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This simulation has two paJ1s.

Screens 1 through 22 provide an electronic catalog of licenses and penni1s with
their requiremen1s, statutes, rules and othe~ infonnation.

Screens 23 through 36 provide an internctive electronic application for
individual licenses and penni1s with analog application fonDS, application
instructions, electronic submission, electronic payment and receipt of fees.
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Screen 1

This screen would appear after a user accesses via computer the database of licenses and
permits maintained by the Department of Trade and Economic Development.

The Maintenance function is for system updates and would not appear on a final system
screen.

The Tutor function would provide information to the user about the system and its
capabilities. In addition it can be anticipated that a user IIhelp-phonell telephone line would
be available as well as written instructions.

To enter the system the user would, in a Windows application, use the computer mouse on
License and Penn it. In other applications key strokes or (possibly) touch-screen capability
could be used.
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MN. Department of Trade and Econonic Development,

ASsistance Inf

Select Option

Tu or

it

CONFIDENTIALAND PROPRIETARY

THIS WORK CONTAINS VALUABLE CONFIDENTIAL ND PROPAIETAR INFORMAnON 01 CLOSURE, USE OR
REPRODUCTION WITHOUT THE WRITTEN AUTHORIZATION OF THE MINNESTOA DEPARTMENT OF TRADE
AND ECONOMIC DEVELOPMENT IS PROHIBITED. THIS UNPUBLI HED WOR BY THE MINNESOTA
DEPARTMENT OF TRADE AND ECONOMIC DEVELOPMENT IS PROTECTED BY THE LAWS OF THE UNITED
STATES AND OTHER COUNTRIES. IF PUBLICATION OF THI WORK HOULO OCCUR THE FOLLOWING

OTICE SHALL APPLY:

''RIGHT L J~qgJMIM f£SOIJJlJEPARTMENT OfTRADE I 'OECONOM/COEVELOPMENT ALLRIGHT.~RE.~EfI~,[O

Screen 1
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Screen 2

This screen provides, at the top, an alphabetized listing of regulated activities taken from
DTED's directory of licenses and permits. For demonstration purposes here the list is
shortened, going from 'A I to Pest Control and Restaurants--the demonstration licenses in the
system.

The user can scroll through the full list of activities and click on anyone.

. Clicking on Restaurants (the upper blue bar) initiates the display below the lower blue bar
showing that there is a license for restaurants. That display also prompts the user that there
are separate licenses for restaurants where liquor is served.

Clicking on the General Issues panel at the bottom of the display will bring up the next
screen.
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License for Hotel, Restauranl and Place of Refreshmenl

Re~taur(mt$: -------- ---- -- -~-------~ -

Appraiser (See REAL ESTATE)
Archi!ec!s
Asbestos
Assessors
A!hletic Trainers
AUorne~s

Pest Control, Pesticides

Screen 2
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Screen 3

This screen will display such general information about the processing of licensing and
permitting as may be desired. This display can also display information specific to a
particular license or, when more than one license is required, particular categories of licenses.

The user with the necessary equipment can print the text from the screen or receive a fax of
the screen from the database using the Print or Fax panels at the bottom of the screen.

Using the scroll feature to the right of the display brings continuation of the displayed text on
the next screen(s).
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Generalln rm IOn

T e artup. operation or e pamion of abusiness in Minnesota rna, involve securing one or mOle
buain •occupaf . I01 envir nmentallicenses 01 permits. Those licenses and permits fall into
an mof c er - fc up'ng aceor ing to purpose:

'iat a tivi i in pur uit of broa social goals lik cle n 'J.

IN GENERAL

nrol acce s to mar eta or to encourage or restrict competition
.st y.

BUSINESS U ENSf AND p. RtdllS

Licenses nd permits to even' haud or enswe the financial solvency of parties to a
. ine tr ction.

5

1.. licem~ sand perm 0 ensure the competent, of practicioners of abusiness. trade or
pr teion.

2 liens s p mit to ·n ur· th afeq. and efficacy of 8 product or process,

Screen 3
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Screen 4

This screen illustrates continuation of the text begun on Screen 3.

After viewing/printing/faxing this text the Exit panel on the bottom will return the user to the
display given in Screen 2.
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~_. MN Ocpurtment of Trade and Econonic Development cal
,

Gener lin rm i n

lOCAL LICENSURE

In ddi ion to the liten ing requiremenb impooed by the alate. some local governments also require
ettank' of bu ine ti " to be I nsed on the local level. In orne cases this local licensure
mlY 'k the form of -ene al businen litenae involving no more than regislJalion and payment of a
fe . In t- r t . .~ I a" c mpr n with loci mdinances spetilic to aparlicular type of
bu ine . For ample"ren state I,' wimp es no iteme requirelIlBn son commercial buading
conh .IS. Mny municipalltie -wi lihUe necessarJ building permitt or conduct necelsar, inspections.

Large, ciliet.1I e inne .p .. and, Sl Paul. have regular licensing departments. Smaller municipa6liet
u ually rely on the city clerk to direct 6censmg activfties. Acall to either of these earlg in your business
p' -,ing "Ill help BV itt tonf ion and delay la el. In addition. the cil» cletk can. in most cases. give 1'0U
infOrmation on local zoning requirements. Municipal offices are usualy lilted in the blue pages of the
teleptron boo under the n me of the mumcipaUly.

ASSISTANCE

The B re of Bume ~ lie nses. in the Minne~ta Small Busine" Assistance Office. provides
infotmafon a out federa. ate and local licen et and al illarme in securing them. The Bureau also
pubfi he •fee 0 cha ge~ the State of Minnesota Directory of Licen es and Permits which contains a
co tete isl of Fe lated activi·e~. licen e and rm~s. and the a fO riale tat a e . cntact.

Screen 4
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Screen 5

Screen 5 displays the information given in Screen 2.
next screen.
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Clicking on General Issues displays the
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gul t dActivity Li tin
Appraiser (See REAL ESTATE)
Architects
Asbestos
Assessors
Athlelic Trainers
~,ttome~s

Pest Control.. Pesticides
~_ _ _ -r-- ..._.~.~__...... .....~ .... _ .. _

Restaurants

Duectory of Lie nse nd rml .J

-

For liquor-serving e~:t.ljblishment ;~ee L1/JUOF:
License for Hc,teL Restaurant and Place of Refreshment

.+

lice" eDescription

Screen 5
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Screen 6

This screen displays a listing of general non-license requirements for a restaurant. This list
can be expanded to include other even more general requirements and issues (e.g., corporate
filings, business name registrations).

Clicking on anyone of the displayed subject panels moves to the next screen which displays
text on that subject.

For this example, the user has selected Definition of Employees.
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Ie MN Department of TiaBnn,afcoIJQ·r)lp·O~v~fQpmftAt!t·-

Other Gen raJ or R lat dRequirements

Ip

Screen 6
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Screen 7

This screen displays text developed for this display using the Internal Revenue Service's
definition of an employee.

The user with necessary equipment can print the text from the screen or receive a fax of the
screen from the database using the Print or Fax panels at the bottom of the screen.

Using the scroll to the right of the display advances the text to the next screen.
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L - -- - "-----Ftilt. MN Department of Trade and Econonic Development aDI

INI I N AN MPL E

J s f tin th mplo men r allonship will require the businel owner to first
tine het r nin ivi u Iwho per orms services or the busines is an "employee"

01 pUlp08 a0 the particular aw. The relationship between the business and the
in • i II mil' be that 0: acommon law employee. a tatulor, emplol'ee. or an
in p dent contrattor.

'fthe relationship i that 0 emp er-emplo ee.. the business. by law. must obtain
WOI era' compensation covell e. withhold FICA and incom taxes. ply the employer's
hate of the FICA tax and pa, edelal and state unemployment taxes. Fair labor standard

la • cupational safety and health requirement and avariel1J 0 other federal and tate
laws I0 mag apply.

In &pendent contractor offer their services to the public through the exercise of an
indepen nt b si s enterpr' . An independent contractor is responsible for making his
or her own e timated ax p ments and paying elf employment (sociallecuritJ) tax. The
busine that obtain - the in ependent contractor's lervices generally is not requited to
o tain 01 erst campen aron ins rance~ withhold taxe or pay employment laxes on
behalf the imfepan nt ontractor. Ind pendent contractors generally do not receive

n fit hap id ho • ~ health inaulance or sick pay rom the businesses that
bt ins their Sefylt s.

I

The be • !
"'"-----Io.......;....-....;....--------..a...-------"""""'-~~~ .I I

EIe E!it

Screen 7
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Screen 8

This screen continues the text from Screen 7.
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. --=--.1iil.r. MN Department of Trade and tcononic Oevelopment aal
- -- ~--- - - -- - -

Defin' 'on f m I yea

•
~----''' • • ._••__• __•• ••••''••''_•••• a

If th9 business owner hires. supervises and pal'S assislanls l this factor generall, shows
conbol over the workers on the iob. It however, one worker hires, supervises, and pa,s
aslistants pursuant to acontract under which the worker agrees to plGvide materials and
I bo nd un-e, which the worker is responsible on', for the attainment of a result
ndepeooent c ba tor status is indicated.

Continuing relationship.

Acontinuing relationship between the employer and the worker weighs in favor of an
employment relationship.

~ Set hours of work.

This is a factor indicating centrol and. therefOfe, an employment relationship.

Fuillime required.
.------..---._--

Pri

Screen 8
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Screen 9

This screen continues the text from Screen 8.

After viewing/printing/faxing this text the Exit panel on the bottom of the display will return
the user to the display given in Screen 2.
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MN Department of Trade and Ecg.nonic Development aal

- --- --- - - - - -- - - - - - --- - -

e tnt Ion 0 rn loyees

Awmker who i Ie uired 10 comply with another personls instructions about when;
where. nd whe Of she is to work ;$ ordinarily an employee.

Training.
..........--..........

Training a ·1 at b.P. e.g.• requiring an experienced emplol'ee to work with him or her.
COf etpOn iog i hthe or ef. or requiring the worker to attend meetings. weighs in

'lor 0 employee taw because the employer for whom the services ale performed
wnts the Nic aper Ime in aparticular method or manner.

Integ alion.

Aworker is ub' t to irecoon and contro if his or he services are integrated into
the ompanp's umn operations. Thus. this factor weighs in favor of an employment
relationship.

- Setvi

II ~fint 11 fax Elit

Screen 9
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Screen 10

Screen 10 displays the information given in Screen 2.

Clicking on License Description displays the next screen.
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License for Hotel. Reslauranl and Place of Refreshmenl

Appraiser (See REAL ESTATE)
Archi!ecls
Asbes!os
Assessors
A!hle!ic Trainers
AUorneys
Pest Con!roL Pesticides

:Ge rallnfOfmation ener I!

Screen 10
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Screen 11

This screen displays basic data on the license inquired about. In an actual operating system
this display would also include information on fees, schedules, testing, bonds and other
requirements specific to that license.

Clicking on Rules and Statutes displays the next screen.
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License Descnption

IRestaurants

U n nd Permit

ILicense for HoteL Restaurant and Place 01 Refreshment

WJl~IIII'8nt

~artment 01 Health

---J

t
-

InrorllilJlOn Eor

Screen 11
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Screen 12

This screen provides for full text recovery of statutes and agency rules relating to the
particular license.

A user with the necessary equipment can print a copy of the display or receive a fax of the
display using the Print or Fax panels at the bottom of the display.

The scroll feature to the right of the display advances the text to the next screen.

23

c

~---



Rules and Statues

CHAPTER 4625
DEPARTMENT OF HEALTH

FOOD AND BEVERAGE ESTABLISHMENTS

REQUIREMENTS FOR LODGING ESTABLISHMENTS

4625.0100 DEFINITIONS.

Subpart 1. Approyed. The term "approvedll shall mean acceptable to the commissioner following the
commissioner's determination as to conformity with established public health practices.

Subp. 2. Clean. The term 'Iclean" shall mean the absence of dirl, grease, rubbish, galbage, and other
offensive, unsightly, 01 extraneous maUer.

Subp. 3. Commissioner. The term "commissioner" shall mean the commissioner of health and the
Minnesota Department of Health, which terms shall be synonymous.

Subp. 4. Good repair. The term Ilgood repairll shall mean free of corrosion, breaks, Clacks, chips,
pitting, excessive wear and tear, leaks, obstructions, and similar defects so as to constitute
a good and sound condition.

Subp. 5. Usable floor space. The term I'usable f1001 space" means all floor space in a sleeping 100m
not occupied by closets, toilet rooms, shower, or bathrooms.

STAT AUTH: MS s144.08; 144.12 subd 1; 157.01 to 157.14; 327.10 to 327.67
HIST: 17 SR 1279

Screen 12
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Screen 13

Screen 13 continues the display of text from Screen 12.

The scroll feature to the right of the display advances the text to the next screen.
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ules n

4625.0600 WAll AND CEILING REQUIREMENTS.

The walls nd ceilings of all rooms. halls. and stairways shall be kept clean and in good repair. Studs.
ioists. or rafters shall not be left exposed except when suitably finished and kept clean.

STAT AUTH: MS s 144.08; 144.12 subd 1; 157.01 to 157.14; 327.10 to 327.61

4625.0700 SCREENING REQUIREMENTS.

When flies. mosquitoes, and other insects are prevalent all outside doors, windows, and other outer
1)penings shall be screened; provided that such screening shall not be required for rooms deemed b,
the commissioner to be located high enough in the upper stories of the building as to be free of uch
insects, or in such areas where other effective means are provided to prevent their entrance.

STAT AUTH: WS s 144.08; 144.12 subd 1; 157.01 to 157.14; 327.10 to 327.67

4625.0800 LIGHTING AND VENTILATION REQUIREMENTS.

All rooms and areas used by patrons and guests and all other rooms or spaces in which lighting and
ventilation, either natural or artificial, are essential to the efficiency of the business operation shall be
well lighted and ventilated. An area shall be considered well ventilated when excessive heat, odors,
fumes, vapors, smoke, or condensation is reduced to a negligible level and barely perceptible to the
normal senses. During seasons when weather conditions require tempering of makeup air, adequate
e ui ment shall be rovided to tern er the makeu air. Ever as·fired or oil"fired room heat rand- -

Screen 13
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Screen 14

Screen 14 continues the display of text from Screen 13.

After viewing/printing/faxing this text the Exit panel on the bottom of the display will return
the user to the display given in Screen 11.
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Rules

LODGING ESTABLISHMENTS

4625.1000 BEDDING AND LINEN REQUIREMENTS.

All beds" bunks" cots" and other sleeping places provided for guests in hotels" motels" resorts, and
lodging houses shall be supplied with suitable pillow slips and under and top sheets. All bedding
including mattresses" quilts. blankets" pillows" sheets, spreads, and all bath linen shall be kept clean.
No bedding including mattresses. quilts" blankets, pillows, bed and bath linen shall be used which
are worn out or unfit for fUlther use. Pillow slips, sheets" and bath linen after being used by one guest
shall be washed before they are used by another guest aclean set being furnished each succeeding
guest. For any guest occupying a guest room for an extended period of time, a fresh set of sheets
and pillow slips shall furnished at least once each week" and at least two clean towels shall be

'nished each day, except that the proprietor will not be responsible for the sheets, towels, pillow slips"
and bath linen furnished by aguesl.

STAT AUTH: MS s 144.08; 144.12 subd 1; 157.01 to 157.14; 327.10 to 327.67

. 4625.1100 ROOM FURNISHING REQUIREMENTS.

All quipment fixture. furniture. and furnishings, including windows, draperies, curtains, and carpets,
hall be kept clean and free of dust dirt vermin, and other contaminants, and shall be maintained in

good order and repair.

STAT AUTH: MS s144.08; 144.12 subd 1; 157.01 to 157.14; ~27.10 to 327.67

Screen 14
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Screen 15

Clicking on Infonnation displays the next screen.
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Ire MN Department of Trade and Econonic Development aa
I

Licen eDescription

Activity
IRestaurants

License and Permit

ILicense for Hotel, Restaurant and Place of Refreshment

Cont ct
[illj 627·5031

I

I... t ..~St t lInf t' ni Eorlll II APPI, EJjt

Screen 15
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Screen 16

This screen contains information on the kinds of establishments licensed as restaurants and the
state agencies which perform that licensing.

A user with the necessary equipment can print the display or receive a fax of the display from
the database using the Print or Fax panels at the bottom of the display.

The scroll feature to the right of the display advances the text to the next screen.
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General I 10 rna io

ENERA

RE A AA

in : The U.S. De

To open a restaurant Of any kind of food service business suc as a catering business, food stand,
snack bar.. you lDust licensed by the Minnesota par ment fHealt or the Min eso a Department

o g ·culture.

4. F delal

2. The Minnesota Department of Agriculture licenses and inspects food handlers whose principal mode
of foo business is licensed under idS 28A.Ot-28A.l1, as a food retailer, wholesaler, broker or
ploce s r.

1. The Minnemta Depart ent of Health licenses a dinspecb food handler whose principal mode of
food business is licensed under MS157.0 rNS3 7.15 a afood service establishment

1 local rey,.lalions: Many cilies and counties ave t eir own regulations and inspections of food
related acti ities and estabfishments. These regula ions and inspections may be in addition 10 state
regulations and in pe trom. Contact- e local regulating ayencjJ (usuall, found through the city or
coon clerk's of ice) 0 etermine hether local regulalion8 apply in your area.

Prin 11 E!it

Screen 16
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Screen 17

Screen 17 continues the text display from Screen 16.

The scroll feature to the right of the display advances the text to the next screen.
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en " . m

+

h ebu ine sis re than 50 percent food service operations with

h p wh'ch incidental~ ell r tail food items Of which sell limited bak r,
.p mis • r tha ibilliy th Ninne ot p rmnt f Haith

t Of n' ua ope,alinn such 88 tho 8 lis dbel w , in pecld and
ir practical mati of food busineis.

b.

1. Combination ood esta lilhments whose bu iness i more than 50 percent retail Dod sales an whi
~ include foa pr par and arYld from adeli. small fe$taYranb~ sna bar. etc... af(~ lieen

~ 'ft .ectad bg lit inn sot Department of A riculture. Minnesota Department of Agficulbne
in p ta the 00 ,vic peut 0 th stablishment using Mione ota Department of Health Statutes

.R • nd also license nd inspects the Dod sales part 0 the establishment as plOvided in
. ~. ettion 2 .0.

rint

Screen 17
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Screen 18

Screen 18 continues the text from Screen 17.

After viewing/printing/faxing this text the Exit panel on the bottom of the display will return
the user to the display given in Screen 11.
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· .----- ~-~~=. MN Department of Trade .and Econonic Development aDI
Generall nforma ion

COUNTY FAIRS - TOWN CElEBRATIONS

2. Only one license peT stand is iesued based on the pfedominanllYDe of food bu,inns.

8. Beverage Concessions
(soft drinks and beer)

b. Ice cream 0ipping
c. Ice Milk
d. Food Service Concessions

(sandwiches and/or meals)
e. Milk (poured or dispensed from

original containers)

Minnesota Department of Health

License and Inspection Responsibilities:

Minnesota Depmtment of Agriculture

a. Cand, Floes
b. Popcorn
c. Caramel Com
d. CarameledApples
e. Candy Manufacturing
f. Donut Manufactwmg
g. Ffuit Concessions
h. Ice Cleam ars (wrapped)
I. Sno Cones
j. Reta~ Food Sales

(prepackaged milk.. meats,
peanuts, buits.. etc.'

Screen 18
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Screen 19

Clicking on Fonns will advance to the next screen.
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lean n 10

A ivit}'
[R eslaurants

Licen and Permit

ILicense for Holel, Reslaurant and Place or Rsfreshment

U8DiMtment
10eparlmenl of Health

Con et
IDl) 627·5031

!nfOUlalllOn !Forms!

Screen 19

38



Screen 20

This screen displays the address for receipt of hard-copy application forms and submission of
applications.

Clicking on Fonns advances the user to Screen 21 and a display of the application forms.
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--~-~.~-.~r. MN Department of Trade and Econonic Development =al
Application

inne ta Depal e t of Health
Sec. ion of E vironmental Field Services
920 Dela are Street * P.O. BOX 9040
inneaplois~ MINNESOTA 55440

(612) 621-5023

)IEOfIIIl I' _ i t EIe

Screen 20
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Screen 21

Screen 21 displays the actual application form used for hard-copy applications (though the
display is smaller than regular size).

The Zoom feature allows the user to look at enlarged sections of the application.

The Next and Previous features move the user to the next application form or back to the
prevIOUS one.

Though not displayed in this simulation the user will in any operating system have the ability
to receive prints or faxes of forms. The OK function advances the user to the next screen.

41
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Screen 21

42



Screen 22

This screen returns the user to the basic information display given in Screen 11.

Clicking on Apply will advance to the electronic application utility.

43

(

(



--'::~-:-..--~~.... ~.~. '. ~'.. , ..
~~ .:.. . '.,.' . )..

~ :.' .~ J,.. .~. '. ~

- . .

License Descnption

Activity

License find Permit

ILicense ~or HoleL Reslaurant and Place o~ Re~reshmenl

Department
lQiQartmenl o~ Heallh

Contact
[612) 527-5031

,

Rules and Statues It information forms I] _J
'1 E,Kit

Screen 22
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Screen 23

This screen introduces the electronic application utility and provides directives for use.

Clicking on OK advances the user to the next screen.

45



In

The application for arestaurant license has three paris:

Establishment Information

Limitation Codes (\,vhich identity types of restaurants)

Owner Information

Tbe items in green are required to be completed.
TtlC: Items in brovvn are optional.

As you complete each part press the COMPLETE button to move to the next part.
You will have 6. chance to review'the entire application before submission.

On each part you can see specific instructions fm items to be completed by pressin,~ the
Help Button or F1 key.

Ok

Screen 23
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Screen 24

This screen displays the first of the three required application parts for the license for a
restaurant. The user types in the information in the spaces provided.

Clicking on Help advances the user to instructions/assistance with this particular application
form.
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T I
~~~ I State [M[]

";";;"';"';";""';";;';~-Jl D1ate ~Opefftug ,"--.. _

~.-......-...J

Location ---~~~--.

Township _
(_~ n I
Lake

Operatio .

@Year Around 0 Seasonal C! Catering
Mobile Unit license Plate Number
[ 1

oPrivate
~ 1!Ialer Supply Source ~.~-- Sewer -----,

\.!) Municipal 0 Private @Municipal
Slale Fair Concession Numbel

L 1

C\ Indoor Pool () 0utdoor Pool
Swimming Facilities Provided -----~~~-...,
@None () Beach

, I

I

_I1421'-423

information is require of eachPursuant to Minnesota Statutes &176.182 and 2/0.72, the followin
license applicant

WorkerOs Compensation Insurance Compan.y--------------

Naml Addre$s
IWork S fe.~!rn~ . I I,.....-ST-.P,.....J\U........l,-M-N----

Social S8c~rit, N~.[

[349·12-4567 I
Mirme~ot~ 1ax ~D NQjmbe~

12-15638 . I
Federa~ 1ax mNQAmber
l!j -91 318 I ico let.

Screen 24
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Screen 25

Screen 25 displays instructions specific to completing the application shown on Screen 24.

Clicking on OK returns the user to the application form.
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Instructions

Establishment Name means the fuillege.l name of the business (for example: if the full
legal name is "Joe's Ite.lian Restaure.nt Inc." use th8t ne.rne, not "Joe ls. lI

)

Year Around Operation mee.ns you aJe open for blJsiness at leest 20 days of every month
of the calendar year.

Seasonal operation is an~y1hing les8 then 20 days of 8\/8ry month of the calendar year.

Social Securi~1 Number, Federal and State Tex Identifice.tion ~'JlJrnb~Hs. If you need tlJ

obtait1 afederal tax identification nurnberyOlJ shOlJld contF.:l.ct

If you need to obtain astate of Minnesota tax identifice.tion number you ShOlJld contact

,_.... _.

Screen 25
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Screen 26

This screen displays the part one application as completed by the user.

Clicking on Complete advances the user to the next screen.
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state[H[]

Date of Opening I I I I I

ocatiOfl -------..

Opefation ----------------, r--------------,
@Year Around 0 Seasonal 0 Catering

,--ater Supply Sowce --..,.....- Sew r-------,
L@Municipal 0 Private @Municipal 0 Private

'------~--------'

Swimming Facililies Provided
(, None () Beach () Indoor Pool 0 0utdoor Pool [ J

Pursuanllo Minnesota Slalule3 &176.182 and 270.72, the following information is requireo of each
license applicant
'Workerls Compensation Insurance olRpanr---------------

Name Address
IWo k fe 0 ~ I ,........-.-,-M-----

I

Ie
J ..

federai Iax mNumbeu

'.·9 B I
Monnesota Tax mNumbew
I, . 6 I

Screen 26
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Screen 27

Screen 27 displays the part two application.

Clicking on Definitions advances the user to the next screen.
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R~mewa~

@Current Year C) Years r~

oPlace of Refreshment and Limited Food (pi)

DLimited Beverage (bv) .

DLimited Food (fd)

Dlimited Food and Beverage (fb)

DState Fair Food and Beverage(sv)

DState Fair Foods (sf)

St te Fair Realaursnt (sr)
oStale Fair Beverage (sb)

oState Fair Place of Refreshment (sp)

- Type----------..,.----~============_=t

New licensee
@New Estab6shment 0 Old Establishment

Llmftatlon Codes-----~------~~~~===_t

Type of Business
Check all approt'riate, ~~~~

[gI Restaurant (rs)

DHotel/Motel (hm)

DHotel/Notel and limited Food (hi)

DBoarding House (bh)

olodging House (Ih)
oLodging HDUle and limited Food (II)

oRetort (rt)

oR880rt and limited Food (rl)
DPlace of Refreshment (pr)

LimttationDetail--------=-----------,
Indicate ~pe offacillty menlJ! I,e., Fast foo(j~ footlongs om~f, fl)/I menl), grill items om}'

Number mployees D F
",--=~_.-..-J

Numbor of Rooms D Fee lota

Screen 27
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Screen 28

This screen displays definitions of the various terms used in the past two applications.

Clicking on OK returns the user to the part two application on the next screen.
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RESTAURANT: Place where meels or lunches ere prepared for service on premises or
elsewhere.

BOARDING HOUSE: Place where meals or lunches are furnished to five or more
regular boarders for periods of one week or more,

H~TEl,IMOTEL: Place where sleeping accommodations are offered for one night or
more to transients.

PLACE OF REFRESHMENT: Place where alcoholic beverages, or soft drinks or ice
cream, are served.

LODGING HOUSE: Place where sleeping accommodations ere furnished to five or more
r gular roomers for periods of one week or more.

RESORT: Place near recreational area. furnishing sleeping accommodations for one day,
one week or longer and having five or more cabins, rooms, or enclosures.

LIMITED FOOD AND OR BEVERAGE SERVICE: Piece that sells onl

Screen 28
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Screen 29

This screen shows that the applicant has clicked on Completed but has not provided needed
information on the number of employees.

This display prompts with the type of information needed.

Clicking on Yes returns the user to the application to complete the required information
(Screen 30).
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nt lsp)

)

(sv)

R®ilewa~

@Current Yeal 0 Yeals D

oPlace of Refreshment and Limited Food (pi)

Do you want to continue with application?

Must specify number of employees!

rgJ Restaulant (IS)

DHotel/Notel(~~~~~~~~~~~~~~
oHotel/Notel artl~:.....L.~~~~~t=:::..=:::::::::=:._ ____J1I

DBoalding Hou

Dlodging Hous
Dlodging Hous

DResolt (rt)

oResort and li

DPlace of Reh I

New licensee
C!) New Establishment () Old Establishment

umKationCodes-----~~==~--~~=~===,

Type of Business
Check' all appropriate "'--------I

UmlatlOnDetail~---~~-------~~~......,

IfldJcate rype offaciliry menu) I.e.) F~st foo~ ,OOt!OflgS on!il~ full' menu) grifl items omy.

IfJill.M 11!_ =~

Number of mployeeS I-.d

Number ofRoom Fee Total

Screen 29
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Screen 30

Screen 30 shows the application completely filled out. With the inclusion of number of
employees the system has computed the required fee.

Clicking on Completed advances the user to the final part of the application on Screen 31.
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New licensee
@New Eslablishment 0 Old Eslablishmenl

Renewa~

@Current Year (j Years I I

lim" ationCodes--~---~~--~--~~--~

lype of Business I

C!)eck all appropriate e-__-.=J

~ Restaulant (IS)

DHotel/Motel (hm)

DHolel/Molel and Limited Food (hi)

DBoarding House (bh)

DLodging House (Ih)

DLodging House and Limited Food (II)

oResolt (rt)

DResort and Limited Food (rl)

oPlace 01 Refreshment (pr)

DPlace of Refreshment and Limited Food [pi]

DLimited Bevelage (bv)

Dlimited Food (Id)

Dlimited Food and Beverage lIb)

DStale Fair Food and Beverage(sv)

DStale Fair Foods (sf)

DState Fair Aeslaurant (sr)
DStale Fair Beverage (sb]

DState Fair Place of Refreshment (sp)

LimttationDetail---~--~-~~~=~~----=-=t
Ind)C2te type off2Cility memJ) j fJ , taM fuod footlongs omy, f<Jli m~m mit items om' "

Numb rof mployees [jIJ

Number of oms D Fee at

Screen 30

60

" . ,. -..".' ~ ~', .!;



Screen 31

Screen 31 displays part three of the application.

Clicking on Help advances the user to instructions on Screen 32.
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Owner Information

Last NameMiddle Innia
[Q]

Contact erson----------~--~~=~'"""'l

First ame

Corporalioo,'Parttlership-----------~--~==-j

Name
ITh Id 0 "Iii

Mamng Address
[10D1 EVERL EEl

IMINNEA.POLIB
state
~

Owner(s~JCorp«JJrate Officers Name(s)

IOllie O. Oak
1
8atretalV and Treasurer II~============

l,--=-_~~__II ~ _

IJohn O. Oak, reslclent II

Previous OWfler Previous license Number

I ~'H""""I"p''';
I I :J IlitHUt! It

Screen 31
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Screen 32

Screen 32 displays instructions specific to completing part three of the application.

Clicking on OK returns the user to the application.
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Instructions

Mailing Address: 8e sure e.nd use the business' actua.!, current rne.iling address, not its
corporate, legal e.ddress if that is different

Screen 32
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Screen 33

Screen 33 shows a completed application.

Clicking on Completed advances the user to the next screen for review and/or editing of the
application.
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Owner Information

10 II

ContactPerson-------------------,

First Name I

I [

CorporationlPartnershlp-----------------,
Name

!The Old Oakl inc.

Mailing Address
1'100'1 EVERLY STREET

City
IMINNEAPOLIS

State l~p Cmie
ff@ 155401-1205

Phone Number
[(612)421-1'111 I

Owner(s),iCorporate Officers Name(s~

I,Jo~m O. Oak, Pre' ident I
==============lome .0 k, 8ecl'etclly and Trea~urer I
=========11.....- L--..,.,..~~__

PrfMOlIS Owner Previous license Number
t _

Screen 33
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Screen 34

Screen 34 displays a review and edit function for each of the three parts of the application.

The Review panel provides for reading-only review. The Edit panels provide for insertion of
changes. The Cancel panel allows for a stat1-over on the entire application.

Clicking on Submit advances the user to the next screen for electronic transmission of the
completed application.
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Screen 35

Screen 35 provides for electronic payment of application fees (in this simulation via credit
card) and for obtaining via telephone from the licensing agency an electronic signature code.

Clicking on Submit transmits the application electronically and advances the user to the next
screen.
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Screen 35
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Screen 36

This screen displays a receipt for the electronically transmitted application and displays a
telephone number for inquiries.
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Screen 36
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