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POLICIES A%D PREOCEDURES CONCEPNING ALL
WATERCRAST AND SNOWMOBILE TRANSACTIONS:

It is this department's policy that the deputy registrar
offices accommodate each customer as completely as
possible. The following information is designed to pro-
vide you with the necessary guidelines to implement this
policy.

The licensing procedures for snowmobiles and watercraft
are outlined in the following pages of this booklet.

The immediate sections below are provided to cover any
areas of special interest not covered elsewhere in this
booklet.

AREAS OF SPECIAL INTEREST

Decals:

Decals are provided to the customer by this dcpartment
upon the completion of the processed boat or snowmobile
license application, and are sent with the license
throughk the mail.

Replacement Decals:

There is no charge for replacement decals. This request
may be called in to this office or written across the
top of the license application if one is being submitted.
This office will mail replacement decals upon request
after verifying that the boat or snowmoblle is validly
registered.

Boat and Snowmobile Guides:

Encourage each customer to pick up a copy of the boat and/
or snowmodile guide when in your officza. The customer may
also write or call this office for a copy.

Daily Report Forms:

You must submit a report at lezzast

no business was transacted within any two weex
you must submit a report wich the f
written across it "No Businzsc Trans

You must submit separate checks for ko2t and snownobile
transactions. If a customer's personal check is sub-
mitted with the transaction, please staple it to the
back of the application. v

twice a ponth. 1f
o criod,

All transactions must be listed on the daily report fornm.
This listing includes the name, address, and zip cods of

the customer as well as the receipt- number of the appli-
cation and the fee paid.

Although you do send in ORV reports in the same envelope

as boat and snowmobile reports, they are handi:3 by 2
separate division within this department. Fo ~lLis rea-
son, separate report forms and separate checks must be
submitted for these transactions. You should have infor-
mation to this effect from Steve Seefeldti

Information Concerning Validated, 60 Day Receipts
Issued to Watercraft and Snowzobile Owners:

A validated recelpt is always issued when an application
is submitted and a fee paid for a boat or anowmobile
transaction. A receipt may not be issued KO FEE unless
it is approved by this office in advance.

The following list explains any exceptions to the
issuance of a validated receipt other than a normal
boat or snowmobile transaction: .

A. Lost or Destroyed Oricinal Receiot: ¥hen a cus-
tomer loses or destroys his/her griginal, vali- "
dated receipt, he/she must applyifor a duplicate \
registration card and pay the aporopriate fee '
because the original recceipt is in lieu of the
registration card. 1f the original transaction
involved an unregister~d boat cr snovmobile, the
customer must fill out an application for a dupli-
cate registration card and write "KEW" on the line
requesting the registration number. 1In both cases,

a second registration card will be sent.

Expired Receipt: If 2 customer brings in an original
recelpt that has expired, please try to zontact this
office for instructions. 1f this office canaot be
reached, you may re-validate the receipt. Imnstruct
the customer that she/hc must contact this office

(give them our toll-free number if neccessary) so

we can chéck our records concerning the nature of
the delay. ‘DO KOT PE-VALIDATE ANY RECEIPT MORE THANJ
ONCE. 1If a tustomer ha:z not received his/her licensel s

2.




after the second 60 days, this is an indication
of some problem and we must be notified.

Receipt Requests When Original Application Is
Sent Through The #Hai1l: If a customer has sent

an agglication through the mail and reguests

a validated receipt from your office, they must
register the boat or snowmobile again (a éouble
registration). You must write“SECOND APPLICA-
TION" on the top of the card, and inform the
customer that a refund will be forthcoming in six
to eight weeks after the original transaction has
cleared. 1In this way; ‘the ‘customer will be ‘able’
to use the boat or snowmobile legally until the
original application is completed.

County Codes: R

This office is requesting a county code number on all
watercraft and snwomobile transactions. The applicant
should refer to the standard county code list when pro-
viding this information. I have enclosed a copy of

this list, and urge you to make it available to your
personnel for use.

Sailboards:

The following is a list of sailbo.:d makes. Sailbcards fall

i the "sailboat”™ catcgory and are usually under 19 feet in
length.

MAFKE!N O'BRIEN F 2 COMZi
HAPPY MAPLIIU WIKI SAIL-CO
JJ (1) VHALER MISTRALL
HI FLY ROCKER EXPRESS CAYESTAR
BIC TOPFLIGHT
KIRMA DUFOUR
SUN SURFER CONNELY

Supply Requests:

It is to your advantage to order supplies well in advance
of any anticipated need usiny the form provided. This is
especially important during the peak renewal times for
both the boats and the snownobiles as these are the busi-
est times for this office as well as yours.

Change of Alddress, Phone Number, or Personnel:

Pleace notify this office immediately should your office
change its location, phone number, or lead personnel.

STANDARD COLNTY CODELS

COUXTY.

AITRKIN
ANOKA
BECKER
BELTRAMI
BENTON
BIG STONE
BLUE EARTH
. BROWN
‘CARLTON
CARVER
CASS
CHIPPEWA
CHISAGO
CLAY
CLEARWATER
COOK
COTTONWOOD

‘CROW WING

DAKOTA
DODCE
DOUGLAS
FARIBAULT
FILLMORE
FREEDORN
GOODHUE
GRANT
HENNEPIN
HOUSTON
HUBBARD
ISANTI
ITASCA

, JACKSON
+ KANABEC

KANDIYOHI
KITTSON
KOOCHICHING
LAC QUI PARLE
LAKE

LAKE OF THE WOODS
LE SUEUR
LINCOLN

LYON

MC LEOD
MAHNOME!

conTy

MILLE LACS
MORRISON
MOWER
MURPAY
NICOLLET
NOBLES
NORMAN
OLMSTED
OTTER TAIL
PENNIXGTON
PINE
PIPESTONT
POLY

POPE
RAMSEY
RED LAKEL
REDWOOD
RENVILLE
RICL

ROCK
ROSEAU

ST LoUIS
5COTT
SHERBURNE
SIELEY
STEARNE
STEELZ
STEVENS
SWIFT

TCDD
TRAVIRSE
WAEBREHA
WADLLA
WASECA
WASHINCTON
WATONWAY
WIL¥IN
WINONA
UPICHT
YLLLDW MLDICINT
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INSTRUCTIONS
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£ ovmobi E Yimberss
Placement of Watercraft and Snowmobile D2cals & Numbers: 1.Th» Lcenss number which aDpears 0N you walercrar Beenve €3td
must Be d-aplayad ON yOW BOAL 33 shown Delow The semnery 200
letzars must be at least 3 ;mchen oh.

on the following page I have attached the instructions
for the proper placerent of boat and snowmobile & ls
and their license numbers. These instructions are on
the back of the boat and snowmobile decals and in the
boat and snowmobile guides as well.

BOATS:

2. Remove erpsed decals. By law Only the Curtent decais may he verbe

3. Makhe Sufe DOAL 2ur? 1Ce 13 Clean balore 30LIrmg Cocal

4. Peel dacal swag lrom backmg and apoly by Presmaq hrom center 10 03%

Exceptions: Rubber rafts may place the license
nunber and the decals on two piecss
of board and attach them to the tow

ropes of the raft on the outside of

the raft.

& MN 1234 AB NN 12)4 A8 T

— CORRECT

Sailboards must affix the decals to
the stern or the prow of the boat.
1f it will not adhere to the boat,
tha owner should contact this office
for instructions.

Only Current Deasl Moy Bo Vizidie Decal Must Bo To Toe S1eva O Humbers

1. Remove ol expired dacals or plate these decals direcily over the the old ones.
2. Cloan surface be spplying.
3. Pesl decsl away from backing and apply one on esch sids of the bow by pressing

from center to outer edgs.
:)a soth ﬁllw

4. It you use 8 motor you muat dispiay the licsnse aember vaing 3 Inch letters ans
numerais on both sides of the craft as shown belew.

== DS
74 h__

Toll-Free Number:

If you have any questions, please call this office at
1-800-652-9747, give account number 0501, and ask for
extension 2316.

forrrny

INSTRUCTIONS

Remove all expired decals. By law only the current set
of decals may be di;played.

SHOWMOBILES : 2. Make sure the surface Is WARM, free of grease ond oil
ot dirt hafors applying decal.

3. Po2l decol 2way from bucking and pesss down fimly

from center to edye Lo Maxa sure matarist is ardnerieg

tightly.

Registration number and decals are to be 2llixed on

each side of the cowling on the woper hall of ire

machine as follows:

e
- ~
+AB 122 -~
{All-letters and numbars shail be of 3 contrasting colsr
to the machine and shall be at least three (3) inches .
high 3/8 inch stroke.)

»




LICENSING IuNFORMATION

A. All motorized and non-motorized watercraft must be
licensed by the Department of Natural Resources.
Exceptions to this law are as follow::

1. Watercraft currently registered in another state and
not kept in Minnesota for more than 90 consecutive
dava.

2. Zatercraft from a country other than the U.C. and not
kept in Minnesota for more than 90 consecttive days.

3. Watercraft owned by the I' S. government, exlept those
used for recreational purpcses.

4. Watercraft documented with the U.S. Cozst Guard.

S. A ship's lifeboat.

6. Duckboats during the duck hunting season, rice boats
during the harvest seazon and seaplanes.

7. Non-motorized watercraft 9 feet in length or less.

B. All snowmcbiles must be licensed by the Department of
Natural Resources. Excepti.ns to this law are as
Zollows:

1. Snowmobiles owned and used by the U'. S.. anothLer state,
or a political sabdivision thereof.

2. Snowmobiles registered in a country other than the
U.S. temporarily used within this state.

3. Snowmobiles covered by a valid license of another
state and which have not teen within *his state for
pare than 30 consecutive days.

. 4. Snowmobiles used exclusively in organized track racing
events.
(The commissioner of natural resources may issue
special pernits to out of state snowmobliles from a
state or country wherec registration is nc: required
to operate in Minnesota for limited periods of time
not to exceed 30 days in connection with organized
. group outings, trailrides, recces, rallies and other
- promotional events.)

C. SERIAL NUMBERS

1. Watercraft - Serial numbers (or Hull ID numbers) on
boats are requested and this cffice urges you to
obiair. one wherever possible. However, some older
boats or homemada boats may not have then, and may,
therefore, be registercd without them.

2. Snowmobiles - Serial numbers west be given on all
snowmobile registrations. If thi = is none, the
applicant may use any six digit number, excluding
his/her social security mum-2r, and the applicant
must permanently affix the number onto the body of

the snowmobile.

4.

D. PROOF OF OWNERSHIP CONCER:iNG Sk

Applicants should show proof of owncr:ihip, sucsh as

a dealer's invoice, znd MSO, or a hend-written bill
of sale. This office docs not, howsver, insiss on
this information if all other reguired informaéio;
1s glven. We ask that you use yéur ovn discre:go;
in the enforcement of this requiremens. (Refer tg
P.13, paragraph one of the Minnesota Snowmobile
Safety Laws, Rules, and Regulations booklet.) Please
note that there is no such requiremen:z concerning 7
watercraft registration or transfers. )

LICENSE FEES

1. Snowmobiles - 00.00 Tax Exe=pt sncwmobiles owned
by the state ¢f Minnesota and
operated by its agents

$18.00 Unregistered and renewals
4.00 T;ansfet or deplicate registra-
tion card

2. Watercraft - 00.00 Tax Exempt watercraft owned
by the state of Minnesota nad
operatec by its agents
$ 3.00 vatercraft owned by non-profit
organizations and uscd substan-
tially to teach water safety,
{church camps. Boy Scouts, otc)
6.00 Rental or lease watercraft up to
and inciuding 19 fect (Rental or
lease watercraft over 19 feet,
same as pleasure watercraft foe)
7.00 Canoes, kayaks, sailboats, smajl-
boards, rowing shells up to and
:ncluding 15 feat*(over 19 fcet,
ame as pleasure watercraf 3
7.00 Paddlboats -~ defined as a ;ogfc)
motorized watercraft 19 fect in
length or less, and propelled by
a paddle-wheel .
12.€0 Pleasure watercraft up to and
including 19 feot#*
20.00 Plecasure watercraft over 19 feet
but less than 26 feet
3C.00 Plcasure watercraft 26 feet but
lens than 40 feet
40.00 Fleasurs watcrcratt 40 foue §p
length and over
30.00 Dcalers license, regordleus of
the number of watercraft owned
by the dealer
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LICENSE FEES COSTINUED
SNOWMOBILE REGISTRATION APPLICATION S

- 2. Watercraft - $50.00 Any watercraft more than 19 feet [ .
in length for hire with an oper- ~ NO. o L — ccase coman —
” ator NI e vt Fo e
3.00 Transfer or duplicate registration ‘ == —
card = Doe e _John |—-- <. | veam_ 1024

eeser e wrp ve

t - 1000 M i S Ca— -
P. DEPUTY REGISTRAR FEE - 50¢ per transaction B S = B
St. Paul e 155104 62 Tiiiee 02090123335

Teivee s Ucinen @ T

*Any motorized canoe or sailboat does not require a special
license. The owner must simply put the assigned license number
on the canoce or sailboat as shown for a pleasure watercraft.

ovtional ont. |' lootT _J :;G;:l:‘ll 20

wmas Yo 12/01/33 » PEQUIRED
- s

VEECTVNTRTYIIT

wspleasure watercraft are defined as utility boats (includ-
ing fishing), runabouts, cruisers (hardtop cabin), pontoons
(twin-hulled) , houseboats (except pontoons) , rafts (inflatables
except canoe-shaped inflatables), water sports crafts (jetski,
wet bikes), and "other® (othervise unspecified watercraft).

| ot e s e wt 3 o0 w0
nts0ts TTeTE ravasoR sinpcata

Procedure For Unreg.stered Snowmobiles: Defined as new sno.Tobiles,
snownobiles with exzired
licénses, and snowrci:les

, from ouz of state

The following pages contain examples of water-
craft and snowmobile registration, renewal,

transfer, renewzl and transfer, and duplicate AGC REQUIREMENT:  Applicant must be 18 ycars of age or older.

registration card applications. Each pagc con- INFORMATION A :
- 3 T pplicant must fill out the form, giving as much
tains information apprepriate to each transac REQUIRED: TRYGEmatian &6 possible concerning the fescrip-

tion. Should this office generate any new forms
concerning watercraft and/or snowmobiles, you
will be supplied with an appropriate replacement
page that will outline any changes in procedure
caused by the new form.

tion of the snowmobile. 7The applicatic Bt
have tho make and serial number of the m ne.
Without this information, the applicaticn cannz:
be processed. (This requirerment arplics in all

of the following cases concerning snowmobiles.)
This office is requesting additidnal information
about the owner of the cnowmobile, ¢.g., driver‘s
license, birthdate, and phone number. Thisz 1a-
formation is optional. No epplication will te
refused i{f this information is not glven.

“ SIGNATURE: The owner must sign the application. However, &
spouse may sign for spouse, and on multiple
ownerships, only one owner is requircd to sign
the application.

FED: $18.00 for a three year liconse.

VALIDATED
RECEIPT1 You must issue a reccipt for every transaction.

The customer’'s copy must be validated with your
deputy stamp to insure the customer's legal use
of the machine until the registration card and
decals are issued,

7.



SNOWMOBILE REGISTRATION APPLICATION
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Procedure For agéewal of a vali! Snownobile License Number: Defined as

o

INFORMATION
RECUIRED:

SICNATURE:

FEE:

VALIDATID
RECEIPT:

i~ any snowmobil: license number that expired in June

of the previous fiscal year. The liccase number
will remain valid for renewal for one fiscal from
the date of expiration, e.g., Jure, 1985 expira-
tions may be renewed through June 30 1986. The re-
newal period normally begins six weexs prior to the
current date of expiration.

Applicant must £ill out the form, gliving as much
information as possible concerning the descrip=ion
of the snowsobile. 1If the applicant presents a
renewal notice or an expired registration card,
attach it to the back of the application and sub-
mit both forms.

This office is requesting additional ianfcrmation
about the oswner of the snowmobile, e.g., driver's
license, biri“ate, and phone number.. This in-
formation is optional. No application will be
refused if this information is not given.

Not required if the registere.) owner has not changed.
$18,00 for a three year license.

You nust issce a receipt for avery transaction.
The customer's copy nust be validated with your
deputy stamp to insure the customer’s legal use
of the machine until the registration card and
decals are issued.

o
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Procedures For Transfer of a Valid Snowmobile License Number And For a
Request For a Duplicate Registration Card

TRANSFER PROCEDURE:

AGE REQUIREMENT: Applicant must be 18 years of aae of olicr.

INFOPRATION
REQUIRID: Applicant must £411 ocut chuy form, 9iving as ruch

. information as posaible concerning the decrriziion
of the snowmobile, 1I1f the applicant presents a
current rogistration card, attach it to the back
of the application and submit both forms,
The additional information request on thiz form is
the same as that for unregistered and renewals,

SIGNATURE: The owner must sign the application. However, a

spouse may sign for a spouse, and on multiple
ownerihips, only one owner is required to sign
the application,

FEE: $4.00

VALIDATED
RECEIPT:

You must issue a receipt for every transaction.
The customer's copy must be validated with your
deputy stamp to insure the customer's legal use
of the machinu until the regiotration card ig
issued,

DUPLICATE REGISTRATION CARD PROCEDURE:

INFORMATION

REQUIRED: Applicant must £ill out the left-hand side 2f the

form and give as much information as possible con-
cerning the description of the machine.




DUPLICATE FROCEZCAD

© INFORMATION
RECUIFED:
SIGNATURZ:
FEE:

PEPLACEMENT
DECALS:

YALIDATED
RECTIPT:

CONTINUED:

Th2 additionel informaticn rezuest on
the same as that for unreglstered and Is

Not reguired.

$4.00

I1f the applicant should request a set of replacezent

decals in either case above, you must write this ac

the top of the application. The decals will be sent

out immediately upon receipt of the applicacion.

NOTE: There is no extra charge for a ser of replace-
ment decals.

You must issue a receipt for every tzan;ac:ion.
The customer's copy must be validated with your
deputy stamp to insure the customer's lecal use

0% the machine until the registration card is
- issued.
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Procedure For Renewal and Transfer of a Valid Snowmoocile License Number:

AGE REQUIREMINT:

INFORMATION
REQUIRED:

SICGNATURE:

FEL

VALIDATED
RECEIPT:

(See page 8 for a defl:inition of a re-
newal} In the case of a rencwal and
transfer request, use the transfer fom
only. Write renewal a: the top of the
form over the transfer box. Add the
$18.00 renewal fee to the $4,.00 tranafer
fee shown on the forn tEve example a=- -

. bove) .

Applicant must be 18 years of age or older,

Applicant must fill out the form, giving as much
information as possible concerning the description
of the snowmobile. If the applicant presents a
current registration card or the renewal notice from
the provious owner, attach it to the back ot the
application and submit both forms.

The additional information request on thia form (&
tho same as that for unregistered and renewals.

The owner must sign the application, However, &
spouse may sign for a spouse, and on multiple
ownorships, only one owner is required to eign
the application,

§18.00 for a three year liconse
4.00 transfor foe

You must Zssue a receipt for every transaction,

The customer’'s copy must be validated with your

deputy stamp to .insure the customer’s legal use

of the machine until the registration card is

issued. .
11,




Jrite in fe

ey John

=22 Frail

St. Paul

1312

ST s |simbir

INFORMATION
BREQUIPED:

Procedure For Unregistered Watercraft: Defined as a new watercraft,

watercraft with expired
license, and watercraft from
out of state.

AGE PSQUIREMENT: No age requirement for any transaction.

Bpplicant must £ill out the form, giving as much
information as possible concerning the description
of the watercraft. This office is requesting addi-
tional information about the owner of the water-
craft, e.g., driver's license, birthdate, and phona
number. This information is optional. No applica-
tion will be refused if this information is not
given.

o

KATL

TOILET AMD

SIGIATURE:

IUFOR~

e

The owner must sign the application. However, a
spousa nmay sign for a spouse, and on multiple
ownerships, only one owner is reguired to sign
the application. -

Fill in the correct fee as shown on the watercraft
fees list. (Pees are also listed on the back of
the application itself.) :

You must insuz a roo ztien.
The custoxer’s copy nmust bz valida th your
deputy stamp to insure the customar's legal use of

the watercraft until the registration card and the
decals are issued.

On all of the following watercraft application
transazctions shown on pages 13, 14, and 16, the
custozer rust check."yes” or “no” concerning a
toilet. If there is a toilet on the boat, the

0y

T ]’—.
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Procedure For Renewal of a Valid Watercrafi Licernsz Kuober: D=fisned s

INFORMAETION
REQUIRED:

SIGNATURE:

FEE:

VALIDATED
PECEIPT:

any watercraft license rnuzber t expi
ber of the previous calezndar year. T
number will remain velic for rea=wal
year fro=n the date of expi

expirations may be rens
The renewal period rnormzlly t
the current date of expiratica.

Applicant must fili out the forz, giving

of the watercraft. If tk= applicazt present

newal notice or an erxpired registretion caxé, attach
it to the back of the application exd srbzit both
forms. This office is regmesting ad3itional infor-
mation about the owner of thne watercrafi, e.c.,
driver's license, birthiate, a=d phone nu=ha-. Thls
information is optional. o applicetios will be
refused if this informatioz is not given.

Not regquired if the registered owner has not changed.

Fill in the correct fes as shown oo ths watercraft
fees list. (Fees zre also listed ¢1 the back of

the ap2licziion T2

You must issue a receipt for every tranzaztisa. Tha
customer’s copy must be validzted with vour depaty
stamp to insure thz custcser’s lecal use of the water-
craft until the recgistration card and dacals zre
issued.
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RECEIPT: You rmust issue a receict for evs
The customer's copy =uss be vzl
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of the boat wntil the resiser
issued.

Procedure For Transfer of a Valid Watercraft License Bumber And For a
Pequest For a Duplicate Registration Card :

TRANSFER PHOCEDURE:

INRFOPAATION BEpplicant must f£ill out the form, giving as much infor- .

BEQUIRED: mation as possible concerning the description of the
watercraft. If the applicant presents a currept regis-
tration card, attach it to the back of the application
and submit both forms.(See p.12 concerning optional

information.)

SIGUATURE: The owner must sign the application. However, a

spouse may sign for a spouse, and on mlt:.ple owner-
ships, only ontowner is required to sign the appl:.—
cation.

FEE:

$3.00

VALIDATED ———
RECEIPT: You must issuve a receipt for every transaction. The
customer's copy must be validated with you deputy
stamp to insure the customer's legal use of the
watercraft until the registration card is issued.

CATEZ BEGISTPATION CARD PROCTOURZE:

Rc.Qu I PED:

Applicant must £ill out the left-hand side of the
form and give as much information as possible con-
cerning the description of the watercraft.
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Procedure For the Renewal and Transfer of a Valid Watercraft License:
{See p-13 for a definition of a renewal.) In the case
of a renewal and transfer reguest, use the transfer
form only. Write renswal at the top of the form next to
the transfer box. Add the appropriate boat fee to the
$3.00 transfer fee shown on the form.

IF¥FORMATION

REQUIRED: Applicant must f£ill out the form, giving as much in-
formation as possible concerning the description of
the watercraft. If the applicant presents a renewal
notice or an expired registration card, attach it to
the back of the application and submit both forms.

(See p.12 concerning optional information.)

SIGNATURE: The owner must sign the application. However, a spouse
may sign for a spouse, and on multiple ownerships, only
one owner is required to sign the application.

FEE: - . Fill in the correct fee a shown on thz watercraft
license fees list. :
$3.00 transfer fee.

VALIDATED -

RECEIPT: You must issue a receipt for every transaction. The
customer’s copy must b2 validated with your deputy
stamp to insure tav cusiozer's legal as2 of the
vatercraft until the registration card and the decals

are issued.







