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PRE~BLE 

This Agreement is made and entered into this day 
of , by and between the State of Minnesota, 
hereinafter referred to 
Association of Profess i ona I 
to as the Association• 

as the Emp I oyer, and the Minnesota 
Bnployees (MAPE), hereinafter referred 

The Employer and the Association affirm that this Agreement has as 
its purpose the est ab Ii shment of rates of pay, hours of work, and 
other conditions of emp I oyment; the est ab I i shment of an equ i tab I e 
and peaceful procedure for the resolution of differences without in­
terference or disruption of efficient operations of any Department; 
and to express the fu I I and comp I ete understanding of the parties 
re I at i ve to a I I terms and cond it Ions of emp I oyment covered by th i s 
Agreement. 

If the parties mutually agree during the term of this Agreement, the 
Agreement may be modified by additional provisions relating to spe­
cific conditions covering the terms of employment stated herein• 
Any Agreement which is to be included as a part of this Agreement 
must so Indicate, must be reduced to writing, and must be signed by 
the parties to this Agreement. 

ARTICLE I 
ASSOCIATION RECOGNITION 

Sect ion I. Recogn it Ion. The Emp I oyer recogn I zes the Assoc I at ion 
as the exclusive representative for al I employees in the classifica­
tions included in the General Professional Unit No. 14 by the Legis-
1 at l ve Comm l ss ion on Ernp ! oyee Re! at 1 ons on March 24~ 1980, whose 
employment service exceeds the lesser of 14 hours per week or 35% of 
the normal work week and more than 100 work days per year, excluding 
supervisory employees, confidential employees,and other employees 
excluded by the Public Employment Labor Relations Act, Minn. Statute 
179-61 - 179-76-

Section 2. Disputes. Subsequent to March 24, 1980, any disputes 
regarding the assignment of profess i ona I emp I oyees or profess Iona I 
c I asses to the appropriate bargaining unit sha I I be accomp I I shed in 
accordance with Minn. Statute 179.71, subd. 5(j). 

Section 3. Aid to other Organizations. The employer wi 11 not, 
during the life of this Agreement, meet and confer or meet and nego­
tiate with any individual employee or group of employees or with any 
other employee organization with respect to the terms and conditions 
of emp I oyment of the emp I oyees covered by this Agreement, except 
through the Association or its authorized representative. The Em­
p I oyer w i I I not assist or otherwise encourage any other emp I oyee 
organization which seeks to bargain for emp I oyees covered by this 
Agreement, inc I ud i ng providing payro 11 deductions to other emp I oyee 
organizations. 
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ARTICLE 11 
NO STRIKE 

Section I• No Strikes. Neither the Assoclation nor any of its 
off l cers or agents nor any of the emp I oyees covered by th Is Agree­
ment wl 11 engage in, encourage, sanction, support or suggest any 
strike, slowdowns, mass absenteeism, mass use of sick leave, the 
wl I lful absence from one's position the stoppage of work or the 
abstinence in whole or In part of the ful I, faithful and proper per­
formance of the duties of employment, except a strike that may occur 
under the provisions of Minn• Stat. 179.64, Subd. 1. In the event 
that any employee(s) violates this Article, the Association shal I 
immediately direct any such employee(sl ln writing, to cease and 
desist from such action and shall take al I reasonable action neces­
sary to Immediately return them to their normal duties. Any or al I 
employees who violate any of the provisions of this Article will be 
subject to discharge or other discipline. 

:;action 2. Lockouts. No lockout shal I be instituted by the Em-
ployer and/or its Appointing Authorities during the I ife of this 
Agreement. 

ARTICLE I' 11 
DUES CHEO<OFF 

Section I• Payrol I Deduction. The Employer agrees to the deduc­
tion of the regular bi-weekly Association dues for those employees 
in a unit who are members of the Association and who request in 
writing to have their regular bi-weekly Association dues checked off 
for payroll deduction. Authorizations for deductions shal I be con­
tlnuously effective until cancel led by the Employee in writlng. 

Section 2. I-bid Harmless. The Association agrees to Indemnify 
and hold the Employer harmless against any and al I claims, suits, 
orders or Judgements brought or issued against the Emp I oyer as a 
resu It of any action taken or not taken by the Emp I oyer under the 
provisions of this Article• 

Section 3. Dues Remission. The aggregate deductions of al I em­
p I oyees sha I I be remitted, together with an I tern i zed statement to 
the Minnesota Association of Professional Employees within ten (JO) 
days after such deductions are made. 

Section 4. Employee Lists. The Appointing Authority shal I notify 
the Association President in writing of all employees added to or 
removed from the bargain Ing unit on a bi-week I y payro 11 bas Is, 
transmitted no I ater than one (I) week fol Jowl ng the end of each 
payroll period. Where no such personnel transactions have occurred, 
':he report sha I I so state. 
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ARTICLE IV 
NON-DISCRIMINATION 

Section 1. Pledge Against Discrimination. The prov1s1ons of this 
Agreement shal I be applied equally to al I employees in the bargain­
ing unit without discrimination as to sex, marital status, sexual 
preference, race, color, creed, disabi I ity, national origin, vet­
erans status for eligible Vietnam-ERA veterans, or political affi 1-
iation, or age subject however, to the mandatory retirement age 
specified by I aw. The Association sha I I share equa I I y w I th the Ap­
pointing Authority the responsibi I ity for applying this provision of 
the Agreement. 

Section 2. Association Responslbl lfty. The Association accepts 
its responsibi I ity as exclusive representative and agrees to rep­
resent al I employees in the bargaining unit without discrimination. 

Section 3. Association Membership. The Employer shal I not dis­
criminate against, interfere with, restrain or coerce an employee 
from exercising the right to join or not to join the Association, or 
participate in an official capacity on behalf of the Association, 
which is in accordance with the provisions of this Agreement. The 
Association shal I not discriminate against, interfere with, restrai 
or coerce an emp I oyee from ex ere is I ng the right to join or not to 
join the Association, and wi I I not discriminate against any employee 
in the administration of this Agreement because of non-membership· in 
the Association. 

Section 4. General Pol Icy. It shal I be the pol icy of the Em­
ployer and the Association to encourage bargaining unit employees, 
Association Representatives, Supervisors, and Managers to interact 
with each other with mutual respect, recognizing that legitimate 
differences wi I I arise. 

ARTICLE V 
EMPLOYER RIGHTS 

It is recognized that except as specifically modified by this Agree­
ment, the Employer retains al I inherent managerial rights and any 
rights and authority it deems necessary to operate and direct the 
affairs of the employer and its agencies in all of its various as­
pects. These rights include, but are not I imited to: determine its 
policies, functions, and programs; determine and establish budgets; 
uti I ize technology; select, assign, direct, evaluate and promote em­
ployees; to plan, direct, and control all the operations and ser­
vices of the Employer; to schedule working hours; to determine 
whether goods or services sha I I be made or purchased; to make and 
enforce reasonab I e ru I es and regu I at ions af feet i ng terms and con­
ditions of employment. 

Any term or condition of emp I oyment not specif i ca I I y est ab I i shed by 
this Agreement shal I remain solely within the discretion of the Em­
ployer to modify, establish or eliminate. 



ARTICLE VI 
ASSOCIATION RIGHTS 

Section I• Association/Appointing Author tty Meetings. It is 
agreed that representatives of the Association and the Appointing 
Author! ty w 111 meet quarter I y upon request for the purpose of re­
vi ewl ng and discussing their common Interests. By mutual agreement, 
other meet I ngs may be he Id as the need arises, at mutua I I y agreed 
upon times. 

Section 2. Bui letln Boards. The Appointing Authority shal I fur­
nish space on official bulletin boards for the exclusive use of the 
Association. 

Section 3. Employee Lists• The Employer shal I furnish the Asso­
ciation with a list of names, classlflcatlons, work addresses, home 
addresses, work phone, home phone, department and county codes <If 
ava i I ab I e) of emp I oyees covered by th Is Agreement on a quarter I y 
basis upon request. The Association agrees to reimburse the Em­
ployer for the cost Involved in generating each list. All such data 
shal I be provided on a magnetic tape In standard format. 

Section 4. Use of State Facl I ltles. The Employer agrees that the 
Association may be granted access to State facilities, If approprl-
1te faci I !ties are avai I able, for the purpose of meet! ng with bar­
jalnl ng unit employees, provided that: 

I) The area facl I lty requested shal I not be used durl ng work 
time, Including paid rest periods; and 

2) The costs of 4sl ng State facl I ities shal I be reimbursed 
to the Appo Int Ing Author I ty by the Assoc I at I on If other 
groups using State facll ltles are similarly charged; and 

3) The Association has requested use of the State facilities 
In writing from the Appointing Authority a reasonable 
amount of time In advance. 

Access to State facl lities for meeting purposes shal I not be granted 
If the activity disrupts the work force, curtal Is, services to the 
public, interferes with members of the public, or otherwise inhibits 
the performance of the Appointing Authority's work program(s). 

Section 5. Distribution of the Agreement. The Appointing 
Authority agrees to provide all newly hired or rehired employees In 
the units, divisions, or departments covered by this Agreement with 
a copy of this Agreement If furnished by the Association. 

Section 6. Aval lab I I lty of Information. The Employer agrees to 
provide to the Assoc i at I on, upon wr I tten request, read i I y ava I I ab I e 
public information, including, but not limited to, information per­
taining to the Employer's budget, revenues, and other publ le fl­
nancl ng I nformatlon. The Association agrees to reimburse the Em­
ployer for the costs Incurred. 

Section 7. Association Security. 
A. Association Representatives. The Association may desig­
nate bargaining unit employees In local chapters to function 
as Assoc! atlon Representative for up to 3 departments rep­
resented wl th In that I oca I chapter. The 
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Association President shal I notify each Appointing Authority 
or designee in writing of the names and department of origin 
of the Association Representatives selected as provided in 
this Art i c I e and sha I I designate the departments and I oca I 
chapter which each one wi I I represent. 

The Association President shal I notify the Appointing Author­
ity or his/her des i gnee of any subsequent changes in such 
Representatives. The Appointing Authority shall not be re­
quired to recognize or hear grievances presented by employees 
who are not on the list of designated Association Represen­
tatives or who are attempting to represent departments or lo­
cal chapters for which they are not I isted. 

B. Representatives' Activities. Representatives shal I have 
authority to carry grievances in the local chapter and de­
partment(s) for which they have been authorized under Section 
7A., provided such representation is consistent with the 
security, rehabi I itation, and cont idential ity needs of the 
Appointing Authority. ~ more than one Association 
Representative as provided above may be in attendance at any 
one time. The Employer agrees that during working hours, on 
the Appointing Authority's premises within the local chapter 
and designated department(s), and without loss of pay, Asso­
ciation Representatives w i I I be a I I owed reasonab I e time to 
post official Association notices on bulletin boards, dis­
tribute the Association newsletters, and to transmit communi­
cations authorized by the Association to the Appointing Au­
thority as are required for the administration of rhi::. Agree­
ment, providing, however, this activity does not interfere 
with normal work duties, nor confl let with the security, 
rehabi I itation, and cont idential ity needs of the 8nployer. 
However, reasonable time off without loss of pay to perform 
these functions or to carry grievances shal I not include 
travel time if the total travel time to and from exceeds 30 
minutes. The Association Representative shall first inform 
his/her supervisor of his/her impending departure and shal I 
first receive approval to leave the work location• Such 
approval shal I not be unreasonably denied. 

c. Association Staff. Association staff shal I have the right 
to enter the faci I ities of the Appointing Authority when con­
sistent with the confidential, rehabilitation, and security 
needs of the Appointing Authority. This right may be re­
stricted during emergency situations as determined by the Ap­
pointing Authority, but the Appointing Authority shal I give a 
reason for the restriction. The Association staff shal I not 
interfere with the job duties or responsibi I ities of an em­
ployee, and may meet with employees only during lunch and/or 
break periods, or other non-working times. An Association 
staff person or officer shal I be authorized to carry griev­
ances in concert with or as substitute for the Association 
Representative. 
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ARTICLE V 11 
DISCIPLINE AND DISCHARGE 

Section IO Purpose. Disciplinary action may be imposed on em-
ployees only for just cause. 

Section 2. Disciplinary Action. Disc I pl lne Includes only the 
following, but not necessarily In this order: 

I • Ora I reprimand 
2. Written reprimand 
3. Suspension 
4. Demotion 
5. or scharge 

Upon request of an employee who is being questioned during an Inves­
tigation that may lead to disciplinary action, an Association Repre­
sentative shall be present at such meeting. 

If the Appointing Authority has reason to reprimand an employee, it 
-:;ha 11 be done in such a manner that w i I I not embarrass the emp I oyee 
.'efore other employees, supervisors, or the pub I ic. 

When any disclpl I nary action more severe than an oral reprimand Is 
Intended, the Appointing Authority shall, before or at the time such 
action is taken; notify the employee in writing of the specific 
reason(s) for such action. 

Section 3. Discharge of Permanent Employees. The Appointing Au­
thority shal I not discharge any permanent employee without just 
cause. If, in any case, the Appointing Authority believes there is 
just case for d I scharge, the employee sha 11 be suspended for five 
(5) days • prior to being terminated. The employee and the 
Association wll I be notified, in writing, that an employee has been 
suspended and is subject to discharge and shal I be furnished with 
the reason(s) therefore. 

The Association shal I have the right to take up a discharge at the 
third step of the Grievance Procedure and the matter shal I be 
handled in accordance with this procedure, if so requested by the 
Assoc! at Ion. 

An employee found to be unjustly discharged shal I be reinstated in 
accordance with the conditions agreed to between the parties if ap­
propriate or the decision of the arbitrator. 

Section 4. Probationary Employees. Probationary employees serv-
1 ng an initial probationary period may have the Association process 
a grievance on discharge or non-certification through Step 3 of the 
grievance procedure of this Agreement, but such grievance shal I not 
be subject to the arbitration provisions of this Agreement. Perma­
nent employees serving a subsequent probationary period may not have 
access to arbitration In regard to non-certification. 

Section 5. Uncl ass If led Employees. The d I scharge or term !natl on 
if unclassified employees is not subject to the arbitration pro­
vi slons of this Agreement. 
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Section 6. Personnel Records. Initial minor infractions, irreg­
ularities, or deficiencies shal I first be privately brought to the 
attention of the employee and, if corrected, shall not be entered 
into the employee's personnel record. 

An oral reprimand shal I not become part of an employee's personnel 
record. Investigations which do not result in disciplinary actions 
shal I not be entered into the employee's personnel records. 

Each employee shal I be furnished with a copy of al I evaluative and 
disciplinary entries into his/her personnel office records and shal I 
be entitled to have his/her written response included therein. All 
disciplinary entries, except discharge, in the personnel office 
record shal I state the corrective action expected of the employee. 

Upon request of the employee, a written reprimand shal I be removed 
from the employee's personnel record provided that no further disci­
p I i nary action has been taken against the emp I oyee for a period of 
one (I) year following the date of the written reprimand. Upon re­
quest of the employee, a written record of a suspension of ten (10) 
days or I ess sha I I be removed from the emp I oyee' s personne I record 
provided that no further disciplinary action has been taken against 
the emp I oyee for a period of three (3) years fo I I owing the date o 
the written suspension. 

The contents of an employee's personnel office record shal I be dis­
c I osed to him/her upon request and to the emp I oyee' s Association 
Representative upon the written request of the emp I oyee. In the 
event a grievance is initiated under Article VI 11, the Appointing 
Authority shal I provide a copy of any items from the employee's per­
sonne I office record upon the request of the emp I oyee or the Asso­
ciation with any copying costs paid by the Association. 

Only the personnel office record may be used as evidence in any dis­
ciplinary action or hearing. This does not I imit, restrict, or pro­
hibit the Appointing Authority from submitting supportive documenta­
tion or testimony, either oral or written, in any disciplinary hear­
ing, nor does it so I imit the Association 

ARTICLE VI I I 
GRIEVANCE PROCEDURE 

Section I • Intent. The purpose of th i s procedure is to secure, 
In the easiest and most efficient manner, resolution of grievances. 
For the purpose of this Agreement, a grievance shal I be defined as a 
dispute or disagreement as to the interpretation or application of 
any term or terms of this Agreement. 

Section 2. Operating Terms, Time Limits, and General Principles 
A. Operating Terms: 

I ) The term "days" sha I I mean ca I endar days, un I ess 
otherwise specified. 

2) The term "employee" shal I mean an individual or group 
of employees, or the Association, as long as the individ­
ual or group of employees are members of 
the bargaining unit. 
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3) The term "Associ at Ion Representative" shal I mean 
those Individuals designated by the Association in 
accordance with Article VI, Association Rights, Section I 
and 4, Representatives and Association Staff. 

B. Time Limits: 

c. 

I) If a grievance Is not presented on behalf of the em­
ployee within a time I imlt set forth in this Article, it 
shall be considered waived. If a grievance is not ap­
pealed to the next step within the specified time I lmlt, 
or agreed extens I on thereof, it sha I I be considered as 
settled on the basis of the />;:>poi ntl ng Authority or des­
i gnee' s last answer. 

2) If the Appointing Authority or deslgnee does not an­
swer a grievance or an appeal thereof within the speci­
f led time I Im its, the Assoc I at ion may elect to treat the 
grievance as denied at that step and immediately appeal 
the grievance to the next step. 

3) The time limits in each step may be extended by mutual 
written agreement of the Appointing Authority or designee 
and the Association at each step. 

4) By the mutual agreement of the Association and the Ap­
pointing Authority, the parties may waive, Steps I, 2, 
and/or 3. 

General Principles: 

I) Grievance files shall be maintained separately from 
official personnel files. 

2) Upon mutual written agreement, a grievance may be 
withdrawn at any step without establishing a precedent. 

3) Both the Association and the Appointing Authority 
agree to d I sc I ose documents and I nformat I on which a party 
intends to Introduce at the hearing, inc I ud i ng a I i st of 
possible witnesses, to each other, upon request, prior to 
arbitration. Any costs I nvo I ved in reproducing documents 
shal I be borne by the party requesting disclosure. 

4) Meetings at al I grievance steps wil I be established by 
mutual agreement between the Association and the 
Appointing Authority. 

5) Processing Grievances• The Association Representa­
tive and the grieving employee shall be allowed a reason­
able amount of time without loss of pay during working 
hours while on the />;:>pointing Authority's premises to 
present the employee's grievances to the Appointing Au­
thority. The Association Representative involved and the 
grieving employee shall not leave work or disrupt depart­
menta I routine to present grievances w I thout first re­
questing perm I ss I on from their immediate supervisor< s), 
which shal I not be unreasonably withheld. 

6) Fees and Expenses. The fees and expenses for the 
arbitrator's services and proceedings shal I be borne 
equally by the Appointing Authority and the Association. 
The />;:>pointing Authority agrees that a maximum of three 
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(3) bargaining unit employees shal I be paid their regular 
rate of pay for hours of attendance on beha If of the 
Association at the arbitration hearing. The Association 
shal I reimburse the Appointing Authority for the salaries 
of add It Iona I emp I oyees that the Assoc i at I on requ I res to 
be In attendance at the arbitration hearing. In the case 
of discharge, the gri evant sha I I be pa Id his/her regu I ar 
rate of pay for hours of attendance at the arb I trat ion 
hearing, unless the arbitrator upholds the discharge. If 
either party desires a verbatim record of the proceed­
ings, it may cause such a record to be made, provided it 
pays for the record• If both part I es des I re a verbat Im 
record of the proceedings, the cost shal I be shared 
equa 11 y. 

Section 3. Procedure. 

lnfonnal. An employee who has a grievance may bring it to 
his/her supervisor's attention orally, Indicating that it ls 
a grievance. The employee may discuss the grievance with 
his/her supervisor in an attempt to reach a satisfactory res­
olution. 

Step I • If the Assoc I at I on w I shes to initiate a form a' . 
grievance, it shal I be reduced to wrlti ng, settl ng forth thl 
nature of the grievance, the facts upon which it ls based, 
the sectlon(s) of the Agreement allegedly violated, and the 
relief requested, and f I led with the Immediate supervisor. 
No grievance shal I be accepted which has been fl led more than 
21 calendar days after the occurrence of the event giving 
rise to the grievance or within 21 calendar days after the 
grlevant, through the use of reasonable di I igence, should 
have had knowledge of the event. Within 10 calendar days 
after receiving the written grievance, the grievant's immedi­
ate supervisor and the Association Representative shal I ar­
range a meeting with or without the grievant, and attempt to 
resolve the grievance. The immediate supervisor shall give 
his/her written answer to the Association Representative wit­
hin 10 calendar days of the meeting. The Association may ap­
peal the grievance in writing to Step 2 within 10 calendar 
days of the receipt of the Immediate supervisor's written an­
swer. 

Step 2. Within 10 calendar days after receiving the Associ­
ation I s appea I in writing, the next-I eve I supervisor and the 
Association Representative, with or without the employee, 
shal I arrange a meeting to attempt to resolve the grievance. 
If, as a result of this meeting, the grievance remains unre­
so I ved, the next-I eve I superv I sor sha I I g Ive his/her wr I tten 
answer to the Assoc I at ion Representative w I thin IO ca I endar 
days fo 11 owl ng this meet Ing. The Association may appea I the 
grievance In writing to Step 3 within 10 calendar days after 
receipt of the next-level supervisor's written answer. 

Step 3. Within 10 calendar days following the receipt of a 
grievance appea I ed in writing from Step 2, the flppo Inti ng Au­
thority or designee shal I arrange a meeting with the Associ­
ation's Representative in an attempt to resolve the grlev· 
ance. Within 10 calendar days following this meeting, th1.. 
Appol nti ng Authority or desi gnee shal I respond In writl ng to 
the Association Representative stating the ,Appointing 
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Authority or designee's answer concerning the grievance. If, 
as a result of the written response, the grievance remains 
unresol'ved, the Association may appeal the grievance In wrlt­
I ng within 30 calendar days to Arbitration by written notice 
to the Deputy Comm Issi oner of the Department of Emp I oyee Re-
1 at ions (State Labor Negotiator>• Any grievance not referred 
in writing by the Association to Arbitration within 30 cal­
endar days following receipt of the answer of the Appointing 
Authority or designee shall be waived. 

PRBITRATION: The arbitration proceeding shal I be conducted by an 
arbitrator to be se I ected by mutua I agreement of the Emp I oyer and 
the Association within 10 calendar days after notice has been 
given. If the parties fai I to mutually agree upon an arbitrator 
with In the sa Id IO day period, e I ther party may request the Di rec­
tor, Bureau of Mediation Services, to submit a panel of 5 arbitra­
tors. Ebth the Employer and the Association shal I have the right to 
strike two names from the panel• The Association shal I strike the 
f lrst name; the Employer shal I then strike one (I) name. The 
process shall be repeated and the remaining person shall be the ar­
b 1 trator. The parties may mutua I I y agree to se I ect the arbitrator 
through an alternate process. The arbitrator shal I hear the griev­
ance at a scheduled meeting subject to the availability of the Em­
)ioyer and the Association Representative. 

Section 5. Prbitrator's Authority. The arbitrator shal I have no 
right to amend, modify, nul llfy, Ignore, add to or subtract from the 
provisions of this Agreement. The Arbitrator shal I consider and 
decide only the specific issue submitted in writing by the Employer 
and the Association and shal I have no authority to make a decision 
on any other 1 ssue not so submitted to him/her. The Arbitrator 
shal I be without power to make decisions contrary to or Inconsistent 
with or modifying or varying In any way the appl !cation of laws, 
rules, or regulations having the force and effect of law. The arbl­
t.rator shal I submit his/her decision In writing within thirty (30) 
days fol low Ing the close of the hearing or the submission of briefs 
by the parties, whichever Is later, unless the parties agree to an 
extension. The decision shal I be based solely on the arbitrator's 
Interpretation or appl !cation of the expressed terms of this Agree­
ment and the facts of the grievance presented. The decision of the 
arbitrator shal I be final and binding on the Employer, the Associ­
ation and the employee(s). 

ARTICLE IX 
VACATION LEAVE 

Section 1. El lglblllty. Al I employees except Intermittent em­
ployees, emergency employees, project employees, student workers, 
and temporary employees shal I be eligible employees for the purpose 
of this Article. 1-bwever, intermittent employees and student 
workers shal I become eligible employees for the purposes of this 
Article, after completion of one hundred (100) working days in any 
twelve (12) month period. 

~action 2. Allowances. Al I el lgible employees shal I accrue vaca­
lion in accordance with the following rates: 
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Length of Service 
Requirement 

0-5 years 
After 5-8 years 
After 8-12 years 
After 12-20 years 
After 20 years or more 

Rate Per Fu I I 
Payrol I Period 

4 working hours 
5 wo1~k i ng hours 
7 working hours 

7 5 working hours 
8 work i n9 hollr'S 

Eligible employees being paid for less than a ful I eighty (80) hour 
payroll period shall have their vacation accrual prorated in accor-· 
dance with the schedule set forth in Appendix A. 

Length of service is defined as the I ength of emp I oyment with the 
State of Minnesota since the last date of hire. Length of service 
shal I be interrupted only by separation because of resignation, 
termination, discharge for just cause, failure to return upon expi­
ration of a I eave of absence, fa i I ure to respond to a reca I I from 
layoff or retirement. 

Effective July 9, 1975, for purposes of determining changes in an 
employee's accrual rate, periods of suspension or unpaid non'."1Tledical 
leaves of absence shal I not be deducted from the length of service 
requirement unless they are one (I) full payroll period or more in 
duration. This method wi 11 be effective only after this d~te and 
shal I not be used to change any length of service requirements de­
termined prior to that date. 

An e I i g i b I e emp I oyee who is reinstated or reappointed to State ser­
vice on or after July I, 1981 and within one (I) year of the date of 
resignation in good standing or retirement, shal I accrue vacation 
leave with the same credit for length of service that existed at the 
time of such separation. 

An employee who is reinstated or reappointed to State service after 
one (I) year but not more than four (4) years from his/her date of 
resignation in good standing or retirement may, at the Appointing 
Authority's discretion, accrue vacation leuve with the same credit 
for length of service that existed at the time of such separation. 

Changes in accru a I rates sha I I be made effective at the begin n i ng of 
the next payroll period fol lowing completion of the specified length 
of service requirement. 

An employee shall not accrue vacation during his/her first six (6) 
months of continuous service. Upon completion of six (6) months 
continuous service, an employee shall then accrue his/her vacation 
beginning from his/her date of hire into an eligible employment con­
dition or position. 

Employees may accumulate unused vacation leave to a maximum of two 
hundred and forty (240) hours. 

8nployees on a mi I itary leave under Article XI 11 shal I earn vacation 
leave as though actually employed, without regard to the maximum ac­
cumulation set forth above. Vacation earned in excess of the maxi­
mum accumulation shal I be taken within two (2) years of the date the 
emp I oyee returns from the Mi I i tary Leave. 

The Appol nti ng Authority shal I keep a current record of employee va­
cation earnings and accrua Is which sha I I be made ava i I ab le to such 
employees upon request. 
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Vacation leave hours shal I not be used during the payrol I period in 
which the hours are accrued. 

Section 3. Vacation Period. Every reasonable · effort shal I be 
made by the Appointing Authority to schedule employee vacations at a 
time agreeable to the employee insofar as adequate scheduling per­
mits. If ft ls necessary to limit the number of employees within a 
classification on vacation at the same time, the vacation schedules 
shal I be established on the basis of Classificlation Seniority with­
in the emp I oyee' s work I ocat ion in the event of any conf I i ct over 
vacation periods. Whenever practicable, employees shal I submit 
written requests for vacation at least four (4) weeks in advance of 
their vacation to their supervisor on forms furnished by the Ap­
pointing Author! ty. When advance written requests are impracti­
cable, employees shal I secure the approval of their supervisor by 
telephone or other means at the earl lest opportunity. Supervisors 
shal I respond to al I vacation requests promptly and shal I answer al I 
written requests in writing. 

No vacation requests shal I be denied solely because of the season of 
·•,!3 year, but shall be dependent upon meeting the staffing needs of 

• 13 agency. 

Section 4. Vacation Charges. 8nployees who utilize vacation 
sha I I be charged on I y for the number of hours that they wou Id have 
been schedu I ed to work d ur i ng the period of absence. In no 1 n­
stance, however, shal I vacation leave be granted In increments less 
than one-half hour except to permit utilization of lesser fractions 
that have been accrued. 1-blidays that occur during vacation periods 
will be paid as a hol lday and not charged as a vacation day. 

8nployee vacation accruals earned while on paid leave may be uti-
1 ized by the employee with the approval of the supervisor without 
returning to work prior to the utilization of such accrued leave. 

Should an employee become i 11 or di sabled whl le on vacation, vaca­
tion leave shal I be changed to sick leave, effective the date of the 
i I lness or disabi I lty, upon notice to the employee's supervisor. 
Upon request of the Appo i nt I ng Authority, such notice sha I I be ac­
compa n I ed by a medical statement from a medical practitioner and 
shal I be given to the supervisor as soon as possible after the ii 1-
ness or disability occurs• 

Section 5. Work During Vacation Period. Except during an emer­
gency, no employee wil I be required to work during his/her va~ation 
once the vacation request has been approved. 

Section 6. Vacation Rights. An employee who transfers from one 
Appointing Authority to another shal I, with the agreement of the af­
fected Appointing Authorities, either have accumulated vacation 
leave transferred or I iquidated by cash payment in whole or in 
part. Any employee separated from State service shal I be compen­
sated in cash at his/her then current rate of pay for alt vacation 
leave to his/her credit at the time of separation. 8nployees shal I 
" ~ a I I owed to I eave their accumu I ated vacation to the Ir credit dur-

the period of their seasonal or temporary layoff. 
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ARTICLE X 
HOLIDAYS 

Section 1° Eliglbi llty. Al I employees in the bargaining unit 
covered by this Agreement shal I be eligible for purposes of this Ar­
ticle. 

Section 2. Observed Ho! ldays. The fol lowing days shal I be 
observed as paid holidays for al I eligible employees: 

New Year's Day 
President I s Day 
M<~mor i a I Day 
Independence Day 
Labor Day 

Veterans' s Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 
Floating Holiday 

The employee shal I receive one (I) floating holiday each fiscal year 
of the Agreement. The employee must request the floating holiday at 
I east fourteen ( 14) ca I endar days in advance. The supervisor may 
waive the fourteen (14) calendar day advance notice if staffing 
needs permit. The Appointing Authority may limit the number of 
employees that may be absent on any given day subject to tr 
operatl ona I needs of the Appointing Authority@ FI oat i ng ho I i day. 
may not be accumulated or paid off. 

Except for employees working where seven (7) day a week schedules 
are In effect, when any of the above holidays fall on a Saturday, 
the preceding Friday shal I be observed as the holiday, and when any 
of the above holidays fall on a Sunday, the following Monday shall 
be observed as the holiday. Where seven (7) day a week schedules 
are in effect, the actual holiday shal I be observed as a holiday for 
employees working within such schedule. 

For purposes of this Article, when a work shift includes consecutive 
hours which fal I in two (2) calendar days, that work shift shal I be 
considered as fal I ing on the calendar day in which the majority of 
hours In the shift fal 1. When a work shift includes an equal number 
of consecutive hours in each of two (2) calendar days, that work 
shift shall be considered as falling on the first of the two (2) 
ca I endar days. 

When any of the above holidays fal I on an employee's regularly 
scheduled day off, the Appointing Authority shal I designate a 
mutually agreeable alternate holiday to be taken within ninety (90) 
calendar days of the holiday or the Appointing Authority may pay the 
employee for the holiday in accordance with Section 5. 

In departments with an academic calendar, the Appointing Authority, 
may after consultation with the Association, designate alternate 
days for the observance of Veteran's Day and President's Day. 

Section 3. Holiday Pay Entitlement. To be entitled to receive a 
paid holiday, an eligible employee must be in payrol I status on the 
normal work day immediately preceding and the normal work day 
immediately fol lowing the hol iday(s). 

Any e I i g i b I e emp I oyee mandator i I y retired on a ho I i day or ho I i de. 
weekend shal I be entitled to be paid for the hol iday(s). 
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El lg Ible lntennittent or temporary employees shal I receive a holiday 
If they work the day before and the day after the holiday or If they 
work on a holiday. In such cases, employees shall be reimbursed for 
the hol lday In addition to pay for the time worked. Hol !day pay 
shal I be in accord with the schedule set forth in Appendix B. 

Section 4. I-bl !day Pay. I-bl (day pay shal 1 be computed at the 
employee's nonnal day's pay (an employee's regular hourly rate of 
pay multipl led by the number of hours In his/her normal work day) 
and shal I be paid ih cash. El lgible employees who normally work 
less than ful I-time shal I have their holiday pay pro-rated in 
accordance with the schedule set forth in Appendix B. 

With the approval of his/her supervl sor, part-time employees may be 
al lowed to arrange their work schedules In payrol I periods that 
include a holiday, to avoid any reduction In salary due to a loss of 
hours because of the pro-ration of holiday hours. 

Section 5. Work on a Holiday. Any employee who works on a 
holiday shal I at the Appointing Authority's discretion either be: 

ll Paid In cash at the employee's appropriate rate for all 
hours worked in addition to holiday pay provided for In 
Section 4 above; or, 

2) Paid in cash at the employee's appropriate rate for all 
hours worked In addition to an alternate holiday in lieu of 
holiday pay provided for In Section 4 above. The Appointing 
Authority shal I designate a mutually agreeable alternate 
holiday within ninety (90) calendar days of the last date of 
the pay period In which the holiday occurs. 

Section 6. Rel lglous Holidays. When a rel lglous hol lday, not~ 
observed as a hol lday, provided In Section 2 above, fal Is on an 
employee's regularly scheduled work day, the employee shal I be 
entitled to that day off to observe the religious holiday. Time to 
observe rel lgious holidays shal I be taken without pay except where 
the employee has sufficient accumulated vacation leave or 
accumulated compensatory time, or by mutual consent, Is able to make 
the ti me up. 8np I oyees sha I I not I fy the Appo Int I ng Authority at 
least five (5) working days prior to the leave. 

Section 7. Birthday Holidays. 8nployees who have taken a birthday 
holiday since July I, 1981, shall not be eligible to take a floating 
hol !day during the period July I, 1981 through June 30, 1982. 

ARTICLE XI 
SICK LEAVE 

Section 1. Sick leave Ac:cumulatl~n• 8nployees, except for 
1 ~~rgency, temporary, Intermittent, student workers and project 
, ;:,ointments shal I accrue sick leave at the rate of four (4) hours 
'·per pay period of continuous employment beginning with their date of 
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hire unti I nine-hundred (900) hours have been accrued. After 
nine-hundred (900) hours have been accrued and maintained, employees 
sha I I then accrue sick I eave at the rate of two (2) hours per pay 
period. However, intermittent emp I oyees sha I I become e I i g i b I e for 
sick leave after completion of 100 working days in any 12 month 
period. 

The Appointing Authority shal I keep a current record of sick leave 
earnings and accruals which shal I be made available to such 
employees upon request. An employee who transfers or is transferred 
to another Appointing Authority without an interruption of service 
shal I carry forward accrued and unused sick leave. 

Emp I oyees be i ng paid for 
period shal I have sick 
Appendix C. 

less than a fu 11 eighty 
leave accruals prorated 

(80) hour pay 
in accord with 

Section 2. Sick Leave. The employee shall notify the Appointing 
Authority at or before his/her normally scheduled starting time of 
any illness. Employees utilizing leave under this Section shall 
furnish a statement from a medical practitioner upon the request of 
the Appointing Authority when the Appointing Autho~ity has 
reasonable cause to believe that an employee has abused or i 
abusing sick leave. The abuse of sick leave shal I constitute jus, 
cause for disciplinary action. The Appointing Authority may also 
request a statement from a medical practitioner if the Appointing 
Authority has reason to believe the employee is not fit to work or 
has been exposed to a contagious disease which endangers the health 
of other- employees, clients, or the public. Employees returning 
from extended sick leave shal I notify the Appointing Authority 
within a reasonable amount of time prior to returning to work. 

Section 3. Si ck Leave Ut i I i zati on. An emp I oyee sha I I be granted 
sick leave with pay to the extent of his/her accumulation for 
absences necessitated by reason of I I lness or disabi I ity; by 
necessity of medical, chiropractic or dental care; or by exposure to 
contagious disease so that his/her attendance on duty may endanger 
the health of fellow employees or the public. Sick leave shal I also 
be granted with pay to the extent of an employee's accumulation for 
absence necessitated by illness of his/her spouse, minor children, 
or parent I ivi ng in the household of the employee for such periods 
as his/her attendance may be necessary. Si ck I eave to arrange for 
necessary nursing care for members of the fam i I y or birth or 
adoption of a chi Id shal I be I imited to not more than three (3) 
days. The use of a reasonable amount of sick leave shal I be granted 
in cases of death of the spouse, parents, parents of the spouse, 
grandparents, guardian, children, brothers, sisters, or wards of the 
emp I oyee. In no event sha I I sick I eave with pay be granted beyond 
the extent of an employee's accumulation. 

Emp I oyee sick I eave accrua Is earned wh i I e on paid I eave may be 
utilized by the employee with the approval of the Supervisor without 
r-eturning tq work prior to utilization of such accrued sick leave. 

Employees uti I izing sick leave under this Article wi 11 have 
sick leave first deducted from the nine-hundred (900) 
accumulation. Employees having uti I ized sick leave and who 
below the nine-hundred (900) hours of accumulation shal I 
accumulate sick leave at four (4) hours per payroll until 
accumulation again reaches nine-hundred (900) hours. 
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Section 4. Sick Leave Charges. An employee utilizing sick leave 
sha I I be charged for on I y the number of hours he/she was sc hedu I ed 
to work during the period of his/her sick leave. In no instance 
shal I sick leave be granted for periods of less than one-half (1/2) 
hour except to permit utililzation of lesser fractions that have 
been accrued. f-blidays that occur during sick leave periods wi I I be 
paid as a holiday and not charged as a sick leave day. Employees 
who because of the nature of their job, schedu I e their own ti me 
shal I be I imited to a maximum of eight (8) hours of sick leave for 
each work day. 

Section 5. Reinstatement of Si ck Leave. An e I i g i b I e emp I oyee who 
is reinstated or reappointed to state service on or after July I, 
1979 and within one (I) year of the date of resignation in good 
standing or retirement shal I have his/her accumulated but unused 
sick I eave ba I ance restored and posted to his/her credit in the 
records of the employing department provided such sick leave was 
accrued in accordance with the personnel rules or the provisions of 
this Agreement. 

ARTICLE XI I 
SEVERANCE PAY 

Al I employees who have accrued twenty (20) years or more continuous 
State service sha I I receive severance pay upon any separation from 
State service. Employees with less than twenty (20) years 
continuous State service shat I receive severance pay upon mandatory 
retirement or retirement at or after age 65, death, or layoff, 
except for seasonal layoff. Employees who retire from State service 
after ten (10) years of continuous State service and who are 
immediately entitled at the time of retirement to receive an annuity 
under a State retirement program shal I, notwithstanding an election 
to defer payment of the annuity, also receive severance pay. 
Effective July I, 1981, severance pay shall be equal to forty (40) 
percent of the employee's accumulated but unused sick leave balance 
(which balance shal I not exceed nine hundred [9001 hours) plus 
twenty-five (25) percent of the employee's accumulated but unused 
sick leave bank, times the professional employee's regular rate of 
pay at the time of separation. 

ART I CLE XI I I 
LEAVES OF ABSENCE 

Section I • Genera I Condit Ions. Except as otherwise prov i ded in 
this Agreement, request for I eave sha I I be made by emp I oyees prior 
to the beginning of the period(s) of absence and no payment for any 
leave of absence with pay shat I be made unti I the leave is 
approved. Unless otherwise indicated, all leaves of absence without 
pay shat I be discretionary with the Appointing Authority. Upon 
request of the employee, authorization for or denial of a leave of 
absence shall be furnished to the employee in writing by his/her 
supervisor. Al I requests for a leave of absence shal I be answered 
by the supervisor promptly. No leave of absence request shal I be 
,reasonably denied • 

.. ....:crual of vacation and sick leave benefits during the period of 
leave of absence with pay shal I continue. If any employee Is 
granted leave without pay, he/she wi I I not be credited with vacation 
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or sick leave accruals for the period of leave without pay with the 
exception of approved mi I itary leave. When the Appointing Authority 
approves an unpaid leave of absence for an employee, the Appointing 
Author i ty s ha I I adv i se the emp I oyee i n writ i ng of the steps the 
employee must take to continue insurance coverage. 

Section 2. Leaves with Pay. Paid leaves of absence granted under 
this Article shal I not exceed the employee's work schedule. 

A. Mi I ltary Reserve Training. Up to fifteen ( 15) working 
days leave per calendar year sha 11 be granted to members 
of a reserve force of the u. s. or of the State of 
Minnesota who are ordered by the appropriate authorities 
to attend a training program or perform any other duties 
under the supervision of the u.s. or State of Minnesota 
during the period of such activity. 

B. Jury Duty. Leave shal I be granted for service upon a 
jury. Compensat I on sha I I be at the emp I oyee' s regu I ar 
base rate of pay less the fee received for jury duty, 
exc I us i ve of court-paid expenses. Emp I oyees whos 
scheduled shift is other than a day shift shal I t 
reassigned to a day shift during the period of service 
upon a jury. When not impaneled for actual services and 
only on cal I, the employee shal I report to work. 

c. Court Appearance. Leave sha I I be granted for 
appearance before a court, legislative committee, or 
other judicial or quasi-judicial body in response to a 
subpoena or other direction of proper authority on behalf 
of the State or for purposes other than those instituted 
by the emp I oyee or the exc I us i ve representative. Leave 
shai i also be granted for attendance in court in 
connection with an employee's official duty, which shal I 
inc I ude any necessary trave I time. Such emp I oyees sha I I 
be paid the employee's regular pay less the fee received, 
exclusive of court-paid expenses, for serving as a 
witness, as required by the court. 

o. Voting Time. Any employee who is entitled to vote in 
any statewide general election or at any election to fi I I 
a vacancy in the office of a representative in Congress, 
may absent hi mse If /herse If from work for the purpose of 
voting during the forenoon of such election day, provided 
the employee has made prior arrangements for such absence 
with his/her immediate supervisor. 

E. Educational Leave. Leave with pay shal I be granted for 
educational purposes if such education is required by the 
Appointing Authority. 

F. Emergency Leave. The Commissioner of Emp I oyee 
Relations shal I authorize Appointing Authorities to pay 
for ti me off in emergencies. An Appointing Authority, 
after consu I tat ion w I th the Commissioner of Pub I i ~ 
Safety, may excuse emp I oyees from duty with fu I I pay 1 

the event of a natural or man made emergency, it 
continued operation would involve a threat to the health 
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or safety of Ind i vl dua IS• Absence w Ith pay sha 11 not 
exceed sixteen (16) working hours at any one time, unless 
the Commissioner of Employee Relations authorizes a 
longer. duration. 

Section 3 • Unpa Id Leaves of Absence. 

A. Unclassified Service. Leave may be granted to any 
classified employee to accept a position In the 
unclassified service of the State of Minnesota. 

B. Educational Leave• Leave without pay may be granted to 
an employee for educational purposes. 

c. Mi I ltary Leave. Leave shal I be granted to an employee 
who enters Into active military service In the armed 
forces of the United States for the period of ml I ltary 
service, not to exceed four (4) years, plus such 
add It i ona I t I me as the Emp I oyee may be requ ired to serve 
pursuant to law. 

D. Assoc I at I on Leave. Upon advanced wr I tten request of the 
Association leave shal I be granted to employees who are 
elected or appointed by the Association to serve on the 
Association Master Negotiating Team. 

Leave time for service on the Association's Master 
Negot I at Ing Team sha I I be cons I dered as pa Id I eave for 
purposes of vacation leave and sick leave accrual. 

Association Representatives or other employees who may be 
elected or appointed by the Association to perform duties 
for the exc I us Ive represent at Ive sha I I be granted t !me 
off, provided the granting of such time off does not 
adversely affect the operations of the employee's 
department or agency. Such leave shal I not be 
unreasonably withheld. 

Upon the written request of the Assoc I at Ion, leave shal I 
be granted to employees who are elected officers or 
appointed full-time representatives of the Association. 
Annual I y the ,Appoi ntl ng Authority may request the 
Association to confirm the employee's continuation on 
Association Leave• 

E. Maternity/Paternity or Adoption. Maternity/Paternity 
or Adopt I on I eaves of absence sha I I be granted to a 
natural parent(s) or adoptive parent(s) who is a 
permanent employee and who requests such leave In 
conjunction with the birth or adoption of a chi Id. 
Requests for adoption leave shal I be submitted six (6) 
weeks In advance, If possible, but In no event less than 
three (3) days prior to such leave. Requests for 
Maternity/Paternity leave shal I be submitted at least six 
(6) weeks in advance of the anticipated due date, If 
possible• The Maternity/Paternity leave shal I commence 
on the date requested by the employee and/or spouse and 
shal I continue up to six (6) months. 

Any paid sick leave used fol lowing the birth shal I be 
deducted from the six (6) months unpaid 
maternity/paternity leave. Such leave may be extended 
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upon a maximum of one (I) year by mutual consent between 
the employee and/or spouse and the Appointing Authority. 

F. Medical. Upon the request of a permanent employee who 
has exhausted al I accrued sick leave, a leave of absence 
without pay s ha I I be granted by the Appoint i ng Authority 
for up to one ( I ) year because of sickness or injury to 
the employee. This leave may be extended at the sole 
discretion of the Appointing Authority. 

An emp I oyee request i ng a med i ca I I eave of absence sha I I 
be required to furnish evidence of di sab i I i ty to the 
Employer. When the Employer has evidence that an 
employee's absence from duty is unnecessary or if the 
employee fails to undergo an evaluation or furnish such 
reports as are required by the Emp I oyer, the Emp I oyer 
sha I I have the r i g~.t to require the emp I oyee to return to 
work on a specified date. 

Persona I Leave. Leave may be granted to an emp I oyee, 
upon request, for persona I reasons. No such I eave sha I I 
be granted for the purpose of securing other employment, 
except as provided in this Article. 

Political Caucus/0::>nvention. Upon ten (10) days 
advance request, I eave sha I I be granted to any emp I oyee 
for the purpose of attending a political 
caucus/convention. 

Re I ated Work. Leave not to exceed one ( I ) year may be 
granted to an employee to accept a position of fixed 
duration outside of State service which is funded by a 
government or pr,i vate foundation grant and which is 
related to the employee's current work. 

Section 4. Cancel latlon of Discretionary Leaves. Discretionary 
leaves of absence or extension of such leaves may be cancel led by an 
Appointing Authority for reasonable cause upon written notice to the 
employee. At the discretion of the Appointing Authority, an 
employee may terminate his/her leave of absence prior to the 
previously agreed upon date of expiration of that leave of absence. 

Section 5° Reinstatement After Leave. Any employee returning 
from an approved I eave of absence as covered by this Art i c I e, sha I I 
be entitled to return to employment In his/her former position or 
another position in his/her former classification/class option or a 
position of com par ab I e duties and pay, providing such return is in 
his/her former seniority unit. Employees returning from extended 
leaves of absence of one (I) month or more shal I notify their 
Appointing Authority at least two (2) weeks prior to their return 
from leave. Employees returning from an unpaid leave of absence 
sha I I be returned at the same rate of pay the emp I oyee had been 
receiving at the time the leave of absence commenced, plus any 
automatic adjustments that would have been made had the employee 
been continuously employed during the period of absence. 

An employee reinstated or reappointed to State service after one (I 
year but not more than four (4) years from the date of res i gnat i ot1 
In good standing or retirement may, at the Appointing Authority's 
discretion, have his/her accumulated but unused sick leave balance 
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restored and posted to the employee's credit in the records of the 
employing department provided such sick leave was accrued in accord 
with the personnel rules or the provisions of this Agreement. 

Section 1. Definitions. 

ARTICLE XIV 
SENIORITY 

A. State Seniority. "State Seniority" is defined as the 
length of employment wlth the State of Minnesota since the 
last date of hire. However, in the case of an employee 
mandatori ly retired at age 65, who returns to state service, 
St ate Seniority is defined as the I ength of emp I oyment w I th 
the State of Minnesota s i nee the I ast date of hi re preceding 
the mandatory retirement. Such State Seniority shal I not 
inc I ude the period during which the emp I oyee was off the 
State payroll because of the mandatory retirement. 

B. Cl ass If I cation Seniority. "Cl ass if i cation Seniority" 
is defined as an employee's length of continuous service in a 
specific job classlflcation/class option within the seniority 
unit. When an employee exercises bumping rights, or ls 
demoting, or is transferring, Classification Seniority in the 
class/class option to which the employee is bumping or is 
demoting, or is transferring shal I Include Classification 
Seniority in al I related higher or equally paid classes In 
which the employee has served within the seniority unit since 
the initial period of service in the class Into which the 
employee Is bumping, or demoting, or transferring. 

"Class Option" is defined as an area of specialization which 
may require special I lcensure, certification or registration 
and for which a separate examination is used in making 
appointments to a classification• 

"Related Class" is defined as the class or classes within the 
same seniority unit which are similar In the nature and 
character of the work performed and which require slml lar 
qual lficatlons. 

c. Continuous Service. "Continuous., Service" sha 11 
commence on the date an employee begins to serve a 
probationary period In a classified position. 

In the case of an employee mandatori ly retired at age 65, who 
returns to state service, continuous service shal I be 
credited back to the continuous service date preceding 
mandatory retirement. Continuous service, however, shal I not 
Include the period during which the employee was off the 
state payro 11 because of the mandatory retl rement. 

Continuous service shal I be Interrupted only by separation 
because of resignation, discharge for just cause, 
non-certification for the Initial probationary period, 
fa 11 ure to return upon exp I ration of a I eave of absence, 
failure to respond to a recall from layoff, or retirement. 

In the case of an employee who was required to resign because 
of pregnancy, Continuous Service shal I be credited back to 
the continuous service date at the time of the resignation 
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provided the employee returned to State Service within one 
(I) year of the resignation. Also, in the case of an 
employee who was required to resign because of pregnancy and 
who returned to State Service within one (I) year of the 
resignation in a different agency and who subsequently 
returns to the employing agency at the time of the 
resignation because of a job opening, Continuous Service 
shal I be credited back to the continuous service date at the 
time the resignation was tendered. 

8nployees shal I have 180 calendar days from the effective 
date of this Agreement to notify the Appointing Authority 
that a forced resignation had been required because of 
pregnancy. Any changes in seniority made as a result of this 
section of the Agreement shal I be effective fourteen (14) 
calendar days after notice Is given by the employee. 

Any changes in seniority regarding vacation accrual or 
entitlement to any fringe benefits covered by the Agreement 
shal I be retroactive to the effective date of this Agreement, 
unless otherwise agreed to by the 8nployer. 

Cl ass if i ed emp I oyees of State agencies that are merged aftc 
the effective date of this Agreement by Executive Order or 
Legislative Act, shal I retain al I State and Classification 
Seniority they had accumu I ated on the date the merger became 
effective, and w i I I cont i nue to accrue seniority as if the 
newly created state agency had existed since their last date 
of hire. 

D. Seniority Units. "Seniority Units" are defined as set 
forth in Appendix 11 0 11 • 

Section 2. Senior1Ty Rosters. No latei- than 111,c:1.:: (3) months 
after the effective date of this Agreement, and semi-annually 
there after, the Appointing Authority sha I I prepare and post 
seniority rosters on official bulletin boards for each of its 
seniority units and two (2) copies shal I be furnished to the 
Association. The rosters shal I I ist each employee in the order of 
Cl ass if i cat I on Seniority and ref I ect each emp I oyee' s date of 
Classification Seniority, date of State Seniority, and class title 
for al I classes in the seniority unit in which the employee 
previously served. The rosters shall also identify the type of 
appo I ntment if other than fu I 1-t ime un I i m ited. The Department of 
Education shal I also I ist the date of entrance into class options, 
if any, for each of its seniority units. 

When two (2) or more employees have the same Classification 
Seniority dates or Class Option Seniority dates, seniority positions 
shal I be determined by State Seniority. Should a tie sti 11 exist, 
seniority positions shal I be determined by lot. 

Section 3. Appeals. 8nployees shal I have sixty (60) calendar 
days from the date of the Initial posting to notify the Appointing 
Authority of any disagreements over the Seniority Roster. 
Thereafter, appeals must be filed with the Appointing Authorit 
within thirty (30) days of the date of posting and are limited i 
changes since the previous posting. 
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ARTICLE XV 
VACANC.I ES, FILLING OF POSITIONS 

Section 1. Definition of Vacancy. A vacancy is defined as a 
non-temporary opening In the classified service which the Appointing 
Author I ty determ Ines to f i II. A vacancy is not created by 
reassignment within 35 miles to the same classlflcation. 

Section 2. Permanent Reassignment. Whenever the Appointing 
Authority dete,mlnes to make a permanent reassignment within 35 
miles, the Appointing Authority shall, before the reassignment Is 
effected, consider (but not be limited to) the fol lowing: 

a. The employee's abil lty to perform the Job 
b. The employee's qualifications to perform the Job 
c. The employee's interest in the Job 
d. ·The employee's current workload 
e. The employee's classification/class option seniority 

Section 3. Job Posting. Whenever a vacancy occurs which the 
Appointing Authority determines to fill, the Appointing Authority 

1all post the vacancy on bulletin boards in the seniority unit for 
~ minimum of 10 calendar days, or through such procedures as are 
otherwise agreed to between the Association and the Appointing 
Authority. The Job posting shall include: the division, section, 
classiflcatlon/class option employment condl_tlon, and· location of 
the vacancy. A copy of the posting shal I be furnished to the 
Assoc I at Ion. Permanent c I ass if led employees In the sen I orlty unit 
In the same classification/class option may Indicate an Interest In 
the fl 111 ng of such vacancy by submlttl ng a written appl !cation to 
the Appointing Authority on or before the expiration date of the 
posting. 

An employee who Is away from .his/her work location on assignment or 
approved vacation In excess of 7 calendar days, may submit an 
advance written appl !cation indicating interest in being considered 
for individual vacancies posted during his/her abs(;!nce. The advance 
written application shall Indicate the division, section, 
classification/class option, employment condition ·and location of 
the individual position. Such advance written application shall be 
submitted to the Appointing Authority or deslgnee and shall be valid 
for the period of the absence or 4 weeks, whichever Is less• 

Section 4. Fl I I Ing of Positions. Al I classified. employees In the 
same class and seniority unit who have made a timely appl !cation, 
shal I be given consideration and may be appointed to the opening 
prior to fl 111 ng the vacancy through other means. · If the vacancy Is 
not f 11 I ed by an emp I oyee under th Is sect I on, then 1 t sha I I be 
f I I led as fol lows: 

A. Seniority .Unit Layoff List. Selection shal I be made 
from emp I oyees on the Sen I or i ty Un It Layoff LI st I n order of 
Classification Seniority, If such list exists, pursuant to 
Art i c I e XV I, Layoff and Reca I I • No new appo l ntments sha I I be 
made ,In a seniority unit In a class (or option) and 
employment condition for which a Seniority Unit Layoff List 
exists untl I all employees on such list have been offered the 
opportunity to accept the position. 
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B. Absence of Seniority Unit Layoff List. If no Seniority 
Unit Layoff List exists the Appointing Authority shall have 
the option of f i I I Ing the vacancy by the use of any of the 
fol lowing methods: 

I• Eligible List. If an eligible list is used, 
selection from among certified eligibles shal I be made on 
the basis of ski 11, abi I ity, experience, efficiency, job 
knowledge, and/or fitness to perform the duties of the 
position. When appointment is to be made from among two 
or more certified eligibles who are equal in terms of the 
above factors and one or more of these e I i g i b I es is in 
the seniority unit, the seniority unit employee in a 
class/class option other than the same class/class option 
as the vacancy with the most State Seniority shal I be 
se I ected. However, if no seniority unit emp I oyees appear 
on the I i st of certified e I I g i b I es and appointment is to 
be made from among two or more cert if I ed e I i g i b I es who 
are equa I In terms of the above factors and one or more 
of these el lgibles is in the bargaining unit, the 
bargaining unit employee in a class/class option other 
than the same class/class option as the vacancy with the 
most State Seniority shal I be selected; or 

2. Department Layoff List. If a Department Layoff 
Li st is to be used, se I ect ion sha I I be made from among 
qual if led employees whose names appear on the list in the 
order of Classification Seniority; or 

3. Voluntary Demott on. If a vo I untary demotion is to 
be used, selection shal I be made by accepting the 
appl !cation of an employee who is wi 11 ing to accept a 
voluntary demotion; or 

4. Bargain Ing Un It Layoff Ll st /Same c I ass It I cai I on. 
If a Bargaining Unit Layoff List/Same Classification is 
to be used, selection shal I be made from among qualified 
employees whose names appear on the I ist; or 

5. Voluntary Transfer. If a voluntary transfer within 
or between seniority unit and/or classes is to be used, 
selection shal I be made by accepting the application of 
an employee who is willing to accept a voluntary 
transfer; or 

6. Bargaining Unit Layoff LI st /other Job 
Classification. If a Bargaining Unit Layoff List/other 
Classification is to be used, selection shal I be made 
from among qualified employees whose names appear on the 
11 st; or 

7° Reinstatement. If reinstatement Is to be used, 
selection shal I be made by reinstating a former employee; 
or 

8° other. The Appointing Authority may also use any 
other appointment procedure pursuant to statute. 

l'btwithstandi ng any of the above, no new appointments of 
persons other than current civi I service employees shal I be 
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made in a seniority unit in that class (or option) and 
employment condition for which a Layoff List exists. 

Sect ion 5. Effect of Change I n Pos It I on Al I ocat I on on the FI I I I ng 
of Positions. When the al location of a position has been changed 
as the resu It of changes in the organ i zat i ona I structure of an 
agency or abrupt changes in the duties and responsibilities of this 
position, such positions shal I be considered vacant under the 
provisions of this Article and filled in accordance with Sections 
I -3. 

Section 6. Effects of Rea I location on the Fi 11 Ing of Posit ions. 
When the al location of a position has been changed as the result of 
changes over a period of time in the kind, responsibi I ity, or 
difficulty of the work performed in a position, such situation shal I 
be deemed a rea I I ocat ion and not considered a vacancy under the 
provisions of this Article. If the incumbent of a real located 
position has not been given the opportunity to qualify for the 
c I as s/c I ass option to which the pos l ti on has been rea I I ocated, the 
employee shall be permitted the opportunity to qualify, before the 
position is fi I led. In any case, where the incumbent of a position 
which has been real located has failed to qua I ify in the selection 
process and ls ineligible to continue in that position, in the new 
, I ass/c I ass option, the emp I oyee sha I I be removed from the position 
,thin 30 calendar days from the date of notification to the 

Appointing Authority of the employee's failure to qualify. The 
position shal I then be considered vacant under the provisions of 
this Article and f i I led in accordance thereof. Where the incumbent 
is ineligible to continue in the position, and is not transferred, 
pr-omoted, or demoted, the I ayoff provisions of Art i c I e XV I sha I I 
app I y. 

If a position is real located to a class in a lower salary range, the 
employee shal I be placed in the new class and if the salary exceeds 
the maximum of the new range, the employee shall retain his/her 
current salary until his/her rate of pay is within the range of the 
new class. In addition, the employee shal I receive any across the 
board wage increases and cost-of-living adjustments as provided by 
this Agreement. 

An employee who desires to protest a reclassification decision 
r·egard i ng his/her pos l ti on may do so by fo I I owing the provisions of 
M0 S0 43A.07, Subd 3, but the decision of the Conmissioner of 
Employee Relations pursuant to Sections 5 and 6 shal I not be subject 
to the grievance and arb; t,-ati on provisions of this Agreement 

Section 7. Probai· Periods. Al I uni imited appointments to 
positions in the class ied service except appointments from the 
seniority unit layoff I ist shal I be to,- a probationary period of 
I, 044 straight time ccrnpensated hours and the Appo l nt i ng Authority 
may requirn a pr-obationary period of 1,044 straight time compensated 
hours for transfers, re-employments, reinstatements, voluntary 
demotions arid appointments from I ayoff I i sts other than the 
senior·ity unit layoff I ist. The probationary period shal I exclude 
any time served in emergency, provisional temporary, or 
unc 1assiffed employrneni·0 Viherever practicable, an employee serving 
a or·ob1:1tionar·y period shal I receive performance counseling reviews 

f hi s/1·: ,3r work per f onn ance d ur i ng the probationary period. 

Emplvyees recalled from the seniority unit layoff list who were 
p I aCGd on I ayof f prior to comp let l on of their probationary period 

27 



shal I be requl•·ed to complete the probationary period upon return 
from the I ayoff. 

If the Appointing Authority decides that an employee cannot 
successfully complete the probationary period as provided above, 
such emp I oyee sha I I not be certified. However, if the Appointing 
Authority feels that an extension of the probationary period, could 
result In successful completion of the probationary period, the 
Appointing Authority and the Association may mutually agree to a 
I imited extension not to exceed 520 straight time compensated 
hours. 8nployees who began a probationary period prior to 
commencement of this AgresTient may complete that probationary period 
based on the provisions existing at the time of their appointment. 

An employee who is serving a probationary period, except an Initial 
probationary period, and who is not certified by the Appointing 
Authority shal I have the right to be restored to a position in 
his/her former class/class option and seniority unit. 

8nployees transferring from one Appointing Authority to another 
shal I be required to serve a new probationary period unless the 
employee receives prior written notice that the Appointing Authority 
has waived the probationary period, the duration of which shal I not 
exceed the above stated schedule. 

Employees promoted prior to the completion of their probationary 
period to a higher position in the same occupational field, shall 
comp I ete the Ir probationary per i od i n the I ower pos It ion by ser vi ce 
In the higher position. 

Section e. Trial Period. 8nployees who are required to serve a 
new probationary period after either being appointed to a different 
class or transferred to a different seniority unit shal I have a 
trial period of. fifteen (15) calendar days for the purpose of 
evaluation. During this trial period, the employee may e!ect to 
return to the former position. In the event an employee does not 
successfully complete the remaining probationary period, after the 
fifteen (15) calendar day trial period, the employee shal I be 
returned to the former classification within the seniority unit from 
which the employee came, and If a vacancy exists, to the same 
geographic area. In this event, the emp I oyee sha I I accrue a I I 
seniority in the former classification as if continually employed in 
the former classification. 

ARTICLE XVI 
LAYOFF AND RECALL 

Section 1. Defini~ion of Layoff. An Appointing Authority may 
layoff an employee by reason of abolition of the position, shortage 
of work or funds, or other reasons outside the emp I oyee' s contro I 
which do not reflect discredit on the service of the employee. For 
a ful I-time employee, a layoff occurs when his/her hours of work are 
reduced for a period of I onger than ten (IO) consecutive working 
days. However, full-time classified employees who have requested 
and have been authorized to work less than ful 1-time shal I not be 
deemed to have been laid off. 

Section 2. Laycf f Procedures. In the event a I ayoff in tht.. 
classified service of employees within a seniority unit becomes 
necessary, the Appointinq Authority shal I notify the Association 
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President of the classlflcatlon/class option(sl and the number of 
positions to be eliminated as soon as possible but not less than 
fourteen ( 14) calendar days prior to the effect Ive date of the 
layoff. At least fourteeen (14) calendar days prior to the 
effect Ive date of the I ayof f, the Pppo Int Ing Author I ty sha 11 g Ive 
written notice of the layoff, inc.luding reason(s) such action is 
necessary and the estimated length of the layoff, to al I employees 
occupying those positions being abol lshed, and to the Association 
President. 

The Appointing Authority shall designate the position In the class 
or class option, If one exists, In which the layoff Is to occur. 
Layoff shall be within employment condition (full-time unlimited, 
part-time unlimited, seasonal full-time, seasonal part-time, or 
Intermittent> and ser.lorlty unit. Notwithstanding the language of 
Sect I on 2, seasona I emp I oyees sha I I be I a Id off In In verse order of 
Classification Seniority within an employee's principal place of 
emp I oyment un I ess waived by mutua I agreement between the emp I oyee, 
the Assoc I at Ion and the Appointing Authority. 

Section 3. Limited Interruptions of Employment. Any i nterruptlon 
In emp I oyment not In excess of ten CI O) consecut Ive work Ing days, 
because of adverse weather conditions, shortage of material or 

Hulpment, or for other unexpected or unusual reasons, shall not be 
Jonsldered a layoff. 

In the event limited Interruptions of employment occur, full-time 
employees shal I, upon request, be entitled to advance of hours in 
order to provide the employee with up to eighty (80) hours of 
earn i ngs ·for a pay per I od • Advance of hours sha I I be a I I owed up to 
the maximum number of hours of an employee's accumulated and unused 
vacation leave• If an employee elects to draw such advances, the 
emp I oyee s ha I I not be perm I tted to reduce h I s/her vacat I on 
accumulatlon below the total hours advanced. 1-bwever, no employee 
after the first six (6) months of continuous service shall be denied 
the right to use vacation time during a limited Interruption of 
emp I oyment as I ong as vacat I on hours accrued exceed the hours that 
the employee has been advanced under this Section. With the 
approval of the employee's supervisor, the employee shal I have the 
right to make the hours up. 

On the payroll period ending closest to November I of each year, all 
employees who have received such advances and have not worked 
suff lcient overt lme hours to reduce the advances to zero CO) wi 11 
have their advance reduced to zero CO) by reduction of the 
employee's accumulated and unused vacation leave. 

Section 4. Layoff. The employee(sl receiving notice of layoff 
shal I accept a vacancy In the same seniority unit, same class (or 
c I ass option or another opt I on w I thin that c I ass for wh I ch the 
emp I oyee is determined by the Einp I oyer to be qua I If I ed l and same 
employment condition within 35 miles of the employee's current work 
location. If there is no such vacancy, the employee shall either: 

A. Sump the least senior employee In the same seniority 
unit, same class (or class option or another option withl n 

th at c I ass for w hi ch the emp I oyee I s determ I ned by the 
Einployer to be qualified) and same employment condition 
within 35 miles of the employee's current work location; or 
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B. Accept a vacancy in the same seniority unit in an equa I 
class in which the employee previously served or for which 
the emp I oyee is determined by the 8np I oyer to be qua I if i ed 
and in the same emp I oyment condition with i n 35 mi I es of the 
employee's current work location. 

Emp I oyee' s who have e I ected not to bump under "A" above and who have 
not been offered "B", shal I be laid off. 

If neither of the preceding is avai I able, the employee may choose to 
be laid off, or the employee may choose one of the fol lowing 
options. If none of these options is avai I able, the employee shal I 
be I aid off. 

A. Bump the least senior employee in the same seniority unit 
in an equal class or class option <or another option for 
which the employee is determined to be qualified by the 
8nployer) in which the employee previously served and in the 
same employment condition within 35 miles of the employee's 
current work location; 

B. Accept a vacancy in the same seniority unit in a I ower 
c I ass in which the emp I oyee has previous I y served or for 
which the employee is determined to be qualified by th 
8nployer and in the same employment c~ndition within 35 mile~ 
of the employee's current work location; 

c. Bump the least senior employee in the same seniority unit 
in a lower class (or class option) in which the employee 
previous I y served (or another c I ass option w I thin that c I ass 
for which the emp I oyee is determined to be qua I if i ed by the 
8nployer) and in the same employment condition within 35 
mi I es of the emp I oyee' s' current work I ocat ion; 

D. Accept a vacancy in thA same seniority unit, same class 
(or class option or another class option within that class 
for which the employee is determined to be qualified by the 
8np I oyer), and same emp I oyment condition more than 35 mi I es 
from the employee's current work location; 

E • Bump the I east senior emp I oyee i n the same sen I or i ty 
unit, same class (or class option or another class option 
within that class for which employee is determined to be 
qual lfied by the 8nployer) and same employment condition more 
than 35 miles from the employee's current work location; 

F. Accept a vacancy in the same seniority unit in an equal 
c I ass in which the emp I oyee has previous I y served or for 
which the employee is determined to be qua I ified by the 
8np I oyer and in the same emp I oyment condition more than 35 
miles from the employee's current work location; 

G. Bump the least senior employee in the same seniority unit 
in an equa I c I ass (or c I ass option or another option for 
which the emp I oyee is determined to be qua I if i ed by the 
8np I oyer) in which the emp I oyee previous I y served and in the 
same employment condition more than 35 miles from the 
employee's current work location; 
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H. Accept a vacancy In the same seniority unit in a lower 
c I ass in wh I ch the emp I oyee has previous I y served or for 
which the emp I oyee Is determined to be qua I if i ed by the 
Employer and in the same employment condition more than 35 
miles from the employee's current work location; 

1. Bump the least senior employee In the same seniority unit 
In a lower class (or class option) in which the employee 
prev I ous I y served, (or another option with In that c I ass for 
which the employee Is determined to be qualified by the 
Employer) and In the same employment condition more than 35 
miles from the employee's current work location. 

An employee who does not have sufficient Classification Seniority to 
bump Into a previously held classification/class option, shal I be 
entitled to exercise Classification Seniority to bump Into the 
preceding previously held class, and other previously held classes 
In descending order. However, any employee exercising bumping 
rights must have greater Classification Seniority in the class/class 
option to which he/she ls bumping than the employee being 
displaced. When a vacancy exists in a class Into which an employee 
has a right to bump, the employee must accept the vacancy Instead of 
exerc I s i ng the opt l on to bump except that I f the opt I on to bump I s 

. +o a lower class within 35 ml les and the vacancy In that class Is 
( )re than 35 ml I es, then the emp I oyee Is not requ l red to accept the 
'•./acancy. If more than one employee opts to fill a vacancy or bump 

another employee, the employee with the greater Classlflcatlon 
Seniority shal I have priority In exercising that option. 

Sect I on 5. Return to the Barga In I ng Un It through outs I de Layoff• 
Employees who have accepted an equally or higher paid position 
excluded from this bargaining unit shal I retain bumping rights Into 
a previously held class/class option within the seniority unit of 
the same Appointing Authority based upon Clas~lficatlon Seniority. 

Dur l ng the per I od when the emp I oyee Is absent from th Is barga l n i ng 
unit. because of acceptance of such a position, .the employee shal I 
not accrue any additional Class!flcatlon Seniority, but previously 
earned Cl ass l f I cat I on Senior I ty sha I I be restored upon the 
exercising of the bumping right to return to this bargaining unit. 

l?efore an employee sha l I be perm I tted to return to the barga In I ng 
u n l t upon I ayoff, he/she must exhaust a I I of the I ayoff opt l ons 
aval I able under any existing layoff procedure which covers him/her 
for purposes of layoff. If no such options exist, then the employee 
returning to the bargaining unit, shall be placed In a vacancy In 
the last class/class option served In, or any equally paid or 
comparable job class/class option within the same seniority unit, 
within the same employment condition, and within 35 miles of the 
current work location, If qual if led for the position as determined 
by the Emp I oyer. 

Section 6. Layoff List. 

A. Seniority Unit Layoff List. The names of employees who 
have been laid off or who have accepted a demotion In lieu of 
layoff shal I be automatically placed on a Seniority Unit 
layoff 11st (regular or seasonal) for the seniority unit, 
class/class option, and employment condition from which they 
were I a Id off or demoted In I i eu of I ayof f l n the order of 
their Classiflcatlon Seniority. Names shal I be retained on 
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the Seniority Unit layoff list for a minimum of one (I) year 
or a period of time equa I to the emp I oyee 's State Sen i orlty, 
to a maximum of eight (8) years. 

B. Department Layoff List. (For the Department of 
Corrections, Department of Publ le Welfare, Community College 
System and State University System.) The names of such 
employees shall also be placed on a Department Layoff List 
(if applicable) for the department, classification and 
emp I oyment cond It I on from wh I ch they were I aid off or bumped 
In the order of classification seniority. Names shall be 
retained on the Department Layoff List for a minimum of one 
(I) year or a period of time equal to the employee's State 
Seniority to a maximum of eight (8) years• For purposes of 
this sub-section, classification seniority shal I be the sum 
of classification seniority In all facllltles within the 
department. 

When an emp I oyee' s name Is p I aced on the Department Layoff 
List, the employee shal I Indicate in writing the seniority 
u n It <s) w Ith In the Department for whl ch he/she wou Id accept 
recall• The employee may change his/her availability by 
notifying the Department of 8nployee Relations In writing. 

c. Bargaining Unit Layoff Llst/Sl:lme Classification. The 
names of such emp I oyees sha I I a I so be p I aced on a Barga In Ing 
Unit Layoff List/Same Classification for the bargaining unit, 
classification and employment condition from which they were 
laid off or bumped in the order of Classification Seniority. 
Names sha I I be reta I ned on the Barga In Ing Un It Layoff Lt st 
for a minimum of one (I) year or for a period of time equal 
to the employee's State Seniority to a maximum of eight (8) 
years. 

When an employee's name is placed on the Bargaining Unit 
Layoff List/Same Classification, the employee shall Indicate 
in writing the seniority unit(s) and the geographic 
location(s) for which he/she would accept recal 1. The 
employee may change his/her availability by notifying the 
Department of 8nployee Relations In writing. 

D. Bargaining Unit Layoff List/other Job Classifications. 
The emp I oyee may a I so designate in writ i ng other equa I or 
lower bargaining unit classlficatlon(s) in which he/she 
previously served. Upon request, his/her name shal I then be 
p I aced on the Bargaining Unit Layoff LI st /other 
Classifications for those classes in order of Classification 
Seniority. The names sha 11 remain on the Ii st for a min !mum 
of one (I) year or for a period of time equal to the 
employee's State Seniority to a maximum of eight (8) years• 

When an emp I oyee 's name is p I aced on the Bargaining Unit 
Layoff List/other Classifications, the employee shal I 
Indicate In writing the seniority unlt(s) and the geographic 
location(s) for which he/she would accept recall• The 
employee may change his/her avai labi I ity by notlfyi ng the 
Department of 8nployee Relations in writing. 

The provisions of Section 6-B, C and D shal I not apply to employees 
on seasonal layoff. 
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Section 7° Re-employment List. Upon giving written notice of 
layoff to an employee and the Association, the J\ppointlng Authority 
shal I simultaneously notify. the Department of Employee Relations ■ 
The names of all such employees shall be placed on al I re-employment 
I lsts for tllose classes/class options In which the employee held 
Class I fl cation Senf orlty and for geographic locations and employment 
conditions for which the employee Is eligible and has indicated In 
writing, on a document provided by the J\ppolntlng Authority, a 
willingness to accept employment. The Department of Employee 
Relations shal I then certify the name of the laid off employee to be 
cons I dared for appol ntment to vacanc I es for wh I ch the amp I oyee Is 
el lglble. The provisions of Section 7 shal I not apply to employees 
on seasonal layoff. 

Section 8° Recall. Employees shal I be recalled from layoff In 
the order In which their names appear on the layoff llst(s) for the 
class/class option, employment condition and seniority unit from 
which they were laid off or demoted In lieu of layoff provided that 
the employee being recalled Is capable of performing the duties of 
the position ■ 

Failure to accept employment In the seniority unit, class/class 
( ,tlon and employment condition from which the employee was laid 
'· . .,ff, or failure to accept employment In the seniority units, 

classes/class options, g~ographlc locations, and employment 
conditions for which the employee Indicated availability will result 
In remova I of the emp I oyee' s name from a I I I ayoff 11 sts. When an 
emp I oyee Is appo I nted to a c I ass/c I ass opt I on wh I ch Is the same, 
aqua I or h I gher than the c I ass/c I ass opt I on from wh I ch he/she was 
laid off, his/her name shall be removed from all layoff lists ■ 
1-bwever, If the employee ls appointed to a lower class, his/her name 
shal I be removed from al I layoff I lsts for equal or lower classes ■ 

Seasonal employees shal I be recalled In the order In which their 
names appear on the seasonal I 1st for the seniority unit and 
principal place of employment from which they were laid off. 

An employee shall be notified of recall by personal notice or 
certified mal I (return receipt required) sent to the employee's last 
known address at least fifteen (15) calendar days prior to the 
report Ing date. The employee shal I notify the J\ppol ntl ng 

Authority by certified mal I (return receipt required) within five 
(5) calendar days of receipt of notification of Intent to return to 
work and shall report to work on the reporting date unless other 
arrangements are made ■ It shal I be the employee's responsibility to 
keep the Appol ntl ng Author I ty Informed of h Is/her current address ■ 

Section 9■ Exclusions. The provisions of this Article shal I not 
apply to unclassified employees. 

Section 10. Subcontracting. In the event the J\ppolntlng 
Authority f Inds it necessary to subcontract out work now bel ng 
performed by employees that results In a layoff of employees, the 
Association shal I be notified no less than thirty (30) calendar days 
In advance. During this thirty (30) day period, the Appointing 

! .thorlty shal I upon request meet with the Association and discuss 
'...,,dys and means of minimizing any Impact the subcontracting may have 

on the employees. 
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Section 11. Affinnatlve Action. In accomplishing a layoff 
pursuant to this Article, the Appointing Authority may deviate from 
the layoff procedure provided In this Article whenever such layoffs 
would conf I ict with established goals and objectives of the State's 
Affirmative Action/Equal Opportunity program or where the published 
goals of the Aff lrmative Action/Equal Opportunity program have not 
been met In a specif I c seniority unit by protected group as def I ned 
in Minnesota Statutes 43A.O2, Subdivision 33. 

In seniority units where the goals and timetables of the Affirmative 
Action/Equal Opportunity program have not been met, seniority shall 
be used In I ayoff, except that in no event sha I I the percentage of 
employees laid off In protected groups be greater than the 
percentage of a I I emp I oyees to be I aid off in the same seniority 
unit. In the event that the layoff would cause the layoff of 
employees with greater than three (3) year seniority in the 
classification being reduced In the seniority unit then the 
provisions of Section I I shal I not be applied to the layoff of those 
employees. 

Section 12. State Department of Education. Notwithstanding 
Section 8, the fol lowing recal I provisions shal I apply to the 
Department of Education: 

A. Summer School. The Appointing Authority shal I notitr 
al I employees of al I summer school openings. An employee may 
agree t@ vo I untari I y remain on I ayoff in the event of a 
reca I I by request Ing such action through a written waiver 
mutua I I y agreed to and s I gned by the Appointing Authority and 
the employee. Once the employee elects to sign the waiver of 
reca I I, such emp I oyee sha I I not be ab I e to exercise h Is/her 
seniority rights for recal I for the duration of the summer 
schoo I. The Appointing Authority agrees to provide a s I gned 
copy of any waiver of recal I to both the Association and the 
employee. 

Any waiver of recal I by an employee is not to be considered a 
refusal to return to work and shal I not be considered to be a 
break in continuous service. This Section does not, In any 
way, constitute a forfeiture of the ~pointing Authority's 
right to reca 11 I aid off emp I oyees, whenever necessary, to 
carry out the functions and needs of the summer school 
programs. Not if i cat I on of I ntent to return to work may be 
made in writing and hand delivered, provided that a written 
receipt of such notification is given. 

Section 13. Relocation Expenses. If the appl icatlon of Section 4 
of this Article requires an employee to change residence and such 
change meets the thirty-five (35) mile requirements provided for in 
Article XV I I I Relocation Expenses, the emp I oyee sha 11 be e Ii g i b le 
for payment of relocation expenses, consistent with Article XVI 11, 
provided the employee cannot fi I I any vacancy or bump into a 
position within thirty-five (35) miles of the employee's current 
work I ocat ion. 

ART I CLE XV I I 
EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authori. 
trave I at State expense for the effective conduct of the State's 
business. Such author! zation must be granted prior to the 
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I ncurrence of the actua I expenses. Employees affected under this 
Article shall be reimbursed for such expenses that had been 
author I zed by the Appo 1 nti ng Author I ty 1 n accord with the tenns of 
th 1 s Art I c I e. 

Section 2. Autanoblle Expense. When a State-owned vehicle Is not 
available and an employee Is required to use his/her personal 
autornobl le to conduct authorized State business, the Appointing 
Author I ty sha I I reimburse the emp I oyee at the rate of (twenty-four) 
24 cents per ml le during Fl seal Year 1982 for ml leage on the most 
d I rect route accord Ing to Tran sportat 1 on Department records. The 
rate for Fiscal Year 1983 shal I be (twenty-six) 26 cents per ml le. 
When a State-owned vehicle is offered and declined by the employee, 
mileage may be paid at the rate of (nineteen) 19 cents per mi le 
d url ng Fi sea I Year 1982 on the most d 1 rect route. The rate for 
Fiscal Year 1983 shall be 21 cents per mile. However, If a 
State-owned vehicle is available, the Appointing Authority may 
require an employee to use the State car to conduct authorized State 
business. Deviations from the most direct route, such as vicinity 
driving or departure from the employee's residence, shall be shown 
separately on the employee's daily expense record and relmbused 

. under the forego Ing rates. Actua I payment of tol I charges and 
( irking fees shal I be reimbursed. An employee shall not be required 
,.>Y the Appointing Authority to carry autornobl le Insurance coverage 

beyond that requ I red by I aw. 

Employees who use a specially equipped personal van or van-type 
vehicle on official State business shal I be reimbursed for ml leage 
at a rate of thirty-eight (38) cents per mile during Fiscal Year 
1982 and forty (40) cents per mile during Fiscal Year 1983 on the 
most direct route. In order to qualify for this reimbursement rate, 
the vehicle must be equipped with a ramp, 11ft, or other level 
exchanging device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business 
shall be at a.rate of twelve (12) cents per mile during Fiscal Year 
1982 on the most direct route and thirteen (13) cents per mile In 
Fiscal Year 1983. 

The Appointing Authority may author! ze travel In personal aircraft 
when It Is deemed In the best Interest of the State. Ml leage 
reimbursement In such cases shall be at a rate of forty (40) cents 
per ml le durl ng Fl sea I Year 1982 and forty-three (43) cents per ml le 
In FI sea I Year 1983 and sha 11 be based on the shortest route based 
on direct air mileage between the point of departure and the 
destination. 

Section 3. Cannerclal Transportation. When an employee Is 
required to use commercial transportation (air, taxi, rental car, 
etc.) In connection with authorized business of an Appointing 
Authority, the employee shal I be reimbursed for the actua I expenses 
of the mode of transportation so authorized. All air transportation 
sha I I be by coach c I ass. Reason ab I e gratu It I es may be I nc I uded In 
commerc lal travel costs. · 

Section 4. Overnight Travel. Employees In travel status who 
,cur expenses for I odg Ing sha 11 be a I I owed actua I reasonab I e costs 
. lodging, in addition to the actual cost of meals whl le away from 

their home station, up to the maximums stated in Section 5 of this 
Art I cf e. Emp I oyees 1 n tr ave I status l n excess of one C I) week 
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without returning home shal I be al lowed actual cost not to exceed 
$15.00 per week for laundry and dry cleaning for each week after the 
f I rst week. The amount authorized for this purpose in Fi sea I Year 
1983 sha 11 be $16. 00. An emp I oyee sha I I be reimbursed for baggage 
hand I i ng. 

Section 5. Meal Allowances. Employees assigned to be in travel 
status between the employee's temporary or permanent work station 
and a field assignment shall be reimbursed for the actual cost of 
meals Including a reasonable gratuity under the fol lowing conditions: 

Breakfast 
Lunch 
Dinner 

Breakfast 
Lunch 
Dinner 

A. Breakfast. Breakfast reimbursements may be claimed 
on I y If the emp I oyee Is on ass I gnment away from his/her 
home station In a travel status overnight or departs from 
home In an assigned travel status before 6:00 a.m. 

B. Noon Meal. For purposes of this Agreement only, 
for emp I oyees stat I oned outs I de the seven county metro 
area, el lglbi I lty for noon meals reimbursement shal I be 
based upon the employee being on assignment, over 35 
m Iles from his/her temporary or permanent work station, 
w I th the work assignment extend I ng over the norm a I mea I 
period. 

For emp I oyees stat I oned In the seven ( 7) coun· 
metropolitan area the following shall apply: Employees 
sha I I not be re lmbursed for noon mea Is obta I ned In the 
seven (7) count¥ metropolitan area except when authorized 
by the Appointing Authority as a special expense prior to 
Incurring such expense. 

However, any employee may claim lunch reimbursement when 
authorized by the Appointing Authority as a special 
expense prior to incurring such expense. 

c. u1nner. Dinner reimbursement may be claimed on!y 
if the emp I oyee is away from h Is/her home station In a 
travel status overnight or is required to remain in a 
travel status untl I after 7:00 p.m. 

D. Reimbursement hnount. Maximum re I mburseme nt for 
meals including tax and gratuity, shal I be: 

FY 1982 
In State Out of State 
$4.50 $ 5.00 

5.50 6.00 
9.50 I 1. 00 

FY 1983 
In State Out of State 
$5.50 $ 6.00 
6.50 7.00 

10.50 12.00 

Section 6. Special Expenses. When prior approval has been 
granted by an Appointing Authority, special expenses, such as 
registration or conference fees and banquet tickets, incurred as r 
result of State business, shal I also be reimbursed. 

Sect I on 7. Payment of Expenses. The Appo Inti ng Authority sha I I 

36 



advance the estimated cost of travel expenses where the anticipated 
expenses total at least fifty dollars ($50.00), provided the 
employee makes- such a request a reasonable period of time In advance 
of the travel date. Reimbursements shal I be made with! n two (2) 
weeks from the time expense reports are submitted to the Appol ntl ng 
Authority. 

ARTICLE XVI 11 
RELOCATION ALLOWANCES 

Section I • Author I zat I on. When It has been detenn I ned by the 
Appol ntl ng Authority that an employee Is requ Ired to be transferred 
or reassigned to a different work station, the cost of moving the 
employee shall be paid by the Appointing Authority. 

When an employee must change residence as a condition of employment 
or i n order to accept an appo I ntment at a h I gher sa I ary range 
offered by a Department, the move sha I I be cons I dared to be at the 
Initiative and In the best Interests of the Employer and the 
Appointing Authority shal I approve the reimbursement of relocation 
expenses l n accord w I th the prov! s ions of th Is Art I c I e. Emp I oyees 

)o are reassigned, transferred, or demoted to vacant positions In 
. he Ir State agency due to the abo II s hment Cl nc I ud l ng transfer to 
another governmental Jurisdiction or a private enterprise), removal 
to a new I ocat I on, or remova I to another State agency of a 11 or a 
major portion of the operations of their Appointing Authority shal I 
receive relocation expenses In accord with the provisions of this 
Article• Employees who are demoted during their probationary 
period, after their fl fteen C 15) calendar day trial period, shal I 
receive those relocation expenses provided In Section 2, Paragraph C 
and D of this Article. 

An employee who Is transferred, reassigned or demoted at such 
employee's request when the transfer, reassignment, or demotion Is 
for the employee's sole benefit :..hal I not be entitled to 
reimbursement for relocation expenses. 

EI I g I b 11 I ty for re I mbursement of re I ocat I on expenses sha I I be 
I lmlted to those moves where the new work location Is at least 
thlrty-f Ive (35) ml les or more from the employee's current work 
location or changes In residence required by an Appointing Authority 
as a condition of employment. The provisions of this Article shal I 
not apply to employees who currently commute thirty-five (35) ml les 
or more to their work location unless the employee Is transferred or 
reassigned to a new work location which Is thirty-five (35) miles or 
more from the employee's current work station. 

No reimbursement for relocation expenses shall be 
change of residence Is completed within six (6) 
other time extension arrangements have been 
Appointing Authority. 

allowed unless the 
months, or unless 
approved by the 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before Incurring any 
expenses authorized by this Article. 

A. Travel Status. Employees el lglble for relocation 
expenses pursuant to Section I shall be considered to be 
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In travel status up to a maximum of ninety (90) calendar 
days and sha 11 be a I I owed standard trave I expenses to 
return to their original work station once a week. 
Standard travel expenses for the employee's spouse shal I 
be borne by the Appointing Authority for a maximum of two 
( 2) tr I ps not to exceed a tota I of seven ( 7) ca I endar 
days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the 
emp I oyee' s dom I c I I e, not to exceed $4,000.00 sha I I be 
paid by the Appointing Authority. 

c. Moving Expenses. The Appointing Authority shal I 
pay the cost of moving and packing the employee's 
household goods. The employee shal I obtain no less than 
two (2) bids for packing and/or moving household goods 
and approval must be obtained from the Appointing 
Author I ty pr I or to any comm I tment to a mover to either 
pack or ship the employee's household goods. The 
Appointing Authority shal I pay for the moving of mobl le 
homes if the trailer ls the employee's domicile, and such 
reimbursement shal I Include the cost of transporting 
support blocks, skirts, and/or other attached fixtures. 

D.Mtscellaneous Expenses. The employee shal I L 
re lmbursed up to a maximum of $450. 00 for the necessary 
miscellaneous expenses directly related to the move. 
These expenses may include such items as: disconnecting 
and connecting appl lances and/or utl I ities, the cost of 
Insurance for property damage during the move, the 
reasonable transportation costs of the employee's faml ly 
to the, new work location at the time the move is made 
Including meals and lodging (such expenses shal I be 
consistent w I th the provisions of Art i c I e XV I I [ Expense 
Al lowancesl), or other direct costs associated with 
rent a I or purchase of emu 111t11 res; dence. Mo 
re lmbursement w i 11 be made for the cost of Improvements 
to the new residence or reimbursable deposits required in 
connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agenc les 
shal I be responsible for any loss or damage to any of the 
employees's household goods or personal effects as a 
result of such a transfer. 

ARTICLE XIX 
PROMOTIONAL RATINGS 

Sect I on I. Promotlona I Rat I ngs. Promoti ona I ratings required in 
conjunction with a screening process shal I be prepared for each 
employee who is an appl leant for that position by his/her immediate 
supervisor, unless the Immediate supervisor is also a candidate for 
the same position. In that event, the next higher level supervisor 
s ha I I comp I ete the rating. The rating, a I ong with the reasons 
therefor shal I be discussed with the employee by the rater. The 
emp I oyee is to receive a copy of the rating form, signed by the 
rater, prior to its being submitted to the Department of Employ1 

Re I at ions. 
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Promotional ratings shall not be prepared or completed by members of 
this bargaining unit for other employees within the bargaining unit, 
unless prepared or completed by an employee whose unit status Is In 
question. 

ARTICLE XX 
INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain 
during the life of this Agreement; Group Life, High-Option Health, 
Surgical, Medical and Hospital Benefits; and Dental benefits as 
speciflcal ly contained In the existing contracts of Insurance and 
the certificates Issued thereunder. However, benefits under any 
particular Health Maintenance Organization are subject to change 
during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. El lglble Employees. Al I employees covered by this 
Agreement who: I) are scheduled to work at least forty (40) hours 
weekly for a period of nine (9) months or more In any twelve (12) 
consecutive months; or 2) are scheduled to work at least thirty (30) 
hours week I y for a twe Ive ( 12) consecut Ive month per I od sha I I be 
Ilg Ible to receive the benefits provided under this Article, except 

{or emergency, temporary, or I nterm lttent emp I oyees; student workers 
hired after July I, 1979 and Interns; part-time or seasonal 
employees serving on less -f:"han a seventy-five (75) percent time 
basis• This exclusion shal I not apply to a part-time or seasonal 
employee In the classified service who prior to Apr! I I, 1967, was 
eligible for State paid basic life Insurance and health benefits. 
However, seasonal employees who were receiving State group Insurance 
benefits prior to July I, 1977, shal I continue to be el lg Ible to 
receive State group Insurance benefits for so long as they are 
employed on the same basis on which they were employed prior to July 
I, 1977. 

Benefits shal I become effective on the first day of the first 
j:>ayrol I period beglnnl ng on or after the 28th calendar day fol I owl ng 
the first day of employment with the State. 

An emp I oyee must be act Ive I y at work on the effect Ive date of 
coverage except that an emp I oyee who Is on pa Id I eave on the date 
State paid I lfe Insurance benefits Increase shal I also be entitled 
to the Increased I lfe Insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 
w 11 I not be Insured unt 11 such dependents are re I eased from the 
hospital. This also applies to any optional coverages. In no event 
sha I I the dependents' coverage become effect Ive before the 
employee's coverage. 

Benefits provided under this Article shal I continue as long as an 
employee meets these ellglblllty requirements and appears on a State 
payroll for at least one Cl) working day during each payroll period 
or is off the State payroll due to a work related Injury or 
dlsabi lity and Is either receiving Workers' Compensation payments or 
.ls using dlsablllty leave as provided In Article XIII. Vacation 

I lave, compensatory time or sick leave cannot be used for the 
' .,,urpose of continuing State paid Insurance by keeping an employee on 

a State payrol I for one work Ing day per pay period durl ng the time 
the employee Is on an unpaid leave of absence. 
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If an eligible employee is employed on the basis of a school year 
and such emp I oyment contemp I ates absences from the State payro I I 
during the summer months or vacation periods scheduled by the 
Appointing Authority which occur during the regular school year, the 
emp I oyee sha I I nonethe I ess continue to be e 11 g i b I e for benefits 
provided the employee appears on the regular payrol I for at least 
one (I) working day in the payrol I period immediately preceding such 
absences. Part-time or seasonal employees who do not meet the 75% 
time requirements set forth above may nonetheless enroll in such 
coverages at their own expense, provided they are employed on at 
least a 50% time basis. 

For employees age sixty-five (65) and older, health Insurance 
coverage shal I be coordinated with relevant health insurance 
benefits provided through the federally-sponsored medicare program. 

Section 3. Employer Contrl but Ion for Hea Ith Insurance. Effective 
July I, 1981, the employer shal I pay the ful I cost of the employee 
coverage for the hea I th, surg i ca I, med i ca I and hosp i ta I coverages 
specified in Section I, above. 

Effective October 7, 1981, the Employer shal I contribute up to 
$56.06 per month, not to exceed the total cost for employP 
coverage. Ef feet i ve October 6, 1982, the Emp I oyer sha 11 contri bu 
a flat-rate dollar amount per month up to the total employee Blue 
Cross and Blue Shield insurance premium not to exceed the total cost 
for employee coverage. 

Effective July I, 1981, the Employer shal I contribute up to $60.00 
per month, not to exceed the tot a I cost, or 90% of the cost, 
whichever is greater, for dependent coverage. 

Effective October 7, 1981,· the Employer shall contribute up to 
$76.94 per month, not to exceed the total cost for dependent 
coverage. Effective October 6, i982, the Ernployei- shal I contribute 
a f I at-rate do I I ar amount per month up to ninety percent ( 90%) of 
the total dependent Blue Cross and Blue Shield insurance premium for 
a 11 emp I oyees carrying dependent coverage not to exceed the tot a I 
cost for dependent coverage. 

EI i g i b I e emp I oyees may se I ect coverage under any one of the Hea I th 
Maintenance Organizations offered by the Employer, or under the Blue 
Cross and Blue Shield of Minnesota high option plan, or any other 
plan offered by the Employer. A brief description of each of the 
HMO plans and Blue Cross and Blue Shield of Minnesota Plan is 
contained in Appendix E. Ef feet i ve October 7, 1981, the major 
medical benefits under Blue Shield shal I pay 80% of the first $5,000 
and 100% of the remainder up to a lifetime maximum of $500,000 per 
person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Employees employed by the Employer 
on July I, 1981, who are enrol led in the Blue Cross and Blue Shield 
of Minnesota insurance p I an on October 7, 1981, and who are e I i g i b I e 
for State paid insurance coverage sha 11 receive a $50. 00 insurance 
payment in October, 1981. 

Employees employed by the Employer on July I, 1981, enrol led in tr· 
Blue Cross and Blue Shield of Minnesota Insurance plan on October 
1982, and who are eligible for State paid Insurance payment in 
October, 1982, shal I receive a $50.00 insurance payment in October, 
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1982, provided there has been no break in continuous service between 
Ju I y I, 1981 and October 6, 1982. 

Employees shall be considered to be employed on July I, 1981, 
October 7, 1981, and October 6, 1982, if they are In payroll status, 
on approved leave of absence, or on seasonal layoff on that date. 

Section 5. Workers' Compensation. When an employee has incurred 
an on-the-job injury or disabi I ity and has filed a claim for 
Workers' Compensation, medical costs connected with the injury or 
dlsabl I ity shal I be paid by the Health Maintenance Organization or 
the Health Insurance Carrier pursuant to the provisions of Minnesota 
Statutes (1981) 176.191, Subd. 3. 

Section 6. Employer Contribution for Dental Insurance. Effective 
July I, 1981, the Employer shal I pay the ful I cost of employee 
coverage for the dental coverage specified in Section I, above. 

Effective October 7, 1981, the Employer shal I contribute up to $8.38 
per month not to exceed the total cost for employee coverage. 
Effective October 6, 1982, the Employer shal I contribute a flat-rate 
dollar amount per month up to the total cost of Delta Dental 
employee coverage not to exceed the total cost for employee dental 
1 nsurance. 

dfectlve July I, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between sing I e and fam i I y coverage for a II 
eligible employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute one-half 
(1/2) of the total cost for dependent coverage not to exceed $9.58 
per month. Effective October 6, 1982, the Employer shal I contribute 
a flat-rate dollar amount per month equal to one-half (1/2) of Delta 
Dental dependent coverage. 

Eligible employees may select coverage under the Delta Dental Plan 
or any other dental plan offered by the Employer. A brief 
description of the dental plans is contained in Appendix E. 

Section 7. Life Insurance. The Employer agrees to provide and 
pay for the following term life insurance and accidental death and 
dismemberment coverage for al I eligible employees (double Indemnity 
appl Jes in the case of accidental death): 

Employee's Group Accidenta I 
Annual Base Life Death & 
Sa I ary Insurance Dismemberment 

Principal Sum 

0 - $10,000 $10,000 $10,000 
$10,001 - $15,000 $15,000 $15,000 
$15,001 - $20,000 $20,000 $20,000 
$20,001 - $25,000 $25,000 $25,000 
Over $25,001 $30,000 $30,000 

Up to $100,000 additional insurance may be purchased _by employees, 
.subject to satisfactory evidence of insurability, 1n increments 
istabl I shed by the Employer. Dependent coverage of $2,000 for each 

dependent and up to one-half (1/2) the principal sum carried by the 
employee for the spouse shal I also be avai I able for purchase by the 
employee. 
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Section 8. Optional Insurance. The fol lowing optional insurance 
protection shal I be avai I able for purchase by eligible employees: 

A. Short Tenn Salary Continuance. Provides benefits of 
$140-$1,000, up to two-thirds of an employee's salary, 
for up to 180 days during total disability due to a 
non-occupational accident or i I lness. Benefits are paid 
from the first day of disabling accident and the eighth 
day of a disabling sickness. 

B. Long Tenn Salary Continuance. Provides benefits of 
200-$1,000, based on the employee's salary, commencing on 
the 181st day of total disabi I ity. 

c. Accidental Death and Dismemberment. Provides principal 
sum benefits in amounts ranging from $5,000 to $100,000. 
Payment is made on I y for ace i dent a I bod i I y injury or 
death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be 
purchased for the spouse of the emp I oyee, but not in 
excess of the amount carried by the employee. 

Section 9. Group Premium for Early Retirement. Employees w 
retire from State service prior to age 65 and who are entitled c.. 
the time of retirement to receive an annuity under a State 
retirement program sha I I be e I i g i b I e to continue to participate, at 
the employee's expense, in the group hospital and medical benefits 
as set forth in Minnesota Statutes 43A. 27, Subd. 3 at the State 
group premium rate. 

Section 10. Insurance Coverage for Employees on Layoff. Al I 
eligible classified employees with three (3) years or more of 
continuous service who have been I aid off sha I I continue to be 
Alioible to receive the benefits orovided under this Article for a 
period of s Ix ( 6) months from the date of I ayof f. Such emp I oyees 
shal I have the option to continue to participate in the group 
insurance program for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment 
period for the coverages available under Sections 3 and 6 above 
during the period August 15 through September 30 each year. Changes 
in coverages sha I I become effective at the beginning of the payro I I 
period nearest to October I in each year. 

ARTICLE XXI 
TRANSFERS BETWEEN DEPARTMENTS 

Employees may request a transfer to a position under another 
Appointing Authority by submitting such request in writing to the 
Personnel Office of the Appointing Authority to which they wish to 
transfer with a copy to the Personnel Office of the Appointing 
Authority by which they are currently employed. When the Appointing 
Authority to which the employee wishes to transfer agrees to the 
transfer and does not require that the employee serve a n~ 
probationary period, the employee's current Appointing Authorii 
shal I approve the transfer. 
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ARTICLE XXI I 
JOB SAFETY 

Section I • Genera 1. It sha I I be the po I icy of the Emp I oyer that 
the safety and Industrial health of the employees, the protection of 
work areas, the adequate training in necessary safety practices, and 
the prevention of accidents are a continuing and integral part of 
Its everyday respnsibi I lty. It shal I also be the responslbi I ity of 
al I employees to cooperate in programs to promote safety, including 
participation on agency safety committees as assigned, and to comply 
with rules promulgated to ensure safety. This employee 
responslbi llty shal I include the proper use of all safety devices in 
accordance with recognized safety procedures. 

Section 2. Safety Equipment. The Appointing Authority agrees to 
provide and maintain, without cost, such safety equipment and 
protective clothing as Is required by the Appointing Authority, by 
OSHA, or by the Federal Mine Safety and Health Administration. 
Employees shal I bring al I unsafe equipment or unsafe conditions to 
the attention of the employee's immediate supervisor. In the event 
that an employee alleges that an imminent danger exists in working 
conditions or equipment which exceeds the risks normally associated 
with the employee's position, the employee shal I notify his/her 
~upervlsor of such condition. The supervisor shal I make a 
determination as to whether or not the employee shall be required to 
continue the assignment or be temporarily assigned to alternate 
duties based on the supervisor's evaluation of the alleged Imminent 
danger. Upon request of the employee, an Association Representative 
or another available bargaining unit employee shal I be permitted to 
be present at the time the supervisor directs the employee to 
continue the assignment, provided the Association Representative or 
bargaining unit employee is available at the work site. Neither the 
refusal of the Association Representative nor that of another 
bargaining unit employee to participate, nor their unavailability 
because of absence, shal I abridge the supervisor's right to direct 
the employee to perform the work. Determinations of the supervisor 
to continue the work shall be subsequently brought to the attention 
of the Safety Committee if requested by the employee or the 
Association and may become a proper subject for recommendation of 
safety policies to the Appointing Authority. Employees who use 
unsafe procedures or equipment, or employees who fall to use 
provided job-required safety equipment, shal I be subject to 
disciplinary action as provided for in Article VI I, Discipline. 

Section 3. Accident Reports. Al I employees who are Injured 
durl ng the course of their employment shal I fl le an accident report 
no matter how slight the injury, within 24 hours after the accident 
occurred on forms furnished by the Appointing Authority. 

Section 4. Safety Committee. Each appointing Authority shall 
establish at least one Cl) Safety Committee. The Safety Committee 
shall be comprised of one Cl> Association Representative; 
representatives from other bargaining units; and the Appointing 
Authority may appoint a number of representatives equal to the total 
number of bargaining unit representatives. The Appointing 
Authority's designated Occupational Health and Safety Officer shal I 
'let as the Chairperson. The Safety Committee shal I meet 
',emi-annual I y and be scheduled by the Chairperson. Additional 

~meet I ngs may be ca I I ed by the Safety Officer or by a major I ty of the 
Committee as the need may arise. Al I Safety Committee meetin~s 
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shal I be held during nonnal day shift working hours on the 
Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee wi 11 be to review reports of 
property damage and persona I injury ace i dents and a I I eged hazardous 
work Ing conditions, to pro vi de support for a strong safety program, 
and to review and recommend safety policies to the Appointing 
Authority. Employees shal I bring al I unsafe equipment or job 
conditions to the attention of the immediate supervisor. Should the 
unsafe condition not be corrected within a reasonable time, the 
employee may bring the equipment or job practice to the attention of 
the Safety Committee. 

Section 5. Immunizations. Employees of the departments of 
Health, Agriculture, and Natural Resources, the BCA, the PCA who 
face a serious health risk because their work repeatedly exposes 
them to bacterial or· viral hazards (such as, but not I imited to 
hepatitus or rabies) shal I be given the opportunity to be provided 
with Immunizations, if avai I able, by the Appointing Authority. 
However, the Appointing Authority sha I I not be required to provide 
immunizations to prevent the contraction of common i I lnesses. 

Section 6. Health Surveys. The departments of Health, 
Agriculture, and Natural Resources, the BCA, and the PCA shal 
conduct an annual health survey for the purpose of Identifying ti. 
incidence of known occupational hazards for those professional 
employees who by the nature of their jobs face serious health 
dangers through continued exposure to radiation, and toxic or 
hazardous chemicals. 

Section 7. other Agencies. Upon mutual written agreement between 
the Appointing Authority and the Association, the provisions of 
Sections 5 and 6 may be extended to professional employees In other 
agencies. 

AKT i CLE XX i i i 
HOUSING 

Section 1. Rental Rates. Any employee who is required by the 
Appointing Authority to I ive In a State-owned residence as a 
condition of employment shal I not be required to pay rent for the 
dwelling. Any employee who ls not required by the Apponting 
Authority to live in a State-owned residence as a condition of 
employment shal I pay a fair rental rate established by the 
Appointing Authority for the dwel I ing. 

In the event the Appointing Authority no longer requires an employee 
to I Ive in a State-owned residence as a condition of employment, the 
employee wi I I be given a reasonable period of time of not less than 
6 calendar months in which to find alternate housing if the employee 
so desires. 

The Appointing Authority shal I advise al I employees in writing If 
occupancy of a particular dwelling is a condition of employment. 

Section 2. Utt I ltles and Repairs. The Appointing Authority shal I 
pay al I taxes on State-owned residences. If the Appointing Authority 
requires an employee to maintain an office In the State-ownP~ 
residence, the Appointing Authority shal I pay al I uti I ities relai 
to the operation of the office. The employee occupying the 
residence wll I be responsible for changing storm windows and screens 
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and routine maintenance of the grounds designated as residence 
property, but al I necessary decorating, painting, and repairs shal I 
be done by the Appointing Authority at no cost to the employee. 
Employees shal I not alter any plumbing, wiring, or any roof, wal I, 
or part It ion w lthout express wrl tten approva I from the Appol ntl ng 
Authority and may be he Id respons I b I e for any damage or a I terat I on 
beyond ordinary wear. 

Section 3. Garage Space. If aval I able, garage space may be used 
by the emp I oyee for h Is/her pr I vate veh I c I e without cost to the 
employee. 

ARTICLE XXIV 
WAGES 

Section 1. Salary Ranges. The salary ranges for classifications 
covered by this Agreement sha 11 be those cont a I ned In Appendix G. 
In the event that bargaining unit employees are to be assigned to 
newly created or newly added bargaining unit classes during the life 
of this Agreement, the salary range for such class shal I be 
established by the -Department of Employee Relations which wll I 
advise the Assoc I at Ion In advance of f i na I establishment and upon 
-equest, discuss the new salary range. The salary range established 
uy the Department shal I be based on comparabil lty and Internal 
consistency between classes in the salary plan. 

Section 2. Conversion. Effective July I, 1981 all employees 
shal I be assigned to the same relative salary step within the salary 
range for their respective class, as specified In Appendix G, except 
as hereafter set forth. 

Employees who are paid at a rate which exceeds the maximum rate 
established for their class prior to the lmplementatlon of thl s 
Agreement, but whose rate fal Is within the new range for their 
class, shal I be assigned to the maximum of the new range. 

In the event the July I, 1981 maximum rate set f<®th In Appendix G 
is equal to or less than the employee's current salary, no 
adjustment sha I I be made, but emp I oyees ass I gned to these c I asses 
shall suffer no reduction In pay and shal I continue at their current 
rate of pay as of July I, 1981. 

Conversion to the new compensation grid shall not change an 
employee's el lgibi I ity for step progression Increases. 

Section 3. Progression. All Increases authorized by this section 
shal I be effective at the start of the pay period nearest to the 
employee's anniversary date. 

Employees in classes contained in the compensation grid may receive 
a one-step sa I ary increase annua 11 y on the Ir anniversary date unt i I 
reaching the "position rate" In their salary range, provided 
satisfactory performance is indicated by their Appointing 
Authority. The position rate shall be as follows: 

No. Steps in Range 

10 
9 
8 
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Position Rate 

6th Step 
5th Step 
5th Step 



7 
6 
5 
4 
3 

4th Step 
4th Step 
4th Step 
~rd Step 
3rd Step 

Beyond the position rate, employees may receive one-step 
satisfactory performance increases biennially on their anniversary 
date upon the recommendation of their Appointing Authority, up to 
and including the maximum salary rate for their class. 

Increases wi I I not be recommended for employees in this schedule who 
have not met, or only marginally attained, performance standards or 
objectives. Increases withheld may subsequently be granted upon 
certification by the Appointing Authority that the employee is 
achieving performance standards or objectives. 

Section 4. Achievement Awards. At the Appointing Authority's 
discretion, an employee who has demonstrated outstanding performance 
may rece Ive one achievement award per f i sea I year In a I ump sum 
amount equa I to four ( 4) percent of the emp I oyee' s current annua I 
salary not to exceed $1,000. In no instance during a fiscal year 
sha I I achievement awards be granted to more than 35% of the number 
of employees authorized at the beginning of the fiscal year. 

Section 5. Salary Upon Class Change. 

A. Promotion. Employees who are promoted during the I I fe 
of this Agreement shal I be granted a salary increase of at 
least one (I) step or shall be paid at the minimum of the 
higher range, whichever is greater. 

B. Voluntary Transfer. An employee who transfers within 
the same class shal I receive no salary adjustment. An 
employee who transfers between classes shal I receive the 
minimum adjustment necessary to bring hlsiher saiary within 
the range of the new class. However, an employee may 
continue to receive a rate of pay in excess of the maximum 
with the approval of the Appointing Authority. 

c. Voluntary Demotion. An employee who takes a voluntary 
demotion shall retain his/her present salary unless that 
salary exceeds the maximum rate of pay for the new position 
in which case the employee's salary shall be adjusted to the 
new maximum. f-bwever, an employee may continue to receive a 
rate of pay in excess of that maximum upon the recommendation 
of the Appointing Authority and approval of the Commissioner 
of Employee Relations. 

D. Non-Certification During Probationary Period. An 
employee who is not certified to permanent status and returns 
to his/her former c I ass, sha I I have h Is/her sa I ary restored 
to the same rate of pay the emp I oyee wou Id have received had 
he/she remained in the former class. 

Section 6. Second Year Wage Adjustment. Effective June 30, 1982, 
a 11 sa I ary ranges and rates for c I asses covered in this Agreement 
shal I be increased by six (6) percent, rounded to the nearest cen+ 
Ef feet i ve December 29, 1982, a I I sa I ary ranges and rates for c I aSSl 
covered in this Agreement shal I be increased by three (3) percent, 
rounded to the nearest cent. 
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Section 7. Work Out of Class. When an employee ls expressly 
assigned to perform al I of. the duties of a position al located to a 
different classification that is temporarl ly unoccupied for reasons 
other than one of the following: 

I) Vacation; 
2) Short periods of sick leave; or, 
3) The time required, to a maximum of four weeks, for the 
job-fl I ling process; 

and the work out of class assignment exceeds ten { 10) consecutive 
work days In duration, the employee shall be paid for all such hours 
at the employee's current salary when assigned to work in a lower 
class or equal class or at a rate within a higher range which ls 
equal to the minimum rate for the higher class or one-step higher 
than the employee's current salary, whichever ls greater. 

Section a. Shift Differential. Effective July I, 1981, shift 
differential for employees working on assigned shifts which begin 
before 6:00 a.m. or which end at or after 7:00 p.m. shal I be $0.30 
per hour for al I hours worked on that shift. Such shift 
differential shall be In addition to the employee's regular rate of 
~ay and shal I be Included In al I payrol I calculations, but shal I not 
,)Ply durl ng per I ods of paid leave. 

Employees working the regular day schedule who are required to work 
overtime or who are cal led back to work for special projects shal I 
not be eligible for the shift differential. 

Section 9. Injury on Duty. 

A. Hazardous Occupation Injuries. The parties recognize 
that employees working with residents, parolees, probationers 
or Inmates of certain State Institutions or facllltles face a 
high potential for 1nJury due to the nature of their 
employment. Therefore, an employee of any Department of 
Corrections, Department of Public Welfare, Department of 
Education, or Department of Veterans Affairs Institutions 
{including Corrections Agents of the Department of 
Corrections> who in the ordinary course of employment while 
act Ing In a reasonable and prudent manner and in comp I lance 
with the established rules and procedures of the Appointing 
Authority, Incurs a disabling injury stemming from the 
aggressive, and/or intentional and overt act or consequences 
of such act of a person in the custodial control of the 
Institution or which ls Incurred while attempting to 
apprehend or take Into custody such inmate or resident, shal I 
receive compensation In an amount equal to the difference 
between the employee's compensation in an amount equal to the 
d I fference between the emp I oyee' s regu I ar rate of pay and 
benefits paid under the worker's compensation, without 
deduction from the employee's accrued sick leave. Such 
compensation shall not exceed an amount equal to two-hundred 
and forty (240) times the employee's regular hourly rate of 
pay per d i sab I I ng i nj ury. 

8. other Job-Related Injuries. An employee may elect to 
use accumulated vacation or sick leave or both during a 
period of absence due to compensable illness or injury. Such 
leave may be used on the fol lowing basis: 
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1. Transfer of the Worker's Compensation benefits to the 
State to be credited to the employee's sick leave or 
vacation accrual in proportion to the amount of 
compensation received and accept sick I eave or vacation 
time for the compensable sickness or injury; or 

2. Keep the Worker's Compensation benefits and 
supplement same from accumulated sick leave or vacation 
leave. 

In no event may the tot a I rate of compensation exceed the regu I ar 
compensation of the employee. 

ARTICLE XXV 
CALL BACK, ON CALL 

Section 1. Call Back. Any continuou~ operation employee who is 
called back to work by his/her supervisor after his/her regularly 
scheduled shift shall be paid a minimum of two (2) hours at the 
appropriate overtime rate. If the cal I back work assignment and the 
employee's regular shift overlaps, the employee shall be paid the 
approprl ate overtime rate unti I his/her regu I ar shift beg Ins. 
early report or an extension of a shift shal I not constitute a ca 
back. 

Section 2. On Cal 1. An employee shal I be in on-cal I status if 
the employee's supervisor has instructed the employee in writing to 
remain available to work during an off duty period. An employee who 
ls Instructed to be In on-cal I status is not required to remain at a 
fixed I ocat ion but Is requ I red to I eave word where he/she may be 
reached. 

An Amnl ovAA who i c:. instructed to remain in an on-ca! ! status sha ! ! 
b~ coop~;,;;t;;~i- f~r such ti me at the rate of fifteen ( 15) minutes 
straight time for each one (I) hour of on-cal I status. Such 
compensation shal I be limited to four (4) hours of straight time pay 
per calendar day. 

An employee shal I not receive on-cal I pay for hours actually 
worked. No emp I oyee sha I.I be assigned to on-ca I I status for a 
period of less tha~ eight (8) consecutive hours. 

ARTICLE XXVI 
WORK UNIFORMS 

Section 1. General. Employees who are required to wear uniforms 
as a condition of employment shall be furnished such uniforms by the 
Appointing Authority. Proper maintenance of uniforms is an employee 
respons i bi Ii ty un I ess they are current I y maintained by the 
Employer. Uniforms shal I not be used for off-duty activity by the 
employee. 

Section 2. Department of Natural Resources. Notwithstanding tr 
prov1s1ons of Section I, employees of the Department of Natun 
Resources sha I I receive a c I oth i ng a I I owance of $150. 00 annua I I y as 
a draw against the Appointing Authority's stock of uniforms. 
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ART I CLE XXV I I 
HOURS OF WORK AND OVERTIME 

Section 1. Nonnal Work Period. The normal work period shal I 
consist of eighty (80) hours of work within a two week payroll 
period. Al I paid vacation time, paid hol ldays, paid sick leave, 
pa Id compensatory ti me off, and pa Id I eaves of absence sha I I be 
considered as "time worked" for purposes of this Article. 

Employees may adjust or exchange hours with the approval of the 
immediate supervisor(s), provided such change does not result in the 
payment of overtime. 

A. Schedul Ing. The Appol ntl ng Author! ty shal I provide no less 
than fourteen (14) calendar days notice to the Association and the 
affected employee(s) prior to making a permanent change In the days 
of work or the length of the work day of full-time employees. 

B. Flex-time Pl ans. The Appol nti ng Authority and the Assoc i at Ion 
may mutually agree to a flex-time plan. Flex-time plans In 
existence prior to the effective date of this Agreement may be 

cont I nued • If the Appo I nt i ng Author I ty determ Ines to d I scont I nue 
~lex-time plans, the Appointing Authority shal I, upon request, 

:scuss such change with the Association prior to Implementation. 

Section 2. Meal Periods. Employees shal I normally be assigned an 
unpaid lunch period of no less than thirty (30) minutes nor more 
than sixty (60) minutes near the midpoint of each day. However, the 
employee and his/her Immediate supervisor may mutua II y agree to a 
lunch period at some other point during the day provided such lunch 
period sha I I not be taken at the beg inn Ing or end of the day. 
Employees who are required by their supervisor to remain in a duty 
status or who are assigned to perform work during meal periods shall 
be paid for such time at the employee's appropriate rate. 

Section 3. Rest Periods. Employees shal I normally be granted a 
fifteen (15) minute paid rest period during each four (4) hours of 
regularly scheduled work. The Employer retains the right to 
schedule employee rest periods to fulfl 11 the operational needs of 
the various work units. Rest periods may not be accumulated nor 
taken at the beginning or end of the day or to extend the I unch 
period. Employees working beyond their normally scheduled work day 
shall receive a ten (10) minute rest period before they resume work 
whenever It is anticipated that such work shall require 
approximately two (2) hours. 

Section 4. Part-Time Employment. Full-time employees desiring to 
work less than full-time may do so pursuant to a mutual agreement 
with the Appointing Authority, the Association and the employee. 

Section 5. Overtime. Employees may receive overtime at the rate 
of straight-time when assigned to a special work assignment which Is 
in addition to their normal job duties and upon having received 
advance approval from their Appointing Authority. Such overtime may 
be liquidated either In cash or compensatory time off at the option 
of the Appointing Authority who shal I consider the desires of the 
employee. Employees are eligible for overtime only after completing 

0 hours of work In a pay period. 

Section 6. Compensatory Bank. The Appo I nt i ng Author I ty may 
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establish the maximum amount of hours that may be in the 
compensatory bank at any given time, provided the amount is not less 
than forty (40) hours nor more than eighty (80) hours. Those hours 
earned in excess of the compensatory bank maximum shall be 
I iquidated in cash. 

The compensatory bank sha I I be I i qui dated once annua I I y on a date 
specified in advance by the Appointing Authority at the hourly rate 
of pay at which it was earned. Employees may use time in the 
compensatory time bank at a time mutually agreeable to the employee 
and the immediate supervisor. A reasonable effort shal I be made to 
honor the employee's request, depending on the staffing needs of the 
employee's work unit. However, the Appointing Authority may 
schedule an employee to use time in the compensatory bank by written 
notice to the employee prior to the specified scheduled time off. 

The Appointing Authority shall notify the Association within thirty 
(30) calendar days of the effective date of this Agreement of the 
maximum amount of hours that may be in the compensatory bank. 
Overtime hours which are I i qui dated in cash sha I I be I i qui dated on 
the same or immediately following payrol I abstract for the payrol 1 
period in which it was earned. 

Section 7. Accumu I at ion. Except where there are exist in 
collective bargaining agreements or official agency records tha, 
provide differently, al I employees shal I start on the effective date 
of this Agreement with zero accumu I ated compensatory ti me. Where 
existing compensatory banks are in effect, the time in the bank on 
the effective date of this Agreement shall not be placed in the 
compensatory bank specified in Section 6, and shal I not be subject 
to the compensatory time I iquidation provisions. 

Section 8. Dupl !cation of Payment. Overtime hours worked shal I 
not be paid more than once for the same hours worked under any 
provisions of this Agreement. 

ARTICLE XXV 11 I 
EMPLOYEE RIGHTS 

Section 1. Job Classification Descriptions. Class 
Specifications, as prepared by the Department of Employee Relations, 
shall be made available to an employee for his/her current 
classification/class option upon request. If a current position 
description for an employee exists, it too shal I be made avai I able 
to the employee. When new classifications/class options are 
established in the State service and in the bargaining unit, 
employees within the new classification and within that bargaining 
unit shal I be provided with a position description by the Appointing 
Authority within sixty (60) calendar days after appointment to the 
classification. 

Whenever any change in organization, creation of a new position, or 
change in duties and responsibi I ities of an employee's position 
makes classification/class option revision of the employee's 
position necessary, the employee shal I be notified as soon as 
practicable but not later than thirty (30) calendar days after the 
action occurs, and upon request, the employee shal I be given ar 
opportunity to respond to the change. 

Section 2. Position Descriptions. Upon request, an employee 
shal I be provided with a copy of his/her position description which 
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describes the duties, responsibl I itles, goals and performance 
indicators for the position. Such position descriptions shal I not 
be grievable under any provision of this Agreement. 

Section 3. Performance Appraisal. Performance appraisal shal I 
Include as a minimum, one Cl) annual performance appraisal between 
the employee and the person(s) designated by the Appointing 
Authority to review the performance. 

Each performance appraisal shall indicate the employee's overall 
level of performance. Al I performance appraisals shall be signed by 
the evaluator and the employee shal I receive a copy when the 
appraisal is finalized. 8nployees shal I be given the opportunity to 
sign the performance appra Isa I but such signing does not Indicate 
acceptance or rejection of the appral sa 1. The employee shal I have 
ten (JO) calendar days from the date of the receipt of the finalized 
appraisal to fl le a written response in the employee's personnel 
file. 

Section 4. In-Service Education. It Is recognized that 
in-service education and training may become necessary In order to 
?et the goals of the State's agencies. Consequently, employees who 

.Jay be required by their Appointing Authority to participate In 
In-service programs and who are released from their work assignments 
to attend special training courses shal I lose no basic straight time 
pay for such norma I work hours, and sha 11 be a 11 owed compensatory 
time off for actua I attendance at such sess Ions or programs that 
exceed the I ength of the norma I work day, If approved in advance by 
the Appo Inti ng Authority. Expenses incurred by the emp I oyee sha I I 
be reimbursed In accordance with Article XVI I, Expense Allowances. 

Section 5. Employee Initiated Training. If, In the Judgement of 
the Appointing Authority, the taking of a college course or a 
professional workshop or seminar will better prepare an employee to 
perform his/her current or projected responsibilities and staffing 
needs/budgetary resources permit, the emp I oyee sha 11, at the opt I on 
of the Appo Int I ng Author I ty, be re I eased without I oss of pay, or 
accru a I of add it i ona I sa I ary, to attend the course, workshop or 
seminar or alternatively, be reimbursed for 75% of the tuition or 
workshop/seminar registration fee or a prorata combination of both 
release time and reimbursement. It Is understood that employees 
must successfully complete the college course, workshop or seminar 
to be reimbursed. 

At the discretion of the Appointing Authority, employees may also be 
reimbursed for expenses pursuant to Article XVII. 

Section 6. Membership In Professional Organizations. In each 
fiscal year, the Appointing Authority may reimburse each employee In 
the bargaining unit for membership dues paid to one professional 
organization related to the employee's job, up to a maximum of fifty 
dollars ($50.00), provided the Appointing Authority determines that 
such funds are avai I able. However, the Appointing Authority wi 11 
not reimburse membership dues to an employee for payment to an 
organization, one of whose purposes Is to negotiate terms and 

)nditions of employment of employees with the Employer. 
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ARTICLE XXIX 
WORK RULES 

An Appointing Author I ty may est ab Ii sh and enforce reasonab I e work 
rules that are not in conflict with the provisions of this 
Agreement. Such rules shal I be applied and enforced without 
discrimination. The Appointing Authority shal I discuss the changes 
In new or amended work ru I es with the Association, exp I a in i ng the 
need therefore, and shal I al low the Association reasonable 
opportunity to express its views prior to placing them in effect. 
Work rules wil I be labeled as new or amended and shal I be posted on 
appropriate bulletin boards as far in advance of their effective 
date as practicable. 

ARTICLE XXX 
SAVINGS CLAUSE 

Th Is Agreement Is intended to be In conformity with a I I app I I cab I e 
and val id Federal and state laws and rules and regulations 
promulgated thereunder having the force and effect of law. In the 
event that any provision of this Agreement is found to be 
inconsistent with such statutes, rules, or regulations, 
provisions of the latter shall prevail. If any provision of tt. 
Agreement Is found to be invalid or unenforceable by a court or 
other competent authority having jurisdiction, then such revisions 
shal I be considered void, but al I other val id provisions shal I 
remain in fu I I force and ef feet. 

ARTICLE XXXI 
CESSATION OF COLLECTIVE BARGAINING 

The parties acknowledge that during the negotiations which resulted 
In this Agreement, each had the unlimited right and opportunity to 
make demands and proposals with respect to any subject or matter not 
excluded by law, rule or regulation from meeting and negotiating, 
and that the understandings and agreements arrived at by the parties 
after the exerc I se of that right and opportun I ty are set forth in 
this Agreement. Therefore, the Employer and the Association agree 
that for the duration of this Agreement, the said parties shal I not 
engage in further collective bargaining respecting the terms and 
conditions of employment of the employees represented by the 
Association, even though a subject or matter may have not been 
with In the know I edge or contemp I at ion of either or both parties at 
the time they negotiated or signed this Agreement, except upon 
mutual written consent of the Employer and the Association. This 
does not restrict the parties from negotiating a Successor Agreement. 

ARTICLE XXXI I 
, DURATION 

The prov Is Ions of this Agreement cance I and take the p I ace of a I I 
previous Agreements and sha I I become effect Ive on Ju I y I, 198' 
subject to the acceptance of the acceptance of the Seventy-Secc: 
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(72nd) session of the Legislature or the Leglslatlve Commission on 
Employee Relations and shall remain In full force and effect through 
the 30th day of June, 1983. 

It shal I be automatically renewed from biennium to biennium 
thereafter unless either party shal I notify the other In writing no 
later than August 15 of even numbered years that it desires to 
modify the Agreement. 

This Agreement shall remain In full force and effect during the 
period of negotiations and untl I notice of termination of this 
Agreement Is provided to the other party In the manner set forth in 
the fol lowlng paragraph. 

In the event that a Successor Agreement has not been agreed upon by 
an expiration date of this Agreement as provided for In paragraphs I 
or 2 above, either party may terminate this Agreement by the serving 
of written notice upon the other party not less than ten ( 10) 
calendar days prior to the desired termination date which shal I not 
be before the exp I rat\ onftiate provided above. 

In witness 
-'-'11 s 

( i 

,\ 
thereof, the parties hereto have set their hands 

day of , 1981. 

FOR THE ASSOCIATION FOR THE EMPLOYER 
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APPENDIX A - VACATION 

Eligible employees befng paid for less than a ful I eighty (80) hour 
pay period shal I have their vacation accruals prorated according to 
the rate table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYRO..L PERIOD OF LENGTH OF SERVICE 

No. of Hours After 5 After 8 After 12 
Worked Durl ng 0 thru thru 8 thru 12 thru 20 
Pay Period 5 years years years years 

Less than 9. 5 0 0 0 0 
At Least 9.5 

but less than 
19.5 3/4 I .25 1-50 

At Least 19. 5 
but less than 
29.5 I .25 , • 75 2 

At least 29.5 
but less than 
39 5 I. 50 2 2.75 3 

At least 39.5 
but less than 
49.5 2 2.50 3.50 3.75 

At least 49.5 
but less than 
59.5 2.50 3.25 4.50 4.75 

At least 59.5 
but less than 
69-5 3 3.75 5.25 5.75 

At I east 69. 5 
but less than 
79.5 3.50 4.50 6.25 6. 75 

At least 79.5 4 5 7 7.50 

APPENDIX B - HOL !DAYS 

After 20 
Years 

0 

I. 50 

2 

3 

4 

5 

6 

7 
8 

Eligible employees who normally work less than full-time and 
e I iglble I nterm lttent employees, temporary employees, and 
non-tenured laborers shal I have their hol lday pay prorated on the 
following bas! s: 

Hours that would nave been worked 
during the pay period had there 
been no hol lday. 

Less than 9.5 
At least 9.5, but less 

than 19.5 
At least 19.5, but less 

than 29.5 
At least 29.5, but less 

than 39.5 
At least 39.5, but less 

than 49. 5 
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Ho I !day hours earned for each 
holiday In the pay period 

0 

2 

3 

4 



At least 49.5, but less 
than 59. 5 

At least 59.5 but less 
than 69.5 

At least 69.5, but less 
than 79.5 

At least 79.5 ; 

APPENDIX C - SI a< LEAVE 

5 

6 

7 
8 

Eligible employees being paid for less than a ful I eighty (80) hour 
pay period shal I have sick leave accruals prorated according to the 
rate schedule Indicated below: 

HOURS OF Sia< LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Number of Hours 
Worked Dur! ng Pay Less than 900 Hours and 
9erlod 900 Hours Maintained 

Less than 9.5 0 0 
At least 9.5, but 

less than 19.5 .75 .25 
At least 19.5, but 

I ass than 29. 5 .50 
At least 29.5, but 

I ess than 39. 5 I. 50 .75 
At least 39.5, but 

I ass than 49. 5 2 
At least 49.5, but 

less than 59.5 2.50 I .25 
At least 59.5, but 

less than 69.5 3 I .50 
At least 69.5, but 

less than 79.5 3.50 I. 75 
At least 79.5 4 2 
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/>PPENDIX D 

Below is a I 1st of seniority units for Unit #14, Professional 
8nployees, as of the effective date of this Agreement. 

STATE AGEt\CY SENIORITY UNIT 

Abstractor's Bd. 
of Exam I ners 

Accountancy Ebard 
Admi n I strat I on 
Agriculture 
Animal Health Board 
Architecture, Eng I neeri ng, 

Land Surveying and 
Landscape 

Architecture Ebard 
Arts Board 
Attorney Genera I 
Auditor 
Barber Exam Board 
Capito I Are a Arch I tectura I 

and PI ann i ng Board 
Ch I ropract I c Exam In Ing Ebard 
Commerce and the fo I I owing Boards 

Box I ng Board 
Cosmetology Board 
Peace Officers Standards and 

Train Ing Board 
Canmunlty College System 

e<;>rrectlons 

Councl I for Spanish 
Speak Ing Peop I e 

Councl I for the Handicapped 
Counc 11 on Black Ml nnesotans 
Crime Control Planning Bd. 

Dentistry Board 
Economic Development 

Economic Security 
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Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewl" 
Statewi 

Statewide 
Each Community 

Co I lege and the 
System Off Ice 

(Including Computer 
Center) 

Thi st i edew Canp 
WI I low River Camp 

MCF-Shakopee 
MCF-Li no Lakes 

MCF-Sauk Center 
MCF-Red Wing 
MCF-St Cloud 

MCF-Stl I !water 
Oak Park Heights 

Ramsey Medical Unit 
Centra I Off Ice and 
Commun lty Services 

Statewide 
Statewide 
Statewide 

Reorganization 
In Progress 

Statewide 
Rea-ganization In 

Progress 
Statewide 



STATE AGEt-,eY 

Education 

Electricity Eklard 
Energy Agency 

Ethical Practices Eklard 
Fl nance 
Heal th 
Hearings Examiner 
Higher Education Coord. Bd. 
Higher Education Facllltles 

Author I ty 
Housing Finance Agency 
Human Rights 
Indian Affairs lntertribal Bd. 
In vestment Board 
Iron Range Resources and 

Rehab I I itatlon Board 
Labor and Industry 
/edical Examl ners Board 

,.ill I ltary Affa lrs 
Minnesota Educational Computing 

Consort lum 
Ml nnesota State Ret I rement 

System 
Munl cl pa I eoard 
Natural Resources 
Nurs I ng Eklard 
Nursing Home Administrators 
Ombudsman - Corrections 
Optometry Board 
Phannacy Eklard 
Pl annlng Agency 

Pollution Control Agency 
Pod I atry Board 
Psychology eoard 
Public Safety 
Public Services 
Pub I ic Utl I ities Commission 
Pub Ii c We I fare 

Revenue 
Secretary of State 
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SENIORITY UNIT 

Centra I Office 
Faribault Residential 

Schools (Brall le 
and Deaf) 

Statewide 
Reorganization in 

Progress 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 

Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Reorganization In 
Progress 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Anoka State Hosp Ital 
Ah-Gwah-Chlng Nursing 

Home 
Brainerd State Hospital 

Cambridge State Hospital 
Faribault State Hospital 

Fergus Falls State Hosp. 
Moose Lake State Hospital 

Oak Terrace Nursing Home 
Rochester State Hosp lta I 
Minnesota Security Hosp. 

St Peter State Hospsital 
Wl I lmar State Hospital 

DPW, Central Office 
Statewide 
Statewide 



Sentencing Guidelines 
Commission 

Southern Minnesota River 
Basin Board 

State University System 

Tax Court 
Teachers Retl rement Assn. 
Tran sport at I on 
Treasurer 
Veterans Affairs 

(Including Big Island Camp, 
Mi nneapo Ii s Home, and 
Hastings Home) 

Veterinary t-4ad i cine Board 
Voyageur National Park Citizens 
Waste Management Board 
Watchmaking Examiners Board 
Water Commission Planning Bd. 
Water Pl annlng Board 
Water Resources Board 
Zoological Gardens 

The Employer and the Association 
seniority units may be added to, 
el lmlnated. 
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Statewide 

Statewide 
Each University 

and the Central Office 
Statewide 
Statewide 
Statew l de 
Statewide 

Statewide 
Statewide 
Statew 1 de 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

agree that the above- Ii str ' 
subtracted from, merged, 



APF£NDI X E - INSURAt-CE PLANS AND INFORMATION 

Health and Dental Insurance Plan rates and employee costs for policy 
year October 7, 1981 - October 6, 1982. 

In general the Employer will pay $56.06 per month or $25.87 per 
bi-week I y pay per I od toward the cost of emp I oyee hea Ith insurance 
and $76.94 per month or li35.51 per bl-weekly pay period toward the 
cost of dependent coverage. The fu 11 employee cost of dental 
coverage and one-ha If of the cost of dependent denta I coverage w 11 I 
be paid by the Employer. 

Bi -Week I y Rates Bl-Weekly Employee Cost 
Employee Dep. Employee Dep. 

Plan Coverage Coverage Coverage Cvrg. Both 
Blue Cross 

Blue Shield 25.87 35.51 0 0 0 
Central MN 

Group Health 22.89 33.88 0 0 0 
~oord I nated 
' Health Care 19.50 32.58 0 0 0 

Group Hea I th 
Assn. of NE 
Minnesota 28.62 35.03 2.75 0 2.75 

Group Hea I th 
Pl an, Inc. 22. 73 31.24 0 0 0 

1-fv!O Ml nnesota 26.25 42.01 .38 6.50 6.88 
Med Center 22.66 41-23 0 5.72 5.72 
NI col let/Eitel 22.15 39.39 0 3.88 3.88 
Physicians 

Health Pl an 27.17 44.31 I .30 a.so 10.10 
SHARE 23. 19 36.98 0 I .47 I .47 

Delta Dental or 
Group Hea I th 
Dent a I 3.87 8.84 0 4.42 4.42 

Detal led information on insurance plan benefits can be obtained from: 

Department of Employee Relations 
Employee Insurance 
Third Floor 
Space Center Bui I ding 
Sal nt Pau I, Minnesota 55101 
61 2-296-245 7 
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A.PPENDI X F-1 
(X)MPENSI\TION GRID, SERIES A 

EFFECTIVE JULY I, 1981 

A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
arge 

01 14,073 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 A 
1173 1215 1262 1305 1349 1392 1439 1488 1538 1590 M 
6.74 6.98 7.25 7.50 7.75 8.00 8. 27 8.55 8.84 9.14 H 

02 14,574 15,138 15,660 16, 182 16,704 17,268 17,852 18,458 19,084 19,752 A 
1215 1262 1305 1349 1392 1439 1488 1538 1590 1646 M 
6.98 7.25 7.50 7.75 8.00 8.27 8.55 8.84 9. 14 9.46 H 

0\ 03 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 A 
0 

1262 1305 1349 1392 1439 1488 1538 1590 1646 1703 M 
7.25 7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 9.79 H 

04 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21, 151 A 
1305 1349 1392 1439 1488 1538 1590 1646 1703 1763 M 
7.50 7.75 8.00 8.27 8.55 8.84 9. 14 9.46 9.79 IO. 13 H 

05 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 A 
1349 1392 1439 1488 1538 1590 1646 1703 1763 1825 M 
7.75 8.00 8.27 8.55 8.84 9.14 9.46 9.79 I 0.13 10.49 H 

06 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 A 
1392 1439 1488 1538 1590 1646 1703 1763 1825 1891 M 
8.00 8.27 8.55 8.84 9.14 9.46 9.79 I 0.13 10.49 10.87 H 

07 17,268 17,852 18,458 19,084 ,19, 752 20,442 21, 151 21,903 22,697 23,532 A 
1439 1488 1538 1590 1646 1703 1763 1825 1891 1961 M 
8.27 8.55 8.84 9.14 9.46 9.79 I 0.13 I 0.49 10.87 I I .27 H 



08 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 23,532 24,367 A 
1488 1538 1590 1646 1703 1763 1825 1891 1961 2031 M 
8.55 8.84 9.14 9.46 9.79 10.13 10.49 10.87 I I .27 I I .67 H 

09 I 8,458 19,084 19,752 20,442 21,151 21,903 22,697 23,532 24,367 25,244 A 
1538 1590 1646 1703 1763 1825 1891 1961 2031 2104 M 
8.84 9.14 9.46 9. 79 10.13 10.49 10.87 11.27 I 1.67 12.09 H 

10 19,084 19,752 20,442 21, 151 21,903 22,697 23,532 24,367 25,244 26,184 A 
1590 1646 1703 1763 1825 1891 1961 2031 2104 2182 M 
9.14 9.46 9.79 10.13 10.49 10.87 I I .27 I 1.67 12.09 12.54 H 

11 19,752 20,442 21,151 21,903 22,697 23,532 24,367 25,244 26,184 27, 123 A 
1646 1703 1763 1825 1891 1961 2031 2104 2182 2260 M 

0\ 9.46 9. 79 10.13 10.49 10.87 I 1.27 I 1.67 12.09 12.54 12.99 H 

12 20,442 21, 151 21,903 22,697 23,532 24,367 25,244 26,184 27,123 282104 A 
1703 1763 1825 1891 1961 2031 2104 2182 2260 342 M 
9.79 10.13 10.49 10.87 I 1. 27 I 1.67 12.09 12.54 12.99 13.46 H 

13 21,151 21,903 22,697 23,532 24,367 .25,244 26, 184 27, 123 28, 104 29, 128 A 
1763 1825 1891 1961 2031 2104 2182 2260 2342 2427 M 

10.13 10.49 10.87 I I .27 I 1.67 12.09 12.54 12.99 13.46 13.95 H 

14 21,903 22,697 23,532 24,367 25,244 26,184 27,123 28,104 29,128 30,172 A 
1825 1891 1961 2031 2104 2182 2260 2342 2427 2514 M 

10.49 10.87 I 1. 27 I 1-67 12.09 12.54 12.99 13.46 13.95 14.45 H 

15 22,697 23,532 24,367 25,244 26,184 27,123 28,104 29,128 30, 172 31,341 A 
1891 1961 2031 2104 2182 2260 2342 2427 2514 2612 M 

I 0.87 I I .27 I I .67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 H 



A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
Range 
16 23,532 24,367 25,244 26, 184 27, 123 28, I 04 29,128 30,172 31,341 32,510 A 

1961 2031 2104 2182 2260 2342 2427 2514 2612 2709 M 
I 1.27 I I. 67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 H 

17 24,367 25,244 26, 184 27, 123 2B, 104 29,128 30, 172 31,341 32,510 33,700 A 
2031 2104 2182 2260 2342 2427 2514 2612 2709 2808 M 

I I .67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 H 

18 25,244 26,184 27, I 23 28, I 04 29,128 30,172 31,341 32,510 33, 700 34,995 A 
2104 2182 2260 2342 2427 2514 2612 2709 2808 2916 M 

12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 16.76 H 
0\ 
N 19 26,184 27,123 28, I 04 29,128 30,172 31,341 32,510 33,700 34,995 36,206 A 

2182 2260 2342 2427 2514 2612 2709 2808 2916 3017 M 
12.54 12.99 13.46 13.95 14.45 15.01 15.57 16. 14 16.76 17.34 H 

20 27,123 28, I 04 29, 128 30, 172 31,341 32,510 33, 700 34,995 36,206 37,480 A 
2260 2342 2427 2514 2612 2709 2808 2916 3017 3123 M 

12.99 13.46 13.95 14.45 15.01 15. 5 7 16.14 16.76 17.34 17.95 H 

21 28,104 29,128 30, 172 31,341 32,510 33, 700 34,995 36,206 37,480 38,837 A 
2342 2427 2514 2612 2709 2808 2916 3017 3123 3236 M 

13.46 13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 H 

22 29, 128 30,172 31,341 32,510 3:5, 700 34,995 36,206 37,480 38,837 40,257 A 
2427 2514 2612 2709 2808 2916 3017 3123 3236 3355 M 

13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 H 

23 30,172 3 I ,341 32,510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 A 
2514 2612 2709 2808 2916 3017 3123 3236 3355 3473 M 

14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 19.96 H 



24 31,341 32,510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 A 
2612 2709 2808 2916 3017 3123 3236 3355 3473 3598 M 

15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 19.96 20.68 H 

25 32,510 33,700 34,995 36,206 37,480 38,837 40,257 4 I, 676 43, 180 44,746 A 
2709 2808 2916 3017 3123 3236 3355 3473 3598 3729 M 

15.57 16. 14 16.76 17.34 17.95 18.60 19.28 19.96 20.68 21.43 H 

26 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 A 
2808 2916 3017 3123 3236 3355 3473 3598 3729 3865 M 

16.14 16.76 17.34 17.95 18.60 19.28 19.96 20.68 21.43 22.21 H 

27 34,995 36,206 37,480 38,837 40,257 41,676 43, 180 44,746 46,374 48,066 A 
2916 3017 3123 3236 3355 3473 3598 3729 3865 4005 M 

16.76 17.34 17.95 18.60 19.28 19.96 20.68 21 .43 22.21 23.02 H 

CJ\ 
\.,I 28 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 48,066 A 

3017 3123 3236 3355 3473 3598 3729 3865 4005 M 
17.34 17.95 18.60 19.28 19.96 20.68 21.43 22.21 23.02 H 

29 37,480 38,837 40,257 41,676 43,180 44,746 46,374 48,066 A 
3123 3236 3355 3473 3598 3729 3865 4005 M 

17.95 18.60 19.28 19.96 20.68 21.43 22.21 23.02 H 

30 38,837 40,257 41,676 43,180 44,746 46,374 48,066 A 
3236 3355 3473 3598 3729 3865 4005 M 

I 8.60 19.28 19.96 20.68 21 .43 22.21 23.02 H 



/IFPENDIX F-2 
OOMPENSATION GRID, SERIES A 

EFFECTIVE JUNE 30, 1982 

A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
Range 
01 14,908 15,451 16,036 16,600 17,142 17,706 18,312 18,917 19,565 20,233 A 

1242 1288 1336 1383 1429 1476 1526 1576 1630 1686 M 
7.14 7.40 7.68 7.95 8.21 8. 48 8.77 9.06 9.37 9.69 H 

02 15,451 16,036 16,600 17,142 17,706 18,312 18,917 19,565 20,233 20,943 A 
1288 1336 1383 1429 1476 1526 1576 1630 1686 1745 M 
7.40 7.68 7.95 8.21 8.48 8.77 9.06 9.37 9.69 I0.03 H 

G\ 
+'> 

03 16,036 16,600 17,142 17,706 18,312 18,917 19,565 20,233 20,943 21,673 A 
1336 1383 1429 1476 1526 1576 1630 1686 1745 1806 M 
7.68 7.95 8.21 8. 48 8. 77 9.06 9.37 9.69 10.03 I 0.38 H 

04 16,600 17,142 17,706 18,312 18,917 19,565 20,233 20,943 21,673 22,425 A 
1383 1429 1476 1526 1576 1630 1686 1745 1806 1869 M 
7.95 8.21 8.48 8.77 9.06 9.37 9.69 10.03 10.38 10.74 H 

05 17,142 17,706 18,312 18,9 7 19,565 20,233 20,943 21,673 22,425 23,219 A 
1429 1476 1526 1576 1630 1686 1745 1806 1869 1935 M 
8.21 8.48 8.77 9.06 9.37 9.69 10.03 I 0.38 10.74 I I. 12 H 

06 I 7, 706 18,312 18,917 19,565 20,233 20,943 21,673 22,425 23,219 24,054 A 
1476 1526 1576 1630 1686 1745 1806 1869 1935 2004 M 
8.48 8.77 9.06 9.37 9.69 10.03 10.38 10.74 I I. 12 I I. 52 H 

07 18,312 18,917 19,565 20,233 20,943 21,673 22,425 23,219 24,054 24,952 A 
1526 1576 1630 1686 1745 1806 1869 1935 2004 2079 M 
8.77 9.06 9.37 9.69 I 0.03 10.38 10.74 I I. 12 I I. 52 I 1. 95 H 



08 18,917 19,565 20,233 20,943 21,673 22,425 23,219 24,054 24,952 25,829 A 
1576 1630 1686 1745 1806 1869 1935 2004 2079 2152 M 
9.06 9.37 9.69 10.03 I 0.38 10.74 I I. I 2 I I. 52 I 1. 95 12.37 H 

09 I 9,565 20,233 20,943 21,673 22,425 23,219 24,054 24,952 25,829 26,768 A 
1630 1686 1745 1806 1869 1935 2004 2079 2152 2231 M 
9.37 9.69 10.03 10.38 10.74 I I. I 2 I I .52 I 1. 95 12.37 12.82 H 

10 20,233 20,943 21,673 22,425 23,219 24,054 24,952 25,829 26,768 27,750 A 
1686 1745 1806 1869 1935 2004 2079 2152 2231 2312 M 
9.69 10.03 I 0.38 10.74 I I. I 2 I I. 52 ! , • 95 12.37 12.82 13.29 H 

11 20,943 21,673 22,425 23,219 24,054 24,952 25,829 26,768 27,750 28,752 A 
1745 1806 1869 1935 2004 2079 2152 2231 2312 2396 M 

I 0.03 I 0.38 10.74 I I .12 I I. 52 I 1.95 12.37 12.82 13.29 13. 77 H 

12 21, 673 22,425 23,219 24,054 24,952 25,829 26,768 27,750 28,752 29,796 A 
0\ 1806 1869 1935 2004 2079 
\Jl 

2152 2231 2312 2396 2483 M 
I 0.38 10.74 I I. I 2 I I. 52 I I. 95 12.37 12.82 13.29 13. 77 14.27 H 

13 22,425 23,219 24,054 24,952 25,829 26,768 27,750 28, 752 29,796 30,882 A 
1869 1935 2004 2079 2152 2231 2312 2396 2483 2573 M 

10.74 I I. 12 I I. 52 I 1.95 12.37 12.82 13.29 13. 77 14.27 14.79 H 

14 23,219 24,054 24,952 25,829 26,768 27,750 28,752 29,796 30,882 31,988 A 
1935 2004 2079 2152 2231 2312 2396 2483 2573 2666 M 

I I. I 2 I I. 52 I 1. 95 12.37 12.82 13.29 13. 77 14.27 14.79 15.32 H 

15 24,054 24,952 25,829 26,768 27, 750 28, 752 29, 796 30,882 31,988 33,220 A 
2004 2079 2152 2231 2312 2396 2483 2573 2666 2768 M 

I I .52 I 1.95 12.37 12.82 13.29 13.77 14.27 14.79 15.32 15. 91 H 

16 24,952 25,829 26,768 27,750 28,752 29,796 30,882 3 I, 988 33,220 34,452 A 
2079 2152 2231 2312 2396 2483 2573 2666 2768 2871 M 

I I. 95 12.37 12.82 13.29 13.77 14.27 14.79 15.32 15. 91 16.50 H 



Step A B C D E F G H I J 
Range 01 02 03 04 05 06 07 08 -09 10 ,..., 
; j 25,829 26, 768 27, 750 28, 752 29,796 30,882 31,988 33,220 34,452 35, 726 A 

2 I 52 2231 23 2 2396 2483 2573 2666 2768 2871 2977 M 
I.-., 7, 
, L ..) I 12.82 3.29 3.77 14.27 4. 7 9 15.32 15 .91 16.50 17. I I H 

18 26, 768 27,750 28,752 29, 796 30,882 31,988 33,220 34,452 35,726 3 7, I 04 A 
2231 23 2 2396 2483 2573 2666 2768 2871 2977 3092 M 

!2.82 13.29 13.77 14.27 14.79 5.32 I 5o 91 16.50 17. I I 17. 77 H 

19 2 7, 750 28, 752 29, 796 30,882 31,988 33,220 34,452 35,726 37, I 04 38,377 A 
2312 2396 2483 2573 2666 2768 2871 2977 3092 3198 M 

13.29 13. 77 14.27 4.79 15.32 5 91 16.50 7. I 17. 77 18.38 H 

20 2 8, 752 29, 796 30,882 3:, 988 33,220- 34,452 35, 726 37,104 38,377 39, 735 A 
2396 2483 2573 2666 2768 2871 2977 3092 3 98 331 I M 

CJ'\ 
13.77 I 4.27 14.79 5.32 5. 9! 16.50 17. I I 17.77 i8.38 19.03 H 

0\ 

21 29, 796 30,882 3 988 33,220 34,452 35, 726 37,104 38_, 377 39,735 4 , 175 A 
2483 2573 2666 2768 2871 2977 3092 3198 3311 3431 M 

14.27 14. 79 l 5.32 I 5. 91 6.50 17. 11 17.77 18.38 19.03 19. 72 H 

22 30,882 3 I, 988 33;220 34,452 35, 726 37,104 38,377 39,735 41, 175 42,679 A 
2573 2666 2768 2871 2977 3092 3198 331 I 343 3557 M 

14.79 l 5.32 15. 91 16.50 17 ! I 17.77 18.38 19.03 19.72 20044 H 

23 31,988 33,220 34,452 35,726 37,104 38,377 39,735 41,175 42,679 44,182 A 
2666 2768 2871 2977 3092 3198 3311 3431 3557 3682 M 

I 5. 32 l 5. 91 l6.50 i7. I 7 77 18.38 19.03 19 72 20.44 21.16 H 

24 33,220 34,452 35, 726 37, I 04 38,377 39, 735 41, 75 42,679 44, I 82 45,769 A 
2768 2871 2977 3092 3198 331 I 3431 3557 3682 3814 M 

15.91 16.50 17. i l 17.77 18.38 19.03 19.72 20.44 21.16 2 .92 H 



25 34,452 35, 726 37, I 04 38,377 39,735 41, 175 42,679 44,182 45,769 47,439 A 
2871 2977 3092 3198 3311 3431 3557 3682 3814 3953 M 

16.50 17. I I 17.77 18.38 19.03 19.72 20.44 21. 16 21. 92 22. 72 H 

26 35, 726 37, I 04 38,377 39, 735 41,175 42,679 44,182 45,769 47,439 49, 152 A 
2977 3092 3198 3311 3431 3557 3682 3814 3953 4096 M 

17. I I 17.77 18.38 19.03 19.72 20.44 21.16 21.92 22. 72 23.54 H 

27 37, I 04 38,377 39, 735 41. 175 42,679 44, 182 45,769 47,439 49,152 50,947 A 
3092 3198 3311 3431 3557 3682 3814 3953 4096 4246 M 

17. 77 18.38 19.03 19.72 20.44 21.16 21. 92 22.72 23.54 24.40 H 

28 38,377 39, 735 41,175 42,679 44, 182 45,769 47,439 49,152 50,947 A 
3198 3311 3431 3557 3682 3814 3953 4096 4246 M 

18.38 19.03 19.72 20.44 21.16 21.92 22. 72 23.54 24.40 H 

°' -...J 29 39, 735 41, 175 42,679 44,182 45,769 47,439 49,152 50,947 A 
3311 3431 3557 3682 3814 3953 4096 4246 M 

19.03 19. 72 20.44 21.16 21. 92 22. 72 23.54 24.40 H 

30 41,175 42,679 44, 182 45, 769 47,439 49, 152 50,947 A 
3431 3557 3682 3814 3953 4096 4246 M 

19.72 20.44 21.16 21.92 22. 72 23.54 24.40 H 



1'.\PPENDI X F-3 
OOMPENSAT IOM GRID, SERI ES A 
EFFECT rvE DECrnBER 29, 1982 

A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
Range 
01 15,347 15, 91 I 16,516 17, I 01 17,664 18,228 18,855 19,481 20,149 20,838 A 

1279 1326 1376 1425 1472 1519 15 71 1623 1679 1737 M 
7.35 7.62 7. 91 8.19 8.46 8.73 9.03 9.33 9.65 9.98 H 

02 15, 91 I 16,516 17,101 17,664 18,228 18,855 19,481 20,149 20,838 21,569 A 
1326 1376 1425 1472 1519 1571 1623 1679 1737 1797 M 
7.62 7. 91 8. I 9 8.46 8.73 9.03 9.33 9.65 9.98 10.33 H 

0\ 
03 16,516 co 17, I 01 17,664 18,228 18,855 19,481 20, 149 20,838 21,569 22,321 A 

1376 1425 1472 1519 15 71 1623 1679 1737 1797 1860 M 
7. 91 8.19 8.46 8.73 9.03 9.33 9.65 9.98 10.33 10.69 H 

04 17,101 17,664 18,228 18,855 19,481 20,149 20,838 21,569 22,321 23,093 A 
1425 1472 1519 1571 1623 1679 1737 1797 1860 1924 M 
8. I 9 8.46 8 73 9.03 9.33 9.65 9.98 10.33 10.69 I 1.06 H 

05 17,664 18,228 18,855 19,481 20, 149 20,838 21,569 22,321 23,093 23,908 A 
1472 1519 1571 1623 1679 1737 1797 1860 1924 1992 M 
8.46 8.73 9.03 9.33 9.65 9.98 10.33 10.69 I 1. 06 I I. 45 H 

06 18,228 18,855 19,481 20, 149 20,838 21,569 22,321 23,093 23,908 24,785 A 
1519 1571 1623 1679 1737 1797 1860 1924 1992 2065 M 
8.73 9.03 9.33 9.65 9.98 10.33 10.69 I 1.06 I 1.45 I 1.87 H 

07 18,855 19,481 20, 149 20,838 21,569 22,321 23,093 23,908 24, 785 25,703 A 
15 71 1623 1679 1737 1797 1860 1924 1992 2065 2142 M 
9.03 9.33 9.65 9.98 10.33 I 0.69 I 1. 06 I I. 45 I I. 87 12.31 H 



08 19,481 20, 149 20,838 21, 569 22,321 23,093 23,908 24,785 25,703 26,601 A 
1623 1679 1737 1797 1860 1924 1992 2065 2142 2217 M 
9.33 9.65 9.98 10.33 10.69 I 1. 06 I I .45 I I. 87 12.31 12.74 H 

09 20,149 20,838 21,569 22,321 23,093 23,908 24,785 25,703 26,601 27,562 A 
1679 1737 1797 1860 1924 1992 2065 2142 2217 2297 M 
9.65 9.98 10.33 I 0.69 I 1.06 I 1.45 I 1.87 12. 31 12.74 13.20 H 

10 20,838 21, 569 22,321 23,093 23,908 24,785 25,703 26,601 27,562 28,583 A 
1737 1797 1860 1924 1992 2065 2142 2217 2297 2382 M 
9.98 10.33 10.69 I 1. 06 I I .45 I I. 87 12.31 12.74 13.20 13.69 H 

11 21,569 22,321 23,093 23,908 24, 785 25,703 26,601 27,562 28,585 29,608 A 
1797 1860 1924 1992 2065 2142 2217 2297 2382 2467 r~ 

10.33 I 0.69 I 1.06 I f .45 I I .87 12.31 12.74 13.20 13.69 14. 18 H 

0\ 12 22,321 23,093 23,908 24, 785 25,703 26,601 27,562 28,585 29,608 30,694 A \0 
1860 1924 1992 2065 2142 2217 2297 2382 2467 2558 M 

10.69 I 1. 06 I I. 45 I I. 87 12.31 12.74 13.20 13.69 14. I 8 14.70 H 

13 23,093 23,908 24,785 25, 703 26,601 27,562 28,585 29,608 30,694 31,800 A 
1924 1992 2065 2142 2217 2297 2382 2467 2558 2650 M 

I 1.06 I 1.45 I 1.87 12.31 12.74 13.20 13.69 14.18 14.70 15.23 H 

14 23,908 24, 785 25, 703 26,601 27,562 28,585 29,608 30,694 31,800 32,949 A 
1992 2065 2142 2217 2297 2382 2467 2558 2650 2746 M 

I I. 45 I I. 87 12.31 12.74 13.20 13.69 14. I 8 14.70 15.23 15.78 H 

15 24,785 25,703 26,601 27,562 28,585 29,608 30,694 3 I ,800 32,949 34,222 A 
2065 2142 2217 2297 2382 2467 2558 2650 2746 2852 M 

I I. 87 12.31 12.74 13.20 13.69 14. 18 14.70 15.23 15.78 16.39 H 

16 25, 703 26,601 27,562 28,585 29,608 30,694 31,800 32,949 34,222 35,475 A 
2142 2217 2297 2382 2467 2558 2650 2746 2852 2956 M 

12.31 12.74 13.20 13.69 14. I 8 14.70 15.23 15.78 16.39 16.99 H 



A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
Range 
17 26,601 27,562 28,585 29,608 30,694 31,800 32,949 34,222 35,475 36, 791 A 

2217 2297 2382 2467 2558 2650 2746 2852 2956 3066 M 
12.74 13.20 13.69 14.18 14-70 15.23 15.78 16.39 16.99 17.62 H 

18 27,562 28,585 29,608 30,694 3 I, 800 32,949 34,222 35,475 36,791 38,2!0 A 
2297 2382 2467 25% 2650 2746 2852 2956 3066 3184 M 

13.20 13.69 14. I 8 14.7C 15.23 15.78 16.39 16.99 17.62 18.30 H 

19 2 8, 585 29,608 30,694 31,800 32,949 34,222 35,475 36,791 38,210 39,526 A 
2382 2467 2558 2650 2746 2852 2956 3066 3184 3294 M 

13.69 14.18 14.70 1s.n 15.78 16.39 16.99 17.62 18.30 18.93 H 

20 29,608 30,694 31,800 32,949 34,222 35,475 36,791 38,210 39,526 40,925 A 
2467 2558 2650 2746 2852 2956 3066 3184 3294 3410 M 

-J I 4. I 8 14.70 15.23 15.7Ei 16.39 16.99 17.62 18.30 18.93 19.60 H 
0 

21 30,694 3 , 800 32,949 34,222 35,475 36, 791 38,210 39,526 40,925 42,407 A 
2558 2650 2746 2852 2956 3066 3184 3294 3410 3534 M 

14.70 15.23 15.78 16.39 16.99 17.62 I 8.30 18.93 19.60 20. 31 H 

22 3 I, 800 32,949 34,222 35,475 36,791 38,210 39,526 40,925 42,407 43,952 A 
2650 2746 2852 2956 3066 3184 3294 3410 3534 3663 M 

15.23 15. 78 16.39 16.99 17.62 I 8.30 18.93 19.60 20.31 2 I. 05 H 

23 32,949 34,222 35,475 36, 791 38,210 39,526 40,925 42,407 43,952 45,498 A 
2746 2852 2956 3066 3184 3294 3410 3534 3663 3791 M 

15.78 16.39 16.99 17.62 18.30 18.93 19.60 20.31 21. 05 2 I. 79 H 

24 34,222 35,475 36, 791 38,210 39,526 40,925 42,407 43,952 45,498 47,147 A 
2852 2956 3066 318~- 3294 3410 3534 3663 3791 3929 M 

16.39 16.99 17.62 18.30 18.93 19.60 20. 31 21.05 21. 79 22.58 H 



25 35,475 36, 791 38,210 39,526 40,925 42,407 43,952 45,498 47,147 48,859 A 
2956 3066 3184 3294 3410 3534 3663 3791 3929 4072 M 

16.99 17.62 18.30 18.93 19.60 20.31 21. 05 2 I. 79 22.58 23.40 H 

26 36,791 38,210 39,526 40,925 42,407 43,952 45,498 47,147 48,859 50,534 A 
3066 3184 3294 3410 3534 3663 3791 3929 4072 4220 M 

17.62 18.30 18.93 19.60 20. 31 21.05 21. 79 22.58 23.40 24.25 H 

27 38, 21 O 39,526 40,925 42,407 43,952 45,498 47,147 48,859 50,634 52,471 A 
3184 3294 3410 3534 3663 3791 3929 4072 4220 4373 M 

18.30 18.93 19.60 20. 31 21. 05 21. 79 22.58 23.40 24.25 25.13 H 

28 39,526 40,925 42,407 43,952 45,498 47,147 48,859 50,634 52,471 A 
3294 3410 3534 3663 3791 3929 4072 4220 4373 M 

18.93 19.60 20.31 21.05 21. 79 22.58 23.40 24.25 25.13 H 

29 40,925 42,407 43,952 45,498 47,147 48,859 50,634 52,471 A 
3410 3534 3663 3791 3929 4072 4220 4373 M 

:::: 19.60 20.31 21. 05 21. 79 22.58 23.40 24.25 25.13 H 

30 42,407 43,952 45,498 47,147 48,859 50,634 52,471 A 
3534 3663 3791 3929 4072 4220 4373 M 

20.31 2 I .05 21. 79 22.58 23.40 24.25 25.13 H 



Class 
Code 

002088 
000004 
000979 
000633 
001821 
008363 
001966 
001447 
001448 
001449 
001450 
008844 
000944 
001824 
002010 
000014 
002276 
002117 
001907 
001437 
001431 
000851 
000023 
001517 
000026 
00i068 
000029 
000976 
001635 
001636 
001306 
008308 
000100 
000102 
000978 
001067 
000636 
OOOllO 
001396 
000111 
001478 
001493 
001495 
000564 
000120 
000121 
000129 
000130 
000638 
001093 

APPENDIX G 
SALARY PLAN, GENERAL PROFESSIONAL UNIT 

EFFECTIVE JULY 1, 1981 

Title 

Accessibility Specialist 
Accounting Officer 
Accounting Officer Inter 
Accounting Officer Senior 
Admin. Special Services Coard. 
Admin Asst. (Pub Util Comm) 
Adult Education Coordinator 
Affirmative Action Officer l 
Affirmative Action Officer 2 
Affirmative Action Officer 3 
Affirmative Action Officer 4 
Agribusiness Dev Spec-Econ Dev 
Agric Marketing Develop Rep 
Agric Marketing Economist 
Agric Marketing Specialist 
Agric Marketing Specialist senior 
Alumni Coordinator 
Analytical Laboratory Spec 
Animal Health Specialist 
Appeals Examiner 
Appeals Examiner Senior 
Appraiser 
Appraiser Senior 
Apprenticeship Training Asst. Dir. 
Apprenticeship Training Field Rep 
Apprent Training field Rep senior 
Architect 
Area Electrical Supervisor 
Arts Board Representative 
Arts Board Representative Senior 
Arts Program Coordinator 
Asst. Executive Director Indian Affairs 
Audiologist 
Auditor 
Auditor Intermediate 
Auditor Principal 
Auditor Senior 
Aviation Representative 
Aviation Representative Senior 
Bacteriologist 
Bacteriologist Intermediate 
Behavior Analyst l 
Behavior Analyst 3 
Biologist 
Boiler Inspector l 
Boiler Inspector 2 
Budget Analyst l 
Budget Analyst 2 
Budget Representative Senior 
Building Code Inspector 

72 

Comp 
Code 

101 
04G 
071 
101 
101 
141 
04G 
04G 
071 
101 
141 
14J 
101 
161 
04G 
121 
071 
101 
03G 
161 
181 
08G 
111 
141 
091 
111 
21H 
101 
04G 
071 
llH 
111 
101 
04G 
071 
121 
101 
131 
151 
04G 
071 
04G 
101 
04G 
09G 
131 
04G 
101 
141 
131 



Class 
Code 

000140 
000141 
001426 
001973 
008800 
000153 
001477 
000497 
000754 
000165 
002215 
001376 
001514 
000401 
002279 
002064 
002150 
002231 
000866 
000867 
000868 
000831 
002052 
002053 
001061 
001479 
001817 
001815 
001816 
001844 
008876 
002057 
002058 
001911 
001918 
001683 
001903 
000206 
001051 
000643 
002234 
002252 
002087 
008515 
000548 
008538 
002136 
000214 
000215 
001429 
002235 
002236 
000216 
002271 
001615 
001461 

Title 

Buyer l 
Buyer 2 
Cable Communications Specialist 2 
casualty Actuary 
Chaplain 
Chemist 
Chemist Intermediate 
Chief of Rehab Therapies Services 
Chief of Volunteer Services 
Chief Pollution Control Engineer 
Child Nutrition Grants Spec 
College Center Program Coordinator 
College Laboratory Service Spec 
College Recorder 
Communication Center Program Coordinator 
Communication Center Specialist 
Community College Registration Coordinator 
Community Corrections Act Admin. 
Community Development Spec l 
Community Development Spec 2 
Community Development Spec 3 
Community Liaison Rep 
Community Services Program Spec l 
Community Services Program Spec 2 
Consumer Services Invest l 
Consumer Services Invest 2 
Consumer Lltil Advoc Unit Anal 
Consumer Lltil Advoc Unit Anal 
Consumer Lltil Advoc Unit Anal 
Cooperative Development Spec 
Coordinator Econ Policy and Plan 
Correctional Industry Cred Off 
Correctional Industry Sales Spv 
Correctional Inst Educ Advisor 
Correctional Inst Educ Spec 
Correctional Security caseworker 
Correctional Security Caseworker Career 
Corrections Agent 
Corrections Agent Career 
Corrections Agent Senior 
Corrections Hearing Officer 1 
Corrections Hearing Officer 2 
Corrections Indian Liaison Officer 
Corrections Indus Market Spec 
Corrections Indus Sales Exec 
Corr Internal Affairs Invest 
Corrects Prag & Pcy Monitor 
Crime Laboratory Analyst l 
Crime Laboratory Analyst 2 
Crime Laboratory Analyst 3 
CJIS Training Officer l 
CJIS Training Officer 2 
Curriculum Editor 
Deferred Compensation Rep 
Dental Hygiene Prag Supv 
Detention Facilities Inspector 

73 

Comp 
Code 

04G 
081 
101 
27J 
111 
04G 
071 
161 
141 
22G 
07J 
04G 
04G 
04G 
061 
04G 
071 
141 
04G 
141 
181 
04G 
04G 
071 
04G 
071 
141 
151 
101 
101 
161 
071 
101 
101 
141 
08J 
llJ 
04G 
lOJ 
07J 
121 
151 
101 
151 
041 
121 
121 
091 
12J 
15J 
04G 
071 
04G 
101 
101 
101 



Class 
Code 

008463 
002239 
000234 
008436 
000871 
001387 
000870 
001079 
001080 
001042 
001789 
001790 
001791 
000278 
002173 
000780 
002267 
002105 
001888 
000781 
000186 
000258 
000259 
000956 
000262 
000775 
001963 
000170 
001698 
000468 
000171 
000794 
001409 
001410 
000996 
001411 
001793 
001794 
001795 
000274 
000926 
000872 
001056 
000786 
001533 
001862 
001930 
001587 
008165 
008172 
008168 
008868 
001664 
001643 
001642 

Title 

Developmental Planning Program Director 
Dietitian Specialist 
Dietitian 1 
Dir Chaplinary Services - Corr 
Disability Examiner 
Disability Quality Assur Spec 
Disability Specialist 
Drug and Alcohol Program Associate Director 
Drug Dependency Education Coordinator 
Economic Development Rep 
Economic Opportunity Program Spec 1 
Economic Opportunity Program Spec 2 
Economic Opportunity Program Spec 3 
Economic Security Interviewer 
Economic Security Title V Coordinator 
EDP Computer Programmer 
EDP Info Systems Technical Manager 
EDP Info Syst Training & Development Off 
EDP Programmer/Analyst 
EDP Senior Programmer 
EDP Staff Specialist 
Education Specialist 1 
Education Specialist 2 
Education Voe Program Supv 
Election Procedures Advisor 
Electrical Examiner 
Electrical Services Oper Analyst 
Emergency Services Opns and Plans Off 
Emergency Services Regional Coordinator 
Emergency Services Training Officer 1 
Emergency Services Training Officer 2 
Employability Development Spec 
Employee Development Spec 1 
Employee Development Spec 2 
Employee Development Spec 3 
Employee Development Supv 2 
Empl and Training Program Spec 1 
Empl and Training Program Spec 2 
Empl and Training Program Spec 3 
Employment Counselor 
Employment Counselor Senior 
Employment Counselor Supervisor 
Employment Svcs Contract Spec 
Employment Svcs Specialist 
Energy Specialist 
Energy Specialist Intermediate 
Epidemiologist 1 
Equal Opportunity Specialist 
Exec Sec Boxing Board 
Exec Sec Chiropractic Exam Board 
Exec Sec Optometry Board 
Exec Sec Veterinary Medicine Board 
Exhibit Designer 
Financial Aids Director 
Financial Aids Officer 

74 

Comp 
Code 

201 
111 
071 
141 
04G 
101 
071 
151 
101 
04G 
04H 
071 
101 
04H 
121 
061 
181 
16J 
l3J 
091 
16J 
101 
151 
151 
04G 
121 
071 
081 
081 
04G 
081 
121 
04G 
071 
101 
141 
04H 
071 
101 
04H 
071 
101 
071 
071 
04G 
071 
121 
04G 
041 
061 
071 
181 
121 
101 
04G 



Class Comp 
Code Title Code 

002247 Financial Inst Analyst 141 
002244 Financial Inst Asst Examiner 04G 
002245 Financial Inst Examiner 101 
002246 Financial Inst Examiner Senior 121 
001482 Financial Inst Examiner Examiner 3 071 
002043 Financial Reporting Analyst 121 
008870 Fiscal and Record Administrator 101 
002210 Forensic Photographer 101 
000310 Geneticist 181 
003311 Geologist 081 
002241 Grants Program Coordinator 131 
000337 Health Educator 1 04G 
000338 Health Educator 2 071 
001606 Health Facility Evaluator 1 04G 
001607 Health Facility Evaluator 2 071 
001307 Health Physicist 1 121 
008822 Health Planner 221 
008832 Health Program Representative 04G 
001377 Health Program Representative Intermediate 071 
000833 Health Program Representative Senior 101 
000368 Health Services Analyst 1 04G 
000369 Health Services Analyst 2 071 
001776 Health Services Analyst 3 101 
001443 Housing Development Off 04G 
001557 Housing Development Off Intermediate 071 
001444 Housing Development Officer Senior 101 
001611 Housing Finance Const Spec 161 
002133 Housing Financial Analyst 161 
000900 Human Rights Enforcement Officer 04G 
001946 Human Rights Enforcement Officer Intermediate 081 
001722 Human Rights Investigative Supv 081 
000955 Hydrologist 1 09E 
000958 Hydrologist 2 121 
000959 Hydrologist Senior 161 
000375 Identification Officer l3J 
001691 Indian Affairs Representative 071 
001934 Indian Educ Scholarship Spec 071 
000380 Industrial Development Field Rep 101 
000381 Industrial Economist 141 
001438 Industrial Hygenist 161 
001822 Industrial Hygenist Associate 081 
002059 Industry Development Admin 121 
002266 Information and Publications Coordinator 141 
002063 Information and Referral Spec 04H 
001314 Information Officer 1 04G 
000647 Information Officer 2 071 
000577 Information Officer 3 101 
002045 Inmate Personnel Specialist 071 
000953 Institution Community Relations Coordinator 071 
000133 Institutions Building Maintenance Advisor lSG 
001013 Instruct Communcations Eng Chf 17G 
000394 Insurance Analyst 101 
000815 Insurance Investigator 04G 
001971 Insurance Regulatory Analyst 081 
000814 International Trade Rep 141 

75 



CJ.ass 
Code Title 

001621 
001937 
008805 
008804 
008537 
008799 
002201 
002202 
001016 
000406 
001069 
001374 
002175 
002269 
000418 
002221 
001593 
000428 
001393 
000823 
001758 
002018 
002014 
002015 
001017 
002016 
000006 
001528 
000634 
000893 
000455 
001832 
001833 
001921 
000460 
001530 
002092 
001772 
001773 
002152 
001927 
000472 
002080 
002081 
000817 
001407 
002309 
002255 
002153 
002256 
000192 
001765 
001738 
001739 
001766 

Interpretative Naturalist 
Interpreter/Sign Language 
Investment Analyst 
Investment Analyst Int 
Investment Analyst Junior 
Investment Analyst Senior 
Job Service Prag Specialist 2 
Job Service Prog Specialist 3 
Labels and Standards Examiner 
Labor Investigator 
Labor Investigator Senior 
Labor Standards Asst Director 
Laboratory Certif and Devel Spec 
Land llse Planning Director 
Landscape Architect 
Landscape Design Coordinator 
Lease Specialist 
Librarian 
Librarian Senior 
Life Actuary 
Loan and Contract Officer 
Local Government Audit Director 
Local Government Auditor 
Local Government Auditor Intermediate 
Local Government Auditor Prin 
Local Government Auditor Senior 
Management Analyst 
Management Analyst Inter 
Management Analyst Prin 
Management Analyst Senior 
1h-.~~~A1 T--h~-1-~~~~ 1 
1•p;;:;u..1..1...-a..1.. I C,J,,,,I II IU.!.U':::J..L...::>1,. .1. 

Microparticulate Analyst l 
Microparticulate Analyst 2 
Microparticulate Analyst Senior 
Migrant Labor Counselor 
Migrant Services Coordinator 
Mineland Reclamation Spec 
Mfoeral Lease Specialist 
Mineral Lease Supervisor 
Mineral Operations Technician 
Minerals Potential Geologist 
Mortuary Standards Supervisor 
Music Therapist 
Music Therapist Senior 
Natl Industrial Devel Field Rep 
Natural Res Comm Liaison Officer 
Nat Res Forest Soil Spec 
Nat Res Forestry Staff Spec 
Nat Res Regional Land Spec 
Natural Resources Senior Staff Spec 
Nat Res Special 1 (General) 
NR Spec 1 (Aquatic Biologist) 
NR Spec 1 (Fisheries Spec) 
NR Spec l (Forester) 
NR Spec 1 (Park Naturalist) 

76 

071 
071 
161 
191 
101 
211 
101 
121 
101 
04G 
081 
l.lH 
101 
181 
081 
161 
131 
061 
091 
22H 
101 
181 
07E 
101 
lLd. 
121 
04G 
071 
141 
101 
051 
04G 
071 
101 
04G 
121 
071 
12E 
181 
131 
121 
121 
04G 
061 
141 
101 
071 
071 
101 
101 
03G 
03G 
03G 
03G 
03G 



Class Comp 
Code Title Code 

001742 NR Spec l (Park Spec) 03G 
001740 NR Spec l (Wildlife Biologist) 03G 
001741 NR Spec 1 (Wildlife Specialist) 03G 
001066 Natural Res Spec 2 (General) 041 
001767 NR Spec 2 (Aquatic Biologist) 041 
001744 NR Spec 2 (Fisheries Spec) 041 
001745 NR Spec 2 (Forester) 041 
001768 NR Spec 2 (Park Naturalist) 041 
001748 NR Spec 2 (Park Spec) 041 
001746 NR Spec 2 (Wildlife Biologist) 041 
001747 NR Spec 2 (Wildlife Specialist) 041 
000193 NR Res Spec 3 (General) 071 
001769 NR Spec 3 (Aquatic Biologist) 071 
001750 NR Spec 3 (Fisheries Spec) 071 
001770 NR Spec 3 (Park Naturalist) 071 
001754 NR Spec 3 (Park Spec) 071 
001752 NR Spec 3 (Wildlife Biologist) 071 
001753 NR Spec 3 (Wildlife Specialist) 071 
001965 NR Youth Programs Camp Leader 04G 
002310 Nursing Home Admin Asst - DPW 141 
000480 Nutritionist 091 
001399 Occupational Safety & Health Off l 08G 
001400 Occupational Safety & Health Off 2 llH 
000482 Occupational Test Technician l 04G 
000483 Occupational Test Technician 2 091 
002082 Occupational Therapist 071 
002083 Occupational Therapist Senior 091 
001637 OSHA Compliance Analyst 131 
002029 Peace Off Continuing Educ Coordinator 131 
002030 Peace Officer Standards Coordinator 131 
001826 Peace Off Standards and Training Eval 131 
002193 Permit Compliance Specialist 181 
000709 Personal Property Inven Coordinator 141 
001090 Personal Property Inv Evaluator 061 
002140 Personal Property Inv Prag Spec 111 
000500 Personnel Director 2 141 
000974 Pesticide Control Specialist 071 
000508 Physical Therapist 1 071 
001684 Physical Therapist 2 091 
001730 Pilot 121 
000511 Planner l 04G 
000512 Planner 2 Community 101 
002287 Planner 3 Community Spec 131 
000515 Planner 2 Recreational 101 ! 
000837 Planner 2 State 101 I 000510 Planner 3 State 131 
000518 Planner 2 Transportation 101 

! 002141 Planner State Comp Outdoor Rec 131 I 

000521 Planning Director Recreation 181 ! 000812 Planning Director State 181 
001303 Planning Grants Analyst 04G 
001644 Planning Grants Analyst Inter 071 I 001304 Planning Grants Analyst Senior 101 
001548 Plant Health Specialist 04G 
001470 Plant Health Specialist Interh 071 
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Class 
Code 

001549 
000532 
000080 
000849 
000858 
001657 
000859 
001876 
001877 
002023 
002024 
001325 
001779 
001322 
001624 
001324 
001323 
002213 
000560 
000561 
000562 
001617 
000576 
001504 
001309 
001521 
001522 
001830 
001523 
001524 
001525 
001831 
001526 
001622 
002156 
002157 
002159 
002158 
000582 
001775 
001050 
000967 
001589 
001305 
002084 
000595 
000599 
001052 
000658 
001974 
002311 
000982 
000659 
000604 
002251 

Title 

Plant health Specialist Senior 
Plumbing Inspector 
Police Training Course Supervisor 
Police Training Instructor 
Pollution Control Specialist 
Pollution Control Spec Inter 
Pollution Control Specialist Senior 
Pwr Plnt Sit Proj Dir/Tech Anal 
Pw Plt Sit Prj Dir/Tech Anal Senior 
Printing Estimating and Plan Dir 
Printing Specif & Est Coard 
Procurement Standards Spec 
Program Evaluation Coordinator 
Program Evaluation Spec 
Program Evaluation Spec Inter 
Program Evaluation Spec Prin 
Program Evaluation Spec Senior 
Property Appraisal Specialist 
Psychologist 1 
Psychologist 2 
Psychologist 3 
Public Accounts Investigator 
Public Health Sanitarian 1 
Public Health Sanitarian 2 
Public Health Sanitarian 3 
Pub Lltil Financial Anal l 
Pub Lltil Financial Anal 2 
Pub Lltil Financial Anal Prin 
Pub Lltil Financial Anal Senior 
Pub Lltil Rates Anal l 
Pub Lltil Rates Anal 2 
Pub Lltil Rates Anal Prin 
Pub Lltil Rates Anal Senior 
Public Lltil Rates and Servic Inv 
Pub Lltil Statistical Analyst l 
Pub lltil Statistical Analyst 2 
Pub lltil Statistical Anal Prine 
Pub lltil Statistical Analyst Senior 
Radiation Specialist 1 
Radiation Specialist 2 
Radio/TV Program Supervisor 
Real Estate Examiner 
Real Estate Examiner Senior 
Real Estate Licensing Coordinator 
Recreation Therapist 
Regional Coordinator for Aging 
Rehabilitation Counselor 
Rehabilitation counselor Career 
Rehabilitation Counselor Senior 
Rehabilitation Instr Vis Handcp 
Rehabilitation Program Advisor 
Research Analysis Specialist 
Research Analysis Specialist Senior 
Research Analyst 
Research Analyst Intermediate 
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Comp 
Code 

101 
08G 
111 
091 
04G 
071 
101 
121 
161 
161 
101 
111 
161 
04G 
071 
141 
101 
151 
081 
141 
181 
08G 
04G 
071 
101 
081 
111 
171 
151 
081 
111 
171 
151 
04G 
081 
111 
171 
151 
04G 
071 
04G 
04G 
071 
121 
04G 
101 
04H 
lDl 
071 
04H 
101 
101 
141 
04G 
071 



Class 
Code 

000607 
000608 
002272 
002218 
000613 
000660 
001511 
000852 
001378 
000617 
000621 
001072 
000826 
001800 
001801 
000624 
001938 
000661 
001838 
001005 
000677 
000662 
000678 
002054 
002055 
002041 
000691 
002003 
002002 
000086 
001849 
001655 
001848 
000697 
001412 
000894 
000889 
000879 
001331 
001332 
001333 
001334 
000721 
000813 
001639 
000744 
000787 
002203 
002204 
000740 
001705 
001706 
001084 
000788 
001055 

Title 

Research Scientist l 
Research Scientist 2 
Retirement Svcs Coordinator 
Retirement Svcs Program Rep 
Retirement Services Spec 
Retirement Services Spec Intermediate 
Revenue Research Asst Dir 
Right of Way Agent 
Right of Way Agent Intermediate 
Right of Way Agent Senior 
Safety Investigator 
Safety Investigator "Senior 
Safety Program Coordinator 
Securities Div Investigator 
Securities Div Investigator Senior 
Securities Examiner 
Securities Examiner 3 
Securities Examiner Senior 
Small Business Coordinator 
Social work Specialist 
Social \'larker 
Social Worker Senior 
Soil Conservation Rep 
Soil Scientist 1 
Soil Scientist 2 
Soil Scientist Senior 
Speech Pathologist 
Speech Pathology Clinician 
Speech Pathology Specialist 
State Fire and Arson Invest 
State Fire Codes/Plans Spec 
State Fire Safety Coordinator 
State Fire Safety Inspector 
State Printer 
Steamfitting Standards Rep 
Systems Analyst 
Systems Analyst Senior· 
Tax Examiner 2 
Tax Examiner 3 
Tax Examine!'" 4 
Tax Examiner 5 
Tax Examiner 6 
Technical Writer 
Travel and Tourism Representative 
Treasurer's Fiscal Act Off 
Unemp Comp Supervisor 3 
llnemp Insurance Prag Spec l 
unemp Insurance Prag Spec 2 
llnemp Insurance Prag Spec 3 
llnemp Insurance Representative 
Unemployment Tax Examiner 
unemployment Tax Examiner Intermediate 
Veterans Claims Representative 
Veterans Employment Rep 
Veterans Employment Rep Senior 
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Comp 
Code 

04G 
121 
101 
101 
04G 
071 
161 
08G 
091 
111 
08G 
llH 
121 
08G 
121 
04G 
121 
101 
071 
101 
04G 
071 
101 
071 
121 
161 
04G 
121 
101 
081 
081 
111 
071 
111 
14E 
111 
15J 
04G 
071 
101 
121 
141 
04G 
101 
121 
151 
071 
101 
121 
04H 
04G 
07J 
071 
04H 
071 



Class 
Code 

000751 
001058 
002178 
002233 
000598 
000755 
000766 
000763 
000183 
001467 
001940 
002074 
001986 

Title 

Veterinarian 
Vocational Education Fld Instr 
Voe Educ Tech Updating Spec 
Vocational Finance Specialist 
Voe Rehab Prag Spec 3 
Volunteer Services Coordinator 
Welfare Field Representative 
Welfare Specialist 
Welfare Specialist Senior 
Welfare Syst Financial Analyst 
~lorkers' Comp Rehab Spec 
Workers' Comp Subrogation Supv 
Zoological Mgt Records Spec 
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Comp 
Code 

141 
121 
101 
07J 
141 
04G 
161 
101 
141 
181 
121 
141 
041 



i'PPENDIX H - INEQUITY ADJUSTh£NTS 

Class 

1. EDP Programmer Ana I yst 
2. EDP Computer Programmer 
3. EDP Computer Programmer, 

Sr. 
4. EDP Staff Specialist 
5. Pi lot 
6. Aviation Representative 
7. Aviation Representative Sr. 
8. Boller Inspector I 
9. Boller Inspector 2 
10. Hydrologist 2 
I 1. Appeals Examiner 
12. Appeals Examiner, Sr. 
13. Bu II d Ing Code Inspector 
14. Phys i ca I Therap I st I 
15. Physical Therapist 2 
'.6. Occupational Therapl st 
, 7. Occupat Iona I Therap I st Sr. 
18. Natural Resources Youth 

Program Camp Leader 
19. Agrlc. Marketing Spec. Sr. 
20. State Fire Safety Coord. 
21. Education Voe. Prog. Supv. 
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Range 

121 to 13J 
4G to 61 

71 to 91 
15J to 16J 
IOI to 121 
111 to 131 
131 to 151 
8G to 9G 

14E to 131 
12E to 121 
151 to 161 
171 to 181 
1 IH to 131 
51 to 71 
71 to 91 
51 to 71 
71 to 91 

3G to 4G 
IOI to 121 
101 to 111 
171 to 151 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL 
EMPLOYEES 

SICK LEAVE/SEVERANCE COMMITTEE 

The Association and the Employer agree to create a joint 
labor-management study committee for the purpose of analyzing 
existing statewide policies on Sick Leave and Severance and 
considering alternatives. 

The Committee shal I meet wlthl n three (3) months of the effective 
date of this Agreement, and shal I meet at least five (5) times 
during the biennium. 

The Committee shal I complete its study and submit advi so,, 
recommendations for improving the State's Sick Leave and Severance 
policies to the Commissioner of Employee Relations by February I, 
1983. Thereafter, the Committee shal I cease to exist, unless 
renewed by subsequent agreement In writing by both parties. 

The Committee shal I be composed of three (3) representatives 
selected by the Employer and three (3) representatives selected by 
the Association •. Additional representatives from other bargaining 
units may be added by mutual consent of the two parties. 

The Committee shal I be chaired by the Employer or its designee, and 
its meetings shal I be scheduled by mutual agreement between the 
8nployer and the Association. 

The As soc I at I on and the Emp I oyer agree th at the comm i ttee members 
may file joint or separate recommendations or dissenting viewpoints. 

This Memorandum of 
this 
I 981. 

FOR THE ASSOCIATION 

Date: 

Understanding is agreed upon and executed 
day of 

FOR THE EMPLOYER 

Date: ------------- -----------
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:V,Ei10RAiJDUM OF Ui\JDERSTAl'JDING 
BETWErn 

STATE OF MINNESOTA 
At~D 

Mlt~NESOTA ASSOC I AT IOt~ OF PROFESSIONAL 
EMPLOYEES 

The parties agree to establish a joint study committee comprised of 
five (5) MAPE Representatives and five (5) Employer Representatives 
for the purpose of reviewing possible salary range inequities within 
the bargaining unit. The joint canmittee shal I meet within 90 days 
of execution of the 1981-83 collective bargaining agreement and 
shal I meet at least four (4) additional times during the biennium. 
The Joint committee shall be dissolved on January I, 1983, unless 
both parties by mutual agreement desire to extend it. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: ----------

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA ASSOCIATIOI~ OF PROFESSIONAL 
EMPLOYEES 

Section 1. Purpose. The purpose of this Memorandum of 
Understanding ls to provide an Agreement between the Employer and 
the Minnesota Association of Professional Employees for the 
continuation of Job Sharing positions in Unit 14 as specified in 
Laws of Minnesota 1981, 43A.40-45. 

Section 2. Effect on Master Agreement. Except where specifically 
1 ~difled by Laws of Minnesota 1981, 43A.40-45, the Unit 14 agreement 
\ ,tween the State of Minnesota and the Minnesota Association of 

Profess i ona I Emp I oyees sha 11 be in effect for a I I phases of the Job 
Shari ng Program. 
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Section 3. Shared Positions. The specific positions to be 
included in the job-sharing program are: 

Class 

Information 
Officer 3 
Unemployment 
Compensation 
Spec 
Unemployment 
Compensation 
Rep. 
Voe. Rehab. 
Counse I or, 
Career 
Employment 
Services 
I nter vi ewer 

Planning 
Grants Analyst 
Pri nc ipa I 
lnfonnation 
Office 2 
Tax Examiner 
2, 3 

# of 
Positions 

2 

2 

Posit ion 
Contro I 

Department llumber 

Econ. Sec. 076800 

Econ. Sec. 01 1790 

112330 
Econ. Sec. 102990 

Econ. Sec. 203210 

Econ. Sec. 106060 

Energy 

Pub. Safety 

Revenue 

Mankato 
1056" 

Mp, 

063920 

378130 

523220 

These pos1tlons wi ! ! be shared at fifty (50) percent t!me or at 
sixty (60) and forty (40) percent time between two incumbents. 

Section 4. Status of Incumbents In Shared Jobs. Any incumbent of 
one of the shared jobs I isted in Section 3 wi 11 have the opportunity 
to confer with his/her supervlsor prior to the implementation of the 
job shari ng program regard i ng work schedu I es. 

Section 5. Duration. This Memorandum of Understanding shall take 
effect on July I, 1981 and shall remain in effect until June 30, 
1982. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: --------
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MEMORANDUM OF UNDERSTAND I NG 
BET\'IEEN 

DEPARTMENT OF CORRECTIONS 
AND 

MINNESOTA ASSOC I AT ION OF PROFESSIONAL 
EMPLOYEES 

Section I, Bumping on Notice of Layoff, In the event that the 
Department of Corrections determines to layoff bargaining unit 
employees, the employee receiving notice of layoff shall only be 
permitted to bump from one institution to another institution within 
the same seniority unit as defined below: 

SENIORITY Ul~ITS: 
I, Juvenile Institutions 

Thistledew 
Sauk Centre 
Red Wing 

2, Medium Adult Institutions 
Li no Lakes 
Wi I low River 
Shakopee 

3. Adult Maximum Institutions 
St, Cloud 
St 111 water 
Oak Park Heights 

4, Central Office and Community Services 

Section 2. Prior Institution, Where an employee has previously 
served at another correctional institution in the class from which 
he/she is being laid off, he/she shall be permitted to bump back to 
the corTect i ona I institution of his/her most recent emp I oyment in 
that class, provided he/she meets the criteria for bumping contained 
i n Art i c I e XV I, 

Section 3, Probation, Employees who bump Into another 
institution sha I I serve a pro bat I onary period of I, 044 hours, If 
tt1e emp I oyee I s not cert if i ed, the emp I oyee s ha I I be p I aced on 
I ayof f, 

FOR THE ASSOC I AT I Gr! FOR THE EMPLOYER 

Date: Date: -------------- ---------
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M840RANDUM OF UNDERSTAND I NG 
BETWEEN 

DEPARTMENT OF PDBLIC SAFETY 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL 
EMPLOYEES 

This fvamorandum of Understanding is made and entered Into by and 
between the Department of Publ le Safety, and the Ml nnesota 
Association of Professional Employees. 

Section 1. Membership In Professional Organizations. The parties 
agree that, notwithstanding the provisions of Article XXVII I, 
Employee Rights, in each fiscal year the State will reimburse Crime 
Lab Analysts I, II and Ill, Identification Officer and Forensic 
Photographer for profess Iona I dues in job re I ated organ i zat Ions up 
to $100.00 providing such employee presents the Department of Public 
Safety with a voucher indicating prior employee payment. 

Section 2. Dlffererrtlal. Notwlthstandl ng the provisions .., 
Article XXIV, Wages, the parties agree that the classlfications of 
Crime Lab Analyst I, II, and Iii, and Identification Officer shall 
be granted the 1% differential on rates of pay which was established 
by Laws 1977, Chapter 452, Section 30, to Implement the arbitrator's 
award from the 1977-1979 contract. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: --------------

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

DEPARTMENT OF NATURAL RESOURCES 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL 
EMPLOYEES 

Article XXI 11, Housing, Section I of the 1981-83 Agreement shal I be 
construed to mean that If an emp I oyee present I y 11 ves In a State 
owned residence but Is not required to as a cond It I on of 
employment. The Appointing Authority shal I not require the employee 
to move into the State residence as a condition of employment. 
However, if an employee transfers or is appointed to a different 
position which does require the employee to I Ive in a State 
residence as a condition of employment, then the employee sha 
I Ive in the State owned residence as a result of that change. 
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The Department of Natura I Resources agrees to meet and confer wl th 
the Association on changes in existing Housing pol icy where living 
In State owned residences is a condition of employment. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: -----------
Date: ________ _ 

MEMORANDUM OF UNDER ST AND I NG 
BETWEEN 

DEPARTM:NT OF ECWOMIC SECURITY 
AND 

Mlt~NESOTA ASSOC I AT ION OF PROFESSIONAL 
EMPLOYEES 

Section 1. Layoff. The provisions of the Master Agreement at 
Article XVI, Layoff, Section 4. Layoff, shal I be modified in 
accordance with the fol lowing provision: 

Employees of the Department of Economic Security who are notified of 
their layoff from positions within the Department of Economic 
Security shall, before exercising the rights in the order prescribed 
in Section 4. Layoff, accept a vacancy in the same seniority 
unit, same class (or class option or another option wlthi n that 
c I ass for which the emp I oyee is determ I ned by the Emp I eyer to be 
qua! if led) and same employment condition 1~ithi n 15 miles of the 
employee's current work location. If there is no such vacancy, the 
employee shal I either: 

A. Bump the I east senior emp I oyee i n the same sen I or i ty 
unit, same class (or class option or another option within 
that c I ass for wh I ch the emp I oyee is determined by the 
Employer to be qualified) and same employment condition with 
15 ml les of the employee's current work location; or 

B. Accept a vacancy in the same seniority unit and in an 
equal class In which the employee previously served or for 
which the employee is determined by the Employer to be 
qualified and In the same employment condition with 15 miles 
of the employee's current work location. 

Employees who have elected not to bump under "A" above and who have 
r~+ been offered B", shal I be laid off • 

.i 
\, __ 
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FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: ------------- ----------

i"18"10RAl~DUM OF UNDERSTAND I NG 
BETWEEN 

OFFICE OF THE STATE AUDITOR 
AND 

MllmESOTA ASSOCIATION OF PROFESSIONAL 
Er-lPLOYEES 

This ~morandum of Understanding is made and entered into this 
day of , 1981 by and between the State of Minneso~ 
hereinafter referred to as the Employer and the Minnesota 
Association of Professional Employees, hereinafter referred to as 
the Union. 

1. The parties agree to implement the following salary range 
assignments effective July I, 1981: 

CLASS TITLE 

Loca I Government 
Auditor 

Local Government 
Auditor, Intermediate 

Loca I Government 
Auditor, Sen I or 

Local Government 
Auditor, Principal 

Loca I Goverment 
Auditor Director 

SALARY 
RANGE 

7E 

101 

121 

141 

181 

2. Employees in the above classes shall receive the same percentage 
genera I sa I ary adjustments in the same manner as other emp I oyees 
within the bargaining unit. Employees who are off step and receive 
a satisfactory performance increase shall advance to the next higher 
step within their salary range. 

3. Dependent upon the availability of funds and the operational 
needs of the State Auditor's Office, the Appointing Authority may 
provide a I ump sum payment of $500. 00 to emp I oyees in the abr 
classes who pass al I four parts of the CPA examination. 
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FOR THE ASSOCIATION 

Date: 

FOR THE EMPLOYER 

Date: 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

COMMUNITY COLLEGE SYSTEM 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL EMPLOYEES 
,· 
' \,_.,; Memorandum of Understand Ing Is made and entered into th! s 
day of , 1981 by and between the State of 
Minnesota, hereinafter referred to as the Employer, and the 
Minnesota Association of Professional Employees, hereinafter 
referred to as the Union. 

J. The unclassified positions of Administrative Assistant I, 2 and 
3 in the Community College System shal I have the fol Jowl ng salary 
ranges effective July I, 1981: 

Class Title 
AA I 
AA 2 
AA 3 

Step I 
$12,819 
$18,046 
$23,313 

Step 2 
13,383 
18,732 
24,090 

Step 3 
13,971 
19,444 
24,866 

Step 4 
14,586 
20,182 
25,642 

Step 5 
15,225 
20,950 
26,422 

Step 6 
15,897 
21,745 
27,198 

2. The current method of compensating these employees on the basis 
of 26 equal payrol I periods shal I remain in effect. 

3. Vacation leave and sick leave shall be earned in accordance with 
Articles IX and XI of the Agreement. However, Administrative 
Assistants employed prior to July I, 1981, shall earn 7 hours of 
vacation leave per payrol I period unless their length of service 
warrants a higher accrual rate In accordance with the accrual 
schedule In Article IX. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

r ""e: Date: ----------
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MEMOMNDUM· CF UNDERSTANDING 
BETWEEN 

DEPARTMENT OF VETEMNS AFFAIRS 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL 
EMPLOYEES 

This M3morandum of Understanding Is made and entered into this 
day of , 1981 by and between the State of Ml nnesota, 
hereinafter referred to as the Employer, and the Minnesota 
Association of Professional Employees, hereinafter referred to as 
the Union. 

IO The part les agree to change the sa I ary range ass I gnment for the 
class Veterans Claims Representative from 68H to 71 effective July 
I, 1981. Employees shal I convert to the new range on a canparable 
step basis effective the same date. 

2. Employees in the above c I ass who have been at step 8 for two 
years or more shal I lmmedl ately move to step 9 In the new range. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

BOARD OF INVESTMENT 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL 
EMPLOYEES 

This Memorandum of Understanding is made and entered into this 
day of -...---.-,.,,---.,....• 1981 · by and between the State and 
Minnesota hereinafter referred to as the Employer, and the Minnesota 
Association of Professional Employees hereinafter referred to as the 
Union. 

1. The parties agree to implement the following salary range 
assignments effective July 1, 1981: 

CLASS TITLE 

Investment Analyst, Junior 
Investment Analyst 
Investment Analyst, Intermediate 
Investment Analyst, Senior 

SALARY 
RANGE 

lOI 
161 
191 
211 

2. Employees in the above classes shall receive the same percentage 
general salary adjustments in the same manner as other employees 
within the bargaining unit. Employees who are off step as a result 
of such adjustment and qualify for a satisfactory performance 
increase shall advance to the next higher step upon their 
anniversary date. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Date: Date: _______ _ 
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ARTICLE I 

PREAMBLE 
This Agreement is made and entered into this 11th day of August, 1981, by and between the State of Minnesota, 

hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, 
and its affiliated local unions, and unless otherwise noted in this Agreement, "UNION" hereinafter refers to the Minnesota 
State Employees Union, AFSCME Council No. 6, AFL-CIO. This Agreement has as its purpose the promotion of har­
monious relations between the parties; the establishment of an equitable and peaceful procedure for the resolution of dif­
ferences; and the establishment of rates of pay, hours of work, and other conditions of employment; and to express the 
full and complete understanding of the parties pertaining to all terms and conditions of employment. 

If the parties mutually agree during the term of this Agreement, this Agreement may be supplemented by such ad­
ditional provisions relating to departmental issues as the parties to this Agreement deem appropriate. Failure of the par­
ties to reach such supplemental agreement shall not be subject to the interest arbitration procedure as set out in the Min­
nesota Public Employment Labor Relations Act. 

Any agreement which is to be included as a part of this Agreement must so indicate, must be reduced to writing, and 
must be signed by the parties to this Agreement. 

ARTICLE II 

RECOGNITION 
Section 1. Existing Units. The Employer recognizes the Union as the exclusive bargaining representative of all the em­

ployees included in the bargaining units certified by the Bureau of Mediation Services, Case Numbers 80-PR-1258-A, 
80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A, 80-PR-1262-A and 81-PR-195-A. The composition of these 
units is as set forth in Appendix A of this Agreement. 

Employees who work less"than fourteen (14) hours per week (or thirty-five (35) percent of the normal work week in the 
employee's bargaining unit) or who are employed less than one hundred (100) working days in any calendar year are ex­
cluded from this Agreement. 

Section 2. New Units. The provisions of this Agreement and recognition of the Union as exclusive bargaining 
representative shall also be extended to all employees in appropriate units for which the Union is certified di.iring the life 
of this Agreement. 

Any provision or provisions of this Agreement, as to new units, may be revised or modified by mutual written 
agreement. 

Section 3. Disputes. The assignment of newly created classes to a bargaining unit or the reassignment of existing 
classes to a different bargaining unit shall be subject to the determination of the Director of the Bureau of Mediation Ser-
vices in accord with the provisions of the Minnesota Public Employment Labor Relations Act. · 

Disputes which may occur over the inclusion or exclusion of new or changed job positions shall be referred to the 
Bureau of Mediation Services for expedient resolution. The decision of the Bureau of Mediation Services shall prevail 
during or pending any appeal(s) from such decision. 

Section 4. Aid to Other Organizations. The Employer will not, during the life of this Agreement, meet and confer or 
meet and negotiate with any individual employees or with any other employee organization with respect to the terms and 
conditions of employment of the employees covered by this Agreement except through the Union or its authorized 
representatives. The Employer will not assist or otherwise encourage any other employee organization which seeks to 
bargain for employees covered by this Agreement. 

ARTICLE Ill 

UNION SECURITY 
Section 1. Checkoff. The Employer shall deduct the bi-weekly membership dues from the earnings of those em­

ployees who authorize such deductions in writing. The Union shall submit such authorizations and certify the amounts to 
be deducted at least seven (7) days prior to the end of the payroll period for which the deductions are to be effective and 
the deductions shall continue In effect until cancelled by the employee through the Union. The aggregate deductions of all 
employees, together with a detailed record, shall be remitted to the Union office within ten (10) days after such deductions 
are made. 

Section 2. Exclusivity. No other employee organization shall be granted payroll deduction of dues for employees 
covered by this Agreement. 

Section 3. Employee Lists. The Appointing Authority shall report to the Union and/or designated Local Union 
representative the information on all employees added to or removed from the bargaining unit(s) In the seniority unit(s) as 
requested on the form included as Appendix G of this Agreement. Where no such personnel transactions have occurred, 
the required report shall so state. Copies of the form included as Appendix G shall be provided to the Appointing 
Authority by the Union, and the Appointing Authority shall use this form when submitting the report. The report shall be 
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made on a bi-weekly payroll period basis and shall be transmitted no later than one (1) week following the end of each 
payroll period. The Union shall file the names of designated representatives for this purpose with the Personnel Office. 

Upon the request of the Union, the Employer shall provide the Union with a listing of all employees in the bargaining 
units represented by the Union. 

Section 4. Indemnity. The Union agrees to indemnify and hold the Employer harmless against any and all claims, 
suits, orders, or judgments brought or issued against the Employer as a result of any action taken or not taken as a result 
of a request of the Union under the provisions of this Article including fair share deductions and remittances. 

Section 1. Definitions. 

IV 

SENIORITY 

A. State Seniority. "State Seniority" is defined as the length of employment with the State of Minnesota since the last 
date of hire. 

However, in the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State ser­
vice, State Seniority is defined as the length of employment with the State of Minnesota since the last date of hire 
preceding the mandatory retirement. Such State Seniority shall not include the period during which the employee 
was off the State payroll due to the mandatory retirement. 

B. Departmental Seniority. "Departmental Seniority" is defined as the length of continuous service within a State 
department since the iast date of entry into the State department. 

C. Classification Seniority. "Classification Seniority" is defined as the length of continuous service in a specific job 
classification within the department. 

"Classification Seniority" for the class of Highway Maintenance Worker, Senior is defined as the length of Continuous 
Service in the classes of Highway Maintenance Worker and Highway Maintenance Worker, Senior. 

When an employee exercises bumping rights, or is demoting, or is transferring, Classification Seniority in the class to 
which the employee is bumping or is demoting, or is transferring shall include Classification Seniority in all related 
higher or equally paid classes in which the employee has served within the Department since the initial period of ser­
vice in the class into which the employee is bumping, or demoting, or transferring. 

D. Continuous Service. "Continuous Service" shall commence on the date an employee begins to serve a probationary 
period. 

In the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State service, Con­
tinuous Service shall be credited back to the last date of hire at the time of the mandatory retirement. Continuous 
Service, however, shall not include the period during which the employee was off the State payroll due to the man­
datory retirement. 

In the case of an employee in a trainee classification or an employee working under a provisional appointment, Con­
tinuous Service shall be credited back to the date of hire at the time an employee begins to serve a probationary 
period in a related classification. 

Continuous Service shall be interrupted only by separation because of resignation, discharge for just cause, failure to 
return upon expiration of a leave of absence, failure to respond to a recall from layoff, or retirement. 

Continuous Service shall not be interrupted by resignation when the resignation was a forced resignation due to 
pregnancy, provided that the employee returned to State service within one (1) year of the resignation and provided 
that the employee notified the Employer prior to December 31, 1979, that such a forced resignation took place. 

Employees who were not represented by the Union prior to December 31, 1979, and whose continuous service was 
not corrected as provided above shall have until December 31, 1981, to notify the Employer that a forced resignation 
due to pregnancy had taken place. The Employer shall provide notification by posting at each work location, or by 
similar means, to bargaining unit employees not represented by the Union prior to December 31, 1979, of this provi­
sion within a reasonable period of ti me after August 11, 1981. 

Any changes in seniority regarding vacation accrual or entitlement to any fringe benefits covered by this Agreement 
shall be retroactive to August 11, 1981. Any application of seniority regarding Article XII and XV, choice of vacation 
days, and assignment of overtime shall be effective fifteen (15) days after notice is given by the employee. 

An employee who was required to resign due to pregnancy, who returned to State service within one (1) year of 
resignation in a different agency, who has notified the Employer as provided above, and who subsequently returns to 
the employing agency at the time of the resignation, shall have Departmental Seniority defined as the length of Con­
tinuous Service within a State department since the last date of entry into the State department preceding the forced 
resignation. 

E. Seniority Units. "Seniority Unit" is defined as all employees in bargaining units represented by the Union in each 
agency as listed in Appendix H. 

F. Related Classes. "Related Classes" are those classes within the same department which are.similar in the nature 
and character of the work performed and which require similar qualifications. 
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Section 2. Seniority Calculation on Merger of State Department. When State departments are merged or combined 
or when employees are transferred from one State department to another State department by Executive Order or 
Legislative Act, employees shall be credited with Classification Seniority (defined as the length of Continuous Service in a 
specific job class with the immediately preceding State department), if unbroken, as If they had been continuously em­
ployed in the new State department. 

Employees shall also be credited with Departmental Seniority (defined as the length of Continuous Service within the 
immediately preceding State department), if unbroken, as if they had been continuously employed in the new State 
department. 

The provisions of Article XII shall not apply to transfers described above. The application of the provisions of this Sec­
tion shall not be retroactive, but shall become effective on July 1, 1981. 

Section 3. Seniority Rosters. No later than three (3) months after the effective date of this Agreement, and semi-an­
nually thereafter, Appointing Authorities shall prepare and post on all employee bulletin boards seniority rosters for each 
seniority unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each employee in the order of 
Classification Seniority and reflect each employee's date of Classification Seniority, date of Departmental Seniority, date 
of State Seniority, and the date of Classification Seniority and class title for all classes in which the employee previously 
served. 

The rosters shall also Identify the type of appointment if other than full-time unlimited. 
When two (2) or more employees have the same Classification Seniority dates, seniority position shall be determined 

by total Departmental Seniority. Should a tie still exist, seniority positions shall be determined by total State Seniority. 
Should a tie still exist, seniority positions shall be determined by length of prior State service. Should a tie still exist, 
seniority positions shall be determined by lot. 

Section 4. Appeals. Employees shall have sixty (60) calendar days from the date of the initial positing to notify the Ap­
pointing Authority of any disagreements over the Seniority Roster. Thereafter appeals must be filed with the Appointing 
Authority within thirty (30) days of the date of posting and are limited to changes since the previous posting. 

Employees on extended absences of more than fourteen (14) calendar days shall have sixty (60) calendar days from 
their return to work to notify their Appointing Authority of any disagreements over the Seniority Rosters, in the case of the 
initial posting, and thirty (30) days In the case of subsequent postings. 

ARTICLE V 

HOURS OF WORK 
Section 1. Non-Continuous and Non-Extended Operations. 

A. Definition. Any employee or group of employees engaged in an operation that is not continuous or extended (as 
defined in Section 2A) shall be known as non-continuous and non-extended operations employees. 

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be Interrupted by 
unpaid lunch periods. No split shifts will be implemented without the mutual agreement of the Local Union and the 
Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other party. 

c. Work Day. The normal work day shall consist of either eight (8) hours or ten (10) hours of work within a twenty-four 
(24) hour period, exclusive of a duty-free lunch period. Should it become necessary to establish schedules 
departing from the normal work day, in the interest of efficient operations, to meet the needs of the public or an 
Agency, to provide for more beneficial client or student services, or to better use facilities or the working forces, no 
less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the appointing Authority will 
discuss the new schedules with the Local Union affording the Local Union an opportunity to express its view, prior to 
the fourteen (14) day posting period provided for in Section F. Existing schedules of other than eight (8) and ten (10) 
hours per day may continue in effect. 

D. Work Week, Work Period. The normal work week or work period shall consist of four (4) consecutive ten (10) hour 
days or five (5) consecutive eight (8) hour days Monday through Friday, totaling forty (40) hours. Should it become 
necessary to establish schedules departing from the normal work week or work period, in the interest of efficient 
operations, to meet the needs of the public or an Agency, to provide for more beneficial client or student services, or 
to better use facilities or the working forces, no less than thirty (30) calendar days notice will be given. -Existing 
schedules other than Monday through Friday may continue in effect. 

When schedules are changed, the new schedule shall be posted for fourteen (14) calendar days. 

E. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex­
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up to 
and including two (2) hours. 

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted 
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay­
ment of overtime. If requested by the employee, the employee may change days, shifts, or hours of work with the ap­
proval of his/her supervisor provided such change does not result in the payment of overtime. 
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In the Department of Transportation, the Appointing Authority may change the daily starting and quitting time of Unit 
2 employees for the entire week up to two (2) hours either way providing a notice is posted a minimum of three (3) 
working days in advance of the proposed change. Notification prior to the start of any shift shall constitute the first 
day's notice. Employees may be returned to their previously established schedule upon reasonable notice by the Ap­
pointing Authority. 

G. Emergency Work Schedules. 
1. Department of Transportation. Employees whose hours of work are controlled by the contractor may have their 

schedule changed due to the contractor's operations. In the event a change in schedule is necessary, as much 
advance notice as possible must be given the employee through the Appointing Authority's project supervisor. 
Such change shall not be considered a split shift. 

2. Department of Natural Resources. During fire seasons and/or during unusual drought conditions, the Appointing 
Authority may establish a forest fire emergency schedule. During such emergencies, the Appointing Authority 
may change the daily starting and quitting time up to two (2) hours either way, providing a notice is posted a 
minimum of twenty-four (24) hours in advance of the proposed change. 

The Appointing Authority shall use the National Weather Service fire weather forecasts together with the National 
Fire Danger Rating System in determining when there is a significant build-up of fire conditions to constitute an 
emergency situation. Only fire "watch" and "warning" status would constitute an emergency situation. 

Any schedule changes made pursuant to "1" or "2" above shall not result in the payment of overtime. 

H. Department of Tr~:iin!l:u•u11rtj:1t1r1n 

1. Winter Maintenance Schedules. The Appointing Authority may establish a winter maintenance schedule to be 
used in severe or extreme road conditions for snow and ice control operations. The schedule shall be posted at 
least fourteen (14) calendar days in advance of the effective date each fall. The posted scheduie shaii aiso cite 
the date each spring when winter maintenance schedules shall no longer be in effect. 

Under the winter maintenance schedule, the Appointing Authority may split the available employees into more 
than one (1) shift. Such shift shall be periodically rotated or established by internal bid after taking into con­
sideration the desires of the Local Union. The posting shall name which employees are assigned to each shif;t. 

The Appointing Authority shall use reasonable reason in determining that severe or extreme road or weather 
conditions exist for snow and ice control operations. It is specifically understood by the parties that winter main­
tenance schedules may be declared to be in effect only when severe or extreme road or weather conditions exist 
or are forecast. 

On any day on which a rrH~nn1~ from a regular work schedule to a winter maintenance schedule, or from a winter 
maintenance schedule to a regular work schedule takes place, no employee shall be scheduled to work less than 
the number of hours in the employee's established schedule before the winter maintenance schedule was ac­
tivated. When such maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in 
excess of the number of hours in the employee's established schedule before the winter maintenance schedule 
was activated except that when the consecutive hours of any employee's work day must be interrupted, he/she 
shall be compensated at the appropriate overtime rate for all hours worked outside the employee's previously 
scheduled work period. In no case shall an employee be paid for those intervening hours not worked. 

2. Road Patrol. Under those circumstances where the Appointing Authority must reduce hazardous driving condi­
tions by the use of employees outside of their established work schedule for operations such as spot sanding or 
plowing isolated patches of snow and ice, with employee and truck, such conditions may be met either by the es­
tablishment of a night patrol, or a dawn patrol, or by calling in an employee on an overtime basis, when such con­
ditions exist, or may exist. 

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road patrol whose purpose 
is to patrol the roads and respond to or warn of, hazardous driving conditions. After taking into consideration the 
desires of the Local Union, the shift(s) shall either be posted for bid or rotated. If posted, the shift(s) shall be 
posted only in the truck station(s) where such shift change(s) will be made and if there are bidders, the change of 
shift shall be assigned on the basis of Classification Seniority on a non-rotating basis. If there are no bidders, the 
Appointing Authority may assign the least senior employee(s) on a non-rotating basis, or may assign the em­
ployee(s) of the truck station on a rotating basis. Where a Heavy Equipment Operator, Intermittent, is needed the 
posting shall so state. 

I. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than thirty (30) minutes nor 
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty 
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate, 
straight time or overtime, whichever is applicable. 

J. Rest Periods. All employees shall be nl"!:!,nt.::,n a fifteen (15) minute paid rest period during each four (4) hours of 
regularly scheduled work. Employees who are scheduled for a shift of four (4) hours and who are scheduled to 
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular 
quitting time into the next shift shall receive a fifteen ( 15) minute paid rest period before they start work on the next 
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority 
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest 
periods may not be accumulated. 
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K. Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time 
(one (1) hour for employees in the Department of Transportation), any employee who is scheduled to report for work 
and who reports as scheduled shall be assigned to at least three (3) hours of work. If work is not available, the em­
ployee may be excused from duty and paid for three (3) hours at the employee's appropriate rate. If the employee 
begins work but is excused from duty before completing three (3) hours of work the employee shall be paid for three 
(3) hours at the employee's appropriate rate. (See Article XV, Layoff and Recall, Section 8, Limited Interruption of 
Employment). 

L. Flextime Scheduling. The Appointing Authority and the Local Union may mutually agree to a flextime schedut;ng 
plan. Existing flextime scheduling plans shall remain In effect unless the Local Union notifies the Appointing Authority 
of its intent to terminate the plan. 

Section 2. Continuous and Extended Operations. 

A. Definitions 
1. Continous Operations. Any employee or group of employees engaged in an operation for which there is regularly 

scheduled employment on a twenty-four (24) hour a day, seven (7) day a week basis shall be known as con­
tinuous operations employees. 

2. Extended Operations. Any employee or group of employees engaged in a work operation for which there is 
regularly scheduled employment for more than the normal work day and/or normal work week as defined in Arti­
cle V, Section 1 C and D and who are not continuous operations employees, shall be known as extended opera­
tions employees. 

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be interrupted by 
unpaid lunch periods. No split shifts will be implemented without the mutual written agreement of the Local Union 
and the Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other 
party. 

C. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty-four (24) hour period, ex­
clusive of a duty-free lunch period. Should it become necessary to establish schedules departing from the normal 
work day, in the interest of efficient operations, to meet the needs of the public or an Agency, to provide for more 
beneficial client or student services, or to better use facilities or the working forces, no less than thirty (30) calendar 
days notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the new schedules 
with the Local Union affording the Local Union an opportunity to express its view, prior to the fourteen (14) day 
posting period provided for in Section F. Existing schedules of other than eight (8) hours per day may continue in 
effect. 

D. Turnaround Time. The number of hours between scheduled shifts shall not be less than seven and one-half (7 1 /2) 
hours. 

E. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex­
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up to 
and including two (2) hours. The provisions of this subsection shall not apply to rotating shifts. 

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted 
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay­
ment of overtime. If requested by the employee, the employee may change days, shifts, or hours of work with the ap­
proval of his/her supervisor provided such change does not result in the payment of overtime. 

G. Departments of Public Welfare and Veterans Affairs. 
1. Work Period. Full-time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) consecutive days and 
shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) consecutive days 
with two (2) or more weekends (Saturday and Sunday) off out of every eight (8) weekends (Saturday and 
Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends (Saturday and Sunday) 
out of every four (4) weekends (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

Part-time employees shall be shall be scheduled for a minimum of four (4) days off in a two (2) week pay period. 
At least two (2) of the days off shall be consecutive and such part-time employee shall not be scheduled for more 
than seven (7) consecutive days of work. 

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a night (graveyard) 
shift, such shift shall be fixed and vacancies In such fixed shifts shall be posted. If there are no eligible bidders for 
fixed night shift vacancies, the Appointing Authority may recruit and hire applicants for the vacancy or assign the 
capable and qualified employee not on fixed nights with the I.east Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts for the purposes of 
training, staff development, Informational meetings, or Jury duty. 
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Employees working other than fixec. night shifts may be rescheduled to work the night shift. The Appointing 
Authority shall determine the work area from which an employee is to be assigned to the night shift. If it is 
necessary to make such a reassignment, the least senior capable and qualified employee from such work area 
who is working other than fixed nights shall be scheduled to work the night shift to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or less of the em­
ployees normally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees normally 
assigned to the night shift; and/or, 

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 
I 

d. Cover for days off of employees assigned to fixed nights; and/or, 

e. Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the fixed night shift must do 
one of the following: 

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night shift bids on a 
vacancy in other shifts and he/she is the capable and qualified employee with the least Classification 
Seniority for the night shift position, his/her bid shall be rejected; or, 

8. Notwithstanding the provisions of Article XII, notify the local 'personnel director after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the fixed night shift. 
If another employee not on the fixed night shift with less Classification Seniority is capable and qualified 
for the fixed night shift that employee shall be assigned to the fixed night position, and the employee on 
the fixed night shift to that employee's position, provided the employee on the fix,ed night shift is capable 
and qualified for that position. If there is more than one capable and qualified employee with less 
Classification Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned to the fixed night 
position, provided the employee on the fixed night shift is capable and qualified for that position. The re­
quest shall remain open until the employee withdraws it, or is replaced by another employee; or, 

C. Notwithstanding the provisions of Article XII, an employee working other than the fixed night shift agrees 
to exchange with the employee assigned to the fixed night shift. Such exchange requires that both em­
ployees are in the same classification and option and each employee is capable and qualified for the 
position to which he/she is moving. 

-3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than two (2) shifts during 
work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the starting time of the first 
scheduled shift after scheduled days off shall be considered the same shift. When there is a scheduled shift rota­
tion, a change in starting time of not more than two (2) hours from the starting time of the scheduled rotated shift 
shall not be considered a change in shift. 

The Local Union and the appointing Authority may mutually agree to alter the terms of Section 2G. 

H. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than thirty (30) minutes nor 
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty 
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate, 
straight time or overtime, whichever is applicable. 

In the Department of Public Welfare institutions (other than the graveyard shift), meal periods are normally to be 
granted between the hours of 11 :00 A.M. and 1 :00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M. Employeer 
may request alternate meal periods. 

I. Rest Periods. All employees shall be granted a fifteen (15) minute paid rest period during each four (4) hours of 
regularly scheduled work. Employees who are scheduled for a shift of four (4) hours and who are scheduled to 
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular 
quitting time into the next shift shall receive a fifteen (15) minute paid rest period before they start work on the next 
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority 
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest 
periods may not be accumulated. 

J. ...n,,u·.,,nn Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time, 
any who is scheduled to report for work and who reports as scheduled shall be assigned to at least three 
(3) hours of work. If work is not available, the employee may be excused from duty and paid for three (3) hours at the 
employee's appropriate rate. If the employee begins work but is excused from duty before completing three (3) hours 
of work the employee shall be paid for three (3) hours at the employee's appropriate rate. (See Article XV, Layoff and 
Recall, Section 8, Limited Interruption of Employment). 

K. ,~v•n1n~ Time. Employees required to work more than eight (8) hours on an eight (8) hour shift due to the 
change from daylight savings time to standard time shall be paid for the additional hour worked at the rate of time 
and one-half (1 1/2). Employees required to work less than eight (8) hours on an eight (8) hour shift due to the 
change from standard time to daylight savings time shall be paid for the actual hours worked. Employees may use 
vacation time or compensatory time to make up for the one (1) hour lost. 
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ARTICLE VI 

OVERTIME 
Section 1. Overtime Hours. All hours worked in excess of the established work day, before or after an employee's 

regular scheduled shift, on any regularly scheduled day of rest, shall be considered overtime. 
All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of absence shall be con­

sidered as "time worked" for purposes of this Article. 
Part-time employees whose established work day is less than eight (8) hours shall not be considered to be working 

overtime until having completed eight (8) hours of work. 

Section 2. Overtime Rates. All overtime hours shall be compensated at the rate of time and one-half (1 1 /2). 

Section 3. Distribution. 
A. Employees in Units 2, 3, 4, 6, 7, and 8 (excluding employees in Units 2 and 3 in the Department of Transportation, 

Metropolitan Maintenance, and all employees in the Department of Public Welfare institutions). 

An effort shall be made to distribute overtime work as equally as possible among employees in the same job 
class and in the same work area who are capable of performing the work and who desire the overtime work. 

The overtime work shall first be offered to the employee(s) then on duty, on the same shift and work area who has 
the least number of overtime hours to his or her credit. Should the employee choose not to accept the overtime 
assignment, the employee with the next fewest overtime hours to his or her credit shall be offered the assign­
ment. Offered overtime hours not worked shall be considered as "worked" In calculating the equitable distribu­
tion of overtime. 

New employees entering the bargaining units shall be credited with the number of overtime hours equal to the 
highest number of hours to the credit of any current employee in the same class and same work area. 

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an equitable 
balance of overtime. 

An accumulative record of overtime hours worked or offered each employee shall be made available to the Local 
Union Steward upon request. The record of each employee's accumulated overtime hours worked and overtime 
offered but not worked shall be adjusted to zero (O) hours once per year on a date determined by the Appointing 
Authority. The Appointing Authority shall notify the Local Union of the date within thirty (30) calendar days of the 
execution of this Agreement, for the term of the Agreement. 

In the event all capable employees in the same shift and work area decline overtime work, the Appointing 
Authority shall have the right to assign overtime based upon inverse order, of Classification Seniority among 
capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local 
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse 
order of Classification Seniority among capable employees in the event that all capable employees decline over­
time work. Employees may rescind such waivers upon fourteen (14) calendar days written notice to thE\) local per-
sonnel officer. · 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone totem­
porarily meet the emergency requirements regardless of the overtime distribution. 

B. Employees in Units 2 and 3, Department of Transportation, Metropolitan Maintenance, and employees in the 
Department of Public Welfare institutions. 

Overtime work shall first be offered to the most senior employee(s) in the same job class and in the same work 
area who are capable of performing the work available. The overtime work shall first be offered to employees 
then on duty if such overtime is for the immediately subsequent shift. Should the senior employee choose not to 
accept the overtime assignment, the next most senior capable employee shall be offered the overtime assign­
ment. However, the Appointing Authority shall not be required to cut In on work in progress In order to comply 
with the requirements of this Section. In the event all capable employees decline overtime work, the Appointing 
Authority shall have the right to assign overtime based upon inverse order of Classification Seniority among 
capable employees. The overtime work shall first be assigned to employees then on duty If such overtime is for 
the immediately subsequent shift. 

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local 
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse 
order of Classification Seniority among capable employees in the event that all capable employees decline over­
time work. Employers may rescind such waivers upon fourteen (14) calendar days written notice to the local per­
sonnel officer. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone to tem­
porarily meet the emergency requirements regardless of the overtime distribution. 

Section 4. Overnight Activities. 

A. Department of Public Welfare institutions and Department of Education Schools. 
The total compensation granted employees assigned to overnight activities which involve the supervision of residents 
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when such assignments are twenty-four (24) consecutive hours shall be as follows: eight (8) hours straight time, 
eight (8) hours at the appropriate overtime rate, and eight (8) hours at the on-call rate. 

B. Department of Corrections facilities. 
The total compensation granted employees assigned to overnight activities which include the supervision of resi­
dents when such assignments are twenty-four (24) consecutive hours shall be fourteen (14) hours of straight time tor 
each twenty-four (24) hour period. 

Section 5. Liquidation 

A. General. 
Overtime hours may, at the discretion of the Appointing Authority, be liquidated in cash, or assigned to a compen­
satory bank. 

B. Compensatory Bank. 

1. Size of Bank. 
a. In the following agencies, the maximum amount of hours that may be in the compensatory bank at any given 

time is forty (40) hours: 
Community College System 
Corrections 
Education 
Public Service 
Public Welfare 
State University System 
Veterans Affairs 

b. In the following agencies, the maximum amount of hours that may be in the compensatory bank at any given 
time is eighty (80) hours: 

Natural Resources 
Iron Range Resources and Rehabilitation Board 

c. In other agencies, after consultation with the Local Union, the Appointing Authority may establish the max­
imum amount of hours that may be in the compensatory bank at any given time, provided the amount is not 
less than forty (40) hours or more than eighty (80) hours . 

. 2. Hours worked in excess of bank. 
All overtime hours worked over the established maximum hour limit shall be compensated in cash. 

C. Cash Liq.uidation. 
Overtime hours which are liquidated in cash shall be liquidated on the same or immediately following payroll abstract 
for the payroll period in which it is earned. 

D. Compensatary Time Liquidation. 
The compensatory bank shall be liquidated once annually on a date specified in advance by the Appointing Authority, 
at the hourly rate of pay at which it was earned. The Appointing Authority shall notify the Local Union within thirty (30) 
calendar days of the execution date of this Agreement of the specified liquidation date. Employees may use time in 
the compensatory time bank at a time(s) mutually agreeable to the employee and the immediate supervisor. A 
reasonable effort shall be made to honor the employee's request, depending on the staffing needs of the employee's 
work unit. However, the Appointing Authority may require an employee to schedule time off to use any time in the 
compensatory bank by written notice to the employee no less than thirty (30) calendar days prior to the specified 
scheduled time off. 

Section 6. Call In and Call Back. 

Call In. Any employee called to work prior to his/her regularly scheduled shift shall be paid at the appropriate overtime 
rate until his/her regular shift begins. The employee shall work the balance of his/her regular shift at his/her regular rate 
of pay. 

Call Back. Any employee called back to work after his/her regularly scheduled shift shall be paid a minimum of two (2) 
hours at the appropriate overtime rate. 

Section 7. On Call. An employee shall be in an on-call status if the employee's supervisor has instructed the em­
ployee, in writing, to remain available to work during an off duty period. An employee who is instructed to be in an on-call 
s~at s is not required to remain in a fixed location, but must leave word where he or she may be reached by telephone or 
b,! n electronic signaling device. 

An employee who is instructed to remain in an on-call status shall be compensated for such time at the rate of fifteen 
115) minutes straight time for each one (1) hour of on-call status. Such compensation shall be limited to four (4) hours of 
straight time pay per calendar day. 

An employee called to work while on on-call status shall be compensated as provided in Section 6 of this Article. An 
employee shall not receive on-call pay for hours actually worked. No employee shall be assigned to on-call status for a 
period of less than eight (8) consecutive hours. 

An effort shall be made to distribute on-call work as equally as possible among employees in the same job class and in 
the same work area who are capable of performing the work and who request the on-call work. 
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Section 8. Early Release. Employees who work an overtime or call in assignment which precedes or overlaps a 
regular shift may be excused from duty, with the approval of the supervisor, after the completion of eight (8) hours work, 
without loss of premium pay for the call In or overtime assignment. 

Section 9. Duplication of Payment. Overtime hours worked shall not be paid more than once for the same hours 
worked under any provision of this Agreement. 

ARTICLE VII 

HOLIDAYS 
Section 1. Eligibility. All employees In bargaining units covered by this AgreemEint shall be eligible employees for pur­

poses of this Article. 

Section 2. Observed Holidays. 
A. The following days shall be observed as paid holidays for all eligible employees assigned to a Monday through Fri-

day five (5) day operation: · 
Friday, July 3, 1981 - Independence Day 
Monday, September 7, 1981. - Labor Day 
Wednesday, November 11, 1981 - Veterans Day 
Thursday, November 26, 1981 - Thanksgiving Day 
Friday, November 27, 1981 - Day after Thanksgiving 
Friday, December 25, 1981 - Christmas 
Friday, January 1, 1982 - New Year's 
Monday, February 15, 1982 - Presidents Day 
Monday, May 31, 1982 - Memorial Day 
Monday, July 5, 1982 - Independence Day 
Monday, September 6, 1982 - Labor Day 
Thursday, November 11, 1982- Veterans Day 
Thursday, November 25, 1982 - Thanksgiving Day 
Friday, November 26, 1982 - Day after Thanksgiving 
Friday, December 24, 1981 - Christmas 
Friday, December 31, 1982 - New Year's 
Monday, February 21, 1983 - Presidents Day 
Monday, May 30, 1983 - Memorial Day 

B. The following days shall be observed as paid holidays for all eligible employees assigned to a six (6) or seven (7) day 
operation: 

Saturday, July 4, 1981 - Independence Day 
Monday, September 7, 1981 - Labor Day 
Wednesday, November 11, 1981 - Veterans Day 
Thursday, November 26, 1981 - Thanksgiving Day 
Friday, November 27, 1981 - Day after Thanksgiving 
Friday, December 25, 1981 - Christmas 
Friday, January 1, 1982 - New Year's 
Monday, February 15, 1982 - Presidents Day 
Monday, May 31, 1982 - Memorial Day 
Sunday, July 4, 1982 - Independence Day 
Monday, September 6, 1982 - Labor Day 
Thursday, November 11, 1982 - Veterans Day 
Thursday, November 25, 1982 - Thanksgiving Day 
Friday, November 26, 1982 - Day after Thanksgiving 
Saturday, December 25, 1982 - Christmas 
Saturday, January 1, 1983 - New Year's 
Monday, February 21, 1983 - Presidents Day 
Monday, May 30, 1983 - Memorial Day 

C. Floating Holiday. Employees shall also receive one (1) floating holiday each fiscal year of this Agreement. The em­
ployee must request the floating holiday at least fourteen (14) calendar days in advance. The Appointing Authority may 
limit this number of employees that may be absent on any given day subject to the operational needs of the Appointing 
Authority. 

Any conflicts for requested holidays shall be resolved on the basis of Departmental Seniority within the employee's 
work unit. The Appointing Authority shall make a reasonable effort to approve the requested holiday. Floating holidays 
may not be accumulated. An employee who has not requested the floating holiday by May 1 of each fiscal year shall be 
scheduled to take a floating holiday on a day chosen by the Appointing Authority or be paid for the floating holiday in cash 
at the option of the Appointfng Authority. 

Section 3. Substitute fioliclays. The Appointing Authority may, with the agreement of the Local Union, designate sub-
stitute days for the observance of Veterans Day and Presidents Day. · 
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Section 4. Shift Work. For purposes of this Article, when a work shift includes consecutive hours which fall in two (2) 
calendar days, that work shift shall be considered as falling on the calendar day in which the majority of hours in the shift 
fall. When a work shift includes an equal number of consecutive hours in each of two (2) calendar days, that work shift 
shall be considered as falling on the first of the two (2) calendar days. 

Section 5. Holidays on Day Off. When any of the above holidays fall on an employee's regularly scheduled day off, the 
employee's scheduled work day either before or after the holiday, at the option of the Appointing Authority, shall be 
scheduled as a holiday for that employee, unless other arrangements are agreed to between the Appointing Authority and 
the employee. 

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid holiday, an eligible employee must be in payroll 
status on the normal work day immediately preceding and the normal work day immediately following the holiday(s). 

Any eligible employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled to be paid for 
the holiday(s). 

Eligible intermittent or temporary employees, or eligible non-tenured laborers shall receive a holiday if they work the 
day before and the day after the holiday or if they work on a holiday. In such cases, employees shall be reimbursed for the 
holiday in addition to pay for the time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B. 

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's normal day's pay (i.e., the employee's 
regular hourly rate of pay multiplied by the number of hours in his/her normal work day), and shall be paid for in cash. 
Eligible employees who normally work less than full time shall have their holiday pay pro-rated in accord with the 
schedule set forth in Appendix B. 

With the approval of the supervisor, part-time employees may be allowed to arrange their work schedules, in payroll 
periods that include a holiday, to avoid any reduction in salary due to a loss of hours because of the proration of holiday 
hours, provided such rescheduling does not result in the payment of overtime. 

Section Work on a Holiday. Any employee who works on a designated holiday shall at the discretion of the Ap-
pointing Authority either be: 

1. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to holiday pay provided 
for in Section 7 above; or, 

2. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to an alternate holiday 
in lieu of holiday pay provided for in Section 7 above. Such alternate holiday shall be granted within thirty (30) 
calendar days of the last date of the pay period in which the holiday occurs, and if there is no agreement as to the 
date of the alternate holiday between the supervisor and the employee, such holiday shall be paid in cash. 

Section 9. ReliQiiou1s Holidays. When a religious holiday, not observed as a holiday, as provided in Section 2 and 3 
above, falls on an employee's regularly scheduled work day, the employee shall be entitled to that day off to observe the 
religious holiday. An employee who chooses to observe such a religious holiday shall notify the employee's supervisor in 
writing at least twenty-one (21) calendar days prior to the religious holiday, provided that this notice requirement does 
not apply when the employee chooses to use the floating holiday to observe the religious holiday. 

Time to observe religious holidays shall be taken without pay except where the employee has sufficient accumulated 
vacation leave or accumulated compensatory time, has used a floating holiday, or, by mutual consent, is able to make up 
the time. 

II 

Section 1. Eligibility. All employees except intermittent employees, emergency employees, project employees, 
non-tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter­
mittent employees shall become eligible employees for purposes of this Article after completion of one hundred (100) 
working days in any twelve ( 12) month period. 

Section 2. Allowances. All eligible employees shall accrue vacation pay according to the following rates: 

of Service Requirement Rate Per Full Payroll Period 

O through 5 years 4 working hours 
After 5 through 8 years 5 working hours 
After 8 through 12 years 7 working hours 
After 12 through 20 years 7 1 /2 working hours 
After 20 years 8 working hours 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their vacation accruals 
pro-rated in accord with the schedule set forth in Appendix C. 

For purposes of determining changes in an employee's accrual rate, Length of Service Requirement shall not include 
periods of suspension, or unpaid non-medical leaves of absence, that are more than one full payroll period in duration. 
This method shall not be used to change any Length of Service Requirements determined prior to July 9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the next payroll period following completion of the 
specified Length of Service Requirement. 
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An eligible employee who is reinstated or reappointed to State service on or after January 1, 1979, who was man­
datorily retired at age 65 prior to January 1, 1979, shall accrue vacation leave at the same rate with the same credit for 
Length of Service that existed at the time of such mandatory retirement. 

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year 
of the date of resignation in good standing or retirement shall accrue vacation leave at the same rate with the same credit 
for Length of Service that existed at the time of such separation. 

An employee who is reinstated or reappointed to State service after one (1) year but not more than four (4) years from 
the date of resignation in good standing or retirement may, at the Appointing Authority's discretion, accrue vacation leave 
at the same rate and with the same credit for Length of Service that existed at the time of such separation. 

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser.:. 
vice, or vice versa, without an Interruption in service shall have their accumulated but unused vacation leave balance 
posted to their credit in the records of the employing department provided such vacation leave was accrued in accor­
dance with the personnel rules or the provisions of this or any preceding Agreement. 

An employee shall not use vacation during the first six (6) months of continuous service. Upon completion of six (6) 
months of continuous service, the employee shall then accrue vacation leave beginning from the date of hire, or, in the 
case of intermittent employees, from the date of eligibility. 

Employees may accumulate unused vacation leave to a maximum of two hundred forty (240) hours. 
Vacation leave hours shall not be used during the payroll period in which the hours are accrued. 
Employees on a military leave under Article X shall earn and accrue vacation leave as though actually employed, 

without regard to the maximum accumulation set forth above. Vacation earned in excess of the maximum accumulation 
shall be taken within two (2) years of the date the employee returns from military leave. 

Each agency shall keep a current record of employee vacation earnings and accruals which shall be made available to 
such employees upon request. 

Section 3. Vacation Period. Every reasonable effort shall be made by the Appointing Authority to schedule employee 
vacations at a time agreeable to the employee insofar an adequate scheduling of the work unit permits. If it is necessary to 
limit the number of employees within a class on vacation at the same time, and there is a conflict among employees over 
vacation periods, vacation schedules shall be established on the basis of Classification Seniority within the employee's 
seniority unit and the work unit. 

Employees shall submit written requests for vacation of five (5) working days or more, Including holidays, at least five 
(5) calendar weeks in advance of the requested date of the start of the vacation to their supervisor, on forms furnished by 
the Appointing Authority. Such vacation requests shall be posted within seven (7) calendar days in the work unit of the 
employee requesting the vacation for one (1) calendar week to allow other employees in that class why may desire to re­
quest vacation for the same period to do so. All such requests must be submitted to the supervisor within the posting 
period. Conflicts involving vacation scheduling shall be resolved as provided above. Supervisors shall respond to the re­
quest(s) within one (1) calendar week of the end of the posting. No request may be submitted for a vacation period more 
than six (6) months in advance of the request. 

With the agreement of the Local Union, the Appointing Authority may establish deadlines for vacation requests within 
the six (6) months period specified in this Section. 

Whenever practicable, employees shall submit written requests for vacation periods of less than five (5) working days 
at least four (4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing Authority. 
Employees may also submit requests for vacation periods of five (5) working days or more in this manner. When such re­
quests are submitted less than five (5) calendar weeks in advance of the requested date for the start of the vacation, the 
posting provisions of the previous paragraph shall not apply. When advance written requests are impractical, employees 
shall secure the approval of their supervisor by telephone or other means at the earliest opportunity. Supervisors shall 
respond to vacation requests submitted under this paragraph promptly and shall answer all written requests In writing no 
later than ten (10) calendar days after such request is made. 

No vacation requests shall be denied solely because of the season of the year but shall be dependent upon meeting the 
staffing needs of the Agency. 

Section 4. Vacation Charges. Employees who use vacation shall be charged only for the number of hours they would 
have been scheduled to work during the period of absence. In no instance, however, shall vacation leave be granted in in­
crements of less than one-half (1/2) hour except to permit use of lesser fractions that have been accrued. Holidays that 
occur during vacation periods will be paid as a holiday and not charged as a vacation day. 

Employee vacation accruals earned while on paid leave may be used by the employee with the approval of the super­
visor without returning to work prior to the use of such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation leave shall be changed to sick leave, effective 
the date of the illness or disability, upon notice to the employee's supervisor. Upon such notice, employees may be re­
quested by the Appointing Authority to furnish a medical statement from a medical practitioner. If requested by the Ap­
pointing Authority, such statements shall be provided as soon as possible after the illness or disability occurs. 

Section 5. Work During Vacation Period. No employee shall be required to work during the employee's vacation once 
the vacation request has been approved. 

Section 6. Vacation Rights. Any employee transferring to the service of another Appointing Authority shall have ac­
cumulated vacation leave transferred, and such leave shall not be liquidated by cash payment. Any employee separated 
from State service shall be compensated in cash, at the employee's then current rate of pay, for all vacation leave to the 
employee's credit at the time of separation. Employees shall be allowed to leave their accumulated vacation to their credit 
during the period of a seasonal or temporary layoff. 
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ARTICLE IX 

SICK LEAVE 
Section 1. Eligibility. All employees except intermittent employees, emergency employees, project employees, 

non-tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter­
mittent employees shall become eligible employees for purposes of this Article after completion of one hundred (100) 
working days in any twelve (12) month period. 

Section 2. Sick leave Accrual. All eligible employees shall accrue sick leave at the rate of four (4) hours per pay 
period of continuous employment beginning with their date of hire until nine hundred (900) hours have been accrued. Af­
ter nine hundred (900) hours have been accrued and maintained, employees shall then accrue sick leave at the rate of two 
(2) hours per pay period. 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave accruals pro-rated in 
accord with the .schedule set forth in Appendix D. 

An eligible employee who is reinstated or reappointed to State service on or after January 1, 1979, and who was man­
datorily retired at age 65 prior to January 1, 1979, shall have accumulated but unused sick leave balance restored and 
posted to the employee's credit in the records of the employing department provided such sick leave was accrued in ac­
cord with the personnel rules or the provisions of this Agreement. 

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year 
of the date of resignation in good standing or retirement shall have accumulated but unused sick leave balance restored 
and posted to the employee's credit in the records of the employing department provided such sick leave was accrued in 
accord with the personnel rules or the provisions of this Agreement. 

An employee reinstated or reappointed to State service after one (1) year but not more than four (4) years from the date 
of resignation in good standing or retirement may, at the Appointing Authority's discretion, have his/her accumulated but 
unused sick leave balance restored and posted to the employee's credit in the records of the employing department 
provided such sick leave was accrued in accord with the personnel rules or the provisions of this Agreement. 

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser­
vice, or vice versa, without an interruption in service shall have their accumulated but unused sick leave balance posted to 
their credit in the records of the employing department provided such sick leave was accrued in accord with the person­
nel rules or the provisions of this Agreement. 

Each agency shall keep a current record of sick leave earnings and accrual which shall be made available to such em­
ployees upon request. 

Section 3. Sick Leave Use. An employee shall be granted sick leave with pay to the extent of the employee's ac­
cumulation for absences: 1) by necessity for illness, or disability; 2) by necessity for medical, chiropractic, or dental care 
for the employee; 3) by exposure to contagious disease which endangers the health of other employees, clients, or the 
public; or, 4) by illness of a spouse, minor or dependent children, or parent who is living in the same household of the em­
ployee, for such reasonable periods as the employee's attendance may be necessary. A pregnant employee may also use 
sick leave during the period of time that her doctor certifies that she is unable to work because of pregnancy. Sick leave to 
arrange for necessary nursing care for members of the family, or birth or adoption of a child shall be limited to not more 
than three (3) days. 

Employees using leave under this Article will have such sick leave first deducted from the nine hundred (900) hours ac­
cumulation. Employees having used sick leave and who fall below the nine hundred (900) hours accumulation shall again 
accrue sick leave at four (4) hours per payroll period until their accumulation again reaches nine hundred (900) hours. 
Use of the more than nine hundred (900) hour bank shall be subject to the provisions of this Article. 

Sick leave hours shall not be used during the payroll period ~n which the hours are accrued. 
Employees using leave under this Article may be required to furnish a statement from a medical practitioner upon the 

request of the Appointing Authority when the Appointing Authority has reasonable cause to believe that an employee has 
abused or is abusing sick leave. 

The Appointing Authority may also request a statement from a medical practitioner if the Appointing Authority has 
reason to believe the emplo'yee is not physically fit to return to work or has been exposed to a contagious disease which 
endangers the health of other employees, clients or the public. 

Employee sick leave accruals earned while on paid leave may be used by the employee with the approval of the super­
visor without returning to work prior to the use of accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary action. 

Section 4. Requests. Whenever practicable, employees shall submit written requests for sick leave, on forms fur­
nished by the Appointing Authority, in advance of the period of absence. When advance notice is not possible, employees 
shall notify their supervisor by telephone or other means at the earliest opportunity. Supervisors shall respond promptly 
and shall answer all written requests in writing. 

Section 5. Sick Leave Charges. An employee using sick leave shall be charged for only the number of hours he/she 
was scheduled to work during the period of sick leave. In no instance shall sick leave be granted for periods of less than 
one-half (1 /2) hour except to permit use of lesser fractions that have been accrued. Holidays that occur during sick leave 
periods shall be paid as a holiday and not charged as a sick leave day. 

Any employee incurring an on the job injury shall be paid the employee's regular rate of pay for the remainder of the 
work shift. Any necessary sick leave charges for employees so injured shall not commence until the first scheduled work 
day following the injury. 
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Section 6. Transfer to Another Appointing Authority. An employee who transfers or is transferred to another Ap­
pointing Authority without an interruption in service shall carry forward accrued and unused sick leave. 

Section 7. Work Related Disability and Employment. The State agrees to maintain the policy of attempting to place 
employees who have incurred a work related disability in areas of work which would fit the employee's physical 
capabilities, but not to create a job just to provide employment. The parties may waive Article XII by mutual agreement to 
implement this Section. 

ARTICLE X 

LEAVES OF ABSENCE 
Section 1. Appllcatlon for Leave. All requests for a leave of absence shall be submitted in writing by the employee to 

the employee's immediate supervisor. All requests for leave shall be submitted as soon as the need for such a leave.is 
known. The request shall state the reason for and the anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave of absence shall be furnished to the em­
ployee in writing by the supervisor. All requests for a leave of absence shall be answered by the supervisor promptly. No 
leave of absence request shall be unreasonably denied and no employee shall be required to exhaust vacation leave ac­
cruals prior to a leave of absence. 

When the Appointing Authority approves an unpaid leave of absence for an employee, the Appointing Authority shall 
advise the employee in writing of the steps the employee must take to continue Insurance coverages. 

When more than one (1) employee requests a discretionary leave and the Appointing Authority determines that a dis­
cretionary leave or leaves may be granted, such leave or leaves shall be granted on the basis of State Seniority to the 
most senior employee making such request, provided the Appointing Authority may deny such request of a senior em­
ployee(s) if the Appointing Authority determines that the senior employee(s) has special skills or knowledge that are 
needed to function properly and efficiently. No employee shall be permitted to exercise seniority more than once in any 
five (5) year period to receive priority consideration for a discretionary leave of absence. However, this restriction on the 
use of seniority would not preclude the employee from being granted additional leaves of absence where seniority for 
such leave is not an issue. The Appointing Authority reserves the right at tiny time to deny or limit the number of dis­
cretionary leaves as provided above. 

Section 3. Paid Leaves of Absence. 
A. Bereavement Leave: The use of a reasonable period of sick leave shall be granted in cases of death of the spouse or 

parents of the spouse, or the parents, grandparents, guardian, children, grandchildren, brothers, sisters, or wards of 
the employee. 

B. Court Appearance Leave: Leave shall be granted for appearance before a court, legislative committee, or other 
judicial or quasi-Judicial body in response to a subpoena or other direction of proper authority for job related pur­
poses other than those instituted by the employee or the exclusive representative. Leave shall also be granted for at­
tendance In court in connection with an employee's official duty, which shall include any necessary travel time. Such 
employee shall be paid for the employee's regular rate of pay but shall remit to his/her Appointing Authority the 
amount received, exclusive of expenses, for serving as a witness, as required by the court. 

C. Educational Leave: Leave shall be granted for educational purposes if such education is required by the Appointing 
Authority. 

D. Jury Duty Leave: Leave shall be granted for service upon a jury. Employees shall receive their rate of pay but shall 
remit to their Appointing A?uthority the amount received for jury duty exclusive of expenses. Employees whose 
scheduled shift Is other than a day shift shall be reassigned to a day shift during the period of service upon a jury. 
When not impaneled for actual service and only on call, the employee shall report to work. 

E. MIiitary Leave: Up to fifteen (15) working days leave per calendar year shall be granted to members of a reserve 
force of the United States or of the State of Minnesota who are ordered by the appropriate authorities to attend a 
training program or perform any other duties under the supervision of the United States or of the State of Minnesota 
during the period of such activity. 

F. Voting Time Leave: Any employee who is eligible to vote in any statewide general election or at any election to fill a 
vacancy in the office of a representative in Congress, may absent himself/herself from work for the purpose of voting 
during the forenoon of such election day provided the employee has made prior arrangements for such absence with 
his/her immediate supervisor. 

G. Emergency Leave: An Appointing Authority, after consultation with the Commissioner of Public Safety, may excuse 
State employees from duty with full pay in the event of a natural or man made emergency, if continued operation 
would involve a threat to the health or safety of individuals. Absence with pay shall not exceed sixteen (16) working 
hours at any one time unless the Commissioner of Employee Relations authorizes a longer duration. 

Paid leaves of absences granted under this Article shall not exceed the employee's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified employee to accept a position in the un­
classified service of the State of Minnesota. 

-13-



B. Educational Leave: Leave may be granted to any employee for educational purposes. 

C. Disability Leave: Leaves of absence up to one (1) year shall be granted to any permanent employee who, as a result 
of an extended illness or injury, has exhausted his/her accumulation of sick leave. Upon the request of the employee, 
such leave may be extended. 

D. Maternity/Paternity or Adoption leave: A Maternity/Paternity or Adoption leave of absence shall be granted to a 
natural parent or an adoptive parent, who requests such leave in conjunction with the birth or adoption of a child. The 
leave shall commence on the date requested by the employee and shall continue up to six (6) months, provided, 
however, that such leave may be extended up to a maximum of one (i) year by mutual consent between the em­
ployee and the Appointing Authority. 

E. Military Leave: Leave shall be granted to an employee who enters into active military service in the armed forces of 
the United States for the period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any employee, upon request, for personal reasons. No such leave shall be 
granted for the purpose of securing other employment, except as provided in this Article. 

G. Precinct Caucus or Convention: Upon ten (10) days advance request, leave shall be granted to any employee for the 
purpose of attending a political party caucus or political convention. 

H. Union Leave: Upon the written request of the Union, leave shall be granted to employees who are elected or appoin­
ted by the Union to serve on a Union Negotiating Team. Local Union Stewards, Local Union Officers, Union Officers 
or other employees who may be elected or appointed by the Union or Local Union to perform duties for the exclusive 
representative shall be granted time off, provided that the granting of such time off does not adversely affect the 
operations of the employee's department or agency. 

Upon the written request of the Union, leave shall be granted to employees who are appointed full time represen­
tatives of the Union. Annually, the Appointing Authority may request the Union to confirm the employee's continua­
tion on Union Leave. 

Leave time for service on a Union Master Negotiating Team/ Assembly shall be considered as paid leave for purposes 
of vacation leave and sick leave accrual. 

I. leave for Related Work: Leave not to exceed one (1) year may be granted to an employee to accept a position of 
fixed duration outside of State service which is funded by a government or private foundation grant and which is 
related to the employee's current work. 

Section 5. Reinstatement after Leave. Any employee returning from an approved leave of absence as covered by this 
Article shall be entitled to return to employment in his/her former position or another position in his/her former class in 
his/her seniority unit, or a position of comparable duties and pay within his/her seniority unit.' Employees returning from 
extended leaves of absence (one (1) month or more) shall notify their Appointing Authority at least two (2) weeks prior to 
their return from leave. Employees may return to work prior to the agreed upon termination date with the approval of the 
Appointing Authority. Employees returning from an unpaid leave of absence shall be returned at the same rate of pay the 
employee had been receiving at the time the leave of absence commenced plus any automatic adjustments that would 
have been made had the employee been continuously employed during the period of absence. (See also Article XII, Sec­
tion 5A, regarding return from a leave of absence to a vacancy.) 

ARTICLE XI 

JOB SAFETY 
Section 1. General. It shall be the policy of the Appointing Authority to provide for the health and safety of its em­

ployees by providing safe working conditions, safe work areas, and safe work methods. In the application of this policy, 
the prevention of accidents, the creation and maintenance of clean, sanitary, and healthful restrooms and eating facilities 
shall be the continuing commitment of the Appointing Authority. The employees shall have the responsibility to use all 
provided safety equipment and procedures in their daily work and shall cooperate in all safety and accident prevention 
programs. 

Section 2. Safety Committee. There shall be established in each department and/or principal place of employment 
(for example: institutions, hospitals, colleges, transportation department areas, Department of Natural Resources 
regions, etc.} a joint Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit represented by the Union. 
If more than one (1) exclusive representative exists in the department or principal place of employment, the Union will at­
tempt to work out an arrangement with the other exclusive bargaining representative(s) to insure their input to the Com­
mittee. The Appointing Authority's designated Occupational Health and Safety Officer shall act as the Safety Committee 
Chairperson. The Safety Committee shall meet at least quarterly or as may be legally required and meetings shall be 
scheduled by the Safety Officer. Additional meetings may be called by the Safety Officer or by the Union or Appointing 
Authority as the need may arise. All Safety Committee meetings shall be held during normal day shift working hours on 
the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property damage and personal i'njury accidents and 
alleged hazardous working conditions, to provide support for a strong Safety Program, and to review and recommend 
safety policies to the Appointing Authority. 

-14-



Section 3. Employee Safety. 

A. All unsafe equipment or job conditions shall be brought to the attention of the immediate supervisor. Should the un­
safe condition not be corrected within a reasonable time, the equipment or job practice shall be brought to the atten­
tion of the Safety Comm.ittee. 

B. Any protective eq1,Jipm.ent or clothing, e.g., safety glasses or other types of eye protection (including prescription 
lenses and frames when required), safety helmets, safety vests, welding gloves and aprons, safety shoes, ear protec­
tion, etc., shall be provided and maintained by the Appointing Authority whenever such equipment is required as a 
condition of employment either by the Appointing Authority, by OSHA, or by the Federal Mine Safety and Health 
Administration. 

C. All employees who are injured or who are involved in an accident during the course of their employment shall file an 
accident report, on forms furnished by the Appointing Authority, no matter how slight the incident. A copy of the acci­
dent report shall be furnished to the Safety Committee. All such injuries shall be reported to the employee's im­
mecUate supervisor and any necessary medical attention shall be arranged. The Appointing Authority shall provide 
assistance to. employees in filling out all necessary Workers' Compensation forms, when requested. 

D. Any medical examination required by the Appointing Authority shall be at no cost to the employee and the Appointing 
Authority shall receive a copy of the medical report. 

Section 4. Building Safety. Upon the occurrence of any condition threatening a building or the area around it, im­
mediate action shall be taken by the Appointing Authority to safeguard personnel, documents, and funds. A building 
emergency plan shall be developed by the Appointing Authority. The plan for building emergencies shall specify areas to 
be used for safety from the elements. It shall also specify actions to be taken by all occupants in emergency situations in­
cluding building evacuation, search for unidentified objects, and occupation of shelter areas. No employee shall be re­
quired to participate in any search for an explosive or incendinary device against his/her wish, nor suffer any loss of pay 
because of any building evacuation in an emergency situation. 

ARTICLE XII 

VACANCIES, FILLING OF POSITIONS 
Section 1. Vacancies Defined. A vacancy is defined as an opening in the classified service for a non-temporary 

(more than six (6) months) position, the assemblage of a seasonal work crew if defined as such in Supplemental Agree­
ments, or a shift opening in the seniority unit, which the Appointing Authority determines to fill, A vacancy may be created 
by death, resignation, dismissal, transfer out of the seniority unit, permanent reassignment to a new work location thir­
ty-five (35) miles or more distant, retirement, leave of absence expected to be longer than six (6) months, permanent dis­
ability, promotions, demotions, successful bid, or the creation of a new position or shift or seasonal work crew and the 
Appointing Authority determines that such vacancy is to be filled. A non-tenured laborer opening is not a vacancy. 

Section 2. Reassignment. 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign duties among employees in 
a class within a work area. This includes the right to reassign employees to an unfilled position in the same class and 
shift and work area provided such reassignment is within thirty-five (35) miles. Any reassignment under this subdivi­
sion is not a vacancy as defined in Section 1 of this Article. 

B. Between Work Areas or Shifts (No Vacancies). 
If no vacancy has been created and It is necessary to reassign an employee within thirty-five (35) miles, the Ap­
pointing Authority shall have the option of requesting volunteers from among employees In the same class (or option) 
and work area/or shift from which the reassignment is to be made or may reassign the least senior qualified em­
ployee from such class (or option) and work area/or shift. However, if the Appointing Authority requests volunteers 
and one or more employees volunteer for the reassignment, the most senior qualified volunteer shall be reassigned. 
If there are no volunteers, the least senior qualified employee in the same class (or option) and work area/or shift 
from which the reassignment Is to be made shall be reassigned. 

C. Reassignment following Posting and Bidding. 
If a vacancy has been created or a shift opening occurs, and the Appointing Authority determines to fill the vacancy or 
shift opening without adding another employee, the position shall be posted and bid. The Appointing Authority may 
then reassign to the position vacated by the successful bidder In accord with "B" above. If there are no bidders for the 
position, the Appointing Authority may fill the position by reassignment In accord with "B" above. 

D. Temporary Reassignment. 
Notwithstanding the above, the Appointing Authority may temporarily reassign any employee to another work area 
and/or shift for five (5) consecutive months or less. 

Section 3. Job Posting and Bidding. Whenever a vacancy occurs, the Appointing Authority shall post for a minimum 
of ten (10) calendar days, or through such procedures as are otherwise agreed upon between the Appointing Authority 
and the Union, a description of the vacancy on all employee bulletin boards where employees In the seniority unit in the 
class in which the vacancy exists are stationed. The posting description shall be dated and shall contain the name of the 



class (or option), a general description of the duties, the work area of the position, and the normal hours of work. A copy 
of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels ofthe plan. Bids shall be accepted from employees in 
both classes. Bids shall be considered first from among employees in the higher class and if there are no bids, shall then 
be considered from among employees in the lower class. A list of Junior/Senior Plans in existence as of August 11, 1981 
is attached in Appendix K. 

Eligible employees may bid on filling of a posted vacancy by submitting a written application to the Appointing 
Authority which must be received on or before the expiration date of the posting to receive consideration. 

A posted vacancy may be cancelled during the posting period but may only be cancelled after the posting period for 
lack of funds. Upon request, the Appointing Authority shall furnish the Local Union with documentation of the lack of 
funds. Any vacancy for which eligible bids have been received and which has not been cancelled shall be filled in accord 
with contract procedures within four (4) calendar weeks of the posting date. 

Section 4. Eligibility for Bidding. Employees shall be eligible to bid for any vacancy within their class (or option or 
other options for which they are qualified as determined by the Appointing Authority) and seniority unit. Unclassified em­
ployees are not eligible to bid. Any employee who has successfully bid to secure a vacancy other than a seasonal work 
crew vacancy shall not be entitled to bid on another vacancy for a period of six (6) months following the date upon which 
the employee exercised a successful bid. 

Section 5. Filling Positions. Vacant positions shall be filled as follows: 
A. Bidding: Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order of 

Classification Seniority, provided the senior employee's ability and capacity to perform the job are relatively equal to 
that of other bidders. 
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vacancies have been filled, whichever comes first. 

When an employee returns from an approved leave of absence and there is a vacancy, the employee shall be 
reinstated to that vacancy, provided that no employee with more Classification Seniority has bid on the position. If a 
more senior employee has successfully bid on the position, the employee returning from the approved leave of ab­
sence shall be selected for the position vacated by the successful bidder (see also Article X, Section 5, regarding 
return from a leave of absence). 

Notwithstanding the above, the Appointing Authority shall not consider bids by employees for vacancies if accep­
tance of a bid would create a layoff or a bumping situation. 

B. Seniority Unit Layoff List: 

1. Same Employment Condition. 
Selection shall next be made from employees on the Seniority Unit Layoff List in order of Classification Seniority 
if such a list exists pursuant to Article XV, Section 11. No new appointments shall be made in a seniority unit in a 
class (or option) and employment condition for which a Seniority Unit Layoff List exists until all employees on 
such list have been offered the opportunity to accept the position. 

2. Different Employment Condition. 
Selection shall next be made from employees on the Seniority Unit Layoff List in order of Classification Seniority 
for the class (or option) and seniority unit in which the vacancy exists who were laid off from an employment con­
dition other than that of the vacancy to be filled. Selection shall be limited to the geographic area (within thir­
ty-five (35) miles) of the position from which the employee was laid off. 

C. Absence of Seniority Unit Layoff List: If no Seniority Unit Layoff List exists, the Appointing Authority shall have the 
option of filling the vacancy by the use of any of the following methods: 

1. Eligible List: If an eligible list is to be used, selection shall be made from among employees within the same 
seniority unit in which the vacancy exists, whose names appear on the eligible list certified by the Department of 
Employee Relations in the order of Departmental Seniority, provided the senior employee's ability and capacity 
to perform the job are relatively equal to that of other applicants certified from the list; or, 

2. Class (or Class Option) Layoff List: If a Class (or Class Option) Layoff List is to be used, selection shall be made 
from among qualified employees whose names appear on the list in the order of State Seniority; or, 

3. Voluntary Demotion: If a voluntary demotion is to be used, selection shall be made by accepting the application 
of an employee who is willing to accept a voluntary demotion; or, 

4. Voluntary Transfer: If a voluntary transfer is to be used, selection shall be made by accepting the application of 
an employee who is willing to accept a voluntary transfer; or, 

5. Reinstatement: If reinstatement is to be used, selection shall be made by reinstating a former employee; or, 

6. Other: The Appointing Authority may also use any other appointment procedure pursuant to statute. 

Notwithstanding any of the above, where a Class (or Class Option) Layoff List exists, no new appointments of persons 
other than current civil service employees shall be made in a seniority unit in a class (or option) and employment condi­
tion for which a Class (or Class Option) Layoff List exists. 

Upon request, the Appointing Authority shall provide to the Local Union President the name of the applicant selected, 
the method used to select the applicant and any lists of certified eligibles used in the selection procedure. 
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When new classes are established in the State service and in the seniority unit, employees within that seniority unit shall 
be afforded the opportunity to compete for appointment to vacancies in the new class through the selection process. 

During the application of the posting, bidding and job filling process, the Appointing Authority may temporarily assign 
employees or make temporary appointments to vacancies to fulfill operational needs. 

Section 6. Effects of Changes In Position Allocations on the FIiiing of Positions. When the allocation of a position 
has been changed as the result of changes in the organizational structure of an agency or abrupt changes in the duties 
and responsibilities of the position, such positions shall be considered vacant under the provisions of this Article and 
filled in accord with Sections 1 through 5. 

Section 7. Effects of Reallocations on the FIiiing of Positions. When the allocation of a position has been changed as 
the result of changes over a period of time in the kind, responsibility, or difficulty of the work performed in a position, such 
situation shall be deemed a reallocation. · 

A reallocated position shall not be considered a vacancy under the provisions of this Article if the action leading to the 
change in the allocation of the position did not clearly result from the assignment of the Incumbent to work out of class in a 
manner so as to by-pass the selection process, assignment of the Incumbent to a vacancy In a new position which had 
not been allocated to a class, or other action taken without regard to the appropriate selection process. 

When the reallocated position Is not a vacancy, the incumbent employee shall be appointed to the reallocated position 
provided the employee has performed satisfactorily in the position and possesses any licensure, certification, or registra­
tion which may be required. 

When the reallocated position Is a vacancy or when the incumbent employee has not performed satisfactorily in the 
position or does not possess the required licensure, certification, or registration, the position shall be filled as provided in 
Sections 3, 4, and 5 of this Article. 

When the Incumbent is Ineligible to be appointed to the reallocated position as provided above, the employee shall be 
removed from the position within thirty (30) calendar days from the date of notification to the Appointing Authority. In this 
case, If the employee is not reassigned, transferred, promoted, or demoted, the layoff provisions of this Agreement shall 
apply. Any such reassignment must precede use of the layoff provisions of this Agreement. 

Employees may submit requests for job audits directly to the Department of Employee Relations. 
Except for reallocations resulting from a study of an agency or division thereof initiated by the Department of Employee 

Relations or an Appointing Authority, If the incumbent of a position which Is reallocated upward receives a probationary 
appointment to a reallocated position, pay for the reallocated position shall commence fifteen (15) calendar days after the 
receipt in the Department of Employee Relations of a reallocation request determined by the Department of Employee 
Relations to be properly documented, and It shall continue from that date for up to a maximum of sixty (60) calendar days 
or until the effective date of the probationary appointment, whichever comes first. If more than sixty (60) days after the In­
itial fifteen (15) day period elapse, payment shall be for the final sixty (60) days In the period. 

The decision of the Commissioner of Employee Relations on the reallocation of any position shall not be subject to the 
grievance and arbitration provision of this Agreement. 

If a position is reallocated to a class in a lower salary range, and the salary of the employee exceeds the maximum of 
the new range, the employee shall be placed in the new class and shall retain his/her current salary. In addition the em­
ployee shall receive any across the board wage increases and cost of living adjustments as provided by this Agreement. 

Section a. Required Probationary Period. Except as provided below, all unlimited appointments to positions In the 
classified service shall be for probationary period specified in Section 10. 

No probationary period shall be required for a recall from a Seniority Unit Layoff List, a transfer In the same class under 
the same Appointing Authority, or a transfer or demotion to a previously held class under the same Appointing Authority. 

Section 9. Discretionary Probationary Period. An Appointing Authority may, with prior written notice to the employee, 
require a probationary period as specified in Section 10 for transfers and demotions to a new Appointing Authority or to 
classes in which the employee has not previously served, reemployment, reinstatement, or recall from a Class (Class Op­
tion) Layoff List. 

Section 1 o. Length of Probationary Period. 

Unit 

Unit2 
Unlt3 
Unlt4 
Unit6 
Unit7 
Unlt8 

Length 

348 working hours 
696 working hours 
696 working hours 
696 working hours 
696 working hours 
696 working hours 

However, the probationary period for the class of Human Services Technician In the Department of Public Welfare, 
Department of Education and Department of Veterans Affairs and for the class of Correctional Counselor I shall be 1,044 
working hours. 

For purposes of this Section, working hours shall Include hours actually worked, excluding overtime; except that work­
ing hours shall include overtime hours actually worked If the employee Is required to liquidate the overtime in compen­
satory time off. Working hours shall also Include paid holidays; and paid leave taken In Increments of less than the em­
ployee's normal work day. 

Employees placed on layoff prior to the completion of their probationary period shall be required to complete the 
probationary period upon return from the layoff. 
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An employee who began a probationary period before August 11, 1981, shall complete that probationary period under 
the terms of the applicable 1979-1981 collective bargaining Agreement. 

Time served on a temporary or a provisional appointment (up to a maximum of one-half (1/2) of the probationary 
period) shall be credited toward the completion of the probationary period in the same class and seniority unit provided 
there is no break in service of more than one (1) payroll period. · 

Employees promoted prior to the completion of their probationary period to a higher class in the same occupational 
field shall complete their probationary period in the lower class by service in the higher class. 

Employees demoted during or at the end of a probationary period shall have the time in the higher class count toward 
the probationary period in the class to which such employees are demoted. 

Section 11. Evaluation. During the probationary period, the Appointing Authority shall conduct a minimum of one (1) 
performance counseling review of the employee's work performance at the approximate mid-point of the probationary 
period and furnish the employee with a written copy of the evaluation. 

Section 12. Trial Period. Employees who have been appointed to a new class or transferred and required to serve a 
new probationary period shall have a trial period of fifteen (15) calendar days for the purpose of evaluation. During this 
trial period, the employee may elect to return to the former position. In the event an employee does not successfully com­
plete the remaining probationary period, after the fifteen ( 15) day trial period, the employee shall be returned to the for­
mer class within the seniority unit from where the employee came, and if a vacancy exists, to the same geographic area. In 
this event, the employee shall accrue all seniority in the former class as if continually employed in the former class. 

Section 13. Discipline and Discharge. The Appointing Authority shall not discharge or fail to certify any probationary 
employee without just cause. Probationary employees serving an initial probationary period may have the Union process 
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certified may have the Union process non-certification grievances through Step 3 of Article XVII (Grievance Procedure), 
but such grievances shall not be subject to the arbitration provisions of this Agreement. However, for any grievance other 
than non-certification, employees with permanent status in another class and serving a subsequent probationary period 
shall not be denied use of Article XVII through the arbitration process. 

ARTICLE XIII 

PROMOTIONAL RATINGS 
Promotional ratings required by the Employer in conjunction with a screening process shall be prepared for each em­

ployee who is an applicant for that position in an objective manner. No employee will be rated by a supervisor who is a 
candidate for the same position. Prior to being prncessed by the Appointing Authority the employee's final rating shall be 
discussed with the employee by the supervisor who signs the rating form and a signed copy of the rating shall be fur­
nished to the employee. 

ARTICLE XIV 

TRANSFERS BETWEEN AGENCIES 
Employees may request a transfer to a position under another Appointing Authority by submitting such request in 

writing to the Personnel Office of the Appointing Authority to which they wish to transfer with a copy to the Personnel Of­
fice of the Appointing Authority by which they are currently employed. 

When the Appointing Authority to which the employee wishes to transfer agrees to the transfer and does not require 
that the employee serve a new probationary period, the employee's current Appointing Authority shall approve the 
transfer. · 

ARTICLE XV 

LAYOFF AND RECALL 
Section 1. layoff. An Appointing Authority may lay off an employee by reason of abolition of the position, shortage of 

work or funds, or other reasons outside the employee's control which do not reflect discredit on the service of the 
employee. 

Section 2. Layoff Procedure. 

A. Determination of Position(s). The Appointing Authority shall determine the position(s) in the class or class option, if 
one exists, and work location which is to be eliminated. 

B. Advance Notice. In the event a layoff in the classified service of _seniority unit employees becomes necessary, the 
Appointing Authority shall notify the Union and the Local Union President of the classification(s) and number of posi­
tions to be eliminated at least ten (10) calendar days prior to the effective date of the anticipated layoff. At least seven 
(7) calendar days prior to the effective date of the layoff, the Appointing Authority shall give written notice of the layoff, 
including the reason(s) therefor and the estimated length of the layoff period, to all employee(s) about to be laid off 
and to the Local Union President. 
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C. Class Option Defined. A "class option" is defined as an area of specialization which may require special licensure, 
certification or registration, and for which a separate examination is used in making appointments to a class. Such 
options shall be listed in Appendix J. 

D. layoff Notification. Layoffs which are necessary shall be on the basis of inverse Classification Seniority within em­
ployment condition (full-time unlimited, part-time unlimited, seasonal full-time, seasonal part-time or intermit­
tent), seniority unit, and geographic area (within thirty five (35) miles of the work location) of the position to be 
eliminated. The Appointing Authority shall send a layoff notice to the employee with the least Classification Seniority 
in the same class (or class option), employment condition, and seniority unit within thirty-five (35) miles of the posi­
tion to be eliminated. 

For purposes of this Article, provisional employees shall be considered to have less Classification Seniority than 
probationary or permanent employees in the same class. Provisional employees shall be separated in inverse order of 
the date of their provisional appointment. 

Seasonal employees and/or tenured laborers shal.1 be laid off in inverse order of Classification Seniority within the prin­
cipal place of employment of the position(s) to be eliminated unless waived by mutual agreement between the employee 
and the Appointing Authority. 

E. Reassignment. If the Appointing Authority determines to fill the position vacated by the employee who has received 
the layoff notice, the Appointing Authority shall have the option of requesting volunteers from among employees in 
the same class (or class option) and same employment condition in the work area of the position to be eliminated, or 
may reassign the least senior qualified employee from the same class (or class option), employment condition and 
work location. However, if the Appointing Authority requests volunteers and one or more employees volunteer for the 
reassignment, the most senior qualified volunteer shall be reassigned. If there are no volunteers, the Appointing 
Authority shall reassign the least senior qualified employee in the same class (or class option) and same employment 
condition in the work location of the position to be eliminated to the position vacated by the noticed employee. 

F. Procedure. The employee who has received a layoff notice shall accept a vacancy in the same seniority unit, same 
class (or class option or another option within that class for which the employee is determined by the Employer to be 
qualified) and same employment condition within thirty-five (35) miles of the employee's current work location. 

If there is no vacancy, the employee shall either: 

1. Bump the least senior employee in the same·seniority unit, same class (or class option or another option within 
that class for which the employee is determined by the Employer to be qualified) and same employment condi­
tion within thirty-five (35) miles of the employee's current work location; or, 

2. Accept a vacancy in the same seniority. unit in an equal class in which the employee previously served or for 
which the employee is determined by the Employer to be qualified and in the same employment condition within 
thirty-five (35) miles of the employee's current work location. 

if neither of the preceding is available, the employee shall be laid off, or the employee may choose any of the follow­
ing options. If none of these options is available, the employee shall be laid off. 

1. Bump the least senior employee in the same seniority unit in an equal class (or class option or another option for 
which the employee is determined to be qualified by the Employer) in which the employee previously served and 
in the same employment condition within thirty-five (35) miles of the employee's current work location; 

2. Accept a vacancy in the same seniority unit in a lower class in which the employee has previously served or for 
which the employee is determined to be qualified by the Employer and in the same employment condition within 
thirty-five (35) miles of the employee's current work location; 

3. Bump the least senior employee in the same seniority unit in a lower class (or class option) in which the employee 
previously served (or another class option within that class for which the employee is determined to be qualified 
by the Employer) and in the same employment condition within thirty-five (35) miles of the employee's current 
work location; 

4. Accept a vacancy in the same seniority unit, same class (or class option or another option within that class for 
which the employee is determined to be qualified by the Employer), and same employment condition more than 
thirty-five (35) miles from the employee's current work location; 

5. Bump the least senior employee in the same seniority unit, same class (or class option or another option within 
that class for which the employee is determined to be qualified by the Employer) and employment condition 
more than thirty-five (35) miles from the employee's current work location; 

6. Accept a vacancy in the same seniority unit in an equal class in which the employee has previously served or for 
which the employee is determined to be qualified by the Employer and in the same employment condition more 
than thirty-five (35) miles from the employee's current work location; 

7. Bump the least senior employee in the same seniority unit in an equal class (or class option or another option for 
which the employee is determined to be qualified by the Employer) in which the employee previously served and 
in the same employment condition more than thirty-five (35) miles from the employee's current work location; 
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8. Accept a vacancy in the same seniority unit in a lower class in which the employee has previously served or for 
which the employee is determined to be qualified by the Employer and in the same employment condition more 
than thirty-five (35) miles from the employee's current work location; 

9. Bump the least senior employee in the same seniority unit in a lower class (or class option) in which the employee 
previously served, (or another option within that class for which the employee is determined to be qualified by the 
Employer) and in the same employment condition more than thirty-five (35) miles from the employee's current 
work location; 

iO. Bump any employee on a temporary appoin~ment in the same seniority unit and in the same class who has more 
than thirty (30) calendar days remaining on such temporary appointment and is within thirty-five (35) miles of 
the employee's current work location. The temporary employee so bumped shall be separated. 

Any employee bumped pursuant to this Section shall be laid off in accord with Section 2 of this Article. 

Section 3. Conditions for Bumping or Accepting Vacancies. The following shall govern bumping and accepting 
vacancies pursuant to Section 2: 

1. In all cases of bumping, the employee exercising bumping rights must have greater Classification Seniority in the 
class into which the employee is bumping than the employee who is to be bumped. 

2. An employee who does. not have sufficient Classification Seniority to bump into a previously held class shall not 
forfeit the right to exercise Classification Seniority to bump into the next previously held class in the same 
seniority unit. 

3. Any employee who has· the option to fill a vacancy in the same class or in a class in which the employee 
previously served must possess more Classification Seniority than other bidders to fill the vacancy. 

4. Any employee who has the option to fill a vacancy in a class in which the employee has not previously served 
shall fill the vacancy only if there are no other bidders. 

5. When a vacancy exists in a class into which the employee has a right to bump, the employee must accept the 
vacancy prior to exercising the option to bump. 

6. If more than one employee opts to fill a vacancy or bump another employee, the employee with the greater 
seniority (Classification Seniority or Departmental Seniority whichever is applicable) shall have priority in exer­
cising that option. 

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a bid would create a 
layoff or a bumping situation. 

Section 4. Junior/Senior Plans. When layoffs take place in the senior class ·of a Junior/Senior Plan, as defined by the 
Employer, and the employee demotes or bumps to the junior class as provided in the layoff procedure, the junior position 
shall simultaneously be reallocated to the senior class, provided that the employee is qualified for the reallocation under 
the terms of the Junior/Senior Plan. 

Section 5. Pay on Demotion. Any employee who demotes as part of this layoff procedure shall retain his/her current 
rate of pay or the rate of pay· at the top of the pay range of the class to which he/she demotes, whichever is less. 

Section 6. Rights of Excluded Employees Entering the Bargaining Unit. 

A. Employees who have accepted positions in a bargaining unit not represented by the Union shall have bumping rights 
into a position in a bargaining unit represented by the Union in a class in which the employee previously served or in a 
class for which the employee is determined to be qualified by the Employer only under the following conditions: 

1. The employee may bump only into a position under the same Appointing Authority. For purposes of this Section 
only, Appointing Authority in the Department of Transportation is the same as seniority unit. 

2. The employee shall accrue no Classification Seniority in a class in a bargaining unit represented by the Union 
while serving in a position in a bargaining unit not represented by the Union. 

3. The employee shall have exhausted all bumping rights within his/her own bargaining unit or, if not in a bargain­
ing unit, within the applicable framework. 

4. The employee shall fill a vacancy in a class in which he/she has previously served or for which he/she is deter­
mined to be qualified by the Employer and for which there are no bidders prior to bumping any employee in a 
bargaining unit represented by the Union. Employees in bargaining units represented by the Union shall be able 
to exercise a bump to a vacancy prior to the vacancy being filled by an employee from a bargaining unit not 
represented by the Union. 

B. Employees in positions excluded from any bargaining unit shall be subject to the provisions provided in "1", "3", and 
"4" above. However, employees who have accepted positions excluded from a bargaining unit shall have Classifica­
tion Seniority as provided for in Article IV, Section 1 of this Agreement. 

All bumps under this part are subject to the general conditions provided for in this Article. 
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Section 7. Relocation Expenses. If the application of Section 2 of this Article requires an employee to change 
residence and such change meets the thirty-five (35) mile requirements provided for in Article XXI, Relocation Expenses, 
the employee shall be eligible for payment of relocation expenses, consistent wit~ Article XXI, subject to the following 
conditions: 
A. If an employee must select a more than thirty-five (35) mile option (Section 2F) in order to retain his/her current rate 

of pay or in order to take the least cut in the rate of pay, the employee shall be eligible tor all relocation expenses ex­
cept Realtor Fees. 

B. If an employee cannot fill a vacancy in a previously held class within thirty-five (35) miles of the employee's current 
work lo.cation or the employee cannot bump into a previously held class within thirty-five (35) miles of the em­
ployee's current work location, the employee shall be eligible for all relocation expenses. 

Section 8. Limited Interruptions of Employment. Any Interruption in empk>yment not in excess of seven (7) con­
secutive calendar days or any reduction from an employee's normal work hours which continues two (2) calendar weeks 
or less shall not be considered a layoff. Such limited interruption or reduction in hours may occur as a result of adverse 
weather conditions, shortage of material or equipment, or for other unexpected or unusual reasons. 

Prior to implementing a limited interruption of employment or a reduction in hours, the Appointing Authority, whenever 
practicable, shall meet with the Local Union to discuss the need for such action. 

When the limited interruption of work or reduction in hours does not affect all employees in a class, employment condi­
tion, shift, and work location, the least senior employee(s) affected shall have their work interrupted or hours reduced. 
Limited interruption of work or reduction in hours shall not be instituted for the purpose of subcontracting work normally 
performed by the affected bargaining unit employees. 

In the event limited interruptions of employment occur, full-time employees shall, upon request, be entitled to advance 
of hours in order to provide the employee with up to eighty (80) hours of earnings for a pay period. Advance of hours shall 
be allowed up to the maximum number of hours of an employee's accumulated and unused vacation leave. If an em­
ployee elects to draw such advances, the employee shall not be permitted to reduce the employee's vacation accumula­
tion below the total hours advanced. However, no employee after the first six (6) months of continuous service shall be 
denied the right to use vacation time during a limited interruption of employment as long as vacation hours accrued ex­
ceed the hours that the employee has been advanced under this Section. All overtime hours worked subsequent to such 
advances shall be credited against the employee's aggregate advance of hours until the advance is reduced to zero (0). 

On the payroll period ending closest to November 1st of each year, all employees who have received such advances 
and have not worked sufficient overtime hours to reduce the advances to zero (0) will have their advances reduced to zero 
(0) by reduction of the employee's accumulated and unused vacation leave. 

Section 9. Layoff Lists. 

A. Seniority Unit Layoff List. The names of employees who have been laid off, employees who have accepted a posi­
tion in a different class or another employment condition, or who have accepted a demotion in lieu of layoff, or bum­
ped employees who have accepted a demotion in lieu of layoff, shall be automatically placed on a regular or seasonal 
Seniority Unit Layoff List for the seniority unit, class (or class option), and employment condition from which they 
were laid off or other employment conditions for which they are available or from which they were bumped in the or­
der of their Classification Seniority. Names shall be retained on the Seniority Unit Layoff List for a minimum of one (1) 
year or for a period of time equal to the employee's State Seniority, to a maximum of eight (8) years. 

B. Class (or Class Option) Layoff List. The names of such employees shall also be placed on a Class (or Class Option) 
Layoff List for the class (or class option) from which they were laid off, or bumped in order of their State Seniority. 
Names shall be retained on the Class (or Class Option) Layoff List for a minimum of one (1) year or for a period of 
time equal to the employee's State Seniority, to a maximum of three (3) years. 

When an employee's name is placed on the Class (or Class Option) Layoff List, the employee shall indicate, in writing 
on a document provided by the Appointing Authority, the seniority unit(s), the geographic location(s) and the employ­
ment condition(s) for which he/she would accept employment. The employee may change his/her availability by 
notifying the Department of Employee. Relations. 

Section 10. Re-employment Lists. Upon giving written notice of layoff to an employee and the Union, the Appointing 
Authority shall simultaneously notify the State Department of Employee Relations. The name of all such employees shall 
be placed on all re-employment lists prepared by the Department of Employee Relations for those classes in which the 
employee held Classification Seniority and for locations and employment conditions for which the employee is eligible 
and has indicated, in writing on a document provided by the Appointing Authority, a willingness to accept employment. 
The Department of Employee Relations shall then certify the laid off employee to be considered for appointment to vacan­
cies for which the employee is thus eligible. 

The provisions of this Section shall not apply to employees on seasonal layoff of less than four (4) months. 

Section 11. Recall. Employees shall be recalled from layoff In the order in which their names appear on the Seniority 
Unit Layoff List for the class (or class option), employment condition and seniority unit from which they were laid off, bum­
ped, or demoted in lieu of layoff. 

Failure to accept employment in the seniority unit, class, geographic area and employment condition from which the 
employee was laid off shall result in removal of the employee's name from the Seniority Unit Layoff List and Class (or 
Class Option) Layoff List. 

Failure to accept employment in the seniority units, classes, geographic locations, and employment conditions from 
which the employee indicated availability will result in removal of the employee's name from the Class (or Class Option) 
Layoff List. 
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When an employee is appointed from either layoff list, his/her name shall be removed from both layoff lists for that 
class. In the event that an employee is recalled to a seniority unit other than the one from which he/she was laid off, and 
the employee does not successfully complete the probationary period, such employee's name shall be restored to the 
original Seniority Unit Layoff List for the remainder of the time period originally provided in Section 9A. 

Seasonal employees shall be recalled in the order in which their names appear on the seasonal layoff list for the 
seniority unit and principal place of employment from which they were laid off and shall have preference for any tem­
porary jobs in the principal place of employment in their class which are established during a period of seasonal layoff. 

An employee shall be notified of recall by written personal notice (receipted) or certified mail (return receipt required) 
sent to the employee's last known address at least fifteen (15) calendar days prior to the reporting date. The employee 
shall notify the Appointing Authority by certified m~il (return receipt required) within five (5) calendar days of receipt of 
notification, of intent to return to work and shall report for work on the reporting date unless other arrangements are 
made. It shall be the employee's responsibility to keep the Appointing Authority informed of the employee's current ad­
dress. 

The Appointing Authority may temporarily assign employee(s) to any vacancies or openings to fulfill operating require­
ments during the period while the recall process is taking place. 

Employees on layoff lists for a class and not employed by the State shall be offered any temporary position in that class 
in the seniority unit and geographic area from which they were laid off in the order their names appear on the Seniority 
Unit Layoff List prior to filling such position with a new hire or an employee from another seniority unit. 

The notice provisions of this Section shall not apply for filling such temporary positions. Employees accepting tem­
porary positions shall be eligible employees for purposes of holidays, vacation leave, sick leave, and insurance. Such em­
ployees shall not be eligible to bid on vacancies under the provisions of Article XII of this Agreement. Upon expiration of 
the temporary appointment, the employee shall return to full layoff status. 

Section 12. SubcontrncUng. !n the event the Appointing Authority finds it necessary to subcontract out work now be­
ing performed by employees that may result in a displacement of employees, the Local Union shall be notified no less 
than ninety (90) calendar days in advance. During this ninety (90) day period, the Appointing Authority shall meet with the 
Local Union and discuss ways and means of minimizing any impact the subcontracting may have on theemployees. 

Section 13. Unclassified Employees. Unclassified seasonal employees, in the Departments of Public Safety and 
Military Affairs other than employees unclassified pursuant to Rule 10 (2 MCAR 2.010) who have been terminated in good 
standing shall be offered seasonal vacancies in the bargaining unit in the next subsequent season in the same depart­
ment, class, and work function prior to the vacant position being filled by new hires. 

Section 14. Exclusions. The provisions of this Article shall not apply to unclassified employees or non-tenured 
laborers except as specified in Section 13. 

ARTICLE XVI 

DISCIPLINE AND DISCHARGE 
Section 1. Purpose. Disciplinary action may be imposed upon an employee only for just cause. 

Section 2. Disciplinary Procedure. Disciplinary action or measures shall include only the following: 1) oral reprimand; 
2) written reprimand; 3) suspension; 4) demotion; and 5) discharge. 

If the Appointing Authority has reason to reprimand an employee, it shall be done in a manner that shall not embarrass 
the employee before other employees or the public. 

When any disciplinary action more severe than an oral reprimand is intended, the Appointing Authority shall, before or 
at the time such action is taken, notify the employee in writing of the specific reason(s) for such action. 

Section 3. Discharge. 

Permanent Employees: The Appointing Authority shall not discharge any permanent employee without just cause. If, In 
any case, the Appointing Authority feels there is just cause for discharge, the employee shall be suspended for five (5) 
days and the employee and the Local Union shall be notified, in writing, that the employee is subject to discharge and 
shall be furnished with the reason(s) therefor. 

Probationary Employees: The Appointing Authority shall not discharge or fail to certify any probationary employee 
without just cause. The Appointing Authority shall notify the employee, in writing, with a copy to the Local Union, of the 
reason(s) for discharge or non-certification. 

Section 4. Appeal Procedures. Any disciplinary action imposed upon an employee may be processed as a grievance 
through the regular grievance procedure as provided in Article XVII. 

Probationary employees serving an initial probationary period may have the Union process the grievance on discharge 
or non-certification through Step 3 of Article XVII (Grievance Procedure), but such grievances shall not be subject to the 
arbitration provisions of this Agreement. 

Employees who have permanent status in another clays and fail to be certified in a subsequent probationary period 
shall have the right to return to the position or another position in the same class in the seniority unit from which the em­
ployee was transferred or promoted. These permanent status employees who fail to be certified may have the Union 
process non-certification grievances through Step 3 of Article XVII (Grievance Procedure), but such grievances shall not 
be subject to the arbitration provisions of this Agreement. However, for any grievance other than non-certification, em­
ployees with permanent status in another class and serving a subsequent probationary period shall not be denied the use 
of Article XVII through the arbitration provisions. 

The discharge of unclassified employees is not subject to the arbitration provisions of Article XVII (Grievance 
Procedure). 
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Section 5. Personnel Records. Initial minor infractions, irregularities, or deficiencies shall first be privately brought to 
the attention of the employee and, if corrected, shall not be entered into the employee's personnel record. 

An oral reprimand shall not become a part of an employee's personnel record. Investigations which do not result in dis­
ciplinary actions shall not be entered into th.e employee's personnel record. A written record of all disciplinary actions 
other than oral reprimands shall be entered into the employee's personnel record. All disciplinary entries in the personnel 
office record shall state the corrective action expected of the employee. 

Each employee shall be furnished with a copy of all evaluative and disciplinary entries into the personnel office record 
and shall be entitled to have the employee's written response included therein. 

Upon the request of the employee, a written reprimand or a written record of a suspension of ten (10) days or less, shall 
be removed from the employee's personnel record provided that no further disciplinary action has been taken against the 
employee for a period of two (2) years following the date of a written reprimand or three (3) years following the effective 
date of the suspension. 

The contents of an employee's personnel office record shall be disclosed to the employee upon request and to the em­
ployee's Union representative upon the written request of the employee. In the event a grievance is initiated under Article 
XVII, the Appointing Authority shall provide a copy of any Items from the employee's personnel office record upon the re­
quest of the employee. Up to ten ( 10) copies of such material shall be without cost to the employee, Local Union, or Union. 

Documentation regarding any wage garnishment action against an employee shall not be placed in the employee's per­
sonnel file. 

Only the personal office record may be used as evidence in any disciplinary action or hearing. This does not limit, 
restrict, or prohibit the Appointing Authority from submitting supportive documentation or testimony, either oral or writ­
ten, in any. disciplinary hearing, nor does it so limit the Union. 

Section 6. Union Representation. The Appointing Authority shall not meet with an employee for the purpose of 
questioning the employee during an investigation that may lead to disciplinary action unless the employee has been given 
the opportunity to have a representative of the Union and/or the Local Union present at such meeting. 

The Union shall have the right to take up a suspension, demotion, and/or discharge as a grievance at the third step of 
the grievance procedure and the matter shall be handled in accord with this procedure through the arbitration step if 
deemed necessary. 

Section 7. Non-Tenured Labor Service Employees. The grievance and arbitration provisions of this Agreement do 
not apply to non-tenured labor service employees. 

ARTICLE XVII 

GRIEVANCE PROCEDURE 
Section 1. Grievance Procedure. A grievance is defined as a dispute or disagreement as to the interpretation or ap­

plication of any term or terms of this Agreement. 
Employees are encouraged to attempt to resolve the occurrence of any grievance on an informal basis with the em­

ployee's immediate supervisor at the earliest opportunity. If the matter is not resolved by informal discussion, it shall be 
settled in accord with the following procedure. 

Section 2. Processing Grievances. The Steward involved, the Chief Steward, the Local Union President or the Local 
Union Vice-President, and the grieving employee shall not leave work or disrupt departmental routine to discuss 
grievances without first requesting permission from his/her immediate supervisor, which shall not be unreasonably 
withheld. The Steward involved and the grieving employee shall be allowed a reasonable amount of time during working 
hours while on the Appointing Authority's premises to present the employee's grievance to the Appointing Authority. 

The Steward involved, the Grievance Committee members, and the grieving employee shall receive their regular pay, 
excluding overtime, when a grievance is investigated or processed during working hours in Steps 1 through 3. In addition, 
the Union Steward, the Chief Steward, and the Local Union President or the Local Union Vice-President shall receive 
their regular pay if they participate in. Steps 2 and 3. 

Upon the agreement of the Union and the Employer, the Local Union Steward, Chief Steward, President, and 
Vice-President need not be from the same seniority unit or bargaining unit as the grieving employee. 

STEP 1: The Union Steward, the Chief Steward; or the Union President, with or without the employee, shall attempt to 
resolve the matter with the employee's immediate supervisor within twenty-one (21) calendar days after the 
employee, through the use of reasonable diligence, should have had knowledge of the first occurrence of the 
event giving rise to the grievance. The supervisor shall then attempt to resolve the matter and shall respond to 
the Steward within seven (7) calendar days. 

STEP 2: If the grievance has not been resolved to the satisfaction of the Local Union within seven (7) calendar days after 
the immediate supervisor's response is due, it may be presented in writing by the Union Steward to the next 
level of supervision which has been designated by the Appointing Authority to process grievances. The written 
grievances shall state the nature of the grievance, the facts upon which it is based, the provision(s) of the 
Agreement allegedly violated, and the relief requested. The designated Appointing Authority Representative 
shall arrange a meeting with the Union Steward to discuss the grievance within seven (7) calendar days. The 
Local Union President or Local Union Vice-President and/or Chief Steward may also participate in such 
meeting. A written response shall be forwarded to the Union Steward within seven (7) calendar days of the 
meeting. 
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STEP 3: If the grievance still remains unresolved, it may be presented to the Appointing Authority or designated 
representative by the Chief Steward within seve,n (7) calendar days after the Step 2 response is due. The Ap­
pointing Authority or designee shall arrange a meeting with the Chief Steward within seven (7) calendar days. 
The Union Steward, Local Union President, or Local Union Vice-President, and a Union staff representative 
may participate in such meeting. The Appointing Authority or designee shall respond to the Chief Steward and 
the Union staff representative in writing wi.thin seven (7) calendar days. 

STEP 4: If the grievance remains unresolved after the response of the Appointing Authority is given or is due, the Union 
shall have ten (10) calendar days in which to submit a letter to the State Negotiator and the Appointing Authority 
stating its intent to submit the issue to arbitration. When such a letter of intent has been submitted, the Union 
shall then have sixty (60) additional calendar days from the date of the letter to notify the State Negotiator in 
writing, that it desires to proceed with actual arbitration of the grievance. During the sixty (60) calendar days the 
Union and the State Negotiator may, by mutual agreement, petition the Minnesota Bureau of Mediation Ser­
vices for assistance in resolving the grievance. If either party determines during the mediation process that 
further mediation would serve no purpose, the Union may proceed to arbitration. Within five (5) calendar days 
after the Union has notified the State Negotiator that it desires to proceed with the actual arbitration of the 
grievance the parties shall determine the arbitrator to hear the arbitration by the method provided for in Section 
3 of this Article; Expenses for the arbitrator's services and the proceedings shall be borne by the losing party, 
however, each party shall be responsible for compensating its own representatives and witnesses: If either 
party cancels an arbitration hearing or asks for a last minute postponement that leads to the arbitrator's making 
a change, the canceling party or the party asking for the postponement shall· pay this charge. The decision of 
the arbitrator shall be final and binding upon the parties and the arbitrator shall be requested to issue his/her 
decision within thirty (30) calendar days after the conclusion of testimony and argument. If either party desires a 
verbatim record of the arbitration proceedings, it may cause such a record to be made, providing it pays for the 
iecoid and makes a copy ava!!ab!e without charge to the other party and the arbitrator. 

Section 3. Arbitration Panel. All arbitrations arising under this Agreement shall be heard by a member of the perma­
nent panel of five (5) arbitrators which shall be selected to serve for the life of this Agreement. Prior to September 30, 
1981, the State Negotiator and the Union shall prepare a list of fifteen ( 15) arbitrators selected from the lists of arbitrators 
provided to the parties by the American Arbitration Association. The members of the permanent panel shall be selected 
from the list by the following method: The Union and the State Negotiator shall each strike a name from the list. The par­
ties shall continue to strike names until the five (5) members of the permanent panel have been selected. 

Arbitrators shall be selected to hear a grievance arbitration by lot. 
If a vacancy on the permanent panel occurs during the life of this Agreement the vacancy shall be filled from among the 

remaining names on the original list by the same method used for selecting the original panel. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or sub­
tract from the provisions of this Agreement. He/she shall consider and decide only the specific issue or issues submitted 
to him/her in writing by the parties of this Agreement, and shall have no authority to make a decision on any other matter 
not so submitted to him/her. The arbitrator shall be without power to make decisions contrary to, inconsistent with, or 
modifying or varying in any way the application of laws, rules, or regulations having the force and effect of law. The deci­
sion shall be based solely upon the arbitrator's interpretation and application of the expressed terms of this Agreement 
and to the facts of the grievance presented. 

Section 5. Time limits. If a grievance is not presented within the time limits set forth above or the time lists set forth in 
a Supplemental Agreement, it shall be considered "waived". If a grievance is not appealed to the next step or steps within 
the specified time limit or any agreed extension thereof, it shall be considered settled on the basis of the Appointing 
Authority's last answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof within 
the specified time limits, the Union or its agents may elect to treat the grievance as denied at that step and immediately 
appeal the grievance to the next step. The time limit in each step may be extended by mutual written agreement of the Ap­
pointing Authority or its agents and the Union or Its agents in each step and such extension will not be unduly denied. By 
mutual agreement of the Appointing Authority and the Union, the parties may waive Steps 1, 2 and/or 3. 

By mutual agreement of the parties, time limits may be extended for the purpose of entering an employee into an Em­
ployee Assistance Program. Requests by the Union or Appointing Authority to so extend time limits shall not be un­
reasonably denied. All such agreements shall be in writing and signed by both the Union or its agents and the Appointing 
Authority or its agents. 

ARTICLE XVIII 

WAGES 
Section 1. Ranges. The salary ranges for classes covered by this Agreement shall be those contained in Ap-

pendix E. In the event that bargaining unit employees are to be assigned to newly created or newly added bargaining unit 
classes during the life of this Agreement, the salary range for such class shall be established by the Department of Em­
ployee Relations which will advise the Union in advance of final establishment. The salary range established by the 
Department shall be based on comparability and internal consistency between classes in the salary plan. 

Section 2. :nnivo,rcunn Effective August 11, 1981, all employees shall be assigned to the same relative salary step 
within the salary range for their. respective class, as specified in Appendix E, except as hereafter set forth. 

Employees who are paid at a rate which exceeds the maximum rate established for their class prior to the implementa­
tion of this Agreement, but whose rate falls within the new range for their class, shall be assigned to the maximum of the 
new range. · 
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In the event the August 11, 1981, maximum rate set forth in Appendix E is equal to or less than the employee's current 
salary, no adjustment shall be made, but employees assigned to these classes shall suffer no reduction in pay and shall 
continue at their current rate of pay as Of August 10, 1981. 

Conversion to the new compensation grid shall not change an employee's eligibility for step progression increases, ex­
cept as provided In the Memorandum of Understantlng (Wage Inequities). 

Section 3. Progression. All Increases authorized by this Section shall be effective at the start of the pay period nearest 
to the completion of the months of required service. 

Progression for classes assigned to the Compensation Grids 10, 11, 1s; and 17 shall be as follows: 

Employees at the first step shall be advanced to the second step at the completion of six (6) calendar months of 
satisfactory continuous service at the first step. Employees shall be advanced from the second to the third step at 
the completion of six (6) calendar months of satisfactory continuous service at the second step. Employees at or 
beyond the third step shall advance to the next higher step at the completion of twelve (12) months of satisfactory 
continuous service at that step, until the maximum rate of pay Is attained. 

Employees who were formerly in the A Schedule who have been at or above the position rate one year or more as of 
August 11, 1981, shall be immediately eligible for a satisfactory performance increase of one step. Future progression in­
creases shall be governed by the provisions of this Section. 

Employees who were formerly in the A Schedule who convert to step 1 or 2 in the new compensation grid and have ser­
ved at least six (6) months at their step, shall be immediately eligible for a satisfactory progression increase of one step. 
Future progression increases shall be governed by the provisions of this Section. 

Unit 7 employees who had been at the maximum step of their salary range for twelve (12) calendar months or more, 
shall be immediately eligible for a progression Increase. 

Appointing Authorities may withhold such step Increases because of unsatisfactory service, with written notice to the 
employee. Increases so withheld may subsequently be granted upon certification by the Appointing Authority that the em­
ployee has achieved a satisfactory level of performance. 

Progression for classes assigned to Compensation Grids 12 and 14 shall be as follows: 

The orientation rate shall be paid during the first six (6) calendar months of employment within a class and the 
base rate shall be paid thereafter unless payment at the base rate is provided In accord with Section 4A. 

Employees In apprentice classes shall receive progression step increases upon completion of the hourly service 
requirements specified In Compensation Grid 16. 

Progression for classes assigned to Compensation Grid 13 (Labor Service) shall be as follows: 

Employees at Step A shall advance to Step B after eight hundred (800) hours of service within a calendar year. 
Employees at Step B shall advance to Step C after two (2) consecutive calendar years with eight hundred (800) 
hours or more of service In each year at Step B. Employees shall advance from Step C to Step D after two (2) 
consecutive calendar years of service with eight hundred (800) hours or more of service in each year at Step C. 
Service requirements must be fulfilled with the same Appointing Authority, at the same principal place of. em­
ployment, and performing similar work. 

Non-Tenured Laborers who fall to meet the service and hour requirements for advancement In any calendar year and 
who are subsequently reappointed to the labor service with the same Appointing Authority within one (1) year of termina­
tion shall be reappointed at the step at which they were last paid. 

Tenured Laborers who fail to meet the service and hour requirements for advancement In any calendar year shall con­
tinue at the step at which they were last paid until they meet the service and hour requirements for advancement. 

Tenured Laborers whose continuous service Is interrupted shall be considered to be new employees for purposes of 
this Section if they are subsequently reappointed to the labor service and shall be reappointed at Step A. 

Section 4. Salary Upon Class Change. 

A. Promotion 
Employees who are promoted during the life of this Agreement shall be gr!lnted a salary increase of at least one (1) 
step or shall be paid at the minimum of the higher range whichever is greater. 

B. Voluntary Transfer 
An employee who transfers within the same class shall receive no salary adjustment. An employee who transfers bet­
ween classes shall receive the minimum adjustment necessary to bring his/her salary within the range of the new 
class. However, an employee may continue to receive a rate of pay In excess of the maximum with the approval of the 
Appointing Authority. 

C. Voluntary Demotion 
An employee who takes a voluntary demotion shall retain his/her present salary unless that salary exceeds the max­
imum rate of pay for the new position in which case the employee's salary shall be adjusted to the new maximum. 
However, an employee may continue to receive a rate of pay in excess of that maximum upon the recommendation of 
the Appointing Authority and approval of the Commissioner of Employee Relations. 

D. Non-certification during Probationary Period . 
An employee who is not certified to permanent status and returns to his/her former class shall have his/her salary 
restored to the same rate of pay the employee would have received had he/she remained in the former class. 
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Section 5. General Wage Adjustments. The compensation grids for classes covered by this Agreement are contained 
in Appendix E, and shall be effective August 11, 1981. Employees shall convert to the new compensation grid as provided 
in Section 2. 

Section 6. Second Year Wage Adjustments. 

A. Units 2, 7, and 8. Effective June 30, 1982, all salary ranges and rates for classes in Units 2, 7, and 8 shall be increased 
by six (6) percent, rounded to the nearest cent. Effective December 29, 1982, all salary ranges and rates for classes in 
Units 2, 7, and 8 shall be increased by three (3) percent, rounded to the nearest cent. Salary increases provided by 
this subsection shall be given to all employees in Units 2, 7, and 8, including those employees whose rates of pay ex­
ceed the maximum rate for their class. 

B. Units 3, 4, and 6. In addition to the basic rates of pay set forth in Appendix E, all employees in Units 3, 4, and 6, in­
cluding those employees whose rates of pay exceed the maximum rate for their class, will be paid cost of living ad­
justments based upon changes in the Revised Consumer Price Index for Urban Wage Earners and Clerical Workers 
(New Series Index, 1967=100) published for the Minneapolis-St. Paul area by the U.S. Bureau of Labor Statistics. If 
the Bureau of Labor Statistics ceases to publish an index for the Minneapolis-St. Paul Area with a base of 1967= 100, 
readings for April, 1982, and October, 1982, shall be converted to the 1967 base using the appropriate formula 
published by the Bureau of Labor Statistics. 

For each 0.4 point Increase in the CPI during the Base Period set forth below, all rates shall be increased by $0.01 per 
hour. Such cost of living allowances shall become effective on the payroll period date set forth below and shall continue in 
effect until a redetermination of the allowance is made. Since all base periods originate with October, 1981, cost of living 
adjustments are not cumu!at!ve and a!!owances pa.!d under an earlier determination shall cease when a redetermination 
takes effect. 

BASE PERIOD 

October 1981 - April 1982 
October 1981 - October 1982 

EFFECTIVE DATE 

June 30, 1982 
December 29, 1982 

During the period when cost of living allowances are in effect, such allowances shall be added to the basic rate of pay 
for each employee and treated as part thereof in all calculations involving employees' pay. 

Section 7. Shift Differential. Effective August 11, 1981, the shift differential for employees working on assigned shifts 
which begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be thirty cents ($0.30) per hour for all hours worked 
on that shift. Such shift differential shall be in addition to the employee's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 

Employees working the regular day schedule who are required to work overtime or who are called back to work for 
special projects shall not be eligible for the shift differential. 

Section 8. Intermittent Differential Pay. Certain work duties and the operation of certain equipment as listed in Ap­
pendix F provide for the payment of intermittent equipment operation differentials for employees earning less than the 
rate of pay for Heavy Equipment Operator (full-time). Employees certified by the Appointing Authority to operate the 
equipment shall receive the differential pay for a full one-half (1 /2) shift when they perform the work duties or operate the 
equipment during that one-half (1/2) shift. 

Payment of the intermittent equipment operation differentials shall not apply to any loading equipment when a truck 
operator, on an occasional basis, loads his/her own truck with ice control material from a stockpile during ice control 
operations. 

When new equipment is put into use, the differential rate for the new equipment shall be established by the Employer 
based on comparability to equipment currently in Equipment Pay Classifications I through IV. 

Highway Maintenance Project Foreman (Intermittent) and Bridge Worker Foreman (Intermittent) shall receive the inter­
mittent differential pay for a full one-half (1 /2) shift when they are assigned to the work duties of the Project Foreman 
during that one-half (1 /2) shift. 

Section 9. Work Out of Class. When an employee is expressly assigned to perform all of the duties of a position 
allocated to a different class that is temporarily unoccupied for reasons other than one of the following: 

1. Vacation; or, 
2. Short periods of sick leave; or, 
3. The time required, to a maximum of four (4) weeks, for the posting, bidding, and job filling process; 

and the work out of class assignment exceeds ten (10) consecutive work days in duration, the employee shall be paid for 
all such hours at the employee's current salary when assigned to work in a lower or equal class or at a rate within a higher 
range which is equal to the minimum rate for the higher class or one (1) step higher than the employee's current salary, 
whichever is greater. 
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Section 1 O. Correction Trades Differential. The following Skilled Trade classes employed in adult institutions of the 
Department of Corrections shall receive a $0.60 per hour differential: 

Assistant Chief Power Plant Engineer 
Automative Mechanic Lead 
Cabinet Maker 
Carpenter 
Carpenter Lead 
Caulker 
Electrician 
Electrician Lead 
Institution Maintenance Lead Worker 
Industries Production Supervisor-all options 
Machinery Repair Worker 
Machinist 
Machinist Foreman 
Mason 
Mason Foreman 

Painter 
Painter Lead 
Plant Maintenance Engineer 
Plasterer 
Plumber 
Plumber Lead 
Prison Industries Foreman-all options 
Refrigeration Mechanic 
Roofer 
Sheet Metal Worker 
Stationary Engineer 
Steamfitter 
Steamfitting Foreman 
Upholsterer 
Welder 

Section 11. Severance Pay. All employees who have accrued twenty (20) years or more continuous State service shall 
receive severance pay upon any separation from State service. Employees with less than twenty (20) years continuous 
State service shall receive severance pay upon mandatory retirement or retirement at or after age 65; death; or layoff, ex­
cept for seasonal layoffs. Employees who retire from State service after ten (10) years of continuous State service and 
who are immediately entitled at the time of retirement to receive an annuity under a State retirement program shall, 
notwithstanding an election to defer payment of the annuity, also receive severance pay. Effective August 11, 1981, 
severance pay shall be equal to forty (40) percent of the employee's accumulated but unused sick leave balance (which 
balance shall not exceed nine hundred (900) hours) plus twenty-five (25) percent of the employee's accumulated but un­
used sick leave bank, times the employee's regular rate of pay at the time of separation. 

Should any employee who has received severance pay be subsequently reappointed to State service, eligibility for 
future severance pay shall be computed upon the difference between the amount of accumulated but unused sick leave 
to the employee's credit at the time the employee was separated and the amount of accumulated but unused sick leave at 
the time of the employee's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any calculations in retirement benefits and 
shall be paid over a period not to exceed five years from termination of employment. In the event that a terminated em­
ployeer dies before all or a portion of the severance pay has been disbursed, that balance due shall be paid to a named 
beneficiary or, lacking same, to the deceased's estate. 

Section 12. Injured on Duty Pay. The parties recognize that employees working with residents or inmates of certain 
State institutions or facilities face a high potential for injury due to the nature of their employment. Therefore, an em­
ployee of any Department of Corrections, Department of Public Welfare, Department of Education, or Department of 
Veterans Affairs institution who, in the ordinary course of employment, while acting In a reasonable and prudent manner 
and In compliance with the established rules and procedures of the Appointing Authority, incurs a disabling injury stem­
ming from the aggressive and/or intentional and overt act of a person who is a resident or is in the custodial control of the 
institution, or which is incurred while attempting to apprehend or take into custody such inmate or resident, shall receive 
compensation in an amount equal to the difference between the employee's regular rate of pay and benefits paid under 
the Workers' Compensation, without deduction from the employee's accrued sick leave. Such compensation shall not ex­
ceed an amount equal to two hundred forty (240) times the employee's regular hourly rate of pay per disabling injury. 

Section 13. Performance Evaluations. The employee shall receive a copy of the performance evaluation at the time 
he/she signs it. If the Appointing Authority adds comments to the performance evaluation after the evaluation has been 
signed by the employee, the Appointing Authority shall notify the employee of the change. 

ARTICLE XIX 

INSURANCE 
Section 1. Group Insurance. The Employer agrees to maintain during the life of this Agreement; Group Life, 

High-Option Health, Surgical, Medical and Hospital benefits; and Dental benefits as specifically contained in the existing 
contracts of Insurance and the certificates issued thereunder. However, benefits under any particular Health Maintenance 
Organization are subject to change during the life of this Agreement upon action of that Health Maintenance Organiza­
tion's Board of Directors. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 1) are scheduled to work at least forty 
(40) hours weekly for a period of nine (9) months or more in any twelve (12) consecutive months; or 2) are scheduled to 
work at least thirty (30) hours weekly for a twelve (12) consecutive month period shall be eligible to receive the benefits 
provided under this Article, except for emergency, temporary, or intermittent employees; student workers hired after July 
1, 1979, and interns; part-time or seasonal employees serving on less than a seventy-five (75) percent time basis. This 
exclusion shall not apply to a part-time or seasonal employee in the classified service who prior to April 1, 1967, was 
eligible for State paid basic life insurance and health benefits. However, seasonal employees who were receiving State 
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group insurance benefits prior to July 1, 1977, shall continue to be eligible to receive State group insurance benefits for so 
long as they are employed on the same basis on which they were employed prior to July 1, 1977. 

Benefits shall become effective on the first day of the first payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. 

An employee must be actively at work on the effective date of coverage except that an employee who is on paid leave 
on the date State paid life insurance benefits increase shall also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. This also applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee meets these eligibility requirements and ap­
pears on a State payroll for at least one (1) working day during each payroll period or is off the State payroll due to a work 
related injury or disability and is either receiving Workers' Compensation payments or is using disability leave as 
provided in Article X. Vacation leave, compensatory time or sick leave cannot be used for the purpose of continuing State 
paid insurance by keeping an employee on a State payroll for one working day per pay period during the time the em­
ployee is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such employment contemplates absences from 
the State payroll during the summer months or vacation periods scheduled by the Appointing Authority which occur dur­
ing the regular school year, the employee shall nonetheless continue to be eligible for benefits provided the employee ap­
pears on the regular payroll for at least one (1) working day in the payroll period immediately preceding such absences. 
Part-time or seasonal employees who do not meet the 75% time requirements set forth above may nonetheless enroll in 
such coverages at their own expense, provided they are employed on at least a 50% time basis. 

For employees age sixty-five (65) and older, health insurance coverage shall be coordinated with relevant health in­
surance benefits provided through the federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance. Effective August 11, 1981, the Employer shall pay the full 
cost of employee coverage for the health, surgical, medical and hospital coverages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per month, not to exceed the total cost for em­
ployee coverage. Effective October 6, 1982, the Employer shall contribute a flat-rate dollar amount per month up to the 
total employee Blue Cross and Blue Shield insurance premium not to exceed the total cost for employee coverage. 

Effective August 11, 1981, the Employer shall contribute up to $60.00 per month, not to exceed the total cost, or 90% of 
the cost, whichever is greater, for dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per month, not to exceed the total cost for depen­
dent coverage. Effective October 6, 1982, the Employer shall contribute a flat-rate dollar amount per month up to ninety 
percent (90%) of the total dependent Blue Cross and Blue Shield insurance premium for all employees carrying depen­
dent coverage not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health Maintenance Organizations offered by the Em­
ployer, or under the Blue Cross and Blue Shield of Minnesota high-option plan, or any other plan offered by the Em-
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ployer. A brief description of each of the HMO plans and Blue Cross and Blue Shield of Minnesota Plan is contained in 
Appendix I. Effective October 7, 1981, the major medical benefits under Blue Shield shall pay 80% of the first $5,000 and 
100% of the remainder up to a lifetime maximum of $500,000 per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Employees employed by the Employer on July 1, 1981, who are enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 7, 1981, and who are eligible for State paid insurance 
coverage shall receive a $50.00 insurance payment in October, 1981. 

Employees employed by the Employer on July 1, 1981, enrolled in the Blue Cross and Blue Shield of Minnesota in­
surance plan on October 6, 1982, and who are eligible for State paid insurance payment in October, 1982, shall receive a 
$50.00 insurance payment in October, 1982, provided there has been no break in continuous service between July 1, 
1981, and October 6, 1982. 

Employees shall be considered to be employed on July 1, 1981, October 7, 1981, and October 6, 1982, if they are in 
payroll status, on approved leave of absence, or on seasonal layoff on that date. 

Section 5. Workers' Compensation. When an employee has incurred an on the job injury or disability and has filed a 
claim for Workers' Compensation, medical costs connected with the injury or disability shall be paid by the Health Main­
tenance Organization or the Health Insurance Carrier pursuant to the provisions of Minnesota Statutues (1980) 176.191, 
Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective August 11, 1981, the Employer shall pay the full 
cost of employee coverage for the dental coverage specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $8.38 per month not to exceed the total cost for em­
ployee coverage. Effective October 6, 1982, the Employer shall contribute a flat-rate dollar amount per month up to the 
total cost of Delta Dental employee coverage not to exceed the total cost for employee dental insurance. 

Effective August 11, 1981, the Employer shall pay one-half (1/2) of the difference in premium between single and 
family coverage for all eligible employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per month not to exceed the total cost for depen­
dent coverage. Effective October 6, 1982, the Employer shall contribute a flat-rate dollar amount per month up to 
one-half ( 1 /2) of Delta Dental dependent coverage not to exceed the total cost for dependent dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan or any other d~ntal plan offered by the Employer. 
A brief description of the dental plans is contained in Appendix I. 
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Section 7. Life Insurance. The Employer agrees to provide and pay for the following term life insurance and accidental 
death and dismemberment coverage for all eligible employees (double indemnity applies in the case of accidental death): 

Employee's Annual Base Salary 

$0-$10,000 
$10,001.,. $15,000 
$15,001 -$20,000 
over $20,000 · 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 

Accidental Death and 
Dismemberment-Principal Sum 

$10,000 
$15,000 
$20,000 
$25,000 

Up to $100,000 additional. insurance may be purchased by employees, subject to satisfactory evidence of insurability, in 
Increments established by the Employer. Dependent coverage of $2,000 for each dependent and up to one-half (1/2) the 
principal sum carried by the employee for the spouse shall also be available for purchase by the employee. 

Section 8. Optional Insurance. The following optional Insurance protection shall be available for purchase by eligible 
employees: ·.· . . 
A. Short Term Salary Continuance. Provides benefits of $140-$1,000, up to two--,thlrds of an employee's salary, for up 

to 180 days during total disability due to a non-occupational accident or illness. Benefits are paid from the first day 
of disabling accident and the eighth day of a disabling sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based on the employee's salary, commencing 
on the 181st day of total disability. 

C. Accidental. Death and Dismemberment. Provides principal sum benefits in amounts ranging from $5,000 to 
$100,000. Payment ls made only for accidental bodily Injury or death and may vary, depending upon the extent of dis­
memberment. $5,000 to $25,000 coverage may also be purchased for the spouse of the employee, but not in excess 
of the amount carried by the employee. 

Section 9. Group Premium for Early Retirement. Employees who retire from State service prior to age 65 and who are 
entitled at the tim.e of retiremf:lnt to receive an annuity under a State retirement program shall be eligible to continue to 
participate, at the employee's expense, in the group hospital and medical benefits as set forth In Minnesota Statutes 
43A.27, Subdivision 3 at the State group premium rates. 

Section 10. Insurance Coverage for Employees on Layoff. All eligible classified employees with three (3) years or 
more of continuous service who have been laid off shall continue to be eligible to receive the benefits provided under this 
Article for a period of six (6) months from the date of layoff. Such employees shall have the option to continue to par­
ticipate in the group insurance program for an additional six (6) months at their own expense atthe group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period for the coverages available under Sections 3 
and 6 above during the period August 15th through September 30th each year. Changes In coverages shall become ef­
fective at the beginning of the payroll period nearest to October 1 in each year. 

Section 12. Death Benefit. Empioyees who retire on or after August 11, 1981, shall be entitled to a $500.00 cash death 
benefit payable to a beneficiary designated by the employee, if at the time of death the employee is entitled for an annuity 
under a State retirement program. A $500.00 cash death benefit shall also be payable to the designated beneficiary of an 
employee who becomes totally and permanently disabled on or after August 11, 1981, and who at the time of death is 
receiving a State disability benefit and is eligible for a deferred annuity under a State retirement program. 

ARTICLE XX 

EXPENSE ALLOWANCES 
Section 1. General. The Appointing Authority may authorize travel at State expense for the effective conduct of the 

State's business. Such authorization must be granted prior to the lncurrence of the actual expenses. Employees affected 
under this Article shall be reimbursed for such expenses that had been authorized by the Appointing Authority in accord 
with the terms of tt,ls Article. 

Section 2. Automobile Expense. When a State-owned vehicle Is not available and an employee is required to use 
his/her personal automobile to conduct authorized State business, the Appointing Authority shall reimburse the em­
ployee at the rate of twenty-four (24) cents per mlle for mileage on the most direct route according to Transportation 
Department records. When a State-owned vehicle is offered and declined by the employee, mileage may be paid at the 
rate of nineteen (19) cents per mile ori the most direct route. However, if a State-owned vehicle is available, the Ap­
pointing Authority may require an employee to use the State car to conduct authorized State business. Deviations from 
the most direct route, such as vicinity driving or departure from the employee's residence, shall be shown separately on 
the employee's daily expense record and reimbursed under the foregoing rates. Actual payment of toll charges and park.:. 
Ing fees shall be reimbursed. An employee shall not be required by the Appointing Authority to carry automobile in­
surance coverage beyond that required by law. 

Employees who use a specially equipped personal van or van-type vehicle on official State business shall be reimbur­
sed for mileage at a rate of thirty-eight (38) cents per mile on the most direct route. In order to qualify for this reimburse­
ment rate, the vehicle must be equipped with a ramp, lift, or other level exchanging device designed to provide access for 
a wheelchair. 
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Reimbursement for use of a motorcycle on official State business shall be at a rate of twelve (12) cents per mile on the 
most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it is deemed in the best interest of the State. 
Mileage reimbursement in such cases shall be at a rate of thirty-eight (38) cents and shall be based on the shortest route 
based on direct air mileage between the point of departure and the destination. 

Section 3. Commercial Transportation. When an employee is required to use commercial transportation (air, taxi, 
rental car, etc.) in connection with authorized business of an Appointing Authority, the employee shall be reimbursed for 
the actual expenses of the mode of transportation so authorized. All air transportation shall be by coach class. 
Reasonable gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur expenses for lodging shall be allowed actual 
reasonable costs of lodging, in addition to the actual cost of meals while away from their home station, up to the max­
imums stated in Section 5 of this Article. Employees in travel status in excess of one (1) week without returning home shall 
be allowed actual cost not to exceed $10.00 per week for laundry and dry cleaning for each week after the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status between the employee's temporary or perma­
nent work station and a field assignment shall be reimbursed for the actual cost of meals including a reasonable gratuity 
under the following conditions: 

A. Breakfast 
Breakfast reimbursements may be claimed only if the employee is on assignment away from his/her home station in 
a travel status overntght or departs from home in an assigned travel status before 6:00 A.M. 

B. Noon Meal. 
For employees stationed outside the seven (7) county metropolitan area the following shall apply: Lunch reimburse­
ment may be claimed only if the employee is in travel status and is performing required work more than thirty-five 
(35) miles from his/her temporary or permanent work station and the work assignment extends over the normal noon 
meal period. 

For employees stationed in the seven (7) county metropolitan area the following shall apply: Employees shall not be 
reimbursed for noon meals obtained in the seven (7) county metropolitan area except when authorized by the Ap­
pointing Authority as a special expense prior to incurring such expense. 

C. Dinner. 
Dinner reimbursement may be claimed only if the employee is away from his/her home station in a travel status over­
night or is required to remain in a travel status until after 7:00 P.M. 

D. Reimbursement Amount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Breakfast - $4.00 
Lunch - $6.00 
Dinner - $9.00 

Section 6. Special Expenses. When prior approval has been granted by an Appointing Authority, special expenses, 
such as registration or conference fees and banquet tickets, incurred as a result of State business, shall also. be 
reimbursed. · 

Section 7. Payment of Expenses. The Appointing Authority shall advance the estimated cost of travel expenses where 
the anticipated expenses total at least fifty dollars ($50.00), provided the employee makes such a request a reasonable 
period of time in advance of the travel date. Reimbursements shall be made within two (2) weeks from the time expense 
reports are submitted to the Appointing Authority. 

ARTICLE XXI 
RELOCATION ALLOWANCES 

Section 1. Authorization. When it has been determined by the Appointing Authority that an employee is required to be 
transferred or reassigned to a different work station, the cost of moving the employee shall be paid by the Appointing 
Authority. 

When an employee must change residence as a condition of employment or in order to accept an appointment at a 
higher salary range offered by a Department, the move shall be considered to be at the initiative and in the best interests 
of the Employer and the Appointing Authority shall approve the reimbursement of relocation expenses In accord with the 
provisions of this Article. Employees who are reassigned, transferred, or demoted to vacant positions in their State 
agency due to the abolishment (including transfer to another governmental jurisdiction or a private enterprise), removal 
to a new location, or removal to another State agency of all or a major portion of the operations of their Appointing 
Authority shall receive relocation expenses in accord with the provisions of this Article. Employees who are demoted dur­
ing their probationary period, after their fifteen ( 15) calendar day trial period, shall receive those relocation expenses 
provided in Section 2, Paragraph C and D, of this Article. 

An employee who is transferred, reassigned, or demoted at such employee's request when the transfer, reassignment, 
or demotion is for the employee's sole benefit shall not be entitled to reimbursement for relocation expenses. 
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Eligibility for reimbursement of relocation expenses shall be limited to those moves where the new work location is at 
least thirty-five (35) miles or more from the employee's current work location or changes in residence required by an Ap­
pointing Authority as a condition of employment. The provisions of this Article shall not apply to employees who currently 
commute thirty-five (35.) miles or more to their work location unless the employee is transferred or reassigned to a new 
work location which is thirty-five (35) miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is completed within six (6) 
months, or unless other time extension arrangements have been approved by the Appointing Authority. 

Section ~- Covered Expenses. Employees must have received prior authorization from their Appointing Authority 
before incurring any expenses authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to Section 1 shall be considered to be in 
travel status up to a maximum of ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel expenses for the employee's spouse shall be 
borne by the Appointing Authority for a maximum of two (2) trips not to exceed a total of seven (7) calendar days 
during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, not to exceed $3,000 shall be paid by the 
Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving and packing the employee's household 
goods. The employee shall obtain no less than two (2) bids for packing and/or moving household goods and ap­
proval must be obtai.ned from the Appointing Authority prior to any commitment to a mover to either pack or ship 
the employee's ho,usehold goods. The Appointing Authority shall pay for the moving of house trailers if the trailer 
is the ~mployee's domicile, and such reimbursement shall include the cost of transporting support blocks, skirts, 
and/or other attached fixtures. 

D. Miscellaneous Expenses. -The employee shall be reimbursed up to a maximum of $350.00 for the necessary mis­
cellaneous expenses directly related to the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property damage during the move, the 
reasonable transportation costs of the employee's family to the new work location at the time the move Is made 
Including meals and lodging (such expenses shall be consistent with the provisions of Article XX (Expense 
Allowances)), or other direct costs associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to the new residence or reimbursable deposits required in connection 
with .the purchase or rental of the residence. 

Neither the State of Minnesota nor any of Its agencies shall be responsible for any loss or damage to any of the em­
ployee's household goods or personal effects· as a result of such a transfer. 

ARTICLE XXII 

WORK RULES 
An Appointing Authority may establish and enforce reasonable work rules that are not in conflict with the provisions of 

this Agreement. Such rules shall be applied and enforced without discrimination. The Appointing Authority shall discuss 
the changes in new or amended work rules with the Local Union, explaining the need therefor, and shall allow the Local 
Union reasonable opportunity to express its views prior to placing them in effect. Work rules will be labeled as new or 
amended and shall be posted on appropriate bulletin boards as far in advance of their effective date as practicable. 

ARTICLE XXIII 

NON-DISCRIMINATION 
The provisions of this Agreement shall be applied equally to all employees in each bargaining unit without discrimina­

tion as to age, sex, marital status, sexual preference, race, color, creed, disability, national origin, or political affiliation. 
The Union shall share .equally with the Appointing Authority the responsibility for applying this provision of the 
Agreement. 

The Appointing Authority agrees not to interfere with the rights of employees to become members of the Union, and 
there shall be no discrimination, interference, restraint, or coercion by the Appointing Authority or any Employer 
representative against any employee because of Union membership or non-membership or because of any employee 
activity in an official capacity on behalf of the Union, which Is in accord with the provisions of this Agreement. 

The union accepts Its responsibility as exclusive bargaining representative and agrees to represent all employees in 
each bargaining unit without discrimination, interference, restraint, or coercion because of membership or non-mem-
bership in the Union. · 

Employees covered by this Agreement shall perform their duties and responsibilities in a non-discriminatory manner 
as such duties and responsibilities involve other employees, the general public and/or clients. 
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The Employer and the Union shall establish a joint Affirmative Action Committee. The Committee shall be composed of 
eight (8) persons designated by the Employer and an equal number of persons designated by the .Union. 

The Joint Affirmative Action Committee shall meet as determined by the parties. They shall study: 

Affirmative action plans; 
Affirmative action goals and objectives; 
Data, including labor market statistics to determine if protected class individuals are available for employment or 

exist in present State employment; 
Proposed solutions to existing problems brought to the Committee for review and discussion; and, 
Measures to provide maximum cooperation with goals and objectives determined by the Committee. 

This Committee shall develop a policy to prohibit sexual harassment. The policy shall include a definition of sexual 
harassment, a reporting system that ensures confidentiality and protection from reprimand for complaints and witnesses. 

XXIV 

MANAGEMENT RIGHTS 
It is recognized that, except as expressly modified by this Agreement, the Employer retains all inherent managerial 

rights necessary to operate and direct the affairs of the Employer and its agencies in all its various aspects. 

These rights include but are not limited to the right to determine policy, functions, and programs; determine and es­
tablish budgets; utilize technology; relieve employees due to lack of work or other legitimate reasons; determine the 
methods, means, organization and number of personnel by which such operations and services are to be conducted; and 
select and direct personnel. 

Any terms of employment not specifically established or modified by this Agreement shall remain exclusively within the 
discretion of the Employer to modify, establish, or eliminate. 

XXV 

UNION RIGHTS 
Section 1. Union Activities. With advance notice to the employee's immediate supervisor, the Appointing Authority 

agrees that during working hours, on the Appointing A_uthority's premises, and without loss of pay, the Local Union Presi­
dent or designated Union Representative shall be allowed reasonable time which does not unduly interfere with their nor­
mal duties to: post union notices and announcements; transmit communications authorized by the Local Union or its Of­
ficers to the Employer or his/her representative; or consult with the Employer, his/her representatives, Local Union Of­
ficers, or other Union Representatives, concerning enforcement of any provisions of this Agreement. 

Section 2. Employee Bulletin Boards. The Appointing Authority shall furnish and maintain adequate bulletin board 
space in convenient places in the work areas to be used exclusively by the Union for posting pertinent Union information. 
It is specifically understood that posted materials shall not advocate any course of action contrary to the provisions of this 
Agreement nor shall it contain material of a partisan political or inflammatory nature. 

XXVI 

SAVINGS CLAUSE 
This Agreement is intended to be in conformity with all applicable and valid federal and state laws and those rules or 

regulationy promulgated thereunder having the force and effect of law which are in effect on the effective date of this 
Agreement. Should any Article, Section, or portion thereof of this Agreement be held unlawful and unenforceable, such 
decision shall apply only to the specific Article, Section, or portion thereof directly specified in the decision, and all other 
valid provisions shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be delayed or withheld because of an ap­
plicable federal law, Executive Order, or regulation regarding wage and price controls, only such specific provision or 
portion shall be affected and the remainder of this Agreement shall continue in full force and effect. Any portion or provi­
sions of this Agreement thus delayed or withheld shall become effective and be implemented at such time, in such 
amounts, and for such periods, retroactively and prospectively, as will be permitted by law at any time during the term of 
this Agreement or any extension thereof. 

XXVII 

HOUSING 
Section 1. Rental Rates. Any employee who is required by the Appointing Authority to live in a State owned residence 

as a condition of employment shall not be required to pay rent for the dwelling. Any employee who is not required by the 
Appointing Authority to live in a State owned residence as a condition of employment shall pay a fair rental rate es­
tablished by the Appointing Authority for the dwelling. 
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In the event the Appointing Authority no longer requires an employee to live in a State owned residence as a condition 
of employment, the employee will be given a reasonable period of time not to exceed sixty (60) calendar days in which to 
find alternate housing if the.employee so decides. 

The Appointing Authority shall advise all employees in writing if occupancy of a particular dwelling is a condition of 
employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all taxes on State owned residences. 
If the Appointing Authority requires an employee to maintain an office in the State owned residence, the Appointing 

Authority shall pay all utilities related to the operation of the office. 
The employee occupying the residence will be responsible for changing storm windows and screens and routine main­

tenance of the grounds designated as residence property, but all necessary decorating, painting, and repairs shall be 
done by the Appointing Authority at no cost to the employee. Employees shall not alter any plumbing, wiring, or any roof, 
wall, or partition without express written approval from the Appointing Authority and may be held responsible for any 
damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If available, garage space may be used by the employee for his/her private vehicle without 
cost to the employee. If State facilities are provided for this purpose, the employee shall not use State equipment or 
facilities for the repair or maintenance of the employee's vehicle. 

ARTICLE XXVIII 

NO STRIKE OR LOCKOUT 
Section 1. No Strikes. The Union agrees that It will not promote or support any unlawful strike under the Minnesota 

Public Employment Labor Relations Act. A strike is lawful if conducted as provided under the provisions of Minnesota 
Statutes 179.64, Subdivision 1. A strike is defined under the Minnesota Public Employment Labor Relations Act as a "con­
certed action in failing to report for duty, the willful absence from one's position, the stoppage of work, slowdown, or the 
abstinence In whole or in part from the full, faithful, and proper performance of the duties of employment for the purpose 
of inducing, influencing, or coercing a change In the conditions or compensation or the rights, privileges, or obligations of 
employment." (Minnesota Statutes 179.63, Subdivision 2.) 

Any employee who knowingly violates the provisions of this section may be discharged or otherwise disciplined. Any 
employee so disciplined may elect to grieve the discipline under Article XVII (Grievance Procedure) of this Agreement. 

Section 2. No Lockouts. No lockout, or refusal to allow employees to perform available work, shall be instituted by the 
Employer and/or its Appointing Authorities during the life of this Agreement. 

A.RTICLE XXIX 

LEGISLATIVE RATIFICATION 
Section 1. Action Required. It is understood that this Agreement must be approved by the Seventy-Second (72nd) 

session of the Minnesota Legislature or by the Legislative Commission on Employee Relations prior to implementation. 
The Employer shall draft all necessary ratification legislation required to implement fully the provisions of this Agreement. 
Legislation required by this Agreement shall include those Items necessary to implement the provisions of written agree­
ments between the State of Minnesota and the Union. The Union is not committed to support any provision of legislation 
which does not specifically relate to the provisions of this Agreement. · · 

The Employer shall furnish the Union a copy of the ratification legislation and shall consult with the Union regarding the 
correctness of the proposed ratification legislation. 

Section 2. Legislation. The Employer and the Union pledge their complete and active support toward early ratification 
by the Legislature on legislation submitted in accord with Section 1 of this Article. The Employer and the Union will not 
support any legislative action which would alter the express provisions of this Agreement in any manner. 

ARTICLE XXX 

LABOR SERVICE 
Employees in the labor service who are employed for a total of six (6) months within a twelve (12) month period shall be 

known as Tenured Laborers and shall be covered by all provisions of this Agreement. 

ARTICLE XXXI 

DURATION 
The provisions of this Agreement cancel and take the place of all previous Agreements and shall become effective the 

eleventh day of August, 1981, subject to the acceptance of the Seventy-Second (72nd) session of the Legislature or the 
Legislative Commission on Employee Relations and shall remain in full force and effect through the thirtieth day of June, 
1983. 
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It shall be automatically renewed from biennium to biennium thereafter .unless either party shall notify the other in 
writing no later than October 1 of even-numbered years that it desires to modify the Agreement. In the event such notice 
is given, negotiations shall commence not later than November 15th of even-numbered years. 

This Agreement shall remain in full force and effect during the period of negotiations and until notice of termination of 
this Agreement is provided to the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an expiration date of this Agreement as 
provided for in paragraphs 1 or 2 above, either party may terminate this Agreement by the serving of written notice upon 
the other party not less than ten (10) calendar days to the desired termination date which shall not be before the ex-
piration date provided above. · 

In witness thereof, the parties hereto have set their hands this 19th day of August,' 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glen Littler 

President 

Isl Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

Isl Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 
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APPENDIX A 

The following is a listing of bargaining units for which AFSCME, Council 6, AFL-CIO has exclusive bargaining rights at the 
time this Agreement was signed. 

Unit 2, Craft, Maintenance and Labor Unit 
Unit 3, Service Unit 
Unit 4, Health Care Non"'"Professional Unit 
Unit 6, Clerical and Office Unit 
Unit 7, Technical Unit 
Unit 8, Correctional Counselor Unit 

CRAFT, MAINTENANCE AND LABOR UNIT 

UNIT 2 
Case No: 80-PR-1258-A 

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the Legislative Commis­
sion on Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 
35% of the normal work week and more than 100 work days per year, excluding supervisory employees, confidential em­
ployees, and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

Case No: 80-PR-1259-A 

SERVICE UNIT 

UNIT 3 

All employees in the classifications included in the Service Unit No. 3 by the Legislative Commission on Employee Rela­
tions on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the normal work 
week arid more than 100 work days per year, excluding supervisory employees, confidential employees, and other em­
ployees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

HEAL TH CARE NON-PROFESSIONAL UNIT 

UNIT 4 
Case No: 80-PR-1260-A 

All employees in the classifications included in the Health Care Non-Professional Unit No. 4 by the Legislative Commis­
sion on Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 
35% of the normal work week and more than 100 work days per year, excluding supervisory employees, confidential em­
ployees, and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

CLERICAL AND OFFICE UNIT 

UNIT 6 
Case No: 80-PR-1261-A 

All employees in the classifications included in the Clerical and Office Unit No. 6 by the Legislative Commission on Em­
ployee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the 
normal work week and more than 100 work days per year, excluding supervisory employees, confidential employees, and 
other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

TECHNICAL UNIT 

UNIT 7 
Case No: 80-PR-1262-A 

All employees in the classifications included in the Technical Unit No. 7 by the Legislative Commission on Employee Rela­
tions on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the normal work 
week and more than 100 work days per year, excluding supervisory employees, confidential employees, and other em­
ployees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

CORRECTIONAL COUNSELOR UNIT 

UNIT 8 
Case No: 81-PR-1959-A 

All employees in the classifications included in the Correctional Counselor Unit No. 8 by the Legislative Commission on 
Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of 
the normal work week and more than 100 work days per year, excluding supervisory employees, confidential employees, 
and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 
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B - HOLIDAYS 

Eligible employees who normally work less than full-time and eligible intermittent employees, temporary employees, and 
non-tenured laborers shall have their holiday pay prorated on the following basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay had there been no holiday 

Less than 9 ½ 
At least 9 1 /2, but less than 19 1 /2 
At least 19 1 /2, but less than 29 1 /2 
At least 29 1 /2, but less than 39 1 /2 
At least 39 1 /2, but less than 49 1 /2 
At least 49 1 /2, but less than 59 1 /2 
At least 59 1 /2, but less than 69 1 /2 
At least 69 1 /2, but less than 79 1 /2 
At least 79 1 /2 

APPENDIX C - VACATION 

holiday in the pay period. 

0 
1 
2 
3 
4 
5 
6 
8 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their vacation accruals prorated 
according to the rate table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

After 5 After 8 After 12 
No. Hours Worked Othru thru 8 thru 12 thru 20 After 20 
During Pay Peiod 5 years years years years years 

Less than 9 1 /2 0 0 0 0 0 

At least 91/2 but 
lss than 19 1/2 3/4 1 1-1/4 1-1/2 1-1/2 

At least 19 1 /2, but 
less than 29 1 /2 1 1-1/4 1-3/4 2 2 

At least 29 1 /2, but 
less than 39 1 /2 1-1/2 2 2-3/4 3 3 

At least 39 1 /2, but 
less than 49 i /2 2 2-1/2 3-1/2 3-3/4 4 

At least 49 i /2, but 
less than 59 1 /2 2-1/2 3-1/4 4-1/2 4-3/4 5 

At least 59 1 /2, but 
less than 69 1 /2 3 3-3/4 5-1/4 5-3/4 6 

At least 69 1 /2, but 
less than 79 1 /2 3-1/2 4-1/2 6-1/4 6-3/4 7 

At least 79 1 /2 4 5 7 7-1/2 

APPENDIX D - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave accruals prorated ac­
cording to the rate schedule indicated below: 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Number of Hours Worked 
During Period 

Less than 9 1 /2 
At least 9 1 /2, but less than 19 1 /2 
At least 19 1 /2, but less than 29 1 /2 
At least 29 1 /2, but less than 39 1 /2 
At least 39 1 /2, but less than 49 1 /2 
At least 49 1 /2, but less than 59 1 /2 
At least 59 1 /2, but less than 69 1 /2 
At least 69 1 /2, but less than 79 1 /2 
At least 79 1 /2 
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APPENDIX E - Salary Schedules 

COMPEN:;AT l!lN GHI D Hl 
BARGA INlNG UN ITS J, ll, f, 

~; ffer, t.i ve A up;ust 11, 1q81 

Com Code A B C D E F G H I J 
Ste[! 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,895 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 
C 42 MO 741 762 785 807 830 858 880 901 924 943 42 

HR 4.26 4 .38 4.51 4. 64 4.77 4.93 5.06 5. 18 5 .31 5.42 

YR 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
C 43 MO 762 785 807 830 858 880 901 924 943 966 43 

HR 4.38 4.51 4. 64 4. 77 4.93 'i.06 5. 18 5.31 5.42 5.55 

YR 9,417 9,688 Q,QhO 10 ,:>'l4 10,r;ns 10,816 11,087 11,317 11,588 11,839 
C 44 MO 785 807 810 8'>8 880 901 924 91q 966 987 44 

HR 4.51 4. 611 11. '17 11, q:i 'i.06 5. 18 'i. l 1 5.42 5.55 5. 67 

YR 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 
C 45 MO 807 830 858 880 901 924 943 966 987 101.4 45 

HR 4. 64 4. 77 4.93 5.06 5. 18 5.31 5.42 5.55 5.6'/ 5.83 

YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 
C 46 MO 830 858 880 901 924 9113 966 987 1014 1039 46 

HR 4.77 4,93 5.06 5. 18 5. 31 5.42 5.55 5.67 5.83 5,97 

YR 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 
C 47 MO 858 880 901 924 943 966 987 1014 1039 1063 47 

HR 4.93 5.06 5. 18 5.31 5.42 5.55 5.67 5.83 5,97 6.11 

YR 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 13,071 
C 48 MO 880 901 924 943 966 987 1014 1039 1063 1089 48 

HR 5.06 5. 18 5 .31 5 .42 5.55 5.67 5 .83 5.97 6 .11 6.26 

YR 10,816 11,087 11,317 11,588 11,839 12,110 12,465 12,758 13,071 13,384 
C 49 MO 901 92Q 943 966 987 1009 1039 1063 1089 1115 49 

HR 5. 18 5.31 5.42 5.55 5.67 5.80 5.97 6.11 6.26 6.41 

YR 11,087 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 
C 50 MO 924 943 966 987 1009 1035 1061 1089 1115 1141 50 

HR 5 .31 5.42 5.55 5.67 5.80 5.95 6 .10 6.26 6.41 6.56 

YR 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 
C 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 1171 51 

HR 5.42 5.55 5.67 5.80 5.95 6. 10 6.26 6.41 6.56 6.73 

YR 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 
C 52 MO 966 987 1009 1035 1061 1089 1115 1141 1171 1202 52 

HR 5.55 5.67 5.80 5.95 6. 10 6.26 6.41 6.56 6.73 6.91 

YR 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 
C 53 MO 987 1009 1035 1061 1089 1115 1141 1171 1202 1235 53 

HR 5.67 5.80 5.95 6 .10 6.26 6.41 6.56 6.73 6.91 7. 10 

YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 
C 54 MO 1009 1035 1061 1089 1115 1141 1171 1202 1235 1274 54 

HR 5.80 5.95 6. 10 6 .26 6.41 6.56 6.73 6.91 7 .10 7 .32 

YR 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 
C 55 MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 55 

HR 5.95 6. 10 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7 .51 

YR 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 
C 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 1343 56 

HR 6 .10 6 .26 6.41 6.56 6.73 6.91 7 .10 7.32 7 .51 1.12 

YR 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 
C 57 MO 1089 1115 1141 1171 1202 1235 1274 1307 1343 1382 57 

HR 6.26 6",41 6.56 6. 73 6.91 7 .10 7.32 7 .51 7.72 7.94 

YR 13,384 13,697 14,052 14,ll28 14,825 15,284 15,681 16,119 1G,579 17,080 
C 58 MO 1115 1141 1171 1202 1235 1274 1307 1343 1382 1423 58 

HR 6.41 6.56 6.73 6.91 7 .10 7,32 7.51 7.72 7.94 8. 18 

YR 13,697 14,052 111,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 
C 59 MO 1141 1171 1202 1235 1274 1307 1343 1382 1423 1463 59 

HR 6.56 6. 73 6.91 7 .10 7.32 7;51 7.72 7.94 8. 18 8.41 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yea~ly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
SteE! 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 
C 60 MO 1171 1202 1235 1274 1307 1343 1382 1423 1463 1505 60 

HR 6,73 6.~1 7 .10 7.32 7,51 7,72 7,94 8 .18 8.41 8,65 

YR 14,428 14,825 15,284 15,681 16, 11,9 16,579 17,080 17,560 18,061 18,625 
C 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61 

HR 6.91 7. 10 7.32 7 .51 7,72 7 ,94 8. 18 8.41 8.65 8,92 

YR 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
C 62 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62 

HR 7 .10 7,32 7 .51 7,72 7.94 8. 18 8.41 8.65 8.92 9. 19 

YR 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 
C 63 MO 1274 1307 1343 1382 1423 1463 1505 1552 1599 1646 63 

HR 7,32 7,51 7.72 7 .94 8. 18 8.41 8.65 8.92 9.19 9.46 

YR 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 
C 64 MO 1307 1343 1382 1423 1463 1505 1552 1599 1646 1693 64 

HR 7.51 1.12 7,94 8.18 8.41 8.65 8.92 9.19 9.46 9.73 

YR 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 
C 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65 

HR 7,72 7 .94 8, 18 8.41 8.65 8.92 9.19 9.46 ·9.73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20 ,BBQ 21,444 
C 66 MO 1382 1423 1463 1505 1552 1599 1646 1693 1740 1787 66 

HR 7 ,94 8. 18 8 .41 B.65 8.92 9 .19 9,46 9,73 10.00 10.27 

YR 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 
C 67 MO 1423 1463 1505 1552 1599 1646 1693 1740 1787 1839 67 

HR 8. 18 8.41 8.65 8.92 9.19 9.46 9. 73 10.00 10.27 10,57 

YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 
C 68 MO 1463 1505 1552 1599 1646 1693 1740 1787 1839 1891 68 

HR 8.41 8.65 8.92 9.19 9.46 9, 73 10.00 10.27 10.57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 
C 69 MO 1505 1552 1599 1646 1693 1740 1787 1839 1891 1944 69 

HR 8.65 8 .92 9.19 9.46 9. 73 10.00 10.27 10.57 10.87 11.17 

YR 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 
C 70 MO 1552 1599 1646 1693 1740 1787 1839 1891 1944 1996 70 

HR 8.92 9 .19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11.47 

YR 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 
C 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9, 19 9.46 9. 73 10.00 10.27 10.57 10.87 11.17 11.47 11,78 

YR 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 
C 72 MO 1646 1693 1740 1787 1839 1891 1944 1996 2050 2102 72 

HR 9.46 9,73 10.00 10 .27 10.57 10,87 11.17 11.47 11,78 12.08 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 
C 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 2154 73 

HR 9,73 10.00 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12.38 

YR 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 
C 74 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 74 

HR 10.00 10.27 10,57 10.87 11.17 11.47 11. 78 12.08 12.38 12.68 

YR 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 
C 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75 

HR 10.27 10.57 10.87 11.17 11.47 11. 78 12.08 12.38 12.68 12.98 

YR 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 
C 76 MO 1839 1891 1944 1996 2050 2102 2154 2206 2259 2311 76 

HR 10.57 10.87 11.17 11. 47 11. 78 12.08 12.38 12.68 12.98 13.28 

YR 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 28,355 
C 77 MO 1891 1944 1996 2050 2102 2154 2206 2259 2311 2363 77 

HR 10.87 11.17 11.47 11.78 12.08 12.38 12.68 12.98 13.28 13.58 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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COMPENSATION GRID 11 
BARGAINING UNIT 7 

Bffective August 11, 1981 

Com Code A B C D B F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,895 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 
C 42 MO 741 762 785 807 830 858 880 901 924 943 42 

HR 4.26 4,38 4.51 4.64 4. 77 4,93 5.06 5. 18 5,31 5,42 

YR 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
C 43 MO 762 785 807 830 858 880 901 924 943 966 43 

HR 4,38 4.51 4.64 4. 77 4,93 5.06 5.18 5,31 5.42 5,55 

YR 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 
C 44 MO 785 807 830 858 880 901 924 943 966 987 44 

HR 4.51 4.64 4,77 4,93 5.06 5 .18 5,31 5.42 5,55 5,67 

YR 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 
C 45 MO 807 830 858 880 901 924 943 966 987 1014 45 

HR 4.64 4. 77 4,93 5.06 5, 18 5.31 5.42 5,55 5,67 5,83 

YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 
C 46 MO 830 858 880 901 924 943 966 987 1014 1039 46 

HR 4. 77 4,93 5.06 5.18 5,31 5.42 5,55 5,67 5,83 5,97 

YR 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 
C 47 MO 858 880 901 924 943 966 987 1014 1039 1063 47 

HR 4,93 5,06 5, 18 5,31 5,42 5,55 5,67 5,83 5,97 6, 11 

YR 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 13,071 
C 48 MO 880 901 924 943 966 987 1014 1039 1063 1089 48 

HR 5,06 5. 18 5,31 5.42 5.55 5,67 5,83 5,97 6.11 6.26 

YR 10,816 11,087 11,317 11,588 11,839 12,110 12,465 12,758 13,071 13,384 
C 49 MO 901 924 943 966 987 1009 1039 1063 1089 1115 49 

HR 5, 18 5,31 5,42 5,55 5,67 5,80 5,97 6.11 6.26 6.41 

YR 11,087 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 
C 50 MO 924 943 966 987 1009 1035 1061 1089 1115 1141 50 

HR 5,31 5.42 5,55 5.67 5,80 5,95 6.10 6.26 6.41 6,56 

YR 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 
C 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 1171 51 

HR 5,42 5,55 5,67 5.80 5,95 6.10 6.26 6.41 6.56 6,73 

YR 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 
C 52 MO 966 987 1009 1035 1061 1089 1115 1141 1171 1202 52 

HR 5,55 5,67 5.80 5.95 6. 10 6.26 6.41 6,56 6. 73 6,91 

YR 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 
C 53 MO 987 1009 1035 1061 1089 1115 1141 1171 1202 1235 53 

HR 5,67 5.SO 5,95 6.10 6.26 6.41 6.56 6,73 6,91 7,10 

YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 
C 54 MO 1009 1035 1061 1089 1115 1141 1171 1202 1235 1274 54 

HR 5,80 5.95 6. 10 6.26 6.41 6.56 6,73 6.91 7. 10 7 ,32 

YR 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 
C 55 MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 55 

HR 5,95 6. 10 6.26 6.41 6.56 6,73 6.91 7. 10 7,32 7,51 

YR 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 
C 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 1343 56 

HR 6. 10 6 .26 6.41 6.56 6,73 6.91 7. 10 7 ,32 7,51 7,72 

YR 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 
C 57 MO 1089 1115 1141 1171 1202 1235 1274 1307 1343 1382 57 

HR 6.26 6.41 6.56 6.73 6,91 7. 10 7,32 7.51 7,72 7,94 

YR 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 
C 58 MO 1115 1141 1171 1202 1235 1274 1307 1343 1382 1423 58 

HR 6.41 6.56 6,73 6,91 7. 10 7 ,32 7,51 7,72 7,94 8. 18 

YR 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 
C 59 MO 1141 1171 1202 1235 1274 1307 1343 1382 1423 1463 59 

HR 6.56 6. 73 6.91 7. 10 7,32 7,51 7,72 7 ,94 8. 18 8.41 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 
C 60 MO 1171 1202 1235 1274 1307 1343 1382 1423 1463 1505 60 

HR 6.73 6.91 7. 10 7.32 7 .51 7. 72 7,94 8. 18 8.41 8.65 

YR 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 
C 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61 

HR 6.91 7. 10 7.32 7 ,51 1.12 7 .94 8. 18 8.41 8.65 8.92 

YR 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
C 62 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62 

HR 7. 10 7.32 7,51 7. 72 7.94 8. 18 8.41 8,65 8.92 9. 19 

YR 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 
C 63 MO 1274 1307 1343 1382 1423 1463 1505 1552 1599 1646 63 

HR 7,32 7,51 7. 72 7 .94 8. 18 8.41 8,65 8,92 9.19 9.46 

YR 15,681 16,119 16,579 17,080 17; 560 18,061 18,625 19,189 19,752 20,316 
C 64 MO 1307 1343 1382 1423 1463 1505 1552 1599 1646 1693 64 

HR 7 ,51 7,72 7 .94 8. 18 8 .41 8,65 8.92 9 .19 9.46 9. 73 

YR 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 
C 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65 

HR 7. 72 7 .94 8. 18 8.41 8.65 8.92 9. 19 9.46 9. 73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 
C 66 MO 1382 1423 1463 1505 1552 1599 1646 1693 1740 1787 66 

HR 7.94 8. 18 8.41 8.65 8.92 9 .19 9.46 9,73 10.00 10.27 

YR 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 
C 67 MO 1423 1463 1505 1552 1599 1646 1693 1740 1787 1839 67 

HR 8. 18 8.41 8.65 8.92 9.19 9.46 9.73 10.00 10.27 10.57 

YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 
C 68 MO 1463 1505 1552 1599 1646 1693 1740 1787 1839 1891 68 

HR 8.41 8.65 8.92 9 .19 9.46 9.73 10.00 10.27 10.57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 
C 69 MO 1505 1552 1599 1646 1693 1740 1787 1839 1891 1944 69 

HR 8 .65 8.92 9.19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 

YR 18,625 19,189 19,75? 20,316 20,880 21,444 22,070 22,697 23,323 23,949 
C 70 MO 1552 1599 1646 1693 1740 1787 1839 1891 1944 1996 70 

HR 8.92 9 .19 9.46 9. 73 10.00 10.27 10.57 10.87 11.17 11.47 

YR 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 
C 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9. 19 9.46 9. 73 10.00 10.27 10.57 10.87 11.17 11.47 11.78 

YR 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 
C 72 MO 1646 1693 1740 1787 1839 1891 1944 1996 2050 2102 72 

HR 9. 46 9. 73 10.00 10.27 10.57 10.87 11.17 11.47 11.78 12.08 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 
C 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 2154 73 

HR 9, 73 10.00 10.27 10,57 10.87 11.17 11.47 11.78 12.08 12.38 

YR 20,880 21, IJ44 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 
C 74 MO 1740 1787 1839 1891 1944 1996 2050 210.2 2154 2206 74 

HR 10.00 10.27 10,57 10.87 11.17 11.47 11. 78 12.08 12,38 12.68 

YR 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 
C 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75 

HR 10.27 10.57 10.87 11.17 11.47 11. 78 12.08 12.38 12.68 12.98 

YR 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 
C 76 MO 1839 1891 1944 1996 2050 2102 2154 2206 2259 2311 76 

HR 10,57 10,87 11,17 11.47 11. 78 12.08 12.38 12.68 12.98 13.28 

YR 2?, 697 23,323 23,949 24,597 25,223 25 ,84q 26,476 27,102 27,729 28,355 
C 77 MO 1891 1944 1996 2050 2102 2154 2206 2259 2311 2363 77 

HR 10.87 11.17 11.47 11. 78 12.08 12.38 12.68 12.98 13.28 13.58 

Ste 01 02 03 04 05 06 07 08 09 10 
ComE> Code A B C D E F' G H I J 
YR - Yearly Salary R;ite 
MO - Monthly Salary RatP. 
HR - Hourly Salary Rate 
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Comp Code 

Step 

Series Range 
B 1 

B 2 

B 3 

B 4 

B 5 

B 6 

B 7 

8 8 

8 9 

Step 

Comp Code 

YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASS 
CODE 

0412 

0414 

CLASS TITLE 

Laborer 1, Non-Tenured 

Laborer1,Tenured 

Compensation Grid 12 
BARGAINING UNIT 3 

Effective August 11, 1981 

A 

01 

YR 13,969 
MO 1164 
HR 6.69 

YR 14,282 
MO 1190 
HR 6.84 

YR 14,532 
MO 1211 
HR 6.96 

YR 14,825 
MO 1235 
HR 7.10 

YR 15,138 
MO 1261 
HR 7.25 

YR 15,576 
MO 1298 
HR 7.46 

YR 16,036 
MO 1336 
HR 7.68 

YR 16,495 
MO 1375 
HR 7.90 

YR 16,996 
MO 1416 
HR 8.14 

01 

A 

Compensation Grid 13 
LABOR SERVICE (Unit 3) 

Comp Code 1 OD 

A 

$6.31 

$6.31 
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B 

6.46 

6.46 

B 

02 

14,282 
1190 
6.84 

14,532 
1211 
6.96 

14,825 
1235 
7.10 

15,138 
1261 
7.25 

15,576 
1298 
7.46 

16,036 
1336 
7.68 

16,495 
1375 
7.90 

16,996 
1416 
8.14 

17,497 
1458 
8.38 

02 

B 

C 

7.08 

7.08 

Range 
1 

2 

3 

4 

5 

6 

7 

8 

8 

D 

7.28 

7.28 

OCCUP. 
CATEGORY 

Labor 

Labor 



Compensation Grid 14 
BARGAINING UNIT 2 

Effective August 11, 1981 

Comp Code A B 

Step 01 02 

Series Range YR 14,219 14,532 Range 
B 77 MO 1185 1211 77 

HR 6.81 6.96 

YR 14,532 14,783 
B 78 MO 1211 1232 78 

HR 6.96 7.08 

YR 14,783 15,075 
B 79 MO 1232 1256 79 

HR 7.08 7.22 

YR 15,075 15,389 
B 80 MO 1256 1282 80 

HR 7.22 7.37 

YR 15,389 15,827 
B 81 MO 1282 1319 81 

HR 7.37 7.58 

YR 15,827 16,286 
B 82 MO 1319 1357 82 

HR 7.58 7.80 

YR 16,286 16,746 
B 83 MO 1357 1395 83 

HR 7.80 8.02 

YR 16,746 17,247 
B 84 MO 1395 1437 84 

HR 8.02 8.26 

YR 17,247 17,748 
B 85 MO 1437 1479 85 

HR 8.26 8.50 

YR 17,748 18,249 
B 86 MO 1479 1521 86 

HR 8.50 8.74 

YR 18,249 18,771 
B 87 MO 1521 1564 87 

HR 8.74 8.99 

YR 18,771 19,335 
B 88 MO 1564 1611 88 

HR 8.99 9.26 

YR 19,335 19,899 
B 89 MO 1611 1658 89 

HR 9.26 9.53 

YR 19,899 20,483 
B 90 MO 1658 1707 90 

HR 9.53 9.81 

YR 20,483 21,089 
B 91 MO 1707 1757 91 

HR 9.81 10.10 

YR 21,089 21,715 
B 92 MO 1757 1810 92 

HR 10.10 10.40 
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Comp Code 

Step 

Series 
B 

B 

B 

Step 

Comp Code 

Range 
93 

94 

95 

YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

Comp Code 

Step 

Series Range YR 
C 1 MO 

HR 

YR 
C 2 MO 

HR 

YR 
C 3 MO 

HR 

· Step 

Comp Code 

A 

01 

14,971 
1248 
7.17 

16,245 
1354 
7.78 

18,750 
1563 
8.98 

01 

A 

A B 

01 02 

YR 21,715 22,362 
MO 1810 1864 
HR 10.40 10.71 

YR 22,362 23,031 
MO 1864 1919 
HR 10.71 11.03 

YR 23,031 23,741 
MO 1919 1978 
HR 11.03 11.37 

01 02 

A B 

Compensation Grid 15 
BARGAINING UNIT 8 

Effective August 11, 1981 

B C D E F 

02 03 04 05 06 

15,409 15,827 
1284 1319 
7.38 7.58 

16,725 17,226 17,685 18,186 18,750 
1394 1436 1474 1516 1563 
8.01 8.25 8.47 8.71 8.98 

19,314 19,878 20,442 21,005 21,569 
1610 1656 1703 1750 1797 
9.25 9.52 9.79 10.06 10.33 

02 03 04 05 06 

B C D E F 

Compensation Grid 16 
ESTABLISHED APPRENTICE RANGE 

COMP CODE 99L 

Completion of: 

1044 2088 3132 4176 5220 6264 
Hire Hours Hours Hours Hours Hours Hours 

YR 16,474 16,808 17,142 17,539 17,894 18,270 18,677 
MO 1373 1401 1429 1462 1491 1522 1556 
HR 7.89 8.05 8.21 8.40 8.57 8.75 8.94 

Compensation Grid 17 
BARGAINING UNIT 2 

Effective August 11, 1981 

Com Code A B C D E F 
Ste 01 02 03 04 05 06 
Series Range YR 13,635 13,948 14 I 303 14 I 679 15,075 15,535 

C 41 MO 1136 1162 1192 1223 1256 1295 
HR 6.53 6.68 6 .85 7.03 7.22 7 .44 
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Range 
93 

94 

95 

G H 

07 08 

Range 

19,314 19,878 
1610 1656 
9.25 9.52 

22,195 22,822 
1850 1902 

10.63 10.93 

07 08 

G H 

7308 8176 
Hours Hours 

19,063 19,481 
1589 1623 
9.13 9.33 

G H 
07 08 

15,931 16,370 
1328 1364 
7.63 7.84 

1 

2 

3 

Range 
41 



MEMORANDUM 
BETWEEN 

STATE MINN 
AN 

AFSCME, COU L 6, 

This Memorandum of Agreement is made an.d entered into this 11th day of August, 1981, by and between the State of 
Minnesota, hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 
6, AFL-CIO, and its affilitated locals, hereinafter referred to as the UNION. 

1. The parties agree to implement the following inequity adjustments, effective August 11, 1981: 

Class Title 

Admission/Gift Shop Clerk 
Agricltural Lab Technician 
Agronomy District Coordinator, Senior 
Area Terminal Produce Inspector 
Automotive Parts Technician 
Chemical Dependency Counselor 
Chemical Dependency Counselor 1 Senior 
Graphic Arts Camera Operator 
Laundry Assistant 
Office Machine Repair Worker 
Office Machine Repair Worker, Senior 
Offset Press Operator 
Offset Press Operator, Senior 
Rate and Tariff Analyst, Senior 
Weights and Measurers Investigator 1 
Weights and Measures Investigator 1 (Heavy) 
Weights and Measures Investigator 2 
Word Processing Operator 2 
Word Processing Operator 3 
Workers' Compensation Analyst 
Workers' Compensation Analyst, Senior 

Current Range 

46H 
53H 
65H 
64H 
60H 
61H 
64H 
59H 
51H 
58H 
60H 
56H 
59H 
68H 
66H 
67H 
701 
53H 
56H 
60H 
63H 

New Range 

48H 
54H 
67H 
67H 
61H 
63H 
66H 
61H 
52H 
59H 
61H 
59H 
62H 
69H 
68H 
69H 
711 
54H 
57H 
63H 
66H 

Unless otherwise provided in this Memorandum, all employees in the classes listed above shall convert, on August 
11, 1981 to the same relative step in the new salary range as they held in the old salary range, in addition to the salary 
increase provided by Article XVIII, Section 5. Such adjustments shall not affect an employee's normal step or 
progression increase. 

2. The employees in the class Correctional Counselor 3 shall convert to salaary range 3H on August 11, 1981 in the 
following manner: 

Step Before Adjustment 

1 
2 
3 
4 
5 
6 
7 
8 

Step After Adjustment 

1 
1 
1 
2 
3 
4 
5 
6 

Employees who have been at step 3 or 4 for more than six (6) months as of August 11, 1981 shall be immediately eligi­
ble to progress to the next step and shall advance to the next higher step after the completion of the required length 
of service at their new step. 

Employees who have been at step 8 for one year or more shall immediately move to step 7 in the new range and shall 
be eligible for an additional step after one more year of satisfactory service. 
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3. Employees in classes that were formerly in the A Schedule shall convert to new ranges in the C Schedule according 
to the following: 

Previous A Schedule Range 

4G 
41 
51 
61 
71 
7J 
81 
91 

10G 
101 
111 

New C Schedle Range 

66G 
661 
671 
681 
691 
69J 
711 
721 

73G 
731 
751 

Employees shall convert to the new range on a comparable step basis, provided that any employee who receives less 
than an 8% adjustment upon such conversion shall move to the next higher step that provides at least an 8% 
adjustment. 

4. Employees in the class Delivery Van Driver who enage In the over-the-road driving of a heavy truck (at least 2 ton) 
shall receive a differential of twenty-five cents (0.25) per hour when operating such a vehicle. 

In witness whereoff, the parties have hereto set their hands on the date first mentioned above. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

FOR THE EMPLOYER 

/s/ James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler /s/ Barbara L. Sundquist 

President Commissioner of Employee Relations 

/s/ Mike Haney 

Vice President 

/s/ Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director APPENDIX F 

PAY DIFFERENTIALS 
Section 1. Intermittent Equipment Operations Differentials. 

A. Equipment Pay Classlflcatlon I ($0.30 per hour) 
Tandem trucks (in excess of 40,000 GVW) 
Dempster Dumpster 

B. Equipment Pay Classification II ($0.60 per hour) 
Four wheel drive loader 
Power actuated auger (over 6 inches) 
Power or motor grader (70 horsepower or greater - routine operations) 
Road oil circulating booster retort 
Self-propelled seaman rotary mixer 
Self-propelled rollers (5 to 8 tons) 
Self-propelled shouldering machine 
Steam boiler (requires third class "B" Steam engineers license) 
Track-type tractor (with power takeoff of 30 to· 50 horsepower) 
Fork-lifts (over 15 tons) 
Slope mower (boom operated) 
Ten ton truck· 
Green-lite-centerline striper console operator 
Muskeg brush cutter 
Bobcat 970 skid steer loader 
$kidder 
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C. Equipment Classification m ($0.90 per hour) 
Backhoe (mounted on rubber-tired industrial tractor) 
Centerline striper 

F 

Distributor (1,000 gallon capacity or greater used in applying oils, asphalts, 
Drill rig, heavy duty 
Self-propelled bituminous paver (operator) 
Pickup-type road sweeper 
Portable hot-mix plant (20 tons or larger per hour) 
Rotary type snow plow · 
Self-propelled rollers (8 tons and over) 
Track-type tractor (with power takeoff of 50 horsepower or greater) 
Sam i -tractor trailer operator 
Lowboy tractor-trailer combination 
Snow grooming machine with hydraulic takeoff 

D. Equipment Pay Classification IV ($1.15 per hour) 
Power or motor grader (finish blade) 
Power shovel 
Dragline 
Mobark 640 log debarker 

,,,,._ __ ..,=-- " •-.e.----:&&.-.-a. IE'."------- n11&A1-. .... .- .... a1 .... 1 
,:n::\#uun -'• 1une11111n11;1n ru111;111a11 u11111;111;1n1a1. 

Highway Maintenance Project Foreman (Intermittent) ($0.90 per hour) 
Bridge Worker Foreman (Intermittent) ($0.60 per hour) 

Section 3. Iron Range Resources and Rehabllltatlon Board. In the Iron Range Resources and Rehabilitation Board, 
whenever heavy equipment operator work assignments are made involving Class Ill heavy equipment, to perform 
building demolition work of any kind, the regular heavy equipment operator differential rate in effect, at that time, for that 
equipment shall be increased fifty percent (50%) of the rate difference, between Class Ill and Class IV pay differentials. 
This differential rate shall be applied and payable for the actual hours involved (rounded to the nearest one-half hour) for 
the demolition type work but shall not include subsequent operations such as clean-up, filling, clearing, loading, etc. The 
immediate supervisor shall determine the starting and ending times of demolition work for payment purposes. 

The equipment classified as Classification Ill shall be supplemented to include the operation of a Skidozer, when used 
while snow grooming trails and/or grooming any other recreation area. 

Section 4. Department of Natural Resources. In the Department of Natural Resources, Intermittent Heavy Equipment 
Operating assignments shall be made on the basis of State Seniority from among certified available employees capable 
of performing work in the same discipline and assigned to the same principal place of work. 

Section 5. Department of Transportation. 

A. Metropolitan Maintenance. 
1. Selection and Certification of Employees for Heavy Equipment Operator (Intermittent). When the Appointing 

Authority determines that an additional employee(s) is to be trained for certification as a Heavy Equipment 
Operator (Intermittent) within a particular sub-area, area, or on a piece of district-wide equipment, such oppor­
tunity shall be posted a minimum of seven (7) calendar days in the sub-area or area, where an additional em­
ployee(s) is to be certified. Only employees earning less than the rate of pay for Heavy Equipment Operator 
(full-time) assigned to the sub-area or area where the additional employee(s) is to be trained shall be eligible to 
bid. 

When the Appointing Authority determines that an additional employee(s) is to be trained for certification to 
operate a piece of district-wide equipment, the opportunity shall be posted district-wide. Only those district 
employees earning less than the rate of pay for Heavy Equipment Operator (full-time) assigned to the district 
where the additional employee(s) is to trained shall be eligible to bid for training on district-wide equipment. 

Employees interested in being considered for such training shall indicate their interest in writing. 

For each Heavy Equipment Operator (Intermittent) needed by the Appointing Authority in a sub-area or area, 
the Appointing Authority shall consider for training the three (3) most senior employees who have indicated their 
interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the Appointing Authority to 
operate a piece of district-wide equipment, the Appointing Authority shall consider for training, the seven (7) 
most senior employees within the district who have indicated their interest in writing. 

Such employees considered for training will be scheduled for an oral interview before a three (3) member panel 
of supervisors selected by the Appointing Authority for the purpose of determining their knowledge of the proper 
maintenance and the operation of the equipment. 

Each of the considered employees shall be scored individually by each supervisor and the scores of each of the 
three supervisors shall be totalled. The employee(s) with the highest total score shall be selected for the training. 
When additional certified operators are needed, over and above the number indicated by the posting, the entire 
process shall be repeated. During the selection process, a Union Representative may be present along with a 
certified Heavy Equipment Operator (Intermittent), selected by the Appointing Authority for the purpose of ob­
serving the impartiality and fairness of the scoring process. 
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APPENDIX F 

An employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the required 
schedule of hours that were in effect on December 1, 1973, and upon certification by the Highway Maintenance 
Superintendent and the Highway Equipment Supervisor. An employee may also be certified as a Heavy Equip­
ment Operator by the Highway Maintenance Superintendent and the Highway-Equipment Supervisor without 
completing the schedule of hours of training, if the employee has demonstrated his/her ability to satisfactorily 
operate the equipment. 

After certification, for good and sufficient reason, the Appointing Authority may require re-examination for con­
tinued certification.· The Appointing Authority shall also have the right.to de-certify an employee as a Heavy 
Equipment Operator (.Intermittent) for just cause; 

2. Assignment to Heavy Equipment Operator (Intermittent). Where adequate staffing of the work permits, em­
ployees will be assigned to Heavy Equipment Operator (Intermittent), within each District and, where applicable, 
wltl:lin each sub-area In accord with seniority based on date of certification to specific equipment paying a 
Heavy Equipment Operator differential as follows: 

a. District Equipment - District equipment is that heavy equipment which Is desglnated as District equipment 
by the Appointing Authbrity. District equipment is operated district-wide regardless of sub-area boun­
daries. The most senior certified operator based on date of certification among employees In each District, 
shall be assigned to operate the district-wide equipment and may: 
1. Be permanently reassigned to the sub-area where the district-wide heavy equipment is sited, or; 
2. If not permanently reassigned, be required to report temporarily on a day-to-day basis to the worksite 

or to the sub-area where the equipment is operating, or to where the equipment Is housed, on his/her 
own time and at his/her own expense. · 

If assignment to such equipment would be for less than a full day, the Appointing Authority may assign the 
senior certified operator In the sub-area where the district-wide heavy equipment is operating. 

b. Sub-Area Equipment - Sub-area equipment is heavy equipment which is stationed, house or assigned to a 
sub-area and which normally operates within a sub-area's boundaries. The most senior certified operator 
based on date of certification among sub-area operators where the equipment is stationed or housed shall 
be assigned to operate the equipment throughout the sub-area. 

When the equipment moves into another sub-area to perform work and returns on the same day It shall be 
assigned to the most senior certified operator from where the equipment Is stationed. When sub-area 
equipment Is to be used In another sub-area and will not be returned at the end of the scheduled work day 
to the sub-area where it is stationed, housed, or assigned, the sub-area equipment will temporarily be 
reassigned to the sub-area where it is to be used. In this event, the most senior certified operator from the 
sub-area to which the equipment has been reassigned shall be assigned to operate the equipment. If there 
are no certified operators available In that sub-area, the most senior certified operator from an abutting 
sub-area within the district shall be assigned to operate the equipment. 

Note: In District 9, wherever two sub-areas are housed in the same building, the combined area seniority 
shall be used rather than sub-area seniority. 

c. Tandum Trucks - Tandem trucks are an exception to the use of district-wide and sub-area heavy equip­
ment as outlined above. Tandem trucks are used district-wide regardless of sub-area boundaries. The 
most senior operator based on certification among sub-area employees where the tandem truck is nor­
mally housed shall be assigned to operate the tandem truck. 

Note: In District 9, wherever two sub-areas are housed in the same building, the most senior operator based 
on certflcation among employees of both sub-areas shall be assigned to operate the tandem trucks. 

d. Area Equipment - Area equipment Is heavy equipment which is stationed, housed, or assigned, to an area 
in which it normally operates. The most senior certified operator within the area whall be assigned to operate 
the equipment. 

When the equipment moves into another area to perform work and returns the same day it shall be assigned 
to the most senior certified operator from where the equipment is stationed. Where area equipment is used 
In another area and will not be returned at the end of a scheduled shift the equipment will be operated by the 
most senior certified operator In the area where the equipment is used. If there are no certified operators 
available in that area, the most senior certified operator from an abutting area within the district shall be 
assigned to operate the equipment. 

3. Fringe Pay for Intermittent Assignments. 
Intermittent Foreman and/or Intermittent Heavy Equipment Operators who maintain a minimum of twelve-hun­
dred (1200) hours in a twelve (12) consecutive month period In such assignments shall be paid forty cents ($.40) 
per hour premium in addition to their regular hourly rate when using vacation or sick leave or observing 
non-worked holidays. The initial computation of the minimum hourly requirement shall be based on the twelve 
(12) month period ending December 31, 1973. The twelve (12) month minimum shall be recomputed quarterly 
and the employee shall receive the forty cents ($.40) per hour premium provided he/she has maintained the 
twelve-hundred (1200) hour minimum In the most recent twelve (12) month period. 
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APPENDIX F 

B. Outstate Maintenance 

1. Qualification for Certification as Heavy Equipment Operator (Intermittent). When the Appointing Authority deter­
mines that an additional employee Is to be trained for certification as Heavy Equipment Operator, (Intermittent), 
at a particular truck station, or within a sub-area, or maintenance area, on a specific piece of equipment, em­
ployees shall be provided an opportunity to train for certification by Classification Seniority from among those 
employees within the truck station, sub-area, or maintenance area, who desire such opportunity to qualify and 
who can reasonably be expected to sati~factorily meet the standards for certification on such equipment. 

If no employee desires to train for certification,. the least senior employee who can be reasonably expected to 
satisfactorily meet the standards for certification may be assigned to such training. 

2. Certification Heavy Equipment Operator (Intermittent). An employee shall be certified as Heavy Equipment 
Operator (Intermittent), upon completion of the required schedule of hours of training that were in effect on 
December 1, 1973, and upon certification by the Highway Maintenance Superintendent and the Heavy Equip­
ment Mechanic Foreman. An employee may also be certified as a Heavy Equipment Operator (Intermittent) by 
the Highway Maintenance Superintendent and the Heavy Equipment Mechanic Foreman without completing the 
schedule of hours of training, If the employee has demonstrated his/her ability to satisfactorily operate the equip­
ment. After certification, the Appointing Authority reserves the right to decertify Intermittent Heavy Equipment 
Operators whose performance deteriorates and who fall to meet the standards established by the foreman for 
operating heavy equipment or who fail to maintain the equipment properly, or who abuse the equipment. Decer­
tification shall be grievable under Article XVII of the Master Agreement. 

3. Assignment to Heavy Equipment Operator (Intermittent). Assignment to equipment shall be in order of 
Classification Seniority of those employees certified as Heavy Equipment Operator (Intermittent). The selection 
shall be first from the class of Highway Maintenance Worker, Senior, then from the class of Highway Main­
tenance Worker, and then from any other class. 

Assignment to equipment within a sub-area and/or truck station where a Heavy Equipment Operator (Intermit­
tent), is to be used, shall be determined by the Classification Seniority of those employees qualified as Heavy 
Equipment Operator (Intermittent). 



APPENDIX G 

BI-WEEKLY SENIORITY UNIT PERSONNEL TRANSACTIONS 
(DO NOT INCLUDE EMPLOYEES WORKING LESS THAN 14 HRS/WK OR 100 DAYS/YR) 

SENIORITY UNIT NAME: ________________ _ DEPARTMENT: -------------------
LOCAL UNION: FOR PAYROLL PERIOD ENDING: _____________ _ 

ADDITIONS TO SENIORITY UNITI 
SOCIAL NAME: CLASS 
SECURITY fl LAST. FIRST M.I. CODE 

DELETIONS FROM SENIORITY UNITI 

*DELETION REASON CODES: 
1 - Terminated Employment 
2 - Transferred to another Appointing Authority. (Indicate Department.) 
3 - Promoted to class not in unit. (Indicate new class.) 

BARG. 
UNIT II 

DELETION 
CODE* 

4 - Transferred to non-bargaining unit position in same class (Attach Explanation) 
5 - Position now supervisory or confidential (Attach Explanation, Copy of B.M.S. 
6 order or stipulation of Union and State Negotiator's Office (as available).) 

- Other - explain: ---------------------------

HOME ADDRESS 

NO ADDITIONS OR DELETIONS 

THIS PAYROLL PERIOD D 
SIGNATURE 

TITLE 

DATE 



H 

The following is an alphabetical listing of seniority units for which AFSCME, Council 6, AFL-CIO has exclusive bargaining 
rights at the time this Agreement was signed. 

Accountancy, Board of 
Administration, Department of (including Capitol Area Architectural and Planning Board) 
Administrative Hearings, Office of 
Agriculture, Department of 
Animal Health, Board of 
Architecture, Engineering, Land Surveying, and Landscape Architecture, Board of 
Arts Board, Minnesota State 
Attorney General, Office of 
Auditor, Office of the State 
Barber Examiners, Board of 
Boxing, Board of 
Chiropractic Examiners, Board of 
Commerce, Department of 
Community College System Office (including Computer Center) 
Community College - Anoka-Ramsey (including East Central Services Center) 
Community College - Austin · 
Community College - Brainerd 
Community College - Fergus Falls 
Community College - Hibbing 
Community College - Inver Hills 
Community College - Itasca 
Community College - Lakewood 
Community College - Mesabi 
Community College - Minneapolis 
Community College - Normandale 
Community College - North Hennepin 
Community College - Northland 
Community College - Rainy River 
Community College - Rochester 
Community College - Vermillion 
Community College - Willmar 
Community College - Worthington 
Corrections, Department of - Central Office and Community Services 
Corrections, Department of - Minnesota Correctional Facility, Stillwater 
Corrections, Department of - Minnesota Correctional Facility, St. Cloud 
Corrections, Department of - Minnesota Correctional Facility, Lino Lakes 
Corrections, Department of - Minnesota Correctional Facility, Shakopee 
Corrections, Department of - Minnesota Correctional Facility, Willow River Camp 
Corrections, Department of - Minnesota Correctional Facility, Sauk Centre 
Corrections, Department of - Minnesota Correctional Facility, Red Wing 
Corrections, Department of - Thistledew Camp 
Corrections, Department of - Minnesota Correctional Facility, Oak Park Heights 
Corrections, Department of - Ramsey Security Unit 
Crime Control Planning Board 
Dentistry, Board of 
Economic Development, Department of 
Economic Security, Department of 
Education, Minnesota State Department of - all employees excluding Residential Schools 
Education, Minnesota State Department of - School for the Deaf and Braille and Sight Saving School (However, Article 

IV, XII, and XV shall apply to Unit 4 employees only in the school in which they are employed). 
Electricity, Board of 
Energy Agency, Minnesota 
Ethical Practices Board 
Finance, Department of 
Handicapped, State Council for the 
Health, Department of 
Higher Education Coordinating Board 
Higher Education Facilities Authority, Minnesota 
Housing Finance Agency, Minnesota 
Human Rights, Department of 
Indian Affairs lntertribal Board 
Investment, Board of 
Iron Range Resources and Rehabilitation Board 
Labor and Industry, Department of 
Medical Examiners, Board of 
Military Affairs, Department of 
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Minnesota Educational Computing Consortium 
Minnesota Municipal Board 
Natural Resources, Department of 
Nursing, Board of 
Ombudsman for Corrections 
Optometry, Board of 
Peace Officers Standard and Training Board 
Pharmacy, Board of 
Planning Agency, State 
Pollution Control Agency, Minnesota 
Psychology, Board of 
Public Safety, Department of 
Public Service, Department of 
Public Utilities Commission/I 
Public Welfare, Department of - all employees excluding those employed at institutions 
Public Welfare, Department of - Ah-Gwah-Chlng Nursing Home 
Public Welfare, Department of - Anoka State Hospital 
Public Welfare, Department of - Brainerd State Hospital. 
Public Welfare, Department of - Cambridge State Hospital 
Public Welfare, Department of - Faribault State Hospital· 
Public Welfare, Department of - Fergus Falls State Hospital 
Public Welfare, Department of - Moose Lake State Hospital 
Public Welfare, Department of - Oak Terrace Nursing Home 
Public Welfare, Department of - Rochester State Hospital 
Public Welfare, Department of - St. Peter State Hospital 
Public Welfare, Department of - Willmar State Hospital 
Revenue, Department of (including Board of Assessors) 
Secretary of State, Office of the 
Sentencing Guidelines Commission, Minnesota 
Spanish-Speaking Peoples Council 
State Retirement System, Minnesota 
Tax Court, Minnesota 
Teaching, Board of 
Teachers Retirement Association, Minnesota 
Transportation, Department of - District 1 
Transportation, Department of - District 2 
Transportation, Department of - District 3 
Transportation, Department of - District 4 
Transportation, Department of - District 5, 9 and Central Office 
Transportation, Department of - District 6 
Transportation, Department of - District 7 
Transportation, Department of - District .8 
Treasurer, Office of the State 
University System, State - Chancellors Office 
University System, State - Bemidji State University 
University System, State - Mankato State University 
University System, State - Metropolitan State University 
University System, S,tate - Moorhead State University 
University System, State - St. Cloud State University 
University System, State - Southwest State University 
University System, State - Winona State University 
Veterans Affairs, Department of 
Veterinary Medicine, Board of 
Voyageurs National Park, Citizens' Committee for 
Waste Management, Board of 
Water Planning Board 
Zoological Gardens, Minnesota 
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APPENDIX I - Insurance 

The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: · 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage. This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employees 
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is 
provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance 
Company (co-insurers). Employees becoming totally 
and permanently disabled prior to age 60, may apply for 
continuation of their life insurance without future 
premium payment. If approved, the life insurance 
remains in force until death. 

Accidental death and dismemberment benefits - If an 
employee dies by accident (on or off the job) the life 
insurance doubles. 

Schedule of Life Insurance Benefits: 

Employee's 
Annual Base Salary 

$10,000 or less 
10,001 -$15,000 
16,001 - 20,000 
20,001 or more 

Managers Classification 

Over $30,000 

Amount of 
Basic Life Insurance 

$10,000 
15,000 
20,000 
25,000 

$35,000 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages. Benefits are coordinated with the benefits of other group plans. You are also eligible for dental coverage 
with Delta Dental Plan of Minnesota. Group Health Plan members may choose either the Group Health Dental 
Plan or the Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, incluqe the subscribe,'s spouse if not legally separated, 
the subscriber's unmarried dependent children from birth to age 19 or to age 23 is such unmarried dependent 
child 19 years of age or older is a full time student at an accredited educational institution or to any age is such 
dependent son or daughter qualifies under the terms of the contract as being incapable of self-sustaining 
employment for reason of mental retardation or physical disability and is totally dependent upon the employee for 
support. The term dependent children shall include the employee's own children, legally adopted children, foster 
children and step-children. 
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SIMILAR BENEFITS 

GENERAL HOS PIT AL ADMISSION.S 
SURGERY 

ANESTHESIOLOGY 

The .State of Minnesota pro­
vides, where available, two com­
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor­
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza­
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition ·to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con­
cept, members must use the ser­
vices of HMO affiliated physi­
cians, clinics and hospitals. 
Special provision is made for 
emergency service while travel­
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(In-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
· PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 
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CENTRAL MINNESOTA· 
GROUP HEALTH PLAN 

,100% cover•9' in Pmj-private room !Qr at least 366 days, 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is In force. 

100% coverage for health evaluations !except to obtain 
employment or insurance), well baby care, 
immunizations, vaccinations, allergy treatment'onesting. 
Patient education progr<1ms are available through CMGHP 
medical center. 

100% coverage 

Member pays $2 a prescription for up to 34 .day supply. 
Drugs available at CMGHP medical center or participating 
pharmacies. 

Available at reduced cost at participating optical stores. 

100% coverage up to 30 days a calendar year. 

20 visits a calendar year, member pays $10 a visit. 

100% covera_ge fQr up to 7~ days a calendar year. 

Covered under out-patient mental. health. 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum. 

100% coverage for hospitalization and emergency room, 
Physicians fees: 80% of fair anq reasonable charges. 

Preventive dental care for children to age 12. 

No restrictions. 

CMGHP provides conversion to a non-group CMGHP 
membership. 



COORDINATED HEALTH 
CARE 

100% coverage in semi-private room for at laast 366 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is In force. 

GROUP HEALTH ASSN. 
OF NE MINNESOTA 

100% coverage .In semi-11rivate room for at leasf365.days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coveraQe is in force. 

100% coverage for health evaluations, immunizations, 100% coverage for routine annu<1I physicals and 
hearing 11xams, eye exams, well child care when provided immunizations, PAP smears, well baby and child care. 
or referred by CHC physician. 

GROUP HEALTH PLAN 
INC. 

100% coverage in semi-private' room for it least 365 days. 
100% covervd · · · ' · 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is·in.force. 

100% coverage for health evaluations {except to obtain 
employment or insurance>, ·well baby care, 
immunizations, and allergy testing a~d treatment. 

Member pays $10 at CHC facility or other facility in life 
threatening emergency, co-payment is waived if 
admitted. 

Member pays $10 a visit at hospital where GHA has staff 100% coverage 
privileges. 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy. Member pays $4 at any other 
pharmacy. 

Member pays $1 a prescription at participating In 1979.and 1980 members·pay $.60 a prescription for up 
pharmacies up to $100 a person each certificate year, and to 34 days supply of drugs included in GHP formulary. 
50% of drug expense exceeding $100 each certificate Pharmacies available in eight GHP centers.· 
year. 

Available at cost plus small handling charge when Not covered. 
purchased through CHC eyeglass center. 

$15 a day co-payment, maximum confinement 30 days. 100% coverage in semi-private room for 70 days in any 
12 month period when under care of Range Mental 
Health Center. 

Available at GHP cosf when purchased at GHP centers in 
Metro area. · 

100% hospital coverage for 70 days a contract year; 
100% coverage by GHP Mental Health Department up to 
30 days a contract year. 

100% coverage 1st through 5th visits, $10 co-payment 
6th through 25th visits, muimum 25 visits per year. 

100% coverage for 20 visits in any 12 month period when Psychiatric diagn.osis only, when provided by GHP staff. 
under care of Range Mental Health Center. 

Member pays $15 a day 1st through 30th day, $25 a day 100% coverage to benefit limit for 73 days in any 12 
31st through 73rd day, maximum of 73 days. month period when under care of Range Mental Health 

Center. 
1st through 5th visit covered in full, 6th through ·25th visit 
member pays $10, maximum 25 visits a year. Same coverage as mental health. 

Supplemental benefits covered at 100% after $fi() each 
calendar year, for services Including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

·out-patient: Amount charged is paid In full for services at 
a hoapital; scheduled benefit allowance for visits to 
physicians office, ln-pati~nt: Full coverage in semi-private 
room. Sur11ery, anesthesia, and hQspital visits paid up IQ 
a scheduled benefit allowance. 

Dental care and dental surgery is excluded except if 
required by reason Qf accidental injury to sQund natural 
teeth, excisiQn Qf tumors, and exostoses. 

No restrictions during open enrollment periods. May 
require health evaluatiQns at other times. 

Member may CQnvert to an individual plan. A special 
package is available IQ member who leaves metropolitan 
area. (See certificate! 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician. 

Physicians services subject IQ $9· relative value fee 
schedule. Member pays amount over schedule. Hospital 
services covered as in area. 

Limited dental benefits available. CQntact plan office for 
details. 

No restrictiQns. 

Full plan level of benefits if in plan service area. 
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100% in-patient coverage for 73 days while covered and 
when authorized by GH P chemical dependency 
counselor, 80% coverage if not under care of or referred 
by GHP. 

100% out-patient coverage. 

100% coverage after $60 co-payment a calendar yaar for 
skilled nursing care, oxygen and d4rable medical 
equipment when prescribed by GHP physician; $10,000 
lifetime maximum. · · · · 

For medical emergency, 100% co'verage for in-
patient/ out-patient hospital; scheduled lees for in­
patient/ out-patient physician care baseq on California 
Relative Value Study at $10 a "unit". GHP alsQ has 
reciprocal service agreements with over 50 other HMO's. 

Preventiv., dental care for children tQ age 12. GHP 
member may select separate GHP dental cQverage during 
annual open enrollment period or as a new employee. 

No restrictions. 

GHP provides conversion to a non-group HMO 
membership in GHP. 



HMO MINNESOTA 

100% coverage in semi-private room fo.r at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment. 

Member pays $15 a visit, waived if admitted within 24 
hours of visit. 

Member pays $2 per prescription at HMOM 
participating pharmacies. 

20% discount for glasses. contact lenses (if medically 
necessary) at HMOM participating prescription centers. 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10). up to 30 
visits a calendar year. 

100% coverage for medical equipment when prescribed 
by an HMOM physician. 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care. 

No coverage for routine dental care. Accidental injury to 
natural teeth covered 100%. 

MED CENTER HEALTH 
PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical examinations (except for 
employment or insurance! and well baby care, 
immunizations, ·and allergy testing and treatment. 

Member pays $15 a visit. waived if admitted for same 
condition within 24 hours. 

NICOLLET EITEL HEAL TH 
PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% cove;age for routine physicals (except for 
employment or insurance I, eye and hearing exams, 
immunizations, allergy injections and well baby care. 

Member pays $10 a visit, waived if member is admitted 
within 24 hours of visit. 

Member pays up to $2.50 a prescription for 30 day supply Member pays up to $2.50 a prescription for a 34 day 
(90 days for birth control pills) or 100 units whichever is supply (3 month supply of birth control pills!. Benefit 
greater, or up to 1000 units of insulin. applies out of area. 

Discount on eye glasses obtained at Daytons stores with 
plan prescription as follows: single vision lenses (2) $5, 
multi-vision lenses (21 $10, frames $5. 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider. 

$25 credit through Bension's or Target toward eye 
glasses or contacts every two years provided there is a 
prescription change. 

Member pays $20 a day, maximum 30 days per 
confinement. 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit, maximum 50 
when approved by a plan mental health provider. visits a year. Family therapy: member pays $15 a year. 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition. 

80% coverage up to $2,500, then 100% to $100,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care. 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $100,000 for emergency treatment. 

80% coverage for treatment due to accident if treated 
within six months of accident. No other coverage even if 
hospitalized. 

Group therapy: member pays $2 a session, maximum 50 
visits a year. 

Member pays $250 an admission. Stays of more than 21 
days need advance approval of NEHP. 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood. 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1,500, then 
100% up to $250,000. 100% coverage if referred by Plan 
physician. 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary. 

100% coverage with exception of congenital anomalies in 100% coverage except for congenital malformations and No restrictions. 
children over 16. anomalies. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota. 

Conversion plan available through Northwestern National 
Life Ins. Co. 
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PHYSICIANS HEALTH 
PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams (except for 
employment or insurance), well child care, 
immunizations, injections and allergy shots. 

Member pays $15 a visit for emergency room and out­
patient services through any participating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for up to 
34 day supply, or 100 units whichever is less. Birth 
control pills: 3 month supply. 

Discounts for eye glasses are available through 
participating op1ical centers. 

PHP requires member be evaluated in advance by PHP 
mental health designee (unless an emergency) before 
beginning or continuing in- or out-patient treatment for 
mental health. Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year. 
Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Same coverage as above. 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood. 

100% coverage for referrals if approved in advance by 
PHP. 80% oMirst $2,500 then 100% up to $125,000 a 
member tor emergency treatment each calendar year. 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident. Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital malformations and 
anomalies that have been diagnosed or for which the 
member received treatment or was aware of prior to 
enrollment in PHP. 

If remaining in the servicing area, benefits remain the 
same except for co-payment of: $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
$200 for maternity. Members leaving the area may select 
one of the Mutual of Omaha conversion plans. 

SHARE HEALTH PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while cOverage is in force. 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infenility 
evaluations and consultations, diagnostic x-ray and lab. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter. 

Member pays up to $2.50 tor 100 pills or 30 day supply, 
whichever is less, 13 month supply of binh control pills) 
when purchased from panicipating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up lo 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year fo• 
detoxification and/or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits covered at 80%. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

100% coverage tor children under age 12, for office calls, 
exams, cleanings and flourides, at 1630 University Ave. 
Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area. Scheduled benefit 
program available tor non-residents. 
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DENTAL PLANS 

DEL TA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at i.>% of charge when 
service is performed by a 
panicipating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 80% of charge when 
performed by a panicipating dentist. 

Coverage C 
Pruznht1Li1..~ 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible each 
calendar year. 

$1000 annual maximum benefit 
payable on each covered person. 

GROUP HEALTH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Provided at 100% through GHP 
dental facilities. 

Coverage B 
Regular & Restorative 
Services 
Provided at 80% of charges through 
GHP dental facilities. 

Coverage C 
Prosthetics 
Provided at 50% of charges, through 
GHP dental facilities. 

Coverage D 
Orthodontics 
Provided at BJ% of charges, after 
approval by GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 
Enrollment in this program is 
available only to thoae employees 
choosing GWP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C, 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB 4 

CHEMICAL DEPENDENCY4 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOSPITAL VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD 
OF MINNESOTA 
High Option 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days. 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

low Option 

$16 a day on room charge. Full coverage on 
necessary hospital expenses for 365 ·days. 

•Note exceptions 

$16 a day on room charge. Full coverage on 
necessary hospital expenses for 70 days. 

$16 a day on room charge. Full coverage on 
necessary hospital expenses for 73 days. 

$16 a day on room charge. Full coverage on 
necessary hospital expenses provided contract is in 
force at date of delivery. 

Same as High Option 

Benefit determined by schedule with remaining Same as High Option but with lower scheduled 
charge reimbursed at 80% of the usual, customary allowance. · 
and reasonable fee. 

20% of scheduled surgical allowance with the Same as High Option. 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. $12 for first day. 

$5 a day for next 364 days. $4 a day for next 364 days. 

Necessary consultation fees under Major Medical. Necessary consultation fees under Major Medical. 

90% of first $600. Same as High Option. 

Remainder covered under Major Medical. 

Up to $100 a year. Up to $50 a year. 

Remainder under Major Medical. Remainder under Major Medical. 

Full coverage of the usual, customary and Same as High Option. 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for Same as High Option. 
diagnosis or treatment of illness or injury. 

See Major Medical description. 

80% paid under Major Medical. 

See Major Medical description. 

$50.00 calendar year deductible per person. 

80% reimbursement on expense exceeding the 
deductible. 

$250,000 maximum. 
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Same as High Option. 

Same as High Option. 



HMO LOCATIONS 

Central Minnesota Group Health Plan 

GHCMP MEDICAL CENTER 
1411 St. Germain St., St. Cloud, MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th, St. Cloud, MN 

Coordinated Health Care, Inc. 

ST. PAUL PRIMARY CARE CENTER 
258 University Ave. 
St. Paul, MN 

ST. CROIX VALLEY CLINIC P.A. 
921 So. Greeley 
Stillwater, MN 

HOSPITALS 

SAINT PAUL RAMSEY HOSPITAL 
640 Jackson Street 
St. Paul, MN 

LAKEVIEW MEMORIAL 
921 Greeley Street 
Stillwater, MN 

Group Health Association 
of Northeastern Minnesota 

ADAMS CLINIC 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

LENONT PETERSON CLINIC 
Virginia, MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc. 

GROUP HEALTH COMO MEDICAL CENTER 
2500 Como Ave. lat Hwy 280}, St. Paul, MN 

GROUP HEAL TH WEST MEDICAL CENTER 
1533 Utica Ave. So. lat Hwys 12 & 100} 
St. Louis Park, MN 

*GROUP HEAL TH BLOOMINGTON MEDICAL 
CENTER 
86th St. & Nicollet Ave., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No., Brooklyn Center, MN 

*GROUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th Ave. So., Minneapolis, MN 

*GROUP HEAL TH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St. Paul, MN 

GROUP HEALTH BURNSVILLE MEDICAL CENTER 
200 Nicollet Blvd. E., Burnsville, MN · 

GROUP HEALTH SPRING LAKE PARK MEDICAL 
CENTER (Spring 1980} 
81st & Center Av. NE, Spring Lake Park, MN 

LENONT-PETERSON CLINIC 
830 9th Street No., Virginia, MN 

COMMUNITY HEAL.TH CENTER 
4th St. at 11th Ave., Two Harbors, MN 

*DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St. Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd., St. Paul, MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul, MN 

HMO Minnesota 

HMOM provides medical services through 1600 
primary .and specialty care physicians throughout 
the state. Hospital care is available at any 
licensArl hnsoital lthis inr.h1rlP.s P.mP.rnP.ncv 
condi;i;ns · a~d physicia~s-r~f;r;als). ~Pres~ription 
drugs are available at over 300 participating 
pharmacies. An HMO Minnesota physicians, 
hospital and pharmacy listing is available from 
your state personnel officer or the U of M 
employees benefits department. For more 
information, call 612-450-8421 or 218-722-4685. 

Med Center Health Plan 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av., Ramsey 55303 

COON RAPIDS CLINIC 
9920 N.W. Zilla, Coon Rapids 55433 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St., St. Louis Park 55416 

PLYMOUTH SATELLITE 
12805 Highway 55, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd., Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg., 825 
South 8th St., Minneapolis 55404 

WHITE BEAR FAMILY PRACTICE CLINIC, P.A. 
3320 Bellaire Av., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St. Paul Rd., Maplewood 55109 

GORMAN CLINIC 
234 E. Wentworth Av., West St. Paul, MN 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av., North St. Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av., St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St. Paul 55106 

ARCADE CLINIC 
651 Arcade, St. Paul 55106 

SCENIC HILLS CLINIC 
261 No. Ruth Street, St. Paul 55119 
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SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN'S HOSPITAL 
403 Maria Av., St. Paul, MN 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe. Blvd., Minneapolis, MN 

Nicollet/Eitel Health Plan 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd. 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina, MN 

CHILDREN'S HEAL TH CENTER 
Minneapolis, MN 

PHP LOCATIONS 

PHP provides services through more than 1600 
physicians and offices located throughout a 12 
county service area. Medically necessary hospital 
treatment is available at 23 participating hospitals 
and prescriptions drugs are available at over 375 
pharmacies. A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 332-7541. 

Share Health Plan 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av.N., Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av. NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av.S., Bloomington, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St. Paul, MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S., Edina, MN 

SAMARITAN HOSPITAL 
1515 Charles Av., St. Paul, MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium. If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1,000 Dependent Life Or Spouse Per $1,000 Dependent Life 

Under30 $.06 $.22 45- 49 $ .18 $ .46 
30- 34 .10 .30 50-54 .35 .80 
35- 39 .10 .30 55- 59 .50 1.08 
40-44 .18 '.46 60-64 .85 1.80 

65- 69 1.56 3.22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit dpes not exceed 66 2/3 of the monthly salary. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit Cost Per 2-Week Pay Period 

$140 $1.20 
170 1.46 
200 1.72 
250 2.15 
300 2.58 
400 3.44 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.30 
5.16 
6.02 
6.88 
7.74 
8.60 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period. 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee). The rate for a $5,000 unit is$ .15 per 2-week pay period. 

NOTE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits. 

F. 14620 Rev. 11-79 -59-



APPENDIX J 

The following are class options in existence as of August 11, 1981. The Employer reserves the right to eliminate and/or 
modify these options and to create new options during the life of this Agreement. 

Administrative Secretary 

College Laboratory Assistant 

Data Entry Operator Lead 

Driver Evaluation Supervisor 

Driver Vehicle Services Aide 

EDP Operations Supervisor 2 

EDP Operations Technician 1 

EDP Operations Technician 2 

EDP Operations Technician 3 

Engineering Aide, Senior 

Inventory Control Supervisor 1 

Plant Industry Inspector 

General 
Steno 

Art Shop Technician 
Nursing Sciences 
P.hysics 
Study Skills 
Studio Arts 
Chemistry 
Biological Sciences 
Dental 
Language Arts 
Math 
Psychology 
Theater Arts 

Key-to-Disk 
On-Line 

General 
Evaluation 

Driver License Exam Clerk 
Title Exam Clerk 
MV Phone Clerk 
Driver License Counter Clerk 
Driver Vehicle Services Research Clerk 

General 
Network 

Computer Operation 
Production Control/Staging 
Records/Tape Librarian 

Computer Operations 
Documentation 
Records/Tape Librarian 
Production Control/Staging 

Computer Operations 
Resource Library 

General 
Dam Safety 

General 
Analyst 

Seed Potato 
Apiary 
Barberry Control 

Executive 1 & 2 options are being established as separate classes. 

Human Services Technician & Senior 

Human Services Specialist & Senior 

Vocational Rehabilitation 
General (Hospital) 
Teacher Aide 
Day Care 

Behavior Modification 
Day Care 
Teacher Aide 
Vocational Rehabilitation 
Certified Occupational Therapist 
Physical Therapist 
Residential Programs 
Recreational Assistant 

In addition to the items specified in Article IV, Section 2, the Appointing Authority shall list the class options for which an 
employee is qualified on the Seniority Roster. If an employee has a disagreement over the class options for which the em­
ployee is qualified, the employee shall have thirty (30) calendar days from the date of the posting of the Seniority Roster to 
notify the Department of Employee Relations. The Department of Employee Relations shall determine whether the em­
ployee is qualified for a class option. If an employee is determined not to be qualified for a class option, he/she shall be 
offered the opportunity to qualify through the examination procedure. 
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APPENDIX K 
The following are Junior/Senior Plans in existence as of August 11, 1981. The Employer reserves the right to eliminate and/or modify these plans and to 
create new plans during the life of this Agreement. 

Pub. Public Mankato 
Class Title Admin. Agric. cc Corr. DPW E.S Educ. Finance Health DNR PCA Svc. Safetr Rev. s.u. DOT Energr 
Account Clerk - Sr. X X 

Chemical Dependency Counselor - Sr. X 

Clerk 2-- Driver & VehicLe Services Aide X 

Clerk Typist 1 - Dictaphone Operator X X X X X X 

Correctional Counselor 1 -
Correctional Counselor 2 X 

Data Entry Operator - Sr. X X X X X X X X X X 

Electronics Technician - Sr. X 

Grain Inspector 1 - 2 X 

Grain Laboratory Aide 1 - 2 X 

Highway Maintenance Worker - Sr. X 

Highway Technician - Interm. X 

Human Services Technician - Sr. X X 

Human Services Specialist - Sr. X X 

Livestock Weigher 1 - 2 X 

LPN 1 - LPN 2 X 

Medical Claims Analyst - Interm. X 

Radio Technician - Sr. X 

Switchboard Operator -
Capitol Centrex Operator, Sr. X 

General Maintenance Worker - 2 X X X x• 
General Maintenance Worker 2 - 3 X X X x• 

*Golden Valley only. 



APPENDIX L 

The Employer agrees to continue the provisions of Supplemental Agreements of the 1979-1981 Agreement as provided 
below. 

A. Community College System 
The Community College System shall continue the following provisions of the 1979-1981 Supplemental Agreement 
between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota State Com­
munity College System: 

1. Vacation Leave 
2. Settlement of Disputes 

B. Department of Corrections 
The Department of Corrections shall continue the following provisions of the 1979-1981 Supplemental Agreement 
between Minesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department of 
Corrections: 

1. Grievance Procedure 

C. Department of Economic Security 
The Department of Economic Security shall continue the following provisions of the 1979-1981 Supplemental Agree­
ment between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Depart­
ment of Economic Security: 

1. Grievance Procedure 
2. Seniority Rosters 
3. Leaves of Absence 

D. Iron Range Resources and Rehabilitation Board The Iron Range Resources and Rehabilitation Board shall con­
tinue the following provisions of the 1979-1981 Supplemental Agreement between Minnesota State Employees Un­
ion, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Iron Range Resources and Rehabilitation Board: 

1. Expense Allowances 
2. Uniform Allowances 

E. Department of Natural Resources 
The Department of Natural Resources shall continue the following provisions of the 1979-1981 Supplemental Agree­
·ment between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Depart­
ment of Natural Resources: 

1. Project Employment 
2. Settlement of Disputes 
3. Expense Allowances 

F. Department of Public Service 
The Department of Public Service shall continue the following provisions of the 1979-1981 Supplemental Agreement 
between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department of 
Public Service: 

1. Expense Allowances 
2. Attendance at Union Meetings 
3. Tools and Equipment 

G. State University System 
The State University System shall continue the following provisions of the 1979-1981 Supplemental Agreement bet­
ween Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota State University 
System: 

1. Attendance at Union Meetings 
2. Vacation 
3. Work Force 
4. General 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF CORRECTIONS 
MINNESOTA STATE REFORMATORY 

AND 
AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Corrections, Minnesota State Reformatory, hereinafter referred to as the EMPLOYER, 
and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having 
membership jurisdiction to said Department and facility, hereinafter referred to as the UNION: 

OBSERVED HOLIDAYS 

Article VII, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees in Unit 8, Christmas and New Year's holidays shall be considered to commence with the last work shift 
the majority of which falls on Christmas Eve or New Year's Eve respectively and shall continue for twenty-four (24) hours 
from the start of such shifts. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

/s/ Judy Steinke 

Secretary 

FOR THE EMPLOYER 

/s/ James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Richard Halterman 

/s/ Peter Benner 

Assistant Director 

/s/ Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF CORRECTIONS, 
MINNESOTA STATE REFORMATORY 

AND 
AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Corrections, Minnesota State Reformatory, hereinafter referred to as the EMPLOYER, 
and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having 
membership jurisdiction to said Department and facility, hereinafter referred to as the UNION: 

OVERTIME DISTRIBUTION 

Article VI, Section 3A of the Master Agreement shall be supplemented and/or modified as follows: 

If overtime work is known to exist, at the Minnesota State Reformatory, in excess of seventeen (17) hours prior to the 
commencement of such overtime work, the Employer shall offer such overtime to the employee(s) with the least number 
of overtime hours to his/her credit within a specific work area without regard to shift. 

If the overtime work is not known to exist seventeen (17) hours prior to the commencement of such work, the overtime 
work shall be first offered to the employee(s) with the least overtime hours to his/her credit on the shift immediately 
preceding the overtime work. 
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

Isl Judy Steinke 

Secretary 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl Richard Halterman 

Treasurer Isl H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Peter Benner 

Assistant Director 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF CORRECTIONS, 
ESOTA CORRECTIONAL FACILITY, SAUK CENTRE 

AND 
AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Corrections, Minnesota Correctional Facility, Sauk Centre, hereinafter referred to as 
the EMPLOYER and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local 
Unions having membership jurisdiction to said Department and facility, hereinafter referred to as the UNION: 

FIXED NIGHT SHIFTS 

Article _V, Section 2G(2) of the Master Agreement shall be supplemented and/or modified as follows: 

n,e Employer shall implement a fixed night shift system effective September 15, 1981. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

Isl Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director 

FOR THE EMPLOYER 

/s/ James W. Geissner 

State Labor Negotiator 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA CORRECTIONAL FACILITY, LINO LAKES 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Corrections, Minnesota Correctional Facility, Lino Lakes, hereinafter referred to as 
the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local 
Unions having membersh_ip jurisdiction to said Department and facility, hereinafter referred to as the UNION: 

WORK UNIFORMS 
The provisions of the Master Agreement are supplemented as follows: 

Section 1. Uniforms. Employees who are required to wear uniforms as a condition of employment shall be furnished 
such uniforms by the Appointing Authority. Proper maintenance of uniforms is an employee responsibility unless they are 
currently being maintained by the Appointing Authority. Uniforms shall not be utilized for off-duty activity by the 
employee. 

Section 2. Protective Clothing. Employees required to wear protective clothing or safety devices as a condition of em­
ployment shall have such clothing or devices furnished and maintained in proper working condition by the Appointing 
Authority. 

Section 3. Clothing Damage. An employee will be reimbursed for injury to or loss of his/her personal property while 
acting within the scope of his/her employment, pursuant to Minnesota Statutes 3.66 through 3.84 and in accord with 
procedures established by the Department of Corrections. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

/s/ Judy Steinke 

Secretary 

FOR THE EMPLOYER 

/s/ James w. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 
/s/ Richard Halterman 

Treasurer /s/ Barbara L. Sundquist 

President 

/s/ Mike Haney 
/s/ Peter Benner 

Assistant Director 

Commissioner of Employee Relations 

Vice President 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF ADMINISTRATION, 
INFORMATION SERVICE BUREAU/COMPUTER 
OPERATIONS AND PRODUCTION CONTROL 

AND 
AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Administration, Information Service Bureau/Computer Operations and Production 
Control hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union AFSCME, Council No. 6, 
AFL-CIO, and its affiliated Local Union having membership jurisdiction to said Department and Division, hereinafter 
referred to as the UNION. 

FIXED NIGHT SHIFTS 
Article V, Section 2G(2) of the Master Agreement shall be supplemented and/or modified as follows: 

The Employer shall maintain a fixed night shift schedule. 
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall 
remain in full force and effect through the 30th day of June 1983. 

In witness whereof the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 

Isl Judy Steinke 

Secretary 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

Isl Mike Haney 

Vice President 

Isl Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF ADMINISTRATION 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Administration, hereinafter referred to as the EMPLOYER, and the Minnesota State 
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated local Unions having membership jurisdiction to 
said Department, hereinafter referred to as the UNION: 

WORK UNIFORMS 
The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment shall be furnished such uniforms by the 
Appointing Authority. Proper maintenance of uniforms is an employee responsibility unless they are currently being 
maintained by the Appointing Authority. Uniforms shall not be utilized for off duty activity by the employees. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

Isl Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

Isl Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 
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Ml 

ORANDUM OF UNDERSTANDING 
BETWEEN' 

DEPARTMENT OF PUBLIC SAFETY 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Public Safety, hereinafter referred to as the EMPLOYER, and the Minnesota State 
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to 
said Department, hereinafter referred to as the UNION: 

WORK UNIFORMS 
The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment shall be furnished such uniforms by the 
Appointing Authority. Employees who are assigned to out-of-doors duty shall be provided outer uniform clothing. 
Proper maintenance of uniforms is an employee responsibility. Uniforms shall not be utilized for off duty activity by the 
employees. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

Isl Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

MINN 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

EMORANDUM OF UNDERSTANDING 
BETWEEN 

DEPARTMENT OF VETERANS AFFAIRS 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Veterans Affairs, hereinafter referred to as the EMPLOYER, and the Minnesota State 
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to 
said Department, hereinafter referred to as the UNION: 

BIDDING DURING PROBATIONARY PERIOD 
Article XII, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees serving an initial probationary period with the State shall not be eligible to bid on vacancies. 
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June, 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

FOR THE EMPLOYER 

/s/ James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF PUBLIC WELFARE INSTITUTIONS 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Public Welfare Institutions, hereinafter referred to as the EMPLOYER, and the Min­
nesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership 
jurisdiction to said Department and institutions, hereinafter referred to as the UNION: 

BIDDING DURING PROBATIONARY PERIOD 
Article XII, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees serving an initial probationary period in the State shall not be eligible to bid on vacancies. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 
AFSCM E, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

/s/ Barbara L. Sundquist 

Commissioner of Employee Relations 

-68-



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF AGRICULTURE 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Agriculture, hereinafter referred to as the EMPLOYER, and the Minnesota State Em­
ployees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to said 
Department, hereinafter referred to as the UNION: 

OVERTIME COMPENSATION 
Article VI, Section 5A of the Master Agreement shall be supplemented and/or modified as follows: 

Employees' overtime hours shalJ not be assigned to a compensatory bank unless mutually agreed to by the Local Union 
and the Appointing Authority. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 

FOR THE EMPLOYER. 

Isl James W. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

Isl Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OF TRANSPORTATION 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State 
of Minnesota and its Department of Transportation, hereinafter referred to as the EMPLOYER, and the Minnesota State 
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to 
said Department hereinafter referred to as the UNION: 

Section 1. Temporary Reassignment. Article XII, Section 2D of the Master Agreement shall be supplemented and/or 
modified as follows: 

Temporary reassignments shall be for six (6) months or less. 

Section 2. Reassignment. Article XII, Sections 3 and 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 
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Employees in Metropolitan Maintenance Unit 2 desiring reassignmeni within the same class to another sub-area 
within the same district may submit written requests for such reassignment to their supervisor stating the reason(s) for 
such request. When a permanent vacancy occurs, the desires of the employees who have submitted requests for 
reassignment will be considered before the vacancy is posted for bidding. 

Section 3. Overtime Compensation. Article VI, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employee's overtime hours shall not be assigned to a compensatory bank except as provided below. 

For employees in Unit 2 (other than Metropolitan Maintenance) a compensatory bank shall be established for each em­
ployee as follows: 

The first two (2) hours of overtime earned each scheduled work day shall be accumulated and credited to the em­
ployee's compensatory overtime bank, at the appropriate overtime rate, up to a maximum of one hundred forty (140) 
hours. 

Overtime hours worked beyond the first two (2) hours each scheduled work day shall be compensated in cash and li­
quidated on the same or immediately following payroll abstract for the payroll period in which the overtime was earned. 

The Appointing Authority may require an employee to take compensatory time off at the Appointing Authority's discre­
tion. The Appointing Authority shall grant compensatory time off in accord with employee requests insofar as adequate 
staffing of the work permits as determined by the Appointing Authority. 

Section 4. Tools and Equipment Loss. The provisions of the Master Agreement shall be supplemented as follows: 

The Appointing Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic Apprentice, Heavy 
Equipment Mechanic, and Heavy Equipment Field Mechanic to store their tools. While tools are in the care, custody, and 
control of the Appointing Authority, the Appointing Authority shall indemnify each employee for tool losses caused by fire, 
wind, or theft by forcible entry up to a maximum of $1,000. 

Employees in Unit 7 who are required by the Appointing Authority to furnish basic hand tools and/or equipment, shall 
be indemnified by the Appointing Authority for tools and/or equipment losses caused by fire, wind, or theft by forcible en­
try while the tools and/or equipment are secured on the Appointing Authority's premises or are in a locked vehicle which 
use is authorized by the Appointing Authority or when they are in a field office on a construction project. 

· Section 5. Maintenance Seasonal Work Crews. The provisions of Article XII, Sections 1 through 5 of the Master 
Agreement shall be supplemented and/or modified as follows: 

Sub-section a. Metropolitan Maintenance. Seasonal work crew assignments within each sub-area and/or within each 
district shall be posted for a minimum of seven (7) calendar days. In the event that no employee applies for the 
vacancy(s), the Appointing Authority shall fill the opening(s) by assignment on the basis of employee qualifications and in­
verse seniority. Employees selected for such assignments shall be given seven (7) calendar days notice prior to such 
assignments. 

Seasonal work crew assignments are assignments to those maintenance operations which are district-wide in scope, 
and are operations where some special skill or expertise is necessary so that it is generally a requirement, from the 
standpoint of efficiency and economy of operation, to retain the same employee on the assignment for the duration of the 
operation in any particular calendar year. 

The posted notice announcing the formation of a seasonal work crew will indicate the approximate duration of the 
assignment by citing: a) the approximate starting and ending dates; or, b) where appropriate, by stating that the duration 
is until the project is completed. Where such seasonal work crew assignment involves a change in work hours or a change 
in the work week, an additional notice returning the employees to their previous schedule will not be required as long as 
the original posted notice indicated the approximate duration of the project. 

Sub-section b. Outstate Maintenance. Openings on the following seasonal work crews shall be filled after posting for a 
minimum of ten (10) calendar days: Mudjack Crew, Striping Crew, Joint Seal Crew, Bituminous Plant (State owned). 

Assignment to these seasonal work crew openings shall be made on the basis of Classification Seniority from those 
employees applying from the maintenance area, sub-area, or truck station from which such a crew is being formed. If an 
insufficient number of employees apply for the openings, the openings will be filled in inverse order of Classification 
Seniority among employees from the maintenance area, sub-area, or truck station from which such a crew is being for­
med. During the period while the selection process is taking place, the Appointing Authority may temporarily assign em­
ployee(s) to seasonal work crew openings to fulfill operating requirements. 

Should it become necessary to supplement the basic crew, the Appointing Authority may supplement such basic crew 
by assignment from the area where the work is being performed. 

Section 6. Seniority. Article VI, Section 1 of the Master Agreement shall be supplemented and/or modified as follows: 

Classification Seniority in the classes of Highway Field Assistant and Highway Technician shall be combined and con-
sidered Classification Seniority for the purpose of layoff. · 
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 

FOR THE EMPLOYER 

Isl JamesW. Geissner 

State Labor Negotiator 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOT,A. STATE UNIVERSITY SYSTEM 
AND 

AFSCl\~IE, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is miade and entered Into this 11th day of August, 1981, by and between the State 
of Minnesota and Its State University Systern, hereinafter referred to as the EMPLOYER, and the Minnesota State Em­
ployees Union, AFSCME, Council No. 6, AFL -CIO, and its affiliated Local Unions having membership jurisdiction to said 
Universities, hereinafter referred to as the UNIOf\.l: 

OBSERVED HOLIDAYS 
Article VII, Section 3 of the Master Agre,e,ment shall be supplemented and/or modified as follows: 

The academic calendar established by th;ie Administration for each State University may include alternate holidays for 
Veterans Day and Presidents Day based 01i, the needs of the academic calendar. The Local Unions shall be consulted 
before the academic calendar is determin,ad. 

The EMPLOYER and the UNION mutuall)i agree that the provisions of this Memorandum of Understanding shall remain 
in full force and effect through the 30th d1,y o,f June 1983. 

In witness whereof, the parties hereto ha11e set their hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

Isl H. Glenn Littler 

President 

\ Isl Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

Isl Peter Benner 

Assistant Director 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

/s/ Barbara L. Sundquist 

Commissioner of Employee Relations 

-71-



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

MINNESOTA DEPARTMENT OfF EDUCATION 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11tt, day of August 1981, by and between the State 
of Minnesota and its Department of Education, hereinafter referred to as the EMPLOYER, and the Minnesota State Em­
ployees Union, AFSCME, Council No. 6, AFL-CIO, .and its affiliated Local Unions having membership jurisdiction to said 
Department, hereinafter referred to as the UNION:· 

LAYOFF AND RECALL 
Article XV of the Master Agreement shall be supplemented and/or modified as follows: 

The following shall apply to the Braille School and Deaf School: , 

A. Summer School. The Appointing Authority shall notify all employe,es of all summer school openings. An em .. 
ployee may agree to voluntarily remain on layoff in the event of a rec all by requesting such action through a writ­
ten waiver mutually agreed to and signed by the AppQ~nting Authority and the employee Once the employee 
elects to sign the waiver of recall, such employee shall f!Ot be able to exercise their seniority rights for recall for 
thA duration of thA summer school. ThA Aooointina Authnritv ~ar~ iAs to orovide a sianed coov of any waiver of 
~e~ai t~ b~th. the L~cal U~io~ -a~d th~ ~~p-l~y~e-... A ... ny-~al~~~., of;~; c~II by'an employe-e is not to be co-nsidered a 
refusal to return to work and shall not be consider~d to be a br, eak in continuous service. 

This Section does not, in any way, constitute a forfelture of the Ap1pointing Authority's right to recall laid off em­
ployees, wherever necessary, to carry out the functions and neecls of the summer school programs. 

Notification of intent to return to work may be made in writing and he: md delivered provided however that a written 
receipt of such notification is given. 

B. Work Schedules Upon Recall. If the work schedule to be worked upon recall from layoff at the beginning of an 
academic year is the same as was worked in the preceding aca11 :temic year, the fourteen (14) calendar day 
posting requirement of Article V, shall not apply. The Appointing j111uthority, at the time of notification of recall, 
shall notify those employees recalled from layoff status at ijlly ch,imges from that ,anticipated work schedule. 

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding 
shall remain in full force and effect through the 30th day of June 1983. 

In witness whereof, the parties hereto have set the,~r hands this 19th day of August, 1981. 

FOR THE UNION 

Isl Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director 

FOR THE EM J1-•LOVER 

/s/ James W. Geisis 1ner 

State Labor Net Jotiator 

/s/ Barbara L. Suno lquist 

Commissi<m~r o· f Employee Relations 
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ADDENDUM 
Department of Revenue Seasonal Employees 

Section 1. Coverage. The provisions of this Addendum apply to all seasonal employees of the Department of Revenue 
who are employed for at least the lesser of fourteen (14) hours per week or thirty-five (35) percent of the normal work 
week and who are employed In excess of one hundred (100) working days In any calendar year. 

Except as specifically modified by this Addendum, all relevant provisions of the Master Agreement shall apply to these 
employees. 

Section 2. Benefits. 
A. Holidays, Vacation Leave, Sick Leave 

Seasonal employees of the Department of Revenue shall become eligible to begin receiving the benefits 
provided by Article XII (Holidays), Article VIII (Vacation Leave), and Article IX (Sick Leave) of the Master Agree­
ment In accord with the following: 

1. After being employed for at least 100 working days in each of (two) 2 consecutive calendar years and upon 
appointment to a position anticipated to last at least 100 working days In the third consecutive calendar year; 
or, 

2. After actually working at least 100 days In each of three consecutive calendar years. 

Employees who do not work at least 100 working days in any calendar year IJ'lUSt meet the above eligibility requirements 
upon subsequent appointments to seasonal positions in the Department of Revenue prior to receiving the benefits 
specified in the articles. 

An employee is eligible to use vacation leave when he/she becomes eligible to accrue it. 

To be entitled to receive paid holidays, an eligible employee must be In payroll status on the normal work day im­
mediately preceding and the normal work day immediately following the hollday(s). 

B. Insurance. 
Seasonal employees of the Department of Revenue are subject to the general insurance eligibility requirements 
specified In Article XIX (Section 2). 

Section 3. Appointment and Separation. Effective January 1, 1982, seasonal employees of the Department of 
Revenue who have separated in good standing shall be offered available seasonal vacancies in the bargaining unit in the 
same class and principal place of employment in the subsequent year prior to the appointment of new employees. 

Effective July 1, 1982, seasonal employees of the Department of Revenue who have been employed at least 100work­
ing days shall be separated within their principal place of employment in inverse order of their previous length of service 
in their class ii;i the Department. 

Effective January 1, 1983, seasonal employees of the Department of Revenue who have separated in good standing 
shall be offered available seasonal vacancies In the bargaining unit In the same class and principal place of employment 
in the next subsequent calendar year In the order of their previous length of service in the class and Department. 

Employees who decline an offer of employment or who were not employed for at least 100 working days in the previous 
calendar year are excluded from the provisions of this Section. The determination of principal places of employment for 
purposes of this Section shall be at the discretion of the Appointing Authority. 

The provisions of this Addendum are effective upon the date of execution and shall remain in effect for the duration of 
the Agreement between Minnesota State Employees Union, AFSCME, Council 6 and the State of Minnesota effective 
August 11, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

Isl Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director 
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FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

/s/ Barbara L. Sundquist 

Commissioner of Employee Relations 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered this 10th day of August, 1981, by and between the State of 
Minnesota, hereinafter refe.rred to as the EMPLOYER and the Minnesota State Employees Union, AFSCME, Council No. 
6, AFL-CIO and its affiliated locals, hereinafter referred to as the UNION. 

The parties agree to the following provisions as settlement of the strike that occurred from July 20, 1981, through 
August 10, 1981. 

NON-RECRIMINATION 

The Employer and/or its Appointing Authorities shall not engage in any type of reprisal against an employee, including 
an employee without permanent status (non-tenured laborers, unclassified employees, probationary employees, etc.) 
for his/her participation in the strike. 

SENIORITY 

For purposes of Article IV, Continuous Service shall include the time an employee was on strike. For purposes of Article 
VIII, Length of Service Requirement shall include the time an employee was on strike. 

VACATION and LEAVES Of ABSENCE 

All employees who had received the approval of their supervisor to be on vacation or on a leave of absence on August 
11, 1981, shall not be required to return to work until the approved completion date of the vacation or leave of absence. 

SICK LEAVE 

Employees who were not granted sick leave during the strike and who maintain that they were unable to participate in 
the strike due to an illness or disability may submit a written request to the Department of Employee Relations, Labor 
Relations Bureau for sick leave approval. Such requests must be submitted by August 21, 1981, and must include 
medical documentation of the illness or disability. The Labor Relations Bureau shall respond by September 11, 1981. 

HOLIDAYS 

Employees who had been scheduled to take an alternate holiday between July 20, 1981, and August 10, 1981, but did 
not take the holiday shall receive holiday pay computed at his/her normal day's pay (the employee's regular hourly rate of 
pay, as of July 20, 1981, multiplied by the number of hours in his/her normal work day) and shall be paid in cash. 

Employees who observed their birthday as a paid holiday between July 1, 1981, and August 10, 1981, inclusive shall not 
be eligible to receive a floating holiday during the first fiscal year of the Agreement. 

GRIEVANCE PROCEDURE 

The calendar days between July 20, 1981, and August 18, 1981, inclusive shall not be considered as calenda.r days for 
the purposes of the time limits specified in Article XVII (Grievance Procedure) of the Master Agreement. 

LAYOFF 

The calendar days between July 20, 1981, and August 10, 1981, inclusive shall not be considered as calendar days for 
the purposes of the notification provisions specified in Article XV, Sections 2D (Layoff) of the Master Agreement. 

HOURS Of WORK 

The Appointing Authority shall establish a work schedule starting August 11, 1981, for the return to work of employees. 
Employees shall begin to return to work on the early shift on August 11, 1981. 

In the Department of Public Welfare, the Appointing Authority is not required to return all employees to work on August 
11, 1981. However, employees shall be phased in and all employees shall be returned to work by August 14, 1981. 

All employees shall begin accruing vacation leave and sick leave and shall become eligible for insurance on August 11, 
1981. Employees may use vacation leave for the time after August 10, 1981, until they are returned to work. If employees 
do not have any accrued vacation, they may, upon request, be entitled to an advance of vacation hours for the time 
specified above. 
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In continuous operations in which schedules for the time between August 11, 1981, and August 26, 1981, had been es­
tablished prior to the strike, employees shall return to work pursuant to this schedule. In continuous operations in which 
no schedule is in effect, the Appointing Authority shall establish a schedule consistent with the scheduling prior to the 
strike and shall designate a person to be responsible for informing employees of their work schedule. The Union shall 
direct employees to contact the designated person to learn when they are to return to work. 

The Appointing Authority shall not be required to pay time and one-half (1 ½) "penalty pay" for the scheduling period 
between August 11, 1981, to August 25, 1981. Notwithstanding the provisions of Article V, Sections 2 and 5, work 
schedules showing the shifts, days, and hours of all employees shall be posted on August 19, 1981, for the pay period 
beginning August 26, 1981. 

VACANCIES, FILLING OF POSITIONS 

All employees who participated in the strike shall be returned to the position and schedule that they held immediately 
preceding the strike except as modified by this Memorandum of Understanding. 

If the Appointing Authority determines to fill a vacancy that was posted prior to July 20, 1981, but was not posted for at 
least ten (10) calendar days as a resuit of the strike, the Appointing Authority shall re-post the vacancy, and the position 
shall be filled in accord with Article XII of the 1981-1983 Agreement. If the Appointing Authority determines to fill a 
vacancy that had been posted for at least ten (10) calendar days prior to July 20, 1981, but was not filled during the strike, 
the Appointing Authority shall continue the process of filling the vacancy at whatever step the procedure was at on July 
20, 1981. 

Any temporary employee who was hired during the strike to perform work that otherwise would have been performed 
by a bargaining unit employee shall have his/her appointment terminated within a reasonable amount of time after 
August 11, 1981. 

If a vacancy, as defined In Article XII, had been posted for at least ten (10) calendar days prior to July 20, 1981, and was 
filled during the strike, the vacancy shall remain as filled. If a vacancy was filled during the strike by other than posting and 
bidding, the person appointed shall remain an employee of that Appointing Authority. However, the position shall be 
posted for bid pursuant to Article XII. The position vacated by the successful bidder, If any, shall not be posted for bids. 

SEVERANCE PAY 

Any employee who became eligible under the terms of Article XVIII of the 1979-1981 Agreement to receive severance 
pay during the strike shall receive such severance pay. 

PROGRESSION STEP INCREASES 

Pay increases which would have been granted during the strike shall be paid effective the pay period commencing 
August 12, 1981. Eligibility for future step increases, If any, shall be computed from the date the increase would have been 
paid had there been no strike. 

INSURANCE PAYMENT 

The Employer shall pay the insurance costs as provided for in Article XIX of the 1979-1981 Agreement for the payroll 
period from July 29, 1981, to August 11, 1981. 

FOR THE UNION 

/s/ Robert J. Currie 

Executive Director 
AFSCME, Council No. 6, AFL-CIO 

/s/ H. Glenn Littler 

President 

/s/ Mike Haney 

Vice President 

/s/ Judy Steinke 

Secretary 

/s/ Richard Halterman 

Treasurer 

/s/ Peter Benner 

Assistant Director 

FOR THE EMPLOYER 

Isl James W. Geissner 

State Labor Negotiator 

Isl Barbara L. Sundquist 

Commissioner of Employee Relations 
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State of 
Minnesota 

August 17, 1981 

Representative Wayne Simoneau, Chair 
Legislative Commission on Employee Relations 
Room 208 Capitol Building 
Aurora Avenue 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

DEPARTMENT OF EMPLOYEE RELATtoNS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Attached you will find a general summary and a fiscal analysis for the 
proposed Unit #1 (Law Enforcement) contract which has been ratified by the 
exclusive bargaining agent. 

I am also enclosing 13 copies of the proposed contract per your request. 

I hope that you will find these materials satisfactory. 

Sincerely, 

~~ 
James W. Geissner 
Deputy Commissioner 

JWG:jp 

Enclosures 

AN EQUAL OPPORTUNITY EMPLOYER 



State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Unit #1 (Law Enforcement) General Summary 

The proposed contract was arrived at after both the Association and the 
Employer had submitted final positions to arbitration. 

Major items in the proposed contract include: 

1. 

2. 

4. 

5. 

Uniforms - Crime Agents' and Conservation Officers' uniform 
allowances were increased. 

Holidays - Pre-existing cents-per-hour payments in lieu of a holiday 
were discontinued, and the 10th holiday previously given to other 
state employees was extended to Unit #1 as a floater. 

Vacations - State Patrol Officers' vacation schedule was equalized 
with the existing schedule for Conservation Officers, Crime Agents 
and other state employees. 

Insurance - The Blue Cross/Blue Shield plan was changed from $50 to 
$100 deductible; Health Testing was dropped; Major Medical was 
increased from $250,000 to $500,000 coverage; health and dental 
premiums were set in flat-dollar amounts; .and employees were given a 
$50 off-set, to be paid in October, 1981 and 1982. 

Wages - Achievement Awards were dropped. Freeway Trooper premium was 
increased. 

General wage increases were as follows: 

a. 8.0% on July 1, 1981 
.5% inequity range adjustment 

8.5% annualized cost 

b. 6.5% on July 14, 1982 
3.0% on January 12, 1983 
8.0% Annualized Cost (3.0% X ½year= 1.5%) 

c. State Patrol salary schedule was modified by changing the 20 year 
step from Trooper and Trooper 1 to 13 years and by adding a 13 
year step to Corporal and Staff Sergeant 1. 

AN EQUAL OPPORTUNITY EMPLOYER 



State.of 
Minnesota 

COST ITEM 

Salary 

Retirement 

Insurance 

TOTAL 

FIRST YEAR 
NEW MONEY 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

{612) 296-2616 

Unit #1 (Law Enforcement) 
Proposed Contract Fiscal Analysis 

BIENNIAL 
BIENNIAL BASE NEW MONEY 

29,030,156 4,474,837 

6,096,334 939,716 

2,261 z 190 460,212 

37,387,679 5,874,766 

1,917,281 

PERCENTAGE INCREASE 10 .26% 

SECOND YEAR 
NEW MONEY 

PERCENTAGE INCREASE 

1,850,395 

8.90% 

AN EQUAL OPPORTUNITY EMPLOYER 
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UNIT 1: LAW ENFORCEMENT 

AGREEMENT 

BETWEEN 

STATE OF MINNESOTA 
(Departments of Public Safety and Natural Resources) 

and 

The Bureau of Criminal Apprehension Agents' Association, 
Minnesota Conservation Officers' Association, and 

Minnesota State Patrol Officers' Association 

July 1, 1981 June 30, 1983 
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PREAMBLE 

This Agreement is made and entered into this day of ___ , 1981, by and 
between the State of Minnesota and its Department of Public Safety and 
Department of Natural Resources, hereinafter referred to as the EMPLOYER, and 
the Bureau of Criminal Apprehension Agents' Association, Minnesota 
Conversation Officers' Association, and Minnesota State Patrol Officers' 
Association, hereinafter referred to as the ASSOCIATION. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement • 

.. 
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ARTICLE I 

ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees included in the unit certified by 
the Bureau of Mediation Services, Case No. 80-PR-1276-A (June 26, 1980) as 
follows: 

Unit No. l, Law Enforcement: 

All employees in the classifications included in Law Enforcement Unit No. 
l by the Legislative Commission on Employee Relations on March 24, 1980, 
whose employment service exceeds the iesser of 14 hours per week or 35% of 
the normal work week and more than 100 work days per year, excluding 
managerial, supervisory, confidential employees, and other employees 
excluded by the Public Employment Labor Relations Act, Minn. Stat. 
179 .61-179. 76. 

Section 2. Job Classifications. Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Crime Investigatov 
Crime Investigator Team Leader 
Natural Resources Specialist 1 
Natural Resources Specialist 2 
Natural Resources Specialist 3 
Natural Resources Specialist 4 
State Patrol Trooper 
State Patrol Trooper 1 
State Patrol Corporal 
State Patrol Sergeant 

excluding all other job classifications. 

{Conservation 
{Conservation 
{Conservation 
(Pilot) 

Officer) 
Officer) 
Officer) 

State Patrol Officers and/or Sergeants who are temporarily scheduled to 
special duty assignments which carry an exempt rank above that of State Patrol 
Officer and/or Sergeant while on such assignment shall. be considered as 
remaining in the bargaining unit, but shall not be entitled to the provisions 
of this Agreement while so scheduled in an assignment that carries the 
temporary rank of captain or above. 

Section 3. New Classes. Assignment of newly created classes to a bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minn. Stat. 179.71, Subd. 5 (j). 
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ARTICLE II 

NO STRIKE/NO LOCKOUT 

Section 1. No Strike. Neither the Association, its officers or agents, nor 
any of the employees covered by this Agreement will engage in, encourage, 
sanction, or support any strikes, slow-downs, mass resignations, mass 
absenteeism, the willful absence from their positions, the stoppage of work or 
the abstinence in whole or in part from the full, faithful, and proper 
performance of the duties of employment for the purpose of inducing, 
influencing, or coercing a change in the conditions of compensation or the 

. rights, privileges, or obligations of employment for the duration of this 
Agreement. In the event that any employee in the unit violates this Article, 
the Association shall immediately notify any such employee, in writing, with a 
copy to the Employer, to cease and desist from such action and shall instruct 
them to immediately return to their normal duties. Any or all emplyoyees who 
violate this Article may be discharged or otherwise disciplined. 

Section 2. No Lockout. The Employer agrees not to lockout employees for any 
reason during the term of this Agreement. 
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ARTICLE III 

DUES CHECK-OFF 

Section 1. yayroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those employees in the unit who are 
members of the Association and who request, in writing, to have their regular 
monthly Association dues checked-off by payroll deduction. 

Section 2. Hold Harmless. The Association agrees to indemnify and hold the 
Employer and/or the Department of Finance harmless against any and all claims, 
suits, orders, or judgments brought or issued against the Employer and/or 
Department of Finance as a result of any action taken or not taken by the 
Employer and/or Department of Finance under the provisions of this Article, 
including the deduction and remittance of any fair share fees • 

.. 
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ARTICLE IV 

NON--DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, sex, marital status, 
political affiliation, or any other class or group distinction, as set forth 
by State or Federal Anti-Discrimination Laws. 

Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
religion, color, national origin, age, physical disability, reliance on public 
assistance, sex, marital status, political affiliation, or any other class or 
group distinction, as set forth by Federal and State Anti-Discrimination Laws. 

Section 3. Consistent Application. The provisions of this Agreement shall be 
applied equally to all employees in the bargaining unit without discrimination 
as to race, color, creed, sex, national origin, religion, political 
affiliation, age, physical disability, reliance on public assistance, or 
marital status. 

Section 4. Association Membership. The Employer shall not discriminate 
against, interfere with, restrain or coerce an employee from exercizing the 
right to join or not to join the Association, or participate in an officia1 
capacity on behalf of the Association, which is in accordance with the 
provisions of this Agreement. The Association shall not discriminate against, 
interfere with, restrain or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employee in the administration of this Agreement because of non-membership in 
the Association. 

Section 5. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement of such Anti-Discrimination Laws referred to in Sections 1, 2, and 
3 hereof, is vested solely in various state and federal agencies and the 
courts, and, therefore, complaints regarding such matters, except political 
affiliation, shall not be subject to Arbitration. 
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ARTICLE V 

MANAGEMENT RIGHTS 

Section 1. ~ight to Operate and Direct. It is recognized that except as 
expressly stated herein, the Employer shall retain all rights and authority 
necessary for it to operate and direct the affairs. of the Employer in all of 
its various aspects, including but not limited to: the right to direct the 
working forces; to plan, direct, and control all the operations and services 
of the Employer; to determine the methods, means, organization, and number of 
personnel by which such operations and services are to be conducted; to assign 
and transfer employees; to evaluate employees' performance; to schedule 
working hours and to assign overtime; to determine whether goods or services 
should be made or purchased; to hire, promote, demote, suspend, discipline, 
discharge, or relieve employees for legitimate reasons; to make and enforce 
reasonable rules and regulations; and to change or eliminate existing methods, 
equipmentt or facilities. 

Section 2. Terms and Conditions of the Agreement. Any term and condition of 
employment not specifically estal;>lished by this Agreement shall remain solely 
within the discretion of the Employer to modify, establish, or eliminate • 

.. 
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ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Grievance Representatives. Each Association may designate one 
employee or his/her alternate in each region or patrol district to function as 
its grievance representative for the region in which he/she is employed. Each 
grievance representative shall have the authority to determine the validity of 
grievances and to process them through the appropriate steps of the grievance 
procedure. 

Section 2. Notification. The Association shall notify each Appointing 
Authority or its designee •in wr~ting of the names of the employees designated 
as Grievance Representatives (as well as alternates) and of any subsequent 
changes. The Employer shall not be required to recognize or hear grievances 
presented by employees who are not on the list of designated grievance 
representatives. The grieving employee and/or the grievance representative 
may be accompanied by an attorney who has been designated as the Association 
representative beginning at the 2nd step. 

Section 3. Association Access. Upon receiving the Employer's approval, 
officials of the Association shall be allowed to enter building facilities of 
the Employer to meet with the employees in the bargaining unit during their 
lunch and/or break period only, provided such visits shall not interfere with 
the job duties or responsibilities of any employee. 

Section 4. Exclusive Representation. The Employer will not meet and 
negotiate with any other labor or employee organization concerning the terms 
and conditions of employment for employees covered by this Agreement • .. 
Section 5. Bulletin Boards. The Employer shall make space available on an 
official bulletin board for the Association's use in posting notices of 
meetings, elections, minutes, and newsletters. The Association agrees that 
notices other than those specified in this Article must be submitted to the 
Employer for approval prior to being posted. 

Section 6. Association/Employer Meetings. The Employer agrees that 
representatives of the Association and the Employer will meet periodically at 
mutually convenient times for the purpose of reviewing and discussing their 
common interests in establishing a constructive Association/Employer 
relationship. 
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ARTICLE VII 

SAFETY 

Section 1. Safety Policy. It shall be the policy of the Employer that the 
safety of the employees, the protection of work areas, the adequate training 
and necessary safety practices, and the prevention of accidents are a 
continuing and integral part of its everyday responsibility. It shall also be 
the responsibility of all employees to cooperate in programs to promote safety 
to themselves and to the public, including participation on departmental 
safety committees as assigned, and to comply with rules promulgated to ensure 
safety. This employee responsibility shall include the proper use of all 
safety devices in accordance with recognized safety procedures. 

Section 2. Accident Report. All employees who are injured during the course 
of their employment shall file an accident report in reasonable time with the 
designated supervisor, on forms furnished by the Employer. 

Section 3. ~uipment and Facilities. The Employer will make reasonable 
effort to provide eacl1 employee with safe and adequate equipment, facilities, 
and support services as necessary for the employee to perform his/her 
assignment. 

Section 4. Dawn Patrol. When employees are assigned to the Dawn Patrol, they 
will normally work in close proximity to another officer, except in case(s) of 
emergency. In the event of a layoff, this section shall not be interpreted to 
require minimum staffing. 
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ARTICLE VIII 

ETHICAL STANDARDS AND OFF-DUTY EMPLOYMENT 

Section 1. Code of Ethics. Employees in this bargaining unit agree to be 
bound by the ethical standards contained in 2 MCAR ## 2.275-2.282, Code of 
Ethics. (Appendix C). 

Section 2. Off-Duty Employment. An employee may accept outside employment 
during his/her off-duty hours provided such employment is not illegal and/or 
would not bring discredit to the position·, the division or the department and 
provided the Employer is notified in-writing prior to commencing such 
employment. Employees may be required to justify continued employment in a 
field where the Employer receives complaints relative to area unemployment, 
conflict of interest, or any other valid reason which could discredit the 
Employer. 

This employment may not be in positions, including but not limited to: 
bartending, dance hall and/or tavern security (during operating hours), 
driving wreckers, selling automobile insurance, investigating, adjusting or 
settling automobile accident claims·(except that this does not apply to 
approved accident reconstr~ctionist work if it complies with limitations set 
by the State Patrol), and photography in connection with vehicle accidents. 
Employees shall notify their supervisor of their place of employment so that 
they may be reached in an emergency, Employees shall be required to cease 
their outside activities if it is later deemed to be in conflict with this 
Article. 

Section 3. Equipment Usage. Employees engaged in off-duty employment shall 
not wear sta~e uniforms or use any other state-provided equipment. 
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ARTICLE IX 

UNIFORMS 

Section 1. State Patrol. The Employer shall furnish such articles of 
clothing specified by the Employer as part of the uniform.· Proper maintenance 
of uniforms shall be the employee's responsibility. The regulation placing 
limitations on color and style of such items of clothing as shoes, socks, and 
under garments to be worn whHe on duty shall not be construed as their being 
considered as part of the uniform for purposes of this Article. 

Section 2. Conservation Officers. The Employer shall furnish each employee 
such articles of clothing as are specified as part of the uniform valued at 
$250 annually. Proper maintenance of uniforms shall be the employee's 
responsibility. The Employer has the right to set standards for the color, 
style, cleanliness and condition of such uniforms. The uniform shall include 
leather boots, dress shoes, and down-like jackets. The Employer shall provide 
each employee with a soft-body armored vest. Uniforms shall be issued, worn, 
and maintained in accordance with standards set by the Employer. 

Section 3. Crime Investigators. Effective July 1, 1981, the Employer agrees 
to provide each Crime Investigator covered by this Agreement, a two-hundred 
dollar ($200.00) per year uniform allowance • 

. , 
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ARTICLE X 

HOLIDAYS 

Section 1. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible (non-temporary) employees: 

New Year's Day 
President's Day 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 
One (1) Floating Holiday 

Employees shall receive one (1) floating holiday each fiscal year of the 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appointing Authority may limit the number 
of employees that may be absent on any given day, subject to the operating 
needs of the Appointing Authority. Floating holidays may not be accumulated. 

Section 2. Alternate Days. 

A. General. For all employees who are normally scheduled Monday through 
Friday, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday. When any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

B. State Patrol. For State Patrol employees who are not normally scheduled 
Monday through Friday and who are scheduled to be off duty on any of the 
holiday~, such employees shall be compensated in cash for a normal day's 
pay at their regular straight time rate for each of the foregoing holidays 
in addition to compensation for the hours actually worked during the week. 

c. Conservation Officers. Employees will be credited with eight (8) hours of 
compensation for each of the holidays, provided the employee is in a 
payroll status the scheduled work day preceding the observed holiday and 
the scheduled work day following the observed holiday. 

Section 3. Entitlement. To be entitled to receive a paid holiday, an 
eligible employee must be in payroll status on the scheduled work day 
preceding the observed holiday, and the scheduled work day following the 
observed holiday. 

Section 4. Holidays Worked. Employees who work on any of the above stated 
holidays shall be compensated at the rate of time and one-half ( H) for all 
hours worked in addition to straight-time compensation for the holiday. 

Section 5. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 1 above, falls on any employee's regularly 
scheduled work day, the employee shall be entitled to that day off to observe 
the religious holiday. An employee who chooses to observe such a religious · · 
holiday shall notify his/her supervisor in writing at least forty-five (45) 
calendar days prior to the religious holida'y. Such days off shall be taken 
without pay, or upon the election of the employee, shall be charged against 
accumulated vacation leave or compensatory time. 
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ARTICLE X (cont.) 

HOLIDAYS 

Section 6. Compensatory Time. Employees of the Department of Public Safety 
shall have the option, upon written notice to their Supervisor, to receive 
overtime pay for holiday work as compensatory time in lieu of cash. 

Section 7. Pro Rata Pay for Part-Time Employees. Eligible employees who 
normally work less than full--time and eligible intermittent employees shall 
have their holiday pay pro-rated on the following basis: 

Hours that would have been worked during 
the pay period had there been no holiday. 

Less than 9½ 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59½ 
At least 59½, but less than 69½ 
At least 69½, but less than 79½ 
At least 79½ 

.. 
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ARTICLE XI 

VACATIONS 

Section 1. Vacation Accumulation. Permanent or probationary full-time 
employees shall accrue vacation pay according to the following rates: 

Conti.nuous Service Requirement 

0 through 3 years 

After 3 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

Rates Per Full 
Payroll Period 

3 working hours if appointed on 
or after. July 1, 1979. 
4 working hours if appointed 
prior to July 1, 1979 or if a 
State Patrol employee appointed 
prior to July 1, 1981. 
4 working hours. 
5 working hours. 
7 wol"king hours. 
7½ working hours. 
8 wol"king hours. 

Effective July 9, 1975, for purposes of determining changes in employee's 
accrual rate, Continuous Service Requirement shall not include periods of 
suspension, unpaid non-medical leaves of absence, if they are at least one (1) 
full-payroll period in duration. '!'his method will be effective only after 
this date and shall not be used to change any Continuous Service Requirements 
determined prior to that date. 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specific Continuous Service 
Requirement. 

An employee shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
employee shall then accrue his/her vacation beginning from his/her date of 
hire. 

Employees being paid for less than a full eighty (80) hour pay period will 
have their vacation accruals pro-rated in accordance with Appendix A. 
Employees may accumulate unused vacation leave to a maximum of two hundred and 
forty (240) hours. 

Employees on a military leave shall earn and accrue vacation leave as though 
actually employed, without regard to the maximum accumulation set forth 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2) years of the date the employee returns from military leave. 

The Employer shall keep a current record of employee vacation earnings and 
accruals which shall be made available to such employees, upon request. 

Vacation days for State Patrol employees shall be deemed to be those days that 
the employee would have normally been scheduled to work had he/she not been on 

·vacation. Other days during the vacation period will be available for a work 
assignment upon the mutual consent of the employee and the Appointing '. 
Authority. 
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ARTICLE XI (cont.) 

VACATIONS 

The approval of vacation shall in all cases be made subject to the operating 
needs of the Employer. 

Section 2. Vacation Selection. Reasonable effort shall be made by the 
Employer to schedule employee vacations at a time agreeable to the employee 
insofar as adequate scheduling of the work unit permits. Vacation periods 
will not normally be scheduled for periods in excess of ten (10) consecutive 
working days. If it is necessary to limit the number of employees on vacation 
at the same time in a work unit, the vacation schedules shall be established 
on the basis of seniority in the event of ·any conflict over the scheduling. 

Whenever practicable, employees shall submit written request for vacation at 
least four (4) weeks in advance of their vacation to their supervisor. When 
advance written requests are impracticable, employees shall secure the 
approval of their supervisor at the earliest opportunity. Nothing in this 
Section shall be construed to preclude employees from requesting and being 
granted vacation periods of one (l) ·day. Except for those Conservation 
Officers at the maximum of .their vacation accrual who are about to lose 
vacation leave, four (4) regular days off shall be scheduled in the payroll 
period prior to vacation leave being granted. 

Section 3. Vacation Charges. Employees who utilize vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than one-half(½) hour except to permit utilization of 
lesser frac~aons that have been accrued. Holidays that occur during vacation 
periods will be paid as a holiday and not charged as a vacation day. Vacation 
charges shall be computed on the basis that each work day is equal to eight 
(8) hours. 

Section 4. Cancellation of Vacation Leave. In.the event the Employer finds 
it necessary to cancel a scheduled vacation, the affected employee shall be 
given priority consideration in rescheduling his/her vacation. When the 
Employer cancels vacation leave for members of the State Patrol, it shall be 
subject to the compensation provisions of Article XXV, Overtime. 
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ARTICLE XII 

TELEPHONE EXPENSES 

The Employer agrees to pay the cost of the telephone bill of each Conservation 
Officer. Charges for all personal long-distance calls and other non-standard 
charges are the responsibility of each employee. Upon request, Conservation 
Off'icers shall provide the Employer with the telephone company's monthly 
listing of long-distance calls and other charges which the Employer has been 
requested to pay. In no event shall the Employer be liable for any telephone 
charges incurred by State Patrol Officers or Crime Investigators • 

.. 
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ARTICLE XIII 

SICK LEAVE 

Section 1. Sick Leave Accumulation. Employees shall accrue sick leave at the 
rate of four (4) hours per pay period of continuous employment beginning with 
their date of hire until nine hundred (900) hours have been accrued. After 
nine hundred (900) hours have been accrued and maintained, employees shall 
then accrue sick leave at the rate of two (2) hours per pay period. 

Each agency shall keep a current record of sick leave earnings and accrual 
which shall be made available to such employees upon request. Employees being 
paid for less than a full eighty (80) hour pay period will have sick leave 
accruals pro-rated in accordance with Appendix B. 

Section 2. Sick Leave Utilization. An employee shall be granted sick leave 
with pay to the extent his/her accumulation for absences necessitated by 
reason of illness or disability; by necessity of medical or dental care; or by 
exposure to contagious disease so that his/her attendance on duty may endanger 
the health of fellow employees or the public. Sick leave shall also be 
granted with pay to the extent of an employee's accumulation for absence 
necessitated by illness of his/her spouse, minor children, or parent living in 
~he household of the employee for such periods as his/her attendance may be 
necessary, but such sick leave shall be limited to not more than three (3) 
days. The use of a reasonable amount of sick leave shall be granted in cases 
of death of the spouse, parents, parents of the spouse, grandparents, 
guardian, children, brothers, sisters, or wards of the employee. In no event 
shall sick leave with pay be granted beyond the extent of the employee's 
accumulation. 

Employees utilizing sick leave under this Article will have such sick 
leave first deducted from the nine hundred (900) hour accumulation. Employees 
having utilized sick leave and who fall below the nine hundred (900) hours 
accumulation shall again accumulate sick leave at four (4) hours per payroll 
period until their accumulation again reaches nine hundred (900) hours. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of the Appointing 
Authority when the Appointing Authority has reasonable cause to believe that 
an employee has abused or is abusing sick leave. The abuse of sick leave 
shall constitute just cause for disciplinary action. 

Section 3. Requests. To be eligible for sick leave payment, an employee must 
notify his/her designated supervisor or his/her designee as soon as possible 
prior to the starting time of his/her scheduled shift. This notice may be 
subsequently waived by the supervisor if it is determined that the employee 
could not reasonably have been expected to comply with this requirement. 

Section 4. Sick Leave Charges. An employee utilizing sick leave shall be 
charged for only the number of hours he or she was scheduled to work during 
the period of his or her sick leave. In no instance shall slck leav~ be 
granted for periods of less than one-half(¼) hour except to permit 
utilization of lesser fractions that have been accrued. Holidays that occur 
during sick leave periods will be paid as a holiday and not charged as a sick 
leave day. Employees who because of the nature of their job schedule their 
own time shall be limited to a maximum of eight (8) hours of sick leave for 
each work day. 
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ARTICLE XIII (cont.) 

SICK LEAVE 

Section 5. Psychological or Physical Examinations. No employee shall be 
referred to any counseling, psychiatric, or physical testing or examination 
unless the Employer has cause to believe that the employee is unfit for duty, 
and in the event of a referral to a psychological or psychiatric examination, 
is a threat to the health and safety of either himself/herself or others. 
Upon request, such referral shall be made in writing to the employee stating 
in full the reasons for said referral. 
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ARTICLE XIV 

LEAVES OF ABSENCE 

Section 1 o General Conditi012~ Except as otherwise provided in this 
Agreement, request for leave shall be made by employees prior to the beginning 
of the period(s) of absence and no payment for any absence shall be made until 
the leave is properly approved~ All leaves of absence without pay shall be 
discretionary with the Employer and must be approved by the Employer in 
advance. 

Deductions from leave accumulations for an employee on leave with pay 
shall be made on a working. day basis and no charge shall be made from leave 
accumulations for holidays or non-work days occurring at the beginning or 
during a period of leave with pay. No charge will be made for holidays or 
non-work days occurring at the end of a period of leave with pay if the 
employee returns on the first day thereafter or is granted additional leave 
without pay. If the employee is granted additional leave without pay, such 
employee will not be credited for a ho.liday occurring at the end of the period 
of leave with pay unless and until that employee returns to work at the 
expiration of the leave without pay .. Vacation and sick leave hours sha.11 not 
be used in the payroll period in which they are earned, but shall be credited 
to the employee's records at the end of that payroll period. An employee on 
layoff does not earn vacation and sick leaveo 

Accrual of vacation and sick leave benefits during the period of leave of 
absence with pay shall continue. If an employee is granted leave without pay, 
he/she will not be credited with vacation or sick leave accruals for the 
period of leave without pay with the exception of approved military leaveo 

Upon return from an approved leave of absence without pay, the employee 
shall have his/her previously earned seniority, vacation and sick leave 
accruals restoredo Tlme spent on an unpaid leave of absence shall not count 
towards an employee's seniority, with the exception of approved military 
leaves. 

The Employer, upon prior notice to the employee, may cancel an approved 
leave of absence without pay at any time the Employer finds the employee is 
using the leave for purposes other than those specified at the time of 
approval or under circumstances where the Employer finds that it is necessary 
that the employee return to work. 

Section 2. Leaves With Pay. 

A. 

B. 

Military Reserve Training. Em¢loyees shall be entitled to leave of 
absence with pay for service in the armed forces of the United States 
or the State of Minnesota as now or hereafter authorized by law. 
(Minn. Stat.# 192.26). 

Jury Duty. Leave shall be granted for service upon a jurye 
Compensation shall be at the employee's regular base rate of pay less 
the fee received for jury duty, exclusive of expenses. Employees 
whose scheduled shift is other than a day shift shall be reassigned 
to a day shift during the period of service upon a jury. When not 
impaneled for actual service and only on call, the employee shall 
report to work. If an employee fa excused from jury duty prior to 
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c. 

D. 

ARTICLE XIV (cont.) 

LEAVES OF ABSENCE 

the end of his/her work shift, he/she shall return to work as 
directed by the Employer or make arrangements for a leave of absence. 

Court Appearance. Leave shall be granted for appearance before a 
court, legislative committee, or other judicial or quasi-judicial 
body in response to a subpoena or other direction of proper authority 
on behalf of the Employer other than those instituted by the employee 
or the exclusive representative. Leaves shall also be granted for 
attendance in court in.connection with an employee's official duty, 
which shall include any necessary travel time. Such employees shall 
be paid the employee's regular pay less the fee received, exclusive 
of expenses, for serving as a witness, as required by the court. 

Voting Time. Any employee who is entitled to vote in any statewide 
general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself from his work for 
the purpose of voting during the forenoon of such election day for a 
period not to exceed two (2) hours without deduction from salary on 
account of such absence, provided the employee has made prior 
arrangements for the absence with the Employer. Employees who are 
not eligible to vote or who have not intention to vote shall not be 
entitled to benefits under this Article. Any Employee making claim 
for time off for voting and not casting a ballot or utilizing the 
time off for unauthorized purposes shall be subject to disciplinary 
action. 

E. Leave shall be granted for preparation for and participation in 
world, Olympic or Pan-American games pursuant to Minn. Stat.# 15.62, 
subd. 3 as amended by Laws of 1979, ch. 208, #1. 

F. Leave shall be granted for the period of time required to report and 
be processed through pre-induction examination(s) conducted by the 
armed forces preliminary to military service. 

Section 3. Unpaid Leaves of Absence. 

A. 

B. 

c. 

Unclassified Service. Upon approval of the Employer, an Appointing 
Authority may grant a leave of absence without pay to a permanent or 
probationary employee to permit the employee to accept a position in 
the unclassified service. Such leave may be continued druing the 
period of service in the unclassified service position and the 
employee, upon request to the Employer within sixty (60) calendar 
days of the termination of the appointment, shall be restored to a 
position in the same class and with the same status held at the time 
of the grant of the leave of absence. (Minn. Stat. # 43.22, Subd. 3). 

Military Leave. Employees shall be entitled to military leave of 
absence without pay as authorized"by Minn. Stat.# 192.261. 

Association Business. Upon the request of the Association, the 
Employer shall approve, written requests for leave without pay for 
employees elected to any Association office or selected by the 
Association to do work which takes them from their employment with 
the Employer. 
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D. 

E. 

F. 

G. 

H. 

ARTICLE XIV (cont.) 

LEAVES OF ABSENCE 

Maternity/Paternity or Adoption. A Maternity/Paternity or Adoption 
leave of absence shall be granted to a permanent, ·probationary or 
unclassified natural parent or adoptive parent for a period not to 
exceed six (6) months, when requested in conjunction with the birth 
or adoption of a child. Maternity/Paternity or adoption leave may be 
extended up to a total maximum of one (1) year by mutual consent 
between the employee and the Appointing Authority. 

Medical. Upon the request of a permanent employee who has exhausted 
all accrued sick leave·, a leave of absence without pay shall be 
granted by the Employer for up to one (1) year because of-sickness or 
injury. This leave may be extended at the sole discretion of the 
Employer. 

An Employee requesting a medical leave of absence shall be required 
to furnish evidence of disability to the Employer. When the Employer 
has evidence that an employee's absence from duty is unnecessary or 
if the employee fails to undergo an evaluation or furnish such 
reports as are requested by the Employer, the Employer shall have the 
right to require the employee to return to work on a specified date. 
Should the employee not return to work on such specified date, it 
will be considered that the employee has resigned his/her employment 
with the Appointing Authority. 

Personal Leave. Leave may be granted to an employee, upon request, 
fo~. personal reasons. No such leave shall be granted for the purpose 
of securing other employment, except as provided in this Article. 

Precinct Caucus or Convention. Upon forty-five (45) days advance 
request, leave shall be granted to any employee for the purpose of 
attending a political party caucus or political convention. 

Related Work. Leave not to exceed one (1) year may be granted to an 
employee to accept a position of fixed duration outside of state 
service which is funded by a government or private foundation grant 
and which is related to the employee's current work. 
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ARTICLE XV 

DISCIPLINE AND DISCHARGE 

Section 1. Discipline. Disciplinary action by the Employer shall be imposed 
for just cause only. Disciplinary actions may include any of the followlng: 

1. Oral Reprimand 
2. Written Reprimand 
3. Suspension 
4. Demotion 
5. Discharge 

Suspension without pay, demotion, or discharge of a State Patrol Officer shall 
be for such reasons as are specified in M.S.A. 299D.03, Subdivision 8 (1) 
through (5). 

If the Employer has reason to repr•imand an employee, it shall be done in a 
manner that will not embarrass the employee before other employees or the 
public. Employees disciplined by written reprimand shall receive a copy of 
the written reprimand. 

Section 2. Dismissal of a Permanent Employee. The Employer shall not 
discharge a permanent employee without just cause. If the Employer feels the 
charges made against a permanent employee could constitute grounds for a 
suspension, demotion, or discharge, he/she shall so notify the employee in 
writing with a copy to the Association. The employee, if a State Patrol 
Officer, within ten (10) calendar days of receipt of such notice shall notify 
the Employer of his/her desire for a hearing as specified in M.S.A. 299D.03, 
Subdivision·9 thru 12, or that he/she has waived his/her right to such hearing 
and has elected instead to appeal through the grievance procedures of this 
Agreement. The employee's written request shall determine which procedure 
he/she has elected to follow and such request shall constitute a forfeit to 
the use of any procedure that might otherwise be available to him/her. An 
employee who is not a State Patrol Officer shall have the right through the 
Association to take up the discharge at the second step of the grievance 
procedure. Failure to respond within ten (10) calendar days as indicated 
above shall be considered as the employee's admittance of the charges made 
against him/her and the decision of the Employer shall be final. 

Section 3. Dismissal of a Probationary Employee. During any period of job 
probation in this unit, an employee shall not have access to the grievance 
procedure for the purpose of grieving non-certification or discharge. 
Probationary employees shall not be subject to any arbitration provision of 
this Agreement nor shall the employee be subject to the provisions of M.S.A. 
299D.03, Subdivison 9 thru 12. 

Section 4. Personnel Records. The employee shall receive copies of and be 
permitted to respond to all letters of commendation or complaints that are 
entered and retained in the employee's official personnel file. Upon written 
request of an employee, the contents of his/her official personnel file shall 
be disclosed to the employee, his/her Association Representative, and/or 
his/her legal counsel. If no disciplinary. action is taken again.st an employee 
for a period of one (1) calendar year following a written reprimand, upon 
written request of the employee, the Employer shall remove all records of the 
written reprimand from the employee's official personnel file. If no 
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ARTICLE XV (cont.) 

DISCIPLINE AND DISCHARGE 

disciplinary action is taken against an employee for a period of three (3) 
calendar years following a suspension or demotion, upon written request of the 
employee, the Employer shall remove all records of the suspension or demotion 
from the employee's official personnel file. Notwithstanding any provisions 
of this Article, the Association agrees that the Employer may continue to 
maintain records of prior incidents of disciplinary action after removal from 
the official personnel file for administrative purposes. 

Section 5. Association Representation. An employee who is to be disciplined 
by suspension or discharge shall have an Association Representative present 
when so advised. 

Section 6. Oral and Written Reprimands. Oral and written reprimands shall 
not be arbitrable under any provision of this Agreement. 

Section 7. Disclosure. Prior to any arbitration hearing or a hearing before 
the Commissioner pursuant to M.S.A. 299D, the Employer and the Association, 
upon written demand, shall make full disclosure of the names and addresses of 
all witnesses that either side may call to testify, and shall permit the 
inspection and copying (with expenses paid by the requesting party) of all 
documents and physical evidence which may be used at such hearing. 
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ARTICLE XVI 

GRIEVANCE PROCEDURE 

Section 1. Definition. For the purposes of this Agreement, a grievance shall 
be defined as a dispute or disagreement as to the interpretation or 
application of any term or terms of the Agreement. Except in matters 
involving suspension, demotion, or discharge of a State Patrol Officer, which 
shall be settled in accordance with the procedures outlined in Section 3, 
employees are encouraged to first attempt to resolve the matter on an informal 
basis with their immediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the employee's satisfaction by informal 
discussion, it shall then be settled in accordance with.the procedure listed 
below. · 

Section 2. Processing Grievances. It is recognized and accepted by the 
Employer and the Association that the processing of grievances as hereinafter 
provided is limited by the security requirements and the operational needs of 
the department and shall, therefore, be accomplished during working hours only 
when consistent with such needs. The grievance representatives (no more than 
two) involved and a grieving employee shall suffer no loss in pay when a 
grievance is processed during working hours provided the grievance 
representative and the employee have notified and received the approval of 
their supervisor(s) to be absent to process the grievance. 

STEP 1: If the grievance is not satisfactorily resolved informally and 
the employee wishes to appeal the grievance to Step 1 of the grievance 
procedure, it shall be reduced to writing setting forth the nature of the 
grievance, the facts upon which it is based, the section or sections of the 
Agreement axleged to have been violated, and the relief requested. No 
grievance shall be heard which has been filed later than fourteen (14) 
calendar days after the first occurrence of the event giving rise to the 
grievance. The Association Officer, and/or his designee, with or without the 
employee, shall present such first step grievance to the Employer's designee. 
The Employer's designee shall attempt to resolve the matter in an equitable 
manner and shall respond to the Association Representative within seven (7) 
calendar days after such presentation. 

STEP 2: If the grievance is not satisfactorily resolved in Step 1 and the 
employee wishes to appeal the grievance to Step 2 of the grievance procedure, 
it shall be referred, in writing, to the head of the administrative unit or 
division director or his/her designee within ten (10) calendar days of receipt 
of the Employer's Step 1 answer~ The Association-Officer and/or his designee 
shall present the grievance to the Employer's designee. The Employer's 
designee shall respond to the Association Representative within seven (7) 
calendar days. 

STEP 3: Where the grievance concerns a Conservation Officer covered by 
this Agreement, if the grievance is not satisfactorily resolved in Step 2 and 
the employee wishes to appeal the grievance to Step 3, it shall be referred in 
writing to the Commissioner of Natural Resources or his/her designee within 
ten (10) calendar days of receipt of the Employer's Step 2 answer. The 
Association Representative and the Association Officer shall present the 
grievance to the Employer. The Employer shall respond to the As.sociation 
Representative within seven (7) calendar days. 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

STEP 4: Pre-Arbitration: If the grievance remains unresolved after 
receipt of the response of the Employer, the Association shall have seven (7) 
calendar days to appeal in writing to the State Labor Negotiator or designee. 
The State Labor Negotiator or designee shall have ten (10) calendar days to 
review the grievance and shall attempt to resolve it. The State Labor 
Negotiator or designee shall respond to the Association in writing within ten 
(10) calendar days. 

ARBITRATION: If the grievance remain& unresolved and does not involve the 
dismissal or non-certification of a probationary employee, the Association may 
refer the grievance in writing to arbitratlon within fourteen ( 111) calendar 
days of receipt of the Employer's answer. The arbitration proceedings shall 
be conducted by an arbitrator to be selected by mutual agreement of the 
Employer and the Association within seven (7) calendar days after the 
Association requests such action. If the parties fail to mutually agree upon 
the arbitrator within the said seven (7) day period, either party may request 
a list of five (5) arbitrators from the Bureau of Mediation Services. Both 
the Employer and the Association shall have the right to strike two (2) names 
from the panel. The Association shall strike the first name, the Employer 
shall then strike one (1) name and the process will be repeated and the 
remaining person shall be the arbitrator. Expenses for the arbitrator's 
services and proceedings shall be borne by the losing party. However, each 
party shall be responsible for compensating its own representatives and 
witnesses. The decision of the arbitrator shall be final and binding upon the 
parties and the employee(s). The arbitrator shall hear the grievance at a 
scheduled m~eting subject to the availability of the Employer and the 
Association Representative. The arbitrator shall notify the employee, the 
Association Representative and the Employer of his/her decision within thirty 
(30) calendar days following the close of the hearing or submtssion of briefs 
by the parties, whichever is later, unless the parties agree to an extension 
thereof. If either party desires a verbatim record of the proceedings, it may 
cause such a record to be made, provided it pays for the record. If both 
parties desire a verbatim record of the proceedings, the cost shall be shared 
equally. 

Section 3. Suspension, Demotion, or Discharge of a State Patrol Officer. In 
the case of suspension, demotion, or discharge of a State Patrol Officer, the 
matter shall be resolved in accordance with the following procedure: 

STEP 1: Except in cases of immediate suspension or discharge, if the 
Chief State Patrol Officer intends to file charges against a Patrol Officer, 
which charges involve M.S.A. 299D.03, the Chief State Patrol Officer shall, in 
writing, inform the Trooper to be charged and the State Patrol Officers' 
Association of such intent. 

The Chief State Patrol Officer, or his/her designee, after notification of 
intent to file charges or after an immediate suspension shall, within a 
reasonable period o.f time, set a date for an informal meeting between the 
parties and the Trooper who has been susp.ended or against whom charges may be 
filed. 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

The meeting will be held for the purposes of discussing the charges under 
M.S.A. 299D.03, and the possible penalty that would be recommended if the 
charges were upheld.· The disciplinary action may be resolved by mutual 
consent of the Association and the Employer. Notwithstanding the above, the 
parties may mutually agree that an informal meeting is not necessary or that 
such meeting would serve no purpose. However, if either party desires to go 
forward with the informal meeting, the Chief State Patrol Officer shall 
proceed as provided above. 

STEP 2: Except in cases of immediate suspension, if the matter is not 
resolved through the informal discussion, or if no informal discussions are 
conducted, the Chief State Patrol Officer shall proceed to file charges in 
accordance with the requirements of M.S.A. 299D.03. After such charges have 
been filed, the Trooper being charged shall, through the exclusive 
representative, file written notice of remedy in accordance with the 
preliminary order and notice of charges served upon such Trooper. In the case 
of immediate suspension of a Trooper who has been charged and suspended, such 
Trooper shall, through the exclusive representative, file written notice of 
choice of remedy in accordance with the preliminary order and notice of 
charges served upon such Trooper. 

If the choice of remedy is to utilize the grievance procedure of the 
Agreement, the Commissioner of Public Safety shall cause to have served upon 
such Trooper an order setting forth the penalty of suspension, demotion or 
discharge. After the order of penalty has been served, the Trooper, through 
the exclusive representative shall within ten (10) calendar days, excluding 
the date of service, file a written grievance with the Chief State Patrol 
Officer and simultaneously request to proceed to Step 2 under Section 2 of 
this grievance procedure, and may thereafter exercise rights provided under 
Section 2. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her in writing by the parties ·to this Agreement, and 
shall have no authority to make a decision on any other matter not so 
submitted to him/her. The arbitrator shall be without power to make decisions 
contrary to, inconsistent with, modifying, or varying in any way the 
application of laws, rules, or regulations having· the force and effect of 
law. The decision shall be based solely upon the arbitrator's interpretation 
and application of the expressed terms of this Agreement and on the facts of 
the grievance presented. 

Section 5. Time Limits. If the grievance is not presented within the time 
limits set forth above, it shall be considered waived. If the grievance is 
not appealed to the next step or steps within a specified time limit or any 
agreed extension thereof, it shall be considered settled on the basis of the 
Employer's last answer. If the Employer does not answer a grievance or an 
appeal thereof within the specified time limits, the Association. may elect to 
treat the grievance as denied at that step and immediately appeal the 
gr.levance to the next step. The time limit in each step may be extended by 
mutual written agreement of the' Employer and the Association in each step, and 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

such extension will not be unduly withheld. By the mutual agreement of the 
Employer and the Association, the parties may waive Step 1~ or in the case of 
Conservation Officers, may waive Steps 1 and 2. 

Section 6. Choice of Remedy. M.S.A. 229D.03 provides for hearings for cases 
of disciplinary action. Article XV, Discipline and Discharge, of this 
Agreement, provides in certain instances for the use of either the process 
provided for by statute or the grievance procedure as expressed in this 
article. Permanent employees who are members of the State Patrol may elect to 
use either procedure but may not use both. 
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ARTICLE XVII 

INJURY ON DUTY 

The parties recognize that employees working in law enforcement and covered by 
this Agreement face a high potential for injury due to the nature of their 
employment. Such employee who in the ordinary course of employment and while 
acting in a reasonable and prudent manner and in compliance with the 
established rules and procedures of the Employer, incurs a disabling injury 
while in performance .o;t: .@signed duties, shall be compensated in an amount 
equal to the difference between the employee's regular rate of pay and 
benefits .Pa:ij under worker's compensation, without deduction from the 
employee's accrued sick leave •. Such compensation shall.not exceed an amount 
equal to two hundred and forty (240) times the employee's regular hourly rate 
of pay per disabling injury. 

To be eligible for compensation pursuant to this section, the disabling injury 
must have been incurred while performing hazardous duty. 
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ARTICLE XVIII 

SEVERANCE PAY 

All employees who have accrued twenty (20) years or more state seniority shall 
receive severance pay upon any separation from state service. Employees with 
less than twenty (20) years state seniority shall receive severance pay upon 
mandatory retirement, death, or lay off, except for seasonal layoffs. 
Employees who retire from state service after ten (10) years of state 
seniority and who are immediately entitled at the time of retirement to 
receive an annuity under a state retirement program shall, notwithstanding an 
election to defer payment of the annuity, also receive severance pay. 
Effective July 1, 1979, severance pay shall be equal to forty (40) percent of 
the employee's accumulated but unused sick leave balance (which balance shall 
not exceed nine hundred (900) hours) plus twenty-five (25) percent of the 
employee's accumulated but unused sick leave bank, times the employee's 
regular rate of pay at the time of separation • 

. , 
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ARTICLE XIX 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. The employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicle fa not available 
and an employee is required to use the employee's automobile to conduct 
authorized State business, the Appointing-Authority shall reimburse the 
employee at the rate of twenty-four (24) cents per mile on the most direct 
route according to Transportation Department records. When a State-owned 
vehicle is offered and declined by the employee, the Appointing Authority or 
designee shall authori.ze that mileage be paid at a rate of nineteen ( 19) cents 
per mile on the most direct route. Deviations from the most direct route, 
such as vicinity driving or departure from the employee's residence, shall be 
shown separately on the employee's claily expense record and reimbursed under 
the foregoing rates. Actual payment of toll charges and parking fees shall be 
reimbursed. An employee shall not be required by the Employer to carry 
automobile insurance coverage beyond that required by law. 

Section 3. Commercial Transportation. When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.), in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized.•· All air transportation shall be by coach class. Reasonable 
gratuities may be included in commerical travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual costs of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $3.50 per week for laundry and/or $2.00 for dry-cleaning for each 
work after the first week. · 

Section 5. Meal Allowances. 

A. Employees assigned to be in travel status between the employee's 
temporary or permanent work station and a field assignment shall be reimbursed 
for the actual cost of meals, including a reasonable gratuity under the 
following conditions: 

1 • Breal<:fast. Breakfast reimbursement may be claimed only if the 
employee is on assignment away from home station in a travel status overnight, 
or departs from home in an assigned travel status before 6:00 a.m. 

2. Noon Meal. For employees stationed outside the seven (7) county 
metropolitan area, the following shall apply: lunch reimbursement may be 
claimed only if the employee is in travel status and is performing required 
work more than thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal noon meal period. For 
employees stationed in the seven (7) county metropolitan area, the following 
shall apply: employees shall not be reimbursed for noon meals obtained in the 
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ARTICLE XIX (cont.) 

EXPENSE ALLOWANCES 

seven (7) county metropolitan area except when authorized by the Appointing 
Authority as a special expense prior to incurring such expense. 

3. Dinner.· Dinner reimbursement may be claimed only if the employee 
is away from home station in a travel status overnight, or is required to 
remain in travel status until after 7:00 p.m. 

B. 
gratuity, 

Maximum reimbursement for 
shall be: 

Breakfast 
Lunch 
Dinner 

$3.50 
$4.75 
$8.00 

meals within the state, including tax and 

C. Maximum reimbursement for meals outside the state or on trains, 
including tax and gratuity, shall be: 

Breakfast $4.00 
Lunch $5.00 
Dinner $9.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as~ result of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty.dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 
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ARTICLE XX 

RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointj_ng 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid by the 
Employer. 

When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best intersts of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. Employees who are reassigned, transferred, or demoted to vacant 
positions in their state agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another state agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
accordance with the provisions of this A1~ticle. Employees who are demoted 
during their probationary period, after their fifteen (15) calendar day trial 
period, shall receive thosEi relocation expenses provided in Section 2, 
Paragraph C and D, of this Article. 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where ·the new work location is at least thirty-five (35) miles or more 
from the employee's current work location or changes in residence required an 
Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
(90) calendar days and shall be allowed standard travel expenses to return to 
their original work station once a week. Standard travel expenses for the 
employee's spouse shall be borne by the Appointing Authority for a maximum of 
two (2) trips not to exceed a total of seven (7) calendar days during the 
ninety (90) calendar day period. 

B. Realtor's Fees. Realator's fees for the sale of the employee's 
domicile~ not to exceed $3,000 shall be paid by the Appointing Authority. 
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ARTICLE XX (cont.) 

RELOCATION EXPENSES 

C. Moving Expenses. The Employer shall pay the cost of moving and 
packing the employee's household goods. The employee shall obtain no less 
than two (2) bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any committment to a mover 
to either pack or ship the employee's household goods. The Employer shall pay 
for the moving of house trailers if the trailer is the employee's domicile, 
and such reimbursement shall include the cost of transporting supporting 
blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The empldyee shall be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly related 
to the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, cost of insurance foi> property damage 
during the move, the reasonable transportation costs of the employee's family 
to the new work location at the time the move is made, including meals and 
lodging (such expenses shall be consistent with the provisions of Article XX 
Expense Allowances), or other direct costs associated with rental or purchase 
of another residence. No r.eimbursement will be made for the cost of 
improvements to the new residence or reimbursable deposits required in 
connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 



ARTICLE XXI 

BIDDING ON LATERAL POS·ITIONS 

Section 1. Conservation Officers. When a permanent vacancy occurs in an 
assigned patrol area, the Employer will notify the employees by mail of the 
vacancy and the date specified by which the vacancy will be filled. It shall 
be the policy of the Employer to select the most senior qualified employees 
from those indicating a desire to bid to that vacancy. The vacancy will be 
filled on the basis of the applicant's qualifications and ability to perform 
satisfactorily in that assigned patrol area. 

In the event that the most seniDr employee requesting the vacancy is not 
offered the vacancy, that employee shall tie notified of the reasons in writing 
and the reasons shall be discussed with the employee if he/she so requests. 

At the time it is determined that a vacant position is to be filled, unless 
otherwise approved by the Appointing Authority, employees employed prior to 
July 1, 1977 shall not be eligible to M.d until the employee has served at 
least six (6) months in the station to which the employee is assigned. 
Employees employed on or after Ju1y·1, 1977, shall not be eligible for such 
bidding until having served at least one (1) year in the station to which the 
employee is assigned. The time limits provided in this paragraph shall not 
apply if the vacancy is created by death. 

The Employer shall not permanently assign an employee to a vacant station 
until twenty-one (21) days after all applicants bidding for the opening at the 
station have been notified in writing. If a grievance is filed in accordance 
with the provisionB of Article XVI, Grievance Procedure, relative to the 
bidding, no ·permanent assignment shall be made to the vacant station until the 
grievance is resolved. 

Nothing in this Article shall be construed to limit the right of the Employer 
to temporarily fill the vacancy, pending the notification procedures. 

Notwithstanding any provision of this Article, there shall be no lateral 
bidding between the positions of Natural Resources Specialist 3 Conservation 
Officer, (Safety Training Specialist); Natural Resourqes Specialist 3 
Conservation Officer (Area Supervisor); Natural Resources Specialist 3 
(Information Officer); and Natural Resources Specialist 4 (Pilot), unless 
he/she had previous experience as an area supervisor within Natural Resources 
Specialist 3. 

Section 2. Troopers. Upon the effective date of this Agreement, any 
permanent employee desiring to bid to another work location, either in his/her 
present district or another district, shall file a written request with 
his/her Captain and if it is a work location in another district, a copy to 
the Captain of that district. Such requests must be received on an annual 
basis if the transfer is still desired. The renewal period will start on July 
1st for the following year, and expire 30 days thereafter. When a permanent 
vacancy occurs, in any one of the districts, the most senior employee who has 
previously indicate~ a desire to work· in that district will first be 
considered for the vacancy. In the event· the most senior employee bidding is 
passed over, he/she, upon request, shall be noified in writing and given 
thereasons as to why the individual was pansed over. Upon written request of 
the employee, the Association shall be furnished a copy of such reasons. It 
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ARTICLE XXI (cont~) 

BIDDING ON LATERAL POSITIONS 

shall be the policy of the Employer to select the most senior qualified 
employees from those indicating a desire to bid to the va:cancy. The vacancy 
will be filled on the basis of the applicant's qualifications and ability to 
perform satisfactorily in that assigned patrol area. 

Section 3. Crime Investigators. It shall be the policy of the Employer to 
select the most senior qualified employee·from those indicating a desire to 
bid to any vacancy. The vacancy will be filled on the basis of the 
applicant's qualifications and ?bility to perform satisfactorily. 



ARTICLE XXII 

WORK nuLES 

The Association recognizes the right of the Employer to establish and enforce 
reasonable work rules that are not in conflict with the terms of this 
Agreement. The Employer agrees to advise the Association of proposed changes 
in work rules as far in advance as practicable. All work rules shall be 
applied equally to all employees • 

.. 
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ARTICLE XXIII 

COURT TIME, CALL-IN, STANDBY 

Section 1. Court Time. Any employee of the State Patrol who is required to 
appear in court in regard to a criminal proceeding during his/her scheduled 
off-duty time shall receive a minimum of three (3) hours compensation at the 
employee's base rate of pay. An early report to a scheduled shift for a court 
appearance does not qualify the employee for the three (3) hour minimum unless 
such early report is more than two (2) hours prior to the start of his/her 
regular shift. An extension of a scheduled shift for a court appearance does 
not qualify the employee for the three (3) hour minimum. 

Section 2. Call-In. Employees who are members of the State Patrol shall be 
eligible for call-in in the following circumstances: 

A. An employee who is called-in to duty during his/her scheduled off-duty 
time or on a scheduled day off shall receive a minimum of three (3) hours 
compensation at the employee's base rate of pay. An extension or early report 
to a regularly scheduled shift does not qualify the employee for the three (3) 
hour minimum. 

B. Any employee called-in for an early report not more than two (2) hours 
prior to the start of his/her regular shift shall be compensated straight 
compensatory time at his/her basj.c pay .rate for the time actually worked prior 
to the start of his/her regular shift. 

C. Employees called-in for an early report not more than two (2) hours 
prior to the start of his/her regular shift shall be paid in cash a minimum of 
three (3) hours at straight time at his/her basic rate or for the hours 
actually worked at straight time, whichever is greater. 

D. Any employee called-back to duty which requires the payment of the 
three (3) hour minimum or the actual hours worked, will be paid in cash for 
the three (3) hour minimum or the actually hours worked. 

E. If an employee is called-in to· duty which does not require 
compensation of the three (3) hour minimum, the time actually worked prior to 
his/her regular shift or the extended time worked beyond his/her regular shift 
shall be compensated with compensatory time, at his/her basic straight time, 
unless such time would be in excess of ninety-six (96) hours in the work 
period. 

Section 3. Standby. An employee of the State Patrol who is required to make 
himself/herself available for work in an "on-call" status shall be compensated 
at the rate of twenty (20) minutes straight time pay for each two (2) hours of 
"on-call II status. Such compensations shall be limited to four ( 4) hours 
straight time pay per calendar day. An employee shall be in an "on-call" 
status if his/her supervisor has instructed the employee to remain available 
to work during an assigned off-duty period. An employee who is instructed to 
be in an "on-call" status is not required to remain at a fixed location but is 
required to leave word where he/she may be·reached. An ~rnployee shall not 
receive "on-call" pay for hours actually worked, but shall be co.mpensated for 
such hours as provided for in Section 2 of this Article. 
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ARTICLE XXIV 

HOURS OF WORK 

Section 1. Conservation Officers. The following conditions shall apply to 
hours of work for Conservation Officers: 

A. Normal Work Per:tod. The normal scheduled work period shall consist 
of eighty ( 80) hours of work and ten ( 10) work days within a payroll period. 

B. Daily Schedul:i.ng. It is recognized that employees are required to 
work varied hours and during several separated periods within the same day and 
the same payroll period, making_ the maintaining of consistent starting and 
stopping times or the assignment of the number of hours worked in one (1) day 
or one (1) week sometimes impossible. The Employer agrees to make reasonable 
effort to schedule employees to a schedule of at least two (2) consecutive 
days off in a payroll period where such schedule meets both the needs of the 
Employer and the desires of the employees. 

Employees may not schedule more than four (4) consecutive regular days 
off without prior written approval from their immediate supervisor~ 
Scheduling of four ( 4) or fewer days off shall require or•al approval. 

Employees who are on a regular schedule or on a vacation day who are 
called out shall receive a minimum of three (3) hours overtime compensation at 
straight-time. Employees who are called out on their regular day off shall 
not receive the three (3) hours call-out minimum, but shall receive credit for 
the actual hours worked, up to the overtime maximum of two hundred (200) hours 
contained in Article XXVI, Section 3(A) • .. 

At the discretion of the Regional Enforcement Supervisor or his/her 
designee, a work schedule may be developed by the Employer for any employee 
which shall include two (2) consecutive days off in each week of a payroll 
period. 

Section 2. Crime Investigators. Crime Investigators shall be subject to the 
following conditions regarding hours of work: 

A. Normal Workdaz. The normal workday shall consist of eight (8) hours 
of work within a twenty-four (24) hour period. 

B. Normal Payroll Period. The normal payroll period shall consist of 
eighty (80) hours of work within a two (2) week payroll period. 

C. Daily Scheduling. It is recognized that because of the nature of 
their work, Crime Investigators covered by this Agreement may be scheduled and 
required to work varied hours, work on holidays and weekends, and during 
several separated periods within a single day making the maintaining of 
consistent starting and stopping times or the assignment of the number of 
hours worked in one (1) day sometimes impossible. However, insofar as 
practicable and without reducing efficiency of work performance, employees are 
expected to complet~ normal routine work within a normal eight (8) hour day. 

Section 3. Troo12ers. Members of the State Patrol shall be subject to the 
following conditions regarding hours of work: 
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ARTICLE XXIV (cont.) 

HOURS OF WORK 

A. Workday. The normal workday shall consist of eight (8) or ten (10) 
consecutive hours of work, excluding unpaid lunch periods. 

B. Work Period. The normal work periods shall consist of eight (8) or 
ten (10) hour normal workdays or ten (10) eight (8) hour normal work days in a 
fourteen (14) calendar day payroll period. Employees shall be scheduled for a 
minimum of two (2) consecutive days off in each work period. 

c; Work Schedules. The written work schedule reflecting each employee's 
days and hours of work shall be posted in each district headquarters 
at least twenty-one (21) days in advance of its effective date, except in the 
case of holidays where said posting shall be at least thirty (30) days in 
advance of Hs effective date. Emergencies declared by the Commissioner of 
Public Safety requiring changes in schedules effecting ten (10) or more 
employees for the duration of one (1) week or more may be changed without 
regard to the twenty-one (21) day provision. All schedules shall provide for 
no less than sixty-four (64) and no more than ninety-six (96) hours within a 
payroll period. To provide a uniform amount of earnings in an employee's 
bi-weekly pay check, employees carry forward all hours worked in excess of 
eighty (80) in a payroll period into the next regular bi-weekly payroll period 
for which they are scheduled for less than eighty (80) hours. Hours carried 
forward are added to that payroll period to bring it up to eighty (80) hours, 
this computation of time shall be made before the provisions of Article XXVI 
apply. Nothing herein shall be construed as a guarantee of hours of work per 
day or per week. With the approval of the employee's immediate supervisor, 
employees may mutually agree to exchange work shift assignments but such 
changes shall not result in overtime payment. 

D. Drop Shift. All work shifts in a work station with six (6) or less 
Troopers will contain one (1) "drop shift" and all work shifts in a work 
station with seven (7) or more Troopers will contain two (2) drop shifts, 
solely at the Employer's option. Troopers assigned to work the "drop shift" 
will fill in work shifts of other Troopers. Troopers assigned to the "drop 
shift" shall not be subject to the twenty-one (21) daY. notice :requirement of 
Section 3, "CII. 

E. Lunch Perlod. All employees shall be granted an unpaid lunch period 
of no less than one-half (1/2) hour or more than one (1) hour during each 
normal work shift except for employees who are assigned to the shifts 
commensing at or near ten ("10) p.m. who .will be granted a paid thirty (30) 
minute lunch period; and employees pre-scheduled to remain on a full status 
during a lunch break. 

F. Rest Periods. Employees shall be granted one (1) fifteen (15) minute 
rest period during each one-half (1/2) shift. Rest periods may not be 
postponed or accumulated; that is, if an employee does not receive a rest 
period because of operational requirements, such rest period may not be taken 
during a subsequent worl< period. 
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ARTICLE XXV 
OV-ERTIME 

Section 1. Troopers. For members of the State Patrol, overtime is defined as 
authorized or assigned work performed in excess of an employee's regularly 
assigned shift or on an employee's assigned day off. 

A. Comnensation. Troopers shall be compensated for overtime work in cash 
or compensatory time off in the following manner: 

1. Time and one-half ( 1 1 /2) cash payment for all overtime hours 
worked on a scheduled day off or during a scheduled vacation. 

2. Time and one-half (1 1/2) casn payment for all scheduled shift 
extension hours on Fridays. 

3. Straight time compensatory time for all overtime hours worked on 
scheduled workdays. 

4. Time and one-half (1 1/2) cash payment for all hours worked in 
excess of ninety-six (96) hours in a work period. This provision does not 
apply in those instances where the employee is scheduled for ninety-six (96) 
hours :i.n a work period; in such cases sixteen (16) hours will be deducted from 
the hours worked in that work period before the cash payment compensation is 
made. 

5. Compensatory time may be accrued to a maximum of ninety (90) 
hours. All hours in excess of ninety (90) will be liquidated at a straight 
time rate in cash. 

6. Compensatory time will be liquidated at a time mutually agreeable 
to the employee and his/her Captain; the employee may, upon ·seven (7) days·· 
notice, be required to reduce the accrual where regularly scheduled work time 
would cause the employee to exceed the ninety (90) hour maximum. 

7. Employees shall have the option, upon written notice to their 
supervisor, to accrue overtime as compensatory time-off in lieu of cash. 

B. Overtime Assignment. If an insufficient .number of employees volunteer 
for overtime work, the Employer will endeavor to assign the necessary overtime 
in inverse seniority order within a work station or district. Employees shall 
be required to work overtime unless excused by the Employer. 

C. No Duplication of Hours. Overtime hours shall not be credited or paid 
more than once for the same hours worked under any provision of this Agreement. 

Section 2. Crime Investigators. Crime Investigators shall be eligible for 
overtime payment for authorized hours of work beyond eighty (80) hours within 
a two (2) week payroll period. 

A. Overtime Paym~nt. Hours in excess of eighty (80) hours in a payroll 
period shall be plapcd into an employee's overtime bank on an hour-for-hour 
basis, and shall be utilized in subsequerrt payroll periods either as 
compensatory time off or paid in cash at the option of the Appointing 
Authority, after first considering the desires of the employee. 



ARTICLE XXV (cont.) 

OVERTIME 

B. Compensatory time may be accrued to a maximum of eighty (80) hours. 
All hours in excess of eighty (80) will be liquidated at a straight time· rate 
in cash. 

C. Compensatory time will be liquidated at a time mutually agreeable to 
the employee and his/her supervisor; the employee may upon seven (7) days 
notice, be required to reduce the accrual where regularly scheduled work time 
would cause the employee to exceed the eighty (80) hour maximum. 

Section 3. Conservation Officers. Conservation Officers shall be paid for 
hours worked in excess of the normal work period subject to the following 
conditions: 

A. Hours Worked in Excess of Normal Work Period. Employees working in 
excess of eighty (80) hours in a payroll period will record hours worked in 
excess of eighty (80) hours. At the end of each thirteen (13) consecutive 
full payroll periods commencing with the first full payroll period after July 
1, 1975, all hours certified as worked by the employee in excess of eighty (80) 
hours in each payroll period up to a maximum of two hundred (200) hours will 
be paid at the rate of straight time. Any such hours certified as worked in 
excess of two hundred (200) hours during said consecutive payroll periods will 
cancel and will not be paid. 

If an employee is not employed by the Employer for the entire full 
consecutive payroll periods, then such employee shall only be eligible to be 
paid for such hours in excess of eighty (80) hours per payroll pertod as · 
proportion of the number of payroll periods worked by the employee in said 
thirteen ( 13) consecutive payroll periods bears to two hundred (200) hours·.· 

If an employee receives a salary adjustment at times other than 
coinciding with the end of the thirteen (13) consecutive payroll periods, a 
computation of the hours worked in excess of eighty (80) hours per payroll 
period shall be made at the rate in effect during the time previously worked, 
and hours worked during the balance of said periods shall be computed at the 
new rate. The payment of those hours in excess of eighty (80) hours per 
payroll period, if any, shall not be paid until the end of the thirteen (13) 
week period. 
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ARTICLE XXVI 

SENIORITY 

Section 1. Appl:tcation. The applicat:i.on of Section 3 of this Article shall 
apply solely to employees of the State Patrol. 

SecUon 2. Definition. Seniority shall mean an employee's length of service 
with the Employer since his/her last date of hire. An employee's continuous 
service record shall be broken only by separation from state.service by 
reasons of resignatlon, discharge for just cause, retirement, or death. When 
two (2) or more employees have the same seniority date their final score on 
the examination eligible list, excluding veterans preference, shall determine 
their position on seniority list. If a tie still exist, their positions on 
the seniortty list shall be determined by lot. A seniority list shall be 
established for- sergeants based on date of rank for bidding purposes and job 
assignments only. 

Section 3. Job Ass:i.gnments. Any permanent employee desiring assignment to 
special jobs within his/her distr>ict such as scales, warrants, motor vehicle 
inspection, Safety Education Officer, or Station Sergeants shall file such 
request w:lth his/her district Captain. When a vacancy occurs, the senior most 
qualified employee who has previously indicated a desire for special job 
assignment will first be considered for the vacancy. In the event the senior 
employee is passed over, he/she upon request, shall be notified in writing and 
given the reasons why the individual was passed over. Upon written request of 
the employee, the Association shall be furnished a copy of such reasons. The 
Association agrees that the Employer's decision to terminate an assignment is 
not grievable. The Association also agrees that the Employer's decision to 
term1na te an. employee from that assignment during the first six ( 6) months 
shall not be grievable. The Employer agrees that after six (6) continuous 
months service, the Employer shall terminate an employee from the special·· 
assignment only with just cause. 

Section 4. !:?Yoff Rights. When a layoff becomes necessaryt the employee with 
the least seniority in the job classification in which the layoff is to take 
place will be laid off first. Employees shall be given thirty (30) days 
notice prior to layoff. The last employee laid off will be the first to be 
recalled for work. No new employees will be hired until the layoff list has 
been exhausted. Names shall be retained on the layoff list for a minimum of 
two (2) years or for a period of time equal to the employee's tot.al seniority, 
up to a maximum of five (5) years. 

Section 5. Bumping. An employee being laid off shall have the right to any 
vacant position in the same classification which he/she holds at the time of 
layoff, if he/she meets the qualifications for the vacancy. If no such 
vacan~f exists, or if the employee elects not to fill said vacancy, any 
permanent or probationary employee about to be laid off shall have the right 
to bump the employee with the least classification seniority in the same class 
statewide. In the event that the employee about to be laid off elects not to 
bump, he/she shall be demoted to displace the least senior employee who has 
less seniority in the next lower classification in which he/she previously 
worked, unless he/she elects to be laid off. 
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ARTICLE XXVI (cont.) 

SENIORITY 

Section 6. Seniority Lists. Within three (3) months after the effective date 
of this Agreement, and annually thereafter, the Employer wi.11 post a seniority 
list in each district office, containing the names, classification, and 
r.elative seniority position of the employees. The Employer will provide a 
copy of the seniority list to the Association President. 

Section 7. Employee Status. The Employer shall furnish the Association with 
the names, addresses, and classifications of new hires, separations, or 
changes in classification or status of employees within thirty (30) calendar 
days of such action. 
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ARTICLE XXVII 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the 
life of this Agreement; Group Life, High-Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, benefits under any particular Health Maintenance Organization are 
subject to change during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. All employees covered by this Agreement 
who: 1 are scheduled to work at least forty ( 40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period, shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
employees; student workers hired after July 1, 1979 and interns; part-time or 
seasonal employees serving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal employee in 
the classified service who prior- to April 1, 1967 was eligible for State paid 
basic life insurance and health benefits. However, seasonal employees who 
were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1, 1977. 

Benefits shall become effective on the first day of the first payroll 
period ~eginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively at work on the effective date of coverage 
e~cept that an employee who is on paid leave on the date State paid life 

· insurance benefits increase shall also be enti.tled to the increased life 
insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective befot'e the employee's coverage. 

Benefits _provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Worker's Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sick leave cannot be used for 
the purpose of continuing state paid insurance by keeping an employee on a 
state payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school. year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods schedul~d by the Appointing Authority which occur 
during the regular school year,· the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll period immediately preceding such 
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ARTICLE XXVII (cont) 
INSURANCE 

absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above may nonetheless dnroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis. 

For employees age sixty-five (65) and older, health insurance coverage 
shall be coordinated with relevant health insurance benefits provided through 
the federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the 
health, surgical, medical and hospital coverages specified in Section 1 above. . . 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for employee coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total employee Blue Cross and Blue Shield insurance premium, not to 
exceed the total cost for employee coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the total cost, or 90% of th~ cost, whichever is greater, 
for dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not to exceed the total cost for·dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all employees carrying dependent coverage not to exceed 
the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix M. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Employees employed by the Employer on July 
1, 1981 who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State paid 
insurance coverage shall receive a $50.90 insurance payment in October, 1981. 

Employees employed by the Employer on July 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982 and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982 provided there has been no break 
in continuous service between July 1, 1981 and October 6, 1982. 

Employees shall be considered to be employed on July 1, 1981, October 7, 
1981 and October 6, 1982 if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that d~te. 
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ARTICLE XXVII (cont) 
INSURANCE 

Section 5. Workers' Compensation. When an employee has incurred an on 
the job injury or- disability and has filed a claim for Wockerst Compensation, 
medical costs connected with the injury or disability shall be paid by the HMO 
or the Health Insurance Carrier pursuant to the provisions of M.S. 176.191,-· 
Subd. 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the dental 
coverage specified in Section 1 above. 

Effective October 7, 1981, ~he Employer shall contribute up to $8.38 per 
month not to exceed the total cost for employee coverag·e. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half(}) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per 
month not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to one-half(½) of Delta Dental dependent coverage not to exceed the total 
cost for dependent dental insurance. 

A brief description of the dental plans is contained in Appendix N • .. 
Section 7. Life Insurance. The Employer agrees to provide and pay for 

the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees (double indeminity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000-
$15,001 - $20,000 
over $20,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 

Up to $100,000 additional insurance may.be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the employee for the spouse shall also be 
available for purchase by the employee. 

Section 8. Optional Insurance. The following optional insurance 
protection shall be available for purchase by eHgible employees: 
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ARTICLE XXVII (cont) 
INSURANCE 

A. Short Term Salary Continuance. Provides benefits of $140-$1,000, up 
to two-thirds of an employee's salary, for up·to 180 days during total 
disability due to a non-occupational accident or illness. Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based· 
on the employee's salary, commencing on the 181st day of total disability. 

C. Accidental Death and Dismemberment. Provides principal sum benefits 
in amounts ranging from $5.,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 9. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to· 
continue to participate, at the employee's expense. in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates. 

Section 10. Insurance Coverage for·Employees on Layoff. All eligible 
classified employees with three (3) years or more of continuous service who· 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Sucb employees shall have the option to continue to participate in 
the group insurance programs for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 4 above during the period 
August 15 - September 30 each year. Changes in coverages shall become 
effective at the beginning of the payroll period nearest to October 1 in each 
year. 

Section 12·. Death Benefit. Employees who retire on or after July 1, 
1981, shall be entitled to a $500.00 cash death benefit payable to a 
beneficiary designated by the employee, if at the time of death the employee 
is eligible for an annuity under a State retirement program. A $500.00 cash 
death benefit shall also be.payable to the designated beneficiary of an 
employee who becomes totally and permanently disabled on or after July 1, 1981 
and who at the time of death is receiving a State disability benefit and is 
eligible for a deferred annuity under a State retirement program. 
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ARTICLE XXVIII 

WAGES 

Section 1. Conservation Officers' and Crime Investigators' Salarj_es. 

A. 1981-1982 Salar~~• The 1981-1982 Salary Ranges for Natural 
Resources Specialists I, II, III and IV and for Crime Investigator and 
Crime Investigator Team Leader shall be those contained in Appendices 
11D11 and na, 11 effective July 1, 1981. 

B. Conversion. Effective July 1, 1981, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. 

C. 1982-1983 Salary Ran~~• The 1982-1983 Salary Ranges for Natural 
Resources Specialists I, II, III and IV (Pilot), and for Crime 
Investigator and Crime Investigator Team Leader shall be those 
contained in Appendices ttEtt and "H, 11 effective July 14, 1982. 

D. Conversion. Effective July·14, 1982, all employees shall be assigned 
to the same relatiye salary step within the salary range for their 
respective classification. Effective January 12, 1983, all employees 
shall be assigned to same relative salary step within the salary ranges 
for their respeotive classification contained in either Appendix 11 F' 11 

or "I. st 

E. Progression. Employees in the classifications Natural Resources 
Specialist I, II, III or IV (Pilot), or Crime Investigator and Crime 
Investigator Team Leader may receive a one (1) step salary increase 
annually on their anniversary date until reaching the "position rate" 
in their salary range, provided satisfactory performance is indicated 
by their Appointing Authority. The ttposition rate" shall be as 
follows: 

No. Steps in Range Position Rate 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
6 4th step 
5 4th step 
4 3rd step 
3 3rd step 

Beyond the "position rate," employees may receive a one (1) step 
salary increase biennially on their anniversary date, provided 
satisfactory performance is indicated by their Appointing Authority, 
but such increases shall not exceed the maximum salary rate for their ' 
class. 

Increases shall not be granted for employees who have not 
satisfactorily performed during the preceding year. Denial of a step 
ncrease shall not be grievable. Increases withheld may subsequently 
be granted upon certification by the Appointing Authority that the 
employee is achieving satisfactory performance. 
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ARTICLE XXVIII (cont.) 

WAGES 

F. Salary in New Pos:ltions. Employees who are appointed to new 
classifications having a higher rate of pay during the life of this 
Agreement shall be advanced at least to the next higher rate of pay 
within the range or to the minimum salary of the new class, whichever• 
is greater. At the discretion of the Employer, an employee may be 
appointed at a higher rate than the step specified above. 

G. Work Out of Class. When an employee is expressly assigned to perform 
all the duties of P position allocated to a different classification 
that is temporarily unoccupied for reasons other than vacation or 
short periods of sick leave, and the work out of class assignment 
exceeds 15 consecutive work days, the employee when assigned to work 
in a lower or equal class shall be paid for all such hours at the 
employee's current rate of pay; or when assigned to work in a higher 
class shall be paid for all such hours at a rate within a higher range 
which is equal to the minimum rate for the higher class or one step 
higher than the employee's curr>ent salary, whichever is greater. 

H. Probationary Period. Employees hired into the cla!')ses of Natural 
Resources Specialist I, III or IV, Crime Investigator and Cr:i.me 
Investigator Team Leader shall serve a probationary period of 1,044 
straight-time compensated hours. Probationary employees serving an 
initial probationary period who are not certified or who are 
terminated shall not have access to the grievance procedure regarding 
such non-certification or termination. Permanent employees serving a 
subs~quent probationary period shall not have access to the grievance 
procedure regarding non-certification. 

Section 2. State Patrol Salaries. 

A. 1981-1982 Salary Ran~es. The 1981-1982 Salary Ranges for Trooper, 
Trooper 1 Corporal, and Staff Sergeant shall be those contained in 
Appendix "J," effective July 1, 1981. 

B. Conversion. Effective July 1, 1981, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. 

C. 1982-1983 Salary Range_s_. The 1982-1983 Salary Ranges for Troopert 
Trooper I, Corporal., and Staff Sergeant shall be those contained in 
Appendix 11K," effective July 14; 1982. 

D. Conversion. Effective July 14, 1982, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. Effective January 12, 1983, all employees 
shall be assigned to the same relative step within the salary range 
for their respective classification as contained in Appendix "L." 

E. Station Sergeant Pay. Employees designated as "Station Sergeant" 
shall receive an additional three percent (3%) above the current rate 
rounded to the ne:irest dollar for the duration of the appointment. 
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ARTICLE XXVIII (cont.) 

WAGES 

F. Freeway Trooper Pay. Employees who are permanently assigned 
exclusively to Twin City Metropolitan freeway duty shall be designated 
as Freeway Trooper and shall be compensated $50.00 dollars per month 
above their current salary when so assigned. The discretion of such 
assignments shall be vested solely in the Employer and such 
assignments shall be limited to stations determined by the Chief State 
Patrol Officer. 

G. Shift Differential. Because of the frequency of changes in shift 
assignments, starting and stopping times, and rotation of shifts, 
thereby making shift premiums difficult to determine, effective the 
first payroll period after July 1, 1975, the Employer will increase 
the wages of all employees fifteen ( $15. 00) dollars per month in lieu 
of any shift different;i al. 

H. Pilot Pay. Personnel designated by the Chief State Patrol Officer as 
State Patrol Pilots (Fixed Wing) and licensed by the F.A.A. as Fixed 
Wing pilots shall be compensated at the rate of $140.00 per month over 
his/her base pay. Personnel designated by the Chi~f State Patrol 
Officer as State Patrol Pilots (Helicopter) licensed by the F.A.A. as 
Helicopter Pilots shall be compensated at the rate of $175.00 per 
month over his/her base pay. The Chief Pilot as designated by the 
Chief State Patrol Officer shall be compensated at the same rate of. 
pay as Captain during his/her assignment as Chief Pilot. If any State 
Patrol Pilot holds both the Fixed Wings and Helicopter pilot ratings, 
he/she shall receive compensation for the Helicopter Pilot rating only. 

I. Probationary Period. Employees hired into the classes of Trooper, and 
Staff Sergeant shall serve a probationary period of 1,044 
straight-time compensated hours. Probationary employees serving an 
initial probationary period who are not certified or who are 
terminated shall not have access to the grievance procedure regarding 
such non-certification or termination. Permanent employees serving a 
subsequent probationary period shall not have access to the grievance 
procedure regarding non-certification. 
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ARTICLE XXIX 

SAVINGS CLAUSE 

This Agreement. is intended. to be in conformity with all applicable and valid 
federal and state laws and those rules or regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof, of this 
Agreement be held unlawful and unenforceable, such decision shall apply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 

Should the implementation -of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
regulation regarding wage and price controls, only such spec.ific provision or 
portion shall be affected and the remainder of this Agreement shall continue 
in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by law at any time during the term of this Agreement or any 
extension thereof • 

.. 
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ARTICLE XXX 

COMPLETE AGR'EEMENT AND WAIVER CLAUSE 

Both parties acknowledge that during negotiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement. Therefore, the Employer and the 
Association for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collective;ty with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge of contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 
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ARTICLE XXXI 

DURATION 

The provisions of this Agreement cancel and talrn the place of all previous 
Agreements and shall become effective the first day of July, 1981, subject to 
ratification by the Seventy-Second (72nd) or subsequent session of the 
Legislature and shall remain in full force and effect through the thirtieth 
day of June, 1983. 

It shall be automatically renewed from biennium to biennium thereafter 
unless either party shall notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement. . . 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided 
above. 

In witness whereof, the parties hereto have set their hands this . day 
of ___ , 1981. ---

FOR THE ASSOCIATION FOR THE EMPLOYER 



.. 
-'\ APPENDIX A - VACATION 

( 
f 

b1igible employees being paid for less than a full eighty (80) hour pay period shall have 
their vacation accruals prorated according to the rate table listed below: 

I HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

I 
I No. Hours Worked 0 thru 3 years, 0 thru 3 years, After 3 After 5 After 8 After 12 After 

During Pay Period if appointed on if appointed thru 5 thru 8 thru 12 thru 20 20 

! or after 7 / 1 /79 before 7 / 1 /79 iears lears :tears years y:ears 
Less than 9½ 0 0 0 0 0 0 0 

At least 9½ but 1/2 3/4 3/4 1 1-1/4 1-1/2 1-1/2 
less than 19½ 

At least 19½, but 3/4 1 1 1-1/4 1-3/4 2 2 
less than 29½ 

At least 29½, but 1 1-1/2 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 1-1/2 2 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

A.t least 49½, but 2 2-1/2 2-1/2 3-1/4 4-1/2 4-3/4 5 
);s than 59¼ 
.J· 

At least 59½, but' 2-1/4 3 3 3-3/4 5-1/4 5-3/4 6 
less than 69¼ 

At least 69¼, but 2-3/l-! 3-1/2 3-1/2 4-1/2 6-1/4 6-3/4 7 
less than 79¼ 

At least 7n 3 4 4 5 7 7-1/2 8 
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APPENDIX B - SICK LEAVE 

Eligible employees being paid for less than a full eighty· (80) hour pay 
period shall have sick leave accruals prorated according tot he rate schedule 
:i,ndicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours and 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 3/4 1/4 
At least 19 1/2, but less than 29 1/2 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 119 1/2, but less than 59 1/2 2 1/2 1 1/4 
At least 59 1/2, but less than 69 1/2 3 1 1/2 
At least 69 1 /2, but less than 79 1/2 3 1/2 1 3/4 
At least· 79 1/2 4 2 
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APPENDIX C - CODE OF ETHICS 

Statement of purpose. 

A. The observance of high ethical standards by state employees is 
essential to the conduct of free government. The employee holds his or her 
position as a public trust and any effort to realize personal gain through 
official conduct is a violation of that trust. 

B. It is recognized that employees should have equal opportunity with all 
citizens to develop private, economic and social interests and that it is 
therefore necessary to distinguish between those minor and inconsequential 
conflicts which are unavoidable. in a free society and those conflicts which 
are substantial and material and conflict·wuh the employee's responsibility 
to the public. 

C. It is further recognized that employees are granted certain rights to 
organize and participate in labor or employee organizations under Minn. Stat. 
1NI 179. 61-179. 77. These Pules shall not be interpreted to apply to any 
activity which is protected by Minn. Stat.## 179.61-179.77 or agreements and 
practices thereunder nor to prevent·a current or former employee from 
accepting employment with a labor or employee organization representi.ng 
employees. 

D. The standards of conduct for employees in the performance of their 
official duties set forth in this chapter are intended to identify potential 
conflicts of interest, eliminate actual conflicts of interest, improve 
standards of public service and promote and strengthen the faith and 
confidence of the people of the State in their government. It is further 
intended that these standards shall serve both as a guide for official conduct 
and as a basis for disciplinary action. 

Definitions. 

A. "Agency" means a department, commission, board, institution or other 
entity in the executive branch in which all positions are under the same 
appointing authority. 

B. "Appointing Authority" means a person or group of persons empowered by 
the constHution, by statute or by lawfully delegated authority to make 
appointments to positions in state service. 

c. 11Business11 means any corporation, partnership, proprietorship, firm, 
enterprise, franchise, association, organization, self-employed individual or 
any other legal entity which engages either in non-profit or profit-making 
activities. 

D. "Confidential information" means any information obtained under 
government authority which has not become part of the body of public 
information and whj_ch, if released prematurely or in non-summary form, would 
provide unfair economic advantage or adversely affect the competitive position 
of an individual o~ a business. 

E. "Employee" means any classified or unclassified employee of the 
executive branch. Where specific provisions of Minn. Stat. ch. 10A apply to 
employees and would conflict with any of these rules, the provisions of Minn. 
Stat. ch. 10A will apply to that spe~lfic instance. 
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APPENDIX C - CODE OF ETHICS (cont.) 

F. "Private interest" means any interest, including but not limited to a 
financial interest, which pertains to a persori op business whereby such person 
or business would gain a benefit, privilege, exemption or advantage from the 
action of a state agency or employee that is not available to the general 
public. 

Acceptance of gifts or favors. An employee shall not directly or indirectly 
receive or agree to receive any payment of expense, compensation, gift, 
reward, gratuity, favor, service or promise of future employment or other 
future benefit from any source except the State for any activity related to 
the duties of the employee. unle?.S otherwise provided by law. However, the 
acceptance of any of the following shall not be a violation of this rule; 

A. Advertising gifts of nominal value having wide distribution. 

B. Plaques or similar mementoes recognizing individual service in a field 
of specialty or to a charitable cause. 

C. Payment or reimbursement of expenses for travel or meals, not to exceed 
actual expenses incurred, which are not reimburse~ by the State and which have 
been approved in advance by the appointing authority as part of a work 
assignment. 

D. Honoraria or expenses paid for papers, talks, demonstrations or 
appearances made by employees on their own time for which they are not 
compensated by the State. 

Use of confidential information. An employee shall not disclose confidential 
information, shall not use confidential information to further the employee's 
private interest, and shall not accept outside employment or involvement in a 
business or activity that will require him or her to disclose or use 
confidential information. 

Use of State property. An employee shall not use or allow the use of State 
time'and supplies and state owned or leased property and equipment for his or 
her private interests or any other use not in the interest of the State, 
except as provided by law. 

Conflicts of interest. 

A. An employee shall not use or attempt to use his or her position to 
secure benefits, privileges-, exemptions or advantages for the employee or 
others different from those available to the general public. 

B. An employee shall not accept other employment which will affect his or 
her independence of judgment in the exercise of the employee's official duties. 

c. An employee shall not act as agent or attorney in any action or matter 
pending before the agency by which he or she is employed except in the proper 
discharge of official duties or on the employee's own behalf. 

D. When an employee believes the potential for a conflict of interest 
exists, it is his or her duty to take action to avoid the situation. The 
employee shall: 
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APPENDIX C - CODE OF ETHICS (cont.) 

1. Cease the performance of duties that could create a conflict of 
interest and notify the appointing authority within one working day of such 
cessation. 

and 

2. Prepare a wrHten statement describing the matter requiring action 
or decision and the nature of the possible conflict of interest. 

and 

3. Take either of the following courses of action: 

a. Deliver the statement to his or her appointing authority and 
request a clarification of the possibility of a conflict of interest. The 
appointing authority may request an advisory opinion from the Commissioner. of 
Employee Relations or legal counsel. A copy of any advisory opinion issued by 
an appointing authority shall be sent to the Commissioner of Employee 
Relations. 

b. Request an advisory opinion directly from the Commissioner of 
Employee Relations by delivering the statement to the Commissioner. The 
Commissioner shall issue an advisory opinion within seven days and provide a 
copy to the employee and appointing authority. 

4. If the employee, appointing authority or Coffu7rl.ssioner determine 
that a conflict of interest exists, the employee shall, if possible, be 
relieved of·the assignment, and the appointing authority shall assign the 
matter to another qualified employee who does not have a conflict of 
interest. If it is not possible to assign the matter to an-employee who does 
not have a conflict of interest, interested persons shall be notified of the 
conflict and the employee may proceed with the assignment. 

, 5. A conflict of interest shall be deemed to exist when a review of 
the situation by the employee, the appointing authority or the commissioner 
determines any one of the following conditions to be present: 

a. The use for private gain or advantage of State time, 
facilities, equipment or supplies or the badge, uniform, prestige or influence 
of the State office or employment; 

b. Receipt or acceptance by the employee of any money or other 
thing of value from anyone other than the State for the performance of an act 
which the employee would be required or expected to perform in the regular 
course or hours of State employment or as part of his or her duties as an 
employee; 

c. Employment by a business which is subject to the direct or 
indirect control, inspection, review, audit or enforcement by the employee; 

d. The· performance of an act in other than his or her capacity as 
an employee which may later be subject directly or indirectly to the control, 
inspection, review, audit or enforcement by the employee. 
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APPENDIX C CODE OF ETHICS (cont.) 

Disciplinary action. The rules of conduct se~ forth in this chapter shall be 
deemed conditions of employment in the State secvice. Violation of these 
rules of conduct shall constitute just cause for disciplinary action. 

Copy to employees. Each appointing authority sh.all provide a copy of this 
chapter and any subsequent amendments to all current employees, and to new 
employees at the tirne of appointment • 

.. 
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I 
I 
I 
I 
I 

I 

Step: A B 

Natural 
Resources YR 15,681 16,224 
Specialist MO 1307 1352 
I (Cons. Off) HR 7.51 7.77 

Natural 
Resources 
Specialist 
II (Cons. 
Off.) 

Natural 
Resources 
Specialist 
III (Cons. 
Off.) 

Natural· 
Resources 
Specialist 
IV (Pilot) 

YR 16,224 
MO 1352 
HR 7.77 

YR 18,061 
MO 1505 
HR 8.65 

16,829 
1402 
8.06 

18,729 
1561 
8.97 

YR 20,170 20,901 
MO 1681 1742 
HR 9.66 10.01 

APPENDIX 11D11 

Rl\.TES OF PAY 
EFFECTIVE JULY 1 , 1981 

C D E F G H I 

16,829 17,414 18,061 18,729 19,439 
1402 1451 1505 1561 1620 
8.06 8.34 8.65 8.97 9.31 

17,414 18,061 18,729 19,439 20, 170 20,901 21,694 
1451 1505 1561 1620 1681 1742 1808 
8.34 8.65 8.97 9.31 9.66 10.01 10.39 

19,1139 20,170 20,901 21,694 22,509 23,365 24,242 
1620 1681 1742 1808 1876 1947 2020 
9.31 9.66 10.01 10.39 10.78 11.19 11.61 

21,694 22,509 23,365 24,242 25,160 26,121 27,102 
2259 1808 1876 1947 2020 2097 2177 

10.39 10.78 11.19 11.61 12.05 12.51 12.98 
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APPENDIX "Ell 
RATES OF PAY 

EF'FECTIVE JULY 14, 1982 

I Step: A B C p g F G H I 

! Natural 
I Resources YR 16,7011 17,289 17,915 18,541 19,230 19,940 20,713 

I Specialist MO 1392 1441 1493 1545 1603 1662 1726 
I I (Cons. HR 8.00 8.28 8.58 8.88 9.21 9.55 9.92 
' Officer) I 

i 
I . 

Natural 
Resources YR 17,289 17,915 18, 51-11 19,230 19,940 20,713 21,486 22,258 23,114 
Specialist MO 1441 1493 1545 1603 1662 1726 1790 1855 1926 
II (Cons. HR 8.28 8.58 8.88 9.21 9.55 9.92 10.29 10.66 11.07 
Officer) 

Natural 
Resources YR 19,230 19, 91!0 20,713 21,486 22,258 23,114 23,970 24,889 25,808 
Specialist MO 1603 1662 1726 1790 1855 1926 1998 2074 2151 
III (Cons. HR 9.21 9.55 9.92 10.29 10. 66 11.07 11.48 11. 92 12.36 
Officer) 

.. 
Natural 
Resources YR 21,486 22,258 23, 1 i 4 23,970 24,889 25,808 26,789 27,812 28,856 
Specialist MO 1790 1855 1926 1998 2074 2151 2232 2318 2405 
IV (Pilot) HR 10.29 10.66 11.07 11.48 11. 92 12.36 12.83 13.32 13.82 
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Step: 

Natural 
Resources 
Specialist 
I (Cons. 
Officer) 

Natural 
Resources 
Specialist 
II (Cons. 
Officer) 

Natural 
Resources 
Specialist 
III (Cons. 
Officer) 

Natural 
Resources 
Specialist 
IV (Pilot) 

A 

YR 17,205 
MO 11134 
HR 8.24 

YR 17,811 
MO 1484 
HR 8.53 

APPENDIX "F" 
RATES OF PAY 

EFFECTIVE JANUARY 12, 1983 

B C D E F G H I 

17,811 18,458 19, 105 19,815 20,546 21,339 
1484 1538 1592 1651 1712 1778 
8.53 8.84 9 .15 9.49 9.84 10.22 

18,458 19,105 19,815 20,546 21,339 22,133 22,926 23,803 
1538 1592 1651 1712 1778 1844 1911 1984 
8.84 9.15 9.49 9.84 10.22 10.60 10.98 11.40 

YR 19,815 20,546 21,339 22,133 22,926 23,803 24,680 25,641 26,580 
2215 

12.73 
MO 1651 1712 1778 1844 1911 1984 2057 2137 
HR 9.49 9.84 10.22 10.60 10.98 11.40 11.82 12.28 

YR 22,133 22,926 23,803 24,680 25,6ll1 26,580 27,582 28,647 29,712 
MO 1844 1911 1984 2057 2137 2215 2299 2387 2476 
HR 10.60 10.98 11.40 11.82 12.28 12.73 13.21 13.72 14.23 
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Step: 

Crime 
Investigator 

Crime 
Investigator 
Team Leader 

APPENDIX "G" 
.RATES OF PAY 

EFFECTIVE JULY. 1, 1981 

A B C D E 

YR' 22,154 22,905 23,720 211,597 25,474 
MO 1846 1909 1977 2050 2123 
HR 10.61 10.97 11.36 11.78 12.20 

YR 22,905 23,729 24,597 25,474 26,371 
MO 1909 1977 2050 2123 2198 
HR 10.97 11.36 11.78 12.20 12.63 
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26,371 
2198 

12.63 

27,353 
2279 

13.10 

G H I 

27,353 28,334 
2279 2361 

13.10 13.57 

28,334 29,336 30,401 
2361 2445 2533 

13.57 14.05 14.56 



Step: 

C:rime 
Investigator 

Crime 
Investigator 
Team Leader 

.. 

APPENDIX 11H11 

.RATES OF PAY 
EFFECTIVE JULY .14, 1982 

A B C D E F G H • 

YR 23,594 24,388 25,265 26,204 27,123 28,084 29,123 30,172 
MO 1966 2032 2105 2184 2260 2340 2427 2514 
HR·· 11.30 11.68 12.10 12.55 12.99 13.45 13.95 14.45 

YR 24,388 25,265 26,204 27,123 28,084 29,128 30,172 31,236 
MO 2032 2105 2184 2260 2340 2427 2514 2603 
HR 11.68 12.10 12.55 12.99 13.45 13.95 14.45 14.96 

- 65 -

I 

32,385 
2699 

15.51 



Step: 

Crime 
Investigator 

Crime 
Investigator 
Team Leader 

APPENDIX 11111 

RATES OF PAY 
EFFECTIVE JANUARY 12, 1983 

A B C D E F G H I 

YR 24,304 25, 119 26,016 26,998 27,937 28,919 30,005 31,069 
MO 2025 2093 2168 2250 2328 2410 2500 2589 
HR 11.64 12.03 12.46 12.93 13.38 13.85 14.37 14.88 

YR 25,119 26,016 26,998 27,937 28,919 30,005 31,069 32,176 33,366 
MO 2093 2168 2250 2328 2~ 10 2500 2589 2681 2781 
HR 12.03 12.46 12.93 13.38 13.85 14.37 · 14.88 15.41 15.98 

- 66 -

f 



Base 
Trooper YR 16, 3i19 

MO 1362 
HR 7.83 

After 
5 

Yrs. 
Trooper I YR 21,611 

MO 1801 
HR 10.35 

After 
10 

Yrs. 
Corporal YR 22,759 

MO 1897 
HR 10.90 

After 
7 

Yrs. 
Staff YR 22,864 
Sergeant MO 1905 

HR 10.95 

APPENDIX IIJII 

RATES OF PAY 

EFFECTIVE JULY 1, 1981 

Total Years of Service 

After After A.fter 
6 1 2 

Mos. Yr. Yrs. 
16,975 18, 333 19,001 

1415 1528 1583 
8. 13 8.78 9 .10 

After 
12 After 
Yrs. 13 Yrs. 

22,425 23,281 
1869 1940 

10.74 11 • 15 

After 
13 After 

Yrs. 20 Yrs. 
23,365 23,636 

1947 1970 
11.19 11.32 

After After After 
8 9 10 

Yrs. Yrs. Yrs. 
23,281 23,720 24,200 

1940 1977 2017 
11.15 11.36 11.59 
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After After After After 
3 4 7 12 After 

Yrs. Yr•s. Yrs. Yrs. 13 Yrs. 
19,836 20,859 21,611 22,425 23,281 

1653 1738 1801 1869 1940 
9.50 9.99 10 .35 10.74 11.15 

After After After 
11 12 13 After 

Yrs. Yrs. Yrs. 20 Yrs. 
24,638 25,077 25,515 25,933 

2053 2090 2126 2161 
11.80 12.01 12.22 12-.42 



Base 
Trooper YR 17,414 

MO 11451 
HR 8.34 

After 
5 

Yrs. 
Trooper I YR 23,010 

MO 1917 
HR 11.02 

After 
10 .. Yrs • 

Corporal YR 24,242 
MO 2020 
HR 11.61 

After 
7 

Yrs. 
Staff YR 24,346 
Sergeant MO 2029 

HR 11.66 

APPENDIX 11 K11 

RATES OF PAY 

EFFECTIVE JULY 1-4, 1982 

Total Years of Service 

After After After After 
6 1 2 3 

Mos. Yr. Yrs. Yrs. 
18,082 19,523 20,233 21,131 

1507 1627 1686 1761 
8.66 9.35 9.69 10 .12 

After 
12 After 
Yrs. 13 Yrs. 

23,887 24,785 
1991 2065 

11.44 11.87 

After 
13 After 

Yrs. 20 Yrs. 
24,889 25, 181 

2074 2098 
11.92 12.06 

After After After After 
8 9 10 11 

Yrs. Yrs. Yrs. Yrs. 
24,785 25,265 25,766 26,246 

2065 2105 2147 2187 
11.87 12 .10 12.34 12.57 
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After After After 
4 7 12 After 

Yrs. Yrs. Yrs. 13 Yrs. 
22,216 23,010 23,887 24,785 

1851 1917 1991 2065 
10.64 11.02 11.44 11.87 

After After 
12 13 After 

Yrs. Yrs. 20 Yrs. 
26,706 27, 165 27,624 

2225 2264 2302 
12.79 13.01 13.23 



APPENDIX "L" 
f 

RATES OF PAY 
EFFECTIVE JANUARY 12, 1983 

Total Years of Service 

After After After After After After After 
6 1 2 3 4 7 12 After 

Base Mos. Yr. Yrs. Yrs. Yrs. Yrs. Yrs. 13 Yrs. 
Trooper YR 17,936 18t625 20,107 20,838 21,757 22,884 23,699 24,597 25,531) 

MO 1495 1552 1676 1737 1813 1907 1975 2050 2128 
HR 8.59 8.92 9.63 9.98 10.42 10. 96 . 11.35 11.78 12.23 

After After 
5 12 After. 

Yrs. Yrs. 13 Yrs. 
Trooper I YR 23,699 24,597 25,536-

MO 1975 2050 2128 
HR 11.35 11.78 12.23 

After After 
10 13 After 

Yrs. Yrs. 20 Yrs. 
Corporal YR 24,972 25,641 25,933 

MO 2081 2137 2161 
HR 11.96 12.28 12.42 

After After After After After Aft,er After 
7 8 9 10 11 12 13 After 

Yrs. Yrs. Yrs. Yrs. Yrs. Yrs. Yrs. 20 Yrs. 
Staff YR 25,077 25,536 26,016 26,538 27,040 27,499 27,979 28,459 
Sergeant MO 2090 2128 2168 2212 2253 2292 2332 2372 

HR 12.01 12.23 12.46 12.71 12.95 13.17 13.40 13.63 
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! ' 

State of· 
~1innesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 

I 

• RI 
L~ w::aa, I¾ 

August 18, 1981 

Representative Wayne Simoneau, Chair 
Legislative Commission on Employee Relations 
Room 208 Capitol Building 
Aurora A venue 
St. Paul, Minnesota 55155 

Dear Representative S~oneau: 

444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

□- EHiffl ZT eet 

Attached you will find a general wage and insurance summary and a fiscal 
analysis for the proposed Units #2, 3, 4, 6, 7, and 8 (AFSCNE) contract which 
has been ratified by the exclusive bargaining agerit. 

I am also enclosing 13 copies of the proposed contract per your request. 

I hope that you will find these materials satisfactory. 

Sincerely, 

k?_ma,11d~ 
James W. Geissner 
Deputy Commissioner 

JWG:jp 

Enclosures 

AN EQUAL OPPORTUNITY EhWLC)YER 

.... 

' 



DEPARTMENT OF EMPLOYEE REt !>TIONS 

State of 
Minnesota 

3rd Floor, Space Center Bldg. • 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Units 12,.3, 4, 6, 7, 8 (AFSCME) Wages and Insurance 

Salary 

First Year - Effective August 11, 1981 

8% across the board increase or :51¢ an hour, whichever is greater. 
7¢ per hour across the board increase. 
12¢ per hour increase for all classes in Unit 2 over AFSCME, Council 6 
rate for classes. 

Second Year 

Units 21 7, and 8 
6% across the board increase effective June 30, 1982. 
3% across the board increase effective December ~9, 1982. 

Units 31 4, and 6 
Cost-of-living increase effective June 30, · 1982. 
Cost-of-living increase effective December 29, 1982. 
(COLA increases based on current formula.) 

Other 
Progression increases continued (extended the range by one step for all 
classes in Unit 7). 
10¢ per hour increase for shift differential, from 20¢ to 30¢ per hour. 

Insurance 

Health Insurance 

Continue current benefits; increase major medical benefit from $250,000 to 
$500,000. 
Increase deductible from $50 to $100. 
$50 off-set paid in October, 1981 and 1982 to employees with Blue Cross 
and Blue Shield coverage. 
Flat rate Employer contribution. 

First Year: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.94 for dependent coverage. 

Second Year: Contribute up to the total cost of Blue Cross and Blue 
Shield employee coverage. 

Contribute up to 90%. of the cost of Blue Cross and Blue 
Shield dependent coverage. 

Elimlnate Health Testing. 

AM ECW"AL OPPORTUNITY Ef .. 'iPLOYEA 

.... 



• 
Page 2 
AFSCME Wages & Insurance (cont.) 

.--, Dental Insurance 

j 

Continue current benefits. 
Flat rate Employer contribution. 

First Year: Contribute up to $8.38 for employee coverage. 
Contribute up to. $9.58 for dependent coverage. 

Second Year: Contribute up to the total cost of Delta Dental employee 
coverage. 

Life Insurance 

Contribute up to 50% of the cost of Delta Dental 
dependent coverage. 

Continue current benefits and payment. 



State of 
Minnesota 

COST ITEM 

Salary 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Units #2, 3, 4, 6, 7. 8 (AFSCME Units) 
Proposed Contract Fiscal Analysis-

BIENNIAL 
BIENNIAL BASE NEW MONEY 

476,598,208 73,547,943 

FICA & Retirement 61,891,867 9,319,436 

Insurance 46 l 176 • 596 9 l 196 .449 

SUB-TOTAL 584,666,671 92,063,828 

LESS STRIKE SAVINGS 7,200,000 

TOTAL 84,863,828 

AN EQUAL OPPORTUNITY EMPLOYE;R 





State of 
Minnesota 

I. Economic Costs 

Cost Item 

Salary 

FICA & Retirement 

Insurance 

Total 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

&&¥ ¾il&H I L ± T 

UNIT 5 (HEALTH CARE PROFESSIONAL) 

Biennial 
Biennial Base New Mone_)'. 

17,625,734 3,498,701 

2,229,656 444-,822 

1,259,852 259,002 

21,115,242 4,202,525 

II; Exclusive Representative: Minnesota ·Nurses Association.· 

III. Bargaining Unit Composition: Registered Nurses. 

AN EQUAL OPPORTUNITY EMPLOYER 



SUMMARY OF MNA PROPOSED SETTLEMENT. 

I. Salaries 

- 7/1/81 - 8% Across-the Board 
- 12/2/81 - 5.2% Inequity Market Adjustment 
- 6/30/82 - 6% 

12/20/82 - 3% 

II. Fringe Benefits 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000. 
Raise deductible from $50 to $100. 

- $50 off-set paid in 1981 and 1982 to employees with Blue Cross/ 
Blue Shield coverage 

- Flat rate Employer contribution: 
F~Y. 1 82: Contribute up to $56.06 for employee coverage, 

Contribute up to $76.94 for dependent coverage, 
F.Y. 1 83: Contribute up to the total cost of Blue Cross/ 

Blue Shield employee coverage. 
Contribute up to 90% of the cost of Blue Cross/ 
Blue Shield dependent coverage. 

- Eliminate Health Testing. 
- Continue current Dental Insurance benefits 
- Flat rate Employer contribution. 

F.Y. '82: Contribute up to $8.38 for emp1oyee coverage. 
Contribute up to $9.58 for dependent coverage. 

F.Y. 1 83: Contribute up to the total cost of Delta Dental employee 
coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Continue current Life Insurance. 
- Vacation leave for beginning nurses accrue four hours instead of three, 
- Continuous operations (shift) nurses receive time and one-half• overtime, 



HEALTH CARE PROFESSIONAL AGREEMENT 

Unit fF5 

Between The 

MINNESOTA NURSES ASSOCIATION 

And The 

STATE OF MINNESOTA 

1981-1983 BIENNIUM 
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ARTICLE 1 
PREAMBLE 

This Agreement is made and entered into this ___ day of ______ , 
1981, by and between the Minnesota Department of Employee Relations on behalf 
of the State of Minnesota and its Appointing Authorities, hereinafter referred 
to as the EMPLOYER, and the Minnesota Nurses Association, hereinafter referred 
to as the ASSOCIATION. This Agreement has as its purpose the promotion of 
harmonious relations between the parties; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the 
establishment of rates of pay, hours of work, and other conditions of 
employment; and to express the full and.complete understanding of the parties 
pertaining to all terms and conditions of employment. 

If the parties mutually agree during the term of this Agreement, this 
Agreement may qe supplemented by such additional provi~ions relating to 
departmental conditions of employment as the parties to this Agreement deem 
appropriate. Failure of the parties to reach such supplemental agreement 
shall not be subject to the interest arbitration procedure as set out in the 
Minnesota Public Employment Labor Relations Act. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE 2 
RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the registered nurses certified by the Bureau of 
Mediation Services, Case Number 80-PR-1299-A. Part-time, seasonal, or 
temporary nurses whose work does not exceed the lesser of fourteen (14) hours 
per week or thirty-five (35) percent of the normal work week in the nurse's 
bargaining unit or who are employed not in excess of one hundred (100) 
working days in any calendar year are excluded from the above bargaining unit 
and this Agreement. Managerial, supervisory and confidential nurses are also 
excluded. 

Section 2. Disputes. Assignment of newly created classes to the. bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be· accomplished in accordance with Minnesota Statutes 179.71, Subd.· (j). 

ARTICLE 3 
ASSOCIATION SECURITY 

Section 1. Check Off. The Appolnting Authority shall deduct the bi-weekly 
Association membership dues from the earnings of those nurses who authorize 
such deduction in writing. The Association shall submit such authorizations 
and certify the amounts to be deducted at least seven (7) days prior to the 
end of the pay period for which the deductions are to be effective and the 
deductions shall continue in effect until cancelled by the nurse through the 
Association. 

Withheld amounts shall be forwarded to the designated Association office 
within ten (10) days after the deductions are made, together with a record of 
the amount and those for whom deduction~ are made~ 

- 1 -



.Section 2. Exclusivity. No other employee organization shall be granted 
payroll deduction of dues for nurses covered by this Agreement. 

Section 3. Employee Lists~ The Appointing Authority shall provide to the 
designated local Minnesota Nurses Association representative each month a list 
of the name, social security number, classification, employment condition, and 
work address of all nurses employed in the bargaining unit and the names of 
nurses terminating employment with the bargaining unit. The Association shall 
file the names of designated representatives for this purpose with the 
Personnel or Labor Relations office of each state agency, hospital, nursing 
home, university, community college, and/or other institution. 

Section 4. Indemnity. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders, or judgments 
brought or issued against the Employer as a result of any action taken or not 
taken as a result of a request of the Association under the provisions of this 
Article, including fair share deductions and remittances. 

ARTICLE 4 
HOURS OF WORK 

Section 1. Work Day, Work Period. The normal work period shall consist of 
eighty (80) hours of work within a two (2) week pay period. The normal work 
day shall consist of eight (8) hours, exclusive of an unpaid duty free lunch 
period. 

Section 2. Meal Periods. Nurses shall normally be granted an unpaid lunch 
period o't' no less than thirty ( 30) minutes nor more than sixty ( 60) minutes 
near the mid-point of each work shift. If a nurse's supervisor assigns 
him/her to work during the lunch period or approves his/her working during the 
lunch period, the lunch period shall be paid at the applicable rate. 

Section 3. Rest Periods. Nurses shall be granted a fifteen (15) minute paid 
rest period during each four (4) hours of regularly scheduled work. Nurses 
who are scheduled for a shift of four (4) hours or less and who are scheduled 
to receive an unpaid meal period shall not be entitled to a rest period. 

Section 4. Continuous Schedules. Nurses working where seven (T) day week 
schedules are in effect shall be governed by the following: 

A. There shall be no split shifts. 

B. No nurse shall be scheduled, for a combination of more than two (2) 
shifts during a two (2) week pay period. 

C. Normally full-time nurses shall be scheduled to work no more than 
seven (7) consecutive calendar days. 

D. Every reasonable effort shall be made by the Appointing Authority to 
establish work schedules that will provide nurses every other weekend off. 

Exceptions to the patterns of scheduling may be made by mutual agreement 
between the nurse and the supervisor, or in emergency situations. 
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Section 5. Work Schedules. Work schedules showi.ng the shifts, days, and 
hours of all nurses shall be posted at least fourteen ( 14) calendar days in 
advance of their effective day of work. The supervisor and a nurse may 
mutually agree to resched-u:le days, shifts or hours of work. In addition, 
nurses may mutually agree to exchange days, shifts, or hours of work with the 
approval of their supervisor. 

ARTICLE 5 
OVERTIME 

Section 1. Overtime Hours. All assigned hours worked in excess of the normal 
work period or in excess of the normal work day shall be considered overtime. 

All paid vacation time, paid holidays, paid sick leave, compensatory time off, 
and paid leaves of absence shall be considered as "time worked" for purposes 
of this Article. 

Section 2. Overtime Rates. Nurses working in continuous operations of at 
least two (2) work shifts per day shall receive overtime at the rate of time 
and one--half ( 1½) times the regular rate of pay for all hours worked in excess 
of the normal work day and normal work period as defined in Article 4, Section 
1 • 

All other nurses shall receive overtime at a straight time rate when assigned 
to a project that is in addition to their normal duties or normal work load. 
Such overtime remuneration may be made in either cash or compensatory time off. 
or a combination of both at the discretion of the Appointing Authority giving 
dqe regard to the desires of the nurse. 

Section 3. On-Call. A nurse shall be in an on-call status if the nurse's 
supervisor has instructed the nurse, in writing, to remain available to work 
during an off duty period. A nurse who is instructed to be in an on-call 
status is not required to remain in a fixed location, but must leave word 
where he or she may be reached by telephone or by an electronic signaling 
device. 

A nurse who is instructed to remain in an on-call status shall be 
compensated for such time at the rate of fifteen (15) minutes straight time 
pay for each one (1) hour of on-call status. 

A nurse called to work while on on-call status shall be compensated for a 
minimum of two (2) hours at his/her straight time pay. A nurse shall not 
receive on-call pay for hours actually worked. No nurse shall be assigned to 
on-call status for a period of less thana,eight (8) consecutive hour~. 

On-call pay shall be liquidated in cash or as compensatory time off at the 
discretion of the Appointing Authority taking into consideration the desires 
of the nurse. 

Section 4. Duplication of Payment. Overtime hours worked shall not be paid 
more than once for the same hours worked under any provisions of this 
Agreement. 

. .. 



AHTICLE 6 
HOLIDAYS 

Section L EJj_gibi 1i ty. All nurses except intermittent nurses, emergency 
nurses, and ternpora1~yi1urses shall be eligible nurses for purposes of this 
l\rticlee However, intermittent nurses shall become eligible nurses for 
purposes of this Article after completion of one hundred (100) working days in 
any twelve ( 12) month period. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible nurses: 

New Year's Day 
*President's Birthday 
Memorial Day 
Independence Day 
Labor Day 

*Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The Appointing Authority may designate alternate days for the observance 
of those asterj_8lrnd holid2,ys for nurses employed on an academic ,school year. 

Each eligible nurse shall receive one (1) floating holiday each fiscal 
year of tbe Agreement .. The nu_rse must request the floating holiday at least 
fourteen (14) calendar days in advance. The supervisor may approve or 
disapprove the request subject to the operational needs of the Appointing 
Authority. The floating holidays may not be accumulated. 

Except for nurses working where seven (7) day a week schedules are in 
effect, when any of the above holidays fall on a Satur.day, the preceding 
Friday shall be observed as the holiday and when any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect the actual holiday 
shall be observed as the holiday for nurses working within such schedules. 

For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as 
falling on the calendar day in which the majority of hours in the shift fall. 

Section 3. Holidays on Day Off. When any of the above holidays fall on a 
nurse's regularly scheduled day off, the nurse's scheduled work day· either 
before or after the holiday, at the option of the Appointing Au~l10ri ty, shall 
be scheduled as a holiday for that nurse, unless other arrangements are agreed 
to between the Appointing Authority and the nurse. If other arrangements are 
agreed to this holiday must be taken prior to the expiration of ninety (90) 
calendar days immediately following the original holiday date. If the holiday 
is.not taken within such ninety (90) day period, the holiday shall be paid. 

Section 4. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, including a floating holiday, an eligible nurse must be in payroll 
status on the normal work day immediately preceding and the normal work day 
immediately following the holiday(s) or work on the holiday. However, 
eligible intermittent nurses shall receive holiday pay if they work the day 
before and the day after the holiday or work on ~he holiday. 
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- Notwithstanding the above, nurses employed on an academic school year 
basis. shall be eligible for the Christmas and New Year's holiday provided they 
are in payroll status on the last scheduled workday prior to the Christmas 
break and on the first scheduled workday following the break. A nurse is not 
entitled to holiday pay for an_y holiday occurring during the summer break 
unless actually on payroll status the day before and the day after the holiday. 

Section 5. Holiday Pal• Holiday pay, including the floating holiday, shall 
be computed at the nurse's normal day's pay (i.e., the nurse's regular hourly 
rate of pay multiplied by the number of hours in his/her normal work day), and 
shall be paid for in cash. Eligible nurses who normally work less than 
full-time shall have their holiday pay, including their floating holiday, 
pro-rated in accordance with the schedule set forth in Appendix A. However, 
eligible intermittent nurses shall receive holiday pay based on the number of 
hours worked during the payroll period in which the holiday occurred. 

Section 6. Work on a Holiday. Any nurse who works on a holiday shall, at the 
discretion of the Appointing Authority, either be: 

1. Paid in cash at the nurse's appropriate overtime rate for all hours 
worked in addition to holiday pay provided f'or in Sec~ion 5 above; or, 

2. Paid in cash at the nurse's appropriate overtime rate for all hours 
worked in addition to an alternate holiday in lieu of holiday pay 
provided for in Section 5 above. Such alternate holiday shall be 
granted and must be taken within ninety (90) calendar days 
immediately following the holiday worked. Such alternate holiday 

·selection shall be made by the Appointing Authority giving due regard 
to the desires of the nurse. 

If the nurse is required to work on her/his scheduled floating holiday, 
the floating holiday shall be rescheduled subject to the limitations provided 
in Section 2 above. 

Section 7. Maximum Number of Holidays. T.he maximum number of holidays for 
each eligible nurse is ten (10) holidays per fiscal year as in Sections 2 of 
this Agreement. 

Section 8. Religious Holidays. When a religious holiday, not observed as a 
holiday, provided in Section 2 above, falls on a nurse's regularly scheduled 
work day, the nurse shall be entitled to that day off to observe the religious 
holiday. Such time off to observe religious holidays shall be taken without 
pay except where the nurse has sufficient accumulated ~acation leave or, by 
mutual consent, is able to make the time up. Nurses shall notify the 
Appointing Authority at least twenty-one (21) working days prior to the leave. 

ARTICLE 7 
VACATION LEAVE 

Section 1. Eligibility. All nurses except intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible for purposes of this Article. 
However, intermittent nurses shall become eligible nurses for purposes of this 
Article after completion of one hundred (100) working days in any twelve (12) 
month period. · 

Section 2. Allowances. EffecUve July 1, 1981, all eligible nurses shall 
accrue vacation pay according to the following rates: 
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LENGTH OF SERVICE 
REQUIREMENT 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

VACATION ACCRUAL RATE PER 
FULL PAYROLL PERIOD 

4 ·working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 

Eligible nurses being paid for less than a full eighty (80) hour pay 
period shall have their vacation accruals pro-rated in accordance with the 
schedule set forth in Appendix B. 

For purposes of determining changes in a nurse's accrual rate, Length of 
Service Requirement shall include any l~ave of absence for that portion of the 
child bearing p,rocess where the physician certifies th~t the nurse is unable 
to work because she is disabled and shall not include periods of suspension, 
or unpaid non-medical leaves of absence, that are more than one (1) full pay 
period in duration. This determination method shall not be used to change any 
Length of Se1~vice Requirements deter·mined prior to July 9, 1975 • 

. Changes in accrual rates, shall be ma.de effective at the beginning of the 
next pay period following completion of the specified Length of Service 
Requirements. 

An eligible nurse who is reinstated or reappointed to state service within 
one (1) year of resignation in good standing or retirement shall accrue 
vacation·leave at the same rate with the same credit for length of service 
that. existed at. the time of such separation. 

Nurses may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Vacation leave hours shall not be used during the pay period in which the 
· hours are accrued. 

Nurses on a military leave under Article 10 shall earn and accrue 
vacation leave as though actually employed without regard to the maxi.mum 
accumulation set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two (2) years of the date the nurse returns 
frbm military leave. 

An eligible nurse receiving workers compensation benefits shall accrue 
vacation leave for the number of hours compensated by workers compensation, 
sick leave, and vacation leave. 

, When number of hours compensated is less than 80 for the payroll period by 
a combination of workers compensation, vacation leave, and/or sick leave, then 
the vacation leave accrual rate will be prorated according to the schedule set 
forth in Appendix B. 

When number of hours compensated is based solely on workers compensation, 
there will be no vacation leave accrual for that. payroll period. 
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Nurses shall begin earnj_ng vacation leave on their first day in pay status 
as an eligible employee. However, intermittent nurses shall begin earning 
vacation leave after completing one hundred (100) days of employment. After 
completion of six months in a position, employees are eligible for and may use 
vacation leave up to and including the amount earned provided approval is 
obtained from the supervisor, except a nurse who is separated before the six 
(6) months of employee eligible service shall not be entitl.ed to any vacation 
or pay in lieu thereof. 

Each Appointing Authority shall keep a current record of nurse vacation 
accruals which shall be made available to such nurse upon request. 

Section 3. Vacation Period. Every reasonable effort shall be made by the 
Appointing Authority to schedule nurses vacation at a time agreeable to the 
nurse insofar as adequate scheduling of the work unit permits. If it is 
necessary to limit the number of nurses within a classification on vacation at 
the same time, and in the event there is a conflict among nurses over vacation 
periods which is not resolved by mutual agreement between the nurses, vacation 
schedules shall be established on the basis of the nurse making the earliest 
request for the vacation time. If the requests are made on the same day or 
during the same established sign up period, the requested vacation shall be 
granted to the nurse having the greater classification seniority in the work 
unit. 

Whenever practicable, nurses shall submit written requests for vacation at 
least (4) weeks in advance of their vacation to their supervisor, on forms 
furnished by the Appointing Authority. 

When advance written requests are impractical, nurses shall secure the 
approval of their supervisor by telephone or other means at the earliest· 
opportunity. Supervisors shall respond in writing to all vacation requests 
and shall answer all written requests in writing within fourteen (14) calendar 
days after such request is made. 

Once the vacation has been approved, it shall not be rescinded except 
during an emergency. 

Section 4. Vacation Charges. Nurses who use vacation shall be charged only 
for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than½ hour except to permit use of lesser fractions 
that have been accrued. 

Holidays that occur during vacation periods will be paid as a holiday and 
not charged as a vacation day. 

Nurses vacation accruals earned while on paid leave may be used by the 
nurse with the approval of his/her supervisor without returning to work prior 
-to the use of such accrued leave. Should a nurse become ill or disabled while 
on vacation leave, vacation leave shall be changed to sick leave, effective 
the date of the illness or disability upon approval of the supervisor. Such 
notice shall be accompanied by a medical statement from a medical practitioner 
and shall be given to the supervisor as soon as possible after the illness or 
disability occurs. · 
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Section 5. Vacat:ion_Rtg11ts. An eligible nurse who transfers or ls 
transferred from another Appointing Authority without an interruption in 
service shall carry forward accrued and unused vacation leave, or shall be 
entitled upon such transfer to pay for any unused portion of the annual leave 
allowance. A nurse who is on permanent layoff or who is separated from state 
service by resignation in good standing, discharg~, retirement, or death shall 
be compensated in cash at the nurse's then current rate of pay, for all 
vacation leave to the nurse's credit at the time of separation. 

ARTICLE 8 
SICK LEAVE 

Section L Eligibilitye All nurses except for intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible nurses r'or purposes of this 
Article. However, intermittent nurses shall become eligible nurses for 
purposes of thi.s Article after completion of one hundr~d ( 100) working days in 
any twelve ( 12) month period. 

Section 2e Sick Leave Accrual. All eligible nurses shall accrue sick leave 
at th2 r.J.ts cf four ( ri) hours per pay period of continuous employment 
beginning with their date of hire until nine hundred (900) hours have been 
accrued. After nine hundred (900) hours have been accrued and maintained, 
nurses shall then accrue sick .leave at the rate of two (2) hours per pay 
period. 

Eligible nurses being paid for less than a full eighty (80) hour payroll 
period shall have their sick leave accrual pro-rated in accordance with the 
schedule-~et forth in Appendix C. 

An eligible nurse who is reinstated or reappointed to state service on or 
after July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the nurse's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this Agreement. 

An eligible nurse who transfers or is transferred from another Appointing 
.Authority without an interruption i.n service shall carry forward accrued and 
unused sick leave. 

An eligible nurse receiving workers compensation benefits sha11·accrue 
sick leave for the number of hours compensated by workers compensation, sick 
leave, and vacatim1 leave. 

When number of hours compensated is less than 80 for the payroll period by 
a combination of workers compensation, vacation leave, and/or sick leave, then 
the sick leave accrual rate will be prorated according to the schedule set 
forth in Appendix c. 

When number of hours compensated is based solely on workers compensation, 
there will be no sick leave accrual for that payroll period. 

The Appointing Authority shall keep a current record of sick leave 
earnings and accrual which shall be made available to nurses upon request. 
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Section 3. Usage. A nurse shall be granted sick leave with pay to the extent 
of the nurse's accumulation for absences necessitated by illness, or 
disability; by a necessity for medical, chiropractic, or dental care; or by 
exposure to contagious dlsease which endangers the health of other employees, 
clients, or the public; or by illness of a spouse, minor or dependent 
children, or parent living in the same household of the nurse, for such 
reasonable periods as his/her attendance.may be necessary. A pregnant nurse 
may also use sick leave during the period of time that her doctor or midwife 
certifies that she is unable to work because of the pregnancy. Leave to 
arrange for necessary nursing care for members of the family or birth or 
adoption of a child shall be limited to not more than three (3) days. 

Nurses using sick leave under this Article shall have such sick leave 
first deducted from the nine hundred (900) hours accumulation. Nurses having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until the 
accumulation again reaches nine hundred (900) hours. 

Sick leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Nurses using leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of an Appointing 
Authority if the Appointing Authority believes that the nurse has abused or is 
abusing sick leave. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the nurse is not fit to work or has been exposed to a contagious disease which 
er;idangerEf the heal th of other employees, clients, or the public. Such 
statement shall indicate the nature and the expected duration of the illness 
or disability. 

Sick leave accruals earned while on paid leave may be used by the nurse 
with the approval of a supervisor without returning to work prior to using of 
such accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 

Section 4. Requests. Whenever practical, nurses shall submit written 
requests for sick leave to the Appointing Authority in advance of the period 
of absence. When advance notice is not possible, nurses shall notify their 
supervisor by telephone or other means at the earliest opportunity. 

Section 5. Sick Leave Charges. A nurse using sick leave shall be qharged for 
only the number of hours the nurse was scheduled to work during the period of 
the nurse's sick leave. In no instance shall sick leave be granted for 
periods of less than one-half(½) hour except to permit utilization of lesser 
fractions that have been accrued. Holidays that occur during sick leave 
periods will be paid as a holiday and not charged as a sick leave day. 

Any nurse incurring an on the job injury shall be paid the nurse's regular 
rate of pay for the remainder of the work shift. Any necessary sick leave 
charges for employees so injured shall not commence until the first.scheduled 
work day following the injury. 
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Sec ti.on 6.. Sever·ance Pa_y. ./\11 nurse;:3 who have accrued twenty ( 20) years or 
more contlnuous state service shall receive severance pay upon any separation 
from State service. Nu1,ses with less than twenty ( 20) · years continuous state 
service shall receive severance .pay upon mandatory retirement or1 retirement at 
or after age sixty-five ( 65); death; or 1ayof f, except for seasonal layoffs. 
Nurses who retire from state service after ten (10) years of continuous state 
service and who are immediately entitled at the time of retirement to receive 
an annuity under a state retirement program shall, notwithstanding an election 
to defer payment of the annuity, also receive severance pay. Severance pay 
shall be equal to forty ( 110) percent of the nurse's accumulated but unused 
sick leave balance ( which balance shall not exceed nine htmdred ( 900) hours) 
plus twenty-five (25) percent of the nurse's accumulated but unused sick leave 
bank, times the nurse's regular rate of pay at the time of separation. 

ARTICLE 9 
INJUHED ON DUTY 

Section 1e Special Rate. The parties recognize that nurses working with 
residents or inmates at certain state institutions or facilities face a high 
potential for injnry due to the nature of their employment~ Therefore) a 
nurse of any Department of Correction,s institutions, Department of Public 
Welfare institutions, or the Minnesota Veterans Home who, in the ordinary 
course of employment, while acting in a reasonable and prudent manner and in 
compliance with the established rules and procedures of the Appointing 
Authority, incurs a disabling injury stemming from the aggressive and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting to apprehend 
or: take into custody such inmate or resident, shall receive compensation in an 
amount equal to the difference between the nurse's regular rate of pay and 
benefits paid under workers compensation, without deduction from the nurse's 
accrued sick leave. Such compensation shall not exceed an amount equal to two 
hundred forty (240) times the nurse's regular hourly rate of pay per disabling 
injury. 

Section 2. Wodrnrs Compensation Leave. Nurses absent from duty as a result 
of an injury or illness for which a claim for workers compensation is made may 
elect to use accumulated vacation or sick leave or both during a period of 
absence pending an award of workers compensation benefits. Nurses incurring 
an on-the~,job injury shall be paid their regular rate of pay for the remainder 
of the work shift. Any necessary deductions from accrued sick leave for 
nurses so injured shall not commence until the first scheduled workday 
following the injuryo Such leave may be used on the following basis. 

A. Nurses may elect to return the workers compensation benefit check to 
the state and receive an adjustment to sick leave or vacation accruals or both 
in proportion to the amount of compensation received and in the order in which 
either sick leave or vacation leave or both was originally taken; or 

B. Nurses may elect to retain the workers compensation benefit check and 
to receive sick leave and vacation leave accruals in an amount which will 
total their regular gross pay for the period of time involved. 

In either case, the total rate of compensation may not exce~d the 
regular compensation of the nurse. 

... 10 -



Nurses shall be entitled to immediate return to actual employment upon 
appropriate release from workers compensation status, provided nurses are not 
so affected or disabled as to be unable to perform their jobs satisfactorily 
or safely. 

ARTICLE 10 
LEAVES OF ABSENCE 

Section 1. Application and Authorization for Leave. All requests for a leave 
of absence shall be submitted in writing by the nurse to the nurse's 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Authorization for or. denial of a leave of absence shall be furnished to 
the nurse. 

Section 2. Paid Leaves of Absence. 

A. Bereavement Leave. The use of a reasonable period of sick leave 
shall be granted in cases of death of the spouse or parents of the spouse, or 
the parents, grandparents, guardian, children, brothers, sisters, or wards of 
the nurse. 

B. Court Appearance Leave. Leave shall be granted for appearances 
before a court, legislative committee, or other judicial or quasi-judicial 
body in response to a subpeona or other direction of proper authority for job­
related purposes other than those instituted by the nurse or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with a nurse's official duty, which shall include any necessary 
travel time. Such n~rse shall be paid the nurse's regular rate of pay but 
shall.remit to her/his Appointing Authority the amount received, exclusive of 
expenses, for serving as a witness. 

C. Jury Duty Leave. Leave shall be granted for service upon a jury. 
Nurse's shall receive their regular rate of pay but shall remit to their 
Appointing Authority the amount received for jury duty exclusive of expenses. 
Nurses whose scheduled shift is other than a day shift shall be reassigned to 
a day shift during the period of service upon a jury. When not actually 
serving on a jury and only on call, the nurse shall report to work. 

D. Military Leave. Up to fifteen ( 15) working days leave per calendar 
year shall be granted to members of a reserve force of the United States or of 
the State of Minnesota who are ordered by the appropriate authorities to 
attend a training program or perform any other duties under the supervision of 
the United States or the State of Minnesota during the period of such activity. 

E. Voting Time Leave. Any nurse who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the nurse 
has made prior arrangements for such absence with his/her immediate supervisor • 

. -
Paid leaves of absence granted under this Article shall not exceed the 

nurse's normal work schedule. 
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Section 3. Leaves of Absence. 

A. Disability Leave: Leave of absence up to a cumulative total of one 
(1) year shall be granted to any permanent nurse who, as a result of an 
extended illness or injury, has exhausted his/her accumulation of sick leave. 
Upon the request of the nurse, such leave may be extended. 

Be ~at:..er1_~.!_tyfPaternity or Adoption L~eav~~ A Maternity/Paternity or 
Adoption leave of absence shall be granted to a natural or adoptive parent who 
requests such leave in conjunction with the birth or adoption of' a child. The 
leave shall commence on the date requested by the nurse and shall continue up 
to six (6) months .. However, such leave may be extended up to a maxi.mum of one 
(1) year by mutual consent between the nurse and the Appointing Authority. 
Maternity/Paternity or Adoption leave shall be granted to all employees who 
request same except that if both parents are employed by the State of 
Minnesota only one or the other shall be granted the leave. Maternity/ 
Paternity leave shall not be considered the same as disability leave, and it 
shall continue up to six (6) consecutive months, and shall be reduced by any 
paid or unpaid leave of absence 

C. Milt~.~ry Lea':e o Leave shall be granted to a nurse who enters into 
active military service in the armed forces of the United Stat~s for the 
period of Military service, not to exceed four ( 1-t) years .. 

D. Personal Leave. Leave may be granted to any nurse, upon request, for 
personal reasons. 

E.. · ~Association Lea_ye: Upon the written request of the Association, 
nurses who are elected or appointed by the Association to serve on an 
Association Negotiating Team shall be granted reasonable time off for such 
purposes. Assocj_at:Lon Hepresentati ves or other nurses who may be elected or 
appointed by the Association to perform certain duties for the exclusive 
representative on a daHy basis, shall be granted such time off on a daily 
basis provided, the granting of such time off does not adversely affect the 
operations of the nurse's work unit. 

In any case of leave of absence or time off to perform duties for the 
exclusive representative, the number of nurses to be granted leave of absence 
or time off from any one work unit may be limited by the Appointing Authority, 
if the Appointing Authority determines that the number requesting the leave of 
absence or time off would adversely affect the operations of th<? work unit. 

Upon advanced written notice, leave shall be granted to nurses who are 
elected officers or appointed full time representative~ of the Association. 
Annually, the Appointing Authority may request the Association to confirm the 
nurse's continuation on Association Leave. Such elected or appointed 
representatives may request vacation leave for purposes of this sub-section. 

Leave time for service on the Association Negotiating Team shall be 
considered as paid leave for purpose of vacation leave and sick leave accrual. 

F. Educational Leave. Leave may be granted to any nurse for educational 
purposes. 
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Section 4. Return from Leave. Nurses returning from leave shall return to a 
position in their same classification, option, if any, and seniority unit. 
Nurses returning from extended leaves of" absehce (one ( 1 )" month or more) shall 
notify their Appointing Authority at least two (2) weeks prior to their return 
from leave. Nurses may return to work prior to the agreed upon termination 
date with the approval of the Appointing Authority. Leaves of absence, or 
extensions of such leave, which are subject to the discretionary authority of 
the Appointing Authority may be cancelled by an Appointing Authority upon 
reasonable written notice to the nurse. 

ARTICLE 11 
VACANCIES 7 FILLING OF POSITIONS 

Section 1. Job Postings. Whenever an unlimited classified position becomes 
vacant within the seniority unit and the Appointing Authority determines that 
such vacancy is to be filled, the Appointing Authority shall post a general 
description of such vacancy listing the usual shift, usual l9cation, and 
requirements of the position on appropriate bulletin boards in the seniority 
unit where the vacancy exists for a minimum of ten (10) calendar days or 
through such procedures as are otherwise agreed to between the Association and 
the Appointing Authority. 

Section 2. Written Memo of Intent. Nurses may indicate an interest in the 
filling of such vacancy by submitting a written memo of intent to the 
Appointing Authority on or before the expiration date of the posting. Any 
nurse working under that Appointing Authority may submit such written memo 
which shall be considered. A nurse who is not selected to fill the vacancy 
shall be·notified in writing of the reason(s) if the nurse so requests. If 
the vacancy is not filled by a nurse who showed interest, then it shall be 
filled in accordance with Section 3. 

Section 3. Filling Positions. Whenever the Appointing Authority determines 
that a vacancy shall be filled from an eligible list or reinstatement, and a 
seniority unit layoff list as defined in Article 12, Section 6A exists, 
vacancies shall be filled by recall from the seniority unit layoff list. In 
the absence of a seniority unit layoff list, the Appointing Authority shall 
fill vacancies from among those qualified nurses on the bargaining unit layoff 
list. In the absence of both layoff lists, the Appointing Authority may fill 
vacancies in accordance with provisions of Minnesota Statutes. 

Section 4. Transfers Between Appointing Authorities. Nurses working under 
one Appointing Authority may request a transfer to a position under another 
Appointing Authority by submitting such request in writing to the Personnel 
Office of the Appointing Authority to which the nurse wishes to transfer. 

Section 5. Effects of Changes in Position Allocations on the Filling of 
Positions. When the allocation of a position has been changed as the result 
of changes in the organizational structure of an agency or abrupt changes in 
the duties and responsibilities of the position, the position shall be 
considered. vacant under the provisions of this Article and filled in 
accordance with Sections 1 through 3. 

Section 6. Effects of Reallocation on the Filling of Positions. When the 
allocation of a position is changed as the result of changes over a period of 
time in the kind, responsibility, or difficulty of the work performed in the 
position, such situation shall be deemed a reallocation and not considered a 
vacancy under the provisions of this Article. The incumbent nurse of a 
reallocated position shall be given the opportunity to qualify. 
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If the :Lnoumbent of a position has failed to qualify in the selection 
process and is ineligible to continue in that position in the new class, the 
nurse shall be removed from the position within thirty (30) calendar days from 
the date of notification to the Appointing Authority of the nurse's failure to 
quaHfy. The position shaJJ then be non.sidered vac:=i.nt under the provisions of 
this /1.rticle and may be filled in accordance with ·sections 1 through 3,. If 
the incumbent· is ineligible to continue in the position and is not 
transferred, promoted, or demoted, the layoff provisions of this .Agreement 
shall apply. 

If the incumbent of a position whicb is reallocated to a higher 
classification existing at the time of the request receives a probationary 
appointment to the reallocated position, pay for the re.allocated position 
shall commence fifteen ( 15) calendar days after the Department of Employee 
Relations receives a reallocation request determined by the Department of 
Employee Relations to be properly documented, and the payment shall continue 
from that date for up to a maximum of sixty (60) calendar days or until the 
effective date of the probationary appointment, whichever comes fir.st. If 
more than sixty (60) calendar days after the initial fifteen (15) calendar day 
period eiapse, payrnenL shall Le for the final sixty ( 60) cahmdar days in the 
period. 

Such payment does not apply to reallocations resulting from department or 
division or group studies initiated by the Department of Employee Relations or 
the .Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such payment is appropriate. 

Section i~ Classification Decisions. The decisions of the Commissioner of 
Employee Relations pursuant-to Sections 5 and 6 ·shall not be subject to the 
grievance and arbitration provision of this .Agreement. Nurses may appeal the 
decision under Minnesota Statutes and Administrative Procedures of the 
Department of Employee Relations • 

. Section 8. Probationary Period Duration. If the Appointing Authority 
requires a probationary period under Minnesota Statutes 43A.16, the nurse 
shall serve a probationary period of 1044 working hours. For purposes of this 
Article, working hours shall include hours actually worked, excluding 
overtime 5 except that working hours shall include overtime hours if the nurse 
is requir1ed to liquidate the overtime in compensatory time off. Working hours 
shall also include paid holidays and paid leave taken in increments of less 
than the nurse's normal work dayQ 

The probationary period shall exclude any time served in emergency, 
provisional, temporary or unclassified appointments. 

Nurses promoted prior to the completion of their probationary period to a 
higher posHion in the nurse occupational field shall complete their 
probationary period in the lower position by service in the higher position. 

ARTICLE 12 
LAYOFF AND RECALL 

Section 1. Seni.ori!:_y~ Seniority is defined as .the length of continuous 
employment si nc2 the date of the nurse's initial probationary appointment to 
the classification within the bargainini unit and.the department. Continuous 
employment shall include time on layoff.. However, when a nurse is exercisi.ng 
bumping rights, or is demoting, or is transferring, seniority in the class to 



which the nurse is bumping, demoting or transferring shall include seniority 
in all related higher or· related equally paid classes in the bargaining unit 
in which the nurse has previously served provided such continuous employment 
is in the same department. Also, if the title of the nurse's classification 
is changed, seniority in the retitled class shall ·include the continuous 
employment in the original class. 

Notwithstanding the above, seniority for nurses from Rochester State 
Hospital or any other state hospital/nursing home closed during the duration 
of this agreement who accept a new position in another department within the 
bargaining unit with no break in service shall include the continuous 
employment gained at Rochester State Hospital or the other closed state 
hospital/nursing home as though the continuous employment was earned in the 
new department. 

For this Article only, continuous employment shall not be interrupted by 
resignation when the resignation was a forced resignation due to pregnancy, 
provided that the nurse returned to state service under the same Appointing 
Authority within one (1) year of the resignation, or the nurse returned to 
state service within one (1) year under a different Appointing Authority and 
the nurse subsequently returned to the Appointing Authority who employed her 
at the time of the resignation. Nurses whose continuous employment may be 
corrected as provided above shall have until December 31, 1981 to notify the 
Appointing Authority that a forced resignation due to pregnancy had taken 
place. The Appointing Authority shall inform nurses of this provision by 
posting a notice on the official bulletin board within a reasonable period of 
time after the effective date of this Agreement, or through such procedures as 
are otherwise agreed to between the Association and the Appointing Authority. 

. . 

Any resulting changes in seniority shall be effective fifteen (15) days 
after notice is given by the nurse. 

Section 2. Seniority Rosters. The Appointing Authority shall prepare and 
post seniority rosters and give a copy to the Local Association Representative 

· each September and March. The rosters shall list each nurse in order of 
seniority in the specific classification. The roster shall also identify the· 
type of appointment if other than full-time unlimited. When two (2) or more 
nurses have the same seniority date, their seniority roster position shall be 
determined by lot. 

The Local Association Representative shall have thirty (30) calendar days 
from the date of the posting to notify the local Personnel Director of any 
disagreements over the seniority rosters. Beginning with the March, 1982 
posting, appeals are limited to changes since the previous posting. 

Section 3. Layoff. The Appointing Authority may lay off a nurse in the 
classified service by reason of abolition of the position, shortage of work or 
funds, or other reasons outside the nurse's control which do not reflect 
discredit on the service of the nurse. 

Section 4. Layoff Procedures. In the event a layoff in the classified 
service of seniority unit nurses becomes necessary, the Appointing Authority 
shall designate the position in the class or class option, if one exists. 
Layoffs shall be within employment condition (fu·ll-time unlimited, part-time 
unlimited, seasonal full-time, seasonal· part-time, or intermittent), and 

- 15 -

r 



seniority unit. If there is a vacancy in the same class, option if any, 
seniority unH, and employment condition as the position to be eliminated, the 
Appointing Authority may reassign the nurse holding the position to be 
eliminated to that vacancy. 

If there is no such vacancy, the Appointing Authority shall notify the 
nurse occupying the position that she/he is about to be lai~ off at least 
fourteen (14) calendar days prior to the effective date of the layoff. The 
Appointing Authority shall notify the Association as far in advance as 
practicable but not later than fourteen (14) calendar days prior to the 
effective date of the layoff. 

Instead of layoff, the nurse about to be laid off may exercise the 
following in the order set forth below. 

1. Bump the least senior nurse occupying a position in the same class, option 
if any, seniority unit, and employment condit:i.on. 

2. Accept a vacancy in the same seniority unit and employment condition in 

3~ Bump the least sen.:i.or nurse occupying a position in the same seniority 
unit and employment condition in the next lower or equal class and option 
in which the nurse most recently served. 

Instead of options 1-3, the nurse may accept an offer of employment to a 
vacancy in an equal or lower class for which the nurse is determined by the 
Employer·to be qualified~ 

A nurse who does not have sufficient seniority to bump into the most 
recently served class and option if any shall not forfeit the right to 
exercise seniority in bumping into the next previously held class. However, 
if a vacancy exists in the same class, option if any, and employment 
condition, the nurse must accept the vacancy. 

In all cases, the nurse exercising the bumping rights shall have greater 
seniority in the class and seniority unit and have the same option if any, 
and employment condition as the nur.se who is to be bumped. 

Nurses who have accepted an equally or higher paid position excluded from 
this bargaining unit shall retain bumping rights into a previously held class 
within the seniority unit of the same Appointing Authority from which they 
were laid off. Such bumping rights shall be based only upon seniority 
previously earned as provided in Section 1. 

Section 5. Voluntary Leaves in Lieu of Lay-Off. At the discretion of the 
Appointing Authority, any full time nurse in a seniority unit, in which layoff 
is pending, may voluntarily request and may be granted a full-time or 

•part-time leave of absence ~ithout pay of up to a total of eight (8) calendar 
weeks per nurse. Vacation, sick leave and insurance benefits shall not be 
affected by such leaves. Such leaves are subject to the provisions of Article 
Ten (10), (Leaves of Absence). 

Section 6. Layo.ff Lists and Reemployment List .. 

A. Senior:Lty Unit Layoff List. The name(s) of nurse(s) who has/have been 
laid off or demoted in lieu of layoff shall be placed on a seniority unit 
layoff list for the specific classification, option if any, seniority unit and 
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employment condition from which the nurse was laid off. Such name(s) shall be 
placed on the list in order of seniority. The nurse's name shall remain on 
the layoff list for a minimum of one (1) year or for a period equal to the 
nurse's continuous employment in the class and department unit to a maximum of 
three (3) years. 

B. Bargaining Unit Layoff List. The name(s) of such nurse(s) shall also 
be placed on a bargaining unit layoff list for the class, option if any, 
bargaining unit, and employment condition from which the nurse was laid off. 
Such names shall be placed on the list in order of the length of continuous 
employment in the class in the state service. The nurse's name shall remain 
on the bargaining unit layoff list for a minimum of one ( 1) year or for a 
period equal to the nurse's continuous employment in the class and state 
service to a maximum of three (3) years. 

When a nurse's name is placed on the bargaining unit layoff list, the 
nurse shall indicate the seniority unit(s), the geographic location(s), and 
employment condition(s) for which she/he would accept recall. The nurse may 
change his/her availability by notifying the Department of Employee Relations. 

C. Reemployment List. At the time of layoff and upon the request of the 
laid off nurse, his/her name shall be placed on the reemployment list for any 
lower or equal bargaining unit classes in which the nurse possessed permanent 
or probationary status prior to layoff and for geographical locations and 
employment conditions for which she/he would accept employment. The nurse's 
name shall remain on the reemployment list for a maximum of three (3) years. 
The nurse may change his/her availability by notifying the Department of 
Employee-~elations. 

Section 7. Recall •. 

A. Nurses shall be recalled from layoff in the order in which their names 
appear on the seniority unit layoff list or bargaining unit layoff list. 

B. Failure to accept employment in the class, option if any, seniority 
unit, and employment condition from which 'the nurse was laid off will result 
in removal of the nurse's name from the seniority unit layoff list. However., 
in the Department of Health, failure to accept employment in the same 
district, class, option if any, and employment condition from which the nurse 
was laid off will result in removal of the nurse's name from the seniority 
unit layoff list. 

Failure to accept employment in the class, option if any, seniority unit, 
geographic locations, and employment conditions for which the nurse indicated· 
availability will result in the removal of the nurse's name from the 
bargaining unit layoff list. 

C. When a nurse is recalled from either layoff list, the nurse's name 
.shall be removed from both layoff lists. In the event that a nurse is 
recalled to a seniority unit other than the one from which she/he was laid 
off, and the nurse does not successfully complete the probationary period, 
such nurse's name shall be restored to the original seniority unit layoff list 
for the remainder of the time period originally provided in Section 6A. 

D. The Appointing Authority shall notify the nurse of recall in writing 
by personal service or certified mail (return receipt requested) at least 
fifteen (15) calendar days prior to the reporting date. The nurse shall 
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notify the /\ppointing Authority in writing by personal service or certified 
maU. within ten (10) calendar days of the date of mailing of the nurse's 
1.ntent to return to work and the nurse shall report. for work on the reporting 
date unless other arrangements are made. The nurse shall be responsible for 
keeping the Department of Employee Relations informed of his/her current 
address and availability. 

ARTICLE 13 
PERSONNEL FILES 

Section L Personnel FHes. The Appointing Authority shall maintain one (1) 
official personnel file for each nurse. Such file shall contain copies of 
personnel transactions, official correspondence with the nurse, performance 
evaluations prepared by the Appointing Authority and other pertinent materials. 

Section 2. Access. Each nurse shall have access to her/his personnel file 
during normal business hours and under Appointing Authority supervision. A 
nurse shall have the right to have placed in her/his file materials that 
she/he determines may affect her/his employment, including statements in 
rAsponse to any other materials in her/his file. 

Under Appointing Authority supervision an Association Repr~sentative(s) 
with written authorization from a nurse may exami.ne the nurse's official file. 

Section 3o Copies. Upon written request of the nurse, the Appointing 
Authority shall provide the nurse copies of contents in her/his personnel 
file, provided that the cost of such copies is borne by the nurse o 

ARTICLE 1 t1 
TERMINATION OF EMPLOYMENT 
--~PLINARY ACTIONS -

Section 1. Restgnation. A nurse shall give the Appointing Authority two (2) 
weeks writtennotice to resign in good standing; and, unless the resignation 
is because of illness, family emergency or. other unavoidable reasons, a nurse 
shall give the Appointing Authority at least thirty (30) calendar days written 
notice of resignation in order to receive eligible accumulated vacation pay or 
eligible sick paye 

Section 2. Discipline. 

A. Procedure. A nurse with permanent status in her/his current job 
classification shall be disciplined for just cause. Disciplinary action or 
measures shall include only the following: 1) oral reprimand, 2) written 
reprimand, 3) suspension without pay, lt) demotion and 5) discharge. Upon 
request, a nurse shall be entitled to Association representation during an 
invesUgation that may lead to disciplinary action of that nurse. 

B. Discharge. If the Appointing Authority determines there is just 
cause for discharge, the permanent nurse shall be suspended for five (5) 
working days without pay before the date of the discharge. 

c. Demotion. If the Appointing Authority determines there is just cause 
for demotion, the permanent nurse, shall be notified five (5) working day~ 
before the demotion. 
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D. NotHication. A nurse who is suspended, demoted, and/or discharged 
shall be notified in writing of the reasons therefor. Such notice shall also 
be provided to the Association and the Association Local Representative at the 
same time, if practicable, as the notice is provided to the nurse. 

Section 3. Probationary Nurses. A nurse with probationary status shall not 
be discharged or not be certified without just cause. 

A. Serving Initial Probationary Period. Probationary nurses serving an 
initial probationary period may have the Association process.the grievance on 
discharge or non-certification through Step 3 of Article XV (Grievance 
Procedure), but such grievances shall not be subject to the arbitration 
provision of this Agreement. 

B. Subsequent Probationary Period. Nurses who have permanent status in 
a nurse classification in the bargaining unit and fail to be certified in a 
subsequent probationary period in another classification shall have the right 
to return to the position or another position in the same classification and 
option in the Seniority unit from which the nurse was transferred or promoted. 
These permanent status nurses who fail to be certified may have the Association 
process non-certification grievances through Step 3 of Article X!J (Grievance 
Procedures), but such grievances shall not be subject to the arbitration 
provision of this Agreement. 

' 

ARTICLE 15 
GRIEVANCE PROCEDURE 

Section 1~ Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or disagreement as to the 
interpretation or application of any term or terms of this Agreement. Nurses 
are encouraged to attempt to resolve their grievances first on an informal 
basis with their immediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the nurse's satisfaction by informal discussion, 
it shall be then processed in accordance with the following procedure. The 
'Association may elect to use the appeals ~rocedure available under Minnesota 
Statutes 43A.33, Subdivision 3; provided, however, that upon such election the 
Association shall be precluded from using the Grievance Procedure of this 
Agreement as outlined below for the same dispute. 

Step 1: Within fourteen (14) calendar days after the grievant, through 
the use of reasonable diligence, should have knowledge of the event.giving 
rise to the grievance, the Association Representative shall arrange a meeting 
with the grievant's immediate supervisor with or without the grievant to 
resolve the grievance. The immediate supervisor's response to the grievance 
shall be given to the Association Representative within seven (7) calendar 
days of said meeting. 

Step 2: If the grievance is not resolved to the satisfaction of the 
.Association at Step 1 of this procedure, the Association may within seven (7) 
calendar days after, the immediate supervisor's response is given or due, 
whichever comes first, at Step 1, present the grievance in writing to the 
Employer Representative at the next level of supervision who has been 
designated by the facility to process grievances. The written grievance shall 
state the nature of the grievance, the facts upon which H is based, the · 
provision(s) of this Agreement allegedly violated, and the relief requested. 
Within seven (7) calendar days after the Employer's Representative receives 
the written grievance, the Employer's Representative shall arrange a meeting 
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with the Association Representative to resolve the grievance. The Employer 
Hepresentative shall respond to the grievance in writing within seven (7) 
calendar days of the meetirig. 

Step 3: If the grievance is not resolved to the satisfaction of the 
Association at Step 2 of this procedure, the Association may within seven ('7) 
calendar days after the date on which the Employer Representative's written 
response is given or due, whichever comes _first, present the grievance in 
writing to the Appointing Authority or its designated representativeo The 
Appointing Authority or its desjgnated representative shall 1 within seven (7) 
calendar days after rc~ceiving the written grievance, arrange a meetj_ng with 
the Association Hepresentati ve to resolve the grievance. · The Appointing 
Authority or its representative shall respond in i-w:L ting to the Association 
Representative wHhin seven (7) calendar days after the meetinge 

Step 4: If the grievance still remains unresolved the Association may 
within ten ( 10) calendar days after the response of the Appointing Authority 
or his/her designee is due, by written notice to the Employer, request 
arbitration of the grievancee The arbitration proceedings shall be conducted 
by a three member Board of Arbitration composed of one (1) representative of 
the Association, one (1) representative of the Employer, and one (1) neutral 
member~ The neutral member shall be selected by the parties within seven (7) 
calendar day period after notice is given G If the parties fail to agree on 
the neutral member within the said seven (7) day period, either party may 
request the Bureau of Mediation Services to submit a list of five (5) 
arbitratorse Each party shall have the right to alternately strike two (2) 
names from the list. If the parties fail to agree as to which party shall 
s~rike the first name, the decision shall be made by the flip of a coin. 

Instead of a three member Board of Arbitration, the Association and the 
Employer may mutually agree to submit the grievance to a sole arbitrator. If 
the parties agree to submit the grievance to a sole arbitrator, and the 
parties fail to agree on the arbitrator within seven (7) calendar days after 
the notice of arbitration is received, the arbitrator shall be selected in the 
same manner as the neutral member of the Board of Arbitration. 

Section 2. Arbitrator's Authority. 

A,, The Board of Arbitration (or arbitrator) shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. The Board of Arbitration (or arbitrator) shall consider and 
decide only the specific issue submitted to.them (or him/her) in writing by 
the Employer and the Association and_ shall have no authority to make a 
decision on any other subject not so submitted to them (or him/her). The Board 
of Arbitration (or arbitrator) shall submit their (or his/her) decision in 
writing within thirty (30) days following close of the hearing or the 
submission of briefs by the parties, whichever is later, unless the parties 
agree to an extension. The decision shall be based solely on the Board of 
Arbitration's (or arbitrator) interpretation or application of the express 
terms of this Agreement and to the facts of the grievance presented. The 
decision of the Board of Arbitration (or arbitrator) shall be final and 
binding on the Employer, the Association, and the nurses. 
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B. The fee and expenses for the neutral member of the Board of 
Arbitration (or arbitrator) services and proceedings shall be borne equally by 
the Employer and the Association, provided that. each party shall.be responsible 
for compensating its ovm representatives and witnesses. If either party 
desires a verbatim record. of the proceedings; it may cause such a record to be 
made, providing it pays for the record. 

c. If a grievance is not presented within the time limits·set forth 
above, it shall be considered "waived". If a grievance is not appealed to the 
next step within the specified time limit or any agreed extension thereof, it 
shall be considered settled on the basis of the Employer's last answer. If 
the Employer does not answer a grievance or an appeal thereof within the 
specified time limits, the Association may elect to treat the grievance as 
denied at that step and immediately appeal the grievance to the next step. 
The time limit in each step may be extended by mutual written agreement of the 
Employer and the Association in each step. 

Section 3. Processing Grievances. The processing of grievances shall normally 
be accomplished by the Association Representative and the grieving nurse during 
day shift working hours while on the facility's premises. The Association 
Representative and the grieving nurse shall not leave work or disrupt 
departmental routine to discuss grievances without first requesting permission 
from her/his immediate supervisor, which shall not be unreasonably withheld. 

The Association Representative and the grieving nurse shall receive their 
regular pay, excluding overtime, when a grievance is investigated or processed 
during working hours in Steps 1 through 3. 

ARTICLE 16 
WAGES 

Section 1. Salary Ranges. The salary ranges for classifications covered by 
this Agreement shall be those contained in the Minnesota Registered Nurses 
Salary Schedule - Bargaining Unit 5 (Appendix D). 

In the event that a new class is added to the bargaining unit during the 
life of this Agreement, the salary range for such class shall be established 
by the Department of Employee Relations which will advise the Association in 
advance of the final establishment. 

Section 2. Conversion. Effective July 1, 1981, each nurse shall be assigned 
to the same relative salary step within the.salary range for their respective 
classification, as specified in Appendix D, except as hereafter set forth. 

Nurses who are paid at a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement, but whose rate 
falls within the new range for their class, shall be assigned to the maximum 
of the new range. 

Nurses in Ranges 3H, 4G, 5H, 35G, and 351 of the 1979-1981 salary schedule 
shall convert to Range 1 of the 1981-1983 salary grid according to the 
following: 
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Step as of 6-30-81 
Monthly rates in paren~heses. 

Range 

( 1166) 
2 ( 1206) 
3 (1246) 
4 ( 1286) 
5 (1329) 
6 ( 1375) 
7 c11i22) 

8 (1Ll69) 

Range 
iw 

1 (1206) 
2 (1246) 
3 ( 1286) 
4 (1329) 
5 (1375) 
6 ( 11122) 

7 ( 11169) 

nange 

1 (1246) 
2 (1286) 
3 (1329) 
4 ( 1375) 
5 (11!22) 
6 (1469) 
7 (1521) 
8 ( 1573) 

Hangc➔ 

35 G_ or _J. 

1 ( 1235) 
2 (1260) 
3 ( 1300) 
14 (13113) 
5 ( 1390) 
6 (1437) 
7 ( 1 ![88) 
8 ( 15J.i2) 
9 (1596) 

Step as of 7-1-81 

Range 
G or I 

1 (1335) 
1 (1335) 
2 (1361) 
3 (1404) 
14 (1451) 
5 (1502) 
6 (1552) 
7 (1606) 
8 (1665) 
9 (1723) 

Conversion to the new grid shall not change a nurse's anniversary date for 
step progression increases. 

Nurses assigned to salary ranges 7I (Registered Nurse, Senior) and 9I 
(Registered Nurse, Principal) in the 1979-1981 salary schedule shall convert 
to the sa~e relative salary step in ranges 3I and 4I respectively. 

The implementation of' general salary adjustments on December 2, 1981~ June 
30, 1982, and December 29, 1982 shall be by movement to the same relative step 
to which the employee is assigned the day prior to the effective date of the 
aq.justmeht .. 

Section 3 Appointment al~ove the Minimum on Entry into State Service. At the 
discretion of the Ap~ointi.ng Authority, the starting salary of a nurse 
appointed to a position covered by this Agreement may be fixed at any step of 
the assigned salary range. The decision to exceed the minimum step of the 
salary range shall be based upon the Employer's assessment of the applicant's 
education and other qualifications. The minimum entry salary for a nurse 
possessing a Baccalaureate degree shall be step 2 of the assigned salary range. 

Section 4. Progression. All increases authorized by this Secti·on shall be 
effective at the start of the pay period nearest to the anniversary date. 

Nurses in classes in this schedule may receive a one-step salary increase 
annually on their anniversary date until reaching the "position rate" in their 
salary range, pr0vided satisfactory performance is indicated by their 
Appointing Authority. The position rate shall be as follows: 

NO. STEPS IN RANGE 

10 
9 
8 
7 
6 
5 i, 
3 

POSITION RATE 
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5th Step 
5th Step 
4th Step 
4th Step 
4th Step 
3rd Step 
3rd Step 



Beyond the position rate, nurses may receive one step satisfactory 
pel"formance increases biennially on their anniversary date upon the 
recommendation of their Appointing Authority,· up to and including the maximum 
salary rate for their class • 

Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases will 
not be recommended for nurses in this schedule who have not met, or only 
marginally attained, performance standards or objectives. Increases withheld 
may subsequently be granted upon certification by the Appointing Authority 
that the nurse is achieving performance standards or objectives. 

The anniversary date for all nurses employed on or before May 30, 1973, 
shall be May 30. For those reinstated from a leave of absence dur1ng the 
period May 30, 1973, through June 30, 1975, the anniversary date shall be the 
month and date of such reinstatement. After June 30, 1975, reinstatement from 
a leave of absence shall not change a nurse's anniversary date. For all 
nurses employed, promoted, reinstated after resignation or retirement, or 
re-employed after May 30, 1973, the anniversary date shall be the month and 
date of such action. 

Section 5. Achievement Awards. In addition to the foregoing, nurses who have 
demonstrated outstanding performance may receive achievement awards in the 
amount of one (1) salary step, provided the nurse is not at or above the 
maximum salary rate for his/her class. If the nurse is at or above the 
maximum of the range, such achievement award shall be paid in a lump sum equal 
to the annual equivalent of one-half (1/2) the difference between the last two 
(?) steps~of the nurse's range. The number of achievement awards granted 
shall be limited each fiscal year to a maximum of thirty (30%) percent of the 
number of nurse positions in the seniority unit authorized at the beginning of 
that fiscal year, except that in seniority units of three (3) or fewer 
employees, the Appointing Authority may grant one achievement award in each 
seniority unit. 

Section 6. Salary on Reemployment or Reinstatement. If a former nurse is 
reemployed or reinstated into a class in which that nurse was last employed by 
the State, the Appointing Authority may make an appointment at the same rate 
of pay the nurse had been receiving at the time of separation from State 
service, plus any automatic adjustments that may have been made since the 
nurse left the State service and/or the class. 

Section 7. Salary on Transfer. A nurse who is transferred to a nurse 
position under another Appointing Authority shall receive the salary being 
paid before such transfer. In any case of transfer, no nurse shall receive a 
rate of pay below the minimum of the range for the class to which such nurse 
has been transferred. 

Section 8. Salary on Promotion. Nurses who are promoted during the life of 
this agreement shall have their salary adjusted to a rate in the new salary 
range which provides an increase in pay. 

Section 9. Shift Differential. Effective July 1, 1981, the shift 
differential for nurses working on assigned shifts which begin befoce 6:00 
a.m. or which end at or after 7: 00 p .m. shall be thirty-two cents ( $. 32) per 
hour for all hours worked on that shift. Such shift differential shall be in 
addition to the nurse's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 
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Section 10., l"1ocl<_ .. Q..t1.l_gJ:__,9-l~~~~. When a nurse is· expressly assigned to per form 
all of the duties of a position allocated to a different classification that 
is temporarily unoccupied for reasons other than vacation or short periods of 
sick leave, and such assic;nrnent exceeds fifteen ( 15) consecutive work days in 
duration, the nurse wi.11 be paid for all such hours at the nurse's current 
sala.ry when assigned to work in a lower class or equal class, or when assigned 
to work in a higher class, at a rate within the highP.r rang.e which is equal to 
the minimwn rate for the higher class or one ( 1) step higher than the nurse's 
current salary, whichever is greater. 

ARTICLE 17 
INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the 
life of th:Cs ..... Agreoment; Group Life' High-Option Health' Surgical' Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, benefits under any particular Health Maintenance Organization are 
subject to change during the life of this Agreement upon action of that Health 

Section ? . -~ Eligible Employees~ All nurses covered by this Agreement 
who: 1) are scheduled to work at least forty ( ltO) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent nurses; 
student 1.Jorkers hired after July 1, 1979, and interns; part-time or seasonal 
nurses serving on less than a seventy-five (75) percent time basis~ This 
exclusion shall not apply to a part--time or seasonal nurse in the classified 
service who prior to April 1, 1967, was eligible for State paid basic life 
insurance and health benefits. However, seasonal nurses who were receiving 
State group insurance benefits prior to July 1 , 1977, shall continue to be 
eligible to receive State group· insurance benefits for so long as they are 
employed on the same basis on which they were employed prior ~o July 1, 1977. 

Benefits shall become effective on the first day of the first payroll 
period begimiing on or after the 28th calendar day following the first day of 
employment with the State. 

A nurse must be actively at work on the effective date of coverage except 
that a nurse who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increa$ed life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
·become effective before the nurse's coverage. 

Benefits provided under this Article shall continue as long as a nurse 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State. 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Art.i.cle 9e Vacation leave, compensatory time or sick leave cannot be used for 
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the purpose of continuing State paid insurance by keeping a nurse on a State 
payroll for one working day per pay period during the time the nurse is on an 
unpaid leave of abse~ce. 

If an eligible nurse is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the nurse shall nonetheless continue to be 
eligible for benefits provided the nurse appears on the regular payroll for at 
least one ( 1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal nurses who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis. 

For nurses age sixty-five (65) and older, health insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of nurse coverage for the health, 
surgical, medical and hospital coverages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for nurse coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total nurse Blue Cross and Blue Shield insurance premium not to exceed the 
total cost for nurse coverage. 

Effective July 1, 1981, the Employer shall oontribute up to $60.00 per 
month, not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all nurses carrying dependent coverage not to exceed the 
total cost for dependent coverage. 

Eligible nurses may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix F. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. 
1981, who are enrolled in the Blue 
insurance plan on October 7, 1981, 
insurance coverage shall receive a 

Nurses employed by the Employer on July 1, 
Cross and Blue Shield of Minnesota 
and who are eligible for State paid 
$50.00 insurance payment in October, 1981. 

Nurses employed by the Employer on July 1, 1"981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982, provided there has been no break 
in continuous service between July 1, 1981, and October 6, 1982. 
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Nurses shall be considered to be employed on July 1, 1981, October 7, 
1981, and October 6, 1982, if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that elate. 

Section 5. Workers' Compensation., When a nurse has incurred an on the 
job Ii1JtJ.ry or disability and has fil<xl a claim for Workers' Compensation, 
medical costs con nee ted with the injury or disability shall. be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutues (1980) 176.191, Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of nurse coverage for the dental 
coverage specified in Section 1 above. 

Effective October 7, 1981 1 the Employer shall contribute up to $8.38 per 
month not to exceed the total cost for nurse coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total cost of Delta Dental nurse coverage not to exceed the total cost for 
nurse dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
nurses carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per 
month not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to one-h~lf (1/2) of Delta Dental dependent coverage not to exceed the total 
cost for dependent dental insurance. 

Eligible nurses may select coverage under the Delta Dental Plan or any 
other dental plaYi offered by the Employer. A brief description of the dental 
plans is contained in Appendix F. 

Section 7. Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accidental death and diimemberment 
coverage for all eligible nurses (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
over $20,000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 

$10,000 
$15,000 
$20,000 
$25,000 

·Up to $100,000 additional insurance may be purchased by nurses, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the nurse for the spouse shall also be 
available for purchase by the nurse. 

- 26 -



I 
I 

1 
l' 

Section 8. Optional Insurance. The following optional insurance 
protection shall be available for purchase by eligible nurses: 

A. Short Term Salary Continuance. Provides benefits of $11.I0-$1, 000, up 
to two-thirds of a nurse I s salary, for up to 180 days during total disability 
due to a non-occupational accident or illness. Benefits are paid from the 
first day of disabling accident and the eighth day of a disabling sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based 
on the nurse's salary, commencing on the 181st day of total disability. 

c. Accidental Death and Dismemberment. Provides principal sum benefits .• 
in amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, dependi°ng upon the extent of 
dismemberment. $5,000 to $25,000 cover~ge may also be purchased for the 
spouse of the nurse, but not in excess of the amount c~rried by the nurse. 

Section 9. Group Premium for Early Retirement. Nurses who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the nurse's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates •. 

Section 10. Insurance Coverage for Nurses on Layoff. All eligible 
classified nurses with three (3) years or more of continuous service who have 
been laid off shall continue to be eligible to receive the benefits provided 
under th1s Article for a period of six (6) months from the date of layoff. 
Such nurses shall have the option to continue to parti-cipate in the group 
insurance program for an additional six (6) months at their own expense at the 
group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 6 above during the period 

· August 15 through September 30th each year. Changes in coverages shall becom~ 
effective at the beginning of the payroll period nearest to October 1 in each 
year. 

Section 12. Death Benefit. Nurses who retire on or after July 1, 1981, 
shall be entitled to a $500.00 cash death benefit payable to a beneficiary 
designated by the nurse, if at the time of death the nurse is entitled for an 
annuity under a State retirement program. A $500.00 cash death .benefit shall 
also be payable to the designated beneficiary of a nurse who becomes totally 
and permanently disabled on or after July 1, 1981, and who at the time of 
death is receiving a State disability benefit and is eligible for a deferred 
annuity under a State retirement program. 

ARTICLE 18 
MANAGEMENT RIGHTS 

It is recognized that the Employer retains all inherent managerial rights 
as stipulated by Minnesota Statutes 179.66. 
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AHTICLE ·19 
RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that a nurse is required to be transferred or reassigned to a 
different work station or must change residence as a condition of employment, 
the cost of moving the nurse shall be paid by the Appointin~ AuthoritY 0 

When a nurse mUf.Jt change residence in order to accept an appointment at a 
higher salary range offered by an Agency, the Appointing Authority may 
approve the reimbursement of all or a portion of the relocation expenses set 
forth in this Article. 

Nurses who are reassigned, transferred, or demoted to vacant positions in 
their State agency due to the abolishment (including transfer to another 
governmental jurisd:Lction or a private enterprise), removal to a new location, 
or rernova1 to another State agency of all or a major portion of the operations 
of their Appointing Authority, shall receive relocation expenses in accordance 
with the provisions of this Article o Nurses who are demoted during their 
probationary pArinrl sh~ll recBive those relocation expenses provided in 
Section 2, Paragraph C and D, of this Jl,rt.icle. 

A nurse who is transferred, reassigned, or demoted at his/her request when the 
transfer, reassignment, or demotion is for the nurse's sole benefit may, at 
the Appointing Authorj_ty 1 s discretion, be reimbursed for all or a portion of 
the relocation expenses set forth in this Article. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the nursers current work location or changes in residence required by an 
Appointing Authority as a condition of employment~ However, a nurse is not 
eligible for reimbursement of relocation expenses where the new work location 
is within thirty-five (35) miles of the nurse's current residence. The 
provisions of this Article shall not apply to nurses who currently commute 
thirty-five (35) miles or more to their wqrk location unless the nurse is 
transferred or reassigned to a new work location which is thitty-five (35) 
miles or more from the nurse's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Se6tion 2. Covered Expenses. Nurses must have received prior authorization 
from their Appointing Authority before incurring any expenses authorized by 
this Article. 

A. Travel Status. Nurses eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 

.(90) calendar days and shall be allowed standard travel expenses to return to 
their original work station once a week. Standard travel expenses for the 
nurse's spouse shall be borne by the Appointing Authority for a maximum of two 
(2) trips not to exceed a total of seven (7) calendar days during the ninety 
(90) calendar day period. 

B. Heal tor's Fees. Real tor's fees for the sale· of the nurse's domicile, not 
to exceed $3,000, shall be paid by the Appointing Authority. 
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c. Moving Expenses. The Appointing Authority shall pay the cost 0f moving 
and packing the nurse's household goods. The nurse shall obtain no less than 
two (2) bids for packing and/or moving household goods and approval must be 
obtained from the Appointing Authority prior fo any commitment to a mover to 
either pack or ship the nurse's household goods. The Appointing Authority 
shall pay for the moving o.f house trailers if the trailer is the nurse's 
domicile, and· such reimbursement shall include the cost of transporting 
support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The nurse ·shall be reimbursed up to a maximum of 
$400.00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: disconnecting and connecting 
appliances and/or utilities, the cost of insurance for property damage during 
the move, the reasonable transportation costs of the nu·rse' s famHy to the new 
work location at the time the move is made including meals and lodging (such 
expenses shall .be consistent with the provisions of Article XX (Expense 
Allowances)), or other direct costs associated with rental or purchase of 
another residence.· No reimbursement will be made for the cost of improvements 
to the new residence or reimbursable deposits required in connection with the 
purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the nurse's household goods or personal 
effects as a result of such a-transfer. 

ARTICLE 20 
EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Nurses 
affected under this Article shall be reimbursed for such expenses that have 
.been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. 

State-owned Vehicle Not Available. When a State-owned vehicle is not 
available and a nurse is required to use her/his personal automobile to 
conduct authorized State business, the Appointing Authority shall 
reimburse the nurse as follows for mileage on the most direct route 
according to Transportation Department records. 

Fiscal Year 
1982 
1983 

Rate (cents per mile) 
24 
26 

State-owned Vehicle Available. When a State-owned vehicle is offered and 
declined by the nurse, mileage may be paid as follows for mileage on the 
most direct route. 

Fiscal Year 
1982 
1983 

Rate (cents per mile) 
19 
21 

However, if a State-owned vehicle i? available, the Appointing Authority 
may require a nurse to use the State car to conduct authorized State 
business. 
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Deviations from the most d:L1·ect route, such as vicinity driving or 
departure from the nurse's-residence, shall be shown separately on the nurse's 
daily expense record and reimbursed under the' foregoing rates. Actual payment 
of toll charges and parki'ng fees shall be reimbursed. A nurse shall not be 
required by the .l\.ppointi.nr; Authority to carry automobile insurance coverage 
beyond that required by law. 

Section 3. Commercial Transportation. When a nurse is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the nurse shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. All air 
transportation shall be by coach class. Reasonable gratuities may be included 
in commercial travel costs. 

Section 4. Overnight Travel. Nurses in travel status who incur expenses for 
lodging shall be allowed actual reasonable costs of lodging, in addition to 
the actual cost of meals while away from their home station,. up to the 
maximums stated in Section 5 of this Article. Nurses in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $5.00 per week for laundry and/or ~6.00 for dry cleaning fur eaoh 
week after the first week. 

Section 5. Meal Allowances. Nurses assigned to be in travel status between 
the nurse I s temporary or peemanent work station and a field assignment shall 
be reimbursed for the actual cost of meals including a reasonable gratuity 
under the following conditions: 

A. Breakfast 

Breakfast reimbursements may be claimed only if the nurse is on 
assignment away from her/his home station in a travel status 
overnight or departs from home in an assigned travel status before 
6:00 a.m. 

B. Noon Meal. 

A nurse stationed outside the seven (7) county metropolitan area and 
not employed by the Department of Health may claim lunch 
reimbursement only if the nurse is performing required work more than 
thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal noon meal 
period. 

A nurse stationed outside the seven (7) county metropolitan area and 
employed by the Department of Health, may claim lunch reimbursement 
only if the nurse is performing required work outside the Department 
of Health work district to which the nurse is assigned, and the work 
assignment extends over the normal noon meal period. 

A nurse stationed in the seven (7) county metropolitan area shall not 
be reimbursed for noon meals obtained in the seven (7) county 
metropolitan area. 

However any nurse may claim lunch reimbursement when authorized by 
the Appointing Authority as a special expense prior to incurring such 
expense. 
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c. Dinner. 

D. 

Dinner reimbursement may be claimed only if the nurse is. away from 
his/her home station in a travel status overnight or is required to 
remain in a travel status until after 7:00 p.m. 

Reimbursement Amount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Breakfast - $3.50 
Lunch - $4.75 
Dinner - $8.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State· business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the nurse makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Telephone Calls. When it is necessary to place a work related 
long distance call, the nurse should request that the operator bill the call 
to the home office telephone number. A nurse who pays cash for a work related 
long distance call, may obtain reimbursement for such call. 

ARTICLE 21 
BULLETIN BOARDS 

The Appointing Authority agrees to furnish arid maintain a bulletin board 
in an area frequented by nurses. The bulletin board may be used by the 
Association for posting notices of Association meetings, Association 

· elections, and Association recreational or social affairs. It is specifically 
understood that posted material shall not advocate any course of action · 
contrary to the provisions of this Agreement nor shall it contain material of 
a partisan, political or inflammatory nature. 

ARTICLE 22 
CAREER DEVELOPMENT 

The Employer recognizes its responsibility to provide assistance to nurses in 
reaching specific career goals. The form and level of this assistance is 
determined by the department head and/or delegated authority after taking into 
consideration the affirmative action goals of the State. 

A. Development Defined. Nurse development is an on-going process intended to 
help nurses attain and maintain a quality of job performance that meets 
the needs of the State and the career objectives of individual nurses. 
Development includes a variety of planned, purposeful activities and 
experiences designed to improve and/or increase the skills, knowledge and 
abilities of nurses. Typical activities and experiences include project 
assignments, task force assignments, supervisory coaching, internal job 
assistance, orientation, job rotation, interchanges, classroom instruction 
and independent study. 
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B.. TraJ.ntx~g_ Def:Lned.. Train:Lng is a ;:ipeciflc means or method of nurse 
development. It consists of formal, systematic and structured activities 
that meet specific, pr~dctermined learning objectives designed to directly 
improve and/or increase the knowledge, skills and abiH t:Les of nurses. 
Formal training usually refers to group instruction or structured 
independent study. Academic or technical courses, seminars, workshops, 
institutes, correspondence courses, individualized reading progr~1s, 
programmed instruction and computer assisted learning are typical examples 
of formal training. Conferences and conventions are included if they are 
conducted specifically for educational purposes. 

Cc Individual Development Planning. Each nurse shall be counseled in terms 
of' develc,pment and complete an ·rndi.vidual Development Planning Worksheet 
on an annual basis. First priority for expenditure of .State funds will be 
given to those activities included in the Individual Development Plan. 

D. Participation in Training~ Nurses may be selected to participate in 
training and development activities in two ways: 

1. Job Assignment: The nurse is ~R~ignRd by the dPpartment to 
participate as a specific work assignment, or as specifically 
requested by the supervisor. The nurse must participate in order to 
carry out the basic responsibilities of the jobo 

2. Employee Initiated: At the discretion of' the depar-tment head and/ or 
delegated authority, nurses may be allowed to participate in 
non-assigned programs to meet specific training and development 

·needse Participation in these programs must be beneficial to both 
the organization and the nurse ti 

Training Procedures6 

A. Training Time: Department heads and/or delegated authority can assign 
nurses to participate in training and development pro gr-ams as part of 
their regular job. The amount of time spent in programs of this nature is 
determined by the department head. 

Nurses may be allowed to participate in programs up to 100 hours of work 
release time each fiscal year. The department head and/or delegated 
authority is authorized to grant release time for travel to and from 
training programs. If granted, the travel time is included ,-1ith:i.n the 100 
hour maximum. 

At the department head and/or delegated authority's discretion, nurses may 
be grant~ a leave of absence for training that goes beyond the 100 hour 
limitation provided the granting of such leave will benefit the State. 

B. Expenses and Reimbursement. Each operating department is responsible for 
all necessary and legitimate expenses incurred as a result of nurse 
participation in job assigned training and development activities. 

The department may approve reimbursement for expenses incurred in nurse 
initiated training: 

1. 75% of the tuition or registration costs. 
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2. Reimbursement for necessary books, materials and fees provided such 
materials d9 not become the sole property of the nurse. 

C. Leaves of Absence for Training.· Leaves of absence may be granted to 
nurses for work related programs consistent with the training and 
development policy of the State. Nurses may be granted leave with or 
without pay, depending on the nature and length of the training program, 
as well as the benefits to the State. Leave of absence with pay shall be 
approved by the Commissioner of Employee Relations prior to utilization. 
The Commissioner of Employee Relations may identify in advance the types 
of programs, including stipend programs, for which leaves of absence with 
pay are authorized, and in those instances, such authorization by the 
Commissioner of Employee Relations shall be deemed approval. 

Reimbursement of Training Expenses to the State: 

Nurses who participate in training programs or courses· 1onger than 40 
classroom hours on State time or in training programs which are funded in 
whole or in part by State funds are obligated to return to a State job for a 
minimum period of twice the length of the training program. Nurses who fail 
to fulfill the minimum time commitment are required to reimburse the State for 
the actual costs of the training plus all salary paid for actual time spent in 
training activities. The amou_nt of reimbursement required will be a prorated 
share of the actual expenses based upon the length of time the nurse has 
returned to a State job. 

The State may require the reimbursement of tuition, registration, travel and 
living costs paid by the State for any course or program not successfully 
completed, provided the State is not responsible for the failure to 
successfully complete the course. 

Upon the request of a nurse, the Employer may waive the reimbursement 
requirements of this section for nurses who are unable to maintain a level of 
employment at least equivalent to that held immediately prior to training, due 
to layoff, illness or a disability of at least six months duration or death. 

ARTICLE 23 
NO STRIKE OR LOCKOUT 

Section 1. Strikes. The Association, its officers, agents, and nurses 
covered by this Agreement agree that they will not, during the life-of this 
Agreement, promote or support any strike as defined in Minnesota Statutes 
179.63, Subdivision 12. Any nurse who knowingly violates the provisions of 
this Section may be subject to disciplinary action. 

Section 2. Lockouts. No lockout of nurses shall be instituted by the 
Employer. 

ARTICLE 24 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 
federal and state laws and rules and regulations promulgated thereof. 

valid 
In the 
with event that any provision of this Agreement is found to be inconsistent 

existing statutes or rules, or regulations promulgated thereunder, the 
provisions of such statutes or ordinanc~s shall prevail and if any provision 
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herein is found to be invalid or unenforceable by court or other authority 
having jurisdiction then such provision shall be considered void but all other 
provisions shall remain in full force and effect. 

Any provi.sion or portion of this Agreement prevented from being put into 
effect because of applicable legislative action, Executive Order or Regulation 
dealing with wage and price controls, then only such specific provisions or 
portion specified in such decision shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agr-eement so prevented from being put 
into effect shall become effective at such time, in such amounts and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the life of this Agreement or any extension thereof. 

ARTICLE 25 
DURATION 

The provisions of this Agreement take the place of all previous Agreements 
ai1d shall beco1ne effective ti1e first day of July, 1981, subject to the 
ratification by the Seventy-Second (72nd) Session of the Legislature or during 
the inter-im, the acceptance by the Legislative Cornr11ission on Employee 
Relations and shall remain in full force and effect through the thirtieth day 
of June, 1 98 3. 

It shall be automatically renewed from biennium to biennium thereafter 
unless either party shall notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of ti:1is Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragrap~s 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten ( 10) calendar days prior to the desfred 
termination date which shall not be before the expiration date provided above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

- 34 -



APPENDIX A 

Eligible nurses who normally work less than full-time and eligible 
intermittent nurses shall have their holiday pay pro-rated on the following 
basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday. - holiday in the pay period. 

Less than 9 1/2 0 
At least 9 1/2, but less than 19 1/l 1 
At least 19 1/2, but less than 29 1/2 2 
At least 29 1 /2, but less than 39 1/2 3 
At least 39 1/2, but less than 49 1/2 4 
At least 49 1 /2, but less than 59 1/2 5 
At least 59 1/2, but less than 69 1/2 6 
At least 69 1 /2, but less than 79 1/2 7 
At least 79 1/2 8 
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APPENDIX B 

Eligible nurses being paid for less than a full eighty (80) hour pay 
period shall have their vacation accruals pro-rated according to the rate 
table listed below: 

No. Hours 
Worked 
During Pay 
Period 

Less than 
9 1/2 

At least 
9}; bnt 
less than 
19½ 

At least 
19½, but 
less than 
29½ 

At least 
29½, but 
iess than 
39½ 

At least 
39½, but 
less than 
49½ 

At least 
49½, but 
less than 
59½ 

At least 
59½, but 
less than 
69½ 

·At least 
69½, but 
less than 
79~ 

At least 
79½ 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

0 thru 5 
years, 

0 

3/4 

1-1/2 

2 

2-1/2 

3 

3-1/2 

4 

Afbfr 5 
thru 8 
years 

0 

1-1/4 

2 

2-1/2 

3-1/4 

3-3/4 

4-1/2 

5 

After 8 
thru 12 
years 

0 

1-1/li 

1-3/4 

2-3/4 

3-1/2 

4-1/2 

5-1/4 

6-1/4 

7 
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After 12 
thru 20 
years 

0 

1-1/2 

2 

3 

3-3/4 

4-3/4 

6-3/4 

7-1/2 

After 20 
years 

0 

1-1/2 

2 

3 

4 

5 

6 

7 

8 



APPENDIX C 

Eligible nurses being paid for less than a full eighty (80) hour pay 
period shall have sick leave accruals pro-rated according to the rate· schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 
At least 9 1/2, but less than 19 1/2 3/4 
At least 19 1/2, but less than 29 1/2 1 
At least 29 1/2, but less than 39 1/2 1 1/2 
At least 39 1/2, but less than 49 1/2 2 
At least 49 1 /2, but less than 59 1/2 2 1/2 
At least 59 1/2, but less than. 69 1/2 3 
At least 69 1 /2, but less than 79 1/2 3 1/2 
At least 79 1/2 4 

. "" 
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900 Hours and 
Maintained 

0 
1/4 
1/2 
3/4 
1 
1 1/4 
1 1/2 
1 3/4 
2 



APPENDIX D 

• SERIES G 
MINNESOTA NURSES ASSOCIATION . 

,July 1' 1981 - December 1, 1981 

Comp Code A B ,.., D ·E F G H I ,., 
Sten 01 02 03 04 05 06 07 08 09 
Range 

YR 16,015 16,328 16:,850 17,414 18,019 18,625 19,272 19,982 20,671 
1 MO 1335 1361 ·1404 1451 1502 1552 1606 1665 1723 

HR 7.67 7.82 B.07 8.34 8.63 8.92 9.23 9.57 9.90 

YR 16,328 16,850 17 :,414 18,019 18,625 19,272 19,982 20,671 21,402 
2 MO 1361 1404 ·1451 1502 1552 1606 1665 1723 1784 

H..'R. 7.82 8.07 a.34 8.63 8.92 9.23 9.57 9.90 10.25 

YR 17,414 18,019 18:,625 19,272 19,982 20,671 21,402 22, 154 22,926 
3 HO 1451 1502 ·1552 1606 1665 1723 1784 1846 1911 

HR 8.34 8.63 8.92 9.23 9.57 9.90 10 .25 10.61 10.98 

YR 18,625 19,272 19:,982 20,671 21,402 22)154 22,926 23,761 24,597 
4 MO 1552 1606 'i665 1723 1784 1846 1911 1980 2050 

F.R 8.92 9.23 9.57 9.90 10. 25 10.61 10.98 11 .38 11. 78 

YR 19,982 20,671 21,402 22,154 22,926 23,761 24,597 25,494 26,434 
5 MO 1665 1723 ·1784 1846 1911 1980 2050 2125 2203 

HR 9.57 9 .90 10.25 10.61 10. 98 11.38 11. 78 12.21 12.66 

YR 22,634 23,469 24 :, 304 25,181 26, 121 27,060 28,021 29,065 30,109 
6 MO 1886 1956 2025 2098 2177 2255 2335 2422 2509 

Hil 10.84 11 .24 n.64 ·12.06 12.51 12.96 13.42 13.92 14.42 

Ef:tective 
Old Ra..rige 7-1-81 

Nursing Education Specialist 15I 6I 
Nursing Evaluator 1 35G & 4G 1G 
Nursing Evaluator 2 38I 3I 
Public Health Nurse 36G 2G 
Public Health Nursing Advisor 40I & 9I 4I 
Public Health Nursing Advisor, Senior 81I 5I 
Registered Nurse 351, 3H & 5H 1I 
Registered Nurse, Principal 40I & 9I 41 

.Registered Nurse; Senior 381 & 7I 3I 
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SERIES G 
MINNESOTA NURSES ASSOCIATION • 

December 2, 1981 - June 29, 1982 • 

Comp Code A B C D E F G H I J 
Step· 01 02 03 04 05 06 07 08 09 10 
Range 

YR 16,808 17,393 17,999 18,604 19,210 19,794 20,400 21,005 21,590 22,321 
1 MO 1401 . 1449 1500 1550 1601 1650 1790 1750 1799 1860 

HR 8.05 8.33 8.62 8.91 9.20 9.48 9-77 10.06 10.34 10.69 

YR 17,393 17,999 18,604 19,210 19,794 20,400 21,005 21,590 22,195 22,926 
2 MO 1449 1500 1550 1601 1650 1700 1750 1799 1850 1911 

HR 8.33 8.62 8.91 9.20 9.48 9.77 10.06 10.34 10.63 10.98 

YR 18,270 18,980 19,690 20,379 21,089 21,799 22,509 · 23,219 23,928 24,597 
3 MO 1523 1582 1641 1698 1757 1817 1876 1935 1994 2050 

HR 8.75 9.09 9 .43 9.76 10. 10 10.44 10. 78 11 • 12 11.46 11.78 

YR 19,544 20,295 21,068 21,820 22,571 23,323 24,075 24,847 25,599 26,330 
4 MO 1629 1691 1756 1818 1881 1944 2006 2071 2133 2194 

HR 9 .36 9.72 10.09 10.45 10.81 11. 17 11.53 11.90 12.26 12.61 

YR 20,984 21,799 22,613 23,427 24,242 25,056 25,870 26,685 27,499 28,272 
5 MO 1749 1817 1884 1952 2020 2088 2156 2224 2292 2356 

HR 10.05 10.44 10.83 11.22 11. 61 12.00 12.39 12.78 13.17 13.54 

YR 23,490 24,409 25,327 26,225 27,144 28,063 28,961 29,879 30,798 31,654 
6 MO 1958 2034 2111 2185 2262 2339 2413 2490 2567 2638 

HR 11.25 11. 69 12 .13 12.56 13.00 13.44 13.87 14.31 14.75 15 .16 

Effective 
12-2-81 

Nursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Health Nursing Advisor 4J 

( 

Public Health Nursing Advisor, Senior 5J 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 
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SF.RIES G 
MINNESOTA i .SES ASSOCIATION . 

.June 30, 1982 - December 28, 1982 

Comp Code A B C D E F G H I J 
Steo 01 02 03 04 05 06 07 08 09 10 
Range 

YR 17,811 18,437 19,084 19,711 20,358 20,984 21,632 22,258 22,884 23,657 
1 MO 1484 1536 1590 1643 1697 1749 1803 1855 1907 1971 

H.."R 8.53 8.83 9.14 9.44 9.75 10.05 10·.36 10.66 10.96 11.33 

YR 18,437 19,084 19,711 20,358 20,984 21,632 22,258 22,884 23,532 24,304 
2 MO 1536 1590 1643 1697 1749 1803 1855 1907 1961 2025 

HR. 8.83 9 .14 9.44 9.75 10.05 10.36 10.66 10.96 11 .27 11.64 

YR 19,377 20,128 20,880 21,611 22,362 23,114 23,866 24,618 25,369 26,079 
3 MO 1615 1677 1740 1801 1864 1926 1989 2051 2114 2173 

HR 9.28 9.64 10.00 10.35 10. 71 11.07 11.43 11.79 12. 15 12.49 

YR 20,713 21,506 22,342 23, 135 23,928 24,722 25,515 26,330 27,144 .27, 917 
4. MO 1726 1792 1862 1928 1994 2060 2126 2194 2262 2326 

HR 9.92 10.30 1:0. 70 11.08 11.46 11. 84 12.22 12.61 13.00 13.37 

YR 22,237 23,114 23,970 24,826 25,703 26,559 27,415 28,292 29,148 29,963 
5 MO 1853 1926 1998 2069 2142 2213 2285 2358 2429 2497 

HR 10.65 11.07 11.48 11.89 12.31 12.72 13.13 13.55 13.96 14.35 

YR 24,910 25,870 26,852 27, 791_ 28,773 29,754 30,694 31,675 32,656 33,554 
6 MO 2076 2156 2238 2316 2398 2480 2558 2640 2721 2796 

HR 11. 93 12.39 ·12.86 13.31 13.78 14.25 14.70 15 .17 15.64 16.07 

Effective 
12-2-81 

Nursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Health Nursing Advisor 4J ( . 
Public Health Nursing Advisor, Senior 5J 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 
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SERIES G 
MINNESOTA NURSES ASSOCIATION 

December 29, 1982 - June 30, 1983 • . 
Comp Code A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 09 10 
Range 

YR 18,354 18,980 19,648 20,295 20,964 21,611 22,279 22,926 23,574 24,367 
1 MO 1529 1582 1637 1691 1747 1801 1857 1911 1964 2031 

HR 8.79 9.09 9.41 9.72 10.04 10.35 10 .67 10.98 11.29 11.67 

YR 18,980 19,648 20,295 20,964 21,611 22,279 22,926 23,574 24,242 25,035 
2 MO 1582 1637 1691 1747 1801 l857 1911 1964 2020 2086 

HR 9 .09 9.41 9.72 10.04 10.35 10.67 10.98 11.29 11.61 11.99 

YR 19,961 20,734 21,506 22,258 23,031 23,803 24,576 25,348 26, 121 26,852 
3 MO · 1663 1728 1792 1855 1919 1984 2048 2112 2177 2238 

HR 9.56 9.93 10.30 10.66 11.03 11.40 11. 77 12.14 12.51 12.86 

YR 21,339 22,154 23,010 -23,824 24,638 25,474 26,288 27, 123 27,958 ·28, 752 
4 MO 1778 1846 1917 1985 2053 2123 2191 2260 2330 2396 

HR 10.22 10.61 11.02 11.41 11.80 12.20 12.59 12.99 13.39 13.77 

YR 22,905 23,803 24,680 25,578 26,476 27,353 28,230 29,148 30,025 30,861 
5 MO 1909 1984 2057 2132 2206 2279 2352 2429 2502 2572 

HR 10.97 11.40 11.82 12.25 12.68 13 .10 13.52 13.96 14.38 14.78 

YR 25,662 26,643 27,666 28,626 29,629 30,652 31,612 32,635 33,638 34,556 
6 MO 2138 2220 2306 2386 2469 2554 2634 2720 2803 2880 

HR 12.29 12.76 13.25 13.71 14 .19 14.68 15 .14 15.63 16. 11 16.55 

Effective 
12-2-81 

Nursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Heal th Nursing Advisor 4J r 

Public Health Nursing Advisor, Senior 5J 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 
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APPENDIX E 

The following is an alphabetical listing of state deparitments, agencies, etc• 
whicb are the seniority units where the Minnes·ota Nurses Association has 
exc1usi ve bargaini.ng rights .f'or regj_.:~tered nurses at the time thi.s Agreement 
was signed. Seniority units are indicated by an asterisk. 

*Administration, Department of 

*Board of Nursing 

Community College System ( ea.ch college is a seniority unH) 
*Inver Hills Community College 
*Lakewood Community College 
*Minneapolis Community College 
*North Hennepin Co,~unity College 
*Rochester Community College 

Corrections, Department of ( each facility is a seniority unit) 
*Minnesota Correctional Facility - Lino Lakes 
i•Minnesota Correctional Facility ~ Hed Wing 
*Minnesota Correctional Facility - Sm1k Centre 
*Minnesota Correctional Facility - Stillwater 
*Ramsey Medical Unit 

Education, Department of 
¾*Minp_esota School for the Deaf 

*Health, Department of 

Public Welfares Department of (each facility is a seniority unit) 
*Ah-Gwah-Ching Nursing Home 
*Anoka State Hospital 
*Brainerd State Hospital 
*Cambridge State Hospital 
*Central Office - DPW 
*Faribault State Hospital 
*Fe0gus Falls State Hospital 
*Moose Lake State Hospital 
*Oak Terrace State Hospital 
*Rochester State Hospital 
•st. Peter State Hospital 
*Security Hospital (St. Peter) 
*Willmar State Hospital 

State University System (each university is a seniority unit) 
*Bemidji State University 
*Mankato State University 
*Moorhead State University 
*St. Cloud State University 
*Winona State University 

*Transportation, Department of 

*Veterans Affairs, Department of 

The Employer reserves the right to add or delete seniority units. 



The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% t ime basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage . This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital . In no event, will the dependents coverage become effective before the employee's 
coverage . When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage . 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers) . Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan . Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment . If approved, the life insurance remains in force until death. 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages . El igible are coordinated with the benefits of other group plans. You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step­
children. 
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SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 

The State of Minnesota pro­
vides, where available, two com­
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor­
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza­
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con­
cept, members must use the ser­
vices of HMO affiliated physi­
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel­
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(I n-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 days 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations (except to obtain 
employment or insurance), well baby care, 
immunizations, vaccinations, allergy treatment or testing. 
Health education programs are available through CMGHP 
medical center. 

100% coverage 

Member pays $2 a prescription for up to 34 day supply. 
Drugs available at CMGH P medica l center or participating 
pharmacies. 

COORDINATED HEALTH 
CARE 

100% cover, ,n semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations, immunizations, 
hearing exams, eye exams, well chi ld care when provided 
or referred by CHC physician. A llergy test ing and 
treatment covered 100%, shots at $10 for six months. 

Member pays $10 at CHC faci lity or other fac il ity in life 
threatening emergency, co-payment is waived if admitted 
as a bed patient . 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy . Member pays $4 at any other 
pharmacy. 

GROUP HEALTH ASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while covera~e is in force. 

100% coverage for routine annual physicals and 
immunizations, PAP smears, well baby and child care. 

Member pays $10 a visit at hospital where GHA has staff 
privileges. 

Member pays $1 a prescription at participating 
pharmacies. 

GROUP HEALTH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for hea lth eva luations (except to obtain 
employment or insurance), well baby care, 
immunizations, and allergy testing and treatment . 

100% coverage 

Members pay $.50 a prescription for up to 34 days suppl~ 
of drugs included in GHP formulary. Pharmacies available 
in ten GHP centers. 

---------------- ------------------------------ ----- - ------------------ -------------1 
Available at reduced cost at participating optical stores . 

100% coverage up to 30 days a calendar year. 

20 visits a ca lendar year , member pays $10 a visit. 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health . 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medica l equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum. 

100% coverage for hospitalization and emergency room . 
Physicians fees: 80% of fa ir and reasonable charges. 

Preventive dental care for children to age 12. 

No restrictions. 

CMGHP provides conversion to a non-group CMGHP 
membership . 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center . 

$15 a day payment, maximum confinement 30 days. 

Not covered . 

100% coverage in semi-private room for 70 days in any 
12 month period when under care of Range Mental 
Health Center. 

Available at GHP cost when purchased at GHP centers ir,! 
Metro area . 

100% coverage by GHP Mental Health Department up to 
30 days a contract year . 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff . Coverage 
6th through 25th visits, maximum 25 visits per year. Must under care of Range Mental Health Center . limited to 20 visits per year at a member cost of $10 per 
be under the direction of a CHC physician. visit . 

Member pays $15 a day 1st through 30th day, $25 a day 100% coverage to benefit limit for 73 days in any 12 
31st through 73rd day, maximum of 73 days . month period when under care of Range Mental Health 

100% in-patient coverage for 73 days wh ile covered and 
when authorized by GHP chemical dependency 
counselor . Center. 

1st through 5th visit covered in fu ll , 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit when under care of Range Mental Health Center 100% out-patient coverage. 

Supplemental benefits covered at 100% after $50 each 
calendar year , for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum . 

Out-patient: Amount charged is paid in fu ll for services at 
a hospital ; scheduled benefit allowance for visits to 
physicians office. In-patient: Full coverage in semi-private 
room . Surgery, anesthesia , and hospita l visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to sound natural 
teeth, excision of tumors, and exostoses . 

No restrictions during open enrollment periods. 

100% coverage on renta l or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area . 

Limited dental benefits available. Contact plan office for 
details. 

No restrictions. 

Member may convert to an individual plan . A special Full plan level of benefits if in plan service area. 
package is ava ilable to member who leaves metropol itan 
area . (See certificate) 

90% for skilled nursing care, rental or purchase of 
durable medical equipment when prescribed by GHP 
physician . No maximum . 

For medical emergency, 100% coverage for inpatient 
hospital . Outpatient hospital 80% coverage for medical & 
misc . services . 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage during 
annual open enrollment period or as a new employee . 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges. 

No restrictions. 

GHP provides conversion to a non-group HMO 
membership in GHP. 



HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician. 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

Member pays $2 per prescription at HMOM 
participating pharmacies. 

Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers. 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year . 

Member pays 20% a visit (not to exceed $10) , up to 30 
visits a calendar year. 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician . 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care. 

No coverage for routine dental care. Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician. 

100% coverage with exception of non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota. 

MED CENTER HEALTH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays $15 a visit , waived if admitted for same 
condition within 24 hours. 

Member pays up to $2.50 a prescription for 30 day supply 
(90 days for birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin . 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidscene" selection . 

80% coverage for up to 60 days a calendar year when 
a pp roved by a plan mental hea Ith provider . 

NICOLLET EITEL HEAL TH 
PLAN 

100% coverage in semi-private room for unlim 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

days . 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams, 
immunizations, allergy injections and well baby care . 

Member pays $15 a visit, waived if admitted within 24 
hours of visit. 

PHYSICIANS HEALTH 
PLAN 

1 L coverage in semi -private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams (except for 
employment or insurance) , well child care, 
immunizations, injections and allergy shots . 

Member pays $15 a visit for emergency room and out­
patient services through any participating hospital 
100% coverage for scheduled out -patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3 .50 a prescription or refill for up to 
day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
supply of birth control pills). Benefit applies out of area . drugs. Birth control pills: 3 month supply. 

$50 credit through Benson's, Target, or Dayton's toward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers. 
is a prescription change. 

Member pays $20 a day, maximum 30 da 
confinement . 

er 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit, maximum 50 
when approved by a plan mental health provider . visits a year. Family therapy: member pays $15 a year. 

requires member be evaluated in advance by PHP 
mental health designee (unless an emergency) before 
beginning or continuing in- or out-patient treatment for 
mental health . Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year . 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care. 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment. 

80% coverage for treatment due to accident if treated 
within six months of accident . No other coverage even if 
hospitalized. 

No restrictions. 

Conversion plan available through Northwestern National 
Life Ins. Co. 

Group therapy: member pays $5 a session, maximum 50 
visits a year . 

Member pays $10 each out-patient visit , up to 30 visits a 
calendar year. 

Member pays $250 an admission. Stays of more than 21 Same coverage as above . 
days need advance approval of NEHP. 73 days per year . 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices . 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1 ,500, then 
100% up to $250,000. 100% coverage if referred by Plan 
physician . 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary . 

No restrictions. 

Four insurance conversion options available through 
Northwestern National Life Ins . Co . 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood . 

100% coverage for referrals if approved in advance by 
PHP. 80% oMirst $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year. 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident . Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
t 11ent or was aware of prior to enrollment in PHP . 

If remaining in the servicing area, benefits remain the 
same except for co-payment of: $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
20% for the first $2,500 of in-patient hospital expenses 
per confinement . Members leaving the area may select 
one of the Mutual of Omaha conversion plans. 

SHARE HEALTH PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, (3 month supply of birth control pills) 
when purchased from participating pharmacies . 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/ or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment . 

Supplemental benefits covered at 80%. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls, exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area . Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 00% of charge when 
service is performed by a 
participating dentist . 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 00% of charge when 
performed by a participating dentist. 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 00% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible per 
coverage year . (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person. 

GROUP HEAL TH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
facilities. 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
facilities. 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 

Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



HOSPITAL SERVICES 

GENERAL ADMI SSIO NS 

NERVOUS, MENTAL AND T B* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIO LOGY 

HOSPITAL V ISITS 

MENTAL HEAL TH 

X-RAY AND 
LABOR ATORY 

OBSTET RICS 

OFFICE CALLS 

MI SC ELLAN EOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days . 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and m inor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual , customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

80% of first $750 

Remainder covered under Major Medical. 

Up to $100 a year . 

Remainder under Major Medical. 

Full coverage of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description. 

80% paid under Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person . 

80% reimbursement on expense exceeding the 
deductible. 

$500,000 maximum. 

Central Minnesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St. Germain St., St . Cloud , MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th , St . Cloud, MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave ., St . Paul , MN 

WEST MEDICAL CLINIC 
Time Medical Bldg ., St . Paul, MN 

ST. CROIX VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

EAGAN CLINI C 
Eagan, MN . - Near Cedarvale Shopping Ctr . 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave. , Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR . - St. Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

Group Health Association 
of Northeastern Minnesota 
Phone 218-749-5890 

CLINICS 

ADAMS CLINIC 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Vi rginia -Aurora , MN 

LENONT PETERSON CLINIC 
Virginia, MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc. Phone 641-3100 

• GROUP HEALTH COMO MEDICAL CENTER 
2500 Como Ave . lat Hwy 2801 , St . Paul , MN 

GROUP HEAL TH WEST MEDICAL CENTER 
1533 Utica Ave . So. lat Hwys 12 & 100) 
St . Louis Park, MN 

' GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St. & Nicollet Ave., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave., Maplewood, MN 

GROUP HEAL TH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave . No., Brooklyn Center, MN 

• GROUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th Ave . So., Minneapolis, MN 

' GROUP HEALTH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St . Paul, MN 

GROUP HEAL TH BURNSVILLE MEDICAL CENTER ARCADE CLINIC 
200 Nicollet Blvd. E. , Burnsville, MN 651 Arcade , St . Paul 55106 

' GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av . NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth, MN 

LENONT-PETERSON CLINIC 
830 9th Street No ., Virginia, MN 

COMMUNITY HEAL TH CENTER 
4th St . at 11th Ave ., Two Harbors, MN 

• DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ ST. MARY'S 
2312 S. 6th St, Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd ., St. Paul , MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St . Paul, MN 

HMO Minnesota (HMOM) 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state . Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals) . Prescription drugs are 
available at over 400 participating pharmacies. An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department. For more information , call 
61 2-456-8485 or 218-722-4685. 

Med Center Health Plan 
Phone 927-3263 

CLIN ICS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St ., St . Louis Park 55416 

PLYMOUTH SA TEL LITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av . So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd ., Bloomington 55420 

MM C SATELLITE 
Suite 206, Metropolitan Medical Office Bldg. , 825 
South 8th St ., Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N. W . Zilla , Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy. 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St . Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av., Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC, P.A. 
3320 Bellaire Av ., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
181 4 North St . Paul Rd ., Maplewood 55109 

SCENIC HILLS CLINIC 
261 No. Ruth Street, St. Paul 55119 

GORMAN CLINIC 
234 E. Wentworth Av ., West St. Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av., North St . Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av. , St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St . Paul 55106 

FAMILY PRACTITIONERS , P.A. 
7460 So. 80th St. , Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr. , Woodbury 55119 

NORTH SUBURBAN FAMILY PHYSICIANS 
404 W . Hwy. 96, Shoreview 55112 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEAL TH CENTER 
15950 Franklin Tr . S.E., Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN'S HOSPITAL 
403 Maria Av ., St . Paul, MN 

ST. FRANCIS HOSPITAL 
325 W . 5th , Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe. Blvd ., St . Louis Park, MN 

Nicollet/ Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S . 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd . 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTH DALE HOSPITAL 
Edina, MN 

CHILDREN'S HEALTH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area . Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies. A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 340-7800. 

Share Health Plan Phone 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av .N., Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av . NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St ., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av .S., Bloomington, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd ., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave ., St . Paul , MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul , MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av .S. , Edina, MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each . Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium . If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000) . Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse . The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1,000 Dependent Life Or Spouse Per $1 ,000 Dependent Life 

Under 30 $.06 $.22 45- 49 $ .18 $ .46 
30 - 34 .10 .30 50 - 54 .35 .80 
35- 39 .10 .30 55 - 59 .50 1.08 
40 - 44 .18 .46 60 - 64 .85 1.80 

65 - 69 1.56 3 .22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit d9es not exceed 66 2/ 3 of the monthly salary . NOTE: No benefit is payable when eligible for 
Worker 's Compensation benefits 

Monthly Benefit 

$140 
170 
200 
250 
300 
400 

Cost Per 2-Week Pay Period 

$1 .32 
1.61 
1.88 
2.36 
2.84 
3.78 

LONG TERM SA LA RY CONTINUANCE DISA BILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is available to certain employees based upon annual salary . Cost per $50 of coverage - $ .59 per 2-
week pay period . 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee). The rate fo r a $5,000 unit is$ . 15 per 2-week pay period . 

NOTE: If both husband and wife are employed by the State, they are each elig ible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits. 

F. 14620 Rev . 9-81 



MEMORANDUM 
OF 

UNDERSTANDING 
Insurance Provisions 

Section 1. Insurance. Both the State of Minnesota and the 'Minnesota Nurses 
Association agree to implement the provisions of the attached Insurance 
Article, which document represents the agreed upon Insurance Article for the 
1981-1983 Collective Bargaining Agreement. The terms of said article shall be 
effective on October 7, 1981, the commencement of the new insurance program 
year. 

Section 2. Insurance Payment. The parties agree that notwithstanding the 
provisions of Section 4, Insurance Payment, of the attached Insurance Article 
employees must be enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 21, 1981 in order to receive the first $50.00 
insurance payment, and that such payment shall be made in November, 1981. 

Section 3. Open Enrollment. The parties agree that notwithstanding the 
provisions of Section 11, Open Enrollment, of the attached Insurance Article 
the 1981 open enrollment period shall be the period of September 21, 1981 
through October 21, 1981, and that changes in coverages shall become effective 
October 21, 1981. 

For the Employer For Minnesota Nurses Association 

Date this _____ day of _________ , 1981 

- 44 -

• 

• 



MEMORANDUM'OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA NUTISES ASSOCIATION 

This Memorandum of Understanding is made and entered into this day 
of ______ , 1981 by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER 1 and the Mfonesota Nurses Association, hereinafter 
referred to as the ASSOCIATION: 

HOLIDAYS 

The provisions of the Master Agreement are supplemented as follows: 

Nurses employed in the Department- of Public Welfare who observe Columbus Day 
(Monday, October 12, 1981) as a holiday thus conform:lng to the 1979-1981 
Agreement between the State of Minnesota (Department of Public Welfare) and 
the Minnesota Nurses Association which Agreement is still in effect shall not 
be eligible for a holiday on November 27, 1981 (the day after Thanlrngiving) 
provided in the 198 ·1-1982 Agreement (Article 6, Section 2) between the State 
of Minnesota and the Minnesota Nurses Association. 

All nurses who observed their birthday as a paid holj_day between July 11 1981 , 
and date of implementation of this Agreement, inclusive shall not be eligible 
to receive a floating holiday during the first fiscal year of the Agreement. 

In witness whereof, the parties have set their hands this ---of __ , 1981. 
day 

For the Association For the Employer 





State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

{612) 296-2616 

w 111 caw 1 ...&ii WWW !I #A 

UNIT 10 (COMMUNITY COLLEGE INSTRUCTIONAL .UNIT) 

I. Economic Costs 

Biennial 
Cost Item Biennial Base. New Money 

Salary 54,382,024 8,376,529 
. ~ 

FICA & Retirement 8,225,608 1,243,722 

Insurance 2,942,814 711,522 

Total $65&550,446 $10.331,773 

I I. Exclusive Representative: Minnesota Community College Facijlty Association 

III. Bargaining Unit Composition: Unclassified Instructors, Librarians, and 
Counselors in Minnesota Community College 

·System 

AN EQUAL OPPORTUNITY EMPLOYER 

a 



SUMMARY OF PROPOSED AGREEMENT WITH COMMUNITY COLLEGE FACULTY 

I. Salaries 

- F.Y. 1 82: 9.0% schedule adjustment 7/1/81 
- F.Y. 183: 9.0% schedule adjustment 7/1/82 
- Maintained existing step increment and lane change syste~s each year. 

II. Fringe Benefits 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000. 
Raise deductible from $50 to $100. 

- Flat rate Employer Contribution: 
F.Y. '82: Contribute up to total Blue Cross/Blue Shield rates for 

employee coverage. 
Contribute up to total Blue Cross/Blue Shield rates for 

dependent coverage. 
F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 

employee and dependent coverage. 
- Eiiminate Health Testing . 
- Continue current Dental Insurance Benefits. 
- Flat rate Employer contribution 

F.Y. 1 82: Contribute up to total Delta Dental rate for employee coverage. 
Ccntribute up to one-half Delta Dental rate for dependent coverage. 

F.Y. '83: Contribute up to the total cost of Delta Dental employee coverage. 
Contribute up to 50% of the cost of Delta Dental dependent coverage. 

- Eliminate $500 Death Benefit · 
- Increase Life Insurance to $40,000 for employees earning over $30,000 . 

. .. 



EMPLOYMENT CONTRACT 

1981 - 83 

Between 

STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 

COMMUNITY COLLEGES 

and 

MINNESOTA COMMUNITY COLLEGE 
FACULTY ASSOCIATION 



ii 
EMPLOYMENT cmnTACT 

Between 
STATE OF MINNESOTA/MINNESOTA STATE BOARD FOR COMMUNITY COLLEGES 

and · 
MINNESOTA COMMUNITY COLLEGE FACULTY ASSOCIATION 

C O N T E N T S 

Topic Page Number 

PREAMBLE ••••••••••••••••••••••••••••••&0000."c••••••o••••••••••••••••• 

ARTICLE I 

ARTICLE I I 
Sec. 1 
Sec. 2 

~trikes and Lock-Outs • • • • • • • • • e t, • • • • • e • • • • • • • • • • • • • • • • • • • 

Lock-Outs ........................ . •••••••••• 0 ••••••••••••• 

ARTICLE I II ASSOC I AT ION DEDUCTIONS •• H ..... "° ........................ . 
Sec. 1 
Sec. 2 
Sec. 3 

ARTICLE IV 
Sec. 1 
Set: 2 
Sec. 3 

ARTICLE V 

ARTICLE VI 
Sec. 1 
Sec. 2 
Sec. 3 
Sec. 4 
Sec. 5 
Sec. 6 
Sec. 7 

ARTICLE VII 
Sec. 1 
Sec. 2 
Sec. 3 

-ARTICLE VI II 
Sec. 1 
Sec. 2 

ARTICLE IX 
Sec. 1 
Sec. 2 
Sec. 3 

Dues Check-Off ............................................ . 
Fair Share Check-Off ..................................... . 
Indemnity ••••• ~ ................ ,, .. ., c ••••••••••••••••••••••• 

Non-Discrimination ·············~6··············· .. ······· .. 
Equal Application ................ ~························ 
Employer Responsibility ...................................... . 
Association Responsibility ................................. .. 

Management Rights ............................................ . 

Association Rights ....................................... 
Communications .............................................. . 
Use of Facilities ................ " ....................... . 
Transaction of Business ..................................... . 
Bulletin Boards ••••••••••••••••• e ....................... .. 

Association Local Committees ............................. 
Association State Committee ................................. . 
Access to Information ......................................... . 

Representatives ..................... ., ......................... .. 
Administration of Contract .................................. . 
Certification of Campus Representatives .................. . 
Certification of State Representatives .................... . 

Employee Protection and Assistance ...................... . 
Ass au l t ................................................. . 
Legal Counsel ............................................ 
Work Year and Work Week ..................................... . 
Academic Calendar ............... o••························ 
Surnmer Session ................................................. . 
Extra Weeks • • e • e • • • ••• e 8 ♦ • • e • Cl • ti- • •• • e e a C:, • ♦ ♦ e • e ♦ e • e • e e •• • e 

1 

1 

1 
1 
2 

2 
2 
2 
2 

2 
2 
2 
3 

3 

3 
3 
3 
4 
4 
4 
5 
5 

5 
5 
6 
6 

6 
6 
6 

6 
6 
7 
8 



iii 

Topic Page Number 

ARTICLE X 
Sec. 1 

ARTICLE XI 
Sec. 1 
Sec. 2 
Sec. 3 
Sec. 4 

ARTICLE XII 
Sec. 1 
Sec. 2 
Sec. 3 
Sec. 4 
Sec. 5 
Sec. 6 
Sec. 7 
Sec. 8 
Sec. 9 

ARTICLE XI II 
Sec. 1 
Sec. 2 
Sec. 3 
Sec." 4 
Sec. 5 

ARTICLE XIV 

ARTICLE XV 
Sec. 1 
Sec. 2 

ARTICLE XVI 
Sec. 1 
Sec. 2 
Sec. 3 
Sec. 4 
Sec. 5 
Sec. 6 
Sec. 7 

ARTICLE XVII 
Sec. 1 
Sec. 2 

Work Assignments ......................................... 
Load •••••••••••••••••••••••••••••••••••••••••••••••••••• 

Wages .................................................... .......................................... Step Placement 
Column Placement 
Miscellaneous 

........................................ ........................................... 
1981-83 Salary Schedules ................................ 
Leaves of Absence With Pay •••••••••••••••••••••••••••••• 
Sick Leave •••••••••••••••••••••••••••••••••••••••••••••• ....................................... Bereavement Leave 
Personal Leave 
Legal Leave 

.......................................... ............................................. 
Sabbatical Leave~-······································ 
Military Leave .......................................... 
Pro-Rata ••••••••••••••••••••••••••••••••••••••••••••• 0 •• 

Accounting of Leave Status 
Leave Benefit Accumulations 

• • • • • • • • • • • • • • • • • • • • • • a • • • • • • • ............................. 
Leaves of Absence Without Pay ............................ .......................................... Military Leave 
Parenthood Leave 0 e O O O ♦ • • • • • • • 0 0 • • •• • a • • • • 0 a e O • •• ♦ •• 0 0 0 • • 

Other Leaves of Absence Without Pay ..................... 
Religious Holidays ...................................... 
Benefits ................................................ 
Holidays • 0 0 • e e a • • C O O • • ♦ • e •• ♦ ♦ e • e • -, • • a • • • 0 a • ♦ • e • • 0 a • a •• ♦ • 

Severance Pay and Early Retirement Incentive ••••••••••••• 
Severance Pay •••••••••••••••••••••••••••••••••••••••••••• 
Early Retirement Incentive •.•••••••••••••••••••••••••••••• 

Expense Allowance ••.••.•.••••.•••••.••.•••.••••.•.••.•••• 
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PREAMBLE 

This Contract is made and entered into this 16th day of November, 1981, 
by and between the State of Minnesota/Minnesota State Board for Community 
Colleges, hereinafter called the Employer, and the Minnesota Community 
College Faculty Association, hereinafter called the Association, and has as 
its purpose the promotion of effective and harmonious relations between the 
Employer and the Association; the furtherance of quality education by maintaining 
a high standard of academic excellence and efficient governmental services; the 
establishment of an equitable and peaceful procedure for the resolution of 
complaints and grievances without interruption of work and interference with the 

·efficient operation of the colleges; to maintain and increase quality of services; 
and the establishment of a formal understanding relative to all conditions of 
employment. · 

ARTICLE I 

RECOGNITION 

The Employer recognizes the Association as the exclusive bargaining 
representative for all instructors, counsel ors, and librarians who work 
more than 14 hours per week or more than 35% of a normal work week and 
more than 100 work days per calendar year; excluding presidents, vice 
presidents, assistants to presidents, administrative assistants, deans, 
assistant deans, associate deans, directors, assistant directors, and 
all ·classified personnel. In accordance with the Bureau of Mediation 
Services Case No. 80-PR-1300A, the term 11 employee, 11 when used hereinafter 
in the Contract shall refer to all employees of the designated bargaining 
unit, and reference shall include both male and female employees. 

The Employer will not during the 1 ife of this Contract meet and 
negotiate or meet and .confer relative to terms and conditions of employment 
with any employee or group of employees who are covered by this Contract 
except through the exclusive bargaining representative. 

If titles or positions are created during the life of this Contract 
that are not listed above, the parties will meet and attempt to agree on 
the inclusion or exclusion of the new title or position. If the parties 
cannot agree, the question will be submitted to the Director of th~ 
Bureau of Mediation Services for a determination of the inclusion or 
exclusion of such title. 

ARTICLE II 

STRIKES AND LOCK-OUTS 
... 

Section 1. Lock-Outs. No lock-out of employees shall be instituted 
by the Employer during the term of this Contract. 
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Section 2. No Strikes. The Association agrees that it will not promote 
or support any strike as. defined in Minnesota Statues 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1. Any employee 
who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. 

ARTICLE II I 

ASSOCIATION DEDUCTIONS 

Section 1. Dues Check-Off. The Employer agrees to cooperate with 
the Department of Finance and the Association in facilitating the deduc­
tion of membership dues established by the Association from the salary· 
of each employee who has authorized such deduction in writi rig~ The 
aggregate deductions of all employees shall be remitted together with 
an itemized statement to the Association office no later than 15 days 
following the end of each payroll period. 

Sec ti on 2. Fair Share Check-Off. In accordance with Minnesota 
Statute 179.65 the Association may request the Employer to check-off a 
fair share fee for each member of the unit who is not a member of the 
Association. 

. se·c'tion 3. Indemnity. The Association agrees to indemnify and 
hold the Empl ayer harmless against any and all cl aims, suits, orders or 
judgments brought or issued against the Employer by an employee as a 
resuJt of any action taken or not taken in accordance with the provisions 
of this Article. 

ARTICLE IV 

NON-DISCRIMINATION 

Section 1. Equal Application. The provisions of this contract 
shall be applied equally to all employees in the bargaining unit without 
discrimination as to race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, or sex unless sex 
is a bona fide occupational qualification, marital status, political 
affiliation, sexual preference, or any other class or group distinction. 

Section 2. Employer Responsibility. The Employer accepts its 
responsibility to ensure equal opportunity in all aspects of employment 
for all qualified persons regardless of race, creed, religion, color, 
national origin, age, physical disability, reliance on public assistance, 
sex unless sex is a bona fide occupational qualification, marital status, 

Official Copy 
-p-c-R- ... 



3 

political affiliation, sexual preference, or·any other class or group 
distinction. The Employer will not interfere with the rights of employees 
to become or not to become members of the Association..i. and there shall be 
rto discrimination or interference, restraint, or coercion by the Employer 
or any Employer representative against any employee because of Association 
membership, non-membership, or any employee activity in an official 
capacity on behalf of the Association which is in accordance with the 
provisions of this Contract. 

Section 3. Association Responsibiliti. The Assqciation accepts 
its responsibility as exclusive bargaining rep~esantative and agrees to 
represent all employees in the bargaining unit without discrimination as 
to race, cree~, religion, color, national origin, age~ physical disability, 
reliance on public assistance, sex unless sex is a bona fide occupa-
tional qualification, marital Status, political affiliation, sexual 
preference, or any other class or group distinction. 

ARTICLE V 

MANAGEMENT RIGHTS 

It~is recognized that except as expressly stated herein the Employer 
shal 1 retain whatever rights and authority are necessary for it to operate 
and direct the affairs of the colleges in all of their various aspects, 
including but not limited to, the educational policies of the colleges; 
the right to select, direct, and assign employees; to schedule working hours; 
to determine whether goods or services should be made or purchased; to make 
and enforce reasonable rules and regulations affecting terms and conditions 
of employment that are uniformly applied and enforced in accordance with 
the provisions of the rules or regulations. Any term or condition of 
employment not specifically established by this Contract shall remain 
solely within the discretion of the Employer to modify, establish or 
eliminate. 

ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Communications. Copies of all communications distributed 
g·enera11y to employees by the Board office or a college shall be supplied 
to the Association at the same time. The Association shall designate its 
address for this purpose. 

Section 2. Use of Facilities. The Association and its representatives 
shall have the right to use the college facilities for purposes of holding 
meetings and for carrying out the Association's business. Facilities for 
purposes of this section shall mean meeting space and equipment normally 
used by the faculty. If consumable supplies or-classified or student help 
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of the college is used by the Association, such use requires prior approval 
and reimbursement to the college for costs involved with such use. Utilization 
of space by the Association requires advance·request and utilization of 
facilities in general is dependent upon the avai~ability for such use. 

Section 3. Transaction of Business. Duly authorized representatives of 
the Association shall be permitted to transact official Association business 
on college premises at reasonable times, provided that this shall not unduly 
interfere with nor interrupt the operations of the college. The Association 
may use the college distribution service and employee mailboxes for 
communications to employees. 

Section 4. Bulletin Boards. The Association sh~ll have the right to 
post announcements and notices of its activities and concerns on employee 
bulletin boards. One bulletin board on each campus w.ill be at a location 
mutually agreeable to the Local Association Chapter and the College President 
or designee. 

Section 5. Association Local Committees. The Association shall 
establish from one to six committees. Membership on each committee shall 
not exceed six. The number of committees may be limited to three at the 
College President's request or to a lesser number with Local Association 
agreement. Committees will be assigned responsibility for one or more of 
the fol lowing topic areas: Personnel, Student Affairs, Curriculum, Facil i­
ties, Fiscal Matters, and General Matters. The exchange of views process 
is recognized as being a significant and necessary part of the local 
campus operation. 

Each committee wil 1 have full authority in the assigned area to 
present the views of the employees in meetings with the College President 
or designee and a committee of not more than five additional administrators. 
Meetings shall be scheduled monthly during the academic year and may be 
held at additional times by mutual consent of the College President or 
designee and the Chairman of the Local Association Committee. 

The agenda for each meeting shall be prepared and distributed by the 
College President or desi gnee at 1 east one week before the meeting, and 
shall contain all items submitted by the Chairman of the Association 
Committee and the College President or designee. Within two weeks after 
each meeting the College President or designee will announce to the 
employees agreements reached and/or actions taken as a result -of discus­
sions at the meeting. A written rationale of agreements reached and/or 
actions taken will accompany the announcement, or the College President 
shall state the rationale at the next exchange of views meeting. 

Proposals in the areas of the college budget, faculty activities 
during scheduled duty days, new program proposals, proposals to eliminate 
programs, any reduction in unlimited employees, college organization, and 
changes in academic standards or credit offer·ings in existing programs 
will be considered at an exchange of views meeting. If agreement is not 
reached at that meeting, the proposal shall be reconsidered at the next 
exchange of views meeting before implementation by the Local Administration. 
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Prbposals initiated by .the college administration to create or change 
existing policies and/or rules and regulations affecting employees will 
be submitted in writing to the Local Association for reaction before a .. · 
final decision is made by the college administration. Sincere efforts 
shall be made to reach agreement. If the Local Association or the administra­
tion feels that sincere efforts to reach agreement or understanding have not 
been made in exchange of views, either party may request that the Chancellor 
or designee and a State Association representative attend the earliest 
possible exchange of views meeting at that campus and make recommendations 
within one week. 

As an alternative to the above, a different system of Local Association 
involvement in campus governance may be agreed to between the Local Association 
and the College President. Such agreement shall not in any way regulate or 
control the right of selection or participation by th~ Local Association but 
shall be confined to the design of the structure and its operational mode. Any 
alternative system of Local Association involvement in· campus governance must · 
be approved by the State Association and the Chancellor. 

Section 6. Association State Committee. The State Association shall 
establish a committee of no more than eight members to meet and confer with 
the Minnesota State Community College Board for discussion and mutual exchange 
of ideas regarding statewide matters which are considered significant by the 
State Association or the Employer. The Employer shal 1 provide the facilities 
and set the time for such conferences to take pl ace, and such conferences shall 
be held-,at least three times a year. Agenda will be prepared and distributed 
one week in advance by the Board President or designee and will include all 
items submitted by the State Association. The agenda shall also include all 
items submitted by the Board President. 

Section 7. Access to Information. Upon request, the Employer or the 
empl ayer' s desi gnees agree to provide the Association at state and 1 ocal 
1 evel s information avail ab 1 e to it concerning the professional staffing and 
financial resources of the Minnesota Community Colleges, including routine 
reports, registry of professional personnel, tentative budgetary requirements 
and allocations, agendas and minutes of Board meetings, names and addresses 
and position on the salary schedule of all employees in the bargaining unit, 
and such other information requested by the Association in contract matters 
or in the processing of a grievance. 

ARTICLE VII 

REPRESENTATIVES 

Section 1. Administration of Contract. The Employer agrees that the 
Association Grievance representative on each campus shall be provided the 
opportunity to investigate and process grievances and the Local Association 
President on each campus shall be provided the opportunity to confer with the 
College President or designees concerning the provisions and application of 
this contract. Meetings with the administration or arbitration hearings re­
garding the processing of grievances shall be ·during the normal work day 
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whenever practicable an~ the Association Grievance Representative and 
Association Local President shall not lose wages due to their necessary 
participation. 

Section 2. Certification of Campus Representatives. The names of the ,, 
Local Association Chapter President and the Local Association Chapter Grievance 
Representative or alternate, who may serve if the regular Grievance Representa­
tive is not available, and other non-employee Association representatives who 
may represent the employees in the administration of this Contract shall be 
communicated to the Employer designees· on the campus by means of a copy of 
a certification from the State Association to the Chancellor. The names 
of the Employer designees responsible for administering this Contract on the 
campus shall be communicated to the Local Association Chapter by means of a 
copy of a cer~ification from the Chancellor to the State Association. 

Section 3. Certification of State Representatives. The State Association 
President and other State Association representatives shall be certified in 
writing to the Employer by the State Association. The Employer designeeS 
responsible for administration of this Contract at the state level shall be 
certified to the State Association in writing by the Employer. 

ARTICLE VII I 

EMPLOYEE PROTECTION AND ASSISTANCE 

Section 1. Assault. Employees shall report as.soon as practicable, 
cases of assault suffered by them in connection with their employment to 
the appropriate dean or the College President, who shall comply with any 
reasonable request from the employee for information in the possession 
of the administration relating to the incident or the person(s) involved 
and shall act in appropriate ways as liaison between employee, the police, 
and the courts to protect the employee from further aggravation regarding 
the matter. 

Section 2. Legal Counsel. If civil proceedings are brought against 
an employee for acts committed while acting within the scope of her/his 
employment, she/he shall be furnished legal counsel in accordance.with 
Minnesota Statutes. 

ARTICLE IX 

WORK YEAR AND WORK WEEK 

Section 1. Academic Calendar. A committee on each campus composed of 
the College President, the Local Association President, and the Local Student 
Government President, shall establish the academic year calendar and summer 
school calendar. Where there is no Local Student Government President, the 
College President and the Local Association Pr~sident shall agree on a student 
representative. 
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In 1982, each calendar shall include 170 days, and start on September 7, 
September 13, or September 20. Unless changed in subsequent negotiations, the 
beg.; nni ng dates for the 1983-84 academic year wi 11 be Septemb.er 6, September 12, 
or September 19. 

Each calendar shall end no later than the 273rd calen·dar day following 
its starting date. Each calendar shall have a minimum of 165 cl ass and test 
days. Deviations from the normal three quarter calendar format must have 
the approval of the State Faculty Association and the Chancellor. 

There shall be no classes on holidays or on the two days when the State 
Association meets. 

The college President may cancel cl asses one day each academic year for 
each assigned field in the college to allow the employees on the same 
assigned field to participate in common staff development activities. 

Section 2. Summer Session. Each summer session shall be 28 consecutive 
work days in length and shall be composed of 27 class and test days and one 
duty day, unless the period includes July 4th in which case the number of days 
shall be 27. Two summer sessi ans shall be considered the equivalent of one 
academic year quarter. The college admini stra.tion after consultation with 
the employees in each assigned field shall determine course offerings for 
each summer session. In each assigned field in which courses are offered 
the opportunity to teach shall be offered in the following order: 

. ' 
(1) Unlimited employees on a rotation basis, by assigned field, 

with those with the most continuous service in each assigned 
field receiving first chance, except where employees have 
already established a rotation basis for each assigned field. 

(a) If an instructor is offered an opportunity to teach one 
or more courses on a go/no-go basis, each such instructor, 
beginning with the one at the top of the rotation, shall 
be given the opportunity to choose from among the courses 
or sections of courses scheduled in her/his assigned 
field for that summer session. 

(b) If an instructor chooses and is assigned a specific 
course or section of a course on a go/no-go basis which 
depends on enrollment, the opportunity_ to teach that 
session applies only to that offer. 

(c) An employee who rejects an offer to teach one or more 
classes in a summer session shall not receive another 
offer to teach a summer session cl ass until the employee 
comes up again in the rotation. However, if the offer to 
teach in the summer session is for a class offered on a 
go/no-go basis, which will depend on enrollment, then the 
employee may refuse that offer without dropping to the 
bottom of the rotation list. An instructor's position in 
the rotation shall not be altered because of the failure· 
of a go/no-go offering to go.· · 
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(2) Other applicants, except that no assignments of other applicants 
shall be made if currently employed qualified 11 unl imited" 
employees have indicated their willingness to accept the assignment. 

Section 3. Extra Weeks. 

A. Counselors who accept extra weeks assignments in counseling beyond 
their academic year assignment shall have their work load for such 
extra weeks determined in the same manner as for the academic year. 

B. Librarians who accept extra weeks assignments to perform normal 
library services beyond their academic year assignment shall have 
their work load for such extra weeks determined in the same manner 
as for tne academic year. . 

C. Any employee employed for extra weeks to perform services other than 
counseling for counselors, teaching for instructors, and library 
service for librarians shaii be scheduied for 35 hours during such 
extra weeks assignments. 

D. Extra weeks employment $hall be paid for at the rate of 5/170 of the 
employee's scheduled salary for that fiscal year for each full week 
worked. 

E. No assignment of extra weeks shall be made to other than unlimited 
employees if currently employed qualified unlimited employees are 
available and willing to accept the assignment •. 

However, if a temporary employee holds a position during the year 
which is so specific as to require continuance during the extra 
weeks period, such employee shall be allowed to have the extra 
weeks assigned. 

ARTICLE X 

WORK ASSIGNMENTS 

Section 1. Load. It is recognized that employees normally average 40 or 
more hours per weekln carrying out their professional responsibilities. Such 
responsibilities may include professional preparation, student evaluations, 
committee work, community services, maintenance of professional expertise, and 
participation in similar professional activities. It is also recognized that 
many of these hours will be planned by the employee and that some of these 
hours may be spent off campus. 

Assignments by the Employer will be made within the following limits: 

A. Instructors 

Credits (assigned to courses 
or equated credits) 

Official Copy 
----vcrr 

Per Quarter Per Year 

16 45 



9 

An individual instructor may be assigned as many as 18 credits in a given 
quarter if this assignment is necessary to provide the course offerings 
within a specific program or department. The total credits for the year 
shall not exceed 45. In any case, where a variation is implemented the 
college administration shall provide in writing to the instructor the 
reasons why this assignment is necessary and reasonab·le. 

Per Quarter Per Year 

Contact Hours 20 60 

Preparation When possible, without disrupting the normal class offerings 
a maximum of three separate class preparations may be assigned. 

Office Hours Each instructor shall post and maintain one office hour or 
hour of student availability in some other campus location 
per week for each three credits she/he teaches to a maximum 
of fifteen credits. Additional office hours or student 
availability may be scheduled at the instructor• s option. 

Class Size. The administration at each college shall establish through 
the exchange of views process, a regul a ti.on which sets a reasonable maximum 
class size for all instruction at the college. 

Once the regulation is established, any change must be considered through 
the exchange of views process at least one quarter in advance, unless the 
annual staffing allocation would necessitate a change in which case such 
changes shall be considered as soon as they can be scheduled after. the 
publication of the allocations. 

Non-Credit Instruction. When non-credit instruction is assigned as part 
of an instructor's load up to a full-time 1 oad, one CEU shall count as 
2/3 credit for the purpose of load c,:omputation. 

Elapsed Time. The average daily elapsed time per week from the beginning 
of the first assignment to the end of the last assignment shall not exceed 
6 hours exclusive of self-assigned office hours. An individual instructor 
may be assigned a schedule in which the average daily elapsed time per 
week is increased to a maximum of eight hours if this assignment is 
necessary to provide the course offerings within a specific program or • 
department. An individual instructor must approve any increase in average 
daily elapsed time per week. In any case, where· a variation is implemente~ 
the college administration shall provide in writing to the instructor the 
reasons why this assignment is necessary and reasonable. 

Class Scherlules. Class schedules for each instructor shall be developed 
in each college by the administration based on consultation with the 
employee. Such schedules shall be provided to the employee in writing and 
shall include an itemization of all equated credit assignments. 

Vocational Certificate Program Instruction. Twenty-five hours of instruc­
tion are required for Vocational Certificate Programs. Therefore,· 
instructors whose assignments are excl usiVely in such programs may have 
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25 hours of instruction assigned. Reasonable effort will be made to reduce 
that load to the standard for other instructors by combining sections where 
appropriate, by assigning vocational certificate instructors to non­
vocational certificate programs where appropriate for part of their assign­
ment, or by other appropriate means. Instructors who teach only vocational 
certificate program courses shall not be required to post and maintain 
office hours. Vocational Certificate Program instructors who also teach 
non-vocational certificate program courses shall be required to post and 
maintain office hours for the non-vocational certificate program courses, 
provided that the total of classroom and office hours shall not exceed 25. 

Combined Classes. An assignment to teach two or more classes at the same 
time may be made only if requested by the instructor. If such an assign­
ment is then made by the administration, the number of credits assigned to 
the instructor shall be the credits of the class with the greatest number 
of credits of those in this assignment plus one or one-half the total 
number of credits assigned for all the individual classes plus one, whichever 
is greater. 

Intern Supervision. When instructors are assigned to sup~rvise students 
who are working as interns, the instructor shall be assigned credit(s) 
quarterly as follows: 

(1) One credit for each four students or fraction thereof if the 
number of credits for the course(s) is less than 6. 

(2) One credit for each three students or fraction thereof if the 
number of credits for the course(s) is from 6 to 10. 

(3) One credit for each two students or fraction thereof if the 
number of credits for the course(s) is 11 or more. 

Alternate Calendar for Instructors. -The academic year calendar for an 
instructor may be different from the academic year calendar established 
for the college. The academic year for such an employee must conform 
to the number of days in the college calendar, and days may not be 
scheduled on the State Association meeting days. This change must be 
a~reeable to the college administration, the employee, the Chancellor 
and the State Association. · 

B. Librarians. Librarians, by assigned field, shall .be responsible for the 
development and implementation of library/media services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the start of each acade~ic year. Librarians on each campus among 
themselves shall develop their methods of implementation for the purpose 
of accomplishing these goals and objectives. Priority will be given to 
services necessary to fulfill the educational needs of students and 
instructional needs of faculty. It is recognized that the quality and 
quantity of these services will depend upon the availability of staff 
and other resources. Librarians on each campus among themselves, af~er 
consultation with the administration, shall_ develop and post their hours 
of availability. · 
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When librarians perform teaching assignments their responsibilities shall 
be adjusted proportionately. 

If librarians in a college are offered an average of four or more extra 
weeks during any fiscal year, by mutual consent of an employee who is 
offered four or more extra weeks and the administration of the college, 
the work days of the academic year may be different than and cover a period 
longer than the academic year agreed upon for the college. However, the 
total number of days shall be 170. 

C. Counselors. Counselors, by assigned field, shall be responsible for the 
oevel opment and implementation of the counseling services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the start of each academic year. Counsel ors on each campus among them­
selves shall develop their methods of implementation for the purpose of 
accomplishing these goals and objectives. Prior·ity will be given to 
services necessary to ful fi ·11 the educational needs of students and 
instructional needs of faculty. It is recognized that the quality and 
quantity of these services wil 1 depend upon the availability of staff and 
other resources. Counselors on each campus among themselves, after con­
sultation with the administration, shall .develop and post their hours of 
student availability. 

W~~n counselors perform teaching assignments their responsibilities shall 
be adjusted proportionately. 

If counsel ors in a college are offered an average of four or more extra 
weeks during any fiscal year, hy mutual car.sent of an employee who is 
offered four or more extra weeks and the aaministration of the college, 
the work days of the academic year may be different than and cover a 
period longer than the academic year agreed upon for the college. However, 
the total number of days shall be lJO. 

D. Other Assignments. Instructors, librarians, and counselors who are assigned 
full time to perform duties other than teaching, counseling duties, or 
librarian duties, or who are assigned to instructional labs \'1hich require 
no special advance preparation or evaluation which cannot be completed dur­
ing the lab periods shall be responsible for scheduling 35 hours per week 
for the purposes of carrying out the development and implementation of • 
services to support the mission and philosophy of their assigned field or 
area of assignment and to develop cooperatively.with the administration • 
the goals and objectives for these services prior to the start of each 
academic year or the start of an assignment. These individuals, or groups 
as is _appropriate on each campus shall develop, after consultation with 
the administration, their hours of work and methods of implementation for 
purposes of accomplishing the goals and objectives. 

Priority will be given to services necessary to fulfill the educational 
needs of students and the instructional needs of faculty. It is recognized 
that the quality and quantity of these services will depend upon the 
availability of staff and other resources. 
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Employees may have split assignments, a portion in conformity with the 
"Other Assignments" clause and the balance under the Counselor, Librarian, 
or Instructor clauses of the contract. 

E. Departments and Department Coordinators. The President may establish 
through exchange of views at each college, departments as needed based upon 
a community of interest. The employees in each department may annually 
submit to the College President a list of at least two acceptable candidates 
for the position of Department Coordinator. The College President shall 
appoint the Department Coordinator from among the acceptable candidates, 
however, if none of these will voluntarily accept the appointment, or if 

F. 

G. 

no list is submitted, then the College President may select and appoint 
a Department Coordinator from the department for a one-year term. 

Department coordinators shall coordinate the activities of the department 
and may responsibly direct other members of the bargaining unit in their 
department only but may not exercise other supervisory responsibilities as 
defined by M.S. 179.63, Subdivision 9. 

The administration at each college shall establish, through the exchange 
of views process, the tasks and responsibilities which will be assigned 
to each department coordinator. After these tasks and responsibilities 
have been established, a reasonable credit equivalence shall be assigned 
to department coordinators for their coordination responsibilities. If 
there are ten or fewer F.T.E. faculty positions in the department, the 
ctedit equivalence shall be no less than three per quarter. If there are 
more than ten F.T.E. faculty positions in the deparunent, at least one 
additional equated credit per quarter shall be assigned for each additional 
ten F.T.E. fcculty positions or fraction thereof. 

Normally the equated credits will be used in determining release time 
from other assignments. However, in cases where the release time cannot 
reasonably be granted without undue. disruption of the responsibilities of 
the department, the administration may elect to pay for- the equated credits 
as overload pay on a pro rata basis. Also, the administration may in 
such cases elect to assign part of the equated credits as release time and 
the rest as overload pay. 

Department coordination overload pay may exceed the 1/5 overload 
limitation; but if it does, such department coordinator shall not be • 
eligible for additional overload pay, extra wee~s, or summer school. 

Occupational Program Coordinators. The College President may determine 
that an occupational program shall have a coordinator who shall responsibly 
direct other members of the bargaining unit in the program but not exercise 
other supervisory responsibilities as defined in M.S. 179.63, Subdivision 9. 
Such coordinator shall be selected and appointed by the President and be 
given a minimum credit equivalence of three credits per quarter. 

Independent Study Assignments. Independent study assignments shall be de­
finea as the employee's supervision of a course, for a student, which has 
been approved by the college's regular course approv~ procedures,·or shall 
be defined as the tutoring of a CBE {Comp~tency Based Education) student. 
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At the employee's option, her/his quarterly load may include one independent 
study assignment of one student in one course of up to 5 credits or 5 CBE 
units. An employee who agrees to accept additional independent study or 
CBE assignments shall receive overload pay at the rate of 1/450 of her/his 
scheduled salary for each student credit or·cBE unit •. 

H. Student Activity Assignments. Student activi•ty assignments to employees 
'snal'I be given an equitable credit equivalence on each campus according to 
the following: 

Uniform Assignments 

A. Athletics 

Football (Head) 
Footbal 1 (Asst.) 

Wrestling (Head) 
Wrestling (Asst. or J.V.) 
Hockey 
Baseball 

Volleyball 
Basketbal 1 
Basketball ( Asst. or J. V.) . "' 

Softball 

Cross Country 
Golf 
Tennis 
Track 

Credit Equivalencies 

10 
6 

10 
6 

10 
6 

10 
10 

6 

6 

4 
4 
5 
6 

Athletic Coordinator: Credit equi val ency allocation to· be based on number 
of sports for which there is responsibility, as follows: 

Sport 

Football 
Cross Country 
Vol 1 eyball 
Hockey 
Wrestling 
Basketbal 1 
BasebaJ 1 
Softball 
Track 
Golf 
Tennis 
General Responsibility 

Credit Equivalency 

2.25 
.75 

2.25 
2.25 
2.25 
2.25 
1.50 
1.50 

.75 

.75 

.75 
2.25 

- Subtract from total the 
amount received for foot­
ball in summer before 
contract year starts. 

Athletic Coordinators may responsibly direct other members of the bargain­
ing unit in their activity only, but may ·not exercise other supervisory 
responsibility as defined in M.S. 179.63. Subdivision 9. 
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Activity 

B. Theatre 

1. · major production 

2. minor production 

C. Music 

1. major group - a group 
which rehearses a mini­
mum of 4 times per week, 
has a minimum membership 
of 45 persons, and has a 
minimum of one major per­
formance per quarter. 

2. intermediate group -
a group which rehearses 
2 or 3 times per week, 
has a membership of 45 
or more persons, and has 
at least one major per­
formance per quarter; or 
a group which rehearses 4 
or 5 times per week, has a 
membership of 10-44 persons, 
and has at least one major 
performance per quarter. 

Credit Equivalency 

8 credits per major production, to 
be divided as appropriate between 
director and technical director 

3 credits per minor production, to 
be divided as appropriate between 
director and technical director 

5 credits per quarter 

4 credits per quarter 

3. minor group - a group which 
rehearses a minimum of 2 
times per week, has a mini­
mum membership of 10 persons 
and has a minimum of one 
major performance per quarter. 

3 credits per quarter 

4. specialty group - a 
group which does not meet 
the specifications of 1, 
2, or 3 above. 

credits determined under 
Non-Uniform Assignments 

For music activities the credit equivalency of the instructor will 
not be affected by the extent to which students do or do not receive 
credit for participation. 
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Won-Uniform Assignments 

For a number of activities the assignment can vary greatly, depending on 
the extent of the program within the col 1 ege. This program variation can 
and does exist between colleges of the same size as well as between 
colleges of different sizes. The development of these programs can be 
the result of any of a variety of factors -- community tradition, college 
desire, student interest, and director enthusiasm-interest-ability. The 
development, in many instances, has been long-term. 

To establish a credit equiv al ency that is non-uni form would all ow for the 
continuation of t'1e programs developed as a result of these other factors. 
In some cases it would protect from the requi rernent of cutting wel 1-
established programs, and in others the expansion of programs where the 
situation did not warrant it. 

The credit equivalency for all activities not stated in I of this 
agreement shall be as follows: 

one credit for every 20 hours anticipated with students in 
any of the following: practice, rehearsal, performance, 
instruction, and activity supervision. 

(This would include such activities as forensics, costuming, choreography, 
technical directing or stage managing of non-theatre activities, intra­
murals, drill-dance teams:cheerleading, literary magazine, newspaper, 
and others not listed). 

Note: The assignment is actually to be made in credit equivalencies, 
and not as a total number of hours to be devoted to all aspects 
of the activity. The determination of anticipated contact 
hours is merely a method for arriving at the credit equivalency. 

Variance from the listed number of equated credits may be requested through 
the following process: 

After discussion at local meet and confer, variations of equated credits 
may be requested by the president provided that justification is included 
which clearly demonstrates the need or desirability for such-variations. 
The requests and justification will be made in writing to the Chancellor. 

Both the Chancellor and the State Association must agree to the variance 
prior to implementation. If such variation is approved, that fact and 
the reasons for it shall be posted on official bulletin boards. 

-The employee shal 1 have responsibility for scheduling the activity in 
cooperation with the college administration. However, the actual contact 
hours of the activity will not be counted in the determination of the 
employee's classroom contact hour limitation, instead the annual classroom 
contact hours limitation for employees assigned activities will be reduced 
by the same proportion that the equated credits are of 45 •. The classroom 
contact hours reduction shall be applied in total to the quarter in which 
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the activity assignment occurs unless requested by the employee and agreed 
to by the administration. The administration will endeavor to schedule 
classes for employees having student activity assignments at such times 
that the combination of classes and activities will result in reasonable 
elapsed time. 

I. Duty Days. Duty day assignments shall be made in such a way that they 
do not exceed five hours of assigned time and six hours of elapsed time 
unless they are contiguous days; in which case these figures shall be 
used as averages. Duty day assignments shall be made according to these 
guidelines without consideration for assignments already made for class 
days. 

J. Reasonable Credit Equivalence. Any assignment given employees by the 
administration which is not otherwise within the load description of 
Article X shall be given a reasonable credit equivalence. The actual 
hours of assiqnment will not be counted in the determination of the 
employee's contact hour limitation. instead, the annual classroom con­
tact hours limitation for employees given assignments which are not 
within the load description will be reduced by the same.proportion that 
the equated credits are of 45. The classroom contact hours reduction 
shall be applied in total to the quarter(s) in which the assignment(s) 
occur(s). The administration will endeavor to schedule classes for 
employees having assignments which are not within the load description 
at such times that the combination of classes and other assignments will 
riiult in reasonable elapsed time. ·. 

K. Unique Assignments. If an employee is given an assignment that is•not 
in compliance with the statements in this Contract, the assignment must 
be acceptable to the employee, the Chancellor and the State Association. 

L. Paraprofessional Supervision. Paraprofessionals in instructional, media, 
and student service programs will be under the supervision of an 
employee( s). The responsibilities of the paraprofessio·nal will be assigned 
by the employee(s). Employees shall have the option to participate in 
the interview and selection of paraprofessionals to be added to the staff 
and assigned to them. 

ARTICLE XI 

WAGES 

Evaluation of faculty for salary placement in accordance with this 
agreement will be conducted in the Community College System office, and 
all applicants who are offered employment shall at the time of the offer 
be so notified in writing. 

Section 1. Step Placement. Step placement shall reflect the number 
of years of experience for which credit is given. Credit for full-time 
teaching experience shall be granted on a 1 for 1 basis according to the 
aggregate of experience. One year of credit·on the salary schedule shall 
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be granted for each two years of relevant work experience (as determined by 
the Chancellor or designee). Credit for military experience shall be granted 
only in cases where the staff member leaves the college for military service 
.and -returns to the college after completion of the service and then shall be 
on a 1 for 1 basis. Initial placement shall not exceed Step 04 (05 in 1982-83), 
except in cases where a college takes over a program from another institution 
and also takes over the employees in the program, in which cases the Employer 
may allow placement above Step 04 (05 in 1982-83) providing the placement is 
not more than the next step above the ~mployee's former salary. 

At the time of 11 initial placement11 as used in paragraph one of this 
section, an employee shall be given credit for all applicable experience in 
determining appropriate step placement not to exceed Step 04 (05 in 1982-83). 
However, new employees who have previously been employed by the Community 
College System shall be placed on the salary schedule as if their step movement 
had not been interrupted. Any continuous additional step movement after 
11 initial placement11 shall be earned only by counting subsequent experience in 
the Minnesota Community College System. 

If a Temporary Employee is employed as a Probationary Employee, such 
employee shall be given credit for all appropriate experience if such employee 
is not placed above Step 04 (05 in 1982-83). 

If a Temporary Employee who holds a step placement above Step 04 (05 in 
1982-8~} moves directly into a Probationary position, such employee shall 
retain the step placement held at the time of the transition. 

If a Probationary employee at the time of hiring has a total experience 
which is in fractional years and if that employee is hired after the commence­
ment of the fall quarter, the fractional year of experience may be combined 
with the experience in the System for purposes of step movement for the 
following academic year. 

Step placement for any employee shall be determined and implemented at 
the beginning of any quarter or of the extra weeks which precede the quarter. 

Full time appropriate employment for one academic year shall count as 
one year of experience and all time worked may be counted, but in no instance 
can more than one year of experience credit be earned in a fiscal ·year. 

If a temporary employee has a break in service and then returns to 
service, such employee will be placed at the step appropriate·at the time of 
the break. 

Section 2. Column Placement. Column placement shall reflect the amount 
of preparation for which credit is given. 

Column I. Bachelor's Degree with a major in the "assigned field" or 
for instructors of occupational courses, work experience necessary for 
certification in the State Plan for Vocational Education, or other 
employees with less than a Bachelor's Degree but with appropriate 
training and/or experience. 

Official Copy -pc ..... R-



·18 

Column II. Master's Degree with a major or a majority of the credits 
in the "assigned field," or BA plus 70 graduate credits or equivalent 
semester credits with two thirds of the credits in the "assigned field" 
and an average grade of 11 B11

• 

Column III. Seventy graduate quarter credits or equivalent semester 
credits beyond the Bachelor's Degree, including the Master's Degree, 
with two thirds of the graduate credits in the "assigned field" and 
an average grade of 11 B11

• 

Column IV. Ninety qraduate quarter credits or equivalent semester 
credits beyond the Bachelor's Degree, including the Master's Degree, 
with two thirds of the graduate credits in the "assigned field 11 and 
an average grade of 11 B11

, or a Doctor 1 s Degree with a major in the 
"assigned field. 11 

A. Graduate Creditsq Credits will be considered to be graduate level credits 
1f such credits are granted by a recognized institution of higher education 
which grants graduate level degrees and courses are tak~n for graduate 
credit by the employee. 

Professional school credits may count as ·graduate credits if they are in 
the "assigned field" of the employee. 

UoQergraduate credits if approved by the Chancellor or designee, prior to 
enrollment in the course, may be counted as "in assigned field" graduate 
credit. 

B. "Assigned FiP.ld 11 of Employees. The original "assigned field" of instructors) 
or counselors, or librarians shall be considered to be the field or fields 
for which the college president verifies an employee was hired. 

The II assigned fi el d11 of an employee· may be changed if t.he College President 
verifies that a change in assignment has been made which is intended to 
be continuous for at least more than one academic year. 

If, after the College President verifies a change in the "assigned field" 
for an employee, the employee earns at least six (6) graduate credits "in 
assigned field 11 for the new assignment, such employee shall then be granted 
credit for all graduate credits previously earned in that field. 

Column changes based on "in assigned fi el d11 assi gnrnent changes may occur 
only at the beginning of an academic year. 

A change of the "assigned field" shall not result in a decrease in pay 
for an employee. 

C. Credits "In Assigned Field". Credits will be counted as "in assigned 
field" if: 

1. The college department offering the course has the same name as 
the "assigned field" of the employe~,- or 
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The course· title indicates that the course is intended for the 
employee's "assigned field", or 

The course description states that the course is intended 
specifically for the "assigned field," or 

The employee has received written approval from the Chancellor 
or designee prior to taking the course. 

The courses taken are education courses specifically directed 
at the "assigned field." 

The courses and credits are in compliance with the statements that 
(a) up to (9) quarter hour credits in education courses specifically 
directed at the community college, (3) quarter hours of credits in 
Psychology of Learning, and (3) quarter hours of credits in Measurement 
in the Classroom may count in the "assigned field," except that not 
more than a total of 9 such credits may count in 11 assigned field 11 for 
Column II, and not more than a total of 12 such credits may count in 
"assigned field 11 for Column III, and (b) all education credits 
specifically directed at Community Colleges for which enrollment 
occurred prior to Ju·ly l , 1975 shal 1 count. 

When the name of the "assigned field 11 of an employee is not the same as 
that of an academic department such as history, sociology, and etc., and 
is~n "assigned field" which cuts across disciplinary lines, then the 
determination as to which credits will count as 11 in assigned field" for 
such an employee will be determined by the Chanc.ellor or designee. 

When the "assigned field 11 is in an occupat~onal area which does not have 
sufficient credit courses available for column placement or movement the 
employee's column placement or movement shall be determined by the 
Chancellor or designee after a thorough study of the overall training 
and experience background of the employee. 

When such an employee applies, the application for a column change shall 
be evaluated by the Chancellor or desi gnee on the basis of additional 
training and/or experience gained after original placement, and if merited, 
a column change shall be granted. Such training and/or work experience in 
the 11 assigned field 11 undertaken after July 1, 1977 must be approved in 
advance by the Chancellor or designee in order to count toward such a 
column movement. 

If the employee feels the ruling of the Chancellor or designee on the 
two preceding paragraphs is unreasonable, she/he may initiate a grievance 
at step 02. 

D. Column Placement and Change. Column placement for new employees shall be 
established and shall go into effect at the beginning of employment. 

Column placement change for Unlimited Full-Time employees may be made at 
the start of the fall quarter or of extra weeks which precede the fall 
quarter. 
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Column placement change for Temporary Full or Part-Time employees may be 
made at the start of any quarter or of the extra weeks which precede 
the quarter. 

E. Column Chanqe Documentation. Column placement change must be documented 
and established as follows: 

Probationary and Unlimited Full-Time Employee 

1. 

? 
l-. 

The employee must provide to ~he Chancellor or designee in the 
Board Office or on campus, either copies of official transcripts 
to document the column change or a \'Jri tten statement verifying 
that the requirements for a column change have been completed by 
August 31. This material shall be delivered by August 31 or 
sent" by certified mail by August 31 prior to· the academic year 
of the intended change. 

When the documentation for a column change is provided and a column 
change is approved by the Chancellor or designee, the salary of 
the employee will be adjusted accordingly and such adjustment will 
apply retroactively to the start of the employee's assignment period 
attached to that academic year. No column change for Probationary 
and Unlimited Ful 1 Time employees may be impl ernented at any other time. 

Temporary Full and Part-Time Employees 

l. The employee must provide to the Chan~ellor_or designee in the Board 
office or on campus, either copies of official transcripts to document 
a column change or a written statement verifying that requirements for 
a column change have been completed prior to the start of the quarter. 
This material shall be delivered before the start of such quarter or 
sent by certified mail prior to the start of such quarter. 

2. When documentation for a column change is provided and a column change 
is approverl by the Chancellor or designee, the salary of the employee 
will be adjusted accordingly and such adjustment will apply retro­
actively to the start of the employee's assignment for the quarter 
referred to in (1) above or the weeks attached to such quarter. 

Section 3. Miscellaneous. Non-credit teaching, if not part of assigned 
load, shall be paid to employees on the same basis as to otheis with like 
assignments. 

Miscellaneous duties paid for from the all-college fund shall be paid to 
employees on the same basis as to others with like assignments. 

Employees shall be paid for assessment of competencies for credit as 
follows: 

1981-83 - one to four credit assessment, $20.00; 
$5.00 per credit over four credits. 
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An employee who teaches full time during a summer session shall be paid 
28/170 of the employee's schedule salary for·the previous academic year and 
shall be paid a pro-ration of that schedule salary for a part time assignment. 

The total payment for non-credit teaching, summer school teaching, overload, 
and extra weeks shall not exceed 1/5 of the employee's schedule salary, except 
in cases where the conditions of an outside grant requires additional weeks, or 
except as specified in Article X, Section l, E. 

The 1/5 total for a given year refers to the academic year, the extra 
weeks assigned during the fiscal year in which the academic year occurs, and 
the summer session(s) following the academic year. · 

Temporary Part-Time instructors teaching more th~n 35% of a full quarter I s 
1 oad during an aca<iemic quarter or summer session( s) shall be paid a pro-ration 
of the appropriate position on the salary schedule for that academic year or 
the previous academic year in the case of summer sessions. Step movement shall 
be by aggregate of experience in the Minnesota Community College System. 
Contracts shall be quarter by quarter. 

Sec ti on 4. 1981-82 Salary Schedule. The salary schedule for the 1981-82 
academic year to be effective July 1, 1981, shall be as follows: 

Step I II III IV 

01 
..... 

11,922 14,150 14,941 15,754 
02 12,644 14,941 15,754 16,587 
03 13,386 15,754 16,587 17,447 
04 14,150 16,587 17,447 18,334 
05 14,941 17,447 18,334 19,249 
06 15,754 18,334 19,249 20,187 
07 16,587 19,249 20,187 21,158 
08 17,447 20,187 21,158 22,151 
09 18,334 21,158 22,151 23,181 
10 19,249 22,151 23,181 24,237 
11 20,187 23,181 24,237 25,324 
12 21,158 24,237 25,324 26,450 
13 22,151 25,324 26,450 27,605 

1982-83 Salary Schedule. The salary schedule for the 1982-83 academic 
year to be effective July 1, 1982, shall be as follows: 

Step I II III IV 

02 13,782 16,286 17,172 18,080 
03 14,591 17,172 18,080 19,217 
04 15,424 18,080 19,017 19,984 
05 16,286 19,017 19,984 20,981 
06 17,172 19,984 20,981 22,004 
07 18,080 20,981 22,004 23,062 
08 19,017 22,004 23,062 24,145 
09 19,984 23,062 24,145 25,267 
10 20,981 24,145 25,267 26,418 
11 22,004 25,267 26,418 27,603 
12 23,062 26,418 27,603 28,831 
13 24,145 27,603 28,831 30,089 
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For 81-82 and again for 82-83, each employee not at the maximum step on 
the salary schedule, and who meets the requirements for step movement, will 
be moved to the next step. 

Employ~e•s positions on the salary schedule shall not be altered because of 
this contract except as provided for under the terms of this contract. 

ARTICLE XI I 

LEAVES OF ABSENCE WITH PAY 

Communicating Absence. Employees· may on occasion be unavoidably absent •. 
An employee who finds it necessary to be absent shall- communicate with the 
community college official to whom the employee is responsible, as soon as 
possible. No absence authorized, or unauthorized, shall be recorded except 
in a manner conforming to the procedures described below. 

Section 1. Sick Leave. Upon initial employment each full-time employee 
shall be credited with twenty {20) days of sick leave allowance. At the 
beginning of the third academic year of employment and each academic year 
thereafter, each full-time employee shall be credited with ten (10) days of 
sick leave allowance to be used for approved absences necessitated by reason 
of illness or injury, by necessity for dental or medical care, by exposure to 
contagious disease so that her/his attendance on dyty may endanger the health 
of fell ow employees or the public, or the i1 l ness of her/his spouse, 111inor 
children, or parent and spouse's parents livin~ in the household of the employee 
for such periods as her/his attendance shall be necessary. Further·, an employee 
shall be granted up to five (5) days, charged igainst sick leave, for the reason 
of establishing bonding with an adoptive or foster child. An employee who finds 
it necessary to be absent for any of these reasons shall communicate with the 
College President or designee as soon as possible and file a request in writing 
for approval of the use of sick leave for such absence. Unused sick leave · 
may be accumulated to a maximum of 112 days. Sick leave earned over the maxi­
mum will be considered lapsed but shall be recorded to her/his credit. In 
the event that an employee with an illness exhausts her/his current accumulated 
sick leave and has lapsed sick leave recorded to her/his credit, additional 
sick leave shall be granted by the President upon valid medical d9cumentation, 
to the extent required by the employee's illness, but not to exceed the total 
amount of her/his lapsed sick leave. · 

One additional day of sick leave allowance shall be credited to each 
unlimited employee who is employed full-time for a summer session or for four 
or more extra weeks. If less than full-time, it shall be pro-rated. 

Sick leave credited to an employee in advance is assumed to be earned at 
the rate of ten (10) days per academic year. If an employee resigns or is 
dismissed for cause and has used more sick leave than has been earned, such 
employee shall reimburse the employer for any such overpayment. 

Section 2. Bereavement Leave. Upon application, an employee shall be 
granted up to five (5) days of approved as necessary for bereavement purposes. 
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Bereavement leave of up to three ( 3) days shall not be deducted from sick 
leave in the event of death in the immediate family or of death of any 
individual who is named a beneficiary in the employee's TRA program. The 
term II immediate family 11 shall mean: spouse, parents, parents of spouse, 
guardian, children, grandchildren, brothers, sisters, grandparents, or wards 
of the employee or of the employee's spouse. Other approved bereavement 
leave shall be deducted from sick leave. 

Section 3. Personal Leave. Upon application and approval, each full-time 
employee will be granted two days per academic year for use as personal leave. 
Personal 1 eave may accumulate to eight days hut use shall not exceed two days 
in any quarter unless an emergency arises in which case a third day may be 
used if approved by the College President. 

Section 4. Legal Leave. Upon application, an employee shall be excused 
from work for jury service or in response to a subpoena or other direction by 
proper authority. Such employee shall be paid his regular pay less the fee he 
receives, exclusive of expenses, for serving jury call or witness, as required 
by the court. 

Section 5. Sabbatical Leave. The purpose of sabbatical leaves is to give 
employees the opportunity to secure additional educatfon, training, or experience 
which will make them better prepared for carrying out their college assignments. 
Such leaves shall be granted if the following criteria are met: 

(r}' The employee will have served on a full-time basis for six or more 
continuous academic years in the Community College System with an 
aggregate of 18 quarters of actual service without having been granted 
a sabbatical leave. Any quarter in which an employee has received 
30 or more working days of unpaid leave shall not count as one of 
the 18 quarters, excluding the one quarter exception specified in 
Article XIII, Section 5. This total must be achieved prior to the 
commencement of the leave. 

(2) The employee has submitted a plan for the sabbatical leave 
which is designed to serve the purpose described above. 

(3) The College President has certified that a replacement can 
be found. 

(4) Funds to cover the cost o.f the sabbatical are available. 

(5) The number of sabbaticals approved for a college does not exceed 
five percent, rounded up to the next whole number, of the number 
of full-time equivalent employee positions allocated to the 
college for the academic year preceding the application, or one, 
whichever is greater. 

If the number of applicants in a given college exceeds five percent of the 
number of full-time equivalent employee positions allocated to the college for 
the previous year, approval will be granted to those who have the §reatest 
number of continuous years of full-time service based on the date of employment 
or the date of return after the last sabbatical, whichever is most recent. 
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If requested by a College President and agreed to by the Chancellor and 
the State Association, additional sabbaticals may be approved. 

If there are no sabbaticals available, the applicants may, at their option, 
fill vacancies created by cancellations in their college in order of descending 
number of years of service. In case of ties, selection will be made by lot. 
Applicants must make a separate application each year that they wish to be 
considered for a sabbatical leave. 

Sabbatical leaves may be granted for one, two, or three consecutive 
quarters in an academic year, with full base salary for one quarter, with 
two-thirds (2/3) of base salary for two quarters or, with one-half (1/2) of 
base salary fqr three quarters of an academic year. 

Employees on sabbatical leave may accept scholarships, fellowships, 
grants, or employment during the sabbatical leave provided the scholarships, 
feliowships, or grants or employment provide experience which serves the 
purpose of the sabbatical leave. 

Applications for sabbaticals shall be submitted to the Chancellor or 
designee in the Board Office ~r on the campus between December 1st - 15th 
in the academic year preceding the academic year during which the employee. 
is planning to take the leave. The application must be delivered to the 
Chancellor or designee in the Board Office or on the campus by December 15 
or mai le-d by certified mail not later than December 15 to be considered .. 
Notification of approval or rejection will be provided by the Board no later 
than February L 

In the event a sabbatical is granted and the employee wishes to refuse 
the sabbatical, the employee may make a written request to the College President 
stating this fact. The College President shall submit this request along with 
her/his recommendation and if the Board grants the request the employee shall 
forfeit eligibility for a sabbatical leave until such employee has served for 
four more continuous, full-time academic years in the Minnesota Community 
College System with an aggregate of 12 quarters of actual service as an 
Unlimited Full-Time employee unless the Board chooses to waive this requirement. 
The determination of whether or not the four year waiting period will apply 
shall be made at the time the refusal is approved. Any quarter interrupted 
by 30 or more workinq days of unpaid leave shall not count as one of the 12 
quarters. This total shall be achieved prior to the commencement of the leave. 

An employee who has taken a sabbatical leave shall be required to return 
to her/his college for at least one academic year of service. If the employee 
refuses to do so, she/he will be required to repay the salary which was paid 
by the employer during the sabbatical leave unless the Board chooses to waive 
this requirement because of special circumstances which the Board deems to merit 
such waiver. The repayment shall be completed not later than the beginning of 
the academic quarter in which the employee was expected to return. 

Time spent on sabbatical leave shall be counted as continuous service 
for all purposes for which continuous service 1s a factor in the Minnesota 
Community College System. 
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No sick leave br personal leave shall be accumulated or credited to 
an employee during a sabbatical leave. · 

Section 6. Military Leave. Up to fifteen (15) working days leave per 
calendar year shall be granted to members of a reserve force of the United 
States or of the State of Minnesota and who are ordered by the appropriate 
authorities to attend a training program or perform any other duties under 
the supervision of the United States or of the State of Minnesota during the 
period of such activity. 

Section 7. Pro-Rata. The provisions of Article XII, Section l - Sick 
Leave, Section 2 - Bereavement Leave, and Section 3 -·Personal Leave shall 
apply on a pro-rata basis to all part-time employees in the bargaining unit. 

Section 8. Accounting of Leave Status. At the ~nd of each fiscal year 
an accounting of sick, personal, and unpaid leave status will be provided to 
each employee by the employee's college. 

Section 9. Leave Benefit Accumulations. leave benefit accumulations 
accrued on the basis of service prior to the signing of this Contract shall 
be retained by the employee ~fter such signing. 

ARTICLE XI I I 

LEAVES OF ABSENCE WIT~OUT PAY 
. . 

Section 1. Military Leave. Leave shall be granted to an employee who 
enters into active military service in the armed forces of the United States 
for the period of military service, not to exceed four (4) years. 

Section 2. Parenthood Leave. Upon application, parenthood leave shall be 
granted without pay to any employee who is expecting a child either by natural 
birth, adoption, or through a foster parent program. Parenthood leave requests 
should be filed as early as possible, but one month prior to date of leave is 
required. The leave shall commence on the date requested by the employee and 
shall continue for a period up to nine months, provided, however, that the 
parenthood leave may be extended upon application to the College President for 
up to an additional six months. The initial leave and subsequent.extension may 
be adjusted by the College President up to three months to synchronize with an 
academic quarter except that no adjustment may be made which would reduce the 
initial leave to less than six months without approval of the employee. 

Section 3. Other Leaves of Absence Without Pay. Upon application, 
employees may be allowed to be absent without pay with the approval of the 
College President consistent with the conditions that such leave shall be 
granted only when it will not result in undue prejudice to the interests of 
the college beyond any benefits to be realized. Leaves for the following 
purposes shall be considered: illness or poor health beyond the limits of 
paid sick leave; work experience in education, business, industry, and/or 
government; service in a professional organization; and advanced study. Leaves 
for personal emergencies will be authorized. Leave requests for other specific 
personal reasons may be considered. Applications for an extension of a leave 
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wi11 be considered by the College President providing the application for 
extension is submitted at least 90 days prior to the expiration of the current 
1 eave. 

Section 4. Religious Holidays. Any employee who observes a religious 
holiday on a day which does not fall on a Sunday or a legal holiday shall be 
entitled to such day off from his employment for such observance. Such day 
off shall be taken off without pay except where the employee has unused personal 
leave, and in that case such day may be charged against the personal leave of 
the employee upon request of the employee. The employee shall notify the college 
in writing between 10 and 20 days prior to her/his absence. 

Section 5. Benefits. No benefits shall accrue to employees during unpaid 
leaves that exceed an aggregate of ten working days in an academic year, except 
as provided by statute or as otherwise modified in this contract. However, an . 
exception shall be made in case of unpaid leave necessitated by reason beyond 
the control of the employee in which instance no benefits shall accrue to such 
employee if the unpaid leave exceeds an aggregate of thirty (30) working days ' 
in any academic year. 

An Unlimited Full Time employee who is granted an unpaid leave for up to 
one full academic quarter to take effect after September 1, 1974, shall upon 
return, be placed on the salary schedule as if the employee's service has been 
continuous in the system. Such employee may be granted this provision once 
only during the employee's career with the Employer. Such one quarter shall 
also be counted as continuous service for purposes of seniority and service 
to count towards sabbatical leave eligibility. 

An employee who is granted an unpaid leave specifically to do full time 
teaching elsewhere or to accept full time employment in the 11 assigned field" 
shall, upon return, be placed on the salary schedule as if the employee's 
service had been continuous in the System, and the time spent on such leaves 
shall count for seniority purposes as well. · 

An employee on unpaid leave shall not be considered to have had a break 
in service. Time spent on leave shall count only toward such benefits as are 
provided in this contract. 

ARTICLE XIV 

HOLIDAYS 

The academic calendar will provide that no employee will be scheduled to 
work on the following holidays: New Years Day, President's Day, Memorial Day, 
Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day, 
Christmas Day, anrl any other days provided by statute. When any of the holidays 
fall on Saturday, the preceding Friday shall be the holiday. When any of the 
above holidays fall on Sunday, the following Monday shall be the holiday. 
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ARTICLE XV 

SEVERANCE PAY AND EARLY RETIREMENT INCENTIVE 

Section 1. Severance Pay. Severance pay shall .be granted to all 
employees under the following provisions: 

(1) Employees who have completed 20 years of continuous service, 
including service in those school district junior colleges that were taken 
over·by the Junior College Board shall·receive severance pay upon any separa­
tion from state service in an amount equal to 35% of the employee's regular 
accumulated but unused sick leave balance (not to exceed 112 days) plus 12 1/2% 
of the employee's accumulated but unused sick leave bank times the employee's 
regular daily.rate of pay at the time of separation. 

(2) All employees who are mandatorily retired from state service or are 
separated by reason of death shall receive severance pay in an amount equal to 
35% of the employee's regular accumulated but unused sick leave balance (not to 
exceed 112 days) plus 12 1/2% of the employee's accumulated but unused sick leave 
bank times the employee's regular daily rate of pay at the time of separation. 
In the event of death, such payment shall be made to the beneficiary designated 
by the employee under the Minnesota Teacher's Retirement Association. 

{3} All employees who are laid off from service in the community colleges, 
except on a seasonal basis, shall receive severance pay in an amount equal to 
35% of.the employee's regular accumulated but unused sick leave balance (not to 
exceed 112 days) plus 12 1/2% of the employee's accumulated but unused sick 
leave bank times the employee's regular daily rate of pay at the time of 
$eparation. Should such employee be subsequently re-appointed to state service, 
eligibility for future severance pay shall be computed upon the difference 
between the amount of accumulated but unused sick leave to the employee's 
credit at the time of layoff, and the amount of accumulated but unused sick 
leave at the time of subsequent eligibility for severance pay. 

(4) If necessary, accumulated but unused bank days shall be added to 
the sick leave balance to attain the 112 days maximum. 

(5} Employees who retire from state service after ten (10) years of 
continuous state service, and who are immediately entitled at the.time of 
retirement to receive an annuity under a state retirement program shall, 
not-withstanding an election to defer payment of the annuity, ·al so receive 
severance pay. 

An employee who completes 20 academic years of service and who retires at 
the end of the academic year will be considered to have retired as of the 
following July 1 for purposes of severance pay. 

Section 2. Early Retirement Incentive. 

(1) Eligibility. In addition to the provisions of Section 1, any faculty 
member who has served at least fifteen (15} years in the Community College 
System and is at least fifty-five (55) years of age shall be eligible for 
early separation. 
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(2) Compensation. An eligible faculty member who elects early separation 
through resignation or early retirement shall receive compensation equal to 
his/her base salary. Subsequent to July 1, 1982, an eligible faculty member 
who elects such early separation shall receive compensation equal to his/her 
base salary minus 10% of his/her base salary for each year beyond age fifty­
five (55). The faculty member shall receive the compensation in two equal 
annual payments, the first upon separation and the second in the following 
year, or on other reasonable terms as conveyed by the faculty member and 
accepted by the administration. 

(3) Maintenance of Benefits. The separated faculty member shall have 
the right to continue, at the employer's expense, health insurance benefits 
for one year after separation. 

(4) Persons choosing early separation shall have eligibility for early 
retirement payments determined in accordance with appropriate statutes and 
regulations. 

ARTICLE XVI 

EXPENSE ALLOWANCE 

Section 1. General. The Employer may authorize travel at state expense 
for the effective conduct of the state's business. Such authorization must 
be granted prior to the incurrence of the actual expenses. Employees affected 
under this Article shall be reimbursed for expenses which have been 
authorized by the Employer in accordance with the terms of this Article, 

Section 2. Automobile Expense. When a state-owned vehicle is not avail­
able and an employee is required to use the employee's automobile to conduct 
authorized state business, the Employer shall reimburse the employee at the 
rate of twenty-four (24) (for FY 182) and twenty-six (26) (for FY '83} cents 
per mile for mileage on the most direct route according to Transportation 
Department records. When a state-owned vehicle is offered and declined by 
the employee, the Employer shall authorize the mileage be paid at the rate of 
nineteen (19) (for FY 182) and twenty-one (21) (for FY '83) cents per miie on 
the most direct route. Deviations from the most direct route, such as vicinity 
driving or departure from the employee's residence, shall be shown. separately 
on the employee's daily expense record and reimbursed under the foregoing rates •• 
Actual payment of toll charges and parking fees shall be reimbursed. An 
employee shall not be required hy the Employer to carry automobile insurance 
coverage beyond that required by law. 

When an employee is assigned to off campus duties, the employee shall be 
paid the full roundtrip mileage allowance between the teaching location and 
the employee's home less the roundtrip distance between the home and the campus. 

Section 3. Commercial Transportation. When an employee is required to 
use commercial transportation (air, taxi, rental car, etc.) in connection 
with authorized business of the Employer, the employee shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. Al-1 air 
transportation shall be by coach class. Reasonable gratuities may be included 
in commercial travel costs. 
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Section 4. Overnight Travel. An employee in travel status who incurs 
expenses for lodging sh4l_l be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from the home station, up to 
the maximums stated in Section 5 of this Article. An employee in travel 
status in excess of one (1) week without returning home shall be allowed 
actual cost not to exceed a total of .$10.00 per week for laundry and/or dry 
cleaning for each week after the first week. 

Section 5. Meal Allowances. 

Subdivision 1. An employee assigned to be in a travel status between the 
employee's work station and a field assignment shall be reimbursed for the 
actual cost of meals, including a reasonable gratuity. Breakfast reimbursement 
may be claimed only if the employee is on assignment away from home station in 
a travel status overnight or departs from home in an assigned travel status 
before 6:00 a.m. Dinner reimbursement may be claimed only ·if the employee is 
away from home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 p.m. 

Subdivision 2. Maximum reimbursement for meals within the state, including 
tax and gratuity, shall be: 

FY '82 
Breakfast -~ 
Lunch - $5.50 

·~ Dinner - $9.50 

FY '83 
$ 5.50 
$ 6.50 
$10.50 

Subdivision 3. Maximum reimbursement for meals outside the state or on 
trains, including tax and gratuity, shall be: 

FY 182 
Breakfast - $ 5.dO 
Lunch - $ 6.00 
Dinner - $11.00 

FY 183 
$670() 
$ 7.00 
$12.00 

Subdivision 4. Employees stationed in the seven (7) county metropolitan 
area shall not be reimbursed for lunch obtained in the seven (7) county metro­
politan area, except when authorized by the Employer as a special expense prior 
to incurring such expense. 

Section 6. Special Expenses._ When prior approval has been granted by the 
Employer, special expenses, such as registration or conference fees and banquet 
tickets, incurred as a result of state business, shall also be rei"mbursed. 

Section 7. Payment of Expenses. The Employer will advance the estimated 
cost of travel expenses where the anticipated expenses total at least fifty 
dollars ($50.00), provided the employee makes such a request within a reasonable 
period of time in advance of the travel date. 
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ARTICLE XVI I 

STAFF DEVELOPMENT 

Section 1. College Level. For each fiscal year of this Agreement, each 
college will be allocated staff development funds at the rate of $100 per 
each full-time equivalent faculty oosition allocated to the college for the 
preceding academic year. Funds provided by this Section shall be used only 
for financing expenses for faculty mempers to attend conferences, workshops 
and other activities for staff development of the faculty member and/or 
participation in on-campus staff development activiti~s. 

Section 2. System Level. For ea.ch fiscal yea.r of this Agreement, the 
Community College System will allocate a pro-rata share of the funds identified 
in the budget as "staff devel opment11 for faculty development. Such funds wil 1 
be used to provide statewide or regional conferences, workshops and other 
activities for the staff development of faculty members. A Joint Committee 
comprised of three empioyees appointed by the MCCFA and three administrators 
appointed by the Chancellor shall aid and advise the Chancellor or desi gnee 
in the use of these funds. 

ARTICLE XVI I I 

INSURANCE 

Section l. Paid Life Insurance. The Employer agrees to provide and pay 
for the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees: 

Accidental Death 
and Dismemberment­

Empl o_yees Annual Base Sa 1 ary Group Life Insurance Principal Sum 

0-$20,000 
$20,001-$30,000 
over $30,000 

$20,000 
$30,000 
$40,000 

$20,000 
$30,000 
$40,000 

Up to $100,000 additional insurance may be purchased by employees, subject 
to satisfactory evidence of insurability, in increments established by the 
Employer. The Employer shall also make available dependent coverage of $2,000 
for each dependent and optional life insurance for the spouse of the employee 
to a maximum coverage equal to one-half {l/2) the total state group life 
insurance coverage maintained by the employee. Such additional optional 
insurance for the spouse must be purchased in increments established by the 
Employer. 

Section 2. Health Insurance-Employees and Dependents. The Employer 
agrees to continue all existing health insurance coverage, and shall continue 
to provide obstetrical benefits not to exceed the usual and reasonable fee 
charged. · 

Effective July 1, 1981, the Employer agrees to pay the full cost of 
employee coverage. 
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Effective October 7, 1981, the Employer shall contribute a .flat-rate dollar 
amount per month equal to the total Blue Cross and Blue Shield insurance premium,. 
not to exceed the total-cost for employ.ee coverage. 

Effecti_ve \luly 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the cost for dependent coverage. 

Effective October 7, 1981, the Employer shal 1 contribute a fl at-rate dollar 
amount per month equal to the total dependent Blue Cross and Blue.Shield 
insurance premium, not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any.one of the HMO's offered 
by the Employer, or under the Blue Cross & Blue Shield of Minnesota high 
option plan or any other plan offered by the Employer. Effective October 7, 
1981, the major medical benefits under Blue Shield shall pay 80% of the first 
$5,000 and 100% of the remainder up to a lifetime maximum of $500,000 per 
person, after an annual deductible of $100.00. 

Section 3. Dental Insurance. The Employer agrees to contribute 
the following for dental insurance. 

Effective the first day·of the first payroll period following July 1, 1981, 
the Employer agrees to make limited dental care benefits, including limited 
orthodontics benefits for eligible dependent children from age eight (8) to 
nineteen (19), available to all eligible employees and their families. 

Effective July 1, 1981, the employer agrees to pay the full cost of 
employee dental insurance coverage, not to exceed the Delta Dental rate. 

Effective July 1, 1981, the Employer shall pay one half (1/2) of the 
difference in premium between single an<l family coverage, not to exceed the 
Delta Dental rate, for all eligible employees carrying dependent coverage 
for dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan or 
any other dental plan offered by the Employer. 

Section 4. Optional Insurance. The Employer shall continue to make 
available all existing optional insurance coverages. 

Section 5. Group Premium for Early Retirement. Employee·s who retire 
from state service prior to age sixty-five (65) and who are entitled at the 
time of retirement to receive an annuity under a state retirement program 
shall be eligible to continue to participate, at the employee's expense, in 
the group hospital and medical benefits as set forth in Minn. Stat. Sec. 43.491, 
Subd. 5 at the state group premium rates. 

Section 6. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 2 and 3 above for the month of 
December 1981 (for FY 1982) and during the period of August 15th, 1982 through 
September 30th, 1982 (for FY 1983). Changes in coverages shall become 
effective at the beginning of the payroll period nearest to October 1 for 
FY 1983. 
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Section 7. Insurance Coverage for Employees on Layoff. All eligible 
employees with threelj) years or more of continuous service who have been 
lairl off shall continue to be eligible to receive the benefits provided under 
this Article for a period of six (6) months from the date of layoff. Such 
employees shall have the option to continue to participate in the group 
insurance programs for an additional six (6) months at their own expense at 
the group premium rates. 

Section 8. Eligibility. To be eligible for the state paid benefits 
provided in this Article, an employee in the bargaining unit must be 
appointed for at least 75% of the full-time work assignment load defined in 
Article X. 

An employee eligible for basic and/or dependent coverage paid for by the 
employer shall have continuous coverage maintained during a period of 
sabbatical leave. 

Benefits shall become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the first day 
of employment with the State. 

An employee must be at work or in payroll. status on the effective date 
of coverage. 

Dependents who are hospitalized on the effective date of coverage will 
not be·insured until such dependents are released from the hospital, nor 
shall the dependents be insured for any optional coverages during the period 
of hospitalization. In no event shall the dependents coverage become 
effective before the eMployee 1 s coverage. 

Benefits provided under this Article shall continue as long as an 
employee meets these eligibility requirements and appears on a State 
payroll for at least one (1) working day, during each payroll period or is 
off the State payroll due to work related injury or disability and is 
either receiving Workers' Compensation payments or is using unpaid sick 
leave as provided in Article XIII. Sick leave cannot be used for the 
purpose of continuing State paid insurance by keeping an employee on 
a State payroll for one working day per pay period during the time the 
employee is on an unpaid leave of absence. If an eligible employee is 
employed on the basis of a school year and such employment contemplates 
absences from the State payroll during the summer months or vacation periods 
scheduled by the Appointing Authority which occur dur"i ng the regular school 
year, the employee shall nonetheless continue to be eligible for benefits 
provided the employee appears on the regular payroll for at least one (1) 
working day in the payroll period immediately preceding such absences. 

Employees on unpaid leaves of absence may continue their insurance 
coverage at their own expense for up to two (2) years, or to a maximum of 
five {5) years for employees on teacher mobility leaves as provided under 
Minnesota Statutes 136.88. 

An employee on a temporary appointment who is eligible for State paid 
insurance henefits shall continue to be eligible for State paid insurance 
benefits durinq the summer if he/she has received notice from the college 
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president (Provost)' or designee by May 31 of each year that he/she may be 
rehired in a bargaining unit position for the ensuing academic year • 

• . . Section 9. Employee Paid Benefits. An employee in the bargaining unit 
appointed for at least 50% to 75% of the defined full-time work assignment 
load may, at his/her own expense, elect to be covered by the benefit plans 
provided for in this Article. 

ARTICLE XIX 

APPOINTMENTS, TRANSFERS, PROMOTIONS, AND SEPARATIONS 

Section 1. Appointments. The following types of appointments may be 
made: 

A. Probationary. An employee must complete one (1) year on probationary 
status before becoming an unlimited employee. A probationary 
appointment is an appointment other than an unlimited or temporary. 
Such an appointment.means that the individual holding such status is 
being evaluated for purposes of determining whether or not unlimited 
status will be granted. A probationary appointee shall be provided a 
written evaluation, and this evaluation shall serve as a basis for 
retention decisions except when a probationary appointment is terminated 

· .... due to l a.voff. A probationary appointment may be terminated at the end 
of the probationary period upon at least forty-five ( 45) days advance 
written notice. A probationary employee who completes the probation­
ary appointment without receiving a termination notice shall become 
an unlimited employee. No employee shall serve m9re than one 
probationary period in the Minnesota Community College System. 

B. Unlimited Full-Time. An employee with a full-time assignment for an 
academic year which carries the assumption that such employment wi11 
continue on a ful 1-time basis in subsequent years. 

C. Unlimited Part-Time. If it is to the mutual advantage of the employee 
and the college, a part-time employee, who is employed continuously 
both for at least three years and for at least 36% of a full load, 
may he placed on Unlimited Part-Time status. Unlimited Part-Time 
status of 36% to 75% may be granted to an employee if the arrangement 
is agreed to in writing by the employee, the College President, and 
the Local Association, and approved by the Chancellor and the State 
Association. If an Unlimited Full-Time position is offered to an 
Unlimited Part-Time employee and the offer is refused, such employee 
shall no longer be on Unlimited status. Unlimited Part-Time employees 
except for being on Unlimited status shall accrue benefits like other 
part-time employees. 

O. Unlimited Special. If it is to the mutual advantage of the employee 
and the college, an Unlimited Full-Ti~e employee's load may be reduced 
to a load of 50%, 66 2/3%, or 75% of a full year's load. Such reduc­
tion must have the agreement of the employee, the College President, 
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and the Local Association, and the approval of the Chancellor and 
the State Association. The agreement relative to the reduction and 
the conditions under which the employee may or must return to full-time 
status shall be stated in writing at the time of the agreed reduction. 
Such Unlimited Special employee shall have each year of service count 
as a full year for purposes of seniority, step movement, and sabbatical 
leave. Other fringe benefits shall accrue to such employee in accord­
ance with State regulations in effect at the time. 

E. Temporary Full-Time. An employee with a full-time assignment for 
an academic year, extra weeks, a quarter, or a summer session. Such 
employment terminates at the end of the stated contract period, carries 
no implication for future employment, and is to be used only when such 
position is clearly a temporary position. 

F. Temporary Part-Time. An employee with a part-time assignment for extra 
weeks, a quarter, or a summer session. Such employment terminates at 
the end of the stated contract period and carries no implication for 
future employment. 

G. Hiring Practiceo It shall be the normal practice to hire Unlimited 
Fuff:time employees·unless special circumstances, as identified by 
the Community College Board, suggest that this would not serve the 
best interest of the college. The normal practice shall be to hire 
a full-time employee in a field after three successive quarters in 

·~ which sufficient demand in the offerings in a field has been equal 
to or greater than an assignment to a_ full-time employee. It shall 
also be normal practice to hire a minimum number of part-time employees 
by combining their assignments to the maximum amount feasible. Unless 
specified in writing at the time of employment, each employee will b~ 
presumed to be Unlimited Full-Time. 

Sec ti on 2. Faculty Movement Between Colleges and Cl aiming Vacant Positions. 

A. Notificationo Notice of unlimited full-time vacancies in each college 
shall be sent to the Chancellor's office at the same time that the 
vacancy notice is distributed to other agencies. The Chancellor or 
designees shall distribute vacancy notices to the colleges for posting 
on the official bulletin boards simultaneous with any external 
advertisements or postings. Copies shall also be sent to local 
Faculty Association Presidents. No unlimited full -tfrne position 
shall be offered until at least fourteen (14) calendar days have 
elapsed after the posting at the college, except if an emergency 
has arisen and the Chancellor has approved an exception. 

B. Claiming Vacant Positions. 

1. Unlimited Full-Time. Current employees may claim vacant unlimited 
full-time positions for which they are qualified in the following 
order: 

a. Persons who have been notified of layoff. 
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b. Un1imited employees in the order of seniority who are employed 
in an assigned field at a cqllege in which a faculty member is 
on notice of layoff. 

2. Part-Time. Part-time employees who.have been employed by a 
community college for nine (9) or more quarters or for one 
academic year fu'll-time equivalency shall be employed for any 
part-time positions for which they are qualified at that college 
unless employees on the layoff list wish to claim such positions. 
If no laid off employee claims it or if no such part-time 
employee is available, the position may be offered to others. 

C. Seniority. An employee who has not been notified of layoff but who 
accepts a position in another-~ollege shall retain.system-wide 
seniority for purposes of claiming positions- in the future, salary 
schedule placement, and sabbaticals. Such person's seniority at the 
new college shall be limited to the length of service in her/his 
assigned field{s) at that college. 

D. Claiming Vacant Position Procedure. Employees wishing to claim a 
vacant pos1t10n must notify the Chancellor or designee of-their intent 
to do so in accordance with the time-lines specified on the vacancy 
notice. 

E. Applying for Vacant Position. An Unlimited employee who has not 
-~ received a layoff notice and does not qualify to claim a vacancy 

under Section 2.B.1.b. and who is an applicant to fill an unlimited 
full-time vacancy shall be invited for an interview and shall be 
considered for filling the vacancy. If the employee is not given 
the position, such employee shall be natified of the reasons prior 
to the announcement of the name of the successful applicant. 

Section 3. Exchange Status. An exchange status of up to two years shall 
be granted to an employee, upon application by the employee and approval by· 
the College President, for the purpose of participating in an exchange program. 
This status may be granted to employees who have arranged to exchange positions 
within the Minnesota Community College System and to an employee who has 
arranged to exchange positions with a faculty member in a system other than the 
Minnesota Community College System. 

The Employer shall continue its exchange employee under the System's 
salary schedule, and all rights and privileges o_f that employee shall continue 
in effect during the exchange period. 

Employees who exchange positions within the system shall be carried on the 
payroll of the original college, and the allocation of funds to support the 
positions shall be made to the original college. 

Section 4. Change in Position Status. The Board reserves the right to 
offer to members of the bargaining unit, positions excluded from the bargaining 
unit. When administrative positions are advertised, notices of such vacancies 
shall be posted at each college simultaneous with any external advertisements 
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or postings. No e~ploy~e shall be required to accept such a position. Employees 
returning from non-bargaining unit positions. to positions covered in the bargain­
; ng unit shall have their seniority restored to the level earned at the time 
they left the unit. Other rights and benefits shall be restored as though they 
had continued in the bargaining unit during the time they held the non-bargaining 
unit position. 

Section 5. Layoffs. Layoffs of Unlimited employees may occur only when 
necessary for bona fide, good and sufficient reasons. 

A. If a layoff is conternpl ated by the college administration, the 
faculty member to be laid off shall be notified of the impending 
layoff during the fall quarter of the year previous to the year at 
the end of which the employee's service to the college will be 
terminated. The administration shall provide both the Association 
and the employee(s) affected a written summary of the circumstances 
giving cause to the 1 ayoff and of the alternatives of layoff which 
have been considered. 

B. Layoffs shall be based on inverse seniority within the "assigned 
field, 11 and an employee shall not be laid off if a less senior 
employee in the college holds a position for which the first employee 
has greater seni or-i ty. Probationary employees in the assigned field 
shall be terminated before any unlimited employee is laid off. 

C;~ In the case of a substantial reduction in funds available to the 
State Board for Community Colleges ev.ery effort shall be made to 
equalize the effect of the reduction on all staff classifications 
in the System., 

D. No layoffs shall be made if the college continues to employ un­
classified part-time employees who are providing bargaining unit 
work which could be provided by the employee. 

E. For a period of three 3 years a laid off employee may claim any 
bargaining unit vacancy in any of the Minnesota Community Colleges for 
which she/he is qualified. If more than one laid off employee claims a 
particular vacancy, the most senior shall receive the job. 

F. The Employer shall notify all laid off employees of a~l full-time 
vacancies within the system as soon as positions are open. The laid 
off emp·1 oyee who 111i shes to cl aim a vacancy must so notify the Employer 
in accordance with reasonable time lines as established by the Employer. 

G. The laid off employee shall file, with the Chancellor or designee, 
a statement defining the locations and minimum percentage part-time 
position, within the Community College System, that she/he would accept. 
Those laid off employees who have filed such statements shall be 
notified of all acceptable part time vacancies for which they are 
qualified. The employee may reject such part-time offer with no 
penalty. If the employee claims the part-time position, the employee 
shall not forfeit any Unlimited emploiee rights, shall be considered 
to be on the layoff list, and shall be entitled to all rights of laid 
off employees. · 
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H. Laid off employees shall be considered to be in an "Unrequested 
Leave11 category and shall have th~ right to continue to participate 
at the group rate at their own expense in all employee insurance 
benefits for a period up to three years while on such Unrequested 
Leave.. · 

I. An employee who has received a written notice of layoff shall be 
granted two (2) quarters or the equivalent of paid release time for 
the purpose of retraining in a field for which employment at a 
Minnesota Community College is available. If adequate retraining 
can be completed in less than two quarters, release time shall be 
granted only as needed. The arrangements and schedules for such 
release time shall be subject to the mutual agreement of the employee 
and the college president. 

J. The Minnesota Community College System shall provide upon request 
consultation on retraining and transfer for employees who have 
received 1 ayoff notices. 

Section 6. Resignation. An Unlimited Full-Time employee may automatically 
terminate her/his employment effective at the end of an academic year by sub­
mitting a written resignation to the College President hy April 1 of that year. 
Granting releases to employees at other times will be at the discretion of the 
Employer. 

ARTICLE XX 

MISCELLANEOUS RIGHTS OF EMPLOYEES 

Section 1. Texthooks. All textbooks and other teaching materials to be 
purchased hy students shall be selected by the employee, except that a textbook 
authored by an employee of the State's education systems or of the University 
of Minnesota may be used as a required course material only. upon receipt of 
written approval from the dean to whom the employee, making such requests, 
reports. 

Section 2. Citizenship. Employees shall be entitled to full rights of 
citizenship and no outs1de religious or political activities of any employee 
or the lack therof, shall be the grounds for any discipline or di·scrimination 
with respect to the professional employment of such employee. 

Section 3. Academic Rights. The employee shall have the right to freely 
discuss her/his subJect in teaching, to choose teaching methods consistent 
with available resources, to evaluate student performance, to select library 
and other educational materials consistent with available resources, and to 
research and puhlish. 

Section 4. Employee Work Rules. Each employee shall be given a copy of 
the Employer Work Rules and Regulations. Each rule or regulation shall include 
its effective date, cite its origin, and be presented in a uniform format and 
numhering system as prescribed by the Chancellor. Such format and numbering 
system shall inclurle only rules and regulations affecting terms and conditions 
of employment. Each new or changed rule or regulation shall be distributed 
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to employees upon adoption, with a notation as to the rule or regulation it 
replaces or changes. Ernpl oyees shall not be ·held accountab 1 e for such rules 
and regulations until distribution to the employees has been made. A copy of 
each colleqe' s personnel directory shall be furnished to the State Association 
upon request. 

Section 5. Confidentiality. Employees will not be required to disclose 
confidential information obtained by them regarding students. 

Section 6. Check Distribution. Faculty members may, by providing 
addressed-stamped envelopes and any necessary instruction, have their checks 
mailed for deposit to the bank of their choice. 

Section z. Delegate Assemblies. A delegate to the MCCFA and/or the 
MEA Delegate Assembly will be excused one day for each Assembly provided that 
the employee has notified the College President or designee as to the dates 
of the planned absence before the start of the quarter in which the assembly 
is scheduled, and provided the employee has rearranged her/his schedule in 
a manner acceptable to the College President or designee. 

Sec ti on 8. Seniority Defined. Seniority of an employee shall be 
rletermi ned by figuring the tota!Tength of continuous Probationary and 
Unlimited Full-Time service in the employee's "assigned field{s)" since the 
employee's starting date in the "assigned field(s). 11 The starting date of an 
employee shall be the beginning of the quarter when an employee started 
Prohatfonary/Unlimited Full-Time service in the "assigned field" in a 
Minnesota State Community College. 

The above language notwithstanding, after July 1, 1981, when temporary 
employees become probationary employees, their seniority shall be calculated 
by includin~ their service to the Community College System prior to the 
change in status in the following manner: 

A. For employees who have been employed continuously (at least one 
quarter per academic year), their seniority shall include their 
total accumulated temporary service on a pro rat.a basis. 

B. For employees who have not been employ~d continuously, their 
seniority shall include their total accumulated service after 
July 1, 1974, on a pro rata basis. 

The "assigned field(s) 11 of an employee, as defined in Article XI, Section 2B, 
shall become official when the field(s) appear(s) on the list maintained in the 
Chancellor's office. Upon initial hiring a written notice of the "assigned 
field'' shall be sent to the employee, and a written notice of any change in 
"assigned field" shall he sent to the employee. If subsequent to an employee's 
start of Unlimited Full-Time service in the employee's initial "assigned field," 
another 11 assi~ned field" is/was approved for such employee, the seniority in 
this "assigned fiel<l 11 shall start at the beginning of the quarter when such 
"assigned field" is/was approved. 

Once an 11 assignect field" is approved and established for an employee, 
the employee continues to accuMulate ~eniority i_n that field for as long as 
the employee remains as an Unlimited F.ull-Time employee in the System. 
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For the purposes of seniority, all Minnesota Community Colleges shall be 
considered to have the same starting date for comparable quarters. Where two 
or more employees have the same seniority, their relative position shall be 
determined by using the following criteria in the order listed: 

1. The employee with the greater total employment in the Minnesota 
Community College System, including temporary employment on a pro 
rata basis, shall have the greater seniority. 

2. The employee with the higher number of graduate credits in the 
assigned field shall have the greater seniority. 

3. If after consideration of 1 and 2 a tie still exists, the tie shall 
be broken by lot. · 

In relation to seniority in an assigned field at one campus, ties in 
seniority shall be broken during winter quarter, 1982 or at the time of employ­
ment. In r~lation to two or more employees claiming a vacant position, ties 
in seniority shall be broken at the time of claiming. 

Once a tie is broken, the resulting order of seniority between the 
involved employees may be changed only by the terms of the following paragraph. 

Seniority shall be broken by resignation, retirement, failure to return 
from an~authorized leave of absence, or failure to return from a layoff. 

An Unlimited Full-Time employee who is placed in a Temporary Part-Time 
status shall not be considered to have had a break in service during the period 
of part-time status. 

Section 9. Release Time for MCCFA President. The President of MCCFA 
shall be granted release time from her/his college assigned duties to conduct 
the business of the State Association. The amount of release time shall be 
between half and full time per quarter. The amount of rel ease time per quarter · 
shall be specified by the State Association before the beginning of each 
academic year. 

The State Association President shall remain on the State payroll at her/ 
his regular salary and lose no benefits • .MCCFA sha'll reimburse the State Board 
for Community Colleges an amount equal to the State Association President's 
salary and out-of-pocket fringe benefit costs multiplied by the percentage of 
release time. · 

Effort will be made to schedule the State Association President's college 
duties to accommodate her/his Association responsibilities. 

Section 10. Release Time For Other Association Officers. The Associa­
tion may buy release time for up to three other officers if staffing needs 
permit. The amount of release time shall be specified by the State Associa­
tion before the beginning of each academic quarter. Such officers~shall remain 
on the state payroll at their regular salary and lose no benefits~ MCCFA shall 
reimburse the State Board for Community Colleges in amount equal to such 
officers' salaries and out-of-pocket fringe benefit costs multiplied by the 
percentage of release time. 
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Effort will be made to schedule such officers' college duties to accommodate 
their Association responsibilities. 

Section 11. Embarrassment. Discussions involving the Employer which concern 
an employee's performance on the job shall be held in a manner which will not 
embarrass the employee before other employees, students, or the public. 

ARTICLE XXI 

FACILITIES AND EQUIPMENT 

The Employer will make reasonable effort to provide each employee with 
sufficient equipmPnt, facilities, support services, and secretarial services 
necessary for the employee to perform her/his assignment. 

ARTICLE XXI I 

MISCELLANEOUS PROVISIONS 

Section 1. College Closing. In the event the Employer closes the college 
facilities because of inclement weather or emergency repairs to the physical 
facilities of the campus, employees will not be required to make up the time 
lost during such closing, and the employees shall not lose salary or benefits 
as a result of such closing. 

Section 2. Classes at Other Institutions. Insofar as practicable, 
employee's schedules are to be arranged whenever requested to allow employees 
to attend classes at other institutions of higher education up to six (6) 
credits per quarter. 

Section 3. Attendance at Community College Functions. Employee attend­
ance at all community college sponsored functions and activities shall be 
voluntary unless part of the employee's load. 

Section 4. Liability. The Employer does not accept 1 iabil ity for 
personal property of employees stored or utilized on college property. 

Section 5. Assignment of Unit Work to Excluded ·unclassified Staff Members: 
Excluded unclassified staff members may be given assignments of the type that 
are normally given to employees. However, when this is done, the instructor, 
counselor, or librarian assignments shall not exceed 35% of the assignment 
unless the assignment was between 35% and 50% during the 1976-77 year, in 
which case the assi gnrnent may continue at that 1 evel. Effort will be made to 
reduce the assignment to 35% as soon as it is practical. In the event of 
special circumstances an exception may be approved by the Chancellor and the 
State Association. No unlimited employee shall be displaced because of 
instructor, counselor, or librarian assignments to excluded unclassified staff 
members. No member of the bargaining unit shall exercise supervision·over any 
other member of the bargaining unit except as specified in Article X, Section lE, 
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Departments and Department Coordinators, Section lF, Occupational Program 
Coordinators and Section 1-H-A, Athletic Coordinators. 

Section 6. Physical Examinations. Physicai examinations required by 
the Employer shall be paid for by the Employer. 

Section 7. Protection of Bargaining.Process. Instructors, counselors, 
and librarians who are not included in the bargaining unit will not receive 
any term or condition of employment that is more advantageous than those 
contained in this Contract. 

ARTICLE XXI II 

WRITTEN REPRIMAND, SUSPENSION, DISMISSAL.FOR CAUSE 

Disciplinary action may be imposed upon an employee for just cause. 
Disciplinary action or measure shall include only the following: 

(1) Written reprimand 
(2) Suspension 
( 3 ) Di sm i s s a 1 

An employee who is to be disciplined has the right to request and have 
the Association President on the campus present when the disciplinary action 
is taken, except in cases in which a written reprimand is to be sent to an 
employee. 

. . 
Section 1. Written Reprimand. If a written reprimand is given to 

an employee it shall be done in a manner that will not embarrass the employee 
before the other employees, students, or the public. The employee shall 
be given the opportunity to respond to any written reprimand and the response 
shall be entered into the employee's personnel record along with the reprimand. 
The employee shall be given a copy of any entry in her/his personnel record 
and shall be permitted to insert a response thereto. Only such material as· 
is entered in the employee's personnel record shall be used as evidence in 
any subsequent disciplinary action or hearing. If it is determined through 
the Grievance Procedure that a written reprimand was issued without just cause, 
such reprimand shall be removed from the employee's personnel record. Upon the 
written request of an employee, the contents of the personnel record shall be 
disclosed to the employee and/or the Association representativ~ and/or legal 
counsel. 

Section 2. Suspension. An employee may be suspended for up to fifteen 
(15) work days with or without pay for just cause. The employee shall be 
notified in writing of a proposed suspension, specifying the reasons. 

Section 3. Dismissal for Cause. An Unlimited Employee may be dismissed 
for just cause by the College President upon ten (10) calendar days advance 
written notice. The reason for the dismissal must be stated in the notice 
to the employee. 

Section 4. Grievahility. Disciplinary actions for just cause shall be 
subject to the Grievance Procedure. An employee dismissed for cause may 
initiate the grievance at Step II. 1r an employ~e fails to grieve a 
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disciplinary action in a timely manner pursuant to Article XXIV, such 
employee is considered to have waived his/her right to appeal as provided in 
this Contract. 

Section 5. Arbitration Hearing. At any arbitratio~ hearing concerning 
disciplinary actions for Just cause, both the employee and the Employer shall 
have the right to be represented by counsel, to be heard, to have witnesses 
testify, to see all evidence and to cross examine all witnesses. The Employer 
assumes the burden of substantiating the charges through presentation of 
proper, relevant, and sufficient evidence. The hearing shall be open or closed 
at the mutual agreement of the parties. 

ARTICLE XXIV 

GRIEVANCE PROCEDURE 

Section 1. Complaints. Definition: A complaint is an informal claim 
by an employee, or group of empioyees in the bargaining unit or by the 
Local Association of alleged improper, unfair, arbitrary or discriminatory 
treatment. A complaint may constitute a grievance, if not mutually resolved 
and if the complaint falls within the definition of a grievance. Complaints 
shall be processed only through the informal procedure for handling complaints 
as herein set forth. 

Section 2. Informal Procedure for Handling Complaints. Any employee 
in the bargaining un1t either with or without the Association grievance 
representative on the campus may orally present and discuss the complaint 
with the administrator who made the decision. Similarly, the Association 
grievance representative on the campus may orally present and discuss a 
complaint on behalf of any employee or group of employees with the community 
college officer involved to whom the employee or group of employees is 
responsible, and it shall be entirely informal. Any settlement, withdrawal, 
or disposition of a complaint at this in'formal stage shall n.ot constitute 
a binding precedent in the settlement of similar complaints or grievances. 

No complaint can become a grievance until it has gone through the 
informal procedure for handling complaints. 

Section 3. Grievances. A grievance is defined as a dispute'or dis­
agreement raised in writing by an employee or the Association against the 
Employer involving the interpretation or application -of the specific provi­
sions of this Contract or application of a rule or regulation affecting terms 
and conditions of employment in other than a uniform manner or other than in 
accord with the provision of the rule or regulation. 

Grievances as defined shall be processed in the following manner on a 
uniform grievance form furnished by the Employer. No reprisals of any kind 
shall be taken against an employee for participating in a grievance. 

Section 4. Grievance Steps. 

Step 1. If a complaint, which has gone_ through the Informal Procedure 
for Handling Complaints and has not been resolved at that level, falls within 
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the definition of a·griev·ance, a grievance may be filed on the official 
grievance form supplied by the Enip1oyer. No ·grievance shal 1 be entertained 
or processed unless it is submitted within twenty (20) working days after the 
first occurrence of the event giving rise to the grievance, or within twenty 
(20) working· days after the employee through the use of reasonable diligence 
should have obtained knowledge of the first occurrence of the event giving 
rise to the grievance. If such event occurs during the summer when the employee 
involved is not on duty, the first day shall be deemed to be the first day of 
duty in the succeeding academic year. The written grievance signed by both 
the employee and the Association griev~nce representative on the campus in the 
individual employee grievances and the Association grievance representative 
on the campus alone in Association grievances shall set forth the nature of 
the grievance, the facts on which it 1$ based, the alleged violation, and 
the relief requested. The College President or desigDee shall discuss 
the grievance within five (5) working days with the Association grievance 
representative on the campus at a time mutually agreeable to the parties. 
If the grievance is settled as a result of such meeting, (not necessarily 
at the meeting, may be after the meeting), the settlement shall be reduced 
to writing and signed by the College President or designee and the Associa-
tion grievance representative on the campus. If no settlement is reached, 
the College President or desi~nee shall give the Employer's written answer 
to the Association Grievance representative on campus within five (5) working 
days following their meeting and shall also fonvard a copy to the Chancellor. 
A grievance, for action which does not occur at the college where the grievant 
is empl~yed, shall begin at step 2 of the grievance procedure. 

Step 2. If the grievance is not settled in Step 1 and the Association 
desires to appeal, it shall be referred by the State Association in writing 
to the Chancellor or designee within ten (10) working days after the 
designated College President's answer in Step 1 is due. A meeting or discus­
sion between the Chancellor and the State Association Representative shall be 
held within ten (10) working days at a time mutually agreeable to the parties. 
If the grievance is settled as a result of such meeting, the settlement shall be 
reduced to writing and signed by the Chancellor, and the State Association 
representative. If no settlement is reached, the Chancellor shall give the 
Employer's written answer to the State Association within five {5) working 
days following the meeting. 

Step 3. If the grievance is not settled in accordance with the fore­
going procedure, the State Association may refer the grievance.to arbitration 
within seven (7) working days after the answer of the Chancellor or designee 
in Step 2 by serving written notice of same to the Commissioner of Employee 
Relations with a copy to the Chancellor. The parties shall attempt to agree 
upon an arbitrator within five (5) working days after receipt of notice of 
referral, and in the event the parties are unable to agree upon an arbitrator 
within said five (5) day period, either party may request the Director of the 
Bureau of Mediation Services to submit a panel of five (5) arbitrators. Both 
the Employer and the State Association shall have the right to strike 
alternately two (2) na111es from the panel. The State Association shall strike 
the first name, the Employer shall then strike one name, and the process will 
be repeated an<l the remaining person shall be the arbitrator. The arbitrator 
shall he notified of her/his selection by a ,ioint letter from the Employer and 
the State Association requesting that she/he set a time and place for a hearing 
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at a location that is most convenient to all participants, subject 
to the availability of the Employer and the State Association. 

Section 5. Arbitrator's Authority. The arbitrator shall have no right 
to amend, modify, nullify, ignore, add to or subtract fron:i the provisions of 
this Contract. She/he shall consider and decide only the specific issue 
submitted to her/him in writing by the Employer and the State Association, 
and shall have no authority to make a decision on any other issue not so 
submitted to her/him. The arbitrator shall be without power to make decisions 
contrary to or inconsistent with or modifying or varying in any way the appli­
cation of laws and rules and regulations having the force and effect of law. 
The arbitrator shall submit in writing her/his decision within thirty (30) 
days following close of the hearing or the submission of briefs by the parties, 
whichever is later, unless the parties agree to an extension thereof. The 
decision shall be based solely upon her/his interpretation or application of 
the express terms of this Contract and to the facts of the grievance presented.· 
The decision of the arbitrator shall be final and binding on the Employer, the 
Association, and the employees. 

The fees and expenses of the arbitrator shall be divided equally between 
the Employer and the State Association; provided, however, that each party 
shall be responsible for compensating its own representatives and witnesses. 

Section 6. Time Limits. If a grievance is not presented within the time 
limits set forth above, it shall be considered "waived." If a grievance is 
not appealed to the next step within the specific time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the Employer's 
last answer. If the Employer does not answer a grievance or an appeal thereof 
within the specific time limits, the Association may elect to treat the grievance 
as denied at that step and immediately appeal the grievance to the next step. 
The time limit in each step, except the time limit for filing the grievance in 
Step 1, may be extended by mutual written agreement of the Employer and the 
Association, in each step, which extensi0n shall not be unduly withheld by 
either party. The term 11 working days 11 as used in this Article shall mean the 
days Monday through Friday inclusive (including holidays), but excluding calendar 
breaks of the academic year. 

Section 7. Evidence. There shall be no withholding of evidence or 
information within the knowledge of either party at any step of the proceedings. 

ARTICLE XXV 

COMPLETE AGREEMENT AND ~IAIVER 

The parties acknowledge that, during the negotiations which resulted in 
the Contract, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the 
area of collective bargaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Contract. Therefore, the Employer and the Association, for 
the life of this Contract, each voluntarily a~d unqualifiedly waives the right, 

Official Copy 
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and each agrees that the other shall not be obligated to bargain collectively 
with respect to any subject or matter referred to or covered in this Contract, 
·with respect to any subject or matter not specifically referred to or covered 
in this Contract. 

It is understood by the parties that this Contract artd any attached 
memoranda of agreement are the entire agreement and conclude negotiations 
for the 1981-83 biennium and that this contract must be submitted to the 
Minnesota Legislature for approval. Accordingly, both parties pledge their 
complete and active support toward early affirmative action by the Legislature. 

Concurrently, the parties.further agree not to support or seek to modify, 
its terms through legislative action which would alter the express provisions 
of this Contract. 

ARTICLE XXVI 

LEGISLATION AND RULE CHANGES 

The Employer agrees to draft all necessary legislation and rule changes 
required to implement the full provisions of this Contract. The Employer agrees 
to consult with the Association regarding such legislation before it is intro­
duced in the legislature. The Employer agrees to consult with the Association 
regarding such rule changes. 

ARTICLE XXVI I 

SAVINGS CLAUSE 

This Contract is intended to be in conformity with all valid federal and 
state laws and rules and regulations. In the event that any provision of this 
contract is found to be unlawful by court or other authority having jurisdiction, 
then such provision shall be inoperative, but all other valid provisions shall 
remain in full force and effect. Where a provision which has been rendered 
inoperative by this Article subsequently becomes legal as a result of a modi­
fication of federal and state laws during the term of this contract or extension • 
thereof the operation of such provision shall be rene~ed. 

If the implementation of any provision of this Contract is rendered 
unlawful by wage and price controls promulgated by valid federal and state 
law, rules and regulations thereof, or by Executive Order, then only the 
specific provisions rendered unlawful shall be invalid and the remainder of 
this Contract shall continue in full force and effect for its term. Provided, 
however, any provision of this Contract so rendered unlawful shall be imple­
mented at such time, in such amounts and for such periods, retroactively and 
prospectively, as will be permitted by law at any time during the term of 
this Contract or extension thereof. 

This Contract supersedes all Board policy· and rules and regulations 
that are inconsistent with it. 

Official Copy 
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ARTICLE XXVI I I 

TERM OF CONTRACT 

This Contract shall be effective on the 1st day of July, 1981, subject 
to acceptance by the Minnesota State Legislature, and shall remain in full 
force and effect through the 30th day of June, 1983. It shall be auto­
matically renewed from year to year thereafter unless either party shall 
notify the other in writing no later than August 15, 1982, or by August 15th 
of any succeeding year, that it desires to modify this contract. In the· 
event that such notice is given, negotiations shall begin no later than 
November 1, of the year in which the notification is given. This Contract 
shall remain in full force and effect during the period of negotiations and 
until notice of termination of this Contract is provided to the other party 
in the manner set forth in the following paragraph. 

In the event that either party desires to terminate this Contract, 
written notice must be given to the other party not less than ten days 
prior to the desir~d termination date which shall not be before the 
expiration date set forth in the preceding paragraph. 

In witness whereof, the parties hereto hqve set their hands this 
16th day of November, 1981. 

FOR THE STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 
COMMUNITY COLLEGES 

Official Copy 
.....,P....,C ...... H.--
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I. 

Unit 9 _(State University Instructional Unit) 

-Proposed Contract Fiscal Analysis 

Economic Costs 

Cost Item Biennial Base Biennial New Money 

Salary $104,151,000 $16,590,000 

FICA & Retirerrent 14,401,000 2,315,000 

Insurance 6,009,000 945,000 

Total $124,561,000 $19,850,000 

II. Exclusive Representative -- Inter Faculty Organization/Minnesota 
Education Association 

III. Bargaining Unit Composition -- All unclassified teaching, counseling, 
and library service faculty of the State University System 

... 



SUMMARY OF PROPOSED AGREEMENT WITH S'I'ATE UNIVERSITY FACULTY 

I. Salaries 

- F.Y. •82: - 5.25% schedule adjustment 7/1/81. 
- 4.8% equity adjustment to Associate Professor range 

effective the middle of Winter Quarter. 
- One step progression increase for returnees. 
- One step equity adjustment to faculty who are three steps 

away from appropriate step. 
- One step for promotion in academic rank. 
- Total of $175,000 reserved for market/merit adjustments. 

- F.Y. 1 83: 3% schedule adjustment 7/1/82. 
- 4% schedule adjustment approximately the middle of Winter 

Quarter. 
- Continuation of step progression adjustments. 
- Completion of equity adjustments, Winter and Spring 

Quarters. 
- $175,000 reserved for market/merit adjustments. 

II. Fringe Benefits 

Continue current Health Insurance benefits; increase major medical from 
$250,000 to $500,000. 

- Raise deductible from $50 to $100. 
- Flat rate Employer Contribution: 

· F.Y. 182: Contribute up to total Blue Cross/Blue Shield rates for 
employee coverage. 

Contribute up to total Blue Cross/Blue Shield rates for 
dependent coverage. 

F.Y. 1 83: Contribute up to the total cost of Blue Cross/Blue Shield 
employee and dependent coverage. 

- Eliminate Health Testing. 
- Continue current Dental Insurance Benefits. 
- Flat rate Employer contribution 

F.Y. 1 82: Contribute up to total Delta Dental rate for employee 
coverage. 

Contribute up to one-half Delta Dental rate for 
dependent coverage. 

Contribute up ~o the total cost of Delta Dental-employee 
coverage. 

Contribute up to 50% of the cost of Delta Dental 
dependent coverage. 

- Eliminate $500 Death Benefit. 
- Increase Life Insurance to $40,000 for employees earning over $30,000. 
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ARrICLE 1 

PARI'IES 

This Agreerrent is entered into by and between the State Universib..1 

Board hereinafter called the Employer and the Inter-Faculty Organization/ 

Minnesota Education Association hereinafter called the IFO/MEA. 
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ARTICLE 2 

NON-DISCRIMINATION 

Section A. Employer Responsibility. The Employer accepts its responsibility to 

insure equal opportunity in all aspects of employment for all qualified 

persons regardless of race, creed, religion, color, national origin, age, 

physical disability, reliance on public assistance, sex, marital status, 

or any other class or group distinction, as set forth by state or federal 

anti-discrimination laws. 

Section B. IFO/MEA Responsibility. The IFO/MEA accepts its responsibility as 

exclusive bargaining representative, and agrees to represent all employees 

in the bargaining unit without discrimination as to race, creed, religion, 

color, national origin, age, physical disability, reliance on public assistance, 

sex, marital status, or any other class or group distinction, as set forth by 

federal and state anti-discrimination laws. 

Section C. Jurisdiction. The parties recognize that jurisdiction for the enforce­

ment of such anti-discrimination laws referred to in Section A and B hereof 

is vested solely in various state and federal agencies and the courts and, 

therefore, complaints regarding such matters shall not be subject to the 

Grievance Procedure but shall be referred by the aggrieved party to the 

appropriate state and federal agencies. 

Section D. Association Membership. There shall be no discrimination by the 

Employer or the Administration because of membership or non-membership in the 

IFO/MEA, or because of activities on behalf of the IFO/MEA, nor shall any 

attempt be made to discourage or encourage membership in the IFO/MEA. 
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ARI'ICLE 3 

RECCGNITION 

Section A. Recognition. Pursuant to the Minnesota Public Employment 

Labor Relations Act of 1971, as amended, the :Employer recognizes the 

IFO/MEA as the exclusive representative of the faculty, in the appropriate 

unit as described in the decision of the Public Employment Relations 

Board in cases 72-PR-180, 73-PR-414-A and 73-PR-431-A dated January 24, 

1975; and the Bureau of Mediation Services decision in cases 72-PR-180-A, 

73-PR-414-A and 73-PR-431-A dated April 24, 1975, and case 80-PR-1305-A, 

dated June 30, 1980. 

Section B. Exclusive Right. The Employer will not rreet and negotiate 

or meet and confer with any faculty member or any group which includes 

faculty who are included in the appropriate unit, except through the 

exclusive representative. 

Section C. Unit Disputes. The parties will attempt to resolve 

disputes over bargaining unit inclusion or exclusion of ne!i/ or revised 

r:ositions. In the event the parties fail to reach agreement within 

thirty (30) days as to the inclusion or exclusion of such positions, 

either party may refer the matter to the Bureau of Mediation Services 

for detennination. 
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ARI'ICLE 4 

AC.ADEMIC FREECOM 

Section A. Policy. It shall be the policy of the State University 

System to maintain and encourage full freedan, within the law, of inquiry, 

teaching, and research. The Employer shall not discriminate against a 

faculty nenber for engaging in political activities or holding or voicing 

political views, so long as the exercise of this right does not interfere 

with his/her responsibility as a faculty nenber. 

Section B Prohibition. The Employer agrees not to use any 

rrechanical or electronic listening or recording devices except with the 

faculty member's express consent, and to infor.m. the IFO/MFA if that 

consent is given; provided, however, that nothing herein shall be 

oonstrued to preclude the recording of fo:rmal proceedings where a 

record or minutes are customarily maintained. 

Section c. Faculty Rights and Obligations. In the exercise of 

academic freedom the faculty member may, without limitation, discuss 

his/her own subject in the classroom; he/she may not, however, claim 

as his/her right the privilege of persistently discussing in the classroom 

matter which has no relation to the oourse subject. In extramural 

utterances, the faculty member has an obligation to not represent 

himself/herself as an institutional spokesperson , unless so designated 

by the President. 

Section D. Research and Publication. A faculty rrember is entitled 

to full freedom in research and in the publication of results, so long 

as he/she fulfills the requiremants of his/her other academic duties. 
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Section A. Definitions 

ARTICLE 5 

DEFINITIONS 

· Subd. 1. · Service. When a written notice or a written response 

is required to be given under the tenns of this Agreement, 

such notice or response shall be ma.de by personal service or 

service by certified mail. When service is by certified mail, 

it shall be deemed canplete upon mailing. When written notice or 

response is to be sent to a faculty member, it shall be sufficient 

service if mailed to the last known hane address of the faculty 

member as shown on university records. Personal service shall 

be deemed ccnplete when the notice or response is handed to 

or receipted by the party to whom directed. 

SUbd~ 2. P.E.L.R.A. "P.E.L.R.A." shall mean the Minnesota 

Public Employmant Labor Relations Act of 1971, as airended. 

Subd. 3. · Employer. "Employer" shall mean the State University 

Board or its designees. 

Subd. 4. Administration. "Administration" shall mean the 

Chancellor of the State University System, University Presidents, 

and designees. 

Subd. 5. Employee(s), Faculty and Faculty Member. "Employee" 

or "Faculty Member" shall mean a member of the appropriate 

unit as described in this Agreement. "Employees" or "faculty" 

shall nean all members of the appropriate unit as described 

in this Agreement. 

Subd. 6. IFO/MEA. "IFO/MEA" shall refer to the exclusive 

representative. 

Subd. 7. Association. "Association" shall nean the local 

IFO chapters (Faculty Associations) at each member university 

of the State University System. 
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Subd. 8. President. "President" shall refer to the Presidents 

of each member university of the State University System. 

Subd. 9. Chancellor. "Chancellor" shall refer to the Chancellor 

of the State University System. 

Subd. 10. State University Board or Board. "State University 

Board" or "Board" shall nean the State University Board of 

Minnesota. 

Subd. 11. Meet and Confer. "Meet and confer" shall mean the 

exchange of views and concerns between employers and their 

respective e11ployees. 

Subd. 12. Academic Year. "Academic year" is defined as 

beginning with the start of the Fall academic term and ending 

with the corcpletion of the Spring academic term. At Metropolitan 

State University, the academic year shall begin on July 1 of 

each year and shall end on June 30 of the following year. 

Subd. 13. Duty Day. "Duty day" shall mean a day included in 

the university calendar or individual faculty member's contract 

on which a faculty member engages in duties as described in 

this Agrearent. 

Subd. 14. Imrediate Supervisor. "Imlediate supervisor" shall 

nean dean or other individual, not a member of the bargaining 

unit, who has supervisocy authority over faculty. 

Subd. 15. Program. !'Program" shall mean units in which a 

najor and/or minor area of curricular study is no:r:mally available. 
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ARI'ICLE 6 

ASSOCIATION RIGHTS 

Section A. Dues Check--Off. 

Subd. 1. The Employer agrees to cooperate with the Department 

of Finance and the IFD/MEA in facilitating the deduction of 

membership dues established by the IFO/MEA from the salary of 

each faculty member vvho has authorized such deduction in 

writing. The aggregate deductions of all faculty members 

shall be remitted together with an itemized staterrent to the 

IFO/MEA office no later than fifteen (15) calendar days following 

the end of each payroll period. 

Subd. 2. In accordance with Minnesota Statutes, the IFO/MEA 

may request the Employer to check-off a Fair Share fee for 

each member of the unit who is not a mernber of the IFO/MEA. 

Subd. 3. The IFO/MEA agrees to indemnify and hold the Employer 

hannless against any and all claims, suits, orders or judgments 

brought or issued against the Employer by a faculty member as 

a result of any action taken in accordance with the provisions 

of this section. 

Section B. Meet and Confer. 

Subd. 1. State IFD/MEA. The IFO/MEA shall have the right to 

meet and confer with the State University Board or designee(s) 

pursuant to Minnesota Statute 179 • 73. Arrangements for meet 

and confer sessions with the Board shall be in accordance with 

established Board procedures for meetings. If the meet and 

confer session is with the Board's designee the procedure 

shall be as follows. 

A :mutually acceptable time and place for such conferences 

shall be arranged up::m request of either party. The Employer 
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shall provide the facilities. A written agenda and pertinent 

materials shall be sul:Initted by the party requesting the 

meeting at least fourteen (14) days in advance of the scheduled 

meeting date. Additional matters may be placed on the agenda 

upon notice of either party. When the subject of meet and 

confer involves any one of the areas provided below, the other 

party shall have the right whenever possible to fourteen (14) 

calendar days from the tine of the meet and confer in which to 

respond to the party who has placed the imn on the agenda. 

The IFO shall have the right to make policy recorcmendations, 

including but not l.imi ted to the following areas: budget 

planning and allocations, programs and program develoµoont, 

long-range planning, and developnent of campus facilities. 

SUch reccmnendations may be ma.de at meet and confer sessions, 

or by presentations at meetings of the State University Board. 

Also, subject matters for meet and confer meetings may include 

matters such as inplenentation of this Agreenent. Nothing in 

this Section shall be construed to preclude other corcp:>nents 

of the university or System from making policy reccmnendations. 

Subd. 2. University Meetings. The Association may establish 

a local com:nittee to meet and confer with the President or 

when the President is not on campus, his/her designees, at 

least rronthly for the purpose of discussing matters of mutual 

concem. The University shall provide the facilities and set 

a mutually acceptable t:ine and place for such conferences upon 

a request of either party. A written agenda shall be subrni tted 

by the party requesting the meeting whenever possible at least 

five (5) duty days in advance of the scheduled rree0:11-g. 

Additional matters may be placed on the agenda upon notice by 

8 



either party. When the subject of rreet and confer involves 

any one of the areas provided below the other party shall have 

the right to ten (10) duty days from the tirre of the rneet and 

confer in which to respond in writing to the party who has 

placed the item on the agenda. Either party may request a 

meet and confer for a res:r;onse; the meeting to be held ten 

(10) duty days after the meet and confer session at which the 

topic was introduced. In such case no action shall be taken 

on the topic under consideration prior to the conclusion of 

this second meet and cunfer. Failure of the Association to 

rreet and confer or to respond shall not prevent the administration 

from implementing decisions. The Association shall have the 

right to make policy recom:nendations, including but not limited 

to the following areas: curriculum, evaluating of students, 

graduation requirements, admission policies, budget planning 

and allocations, programs and program development, long-range 

planning, develop.rent of campus facilities and procedures for 

the selection of personnel. Also, subject ma.tters for rreet 

and confer meetings may include matters such as implerrentation 

of this Agreerrent. Nothing in this Section shall be construed 

to preclude other components of the University or System fran 

making policy reccmrendations. 

Section C. Information. The Employer and Administration agree to 

provide the IFO/MEA and Association with information pertaining to the 

System and University budgets, both present and proposed, and statistical/financial 

or other infonnation necessary for the negotiation and implementation of 

collective bargaining agreements or the processing of grievances. Such 

information shall be supplied, as it becomes available, to the IFO/MEA 

and Association, upon its written request, and within a reasonable tirre 
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thereafter. This shall include rronthly reports of additions and deletions 

to the unclassified payroll. It is understood that this Section shall 

not be construed to require the Employer to canpile infonration and 

statistics in the fo:rm requested which are not already compiled in such 

fo:rm, unless mutually agreeable. 

Section D. Comnunications. In each building containing offices 

assigned to members of the bargaining unit, the Administration shall set 

aside appropriate bulletin board space for IFO or Association use. The 

IFO or Association shall have the right to use the University distribution 

mail service for mailings to faculty members. 

Section E. Copies of Agreements. The Employer shall print and 

distribute final copies of the Agreement to all members of the appropriate 

unit within forty-five (45) days after execution and legislative or 

legislative ccmnission approval. 

Section F. Association Membership. The Employer and Administration 

hereby agree that all employees of the State University System in this 

bargaining unit shall have the right to organize freely, join and supr;ort 

IFO/MEA and/or the Association for the purpose of engaging in collective 

bargaining. 

Section G. IFO/Association Business. Duly authorized representatives 

of the IFO/Association shall be free to transact official IFO/Association 

business necessary to the perfonnance of IFO/Association responsibilities 

to bargaining unit members, including grievance representation activities. 

Such business may be conducted on the carrpuses at reasonable time so 

long as it does not interfere with the norrral functioning of the university. 

Section H. Release Ti.m: for IFO President. U:pon request of the 

IFO/MEA, the IFO/MEA President shall be granted release time from his/her 

university assigned workload in the anount requested. In the event that 
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the arrount of release time is less than full tirre, the scheduling and 

arrount of release time shall be subject to Imltua.l agreement between the 

affected university, the IFO/MEA and the faculty rnernber. The IFO/MEA 

shall reimburse the university on a :rronthly basis for the faculty member's 

salary and fringe benefits in a sum prop:,rtional to the arrount of release 

time. 
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ARI'ICLE 7 

MANAGEMENT RIGHI'S 

Except as expressly limited in this Agreement, the Employer reserves all 

managanent rights and managanent functions as provided by law to the 

State of Minnesota. The State and the Errployer have the responsibility 

to make and enforce rules and regulations, subject to limitations of 

statutes, governing the affairs of the universities consistent with 

expressed provisions of this Agreanent, recognizing that the primary 

obligation of the State University System is to provide higher education 

opportunities. 
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ARTICLE 8 

AGREEMENT AGAINST kOCKOUTS AND STRIKES 

Section A. Lock-Outs. No lock-out of faculty members shall be instituted 

by the Employer during the term of this Agreement. 

Section B. Strikes. During the life of. this Agreement, no strike of 

any kind, as defined in Minnesota Statutes 179.63, Subd. 12 shall be engaged 

in sanctioned or supported by the IFO/MEA, its officers, or agents. In the 

event the Employer alleges that any faculty member or faculty members are 

engaged in a strike, the IFO/MEA will, upon written notification, immediately 

notify such faculty member or faculty members in writing of the allegation and 

the implications of a strike. However, nothing in this Article shall be con­

strued as a waiver by IFO/MEA of the rights of faculty members to conduct a 

permissible and legal strike pursuant to Minnesota Statutes 179.64. 
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ARI'ICLE 9 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at the 

university one (1) official personnel file for each faculty member. 

Such file shall contain copies of personnel transactions, official 

correspondence with the faculty member, material collected in accordance with 

procedures established in Article 22, which may include sumraries of 

unsigned student evaluations, as well as other similar materials. 

Unsigned letters or staterrents, other than those indicated above, shall 

not be placed in the faculty member's personnel file. Only those State 

University System employees whose job responsibilities require it, and 

who are designated by the President, or other persons specifically 

authorized by law, shall have access to a faculty member's personnel file. 

Section B. Access. Consistent with law, each faculty member shall 

have access to his/her personnel file. Such access shall be during 

nonral business hours under university supervision. A faculty nanber 

shall have the right to place in his/her file such material as he/she 

detennin.es may have a bearing on his/her position as a faculty member, 

including staterrents in response to any items in his/her file. 

Section C. Exclusive Representative. Representatives of the 

IFO/MEA, Association, or other persons, having written authorization 

from the faculty member concerned, may examine, under university supervision, 

the official file of that faculty member, except for the limitation 

provided in Section B hereof. 

Section D. Right to Copies. Upon written request of the faculty 

member, the Employer shall provide to the faculty member copies of 

contents of his/her personnel file, except as limited in Section B 
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hereof, provided that the cost of providing such copies is borne by the 

faculty member. 

A faculty member shall be provided a copy or written notice of an 

addition and/or m::xlification of any non-routine material to the faculty 

rrember's personnel file, such as grants, letters of comnendation or 

reprimand, seniority sumnaries, salary adjustrrents, and letters regarding 

retention, prarotion, or tenure. Resolution of a grievance concerning 

the personnel file may include rerroval of material fran the file. 

Section E. Expiration. Annually, any material which a faculty 

mernber requests be rerroved fran his/her file shall, with the approval of 

the President, be rerroved. Annually, the faculty member may have data 

rerroved from his/her file which is nore than ten (10) years old, except 

that which is required by law to be kept therein or material whose 

rerroval, in the opinion of the Attorney General's Office, might subject 

the university to suit for damages. 
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ARI'ICLE 10 

IDRKIDAD 

Section A. Teaching Faculty w:>rkload. 

Subd. 1. A faculty member's teaching load shall not exceed 

fourteen (14) undergraduate credit hours per acadenic quarter 

nor thirty-six ( 36) undergraduate credit hours per academic 

year. 

a. For pUJ:pOses of calculating teaching load, three (3) 

graduate credits shall be the equivalent of four (4) 

undergraduate credits, and a four (4) credit graduate 

course shall be the equivalent of a five (5) credit 

undergraduate course. Graduate equivalency shall appl¥ 

only to courses exclusively for graduate students. 

b. By June 30, 1983: 

(1) Undergraduate studio courses, activity courses, 

and private lessons shall be credited on a basis 

of at least one (1) credit hour for each two (2) 

contact hours. 

(2) Undergraduate laboratory courses shall be credited 

on the basis of one (1) credit hour for each lecture 

hour and at least one (1) credit hour for each 

two (2) laboratory hours. 

Subd. 2. Nonnally, the faculty member will be responsible for 

ten (10) hours weekly for student advising and other contacts 

with students. Additionally, as professionals, a substantial 

arrount of the faculty rrember's workload shall be devoted to 

course and class preparation, the evaluation of student 

performance, ccmnittee assignments, research, a::mnunity service, 
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as well as the rna.intenance of professional expertise and 

other similar professional activities. These endeavors shall 

wake up the balance of the faculty member's 'w'Orkload. 

Section B. Non-Teaching Faculty Workload. All members of the 

non-teaching faculty such as those involved in library/learning resources, 

counseling center, student teacher supervision, full-tirre intern supervision, 

and laboratory school teaching/supervision who are members of the 

appropriate unit shall enjoy full faculty status with all the privileges 

and responsibilities pertaining thereto. The 'w'Orkload of a non-teaching 

faculty member shall nonnally average forty (40) hours within a five-day week. 

Subd.. 1. Librarians. Librarians shall be res:pc:msible for 

irnplerrentation of library services to support the mission 

and philosophy of each institution. Librarians on each campus 

shall recorrmmd to the administration objectives and methods 

for library services giving priority to providing services 

necessary to fulfill the educational needs of students and 

instructional needs of faculty. The Administration on each 

campus, after consultation with the librarians, shall schedule 

the library services. 

Subd.. 2. Counseling Center Facul t,y Members. The workload 

of a counseling center faculty member shall include client 

contact hours, preparation for and evaluation of client 

contacts, rna.intenance of professional expertise, crisis 

intervention and other professional activities. 

Subd. 3. Student Teacher Supervisors. The full workload 

for the academic year of supervisors of student teachers shall 

be detennined by the president after meeting and conferring 

with the Associaiton. The meet and confer session shall 

include consideration of faculty/student teacher ratios, and 

travel requirements. 
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Subd. 4. Exceptions. For those non-teaching faculty members 

whose work involves classroom teaching or other special duties 

and/or projects, the Administration shall assign duties in a 

manner that will result in a total workload consistent with 

that of a non-teaching faculty member whose workload does not 

include a teaching assignment or other special duties and/or 

projects. 

Section C. Excess V'hrkload. An excess workload may be agreed to 

by the faculty nember and the president or his/her designee subject to 

provisions of Article 12. 

Section D. Duty Days. 

Subd. 1. Regular Contracts. The duty year for regular contract 

faculty nenbers shall consist of 168 duty days within the academic 

year. Duty days shall not be scheduled on New Years Day, 

Presidents' Day*, Menorial Day, Labor Day, Columbus Day*, 

Veterans Day*, Thanksgiving Day, the day after Thanksgiving 

Day, Christmas Eve Day, Christmas Day, and Good Friday. 

*The president may, after meeting and conferring with the 
Association, designate alternate non-duty days for the 
observance of these days for academic units when such revisions 
are in the best interest of the university. 

Subd. 2. Extended ·contracts. Faculty rrembers appointed to 

a duty year which exceeds the 168 duty days as provided in 

Subd. 1 hereof shall receive a pro-rata salary adjustment. 

The scheduling of extra duty days shall be detennined in 

consultation with the faculty member consistent with the needs of 

the university. Extra duty days nonnally shall not be scheduled 

on the days indicated in Subd. 1. 

Subd. 3. Limited Contracts. Limited implies a reduced l',\10rkload 

during the whole of the academic year, or a full or reduced 
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"l',.\lOrkload during portions of the academic year. 

a. Reduced Contracts. Reduced contracts, pursuant to 

M.S. 354.56 may be granted by the President to those 

faculty members 'Who meet statutory eligibility criteria. 

Non-teaching faculty members must wrk less than twenty-four 

( 24) hours per week over one ( 1) year in order to qualify 

for a reduced contract. A teaching faculty member must 

V'X>rK less than 60% of an annual full-time load as defined 

in Section A above. 

A faculty member on a reduced contract shall be reinstated 

to full-tirre duties up::m his/her request, provided the 

request is made to the President not later than March 1 

of the previous year. 

b. Part-tirre Contracts. Part-time faculty members with an 

appointment other than that covered in a. above shall 

receive salary on a pro-rata basis, and shall be eligible 

for fringe benefits as listed elsewhere in this agreement. 

Section E. Academic Calendar. The academic calendar of each 

university shall be established by the President. Prior to establishing 

or making changes in the calendar, the President or his/her designee, 

shall afford opportunity to rreet and confer with the Association. 

Section F. Delegate Assembly. Effective with the calendar for 

the 1981-82 academic year, there shall be one (1) designated non-duty 

day for the IFO/MEA Delegate Assembly; this day shall be scheduled on 

the last Friday in March. Also, the day of the MEA Representative Assembly 

each year shall be a non-duty day. 
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ARrICLE 11 

SAIARIES 

Section A. Salaries. Effective July 1, 1981, salaries of faculty 

nenbers covered by this agreement shall be as set forth below, and shall 

be considered full-time nine-nonth (168 duty days) base salaries: 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $12,681 $16,030 $18,450 $22,256 
1 13,289 16,799 19,337 23,326 
2 13,927 17,606 20,265 24,444 
3 14,595 18,450 21,237 25,618 
4 15,296 19,337 22,256 26,847 
5 16,030 20,265 23,326 28,136 
6 16,799 21,237 24,444 29,487 
7 17,606 22,256 25,618 30,901 
8 18,450 23,326 26,847 32,385 
9 19,337 24,444 28,136 33,940 

Section B. Salary Increases for F.Y. 1982. 

Subd. 1. All faculty members who were in the bargaining tmit 

in F.Y. 1981 and who retum in F.Y. 1982 shall be increased 

one (1) step in their calculated step placement and actual 

step placeirent upon the salary schedule, unless the individual 

is already at step nine (9). 

Subd. 2 • All faculty members who were praroted effective 

F.Y. 1982 shall be noved to the proper lane at the step 

equivalent to their salary after adjusbn9nt in Subd. 1 above, 

and shall then be granted an additional one (1) step increase. 

The p:rorcoted faculty mamber's calculated step placement 

discrepancy shall be noved to his/her new rank for possible 

further adjustments according to the previsions of Subd. 3 

of this section. 

Subd. 3. Effective July 1, 1981, all returning faculty members 

who are three (3) steps away frc:m their calculated step 

placerrent shall be noved to two (2) steps away £rem their 

calculated step placenent. 
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Subd. 4. New faculty nanbers appointed in F. Y. 1981 shall be 

placed at the step on the schedule in the appropriate lane 

which is nearest to but not less than the salary offered on 

appointrrent. New faculty members appointed in F. Y. 1981 or 

thereafter shall be deerred to have been placed upon the 

appropriate steps on appointrrent, and no further step placerrent 

calculations shall be made. 

Subd. 5. All instructors shall be prcm::>ted to Assistant 

Professor upon being granted tenure. This provision shall 

apply to all instructors who currently hold tenure effective 

July 1, 1981. 

Section C. Effective eighty-four (84) days after the beginning of 

the fall quarter of 1981-82, salaries of faculty members covered by this 

agreerrent shall be as set forth below, and shall be considered full-time 

nine-rronth (168 duty days) base salaries: 

After 84 Days 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $12,681 $16,030 $19,337 $22,256 
1 13,289 16,799 20,265 23,326 
2 13,927 17,606 21,237 24,444 
3 14,595 18,450 22,256 25,618 
4 15,296 19,337 23,326 26,487 
5 16,030 20,265 24,444 28,136 
6 16,799 21,237 25,618 29,487 
7 17,606 22,256 26,847 30,901 
8 18,450 23,326 28,136 32,385 
9 19,337 24,444 29,487 33,940 

Section D. Salaries for F.Y. 1983. Effective July 1, 1982, salaries 

of faculty nanbers covered by this agreement shall be as set forth 

below, and shall be considered full-time nine-rronth (168 duty days) 

base salaries: 
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July 1, 1982 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $13,061 $16,511 $19,917 $22,924 
1 13,688 17,303 20,873 24,026 
2 14,345 18,134 21,874 25,177 
3 15,033 19,004 22,924 26,387 
4 15,755 19,917 24,026 27,652 
5 16,511 20,873 25,177 28,980 
6 17,303 21,874 26,387 30,372 
7 18,134 22,924 27,652 31,828 
8 19,004 24,026 28,980 33,357 
9 19,917 25,177 30,372 34,958 

Section E. Salacy Increases for F.Y. 1983. 

Subd. 1. All faculty meni:ers who were in the bargaining unit in 

F.Y. 1982 and who return in F.Y. 1983 shall be increased one 

(1) step in their calculated step placement and actual step 

placement upon the salary schedule, unless the individual is 

already at step nine (9). 

Subd. 2. All faculty members who were prarroted effective 

F.Y. 1983 shall be noved to the proper lane at the step 

equivalent to their salary after the adjustment in Subd. 1 

al:x>ve, and shall then be granted an additional one (1) step 

increase. The prarroted faculty member's calculated step 

placement discrepancy shall be noved to his/her new rank for 

possible further adjustments according to the provisions of 

Subds. 3 and 4 of this section. 

Subd. 3. Conmencing with the first payroll period after 

fifty-six (56) duty days after the beginning of the fall 

quarter, all returning faculty members who are two (2) steps 

away from their calculated step placement shall be noved to 

one (1) step away from their calculated step placement. 

Subd. 4. Conmencing with the first payroll period after 

one hundred twelve (112) duty days after the beginning of 

the fall quarter, all returning faculty members who are 
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one (1} step away from their calculated step placement shall 

be rroved to their calculated step placerre:nt. 

Section F. Salaries. Effective eighty-four (84} days after the 

beginning of the fall quarter of 1982-83, salaries of faculty members 

covered by this agreement shall be as set forth below, and shall be 

considered full-time nine-rronth (168 duty days) base salaries: 

After 84 Days 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $13,583 $17,171 $20,714 $23,841 
1 14,236 17,995 21,708 24,987 
2 14,919 18,859 22,749 26,184 
3 15,634 19,764 23,841 27,442 
4 16,385 20,714 24,987 28,758 
5 17,171 21,708 26,184 30,139 
6 17,995 22,749 27,442 31,587 
7 18,859 23,841 28,758 33,101 
8 19,764 24,987 30,139 34,691 
9 20,714 26,184 31,587 36,356 

Section G. Market factors and outstanding contributions by faculty 

members to their profession, university, or university cormrunity may be 

acknowledged by financial award or other forms of recognition. The 

distribution of rroney shall be contingent upon availability of funds. 

A market factor adjustment shall not exceed a one-step i.mprovem:mt 

on the salary schedule. 

Outstanding contributions by faculty members to their profession, 

university, or university commmity shall be recognized on a one-tirre basis. 

The total funds to be distributed for market factors and outstanding 

contributions shall be $175,000 for each year of the biennium. 
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ARI'ICLE 12 

OVERIDAD PAY 

Section A. Definition. An overload shall be defined as a specific 

assigrurent, acceptable to the faculty member and approved by the President 

or his/her designee, occurring within a faculty member's period of 

appoint:nent, which is in excess of the faculty member's workload as 

defined in Article 10 and in Article 13, Section A. 

Section B. compensation. OVerload compensation shall be granted 

to faculty members for approved assigrunents involving the teaching of 

courses, workshops, seminars, and institutes in addition to the workload 

as defined in Article 10 and in Article 13, Section A. Such overload 

c:acp:nsation shall be at the rate of 1.5% of the faculty member's nine­

nonth base salary, but not less than $ 350. 00, for each quarter credit 

hour. However, pro-rata reductions in this rate of compensation may be 

implerented by the President or his/her designee when there is less than 

full student enrollrrent in a self-supporting course, workshop, seminar, 

or institute. 

Section C. Application. This article shall apply in its application 

to Article 10, Section A, Subd. 1, and to Article 13, Section A, only 

where the regularly scheduled and assigned classroom teaching workload 

of a teaching faculty member exceeds fourteen (14) credit hours per 

academic quarter or thirty-six (36) credit hours per academic year. 

Exanples of activities excluded fran overload Pay include, but are not 

limited to, the following: internship, independent studies, student 

teacher supervision, graduate thesis supervision, tutoring, studios and 

related kinds of individualized instruction, the pyramiding of multi­

level courses, and substitution for an absent faculty member on a short-

tenn basis. 
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ARTICLE 13 

SUMMER SESSIONS 

Section A. V'brkload. A full-time smrner session workload shall 

consist of six ( 6) to eight ( 8) credit hours. In calculating credits, 

Article 10 shall apply, except as noted in Section F below. 

Section B. Duty Days. A surrmer session shall consist of twenty­

five (25) consecutive duty days, including days when registration, 

classes , holidays, and examinations are scheduled. • 

Section C. Salaries. A faculty member who accepted an assignment 

for a full-t.ime summer session workload in 1981 shall have his;~ner 

compensation adjusted to the rate of 11% of the F.Y. 1981 base salary, 

but not less than the salary already paid. A faculty member accepting 

an assignrrent for a full-tilre summer session workload in 1982 shall be 

compensated at a rate which is 11% of the F.Y. 1982 base salary, but not less than 

$2,500. Salaries for surrmer session assignrrents involving less than a 

full-time smrner session workload as defined in Section A above shall be 

pro-rated. 

Section D. Assignrrent. Procedures for assigning positions shall 

be reviewed and detennined annually at a meet and confer session with 

the Association. 

Section E. overload. Faculty members who perfonn teaching assignments 

in excess of a full-ci.TIE workload during sumner sessions shall receive 

overload pay as described in Article 12. 

Section F. Graduate Studies. There shall be no pro-ration of 

graduate credits (as provided in Article 10, Section A, Subd. 1) in the 

calculation of surrrner session workload. 
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ARI'ICLE 14 

INSURANCE 

Section A. Group Insurance. The Employer agrees to maintain 

during the life of this Agreement; Group Life, High-option Health, 

Surgical, Medical and Hospital benefits; and Dental benefits as specifically 

contained in the existing contracts of insurance and the certificates 

issued theremider. However, benefits mider any particular Heal th Maintenance 

Organization are subject to change during the life of this Agreenent 

upon action of that Health Maintenance Organization's Board of Directors. 

Section B. Life Insurance. The Employer agrees to provide and pay 

for the following tenn life insurance and accidental death and disrrembel:mant 

coverage for all eligible employees (double indemnity applies in the 

case of accidental death): 

168 Duty Day 
Base Salacy 

$20,000 or less 
$20,000 - $30,000 
Over $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidental Death & 
Dism:mberment-Principal Sum 

$20,000 
30,000 
40,000 

Section c. Employer Contribution for Heal th Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreenent, the Employer shall contribute up to $56.06 per rronth, 

not to exceed the total cost for employee coverage. Effective October 

6, 1982, the Employer shall contribute a flat-rate dollar anomit per 

rronth up to the total Blue Cross and Blue Shield insurance premium not 

to exceed the total cost for employee coverage. 

Effective the first day of the first payroll period following 

the effective date bf this Agreement, the Employer shall contribute 

up to $76.94 per rronth, not to exceed the total cost for dependent 

coverage. Effective October 6, 1982, the Employer shall contribute a 

flat-rate dollar anomit per rronth up to the total dependent 
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Blue Cross and Blue Shield insurance premium for all employees carrying 

dependent coverage not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 

Maintenance Organizations offered by the Employer, or under the Blue 

Cross and Blue Shield of Minnesota high-option plan, or any other plan 

offered by the Employer. Effective October 7, 1981, the major rredical 

benefits under Blue Shield shall pay 80% of the first $5,000 and 100% of 

the remainder up to a lifetime :max.:i.mum 'of $500,000 per person, after an 

annual deductible of $100.00. 

Section D. Employer Contribution for Dental Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreement, the Employer shall pay the full cost of employee 

coverage for the dental coverage specified in Section A above. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$8.38 per month not to exceed the total cost for employee coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar arrount per month up to the total cost of Delta Dental employee 

coverage not to exceed the total cost for employee dental insurance. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall pay one-half(½) of 

the difference in premium between single and family coverage for all 

eligible employees carrying dependent coverage. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$9.58 per month not to exceed the total cost for dependent coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per rronth up to one-half (½) of Delta Dental dependent 

coverage not to exceed the total cost for dependent dental insurance. 
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Eligible enployees may select coverage under the Delta Dental Plan 

or any other dental plan offered by the Employer. 

Section E. Optional Insurance. Up to $100,000 additional life 

insurance may be purchased by et't!)loyees, subject to satisfactory evidence 

of insurabili ty, in incrarents established by the Employer. Dependent 

coverage of $2,000 for each dependent and up to one-half (½) the principal 

sum carried by the et't!)loyee for the spouse shall also be available for 

purchase. 

The Employer shall continue to make available all other existing 

optional ·insurance coverages. 

Section F. Group Premium for Early Retirem:mt. Employees who 

retire from state service prior to age sixty-five (65) and who are 

entitled at the tine of retirement to receive an annuity under a state 

retirem:mt program shall be eligible to continue to participate, at the 

et't!)loyee's expense in the group hospital/madical insurance plans as set 

forth in Minn. Stat. 43A.27, Subd. 3. 

Section G. Life Insurance -- Retired Employees. Employees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the anployee is eligible for and receiving 

benefits under a state retirem:mt program. A $500.00 death benefit 

shall also be payable to the designated beneficiary of an enployee who 

becomes totally and pennanently disabled after July 1, 1981, and who at 

the time of death is receiving a state disability benefit and is eligible 

for a deferred annuity under a state retirement program. 

Section H. Insurance Coverage for Laid. Off Faculty Members. 

All eligible tenured faculty members who have been laid off pursuant to 

the provisions of Article 23 shall continue to be el_igible to receive 

the benefits provided in this Article for a period of six ( 6) rronths 
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from the effective date of lay off. Such faculty members shall have 

the option to continue to participate in the group insurance programs 

in accordance with Article 23. 

Section I. Open Enrollment. There shall be an open enrollment 

period for the coverages available under Sections C and D al::ove during 

the period August 15th through September 30th each year. Changes in 

coverages shall becane effective at the beginning of the payroll period 

nearest October 1 in each year. 

Section J. Eligibility for Employer Paid Bene£ its. An employee 

wno is employed for at least seventy-five :percent (75%) of a regular 

academic year (the 75% minimum requirement can be either a 168 duty day 

contract at .75 load or a contract for 75% of 168 duty days at full load 

or sorre equivalent combination) shall be eligible for Employer paid 

benefits. A faculty member initially hired during the academic year on 

a tenured or probationary contract may receive state benefits if the 

initial tenured or probationary contract is for a minimum of .75 load 

for the duration of that initial contract. 

Benefits shall become effective on the first day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of ernployrrent. An employee must be actively 

at work on the effective date of coverage except that an employee who is 

on a paid leave on the date state life insurance benefits increase shall 

also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until such dependents are released from the hospital. 

This also applies to any optional coverages. In no event shall the 

dependents' coverage become effective before the employee is covered. 

Benefits provided under this Article shall continue as long as an 

employee rreets the basic eligibility requirements. An employee eligible 
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for basic coverage paid by the Employer shall have such coverage maintained 

during the period of a sabbatical leave. Coverage will continue when an 

employee is off the payroll due to work related injury or disability and 

is either receiving workers' compensation payrrents or on leave of absence 

as provided in Article 17. Sick leave cannot be used for the purpose of 

continuing state paid insurance by keeping an employee on the state 

payroll for one (1) working day per pay period during the tirne the 

employee is on an Uilp!l.id leave of absence. 

Coverage will tenninate at the end of the payroll period of the 

effective date of resignation, termination, or non-renewal. However, a 

fixed-term employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the President by May 1 of 

each year that the employee will be rehired. 

Employees on leaves without pay may continue their insurance coverage 

at the F.mployer's expense in accordance with Article 18, Section D; employees 

on any other type of unpaid leave of absences may continue insurance for 

up to one (1) year at their own expense. Any employee who resigns, is 

tenninated, or not rehired at any time shall be given a notice of eligibility 

to continue insurance at his/her expense for six (6) rronths. 

For employees age sixty-five (65) and over, insurance coverage 

shall be coordinated with relevant health insurance benefits provided 

through the federally sponsored Medicare program. 

Section K. pnployee Paid ·Benefits. An employee employed on the 

basis of 50% to 75% of a regular academic year may, at his or her own 

expense, elect to be covered by the benefits provided for in this Article. 
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ARTICLE 15 

TRAVEL 

Section A. Reimbursement. Faculty members engaged in expressly assigned 

travel by the Employer shall be reimbursed for expenses actually incurred while 

in travel status in accordance with the travel regulations established by the 

State University Board. Copies of current travel regulations shall be readily 

available on each campus. 

Section B. Use of Private Vehicles. Whenever practicable, state-owned 

vehicles shall be made available to faculty members required to travel on behalf 

of the Employer. The President may elect to allow members to use personal vehicles 

on a case-by-case basis and reimburse the mileage resulting at the rate provided 

under state travel regulations. Except for emergency circumstances, or when 

defined by the President as a condition of employment at the time of initial 

employment or thereafter when agreed to by both parties, a faculty member shall not 

be required to use a personal vehicle for university purposes. 

Section C. Professional Travel. For each fiscal year (1981-82; 1982-83) 

of this Agreement, each academic department will be allocated professional travel 

funds at the rate of $150 per each full-time equivalent faculty member in the 

department as of the beginning of each fiscal year. The membership of each 

department shall, through a democratic process, determine an equitable procedure 

for the distribution of such funds to the faculty members. Funds provided by 

this Section shall be used only for financing travel to professional conferences, 

workshops, and similar meetings for professional development of the faculty member. 
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ARTICLE XVI 

Section A. Eligibility. Severance pay shall be granted to employees 

in accordance with the following provisions: 

Subd. l. All faculty members who have accrued twenty (20) 

years of service in the State University System shall receive 

severance pay upon separation from the System. 

Subd. 2. Probationary and tenured faculty members who have 

fewer than twenty (20) years of service in the State University 

System shall receive severance pay upon mandatory retirement, 

death, or permanent lay-off. Faculty members on fixed-tenn 

appoint:rrents, other than those funded by rronies from an outside 

jurisdiction or agency which may tenninate such fmlding in a 

manner beyond the control of the Employer, who have at least 

ten (10) years of service in the State University System shall 

receive severance pay upon mandatory retirement, death, or 

discontinuance of errployment. Fixed-tenn faculty members in 

positions funded by rronies from an outside jurisdiction or 

agency which may tenninate such fmlding in a manner beyond the 

control of the Employer may, after ten (10) years of service 

in the State University System, receive severance pay in the 

event of mandatory retirement, death, or discontinuance of 

employnent to the extent the funding source penni ts. In the 

event of death, such benefit shall be made to the beneficiary 

designated by the faculty member under the Minnesota Teachers 

Retirement Association. 

Subd. 3. Faculty members who retire from the State University 

System after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retirement p~arn 

shall also receive severance pay. 

Section B. Computation. Severance pay shall be computed at 40% of 
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the faculty member's regular accumulated but unused sick leave balance 

rrntltiplied by the faculty member's regular daily rate of pay at the tllt1e 

of separation. The base for ccrnputing severance pay shall not exceed 

125 days. Should the faculty member have less than 125 days of regular 

sick leave accumulated, the difference may be transferred from lapsed 

sick leave for pllrfX)ses of calculation of severance pay. 

Section C. Reappointrrent. In the event a faculty member who has 

received severance pay is subsequently reappointed to the State University 

System, future severance pay for that individual shall be computed up:m 

hsi/her unused sick leave balance accumulated since the reappoint:Irent. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. In addition to the above, any faculty 

member who has served at least fifteen (15) years in the State 

University System and is at least fifty-five (55) years of age 

shall be eligible for early separation. 

Subd. 2. Compensation. An eligible faculty nanber who elects 

early separation through resignation or early retirement shall 

receive compensation equal to his/her base salary. Subsequent 

to July 1, 1982, an eligible faculty member who elects such 

early separation shall receive compensation equal to his/her 

base salary minus 10% of his/her base salary for each year 

beyond age fifty-five (55). The faculty member shall receive 

the compensation in two equal annual payments, the first upon 

separation and the second in the following year, or on other 

reasonable tenns as conveyed by the faculty member and accepted 

by the administration. 

Subd. 3. Maintenance of Benefits. The separated faculty 

member shall have the right to continue, at the employer's 

expense, health insruance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirement payments detennined in accordance with 

annrooriate statutes and regl..lJ.§.tions. 



ARTICLE 17 

PAID LEAVES OF ABSENCE 

Section A. Sick Leave. 

Subd. 1. Fifteen ( 15) duty days of sick leave shall be credited 

to all new full-time faculty nenbers at the time of their 

employnent to cover possible disability during the first 

fifteen (15) ironths of employrrent. Beginning with the 16th 

nonth of employmen.t, each faculty marnber will be credited with 

one (1) additional day of sick leave for each succeeding nonth 

or portion thereof of employment corrpleted within the regular 

academic year, but not to exceed three (3) days per quarter, 

plus one and one-half (1½) days for each single Sl.ln'm;r session 

and three (3) days for each double S'l.lnil'er session employed. 

Subd. 2. Unused sick leave may accumulate to a total of one 

hundred twenty-five (125) days. Sick leave earned over the 

maximum will be considered lapsed but shall be recorded to 

his/her credit. In the event that a faculty rrember with an 

illness exhausts his/her current accumulated sick leave, and 

has lapsed sick leave recorded to his/her credit, additional 

sick leave shall be granted.by the President upon valid medical 

documentation, to the extent required by the employee's illness, 

but not to exceed the total arrount of his/her lapsed sick 

leave. 

Subd. 3. Faculty members on a full-time fixed-tenn appoint:n:ent 

as provided for in Article 21, Section B, Appoint:n:ent of 

Faculty, shall be credited upon initial employment with one 

(1) day of sick leave for each rronth of service. 

Subd. 4. Individuals corrmmcing employrrent on less than a 

full-time basis shall be given sick leave credit as described 
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in this Section, at the comm:mcement of employment on a pro­

rata basis. Such part-time faculty members shall accumulate 

sick leave on the basis of one (1) day per rronth employed pro­

rated by the fraction of the time employed. Use of sick leave 

for such faculty members shall be deducted on a pro-rata basis 

according to the fraction of the~ employed at the time of 

leave. 

Subd. 5. Sick leave shall be granted by the President for 

absences made necessary by reason of illness or disability, 

inclnding tenif:X)ra:ry disabilities caused or contributed to by 

pregnancy, miscarriage, aoortion, childbirth and recovery 

therefran; by exposure to contagious disease which may endanger 

the individual or the public health; or by illness in the 

irrmediate family of the faculty mernber, making it necessary 

that the faculty member be absent from his/her duties. In the 

case of absence for illness of members of the irrmediate family, 

the tenn "irrmediate family" shall be defined to include the 

spouse, brothers, sisters, children, ward, parents or parents 

of the spouse living in the faculty member's household. The 

President may extend the provisions to include other residents 

of the household. 

Subd. 6. Any faculty member re-employed within one (1) 

year at the sarre or at any other university within the System 

shall have unused accumulated sick leave reinstituted and posted 

to the employee's credit in the records of the employing university, 

provided such sick leave was accrued in accordance with the 

provisions of this Agreement and provided such sick leave has 

not been used in the calculation of severance pay. 

Subd. 7. All unused sick leave earned prior to ratification of 
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this Agreem:mt shall remain in full force and effect, and 

shall be credited fully to each faculty member's sick leave 

accurnulation. 

Section B. Bereavement Leave. The use of a reasonable period of 

leave, up to five ( 5) days per occurrence, shall be granted in case of a 

death in the inmediate family. The tenn "imnediate family" shall be 

oonstrued to mean the SJ:X)use, the parents, guardian, children, grandchildren, 

brothers, sisters, grandparents, or wards of either the facul t:J member 

or faculty member's s}:X)use. Bereavement leave shall not be deducted 

from sick leave in the case of relatives of the faculty member or the 

S}:X)use 's parents. Bereavement leave shall be deducted from sick leave 

in the case of other relatives of the SJ:X)use. Additional time may be allowed 

by the President depending upon circumstances. 

Section C. Military Leave of Absence. Faculty members who are 

members of the state or federal a.need service are entitled to leave of 

absence with pay as defined in Minnesota Statutes. 

Section D. Court Related Leaves of Absence w:i. th Pay. Faculty 

members shall be granted a leave of absence with pay for: 

Subd. 1. Service upon a ju:r:y. 

Subd. 2. Appearance before a court, legislative conmittee, or 

other judicial or quasi-judicial body in response to subpoena 

or other direction by proper authority. If the faculty member 

is the plaintiff, the faculty member shall reimburse the 

university for expenses incurred for a substitute not to 

exceed the faculty member's salary for the work days missed. 

Subd. 3. Attendance in court in oonnection w:i.th a faculty 

member's official duty, such attendance including the tiioo 

required in going to the oourt and returning to the faculty 

member's place of work. 
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Section E. Emergency/Personal Leave. A faculty member may be 

granted up to three (3) days (non-etmrulative) of emergency or personal 

leave per fiscal year for situations not covered by other provisions of 

this Agreement that arise necessitating the absence of the faculty 

nanber from the campus. Whenever possible, the faculty member shall 

apply for prior approval of the leave by the President. 

Section F. Sabbatical Leave. 

Subd. 1. The President may grant a sabbatical leave to an 

eligible faculty member who proposes to undertake a scholarly 

study or ot.i½er endeavor that will 

enhance the faculty member's contribution to the university. 

At the beginning of each fall quarter, the President, after 

meeting and conferring with the Association, will establish a 

schedule for application, for consideration and announcement 

of the sabbatical leaves. 

Subd. 2. In order to be eligible for sabbatical leave, a 

faculty meml:er must have completed at least six (6) years of 

service at the university since the faculty member's initial 

date of ernployrrent, or since the expiration of such faculty 

member's previous sabbatical leave. The granting of sabbatical 

leave shall be contingent upon the President's detennination 

that funds are available for this pu.rp::,se and that staffing 

requirerrents of the university can be met. Where sabbatical 

leave is denied, reasons therefor shall be corrmunicated to 

the faculty member in writing. However, the faculty member 

shall be granted a full year sabbatical, upon request, after 

completion of ten (10) years of service, or since the expiration 

of the faculty member's last previous sabbatical leave, subject 

to Subd. 3 below. Should rrore than 25% of the faculty of any 
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particular department or program be eligible for and request 

such a leave, the president shall grant such leave to the 25% 

who are rn:,st senior, and delay the grant of leave to other 

faculty until the following year. The president may grant 

such sabbatical leaves for two (2) quarters or (1) quarter 

where financially and programna.tically feasible. The granting 

of such partial-year sabbaticals shall be based upon years of 

seniority since the last sabbatical or the years of seniority 

at the university if the faculty member has never been granted 

a sabbatical leave; in case of a tie, the faculty member with 

the longer continuous service with the university shall have 

priority. Leaves taken for reasons of professional .improvement 

directly relating to the faculty member's university responsibilities 

shall be cotmted as time served towards eligibility for sabbatical 

leave. A full year's credit shall be given for each year of 

such leave but shall not exceed two years. 

Subd. 3. The faculty member's prop::>sal for sabbatical leave 

shall include a written plan consistent with the purposes 

outlined in Subd. 1 above and an indication of the quarter(s) 

that the faculty member intends to be on leave. The faculty 

member shall agree in writing to return to the university for 

at least one (1) year of service after the conclusion of the 

sabbatical. In the event the faculty member fails to follow 

the broad outline of his/her plan or to retmn to the university 

for one (1) year of service after the conclusion of the 

sabbatical, the faculty rrernber shall refund to the university 

such ftmds awarded during that sabbatical period. 

Subd. 4. Sabbatical leaves may be granted for one quarter at 

full base salary, for two quarters at 2/3 of base salary, or 
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for a full academic year at 1/2 of base salary. For part-time 

faculty members, the anount of sabbatical pay shall be adjusted 

pro-rata. 

Subd. 5. Faculty members on sabbatical leave may accept 

scholarships, fellowships, grants, or employment during the 

sabbatical leave, provided such scholarships, fellowships, 

grants, or employment afford experience which serves the 

purpose of the sabbatical leave. 

Subd. 6. Faculty members at universities operating on other 

f-h:::in ;::i rn,:::ir-1--aY" e:<~7e:<~arn ,...i-.~ 11 ..... ........ ... ..... '":1............... ............. ..., .:t. ..., ._.___.... .::,,1. .1.~.:i.. be afforded leave options equiv-a.lent 

to those provided above. 

Subd. 7. A faculty member shall be eligible for continued 

group insurance benefits as provided by law during the course 

of the leave. 

Section G. Accrued Benefits. A faculty member while on leave shall 

retain all rights and accumulated benefits. Such benefits shall continue 

to accrue for the period of tine that a faculty member is on leave pursuant 

to this Article. 
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Section A. Leaves. 

ARrICLE 18 

LEAVES wrmour PAY 

Subd. 1. General Leaves. A faculty member may request a leave 

of absence for valid reasons, for an initial period not to 

exceed two (2) years. A request for leave shall be made as 

early as practicable and shall include a statem:nt as to the 

purpose for which the leave is requested, including its value 
• 

to the faculty member and the University. The President 

shall consider the effect of such a leave upon the University, 

and a request shall not be arbitrarily denied. A general 

leave of absence beyond two (2) consecutive years may be 

granted at the discretion of the President. 

Subd. 2. Educational Leave. The President may grant an 

educational leave at the request of the faculty member when 

the purpose of the leave is to work toward certification or 

an advanced degree, if the request is made in a reasonable 

time in advance of the leave. Such requests shall not be 

unreasonably denied. Upon ret1m1 to the University the faculty 

member shall be entitled to credit for years of seniority 

accumulated during and prior to the leave. No:ana.11 y, an 

educational leave will not extend beyond two (2) years, but 

may be extended by the President. 

Subd. 3. Extended Leaves. Extended leaves of absence of at 

least three (3) but no rrore than five (5) years may be granted 

in accordance with M.S. 136.88. Notwithstanding any other 

section of this Agreement, retention and accrual of all rights 

and benefits for faculty on extended leave shall be governed 

by M.S. 136.88. 
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Section B. Parental Leave. Upon request, a parental leave of 

absence without pay shall be granted to natural or adoptive parents. 

Faculty rrernbers who intend to use parental leave according to the provisions 

of this Section should notify the Administration as soon as it is practicable. 

The leave shall carrmence on the date requested by the faculty rrember, 

and shall continue for a period up to nine ( 9) rronths; however, when 

feasible, an effort should be made to begin and end a leave coincidental 

with the beginning of academic quarters. Parental leave may be extended 

for an additional nine (9) rronths upon application to and approval by 

Section C. Maintenance of Benefits. While on unpaid leave the 

faculty member shall have the right to continue, to the extent pe:r:m:i tted 

by law, any or all benefits, provided any direct cost resulting therefrom 

is reimbursed to the Employer by the faculty mernber. 

Section D. Accrued Benefits. A faculty rrember while on leave 

shall retain all rights and accumulated benefits. A faculty rrember on 

leave pursuant to Section A, Subd. 2 of this Article or a tenured faculty 

rrember on General or Extended leave of absence for purposes judged by 

the President to be of benefit to the institution, such as service or 

ernployrrent in the area of their expertise, shall be entitled to credit 

for years of seniority for purposes of layoff accumulated during the 

leave, and shall be entitled to continuation of insurance benefits, 

unless provided through outside employment during the leave. 
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ARI'ICLE 19 

NOTICE OF VACANCIES 

') Notice of any vacancies in the State University System shall be 

\ 

J 

made known to the faculty by means of posting on bulletin boards 

designated for such pw:p:,ses, and shall be included in the University/ 

President's newsletter, and shall be sent to the IFO/MEA simultaneously 

with any other publication of the vacancies. Notification to faculty 

who are not successful applicants shall be sent prior to the announcerrent 

of the name of the successful applicant. 
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ARTICLE 20 

DEPARTMENTS AND DEPARIMENT CHAIRPERSONS 

Section A. Depart:m:nts. 

Subd. 1. The President may, after ~ting and conferring, 

designate various academic departments consistent with the 

institution's mission and academic scope of activity. 

Subd. 2. All faculty members shall be members of at least one 

(1) departrrent or equivalent administrative unit. Nothing in 

this Article shall be construed to compel the Employer to have 

a chairperson in any given department. 

Subd. 3. Departrrents shall have the right to establish through 

a derrocratic process and in a manner consistent with university ' 

procedures, departrrental :r;olicies, procedures and schedules. 

The department may make recomrendations, fo:rwarded through the 

department chairperson, on its own behalf concerning such 

matters as personnel actions, budgetary matters, teaching 

assignments, the departrrental curriculum, classroom and equivalent 

duty schedules, etc. . The department shall establish appropriate 

corrrnittees as the need arises. 

Section B. Deparunent Chairpersons. 

Subd. 1. The resp::,nsibility of the department chairperson 

shall be to provide academic and administrative coordination. 

Subd. 2 . The department chairperson shall coordinate the 

activities the department through a process of regular consultation 

with all the members of the department and the President of 

the university or his/her designee. The chairperson shall 

provide c00rdination within a department in respect to 

departmental rights and functions as described in Section A 

of this Article. 
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Subd. 3. The chairperson shall be reSIX)nsible for fo:rwarding 

recomrendations of the department to the appropriate administrative 

personnel, but shall not be restricted fran suJ:mi tting his or 

her own reactions or reconmendations to the President or 

his/her designee, whether or not such chairperson recorrmendations 

coincide with those of the faculty. Copies of such reactions 

and reconmendations shall be made available to the department 

nanbers, except for those conceming personnel matters. 

Recc::s:rrrendations and/or reactions pertaining to personnel 

actions shall be in accordance with the provisions of the 

appropriate article(s) in this agreement. 

Section C. Release T:im3 and Corrpensation. 

Subd. 1. All department chairpersons of departments of five 

(5) or rrore FI'E nanbers shall be offered appointments of at 

least 196 duty days, however, chairpersons shall not be obligated 

to accept an appointment for longer than 168 duty days. 

Chairpersons of smaller departments may be offered appointments 

of longer than 168 duty days in duration if in the discretion 

of the President the duties of such chairpersons require 

extended appointmants. The 196 duty days of the extended 

appointment shall consist of the 168 academic duty day schedule 

plus three (3) contiguous days, plus either Summar Session I 

or Surrrner Session II. The choice of sunmer session and schedules 

other than this shall be detennined with the chairperson. 

Subd. 2. During the regular academic year, department chairpersons 

shall have release time according to the listed schedule 

below. Release time may be averaged during the course of the 
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academic year in order to maet the requirements of the listed 

schedule. 

FTE 

1-3 FTE Members 
4-15 FTE Members 

16-24 FTE Members 
25 or rrore 

Release Time 

by arrangem:mt 
1/3 to 1/2 tiroe by arrangem:mt 
1/2 to 2/3 time by arrangement 
2/3 to full-tirre by arrangem:mt 

Arrangem:mt shall be subject to approval by the President 

after consultation with the individual department chairperson. 

Subd. 3. During the surmer session those department chairpersons 

on rrore than a nine ( 9) m:>nth appointrrent shall not have a 

teaching load which exceeds a maxi.mum of one (3 or 4 credit} 

course at one surcroer session. 

Section D. Selection. 

Subd. 1. Search. When a department chairperson is to be 

selected, the President or his/her designee, after consultation 

with the department faculty, shall detennine whether the nEM 

chairperson is to be chosen from within the university or 

whether the search shall include candidates from outside the 

university. In either case, an election shall be held by the 

faculty of the departrrent for the purpose of selecting the 

naninee. 

Subd. 2. Nomination. 

(a} The narre of the candidate receiving the majority vote in 

a secret ballot election shall be sul:mitted to the President 

or his/her designee as the department's nominee for the 

position of chairperson. 

(b) Within ten ( 10) working days of the receipt of such 

nomination, the President or his/her designee shall 

either appoint the nominee or notify the members of the 
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department in writing that he/she declines to appoint the 

naninee, and upon request of the department shall meet 

with the department to discuss the reasons therefor. 

(c) If the President or his/her designee declines to appoint 

the nominee, the department shall conduct a second election 

and sul:mit the name of a different nominee to the President 

or his/her designee. 

(d) Within ten (10) working days of the receipt of the name 

of the second nominee, the President or his/her designee 

shall appoint the nominee. 

Subd. 3. Temporacy Vacancies. For temporary vacancies (such 

as when a chairperson is on leave or during the interim period 

when an election is being conducted} the President or his/her 

designee, may, after consultation with the faculty members of 

the department, appoint an interim chairperson for a period 

not to exceed nine (9) rronths unless a longer period is mutually 

agreed upon by the President and the department, in which case 

the appointment may be for a period not to exceed fifteen (15) 

m::mths. 

Section E. Recall. 

Subd. 1 Upon presentation to the President or his/her designee 

of a petition signed by a majority of the department members 

eligible to vote, excluding the department chairperson, to 

recall the chairperson of that department, the President or 

his/her designee shall within ten (10) working days give to 

all :rranbers of the department written notice setting forth the 

time, date (during an academic year) place and purpose of a 

meeting to consider the recall petition. The President or 

his/her designee shall preside at the meeting. 
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Subd. 2. A two-thirds (2/3) vote by secret ballot of all 

department members who are eligible to vote shall be required 

to recorrmend to the President or his/her designee that he/she 

declare a vacancy to exist in the departmental chair. Upon 

receipt of such a reCOillrendation, together with a written 

record of the minutes of such departmental meeting and a 

record by number of the votes cast, the President or his/her 

designee shall meet with the department members and the chairperson 

and discuss the matter. If the President rejects the recall 

rec-ouuendation, he/she shall, after discussions with the 

department and within ten (10) days, call for another vote 

upon the recall, the results of which shall be binding. The 

effective date of recall shall be irnrnediate, except that in 

the case of a first year chairperson the President shall set 

an effective date of recall which shall not be later than the 

end of the academic year in which the recall action was taken. 

The President's action to irrplement the department action to 

recall a chairperson, or the effective date of such a recall in the 

case of a first year chairperson, shall not be subject to the 

Grievance Procedure. 

Section F. Rercoval. The President or his/her designee may, after 

consultation with the department, declare a vacancy to exist in the 

position of chairperson. Such action shall not be subject to the Grievance 

Procedure. In filling the vacancy, the selection shall be made in 

accordance with the provisions of Section D hereof. 

Section G. Voting Eligibility. Faculty members who have at least 

one-third (1/3) tirre appointments in the department and have been members 

of that department for at least twu (2) canplete consecutive quarters 

shall be eligible voters. 
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Section H. Tenn. 

Subd. 1. The te.nn of a chairperson shall be three (3) years. 

Subd. 2. At the end of each completed tei:m, the office of 

chairperson shall be considered vacant • 

• 
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ARTICLE 21 

APPOINTMENT OF FACULTY 

Section A. Vacancies. When new faculty positions are created or 

faculty vacancies exist, such positions shall be advertised in accordance 

with Article 19 of this Agreement. Prior to making an appointment, the 

President shall involve the department in evaluating academic credentials 

of the candidates and in making recornnendations to the President concerning 

the candidates for the vacancy. 

Section B. Initial Assignrrent to Rank. Qualifications for initial 

assi'::1iirrei""lt to fac-...il t"y rank are to be as follows: 

Professor Earned doctorate or other appropriate 
degree, plus ten (10) years of collegiate 
level teaching or related experience. 

Associate Professor Earned doctorate or other appropriate 
degree, plus seven (7) years of collegiate 
level teaching or related experience. 

Assistant Professor Earned doctorate or other appropriate 
degree. 

Instructor Appropriate preparation 

Nonnally, no faculty member may be assigned to a rank rrore than one 

level below that for which he/she is qualified. In each instance, the 

president shall establish what constitutes appropriate experience and 

appropriate degrees for the purposes of assignrrent to rank. 

Section C. Ap;e?intments. Appointments shall be one of the following 

three types: 

Subd. 1. Fixed-Tem Ap;e?intmmts. 

(a) Definition. A fixed-tem appointment is an appointrrent 

for a limited period of tirre and is to be used only when 

the position to be filled is clearly of a temporary 

nature or is used when a position not clearly of a temporary 

nature needs to be filled for a temporary period (not to 

be extended beyond one ( 1) year) when normal procedures 
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do not result in the position being filled or ti.Ire requirerrents 

cannot be met. Positions extending beyond two years 

shall not be considered "terrq;x:)rary. " 

(b) Iength. A fixed-tenn appointment shall not exceed twelve 

(12) nonths in duration; however, the President may 

extend such an appointment to a maximum of two (2) years 

when such action is deemed to be in the best interests of 

the university. Fixed-tenn employrrent tenninates at the 

end of the appointment period, and·carries no inplication 

for future employment. 

(c) Exceptions. Fixed-tenn appointments may also be utilized 

for positions which are funded by tuition m:>nies and which 

are not supported by non-tuition state appropriation, or 

as replacerrents for persons on extended leaves, as well 

as those financed by m:>nies from an outside jurisdiction 

or agency which may terminate such funding in a manner 

beyond the control of the Ercq;>loyer. Fixed-tenn appointments 

to such positions so funded may be extended beyond the 

two-year period. Such appointees shall be entitled to 

all faculty rights and benefits, except tenure. 

Subd. 2. Probationary Appointments. 

(a) Definition. Probationary appointment is any appointment 

other than a fixed-tenn or tenured appointment. A probationary 

appointment means that the individual holding such an 

appointment holds it for a stated tenn but that during such 

tenn he/she is being evaluated for pw:poses of detennining 

whether or not at some fixed ti.m; an appointment with tenure 

shall be offered. Probationary appointments may be for one 

(1) year or other stated periods, and may be non-renewed 

subject to the conditions in Article 24, Section B, 

Subd. 2. 
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(b) Length. The total period of probationary service prior 

to the acquisition of tenure shall not be less than one 

( 1) year in the University and shall not exceed five ( 5) 

years of full-time equivalent service. 

(c) Computation. The probationary period shall include all 

tenured, probationary and fixed-tenn ernploym:mt served 

within the previous twelve ( 12) years in the faculty 

member's university, together with such previous higher 

education service in other institutions up to a maximum 

of fou:t° (4) years if approved in writing by the President 

at the time of initial employment. However, fixed-term. 

employment financed by rronies received from an outside 

jurisdiction or agency which may terminate such funding 

in a manner beyond the control of the Employer shall not 

be counted in computation of the probationary period, 

except as otherwise approved in writing by the President. 

Subd. 3. Tenure. 

( a) Definition. An appointrrent with tenure is an appointment 

granted by the Employer upon successful completion of the 

probationary period specified in Subd. 2(b) hereof. 

Faculty rrernbers who hold tenure at the time of execution 

of this Agreement shall be deemed to have tenure under 

this Agreement. Tenured appointrrents are for an indefinite 

period of time and individuals holding such appointments 

are automatically reappointed annually unless tenninated 

under the provisions of either Article 24, Faculty Rights 

on Dismissal, Suspension, and Non-Renewal, or Article 23, 

Retrenchment. Tenured employees on less than full-ti.Ire 
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appoint:m:mts shall automatically be reap!X)inted to a 

position of at least .SO FTE but less than full-time each 

year unless tenninated under the provisions of either 

Article 24, Faculty Rights on Dismissal, Suspension, and 

Non-Renewal, or Article 23, Retrenchment. Changes in 

work.load for a tenured part-time faculty rranber shall not 

constitute a retrenchment so long as that workload 

remains at • SO FTE or above. 

Tenured full-time employees who are appointed to a part­

tine J:X)sition shall be considered to hold tenure in that 

position, and shall retain tenure as a full-tine employee 

upon return to full-time employment. 

Tenured part-time faculty members may apply for consideration 

for tenure as a full-tine employee after three ( 3) continuous 

years of service in a full-time position. 

(b) Except for employees who by virtue of prior service 

credited in accordance with Subd. 2(c} above are eligible 

for consideration earlier, an employee shall no:rroally be 

considered for tenure during the fifth year of continuous 

FTE service in a tenure-eaming position. A non-tenured 

faculty member who believes he/she is eligible for consideration 

for tenure shall inform the Dean in writing so that 

appropriate action will be taken. The President or 

his/her designee shall ask the appropriate Department and 

chairperson for recomnendations towards the tenure of 

the faculty member concerned. The President may establish 

any additional procedures within the administration after 

~eting and conferring with the Association. The faculty 
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rnember shall be advised of the recorrmendations sought 

by the President and shall be given an opportunity to 

comnent in writing. The President, after considering 

the recomnendations and the faculty rrember's comnents, 

if any, shall decide whether or not to grant tenure to 

the faculty :rrernber. The President's decision shall be 

communicated to the faculty member by May 31. Should 

the President's decision be negative during the faculty 

rrember's fifth year, the sixth year's contract shall be 

tenninal • Otherwise, the faculty IDPJTI~r ~h;:i 11 h;:ivp t-Pn11rP 

status. 
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ARI'ICLE 22 

PROFESSIONAL DEVELOPMENT AND EVALUATION PRCCEDURES 

Section A.. Purpose. The evaluation process shall be for the 

purpose of encouraging and supporting professional development, :improving 

instruction and academic support services, and providing info:onation 

necessru::y, in part, for personnel decisions. 

Section B. Criteria. The criteria shall include 

1. Denonstrated ability to teach effectively or perfo:rm effectively 

in other current assignments 

2. Scholarly or creative achievement 

3. Evidence of continuing preparation, study, or research 

4. Contribution to student growth and develo:i;mant 

5. Service to the university and carmn.mi ty 

Section c. SchedUle. Non-tenured faculty nenbers shall be evaluated 

fonnally at least once annually. Unless requested nore frequently by 

the faculty member, tenured faculty nenbers shall be evaluated fonnally 

once every four ( 4) years. 

Section D. Procedure. After the Local Association has been provided 

an opportl.mity to meet and confer concerning :implementation of this 

procedure, the President shall set a schedUle for the evaluation process 

consisting of a timetable for preparation of plans for professional 

developrrent by individual faculty members, a timetable for annual reporting, 

and a t:i.rootable for the formal evaluation at the end of the evaluation period. 

At the beginning of the evaluation period, the individual faculty 

member, after consUltation with the dean or his/her administrative 

designee, or other appropriate supervisor, shall prepare a plan for 

his/her professional development covering the period of evaluation. The 

plan shall include specific objectives, methods and expected achievercents 

in respect to each of the criteria in Section B. While each of the 

criteria in Section B shall be addressed in the faculty member's plan, 
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each faculty member may place a different emphasis on the various criteria. 

The appropriate dean, his/her administrative designee, or other appropriate 

supervisor shall conment on the plan. Before corcrrenting, the dean, 

his/her administrative designee, or other appropriate superviror may 

consult with the depart:rrent chairperson and with other members of the 

department to detennine how the plan relates to depart:rrental goals and 

objectives. The faculty member shall have an opportunity to respond to 

these conmen ts. Copies of the plan together with conments added shall 

be maintained as part of the faculty member's official personnel file. 

Section E. At the end of the evaluation period, the faculty member 

shall prepare a report and send it to the dean, together with appropriate 

docurrentation describing progress made in respect to achieving his/her 

objectives as specified in his/her professional developrrent plan. A 

copy of the report shall be sent to the department through the department 

chairperson. The faculty member will then meet with the dean to discuss 

achievements made during the evaluation period. A written surmiary of 

the dean's assessrrent of the faculty member's accomplishments in respect 

to his/her plan, as they relate to the criteria in Section B, together 

with any suggestions the dean might offer to guide future professional 

developrrent activities, shall then be sent to the faculty member, and 

placed in the faculty member's official personnel file. 

Tenured faculty members, at the end of the first, second and third 

year of the evaluation period, shall send to the dean a report describing 

progress made with respect to his/her plans for professional develoµnent. 

Copies of these reports shall be sent to the appropriate chairperson, to 

the faculty member's dean and to the faculty member's personnel file. 
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ARI'ICLE 23 

RE'l'RENCHMENT 

Section A. Retrenchrcent. A retrenchment may take place due to 

financial considerations, program changes, enrollment shifts, or legislative 

mandate. In the event of retrenchment, the following provisions shall 

apply: 

SUbd. 1. Meet and Confer. The President or his/her designee 

shall meet and confer with the Association, in accordance with 

the provisions of Article 6, Section B, Subd. 2, in the event 

a retrenchrcent is contemplated. In connection with such duty 

to meet and confer, information, including infonnation of 

anticipated attrition, statistics, and financial data having a 

bearing on any such contemplated retrenchrcent, shall be made 

available to the Association. 

Section B. Retrenchment Procedure. 

Subd. 1. Attrition. Whenever possible vacancies created by 

retirenent, resignation or death shall be used to accomplish 

retrenchment. 

Subd. 2. Layoff. Upon detennination by the President that 

attrition will not accomplish the retrenchrcent, then layoffs 

may be instituted. After meeting and conferring with the 

Association pursuant to Subd. 1 hereof, the President shall 

deter.mine the particular department or program in which personnel 

reductions are to be made, and such reductions shall then be 

accomplished in the following order: 

(a) Fixed-Term 

(b) Probationary 

(c) Tenured. Tenured faculty in the affected depart::rcent or 
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program shall be laid off in inverse order of seniority 

as described in Subd. 3 hereof. No tenured faculty 

member who has at least twenty (20) years of service 

within the University or who is within five ( 5) years of 

mandatory retirement shall be laid off. However, in 

departments or programs where positions are financed by 

rronies fran an outside jurisdiction or agency and are 

occupied by f.i.,xed-tenn or probationary faculty, such 

faculty may continue to hold such positions in reduced 

depa.rt.rrents or programs unless there are tenured faculty 

rrembers qualified to fill such positions as detennined by 

the President. 

Subd. 3. Calculation of Seniority. For the purposes of this 

Article, "seniority" shall be defined as full-time equivalent 

continuous service at the University within the departments or 

programs as identified by the President in which the faculty 

member has served; however, this shall not reduce the seniority 

accrued as of the effective date of this contract to part-time 

members of this bargaining unit. For the purposes of this 

Article'continuous service" shall cortm:mce on the first duty 

day an individual begins employment service with a state 

university, and shall be interrupted only by separation because 

of resignation, non-renewal, or dismissal for just cause. A 

leave of absence, pursuant to Article 17 or Article 18 

shall not interrupt continous service. For purposes of computing 

years of seniority, the academic year shall be deerred to be a 

year of service and no additional seniority shall be accrued 

for any assignment beyond the regular academic year. For 

purposes of layoff, "seniority" may only be exercised in the 
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depart:mmt or program in which the faculty member is serving 

at the tine of retrenchment or in any departmant or program in 

which the faculty member has served at least three ( 3) full 

academic years during the previous ten (10) years. In the 

event a faculty member is to be laid off and neets the three 

( 3) years service requirement provided herein in rrore than one 

departmant or program, he/she shall be entitled to reassigrnrent 

to the depart:mmt or program as detennined by the President. 

If two or rrore faculty members have equal seniority, then 

those with greater length of tenured service shall have priority 

for retention. Should faculty members still be ~l in seniority, 

then those with greater length of total service in the University 

shall have priority in retention. Beyond this the decision 

of which person to retain will be made on the basis of progranmatic 

needs of the University as detennined by the President. Faculty 

members returning from non-bargaining unit positions to the 

bargaining unit shall have their seniority restored to a level 

earned at the time they left the appropriate unit. Such seniority 

shall include employroont service rendered prior to March 9, 1976, if 

such en;,loyrrent service qualified as seniority pursuant to the SUB 

Rules and Regulations which were in effect as of March 9, 1976. 

A seniority roster shall be posted and sent to the Association by the 

President or his/her designee on or before November 1st and 

March 1st of each year. In addition to seniority in the current 

assignmmt, the roster shall indicate other departlrents or programs 

in which the faculty manber is credited with three (3) full years of 

service during the last ten (10) years. Disputes concerning the 

58 



accuracy of the roster must be filed with the President's 

designee within twenty (20) calendar days of publication of 

the roster and must be limited to changes made and shown on 

the rrost recent roster. Time limits shall not apply to the 

correction of clerical errors. Should there be no satisfactory 

resolution within twenty (20) calendar days of the alleged 

inaccuracy, the faculty rrember shall have the right to file a 

grievance in accordance with the provisions of Article 28, Grievance 

Procedure. 

Subd. 4. Advance Notice.. Not-ice of layoff U.."'lder t.½e provisions 

of this Article, for non-tenured faculty rrembers, shall be 

furnished in accordance with Article 2 4, Section B, Subd. 2 

( c) . Tenured faculty members to be laid off under the provisions 

of this Article shall be provided notice pursuant to this 

Article no later than May 31 of the prior year. 

Subd. 5. Sabbatical Leave. If a faculty member had been 

scheduled for a sabbatical leave, he/she shall not be deprived 

of his/her sabbatical leave because he/she is subject to being 

laid off. The President ma.y of fer a sabbatical leave to a 

faculty member in lieu of lay off for the purpose of retraining 

in a field for which employrrent is available at the faculty 

member's university. 

Section C. Reassignrrent. Tenured faculty mernbers notified of 

layoff in accordance with this Article shall have reassignment rights 

within the State University System in accordance with the following provisions: 

1. Faculty members shall be reassigned to a department or program 

where a vacancy exists and whenever the faculty mernber is 

qualified to fill the position. The detennination of whether 

the faculty member is qua.lifed to fill the position shall be 

made by the department where the vacancy exists. If the 
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vacant position is tercporazy or less than full tine the 

qualified faculty member may accept or refuse the position 

without in any way altering or affecting his/her rights as 

established in this Article. Upon detennination that no 

faculty irember on notice of layoff or on the list described in 

Section E, 2 of this Article is qualifed, the Employer may 

proceed to fill the vacancy through normal procedures. 

2. Persons offered re-employment nrust accept such offer within 

fifteen (15) calendar days after such offer, such acceptance 

to take effect on a date specified by the President, which 

will not require a faculty rranber to be at work earlier than 

the beginning of the academic quarter following the date such 

offer was made or thirty ( 30) days, whichever is later. Such 

a faculty rranber shall retain all accrued seniority in the 

State University System, but shall, for purposes of this 

Article, begin a new accumulation of seniority within the 

reassigned department or program if in another state university. 

3. Persons who decline such offers of re-employment waive all 

rights of reassignmmt as established in this Article and 

shall have their names rencved from the reassignmmt list. 

4. All reassignmmt rights established herein shall expire at the 

conclusion of three years (36 nonths) from the effective date 

of the faculty rranber' s lay off. 

Section D. Recall. Tenured faculty rranbers laid off in accordance 

with this Article shall have recall rights and rehiring preference in 

the sane or similar position in the sane department or program from 

which the faculty member was laid off in accordance with the following 

provisions: 

1. When a vacant position is filled, laid off faculty members who 

are eligible for the position shall }?e offered re-employment 
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in inverse order of their lay off from the system. In the 

event that two or rrore faculty members were laid off at the 

sams ti.In9, then that person with the greater seniority shall 

have priority for recall. If these faculty niembers have equal 

seniority then the person with greater length of tenured 

service in the university shall have priority for recall. If 

the vacant :POSition is temporary or less than full time, the 

laid off faculty who are _eligible shall be offered the position, 

but their accepting or declining the offer shall not jeopardize 

their recall rights as est-;::ihlis:hed in this ]'.,.rticle. 

2 • Persons offered re-employment must accept such offer within 

fifteen (15) days after such offer, such acceptance to take 

effect on a date specified by the President, which will not 

require a faculty member to be at work earlier than the beginning 

of the academic quarter follCMing the date such offer was made 

or thirty (30) days, whichever is later. 

3. Persons who decline such offers of re-employm:mt waive all 

rights of recall as established in this Article and shall have 

their narres rerroved fran the recall list. 

4. All recall rights established herein shall expire at the 

conclusion of three years (36 rronths) from the effective date 

of the faculty member's layoff. 

Section E. Recalled/Reassigned Faculty. 

1. Faculty members who are recalled/reass_igned in accordance with 

this Article and returns to employment in the System shall be 

re-employed at their fonner academic rank, with no reduction 

in their fonner salary schedule position. In addition, they 

shall retain all unused sick leave accumulation -- not used in 

the calculation of severance pay at the time of their layoff -­

as well as their previously earned tenure rights and sabbatical 
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2. 

3. 

leave rights. If the position to which a faculty member is 

recalled is within the same seniority unit fran which he/she 

was laid off then all previous seniority credit will be restored. 

A list of all faculty members laid off within the prior three­

year period shall be maintained by the Employer and distributed 

to each university and the IFO. 

I.aid off faculty shall be considered to be in an unrequested 

leave category. After the six (6) nonths of Employer paid 

insurance benefits expire (Article 14, Section H), the laid off 

employee shall have the right to continue at his/her own 

expense his/her full insurance benefits at the group rate for 

an additional thirty ( 30) nonths. 

Section F. Detennination of Department or Program. Departments or 

programs defined as of the date of execution of this Agreement shall 

continue to exist i.mless the President, after rreeting and conferring with 

the association. Redefinition of departments or programs by the President 

shall occur no nore than once each year, and shall be announced by and 

effective with the posting of seniority rosters on March 1st. Such 

detenn:i.nations of the President shall not be subject to the provisions 

of the Grievance Procedure. 

Section G. Grievance Procedure. A lay off due to retrenchment shall 

not be considered a non-renewal of appointm:mt or a dismissal for cause, 

and the President's decision to retrench shall not be subject to the 

Grievance Procedure. 
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ARTICLE 24 

FACULTY RIGHTS ON DISMISSAL, SUSPENSION, AND NON-RENEWAL 

Section A. Tenured Faculty. A tenured faculty member may l::e 

dismissed only for just cause. In the event that the President believes 

such just cause exists, he/she shall give 'Nritten notice of the proposed 

action to the affected faculty member and the IFO/MEA. Further, the 

President shall furnish the faculty member the reasons therefor and 

shall forward such reasons to the IFO/MEA tmless the faculty member 

requests that such infonna.tion not l::e so forwarded. 

Section B. Non-Tenured Faculty. 

Subd. 1. Dismissal for Cause. A non-tenured faculty member 

may be dismissed only for just cause during the period of 

his/her appoint:rrent. In the event that the President believes 

such just cause exists, he/she shall give written notice, 

specifying the reasons to the faculty member and the IFO/MEA. 

Subd. 2. Non-Renewal. 

a) The decision to non-renew probationary faculty shall be 

made by the President and shall not be for arbitrary or 

capricious reasons. 

b) Should a reconmendation for non-renewal be made by the 

depa.rt:rrent, the dean, or the vice president, the President 

shall invite the faculty member to meet with him/her to 

discuss the recorn:rendation before his/her decision is 

made. The faculty member may be accanpanied by an IFO/MEA 

representative. 

c) Notice of non-renewal of probationary faculty shall be as 

follows: 

1. Not later than March 1 of the first academic year, 

if the appoint:rrent expires at the end of that year, or 
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if a first year appointment tenninates during an 

academic year, notice shall be given at least three 

(3) rconths in advance of its termination. 

2. Not later than December 15 of the second academic 

year(s) of service, if the appointment expires at 

the end of that year, or, if a second year appointment 

terminates during an academic year, at least six (6) 

rconths in advance of termination. 

3. No later than May 31 of the year prior to expiration 

of the appointment during the third and subsequent 

years of academic service. 

d) The probationary faculty member who is non-renewed shall, 

upon request, be given written reasons for his/her non­

renewal. 

e) The probationai:y faculty member who is non-renewed shall 

have access to the full Grievance·Procedure for any 

violation of items b, c and d above and shall have access 

through the President's Level of the Grievance Procedure 

for any other violations of this Subdivision. 

section c. Suspension and Written Reprimand. 

Subd. 1. Faculty members shall be suspended, with or without 

pay, or issued a written reprimand only for just cause. In 

the event that the President believes just cause exists for 

such a suspension, he/she shall give written notice of the 

proposed action specifying the reasons to the affected faculty 

member and the IFO/MEA. Such actions shall be subject to the 

Grievance Procedure. 

Subd. 2. Suspension without pay shall be limited to a thirty 

(30) day period. 
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ARrICLE 25 

PROMJrIONS 

Section A. Criteria. Prorrotion shall be based on the principles 

of derronstrated consistent perfonnance and high achieverrent. The criteria 

to be used shall include: 

1) Derronstrated ability to teach effectively or perform effectively 

in other current assignments, 

2) Scholarly or creative achievement, 

3) Evidence of continuing preparation, study, or research, 

4) Contribution to student growth and developnent, 

5) Service to the university and cormn.mity. 

Additionally, length of service in rank and at the university may be a 

factor. Nonnally, three (3) evaluations will be a prerequisite for 

consideration for prorrotion (see Article 22, Professional Developrrent 

and Evaluation Procedures). 

Section B. 

Subd. 1. Nonnall y, a faculty rrember who wishes to apply for 

pronotion shall initiate the process by October 15. The 

faculty member will complete an application for prorrotion and 

send a copy of the application, along with supporting docurrentation 

to the department, through the department chairperson. A copy 

of the application for prorrotion will also be sent to the 

dean. The recorrmendation of the department and of the department 

chairperson along with all docurrentation shall be sent to the 

dean by January 15. 

Subd. 2. The faculty member being considered for prorrotion 

shall be provided with a copy of the chairperson's and the 

dean's proposed recommendation to the vice president and shall 
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be given the opportunity to meet with the dean. The faculty 

member may attach conments to the recarrnendations prior to 

their submission, with all documentation, to the vice president. 

The vice president's reconmendation, with all documentation, 

shall be sent to the President by March 15. A copy of the 

vice president's recannendation shall also be sent to the 

faculty member. Upon receipt of the vice president's reconmen.dation, 

the faculty member may request an interview with the President 

before the President makes his/her final decision on the 

faculty member's request for pranotion. The President's 

decision shall be conveyed to the faculty member in writing by 

April 30. 

The President's decision to grant or to deny prarotion shall 

not be arbitrary or capricious. Processing of any subsequent 
, 

applications for prorrotion of the faculty member shall take 

into account the areas of deficiency upon which the pronotion 

was denied. The President's decision to deny prorrotion shall 

not be subject to the Grievance Procedure. 

A faculty member who is not prorroted shall, upon his/her 

request, be given the opportunity to meet with the President 

or his/her designee to discuss the President's decision. The 

faculty member may request, and shall be furnished, written 

indications of the areas of deficiency, and guidance concerning 

appropriate courses of action to overcone such deficiencies. 

Subd. 3. Failure of the departmental faculty or of the department 

chairperson to make a recorrmendation to the dean by January 15 

shall not preclude the President from making a decision to 

prorrote or not to pronote an individual subject to Subd. 2. 
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Section C. Effective Date. All pronotions shall take effect on 

the first duty day of the individual's ap:r;:oint:rrent after the beginning 

of fall quarter. 
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ARTICLE 26 

METROPOLITAN STATE UNIVERSITY 

Section A. librkload. In addition to duties involving advising, 

assessment, curriculum developnent, center and other academic assignments, 

community service and professional developrent, the regular workload 

of every faculty member shall include teaching three courses -- two (2) 

courses per year in disciplines for which one is qualified (as recomrended 

by the academic center or progYam faculty and approved by the President 

or her/his designee), and one (1} individualized educational planning 

course (or any course that replaces it). A faculty member with a 

half-time contract will teach one (1) discipline course and one (1) 

individualized educational planning course during the tenn of her/his 

appointrrent. The teaching responsibilities of a faculty member on an 

extended contract will be assigned by the President or her/his designee. 

The President or her/his designee may assign rrore than one (1) course to 

a faculty rrenber per quarter. 

Section B. Overload. In addition to her/his regular duties, a 

faculty n:ember, with prior approval by the President or her/his designee, 

may perfonn duties on an overload basis. overload duties may include 

teaching, as defined below, and, during extended non-duty day periods, 

degree plan consultations, degree plan reviews, and assessment of 

experiential learning. For perfonning overload duties faculty rrembers 

shall be corcpensated at the same rate as that paid to conmunity resource 

consultants who perfonn similar duties. With the consent of the President 

or her/his designee a course may be considered overload: (a) if the 

course is above and beyond the teaching responsibilities described in 

Section A; or (b) the President or her/his designee finds it appropriate. 

Section c. Advising. As part of her/his regular workload, at any 

point in tine a faculty member with a full-time appointrrent shall not be 
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required to advise rrore than sixty (60) student advisees and a faculty 

rrernber with a part-time appoint:rrent shall not be required to advise rrore 

than a proportionate number of student advisees. 

Section D. M:x:lification. For any particular faculty rrember, the 

provisions of Sections A, B, and C hereof ma.y be rrodified with the 

written consent of the President or her/his designee and the faculty 

rrember. 
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ARTICLE 27 

GENERAL PROVISIONS 

Section A. Legal Counsel. If civil proceedings are brought against 

a faculty member for acts comnitted while acting within the scope of 

employment, he/she shall be furnished legal counsel in accordance with 

Minnesota Statutes. 

Section B. Unernployrrent Compensation. All faculty nerbers shall 

be eligible for unemployment conpmsation benefits as provided for by 

law. 

Section C. Ethical Standards and Outside Employment. 

Subd. 1. A faculty member shall be free to accept such outside 

employmant as does not interfere with the full and proper 

perfonnance of duties to his/her respective university as 

outlined in this section. 

Subd. 2. No faculty member shall engage in any outside activity 

which interferes with his/her regular duties. 

Subd. 3.- No full-time faculty nanber shall during a period of 

full-time employment receive frcm any outside source either an 

annual retaining fee or a regular salary unless the arrangerrent 

has been approved by the university President or his/her 

designee. This provision does not apply to such things as the 

writing of books or articles, or the giving of occasional 

speeches or consultations. 

Subd. 4. No full-time faculty IIenber is pennitted to serve as 

a regular paid consultant or staff rcanber for another Minnesota 

state agency without an appropriate leave of absence and 

deduction of pay at the university. 

Subd. 5. No faculty member shall, while engaging in private 

practice, use the official stationery of the university or of 

the Chancellor, or give as a business address the university, 

its buildings, its de~ts, or the Office of the Chancellor. 
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Subd. 6. No faculty member shall use the System or university" 

technical equiµnen.t for personal use without notice to and the 

consent of his/her Employer and the payment of a reasonable 

fee for the privilege enjoyed. 

Subd. 7. No faculty member shall use his/her position to 

secure special privileges or exemptions for himself/herself or 

others. 

Subd. 8. No faculty member shall engage in any transaction as 

a representative or agent of the state with any business 

entity" in which he/she has a substantial direct or indirect 

pecuniary interest. This shall not preclude the use in teaching 

of materials prepared by faculty members. Faculty rnembers 

preparing materials for sale to students shall notify the 

President. 

Subd. 9 • No faculty member shall accept employrrent or engage 

in any business or professional activity which he/she might 

reasonably expect would require or induce him/her to disclose 

confidential information acquired by reason of his/her official 

position. 

Subd. 10. No faculty member shall disclose to unauthorized 

persons confidential infonnation gained by him/her by reasons 

of his/her official position nor shall the faculty rnember 

otherwise use such infonnation for personal gain or benefit. 

Section D. Professional Improvement Funds. 

Subd. 1. Professional Improvement Funds shall rrean support 

funds that in the past have been identified and allocated as 

"Research Grants" and "Faculty Improvement Grants." 

Subd. 2. All faculty members shall be eligible for Professional 

Improvement Funds for the purpose of enhancing their professional 

competence. 
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Subd. 3. The funds distributed shall be no less than $150,000 

in FY 1982 and $165,000 in FY 1983. 

Subd. 4. As of the carrmencement of each academic year all 

funds shall be distributed to the universities on the basis of 

the number of FIE faculty members at each institution. Within 

thirty (30} days thereafter a report shall be provided to the 

IFO/MEA indicating the arrount allocated to each university. 

The President, after meeting and conferring with the Association, 
• 

shall establish procedures and criteria for the application 

and the awarding of these funds to individual faculty members. 

Awards in each university shall be made by the President. 

Section E. Check Issuance. Faculty members may elect to receive 

compensation in consecutive equal increrrents during the period of 

his/her appointment or on a twelve (12} rronth basis. A faculty member 

must elect the option of paym:nt at the beginning of each academic year. 

Section F. Sick ·r.eave Balance. Once each academic year, each 

faculty member shall receive from the Employer a statement of his/her 

balance of unused sick. leave accumulations. 

Section G. Courses, Tuitions and Fees. Faculty members, excluding 

those who are on part-time, fixed-tenn appointments, and who are enrolled 

in any graduate degree program within the State University System, shall 

be entitled to enrollment, on a space available basis, in courses at any 

university in the System without payrrent of tuition or fees, except 

laboratory and special course fees. Such enrollment shall not exceed 

one (1) course per academic quarter or surcmer session, nor a total of 

three ( 3} courses per year. In the event the faculty member does not 

exercise this right, the faculty member's spouse or dependents shall be 

eligible to take a course within the limits established above, with 

waiver of tuition only. 
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ARI'ICLE 28 

GRIEVANCE PROCEDURE 

The Iro/MEA and the Employer agree that they will use their best efforts 

to encourage an infonnal and prompt settlerrent of any complaint that 

exists with respect to the interpretation and/or application of this 

Agreement or Employer policies and practices related to tenns and conditions 

of employment. However, in the event such complaint arises between the 

Employer and the IFO/MEA or faculty rnanber which cannot be settled 

infonnally, a grievance procedure is described herein. 

No detennination shall be made by the Employer in the grievance procedure 

which diminishes, amends, or otherwise rrodifies the provisions of this 

Agreerrent. 

Definitions. 

Grievance. "Grievance" rreans a dispute or disagreement as to the 

interpretation or application of any term or terms of any contract 

required under Minnesota Statutes, Section 179.70, Subd. 1. 

Grievant. A "grievant" is the unit member, group of unit members, 

Association, or Iro/MEA making the complaint. A grievance filed 

by the Association which alleges a violation may be initiated at 

Step 2 of the Grievance Procedure. A grievance filed by the IFO/MEA 

which alleges a violation may be initiated at Step 3 of the Grievance 

Procedure. 

Days. "Days" rreans calendar days excluding Saturday, Sunday, and 

legal holidays as defined by Minnesota Statutes. 

Service. "Service" rreans personal service or by certified mail. 

Reduced to Writing. "Reduced to writing" means a concise statement 

outlining the nature of the grievance, the provision(s) of the 

contract in dispute and the relief requested. A grievance may be 

filed on the fonn supplied by the employer (Appendix A). 
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Answer. "Answer" means a concise response outlining the employer's 

flOSition on the grievance. 

Infonnal Step. 

Whenever any employee(s) has a grievance, he/she or they may ireet on 

an infonnal basis with the appropriate dean (or equivalent) or other 

University designees in an attempt to resolve the grievance. 

Step I. 

In the event satisfacto.:ry resolution is not achieved through infonnal • 

discussion, the grievant, within (30) days following the act or omission 

giving rise to the grievance or the date on 'Which the grievant reasonably 

should'have known of such act or omission if that date is later, shall 

cx::,rrplete and forward to the Academic Vice President the written signed 

grievance fonn (Appendix A) whch shall be signed by the Association 

grievance representative. 

If the grievant, exclusive representative or Academic Vice President 

requests a meeting, the parties shall meet within seven (7) days of 

receipt of the grievance and endeavor to mutually resolve the grievance. 

The Academic Vice President shall then respond to the grievance in writing 

within ten (10) days of the m:eting of the parties. If the exclusive 

representative, employee(s) or Academic Vice President does not request 

a m:eting at Step I, the Academic Vice President shall resflC)nd to the 

grievance in writing within ten (10) days of receipt of the grievance at 

Step I. 

Step II. 

If the grievance is still unresolved after the response of the Academic 

Vice President or designee, it may be presented to the University 

President or his/her designee by the exclusive representative or the 

employee (s) or his/her designee within ten (10) days after receipt of 
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the Step I response. If the grievant, exclusive representative or 

President requests a rreeting, the parties shall meet within seven (7) 

days of receipt of the grievance and endeavor to mutually resolve the 

grievance. The President shall respond to the grievance in writing 

within ten ( 10) days of the meeting of the parties. When the exclusive 

representative, ernployee(s) or President do not request a meeting at 

Step II, the President shall respond to the grievance in writing within 

ten (10) days of receipt of the grievance at Step II. 

Step III. 

If the grievance is still unresolved at Step II and the local Association 

or employee(s) desires to appeal, it shall be referred by the IFO/MEA, 

in writing, to the Chancellor within tvventy (20) days after the response 

at Step II. A meeting between the Chancellor or his/her des_ignee and 

the IFO/MEA representative shall be held within ten (10) days of receipt 

of the grievance at a time mutually agreeable to the parties. If the 

grievance is settled as a result of such rreeting, the settlement shall 

be reduced to writing and signed by the Chancellor or his/her designee, 

and the IFO/MEA representative. If no settle.rrent is reached, the 

Chancellor or his/her designee shall give a written response to the 

IFO/MEA within ten (10) days following the meeting. 

Step N. 

If the grievance is still unresolved after the response of the Chancellor 

or his/her designee, the exclusive representative may within fifteen 

(15) days, request arbitration by serving a written notice on the other 

party of its intention to proceed with arbitration. 

The Chancellor or his/her designee and the IFO/MEA representative shall 

endeavor to select a mutually acceptable arbitrator to hear and decide 

the grievance. The parties may consider an arbitrator from a list provided 
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by the Federal Mediation Conciliation Service, the State of Minnesota 

Public Employee Relations Board or the .American Arbitration Association. 

Expedited arbitration, as defined by the American Arbitration Association, 

nay be used if agreed to by ooth parties. 

If the employer and the employee representative are unable to agree on 

an arbitrator, they may request from the Director of the Bureau of 

Mediation Services, State of Minnesota, a list of five (5) narres. The 

list rraintained by the Director of the Bureau of Mediation Services 

shall be rrade up of qualified arbitrators who have submitted an application 

to the Bureau. The parties shall alternatively strike names from the 

list of five (5) arbitrators until only one (1) name remains. The 

remaining arbitrator shall hear and decide the grievance. If the parties 

are unable to agree on 'Who shall strike the first name, the question 

shall be decided by a flip of the coin. Each party shall be responsible 

for equally compensating the arbitrator for his fee and necessary expenses. 

The arbitrator shall not have the power to add to, subtract from, or 

rrodify in any way the terms of the existing contract. 

The decision of the arbitrator shall be final and binding on all parties 

to the dispute unless the decision violates any provision of the laws 

of Minnesota or rules or regulations promulgated thereunder, or municpal 

charters or ordinances or resolutions enacted pursuant thereto, or -which 

causes a penalty to be incurred thereunder. The decision shall be issued 

to the parties by the arbitrator, and a copy shall be filed with the 

Bureau of Mediation Services, State of Minnesota. 

All grievances shall be processed during the nonnal workday whenever 

p:,ssible, and employees shall not lose wages due to their necessary 

participation. For purp:,ses of this paragraph, employees entitled to 
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wages during their necessary participation in a grievance proceeding 

are as follows: 

a. The number of employees equal to the number of persons 

participating in the grievance proceeding on behalf of the 

public employer; or 

b. If the number of persons participating on behalf of the 

public employer is less than three, three errployees may 

still participate in the proceedings without loss of wages. 

The parties, by mutual written agreement, may waive any step and extend 

any time limits in a grievance procedure. However, failure to adhere 

to the tilre limits rnay result in a forfeit of the grievance, or, in the 

case of the employer, require mandatory alleviation of the grievance as 

outlined in the last statement by the exclusive representative or employee. 

The provisions of this grievance procedure shall be severable, and if 

any provision or paragraph thereof or application of any provision or 

paragraph under any circumstance is held invalid, it shall not affect 

any other provision or paragraph of th.is grievance procedure or the 

application of any provision or paragraph thereof under different 

circumstances. 

With.in thirty days after the execution of the Agreem2nt, IFO/MEA shall 

furnish to the Employer a list of all persons authorized to act as 

grievance representatives and shall update the list as needed. 

The Employer will furnish the names of the Employer's designees to deal 

with grievances at each step of the Grievance Procedure. No rrember of 

the bargaining unit shall be an Employer designee for any step in the 

Grievance Procedure. 
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ARTICLE 29 

SAVINGS CLADSE 

If any of the provisions of this Agreement shall in any wanner 

be held by a court or agency to be in conflict with or contravene any 

federal law or statute, executive order, state law or statute, or any 

rule and regulation pranulgated pursuant to one of the above, or not 

be approved by legislative action, such provisions shall be considered 

null and void and shall not be binding on the parties hereto; in such 

event, the remaining provisions of this Agreement shall remain in full 

force and effect. In the event that any provision of this Agreement 

is thus found to be invalid or rejected, either party shall have the 

right to reopen negotiations on that provision only. 
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ARrICLE 30 

COMPLEI'E AGREEMENT AND WAIVER 

Section A. Complete Agreerrent. The Employer and the IFO/MEA 

acknowledge that during the negotiations which resulted in this Agreement, 

each had the unlimited right and OPI?Ortunity to made denands and proposals 

with respect to any subject or matter not rerroved by law from the 

applicable area of collective bargaining, and that the understandings are 

set forth in this Agreerrent, and shall constitute the sole Agreement 

between the parties for the duration thereof. 

Section B. M::dification and Repeal. The Employer agrees to m::rlify 

or: repeal the Governing Rules; Internal Rules, Operating Policies, 

Administrative Procedures and university constitutions that are superseded 

by this Agreerrent. 

Section C. Waiver and Reopener. The Employer and the IFO/MEA 

for the life of this Agreement each voluntarily and unqualifiedly waive 

the right, and agrees that the other shall not be obliged, to bargain 

collectively with respect to any subject or matter not specifically 

referred ·to or covered in this Agreement, subject to Article 31, Duration. 
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ARTICLE 31 

DURATION 

Section A. Effective Dates. Except as otherrise provided herein, 

this Agreement shall became effective July 1, 1981 and shall remain 

in full force and effect through the 30th day of June 1983. 

Section B. Legislative Action. Should any provisions of this 

Agreenent require legislative action for implementation, the Employer, 

The Conmissioner of Errployee Relations for the State of 

Minne59ta, and the IFO/ME'A agree to cooperate in an effort to secure 

legislative approval. 

section c. Renewal and Reopening. This Agreerrent shall autanatically 

renew itself fran biermium to biermium thereafter unless, not later than 

JUly 1st of each even-numbered year prior to the expiration of the then 

current tenn of Agreenent, either party shall serve written notice on 

the other of its desire to terminate, m::xlify, or amend this Agreenent. 

IN WITNESS WHEREOF, the parties hereto have set their hands. 

FOR THE IFO;MEA: FOR THE EMPIDYER: 

Dated this day of , 1981. ---- Dated this day of , 1981. ----
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LEITER OF UNDERSTANDING 

This Letter of Understanding is entered into between the State 
University Board of Minnesota and the Inter Faculty Organization/Minnesota 
Education Association. 

1. The State University Board agrees to engage a consultant(s) 
to study issues related to 'M)rkload and compensation for 
those full-time faculty members whose workload includes 
athletic coaching. 

2 • The consultant ( s} will: 

(a) Analyze workload and compensation plans for athletic 
coaches at various other public colleges and universities 
comparable in size and mission to the state universities. 

(b) Analyz_e the 'M)rkload and compensation plan for athletic 
coaches at the State University System. 

(c) Prepare a report and recorrnendations for the State 
University Board outlining alternative workload and 
compensation plans for athletic coaches. This report 
and recomrendations shall be submitted no later than 
September 1, 1982 and a copy provided to the IFD/MEA. 

3. The SUB and the IFO/MEA will cooperate with the consultant ( s) 
to provide data and other necessary information for the 
study. 

4. The State University Board agrees that the consultant (s) 's 
report and recon:mendations will serve as the basis for 
negotiation of workload and compensation provisions. The 
actual date of :unplementation of these provisions shall also 
be negotiated. Negotiations will corrmence on receipt of the 
report and recorrmendations, with the intent of J::x:rth parties 
being to make a good faith effort to complete negotiations 
prior to January 1, 1983. Should this not be accomplished, 
the parties agree to include this issue as a part of scheduled 
negotiations for the 1983-85 agreement. 

81 



APPENDIX A 

GRIEVANCE 

Mm: -------
W\ME: Grievance Representative 

W\ME: 

UNIVERSITY: MAILING ADDRESS: 

O)LLEGE: 

Other .. . ess to ............... gs pertairu.ng to s grievance s 1 be 
sent: (If grievant is represented by IFO/ME'A, all university camnmications 
soould go to the IFO/MEA grievance representative.) 

PIDIISION(S) OF AGREEMENT VIOLATED: (Article & Section) 

srA'l»1ENT OF GRIEVANCE, INCLUDING DATE AND Per OR OMISSION COMPLAINED OF: 

(Continued) 
82 



Continued - APPENDDC A 

REMEDY SOUGHI': 

'I. WILL BE REPBESENrED . IN THIS GRIEVANCE BY: . ·(Check one) 
... -- ' . -

IFO/ME'A Grievance Representative Signature: · · · · · · --.....---....----------(If IFO/ME'A is representing the Grievant, an IFO/MEA Grievance 
Representative should sign here.) 

I (do) (do not) · · want a postponem:mt for up to 25 days to seek 
infonnal resolution of this •grievance. 

. . . . . . 

I tmderstand t.r,at this grievan.ce will not be processed if the acts or 
anissians canplained of herein are or becane the subject of any other 
administrative or judicial proceeding. 

This grievance was filed with the Academic Vice President's Office on 
· · · by (check one) mail, certified, return receipt 

requested ___ ; personal delivery _ -_-__ • 

(Signature of Grievant) 
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I. 

II. 

Unit 11 (State University Administrative Unit) 

Proposed Contract Fiscal Analysis 

Economic Costs 

Cost Item Biennial Base Biennial New Money 

Salary $ 8,791,000 $1,174,000 

FICA & Retirerrent 1,254,000 234,000 

Insurance 561,000 142,000 

Total $ 10,606,100 $1,550,000 

Exclusive Representative 

Minnesota State University Association of Administrative and 
Service Faculty -- Affiliated with Minnesota Teamsters Local 320 

III. Bargaining Unit Composition 

Unclassified employees jn non-managerial JX)sitions whose primary 
responsibilities are in other than teaching positions. 



· SUMMARY OF PROPOSED AGREEMENT WITH MINNESOTA STATE UNIVERSITY 
ASSOCIATION OF' SERVICE AND ADMINISTRATIVE FACULTY 

I. Salaries 

- F.Y. '82: - 0-6% equity adjustment to convert to salary schedule 7/1/81. 
- 6% schedule adjustment.7/1/81. 
- Maintained step progression 7/1/81 (Approx. 3.2%). 

- F.Y. 183: - 5.75% schedule adjustment 7/1/82. 
- Maintained step progression 7/1/82 (Approx. 3.2%). 

II. Fringe Benefits 

- Continue current Health Insurance benefits; increase major medical from 
$250,000 to $500,000. 

- Raise deductible from $50 to $100. 
- Flat rate Employer Contribution: 

F.Y. 182: Contribute up to total Blue Cross/Blue Shield rates for 
employee coverage. 

Contribute up to total Blue Cross/Blue Shield rates for 
dependent coverage. 

F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 
employee and dependent coverage. 

- Eliminate Health Testing. 
Continue current Dental Insurance Benefits. · 

- Flat rate Employer contribution 
F. Y. '82: Contribute up to total Del ta Dental rate for employee 

coverage. 
Contribute up to one-half Delta Dental rate for 

dependent coverage. 
Contribute up to the total cost of Delta Dental employee 

coverage. 
Contribute up to 50% of the cost of Delta Dental 

dependent coverage. 
- Eliminate $500 Death Benefit. 

Increase Life Insurance to $40,000 for employees earning over $30,000. 
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ARTICLE I 

PARTIES 

This Agreement is entered into by and between the State University 

Board, hereinafter called the Board, and the Minnesota State University 

Association of Administrative and Service Faculty affiliated with 

Minnesota Teamsters Local 320, hereinafter called the Association. 
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ARI'ICLE II 

NON-DISCRIMINATION 

Section A. Employer and Association Responsibility. 'll'le parties 

accept their responsibility to ensure equal opportunity in all aspects 

of employment for all qualified persons regardless of race, creed, 

religion, color, national origin, age, physical disability, reliance on 

public assistance, sex, marital status, membership or non-membership in 

the Association, or any other class or group distinction, as set forth 

by state or federal anti-discrimination laws. 

Section B. Jurisdiction. 'll'le parties recognize that jurisdiction 

for the enforcement of the provisions of Section A hereof is vested 

solely in various state and federal agencies and the courts, and, therefore, 

complaints regarding such matters shall not be subject to the Grievance 

Procedure. 

2 



ARTICLE III 

RECCGNITION 

Section A. Recognition. Pursuant to the Minnesota Public Employrrent 

La.1:x)r Relations Act of 1971, as amended, the Employer recognizes the 

Association as the exclusive representative in the appropriate unit as 

described in the decisions of the Bureau of Mediation Services in the 

cases 75-PR-642-A, dated 9/29/75 and 80-PR-1257-A, dated June 16, 1980. 

Section B. Exclusive Right. The Employer will not m:et and negotiate 

relative to those tenns and conditions of ernployrrent subject to negotiations 

by this Agreerrent except through the Association. 

Section C. Unit Disputes. The parties will attempt to resolve 

disputes over bargaining unit inclusion or exclusion of n&Jv or revised 

positions. In the event the parties fail to reach agreement within 

thirty (30) calendar days as to the inclusion or exclusion of such 

positions, either party may refer the matter to the Bureau of Mediation 

Services for detennination. 
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ARI'ICLE r:v 

ACADEMIC FREEOOM 

Section A. Policy. It shall be the policy of the State University 

System to maintain and encourage full freedom, within the law, of inquiry, 

teaching and research. The Employer shall not discriminate against an 

employee for engaging in political activities or holding or voicing 

political views, so long as the exercise of this right does not interfere 

with his/her responsibility as an employee. • 

Section B. Prohibition. The Employer agrees not to use any 

nechanical or electronic listening or recording devices except with the 

employee's express consent; provided however, that nothing herein 

shall be construed to preclude the recording of fonnal proceedings where 

a record or minutes are custonarily maintained. 

Section C. Employee Obligation. In the exercise of academic freedom 

the employee, while engaged in classroom teaching activities, may, without 

limitation discuss his/her own subject in the classroan; he/she may not, 

however, claim as his/her right the privilege of persistently discussing 

in the classroom matter which has no relation to the subject. In extranrural 

utterances, the employee has an obligation to not represent himself/herself 

as an institutional spokesperson, unless so designated by the President. 

Section D. Research and Publication. An employee is entitled to 

full freedom in research activities and in the publication of results, 

so long as such activities do not interfere with the perfonnance of 

his/her job duties. Research conducted at the direction of the university 

may only be published upon written pennission of the President. 
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Section A. Definitions. 

ARTICLE V 

DEFINITIONS 

Subd. 1. Service. Whenever a written notice or a written 

response is required to be given under the te.nns of this 

Agreerrent, such notice or res:ponse shall l:e ma.de by personal 

service or service by mail. When service is by mail, it 

shall be deerred canplete upon mailing. When written notice 

or a written response is to be sent to an employee, it shall 

lJe sufficient set.vice if mailed to the last known home 

address of the employee as shown on university records. 

Personal service shall be deemed complete when the notice 

or response is handed to or receipted by the party to whom 

directed. 

Subd. 2. P.E.L.R.A. "P.E.L.R.A." shall :m::an the Minnesota 

Public Employm:mt Labor Relations Act of 1971, as amended. 

Subd. 3. Employer. "Employer" shall mean the State University 

Board, its Chancellor, university Presidents, and designees. 

Subd.. 4. Ernployee(s). "Employee(s)" shall :m::an a member of 

the appropriate unit as described in this Agreerrent. "Employees" 

shall mean all rranbers of the appropriate unit as described 

in this Agreement. 

Subd. 5. Association. "Association" shall mean the Minnesota 

State University Association of Administrative and Service 

Faculty. 

Subd. 6. Campus Association. "Campus Association" means an 

affiliated campus chapter of the Minnesota State University 

Association of Administrative and Service Faculty. 
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Subd. 7. President. "President" shall refer to the president 

of each rrember university of the State University System. 

Subd. 8. Chancellor. "Chancellor" shall refer to the 

Chancellor of the State University System. 

Subd. 9. State University Board or Board. "State University 

Board" or "Board" shall mean the State University Board of 

Minnesota. 

Subd. 10. Agreem:nt. "Agr~t" shall :rrean this collective 

bargaining Agreeirent. 

Subd. 11. Meet and Confer. "Meet and confer" means the 

exchange of views and concerns between the Employer and the 

Association. 
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ARTICLE VI 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at 

the university one (1) official personnel file for each ernployee. Such 

file shall contain copies of personnel transactions, official correspondence 

with the ernployee, evaluation reports prepared by the university as well 

as other similar materials. Unsigned letters or statements relating to 

an employee shall not be'placed in his/her personnel file. Only those 

persons whose job resp::msbibilities require it, and who are designated by 

Section B. Review. Consistent with law, each employee shall have 

access to his/her personnel file. Such access shall be during normal 

business hours under university supervision. Any letters of recornnendation 

solicited in connection with an employee's employment, not accessible 

under law, shall not be available to that employee. An employee shall 

have the right to place ir his/her file such material as he/she detennines 

may have a bearing on his/her position as an employee including statements 

in response to any items placed in his/her file. 

Section c. Exclusive Representative. Representatives of the 

Association, or other persons, having written authorization from the 

employee concerned, rnay examine, under university supervision, the 

official file of that employee, except for the limitation provided in 

Section B hereof. 

Section D. Right to Copies. Upon written request of the employee, 

the Employer shall provide to the errployee copies of contents of his/her 

personnel file, except as limited in Section B hereof, provided that the 

cost of providing such copies is borne by the employee. Copies of 

employee evaluations and/or negative material relating to the employee 

shall be furnished to the employee at the time of their placement in 

his/her personnel file. 
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ARI'ICLE VII 

ASSOCIATION RIGHTS 

Section A. Dues Check-off. 

Subc:1. 1. The Errployer agrees to cooperate with the Department 

of Finance and the Association in facilitating the deduction 

of membership sues established by the Association fran the 

salary of each employee who has authorized such deduction in 

writing. The aggregate deductions of all employees shall . 
be remitted together with an itemized statement to the 

Association Treasurer no later than fifteen (15) calendar 

days following the end of each payroll period. 

Subc:1. 2. In accordance with Minnesota Statutes, the Association 

may request the Errployer to check-off a fair share fee for 

each member of the unit who is not a rrember of the Association. 

Subc:1. 3. The Association agrees to indemnify and hold the 

Errployer harmless against any and all claims, suits, order 

or judgments brought or issued against the Employer by an 

errployee as a result of any action taken in accordance with 

the provisions of this section. 

Section B. Meet and Confer. 

Subd. 1. Systerrwide. The Association may establish a 

carmi ttee of no rrore than eight ( 8) members to meet and 

confer with the Chancellor or his/her designee(s) at least 

three (3) times each calendar year for the purpose of discussing 

matters of mutual concern, including those matters necessary 

to the irrplementation of this Agreement which are Systerrwide 

in nature. The Chancellor or his/her designee (s) shall provide 

the facilities and set the t.ine for such conferences upon 

request of the Association. A written agenda shall be sul:::mitted 
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by the Association to the Chancellor at least ten (10) 

calendar days in advance of the scheduled meeting date. At 

the discretion of the Chancellor, additional matters for 

discussion may be placed on the agenda upon advance notice 

to the Association. 

Subd .. 2. University. Each Canpus Association may establish 

a comnittee of no rrore than nine (9) nanbers to meet and 

confer with the university President or his/her designee(s) 

for the purpose of discussing local issues of mutual concern 

or Literest. Such rreetings will be held at the request of 

either party at least rronthly at mutually acceptable tirres 

and locations. The requesting party shall sul:mi t a prolX)sed 

agenda to the other party at least seven (7) calendar days 

in advance of the scheduled meeting date. Additional i terns 

for discussion may be added to the agenda by either party, 

and such additions shall be promptly corrmunicated to the 

other party prior to the meetings. 

The Campus Association may wake recarmendations in the 

following areas: curriculum, evaluation of students, graduation 

requirernents, admissions policies, budget planning and 

allocations, programs and program developrren.t, long-range 

planning, developrrent of campus facilities and procedures for 

the selection of personnel. 

Section C. Access to Inforrna tion. The Employer agrees to provide 

the Association with inforrration pertaining to the Employer's budget, 

both present and proposed, and other statistical/financial information 

necessary for the negotiation and irnplerrentation of this Agreement. The 

Employer will send to the Association, within thirty (30) calendar days 
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after the execution of this Agreerrent, a list stating the name, address, 

carrpus, salary, job title, length of appointment, and appointment status 

of all en;,loyees then in the unit and will, rconthly send the Association 

State President, the Campus Association President, and the Exclusive 

Representative a list of any changes. The Employer shall also furnish 

the Campus Association President copies of announcerrents of unclassified, 

non-teaching vacancies and new non-teaching positions at the time such 

vacancies and positions are announced for recruitrrent purposes. This 

provision shall not be construed to require the Employer to ccmpile 

information and statistics in the form requested which are not already 

cx:mpiled in that form, unless nrutually agreeable. Reasonable costs 

incurred in canpiling such data and information may be charged by the 

Employer to the Association. 

Section D. Use of Facilities. Upon request to the university 

President or his/her designee, the Ca:rrpus Association shall be permitted 

to meet at the university if appropriate facilities are available. All 

requests nrust be submitted in writing at least three (3) calendar days 

prior to the requested meeting date. Any ad.di tional costs incurred by 

the Employer because of the Campus Association's use of its facilities 

may be charged to the Campus Association. 

Section E. Bulletin Boards. The university President or his/her 

designee shall assign at least one (1) bulletin board in a convenient 

location on the campus for the exclusive use of the Campus Association 

or Association for the purpose of posting meeting notices and other 

relevant announcerrents. 

Section F. Employee Mail. The Campus Association or Association 

shall be permitted the right to use university mail distribution services 

for on-campus mailings to employees. 
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Section G. Association Release Time. The Employer shall afford 

reasonable release time, without pay, to elected or appointed representatives 

of the Association for the purpose of conducting the duties of the 

Association. 

Section H. Board Meetings. The Association President and each 

campus Association President shall be sent advance notices and agendas of 

the State University Board rreetings and shall also be provided copies of 

State University Board minutes. 
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ARTICLE VIII 

MANAGEMENT RIGHI'S 

Section A. Inherent Rights. Except as expressly delegated in this 

Agreene.nt, the Employer reserves all management rights and management 

functions as provided by law to the State of Minnesota. 

Section B. Management Rights. Except as expressly delegated in this 

Agreene.nt, the parties agree that management rights include but are not 

limited to the following: establishment of educational policies of the 

universities; administration of the universities, selection, direction, 

assigment, transfer, evaluation and prcm::>tion of employees; establishment 

of class schedules; the exercise of such areas of discretion or policy 

as the functions and programs of the Employer, its overall budget, 

utilization of technology, the organizational structure, and the number 

of personnel. 

Section C. Management Responsibilities. The parties also recognize 

the right and obligation of the Employer efficiently to manage and conduct 

the operation of the system within its legal limitations and with its 

primary obligation to provide educational opportunities. The foregoing 

enumeration of Employer rights and duties shall not be deemed to exclude 

other inherent management rights and functions not expressly reserved 

herein, and all management rights and ftmctions not expressly delegated 

in this Agreement are reserved to the Employer. 

12 



ARI'ICLE IX 

AGREEMENT AGAINST STRIKES AND LO:K-OUTS 

Section A. I.ock--Outs. No lock-out of employees shall be instituted 

by the Employer during the tenn of this Agreerrent. 

Section B. Strikes. During the life of this Agreement, no strike 

of any kind, as defined in Minnesota Statutes 179.63, Subd. 12, shall be 

engaged in, sanctioned, or supported by the Association, its officers, 

or agents, unless the Employer refused to accept binding arbitration . 
when requested to do so pursuant to P.E.L.R.A. or unless the Employer 

re.fuses to couply with a valid arbitration decision pursuant to P.E.L.R.A. 

In the event the Employer alleges that any employee or employees are 

engaged in a strike, the Association will, upon written notification, 

irmediately notify such employee or employees in writing of the allegation 

and the implications of a strike. 
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ARI'ICLE X 

APPOIN'!MENT 

Section A. Appointments. There shall be the following types of 

employee appointments: 

Subd. 1. Terrp,ra:r:y. A temporary appointment is an appointment 

for a limited period of time, and is to be used only when the 

position to be filled is clearly of a temporacy nature. 

Nonnally, a temporary appointment shall not exceed twelve (12) 

m::>nths in duration; however, the President may extend such an 

appointment to a maximum of twelve (12) additional m::>nths when 

such action is deened to be in the best interests of the 

university. However, temporary appointments may also be used 

to fill vacancies created by leaves of absence or to fill 

positions when the President detennines that no:onal recruitment 

and selection procedures cannot be inplemented due to time 

constraints; in the latter case, a temporary appointment may 

not exceed nine (9) m::>nths in duration. ~rary employment 

tenninates at the end of the appointment period, and does not 

imply that any future employment will be offered. 

A temporacy appointment may also be made to positions financed 

by m::>nies £rem an outside jurisdiction or agency which may 

tenninate such funding in a manner beyond the control of the 

Enployer, and such appointments may be extended beyond the two 

year period. Beginning with the effective date of this Agreerrent 

within any particular department, program, or service area, which 

includes positions so funded, the least senior employee or 

errployees other than the Director shall occupy those J.X)sitions 

financed by such outside jurisdiction or agency. The probationacy 

period for employee(s) m::>ved frcm temporar:y positions by 
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effect of this subdivision shall be goverened by Sub::1 .. 2 (c) 

below and shall begin on the effective date of this Agreerrent. 

Current appoint:rrent letters shall be rrodified to confonn to 

this Agreement. 

Subd. 2. Probationary. 

(a) Definition. A probationary appointment rreans that the 

individual holding such an appointrrent is being evaluated 

for purposes of determining whether or not he/she will be 
• 

offered an appointment with pennanent status. 

(b) Length. The total period of probationary service, prior 

to the acquisition of per.manent status, shall be five (5) 

years of full-tima equivalent continuous service. For 

purposes of this Article, a full-time apr::ointment of nine 

(9) to twelve (12) rronths shall be considered to be a 

year of service. For purposes of this Article, "continuous 

service" shall conm:mce on the first duty day an employee 

begins employment service with a state university, and 

shall be interrupted only by separation because of resignation 

or dismissal for jus~ cause. 

(c) Computation. The probationary period shall include all 

probationary service in a rx>sition within the bargaining 

unit within the errployee 's particular university. At 

least thirty (30) rronths of temporary service at the 

employee's university and in his/her current position 

shall be included in the computation of the probationary 

period. However, in the event that an employee in a 

position financed by rronies from an outside jurisdiction 

or agency which may terminate such funding in a manner 

beyond the control of the Employer is reassigned to a 

position within the bargaining unit not so funded, the 
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ercployee involved shall receive up to four (.4) . years of 

credit toward permanent status but in such case shall 

serve a mi.ninrurn of one (1) year probationary status in 

that position. Notwithstanding the above, prior service 

in the classified service or in soft-rconey funded positions, 

if such service is in the ercployee's. current position, 

shall be counted toward completing the probationary 

period up to a maximum of four ( 4) years. 

(d) Tennination. Probationary ercployees may be tenninated 

during the probationary period in accordance with the 

provisions of Article XXII, Dismissal, Suspension, and 

Disciplinary Denotion, and Article XXI, Layoff. An 

employee who is not to receive an appointment with pennanent 

status after canpleting the probationary period, shall 

receive at least six (6) :rconths' advance notice of that 

fact. The decision of the President to tenninate a 

probationary ercployee shall not be subject to the arbitration 

step of the Grievance Procedure. 

(e) Evaluation. Probationary ercployees shall be provided an 

annual, written perfonnance evaluation based on job 

performance prior to June 30 of each year. 

Subd. 3. Permanent Status. An appointment with pennanent 

status is an appointment granted by the Errployer upon successful 

~letion of the probationary period specified in Subd. 2 

above. Appointments with pennanent status are for an indefinite 

time period and individuals holding such appointments continue 

in employment status within the university, but not in any 

particular administrative position, unless tenninated under 

the provisions of either Article XXII, Dismissal, Suspension, 

and Disciplinary Denotion, or Article XXI, Layoff. 
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Section B. Current Employees. Employees whose initial appointrrent 

with a tm.iversity in a position in the bargaining unit cormienced prior 

to March 5, 1976 shall be subject to the following provisions: 

Subd. 1. Employees Aut.anatically Granted Pemanent Status. 

Any employee who has been granted administrative tenure either 

prior or subsequent to June 30, 1971, under SUB Rules and 

Regulations in effect prior to June 30, 1971, shall automatically 

be granted pennanent status within the university but not in 

any particular administrative position. Flrlployees who have 

earned tenure in an academic program shall automatically be 

granted pennanent status as defined in Subd. 3 above. 

Subd.. 2. Employees With Academic Tenure. Employees 'Who have 

earned tenure in an academic program shall retain their tenure 

in that program and in their highest academic rank and not in 

any administrative position. An employee may elect to return 

to a p::,sition in that academic program in which he/she holds 

tenure if said employee is eligible to claim a position pursuant 

to the contract provisions of the Agreerrent covering employees 

in that academic program. If, however, such reassignment requires 

the tennination of an employee in the academic program who has 

less seniority,the effective date of the employee's reassignment 

shall be deferred until a vacancy exists or until the end of 

the next subsequent academic year, whichever is earlier. In 

the interim period prior to reassignment, the Employer may assign 

the employee to another administrative position at the university 

at a comparable salary level. An employee who has earned or earns 

tenure may also hold pennanent status under the provisions of 

this Article. 

Section C. Exclusion. Employees holding positions financed by :rrnnies 

from an outside jurisdiction or agency which may tenninate such funding in 
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a manner beyond the control of the Employer, shall not be eligible for 

pennanent status appointments as long as the positions are so funded. 
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ARTICLE XI 

IDRKLOAD 

Section A. Duty Days. For purposes of detemining errployee benefits, 

the annual duty days for a twelve (12) :rronth appointrrent shall be 

calculated at 261 days, inclusive of all paid holidays and paid leave 

days. 'A.ny appointrrent of less than twelve ( 12) :rronths, or less than full 

time, shall be figured as a fraction of 261 days. 

Section B. V'brk Schedule. The Employer and the Association endorse 

the principle that non-traditional "MJrking patterns rna.y provide the best 

rreai--is for the discharge of professional responsibilities. In such context, 

the Employer agrees that schedule adjustments as approved by the President 

shall be rrade to compensate for specific projects in excess of nonna.l duties. 

Section C. Fair Lal:or Standards Act. No provision of this Agreement 

shall abridge, violate or diminish rights of enployees as guaranteed by 

the Federal Fair Labor Standards Act. 
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ARTICLE XII 

SALARIES 

Section A. Assignment to Salary Range. 

Subd. 1. Process. For purposes of assignment of positions 

to salary ranges the Employer agrees to continue to use 

the following instruments as used in 1976: the State University 

System Position Description Questionnaire; the Evaluation 

Factors and Related Questions; the Classification Evaluation 

System Results. 

Subd. 2. Range Assignments. Assignments of positions to 

salary ranges as specified in Section B, are set forth in 

Appendix II. Such assignments shall continue for the duration 

of this Agreerrent unless reassigned pursuant to Subd. 3 of 

this Section. 

Subd. 3. Position Reassignments. Positions created or revised 

during the term of this Agreerrentwill be evaluated or 

re-evaluated for purposes of assignment to a salary range. An 

employee rray request to have his/her position re-evaluated if 

such a request is based upon changes in the position and such 

request shall be acted upon unless the p::>sition has been 

evaluated in the previous twelve-rronth period, in which case 

endorsement of the request by the President will be required 

before a re-evaluation is undertaken. The Employer agrees 

that an opporttmit:y shall be provided to each employee and, 

upon his/her request, to the Cartl?us Association President, 

to examine the evaluation instrument and to discuss with the 

President or his/her designee the evaluation of his/her position. 

The Campus Association President and the employee shall be 

furnished a copy of the evaluation or re-evaluation, and either 
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the employee or the Campus Association President rna.y request 

the President to review the initial evaluation or re-evaluation. 

A further review of the evaluation or re-evaluation will be 

made by the Chancellor's office upon the request of the employee 

or the Campus Association President. 

Subd. 4. Position Description. The Employer agrees to provide 

each employee a copy of his/her :r;osition description, and all 

such :r;osition descriptions shall be available to the Campus 

Association President upon request. The fonnat of r:osition 

descriptions shall be unifonn for all employees in the bargaining 

unit. 

Subd. 5. Discretion. The ultimate authority of assigr,Jrent to 

ranges is reserved to the discretion of the Employer. 

Section B. 1981-82 Salaries. 

Subd. 1. Calculation of Salary Step. For pu:q::oses of detemining 

step placerrent on the salary schedule, the interim schedule 

found in Appendix I shall be used. 

(a) Each employee who was employed in fiscal year 1981 and 

who returned in fiscal year 1982 shall be placed upon the 

step in the range to which his or her :r;osition was assigned 

on July l,·1981 which is either equivalent to his/her 

fiscal year 1981 base salary or, if no equivalent salary 

is shown, at the step with a salary nearest to but higher 

than his/her fiscal year 1981 salary. An employee whose 

fiscal year 1981 salary was in excess of the maximum of 

step 12 shall not be assigned an interim step. 

(b) Those employees hired before July 1, 1981 and who were 

excluded from consideration for fiscal year 1981 equity 

adjustmants pursuant to the Meno of Understanding entered 

into on July 2, 1979, or who were prorroted or reassigned 
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during fiscal year 1981 were otherwise eligible for 

equity and received a 5% increase at the tim: the prarotion 

or reassignment shall have their initial salary step, as 

detennined above, reviewed to detennine if such salary is 

intenlally consistent with other bargaining unit employees, 

pursuant to a procedure developed by the Chancellor 1 s 

office. If necessary, the employee's salary step will be 

adjusted to reflect intemal equities. The decision to 

grant additional step increases is not subject to the 

provisions of Article XXVI, Grievance Procedure. 

(c) An employee hired on or after July 1, 1981 but before the 

effective date of this Agreement will be placed on the 

step in his/her range equivalent to the salary which the 

employee was hired. If no equivalent salary is shown, 

the employee shall be placed on the next highest step in 

the appropriate range. Additionally, the salary step 

placement will be reviewed in accordance with the criteria 

set forth in Section F to detennine if appropriate credit 

was given for prior experience. If this was not the 

case, additional adjustments may be necessary. 

(d) FollCMing detennination of step placement specified 

above, all employees hired before July 1, 1981 except 

those assigned to step 12 shall have their step placement 

advanced by one (1) step. 

Subd. 2. Detennination of Fiscal Year 1982 Base Salary. The 

fiscal year 1982 base salary for bargaining tmit employees 

employed as of the effective date of this Agreement shall be 

the salary, as shown below, which corresponds to their step 

placement as detennined in Subd. 1 above. Such base salary 

will be effective retroactive to July 1, 1981, for all employees 
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errployed as of that date; for errployees hired subsequent to 

July 1, 1981, increases will be retroactive to the date of hire. 

For those errployees whose positions were reassigned or who 

were praroted since July 1, 1981, the salary in the new range 

will be calculated in accordance with Sections G or H belOW", 

as appropriate, and will be retroactive to the date of such 

pronotion as range reassignrrent. 

An errployee whose fiscal year 1981 salary was above step 12 

for his/her range as shown on the interim schedule in Appendix 

I sl·iall be placed. on step 13 of the sched.ule below, unless 

his/her fiscal year 1981 salary exceeds that of step 13. Any 

employee whose fiscal year 1981 salary was above that indicated 

on step 13 below shall have his/her fiscal year 1981 salary 

increased by 3-3/4% for fiscal year 1982. 

Step Rangel Range 2 Range 3 Range 4 Range 5 Range 6 

0 $10,332 $11,593 $14,753 $17,912 $20,440 $24,861 

l 10,701 12,120 15,313 18,530 21,383 25,760 

2 11,070 12,647 15,872 19,147 22,327 26,659 

3 11,438 13,174 16,432 19,765 23,270 27,558 

4 11,807 13,701 16,992 20,384 24,214 28,457 

5 12,176 14,227 17,551 21,021 25,157 29,356 

6 12,545 14,754 18,111 21,620 26,100 30,255 

7 12,914 15,281 18,671 22,238 27,044 31,153 

8 13,283 15,808 19,231 22,856 27,987 32,052 

9 13,652 16,335 19,790 23,474 28,931 32,951 

10 14,021 16,861 20,350 24,092 29,874 33,820 

11 14,390 17,388 20,910 24,710 30,817 34,749 

12 14,753 17,912 21,465 25,328 31,764 35,643 

13 15,196 18,449 22,108 26,088 32,717 36,712 
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Section C. Salaries for 1982-83. Effective with the beginning of 

the first full payroll period in fiscal year 1983, salaries of enployees 

shall be adjusted as set forth below. 

Subd. 1. The salary step placenent within each range for 

employees who were enployed in fiscal year 1982 and who return 

in fiscal year 1983 shall be increased one {l) step. Only 

those enployees who were initially assigned to step 12 in 

Section B, Subd. l (a) shall be noved to step 13. Employees who 

are not assigned to step 12 or above as of July 1, 1981 shall be 

required to complete at least two (2) years at step 12 prior to 

being noved to step 13. 

Subd. 2. All employees shall then have their salaries adjusted 

as shown below. Any enployee whose salary during fiscal year 

1982 was above that indicated on step 13 below shall have/her 

fiscal year 1982 salary increased by 3-3/4% for fiscal year 1983. 

Rangel Range 2 Range 3 Range 4 Range 5 Range 6 

0 $10,926 $12,260 $15,601 $18,942 $21,615 $26,291 

1 

2 

3 

4 

11,316 12,817 16,193 19,595 22,163 27,241 

11,707 13,374 16,785 20,248 23,611 28,192 

12,096 13,932 17,377 20,901 24,608 29,143 

12,486 14,489 17,969 21,556 25,606 30,093 

5 12,876 15,045 18,560 22,230 26,604 31,044 

6 13,266 15,602 19,152 22,863 27,601 31,995 

7 13,657 16,160 19,745 23,517 28,599 32,944 

8 14,047 16,717 20,337 24,170 29,596 33,895 

9 14,437 17,274 20,928 24,824 30,595 34,846 

10 14,827 17,831 21,520 25,477 31,592 35,796 

11 15,217 18,388 22,112 26,131 32,589 36,748 

12 

13 

15,601 18,942 22,699 26,784 33,590 37,692 

16,070 19,510 23,379 27,588 34,598 38,823 
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Section D. Exclusions. Salary increases provided in Sections B 

andcc hereof shall not apply to Health Service Physicians and Para-

professional Day Care Center employees (Assistant Teachers) . Following 

execution of this Agreerrent, the parties shall meet and confer regarding 

the allocation of increases to such personnel. 

Section E. Duration of Salary Increases. Any salary increases 

provided in this Agreement shall be limited to the duration of this 

Agreerrent, and if a successor Agreerrent is not in effect on July 1, 1983 

employees shall be compensated pursuant to the effective salary as of 

June 30, 1983, until such ti.Ire as a successor Agreerrent is in effect. 

Section F. Salaries for Nev., Employees. In determining mi.mimum 

salary, new employees hired subsequent to the effective date of this 

Agreerrent will be credited with one (1) salary step above the minimum 

for each year of relevant professional experience not to exceed three 

( 3) years. The salaries of neM employees shall not exceed the mid-p::,int 

of the appropriate salary range without approval of the Chancellor. 

Section G. Salaries on Prorrotion or Voluntary De.rrotion. A current 

employee selected through a search process to fill a vacant p::,sition in 

a higher salary range (prorrotion) will be compensated at a step which is 

at a :minimum the nearest higher step in the na.v salary range plus one 

(l} additional step. 

An employee who voluntarily accepts a p::,sition in a lower salary 

range shall have his/her salary reduced to the rnax.imurn of the new range. 

Section H. Salary Up::,n Reassignrrent. When, because of increased 

levels of res:ponsibili ty within a given job, that job is re-evaluated in 

accordance with the procedures set out in Section A and reassigned to a 

higher salary range, the employee shall receive a salary equivalent to 

the step in the higher range closest to but not less than his/her existing 

salary plus one (1) additional step. 

Section I. Additional Assignments. For ad.di tionally assigned 
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resp:msibili ties not reasonably covered by the employee's position 

description and outside the enployee's noi:ma.J. work hours, appropriate 

additional c:orrp;nsation shall be provided. 

Section J. Discretionary Function. The discretiona:ry function of 

the Employer as provided in this Article shall not be the subject of the 

Grievance Procedure. 
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ARTICLE XIII 

INSURANCE 

Section A. Group Insurance. The Employer agrees to maintain during 

the life of this Agreerrent; Group Life, High-option Health, Surgical, 

Medical and Hospital benefits; and Dental benefits as specifically contained 

in the existing contracts of insurance and the certificates issued 

thereunder. However, benefits under any particular Health ~..aintenance 

Organization are subject to change during the life of this Agreement 

upon action of that Health Maintenance Organizations' Board of Directors. 

Section B. Life Insurance. T'ne Employer agrees to provide and pay 

for the following tenn life insurance and accidental death and dismemberment 

coverage for all eligible employees (double indemnity applies in the 

case of accidental death): 

Annual Base Salary 

$20,000 or less 
$20,000 - $30,000 
Over $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidental Death & 
Dismembent1ent-Principal Sum 

$20,000 
30,000 
40,000 

Section C. Employer Contribution for Heal th Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreerrent, the Employer shall contribute up to $56.06 per rronth, 

not to exceed the total cost for employee coverage. Effective October 6, 

1982, the Employer shall contribute a flat-rate dollar amount per :rronth 

up to the total Blue Cross and Blue Shield insurance premium not to 

exceed the total cost for employee coverage. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$76.94 per :rronth, not to exceed the total cost for dependent coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per :rronth up to the total dependent Blue Cross and Blue 

Shoeld insurance premium for all employees carrying dependent coverage 

27 



not to exceed the total cost for dependent coverage. 

Eligible enployees may select coverage under any one of the Health 

.Maintenance Organizations offered by the Employer, or under the Blue 

Cross and Blue Shield of Minnesota high-option plan, or any other plan 

offered by the Errployer. Effective October 7, 1981, the major rredical 

benefits under Blue Shield shall pay 80% of the first $5,000 and 100% of 

the remainder up to a lifetime maxinrum of $500,000 per person, after an 

annual deductible of $100. 00. 

Section D. Employer Contribution for Dental Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreercent, the Employer shall pay the full cost of employee 

coverage for the dental coverage specified in Section A arove. 

Effective the first day of the first payroll period following the 

effective date of this Agreeirent, the Employer shall contribute up to 

$8.38 per m:::mth not to exceed the total cost for employee coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per rronth up to the total cost of Delta Dental employee 

coverage not to exceed the total cost for employee dental insurance. 

Effective the first day of the first payroll period following the 

effective date of this Agreeirent, the Employer shall contribute up to 

$9.58 per rronth not to exceed the total cost for dependent coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per rronth up to one-half :(~) - of··-nel ta: Dental dependent 

coverage not to exceed the total cost for dependent dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan 

or any other dental plan offered by the Employer. 

Section E. Optional Insurance. Up to $100,000 additional life 

insurance may be purchased by enployees, subject to satisfactory evidence 

of insurabili ty, in increirents established by the Errployer. Dependent 
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coverage of $2,000 for each dependent and up to one-half (½) the principal 

sum carried by.the employee for the spJuse shall also be available for 

purchase. 

The Employer shall continue to make available all other existing 

optional insurance coverages. 

Section F. Group Premimn for Early Retirement. Employees who 

retire from state service prior to age sixty-five (65) and who are 

entitled at the time of retirement to receive an annuity under a state 

retirerrent program shall be eligible to continue to participate, at the 

employee's expense in the group hospital/rredical insurance plans as set 

forth in Minn. Stat. 43A.27, Subd. 3. 

Section G. Life Insurance -- Retired Employees. Employees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the employee is eligible for and receiving 

benefits under a state retirerrent program. A $500.00 death benefit 

shall also be payable to the designated beneficiary of an employee who 

becomes totally and pennanently disabled after July 1, 1981, and who at 

the time of death is receiving a state disability benefit and is eligible 

for a deferred annuity under a state retirement program. 

Section H. Insurance Coverage for Laid Off Employees. All eligible 

employees with pernianent status who have been laid off pursuant to the 

provisions of Article XXI shall continue to be eligible to receive the 

benefits provided in this Article for a period of six ( 6) :rronths from 

the effective date of layoff. Such employees shall have the option to 

continue to participate in the group insurance programs for an additional 

six (6) rronths at their own expense at the group premium rates. 

Section I. Open Enrollment. There shall be an open enrollment 

period for the coverages available under Sections C and D above during 

the period August 15th through September 30th each year • Changes in 

coverages shall becorre effective at the beginning of the payroll period 

29 



nearest October 1 in each year. 

Section J. Eligibility for Employer Paid Benefits. To be eligible 

for Ernployer paid benefits provided in this Article, an employee must be 

employed for at least 75% of a nine (9) rronth or rrore appoin'bnent as 

defined in Article XI, W:>rkload. A probationary ert!)loyee hired during a 

fiscal year at 75% tine or greater should also be eligible for coverage. 

Benefits shall becane effective on the first day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of employnent. An employee must be actively 

at work on the effective date of coverage except that an employee who is 

on a paid leave on the date state life insurance benefits increase shall 

also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until such dependents are released frcm the hospital. 

'Ihis also applies to any optional coverages. In no event shall the 

dependents' coverage become effective before the employee is covered. 

Benefits provided under this Article shall continue as long as an 

employee meets the basic eligibility requirements. An employee eligible 

for basic coverage paid by the Employer shall have such coverage maintained 

during the period of a sabbatical leave. Coverage will continue when an 

employee is off the payroll due to work related inju:r:y or disability and 

is either receiving workers' compensation payments or on leave of absence 

as provided in Article XVII. Sick leave cannot be used for the purpose 

of continuing state paid insurance by keeping an employee on the state 

payroll for one (1) working day per pay period during the time the 

employee is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of an academic 

year and such employrrent contemplates absences fran the state payroll 

during the sunmer rronths or other vacation periods during the regular 

academic year, the employee shall nonetheless be eligible for benefits 
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provided the employee appears on the regular payroll for at least one 

(1) working day in the payroll period preceding such absences. 

Coverage will tenninate at the end of the payroll period of the 

effective date of resignation, tennination or non-renewal. However, a 

te:rnp::,rary employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the Employer by May 1 of 

each year that the employee will be rehired. 

For employees age sixty-five (65) and over, insurance coverage 

shall be coordinated with relevant health insurance benefits provided 

tJ1rough tJ1e federally sp:>rJ.Sored Medicare program. 

Any employee who resigns, is tenninated, or not rehired at any tmie 

shall be given a notice of eligibility to continue insurance at his/her 

expense for six (6) :rronths. 

Section K. Employee Paid Benefits. An employee employed on the 

basis of 50% to 75% of a nine (9) rronth or rrore appoint:Irent may, at his 

or her own expense, elect to be covered by the benefits provided for in 

this Article. 
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ARI'ICLE XIV 

TRAVEL 

Section A. Reimbursement. Employees engaged in expressly assigned 

travel by the Employer shall be reimbursed for expenses actually incurred 

while in travel status in accordance with the travel regulations promulgated 

by the Chancellor. Copies of current travel regulations shall be readily 

available for en:ployee examination on each campus. 

Section B. Use of Private Vehicles. 'Whenever practicable, state­

owned vehicles shall be made available to errployees required to travel 

on behalf of the Employer. The Employer may elect to allow en:ployees to 

utilize personal vehicles on a case-by-case basis and reimburse the 

mileage resulting at the rates provided under the travel regulations. 

Except for en:ergency circumstances, or when defined by the Employer as a 

condition of en:ployrcent, an errployee shall not be required to use a 

personal vehicle for university purposes. 

Section C. Out-of-State Travel for Professional Purposes. Employees 

traveling out-of-state for professional purposes not reimbursed pursuant 

to Section A hereof, as assigned travel by the Ertployer, may apply to 

the President for partial reimbursement for such travel to the extent 

that funds for such purposes are available within the annual budget. 
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ARI'ICI.E YN 

SEVERANCE PAY 

Section A. Elgibili ty. Severance pay shall be granted to employees 

in accordance with the following provisions: 

Subd. 1. All employees who have accrued i:vventy (20) years of 

service in the State University System shall receive severance 

pay upon separation from the System. 

Subd.. 2. Employees who have fewer than twenty ( 20) years of 

service in the State University System shall receive severance 

pay u.--pon rrandatory retireirent, death, or pe1.manent layof £, 

except, however, employees on temporary appointments with 

less than five (5) years of consecutive full-tirre equivalent 

service shall not be eligible for severance pay. 

Subd. 3. Employees who retire £ran the State University 

System after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retirement program 

shall also receive severance pay. 

Section B. Canputation. 

Subd ~ 1. Severance pay shall be computed upon forty percent 

(40%) of the employee's regular accumualted but unused sick 

leave balance based on the employee's then current rate of 

pay. 

Subd. 2. The base for computing severance pay shall not 

exceed 1,000 hours, nor shall said base include "lapsed" 

sick leave hours as provided by this Agreement. 

Subd. 3. Calculation of an enployee' s hourly rate for 

purposes of computing severance pay shall be based upon 

a base of 2,088 yprking hours :per year. App::,intment :periods 

of less than one (1) year in duration shall be pro-rated on 

this base. 
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Section C. Reappointmsnt. In the event an employee who has received 

severance pay be subsequently reappointed to the State University System 

future severance pay for the employee shall be canputed upon his/her 

unused sick leave balance accumulated since the reappointmsnt. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. In addition to the above, any employee 

who has served at least fifteen (15) years in the State University 

System and is at least fifty-five (55) years of age shall 

be eligible for early separation. 

Subd. 2. Canpensation. An eligible employee who elects early 

separation through resignation or early retirement shall 

receive canpensation equal to his/her base salary. Subsequent to 

July 1, 1982, an eligible eltJ.)loyee who elects such early 

separation shall receive ccmpensation equal to his/her base 

salary minus 10% of his/her base salary for each year beyond 

age fifty-five (55). The employee shall receive the ccmpensation 

in two equal annual payments, the first upon separation and the 

second in the following year, or on other reasonable tenns 

as conveyed by the employee and accepted by the administration. 

Subd. 3. Maintenance of Benefits. The separated employee shall 

have the right to continue, at the Employer's expense, health 

insurance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirement payments determined in accordance with 

appropriate statutes and regulations. 
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ARTICLE XVI 

HOLIDAYS 

Section A. Designated Holidays. The following days shall be 

designated as paid holidays when they occur during an employee's appointrrent 

period. 

Columbus Day* 
New Year's Day 
Mercorial Day 
Independence Day 
Laror Day 
Veteran's Day* 
Thanksgiving Day 
Christmas Day 
The -work rl::iy i.~-.J.ately precedi.i"'1g uL.lI'istraas Day 
Presidents' Day* 

*The President nay, after meeting and conferring with the Campus Association, 

designate alternate days for the observance of these holidays. 

Section B. Holidays Falling on Weekends. When any of the above 

holidays fall on a Saturday, the preceding day shall be a holiday. When 

any of the arove holidays fall on a Sunday, the following Monday shall 

be a holiday. 

Section C. Changes in Legal Holidays. Additional holidays established 

by State law shall be added as holidays under this Agreement. 
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ARTICLE XVII 

PAID LEAW.S OF ABSENCE 

Section A. vacation Leave. 

Subd. 1. . Accrual. 

(a) All employees holding twelve (12) rconth appointments 

in the State University System shall accrue vacation 

leave with pay at the following rates per fiscal year 

(July•l through June 30): 

Length of Continuous Service 
with the State University System 

0 through 8 years 
9 through 15 years 

16 through 20 years. 
21 years and over 

Accrual Rate 

22 days 
23 days 
24 days 
26 days 

(b) For purposes of this Article, "continuous service" shall 

carraence on the first duty day an enployee begins 

employm:mt service with a state university, and shall be 

interrupted only by separation because of resignation 

or dismissal for just cause. A leave of absence without 

pay granted in accordance with Article XVIII shall not 

interrupt "continuous service"; however, an employee shall 

not accrue additional continuous service while on such 

unpaid leave status. 

(c) Unused vacation leave shall be allowed to accumulate to 

a total of thirty ( 30) days, except that the President 

shall extend such accumulation in circumstances where 

the President detennines that the employee is unable 

to utilize vacation leave because of the require:rrents 

of his/her assignment or because of ph_yscial incapacity. 

Employees may not take vacation leave until they have 

been employed a sufficient length of time to have earned 

the number of vacation days taken. 

36 



Subd. 2. Vacation. 

(a) Less than Twelvve-Month Employees. With the approval of 

the President, employees with less than twelve (12) nonth 

ap:r:ointments may elect either the academic term vacation 

schedule or the vacation schedule as provided in Subd. 1 

hereof as appropriately pro-rated. Employees with 

ap:r:ointrrents of fewer than six (6) rronths in duration 

shall not accrue vacation. 

(b) Part-tirne Employees. Part-time employees who work fewer 

than the nonnal eighty (80) hours per payroll J;'€riod. 

shall have their vacation accruals pro-rated according to 

the :r:ortion of time employed each payroll period. 

Subd. 3. Utilization. The President shall grant an employee's 

vacation at a time requested by the employee insofar as the 

staffing needs of the university pennit. 

Subd. 4. Separation Payment. An employee shall be compensated 

at the final rate of pay for all unused, accumulated vacation 

leave time upon separation. 

Section B. Sick Leave. 

Subd. 1. Fifteen ( 15) duty days of sick leave shall be credited 

to all n6N full-time employees at the time of their errployrnent 

to cover :r:ossible disability during the first fifteen (15) 

rronths of employment. Beginning with the 16th rronth of errployrnent, 

each employee will be credited with one (1) additional day of 

sick leave for each succeeding rronth of service. 

Subd. 2. Unused sick leave may accumulate to a total of one 

hundred and twenty-five (125) days. Sick leave earned over 

the :maximum will be considered lapsed but shall be recorded to 
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credit. In the event that an errployee with an illness exhausts 

his/her current accmnulated sick leave, and has lapsed 

sick leave recorded to his/her credit, additional sick leave 

shall be granted by the university President upon valid 

medical documentation, to the extent required by the en;iloyee's 

illness, but not to exceed the total arrount of his/her lapsed 

sick leave. 

Subd. 3. Errployees appointed to a temporary appointment as 

provided for in Article x, Section A, Temporary Appointment, 

shall be credited upon intial employment with one (1) day of 

sick leave for each rronth of anticipated service. 

Subd. 4. Individuals camencing employment on less than a 

full-time basis shall be given sick leave credit as described 

in this section at the start of employment on a pro-rata basis. 

Such part-ti.ma errployees shall accmnulate sick leave on the 

basis of one (1) day per rronth errployed pro-rated by the fraction 

of the ti.ma en-ployed. In the use of sick leave, such employees 

shall be charged on a pro-rata basis according to the fraction 

of the time en-ployed at.the time of leave. 

Subd. 5. Sick leave shall be granted by the President for 

absences made necessary by reason of illness or disability, 

including terrporary disabilities caused or contributed to 

by pregnancy, miscarriage, abortion, childbirth and/or recovery 

therefrom; by exposure to contagious disease which may endanger 

the individual or the public health; or by illness in the 

imrediate family of the errployee, making it necessary that 

the employee be absent from his/her duties. In the case of 

absence for illness of members of the irrmediate family, the 

tenn "irrmediate family" shall be defined to include the sp:)use, 
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children, ward, parent, or parent of the spouse living in 

the enployee's household. 

Subd. 6. All sick leave eanied prior to ratification of 

this Agreement shall remain in full force and effect, and 

shall be credited fully to each employee's sick leave 

accumulation. 

Section C. Bereavement Leave. The use of a reasonable pericd of 

bereavement leave, up to five (5) days per occurrence, shall be granted 

in case of a death in the imrediate family, and the term ":Lrrtnediate 

family" shr1ll be construed to me&---i t.i.11.e spouse, tJ1e parents, guardian, 

children, grandchildren, brothers, sisters, grandparents, or wards of 

the employee, or employee's sp:mse. Bereavement leave shall not be 

deducted from sick leave in the case of death of relatives of the enployee 

or the spouse's parents. All other bereaverrent leave shall be deducted 

from sick leave in the case of other relatives of the spouse. The am:Junt 

of tirre allowed by the President shall depend upon circumstances. 

Section D. Military Leave. Employees of the State University 

System who are rrernbers of the state or federal anned services are entitled 

to leave of absence with pay as defined in Minnesota Statutes. 

Section E. Court Related Leaves. Employees in the State University 

System shall .be granted a leave of absence with pay for: 

Subd. 1. Service upon a jury. 

Subd. 2. Appearance before a court, legislative comnittee, 

or other judicial or quasi-judicial bcdy in response to 

subpoena or other direction by proper authority for 

purp:,ses other than those created by the employee or the 

employee organization. 

Subd. 3. Attendance in court in connection with an employee' s 

official duty, such attendance including the time required 

in going to the court and returning to the employee's I?iace of 
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Section F. Sabbatical Leave. 

Subd. 1. The President may grant a sabbatical leave to an 

employee who proposes to undertake additional stucfy or other 

endeavors that will enhance the ernployee's contribution to 

the university. 

Subd. 2. In order to be eligible for sabbatical leave, an 

ernployee must have completed at least six (6) consecutive 

years of actual full-time service at the university since the . 
employee's initial date of ernployment or the expiration 

of such ernployee's last previous sabbatical leave. 

Subd. 3. The ernployee' s application for sabbatical leave 

shall include a written planoonsistent with the purposes 

outlined in Subd. 1 above. 

Subd. 4. The employee shall agree in writing to retum to 

the university for at least one (1) year of full-time service 

after completion of the sabbatical leave. In the event the 

employee fails to fulfill substantially the plan upon which 

he/she was granted a sabbatical leave, or fails to return 

to the university for one (1) year of full-time service, the 

ernployee shall refund to the university such funds awarded 

during that sabbatical period, except in cases where a layoff 

prevents the employee from returning. 

Subd. 5. Sabbatical leaves may be granted for three (3) 

consecutive rronths at a full base salary or for any longer 

period up to ten (10) consecutive rronths at one-half (½) pay. 

Subd. 6. Employees on sabbatical leave may accept scholarships, 

fellowships, grants, or employroont during the sabbatical leave, 

provided the scholarships, fellowships, grants, or employment 
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provide experience which serves the purJ?Ose of the sabbatical 

leave, and provided that the total canpensation to the 

employee from employment and sabbatical leave pay does not 

exceed his/her regular rrnnthly salary. 

In the event that the total compensation £ran ernployment 

and sabbatical leave pay exceeds the employee's regular 

rronthly salary, the sabbatical leave pay shall be reduced 

accordingly. 

Subd. 7. The number of months available for sabbatical 

leaves in any one year at each university shall not exceed 

the equivalent of twelve {12) rrnnths at one-half time, times 

5% of the number of full-tirre employees under this Agreement 

at that University. This :maximum may be pro-rated arrong 

several employees and a.rrong half-pay and full-pay sabbaticals 

contingent upon the President's determination that funds are 

available for this purpose and that staffing requirements 

of the university can be rret. 

Subd. 8. Employees at universities on other than a quarter 

system shall be afforded leave options equivalent to those 

provided arove. 

Subd. 9. An employee shall be eligible for continued group 

insurance benefits as provided by law during the course of 

the leave. 

Section G. Errergency Leave. Upon application and approval of the 

President or his/her designee, an employee may be granted up to three (3) 

days (non-cumulative) leave per fiscal year for errergency situations 

necessitating the absence of the· employee from the university where other 

provisions of this Agreement do not allow for such absences. 
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ARTICLE XVIII 

LEAVES WITHOUT PAY 

Section A. General Leaves. An employee may request leave of 

absence for valid reasons, for an initial period not to exceed one (1) 

year. A request for leave shall be made as early as practicable and 

shall include a statement as to the purpose for which the leave is 

requested, including its value to the employee and the university. The 
• 

President shall consider the effect of such a leave upon the university, 

and a reijuest shall not be arbitrarily denied. A general leave of 

absence beyond two (2) years may be granted at the discretion of the 

President. 

Section B. Parental Leaves. Parental leave of absence without pay 

shall be granted to natural or adoptive parents who request same. 

Employees who intend to use parental leave according to the provisions 

of this section should notify the President or his/her designee as soon as 

it is practicable. The leave shall commence on the date requested by the 

employee, and shall continue for a period up to nine (9) months; however, 

when feasible, an effort should be made to begin and end a leave 

coincidental with the beginning of academic quarters. Parental leave may 

be extended £or an additional six (6) months upon application to and 

ap~roval by the President or his/her designee. 
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ARTICLE XIX 

NOTICE OF VACANCIES AND TRANSFER 

Section A. Notice of Vacancy. Any full-time vacancy within the 

bargaining unit shall be made known, simultaneously with any other 

publication of the vacancy, to the employees, by means of postings on 

the designated bulletin boards. The Association President and the 

Campus Association President shall receive copies of such vacancy 

announcements. 

Section B. Transfer. 

Subd. 1. Non-Unit Appointment. The Employer may appoint 

members of the bargaining unit to positions excluded from 

the bargaining unit. However, no employee shall be required 

to accept such appointment. Employees shall neither lose 

nor continue to accrue benefits provided to employees in this 

bargaining unit because of, or during, the period of any 

appointment to a position outside of this bargaining unit. 

Subd. 2. Transfer to Classified Service. If a position is 

under consideration by the Employer for transfer to the 

classified service, the Employer shall provide the affected 

employee and the Association in writing: 

(a) The classification of the proposed transfer position; 

(b) The entry salary for the employee; and 

(c) The effective date of the proposed transfer. 

Section C. Search Committees. At least one Association 

Representative selected by the Campus Association President shall be 

included on any search committee established by the Employer for the 

purpose of making recommendations with regard to the filling of a vacancy 
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within the bargaining unit. Whenever practicable, if the position being 

filled is within the MSUMSF unit, the number of MSUMSF members on the 

committee will not be exceeded by the membership from any other 

bargaining unit. 
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ARTICLE XX 

GENERAL PROVISIONS 

Section A. Legal Counsel. If civil proceedings are brought 

against an employee for acts committed while acting within the scope 

of employment, he/she shall be furnished legal counsel in accordance 

with Minnesota Statutes. 

Section B. Unemployment Compensation. All employees shall be 

eligible for unemployment compensation benefits as provided by law. 

Section C. Ethical Standards and Outside Employment. 

Subd. 1. An employee shall be free to accept such 

outside employment as does not interfere with the 

full and proper performance of duties to his/her 

respective university as outlined in this section. 

Subd. 2. No employee shall engage in any outside 

activity which interferes with his/her regular duties 

as set forth by university authorities. 

Subd. 3. No full-time employee shall during a period 

of full-time employment receive from any outside 

source either an annual retaining fee or a regular 

salary unless the arrangement has been approved by the 

university President or his/her designee. This section 

does not apply to such activities as the writing of books 

or articles, or the giving of occasional speeches. 

Subd. 4. No full-time employee is permitted to serve 

as a regular paid consultant or staff member for another 

Minnesota state agency without an appropriate leave of 

absence and deduction of pay at the university. 
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Subd. 5. No employee shall, while engaging in private 

practice, use the official stationery of the university 

or of the Office of the Chancellor, or give as a business 

address the university, its buildings, its departments, or 

the Office of the Chancellor. 

Subd. 6. No employee shall use the System or university 

technical equipment for personal use without notice to and 

the consent of the Employer and the payment of a reasonable 

fee for the privilege enjoyed. 

Subd. 7. No employee shall use his/her position to secure 

special privileges or exemptions for himself/herself or 

others. 

Subd. 8. No employee shall engage in any transaction as a 

representative or agent of the State of Minnesota with any 

business entity in which he/she has a substantial direct or 

indirect pecuniary interest. 

However, this shall not preclude the use in teaching of 

materials written by employees provided approval has been 

obtained in writing in advance from the university President 

or his/her designee. 

Subd. 9. No employee shall accept employment or engage in 

any business or professional activity which he/she might 

reasonably expect would require or induce him/her to 

disclose confidential information acquired by reason of 

his/her official position. 

Subd. 10. No employee shall disclose to unauthorized 

persons confidential information for personal gain or benefit. 
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Section D. Publication and Distribution of Agreement. The Employer 

shall assume the cost and responsibility for distribution of one copy of 

the Agreement to each member of the bargaining unit within a reasonable 

time after its ratification. The Employer shall also provide a copy of the 

Agreement to each new employee in the bargaining unit prior to the date 

~hen the employee's official duties begin. 

Section E. Change of Name. Any change in the name of either party to 

this Agreement shall in no way affect any of the provisions of this 

Agreement. 

Section F. Worker's Compensation. In the event an employee is absent 

from work as a result of a compensable injury incurred in the service of a 

Minnesota State University under the provisions of the Worker's Compensa­

tion Act, the employee shall receive compensation in an amount equal to the 

difference between the employee's regular rate or pay and benefits paid 

under the Worker's Compensation Act to the extent that the employee has 

accrued vacation or sick leave credit available. Such additional payments 

to an employee shall be charged against the vacation or sick leave credits 

of such employee. In no event shall the combined weekly or monthly 

compensation paid an employee exceed the normal compensation of the 

employee. 

Section G. Notification of Appointment. Each employee will be 

notified in writing at the beginning of each fiscal year of his/her salary; 

salary range; title; type of appointment; starting and ending dates of the 

appointment; full or part-time status (if part-time, percentage of full­

time will be shown); probationary months worked, if any; payment option; 

soft money designation; and any other relevant special conditions of 
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employment, if any, such as "live-in" requirements and applicable rental 

charges for residence hall staff. The format of the appointment form 

shall be the same for each university, and shall include a statement 

that the appointment is subject to the provisions of this Agreement. 

Section H. Subcontracting. In the event the Employer determines 

to subcontract out work now being performed by employees, that may result 

in a reduction of employees, the Association will be notified in advance 

and afforded the opportunity to meet and confer on the matter. 

Section I. Tuition/Fee Reimbursement. If in the judgment of the 

President_ the management and operation of the university will be enhanced 

by having an employee take a class, seminar, or workshop at his/her 

university, related to his/her job responsibilities, the President shall 

authorize the waiver of the employee's tuition fees for such class, 

seminar or workshop. Should the desired course not be available at the 

employee's university, the Chancellor may upon recommendation of the 

President authorize the waiver of tuition fees at another university in 

the System. 

Section J. Professional Improvement Funds. 

Subd. 1. A systemwide total of thirty-two thousand dollars 

($32,000) each year will be allocated to the universities 

according to the number of full-time equivalent employees 

in the bargaining unit at each university. 

Subd. 2. These funds shall be grants for the purpose of 

professional improvement, employee development, staff 

training, and similar kinds of development programs for 

employees. All employees shall be eligible to receive 

grants from these funds upon application submitted to and 

approved by the President. The President shall approve such 
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applications if he/she deems the proposed professional 

improvement or development activities to be in the best 

interest of the university in improving the job related 

skills and competence of the employee. The President shall 

determine the exact amount of each such grant on the basis 

of availability of funds and the application therefor. 

Subd. 3. The Chancellor or his/her designee shall afford 

the Association the opportunity to meet and confer concern­

ing procedures covering the use of such funds. 

Section K. Performance Evaluations. Prior to implementing 

procedures for employee performance evaluation, the President and/or 

his/her designee shall meet and confer with the Campus Association. 

Section L. Sick and Vacation Leave Balance. The Employer shall 

provide each employee, on a quarterly basis, a report of his/her sick 

and vacation leave balances. 

Section M. Payment Option. An employee with an appointment of 

at least nine months in duration may elect, at the beginning of his/her 

appoinrnent period, to have his/her salary paid over a twelve month 

period. 
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ARI'ICLE XXI 

LAYOFF 

Section A. Procedure. In the event of a reduction of employees, 

the following provisions shall apply: 

Subd. 1. Meet and Confer. The President or, if necessity 

dictates, his;ber designee shall meet and confer with the 

Campus Association in accordance with the provision of Article 

VII, Association Rights, Section B, Subd. 2 regarding circumstances 

which will lead to layoffs of manbers of this bargaining unit. 

In connection with such duty to meet and confer available 

info:rmation, statistics, or financial data related to any 

proposed layoff shall be made available to the Campus Association 

at least five (5) days prior to the meeting unless the Association 

agrees othe:rwise. 

Subd. 2. Advance Notice. Written notice of layoff under the 

provisions of this Article shall be furnished probationary 

employees at least six (6) calendar rronths in advance of 

tennination, and employees with pennanent status shall receive 

at least nine (9) calendar rronths advance notice. The Carrpus 

Association President shall receive notice of layoff of any 

employee in the unit. 

Subd. 3. Order of Layoff. After meeting and conferring with 

the Campus Association pursuant to Subd. 1 hereof, the President 

shall dete:rmine the particular depart:ment, program or service 

area in which personnel reductions are to be made, and the 

specific position or positions to be eliminated. Reductions 

shall then be accanplished in the following order: 

(a) If the position or positions identified for elimination 

are occupied by temporary or probationary employees, no 

further action is necessary except to provide notice to 
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probationary employees, as specified above. 

(b) If the position or positions identified for elimination 

are occupied by employees with penna.nent status, and 

there are temporary or probationary status employees in 

the particular department, program or service area occupying 

positions in the same or lower salary range as the position(s) 

to be eliminated the pennanent status eroployees are 

qualified to fill, as detennined by the President, the 

temporary or probationary employee shall be laid off and 

the pennanent status employee reassigned to the position 

occupied by such employee. 

(c) If there are not sufficient numbers of temporary or 

probationary employees in the particular department, 

program or service area to achieve the number of layoffs 

necessary, notice of layoff shall be given to the least 

senior pe:rmanent status employee in the same or lower 

salary range as the position to be eliminated. The 

employee whose position is to be eliminated will then be 

reassigned to the position vacated by the least senior 

permanent status employee, if he or she is qualified as 

detennined by the President. If rrore than one p::,sition 

is to be eliminated, notice shall be given in inverse 

order of seniority, and reassignment to resulting vacancies 

shall be made as indicated above. 

(d) If a pe!ll1i311ent status employee whose :position is being 

eliminated has 36 FIE m::mths in another department, program 

or service area, he/she may choose, at the time the decision 

is made to eliminate that position, to exercise his/her 

right to return to that departrrent. Notice within that 

department will be given consistent with (b) and (c) above. 
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(e) An employee who has received notice of layoff or is 

scheduled to be reassigned as a result of his/her p:::>sition 

being eliminated, may, during the period between notice 

and actual layoff, accept, in lieu of layoff or reassig.nm:mt, 

a comparable vacancy within the bargaining unit at that 

university, provided the President has detennined that 

such vacancy is to be filled and that the employee is 

qualified. 

Subd. 4. Calculation of Seniority. For the purpose of this Article, 

"seniority" shall be defined as continuous full-tirre equivalent 

employmant service at the university in positions within the bargaining 

unit. An authorized leave of absence, pursuant to Article XVII or 

XVIII of this Agreement, shall not be deemed an interruption of 

continuous service. For purposes of this section, a full-tine 

employee on a 9 to 12 nonth contract shall be considered to have 

accrued one year of seniority. 

If two or nore employees have equal seniority, then those with 

greater length of service in permanent status shall have priority 

for retention. Should employees still be equal in seniority, then 

the decision of which person to retain will be made on the basis of 

employee canpetence and programnatic needs of the university as 

detennined by the President. 

A seniority roster shall be posted by the President or his/her 

designee on or before November 1st of each year, and a copy of such 

rosters shall be funtlshed to the Cc3It1?us Association President. 

Grievances concerning the accuracy of the roster must be filed 

wihtin 30 calendar days of publication of the roster and must be 

limited to changes made and shown on the nost recent roster. 
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Employees on leave status at the time of p:>sting of the seniority 

roster shall have 30 calendar days after the end of such leave 

within which to file a grievance. The forma.t of the seniority 

roster shall be the sarre for each university. The rosters shall 

contain all relevant information necessary to implement this Article, 

including a notation of any department, program or service area in 

which the employee has served at least thirty-six (36) FIE rronths. 

Subd. 5. Sabbatical Leave. If an employee had been scheduled for 

a sabbatical leave, he/she shall not be deprived of his/her sabbatical 

leave because he/she is subject to layoff. 

Section B. Recall. Employees with penna.nent status as defined in 

Article X laid off in accordance with this Article shall have recall 

rights in the same or similar p:>sition within the department, program, 

or service area from which he/she was tenninated in accordance with the 

following provisions: 

Subd. 1. When vacant positions are filled, laid-off employees 

shall be offered re-employment in inverse order of their layoff 

from the university. 

Subd. 2. Persons offered re-employment rrrust accept such of fer 

within fifteen (15) calendar days after such offer, such acceptance 

to take effect on a date specified by the President which will be 

not less than forty-five (45) calendar days fran the date of the 

re-employment offer unless othervvise agreed by the university and 

the employee. 

Subd. 3. Persons who decline such offers of re-employment waive 

all rights of recall as established in this Article and shall have 

their narn2s stricken from the recall list. 

Subd. 4. All recall rights established herein shall expire at the 

conclusion of two years (24 rronths) from the effective date of the 

53 



employee's layoff. 

Subd. 5. A list of all employees laid off within the prior two­

year period shall be maintained and circulated to each member 

university in the State University System. 

Subd. 6. By August 1 of each year, the Employer shall provide the 

Association President with a list of laid-off employees eligible 

for recall, and shall provide prarpt notice of changes. 

Section C. Accrued Benefits. An employee who is recalled in 

accordance with this Article shall retain all unused sick leave accumulations 

as well as his/her previously earned credits for sabbatical leave but 

shall not accrue any such benefits during the period of layoff. 

Section D. Grievance Procedure. The decision to lay off shall not 

be considered a tennination of appointment or a dismissal for cause, and 

an employee laid off shall not be pennitted to grieve that decision 

pursuant to the provisions of the Grievance Procedure. Subsequent to a 

decision to reduce employees, an affected employee may grieve violations 

of the procedure described in this Article. 

Section E. Detennination of Department or Program. Departments, 

programs, or service areas defined as of the date of execution of this 

Agreerrent shall continue to exist unless the President redefines departments, 

programs, or service areas based upon the needs of the university. Such 

detenninations of the President shall be subject to the meet and confer 

process specified herein, but not to the provisions of the Grievance 

Procedure. Each university shall provide the Campus Association a list 

of departments, programs, or service areas within sixty ( 60) calendar 

days after the execution of this Agreement. 
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ARTICLE XXII 

DISMISSAL, SUSPENSION, AND DISCIPLINARY DEMOTION 

Section A. Just Cause. Employees may be dismissed, suspended without 

pay, reduced in salary for disciplinary reasons, demoted for disciplinary 

reasons, or reprimanded in writing only for just cause. 

Section B. Procedure. 

Subd. 1. 1n the event the President believes just cause 

exists for an action as defined in Section A hereof, he/she 

shall give written notice of the proposed action specifying 

all the reasons to the affected employee. 

Subd. 2. A dismissal for cause shall require at least twenty 

(20) calendar days written notice, and such notice shall 

include a statement of all of the charges. 

Subd. 3. Suspensions without pay shall be limited to no more 

than a thirty (30) calendar day period. 

Subd. 4. A reprimand in writing shall require no written 

notice. 

Section C. Right to Grieve. Employees with permanent status or 

tenure may grieve any action specified in Section A in accordance with 

the provisions of the Grievance Procedure through and including arbitra­

tion. Probationary and temporary employees shall have the right to process 

such an action as a grievance through the last Employer appeal step of the 

Grievance Procedure of this Agreement, but may not appeal such acts to the 

arbitration step of that Procedure. However, an employee in a position 

financed by monies from an outside jurisdiction or agency which may 

terminate such funding in a manner beyond the control of the Employer shall, 

after completing five (5) years of service in such positions, be dismissed 

only for just cause so long as the position continues. 
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ARTICLE XXIII 

HOUSING 

Section A. Live-in. An employee may be required by the Employer to 

live in a university-related facility as a condition of employment. 

Section B. Conversion Prohibited. An employee living in university­

related housing may not convert such housing to any other use or purposes 

without the explicit, written permission of the University Presidnet. 

Section C. Utilities. All utilities (excluding long distance 

telephone calls) will be paid by the Employer. 

Section D. Optional Occupancy. Upon written notification to the 

President, an employee may elect to retain use of university-related 

housing during periods when he/she is not required to perform services 

for the University. In those instances where the employee elects to do 

so, the following rental rates shall apply for the period of use: 

Size of Living Space Monthll Rental Rate 

0-599 square feet $ 60.00 
600-799 square feet 90.00 
800-999 square feet 120.00 

1,000~ + square feet 150.00 

Such rental charges shall be paid on a monthly basis in advance. 

Section F. Board Rates. Employees and their families may arrange 

toparticpate in the campus food service program at the same rates charged 

students. 
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ARTICLE XXIV 

GRIEVANCE PROCEDURE 

Section A. Definitions. A grievance for the purpose of this 

Article is defined as a dispute or disagreement as to the interpretation 

or application of any specific term or terms of this Agreement. 

Section B. Grievance Steps. Employees are encouraged to attempt 

to resolve the occurrence of any alleged violation of this Agreement on 

an informal basis with the employee's designated supervisor. If the 

matter is not resolved to the employee's satisfaction by informal 

discussion, it shall be settled in accordance with the procedure set forth 

below. Under no circumstances may an employee who has elected to use some 

other appeal procedure available to him/her under law use the grievance 

procedure of this Agreement for the same dispute. 

Step. I. If the grievance has not been settled in 

the informal procedure above, it may be presented by the 

Association or the employee, in writing to the appropriate 

Vice President or equivalent officer within twenty-one (21) 

calendar days after the employee or the Association, through 

the use of reasonable diligence, should have had knowledge 

of the occurrence that gave rise to the grievance. The 

written grievance shall set forth the nature of the 

grievance, the facts upon which it is based, the specific 

section(s) of the Agreement allegedly violated and the 

relief requested. The Vice President or the equivalent 

officer or his/her designee shall respond in writing to the 

Association and the employee within fourteen (14) calendar 

days. 

Step II. If the grievance remains unsettled, it may be 
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presented by the Association or the employee in writing to 

the university President within ten (10) calendar days after 

the response of the Vice President. The President or his/her 

designee shall respond to the Association and the employee in 

writing within fourteen (14) calendar days after receipt of 

the appeal. 

Step III. If the grievance is still unresolved after the 

response of the University President or his/her designee, it 

may be presented to the Chancellor by the Association or the 

employee within fifteen (15) calendar days after the response 

of the President. The Chancellor or his/her designee shall 

respond to the grievance within fifteen (15) calendar days. 

Section C. Arbitration Procedure. If the grievance is still 

unresolved after the response of the Chancellor, the Association may, 

within twelve (12) calendar days, serve written notice to the Chancellor 

of its intent to submit the issue to arbitration. The arbitration 

proceeding shall be conducted by an arbitrator to be selected by mutual 

agreement of the Office of the Chancellor and the Association within 

seven (7) calendar days after the request for such action. If the 

parties fail to mutually agree upon an arbitrator within the said 

seven (7) calendar day period, either party may request the Bureau of 

Mediation Services to provide a panel of five (5) arbitrators. Both the 

representatives of the Employer and the Association shall strike the 

first name, and the process will be repeated and the remaining person 

shall be the arbitrator. Expense for the arbitrator's services and the 

proceedings shall be borne equally by the Employer and the Association; 

however, each party shall be responsible for compensating its own 

representatives and witnesses. If either party cancels an arbitration 
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hearing or asks for a last minute postponement that leads to the 

arbitrator's making a charge, the cancelling party or the party asking 

for the postponement shall pay this charge. The decision of the arbitra­

tor shall be final and binding upon the parties and the arbitrator shall 

be requested to issue his/her decision within thirty (30) calendar days 

after the conclusion of testimony and argument. If either party desires a 

transcript record of the arbitration proceedings, it may cause such a 

record to be made, providing it pays for the record. However, any party 

ordering a copy of the record shall pay for such copy. 

Section D. Arbitrator's Authority. 

Subd. 1. General Authority. The arbitrator shall have 

no right to amend, modify, nullify, ignore, add to, or 

subtract from the provisions of this Agreement. He/she 

shall consider and decide only the specific issue or issues 

submitted to him in writing by the parties to this Agreement 

and shall have no authority to make a decision on any matter 

not so submitted to him. The arbitrator shall be without 

power to make decisions contrary to, inconsistent with, or 

modifying or varying in any way the application of laws, 

rules, or regulations having the force and effect of law. 

The decision shall be based solely upon the arbitrator's 

interpretation and application of the expressed terms of 

this Agreement and to the facts of the grievance presented. 

Section E. Time Limits. Failing to adhere to the time limits set 

forth above may result in a forfeiture of the grievance. If a grievance 

is not appealed to the next step or steps within the specified time 

limit or any extension thereof, it shall be considered settled on the 

basis of the Employer's last response. Failure of the Employer to respond 
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to a grievance or an appeal thereof within the specific time limits may 

result in mandatory alleviation of the grievance as outlined in the last 

appeal by the exclusive representative or employee. The time limit in 

each step may be extended by mutual written agreement of the Employer and 

the Association. In computing any period of time prescribed or allowed 

by this grievance procedure, the date of the act or event, or default for 

which the designated time begins to run shall not be included. The last 

day of the period shall be included, unless it is a Saturday, a Sunday 

or a legal holiday, in which event :the period runs until the end of the 

next day which is not a Saturday, a Sunday or a legal holiday. 

Section F. General Provision. All employees of the appropriate 

unit are free to present grievances in accordance with this Article. In 

this regard, it is understood that the grievant has the right to be 

his/her own representative in the processing of grievance, and the 

Association shall not interfere with that right. 

Section G. Grievance Processing. Whenever practicable, the 

processing of grievances shall be handled during the University's 

regular work day. Employees who are required to participate in the 

processing of such grievances shall not be subject to a loss of wages 

for doing so; however, the number of employees who may participate 

without loss of wages shall be limited to a maximum of three (3), 

inclusive of employees who are representatives and/or officers of the 

ssociation. 

Section H. Reprisals. The Employer shall engage in no reprisals 

or recriminations based upon the filing and pursuit of a grievance, or 

upon acting as a witness or advocate for agrievant. 
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ARTICLE XXV 

SAVINGS CLAUSE 

Section A. Conformance to Law. If any of the provisions of this 

Agreement are found by a court or other authority having jurisdiction to 

be in conflict with or contravene any federal law or statute, state law 

or statute, executive order, or any rule and regulation promulgated 

pursuant to one of the above, such provisions shall be considered null 

and void and shall not be binding on the parties hereto; in such event, 

the remaining provisions of this Agreement shall remain in full force 

and effect. In the event that any provision of this Agreement is thus 

found to be invalid, either party shall have the right to reopen negotia­

tions on that provision only. 

Section B. Limit on Invalidity. If any provision or portion of 

this Agreement is prevented from being put into effect because of 

applicable legislative action, executive order, or regulation dealing with 

wage and price controls, then only such specific provisions or portions 

specified in such decision shall be invalid, the remainder of this Agree­

ment continuing in full force and effect for the term of the Agreement. 

However, any provision of this Agreement so prevented from being put 

into effect shall become effective at such time in such amounts and for 

such periods, retroactively and pro~pectively, as is permitted by law at 

any time during the life of this Agreement or any extension thereof. 
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ARTICLE XXVI 

COMPLETE AGREEMENT AND WAIVER 

Section A. Complete Agreement. The Employer and the Association 

acknowledge that during the negotiations which resulted in this 

Agreement, each had the unlimited right and opportunity to make 

demands and proposals with respect to any subject or matter not removed 

by law from the applicable area of collective bargaining, and that the 

understandings are set forth in this Agreement, and shall constitute the 

sole Agreement between the parties for the duration thereof. 

Section B. Modification and Repeal. The Employer agrees to 

modify or appeal the Governing Rules, Internal Rules, Operating Policies, 

Administrative Procedures and univeristy constitutions which are in 

conflict with or are superseded by this Agreement. 
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ARTICLE XXVII 

DURATION 

Section A. Effective Dates. Except as otherwise provided herein, 

this Agreement shall become effective upon signing and shall remain in 

full force and effect through the 30th day of June 1983. 

Section B. Legislative Action. In the event that any provision 

of this Agreement requires legislative action to become effective, 

including, but not limited to, amendment of existing statutes, the 

adoption of new legislation, or the granting of appropriations; that 

provision shall become effective only if such legislative action is 

taken. Should any legislative action be required pursuant to this 

Section, the Employer and the Association agree to cooperate in an 

effort to secure legislative approval. 

Section C. Renewal and Reopening. This Agreement shall automatically 

renew itself from biennium to biennium thereafter unless, not later than 

July 1st of each even-numbered year prior to the expiration of the then 

current term of Agreement, either party shall serve written notice on the 

other of its desire to terminate, modify, or amend this Agreement. 

IN WITNESS WHEREOF, the parties 
hereto have set their hands this 

day of ----- --------
19 

FOR THE ASSOCIATION 

63 

IN WITNESS WHEREOF, the parties 
hereto have set their hands this 
_____ day of ______ _ 

19 

FOR THE EMPLOYER 



Step Range 1 

0 $ 9,747 

1 10,095 

2 10,443 

3 10,791 

4 11,139 

5 11,487 

6 11,835 

7 12,183 

8 12,531 

9 12,879 

10 13,227 

11 13,575 

12 13,918 

APPENDIX I 

INTERIM SALARY SCHEDULE 

(per Article XII, Section A, Subd. 1) 

Range 2 Range 3 Range 4 

$10,937 $13,918 $16,898 

11,434 14,446 17,481 

11,931 14,974 18,064 

12,428 15,502 18,647 

12,925 16,030 19,230 

13,422 16,558 19,813 

13,919 17,086 20,396 

14,416 17,614 20,979 

14,913 18,142 21,562 

15,410 18,670 22,145 

15,907 19,198 22,728 

16,404 19,726 23,311 

16,898 20,250 23,894 
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Range 5 Range 6 

$19,283 $23,454 

20,173 24,302 

21,063 25,150 

21,953 25,998 

22,843 26,846 

23,733 27,694 

24,623 28,542 

25,513 29,390 

26,403 30,238 

27,293 31,086 

28,183 31,934 

29,073 32,782 

29,966 33,625 
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State of 
I\JUnnesota 

DEN\P.'fME.Nl" OF EMPLOYEE RELATIONS 

3rd Fl_oor, Space Center Bldg. 

March l , 1982 

Representative Wayne Simoneau, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 

Dear Representative Simoneau: 

444 L~fayette Road 
St. Paul, Minnesota 55101 

(612) 296-2tH 6 

I am submitting herewith the following collective bargaining agreement, 
which includes both negotiated items and arbitrated items, for review 
and approval by the Cornmi ss ion: 

Unit #12: Professional Engineering Supervisory·· 

This contract has been formally executed by°the exclusive representative 
and the Commissioner of Emp1oyee Re"lations. _. 

Additionally, I have included a summary of the economic costs and salary/ 
fringe benefft provisions of the contract. 

Thank you for your. consideration of this request.· 

Sincerely, 

~ J~~ ~ -,) 

I"'~ ~tt:4./ ~tkt~~~ 
James Ge·i ssner 
Deputy Commissioner 
Labor Relations Bureau 

cc: Commission Members 

AN EQUAL OPPt)fffUNiTY EMPLOYER 



UNIT 12 (PROFESSIONAL ENGINEERING SUPERVISORY) 

I. Economic Costs 

Cost Item 

Salary 
FICA & Retirement 
Insurance 
Total 

Biennial Base 

37,639,876 
4 l 704 I 98Jt 
2,084,044 

44,428,904 

Biennial 
New Money 

5,712,117 
630, 171 
386., 240 

6,728,528 

II. Exclusive Representative: Minnesota Government Engineers Council 

III. }3ar.::._gaining_ Unit Comoosition: Professional engineers employed in 17 

State agencies, with the majority of the employees in the Department of 

Transportation, Pollution Control Agency, and the Department of Natural 

Resources. 



Summary of MGEC ProQ~3ed Settlement 

I. Salaries - Arbitrated. 

II. 

- F.Y. 1982: 8.5% Across-the-Board Increase 7/1/81 
- F.Y. 1982: 6.5% Across-the-Board Increase 6/30/82 

3.0% Across-the-Board Increase 12/29/82 
- Inequity adjustments totaling * 15, l.!09 in first year of agreement. 
- Continue current progression and achievement award system. 

Fringe Benefits_ 

A. Negotiated: 

Continue current Health Insurance benefits; increase major 
medical from $250,000 to $500t000. 

- Raise deductible from $50 to $100. 
- $50 off-set paid in 1981 and 1982 to employees with Blue 

Cross/Blue Shield coverage. 
- Flat rate Employer contribution: 

F.L 1 82: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.-9!.1 for dependent coverage. 

F.Y. t83: Contribute up to the total cost· of Blue Cross/Blue 
Shield employee coverage.' 
Contribute up to 90% of the cost of Blue C:ross/ 
Blue Shield dependent coverage. 

- Eliminate Health Testing 
- Continue current Dental Insurance benefits. 
- Flat rate Employer contribution. 

F.Y. 1 82: Contribute up to $8.38 fo!' empl0y01? c0verc1ge. 
Contribute up to $9.58 for dependent coverage. 

F.Y. '83: Contribute up to th~ total cost of Delta Dental 
employee coverage. 
Contribute to to 50% .of the cost of Delta Dental 
dependent coverage. 

- Eliminate $500 Death Benefit. 
- Continue current Life Insurance. 
- Increase Life Insurance to $30,000 for employees earning over 

$25,000. 
- Cash payment in lieu of birthday holiday coverted to a floating 

holiday. 

B. Arbitrated: 

- Up to 40 hour cash liquidation of annual leave in second year of 
agreement. Employee must hav~ utilized at least 80 hours of 
annual leave during the 12 months prior to the liquidation. 



AGRf IENT 

BET\ THE 

STATE (/ , NNESOTA 

MINNESOTA GOVERNML> ENGINEERS COUNCIL 

July 1, 1981 thrc,,gh June 30, 1983 
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PREAMBLE 

This Agreement, made and entered into this __ day of __ , 198-2 by and 
between the State of Minnesota 1 hereinafter referred to as the Employer, and 
the Minnesota Government Engineers Council, hereinafter referred to as the 
Council, has as its purpose the promotion of harmonious relations between the 
Employer, the Council, and the employees covered by this Agreement; the 
furtherance of effident governmental services; the establishment of an 
equitable and peaceful procedure for the resolution of differences without 
interference or disruption to ef'fident operations of the agencies, and for 
the establishment of a full and complete understanding relative to conditions 
of' employment that are within the control of the Employer •. 

Any Agreement which is to be included as a part of this Agreement must so 
indicate 1 must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE 1 
COUNCIL RECOGNITION 

Section 1. Re~o,_gnition. The Employer recognizes the Council as the exclusive 
representative for all engineering c~mployees employed by the State of 
Minnesota for more than fourteen ( 1i1) hours per wt:ek and more than one hundred 
( 100) work days per year as certified by the BurectU of Mediation Services Case 
No. 80-PR-1298-A. 

Section 2 :· Job Classifi.cation. Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Engineer, Administrative 
Engineer 1, Graduate 
Engj_neer 2, Graduate 
Engineer, Principal 
Engineer, Senior 
Principal Engineering Specialist 

Land Surveyor 1 
Land .Surv8J·o;."" 2 
Land Surveyor·, PrincipaJ: 
Radio Engineer· ·1 

Radio Engineer 2 

Copies of classification specificat.io11s for these classifications will be made 
available in the personnel office of each Appointing Authority to employees in 
the unit and to the Council. 

Section 3. Disputes~ If a new job classification in State service is created 
or if a current job classification is significantly modified in occupational 
content, and if either party maintains that such new or changed classificat,ion 
be placed in or removed from Unit 12, the parties shall meet in an attempt to 
determine whether or not the classification should be included in the unit. 
The matter sha.11 then be referred to the Bureau of .Med:i.i:-ition Set1vices for a 
determination in accordance wHh Minn. Stat~. 179. 71, Subd. 5 ( j). 

Section 4. New Uni ts._ The provisions of this AgPeement and recognition of 
the Council as excluE.live bargaining representative shall also be extended to 
all employees in appropriate units for which the Council is certified during 
the life of this Agreement. 



Section 5. Exelusi ve Rqco__g_n._ition. The Employer will not meet and negotiate 
with any other council, associal.ion, labor or employee organization concerning 
the terms and conditions of employment for employees covered by· this Agreement. 

Nothing in this .Agreement shall restrict any employee from discussing any 
personal problem or conoel'n with the Appointing Autho:ci ty or Employer. 

ARTICLE II 
COUNCIL DUES 

Sect:i on 1. Pa~yroll Deduction. The Employer agrees to cooperate with the 
Council in facilitating tho deduction of the regular Council dues for those 
employees in the unit who are members of the Council and who authorize such 
deductions in writing; the deduction of fair share fee assessments; and the 
deduction of Council dues for employees who agree to voluntarily join the 
Council and who authorize such deductions in writing, so long as such 
employees are not in a bargaining unit reprqsented by another exclusive 
representative. 

Section 2. Exclusivit~ No other employee organization shall be granted 
payroll deduction of dues for employees covered by this Agreement. 

Section. 3. Hold Harmless. The Council agrees to indemnify and hold the 
Employer harmless ag<1inst any and all claims, suit.s, orders or judgements 
brought or issued against the Employer as the result of any action taken or 
not taken.by the Employer under the provisions of this Article including fair 
share deductions and remittances. 

Section 4. Dues Remission. The agg1"egate deductions of all employees shall 
be remitted, by the Commissioner of Finance 1 together with an itemized 
statement, to the Minnesota Government Engineers Council no later than ten 
( 10) days following the end of each payroll period. 

Section 5. Employee Lists. Upo11 the request of the Council, the Employer 
agrees to furnish the Council with a current list :of all members of the unit 
including home addre.mes. The Counci.l shall reimh.urse the Employer for the 
cost of providing the Li.st. The Appointing Authority shall notify the Council 
within one payroll period of' the starting date for a new employee and furnish 
the Council with the following information regarding such new employee: name, 
classification, home address and social security number·. The Council shall 
also be notified of the promotion, transfer between Appointing Authorities, 
resignation or retirement of any of the memhers of the unit. 

The Council agrees to furnish the Appointing Author:ity with the proper forms 
for the reporting of this information. A copy of said form is reproduced in 
Appendix A. 

ARTICLE III 
El"iPLOYER HIGHTS 

It is recognized that, except as expressly stated herein, the Employer shall 
retaj n wbateve1~ rights ;:rnd nuthori ty are nee0s.sary for j t to operate and 
direct t.be affairs of the Employer in all of their various aspects, including 
but not limited to, the right to c.Urect and asE:igP. employees; to evaluate job 
performance or employees, to plan, direct and control all the operations and 
services of the ErnpJoyer; to schedule working hour;::; appropriate for employees 



in this bargain:Lng unl ti to determine whether good~, and services should be 
made or purchased; to make and enforce re,rnonable rules and regulations 
affecting terms and conditions of employment tbat are uniformly applied and 
then enforced in accordance with the rules _and regulations. Any term or 
condition of employment not specifically established by this Agreement shall 
remain solely within the discr·etion of the Employer Lo modify, establish or 
eliminate. 

AHTICLE IV 
COUNCIL RIGHTS 

Section 1. Council AcUvities. The Council has the right and responsi. bili ty 
to repre~ent the interests of all employees in the unit; to present its views 
to tl:e Appointj_ng Iluthori ty on matters of concern, e.i ther orally or in 
writing; and to meet and confer with the Appointing Authority regarding 
policies and matters other than terms and conditions of employment. With 
advance notice to the Council Representative's immediate supervisor, the 
Employer agrees that during ·working hours, on the Employer's premises, and 
without loss of pay, Counc:l.l Repre~,r!ntatives sha] 1 be allowed reasonable time 
which does not. unduly inter fei~e with their normal duties to: consult with the 
Employer concerning the enforcement of any provision of this Agreement; to 
consult with the Employer and present its views on otber matters of concern; 
to transmit corri111\m.ication.s authorized. by the Council; and to post Council 
notices and announcements. 

Section 2. Postil'.]g Space. 'l'he Appointing Authority shall provide the Council 
access to posting space in convenient places in wo1~k areas in which employees 
in this unit work to be used exclus:l.ve1y by the CounoH for post:i.ng pertinent 
Council information. It is specifj_caJ.ly understood tbat posted materials 
shall not advocate 2J1y course of action contrary to the provisions of this 
Agreement 1 nor shall :Lt contain mat.erial of a partisan political or 
inflammatory nature. 

Sect:i.on 3. Non-interference. The Rmployer agrees not to interfere with the 
rights of employees to become members _of the Council, and not to discriminate, 
restrain, make repr:i.sals against, or coerce any Councj_l member or Council 
oificer because of his or her activity on behalf of the Council. 

Section !~. Responsi hHHy. The Council ac1cepts its responsibility as the 
exclusive representative of members of the unit and agrees to represent all 
employees in the unit without discrimination. 

ARTICLE: V 
NO STRIKE OR LOCKOUT 

Section 1. No Strikes. The CouncH, its officers and the employees covered 
by this /1greement agree not to promote, support or engage i_n any strikes as 
defined in M1nn. Stat, 179.63 1 subd. 12. Any employee who knowingly violates 
the provisions of this Section may be discharged or otherwise disciplined. 

Employees covered by t.hj_s Agre~ment Dre es:3ential employees purusant. to Minn. 
Stat. 179.63, Subd, 11 (1980). 

Section 2. _tl_~J:'_(jC'.£9.!:.!..!:~' . .:.. No lockout, or refu::rnl to allow employees to perform 
available work, 8ha11 be instituted by the Employer during the life of this 
Agreement. 



l\HTICIE VI 
HOURS OF WORK AND OVERTIME 

Section 1. Def':inition. Hours of uork are def'ine9 as the hours in a day 
and/or those hours of' the day 1:1-nd payroll period in which the employee must 
wo1·k in order to fulf'H1 the responsiM.li t:l2s of the poGi tion. 

Section ?. • Norn~al Payroll Period._ The normal payroll period shall conslst of 
eighty (80) hours of work within a t\-JO (2) week payr.0 011 period. 

Section 3. _Daily SchP-duJ.j.1!.K:.. The 1-\ppoint:Lng Author:Lty reeognfaes that 
because of the profes,;i.onal and. super·visory nG ture of their work, the 
employees covered by th.is agreement may be require,d to work varied hoursJ work 
on holidays and weekends, and during ::several periods within a single day, 
making the maintenance of consistent starting and stopph:g times or the 
assignment of the number of hours worked in a c!ay·somet.irnes impossible. 

Section 14. Overtime for Spec1al Hours_ of Woyk. Employees shall be 
compensated for time worked in exc,2;::;s of their scheduled hours of work when 
requested by the Appointing Authority to perform special work assignments 
which are h1 addition to the:i.r normal duties, All overt.irne work(::d may be 
liquidated at either ,Jash or compen.<satory time off at the opt.ion of the 
Appointing Authority after consulting with the emp}.oyeG. 

If the employee is to be compensated in cash, it shall be at the employee I s 
regular straight time hourly rate. 

If the employee is to be compensated in time off, it shall be equal to the 
amount of overtime worked. The employee shal1 use the compensatory time off 
within six (6) months of the time it was accumulated.. 

Sectio11 5. On-_9~ Employees who have been scheduled GO be in an non-call\, 
status are not required to remain in a fixed location but are requ:Lred to 
leave word where they can be reached. Employees in the on~call :3tatus who are 
called to work will use a state vehicle, or use their own vehicle and be 
reimbursed mileage foe driving to and from their work station and their home. 

ARTICLE VII 
HOLIDAYS 

Section 1. Eligib:LlH,y_~_ All employees except inter-mi ttent employees, 
emergency employees, project employees; and temporary employees shall be 
eligible employees fop purpose~i of this Article. However, intermittent 
employees shall become eligible employees for purposes of this Article after 
cornpleti on of one hundred (100) working days in _any twelve ( 12) month pedod. 

Section 2. .Q.~::~erved Holidays__~. The following days shall be observed as paid 
holidays for all eligible employees: 

New Year's Day 
President's Birthday 
Memoria.l Day 

· Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 



The employee shall receive one (1) floating holiday each fiscal year of the 
Agreement. The Appointtng Authority may limit the number of employees that 
may be absent. on any given day subject to the operational needs-of the 
Appointing Authority, Floating holidays may not be accumulated. 

When any of the above holidays fall on 11 Sati.irday I the pr>ecAding Friday shall 
be obsm~ved as the holiday and when any of the above holi.days fall on a 
Sunday, the following Monday shall be observed as the holiday. 

Section 3, Holiday Pay Entitlement. To be entitJed to receive a paid 
holiday, an eligible employee must be in payroll status on the normal workday 
immediately preceding and the normal i.iorkday immediately following the 
holiday ( s). 

Eligible intermittent employees sball receive a holiday H they work the day 
before and the day after the holiday. If such intermi.ttent employee works on 
a bol:Lday, that employee shall be reimbursed for the holiday in addition to 
pay for the time wodrnd. Holiday pay shall be in accordance with the schedule 
set forth i.n Section 4, below. 

SectiM 4. Ho1idc3:y __ Pa~ HoUday pay shaJ.1 be compute~ at the empJ.oyee' s 
normal day's pay (Le., the er,iployee's regular hourly rate of pay mu1tiplied 
by the number of hours in h5.s/her normal work day, ) , Hnd shall be paid for in 
cash. Eligible employees i,:ho normally work less than full time shall have 
their holiday pay pro•~ratod in accordance with the ro;L1owing schedule: 

Hours that would have been 
worked during the pay period 
had there been .. no holidS:[ 

Le~s than 9. 5 
At least 9.5, but less than 19.5 
At least 19.5, but less than 29.5 
At least 29.5, but less than 39.5 
At least 39.5, but less than 49.5 
At least 49.5, but less than 59.5 
At least 59.5, but less tha.n 69.5 
At least 69,5, but less than 79.5 
At least 79.5 

Holiday hours 
earned for each 
holiday in the 
pay_ period 

0 
1 
2 

3 
4 
5 
6 
7 
8 

Section 5. Work on a Holiday. Any employee who works on a holiday shall, at 
the Appointing Authority's discretion, either be: 

1) paid in cash at the employee's appropriate rate for all hours worked 
in addition to holiday pay provided for in Section lJ above; or, 

2) paid in cash at the employee I s appropd.ate rate for all hourr1 worked 
in addi t:i.on to an alternative hol~.day in lieu of hol.iday pay provided 
for in Sect:i.on 4 above. The Appointing .lXuthority shall, after 
consultation w:i.th the employee, designate such alternative holi.day 
within thirty (30) calendar days of the last date of the pay period 
in which the holiday occurs. 

Section 6. Religious Ho11 dcly.S. When a religious ho:tiday, not• observed as a 
holidayi as providod in Section 2 above, f8.lls on an ernployee 1 s regularly 
scheduled Hork d3y, the emp:t oyee shall be ent·i tlcd to that day off to observe 
the religious holiday. Time to observe religious hoJidays shall be taken 



without pay except where the employee has sufficent accumulated annual leave 
or compensatory time or, by mutual consent, is able to make the time up. 
Employees shall notify the Ap]')oi nting flutbor'i ty at least nve ( 5) working days 
prior to the leave. 

ARTICLE VIII 
VACATION LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, project employees, and temporacy employees shall be 
eligible employees for purposes of' this Article. However 1 :intermittent 
employees L>lv=i.11 become eligible employees for purposes of tbis Art:Lcle after 
completion of one hundred (100) work:\..rig days in any twelve (12) month period. 

Section 2. Allowances, AU eJ.ig:LbJ.e employees being paj_d for a full eighty 
(80) hour pay period shall accrue vacation pay according to the following 
rates: 

0 through 5 years 
After ~=i through (.\ years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

_Hate __ Per _Full_Payroll _ _Period 

4 working hours 
5 worid.ng :1ours 
7 ,1or 1<i11g hol.irs 
7.5 working hours 

· 8 working hours 

Length of.service is defined as the length of employment with the State of 
Minnesota since the last date of hi11 e. Length of service shall be interrupted 
only by separation because of resignatj_on, termj_nation, discharge for just 
cause, failure to return upon expiratj_on of a leave of absE:nce, failure to 
respond to a recall k~r-om layotf, or- reUi•ernerrl.,. 

For purposes of determining changes in an employee's accrual rate, Length of 
Service Requirement ahall not include per1ods of suspension 1 or unpaid 
non-rnecJj_cal 1eaves of absence, that a(t'l more than one fu11 payroll period in 
duration. This met.h'.xl shall not be used to change any Length of Service 
Re.quirements determi!.1ed prior to July 9, 1975. 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have the1r vacation accruals pro-rated in accordance with the following 
schedule: 



LENGTH OF SERVICF; REQUIHEME_J~J:. 

No. Hours 0 thru 3 yrs. 0 thru ') 
_) yr-s. After 3 After 5 After 8 After 

Wol'.'.'J,<:ed During if' appointed on if appointed thru 5 thru 8 thru 12 thru 
\ 

P:c_ J'Period or after 7/1/79 before 7/1/79 vears iears 12 years 2QJears 

Less than 9.5 0 0 0 0 0 0 

At least 9.5) .50 • 75 .75 1 1.25 1.50 
but less than 
19.5 

At least 19.5, • 75 1 1 1.25 1.75 2 
but le:::;s than 
29.5 

At least 29.5, 1 1.50 1.50 2 2.75 3 
but less than 
39.5 

At least 39.5, 1.50 2 2 2.50 3.50 3.75 
but less than 
49.5 

At least 49.5, 2 2.50 2.50 3.25 4.50 4.75 
but less than 
59.5 

At least 59.5, 2.25 3 3 3.75 5.25 5.75 
t less than 
6:;,. 

At least. 69.5, 2.75 3.50 3.50 1-1.50 6.25 6.75 
but less thar1 
79.5 

At least 79.5 3 4 4 5 7 7.50 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specified Length of Service 
Requirsment. 

An employee who is reinstated or reappointed within four years of separation 
from stat8 service exeopt as a provisional, temporary or emergency appointee, 
may accrue vacation leave at the same rate and with the same accredited length 
of service as she/he had at the time of separation, 

An employ,~e shall not utilize vacation during the ftrst six (6) months of 
continuous ser'vioe. Upon completion of six ( 6) months of continuous service, 
tho employee shall then accru0 vacation leave begiiining from the date of hire. 

Employees may accumulate unusod vacation leave to & maximum of' two hundred 
forty (240) hours. 

Vacation leave hours shall not be uaed &iring the payroll period in which the 
hours· are accrued. 

Over 
20 
r~a~ 

0 

1.50 

2 

3 

4 

5 

6 

7 

8 



Employees on a military leave under Article X shall earn and accrue vacation 
leave as though actua11y employed, without regard to the maximum accumulation 
set forth above. Vacation earned in excess of the maximum accumulation shall 
be taken with:Ln two (2) years of the date the employee returns from military 
leave. 

Each Appointing- Authority shall keep a current record of employee vacation 
earnings and accruals which shall be made available to such employees upon 
reque:1t. 

Section 3. Vacation ___ r~:J.9.s!~ Every 1~easonable effort shall be macle by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
C';mp1oyee insofar· as adequate scheduling of the work un:\.t permits. If it is 
necessary to limit the number of employees within a classification on vacation 
at the same time, and thrc:re is a confJ.ict among employees over vacation 
periodfl, vacation schedules shall be estabJj_shed on the basis of 
Classifioa tion Seniority within the employee's work unit. 

Except j_n emergencies and aft.er reasonable notice, no ,srnployee will be 
required to work dur5.ng the employee I s vacatj_on onee· the vacation request has 
been a.pp roved. 

Sect:i.on 4. Vacation Charge~!. Employees who utili.-ze vacation shal1 be cha1°ged 
only f'or the number of hour-s they would have been· scheduled to work during the 
period of absence. In no instance, however, shal} vacation leave be granted 
in increments of less than one--half ( 1/2) hour except to permit utilization of 
lesser fractions that have been acc1°ued. Holidays that occu1° during vacation 
periods wi11 be paid as a holiday and not charged as a vacation day. 

Section 5. Vaeation Righ_ts!.. Any employee transferring to the service of 
another Appointing Authority shall have aocumulat,sd vacation leave transferred 
anC: sue:h leave sba11 i.tot be liq_ll.idated by cash payrne11t. Any employee 
separated from state service shall be compensated in cash, at his/her t_hen 
current rate of pay I for all vacation leave to his/her· credit at the time of 
separation. Employees shall be alJ.owed to leave t.he:Lr accumulated vacation to 
their credit during the period of their seasonal or- temporary layoff. 

Section 6. Vacation _Cash __ Liquidat:Lon. Effective ,July 1, 1982, employees may 
liquj.date up to LIO hours of annual leave in· eash each fiscal year at the 
emp1oyee's regular rate of pay. This shall be- paid in a separate check. In 
order to make such a liquj_dation, the employee must ha:(re utilized at least 80 
hours of vacation at sorne Umc during the 12 months prjor to the time of 
liquidation. 

ARTICLE IX 
SICK LEAVE 

Section 1. Elig~bilit;[, A.l.l employees except intermittent employees, 
emergency employees, project employees, and tempora1'y employees shall be 
el:i.gible employees for purposes of thi.s A1°tic1e. However r intermittent 
employees shall become e]j e;ible employees for purpo:3es of thi:-:.~ Article aftel' 
completion of one hundred ( 100) working dz:1ys in any twelve ( 12) month period. 
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.Sectiot· ? • Sick l.::)_§~?:~.:_::~S.2!.:l!:.,J:~ AH eLigiblo empJoyeefi shall accrue sick 
lcavo c:,.t the rate of four ( 11) hour·~1 per pay pee :Lod of continuous ernployrn~mt 
beginning witll their date of hire until nine hundred (900) hours have been 
accrued. After nine hundred ( 9QO) hours have been accrued and maintainEid, 
empJ.oyees shall then accrue sick leave at the rate of two (2) hours per pay 
pr~riod. 

Eligible employees being paid f'or less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated .in accordance wJth the follow:Lng 
schedule: 

Number of Hours Worked 
purine Pay_J:_griod Less than 900 _Hours 

900 Hours and 
MaintRined 

Less than 9.5 
At least 9.5, but 
At least 19.5, but 
At least 29,5, but 
At least 39.5, but 
At least }J,9. 5, but 
At least 59.5; but 
At least 69,5, but 
11.t least 79.5 

less than 
less than 
lesa than 
less than 
less tban 
less than 
l0ss than 

19.5 
29.5 
39.5 
J.49. 5 
59.5 
69 .. 5 
79. 5 

0 

.'75 
1 
1.50 
2 
2.50 
") 
..J 

3.50 
lj 

0 
.25 
.50 
.75 
1 
1.25 
1.50 
1. 75 
2 

An employee who is r-:linstated or reappointed within forn~ years of sepat..,ation 
from state service except as a provisional 1 temporary or emergency appoint~,e, 
may have his/her previously accumulated, unused balance of sick leave restored 
upon approval of the the Appointing Authority. 

Each Appointing Authority shall keep a current record of sick leave earnings 
and accrual v1hich shall be made available to employees upon request. 

Section 3. Usage • .An empJ.oyee shall be granted sick leave with pay to the 
extent of the empJoyee's accumulation in the following situations: 

1) absences necessitated by illness 1 or disability; 

2) absences needed for medical, chiropractic, or dental care for the employee; 

3) absences necessitated by exposure to contagtous disease which endangers 
the health of other employees, clients, or the public; 

4) absences necessitated by illness of a spouse, minor or dependent children, 
or parent who is li.ving in the srnne household of the employee, for such 
reasonable periods as the employee's attendance m~y be necessary; 

5) absences of a pregnant employee during the period of time that her doctor 
certif:Les that she iB unable to work because of pregnancy; 

6) absences to arrange for necessary 
or birth or adopt:i on of a cb:i.J.d. 
more than three (3) days. 

nursing care for- members of the family 
Sucl1 absences shall be limited to not 

bi1.1pJoyef\.'.:l u:stng r:d.ck le,c1ve uncler this Article wiJl have sueh sick leave f:i.,·st 
dedur:ted from the nine hundred (900) hours accumulation. Employees having 
useo sick le::ivo and who fall be1ow the nine hundred (900) hours accumulat:i.on 
shall again accrue s:l.ck leave at four ( 4) hours per payroll perJod until thci1· 
accumulaU.011 c1g;1_in ruachcs n:Lne hundred ( 900) hours, 
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Sick leave hours shall not be used during the payr.o1 l period in which the 
hours are accrued. 

Employees using leave under this Article may be required to furnish a 
statement fr.om a medic.al practitioner upon the request of the Appointing 
Authority when the Appointing Authority has Peaf_1onable cauEJe to believe that 
an empJ.oyee has _abused or is abusing sick leave. 

The Appointing Author.H:y may also requj_r.e a similar statement from a medical 
practitioner if the Appointing AuthorHy has reo.son to beHeve t.hc employee j_s 
not physicalJ.,y fit to return t.o work or has been exposed to a contagious 
disease which endangcm the health of other employees, clients or the public, 

The abuse of sick leave shall constitute just cause for disciplinary action. 

Section Lr. Reguests ~ Whenever practicable, employees shall submit wci t ten 
requests for sick leave, on forms furni.shed by the Appointing Authority, 1n 
advance of the period of absence o When advance notice is not po,ssible 1 

employees shall notify their supe.rvi,sor by telephone or othe1~ mean,<:; at the 
earliest oppor·tunity. Supervisors shall respond promptJ.y and shall answer, all 
written requests. 

Section 5.Sfok_Lea7e Charges, An employee using sic~< leave shall be eha..rged 
for only the number of houps that the employee was scheduled to work during 
the period of sick 1-save. In no instance shall si0k leave be granted for 
periods of less than one-half ( 1 /2) hour except to permit usage of lesser 
fractions_ that have been accrued. Holidays that occur during sick leave 
periods shall ·be paid as a holiday and not charged as a sick leave day. 

Section 6. Transfer to Anoth~Appointing Author Hy. An employee who 
transfers or :i.s traDi,ferred to another Appointing il.uthori ty without an 
i11terruption .in service sbaLL carry forward a0crueJ and unused sick leave. 

ARTICLE X 
LEAVES.OF ABSENCE 

Si,ction 1, Af:J?l:ication for,,Leave. All requests for an unpaid leave of 
absence shall be subrrd tted ::i.n writing by the employee to the employee I s 
immediate ,supervisor as far in advance of the proposed leave as practicable. 
The request shall sta,te the reason for and the anticipated duration of the 
leave of absence. Such leaves may be denied where the needs of the Appointing 
Authority require that. the :::iki.11s and knowledge possessd by the applicant are 
necessary to the eff:Lcient functioning of the Appointing Authority. 

Section 2. Paid Leaves of Absence. 

A. Bereavemc-,nt Lea.ve: The use of a reasonable period of sick leave shall be 
granted in.caDe.s of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian I children, brother:3 1 sisters, or wards of 
the employee. 

B. qour-t AJ)l.")earan~;e _ Le,~_ve: Leave shall be granted for appearanee befoce a 
court, lt"':gi,:;laLive c(,mmi.ttee 1 ol' other Judicial or quac'li-judjcial body in 
response to a subpoena m·· other d.irecti on of proper authority for job 
re lated ptn·pose:::, ether· than those in.st.i tut0,cl by tlK) 1omployee or the 
exclusive repr·e:::;,,nt..qtive. Leave fshal.l also be grt,nted for attendance in 
court i.n connt~ction with rm employee'~:; official duty, which shall inelude 
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any nece:::sary travel time. Sud1 employee shall be paid for the employee's 
1°egular pay le::,s the fee received, exclusive of expenses, for• serving as a 
witness, as required by the court. 

C. ~9.~~~ti0.1al Leave: Leave shall be granted for educational purposes if 
such education is requirect'by the Appointing Authority, 

D. Juryyuty __ Leave: Leave shall he granted for service upon a jury. 
Compensation shall be at the employee's regular base rate of pay less the 
fee recej_ved for juy,y duty exclusive of expenses. Emp1oyees whose 
scheduled shift j_s other than a day shift shall be reassj_gned to a day 
shift during the period of service upon a jury, When not impaneled for 
actual service and only on call 1 the employee .shall l"eport to work. 

E. l1iLitary L_2§:._Y!~: Up to fifteen (15) working days leave per calendar year 
shall be granted to lTH.;rnbei'S of a rc~serve forcQ of the Uni tecJ States or of 
the State of Minnesota and who are ordered by the approprj_ate authorities 
to attend a traj_ning program or perform any other duties under the 
supervision of the Un:Lted States or of the State of Minnesota during the 
period of 1:rnoh activity. 

F. Voting TJrr~~---h:e~:~!.~: Any employee who is eligible to vote in any statewide 
general. e1eotioD ,)r at any election to f:i.11 a ·.rac::1ncy in the office of a 
representative in Congress, may absent -himself'/her~,elf fr'om ,;,iorlc for the 
purpose of voting during the fm~enoon of such election day provided the 
employee has made.:: prior arrangements for such abs-ence with his/her 
immediate supenrisor. 

G. Emsr_genc~y Leave: An Aopo:Lnting Authority, afl:er consul tat ion with th~, 
C~lT@issioner of Public .Safety, may excuse employees from duty wHh full 
pay in the event of a natural or man made emergency 1 if continued 
ops:rr:::'.:;icm would iwcJ_vc 2. t~1reat to the hs2.lth or c::2:f.\=;ty of indiv:i.duals. 
Absenee with pay shall not exceed sixteen ( 16). workj_ng hours at any one 
time unless the Commissioner of Employee Relations authorizes a longer 
duration. 

Paid leaves of absence granted under this Art:i.c1e shall not exceed tbe 
ewpJ.oyee 1 s normal work schedule. 

Section 3. _Unpaid Le'.':1:ves of Absence. 

A. Unclass:ified Ser~yice Leave: Leave may he granted to· any classified 
employee to aoce1Jt a position in the unclassif':Led service of the State of 
Minnesota. 

B. Education:~l_J~-~~Y.~; Leave may be granted to any employee for ed.uca tional 
purposes. 

C. Dt.sabiJj ty _Leave: Leave of absence up to one ( 1) year shall be granted to 
any permanent ernp]oyee who, as a result. of an extended illness or injury, 
has exhausted h.i$/hcr accumulation of sick J ea 1e. Such leave shall be 
J.j_mited to a c1mn,lati ve tot.al of one ( 1) year per illness or J.njur-y. Upon 
the request of U-,e employee, ::;uch leave may be extended. An flppointing 
Authority rnay rc::qtdJ0 e appr-opriatc medical documentation of the :i.llness, 
injuP.ies or di,sabj_LL ty. 

D. ~Ul:i. tr.,ry _Leave: Leave shall be grant eel to an employee who enters into. 
,.;ct,:Lve mi.lit::iry toer·vice in the ;:;mnec1 f0i.'cer1 of' the Urd t0d States for the 
per:Locl or military serv:i ,'c, not t.o cxce(:d four ( li) ye;u-·.s. 
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E. Personal Leave: Leave may be eranted to any ernployee, upor1 request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment 1 except as provided in this Article. 

F. Precinct Caucus or Convention: Upon fourteen (14) days advance request, 
leave shall be granted to any employee for the purpose of attending a. 
political party caucus or political convention. 

G. Matern.i.ty/Pa~_:::rnity/ Adoption Leave: A materni ty/p3 terni ty or adoption 
leave of absence shall he granted to a natural parent or an adoptive 
parent, who requests such lc,,v0 in conjunction with the bh·th or adoption 
of a child. The leave shaH -'.Onlinence on the d8te requested by the 
empJ.oyee and shall continue ";; to .six (6) months, provided however tliat 
such leave may be extended up to a maxjmwn of one (1) year bj mutual 
consent between the employee and the Appointing Authority 

H. Coum~il Leave: Any elected or appointed officer of tbe Council may take a 
leave of absence up to six (6) months to work on Council business, 
provided however, that such leave may be extended up to a maximum of one 
( 1) year by mutual consent between the employee and the Appointing 
Authority, 

I. Other Governmental f\gency __ Work: A registered professional engineer or a 
registered lahd surveyor may be granted a leav2. of' absence in accordance 
with Minnesota Statute 163. 07 for the purposes of accepting employme:nt 
with any city 1 county or other governmental agency for a period not to 
exceed two (2) years. (Lea.ves in existence on ,July 1, 1981 under this 
provision shall cont1nue for a period not to exceed one ( 1) year from July 
1, 1981.) 

Ottier employees in the unit may also be granted such leave for·the same 
pedod. 

,J. Career Enhancement.: In addition to any other leaves of absence without 
pay which may be granted to permanent employees in the classified service, 
a leave of absence without pay for up to two (2) years may be granted for 
the purpose of cD.reer enhancement and/or development. 

Section !t. Cancellation of l)j_screti.onary Leaves. LeaveE; of absence or 
extensions of such leaves, which are subject to the di.scretiona.ry authority of 
the Employer may be canceJ.led by the AppoinU.ng Authority upon reasonable 
wrj_ tten noticf, to the employee. At the discretion of the Appo:i.nt:i.ng 
Authority, an employee may terminate his/her leave of absence and return to 
work prior to the previously agreed upon date of expiration of that leave of 
absence. 

Section 5. Reins_!_:__~-t:.~E.J-~nt after Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment i.n a po;-3j tion in his/her f'orine1' claDsificatim1 and 
seniority unit. Employees ceturning from extended leaves of absence (one (1) 
month or more) shaJl notify their Appointine; Jluthm·:Lty at least two (2) weeks 
prj_or to tl1E➔ agreed upon termination date of their intention to return from 
10.ave. EmpJ.oyees rct urrLi.ng ft'om an unpaid leave of absence shall be returned 
8.t the f,~,me rate of pay the employee had been 1°eceiv:ing at tho time the leave 
or absence commenced plus Any automatic adjustments th~t would have been m~de 
had the employee been continuously employed during the period of absence. 
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1\HTICLE XI 
VACANCIES, HECUSSlFICATION, FILLING OF POSITIONS, PHOMOTIONAL HATINGS 

Section 1. Def:i.nitions. 

A. Vacancy. A vacancy is defined ac; a pc~'ma.nent. position in the classified 
service which an Appointing Aut.hodty determines to fill. A vacancy is 
not created by reallocation I unle,3s the incumbent fails to qualify for 
appointment to the new class. Defore an employee is rcassignod to a 
ciifferent position with significantly different job duties, that position 
shall first be posted pursuant to Section 2, e;rnept when the reassignment 
is to avoid a layoff. 

B. Reclassification. neclassificat.:ion means changing the allocation of a 
positi.on to a higher, lo1-1er or equivalent cl<Jss~ 

C. Reallocation. Reallocation means a reclassification (the changing of the 
allocati011 of a position to a higher, lower 1 or equivalent class) 
resul tine; from significant changes over ·a period of time in the duties and 
responsibilities of the position. 

D. Change in_Allooation. Change in allocation means rcclass:lfi.cation 
result:Lng from abr,.1pt; m;;-u12gero.Emt~imposed ohar:ges in. the duties and. 
resporisibiUties cf a posi.tion. 

Section 2. Job Posting..:_ Whenever a vacancy occurs, it shall be posted within 
the Appointing Authori.ty for 10 working days so that qualified employees may 
indicate their· desire to be considered for the position. The posting shall 
include the olassifiuati on 1 the name of the previous incumbent, if any, the 
supervisor 1 a brief deseription of the position and the required 
qualifications. A copy of each posting shall be given to the Council. 

Section 3. Ji'Hling of Vacancies-:.. All c1assified employees in the Appo_inting 
Aut.llor-:i.ty and employment condition who meet the posted qualifications and who 
express their interest ei thei:0 orally or :i.n writin~, sha11 be gi von serious 
consideration, incJ.uding the opportunity for an interview, for the opening 
pdor to filling the vacancy through other available means. 

If a layoff list exists for thci classificaLLon, seniority unit ancl employme'r\t 
condition, selection shall then be made from qualified employees on that 
list. No new appo:i.ntmE:nt.s sha1J. be made in a cl;:;ssificatton, seniority un1t 
and employment cond:Lt:i_on for which a layoff list c,xists unt:Ll all qual:Lfied 
employees on such list have been offerc(l the opportunity to accept the 
poE,ition. If tbe vac8ncy still exists, the Appointing Authority may fill it 
by appointment from an eligi blo .l.ist 1 a voluntary demotion, a reinstatement, 
or any other means provided by law. 

Upon request, the lippointing Authority shall rnakA available to the Council the 
Ust of certtfied eligibles used to f:i11 a vacancy- in the bargaining unit. 

Sect.ion lj. Change jn~ __ Alloc3J).on. ffnen there is a change in al.location of a 
postt:ion, such po.'.';i tion :3haU. be conshlcred vacant u.ndcr- t.hci pr-ovisi.ons of 
tht;1 f1.r1tielc En1d filled :tn. aer:c,r(LJncc with Section 3~ If tho incuinbent of a 
posi ti.on wh idi · j s clr-1ngc)d j_n 2JUoca bon :Ls inelig5 ble to continue in the 
posi t1on and i::j not pro1noted > dernoted, rea.ssiesnecl or tr:_1nsferrcd., tho layoff 
Pl'OVi.sions of this flgreement shall Gpply .. 



Sec ti.on 5, Heallocati.on, The incumbent of a posi t:i.on which is reallocatE,d 
shall continue in tl,r:J position j.f the Eimp1oyee is eligible for nnd is 
appointEid to the position in the new class. 

If the incumbent has per formed sat:lsfactorUy in the realloca tecl position 1 

heishe shall be promote,J to the new class without e:zarnination in aocordanee 
with law 1 provided the employee possesr:ies any registration required for the 
new clews. 

Where Ui2 incumbent has failed t.o per form satisfactorily in the reallocated 
position or is otherwise ineligible ta continue in that position in the new 
class, the employee shall be removed from the posit:i.-on H:i.thin thirty (30) 
calendar days from the dat0 of notification to the Appoi1~ing Authority of the 
rea11oC8 t:i bn" Where the incumbent is j.neligible to continue in the position 
and is not reassigned, transferred, promoted 1 or demoted, the layoff 
provisions of tl1is Agr·eement sha11 2ppJy. 

Section 6. Retroactive Pay on Reallocation. If the jncumbent of a position 
which is reallocated. to a higher olasr,if.ication exic,ting at thc-o tirn,'3 of the 
request re::;e i_,rr:)s a p:·'obnt.is,,H:::.ry app'.)intme:-it to the reD11ocated posi ticn I p;::,y 
for the rea1looated posi ti.on shall commence fifteen ( 15) calendar days after 
the Department of Employee Relations receives a reallocation request 
determined by thG Department of Employee Helatiorrn to be pr·operly documented, 
and the payrnnnt shal\ continue from that date for 1.1.p to a waximuti1 of sixty 
(60) ealendar days o:.· untU the effective date of the probationary 
appoj_ntment, whiehever comes first. If mor0i than sixty ( 60) · calendar days 
after the initial fifteen (·is) calendar day period elapse, payment shall be 
for the final sixty (60) calendar days in the period. 

Such payment does not apply to reallocations resulting fr·om department or 
division or group studies initiated by tbe Department of Employee Relations or 
the Appointing Authority. The Comnlis,sioner of the Department. of Employee 
Relations shall detennine when such payment is appropriate. 

Sect.ion 7. Promotional_RaUngs. Promci:S.onal ratj_ngs required by the Employer 
in conjunction wj_th a promot:i onal exam.tnation shall be prepared in 0.n 
objective manner for each employee who ic: an applicant for that examination. 
No employee 1•Jj_ll be i"ated by a supervisor who j_s competing in the same 
sct·eenj_ng process for placement on. tbe same elig:Lble List, Prior to being 
sent to the Depar'cmc"nt of Employee Relations, the crnployee' s immediate 
superv1sor shall di:3rouss the employee's final n,ting with him/her and, upon 
reque[1t, shall furnjsh a signed copy of the rating to the employee. 

ARTICLE XII 
PHOBATIONARY PERIOD 

All unlimjted appointments to positions in the classified service, except 
appoi.ntments from layoff list.~3 1 shall be for a probationary period of si.x ( 6) 
calendar months. 

A Cc' 1 ,0ndar' month i$ de fined as the time beh1f,cn tllc date of employment and the 
corr•,;spond:lng; dc1t.e Jn the next folJowing Hlonth. Any unpaJd leav01; of ab:sence 
in •"xer.:::,s of an ase:r,_-gate total of ten ( 10) work d,:iys sha11 bo ;:idded to the 
c!Ln·aL1ou of the pr-cb ,Lonary pcr:Lod. The probationary period ,'Jhall excludfl 
,my t5me .•;c,rved in c:mc0rgcncy, provi.s:Lonal I t.emp::>rai'Y, or· unolcissified 
employment:. 



An Appointing Authority may requirq a probationary period or six (6) calendar 
months for transfers, reemployments, reinstatements, and voluntary demotj_ons. 
If a probationary period will be required on a trmv:sfer, the Appointing · 
Authority shall notify the employee in writ:Lng p~ior to the effective date of 
the transfer. In tt~ absence of such notice, transfer of a probationary 
employee will not affect the ninning of the probationary period, and the 
transfer of a pormanent employee shalJ. be with permanent status. 

If the llppoint:i ng AutI1orj_ ty decides an empJ.oyee cannot succes:;;fully complete 
the probatiorwry period as p)·ovicled above, sucb employee shall not f~ 
certified. Howevei~ 1 :Lf the Appointing Authority feels that an extension of 
the probationary period could result in successful complet5.on of the 
probationary per iocl, the Appointi.ng Authority and the employee !Ilay mutually 
agree to a limited extensJon, not to exceed three (3) months,.· 

Employees placed on layoff prior to the completion of th~ir probationary 
period shall be required to complete the probationary period upon return from 
the layoff. 

During the probcltionary period I the Appointing Authority shall conduct a 
minimum of one ( 1) performance counsc,ling review of' tb(? employee 1 :CJ work 
per forrnance a:t the appro;d.mate mj_d-~point of the pt'oba tiona.ry period and 
furnish the emp1oyee with a writt.en copy of the evaluation, 

An employee who is ser vi.rig a probat:Lonary period and who is not cert:Lf:Led by 
the Appointing Authority shall have the rjght to be restored to a pos5-t:i.on in 
his/her former class and Appointing Authod ty. 

The length of a probationary period connnenoecl prior to the effective date of 
this Agreement shal1 be governed by the collective bargaining agreement by 
which {m affected emp1oyee was covered or by the personnel rules, whichever 
was app.Hoab1e, AlJ ,~ther asriccts of the probatio:r;,::.ry pE:r·iod shall be covered 
by the terms of this Agreement. 

ARTICLE XII I 
LAYOFF AND HECALL 

Section 1. D~r~.n-t.t1.2r1s. For p11rposes of this Artie.le, these terms are 
def:i.nc:d as follows: 

A. State _Senioriyy. nstate Seniority" is defirnd ns the length of continuotw 
employment with the Employer since the last date of hire. 

B. !I?_pointj_~g_ Authori t.y Sen:Lori ty, "Appointing Authority Seniorj ty 11 i.s 
defined as the length of continuous service within the Appointing 
Authority as1d its predecessor agencies. 

C. _g_1af:~;:;Jfication S\'.Db.C2~Jy_. nc1assif.ication Seni.or:Lt.y" ia defined as the 
length of continuous service in a specifie job c1as.s:i. fica tion w:i U:itn the 
Appointing Authority and its predecessor agencies. 

When an employee demotes I bumps, or tr::rnsfeps back to a previoufily held 
elassj_fl.cation, CJassificatio~1 Seni.ority in the o1n,c;s to which the 
employee demot(,s, bumps, or tr·ansfer~, sh~:1.11 :Lne:i udc Class:i.fication 
Sen:Lor1ty in the blf)1('f' class from t,11:l cli the employee i~1 demoted, bumped, 
or_ tran.sf'erl'f!d as welJ as any Class:Lficat.ion Sr,nior:lty previously r.1cquJrecl 
in the elass to whi.ch the employee demote,1, bumps i or transfer;;. 



D. Continuous Service. 11 Continuou.s Servicc11 sha11 commence on the date an 
en~loyee begins to serve a probationary period. It is interrupted only by 
resignation, terrn.inaU.on I dischorge for just caw::Jc, fa i.lure- to return upon 
expiration of a leave of absence, failure to respond to a recall from 
layoff or retirement. 

E. §eniori ty Unit. 11Serd.ority Unit" is def:Lned &s the Appointing Authority 
except for Mn/DOT where seniority units shall be as follows: 

Distr1ct 1 
Dis'cr:i.ct 2 
District 3 
D:Lstrict 4 
Distr·i.et 5' 9 and Central Office 
District 6 
District 7 
District 8 

F'. .!:,~yoff. 11Layoffn is defined as an inte1~rupti0n in employment i.n excess of 
ten ( 10) consecutJ.ve i·.1orking days. An Appointing Authority may lay off an 
employee by r-ea3on of abolitton of the position, shortage of work or 
funds, or ,Jthel"' r·,s2s0n:1 outside the 0mploye0 • s control which do not 

. reflect dlsorecU t on the employee's service. 

G. QuaHfL~.9.. 11Quallfied 11 shall niean that the en,pJ.oyee m0ets the 
registration, exper:Lei1ce and/or educational requ:i.r•ements for initial 
appointment to the posi ticm. Upon request, the Appointing Authority shall 
meet and conff-' .. r with the Council prior to a layoff or· recall in any case 
whel"e qual:Lf'ications is an jssue" 

The determination of the Appointing Author:i. ty as to whether or not an 
employee i~1 qua1 i fied to pi:;rfo~m tlY.o duties of 2. p2rti.r:-uJar po2,H~ 0n i:,hc:lJ 
not be grievable, 

Section 2. _!:'2.§.~~bJ..:t1.tunent-9..f_~~Dl:.2tl:.!:.Y._!:>.Ls1~.:. Seniority lists showing eaoh 
employee's seniority in each of the three categories listed above shall be 
prepared by the Appo:i.nt:Lng Author:i.ty no lat.er than three (3) months after the 
effective date of the flgreement. The Geniori ty J.i,,_,ts shall also sbo-.,;i the 
class or cla.sses :i.n 1,:h:i.ch the employee previously served in the barg2ining 
unit and agency. A copy of the Ust shall be po3tsd on aJ.l Council posting 
spaces. Tho Council shall be furnished a copy of the completed seniority 
lists and the Appointing Authority agrees to up-dRte the seniority lists 
thereafter I upon the request of the Co11ncil, but not rnore f'n~quently that, once 
eaeh calendar year. 

When two or more employees have the same Classification Serdori ty dates 1 

seniority posjtions shall be determined by totaJ Appointing Authority 
Seniority. If a tie still oxist.s, seniority shall be deter·m:Lned by total 
State Seniority. Any remaining ti.es shall· be dete:-rinincct by lot. 

Section 3, Appeals. 
:-ihaU have s5xty ( 60) 

The Council, on beha.lf of the employees in thf, unit, 
eal<rn.dar days frrnn the date of Lhc in:L t:Lal p,x;tinz to 

notify the Appointing Authorjty of m,y disagreements over the Seniority 
lists. Thereafter, appeals must be fiJed w1th the llppo:LntJnc; Author-tty within 
thirty ( 30) calendar- days of the date of po:·iting ,end any such appeals are 
ltm:i t·J,,! to t-.bc-2,e cha.ngsc; macle ,1ince the pn~v.i6us posting. AppeaL, of the 
initL,l postjng in tl1e i01inne:sota Depm0 twcnt-. of' Tranc;portaU.on shall be LJ.mj_ted 
to ehanp;c~" rn2ck• 8inc:?: tho October ·1, 1 :)BO postJng. 



· Src~ction 1.1. Li:!:.,Y2ff.::. Whenever layoffs become neoessm·y i the ageney shall 
designate the po:d tion to be affected. Layoff shall occur ~i.thin employment 
condition (unLLmited fuU--time, unlimited part-time, :3easonal f'uU-thne, 
seasonal part-time, intermittent) and within the seniority unit. At least ten 
(10) working days written notica of the layoff sha1l be given to the affectfld 
employee and the Council prior to tbe ef'fect:Lve date of the 1ayoff. Tbe 
wP:i.tten notice shall specify the reason for the layoff and an estimated 
duration for· the layoff. 

When two or more positim1s in the same class, seniority unit and employment 
condition are de:,ignated for layoff sirr,ultaneotwly, th0, aff,~ctcd employee;::; 
shall exercise the:i.r layoff option~ .. in order of the1r Classi.fication Seniorj ty. 

J.t. shall be the policy of the Appointing Authort ty to mJkc a rearronable effort 
to r6n:i.rn:i.ze the amount of burnpine, and relocatJ_on wh:Lch might ocour in tbe 
event a layoff is necr:1~;[Jary r provided that said policy i8 not :subject to tho 
prov:islons of Artiele )N, G1,ievo.ncc Procedure. 

Before .-=in emp1oyos who::ic po::d tion has been abolished is laid off, he/she shall 
be 1"8a.0signcd tc a ,r.:c'.nnt pc.',L U 0n i if om1 exi.sts, wjthin thirty-five ( 35) 
rni1es of hi.s/her CUiTent r,:crl·: loc,:.iti.on (or in the case of MN/DOT 1 within 
hi::::/her seniority unj_t) 1 in h:l.s/he'." curPent c1ans:Lf'jcntj_on 1 employment 
condition and S(~rdorHy unit, provided that he/she is rfu;:1liftecl for the 
posi t:i.on. 

Where the preceding action ca.nnot be aecomplished, an employee about to be 
laid off shall be advised of his/her alternatives within options A, B, and C 
li.sted be] ow. The employse .shall then select one of the~;e options. 

A. The employee shall proceed through the following alternatives, if 
av::tilab1e, in numcr:i.cal order. 

1a. Bump in the same class within 3r:5_mi1es (or scmi.ority unit in_ MN/DOT)_. 
Pr-oceeding on the basis of inver·se order of tll,; Classification 
Sen Jori ty of the employees currently occupying the posj tions 1 the 
employee shall bump into the first position for which he/she is 
quaJj_fied, tLat fa loca.teii wit.bin th:isty--fJ_·ve (35) mJJes of hislht~r 
cur·r·ent \-,ork loeJ.t.:ion (en· 5n Ml\f/TJOT 1 w5.thin bj_,-,/hcr sE;n:;ori.ty unit), 
in h:Ls/ller current elassi fj_c8. U.on, er:1ployrnc1nt c:ond:i t1on and agency, 
provided that the posi. tj_on js ocuupied by an employee with less 
Clas,,;ifj_cE:tj_on Seni()rity than the emp1oyee, bumping; or 

1b. Fi.11 a vac,?ncy in the same __ cl2ss ;:itatewJclc.,._ 
The employee shall fill any vaeant position in h:Ls/her current 
classifica'cjon, employment cundi tion and agency, pr::ivided that he/she 
:is quoli.fiecl for tbe positj_on, 

2 • Bur:1 p ) n __ t h0; _ .s __ a ___ n_.·t_G_' _,_, J_. -•-··---····-·······---·· 

Proce:.':ecl:iu3 on tf'h; ba.si:s of inverse or•dt!.r, of the Classif.i.eation 
Senior.i ty of the employ0c,s currently occupying the po~ci:i t:ions 1 the 
employee sh,d.1 buml) into the first pos:L ti,m for wh:Lch he/she is 
quuJifj ed in his/hc•r current olas:Ji..f:Lcation, employment ccnd:i.tion and 
agency 1 pr·ovi0ed that the posj_t:]on J:3 occ:-JjYLed by :=m emp1oyec with 
1 e~~s Class if 5-cc:. tinn Sc,;,1::i_ority than t h.r; elUf)loy·\:~!e bun1pj_ng .. 

Tl" 1·1 h.::: e111pl oy'c~e ~ha 11 pro cc eel thrcn1e;h th(;. fol lcn-1i~'lft 21.l ti:-:rnat., :i. VfJ3 , j_f 
a·va5labl(~, 1.n nurric~r:Le::11 oi·•der' .. 



1. FilJ._a __ VciCc:HlvYJn_a lower ___ elass_withi_n_35 _n\Jle_s__(or seniority unit iii 
MN /D0:£1_._ 
The emµlcyec-! · shall f:tll any vacant position in any equill or lower 
bargaining unit classification which is within thirty-five (35) miles 
of his/her current work location (or in MN/DOT, w:Lthin his/her 
seniority unit), in his/her cmrrent employm(:.:nt condition and agency, 
provided that r1e/she is qualified few the posi ti.on. However, if no 
such vncanoy is avajlablo in the bargaining unit class in which the 
employe1=: most recently ser-ved I heh.1he may proceed to opti.on B2 ,. 

2. Bump into ;~ lower or equal class Hith5-n 35 m:Lles (or ~cnior:Lty unit 

3. 

in MN/DOT). .. . .. . 
Proceeciinr, on the. basis of inv<:or:;:;e order of the Classification 
Seniority of the employee:3 currently occupying the posi hons, the 
employee ::ihalJ bump :into th-2 fiP.st position for whicl1 he/she is 
qualified, that is located within thirty-five (35) miles of his/her 
current work location (in MN/DOT within his/her seniorJ.ty un:i.t), in 
the next lower or equal classification, in the en~loyment condition 
and ageney :ln whieh the employee bumping 1s currently ,'3ervi:ng, 
prov 5. dcd t.hc1.t the posi ti.on i~,i oec1-1 pi ed by c1n employee with 1P8S 

Classi.fj_c;.atjon .Sen:l.or:i.ty than tbc employee bumping. However, if no 
such posi t).on is available in the barga.:lning unit class in which the 
employee mo:1t recently served, he/;,,he may proceed. to option B3. 

Fill a vacancv in a lower class statewide. ---------"---· ---- ----- -~-· 
The employee ,:,hall fill any vacant pos:Lbon in any equal or lower 
bargaining unit classification which :is within his/her current 
employment condition and agency, provided he/she is qualified for the 
position. However, if no such vacancy is available in the hargaining 
unit class in which the employee most recently served, he/she may 
proceed to option B4. 

Bum}2_into _ a_Jower class statewide. 
Proceeding on the bas:i.s of inverse order of the Classification 
Seniority of the employees currently occupying the positions, the 
employee sha11 bump Jnto the first positi"on fol' which he/she is 
qualified i:i the next lower or e-=1ual e:li0.ss1 f:i.cat;ion I in the 
ernp1oyrnent e:oncl:i tion and agency in which the ernployue bumpi.ng iD 
currently serving) provided that the position is occupied by an 
employee with less Classification Seniority than the employee bumping. 

C. I\ccevt the Layoff •. 

If none of the options in A or B above exist, or if the employee about to 
be laid off chooses not to accept the options as set forth in A or B 
above 1 the employee [shall be J.aid off. 

An employee who does not have sufficient Classification Seniority to bump into 
a c1a:c,si.fi ca ticn in wl1j ch he /she bas prc:vious1y se1'v1.xl shalJ. not forfeit the 
fight to exercise Classific~tion Seniority in bumping into the next 
class:L f:i ca t:i.on in which he/sh:c has previously G•~rvecl. 

Employees who l_,ave ac:cepted position:.➔ outc1Jde of ::: trnrgaining unit under the 
same AppoinUng AuU1:)dty sh,,11 reUd.n full bumping e:i ts into a. prev:Lou~:ly 
heJ.cl cl:cis~d.f:icaU.on ;JithL.: the Liargrdnir;g unit and /\,ppointtng Authority ba:3e.d 
upon Cla~;sif'Jcation .3cn:i.c1rity. 



,Sed.ion 5. HelocaUon Expensec,_. If the appJ:i.caticn of Section lf of Ulis 
flrticle reqvire.s a.n emp1oyeu to changr:1 resJ.drmce and such change meets the 
thirty five ( 35) mile requ:i.rements provided for in ft.rt:i.cle XX, Helocation 
Expenses, the emp1oyse sha.11 be. e1.igib1e for payment of relocation expenses 
consistent. with Article XX, subject tot.he following e:ond:Ltions: 

A. If ax1 alternative(c.) exists for an employee within thirty f:i.ve (35) miles 
of his/her ciurrent work location, but the employee chooses to accept a 
vacancy or bump to a position more than thirty five (35) miles from 
bis/her current v10rk loeation :in order to retain his/her eurrc-mt Pate of 
pay or· in order to t8.ke th,;; least cut in the rate of pay t the employee 
sha1l be eligibl0 for all re.location expenses except real tor fees. 

B. If no alterna.tive(s) ex:Uits within thirty five (35) mile;:-J of Ms/her 
current work loc:at:i.on, the employee shall be eligible for aU re1ocati.on 

Section 6. Layoff J:L~t~::. The names of employees ~.;ho have been laid off or 
demoted in lieu of layoff 1 shall be placed on a layoff list for the seniority 
un:i.t, c1ass5 fieati.on and eiii.p::.cyment condition from whic'.h they were laid off or 
demo trod :Ln 1i,.:u of Lc::yoff i;:, order of CJ.a2s.ifioatfon Scmiori ty. tfamss shaJ.l 
be retained on the layoff list for a m:Lnirnurn of one ( ·1) year or for a period 
of t:Lme equal to the employeE: 1 s State Senior:i.ty, to ~:t rnrur.imum of·eigbt (8) 
yea.cs_, 

No emp1oyee 's name sba11 be removed froin a layoff li.st because of refusal to 
r<:-iturn to work unleE-;;:; the position is in the classification, seni.ori ty unit 
and emplo;yment condition from Hh:Lch the emplo:r.::.·e. was latd off and is within 
thirLy~,f:i.v1::: ( 35) rn:i.leJ of the employee I s former uol'k location" 

Sect:i.on 7. 
layoff in 

Recall. In case of a recall, employees shall be reeaJ.led from 
~:.ri ·~i;l~~.<~h their n.at~f:i:.1 ~1ppc;aP on t~·i{:: lcJ.y·off l:i_st for the 

seniority md.t 1 cla2:::Lftcati on and employment cond.ition from which they were 
laid off, prov:i.ded that the employee being recalled from layoff is qualified 
for the position. 

An cmploye,:, sh2ll be not.if:i.!,:d of recall by· cert:Lf:i.ed ma.H (return receipt 
r,~quirect) c,enl to th<! er,1ployr,,e 1 s last k-nm.111 address at Jeast fifteen ('15) 
ca1endar clays ptlor to the reporting elate. A copy of this notice ;:,hall be 
sent to Lhe Council. The employee sha11 not:Lfy the Appointing Authority by 
certified mail (return receipt required) within five (5) calendar days of 
receipt of notific::ti.:i.on) of intent to retuPn to i,wr·k and 2.hall report for work 
on the report:Lng date unless othei.~ a.rrc:mgements arc made. It sbal1 be the 
employee's responsibility to keep the Appointing Authority informed of the 
eniployeo ts cJ)rrent t"1J-J.dr··c.s:·:;" 

The name or an employee placed on tlv_,. layoff 
list sb:3.11 au to1t1atlen.1.Jy be placed on t.he r·eernployinent list for t11e s81ne 
cJ.ass, The nc·1me or ~in employee i-.rho :Ls laid off shall also be p1aeed on aJ l 
reemployment 1i8ts :for thost=: c1ass:Lf:Lcation;, in which th.le) employee bas held 
C1assifica.t:i.()!, ,Sen.i.ority and few Jocc1tion.:1 and employment conditJon.s for wh:Lch 
tlie cm;-lloye<-, :i:; el:igi.bJ.e c1ricl ha[.; incU.cated j_n wr-J.tingi on a form pr·ov:id<::d by 
thi::; AppC':lnt.i_n£?; 1\utboI··-tLy ~ a w5:11J nt~rtf)s;:; to a.ec:r~pt ernploym8nt <¼ The J)epartrnerit. 
of Emp] oyce Hc,latiorn sh,dl then certify tl,e na,,1e •-">f th,~ J.aid off employee t.o 
be ccn1tri dc:r~:,~d for rJP!)O:i.ntn1ent to vc1cr1ncy for \'Jh1eh tbe ernployec i:·~ nlig::Lb1e ~ 
Tl·i(C, prov:i :::ions of 3c-•,:Li.on 8 shall not apply to emp·1 oyee<, on geason:J.1 J.ayof f. 

St-:ct:ion 9 ,t TlK, provL3ions of U1Lc; Arr:icle sbaJ.1 not apply to 
tu1classifj.r:~id 1 pr-ov:i ~::i..c;1Ial 1 or temporz1ry e111p.loyee~3~ 

"' 19 •.. 



AHTJCLE XIV 
DISCIPLINE M.JD DISCHARGE 

Section ·1. Purpos~-~. Disciplinary action may be imposed on employees with 
permanent .status only for just eel.USG. 

Section 2. lli.s.222_linar:y Acticm •• 

A. D5:'3cipline rnay include only the following 1 but not necessarily hi this 
order: 

1. Or·al reprimand (not. gr:Levable) 
2. Written reprimand (not arbitrable) 
3. Su.spen::don 
ll. Demotion 
5. Discharge 

Transfers shall not be used as a discip1ina.ry action, 

B. Reprir.wr:d. If the l\pp0:i..nhng Author:Lty has Peason to reprimand 8J7 

employee, :Lt shall. be done 5n sueh a manneJ~ that will not embarrass the 
employE,e before other employees or· the publj c. 

Section 3. Di~;chargc __ of _Perm:-.. nent fanpJnyees. The AppoinU.ng Author1ty shall 
not discharge any pfH'Ei,inent employee w.l thout just cause o If, in any ease, the 
Appoint:i.ng Author•ity believes there is just cause for discharge, the employee 
shall be suspended for five (5) working days. 

Seeti.0n i-1. Probationary Employees. Pr-obe.tiomn·y crnpJ.oyee~, SETV:Lng an initi8l 
probatiori.3ry peI'iod who are not certified 1 or who are dif.,:uharged, ,s;Js)endect, 
or reprimanded shall not bave acce,-3s to provision,J of the Gr Jevance Procedur~) 
set forth in Artiele XV. Permartent ernp1oyr::es servjng a subsequent 
probation2ry period shall not have accerJs to prov:Lr;j_ons of the Grievance 
Procedure in regard to non-certification. 

Section ~_;. Unclassif:Led __ Err1pJ.oyees. The discharge of unclam3::i.fied empJ.oyees 
is 1;ot subjcc:t to t.!1e Cr·:i.evsnce Proc:eduro set fc,rth :in Article XV. 

ARTICLE XV 
GHIEVANCE PROCEDURE 

Sect:i.on 1. l);:,fln:Lt:~2_1!_ __ gf a Grievance. Fm• the pm·pose of thJ.s l\.gl'eement, a 
grievance shaJ.J. be de.CJnod a.ri a d:i.c.iputfl or a d:i.s2,greement. as to tho 
interpr·etation or application of any ter·m ol' terms of thi~~ J\gpeement, 
Employees arc enaouroged to first attempt to resolve the matter on an infonnal 
basis with their imm0liate supervisor at the DRrliest opportunity. If the 
matte,, c,,mnot be resc,1v~~d to thi:~ employe0: 1 ;3 satisfantion by informal 
djscussirn1, it shall Lhen he settled in accordance with the following 
procedure: 

STEP 1, The gri.evance sh:::111 be reduced to wri t:i.ng on forms prov:Ld\-:d by the 
Council setting forth the nature of the g~ievanc8, the facts upon 

· which it ts based; th1:' :section or ::1ention,J of the !1gr·eement alleged 
to have be!:'n v:lolatcd, and the re:U.ef J'Aqti•::,sted zincl d1:::dl be 
presented to th,:: gr:Levant 1 .$ in;1nediatc ,miwrvi.:,m· (o!' otbei~ designaled 
r·t'!presentaU.ve of the f\pp,J.Lnt:i.ng J\ut.h'.)l':i ty) by ;,-, Council 
Heprc.,icntatJ,;o, Any .:'11 v:io1at:l.on no'.:. pr>oce~1:1eri to thi.s step 



within fifteen (15) working d~ys of the firat oceurrence of the event 
giving ri;:;:c l:o U1e giryievance or within fifteen (·1~>) \.,ror-k:Lng day:, 
after the grievant, through the use of reasonable diligence should 
have had lmowledge of the first occurrence of the event giving rise 
to the griev,rnce, shall be considered ·waiVf;d. With:i.n ten (10) 
working rlay9 after receiving the written griPV0DC0, the gri0vant's 
immediate supervisor (or other designated representative of the 
AppoinUne: f\uthority) and the Council Representative shall ment. with 
or Hithout the grievant 1 i.n an attempt to resolve the gr:Levanee. If 
the grievanct" remains unre,solved after this weeting, the written 
answer of the j_rnrned:Late supervisor (or other designated 
representative of the Appointing Authority) to the grievance shall be 
given to thq Council Representative within ten (10) working days of 
this meetine. Tho Council shall appeal the grievance to Step 2 
within ten (10) working days of the receipt of the answer of the 
immecl:i.ate super·visor (or other cle:3:i.gno.ted r·epres2ntaU.ve of the 
Appointing Authority) or the grievance shalJ be comd.derE:d waived. 

STEP 2. Within ten (10) working d~ys after ·receiving the Council's ippeal, 
the f:ppoint:i.ng Author:i.ty cw dr~:-Jignee and the appropriate C'.JLmc:il 
Hepresentatj_ve) v1:i.t.h or wj_thout the smployee, ~,h?ll meet to attempt 
to resolve th.f~ grte1..ran.cee If; as c:. t"8Sl.llt of thi.s r11eetingr the 
grievance rewairw_ unresolved, the Appointing Authority or desjgnee 
shall ,g1 \te bi.s/her \··lCi tten ariswec to the. Couneil Repr·escr1ta.t:l. 1.re 
within ten ( 10) \•mrk:i.ng days fo1Jowing tbh, meeting. The Connon may 
refer tbe gP1evance in wd.Ung to Step 3 wi thl.n i:.en ( 10) work:i.ng days 
after receipt of the Appoj_nting fluthority'c1 or de[;;ignec's written 
answer. Any grievances not so appealed to the next step shall be 
considered 1-raived, 

STEP J. Within ten ( 10) working days fol1o'.-7ing the reeeJpt of a grievance 
referred frnr..1 1St.P!) ? ) the: Arr:nt nting .Ptlltbor} t.~r :~·,r d '.:~sj_g12r:-:: 2h:~ 11 ?TIC et 
with the Counci1 1 s des:i.gnee and ;:;,ttempt to i·esolve the gr:Levance. 
u ·' t t- ·• ' " ( 1 " ) 1 '" i. . ,. d ,, .. · f 1 , • ' . •• · {- •- " "r ''- " • ·• '·· 1 " ' • • . t· 1· ·) • wJ.. 1UD t-C,1 l1 ,·JO, r,lng o.y,::, 0.L.LO.,,l!lg :•ll.l.fl !H<JGL,J.Lg 1 L,,1e .M.ppoln .lg 
Authority or des1gnee shall respond in writing to tho Council 
Rep1"esentative stating the Appointfog Autliod ty 1 s 01° designee I s 
ansi~1er coneern111g tht-3 grievance e 

STEP 4. Within ten (10) woPking days following receipt of the Appointing 
!1uthor:i.ty 1 .s or designee I s vrci tten respon::,e ,. the CGnnc:i.l ni:::,y rt'2fer' t.be 
grievanoe to Arbitration if the grievance rc@3ins unresolved and does 
not involve tti._:-~ d :Lsrn:i.s:.:;a1 OJ' non--cert J fie:?<. t io,1 of' a prob a tion.sr'y 
employee, llny gr·ievancc~ not referred :in 1;1r:i. ting by the Council to 
Step lf \·ii thin tE:n ( 10) Wt)rking da:,rs folJotiin.~~: the refJCipt of tbe 
anm-10:r of the Appointing Authod.ty or de:::.dgnee, shall be considsred 
l-raived (" 

The arb:Lt.r.:J.tion pr·oceectJng shall b(~ conclu<~ted b:,r 8.r) a.rbitrator to be 
selee;t(~d by n:Lttw_:i_l agr,ecnienl of t.ri,;:: f.mploym' and the Council within 
ten ( 10) woPk:Lng days 8.ftcr noU.ce ha.s been gtvcn. If the parties 
fail to mut.1J.ally agree upon an ::1rbjtrator within the ~,aid ten ( 10) 
\•1ock.i11g day per.iod) cithc;P par·t:y· n1~1y reql}e:~t. the Director' of the 
BuPeau of M,:dLition Serv:ic,?s, to submiL a lXH1(0,l of five (5) 
nrhitratoPs. Upon rcooJpt of a panel of ~•bJtrator~ the partjes 
shnl.'l have ten ( 10) \•lorl":tng day:3 to select (?n ~:rhlt1 ... ator~ 13crth tl1e 
Employer tind the Ccune:i.l :Jh:i1J he,\'(\ the r.i t to :-,trike two na.me:ci 
from th(~ pane] C: 

slia1 l ,3tf'ike the 
It ,)oi.n ::-,li;d l be fJi.ppecl Lo clet ermine vlh.ich par·ty 
f'Irst 1v·rnH), The other p~ir1ty 2,h,:111 then .strike one 



name. The parU.es shall continue in turn by al tcrnat-.ely each 

strikjng one addit:l.onal mune, and the rerna.in:.Lng person sha11 be the 
arbitrator. 

Section 2. Arbitrator· '_s_J\_utlioi·it,:r. 

A. The arbl.trator- shaH have no right to 2.mend, mod:i.fy~ nu1l:Lfy, ignore, add 
to, or subt0act from the provisions of this Agreement. He or she shall 
con:.c:i der and dec::i.de only tJ;e spec if:i.c issue submitted j n wr:i tin;-,; by the 
Employer and the Co11nc.:iJ and :::ha 11 have no ,,luttior.i t.y to make a decision on 
any other issue not so suhmltteJ to him/t~r. The arbitrator shall be 
wit bout power to make cleei.~;j_on,1 contrary to or inconsi.,3tf:nt wJ.th or 
modify:Lnr; or \.raryj_ng :in er1y hr2,.y tbe applies. t...:Lon of 1ai-1s, rules, or 
regulations having the force and effect of law. The arbitrator shall 
submit h:i.:,:/her dcci::,i un in 1,n•j t tng ':l~. thin tl1iTty (30) calendar dayf;l 
follo\-;inc th:') close of the hearjr;g 01' the ,•,ubm:i.s,c.;j ,:,;1 of br0 inf:J by the 
parties, whichever is later, unless the parties agree to an extension. 
Th13 ck:oision shall be based solely on the arbitrator; s interpretation or 
appl:i. eat.ion of' the express terms of this ll.r::;rce:nent 2nd the f2.ots of the 
gd.evanc:2 pretsented, T.he dec:Ls:i.on of the arb.Ltcator shall be final and 
bind J:og Oi1 tho· Efnploy-cr r tho Gotu1ci1 , a:1d the cn~~;loys-es ~ 

B. The fe(➔ 2.nd expe·,:::es f0t' the arb5. trator' .s ser-v::_c(~,s a.nct prou.:edings sba1 l 
be borne t=·queJ.ly by the Appoint:i.ng Authority and tbe Council, provided 
tha.t, 1:~;-:i.('.h p;:!.rty Rhr.-111 b~ resp_on::;ibJe for eornpcn.soting t ts ot'"ln 

representatives and witnesses. 

Seotfon 3, Ti~!~---!=Jjt~:h_!:;~-·- If a grievat1ce 1,as not. presented within the time 
limits set forth a.bovH~ it sl"1all be oonsiGr.?.red i:v.raJ_\H:;dt-:1 If a grievance is 
not app22.lcd to the next stop 1,r:Lthin tbe specified L:i.rnc: li:i1:Lt or any agre<",d 
extens:i.on the1°eof' 1 it sh~il.l be con.:d.der·ed settlecl on the bc:,si~, of the 
l1r;pc:lnLi;:t~ .t\.\)Lhortt,y .:jr• c\~;:::.~-L~r!.~:1.:: 1 ;::s J..t1.?<-: a~;1:;~.]·:=-:r~ It ~:.l-1:~; Jtr,p[,;-in:~ Authority 
or dec:dgnee does n,:,t. ar,;-:;\ffT a grievance m~ an appe;il thrJt~eof w, thin the 
specified U.rnE-) LLrni t:i 1 tho Councd.l rn2y elect to treat the grievance as den:i.ed 
at that f')tep and imm~~:dic.tte1y· appeal the gr::.e:~\tt-1.n.ur: to t.}·1e next step,:. The tl.lU(~ 

Jj_rnt t in eacb st::.~p rnay be~ extended b11 v1utual i•irJ tten agrc<:Hnent. of the 
Appoint.in:; Author:i. ty or des:Lgnce and t}1c, Counc:i_l 21t C,Hoh :-,Lep. The par-ti.es 
injy waj.ve Steps 1 and 2 Rnd proceed immedi2tely to Step 3 by mutual written 
a.grssmen.t of tbt:: t1ppc;intJ_ng 1\n.thor:i.t:,r or de;~:~gf1(::t~ and tht-: Counc~i.111 

Section 4. Processi Tbo Council Hepre:c;,:mtative :i.nvol.ved and 
the grieving cmploye3 shall not le~v2 work or disrupt departmental routine to 
d:Ls uc1:ss g.:~ .Le':.rance :J \~rL thou. t. fj r~·;t request i n,g per·1rtLs~:ii on 1·roro his /bcr :Lrrn11c)d ia te 
supervisor whj_ch shall not be, unreo.::;on;; bJ.y withheld. The~ Counc:U 
Rc~prt~E:,cnt .. ,::1t=i ve and tlr:,e grj_eving ernp loyc:2 [;hal 1 be c~llcY;-:rcd ft reasonable an1our-1t 
of tJ.rne during v1orki11g hovr~1 ;<ihil.e on tbe Appoint,ing ./\utl:1orJ tyi s prernisos to 
j_n,re::.:ttgatr3 0nd to present the ernpJoyc'.f; t D grtevance to the Appoint j_ng 
fmthorj_t,y. 

The Cot.1nei1 Re1Jresc;rrtat.l V(~ and the:; 0r•j_ev.fng crnplo~/ee shct11 reeeive their 
r•f:guJ:~ir pz-tj' when a t~PlJ0Vt{n::~(-) ts irrve~-;t5t~ated 01· prl::-:sc.ntcd. durinr~ 1ti1orkJ.nfs l:\ours 
:in Steps ·1 ~.tir·oug,h 3. In addJ.Lion, th;c, Council Hc;:w,:~:;cntat:i.ve, the E:xc,nutivo 
Co1nrni(,tcc of. the Cr:>unc:LJ; c~nd the CouncJJ. Prestdent; or h1s desi1:~;nec, sl1:1J1 
receivf~ t.ht?ir !"f~cular· pay if Lhey par'·ticipatc :i.n St.cp::3 ;.~ and 3f; 



ARTICLE XVI 
~TOB SAFETY 

Seeti.o:n 1. GenePa1. It shall be the po.Hoy of the Appoint.J ng Authority to 
provide for the r.iafety of' its emp1oyees by provicUne; :::afe wor'king concli tions, 
safe work areas, and safe work methods, Tt1e employeet, sbai.l have the 
respcmsibHi ty to ur:ie all provided safety equipment and procedures in their 
daily work and shall eoopc-,ra tc in all :::afcty and accj dent prevention programs. 

Section 2. Employee Safety. 

A. .A.11 unsafe equ:Lpment or job cond:l.tions shall be brought to the attention 
of the inrnediate supervisor. Should the unsafe condition not be corrected 
within a reasonable time, the equipment or job practice shall be brought 
to the attention of the Appo:i.nt.Lng I~uthortty 1 s Safety Comm:i.ttee. 

B. Any protective <2qui.pment or clothing shall he provided and maintained by 
the .Appointing AuthorH,y whenevt:ir such equipment is r(?quired as a 
conditioD of ernp1oyr:,ent eJtl,.2r iJy the Appointing fi.uthor.ity, by OSHA, or by 
the Federal Mine Safety Rn~ He~lth Administration. 

C. All on:tployeer,1 wl10 are injured or who are involved in a11 accident during 
the course of the-1r employment shall fi18 an a,-1cident rl?.pOPl-, on form<:! 
furnisl1e:d by the Appo:1.nt:Lng Auth()rj_ty. A eopy of U12 aciciclent report 
shall be fur·n:i.::ihed to the Appointing Authoci ty' s Safety Con,m:L t.tee by tbe 
Appo:Lnting Authority. AH such injurie13 shall be reported to the 
employt:•e I s irn.rnecliato supervisor and any necessary rnodical attenU_on nhall 
be arranged. Tbe fippo:i.nting Authority shall provide assistance to 
emp.loy ,,;es in f j_ll:ing ou i: a1l n.eces::; ary Wo;'ker I s Compen,:;a t;:i. on forrns 1 when 
re.quested, 

D. Anj1 rns.c,Jica1 exam.i.nat:ion requi.rud l.:y the~ .Appo:lnting Authority, O.SH:\t or the 
Feclernl Mine Safety and Be.alth i\.dm:i.ulst.ration pursuant to this Artic1E 
shall be at no cost to tbs er.np1oyec and th;:➔ .l\.ppointj_ng Authority shall 
rece.i.ve. a copy of the rner]ical r,:!JY}rt. 

Ee, M.onit()r:I.n.g of ticrk:place env·ir)onroents and persone 1 exposur-e~-:; to to}:j_c or 
l1az~1-rdoua rnatc~rial~1 or eo11dt tio"J."u~ shall be per?ornlf~~~:1 as required by OSf-IAt" 

JiRTICLE )(VII 
WAGES 

St~ction 1 e .c.;a_.lar·y_ Har_1r:c~E> "~ The sn_lary r·engr~a for ,~l:tt:)~:~e.s cOV(3red by this 
f;greemcnt slnll be thcs0: contaJn0d in flppendj x P, In the event that 
bc1~"'tgain:i ng unit entp1o~let.~s are.~ to b2 as~--:igned to .ne1~Tly· created or nei-Jly c:1.dcled 
bargaining unit cl8ss~s during the life of this Agree~~1t 1 the salary range 
for such c1.a~-)sc:-s sh~tl l }JQ e.~itabli~_;be:.,d by the~ Depart,r;1cnt of Employc::e Helc::.tJ..ons 
which wi11 adv :ise t.he CouueU .i.n adv .,lnce o":" fim.d e,,t;;c,bJ:ishment. The salary 
range eotr1blished by the Depc,.rtment shaJ.1 be ba:c;ed on compm·abiJ..i. ty and 
inten12J. con.:Llfit~mcy between c122:=,,=,s in the saL_:;.ry p:t D.u, 

Section 2. 
en1p].oyc:e~; co·vcccd by tl1:Ls r~h.211 in()o1~por;--l t.e an. 01% EtC?r1oss-t110-boa1--d 
:3a1~].ry inc:r•e:-1~1e ~ l.':fft·ct i·v0 ~June 30, ·198 ~~ s.:J.1~_1r-y r•.7.f)[~t:s for enip1o~~rf~es eov,0red 

;>\], 19H2 :J,e.l3X'Y t•c;n,::e·3 for cmploye(:'S (:ovcred by t.hJ.c.t ./\f,\"::ernent :cd1.:,ll 
incorpnrato a 3% salaPy incrcas2. 



Section 3. Conversion. Effective JuJy 11 1981, June 30, 1982 and December 
29 1 1982 1 all employees rihnll be advanced in salary from their rate of pay and 
step in the sala1·y r,nige to which their s8.lary rang(, ls assignee! imrnc,dj_atel y 
precedine; that date to the coH1pal'able step j_n the new saJary rarig(~ for their 
clas::1, or- the new mini.mum rate of pay for the class, wh:i chever rate is 
greater. CompenscJ.t:Lon grids showing ranges and steps arc found in Append:i..x. C, 
D and E. 

Conversion to tbe ne1,1 e:ompensat:Lon gr5.d shal1 not change an crnploy0,e ':1 

elJ.gibil:ity for step progr·c:-mion increases . 

.Section 11. Inegyi.ty Adjustrrents. Ti,.10 steps [3ha11 be added to the Gradw.1.tc 
Ent~i.neer ? range ( .Crom ft,re (5) to s~ven (7) step;:;)~ Ernployt~es v1ho i--1erc~ a.t 
the rn2xtmum sa:i 2ry rE,nr:-:c for two ( 2) or more yG:i.n; on ,June; 30, 198 ·1 shall 
advance to the next step on July 1; 1981 . 

.Section 5. Progrr~ss:i.on. All increases authorized by this section shall be 
effective at the start of the pay period nearest to the anniversary date of' 
required service. 

Employess may receive a one-8tcp saLiry increase annually on their ann:i.ver.sary 
date until reaching the 11 poE3J Uon rate" .i.n their salary range 1 provided tbe:i.r 
per for-mane:;-=; i:J se.tisfactc-:ry. The position rst8 sball be as folJ.ows: 

No. Steps_ in Ha.rJge 
10 
9 
8 
7 
6 

Position r:ste. 
6th Step 
::ith Step 
5th Step 
4th Step 
11th Step 
4th Step 
3rd (t l 

k:iLCp 

3rd Ste1; 

Beyond the position rate, employees may receive one step satisfactory 
performance incre2:-:;es b:LennuaJ.ly on their annivcr/0:1.ry cln.te upon the 
recomme:1clatto11r~ of' L1eir Appoint 11m::hor:L ty 1 up to 2nd :i.ncluding th:.: maxj mum 
saJ.2ry rr--tLf=! for their c1c1sS0: 

Autlior-izec1 incroasc3 shall bf:. reco;-rnnej~1ded i!1 Lhe c~ontext of µcrfo1 1manc:!e 
1ne~:su;:t~d aga.i.n~;;t r:q:-,er:-!i.fic por.f.orma~·-1t~::":: stand S:rds or obj 8oti_ves ~ Increases \TJi 11 
not be r-eeo11nnenclt~d for e111pJo~·{eGs in this ,sch 1~dule 1-xho have not roet~ 1 or~ only 
rnar g;inolly att.a~Lncd ~ perforrn.;.:1.nce :3t~:n1cla~C'c!.s or obje:~c;t:i.V6S 111 Ir1crcases ,,ri thheld 
rnay subsequently be granted upon ccr:tifJ.cation by the~! i\ppointing Authority 
that t.}1e employee is ac'.hieving perforrnanc~s ste,~.nd,~.r·ds or1 objC(!tives. 

The a.nn.ivcrsary d&te for all pi':rsons ernpJ.oycd on or before May 30, 1973, shall 
b(~ May 30. For' those re:Lm1tatc,d fro:n a lf:nve of c1b:3<,nc~,~ duc:Lng the period May 
30, 197] 1 through ,June::; 30, 1975, the ::cmn:LvcTSi:ff·y clcLt.e ::.,hall bf, tlle month and 
date of .cmch reJ.n:0;tM,,:,1,1en\-.. After ,June 30, 1975, reJn::d.::atement. from a le,we 
of absence shall not chane:e C5.n cr:q.;J.oyeetrr rt"r.1ni.ver.'"--;2r:l ct1tnk For~ a.ll e1nplc11ees 
employed, promoted, reinstated aft~r resitnRtion or retirement, nr re-employed 
aft.er lJiay 30, 19'/3, the ann:i.ver:::,;,:r•y datf:· ;-;J,a11 be the month and datA,J of :,uch 
action. 



Acl·1ievs1,~en_l:: A!Ji.1rcU~. In a,Jdi t!on to tbc foregoing, mnpJoyees who have 
dernorwtn,ted out.;3tand:Lng per f'ormcmce rr;,::1.y receive ar.:hievernent awards in the 
amourrc. of one salary step, provided the employee is not at 01° above the 
max:i.rnurr. salary l:'r±te for their cJ.ass. If an employee .i.s at or above the 
max:imum of tbe range, such achievement awar·ds shall be paid in a lump sum 
cquo.1 to the ;:mnual cqui-;2,l.E::nt of onc---h3 lf the diffcPonc0 between tbe last tMo 
steps· of the employee's nmgc. ln no instance dur:Lng a fiscal year shall 
achievement awatds be granted to more than 30 percent of the number of 
departmental 0mp1oyc•2~: authorized at tlY~ beginning of the fiscal year. 

Section 6. Sa1ary _Upon _CJ ass_ Change. 

Emp1.oyee::: who ar•f: promoted dur"i ng the Jj_fe of this Agnocrnent shall ?!e 
granted 2. salary i ncr,Ja:3e of at least one step or shall be paid at 
the minimum of the higher range whichever is greater. 

B. Voluntary Transfer. 

c. 

An employee who trnnsfer·s within the same clas~, shall receive no 
salary adju,3tment, An employee who tran.sFer:3 between classes shall 
receive the m:i.ni10um adjustrnent necessary i:,o bring his/her salary 
withi.n the ;'ange of the new class. However, an employee rnay continue 
to rece:Lve a rate of pay in excess of the maximum with the approval 
of the A.ppoint:Lng Authority. 

1. Demot.i.on for Cause. 

An emp"! oye.8 who hi=L<::. :.)sen d01'.'1oted to 2 c,la~i:; in a loHer sah,ry 
range 3ha1J. be paid a r:alary rate within the range of the class 
to which such employer:; has been demot.cd. 

2 t Dernc•t:i.on Other 1ibar1 for Cause~ 

An employee who takes a voluntary aernotion shaJ.l retain his/her 
pr(3~3ent salary unless that st1lary exceeds i:.he rnax-jJnui1 rate of 
pay fcr• the new position in whi.ch case the employee's salary 
sha lJ. be ad justed to the nc • ..;r mR.>::irnurn. Ho"'1ever, ,:m employee .ctay 
conttnue to receive a rate of pay in exce3s of that ma:x.i,1,1um upon 
the rec:ornmcmdat:i.on of the P,ppo:i nt:Lng J\ut.hm ... ·i ty and app1·oval of 
the Cornmis.si. oner of Ernp1oyee Rt: lati.c1·1:3 ,i 

If a po::ii Li.on ts reallocated to a class in i'! lower salary range, and 
tbe sal.ary ,:)f the crhployeo exci:;eds the n-1axirtn.un of thf~ nc~,,, range the 
employee sh~tJ.1 b,2 placed 1n the rwi,i class 0nd ~ball retaj_n his/her 
current 52,J;Jry,. In addi tj_on, the erny)loye~~ sbc{ll ree:e_·i_ ve c1ny 
acroz:ts--•tix.1 .. ·~hoard. or· conver3ion i.ncr-ea21t:.~:,, d::) provi.decl by this 
Agreern0•nt. 



An cmp] oyee who L'~ not certifi.erl to perrn;,·;_ncnt status and returns to 
liis/lier fol'mc,r cJass :::hall have his/her salary restored to the same 
rate of pay the employee would have received had he/she remained in 
the former nlass. 

Section 7. So1;:;ry Upon ne1n:::;t:,1_tcrncnt or_~TI8or:1p).oyj]ont. If a former employee 
is reemployed or reinstated into n class in wh:Lch that employee was previou.sly 
employed 1 the A))poinUng Author:Lty may make an apputntment at tht:, same rate of 
pay the employe:"" had been rcc,":Lv:i ng at the time of ~3eparation from .State 
service ru1d/or the class, plus any automatic adjustments that may have been 
made ,c;tnee th:: ernp1ovf.~e left Stc::te Dervice and/or the (!lass. Appoin{;r;(:;nt,~ 
above ::;;uch rate c;f pay mw3t b(:i ;;1pprovt'Jd by the Corrrn1i.s.·, :.oner of Employee 
Relations before they can take effect • 

.Scct;i,yJ [J, Eff-sctive July 1, 1981, t11,3 :,ihift 
differcntis1 f'o.r· cmr.1Joyees ~ .. !ot'k::lng on osf.d .. gnPd r>hi.fts v1bich hee;ln be-fore 6 ~oc 
a.m. or wh:i.cb end at or after 7:00 p.m, s1H1l be th:Lrty cents (~;0,30) per hour 
for all hOUPS \:lOrked on that shift, Such [;hift cli.f'ferentic:tl shall be i11 
addj_tion to the employee I s reguJ.2..r rate of pay and uhall be :i.neluded in a.11 
payroll calculations, but shall not apply during periods of paid leave. 

Ernp1oyees working tlw regular day schedule who are required to work overtime 
or who are called b,,r:ik to I~cirk for ropecial project', shall not be el:i.gible for 
the shift dif'fe1~ent:i_al. 

Section 9. _\.].9-r:!.£ __ Q:::3:!__9:t,g_La._~~ When an· crnpJ.oyee ':i.s expressly assignecl to 
perform an of the duties of a position allocated to a different class that is 
ternporart1y unoccupied for reasons other than one of' the following: 

1) Vacation; or 1 

2) Short periods of sick leave; or 1 

3) The tirn0! re1ui.r:::d, to 3. n:::::xim,1n1 (,f fOl,,Y' U:) wed;:::; fo..-, the posting, 
bidding, ani job filling procesR; 

and the work out of class . ' ass J_gnrn f~ rrc exceeds ten ( 10) consecutive work clays in 
duration, the) employee E1l:tal1 be p8.id for al] such hour·s zit tbe:~ employee' ;3 

current t3alary when assigmo.d to work in a lovwr 01·· equal c1.383 or at a rate 
witbtn cl h:i.gi1er range whicc-1 i;:; cqu.a l to the i:i:Lnirnum l'.'d.te for t_he hj_gher clas::i 
or four percr:::;rrt higher tl;a:·J the eraplo:tee'~; cur--r~ent salary, 1;,-.rlli.oheve1."" j_.3 

grec.:.bw. 

Section 70. All ernp1oyees ,iho hav2 accrued twenty (20) yr,,ars 
or n1ore continuo1.:s State service shall raced ve severance pay upou any 
seps.ret.tion fron1 Stat-:-~ ;3crlvj_ce"' Ern~loye:::s vrith less than ti,:enty (20) yeaPs 
continuous Stc1t.e seY'lice .~·ih,::1 11 recetve seve.r-ance pJ.y upon 1n,?.ndc1tory r,.t-:Lire111ent 
or ret.Jre.~nent at. or after· age 65; •death; or layoff, exe·ept for Dt'=;CJ.~:1onaJ. 

layoffs.. Employees who ret3re fcom State ser·v:i.ce ;;ft.er ten ( 10) y0ars of 
continuous St~1te ser-vi.c0:i ancl ':"Jho Dr'e :Ln1mediately 0nt.itled at the time of 
r'eU r-cment to rccc; :Lve 2.n aJJnui ty undor a State reti.rement program shs.11, 
notwi. t!l,;tc:ndin1~ =m clect.i.cn to defer· payu,c:nt of the annui. ty, ,iJ.so reN,j.ve 
,'3evcranee pay. E:t'fE:c,t:Lve ,Ju1y 1, 1981, scveranee oay ;:;:h,J.11 be equal to forty 
(!I()) perc2nt of die employee::' 1 ~; aceumulated but unu:H::cl ::;i e:k 1f'avc ba.lanr·c 
(whJch balann1J ~:hc1.ll noL exef:ed nine hundred (900) hnt1t"ts) plus tt;Jenty,.--fivo 
( 2:5) pr~t'C('llt of the >:;mp.Loyc•e'::: r,cm11r;u12.tt~d but nnu,;ed sick Jeave bank, times 
tht:. cn1ployec r ::1 reg;t1.J;-1.r rtite cf p~~1y c:rt tlio ti1nr! of t;e•parati()l1.: 



Should any employee who ha3 n➔ c('o:Lvccl f,evcranee pay be i:nih.'_}cquently r-eappo:Lnted 
to State service, e l:l gib:Li. i. ty for future severance pay sln.11 be cornputt~d upon 
the difference betw~en the arriount of ae;numulated btit unused ~3:ick 1eave to the 
employee I r: credit at the time the employee .Wets sep2rated and the amount of 
accumulated but um1.scd :'lick leave at the time of the employee's subr:1cquent 

·eligibjlity for severance pay. 

Such (;r:;vC'.r~<.nC!f~ pay :iha.11 bt~ exeluded f Porn re:;tirE~rnent deduetions r111d from an.y 
calculatjon,c; i.n rctireu:•c:nt benefit.~i and shaJJ b(:', rx1td ov2r a period not to 
exceed f1 vc :ycc1rt.i fr~orn t.errninct t1on o:C en1ployr11en.t & In the event tho.. t c.t 
terminat~)d employee d:i.es before all or· a portion of.' the sevecanc:,': pay h:::i.::; been 
disbursed 1 that baJ.ancc due shaJ.l be paid to a named benefj 0i.ary or, lar:;kirg 
sarne, to t.hi::~ dE.:e;(~a.3ed t cst:J.L.e f; 

AHTI CLE XVIII 
INSURAHcg 

Section 1, Gyou;;~Jn:sut',mc;c-:, The Employer agr,ses to ma:Lntain dLn~ing the 
1 ife of thi.s J\greernent; Gr·oup J.ifB, J-U gh--Or,t:i_on He;:i,lt.h; SurgJeal; Mecijcal 2nd 
Hospital benefits; and Dental benefits as specifically contained in the 
exi.sting contracts of InS':.lr'':1.nce ::1.nd the certificates j_ssued thei~e;under. 
However, bt:mefits under any part:i cular Health Main'.,cr'.ance Or·ganization arc 
subject to chcmee dur:Lng the l:ifc of' thi,3 Agreement upon ac'don of that Heal th 
Maintenance Organiza~ion's Board of Directors. 

Section 2 6 Eli{£ !-blt; _ Emy1oy~~es ~ All ernploJrees ooy,,ered by· tbj_s Ag~'}eerne11t 
who: 1) are sc!hednled to work at least forty ( 1.10) hours weekly for a per·i.od 
of nine (9) months or m:)re in any twe,lve ( 12) consecut:Lve months; or· 2) are 
scheduled to wurk at 1<:::a:.-:t thirty (30) lJO\Jr'[; wecdd.;,; for a h.'elve (1;~) 
consecut:i..v,:~ month per-iod shall be elig1ble to 1.~ecejve the bGnefits provided 
under this Ju·,tiolE,, except for emergency i tempore.rr; or- :Lntermittent 
employees; student hot~Jrnr.:1 hired ,1fter ,July 11 19?9, and ir[terns; p:::,rt-t:ime or 
seasona1 8mplo~rees S(;rvi:Jg on Jes~-;, thnn ~➔- sevent.)ro-•,:\i ve (75) pereent tirrtt' 
basis, This exclm,ion ::~hall not apply to a part-,time or .sea,wna.l em1,:Lo.\· .:2 in 
the classified .s8rvic8 1,Jho prior t.o April 1) 1967, was elJgible for .State paJd 
bqsj_c life 1-r1s:.1.r:::tnee :.::~r:(1 health bc~1.1efj_t,s o, Hot-Jever: seasonal employe. 13s who 
were rr:;ce1v:Lnr; ~~tat.e group :Ln.:-?,tu.--1anoA benef'1-t.s pril.oc to a111y· 1, 1977 t s[1;.:1ll 
continue to be c.l}_gib1e to r·ec;:.:.~ive Stell'-(~ group .insu;"!aneo br-:)nefitD fol 1 so long· 
as they cn~c c-:mployed on the sarn·t~ ba~ri.:3 c)n ";,,.fhie;h tbey \:Jer·e l~3rnployed prior to 
duly 1, 19TI. 

BAnefits Ghall become effective on the first day of the first payroll 
perlod he:•}) .. ni.'"ling on :Jr 2tft 13I.~ the ?8th ca1endar dD.y fclJ.01.1ing t.be fi ri;-;Jt day of 
cn1p1c,~'r:3c11t witb the Sta.L.:, <i/ 

An E•mp10_1'1:,c must bf, act:Lvely at wo1~k on the errective rlat.o of coverage 
except:. that 0m ernployc.s trho .is on paid J.euve on the date Dtato prd.d Life 
insurance benc; fits tnur,r~:1.:::c shall al~:;o be <:.:n t j_ tlc~cl t,o 1-.he j_ncreased lj_fe 
in3urance cov0rago. 

DE3pendt:nts t,,Jho ar~! Lto;:;pi.ta1i:?ied on tbe effcctj_\,e date.- of co\rera.ge will n(){ 
be .inrs1-1rt,,d 1xnLil ,~::uc1.~t de 1t::~ r::1re relensed frorn the hor-~plt,.21 z, Thi:.~3 c.~lso 
app1.:1e:.::, to tiJ1_y, opt:.io:1~··11 coverae:c.'3-~ Jn no evet)t sh~1],l the deper.1dents' COVQr·a[;e 
becn;·ttt~ cffur~t.:~.vc:: befor1:_5 tbr: cwployc~etE> coverage,. 



Bccnefit'.:i provided uncler thic1 ArUcle shall continue ac~ l.ong as an employee 
meets theme E,l:Le;ib:il.:Lty l'equircments and app0ar's on a State payroll for at 
least one ( 1 ) worl<i nc; day durJng each payroll period o,· is off the State 
payroll due to a work related ir1Jury or disability and is either receiving 
Workcrs 1 Compensation payments or is using disnb:i.l:i.ty leove as provlded in 
Article X. Vacation leave, cornpcrnrntory time or sick leave cannot be used for 
the purpose of continuing State paid inE:mrancc by keeping an employee on a 
State payroll for rn1e working day per pay ~eriad during the time ti~ employee 
is on an unpaicl leav,; of absence. 

If an e1:igi.h1e eilip1oyee J.;-3 employed on the basL1 of a schoc,l year and :3l\C!1J 

employment c,)ntemplates absencr;:,:~ from the State payroll dul'ing the ,1ummt=w 
months or va,)ation per:iods ,'Scheduled by the f\ppointj_ng Author:Lty which oecur 
durjng the: reglJ.J 01'' school year: the employee shall nonethelet,s continue to b0. 
elir;J ble for bet1eJ'i tr~; T)rovtdc:d the crnployee a pp ea.rs on the re:}gu13r payroll for 
at; least one ( 1) wurlcLng day :i.n tl«J payroll period irnrnediate1y preceding such 
abs0n.,::;es. Part••time or seasonal employees who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own r:,xpense 1 provided they arc employed on at least a 50% time bas:i..s, 

For employees agl? sixty•·· five ( 65) and older, health insurance coverage 
shai°1 be coorcl:Lna ted with relevant heal th 1nsurance t)enefi ts provided tl:Jrough 
the federally-sponsoped medicare program. 

Section 3, .~m:e1~y§.:_,.9011tribut1011 for _Ji~?:t!~_t0.:nsu1:~~.:i..s~e ..:::. Effective July 1, · 
1981, the Employer shal1 pay the full cost of employee coverage for the 
hea1 th 1 surgical, med °Leal and hospttal coverages specified in Section 1 above. 

Effective October 7, 1981 1 the Emp1oyer shall contd.bute up to ~o56 .06 per 
month 1 not to exceed th,:: t.ot.a1 cost for employee coverage. Effective Octob""r 
6, 1982 1 the Employer ~,ha11 contribute a f1at-rate dollar cEno1mt per· montb up 
to the total r::mpJ.oyee m.ue Cro::;.s and Blue Shie1d insurance premium not to 
exceed the total cost for employee coverage. 

Effeot.ive July 1, 1981 1 the Employer shall contr:Lbu.te up to $60.00 per 
month, not to exceed the total eost, or 90% of tbs cost 1 whichever :is greater 1 

for d:3pendent eov(~.r-age f8 

Ef'fentive October 7, 1981 1 the Employer shall contribute up to H6.9 11 per 
month, not to exceed the total co~t for dependent coverage. Effective October 
6, 1982 1 the Employer sh2ll contribute a flat-rate dollar amount pc~ month up 
to nLrL,t.y pE:rnent ( ) of the tot.2cl depcrident BlLh, Cror;s c:md Blue Shjeld 
.insurance prem:Lt.En .for~ all c1n1p1u}\'ee.::::; carrying; df-;pend~;;nt coverage not to exet~ed 
the total co,:;t Car (.kp;:?nckrnt cover2ge. 

Eligible employe:,::0, may select coverage~ under any one of the Health 
Maintenance Organizations offered by the Employer, or under the B1ue Cross and 
Blue ';ldc:ld of t•'l'i.nne,~mta bie,h-opU.on plan, or any other plnn offered by the 
Employer. A bri,2f dc:,:3cr·i.ption of each of the HMO pJ;:rn~; ~nd BJuc Gros:'J and 
Blue Sbielcl of Mi)mesota Plan is contained in f1ppendix C. Effccti.ve October 
7, 1981, the m,,jor m~d:Lec3,l hencn.ts under Blue ShJeld shall pay Bo:i of the 
first $"1 /JOO and 100'."- cf the 1'crnaindct' up to a J.:iJetime maximum of $500,000 
pe.t' person, afte~-· m1 annual deduct.ible of $100.00. 



SecUon II. }:_n~11_r.:;rn EmµloyGc,;·J employed by the Employer on July 
1, 1981, who are enrolled in the Blue Cro:ss ,:.ind Blue Sh:i.eld of M:Lnnesota 
insurance pl~1 on October 7, 1981 1 and who are eligible for State paid 
inRurance covm·age sh3ll receive a $50.00 insurance payment in October, 1981. 

Err,r.1lc,ye0,t; f:·)tupJ.oyed by GlJe Employer on ,July 11 198 'l, enrollt:d Jn t.he Blue 
Cross and Blue Shjeld of Minnesota :Lnsurance plan on Outober 6 1 1982, and who 

,, ,,l·'r•'h"I ·f' .:, ec-<-~•-" , ... · l ·' "' "'' 7'• ·r,v ,c-,··· . o·,{- b-' 10"') ,·,1·-,--,J 1·•r:c-~r-i·-,., arc .::, __ J.,,,1 .... 8 .. 0 l ,_,., r1 v:-: f,:\.!J, J. n,.,U i ctn <j_: p,,_1 Ii. · dt, J.!1 < .• c,0 .,Cl i .1 U ~-, ,., fr\_t . -.cv·, .. ·,.;:, 

a *50,00 j_nc1rn·,-u1c1,• p?yrnent jn Outobei~, 198;~, provided U,e.re has bC:;en no break 
in continuous scrvi.ce hctwcc,n cJuly 1r 1981 1 and October G, ·1982. 

Employcr.:,s sf1all b-2 consider•'-:,c1 to be employee! on ,July ·1, 1981, October 7, 
1981, and October 6, 1982, :Lf th0y are in payroll □ t2tus 1 on approved leave of 
absence, or on seasonal layoff on that dat~. 

Section 5. ______________ _ __ ,_.-.,.______ Whc-m an employee has incurred :m on 

the job injury or dirrnb:Ll:Lty and has filed a ela:Lm for \forker;:s I Compensation; 
medioa1 costs co:inect8d with the injury or cUsa bLU. ty .shall be paid by Lh8 
Heal th Ma:Lntcn,;ncc Org::;;.:1:ization or· tbe H,:.aJ. th Insurance Carrier pursuant to 
the provistons of Minn(~sot:=::. St2tnt,3s (1980) 1'{6.191 1 Subdivision 3. 

Section 6. Emn1 ove:· Cu::~r-~tli'don for ll,snt,a:t Inr5J:-'&Lce ,, Effective ,July 1, 
1981, the Employm: sh~ll p2ty the full co::,t of ernpJ,::-y,3e oo(rerage for the dental 
coverage spec:LfJed :i.n SeeU.on· 1 above. 

Effect:i vc Oc~tober 7, 198 ·1, the Employei· shall contribute up to $,8 .38 per 
month not to e~ceed the total cost for employee coverage, Effective October 
6 1 1982 1 t~he Employer shall oontr>ibute a flat~rat.e do1lar a,riount per- month up 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insuran0e. 

difference in pn:orniun; between sine;le Hnd fardly coverage for c:11 el:ig.ib1e 
employees carrying dependc-nt ooverat,se. 

Effect:Lve October 'l, 193'/ 1 the Employer stall eont:r:Lbutc up to $9.58 per 
month not to exeef:rl the total cost for dependent cnvcrae.:e. Effective Od-ober 
6, 1982, the Employer slmll contribute a flat-rate dollar amrn~nt per month up 
to ont>·-·half ( 1/?) of D:;:;Jtc-1 .. Dental dependent cover:011e not to E~xeeed the Lot.al 
cost fc~ dependent deht2l insurance. 

EJ.i bl{-; crn.r.loyec·s nE=t:'/ select ~:overage tJnder t ►~·~~ J)el ta Duntal Plan or any 
other dentE,1 plan off,~red by the Emp1oyer. A brj_e.f t1€.:'1,c1'ipt:Lon of the dental 
plans is containeJ in Appendjx C. 

Seotj_on 7. .!:.}:_f~~~,.:~_!J~~t~r~'.2~,!~~- The En1ploycr ngrecs to provtde and pny for 
the following term life insurane:,1 and a.ccident2l d·3ath and d:L::,mernbermcnt 
covernge for all eJ.Jgible employees (double iruiemnity applies in the case of 
accidentc,>1 death): 

0 - * '!O 1 000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over ;J-.2::,, 000 

G r:9 u P __ !:.JJ_'~_ lrr~ ~1TE~£.~. l-:£9.! 9.:::.0 ~-::!..:.t __ !2.f:£t tll_'.l~}SL. 

*10,000 
$E:il000 
~,20, 000 
:!,2:i ,ooo 
~:JO, 000 

-- 29 --· 

Dlsmemberm~nt-Prin 
C' .. 
.. ~JUiH 

~l 10, ODO 
~j 1'.) I CJ()() 

:J;:::o, ooo 
:!;2'.J I QQ() 

$301000 



Up to * 100,000 additional insurance may be purch::wed by employees, subject to 
satisfactory evidencie of :i.nsui:--ab:U.ity, in increment.s cstab.li:3hes) by the 
Employer. Dependent r;overage of i,2,000 for each dependent and up to one-half 
( 1 /2) the pri.ncdpal st.mi carrieJ by the employee for the spouse shall also be 
available for pm·chase by the employee. 

Section 8. !)ptional lnsura.nce. ThE:; following optional insurance 
protection shs.:u lx: av::Jila b1c for pur-chust! by el ig.'_b1e cmpl,Jy,:;P.3: 

A. Short Term Sal::ir Conti Pr~vides benefits of $140-$1,000, up 
to two•~thir·cls of <'11 0r0ployes~' s sa:'...ary, for up to 180 days duri1~~,; total 
cU:"::labi1:L ty due to a non•-occupaU onal accj_c!cnt or ilJ ne:::\S. Dend'i b-; o.re paid 
from tbc Li.r:::t clay of <J.i:-;a.bHng aeoidont and the ej_ghtl1 day of a djs,1b1ing 
siclrness. 

B. Long_Terl', Sahtry. Cont :i.nuance. Pi'ovj des ben,';fj_ t[~ of ~;200 ·1 , 000, basr-:d 
on the employee's salary 1 commencing on the 181st day of total d:isa.b:Uity. 

C. i'.:..~:~!9ent2l D,,,ath .. _€1_r~_£_.Di_s!.~_0mb§.0T!_~r~t:,, Provides priucipa1 sum benefi. Ls 
in amounts ranging .from :t5 1 000 to ~i100 1 000. Payment is mad~ o:1ly for 
accidental bodily injury or cleath and may vary I depending upon the extent of 
dismemberment. *:1, 000 to $25; 000 coverage may also be purchased for the 
spouse of the . empl0y,")e, but not in excess of the omou11t carried by the 
employee. 

Section 9. Gr'.?2!P Pt:3.!!~~-~liE_Jor y 5~~:_ly:_ H~,'~1roment. Employees who :retir·e from 
State service prior to r1ge 65 and who are enU.tied at thf: time of retirement 
to receive an annuity under a State r·etirement program shall be eligible to 
continue to participate, a.t the ernployec 1 s expense, jn the group hospitci.1 and 
rnedica. l benefits as set forth 5.n M:ir:11es,:,ta .Statutes lf3/l ,27, Subdivision 3 at 
the State group prr,mium rates. 

Sec ti.on 10. Insurance Coverage f(2i:._ Employec~s on Layoff., All elig:tble 
classified employees with three (3) yec;1_rs or r,torc of cuntinuou:::; :1erv:i.ce who 
have been laid off shall continue to be e11gible Lo receive the benefits 
pPov:i.cled under th:i_,9 Article for a periocl of .:.d.x (6) rnonthr, from the date of 
layoff. Such employ,~:,~;· shall have the opt:i.on to cont:i.nuc to pc-1.i0 ticj_p;:,_te in 
the c;roup :insurance pro.::·;n:rn1 for· an addi Uonal six: (6) months 11t t.heir o·,,m 
expl-::nsc at th{? group prerniun1 rates., 

Section 11. -~~E .. 0.n Enrollment. Tbere sk;1J brc:: an oi:i0:n enrollment period 
for the cc.Yver-age[~ :=1\7J_il;~bl:~ undE:r Seot~ions 3 J.nd 6 above duPi11g the p<.:riod 
Augu,st 1~)tY1 throuf;h Septc~n1!_;er 30th er;::.ch Jrcar· I} Changes i.n oovc~~,:it~o~1 sh211 
become effent:Lve s.t the lv2;;:inn·Lng of' the pa:ycoll pr,r:i.od on October 'I in e::i.eb 
year. 

ARTICLE -XIX 

0ection 1. The Appninting l\ut.hori.ty rna~' authcwize travel at .State 
expe1·se for the nffcGt.iv.::: concluct of the St:-Jt.et;s b1Jstne[,s~ Such CJuthorjz:=-:~t1.on 
rnust be gi,a:ntt::{} prior to the j ncur-rcnet::: of tl1e actual expensf~s ~ En1p1·oyeer; 
affected under tbj s Arti.cle :',hall be re:i.mbursed fm' such eqJe11;Jes that had 
been c,Htlio1~.i.;c:,:d by the l\ppo:intjng J\uthorit-.y in c1.1worda.nce with the term;, of 
this Il.rt:i clc. 



Sect.Jon 2. AuLornobile Expense. When a Statc,--owned vehicle i.s not available 
and an employee is required to use the employee's automobile to conduct 
authorized State business, the Appointing Authority shall reimburse the 
employee at the rate of twenty four (211) cents per mile for Fiscal Year 1982, 
and at the rate of twenty six (26) cents per mile for Fiscal Year 1983 for 
mileage on the most direct route according to Transportation Department 
records. When a State-owned vt,hicle is offered and declined by the employee, 
the Appointing Autho1~tty or de:cd.[;nee sha11 authorize that mileage be paid at 
the rate of nineteen ( 'i 9) cents per mile for Fiscal Year 1982, and at the rate 
of twenty one (21) cents per mile for Fiscal Year 1983 on the most. direct 
route. The higher rate may be paid H' the use of Lhe motor pool vehicle would 
have resulted in a greater cost to the [,,tate than the reimbursement for the 
personal car rate or ::ihalJ. be paid j_f an employee requires a vehicle with hand 
controls or other ad~ptive driving devices, or if the vehicle must be large 
enough to accornodate a. wheelchair ;:md such a state owned vchj_ole is not 
available. 

EmpJ.oyees who use a specially equipped personal van or van-type vehicle on 
official State busin2ss shall be reimbursed for mileage at the rate of thirty 
eight (38) cents per· mile for Fiscal Year' 1982, and at the rate of forty ( 40) 
eents per rn:i10 for Fiscal Yea.r 1983 on the most (·Urec:t route. In order to 
quaJ.ify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or othet, level changing device designed to p;~ovide access for a 
wheel cha :Lr. 

Reimbursement for us".~ of a motorcycle on official State business shaJ.l be at 
the rate of twelve (12) cents per mile for Fiscal Year 1982, and at the rate 
of thirteen (13) cents per mile for Fiscal Year 19-33 on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when His 
deemed in the best interest of the State. Mileage reimbursement in such cases 
shall be at. a rate of .for,ty (/.JO) cents for F:;.seal Yec1.r- 1962 1 and at the rate 
of forty three Ut-3) cents per mile for Fiscal Year 1983 and shall be based on· 
the shortest route br,sed on direct air mileage between the point of departure 
and the destination. 

Deviations from the most direct route, such as vi6inity driving or departure 
h·om the employee I s !"esj_cJence 1 shaLl be shown separatcJ.y on the employ0e I s 
daily exp2nse record and reimbuPsed under the foregoing Pates. Actual payment 
of ttjJ.l cllai'ges and parking fees sha.11 be re.imbur.sed. lm employee shall not. 
be recuircd by the Appointing Authority to carry automobile insuraJ1ee coverage 
beyoni that required by law. 

Section 3. .f<2~-~grc.:i.::-il Tra:r:i~PSJt~_.§i:ti<2!2:. When an employet?- is required to use 
commerci.al tnrnsport2J:.ion (a:i.r- 1 taxi, rentBl car, etc.) :Ln connection with 
authorized business of an Appointing AuthoPity, the employee shall be 
rei.mbur'sed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratui t.:i.es may be ine1uded in cornrnerc.:tal travel costs. When an employee has a 
reservation for a fhght that is not goJng to be used, such employee sl:iall be 
accountable for the cancellation of such reservation, 

Section 4. L,odg_!ng_)l~t~en;::;es •. ErapJ.oyees i.n travel status who :tncur expei•ses 
for lodging shall be allowed aetual roasonabl(~ co~1 1:s of lodging, Charges 
sha.11 be reasonable and consi11t.ent with the facili tict; available. The 
J'\.ppoj_nt.ing J\.utl1orH.y may authorj_ze th,~ use of r·ent .:i.l housing when the u:Je of 
regular hotel or mot.rd. accommodat:i.ons would result :ln a e;reatRr cost to the 
State. 
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.Section ~~. Meal !U..lm}a~1g_~~I~~ Ernploy(1es assl(:';ned to be in travel status 
between the employee' :J temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasona.bJ.e gratuity under the f9llowing conditions: 

A. Breakfast. 

Breakfast 1~eirnbursements may be clai.med only if tl:te employee is on 
assignment. 3W'"Y from his/her home station in travel statmi overnight 
or departs L~om home in an asslgned travel status before 6:00 a.m. 

B. Noon Meal. 

For employees stationed outside the seven (7) county motropolitan area 
the followine; shall apply: LLJnch reimbursement may be claimed only if 
the employee j_s in travel ;:3tatus ax1d is performing required work more 
than thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal noon meal 
period. 

For employees stationed iri the seven (7) county metropolitan area tile 
follm-1ing sbo.11 apply: Employees shall not be reimbursed for noon 
meals obtained in the seve11 (7) county metropolitan area except when 
authorized by the Appointing Authority as a special expense prior to 
incurring su0h expense. 

Dinner. 

Dinner reimbursement may be claimed only-if the employee is away from 
hj_s/her home staUon in a travel status overnight or is required to 
remain jn a travel status untH after 7:00 p.m. 

D. Reimbur:s emen t lullount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

Fiscal 
Yea·r 
19!lg_ 

$1-l,5L) 

$:5 .50 
$9,50 

Fiscal 
·Year 
1983 

$ 5.50 
$ 6.50 
$10,50 

Maximum reimbursement for meals outside the state or on trains, 
including tax and gratu:i ty, shall be: 

Break.fast 
Lunch 
Dinner 

<!· 
'V 

Fiscal 
Year 
1982 
~) .00 

$ 6.00 
$11.00 

Fiscal 
Year 
1983 

~6 6 11 00 
$ '( .00 
$12.00 

Section 6. Per_~'2!F·-il ___ ExrH:~w;es. Personal e:iq)ensos ::'or purposes of this Artiele 
ar8 clefi.nc:d as dry clt';~ming, laundr'y, and baggage handlJng. Employees 
cont:Lnuing in a. travr,1 :;;tatus in excess of one weeli: who clo not return home 
duriu;::,: that week :,ny cLLi.m rei.rnbur3cment not to excE>cd $7 .00 per week for 
laundry or not to exceed $6.00 for dry cleaning and pressing expenses for oach 
week after the f:irr:;t week:. If m1 emplc,yce returns home during a period of 
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time; in which he/she continues in travel status, the employee is not eli.gi.ble 
for reimbursement for laundry, dry clemi:i.ng or pressing in the subsequent 
week. Receipts must aecompany the claim for rej_mbursement. The employee's 
judgment is to be used regarding baggage handling, expense. No reimbursement 
shall be made for per:-JonaJ. phoqe calls, valet service, or similar personal 
expenses .. 

Seotfon 7, Special_Expense;,. When prior approval has been granted by an 
Appointing Authority, special expenses) such as registration or conference 
fees and banquet tickets, j_neurred as a result• of State busj_ness I shall also 
be reimbursed. 

Section 8. Te!!J:2.~:_ary_ Field Assignm<'~l]_t.. Employees away from their desig11ated 
pernio.!11;:;r/c. or ternporary station on unfj_nished assignments may be allowed 
mileag.g rei.mbursement for trips to their stations on al terna.te weekends. An 
employee may return to the station each weekend at State expense if the cost 
of such return is less than that of remaining in the f'teld. 

Section 9. MembershipJ.:~). in Professional Org_~ni~9 ti<;_:;g~_ In each fiscal year 1 

the Appointing Authority agrees to reimburse employees in the bargaining unit 
for membership dues p3id to professional orgard.zat:Lons related to the 
employee I s job up to a maximum of $50 each fiscal year or at the discretion·'"Of 
the Appointi.ng Authority, up to $100 each f:i.scal yoar. 

Under no circumstances wi11 the Employer reimburse membership dues to an 
employee for payment to an organj_zaUon, one of whose purposes is to negotiate 
terms and conditions of employment with the Employer. 

Section 10. R_~ent of E~~~~es. Upon submission to the Appointing 
Authority, on the form prescribed by the Appointing Authority, an employee 
shall be reimbursed for expenses incurred by the employee within two (2) weeks 
from the time e:x.pense report::; are sub mi t.ted to the Appointing Authority. 
Where practical, the Appointing Authority may be billed directly. 

The Appointing Authority shall advance the estimated cost of travel expenses 
whePe the antic.ipa.ted expenses total at least fifty dollars ($50 .00) 1 provj_ded 
the employee makes sur:)h a request a reasonable per:i .. od of time fn advance of 
the travel date. 

AHTICLE XX 
HELOCJ1TION EXPENSES 

Section 1. AuthorizaUon. When it has been determined by the Appoj_ntj_ng 
Authority that an employee is required to be transfer1~ed or reassigned to a 
different work station, the cost of moving the e_mployee ::1hall be paj_d by the 
Employer. 

When an employee must change residence as a condition of employment or in 
order to accept ,rn appointment at a higher sRlary range offered by an 
Appointing Authority, the move ::::hal1 be considered to be at the initiative a.nd 
in the best interests of the Employer and the Appointi.ne l\.uthorj_ ty shall 
approve the r·eimburse:ments of relocation expenses in accordane:e wit}) the 
provisions of this Article, Employf,es who are rea3signed, transferred, or 
demoted to vacant positions in their Appointing Authority due to the 
abolis~nent (including transfer to another governm0ntal jurisdiction or a 
privat," entcrpr1se), removal to a new location, or removal to another 
AppoinUng Authority of' all or a major portion of the operations of the:i.r 
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Appo.int::i..ng Authority shall receive relocut:i.on expen,)es in accordance with the 
provLn.ons of this Arti.cle. Employees who are cJ.emotecl dur:\.ng their 
prob2t.ic)nary pcrj_od, after the:i.r fifteen ( 15) calendar day trial period, shall 
receive those relocation expenses provided in Sect.ion 2, Paragraph C and D, of 
thin Article. 

An empJ.oyee who is tran.sferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employ9e's 
sole benef:i. t shall not be ent.i tl<~d to reimburserncmt for 1~e1ooa tion expemJes. 

Eligib:Uity for reirnbt:u';rnment of relocation expenses shall be limited to those 
moves where tbe new work location is ,,it least thirty--five (35) miles or more 
from the empJoyee' .s current work 1oca'i-:Lon or change:3 in residence required by 
an Appointing Authority c:;_s a condition of employment. The provislons of this 
Article :3hall not apply to employees who currently commute thirty-five ( 35) 
miles or more to their work locat:ion unless the emi)loyee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement. for reloc..a tion expenses shal1 be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrarigements have beeri approved by the Appointing Aut.hor.i. ty. 

Section 2. Cove re~ E;:pe~~es. Employees must have reoei ved prior 
authorization from their AppoinU.ng Authority befm·e incurring any expenses 
authorized by this Article. 

A. _Ira.veJ. Sta~us. Employees eligible for relocation expense::; pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of 
niriety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the en1ployee I s spouse sho.11 be borne by tbe Appointing 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. ReaJ.tor 1 s FHis. Realtor 1 s fees of up to six (6) percent of the sale price 
of the e;-nployee I s dor,1ioilo sha.11 be paid at thf: discretion of the 
Appointing Authority. 

C. Moving_ i<;~nse~. The Employer shall pay the cost of' moving and packing 
the employee I s household goods. The employee slrn.11 obtain no less than 
two (2) bids for pack:i.ng and/or moving househo:~d goods and approva1 must. 
be obtained from th1;:) Appointing Authority prior to any commitment to a 
mover to ei.ther pack or ship the employee I s household goods. The Employer 
sha11 pay frn~ the moving of house traiJers if the trailer is the 
employee I s dornici1c, and su0h reimburser,1ent .shall include the cost of 
transporting support blocks, skirts, and/or other attached fixtures. 

D. !i?-SC(·?lJ..=mec~~~~--~P.£!2.~~~-' _ The employee ,;;J-iall be reimbursed up to a maximum 
of $350.00 for thP necessary miscellaneous expenses directly related to 
the movt:,. These expem1es may include i,uch i tc1:m-:: as: disconnecting and 
connecting appl ici.nce:3 and/ or u tJ li ties, thA cost of :Ln;3ur·ance for· property 
darna_ge du Ping the. mov0:, the reasonab1c transportation coots of the 
empJ.oyE,e I s fnmi.ly to the !18\,r \,ork location at thE:i time tha move in made 
inc1uding meals z,nd 1<.xJg.tng Umeh exp,'";v;cs shall be consistent with the 
provi.sJ onr1 of' fu-•t1cle XIX (Expense Allowances), or other direct costs 
a·ssociatc,d with 1·ental or> pln'clrns<:, of anot.her residence. No re:i.mbursernent 



will be made for the omit, of improvements to new residence or r·ei.mbursable 
deposits required in connection with the purchase or rental of the 
residence. 

Neither the State of Mi.nnesota nor any of its Appointing Authorj_ ties shall 
be rusponsi!Jle foe ar,y loss or damage to any of the employee's household 
goods or personal effects as a result of such a tram,fer. 

ARTICLE XXI 
NON ~-DISCRIMINATION 

Section 1, Con.sistent.Jpplication. This Agreement shall be applied equally 
to all employees in the bargaining unit without discrimination as to sex, 
race, co1or 1 croed, naU.onal origin, pQlitical affiliation, physical handicap, 
marital statu.J, or age 1 subject, however·to the mandatory retirement age 
specified by the law. The CouncH shall share equally with the Employer the 
responsibilities established by this Artiol~. 

SecUon 2. Ernplo,vee Respnnsi bili 1::Y. Employees covered by this Agreement 
shall perfonn their duties and responsibilities in a non-discriminatory manner 
as such duties .and responsibilities involve other employees and the general 
public. 

ARTICLE XXII 
COMPLETE AGREEMENT AND WAIVER CLAUSE 

Section 1. Complete Agreement Between Parties. Both parties acknowledge that 
during negotiaUons .resu1 ting :Ln this Agreement, each had the unlimi tecl right 
arid opportunity to ma.kc demands and proposals with respect to any subject or 
matter not removed bJ 12.w, rule, or regulation from the m·ea of oollee:tive 
bargaining, c1nd that the understaHdings and agreements arrived at by the 
parties after the exorcise of thnt right and opportunity are set forth in this 
Agreement. Tlnrefore, the Employer and the Council 1 for the duration of this 
Agreement, each voluntarily and unqualifiedly waives the right and each agrees 
that the other shall not be obligated to .bargain 0.ollectively with respect to 
any subject or matter referred to or covered in this Agreement or with respect 
to Emy subject ct' matter not speciflc~lly referred to or covered in th.is 
Agreement, even thoug:b such subject or matter may not have been within the 
knowledge or contemplation of either or both of the pa1:..ti.es at the time that 
they negotiated or s1gned tbis Agreement. 

It is understood by the parties that this contract ls the entire Ag11 eement and 
concludes negotiations for the 1981-83 biennium, a~ct the provisions which 
estabUsh wages ai,d economic fringe benef'i ts mu.'3t be submitted to the 72nd, or 
subsequent session of the Minnesota Legislature or the Legislative Commission 
on EmpJ.oyce Re:J_ation.s for approval prior to imp1ementation. According1y 1 both 
parUes plc!dge their complete and active support t:oward early affirmative 
act.ion by tbe Legislature. Concurrently, the parU es further agree- not to 
support or seek to modify its terms through 1eg:i.aLative action which .. :auld 
al tee the express provisions of this contract. The Ernploye1~ shall dcaft all 
nece::,sary legislation cequired to implewent fully the provisions of this 
AgrE'("ment. · 



AHTI CLE XXIII 
Sf1VINGS CLAU::m 

This Agreement is intended to be in conform:\:ty with all applicable and valid 
feder:11 and state J;:,ws and rules and regulations promulgated thereunder having 
the force and effcc t uf 13.w. In the event that any provision of this 
Agreem~~nt is foinid to be inconsL::tent with such statutc~s I rule:3, or 
regulation3 1 the prov:i:c,ions of tbe latter shall pr-ev;:dJ.. If' any provision of 
this J)greement is found to b,:: invalid or vnenforeea ble by a court or other 
cornpdent out.hor:\.ty having jud.sdict:Lon, then such prov.Lsion shall be 
consldered void> but all. other- valid provisions shall remain in full force and 
effect. 

If any provision or portion of thi.s f\gi~eement is pr·evented from being put into 
effect because of applicable legislatjve action, Executive Order or regulation 
dealing with wage and price controls, then only such speoific provisions or 
portion speeif:i.ed in such decisions shall be invalid 1 the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement.. 
Provided, hoi;,rever, any pr-ovision of this Agreement so prevented from being put 
into effect .:ih3.1l become eff'ec tive at such tin1e 1 1n such amount3, and for sueh 
periods 1 retroact:LveJy and prospeot:i.vely, as will be perrni tted by law at any 
time cjuring 'c}Y:; life of this Agreement or any extension thereof. 

ARTICLE XXIV 
DURATION 

This Agreement shall be effeeti ve as of the day of , 1982, and 
shall remain in ful1 force and effect tl1roue;h the 30th day of cTune, 1983. It 
shall be automatically renewed from biennium to biennium thereafter unless 
c:Lther party Rhall nct:Lfy the other in wPl ting no later than August ·15 of even 
numbered years that it desires to modify the 1\.gr2erHent. This Agrec::ment shall 
rema:ln in full force and effect during tho period of negotia.tions and until 
notj_tJe of termi.na tior1 of this /\greement is provided to the other party in the 
manner se~, forth :i.n the follmd.ng para.graph. 

In the event that eHher party desires to terminate this Agreement 1 

wri Veen not:i.ce must be g:\.vr,n to the other party not less than ten ( •jO) daYf3 
prior to the desired ter1d.nati.on date which shall not be befm~e the expiration 
date set forth in thG preceding paragraph. 



In wi tncr:;~1 whereof, the parU.e~i hereto have set their hands as the full 
and complete Agrecm1:mt between th~, parties for the duration specified 
this ____ day of___ , ------·· _. 

FOR THE COUNCIL FOR THE EMPLOYrrn 

---------···----------
Exe cu t:Lve Dir·ector Comm:i.:.:1sioner of Employee Relati.ons 

-·--------------------
President State Labor Negotiator 

Vice PresidET1t Assistant State Negotiator 

Past. Pres:i. clent Labor Relations Representative 

Bargatning Team Member 

Bargaining Team Member 

Bargaining Team Member 
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ADDITIONS TO UNIT 1,, 12 
SOCIAL NAME: 
SECURITY# ! L1is·r 

! 

I 
I 
I 

I 
i 
I 
! 

!)ELETIONS FROH UNIT ift 12 
l 
l 
I 

~~DE~ETIOi11 REASON CODES: 
... Terrn:.nated Erfplcy~;ient 

APPENDIX A 

PERSONNEL TRANSACTIONS 
FOR BARGAINING UNIT if 12 (MGEC) 

CLASS 
FIRST . M.I. CODE 

I 

I 
I 

I 
! 
I 

2 - Transfer!0 ed to another Apl)ointing Authority. (Indicate Department.) 
3 - Promoted to class not in ,mit. (Indicate new class.) 

Df.?Dlj\ 
,.J!. .L .. 

DELETION 
CODE* 

4 - Transferred to non--bargaining unit position in same class. (Attach Explanation.) 
5 - Other - EXplain: 

. SEND TO: ~GEC, Room 140 1 555 Park Street, St. Paul, MN 55103. 

; HOME ADDRESS i 

-

co 

SIGNATURE 

TITLE 

DATE 



I 

"iE 

5 T .;.· 

APPENDIX B 

SALARY RANGE ASSIGNMENTS ______ , _____ _ 

Graduate Engineer 1 

Land Surveyor 1 

Graduate Engineer 2 

Principal Engineering Specialist 
Hadi o Engtnec:>.r 1 

Land Surveyor 2 
Radio Engineer 2 
Senior Engineer 

10J Principal Engineer 
Pri.noipaJ L::ind Surveyor 

13I Administrative Engineer 



•·c:u 
~- :·!·;3 Hcinge 

i" 

2 

E 3 

E 4 

6 

r. 7 

9 

10 

11 

12 

E 13 

YR 
MO 
liR 

YH 
MO 
m: 

YH 
MO 
llH 

Yn 
MO 
BB 

YR 
1:0 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

Yi, 
110 
HR 

YR 
MO 
rm 

YR 
MO 
HR 

rn 
110 
llR 

)'.R 
t•:o 
llll 

18, ~iOO 
1'.ill;:> 
n.w; 

19, 1 ?6 
159-'I 
9 .16 

19, '(911 
16:,0 
9 ,liB 

20,liG3 
1707 
9.81 

21,2n 
17GS 

10.16 

21,9115 
1829 

10SI 

22,738 
1895 

.. 10. 89 

23,57 11 
1961\ 

11. 29 

21J l /:30 
2036 

11. '(0 

25,307 
210Y 

12.12 

26 l ;~r~:·; 
21135 

12. •;6 

27 I 1[\(i 

?265 
. 13.02 

28, 1G'T 
2~)1i7 

13 • li9 

•·i._,:·p ______________ _ 01 
A : ·'00 Co·:k' 

';\ -- Yc:-,1~1y Sf\lary R:1te 
,;J ... Mont.i!Jy f.:Jlnry Hat.c 
...... H('Utly Sal0ry Hato 

19, 12G 
f)9l! 
9. 16 

19,791; 
16'i0 
9,110 

201 11c3 
1707 
9.81 

21,2111 
1768 

10. 16 

21, 911S 
1829 

10.51 

22,738 
189:i 

10.89 

23, 571~ 
196!1 

11.29 

24 ,1130 
2036 

11. 70 

25,:,d'/ 
2109 

12.12 

26,225 
2185 

12.56 

2'/, 186 
2265 

13.02 

28 l 16'{ 
231t'7 

13,49 

29 ,2i 1 
~d13t1 

13,99 

19, 79 11 
1650 
9. 1/B 

20,11n3 
1707 
9,H1 

21, 2111 
17GB 

10.16 

21, 91!5 
1829 

10. ~i1 

22,738 
1B':J5 

10.89 

23,'57 11 
1964 

11.29 

24,1130 
2036 

11. 70 

25,307 
2109 

12. 12 

26 1 225 
·2i85 
12.56 

27,186 
2265 

13 .02 

28 I '16'{ 
23117 

13. 119 

29,2·11 
211311 

13.99 

30,2311 
2~"i?0 

111.IHl 

BAl,G;\Hiltl(; !JNt'l' 1? 

Efl'nd.:tV·'.! ,July 1, 1981 

20, 1183 
170'{ 
9.1:;1 

2·1, 21/j 
1?C8 

10. H, 

?.'i J 916 
1B29 

10. '., 1 

22,738 
1895 

10.e9 

23, :5711 
19611 

11.29 

24,430 
2036 

11, 70 

25,307 
2109 

12.12 

26,225 
2185 

12,56 

27 I 1t\6 
2265 

13.02 

28,167 
23117 

13, 119 

29,211 
211:ill 

13.99 

30,2311 
2520 

111. 1,3 

31, 11211 
2619 

15,05 

2] I 21lt 
1768 

10. Hi 

?.l ,<)li'.> 
18?9 

10. 'J 1 

22,BB 
18')'.i 

10.89 

23 J :i71i 
19611 

11.29 

211,1130 
2036 

11, 70 

25,307 
2't09 

12. 12 

26,225 
2185 

12,56 

27 I 186 
2265 

13.02 

28, 167 
23117 

13,49 

29,211 
21134 

13,99 

30,23t1 
2520 

]lj, 118 

31, 11211 
2619 

15.05 

3;0, 'i73 
;n111 

15. 60 

2l ,9 1i5 
·1n;:..9 

?2,738 
13(6 

10,)}J 

~3 I ~;'/ll 
19(:lj 

11.29 

2i1 'l;JO 
2036 

11.'/0 

2'j I 307 
2109 

12. 12 

26,225 
2185 

· ,·2. 56 

2'/, 186 
2265 

13.02 

23, H17 
23li'{ 

1::,.119 

29, 21 ·1 
:~11311 

13,99 

. 30,2311 
.2520 

.111, l,8 

31, 11211 
2619 

15.05 

32,573 
27111 

15,60 

33, 78 1i 
2815 

16. 18 

22,'{38 
1e9r; 

Ill. !l') 

23' ~;'/II 
FJ6'1 

11. :,9 

?11, 11°:o 
2036 

11.70 

2~~, 307 
2109 

12, 12 

26,225 
2185 

12.56 

27 I 1fl6 
2265 

13.02 

28, 167 
231n 

13. 119 

29 J 211 
2113\ 

13, 99 

30,2Jli 
2520· 

111.48 

31,1124 
2619 

15.05 

32,573 
271 11 

15.60 

33, 7811 
2815 

16. 1G 

35,078 
2923 

16.80 

23, :,'(Ii 
19611 

11.29 

2~1, !1:~o 
?CJG 

11.'/() 

25, ':::u7 
2109 

12. 12 

26,225 
218'.i 

12. ~;6. 

27, 186 
22fi5 

13,02 

28 J 1 O'{ 
2347 

13. 119 

29 J 211 
21131, 

13,99 

30J231-i 
2520 

14 .118 

31 '11;21-t 
2(,19 

15,05 

32,573 
2711.1 

15 ,60 

33, 7811 
231'.; 

16. 18 

35,078 
2923 

16.GO 

36 1 ~!89 
30211 

1'/ .38 

211,iuo 
203(. 

i 1. 7C: 

2S, _)O'f 
;: 109 

.. ,?. 12 

26,?25 
212,5 

12.56 

27,166 
2265 

13.02 

28 l 16'( 
231r, 

13. 1l9 

29,211 
211311 

13. 99 

30,2311 
2:520 

14.~8 

3'1 ,4211 
2619 

15 ,05 

32,5'T3 
27111 

15.60 

33, '(811 
2815 

16.18 

35, 0'{8 
2923 

16.So 

36,2139 
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The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction . Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage . This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employee's 
coverage . When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage . 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan. Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment . If approved, the life insurance remains in force until death. 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages. Eligible are coordinated with the benefits of other group plans . You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step­
children . 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 

The State of Minnesota pro­
vides, where available, two com­
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor­
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza­
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con­
cept, members must use the ser­
vices of HMO affiliated physi­
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel­
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(In-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 daI 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations (except to obtain 
employment or insurance), well baby care, 
immunizations, vaccinations, allergy treatment or testing . 
Health education programs are available through CMGHP 
medical center. 

100% coverage 

Member pays $2 a prescription for up to 34 day supply . 
Drugs available at CMGHP medical center or participating 
pharmacies. 

Available at reduced cost at participating optical stores. 

100% coverage up to 30 days a calendar year. 

20 visits a calendar year , member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health . 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum. 

100% coverage for hospitalization and emergency room . 
Physicians fees: 80% of fair and reasonable charges . 

Preventive dental care for children to age 12. 

No restrictions. 

CMGHP provides conversion to a non-group CMGHP 
membership. 

COORPINATED HEALTH 
CARE 

100% cov 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

in semi-private room for at least 365 days. 

100% covered while coverage is in force . 

100% coverage for health evaluations, immunizations, 
hearing exams, eye exams, well child care when provided 
or referred by CHC physician. Allergy testing and 
treatment covered 100%, shots at $10 for six months. 

GROUP HEALTHASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for routine annual physica ls and 
immunizations, PAP smears, well baby and child care. 

Member pays $10 at CHC faci lity or other facility in life Member pays $10 a visit at hospital where GHA has staff 
threatening emergency, co-payment is waived if admitted privileges . 
as a bed patient. 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy. Member pays $4 at any other 
pharmacy . 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center . 

$15 a day 1ayment, maximum confinement 30 days . 

Member pays $1 a prescription at participating 
pharmacies. 

Not covered. 

100% coverage in semi-private room for 70 days in any 
12 month p~riod when under care of Range Mental 
Health Center. 

GROUP HEALTH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days . 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations (except to obtain 
employment or insurance) , well baby care, 
immunizations, and allergy testing and treatment. 

100% coverage 

Members pay $.50 a prescription for up to 34 days suppl 
of drugs included in GHP formulary. Pharmacies availabl 
in ten GHP centers . 

Available at GHP cost when purchased at GHP centers i~ 

Metro area. i 

100% coverage by GHP Mental Health Department up to 
30 days a contract year. 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff . Coverage 
6th through 25th visits, maximum 25 visits per year . Must under care of Range Mental Health Center. limited to 20 visits per year at a member cost of $10 per 
be under the direction of a CHC physician . visit. 

Member pays $15 a day 1st through 30th day, $25 a day 100% coverage to benefit limit for 73 days in any 12 
31st through 73rd day, maximum of 73 days . month period when under care of Range Mental Health 

Center. 
1st through 5th visit covered in full, 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit when under care of Range Mental Health Center 

Supplemental benefits covered at 100% after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

Out-patient: Amount charged is paid in full for services at 
a hospital ; scheduled benefit allowance for visits to 
physicians office . In-patient : Full coverage in semi-private 
room . Surgery, anesthesia, and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to sound natural 
teeth, excision of tumors, and exostoses . 

No restrictions during open enrollment periods. 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area. 

Limited dental benefits available. Contact plan office for 
details. 

No restrictions. 

Member may convert to an individual plan . A special Full plan level of benefits if in plan service area . 
package is available to member who leaves metropolitan 
area. I See certificate) 

100% in-patient coverage for 73 days while covered and 
when authorized by GHP chemical dependency 
counselor . 

100% out-patient coverage. 

90% for skilled nursing care, rental or purchase of 
durable medical equipment when prescribed by GHP 
physician . No maximum. 

For medical emergency, 100% coverage for inpatient 
hospital. Outpatient hospital 80% coverage for medical & 
misc . services . 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage during 
annual open enrollment period or as a new employee . 
Accidental injury to sound natural teeth when care 
provided by GHP . Member pays lab charges. 

No restrictions. 

GHP provides conversion to a non-group HMO 
membership in GHP. 



HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered whi le coverage is in force. 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician. 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

y Member pays $2 per prescription at HMOM 
participating pharmacies. 

1 Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers . 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a calendar year. 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician . 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care. 

No coverage for routine dental care. Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician . 

100% coverage with exception of non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota. 

MED CENTER HEALTH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays$ 15 a visit, waived if admitted for same 
condition within 24 hours. 

Member pays up to $2.50 a prescription for 30 day supply 
(90 days for birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin . 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidscene" selection. 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider. 

Member pays $10 a visit to a maximum of 30 visits a year 
when approved by a plan mental health provider . 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor . 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care . 

100% coverage if referred by MCHP physician ; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment . 

80% coverage for treatment due to accident if treated 
within six months of accident . No other coverage even if 
hospitalized. 

No restrictions. 

Conversion plan available through Northwestern National 
Life Ins. Co. 

NICOLLET EITEL HEAlwTH 
PLAN 

100% coverage in semi-private room for unlin 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

days. 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams, 
immunizations, allergy injections and well baby care . 

Member pays $15 a visit, waived if admitted within 24 
hours of visit . 

PHYSICIANS HEALTH 
PLAN 

1, coverage in semi -private room tor unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams !except for 
employment or insurance) , well child care, 
immunizations, injections and allergy shots . 

Member pays $15 a visit for emergency room and out­
patient services through any participating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3.50 a prescription or refill for up to 
day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
supply of birth control pills) . Benefit applies out of area . drugs. Birth control pills: 3 month supply. 

$50 credit through Benson's, Target, or Dayton 's tc,ward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers. 
is a prescription change. 

Member pays $20 a day, maximum 30 d )er 
confinement . 

Individual therapy: member pays $10 a visit, maximum 50 
visits a year. Family therapy: member pays $15 a year. 
Group therapy: member pays $5 a session , maximum 50 
visits a year. 

Member pays $250 an admission . Stays of more than 21 
days need advance approval of NEHP. 73 days per year . 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1 ,500, then 
100% up to $250,000. 100% coverage if referred by Plan 
physician. 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member . No covetage 
for dental hospitalization unless medically necessary. 

No restrictions . 

Four insurance conversion options available through 
Northwestern National Life Ins. Co. 

requires member be evaluated in advance by PHP 
tal health designee (unless an emergency) before 

beginning or continuing in- or out-patient treatment for 
mental health . Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year. 
Member pays $10 each out-patient visit, up to 30 visits a 
calendar year . 

Same coverage as above. 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood . 

100% coverage for referrals if approved in advance by 
PHP. 80% of'first $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year. 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident. Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
tr -nent or was aware of prior to enrollment in PH P. 

If remaining in the servicing area, benefits remain the 
same except for co-payment of : $3 per office visit 
!except for preventive benefits) $15 for eye exams, and 
20% for the first $2,500 of in-patient hospital expenses 
per confinement . Members leaving the area may select 
one of the Mutual of Omaha conversion plans. 

SHARE HEALTH PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment . 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter . $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, 13 month supply of birth control pills) 
when purchased from participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit , up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/ or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits covered at 80% . Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1 ,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls, exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic . 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area . Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist . 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 80% of charge when 
performed by a participating dentist . 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist . 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person. 

GROUP HEAL TH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
facilities . 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
facilities . 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilities . 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 
Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEM ICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOS PIT AL VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MI SC ELLAN EOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Ful l coverage in semi -private room for 70 days. 

Fu ll coverage in semi-private room for 73 days. 

Fu ll coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonab le fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

80% of first $750 

Remainder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Medical. 

Full coverage of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description . 

80% paid under Major Med ical. 

See Major Medical description. 

$100.00 calendar year deductible per person. 

80% reimbursement on expense exceeding the 
deductible. 

$500,000 maximum . 

Central Minnesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St . Germain St ., St. Cloud, MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th, St. Cloud, MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave. , St. Pau l, MN 

WEST MEDICAL CLINIC 
Time Medical Bldg., St . Paul, MN 

ST. CROIX VALLEY CLINIC 
921 S Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN. - Near Cedarvale Shopping Ctr . 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave ., Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

Group Health Association 
of Northeastern Minnesota 
Phone 218-749-5890 

CLINICS 

ADAMS CLINIC 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia -Aurora , MN 

LENONT PETERSON CLINIC 
Virginia , MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc. Phone 641-3100 

• GROUP HEAL TH COMO MEDICAL CENTER 
2500 Como Ave. lat Hwy 280) , St. Paul , MN 

GROUP HEAL TH WEST MEDICAL CENTER 
1533 Utica Ave . So. lat Hwys 12 & 100) 
St . Louis Park, MN 

' GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St . & Nicollet Ave. , Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave ., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No., Brooklyn Center, MN 

• GROUP HEAL TH RIVERSIDE MEDICAL CENTER 
606 24th Ave. So. , Minneapolis, MN 

* GROUP HEALTH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St . Paul , MN 

GROUP HEAL TH BURNSVILLE MEDICAL CENTER ARCADE CLINIC 
200 Nicollet Blvd. E., Burnsville, MN 651 Arcade , St. Paul 55106 

' GROUP HEALTH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av . NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth , MN 

LENONT-PETERSON CLINIC 
830 9th Street No. , Virginia, MN 

COMMUNITY HEAL TH CENTER 
4th St. at 11th Ave ., Two Harbors, MN 

' DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St, Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd. , St. Paul. MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul , MN 

HMO Minnesota (HMOM) 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state. Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals) . Prescription drugs are 
available at over 400 participating pharmacies. An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department. For more information, call 
612-456-8485 or 218-722-4685. 

Med Center Health Plan 
Phone 927-3263 

CLINICS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St. , St. Louis Park 55416 

PLYMOUTH SATELLITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd. , Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg ., 825 
South 8th St., Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N.W . Zilla, Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy. 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av ., Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC , P.A. 
3320 Bellaire Av , White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St . Paul Rd ., Maplewood 55109 

SCENIC HILLS CLINIC 
261 No. Ruth Street, St. Paul 55119 

GORMAN CLINIC 
234 E. Wentworth Av ., West St . Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av., North St . Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av. , St . Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St. Paul 55106 

FAM ILY PRACTITIONERS, P.A. 
7460 So. 80th St., Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr., Woodbury 55119 

NORTH SUBURBAN FAM ILY PHYS ICIANS 
404 W . Hwy. 96, Shoreview 55112 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEALTH CENTER 
15950 Franklin Tr . S.E., Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN'S HOSPITAL 
403 Maria Av., St. Paul, MN 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe . Blvd ., St. Louis Park, MN 

Nicollet/Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd . 
Burnsville , Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina, MN 

CHILDREN'S HEAL TH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area . Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies. A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 340-7800 . 

Share Health Plan Phone 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av.N ., Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av. NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av.S., Bloomington, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd ., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St. Pau l, MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S ., Edina, MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium . If approved, the life insurance remains in force until date of death . 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1 ,000 Dependent Life Or Spouse Per $1,000 Dependent Life 

Under 30 $.06 $.22 45- 49 $ .18 $ .46 
30 - 34 .10 .30 50- 54 .35 .80 
35 - 39 .10 .30 55- 59 .50 1.08 
40 - 44 .18 .46 60- 64 .85 1.80 

65 - 69 1.56 3 .22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit d9es not exceed 66 2/ 3 of the monthly salary. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit Cost Per 2-Week Pay Period 

$140 $1 .32 
170 1.61 
200 1.88 
250 2.36 
~0 2.M 
400 3.78 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period. 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000) . It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee) . The rate for a $5,000 unit is$ .15 per 2-week pay period. 

NOTE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St . Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits. 

F. 14620 Rev. 9-81 



MEMOHANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
llND 

MINNESOTA GOVEI\NMENT ENGINEERS COUNCIL 

ThiE1 MF.:.morandum of Under~'ltancling :i.c:; made and rn1tet•(cd into this 7th day of 
December, 1981, by and between the State of Minnesota, herejnafter referred to 
as the .EMPLOYER and the Minnesota Government Engir,eers Council, hereinafter 
referred to as the A~SOCI8TION. 

J::,ay_c)ft_& Recal1 _ __j.n_tJ:ic Minnesota Departn:ent of Tra.nsportatic:J 

The parties &gree that the Layoff & Recall article which t@s tentatively 
agreed to on SeptcmbE.!r.· 3, 1981 is in effect from December 4, 198 7 for the 
Minnesota Department of Transportati.on only. 

The parties further agree that said article is am8nded as follows: 

"C. yJ.a~~ifJcatt2Jl. __ Senior•j_~;l.• 1 Classifieation .Seniority I is defined as 
the length of continuous service in a spH:if:Lo job classification 
withiri the ,1.genoy 2"1-icl 5.ts predecessor agrncies. 

When an employee demotes, bumps or transfers. back to a 1weviously 
held_ classification, Classification Seniority in the class to which 
the employee demotes, bumps or transfers ,shall include Cla.ssificat:i.on 
Seniority in the class from which the employee is demoted, bumped or 
transferred a~, well as any Classif:Lcation Seniority previouslr 
acquired in the class to which the employee demotes I bumps or 
transfers. 11 

The parties further agree that any relocat:i.on expenses incuri0 ed under S_ection 
5 of the layoff and recall article will be subject to the tentatively agreed 
to Relocation Expense article. 

In witness whereof, t.he parties have hereto set their- hands on the date first 
rnentJ.oned above. 

FOR THE COUNCIL 

/s/ Dave O'Connell 

FOR THE EMPLOYER 

Isl James P. McKane ------~--~------------
James P. MeKane 
Mn/DOT Labor Relations Director 

Isl . Nan~yJfoClure 
Nan~y McClure 
Assistant State Labor Negotiator 

- 5 i •• 



LETTEH OF UNDEW:,TANDING 

BETWEEl·r 
STATE OF MINNESOTA 

AND 
MINNESOTA GOVERNMENT ENGINEER,S COUNCIL 

This letter t3upplcment;3 the Memorandum of Ur,,forstanding between the State 
of Mj_nn"~sot2 and the Minnesota Government Engineers Council, which was 
entered int.o on Dec-~~inber 7, 1931. 

For purpo::es of class:ifj_caU.on senior.i.ty time served in the class1f.ication 
of Enginee1, Pr-inc5.pa1 w:Lll be credj_ted to the olai:isification of Land 
Surveyor, Principal. 

In witne::-;s t:11ereof, the partj_es hGreto set their hands on the 11th clay of 
<January, 1982. 

FOR MGEC 

Isl Dave 0 1 Conncl1 

For the State 

James P. McKane 
Mn/DOT Labor Relations Director 

Isl Nanqy A. McClure 
Nancy 11.. McClure 
Assistant State Labor Negotiator 

MEMORANDUM 
OF 

UNDERST.t\J1DING 
Insurance Provisi.ons 

Section 1. In.surance. Both the State o.f Minnesota and the Mj_nnesota 
Government Engineers Cou.ne::L.l agree to iEr,,lement the provisions of the attached 
Insu1°crnce Article 1 whiell docwncnt repre~;ent.s the agreed upon Insurance Article 
for the 198·1-1983 Collective Bargaining Agreoment. The terms of s2,id article 
shall be effective on October 7, 1981, the commencement of the new insurance 
pro gr::i m yea-r. 

Section 2" Insurance P9yment. .__ The par ti.cs agree that notwithstanding the 
provisions of Section 41 Insurance Payment, of the attached Insurance Article 
employees mu.st be enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 21, 1981 in order to receive the first *50. 00 
insurance payment, and that such payment shall be made in November, 1981. 

Section 3. Open Enrollment.. The parties agree that notwil:hst2x1ding the 
provisions of Section 11, Open EnrolJment, of the attacl1ed Insurance Article 
the 1981 open enroll8ent period shall be the period of September 21, 1981 
through October 21, 1981 1 and that changes in coverages shall become effective 
Oetober 21, 1981. 

/~/ Nancy A. McClure ----•-•.,.••------•~•~----••-~~.-,-•--•-u-.. 
For the Employer 

Date this 10th day 

Isl Dave O'Connell --------·---
For Minnesota Government 
Engineers Council 

1931 



MEMOFU\NDUM OF ur~m:RSTJ\NDrnG 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA _GOVEHNMENT ENGINEERS COUNCIL 

This Memorandum of Undm•standing is made and entered into this --·--- day 
of ------··•~-- __________ i 1982 by and between the State of Mj nnesota, hereinafter 
referred to as the EMPLOYER and the M:Lmico.':~ota Government E:ngincei"S Counc.il 
referred to as the COUNCIL. 

CAREER EXECUTIVE SEHVICE 

Employees ~rt~ are members of the Career Executive Service pursuant to 
Minnesota Statutes 43A.18 1 Subd. 3 shall have the option to have their 
compensation, tenn;, and condi U.ons of employment governed by the State of 
Minnesota Managerial/Career Executive Service Plan effective <July 1 1 1981. 

Such employees shall notify their Appointing Authority within ninety (90) 
calendar days of the effective date of this Agreement if tbey wish to opt out 
of the Career E~{ecutive Service. Employees wllo elGct to opt. out who have 
already received a saiary increase pursuant. to the Hanager:Lal/Career Executive 
Ser'vi.ce Plan for Fiscal Year 1982 shall not be eligj_ble for any converston or 
across the boaPd incrr::ases provided for in this Agreement. pri.or to July 'i, 
1982. 

Employees who select to be covered by the Managerial/Career Executive Servi.cc 
Plan shali be governed by this Plan for the life of this Agreement, 

For purpose:;; of Article XIII, Section 1, employees in the Cal"eer Exe cu ti ve 
Service shall be considered to be serving in a class w:Ltbin the barga.ining 
unit ai1d seuiul':~t.y u11lL Emplo.tees .:Ln th•c, Career Lxecutive Se1'vice rnay bump 
into positions occupied by employees not in the Career Executive Service on 
the basis of Classification Seniority. Employees not in the Career Execut:Lve 
~ervice may bump into positions occupied by employc;;es in the Career Executive 
Service on the basis of Classification .Seniority. 

The E!V"i.PLOYER and the COUNCIL mutually agree that the provisions of this 
Memorandum of Understanding shall rema:i.n in full force and effect th:rough the 
30th day of June, 1983. 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE COUNCJL FOR THE EMPLOYER 

Executive Director CormnissJ.oner of Employee Relations 

President State Labor Neeotiator 

------- -------------
Vice President Assistant S1~ate Labor Negottator 

Past President 

Bar ga:ui.i.ng Team Mernbm· 

Bargaining Team Member 

Bargaining Team Member· 



MEMOHANDUM OF UNIJli:HSTANDING 
BETWEEN 

STATE OF' MINNESOTA 
AND 

MINNESOTA GOVEHNMENT ENGINEERS COUNCIL 

This Memorandum of Understandj_ng i.s made and entered into thts day 
of __________________ , 198;:, by and betiwen the ,State of Minnesota, hereinaft-sr 
referred to as the l':MPLOYER and the Minne::wta Government Engj_ncers Counc.LJ 
referred to as the CUUNCIL. 

RETROACTIVITY 

Section 1" Irn_plernentattor:i _ o_f~, Retroacttvi ty .. 

The parties agree that tl,e agreement shall be treated as retcoactively in 
effect from July 1, 1981 subjE.,ct to the follow:i.ng condiU.ons: 

L The Vaeat:ion Schedule contained in Article VIII shall be retro2.ctive 
to July 1, 1981. 

2. The Vacation and Sick Leave Article 1angua,ee for reinstating vs.cation 
and s1ck leavo aecriu~J~ rate8 or e1nployc-:e~ rcirtstated bet~1ecn Jul~r 1, 
1981, and the effective date of this Memorandum .shall be r'etroactive 
to <July 1, i 981. 

3. Ernployee,:i who observed their birthday as a paid holiday b<?.tween J°i.JJ y 
1, 1981 and the effeoti ve date of this Memorandum, inclusive 1 ,shall 
not be eligible to receive a floating holiday during Fiscal Year 
1982. If it is not possible due to work schedules for employees to 
take the floating holiday during Fiscal Year 1982 1 they shall be 
entitled to take the floating holiday during the first four (4) 
months of F-Lscal Year 1983. · 

4. Expense Allowances, Article XIX, shall be retroactive to ,July 1 1 

1981. Employees shall submit all changed or additional expense 
cl2-irn3 b3r i'-t::1y 1 ~ 1982 t or, shall lose the right to rej_1nbursen1ent Rt 
the hizher rate::;. The Appointing Authority may requ:i.re pr·oper 
documentation of such increased or aclclcd claims. Employees who have 
separated fr,om State service from July 11 198J through the effective 
date of this Ag:ceemcnt shall be eligible for retroactive expenses 
upon writteil request to the Appointing Authority submitted no later 
than seventy-f:i.ve (75) days after the effective date of this 
Agreement. The parties agree that the Appoint:Lng Authorities are 
under no obligation to contact separated former employE,eS under this 
provision. 

5. Relocation /UlowancGs, Article XX·, sr1a11 _be retr-oacti ve to July 1, 
1981, Employees shall submit all chruiged or additional expense 
claims by May 1, 1982, or shall lo:':le the right to reimbursement Rt 
the higher rates. The Appointing Authority may require proper 
document a tt on of sue:h :l nc::r'cased or added ola1ms. RetroacU vi ty sba11 
not be extended to employees who are not on the payroll as of the 
effective date of tbis Memorandum. 



6. Wages, Article XVII, shall be retroactive to July 1, 1981. Employees 
who have separated from ::;tate serv1ce from July 1, 198 'I through the 
effective date of th1s Agreement shall be eligible for retroaoUvc 
wau;es upon written request to the Department of Employee Relations 
submitted no later than seventy-five (75) days after the effective 
date of th:i.s 1\:!,rcewenl. The pacties agcee tbat the Empl.oym· is under 
no obl:i.gation to contaet separated former employees under this 
provi.s-Lon. 

7. Insurance, J,rt:Lcle XVUJ, sha11. be retroaet.ive to Octobc➔r 1 > 1981, 

Section 2. Re-Sett:i l'l[' Dates Conta.ilwd in __ t.1'1:~-- /\gr·eemei:i.b:_ 
.. :3i' 

Whereve,·· the Agrecrnenl~ has speeifiect that the Er•iployer oi~ Appo.int5.ng Authority 
Sh 1 .L t-•.-.,-, ·.·, 4-~.;) ··,· 1·•1 ··c· ··7·it½J'~' ,c_,,.,·,t·•·' ;., .. ,.;(ri c"' , __ . __ P. ,,·"j--•y•, T11·1v 1 1or,--1 , ,a.,. .ct,, .... , Ccl t,,o..cL d,:L,.<.O!lu I-.,. ,u .lJ d .,L,c. ~u 1.lc::.J. J.. ) .. 1 J.t t,J.l!L, c.J. v<.,f ,_ •·,) , _,., 1 

the parties ae:ree to p!0 ovide th2,t the period elf' performance shaJ.1 run f'orvard 
by the stated number of days from the effective date of this Memorandum. 

Section 3. Other_ Po1°tions. of the Agreement. 

Unless specifically µrovj_ded for in a i;;ubscquent writ.j_ug signed by both 
partie:i:, 1 any other article, clmrne or provision of the Agreement not 
specifie:ally reci t.ed in this Memorandum of Underst::nding shB,11 not be 
retroactive but shall be effective from the date of ratification of thjs 
Agreement by the Leg·'..slati ve Conmdss:Lon on Employeo Relations. . . 

In witness whereof 1 the parties have hereto set thcdr bands on the date first 
mentione;d above. 

FOH THE COUNCIL FOR THE EMPLOYER 

---------Executive Director Commissioner of Employee Relations 

President State Labor Negotiator 

- -----------------,.....--~ __ , ___ _ 
Vice Pr-esi dent Assistant State Negotiator 

Past President Labor Relations Representative 

:Sargaining Team Member 

Bargaining Team Member 

-----· 
Bargaining Team Member 
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State of 
Minnesota 

I. Economic Costs 

Cost Item 

Salary 

Retirement 

Insurance 

Total 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296•2616 

UNIT 13 (HEALTH TREATMENT PROFESSIONAL) 

PROPOSED CONTRACT FISCAL ANALYSIS 

Biennial 
Biennial Base New Money 

4,686,564 657,134 

560,514 81,933 

213,216 41,215 

5,460,294 780,282 

I: II. Exclusive Representative: Association of Health Treatment Professionals. 

III. Bargaining Unit Composition: Dentists, Pharmacists, and Physicians 

(unless excluded as managerial, supervisory or confidential, or pursuant 

to M.S.A. 43A.17, Subd. 4). 

AN EQUAL OPPORTUNITY EMPLOYER 



Suminary of Heal th Treatment P1~ofessional Proposed Settlement 

I. Salaries. 

- F.Y. 182: 8.25% Across-the-Board Increase 7/1/81-. 
- F.Y. 183: 5.50% Across-the-Board Increase 7/14/82. 

4.00% Across-the-Board ·Increase 1/12/83 

- Inequity adjustments of 30,000 for the biennium (including merger of equal 
classes of Pharmacists previously represented by PEPOM and AFSCME, Council 6,; 
addition of 11 J 11 step to Dentist range). 

I I. Fringe Benefits. 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000. 

- Raise deductible from $50 to $100. 
- $50_,off-set paid in 1981 and 1982 to employees with Blue Cross/Blue 

Shield coverage. 
- Flat rate Employer contribution: 

F.Y. 1 82: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.94 for dependent coverage. 

F.Y. 183: Contribute up to the total cost of Blue Cross/Blue Shield 
employee coverage. 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage. 

- Eliminate Health Testing 
- Continue current Dental Insurance benefits. 
- Flat rate Employer contribution. 

F.Y. 1 82: Contribute up to $8.38 for employee coverage. 
Contribute up to $9.58 for dependent coverage. 

F.Y. 1 83: Contribute up to the total cost of Delta Dental employee 
coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Eliminate $500 Death Benefit. 
- Continue current Life Insurance. 

Increase Life Insurance to $30,000 for employees earning over $25,000. 
Vacation change to same level c:.s other State employees 0-5 years 4 hours 
per pay period 

- Birthday Holiday converted into a floating holiday. 



UNIT 13: HEALTH TREATMENT PROFESSIONAL 

AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

· July 1, 1981 - June 30, 1983 
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PREAMBLE 

This Agreement is made and entered into this _____ day of ___ , 1981 
by and between the State of Minnesota hereinafter referred to as the EMPLOYER 
and the Association of Health Treatment Professionals, hereinafter referred to· 
as the Association. This Agreement has as its purpose the promotion of 
harmonious relations between.the parties; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the 
establishment of rates of pay, !)ours of work, and other conditions of 
employment; and to express the full and complete understanding of the 
parties pertaining to all terms and conditions of employment. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE I 
RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees in the following classifications: 
Buyer Pharmacist, Chief of Pharmaceutical Services, Chief of Service, Dental 
Services Chief, Dentist, Drug Utilization Review Director, Pharmacist, 
Pharmacist Clinician, Pharmacist Hospital, Pharmacist Hospital Senior, 
Pharmacist Senior, Pharmacy Surveyor, Physician, Public Health Physician 1, 
Public Health Physician 2, Staff Physician, and Staff Physician Senior are 
included.in the unit certified by the Bureau of Mediation Services, Case 
Number 80-PR-1301A. Part-time, seasonal, or temporary_ employees working the 
lesser of fourteen (14) hours per week or thirty-five (35) percent of the 
normal work week in the employee's bargaining unjt and who are employed less 
than one hundred (100) working days in any calentiar year are excluded from the 
above bargaining unit and this Agreement. Managerial, supervisory, 
confidential and physicians compensated pursuant to M.S. 43A.17, Subdivision 4 

· are excluded. 

Section 2. Disputes. Assignment of newly created classes to the bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minnesota Statutes 179.71, Subd. 5(j). 

ARTICLE II 
MANAGEMENT RIGHTS 

It is recognized that·, except as expressly modified by this Agreement, the 
Employer retains all inherent managerial rights necessary to operate and 
di~ct the affairs of the Employer and its agencies in all its various 
aspects. These rights include but are not limited to: the right to direct 
the working force; to determine policy, functions, and programs; to determine 
and establish budgets; to plan, direct and control all the operations and 
services of the Employer; to determine the methods, means, organization, and 
number of personnel by which such operations and services are to be conducted; 
to utilize technology, to assign and transfer employees; to evaluate 
employees; to schedule working hours and to assign overtime; to determine 
whether goods or services should be made or purchased; to hire, promote, 
demote, suspend, discipline, discharge, or relieve employees for legitimate 
reasons, to make and. enforce reasonable· rules and regulations; and to change 
or eliminate existing methods, equipment, or facilities. 

- 1 -



Any terms of employment not specifically established or modified by this 
Agreement shall rematn exclusively within the discretion of the Employer to 
modify, establish or eliminate. 

AHTICLE III 
ASSOCIATION RIGHTS 

Section 1. Association Representatives. A written list of association 
representatives and other officers and representatives shall be furnished to 
the Employer immediately after their designation and the Association shall 
notify the Employer of any changes, provided that the Association shall not 
designate more than one representative for each department. 

Section 2. Association Activities$ With advance notice to the employee's 
immediate supervisor, the Employer agrees that during working hours, on the 
Employer's prernises, and without loss of pay, an Association Representative 
shall be allowed reasonable time to post official Association notices, 
distribute Association newsletters, to transmit communicatj_ons authorized by 
thA [\QQ11f"li 0+i r'"\'n f·r, {-'he, H'rnn1 f"\UD1'> .,,,,ti +r, nr>OC!n'l',f- rr,in·i nn-:,nr,oo -::ia ".:!Y>C> y,c,r,11-i ·,--.orl f'Al"' 
'-'.l. J. '-' ..,. "'l-.,.1 I,,,..,'.._,~ .L L.,l~ \,IJ.. \...,.IJ.J.. \.,J\./ \J J ).\...., .L-J!.1) .i.::.,, ··-1-... 1 ;:t · .... ,.!. \.l. ,1.J'\} l,.1\./ l-' J.. ,_.. '-.) ,_, :._ .J \..' Cj J .J. ,,., ·: \.l..!.J ,_, •. _,. L' • ... •.;__J l__.l.1. • ... ,., J,. '\....,- '-i ,__... -1-J. \-• '-t. .1, '-'"' 

the administration of this Agreement provided this activity does not interfere 
with normal v,10rk duties.. If the performance of these fi.,ssociation activities 
entails travel by the Association Representative to another state facility, 
such travel cost shall be born~ by the Association. 

ARTICLE IV 
PROBATIONARY PERIOD 

Section 1. Definition. "Probationary period II is a working period during 
which an employee is required to demonstrate fitness upon an appointment to a 
position. 

Section 2. Duration. All unlimited appointments, either initial or 
· promotional, to positions in the classified service except appointments from 
layoff lists shall be for a probationary period of 1,044 straight time 
compensated hours. The probationary period shall exclude any time served in 
emergency, provisional, temporary, or unclassified appointment. 

If the Appointing Authority decides that an employee cannot successfully 
complete the probationary period as provided above, such employee shall not be 
certified. However, if in the opinion of the Appointing Author~ty an 
extension of the probationary period could result in successful completion of 
the probationary period, the Appointing Authority and the Association may 
mutually agree to a limited extension not to exceed 520 straight time 
compensated hours. Employees who began a probati.onary period prior to 
co1umencement of this Agreement shall complete that probationary period based 
on the provisions existing at the time of their appointment. 

Section 3. Terminations During the Probationary Period. Probationary 
employees may be terminated at any time during the probationary period. 
Permanent employees who are serving subsequent probationary periods and are 
not certified for permanent status shall have the right to return to the 
position in the former classification and seniority unit. 

Non-certification of employees purs~ant to this Artj.cle is not arbitrable. 
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ARTICLE V 
HOURS OF WORK AND OVERTIME 

·~\ Section 1. Definition. Hours of work are defined as those hours of the day, 
days of the week, for which the employees are required to fulfill the 
responsibilities of their professional positions. 

) 

Section 2. Normal Work Period. The normal payroll work pericxl shall consist 
of eighty (80) hours within a period of fourteen (llf) consecutive days. 
However, it is recognized that ru1 employee may be required to work varied 
hours, making the maintaining of consistent starting or stopping times or the 
assignment of the number of hours worked in one day sometimes impossible. 
However, insofar as practicable, employees are expected to complete normal 
work within a normal scheduled work day and a normal work week. 

§ection 3. Split Shifts. For Pharmacists working under this agreement, split 
shifts shall not be assigned, except in unusual or unanticipated situations. 

Section 4. Hours Worked in Excess of 80 in a Payroll Period. 

A. Pharmacists Onl1. Pharmacists will receive overtime at the rate of 
straight-time when assigned to a project that is in addition tb their normal 
duties and total hours worked exceed eighty (80) hours in a work period, and 
shall not be compensated at the rate of time and one-half (1½) under any 
provision of this Agreement. Overtime hours worked shall not be paid more 
than once for the same hours worked under any provision of this Agreement. 

B. •Physicians and Dentists Only. Compensatory time credit, not 
necessarily on an hour-for-hour basis, may be granted on an individual basis 
for hours worked in excess of eighty (80) hours in a payroll period. 
Compensatory time credit shall be liquidated by either time off or cash or a 
combination thereof at a straight time rate as the Appointing Authority may 
elect. 

Section 5. Officer of the Day Duty (OD) (or Physicians. Physicians who are 
assigned Officer of the Day duty shall be compensated one-sixth or more of 
his/her straight time hourly rate for every full hour of OD duty providing the 
following conditions are met: 

1. The hospital administration officially scheduled the physician to OD 
duty. 

2. Only one physician in the hospital is scheduled to OD duty for the 
same hours (coverage by contract physicians replaces OD duty). 

3. The scheduled OD hours are in addition to the ·physicians' normal work 
week. (The physician receives OD duty pay only for those hours s/he 
does not receive regular compensation.) 

4. The Medical Director has designated either that the physician 
assigned to the OD duty must remain on campus or the length of time 
during which the physician must reach the campus. 

The Appointing Authority may liquidate OD duty in cash payment or compensatory 
time off as outlined in Section 4 above. 
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Section 6. Meal Periods. Employees shall normally be granted an unpaid lunch 
period of no less than thirty ( 30) rninu tes nor more than sixty ( 60) mi.nutes to 
be scheduled near the midpoint of each work shift. Pharmacists who are 
required to remain in a duty status or who are assigned to perform work during 
meal periods shall be cornpensa ted for such time. 

Section 7., Rest Periods. All employees will be granted a fi fteer1 ( 15) minute 
paid rest period during each one-half (1/2) shift. Employe~s who work beyond 
their regular quitting time into the next shift shall receive a ten ( 10) 
minute paid re.st perioj before they start work on the next shift whenever it 
is anticipated that such work will require approximately two (2) hours. The 
Employer retains the right to schedule employee rest periods to fulfill the 
operational needs of the work unit. Hest periods may not be accumulated .. 

Section 8 e Call In ~- Pharmactsts Only. Any pharmacist called in to work 
outside of bis/her regularly scheduled shift shall be credited with a minimum 
of three ( 3) hours at the rate of straight time for each call-in. If the call 
in to work assignment and the pharmacist's scheduled shift overlap, the 
pharmacist will be cornpensa ted for the call-in at straight time until the 

Section 9. On Call Pay - _Pbar'macists Only. A pharmacist who is instructed by 
bis/her supervisor in writing to remaJ.n available to work during an off-duty 
period is in an on call status. A pharmacist instructed to be in an on call 
status is not required to remain in a fixed location, but must leave word 
where he/she may be promptly reached by telephone or by an electronic 
signalli.ng device. A pharmacist who is so instructed to remain in an on call 
status shall be compensated for such time at the rate of $4.00 for each one 
hour of on call status, but such total on call compensation shall be limited 
to a maximum of $16 .00 for each separate twenty--four ( 2L~) hour time period 
starting at the timr~ a pharmacist is direct to be in an on call status. 

ARTICLE VI 
LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished to the employee in writirig by the supervisor. 
All requests for a leave of absence shall be answered by the supervisor 
promptly. 

Section 3. Paid Leaves of Absence. 

A. Court Appearance Leave: Leave shall be granted for appearance before 
a court, legislative committee, or other judicial or quasi-judicial body as 
witness in an action involving the Federal Government, the State of Minnesota, 
or a political subdivision thereof, in response to a subpoena or other 
direction of proper authority. Leave shall also be granted for attendance in 
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court in connection with an employee's official duty, which shall include any 
necessary travel time. Such employee· shall be paid the employee's regular 
rate of pay and shall remit to his/her Appointing Authority the fee received, 
exclusive of expenses. 

B. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular rate of pay and he/she shall 
remit to the Appointing Authority the fee received, exclusive of expenses. 
Employees whose scheduled shift is other than a day shift shall be reassigned 
to a day shift during the period of service upon a jury. When not impaneled 
for actual service and only on call, the employee shall report to work• 

C. Military Leave: Up to fifteen ( 15) working days leave per calendar 
year shall be granted to members of a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities to 
attend a training program or perform any other duties under the supervision of 
the United States or of the State of Minnesota during the period of such 
activity. · 

D. Voting Time Leave. Any employee who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her immediate 
supervisor. 

Paid leaves of absence granted under this Article shall not exceed the 
e~ployee's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A~ Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of Minnesota. 

B. Educational Leave: Leave may be granted to any employee for 
educational purposes. 

C. Disability Leave: Leave of absence up to a cumulative total of one 
(1) year shall be granted ·to any permanent employee who, as a result of an 
extended illness or injury, has exhausted his/her accumulation of sick leave. 
An Appointing Authority may require appropriate medical documentation of the 
illness, injuries, or disability. Upon the, request of the employee, such 
leave may be extended. 

D. Maternity Leave:· Requests for maternity leave of absence shall be 
submitted not later than the end of the sixth month of pregnancy of the 
employee and shall be accompanied by a physician's statement indicating the 
estimated date of delivery of the child. Maternity leaves of absence shall be 
granted to all pregnant employees or adoptive mothers who request same. 
Maternity leave shall not be considered the same as disability leave, and it 
shall continue up to six (6) consecutive months, and shall be reduced by any 
paid or unpaid leave of absence. Maternity leave may be extended up to a 
total maximum of one (1) year by mutual consent between the employe~ and the 
Appointing Authority. · 
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E. Adoptj.on f_,ea~~-~- l\eql1ests for• cldOJ)tj_on leaves of abser1ce shall be 
submitted six (6) weeks in advance, if possible, but in no event less than 
three ( 3) days prior to such leave and shall be granted to employees who 
request same. The leave shall begin on the d~te requested by the employee and 
shall continue up to six (6) weeks provided, however, that adoption leave may 
be extended up to a maximum of one ( 1) year by mutual consent between the 
employee and the Appointing Authority. 

F. MHitary Leave: Leave shall be granted to an employee who enter>s 
into active military service in the armed forces of the United States for the 
period of military service not to exceed four ( 1n years 6 

G. Personal Leavee Leave may be granted to any employee, upon request, 
for personal reasons. No such leave shall be granted f°or the purpose of 
securing other employment except as pro\:ided in Paragraph A of this Section .. 

H. Precinct Caucus: Upon fourteen ( 1L1) days adva~ce request, 
leave shall be granted to any employee for the purpose of at tending a 
political party caucus. 

I. Association Leave: Upon the written request of the Association, 
leave shall be granted to employees who are elected officers or appointed 
representatives of the Associa_tion. Annually, the Employer may request the 
Associatj_on to confirm the employee's continuation on Association Leave. 

Section 5. Cancellation of Discretion~y_J.,e~~es. Leaves of absence, or 
extensions of such leaves, which are subject to the discretionary authority of 
the Employer may be cancelled by an Appointing Authority upon reasonable 
writ ten notice to the employee. At the discretion of the Appointing 
Authority, an employee may terminate his/her leave of absence prior to the 
previously agreed upon date of expiration of that leave of absence. 

Section 6. Reinstatement After Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in his/her former classification or a 
position of comparable duties and pay in the seniority unit from which the 
leave was granted. Employees returning from extended leaves of absence ( one 
(1) month or more) shall notify their Employer at least two (2) weeks prior to 
their re tum from leave. Employees may return to work prior to the agreed 
upon termination date with the approval of the Appointing Authority. 
Employees returning from an unpaid leave of absence shall be returned at the 
same rate of pay the employee had been receivi.ng at the time the_ leave of 
absence commenced plus any automatic adjustments that would have been made had 
the employee been continuously employed during the period of absence. 

ARTICLE VII 
HOLIDAYS 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, and temporary employees shall be eligible employees for 
the purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all employees covered by this Agreement. 
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New Year's Day 
President's.Birthday 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
One Floating Holiday 

Employees• shall receive one ( 1) floating holiday each fiscal year of the 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The supervisor may waive the fourteen (14) 
calendar day advance notice where staffing needs permit. The Appointing 
Authority may limit the number of employees that may be absent on any given 
day, subject to the operating needs of the Appointing Authority. Floating 
holidays may not be accumulated or paid off. 

When any of the above holidays fall on a Saturday, the preceding Friday 
shall be observed as the holiday. When· any of the above holidays fall on a 
Sunday, the foilowing Monday shall be observed as the holiday. 

If an employee's birthday falls on any of the other holidays 
listed above, and/or if any one of the above holidays fall on an employee's 
regularly scheduled day off, the Appointing Authority may schedule an 
alternate holiday or pay such holiday in cash. 

Section 3. 
holiday, an 
immediately 
holiday. 

Eligibility Requirements. To be eligible to receive a paid 
employee must be in a payroll status on the normal work day 
precedj_ng and the normal work day immediately following the 

Section 4. Holiday Pay. Holiday pay shall be computed at the employee's 
normal day's pay (i.e., the employee's regular hourly rate of pay multiplied 
by the number of hours in his/her normal scheduled work day), and shall be 
paid for in cash. 

Section 5. Pro-rata pay for Part-Time Employees. Eligible employees who 
· normally work less than full-time shall have their holiday pro-rated on the 

following basis : 

Hours that would have been worked Holiday hours earned for each 
during the pay period had there holiday in the pay period. 
been no holiday. 

Less than 9½ 0 
At least 9½, but less than 19½ 1 
At least 19½, but less than 29½ 2 
At least 29½, but less than 39½ 3 
At least 39½, but less than 49½ 4 
At least 49½, but less than 59½ 5 
At least 59½, but less than 69½ 6 
At least 69!, but less than 79½ 7 
At least 79½ 8 

Section 6. Work on a Holiday. 

A. Pharmacists. Any pharmacist who works on a holiday in accordance 
with his/her regular schedule shall be paid in cash at the pharmacist's 
straight-time rate for all hours worked.in addition to hollday pay as provided 
for in Section 3 and 4 above. 

- 7 -



Be Ph_~i_QJ_~l}~ __ 9r Dentists_. l\ny phys1cian or dentist who works on a 
hoHday shall. be paid in cash at the physician's or dentist's straight time 
rate for all hours worked in addition to holiday pay provided for in Sections 
3 and~ above, or at the Appointing Authority's discretion, shall be paid in 
cash at the physicianrs or dentist 1 s straight time rate for all hours worked 
in addition to an al ternnte holiday in lieu of hoJiday pay provided for in 
Section 4 above. 

C. Religious -Holi~s@ Any employee who observes a religious holiday or 
a day which does not fall on a Sunday or a legal holiday shall be entitled to 
such time off.. Time to observe religious holidays shal1 be taken without pay 
except where the employee has suffieient accumulated annual leave or, by 
mutual consent, i.s able to make the time up.. Employees shall notify the 
Appointing Author Hy at least five (5) working days prior to the leave. 

ARTICLE VIII 
VACATION LEAVE 

Section 1 ~ Eligib~lllY~ ALL employees except :i.nter·mHtent employees, 
emergency employees, and temporary employees shall be eligible employees for 
purposes of this Article. 

Section 2. .lUlowan~es. All eligible employees. shall accrue vacation pay 
according to the following rates: 

Continuous Eligible State Emp~nt, 
0 through5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

Rate Per Full Payroll Period 
4 working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 

Eligible employees being paid for less than a full eighty (80) hour pay 
period shall have their vacation accruals pro-rated in accordance with the 
schedule set forth in Appendix A. 

For purposes of determining changes in an employee's accrual rate, years 
of Continuous Employment Requirement shall include any leave of absence for 
that portion of the child bearing process where the physician certifies that 
the employee is unable to work because she is disabled and shall not include 
periods of suspension, or unpaid non-•med ical leaves of absence, that are more 
than one (1) full pay period in duration. This determination shall not be 
used to change any Continuous Employment Requirement de.termined prior to July 
9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the 
next payroll perioo following completion of the specified Continuous 
.Employment Requirement. 

Employees shall begin earning vacation leave on their first day in pay 
status as an eligible employee. After completion of six (6) months in an 
eligible position, employees are eligible for and may use vacation leave up to 
and including the amount earned provided approval is obta1ned from the 
supervisor. 
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Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Vacation leave hours shall not be used dur.ing .the pay period in which the 
hours are accrued. 

Employees. under a military leave under Article VI shall earn and accrue 
vacation leave as though actually employed, without regard to the maximum 
accumulation set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two (2) years of the date the employee 
returns to state service from military leave. 

Each Appointing Authority or designee shall keep a current record of 
employee vacation accruals which shall be made available to such employees 
upon request. 

Section 3. Vacation Charges. Employees who use vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance t however, shall vacation leave be granted 
in increments of less than one-half (½) hour except to permit utilization of 
lesser fractions that have been accrued. 

Holidays that occur during vacation periods will be paid as a holiday and 
not charged as a vacation day.· 

Should an employee become ill or disabled while on vacation, vacation 
leave shall be changed to sick leave effective the date of the illness or 
disability upon approval of the employee's supervisor. Such notice shall be 
accompanied by a medical statement from a medical practitioner and shall be 
given to the supervisor as soon as possible, aft.er the illness or disability 
occurs. 

Section 4. Vacation Rights. Any employee i-rho transfers or is transferred 
from another Appointing Authority to positions represented by the Association 

· without any interruption in service shall carry forward accrued and unused 
vacation leave, such leave shall be liquidated by cash payment at the 
discretion of the Appointing Authority. 

Any employee separated from state service after he/she is eligible to use 
vaction leave shall be compensated in cash, at his/her current rate of pay, 
for all vacation leave to his/her credit at the time of separation. An 
employee shall be allowed to leave his/her accumulated vacation to his/her 
credit during the a period of seasonal or temporary layoff. 

ARTICLE IX 
SICK LEAVE 

Section 1. Eligibility. All employees except emergency employees, 
intermittent employees, and temporary employees shall be eligible employees 
for purposes of this Article. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 
leave at the rate of four ( 4) hours per pay period of continuous employment 
beginning with their date of hire until- nine-hundred (900) hours have been 
accrued. After nine-hundred (900) hours have been accrued and maintained, 
employees shall then accrue sick leave at the rate of two (2) hours per pay 
period. 
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The Employer shall keep a current record of sick leave earnings and 
acc1,ual which shall be made available to employees upon request e 

Employees being paid for less than a full eighty ( 80) hour pay period will 
have sick leave· accruals pro-rated in accordance w:Lth the schedule set forth 
in Appendix B. 

Section 2. Usage. An employee shall be granted sick leave wlth 
pay to the extent of the employee's accumulation for absences necessitated by 
illness, disability, pregnancy or pregnancy related problems; by necessity for 
medical, chiropractic, or dental care; or by exposure to contagious disease 
which endangers the health of other employees, clients, or the public; or by 
illness of a spouse, minor or dependent children, or parent living in the same 
household of the employee, for such reasonable period as his or her attendance 
may be necessary C A pregnant employee may also use sick leave during the 
period of time that her doe tor certifies that she is unable to work because of 
the pregnancy. Sick Leave to arrange for necessary nursing care for members 
of the family or birth or adoption of a child shall be limited to not more 
than three (3) days. 

The use of a reasonable period of sick leave shall be gran~ed in cases of 
death of the spouse or parents of the spouse or the parents, grandparents, 
guardian, children, brothers, sisters, or wards of the employee. 

Employees using sick leave will have such sick leave first deducted from 
the nine hundred ( 900) hours accumulated. Employees having used sick leave 
and who fall below the nine hundred (900) hour accumulation shall again accrue 
sick leave at four ( 4) hours per payroll period until their accumulation again 
reaches nine hundred (900) hours. 

Section 3 c _Sic!< Leave Charges.. An employee using sick leave shall 
be charged for only the number of hours he or she was scheduled to wo1 .... k during 
the period of his or her sick leave. In no instance shall sick leave be 
granted for periods of less than one-half ( ½) hour except to permit usage of 
lesser fractions that have been accrued. Holidays that occur during sick 
leave periods will be paid as a holiday and not charged as a sick leave day. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner indicating the nature and expected 
duration of the illness or disability whenever the Appointing Authority has 
reasonable cause to believe that an employee has abused or is abusing sick 
leave. 

The Appointing Authority may also require a statement from a medical 
practitioner if the Appofoting Authority has reason to believe the employee is 
not fit to work or has been exposed to a contagious disease which endangers 
the health of other employees, clients or the public. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 
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ARTICLE X 
EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at state 
expense for the effective conduct of the state's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. 

When a state-owned vehicle is not available and an employee is required to 
use his/her personal automobile to conduct authorized s·tate business, the 
Appointing Authority shall reimburse th~ employee at the rate of twenty-four 
( 24) cents per .mile during Fiscal Year 1982 for mileage on the most direct 
route according to Transportation Department records. The rate for Fiscal 
Year 1983 shall be twenty-six (26) cents per mile. When a state-owned vehicle 
is offered pnd declined by the employee, mileage may be paid at the rate of 
nineteen (19) cents per mile during Fiscal Year 1982 on the most direct 
route. The rate for Fiscal Year 1983 shall be twenty-one (21) cents per 
mile. However, if a state-owned vehicle is available, the Appointing 
Authority may require an employee to use the state car to conduct authorized 
state business. Deviations from the most direct route, such as vicinity 
driving or departure from the employee's residence, shall be shown separately 
on the employee's daily expense record and reimbursed under the foregoing 
rates. Actual payment of toll charges and parking fees shall be reimbursed. 
An employ·ee shall not be required by the Appointing Authority to carry 
automobile insurance coverage beyond that requirBd by law. 

Section 3. Commercial Transportation. When an 6mployee is required to use 
commercial transportation (air, taxi, rental car, etc.), in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
'gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $15.00 per week for laundry and/or dry cleaning for each week after 
the first week. The amount authorized for this purpose in Fiscal Year 1983 
Shall be $16 .00. 

Section 5. Meal Allowances. Employees assigned to be in a travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals, including a 
reasonable gratuity. 

A. Breakfast. Breakfast reimbursement may be claimed only if the 
employee is on assignment away from horn~ station in a travel status 
overnight, or departs from home in an assigned 
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13. 

D. 

Noon MeaL For employees stationed outside the seven (7) county 
n1etropolita n area, the following shall apply. Noon meal 
reimbursement may be claimed only if the employee is in travel status 
and is performing required work more than thirty-five ( 35) miles from 
his/her temporary or permanent work station and the work assignment 
extends over the normal noon meal period. 

Dinner. Dinner reimbursement may be claimed only 1.f the employee is 
a~By from his/her home station in a travel status overnight, or is 
required to remain in a travel status until after 7:00 P.MG 

Within the State. Maximum reimbursement for meals within the state, 
including tax and gratuity, shal1 be: 

Fiscal Year 1982 
Breakfast - ~;It. 50 
Lunch - $5.50 
Dinner - $9.50 

FiscoJ_ Year 1983 
$5 .50 
$6.50 

$10.50 

Employees stationed i.n Vhr-> seven (7) county rnetropoli.tan area shall 
not be reimbursed for meals obtatne-d in the seven ('/) county 
metropolitan area, except when authorized by the Appointing Authority 
as a special expense pr:i.or to incurring such expense. 

Outside the State. Maximum reimbursement for meals outside the state 
or on trains, including tax and gratuity, shall be: 

Fiscal Year 198 2 
Breakfast - $5.00 
Lunch - $6.00 
Dinner - $11.00 

Fiscal Year 1983 
$6.00 
$7 .. 00 

$12.00 

Section 6. ~_pecial Expenses. When prior approval has been granted by an 
Appointing Authority, special. expenses, such as registration or conference 
fees and banquet tickets, incurred as a r~sult of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two ( 2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE XI 
RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee may be paid by the 
Appointing Authority~ 

When an employee must change residence as a ·condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority may approve the 
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reimbursement of all or a portion of the relocation expenses in accordance 
~ith the provisions of this Article. Employees who are reassignod, 
transferred, or demoted to vacant positions in their state agency due to the 
abolishment, removal to a new locatlon, or removal to another stv.te agency of 
all or a major portion of the operations of their Appointing AuUwrity may 
receive relocation expenses in accordance with the provisions oi' this 
Article. Employees who are demoted during their probationary period may 
receive those relocation expenses provided in Section 2, Paragrr ph C and D, of 
this Article. 

An employee who is transferred, reassigned, or demoted at m;:::h employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocat:Lon expenses. 

Eligibility for reimbursement of relocation expenses shall bo limited to 
those moves where the new work location is at least thirty-five ( 35) miles or 
more from the employee's current work location or residence or changes in 
residence, whichever is closer, required by an Appointing Authority as a 
condition of employment. The provisions of this Article shall not apply to 
employees who currently commute thirty-five ( 35) miles or more to their work 
location unless the employee is transferred or reassigned to a 11")W work 
location which is thirty-five ( 35) miles or more from the emplbyee 's current 
work station. 

No reimbursement for relocation expense shall be allowed unless the change 
of residence is completed within six (6) months, or unless other time 
extension arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees receiving relocation expense:~ pursuant to 
Section 1 may be considered to be in travel status up to a maxirnum of ninety 
(90) calendar days and shall be allowed st;rndard travel expenses to return to 
their original work station once a week. Standard travel expen°::2:s for the 
employee's spouse may be borne by the Appointing Authority for ·:t maximum of 
two (2) trips not to exceed a total of seven (7) days during tk: ninety (90) 
calendar day period. 

B. Real tor's Fees. Real tor's fees for the sale of the employee's 
domicile, not to exceed $3,000 may be paid by the Appointing Authority. 

C. Moving Expenses. The Employer may pay the cost of moving and packing 
the employee's household goods. The employee shall obtain no less than two 
(2) bids for packing and/or moving household goods and approval must be 
obtained from the Appointing Authority prior to any commitment to a mover to 
either pack or ship the employee's household goods. The Employer may 
.pay for the moving of house trailers if the trailer is the employee's 
domicile, and such reimbursement shall include the cost of transporting 
support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee may be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly related 
to the move. These expenses may include such it~ms as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the employee's 
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family to the neu work location at the time the move j_s made ineluding meals 
and lodging (such expenses shall be consistent with the provisions of Article 
X ( Expense Allowances), or other direct costs associ.ated with rental or 
purchase of another residence~ No reirnbursernent will be made for the cost of 
improvements to the new residence or reimbursable depo:3its required in 
connection wH.:h the purchase or rental of the residence 

Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the employee's household goods or 
personal effects as a result of such a transfer .. 

ARTICLE XII 
INSURANCE 

Section 1. ~ Insuranc5-.. The Employer ag;rees to maintain during the 
life of this Agreem8nt; Group Life, High-Option Health, Surgical, Medical and 
Hospital.benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance:; and the certificates issued thereunder. 
However> benefits under any particu1nr Heal th Maintenance Organization ar-e 
subject to change during the life of this Agreement upon action of that Heal th 
Maintenance Organizationts Board of Directors. · 

Sect:Lon 2. !!J.:p;i.ble Emplo;y:,?es. All employees covered. by this .Agreement 
who: 1) are scheduled to work. at least forty ( 40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
employees; student workers hir·ed after July 1, 1979, and interns; part-time or 
seasonal employees :1erving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or sea.sonal employee in 
the classified service who prior to April 1, 1967, was eligible for State paid 
basic life insurance and heal th benefits. However, seasonal employees who 
were receiving State group insurance benef.its ·prior to July 1, 1977, shall 
continue to be eligible to receive State graup insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
t.luly 1, 1977. 

Benefits shall become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively at work on the effective date of coverage 
except that an employee who is on paid leave on the date State paid life 
insurance benefits increase shall also be entitled to the increased life 
insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an empioyee 
meets these eligibility requirements and appeari on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a w01 .. k related injury or disability and is either receiving 



Workers' Compensation payments or is µsing disability leave as provided in 
Article X. Vacation leave, compensatory ti.me or sick leave cannot be used for 
the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one worklng day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis. 

For employees age sixty-five (65) and older, health insurance coverage 
shall be coordinated with relevant health insurance benefits· provided through 
the federal~y-sponsored medicare program. 

.... 

Section 3. Employer Contribution for Health Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the 
health, surgical, medical and hospital cover·ages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for employee coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
t~ the total employee Blue Cross and Blue Shield insurance premium not to 
exceed the total cost for employee coverage. 

Effective July 1~ 1981, the Employer shall contribute up to $60.00 per 
month; not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all employees carrying dependent coverage not to exceed 
the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 
Maintenance Organizations offered by_ the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix c. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Employees employed by the Employer on July 
1, 1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State p&id 
insurance coverage shall receive a $50.00 insurance payment in October, 1981. 
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Employees EHnployed by the Employer on t-Tuly 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Mi.nnesota insurance plan on Oetober G, 1982, and who 
are e15.gible for State paid insurance payment. in October, 1982, shal1 receive 
a $50 .,00 insurance payrnen_t_ in October, 1982, provided there has been no break 
in continuom; service between ~Tuly 1, 1981, and October 6, 1982. 

Employees shall be considered to be employed on· July 1, 1981, October 7, 
1981, and October 6, 1982, if they are in payroll status, on approved. leave of 
absence, or on seasonal layoff on that date. 

Section 5.. Workers' Cornpen:::ation~., When an employee has incurred. an on 
the job injury or disability and has filed a claim for Workers' Compensatfon, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutes (1980) 176.191, Subdivision 3 .. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981 , the Employer shall pay the full co st of employee coverage for the dental 
coverage specified in Section 1 above .. 

Effective October 7, 1981, the Employer c:hall contribute up to $8.38 per 
month not to exceed the total cost for employee coverage.. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coveragee 

Effective October 7, 1981, the Employer shall contrtbute up to $9.58 per 
month· not to exceed the total cost for dependent coverage o Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to one-half ( 1 /2) of Delta Dental dependent coverage not. to exceed the total 
cost for dependent dental insurance o 

Eligible employees may select coverage under the Delta Dental Plan or any 
other dental plan offered by the Employer. A brief description of the dental 
plans is contained in Appendix C. 

Section 7. Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accid~ntal death and dismemberment 
coverage for all eligible employees (double indemnity applies in the case of 
accidental death): · 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over $ 25, 000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
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Up to $100,000 additfonal insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent ·coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the employee for the spouse shall also be 
available for purchase by the employee. 

Section 8 .• Optional Insurance. The following optional insurance 
protection shall be available for purchase by eligible employees: 

A. Short Term Salary Continuance. Provides ben$fits of $140-$1,000, up 
to two-thirds of an employee's salary, for up to 180 days during total 

· disability due to a non-occupational acc•ictent or illness. Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1 , 000, based 
on the employee·' s salary, commencing on the 181 st day o·r total disability. 

C. Accidental Death and Dismemberment. Provides principal sum benefits 
in amounts ranging from $5,000 to $ "100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 9. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expen~e, in.the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates. 

Section 10. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group insurance program for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 6 above during the period 
August 15th through September 30th each year. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year. 

ARTICLE XIII 
WAGES 

Section 1. Salary Ranges. The salary ranges for employees covered by this 
Agreement shall be those contained in the Compensation Grid attached hereto as 
Appendix D. 

Section 2. Conversion. Effective July· 1, 1981, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective classification. 
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Employees who are paid at a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement but whose rates 
falls within the new range for their class shall be assigned to the next 
higller step within the new salary range that provides an increase in salary. 
The lowest step to which such employee shall be assigned shall be the step to 
which the maximum of the previous range has been adjusted. 

Section 3. Prog,ression. Employees may receive a one (1) step salary increase 
annually on their anniversary date until reaching the "position rate" in their 
salary range, provided sa tis factory performance is indicated by their 
Appointing Authority. The position rate shall be as follows: 

NO. STEPS IN RANGE 

10 
9 

POSITION RATE 

6th step 
5th step 

Beyond the position rate, employees may receive one (1) step satisfactory 
performance increases biennially on their anniversary date upon the 
reoornrnendat.ion of their Appointing Authority up to and including the maximum 
salary rate for their class • 

Increases may be withheld by the Employer for less than satisfactory service. 
Increases withheld may subsequently be granted µpon certification by the 
Employer that the employee is achieving performance standards or objectives. 

The anniversary date for all persons employed on or before May 30, 1973, shall 
be May 30. For those reinstated from a leave of absence during the period May 
30, 1973, through June 30, 1975, the anniversary date shall be the month and 
date of such reinstatement. For all employees employed, promoted, reinstated 
after resignation or retirement, or re-employed after May 30, 1973, the 
anniversary date shdll be the month and date of such action. 

Section 4. Achievement Awards. At the Appointing Authority's discretion, an 
employee who has demonstrated outstanding ,performance may receive one 
achievement award per fiscal year in a lump sum amount equal to four (4) 
percent of the employee's current annual salary not to exceed $1650. In no 
instance during a fiscal year shall achievement awartls be granted to more than 
35% of the number of employees authorized at the beginning of the fiscal year. 

Section 5. General Wage Adjustments. Effective July 1, 1981, wage rates and 
salary ranges of employees covered by this Agreement shall be increased by • 
8.25% as is reflected in Appendix D attached. 

Effective July 14, 1982, wage rates and salary ranges of employees covered by 
this Agreement shall be increased by five and one-half (5 .5%) percent over the 
wage rates in effect for these employees. Effective January 12, 1983, all 
salary ranges and wage rates for classes shall be increased by four (4) 
.percent. 

Section 6. Severance PaY.. All employees who have accrued twenty (20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with less than twenty (20) years 
continuous state service shall receive severance pay upon mandatory retirement 
or retirement at or after age 65; death; or layoff, except for seasonal 
layoffs. Employees who retire from state service after ten (10) years of 
continuous state service and who are immediately entitled at the time of 
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retirement to receive an annuity under a state retirement program shall, 
notwithstanding an election to defer payment of the annuity, also receive 
severance pay. Effective July 1, 1979, severance pay shall be equal to forty 
( 40) percent of the employee's accumulated but unused sick leave balance 
(which balance shall not exceed nine hundred (900) hours) plus twenty-five 
(25) percent of the employee's accumulated but unused sick leave bank, times 
the. employee's regular rate of pay at the time of separation. 

Section 7. Shift Differential-Pharmacists Only. Effective July 1, 1981, the 
shift differential for pharmacists working on permanently assigned shifts 
which begin before 6:00 a.m. or which end at or after 7:00 p.m. shall be 
thirty cents ($.30) per hour for all hours worked on that shift. Such shift 
differential shall be in addition to the pha~macist's regular rate of pay and 
shall be calculated in all payroll calculations, but shall not apply during 
periods of paid leave. 

ARTICLE XIV 
DISCIPLINE and DISCHARGE 

Disciplinary actions may be imposed on employees only for just cause. 

Discipline may include only the following, but not necessarily in that 
order: 

1. Written reprimand (not arbitrable) or 
2. Suspension or 
3 •. Pemotion or 
4. Discharge 

Discharge of probationary, provisional, temporary or unclassified employees is 
not subject to the grievance and arbitration provisions of this Agreement. 

ARTICLE XV 
GRIEVANCE PROCEDURE 

Section 1. Definition. A grievance is defined as a dispute or disagreement 
as to the interpretation or application of any term or terms of this 
Agreement. Employees are encouraged to attempt to resolve a grievance on an 
informal basis with the employee's immediate supervisor at the earliest 
opportunity. If the matter is not resolved by informal discussion, it shall • 
be settled in accordance with the following procedure. 

Section 2. Processing Grievances. The Association Representative and the 
grieving employee shall not leave work or disrupt departmental routine to 
discuss grievances without first requesting permission from the immediate 
supervisor, which shall not be unreasonably withheld. The Association 
.Representative involved and the grieving employee shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises to present the employee's grievance to the Appointing 
Authority. 

STEP 1: The Association Representative, with or without the employee; 
shall attempt to resolve the matter with the employee's immediate supervisor 
within fourteen (14) calendar days after the employee, through the use of 
reasonable diligence, should have had knowledge of the ffrst occurrence of the 
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event c;j_ving r-ise to the grievance.. '.I'he supervfaor shall then attempt to 
resolve the matter and sha~l respond to the Association Representative within 
seven (7) calendar days. 

STEP 2: If the grievance has not been resolved to the satisfaction of the 
association within seven (7) calendar days after the immediate supervisor's 
response is given or due, whichever comes first, it may be presented in 
writing by tt1e Association Heppesentative to the Appointing Authority or 
designee to process grievances. The written grievance shall state the nature 
of the grievance, the facts upon which it is based, the provision(s) of the 
Agreement allegedly violated, and the relief requested. The .Appointing 
Authority or- clesignee shall arrange a meeting with the Association 
Representative to discuss the grievance within seven (7) calendar days. A 
written response shall be forwarded to the Association Representative within 
seven (7) calendar days of the meeting. 

Section 3~ Arbitration If the grievance remains unresolved, the Association 
shall have seven (7) calendar days in which to submit the issue to arbitration 
by serving notice of same to the State Labor Neeotia to 1, o The arbitration 
proceedings shall be oondueted by an arbjtrator to he .'3elP.r.tPrl by mutual 
agreement of the Employer and the Associatj_on within seven (7) calendar days 
after the request notice has been given., If the parties fail to mutually 
agree upon an arbitrator within the satd seven ( 7) calendar day period, either 
party may request the Bureau of Mediation Services to submit a panel of fi.ve 
( 5) arbitrators. Both the Employer and the Association shall have the right 
to strike two (2) names from the panel. The Association shall strike the 
first name; the Employer shall then strike one ( 1 ) name, The process will be 
r~pea ted and the remaining person shall be the arbitrator. 

The arbitrator shall hear the grievance at a scheduled meeting subject to 
the availability of the Employer and the Association Hepresent.atives. The 
arbitrator shall notify the Associ.a ti.on and the Emp1oyer of his /her decision 
within thirty (30) calendar days following the close of the hearing or 
submission of briefs by the parties, whichever is later,· unless the parties 
agree to an extension thereof. The fees and expenses for the arbitrator's 
services and proceedings shall be borne equally by the Employer and the 
Association, provided that each party shall be responsible for compensating 
its own representatives and witnesses. If either party cancels an arbitration 
hearing or asks fa" a last minute postponement that leads to the arbitrator's 
making a change, the cancelling party or the party asking for the postponement 
shall pay th is charge. If either party desires a verbatim record of the 
arbitration proceeding, it may cause such a· record to be made, providing it 
pays for the record. The decision of the arbitrator shall be final and 
binding upon the parties and the employee(s). 

Section 11. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her in writing by the parties to this Agreement, and 
shall have no authority to make a decision on any matter not so submitted to 
him/her. The arbitrator shall be without power to make decisions contrary~ 
or inconsistent with, or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. T~~ decision 
shall be based solely upon the arbitrator's interpretation and application of 
the expressed term.."3 of thi.s Agreement and to the facts of the grievance 
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presented. If the arbitrator determines that the grievance is covered by law 
or statute, he/she shall refer the grievance back to the parties without 
decision or recommendation: The arbitrator shall do the same if he/she 
determines that the grievance is not covered by the express provisions of this 
Agreement. 

Section 5. Time Limits. If a grievance is not presented within the time 
limits set forth above, it shall be considered "waived." If a grievance is 
not appealed to the next step or steps within the specified time limit or .any 
agreed extension thereof, it shall be considered settled on the basis of the 
Appointing Authority's last answer. If the Appointing Authority or its agents 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association or its agents may· elect to treat the grievance as 
denied at that step and immediately appeal the grievance to the next step. 
The time limit in each step may be extended by mutual written agreement of the 
Appointing Authority or its agents and the Association or its agents in each 
step and such extension will not be unduly withheld. By the mutual agreement 
of the Appointing Authority and the Association, the parties·may waive Steps 
1, 2 and/or 3. 

ARTICLE XVI 
LAYOFFS 

Section 1. Definition. Seniority for the purpose of layoff is hereby defined 
as the length of continuous service in a specific job classification 
commencing with the most recent date of employment in that classification in 
the seniority unit. "Continuous Service" shall begin on the date an employee 
begins to serve a probationary period. Continuous.Service shall be 
interrupted only by separation because of resignation, discharge, failure to 
return upon expiration of leave of absence, failure to respond to a recall 
from layoff, or retirement. 

Section 2. Layoff Procedures. In the event of a layoff-in the classified 
service, employees will be laid off in the inverse order of their seniority 
within their particular classification and employment condition ( full-time 
unlimited, part-time unlimited, seasonal full-time, seasonal part-time, or 
intermittent) in the seniority unit. Employees shall be placed on the layoff 
list for their classification, employment condition, and seniority unit in 
order of their seniority. Employees shall be recalled from layoff to the 
class, employment condition and seniority unit from which they were laid off 
in the order their names appear on the layoff list. Names shall be retained 
on the layoff list for a minimum of one (1) year or for a period of time equal 
to the employee's total seniority up to a maximum of five ( 5) years. 

Section 3. Exclusion. Section 1 and section 2 do not apply to unclassified, 
temporary, emergency, and provisional employees. 

ARTICLE XVII 
NON-DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qu~lified 
persons regardless of race, creed, color, national origin, age, physical 
disability, sex, or marital status. 
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Section 2. Asf:iociatic~n Hesponsibilit~> The Association accepts it,''J 

r-esponsibili ty as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
oolor, national origin, age, physical disabLLfty, sex, ori marital status. 

Section 3. Jur isg_ictJ.:.gn u The parties recognize that jurisdiction for the 
enforcement of such Anti-Discrimination laws referred to in Sections 1 and 2 
hereof, is vested solely in various state and federal agencies and the cou1.,ts, 
and therefore, complaints regarding such matters, shall not be subject to the 
grievance procedure and/or arbitration procedure contained in this Agreement. 

Section~- Association Membership. The Employer shall not discriminate 
against, interfere witl1, rest-rain-; or coerce an employee from exercising the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, v;1hich is in accordance with the 
provisions of this Agreement@ The Association shall not discriminate against, 
interfere with, restrain, or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employe-e in the administration of this Agreement because of non-•membership in 
the As.sociationo 

ARTICLE XVIII 
NO S'ITI IKE OR LOCKOUT - -

Section 1. No Strikes. Neither the Association nor any of the employees 
covered by this Agreement will engage in, encourage~ promote, sanction, or 
support any strike, concerted action in failing to report for duty j willful 
absence from one's position, stoppage of work, s-low down, abstinence in whole 
or in part from the full, faithful and proper performance of the duties of 
employment for the µurposes of' inducing influencing or coercine a change in 
the condition's or compensation or the rights, privileges, or obligations of 
employment except a strike that may occur under the provisions of Minnesota 
Statutes 179c64, Subdivision 1. Any employee who viola~s the provisions of 
this Section may be discharged or otherwise disciplined. In the event that 
any employee(s) violate(s) this Article, the Association shall imi11ediately 
direct. such emp1oyees, in writing, with a copy to the Employer, to cease and 
desist from such action and shall instruct them to immediately return to their 
normal duties. 

Section 2. No Lockouts. No lockout or refusal to allow employees to per form 
available work, shall be instituted by the Employer during the life of this 
Agreement. 

ARTICLE XIX 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 
valid federal and state laws and rules and regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof, of this 
Agreement be held unlawful and unenforceable, such decision shall apply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall ref!}ain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be 
delayed or withhc1d because of an applicable federal law, Executive Order, or 
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regulatir ; 11 egarding wage and price controls, only such specific provision or 
portion -=: . ,11 be affected and the remainder of this Agreement shall continue 
in full f· ·ce and eft'ect. Any portion or provisions of this Agreement thus 
delayed ('' withheld shall become effective and· be implemented at such time, in 
such amm,· .. s, and for such periods, retroactively and prospectively, as will 
be permit :,d by law at any time during the term of this Agreement or any 
extensic :~hereof. 

ARTICLE XX 
COMPLETE AGREEMENT AND WAIVER 

Both pa.rues acknowledge that during the negotiations resulting in this 
Agreement: each had the unlimited right and opportunity· to make demands and 
proposals Nith respect to any subject or matter not removed by law, rule, or 
regulatic:; from the area of collective tiargaining, and that the understandings 
and agree1.,0.mts ·arrived at by the parties after the exercisa of that right and 
opportun :L are set forth in the Agreement. Therefore, the Employer and the 
Associati,Yl, for the duration of this Agreement, each voluntarily and 
unqualif:\.,,dly waives the right and each agrees that the other shall not be 
obligatec1 to bargain collectively with respect to any subject or matter not 
specifica:LJ.y referred to or covered in this Agreement, even though such 
subject ,,;.' matter may not have been within the knowledge or contemplation of 
either m both of the parties at the time that they negotiated or signed this 
Agreement, 

ARTICLE XXI 
DURATION 

The p1·ovisions of this Agreement cancel and take the place of all previous 
Agreement:" and shall become effective the first oay of July, 1981, subject to 
the acceptance of the seventy-second (72nd) Session of the Legislature and 
shall rernain in full force and effect through the 30th day of June, 1983. 

It sball be automatically renewed from biennium-to-biennium hereafter 
unless either party shall notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiatfons and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
terminatfon date which shall not be before the expiration date provided above. 

For the Association For the Employer 
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APPENDIX A - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worlced 0 thru 5 years After 5 After 8 After 12 After 
During Pay Period thru 8 tlu~u 12 thru 20 20 

years years years iears 
Less than 9½ 0 0 0 ·o 0 

At least 9½ bu~ 3/4 1 . 1-1/4 1-1/2 1-1/2 
less than 19½ 

At least 19½, but 1 1-1/4 1-3/4 2 2 
less than 29! 

At least 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least· ~9½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 59½ 

At least 59½, but 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 
· less than 79! 

At least 79½ 4 5 7 7-1/2 8 
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APPENDIX B - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals prorated according -to the rate schedule indicated 
below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

0 

At least 9 112; but less than 19 1/2 3111 1/4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 1/2, but less than 69 1/2 3 1 1/2 
.""' 

At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction . Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State . An employee must be actively at work on the effective date of 
coverage . This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employee's 
coverage . When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFEINSURANCEBENEATS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan . Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment. If approved, the life insurance remains in force until death . 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages . Eligible are coordinated with the benefits of other group plans. You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step­
children. 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 

The State of Minnesota pro­
vides, where available, two com­
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor­
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza­
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con­
cept, members must use the ser­
vices of HMO affiliated physi­
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel ­
ing out of the service area . 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(In-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEAL TH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health eva luations (except to obtain 
employment or insurance) , well baby care, 
immunizations, vaccinations, allergy treatment or testing. 
Health education programs are available through CMGHP 
medica l center. 

100% coverage 

Member pays $2 a prescription for up to 34 day supply . 
Drugs available at CMGHP medical center or participating 
pharmacies . 

Available at reduced cost at participating optical stores . 

100% coverage up to 30 days a ca lendar year . 

20 visits a calendar year, member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental hea lth . 

80% of fa ir and reasonab le charges for private duty 
nursing, oxygen , and durable medical equipment when 
prescribed by CMGH P physician; $10,000 lifetime 
maximum . 

100% coverage for hospitalization and emergency room . 
Physicians fees : 80% of fair and reasonable charges . 

Preventive dental care for children to age 12. 

No restrict ions. 

CMGHP provides conversion to a non-group CMGHP 
membership . 

COORDINATED HEALTH 
CARE 

100% cover~ ,n semi -private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations, immunizations, 
hearing exams, eye exams, well child care when provided 
or referred by CHC physician . A llergy testing and 
treatment covered 100%, shots at $10 for six months. 

GROUP HEALTHASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while covera\'.je is in force . 

100% coverage for routine annual physica ls and 
immunizations, PAP smears, well baby and child care. 

Member pays $10 at CHC facility or other faci lity in life Member pays $10 a visit at hospital where GHA has staff 
threaten ing emergency, co-payment is waived if admitted privileges. 
as a bed patient . 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy . Member pays $4 at any other 
pharmacy . 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center . 

$15 a day ,_ . ,;ayment, maximum confinement 30 days . 

Member pays $1 a prescription at participating 
pharmacies. 

Not covered. 

100% coverage in semi-private room for 70 days in any 
12 month period when under care of Range Mental 
Health Center. 

GROUP HEALTH PLAN 
INC. 

--- J 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations (except to obtain 
employment or insurance) , well baby care, 
immunizations, and allergy testing and treatment. 

100% coverage 

Members pay $.50 a prescription for up to 34 days supply! 
of drugs included in GHP formulary . Pharmacies available 
in ten GHP centers. 

Available at GHP cost when purchased at GHP centers in 
Metro area . 

100% coverage by GHP Mental Health Department up to 
30 days a contract year . 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff . Coverage 
6th through 25th visits, maximum 25 visits per year. Must under care of Range Mental Health Center . limited to 20 visits per year at a member cost of $10 per 
be under the direction of a CHC physic ian. visit . 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

100% coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Health 
Center . 

100% in-patient coverage for 73 days while covered and 
when authorized by GHP chemical dependency 
counselor . 

1st through 5th visit covered in full , 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit w hen under care of Range Mental Health Center 100% out-patient coverage . 

Supplemental benefits covered at 100% after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medica l equipment when prescribed by CHC 
physician; $10,000 lifetime maximum . 

Out-patient: Amount charged is paid in fu ll for services at 
a hospital ; scheduled benefit allowance for visits to 
physicians office . In-patient: Full coverage in semi-private 
room . Surgery, anesthesia, and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
requ ired by reason of accidental injury to sound natural 
teeth , excision of tumors, and exostoses . 

No restrict ions during open enrollment periods. 

Member may convert to an ind ividual plan . A specia l 
package is available to member who leaves metropolitan 
area . !See cert ificate) 

100% coverage on renta l or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area . 

Limited denta l benefits avai lable. Contact plan office for 
details. 

No restrict ions . 

Fu ll plan level of benefits if in plan service area . 

90% for ski lled nursing care, rental or purchase of 
durable medical equ ipment when prescribed by GHP 
physician . No maximum . 

For medical emergency, 100% coverage for inpatient 
hospital. Outpatient hospital 80% coverage for medical & 
misc . services. 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage during 
annual open enrollment period or as a new employee . 
Accidenta l injury to sound natural teeth when care 
provided by GHP. Member pays lab charges . 

No restrictions. 

GHP provides conversion to a non-group HMO 
membership in GHP. 



HOSP IT AL SERVICES 

GENERAL A DMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHES IOLOGY 

HOS PIT A L VISITS 

MENTAL HEAL TH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Fu ll coverage in semi-private room for 70 days. 

Full coverage in semi-private room for 73 days . 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for elig ible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
rema ining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

80% of first $750 

Remainder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Med ical. 

Full coverage of the usual, customary and 
reasonab le fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of i llness or injury. 

See M ajor Med ical description. 

80% paid under Major Medical. 

See Major Medical descr iption. 

$100.00 calendar year deductible per person . 

80% reimbursement on expense exceeding the 
deduct ible. 

$500,000 maximum. 

Central Minnesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St. Germain St ., St . Cloud, MN 

HOSPITAL 

ST. CLOUO HOSPITAL 
1406 N. 6th , St . Cloud , MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave ., St . Paul , MN 

WEST MEDICAL CLINIC 
Time Medical Bldg ., St . Paul, MN 

ST. CROIX VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN . - Near Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave ., Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR . - St . Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

Group Health Association 
of Northeastern Minnesota 
Phone 218-749-5890 

CLINICS 

ADAMS CLINIC 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora , MN 

LENONT PETERSON CLINIC 
Vi rginia , MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia , MN 

Group Health Plan, Inc. Phone 641-3100 

• GROUP HEAL TH COMO MEDICAL CENTER 
2500 Como Ave . (at Hwy 280), St. Paul, MN 

GROUP HEAL TH WEST MEDICAL CENTER 
1533 Utica Ave . So. lat Hwys 12 & 100) 
St. Louis Park , MN 

• GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St. & Nicollet Ave ., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 W hite Bear Ave., Maplewood, MN 

GROUP HEAL TH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave . No., Brooklyn Center, MN 

* GROUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th Ave . So., Minneapolis, MN 

' GROUP HEALTH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St . Paul , MN 

GROUP HEAL TH BURNSVILLE MEDICAL CENTER ARCAOE CLINIC 
200 Nicollet Blvd . E. , Burnsville, MN 651 Arcade, St. Paul 55106 

' GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av . NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth, MN 

LENONT-PETERSON CLINIC 
830 9th Street No ., Virginia, MN 

COMMUNITY HEALTH CENTER 
4th St . at 11th Ave. , Two Harbors, MN 

' DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St, Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd ., St . Paul , MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul , MN 

HMO Minnesota (HM O MI 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state. Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals I . Prescription drugs are 
available at over 400 participating pharmacies. An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department . For more information, call 
612-456-8485 or 218-722-4685. 

Med Center Health Plan 
Phone 927-3263 

CLINICS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St. , St. Louis Park 55416 

PLYMOUTH SATELLITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd ., Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg., 825 
South 8th St ., Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N.W . Zilla , Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy . 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av., Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC, P.A . 
3320 Bellaire Av ., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St . Paul Rd ., Maplewood 55109 

SCENI C HILLS CLINIC 
261 No. Ruth Street, St. Paul 55119 

GORMAN CLINIC 
234 E. Wentworth Av ., West St . Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av ., North St . Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av ., St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St . Paul 55106 

FAMILY PRACTITIONERS , P.A . 
7460 So. 80th St ., Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr ., Woodbury 55119 

NORTH SUBURBAN FAMILY PHYSICIANS 
404 W . Hwy . 96, Shoreview 55112 

SHAKOPEE MEDICA L CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEAL TH CENTER 
15950 Franklin Tr. S.E ., Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN 'S HOSPITAL 
403 Maria Av., St. Paul, MN 

ST. FRANCIS HOSPITAL 
325 W . 5th , Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe . Blvd ., St . Louis Park, MN 

Nicollet /Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave .S. 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd . 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLIN IC 
201 East Lake Street 
Wayzata , Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTH DALE HOS PIT AL 
Edina, MN 

CHILDREN'S HEALTH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area . Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies . A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 340-7800. 

Share Health Plan Phone 854-23n 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av .N., Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av . NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St ., St. Pau l, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av .S ., Bloomington, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd. , Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave ., St. Paul , MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul , MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av .S., Edina, MN 



HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered whi le coverage is in force . 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician . 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit . 

, Member pays $2 per prescription at HMOM 
participating pharmacies. 

Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers. 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a calendar year , 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician. 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care. 

No coverage for routine dental care . Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician. 

100% coverage with exception of non reconstructive 
congenital anomalies in chi ldren over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota . 

MED CENTER HEALTH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

1()()% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment . 

Member pays $15 a visit , waived if admitted for same 
condition within 24 hours. 

Member pays up to $2 .50 a prescription for 30 day supply 
(90 days for birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin . 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's " Kidscene" selection . 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider . 

NICOLLET EITEL HEAL TH 
PLAN 

100% coverage in semi-private room for unlim. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

Jays. 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams, 
immunizations, allergy injections and well baby care . 

Member pays $15 a visit, waived if admitted within 24 
hours of visit . 

PHYSICIANS HEALTH 
PLAN 

1l coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for routine health exams (except for 
employment or insurance) , well child care, 
immunizations, injections and allergy shots. 

Member pays $15 a visit for emergency room and out­
patient services through any part icipating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy .for which no faci lity charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3 .50 a prescription or refill for up to 
day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
supply of birth control pills). Benefit applies out of area . drugs . Birth control pills: 3 month supply. 

$50 credit through Benson's, Target, or Dayton's toward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers. 
is a prescription change. 

Member pays $20 a day , maximum 30 da 
confinement. 

er 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit, maximum 50 
when approved by a plan mental health provider . visits a year . Family therapy : member pays $15 a year. 

requires member be evaluated in advance by PHP 
mental health designee (unless an emergency) before 
beginning or continuing in- or out-patient treatment for 
mental health . Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year. 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood . 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care . 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment . 

80% coverage for treatment due to accident if treated 
within six months of accident. No other coverage even if 
hospitalized . 

No restrictions. 

Conversion plan available through Northwestern National 
Life Ins. Co . 

Group therapy : member pays $ 5 a session, maximum 50 
visits a year . 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Member pays $250 an admission . Stays of more than 21 Same coverage as above. 
days need advance approval of NEHP . 73 days per year . 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1 ,500, then 
100% up to $250,000 . 100% coverage if referred by Plan 
physician . 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary, 

No restrictions. 

Four insurance conversion options available through 
Northwestern National Life Ins . Co. 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood. 

100% coverage for referrals if approved in advance by 
PHP . 80% of'first $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year . 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident . Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
t( ·o1ent or was aware of prior to enrollment in PHP . 

If remaining in the servicing area, benefits remain the 
same except for co-payment of : $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
20 % for the first $2,500 of in-patient hospital expenses 
per confinement. Members leaving the area may select 
one of the Mutual of Omaha conversion plans. 

SHARE HEALTH PLAN 

100% coverage in semi-private room for unlimited days . 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered whi le coverage is in force . 

100% coverage for physical exams, eye exams, we ll child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and al lergy testing and treatment . 

Member pays first $10 at SHAR E facil ity. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter . $10 wa ived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, (3 month supply of birth control pi ll s) 
when purchased from participating pharmacies. 

Ava ilable at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
ca lendar yea r, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a ca lendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits covered at 80% . Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1 ,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls, exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Avai lable through SHARE at same level of benefits for 
persons residing in metropolitan area. Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 00% of charge when 
service is performed by a 
participating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 00% of charge when 
performed by a participating dentist. 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is perfo rmed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18 . 

Miscellaneous 
Benefits payable on coverage B and 
coverage C a re subject to a 
combined $25 deductible per 
coverage year . (July to July) 

$1000 maximum benefit per coverage 
year (Ju ly to July) payable on each 
covered person . 

GROUP HEALTH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
fac ilit ies. 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
faci lities. 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilit ies. 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics . 

Miscellaneous 

Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each . Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each . The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium . If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee . 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse . The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1,000 Dependent Life Or Spouse Per$1,000 Dependent Life 

Under 30 $.06 $.22 45 - 49 $ .18 $ .46 
30 - 34 .10 .30 50 - 54 .35 .80 
35 - 39 .10 .30 55 - 59 .50 1.08 
40 - 44 .18 .46 60 - 64 .85 1.80 

65 - 69 1.56 3 .22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit does not exceed 66 2/ 3 of the monthly salary . NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit 

$140 
170 
200 
250 
300 
400 

Cost Per 2-Week Pay Period 

$1.32 
1.61 
1.88 
2.36 
2.84 
3.78 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is available to certain employees based upon annual salary . Cost per $50 of coverage - $ .59 per 2-
week pay period . 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000) .· lt is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee) . The rate for a $5,000 unit is$ .15 per 2-week pay period . 

NOTE: If both husband and wife are employed by the State, they are each elig ible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits . 

F. 14620 Rev. 9-81 
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G 81 MO 2182 2260 23112 21127 25111 2612 2709 2808 2916 81 

HR 12,54 12.99 13,46 13,95 14.45 15,01 15,57 16 .14 16,76 

YR 29 I 128 30,172 31,341 32,510 33,700 311,995 36,206 37,480 38,837 
G 82 MO 21127 2514 2612 2709 2808 2916 3017 3123 3236 82 

UR 13,95 14 .45 15,01 15.57 16, 14 16.76 17,34 17,95 18.60 

YR 29,921 30,965 32,134 33,304 34,1194 35,788 36,999 38,273 39,630 IJ1,008 
G 83 MO 21193 2580 2678 2775 2874 2982 3083 3189 3303 3417 83 

HR 14.33 14,83 15,39 15,95 16,52 17 .14 17 ,72 18.33 18.98 19.64 ' 
YR 30,172 31,3111 32,510 33,'/00 311,995 36,206 37,480 38,837 40,257 

G 84 MO 2514 2612 2709 2808 2916 3017 3123 3236 3355 84 
HR 14.45 15,01 15,57 16,111 16,76 17,34 17 ,95 18,60 19.28 

YR 33,700 311,995 36,206 37,480 38,857 40,257 41,676 43,180 44,746 
G 85 MO 2808 2916 3017 3123 3236 3355 31J73 3598 3729 85 

HR 16 .14 16,76 17 .34 17,95 18,60 19.28 19,96 20,68 21,43 

YR 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,7116 li6,374 
G 86 MO 2916 3017 3123 3236 3355 3473 3598 3729 3865 86 

HR 16.76 17 ,34 17 ,95 18,60 19,28 19,96 20·.68 21.43 22.21 

SteQ 01 02 0~ 04 05 06 07 08 09 10 
Coro Code A B C D E F' G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

• CLASSES -- HFJILTH TREATMENT PROFESSIONAL UNIT 

. 
CLASS TITLE SERIES COMP 
CODE CODE 

000142 Buyer Pharmacist G 781 
001677 Chief of Pharmaceutical SVCS G 80I 
000159 Chief or Service G 86F 
000822 Dental Services Chief G 841 
000228 Dentist G 83J 
000367 Pharmacist G 75I 
002040 Pharmacist Clinician G 81I 
001883 Pharmacist Senior G 791 
001347 Pharmacy Surveyor G 771 
000509 Phy:,ician 0 76! 
000573 Public licalth Physician 0 8211 
000692 Staff Physician 0 8211 
000661! Starr Physiclan Senior 0 85F 
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lll'l'Eli!IIX ll ;> 
COMl'I\N:-;IITJL•il Ul!tll, t:e:Rll'::'i G 

Effcetivc' ,July 111, 19l\;> 

Cc,rnp fo_<fo A n C I) E p G II I J 

;~p 01 02 ()3 011 0') O(i 01 08 09 i'o 
SorlM Hango lango 

Yn 21,590 22,11;?5 23,219 211,096 25,0'jfi 25, 9·15 26,956 28,000 29 ,OIJ6 
Cl 75 HO 1799 1%9 193? 2008 2oll8 21(,? 22116 2333 24211 · 75 

HR 10.311 10,711 11.12 11,54 12.00 1?..44 12,91 13.111 13,93 

YI! 22,321 23,114 23,9119 211,826 25,703 26,622 27 ,6211 28,606 29,650 
G 76 MO 1860 1926 1996 2069 211l2 2219 2302 2384 21171 76 

HR 10.69 11,07 11.117 11,89 12,31 12,75 13,23 13.70 111,20 

YR 23, 1111 23,9119 24,826 25 t 703 26,622 27 t 624 20,606 29,650 30 I '(35 
G 77 MO 1926 1996 2069 2142 2219 2302 23811 2471 2561 77 

HR 11.07 11.47 11. 89 12,31 12,'((i 13.23 13, 70 14 .20 14.72 

YR 23, 9119 24,826 25,703 26,622 27,624 28,606 29,650 30,735 31,821 
G 78 MO 199G 2069 21112 2219 2302 2384 2471 2561 2652 78 

HR 11.11·1 11,89 12,31 12.'{5 13,23 13,70 14.20 14. 72 15,24 

I 
YR 24,096 25,056 25 I 975 26,956 28,000 29,086 30,151 31,299 32,468 

G 79 MO 2008 2008 2165 2246 2333 2424 2513 2608 2706 79 
HR 11,54 12.00 12,lill 12,.91 13,41 13,93 14 .411 111. 99 15,55 

YR 26,622 27 ,6211 28,606 29,650 30 I 735 31,821 33,074 311,306 35,559 
G Bo MO 2219 2302 2384 2471 2561 2652 2756 ;:>859 2963 80 

HR 12.75 13.23 13. 70 14.20 111, 72 15.24 15.8/1 16.43 17,03 

1 
YR 27,624 28,606 29,650 30,735 31,621 33,074 34,306 35,559 36,916 

G 81 MO 2302 23811 21171 2561 2652 2756 2,859 2963 3076 81 
HR 13.23 13.70 111.20 14,72 15,211 15.04 16.43 17.03 17 .68 

--
YR 30,735 31,821 33,074 34,306 35,559 36,916 38 I 190 39,547 110,967 

I 
G 82 MO 2561 2652 2756 2859 2963 3076 3182 3296 3411J 82 

HR 14.72 15,211 15,84 16.113 17 .03 17.68 18.29 18,94 19,62 

YR 31,571 32,677 33,909 35, 1111 36,391J 37, 751 39,025 40,382 41 I 802 43,263 
G 83 MO 2631 2723 2826 2928 3033 3146 3252 3365 3483 3605 83 

HR 15, 12 15.65 16.24 16,83 17.43 18.08 18.69 19.311 20.02 20.12 

·--- YR 31,821 33,074 34,306 35,559 36,916 38,190 39,547 110,967 . 42,1170 
G 84 MO 2652 2756 2859 2963 3076 3182 3296 3414 3539 84 

HR 15.24 15,84 16 ,43 17 .03 17 ,68 18,29 18,911 19.62 20,34 

YR 35,559 36,916 38,190 39,547 40,967 42,1170 43,973 45,560 47,210 
G 85 MO 2963 3076 3182 3296 3414 3539 3664 3797 3934 85 

HR 17.03 17 .68 18,29 18,94 19,62 20.34 21.06 21.82 22.61 

YR 36,916 38,190 39,547 40,967 42,470 43,973 115,560 47,210 118,922 
G 86 HO 3076 3182 3296 34111 3539 3664 3797 3934 4077 86 

HR 17.68 18.29 18.94 •19,62 20,34 21.06 21,82 22.61 23,43 

Stee 01 02 03 04 05 06 07 OB 09 10 
Corne Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASSES -- HEALTH TREATMENT PROFESSIONAL UNIT • • 
. 

CLASS TITLE SERIES COMP . 
CODE CODE 

0001112 Buyer Pharmacist G 781 
001677 Chief of Pharmaceutical Svcs G 801 
000159 Chief of Service G 86F 
000822 Dental Services Chief G 841 
000228 Dentist G 83J 
000367 Pharmacist G 751 
002040 Pharmacist Clinician G 811 
001883 Pharmacist Senior G 791 
001347 Pharmacy Surveyor G 771 
000509 Phy:iician 0 761 
000573 Public Hoa 1th Physician 0 82H 
000692 Staff Phy:1ician 0 8211 
0006611 Staff Phynician Senior 0 85F 
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l A!'l'Vtll>IX I> :1 

COM1 1F!·l!)/\TJOI-J CHID 1 ::t•'.lill-~': Cl 

E frto t 1 VO J illlll,11',' ,~. 1983 

_!;r:,m[J Code A n C D E [' G II r ,l 

Ste, 01 02 01 04 o•· 06 0"( 08 09 10 .) 

sci•1c,!, llanr,c llange 
YR 22,1146 23,323 24,13'/ 2),0')6 26 ,"056 27,019 20,0112 29,128 30,255 

G 75 MO 1871 191111 2011 2088 2172 2252 2337 21127 2521 75 

I 
HR 10,75 11. 1·, 11,56 12.00 12.48 12.911 13,113 13.95 14 .119 

YR 23,219 24,033 211,910 25,8?.9 26,'(26 27,687 28 ,'/31 29,754 30,840 
G 76 MO 1935 2003 2076 2152 2227 2307 23911 2480 2570 76 

HR 11.12 11.51 11.93 12.37 12.80 13.26 13. 76 11J .25 14.7'/ 

~ YR 211,033 2IJ,910 25,829 26, '(26 2'/, 687 28,731 29, 7511 30,840 31,967 
G 77 MO 2003 2076 2152 . 2227 230·, 2394 21180 2570 2664 77 

I HR 11.51 11,93 12.37 12.80 13.26' 13,76 111. 25 111. 77 15,31 

YR 211,910 25,829 26,726 2'/ ,687 28,731 29 ,·,511 30,8110 31,967 33,095 
G 78 MO 2076 2152 2227 2307 2394 2480 25'/0 2664 2'{58 78 

. IIR 11.93 12.37 12.Bo 13.26 13,76 14 .25 11J. 77 15.31 15,85 

. YR 25,056 26 I 058 27,019 28,0112 29,128 30,255 31,362 32,552 33,763 
G 79 MO 2088 2172 2252 2337 2427 25?.1 2613 2713 2814 79 

HR 12.00 12.48 12,94 13.113 13.95 111.119 . 15. 02 15.59 16. 17 

YR 27,687 28,731 29,754 30,8110 31,967 33,095 34,389 35 ,6811 36,978 
G 80 HO 2307 2394 21180 2570 26611 2758 2866 2974 3082 80 

HR 13.26 13, 76 lll.25 14 ,77 15.31 15.85 16 .47 17.09 17. 71 

YR 28,731 29,754 30,840 31,967 33,095 34,389 35,684 36,978 38,398 
G 81 HO 23911 21180 2570 2664 2758 2866 2974 3082 3200 81 ,m 13.76 14.25 14,77 15,31 15.85 16.47 17,09 17, 71 18.39 

YR 31,967 33,095 34,389 35,684 36,978 38,398 39, 711J 41, 1311 42,595 
G 82 MO 2664 2758 2866 2974 3082 3200 3309 3428 3550 82 

HR 15.31 15.85 16,117 17.09 17,71 18,39 19.02 19,70 20.40 

YR 32,823 33,993 35,266 36,5110 37,855 39,254 40,591 41,990 113,472 44,996 
G 83 MO 2735 2833 2939 30115 3155 3271 3383 3499 3623 3750 83 ,m 15,72 16.28 16.89 17 .50 18.13 18.80 19 .411 20.11 20.82 21.55 . ..,_ 

' 
YR 33,095 311,389 35,6118 36,978 38,398 "39,714 41,134 42,595 44,161 

G 84 MO 2758 2866 2974 3082 3200 3309 31128 3550 3680 84 
HR 15.85 16.47 17,09 17. 71 18.39 19.02 19.70 20.40 21.15 

YR 36,978 38,398 39,714 41,134 42,595 114,161 45,727 47,377 49,089 
G 85 MO 3082 3200 3309 31128 3550 3680 3811 3948 4091 85 

HR 17. 71 18.39 19.02 19,70 20.110 21.15 21.90 22.69 23.51 

YR 38,398 39,714 111, 1311 42,595 44,161 45,727 117,377 49,089 50,885 
G 86 MO 3200 3309 3428 3550 3680 3811 3948 4091 4240 86 

HR 18.39 19.02 19,70 20.IJO 21.15 21.90 22.69 23,51 24,37 

Stee 01 02 03 04 05 06 07 08 09 10 
Come Code A B C D E F G H I J 

' 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASSES -- HEALTH TREATMENT PROFESSIONAL UNIT 

CLASS TITLE S&RIES COMP 
CODE CODE 

000142 Buyer Pharmacist G 78I 
001677 Chief of Pharmaceutical Svcs 0 BOI 
000159 Chief of Service G 86F. 
000822 Dental Services Chief 0 841 
000228 Dentist G 83J 
000367 Pharmacist G 75I 
0020110 Pharmacist Clinician G 81I 
001883 Pharmacist Senior G 79I 
0013117 Pharmacy Surveyor G 771 
000509 Physic I.an G 761 
000573 Public Health Physician G 82H 
000692 Staff Physician G 8~U 
0006611 Staff Physician Senior 0 85F 



APPENDIX E 
SENIOHITY UNITS 

The following is an alphabetical Hsting of state departments, agencies, 
etc& which are the seniority units where the Association of Health Treatment 
Pr·ofes.si.onals has exclus.Lve bargaining r:Lghts for employees in cl.asses listed 
in Article 2 (Recognition) at the time this Agreement was signed. Seniority 
units are indicatert by an asterisk. 

*Administration, Department of 

Carree tion 
*MCF'-Lino Lakes 
+:•MCF-Red Wing 
::MCF-St. Cloud 
+qvicF-St ill water 

*Health, Depar~nent of 

Public Welfare, Department of 
~: Ah Gwah Ching Nursing Home 
*Anoka State Hospital 
·~Brainerd Sta tc Hospital 
*Cambridge State Hospital 
*Central Office 

.. ~Faribault State Hospital 
*Fergus Falls State Hospital 
*Moose Lake State Hospital 
*Oak Terrace Nursing Home 
*Rochester State Hospital 
*St. Peter State Hospital 
*Willmar State Hospital 

State University System 
*Mankato State University 
*St. Cloud State University 

*Veterans Affairs, Department of 

The Employer reserves the right to add or delete seniority units. 
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MEMORANDUM OF AGREEMENT 
BETWEEN 

STATE OF MINNESOTA 
AND 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

This memorandum of Agreement· is made and entered into by an~ between the State 
of Minnesota, hereinafter referred to as the EMPLOYER, and the Association of 
Health Treatment Professionals, hereinafter referred to as the ASSOCIATION. 

1. The parties agree to implement the following inequity adjustments, 
effective July 1, 1981: 

Class Title 
Buyer (Pharmacist) 
Phar'rnaoy Surveyor 

Current Range 
141 
121 

New Range 
781 
771 

Unless otherwise provided in this Memorandum, all employees in the 
classes listed above shall convert on July 1, 1981 to the same 
relative step j_n the new salary range as they held in the old salary 
range, in addition to the salary increase provided by Article XIII, 
Section 5. Such adjustments shall not affect any employee's normal 
step or progression increase. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

DATE: ----------- DATE: __________ _ 
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MEMOHANDUM 
OF 

UNDERSTANDING 

Insurance Provisions - -

Section 1. Insurance. Both the State of Minnesota and the Minnesota -
Association of Heal th Treatment Professionals agree to implement the 
provisions of the attached Insurance Article, which document represents the 
agreed upon Insurance Article for the 1981-198 3 Collective Bargaining 
Agreement. The terms of said article shall be effective on October 7, 1981, 
the commencement of the new insurance program year. 

Section 2. Insurance Payment. The parties agree that ·notwithstanding the 
prov1.s1.ons of Section 4, Insurance Payment of the attached Insurance Article 
employees must be enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan ·on October 21, 1981 in order to receive· the first $50. 00 
insurance payment, and that such payment shall be made in November, 1981. 

Seotlon 3 ti Open Enro11n1ente The parti.e.s agree that r1ot.v1ithe.t3ndj_ng the 
provisions of Section 11, Open Enrollment, of the attached Insurance Article 
the 1981 open enrollment perioo shall be the period of September 21, 1981 
through October 21, 1981, and _that changes in coverages shall become effective 
October 21, 1981. 

Section 4. Null and Void. In the event that the Minnesota Association of 
Health Treatment Professionals elects to exercise its right to str:i.lrn, then 
this Memorandum of Understanding shall be deemed null and void effective upon 
commencement of the strike. 

For the Employer 

Date the ___ day of -----' 1981 
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Minnesota Association of 
Health Treatment Professionals 



MEMORANDUM OF AGREEMENT 
BETWEEN 

STATE OF MINNESOTA 
AND 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

This memorandum of Agreement is made and entered into by and between the State 
of Minnesota and the Association of Health Treatment Professionals. 

The parties agree to add a 11 J 11 step to the range of the classification 
"Dentist," effective July 1, 1981. The "J" step shall be set at $18.14/hour, 
plus the 8.25% general adjustment. Dentists who have been at the "I" step of 
their salary range for twenty-four (24) calendar months or more, shall be 
eligible to progress to the "J" step on April 7, 1982, provided satisfactory 
performance is indicated by the Appointing Authority. Appointing Authorities 
may recommend such increases in the context of performance measured against 
specific performance standards or objectives. Increases will not be 
recommended for Dentists who have not met or only marginally.attained 
performance standards or objectives. Increases withheld may subsequently be 
granted upon certification by the Appointing Authority that the Dentist is 
achieving performance standards or objectives. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

DATE: DATE: ---------- ------------
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State of 
t Minnesota 

tr 

I. Economic Costs 

Cost Item 

Salary 

Retirement 

Insurance 

Total 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

{612) 296-2616 

UNIT 14 (GENERAL PROFESSIONAL) 

PROPOSED CONTRACT FISCAL ANALYSIS 

Biennial 
Biennial Base New Money 

209,695,180 29,855,654 

26,923,030 3,871,015 

14,565,826 3,027,133 

251 , 184, 036 36,763,802 

II. Exclusive Representative: Minnesota Association of Professional Employees. 

III. Bargaining Unit Composition: Professional positions in Accounting, 

Finance, Tax Examining, Computer Sciences, Natural Sciences, Education, 

Arts, Health, Human Services, Inspection, Licensing, Investigation, 

Research, Planning, Statistics, Communications and related fields. 

AN EQUAL OPPORTUNITY EMPLOYER 



Summary of MAPE Proposed Settlement 

I. Salaries 

- F.Y. '82: 8.25% Across-the-Board Increase 7/1/81 
- F.Y. '83: 6.0% Across-the-Board 6-30-82 

3.0% Acrcss-the-Board 12-29-82 

- Inequity adjustments totalling $250,000 per year (Represents salary 
range adjustments to meet market tonditions and retention needs in 
computer/systems field and several other selected job classes). 
Inequities are found on page 81 of the proposed agreement. 

I I. Fringe Benefits 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000. 

- Raise deductible from $50 to $100. 
- $50 off-set paid in 1981 and 1982 to employees with Blue Cross/Blue 

Shield coverage. 
- Flat rate Emp1oyer contribution: 

F.Y. '82: Contribute up to $56.06 for employee coverage, 
Contribute up to $76.94 for dependent coverage. 

F.Y. 1 83: Contribute up to the tptal cost of Blue Cross/Blue Shield 
employee coverage. 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage. 

- Eliminate Health Testing 
- Continue current Dental Insurance benefits. 
- Flat rate Employer contribution. 

F. Y. 1 82: Contribute up to $8. 38 for employee coverage, 
Contribute up to $9.58 for dependent coverage. 

F.Y. '83: Contribute up to the total cost of ·Delta Dental employee 
coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Eliminate $500 Death Benefit. 
- Continue current Life Insurance. 

Increase Life Insurance to $30,000 for employees earning over $25,000. 
- Vacation change to same level as other State employees 0-5 year 4 hours 

per pay period 
- Birthday Holiday converted into a floating holiday. 

• 
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State of 
Minnesota 

January 25, 1982 

Representative Wayne Simoneau, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 

Dear Representative Simoneau: 

DEPARTMEN1l°OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296•2616 

I am submitting herewith the following negotiated collective bargain 
agree~ent for review and approval by the Conmission: 

Unit #15: Professional State Residential Instructional 

This contract has been ratified by the members of the this bargain.ing 
unit and has been formally executed by the exclusive representative 
and the Commissioner of Employee Relations. 

Additionally, I have included a sunmary of the economic costs and 
salary/fringe benefit provisions of the contract. 

Thank you fQr your consideration of this request. 

Sincerely, 
~ 

J!:!~¥/4~ 
James Geissner 
Deputy Commissioner 
Labor Relations Bureau 

cc: Commission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



I. 

UNIT 15 (PROFESSIONAL STATE RESIDENTIAL INSTRUCTIONAL UNIT) 

PROPOSED CONTRACT FISCAL ANALYSIS 

Economic Cost 

Cost Item Biennial Base Biennial New Money 

Salary 10,496,366 1,804,385 

FICA and Retirement 1,577,604 272,509 

Insurance 637,094 127,351 

Total 12,711,064 2,204,245 

II. Exclusive Representative: State Residential School's Education 
Association 

III. Bargaining Unit Composition: Special Teachers in the Depar~ments of 
Education, Corrections, and Welfare 



SUMMARY OF PROPOSED AGREEMENT WITH SPECIAL TEACHERS 

I. Salaries 

- F.Y. '82: - 5% across-the-board adjustment 7/1/81 
- 6.9% equity adjustment to grid 0 1/13/82, inl"lluding the 

addition of 3 new lanes consistent with the pract_· r:e in 
public school districts, and adjustments to the ranges to 
alleviate salary compression problems. 

F.Y. '83: 7-5% across-the-board adjustment 6/30/82 

II. Fringe Benefits 

Continue current Heal th Insurance benefits; increase major L ·,.1 i_ cal from 
$250,000 to $500,000 
Raise deductible from $50 to $100. 
Flat rate Employer contribution: 
F. Y. '82: Contribute up to total Blue Cross/Blm, ~hield ri •- - fc r 

employee and dependent coverage. ($56.v:. :rid i-'F •-' 
respectively) 

F.Y. '83: Contribute up to total Blue Cross/Blue Shield rates for 
employee and dependent coverage. 

Eliminate Health Testing. 
- Continue current Dental Insurance Benefits. 
- Flat rate Employer contribution: 

F.Y. 1 82: Contribute up to total Delta Dental rate for employee 
coverage. 
Contribute up to one-half Delta ,ental rate for dependent 
coverage. 
Contribute up to total Delta Dental rate for employee 
coverage. 
Contribute up to one-half Delta Dental rate for dependent 
coverage. 

- Eliminate $500 Death Benefit 
Increase Life Insurance to $30,000 for employees earning over $25,000. 

- Vacation change to same level as-other State employees: 0-5 years, 4 
hours per pay period. . 

- Birthday Holiday converted to a noating holiday. 
- Sabbatical leave up to one calendar year added at 50% of pay subject to 

availability of funds as determined by the Appointing Authority. 



LABOR AGREEMENT 
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STATE OF MINNESOTA 
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ARTICLE I 
PREAMBLE 

This Agreement is made and entered into this __ day of ______ _ 
19 , by and between the State Residential School'.s Education Association, 
hereinafter referred to as the ASSOCIATION, and the State _of Minnesota, 
hereinafter referred to as the EMPLOYER. 
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ARTICLE II 
ASSOCIATION RECOGNITION 

Pursuant to Minnesota Laws 1980, Chapter 617, Section 41, the Employer 
recognizes the Association as the exclusive representative for the employees 
assigned to Unit No. 15, Professional State Residential Instructional Unit,· 
subject to the limitations and exclusions of the Bureau of Mediation Services, 
Case Number 80-PR-1303-A. 

The Employer will not meet and negotiate or meet and confer with any 
organization other than the Association as long as the Association is the duly 
authorized exclusive bargaining representative of Unit No. 15, Professional 
State Residential Instructional Unit. 
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ARTICLE III 
ASSOCIATION RIGHTS 

Section 1. Communications. The Employer and/or the Appointing Authority or 
designees agrees to supply the Association (or a particular Local Association 
as appropriate) a copy of any .communication which generally affect the terms 
and conditions of employment for this bargaining unit. The Association shall 
designate its addresses for this purpose. 

Section 2. Use of Facilities. The Association shall be the only labor 
organization to have the exclusive right to use institution facilities and 
equipment, including typewriters, mimeographing machines, other duplicating 
equipment, calculating machines, and all types of audio-visual equipment at 
reasonable times and with prior notification when such equipment is not 
otherwise in use. The Association agrees to reimburse the Employer for 
reasonable expenses the Employer may incur in this regard. 

Section 3. Bulletin Boards. The Association shall have the exclusive right 
to post notices of activities and matters of Association concern on teacher 
bulletin boards which shall be located in the teacher's lounge or similar 
suitable facility. At least one (1) bulletin board shall be provided in each 
facility. The Association may use the facilities' internal distribution 
service and employee mailboxes for communication to employees. 

Section 4. Association Business. With advance notice, approval shall be 
given to authorized representatives of the Association to transact official 
Association business on institution premises at reasonable times, provided 
that this.shall not unduly interfere with nor interrupt the operations of the 
institution. 

Section 5. Negotiations of Successor Agreements. The Association may sel?ct 
up to three (3) employee representatives, one each from Corrections, 
Education, and Public Welfare, when possible, who shall be released from duty 
without loss of pay for such time as is necessary during regular working hours 
to participate in negotiation sessions with the Employer in the negotiation of 
a successor contract. The Association may select a reasonable number of 
employees who shall be released without pay to assist in negotiating a 
successor contract. 
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ARTICLE IV 
DUES DEDUCTIONS 

Section 1. Deductions. The Employer agrees to facilitate through the 
Department of Finance the pro rata deduction of the annual Association 
membership dues as established by the Association and certified to the 
Employer. An equal portion of total annual dues-shall be deducted from each 
paycheck, commencing with the first paycheck following employment. 

Section 2. Dues Deduction Authorization. Dues shall be deducted for any 
individual employee who has authorized ~uch deductions. 

Section 3. Dues Remittance. The Employer shall remit to the Minnesota. 
Education Association the aggregate deductions of all employees together With 
an alphabetical list of employees for whom deductions have been made and a 
statement itemizing the amount of remittance within fifteen (15) days 
following the end of each payroll period. 

~ection 4. Indemnity. The Association agrees ~ indemnify and hold the 
· Employer harm.less against any and all claims, suits, orders, or judgments 
·brought or issued against the Employer or the Department of Finance as a 
result of any action taken or not taken in accordance with the prov~sicns of 
this Article, including fair share deductions and remittances. 

Section 5. Employee Lists. The Appointing Authority shall advise the 
· designated Association representative in writing of the names, social security 

numbers, classification, and work locations of all employees added to the 
bargaining unit and the names of employees removed from the bargaining unit 
whenever such personnel transact!.ons occur. The Association shall file the 
name of the designated representative for this purpose with the local 
perso~el office. 
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ARTICLE V 
NON-DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, religion, color, national origin, age, 
physical disabiiity, reliance on public assistance, sex, marital status, or 
any other class or group distinction, as set forth by state and federal 
anti-discrimination laws. 

Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
religion, color, national origin, age, physical disability, reliance on public 
assistance, sex, marital status, or any other class or group distinction, as 
set forth by federal and state anti-discrimination laws. 

Section 3. Jurisdiction. The parties recognize that jurisdiction for the 
~nrnr~~m~n~ nr ~11~h ~n~i-ni~nrimin~tion ,~w~ rP.~P.rrP.d to in Section 1 and 2 
hereof is vested solely in various state and federal agencies and the courts 
and, therefore, complaints regarding such matters shall not be subject to the 
grievance procedure co~tained in this Agreement. 

Section 4. Informal Resolution. In order to provide a forum for the informal 
resolution of discrimination complaints, employees may utilize their 
respective Department's Affirmative Acti'on Grievance procedure. The 
Appointing Authority will make a reasonable effort to provide each employee 
with a copy of the applicable Department Affirmative Action Grievance 
Procedure. 

Section 5. Association Membership. The Employer will not interfere with the 
rights of employees to become or not become members of the Association and 
there shall be no discrimination and interference, restraint, or coercion by 
the Employer or any Employer representative or by the Association or any of 
its officials against any employee because of Association membership or 
non-membership, or because of any employee activity in an official capacity on 
behalf of the Association which is in accordance with the provisions of this 
Agreement. 
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ARTICLE VI 
ACADEMIC FREEDOM 

Employees shall have the freedom within their teaching area to report the 
truth as they see it in the classroom and to report the truth as they see it 
in reports of research activities. There shall be no unreasonable restraints 
which would impair employees' abilities to present their subject matter in 
this context. 
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ARTICLE VII 
MEET AND CONFER 

Section 1. Local. At each institution employing five or more members of the 
bargaining unit, the Local Association may establish a committee of up to four 
(4) representatives to meet and confer with the institution Chief Executive 
Officer or his/her designee(s) at least four (4) •times per year for the 
purpose of discussing issues of mutual concern or interest. Meetings shall be 
held during normal working hours. The number of Employer representatives 
shall not exceed the maximum number of Association representatives. 

Section 2. State. At the request of either party, the Association and.the 
affected Commissioner, or their designee(s) collectively or individually· shall 
meet to discuss issues of mutual concern or interest. Each Commissioner shall 
notify the Association of his/her designee at the beginning of each fiscal 
year~ The Association committee may not exceed four representatives. Each 
party may submit items to be included on the agenda, which the Employer shall. 
distribute to the affected parties at least one week prior to the meeting. 

Se~tion 3. Attendance. Meetings shall be held during normal working hours. 
"E_.rnployees shall neither lose pay nor accrue additional pay for attending such 
meetings, however, employees shall not be eligible for expense reimbnrsa~ent. 

Section 4. Record of Meeting. The Employer shall provide the necessary 
assistance to formulate, type, and distribute a summary of the discussions to 
the appropriate parties. 
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ARTICLE VIII 
HOURS OF WORK 

Section 1. Work Day. The normal work day shail consist of eight (8) 
consecutive hours of work, excluding a duty free lunch period of no less than 
thirty (30) minutes. The maximum assignment of pupil contact for any teacher 
shall be six (6) hours in an eight (8) hour day. The remainder of the work 
day shall be spent in performance of assigned responsibilities, including but 
not limited to, such activities as conferences, class preparations, and 
curriculum development. Each teacher shall be pr9vided daily with a minimum 
of a sixty (60) minute preparation period, except that an emergency within an 
institution may temporarily necessitate other assignments. 

Section 2. Work Week. The normal work week shall consist of five (5) normal 
work days, Monday through Friday. The Appointing Authority shall consult with 
Association representatives and affected employees prior to establishing 
Tuesday through Saturday work schedules. Employees shall be scheduled for a 
minimum of two (2) consecutive days off between established work weeks. 

Section 3. Work Schedule and Calendar. The Appointing Authority shall post a 
written work schedule reflecting the normal hours of work and days of work in 
each institution after consultation with Association representatives and 
consideration of their desires. Proposed changes in the established schedule 
of work hours or days shall first be discussed with Association 
representatives. Any changes in work schedules or calendar shall be preceded 
by a seven (7) calendar day written notice to the affected employees. In 
emergency.situations, the Appointing Authority shall comply with the 
provisions of this Section insofar as reasonably possible. 

Section 14. Overtime. 
time when assigned to 
Authority, that is in 
compensated at a time 
Agreement. 

Employees will:.J>e compensated at the rate of straight 
a project," approved"in writing by the Appointing 
addition to their normal duties and shall not be 
and one-half ( 1l) rate under any provision of this 
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ARTICLE IX 
TEACHER ASSIGNMENTS 

No new academic teacher shall be hired by the Appointing Authority for a 
regular teaching assignment who does not have a Bachelor's degree from a 
college or university that would make him/her eligible to receive a teaching 
license from the State Department of Education. 
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ARTICLE X 
PROFESSIONAL DEVELOPMENT 

Section 1. Required In-Service Education. It is recognized that in-service 
education may be necessary to meet the goals of the institutions. 
Consequently, employees who may be required by the Appointing Authority to 
participate in in-service programs and who are released from their work 
assignments to attend special training courses shall lose no basic 
straight-time pay for such normal work hours and shall be allowed compensatory 
time-off for such time accrued beyond the eight (8) hour day spent in actual 
participation in such programs. Actual participation includes reasonable and 
necessary travel time, if any, between the location of the employee's work 
assignment and the location of the in-service program. Expenses incurred by 
the employee shall be reimbursed in accordance with Article XXV, Expense 
Allowance. 

Section 2. Employee Initiated Training. At the discretion of the Appointing ··. 
Authority, each employee may be allowed up to 100 hours each fiscal year 
without loss of pay for such activities as, but not limited to, workshops, 

· pr~fessional conferences, college courses, in-service programs and 
vi~itations, all of which are related to the employee's current or projected 
responsibilities. Application for such release time shall be made at least 
two (2) weeks in advance when possible. Expense reimbursement which shall be 
at the discretion of the Appointing Authority, shall be in accordance with 
Article XXV, Expense Allowance. 
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ARTICLE XI 
PERFORMANCE REVIEW 

Section 1. Purpose. The primary objectives of the Performance Review shall 
be assessment and improvement of job performance. 

Section 2. Evaluator. Employees shall be evaluated by the Appointing 
Authority or designee, so long as such designee is not a member of the 
bargaining unit. 

Section 3. Format. 

A. The Appointing Authority or designee shall notify the employee at 
least ten (10) days in advance of the annual Performance Review. 

B. The Performance Review shall be based on the employee's Position 
Description. This however, does not preclude the Employer from 
conducting other types of job-related evaluations. 

C. The Performance Review shall be recoraea on ~ne form provided in 
Appendix A of the Agreement. Should the Department of Employee 
Relations modify that form, the revised form shall supercede the form 
contained in Appendix A. 

D. The Performance Review shall be signed by the evaluator and the 
employee. The employee's signature only indicates that the employee 
has seen and received a copy of the report and does not indicate 
acceptance or rejection of the report. 
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ARTICLE XII 
PROBATIONARY PERIOD 

Section 1. Duration. The length of the probationary period shall be twelve 
(12) months of continuous service in the bargaining unit in a particular 
facility. Up to six (6) months service in temporary, provisional or 
unclassified appointments shall count towards completion of the probationary 
period provided that there is no interruption of more than ten (10) days 
between such prior service and the probationary appointment, and provided 
further, that the prior service is with the same facility. The twelve (12) 
months service requirement shall be broken by resignation, termination, and 
retirement. Additionally, leaves of absence without pay in excess of ten (10) 
work daya and suspensions shall not be credited toward completion of the. 
probationary period. 

Section 2. Permanent Status. Upon written notice submitted by the Appointing ,., 
Authority to the Commissioner of Employee Relations that the probationary 
employee has satisfactorily completed the probationary period, or if the 
~ppointing Authority fails to take action, either to grant permanent status or 

· to xerminate a probationary employee, the employee will be given permanent 
·status. 

Section 3. Grievance Procedure. Probationary employees may be terminated 
during the probationary period at the discretion of the Appointing Authority. 
Such termination shall not be construed as a discharge pursuant to Article m. 

· Accordingly, probationary employees who are terminated shall not have. access 
to the arbitration step of the Grievance Procedure set forth in Article XVI. 
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ARTICLE XIII 
VACANCIES 

Section 1. Posting. Announcements of vacant or new positions which the 
Appointing Authority determines to fill shall be posted on each Local 
Association bulletin board. The announcement shall indicate the date posted 
and a deadline date for receipt of written applications. Such announcement 
shall not be removed by the Appointing Authority until the deadline date. 

Section 2. Application. An employee may apply for a posted vacancy by 
submitting a written application to the appropriate Appointing Authority. 

Section 3. Filling Positions. 

A. After satisfying provisions of Article XIV, Section 5, Recall, the 
Appointing Authority shall give consideration to all timely 
applications for voluntary transfer before permanently filling any ne~ 
or vacant positions. 

~B- The Appointing Authority shall have the right to fill vacant or new 
positions on a temporary basis pending completion of the application 
process. 

Section 4. Involuntary Transfer. All employees being involuntarily 
transferred to a different facility shall be given reasonable time off to 
visit that facility. 

- Sections: Reassignment. Notwithstanding the above, the Appointing Authority 
reserves the right to assign and reassign employees to positions within the 
same facility and bargaining unit, provided however that the Appointing 
Authority may not assign an employee to a vacancy for which a facility layoff 
list exists containing the name(s) of an employee(s) who is properly licensed 
and has greater seniority than the employee to be reasssigned. 
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ARTICLE XIV 
LAYOFF 

Section 1. Seniority. 

A. Seniority shall be defined as continuous service .in classified 
positions within the bargaining unit and in the facility. Continuous 
service begins on the date an employee begins to serve a probationary 
period or begins with the last date of appointment with permanent 
status, to a position in the bargaining unit and in a particular 
facility. Continuous service shall be interrupted by resignation, 
dismissal, termination during the probationary period, and 
retirement. Continuous service shall not include service on 
emergency appointments, but shall include that service on 
provisional, temporary or unclassified appointments which have been 
credited toward completion of the probationary period. 

B. Seniority shall apply to subject areas in which the employee is 
currently assigned, to all subject areas in which the employee is 
licensed as required by the State of Minnesota, and to all subject 
areas for which the employee is qualified where no specific licensure 
exists. Criteria for qualification in areas where no specific 
licensure exists shall be determined by the Appointing Authority 
following a state meet and confer meeting, and shall not be subject 
to the grievance procedure. A copy of the established criteria shall 
be given to the Association. The same date for seniority shall apply 
to all areas in which the employee is or becomes licensed, or 
·qualified where no specific licensure exists. 

C. Employees working less than full-time shall accr~e seniority on a pro 
rata basis. This shall be determined by dividing the number of 
working hours employed by the total number of hours in a school year, 
and shall be retroactive to the last date of appointment as a member 
in the bargaining unit in the facility. Working hours shall include 
hours actually worked, excluding overtime. Working hours shall 
include paid holidays. Employees on vacation, sick or other leaves 
of absence shall continue to accrue seniority at the same rate that 
existed upon commencement. of that leave. 

D. Notwithstanding the fact that·the Minnesota Department of Education 
and the State Board of Teaching recognize a hearing impaired and 
visually handicapped license as proper qualifications to teach all 
subjects at the Minnesota School for the Deaf and the Minnesota 
Braille and Sight Saving School respectively, seniority, bumping 
rights and recall from layoff shall be determined on the basis of 
current assignment or subject matter licensure held at the time of 
layoff. 

Section 2. Seniority List. 

A. By October 1 of each year, an employee may submit to the Appointing 
Authority evidence of any licensure(s) obtained by that employee. 

B •. Within sixty (60) days from the date of execution of this Agreement, 
the Appointing Authority shall post on the employee bulletin board(s) 
at each facility, and furnish a copy to the Association, a seniority 
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ARTICLE XIV (Cont.) 
LAYOFF 

list for each subject area for that facility. The employees' names 
shall appear in inverse order of seniority under each subject area for 
which he/she is assigned or licensed or qualified where there is no 
licensure. The roster shall be updated and reposted no later than 
October 1 of the ensuing year, with a copy to the Local Association. 

C. An employee disagreeing with his/her placement on the seniority list 
shall have thirty (30) calendar days from the posting date to supply 
evidence in support of a seniority change. If there is not 
satisfactory resolution within twenty (20) calendar days of the. 
requested seniority change, an employee may seek resolution through 
the grievance procedure. The Appointing Authority shall within thirty 
(30) calendar days of the resolution post any revisions to the · 
seniority list which resulted from a resolution of a dispute over 
placement on the list. 

·Section 3~ Layoff~ 

A. The Appointing Authority shall provide the local Association with an 
opportunity to meet and confer prior to issuing notices of layoff. 

B. In the event of layoff, the Appointing Authority at the facility shall 
determine the subject area(s) and employment condition(s) (e.g., 
full-time unlimited, part-time unlimited, intermittent, seasonal 
full-time, seasonal part-t~e) in which reduction is to be made. 

C. The employee with the least seniority in the affected subject matter 
area, facility and employment condition shall be given notice of 
layoff. An employee about to be laid off may bump· another employee in 
the same facility as follows: 

1. If the employee has seniority in other subject area(s), he/she may 
bump (displace) the least senior employee with the same employment 
condition. 

2. If the employee has seniority in the same or other subject 
area(s), he/she may bump (displace) the least senior employee with 
a different employment condition. 

D. The Appointing Authority shall notify the employee and the officially 
designated Association r·epresentati ve at least fifteen ( 15) days prior 
to the effective date of the layoff. 

Section 4. Layoff List. 

A. Facility Layoff List. The name(s) of employee(s) who have been laid 
off shall be placed ~n a layoff list for the facility from which the 
employee was laid off. The employee's name shall remain on the layoff 
list for a minimum of one (1)· year, or for a period equal to the 
employee's length of service as· an employee in the facility, if such 
length of service is one (1) year or more, up to a maximum of five (5) 
years. 
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ARTICLE XIV (Cont.) 
LAYOFF 

B. Combined Layoff List. The name(s) of employee(s) on layoff shall be 
placed on a combined layoff list for the same period of time specified 
in 4A above. 

C. Copies to Association. Upon request to the Department of Employee 
Relations a copy of these layoff lists shall be furnished to the 
Association and/or Local Association. 

Section 5. Recall. 

A.. If a facility has a vacancy and there are employees on the layoff list 
for that facility, the ~mployee with the most seniority who is 
licensed in tha subject matter(s) in which the vacancy occurred shall 
be recalled. 

B. If no employee on the layoff list set forth in Section 5A is licensed 
in the subject matter(s) in which the vacancy occurred, the employee 
with the most seniority on the combined layoff list who is licensed in 
the subject matter(s) in which the vacancy occurred shall be recalled. 

C. No appointment of a new employee shall be made while there is 
available on layoff an employee who is properly licensed to fill such 
a vacancy. 

D. A'recalled employee may be. required to serve a new probationary period 
if he/she was on layoff from one facility and is recalled by another. 

E. Upon recall, accrual rates applied to salary and fringe benefits shall 
be the same as existed at the time of the layoff. When an employee is 
recalled to the facility where he/she held previous seniority the 
employee's previous seniority shall not be broken by the layoff~ 

F. If an employee is recalled by another facility, his/her name shall be 
removed from both layoff lists. The name shall be returned to the 
layoff list for the facility from which he/she was laid off if the 
employee does not complete the probationary period at the new facility 
to which he/she was recalled unless the time limits for that employee 
have expired for that list. 

G. When an employee's name is placed on the combin~d layoff list, the 
employee shall indicate the facilities at which he/she would accept 
recall. The employee shall not be recalled to any facilities other 
than those so.indicated. Failure to accept employment at the 
indicated iocations will result in removal from the combined l~yoff 
list. . 

H. It shall be the employee's responsibility to keep the Department of 
Employee Relations informed of his/her current address, any changes in 
licensure, and any changes in acceptable facilities and employment 
cond~tions. · 

Section 6. Unclassified Employees. Provisions of this Article do not apply 
to unclassified employees. 
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ARTICLE XV 
DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action shall be imposed on employees only 
for just cause. 

Section 2. Disciplinary Action. 

A. Discipline shall include only the following, but not necessarily in 
this order: 

1. Oral reprimand, or 
2. Written reprimand, or 
3. Suspension, or 
4. Discharge. 

B. Reprimand. If an administrator has reason to reprimand an employee, 
it shall be done in such a manner that will not embarrass the employee 
before other employees, students, or the public. 

C. Identifying Reprimands. Oral reprimands shall be clearly identified 
as such at the .time disciplinary action is administered. 

D. Notification. A copy of a written reprimand shall be given to the 
employee prior to having such reprimand placed in the personnel file. 
When either a suspension or a discharge is intended, the Appointing 
Authority shall, before or at the time the action is taken, notify the 
employee in writing of the. specific reason(s) for such action. 

Section 3. Procedure for Discharge of Permanent Employees. The Appointing 
Authority shall not discharge a permanent employee without just cause. If the 
Appointing Authority believes there is just cause for discharge, the employee 
and the Association shall be notified in writing that the employee has been 
suspended for five (5) days and is subject to discharge and shall be furnished 
the reasons therefore. The Association, with the consent of the affected 
employee shall have the right to take up the discharge at the second (2nd) 
step of the grievance procedure and the matter shall be handled in accordance 
with this procedure if requested by the A_ssociation. An employee found to be 
unjustly discharged shall be reinstated in accordance with the conditions 
agreed to between the parties or the decision of the Arbitrator. 

Section 4. Personnel File. An employee's personnel file shall contain only 
materials that are related to his/her employment. 

An oral reprimand shall not become a part of an employee's personnel 
file. Investigations which do not result in disciplinary actions shall not be 
entered into an employee's personnel file. 

Each employee shall be promptly furnished with a copy of all evaluative 
and disciplinary entries into the permanent personnel file. An employee shall 
have the right to place in his/her personnel file, a written response which 
shall be attached to the relevant document. Such responses must be submitted 
in a timely fashion. 
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ARTICL~ XV (Cont.) 
DISCIPLINE AND DISCHARGE 

Upon the request of an employee, a written reprimand shall be removed 
after two (2) years and a written record of a suspension of ten (10) or fewer 
days after three (3) years from the employee's permanent personnel file 
provided that no further disciplinary action has been taken. 

Materials placed in the employee's personnel file, upon the employee's 
request and by a showing of the employee that sucb material is incomplete, 
inaccurate, or false, are to be immediately expunged from the file. 

The contents of an employee's permanent personnel file shall be disclosed 
to the employee upon request and to the employee's Association representative 
upon_the written request of the employee. 

Only the perm.anent personnel file may be used as evidence in any 
disciplinary action or hearing. This does not limit, restrict or prohibit the 
Appointing Authority from submitting supportive documentation or testimony, 
either oral or written, in any discplinary hearing, nor does it so limit the 
Association. 

Section 5. Association Representation at Investigative Meetings. In order 
that no unwarranted disciplinary action will be taken against an employee, the 
Appointing Authority will make a full and comprehensive investigation of any 
alleged violation of the Agreement, rules and regulations, laws or other 
restrictive edicts affecting an employee(s) that could be sufficient cause for 
disciplinary action. If preliminary investigation indicates that there may be 
sufficient cause for possible disciplinary action, the involved employee(s) 
will be so informed that the investigation wili continue and that the 
employee(s) may possibly be involved. The employee shall be allowed to 
request his/her Association representative to be present at any investigative 
meetings which may lead to disciplinary actions against that employee. 
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Section 1. Definitions. 

ARTICLE XVI 
GRIEVANCE PROCEDURE 

Grievance. "Grievance" means a dispute or disag~eement as to the 
interpretation or application of any term or terms of this Agreement. 

Days. "Days" means working days. 

Service. "Service" means personal service or by U.S. mail. 

Reduced to Writing. "Reduced to Writing" means a concise statement outlining 
the nature of the grievance, the provision(s) of the Agreement in dispute, and 
the relief requested. 

Answer. "Answer" means a concise response outlining the Appointing 
Authority's position on the grievance. 

Seciion 2. Grievance Steps. 

Informal Step: Whenever any employee, group of employees, or the Association, 
has a grievance, the grievant(s) and/or the Association representative shall 
meet on an informal basis with the immediate supervisor or designee in an 
attempt to resolve the grievance within twenty (20) days after the grievance 
occurred or twenty (20) days after the g~ievant(s), through the use of 

- reasonable diligence, should have had knowledge of the occurrence that gave 
rise to the grievance. 

Step 1: If the grievance is not resolved within ten .(10) days of the meeting 
at the·informal step, the grievance may be reduced to writing by the employee 
and/or Association within ten (10) days of the immediate supervisor's or 
designee's response and served upon the Chief Executive Officer, or designee, 
of the facility. Within ten (10) days of receipt of the written grievance, 
the Chief Executive Officer or designee shall serve a written answer upon the 
grievant and the Association. 

Step 2: If the grievance remains unresolved, the Association, within ten (10) 
days after the response of the Chief Executive Officer, or designee, may 
advance the grievance to the Commissioner of the affected Department, or 
designee. Within ten (10) days of receipt of the written grievance,. the 
Commissioner, or designee, shall meet with the grievant(s) and/or the 
Association representative and endeavor to mutually resolve the grievance. 
Within ten (10) days of the meeting of the parties, the Commissioner, or 
designee, shall respond to the grievance in writing. 

Step 3: Arbitration. If the grievance remains unresolved after the response 
of the Commissioner, or designee at Step 2 is seryed, the Association shall 
have ten (10) days to appeal the grievance in writing to arbitration, by 
serving notice upon the Deputy Commissioner of Employee Relations, or 
designee. The parties shall endeavor to select a mutually acceptable 
arbitrator to hear and decide the grievance. If the parties are unable to 
agree on an arbitrator, either party may request from the Director of the 
Bureau of Mediation Services, State of Minnesota, a list of five (5) potential 
arbitrators. The parties shall alternately strike names from the list of five 
(5) arbitrators until one name remains. The remaining arbitrator shall hear 
and decide the grievance. If the parties are unable to agree on who shall 
strike the first name, the question shall be decided by a flip of a coin. 
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ARTICLE XVI (Cont.) 
GRIEVANCE PROCEDURE 

Each party shall be responsible for equally compensating the arbitrator for 
his/her fee and necessary expenses. 

Section 3. Arbitrator's· Authority. The Arbitrat'or shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her. The arbitrator's decision shall be binding on 
all parties to the dispute unless the decision is contrary to, inconsistent 
with, or modifying or varying in any way the application of laws, rules, or 
regulations having the force and effect of law. The decision shall be based 
solely upon the arbitrator's interpretation and application of the expressed 
terms of this Agreement and to the facts of the grievance presented. The 
decision shall be issued to the parties by the arbitrator, and a copy shall be 
filed with the Bureau of Mediation Services, State of Minnesota • 

. Section 4. Processing of Grievances. Processing of all grievances shall be 
during the normal work day whenever possible, and the grievant shall not lose 
wages due to his/her necessary participation. For purposes of this paragraph, 
employees entitled to wages during their necessary participation in a grievance 
proceeding are the grievant and another employee if selected by the grievant. 

Sect:Lon 5. Time Limits. The parties, by· mutual written agreement, may waive 
any step and extend any time limit in this Grievance Procedure. However~ 

- failure by the Association or the employee to adhere to the time limits 
specified herein will result in a forfeit of the grievance. If the Employer 
does not answer a grievance or an appeal thereof within the specified time 

··limit, the Association may elect to treat ~the grievance·· as denied at that step 
and immediately appeal the grievance to the next step. 

Grievances involving employees in more than one facility may, at the option of 
the Association, be reduced to writing by the Association and submitted to the 
Employer at Step 2. 

Section 6. Identifying Designees. 
designees of each facility for each 
member of the bargaining unit shall 
the grievance procedure. 

The parties will supply the names of 
step of the grievance procedure. No 
be-an Employer designee for any step of 
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ARTICLE XVII 
LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Prompt authorization for or denial of a 
leave of absence shall be furnished to the employee in writing by the 
supervisor. 

Section 3. Leaves of Absence With Pay. 

A. 

B. 

c. 

D. 

E. 

F. 

Military Leave: Up to fifteen (15) working days leave per calendar 
year shall be granted to members of a reserve force of the United 
States or of the State of Minnesota and who are ordered by the 
appropriate authorities to attend a training program or perform any 
other duties under the supervision of the United States or of the 
State of Minnesota during the period of such activity. 

Court Appearance Leave: Leave shall be granted for appearances 
before a court, legislative committee, or other judicial or 
quasi-judicial body as a witness in action involving the Federal 
Government, the State of Minnesota, or a political subdivision 
thereof, in response to a subpoena or other direction of proper 
authority. Leave shall also be granted for attendance in court in 
connection with an employee's official duty, which shall include any 
necessary travel time. However, an employee shall not be granted 
leave with pay for an employee or Association initiated lawsuit 
against the State. · 

Jury Duty Leave: Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular base rate of pay. 
Employees shall reimburse to the Appointing Authority any jury duty 
fee exclusive of expenses. Employees whose scheduled shift is other 
than a day shift shall be reassigned to a·day shift during the period 
of service upon a jury. When not impaneled for actual service and 
only on call, the employee shall report to work. 

Voting Time Leave: Any employee who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in 
the office of a representative in Congress, may absent 
himself/herself from work for the purpose of voting during the 
forenoon of such election day provided the employee has made prior 
arrangements for such absence with his/her immediate supervis9r. 

Pre-Induction Physicals: An employee called for pre-induction 
selective service physical examinations shall be,excused without loss 
of pay for time required to report and be processed through such 
examinations. 

Sabbatical Leave: The purpose of sabbatical leaves is to give 
employees the opportunity to secure additional education, training, 
or experience which will make them better prepared for carrying out 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

their teaching assignments. Such leaves may be granted if the 
following criteria are met: 

1. The employee has served on a full-time basis for six (6) or more 
consecutive academic years. 

2. The employee has submitted a plan for.the sabbatical leave which 
is designed to serve the purpose described above. 

3. The Appointing Authority has determined that funds are available 
for this purpose and that staffing needs of the 
facility/institution can be met. 

4. The number of sabbaticals approved for an institution does not 
exceed five percent (5%) of the number of full-time equivalent 
employee positions allocated to the institution for that year, or 
one, whichever is greater. 

Applications for sabbaticals shall be submitted at least ninety (90) 
days prior to the commencement of the planned sabbatical, and notice 
of approval or rejection shall be given to the employee within thirty 
.(30) days of the leave request. 

If. the number of applications in a given institution exceeds five 
percent (5%) of the number· of full-time employee positions aliocated 
to the ~nstitution for that year, approval will be granted to those 
who have the greatest number of consecutive years of full-time service 
without having been granted a sabbatical leave. Applicants who meet 
all criteria except those exceeding the five percent (5%) limit, shall 
be placed at the head of the list, for the next year or for full-time· 
vacancies created by cancellation, in order of descending number of 
years without having been granted a sabbatical leave • 

. Sabbatical leave shall be for a minimum of one quarter, one semester, 
or one summer session, but may not exceed the equivalent of one 
calendar year. · 

Employees on sabbatical leave shall receive one-half of their salary. 
Employees on sabbatical leave may accept scholarships, fellowships,· 
grants or other employment which serves the purpose of the sabbatical 
leave. However, earnings from such employment plus the sabbatical 
leave payment which are in excess of the employee's salary.schedule 
income shall be reimbursed to the Appointing Authority. 

Time spent on sabbatical leave shall be treated as continuous state 
service~ The employee shall be entitled to the insurance coverage 
provided by the Employer during his/her sabbatical leave. Sick leave 
and vacation leave shall be accrued on a pro rata basis. 

G. Bereavement Leave: The use of a reasonable period of· sick leave shall 
be granted in the event of death of the spouse, parents, grandparents, 
guardian, children, grandchildren, brothers, sisters, wards of the 
employee or of the spouse. 

- 22 -



ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

H. Natural Disaster or Catastrophe Leave: In the event of a local 
disaster, leave shall be granted to bonafide members of emergency 
operations organizations, such as Volunteer Fire Departments, Police 
Reserves, and Civil Defense agencies during the critical phases of the 
disaster. However, an Appointing Authority may deny such leave if an 
emergency situation exists at the facility and the employee's services 
are needed. Additionally, it is agreed that the Employer is not 
liable for worker's compensation claims arising out of the activities 
of employees using leave under this provision. Employees shall 
receive their regular rate of pay but shall remit to their Appointing 
Authority fees/amounts received for services rendered for any 
particular emergency call out. 

I. World, Olympic or Pan American Game Leave: Athletic leaves shall be 
granted pursuant to M.S. 15.62 as amended. 

J. Teachers' Convention Leave: Upon request, an employee shall be 
granted at least two (2) days of leave to attend an annual teachers' 
convention. 

Section 4. Leaves of Absence Without Pay. 

A. Military Leave: Leave shall be granted to an. employee who enters into 
active military service in the armed forces of the United States for 
the period of military service, not to exceed four (4) years. 

B. Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of 
Minnesota. 

C. Disability Leave: Leave of absence for the duration of the disability 
for a period up to six (6) consecutive months shall be granted to any 
permanent employee who, as a result of an extended illness or injury 
including pregnancy or childbirth related disabilities, has exhausted 
his/her accumulation of sick leave. Upon the request of such 
employees, such leave may be extended up to a total maximum of one (1) 
year. In all cases a physician's statement indicating diagnosis, 
prognosis and estimated length of disability is required before such 
leave is granted. Employees returning from disability leave shall be 
reinstated to their original job or to a position of like status, pay, 
and seniority. Returning employees shall accrue sick and vacation 
leave at 'the same rate and with the ·same accredited length of service 
that existed at the time of their leave and shall receive all fringe 
benefits in accordance with the terms of the current Agreement between 
the Employer and the Association. A returning employee shall retain 
his/her original anniversary date and shall be reinstated in the 
insurance program in accordance with the terms of the master insurance 
contract. 

D. Maternity/Paternity Leave: Requests for maternity/paternity leaves of 
absence shall be submitted not later than the end of the sixth month 
of pregnancy of the employee or spouse and shall be accompanied by a 
physician's statement indicating the estimated date of delivery 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

of the child. Maternity/Paternity leave shall be granted to all 
employees who request same except that if both the pregnant employee 
and spo9se are employed by the State of Minnesota, only one or the 
other shall be granted the leave. Maternity/Paternity leave shall not 
be considered the same as disability leave, and it shall continue up 
to six (6) consecutive months, and shall be reduced by any paid or 
unpaid leave of absence or by any summer break in service. 
Maternity/Paternity leaves may be extended up to a total maximum of 
one (1) year by mutual consent between the employee and the Appointing 
Authority. Employees returning from maternity/paternity leave shall 
be reinstated to their original job or to a position of like status, 
pay and leave at the same rate and with the same accredited length of 
service that existed at the time of their leave and shall receive all 
fringe benefits in accordance with the terms of the current Agreement 
between the Employer and the Association. A returning employee shall 
retain his/her original anniversary date and shall be reinstated in 
the insurance program in accordance with the terms of the master 
insurance contract. 

E. Adoption Leave: Requests for adoption leaves of absence shall be 
submitted six (6) weeks in advance, if possible, but in no event less 
than three (3) days prior to such leave and shall be granted to all 
employees who request same. The leave shall commence on the date 
requested by the employee and shall continue up.to six (6) weeks 
provided, however, that adoption leave may be extended up to a total 
maximum of one (1) year by muiual consent between the employee and the 
Appointing Authority. Employees returning from an adoption leave 
shall be reinstated to their original job or to a position of like 
status, pay, and seniority. Returning employees shall accrue sick and 
vacation leave at the same rate ... and with the same accredited length of 
service that existed at the time of. their leave and shall receive all 
fringe benefits in accordance with the terms of the current Agreement 
between the Employer and the Association. A returning employee shall 
retain his/her original anniversary date and shall be reinstated in 
the insurance program in accordance with the terms of the master 
insurance contract. 

·• 

F. Association Leave: Upon the written request of the Associatio~, leave 
shall be granted to employees who are officially appointed full time 
representatives of the Association. The Appointing Authority may 
request the Association to confirm the employee's continuation on 
Association Leave. 

G. Personal Leave: Upon request, leave may be granted, up to one. (1) 
year in duration, to any employee, for the purpose of study, trave1·or 
personal reasons and shall not be unreasonably denied. No such leave 
shall be granted for the purpose of securing other employment, except 
as provided in this Article. 

Section 5. Cancellation of Leaves of Absence. All discretionary leaves of 
absence designated in Section 4 shall be subject to the condition that the 
Appointing Authority may cancel the leave·at any time and shall give written 
notice to the employee and the Commissioner, specifying a reasonable date of 
termination of the leave. 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

Section 6. Reinstatement 'from Leave of Absenc~. An employee granted a leave 
of absence shall be returned to employment at the expiration of the leave 
unless the position occupied prior to such leave has been abolished and no 
person of less seniority is employed at the facility in the same 
classification at the date of expiration of the leave. Subject to this same 
exception, an employee shall be returned to employment at any time prior to 
the expiration of the leave upon written request to the Appointing Authority. 

The name of an employee who is laid off prior to expiration of a leave of 
absence because of abolition of the position as provided above shall be placed 
on the appropriate layoff list. 
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ARTICLE XVIII 
VACATION LEAVE 

Section 1. Allowances. Employees on an unlimited appointment, shall accrue 
·~ vacation pay according to the following rates: , 

Length of Service 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 or more years 

Rate Per Full Payroll Period 

4 working hours 
5 working hours 
7 working hours 
71 working hours 
8 working hours 

Effective July 9, 1975, for purposes of determining changes in an 
employee's accrual rate, Length of Service shall not include periods of 
suspension, or unpaid non-medical leaves of absence, that are-more than one 
(1) full payroll period in duration. This method will be effective only aftet 
this date and shall not be used to change any Length of Service determined 
pri.or to that date. 

An employee who is reinstated or reappointed to state service within one 
year of the date of resignation or retirement shall accrue vacation leave at 
the same rate with the same credit for length of service that existed at the 
time of such separation. 

In the case of employees who work a scheduled academic year that is less 
-- than a full calendar year, such academic year shall be considered a calendar 

year for the purpose of this Article. 

) Changes in accrual rates shall be made effective at the beginning of the 
next payroll period following completion of the s~ecified Length of Service. 

An employee shall. not utilize vacation. during his/her first six (6) months 
of continuous service. Upon completion of six (6) months continuous service,· 
the employee shall then accrue his/her vacation beginning from his/her date of 
hire. 

Employees being ·paid for less than a full eighty (80) hour pay period 
s~all have their vacation accruals pro~rated as specified in Appendix B. 

An. employee receiving sick leave or vaca-tion leave, or Worker_' s Compensa­
tion supplemented by either sick leave or vacation leave, shall accrue 
vacation leave pursuant to this section •. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Section 2. Vacation Period. Reasonable effort shall be made by the_ 
Appointing Authority to schedule employee vacations. at a time agreeable to the 
employee insofar as adequate scheduling of the unit permits~ Whenever . 
possible, vacation requests shall be submitted to the employee's supervisor at 
least four (4) weeks in advance. The supervisor shall respond to the employee 
within one (1) week. 

) If it becomes necessary to limit the number of employees off on vacation at 
the same time, the vacation schedule shall be established on the basis of 
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ARTICLE XVIII (Cont.) 
VACATION LEAVE 

seniority within subject matter specialty in the event of any conflict over 
vacation periods. Employees who fail to request their vacation leave at least 
four (4) weeks in advance shall not be granted their vacation by seniority 
consideration over less senior employees who had submitted their requests 
prior to the four (4) week deadline. Any employee who has not been offered 
reasonable opportunity, or who has not been permitted to reduce his/her 
vacation accumulation and who is about to lose vacation because he/she has or 
will reach the maximum accumulation of vacation leave, shall be entitled to 
take sufficient vacation to prevent such loss upon two (2) weeks advance 
notice to his/her supervisor. Nothing in this Section shall be construed to 
preclude employees from requesting and being granted vacation periods of one 
(1) day or less. 

Section 3. Vacation Usage. 

A. In the case of employees who work a scheduled academic year that is 
,~qs t-_h~" ~ f'1111 f"~1Pnn~,... YP~,..., v::i~~t.inn ;::i~~T'11:.Jl~ ~h;::ill he used by the 

employee during the following break periods: Christmas, Easter, and 
Thanksgiving. With the approval of the Appointing Authority, vacation 
days may be scheduled for the aforementioned employees during the 
normal academic year where teacher/pupil contact time is required. 
Unused vacation accrual shall normally be paid in cash at the end of 
the academic school year unless a carry-over is mutually agreed to by 
t~e Appointing Authority and the employee. 

B. If an employee becomes 111· or disabled while on vacation leave, such 
leave shall be changed to sick leave effective the_date of the illness 
or disability, upon notice to the employee's Appointing Authority and 
provided the vacation leave is applicable to scheduled hours of work. 

C. An employee who is separated from the state service by layoff, 
resignation~ death, or otherwise, shall be paid for the number of 
hours of unused vacation leave accumulated to the employee's credit. 

D. An employee who is transferred or accepts employment under the 
jurisdiction of a new Appointing Authority, or in the unclassified 
service of the state, or an unclassified employee who transfers to the 
classified service, without interruption of service to the state shall 
be permitted to transfer accumulated unused vacation leave upon 
approval of the new Appointing Authority. Absent such approval, the 
employee shall receive payment for such unused vacation leave period. 
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ARTICLE XIX 
SICK LEAVE 

Section 1. Sick Leave Accrual. Employees on an unlimited basis shall accrue 
sick leave at the rate of four (4) hours per pay period of continuous 
employment beginning with their date of hire until nine-hundred (900) hours 
have been accrued. After nine-hundred (900) hours have been accrued and 
maintained, employees shall then accrue sick leave at the rate of two (2) 
hours per pay period. 

Employees using .leave under this Article shall have such sick leave first 
deducted from the nine hundred (900) hours accumulation. Employees having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine hundred (900). hour bank shall be subject to the provisions of this 
Article. 

Employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated as specified in Appendix C. 

Section 2. Utilization. 

A. Illness. Any employee shall be granted sick leave with pay, not to 
exceed the employee's current sick leave accumulation, for absences, 
necessitated by reason of illness or medical disabilities, by 
n~cessity for medical or dental care; by exposure to a contagious 
disease so that his/her at.tendance on duty may endanger the heal th of 
other employees or the public; by illness of his/her spouse, minor 
children, wards, or parent and spouse's parent living in the household 
of the employee, for such periods as his/her attendance shall be 
necessary. A pregnant employee may also use sick leave during the 
period of time that her doctor certifies that she is unable to work 
because of the pregnancy. 

B. Child Securement. Up to three (3) days of sick leave may be granted 
for birth or adoption of a child. 

Section 3. Sick Leave Request •. Whenever possible, employees must submit 
their request for sick leave to their immediate supervisor in advance of the 
absence. When an employee cannot obtain advance approval of his/her absence, 
it shall be his/her responsibility to notify his/her supervisor by telephone 
or other means as soon as possible, after his/her normal. reporting time. 
Supervisors shall be required to answer all requests for sick leave promptly. 
Employees using leave under this Section shall furnish a statement from a 
medical practitioner upon the request of the Appointing Authority for absences 
in excess of three (3) work days, or when the Appointing Authority has • 
reasonable reason to· believe that an employee has abused or is abusing· .sick 
leave. 
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ARTICLE· XX 
HOLIDAYS 

Section 1. Eligibility. Employees on an unlimited appointment shall receive 
the following paid holidays. To be eligible, an employee must be in payroll 
status on the normal workday immediately preceding and the- normal workday 
immediately following the holiday(s). However, unlimited intermittent 
employees must work the normal workday immediately before and immediately 
after the holiday. 

Section 2. Designated Holidays. Employees shall observe the actual holiday 
if it falls on a normally scheduled work day or on the scheduled work day_ 
closest to the actual holiday if it does not fall on a normally scheduled work 
day. The Appointing Authority may, with the agreement of the Local 
Association, designate substitute days for the observance of the asterisked 
holidays. 

New Year's Day 
*President's Birthday 
Memorial Day 
Independence Day 
Labor Day 
*Christopher Columbus Day 
*Veteran's Day 
Thanksgiving Day 
Christmas Day 
One Floating Holiday 

Employees shall receive one (1) floating holiday each fiscal year of this 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appointing Authority may limit the number 
of empioyees that may be absent on any given day subject to the operational 
needs of the Appointing Authority. The Appointing Authority shall make a 
reasonable effort to approve the requested holiday. Floating holidays may not 
be accumulated. An employee who has not requested the floating holiday by May 
1 of each fiscal year shall be scheduled to take a floating holiday on a day 
chosen by the Appointing Authority or be paid for the floating holiday in cash 
at the option of the Appointing Authority. 

Section 3. Religious Holidays. Any employee who observes a religious holiday 
or a day which does not fall on a Sunday or a legal holiday shall be entitled 
to such time off. Time to observe religious- holidays shall be taken without 
pay except where the employee has sufficient accumulated vacation leave or, by 
mutual consent, is able to make the time up. Employees shall notify the 
Appointing Authority at least five (5) working days prior to the leave. 

Section 4. Minnesota School for the Deaf and Minnesota Blind and Sightsaving 
School. Employees will not normally be scheduled to work on the listed 
holidays except that the Appointing Authority may-designate alternate days for 
the observance of these asterisked holidays. Prior to the implementation of a 
change in the listed holiday schedule, the Local Association may request to 
meet and confer regarding such change. 

Notwithstanding the above, employees at Minnesota School for the Deaf and 
Minnesota Blind and Sightsaving School shall be eligible for the Christmas 
and New Year's holidays provided they are in payroll status on the last 
scheduled workday prior to the Christmas break and on the first scheduled work 
day following the break; however, to be eligible for the Independence Day 
holida~, the employee ( s) must be employed for the summer school session .. 
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ARTICLE XXI 
INSURANCE 

Section 1. Paid Life Insurance. The Employer agrees to provide and pay 
•"•·,, for the following term life insurance and accidental death and dismemberment 

coverage for all eligible employees: 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over·$25,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Accidental Death 
and Dismemberment -
Principal Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Up to $100,000 additional insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. The Employer shall also make available dependent coverage of $2,000 
for each dependent and optional life insurance for. the spouse of the employee 
to a maximum coverage equal to one-half ( i) the total state group life 
insurance coverage maintained by the employee. Such additional optional 
insurance for the spouse must be purchased in increments established by the 
Employer. 

Section 2. Employer Contribution for Health Insurance. Effective July 1, 
1981, the.Employer shall pay the full cost of employee coverage for the 
health, surgical, medical and hospital coverages. 

) Effective January 27, 1982, the. Employer shall contribute the lesser of 
$56.06 per month, or the total cost for employee coverage. Effectiv.e October 
6, 1982, the Employer shall contribute a flat-rate dollar ~ount per month 
equal to the total employee Blue Cross and Blue Shield insurance premium not 
to exceed the total cost for employee coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dep~ndent coverage. 

Effective January 27, 1982, the Employer shall contribute the lesser of 
$76. 94 per month, or the total. cost for dependent co·verage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month 
equal to one hundred percent (100%) of the total dependent Blue Cross and Blue 
Shield insurance premium for all employees carrying dependent coverage not to 
exceed the total cost for dependent coverage. · 

Eligible employees may select coverage.under any one of the Health 
Maintenance Organizations offered by the Employer; or under the Blue Cross and 
Blue Shield of Minnesota high-opti·on plan, ·or any other plan offered by the 
Employer. Effective January 27, 1982, the major medical benefits under Blue 
Shield shall pay 80% of the first $5,000 ~nd 100% of. the remainder up to a 
lifetime maximum of $500,000 per person, after an annual deductible of $100.00. 

Section 3. Employer Contribution for Dental Insurance. Effective July 1, 
} 1981, the Employer shall pay the full cost of employee coverage for the dental 

"' coverage specified in Section 1 above •. 
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ARTICLE XXI (Cont.) 
INSURANCE 

Effective January 27, 1982, the Employer shall contribute the lesser of 
$8.38 per month or the total cost for employee coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dqllar amount per month equal 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coverage. 

Effective January 27, 1982, the Employer shall contribute the lesser of 
$9.58 per month or the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month 
equal to one-half (1/2) of Delta Dental dependent coverage not to exceed the 
total cost for dependent dental insurance. 

_Eligible employees may select coverage under the- Delta Dental Plan or any 
other dental plan offered by the Employer. 

Section 4. Optional Insurance. The Employer shall continue to make 
available all existing optional insurance coverages. 

Section 5. Group Premium for Early Retirement. Employees who retire from 
State serv'ice prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates. 

Section 6. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Sections 2 and 3 above during the period of 
February 1st through February 26th, 1982, for fiscal year 1982, and during the 
period of August 15th through September 30th for fiscal year 1983. Changes in 
coverages shall become effective at the beginning of the payroll period 
nearest to February 24, 1982, for fiscal year 1982, and October 1, 1983, for 
fiscal year· 1983. 

Section 7. Insurance Coverage for Employees on Layoff. All eligible 
e~ployees with three (3) years or more of continuous service who have been 
laid off shall continue to be eligible to receive the benefits provided under 
this Article for a period of six (6) months from the date of layoff. Such 
employees shall have the option to continue to participate in the group 
insurance programs for an additional six (6) months at their own expense at 
the group premium rates. 

Section 8. Eligibility. To be eligible for the benefits provided for in 
this Article, an employee must: 1) be scheduled to work at least 40 hours 
weekly for a period of 9 months or more in any 12 consecutive months, or 2) be 
scheduled to work at least 30 hours per week for a 12 consecutive month period. 

It is understood that employees of the Minnesota School for the Deaf and the 
Minnesota Braille and Sightsaving School who work at least three-quarter time 
for the nine month academic year shall be eligible for state paid insurance 
benefits. 
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ARTICLE XXI (Cont.) 
INSURANCE 

An employee who is employed on the basis of an academic year and whose 
employment contemplates absences from the State payroll during the summer 
months and during break periods occurring at Christmas, New Year's and Easter, 
shall continue to be eligible for benefits provided he/she appears on the 
regular payroll for at least one working day for the payroll period 
immediately preceding such break periods. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are relea_sed from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before· the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one_(1) working day during each payroll period or is off the State 
payroll due to work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 

. Article XVII. Vacation..cc.leave, compensatory time, and sick leave cannot be 
used for the purpose or--·coritinuing State paid' insurance by keeping an employee 
on a State payroll for one working day per pay period during the time the 
employee is on an unpaid leave of absence. 

For employees age sixty-five (65) and older, health insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 
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ARTICLE XXII 
INJURED ON DUTY 

Section 1. Hazardous Occupation Injuries. The parties recognize that 
employees working with residents of the State's institutions or facilities 
face a high potential for injury due to the nature of their employment. 
Therefore, an employee who in the ordinary course of employment while acting 
in a reasonable and prudent manner and in compliance with the established 
rules and procedures of the Appointing Authority, incurs a disabling injury 
stemming from the aggressive, and/or intentional and overt act or consequences 
of such act of a person in the custodial control of the institution or which 
is incurred while attempting to apprehend or take into custody such inmate or 
resident, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid under the 
worker's compensation, without deduction from the employee's accrued sick 
leave. Such compensation shall not exceed an amount equal to two-hundred and 
forty (240) times the employee's regular hourly rate of pay per disabling 
injury. 

Section 2. Other Job Related Injuries. An employee may elect to use 
accumulated vacation or sick leave or both during a period of absence due to 
compensable illness or injury. Such leave may be used on the following basis. 

A. Transfer of the Worker's Compensation benefits to the State to be 
credited to the employee's sick leave or vacation accrual in 
proportion to the amount of compensation received and accept sick 
leave or vacation time for the compensable sickness or injury; or 

B. Keep the Worker's Compensation benefits and supplement same- from 
accumulated sick leave or vacation leave; in no event may the total 
rate of compensation exceed the regular compensation of the employee. 

Section 3. Return to Employment. An employee so absent shall be entitled to 
immediate return to actual employment upon appropriate release from Worker's 
Compensation status. 

An employee incurring an on-the-job injury shall be paid his/her regular 
rate of pay for the remainder of the work day. Any necessary deductions from 
accrued sick leave for employees so injured shall not commence until the ·nrs-t 
scheduled work day following the injury. 
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ARTICLE XXIII 
SALARIFS 

Section 1. Salary Schedules. The salary schedules are set forth in the 
following Appendices: 

Appendix D - Salary Schedule effective 7-1-81 
Appendix E - Salary Schedule effective 1-13-82 
Appendix F - Salary Schedule effective 6-30-82 

Section 2. Conversion. Effective July 1, 1981, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective lane. 

Employees assigned to range 690 of the Agreement in effect through June 30, 
1981 or 684 of that Agreement· on the basis of holding a "Special Education 
Certificate" shall convert to lane 4A or 4V of Appendix D effective 7/1/81. 
Such employees shall advance to lane 5A or 5V by providing evidence of 15 
additional credits. 

Section 3. Shift Differential. The shift differential for employees working 
on assigned shifts which begin before 6:00 a.m. or which end at or after 7:00 
p.m., shall be thirty cents ($.30) per hour for all hours worked on that 
shift. Such shift differential shall be in addition to the employee's regular 
rate of pay and shall be included in all payroll calculations, but shall not 

-apply during periods of p~id leave. 

Section 4. Step Progression. Annual step increases shall be awarded 
beginning with the payroll period nearest the employee's anniversary date 
contingent upon satisfactory service as determined by the Performance Review, 
Article XI. 

Section 5. Lane Changes. Lane changes shall be effective the beginning of 
the first payroll period following the submission of documentary evidence of 
advanced training by the employee. However, for implementation of the salary 
schedule effective 1-13-82, employees shall have until February 15, 1982 to 
submit documentary evidence if they have satisfied the requirements for a lane 
change as of 1-13-82. These adjustments do not affect the anniversary date. 
for determining annual salary adjustments. The form for lane change requests 
is found in Appendix G. · 

Section 6. Lane Placement. 

Subd. A. Credits. "Credits" as they apply to placement on the salary 
schedule include the following: 

1) College credits that are recognized by a college or 
university that lead to an MA or MS degree or Fifth Year 
Program, satisfy relicensure requirements in areas germane 
to the institution's educational program, lead to licensure 
in an area of special education, or are otherwise approved 
by the Appointing Authority or other Employer designee(s) 
as being of value to the institution's educational program. 

2) "Local Credit" received from courses offered by the 
institution or workshops in special areas that are approved 
by the Appointing Authority or other Employer designee(s). 
No more than one third (1/3) of the credits applied to any 
lane placement may be "local credits." 
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ARTICLE XXIII (Cont.) 
SALARIES 

3) Vocational Teachers applying for lanes 4V and 5V must have 
earned their credits subsequent to 7-1-73. 

Subd. B. Credit Approval. Credit approval, when required, must be 
obtained by using the form provided in Appendix Hof this 
Agreement. 

Subd. C. Fifth Year Program. A Fifth Year Program is construed to 
mean completion (degree-or certificate) of a recognized. 
program from an accredited college or university. 

Subd. D. Credit Documentation. Satisfactory completion of a college 
class must be documented with a college grade report, college 
transcript or the form provided in Appendix I of this 
Agreement. 

Subd. E. Placement on Salary Schedule. The requirements for placement 
on each salary lane of the salary schedules are as follows: 

1. Lane 1A: Less than a Bachelor's degree, or without a valid 
Minnesota Teacher's License. 

2. Lane 1V: Without a valid Minnesota Vocational Instructor's 
License. 

3. Lane 2A: A BA or BS degree and a valid Minnesota Teacher's 
License. 

4. Lane 2V: A valid Minnesota Vocational Jnstructor's License. 
5. Lane 3A: A BA or BS and a valid Minnesota Teacher's License 

plus 15 additional credits. 
6. Lane 3V: A Five Year Vocational Instructor's License. 
7. Lane 4A: A BA or BS degree and a valid Minnesota Teacher's 

License plus 30 additional credits. 
8. Lane 4V: A Five Year Vocational Instructor's License plus 15 

additional credits. 
9. Lane 5A: A BA or BS degree and a valid Minnesota Teacher's 

License plus 45 additional credits. 
10. Lane 5V: A Five Year Vocational Instructor's License plus 30 

additional credits. 
11. Lane 6: An MA or MS degree or completion of a Fifth Year 

Program and a valid Minnesota Teacher's License. 
12. Lane 7: An MA or MS degree and a valid Minnesota Teacher's 

License plus 15 additional graduate credits. 
13. Lane 8: An MA or MS degree and a valid Minnesota Teacher's 

License plus 30 additional graduate credits. 

Section 7. Valid License. Employees are·responsible for maintaining a valid 
Minnesota License on file with the Department of Employee Relations. If this 
provision is not complied with, the employee's salary will be reduced to the 
comparable step in salary lane 1A or 1V, whichever is applicable, where such 
salary will be paid until such time as verification of licensure is received. 

Section 8. Step Placement. An employee shall be granted a step placement 
credit for each year of prior teaching or related experience up to the sixth 
step. Additionally, a vocational teacher shall be granted a step placement 
credit for every two years of related work experience up to the sixth step. 
Additional step placement credit may be granted at the discretion of the 
Appointing Authority. 
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ARTICLE XXIV 

EXTRA-CURRICULAR ASSIGNMENTS 

·') Section 1. Application. This Article shall apply only to the Minnesota 
School for the ~eaf and the Minnesota Braille and Sightsaving School. 

) 

Section 2. Assignments. Assignments to extra-curricular activities that are 
in addition to the normal teaching schedule shall first be made from 
volunteers within the institution who are associated with the activity. In 
case the required number of such teachers has not been met with volunteers, 
the Employer shall have the right to assign such activity based on inverse 
seniority among those in the institution who are qualified and associated with 
the activity. The Appointing Authority retains the right to discontinue any 
of the above programs and to •fill or not fill any vacancies. 

Section 3. Extra-Curricular Salary Schedule. 

Athletic Director 
Assistant Athletic Director 

Varsity Head Coaches* 
Varsity Assistant Coaches* 
"C" Team Head Coaches* 
"C" Team Assistant Coaches* 

Sponsor Varsity Cheerleaders 
Sponsor "C" Team Cheerleaders 
Sponsor Senior Class 
Sponsor Junior Class 
Sponsor Sophomor~ Class 

Director Yearbook Printing 
"Companion" Editor 

Drama Head 
Drama Assistant 
Junior National Association for Deaf 

Activity Sponsors (for other than listed, school sponsored, 
competitive events. Broomball, beepball, 

Home Events 
Away Events 

Other Workers (scorers, times, etc.) 

$1,500.00 
500.00 

etc.) 

1,200.00 
850.00 
600.00 
500.00 

650.00 
450.00 
350.00 
300.00 
200.00 

. 300.00 
300.00 

700.00 
400.00 
300.00 

10.00/hr.** 
100.00/day*** 

5.00/hr. 

* For football, basketball, volleyball, track, and swimming. 
"For hours beyond the normal work day. 

*** Saturdays and Sundays. 

~~-- ~, 
., .. "II 

J 
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ARTICLE XXV 
EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at 
State expense for the effective conduct of the State's business. Such 
authorization must be granted prior to the incurrence of the actual expenses. 
Employees affected under this Article shall be reimbursed for such expenses 
that had been authorized by the Appointing Authority in accord with the terms 
of this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not 
available and an employee is required to use his/her personal automobile to 
conduct authorized State business, the Appointing Authority shall reimburse 
the employee at the rate of twenty-four (24) cents per mile (for _Fiscal Year 
1982) and at the rate of twenty-six (26) cents per mile (for Fiscal Year 1983) 
for mileage on the most direct route according to Transportation Department 
records. When a State-owned vehicle is offered and declined by the employee, 
mileage may be paid at the rate of nineteen (19) cents per mile (for Fiscal . 
Year 1982) and at the rate of twenty-one (21) ce~ts per mile (for Fiscal Year 
19a3) f"l?"I t.h~ mf'\-=:tt-. iii .,...~f\t. rn11t.~ - However, if a State-owned vehicle is 
available, the Appointing Authority may require an employee to use the State 
car to conduct authorized State business. Deviations from the most direct 
route, such as vicinity driving or departure from the employee's residence, 
shall be shown separately on the employee's daily expense record and 
reimbursed under the foregoing rates. Actual payment of toll charges and 
parking fees shall be reimbursed. An employee shall not be required by the 
Appointing Authority to carry automobile insurance coverage beyond that 
required by law. 

Employees who use a specially equipped personal van or van-type vehicle on 
offici~l State business shall be reimbursed for mileage at a rate of 
thirty-eight (38) cents per mile on the most direct route. In order to 
qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or other level exchanging device designed to provide access for a 
wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be 
at a rate of twelve (12) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it 
is deemed in the best interest of the State. Mileage reimbursement in such 
cases shall be at a rate of thirty-eight (38) cents and shall be based on the 
shortest route based on direct air mileage between the point of departure and 
the destination. 

Section 3. Commercial Transportation. When an employee is required to 
use commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of·transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur 
expenses· for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals whil8 away from their home station, up to 
the maximums stated in Section 5 of this trticle. Employees in travel status 
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ARTICLE XXV (Cont.) 
EXPENSE ALLOWANCES 

in excess of one (1) week without returning home shall be allowed actual cost 
not to exceed $10.00 per week for laundry and dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be 9laimed only if the employee is on 
assignment away from his/her home station in a travel status overpight 
or departs from home in an assigned travel status before 6:00 A.M. 

B. Noon Meal. 

For employees stationed outside the seven (7) county metropolitan area 
the following shall apply: Lunch reimbursement may be claimed only if 
the ~mployee is in travel status and is performing required work more 
than thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal noon meal 
period. 

For employees stationed in the seven (7) county metropolitan area the 
following shall apply: Employees shall not be reimbursed for noon 
meals obtained in the seven (7) county metropolitan area except when 
authorized by the Appointing Authority as a special expense prior to 
incurring such expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the employee is away from 
his/her home station in a travel status ·overnight or is required to 
remain in a ·travel status until after 7: 00 P .M. 

D •. Reimbursement Amount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Fiscal Fiscal 
Year Year 
1982 1983 

Breakfast $4.50 $ 5.50 
Lunch $5.50 $ 6.50 
Dinner -$9.50 $10.50 
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ARTICLE XXV (Cont.) 
EXPENSE ALLOWANCES 

Maximum reimbursement for meals outside the state or on trains 
including tax and gratuity, shall be: 

Fiscal Fiscal 
Year Year 
1982 1983 

Breakfast $ 5.00 $ 6.00 
Lunch $ 6.oo $ 7.00 
Dinner $11.00 $12.00 

Section 6. Special Expenses. When prior approval has been gr.anted by an 
Appointing Authority, speciai expenses, ~uch as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance 
the estimated cost of travel expenses where the anticipated expenses total at 
.least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Membership in Professional Organizations. In each fiscal 
year, the Appointing Authority will reimburse each employee in the bargaining 
unit for membership dues paid to one professional organization related to the 
employee's job, up to a maximum of fifty dollars ($50.00) each fiscal year, 
provided the Appointing Authority deterwines that such funds are available. 
However, the Appointing Authority wiil n·oc- reimburse membership dues to an 
employee for payment to an organization, one of whose purposes is to negotiate 
terms and conditions of employment of employees-with the Employer. 

Section 9. Employee Initiated Training Reimbursement. At the discretion 
of the Appointing Authority, an employee who participates in employee 
initiated training pursuant to Article X, Professional Development, Section 2, 
may be reimbursed for all or a portion of tuition, fees, books, or other 
required training materials. 
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ARTICLE XXVI 
RELOCATION ALLOWANCES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different facility, the cost of moving the employee shall be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment, the move 
shall be considered to be at the initiative and in the best interests of the 
Employer and the Appointing Authority shall approve the reimbursement of 
relocation expenses in accordance with the provisions of the Article. 
Employees who are reassigned or transferred to vacant positions in the 
bargaining unit due to the abolishment of a position, removal ~o a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
accord with the provisions of this Article. 

An employee who is transferred or reassigned at such employee's request when 
the transfer or reassignment is for the employee's sole benefit shall not be 
entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the employee's current work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which-is thirty-five (35) miles or more from 

) the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses. 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
(90) calendar days arid shall be allowed standard tr?-vel expenses to return to 
their original work station once a week. Standard trave.l expenses for the 
employee's spouse shall be borne by the Appointing Authority for a maximum of 
two (2) trips not to exceed a total of seven (7) calendar days during the 
ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's doml.cile, 
not to exceed $4,000, shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall. pay the cost of moving. 
and packing the employee's household goods. The employee shall obtain no· less 
than two (2). bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any commitment to a mover 
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ARTICLE XXVI (Cont.) 
RELOCATION ALLOWANCES 

to either pack or ship the employee's household goods. The Appointing 
Authority shall pay for the moving of house trailers if the trailer is the 
employee's domicile, and such reimbursement shall include the cost of 
transporting support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $450.00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: 'disconnecting and connecting 
appliances and/or utilities, the cost of insurance for property damage during 
the move, the reasonable transportation costs of the employee's family to the 
new work location at the time the move is made including meals and lodging 
(such expenses shall be consistent with the provisions of Article XXV (Expense 
Allowances)), or other direct costs associated with rental or purchase of 
another residence. No reimbursement will be made for the cost of improvements 
to the new residence or reimbursable deposits required in connection with the 
purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 
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ARTICLE XXVII 
SEVERANCE PAY 

Section 1. Severance Pay. All employees who have accrued twenty (20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with le~s than twenty (20) years 
continuous state service shall receive severance pay upon mandatory retirement 
or retirement at or after age sixty-five (65); death; or layoff, except for 
seasonal layoffs. Employees who retire from state service after ten (10) 
years of continuous state service and who are immediately entitled, at the 
time of retirement, to receive an annuity under a·state Retirement Program 
shall, notwithstanding an election to defer payment of the annuity, also 
receive severance pay. Effective July 1, 1981, severance pay shall be based 
on the employee's regular rate of pay at the time of separation as follows: 

A. 40% of the employee's accumulated but unused sick leave to a maximum 
of 900 hours. If necessary, accumulated but unused sick leave bank 
hours will be added to the sick leave balance to attain the 900 hour 
maximum; plus 

B. 25% of the balance of any accumulated and unused sick leave bank 
hours. 

In the case of employees who work a full scheduled academic year that is 
less than a full calendar year, such academic year shall be considered a 
calendar year for the purpose of this Article. 

Section 2. Resignation. To qualify for severance pay, an employee must 
submit his/her resignation to the Appointing Authority at least thirty (30) 
calendar days in advance of the effective date. 
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ARTICLE XXVIII 
WORK RULES 

The Appointing Authority agrees to meet and confer with the Association on 
changes in work rules as far in advance as practicable. 
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ARTICLE XXIX 
MANAGEMENT RIGHTS 

It is recognized that, except as expressly·stated herein, the Employer 
shall retain whatever rights and authority are necessary for it to operate and 
direct th.e affairs of the Employer in all of its various aspects, including 
but not limited to, the educational policies of the Employer; the right to 
direct the employees; to plan, direct, and control all the operations and 
services of the Employer; to determine the methods, means, organization, and 
number of personnel by which such operations and services are to be conducted; 
to assign employees; to transfer employees; to scnedule working hours; to 
evaluate employees; to determine whether goods or services should be made or 
purchased; to hire, promote, demote, suspend, discipline, discharge, or 
relieve employees due to lack of work or other legitimate reasons; to make and 
enforce reasonable rules and regulations that are uniformly applied and 
uniformly enforced; and to change or eliminate existing methods, eq~pment, or 
facilities. Any term or condition of employment not specifically established 
by this Agreement shall remain solely within the discretion of the Employer to 
modify, .establish, or eliminate. 

- 44 -



ARTICLE XXX 
STRIKES AND LOCK-OUTS 

Section 1. Lock-Outs. No lock-out of an employee or group of employees shall 
be engaged in, sanctioned or supported by the Employer or its representatives 
during the term of this Agreement. 

Section 2. No Strikes. The Association agrees that it will not promote or 
support any strike as defined in Minnesota Statutes 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179 .64, Subdivision 1. Any employee 
who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. 
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ARTICLE XXXI 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 
valid federal and state laws and rules and regulations thereof. In the event 
that any provision of this Agreement is found to be inconsistent with existing 
statutes or rules or regulations promulgated thereunder, the provisions of 
such statutes or ordinances shall prevail and if any provision herein is found 
to be invalid or unenforceable by court or other authority having 
jurisdiction, then such provision shall be inoperative but all other valid 
provisions shall remain in full force and effect. 
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ARTICLE XXXII 
COMPLETE AGREEMENT AND WAIVER 

The parties acknowledge that during the negotiations which resulted in 
this Agreement, each had the unlimited right and opportunity to make demands 
and proposals with respect to any subject or matter not removed by law from 
the area of collective bargaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Agreement. Therefore, the Employer and the Association, for 
the life of this Agreement, each voluntarily and unqualifiedly waives the 
right, and each agrees that the other shall not be obligated to bargain 
collectively with respect to any subject or matter not specifically referred 
to or covered in this Agreement even though such subject or matter may not 
have been within the knowledge of contemplation of either or both of the 
parties at the time that they nego~iated or signed this Agreement. It is 
further acknowledged that by mutual agreement of the parties to this Agreement 
modifications may be made lo this Agreement provided such modifications are 
reduced to writing, signed by the parties to this Agreement, and contain a 
~tatement that the changes are mutually agreed to and that the parties intend 

· th~ modifications to be a part of this Agreement: 
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ARTICLE XXXIII 
DURATION 

This Agreement shall become effective on the first day of July, 1981, and 
-----.. shall remain in full force and effect through the thirtieth day of June, 
J 1983. This Agreement shall be automatically renewed from biennium to biennium 

thereafter unless either party shall notify the other, in writing, no later 
than August 15, that it desires to modify this Agreement. Negotiations 
concerning modifications of this Agreement shall commence after such notice 
has been given, but not later than November l. 

) 

The terms of this Agreement shall continue in effect and shall be 
enforceable upon both parties during the period after the Agreement expires 
and prior to the date when the right to strike matures and for such additional 
time as may be agreed to in writing by the parties. 

Twenty-five (25) copies of this Agreement will be provided to the 
Association at the expense of the Employer within 30 days after the Agreement 
is signed. Upon request, additional copies of t~e Agreement will be provided 

· at ~unit cost. 

In witness thereof, the parties hereto have caused this Agreement to be 
signed by their respective representatives this ______ day 
of _______ , 19_. 

FOR THE ASSOCIATION FOR THE EMPLOYER 
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State of 
Minnesota 

PE-00072-01 
(3-78) 

This information may be used in decisions concerning advancement, reassignment, future training needs, performance related salary adjustments, and as 
evidence in contested disciplinary actions. The employee may legally refuse to provide the information, but failure to do so may affect any of the above 
decisions. 

EMPLOYEE'S NAME I AGENCY/DIVISION 

-CLASSIFICATION TITLE WORKING TITLE (if different! POSITION CONTROL NUMBER 

APPRAISAL DATE PERFORMANCE DATE REVIEWED 
PERIOD to INDICATORS ESTABLISHED WITH EMPLOYEE . 

A. EVALUATION OF RESPONSIBILITIES identified in the employee's position description. For each responsibility check the 
appropriate level of performance in terms of three primary factors: quantity, quality and time. If a factor is inappropriate for 
measuring the employee's performance of a given responsibility, cross out that factor. There is also room to add a factor that may 
be more appropriate than the three listed. Use the COMMENTS section to support and/or qualify your evaluation. Comment 
(justification) must be given when either "Below Standards" ·or "Greatly Exceeds Standards" is used. 

> w 
LEVELS OF PERFORMANCE 

!:: :i: ... 
RESP. j:: 
NO. a: EVALU- Minimally Fully Greatly 0 LI. 

COMMENTS a: 0 ATION Below Meets Meets Exceeds Exceeds 
Cl. ~ FACTORS Standards Standards Standards Standards Standards 

C::.a.a. P""eI ♦IAn no.er. 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

1 QUALITY ( ) ( ) ( } ( ) I ) 
TIME ( ) ( } ( ) ( ) I ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

2 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( } ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) I ) ( ) 

3 QUALITY ( ) ( } ( ) I ) I } 
TIME ( } ( ) ( } ( ) ( ) .. .. 

( } ( } I } ( } ( ) 

QUANTITY ( ) ( } i ) ( ) ( ) 

4 QUALITY ( ) ( ) ( } ( } ( ) - - .. 

TIME ( ) ( } ( ) ( ) ( ) 
( ) ( } ( ) ( ) ( ) 

QUANTITY ( ) ( } ( } ( ) ( ) 

5 QUALITY ( ) ( ) { ) . ( ) I ) 

TIME ( ) ( ) ( ) ( ) ( ) 
( ) { ) ( ) { ) ( ) 

QUANTITY ( ) ( ) { ) { ) { ) 

6 QUALITY { ) { ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

7 QUALITY ( ) ( ) ( ) ( ) I ) 
TIME ( ) ( ) ( ) { ) ( ) 

( ) ( ) ( ) ( ) .. ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

8 QUALITY ( ) ( I ( l ( l ( ) 
TIME . ( l ( I ( ) ( ) ( ) 

~ ( ) ( ) ( l ( ) ( ) 

B. ADDITIONAL COMMENTS AND CONCERNS to be considered in the performance review. Add anything that is relevant to 
the em_ployee's performance not included in Section A. 
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c. OVE~All PERFORMANCE LEVEL OF EMPLOYEE. Check appropriate statement below. Consider all data in Sections A and B. 

Performance is clearly outstanding in all phases of the position. The employee's achievements and contributions greatly exceed 
standards, expectations and requirements. 

r-, Performance is superior. The employee consistently performs at a higher level than the job requires. 

l 

Performance is satisfact~ry in all phases of the position. The employee meets all job requirements and expectations. 

Performance is adequate. The employee meets most of the job requirements and expectations, but needs improvement. 

Performance is unsatisfactory. The employee does not meet job requirements and expectations. Improvement is essen_tiaf to justify 
retention in the position. 

D. GROWTH POTENTIAL OR PROMOTABILITY OF EMPLOYEE. Consider the employee's ability to handle a job of increased 
scope and responsibility in the same career area; self-improvement efforts; and record of past accomplishments. 

1. If a higher level position were available at this time, would the employee be ready for promotion? 

0 Yes, the employee is ready 0 No, the employee is not ready D Donotknow 

2. The employee's tong-range promotability is: 

0 Excellent O Good D Limited (without considerable development) D Unknown 

3. The employee is interested in career planning and would like organizational assistance in developing a plan. 

D Yes O No O The employee is i_nterested in development, but does not need help in planning. 

r roSITION DESCRIPTION REVIEW is to be completed each· year. Description should be reviewed annually and revis3d if the 
· position changes (need not be rPwritten each year). The position description must be entirely rewritten every three years. A copy 
of the employee's revised or rewritten position description should be submitted to the agency's personnel office with a copy of 
the review form. · 

The current position description is: 

D an accurate reflection of the current responsibilities and performance standards. 

0 revised to reflect changes in the position. 

D rewritten because it is three years old. 

F. EMPLOYEE COMMENTS (optional) 

SIGNATURE OF RATER (I have completed 
the above evaluat.ion) · 

SIC )TURE OF EMPLOYEE ( I have read 
th'e a~ve evaluation) 

1-----------------·--··--·--· ···---·-·-------·--- ------
SIGNATURE OF RATER'S SUPERVISOR 
(I hav11 reviewt!d and concur with the abovu Hvaluation) 

- .5.0---

Date 

Date 

Date 



APPENDIX B - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked a thru 5 years After 5 After 8 After 12 After 
During Pay Period thru 8 thru 12 thru 20 20 

Iears ii:ears ii:ears years 
Less than 9½ a 0 0 0 a 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 ~ ·! 

less than 19½ 

At least 19½, but 1 1-1/4 1-3/4 2 2 
· le~ than 29½ 

A-t ·1east 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 59½ 

At least 59½, but 3 3-3/4 -:s-114 5-3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 
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APPENDIX C - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

0 

At least 9 1/2, but less than 19 1/2 3/4 1/4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 112, but less than 69 1/2 3 1 1/2 

At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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... 
APPENDIX D 

SPECIAL TEACHER SALARY SCHEDULE 
(Effective Dato: July 1, 1961) 

·. ?.a.~ie ;..c:...!J::~:c h.~H:Z-✓Et-!E!lT Steps 
l 2 3 4 5 6 7 8 9 10 11 12 13 

1.n. ilitt.c..it a valid X:.n::esota 1091 1128 1161 1195 1230 1265 1300 1336 1371 1404 1437 1474 
·teacf.e:- • s licE.r:..:.c. (6.27) c 6 .11s > (6.67) (6.87) (7.07) (7.27) (7.47) (7.68) (7.88) (8.07) (8.26) (8.117) 

~v Wit.h~ut a v:i!.!.ct :-11.r,r.:;.:1cta 1331 1380 1430 1481 1529 1578 
Vc.cati.:ir.al :J::.~t.--:ct-;:-- 1 s lice:1se. (7.65) (7.93) (8.22) (8.51) (8.79). (9 .07) 

2~ EA/E.3 pl~.:i a v:,::.:.::.i !1in.:-,esota 
'i"eac:1-:! .... ' s li ce:-~sc: .. 

1394 1463 1533 1604 1672 1742 1813 1883 1952 2020 2090 2161 
2~1 Valid :-15..r:::~sc~a Vccatior.al (8.01) (8.li1) (8.81) (9.22) (9.61) (10.01) (10.42) (10.82) (11.22) (11.61) (12.01) (12.42) 

Ir,!.: tr.;.:~t.:;r 's l!.~e:.l~a. 

.. _:_ =- .. ; ,'.;...; ·~· 3.:l .;c;;;.:--ter credits ~.u,1._. 

(..1.p;•ro·,ej J p~~s ~ valid Minnesota 
Tc~cf;t.=:- 's ~i(:;::::.se. 

1470 1547 1622 1700 1778 1853 1930 2004 2081 2159 2234 2311 
:.;; ::.ve Y,.:&~ Voc::.t.ic!:al Instructcr•s (8. 115) (8.89) (9.32) (9.77) (10.22) (10.65) (11.09) ( 11.52) ( 11. 96) (12.41) ( 12.84) c n.2a> 

lice:.s,: p~t.S 15 ~dditional credits. 

--c !-l;/!·:.3 ;l 1~ a ·:a:i<: i"iiru11E:~ota 
'.L'o:::.c:'".cr-•~ lie:i:: .. :~r; l c,r co::pletion 1523 1603 1681 1757 1837 ·. 1916 1996 2076 · 2152 2232 2311 2389 2471 
c c . .;3 :· ~~; :::.- c-,t·::.:.fi.c~te) cf a (8. 75) (9 .21) (9.66) ( 10.10) (10.56) (11.01) (11.47) (11.93) (12.37) (12.83) (13.28) C 13.13) (111.20) 
Fiftr. ~:e:;.r f'rc,:;: ;.r.; plus a valid 
X!~nesuta Te~~h~r•s licanse. 

a t-~l~"'~ , .. ~d SJ t,~;:....:;.:...;ate qJarter 1575 1658 1742 1825 1905 1992 20711 2156 2239 2323 2406 2488 2572 
c:-a:iitJ (a;pr:,ve:i) plus a valid (9.05) (9.53) (10.01) (10.49) (10.95) (11.45) (11.92) (12.39) (12.87) (13.35) ( 13.83) (14.30) (14.78) 
Mir.r.esota Teacte~•s license. 

' 
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•-· •· ,,. .. •-•- ~ ~•·- ~-••~-·· •~-- ·•~~•=,.••- - ""'~~"'-"" •=~a,.,,,._,,.,..,.--."'"=""'""''=--. ~_,.b..,,,,..~-=-~ ,.,."m,,0+ ¾ii, 11-,w~,,,1m:u liiti?0M!i-& ¥® .¥. ~- W.i¾i"- .,...._ Zi!&!iiitJ1\i>£M@:..mmu, Z\ -$!~-M.iWii'.,@Jll§):M< - '""'""'~~--
IU'l'C.10-J.I.JI. llo 

SPECIAL TEACHER SALARY SCHEDULE 
(Effective Date: 1;muary 131 1982) 

'<,,~p✓ 

Range ACJ,.DE!•:IC J.CHIEVEMEl.'T Steps 
1 2 3 4 5 6 1 8 9 10 11 12 13 

1A Without a valid Minnesota 1091 1128 1161 1195 1230 1265 1300 1336 1371 1404 1437 1474 
Teacr.e!''s liccn:.;e. (6.27) (6.48) (6.67) (6.87) (7.07) (7.27) (7.117) (7.68) (7.88) (8.07) (8.26) (8.47) 

• 
1V 1-:ithout a valid Minnesota 1331 1380 1430 1481 1529 1578 

Vccati-:;nal !r.str~~tcr's license. (7.65) (7.93) (8.22) (8.51) (8.79) .(9.07) 

~, .:: .. E.?J;;J ;,li;;, a v;;.-:: :~inr.esota 
Tc!:i.~=-~~c• s l!.c~:;n3e. 

1436 1510 1585 1660 1735 1810 1884 1959 2034 2109 2184 2259 
2'1 Val:.:i :{:r.r.esota Voc;atior.al (8 .25) (8.68) (9. 11) (9.54) (9.97) ( 10. 1'0) (10.83) (11.26) (11.69) ( 12.12) (12.55) ( 12.98) 

Ir.stru::tc-r' s lice::se. 

3]. a:. .. a:::! 15 qt:.::.t>tt.:r' credits 
(a;:p!"'O'.fed) _,,.~ 

i-'-'-"..;) a valid 
Mi:.r,cs::>ta T,:;-.cha.r • s license. 1510 1585 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 

(8.68) (9 .11) (9.54) {9.97) (10.40) {10.83) {11.26) {11.69) {12.12) (12.55) {12.98) (13.41) 
3V Five year Vocat~or:al Instructor's 

licens~. 

.,;. p• ,. ... 
.,.,r.,C...> .:.r.d .:,0 q;:..:.rte:o credits 
(aj:;:i.~0·1c,j) pl~s a valid 
Minnes~t& Teacher's license. 1585 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 

. (9.11) (9.54) (9.97) (10.40) (10.83) ( 11.26) (11.69) (12.12) (12.55) (12.98) {13.41) (13.84} 
:a Fi•,e Ye"r Vocational Instructor's 

lica:-:.s? pl:;s 15 a::ditional credits. 

:,;. i:: . ·- ·• -At:.....; ~=-. .:! ·,-.. ::, .; .:..::.:-t.er credits 
(ap;:>rO"lt:d) pl.cl:: a valid 
:•ti:,;,,,""lE..S>Jta T-aa..::h-:tr 's license. 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 2483. 

(9. 54) (9.97) (10.40) (10.83) (11.26) (11.69) (12.12) (12.55) (12.98) (13.41) ( 13.84) (14.27) 
5~J Fi v-a Y ~;:i.r \rce:a:.icr.al Instructor's 

lie:::.::; pl.as 30 additio~al c:-edit~. 

6 I'. N ·' .u,,..,...) ;,l~s a valid Hinnasota 
Tes.~!.e:' 's l i.c,:,r.:;e, o:o co:r.pletion 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 2483 2558 2633 
( .:!e3re:! c.r certificai:e} of a (9.97) (10.40) (10.83) (11.26) (11.69) (12.12) (12.55) (12.98) (13.41) (13.84) (11'.27) (14.70) ( 15.13) 
Fifth ::ear. P:-cgi-a!.; plus a valid 
!·!ir.::esot~ Tea~r.(.r' s license. 

I I 
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APPE:NDIX ~ (Cont·.) 

n~z~ AC~Dc:-:.:: ; .. c;-:r:::·,1r:!,,,£!\T Steps 
1 2 3 4 5 6 7 8 9 10 11 12 13 

7 1·'.A /?-'3 ar.:::I 15 :;·;:1r:.er cre:dits 
(a~;,r:·1..:!.!) ;,J..Li~ a. valid 18i0 18Bli 1959 203ll 21C9 2184 2259 2333 21108 21183 2558 2633 2707 
!-!in:1esot.a T ~act~:-• s license. ( 10 .li0) (10.83) (11.26) (11.69) (12.12) (12.55) (12.98) (13.41) (13.811) (1!!.27) (14.70) (15.13) (15.56) 

a !--!.A/!·G .;.:-.j ;G ,::· .. .: l.:.:..; qt::.rter 
cr(;j:t.s (;::.;:,;,re.•:;:;; pl:.is a valid 1884 1959 2034 2109 2184 2259 2333 21!08 21183 2558 2633 2707 2782 
Mir.~e.$O!.a :·.cac~:..;:-' s licenee. (10.83) (11 .26) ( 11.69) ( 12.12) (12.55) (12.98) (13.!!1) ( 13.84) (111.27) (111.70) (15.13) (15.56) (15.99) 

.. 

.. - , . 
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APPENDIX F 
SPECIAL TEACHEP,~ALARY SCHEDULE 
(Effective Dat,. )June 30, 1982) ,,,_~.,, 

Range ACADEMIC ACHIEVEMENT Steps , 2 3 II 5 6 7 '· 8 9 10 11 12 13 
1A Without a valid Minnesota 1173 1213 1248 1286 , 1322 1361 1397 1437 1474 1510 1545 1585 

Teacher's license. (6. 74) (6.97) (7.17) (7.39)·, ,(7.60) (7.82) (8.03) (8.26) (8.47) (8.68) (8 .88) (9.11) 

1V Without a valid Minnesota 1430 1462 1538 1592 / 1644 .-1697 
Vocational Instructor's license. (8.22) (8.52) (8.84) (9.15) f1(9.45) (9.75) 

2A BA/BS plus a valid Minnesota 1,•) 

Teacher's license. 
1543 1623 1703 1785 1865 1945 2025 2105 2187 . 2267 2347 2427 

2V Valid Minnesota Vocational (6.87) (9.33) (9.79) (10.26) (10.72) (11.18) (11.64) (12.10) (12.57) (13.03) ( 13~49) ( 13.95) 
Instructor's license. 

3,\ i:IA and 15 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 1623 1703 1765 1865 19115 2025 2105 2187 2267 2347 21127 2509 

(9 .33) (9.79) (10.26) ( 10. 72) (11.18) (11,64) (12.10) (12.57) (13.03) (13,119) (13.95) (111.42) 
3V Five Year Vocational Instructor's 

license. 

4A BA/BS and 30 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 1703 1785 1865 19115 2025 2105 2187 2267 23117 2427 2509 2589 

(9.79) (10.26) (10.72) (11.18) (11.64) ( 12.10) ( 12.57) (13.03) (13.49) (13.95) (111.112) (14.88) 
IIV Five Year Vocational Instructor's 

license plus 15 additional credits. 

5A BA/BS and q5 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 1785 1865 1945 2025 2105 2187 2267 23117 21127 2509 2589 2669 

(10.26) (10.72) (11.18) ( 11.64) ( 12.10) (12.57) (13.03) (13.49) (13.95) (14.42) ( 4.88) (15.34) 
5V Five Year Vocational Instructor's 

license plus 30 additional credits. 

6 MA/MS plus a valid Minnesota 
Teacher's license, or completion 1865 1945 . 2025 2105 2187 2267 2347 2427 2509' 2589 2669 2749 .2829 
(degree or certificate) of a (10.72) (11.18) (11.64) (12.10) (12.57) (13.03) (13,119) (13.95) (14.42) (111.88) (15.34) (15.80) (16.26) 
Fifth Year Progra~ plus a valid 
Minnesota·Teacher•s license. 

' 
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APPENDIX f (Cont.) 

Range AC,i.D2!•!.:C I.Cr.I?:IE!-Sl-1 Steps 
1 2 3 4 5 6 7 8 9 10 11 12 13 

7 MA/1'-:.3 ~:.d 15 q:;a:-ter c.~a:iit,s / 

(approved) pl1;s a VJ.lid 19li5 2025 2105 2187 2267 23li7 2427 2509 2589 2669 2749 2829 2911 
Minnesota Teach~r•s license. (11.18) (11.64) (12.10) (12.57) (13.03) ( 13.49) (13.95) (14.42) (14.88) (15.34) (15.80) (16.26) (16.13) 

6 MA/:t3 a!'l.: 3G gr..i.~Ja'C.e eiuart.er 
credits (a~prov~d) pl~s a valid 2025· 2105 2187 2267 23117 2427 2509 2589 2669 2749 2829 2911 2991 
Minnesota Teact~r•s licen3e. ( 11 .64) (12, 10) (12.57) ( 13.03) ( 13.49) (13.95) (14.42) (14.88) (15,34) (15.80) (16.26) (16,73) (17.19) 

. . . 

I > 
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Employee Name: 

Lane being applied for: 

APPENDIX G 
REQUEST FOR LANE CHANGE 

Courses to be applied for lane change: (Attach documentation) 

I request that the above courses be applied for a lane change in accordance 

with the labor agreement between the State of Minnesota and the S.R.S.E.A. 

Signature Date Submitted 

---------------------~---------------------------------------------------------

FOR APPOINTING AUTHORITY USE 

Approved Date Received 

Not Approved Reasons 

Appointing Authority or Designee Date Approved 
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APPENDIX H 
REQUEST FOR APPROVAL OF CREDIT 

Employee Name: -------------------------------
College, University, or Sponsor: ______________________ _ 

Department: ---------------------------------I 

Course or Program: -----------------------------
Title: -----------------------------------
Date(s): ----------------------------------
Number of Credits: ------------------------------
Course or Program Description:_. _________________________ _ 

Explain the value of this course or program to the Institution's Edubation 
Program: ----------------------------------

Approved: 

I affirm that the above information is correct and hereby request 
that this credit be approved for utilization in accordance with the· 
labor agreement between the State of Minnesota and the State of 
Residential Schools Education Association. 

Signature Date Submitted 

Not Approved Reasons ----------------------

Appointing Authority or Designee Date Approved 
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APPENDIX I 

CREDIT DOCUMENTATION FORM 

CERTIFICATION OF SATISFACTORY COMPLETION OF COLLEGE CLASS 

NAME OF STUDENT -------------------- DATE -------
EMPLOYING FACILITY --------------------------
COLLEGE/UNIVERSITY ________________________ _ 

DEPARTMENT -------------------------------
COURSE NUMBER ----------------------------
COURSE TITLE -------------------------------

GRADUATE ---
UNDERGRADUATE CREDIT HOURS --- ------

This is to certify that the above named student has satisfactorily completed 
this course. 

INSTRUCTOR DATE -------------------- -------
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

STATE RESIDENTIAL SCHOOL EDUCATION ASSOCIATION 

This Memorandum of Understanding is made and entered into this-,--- day 
of-------' 1982, by and between the State of Minnesota (hereinafter 
"Employer") and the State Residential School's Education Association 
(hereinafter "Association"). 

RETROACTIVITY 

1. Salary increases shall be retroactive to July 1, 1981, for the first 
adjustment and January 13, 1982, for the second adjustmen~. 

2. Extra-Curricular Assignments, Article XXIV, shall be retroactive to July· 
1, 1981. 

3 .• ·· Expense Allowances, Article XIX, shall be retroactive to July 1, 1981. 
Employees shall submit all changed or additional expense claims by March 
1, 1982, or shall lose the right to reimbursement at the higher rates. 
The Appointing Authority may require proper documentation of such 
increased or added claims. Retroactivity shall not be extended to 
employees who are not in employment status as of the effective date of 
ratification by the Legislative Commission on Employee Relations, except 
that employees on layoff shall be treated as eligible for expense 
reimbursements under this provision. 

4. The provisions of Vacation Leave, Article XVIIt, shall be retroactive to 
July 1, 1981. 

5. Article XXIII, Section 3., Shift Differential shall be retroactive to July 
1, 1981. 

6. Employees who have separated· from State Service from July 1, 1981, through 
the effective date of ratification by the Legislative Commission on 
Employee Relations shall be eligible for retroactive wages upon written 
request to DOER submitted no later than March 1, 1982. The parties agree 
that the Employer is under no obligation to contact separated former 
employees under this provision. 

7. Other Portions of the Agreement. Notwithstanding the provisions of 
Article XXXIII, all other provisions of the Agreement shall be effective 
on the date of ratification of the Agreement by the Legislative Commission 
on Employee Relations, which is ______ , 1982, or as expressly 
provided in the Agreement. 

In witness whereof, the parties have set their hands this day ---of _______ , 1982. 

For the Association: For the Employer: 
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State of 
Minnesota 

w 1lli!Fl!!i iZ!iiiilli.,j,. 

I. Economic Costs 

Cost· Item 

Salary 

FICA & Reti remer,t 

Insurance 

Total 

UNIT 16 {SUPERVISORS) 

Biennial Base 

107,522,790 

13,821 , 110 

6,803,878 

128,147 , 778 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296~2616 

.q; : j'§j;'f'37f~W½ri¥¥¥➔ !I I 

Biennial 
New Mone,}:'. 

15,763,773 

2,027,704 

12408,530 

l 9·,200,007 

II. Exclusive Representative: Middle Management Association 

III. Bargaining Unit Composition: 2445 supervisory positions in executive 
branch agencies, 

AN EQUAL OPPORTUNITY EMPLOYER 

• 



Summary of MMA Proposed Settlement 

I. Salaries 

Supervisors represented by Middle Management Association prior to July 1, 1981 
F.Y. 1 82: 8.0% Across-the-Board 7/1/81 
F.Y. 183·: 7 .5% Across-the-Board 7/1J.1/82 

Supervisors not represented by Middle f.1anagement Association pPior to July 1, 
1981 

F. Y. 182: 5.0% 
5.3% 
5.0% 
6.2% 

Across-the-Board 7/1/81 
Across-the-Board 1/13/82 
Across-the-Board 7 /11-1/82 
(average) conversion 2/9/83 

Inequity adjustments totalling *375,710 over the biennium. Inequities are 
found on pages 70-72 of the proposed Agreement. 

II. Fringe Benefits 

Continue current Heal th Insurance benefits; increase major medical benefit 
frOW $ 250 J 000 to $ 500 I QQQ· 

Raise deductible from $50 to $100 

$50:_off-set paid in 1981 and 1982 to supervisors with Blue Cross/Blue Shield 
coverage 

Flat rate Employer contribution: 

F.Y. 1 82: Contribute up to $56.06 for supervisor coverage 
Contribute up to $76.94 for dependent coverage 

F.Y. 1 83: Contribute up to the total cost of Blue Cross/Blue Shield 
supervisor coverage 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage 

Eliminate Heal th Testing 

Continue current Dental Insurance benefits 

Flat rate Employer contribution: 

F.Y. 182: Contribute up to $8.38 for supervisor coverage 
Contribute up to $9.58 for dependent coverage 

F.Y. '83: Contribute up to the total cost of Delta Dental 
coverage 

for supervisor 

Contribute up to 50% of the cost of Delta Dental dependent 
coverage 

Eliminate $500 Death benefit 

Increase Life Insurance to $30,000 for supervisors earning over $25,000 

Vacation chang·o to same level as dther state employees 0-5 years 4 hours 
per pay period 

Dirthdny Holiday converted into a floating holiday 



LABOR AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

MIDDLE MANAGEMENT ASSOCIATION 

JULY 1, 1981 THROUGH JUNE 30, 1983 
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PREAMBLE 

This Agreement is made and entered into this _____ day of ____ _ 
1981, by and between the State of Minnesota, hereinafter referred to as the 
Employer, and the Middle Management Association, hereinafter referred to as 
the Association, has as its purpose the promotion of harmonious relations 
between the Employer, the Association, and the supervisors covered by this 
Agreement; the furtherance of efficient governmental services; the establish­
ment of an equitable and peaceful procedure for the resolution of differences 
without interference or disruption of efficient operations of the State. 
agencies; and the establishment of a full and complete understanding relative 
to condition~ of employment that are within the control of the Employer. 

Any Agreement entered into after the execution date of this Agreement which is 
to be included as a part of this Agreement must so indicate, must be reduced 
to writing, and must be signed by the parties to this Agreement. 

ARTICLE I 
ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative for all supervisors employed by the State of 
Minnesota for more than fourteen (14) hours per week and more than one hundred 
(100) working days per year as certified by the Bureau of Mediation Services 
Case Nos. 81-PR-5-A and 81-PR-222-A. 

Section 2. Disputes. In the event of a dispute, assignment of supervisors to 
the appropriate bargaining unit shall be accomplished in accordance with Minn. 
Stat. 179-71, Subd. 5(j). 

Section 3. Exclusive Recognition. The Employer will not meet and negotiate 
with any other labor or employee organization concerning the terms and 
conditions of employment for supervisors covered by this Agreement. The 
Employer will not assist or otherwise encourage any other employee 
organizations which seek to bargain for supervisors covered by this Agreement • 

. ARTICLE II 
DUES CHECKOFF 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those supervisors in the unit who are 
members of the Association and who request in writing to have their regular 
monthly Association dues checked-off by payroll deduction. 

Section 2. Hold Harmless. 
Employer harmless against 
brought or issued against 
not taken by the Employer 

The Association agrees to indemnify and hold the 
any and all claims, suits, orders or judgments 
the Employer as the result of any action taken or 
under the provisions of this Article. 
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Section 3° Dues Remission. The aggregate deductions of all supervisors shall 
be remitted by the Employer together with an itemized statement to the Middle 
Management Association no later than ten (10) days following the end of each 
payroll period. 

Section 4. Supervisor Lists. The Appointing Authority shall advise the 
designated Association Representative, in writing, of the names, social 
security numbers, classifications and addresses of all supervisors added to 
the bargaining unit and the names of supervisors removed from the bargaining 
unit on a bi-weekly payroll basis. Where no such personnel transactions 
occurred, the Appointing Authority shall so state. The bi-Weekly lists shall 
be transmitted no later than one (1) week following the end of each payroll 
period. The Association will file the names of designated representatives for 
this purpose with the Appointing Authority. 

ARTICLE III 
NON-DISCRIMINATION 

Section 1. Consistent Application. This Agreement shall be applied equally 
to all supervisors in the bargaining unit without discrimination as to sex, 
race, color, creed, national origin, political affiliation, physical handicap, 
marital status, or age, subject, however, to the mandatory retirement age 
specified by law. The Association shall share equally with the.Appointing 
Authority the responsibilities established by this Article. 

Section 2. Supervisor Responsibility. Supervisors covered by this -Agreement 
shall perform their duties and responsibilities in a non-discriminatory manner 
as such duties and responsibilities involve other employees, supervisors, the 
general public and/or clients. 

Section 3o Association Membership. The Appointing Authority shall not 
discriminate against, interfere with, restrain or coerce a supervisor from 
exercising the right to join or participate in the activities of the 
Association or participate in an official capacity on behalf of the 
Association which is in accordance with the provisions of this Agreement. The 
Association shall not discriminate against, interfere with, restrain, or 
coerce a supervisor from exercising the right not to join the Association and 
shall not discriminate against any supervisor in the administration of this 
Agreement because of non~membership in the Association. 

Section 4. Association Responsibility. The Association accepts the 
responsibility as the exclusive representative and agrees to represent all 
supervisors in the bargaining unit without discrimination. 

ARTICLE IV 
EMPLOYER RIGHTS 

It is recognized that except as expressly stated herein, the Employer shall 
retain whatever rights and authority are necessary for it to operate and 
direct the affairs of the Employer and its agencies in all of their various 
aspects, including but not limited to, the right to direct and assign 
employees; to plan, direct and control all the operations and services of the 
Employer; to .schedule working hours; to determine whether goods and services 
should be made or purchased; to make and enforce reasonable rules and 
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regulations affecting terms and conditions of employment that are uniformly 
applied and then enforced in accordance with the rules and regulations. Any 
term or condition of employment not specifically established by this Agreement 
shall remain solely within the discretion of the Employer to modify, 
establish, or eliminate. 

ARTICLE V 
ASSOCIATION RIGHTS 

Section 1. Representatives. The Association may designate for each work 
location in the bargaining unit a supervisor as Representative to function as 
steward. The Association shall notify the Appointing Authority of the names 
of the Association Representatives selected as provided in thi~ Article, 
designating the work location they will be responsible for. The Association 
shall notify the Appointing Authority of any subsequent changes in such 
Representatives. 

Section 2. Representatives' Activities. Representatives shall have author-ity 
to process and determine the validity of grievances from the Association's 
viewpoint at his/her work location that arise under the Grievance Procedure 
Article of this Agreement. The Employer agrees that during working hours, on 
the Appointing·Authority's premises within the Representatives' work location 
and without loss of pay, Representatives will be allowed reasonable time to 
post official Association notices, distribute the Association newsletters, and 
to transmit communications authorized by the Association to the Employer as 
are required for the administration of this Agreement, providing, however, 
this activity does not interfere with normal work duties. The Representative 
shall first inform his/her superior of his/her impending departure and shall 
first receive approval to leave the work location. 

Section 3. Bulletin Boards. The Appointing Authority shall make space 
available on a bulletin board to be used exclusively by the Association for 
the posting of official Association notices, meetings, elections, minutes, and 
newsletters. 

Section.4. Notification. When the Employer has determined that a position in 
the supervisory unit is to be placed in the management schedule, the Employer 
shall notify the Association in advance of such placement. 

ARTICLE VI 
STRIKES AND LOCKOUTS 

Section 1. Strikes. The Association, its officers and agents, and the 
supervisors covered by this Agreement agree not to promote or support any 
strikes as defined in Minn. Stat. 179.63, Subd. 12. Any supervisor who 
knowingly violates the provisions of this Seqtion may be discharged or 
otherwise disciplined. 

Section 2. Lockouts. No lockouts or refusal to allow supervisors to perform 
available work shall be instituted by the Employer and/or its Appointing 
Authorities during the life of this Agreement. 
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Section 1. 
for just cause. 

ARTICLE VII 
DISCIPLINE AND DISCHARGE 

Disciplinary action may be imposed on supervisors only 

Section 2. Disciplinary Action. Discipline may include only the following, 
but not necessarily in this order: 

1. Oral reprimand (not grievable) 
2. Written reprimand (not arbitrable) 
3. Suspension 
4. Demotion 
5. Discharge 

Upon request of a supervisor who is being questioned during an investigation 
that may lead to a disciplinary action against the supervisor, an Association 
Representative shall be present at such meeting. 

If the Appointing Authority has reason to reprimand a supervisor, it shall be 
done in such a manner that will not embarrass the supervisor before other 
employees, supervisors, or the public. 

When any disciplinary action more severe than an oral reprimand is intended, 
the Appointing Authority shall, before or at the time such action is taken, 
notify the supervisor in writing of the specific reason(s) for such action, 
with a copy to the Association Representative or President. 

The Appointing Authority may discipline a supervisor before such notification 
is given if extenuating circumstances exist. The Appointing Authority will 
provide the supervisor with such notification within one working day, 
exclusive of Saturdays, Sundays and holidays, after such action. 

Section 3. Discharge of Permanent Supervisors. The Appointing Authority 
shall not discharge any permanent supervisor without just cause. If, in any 
case, the Appointing Authority believes there is just cause for discharge, the 
supervisor shall be suspended for five (5) days prior to being terminated. 
The supervisor and the Association will be notified, in writing, that a 
supervisor has been suspended and subject to discharge and shall be furnished 
with the reason(s) therefor. 

The Association shall have the right to take up a discharge at the second step 
of the Grievance Procedure and the matter shall be handled in accordance with 
this procedure, if so requested by the Association. 

A supervisor found to be unjustly discharged shall be reinstated in accordance 
with the conditions agreed to between the parties if appropriate or the 
decision of the arbitrator. 

Section 4. Probationary Supervisors. Probationary supervisors serving an 
initial probationary period may have the Association process a grievance on 
discharge or non-certification through Step 3 of the Grievance Procedure of 
this Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement 
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Supervisors who have permanent status in another classification who fail. to be 
certified in a subsequent probationary period may have the Association process 
non-certification grievances through Step 3 of the grievance procedure of this 
Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement. 

Upon request, such supervisors shall be given the reason for the 
non-certification or discharge. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 5. Unclassified Supervisors. The discharge or termination of 
unclassified supervisors is not subject to the arbitration provisions of this 
Agreement. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 6. Personnel Records. Initial minor infractions, irregularities, or 
deficiencies shall first be privately brought to the attention of the 
supervisor and, if corrected, shall not be entered into the supervisor's 
personnel record. 

An oral reprimand shall not become a part of a supervisor's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the supervisor's personnel records. 

Upon the request of the supervisor, a written reprimand st)all be removed from 
the supervisor's personnel record provided that no further disciplinary action 
has been taken against the supervisor for a period of two (2) years following 
the date of the written reprimand. 

The contents of a supervisor's personnel office record shall be disclosed to 
him/her upon request and to the supervisor's Association Representative upon 
the written request of the supervisor. In the event a grievance is initiated 
under Article VIII, the Appointing Authority shall provide a copy of any items 
from the supervisor's personnel office record upon the request of the 

· supervisor. 

Only the personnel office record may be used as evidence in any disciplinary 
action or hearing. This does not limit, restrict, or prohibit the Appointing 
Authority from submitting supportive documentation or testimony, either oral 
or written, in any disciplinary hearing, nor does it so limit the Association. 

Each supervisor shall be furnished with a copy of all evaluative and 
disciplinary entries into their personnel office record at or before the time 
such entry is placed in the record and shall be entitled to place his/her 
written response to such action in the personnel office record. 

ARTICLE VIII 
GRIEVANCE PROCEDURE 

Section 1. Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or a disagreement as to the 
interpretation or application of any term or terms of this Agreement. 
Supervisors are encouraged to first attempt to resolve the matter on an 
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informal basis with their immediate superior at the earliest opportunity. If 
the matter cannot be resolved to the supervisor's satisfaction by informal 
discussion, it shall then be settled in accordance with the following 
procedure .. 

STEP 1. The grievance shall be reduced to writing, setting forth the 
nature of the grievance, the facts upon which it was based, section or 
sections of the Agreement alleged to have been violated, and the relief 
requested and shall be presented to the grievant's immediate superior by 
an Association Representative. Any alleged violation not processed to 
this step within twenty-one (21) calendar days of the.first occurrence of 
the event giving rise to the grievance or within twenty-one (21) calendar 
days after the grievant, through the use of reasonable diligence should 
have knowledge of the first occurrence of the event giving rise to the 
grievance, shall be considered waived. Within seven (7) calendar days 
after receiving the written grievance, the grievant's immediate superior 
and the Association Representative shall meet with or without the 
grievant, in an attempt to resolve the grievance. If the grievance 
remains unresolved after this meettng; the immediate superior's written 
answer to the grievance shall be given to the Association Representative 
within seven (7) calendar days of this meeting. The Association may 
appeal the grievance·to Step 2 within seven (7) calendar days of the 
receipt of the immediate superior's answer. 

STEP 2. Within seven (7) calendar days after receiving the Association's 
appeal, the Appointing Authority or designee and the appropriate 
Association Representative with or without the supervisor shall meet to 
attempt to resolve the grievance. If, as a result of this meeting, the 
grievance remains unresolved, the Appointing Authority or designee shall 
give his/her written answer to the Association Representative within seven 
(7) calendar days following this meeting. The Association may refer the 
grievance in writing to Step 3 within seven (7) days after receipt of the 
Appointing Authority or designee's written answer. 

STEP 3. Within ten (10) calendar days following the receipt of a 
grievance referred from Step 2, the Appointing Authority or designee shall 
meet with the Association's designee in an attempt to resolve the 
grievance. Within ten (10) calendar days following this meeting, the 
Appointing Authority or designee shall respond in writing to the 
Association Representative stating the Appointing Authority or designee•s 
answer concerning the grievance. If, as a result of the written response, 
the grievance remains unresolved, the Association may refer the grievance 
within twenty (20) calendar days to Step 4. Any grievance not referred in 
writing by the Association to Step 4 within twenty (20) calendar days 
following receipt of the answer of the Appointing Authority or designee 
shall be considered waived. 

STEP 4. If the grievance· remains unresolved, the Association may, within 
twenty (20) calendar days after the response of the Appointing Authority 
or designee is due, by written notice to the Deputy Commissioner of the 
Department of Employee Relations (State Labor Negotiator) request 
arbitration of the grievance. The arbitration proceeding shall be 
conducted by an arbitrator to be selected by mutual agreement of the 
Employer and the Association within ten (10) calendar days after notice 
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has been given. If the parties fail to mutually agree upon ari arbitrator 
within the said ten (10) day period, either party may request the 
Director, Bureau of Mediation Services, to submit a panel of five (5) 
arbitrators. Both the Employer and the Association shall have the right 
to strike two names from the panel. The Association shall strike the 
first name; the Emplorer shall then strike one (1) name. The process 
shall be repeated and the remaining person shall be the arbitrator. 

Section 2. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. The arbitrator shall consider and decide only the specific 
issue submitted in writing by the Employer and the Association and shall have 
no authority to make a decision on any other issue not so submitted to 
him/her. The arbitrator shall be without power to make decisions contr~ry_ to 
or inconsistent with or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. The 
arbitrator shall submit his/her decision in writing within thirty (30) days 
following the close of the hearing or the submission of briefs by the parties 
whichever is later, unless the parties agree to an extension. The decision 
shall be based solely on the arbitrator's interpretation or application of the 
express terms of this Agreement and the facts of the grievance presented. The 
decision of the arbitrator shall be final and binding on the Employer, the 
Association, and the supervisors. 

Section 3. Fees and Expenses. The fees and expenses for the arbitrator's 
services and proceedings shall be borne equally by the Appointing Authority 
and the Association, provided that each party shall be responsible for 
compensating its own representatives and witnesses. 

Section 4. Time Limits. If a grievance was not presented within the time 
limits set forth above, it shall be considered waived. If a grievance is not 
appealed to the next step within the specified time limit or any agreed 
extension thereof, it shall be settled on the basis of the Appointing 
Authority or designee's last answer. If the Appointing Authority or designee 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association may elect to treat the grievance as denied at that 
step and immediately appeal the grievance to the next step. The time limit in 
each step may be extended by mutual written agreement of the Appointing 
Authority or designee and the Association at each step. 

Section 5. Processing Grievances. The Association Representative involved 
and the grieving supervisor shall not leave work or disrupt departmental 
routine to discuss grievances without first requesting permission from his/her 
immediate superior, which shall not be unreasonably withheld. 

The Association Representative and the grieving supervisor shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises when a grievance is investigated or presented in Steps 1 
through 3. 

ARTICLE IX 
VACATION AND SICK LEAVE 

Section 1. Vacation Accumulation. Supervisors, except for emergency, 
temporary, intermittent, and project appointments, and non-tenured laborers 
shall accrue vacation pay according to the following rates: 
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Continuous Service 
Requirement 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years or more 

Rate Per Full 
Payroll Period 

4 working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 

Continuous service is defined as the length of employment with the State of 
Minnesota since the last date of hire. Continuous service shall be 
interrupted only by separation because· of resignation, termination, discharge 
for just cause, failure to return upon expiration of a leave of absence, 
failure to respond to a recall from layoff, or retirement. 

Effective July 9, 1975, for purposes of determining changes in a supervisor's 
accrual rate, periods of suspension or unpaid non-medical leaves of absence 
shall not be deducted from the Continuous Service Requirement unless they are 
one (1) full payroll period or more in duration. This method will be 
effective only after this date and shall not be used to change any Continuous 
Service Requirements determined prior to that date. 

Changes in accrual rate shall be made effective at the beginning of the next 
payroll period following completion of the specified Continuous Service 
Requirement. 

A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, who was mandatorily retired at age 65 prior to January 1, 
1979, shall accrue vacation leave at the same rate with the same credit for 
continuous service that existed at the time of such mandatory retirement. 

A supervisor who is reinstated or reappointed to State service on or after 
July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall accrue vacation leave at the same rate with the 
same credit for continous service that existed at the time of such separation. 

A supervisor who is reinstated or reappointed to State seivice after one (1) 
year but not more than four (4) years from the date of resignation in good 
standing or retirement may at the Appointing Authority's discretion, accrue 
vacation leave at the same rate and with the same credit for continous service 
that existed at the time of such separation. 

Supervisors in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused vacation leave 
balance posted to their credit in the records of the employing department 
provided such vacation leave was accrued in accordance with the personnel 
rules or the provisions of this or any preceding Agreement. 

A supervisor shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
supervisor shall then accrue his/her vacation beginning from his/her date of 
hire. 
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Supervisors being paid for less than a full eighty (80) hour pay period will 
have their vacation accruals pro-rated in accordance with the schedule set 
forth in Appendix C. 

Supervisors may accumulate unused vacation leave to a maximum of two hundred 
and forty (240) hours. 

Supervisors on a Military Leave under Article XI shall earn vacation leave as 
though actually employed, without regard to the maximum accumulation set forth· 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2)years of the date the supervisor returns from the Military .Leave. 

The Appointing authority shall keep a current record of supervisor vacation 
earnings and accruals which shall be made available to such supervisors upon 
request. 

Should a supervisor become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of illness or disability, 
upon notice to the supervisor's superior. Upon such notice, supervisors may 
be requested by the Appointing Authority to furnish a medical statement from a 
medical practitioner. If requested by the Appointing Authority, such 
statement shall be provided as soon as possible after the illness or 
disability occurs. 

Section 2. Vacation Schedules. Every reasonable effort shall be made to 
grant vacation at the times requested by the supervisor. If the nature of the 
work makes it necessary to limit the number of supervisors on vacation at the 
same time, vacation schedules shall be established on the basis of 
Classification Seniority within a work location in the event of any conflict 
over vacation periods. Provided, however, that any supervisor who is about to 
lose vacation. because he/she has or will reach the maximum accumulation of 
vacation specified by this Agreement shall be entitled to take sufficient 
vacation to prevent such loss upon advance notice to his/her superior. 

Except in emergencies, no supervisor will be required to work during the 
supervisor's vac~tion once the vacation request has been approved. 

Section 3. Sick Leave Accumulation. Supervisors, except for emergency, 
temporary, intermittent and project appointments, and non-tenured laborers, 
shall accrue sick leave at the rate of four (4) hours per pay period of 
continuous employment beginning with their date of hire until nine hundred 
(900) hours have been accrued. After nine hundred (900) hours have been 
accrued and maintained, supervisors shall then accrue sick leave at the rate 
of two (2) hours per pay period. 

The Appointing Authority shall keep a current record of sick leave earnings 
and accruals which shall be made available to such supervisors upon request. 

Supervisors being paid for less than a full eighty (80) hour pay period shall 
have sick leave accruals pro-rated in accordance with the schedule set forth 
in Appendix D. 
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A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, and who was mandatorily retired at age 65 prior to January 1, 
1979, shall have accumulated but unused sick leave balance restored and posted 
to the employee's credit in the records of the employing department provided 
such sick leave was accrued in accordance with the personnel rules or the 
provisions of this Agreement. 

A supervisor who is reinstated or reappointed to State service on or after 
July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the supervisor's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this Agreement. 

A supervisor reinstated or reappointed to State service after one (1) year but 
not more than four (4) years from the date of resignation in good standing or 
retirement may, at the Appointing Authority's discretion, have his/her 
accumulated but unused sick leave balance restored and posted to the 
supervisor's credit in the records of the employing department _provided such 
sick leave was accrued in accordance with the personnel rules or the 
provisions of this Agreement. 

Supervisors in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused sick leave 
balance posted to their credit in the records of the employing department 
provided such sick leave was accrued in accordance with the personnel rules or 
the provisions of this Agrement. 

Section 4. Sick Leave Use. A supervisor shall be granted sick leave with pay 
to the extent of the supervisor's accumulation for absences necessitated by: 
(1) illness or disability; (2) medical, chiropractic, or dental care for the 
supervisor; (3) exposure to contagious disease which endangers the health of 
other supervisors, employees, clients, or the public; or (4) illness of a 
spouse, minor or dependent children, or parent who is living in the same 
household of the supervisor, for such reasonable periods as the supervisor's 
attendance may be necessary. A pregnant supervisor may also use sick leave 
during the period of _time that her doctor certifies that she is unable to work 
because of pregnancy. Sick leave to arrange for necessary nursing care for 
members of the family, or birth or adoption of a child shall be limited to not 
more than three (3) days. · 

Supervisors using sick leave under this Article will have sick leave first 
deducted from the nine hundred (900) hours accumulation. Supervisors having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine hundred (900) hour bank shall be subject to the provisions of this 
Article. 

Section 5. Sick Leave. The supervisor shall notify the Appointing Authority 
at or before his/her normally scheduled starting time of any illness. 
Supervisors utilizing leave under this Section shall furnish a statement from 
a medical practitioner upon the request of the Appointing Authority for 
absences in excess of three working days, or where the Appointing Authority 
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has reasonable reason to believe that a supervisor has abused or is abusing 
sick leave. Those supervisors who misuse sick leave may be subject to 
disciplinary action. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the supervisor is not fit to work or has been exposed to a contagious disease 
which endangers the health of other supervisors, employees, clients or the 
public. Supervisors returning from extended sick leave shall notify the 
Appointing Authority within a reasonable amount of time prior to returning to 
work. 

ARTICLE X 
HOLIDAYS 

Section 1. Eligibility. Supervisors, except for emergency, temporary, 
intermittent, and project appointments, and non-tenured laborers, shall be 
eligible for purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible supervisors: 

New Year's Day 
Presidents• Day 
Memorial Day 
Independence Day 
Labor Day 

Veterans Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The supervisor shall receive one (1) floating holiday each fiscal year of the 
Agreement. Every reasonable effort shall be made to grant the floating 
holiday for the time requested by the supervisor. The Appointing Authoirty 
may limit the number of supervisors that may be absent on any given day 
subject to the operational needs of the Appointing Authority. Floating 
holidays may not be accumulated. 

Except for supervisors working where seven (7) day a week schedules are in 
effect, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday and when any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect, the actual holiday shall 
be observed as the holiday for supervisors working within such schedule. 

For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as 
falling on the calendar day in which the majority of hours in the shift fall. 
When a work shift includes an equal number of consecutive hours in each of two 
(2) calendar days, that work shift shall be considered as falling on the first 
of the two (2) calendar days. 

When any of the above holidays fall on a supervisor's regularly scheduled day 
off, the Appointing Authority shall grant an alternative holiday within ninety 
(90) days of the pay period in which the holiday occurs. If there is no 
agreement as to the date of the alternative holiday between the Appointing 
Authority and the supervisor, the Appointing Authority shall select one (1) of 
four (4) days preferred by the supervisor. 
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In departments with an academic calendar, the Appointing Authority may, after 
consultation with the Association, designate alternative days for the 
observance of Veterans Day and Presidents' Day. 

Section 3- Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an eligible supervisor must be in payroll status on the normal work 
day immediately preceding and the normal work day immediately following the 
holiday(s). 

Any eligible supervisor mandatorily retired on a holiday or holiday weekend 
shall be entitled to be paid for the holiday(s). 

Section 4. Holiday Pay. Holiday pay shall be computed at the supervisor's 
normal day's pay (i.e., the supervisor's regular hourly rate of pay multiplied 
by the number of hours in his/her normal work day) and shall be paid in cash. 
Eligible supervisors who normally work less than full time shall have their 
holiday pay pro-rated in accordance with the schedule set forth in Appendix B. 

Wtth the approval of his/her superior, part-time supervisors may be allowed to 
arrange their work schedules, in payroll periods that include a holiday, to 
avoid any reduction in salary due to a loss of hours because of the proration 
of holiday hours, provided such rescheduling does not result in the payment of 
overtime. 

Section 5. Work on a Holiday. Any supervisor who is assigned to work on a 
holiday shall, at the Appointing Authority's discretion, either be: 

1) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to holiday pay provided for in Section 3 and 
4 above; or, 

2) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to an alternative holiday in lieu of holiday 
pay provided for in Section 3 and 4 above. Such alternative holiday 
shall be granted within ninety (90) days of the pay period in which 
the holiday occurs, and if there is no agreement as to the date of 
the alternative holiday between the Appointing Authority and the 
supervisor, the Appointing Authority shall select one (1) of four (4) 
days preferred by the supervisor. This option shall not be available 
for supervisors who work less than their normal work day on a holiday. 

Section 6. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 2 above, falls on a supervisor's regularly 
scheduled work day, the supervisor shall be entitled to that day off to 
observe the religious holiday. Time to observe religious holidays shall be 
taken without pay except where the supervisor has sufficient accumulated 
vacation leave or accumulated compensatory time, or, by mutual consent, is 
able to make the time up. Supervisors shall notify the Appointing Authority 
at least five (5) working days prior to the leave. 
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ARTICLE XI 
LEAVES OF ABSENCE 

Section 1. _A_p-p_l_ic_a_t_i_·o_n_f_o_r_L_e_a_v_e_. All requests for a leave of absence shall 
be submitted in writing by the supervisor to the supervisor's immediate 
superior. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished promptly to the supervisor in writing. No leave 
of absence request shall be unreasonably denied. 

Section 3. Paid Leaves of Absence. 

A. Bereavement Leave: The use of a reasonable period of sick leave shall be 
granted in cases of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian, children, brothers, sisters, or wards of the 
supervisor. 

B. Court Appearance Leave: Leave shall be granted for appearances before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job related 
purposes other than those created by the supervisor or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with a supervisor's official duty, which shall include any 
necessary travel time. Such supervisor shall be paid the supervisor's regular 
rate of pay but shall remit to his/her Appointing Authority the amount 
received, exclusive of expenses, for serving as a witness, as required by the 
court. 

C. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Supervisors shall receive their regular rate of pay but shall remit to their 
Appointing Authority the amount received for jury duty, exclusive of 
expenses. Supervisors whose scheduled shift is other than a day shift shall 
be reassigned to a day shift during the period of service upon a jury. When 
not impaneled for actual service and only on call and free to l~ave the 
courthouse, the supervisor shall report to work • 

. D. Educational Leave: Leave with pay shall be granted for educational 
purposes if such education is required or assigned by the Appointing Authority. 

E. Military·Leave: Up to fifteen (15) working days leave per calendar year 
shall· be granted to members of a reserve force of the United States or of the 
State of Minnesota and who are ordered by the appropriate authorities to attend 
a training program or perform any other duties under the supervision of the 
United States or of the State of Minnesota during the period_ of such activity. 

F. Voting Time Leave: Any supervisor who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the 
supervisor has made prior arrangements for such absence with his/her immediate 
superior. 
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Paid leaves of absence granted under this Article shall not exceed the 
supervisor's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified 
supervisor to accept a position in the unclassified service of the State of 
Minnesota. 

B. Educational Leave: Leave may be granted to any supervisor for educational 
purposes. 

C. Disability Leave: Leave of absence up to one (1) year shall be granted to 
any supervisor who has completed an iriitital probationary period with the 
State and who, as a result of an extended illness or injury, has exhausted 
his/her accumulation of sick leave. Such leave shall be. limited to a 
cumulative tqtal of one (1) year per illness or injury. Upon the request of 
the supervisor such leave may be extended. Supervisors shall be notified in 
writing before a disability leave is cancelled. An Appointing Authority may 
require appropriate medical documentation of the illness, injuries, or 
disability. The Appointing Authority may require the supervisor returning 
from a disability leave to furnish a statement from a medical practitioner if 
the Appointing Authority has reason to believe the supervisor is not fit to 
return to work. 

D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption 
leave of absence shall be granted to a natural parent or an adoptive parent, 
who requests such leave in conjunction with the birth or adoption of a child. 
The leave shall commence on the date requested by the supervisor and shall 
continue up to six (6) months, provided however, that such leave may be 
extended up to a maximum of one (1) year by mutual consent between the 
supervisor and the Appointing Authority. 

E. Military Leave: Leave shall be granted to a supervisor who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any supervisor, upon request, for 
personal reasons. No such leave shall be granted for the purpose of securing 
other employment, except as provided in this Article. 

G. Precinct Caucus: Upon ten (10) days advance request, leave shall be 
granted to any supervisor for the purpose of attending a political party 
caucus. 

H. Association Leave: Upon advanced written request of the Association, 
leave shall be granted to supervisors who are elected or appointed by the 
Association to serve on the Association Negotiating Team. Leave time for 
service on an Association Master Negotiating Team shall be considered as paid 
leave for purposes of vacation leave and sick leave accrual. Association 
Representatives or other supervisors who may be elected or appointed by the 
Association to per.form duties for the exclusive representative shall be 
granted time off, provided the granting of such time off does not adversely 
affect the operations of the supervisor's department or agency •. 
In any case of leave of absence or time off to perform duties for the 



exclusive representative, the number of supervisors to be granted leaves of 
absence or time off from any one department or agency may be limited by the 
Appointing Authority, if the Appointing Authority determines that the number 
requesting the leave of absence or time off would adversely affect the 
operations of the department or agency. 

Upon the written request of the Association, leave shall be granted to 
supervisors who are elected officers or appointed full-time representatives of 
the Association. Annually, the Appointing Authority may request the 
Association to confirm the supervisor's continuation on Association Leave. 

I. Leave for Related Work: Leave not to exceed one (1) year may be granted 
to a supervisor to accept a position of fixed duration outs;de of State 
service which is funded by a government or private foundation grant and which 
is related to the. supervisor's current work. 

Section 5. Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of such leaves which are subject to the discretionary authority of 
the Employer may be cancelled by an Appointing Authority upon reasonable 
written notice to the supervisor unless the Appointing Authority agrees in 
writing at the time the leave is granted that the leave will not be 
cancelled. At the discretion of the Appointing Authority, a supervisor may 
terminate his/her leave of absence prior to the previously agreed upon date of 
expiration of that leave of absence. 

Section 6.. Reinstatement after Leave. Any supervisor returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in the supervisor's former classification 
and agency within thirty-five (35) miles of the former position. Supervisors 
returning from extended leaves of absence of one (1) month or more shall 
notify their Appointing Authority at least two (2) weeks prior to their return 
from leave. Supervisors returning from an approved leave of absence shall be 
returned at the same rate of pay the supervisor had been receiving at the time 
the leave of absence commenced plus any automatic adjustments that would have 
been made had the supervisor been continuously employed during the period of 
absence. 

ARTICLE XII 
HOURS OF WORK AND OVERTIME 

Section 1. Supervisors assigned to Pro ression Codes 2 and 3 and su ervisors 
assigned to Progression Code 1 at Salary Range 13 Range 1 effective February 
9, 1983) and below. 

A. Consecutive Hours. The regular hours of work each day shall be 
consecutive except that they may be interrupted by unpaid lunch periods if 
free from work and each work shift shall include two coffee breaks of at least 
15 minutes each which shall be included in work time. There shall be no split 
shifts assigned or required except as mutually agreed to by the Association 
and the Appointing Authority. 

B. Normal Payroll Period. The normal payroll period shall consist of eighty 
(80) hours of work within a two (2) week payroll period. 

- 15 -



C. Normal Work Week. It is recognized that because of the nature of their 
work, some of the supervisors covered by this Agreement may be required to 
work varied hours, work on holidays and weekends, making the maintaining of 
consistent starting and stopping times or the assignment of the number of 
hours worked in one day sometimes impossible. Insofar as practicable and 
without reducing the efficiency of work performance, supervisors are expected 
to complete normal routine work within a normal work day. Supervisor's hours 
may· be adjusted in accordance with circumstances and with the approval of the 
immediate superior. 

D. Overtime Rates. 

1. Supervisors assigned to Progression Codes 2 and 3 shall be 
compensated for overtime hours at the rate of time and one-half (1½) 
for all hours worked as assigned by the Appointing Authority in 
excess of the established work day; before or after a supervisor's 
regularly scheduled shift; or on any regularly scheduled day of rest. 

2. Supervisors assigned to Progression Code 1 and employed in those 
classes assigned to Salary Range 13 (Range 18 effective February 9, 
1983) and below shall be compensated at the rate of straight time for 
all overtime hours worked as specifically assigned or directed by the 
Appointing Authority in excess of the normally scheduled pay period. 

E. Liquidation of Overtime. 

1. General. Overtime hours may, at the discretion of the Appointing 
Authority, be liquidated in cash, or assigned to a compensatory bank. 

2. 

After consultation with the Association, the Appointing Authority may 
establish the maximum amount of hours that may be in the compensatory 
bank at any given time provided the amount is not less than the forty 
( 40) hours or more than eighty ( 80) hours. The Appointing Authority 
shall notify the Association within thirty (30) calendar days of the 
execution date of this Agreement of the maximum amount of hours that 
may be in the compensatory bank. Such .maximum shall not change 
during the life of this Agreement. All overtime hours worked over 
the established maximum hour limit shall be compensated in cash. 

Cash Liquidation. Overtime hours which are liquidated in cash shall 
be liquidated on the same or immediately following payroll abstract 
for the payroll period in which it is earned. 

Compensatory Time Liquidation. The compensatory bank shall be 
liquidated once annually on a date specified in advance by the 
Appointing Authority, at the hourly rate of pay the supervisor is 
earning when it is liquidated. The Appointing Authority shall notify 
the Association within thirty (30) calendar days of the execution 
date of this Agreement of the specified liquidation date. Such date 
shall not be changed during the life of this Agreement. Supervisors 
may use time in the compensatory time bank at a time(s) mutually 
agreeable to the supervisor and the immediate superior. A reasonable 
effort shall be made to honor the supervisor's request, depending on 
the staffing needs of the supervisor's work unit. The Appointing 
Authority may require the supervisor to schedule time off to use any 
time in the compensatory bank by written notice to the supervisor no 
less than thirty ( 30) calendar days prior to the specified scheduled 
time.off. 
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4. Accumulation. Except where there are existing collective bargaining 
agreements or official agency records that provide differently, all 
supervisors shall start on the effective date of this Agreement with 
zero accumulated compensatory time. Where existing compensatory 
banks are in effect, the time in the bank on the effective date of 
this Agreement shall not be placed in the compensatory bank specified 
in E(1) above and shall not be subject to the compensatory time 
liquidation provisions of E(3) above. Compensatory time existing as 
of the effective date of this Agreement shall be used by the 
supervisor before he/she shall use any compensatory time earned after 
the effective date of this Agreement. 

Section· 2. Supervisors assi 
(Range 19 effective February 

ression Code 1 at Salar 
d above. 

A. Time Management. Because of the nature of the duties performed by these 
supervisors, it is impracticable to apply provisions which prescribe qormal 
work hours. However, it is normally expected that eight (8) hours of work 
shall constitute a normal work day and eighty (80) hours a normal payroll 
p~i~. . 

It is recognized that these supervisors are responsible for managing and 
accounting for their own hours of work and that they may work hours in excess 
of the normal work day and/or payroll period and may make adjustments in hours 
of work in subsequent work days and/or payroll periods, provided such time 
management system does not result in overtime payment or guarantee hour-for­
hour time off for extra hours worked. 

B. Overtime. Supervisors assigned to a special project that is in addition 
to their normal duties or workloads and upon having received advance approval 
shall be compensated as follows: 

1. Such overtime shall be liquidated in cash or compensatory time off at 
the discretion of the Appointing Authority; 

2. Such overtime shall be earned at the rate of straight time; 
3. A compensatory bank when established shall normally not exceed forty 

(40) hours; however, the Appointing Authority may increase this 
amount in extraordinary circumstances; 

4. The Appointing Authority shall not be obligated to liquidate in cash 
overtime hours worked over the established maximum hour limit of the 
compensatory bank. 

5. The compensatory bank shall be liquidated in leave only and shall 
terminate if the supervisor leaves his/her seniority unit. 

Except where there are existing collective bargaining agreements or official 
agency records that provide differently, all supervisors shall start on the 
effective date of this Agreement with zero accumulated compensatory time •. 

Section 3. Call Back. Any continuous operations supervisor, or any 
supervisor in an emergency situation, called back to work after his/her 
regularly scheduled shift shall be paid a minimum of two (2) hours at the 
appropriate overtime rate. 

Section 4. On Call. A supervisor shall be in an on-call status if the 
supervisor's superior has instructed the supervisor, in writing, to remain 
available to work during an off duty period. A supervisor who is instructed 
to be in an on-call status is not required to remain at a fixed location but 
is required to leave word where he/she may be reached. 
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A supervisor who is instructed to remain in an on-call status shall be 
compensated for such time on the basis of twenty-four (24) dollars for a 
twenty-four (24) hour period or part thereof. 

Supervisors .who are called back to work shall use a State vehicle or use their 
own vehicle and shall be reimbursed mileage for driving to and from their work 
station and their home. 

Section 5 .. Department of Transportation .. The Appointing Authority and the 
Association agree to the use of winter maintenance shifts and the use of State 
vehicles as provided in Appendix T. 

ARTICLE XIII 
LAYOFF AND RECALL 

Section 1. Seniority. For purposes of this Article, seniority is defined as 
follows: 

A. State Seniority. "State Seniority" is defined as the length of employment 
with the State of Minnesota since the last date of hire. 

However, in the case of a supervisor mandatorily retired at age 65, who 
returns to State Service, State Seniority is defined as the length of 
employment with .the State of Minnesota since the last date of hire 
preceding the mandatory retirement. Such State Seniority shall not 
include the period during which the supervisor was off the State payroll 
due to the mandatory retirement. 

B. Departmental Seniority. "Departmental Seniority" is defined as the length 
of continuous service within a State department since the last date of 
entry into the State department .. 

C.. Classification Seniority.. "Classification Seniority" is defined as the 
length of continuous service in a specific job classification. within the 
bargaining unit and seniority unit. 

Time in a related higher or equally paid class outside of the bargaining 
unit within the same department prior to the effective date of this 
Agreement shall be credited to a supervisor's Classification Seniority 
unless specifically prohibited by an applicable 1979-1981 collective 
bargaining agreement. 

Effective the effective date of this Agreement, a supervisor shall accrue 
no Classification Seniority while serving in a class outside of the 
bargaining unit and seniority unit. However, confidential employees shall 
continue to accrue Classification Seniority in a confidential position in 
a job classification which is otherwise supervisory within the same 
department. 

When a supervisor exercises bumping rights, or is demoting, or is 
transferring within the bargaining unit, Classification Seniority in the 
class to which the supervisor is bumping or is demoting, or is 
transferring shall include Classification Seniority in all related higher 
or equally paid classes in which the supervisor has served within the 
bargaining unit and the seniority unit since the initial period of service 
in the class into which the supervisor is bumping, or demoting, or 
.transferring .. 
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When a supervisor is recalled from layoff to a seniority unit in which 
he/she previously served, the Classification Seniority that existed at the 
time the supervisor left the agency shall be reinstated. 

D. Continuous Service. "Continuous Service" shall commence on the date a 
supervisor begins to serve a probationary period. 

In the case of a supervisor mandatorily retired at age 65 prior to January 
1, 1979, who returns to State service, Continuous Service shall be 
credited back to the last date of hire at the time of the mandatory 
retirement. Continuous Service, however, shall not include the period 
during which the supervisor was off the State payroll due·to the mandatory 
retirement. 

In the case of a supervisor working under a provisional appointment, 
Continuous Service shall be credited back to the date of hire at the time 
a supervisor begins to serve a probationary period in a related 
classification. 

Continuous Service shall be interrupted only by separation because of 
resignation, discharge for just cause, failure to return upon expiration 
of a leave of absence, failure to respond to a recall from layoff, or 
retirement. 

E. Related Classes. "Related Classes" are those classes within the same 
department which are similar in the nature and character of the work 
performed and which require similar qualifications. 

F. Seniority Units. "Seniority Unit" is defined as set forth in Appendix A. 

Section 2. Seniority Rosters. No later than three (3) months after the 
effective date of this Agreement and semi-annually thereafter, the Appointing 
Authority shall prepare the roster and shall provide one (1) copy to the 
Association President and one (1) copy to the designated Association 
Representative in the seniority unit, and one ( 1) copy shall be maintained in 
the agency personnel office. The rosters shall list each supervisor in the 
order of Classification Seniority and reflect each supervisor's date of 
Classification Seniority, date of Departmental Seniority, date of State 
Seniority, and the date of Classification Seniority and class title for all 
classes in which the supervisor previously served. 

The rosters shall also identify the type of appointment if other than· 
full-time unlimited. 

When two (2) or more supervisors have the same Classification Seniority dates, 
seniority positions shall be determined by total Departmental Seniority. 
Should a tie still exist, seniority positions shall be determined by. total 
State Seniority. Should a tie still exist, seniority positions shall be 
determined by lot. 

Section 3. Appeals. Supervisors shall have sixty (60) c~lendar days from the 
date of the initial date of availability to notify the Appointing Authority of 
any disagreements over the Seniority Roster. Thereafter appeals must be filed 
with the Appointing Authority within thirty (30) days of the date of 
availability and are limited to changes since the previous listing. 
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Section 4. Layoff. An Appointing Authority may lay off a supervisor by 
reason of abolition of the position, shortage of work or funds, or other 
reasons outside the supervisor's control which do not reflect discredit on the 
service of the supervisor A layoff occurs when such conditions continue 
longer than ten (10) consecutive working days. 

Section 5. Layoff Procedures. In the event a layoff in the classified 
service of bargaining unit supervisors becomes necessary, the Appointing 
Authority shall notify the Association and the Association President of the 
classifications and number of positions to be eliminated at least ten (10) 
calendar days prior to the effective date of the layoff. At least seven (7) 
calendar days prior to the effective date of the layoff, the Appointing 
Authority shall give written notice of the layoff, including the· reason(s) 
such action is necessary and the estimated length of the layoff period, to all 
supervisors about to be laid off and the Association President. 

Seasonal supervisors and/or tenured laborers shall be laid off in inverse 
order of Classification Seniority within the supervisor's principal place of 
omn1 rnrmont _ 
'-'J.U,J:"..L......,,- J &U""'"'-J....., • 

Section 6. Limited Interruptions of Employment. Any interruption in 
employment not in excess of ten (10) consecutive working days, because of 
adverse weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons, shall not be considered a layoff .. 

In the event limited interruptions of employment.occur, full-time supervisors 
shall, upon request, be entitled to advance of hours in order to provide the 
supervisor with up to eighty (80) hours of earnings for a pay period. Advance 
of hours shall be allowed up to the maximum number of hours of a supervisor's 
accumulated and unusued vacation leave. If a supervisor elects to draw such 
advances, the supervisor shall not be permitted to reduce his/her vacation 
accumulation below the total hours advanced. However, no supervisor after the 
first six (6) months of continuous service shall be denied the right to use 
vacation time during a limited interruption of employment as long as vacation 
hours accrued exceed the hours that the supervisor has been advanced under 
this Section. With the approval of the supervisor's superior, the supervisor 
shall have the right to make the hours up. 

On the payroll period ending closest to November 1st of each year, all 
supervisors who have received such advances and have not worked sufficient 
overtime hours to reduce the advances to zero (0) will have their advances 
reduced to zero (0) by reduction of the supervisor's accumulated and unused 
vacation leave .. 

However, such advances shall not apply when the limited interrupti'on is the 
result of a shortage of funds. 

Section 7. Layoff. The Appointing Authority shall designate the position(s) 
in the class which is to be eliminated 

If there is a vacancy within thirty-five (35) miles in the same class, 
seniority unit, and employment condition as the position to be eliminated, the 
Appointing Authority shall reassign the supervisor holding the position to be 
eliminated to that vacancy provided the supervisor is qualified for the 
position. 
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If there is no such vacancy, the supervisor may exercise the following options 
in the order set forth below: 

1. Bump the least senior supervisor occupying a position in the same 
class, seniority unit, and employment condition within thirty-five 
(35) miles of the supervisor's work location provided the supervisor 
is qualified for the position. 

2. Accept a vacancy in the same class, seniority unit, and employment 
condition more than thirty-five (35) miles from the supervisor's work 
location provided the supervisor is qualified for the position. 

3. Bump the least senior supervisor occupying a position in the same 
class, seniority unit, and employment condition more than thirty-five 
(35) miles from the supervisor's work location provided the 
supervisor is qualified for the position. 

4. Accept a vacancy in the same seniority unit and employment condition 
in a class in which the supervisor has previously served provided the 
supervisor is qualified for the position. However, if no such 
vacancy is available in the class in which the supervisor most 
recently served, the supervisor may proceed to option 5. 

5. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in the class in which the 
supervisor most recently served within thirty-five (35) miles of the 
supervisor's work location provided the supervisor qualified for the 
position. 

6. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in the class in which the 
supervisor most recently served more than thirty-five (35) miles from 
the supervisor's work location provided the supervisor is qualified 
for the position. 

In lieu of the above options, a supervisor may elect to accept a vacancy in 
the same seniority unit and employment condition in an equal or lower class 
for which the supervisor is determined by the Employer to be qualified. 

If none of the preceding exist or if the supervisor chooses not to accept the 
preceding, the supervisor shall be laid off. 

A supervisor who does not have ~ufficient Classification Seniority to bump 
into a previous class shall not forfeit the right to exercise Classification 
Seniority in bumping into the next previously held class. 

Qualified means that the supervisor meets the registration requirements and 
reasonably meets the experience and/or educational requirements for initial 
appointment to. the position. 

In all cases, the supervisor exercising bumping rights must have greater 
Classification Seniority in the classification in which the supervisor is 
bumping than the supervisor who is to be displaced. Supervisors who have 
accepted an equally or higher paid position excluded from the bargaining unit 
shall retain full bumping rights into a previously held class within the 
seniority unit of the same Appointing Authority based upon Classification 
Seniority, provided the supervisor has exhausted all of the layoff options 
available under the existing layoff procedure which covers him/her for 
purposes of layoff. 
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Section 8. Layoff Lists. 

A. 

B. 

c. 

D .. 

Seniority Unit Layoff List. The names of supervisors who have been 
laid off or bumped supervisors who have accepted a demotion in lieu 
of layoff shall be automatically placed on a Seniority Unit Layoff 
List for the seniority unit, classification and employment condition 
from which they were laid off or bumped in the order of their 
Classification Seniority. Names shall be retained on the Seniority 
Unit Layoff List for a minimum of one (1) year or for a period of 
time equal to the supervisor's State Seniority to a maximum of five 
( 5) years .. 

Agency Layoff List@ (For the Department of Corrections, Department 
of Public Welfare, Community College System and State University 
System.) The names of such supervisors shall also be placed on an 
Agency Layoff List (if applicable) for the agency, classification and 
employment condition from which they were laid off or bumped in the 
order of Classification Seniority. Names shall be retained on the 
Agency Layoff List for a minimum of one (1) year or a period of time 
equal to the supervisor's State Seniority to a maximum of five (5) 
years. For purposes of this sub-section, Classification Seniority 
shall be the sum of Classification Seniority in all facilities within 
the agency. 

When a supervisor's name is placed on the Agency Layoff List, the 
supervisor shall indicate in writing the seniority unit(s) within the 
Agency for which he/she would accept recall. The supervisor may 
change his/her availability by notifying the Department of Employee 
Relations in writing 

Bargaining Unit Layoff List/Same Classification. The names of such 
supervisors shall also be placed on a Bargaining Unit Layoff 
List/Same Classification for the bargaining unit, classification and 
employment condition from which they were laid off or bumped in the 
order of Classification Seniority. Names shall be retained on the 
Bargaining Unit Layoff List/Same Classification for a minimum of one 
(1) year or for a period of time equal to the supervisor's State 
Seniority to a maximum of five (5) years. 

When a supervisor's name is placed on the Bargaining Unit Layoff 
List/Same Classification, the supervisor shall indicate in writing 
the seniority unit(s) and the geographic location(s) for which he/she 
would accept recall. The supervisor may change his/her availability 
by notifying the Department of Employee Relations in writing. 

Bargaining Unit Layoff List/Other Classifications. The supervisor· 
may also designate in writing other equal or lower bargaining unit 
classification(s) in which he/she previously served. His/her name 
shall then be placed on the Bargaining Unit Layoff List/Other 
Classifications for those classes in order of Classification 
Seniority. The names shall remain on the list for a minimum of one 
(1) year or for a period of time equal to the supervisor's State 
Seniority to a maximum of five ( 5) years. 

22 -



When a supervisor's name is placed on the Bargaining Unit Layoff 
List/Other Classifications, the supervisor shall indicate in writing 
the seniority unit(s) and the geographic location(s) for which he/she 
would accept recall. The supervisor may change his/her availability 
by notifying the Department of Employee Relations in writing. 

The provisions of Sections 8 (B) (C) and (D) shall not apply to supervisors on 
seasonal layoff. 

Section 9. Use of Layoff Lists. Whenever the Appointing Authority determines 
that a vacancy shall be filled by the use of a layoff list, the vacancy shall 
be filled by recall from the Seniority Unit Layoff List. If the vacancy 
cannot be filled by the Seniority Unit Layoff List, the Appointing Authority 
shall fill the vacancy by reca.11 from the Agency Layoff List (if applicable). 
If an Agency Layoff List is not applicable or if the vacancy cannot be filled 
by the Agency Layoff ·List., the Appointing Authority shall fill the vacancy by 
recall from the Bargaining Unit Layoff List/Same Classification. If the 
vacancy cannot be filledby the Bargaining Unit Layoff List/Same 
Classification, the Appointing Authority shall fill the vacancy by recall from 
the Bargaining Unit Layoff List/Other Classifications. 

Section 10. Reemployment Lists. Upon giving written notice of layoff to a 
supervisor and the Association; the Appointing Authority shall simultaneously 
notify the Department of Employee Relations. The names of all such 
supervisors shall be placed on all reemployment lists for those 
classifications in which the supervisor held Classification Seniority and for 
geographic locations and employment conditions for which the supervisor is 
eligible and has indicated in writing, on a document provided by the 
Appointing Authority, a willingness to accept employment. The Department of 
Employee Relations shall then certify the name of the laid off supervisor to 
be considered for appointments to vacancies for which the supervisor is 
eligible. 

The provisions of Section 10 shall not apply to supervisors on seasonal layoff. 

Section 11. Recall. 

A. Supervisors shall be recalled from layoff in the order in which their 
names appear on the layoff list(s) as specified in Sections 8 and 9, 
above, provided .the supervisor is qualified for the position. 

B. Supervisors shall be required to serve a probationary period for the 
length of time as specified in Article XV when recalled to a position 
in a seniority unit other than the one from which he/she was laid off. 

C. Failure to accept employment in the seniority unit, classification, 
geographic location and employment condition from which the 
supervisor was laid off shall result in removal of the supervisor's 
name from all layoff lists. 

Failure to accept employment in the seniority units, classifications, 
and other geographic locations for which the supervisor indicated 
availability will result in removal of the supervisor's name from the 
Agency Layoff List, Bargaining Unit Layoff List/Same Classification, 
and Bargaining Unit Layoff List/Other Classifications. 
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D. When a supervisor is recalled from the Seniority Unit Layoff List, 
Agency Layoff List or Bargaining Unit Layoff List/Same 
Classification, the supervisor's name shall be removed from all 
layoff lists. When a supervisor is recalled from the Bargaining Unit 
Layoff List/Other Classifications, his/her name shall remain on the 
other lists. In the event that a supervisor is recalled to a 
seniority unit other than the one from which he/she was laid off, and 
the supervisor does not successfully complete the probationary 
period, such supervisor's name shall be restored to the original 
Seniority Unit Layoff List for the remainder of the time period 
originally provided in Section 8A. 

E. Seasonal supervisors shall be recalled in the order in which their 
names appear on the seasonal list for the seniority unit and 
principal place of employment from which they were laid off. 

F. A supervisor shall be notified of recall by personal notice or 
certified mail (return receipt required) sent to the supervisor's 
last known address at least fifteen ( 15) ra!-11 ~nil:::ir> ri:::iyc:i py,i rw• t.() t.hP. 

reporting date. The supervisor shall notify the Appointing Authority 
by certified mail (return receipt required) within five (5) calendar 
days of receipt of notification, of intent to return to work and 
shall report for work on the reporting date unless other arrangements 
are made. It shall be the supervisor's responsibility to keep the 
Appointing Authority informed of his/her current address.· 

G. The Appointing Authority may temporarily assign supervisor(s) to any 
vacancies or openings to fulfill operating requirements during the 
period while the recall process is taking place. 

Section 12. Relocation Expenses. If the application of Section 7 of this 
Article requires a supervisor to change residence and such change meets the 
thirty-five (35) mile requirements provided for in Article XIX, Relocation 
Expenses, the supervisor shall be eligible for payment of relocation expenses, 
consistent with Article XIX, provided the supervisor cannot fill any vacancy 
or bump into a position within thirty-five (35) miles of the supervisor's 
current work location. 

Section 13. Exclusions. The provisions of this Article shall not apply to 
unclassified supervisors or non-tenured laborers 

ARTICLE XIV 
FILLING OF POSITIONS 

Section 1. Definition of a Vacancy. A vacancy is defined as a permanent 
position in the classified service which the Appointing Authority determines 
to fill. A vacancy is not created by reallocation, unless the incumbent fails 
to qualify for appointment to the new class. 

Section 2. Job Posting. Whenever a vacancy occurs, it shall be posted within 
the seniority unit for ten (10) working days so that qualified supervisors in 
the same classification may indicate their desire to be considered for the 
position. The posting shall include the classification, a brief description 
of the position and the required qualifications. A copy of each posting shall 
be given to the Association at the time of the posting. 
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Section 3. Filling of Vacancies. All classified supervisors in the same 
class and seniority unit who meet the posted qualifications and who express 
their interest in writing, shall be given consideration for the opening prior 
to filling the vacancy through other available means. 

If a layoff list exists for the classification, seniority unit and employment 
condition, selection shall then be made from qualified supervisors on that 
list. No new appointments shall be made in a classification, seniority unit 
and employment condition for which a layoff list exists until all qualified 
supervisors on such list have been offered the opportunity to accept the 
position. If the vacancy still exists, the Appointing Authority may fill it 
in any manner provided by law. 

Section 4. Retroactive Pay on Reallocation. If the incumbent of a position 
which is reallocated to a higher classification existing at the time of the 
request receives a probationary"appointment to the reallocated position, pay 
for the reallocated position shall commence fifteen (15) calendar days after 
the Department of Employee Relations receives a reallocation request 
determined by the Department of Employee Relations to be properly documented, 
and the payment shall continue from that date for up to a maximum of sixty 
(60) calendar days or until the effective date of the probationary 
appointment, whicheve.r comes first. If more than sixty ( 60) calendar days 
after the initial fifteen (15) calendar day period elapse, payment shall be 
for the final sixty (60) calendar days in the period. · 

Such payment does not apply to reallocations resulting from department or 
division or group studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such payment is appropriate. 

Section 5. Promotional Ratings. Promotional ratings required by the Employer 
in conjunction with a screentng process shall be prepared .for each supervisor 
who is an applicant for that position in an objective manner. No supervisor 
will be rated by a superior who is a candidate for the same position. Prior 
to being processed by the Appointing Authority the supervisor's final rating 
shall.be discussed with the supervisor by the superior who signs the rating 
form and a signed copy of the rating shall be furnished to the supervisor. 

Section 6. Transfers Between Agencies. Supervisors may request a transfer to 
a position under ·another Appointing Authority by submitting such request in 
writing to the Personnel Office of the Appointing Authority to which they wish 
to transfer with a copy to the Personnel Office of the Appointing Authority by 
which they are currently employed. · 

When the Appointing Authority to which the supervisor wishes to transfer 
agrees to the transfer and does not require that the supervisor serve a new 
probationary period, the supervisor's current Appointing Authority shall 
approve the transfer. 

ARTICLE XV 
PROBATIONARY PERIOD 

All unlimited appointments to positions in the classified service, except 
appointments from layoff lists, shall be for a probationary period as follows: 
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Half to Full-Time positions 
Less than Half-Time positions 

Six calendar months 
Twelve calendar months 

A calendar month is defined as the time between the date of employment and the 
corresponding date in the next following month. Any unpaid leaves of absence 
in excess of an aggregate total of ten (10) working days shall be added to the 
duration of the proationary period. The probationary period shall exclude any 
time served in emergency, provisional, temporary, or unclassified employment. 

An Appointing Authority may require a probationary period as specified above 
for transfers, reemployment, and reinstatements. An Appointing Authority may 
also require a probationary period when a supervisor voluntarily demotes to a 
position in an agency different from the one presently employed in, or to a 
classification in which the supervisor has not previously served. 

Supervisors placed on a layoff prior to the completion of their probationary 
period shall be required to complete the probationary period upon return from 
the layoff. 

The length of a probationary period commenced before the effective date of 
this Agreement shall be governed by the collective bargaining agreement by 
which an affected supervisor was covered, or the personnel rules whichever was 
applicable. All other aspects of the probationary period shall be covered by 
the terms of this Agreement. 

If the Appointing Authority decides a supervisor cannot successfully complete 
the probationary period as provided above, such supervisor shall not be 
certified. However, if the Appointing Authority feels that an extension of 
the probationary period could result in successful completion of the 
probationary period, the Appointing Authority and the supervisor may mutually 
agree to a limited extension, not to exceed three (3) months. 

Supervisors serving a probationary period pursuant to this Article shall have 
a trial period of two· (2) calendar weeks for the purpose of evaluation. During 
this trial period, the supervisor may elect to return to his/her former 
position. In the event a supervisor does not successfully complete the 
remaining probationary peirod after the two (2) calendar week trial period, 
the supervisor shall be restored to his/her former position, if vacant. If 
such vacancy does not exist, the supervisor shall be restored to a vacant­
position in his/her former classification within the agency arid geographic 
area from which the supervisor came. If no such vacancy exists, the 
supervisor shall be restored to a position in his/her former classification 
and agency .. 

ARTICLE XVI 
WAGES 

Section 1. Salary Ranges. The salary ranges for classes covered by this 
Agreement shall be those contained in Appendix E. In the event that 
supervisors are to be assigned to newly created or newly added bargaining unit 
classes during the life of this Agreement, the salary range for such class 
shall be established by the Department of Employee Relati.ons which will advise 
the Association in advance of final establishment. The salary range 
established by the Department shall be based on comparability and internal 
consistency between classes in the salary plan. The Employer may assign a 
class to a higher salary range during the life of this Agreement after 
consultation with the Association. 
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Section 2. Wages. 

A. Supervisors represented·by Middle Management Association prior to July 1, 

1. Wage Adjustment, July 1, 1981. 

a. Wage Adjustment 
Effective July 1, 1981, salary ranges shall be those contained in 
the compensation grid shown in Appendix G. 

b. Conversion. 
Effective July 1, 1981, supervisors shall be assigned to the same 
relative salary step within the salary range for their respective 
class, as specified in Appendix E, except as provided elsewhere 
in this Agreement. 

Supervisors who are paid at a rate which exceeds the maximum rate 
established for their class prior to the implementation of this 
Agreement, but whose rate falls within the new range for their 
class, shall be assigned to the maximum of the new range. In the 
event the July 1, 1981, maximum rate set forth in Appendix Eis 
equal to or less than the supervisor's current salary, no 
adjustment shall be made, but supervisors assigned to these 
classes shall suffer no reduction in pay and shall continue at 
their current rate of pay as of June 30, 1981. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

2. Wage Adjustment, July 14, 1982. 

a. Wage Adjustment. 
Effective July 14, 1982, salary ranges shall be those contained 
in the compensation grid shown in Appendix Q. 

b. Conversion. 
Effective July 14, 1982, supervisors shall be assigned to the 
same relative salary step within the salary range for their 
respective class, as specified in Appendix E, except as provided 
elsewhere in this Agreement. Salary increases of 7.5 (seven and 

.one half) percent shall also be given to supervisors whose rates 
of pay exceed the maximum for their class. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

B. Supervisors not Represented by Middle Management Association prior to July 
1, 1962. 

1. Wage Adjustment, July 1, 1981. 

a. Wage Adjustment. 
Effective July 1, 1981, salary ranges for supervisors in the "A" 
Schedule (or "Q" Schedule), "B" Schedule and "C" Schedule, and 
supervisors 
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ARTICLE XVI 
WAGES (cont..) 

assigned to the "A" Schedule as provided in Section 2B(1)(b) 
below shall be those contained in the compensation grids shown in 
Appendix H, I, and J respectively. 

b.. Conversion" 
Effective July 1, 1981, supervisors shall be assigned to the same 
relative salary step within the salary range for their respective 
class and grid, as specified in Appendix E, except as provided 
elsewhere in this Agreement. · 

Supervisors who are paid at a rate which exceeds the maximum rate 
established for their class prior to the implementation of this 
Agreement, but whose rate falls within the new range for their 
class, shall be assigned to the maximum of the new range. In the 
event the July 1, 1981, maximum rate set forth in Appendix Eis 
equal to or less than the supervisor's current salary, no 
adjustment shall be made, but supervisors assigned to these 
classes shall suffer no reduction in pay and shall continue at 
their current rate of pay as of June 30, 1981. 

Supervisors whose salary was formerly based on the Special 
Teacher Salary Schedule and supervisors who were formerly in the 
"D" Schedule, shall be assigned to the salary ranges as specified 
in Appendix F All supervisors in such classes shall receive a 
five (5) percent adjustment on conversion rounded to the nearest 
cent. Progression increases shall be as provided in Section 3(A) 
paragraph 4. 

Supervisors who are in the classes Registered Nurse 3 Nursing 
Supervisor, Registered Nurse 4 Nursing Supervisor and supervisors 
who were formerly in Minnesota Nurses Association Schedule shall 
be assigned to the salary ranges as specified in Appendix F. 
Supervisors shall be assigned to the same relative salary step 
within the range. 

Supervisors in the class Public Health Physician 2 shall be 
assigned to the salary range and step as specified in Appendix F. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases except as provided 
elsewhere in this Agreement. 

2. Wage Adjustments, January 13, 1982. 

a. Wage Adjustment. 
Effective January 13, 1982, salary rates and ranges for 
supervisors in the "A," (or "Q") "B," and "C" Schedule shall 
adjust by 5.3%, rounded to the nearest cent. Grids reflecting 
the increase are shown in Appendix K, L, and M respectively. 

b.. Conversion 
Supervisors shall be assigned to the same relative salary step 
within the salary range for their respective class as specified 
in Appendix E, except as provided elsewhere in this Agreement. 
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Salary increases shall also be given to supervisors whose rates 
of pay exceed the maximum rate for their class. 

Conversion to the new compensation grids shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

3. Wage Adjustment,. July 14, 1982. 

a. Wage Adjustment. 
Effective July 14, 1982, salay rates and ranges for supervisors 
in the "A", "B" and "C" Schdule shall be adjusted by 5%, rounded 
to the nearest cent. Grids reflecting the increase are shown in 
Appendix N, O, and P respectively. 

b. Conversion. 
Supervisors shall be assigned to the same relative salary step 
within the range for their respective class, as specified in 
Appendix E, except as provided elsewhere in this Agreement. 
Salary increases shall also be given to supervisors whose rates 
of pay exceed the maximum for their class. 

Conversion to the new compensation grids shall not change a 
supervisor's eligibility for step increases except as provided 
elsewhere in this Agreement. 

4. Wage Adjustment, February 9, 1983. 

a. Wage Adjustment. 
Effective February 9, 1983, salary ranges shall be those 
contained in the compensation grid shown in Appendix Q. 
Supervisory classes in the "A", "B", and "C" Schedule shall be 
assigned to the salary ranges specified in Appendix E. 

b. Conversion •. 
Effective February 9, 1983, supervisors shall be assigned to the 
same relative step within the salary -range for their respective 
class, as specified in Appendix E, except as provided elsewhere 
in.this Agreement. 

Supervisors who are paid at a rate which exceeds the maximum 
rate established for their class, but whose rate· falls within 
the new range for their class, shall be assigned to the maximum 
of the new range. In the event the February 9, 1983', maximum 
rate set forth in.Appendix Eis equal to or less than the 
supervisor's current salary, no adjustment shall be made, but 
supervisors assigned to these classes shall suffer no reduction 
in pay and shall continue at their current rate of pay as of 
February 8, 1983. 

Supervisors in "C" Schedule salary range 63, 64, 65 or 66 who 
are at Step G or Hof the range, shall convert to Step G of the 
new salary range. Supervisors in "C" Schedule salary range 67, 
68, or 69 who are at step F, G, or Hof the range shall convert 
to step F of the new salary range. 
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Conversion to the new compensation grid shall not change 
supervisor's eligibility for step increases except as provided 
below or elsewhere in this Agreement. 

Section 3. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the anniversary date or 
completion of the months of required service. 

A. Progression. for supervisors assigned to Progression Code 1, as identified 
in Appendix E, shall be as follows: 

Supervisors may receive a one-step salary increase annually on their 
anniversary date until reaching the "position rate" in their salary range, 
provided satisfactory performance is indicated by their Appointing 
Authority. The position rate shall be as follows: 

No. Steps in Range Position Rate 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
6 4th step 
5 4th step 
4 3rd step 
3 3rd step 

At the position rate and beyond, supervisors may receive one step 
satisfactory performance increases biennially on their anniversary date 
upon the recommendation of their Appointing Authority, up to and including 
the maximum salary rate for their class. 

Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases 
will not be recommended for supervisors who have not met, or only 
marginally attained, performance standards or objectives. Increases 
withheld may subsequently be granted upon certification by the Appointing 
Authority that the supervisor is achieving performance standards or· 
objectives. 

The anniversary date for all persons employed on or before May 30, 1973, 
shall be May 30e For those reinstated from a leave of absence during the 
period May 30, 1973, through June 30, 1975, the anniversary date shall be 
the month and date of such reinstatement. After June 30, 1975, 
reinstatement from a leave of absence shall not change a supervisor's 
anniversary date For all supervisors employed, promoted, reinstated 
after resignation or retirement, or re-employed after May 30, 1973, the 
anniversary date shall be the month and date of such action. 

Effective July 1, 1981, supervisors in the classes of Institution 
Educational Supervisor, Institution Educational Administrator, Local 
Government Auditor Principal, and Local Government Auditor Director may 
receive one step satisfactory performance increase on their anniversary 
date unless a supervisor is off step. In such case, the supervisor shall 
advance to the next higher step within their salary range. Hereafter, 
such supervisors shall receive increases in accordance with the above 
provisions .. 
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B. Progression for supervisors assigned to Progression Code 2, as identified 
in Appendix E, shall be as follows: 

The orientation rate (or Step A) shall be paid during the first six (6) 
calendar months of employment within a class and the base rate (or Step B) 
shall be paid thereafter unless payment at the base rate is provided in 
accordance with Section 4(A) or 4(C). 

C. Progression for supervisors assigned to Progression Code 3, as identified 
in Appendix E, shall be as follows: 

Supervisors at the first step shall be advanced to the second step at the 
completion of six (6) calendar months of satisfactory continuous service 
at the first step. Supervisors shall be advanced from the second to the 
third step at the completion of six (6) calendar months of satisfactory 
continuous service at the second step. Supervisors at or beyond the third 
step shall advance to the next higher step at the completion of twelve 
(12) months of satisfactory continuous service at that step, until the 
maximum rate of pay is attained. 

Appointing Authorities may withhold such step increases because of 
unsatisfactory service, with written notice to the supervisor. Increases 
so withheld may subsequently be granted upon certification by the 
Appointing Authority that the supervisor has achieved a satisfactory level. 

D. Achievement Awards: Any supervisor who has demonstrated outstanding 
performance may receive achievement awards in the amount of a lump sum 
payment equal to four (4) percent of his/her current salary not to exceed 
$1,000. In no instance during a fiscal year shall achievement awards be 
granted to more than thirty five (35) percent of the number of supervisors 
authorized at the beginning of the fiscal year. 

Section 4. Salary Upon Class Change. 

A. Promotion. Supervisors who are promoted during the life of this 
Agreement shall be granted a salary increase of at least one (1) step 
.or shall be paid at the minimum of the higher range, whichever is 
greater. 

B. Voluntary Transfer. A supervisor who transfers within the same class 
shall receive no salary adjustment. A supervisor who transfers 
between classes shall receive the minimum adjustment necessary to 
bring his/her salary within the range of the new class. However, a 
supervisor may continue to receive a rate of pay in excess of the 
maximum with the approval of the Appointing Authority. 

C. Demotion for Other than Cause. A supervisor who takes a voluntary 
demotion or a demotion in lieu of layoff shall retain his/her present 
salary unless that salary exceeds the maximum rate of pay for the new 
position in which case the supervisor's salary shall be adjusted to 
the new maximum. However, a supervisor may continue to receive a 
rate of pay in excess of that maximum upon the recommendation of the 
Appointing Authority and approval of the Commissioner of Employee 
Relations. 
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D. 

E. 

F .. 

Demotion for Cause. A supervisor who is demoted for cause shall 
receive a salary rate within the range for the class to which he/she 
is demoted. 

Reallocation. If a position is reallocated to a class in a lower 
salary range, and the salary of the supervisor exceeds the maximum of 
the new range the supervisor shall be placed in the new class and 
shall retain his/her current salary. In addition, the supervisor 
shall receive any across the board or conversion increases as 
provided by this Agreement. 

Non-certification during Probationary Period. A supervisor who is 
not certified to permanent status and returns to his/her former class 
shall have his/her salary restored to the same rate of pay the 
supervisor would have received had he/she remained in the former 
class. 

Section 5. Night Differential. Supervisors working between the hours of 7:00 
P.M. and 6:00 A.M. shall receive a night differential of thirty five cents 
($0.35) per hour for such hours worked. Such night differential shall be in 
addition to the supervisor's regular rate of pay but shall not be included in 
any overtime calculation or any other payroll calculations. 

Section 6 .. Work Out of Class .. When a supervisor is expressly assigned to 
perform all of the duties of a position allocated to a different class that is 
temporarily unoccupied for reasons other than one of the following: 

1) Vacation; 
2) Short periods of sick leave; or 
3) The time required, to a maximum of four (4) weeks, for the job 

filling process; 

and the work out of class assignment exceeds ten (10) consecutive work days in 
duration, the supervisor shall be paid for all such hours at the supervisor's 
current salary when assigned to work in a lower or equal class or at a rate 
within a higher range which is equal to the minimum rate for the high.er class 
or one (1) _st~p higher than the supervisor's current salary, whichever is 
greater. 

Section 7. Severance Pay. All supervisors who have accrued twenty (20) years 
or more continuous State service shall receive severance pay upon any 
separation from State service. Supervisors with less than twenty (20) years 
continuous State service shall receive severance pay upon mandatory retirement 
or retirement at or after age 65; death; or layoff, except for seasonal 
layoffs. Supervisors who retire from State service after ten (10) years of 
continuous service and who are immediately entitled at the time of retirement 
to receive an annuity under a State retirement program shall, notwithstanding 
an election to defer payment of the annuity, also receive severance pay. 

Effective July 1, 1981, severance pay shall be equal to forty (40) percent of 
the supervisor's accumulated but unused sick leave balance (which balance 
shall not exceed nine hundred (900) hours) plus twenty-five (25) percent of 
the supervisor's accumulated but unused sick leave bank, times the 
supervisor's regular rate of pay at the time of separation. 
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Should any supervisor who has received severance pay be subsequently . 
reappointed to State service, eligibility for future severance pay shall be 
computed upon the difference between the amount of accumulated but unusued 
sick leave and the supervisor's credit at the time the supervisor was 
separated and the amount of accumulated but unused sick leave at the time of 
the supervisor's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to 
exceed five (5) years from termination of employment. In the event that a 
terminated supervisor dies before all or a portion of the severance pay has 
been disbursed, that balance due shall be paid to a named beneficiary or, 
lacking same, to the deceased's estate. 

Section 8 •. Injured on Duty Pay. The parties recognize that supervisors 
working with residents or inmates·of certain state institutions or facilities 
or dealing with suspected violators of the law face a high potential for 
injury due to the nature of their employment. Therefore~ a supervisor of any 
Department of Corrections, Department of Public Welfare, Department of 
Education, or Department of Veteran's Affairs institution, or State 
conservation officers or crime bureau agents who, in the ordinary course of 
employment, while acting in a reasonable and prudent manner and in compliance 
with the established rules and procedures of t.he Appointing Authority, incurs 
a disabling injury stemming from the aggressive and/or criminal and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting to apprehend 
or take into custody such inmate or resident, or suspected violator of the law 
shall receive compensation in an amount equal to the difference between the 
supervisor's regular rate of pay and benefits paid under the Workers' 
Compensation, without deduction from the supervisor's accrued sick leave. 
Such compensation shall not exceed an amount equal to two hundred fort,y ( 240) 
times the supervisor's regular hourly rate of pay per disabling injury. 

Section 9. Corrections Differential. Where a correctional trades employee in 
an adult institution receives a defferential which combined with that 
employee's regular hourly rate is equal to or more than the regular hourly 
rate of the employee's immediate supervisor, the supervisor shall receive a 
sixty cents ($0.60) per hour differential. This differential is restricted to 
supervisory staff of trades employees and is not available to administrative 
or correctional counselor staff. 

ARTICLE XVII 
. INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the life 
of this Agreement; Group Life, High-Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, benefits under any particular Health Maintenance Organization are 
subject to change during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. Eligible Employees. All supervisors covered by this Agreement 
who: 1) are scheduled to work at least forty (40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
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scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
supervisors; student workers hired after July 1, 1979, and interns; part-time 
or seasonal supervisors serving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal supervisor 
in the classified service who prior to April 1, 1967, was eligible for State 
paid basic life insurance and health benefits. However, seasonal supervisors 
who were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1 , 1 97 7 • 

Benefits shall become effective .on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment with the State. 

A supervisor must be actively at work on the effective date of coverage except 
that a supervisor who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage .. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the supervisor's coverage. 

Benefits provided under this Article shall continue as long as a supervisor 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article XI. Vacation leave, compensatory time or sick leave cannot be used 
for the purpose of continuing State paid insurance by keeping a supervisor on 
a State payroll for one working day per pay period during the time the 
supervisor is on an unpaid leave of absence. 

If an eligible supervisor is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the supervisor shall nonetheless continue to 
be eligible for benefits provided the supervisor appears on the regular 
payroll for at least one (1) working day in the payroll period immediately 
preceding such absences. Part-time or seasonal supervisors who do not meet 
the 75% time requirements set forth above may nonetheless enroll in such 
coverages at their own expense, provided they are employed on at least a 50% 
time basis. 

For supervisors age sixty-five (65) and older, health insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of supervisor coverage for the 
health, surgical, medical and hospital coverages specified in Section 1 above. 
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Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for supervisor coverage. Effective 
October 6, 1982, the Employer shall contribute a flat-rate dollar amount per 
month up to the total supervisor Blue Cross and Blue Shield insurance premium 
not to exceed the total cost for supervisor coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per month, 
not to exceed the total cost, or 90% of the cost, whichever is greater, for 
dependent coverage. However, for supervisors who were covered by the 
1979-1981 Middle Managment Association Agreement, the Employer shall 
contribute the full cost of dependent coverage, provided such cost does not 
exceed the higher of $60.00 or the Blue Cross/Blue Shield premium attributable 
to dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not -to exceed the total cost for dependent coverage.· Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all supervisors carrying dependent coverage not to 
exceed the total cost for dependent coverage. 

Eligible supervisors may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix S. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Supervisors employed by the Employer on July 
1, 1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State paid 
insurance coverage shall receive a $50.00 insurance payment in October, 1981. 

Supervisors employed by the Employer on July 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insuranqe payment in October, 1982, provided there has been no break 
in continuous service betwe~n July 1, 1981, and October 6, 1982. 

Supervisors shall be considered to be employed on July 1, 1981, October 7, 
1981, and October 6, 1982, if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that date. 

Section 5. Workers' Compensation. When a supervisor has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the.provisions of Minnesota Statutues (1980) 176.191, Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of supervisor coverage for the 
dental coverage specified in Section 1 above. 
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Effective October 7, 1981, the Employer shall contribute up to $8.38 per month 
not to exceed the total cost for supervisor coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total cost of Delta Dental supervisor coverage not to exceed the total 
cost for supervisor dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
supervisors carrying dependent coverage 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per month 
not to exceed the total cost for dependent coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
one-half (1/2) of Delta Dental dependent coverage not to exceed the total cost 
for dependent dental insurance. 

Eligible supervisors may se.lect coverage under the Del ta Dental Plan or any 
other dental plan offered by the Employer. A brief description of the dental 
plans is contained in Appendix S. 

Section 7. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible supervisors (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,000 - $25,000 
Over $25,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Up to $100,000 additional insurance may be purchased by supervisors, subject 
to satisfactory evidence of insurabHity, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the supervisor for the spouse shall also be 
available for purchase by the supervisor. 

Section 8. Optional Insurance. The following optional insurance protection 
shall be available for purchase by eligible supervisors: 

A. Short Term Salary Continuance. Provides benefits of $140-$1,000, up 
to two-thirds of a supervisor's salary, for up to 180 days during total 
disability due to a non-occupational accident or illness. Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness .. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based 
on the supervisor's salary, commencing on the 181st day of total disability. 

C. Accidental Death and Dismemberment. 
in amounts ranging from $5,000 to $100,000. 
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accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the supervisor, but not in excess of the amount carried by the 
supervisor. 

Section 9. Group Premium for Early Retirement. Supervisors who retire from 
State service prior to .age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
contihUe to participate, at the supervisor's expense, in the group hospital 
and medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 
at the State group premium rates. 

Section 10. Insurance Coverage for Supervisors on La off. All eligible 
classified supervisors with three 3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Such supervisors shall have the option to continue to participate in 
the group insurance program for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Sections 3 and 6 above during the period 
August 15th through September 30th each year. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year. 

ARTICLE XVIII 
EXPENSE ALLOWANCES 

Section 1. General. The .Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Supervisors 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicl·e is not available 
and a supervisor is required to use his/her personal automobile to conduct 
authorized State•business, the Appointing Authority shall reimburse the 
supervisor at the rate of twenty-six (26) cents per mile for mileage on the 
most direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the supervisor, mileage may be 
paid at the rate of twenty-one ( 21) cents per mile on the most direct route. 
Deviations from the most direct route, such as vicinity driving or departure 
from the supervisor's residence, shall be shown separately on the supervisor's 
daily expense record and reimbursed under the foregoing rates. Actual payment 
of toll charges and parking fees shall be reimbursed. A supervisor shall not 
be required by the Appointing Authority to carry automobile insurance coverage 
beyond that required by law. 

Section 3. Commercial Transportation. When a supervisor is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the supervisor shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 
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Supervisors who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of 
thirty-eight (38) cents per mile during Fiscal Year 1982 and forty ( 40) cents 
per mile during Fiscal Year 1983 on the most direct route. In order to 
qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or other level exchanging device designed to provide access for a 
wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of twelve (12) cents per mile during Fiscal Year 1982 and thirteen (13) 
cents per mile in Fiscal Year 1983 on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft and when it 
is deemed in the best interest of the State. Mileage reimbursement ln such 
cases shall be at a rate of forty (40) cents per mile during Fiscal Year 1982 
and forty-three (43) cents per mile in Fiscal Year 1983 and shall be based on 
the shortest route based on direct air mileage between the point of departure 
and the destination 

Section 4. Overnight Travel.. ·supervisors in travel status who iricur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article Supervisors in travel status in 
excess on one (1) week without returning home shall be allowed actual cost not 
to exceed $15.00 per week for laundry and/or dry cleaning for each week after 
the first week. The amount authorized for this purpose in Fiscal Year 1983 
shall be $16 • 00 • 

Section 5. Meal Allowances. Supervisors assigned to be in travel status 
between the supervisor's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast 

Breakfast reimbursements may be claimed only if the supervisor is on 
assignment away from his/her home station in travel status overnight 
or departs from home in an assigned travel status before 6:00 a.m. 

B. Noon MeaL 

For supervisors stationed outside the seven (7) county metropolitan 
area the following shall apply: Lunch reimbursement may be claimed 
only if the supervisor is in travel status and is performing required 
work more than thirty-five (35) miles from his/her temporary or 
permanent work station and the work assignment extends over the 
normal noon meal period. 

For supervisors stationed in the seven (7) county metropolitan area 
the following shall apply: Supervisors shall not be reimbursed for 
noon meals obtained in the seven (7) county metropolitan area except 
when authorized by the Appointing Authority as a special expense 
prior to incurring such expense. 



c. Dinner. 

Dinner reimbursement may be claimed only if the supervisor is away 
from his/her home station in a travel status overnight or is required 
to remain in a travel status until after 7:00 p.m. 

D. Reimbursement Amount. 
Maximum reimbursement for meals, within the State, including tax and 
gratuity, shall be: 

F. Y. 1982 
Breakfast - $4.50 
Lunch - $5.50 
Dinner - $9.50 

Maximum reimbursement for meals, outside 
including tax and gratuity, shall be: 

F. Y. 1982 
Breakfast - $5.00 
Lunch - $6.00 
Dinner - $11.00 

F. Y. 1983 
$ 5.50 

. $ 6 .50 
$10.50 

the State or on trains, 

F.Y. 1983 
$ 6.oo 
$ 1.00 
$12.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. PaY111ent of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the supervisor makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE XIX 
RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that a supervisor is required to be transferred or reassigned to a 
different work station, .the cost of moving the supervisor shall be paid by the 
Appointing Authority. 

When a supervisor must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. Supervisors who are reassigned, transferred, or demoted to vacant 
positions in their State agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority shall receive relocation expenses in 
accordance with the provisions of this Article. Supervisors who are demoted 
during their probationary period, after their two (2) calendar week trial 
period, shall receive those relocation expenses provided in Section 2, 
Paragraphs C and D, of this Article. 
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A supervisor who is transferred, reassigned, or demoted at such supervisor's 
request when the transfer, reassignment, or demotion is for the supervisor's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the supervisor's current work location or changes in residence required 
by an Appointing Authority as a condition of employment. The provisions of 
this Article shall not apply to supervisors who currently commute thirty-five 
(35) miles or more to their work location unless the supervisor is transferred 
or reassigned to a new work location which is thirty-five (35) miles or more 
from the supervisor's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Supervisors must have received prior 
authorization from their Appointing Authority before incurring MY expenses 
authorized by this Article. · ~ 1 

A. 

B. 

c. 

D. 

Travel Status. Supervisors eligible for relocation expenses pursuant 
to Section 1 shall be considered to be in travel status up to a 
maximum of ninety (90) calendar days and shall be allowed standard 
travel expenses to return to their original work station once a 
week. Standard travel expenses for the supervisor's spouse shall be 
borne by the Appointing Authority for a maximum of two (2) trips not 
to exceed a total of seven (7) calendar days during the ninety (90) 
calendar day period. 

Realtor's Fees. Realtor's fees for the sale of the supervisor's 
domicile, not to exceed $4,000, shall be paid by the Appointing 
Authority. 

Moving Expenses. The Appointing Authority shall pay the cost of 
moving and packing the supervisor's household goods. The supervisor 
shall obtain no less than two ( 2) bids'' for packing and/ or moving 
household goods and approval must be obtained from the Appointing 
Authority prior to any commitment to a mover to either pack or ship 
the supervisor's household goods. The Appointing Authority shall pay 
for the moving of house trailers if the trailer is the supervisor's 
domicile, and such reimbursement shall include the cost of 
transporting support blocks, skirts, and/or other attached fixtures. 

Miscellaneous Expenses. The supervisor shall be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly 
related to the move. These expenses may include such items as: 
disconnecting and connecting appliances and/or utilities, the cost of 
insurance for property damage during the move, the reasonable 
transportation costs of the supervisor's family to the new work 
location at the time the move is made including meals and lodging 
(such expenses shall be consistent with the provisions of Article 
XVIII (Expense Allowances)), or other direct costs associated with 
rental or purchase of another residence. No reimbursement will be 
made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or 
rental of the residence. 
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Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the supervisor's 
household goods or personal effects as a result of such a transfer. 

ARTICLE XX 
HOUSING 

Section 1. Rental Rates •. Any supervisor who is required by the Appointing 
Authority to live in a State-owned residence as a condition of employment 
shall not be required to pay rent for the dwelling. Any supervisor who is not 
required by the Appointing Authority to live in a State-owned residence as a 
condition of employment shall pay a fair rental rate established by the 
Appointing Authority for the dwelling. 

In the event the Appointing Authority no longer requires a supervisor to live 
in a State-owned residence as a condition of employment, the supervisor will 
be given a reasonable period of time not to exceed sixty (60) calendar days in 
which to find alternate housing if the supervisor so desires. 

The Appointing Authority shall advise all supervisors in writing if occupancy 
of a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 
taxes on State-owned residences. If the Appointing Authority requires a 
supervisor to maintain an office in the State-owned residence, the Appointing 
Authority shall pay all utilities related to the operation of the office. 

The supervisor occupying the residence will be responsible for changing storm 
windows and screens and routine maintenance of the grounds designated as 
residence property, but all necessary decorating, painting, and repairs shall 
be done by the Appointing Authority at no cost to the supervisor. Supervisors 
shall not alter any plumbing, wiring, or any roof, wall, or partition without 
express written approval from the Apppointing Authority and may be held 
responsible for any damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If available, garage space may be used by the 
supervisor for his/her private vehicle without cost to the supervisor. 

ARTICLE XXI 
UNIFORMS 

The Appointing Authority agrees to maintain its current practice of providing 
clothing or a clothing allowance to supervisors who are required to wear 
uniforms as a condition of employment. 

Notwithstanding the above, the Appointing Authority shall furnish each 
supervisor in the Department of Natural Resources, except for supervisors in 
the Enforcement Di vision, such articles of clothing as are specifted as part 
of the uniform valued at $150 annually. 

The Appointing Authority shall furnish each supervisor in the Department of 
Natural Resources Enforcement Division such articles of clothing as are 
specified as part of the uniform valued at $250 annually. 
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ARTICLE XXII 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of lawo In the event that any provision of this 
Agreement is found to be inconsistent with such statutes, rules, or 
regulations, the provisions of the latter shall prevails If any provision of 
this Agreement is found to.be invalid or unenforceable by a court or other 
competent authority having jurisdiction, then such provision shall be 
considered void, but all other valid provisions shall remain in full force and 
effect.. 

If any provision or portion of this Agreement is prevented from being put into 
effect because of applicable legislative action, Executive Order or regulation 
dealing with wage and price controls, then only such specific provision or 
portion specified in such decisions shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts, and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the life of this Agreement or any extension thereof. 

ARTICLE XXIII 
COMPLETE AGREEMENT AND WAIVER CLAUSE 

Both parties acknowledge that during negotiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement Therefore, the Employer and the 
Association, for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge or contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 

ARTICLE XXIV 
DURATION 

The provisions of this Agreement shall become effective the __ _,..day 
of ______ , 1981, subject to ratification by the Seventy-Second (72nd) 
session of the Legislature or the Legislative Commission on Employee Relations 
and shall remain in full force and effect through the thirtieth day of June, 
1983. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 
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This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

In Witness thereof, the parties hereto have caused this Agreement to be signed 
by their respective representatives this _____ day of 
1981. ------

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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APPENDIX A 

Below is a list of seniority units for Unit 16, Supervisors, as of the 
effective date of this Agreement 

State Agency 

Abstractor's Board of Examiners 

Accountancy Board 

Administration 

Agriculture 

Animal Health Board 

Architecture, Engineering, Land 
Surveying and Landscape 
Architecture 

Arts Board 

Attorney General 

Auditor 

Barber Exam Board 

Boxing Board 

Capitol Area Architectural 
and Planning Board 

Chiropractic Examiners Board 

Commerce 

Community College System 
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Seniority Unit 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

System Office(including Computer Center) 
Anoka-Ramsey Community College 
Austin Community College 
Brainerd Community College 
East Central Service Center (Cambridge) 
Fergus Falls Community College 
Hibbing Community College 
Inver Hills Community College 
Itaska Community College 
Lakewood Community College 
Mesabi Community College 
Minneapolis Community College 
Normandale Community College 
North Hennepin Community College 



Corrections 

APPENDIX A (Cont.) 

Northland Community College 
Rainy River Community College 
Rochester Community College 
Vermilion Community College 
Willmar Community College 
Worthington Community College 

Thistledew Camp 
Willow River Camp 
MCF-Shakopee 
MCF-Lino Lakes 
MCF-Sauk Center 
MCF-Red Wing 
MCF-St. Cloud 
MCF-Stillwater 
Oak Park Heights 
Ramsey Medical Unit 
Central Office and Community Services 

Council for Spanish Speaking People Statewide 

Council for the Handicapped Statewide 

Council on Black Minnesotans Statewide 

Crime Control Planning Board Reorganization in progress. 

Dentistry Board Statewi9e 

Economic Development Reorganization in progress. 

Economic Security Statewide 

Education Central Office 
Faribault Residential Schools (Braille 
and Deaf) 

Electricity Board Statewide 

Energy Agency Reorganization in progress 

Ethical Practices Board Statewide 

Finance Statewide 

Health Statewide 

Hearings Examiner Statewide 

Higher Education Coordinating Board Statewide 
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APPENDIX A (Cont.) 

Higher Education Facilities Authority Statewide 

Housing Finance Agency 

Human Rights 

Indian Affairs Inter-Tribal Board 

Investment Board 

Iron Range Resources and 
Rehabilitation Board 

Labor and Industry 

Medical Examiners Board 

Minnesota Educational Computing 
Consortium 

Minnesota State Retirement System 

Municipal Board 

Natural Resources 

Nursing Board 

Nursing Home Administrators 
Examiners Board 

Ombudsman for Corrections 

Optometry Board 

Peace Officers Standards and 
Training Board 

Pharmacy Board 

Planning Agency 

Podiatry Board 

Pollution Control Agency 

Psychology Board 

Public Safety 

- 46 -

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Reorganization in progress 

Statewide 

Statewide 

Statewide 

Statewide 



APPENDIX A (Cont.) 

Public Service 

Public Utilities Commission 

Public Welfare 

Revenue . 

Secretary of State 

Sentencing Guidelines Commission 

Southern Minnesota Rivers Basin Bd. 

State Planning Agency 

State University System 

Tax Court 

Teachers Retirement Association 

Transportation 

Transportation Regulation Board 

Veterans Affairs (Including Big 
Island Camp, Minneapolis Home 
and Hastings Home) 

Veterinary Medicine Board 

Voyageur National Park Citizens 
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Statewide 

Statewide 

Anoka State Hospital 
Ah-Gwah-Ching Nursing Home 
Brainerd State Hospital 
Cambridge State Hospital 
Faribault State Hospital 
Fergus Falls State Hospital 
Moose Lake State Hospital 
Oak Terrace Nursing Home 
Minnesota Security Hospital 
Rochester State Hospital 
St. Peter State Hospital 
Willmar State Hospital 
Central Office 

Statewide 

Statewide 

Statewide 

Statewide 

Reorganization in Progress 

Bemidji State University 
Mankato State University 
Metropolitan State University 
Moorhead State University 
St. Cloud State University 
Southwest State University 
Winona State University 
System Office 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 



APPENDIX A (Cont.) 

Waste Management Board 

Watchmaking Examiners Board 

Water Commission Planning Board 

Water Resources Board 

Zoological Gardens 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

The Employer and the Association agree that the above-listed seniority units may be 
added to, subtracted from, merged, or eliminated. 

APPENDIX B - HOLIDAYS 

Eligible supervisors who normally work less than full-time and eligible 
intermittent -supervisors shall have their holiday pay rorated on the following 
basis: 

Hours that would have been worked during 
the pay period had there been no holiday 

Less than 9 1/2 
At least 9 1/2, but less than 19 1/2 
At least 19 1/2, ·but less than 29 1/2 
At least 29 1/2, but less than 39 1/2 
At least 39 1/2, but less than 49 1/2 
At least 49 1/2, but less than 59 1/2 
At least 59 1/2, but less than 69 1/2 
At least 69 1/2, but less than 79 1/2 
At least 79 1/2 

Holiday hours earned for each 
holiday in the pay period 

0 
1 
2 
3 
4 
5 
6 
7 
8 

APPENDIX C - VACATION 

Eligible supervisors being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 
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HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

Number of Hours 0 thru 5 years After 5 After 8 After 12 After 
Worked During thru 8 thru 12 thru 20 20 
Pay Period ;:y:ears ;:y:ears ;:y:ears ;:y:ears 
Less than 9½ 0 0 0 0 0 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 
less than 19½ 

At least 19½, but 1 1-1/4 1-3/4 2 2 
less than 29½ 

At least 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

-.,;,4::-< 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 -4-1/2 4-3/4 5 
less than 59½ 

At least 59½, but 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 

APPENDIX D - SICK LEAVE 

Eligible supervisors being paid for less than a full eighty (80) hour pay 
period shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Number of Hours Less than 900 Hours and 
Worked During Pay 900 Hours Maintained 
Period 

Less than 9 1/2 0 0 
At least 9 1/2, but less than 19 1/2 3/4 1/4 
At least 19 1/2, but less than 29 1/2 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 
At least 59 1/2, but less than 69 1/2 3 1 1/2 
At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 
At least 79 1/2 4 2 
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APPENDIX F 

Old "D Schedule" Range 

Local Government Auditor Principal 
Local Government Auditor Director 

Salary Based on 
Old Special Teacher 
Salary Schedule 

Institution Educational Supervisor 
Institution Educational Administrator 

Old "Non-Minnesota Nurses 
Association" Schedule classes 
RP.gi~tP.rP.n Nur~P. 3 ~nn 
Registered Nurse 4 Range 

7 
9 

Old Minnesota Nurses 
Association Schedule Range 

38 
40 
72 
82 
83 

New Range 

141 
181 

New Range 

17J 
18J 

New Range 

8 
10 

New Range 

8 
10 
15 
15 
17 

Supervisors in the class Public Health Physician 2 shall convert to salary 
range 24I in the following manner: 

Step Before 
Adjustment 

1 
2 
3 
4 
5 
6 
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Step After 
Adjustment 

4 
5 
6 
7 
8 
9 



\ CLASS•~· TITLE 
CODE 

002093 ACCOUNT CLERK SUPV 

000003 ACCOUNTING DIRECTOR 

001500 ACCOUNTING OFFICER PRINCIPAL 

002094 ACCOUNTING SUPV 

002095 ACCOUNTING SUPV INTER 

002143 ACCOUNTING SUPV SENIOR 

002096 ACCOUNTING TECHNICIAN SUPV 

002097 ACCOUNTING TECH SUPV SR 

002185 ADMINISTRATIVE PLANNING DIR ST . 
001910 AGRONOMY SERVICES ASST DIRECTOR 

000019 AGRONOMY SERVICES SUPERVISOR. 

000025 APPRAISAL DIRECTOR PROPERTY 

000024 APPRAISAL SUPERVISOR 

000027 APP~EHTICESHIP TRAINING DIR 

APPE' 'XE 
SERIES-COMP SERIES-COMP MINIMUM MAXIMUM MINIMUM MAXIMUM PROG NEW GRID 

JULY, 1981 NEW GRID -- HOURLY HOURLY MONTHLY MONTHLY CODE EFF DATE 

J-58H 

J-14I 

·-- - ·- J~03H - ----· 

J-19I 
-- .. J-12!. -- .... ·-J-17I 

J-04G J-09G 
- J-07! .... --- ----- J-12! 

J-lOI J-15! 
:.,. 

J-61H- - - -- ... J-06H" _______ _ 

J-63H J-08H 

J-18! J-23I 

J-llI J-17I 

6.12 7.43 1,065 1,293 

10.17 13.53 1,770 2,354 

9.49 12.60 1,651 2,192 

7.28 8.86 · 1,267 1,542 

--8.02 10.54 1,395 1,834 

8.86 11.73 1,542 2,041 

6.65 8.11 1,157 1,411 

7.05 8.60 1,227 1,496 

11.73 15.66 2,041 2,725 

9.18 12.16 1,597 2,116 

J-08! 

J-18I 

J;..15I 

J-17H 

---- J-14r·--- - -8~3o 10.93 1,444 1,902 

J-23I 11.73 15.66 2,041 2,725 

J-20I --·· --- 10._54 14.02 1,834 2,439 

J-22H 

2-83 

2-83 

002099 ARCHITECTURAL & TECH SVCS DIR. -----_-J-21H ·--·- -----J-26H 
11.32 14.56 1,970 2,533 

13.05. 16.82 2,271 2,927 

9.83 13.05 1,710 2,271 

3 

1 

1 

l 

1 

1 

3 

3 

1 

1 

l 

1 

l 

1 

l 

l 

2 

1 

1 

l 

l 

1 

l 

1 

l 

1 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

002146 ARCHITECTURAL DRAFTING TECH SPV 

000041 ASST CHIEF POWER PLANT ENGR 

008311 ASST EXEC SEC ETHICAL PRACT BD 

OU2148 ASST TO TREAS UNCLAI~ PROP DIR 

002347 ATTORNEY 2 SUPV 

000097 ATTORNEY 3 

002135 AUDIOLOGIST SUPERVISOR 

000101 AUDIT DIRECTOR 

002098 AUDITOR INTERMEDIATE SUPV 

002277 AUDITOR PRINCIPAL SUPV 

002278 AUDITOR SENIOR SUPV 

J-13I 
... ·J-91B 

J-12I 

J-15! 

J-18I 

J-1 7 B -. - -- . 9 . 3 6 

J-17! 

J-21! 

9. 64 1,629 1,677 

J-l 9I -- ----- - J-25I 

9.49 12.60 1,651 2,192 

8.02 . 10.93 1,395 1,902 

10.93 14.02 1,902 2,439 

12.16 16.25 2,116 2,828 

9.49 12.60 1,651 2,192 J-12I 

J-141 

J-07I 

J-12I 

J-lOI 

J-17! 

-J-l 9I 

J-12! 

10.17 13.53 1,770 2,354 

8.02 10.54 1,395 1,834 

- J-171 ___ ·--·-··9.49 12.60 1,651 2,192 

J-lSI 8.86 11.73 1,542 2,041 



r--.. 
CLASS 

COD; 
TITLE SERIES~COM~ iERIFS-COMP MIHIMUM MAXIMUM MINIMUM MAXIMUM FROG HEW GRID 

JULY, 1981 Hf SRID HOURLY HOURLY MONTHLY MONTHLY CODE EFF. \TE 
'•~»'lf.1N'"0 

"'"""""'"'/ ;/ 

000107 AUTOMOTIVE MECHAHIC FOREMAN 

001904 AVIATION REPRESENTATIVE SUPV 

000155 BACTERIOLOGIST CHIEF 

J-92B J-173 9.64 9.92 1,677 1,726 

J-141 J-211 10.17 13.53 1,770 2,354 

10.17 13.53 1,770 2,354 
000637 BACTERIOLOGIST SEH:OR J-lOI J-151 8.86 11.73 1,542 2,041 
001494 BEHAVIOR ANALYST 2 -···· -----J-06I·-----····J-11I--·--··· 7.76 10.17 1,350 1,770 

J-lOI J-15I 8.86 11.73 1,542 2,041 002186 BEHAVIOR ANALYST SUPERVISOR 

001351 BIOLOGIST SEHIOR ....... J-101·---· ---·J.;.15! _______ 8.86 11.73 1,542 2,041 

J-l6I J-211 10.93 14.56 1,902 2,533 000036 BLIHD SERVICES PROGRAM SUPV 

000040 BOILE.R INSPECTOR ASST CHIEF 

001662 BOTANICAL COLLECTION SPEC 

001594 BOTANICAL COLLECTION SUPV 

000806 BRAILLE SCHOOL ADMIH ASST 

000126 BRIDGE FOREMAN 

J-04G 

J-12I 

J-14I 

J-09G 7.28 8.86 1,267 1,542 

.J._l7I .. ··-·· 9·.49 12.60 1,651 2,192 

J-19I 10.17 13.53 1,770 2,354 

000127 BRIDGE MAIHTENANCE SUPV 

001336 BUILDING CODE SEC CHIEF 

000131 BUILDING MAINTENANCE FOREMAN 

K-17! 

J-92B 

J-17J 10.35 

J-17B 9.64 

13.93 

14.02 

1,613 2,088 

1,801 

1,970 

2,424 

2,439 

9.92 1,677 1,726 

000132 BUILDING MAINTENANCE SUPERVISOR ··J-lOG - --------·J.;.15G·--·-··-- 8.86 10.93 1,542 1,902 

001865 BUILDING MAINTENANCE SUPV (MM) K-15G J-15G 

000134 ~UILDING SERVICE FOREMAN - J-62H J.;.07H. 

000861 BUILDING SERVICES MANAGER J-07I J-121 

001967 BUILDING SERVICES MANAGER CMM). .. K-l2I ·-···J-12I 

000860 BUILDING SERVICES SUPERVISOR J-60H J-OSH 

0 00138 BUSIHESS MANAGER l J-lOI .. J-lSI ..... 

001889 BUSINESS SERVICES DIRECTOR J-18I J-23I 

000899 BUYER SENIOR 

002013 CAMP CONFIDENCE DIRECTOR 

001445 CAPITOL ASST CHIEF OPERATOR 

000145 CAPITOL CHIEF OPERATOR 

.. J-llI. ·------- - J-16I" 

J-l4I 

J-56H 

J-60H 

J-19I 

J-OlH 

J-07H 

9.61 12.00 1,672 2,088 

6.84 8.34 1,190 1,451 

8.02 10.54 1,395 1,834 

8.61 11.56 1,498 2,011 

6.46 7.89 1,124 1,373 

8.86 11.73 1,542 2,041 

11.73 15.66 2,041 2,725 

9.18 12~16 1,597 2,116 

10.17 13.53 1,770 2,354 

- . 5.80 7.05 1,009 1,227 

6.46 7.89 1,124 1,373 

2 

l 

l 

l 

l 

l 

l 

1 

l 

l 

l 

l 

l 

l 

l 

2 

l 

l 

3 

l 

l 

3 

l 

l 

l 

l 

3 

3 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

7-82 

7-82 

2-83 

2-83 

2-83 

7-82 

2-83 

2-83 

7-82 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 



Z>-

,,.... 
CLASS 

COD 
TITLE SERIES-COMP--j~RIFS-tOMP MIHIMOM MAXIMUM MINIMUM MAXIMUM PROG HEW GRID 

JULY, 1981 N. GRID HOURLY HOURLY MONTHLY MONTHLY CODE EFr iTE \,,-~,"~ 

001812 CAPITOL COMPLEX GROUNDS FOREMAN 

000147 CARPENTER FOREMAN 

000639 CASHIER SUPERVISOR 

001631 CELL HALL DIRECTOR 

J-92B J-18B 9.64 

J-92B J-l7B 9.64 

9.92 1,677 1,726 

9.92 1,677 1,726 

7.89 1,124 1,373 

J-14I J-19I 10.17 13.53 1,770 2,354 
001532 CENTRAL PAYROLL OPERATIONS SUPV -- ·-J-09! - J;;.:1sr-·----- -· · 8. ss 11.32 1,493 1,970 

002031 CENTRAL PAYROLL TEAM SUPV J-08I 7.03 

0 0226 0 CHEMICAL DEPEND COUNS SR SUPV . ·-·· - J-64H- ------·-· J.;;UH --- ---- 7. 23 
9.18 1,223 1,597 

8.86 1,258 1,542 

000020 CHEMICAL DEPENDENCY COUNS SUPV 

000640 CHEMIST SENIOR 

000157 CHIEF COOK 

000563 CHIEF OF PSYCHOLOGICAL SERVICES 

001075 CHIEF POWER PLANT ENGINEER 

000167 CHILD CARE SUPERVISOR 

002230 CHILD NUTRITION ASST DIRECTOR 

002102 CLERK 4 SUPERVISOR 

002103 CLERK STENOGRAPHER 4 SUPV 

002104 CLERK TYPIST 4 SUPV 

001417 CLIMATOLOGIST STATE 

001603 ·COLLEGE BOOKSTORE SUPV 1 

001604 COLLEGE BOOKSTORE SUPV 2 

001375 COLLEGE CENTER DIRECTOR 

002065 COMMUNICATION CENTER SUPERVISOR 

001028 COMMUNITY COLLEGE REGISTRAR 

001545 COMMUNITY COLLEGE ~EGISTRAR SR 

J-07I J-13I 8.02 10.54 1,395 1,834 

J-04I J-09I 7.28 9.49 1,267 1,651 

J-221-··---·-· J.;.271-·-··-·- "13.53 18.04 2,354 3,139 

J-12F 

J-15I 

J-56H 

J-57H 

J-17F 

J-20I 

J-02H 

9~49 11.32 1,651 1,970 

10.17 13.53 1,770 2,354 

10.54 14.02 1,834 2,439 

5.96 

7.05 1,009 1,227 

7.23 1,037 1,258 
J-56H·---·-· --- --·J-OlH _________ ·s.80 7.05 1,009 1,227 

J-19I 

J-04I 

.... J-08! 

J-06I 

J-07I 

J-lOI 

J-24I 12.16 16.25 2,116 2,828 

6.46 7.89 1,124 1,373 

J-09I 7.28 9.49 1,267 1,651 

10.93 1,444 1,902 . J.;.l3I ---·-· .. 8. 30 

J-llI 

J.;.12I 

J-15I 

7.76 10.17 1,350 1,770 

8.02 10.54 1,395 1,834 

8,86 ll.73 1,542 2,041 
0 02187 COMMUNITY DEVELOPMENT SUPV ·- - ·- - -- J-18I --- -- J-23I ll.73 15.66 2,041 2,725 

6.65 8.11 1,157 1,411 

8.86 11.73 1,542 2,041 

9.49 12.60 1,651 2,192 

001039 COMPOSITION UNIT SUPERVISOR 
t 

001502 COMP EMPLOYMENT TNG CTR SUPV l 

001839 COMP EMPLOYMENT TNG CTR SUPV 2 

J-61H 

J-lOI 

J-12I 

J-06H 

J-15I 

J-17! 

2 

2 

3 

l 

l 

l 

3 

l 

l 

1 

l 

l 

l 

3 

3 

3 

1 

3 

l 

1 

l 

l 

l 

l 

3 

l 

1 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 



~ 
--·---, 

PROG HEW GRID 
·-- - -----CLAS~ TITLE SERIES-COMP SERIES-COMP MINIMUM MAXIMUM MINIMUM MAXUlUM co,· JULY, 1981 t GRID HOURLY HOURLY MONTHLY MONTHLY CODE EF yATE " '\--' 

,.,,.,,r,•c'"l 

001860 COMPUTER CEHTER DIRECTOR J-15I -·- -- ... - --- J°.;.2i>I -·--· ---- 10.54 14.02 1,834 2,439 l 2-83 
001861 CONCESSIOHS SUPERVISOR J-lOI J-15I 8.86 11. 73 1,542 2,041 l 2-83 
001408 CONSUMER SERVICES INVEST SUPV J-14I -- - -- J-19I ---- 10.17 13.53 1,770 2,354 l 2-83 
001978 COHSUMER SVCS REGIONAL PROG SPV J-lOI J-15! 8.86 11.73 1,542 2,041 l 2-83 
000966 CONTRACTS OFFICER J-15! ···-·····--·-~----J-20I ------ 10.54 14.02 1,834 2,439 l 2-83 
002206 CORPORATE SERVICES SUPERVISOR J-lOI J-lSI 8.86 11.73 1,542 2,041 l 2-83 
000199 CORRECTIONAL CAPTAIN --- -J-141 ___ -----J-19! ------·-· 10 .17 13.53 l, 770 2,354 1 2-83 
001088 CORRECTIONAL COUNSELOR 4 J-11! J-16I 9.18 12.16 1,597 2,116 l 2-83 
001962 CORRECTIONAL COUNSELOR SUPV. --- . - . ·-

J-09I ---- ... - J-15!' ____ . 
8.58 11.32 1,493 1,970 1 2-83 

001912 CORRECTIONAL IHDUST ASST DIR J-141 J-l9I 10.17 13.53 1,770 2,354 l 2-83 
001926 CORRECTIONAL INST TRANSP DIR J-lOI ----····-····--- J-151 8.86 n. 73 1,542 2,041 l 2-83 
000204 CORRECTIONAL SUPERVISOR J-l2H J-17H 9.49 12.16 1,651 2,116 l 2-83 

~ 002207 CORRECTIOHS ASKLEPIEIOH SUPV --- ... - ·-J-12H ---·-· -- ···J.;.17W _____ 9.49 12.16 1,651 2,116 l 2-83 
000207 CORRECTIONS BD ADMINISTRATOR J-16I J-211 10.93 14.56 1,902 2,533 l 2-83 

0 . ·J-171 ·----:,;;.2tI ... 
1L32 002253 CORRECTIONS HEARING OFFR SUPV 15.10 1,970 2,627 l 2-83 

000208 CORRECTIONS SPECIALIST J-14I J-19I 10.17 13.53 1,770 2,354 l 2-83 
000310 CRIME INVESTIGATOR SUPERVISOR -- J-181 ---- -- --J-23I --- -- 11.·73 15.66 2,041 2,725 l 2-83 
002009 CRIMINAL JUSTICE INFO SYST DIR J-181 J-23I 11.73 15.66 2,041 2,725 l 2-83 
002008· CRIMINAL JUST INFO SYST ASSTDIR ·J-141 - --- .. J:.l 9I -----·-··---·- 10.17 13.53 1,770 2,354 l 2-83 
002212 CJIS OPERATIOHS SUPV J-lOI J-151 8.86 11.73 1,542 2,041 l 2-83 
000220 DAIRY INSPECTIOH SUPERVISOR . J-08I -- ... '"J;..131 . . 8. 30 10.93 1,444 1,902 l 2-83 

000403 DATA ENTRY SUPERVISOR l J-60H J-06H 6.73 8.18 1,171 1,423 3 2-83 
001466 DATA EHTRY SUPERVISOR 2 J-071 ·--- --.. 

J-121 ···--·- ---·· -· 8.02 10.54 1,395 1,834 l 2-83 
0 0 0717 DATA ENTRY SUPERVISOR 3 J-lOI J-15I 8.86 11.73 1,542 2,041 l 2-83 
001503 DEMOGRAPHER STATE .. - ·---- -- . - J-20I -J-251- --·-12.60 16.82 2,192 2,927 l 2-83 
002189 DIETITIAH 1 SUPERVISOR J-07! J-121 8.02 10.54 1,395 1,834 1 2-83 
000235 DIETITIAH 2 J-llI J-16I 9.18 12.16 l,S97 2,116 l 2-83 
001338 DINING HALL MANAGER J-60H J-05H 6.46 7.89 1,124 1,373 3 2-83 

.... ---- -·- ·- -- - --- ·-- --- - ... - . 



0i 
() 

SL 

CLAsc; 
co, 

' 
TITLE 

000237 DIRECTOR OF NURSES 

001386 DISABILITY QUALITY ASSUR SUPV 

000947 DISABILITY SUPERVISOR 

000241 DORMITORY & FOOD SERVICE DIR 

001062 DRIVER EVALUATION PROG ASST DIR 

000158 DRIVER EVALUATION PROGRAM DIR 

001413 DRIVER EVALUATOR SUPV 

002318 DUE PROCESS UNIT SUPERVISOR 

000249 DUPLICATING SHOP SUPERVISOR 

000067 ECONOMIC OPPTY ASST-DIRECTOR 

001792 ECONOMIC OPPTY PROGRAM SUPV 

002179 ECON SEC COMPUTER OPER SUPV 

002180 ECONOMIC SEC DATA CONTROL SUPV 

001000 EDP INFORMATION SYSTEMS MANAGER 

001001 EDP INFO SYSTEMS SPECIALIST 

001004 EDP MAJOR OPERATIONS SUPV 

002149 EDP OPERATIONS CT!./SHIFT SUPV 

002106 EDP OPERATIONS COORDINATOR 

000715 EDP OPERATIONS SUPERVISOR l 

000716 EDP OPERATIONS SUPERVISOR 2 

000254 EDP OPERATIONS SUPERVISOR 3 

002134 EDP OPERATIONS TECHNICAL SUPV 

002126 EDP PROGRAMMER/ANALYST SUPV 

002137 EDP SOFTWARE SERVICES SUPV 

002282 EDUC LICEHSURE PLACEMENT SUPV 

001852 EDUCATION PROGRAM SUPERVISOR 

000260 EDUCATION SPECIALIST 3 

002240 EDUC TITLE I FIELD OFFICE SUPV 

SERIES-COMP SER~ES-COMP· MINIMUM MAXIMUM MINIMUM MAXIMUM PROG HEW GRID 
JULY, 1981 GRID HOURLY HOURLY MONTHLY MONTHLY CODE Ef ~ATE .... / 

J-15! 

J-12! 

---- -J-20! ----·--· -10.54 14.02 1,834 2,439 

J-17I 9.49 12.60 1,651 2,192 
---J-12! -- --- ---· J-l 7I ___ _ 9.49 12.60 1,651 2,192 

J-OSI J-lOI 7.52 . 9.83 1,308 1,710 

J-08! -· ------- J-14! ----· 8.30 10.93 1,444 1,902 

J-101 J-16! 8.86 11.73 1,542 2,041 
J-OSI -- - - - J-12I ______ -· - 7. 52 9.83 1,308 1,710 

J-121 

J-04I 

J-141 

J-15I 

J-18J 

J-16J 

J-20J 

J-l6J 

J-181. 

J-63H 

J-631 

J-07J 

J-13! 

J-61H 

J-14J 

J-16J 

J-17I 9.49 12.60 1,651 2,192 
. - J-09!°·-· -- -- 7 .28 9.49 1,267 1,651 

J-19! 10.17 13.53 1,770 2,354 

J-2,)I ------- 10 .54 14.02 1,834 2,439 

J-23J 11.73 16.25 2,041 2,828 
- J-21J _______ 10. 93 15.10 

17.41 

15.10 

1,902 2,627 

2,192 3,029 J-25J 
--·-·· J-21J~--~ --- -

J-23! 

J-08H 

12.60 

10.93 1,902 2,627 

11.73 15.66 2,041 2,725 

8.86 

7.05 

11.73 1,542 2,041 

J-08I 7.05 

8.60 1,227 1,496 

8.86 1,227 1,542 

J-12J 

J-18I 

J-06H 

J-19J 

J-21J 

8.02 10.93 1,395 1,902 

9.83 13.05 1,710 2,271 

6.65 8.11 1,157 1,411 

J-lSI J-20I 

10.17 14.02 1,770 2,439 

10.93 15.10 1,902 2,627 

10.54 14.02 1,834 2,439 

11.32 15.10 1,970 2,627 

12.16 16.25 2,116 2,828 

10.54 14.02 1,834 2,439 

J-17I 

J-191 

J-151 

J-22I 

J-241 

J-20I 

1 

l 

1 

1 

l 

l 

1 

1 

l 

l 

l 

1 

l 

l 

l 

1 

l 

3 

3 

1 

l 

3 

l 

l 

l 

l 

1 

l 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 



11'°"",. ~ ~ 

CLASS TITLE SERIES-COMP. SERI~s-COMP-·MINIMUM MAXIMUM MINIMUM MAXIMUM PROG t~El,J ~RID 
COD~, JULY, 1981 HE )RID HOURLY HOURLY MONTHLY MONTHLY CODE EFF TE 

",\~"f"• 

,. 
001632 ELECTION PROCEDURES SUPV J-07I 

• .,. •·--·- •"<-

J-121 
-. _ .. _. -- ·-

8.02 10.54 1,395 1,834 l 2-83 

001958 ELECTRICAL MHTC SUPV K-l4I J-14J 9.27 12.45 1,613 2,166 1 7-82 

000267 ELECTRICIAN FOREMAN 
J-93B ______ J,;,,:l.8B -··--·-·-··-

9.92 10.23 1,726 1,780 2 2-83 

001941 ELECT~OMECHANICAL SYSTEMS SPEC J-lOI J-15I 8.86 11. 73 1,542 2,041 l 2-83 

001959 ELECTRONIC MHTC SUPV -· - . -·-·-- -K-141 ______ J-14J ----------
9.27 12.45 1,613 2,166 l 7-82 

001516 ELECTRONIC TRAFFIC MTCE SUPV K-16I J-16J 9~97 13.41 1,735 2,333 1 7-82 

000062 EMERGENCY SVCS ASST DIRECTOR J-llI -·-·- --· J-16 I ---------- -- 9.18 12.16 1,597 2,116 l 2-83 

002314 EMERGENCY SVCS REGIONAL DIR J-12I J-17! 9.49 12.60 1,651 2,192 1 2-83 

002262 EMPLOYEE DEVELOP SPEC 2 SUPV 
.. -- ---- J.:07r ---···--··- J-12I- ---- -- 8 .. 02 10.54 1,395 1,834 l 2-83 

001977 EMPLOYEE DEVELOPMENT SUPV l J-l2I J-l7I 9.49 12.60 1,651 2,192 1 2-83 

001788 Et1PL & TRNG PROGRAM ADMIH ASST J-14H J-l9H ------·· .. 

10.17 13.05 1,770 2,271 l 2-83 

001796 EMPL & TRNG PROGRAM SUPV l J-12! J-17I 9.49 12.60 1,651 2,192 l 2-83 

?'1 001797 EMPL & TRNG PROGRAM SUPV 2 J-15! - ··· J-20 I ···--· ------ 10.54 14.02 1,834 2,439 l 2-83 
() 002109 ENERGY ENVIRONMENTAL COORD J-lOI J-lSI 8.86 ll. 73 1,542 2,041 l 2-83 

0 002047 ENERGY SPECIALIST •------ _ .. 
PRIHCIPAL J-14I J-19I 10.17 13.53 1,770 2,354 l 2-83 

001534 ENERGY SPECIALIST SENIOR J-lOI J-15I 8.86 11 ~ 73 1,542 2,041 l 2-83 

002049 ENERGY TECHNICAL SUPV J-l8I --.. --...... J~23l ----·---11.73 15.66 2,041 2,725 l 2-83 

002151 EtlVIROHMEHTAL EDUC REG COORO J-10! J-lSI 8.86 11. 73 1,542 2,041 1 2-83 

001851 ENVIRONMENTAL HLTH LAB SUPV J-16I -- . J-21I ·----- -- 10.93 14.56 1,902 2,533 ·l 2-83 

0 02211 EPIDEMIOLOGIST l SUPV J-14! J-19I 10.17 13.53 1,770 2,354 l 2-83 

001931 EP IDEM IO LO GIST 2 . ···---. J-18! J'=231 ------lf. 73 15.66 2,041 2,725 l 2-83 

001735 EQUIPMENT FABRICATION SUPT K-l8I J-18J 10.74 14.45 1,869 2,514 1 7-82 
' 

001866 EXECUTIVE 2 CMM) K-09! J-09I 7.73 10.35 1,345 l,801 l 7-82 

000294 EXECUTIVE 3 J-07J J-12J 8.02 10.93 1,395 1,902 1 2-83 

001867 EXECUTIVE 3 (MM) - .. - --· 
K-12J ·---· -·-·-J-12J ------ 8.61 12.00 1,498 2,088 l 7-82 

000295 EXECUTIVE HOUSEKEEPER J-04I J-09! 7.28 9.49 1,267 1,651 l 2-83 

008807 EXEC SEC PUBLIC SERVICE J-14! J-19I 10.17 13.53 1,770 2,354 l 2-83 

002342 EXHIBIT SUPERVISOR J-071 J-12I 8.02 10.54 1,395 1,834 1 2-83 
·---- --- -·--. --· -----------~-- --·--• -··---·------ -~---·-· 



CLA!-~ 
CO: 

"'"/1':"'J"' 

TITLE 

001433 FINANCE GENERAL ACCOUNTING SUPf 

001435 FINANCE OPERATIONS SUPV 

001434 FINANCE QUALITY CONTROL SUPV 

000987 FINANCE SYST COHT AHO PROC SUPV 

SERIES-COMP SERT~S-COMP MINIMUM MAXIMUM MINIMUM MAXIMUM PROG HEW GRID 
JULY, 1981 I GRID HOURLY HOURLY MOHTHL Y MOHTHL Y CODE EF 'PATE 

J-18I 

J-18I 

J..:18I 

J-18! 

J-2~I 

J-23! 

11. 73 

11. 73 
---------·-J:.:23! _____ li. 73 

J-23I ll.73 
0 02249 FINANCIAL IHST EXAM PROG DIR - ---- - --- J-16I --- ---J-21! _______ 10 .• 93 

15.66 

15.66 

15.66 

15.66 

14.56 

2,041 

2,041 

2,041 

2,041 

1,902 

2,725 

2,725 

2,725 

2,725 

2,533 

l 

1 

l 

l 

l 

l 

1 

l 

1 

l 

l 

2 

1 

1 

l 

l 

3 

l 

3 

l 

3 

l 

l 

1 

l 

l 

l 

l 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

002248 FIHAHCIAL !HST EXAMINER SUPV 

001976 FINANCIAL REPORTING SUPV 

000069 FOOD INSPECTION ASST DIRECTOR 

000304 FOOD INSPECTION SUPERVISOR 

000779 FOOD SERVICE SUPERVISOR 

001982 FORENSIC LABORATORY ASST DIR 

002219 GENERAL MAINTENANCE SUPERVISOR 

001009 GEOLOGIST SENIOR 

000313 GRAIN INSPECTION AREA SUPV 

001546 GRAIN INSPECTION ASST DIR 

000314 GRAIN INSPECTION PROGRAM SUPV 

001651 GRAIN INSPECTION TERMINAL SUPV 

000320 GRAIN MARKETING INSPECTION SUPV 

001886•GRAIH SAMPLER 3 

002Jl6 GRAPHICS SUPERVISOR - MZG 

001035 GROUNDS & ROAD MAIHTEHAHCE SUPV 

000330 GROUP SUPERVISOR 

000070 GROUP SUPERVISOR ASST 

008878 HEAD CHAPLIN 

001825 HEALTH DISTRICT REP 

000336 HEALTH EDUCATION DIRECTOR 

001608 HEALTH FACILITY EVAL SUPV l 

001609 HEALTH FACILITY EVAL SUPV 2 

J-14! J-19! 10.17 13.53 1,770 2,354 
J-18 I ---------- --J;_23I ------ - 11. 7 3 15. 6 6 2,041 2, 725 

J-11! 

J-08I 

J-18I 

J-85B 

J-17I 9.18 12.16 1,597 2,116 

8.30 10.93 1,444 1,902 

J-13I 8.30 10.93 1,444 1,902 
- J-23I ·-- ----- -- 11. 73 15.66 2,041 2,725 

J-12B 7.84 8.07 1,364 1,404 
J-15I ---- ----- J-20I ·---- 10. 54 

J-08I J-14I 8.30 

14.02 

10.93 

12.16 

1,834 

1,444 

1,597 

2,439 

1,902 

2,116 J-llI 

J-09! 

-J-171-·-- --· -- ... 

J-15! 

9.18 

8.58 11.32 l,493 1,970 
J-68H. --- ----J-14H ______ 8. ll 9.91 1,411 1,724 

J-07! 
J-68! .. -·· ·-· 

J-06! 

J-63H 

J-14! 

J-12I 

J-13! .. 

J-UI 

- -J-lOI 

J-191 

8.02 10.54 1,395 1,834 

8.ll 9.91 1,411 1,724 

7.76 10.17 1,350 1,770 

7.05 8.60 1,227 1,496 

10.17 13.53 1,770 2,354 
J;_07I -- -J:.14J -- -- -- 8.02 10.54 1,395 1,834 

J-llI 

J-lOI 

J-14I 

J-16I 

J-15I 

J-19I 

J-lOI J-19I 

9.18 12.16 1,597 2,116 

8.86 11.73 1,542 2,041 

10.17 13.53 1,770 2,354 

8.86 11.73 1,542 2,041 

9.49 12.60 1,651 2,192 J-12I J-19I 



TITLE 

001308 HEALTH PHYSICIST 2 

002127 HEALTH PROGRAM AIDE SUPV 

000834 HEALTH PROGRAM REP PRINCIPAL 

002128 HEALTH PROGRAM SUPERVISOR 

SERIES-COMP- - SERI Ee-COMP -MINIMUM MAXIMUM MINIMUM MAXIMUM PROG HEH GRID 
JULY, 1981 HEl, ;UD HOURLY HOURLY MOHTHL Y MOHTHL Y CODE EFF 1rE 

- I 
- .. -· ···-·-· ··- ---- ----- -----

J-16 I J-21I 10.93 14.56 1,902 2,533 

J-57H J-02H 

J-14I - - -J-19I 

5.96 7.23 1,037 1,258 

J-101 J-15I 
001094 HEALTH STATISTICAL UNIT SUPV - ---- .. J-15I _________ J.:.:2oc-

·ro.11 13.53 1,110 2,3s4 

8.86 11.73 1,542 2,041 

10.54 14.02 1,834 2;439 

9.18 12.16 1,597 2,116 

1 

3 

1 

1 

l 

l 

1 

1 

l 

l 

l 

1 

l 

1 

l 

l 

l 

l 

1 

3 

l 

l 

1 

l 

2 

2 

2 

2 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

7-82 

2-83 

7-82 

7-82 

7-82 

7-82 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

001900 HEAVY EQUIPMEHT MECH FOREMAN 

000920 HEAVY EQUIP MECH FOREMAN (MM) 

001648 HIGHWAY EMERGENCY OPHS SUPV 

000352 HIGHWAY EQUIPMENT SUPERVISOR 

000355 HIGHWAY MAIHTEHANCE FOREMAN 

000351 HIGHWAY MAINTENANCE SUPT 

000922 HIGHWAY MAINTENANCE SUPERVISOR 

001421 HIGHWAY ROAD DATA COORDINATOR 

001897 HOUSKEEPING REG & LAUNDRY SUPV 

001554 HOUSING DEVELOPMENT OFF PRIHC 

001509 HOUSING PROGRAM SUPERVISOR 

001560 HOUSING PROJECT MANAGEMENT OFF 

001945 HUMAH RIGHTS ENFOR OFF SUPV 

000901 HUMAN RIGHTS PROGRAM DIR 

002263 HUMAH SERVICES SPEC SUPV 

001697 HYDROLOGIST PRINCIPAL 

002174 HYDROLOGIST SUPERVISOR 

000074 INCOME TAX ASST DIRECTOR 

002242 INDIAN EDUC FIELD OFFICE SUPV 

000546 INDUSTRIES SUPERVISOR 

001711 INDUSTRIES SUPV CLICEN MAKING) 

001712 INDUSTRIES SUPV <MACHINE) 

001713 INDUSTRIES SUPV CMETAL FAB) 

J-llI J-16J 

--K~l6I -------J-16J·--------9.97 13.41 1,735 2,333 

J-071 J-12I 8.02 10.54 1,395 1,834 
K-171····----·-- --J-17i _______ 10.35 13.93 1,801 2,424 

K-14H 

K-181 

K-15I 

J-14I 
· · ·--;,,..:1aJ 

J-15J 

. ----
9.27 12.00 1,613 2,088 

10.74 14.45 1,869 2,514 

9.61 12.92 1,672 2,248 
J-15I ---- .... ·-:.i-2oc·-····--·- 10.54 14.02 

10.54 

13.53 

1,834 

1,395 

1,770 

2,439 

1,834 

2,354 

J-07I J-12I 
-·-·· ---J-14I J-191 

J-18I J-23I 

8.02 

10.17 

11.73 15.66 2,041 2,725 
J.:.l5I ... ---- - J.:.20I -·- -----··10 .54 14.02 1,834 2,439 

J-llI J-16I 9.18 12.16 1,597 2,116 
J-13! --- ------ J.;18"! ____ ------ 9.83 13.05 l,710 2,271 

J-03H 6.12 7.43 1,065 1,293 J-58H 

-- J-18! ·---J-23J ·• ··-·--·--11.13 15.66 2,041 2,12s 

J-16I J-21I 

J-18I - - - --J-231 

J-15I , J-20I 

J-93B 
J-938 .. -·- - . 

J-18B 

J-18B 

J-18B J-93B 

10.93 14.56 1,902 2,533 

11.73 15.66 2,041 2,725 

10.54 14.02 1,834 2,439 

9.92 10.23 1,726 1,780 

9.92 10.23 1,726 1,780 

9.92 10.23 1,726 1,780 

9.92 10.23 1,726 1,780 



. -----, 

TITLE SERIES-COMP 
JULY, 1981 

SERI-=<:-COMP 
HE. JRID 

~IHIMUM MAXIMUM MINIMUM MAXIMUM PROG HEW GRID 
HOURLY HOURLY MONTHLY MONTHLY CODE EFF HE 

001714 INDUSTRIES SUPV (PRINTING) 

001804 INDUSTRIES SUPV (SCHOOL BUS) 

001717 INDUSTRIES SUPV (WOODWORKING) 

002181 INFORMATION OFFICER 2 SUPV 

J-93B 

J-93B 
..... J-93B 

J-07I 

~_,j? 

J-188 9.92 10.23 1,726 1,780 

J-18B 9.92 10.23 1,726 1,780 

. J-18B - 9.92 10.23 1,726 1,780 

J-12I 8.02 10.54 1,395 1,834 
001315 INFORMATION OFFICER 4 

002110 INFORMATION PROGRAM SUPV 

----------- --J-141 - --· . J-19I 10.17 13.53 1,770 2,354 

001368 IHFO SYSTEMS CUSTOMER SVC SUPV-

000931 IHSTITUTIOH EDUCATIONAL ADMIH 

000932 INSTITUTION EDUCATIONAL SUPV 

002138 INSTITUTIONS PSYCH SVCS DIR 

002139 INSTITUTIONS TRAINING SUPV 

002261 INSTITUTION COMM RELATIONS SUPV 

001012 INSTRUCT COMMUNICATIONS SUPV 

001057 IHSURAHCE ANALYST SUPERVISOR 

001665 INSURANCE INVESTIGATION SUPV 

001634 INTERPRETATIVE NATURALIST SR 

000928 INVENTORY CONTROL SUPERVISOR l 

001896 INVENTORY CONTROL SUPV l (MM) 

000930 lHVENTORY COHTROL SUPERVISOR 2 

J-lOI J-15! 
J-18! - -·------ J-23! - ---- -

J-18J J-23J 

J-18I 

J-071 

J-09! 

J-141 

J-lOI 

J-231 

J-121 
--- ---· J-14I ·------·- -· 

J-19! 

J-15! 

11. 73 15.66 2,041 2,725 

11.73 16.25 2,041 2,828 

15.66 1,970 

11.73 15.66 2,041 2,725 

8.86 11.73 1,542 2,041 

8.02 10.54 1,395 1,834 

8.58 

10.17 

9.49 

8.86 

11.32 

13.53 

12.60 

11. 73 

1,493 

1,770 

1,651 

1,970 

2,354 

2,192 

1,542. 2,041 
J-04I ----------- J-09J - ---- 7 .28 9.49 1,267 1,651 

K-09I 

J-061 

J-09J 7.73 10.35 1,345 1,801 

7.76 10.17 1,350 l, 770 

001898 IHVENTORY CONTROL SUPV 2 CMM) K-llI J-llJ 8.31 11.13 1,446 1,937 

001471 IRON RNG IHTERPRETATIVE CTR DIR- --- J-15l---··--J.:201·-·----·--:10.S4 14.02 1,834 2,439 

001345 !ROH RANGE RESEARCH SUPV 

002217 JANITOR SUPERVISOR 

000789 JOB SERVICE AREA MANAGER l 

000790 JOB SERVICE AREA MANAGER 2 

002317 JOB SERVICE AREA MANAGER 3 

000279 JOB SERVICE SUPERVISOR 2 

000280 JOB SERVICE SUPERVISOR 3 

J-lOI J-171 
J-57H .. -- . --· j..:02H 

J-10! J-15! 

J-12! 

J-15I 

J-101 

J-12! 

J..:17~ 

J-201 

J..:151 

J-17I 

8.86 11.73 1,542 2,041 

5.96 7.23 1,037 1,258 

8.86 11.73 1,542 2,041 

9.49 12.60 1,651 2,192 

10.54 14.02 1,834 2,439 

8.86 11.73 1,542 2,041 

9.49 12.60 1,651 2,192 

2 

2 

2 

l 

l 

l 

l 

l 

l 

l 

1 

l 

l 

1 

l 

1 

l 

l 

l 

l 

1 

l 

3 

1· 

1 

l 

l 

1 

'~·:""'i' 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

7-82 

2-83 

7-82 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 



°'l 
C) 

-

TITLE 

000281 JOB SERVICE SUPERVISOR 4 

000405 LABOR IHVESTIGATIOH SUPERVISOR 

000407 LAB DIRECTOR CHEMISTRY 

000409 LABORATORY SERVICES SUPV 

000649 LAHDSCAPE ARCHITECT SEHIOR 

000420 LAUHDRY SUPERIHTENDEHT 

002170 LEASE SUPERVISOR 

002286 LEGAL SECRETARY SR SUPV 

000650 LIBRARY PROGRAM DIRECTOR 

002112 LIBRARY SUPERVISOR 

002113 LIBRARY SUPERVISOR SR 

000429 LICENSE PLANT SUPERVISOR 

000076 LIQUOR ENFORCEMENT ASST CHIEF 

000432 LIQUOR ENFORCEMENT CHIEF 

001567 LIVESTOCK LIC/WEIGH ASST DIR 

001568 LIVESTOCK WEIGHING SUPV 

SERIES-COMP. SER"!"Cs-cor{p····-MINIMUM MAXIMUM MINIMUM MAXIMUM PROG HEJ.1 .GRID 
JULY, 1981 GRID HOURLY HOURLY MOHTHLY MONTHLY CODE Ef DATE 

--J.;;1si---·----· ---J-201 --- · 10.s4 14.02 1,a34 2,439 

J-141 

J-161 

J-07! 

J-191 10.17 13.53 1,770 2,354 
- . J-2lI-- ---- 10. 93 14.S6 1,902 2,533 

J-12! 8.02 10.54 1,395 1,834 
J-16C ____ - --- J-21'!' ____ 10. 93 14 .56 1,902 2,533 

J-03! J-08! 7.03 9.18 1,223 1,597 
J-15! --·- ...... J-201-·---- 10. 54 14.02 1,834 2,439 

j-61H J-06H 6.65 8.11 1,157 1,411 

9.83 13.05 1,710 2,271 

J-061 

J-09I 

J-09! 

J-llI 7.76 10.17 1,350 1,770 

J-14! 8.58 11.32 1,493 1,970 

J-14I 8.58 11.32 1,493 1,970 
J-091 ----·-----·-·-J-i4I ________ _ 

J-12! J-17! 

8.58 

9.49 

J-llI 

J-08! 

- ----J-171·-~----- 9.18 

11.32 

12.60 

12.16 

1,493 

1,651 

1,597 

1,970 

2,192 

2,116 

J-13! 8.30 10.93 1,444 1,902 

1 

l 

l 

l 

l . 

'-,'""""-'"',¥' 

001681 LOCAL GOVERNMENT AIDS ASST DIR ... --···J.:18! -----·-·-- J-231 ------·-· ll. 73 15.66 2,041 2,725 

.1 

1 

3 

l 

1 

l 

l 

l 

1 

1 

l 

l 

l 

1 

1 

l 

1 

l 

l 

2 

l 

1 

3 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

002018, LOCAL GOVERNMENT AUDIT DIRECTOR 

002017( LOCAL GOVERNMENT AUDITOR PRIN 

000438 MACHINERY FACTORY SUPV l 

J-181 J-231 12.09 16.14 2,104 2,808 

J-09I J-14! 8.58 
- - · ·-- ·· - · J.;;111 ·--·-·--- •·-:r-iu---- 9 .1a 000439 MACHINERY FACTORY SUPV 2 

002114 MANAGEMENT ANALYSIS PROG SUPV 

13.53 

11.32 

12.16 

1,770 

1,493 

1,597 

2,354 

1,970 

2,116 

002264 MAHAGEMEHT AHALYST INTER SUPV 

002115 MAHAGEMEHT AHALYST SUPV 

000862 MATERIALS TRANSFER SUPERVISOR 

000447 MEAT INSPECTION SUPERVISOR 

001672 MEDICAL ADVISORY UNIT SUPV 

001499 MEDICAL CLAIMS SUPERVISOR 

J-14! 

J-07! 

J-lOI 

J-86B 

J-08I 

J-181 

J-63H 

J-191 10.17 13.53 1,770 2,354 
-- ----·-.,-121··------ 8. 02 10.54 1,395 1,834 

J-15! 

J-l3B 

J-l3I 

--·j..;23! 

J-08H 

8.86 11.73 1,542 2,041 

8.07 8.32 1,404 1,448 

8.30 10.93 1,444 1,902 

ll.73 15.66 2,041 2,725 

7.05 8.60 1,227 1,496 



c_ I 

TITLE 

002129 MEDICAL LABORATORY SUPERVISOR 

001641 MEDICAL PAYMEHTS RECOVERY SUPV 

000454 MEDICAL RECORDS OFF'ICER 

002191 MEDICAL RECORDS TECH SR SUPV 

SERIES-COMP 
JULY, 1981 

J-05I 

J-14! 

J-60H 

SEJ:>TES-COMP 
A GRID 

¾,,,,d"' 

MINIMUM MAXIMUM MINIMUM MAXIMUM. PROG HFW GRID 
HOURLY HOURLY MONTHLY MOHTHLY CODE E JDATE 

" 
·----- -·· - . 

J-101 7.52 9.83 1,308 1,710 

J-191 10.17 13.53 1,770 2,354 

J-OSH 

7.28 

6.46 

9.49 1,267 1,651 

7.89 1,124 1,373 
001614 MEDICAL SURVEILLAHCE SPEC ········-·-. J-lOI _____ -J-15I-- -8.86 11.73 1,542 2,041 

1 

1 

1 

3 

1 

l 

l 

3 

3 

l 

1 

1 

2 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

001539 MEDICAL TECHHOLOGIST 2 

001342 MICROFILM SERVICES UHIT SUPV 

000459 MICROFILM SUPERVISOR 

001887 MICROGRAPHICS OPER SUPV 

001922 MICROPARTICULATE tHALYST SUPV 

001885 MIHELAHD RECLAMATIOH SUPV 

001682 MIHIHG AIDE PRINCIPAL 

001842 MOHORAIL MAIHTEHANCE FOREMAN 

001668 MOTOR POOL ASST DIR 

002116 HAT. RES DUTCH ELM PROJECT SUPV 

000906 HATURAL RESOURCES EDUC SPEC 

001761 HAT RES LICEHSE CEHTER SUPV. 

00233~ HATURAL RESOURCES PARK SUPV 1 

002336 HATURAL RESOURCES PARK SUPV 2 

002337 NATURAL RESOURCES PARK SUPV 3 

001476 HAT RES REG FIELD SVCS COORD. 

001778 NATURAL RES SERVICE CENTER SUPV 

001751 HR SPEC 3 (FORESTER) 

000194 HATURAL RESOURCES SPEC 4 

.000195 HATURAL RESOURCES SUPERVISOR 

002026 HAT RES YOUTH PROG ASST COORD 

001837 HAT RES YOUTH PROG COORD 

000481 HUTRITIOHIST SUPERVISOR 

J-07! J-12I 8.02 10.54 1,395 1,834 
J..:.101 - ·-···•- ··-···J-15!"______ 8 .86 11. 73 1,542 2,041 

J-56H J-OlH 5.80 7.05 1,009 1,227 

J.:60H-··-··---·J..:.o5H------·· 6.46 7.89 1,124 1,373 

J-14! 

J-181 -

J-191 10.17 13.53 1,770 2,354 

J-23r-·----- ll.73 15.66 2,041 2,725 

J-13I J-181 9.83 13.05 1,710 2,271 

---· J-93B · · - --- ·-·-J.:.1as--·-· ·9. 92 10. 23 1,126 1, 78 o 

J-121 J-171 9.49 

-· J-on·---· ··-- -J-12r--·· s.02 

J-131 J-181 9.83 

· J-10 r-·---- ----J-1sr-- -- --- · 8 ~ 86 

12.60 

10.54 

13.05 

11.73 

1,651 

1,395 

1,710 

1,542 

2,192 

1,834 

2,271 

2,041 

J-03G 

J-041 . 

J-08G 

J-071 J-121 
J-lOI .. . .. J..;15I 

J-101 J-15I 

J-071 . -J-121 

J-lOI J-15! 

J-131 -­

J-04I 

J-07! 

J-llI 

.... -- J-18! 

J-121 

-· J-151 

J-16I 

7.03 8.58 1,223 1,493 

9.49 1,267 1,651 

8.02 10.54 1,395 1,834 

8.86 11.73 1,542 2,041 

8.86 11.73 1,542 2,041 

8.02 10.54 1,395 1,834 

8.86 11.73 1,542 2,041 

9.83 

7.28 

8.02 

13.05 1,710 2,271 

9.49 1,267 1,651 

10.54 1,395 1,834 

9.18 12.16 1,597 2,116 

·2-83 

2-83 



CLAS~ 
COD\ 

TITLE 

001492 OCCUP SAFETY & HEALTH AREA SUPV 

001318 OCCUP SAFETY & HEALTH ASST DIR 

001669 OCCUP SAFETY & HEALTH THG SUPV 

002265 OCCUPATIONAL THERAPIST SR SUPV 

000486 OFFICE MACHINE REPAIR SUPV 

002192 OFFICE SERVICES SUPERVISOR 1 

002118 OFFICE SERVICES SUPERVISOR 2. 

000491 PAINTER FOREMAN 

001980 PETROLEUM TAX ASST DIR 

001875 PHOTOGRAPHIC SERVICES SUPV CMM) 

000776 PHYSICAL PLANT DIRECTOR 

000654 PHYSICAL THERAPIST SUPV 

001731 PILOT CHIEF 

000513 PLANNER 3 COMMUNITY SUPV 

000516 PLANNER 3 RECREATIONAL 

000519 PLANNER 3 TRANSPORTATION 

000520 PLANNING DIRECTOR COMMUNITY 

000522 PLAHHIHG DIRECTOR TRANSPORT 

SERIES-COMP 
JULY, 1981 

SERic~-COMP MINIMUM MAXIMUM MINIMUM MAXIMUM P.ROG NBJ GRID 
Hl BRIO HOURLY HOURLY MONTHLY MONTHLY CODE EFF ITE 

•,,,rnruu '# ~~,,~;cs.;/ 

. --· J -1 9 I 1 0 : 1 7 13 • 5 3 l , 77 0 2 , 3 5 4 

J-22I 11.32 15.10 1,970 2,627 
J-1sr-- - - · s-201 _______ 10.54 14.02 1,a34 2,439 

J-07! J-12I . 8.02 10.54 1,395 1,834 

J-60H J-OSH 6.46 
J-04! - :--······ J-09I --------7 .28 

7.89 1,124 1,373 

9.49 1,267 1,651 

9.92 1,677 1,726 J-92B J-17B 

J-16I J-21! 

9.64 

9.18 12.16 1,597 2,116 

10.93 14.56 1,902 2,533 
K - 11 I -. . . - . - J,;,. 12 I - ---- - . 8 • 31 11 . 13 l , 4 4 6 l , 9 3 7 

J-lSI 

J ... 161 

J-l3I ··---

J-131 

J-18I 

J-20I 

J-21! 

10.54 14.02 1,834 2,439 

-- 8.86 11.73 1,542 2,041 

10.93 
J-18 I - . --- -- - - 9. 8 3 

J-18! 9~83 

14.56 

13.05 

13.05 

1,902 2,533 

1,710 2,271 

1,710. 2,271 

J-23I 11.73 15.66 2,041 2,725 

J-1sr·- ---- - - J-23I·- ···- -11. 73 15.66 2,041 2, 12s 

2-83 

2-83 

2-83 

2-83 

2.:.a3 

2-83 

2-83 

2-83 

2-83. 

000968 PLANNING GRANTS ADMINISTRATOR J-16I J-21! 10.93 14.56 1,902 2,533 

1 

l 

1 

l 

l 

3 

1 

2 

1 

1 

1 

l 

l 

1 

l 

1 

l 

l 

1 

1 

l 

l 

1 

l 

2 

1 

1 

l 

2-83 

7-82 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 . 001645 PLANNING GRANTS ANALYST PRIH ·--·- J-13I 

002223 PLANNING GRANTS SUPERVISOR 

002184 PLANNING SUPERVISOR STATE 

000079 PLANT INDUSTRY ASST DIRECTOR 

000964 PLUMBER FOREMAN 

000531 PLUMBING INSPECTION SUPERVISOR 

000848 POLICE TRAINING DIRECTOR 

002224 POLICE TRNG INSTRUCTION SUPV 

J-lOI 

·J-13! 

J-llI 

J-93B -· 

J-12! 

J-18! 

J-09! 

· J-1sx·---·-· · ·- 9.83 13.05 1,110 2,211 

J-15! 

--J-18! 

J-17! 

8.86 ll.73 1,542 2,041 

-· 9.83 13.05 1,710 2,271. 

9.18 12.16 1,597 2,116 
J-18B .. ----···· 

J-17! 

9.92 10.23 1,726 1,780 

9.49 12.60 1,651 2,192 

11.73 15.66 2,041 2,725 

8.58 11.32 1,493 1,970 

J-23! 

J-14I 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 



TITLE SERIES-COMP SER~cs-COMP ~INIMUM MAXIMUM MINIMUM MAXIMUM PROG HE~• GRID 
JULY, 1981 GRID HOURLY HOURLY MONTHLY MONTHLY CODE Ef )ATE 

001329 POLLUTION CONTROL REGIONAL DIR 

001350 POLLUTION CONT~OL SPEC PRIH 

002273 POLLUTIOH COHTROL SPEC SR SUPV 

000537 POULTRY PRODUCT INSP SUPV 

001699 PRIHTIHG & BINDERY SUPERVISOR 

J-l4I J-19I 10.17 
·· -J-101·-·----- - J;.;15I _____ ·s.86 

13.53 

13.53 

11. 73 

1,770 

l, 770 

1,542 

2,354 

2,354 

2,041 

J-08I J-131 8.30 10.93 1,444 1,902 

8.02 10.54 1,395 1,834 

001459 PRINTING COORDINATOR J-65H J-lOH 7.43· 9.12 1,293 l,587 

002023 PRINTING ESTIMATING & PLAH DIR-·-·- -J-16I·-----·· J~2u---·-· 10.93 14.56 1,902 2,533 

000540 PRINTING SHOP SUPERVISOR J-09I J-14! 8.58 11.32 1,493 1,970 

0 01381 PROCUREMENT ASST DIR STD & EHG --· . J-18c·-- ----J;,;23I _______ ll. 73 15. 66 2,041 2,725 

000552 PRODUCE INSPECTION SUPERVISOR J-08I J-l4I 8.30 10.93 1,444 1,902 

001650 PROTEIN LABORATORY SUPV J-68H--- ---- "J-13H-·--··- 8.11 9.91 1,411 1,724 

001909 PROVIDER SURV & UTIL REVIEW SUP 

002130 PSYCHOLOGIST 2 SUPERVISOR 

000572 PUB HEALTH NRSHG ASST DIR MHA 

000571 PUB HEALTH HRSHG DIR MHA 

J-14I J-19! 10.17 13.53 1,770 2,354 
J-14r --· - · --·· J·.;.19r ·-··- 10.11 13.s3 1,110 2,3s4 

000574 PUBLIC HEALTH PHYSICIAN 2 

001505 PUBLIC HEALTH SAHITARIAH 4 

J-15I J-20I 10.54 
J-15I - - -- - --· "J--20 r··-·---- l O. 54 

J-24I J-29I 14.56 
-- -····• ·J-1sr-----·---· ·J..;,201-------10,54 · 

14.02 

14.02 

19.36 

14.02 

1,834 

1,834 

2,533. 

1,834 

2,439 

2,439 

·3,369 

2,439 
002131, PUBLIC HEALTH SANITARIAN SUPV 

001520'.PUB UTIL FINANCIAL AHAL SUPV 

001527 PUB UTIL RATES EVAL SUPV 

J-101 J-lSI 
-- J-2or· -··-· - · •··-J.;;;251· 

8.86 11.73 1,542 2,041 

12.60 16.82 2,192 2,927 

J-201 J-25I 12.60 
---J..:15r· ··-· ----J.;;.2or··------ 10,54 

16.82 2,192 2,927 

14.02 1,834 2,439 002232 PUPIL TRAHSPORTATIOH DIRECTOR 

000777 RADIO COMMUNICATIONS SUPERVISOR 

000588 RADIO MAIHTEHAHCE SUPV 

J-071 

K-16I 

J-121 8.02 10.54 1,395 1,834 

002225 RATE & TARIFF ANALYST SUPV J-lSI 

002050 REAL ESTATE DIRECTOR J-141· 

002194 RECREATION THERAPIST COORD J-06I 

002182 REGISTERED NURSE 3 NURSING SUPV. J-08I 

002183 REGISTERED HURSE 4 NURSING SUPV J-lOI 

..... - ·;,-16J 

J-20I 

J-l~I 

J-llI 

. ·J-13J 

J-lSJ 

9.97 

10.54 

10.17 

7.76 

8.30 

8.86 

13.41 1,735 2,333 

14.02 1,834 2,439 

13.53 1,770 2,354 

10.17 l,350 1,770 

10.93 1,444 1,902 

11.73 1,542 2,041 

1 

1 

l 

l 

l 

3 

l 

1 

l 

l 

3 

1 

1 

1 

l 

l 

1 

1 

1 

l 

l 

l 

l 

l 

1 

1 

l 

l 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

7-82 

2-83 

2-83 

2-83 

2-83 

2-83 



CLAS~ 
co\ 

"s-~-1~,,,, 

TITLE 

002172 REGISTERED HURSE ADMIH-SUPV 

002154 REGISTERED HURSE SUPV 

000600 REHAB COUHSELIHG SUPV 2 

002195 REHABILITATION COUHS SR SUPV 

000873 REHABILITATIOH REGIOHAL SUPV 

002330 REHABILITATION SERVICES SUPV 

000603 REHABILITATION THERAPIES DIR 

000856 REHABILITATION THERAPIST SUPV 

001033 REIMBURSEMENT SUPERVISOR 

002142 RESEARCH ANALYST SUPERVISOR 

002254 RESEARCH ANALYST SUPV SR 

002329 RESEARCH SCIENTIST SEHIOR SUPV 

002119 RESEARCH SCIENTIST SUPV 

000610 RESIDENCE HALL DIRECTOR 

000907 RETIREMENT SERVICES DIR 

001425 RETIREMENT SERVICES SPEC SR 

002334 REVENUE COMPLIANCE ASST DIR. 

001687,REVENUE FIELD OPHS ASST DIR 

000618(RIGHT OF WAY AGEHT PRINCIPAL 

000847 ROAD INFO & TRAHSP PERMIT CHIEF 

000796 SALES & USE TAX ASST DIR 

002209 SCHOOL FINANCE DIRECTOR 

001442 SECURITY COMMUN SYST MOH SUPV 

001046 SECURITY SUPERVISOR 

001774 SECURITY SHIFT SUPERVISOR 

000628 SEED POTATO CERTIFICATION SUPV 

001073 SIGHING SUPERVISOR 

000676 SOCIAL SERVICES SUPERVISOR 

~ 

SERIES-COMP 
JULY, 1981 

SERTc:-S-COMP ___ .MINIMUM MAXIMUM MINIMUM MAXIMUM PROG HEt·' .GRID 
GRID HOURLY HOURLY MONTHLY MONTHLY CODE Ef PATE 

~,,,;.i 

J-lOI 

J-08I J-13J 

11.73 2,041 

8.30 10.93 1,444 1,902 
J-121--·- ------J.:.11r ----- 9. 49 12. 60 1,651 2,192 

J-07! J-12I 8.02 10.54 1,395 1,834 

J-14I J-19! 10.17 13.53" 1,770 2,354 

J-141·------ ·J-19r··-----10~11 13.53 1,110 2,354 

J-08I J-16I 8.30 10.93 1,444 1,902 

J-15! 8.86 11.73 1,542 2,041 J-lOI 
... J-14I" - .""J~lSI ------- 10.17· 13.53 1,770 2,354 

J-18I 

J-04G 

J-14I - -

J-lOI 

J-231 

. J-17! -

J-09G 
J-19! ··- ...... . 

J-151 
·-. J-16I -- - - ···-·J-21! 

J-18I J-231 
- J-15! ·-·-- . .. 

J-lOI J-151 

11.73 15.66 2,041 2,725 

9.49 12.60 1,651 2,192 

7.28 

10.17 

8.86 

13.53 

1,267 

1,770 

1,542 

2,354 

8.86 11.73 1,542 2,041 

10.93 . 14.56 1,902 2,533 

11.73 15.66 2,041 2,725 

14.02 1,834 2,439 

8.86 11.73 1,542 2,041 

--- J-1ar-··----·-··-J-231 --------·-11.13 1s.66 2,041 2,12s 

J-19! 

J-58H --

J-06 I 

J-08! 
K-llG ... 

J-14! 

J-24! 

J-03H 

J-llI 

J-14I 
- --J-llH 

J-19! 

12.16 16.25 2,116 2,828 

6.12 7.43 1,065 1,293 

7.76 10.17 1,350 1,770 

6.12 7.43 1,065 1,293 

8.30 10.93 1,444 1,902 

8.31 10.35 1,446 1,801 

10.17 13.53 1,770 2,354 

l 

l 

1 

1 

1 

l 

l 

l 

l 

1 

l 

l 

l 

l 

l 

l 

l 

l 

1 

1 

l 

l 

3 

1 

3 

l 

l 

l 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

· 2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

2-83 

7-82 

2-83 



~' ~ ...-... 
CLASe TITLE SERIES;._COMP SERT~5-COMP MINIMUM MAXIMUM MINIMUM MAXIMUM PROG NEl>-1 GRID 

COl JULY, 1981 N GRID HOURLY HOURLY MONTHLY MONTHLY CODE EF ATE 

0 02196 SOCIAL WORK SPECIALIST SUPV - -- . ·-··-- ----J-lOI J-151 8.86 11.73 1,542 2,041 1 2-83 

002197 SOCIAL WORKER SENIOR SUPERVISOR J-07! J-12! 8.02 10.54 1,395 1,834 1 2-83 

001799 SOIL COHSERVATIOH REP SR J.:.121 ------- J-17! ------- 9.49 12.60 1,651 2,192 l 2-83 

002327 SOLAR ENERGY COORDINATOR J-13! J-18! 9.83 13.05 1,710 2,271 1 2-83 

000970 STATE LABORATORY METROLOGIST ·- -··- J..:091 -----J.:14"! ----·---·- 8.58 11.32 1,493 1,970 1 2-83 

000703 STEAMFITTING FOREMAN J-93B J-18B 7.03 10.23 1,223 1,780 2 2-83 

000891 . STEAMFITTING STANDARDS SUPV J-17 c·-- -- - ------J-22 E 11.32 13.05 1,970 2,271 1 2-83 

000164 STORES CLERK CHIEF J-58H J-03H 6.12 7.43 1,065 1,293 3 2-83 

000707 STORES SUPERVISOR -·-. -·---·-· J,;.6 3H ------- ----J..:o 8H . ·-·-·-··--·--·· T. 05 8.60 1,227 1,496 3 2-83 

002176 SURVEY CRHJ SUPERVISOR J-69H J-15! 8.34 10.21 1,451 1,777 3 2-83 

002132 SYSTEMS ANALYSIS UNIT SUPV J-l6J ··- J-21J - 10. 93 15.10 1,902 2,627 1 2-83 

001089 SYSTEMS SUPERVISOR J-18J J-23J 11. 73 16.25 2,041 2,828 1 2-83 

008512 TAX COURT ASST ADMINISTRATOR .. J-12I -----------· ---J--17 I .. --·--- -- --- -·- 9. 4 9 12.60 1,651 2,192 1 2-83 

CA\ 002121 TAX EXAMINING SUPERVISOR l J-10! J-15I 8 .. 86 11. 73 1,542 2,041 l 2-83 

002122 TAX EXAMINING SUPERVISOR 2· J-12! . -- S.;,.1 7 r·- -- ---- -- 9.49 12.60 1,651 2,192 1 2-83 

002123 TAX EXAMIHIHG SUPERVISOR 3 J-14I J-19! 10.17 13.53 1,770 2,354 1 2-83 

002226 TRAHSP CONTRACT COMPLIANCE SUPV --- J .;,.14 I -·----- -- - ---J -1 9 r·---- - · 1 o : 11 ·13.53 1,770 2,354 1 2-83 

001734 .TRANSPORT ELECTRICAL MAINT SUPT K-18! J-18J 10.74 14.45 1,869 2,514 1 7-82 

001899'TRANS PLANNING COORD REGIONAL J-16G-- . J-21! .. . l O. 93 13.53 1,902 2,354 1 2-83 

001902 TRANSPORT A TI OH SAFETY DIRECTOR J-14! J-19! 10.17 13.53 l, 770 2,354 1 2-83 

002227 TRANS? TRAVEL & INFO CENT DIR J-12I -"J,;_171 ·-------- --- 9.49 12.60 1,651 2,192 1 2-83 

000911 TRAVEL & IHFO CENTER SUPV (MM) J-99H J-OSH 6.75 8.36 1,175 1,455 3 7-82 

001777 TREASURERS UNCLAIMED PROP DIR J-12! --- - J-19! .. 
9.49 12.60 1,651 2,192 l 2-83 

000704 TYPING POOL SUPERVISOR J-60H J-OSH 6.46 7.89 1,124 1,373 3 2-83 

000742 UHEMP INSURANCE SUPERVISOR 2 J-101 J-15! 8.86 11.73 1,542 2,041 l 2-83 

000743 UNEMP INSURANCE SUPERVISOR 3 J-12I J-17! 9.49 12.60 1,651 2,192 1 2-83 

001708 UNEMPLOYMENT TAX EXAMINER PRIH J-12! - ·-- J.;;171 9.49 12.60 1,651 2,192 1 2-83 

001707 UNEMPLOYMENT TAX EXAMINER SR J-lOJ J-15J 8.86 12.16 1,542 2,116 l 2-83 
-- - ·-·-·--· ·--- -------•-·-· -· ---·-- ---- -·-···-·-- . 
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002061 UNIVERSITY PRINT SHOP SUPV ·· --- -J-01r---------J-121 · ------- 8.02 10.54 1,395 1,834 l 2-83 
, .. -- -

002124 VETERANS ASST BRANCH OFF SUPV J-66H J-l3I 7.65 9.39 1,331 1,634 3 2-83 

000747 VETERANS ASSISTANCE SUPERVISOR J-lOI ----- -- J-l 7I 8.86 11.73 1,542 2,041 1 2-83 

002125 VETERANS CLAIMS BRANCH OFF SUPV J-68H J-15I 8.11 9.91 1,411 1,724 3 2-83 

002328 VETERANS HOME ACTIVITIES DIR . - - ---J-08I ··-·-· ·-·- -·· ;,i.:.13I -- ---·-·-··- 8.30 10.93 1,444 1,902 1 2-83 

000752 VETERIHARIAH SENIOR J-18I J-23I 11.73 15.66 2,041 2,725 1 2-83 

002205 voe REHAB STAFF SERVICES SUPV - . J-14! -----------·J;..19! •· 10.11 13.53 1,770 2,354 1 2-83 

002228 VOLUNTEER SERVICES SUPERVISOR J-04G J-09G 7.28 8.86 1,267 1,542 l 2-83 

002288 VOCATIONAL LICENSURE SUPV ·J-15I - - -----·J ,;;.2 o l -. ------- ·-1 o. 54 - 14.02 1,834 2,439 1 2-83 

002044 VOYAGEURS HATL PARK PROJ DIR J-lOI J-15I 8.86 11.73 1,542 2,041 1 2-83 

001947 ~JA T ER TREATMENT PLANT SUPV J-92B ··•·J;..17B-- . 9. 64 9.92 1,677 1,726 2 2-83 

001704 WEIGHTS & MEASURES REG SUPV J-lOI J-17! 8.86 11.73 1,542 2,041 1 2-83 
\>.\ 002200 ~lfLFARE SPECIALIST .SR. SUPV ··- J-l4I -- - ·· ·-·J-19r·- ---- · 10.17 13.53 1,770 2,354 l 2-83 
() 002199 WELFARE SPECIALIST SUPERVISOR J-lOI J-15I 8.86 11. 73 1,542 2,041 l 2-83 

0 000764 WELFARE SUPERVISOR J-18I .. - ---- -J.;_23! -- -- ll.73 15.66 2,041 2,725 l 2-83 

001908 WORD PROCESSING CEHTER SUPV J-60H J-06H 6.46 7.89 1,124 1,373 3 2-83 

000940 ~JORKERS' COMP ANALYSIS SUPV -- J-10 I -- ---- ·-··--J:..15 r -- --· 8.86 11. 73 1,542 2,041 l 2-83 

001676 ZOOLOGICAL GDH VETERINARIAN J-18I J-23I 11.73 15.66 2,041 2,725 1 2-83 

001544 ZOOLOGICAL RECORDS SUPV J-lOI ···-- - - ... J..:.191 8.86 11. 73 1,542 2,041 l 2-83 

001696 ZOOLOGIST J-lOI J-15I 8.86 11. 73 1,542 2,041 1 2-83 
··-····---·- . ---· ··-· ---·. -·· -·· -----· ··- -- .... 



APPENDIX G 

Com Code A B C D E F G H I J 
Ste[! 01 02 03 04 05 06 07 08 09 10 
Series Range 

K 8 15,597 16,140 16,746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 Annua:2. 
1,300 1,345 1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 Monthly 
7 .47 7. 73 8.02 8.31 8.61 8.93 9.27 9.61 9.97 10.35 Hourly 

9 16,140 16,746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 Annual 
1,345 1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 Monthly 
7.73 8.02 8 .31 8.61 8.93 9.27 9.61 9.97 10. 35 10.74 H,,urly 

K 10 16,746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 Annual 
1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 Monthly 
8 .02 8.31 8.61 8.93 9 .27 9.61 9.97 10.35 10. 74 11.13 Hourly 

K 11 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 Annual 
1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 2,011 Monthly 
8 .31 8.61 8.93 9.27 9.61 9.97 10.35 10.74 11.·13 11.56 Hourly 

K 12 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 Annual 
1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 Monthly 
8.61 8.93 9.27 9.61 9 .97 10.35 10.74 11.13 11.56 12.00 Hourly 

K 13 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 25,996 Annual 
1,554 .1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 Monthly 
8.93 9 .27 9.61 9.97 10.35 10.74 11.13 11.56 12.00 12.45 Hourly 

K 14 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 25,996 26,977 Annual 
1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 Monthly 
9.27 9.61 9 .97 10.35 10. 74 11.13 11.56 12.00 12.45 12.92 Hourly 

K 15 20,066 20,81.7 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 Annual 
1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 Monthly 
9.61 9.97 10.35 10.74 11.13 11.56 12.00 12.45 12.92 13.41. Hourly 

K 16 20,817 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 Annual 
1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 Monthly 
9.97 10.35 10. 74 11.13 11.56 12.00 12.45 12.92 13.41 13.93 Hourly 

K 17 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 A,mual 
1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 Monthly 
10.35 10.74 11.13 11.56 12.00 12.45 12.92 13.41 13,93 14.45 Hourly 

K 18 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 Annual 
1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 Monthly 
10. 74 11.13 11.56 12.00 12.45 12.92 13.41 13.93 14.45 15.00 Hourly 

K 19 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 32,468 Annual 
1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 2,706 Monthly 
11.13 11.56 12.00 12.45 12.92 13.41 13.93 14.45 15.00 15.55 Hourly 

K 20 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 32,468 33,805 Annual 
2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 2,706 2,817 Monthly 
11.56 12.00 12.45 12.92 13.41 13.93 14.45 15.00 15 .55 16.19 Hourly 

K 99 14,094 14,574 15,013 15,472 15,911 16,391 16,913 17,456 Annual 
1,175 1,215 1,251 1,289 1,326 1,366 1,409 1,455 Monthly 
6.75 6.98 7 .19 7.41 7.62 7.85 8.10 8 .36 Hourly 
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APPENDIX H 
"A 11 SCHEDULE 

Com Code A B C D E F G H I J 
Stee 01 02 O;l 04 05 06 07 08 09 10 
Series Range Range 

YR 13,656 14 I 136 14,679 15,201 15,702 16,203 16,746 17,310 17,915 18,500 
,J 01 MO 1138 1178 1223 1267 1308 1350 1395 1442 1493 1542 01 

HR 6.54 6.77 1.03 7.28 7 .52 7.76 8.02 8.29 8.58 8.86 

YR 14 I 136 14,679 15,201 15 I 702 16,203 16 I 746 17,310 17,915 18,500 19,168 
J 02 MO 1178 1223 1267 1308 1350 1395 1442 1493 1542 1597 02 

HR 6.77 7.03 7.28 7.52 7 .76 8.02 8.29 8,58 8.86 9.18 

YR 14,679 15,201 15,702 16,203 16,746 17,310 17,915 18,500 19,168 19,815 
J 03 MO 1223 1267 1308 1350 1395 1442 1493 1542 1597 1651 03 

HR 7,03 7,28 7 .52 7,76 8.02 8.29 8.58 8,86 9. 18 9.49 

YR 15,201 15,702 16,203 16 I 746 17,310 17,915 18,500 19,168 19,815 20,525 
J 04 MO 1267 1308 1350 1395 1442 1493 1542 1597 1651 1710 04 

HR 7,28 7.52 7,76 8,02 8,29 8,58 8,86 9, 18 9.49 · 9,83 

YR 15,702 16,203 16,746 17,310 17,915 18,500 19 I 168 19,815 20,525 21,235 
J 05 MO 1308 1350 1395 1442 1493 1542 1597 1651 1710 1770 05 

HR" 7 ,52 7,76 8.02 8.29 8.58 8,86 9, 18 9,49 9.83 10.17 

YR 16,203 16,746 17,310 17,915 18,500 19,168 19,815" 20,525 21,235 22,008 
J 06 MO 1350 1395 1442 1493 1542 1597 1651 1710 ·1770 1834 06 

HR 7,76 8.02 8,29 8,58 8.86 9, 18 9,49 9,83 10.17 10.54 

YR 16,746 17,310 17,915 18,500 19,168 19,815 20,525 21,235 22,008 · 22,822 
J 07 MO 1395 1442 1493 1542 1597 1651 1710 1770 1834 1902 07 

HR n "" 8.29 8.58 6,86 9.i8 9,49 9.83 iO. i7 10.54 10,93 o .u~ 

YR 17,310 17,915 18,500 19,168 19,815 20,525 21,235 22,008 22,822 23,636 
J 08 Mci 1442 1493 1542 1597 1651 17-10 1770 1834 1902 1970 08 

HR 8,29 8.58 8.86 9, 18 9,49 9.83 10, 17 10.54 10.93 11.32 

YR 17,915 18,500 19,168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 
J 09 MO 1493 1542 1597 1651 1710 1770 1834 1902 1970 2041 09 

HR 8.58 8,86 9.18 9,49 9.83 10.17 10.511 10,93 1-1.32 11. 73 

YR 18,500 19,168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 
J 10 MO 1542 1597 1651 1710 1770 1834 1902 1970 2041 2116 10 

HR 8.86 9. 18 9 .49 9,83 10.17 10.54 10,93 11.32 11.73 12.16 

YR 19,168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 26,309 
J 11 MO 1597 1651 1710 1770 1834 1902 1970 2041 2116 2192 11 

HR 9 .18 9.49 9,83 10,17 10.54 10.93 11,32 11,73 12. 16 12,60 

YR 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 26,309 27,248 
J 12 MO 1651 1710 1770 1834 1902 1970 2041 2116 2192 2271 12 

HR 9.49 9 ,83 10.17 10.54 10.93 11.32 11.73 12.16 12.60 13.05 

YR 20,525 21,235 22,008 22,822 23,636 24,492 25,390 i6, 309 27,248 28,251 
J 13 MO 1710 1770 1834 1902 1970 2041 2116 2192 2271 2354 13 

HR 9.83 10.17 10.54 10.93 11.32 11.73 12.16 12.60 13,05 13,53 

YR 21,235 22,008 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 
J 14 MO 1770 1834 1902 1970 2041 2116 2192 2271 2354 2439 14 

HR 10.17 10.54 10.93 11,32 11,73 12. 16 12.60 13,05 13.53 14.02 

YR 22,008 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 30,401 
J 15 MO 1834 1902 1970 2041 2116 2192 2271 2354 2439 2533 15 

HR 10,54 10.93 11.32 11. 73 12.16 12.60 13.05 13.53 14.02 14.56 

YR 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 · 30,401 31,529 
J 16 MO 1902 1970 2041 2116 2192 2271 2354 2439 2533 2627 16 

HR 10.93 11.32 11.73 12. 16 12.60 13.05 13,53" 14.02 14.56 15 .10 

YR 23,636 24,492 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 
J 17 MO 1970 2041 2116 2192 2271 2354 2439 2533 2627 2725 17 

HR 11.32 11. 73 12. 16 12.60 13,05 13,53 14.02 14.56 15. 10 15.66 

YR 24,492 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 33,930 
J 18 MO 2041 2116 2192 2271 2354 2439 2533 2627 2725 2828 18 

HR 11.73 12.16 12,60 13,05 13,53 14,02 14.56 15. 10 15.66 16.25 

YR 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 33,930 35,120 
J 19 MO 2116 2192 2271 2354 2439 2533 2627 2725 2828 2927 19 

HR 12.16 12,60 13.05 13,53 14.02 14.56 15.10 15.66 16 .25 16,82 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Stee 01 02 OJ 04 05 06 07 08 09 10 
Series Range Range 

YR 26,309 27,248 28,251 29,274 30,401 31,529 32,698 33,930 35,120 36,352 
J 20 MO 2192 2271 2354 2439 2533 2627 2725 2828 ·2927 3029 20 

HR 12.60 13.05 13.53 14.02 14.56 15.10 15.66 16.25 16.82 17 .41 

YR 27,248 28,251 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37,668 
J 21 MO 2271 2354 2439 2533 2627 2725 2828 2927 3029 3139 21 

HR 13.05 13.53 14.02 14.56 15.10 15.66 16.25 16.82 17.41 18.04 

YR 28,251 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37., 668 39,046 
J 22 MO 2354 2439 2533 2627 2725 2828 2927 3029 3139 3254 22 

HR 13.53 14.02 14.56 15.10 15.66 16.25 16.82 17 .41 18.04 18,70 

YR 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37,668 39,046 40,424 
J 23 MO 2439 2533 2627 2725 2828 2927 3029 3139 3254 3369 23 

HR 14.02 14.56 15.10 15.66 16.25 16.82 · 17.41 18.0IJ 18.70 19.36 

YR 30,401 31,529 32,698 33,930 35,120 36,352 37,668 39,046 40,424 41,864 
J 24 MO 2533 2627 2725 2828 2927 3029 3139 3254 3369 3489 24 

HR 14.56 15.10 15.66 16.25 16.82 17,41 18.04 18.70 19.36 20,05 

Ste];! 01 02 03 04 05 06 o:i: OB 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX I 
"B" SCHEDULE 

ComE Code A B 
SteE 01 02 
Series Range 

YR 16,850 17,372 
J 86 MO 1404 1448 

HR 8.07 8.32 

YR 17,372 17,873 
J 87 MO 1448 14,89 

HR 8 .32 8.56 

YR 17,873 18,416 
J 88 MO 1489 1535 

HR 8.56 8.82 

YR 18,416 18,959 
J 89 MO 1535 15.80 

HR 8.82 9.08 

YR 18,959 19,544 
J 90 MO 158.0 1629 

HR 9.08 9.36 

YR 19,544 20,128 
J 91 MO 1629 1677 

HR 9 .36 9.64 

YR 20,128 20,713 
J 92 MO 1677 1726 

HR 9.64 9.92 

YR 20,713 21,360 
J 93 MO 1726 1780 

HR 9.92 10.23 

YR 21,360 22,008 
J 94 MO 1780 1834 

HR 10.23 10.54 

YR 22,008 22,697 
J 95 MO 1834 1891 

HR 10.54 10.87 
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APPENDIX J 
"C" SCHEDULE 

Com Code A B C D E F G H I J 
Stee 01 02 03 04 05 06 07 OB 09 10 
Series Range Rang, 

YR 8,060 8,331 8,623 8,895 9,187 9,542 9,814 10,085 10,377 10,607 
J 42 MO 672 694 719 741 766 795 818 840 865 884 42 

HR 3,86 3,99 4, 13 4.26 4.40 4,57 4.70 4,83 4,97 5,08 

YR 8,331 8,623 8,895 9,187 9,542 9,814 10,085 10,377 10,607 10,899 
J 43 MO 694 719 741 766 795 818 840 865 884 908 43 

HR 3,99 4.13 4.26 4.40 4,57 4,70 4,83 4,97 5,08 5.22 

YR 8,623 8,895 9 t 187 9,542 9,814 10,085 10,377 10,607 10,899 11,150 
J 44 MO 719 741 766 795 818 840 865 884 908 929 44 

HR 4, 13 4.26 4.40 4,57 4.70 4.83 4,97 5,08 5,22 5,34 

YR 8,895 9,187 9,542 9,814 10,o85 10,377 10,607 10,899 11,150 11,505 
J 45 MO 741 766 795 818 840 865 884 908 929 959 45 

HR 4.26 4.40 4,57 4,70 4,83 4,97 5.08 5,22 5,34 5,51 

YR 9 I 187 9,542 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 
J 46 MO 766 795 818 840 865 884 908 929 959 985 46 

HR 4.40 4,57 4.70 4.83 4,97 5.08 5,22 5,34 5,51 5,66 

YR 9,542 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 12,131 
J 47 MO 795 818 840 865 884 908 929 959 985 1011 47 

HR 4,57 4,70 4,83 4,97 5,08 5.22 5.34 5,51 5,66 5,81 

YR 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 12,131 12,444 
J 48 MO 818 840 865 884 908 929 959 985 1011 1037 48 

HR 4,70 4,83 4,97 5,08 5.22 5.34 5,51 5,66 5,81 5.96 

YR 10,085 10,377 10,607 10,899 11,150 11,442 11,818 12 I 131 12,444 12,779 
J 49 MO 840 865 884 908 929 954 985 1011 1037 1065 49 

HR 4.83 4,97 5,08 5,22 5,34 5.48 5,66 5,81 5,96 6. 12 

YR 10,377 10,607 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 
J 50 MO 865 884 908 929 954 981 1009 1037 1065 1093 50 

HR 4,97 5,08 5.22 5.34 5,48 5.64 5.80 5,96 6.12 6.28 

YR 10,607 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 
J 51 MO 884 908 929 954 981 1009 1037 1065 1093 1124 51 

HR 5.08 5,22 5,34 5,48 5.64 5,80 5,96 6, 12 6.28 6.46 

YR 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 
J 52 MO 908 929 954 981 1009 1037 1065 1093 1124 1157 52 

HR 5,22 5,34 5.48 5,64 5,80 5,96 6. 12 6,28 6.46 6.65 

YR 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 
J 53 MO 929 954 981 1009 1037 1065 1093 1124 1157 1190 53 

HR 5,34 5,48 5.64 5,80 5.96 6, 12 6,28 6,46 6,65 6,84 

YR 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14,720 
J 54 MO 954 981 1009 1037 1065 1093 1124 1157 1190 1227 54 

HR 5.48 5,64 5,80 5,96 6, 12 6,28 6.46 6.65 6,84 7,05 

YR 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14,720 15,096 
J 55 MO 981 1009 1037 1065 1093 1124 1157 1190 1227 1258 5,-, 

HR 5,64 5.80 5.% 6.12 6,28 6,46 6.65 6,84 7,05 7,23 

YR 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14 I 120 15,096 15,514 
J 56 MO 1009 1037 1065 1093 1124 1157 1190 1227 1258 1293 56 

HR 5,80 5,96 6, 12 6.28 6.46 6,65 6.84 7 ,05 7,23 7,43 

YR 12,444 12,779 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 
J 57 MO 1037 1065 1093 1124 1157 1190 1227 1258 1293 1331 57 

HR 5,96 6.12 6.28 6.46 6,65 6.84 7,05 7,23 7,43 7 ,65 

YR 12,779 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 
J 58 MO 1065 1093 1124 1157 1190 1227 1258 1293 1331 1373 58 

HR 6, 12 6,28 6.46 6,65 6,84 7 .05 7 .23 7 .43 7, 65 7,89 

YR 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 
J 59 MO 1093 1124 1157 1190 1227 1258 1293 1331 1373 1411 5~ 

HR 6.28 6.46 6.65 6.84 7,05 7,23 7 ,43 7 ,65 7,89 8.11 

YR 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 
J 60 MO 1124 1157 1190 1227 1258 1293 1331 1373 1411 1451 60 

HR 6.46 6,65 6,84 7,05 7 ,23 7,43 7,65 7 .89 8. 11 8,34 

Ste12 01 02 03 04 05 06 07 OB 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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-~m Code A B C D E F G H I J 
. te 01 02 03 04 05 06 07 08 09 10 
:c•ri.es Range Range 

YR 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 
J 61 MO 1157 1190 1227 1258 1293 1331 1373 1411 1451 1496 61 

HR 6,65 6.84 7 ,05 7 .23 7,43 7,65 7,89 B. 11 8 ,34 8,60 

YR 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 18,500 
J 62 MO 1190 1227 1258 1293 1331 1373 1411 1451 1496 1542 62 

HR 6.84 7,05 7,23 7.43 7 .65 7 .89 8.11 8.34 8.60 8.86 

YR 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 18,500 19,043 
J 63 MO 1227 1258 1293 1331 1373 1411 1451 1496 1542 1587 63 

HR 7.05 7.23 7 .43 7,65 7 .89 8.11 8.34 8.60 8.86 9 .12 

YR 15,096 15,514 15,973 16,474 16 ,?34 17,414 17,957 18,500 19,043 19,606 
J 64 MO 1258 1293 1331 1373 1411 1451 1496 1542 1587 1634 64 

HR 1.23 7 .43 7,65 7,89 8. 11 8.34 8.60 8.86 9, 12 9,39 

YR 15,514 15,973 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 
J 65 MO 1293 1331 1373 1411 1451 1496 1542 1587 1634 1679 65 

HR 7,43 7.65 7,89 8. 11 8,34 8.60 8.86 9, 12 9,39 9.65 

YR 15,973 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 
J 66 MO 1331 1373 1411 1451 1496 1542 1587 1634 1679 1724 66 

HR 7 .65 7 .89 8.11 8.34 8.60 8.86 9 .12 9,39 9,65 9.91 

YR 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 
J 67 MO 1373 1411 1451 1496 1542 1587 1634 1679 1724 1777 67 

HR 7.89 8. 11 8 ,34 8.60 8.86 9. 12 9.39 9,65 9,91 10.21 

YR 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 21,924 
J 68 MO 1411 1451 1496 1542 1587 1634 1679 1724 1777 1827 68 

HR 8.11 8.34 8.60 8.86 9 .12 g,3g g;55 9.91 10.21 10.50 

YR 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 21,924 22,530 
J 69 MO 1451 1496 1542 1587 1634 1679 1724 1777 1827 1877 69 

HR 8 ,34 8,60 8.86 9.12 9,39 9,65 9,91 10.21 10.50 10.79 

:te 01 02 03 04 05 06 07 OB 09 10 
)ffi Code A B C D E F G H I J 

·R - Yearly Salary Rate 
:o - Monthly Salary Rate 
.R - Hourly Salary Rate 
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APPENDIX K 
"A II SCHEDULE 

Com Code A B C D E F G H I J 
Ste12 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 14,386 14,887 15,451 16,015 16,537 17,059 17,644 18,228 18,855 19,481 
J 01 MO 1199 1241 1288 1335 1378 1422 1470 1519 1571 1623 01 

HR 6.89 7 .13 7.40 7 .67 7.92 8.17 8.45 8.73 9.03 9.33 

YR 14,887 15,451 16,015 16,537 17,059 17,644 18,228 18,855 19,481 20,191 
J 02 ·MO 1241 1288 1335 1378 1422 1470 1519 1571 1623 1683 02 

HR 7 .13 7 .40 7 .67 7.92 8 .17 8.45 8.73 9.03 9.33 9,67 

YR 15,451 16,015 16,537 17,059 17,644 18,228 18,855 19,481 20,191 20,859 
J 03 MO 1288 1335 1378 1422 1470 1519 1571 1623 1683 1738 03 

HR 7.40 7 .67 7.92 8.17 8.45 8.73 9.03 9.33 9,67 9.99 

YR 16,015 16,537 17,059 17,644 18,228 18,855 19,481 20,191 20,859 21,611 
J 04 MO 1335 1378 1422 1470 1519 1571 1623 1683 1738 1801 04 

HR 7.67 7.92 8.17 8.45 8.73 9.03 9.33 9.67 9.99 10.35 

YR 16,537 17,059 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 
J 05 MO 1378 1422 1470 1519 1571 1623 1683 1738 1801 1864 05 

HR 7.92 8.17 8.45 8.73 9.03 9.33 9.67 9.99 10 .35 10. 71 

YR 17,059 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 
J 06 MO 1422 1470 1519 1571 1623 1683 1738 1801 1864 1931 06 

HR 8.17 8.45 8.73 9.03 9.33 9.67 9.99 10.35 10.71 11.10 

YR 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 24,033 
J 07 MO 1470 1519 1571 1623 1683 1738 1801 1864 1931 2003 07 

HR 8.45 8.73 9.03 9 ,33 9.67 9.99 10.35 10.71 11.10 11.51 

YR 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 24,033 24,889 
J 08 MO 1519 1571 1623 1683 1738 1801 1864 1931 2003 2074 OB 

HR 8.73 9.03 9,33 9 .67 9.99 10.35 10,71 11.10 11.51 11.92 

YR 18,855 19,481 20,191 20,859 21,611 22,362 23,177 24,033 24,889 25,787 
J 09 MO 1571 1623 1683 1738 1801 1864 1931 2003 2074 2149 09 

HR 9.03 9.33 9.67 9.99 10.35 10,71 11.10 11.51 11.92 12,35 

YR 19,481 20,191 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 
J 10 MO 1623 1683 1738 1801 1864 1931 2003 2074 2149 2227 10 

HR 9,33 9.67 9,99 10.35 10.71 11. 10 11.51 11.92 12.35 12.80 

YR 20,191 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 27,708 
J 11 MO 1683 1738 1801 1864 1931 2003 2074 2149 2227 2309 11 

HR 9.67 9,99 10.35 10.71 11.10 11.51 11.92 12.35 12.BO 13.27 

YR 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 27,708 28,689 
J 12 MO 1738 1801 1864 1931 2003 2074 2149 2227 2309 2391 12 

HR 9,99 10.35 10. 71 11.10 11.51 11.92 12.35 12.80 13.27 13. 74 

YR 21,611 22,362 23,177 24,033 24,889 25,787 26,726 27,708 28,689 29,754 
J 13 MO 1801 1864 1931 2003 2074 2149 2227 2309 2391 2480 13 

HR 10.35 10.71 11.10 11.51 11.92 12.35 12.80 13.27 13. 74 14.25 

YR 22,362 23,177 24,033 24,889 25,787 26,726 27,708 28,689 29,754 30,819 
J 14 MO 1864 1931 2003 2074 2149 2227 2309 2391 2480 2568 14 

HR 10.71 11.10 11.51 11.92 12,35 12.80 13.27 13,74 14.25 14.76 

YR 23,177 24,033 24,889 25,787 26,726 27,708 28,689 29,754 30,819 32,009 
J 15 MO 1931 2003 2074 2149 2227 2309 2391 2480 2568 2667 15 

HR 11.10 11.51 11.92 12.35 12.80 13.27 13. 74 14,25 14.76 15,33 

YR 24,033 24,889, 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 
J 16 MO 2003 2074 2149 2227 2309 2391 2480 2568 2667 2767 16 

HR 11.51 11.92 12.35 12.80 13,27 13,74 14,25 14,76 15,33 15,90 

YR 24,889 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 34,431 
J 17 MO 2074 2149 2227 2309 2391 2480 2568 2667 2767 2869 17 

HR 11.92 12.35 12.80 13.27 13.74 14.25 14.76 15,33 15,90 16.49 

YR 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 34,431 35,726 
J 18 MO 2149 2227 2309 2391 2480 2568 2667 2767 2869 2977 13 

HR 12,35 12.80_ 13.27 13,74 14.25 14.76 15,33 15.90 16.49 17.11 

YR 26,726 27,708 28,689 29,754 30,819 3?,009 33,199 34,431 35,726 36,978 
J 19 MO 2227 2309 2391 2480 2568 2667 2767 2869 2977 3082 19 

HR 12.80 13.27 13.74 14.25 14.76 15.33 15.90 16.49 17,11 17.71 

Ste12 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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'J!ll Code A B C D E F G H I J 
;teE 01 02 03 04 05 06 07 08 09 10 
1eries Range Range 

YR 27,708 28,689 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 
,J 20 MO 2309 2391 2480 2568 2667 2767 2869 2977 3082 3189 20 

HR 13.27 13.74 14.25 14.76 15.33 15.90 16.49 17 .11 17,71 18 ,33 

YR 28,689 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 
J 21 MO 2391 2480 2568 2667 2767 2869 2977 3082 3189 3306 21 

HR 13, 74 14 .25 14,76 15,33 15,90 16.49 17,11 17 ,71 18,33 19,00 

YR 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 
J 22 MO 2480 2568 2667 2767 2869 2977 3082 3189 3306 3426 22 

HR 14.25 14,76 15,33 15,90 16,49 17. 11 17,71 18,33 19.00 19,69 

YR 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 42,574 
J 23 MO 2568 2667 2767 2869 2977 3082 3189 3306 3426 3548 23 

HR 14,76 15,33 15.90 16.49 17 .11 17,71 18,33 19,00 19,69 20,39 

YR '32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 42,574 44,078 
J 24 MO 2667 2767 2869 2977 3082 3189 3306 3426 3548 3673 24 

HR 15,33 15,90 16.49 17,11 17,71 18,33 19,00 19,69 20 ,39 21. 11 

3te 01 02 03 04 05 06 07 08 09 10 
Som Code A B C D E F G H I J 
lR - Yearly Salary Rate 
HO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX L 
"B" SCHEDULE 

Com12 Code A B 
Ste)2 01 02 
Series Range 

YR 17,247 17,748 
J 85 MO 1437 1479 

HR 8.26 8.50 

YR 17,748 18,291 
J 86 MO 1479 1524 

HR 8.50 8.76 

YR 18,291 18,813 
J 87 MO 1524 1568 

HR 8.76 9.01 

YR 18,813 19,398 
J 88 MO 1568 1616 

HR 9.01 9.29 

YR 19,398 19,961 
J 89 MO 1616 1663 

HR 9.29 9.56 

YR 19,961 20,588 
J 90 MO 1663 1716 

HR 9.56 9.86 

YR 20,588 21 , 193 
J 91 MO 1716 1766 

HR 9.86 10.15 

YR 21,193 21,820 
J 92 MO 1766 1818 

HR 10 .15 10.45 

YR 21,820 22,488 
J 93 MO 1818 1874 

HR 10.45 10.77 

YR 22,488 23, 177 
J 94 MO 1874 1931 

HR 10.77 11.10 

YR 23,177 23,908 
J 95 MO 1931 1992 

HR 11.10 11.45 
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APPENDIX M 
11C11 SCHEDULE 

1:om Code A B C D E F G H I J 
.3teE! 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,477 8,770 9,083 9,375 9,667 10,043 10,336 10,628 10,920 11,171 
J 42 MO 706 731 757 781 806 837 861 886 910 931 42 

HR 4.06 4.20 4.35 4.49 4.63 4.81 4.95 5.09 5,23 5 ,35 

YR 8,770 9,08~ 9,375 9,667 10,043 10,336 10,628 10,920 11,171 11,484 
J 43 MO 731 757 781 806 837 861 886 910 931 957 43 

HR 4.20 4,35 4.49 4.63 4.81 4.95 5.09 5.23 5,35 5,50 

YR 9,083 9,375 9,667 10,043 10,336 10,628 10,920 11,171 11,484 11,735 
J 44 MO 757 781 806 837 861 886 910 931 957 978 44 

HR 4,35 4.49 4,63 4.81 4,95 5.09 5.23 5,35 5.50 5.62 

YR 9,375 9,667 10,043 10,336 10,628 10,9;m 11,171 11,484 11,735 12,110 
J 45 MO 781 806 837 861 886 910 931 957 978 1009 45 

HR 4.49 4.63 4.81 4.95 5.09 5.23 5,35 5.50 5.62 5.80 

YR 9,667 10,043 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 
J 46 MO 806 837 861 886 910 931 957 978 1009 1037 46 

HR 4.63 4.81 4.95 5,09 5.23 5,35 5.50 5,62 5.80 5.96 

YR 10,043 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 12,779 
J 47 MO 837 861 886 910 931 957 978 1009 1037 1065 47 

HR 4.81 4.95 5.09 5.23 5.35 5.50 5.62 5.80 5.96 6.12 

YR 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 12,779 13,113 
J 48 MO 861 886 910 931 957 978 1009 1037 .1065 1f\0':1 48 IV;7J 

HR 1-, 95 5.09 5.23 5,35 5.50 5.62 5.80 5,96 6 .12 6.28 

YR 10,628 10,920 11,171 11,484 11,735 12,048 12,444 12,779 13,113 13,447 
J 49 MO 886 910 931 957 978 1004 1037 1065 1093 1121 49 

HR 5.09 5.23 5.35 5.50 5.62 5.77 5.96 6. 12 6.28 6.44 

YR 10,920 11,171 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 
J 50 MO 910 931 957 978 1004 1034 1063 1093 1121 1150 50 

HR 5.23 5.35 5.50 5.62 5,77 5.94 6 .11 6.28 6.44 6.61 

YR 11,171 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 
J 51 MO 931 957 978 1004 1034 1063 1093 1121 1150 1183 51 

HR 5,35 5,50 5.62 5,77 5.94 6.11 6.28 6.44 6.61 6.80 

YR 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 
J 52 MO 957 978 1004 1034 1063 1093 1121 1150 1183 1218 52 

HR 5,50 5.62 5.77 5.94 6; 11 6.28 6.44 6.61 6.80 7.00 

YR 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 
J 53 MO 978 1004 1034 1063 1093 1121 . 1150· 1183 1218 1253 53 

HR 5.62 5.77 5.94 6.11 6.28 6.44 6.61 6.80 7,00 7,20 

YR 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 
J 54 MO 1004 1034 1063 1093 1121 1150 1183 1218 1253 1291 54 

HR 5. 77 5.94 6.11 6.28 6.44 6.61 6.80 7°.00 7 .20 7,42 

YR 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 
J 55 MO 1034 1063 1093 1121 1150 1183 1218 1253 1291 1324 55 

HR 5,94 6, 11 6.28 6.44 6.61 6.80 1.00 7.20 7,42 7.61 

YR 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 
J 56 MO 1063 1093 1121 1150 1183 1218 1253 1291 1324 1361 56 

HR 6. 11 6.28 6.44 6.61 6.80 7 .oo 7.20 7,42 7.61 7,82 

YR 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 
J 57 MO 1093 1121 1150 1183 1218 1253 1291 1324 1361 1402 57 

HR 6.28 6.44 6,li1 6.80 1.00 7.20 7.42 7.61 7.82 8.06 

YR 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 
J 58 MO 1121 1150 1183 1218 1253 1291 1324 1361 1402 1446 58 

HR 6.44 6.61 6.80 7.00 1.20 7.42 7,61 7,82 8.06 8.31 

YR 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 
J 59 MO 1150 1183 1218 1253 1291 1324 1361. 1402 1446 1486 59 

HR 6.61 6.80 7.00 7 .20 7.42 7,61 7.82 8.06 8.31 8.54 

YR 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 
J 60 MO 1183 1218 1253 1291 1324 1361 1402 1446 1486 1528 60 

HR 6,80 7,00 7.20 7.42 7 ,61 7.82 8.06 8,31 8,54 8,78 

'ltee 01 02 OJ 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Ste2 01 02 03 04 05 06 07 08 09 10 
Series Range Rang,, 

YR 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 
J 61 MO 1218 1253 1291 1324 1361 1402 1446 1486 1528 1576 61 

HR 1.00 1.20 7.42 7.61 7.82 8.06 8.31 8.54 8.78 9.06 

YR 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 
J 62 MO 1253 1291 1324 1361 1402 1446 1486 1528 1576 1623 62 

HR 1.20 7 .42 7.61 7.82 8.06 8,31 8.54 8.78 9.06 9.33 

YR 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 
J 63 MO 1291 1324 1361 1402 1446 1486 1528 1576 1623 1670 63 

HR 7 .42 7.61 7.82 8.06 8.31 8.54 8.78 9.06 9 ,33 9.llo 

YR 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 
J 64 MO 1324 1361 1402 1446 1486 1528 1576 1623 1670 1721 611 

HR 7.61 7.82 8.06 8.31 8.54 8.78 9.06 9.33 9 .60 9.89 

YR 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 
J 65 MO 1361 1402 1446 1486 1528 1576 1623 1670 1721 1768 65 

HR 7.82 8.06 8 .31 8.54 8.78 9.06 9.33 9.60 9.89 10.16 

YR 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 
J 66 MO 1402 1446 1486 1528 1576 1623 1670 1721 1768 1817 66 

HR 8.06 8.31 8.54 8,78 9.06 9.33 9.60 9.89 10.16 10.44 

YR 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 
J 67 MO 1446 1486 1528 1576 1623 1670 1721 1768 1817 1871 67 

HR 8.31 8.54 8.78 9.06 9.33 9.60 9.89 10.16 10.44 10.75 

YR 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 23,093 
J 68 MO 1486 1528 1576 1623 1670 1721 1768 1817 1871 1924 68 

HR 8.54 8.78 9.06 9.33 9.60 9.89 10.16 10.44 10.75 11.06 

YR 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 23,093· 23,720 
J 69 MO 1528 1576 1623 1670 1721 1768 1817 1871 1924 1977 69 

HR 8. 78 9.06 9 .33 9. 60 9,89 10. 16 10.44 10,75 11.06 11.36 

Ste2 01 02 03 04 05 06 01 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX N 
11A" SCHEDULE 

Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 15,096 15,639 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 
J 01 MO 1258 1303 1352 1401 1448 1493 1543 1596 1650 1705 01 

HR 7.23 7.49 1.11 8.05 8.32 8.58 8.87 9 .17 9.48 9.80 

YR 15,639 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 
J 02 MO 1303 1352 1401 1448 1493 1543 1596 1650 1705 1766 02 

HR 7 .49 1.11 8.05 8.32 8.58 8.87 9.17 9.48 9.80 10.15 

YR 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 
J 03 MO 1352 1401 1448 1493 1543 1596 1650 1705 1766 1825 03 

HR 7. 77 8.05 8 .32 8.58 8.87 9.17 9.48 9.80 10.15 10.49 

YR 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 
J 04 MO 1401 1448 1493 1543 1596 1650 1705 1766 1825 1891 04 

HR 8.05 8.32 8.58 8.87 9.17 9.48 9.80 10.15 10.49 10.87 

YR 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 
J 05 MO 1448 1493 1543 1596 1650 1705 1766 1825 1891 1958 05 

HR 8 .32 8.58 8.87 9 .17 9.48 9.80 10.15 10 :49 10.87 11.25 

YR 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 ,23 ,490 24,325 
J 06 MO 1493 1543 1596 1650 1705 1766 1825 1891 1958 2027 06 

HR 8.58 8.87 9.17 9.48 9.80 10.15 10.49 10.87 11.25 11.65 

YR 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244. 
J 07 MO 1543 1596 1650 1705 1766 1825 1891 1958 2027 2104 07 

ftK 8.8·1 9. l'/ 9 .ii8 9.80 10. l? 1U.ii9 lU.8'( 11.2? 11.6? ,~.09 

YR 19,147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 
J 08 MO 1596 1650 1705 1766 1825 1891 1958 2027 21.04 2178 08 

HR 9.17 9.48 9 .80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 

YR 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 
J 09 MO 16.50 1705 1766 1825 1891 1958 2027 2104. 2178 2257 09 

HR 9.48 9.80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 

YR 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 
J 10 MO 1705 1766 1825 1891 1958 2027 2104 2178 2257 2339 10 

HR 9.80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 13,44 

YR 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 
J 11 MO 1766 1825 1891 1958 2027 2104 2178 2257 2339 2424 11 

HR 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 13.44 13.93 

YR 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 
J 12 MO 1825 1891 1958 2027 2104 2178 2257 2339 2424 2511 12 

HR 10.49 10.87 11.25 11.65 12.09 12.52 12.97 13.44 13.93 14.43 

YR 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 31,236 
,J 13 MO 1891 1958 2027 2104 2178 2257 2339 2424 2511 2603 13 

HR 10.87 11.25 11.65 · 12.09 12.52 12.97 13.44 13.93 14.43 14.96 

YR 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 31,236 32,364 
J 14 MO 1958 2027 2104 2178 2257 2339 2424 2511 2603 2697 14 

HR 11.25 11.65 12.09 12.52 12.97 13.44 13.93 14.43 14.96 15.50 

YR 24,325 25,244 26,142 27,081 28,063 29,086 30 I 130 31,236 32,364 33,617 
J 15 MO 2027 2104 2178 2257 2339 2424 2511 2603 2697 2801 15 

HR 11.65 12.09 12.52 12.97 13.44 13.93 14.43 14,96 15.50 16.10 

YR 25,244 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 
J 16 MO 2104 2178 2257 2339 2424 2511 2603 2697 2801 2904 16 

HR 12.09 12.52 12.97 13.44 13.93 14.43 14.96 15.50 16. 10 16.69 

YR 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36,143 
J 17 MO 2178 2257 2339 2424 2511 2603 2697 2801 2904 3012 17 

HR 12.52 12.97 13.44 13.93 14.43 14,96 15.50 Hi.10 16.69 17 .31 

YR 27.,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 
J 18 MO 2257 2339 2424 2511 2603 2697 2801 2904 3012 3127 18 

HR 12.97 13.44 13.93 14.43 14.96 15.50 16.10 16.69 17 .31 17 .97 

YR 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 
J 19 MO 2339 2424 2511 2603 2697 2801 2904 3012 3127 3236 19 

HR 13.44 13.93 14.43 14.96 15.50 16.10 16.69 17.31 17 .97 18,60 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Stee 01 02 O;l 04 05 06 07 08 09 10 
Series Range Rang, 

YR 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 40,194 
J 20 MO 2424 2511 2603 2697 2801 2904 3012 3127 3236 3350 20 

HR 13,93 14.43 14.96 15,50 16.10 16.69 17 ,31 17,97 18,60 19,25 

YR 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 40 I 194 41,656 
J 21 MO 2511 2603 2697 2801 2904 3012 3127 3236 3350 3471 21 

HR 14.43 14,96 15,50 16.10 16.69 17 ,31 17 ,97 18.60 19.25 19,95 

YR 31,236 32,364 33,617 34,849 36 I 143 37,521 38,837 40,194 41,656 43 I 159 
J 22 MO 2603 2697 2801 2904 3012 3127 3236 3350 3471 3597 2? 

HR 14.96 15,50 16. 10 16.69 17.31 17 ,97 18.60 19,25 19.95 20.67 

YR 32,364 33,617 34,849 36,143 37,521 38,837 40,194 41,656 43,159 44,704 
J 23 MO 2697 2801 2904 3012 3127 3236 3350 3471 3597 3725 23 

HR 15.50 16. 10 16.69 17.31 17,97 18.60 19.25 19,95 20.67 21.41 

YR 33,617 34,849 36 I 143 37,521 38,837 40,194 41,656 43,159 44,704 46,291 
J 24 MO 2801 2904 3012 3127 3236 3350 3471 3597 3725 3858 211 

HR 16. 10 16.69 17 ,31 17.97 18.60 19,25 19 .95 20.67 21.41 22.17 

SteQ 01 02 03 04 02 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX 0 
"B'" SCHEDULE 

Com12 Code A B 
Ste12 01 02. 
Series Range 

YR 18,103 18,625 
J 85 MO 1509 1552 

HR 8.67 8.92 

YR 18,625 19,210 
J 86 MO 1552 1601 

HR 8.92 9.20 

·YR 19,210 19,752 
J 87 MO 1601 1646 

HR 9.20 9.46 

YR 19,752 20,358 
J 88 MO 1646 1697 

HR 9.46 9.75 

YR 20,358 20,964 
J 89 MO 1697 1747 

HR 9.75 10.04 

YR 20,964 21,611 
J 90 MO 1747 1801 

HR 10.04 10.35 

YR 21,611 22,258 
J 91 MO 1801 1855 

HR 10.35 10.66 

YR 22,258 22,905 
J 92 MO 1855 1909 

HR. 10.66 10.97 

YR 22,905 23,615 
J 93 MO 1909 1968 

HR 10. 97 11.31 

YR 23,615 24,325 
J 94 MO 1968 2027 

HR 11.31 11. 65 

YR 24,325 25,098 
J 95 MO 2027 2091 

HR 11.65 12.02 
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APPENDIX P 
11C11 SCHEDULE 

Com Code A B C D E F G H I J 
SteQ 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,895 9,208 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 
J 42 MO 741 767 795 820 846 879 905 929 955 978 42 

HR 4.26 4.41 4.57 4.71 4.86 5.05 5.20 5,34 5,49 5.62 

YR 9,208 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,048 
J 43 MO 767 795 820 846 879 905 929 955 978 1004 43 

HR 4.41 4.57 4,71 4.86 5.05 5.20 5,34 5.49 5.62 5,17 

YR 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 
J 44 MO 795 820 846 879 905 929 955 978 1004 1027 44 

HR 4.57 4.71 4.86 5,05 5.20 5.34 5,49 5.62 5. 77 5.90 

YR 9,834 1Q t 148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 
J 45 MO 820 846 879 905 929 955 978 1004 1027 1060 45 

HR 4.71 4.86 5.05 5.20 5.34 5.49 5.62 5. 77 5,90 6.09 

YR 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 
J 46 MO 846 879 905 929 955 978 1004 1027 1060 1089 46 

HR 4.86 5.05 5.20 5.34 5.49 5.62 5,77 5.90 6,09 6.26 

YR 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 13,426 
J 47 MO 879 905 929 955 978 1004 1027 1060 1089 1119 47 

HR 5,05 5.20 5.34 5.49 5,62 5,77 5,90 6.09 6.26 6.43 

YR 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 13,426 13,760 
J 48 MO 905 929 955 978 1004 1027 1060 1089 1119 1147 48 

HR 5.20 5.34 5.49 5,62 5,77 5.90 . 6.09 6 .26 6.43 6.59 

YR 11,150 11,463 11,735 12,048 12,319 12,653 13,071 13,426 n,160 14,115 
J 49 MO 929 955 978 1004 1027 1054 1089 1119 1147 1176 lj<J 

HR 5.34 5.49 5.62 5, 77 5,90 6.06 6.26 6.43 6.59 6.76 

YR 11,463 11,735 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14,491 
J 50. MO 955 978 1004 1027 1054 1086 1117 1147 1176 1208 50 

HR 5.49 5.62 5,77 5.90 6.06 6.24 6.42 6.59 6.76 6.94 

YR 11,735 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 
J 51 MO 978 1004 1027 1054 1086 1117 1147 1176 1208 1242 51 

HR 5.62 5.77 5,90 6.06 6.24 6.42 6.59 6.76 6.94 7. 14 

YR 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 
J 52 MO 1004 1027 1054 1086 1117 1147 1176 1208 1242 1279 52 

HR 5, 77 5.90 6.06 6.24 6.42 6.59 6. 76 6.94 7. 14 7 ,35 

YR 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 
J 53 MO 1027 1054 1086 1117 1147 1176 1208 1242 1279 1315 53 

HR 5,90 6.06 6.24 6.42 6.59 6.76 6.94 7. 14 7.35 7.56 

YR 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 16,266 
J 54 MO 1054 1086 1117 1147 1176 1208 1242 1279 1315 1355 54 

HR 6.06 6.24 6.42 6.59 6. 76 6.94 7. 14 7.35 7.56 7.79 

YR 13,029 13,405 13,760 14,115 111,491 14,908 15,347 15,785 16,266 16,683 
J 55 MO 1086 1117 1147 1176 1208 1242 1279 1315 1355 1390 55 

HR 6.24 6.42 6.59 6,76 6.94 7 .14 7.35 7,56 7,79 7.99 

YR 13,405 13,760 14,115 14,491 14,908 15,347 15,785 . 16,266 16,683 17,142 
J 56 MO 1117 1147 1176 1208 1242 1279 1315 1355 1390 1429 56 

HR 6.42 6,59 6.76 6.94 7 .14 7 ,35 7,56 7. 79 7,99 8.21 

YR 13,760 14,115 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 
J 57 MO 1147 1176 1208 1242 1279 1315 1355 1390 · 1429 1472 57 

HR 6,59 6. 76 6.94 7. 14 7,35 7.56 7. 79 7 ,99 8.21 8.46 

YR 14,115 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 
J 58 MO 1176 1208 1242 1279 1315 1355 1390 1429 1472 1519 58 

HR 6.76 6,94 7 .14 7 ,35 7,56 7,79 7 .99 8.21 8.46 8,73 

YR 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 
J 59 MO 1208 1242 1279 1315 1355 1390 1429 1472 1519 1561 59 

HR 6,94 7 .14 7,35 7,56 7,79 7 ,99 8.21 8.46 8,73 8,97 

YR 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 
J 60 MO 1242 1279 1315 1355 1390 1429 1472 1519 1561 1604 60 

HR 7. 14 7 ,35 7,56 7. 79 7 ,99 8.21 8.46 8,73 8,97 9.22 

SteQ 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H l J 
3te11 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 15,347 15,785 16,266 16,683 17 I 142 17,664 18,228 18,729 19,251 19,857 
J 61 MO 1279 1315 1355 1390 1429 1472 1519 1561 1604 1655 61 

HR 7 .35 7,56 7.79 7.99 8.21 8.46 8.73 8.97 9.22 9,51 

YR 15 I 785 16,266 16,683 17 I 142 17,664 18,228 18,729 19,251 19,857 20,462 
J 62 MO 1315 1355 1390 1429 1472 1519 1561 1604 1655 1705 62 

HR 7,56 7 ,79 7 ,99 8.21 8.46 8,73 . 8,97 9.22 9.51 9.80 

YR 16 I 266 16,683 17 I 142 17,664 18,228 18,729 19,251 19,857 20 I 462 21,047 
J 63 MO 1355 1390 1li29 1472 1519 1561 160li 1655 1705 175li 63 

HR 7,79 7,99 8.21 8.46 8.73 8.97 9.22 9.51 9.80 10.08 

YR 16,683 17 I 142 17,664 18,228 18,729 19,251 19,857 20,462 21,047 21,673 
J 64 MO 1390 1429 1472 1519 1561 1604 1655 1705 1754 1806 64 

HR 7 ,99 8.21 8,li6 8,73 8,97 9.22 9.51 9.80 10.08 10.38 

YR 17 I 142 17,664 18,228 18,729 19,251 19,857 20, 462_ 21,047 21,673 22,279 
J 65 MO 1429 1472 1519 1561 1604 1655 1705 1754 1806 1857 65 

HR 8.21 8.46 8.73 8.97 9.22 9.51 9,80 10.08 10.38 10.67 

YR 17,664 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 
J 66 MO 1472 1519 1561 1604 1655 1705 1754 1806 1857 1907 66 

HR 8.46 8.73 8.97 9.22 9.51 9.80 10.08 10,38 10.67 10.96 

YR 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 
J 67 MO 1519 1561 1604 1655 1705 1754 1806 1857 1907 1964 67 

HR 8,73 8.97 9.22 9.51 9.80 10.08 10.38 10.67 10.96 11.29 

YR 18. 729 19,251 19,857 20,462 21,047 21,673 22,27g 22,88lj 23,c;7lj 2lj ,2lj2 
J 68 MO 1561 1604 1655 1705 1754 1806 1857 1907 1964 2020 68 

HR 8,97 9.22 9.51 9.80 10.08 10.38 10.67 10,96 11.29 11.61 

YR 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 24,242 24,910 
J 69 MO 1604 1655 1705 1754 1806 1857 1907 1964 2020 2076 69 

HR 9.22· 9,51 9.80 10.08 10.38 10.67 10.96 11.29 11.61 11,93 

:3tee 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
140 - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX Q 

Com11 Code A B C D E F G H I J 
Stell 01 02 03 04 05 06 07 08 02 10 
Series Range 

J 14,031 14,386 . 14,741 15,117 15,535 15,973 16,412 16,913 17,477 Annual 
1,169 1,199 1,228 1,260 1,295 1,331 1,368 1,409 1,456 Monthly 
6.72 6.89 7.06 7.24 7.44 7.65 7 .86 8.10 8.37 Hourly 

J 2 14,386 14,741 15,117 15,535 15,973 16,412 16,913 17,477 17,915 Annual 
1,199 1,228 1,260 1,295 1,331 1,368 1,409 1,456 1,493 Monthly 
6.89 7.06 7.24 7 .44 7.65 7.86 8 .10 8.37 8.58 Hourly 

J 3 14,741 15,117 15,535 15,973 16,412 16,913 17,477 17,915 18, 7ll9 Annual 
1,228 1,260 1,295 1,331 1,368 1,409 1,456 1,493 1,540 Monthly 
1.06 7.24 7.44 7 .65 7 .86 8.10 8.37 8.58 8.85 Hourly 

J 4 15,117 15,535 15,973 16,412 16,913 17,477 17,957 18,479 19,043 Annual 
1,260 1,295 1,331 1,368 1,409 1,456 1,496 1,540 1,587 Monthly 
7 .24 7 .44 7.65 7.86 8.10 8.37 8.60 8.85 9.12 Hourly 

J 5 15,535 15,973 16,412 16,913 17,477 17,999 18,521 19,043 19,627 Annual 
1,295 1,331 1,368 1,409 1,456 1,500 1,543 1,587 1,636 Monthly 
7 .44 7 .65 7.86 8.10 8.37 8.62 8.87 9.12 9.40 Hourly 

J 6 15,973 16,412 16,913 17,477 18,040 18,562 19,168 19,627 20,025 Annual 
1,331 1,368 1,409 1,456 1,503 1,541 1,597 1,636 1,688 Monthly 
7. 65 7.86 8.10 8 .37 8.64 8.89 9.18 9.40 9. 70 Hourly 

J 7 16,412 16,913 17,477 18,061 18,604 19,251 19,836 20,025 20,880 Annual 
1,368 1,409 1,456 1,505 1,550 1,604 1,653 1,688 1,740 Monthly 
7.86 8.10 8.37 8.65 8.91 9.22 9.50 9.70 10.00 Hourly 

J 8 16,913 17,477 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 Annual 
1,409 1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 Monthly 
8 .10 8 .37 8.65 8.93 9.26 9.60 9.97 10.33 10.72 11.13 Hourly 

J 9 17,447 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 Annual 
·1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 Monthly 
8.37 8.65 8.93 9.26 9.60 9.97 10.33 10.72 11.13 11.55· Hourly 

J 10 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 Annual 
1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 Monthly 
8.65 8.93 9.26 9.60 9.97 10.33 10. 72 11.13 11.55 11.96 Hourly 

J 11 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 Annual 
1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 Monthly 
8.93 9.26 9.60 9.97 10.33 10.72 11.13 11.55 11.96 12.43 Hourly 

J 12 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 Annual 
1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 Monthly 
9.26 9.60 9.97 10.33 10.72 11.13 11.55 11.96 12.43 12,90 Hourly 

J 13 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 Annual 
1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 Monthly 
9.60 9.97 10.33 10.72 11.13 11.55 11.96 12.43 12.90 13.38 Hourly 

J 14 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 Annual 
1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 Monthly 
9.97 10.33 10.72 11.13 11.55 11.96 12.43 12.90 13.38 13.89 Hourly 

J 15 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 30,109 Annual 
1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 Monthly 
10.33 10.72 11.13 11.55 11.96 12.43 12.90 13.38 13.89 14.42 Hourly 

J 16 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 30,109 31,257 Annual 
1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 Monthly 
10.72 11.13 11.55 11.96 12.43 12.90 13.38 13,89 14.42 14,97 Hourly 

J 17 23,239 24,116 24,972 25 ,9511 ?6,935 27,937 29,00? 30, 109 31,?57 32,1127 Annual 
1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 Monthly 
11 .13 11.55 11.96 12.43 12.90 13.38 13.89 14.42 14,97 15.53 Hourly 

J 18 24,116 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 Annual 
2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 Monthly 
11.55 11.96 12.43 12.90 13.38 13.89 14.42 14.97 15,53 16.12 Hourly 

J 19 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 Annual 
2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 Monthly 
11.96 12.43 12.90 13.38 13.89 14.42 14 .97 15.53 16.12 16,72 Hourly 

J 20 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 Annual 
2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 Monthly 
12.43 12.90 13.38 13.89 14.42 14.97 15,53 16 .12 16,72 17 .32 Hourly 

J 21 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 Annual 
2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 Monthly 
12,90 13.38 13.89 14.42 14.97 15.53 16.12 16.72 17 .32 17 .94 Hourly 
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Com Code A B C D E F G H I J 
Stee 01 02 OJ 04 05 06 07 08 09 10 
Series Range 

J 22 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 Annual 
2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 Monthly 
13.38 13.89 14.42 14,97 15.53 16 .12 16.72 17.32 17,94 18.59 Hourly 

J 23 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 Annual 
2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 Monthly 

. 13.89 14.42 14,97 15,53 16 .12 16,72 17,32 17.94 18.59 19,26 Hourly 

J 24 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 Annual 
2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 Monthly 
14.42 14,97 15.53 16.12 16.72 17.32 17 .94 18.59 19.26 19.95 Hourly 

J 25 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 . 43,159 Annual 
2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 Monthly 
14. 97 15,53 16. 12 16,72 17 .32 17,94 18.59 19.26 19,95 20.67 Hourly 

J 26 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 Annual 
2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 Monthly 
15,53 16 .12 16.72 17.32 17 ,94 18.59 19.26 19.95 20.67 21.41 Hourly 

J 27 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 46,312 Annual 
2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 Monthly 
16 .12 16.72 17 ,32 17,911 18,59 19 .26 19.95 20.67 21 .41 22.18 Hourly 

J 28 34,911 36 ,33-1 37,459 38,816 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 3,999 Monthly 
16 ,72 17.32 17 .94 18.59 19,26 19,95 20,67 21.41 22.18 22,98 Hourly 

J 29 36,331 37,459 38,816 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
3,028 3,122 3,215 1,151 3,471 3,597 3,725 3,859 3,999 Mnnt-hly 

17,32 17,94 18.59 19 .26 19.95 20.67 21.41 22.18 22,98 Hourly 
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APPENDIX R 
INEQUITY ADJUSTMENTS 

Unless otherwise provided in this Appendix, the following inequity adjustments 
shall be effective July 14, 1982. 

Class 

Agronomy Services Assistant Director 
Agronomy Services Supervisor 
**Assistant Group Supervisor 
Attorney 2 
Attorney 3 
Aviation Representative Supervisor 
Boiler Inspection Assistant Chief 
***Bridge Foreman 
***Bridge Maintenance Supervisor 
Building Code Section Chief 
Capitol Chief Operator 
Capitol Complex Grounds Foreman 
Central Payrolls Operations Supervisor 
Chemical Dependency Counseling Supervisor 
Chemical Dependency Counselor, Senior 
Correctional Counselor Supervisor 
Data Entry Supervisor 1 
Driver Evaluator Program Assistant_Director 
Driver Evaluator Program Director 
Driver Evaluator Supervisor 
*Economic Security Computer Operations Supervisor 
*Economic Security Data Control Supervisor 
*EDP Information System Manager 
*EDP Operations Supervisor 1 
*EDP Operations Supervisor 2 
*EDP Programmer/Analyst Supervisor 
*EDP Software Services Supervisor 
***Electrical Maintenance Supervisor 
***Electrical Traffic Supervsior 
***Electronic Maintenance Supervisor 
***Equipment Fabrication Superintendent 
Food Inspection Assist~nt Director 
Grain Inspection Ar.ea Supervisor 
Grain Inspection Assistant Director 
Grain Inspection Program Supervisor 
Grain Inspection Terminal Supervisor 
Grounds and Roads Maintenance Supervisor 
Health Facility· Evaluation Supervisor 2 
***Heavy Equipment Mechanic Foreman 
***Highway Equipment Supervisor 
***Highway Maintenance Foreman 
***Highway Mantenance Superintendent 
***Highway Maintenance Supervisor 
Hydrologist, Principal 
Inventory Control Supervisor 1 
Inventory Control Supervisor 1 (MM) 
Inventory Control Supervisor 2 
Inventory Control Supervisor 2 (MM) 
Iron Range Research Supervisor 

- 70 -

Old Range 

111 
8I 
7I 

15I 
191 
141 
15H 
14H 
17I 
17G 
60H 
92B 
9I 
7I 

64H 
91 

60H 
8I 

101 
51 

16J 
131 
181 
63H 
71 

121 
15J 
141 
161 
141 
181 
111 
8I 

11I 
. 91 
68H 
63H 
121 
161 
17I 
14H 
181 
151 
181 
4I 
9I 
6I 

111 
10I 

New Range 

121 
91 
9J 

161 
20I 
161 
161 
141 
17J 
171 
62H 
93B 
101 
81 

66H 
101 

6H 
91 

111 
71 

18J 
16J 
20J 
631 
7J 

14J 
16J 
14J 
16J 
14J 
18J 
121 
91 

121 
10I 
69H 
51 

141 
16J 
17J 
141 
18J 
15J 
18J 
4J 
9J 
6J 

11J 
121 



APPENDIX R (Cont.) 

Class 

Livestock Licensing/Weighing Assistant Director 
Natural Resources Youth Program 

Assistant Coordinator 
Natural Resources Youth Program Coordinator 
Personal Property Investigation Assistant Supervisor 
Photographic Services Supervisor 
Physical Therapist Supervisor 
Plant Industries _Assistant Director 
Printing and Bindry Supervisor 
Produce Inspection Supervisor 
***Radio Maintenance Supervisor 
Regional Transportation Planning Coordinator 
Registered Nurse 3 Nursing Supervisor 
Registered Nurse 4 Nursing ·supervisor 
Registered Nurse Administrator=Supervisor 
Registered Nurse Supervisor 
Rehabilitation Therapist Supervisor 
Seed Potato Certification Supervisor 
***Signing Supervisor 
Survey Crew Supervisor 
*Systems Analysis Unit Supervisor 
*Systems Supervisor 

Old Range 

11I 
4I 

7I 
11I 
11I 
10! 
111 
7I 
BI 

16! 
16G 
BI 

10! 
10I 
BI 
8I 
BI 

11G 

Treasurer's Unclaimed Property Division Director 
***Transportation Electrical Maintenance Superintendent 
***Travel and Information Center Supervisor 

· 69H 
15J 
18! 
12! 
18! 
60H 
66H 
10I 
68H 
10! 
60H 
10! 

Veterans Assistance Branch Office Supervisor 
Veterans Assistance Supervisor 
Veterans Claims Branch Office Supervisor 
Weights and Measures Regional Supervisor 
Word Processing Center Supervisor 
Zoo Records Supervisor 

New Ran~e 

12I 
7I 

10! 
13I 
12I 
11I 
12I 
9I 
9I 

16J 
16I 
8J 

'10J 
10J 
8J 

11! 
9I 

11H 
10! 
16J 
18J 
14I 
18J 
60I 

BI 
12I 
10I 
12! 
61H 
14! 

Unless otherwise provided in this Agreement, all supervisors in the classes 
listed above shall convert to the same relative step in new salary range as 
they held in the old salary range, in addition to the salary increases 
provided by Article XVII. Such adjustments shall not affect a supervisor's 
normal step or progression increase. 

All supervisors in the classes EDP Operations Supervisor 1, Grounds and Road 
Maintenance Supervisor, Survey Crew Supervisor, and Veterans Assistance Branch 
Office Supervisor who have been at the maximum step of their salary range for 
twelve (12) calendar months or more shall be immediately eligible for a 
progression increase. 

Supervisors in the classes Boiler Inspection Assistant Chief, Building Code 
Section chief, EDP Information System Manager, EDP Operations Supervisor 2, 
EDP Programmer/Analyst Supervisor, Economic Security Data Control Supervisor, 
Hydrologist Principal, Inventory Control Supervisor 1, Inventory Control 
Supervisor 2, Regional Transportation Planning Coordinator, Registered Nurse 3 
Nursing Supervisor, Registered Nurse 4 Nursing Supervisor, Registered Nurse 
Administrator-Supervisor, Registered Nurse Supervisor and System Supervisor 
who have been at the maximum step of their salary range for twenty-four (24) 
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APPENDIX R (Cont.) 

calendar months or more shall be immediately eligible f.or a one step 
satisfactory performance increase. 

*The inequity adjustment for those class titles identified by an* shall be 
effective July 1, 1981. 

**Supervisors in the class Assistant Group Supervisor shall convert to 
salary range 14J in the following manner: 

Step Before Adjustment 

1 
2 
3 
4 
5 
6 
7 
8 
9 

Step After Adjustment 

1 
1 
2 
3 
4 
5 
6 
7 
8 

Supervisors who were at step 1 before the adjustment shall not be eligible 
for a progression step increase during the life of this Agreement. 

Supervisors who have been at Step 9 for twenty-four (24) calendar months or 
more shall be immediately eligible for a ohe-step satisfactory performance 
increase. 

***The inequity adjustment for those classes identified by an*** shall be 
effective January 1, 1983. Supervisors shall receive this adjustment on the 
next date on which they would be eligible under their progression code. 
Supervisors in such classes except for the class of Travel ~d-Information 
Center Supervisor who have been at the maximum step of their salary range 
for twenty-four (24) calendar months or more shall be eligible .for a one 
step satisfactory performance increase on their next anniversary date. 
Supervisors in the class Travel and Information Center Supervisors who have 
been at the maximum step of their salary range for twelve (12) months or 
more shall be immediately eligible for a progression increase. 

Supervisors in the cla.sses Building Maintenance Supervisor (MM) , Building 
Services Manager (MM), Executive 2 {MM), and Executive 3 (MM) who have been at 
the maximum step of their salary range for twenty-four (24) months or more 
prior to July 1, 1981, shall receive a $500.00 lump sum paymnent on January 1, 
1983. 

Depending on the availability of funds and the operational needs of the State 
Auditor's Office, the Appointing Authority may provide a lump sum payment of 
$500.00 to supervisors in the classes of Local Governmental Auditor, Principal 
and Local Governmental Auditor Director who pass all four parts of the CPA 
examination. 
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APPENDIX T 

Winter Maintenance Schedule 

The Department of Transportation and the Association agree that the Appointing 
Authority may institute split shifts under the winter maintenance schedule. 

Vehicles 

Super~isors scheduled by their District Engineer or Office Director to be 
available to respond to work-related emergencies during hours when the 
supervisor is not normally working, shall be provided with a State-owned 
vehicle and will not be charged mileage for driving to and from their work 
station and their ho~e. It is understood that the State-owned vehicle shall 
not be used for personal purposes. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this _____ day 
of _______ 1981, by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER and the Middle Management Association, hereinafter 
referred to as the ASSOCIATION. 

RETROACTIVITY 

Section 1. Implementation of Retroactivity. 

The parties agree that the following terms shall be treated as retroactively 
in effect from July 1, 1981: 

, 
..L. 

17....,,..,..4-.,: ,A.'IP\ ~"t,...,-A,.1" va.ua.1.,..1.vu uu11cuu..1.c:; contained in l\.,..j..,: ,.1,.,. TV 
n1 1.,..1.u..1.c; ..1..n., 'tT""'"n"-..;,..._......, """~ ~..:~1, T""""',.,." vaua.1.,..1.vu a.uu u..I.v.l:\. .1..1c:;avc:;, 

adjusting earning rates for length of service between 0-5 years. 

_2. The Vacation and Sick Leave Article language for reinstating vacation 
and sick leave accrual rates of supervisors reinstated between July 1, 
1981, and the effective date of this Memorandum. 

3. Supervisors who observed their birthday as a paid holiday between July 
1, 1981, and the effective date of this Memorandum, inclusive, shall 
not be eligible to receive a floating holiday during the first fiscal 
year of the Agreement. 

4. Expense Allowances, Article XVIII, shall be retroactive to July 1, 
1981. Supervisors shall submit all changed or additional expense 
claims by February 1, 1982, or shall lose the right to reimbursement 
at the higher rates. The Appointing Authority may require proper 
documentation of such increased or added claims. Retroactivity shall 
not be extended to supervisors who are not on the payroll as of the 
effective date of this Memorandum. 

5. Relocation Allowances, Article XIX shall be retroactive to July 1, 
1981. Supervisors shall submit all changed or additional expense 
claims by February 1, 1982, or shall lose the right to reimbursement 
at the higher rates. The Appointing Authority may require proper 
documentation of such increased or added claims. Retroactivity shall 
not be extended to supervisors who are not on the payroll as of the 
effective date of this Memorandum. 

6. Wages shall be retroactive to July 1, 1981, except that the 
work-out-of-class and shift differential provisions contained in the 
Wage Article shall not be retroactive to July 1, 1981. Retroactivity 
shall not be extended to supervisors who are not on the payroll as of 
the effective date of this Memorandum except that supervisors who were 
separated from State service between July 1, 1981, and the effective 
date of this Agreement and who were eligible to receive severance pay 
during such time shall receive a lump sum payment for retroactive 
wages from July 1, 1981, to the date of their separation. 

7. .Work Uniforms, Article XXII, shall be retroactive to July 1, 1981. 

8. Insu~ance, Article XVII, shall be retroactive to. October 1, 1981. 
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Section 2 •. Re-Setting Dates Contained in the Agreement. 

Wherever the contract has specified that the Employer or Appointing Authority 
shall take certain actions within a stated period of time after July 1, 1981, 
the parties agree to provide that the period for performance shall run forward 
by the stated number of days from the effective date of this Memorandum. 

Section 3. Other Portions of the Agreement.· 

Unless specifically provided for in a subsequent writing signed by both 
parties, the other portion of the Agreement not specifically designated in 
this Memorandum of Understanding shall not be retroactive but shall be 
effective from the date of ratification of this Agreement by the Legislative 
Commission on Employee Relations. · 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this _____ day 
of ________ , 1981 by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER and the Middle Management Association, hereinafter 
referred to as the ASSOCIATION. 

CAREER EXECUTIVE SERVICE 

Supervisors who are members of the Career Executive Service pursuant to 
Minnesota Status 43A.18, Subd. 3 shall have the option to have their 
compensation, terms and conditions of employment governed by the State of 
Minnesota Managerial/Career Executive Service Plan effective July 1, 1981. 

Such supervisors shall notify their Appointing Authority within ninety (90) 
calendar days of the effective date of this Agreement if they wish to opt out 
of the Career Executive Service. Supervisors who elect to opt out who have 
already received a salary increase pursuant to the Managerial/Career Executive 
Service Plan for Fiscal Year 1982 shall not be eligible for any conversion or 
across the. board increases provided for in this Agreement prior to July 1, 
1982. 

Supervisors who select to be covered by the Managerial/Career Executive 
Service Plan shall be governed by this Plan for the life of this Agreement. 

For purposes of Article XIII, Section 1, supervisors in the Career Executive 
Service shall be considered to be serving in a class within the bargaining 
unit and seniority unit. Supervisors in the Career Executive Service may bump 
into positions occupied by supervisors not in the Career Executive Service on 
the basis of Classification Seniority. Supervisors not in the Career 
Executive Service may bump into positions occupied by supervisors in the 
Career Executive Service on the basis of Classification Seniority. 

In witness whereof,. the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Nego_tiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered this_..,,....,.,,..,,...-- day 
of _____________ , 1981 by and between the State of Minnesota, 
hereinafter referred to as the EMPLOYER and the Middle Management Association, 
hereinafter referred to as the ASSOCIATION. 

DEPARTMENT OF NATURAL RESOURCES 

Supervisors in the Enforcement Division in the Department of Natural Resources 
shall remain eligible for overtime as provided for in Article XII, Section 
D(2) for the life of the Agreement •.. ,,,,_" 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this ___ day 
of _________ , 1981, by and between the State of Minnesota, 
hereinafter referred to as the EMPLOYER and the Middle Management Association, 
hereinafter referred to as the ASSOCIATION. 

Study Committee 

The parties agree to establish a joint study committee for the purpose of 
studying a pay for performance compensation system. The committee shall be 
composed of representatives selected by the Employer and representatives 
selected by the Association. The committee shall meet during the biennium 
upon mutual agreement. Thereafter, the committee shall cease to exist, unless 
both parties by mutual agreement desire to extend it. 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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State o·i 
Min~1esota 

·7 .,, 
..; .. ,-

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Cldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) ~96-2616 

\ -m.;a1D111Elill3imill3illi112112!1111-lil!BilililBlllilllil!!!f/lllll1111" IIE!l'.liCMll:nltmllill!Sll51iiial!li w,. ... ~ ______ ..,, 'Virlr:«ct rtP:'11¥ -■- --- --

The Honorable Wayne Simoneau 
Chairman, Legislative Committee 

on Employee Relations 
284 State Office Building 

Dear Representative Simoneau: 

November 16, 1981 

On August 18, 1981, the Legislative Commission on Employee Relations (LCER) 
approved, effective July 1, 1981, an amended Commissioner's Plan for employees 
not included within any colleotive bargaining unit. The Plan provided for 
adjustments in compensation and terms and conditions of employment for the 
present biennium for this group of employees. At that meeting, I indicated we 
were still negotiating with several major employee g1~oups, and if subsequent 
negotiations produced salary inequities or other conditions which would impair 
comparabllity within a class or occupational series, it may be necessary to 
make further adjustments to assure that the equitable· relationship intended by 
M.S. 43A.18, Subd. 8 would be maintained. 

As a result of recent contract settlements, my experience to date in 
administering the Plan, and pursuant to Minnesota Statutes 43A.05, Subdivision 
3, I am requesting that the Commission approve the following amendments to the 
Plan. 

1. To grant, effective July 1, 1981, an additional $.07 per hour to all 
clerical and technical employees covered by the provision of Chapter XIV, 
Section D of the Plan. 

2~ To provide, effective July 1, 1981, for equity adjustments for the 
following six classifications common to the Commissioner's Plan and MAPE 
or Supervisory unit. 

- Correctional Counselor Supervisor 
- EDP Senior Programmer 
- EDP Programmer Analyst 
- Public Accounts Investigator 
- Registered Nurse 1 
- Registered Nurse 2 
- Director of Nurses 

3. To increase supervisory salary grids in the. Commissioner's Plan to equate 
with those of the Supervisory Bargaining Unit grid as of July 14, 1982, 
and January 12, 1983, and to convert individual employee salaries in a 
manner comparable to that for employees covered by the provisions of the 
Supervisory Collective Bargaining Agreement. 

AN EQUAL OPPORTUNITY EMPLOYER 



The Honorable Wayne Simoneau -2 
November 16, 1981 

4. To increase professional salary grids in the Commissioner's Plan to equate 
with the MAPE grid as of July 1, 1981, and to ~onvert-individual employee 
salaries in a manner comparable to that used for employees covered by the 
provisions of the MAPE Collective Bargaining Agreement. 

5. To approve 
indicated. 
Relations 
Plan. 

the following appendices to be effective as of the date 
These appendices are used by the Department of Employee 

and the operating agencies in the general administration of the 

Appendices: Commissioner's Plan, Revised 

Appendix E - Salary Grid; Confidential Employees - Professional . . 
(effective date 7/1/81). 

Appendix F - Salary Grid; Confidential Employees - Professional 
Supervisory (effective date 7/1/81). 

Appendix G - Salary Grid; Confidential Employees - Clerical, Technical and 
Related Supervisors (effective date 7/1/81). 

Appendix H - Salary Grid; Confidential Employees - Professional 
Supervisory (effective date 7/14/82). 

Appendix I - Salary Grid; Confidential Employees - Clerical, Technical and 
Related Supervisory (effective date 7/14/82). 

App0endix J - Salary Grid; Confidential Employees - All Supervisory Classes 
(effective date 1/12/83). 

Appendix K - Severed Classes Salary Plans - Highway Patrol Supervisors and 
Attorneys (effective date 7/1/81). 

Appendix L - Salary Grid; Confidential Employees - Clerical, Technical and 
Related (effeqtive date 7/1/81). 

Appendix M - Salary Grid; Confidential' Employees - Craft, Maintenance, and 
Labor (effective date 7/1/81). 

Appendix N - Compensation Adjustments Effective (effective date 7/1/81). 

The cost to implement the proposed changes for the biennium is identified on 
the enclosed chart entitled "Commissioner's Plan Cost of Adjustments for 
Biennium 1981-1983." 

Attached are 15 copies of each of the amended sections. Where amendments are 
proposed, the language to be deleted has been lined out and the proposed 
language inserted and underlined. The adjustments proposed are necessary to· 
maintain salary equity within the State's compensation program. 

BLS :RB: ld 

Enclosures 

Yours very truly, ,~.1~ 
Barbara L. Sundquist 
Commissioner 

• 



Commissioner's Plan 
Cost of Adjustments for Biennium 

.1981-1983 

1. To increase Professional salary grid in Commissioner's 
Plan to equate with MAPE grid as of 7/1/81 and to 
convert individual employee salaries in a manner 
comparable to that used for contract employees •••••••••••••••••• $ 17,809 

2. To increase Supervisory salary grids in ~ommissioner's 
Plan to equate with Supervisory Bargaining Unit grid 
as of 7/14/82 and 1/12/83 and to convert individual 
employee salaries in a manner comparable to that used 
for contract employees •••••••••••••••••••••••••••••••••••••••••• 79,340 
. 

3. To provide equity adjustments for seven classes common 
to Commissioner's Plan and MAPE or Supervisory unit 
effective 7/1/81 to assure comparable salary treatment 
for all employees in these classes under Commissioner's 
Plan with those in the units •••••••••••••••••• : •••••••••••••••• 

4. To grant an additional $.07 per hour to all clerical 
and technical employees under Commissioner's Plan 
ef~ective 7/1/81 to equate with conversion under AFSCME 

17,500 

contract....................................................... 97,494 

Total ••••••••••••••••••••••••• $212,143 

• 
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Chapter XIV. SALARY ADMINISTRATION 

A. General. Employees in classes assigned to bargaining units but who 
are covered by this plan only by reason of working less than fourteen 
hours per week or less than roo days per year shall have the same 
salary ranges and salary increase provisions as employees in the same 
classification in the bargaining unit. 

B. Salary Limits. Each employee shall receive a single rate of pay 
within the limits of the salary range to which his/her class is 
assigned. The salary of the agency head as established in M.S. 
15A.081 shall serve as the upper limit of compensation in that 
agency. The Commissioner may grant an exemption not to exceed 120% of 
the base salary of the agency head only in the case of unusual 
employment situations as provided by M.S. 43A.17, subdivision 3-

c. Professional and Supervisory Employees 

·1. Salary Ranges. Effective July 1, 1981 each professional class 
covered by this Plan shall have a salar ran e increased by 8.25% 
as provided in Appendix E. Effective July 1, 19 1 each 
pvofesoioaal and professional/supervisory class covered by this 
Plan shall have a salary range increased by 8% as provided in 
Appendix.-Elf. Tho salary ranges for.these elaseifieationo shall 
eoh:3i:3t of mininmm and mB:xiffitlffl rates ef pay. 

EffectiYe July 1, 1981 each non-professional supervisory class 
shall adjust by 5-8¢ or 8% + 7¢ 51¢ or 8%, whichever is greater, + 
7¢, as provided in Appendix -EG. In addition, the ranges for 
technical supervisory classes-shall be extended the equivalent of 
an additional step beyond their previous maximums. 

The salary ranges for professional, pt•ofessional supervisory and 
non-professional supervisory classifications shall consist of 
minimum and maximum rates of ~ay. 

Effective June 30, 1982 the ranges for all professional classes 
covered above shall be increased by 6%, and effective December 29, 
1982 by 3%. Effective July 14, 1982 the ranges for each 
professional supervisory class and each non-professional 
supervisory class shall be increased by 7.4% as provided in 
Appendices Hand I. Effective January 12, 1983 the ranges for 
each professional supervisory class and each non-professional 
supervisory class shall be increased as provided in Appendix J. 

2. Employee Salary Increases - Market Adjustments. Effective July 1, 
1981, all profeooional and supervisory employees shall receive an 
8% salary increase or adjustment to the new minimum, whichever is 
greater. 

Effective July 1, 1981 all professional employees shall receive an 
8. 25 % salary increase or adjustment to the new minimum, whichever 
is greater. 

IOV 16 1981 
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Effective July 1; 198 l employees in the following classifications 
shall also receive an additional equity adjustment of 4%: Office 
Services Supervisor 1, Word Processing Supervisor, Attorney 1, 2 
and 3, Compensation Attorney~ and Compensation Attorney Principali 
Correctional Counselor Supervisor, EDP Programmer Analyst, Public 
Accounts Investigator and Registered Nurse 2. The Director of 
Nurses shall receive an equity adjustment of 2.?%, Registered 
Nurse 1 12% and EDP Senior Programmer 8%. The Conm1issioner may 
grant additional equity adjustments in order to maintain 
approximate salary range comparability as required by M.S. 43A.18, 
subdivision B(d) and 8(e). 

Effective June 30, 1982, professional employees shall. receive a 6% 
salary increase. 

Effective July 14, 1982 all supervisory employees shall receive a 
7.4% salary increase. Effective January 12, 1983 all supervisory 
employees shall receive a 4% salary increase or adjustment to the 
new minimum, whichever is greater. 

No salary adjustment provided by this section shall result in an 
employee being paid at a rate below the designated· salary range 
minimum or above the designated salary range maximum. Employees 
already compensated at a rate above-their new salary range maximum 
shall not receive a salary increase provided by this Section. 

Performance-Based Salary Increases. Professional and supervisory 
employees may advance through their salary ranges as_provided by 
performance-based salary increases. Such increases shall be based 
upon employee performance ratings in accordance with the following: 

Performanc·e Rating 

Outstanding 
Above Average 
Satisfactory 
Less than Satisfactory 

January 13, 1982 

0-7'/, 
0~5% 
0-3% 

No Increase 

January 12, 1983 

0-8% 
0-6% 
0..:4,; 

No Increase 

That portion of the performance increase which would move an 
employee's salary beyond the range maximum, shall be in the form 
of a lump sum payment equal to the yearly equivalent of the 
percent increase. 

D. Clerical; Technical; Craft, Maintenance and Labor and Other Employees 

1. Salary Ranges. Effective July 1, 1981, the clerical, technical 
and other related classes covered by this Plan shall have salary 
ranges increased by~ OP 8~ + 7¢ 51¢ or 8%, whichever is 
greater, + 7¢, as provided in Appendix -F-L. In addition, the 
ranges for technical classes shall be extended the equivalent of 
an additional step beyond their previous maximums. The salary 
ranges for clerical, technical and other related classifications 
shall consist of minimum and maximum rates of pay. 
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2. 

Effective July 1, 1981, craft, maintenance and labor classes 
covered by this Plan shall have salary ranges increased by ~O~ or 
8% , 19~ 51¢ or 8%, whichever is greater, plus 19¢ as~ 
provided in Appendix -l:i!t1• ;he salary ranges for each craft, 
maintenance and labor classification shall consist of an 
orientation rate and a base rate. 

Effective June 30, 1982, the ranges for technical and craft, 
maintenance and labor classes shall be increased by 6% and 
effective December 29, 1982 by 3%. 

The salary ranges for clerical and other related classifications 
shall be increased based upon changes in the Revised Consumer 
Price Index for Urban Wage Earners and Clerical Workers (new 
Series Index, 1967 = 100) published for the Minneapolis-St. Paul 
area by the U.S. Bureau of Labor Statistics. For each 0.4 point 
increase in the CPI during the base periods, these ranges shall be 
increased by $0.01 per hour as provided below: 

Base Period 

October, 1981 - April, 1982 
October, 1981 October, 1982 

Effective Date 

June 30, 1982 
December 29, 1982 

Employee Salary Increases - Market Adjustments. Effective July 1, 
1981, each clerical, technical, and other employees covered by 
this Section shall adjust to the new minimum, or receive an 8% 
increase, or receive a $.51 per hour increase, whichever is 
greater, plus 7¢ per hour. Craft, maintenance and labor employees 
shall adjust to the appropriate orientation or base rate. In 
addition, employees in the following classifications shall also 
receive an equity adjustment of 3%: Word Processing Operator 2 and 
3, and Executive 1. 

Effective June 30, 1982, technical, craft, maintenance and labor· 
employees shall receive a 6% salary increase. Effective December 
29, 1982 these employees shall receive an additional increase of 
3%. 

Effective June 30, 1982 and December 29, 1982, clerical and other 
related employees shall receive increases based upon changes in 
the Consumer Price Index as specified above. 

No salary adjustment provided by this section shall result in an 
employee currently paid within a salary range being paid at a rate 
below the designated salary range minimum or above the designated 
salary range maximum. 

Employees compensated at a rate above their new salary range maximum shall not 
receive the July 1, 1981 salary increase provided by this Section. 
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3. Performance-Based Salary .Increases. 

Employees shali receive a 3% salary increase upon the completion 
of 12 months •of satisfactory continuous service since the date of 
thetr last performance or promotional increase, until the range 
maximum is attained. These increases shall be withheld from 
employees who have not achieved at least a satisfactory 
performance rating. Withheld increases shall subsequently be 
granted upon certification by the Appointing Authority that the 
employee is satisfactorily meeting performance standards or 
indicators. 

During the second year of the biennium, up to 40% of these 
employees may be granted exceptional performance increases of 4%. 
Such increases are dependent upon the availability of funds apd 
shall be based upon demonstrated exceptional performance and/or 
the completion of highly significant work assig1W1ents in their 
jobs. That portion of the exceptional performance increase which 
would move an employee's salary beyond the range maximum, shall be 
in the form of a lump sum payment equal to the yearly equivalent 
of a 4% increase. 

Craft, maintenance and labor employees shall advance to the base 
rate upon the completion of 6 months of satisfactory continuous 
service. 

E. Increase Upon Promotion. ~romotional salary increases over 12% must 
be approved in advance by the Commissioner after a review of 
supporting documentation. No promotional increases shall be granted 
which would place the employee's rate of pay above the authorized 
salary range maximum. 

F. Salary on Transfer. An employee's salary shall not be changed upon 
transfer to another classification, except for any increases required 
to pay the employee at the minimum of the new range. 

G. Salary on Demotion. When an employee demotes to a lower paid class, 
his/her salary rate shall be adjusted as follows: 

1. If their current rate of pay is contained in the new range, no 
adjustment shall be made; 

2. If their current rate of pay exceeds the maximum of the new range, 
their rate of pay shall normally be reduced to the maximum of the 
new range, unless the Commissioner approves a request f~om the 
appointing authority to preserve the employee's current salary 
under the provisions of M.S. 43A.17, subdivision 5. 

H. Work Out of Class Pay. Salary increases for employees engaged in work 
out of class in a higher classification may be granted in accordance 
with the provisions of E above. Employees working out of class in 
equally paid or lower paid classifications shall receive no salary 
adjustment. 

.. 



I. Retroactive Pay Upon Realiocation. If the incumbent of a position 
which is reallocated upward to a class existing at the time of the 
request receives a probationary appointment to the reallocated 
position, pay for the reallo~ation shall commence 15 calendar days 
after the receipt in the Department of Employee Relations of a 
properly documented reallocation request, and shall continue from that 
date for up to a maximum of 60 calendar days ·or unt.il the effective 
date of the appointment, whichever occurs first. If more than 60 days 
after the initial 15 day period elapses, payment shall be for the 
final 60 days of the period. This provision does not apply to 
reallocations resulting from a position classification study for an 
agency or subdivision thereof, initiated by the Department of Employee 
Relations or the appointing authority.· 

J. Shift Differential. Employees working on assigned shifts which begin 
before 6:00 a.m. or which end at or after 7:00 p.m., shall receive a 
shift differential of 30¢ per. hour for all hours worked on that 
shift. Employees working the regular day schedule who are required to 
work overtime or who are called back to work for special projects are 
not eligible for the shift differential. Employees working a shift 
for which a differential is paid who are required to work overtime 
shall be paid at the rate of one and one half times the sum of their 
base rate plus differential. 

K. Project Labor Rates. The Commissioner may authorize an appointing 
authority to pay an employee in a skilled labor class at a rate not to 
~~ceed 170% of the normal maximum for that class if the employee is 
engaged in a construction project of a short-term and· non-recurring 
nature. Such employees shall not receive any of the benefits re~ated 
to state employment. 

L. Severance Pay. Employees separated from the State service by reason 
of: 

(1) death, 
(2) mandatory retirement, 
(3) retirement at age 65, 
(4) retirement after 10 years of continuous State service with 

immediate entitlement at the time of retirement to an annuity 
under the State retirement program 

(5) layoff (exclusive of seasonal and temporary layoffs), 
(6) separation after 20 years of continuous State service, 
(7) termination resulting from abolition of unlimited, unclassified 

position. 

shall be entitled upon such separation to a sum equal to: 

(1) !/0% of the employee's accumulated but unused sick leave balance 
at the time of separation not to exceed 900 hours, plus 

(2) 25% of the employee's accumulated and unused sick leave in 
excess of 900 hours 

times the employee's regular rate of pay at the time of separation. 

- 5 -
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COMP CODE. A B C D E F G H I J 
----------~--------------------------------------------------------------------------------------. STEP 01 02 03 04 . 05 06 07 08. 09 10-. .. -------------------------------------------------------------------------------------------------J 

SERIES RAHGE 

A 01 .... 14,073 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 ANNUAL-_---
1173 1215 1262 1305 1349 1392 1439 1488 1538 1590 MONTHLY 
6.74 6.98 7.25 7.50 7.75 8.00 .8. 27 8.55 8.84 9.14 HOURLY 

A 02 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 AHHUAL 
1215 1262 1305 1349 1392 1439 1488 1538 1590 1646 MOHTHLY 
6.98 7.25 7.50 7.75 8.00 8.27 8.55 8.34 9.14 9.46 HOURLY 

A 03 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 AHHUAL 
1262 1305 1349 1392 1439 1488 1538 1590 1646 1703 MONTHLY 
7.25 7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 9. 79 HOURLY 

A 04 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 ANNUAL 
1305 1349 1392 1439 

.. 

1488 1538 1590 1646 1703 1763 MO~HHL Y 
..... 7.50 7.75 8.00 8.27 8.55 • 8.84 9.14 9.46 9. 19 10.13 HOURLY 
co .. 

A. - 05 - "16,182. 16,704 17,268 17,852 18,458 19,084 ··19,752 20,442 21,151 21,903 AtlHUAL 
1349 1392 1439 1488 1538 . 1590 1646 1703 1763 1825 MOtlTHLY 
7.75 8.00 8.27 8.55 a.s4 . 9 .14 . 9. 46 9.79 10.13 10.49 HOURLY 

A 06 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 ANNUAL 
1392 1439 1488 1538 1590 1646 1703 1763 1825 1891 MONTHLY 
8~00 8.27 8.55 8.84 9.14 9.46 9.79 10.13 10.49 10.87 HOURLY .. 

A 07 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 23,532 AHNUf,L 
-- ·---· 1439 .. 1488 1538 1590 1646 1703 1763 1825 1891 1961 MONTHLY 

8.27 8.55 8.84 9.14 . 9. 46 . 9. 7 9· - 10.13 10.49 10.87 11.27 HOURLY 

A oa 17,852. 18,453 ·19,084 19,752 20,442 21,151 21,903 22,697 23,532 24,367 ANNUAL 
1488 1538 1590 1646 1703 1763 1825 1891 1961 2031 MONTHLY 
8.55 8.84 9.14 9.46 9. 79 10.13 10.49 10.87 11.27 11.67 HOURLY 

( . 
··- . -· A. - 09 - ·-18,458 19,084. 19,752 20,442 21,151 21,903 22,697 23,532 24,367 25,244 AUNUAL 

1538 1590 1646 1703 1763 1825 1891 1961 2031 2104 MONTHLY 
8.84 9.14 9.46 9.19 ·10.13 10.49 10 .87 11.27 11.67 12 •. 09 HOURLY 

. 
• 

- . • 
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·-- COMP CODE 
I A B C o·-··/ E ·F G H I J 

-------------------------------------------------------------------------------------------------STEP . . . ........ ---· .. -· . 01 02 03 ' .... 04 ... _ . 05 .... ·- .. 06 .... __ .. 07. ·-·- 08 ........ 09 ...... 10 __ 
-------------------------------------------------------------------------------------------------SERIES RANGE 

A 10 19,.084 19,752 20,442 21,151 .21,903 22,697 23,532 24,367 25,2!14 26,184 ANHUAL 
1590 1646 1703 1763 1825 1891 1961 20~1 2104 2182 MOUTHL Y- ···-
9.14 9.46 9. 79 10.13 10.49 10.87 11.27 11.67 12.09 12.54 HOURLY 

A - 11 -- . .. 
19,752 20,442 21,151 21,903 _22,697 23,532 24,367 25,244 26,184 27,123 ANNUAL 

1646 1703 1763 1825 1891 1961 2031 2104 2132 2260 MOUTHLY 
9.46 9. 79 10.13 10.49 10.87 11.27 11.67 . 12.09 12.54 12.99 HOURLY 

A 12 20,442 21,151 21,903· 22,697 23,532 24,367 25,244 26,184 27,123 28,104 A?INUA( 
1703 1763 1825 1891 1961 2031 2104 2182 2260 2342 MOHTHLY 

- ·-· .. 9.79 10.13 10.49 10.87 11.27 11.67 12.09 12.54 12.99 13.46 HOURLY 

A 13 21,151 21,903 22,697 23,532 24,367 25,244 26,184 27,123 28,104 29,128 AMHUAL 
1763 1825 1891 1961 2031 2104 2182 2260 2342 2427 r.atHHLY ·- . -· - 10.13 10.49 10.87 11.27 11.67 12.09 12.54 12.99 13.46 13.95 HOURLY 

A 14 - . -- - 21,903 22,697 23,532 24,367 25,244 26,184 27,123 28,104 29,128 30,172 AHtWAL 
1825 1891 1961 2031 2104 2182 2260 2342 2427 2514 MONTHLY 

" 
10.49 10.87 11.27 11.67 12.09 12.54 12.99 13.46 13.95 14.45 HOURLY 

\0 
, .. 

' -. - -· 27,123 A 15 - 22,697 23,532 24,367 25,244 26,184 28,104 29,128 30,172 31,341 AHHUAL 
1891 1961 2031 2104 2182 '2260 2342 2427 2514 2612 MOtJTHLY 

10.87 11.27 11.67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 HOURLY 
. ··- . -

A 16 23,532 24,367 25,244 26,184 27,123 28,104 29,128 30,172 31,341 32,510 ANNUAL 
1961 2031 2104 2182 2260 2342 2427 2514 2612 2709 MOUTHLY 

11:27 11.67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 HOURLY 

A 17 24,367 25,244 26,184 27,123 28,104 29,128 30,172 31,341 32,510 33-,700 AHHUAL 
2031 2104 2182 2260 2342 2427 2514 2612 2709 2808 MONTHLY ·-- .. -- ···- ll.67 12.09 12.54 12.99 13.46 13. 95· 14.45 15.01 15.57 16.14 HOURLY 

A. 18 25,244 26,184 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 ANNUAL 
2104 2182 2260 2342 2427 2514 2612 2709 2808 2916 MOUTHLY 

12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 16.76 HOURLY 
r . 

·- -- . - . A 19 ·- 26,184 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 36,206 ANNUAL --- --
2182 2260 2342 2427 2514 2612 2709 2808 2916 3017 MOIHHLY 

12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 t 16. 76 17.34 HOURLY 
• - -·-· -·· ··- .. -. . • 

• 
- --· - . ., -- -------·- - - ' .... ·•-· ..... .... - . . . ------• 



, <ih ,,~ ,£111,4¼-~,. \l.½4£1/?'\f,!"Q -l.\\¼iliJl/¥&GJMma,"hil\'t.-1-",,;:: , ,4~.J\,~~~"""'""'"'"' 

~ 
.. . I:\ ~ --· ·------. ♦ -· .,. 
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!'.. ... 

' '¼.,,.,OMP CODE A B C I> E F G • H I J 
-------------------------------------------------------------------------------------------------STEP 

: 
01 02 03 04 05 06. 07 • 08 09 10 -· -· -- ·-------· -----------------------------------------------------------------------~-------------------------SERIES RANGE 

A 20 27,123 28,104 29,128 30,172 31,341 32,510 . 33,700 34,995 36,206 37,480 AHHUAL 
2260 2342 2427 2514 · 26i2 2709 2808 2916 3017 3123· MONTHLY 

12.99 13.46 13.95 14.45 15.0l 15.57 .16.14 16.76 17.34 17. 95 HOURLY 

A - 21 --· --· - - 28,104 29,128 30,172 31,341 32,510 33,700 34,995 36,206 37,480 38,837 ANNUAL 
2342 2427 2514 2612 2709 2808 2916 3017 3123 3236 MONTHLY 

13.46 13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 HOURLY 

A 22 29,128 30,172 31,341 32,510 33,700 34,995 36,206 37,480 38,837 40,257 ANNUAL 
2427 2514 2612. 2709 2808 2916 3017 3123 3236 3355 MONTHLY 

13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 HOURLY -- -- .. - . 

A 23 30,172 31,341 32,510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 ANNUAL 
2514 26,12 2709 2808 2916 3017 3123 3236 3355 3473 MOHTHLY 

14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 19.96 HOURLY 

A 24 31,341 32,510 33,700 34,995- 36,206 37,480 . 38,837 _ 40,257 41,676 . 43,180 ANNUAL 
I 2612 2709 2808 2916 3017 3123 3236 3355 3473 3598 MOHTHLY 

CX> 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 19. 96 20.68 HOURLY .,,._ 
0 ·-·" -• ... , .A - 25 32,510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 AHHUAL 

2709 2808 2916 3017 3123 '3236 3.355 3473 3598 3729 MOtlTHL Y 
15.57 16.14 16.76 17.34 17.95 18-.60 19.28 19.96 20.68 21.43 HOURLY 

A 26 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 AtlHUAL 
2808 2916 3017 3123 3236 3355 3473 3598 3729 3865 MOHTHLY 

16 .14 16.76 17.34 17.95 18.60 19.28 19.96 20.68 21.43 22.21 HOURLY 

A 27 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 48,0-66 AtHIUAL 
2916 3017 3123 3236 3355 3473 3598 3729 3865 4005 MONTHLY --- 16.76 17.34 17.95 18.60 19.28 19.96 · 20. 68 21.43 22.21 23. 02 HOURLY 

A 28 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 48,066 MIHUAL 
3017 3123 3236 3355 3473 3598 3729 3865 4005 MONTHLY 

17 •. 34 17.95 18.60 19.28 19.96 20.68 21.43 22.21 23.02 HOURLY 
( . 

-·· A 29 ·- ·31,480 38,837 40,257 41,676 43,180 44,746 46,374 48,066 ... ---· ANNUAL 
3123 3236 3355 3473 ·3598 3729 3865 4005 tiOHTHLY 

17.95 18.60 19.28 19.96 20.68 21.43 22.21 23.02 HOURLY 
- -· - --· ---- . 

• , . 
--- --· -· -· -·· --· •·-• 
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":OMP CODE A 

i \ -------------------------------------------------t""-,,•,im1WiS)j----------------------------------------------'•~_,,,,.r ••w-STEP 

13 C D E F G H I J 

01 02 03 . 04 OS 06 07 08 09 10 
-------------------------------------------------------------------------------------------------SERIES RANGE 

A 30 

• 

38,837 
3236 

18.60 

40,257 
3355 

19.28 

41,676 
3473 

19.96 

43,180 
3598 

20.68 

44,746 
3729 

21.43 

46,374 
3865 

22.21 

48,066 
4005 

23.02 

ANNUAL 
MONTHLY 
HOURLY 
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Confi den ti al Emplo,Yees - Professional Supervisory . 
Effective July l, 1981 .. 

lnry r•nnee:i con~ist. of n1i11l11:u:n and maximum rates o:,ly. Column3 B t.hru J merely indical~ p~ssi~le salary rnnge □aximu:.:s. 

1.p Cot.le! A B C D F. F G II I J 
'.:[! ____ -~°"');. -------·------ 01 _____ 02______ 03 -- 011 05 06 C,1 oa 09 1 (l 

.~ies )i;c Ra: 
YR 111,052, 111,553 15 I 117 15,618 16 I 1110 16,662 11.226 17,811 18,1!16 19,043 

? 1 MO 1171 1213 1260 1302 13115 1389 11136 14811 1535 15S7 1 
HR 6,73 6,97 7 .211 7.118 7. 73· 7.93 8.25 8.53 8.82 9. 12 

YR 111,553 15,117 15,611:) 16, 1'10 16,662 17,226 17,811 18,416 19,0li3 19,711 
:1 2 MO 1213 1260 1302 13115 1389 1436 1ll8ll 1535 1587 16!;3 2 

HR 6.97 7.24 7,48 7.73 . 7,98 8.25 8.53 8,82 9.12 9,44 

YR 15, 117 15,618 16 I 140 16,662 17,226 17,811 18,416 19,043 19,711 20,379 
3 MO 1260 1302 1345 1389 11135 148ll 1535 1537 1643 1693 3 

HR 7 ,24 7,48 7,73 7,98 8.25 8.53 8.82 9. 12 9.114 9,76 

YR 15,618 16, 140 16,662 17,226 17,811 18 ,1116 19,043 19,711 20,379 21,110 
~ 4 MO 1302 1345 1389 1436 1484 1535 1587 16ll3 1698 1759 

HR 7,11s 7,73 7,98 8.25 8.53 8.82 9.12 9,114 9,76 10. 11 

YR 16, 1110 16,662 w,226 17,811 18,416 19,043 19,711 20,379 21,110 21,861 
? 5 MO 13115 1389 1436 1484 1535 1587 1643 1698 1759 1822 ~ 

HR 7,73 7,98 6.25 S.53 8.82 9 .12 9.44 9.76 10.11 10.ll7 

-YR 16,662 17,226 17,811 18,416 19,043 19,711 20,379 21,110 2i,861 22,634 ,, 6 MO. 1389 · 1436 1484 1535 1587 1643 169a 1759 1822 1886 6 
llll 1.s8 8.25 8,53 8.62 9.12 9.1111 9,76 10.11 10.117 10.84 

YR 17,,26 11, e 11 18, 11 1 6 19,043 19,711 20,379 21 I 110 21,es1 22,634 23,t:69 
? 7 MO 11136 11184 1535 1587 1643 1693 1759 1322 1036 1956 7 

HR 8.25 8.53 s.r-2 9.12 9,44 9,76 10.11 10.-41 10.84 11.211 
. .., 

21,110 YR 17,811 18,1116 19,0!;3 19,711 20,379 21,861 22,6311 23,469 24,~04 
? 8 HO 1J184 1535 1587 161;3 1698 · 1759 1822 -:a85 1956 2025 8 

IL't 8.53 8.82 9, 12 9,411 9,76 10.11 10 .117 10.84 11.2!! 11 • 611 

YR 18 I 416 19,043 19, 711 .• 20,379 21,110 21,861 22,631; 23,469 211,304 25, ,a, 
? 9 HO 1535 · 1587 16113 1693 1759 1822 1886 1956 2025 2098 9 

HR 8.82 9, 12 9,44 9.76 10. 11 10. 4'1 10.84 11.24 11.64 12.os 

YR 19,043 19,711 20,379 21,110 21,861 22,631J 23.z:59 211,304 25,181 26,121 
? 10 MO 15S7 1643 1693 1759 1822 1886 1956 2025 2093 2177 10 

HR 9. 12 9,44 9,76 10.11 10.47 ,o.84 11.24 11. 64 12.06 12.51 

YR 19,711 20,379 21,110 21,861 22,634 23,469 24,3011 25, ,a 1 26,121 27,050 
? 11 MO 1643 1698 1759 1822 1886 1956 2025 2098 2177 2255 11 

HR 9.44 9, 76 10.11 10.47 10.84 11.24 11. 64 12.06 12.51 12.96 

YR. 20,379 21,110 21,861 22,634 23,469 24,304 25,181 26,121 27,060 28,021 .. 12 ~o 1698 1759 1822 1886 1956 2025 2093 2177 2255 2335 i2 
HR 9.76 10.11 10.47 10.84 11.24 11.64 12.06 12.51 12.96 13.1;2 

YR 21,110 21,861 22,634 23,459 24,304 25,181 26, 121 27,050 28,021 29,065 
;"' 13 MO · 1759 1822 1886 1956 2025 2098 21i7 2255 2335 2422 13 

HR 10.11 10.47 10.SIJ 11.24 11.64 12.06 12.51 12.56 13, 42 . 13.92 

YR_ 21,851 22,634 23,1169- 24,304 25,181 26,121 27,060 28,021 29,065 30,109 
;"' 111 MO 1822 1886 1956 2025 2098 2177 2255 2335 2422 2509 111 

HR 10.47 10.811 11.24 11.64 12.06 12. 51 12,96 13.112 13.92 14.42 .. 
YR 22,634 23,469 24,304 25,181 26 t 121 27,060 .28,021 29,055 30,109 31,279 

;"' 15 HO 1686 1956 2025 209e 2177 2255 2335 2:.22 2509 2607 15 
HR 10.64 11.211 11. 61! 12.06 12.51 12.96 13.42 13, 92 14.42 111. 9S 

YR 23,469 211,3011 25,181 26 I 121 27,060 2&,021 29,C65 30, ~09 31,279 32,1127 
~ 16 HO 1956 2025 2093 2177 2255 2335 2422 2509. 2607 2702 16 

HR .11.24 11. 64 12.06 12.51 - 12. 96 13.112 13,92 14.1!2 111.98 15.53 

te_· 01 07. O_) OIi .05 05 07 0=1 OQ ,o 
:1:> Co,1,,.,~·' --·--· A B C D E f" G H I J 
- Ye:1rly !;;ilary fiat<! 
- Hci11t hly Sal ~u•y Ji;, t.1} 

• lloul'ly Salarr llut.o 



~ Co<lc A B C I) E F 0 H I J 
I! . 01 0;? 0~ 011 0:, Oo 07 03 09 iO 
ics Hanec liar., 

YR 211,30!1 25 I 181 26 I 121 27,060 28 I 021 29,065 30,109 31,279 32,427 33161'/ 
17 MO 2025 2098 217'/ 2255 2335 2lJ22 2509 2607 2702 2801 17 

HR 11. 64 12.06 12.51 12.96 13,42 13,92 14. :12 14. 90 15.53 16. 10 

YR 25,181 26 I 121 27,060 ;:!8 ,021 29,065 30 I 109 31,279 32,1127 33,617 31J ,911 
18 MO 2098 · 2177 2255 2335 2IJ22 2509 2607 2702 2801 2909 18 

HR. 12.06 12.51 12,96 13,42 13,92 14.42 14.98 15.53 16.10 16.72 

YR 26, 121 27,060 28,021 29,065 30,109 31,279 32,427 33,617 34,911 36, 122 
19 . MO 2177 2255 2335 2422 2509 2607 2702 2801 2909 3010 19 

HR 12.51 12.96 13,42 13.92 14,112 14.98 15.53 16 .10 16.72 17,30 

YR 27,050 28,021 29,065 30,109 31,279 32,1127 33,617 311 I 911 36 I 122 37,395 
20 HO 2255 2335 21122 2509 2607 2702 2801 2909 3010 3116, 20 

HR 12,96 13,112 13,92 14,IJ2 14.98 15,53 ·16.10 16.72 17,30 17.91 

YR 28,021 29,065 30,109 31,279 32,427 33,617 3111911 36,122 37,396 38,732 
21 MO 2335 2422 2509 2607 2702 2801 . 2909 3010 3116 3228 21 

HR 13,42 13,92 14.42 lll.98 15.53 16.10 16,72 17,30 17,91 18.55 

YR 29,065 30, 109 31,279 32,1127 33 1 617 34,911 36 I 122 31,395 38,732 40, 152 
22 MO 21122 2509 2607 2702 2801 2909 3010 3116 3228 3346 22 

HR 13.92 14.42 1ll. 98 15.53 16.10 16.72 17.30 17,91 18.55 19.23 

YR 30,109 31,279 32,ll27 33,617 34,911 36,122 37,396 38,732 l!0,152 lll,593 
., 23 MO 2509 2607 2702 2801 2909 3010 3116 3228 33116 3ll65 23 

HR 14. IJ2 lll.98 15.53 16 .10 16.72 17.30 17,91 18.55 19.23 19,92 

YR _31,279 32,427 33,617 34,911 36,122 37,396 38,732 ll0, 152 Ill, 593 43,075 
24 MO 2607 2702 2801 2909 3010 3116 3228 3346 3466 3590 24 

HR 14. 98 . 15.53 16 .10 16,72 17,30 17.91 18.55 19.23 19.92 20.63 

YR 32', ll27 33,617 311,911 36,122 37,396 38,732 110,152 lll ,593 113,075 llll ,641 
25 MO 2702 2801 2909 3010 3116 3228 3346 3ll66 3590 3720 25 

HR 15.53 16 .10 16.72 17 .30 17,91 fS.55 19.23 19,92 20.63 21.38 

YR 33,617 34,911 36 I 122-. 37,396 38,732 40,152 Ill ,593 IJ3,075 1:4,6111 1:6,270 
26 MO 2801 290; 3010 3116 3228 33lt6 3466 3590 3720 3856 26 

-HR 16 .10 16.72 17.30 17.91 18.55 19,23 19,92 20.63 21.38 22.16 

YR 34,911 36 I 122 37,396 38,732 IJ0, 152 111,593 IJ3,075 IJ4, 6ll1 116,270 47,961 
27 . MO 2909 3010 3116 3228 3346 3466 3590 3720 3856 3997 27 

HR 16.72 17 .30 17.91 18.55 19 .23 19.92 20.63 21.38 22.16 22.97 

YR 36,122 37,395 38,732 40, 152 111,593 43,075 ljlj, 61J 1 46,270 47,961 49,832 
28 MO 3010 3116 3228 3346 3ll66 3590 3720 3856 3997 11157 28 

H.11 17 .30 17 ,91 18.55 19.23 19.92 20.63 21.38 22.16 22.97 23.89 

YR 37 I 396 38,732 110,152 41,593 113,075 4ll,641 46,270 ll7,961 119,882 
29 MO 3116 3228 3346 3466 3590 3720 3856 3997 IJ157 29 

HR 17.91 18,55 19,23 19,92 20.63 21.38 22.16 22.97 23.89 

YR 38,732 l!0,152 41,593 43,075 IJ4, E41 46,270 117,961 IJ9,8S2 
30 MO 3228 3346 3ll66 3590 3720 3856 3997 lll57 30 

HR 18.55 19.23 19.92 20.63 21.38 22. 16 22.97 23.89 

'!! 01 02 OJ 04 05 06 07 08 09 10 
,::, Code A B C D E F G H I J 
- Yearly' Salary Rate 
- Monthly Salary Rate " 
- Hourly Salary Rate 
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Confidential 1-:mploycen - Clerit. LG_T,:chnl~:il an:I Rclat,rd Supervi~o:-:,: 
Effective July 11 1:,31 

Salary rangc3 con3ist· of minJmum and mal(imum ·rates only, .... C~lumm, B thru J merely indicate po3sible salary ranBe maximu."!ls. 

Coir.r-~odc A B C D E F G H I J 
Str. J 01 02 03 Qlj 05 06 07 08 09 10 
Serivs lluu~(: Ra: 

YR 11,588 11,839 12,110 12, 11211 12,737 13,071 13,384 13,697 lli,052 lli,1128 
F 52 MO 966· 987 1009 1035 1061 1089 1115 11 ll 1 1171 1202 

HR 5,55 5.67 5.80 5,95 6.10 6,26 6. li1 6.56 6.73 6.91 

YR 11,839 12,110 12,11211 12,737 13,071 13,3811 13,697 14,052 1li ,1128 14,825 
F 53 MO 987 1009 1035 1061 1089 1115 11111 1171 1202 1235 ! 

HR 5.6'( 5,80 5.95 6. 10 6.26 6,111 6.56 6.73 6,91 7. 10 

YR 12, 110 12,1124 12,737 13,071 n,384 13,697 111,052 14,1128 lli, 825 15,2811 
F 54 MO 1009 1035 1061 1089 1115, 11111 1171 1202 1235 1274 ! 

HR 5,80 5,95 6. 10 6.26 6,IU 6.56 6.73 6.91 7. 10 7.32 

YR 12,'1211 12,737 13,071 13,384 .13,697 14,052 14,1128 14,825 15 ,2811 15,681 
F 55 MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 

HR 5.95 6. 10 6.26 6.111 6,56 6,73 6.91 7·.10 7.32 7.51 

YR 12,737 13,071 13,384 13,697 111,052 14, 1128 14,825 15,284 15,681 16,119 
F 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 13113 

HR 6.10 6.26 6.41 6.56 ·6,73 6.91 7. 10 7,32 7.51 1.12 

YR 13,071 13,384 13,697 14,052 lli ,'128 111,825 15,2811 15,6-31 16,119 16,579 
F .. 57 MO 1089 1115 1141 1.171 1202 1235 127li 1307 13li3 1382 

HR 6,26 6.111 6,56 6,73 6.91 7 .10 ·. 7 .32 7.51 1.12 7.911 . 
YR 13,3811 13,697 111,052 14,1128 1'1,825 15,284 15,681 16,119 16,579 17,080 

F 58 MO 1115 1141 1171 1202 1235 1274 1307 13113 1382 11123 
HR 6.41 6.56 6,73 6.91 7 .10 7.32 7,51 . 7.72 7.94 8. 18 

YR 'f3, 697 14,052 111,1128 111,825 15,2811 15I681 16,119 16,579 17,080 17,550 
F. 59 MO 1141 1171 1202 1235 1274 . 1307 13113 1382 1423 11163 

HR 6.56 6.73 6.91 7. 10 7,32 7.51 7. 72. 7.94 8. ,s 8.111 
\ 
} YR 111,052 111,428 14,825 15,2811 15,681 16, 119 16,579 17,080 17,560 18,061 

·F 60 HO 1171 1202 1235' 12711 1307 1343 1382 11123 1ll63 1505 
HR 6.73 6.91 · 7 .10 7 .32 7.51 7,72 7 ,94 8. 18 8.111 8.65 

YR 14,428 14,825 15,2811 15 I 681 16 I 119 16,579 17,080 17,560 18,061 18,625 
F 61 MO 1202 1235 1274 1307 13113 1382 1l!23 1463 1505 1552 

HR 6,91 7, 10 7.32 7,51 7.72 7,94 8. 18 8.41 8.65 8.92 

YR 111,825 15,2811 15I681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
F 62 MO 1235 12711 1307 13113 1382 1423 1463 1505 1552 1599 

HR 7. 10 7.32 7,51 7,72 7,911 8. 18 8.111 8.65 8,92 9 .19 

Yij 15,2811 15,681 16,119 16,579 17,080 17,550 18,061 18,625 19, 189 19,752 
F 63. MO 12711 1307 13113 1382 1423 11163 1505 1552 1599 1646 

HR 7.32 7,51 7,72 7. 911 8. 18 8.41 8,65 . 8,92 9.19 9.116 

YR 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19 I 189 19,752 20,316 
F 611 MO 1307. 1343 1382 11123 1463 1505 1552 1599 16116 1693 

HR 7 .51 7,72 7.911 8. 18 8,41 8.65 8,92 9 .19 9.46 9.73 

YR 16, 119 16,579 17,080 17,560 18,061 18,625 19 I 189 19,752 20,316 20,880 
F 65 MO., 1343 1382 1li23 1463 .1505 1552 1599 16116 1693 17110 

HR 7,72 7.94 8. 18 8.111 8.65 8.92 9.19 9,li6 9.73 10.00 

Stee 01 02 OJ OIi 05 06 "07 08 09 10 
Co~_£2!1c A B C D E F G H I J 
rR - Ymrly Salary Hate 
MO - Monthly Salru•y Rate 
HR - Hourly Salary Rate 



-~'.:!f!.._Ct1ci;r'i I\ B C I> F, F' G ~t I ,,· 
) J:. •.:.P . 01 o:? 0-~ OIi O:i 06 07 f.3 (i9 10 
)tl}'il_..3 llunoo fiar 

YR 16, 5'{9 n,oso l7, 560 10·, 061. 18,625 19, l G') 19, '(52 20,316 20,eso 21, 111;:. .. . 66 KO 1382 11123 1%3 1505 15~2 1599 1646 1693 1740 1787 f 
HR 7,911 8. 1·8 5·,1-11 8,65 8.92. 9. 19 9,116 9, 73 10.06 10,27 

YII 17,0SO 17,560 1"8 ;061 18,625 19, 189 19,752 20,316 20,eao 21,IJIIIJ 22,070 
F• 67 MO 1'123 11163 1505 .1552 1599 161!6 1693 17110 1787 1839 

HR 8. 18 8,111 8,65 8,92 9, 19 9,116 9,73 10.00 10.27 10,57 

YR 17,560 18,061 18,625 · 19 I 189 19,752 20,316 20,880 21,444 22,070 22,697 
F 68 MO 11163 1505 1552 1599 1646 1693 17110 1787 1839 1891 

HR 8,111 8,65 8,92 9, 19 9,116 9,73 10.00 10.27 10.57 10.87 

YR 18,061 18 I 625 19 I 189 19,752 20,316 20,880 21,111111 22,070 22,(,97 23,323 
F 69 MO 1505 1552 1599 16116 1693 1740 1787 1839 1891 19!;4 

HR 8.65 8.92 9, 19 9,46 9,73 10.00 10.27 10,57 10.87 1\. 17 

YR 18,625 19 I 189 19,752 20,316 20,880 21, ltl!IJ 22,070 22,697 23,323 23,949 
F 70 MO 1552 I 1599 16116 1693 1740 1787 1839 1891 19114 1995 7 

HR 8.92 9, 19 9,46 9,73 10.00 10.27 10.57 10.S7 11. 17. 11.47 

YR 19 1189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 
F 71 MO 1599 161;6 1693 17110 1787 1839 1891· 191lll 1996 205~ 7 

HR 9. 19 9,l!6 9,73 10.00 10.27 10,57 10.87 11. 17 11,l!7 11,78 

YR 19,752 20,316 20,880 21, !ll!ll 22,070 22,697 23,323 23,9ll9 211,597 25,223 
F 72 MO 16116 1693 17IJO 17B7 1839 1891 19114 1996 2050 2102 7 

HR 9, 46 9- '/3 10.00 10.27 10.57 10,87 11 .17 11.47 11. 78 12.08 

YR 20,316 20 18S0 21,IJljlj 22;070 22,697 23,323 23,9ll9 24,597 25,223 25,8!;9 
F 73 MO 1693 171l0 1787 1839 . 1891 19lll! 1996 2050 2102 215~ 7 

HR 9.73 10.00 •10.27 10,57 10,87 11.17 11.47 11.78 12.08 12.38 

YR 20,880 21, ltltll 22,070 22,697 23,323 23,949 211,597 25,223 25,81J9 26,l!76 
F 711 1-lO 17l!O 1787 1839 1891 1941J 1996 2050 2102 21511 2205 7 

HR • .._ 10.00 10.27 10,57 10.87 11 .17 11.117 11.78 12.08 12.38 12.68 . 
YR 21,11411 22,070 22,697 23,323 23,9119 24,597 25,223 25,849 26,l!76 27,102 

F 75 MO 1787 1839 1891 1944 1995 2050 2102 2154 2206 2259 7 
HR 10.27 10.57 10.87 11.17 11.117 11. 78 12,08 12,38 12.68 12,98 

YR 22,070 22,697 23, 323"' 23,9119 24,597 25,223 25,849 26,!!76 27,102 27,729 
F 76 MO 1839 1891 194l! 1996 2050 2102 215ll 2206 2259 2311 7 

HR 10. 57 10.87 11. 17 11 ,l!7 11,78 12.08 .12.33 12.68 12.98 13.28 

YR 22,697 23,323 23,949 24,597 25,223 25,849 26,l!76 27,102 27,729 28,355 
F 77 MO 1891 194l! 1996 2050 2102 21511 2206 2259 2311 2363 'i 

HR 10.87 11, 17 11.47 11,78 12.08 12.38 12. 68 12,93 13.28 13. 58 

5tc:2 01 02 03 Oil 05 06 07 08 09 10 
:::orn2 Code A B C D E F G H I J 
YR - Yearly Sal~ry Rate 
~:O - Monthly Salary Rate 
HR - Hourly Salary Rate 

... 

. .. 



APPENDIX H 
Sa 1 ary Grid 

Confidential Emel Olees ·- Professional Sueervi sor,t 
. tffective July 14, 1982 

• 
Com Code A 11 C D F: F 0 H , I J 

stel!.----- 01 02 Ol 04 or; 06 07 06 OQ 10 
Seric5 Range Range 

'lR 15,096 15,639 16,224 16,808 17,372 17,915 18,521 19,1117 19,794 20,1162 
J 01 MO 1258 1303 1352 1401 14118 11193 1543 1596 1650 1705 01 

HR 7.23 7.49 7.77 8.05 8.32 8.58 8,87 9, 17 9.118 9.80 

YR 15,639 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 
J 02 MO 1303 1352 1401 1448 1493 1543 1596 1650 1705 1766 02 

HR 7,49 7,77 8.05 8.32 6.53 8.67 9.17 9.46 9.80 10.15 

YR 16,224 16,808 17,372 17,915 16,521 19,147 19,794 20,462 21,193 21;903 
J 03 MO 1352 1401 14118 11193 15113 1596 1650 1705 1766 1825 03 

HR 7.77 8.05 8.32 8,56 8.87 9,17 9,118 9.60 10.15 10,49 

YR 16,808 17,372 17,915 16,521 19,147 19,794 20,462 21,193 21,903 22,697 
J 04 MO 11101 14116 1493 1543 1596 1650 1705 1766 1825 1891 04 

HR 8,05 8,32 8,58 8,87 9.17 9.48 9,80 10.15 10.49 10.87 

YR 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 
J 05 MO 1448 11193 1543 1596 1650 1705 . 1766 1825 1891 1958 05 

HR 8.32 8,58 8,87 9.17 9,118 9,80 10.15 10,119 10,87 11,25 

YR 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 
J 06 MO 11193 1543 1596 1650 1705 1766 1825 1691 1958 2027 06 

HR 6,58 6.87 9.17 9.48 9.60 10.15 10.49 10.67 11.25 11.65 

YR 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 
J 07 MO 1543 1596 1650 1705 1766 1825 1891 1958 2027 2104 07 

"-. '- HR 6.67 9, 17 9,48 9.80 10.15 10.49 10,87 11,25 11,65 12.09 , __ 

YR 19, 1117 19,7911 20,462 21, 193 21,903 22,697 23,490 24,325 25,244 26,142 
J 06 1'.0 1596 1650 1705 1766 1825 1891 1958 2027 2104 2178 08 

HR 9.17 9,46 9,80 10.15 10.119 10,87 11.25 11.65 12.09 12.52 

YR 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,2411 26,142 27,081 
J ' ... 09 MO 1650 1705 1766 1825 1891 1958 2027 2104 2178 2257 og. 

HR 9.48 9.80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 

YR 20,462 21,193 21,903 22,697 23,1190 24,325 25,244 26,142 27,081 28,063 
J 10 MO 1705 1766 1825 1891 1958 2027 2104 2178 2257 2339 10 

HR 9.80 10, 15 10.49 10.87 11,25 11.65 12.09 12.52 12.97 13.44 

YR 21,193 21,903 22,697 23,490 24,325 25,2411 26,1112 27,081 28,063 29,086 
J 11 MO 1766 1825 1891 1958 2027 21011 2178 2257 2339 2424 11 

HR 10.15 10.49 10.87 11 .25 11.65 12.09 12.52 12.97 13.44 13.93 

YR 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 
J 12 MO 1825 1891 1958 2027 2104 2178 2257 2339 211211· 2511 12 

HR 10.119 10.87 11.25 11.65 12.09 12.52 12,97 13,1111 13,93 14.43 

YR 22,697 23,490 24,325 25 ,2~4 26,142 27,081 28,063. 29,086 30,130 31,236 
J 13 HO 1891 1958 2027 2104 2178 2257 2339 2424 2511 2603 13 

HR 10.87 11.25 11.65 12.09 12.52 12,97 13,44 13.93 14.43 14.96 

YR 23,490 24,325 25,244 26,142 27,08i 28,063 29,086 30,130 31,236 32,3611 
J 111 HO 1958 2027 2104 2178 2257. 2339 2424 2511 2603 2697 14 

HR 11.25 11.65 12,09 12.52 12.97 13,44 13,93 14,43 14.96 15.50 

YR 211,325 25,2114 26 I 142 27,081 28,063 29,086 30,130 31,236 32,3611 33,617 
• J 15 HO 2027 21011 2178 2257 2339 2424 2511 2603 2697 2801 15 

HR 11.65 12.09 12.52 12.97 13,411 13.93 14.43 111.96 15.50 16.10 

YR 25,2411 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 
J 16 HO 21011 2178 2257 2339 21124 2511 2603 2697 2801 2904 16 

HR 12.09 12,52 12,97 13.44 13.93 14.113 111.96 15.50 16, 10 16.69 

YR 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36, 11l3 
J 17 HO 2178 2257 2339 2424 2511 2603 2697 2801 2904 3012 17 

HR 12.52 12,97 13,44 13.93 111.113 1'l.96 15.50 16. 10 16.69 17 ,31 

YR 27,081 28,063 29,086 30,130 31,236 32,364 33,617 311,8119 36,143 37,521 
J 18 HO 2257 2339 2424 2511 2603 2697 2801 29011 3012 3127 18 

HR 12.97 13,114 13.93 111,43 14,96 15,50 16. 10 16.69 17,31 17,97 

YR 28,063 29,086 30,130 31,236 32,364 33,617 311,849 36,143 37,521 38,837 
J 19 HO 2339 2424 2511 2603 ·2697 2801 2904 3012 3127 3236 19 

llR 13,44 13,93 111.113 14.96 15.50 16.10 16,69 17 ,31 17.97 18.60 

5tel! 01 02 OJ 04 05 · 06 01 08 0~ 10 
COIDI! Code A 8 C 0 E F G H I J 
YR• Ye:1rly Salary Ratu 
HO • Monthly Salary Rate 
HR • Hourly Salary Rate 

-lo 3 1
:-



. 
Com(! Code A .. B C D E F G II I J 
Ste!! 01 02 Ol 04 02 06 oz 08 09 10 
Scrirs Rnnee Rang, 

YR 29,086 30,130 31,236 32,364 33,617 311,849 36,143 37,521 38,837 40, 194 
J 20 MO 2424 2511 2603 2697 2801 2904 3012 3127 3236 3350 20 

HR 13,!13 14,43 14,96 15,50 16.10 16.69 17 ,31 17.97 18,60 19.25 

YR 30,130 31,236 32,364 33,617 34,8119 36,143 37,521 38,837 40,194 41,656 
J 21 MO 2511 2603 2697 2801 2904 3012 3127 3236 3350 3471 21 

HR 14.43 14,96 15,50 16. 10 16.69 17,31 17.97 18,60 19.25 19,95 

YR 31,236 32,364 33,617 34,849 )6 I 1113 37,521 38,837 110,194 111,656 43,159 
J 22 MO 2603 2697 2801 2904 3012 3127 3236 3350 · 31171 3597 22 

HR 111.96 15,50 16.10 16.69 17 ,31 17.97 18,60 19.25 19.95 20.67 

YR 32,364 33,617 34,849 36, 143 37,521 38,837 40,194 41,656 43,159 44,704 
J 23 MO 2697 2801 2904 3012 3127 3236 3350 3471 3597 3725 23 

HR 15.50 16. 10 16.69 17,31 17.97 18.60 19.25 19.95 20.67 21.41 

YR 33,617 34,849 36,143 37,521 38,837 40,194 41,656 43,159 44,704 46,291 
J 211 MO 2801 2904 3012 3127 3236 3350 . 3471 3597 3725 3858 24 

HR 16.10 16.69 17,31 17,97 18.60 19,25 19,95 20.67 21.111 . 22 .17 

Ste!! 01 02 03 04 05 06 oz 08 02 10 
Come Code A B C D E F G H I J 
YR - Yearly Salary·Rnte 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPEtlDIX I 

Confi den ti a 1 
Sal a_ry_ Grid 

Supervisory Em~ e es - Cl eri ca 1, Technical and Related 
E'.f'fective July 1~, 1982 

Com!! Code A B C D E F G H I J 
Stce 01 . 02 03 011 05 06 01 08 02 10 
Seri ea fiango Range 

Y:t 8,895 9,2C3 9,54:! 9,834 10,1:13 10,544 10,858 11,150 11,4!i3 11,'135 
J 112 HO 741 767 795 820 8116 879 905 929 955 978 112 

Im 11.26 11.111 4,57 Ml 11.86 5,05 5.20 5.34 5.49 5.62 

YR 9,208 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,0ll8 
J 113 HO 767 795 820 aq6 879 905 929 955 978 100ll 43 

HR 11.41 4.57 4,71 4.86 5,05 5.20 5,34 5,119 5,62 5,77 

YR 9,542 -9,834 10, 148 10,5411 10,858 11,150 11,463 11,735 12,048 12,319 
J 1111 MO 795 820 8116 879 905 929 955 978 1004 1027 114 

HR 11,57 4,71 11.86 5,05 5.20 5,34 5.49 5.62 5,77 5,90 

YR 9,834 10,148 10 ,5411 10,858 11,150. 11,463 11,735 12,048 12,319 12,716 
J 45 HO 820 846 879 905 929 955 978 1004 1027 1060 115 

HR 4. 71 4.86 5,05 5.20 5,311 5,49 5.62 5,77 5,90 6.09 

YR 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 
J 116 HO 846 879 905 929 955 978 1004 1027 1060 1089 46 

HR 11.86 5,05 5,20 5,34 5,49 5.62 5,77 5,90 6,09 6.26 

YR 10,544 10,658 11,150 11,463 11,735 12,0ll8 12,319 12,716 13,071 13,426 
J 117 HO 879 905 929 955 978 1004 1027 1060 1089 1119 47 

HR 5.05 5,20 5,34 5,49 5,62 5.77 5,90 6,09 6.26 6,43 

YR 10,658 11,150 11,463 11,735 12,046 12,319 12,716 13,071 13,426 13,760 
J 116 HO 905 929 955 976 1004 1027 1060 1089 1119 1147 48 

HR 5.20 5,34 5,49 5,62 5,77 5,90 6,09 6.26 6,43 6.59 
'-, 

" YR . 11,463 12,046 12,653 13,1126 13,760 14,115 , .. 11,150 11,735 12,319 13,071 
J q9 HO 929 955 978 1004 1027 1054 1089 1119 1147 1176 119 

BR 5,311 5,119 5,62 5,77 5,90 6,06 6.26 6,113 6,59 6.76 

YR 11,463 11,735 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14 ,1191 
J 50 MO 955 978 1004 1027 1054 1086 1117 1147 1176 1206 50 . .._ llR 5,49 5,62 5,77 5,90 6,06 6.24 6.42 6,59 6,76 6.94 . 

YR 11,735 12,0118 12,319·- 12,653 13,029 13,405 13,760 14, 115 14,491 14,908 
J 51 1'.0 978 1004 1027 1054 1086 1117 1147 1176 1206 1242 51 

HR 5,62 5,77 5,90 6.06 6.24 6.42 6,59 6,76 6.94 7. 14 

YR 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14, 1191 14,908 15,347 
J 52 HO 1004 1027 1054 1086 1117 1147 1176 1208 1242 1279 52 

HR 5,77 5,90 6.06 6,211 6.42 6.59 6.76 6.94 7. 14 7,35 

YR 12,319 12,653 13,029 13,405 13,760 14 t 115 14,491 14,908 15,3117 15,785 
J 53 HO 1027 1054 . 1086 1117 1147 1176 1208 1242 1279 1315 53 

HR . 5,90 6.06 6,24 6.42 6.59 6.76 6,94 7,14 7,35 7.56 

YR 12,653 13,029 13,1105 13,760 111,115 14,491 111,908 15,347 15,785 16,266 
J 54 HO 1054 1086 1117 1147 1176 1208 1242 1279 1315 1355 54 

HR 6.06 6.24 6.42 6,59 6.76 6.94 7. 14 7,35 7,56 7,79 

YR 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 16,266 16,663 
J 55 HO 1086 1117 1147 1176 i2o8 1242 1279 1315 1355 1390 55 

HR 6.24 6,112 6,59 6,76 6,94 7. 111 7,35 7,56 7,79 7,99 

YR 13,1105 13,760 14 t 115 14,491" 14,908 15,347 15,785 16,266 16,683 17, 1112 
J 56 HO 1117 11117 1176 1208 12112 1279 1315 · 1355 1390 11129 56 .. UR 6.42 6.59 6.16 6,94 7. 14 7.35 7.56 7,79 7 ,99 8.21 

YR 13,760 14,115 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 
J 57 HO 1147 1176 1208 1242 1279 1315 1355 1390 11129 1472 57 

ll1l 6.59 6.76 6,911 7,14 7,35 7,56 7.79 7,99 8.21 8.46 

- YR 14,115 14,1191 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 
J 58 HO 1176 1208 1242 1279 1315 1355 1390 1429 11172 1519 58 

HR 6.76 6.94 7. 14 7.35 7,56 7,79 7,99 8.21 8.46 8,73 

YR 14,1191 14,908 15,347 15,785 16,266 16,683 17,142 l7,664 18,228 18,729 
J 59 HO 1208 1242 1279 1315 1355 1390 11129 . 1472 1519 1561 59 

HR 6,911 7,111 7,35 7,56 7,79 7.99 8,21 8.46 8,73 8.97 

YR 14,908 15,3117 15,785 16,266 16,683 17,142 17,6611 18,228 18,729 19,251 
J 60 MO 1242 1279 1315 1355 1390 1429 1472 .1ii19 1561 · 1604 60 

HR 7. 14 7,35 7.56 7,79 7.,99 8,21 8.46 8,73 8,97 9,22 

Stel! 01 02 03 04 05 06 01 08 02 10 
Come Codll A B C D E F G H I J 
YR• Yearly Salary Rate 
HO• Monthly Salary Rato 
HR• Hourly Salary ~ate 



Co111 Codo • A ·n C ll E F 0 H I J 
St"I! 01 02 · OJ 04 02 06 oz 08 02 10 
Sories Rango Rango 

YR 15,347 15,785 16,266 16,663 17 I 142 17 ,6611 18,228 18,729 19,251 19,857 
J 61 MO 1279 1315 1355 1390 11129 1472 1519 1561 16011 1655 61 

liR 7,35 7.56 7,79 7,99 8,21 8.46 8,73 8,97 9,22 9,51 

. YR 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 
J 62 MO 1315 1355 1390 1429 1472 1519 1561 1604 1655 1705 62 

HR 7,56 7,79 ·7,99 8,21 8.46 8,73 8,97 9,22 9,51 9,80 

YR 16,266 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 21,047 
J 63 MO 1355 1390 1429 1472 1519 1561 1604 1655 1705 1754 63 

Im 7,79 7,99 8.21 8,46 8,73 8,97 9,22 9,51 9,80 10.08 
. 

YR 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 21,0117 21,673 
.J 64 MO 1390 1429 11172 1519 1561 16011 1655 1705 1754 1806 64 

HR 7,99 8,21 8.46 8,73 8,97 9,.22 9,51 9,80 10,08 10.38. 

YR 17, 142 17,664 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 
J 65 MO 1429 1472 1519 1561 1604 1655 1705 1754 1806 . 1857 65 

HR 8,21 8,46 8.73 8,97 9,22 9,51 9,80 10.08 10.38 10,67 

YR 17,664 18,_228 18,729 19,251 19,857 20,462 21;047 21,673 22,279 22,884 
J 66 MO 1472 1519 1561 1604 1655 1705 17511 1806 1857 1907 66 

HR 8,46 8,73 8,97 9,22 9,51 9,80 10.08 10.38 10,67 10,96 

YR 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 
J 67 MO 1519 1561 16011 1655 1705 1754 1806 1857 1907 19611 67 

HR 8,73 8,97 9,22 9,51 9,80 10,08 10.38 10,67 10,96 11,29 

YR 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,8811 23,574 211,2112 
..J.., ·-· 68 ' 

MO 1561 16M 1655 1705 1754 1806 1857 1907 1964 2020 68 

--- . HR 8,97 9,22 9,51 9,80 10.08 10,38 10.67 10.96 11,29 11,61 

YR 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 211,242 211,910 
J 69 MO 1604 1655 1705 1754 1806 1857 1907 1964 2020 2076 69 

HR 9,22 9,51 9,80 10.08 10,38 10,67 10,96 11,29 11,61 11,93 

Ste2 
..... 

01 02 03 OIi 05 06 07 08 09 10 ~ 

Com2 Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rat.e 

• 
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APPEnfJIX J 
Sal a ry Grid 

Confidential Emplo;iees - All S u2ervi sor;i Classes 
Effective Januart 12. 1983 

Come Godo A B C D E F G H I J 
Step 01 02 OJ 01, 02 06 I 01 08 02 10 
Sorio:i Hango 

J 14,CJl 14,38& . 14t741 l:} • 117 15,S3'.:i 1;;,973 iG ,!l12 16,913 17, 1177 Annual 
1,169 1,199 1,220 1,260 1,295 1,331 1,368 1,409 1,456 Monthly 
6,72 6,89 7.06 7 ,24 7.1111 7.65 7,86 8,10 8.37 Hourly 

J 2 14,386 14,741 15, 117 15,535 15,973 16,412 16,913 17,477 17,915 Annual 
1,199 1,228 1,260 1,295 1,331 1,368 1,409 1,li56 1,493 MonU,ly 
6.89 7.06 7,24 7.44 7,65 7,86 8. 10 8,37 8.58 Hourly 

J 3 111, 7111 15, 117 15,535 15,973 16,412 16,913 17,477 17,915 18,749 Annt•al 
1,228 1,260 1,295 1,331 1,368 1,409 1,456 1,1193 1, 51!0 Monthly. 
7.06 7,24 7 .44 7 .65 7.86 8. 10 8.37 8.58 8.85 Hourly 

J " 15, 117 15,535 15,973 16,412 16,913 17,477 17,957 18,479 19,043 Annual 
1,260 1,295 1,331 1,368 1,409 1,456 r,1196 1, 5110 1,587 Monthly 
7,24 7 .44 7.65 7,86 8.10 6.31 8.60 8,85 9. 12 Hou1·ly 

J 5 15,535 15,973 16,412 16 ,91'3 17,477 17,999 18,521 19,0113 19,627 Annual 
1,295 1,331 1,368 1,409 1,456 1,500 ·1, 5113 1,587 ,, 636 Monthly 
7,411 7,65 7,86 8. 10 8,37 8.62 8,87 .9, 12 9.40 Hourly 

J 6 15,973 16,1112 16,913 17,477 18,040 18,562 19,168 19,627 20,025 Annual 
1,331 1,368 1,409 1,456 1,503 1,541 1,597 1,636 1,688 Monthly 
7,65 7.86 8. 10 8,37 8,64 8.89 9. 18 9,40 9,70 Hourly 

J 7 16,412 16,913 17,477 18,061 18,604 19,251 19,836 20,025 20,880 Annual 
1,368 1,409 1,456 1,505 1,550 1,604 1,653 1,688 1,740 Monthly 
7.86 8.10 8.37 8,65 8.91 9.22 9,50 9.70 10.00 Hourly 

"-· ·-J ... 8 16,913 · 18,061 18,646 20,045 20,817 21,569 22,383 Annual ' -. 17,477 19,335 23,239 
1,409 1,456 1,505 1,554 1 t 611 1,670 1,735 1,797 1,865 1,937 Monthly 
·a. 10 8.37 8.65 8,93 9,26 9,60 9.97 10.33 10.72 11. 13 Hourly 

J 9 17,447 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 Annual 
1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 Monthly 

. '"' 8.37 8.65 8,93 9,26 9,60 9.97 10.33 10.72· 11.13 11.55 Hourly 

J 10 18,061 18,6116 19,335 20;045 20,817 21,569 22,383 23,239 211,116 24,972 Annual 
1,505 1,554 1,611 1,670 1,735 . 1,797 , 1 I 865 1,937 2,010 2,081 Monthly 
8.65 8.93 9,26 9,60 9.97 10.33 10. 72 11. 13 11.55 11,96 Hourly 

J 11 18, 5116 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 Ann,.,al 
1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 Monthly 
8.93 9.26 9.60 9,97 10.33 10. 72 11.13 11.55 11.96 12.43 Hourly 

J 12 19,335 20,045 20,817 21,569 22,383 23,239 24, 1i6 24,972 25,954 ·26,935 Annual 
1 t 611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 Monthly 
9.26 9.60 9,97 10.33 10,72 11.13 11,55 11.96 12.43 12.90 H.ourly 

J 13 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 Annual 
1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 Monthly 
9.60· 9,97 10.33 10. 72 11. 13 11_.55 11.96 12,43 · 12,90 13.38 Hourly 

J 14 20,817 21,569 22,383 23,239 24,116 ?4,972 25,954 26,935 27,937 29,002 Annual 
1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 Monthly 
9.97 10.33 10,72 11. 13 11.55 11,96 12.43 12,90 13.38 13.89 Hourly 

J 15 21,569 22,383 23,239 24,116 24;972 25,954 26,935 27,937 29,002 30,109 Annual 
1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 · 2,417 2,509 Monthly 

• 10.33 10.72 11. 13 · 11.55 11.96 12.43 12,90 13.38 13.89 14 .ll2 Hourly 

J 16 22,383 23,239 24, 116 2ll,972 25,954 26,935 27,937 29,002 30,109 31,257 Annual 
1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 Monthly 
10.72 11. 13 11.55 11.96 12.43 12,90 13.38 13,89 14.42 14.97 Hourly 

J 17 23,239 24,116 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 Annual 
1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 Monthly 
11. 13 11.55 11,96 12.43 12.90 13.38 13.89 14.42 14.97 15.53 Hourly 

J 18 24,116 24,972 25,954 26,935 27,937 29,002 30, 109 31,257 32,1127 33,659 Annual 
2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 Monthly 
11 .55 11. 96 12.43 12.90 13.38 13,89 14 .42 14,97 15.53 16 .12 Hourly 

J 19 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 Annual 
2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,ao5 2,909 Monthly 
11,95 12.43 12.90 13.38 13.89 . 14.42 14,97 15,53 16 .12 16.72 Hourly 

J 20 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 Annual 
2,163 2,245 2,328 2,417 2,509 24605 2,702 2,805 2,909 3,028 Monthly 
12.43 12,90 13.38 13,89 14.42 1 .97 15.53 16.12 16,72 17.32 Hourly 

J 21 26,935 27,937 29,002 30,109 31,257 32,427 33 t 659 34,911 36,331 37,459 Annun t 
2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 Mont.hly 
12,90 13.38 13,89 14 .42 14.97 15 ,53 16.12 16,72 17.32 17 ,94 Houl'ly 

-IJJ8·-



Come Codo A 8 C D E F 0 H I J 
Stce 01 02 01 04 02 Oo 01 08 02 10 
Series llango 

J :?2 27,937 29,002 30,109 31,257 32,~2'{ 33,65!1 34,911 36,331 37,459 38,816 Annual 
2,328 2,417 2,509 2,605 2,702 2,80~ 2,909 3,028 3,122 3,235 Monthly 
13,38 13,89 111,112 14,97 15,53 16, 12 16,72 17,32 1'( ,94 18,59 Hourly 

J 23 29,002 30 I 109 31,257 · 32,427 33,659 34,911 36,331 37,459 38,816 40,215 Annual 
2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 Mc,nthly 
13,89 111,42 14,97 15,53 16.12 16,72 17,32 17,911 18.59 19,26 Hourly 

J 24 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 110,215 41,656 Annual 
2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 Monthly 
14,42 111, 97 15,53 16, 12 16,72 17 ,32 17,94 18,59 19,26 19,95 Hourly 

J 25 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 Annual 
2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 Monthly 
14,97 15,53 16.12 16,72 17,32 17,94 18.59 19,26 19,95 20,67 Hourly 

J 26 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 Annual 
2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 Monthly 
15,53 16.12 16.72 17 .32 17 ,94 18,59 19.26 19,95 20,67 21,41 Hourly 

J 27 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43, 159 44,705 46,312 Annual 
2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 Monthly 
16. 12 16,72 17 ,32 17,94 18.59 19.26 19,95 20,67 21.41 22, 18 Hourly 

J 28 311,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 3,999 Monthly 
16,72 17,32 17,911 18.59 19.26 19,95 20,67 21,41 22. 1a 22,98 Hourly 

"-j ·- ,, ~9 36,331 37,459 30·,a16 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 3,999 Monthly 
17,32 17,94 18,59 19,26 19,95 20.67 21.41 22.18 22,98 Hourly 

i 
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APPENDIX K 

Severed Classes 

Highway Patrol Supervisors 

Highway Patrol Captains and Majors shall have salary ranges consisting of 
minimum and maximum rates of pay as provided below, effective July 1, 1981. 

Highway Patrol Major 

Highway Patrol Captain 

Comp. 
Code 
06P 

05P 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$30,902 $35,183 

2575 2932 
14.80 16.85 

$27,060 $31,926 
2255 2660 

12.96 15.29 

The above salary ranges shall be increased by 6$ on June 30, 1982, and by 3% 
on December 30, 1982. Highway Patrol Captains and Majors shall receive the 
same market adjustments and shall be eligible for performance-based salary 
increases in the same manner as the supervisory professional employees covered 
by this Plan. However, Captains and Majors are not eligible to receive any 
shift differentials. 

Attorneys 

Attorney classes severed under provisions of M.S. 179.741, subdivision 2 shall 
have salary ranges consisting of minimum and maximum rates of pay as provided 
below, ~ffective July 1, 1981. 

Attorney 1 

Attorney 2 

Comp. 
Code 

14I 

16I 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum· Maximum 
$21,861 $29,065 

1822 2422 
10.47 13.92 

$23,469 $31,279 
1956 2607 

11.24 14.98 

· Attorney 3 20I YR $27,060 $36, 122 
MO 2255 3010 
HR 12.96 17 .30 

· Attorney 1 (HOA) 14I YR !21 1 861 !292065 
MO 1822 2422 
HR 10.47 13.92 

Attorney 2 (HOA) 16I YR !23 z 469 $31 1279 
MO 1956 2607 
HR 11.24 14.98 ... 

Attorney 3·(HOA) 20I YR !271060 !~6 z 122 
MO 2255 3010 
HR 12.96 17.30 



Compensation Attorney 

Compensation Attorney 
Principal 

Comp.· 
Code 
16I 

20I 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$23,469 $31,279 

1956 2607 
11.24 14.98 

$27,060 $36,122 
2255 3010 

12.96 17.30 

The above salary ranges shall be increased by 6% on June 30, 1982 and by 3% on 
December 30, 1982. Attorneys in the above classes shall receive the same 
market adjustments and shall be eligible for performance-based salary 
increases in the same manner as the professional employees covered by this 
plan. Refer also to Appendix N listing equity adjustments for those classes 
reassigned from lower ranges to ranges shown above (Attorney 1, 2 and 3, 
Compensation Attorney and Compensation Attorney, Principal). 
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Co:1 Cld1.•nt. in l F.13plr:,yye>:1 _- CI ,,ri r:·d 1_T11rhni c:11. nn1 llt?latcd 
Err11ctlf~ Juli 11 1·;d1 

:ialary ranges cons1at or minimum and max'imum rates only. Co}uruns B thru J merely indicate poasi!:>le salary range m':lximums. 

,"'~'\ • 
:>,m,, .,6<1e A 'A C D E F G H I . J 
h11p 01 0?. 03 01! 0:, 06 O'/ Oj 09 10 
,cries Ransc Ra.-i 

YR 8,895 9,lli5 9, 1117 9,688 9,960 10,294 10,565 10,816 1.1,087 11,317 
C 42 MO 741 '{62 785 807 830 858 880 901 92ll 943 lj 

HR 4.26 4,38 4.51 11. 611 II, '/7 4,93 5,06 5. 18 5.31 5,42 

YR 9,145 9,1117 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
C 113 MO 762 785 807 830 858 880 901 924 9113 966 

HR 4.38 4,51 11,611 4,77 11,93 5,06 5. 18 5,31 5.112 5,55 

YR 9, 1117 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 
C 411 MO 785 807 . 830 858 880 901 9211 943 966 987 4 

HR 4.51 4. 64 4,77 4,93 5.06 5, 18 5,31 5,ll2 5,55 5,67 

YR 9,688 9,960 10,2911 10,565 10,816 11,087 11,317 11 I 588 11,839 12,173 
C 115 MO 807 830 858 880 901 924 943' 966 987 1014 II 

HR 11.64 4. 77 4,93 5,06 5. 18 5,31 5,42 5,55 5,67 5,83 

YR 9,960 10,2911 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,ll55 
C 116 MO 830 8~8 880 901 924 943 956 987 1014 1039 l! 

HR 11.77 4,93 5.06 5, 18 5,31 5,112 5,55 5,67 5,83 5,97 

YR 10,2911 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,1165 12,758 
C 117 HO 858 880 901 9211 9113 966 987 1014 1039 1063 

HR 11,93 5.06 • 5. 18 5.31 5.42 5,55 5,67 5,83 5,97 6.11 

YR 10,565 10,816 11,087 . 11,317 11,588 11,839 12,173 12,465 12,758 13,071 
C 48 HO 880 901 9211 943 966 987 1014 1039 1063 1089 I; 

HR • .... 5,06 5. 18 5,31 5,112 5.55 5,67 5,83 5.97 6.11 6.26 . 
YR 10,816 11,087 11,317 11,588 11,839 12, 110 12,1165 12,758 13,071 13,384 

·c 119 MO 901 9211 943 966 987 1009 1039 1063 1089 1115 4 
HR 5. 18 5,31 5.42 5,55 5.67 5.80 5.97 6.11 6.26 6.41 

YR 11,087 11,317 11, 58ff' 11,839 12, 110 12,424 12,737 13,071 13,3811 13,697 
C 50 MO 9211 9113 966 987 1009 1035 1061 1089 1115 11111 5 

HR 5.31 5,42 5.55 5,67 5,60 5,95 · 6.10 6.26 6.41 6.56 

YR 11,317 11,588 11,839 12 I 110 12,424 12,737 13,071 13,3811 13,697 111,052 
C 51 MO 9113 966 987 1009 1035 1061 1089 1115 1141 1171 5 

HR 5,42 5,55 5,67 5,80 5,95 6. 10 6.26 6.41 6.56 6,73 

YR 11,588 11,839 12,110 12,1124 12,737 13,071 13,38ll 13,697 111,052 111,428 
C 52 MO 966 . 987 1009 1035 1061 1089 1115 11111 1171 1202 c:: 

~ 
HR 5.55 5,67 5,80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 

YR 11,839 12,110 12,11211 12,737 13,071 13,384 13,697 111,052 14,428 111,825 
C 53 MO 987 1009 1035 1061 1089 1115 1141 1l71 1202 1235 c:: 

-' 
HR 5.67 5,80 5,95 6,1E) 6.26 6.41 6.55 6,73 6. 91 7. 10 

YR 12, 110 12, 11211 12,737 13,071 13,384 13,697 14,052 111,428 111,825 15,284 
C 5li HO 1009 ·1035 1061 1089 1115 1141 1171 1202 1235 1274 : . HR 5.80 5,95 6. 10 6.26 6.111 6.56 6,73 6.91 7. 10 7,32 

YR 12,4211 12,737 13,071 13,3811 13,697 111,052 14,1128 14,825 15,28!1 15 1 681 
C 5~ .. MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 !: .. , HR 5,95 6.10 6.26 6.li1 6.56 6.73 6,91 7, 10 7.32 7.51 .. 

YR 12,737 13,071 13,3811 13,697 14,052 111,1128 111,825 15,284 15,681 16,119 
C 56 MO 1061 1089 1115 11111 1171 1202 1235 1274 1307 13113 .c: 

HR 6. 10 6,26 6.111 6,56 6.73 6.91 7. 10 7,32 7,51 7,72 
. -

YR 13,071 13,3811 13,697 111,052 14, !J28 111,825 15,2811 15,681 16, 119 16,579 
C 57 MO . 1089 1115 11111 1171 1202 1235 1274 1307 13113 1382 ~ 

HR 6,26 , 6,111 6.56 6,73 6,91 7. 10 7 ,32 7,51 1.12 7,9!; 

YR 13,3£111 13 I 697 111,052 111 ,1128 14 I 825 15,2811 15,631 16,119 16 .-579 17,0SO 
C 56 MO 1115 11111 1171 1202 1235 12711 1307 1343 1382 1423 

HR 6,111 6,56 6,73 6,91 7, 10 7,32 7,51 7,72 7,911 8. 18 

YR 13,.(,97 111,052 111, 1128 1'1,8?.5 15 ,2011 15,681 16 t 119 16,579 17,080 17,560 
C 59 HO 11111 l t 71 1202 1235 12'/!l 130'( 13113 1382 11123 1463 

nn 6,56 6,73 6,91 7. 10 .·,, 32 7,51 7,72 7,911 8, 18 8. 111 



(l~) ':0<10 -· ,: A n C [) r, F a fl I J 

-~!:J~ 01 · 02 0~ 011 (l'j O(, 07 03 09 10 

~ric-:1 ll~ngc Ji:i:1, 

YR 14,052 14,428 14,C25 15,2811 15, (i81 16,119 16,579 17 I 000 17,560 18,061 

C 60 MO 1171 1202 1235 127'l 1307 13113 1382 1 ➔ 23 11163 1505 6{ 

HR 6.73 6t91 . 7 .• 10 7.32 7,51 7,'/2 7,911 8. 18 8. 111 8.65 

YR 111,428 111,825 15 ,28!J 15,631 16,119 16,579 17,0SO 17,560 18,061 18,625 

C 61 MO 1202 1235 1274 1307 13113 1382 1ll23 1!163 1505 1552 6" 
HR 6,91 7 .10 7,32 7,51 7,72 7,9q a. ,a 8.41 8.65 8.92 

YR 14,825 15,281! 15,681 16, 119 16,579 17,080 17,560 18,CSl 18,625 19, i 89 
C 62 MO 1235 1274 1307 131!3 13e2 1423 11!63 1505 1552 1599 6~ 

HR 7. 10 7,32 7,51 7.72 7,91! 8. 18 8.41 8,65 8.92 9, 19 

YR 15 ,2s11 15,681 16,119 16,579 17,030 17,560 18,0!il 18,625 19,189 19,752 
C 63 MO 12'/4 1307 1343 1382 1423 11163 1505 1552 1599 1646 6: 

HR 7,32 7,51 7,72 7,911 8. 18 8,111 8,65 8,92 9.19 9,116 

YR 15,681 16, 119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 
C 64 HO 130'1 1343 1382 11123 . 1463 1505 1552 i599 1646 1693 61 

HR 7,51 7,72 7,94 8. 18 8.41 8.65 8.92 9. 19 9,46 9,73 
. 

YR 16 I 119 16,579 17,080 17,560 18,051 18,625 19,189. 19,752 20,316 20,880 
C 65 MO 1343 1382 1423 11163 1505 1552 1599 1646 1693 17ll0 6: 

HR 7,72 7,9!J 8. 18 8,41 8,65 8,92 9, 19 9,46 9,73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,4?.4 
C 66 · MO 1382 1423 11!63 1505 1552 1599 1646 1693 1740 1787 61 

HR 7 • 91t 8. 18 8.41 8.65 8,92 9. 19 9. ll6 9.73 10.00 10.27 

YR 17,080 17,560 18,061 18,625 19, 189 19,752 20,316 20,880 21 ,4114 22,070 
C '67 MO 1423 1463 1505 1552 1599 1646 1693 17ll0 1787 1339 6' 

HR 8. 18 8.41 8,65 8.92 9, 19 9,116 9,73 10.00 10.27 10,57 

YR 17,560 18,061 18,625 19,189 19,752 20,316 20,eso 21,444 22,070 22,697 
C 68 MO ·"' 1463 1505 1552 1599 16116 1693 1740 1787 1839 1891 ~! 

HR 8.41 8,65 8.92 9. 19 9,46 9,73 10.00 10.27 10.57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,830 21,4411 22,070 22,697 23,323 
C 69 MO 1505 15~2 1599, 1646 1693 1740 1787 1839 1891 19114 6· 

HR 8,65 8.~2 9, 19 9,46 9,73 lv,00 10.27 10.57 10,87 11.17 

YR 18,625 19,189 19,752 20,316 2::l,880 21, 4114 22,070 22,697 23,323 23,91l9 
C 70. MO 1552 1599 1646 1693 1740 1787 . 1839 1891 1944 1995 7• 

HR 8,92 9. 19 9. 116 9,73 10.00 10.27 10.57 10.87 11.17 11.47 

YR 19,189 19,752 20,316 20,880 21,'l44 22,070 22,697 23,323 23,949 211,597 
C 71 MO 1599 16116 1693 1740 1787 1839 1891 19411 1996 2050 1 

HR 9, 19 9,46 9.73 10.00 10.27 10.57 10.87 ·11.17 11.47 11.18 

YR 19,752 20,316 20,880 21,4114 22,070 22,697 23,323 23,949 24,597 25,223 
C 72 MO 16116 1693 1740 1787 1839 1891 1944 1996 2050 2102 7 

HR 9.116 9,73 10.00 10.27 10.57 10.87 11,17 11.47 11. 78 12.08 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 25,223 25,849 
C 73 MO 1693 1740 1787 1839 1891 19114 1996 2050 2102 215!1 7 

HR' 9,73 10.00 10,27 10.57 10.87 11.17 11.47 11. 7.8 12.os 12.38 

YR 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 25,223 25,8119 26,476 
C 74 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 7 

BR 10.00 10.27 10.57 10.87 · 11 .17 11.47 11.78 12.08 12.38 12.68 

YR 21,41111 22,070 22,697 23,323 23,9119 24,597 25,223 25,8119 . 26,476 27,102 
C 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 7 

BR 10.27 10.57 10.87 11.17 11.117 11,78 12.08 12.38 12.68 12,98 

YR 22,070 22,697 23,323 23,9q9 24,59., 25,223 25,849 26,476 27 I 102 27,729 
C 76 MO 1839 1891 19114 1996 2050 2102 2154 2206 2259 2311 7 

HR 10.~7 10,87 11. 17 11.47 11,76 12.08 12.38 12.58 12.98 13,28 

YR ·22, 697 23,323 23,9119 21! ,597 25,223 25,811'.J 26,1176 27,102 27,729 28,355 
C 77 MO 1891 191l11 1996 2050 210:? 21511 2206 2259 2311 2363 "i 

HR 10 .e·, 11,17 11.117 11,78 12.os 1?,38 12,(,3 12,98 13,28 13.~S 

~..!.."JL 01 O?. Ol O!I (l'j or, 07 09 09 10 
1 ••t"'t' C'n.~1' h n C l) E· ~· G ti r J 
••• ·" YL•.1:·ly 5al:wy Ji,Lo 
'' .. } " Moat. It ly ~l.1 l:1l'y Jl,1l11 
;;a • lloudy :'lalnry n,,to 
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APPENDIX N 

Commissioner 1 s'Plan 
Compensation Adjustments Effective July 1, 1981 

Implementation of the Commissioner's Plan will result in a number of 
compensation changes, such as compensation codes, range maximums, etc. These 
changes are specified below. All other classes covered by the Plan will be 
paid as indicated on the salary grids in Appendices E and F according to their 
present compensation codes. Alphabetic salary plans listing all classes 
covered by the Plan will be distributed as soon as they can be printed. 

I. The following clerical classes will receive a one range equity 
adjustment. 

II. 

III. 

Class 

Word Processing Operator 2 
Word Processing Operator 3 
Executive 1 

Comp. 
Series 

C 
C 
C 

New Comp. 
Code 

54H 
57H 
61H 

·Occupational 
Group 

Office 
Office 
Office 

The ranges for the following technical classes shall be extended the 
equivalent of an additional step beyond their previous maximums. 

Apcounting Technician 
Accounting Technician, Sr. 
Personnel Aide 
Personnel Aide, Sr. 
Hearings Repo~ter 
Hearings Reporter, Sr. 

. Library Technician 
Student Worker Para-Prof. 
Student Worker Para-Prof., 

C 
C 
C 
C 
C' 
C 
C 
C 

Sr. C 

61H 
63H 
57I 
59I 
71F 
73J 
57! 
53E 
57F 

Technical 
Technical 
Technical 
Technical 
Technical 
Technical 
Technical 
Technical 
Technical 

The ranges for the following technical/supervisory classes shall be 
extended the equivalent of an additional step beyond their previous 
maximums. 

Accounting Technician, Sup. F 
Accounting Technician, Sup., Sr F 

61! 
63I 

Tech./Sup. 
Tech./Sup. 

IV. The following clerical/supervisory classes will receive a o~e range 
equity adjustment. 

v. 

Office Services Supervisor 1 
Word Processing Center Sup. 

F 
F 

61H 
61H 

Office/Sup. 
Office/Sup. 

The following service/supervisory class will receive a one range equity 
adjustment. 

Correctional Counselor Sup. F 101 Ser<vice/Sup. 



APPENDIX N (cont.) 

JpJI. The following professional clqsses will receive a one range equity 
adjustment. 

Attorney 1 F 14I Professional 
Attorney 2 F 16I Professional 
Attorney 3 F 20I Professional 
Compensation Attorney F 16I Professional 
Compensation Attorney, Prin. F 20I Professional 
EDP Programmer Analyst F 13I Professional 
Public Accounts Investigator F 9G Professional 

The salary range for Attorney 1 (HOA) shall be extended and have a new 
compensation code of 14I. 

VII. The following professional class will receive a two step equity 
adjustment. 

EDP Programmer, Senior F _ll Professional 

VIII. The ranges for the following classes covered by the professional­
professional/supervisory salary schedule· shall be extended the 
equivalent of an additional step beyond their previous maximums. 

E~_ecutive 2 
Office Services Supervisor 2 
Staff Program Assistant 

F 
F 
F 

4J 
4J 
1J 

Office/Sup. 
Office/Sup. 
Office/Sup. 

\tRIX The followin~ classes were previously in the A Schedule, and have been 
moved to Compensation Series C. As noted above, the ranges for the 
Hearing Reporter classes have also been lengthened. 

Chief Cook C 66I Service 
Hearings Reporter C 71F Technical 
Hearings Reporter, Sr. C 73J Technical 

x. The following Erofessional/supervisory class will be moved to 
compensation series F. 

Director of Nurses F 15I Prof./Sup. 

XI. The following professional classes will be merged into the class 
Registered Nurse and assigned to range shown below. 

Registered Nurse 1 
Registered Nurse 2 

F 
F 

6H 
6H 

Professional 
Professional 

~XII.The following classes shall have salary ranges consisting of minimum 
-- and maximum rates of pay as provided below, effective July 1, 1981. 

Institution Education Admin. 

Comp. Code 

OOT YR. 
MO. 
HR. 

Minimum 

$19,189 
1,599 
9 .19 

Maximum. 

$35,496 
2,958 
17.00 

• 
. 



APPEND!X N (cont.) 

Institution Education Sup. OOT YR. $18,541 $34,222 
MO. 1,545 2,852 
HR. 8.88 16.39 

Directer of NYrsea 'r2r -¥fr. $22, :is 11 $29,3!1!8 
-Me-:- ~ ~ 
tffi. 1G-re4 ~ 

Registered Nurse, Principal 40I YR. $-18, 625 $24,597 
MO. 1,552 2,050 
HR. 8.92 11. 7g 

Employees in the above classes shall receive the same market adjustments and 
shall be eligible for performance-based salary increases in the same manner as 
professional and professional/supervisory employees covered by the 
Commissioner's Plan. 

IXII. Other Changes 

1. Members of the Minnesota Corrections Board shall be paid a flat 
rate salary of $33,617 per year or $16.10 per hour (the minimum of 
range 26 in the F Compensation Series). These employees are not 
eligible for performance-based increases but shall receive future 

•~ increases resulting from salary range adjustments that take place 
on June 30 and December 30, 1982. 

2. Confidential employees in the classification of Correctional 
Counselor 3 shall receive the same market adjustments and shall be 
eligible for performance-based salary increases in the same manner 
as non-professional supervisory employees covered by the 
Commissioner's Plan. This class shall have a compensation code of 
3H in Compensation Series F. The range shall consist of minimum 
and maximum rates of pay as follows: 

YR. 
MO. 
HR. 

Minimum 

$18,750 
.1, 563 
8.98 

Maximum 

$22,822 
1,902 
10.93 

. . 



State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

August 17, 1981 

The Honorable Wayne Simoneau, Chairman 
Legislative Commission on Employee Relations 
Room 284, State Office Bldg. 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

Pursuant to Minnesota Statutes 43A.05, Subdivision 3, I am submitting the 
enclosed revised Commissioner's Plan for employees not included within any 
collective bargaining unit for review and approval by the Legislative 
Commission on Employee Relations. I am requesting that the Commission approve 
the revised Plan with an effective date of July 1, 1981. An interim Plan was 
approved by the Commission on June 16 to provide, effective July 1, 1981, 
status quo in matters of compensation and terms and conditions of employment 
until a revised Plan could be approved. The revised Plan provides for changes 
in compensation and terms and conditions of employment as highlighted in the 
enclosed section-by-section summary of the Plan. 

In developing the revised Plan, input was obtained from many sources including 
Attorneys and Highway Patrol Supervisors who severed from the collective 
bargaining process pursuant to Minnesota Statutes 179.741, Subdivision 2. We 
have met and conferred with these groups and have taken into consideration 
their concerns. We have been informed of their support of the Plan. 

The cost to implement the Plan for the next biennium is identified on 
enclosure #3. Included in the cost of the Plan are a number of salary 
inequity adjustments which are listed on enclosure #4. These adjustments are 
part of the Plan and are necessary to maintain salary equity within the 
State's compensation program. 

Enclosures 

Yours very truly, 

~~z:~ 
Barbara L. Sundquist 
Commissioner 

AN EQUAL OPPORTUNITY EMPLOYER 



Chapter 

I 

COMMISSIONER'S PLAN 
July 1, 1981 - June 30, 1983 

SilllNARY OF PROVISIONS 

Enclosure Ill 

Employees Covered. Summarizes. scope of Plan's jurisdiction. 

II Hours of Work. Describes regular work periods and departures from 
the normal. 

III 

IV 

V 

VI 

VII 

VIII 

IX 

X 

XI 

XII 

XIII 

Overtime. Establishes rates of compensation for overtime work, describes 
liquidation provisions and directs agencies to develop plans for on-call 
reimbursement. 

Holidays. Provides schedules of holidays and establishes procedures 
regarding compensation •.. 

Vacation Leave.· Establishes vacation accrual schedule and procedures 
for administering. 

Sick Leave. Establishes accrual schedule, specifies acceptable usage 
and provides administrative procedures. 

Other Leaves of Absence. Lists kinds of paid and unpaid leaves which 
~an be taken and provides administrative procedures. 

Filling of Vacancies. Describes ways of filling_vacant positions. 

Probationary Period. Prescribes length of probationary periods, 
identifies nature of probation for various types of appointment and 
states procedure to follow for successful and unsuccessful probationary 
periods. 

Separations Other than Disciplinary. Lists types of separation and 
describes rights and obligations of employees under each type. Outlines 
layoff process. 

Disc.ipline. Lists methods of discipline and describes employee right 
to notice and appeal. 

Grievance and Appeal Procedures. 
and states appeal proceduies for 
dure and a hearing procedure for 

Describes four types of grievance 
each. Establishes a grievance proce­
disciplinary actions. 

Employ_Ec Group Insurance. Defines eligibility, describes coverage and 
in<licntes state contrihution toward premium cost. Also establishes 
open enrollment pcrio<l and provides for. employee purchase of additional 
group insurance. 

The State cont r ihut ion toward monthly insurance premiums will be as 
follows: 



XIV 

Medical/Hospital* 

Employee 

Dependent 

First Year 

$56.06 

$76.94 

Second Year 

Flat-rate amount 
equal to Blue Cross/ 
Blue Shield employee 
premium. 

90% of flat-rate 
amount equal to Blue 
Cross/Blue Shield 
dependent premium. 

*Coverage remains the same as in past except major medical deductible 
is increased from $50 to $100 and lifetime maximum is increased from 
$250,000 to $500,000. 

Employees covered by Blue Cross/Blue Shield will receive a $50.00 
insurance payment in October, 1981 and again in October, 1982. 

Dental First Year Second Year 

Employee Amount up Same 
to cost of 
Delta Dental 
employee 
rate • 

.. Dependent Amount up Same 
to one-half 
cost of Delta 
Dental de-
pendent rate. 

Life Full pre- Same 
mium for 
coverage 
approximately 
equal to 
employee's 
salary. 

Salary Administration. Estaolishes extent of salary range increases 
and provides methods for employee increases within the range •. 

For professional, administrative and supervisory employees salary 
ranges will increase 8% as of 7/1/81, 6% on 6/30/82 and 3% on 12/30/82. 
Employee s~laries will be adjusted 8% higher as of 7/1/81 and 6% on 
6/30/82. Performance increases may be given according to the following 
schedule: 

2 



I 
! 
I 
I 

XVI 

XVII 

XVIII 

XIX 

xx 

Rating 

Outstanding 
Above Average 
Satisfactory 
Less than Satisfactory 

1/13/82 

O - 7% 
0 - 5% 
0 - 3% 

No increase 

1/12/83 

0 - 8% 
0 - 6% 
0 - 4% 

No increase 

For clerical, technical and other related classes salary_ ranges will 
increase on 7/1/81 by 58¢ per hour or 8% plus 7¢ whichever is greater. 
Technical and trades class ranges will increase by 6% on 6/30/82 
and by 3% on 12/30/82. Clerical and related class ranges will be 
adjusted on 6/30/82 and 12/29/82 based on changes in the cost of living. 
Employee salaries for clerical and technical classes will be adjusted 
as of 7/1/81 by 8% or 51¢ per·hour whichever is larger. Technical 
and trades employees will receive a 6% increase on 6/30/82 and a 3% 
increase on 12/30/82. Employees in clerical and related classes will 
receive increases based upon changes in the cost of living as 
indicated above. 

Performance-based increases will be available for employees in the 
clerical, technical and o·ther related classes consisting of a 3% 
increase after l2 months of satisfactory service in each year of the 
biennium. In the second year up to 40% of these employees will be 
eligible for exceptional performance increases of 4% if funds are 
available. 

Expense Reimbursement. Establishes rates of reimbursements for 
expenses incurred by employees in connection with state business. 

Relocation Expenses. Provides reimbursement for certain expenses 
incurred when employees are reassigned to locations necessitating 
relocation of domicile. Includes 5% allowance for realtors' fees 
in place of up to $3,000 previously contributed by s~ate. 

Housing. Establishes policies regulating occupancy of state-owned 
housing by employees. 

Employee Safety. Outlines procedures regarding safety equipment, 
required medical examinations and accidents and injuries. 

Workers' Compensation and Injured on Duty Pay. Provides procedures 
for·compensating employees injured on the job. 

Definitions. Glossary of .terms used in the Plan which have specific 
meaning in the Plan. 
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Chapter I. EMPLOYEES COVEnED 

COMMISSIONER'S PLAN 

1981 - 1983 

The Commissioner's Plan authorized by M.S. 43A.18, subd. 2 establishes the 
compensation, terms and conditions of employment for all non-managerial 
classified and unclassified employees who are not covered by a collective 
bargaining agreement and who are not otherwise provided for in law or who are 
not in the Career Executive Ser1,ice. 

- 1 -



Chaµter II. HOURS OF WOHK 

A. Work Day. The work day normally consists of .eight hours of work 
within a 24 hour period, exclusive of an unpaid lunch period. Should 
it become necessary to establish schedules departing. from the normal 
work day in the interest of efficient operations, to meet the needs 
of the public or an Agency, to provide for more beneficial service 
delivery, or to better utilize facilities or the work force the 
appointing authority shall give affected employees reasonable notice. 

B. Work Week. The work week consists of five days, normally Monday 
through Friday, totaling 40 hours. Should it become necessary to 
establish schedules departing from the normal work week including a 
variable work schedule in the interest of efficient operations, to 
meet the needs of the public or an Agency, to provide for more 
beneficial service delivery, or to better utilize facilities or the 
work force, the appointing authority shall give reasonable notice to 
affected employees. In such instances, 40 hours continues to 
constitute a normal work week. Schedules other than five eight hour 
days in effect on July 1, 1981 may continue without further notice to 
the employees. 

C. Flexible Work Schedules. Employees may request a modification from 
their current work schedule to any schedule providing eight 
consecutive hours of work, exclusive of an unpaid lunch period. The 
appointing authority has the discretion to approve flexible work 
schedules and retains the responsibility for determining exemptions 
from, or terminations of, flexible work schedules which adversely 
affect the operation of the agency or any of its units or the level 
of service to the public. · 

D. Em~rgency Work Schedules. Situations necessitating changes in work 
schedules may arise which are outside the control of the appointing 
authority. In such cases, the appointing authority may change work 
schedules without advance notice for as long as the appointing 
authority deems such alternative schedules necessary. 

E. Meal Periods. Employees shall have an unpaid lunch period of no less 
than 30 minutes nor more than 60 minutes, the duration of which is at 
the discretion of the appointing authority. 

F. Rest ·Periods. Employees shall have a 15 minute paid rest period 
during each one-half of a normal wor~ day. The scheduling of 
employee rest periods is at the discretion of the appointing 
authority. Rest periods may not be accumulated. 
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Chapter III. OVERTIME 

A. 

B. 

c. 

Overtime Hours. All paid vacation time, paid holidays, paid sick 
leave, compensatory time off, and paid leaves of absence shall be 
considered "time worked II for purpo3es of this· Chapter. 

Fart-time employees whose established work day is less than eight 
hours shall not be considered to be working overtime until they have 
completed eight hours of work. 

Overtime Compensation Rates. 

1. Nonexempt. Employees determined to be nonexempt under the 
Minnesota Fair Labor Standards Act (MFLSA), shall be compensated 
for all hours worked in excess of an eight hour work day or on 
any regularly scheduled day of rest or holiday at the rate of one 
and one-half times their regular hourly rate of pay including 
differential, when working such hours is required by an 
authorized supervisor or has the approval of an authorized 
supervisor. 

2. Exempt. Employees determined to be exempt under MFLSA may 
receive overtime compensation at their regular rate of pay only 
for special assignments outside their normal duties or for 
emergencies. Prior written approval of the appointing authority 
for such overtime is required. 

In emergency situations the Commissioner shall make a 
determination as to whether confidential employees covered by 
this section may be compensated at the rate of time and one-half 
their regular hourly rate of pay after eight hours. 

Liquidation Procedures. 

1. Method. At the discretion of the appointing authority, all 
overtime hours shall be liquidated in either compensatory time 
off or cash. 

2. Special Provisions. Overtime credit must be liquidated within 
six months from the date earned or prior to any change in the 
employees' regular rate of pay or prior to leave of absence 
without pay. An appointing authority may request the 
Commissioner to approve an extension of such liquidation not to 
exceed three months. Employees who are separated or laid off 
shall be paid for any overtime accumulated as of the date of the 
layoff. 

3. No Pyramiding. Under no conditions may overtime hours worked be 
paid more than once for the same hours. 

D. On Call. If the appointing authority instructs an employee to be 
on-call and available to work during an off duty period, the employee 
is not required to remain in a fixed location, but must leave word 
where he/she may be reached by tel_ephone or by an electronic 
signaling device. Appointing authorities shall develop agency plans 
to reimburse employees required to be on-call and submit them to the 
Commissioner for approval. 

- 3 -



• Chapter IV. HOLIDAYS 

A. 

B. 

Eligibil:i.ty. All employees except intermittent employees, 
non-tenured laborers, emergency employees, employees on an initial 
temporary appointment, student workers, and employees on a project 
authorized to receive salary up to 70.% above the maximum of the range 
for their class are eligible for paid holidays. 

Observed Holidays. 

1. The following days shall be observed as paid holidays for all 
eligible employees assigned to a Monday through Friday five day 
operation: 

Friday, July 3, 1981 - Independence Day 

Monday, September 7~ 1981 - Labor Day 

Wednesday, November· 11, 1981 - Veteran's Day 

Thursday, November 26, 1981 - Thanksgiving Day 

Friday, November 27, 1981 - Day_after Thanksgiving 

Friday, December 25, 1981 - Christmas 

Friday, January 1, 1982 - New Year's 

Monday, February 15, 1982 - President's Day 

Monday, May 31, 1982 - Memorial Day 

Monday, July 5, 1982 - Independence Day 

Monday, September 6, 1982 - Labor Day 

Thursday, November 11, 1982 - Veteran's Day 

·Thursday, November 25, 1982 - Thanksgiving Day 

Friday, November 26, 1982 - Day after Thanksgiving 

Friday, December 24, 1982 - Christmas 

Friday, December 31, 1982 - New Year's 

Monday, February 21, 1983 - President's Day 

Monday, May 30, 1983 - Memorial Day 

2. The following days shall be observed as paid holidays for all 
eligible employees assigned to a seven day operation: 

Saturday, July .4, 1981 - Independence Day 
. 

Monday, September 7, 1981 - Labor Day 

Wednesday, November 11, 1981 - Veteran's Day 

Thursday, November 26, 1981 - Thanksgiving Day 
Friday, November 27, 1981 - Day after Thanksgiving 

Friday, December 25, 1981 - Christmas 

Friday, January 1, 1982 - New Year's 

Monday, February 15, 1982 - President's Day 

- 4 -



F. 

2. in· cash at the employee's appropriate rate ,for all hours worked 
in addition to an alternative holiday in lieu of holiday pay 
provided for in D above. The appointing authority shall, after 
consultation with the employee, designate such alternative 
holiday within 90 calendar days of the last date of the pay 
period in whieh the holi<fa.y occurs. Th:i.s option shall riot hP. 
available for employees who work less than their normal work day 
on a holiday. 

Religious Holidays. When a religious holiday, not observed as a 
holiday as provided in B above, falls on an employee's regularly 
scheduled work day, the employee shall be entitled to that day off to 
observe the religious holiday. Time to observe religious holidays 
shall be taken without pay except where the employee has sufficient 
accumulated annual leave or accumulated compensatory time or, by 
mutual consent, is able to make the time up within the same payroll 
period. Employees shall notify their supervisor of their intention 
to observe the religious holiday in advance of the holiday. 
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Chapter. V. VACATION LEAVE 

A. Eligibility. All employees except intermittent employees, 
non-tenured laborers, emergency employees, employees on an initial 
temporary appointment, student workers, and employees on a project 
who are authorized to receive salary up to 70% above the maximum of 
the range for their class are elie;ible to accrue vacation leave. 

B. Accrual Schedule. 

c. 

Length of Service Requirement 

O thru 5 years 
After 5 thru 8 years 
After 8 thru 12 years 
After 12 thru 20 year~ 
Over 20 years 

Rate Per Full 
Payroll Period 

4 working hours 
5 working hours 
7 working hours 
7.5 working hours 
8 working hours 

Eligible employees being paid for less than a full 80 hour pay period 
shall have their vacation accruals pro-rated in accordance with the 
schedule set forth in Appendix B. 

Special Vacation Leave Provisions. For purposes of determining 
changes in an employee's accrual rate, Length of Service Requirement 
shall not include periods of suspension or unpaid non-medical leaves 
of absence that are more than one full payroll period in duration. 

9hanges in accrual rates shali be made effective at the beginning of 
the next payroll period following completion of the specified Length 
of Service Requirement. 

An.~ligible employee who is reinstated or reappointed to State 
service on or after January 1, 1979, and who was mandatorily retired 
at age 65 prior to January 1, 1979, shall accrue vacation leave at 
the same rate with the same credit for continuous service that 
existed at the time of such mandatory retirement. 

An eligible employee who is reinstated or reappointed to State 
service after one year but not more than four years from the date of 
resignation in good standing, retirement or layoff may at the 
appointing authority's discretion accrue vacation leave at the same 
rate with the same credit for continuous service that existed at the 
time of separation. 

Employees in the unclassified service of. the State who are 
subsequently appointed to a position in the classified service, or 
vice versa, without an interruption in service shall have their 
accumulated but unused vacation leave balanc~ posted to their credit 
in the records of the employing department in accordance with the 
accrual schedule established above. 

An employee shall not earn vacation during the first six months of 
continuous service. Upon completion of six months of continuous 
service, the employee shall be cr~dited with vacation leave·beginning 
with the date of hire into an eligible position. Vacation leave may 
be accumulated to a maximum of 240 hours. In emergency" situations, 
the Commissioner may temporarily suspend the maximum. 
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Chapter VI. SICK LEAVE 

A. , Eli,lsi bilit.v. . All employees except intermittent employees, 
· non-tenured laborers, emergency employees, employees on an initial 

temporary appointment, student worlrnrs ,· and employees on a project 
who are authorized to receive salary up to 70% above the maximum of 
the range for their class are eligible to accrue sick leave. 

B. Sick Leave Accrual. All full-time employees earn sick leave at the 
rate of four hours per pa)' period of continuous employment beginning 
with their date of hire until 900 hours have been accrued. After 900 
hours have been accrued, employees shall earn sick leave at the rate 
of two hours per pay period as long as the 900 hours is maintained. 
This time will be credited to the employee in a lapsed sick leave 
bank. 

Eligible employees being paid for less than a full 80 hour pay period 
shall have sick leave accruals pro-rated in accordance with the 
schedule set forth in Appendix C. 

An eligible employee who is reinstated or reappointed to State 
service on or after January 1, 1979, -and who was mandatorily retired 
at age 65 prior to January 1, 1979, shall have accumulated but unused 
sick leave balance restored and posted to the employee's credit in 
the records of tha employing agency. 

An eligible employee who is reinstated or reappointed to State 
service within four years of the date of resignation in good standing 
or retirement may have accumulated but unused sick leave balance 
restored and posted to the employee's credit in the records of the 
agency at the discretion of the new appointing authority. 

Employees in the unclassified service who are subsequently appointed 
to a position in the classified service within one year following the 
last day in the unclassified service, or vice versa, shall have their 
accumulated but unused sick leave balance posted to their credit in 
the records of the employing agency in accordance with the accrual 
rates established above. 

C. Usage. Any employee shall be granted sick leave with pay to the 
extent of the employee's accumulated sick leave credit for absences 
necessitated by: 1) illness or disability; 2) medical, chiropractic, 
or dental care for the employee; 3) exposure to contagious disease 
which endangers the health of other employees, clients, or the 
public; or, 4) illness of a spouse, minor or dependent children, or 
parent who is living in the same household of the employee, for such 
reasonable periods as the employee's attendance may be necessary. A 
pregnant employee may use sick leave during the period of time that 
she is unable to work because of pregnancy. Sick leave to arrange 
for necessary nursing care for members of the family, or birth or 
adoption of a child shall be limited to not more than three days. 
Sick leave shall be granted for a reasonable period of time in case 
of death of a spouse, or parents of the spouse, or the parents, 
grandparents, guardian, children, grandchildren, brothers, sisters, 
or wards of the employee, including necessary travel time; but not 
for absences to aid bereaved relatives or to attend to the estate of 
the deceased. 
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Employ8e~ who hove lapsed sick leave time recorded to their credit 
may, with approval of the appointing auti-iority, have the lapsed sick 
leave restored in the event of an extended illness. 

Eligible employees may use their accrued sick leave as it is earned 
with the approval of the c::.ppo~ntinb autho!"i':j' whe~1 ::i.b:Jence is 
necessitated by inability to perform the duties of the position by 
reason of illness or other reasons set forth above. 

Employees using sick leave will have such leave deducted from the 
first 900 hours accumulated. Employees whose sick leave balance 
falls below the 900 hours accumulation shall again accrue sick leave 
at four hours per payroll period until their accumulation again 
reaches 900 hours. 

Sick leave hours sha11· not be used during the payroll period in which 
the hours are accrued. 

Employees using leave may be required to furnish a statement from 
their medical practitioner or a medical practitioner designated by 
the appointing authority indicating the nature and expected duration 
of the illness or disability. 

The appointing authority may also require a similar statement from a 
medical practitioner if the appointing authority has reason to 
believe the employee is not fit to work or has been exposed to a 
contagious disease which endangers the health of other employees, 
clients or the public. 

Employee sick leave accruals earned while on paid leave may be used 
by the employee with the approval of the supervisor without returning 
to.work prior to the usage of accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 

D. Requests. Whenever practicable, employees shall submit written 
requests for sick leave on forms furnished by the Appointing 
Authority in advance of the period of absence. When advance notice 
is not possible, employees shall notify their supervisor by telephone 
or other means at the earliest opportunity. 

E. Sick Leave Charges. An employee using sick leave shall be charged. 
for only the number of hours that the employee was scheduled to work 
during the period of sick leave. Sick leave shall not be granted for 
periods of less than one-half hour except to permit usage of lesser 
fractions that have been accrued. Holidays that occur during sick 
leave periods will be paid as a holiday and not charged as a sick 
leave day. 

An employee incurring an on the job injury shall be paid the 
employee's regular rate of pay for the remainder of the work shift. 
Any necessary sick leave charges for emplo)•ees so injured shall not 
commence until the first scheduled. work day following the injury. 
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F. Tr2nsfer, D-:m'.Jt ion, Pro~8tion to ./',not her /\ppoj ntin~ /\uthori ty. An 
employee who is transferred, demoted or promoted to another 
appointing authority without an interruption in service shall be 
credited with the sick leave balance earned in the former state 
agency. 

G. Sick Leave Credit from AnotbP-r- Public Jurisdiction. An employee who 
had immediate prior service in another jurisdicti6n may be credited 
with up to 12 days of sick leave earned in that jurisdiction at the 
discretion of the new appointing authority. 
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Chapter VII. OTHER LEAVES OF ABSENCE 

A. 

B. 

c. 

Applicatjon for Leave. As far as practic2.ble, all requests for a 
leave of absence shall be sub~itted in writing by the employee to the 
employee I s irmnediate supervisor prior to the beginning of the period 
of absence. Ihe request sh?-11 state the reason for and the 
anticipated duration of the leave of absence. 

Authorizatio~ for Leave. All requests for a leave of absence shall 
be answered promptly by the supervisor. 

Leaves of Absence - Paid. Paid leaves of absence shall not exceed 
the employee's normal work schedule. 

1. Athletic Leave of Absence. Leave shall be granted for the 
purpose of preparing for and.engaging in world, Olympic, or Pan 
American games competition (M.S. § 15.62). 

2. Court Appearance Leave. Leave shall be granted for appearances 
before a court or other judicial or quasi-judicial body in 
response to a subpoena or other direction by proper authority, 
for purposes related to the employee's state job. 

The employee shall receive regular pay for such appearances or 
attendances, including necessary travel time, provided that any 
fee received, ·exclusive of paid expense·s, is returned to the 
state. Any leave to appear and testify in private litigation not 
as an officer of the state but as an individual, shall be charged 
as a vacation leave, leave of absence without pay, or as a 
deduction from authorized accumulated overtime. 

3. Education Leave. Leave shall be granted for educational purposes 
.. if such education is required by the appointing authority or is 

part of a scholarship program approved by the appointing 
authority. 

4. Jury Duty Leave. Leave shall be granted for time to serve on a 
jury. The employee shall receive regular pay during this leave, 
including necessary travel time, provided that any fee received, 
exclusive of court-paid expenses, is returned to the state. 
Employees whose scheduled shift is other than a day shift shall 
be reassigned to a day shift during the period of service upon a 
jury. When not impaneled for actual service, but only on call 
for service, the employee shall report to work. 

5. Military Leave. Up to 15 working days leave per calendar year 
shall be granted to members of a reserve component of the armed 
forces of the United States or of the State of Minnesota, who are 
ordered by the appropriate authorities to attend a training 
program, or achieve service pursuant to law whether for state or 
federal purposes. (M.S. § 192.26) 

6. Leave for Pre-induction Physical Examinations. Leave shall be 
granted for the time required to report and be processed through 
pre-induction examinations conducted by the armed forces, 
preliminary to military service. (M.S. § 192.261, Subd. 5(c)) 
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D. 

7. Votin~ Time Leave. Leave shall be granted to employees who are 
eUgible to vote in any statewide general election, or at any 
election to fill a vacancy in the office of a representative in 
Congress for a period of .time long enough to vote during the 
forenoon of such election day, prov.ided the employees have made 
prior arrangements for such absences with their immediate 
supervisors. (H.S. § 204A.36)· 

Leaves of Absence - Unpaid, 

1. Disability Leave. Leave shall be granted up to a cumulative 
total of one year, upon request, to a pe1·manent employee in the 
classified service who, as a result of an extended 1llness or 
injury, has exhausted his/her accumulation of sick leave. Upon 
the request of the employee, such leave may be extended by the 
appointing authori~y. An appointing authority may ·require 
appropriate medical documentation of the illness, injury or 
disability. When disability retirement is granted, leaves shall 
continue until regular retirement age is reached. 

·2. Maternity/Paternity or Adoption Leave. Leave shall be granted 
for maternity/paternity or adoption purposes to a natural parent 
or adoptive parent for a period not to exceed six months when 
requested in conjunction with the birth or adoption of a child. 
The six month& shall be reduced by any paid or unpaid leave used 
immediately preceding, in conjunction with, or immediately 
subsequent to this leave. Maternity/paternity or adoption leave 
may be extended upon the request of the employee up to a maximum 
of one year with the approval of the appointing au~hority. 

3, Military Leave. Leaves shall be granted to an employee who 
enters into active military service in the armed forces of the 

.. United States or the State of Minnesota for the period of 
military service, not to exceed four years, plus any additional 
time in each case as the employee may be required to serve 
pursuant to law. (M.S. § 192.261, Subd. 1) 

4. Personal Leaves. Leaves for personal business, education, 
travel, or related work funded by a government or private 
foundation grant may be granted at the discretion of the 
appointing authority. Leaves shall be for periods of up to one 
year, subject to annual renewal at the dis·cretion of the 
appointing authority. 

5. Precinct Caucus or Convention. Upon ten days advance request, 
leave shall be granted to any employee for the purpose of 
attending a political party caucus or political convention. 
(M.S. § 202A.19, Subd. 2) 

6. Unclassified Service Leave. Leave may be granted to an employee 
in the classified service to accept a position in the 
unclassified service. (M.S. 43A.07, Subd. 5) 

7, Public Office Leave. Any employeeR in the classified service 
shall be granted a leave of absence: (M.S. § 43A.32, Subd. 2) 

a. Upon assuming an elected federal or state public office, 
including elected state legislative office; 
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b. Upon assuming any elected p1iblic office other than an office 
listed in clause a above if, in the opinion of the 
Commi~sioner, the holding of such office conflicts with the 
employeets regular stnte·ernploymcnt. 

c. At the employee's request upon ·becoming a candidate (Le., 
when flling for the office), or during the course of such 
candidacy, for any elected public office. 

d. Upon becoming a candidate, or during the course of candidacy, 
for any elected public office if, in the opinion of the 
Commissioner, such candidacy conflicts with his/her regular 
state employment. 

E. Reinstatement After Leave. An employee returning from an approved 
leave of absence shall be entitled to return to employment in the 
same agency, in his/her former position, or another position in the 
employee's classificat~on, or a position of comparable duties and pay 
for which the employee is qualified. An employee returning from.an 
extended leave of absence of two months or more, shall notify his/her 
appointing authority at least two weeks prior to the intended date of 
return from leave. The employee returning from an unpaid leave of 
absence shall return at the same rate of pay he/she had been 
receiving at the time the leave of absence commenced plus any 
non-discretionary adjustments that would have been granted had the 
employee been continuous1y·employed during the period of absence. 

F. Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of leaves which are subject to the discretionary authority 
of the appointing authority ~ay be cancelled by an appointing 
authority upon reasonable notice to the employee. Such notice shall 
ordinarily be in writing except in case of emergency. At the 
discretion of the appointing authority, an employee may terminate 
his/her leave of absence prior to the previously agreed upon date of 
ex~iration of the leave. 

G. Absence Without Leave. Any absence from duty of an employee that is 
not authorized is an absence without leave and shall be without pay. 
If it is subsequently determined -by an appointing authority that 
mitigating circumstances existed', the appointing authority may 
convert the absence without leave to other leave as appropriate. 
Absence without leave shall be just cause for disciplinary action. 
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ChapGer IX. PROBATIONARY PERIOD 

A. 

B. 

c. 

D. 

E. 

Application of Probation. The probationary period is an extension of 
the examination process. All unlimited appointments to positions in 
the classified service except appointments from layoff lists shall be 
for a probationary period specified in E below. Employees placed on 
layoff prior to the completion of their probationary period shalt 
complete the probationary period upon return from-layoff. During the 
probationary period, an employee is required to demonstrate ability 
to perform the duties and fulfill the responsibilities of the 
position. 

Required Probationary Period. An employee shall be required to 
complete a probationary period in order to attain permanent status in 
a class/class option after receiving any of the following types of 
appointments: 

1. Appointment from a competitive or promotional eligible list. 

2. Conversion of a 700 hour, provisional, unclassified or work 
training appointment by the Commissioner. 

3. Non-competitive or qualifying appointment or promotion, except as 
provided below. 

Permissive Probationary Period. An appointing authority may require 
an employee to complete a probationary period in order to obtain 
permanent status in a class or agency after receiving any of the 
following types of appointments: 

1. Reinstatement • 
.. 

2. Reemployment. 

3. Transfer to a new class/class option within an agency or between 
agencies or jurisdictions. 

4. Transfer within the same class/class option between agencies or 
jurisdictions. 

5. Voluntary demotion to a new class/class option within an agency 
or between agencies or jurisdictions. 

The employee shall be notified in writing by the appointing 
authority, before or at the time of appointment, if he/she is 
required to serve a probationary period following any of the 
appointments listed above. 

Exclusions from Probationary Period. Limited appointments 
(emergency, temporary, or provisional) do not require probationary 
periods and employees do not gain credit toward attainment of 
permanent status in a class during such employment. 

Length of Probationary Period 

1. The duration and provisions concerning the probationary period 
for employees appointed prior to July 1, 1981, shall continue as 
set forth at the t,ime of their appointment. 
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I 

F. 

G. 

2. Employees who work les::1 th3n 111 hours per wecl<: or less · than 100 
days per year in cla[J:JO~ otherHise assi~ncd to bargaining units 
shall have the same probationary periods as employees in the same 
class/class option in the bargaining unit. 

3. Except as otherwise provided in this section, employees in 
appointments listed in B above shall be required to complete a 
probationary pe1•iod of six months. Intermittent employees shall 
serve a_probationary period of 1044 hours. 

4. In the case of permissive probationary periods as provided in C 
above, the probationary period, if required, shall be six 
months. After the probationary period has commenced, the 
appointing authority has the discretion to reduce the length of 
the probationary period. In such cases, the appointing authority 
shall notify the employee and the Commissioner of the 
determination to grant permanent status prior to completing the 
six month period. 

5. At the request of the appointing authority made prior to 
certification of eligibles or non-competitive appointment, the 
Commissioner may establish a probationary period of up to one 
year for administrative, technical or professional positions. 
The appointing authority shall justify that extension of the 
probationary period is necessary because six months is 
insufficient to expose the employee to all the duties and 
responsibilities of the position. There shall be no extension 
beyond one year. The provisions of F below do not apply in such 
cases. 

Extension of a Required Probationary Period. In the case of an 
employee who has not demonstrated the capacity to be granted 
permanent status in his/her class/class option within six months 
after begiru~ing a probationary period, the Commissioner may, at the 
request of an appointing authority, extend the proba~ionary period 
for up to three additional months, if the appointing authority states 
that the extension is desirable for reasons such as: 

1) unanticipated change in the program or duty assignment, or 
2) substantial change in performance. 

Computation of Time on· Probation. The probationary period begins on 
the day of appointment and includes: 

1) all time worked in the class/class option, 
2) all time worked in any subsequent appointments to higher,. 

related class/class options in the agency, 
3) all time worked in subsequent appointments to the 

unclassified service at the same or higher levels of 
compensation in the agency provided the work in the 
unclassified position is in the general occupational field 
and is at least equivalent in difficulty and responsibility 
to the work in the position in the classified service, and 

4) all leaves not exceeding ten work days in total. 

Hours of work for intermittent employees shall include .only hours of 
actual work during the normal work day, exclusive of overtime, 
holidays or leaves. 
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H. 

I. 

Atb:inment of Perm:1.nt~nt St.r-ttus. If the appointinf!, authority decides 
to ~ive the employee permanent status, the appointing authority shall 
notify the employee and the Commissioner in writi.ng of this 
decision. Permanent status is granted immediately upon •Completion of 
the last assigned work period of the p1~obationary period. No 
employee shall be denied permanent status after successfully 
completing a prob:1tion::i.r~' per-iod because an appointing authority 
fails to submit notice. 

Failure to Attain Permanent Status. If during the probationary 
period, a permanent employee is not certified for reasons not related 
to misconduct or deliquency, the emplo~{ee shall be restored to a 
position in the former class/cla~s option and agency, subject to 
applicable provisions of collect.ive bargaining agreements. 
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Chapter X. SEPARATIONS OTHEH THAN DISCIPLINARY 

A. 

B. 

c. 

Resir;nations. An employee may resign in good standing by providing 
the appointing authorHy .at least two weeks prior written notice. 

Retirement. An employee subject to the mandatory retirement 
provisions of the Minnesota State Retirement Act shall retire at the 
end of the day of his/her birthday in the year he/she is compelled to 
retire by the Act. 

An employee subject to the mandatory retirement provisions of the 
Teachers Retirement Act must retire at the end of the day on August 
31 in the academic year in which he/she is compelled to retire by 
that act. 

Layoff. An appointing authority may· lay off a permanent or 
probationary classified employee from a position due to abolition of 
the employee's position, shortage of work or funding, a reduction in 
an employee's normal work hours which continue longer than ten 
consecutive work days, or other reasons outside the employee's 
control which do not reflect discredit on the service of the 
employee. Layoff provisions shall not apply to unclassified 
employees. They shall be terminated and have no further rights to 
return to state service employment. 

1. Determination of Position. The appointing authority shall 
designate the position in the class or class option, if one 
exists, in which the layoff is to occur. 

2. Notification. An appointing authority shall notify an employee 
who is being laid off. and the Commissioner in writing at least 
seven calendar days prior to the effective date of a layoff 

·•· including the reason(s) such action is necessary and the 
estimated length of the layoff period. 

3. Order of Layoff. An appointing authority shall not lay off 
permanent or probationary employees until all provisional or 
temporary employees in the class, class option, employment 
condition, agency and work location in which the layoff is 
occuring have been terminated. 

Probationary and permanent employees shall be laid off in inverse 
order of classification seniority by employment conditions 
(full-time unlimited, part-time unlimited, seasonal full-time~ 
seasonal part-time, or intermittent), in the class/class option 
in the agency or other organizational unit where the layoff is 
occurring. 

When an employee exercises bumping rights, is demoting or is 
transferring, classification seniority in the class/class option 
to which the employee is bumping, demoting or transferring shall 
include classification seniority in all related higher or related 
equally paid classes/class options in which the employee has 
served within the agency since the initial period of service in 
the class/class option into which the employee is __ bumping, 
demoting or transferring. 
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reemployment lists for which they arc eligible and have indicated 
an interest. However, employe<~s on sectsonal layoff sliall not be 
eligible for placement on reemployment lists. 

1. Recall from Layoff. Employees shall be recalled by the 
appointing aut.hority from layoff in the oPder in which their 
names appear on the layoff list for the agency, class/class 
option and employment condition from which they were laid off or 
from which they demoted in lieu of layoff, provided they are 
qualified as determined by the Commissioner. 

D. Limited Interruptions of Emplo~. Any intert•uption in employment 
not in excess of seven consecutive calendar days because of. adverse 
weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons is a limited interruption of .employment 
and shall not be considered a layoff. 

E. 

In the event limited interruptions of employment occur, full-time 
employees shall, upon request, be entitled to advance of hours in 
order to provide the employee with up to 80 hours of earnings for a 
pay period. Advance of hours shall be allowed up to the maximum 
number of hours of an employee's accumulated and unused vaoation 
leave. If an employee elects to draw such advances, the employee 
shall not be permitted to reduce the employee's vacation accumulation 
below the total hours advanced. However, no employee afte~ the first 
six months of continuous service shall be denied the right to use 
vacation time during a limited interruption of employment as long as 
vacation hours accrued exceed·the hours that the employee has been 
advanced under this chapter. All overtime hours worked subsequent to 
such advances shall be credited against the employee's aggregate 
advance of hours until the advance is reduced to zero. 

On the payroll period ending closest to November 1 of each year, all 
employees who received such advances and did not work sufficient 
overtime hours to reduce the advances to zero shall have their 
advances reduced to zero by reduction of the employee's accumulated 
and unused vacation leave. 

Such advances shall not apply when the limited interruption is the 
result of a shortage of funds. 

Termination of Unclassified Appointment. An appointing authority may 
terminate an appointment to an unclassified position due to abolition 
of the position, shortage of work or funding or other reasons which 
do not reflect discredit on the service of the employee. Although 
the layoff rights described in C above for classified employees are 
not possessed by unclassified employees, severance pay shall be 
provided when termination is the result of abolition of an unlimited, 
unclassified position (see Chapter XIV). 
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Chapter, XII. GRIEVANCE 1\ND APPEAL PROCEDURES . 

A. Types of Grievances. Four types of grievances may arise in 
administerine; the personnel system which affect employees covered by 
this Plan. 

1. Disputes concerning the interpretation and application of Rules 
of the Department of Employee Relations. Procedures for 
resolving these disputes are provided in the Rules. 

2. Disputes concerning the interpretation and application of 
Administrative Procedures of the Department of Employee 
Relations. Procedures for resolving these di-sputes are provided 
in the Administrative Procedures. 

3. Disputes concerning the interpretation and·application of the 
Commissioner's Plan. Procedures for resolving these disputes are 
provided in this chapter. 

4. Disputes concerning disciplinary actions as defined in Chapter 
XI. Procedures for resolving these disputes are provided in this 
chapter. 

B. Disputes Concerning the Commissioner's Plan. Disputes concerning the 
' interpretation and application of the Conunissioner's Plan are of two 

types: 

1.. When the Commissioner's Plan gives appointing authorities 
discretionary authority to act, any grievance which arises from 
that action shall be resolved by the appointing authority under 
procedures to be adopted by the appointing authority. The 

.. appointing authority's decision is final and not appealable to 
the Commissioner. 

2. Other disputes concerning the interpretation and application of 
the Commissioner's Plan, excluding disciplinary actions, shall be 
resolved through step 4 of the Grievance Procedure (E below). 

C. Disputes Concerning Disciplinary Actions. Grievances of disciplinary 
actions are as fo+lows: 

1. Oral reprimands may not be appealed. 

2. Written reprimands may be appealed through step 3 of the 
Grievance Procedure (E below). 

3. Discharge, suspension, reduction in pay or demotion of an 
employee serving an initial probationary period may be appealed 
through step 3 of the Grievance Procedure (E below). 

4. Suspension, discharge, reduction in pay or demotion of permanent 
employees may be appealed through the Hearing Procedure for 
Disciplinary Actions (F below). 
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D. Proce.<,:,.lnr: Gricv::mcc>s. An employee m~y · elect to be represented at 
any :5tep of the erievancc procedure. An employee ::ihall not be 
released from work to discus:3 a grievance without first requesting 
permission from his/her i~mediate supervisor. Such requests shall 
not be unreasonably denied. The employee shall be allowed a 
reasonable amount of time during worl-~ine; hours while on the 
appointing authority's premises to present his/her grievance. If 
represented by someone within the employee's same agency, the 
employee's representative shall, after receiving approval from• 
his/he!' supervisor, be given a reasonable amount of time during 
working hours to discuss the grievance with the employee, and present 
the grievance. 

E. Grievance Procedure. 

1. Step 1. The employee shall present the gr~evance to the 
immediate supervisor within fourteen calendar days after the 
occurrence of the event giving rise to the grievance, or within 
fourteen calendar days after the employee, through the use of 
reasonable diligence, should have had knowledge of the event. 
The employee shall set forth in writing the nature of the 
grievance, the facts upon which ·it is based and the relief 
requested. The parties shall have seven calendar days to attempt 
to mutually resolve the dispute. On or before the seventh day, 
the supervisor shall give a written answer to the employee. If 
the grievance has not been resolved satisfactorily, the employee 
may appeal the grievance in writing, within ten calendar days 
after the date of the response of the immediate supervisor, to 
the next level of supervision designated by the appointing 
authority to process dispute settlements. 

2. Step 2. The agency representative so designated shall meet with 
~the employee within seven calendar days to attempt to resolve the 

grievance. The agency representative shall give a written answer 
to the employee within seven calendar days following the 
meeting. If the written response indicates that the grievance 
remains unresolved, the employee may appeal the grievance to the 
appointing authority or appointing authority designee, within ten 
calendar days. 

3. Step 3. The appointing authority or appointing authority 
designee shall meet with the employee within seven calendar days 
following an appeal from step 2 and shall give the employee a 
written answer within 14 calendar days following their meetin·g. 

4. Step 4. In disputes listed in B.2. the employee may appeal the 
decision of the appointing.authority to the Commissioner within 
seven calendar days after the appointing authority has given an 
answer. The Commissioner shall consider the information 
presented by the employee and the appointing authority and make a 
decision within 14 calendar days. Whether or not to hold a · 
hearing is discretionary with the Commissione~. The 
Commissioner's decision shall be final. 
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. F. Hcad1~g Procedure for Dir;oi.pl:in:-u7 Aetions. J'my permanent. employee 
who is discharged, su:,:pcnded without pay or reduced in pay or 
position, may reply within five days of the effective dnte of the · 
action in writing or, upon request, in person to the appointing 
authority or the appointing authority's designee. Such employee may 
appeal to the Chief Hearinr;s Examiner of the Office of Administrative 
Hear.ings within 30 days after th:; effective date of the di:3oiplinary 
action. (See M.S. 43A.33, Subd. 4.) The employee shall send a copy 
of the appeal to the commissioner and the appoint.ing authority. 

G. 

The hearing examiner's order shall be the final decision, but may be 
appealed according to the provisions of M.S. § 15.0424. If the 
hearings examiner finds the action taken by the appointing authority 
was not for just cause or the hearing record establishes extenuating 
circumstances and. the hearings examiner provides for full or partial 
restoration of pay, the appointing authority shall pay the employee 
for the amount ordered. 

Time Limits. If the grieva~ce is not presented within the time limit 
set forth above, it shall be considered waived. If a grievance is 
not appealed to the next step within the time limit specified, or an 
agreed on extension thereof, it shall be considered settled on the 
basis of the supervisor's, appointing authority's or appointing 
authority designee's last answer. If the supervisor, appointing 
authority or designee does not answer an appeal within a specified 
time limit, the employee may elect to treat the dispute as denied at 
that step and appeal to the next step. Time limits on each step may 
be extended by mutual W?"itten_agreement of the parties involved • 

.. 
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2. Medic::ll and Hospital Bcme n ts. The benefits shall be those 
specifically conto.int}d in j nsurnnce contracts in effect on 
October 1, 1981 and the certificat~s i:Jr.:1.rnd thei•eundcr by the 
providers.named below, any one of whom may be selected by the 
employee as the carrier of his/her ·pepsonal and dependent 
coverage. 

I 

Effective July 1, 1981, the State shall pay the full cost of 
employee coverage and shall contribute up to $60 per month, not 
to exceed the total cost, or 9oi of the cost, whichever is 
greater, for dependent coverage. 

Effec.tive October 7, 1981, the State shall contribute up to 
$56.06 per month, not to exceed the total cost, for employee 
coverage and shall contribute up to $76. 94 p·er month, not to 
exceed the total cost, for dependent coverage. 

Effective October 6, 1982, the State shall contribute a flat-rate 
dollar amount per month equal to the total employee Blue Cross 
and Blue Shield insurance premium, not to exceed the total cost, 
for employee coverage and shall contribute a flat-rate dollar 
amount per month equal to 90% of the total dependent Blue Cross 
and Blue Shield insurance premium not to exceed the total cost, 
for dependent coverage; 

Eligible employees may select coverage under any one of the 
health maintenance organizations now offered by the State, or 
under the Blue Cross and Blue Shield of Minnesota high option 
plan, or any other plan subsequently offered by the State. A 
brief description of each of the HMO plans and ~he Blue Cross and 
Blue Shield of Minnesota plan is contained in Appendix D. 
Effective October 7, 1981, .the major medical benefits under Blue 

··shield shall pay 80% of the first $5000 and 100% of the remainder 
up to a lifetime maximum of $500,000 per person after an annual 
deductible of $100.00. 

3. Insurance Payment. Employees employed by the State on July 1, 
1981 who are. enrolled in the Blue Cross and Blue Shield of 
Minnesota insurance plan on October 7, 1981 and who are eligible 
for State paid insurance coverage shall receive a $50.00 
insurance payment in October, 1981. 

Employees employed by the State on July 1, 1981, enrolled in the 
Blue Cross and Blue Shield of Minnesota insurance plan on October 
6, 1982 and who are eligible for State paid insurance payment in 
October, 1982, shall receive a $50.00 insurance payment in 
October, 1982, provided there has been no break: in continuous 
service between July 1, 1981 ·and October 6, 1982. 

Employees shall be considered to. be employed on July 1, 1981, 
October 7, 1981 and October 6, 1982 if they are in payroll 
status, on approved leave of absence, or on seasonal layoff on 
that date. 
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4. Dental Insurance. The State will rn::tintain dental benetits at the 
level currently offered as d~~scribed ln Appendix D. Effective 
July 1, 1981 the Stnte shall contribute a flat-rate dollar amount 
up to the full cost of Delta Dental employee coverage but not to 
exceed the total cost for employee dental- insurance. Effective 
July 1, 1981 the StRte shall contribute a flat-rate dollar amount 
up to one-half of the cost of Delta Dental dependent coverage but 
not to exbeed the total cost for dependent dental insurance. 

c. Eligibility for Self-Paid ,Coverage Under the State Group Policy. 

D. 

1. Part time or seasonal employees who do not meet the 75% time 
requirements set forth above may enro11· in such coverages at 
their own expense, provided they are employed on at least a 50% 
time basis. 

2. Retired employees who are entitled at the time of retirement to 
receive an annuity under a state retirement program shall be 
eligible to continue to participate, at their own expense, in the 
group hospital, medical and dental benefits as set forth in Minn. 
Stat. 43A.27, subd. 3 at the state group premium rates. 

3. Eligible employees may purchase the following optional insurance: 

a. Life insurance. Up to $100,000 additional insurance may be 
purchased by employees, subject to satisfactory evidence of 
insurability, in increments established by the Commissioner. 
Dependent coverage of $2,000 for each dependent and up to 
one-half the principal sum carried by the employee for the 
spouse shall also be available for purchase by the employee. 

b. Short term salary continuance insurance currently offered. 
~c. Long term salary continuance insurance currently offered. 

d. Accidental death and dismemberment insurance currently 
offered. 

4. Insu_rance Coverage for Employees on Layoff. All eligible 
classified employees with three or more years of continuous 
service who have been laid off shall continue to be eligible to 
receive insurance benefits provided for a period of six months 
from the date of layoff unless such benefits are provided to the 

.employee by another employer. Such employees shall have-the 
option to continue to participate in the group insurance programs 
for an additional six months or until covered by another group 
plan if that occurs in less than six months at their own expense 
at the group premium rates. 

Open Enrollment. There shall be an open enrollment period for the 
coverages available during the period August 15 to September 30 each 
year. Changes in coverages shall become effective at the beginning 
of the payroll period nearest to October 1 each year. 
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Chapter XIV. SALARY ADMINISTRATION 

A. 

B. 

c. 

General. Employees in classes assigned to bargaining units but who 
are covered by this plan only by reason of working less than fourteen 
hours per week or less than 100 days per year shall have the same 
salary ranges and salary increase provisions as employees in the same 
classification in the bargaining unit. 

Salary Limits. Each employee shall receive a single rate of pay 
within the limits of the salary range to which his/her class is 
assigned. The salary of the agency head as established in M.S. 
15A.081 shall serve as the upper limit of compensation in that 
agency. The Commissioner may g~ant an exemption not to exceed 120% 
of the base salary of the agency head only in the case of unusual 
employment situations as provided by M.S. 43A.17, subdivision 3. 

Professional and Supervisory Employees 

1 • Salary Ranges. Effective July 1, 1981 , each professional and 
professional/supervisory class covered by this Plan shall have a 
salary range increased by 8% as provided in Appendix E. The 
salary ranges for these classifications shall consist of minimum 
and maximum rates of P~Y• 

Effective July 1, 1981 each non-professional supervisory class 
shall adjust by 58¢ or 8% + 7¢, whichever is greater as provided 
in Appendix E. In addition, the ranges for technical supervisory 
classes shall be extended the equivalent of an additional step 
beyond their previous maximums. The salary ranges for 
non-professional supervisory classifications shall consist of 
minimum and maximum rates of pay. 

Effective June 30, 1982, the ranges for all classes covered above 
shall be increased by 6%, and effective Decemb~r 30, 1982 by 3%. 

2. Employee Salary Increases - Market Adjustments. Effective July 
1, 1981, all professional and supervisory employees shall receive 
an 8% salary increase or adjustment to the new minimumJ whichever 
is greater. Employees in the following classifications shall 
also receive an additional equity adjustment of 4%: Office 
Services Supervisor 1, Word Processing Supervisor, Attorney 1, 2 
and 3, Compensation Attorney and Compensation Attorney 
Principal. The Commissioner may grant additional equity 
adjustments in order to maintain approximate salary range 
comparability as required by M.S. 43A.18, subdivision 8(d) and 
8(e). 

Effective June 30, 1982, employees shall receive a 6% salary 
increase. 

Employees compensated at a rate above their new salary range 
maximum shall not receive a salary increase provided by this 
Section. 

3. Performance-Based Salary Increases. Professional and supervisory 
employees may advance through their salary ranges as provided by 
performance-based salary increases. Such increas~s shall be 
based upon employee performance ratings in accordance with the 
following: 
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E. 

F. 

G. 

Effective June 30, 1982 and December 30, 1982, clerical and other 
related employees shall receive increases based upon changes in 
the Consumer Price Index as specified above. 

Employees compensated at a rate abo.ve their new salary range 
maximum shall not receive the July 1, 1981 salary.increase 
provided by this Section. 

3. Performance-Based Salary Increases. 

Employees shall rece1.ve a 3% salary increase upon the completion 
of 12 months of satisfactory continuous service since the date of 
their last performance or promotional increase, until the range 
maximum is attained. These -increases shall be withheld from 
employees who have not achieved at least a satisfactory 
performance rating. Withheld increases shall subsequently be 
granted upon certification QY the Appointing Authority that the 
employee is satisfactorily meeting performance standards or 
indicators. 

During the second year of the biennium, up to 40% of these 
employees may be granted exceptional performance increases of 
4%. Such increases are dependent upon the availability of funds 
and shall be based upon demonstrated exceptional performance 
and/or the coip.pletion of highly signifioant work assignments in 
their jobs. That portion of the exceptional performance increase 
which would move an employee's salary beyond the range maximum, 
shall be in the form of a lump sum payment equal to the yearly 
equivalent of a 4i increase. 

Craft, maintenance and labor employees shall advance to the base 
rate upon the completion of 6 months of satisfactory continuous 

· service. 

Increase Upon Promotion. Promotional salary increases over 12% must 
be approved in advance by the Commissioner after a review of 
supporting documentation. No promotional increases shall be granted 
which would place the employee's rate of pay above the authorized 
salary range maximum. 

Salary on Transfer. An employee's salary shall not be changed upon 
transfer to another classification, except for any increases required 
to pay the employee at the minimum of the new range. 

Salary on Demotion. When an employee demotes to a lower paid class, 
their salary rate shall be adjusted as follows: 

1. If their current rate of pay.is contained in the new range, no 
adjustment shall be made; · 

2. If their current rate of pay exceeds the maximum of the new 
range, their rate of pay shall normally be reduced to the maximum 
of the new range, unless the Commissioner approves a request from 
the appointing authority to preserve the employee's current 
salary under the provisions of M.S. 1!3A.17, subdivision 5. 

H. Work Out of Class Pay. Salary increases for employees engaged in 
work out of class in a higher classification may be granted in 
accordance with the provision3 of E above. Employees working out of 
class in equally paid or lower paid classifications shall receive no 
salary adjustment. 
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Clmpter XV. EXPENSE HEif-lnUHSEM!~NT. 

A. 

B. 

c. 

General. The appointlng authority may authorize travel at State 
expense and reimbursement of special expenses for the effective 
conduct of the State's business. Such authorization must be granted 
prior to the lncurrence of the actual expenses. Employees affected 
shall be reimbursed for such travel and special expenses that have 
been authorized by the appointing authority in accordance with the 
provisions of this chapter. 

Privately Owned Vehicles and Aircraft. 

1. When a State-owned vehicle is not available and an employee is 
required to use his/her personal automobile to conduct authorized 
State business, the appointing authority shall reimburse the 
employee at the ra-te of $ .24 per mile during Fiscal Year 1982 for 
mileage on the most direct route according to Transportation 
Department records. The rate for Fiscal Year 1983 shall be $.26 
per mile. 

2. When a State-owned vehicle is available and declined by the 
employee, mileage shall be paid at the rate of $.19 per mile 
during Fiscal Year 1982 on the most direct route. The rate for 

-----.1-·scal Year 1983 shall be $.21 per mile. 
3. Use of a specially equipped personal van or van-type vehicle on 

official state business shall be reimbursed at the rate of $.38 
per mile during Fiscal Year 1982 and $.40 per· mile during Fiscal 
Year 1983. To qualify for this reimbursement rate, the vehicle 
must be equipped with a ramp, lift, or other level-changing 

, ___ device designed to provide access for a wheelchair. 
4. Use of personal aircraft will be reimbursed at the rate of $.40 

per mile during Fiscal Year 1982 and $.43 per mile in Fiscal Year 
1983. 

5. ~ Use of a motorcycle shall be reimbursed at the rate of 
$.12 per mile during Fiscal Year 1982 and $.13 per mile in Fiscal 
Year 1983. 

6. The appointing authority shall require employees who drive 
personal vehicles on state business to carry vehicle insurance in 
an amount sufficient to meet the requirements of M. S. § 65B. 149. 
An employee flying a personal aircraft on official state business 
must show proof of adequate liability insurance coverage by a 
firm licensed to do business in Minnesota. Such coverage shall 
be in accordance with the requirements of M.S. § 360.59, subd. 10. 

Commercial Transportation. When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.) in 
conjunction with authorized business of an appointing authority, the 
employee shall be ·reimbursed for the actual expenses of the mode of 
transportation so authorized. All air transportation shall be by 
coach class. Reimbursement for travel which includes more than one 
destination visited for state purposes and purposes other than the 
conduct of state business will be in an amount equal to the cost of 
the air coach fare only to those destinations where state purposes 
are served. 
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F. 

2. Registration fees for conferences, seminaPs or workshops. 
3. Lodr).ng within the employee 1 s worl< area wht=m the employee is 

actively RarticipatinG in an event directly related to the 
employ13e's position which requires his/her pl"esence overnight or 
when weather conditions or other urrforeseen occurrences prevent 
the employee from returning home. 

4. Necessary expense allowances for one attendant for a handicapped 
employee who requires daily assistance in performing various 
personal tasks or who ha.s special mobtlity needs. 

5. Expenses as follows for employees assigned to work at the State 
Fair: 

a. Fees for admission to the fairgrounds. 
b. One meal during each shift of fewer than ten hours, or two 

meals during eq.ch shift of ten hours or more, subject to the 
limits set for.· in-state travel. 

c. Taxi fare for handicapped employees who are unable to drive 
or use other means of public transportation between their 
normal work st~tions and the State Fairgrounds, or between 
the employees' residences and the State Fairgrounds, 
whichever distance is less. 

Travel Advances. The appointing authority shall advance the 
estimated cost of travel expenses where the anticipated expenses 
total at least $50.00, provided the employee makes such a request a 
reasonable period of time in advance of the travel date. If the 
advance payment exceeds the actual expense, the employee shall return 
the excess within two weeks. 
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Chapter XVI. RELOCATION EXPENSES 

A. Authorization. An appointing authority shall reimburse an employ~e 
for relocation expenses incurred as the result of ( 1) a promotion, 
required transfer or reas:3ie;nmcnt to a new work station at least 35 
miles from his/her present station, or (2) a change of residence 
required as a condition of employment, or (3) a Peassignment, 
transfer or demotion to a vacant position in the same agenmy located 
at least 35 miles from the employee's present work station resulting 
from abolition of the employee's position. 

An appointing authority may reimburse all or a portion of the 
relocation expenses of an employee who is transferred, reassigned or 
demoted at the employee's request. 

Reimbursement for· relocation expenses shall be.allowed if a change of 
residence is completed within six months from the date of appointment 
or transfer, or unless other time extension arrangements have been 
approved by the appointing authority. 

Employees shall obtain received prior authorization from their 
appointing authority before incurring any expenses authorized by this 
chapter. 

B. Covered Expenses. 

1. For a ninety day period after the effective date of transfer or 
appointment, travel expenses may be reimbursed for: 

a. The employee to return to the original work station once each 
week. 

b. The employee's spouse to travel between the two locations 
twice during the period, including mileage, meals and 
lodging, not to exceed a total of seven days. 

c. The _employee's family to travel to the new work station at 
the time the move is made, including meals, mileage and 
lodging. 

2. The cost of realtor's fees on the home being sold by the 
employee, but in no case to exceed 5% of the sales price of the 
domicile. 

3. The cost of moving and packing household goods. 

4. Miscellaneous expenses, up to a maximum of $350 in documented 
costs. 

5. Neither the State of Minnesota nor any of its agencies shall be 
responsible for the loss or damage to any employee's household 
goods or personal effects. 

The employee shall obtain no less than two bids for packing and/or 
moving household goods. Approval shall be obtained from the 
appointing authority prior to any commitment to a mover to either 
pack or ship the employee's household goods. The appointing 
authority shall pay for movinga house trailer if the trailer is the 
employee's domicile. 
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Chapter XVII. HOUSING 

A. Rental Rates. An appointing authority shall not require an employee 
to pay rent when occupying a state-owned re:~iderice as a condition of 
employment. An employee who is not required by the appointing 
authority to live in a state-owned res1denc8 as a condition of 
employment shall pay a fair rental rate established by the appointing 
authority within guidelines established by the Commissioner of 
Administ1~ation. 

In the event the appointing author'ity no longer requires an emplo:tee 
to live in a state-owned residence as a condition of employment, the 
employee shall be given a reasonable period of time, not to exceed 60 
calendar days, in which to find alternate housing if the employee so 
decides. 

B. Utilities and neoairs. If the appointing authority requires an 
employee to maintain an office in the state-owned residence, the 
appointing authority shall pay a pro-rated share of the utilities 
costs related to the operation of the office. 

The employee occupying the residence shall be responsible for routine 
maintenance. Necessary decorating, painting and repairs shall be 
done by the state at no cost to the employee. The employee shall 
not alter any plumbing, wiring, or any roof, wall or partition 
without express written approval from the appointing authority 
working under guideHnes of the Real Estate Management Division, 
State Department of Administration. The employee may be held 
responsible for damage or alteration beyond 0t•dinary wear. 
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Chapter ·xvrn. EMPLOYEE SAFETY 

A. Protective Equi.pment: The appo.intine authority ~;hall provide and 
maintain protective equipment or clothing, including safety glasses, 
safety helmet:J, and safety vests whenever such equipment is required 
as a condition of employment by State or Federal regulation. 

B. Medical Examinations: If required by the appointtng authority as 
part of general health and safety programs or to comply with state 
and fedex•al ·health and safety requirements, medical examinations 
shall be provided at no cost to the employee. The appointing 
authority shall receive a copy of the medical report. 

C. Employees who are injured or who are involved in an accident during 
the course of their employment shall report the accident to their 
immediate supervisor a~ soon as possible after it occurs • 

.. 
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Chapter xrx. WOHKERS' COMPENSATION; HJjURED ON DUTY PAY 

A. 

B. 

Hazardous occupat:i.on injuries. Employees of the state Corrections 
and Welfare in:,titutions, the School for the Deaf, the Braille and 
SiL;ht Saving School and the Dep;.rtment of Veterans' Affairs who incur 
a di:::ablinG injury in th~ ordim.ry c01.1r8e of emriloyment. may be 
eligible for injured on duty pay. In order to be cl.lgible for such 
pay, employees sh~ll have been acting in a reasonable and prudent 
manner in compliance with established policies and procedures of the 
appointing authority when the injury is incurred. Such injuries must 
be the direct result of aggressive and/or criminal and/or intentional 
acts, or their consequences, by a person w·ho is a resident or is 
under the custodial control of a correctional, educational, veterans' 
or welfare institution; or the injury must have occurred while 
attempting to apprehend, restrain, or take into custody an 
institutional inmate or resident, or suspected violator of the law. 

Eligible employees shall receive compensation in an amount equal to 
the difference between the employee's regular rate of pay and 
benefits paid under Workers' Compensation. Such injured on duty pay 
shall not exceed an amount equal to 240 times the employee's regular 
hourly rate of pay per disabling injury, and shall not affect the 
employee's regular accrued vacation, sick leave, or overtime credits. 

Other Job-Related Injuries. An employee who incurs a compensable 
illness or injury and receives workers' compensation benefits may: 

1. Elect to use accumulated vacation o.r sick leave, or both, during 
an absence resulting from an injury or illness for which a claim 
for workers' compensation is made, pending an award of benefits; 

2 •.. Elect to return the benefit check to the state and receive an 
adjustment to his/her sick leave or vacation accrual or both, in 
proportion to the amount of compensation received and in the 
order in which either sick leave or vacation leave or both was 
originally taken; or 

3. Elect to retain the workers' compensation benefit check, and to 
receive payments from sick leave and vacation leave accruals in 
an amount which will total his/her regular gross pay for the 
period of time involved. 

a. In either 2 or 3 above, the total rate of compensation shall 
not exceed the regular compensation of the employee. 

b. Employees absent on workers' compensation leave shall be 
entitled to immediate return to employment upon appropriate 
release from workers' compensation status, provided the 
employee is able to perform the work satisfactorily and 
safely as determined by competent medical authority. 
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CHAPTER XX. DEFINITIONS 

A. Words and terms used in this Plan have the meanings defined in Minn. 
Stat. 43A.02. 

B. The following wor-ds and terms used ln this Plan but not defined in 
Minn. Stat. 43A.02 shall have the meanings indicated below: 

1. "Class option" means an area of specialization which may require 
special licensure, certification or• registration, and for which a 
separate examination or qualifying process is used in making 
appointments to a classification. 

2. "Classification Seniority" is the length of continuous service in 
a specific job class/class option within the agency. 

3. "Continuous Service" shall commence on the date an employee 
begins to serve a probationary period. In the case of an 
employee mandatorily retired at age 65 prior to January 1, 1979, 
who returns to state service, continuous service shall be 
credited back to the last date of hire at the time of the 
mandatory retirement. Continuous service, however, shall not 
include the period during which the employee was off the state 
payroll due to the mandatory retirement. In the case of an 
employee in a'trainee classification or an employee working under 
a provisional appointment, continuous service shall be credited 
back to the date of hire at the time an employee begins to serve 
a probationary period in a related class/class option. 
Continuous service shall be interrupted only by separation 
because of resignation, discharge for just cause, failure to 
return upon expiration of a leave of absence, failure to respond 

., to a recall from layoff or retirement. 

4. "Demotion" means a change by an employee from a, position in one 
class to a position in another class with less responsible duties 
and a lower salary range. 

5. "Emergency Employee" means an employee who was appointed for an 
unforeseen emergency. (Minn. Stat.§ 43A.15, Subd. 2) 

6.- "Full-time Employee" means an employee who is scheduled to work 
an average of 80 hours per bi-weekly payroll period. 

7. "Organizational Unit" means a geographic, organizational or other 
unit of an agency which is approved by the commissioner as a unit 
for purposes of employment or layoff or both. 

8. "Overtime" means hours worked in excess of a normal work shift 
(normally eight hours) or beyond a normal work week (usually five 
consecutive eight-hour days). 

9. "Part-time Employee" means an employee who is scheduled to work 
on a regular and recurring schedule of less than 80 hours in a 
bi-weekly payroll period. 

10. "Promotion" means a change of an employee from a position in one 
class to a position in another class with more responsible duties 
and a higher salary range. 
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APPENDIX "A" 

PRO RATA SCHEDULE FOR HOLIDAY PAY 

Hours that would have been 

worked during the pay period Holiday hours earned for 

had the1-e been no holiday. each holiday in the pay period. 

Less than 9.5 0 

At least 9.5, but less than 19.5 1 

At least 19.5, but less than 29 .• 5 2 

At least 29.5, but less than 39.5 3 

At least 39.5, but less than 49.5 4 

At least 49.5, but less thari 59.5 5 

At least 59.5, but less than 69.5 6 

At least 69.5, but less than 79.5 7 

At least 79.5 8 
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Appendix B 

HOURS OF VACATION ACCRUED , 
DURING EACH PAYROLL PERIOD 

OF CONTINUOUS SERVICE 

LENr.TH OF SERVICE REQUIREMENT 

No. Hours After 5 After 8 After Over 
Worlrnd During 0 thru thru 8 thru 12 thru 20 
Pay Period 5 year's year's 12 year-s 20 years years 

Less than 9.5 0 0 0 0 0 

At least 9.5, .75 1 1.25 1 .50 1 .50 
but less than 
19.5 

At least 19.5, 1 1.25 1.75 2 2 
but less than 
29.5 

At least 29.5, 1.50 2 2.75 3 3 
but less than 
39.5 

At least 39.5, 2 2.50 3.50 3.75 4 
but less than 
49.5 

At least 49.5, 2.50 3.25 4.50 4.75 5 
but less. than 
59.5 

.. 

At least 59.5, 3 3.75 5.25 5.75 6 
but less than 
69.5 

At least 69.5, 3.50 4.50 6.25 6.75 1 
but less than 
79.5 

At least 79.5 4 5 1 7.50 8 



APPENDIX "C" 

HOURS OF SICK LEAVE ACCRUED DURING EACH 

PAYROLL PERIOD OF· CONTINUOUS SERVICE 

Number of hours worked Less than 

~uring pal period. 900 hours. 

Less·than 9.5 0 

At least 9.5, but less than 19.5 .75 

At least 19.5, but less than 29 .• 5 1 

At least 29.5, but less than 39 • .5 1.50 

At least 39.5, but less than 49.5 2 

At least 49.5, but less than 59.5 2.50 

At least 59.5, but less than 69.5 3 

At least 69.5, but less than 79.5 3.50 

At least 79.5 4 

.. 
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J Code A B C D ~: F G fl I J 
-.~CQ 01 02 Oj 011 05 06 07 08 09 10 
.-::r ies Range -~ 

17,811 
Rang, 

YR 14,052 14,553 15, 117 15,618 16, 1110 16,662 17,226 18,416 19,043 
F MO 1171 1213 1260 1302 13115 1389 1436 1484 1535 1587 , 

HR 6.73 (i.97 7 ,21l 7. 48 7,73 7,93 8,25 8.~3 8.82 9.12 

YR 111,553 15 I 117 15,618 16,1110 16,662 l'l,226 17,811 18 ,1H6 19,0ll3 19,711 
F 2 MO 1213 1260 1302 13115 1389 1'l36 11184 1535 1587 1643 2 

HR 6.97 7.24 7,118 7.73 7.98 8.25 8.53 8.82 9.12 9.44 

YR 15 I 117 15,618 16 I 140 16,662 17,226 17,811 18,416 19,0ll3 19,711 20,379 
F 3 MO 1260 1302 1345 1389 -1436 ·l'l!84 1535 1587 1643 1698 3 

HR 7 .21J 7,48 7.73 7.98 8.25 . 8,53 8.82 9. 12 9.l!4 9.76 

YR 15,618 16 I 140 16,662 17,226 17,811 18,416 19,0!J3 19,711 20,379 2f,110 
F 4 MO 1302 1345 1389 14.36 14811 1535 1587 1643 1698 1759 -4 

HR 7,48 7.73 7 ,98 8.25 8.53 8,82 9.12 9.l!ll 9.76 10.11 

YR 16 I 140 16,662 17,226 17,811 18,416 19,0'l3 19,711 20,379 21,110 21,861 
F 5 MO 1345 1389 1436 1481l 1535 1587 1643 1698 1759 1822 5 

HR 7,73 7 .98 8.25 8.53 8.82 9.12 9.44 9.76 10.11 10.47 

YR 16 I 662 17,226 17,811 18 ,'116 19,043 19,711 20,379 21, 110 21,861 22,6311 
F 6 MO. 1389 1436 1484 1535 1587 1643 1698 1759 1822 1886 6 

HR 7 ,98 8,25 8,53 8,82 9. 12 9,44 9,76 10 .11 10.47 10.84 

YR 17,226 17 I 8 11 18, 'l16 19,0ll3 19,711 20,379 21,110 21,861 22,634 23,469 
F 7 MO 1436 11l84 1535 1587 16'l3 1698 1759 1822 1886 1956 '7 

.HR 8.25 8,53 8,82 9 .12 9.ll4 9,76 10. 11 10.47 10.84 11.24 

YR 17,811 18,ll16 19,043. 19,711 20,379 21,110 21;861 22,634 23,469 211,30ll 
8 HO 1484 1535 1587 1643 1698 1759 1822 1886 •. 1956 2025 8 

HR 8,53 8,82 9.12 9,41l 9,76 10 .11 · 10,ll7 10 .84 11.24 11 .64 

YR 18 I 1116 19,043 19,711-. 20,379 21,110 21,861 22,63'l 23,469 24,304 25,181 
F 9 MO 1535 · 1587 16'l3 1698 1759 1822 1886 1956 · 2025 2098 9 

HR 8,82 9. 12 9.44 9,76 10. 11 10.ll7 10.84 11.24 1h64 12.06 

YR 19 ,0113 19,711 20,379 21, 110 21,861 22,63'l 23,469 211,304 25I181 26,121 
F 10 MO 1587 16'l3 1698 1759 1822 1886 1956 2025 2098 2177 10 

HR 9. 12 9.llll 9,76 10 .11 10 .ll7 10,84 11.24 11 .64 12.06 12.51 

YR 19,711 20,379 21,110 21,861 22,631l 23,469 211,3M 25,181 26, 121 27,060 
F 11 MO 1643 1698 1759 1822 1886 .. 1956 2025 2098 2177 2255 11 

HR 9,114 9,76 10. 11 10.47 10.84 11.211 11. 64 12.06 12.51 12.96 

YR 20,379 21,110 21,861 22,631l 23,469 24 ,3011 25,181 26 I 121 27,060 28,021 
F 12 MO 1698 1759 1822 1886 1956 2025 2098 2177 2255 2335 12 

HR 9,76 10 .11 10.47 10 .84 11.21l 11. 64 12.06 12.51 12.96 13.42 

YR 21,110 21,861 22,634 23,1169 2'l,304 25I181 26 I 121 27,060 28,021 29,065 
F 13 MO 1759 1822 1886 1956 2025 2098 2177 2255 2335 2422 13 

HR io.11 10.ll7 10.8ll 11.24 1.1: 64 12.06 12,51 12.96 H.42. 13,92 

YR 21,861 22,634 23,469 2ll,30'l 25,181 26,121 27,060 28,021 29,065 30,109 
F 14 MO 1822 1886 1956 2025 2098 2177 2255 2335 21122 2509 111 

HR 10 ,47 10,811 11.2'l 11 •. 64 12.06 12.51 12.96 13.'l2 13.92 111.42 .. 
YR 22,63'l 23,469 211,304 25,181 26,121 27,060 .28,021 29,065 30, 109 31,279 

F 15 MO 1866 1956 2025 2098 2177 2255 2335 2422 2509 2607 . 15 
HR 10.81l 11,2'l 11.61l 12.06 12,51 12.96 13,112 13, 92 14.ll2 111.98 

YR 23,469 24,30'l 25 I 181 26,121 27,060 28,021 29,065 30 1 109 31,279 32, 1127 
F 16 MO 1956 2025 2098 2177 2255 2335 2422 2509, 2607 2702 16 

HR 11.24 11. 61l 12.06 12.51 12.96 13. 112 13.92 111. 112 14.98 15.53 

1 01 02 03 011 05 06 07 ·os 09 10 --
:im Code A B C D E F G fl I J 
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.0 - Mo11thly Salary Rate 
. .t - Hourly Salary Rate 



_m12 Code A n C D E F' G H I J 
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1>s !lunge Jiang~. , 
YR 211,304 25 I 181 26, \21 27,060 28,021 29,065 30 1 109 31,279 32,427 33,61'/ 

F 17 MO 2025 2098 2177 2255 2335 2422 2509 2607 2702 . 2801 17 
UR 11. 611 ,,~.06 12.51 12,96 13,112 13,92 14 .42 111.98 15.53 16. 10 

YR 25,181 · 26, 121 27,060 28,021 29,065 30,109 31,279 32,427 33,617 311,911 
F 18 MO 2098 21 '(7 2255 2335 2422 2509 2607 2702 2801 2909 18 

HR 12.06 12,51 12,96 13,42 13,92 14 .42 111,98 15,53 16.10 16,72 

YR 26, 121 27,060 28,021 29,065 30, 109 31,279 32,427 33,617 34 1 911 36,122 
F 19 . MO. 2177 2255 2335 21122 2509 2607 2702 2801 2909 3010 19 

HR 12,51 12,96 13,42 13,92 14.42 14,98 . 15,53 16. 10 16.72 17 .30 

YR 27,060 28,021 29,065 30,109 31,279 32,427 33,617 34,911 36,122 37,396 
F 20 MO 2255 2335 2422 2509 2607 2702 2801 2909 3010 3116 20· 

HR 12.96 13.42 13.92 14.42 14.98 15.53 16 .10 16.72 17,30 17.91 

YR 28,021 29,065 30 I 109 31,279 32,427 33,617 31J ,911 36,122 37,396 38,732 
F 21 MO 2335 2IJ22 2509 2607 2702 2801 2909 3010 3116 3228 21 

HR 13,42 13,92 14.42 14,98 15,53 16 .10 16.72 17,30 17,91 18.55 

YR 29,065 30,109 31,279 32,427 33,617 34,911 36,122 37,396 38,732 40 I 152 
F 22 MO 2422 2509 2607 2702 2801 2909 3010 3116 3228 3346 22 

HR 13,92 14.42 14.98 15.53 16. 10 16.72 17.30 17,91 18.55 19.23 

YR 30, 109 31,279 32,427 33,617 34,911 36,122 37,396 38,732 40,152 41,593 
F . 23 MO · 2509 2607 2702 2801 2909 3010 3116 3228 3346 3466 23 

HR 14.IJ2 11J.98 15,53 16. 10 16.72 17 ,30 17,91 18.55 19.23 19.92· 

YR 31,279 32,1127 33,617 311,911 36 I 122 37,396 38,732 110,152 41,593 113,075 
F 24 MO 2607 2702 2801 2909 3010 3116 3228 3346 3466 3590 24 

HR 14.98 15,53 16.10 16.'{2 17,30 17.91 18.55 19,23 19.92 2(?. 63 

YR 32,427 33,617 34,911 36, 122 37,396 38,732 40,152 41,593 4.3, 075 • 44,641 
25 MO 2702 2801 2909 3010 3116 3228 3346 3466 3590 3720 25 

.HR 15.53 16.10 16,72 17.30 17.91 18.55 19.23 19,92 20.63 21.38 
·, 

YR 33,617 34,911 36,122., 37,396 38,732 40,152 41,593 43,075 44,641 46,270 
F 26 MO 2801 2909 3010 3116 3228 3346 3466 3590 3720 3856 26 

-HR 16. 10 16.72 17,30 17,91 18.55. 19.23 19.92 . 20.63 21.38 22.16 

YR 34,911 · 36, 122 37,396 38,732 40 I 152 41,593 43,075 44,641 46,270 117, 9q1 
F . 27 MO 2909 3010 3116 3228 33116 3466 3590 3720 3856 3997 27. 

HR 16,72 17 .30 17,91 18.55 19.23 19,92 20.63 21.38 22. 16 22.97 

YR 36,122 37,396 38,732 40,152 41,593 43,075 44,641 46,270 47,961 49,882 
F 28 MO 3010 3116 3228 3346 3466 ·3590 3720 3856 3997 4157 28 · 

HR 17 .30 17,91 18.55 19.23 19.92 20.63 21.38 22.16 22.97 23.89 

YR 37,396 38,732 40,152 41,593 43,075 411,641 46,270 47,961 49,882 
F 29 MO 3116 3228 33116 3466 3590 3720 3856 3997 4157 29 

HR 17.91 18,55 19.23 19.92 20,63 21.38 22.16 22.97 23.89 

YR 38,732 40 I 152 41,593 43,075 44 I 641 46,270 47 1961 49,882 
F 30 MO 3228 3346 3466 3590 3720 .3856 3997 4157 30 

HR 18.55 19.23 19,92 20.63 2_1.38 22. 16 22,97 23.89 

reQ 01 02 03 04 05 06 07 08 09 10 
.-rn Code A B C D E F G H I J 
~ - Yearly Salary Rate ... 
) - Monthly Salary Rate 
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alary ranges consint of minimum and maximum rates only. Colwnns B thru J moraly indjcate possible salary range u:axi'mun:s. , 

~n.,~odc A n C D F. F G H I J 

.1 t 01 o;! 03 04 0:, 06 O'f 03 09 10 
ci J Ran~a Range-

YR 11,!;;83 11,839 12, 110 12,4211 12,737 13,071 13,384 13,697 14,052 14,428 
F 52 MO 966 987 1009 1035 1061 1089 1115 11111 1171 1202 52 

HR 5,55 5,67 5.80 5.95 6. 10 6.26 6.·41 6.56 6.73 6.91 

YR 11,839 12,110 12,4211 12,737 13,071 13 ,3811 13,697 14,052 14,428 lll,825 
F 53 MO 987 1009 1035 1061 1089 1115 1141 1171 1202 1235 53 

HR 5,67 5.80 5.95 6. 10 6.26 6.li1 6.56 6 •. 73 6.91 7. 10 

YR 12, 110 12,424 12,737 13,071 13,384 13,697 111,052 1ll, 428 1ll ,825 15,2811 
F 511 MO 1009 1035 1061 1089 1115 1141 1171 1202 1235 1274 54 

HR 5.80 5.95 6.10 6.26 6.111 6.56 6.73 6.91 7. 10 7.32 

YR 12,424 12,737 13,071 . 13,3811 13,697 14,052 14,ll28 14,825 15,284 15,681 
F 55 MO 1035 1061 1089 1115 11111 1171 1202 1235 1274 1307 55 

HR · 5.95 6.10 6.26 6.111 6.56 6.73 6.91 7 .10 7,32 7,51 

YR 12,737 13,071 13,384 13,697 14,052 14,li28 14,825 15,2811 15,681 16,119 
F 56 MO 1061 1089 1115 11li 1 1171 1202 1235 1274 1307 13113 56 

HR 6.10 6.26 6.41 6.56 6.73 6.91 7. 10 7.32· 7. 51 7,72 

YR 13,071 13,384 13,697 14,052 14,ll28 14,825 15,284 15,681 16,119 16,579 
F 57 MO 1089 1115 1141 1171 1202 1235 12711 1307 13113· 1382 -57 

HR 6.26 6.41 6.56 6.73 6.91 7 .10 7.32 7,51 1.12 7,94 

YR 13,384 13,697 111,052 14,1128 111,825 15,284 15,681 16, 119 16,579 17,080 · 
F 58 MO 1115 1141 1171 1202 1235 12711 1307 1343 1382 1423 58 

. HR 6.111 6.56 6.73 6.91 7. 10 7 .32 7,51 1.12 7,94 8. 18 

YR 13,697 14,052 14,1128 14,825 15,284 15,681 16, 119 16,579 17,080 17,560 
F 59 MO · - 1141 1171 1202 1235 1274 1307 1343 1382 11123 1463 59 

HR 6.56 6,73 6.91 7 .10 7,32 . 7.51 1.12 7,94 8. 18 8.41 

YR 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 
F 60 MO 1171 1202 1235 .. 1274 1307 13113 1382 1423 1463 1505 60 

HR 6.·:73 6.91 7. 10 7.32 7,51 7.72 7.94 8. 18 8.41 8.65 

YR 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 
F 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61 

HR 6.91 7 .10 7.32 7,51 7,72 7.94 8. 18 8.41 8.65 8.92 

YR 14,825 · 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
F 62 MO 1235 1274 1307 1343 1382 tll23 1463 1505 1552 1599 62 

HR 7. 10 7,32 7 .51 1.12 7,94 8. 18 8.41 8.65 8.92 9.19 

YR 15,284 15,681 16,119 16,579 17 1080 17,560 18,061 18,625 19,189 19,752 
F 63 MO 12711 1307 1343 1382 1423 1463 1505 1552 1599 1646 63 

HR 7.32 7,51 7,72 7 .911 8.18 8.41 8.65 8.92 9. 19 9,46 

YR, 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 
F 64 MO 1307 1343 1382 1423 1463 1505 1552 1599 1646 1693 64 

HR 7,51 1.12 7,94 8. 18 8.41 8.65 8.92 9 .19 9.46 9.73 

YR 16, 119 16,579 11·,080 11:560 • 18,061 18,625 19,189 19,752 20,316 20,880 
F 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65 

HR 7.72 7,94 8. 18 8.41 8.65 8.92 9, 19 9.46 9,73 10.00 

tel? 01 02 03 OIi 05 06 01 08 09 10 
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'.'~Co1.Q __ A B C D E F G II I J 
1·,'!P. 01 02 0·1 011 05 06 07 C,3 09 10 
-.,i•ic~ Hange Rang• 

YR 16, 57? 17,080 17, 56U 10·, 061 · 18,625 19, Hl9 19,752 20,316 20,880 21, 11114 
I 66 MO 1382 11123 11163 1~>05 1552 1599 1646 1693 1740 1787 66 

HR 7,94 8. 1·8 8. 41 8,65 8.92 9. 19 9,"6 9,73 10.00 10.21 

YR 17,080 17,560 18,061 18,625 19., 189 19,752 20,316 20,880 21, 111,4 22,070 
F 67 MO 1423 .... 1463 1505 .1552 1599 16116 1693 1740 1787 1839 67 

HR 8. 18 8 .41 8,65 8,92 9. 19 9,46 9,73 10.00 10.27 10,57 

YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21, llll4 22,070 22,697 
F 68 MO 1ll63 1505 1552 1599 16116 1693 17110 1787 1839 1891 68 

lffi 8,41 8,65 8,92 9. 19 9, 116 9,73 10.00 10 .27 10. 57 10.87 

YR 18,061 18,625 19, 189 19,752 20,316 20,880 ~, ,411'1 22,070 22,697 23,323 
F 69 MO 1505 1552 1599 16116 1693 1740 1787 1839 1891 1944 69 

HR 8.65 8,92 9, 19 9,46 9,73 10.00 10.27 10 ,57 10.87 11.17 

YR 18,625 19 t 189 19,752 20,316 20,.880 21,1144 22,070 22,697 23,323 23,949 
F 70 MO 1552 1599 16116 169.3 1740 1787 1839 1891 19114 1996 70 

HR 8.92 9. 19 9.46 9,73 10.00 10 .27 10.57 10.87 11. 17 11.47 

YR 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 
F 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9. 19 9,46 9,73 10.00 10.27 10.57 10 ,87 11.17 11.47 11. 78 

YR 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 
F 72 MO 1646 1693 1740 1787 1839 1891 1944 1996 2050 2102 72 

HR 9,46 9,73 10.00 10.27 10.57 10.87 11. 17 11.47 11.78 12.08 

YR 20,316 20,880 21,1144 22;070 22,697 23,323 23,949 24,597 25,223 25,849 
F 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 21511 73 

HR 9,73 10.00 •10,27 10.57 10.87 11.17 11.47 11. 78 12.08 12.38 

YR 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 25,223 25,849 26,476 
F 74 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 74· 

HR 10.00 10.27 10,57 10.87 11 .17 11.47 11.78 12.08 12.38 12.68 

YR 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,84~ 26,Wf6 27,102 •. 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75 
HR 10.27 10.57 10.87 11. 17 11,47 11.78 12.08 12.38 12,68 12,98 

YR 22,070 22,697 23, 323 .. 23,9119 24,597 25,223 25,849 26,476 27,102 27,729 
F 76 MO 1839 1891 1944 1996 2050 2102 2154 2206 2259 2311 '76 

HR 10.57 10.87 11. 17 11.47 11.78 12.08 12.38 12.68 12,98 13.28 . 

YR 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 28,355 
F 77 MO 1891 1944 1996 . 2050 2102 2154 2206 2259 2311 2363 77 

HR 10.87 11.17 11.47 11. 78 12.08 12.38 12.68 12.98 13.28 13.58 

:: te2 01 02 03 04 05 06 07 08 09 10 
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H:i_[t,hh',\Y Patrol Cr: pt.;:i in::; :1!1.-I l-:n jf\r[, :,li~1 l l lln v e ~i:t l :u'y r•;inr;es}. con::h1t i.ng of 
rninimu,r, ani:l llk1Xlil!lU\ r;it\::.\ of p:ty as prv\'.id(,d bclo;,-;, crrc•ct..i.vc July 1, 1981. 

H:i.r,l1way Patrol Major 

Highw3y Patrol Captain 

Ccr,·,p. 
Code 
-66P-

05P 

YH 
MO 
HH 

YH 
MO 
HR 

Mini n:nm Max.i n,um .. ---- ~ ---··- !ii3·, 1 n3 $30,90?. ,, _,.-' . 
2575 2932 

1 II. 80 16.85 

$27,060 $31,926 
2255 2660 

12.96 15.29 

The above salary ranges shall be increased by 6% on June 30, 1982, and by 3% 
on December 30, 1982. Highway Patrol Captains and Majors shnll receive the 
same market adjustments and shall be eligible for performa.nce-~based salary 
increases in the same manner as the supervisory professional employees covered 
by this Plan. However, Captains and Majors are not eligible to receive any 
shift differentials. 

Attorneys 

Attorney ~lasses severed under provisions. of M.S.179.741, subdivision 2 shall 
have salary' ranges consisting of minimum and maximum rates of pay as provided 
below, effective July 1, 1981. 

.. . 
Attorney 1 

Comp • 
Code 

141 

Attorney 2 161 

Attorney 3 201 

Compensation Attorney 161 

Compensation Attorney, 
Principal 201 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$21,861 $29,065 

1822 2422 
10.47 13.92 

$23,469 $31,279 
1956 2607 

11.24 14.98 

$27,060 $36,122 
2255 3010 

12.96 17.30 

$23,469 $31,279 
• 1956 2607 
11.24 14.98 

$27,060 $36,122 
2255 3010 

12.96 17.30 

T%he ab?ve salary ranges shall be increased by 6% on June 30 1982 and b 
3. on December 30 1982 Att · ' y . , • orneys in th~ above classes shall receive the 
same market adJustments and shall be elirrible for performance-based 1 increases in the sa1 . 1 , · · - ' · sa ary 

· L<: ne manner as t w professional employees covered by thi~ 
plan. 



The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage . This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employees 
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

UFEINSURANCEBENEATS 
Group life insurance, covering death from any cause, is 
provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance 
Company (co-insurers). Employees becoming totally 
and permanently disabled prior to age 60, may apply for 
continuation of their life insurance without future 
premium payment. If approved, the life insurance 
remains in force until death . 

Accidental death and dismemberment benefits - If an 
2mployee dies by accident (on or off the job) the life 
insurance doubles. 

Schedule of Life Insurance Benefits: 

Employee's 
Annual Base Salary 

$10,000 or less 
10,001 - $15,000 
15,001 - 20,000 
20,001 or more 

Managers Classification 

Over $30,000 

Amount of 
Basic Life Insurance 

$10,000 
15,000 
20,000 
25,000 

$35,000 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages . Benefits are coordinated with the benefits of other group plans. You are also eligible for dental coverage 
with Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental 
Plan or the Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, 
the subscriber's unmarried dependent children from birth to age 19 or to age 23 is such unmarried dependent 
child 19 years of age or older is a full time student at an accredited educational institution or to any age is such 
dependent son or daughter qualifies under the terms of the contract as being incapable of self-sustaining 
employment for reason of mental retardation or physical disability and is totally dependent upon the employee for 
support . The term dependent children shall include the employee's own children, legally adopted children, foster 
children and step-children. 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 

The State of Minnesota pro­
vides, where available, two com­
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor­
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza­
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con­
cept, members must use the ser­
vices of HMO affiliated physi­
cians, clinics and hospitals . 
Special prov1s1on is made for 
emergency service while travel­
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(In-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 day 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations (except to obtain 
employment or insurance) , well baby care, 
immunizations, vaccinations, allergy treatment'or testing. 
Patient education programs are available through CMGHP 
medical center. 

100% coverage 

Member pays $2 a prescription for up to 34 day supply. 
Drugs available at CMGH P medical center or participating 
pharmacies. 

Available at reduced cost at participating optical stores. 

100% coverage up to 30 days a calendar year. 

20 visits a calendar year, member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health. 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by CMGH P physician; $10,000 lifetime 
maximum. 

100% coverage for hospitalization and emergency room. 
Physicians fees: 80% of fair and reasonable charges. 

Preventive dental care for children to age 12. 

No restrictions. 

CMGHP provides conversion to a non -group CM 
membership. 

COORDINATED HEALTH 
CARE 

100% cove, 

100% cover 

100% cove,-

100% covered 

100% covered 

100% covered 

n semi-private room for at least 365 days. 

100% covered while coverage ,sin force. 

GROUP HEALTH ASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while covera(:le ,sin force. 

GROUP HEALTH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations, immunizations, 100% coverage for routine annual physicals and 100% coverage for health evaluations (except to obtain 
employment or insurance), well baby care, 
immunizations, and allergy testing and treatment. 

hearing exams, eye exams, well child care when provided immunizations, PAP smears, well baby and child care. 
or referred by CHC physician . 

Member pays $10 at CHC facility or other facility in life 
threatening emergency, co-payment is waived if 
admitted. 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy . Member pays $4 at any other 
pharmacy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center. 

$15 a day ayment, maximum confinement 30 days. 

100% covt. de 1st through 5th visits, $10 co-payment 
6,h through 25th visits, maximum 25 visits per year . 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

Member pays $10 a visit at hospital where GHA has staff 
privileges. 

100% coverage 

Member pays $1 a prescription at participating In 1979 and 1980 members pay $.50 a prescription for up 
pharmacies up to $100 a person each certificate year, and to 34 days supply of drugs included in GHP formulary. 
50% of drug expense exceeding $100 each certificate Pharmacies available in eight GHP centers. 
year 

Not covered. 

100% coverage in semi-private room for 70 days in any 
12 month period when under care of Range Mental 
Health Center. 

Available at GHP cost when purchased at GHP centers ir 
Metro area . 

100% hospital coverage for 70 days a contract year; 
100% coverage by GHP Mental Health Department up to 
30 days a contract year . 

100% coverage for 20 visits in any 12 month period when Psychiatric diagnosis only, when provided by GHP staff. 
under care of Range Mental Health Center. 

100% coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Health 
Center. 

1st through 5th visit covered in full, 6th through 25th visit 
member pays $10, maximum 25 visits a year . Same coverage as mental health . 

100% in-patient coverage for 73 days while covered and 
when authorized by GHP chemical dependency 
counselor , 80% coverage if not under care of or referred 
by GHP. 

100% out-patient coverage . 

Supplemental benefits covered at 100% after $50 each 
calendar year , for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

Out-patient: Amount charged is paid in full for services at 
a hospital; scheduled benefit allowance for visits to 
physicians office . In-patient: Full coverage in semi-private 
room. Surgery, anesthesia, and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to sound natural 
teeth, excision of tumors, and exostoses. 

No restrictions during open enrollment periods . May 
require health evaluations at other times. 

Member n ,onvert to an individual plan . A special 
package is available to member who leaves metropolitan 
area . ( See certificate) 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician 

Physicians services subject to $9 relative value fee 
schedule . Member pays amount over schedule Hospital 
services covered as in area . 

Limited dental benefits available. Contact plan office for 
details. 

No restrictions . 

Full plan level of benefits ,f ,n plan service area . 

100% coverage after $50 co-payment a calendar year for 
skilled nursing care, oxygen and durable medical 
equipment when prescribed by GHP physician; $10,000 
lifetime maximum. 

For medical emergency, 100% coverage for in-
patient / out-patient hospital; scheduled fees for in­
patient/ out -patient physician care based on California 
Relative Value Study at $10 a "unit". GHP also has 
reciprocal service agreements with over 50 other HMO's. 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage durin£ 
annual open enrollment period or as a new employee. 

No restrictions . 

GHP provides conversion to a non-group HMO 
membership in GHP. 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOS PIT AL VISITS 

MENTAL HEAL TH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD 
OF MINNESOTA 
High Option 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days. 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee . 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

90% of first $600. 

Remainder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Medical. 

Full coverage of the usual , customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80 % paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description . 

80% paid under Major Medical. 

See Major Medical description. 

$50.00 calendar year deductible per person. 

80% reimbursement on expense exceeding the 
deductible. 

$250,000 maximum. 

Low Option 

$16 a day on room charge. Full coverage on 
necessary hospital expenses for 365 days. 

*Note exceptions 

$16 a day on room charge. Fu ll coverage on 
necessary hospital expenses for 70 days. 

$16 a day on room charge. Ful l coverage on 
necessary hospital expenses for 73 days. 

$16 a day on room charge. Full coverage on 
necessary hospital expenses provided contract is in 
force at date of delivery. 

Same as High Option 

Same as High Option but with lower scheduled 
allowance. 

Same as High Option. 

$12 for first day. 

$4 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

Same as High Option. 

Up to $50 a year. 

Remainder under Major Medical. 

Same as High Option. 

Same as High Option. 

Same as High Option. 

Same as High Option. 

HMO LOCATIONS 

Central Minnesota Group Health Plan 

GHCMP MEDICAL CENTER 
1411 St. Germain St. , St . Cloud, MN 

HOSPITAL 

ST . CLOUD HOSPITAL 
1406 N. 6th, St . Cloud, MN 

Coordinated Health Care, Inc. 

ST. PAUL PRIMARY CARE CENTER 
258 University Ave. 
St. Pau l, MN 

ST. CROIX VALLEY CLINIC PA 
921 So. Greeley 
Stillwater, MN 

HOSPITALS 

SAINT PAUL RAMSEY HOSPITAL 
640 Jackson Street 
St. Paul, MN 

LAKEVIEW MEMORIA L 
921 Greeley Street 
Stillwater, MN 

Group Health Association 
of Northeastern Minnesota 

ADAMS CLIN IC 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora , MN 

LENONT PETERSON CLINIC 
Virginia. MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc. 

GROUP HEALTH COMO MEDICAL CENTER 
2500 Como Ave. lat Hwy 280). St. Pau l, MN 

GROUP HEALTH WEST MEDICAL CENTER 
1533 Utica Ave. So. lat Hwys 12 & 100) 
St. Louis Park, MN 

*GROUP HEAL TH BLOOMINGTON MEDICAL 
CENTER 
86th St. & Nicollet Ave ., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No., Brooklyn Center, MN 

•GROUP HEAL TH RIVERSIDE MEDICA L CENTER 
606 24th Ave. So , Minneapol is, MN 

•GROUP HEAL TH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St. Paul, MN 

GROUP HEALTH BURNSVILLE MEDICAL CENTER 
200 Nicollet Blvd. E., Burnsville, MN 

GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER (Spring 19801 
81st & Center Av. NE, Spring Lake Park, MN 

LENONT-PETERSON CLINIC 
830 9th Street No., Virginia, MN 

COMMUNITY HEALTH CENTER 
4th St. at 11th Ave., Two Harbors, MN 

*DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St. Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd , St. Paul, MN 

CHILDRENS HOSPITAL ST . PAUL 
345 Smith, St. Paul, MN 

HMO Minnesota 

HMOM provides medical services through 1600 
primary and specialty care physicians throughout 
the state . Hospital care is available at any 
licensed hospital (this includes emergency 
conditions and physicians referrals) Prescription 
drugs are available at over 300 participating 
pharmacies. An HMO Minnesota physicians, 
hospital and pharmacy listing is available from 
your state personnel officer or the U of M 
employees benefits department. For more 
information, call 612 -450-8421 or 218-722-4685. 

Med Center Health Plan 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av. , Ramsey 55303 

COON RAPIDS CLINIC 
9920 N.W. Zilla , Coon Rapids 55433 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St. , St . Louis Park 55416 

PLYMOUTH SATELLITE 
12805 Highway 55, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd ., Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg., 825 
South 8th St., Minneapolis 55404 

WHITE BEAR FAMILY PRACTICE CLINIC, P.A . 
3320 Bellaire Av., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St. Paul Rd ., Maplewood 55109 

GORMAN CLINIC 
234 E. Wentworth Av ., West St. Paul , MN 55118 

NORTH ST . PAUL MEDICAL CENTER 
2579 East Seventh Av., North St . Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av., St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av. , St. Paul 55106 

ARCADE CLINIC 
651 Arcade , St. Paul 55106 

SCENIC HILLS CLINIC 
261 No. Ruth Street, St. Paul 55119 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN'S HOSPITAL 
403 Maria Av. , St. Paul, MN 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe. Blvd., Minneapolis, MN 

Nicollet/ Eitel Health Plan 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington , Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd . 
Burnsville , Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata , Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina , MN 

CHILDREN'S HEALTH CENTER 
Minneapolis , MN 

PHP LOCATIONS 

PHP provides services through more than 1600 
physicians and offices located throughout a 12 
county service area. Medically necessary hospital 
treatment is available at 23 participating hospitals 
and prescriptions drugs are available at over 375 
pharmacies A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For addinonal details. call 
PHP at 332-7541. 

Share Health Plan 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av .N , Brooklyn Park , MN 

COLUMBIA PARK CLINIC 
3620 Central Av . NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St. St . Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av.S., Bloomington , MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd , Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St. Paul, MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul. MN 

FAI RVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S .. Edina, MN 

SAMARITAN HOSPITAL 
1515 Charles Av ., St. Paul, MN 



HMO MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100%. covered 

11)()% COVl;!red 

100% covered 

100% covered 

100%. covered 

100% covered while coverage is in force . 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment . 

Member pays $15 a visit , waived if admitted within 24 
hours of .V-isit . 

Member pays $2 per prescription at HMOM 
participating pharmacies. 

i 20% discount for gtasses, contact lenses (if medically 
necessary), at HMOM participating prescription centers . 

Member pays 20% a day, up to 73 days a calendar year . 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

.... -<. 

Member pays 20%, up to 73 days a calendar year. 
f. 

Member pays 20% a visit (not to exceed $101, up to 30 
viS'its a calendar' year . 

100_% coverage for medical equipment when prescribed 
by ~n·HMOM ph'ysfoian. 

100% coverage of first $10,000; 80% of balance up to 
$250.,000 a membet each year for emergency ca.~e. 

···- -· . 

Ni coverage fo~~;outine dental care. Accidental injury to 
na~ur¢ teeth coie.i_ed 100% . 

100% coverage with exception of congenital anomalies in 
children over 16. 

Individual comprehensive, major medical conversion 
coMract through Blue Cross/Blue Shield of Minnesota. 

MED CENTER HEALTH 
PLAN 

100% coverag_e in semi-private room for at least 365 days. 

100% coyeJed 

100% _covered 

100% covered 

100% covered 

l00% covered ·: 

100% covered while coverage is in force. 

'100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations. and allergy testing and treatment . 

Member pays $15 a visit . waived if admitted for same 
condition within 24 hours 

NICOLLET EITEL HEALTH 
PLAN 

100% coverage in semi -private room for at I, 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage ,s in force. 

J65 days 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams. 
immunizations, allergy injections and well baby care. 

Member pays $10 a visit , wai ved if member is admitted 
within 24 hours of visit 

Member pays up to $2.50 a prescription for 30 day supply Member pays up to $2 .50 a prescription for a 34 da\' 
(90 days for birth control pills) or 100 units whichever is supply (3 month supply of birth control pills) Benefit 
greater, or up to 1000 units of insulin . applies out of area. 

Discount on eye glasses obtained at Daytons stores with 
plan prescription as follows : single vision lenses (2) $5, 
multi -vision lenses (2) $10, frames $5. 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider . 

$25 credit through Bension' s or Target toward eye 
glasses or contacts every two years provided there s a 
prescription change . 

Member pays $20 a day, maximum 30 d> oer 
confinement. 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy : member pays $10 a maximum 50 
when approved by a plan mental health provider. visits a year . Family therapy: member pay~ $15 a year. 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor . 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition. 

80% coverage up to $2,500, then 100% to $100,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodia l care. 

100% coverage if referred by MCH P physician; no other 
coverage except 80% coverage of first $2,500, then 
100% cove[age up to $100,000 for emergency treatment . 

80% coverage for treatment due to accident if treated 
within six months of accident. No other coverage even if 
hospitalized . 

100% coverage except for congenital malformations and 
anomalies . 

Conversion plan available through Northwestern National 
Life Ins_ Co. 

Group therapy: member pays $2 a session , maximum 50 
visits a year. 

Member pays $250 an admission . Stays of more than 21 
days need advance approval of NEHP . 

Member pays $100 a treatment program . 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1,500, then 
100% up to $250,000 . 100% coverage if referred by Plan 
physician . 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary. 

No restrictions . 

Eight insurance conversion options pvail 
Northwestern National Life Ins. Co . 

through 

PHYSICIANS HEALTH 
PLAN 

coverage in semi-private room for at least 365 days. 

11 covered 

11_ covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams (except for 
employment or insurance), well child care, 
immunizations, injections and allergy shots . 

Member pays $15 a visit for emergency room and out­
patient services through any participating hospital 
100% coverage for scheduled out -patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2 .50 a prescription or refill for up to 
34 day supply, or 100 units whichever is less. Birth 
control pills : 3 month supply . 

Discounts for eye glasses are available through 
participating optical centers. 

P' ' 0 requires member be evaluated in advance by PHP 
al health designee (unless an emergency) before 
ning or continuing in- or out-patient treatment for 

,al health. Plan provides 80% of necessary in-patient 
ital and medical expenses with a 73-day limit a 

ca1endar year . 
Member pays $10 each out-patient visit, up to 30 visits a 
calendar year . 

Same coverage as above . 

80% coverage for ambulance , private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood. 

100% coverage for referrals if approved in advance by 
PHP. 80% oMirst $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year . 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident. Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance . 

No restrictions except for congenital malformations and 
anomalies that have been diagnosed or for which the 
f)1Pmber received treatment or was aware of prior to 

lment in PHP . 

naining in the servicing area , benefits remain the 
sc1,ne except for co-payment of: $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
$200 for maternity . Members leaving the area may select 
one of the Mutual of Omaha conversion plans . 

SHARE HEALTH PLAN 

100% coverage in semi-private room for at least 365 days . 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab . 

Member pays first $10 at SHARE facility . At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter . 

Member pays up to $2 .50 for 100 pills or 30 day supply, 
whichever is less , (3 month supply of birth control pills) 
when purchased from participating pharmacies . 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement . 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day . 

Member pays $5 a visit , up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and / or treatment . 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment . 

Supplemental benefits covered at 80% . Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

100% coverage for children under age 12, for office calls, 
exams, cleanings and flourides , at 1630 University Ave . 
Dental Clinic . 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area . Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 00% of charge when 
service is performed by a 
participating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 00% of charge when 
performed by a participating dentist . 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible each 
calendar year _ 

$1000 annual maximum benefit 
payable on each covered person. 

GROUP HEALTH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Provided at 100% through GHP 
dental facilities . 

Coverage B 
Regular & Restorative 
Services 
Provided at 80% of charges through 
GHP dental facilities. 

Coverage C 
Prosthetics 
Provided at 50% of charges, through 
GHP dental facilities. 

Coverage D 
Orthodontics 

Provided at 00% of charges, after 
approval by GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics . 

Miscellaneous 

Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 

1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 
Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium. If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000) . Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 

Or Spouse Per $1,000 Dependent Life 

Under 30 $.06 $.22 
30 - 34 .10 .30 
35 - 39 .10 .30 
40 - 44 .18 .46 

Attained Age 
Of Employee 

Or Spouse 

45 - 49 
50 - 54 
55 - 59 
60 - 64 
65 - 69 

Optional Employee 
Or Spouse Life 

Per$1,000 

$ .18 
.35 
.50 
.85 

1.56 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

$2,000 
Dependent Life 

$ .46 
.80 

1.08 
1.80 
3.22 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit does not exceed 66 2/ 3 of the monthly salary. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit Cost Per 2-Week Pay Period 

$140 $1.20 
170 1.46 
200 1.72 
250 2.15 
300 2.58 
400 3.44 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4 .30 
5.16 
6.02 
6.88 
7.74 
8.60 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period. 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee) . The rate for a $5,000 unit is$ .15 per 2-week pay period. 

NOTE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits . 

F. 14620 Rev . 11-79 
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.ilary ranges consist of minimum and maxlmum rat.t,s only. Col\unns B thru J merely indicate posaible salary rango maximums. 

)~ode A B C D E p G II I J 

-e 01 O?. 0) t,)4 O!> 06 07 03 09 10 . 
cries Range Rang 

YR 8,895 ·'9, 145 9, 1117 9,688 9,960 10,2911 10,565 10,816 1.1,087 11,317 
C 42 MO 711.1 762 785 807 830 858 880 901 9211 943 112 

HR 4.26 · 4.38 4.51 4.64 11.77 4,93 5.06 5, 18 5.31 5.112 

YR 9,145 9, 1117 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
C 43 MO 762 785 807 830 858 880 901 924 9113 966 ll3 

HR 4,38 4.51 4.64 4.77 4,93 5.06 s. 18 5.31 5.42 5,55 

YR 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 
C 44 MO 785 807 830 858 880 901 924 943 966 987 411 

HR 4.51 IJ,64 4,77 4,93 5.06 5, 18 5.31 5.42 5.55 5.67 

YR 9,688 9,960 10,294 _10 ,565 10,816 11,087 11,317 11,588 11,839 12,173 
C 45 MO 807 830 858 880 901 924 943 966 987 1014 45 

HR 4.64 4.77 4.93 5,06 5. 18 5.31 5,42 5,55 5.67 5,83 

YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 
C 46 MO 830 858 880 901 924 943 966 987 1014 1039 46 

HR 4,77 4,93 5.06 5, 18 5.31 5,42 5.55 5.67 5.83 5,97 

YR 10,294 10 t 565 10,816 1t ,087 11,317 11,588 11,839 12,173 12,465 12,758 
C 117 MO 858 880 901 9211 9113 966 987 1014 1039 1063 47 

HR 11,93 5.06 , 5.18 5,31 5,112 5,55 5,67 5,83 5.97 6. 11 

YR 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 i3,071. 
C 48 MO 880 901 924 9113 966 987 1014 1039 1063 1089 118 

HR 5.06 5. 18 5,31 5.42 5,55 5,67 5.s3 5,97 6, 11 6.26 

YR 10,816 11,087 11,317 11,588 11,839 12, 110 12,465 12,758 13,071 13,384 
C 119 MO 901 924 9113 966 987 1009 1039 1063 1089 1115 49 

HR 5. 18 5.31 5,112 5,55 5.67 5.80 5.97 6.11 6,'26 6.41 · 

YR 11,087 11,317 11,588'" 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 
C 50 MO 924 9113 966 987 1009 1035 1061 1089 1115 1141 50 

HR 5 ,31 5.42 5,55 5,67 5,80 5.95 6 .10 6.26 6.41 6.56 

YR 11,317 11,588 11,839 12, 110 12,4211 12,737 13,071 13,384 13,697 14,052 
C 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 1171 51 

HR 5.42 5,55 5.67 5.80 5,95 6.10 6.26 6.111 6.56 6,73 

YR 11,588 11,839 12,110 12,424 12,737 13,071 13,3811 13,697 14,052 111,428. 
C 52 MO 966 987 1009 1035 1061 1089 1115 11111 1171 · 1202 52 

HR 5,55 5.67 5.80 5.95 6 .10 6.26 6.41 6.56 6·.73 6,91 

YR 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 
C 53 MO 987 1009 1035 1061 1089 1115 1141 1171 1202 1235 53 

HR 5.67 5,80 5,95 6.10 6.26 6.41 6.56 6.73 6.91 7. 10 

YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 111,428 14,825 15,284 
C 54 MO 1009 1035 1061 1089 1115 . ,.141 1171 1202 1235 1274 54 

HR 5,80 5.95 6 .10 6.26 6.41 6.56 6,73 6,91 7 .10 7 ,32 

YR 12,1124 12,737 13,071 13,3811 13,697 14,052 111,428 14,825. 15,264 15,681 
C 55 MO 1035 1061 1089 1115 1141 1171 1202 1235 1271l 1307 5~ 

~;· HR 5.95 6. 10 6.26 6.41 6,56 6.73 6.91 7, 10 1.32 7.51 

YR 12,737 13,071 13,38Jt 13,697 111,052 14,428 111,825 15,284 15,681 16,119 
C 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 · 1343 St 

HR 6. 10 6.26 6.41 6.56 6.73 6,91 7 .10 7,32 7.5:1 7,72 

YR 13,071 13,384 13,697 111,052 111, 1128 14,825 15,284 15,681 16, 119 16,579 
C 57 MO 108-9 1115 1141 1171 1202 1235 1274 1307 134j 1382 57 

HR 6.26 , 6 .41 6.56 6,73 6,91 7 .10 7 ,32 7.51 7,72 7,94 

YR 13,384 13,697 14,052 111,428 14,825 15,2811 15,681 16,119 16,579 17,080 
58 MO 1115 1141 1171 1202 1235 12711 1307 1343 1382 1423 5£ 

HR 6.41 6,56 6.73 6,91 7, 10 7,32 7.51 1.12 7,911 8, 1a 
.. , YR 13,697 111,052 111, 1128 14,825 15,284 15,681 16, 119 16,579 17,080 17,560 

C 59 MO 1141 1171 1202 1235 1274 1307 13113 1382 1423 1463 5~ 
MR 6.56 6.73 6.91 7. 10 7. 32 7,51 7,72 7,94 8, 18 8.41 

:it~' 01 02 _Q3 O~I 05 ______ 06. · ----- 07 ----··· M ----- 09 1.9.__ 
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YR 14,052 ,,,, 428 111,8~5 15,264 15,6&1 16, 1,19 16,579 17,080 17,560 18,061 ..,. 60 MO 1171 1202 1235 12711 1307 13113 1382 1:123 1463 1505 60 
HR 6,73 6,91 '{, 10 7 ,32 7,51 7.72 7,911 8, 18 8,111 8,65 

YR 111,428 1/J,825 15,281! 15,681 16,119 16,579 17,080 17,560 18,061 18,625 
C 61 MO 1202 1235 1274 1307 .. 13113 1382 1423 1463 1505 1552 61 

HR 6,91 7, 10 7,32 7,51 7,72 7,94 o. 18 8,41 8.65 8,92 

YR 14,825 15,284 15 t 681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
C 62 MO 1235 1274 1307 1343 1382 11123 1463 1505 1552 1599 62 

HR 7, 10 7 ,32 7,51 7.72 7 ,94 · 8. 10 8,111 8,65 8,92 9. 19 

YR 15 ,2011 15,681 16,119 16,579 17,080 1'(,560 18,061 18,625 19, 189 19,752 
C 63 MO 1274 1307 1343 1382 ' 1423 1463 1505 1552 1599 1646 63 

HR 7 ,32 7,51 7,72 7 ,git 8, 18 8 ,1!1 8.65 8.92 9, 19 9,46 

YR 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 
C 64 MO 1307 13lt3 1382 11123 · . 11!63 1505 1552 1599 16lt6 1693 64 

HR 7,51 7,72 7,9ft 8. 18 8.41 8.65 8.92 9, 19 9.46 9,73 

I' YR 16 I 119 16,579 17,080 17,560 18,061 18,625 19, 189 19,752 20,316 20,880 
. C 65 MO 131!3 1382 1423 11163 1505 1552 1599 16116 1693 1740 65 

HR 7.72 7 ,94 8. 18 8.41 8,65 8.92 9, 19 9,46 9,73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 · 20,880 21,444 
C 66 MO 1382 11t23 1463 1505 1552 1599 1646 1693 1740 1787 66 

HR. 7,94 8. 18 8.41 8,65 8,92 9. 19 9.46 9.73 10.00 10.27 

YR 17,080 17,560 t8,061 18,625 19,189 19,752 20,316 20,880 21,ftlt4 22,070 
C 67 MO 1423 1463 1505 1552 1599 1646 1693 '1740 1787 • 1839 67 

HR 8. 18 8.41 8,65 8,92 9. 19 9.46 9,73 10.00 10.27 10.57 

YR 17,560 18', 061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 
c· 68 MO 1463 1505 1552 1599 1646 1693 171!0 1787 1839 . 1891 68 

HR 8.41 8.65 8.92 9, 19 9,46 9,73 10,00 10.27 .. 10 • .57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,880 21,4411 22,070 22,697 23,323 
C 69 MO 1505 1552 1599, 1646 1693 1740 1787 1839 1891 1944 69 

HR 8.65 8,92 9, 19 9.46 9,73 10.00 10.27 10,57 10.87 11,17 

YR 18,625 19, 189 19,752 20,316 20,880 21, 4114 22,070 22,697 23,323 23,949 
C 70 MO 1552 1599 1646 1693 1740 1787 1839 1891 1944 1996 to 

HR 8,92 9. 19 9,46 9,73 10.00 10.27 10.57 10.87 11.17 11,47 

YR 19,189 19,752 20,316 20,880 21,lt44 22,070 22,697 23,323 23,949 24,597 
C 71 MO 1599 161!6 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9. 19 9,lt6 9.73 10,00 10.27 10 .57 10 ,87 11.17 11.47 . 11,78 

YR 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 
C 72 MO 16lt6 1693 1740 1787 1839 1891 191!4 1996 2050 2102 n 

HR 9.46 9,73 10.00 10,27 10,57 10,87 11. 17 11.47 11, 78 12.08 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 25,223 25,8lt9 
C 73 MO 1693 1740 1787 1839 1891 . 1.9114 1996 2050 2102 2154 1:. 

HR 9.73 ·10.00 10.27 10.57 10.87 11,17 11,117 11.78 12.08 12.38 

YR 20,880 21,41111 22,070 22,697 23,323 23,gi19 24,597 25,223 25,849 26,476 
C 74 MO 1740 1787 1839 109·1 1944 1996 2050 2102 2154 2206 71; 

HR 10.00 10.27 10.57 10.87 ·11.17 11.47 11.78 12.08 12,38 12.68 

YR 21,4114 22,070 22,697 23,323 23,949 21! ,597 25,223 25,849 • 26,1176 27,102 
C 75 MO 1787 1839 1891 1944 1996 2050 2102 215ft 2206 2259 7~ 

HR 10.27 10 .57 10.87 11, 17 11.47 11. '{8 12.08 12,36 12.68 ·12.98 

YR 22,070 22,697 23,323 23,91!9 24,597 25,223 25,849 26,4'.76 27,102 27,729 
C 76 MO 1839 1891 191111 1996 2050 2102 21511 · 2206 2259 2311 7f 

HR 10.~7 10.87 11, 17 11,47 11, 78 12.08 12.38 12.68 12.98 13.28 

YR 22,697 23,323 23 .91J9 2ft ,597 .25 ,223 25,849 26 ,1176 27,102 27,729 28,355 
77 MO 1891 19!J!J 1996 2050 2102 21511 2206 2259 2311 2363 7' 

HR 10.87 11.17 11, ij7 11,78 12,08 12.38 12.68 12.98 13,28 13,58 

; tc'Q , 01 02 OJ . 04 05 06 07 08 09 10 
:?..!!!.IL.f~'!'? A B C I) . E (,' G B ,J 
· H - Yc:.1rly Salm•y Rat,i 
:O - Hor1thly Salary Rate 

-m - Hourly Salar•y Rate 



i\f 'l' c. NIH X f ·----···- -· - ·--
~; .11 .l!'Y Gr• Id 
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ComQ CodP. Or i en t.;i t lnn Fl '1~ 1? 

Ste p 01 02 
Series ~anE;e YR 14 ,2 1<) 111, 532 Ranee 

B 77 MO 1185 1211 '/7 

-~ HR 6.81 6.96 

YR 14,532 111,783 
B 78 MO 1211 1232 78 

HR 6.96 7.08 

YR 14 I 783 15,075 
B 79 MO 1232 1256 79 

HR 7.08 1.22 

YR 15,075 15,389 
B 80 MO 1256 1282 80 

HR 7.22 7,37 

YR 15,389 15,827 
B 81 MO 1282 1319 81 

HR 7 . 37 7.58 

YR 15,827 16,286 
B 82 MO 1319 1357 82 

HR 7 .58 7.80 

YR 16,286 16,746 
B 83 MO 1357 1395 83 

HR 7 .80 8.02 

YR 16,746 17,247 
B 84 MO 1395 1437 84 

HR 8.02 8.26 

YR 17,247 17,748 
B '85 MO 1437 1479 85 

HR 8.26 8.50 

YR 17, 748 18, 2119 
B 86 HO 1479 1521 86 

HR 8.50 8.74 

YR 18,249 18,771 
B 87 MO - 1521 15611 87 . 

HR 8.74 8,99 

YR 18,771 19,335 
B 88 MO 1564 1611 88 

HR 8. 99 9.26 

YR 19,335 19,899 
B 89 MO 1611 1658 89 

HR 9.26 9.53 

YR 19,899 20,483 
B 90 MO 1658 1707 90 

HR 9.53 9,81 

YR 20, 483 21,089 
B 91 MO 1707 1757 91 

HR 9,81 10.10 

YR 21,089 21,715 
B 92 MO 1757 1810 92 

HR 10.10 10.40 

YR 21,715 22,362 
B 93· MO 1810 1864 93 

HR 10.40 10.71 

j YR 22,362 ~3,031 
B 94 MO 18611 1919 9li 

HR 10,71 11.03 

YR 23,031 23 ,7111 
B 95 MO 1919 1978 95 

HR 11.03 11.Jl 

S t.I'.' .01 . o;, 



Word Processing Operator 2 
Word Processing Operator 3 
Executive 1 
Office Services Supervisor 1 
Word Processing Supervisor 
Attorney 1 
Attorney 2 
Attorney 3 

Ineq.u ity Adjustments 

Compensation Attorney 
Compensation Attorney, Principal 
Estate Tax Attorney 1 
Estate Tax Attorney 2 

.. 

Enclosure 114 

-% Increase 

3% 
3% 
3% 
4% 
4% 
4% 
4% 
4% 
4% 
4% 
4% 
4% 



F.Y. 1982-83 Commissioner's Plan 

Cost Analysis 

.1e Commissioner's Plan covers approximately 755 full-time employees. Included in 
this total are 599 confidential employees, approximately 54 Attorneys and 17 Highway 
Patrol Captains and Majors (who severed from employee bargaining units pursuant to 
M.S. 179.741, Subd. 2), 15 Mediators in the Bureau of Mediation Services and 
approximately 70 employees in the Office of the Legislative Auditor. 

The current F.T.E. salary/benefit base for covered employees is $17,232,874. New 
money for F.Y. 82 totals $1,701,588 or a 9.87% increase. • New money for F.Y. 83 
totals $1,456,404 or a 7.6% increase over that year's base of $19,119,386. More 
specific information regarding· the Plan's costs is provided. 

F. Y. 82 
(F.T.E. Salary/Benefit Base= $17 1 232,874) 

Across-the-Board 
Conversion Costs = $1,180,048 

Equity Adjustments = 58,776 
Progression Costs = 147,808 
COLA Costs (Computed at 

9% rise = None 
FICA and Retirement Costs = 175,825 
Insurance Costs = 139,131 

Total New Costs = $1,701,588 

F.Y. 83 (F.T.E. Salary 
Benefit Base= $19,119,386) 

$820,469 
34,043 

262,193 

- 94,194 
153,629 
91 876 

Total New Cost= $1,456,404 

The biennial costs for employees covered by the Commissioner's Plan totals 
$5,044,507 in new money. This includes $4,131,982 for progression, salary base 
increase, equity adjustments , COLA increases and across-the-board increases; 
$526,077 for FICA and retirement; and $386,447 for insurance costs. 




