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ARTICLE |

PREAMBLE

This Agreement is made and entered into this 11th day of August, 1981, by and between the State of Minnesota,
hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—-CIO,
and its affiliated local unions, and unless otherwise noted in this Agreement, “UNION" hereinafter refers to the Minnesota
State Employees Union, AFSCME Council No. 6, AFL—CIO. This Agreement has as its purpose the promotion of har-
monious relations between the parties; the establishment of an equitable and peaceful procedure for the resolution of dif-
ferences; and the establishment of rates of pay, hours of work, and other conditions of employment; and to express the
full and complete understanding of the parties pertaining to all terms and conditions of employment.

If the parties mutually agree during the term of this Agreement, this Agreement may be supplemented by such ad-
ditional provisions relating to departmental issues as the parties to this Agreement deem appropriate. Failure of the par-
ties to reach such supplemental agreement shall not be subject to the interest arbitration procedure as set out in the Min-
nesota Public Employment Labor Relations Act.

Any agreement which is to be included as a part of this Agreement must so indicate, must be reduced to writing, and
must be signed by the parties to this Agreement.

ARTICLE Il

RECOGNITION

Section 1. Existing Units. The Employer recognizes the Union as the exclusive bargaining representative of all the em-
ployees included in the bargaining units certified by the Bureau of Mediation Services, Case Numbers 80—PR—1258—A,
80—PR~-1259—A, 80—PR—1260—A, 80—PR—1261—A, 80—PR—1262—A and 81—PR—195—A. The composition of these
units is as set forth in Appendix A of this Agreement.

Employees who work less than fourteen (14) hours per week (or thirty—five (35) percent of the normal work week in the
employee’s bargaining unit) or who are employed less than one hundred (100) working days in any calendar year are ex-
cluded from this Agreement.

Section 2. New Units. The provisions of this Agreement and recognition of the Union as exclusive bargaining
representative shall also be extended to all employees in appropriate units for which the Union is certified during the life
of this Agreement.

Any provision or provisions of this Agreement, as to new units, may be revised or modified by mutual written
agreement.

Section 3. Disputes. The assignment of newly created classes to a bargaining unit or the reassignment of existing
classes to a different bargaining unit shall be subject to the determination of the Director of the Bureau of Mediation Ser-
vices in accord with the provisions of the Minnesota Public Employment Labor Relations Act.

Disputes which may occur over the inclusion or exclusion of new or changed job positions shall be referred to the
Bureau of Mediation Services for expedient resolution. The decision of the Bureau of Mediation Services shall prevail
during or pending any appeal(s) from such decision.

Section 4. Aid to Other Organizations. The Employer will not, during the life of this Agreement, meet and confer or
meet and negotiate with any individual employees or with any other employee organization with respect to the terms and
conditions of employment of the employees covered by this Agreement except through the Union or its authorized
representatives. The Employer will not assist or otherwise encourage any other employee organization which seeks to
bargain for employees covered by this Agreement.

ARTICLE I
UNION SECURITY

Section 1. Checkoff. The Employer shall deduct the bi—weekly membership dues from the earnings of those em-
ployees who authorize such deductions in writing. The Union shall submit such authorizations and certify the amounts to
be deducted at least seven (7) days prior to the end of the payroll period for which the deductions are to be effective and
the deductions shall continue in effect until cancelled by the employee through the Union. The aggregate deductions of all
employees, together with a detailed record, shall be remitted to the Union office within ten (10) days after such deductions
are made.

Section 2. Exclusivity. No other employee organization shall be granted payroll deduction of dues for employees
covered by this Agreement.

Section 3. Employee Lists. The Appointing Authority shall report to the Union and/or designated Local Union
representative the information on all employees added to or removed from the bargaining unit(s) in the seniority unit(s) as
requested on the form included as Appendix G of this Agreement. Where no such personnel transactions have occurred,
the required report shall so state. Copies of the form included as Appendix G shall be provided to the Appointing
Authority by the Union, and the Appointing Authority shall use this form when submitting the report. The report shall be
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made on a bi—weekly payroll period basis and shall be transmitted no later than one (1) week following the end of each
payroll period. The Union shall file the names of designated representatives for this purpose with the Personnel Office.

Upon the request of the Union, the Employer shall provide the Union with a listing of all employees in the bargaining

units represented by the Union.

Section 4. Indemnity. The Union agrees to indemnify and hold the Employer harmless against any and all claims,

suits, orders, or judgments brought or issued against the Employer as a result of any action taken or not taken as a result
of a request of the Union under the provisions of this Article including fair share deductions and remittances.

ARTICLE IV

SENIORITY

Section 1. Definitions.

A.

State Seniority. “State Seniority” is defined as the length of employment with the State of Minnesota since the last
date of hire.

However, in the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State ser-
vice, State Seniority is defined as the length of employment with the State of Minnesota since the last date of hire
preceding the mandatory retirement. Such State Seniority shall not include the period during which the employee
was off the State payroll due to the mandatory retirement.

Departmental Seniority. “Departmental Seniority” is defined as the length of continuous service within a State
department since the last date of entry into the State department.

Classification Seniority. “Classification Seniority” is defined as the length of continuous service in a specific job
classification within the department.

“Classification Seniority” for the class of Highway Maintenance Worker, Senior is defined as the length of Continuous
Service in the classes of Highway Maintenance Worker and Highway Maintenance Worker, Senior.

When an employee exercises bumping rights, or is demoting, or is transferring, Classification Seniority in the class to
which the employee is bumping or is demoting, or is transferring shall include Classification Seniority in all related
higher or equally paid classes in which the employee has served within the Department since the initial period of ser-
vice in the class into which the employee is bumping, or demoting, or transferring.

Continuous Service. “Continuous Service” shall commence on the date an employee begins to serve a probationary
period.

In the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State service, Con-
tinuous Service shall be credited back to the last date of hire at the time of the mandatory retirement. Continuous
Service, iowever, shall not include the period during which the employee was off the State payroll due to the man-
datory retirement.

In the case of an employee in a trainee classification or an employee working under a provisional appointment, Con-
tinuous Service shall be credited back to the date of hire at the time an employee begins to serve a probationary
period in a related classification.

Continuous Service shall be interrupted only by separation because of resignation, discharge for just cause, failure to
return upon expiration of a leave of absence, failure to respond to a recall from layoff, or retirement.

Continuous Service shall not be interrupted by resignation when the resignation was a forced resignation due to
pregnancy, provided that the employee returned to State service within one (1) year of the resignation and provided
that the employee notified the Employer prior to December 31, 1979, that such a forced resignation took place.

Employees who were not represented by the Union prior to December 31, 1979, and whose continuous service was
not corrected as provided above shall have until December 31, 1981, to notify the Employer that a forced resignation
due to pregnancy had taken piace. The Employer shall provide notification by posting at each work location, or by
similar means, to bargaining unit employees not represented by the Union prior to December 31, 1979, of this provi-
sion within a reasonable period of time after August 11, 1981.

Any changes in seniority regarding vacation accrual or entitlement to any fringe benefits covered by this Agreement
shall be retroactive to August 11, 1981. Any application of seniority regarding Article Xil and XV, choice of vacation
days, and assignment of overtime shall be effective fifteen (15) days afier notice is given by the employee.

An employee who was required to resign due to pregnancy, who returned to State service within one (1) year of
resignation in a different agency, who has notified the Employer as provided above, and who subsequently returns io
the employing agency at the time of the resignation, shall have Departmental Seniority defined as the length of Con-
tinuous Service within a State department since the last date of entry into the State department preceding the forced
resignation.

Seniority Units. “Seniority Unit" is defined as all employees in bargaining units represented by the Union in each
agency as listed in Appendix H.

Related Classes. “Related Classes” are those classes within the same departrment which are similar in the nature
and character of the work performed and which require similar qualifications.
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Section 2. Seniority Calculation on Merger of State Department. When State departments are merged or combined
or when employees are transferred from one State department to another State department by Executive Order or
Legislative Act, employees shall be credited with Classification Seniority (defined as the length of Continuous Servicein a
specific job class with the immediately preceding State department), if unbroken, as if they had been continuously em-
ployed in the new State department.

Employees shall also be credited with Departmental Seniority (defined as the length of Continuous Service within the
immediately preceding State department), if unbroken, as if they had been continuously employed in the new State
department.

The provisions of Article Xll shall not apply to transfers described above. The application of the provisions of this Sec-
tion shall not be retroactive, but shall become effective on July 1, 1981.

Section 3. Seniority Rosters. No later than three (3) months after the effective date of this Agreement, and semi—an-
nually thereafter, Appointing Authorities shall prepare and post on all employee bulletin boards seniority rosters for each
seniority unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each employee in the order of
Classification Seniority and reflect each employee’s date of Classification Seniority, date of Departmental Seniority, date
of State Seniority, and the date of Classification Seniority and class title for all classes in which the employee previously
served.

The rosters shall also identify the type of appointment if other than full—time unlimited.

When two (2) or more employees have the same Classification Seniority dates, seniority position shall be determined
by total Departmental Seniority. Should a tie still exist, seniority positions shall be determined by total State Seniority.
Should a tie still exist, seniority positions shall be determined by length of prior State service. Should a tie still exist,
seniority positions shall be determined by lot.

Section 4. Appeals. Employees shall have sixty (60) calendar days from the date of the initial positing to notify the Ap-
pointing Authority of any disagreements over the Seniority Roster. Thereafter appeals must be filed with the Appointing
Authority within thirty (30) days of the date of posting and are limited to changes since the previous posting.

Employees on extended absences of more than fourteen (14) calendar days shall have sixty (60) calendar days from
their return to work to notify their Appointing Authority of any disagreements over the Seniority Rosters, in the case of the
initial posting, and thirty (30) days in the case of subsequent postings.

ARTICLE V

HOURS OF WORK

Section 1. Non—Continuous and Non—Extended Operations.

A. Definition. Any employee or group of employees engaged in an operation that is not continuous or extended (as
defined in Section 2A) shall be known as non—continuous and non—extended operations employees.

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be interrupted by
unpaid lunch periods. No split shifts will be implemented without the mutual agreement of the Local Union and the
Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other party.

C. Work Day. The normal work day shall consist of either eight (8) hours or ten (10) hours of work within a twenty—four
(24) hour period, exclusive of a duty—free lunch period. Should it become necessary to establish schedules
departing from the normal work day, in the interest of efficient operations, to meet the needs of the public or an
Agency, to provide for more beneficial client or student services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the appointing Authority will
discuss the new schedules with the Local Union affording the Local Union an opportunity to express its view, prior to
the fourteen (14) day posting period provided for in Section F. Existing schedules of other than eight (8) and ten (10)
hours per day may continue in effect.

D. Work Week, Work Period. The normal work week or work period shall consist of four (4) consecutive ten (10) hour
days or five (5) consecutive eight (8) hour days Monday through Friday, totaling forty (40) hours. Should it become
necessary to establish schedules departing from the normal work week or work period, in the interest of efficient
operations, to meet the needs of the public or an Agency, to provide for more beneficial client or student services, or
to better use facilities or the working forces, no less than thirty (30) calendar days notice will be given. Existing
schedules other than Monday through Friday may continue in effect.

When schedules are changed, the new schedule shall be posted for fourteen (14) calendar days.

E. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex-
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up.to
and including two (2) hours.

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay-
ment of overtime. If requested by the employee, the employee may change days, shifts, or hours of work with the ap-
proval of his/her supervisor provided such change does not result in the payment of overtime.
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In the Department of Transportation, the Appointing Authority may change the daily starting and quitting time of Unit
2 employees for the entire week up to two (2) hours either way providing a notice is posted a minimum of three (3)
working days in advance of the proposed change. Notification prior to the start of any shift shall constitute the first
day's notice. Employees may be returned to their previously established schedule upon reasonable notice by the Ap-
pointing Authority.

G. Emergency Work Schedules.

1. Department of Transportation. Employees whose hours of work are controlled by the contractor may have their
schedule changed due to the contractor's operations. In the event a change in schedule is necessary, as much
advance notice as possible must be given the employee through the Appointing Authority’s project supervisor.
Such change shall not be considered a split shift. :

2. Department of Natural Resources. During fire seasons and/or during unusual drought conditions, the Appointing
Authority may establish a forest fire emergency schedule. During such emergencies, the Appointing Authority
may change the daily starting and quitting time up to two (2) hours either way, providing a notice is posted a
minimum of twenty —four (24) hours in advance of the proposed change.

The Appointing Authority shall use the National Weather Service fire weather forecasts together with the National
Fire Danger Rating System in determining when there is a significant build—up of fire conditions to constitute an
emergency situation. Only fire “watch” and “warning” status would constitute an emergency situation.

Any schedule changes made pursuant to “1” or “2” above shall not result in the payment of overtime.

H. Department of Transportation
1. Winter Maintenance Schedules. The Appointing Authority may establish a winter maintenance schedule to be
used in severe or extreme road conditions for snow and ice control operations. The schedule shall be posted at
least fourteen (14) calendar days in advance of the effective date each fall. The posted schedule shall also cite
the date each spring when winter maintenance schedules shall no longer be in effect.

Under the winter maintenance schedule, the Appointing Authority may split the available employees into more
than one (1) shift. Such shift shall be periodically rotated or established by internal bid after taking into con-
sideration the desires of the Local Union. The posting shall name which employees are assigned to each shift.

The Appointing Authority shall use reasonable reason in determining that severe or extreme road or weather
conditions exist for snow and ice control operations. It is specifically understood by the parties that winter main-
tenance schedules may be declared to be in effect only when severe or extreme road or weather conditions exist
or are forecast.

On any day on which a change from a regular work schedule to a winter maintenance schedule, or from a winter
maintenance schedule to a regular work schedule takes place, no employee shall be scheduled to work less than
the number of hours in the employee’s established schedule before the winter maintenance schedule was ac-
tivated. When such maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in
excess of the number of hours in the employee's established schedule before the winter maintenance schedule
was activated except that when the consecutive hours of any employee’s work day must be interrupted, he/she
shall be compensated at the appropriate overtime rate for ail hours worked outside the employee’s previously
scheduled work period. In no case shall an employee be paid for those intervening hours not worked.

2. Road Patrol. Under those circumstances where the Appointing Authority must reduce hazardous driving condi-
tions by the use of employees outside of their established work schedule for operations such as spot sanding or
plowing isolated patches of snow and ice, with employee and truck, such conditions may be met either by the es-
tablishment of a night patrol, or a dawn patrol, or by calling in an employee on an overtime basis, when such con-
ditions exist, or may exist.

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road patrol whose purpose
is to patrol the roads and respond to or warn of, hazardous driving conditions. After taking into consideration the
desires of the Local Union, the shift(s) shall either be posted for bid or rotated. If posted, the shift(s) shall be
posted only in the truck station(s) where such shift change(s) will be made and if there are bidders, the change of
shift shall be assigned on the basis of Classification Seniority on a non—rotating basis. if there are no bidders, the
Appointing Authority may assign the least senior employee(s) on a non—rotating basis, or may assign the em-
ployee(s) of the truck station on a rotating basis. Where a Heavy Equipment Operator, Intermittent, is needed the
posting shall so state.

. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than thirty (30) minutes nor
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate,
straight time or overtime, whichever is applicable.

J. Rest Periods. All employees shall be granted a fifteen (15) minute paid rest périod during each four (4) hours of
regularly scheduled work. Employees who are scheduled for a shift of four (4) hours and who are scheduled to
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular
quitting time into the next shift shall receive a fifteen (15) minute paid rest period before they start work on the next
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest
periods may not be accumulated.



K. Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time
(one (1) hour for employees in the Department of Transportation), any employee who is scheduled to report for work
and who reports as scheduled shall be assigned to at least three (8) hours of work. If work is not available, the em-
ployee may be excused from duty and paid for three (3) hours at the employee’s appropriate rate. If the employee
begins work but is excused from duty before completing three (3) hours of work the employee shall be paid for three
(3) hours at the employee’s appropriate rate. (See Article XV, Layoff and Recall, Section 8, Limited Interruption of
Employment).

L. Flextime Scheduling. The Appointing Authority and the Local Union may mutually agree to a flextime scheduling
plan. Existing flextime scheduling plans shall remain in effect unless the Local Union notifies the Appointing Authority
of its intent to terminate the pian.

Section 2. Continuous and Extended Operations.

A. Definitions
1. Continous Operations. Any employee or group of employees engaged in an operation for which there is regularly
scheduled employment on a twenty—four (24) hour a day, seven (7) day a week basis shall be known as con-
tinuous operations employees.

2. Extended Operations. Any employee or group of employees engaged in a work operation for which there is
regularly scheduled employment for more than the normal work day and/or normal work week as defined in Arti-
cle V, Section 1 C and D and who are not continuous operations employees, shall be known as extended opera-
tions employees.

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be interrupted by
unpaid lunch periods. No split shifts will be implemented without the mutual written agreement of the Local Union
and the Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other

party.

C. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty—four (24) hour period, ex-
clusive of a duty—free lunch period. Should it become necessary to establish schedules departing from the normal
work day, in the interest of efficient operations, to meet the needs of the public or an Agency, to provide for more
beneficial client or student services, or to better use facilities or the working forces, no less than thirty (30) calendar
days notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the new schedules
with the Local Union affording the Local Union an opportunity to express its view, prior to the fourteen (14) day
posting period provided for in Section F. Existing schedules of other than eight (8) hours per day may continue in
effect.

D. Turnaround Time. The number of hours between scheduled shifts shall not be less than seven and one—half (7 1/2)
hours.

E. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex-
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up to
and including two (2) hours. The provisions of this subsection shall not apply to rotating shifts.

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay-
ment of overtime. if requested by the employee, the employee may change days, shifts, or hours of work with the ap-
proval of his/her supervisor provided such change does not result in the payment of overtime.

G. Departments of Public Welfare and Veterans Affairs.
1. Work Period. Full—-time employees shall at the Appointing Authority’s discretion be:
a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) consecutive days and
shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) consecutive days
with two (2) or more weekends (Saturday and Sunday) off out of every eight (8) weekends (Saturday and
Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends (Saturday and Sunday)
out of every four (4) weekends (Saturday and Sunday) off. Scheduled days off need not be consecutive.

Part—time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay period. At least
two (2) of the days off shall be consecutive and such part—time employee shall not be scheduled for more than
seven (7) consecutive days of work.

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a night (graveyard)
shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If there are no eligible bidders for
fixed night shift vacancies, the Appointing Authority may recruit and hire applicants for the vacancy or assign the
capable and qualified empioyee not on fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts for the purposes of
training, staff development, informational meetings, or jury duty.
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Employees working other than fixed night shifts may be rfescheduled to work the night shift. The Appointing
Authority shall determine the work area from which an employee is to be assigned to the night shift. If it is
necessary to make such a reassignment, the least senior capable and qualified employee from such work area
who is working other than fixed nights shall be scheduled to work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or less of the em-
ployees normally assigned to the night shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees normally
assigned to the night shift; and/or,

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights; and/or,
e. Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the fixed night shift must do
one of the following:

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night shift bids on a
vacancy in other shifts and he/she is the capable and qualified employee with the least Classification
Seniority for the night shift position, his/her bid shall be rejected; or,

B. Notwithstanding the provisions of Article Xll, notify the local personnel director after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the fixed night shift.
If ancther employee not on the fixed night shift with less Classification Seniority is capable and qualified
for the fixed night shift that employee shall be assigned to the fixed night position, and the employee on
the fixed night shift to that employee’s position, provided the employee on the fixed night shift is capable
and qualified for that position. if there is more than one capable and qualified employee with less
Classification Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for that position. The re-
quest shall remain open until the employee withdraws it, or is replaced by another employee; or,

C. Notwithstanding the provisions of Article Xll, an employee working other than the fixed night shift agrees
to exchange with the employee assigned to the fixed night shift. Such exchange requires that both em-
ployees are in the same classification and option and each employee is capable and qualified for the
position to which he/she is moving.

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than two (2) shifts during
work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the starting time of the first
scheduled shift after scheduled days off shall be considered the same shift. When there is a scheduied shift rota-
tion, a change in starting time of not more than two (2) hours from the starting time of the scheduled rotated shift
shall not be considered a change in shift.

The Local Union and the appointing Authority may mutually agree to alter the terms of Section 2G.

H. Meal Periods. Employees shall normaily be granted an unpaid lunch period of no less than thirty (30) minutes nor
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate,
straight time or overtime, whichever is applicable.

In the Department of Public Welfare institutions (other than the graveyard shift), meal periods are normally to be
granied between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M. Employee
may request alternate meal periods.

I. Rest Periods. All employees shall be granted a fifteen (15) minute paid rest period during each four (4) hours of
regularly scheduled work. Employees who are scheduled for a shift of four (4) hours and who are scheduled to
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular
quitting time into the next shift shall receive a fifteen (15) minute paid rest period before they start work on the next
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest
periods may not be accumulated.

J. Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time,
any employee who is scheduled to report for work and who reports as scheduled shall be assigned to at least three
(3) hours of work. If work is not available, the employee may be excused from duty and paid for three (3) hours at the
empioyee’s appropriate rate. If the employee begins work but is excused from duty before completing three (3) hours
of work the employee shall be paid for three (3) hours at the employee’s appropriate rate. (See Article XV, Layoff and
Recall, Section 8, Limited Interruption of Employment).

K. Daylight Savings Time. Employees required to work more than eight (8) hours on an eight (8) hour shift due to the
change from daylight savings time to standard time shall be paid for the additional hour worked at the rate of time
and one—half (1 1/2). Employees required to work less than eight (8) hours on an eight (8) hour shift due to the
change from standard time to daylight savings time shall be paid for the actual hours worked. Employees may use
vacation time or compensatory time to make up for the one (1) hour lost.
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ARTICLE VI

OVERTIME

Section 1. Overtime Hours. All hours worked in excess of the established work day, before or after an employee'’s
regular scheduled shift, on any regularly scheduled day of rest, shall be considered overtime.

All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of absence shall be con-
sidered as “time worked” for purposes of this Article.

Part—time employees whose established work day is less than eight (8) hours shall not be considered to be working
overtime until having completed eight (8) hours of work.

Section 2. Overtime Rates. All overtime hours shall be compensated at the rate of time and one—half (1 1/2).

Section 3. Distribution.

A. Employees in Units 2, 3, 4, 6, 7, and 8 (excluding employees in Units 2 and 3 in the Department of Transportation,
Metropolitan Maintenance, and all employees in the Department of Public Welfare institutions).

An effort shall be made to distribute overtime work as equally as possible among employees in the same job
class and in the same work area who are capable of performing the work and who desire the overtime work.

The overtime work shall first be offered to the employee(s) then on duty, on the same shift and work area who has
the least number of overtime hours to his or her credit. Should the employee choose not to accept the overtime
assignment, the employee with the next fewest overtime hours to his or her credit shall be offered the assign-
ment. Offered overtime hours not worked shall be considered as “worked” in calculating the equitable distribu-
tion of overtime.

New employees entering the bargaining units shall be credited with the number of overtime hours equal to the
highest number of hours to the credit of any current employee in the same class and same work area.

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an equitable
balance of overtime.

An accumulative record of overtime hours worked or offered each employee shall be made available to the Local
Union Steward upon request. The record of each employee’s accumulated overtime hours worked and overtime
offered but not worked shall be adjusted to zero (0) hours once per year on a date determined by the Appointing
Authority. The Appointing Authority shall notify the Local Union of the date within thirty (30) calendar days of the
execution of this Agreement, for the term of the Agreement.

In the event all capable employees in the same shift and work area decline overtime work, the Appointing
Authority shall have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse
order of Classification Seniority among capable employees in the event that all capable employees decline over-
time work. Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local per-
sonnel officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone to tem-
porarily meet the emergency requirements regardless of the overtime distribution.

B. Employees in Units 2 and 3, Department of Transportation, Metropolitan Maintenance, and employees in the
Department of Public Welfare institutions.

Overtime work shall first be offered to the most senior employee(s) in the same job class and in the same work
area who are capable of performing the work available. The overtime work shall first be offered to employees
then on duty if such overtime is for the immediately subsequent shift. Should the senior employee choose not to
accept the overtime assignment, the next most senior capable employee shall be offered the overtime assign-
ment. However, the Appointing Authority shail not be required to cut in on work in progress in order to comply
with the requirements of this Section. In the event all capable employees decline overtime work, the Appointing
Authority shall have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees. The overtime work shall first be assigned to employees then on duty if such overtime is for
the immediately subsequent shift.

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse
order of Classification Seniority ameng capable employees in the event that all capable employees decline over-
time work. Employers may rescind such waivers upon fourteen (14) calendar days written notice to the local per-
sonnel officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone to tem-
porarily meet the emergency requirements regardless of the overtime distribution.

Section 4. Overnight Activities.

A. Department of Public Welfare institutions and Department of Education Schools.
The total compensation granted employees assigned to overnight activities which involve the supervision of residents
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when such assignments are twenty—four (24) consecutive houts shall be as follows: eight (8) hours straight time,
eight (8) hours at the appropriate overtime rate, and eight (8) hours at the on—call rate.

B. Department of Corrections Facllities.
The total compensation granted employees assigned to overnight activities which include the supervision of resi-
dents when such assignments are twenty—four (24) consecutive hours shall be fourteen (14) hours of straight time for
each twenty—four (24) hour period.

Section 5. Liquidation

A. General.
Overtime hours may, at the discretion of the Appointing Authority, be liquidated in cash, or assigned to a compen-
satory bank.

B. Compensatory Bank.

1. Size of Bank.
a. In the following agencies, the maximum amount of hours that may be in the compensatory bank at any given
time is forty (40) hours:
Community College System
Corrections
Education
Public Service
Public Welfare
State University System
Veterans Affairs

b. In the following agencies, the maximum amount of hours that may be in the compensatory bank at any given
time is eighty (80) hours:
Natural Resources
Iron Range Resources and Rehabilitation Board

c. In other agencies, after consultation with the Local Union, the Appointing Authority may establish the max-
imum amount of hours that may be in the compensatory bank at any given time, provided the amount is not
less than forty (40) hours or more than eighty (80) hours.

2. Hours worked in excess of bank.
All overtime hours worked over the established maximum hour limit shall be compensated in cash.

C. Cash Liquidation.
Overtime hours which are liquidated in cash shall be liquidated on the same or immediately following payroll abstract
for the payroll period in which it is earned.

D. Compensatary Time Liquidation.

The compéensatory bank shall be liquidated once annually on a date specified in advance by the Appointing Authority,
at the hourly rate of pay at which it was earned. The Appointing Authority shall notify the Local Union within thirty (30)
calendar days of the execution date of this Agreement of the specified liquidation date. Employees may use time in
the compensatory time bank at a time(s) mutually agreeable to the employee and the immediate supervisor. A
reasonable effort shall be made to honor the employee’s request, depending on the staffing needs of the employee’s
work unit. However, the Appointing Authority may require an employee to schedule time off to use any time in the
compensatory bank by written notice to the employee no less than thirty (30) calendar days prior to the specified
scheduled time off.

Section 6. Call In and Call Back.

Call In. Any employee called to work prior to his/her regularly scheduled shift shall be paid at the appropriate overtime
rate until his/her regular shift begins. The employee shall work the balance of his/her regular shift at his/her regular rate
of pay.

Call Back. Any employee called back to work after his/her regularly scheduled shift shall be paid a minimum of two (2)
hours at the appropriate overtime rate.

Section 7. On Call. An employee shall be in an on—call status if the employee’s supervisor has instructed the em-
ployee, in writing, to remain available to work during an off duty period. An employee who is instructed to be in an on—call
status is not required to remain in a fixed location, but must leave word where he or she may be reached by telephone or
by an electronic signaling device.

An employee who is instructed to remain in an on—call status shall be compensated for such time at the rate of fifteen
(15) minutes straight time for each one (1) hour of on—call status. Such compensation shall be limited to four (4) hours of
straight time pay per calendar day.

An employee called to work while on on~call status shall be compensated as provided in Section 6 of this Article. An
employee shall not receive on—call pay for hours actually worked. No employee shall be assigned to on—call status for a
period of less than eight (8) consecutive hours.

An effort shall be made to distribute on—call work as equally as possible among employees in the same job class and in
the same work area who are capable of performing the work and who request the on—call work.
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Section 8. Early Release. Employees who work an overtime or call in assignment which precedes or overlaps a
regular shift may be excused from duty, with the approval of the supervisor, after the completion of eight (8) hours work,
without loss of premium pay for the call in or overtime assignment.

Section 9. Duplrcatlon of Payment. Overtime hours worked shall not be pald more than once for the same hours
worked under. any prov;snon of this Agreement

" ARTICLE VII

HOLIDAYS

Sectuon 1. Ellglbllrty All employees in bargalnlng units covered by this Agreement shall be elrgrble employees for pur-
_poses of this Article..

- Section 2. Observed Holidays. - ' -
A. The following days shall be observed as paid holldays for all elrglble employees assrgned to a Monday through Fri-
day five (5) day: operation: .
Friday, July 3, 1981 — |ndependence Day
.-Monday, -September 7, 1981 — Labor Day-:
.~ Wednesday, November: 11, 1981 ‘- Veterans:Day
- Thursday, November 26, 1981 -~ Thanksgiving Day
Friday, November 27, 1981 — Day after Thanksgiving
Friday,~December 25, 1981 — Christmas
Friday, January 1, 1982 — New Year's
Monday, February 15, 1982 — Presidents Day
Monday, May 31, 1982 — Memorial Day
~Monday, July: 5,:1982 — Independence Day
Monday, September 6, 1982 — Labor Day
Thursday, November 11, 1982 — Veterans Day
Thursday, November 25, 1982 — Thanksgiving Day
‘Friday, November 26, 1982 — Day after Thanksglvmg
Friday, December 24, 1982'— Christmas
.Friday, December 31, 1982 — New Year's™
Monday, February 21, 1983 — Presidents Day
Monday, May 30, 1983 — Memorial Day

B. The following days shall be observed as paid holidays for all ellglble employees aSS|gned to asix (6) or seven (7) day
operation:
Saturday, July 4, 1981 — Independence Day
Monday, September 7, 1981 — Labor Day
“Wednesday, November 11, 1981 — Veterans Day
Thursday, November 26, 1981 — Thanksgiving: Day -
Friday, November 27, 1981 — Day after Thanksgiving
Friday, December 25, 1981 — Christmas
Friday, January 1, 1982 — New Year's
Monday, February 15, 1982 — Presidents Day
Monday, May 31, 1982 — Memorial Day
Sunday, July 4, 1982 — Independence Day
Monday, September 6, 1982 — Labor Day
Thursday, November 11, 1982 — Veterans Day
.= Thursday, November 25,1982 — Thanksgiving Day -
Friday, November 26, 1982 — Day after Thanksgiving
Saturday, December 25, 1982 — Christmas
Saturday, January 1, 1983 — New Year's
Monday, February 21, 1983 — Presidents Day
Monday, May 30, 1983 — Memorial Day =~ ‘ o i T

C. Floating Holiday. Employees shall also receive one (1) floating holiday each fiscal year of this Agreement. The em-
ployee must request the floating holiday at least fourteen (14) calendar days in advance. The Appointing Authority may
limit this number of employees that may be absent on any given day subject to the operational needs of the Appointing
Authority.

Any conflicts for requested holidays shall be resolved on the basis of Departmental Semorlty within the employee S
work unit. The Appointing Authority shall make a reasonable effort to approve the requested holiday. Floating holidays
may not be accumulated. An employee who has not requested the floating holiday by May 1 of each fiscal year shall be
scheduled to take a floating holiday on a day chosen by the Appointing Authority or be paid for the floating holiday in cash
at the option- of the Appomtmg Authority.

Section 3. Substltute Holidays. The Appointing Authority may, with the agreement of the Local Union, designate sub-
stitute days for the observance of Veterans Day and Presidents Day.



Section 4. Shift Work. For purposes of this Article, when a work ‘shift includes consecutive hours which fall in two (2)
calendar days, that work shift shall be considered as falling on the calendar day in which the majority of hours in the shift
fall. When a work shift includes an equal number of consecutive hours in each of two (2) calendar days, that work shift
shall be considered as falling on the first of the two (2) calendar days.

Sectior'n 5. Holidays on Day Off. When any of the above holidays fall on an employee’s regularly scheduled day off, the
employee's schedyled work day either before or after the holiday, at the option of the Appointing Authority, shall be
ts;]:hedukid as a holiday for that employee, unless other arrangements are agreed to between the Appointing Authority and

e employee.

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid holiday, an eligible employee must be in payroll
status on the normal work day immediately preceding and the normal work day immediately following the holiday(s).
" Aaylgéigi?tt)e employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled to be paid for

e holiday(s).

Eligible intermittent or temporary employees, or eligible non—tenured laborers shall receive a holiday if they work the
day before and the day after the holiday or if they work on a holiday. In such cases, employees shall be reimbursed for the
holiday in addition to pay for the time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B.

Section 7. Holiday Pay. Holiday pay shall be computed at the employee’s normal day’s pay (i.e., the employee’s
regular hourly rate of pay multiplied by the number of hours in his/her normal work day), and shall be paid for in cash.
Eligible employees who normally work less than full time shall have their holiday pay pro—rated in accord with the
schedule set forth in Appendix B.

With the approval of the supervisor, part—time employees may be allowed to arrange their work schedules, in payroli
periods that include a holiday, to avoid any reduction in salary due to a loss of hours because of the proration of holiday
hours, provided such rescheduling does not result in the payment of overtime.

Section 8. Work on a Holiday. Any employee who works on a designated holiday shall at the discretion of the Ap-
pointing Authority either be:

1. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to holiday pay provided

for in Section 7 above; or, .
2. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to an alternate holiday
in lieu of holiday pay provided for in Section 7 above. Such alternate holiday shall be granted within thirty (30)
calendar days of the last date of the pay period in which the holiday occurs, and if there is no agreement as to the

date of the alternate holiday between the supervisor and the employee, such holiday shall be paid in cash.

Section 9. Religious Holidays. When a religious holiday, not observed as a holiday, as provided in Section 2 and 3
above, falls on an employee’s regularly scheduled work day, the employee shall be entitled to that day off to observe the
religious holiday. An employee who chooses to observe such a religious holiday shall notify the employee’s supervisor in
writing at least twenty—one (21) calendar days prior to the religious holiday, provided that this notice requirement does
not apply when the employee chooses to use the floating holiday to observe the religious holiday.

Time to observe religious holidays shall be taken without pay except where the empioyee has sufficient accumulated
vacation leave or accumulated compensatory time, has used a floating holiday, or, by mutual consent, is able to make up
the time.

ARTICLE VIl

VACATION LEAVE

Section 1. Eligibility. All employees except intermittent employees, emergency employees, project employees,
non—tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter-
mittent employees shall become eligible employees for purposes of this Article after completion of one hundred (100)
working days in any twelve (12) month period.

Section 2. Allowances. Ali eligible employees shall accrue vacation pay according to the following rates:

Length of Service Requirement Rate Per Full Payroll Period
0 through 5 years 4 working hours

After 5 through 8 years 5 working hours

After 8 through 12 years 7 working hours

After 12 through 20 years 7 1/2 working hours

After 20 years 8 working hours

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their vacation accruals
pro—rated in accord with the schedule set forth in Appendix C. _

For purposes of determining changes in an employee’s accrual rate, Length of Service Requirement shall not include
periods of suspension, or unpaid non—medical ieaves of absence, that are more than one full payroll period in duration.
This method shall not be used to change any Length of Service Requirements determined prior to July 9, 1975.

Changes in accrual rates shall be made effective at the beginning of the next payroll period following completion of the

specified Length of Service Requirement.

-10-



An eligible employes who is reinstated or reappointed to State service on or after January 1, 1879, who was man-
datorily retired at age 65 prior to January 1, 1979, shall accrue vacation leave at the same rate with the same credit for
Length of Service that existed at the time of such mandatory retirement.

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year
of the date of resignation in good standing or retirement shall accrue vacation leave at the same rate with the same credit
for Length of Service that existed at the time of such separation.

An employee who is reinstated or reappointed to State service after one (1) year but not more than four (4) years from
the date of resignation in good standing or retirement may, at the Appointing Authority’s discretion, accrue vacation leave
at the same rate and with the same credit for Length of Service that existed at the time of such separation.

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser-
vice, or vice versa, without an interruption in service shall have their accumulated but unused vacation leave balance
posted to their credit in the records of the employing department provided such vacation leave was accrued in accor-
dance with the personnel rules or the provisions of this or any preceding Agreement.

An employee shall not use vacation during the first six (6) months of continuous service. Upon completion of six (6)
months of continuous service, the employee shall then accrue vacation leave beginning from the date of hire, or, in the
case of intermittent employees, from the date of eligibility.

Employees may accumulate unused vacation leave to a maximum of two hundred forty (240) hours.

Vacation leave hours shall not be used during the payroll period in which the hours are accrued.

Employees on a military leave under Article X shall earn and accrue vacation leave as though actually employed,
without regard to the maximum accumulation set forth above. Vacation earned in excess of the maximum accumulation
shall be taken within two (2) years of the date the employee returns from military leave.

Each agency shall keep a current record of employee vacation earnings and accruals which shall be made available to
such employees upon request.

Section 3. Vacation Period. Every reasonable effort shall be made by the Appointing Authority to schedule employee
vacations at a time agreeable to the employee insofar as adequate scheduling of the work unit permits. If it is necessary to
limit the number of employees within-a class on vacation at the same time, and there is a conflict among employees over
vacation periods, vacation schedules shall be established on the basis of Classification Seniority within the employee’s
seniority unit and the work unit.

Employees shall submit written requests for vacation of five (5) working days or more, including holidays, at least five
(5) calendar weeks in advance of the requested date of the start of the vacation to their supervisor, on forms furnished by
the Appointing Authority. Such vacation requests shall be posted within seven (7) calendar days in the work unit of the
employee requesting the vacation for one (1) calendar week to allow other employees in that class who may desire to re-
quest vacation for the same period to do so. All such requests must be submitted to the supervisor within the posting
period. Conflicts involving vacation scheduling shall be resolved as provided above. Supervisors shall respond to the re-
quest(s) within one (1) calendar week of the end of the posting. No request may be submitted for a vacation period more
than six (6) months in advance of the request.

With the agreement of the Local Union, the Appointing Authority may establish deadlines for vacation requests within
the six (6) months period specified in this Section.

Whenever practicable, employees shall submit written requests for vacation periods of less than five (5) working days
at least four (4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing Authority.
Employees may also submit requests for vacation periods of five (5) working days or more in this manner. When such re-
quests are submitted less than five (5) calendar weeks in advance of the requested date for the start of the vacation, the
posting provisions of the previous paragraph shall not apply. When advance written requests are impractical, employees
shall secure the approval of their supervisor by telephone or other means at the earliest opportunity. Supervisors shall
respond to vacation requests submitted under this paragraph promptly and shall answer all written requests in writing no
later than ten (10) calendar days after such request is made.

No vacation requests shall be denied solely because of the season of the year but shall be dependent upon meeting the
staffing needs of the Agency.

Section 4. Vacation Charges. Employees who use vacation shall be charged only for the number of hours they would
have been scheduled to work during the period of absence. In no instance, however, shall vacation ieave be granted in in-
crements of less than one—half (1/2) hour except to permit use of lesser fractions that have been accrued. Holidays that
occur during vacation periods will be paid as a holiday and not charged as a vacation day.

Employee vacation accruals earned while on paid leave may be used by the employee with the approval of the super-
visor without returning to work prior to the use of such accrued leave.

Should an employee become ill or disabled while on vacation, vacation leave shall be changed to sick leave, effective
the date of the iliness or disability, upon notice to the employee’s supervisor. Upon such notice, employees may be re-
quested by the Appointing Authority to furnish a medical statement from a medical practitioner. If requested by the Ap-
pointing Authority, such statements shall be provided as soon as possible after the iliness or disability occurs.

Section 5. Work During Vacation Period. No employee shail be required to work during the employee’s vacation once
the vacation request has been approved.

Section 6. Vacation Rights. Any employee transferring to the service of another Appointing Authority shall have ac-
cumulated vacation leave transferred, and such leave shall not be liquidated by cash payment. Any employee separated
from State service shall be compensated in cash, at the employee’s then current rate of pay, for all vacation leave to the
employee’s credit at the time of separation. Employees shall be allowed to leave their accumulated vacation to their credit
during the period of a seasonal or temporary layoff.
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ARTICLE IX

SICK LEAVE

Section 1. Eligibility. All employees except intermittent employees, emergency employees, project employees,
non—tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter-
mittent employees shall become eligibie employees for purposes of this Article after completion of one hundred (100)
working days in any twelve (12) month period.

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick leave at the rate of four (4) hours per pay
period of continuous employment beginning with their date of hire until nine hundred (900) hours have been accrued. Af-
ter nine hundred (900) hours have been accrued and maintained, employees shall then accrue sick leave at the rate of two
(2) hours per pay period.

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave accruals pro—rated in
accord with the schedule set forth in Appendix D.

An eligible employee who is reinstated or reappointed to State service on or after January 1, 1979, and who was man-
datorily retired at age 65 prior to January 1, 1979, shall have accumulated but unused sick leave balance restored and
posted to the employee’s credit in the records of the employing department provided such sick leave was accrued in ac-
cord with the personnel rules or the provisions of this Agreement.

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year
of the date of resignation in good standing or retirement shall have accumulated but unused sick leave balance restored
and posted to the employee's credit in the records of the employing department provided such sick leave was accrued in
accord with the personnel rules or the provisions of this Agreement.

An employee reinstated or reappointed to State service after one (1) year but not more than four (4) years from the date
of resignation in good standing or retirement may, at the Appointing Authority’s discretion, have his/her accumulated but
unused sick leave balance restored and posted to the employee'’s credit in the records of the employing department
provided such sick leave was accrued in accord with the personnel rules or the provisions of this Agreement.

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser-
vice, or vice versa, without an interruption in service shall have their accumulated but unused sick leave balance posted to
their credit in the records of the employing department provided such sick leave was accrued in accord with the person-
nel rules or the provisions of this Agreement.

Each agency shall keep a current record of sick leave earnings and accrual which shall be made available to such em-
ployees upon request.

Section 3. Sick Leave Use. An employee shall be granted sick leave with pay to the extent of the employee’s ac-
cumulation for absences: 1) by necessity for iliness, or disability; 2) by necessity for medical, chiropractic, or dental care
for the employee; 3) by exposure to contagious disease which endangers the health of other employees, clients, or the
public; or, 4) by iliness of a spouse, minor or dependent children, or parent who is living in the same household of the em-
ployee, for such reasonable periods as the employee’s attendance may be necessary. A pregnant employee may also use
sick leave during the period of time that her doctor certifies that she is unable to work because of pregnancy. Sick leave to
arrange for necessary nursing care for members of the family, or birth or adoption of a child shall be limited to not more
than three (3) days.

Employees using leave under this Article will have such sick leave first deducted from the nine hundred (900) hours ac-
cumulation. Employees having used sick leave and who fall below the nine hundred (900) hours accumulation shall again
accrue sick leave at four (4) hours per payroll period until their accumulation again reaches nine hundred (900) hours.
Use of the more than nine hundred (900) hour bank shall be subject to the provisions of this Article.

Sick leave hours shall not be used during the payroll period in which the hours are accrued.

Employees using leave under this Article may be required to furnish a statement from a medical practitioner upon the
request of the Appointing Authority when the Appointing Authority has reasonable cause to believe that an employee has
abused or is abusing sick leave.

The Appointing Authority may also request a statement from a medical. practitioner if the Appointing Authority has
reason to believe the employee is not physically fit to return to work or has been exposed to a contagious disease which
endangers the health of other employees, clients or the public.

Employee sick leave accruals earned while on paid leave may be used by the employee with the approval of the super-
visor without returning to work prior to the use of accrued sick leave.

The abuse of sick leave shall constitute just cause for disciplinary action.

Section 4. Requests. Whenever practicable, employees shall submit written requests for sick leave, on forms fur-
nished by the Appointing Authority, in advance of the period of absence. When advance notice is not possible, employees
shall notify their supervisor by telephone or other means at the earliest opportunity. Supervisors shall respond promptly
and shall answer all written requests in writing.

Section 5. Sick Leave Charges. An employee using sick leave shall be charged for only the number of hours he/she
was scheduled to work during the period of sick leave. In no instance shall sick leave be granted for periods of less than
one-nhalf (1/2) hour except to permit use of lesser fractions that have been accrued. Holidays that occur during sick leave
periods shall be paid as a holiday and not charged as a sick leave day.

Any employee incurring an on the job injury shall be paid the employee’s regular rate of pay for the remainder of the
work shift. Any necessary sick leave charges for employees so injured shall not commence until the first scheduled work
day following the injury.
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Section 6. Transfer to Another Appointing Authority. An employee who transfers or is transferred to another Ap-
pointing Authority without an interruption in service shall carry forward accrued and unused sick leave.

Section 7. Work Related Disability and Employment. The State agrees to maintain the policy of attempting to place
employees who have incurred a work related disability in areas of work which would fit the employee’s physical
capabilities, but not to create a job just to provide employment. The parties may waive Article Xl by mutual agreement to
implement this Section.

ARTICLE X

LEAVES OF ABSENCE

Section 1. Application for Leave. All requests for a leave of absence shall be submitted in writing by the employee to
the employee’'s immediate supervisor. All requests for leave shall be submitted as soon as the need for such a leave,is
known. The request shall state the reason for and the anticipated duration of the leave of absence.

Section 2. Authorization for Leave. Authorization for or denial of a leave of absence shall be furnished to the em-
ployee in writing by the supervisor. All requests for a leave of absence shall be answered by the supervisor promptly. No
leave of absence request shall be unreasonably denied and no employee shall be required to exhaust vacation leave ac-
cruals prior to a leave of absence.

When the Appointing Authority approves an unpaid leave of absence for an employee, the Appointing Authority shall
advise the employee in writing of the steps the employee must take to continue insurance coverages.

When more than one (1) employee requests a discretionary leave and the Appointing Authority determines that a dis-
cretionary leave or leaves may be granted, such leave or leaves shall be granted on the basis of State Seniority to the
most senior employee making such request, provided the Appointing Authority may deny such request of a senior em-
ployee(s) if the Appointing Authority determines that the senior employee(s) has special skills or knowledge that are
needed to function properly and efficiently. No employee shall be permitted to exercise seniority more than once in any
five (5) year period to receive priority consideration for a discretionary leave of absence. However, this restriction on the
use of seniority would not preclude the employee from being granted additional leaves of absence where seniority for
such leave is not an issue. The Appointing Authority reserves the right at any time to deny or limit the number of dis-
cretionary leaves as provided above.

Section 3. Paid Leaves of Absence.

A. Bereavement Leave: The use of a reasonable period of sick leave shall be granted in cases of death of the spouse or
parents of the spouse, or the parents, grandparents, guardian, children, grandchildren, brothers, sisters, or wards of
the employee.

B. Court Appearance Leave: Leave shall be granted for appearance before a court, legislative committee, or other
judicial or quasi—judicial body in response to a subpoena or other direction of proper autho