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Preface 

The first report is necessarily biased toward developmental activities 

and the process of establishment. Our first year was spent in acquiring 

staff and creating relationships within the educational and manpower 

communities. Many decisions were made to meet grant requirements and 

are subject to review following the pilot testing. No decisions have 

been made which cannot be modified by the consortium as appropriate. 

But we can report qualified successes: 

{1) staff capabilities are outstanding; 

(2) a "straw-man" system based on the Oregon Career Information System 

is available for broad review and enhancement; 

(3) the groundwork is laid for further occupational and educational 

data collection and information development; and 

(4) many people and institutions are aware of M.O.I.S. and are offering 

support. 

M.O.I.S. approaches its second year with a better basis for development 

and a more complete understanding of Minnesota's needs and capabilities 

for career education and manpower development. 

James R. Spensley 
Executive Director 



MO IS. What is it? 

Minnesota Occupational . Information System 
(MOIS) is a new state service designed to 
provide comprehensive occupational informa­
tion to Minnesota residents. Access to this 
information will assist persons in all stages of 
career exploration by offering insights which 
will aid them in making career decisions. 

Minnesota is one of eight states to receive a 
federal grant from the U.S. Department of 
Labor for the development of such informa­
tion systems. It is based on a similar project in 
Oregon, now in its fourth year. 

MOIS will be introduced in secondary and 
post-secondary educational facilities utilizing 
the interactive computer terminal network of 
the Minnesota Educational Computing Con­
sortium. There are over 1300 such terminals 
located throughout the state in a variety of 
educational institutions. 

Following this introduction, MO IS will be 
available to any private or public organization 
wishing to offer this service to its clients. 

MOIS is current, accurate and locally relevant 
occupational information. 

MO IS will provide information on approxi­
mately 300 occupational classifications, repre­
senting a majority of the jobs currently in the 
Minnesota occupational structure. Informa­
tion on each occupation will include pre­
dicted employment outlook as well as data on 
entry and training requirements, required 
skills, duties, working cond itions, salaries, 
advancement potential and related fields. 

- ------

This information is being compiled with an 
emphasis on accuracy. It is based on intensive 
analyses of Minnesota labor market statistics, 
as well as staff contacts with individuals in 
each occupation. As a result, MOIS' informa­
tion serves as an accurate indicator of the 
local labor market situation. 

Also, due to the ease with which data can be 
changed on the computer, MO IS information 
can be updated quickly and inexpensively. 

MOIS is meaningful occupational information. 

But MOIS is more than just statistics. It is 
information designed to be meaningful to the 
user of the system as well as an important 
tool in career guidance. 

MO IS offers two individualized approaches to 
career exploration. The first involves a direct 
request for information on an occupation. 
The second involves the use of "QUEST", a 
copyrighted questionnaire developed by the 
University of Oregon. With "QUEST", the 
user interacts wit., a series of questions 
regarding his or her self-assessed interests and 
abilities for work. Through "Q-UEST", the 
user can select a range of occupations which 
he or she would be likely to fin!i acceptable. 
Many times, "QUEST" identifies a number of 
occupations with which the user is unfamiliar, 
offering additional avenues for career explor­
ation. 

MOIS is helpful occupational information. 

"QUEST" and the occupational descriptions 
are only part of the career exploration re­
sources supplied by MOIS. To assist the user 
further, MO IS offers the fol lowing additional 
information: 

I 

.. ■ ■ 

■ 

A RESOURCE FILE: This file features a -. 
list of where the user might obtain first hand 
experience with an occupation. The resource 
file consists of three parts. 

The visit file is a list of individuals who 
have volunteered to visit with anyone inter-
ested in learning about their particular occupa­
tion. These visits may take the form of 
individual meetings, group discussions, or 
when possible, on-the-job visits. 

There is also a list of existing career 
centers or fairs sponsored by local schools, 

•■ 

businesses, or industries. I 
The user may also be referred to the Boy I. 

Scouts of America "Exploring" program which • 
provides a wide variety of career exploration 
programs. 

■ ■ ■ ■ ■ -
A BIBLIOGRAPHY: A bibliography cites 

numerous sources of further information on 
specific occupations. • 

I 

■• ■ 

AN EDUCATIONAL Fl LE: Developed by • 
the Minnesota Higher Education Coordinating -. 
Board in cooperation with MOIS, this file 
specifies public two y~ar post-secondary 
educational institutions where appropriate 
training can be obtained. A list of costs and 
services is included. • • p 

■ ■ 

■ ■ ■ ~ 

MOIS is coming soon. • • • ■ ii .. : f • 
■ ■ 

In January, 1977, MOIS will be available for • 
purchase by any organization wishing to 
contract this service. Where Minnesota Educa­
tional Computing Consortium terminals are 
unavailable, an alternate delivery system will 
be offered. 

Through widespread use of both systems, the 
goal of MO IS is to become readily accessible I 
to any Minnesota resident desiring occupa_-
tional information. ~ 

I ■ 
■ ■ 
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I. Administrative and Organizational Information 

A. Staffing and office procedures 

In March, 1976, staffing was completed for all permanent positions. 

An organizational chart is on the following page. An introduction 

to our permanent professional staff, which was prepared for 

presentation to our Boar,d of Directors at their March, 1976 meeting, 

is attached, Appendix A. 

The unanticipated delays in recruiting staff led to a Board decision 

in December to request an extension of the first year's work to 

September 30, 1976. This request was approved by the U.S. Department 

of Labor along with budgets and schedules suggested by M.O.I.S. 

staff. 

Additional temporary Information Development Specialist positions have 

also been established. We are currently recruiting and hiring for 

these positions. We also expect to utilize several other temporary 

employees for such projects as data entry and organizing of the pilot 

sites. 

Our basic office procedures and associations with other state agencies 

have been established. 

Detailed work schedules and budgets have been prepared according to the 

revised grant schedule, ending September 30, 1976. 

B. Staff development 

In order to assist the staff in gaining skills required for 

occupational analysis, numerous orientations and seminars were 
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conducted by the Executive Director and Informat·i on Development 

and Marketing Services Managers. Topics included the following: 

1. Career deve 1 opment theory ( Gi nzberg eL al , Roe, Super$ 

Holland) 

2. Occupational analysis (information gathering techniques, 

information flow, techniques for analyzing occupations and 

approaches for writing at the ninth grade reading level) 

3. Computerized interactive information systems 

4. M.O.I.S. information storage and retrieval 

5. Basic use of the MECC Computer System 

Also, an intensive two day orientation on attribute coding was 

conducted by Donna Johnson of the Oregon Career Infonnation System. 

Specific guidelines were provided for assigning 'QUEST' attributes 

to those occupations pertinent to the Minnesota Occupational 

Inforn1ation System. Additional arrangements were made regarding 

procedures for discussing attribute changes due to unique regional 

or state conditions. 

C. Contracts with OCIS and MECC 

Major contracts have been written and agreed to with the Oregon 

Career Information System (OCIS) and the Minnesota Educational 

Computing Consortium (MECC). 

Oregon has agreed to provide staff training, computer programs, 

liason and consultation plus permission to adapt 11 QUEST 11 and the 

CIS concept to Minnesota. 



Minnesota Educational Computing Consortium (MECC) is to provide 

the prirna.ry delivery system -- a large scale Univ.ac 1110 System 

with a network of 1300 teletype terminals. They are also to 

provide technical services to adapt and maintain the Oregon programs 

and provide us with the capabilities of adding new programs to the 

M.O.I.S. design. They will also provide us with the means to 

modify the Oregon data base to Minnesota data. Also, the MECC 

regional coordinators (seven technically trained persons located 

regionally which provide assistance to MECC users) will be assisting 

the M.O.I.S. Marketing Services staff in pilot project activities 

in their respective regions. 

Working arrangements have also been established with the Minnesota 

Department of Employment Services, Department of Research and 

Planning, to provide statistical data including employment wage 

rates, projections and other information to M.O.I.S. 

D. Board of Directors 

The Minnesota Occupational Information System Board of Directors 

have met eight times during the period covered in this report. 

The minutes of these meetings are attached, Appendix B. 

E. Problems encountered 

Due to technical problems encountered in acceptance testing, some 

uncertainty was expressed concerning the future use of the Univac 

1110 with MECC. As a result of this, we postponed data entry and 

purchase of necessary data processing equipment. 



Now that MECC will be keeping the Univac 1110 System, we are 

proceeding with these tasks. 

However, due to this delay, we face a "data entry crunch 11 in 

meeting our pilot project deadline and the requirements of our 

grant. In order to meet. these obligations, it was necessary to hire 

specialized consultants and utilize leased or borrowed terminal 

equipment. 

Plans are being coordinated to establish M.O.I.S. under Minnesota 

law so that appropriations and/or user fees may be used to finance 

its activities. This will require certain accounting and fiscal 

changes and may be better implemented outside of the Higher Education 

Coordinating Board. Action will therefore be requested in the 1977-

78 legislature to provide for the necessary supporting legislation 

and to i den ti fy M. 0. I. S. for budget and accounting purposes within 

the State government, Further, because there are differences in our 

grant year (ending in September) and the Minnesota fiscal year (ending 

in June), and because we operate in accordance with the Minnesota 

fiscal year for planning and rebudgeting, we face some possible 

management and budgetary problems. 

Specifically, when the Minnesota fiscal year ends, M.O.I.S. is 

somewhat short of meeting our fiscal year expenses because we have 

not received user fees from the end of the school year through 

September. However, at the end of our grant year, this deficit is 

made up. The resulting cash flow problems will necessitate some 

changes in our present accounting procedure. 
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II. Information Development 

A. Occupational selection 

Three hundred (300) careers have been identified to be covered in 

the Minnesota Occupational Information System. A list of these 

occupations is attached, Appendix C. Iri selecting these careers, 

three distinct but interrelated methods were used. 

First, an analysis of census data for Minnesota revealed those 

occup~tions in which the largest number of individuals were employed. 

Coupled with supply and demand statistics for over two hundred (200) 

careers, this provided the initial list of occupations. 

Second, informatfon which examined the vocational choice, preference 

and aspirations of over 18,000 high school students in the State of 

Minnesota was used to refine this list. This survey was conducted 

by Indianhead Council, Boy Scouts of America, Exploring Division, 

St. Paul, Minnesota. 

Finally, selected counselors in the Twin Cities area were asked to 

examine the three hundred occupations and offer recommendations 

regarding the comprehensiveness of the list. 

B. Comprehensiveness of occupational selection 

One of the initial goals of the M.O.I.S. was to select occupations 

which would best reflect the occupational structure of Minnesota and 

meet the needs of potential users. Accordingly, the careers which 

have been selected for use by the M.O.I.S. represent over 90% of the 

Minnesota work force as employed in 1970. 



C. Occupational analysis as a process 

In order to assist the staff in the development and analysis of 

occupations, numerous guidelines have been provided by the 

Information Development Manager. The following describes the process 

by which occupations are presently being analyzed. 

1. Each staff member has been assigned specific careers and time­

lines for their completion. 

2. In analyzing each occupatfon~ the staff uses a standard form 

as a work sheet. This form assists staff in recognizing the specific 

occupational topics they will need to cover, and requires identification 

of their sources of information. 

3. Prior to writing the career description, each Information 

Developer must research numerous occupational topics contained within 

the career. These topics include duties, aptitudes, interests, 

working conditions, equipment, training and education required, 

methods of entry, advancement (career ladder and cluster), earnings 

and employment outlook. 

4. After the occupational analysis is completed, it is placed in 

an occupational file which has been designed to expedite the flow 

of information as well as providing time-lines and validation 

procedures. The front of the file indicates when the occupational 

brief was written; staff memb2r responsible; date approved and typed; 

date submitted to the Information Development Manager; date 

corrected; date proofed by the Executive Director; date placed on 

the computer; and date filed. The back of the file lists the 

resources staff have used for each occupational topic. The 

infotwation is placed here so that it can be easily located when 

put on the computer resource file. 
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5. Each occupation is then verified by contacting people who are 

presently employed in the career. These people act as validating 

sources by offering suggestions and insight regarding the contents 

of the career description. After validation, the description is 

coded and placed on the computer. 

D. Occupational information -- Adequacy of resources 

Although numerous informatfon resources exist for those careers 

high on the career ladder, very little information is available 

for careers requiring minimal abilities and skills, such as 

dishwasher. 

Also, the availability of salary and employment outlook data by 

state or region is not available for some careers which have been 

selected for M.O.I.S. In order to obtain this information, 

telephone surveys to college facilities, placement officers and 

various industries may be necessary. 

E. Regionalization of information 

In order to satisfy our grant requirement of regionalized 

information, several regional breakdowns were considered. 

Selection of the most appropraite regionalization was based 

on three criteria. 

First, the regions had to be diverse enough to represent a variety 

of situations in the state, but still economical for the collection 

of data. 
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Second, the availability of valid and reliable data on salaries 

and employment projections, and the manner in which this information 

would be reported was investigated. 

Finally, the manageability of the data was considered. Obviously, 

if information was reported for too many regions it would easily 

become unmanageable; while reporting information on just a few 

regions would not provide the specificity required by our 

population. 

The regional breakdown used by the Minnesota Department of Employ­

ment Services satisfied all of these criteria. They have divided 

the state into the following five geographical areas: Southeast, 

Southwest, Northeast, Northwest, and the Metropolitan area of 

Minneapolis/St. Paul. A map of these regions, and a list of the 

counties included in each is attached, Appendix D. 

In using these five regions the cost of obtaining and distributing 

the infon~ation is minimal, the data reported is reliable and valid, 

and the regions are divided in such a manner as to allow the 

Minnesota Occupational Information System to report the information 

in a meaningful and concise way. 

F. Information development 

A questionnaire has been development to examine the vocational 

choice, preference, and aspirations of secondary school students. 

Results of this questionnaire will assist the Information Development 

staff in selecting additional occupations for the second year. A 



secondary purpose of the questionnaire is to examine student 

preferences for the types of information resources they prefer~ and 

examining and rating the occupational topics they feel are 

significant to their decisions. 

G. Review boards 

To ensure the currency, a.ccuracy and relevancy of our information, 

knowledgeable persons are asked to attest to its accuracy and 

offer recommendations for jmprovement. In the validating process, 

a letter explaining the role of the validator, an evaluation sheet 

and the written occupational briefs are sent to individuals actively 

employed in the career. After two or three days, an appointment 

is arranged and a staff member discusses specific comments on the 

occupational brief. Afterward, changes are mada and the occupational 

brief isplaced on the active system. 

H. Referral of clients 

Two f i'l es have been deve 1 oped which provide the user with ways 

to get first hand experience with an occupation. These are the 

Visit file and the Exploring file. 

The Visit file is a list of individuals who have volunteered to 

visit with anyone interested in learning about their particular 

occupation. These visits may take the form of individual meetings, 

group discussions~ or when possible, on-the-job visits. 

The Exploring file refers the user to a wide variety of career 

exploration programs, many featuring on-the-job experience. 



-10·-

Parts of these files are programs managed by the Boy Scouts of 

America. Agreement has been reached wHh Boy Scout area directors, 

outlining their specific responsibilites related to coding, writing 

and submHting their program information to M.O.I.S. 

A bibliography file has l;>een developed for each occupational brief 

produced by M.0.1.S. This file will refer users, counselors and 

students to numerous sources of further information. 

The educational file for post secondary, 2-year public and 

proprietary schools, is being developed by the Minnesota Higher 

Education Coordinating Board. Specific topics to be covered 

in the file will include the objectives of training programs, 

courses offered, admission requirements, cost arid other special 

considerations. Information on four year institutions is 

presently being developed by M.O.I.S. staff from catalogues and 

program descriptions. All information will be validated by 

participating institutions. 

I. Occupational development progress 

As of June 30, 1976, 196 occupational briefs have been completed 

and are in the process of being validated. A number of these briefs 

contain occupational topics which provide regionalized and state 

information. 

For example, 60% of the briefs contain some regionalized information, 

while 30Jb contain information pertinent to the State of Minnesota. 

Only 10% report national information exclusively. Similar 

proportions will apply to all occupations currently selected for 

the Minnesota Occupational Information System. 
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III. Delivery Vehicle 

The primary livery vehicle to be used by the Minnesota Occupational 

Information System is the Minnesota Educational Computing Consortium 

(MECC). MECC consists of a large scale Univac 1110 System with over 1300 

terminals, located throughout the state in a variety of educational 

facilities. Over 70% of th~ state's school districts are connected with 

MECC: reaching a potential market of over 90% of all secondary students. 

A contract was let specifying responsibilities of the Minnesota 

Educational Computing Consortium to M.O.I.S. staff and clients. A 

lead programner was assigned and the FORTRAN version of the Oregon 

programs 11 CIS 11 and 11 UPDATE 11 have been compiled for use during early 

development. 

MECC personnel have also been instrumental in creating several 

presentation opportunities for M.O.I.S. 

An advisory group has been tentatively formed among MECC users to 

discuss use of the computer in guidance and counseling areas. M.O.I.S. 

participated in the first meeting of this group and was well received. 

Many school counselors, however, are concerned that the fall of 1977 will 

not be covered by M.O.I.S. A sma11er number fear the loss of currently 

available national data, especially college data, if the Guidance 

Information System (GIS) is discontinued. 

MECC and M.O.I.S. are currently active in detailed technical explorations 

of the use of MECC as a delivery system with M.O.I.S. needs. No final 

decisions have been made. The system design now includes adaptation of 
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Oregon programming, with arrangements being made for data security$ 

da.ta recovery and data modification. M.O.I.S. will be programmed on 

the real time network. Further enhancements are planned; the most 

immediate being clarification of access and client accounting. 

MECC will also be used for two other functions: management of 

information and as a validation tool. 

As a management information system, a 11 STATUS 11 file will be recorded. 

This file will indicate information sources, staff assigned, date and 

nature of changes in the file) and validation information. 

As a validation tool, a validator would use a MECC terminal to access 

the information to va 1 i date, read the f-i le; and then type fo reactions 

and recommended changes, if any. This message can then be printed out 

at our offices for immediate review. 

Easy for both parties, this method of validation eliminates delay and 

lost materials. 

This system will be particularly helpful in areas where it is not 

feasible for a M.O.I.S. stDff member to personally visit the validator. 
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IV. Marketing Services 

A. Coordination with MECC regional coordinators 

The Minnesota Educational Computing Consortium (MECC) regional 

coordinators are an important element of the Marketing Services 

division. Specific arrangements are currently being made concerning 

the nature and scope of their involvement with M.O.I.S. By closely 

working with MECC regional coordinators, the Marketing Services staff 

should become familiar enough with the MECC system to answer many 

of the common technical questions that may arise. 

B. Development of mini~grant/pilot progran1 

A pilot project will be held in September at ten institutions: four 

high schools, two AVTI's, two community colleges, one state 

university and one MOES office. This will serve as a "trial runu 

of the Mir1nesota Occupational Information System, as well as a source 

of evaluative materials. 

In selecting the sites for the pilot programs, a request for proposals 

letter was mailed to all secondary school superintendents, all Area 

Vocational Technical Institute directors, and all college and 

university presidents. This letter introduced M.O.I.S., explained 

the pilot program and requested applications. 

Thirty-nine applications were received, plus as additional sixty 

requests for more information about M.O.I.S. 

C. Selection of pilot sites 

All applications received were judged by the following criteria: 

accessibility to MECC network; terminal time, and physical 



availabilHy of termina.1 in school; school space available for 

workshop/demonstrations; number of staff members committed to the 

program; ratio of counselors to students; geographic dispersion 

(rural, urban, suburban); socio-economic spread (disadvantaged 

population); nature of career guidance program now in effect; 

narrative responses to grant applications; interviews and inspection 

of facilities by M.O.I.S. staff; and geographical dispersion as it 

relates to the management capabilities and restrictions of the M.O.I.S. 

and MECC staffs. 

Grant amounts were detennined by the number of users each institution 

guarantees to introduce to M.O.I.S. Specifically, each site will 

receive $100 for administration of the program, $1.50 per student 

to cover computer tim9 and $4.00 per student to cover staff time. 

The Minnesota. Department of Employment Services wil 1 be negotiated 

separately. 

Based on the above criteria, the M.O.I.S. staff recommended to their 

Board of Directors the selection of the following pilot sites, user 

numbers and grant amounts: 

St. Cloud State University, St. Cloud, 350 Students, 

$2,025; Alexander Ramsey High School, Roseville, 400 

Students, $2,300; St. Paul School District #612, Johnson 

High School, St. Paul$ 300 Students, $1,750; Kasson­

Mantorville High School, Kasson, 130 Students, $815; 

Hutchinson High School, Hutchinson, 400 Students, $2,300; 

East Grand Forks Vocational Technical Institute, East Grant 

Forks, 300 Students, $1,750; Dakota County Vocational 

Technical Institute, Rosemount, 300 Students, $1,750; 
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Rochester Community College, Rochester) 120 Students, 

$760; North Hennepin Community College, Brooklyn Park, 

200 Students, $1,200; and the Minneapolis Area Office 

of the Minnesota Department of Employment Services, $600. 

Total grants awarded equal $15,250; 2500 users will participate. 

These selections were approved by the M.O.I.S. Board of Directors 

at their June, 1976 meeting. 

D. Analys·is of alternative delivery systems 

We are presently investigating four alternative delivery systems. 

1. Oregon CIS uses a needlesort deck to administer QUEST, accompanied 

by a bound volume of printouts for a total cost of $60. The advantages 

of this system are its price; it is a good teaching aid to illustrate 

the ef feet of each 11 QUEST 11 ansv-1er ( Oregon has found that schoo 1 s which 

utilize their compute~ized delivery system also use the needlesort 

version). It's disadvantages are that it is non-interactive; access 

to information may not be immediate; users do not retain a hard copy 

of their "QUEST° occupational list or a copy of the occupational and 

program descriptions. 

2. We are also investigating the use of educational television and/or 

video tape presentations for administration of 11 QUEST 11
• Using a 

special Handbook, the user would be programmed through QUEST. The 

user would then bring answers back to the person who referred him 

to M.O.I.S. M.O.I.S. would run a Batch Quest from which the user 

could be referred to bound printouts or possibly furnished an 

individual printout. The advantage of this system is an interesting 
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format, which would keep the attention of the users. It would also 

be able to deal with feedback and QUEST responses that may create 

individual interest lists of too many or too few careers. 

One disadvantage of this format is technical. Because there is no 

standard video tape machi~e, an agency wishing to purchase the 

program would have to order a tape to specifically fit their equipment. 

This would eliminate any possible discounts of ordering a quantity of 

tapes at one time. Also, if the program is broadcast through Educational 

Television, time restrictions are a possibie disadvantage. Another 

disadvantage of this is that the program is non-interactive; there 

is a time lag between filling out QUEST, receiving the list and 

gaining access to interaction. 

3. We are also investigating microfiche equipment. One way of 

using microfiche is processing through Batch Quest~ with our files 

being printed on microfiche. Another option is a needlesort deck 

consisting of aperture cards. Microfiche readers are easy to operate, 

and can be used unsupervised. With the use of a reader/printer 

the user obtains a hard copy of the information. The drawback of 

this system is the sheer expense of the equipment. 

4. We have also investiga.ted a sound page system, as developed by 

Career Research Associates and sold in the Twin Cities by Minnesota 

Mining and Manufacturing. Sound pages consist of a two-sided sheet 

of paper -- one side being printed material dealing with a particular 

occupation, the other side being a recorded message dealing with the 

occupation. Coming in a bound volume, the user could do an occupational 

search via Batch Quest or simply by browsing through the booklet. 

Sound page is easy to use, the recorded presentation is particularly 



appealing for use by the blind, and Career Research Associates 

has agreed to a number of variations which could fit our needs. 

However, the descriptions are written at a rather high reading 

level, based on national data and are non-interactive. The user does 

not receive a hard copy. In addition, production and necessary 

equipment costs are very ,high. 

It is apparent at this point that no one alternate delivery system 

has a monopoly of advantages. In our favor, however, is the 

widespread MECC audience: making the alternate delivery system not 

as important as in other states. We expect to make recon,.mendations 

regarding an alternate delivery system to our Board of Dfrectors 

by the end of September. 

E. Market analysis 

From the Oregon experience, we are able to develop a realistic 

marketing schedule for Minnesota. All figures are based on head 

counts rather than full-time equivalency, because each individual 

student is considered a potential user. 

In the first year of operation, 1976-77, we estimate 5% usage in 

secondary schools, community colleges, AVTI's and universities. 

This would involve 25,385 users at 102 terminals. 

In the second year, we anticipate 15% usage for a total of 76,555 

users at 305 terminals from 77 contracts. 

In the third year we anticipate 40% usage in these same schools. 

This involves 203,080 users at 812 terminals from 203 contracts. 
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In the fourth year, we anticipate 70% usage for a total of 355,390 

users at 1,422 terminals from 355 contracts. 

After four years, usage would level off at 70%. 

F. Pricing 

A firm pricing schedule has not yet been developed for M.O.I.S. 

services. We cannot, however over-emphasize the importance terminal­

time usage will play in pricing. 

First, records of t~rminal usage allow us to measure the acceptance 

of M.O.I.S. in each school. Also, M.O.I.S. fees, and where applicable, 

subsidies, will be based on actual usage. 

G. Promotion and public relations activities 

Some initial promotion activities have taken place, such as the 

development of an introductory brochure, and development of our 

mailing list. Also, we have kept the media well informed of our 

pilot program, often involving direct contact with the media. 

Our mailing list now numbers over 1,500 including the following 

major categories: secondary schools, all state media, Area Vocational 

Technical Institutes, community colleges, universities, Public 

Guidance agencies, state employment services offices, private 

employment agencies, correctional institutions, state agencies and 

more. This list is expected to expand in relationship to our exposure. 

This will be used for distribution of our newsletter and as well as 

news releases. 
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The pilot projects wi 11 provide us with the opportunity to give 

actual hands-on demonstrations to our target audience across the­

state. This will be our most extensive marketing effort of the 

first year. A number of schools have expressed a great deal of 

interest already. 

V. Sample printout of the Minnesota Occupational Information System 

(Begins on following page.) 
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Introduction to Professional Staff 



MINNESOTA OCCUPATIONAL INFORNATION SYSTEM 

INTRODUCTION TO PROFESSIONAL STAFF 



Jailles R. Spensley 
Executiv2 Director 

Jim Spensley brings over ten years of computer expertise to 

HOIS. Prior to joining HOIS as its Executive Director) Spensley 

was with Sperry Univac where he held a nur1be.r of positions. Host 

recently, he served as Manager, Product Engineering, of Series 60 

Operations. 

Spensley also has an extensive background in information 

processing and interpretation systems. While at Univac, he was 

the proposal manager for several significant efforts in this field, 

most totably the USAF Wea1ons Systrun 428a program. 

Mr. Spensley has authored several technical manuscripts in 

the field of cor.Jnu~ications. He has designed several interactive 

computer terminals. 

Spensley received a Bachelor of Electrical Engineering degree 

from the Vniversity of Minnesota. While at the University, Spensley 

served a tenr, 2.s student body p:·esider..t. He is currently a member 

of the Institute of Electrical and Electronics Engineers and has 

been a member of the American So,~ ty of Photograr.rrnetry. 

Spensley i.s an active membe L the DFL (Democratic) party 

and has managed several campaigns as well as been a candidate for 

public office. He has served as a member of the Advisory Cmr.mittee 

on Lake Water Quality in Minneapolis. He was also elected to 

represent the Nokomis Planning District on the city wide Citizens 

Advisory Committee. 



Enily Y. I.emon 
Harketi:1g Services Manager 

Enily Lemon has extensive backgrounds in both education and 

media-ar:.d mass coe:::::unic2.tions. Before joining HOIS, Lemon was 

Media &i:d Cornunic.ations Consultant with the Coopf2rative Edu-­

Cult11ral Service Center at Mankato State College. Her respon­

sibilities ·include.cl conducting media and cmnmunications work-

shops with instructors. She has also been a junior high school 

resource teacher and department chairrnan. 

Ms. Lemon received a Xaster of Education degree, with n 

concentration in Social Sciences, from Yacalester College in 

Saint Paul. Also from Macalester, she received a BA degree with 

a major in History and a minor in Secondary Education. 

Ms. Lemon is a merr:ber of the Audio-Visual Corwmnic:ations 

Association of :Minnesota, American Association of University Women, 

Alumnae Advisory Board of Pi Beta Phi at the University of Minnesota 

and the Rai-nsey Hill Association. 

She has taught at Gustavus Adolphus College, lectured at 

Mankato State University, the University of Hinnesota, and conducted 

workshops for teachers and administrators on innovative programs 

in education. 

Ms. Lemon lives in Saint Paul. She has tv.~o children. 



Rich2 rd N. 1-fanle.y, Ph.D. 
Infcrr:.:ation Developmer..t l•:anager 

Dick Manley co:nbines r::.any years of both academic and professional 

experience in the field of vocational col'.nseling and guidance. Before 

joining MOIS, Dr. Manley served as the Supervisor of Career Guidance 

in the Mountain-Plains Education and Economic Development Program 

in Glasgow, Montana. Dr. ~1anley has also served in a v.:irie ty of 

capacities with university administrative offices. 

Dr. Manley received his Ph.D. from the UnivErsity of Iowa with 

a major in College Student Personnel and a minor in Vocational 

Psychology and Hig~~r Educati~1. He received a M.S. degree from 

South Dakota State University with a major in Guidance and Counsel­

ing. Also from South Dakota State University, he received a B.S. 

degree with a major in Sociology. 

Dr. Manley has published a number of articles concerning counseling 

and vocational guidance. He is a me~ber of the American Personnel 

and Guid2nce Association, American College Personnel Association, 

Arnerican Association of Higher Edecation and the National Vocational 

Guidance Association. 

Dr. Hanley, his wife Hope and their children Noel and Sean, live 

in Burnsville. 



Jaoes A. Barnum 
E2.rketing Services Specialist 

Jh1 Barnum's background has been concentrated in the fields 

of advertising, marketing and public relations. Prior to joining 

MOIS, Barnum was a copy-writ,er with Carmichael-Lynch Advertising 

in Minneapolis. Barnum has received numerous awards for his work 

in films, packaging and print media. 

Bc.rnurl! received his B.A. degree from the University of 

Minnesota with a major in Anthropology and a minor in Sociology. 

While at the University, he was selected as an undergraduate 

teaching assistant in the Department of Anthropology. 

Barnum is a member of the 1.•1inneapolis Art Directors Club and 

the Advertising Federation of Minnesota. He has also appeared 

as a guest lecturer at the University of Minnesota) Department of 

Journalism and the Minneapolis College of Art and Design, Department 

of Graphic Arts. 

Jim and his wife Gwen, live in Saint Paul. 



Joyce. Lindgren 
Information Develop~ent Specialist 

Joyce Lindgren has extensive experience in the field of 

Occupation Infonnation de.velopment. B2.fore joining HOIS, she 

served as the Program Ass~stant for the State of ~'iinnesota Heal th 

Occupations Curriculum Guide.lines (Title IV, ESE.A). This was 

part of the Southern Minnesota Cooperative Center in Wells, 

Minnesota. LLndgren has also been a substitute elemen-::ary 

teacher in the. Stillwater and White Bear public school systems. 

Ms. Lindgren received her B.S. degree at Bemidji State 

University with a majcr in Elementary Education and a rrinor in 

Psychology. She has also done post graduate study at the 

University of Wisconsin and the University of Minnesota in 

Special Education. 

Ms. Lindgren and her husband live in Lake Elrrn. 



Opal M. Petersen 
Informatio~ Development Specialist 

Opal Petersen's background includes an active participation 

with local labor and trade unions. She was a tw·enty year membe.r 

and Steward· of the Office ,3.nd Professional Employees Union Local 

No. 12, AFL/CIO. She is also a former member and Ch1ef Steward 

of AFSCNE Council 6, Local 2829. 

Mrs. Petersen also has over two years of experience with the 

State of Minnesota Computer System (I.S.D.) She was responsible 

for the accuracy and transmittal of 160,000 Vietnam bonus applications 

and payments processed through this computer system. 

Hrs. Petersen is a graduate of the Minneapolis Business College, 

earning a lifetime scholarship. She is the appointed District 14 

representative to the Metropolitan Council and serves on three of 

its committees. 

Mrs. Petersen is an e.c tive member of tlw DFL (Democratic) party 

and has served in of fices from Precinct Chain:ian to First Congre.:-1s ional 

District Vice President. She was a n:ember of the. State DFL Executive 

Committee and has also worked for the State Legislature. Hrs. Petersen 

has been listed in the "Who's Who in American Politics" for the. 

past two editions. 

Mrs. Petersen is a Life Member of the Washington County Historical 

Society, and is an Executive Board Hember of the Washington County 

Historic. Court House Foundation. She is also a member of the Eastern 

Star, the VFW Auxiliary Post 323 and the Business and Professional 

Women's Club. 

Mrs. Petersen, her husband Myrl, and their foster son live in 

Stillwater. 



Diane C. Tessari 
Inforcation Developreent Specialist 

Diane Tessari's background has been focused in the development 

and analysis of infornation systems. For eight years before joinir:g 

MOIS, Tessari worked as a Research Assistant and Research Analyse 

for InterStudy in Minneapolis. Here she was involved with the 

design, establishment and evaluation of a state-wide network of 

infoni1ation and ref err al centers. 

Ms. Tessari rec2ived a B.A. degree, surrrma cum laude; Phi Beta 

Kappa, from the University of Minnesota with a major in Psychology 

and a minor in Ha thematics. She has co-authored a nt!Eber of 

manuscripts dealing with information and referral services and 

occupational training programs. 

An avid naturalist, Ms. Tessari is a member of the Wilderness 

Society and the National Wildlife Federation. 

Ms. Tessari lives in Minneapolis. 



Gary F. Urb2.n 
Information Development Specialist 

Gary Urban corebines a strong writing background with a proven 

investigative ability. Before joining MOIS, Urban was a reporter 

for the Rochester Post-Bulletin in Rochester, Hinne.sota. While 

there, he covered the business and labor news. More recently, 

Urban has been working as a freelance writer in the Twin Cities 

area. 

Mr. Urban received his B.A. degree from th2 University of 

Minnesota with a major in Economics and extensive study in the 

social sciences. wnile at the University, Urban worked as a 

reporter and Assistant Managing Editor for the Minnesota Daily. 

He was the recipient of a William Randolph Hearst Foundation 

journaU.s:n award for a Da:Lly article dealing with draft dodgers 

and deserters. 

Urban was also an intern at the Hinnesota Legislature during 

the 1971 sessionw 

Urban and his wife live in New Brighton. 



APPENDIX B 

Board of Directors Minutes* 

*Minutes of May and June, 1976 meetings are yet to be approved. 



MINNESOTA OCCUPATIONAL 
INF'OR1'1ATION SYSTEM BOARD 

Suite 400 - Capitol Square 
550 Cedar Street 

St. Paul, Minnesota 55101 

The organizational meeting of the Minnesota Occupational Information 
System Board was convened by Dr. Neal Burns, Acting Associate Executive 
Director of the Minnesota Hieher Education Coordinating Commission at 
9: 00 a<> m.,, Thursday, July 24 in Room 301 of the Capitol Square Building, 
St. Paul, Minnesota. The following membe1""s were present: 

Mark S. Arderson - Minnesota Association of Commerce and Industry 
Robert Bergstrom - designee for Community College Chancellor 
Donald Buckner - designee for• Minnesota Department of Employment 

Services CoDmissioner 
Neal M .. Bur'ns - representing the Executive Director of the Minnesota 

Higher Education Coordinating Commission 
Tom Curtis - sitting in for" June Brahms, Counselor 
A. Edward Hunter - designee for State Plarming Agency Director 
Robert Gustafson - District Supervisor, MDES 
Melvin E. ,Johnson - designee for Commissioner of Education 
Rick Keenan, Vice President, Minnesota Vocational Technical Student 

Association 
W. Dennis Peder•son, Executive Director, Governor's Manpower Office 
Ed Sisler - EPDA Fellow, University of Minnesota 

Other participants were: 

Roderick Mackenzie, Attorney 7 General's Office 
Paul F. Thomas, Minnesota Higher Education Coordinating Commission 
Thomas R. Weber, Minnesota Department of Employment Se1""vices 

Dr. Neal Burns convened the meeting in accordance with Executive 
Order 118 which created the Board. Members and other participants were 
introduced. The agenda was approved as presented. Paul Thomas provided 
a surnmar•y of past actions and events rielated to the establishment of the 
Minnesota Occupational Information System, beginning with the invitation 
by the U.S. Department of Labor to the Governor to submit a proposal for 
a system. 

The following actions were recorded: 

Robert Bergstrom moved and Ed Hunter seconded that Paul Thomas be 
designated as interim executive director of the Minnesota Occupational 
Information System, and that procedures necessary to hire staff be 
initiated immediately. The motion was unanimously passed. 
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Robert moved and Ed Hunter seconded that the hir;ing of 
a permanent Executive and other staff not be inhibited by lack 
of a penra.nent director in Oi---.der that the f:Ct be fully operational the 
end of the first year~ Robert Bergstrom suggested that a subcommittee be 
formed to conduct a search for an Executive Director 1 responsible for 
selecting other staff with the advice and consent of the Board~ Mark 
Anderson suggested that applications be accepted immediately for all 
positions. The motion was unanimously passed .. 

It was suggested that an executive committee be formed that would 
screen applicants for the position of Executive Director, and that this 
subcommittee be composed of the Board Chairperson, Vice Chairperson, and 
two or three additional Boa1..,d members. Ed Hunter moved and Don Buck~er 
seconded the motion that W .. Dennis Pederson be appointed as temporary 
Chairperson. Mel Johnson moved that Robert Bergstrom be appointed 
temporary Vice--Chair1per·son. The motion as amended passed unanimously, 
after which Dennis Pederson assumed the duties of the Chair. 

It was moved by Mel Johnson and seconded by Ed Hunter that Board 
members not reimbursed by their own agency or or•r;anization be eligible for 
reimbursement under the relevant provisions of Item 7 of Executive Order 
118. The motion carried. 

It was moved Don Buc.knel" and seconded by Mel Johnson that the 
organizational structur•e and ~he eight ( 8) professional position descriptions 
be appr•oved as presented, subject to re-evaluation of the Board as the 
project proceeds. The motion carried, and the In~erim Executive Director 
was instructed to report to the Board at its next ~eetinR on the hiring 
process, including names of possible candidates for the position of Executive 
Dii-iector. 

The following rr~tions were made, seconded and carried regarding the 
Constitution: 

Ed Hunter moved and Robert Bergstrom seconded that Article III, ·section 
2 be deleted and subsequent sections re-numbe1'1ed.. Motion carried .. 

Don Buckner moved and Robert Bergstrom seconded that Article III, 
Section 1-a-2 be amended to read: "Non-permanent voting members will 
be those persons named in Section 2 who are nominated by their respective 
permanent voting members." Motion carried. It was moved, seconded and 
carried that Article III, Section 1-a-3 and 1-b-4 be amended to read: 
The permanent non-voting member shall he the Executive Director of the 
Minnesota Higher Education Coordinating Commission or his design.ee. 
Article IIIj Section 1-b-2 is thereby changed to read: Designees of the 
permanent voting members shall be those persons nominated by the respective 
permanent members. 

Ed Hunter moved and Bob Bergstrom seconded that Article III, Section 
3 be deleted and subsequent sections renumbered with all references to 
"alternates" deleted from the document .. The motion passed by a 6-3 vote. 
Article III, Section 3-a will now read: "When the word 1 Directort is 
used herein in connection with quorum or votes at a meeting of the Board, 
it shall mean each Dir•ector present at such meeting." 



Bob Ber•gstrom moved and Ed Hunter seconded that Article III, Section E, 
be amended to read: uTer-m and Tenure of Directors. The term and tenure 
of Directors shall be ~lnac'co-rdance with Executf~,e· Orde!' H8." 

Article III, Section 7 was changed to read: ------~ The 
Occupational Information System Board shall have complete authority to 
establish, modify, or rescind i.ts policies." 

Bob Berigstrom moved and Mel Johnson seconded that the first sentence 
in Article III, Section 8 be amended to read: "Resirrnation. Members of 
the Board may resign by giving written notice to-~the appointing authority 
through the Board Cha:i.r·person. 

Don Buckner• moved and Ed Hunter seconded that Article III, Section 9 
be deleted, and subsequent sections renurnbered .. 

Article III, Section 9 was changed to read: uri.lling Vacancies. If 
a vacancy occm•s, the respective appointing authod.ty shall move to fill 
that vacancy within 60 days of tlie vacancy." 

The. word "conso-.r·tium11 is to be deleted and r·eplaced with the word 
"Board0 wherever it appears in the document. 

Ed Hunter moved and Mel Johnson seconded that Article III, Section 
5-c-5 be amended to r•ead: rt:receive and give receipts for monies due and 
payable to the Board frorn any source whatsoever, and deposit al.l such 
monies in the name of the Board in such banks, trust companies or depositories 
as shall be selected by the Board of Directors in accordance with 
established State procedures and Federal requirements;" 

An E::ecuti ve Comrni ttee was established as Section 7 of Article IV: 
The Chairperson, Vice-·Chairperson and three other members elected by the 
Board shall constitute an Executive Committee which may act on behalf of 
the Board when so empowered. The Executive Directox~ will be an ex-officio 
member of the Executive Committee. 

Article V, Section 1-a was amended to read: "shall be the administrative 
head of the Occupational Information System, shall be appointed for an 
indefinite term, and shall serve at the pleasure of the Board." 

Article V, Section 1-b-2 was amended to read: "Such employees as 
may be employed by the Board shall be appointed by the Minnesota_ Higher 
Education Cbordinating Commission. 

Article V, Section 2 was amended to read: "Purchasing~ The Executive 
Director shall act as purchasing agent for the Occupational Information 
System through the Minnesota Higher Education Coordinating Commission." 

Bob Bergstrom moved and Ed Sisler seconded that Article VIII be amended 
to r1ead: "This Constitution may be amended by two-thirds vote of the Board 
membership, provided the amendment is presented in written form to all 
Board members seven (7) days previous to Board action." 
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Mel Johnson moved 2~nd Bob Bergstrom seconded that Article IX be 
deleted. 

Bob Bergstrom moved and Rick Keenan seconded that the Constitution 
be adopted as amended: the motion passed without a dissenting vote. 

Bob Bergstrom moved and Robert Gustafson seconded that the Chairman 
appoint an ad hoc committee to work with the Interim Executive Dir-ector 
for the purposes of screening candidates and making r·ecornmendations to 
the Board regarding the position of Executive Dir~ecto1,. The motion 
carried. 

A decision regarding the next Board meeting was left to the discretion 
of the Interim Executive Director. 

Ed Sisler moved 
The motion carried. 

and Mel Johnson seconded that the meeting be adjourne.d. 
The meeting adjourned at 11:50 a.m .. 

Paul Thomas, Recorder 



MINNESOTA OCCUPATIONAL 
INFORMATION SYSTEM BOARD 

Suite 400 - Capitol Square 
550 Cedar Street 

St. Paul, Minnesota 55101 

The second meeting of the Minnesota Occupational Information System 
Board was convened by Chairman Emil Marotzke at 1:40 p.m.,, Thursday, 
August 28, in Room 301, Capitol Square Building, St. Paul, Minnesota., 
The following members were present: 

Mark S. Anderson 
Robert Bergstrom 
Edward Bolstad 
J·une Brahms 
Donald BuckneP 
Donald P. Draine (for Richard Hawk) 
Robert Elcan 

Other participants were: 

James W. Fritze 
(for Michael O'Donnell) 

Robert Gustafson 
A. Edward Hunter 
Melvin E~ Johnson 
Rick Keenan 
Emil W. Marotzke 
James L. Pederson 

Paul F. Thomas, Interim Executive Director 
Michael Bradley, Special Assistant Atton1ey General 

Mr. Marotzke opened the meeting by introducing himself and othei's to 
members not present at the first MOIS Board meeting: 1) James Fr>itze sitting 
in for Michael O'Donnell; 2) James Pederson, Department of Administration; 
3) Robert Elcan, Governor's Affirmative Action -Officer. 

He summarized the Governor's concerns about the MOIS as being: 1) 
staffing; 2) the Minnesota Educational Computing Consortium (MECC) being 
informed; and 3) whether this was a research or occupational information 
gathering project. 

It was explained that there were no minutes from the last meetir.g as 
the tapes used were defective. The motions had been recorded, and these 
will be written up and sent to the members. 

Discuss ion continued and the agenda was approved ... 

I. Interim Executive Director's Report 

The Interim Executive Director reported on actions taken since the 
last Board meeting .. The Attorney General's Office explained that the 
Joint Power Act does not apply to the MOIS Board because the Board was set 
up by Executive Order... As Interim Director, D1'1* Thomas has submitted 
position desc1-iiptions to the Position Control Committee for cleara.nce and 
is awaiting their decision. Some equipment was ordered in July. As no 
space has been rented delivery is a problem, and is scheduled for next 
Tuesday, September 2. Delivery of typewriters and other equipment will 
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occur at a later date. Dr. Thomas.reviewed the facilities available for 
rental that have been examined. Some floor plans are available; it was 
decided that discussion on this item would be handled later. The Board 
was informed as to progress with the Oreeon Career Information System in 
relation to the Minnesota Higher Education Coordinatj_ng Commission and 
the Minnesota Educational Computing Consortium.. A contr•act has been sent 
to the MECC for tapes and other materials from the Or-egon system. The 
contract was written to the MECC because they will be involved a:t the 
technical level with Oregon. 

Jim Pederson .informed the Board that the MECC has not discussed the 
Oregon system but did speak about· the systems available from the Depart~­
ment of Corrections and one with the Council for Quality Education, and 
said the Oregon proposal was only a proposed contract at this time. 

Mr. Marotzke asked that the Board be informed as to the time limits 
involved with the grant. 

Dr. Thomas gave these limits: July 15, 1.975 the grant was made to 
the State of Minnesota; within 15 days the Interim Executive Director was 
to be narnr~<l; within :30 days a MOIS Board of Director•s v:as to be convened 
that would accept a Constitution for its own governance; within 90 days, 
a project director is to be hired, the systei1l fully staffed, a. plan for 
geographic specificity of topics available to be i.ncl.uded in the system 
developed, in-service training for staff held, NOIS meeting in Washington, 
D.C. in October attended" first quarterly progress report submitted; 
within the first tvm quarters the staff must be functioning as an office, 
and a second quarte1"'ly r,eport submitted., In the first year, preparation 
of occupational information for 250-300 occupations and various files 
(visit, occupational descr>iption) developed, ;contracts ape to be made 
with producej: agencies, review panels are to be set up, an integrated, 
multi-media system is to be set up, the system is to be completely 
functioning with all problems resolved, and an annual report submitted .. 
Don Buckner inquired if all d(!adlines had been met thus far. D:(l. Thomas 
said that they had. 

Jim Pederson inquired about staffing patterns and what is stated in 
the proposal. Dr. Thomas spoke to the topic saying that the Department 
of Labor had cut one position from the original proposal leaving eleven 
personnel on the grant. Jim Pederson asked about the possibility of 
exchanging or transferring personnel from one state agency to MOIS to 
provide part of the staff, e .. gQ personnel from the Minnesota Department 
of Employment Services or the Governor's Manpower Office. DP. Thomas 
replied that the Department of Labor• may app1~ove this arrangement but 
requires justification for not hiring new personnel.. They want MOIS 
staff to work full time on the project rather than dividing their time 
between agencies., Par1t-time personnel were to be hired on a one-year 
basis only. The Depar•tment of Labor specified 10-12 people because of 
their past experience and the number of people in the state that will 
be served. Jim Pederson spoke of the possibility of having one agency 
doing something for another', not simply a transfer or exchange of people. 
Mel Johnson spoke of meeting the people from the MECC who felt that this 
project was an analogous situation. MECC is to be the delivery system 



Donald Draine requested that he be al lowed to address Issues 
regarding the grant pos~lbl I I ties from the U.S. Department of Labor. 
He told the Board of the broad range of capabi I lties that are not 
totally covered by the this project. Educational data fl le would 
be suppor7ed by another grant. Components \wuld be inforrratlon 
broken down into the development of the fnformatfon, the stora9e of 
the Information and the delivery of the informatlono The Department 
of Labor grant pays only the development and storage of the 
information. The machine component would be broken down into the 
storage of the Information and the del Ivery. The machine storage Is 
paid for by the grant but not the de I i very. In thG arr~ay of information 
there are three components: the career information talks about the 
job, the nature of the job, etce; the educational fl le which tel Is you 
where you can go to school, get the tralnfng to qualify for the job; 
and LMI, Labor Market lnformatlon, which tel Is of job aval labl 11ty. 
Of these three, only career information Is paid for by this project. 
He told the Board -that some work toward other funding has begun. 
Dr. Thomas has worked to get some CETA dollars for some of these 
extra projects tt,rough the Governor's Manpower Off lco. Dr. Draine 
also covered cost information regarding user fees regarding student 
and teacher consideration. He covered topics regarding Information 
available from HECC. 
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rather than data gathering. Jim Pederson felt that MECC should not be 
in the business of collecting data, but function as the delivery service. 
Agencies such as the Governor•' s Manpower, Office and the Minnesota 
Department of Employment Service might be suita.ble ,;~~A~-~~ to look for 
existing staff wi thou:t hiring additional staff for the collection and 
assembling of data. Mel Johnson :t"'eplied that sorne personnel in the 
Department of Education might fit MOIS position descriptions. Don 
Buckner suggested that certain Minnesota Department of Employment 
Services staff could be assigned to the development of career information. 
It was agreed that these possibilities need to be examined closer. Mark 
Anderson suggested the possibility of using temporary personnel on contract 
for one or two years. 

Don asked whether the Governor was concerned that the state 
would have to pick up future funding. Discussion continued as to future 
sources of funding,. including user fees and/or a separate legislati.ve 
request. 

II. Review of Executive Order 118A 

The next topic on the agenda i1as Executive Order 118A. Mr• .. Marotzke 
spoke of the Governor's l''easons for the amendment to 118. Discussion as 
to the meaning of the last paragraph of the amended Executive Order 
followed. Mr. Bradley gave h5.s interpretation as Assista::it Attorney 
General. He suggested that the 16 member board could control the five 
member• executive committee, while the fi. ve member group could not control 
the 16 member board.. The 16 member board could overtm:in decisions made 
by the five member executive committee. Mr. Marotzke pointed out that 
the Governor• always has the power to overrule the boa:r-id. Others on the 
Board provided their opinions regarding the last paragraph. The Executive 
Committee was discussed in length as to their responsibilities. 
Discussion centered on who the elected members should be on the committee, 
with expertise on something other than just personnel. 

Don Buckner asked that the minutes from the last meeting (motions) 
be transcribed and become official record. Mr. Marotzke asked that they 
be transcribed and sent out to the members. 

III. MOIS Organizational Structure 

The organizational chart was discussed. Mel Johnson suggested that 
Executive Order• 118A should have a motion of some kind showing the Board's 
endorsement. 

Discussion proceeded regarding the Executive Order as amended. Mr. 
Marotzke suggested that a cooperative attitude was essential to the 
success of the project., Bob Bergstrom suggested that the recor·ds should 
show the Board recognizes the amended order and accepts the changes. Mr. 
Bradley stated that this could be expressed in the Constitution. Disct:ssion 
followed as to the understanding of des ignee and alternate wording. Ed 
Hunter made a motion to dispense any further discussion on the organizational 
str"'ucture; Rick Keenan seconded it. Motion car•ried. 



IV.. MOIS Cor~sti tut ion 

Next on the agenda was the Constitution .. Dr. Thomas stated that the 
Constitution in the packet was the Constitution as amended at the last 
meeting, plus suggested changes to conform to the new Executive Order .. 
These changes were then reviewed. Amendments n:ade were as follows: 

Ed hunter moved that Article III, Section 4 be revised to read: 
The Minnesota Higher Education Coo1-idinating Commission shall be a non-

• voting ex-officio member ond shall serve as Secretary-Treasureri of the 
Board and the I:xecutive Committee. Don Buckner seconded the motion 

Article III, Section 6: Ter-m and Tenure of Dir,~ctors. The term 
and tenure of Directors shall be in accordancl:'.:~ with Executi. ve Order 118, 
as amended. 

Ed Hunter· ITtOVt~d that Article IV, Section 2 read: A vice-chairper•son 
shall be selected by the Executive Committee from within its membership. 
Bob Bergstrom seconded the motioi1, which caPried. 

Jim Pederson moved that Article IV, Section 3 be deleted; Bob Elcan 
seconded the rnotion 2 which carried. 

lu~ticle IV, new Section 3 shall read: Election to the Executive 
Committee will be determin1::d by a majority vote of the OccupatTonar-­
Information System Board members present .. 

Article IV, Section !{. shall r·ead: The term of Vice...,Chairperson 
shall be one year with no rri.ember serving more than two consecutive terms 
in the office .. A vacancy will be filled by Executive Committee action. 

Article IV, Section Sa sl}all read: The chairperson shall preside at 
all meetings of the Board of Directors and Executive Committee .. 

Ed Bolstad moved and Robert Gustafson seconded a motion that Section 
6 read: An Executive Committee consisting of the following members or 
their designee: Director, Governor's Manpower• Office (chr. ); Commissioner 
of Administration; Commissioner' of Personnel; and two other directors 
elected annuallY._ by the Board, shall act on behalf of the Board when the 
Board is not convened, subject to subsequent acti.on by the Board. The 
Executive Committee shall act as a screening committee concerning MOIS 
personnel and shall make its recommendation to the Board on all personnel 
questions. The chairperson will convene meetings of the Executive Committee. 
The motion carried~ 

Article VIII was discussed .. Legally, no final action could be made 
on the amendments discussed today .. Members will receive an amended version 
of the Constitution in the mail, with adoption of the new document to be 
acted on at the next meeting .. Jim Pederson moved that action be taken at 
the next Board meeting; Ed Bolstad seconded the motion, which carried .. 



v ... Election of Executive Commit:tee Members 

The next agenda. i tern was the c1ection of Executive Committee members .. 
The foll.owino:: nominations were received: Ed Bo:Lst:ad, June Brahms, 
and Mark Andersone Mel Johnson moved that nominations be closed. Don 
Buckner seconded the motion, ·which carried. 

Jim Pederson, Deputy Corunissioner, provided Mr .. Marotzke the written 
authorization from Mr .. Brubacher indicating he was to be his designee on 
the MOIS Board .. 

Ballots were tallied with the following results: Ed Bolstad - 9; 
June Brahms - 8; Mark .Anderson - 7 .. Ed Bolstad and June Brahms were 
welcomed to the Executive Committee. 

VI .. Other Business 

Don Buckner inquired about advertising for MOIS staff positions. Dr. 
Thomas told the Board that the positions were not yet established and 
therefore cannot he advertised. 

Discussion I'egarding a national search for applicants follow~d. Ed 
Bolstad moved that time not be taken for such a seaJ'ch; Mark Anderson 
seconded the motion, which ca1"'ried .. 

The next meetj_ng was set for· the 4th Thursday of next month, 
September 25 at 1:30 p,..m. 

The Executive Committee will meet after Mr•. Marotzke polls the members. 

Dr. Thomas was instructed to contact Jim Pederson regarding space 
for• equipment, then meet with the Executive Committee regarding space 
for the project's operation. 

The meeting adjourned at 3:55 pem. 

Paul Thomas, Recorder• 

otfully submitted, 

~~(~ 
~~

1

a.rd C. Hawk 
Secretary-Treasurer 



MI NtffSOT/\ OCCUf:)J\T I mrnL 
IN FOf~\11/\T I ON SYSTEM BOARD 

Suite 400 Capitol Square 
550 Cedar Street 

St. Paul, Minnesota 5510l 

The third meeting of the hinnesota Occupational lnformotlon System 
Board was convened by Chairman Emi I Marotzke at 1:30 p.m., Thursday, 
September 25, 1975, in Roorn 301, Capitol Souan_1 Uui I ding, St. Paul,. 
Minnesota. The fol lmd ng members v1erf~ present: 

June Brahms 
Donald P. Draine (for Richard Hawk) 
Robert Elcan 
F~obed Gustafson 
A. Edv✓a rd Hunter 

Other participants were: 

James Fritze 
Jan Hy! lestad for Melvin E. Johnson 

Rick l<eonan 
Em i I Ma rotzke 
Mtchael O'Donnel I 
James L. Pederson 
Ed Sisler 

Dan Klassen, lnnesota Educational Computtn0 Consortium (MECC) 
Paul F. Thomas, Interim Executive Director 
Tom Weber for Donald Buckner 

Mr. Marotzke opened the meeting by i ntroduc i n;1 hi mse If and others 
to visltors present. 

Minutes of the July 24, 1975 meetfng were revtewod. Mfke O'Donnel I 
made a motion to acu:pt the minutes, v1hlch was seconded by Rick Keenan 
and unanimously passed. 

Minutes of the August 28, 1975 meeting were received. Mike O'Donnel I 
moved to accept them; it was seconded by Robert Gustafson and unanimously 
passed. 

The next Item on the agenda was formal approval of the amended 
Constttution based on discussion during the August 28, 1975 meeting. The 
question of v,hether this 9roup wi 11 officially be known as a "Board" 
was raised and wi 11 be clarified. \:1/ith thts assumption and v✓ ith the 
word "consortiurrP changed to "organization" in Article I, Jtm Pederson 
moved that the Constitution be adopted as presented. The motion was 
seconded by Robert Elcan and unanimously passed~ 

The By-laws recommended by the Executive CommltteG at their September 
10, 1975 meeting were reviewed. It was sungested that the time and date 
of regularly scheduled monthly meetlngs be specified in the By-laws. The 
Executive Committee recommended the meeting be held on the third Thur-sday 
of each month. Mike O'Donnel I moved and Robert Gustafson seconded this 
recommendation; the motion carried. Mike O'Donnel I's motion to accept the 
By- I aws v1as seconded by J l m Pederson and ca r~r led. 



Discussion regarding the October 16 meeting n. Paul Thomas 
indicated that the rr:eet i ng wou Id be he Id in R->orn 716 of the Cap r to I 
Square Bui I ding. The Executive Committee ls scheduled to meet at 10:00 ~om, 
with the Board meeting scheduled at I :30 p.m. The Executive Committee 
meetinri a~enda vii 11 include the re.Nim, of applications received for the 
positions of Executive Di rector- and Information Dove I opment Manager.. The 
dead I ine for the acceptance of applications Is October 15, 1975. Mr. 
Marotzke asked about the schedule for intervie•,vs; this vii 11 be decided 
October 16. 

I -r v1as rnquested that s-ta ff contact Boa rel rner::be1~s tvJo days in advance 
of each scheduled meeting as a ~emlnder. Staff wr I I then be able to 
determine whether a quorum ts I ikely to be achieved& 

Dfscussion then centered on the per-sonnel por·tlon of the MOIS. The 
Executive Con~fttee meetinn minutes were reviewed, which carri6d 
sug9estions and recommendations on the hlrinQ and placement procedures to 
be used. Mike O' Donne I I moved to acct~pt the minutes as received; Robed 
Gustafson seconded the notion. Mr. Marotzke notified the Board that there 
would be an e><tension from the Department of Labor for hiring personnel. 
The motion carried. 

Distribution of the position descriptions was discussed. Paul Thomas 
indicated that the descriptions were distributed by the Personnel Dep~rt­
ment and MHECC to: state offices, comrrunity col le(Jes, state universities, 
private col IG~Jes, junior- colleges, AVT!s, car~1puses of the UnivE}rsity of 
Minnesota and state hospitals. Twin Cftfes' papers were also sent copies 
of these descriptions. Out of state notices we~e sent to Big fen Univ~rsities 
and the Chronicle of Higher Education. It was suggested that October 15 
could not be held to a strict dead I ine and that the Interview process wl I I 
have to take place after that date. It was decided that the Executive 
Committee would probably not be able to rnake any suqqestions to the Board 
on the afternoon of the day's meeting. Confirmation of applicant's inter-est 
was discussedo It was suggested that applicants be given a self-addressed 
card to Indicate their Interest in the position after they have received 
full information as to the positions. 

Mr. Marotzke confirmed that there was space available at the American 
Center Building that could be used temporarl ly. Equfpment items that have 
been ordered, and those that have been stored were discussed~ 

Paul Thomas fnformed the Board that the National Occupational Information 
Service tral~ing session ls scheduled for November 10-14 in Washthgton, 
D.C. This meeting is to be a training session for 01S personnel for the 
eight successful states. He also informed them that the first quarterly 
report ts due fn Washington on October 15; this report wll I be circulated 
to the Board members for their informatton. 

Dan Klassen was introduced and explained the Ornsion Career Information 
Service (CIS), as it relates to the MOIS. He fol lov1ed by giving a 
demonstration of the information avai I able from Ore9on. 



Mr .. Marotzke questioned whether the Board meetfng scheduled 
Ociober 16 would te necessary. It was decided that a meeting would be 
ca I led after the Executive Committee h3s reviewed i he a pp I t cations and 
cou Id make a repor·t to the Boa rd. 

Mike O'Donnel I moved that the rneetlng be adjourned; it vrns seconded 
by Robert Elcan and carried. The weetlng adjourned at 2:35 p.m. 

Paul F. T~omas 
F~ecor-de r 

i 

Resp6ctful ly submitted, 
/ 

Richard C. Hawk ' • 
Secretary-Treasurer 



MINNESOTA OCCUPATIONAL 
INFORMATION SYSTEM BOARD 

Suite 400 - Capitol Square 
550 Cedar Street 

St. Paul, Minnesota 55101 

The fourth meeting of the Minnesota Occupational Info Ion System 
Board was convened by Chairman Emi I Marotzke at I :30 p.rn , Thursday, 
December 4, 1975, in Conference Room A of the Capitol Squai-e Bui I ding, 
St. Paul, Minnesota. The fol lowing members were present: 

Mark Anderson 
Robert BergstTom 
Ed Bolstad 
June Brahms 
Donald P. Draine (for Richard Hawk) 
Robed EI can 

Other= pa rt ic i pa.nts we r~e: 

Ray 0-,.m I ey for· Dona Id Buckner 
James Fritze 
Jan Hyl lestad for Melvin E. Johnson 
James Spensley ~DIS staff 

.. 
A. Edward Hunter 
Richard E. Keenan 
Emi I vJ. Marotzke 
Michael oroonnel I 
James L. Pederson 
Ed Sisler 

Mr. Marotzke opened the meeting by introducing himself and others 
to visitors present. 

Minutes of the September 25, 1975 meeting were addressed with an 
amendn~nt to be added. Mike O' Donne I I moved to accept the minutes as 
amended. Ed Bolstad seconded the motion. Motion carried. 

Mr. Marotzke i teated to the Board that the Executive Committee had 
viewed 58 applications for the position of- Exeuct-ive Director of the MOIS. 
Having been instructed by the Board to do so, the Executive Committee \'/ould 
at this time make their recommendation of Mr. James R. Spensley. 

Ed Sisler asked thai" he address questions related to this decision. 
Mr. Marotzke stated that the r-ecomrnendati on from the Executive Committee 
was only a recommendation. Mark Anderson stated his feel lngs as the 
rnintuss of tho Executive Committee being foo frank. Miks O'Donnel I 
concur-red with those feelings. Ed Sisler disagreed saying that the Board 
should know what Executive Committee is doing. The Board should have 
decided who should have been offered the position. The Executive Committee 
did not have the authority to offer the position to any person and Mr. 
Sisler asked that someone of the Executive Commii-tee address his feeling on 
why they so felt they would do these things. 
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June Brahms stated that she too felt concern about the position even 
though she felt that Mr. Spensley 1 s qua! ifications were adequate. She 
stated that she fe It that the C',0mm i ttee shou Id be in I ete harmony by 
presenting i-he Boc:wd v1 i th a umm i mous vote. Mr. Marotzke stated that the 
Executive Committee had been v✓0rking under time constraints from the U.S. 
Department of Labor plus committee members were trying to meet the dead! re 
of the Mational Occupc1tional Information Sysforn sessions to be held ffove:r:ier 
10--14. Ed Sisler quoc;tioned the need of having a MOIS Boar-d if the Executive 
Cornrnittee planned to rnake al I the decisions for the Board. Mr. Maro-tzke 
e>-:p I a i ned that the Executive C,ornmi ttee have overstepped their bounds 
but had done so in the interest of saving time and tt-ying to gei- the project 
moving and operational. Jim Pederson r~epl ied that gradually the Board 
and Executive Committee would confine actions to policy decisions and noi 
concerns of operational problems. Jim Pederson apologized for possibly 
stating the motion incorrectly as the minutes read. Ed Sisler stated that 
he felt that this would be a precedent. Mr. Marotzke agreed that Mr. Sisler 
was correct with his constructive criticism and hoped that this would not 
occur again in the future. Bob Bergstrom agreed that at this stage tho 
recommendation was just that. Ed Sisler interjEKted that Mr. Spensley 
had attended the Washington sessions. Mr. Spensley stated tha~ he had gone 
on his own time as speculation. He also stated that he had been working on 
this pr-eject since Decmeber I also on speculation. He said that he vrns 
attending the Board meeting to be hired and hoped that the Board would 
make the appointmcrnt retroactive to Monday. Ed Bolstad said that he felt 
this was understood to be only a recommendation and felt it was unfortunate that 
the rroti on vrns worded as recorded. He stated that he fe It Mr. Spens I ey 
was working under these understood conditions. Ed Bolstad moved to acceot 
the recommendation of the Executive Committee. Bob Bergstrom seconded the 
motion. Mark Anderson inquired if this motion would also include the 
stated salary and fringe benefits. Don Draine remarked that this was al I 
handled through the HECC personnel policies. Ed Sisler again questioned 
the minutes "something about making the appointment officialn. Ed Bolstad 
assured the Committee members that this was not their intent. Vote on the 
motion was cal led with one opposing vote from Mr. Sisler. 

Ray Conley representing Don Buckner from Employment Services wondered 
why education and guidance experience had been left out of the appointment 
and thought that it1e computer part would be farmed out to the specialists. 
June Brahms stated that advisory groups for some types of informational 
expertise wou Id be used by the staff. 

Mr. Marotzke requested that Mr. Spensley inform the Board members as 
to his trip to Washington, D.C. Mr. Spensley reported that he and Dan 
Kl assen from MECC had attended the sessions in \\lash i ngton duri rig the ""eek of 
November 10 on the recommendation of the E><ecutive Committee. The purpose 
of the meeting was to talk about the occupational information systems in 
general, to receive information from vendors and to meet with personnel 
involved in occupational information: Bruce McKinlay from Oregon's CIS; 
personnel from Time Share Corporation; and personnel from D.O.L., H.E.W., 
BLS, LMI, job bank and 0.0.T. staff; and, Project Baseline, a state 
manpower data program at the Universlty of Arizona. Mr. Spensley spoke 
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about D.O.L.'s clearinghouse on occupational information and discussed 
possibilities of inter-state cooperation. Mr. Spensley stated that national 
staff was concerned about delays in Minnesota. He addressed the 
issue of ing additional staff and asked the Board members to review 
his memo of December 3, 1975 (attached). 

Jim Pederson suggested that ed i ona I cnhancemonts, opportunities 
in the schools, and other capabi I ltes which this system could provide 
should be iooked into. June Brahms suggested that some goals should 
be set up. Don Dr·a i ne reported that the grant does not pay for adding 
the ional programs fl le but i·hat $13,000 for the educational project 
part of ~DIS on vocational education had been obtained and would be put 
into the system fo up to 2-year programs. Jim Pederson inquired if 
there were any rnment agencies such as HEW who could assist in additional 
funding for the project. Don Draine reported that Oregon's Information System 
had received some funding from HEW fer addi~g the educational programs 
ti le. Mr. Spensley informed the Board that a formal interagency agreement 
between HEW and 0OL has been signed. Mark Anderson suggested that we 
shouldn't di lute our efforts by seeking additional funding in the next 
few months. Bob !:3ergsiTom suggested that the funding could be kept locai 
and that the 6-10 agencies involved on the Board should be able to get 
the thing going. 

Mr. Marotzke informed the Board that rroro than 40 applications for 
Information Deve I opment Manager had been received 'ti i th Mr~. Spens I ey being 
involved in i-hls procedurn, and the Senior-Stenographer· position had been 
ti I led. He stated that 3 positions had been approved with the Position 
Centro I Committee and that the re v1e re yet 8 positions to be f I I I ed. 

Mr. Spensley stated there were about 70 appl icatlons for Information 
Deve t opment Manager because· some had app Ii ed for both Executive Di rector 
and the Information Development Manager positions. He recommended 5-8 
of these app Ii cants be i ntervi e'Med by the Board, Executive Committee or- the 
persons appointed to do these things with his assistance. He stated the 
Execu~ive Committee was interested in finding someone who· would have 
expertise in areas which complement his background. 

Ed Hunter suggested that the Board shouldn't have to concern itself 
with any further personnel questions. Ed Sisler reminded the Board that the 
Administrative E3y-La\/S state that the Board must consider these questions. 
Ed Hunter moved that the Executive Committee be authorized along wii·h 
the Executive Director to staff these positions. Bob Bergstrom seconded 
the motion which carried. 

Mr. Marotzke told the Board that the MOIS staff are now housed in the 
American Center Bui I ding with the possibi I ity of subletting renovated 
offices from the Governor's Manpower Office. Mr·. Spensley said he had 
a meeting with HECC' s f i sea I officers to I earn more about the MO IS budge·:-. 

Mark Anderson asked about staffing compliance with affirmative action 
policies. Mr. Spensley assured him that these pol fcies were being fol lowed 
in the staffing procedure. 
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Jim Pederson suggested that existing MECC personnel, regional 
coordinators, could perform the user services function for MO!S. 
project could then have a stronger staff centrally. He suggested 
could use existing personnel at MECC to let le Imm✓ v1hat t-lDIS is 
about. He stated that this vJOu Id be some 6-8 months from now but at 
sorrn:.! ti rnc~ ~J;ECC cou Id do this. 

Conversations bei-ween Mi·. Spens I ey and Dan Kl assen proVE~d that 
Oregon's information should be operable when put Into the M:cc system. It 
would be a vehicle which would al low dennnstration and modification of 
occupational information by on-line, rnviow, and 0dit. Ed Hunter suggested 
that the advisory grnups would look for potential users, and said that 
D.O.L. wi I I want to see who is using the service. Jim Pederson suggested 
that additional terrninals may be needed in non--school arnas. It was made 
clear that MECC functions are limited to management information and 
instr·uctional use, and MOIS is an add-on. If the MECC system becori1es 
over--loaded, the tvtoBoar~ds v-lill have to discuss othor alterni.3tives. 
Through conversation with Dan Klassen, Mr. Spensley stated there was hope 
of 1800 terminals by the end of our first year which should be approximately 
I I months from new. 

Conversation continued on future staff for MJIS. Board rnernbers r-equested 
that they be ~ent a listing of where advertisements would be located for 
future openings. Staff agreed to provide this information. 

Hobert EI can I e-ft word v-J i i'h Mike O' Donne I I that he p I ans to meet \vi th 
Mr. Spensley io continue conversation regarding minority recruitment. 

Mr. Marotzke encouraged Board members to introduce themselves to Mr. 
Spensley after the meeting. 

The meeting was adjourned at 3:00 p.m. 

Donald P. Draine, Recorder 

attachment 

~--~ 
/ Resp~ctful ly submitted, 

&~_Q-rf (9~ 
r-"J---~i-c~ard C. Hawk, Secretary 



MINNESOTA OCCUPATIONAL 
INFORMATION SYSTEM BOARD 

72 0 J\me r i can Center Bu i ·1 d i n q 
160 E. Kellogg Blvd. ~ 

St. Paul, Minnesota 55101 

The fifth meeting of the Minnesota Occupational Information System 
Board was convened by Chairman Emil Marotzke at 1 :30 p.m., Thursday, 
January 15, 1976, in Conference Room D of the Veteran 1 s Building, St. 
Paul, Minnesota. The following members were present: 

Mark Anderson 
Ed Bolstad 
June Brahms 
Dona1d Buckner 
Robert Elcan 

Other participants were: 

James Fritze for Michael O'Donnell 
C. Edward Johnson for Robert Bergstrom 
James R. Spensley, MOIS staff 

Robert Gustafson 
Melvin Johnson 
Richard E. Keenan 
Emil W. Marotzke 
James L. Pederson 

Mr. Marotzke opened the meeting by addressing the first item of 
business. Minutes of the December 4, 1975 meeting were reviewed. Jim 
Pederson referred to page 4, paragraph l of the minutes. He moved that 
the minutes be revised to read, 11 

••• could perform some of the user 
services functions for MOIS. • MOIS project could then have a stronger 
staff centrally.'' Ed Bolstad seconded the motion, which carried. Ed 
Bolstad moved the accept the amended 1ninutes. Ed Hunter seconded the 
motion which passed unanimously. 

Mr. f~arotzke on behalf of the Executive Committee reported on their 
December 16 meeting. At this meeting final applications for the position 
of Information Development Manager were reviewed. Criteria were discussed 
pertinent to these interviews to be held on December 22. Mr. Spensley 
was advised to proceed with the interviews to follow criteria suggested 
by the Executive Cornnittee. The Executive Committee memb2rs were invited 
to sit in on the session. There was no other discussion regarding the 
meeting. 

Following the interviews conducted by Jim Spensley and June Brahms, 
Richard N. Manley~ Supervisor of Career Guidance, Mountain-Plains Education 
and Econorrric Deve 1 oprnent Program, Inc., G·1 asgow, Montana was hi red for the 
position of Information Development Manager. Mr. Marotzke gave some 
details on Dr. Manley's background and asked that Board members be given 
copies of his resume. Dr. Ma.nley is to begin employment on January 19. 
During that week, staff for information development are to be interviewed 
and employed. 



MOIS 
JM!U!\RY 
PAGE 2 

The next item of business was the Executive Director's report. Mr. 
Spensley detailed the process of receiving applications for all other 
MOIS sta.ff posHions. Applications for other positions received have 
totalled: Information Developers - 82, with 14 interviews set up; 
User Services manager - 43; and User Services Specialist - 93. Board 
members were again invited to sit in on th~ interviewing sessions to 
be held during the week of January 19. Robert Elcan inquired about 
applications received from minorities and women. It was reported that 
a large percentage of applicants were women. It was recon~ended that the 
Board take part in these sessions due to large number of applicants. 
Mr. Marotzke asked about staffing deadlines. Mr. Spensley reported 
that the Department of Labor had suggested that MOIS move more rapidly 
now that some staff positions had been filled. Mr. Spensley advised the 
Board members that 6 professionals will be on staff by March 1 with the 
balance by April l. He reported that an agreement would be finalized 
soon with the Governor's Manpower Office to sublease space on the sixth 
floor of the American Center Building. This space is to be secured at 
approximately $5.25 per square foot. The National User Services Training 
Sessions are to be held in February. This is also one of the reasons 
for finalizing staff arrangements for this section of MOIS. Mr. Spensley 
reported that the project monitor, Kathy Naughton) from Washington, D.C. 
had visited the MOIS office on January 5-G. He reported that she favorably 
reviewed our progress and thought there would be a possibility of extending 
our grant year. He also discussed progress in negotiating a contract with 
MECC for their computers. He advised the Board members that John Clyde 
from the Oregon CIS would be in St. Paul on January 19 to meet vri th MO IS 
staff regarding arrangements for use of their career information system. 
There was discussion regarding what would be purchased with the CIS, and 
how Minnesota would adapt this information. Discussion continued regarding 
planning regions in Minnesota and how they would conform to MOTS plans. 
Mr. Spensley then introduced his plan to request for a waiver from the 
Department of Labor to extend the grant year to September 30, 1976. He 
would then readjust the budget to cover until that time. Kathy Naughton 
suggested that this process may only be a formality. Ed Bolstad moved 
that application for this waiver be made. Robert Elcan seconded the 
motion which passed unanimously. Ed Hunter questioned whether this waiver 
would affect second year funding. Mr. Spensley commented that Congress 
has already funded for next year, so second year funding would be more 
like a renewable grant instead of an application. 

Mr. Marotzke asked if there was any further business. Jim Pederson 
requested that meeting notices be sent to the Capitol Press. Mr. Marotkze 
suggested that no February meeting te set until the month progresses. 

The metting adjourned at 2:45 p.m. 

r~es~tfully submitted, 

l~i~~ 
~rd C. Hawk, Secretary-Treasurer 



MINNESOTA OCCUPATIONAL 
INFORMATION SYSTEM BOARD 

690 American Center Building 
lGO E. Kellogg Blvd. 

St. Paul, Minnesota 55101 

The sixth meeting of the Minnesota Occupational Information System 
Board was convened by Vice-Chairman James Pederson at 1:30 p.m., Thursday, 
March 18, 1976, in the Executive Suite of the St. Paul Athletic Club, 
St. Paul, Minnesota. The meeting was convened after a luncheon for the 
Board members to meet all MOIS staff. The following members were present: 

Mark Anderson 
Robert Bergstrom 
Ed B0·1 sta.d 
June Brahms 
Donald P. Draine 

(for Richard Hawk) 

Other participants were: 

Robert Elcan 
A. Edward Hunter 
Richard E. Keenan 
James L. Pederson 

Larry Hughes, Administrative Assistant to Mr. Pederson 
Emily Lemon, r-JOIS staff, Marketing Services Manager 
Richard N. Manley, MOIS staff, Information Development Manager 
James R. Spensley, MOIS staff, Executive Director 

Mr. Pederson opened the meeting by addressing the first item of 
business. Minutes of the January 15, 1976 meeting were reviewed and 
unanimously approved. 

The Executive Committee 1 s report was given by Jim Spensley in Mr. 
Marotzke's absence. He noted that the Board held two vacancies: due to 
Mr. Ed Sisler's resignation which was unanimously accepted by the Board; 
and the CETA client which is to be appointed by the Governor's Manpower 
Office. Discussion of clarification of appointments regarding permanent 
and non-permanent memberships occurred. It was decided that memberships 
should now concur vJith grant period, v1hich is extended to September 30, 
unless this action is described in some other form in the Executive Orders 
118 and 118A. Bob Ber~1strom moved to extend the rnembersh.,ips if there is 
no contrary opinion from the HECB ass·istant attorney general 9 which 
unanimously passed~ Also covered in the Executive Committee's report was 
the MOIS Ffoanci a 1 Summary (attached). 

Jim Spensley continued with the agenda by giving the staff report. 
He reported that all professional staff have been acquired and two clerical 
positions will be filled soon. 
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The staff reoort included discussion reqardina the extension of the 
grant period. ThE"~re is formal indicatfon of- the Department of Labor's 
acceptance with explicit documents expected soon. D.O.L. suggested a 
single modification: that annual reports be done on a July fiscal basis. 
Mr. Spensley reported that 0.0.L. has two expectations regarding second 
year funding: (1) relatively level 0.0.L. funding with an increase of 
about 10% for normal increases; and (2) evidence of local contributions 
in second year plans. Appropriations for up to three year fund"ing have 
been taken care of by Congress but funding for year 4 and 5 will be a 
separate appropriation. It was suggested that some attempts of state 
appropriations should be made in the 1977 legislative session. August 
will be the proposal deadline for second year funding. 

Major contracts with HECB, MECC and the Oregon CIS were reviewed. 

Travel of the staff managers was reported. Dr. Manley being sent 
to Madison, Wisconsin, to an Information Developers workshop; Ms. Lemon 
having been to Washington, D.C. for the National Conference of User 
Services Managers of the eight funded grant states. 

The Board requested that they be given~ listing of occupations to 
be covered. Discussion showed that Minnesota will inherit about 225 
occupations with the Oregon system; advisory committees are in the planning 
for ascertaining which occupations v:ill be 'included; formats will be 
used as set up by staff and the advisory cornririttees. Mark /\nderson incJ-icated 
that he had received interest from Employment Services, businessmen and 
others to see our projected selected occupations. Bob Bergstrom also 
questioned what sources were being used to receive and develop this information. 
Emily Lemon indicated that marketing services was in the process of developing 
a fact sheet about our system which the Board members would also receive. 
Dick Manley reported that the information ~evelopers have already approached 
approximately 60-70 agencies during the last two weeks. It was reported 
that Board members would be asked for assistance in validation of information 
received. The Board suggested the underscoring of concern of accurate data. 
Board members were asked for their cooperation in making contacts. It was 
suggested that staff share with Board members what form will be used to get 
the information out to the users. 

There being no old business, June Brahms suggested that Board members 
visit the MOIS office. Jim Spensley extended an invitation to visit the 
office at any time. 

Ed Bolstad moved to adjourn the meeting which Mark Anderson seconded. 
Motion passed. The meeting adjourned at 3:00. 

Respe~tfully submitted~ 

\ ' ~~-··f<_ j \ 
Richard C. Hawk, Secretary-Treasurer 

Donald P. Draine, Recorder 



MOIS FINANCIAL SUMMARY 
March 12} 197§ 

ACTUAL COSTS TO JANUARY 31, 1976 

Salaries and Wages 

Direct Costs 

Indirect Costs 

MAJOR rncur✓;BRL\NCES TO SEPT. 30, 1975 

Rent 

HECB Contract 

MECC Contract 

Salaries 

Reserve 

BALANCE/UNOBLIGATED 

9,785 

500 

20,859 

11,915 

25,000 

·147,190 

9, ~l54 
207,059 

98,742 

305,801 



APPfNDIX C 

Listing of Occupations 



L Accourdants 

3. Actuar· l es 

4 .. Advertising Copy -~/riter·s 

5c Aerospace Engineers 

6. Agricultural Economists 

7. Agricultural Engineers 

8., Ag ronom i sts 

9. Air Conditioning/Refrigeration Mechanic 

10. Air Traffic Controllers 

Ir. Aircraft Mechanfcs 

121 Airplane Pilots 

13~ Animal Scientists 

14. Anthropologists 

15~ Appl lance Repairers 

16. Architects 

17. Arch iv t sts 

18. Artists 

19. Assemblers 

20. Astronomers 

21. Athletes - Basebal I 

22. Athletes - Basketbal I 

23. Athletes - Footbal I 

24. Athletes - Hockey 

25. Audiologists 

26. Automobl le Body Repairers 

27. Automobt le Mechanics 

28. Automobile Salesperson 

29. Automobile Washers 

30. Bakers 

31. Bank Officers 

32. Barbers 

33. Bargeloaders 

34. Bartenders 

35. Bellhops 

36. Bil ling Machine Operators 

37. Biologists 

38. B::>at ~otor Meehan 1 cs 

39. eo i I erma kers 

40. Bookbinders 

• 188 

150 .. 048 

020~ 188 

132.0BS 

002.081 

050.088 

0!3e081 
1 040.081 

637.281 

1930 168 

621. 281 

• 196. 283 

040.081 

055.088 

827.281 

001.081 

IOI. 168 

144.081 

706.887 

021 .. 088 

153 .. 348 

153.348 

079. I 08 

807.381 

620.281 

280.358 

919.887 

526.781 

I 86. 118 
-

330.371 

911. 884 

312.878 

324.878 

214~488 

041. 08 I 

623.281 

805.281 

977.884 



41 .. 

lck! ayers 

43. Bu 11 d f Castod I ns 

44. Bu I; Ope 

45 Bus Drivers 

46e Cabinet Makers 

47. Cannery Workers 

48. Carpenters 

49. Cashlers 

50. Cement sons 

51. Chefs 

52. ChemlcaJ Engfnee~s 

53. Chemical Laboratory Technicians 

540 Chemlsts 

55. Chiropractors 

56. Ctvt! Englneers 

57. Claim Adjusters 

58. Clergy - Protestant Mlnlsters 

59¢ Clergy - RabbJ 

60. Cl(~rgy - Roman Cai'hof le Pd est 

61. College & Unlverslty Teachers 

62. Commerc I a I Art f s-1' s 

63. Co-nmun tty Pharmacl 

64. Computer Operators 

65. Cv."'nputer Salespersons 

66. Computer Serv tee Techn lei ans 

67. Conductors 

68. Construction Inspectors 

69. Construction Laborers 

70. Contractors ( Construction) 

71. Corema kers 

72. Cosmetologists 

73. County Agr Tcu I tura t Agents 

74. Credit Managers 

75. Curators 

76. Dancers 

77. Darkroom Technlclans 

78. Dental Assistants 

79. Dental Hygienists 

80. Dental Laboratory Technicians 

Bf. Dentlsts 

D .. O.T. # 

210. 

86 l. 3B I 

382 .. 884 

850.883 

913.463 

660.280 

529.886 

860.381 

21 (. 468 

844.884 

313. 131 

008.081 

022.281 

022.081 

079. I 08 

005.081 

241 .. 168 

,20. f 08 

120 .. 108 

120. I 08 

090 .. 228 

141.081 

Q74e 181 

213.382 

289.358 

828 .. 281 

198. 168 

182.287 

869.884 

182. 168 

518.381 

332:211 

096. 128 

168. 168 

102. 118 

151.048 

976.381 

079.378 

078.368 
712.381 

072.108 



82. Design Engineers 

83. Di ese I han ics 

84. Dietitians 

85. Di shv1ashers 

86. Dispatchers 

87. Dispensing Opticians 

88. Drafters 

89c Dril I ing Machine Operators 

90. Drywa 11 t nsta 11 ers 

91. Ecologists 

92. Economists 

93. EDP Programmers 

94 .. Electrical Engineers 

95. Electrical Technicians 

96. Electricians 

97. Electrocardiograph Technicians 

98. Electroencephalographlc Technicians 

99. Elementary Schoo! Teachers 

100. Elementary/Secondary School Administrators 

IOI. Employment Counselors 

102. Expeditors 

103. Fallers 

104. Farrn Equipment Mechanics 

105. Farm Managers 

106. Farmers 

107. Fashion Designer 

108. File Clerks 

109. Firefighters 

110. Fish & Game Managers 

Ill. Fish & Game Wardens 

112. Fisher - Commerctal 

113. Fl lght Attendants 

114. Flight Engineers 

115. Floor Coverers 

116. Floral Des1gners 

117. Foresters 

118. Furniture Upholsterers 

119. Garbage Collectors 

120. General Farm Hands 

121.. Geologists 

DOT. # 
• 007. 

625~281 

077 .168 

318.887 
919. 168 

713.,251 

OOIG28I 

930e782 

842.884 

041 ~OBI 

0500088 

003.081 

003~ 181 

824.281 

078 .. 368 

078.368 

092.228 

091. 118 

166.268 

222.368 

940.884 

624.,281 

409., 168 

421 .. 181 

142.081 

206.,388 

373 .. 884 

379._168 

379. 168 

431.,884 

350.878 

621..281 

864.781 

142.081 

040.081 

780·. 381 

-909.883 

421. 883 

024.081 



~ Glazier~s 

~ Grl er - Chippers 

~ Ground Radio Operators 

. Gr·ounds Keepers 

. Guards 

. Hat Check Attendents 

& Hoist Operators 

. Home Economists 

Homemakers 

. Horticulturists 

. Hospital Administrator 

. Hotel Cleaners 

. Hote I Front OH ice CI erks· 

. Hotel Housekeepers 

. Hotel Managers 

137. Industrial Desig·ner 

l Industrial Engineers 

Industrial Hygienists 

Industrial Trafflc Managers 

141. Industrial Truck Operators 

Inhalation Therapists 

Inspectors (Manufaciuring) 

Insulation Workers 

145. Insurance Agents 

Interior Designer/Decorators 

147. Interpreters 

148. Jewelers 

149. Judges 

150. Key Punch Operators 

151. Landscape Architects 

152. Laundry Workers 

153. Lawyers 

I . Legal Secretaries 

.. Lt brar I ans 

156. llbrary Technical Assistants 

157. 

158. 

159. 

160. 

161. 

Licensed Practical Nurses 

Literary Writers 

Lithographers 

locomotive Engineers 

Machine Tool Operators 

[LO. T fl 

.865.,781 

705.884 

193. 282 

407.884 

372.868 

358.878 

921. 883 

096.128 

040.081 

187. 118 

3 .. 23. 887 

242.368 

321. 138 

] 87 ~ 118 

142.081 

012. 188 

079. 188 

184. 168 

922~883 

079.368 

609,,684 

863.884 

250.258 

142.051 

137.268 

700.281 

111 .. 108 

213.582 

019.081 

369.884 

110. 108 

201.368 

-l 00.168 

249.368 

079.378 

130~088 

971. 281 

910 .. 383 

609.885 



i 
163., 

164. 

166. 

167. 

168. 

169. 

170. 

171 .. 

172. 

173. 

174. 

175. 

176. 

177. 

178. 

179. 

180. 

181. 

182. 

183. 

184. 

I 85. 

186. 

187. 

188. 

189. 

190. 

l'9 I. 

192. 

193. 

194. 

195. 

196. 

197. 

198. 

199. 

200. 

201. 

Machini 

Mat I Carrl ers 

Mai I Clerks 

Marketing Research Workers 

Material Handlers 

Mathematicians 

Meatcutters 

Mechanical Engineers 

Medical Records Clerks 

Medical Secretaries 

Medical Technologists 

Merchandise Displayers 

Metallurgical Engineers 

Meteorologists 

Meter Readers 

Microbiologists 

Mil 1tary En! Istee - Air Force 

Mi I itary En 11 stee • Army 

Mi I itary Enlistee - Coast Guard 

Military En! lstee - Marine Corps 

Military Enl isteo - Navy 

M:llwrights 

Mining Engtneers 

Models 

Molders 

Morticians 

Motorcycle Mechanics 

Musicians, I nstrumenta I 

Newspaper Reporters 

Newspaper Vendors 

Nurse Assistants 

Nursery School Teachers 

Occupational Therapists 

Occupational Therapy Assistants 

Oceanographers 

Off lee Machine Servlcers 

Off Jee Managers 

Opthalmologist 

Optometrists 

Packaging Engineers 

D.O.T # 

600~280 

233 388 

23 I. 588 

050 . .:'088 

929.887 

020.oes 

316.884 

007.081 

249.388 

20 Io 368 

078.381 

. 29.8.081 

011.081 

025 .. 088 

239.588 

041 ~ 081 

363.999 

368.999 

368 .. 999 

2i68. 999 

368.999 

638~281 

010 .. 081 

297.868 

518.381 

187. 168 

620.281 

152.048 

132.268 

291. 858 

355.878 

359.878 

079.128 

079 .. 368 

024.081 

633.281 

169. 168 

070e I 08 

079 .. I 08 

019. 187 



202. Packers and Wrappers 

203 .. 

204., 

205. 

206. 

207. 

208. 

209. 

2JOe 

211.. 

212 .. 

2i3. 

214. 

215. 

216. 

217. 

2i8. 

219. 

22Qe 

221. 

222. 

- 223. 

224~ 

225. 

226. 

227. 

228. 

229. 

230. 

231. 

232. 

233. 

234. 

235 .. 

236. 

237. 

238. 

239. 

240. 

241.. 

Pai niers 

Park Rangers 

Parking Lot Attendants 

Patho I og i sts 

Pay,-ol I Clerks 

Personnel Directors 

Petroleum Engfneers 

Photoengravers 

Photographers 

Physical Therapists 

Physical Therapist Assisi-ants 

Physician Assistants 

Physicians - Genera I Practitioner 

Physicists 

Plpefitter - Steamfitters 

PI asterers 

Plumbers 

Po I ice Officer 

Polltical Scientists 

Postat Clerks 

Pressers - Apparel 

Printing Press Operators 

Private Household Workers 

Probation Officers 

Production Lathe Operators 

Proofreaders 

Psych i atr I sts 

Psychologists 

Public Relations Practitioners 

Public Works Inspectors 

Punch Press Operators 

Purchasing Agents 

Radlo-Telev(slon Announcers 

Radiologic Technologists 

Real Estate Agents 

Real Estate Appraiser 

Receptionists 

Recreation Leaders 

Recreational Therapists 

920.88.5 

169 ~ 168 

9I5.B78 

070 .. 081 

215.488 

166c 118 

010.081 

971 .. 381 

143.062 

079.378 

355.878 

072,,268 

070.,108 

023.081 

862~38l 

842.781 

862 .. 381 

375t268 

051. 088 

232.368 

363.782 

65 f. 782 

303. 138 

195. 108 

604.885 

209.688 

070. I 08 

045.088 

165.068 

I 68. I 68 

615.782 

162. 158 

159.148 

078.368 

250.358 

191.287 

237.368 

195 .. 228 

079. 128 



242~ 

243. 

245 .. 

246 .. 

247. 

248. 

249. 

2500 

251. 

252. 

253. 

254. 

255. 

256. 

257. 

259~ 

260. 

261. 

262. 

264. 

265. 

266. 

267. 

268. 

269. 

270. 

271. 

272. 

273. 

274. 

275. 

276. 

277. 

278. 

279. 

280. 

28 I. 

Nurses 

i nforc n~J I rom1orker·s 

Restaurant Managers 

Roofers 

Route Dr- i vers (Routeman) 

Sales Engineers 

Sales Representatlves, Advertising 

Salespersons - Manufacturing 

Salespersons - Retail 

Salespersons - Wholesale Trade 

San itar i ns 

School Counselors 

Seu! 

Sewers 

Secondary School Teachers 

Securities Sales Agents 

Serv[ce Station Attendants (Gasol lne) 

htne Operators 

Sheet Metal Workers 

Shtpp!ng/Receiving Clerks 

Shoe r~epa i r-ers 

Shod or~der Cooks 

S 1 ngers 

Social Workers 

Sociologists 

Soil Conservationists 

Speech Pathologists 

Station Agents 

Stationary Boi !er Firers 

Stationary Engineers 

Statistical Clerks 

Stenographers 

Stock Clerks 

Structura 1 l ro'rfworl<er§ 

Surgical Technicians 

Surveyors 

Switch Yard Workers 

Systems Analysts 

Tat I ors 

Taxi Drivers 

80}., 

187. 168 

8660:581 

292. 

007. 151 

258.358 

289.358 

289.358 

289.358 

079.118 

045.108 

148.081 

785.381 

091.228 

251.258 

915 .. 867 

787.782 

804.281 

222.387 

365.381 

314'"381 

J52.048 

195.108 

054.088 

040.081 

079. I 08 

91 o. 138 

95 r. 885 

950 .. 782 

216.388 

202.388 

223.387 

80 I. 781 

079.378 

0 I 8. 188 

910.884 

012.168 

785.381 

913.463 

# 



282. de - El 

283. Techn ica I i ters 

284. Telephone In Iler - Repairers 

286. 

287. 

288. 

289. 

290. 

291. 

292. 

293. 

294. 

295. 

296. 

297. 

298. 

299. 

300. 

Telephone Llnepersons 

Telephone Operators 

Television/Radio Service Technicians 

Te 11 ers 

Ticket Agents 

Tool/Die kers 

Truck Drivers - Local 

Truck Drivers - Long Distance 

Typesetting Machine Operators 

Typists 

Ur·ban PI anr:ers 

Veter i nar~ i ans 

Waiters and Waitresses 

~/elders 

Yli nder Operators 

Zoologists 

Uo \Je i ft 

077 368 

822.381 

822.381 

235.862 

720.281 

212.368 

919.368 

601.280 

906.883 

905.883 

208.588 

203.588 

199. 168 

073.108 

311.878 

810.884 

590.885 

041. OBL 



APPENDIX D 

Map of Regions, List of Counties 





NORTHEAST 

Aitkin 
Car·i ton 
Cook 
Crow vJ-i ng 
Isanti 
Itasca 
Kanabec 
Koochiching 
Lake 
Mi 11 e La.cs 
Pine 
St. Louis 

NORTHWEST 

Becker 
Beltrami 
Benton 
Ca.ss 
Clay 
Clearwater 
Douglas 
Grant 
Hubbard 
Kittson 
Lake of the Woods 
Mahnomen 
Marshall 
Morrison 
Norman 
Ottertail 
Pennington 
Pil k 
Pope 
Red La. ke 
Roseau 
Sherburne 
Stearns 
Stevens 
Todd 
Traverse 
Wadena 
Wi1 kin 

COUNTIES BY AREA 

soun1rnsr 

Blue Earth 
Dodge 
Faribault 
Fillmore 
Freeborn 
Goodhue 

.Houston 
Le Sueur 
McLeod 
Mower 
Nkollet 
Olmsted 
Rice 
Sibley 
Steele 
Haba.sha 
t·Ja sec a. 
l~i nona 

SOUTHWEST 

Big Stone 
Brown 
Chippewa 
Cottonwood 
Jackson 
Kandiyohi 
Lac Qui Parle 
Lincoln 
Lyon 
Martin 
Meeker 
Murray 
Nobles 
Pipestone 
RedvJOod 
Renvn le 
Rock 
Swift 
Watonwan 
Yellow Medicine 

METROPOLITAN 

Anoka 
Carver 
Chisago 
Dakota 
Hennepin 
Ramsey 
Scott 
Washington 
Wright 

STATE OF MINNESOTA 


