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PREAMBLE

This Agreement is made and entered into this day
of , by and between the State of Minnesota,
hereinafter referred to as +the Employer, and the Minnesota
Association of Professional Employees (MAPE), hereinafter referred
to as the Association.

The Employer and the Association affirm that this Agreement has as
its purpose the establishment of rates of pay, hours of work, and
other conditions of employment; the establishment of an equitable
and peaceful procedure for the resolution of differences without in-
terference or disruption of efficient operations of any Department;
and to express the full and complete understanding of the parties
relative to all terms and conditions of employment covered by this
Agreement. )

If the parties mutually agree during the term of this Agreement, the
Agreement may be modified by additional provisions relating to spe-
cific conditions covering the terms of employment stated hereine.
Any Agreement which is to be included as a part of this Agreement
must so Indicate, must be reduced to writing, and must be signed by
the parties to this Agreement.

ARTICLE |
ASSOCIATION RECOGNITION

Section |e Recognition. The Employer recognizes the Assocliation
as the exclusive representative for all employees in the classifica-
tions included in the General Professional Unit No. |4 by the Legis-
lative Commission on Employee Relations on March 24. 1980, whose
employment service exceeds the lesser of 14 hours per week or 35% of
the normal work week and more than 100 work days per year, excluding
supervisory employees, confidential employees,and other employees
excluded by the Public Employment Labor Relations Act, Minn. Statute
179:61 = 17976

Section 2. Disputes. Subsequent to March 24, 1980, any disputes
regarding the assignment of professional employees or professional
classes fo the appropriate bargaining unit shall be accomplished in
accordance with Minne Statute 179.71, subd. 5(j).

Section 3. Ald to Other Organizations. The employer witl not,
during the life of this Agreement, meet and confer or meet and nego-
tlate with any individual employee or group of employees or with any
other employee organization with respect fo the terms and conditions
of employment of the employees covered by this Agreement, except
through the Association or its authorized representative. The Em-
ployer will not assist or otherwise encourage any other employee
organization which seeks to bargain for employees covered by this
Agreement, including providing payroll deductions to other employee
organizations.



ARTICLE 11
NO STRIKE

Section |. No Strikes. Neither the Association nor any of its
officers or agents nor any of the employees covered by this Agree-
ment will engage in, encourage, sanction, support or suggest any
strike, slowdowns, mass absenteeism, mass use of sick leave, the
willful absence from one's position the stoppage of work or the
abstinence in whole or in part of the full, faithful and proper per-
formance of the duties of employment, except a strike that may occur
under the provisions of Minn. Stat. 179.64, Subd. |. In the event
that any employee(s) violates this Article, the Association shall
immediately direct any such employee(s) in writing, to cease and
desist from such action and shall take all reasonable action neces-
sary to immediately return them to their normal duties. Any or all
employees who violate any of the provisions of this Article will be
subject to discharge or other discipline.

ection 2. Lockouts. No lockout shall be instituted by the Em-
ployer and/or its Appointing Authorities during the life of this
Agreement.

ARTICLE Il
DUES CHECKOFF

Section I+ Payroll Deduction. The Employer agrees to the deduc-
tion of the regular bi-weekly Association dues for those employees
in a unit who are members of the Association and who request in
writing to have their regular bi-weekly Association dues checked off
for payroll deduction. Authorizations for deductions shall be con-
tinuously effective until cancelled by the Employee in writing.

Section 2. Hold Harmless. The Association agrees to indemnify
and hold the Employer harmless against any and all claims, suifts,
orders or judgements brought or issued against the Employer as a
result of any action taken or not taken by the Employer under the
provisions of this Article.

Section 3. Dues Remission. The aggregate deductions of all em-
ployees shall be remitted, together with an itemized statement to
the Minnesota Association of Professional Employees within ten (10)
days after such deductions are made.

Section 4. Employee Lists. The Appointing Authority shall notify
the Association President in writing of all employees added to or
removed from the bargaining unit on a bi-weekly payroll basis,
transmitted no later than one (1) week following the end of each
payroll period. Where no such personnel transactions have occurred,
“he report shall so state.




ARTICLE 1V
NON-DISCRIMINAT ION

Section |. Pledge Against Discrimination. The provisions of this
Agreement shall be applied equally to all employees in the bargain-
ing unit without discrimination as to sex, marital status, sexual
preference, race, color, creed, disability, national origin, vet-
erans status for eligible Vietnam-ERA veterans, or political affil-~
iation, or age subject however, to the mandatory retirement age
specified by lawe The Association shall share equally with the Ap-
pointing Authority the responsibility for applying this provision of
the Agreement.

Section 2. Assoclation Responsibility. The Association accepts
its responsibility as exclusive representative and agrees to rep-
resent all employees in the bargaining unit without discrimination.

Section 3. Assocliation Membership. The Employer shall not dis-
criminate against, interfere with, restrain or coerce an employee
from exercising the right tfo join or not to join the Association, or
participate in an official capacity on behalf of the Association,
which is in accordance with the provisions of this Agreement. The
Association shall not discriminate against, interfere with, restrai
or coerce an employee from exercising the right to join or not to
Join the Association, and will not discriminate against any employee
in the administration of this Agreement because of non-membership in
the Association.

Section 4. General Policy. |+ shall be the policy of the Em-
ployer and the Association fo encourage bargaining unit employees,
Association Representatives, Supervisors, and Managers to Interact
with each other with mutual respect, recognizing that legitimate
differences will arise.

ARTICLE V
EMPLOYER RIGHTS

It is recognized that except as specifically modified by this Agree-
ment, the Employer retains all inherent managerial rights and any
rights and authority it deems necessary to operate and direct the
affairs of the employer and its agencies in all of its various as-
pectse These rights include, but are not limited to: determine its
policies, functions, and programs; determine and establish budgets;
utilize technology; select, assign, direct, evaluate and promote em-
ployees; to plan, direct, and control all the operations and ser-
vices of the Employer; to schedule working hours; to determine
whether goods or services shall be made or purchased; to make and
enforce reasonable rules and regulations affecting terms and con-
ditions of employment.

Any term or condition of employment not specifically established by
this Agreement shall remain solely within the discretion of the Em-
ployer to modify, establish or eliminate.



ARTICLE VI
ASSOCIATION RIGHTS

Section . Association/Appointing Authority Meetings. It is
agreed that representatives of the Association and the Appointing
Authority will meet quarterly upon request for the purpose of re-
viewing and discussing their common interests. By mutual agreement,
other meetings may be held as the need arises, at mutually agreed
upon times.

Section 2. Bulletin Boards. The Appointing Authority shall fur-
nish space on official bulletin boards for the exclusive use of the
Association.

Section 3. Employee Lists. The Employer shall furnish the Asso-
ciation with a list of names, classifications, work addresses, home
addresses, work phone, home phone, department and county codes (if
available) of employees covered by this Agreement on a quarterly
basis upon request. The Association agrees to reimburse the Em-
ployer for the cost involved in generating each list. All such data
shall be provided on a magnetic tape in standard format.

Section 4. Use of State Facilities. The Employer agrees that the
Association may be granted access to State facilities, if appropri-
1te facilities are available, for the purpose of meeting with bar-
jaining unit employees, provided that:

|) The area facility requested shall not be used during work
time, Including paid rest periods; and

2) The costs of using State facilities shall be reimbursed
to the Appointing Authority by the Association if other
groups using State facilities are similarly charged; and

3) The Association has requested use of the State facilities
in writing from the Appointing Authority a reasonable
amount of time in advance.

Access to State facilities for meeting purposes shall not be granted
if the activity disrupts the work force, curtails, services to the
public, interferes with members of the public, or otherwise inhibits
the performance of the Appointing Authority's work program(s).

Section 5. Distribution of +the Agreement. The Appointing
Authority agrees to provide all newly hired or rehired employees in
the units, divisions, or departments covered by this Agreement with
a copy of this Agreement if furnished by the Association.

Section 6. Availability of Information. The Employer agrees to
provide to the Association, upon written request, readily available
public information, including, but not limited to, information per-
taining to the Employer's budget, revenues, and other public fi-
nancing information. The Association agrees to reimburse the Em-
ployer for the costs incurred.

Section 7. Association Security.
A« Association Representatives. The Association may desig-
nate bargaining unit employees in local chapters to function
as Association Representative for up to 3 departments rep-
resented within that local chapter. The




Association President shall notify each Appointing Authority
or designee in writing of the names and department of origin
of the Association Representatives selected as provided in
this Article and shall designate the departments and local
chapter which each one will represents.

The Association President shall notify the Appointing Author-
ity or his/her designee of any subsequent changes in such
Representatives. The Appointing Authority shall not be re-
quired fo recognize or hear grievances presented by employees
who are not on the list of designated Association Represen-
tatives or who are attempting fo represent departments or lo-
cal chapters for which they are not listed.

B. Representatives' Activities. Representatives shall have
authority to carry grievances in the local chapter and de-
partment(s) for which they have been authorized under Section
7A., provided such representation is consistent with the
security, rehabilitation, and confidentiality needs of the
Appointing - Authority. No more than one Association
Representative as provided above may be in attendance at any
one time. The Employer agrees that during working hours, on
the Appointing Authority's premises within the local chapter
and designated department(s), and without loss of pay, Asso-
ciation Representatives will be allowed reasonable +time to
post official Association notices on bulletin boards, dis-
tribute the Association newsletters, and to transmit communi-
cations authorized by the Association to the Appointing Au-
thority as are required for The adminisiration of this Agree-
ment, providing, however, this activity does not interfere
with normmal work duties, nor conflict with the security,
rehabilitation, and confidentiality needs of +the Employer.
However, reasonable time off without loss of pay to perform
these functions or to carry grievances shall not include
travel time if the total travel time to and from exceeds 30
minutes. The Association Representative shall first inform
his/her supervisor of his/her impending departure and shall
first receive approval to leave the work location.  Such
approval shall not be unreasonably denied.

Cs Association Staff. Association staff shall have the right
to enter the facilities of the Appointing Authority when con-
sistent with the confidential, rehabilitation, and security
needs of the Appointing Authority. This right may be re-
stricted during emergency situations as determined by the Ap-
pointing Authority, but the Appointing Authority shall give a
reason for the restriction. The Association staff shall not
interfere with the job duties or responsibilities of an em-
ployee, and may meet with employees only during lunch and/or
break periods, or other non-working times. An Association
staff person or officer shall be authorized to carry griev-
ances in concert with or as substitute for the Association
Representative.



ARTICLE VI
DISCIPLINE AND DISCHARGE

Section |. Purpose. Disciplinary action may be imposed on em-
ployees only for just cause.

Section 2. Disciplinary Action. Discipline includes only the
following, but not necessarily in this order:

I« Oral reprimand

2. Written reprimand
3. Suspension

4. Demotion

5. Discharge

Upon request of an employee who is being questioned during an inves-
tigation that may lead to disciplinary action, an Association Repre-
sentative shall be present at such meeting.

If the Appointing Authority has reason to reprimand an employee, it
shall be done in such a manner that will not embarrass the employee
efore other employees, supervisors, or the publice.

When any disciplinary action more severe than an oral reprimand is
intended, the Appointing Authority shall, before or at the time such
action is taken, notify the employee in writing of the specific
reason(s) for such action.

Section 3. Discharge of Permanent Employees. The Appointing Au-
thority shall not discharge any permanent employee without just
cause. If, in any case, the Appointing Authority believes there is
Jjust case for discharge, the employee shall be suspended for five
(5) days ‘prior to being terminated. The employee and the
Association will be notified, in writing, that an employee has been
suspended and is subject to discharge and shall be furnished with
the reason(s) therefore.

The Association shall have the right to take up a discharge at the
third step of +the Grievance Procedure and the matter shall be
handled in accordance with this procedure, if so requested by the
Association.

An employee found to be unjustly discharged shall be reinstated in
accordance with the conditions agreed to between the parties if ap-
propriate or the decision of the arbitrator.

Section 4. Probationary Employees. Probationary employees serv-
ing an initial probationary period may have the Association process
a grievance on discharge or non-certification through Step 3 of the
grievance procedure of this Agreement, but such grievance shall not
be subject to the arbitration provisions of this Agreement. Perma-
nent employees serving a subsequent probationary period may not have
access to arbitration in regard to non-certification.

Section 5. Unclassified Employees. The discharge or termination
»f unclassified employees is not subject to the arbitration pro-
“visions of this Agreement.



Section 6. Personnel Records. Initial minor infractions, irreg-
ularities, or deficiencies shall first be privately brought to the
attention of the employee and, if corrected, shall not be entered
into the employee's personnel record.

An oral reprimand shall not become part of an employee's personnel
record. Investigations which do not result in disciplinary actions
shall not be entered into the employee's personnel recordse.

Each employee shall be furnished with a copy of all evaluative and
disciplinary entries into his/her personnel office records and shall
be entitied to have his/her written response included therein. All
disciplinary entries, except discharge, in the personnel office
record shall state the corrective action expected of the employee.

Upon request of the employee, a written reprimand shall be removed
from the employee's personnel record provided that no further disci-
plinary action has been taken against the employee for a period of
one (1) year following the date of the written reprimand. Upon re-
quest of the employee, a writfen record of a suspension of ten (10)
days or less shall be removed from the employee's personnel record
provided that no further disciplinary action has been taken against
the employee for a period of three (3) years following the date o
the written suspension.

The contents of an employee's personnel office record shall be dis-
closed to him/her upon request and to the employee's Association
Representative upon the written request of the employee. In the
event a grievance is initiated under Article VIII, the Appointing
Authority shall provide a copy of any items from the employee's per-
sonnel office record upon the request of the employee or the Asso-
ciation with any copying costs paid by the Association.

Only the personnel office record may be used as evidence in any dis-
ciplinary action or hearing. This does not limit, restrict, or pro-
hibit the Appointing Authority from submitting supportive documenta-
tion or testimony, either oral or written, in any disciplinary hear-
ing, nor does it so limit the Association

ARTICLE VII|
GRIEVANCE PROCEDURE

Section |. Intent. The purpose of this procedure is to secure,
in the easiest and most efficient manner, resolution of grievances.
For the purpose of this Agreement, a grievance shall be defined as a
dispute or disagreement as to the interpretation or application of
any term or terms of this Agreement.

Section 2. Operating Terms, Time Limits, and General Principles
A. Operating Terms:
1) The term "days" shall mean calendar days, unless
otherwise specified.

2) The term "employee" shall mean an individual or group
of employees, or the Associatlon, as long as the individ-
ual or group of employees are members of

the bargaining unit.



3) The term "Association Representative" shall mean
those individuals designated by the Association in
accordance with Article VI, Association Rights, Section |
and 4, Representatives and Association Staff.

Time Limits:

1) If a grievance is not presented on behalf of the em-
ployee within a time limit set forth in this Article, it
shall be considered waived. |f a grievance is not ap-
pealed to the next step within the specified time Iimit,
or agreed extension thereof, it shall be considered as
settled on the basis of the Appointing Authority or des-
ignee's last answer.

2) If the Appointing Authority or designee does not an-
swer a grievance or an appeal thereof within the speci-
fied time limits, the Association may elect to treat the
grievance as denied at that step and immediately appeal
the grievance to the next step.

3) The time limits in each step may be extended by mutual
written agreement of the Appointing Authority or designee
and the Association at each step.

4) By the mutual agreement of the Association and the Ap-
pointing Authority, the parties may waive, Steps 1, 2,
and/or 3.

General Principles:

1) Grievance files shall be maintained separately from
official personnel files.

2) Upon mutual written agreement, a grievance may be
withdrawn at any step without establishing a precedent.

3) Both the Association and the Appointing Authority
agree to disclose documents and information which a party
intends to infroduce at the hearing, including a list of
possible witnesses, to each other, upon request, prior to
arbitration. Any costs involved in reproducing documents
shal |l be borne by the party requesting disclosure.

4) Meetings at all grievance steps will be established by
mutual  agreement between the Association and the
Appointing Authority.

5) Processing Grievances. The Association Representa-
tive and the grieving employee shall be allowed a reason-
able amount of time without loss of pay during working
hours while on the Appointing Authority's premises to
present the employee's grievances to the Appointing Au-
thority. The Association Representative involved and the
grieving employee shall not leave work or disrupt depart-
mental routine to present grievances without first re-
questing permission from their immediate supervisor(s),
which shall not be unreasonably withheld.

6) Fees and Expenses. The fees and expenses for the
arbitrator's services and proceedings shall be borne
equally by the Appointing Authority and the Association.
The Appointing Authority agrees that a maximum of three




(3) bargalining unit employees shall be paid their regular
rate of pay for hours of attendance on behalf of the
Assoclation at the arbitration hearing. The Association
shall reimburse the Appointing Authority for the salaries
of additional employees that the Association requires to
be in attendance at the arbitration hearing. In the case
of discharge, the grievant shall be paid his/her regular
rate of pay for hours of attendance at the arblitration
hearing, unless the arbitrator upholds the discharge. If
elther party desires a verbatim record of the proceed-
ings, it may cause such a record to be made, provided It
pays for the record. |If both parties desire a verbatim
record of +the proceedings, the cost shall be shared
equally.

Section 3. Procedure.

Informal. An employee who has a grievance may bring it o
his/her supervisor's attention orally, indicating that it Is
a grievance. The employee may discuss the grievance with
his/her supervisor in an attempt to reach a satisfactory res-
olutione

Step 1. If the Association wishes to initiate a forma'.
grievance, it shall be reduced to writing, setting forth the
nature of the grievance, the facts upon which it Is based,
the sectlon(s) of the Agreement allegedly violated, and the
relief requested, and filed with the immediate supervisore.
No grievance shall be accepted which has been filed more than
21 calendar days after the occurrence of the event giving
rise to the grievance or within 2l calendar days affer the
grievant, through +the use of reasonable diligence, should
have had knowledge of the event. Within |0 calendar days
after receiving the written grievance, the grievant's immedi-
ate supervisor and the Association Representative shall ar-
range a meeting with or without the grievant, and attempt to
resolve the grievance. The immediate supervisor shall give
his/her written answer to the Association Representative wit-
hin 10 calendar days of the meeting. The Association may ap-
peal the grievance in writing to Step 2 within 10 calendar
days of the receipt of the immediate supervisor's written an-
SWere.

Step 2. Within 10 calendar days after receiving the Associ-
ation's appeal in writing, the next-level supervisor and the
Association Representative, with or without the employee,
shall arrange a meeting to attempt to resolve the grievance.
If, as a result of +his meeting, the grievance remalns unre-
solved, the next-level supervisor shall give his/her written
answer to the Association Representative within |0 calendar
days following this meeting. The Association may appeal the
grievance in writing to Step 3 within 10 calendar days after
receipt of the next-level supervisor's written answere.

Step 3. Within |0 calendar days following the receipt of a
grievance appealed in writing from Step 2, the Appointing Au-
thority or designee shall arrange a meeting with the Associ-
ation's Representative in an attempt to resolve the griev:
ance. Within 10 calendar days following this meeting, th.
Appointing Authority or designee shall respond in writing to

the Association Representative stating the Appointing

12



Authority or designee's answer concerning the grievance. |If,
as a result of the written response, the grievance remains
unresol'ved, the Association may appeal the grievance in writ-
ing within 30 calendar days to Arbitration by written notice
to the Deputy Commissioner of the Department of Employee Re-
lations (State Labor Negotiator). Any grievance not referred
in writing by the Association to Arbitration within 30 cal-
endar days following receipt of the answer of the Appointing
Authority or designee shall be waived.

ARBITRATION: The arbitration proceeding shall be conducted by an
arbitrator to be selected by mutual agreement of the Employer and
the Association within 10 calendar days after notice has been
given. If the parties fail to mutually agree upon an arbitrator
within the said 10 day period, either party may request the Direc-
tor, Bureau of Mediation Services, to submit a panel of 5 arbitra-
tors. Both the Employer and the Association shall have the right to
strike two names from the panel. The Association shall strike the
first name; the Employer shall then strike one (1) name. The
process shall be repeated and the remaining person shall be the ar-
bitrator. The parties may mutually agree to select the arbitrator
through an alternate process. The arbitrator shall hear the griev-
ance at a scheduled meeting subject to the availability of the Em-
2loyer and the Association Representative.

Section 5. Arbitrator's Authority. The arbitrator shall have no
right to amend, modify, nullify, ignore, add to or subtract from the
provisions of this Agreement. The Arbitrator shall consider and
decide only the specific issue submitted in writing by the Employer
and the Association and shall have no authority to make a decision
on any other issue not so submitted to him/her. The Arbitrator
shall be without power to make decisions contrary to or inconsistent
with or modifying or varying in any way the application of laws,
rules, or regulations having the force and effect of law. The arbi-
trator shall submit his/her decision in writing within thirty (30)
days following the close of the hearing or the submission of briefs
by the parties, whichever is later, unless the parties agree to an
extension. The decision shall be based solely on the arbitrator's
interpretation or application of the expressed terms of this Agree-
ment and the facts of the grievance presented. The decision of the
arbitrator shall be final and binding on the Employer, the Associ-
ation and the employee(s).

ARTICLE IX
VACATION LEAVE

Section |. Ellgibility. All employees except intermittent em-
ployees, emergency employees, project employees, student workers,
and temporary employees shall be eligible employees for the purpose
of +this Article. However, intermittent employees and student
workers shall become eligible employees for the purposes of this
Article, after completion of one hundred (100) working days in any
twelve (12) month period.

“ection 2. Allowances. All eligible employees shall accrue vaca-
‘fon in accordance with the following rates:
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Length of Service Rate Per Full.

Requirement Payrol | Period
0-5 years 4 working hours
After 5-8 years 5 working hours
After 8-12 years 7 working hours
After 12-20 years 7.5 working hours
After 20 years or more 8 worlding hours

Eligible employees being paid for less than a full eighty (80) hour
payroll period shall have their vacation accrual prorated in accor-
dance with the schedule set forth in Appendix A.

Length of service is defined as the length of employment with the
State of Minnesota since the last date of hire. length of service
shall be interrupted only by separation because of resignation,
termination, discharge for just cause, failure to return upon expi-
ration of a leave of absence, fallure to respond to a recall from
layoff or retirement.

Ef fective July 9, 1975, for purposes of determining changes in an
employee's accrual rate, periods of suspension or unpaid non-medical
leaves of absence shall not be deducted from the length of service
requirement unless they are one (l) full payroll period or more in
duration. This method will be effective only affter this date and
shall not be used to change any length of service requirements de-
termined prior to that date.

An eligible employee who is reinstated or reappointed to State ser-
vice on or after July I, 198] and within one (l) year of the date of
resignation in good standing or retirement, shall accrue vacation
leave with the same credit for length of service that existed at the
time of such separation.

An employee who is reinstated or reappointed to State service after
one (1) year but not more than four (4) years from his/her date of
resignation in good standing or retirement may, at the Appointing
AithoiriTy's discretion, accrus vacation leave with the same credit

for length of service that existed at the time of such separation.

Changes in accrual rates shall be made effective at the beginning of
the next payroll period following completion of the specified length
of service requirement.

An employee shall not accrue vacation during his/her first six (6)
months of continuous service. Upon completion of six (6) months
continuous service, an employee shall then accrue his/her vacation
beginning from his/her date of hire into an eligible employment con-
dition or positions

Employees may accumulate unused vacation leave to a maximum of two
hundred and forty (240) hours.

Employees on a military leave under Article XlIl| shall earn vacation
leave as though actually employed, without regard to the maximum ac-
cumulation set forth above. Vacation earned in excess of the maxi-
mum accumulation shall be taken within two (2) years of the date the
employee returns from the Military Leave.

The Appointing Authority shall keep a current record of employee va-
cation earnings and accruals which shall be made available fo such
employees upon request.



Vacation leave hours shall not be used during the payrol!l period in
which Tthe hours are accrued.

Section 3. Vacation Period. Every reasonable effort shall be
made by the Appointing Authority to schedule employee vacations at a
time agreeable to the employee insofar as adequate scheduling per-
mitse If it is necessary To limit the number of employees within a
classification on vacation at the same time, the vacation schedules
shall be established on the basis of Classificiation Seniority with-
in the employee's work location in the event of any conflict over
vacation periods. Whenever practicable, employees shall submit
written requests for vacation at least four (4) weeks in advance of
their vacation to their supervisor on forms furnished by the Ap-
pointing Authority. When advance written requests are impracti-
cable, employees shall secure the approval of their supervisor by
telephone or other means at the earliest opportunity. Supervisors
shal | respond to all vacation requests promptly and shall answer all
written requests in writing.

No vacation requests shall be denied solely because of the season of
"“e year, but shall be dependent upon meeting the staffing needs of
3 agencye.

Section 4. Vacation Charges. Employees who utilize vacation
shall be charged only for the number of hours that they would have
been scheduled to work during the period of absences in no in-
stance, however, shall vacation leave be granted in increments less
than one~half hour except to permit utilization of lesser fractions
that have been accrued. Holidays that occur during vacation periods
will be paid as a holiday and not charged as a vacation day.

Employee vacation accruals earned while on paid leave may be uti-
lized by the employee with the approval of the supervisor without
returning to work prior to the utilization of such accrued leave.

Should an employee become ill or disabled while on vacation, vaca-
tion leave shall be changed to sick leave, effective the date of the
illness or disability, upon notice to the employee's supervisor.
Upon request of the Appointing Authority, such notice shall be ac-
companied by a medical statement from a medical practitioner and
shall be given to the supervisor as soon as possible after the ill-
ness or disability occurss

Section 5. Work During Vacation Period. Except during an emer-
gency, no employee will be required to work during his/her vacation
once the vacation request has been approved.

Section 6. Vacation Rights. An employee who +transfers from one
Appointing Authority to another shall, with the agreement of the af-
fected Appointing Authorities, either have accumulated vacation
leave fransferred or liquidated by cash payment in whole or in
part. Any employee separated from State service shall be compen-
sated in cash at his/her then current rate of pay for all vacation
leave to his/her credit at the time of separation. Employees shall
"~ allowed to leave their accumulated vacation to their credit dur-
J the period of their seasonal or temporary layoff.




ARTICLE X
HOL IDAYS

Section |« Eligibility. All employees in the bargaining unit
covered by this Agreement shall be eligible for purposes of this Ar-
ticle.

Section 2. Observed Holidays. The following days shall be
observed as paid holidays for all eligible employees:

New Year's Day Veterans's Day
President's Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Independence Day Christmas Day

Labor Day Floating Holiday

The employee shall receive one (1) floating holiday each fiscal year
of the Agreement. The employee must request the floating holiday at
least fourteen (14) calendar days in advance. The supervisor may
waive the fourteen (14) calendar day advance notice if staffing
needs permit. The Appolnting Authority may limit the number of
employees that may be absent on any given day subject to tt

operational needs of the Appointing Authority. Floating holiday.
may not be accumulated or paid off.

Except for employees working where seven (7) day a week schedules
are in effect, when any of the above holidays fall on a Saturday,
the preceding Friday shall be observed as the holiday, and when any
of the above hollidays fall on a Sunday, the following Monday shall
be observed as the holiday. Where seven (7) day a week schedules
are in effect, the actual holiday shall be observed as a holiday for
employees working within such schedule.

For purposes of this Article, when a work shift includes consecutive
hours which fall in two (2) calendar days, that work shift shall be
considered as falling on the calendar day in which the majority of
hours in the shift fall. When a work shift includes an equal number |
of consecutive hours in each of two (2) calendar days, that work
shift shall be considered as falling on the first of the two (2)
calendar dayss

When any of the above holidays fall on an employee's regularly
scheduled day off, +the Appointing Authority shall designate a
mutual ly agreeable alternate holiday to be taken within ninety (90)
calendar days of the holiday or the Appointing Authority may pay the
employee for the holiday in accordance with Section 5.

In departments with an academic calendar, the Appointing Authority,
may after consultation with the Association, designate alternate
days for the observance of Veteran's Day and President's Day.

Section 3. Holiday Pay Entitlement. To be entitled to receive a
paid holiday, an eligible employee must be in payroll status on the
normal work day immediately preceding and +the normal work day
immediately following the holiday(s).

Any eligible employee mandatorily retired on a holiday or holide,
weekend shall be entitled to be paid for the holiday(s).
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Eligible intermittent or temporary employees shall receive a holiday
if they work the day before and the day after the holiday or if they
work on a holiday. In such cases, employees shall be reimbursed for
the holiday in addition to pay for the time worked. Holiday pay
shall be in accord with the schedule set forth in Appendix B.

Section 4. Holiday Pay. Holiday pay shall be computed at the
employee's normal day's pay (an employee's regular hourly rate of
pay multiplied by the number of hours in his/her normal work day)
and shall be paid in cashe. Eligible employees who normally work
less than full-time shall have their holiday pay pro-rated in
accordance with the schedule set forth in Appendix B.

With the approval of his/her supervisor, part-time employees may be
allowed to arrange their work schedules in payroll periods +that
include a holiday, to avoid any reduction in salary due to a loss of
hours because of the pro-ration of holiday hourse.

Section 5. Work on a Holiday. Any employee who works on a
holiday shall at the Appointing Authority's discretion either be:

1) Paid in cash at the employee's appropriate rate for all
hours worked In addition to holiday pay provided for in
Section 4 above; or,

2) Paid in cash at the employee's appropriate rate for all
hours worked in addition to an alternate hollday in lieu of
holiday pay provided for In Section 4 above. The Appointing
Authority shall designate a mutually agreeable alternate
holiday within ninety (90) calendar days of the last date of
the pay period in which the holiday occurss

Section 6. Religious Holidays. When a religious holiday, not~
observed as a hollday, provided in Section 2 above, falls on an
employee's regularly scheduled work day, the employee shall be
entitled to that day off to observe the religious holiday. Time to
observe religious holidays shall be taken without pay except where
the employee has sufficient accumulated vacation Ileave or
accumulated compensatory time, or by mutual consent, Is able to make
the time up. Employees shall notify the Appointing Authority at
least five (5) working days prior to the leave.

Section 7. Birthday Holidays. Employees who have taken a birthday
holiday since July |, 1981, shall not be eligible to take a floating
holiday during the period July |, 1981 through June 30, 1982.

ARTICLE XI
SICK LEAVE

Section . Sick Leave Accumulatien. Employees, except for

~ergency, temporary, intermittent, student workers and project
~ pointments shall accrue sick leave at the rate of four (4) hours
per pay period of continuous employment beginning with their date of
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hire until nine-hundred (900) hours have been accruede. After
nine-hundred (900) hours have been accrued and maintained, employees
shall then accrue sick leave at the rate of two (2) hours per pay
period. However, intermittent employees shall become eligible for
sick leave after completion of |00 working days in any |2 month
periods

The Appointing Authority shali keep a current record of sick leave
earnings and accruals which shall be made available to such
employees upon request. An employee who transfers or is transferred
to another Appointing Authority without an interruption of service
shall carry forward accrued and unused sick leave.

Employees being paid for tess than a full eighty (80) hour pay
period shall have sick leave accruals prorated in accord with
Appendix C.

Section 2. Sick Leave. The employee shall notify the Appointing
Authority at or before his/her normally scheduled starting time of
any illnesse Employees utilizing leave under this Section shall
furnish a statement from a medical practitioner upon the request of
the Appointing Authority when the Appointing Authority has
reasonable cause to believe that an employee has abused or 1 -
abusing sick leave. The abuse of sick leave shall constitute jus.
cause for disciplinary action. The Appointing Authority may also
request a statement from a medical practitioner if the Appointing
Authority has reason to believe the employee is not fit to work or
has been exposed to a contagious disease which endangers the health
of other employees, clients, or the publice Employees returning
from extended sick leave shall notify +the Appointing Authority
within a reasonable amount of time prior to returning to worke.

Section 3. Sick Leave Utilizatione An employee shall be granted
sick leave with pay to the extent of his/her accumulation for
absences necessitated by reason of Illiness or disability; by
necessity of medical, chiropractic or dental care; or by exposure fo
contagious disease so that his/her attendance on duty may endanger
the health of fellow employees or the public. Sick leave shall also
be granted with pay to the extent of an employee's accumulation for
absence necessitated by illness of his/her spouse, minor children,
or parent living in the household of the employee for such periods
as his/her attendance may be necessary. Sick leave to arrange for
necessary nursing care for members of +the family or birth or
adoption of a child shall be limited to not more than three (3)
days. The use of a reasonable amount of sick leave shall be granted
in cases of death of the spouse, parents, parents of the spouse,
grandparents, guardian, children, brothers, sisters, or wards of the
employee. In no event shall sick leave with pay be granted beyond
the extent of an employee's accumulation.

Employee sick leave accruals earned while on paid leave may be
utilized by the employee with the approval of the Supervisor without
returning to work prior fo utilization of such accrued sick leave.

Employees utilizing sick leave under this Article will have such
sick leave first deducted from +the nine-hundred (900) hour
accumulation. Employees having utilized sick leave and who fa!
below +the nine-hundred (900) hours of accumulation shall agai..
accumulate sick leave at four (4) hours per payroll until their
accumulation again reaches nine-hundred (900) hours.
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Section 4. Sick Leave Charges. An employee utilizing sick leave
shall be charged for only the number of hours he/she was scheduled
to work during the period of his/her sick leave. In no instance
shall sick leave be granted for periods of less than one-half (1/2)
hour except to permit utililzation of lesser fractions that have
been accrued. Holidays that occur during sick leave periods will be
paid as a holiday and not charged as a sick leave day. Employees
who because of *The nature of their job, schedule their own time
shall be limited to a maximum of eight (8) hours of sick leave for
each work day.

Section 5. Reinstatement of Sick Leave. An eligible employee who
is reinstated or reappointed to state service on or after July |,
1979 and within one (l) year of the date of resignation in good
standing or retirement shall have his/her accumulated but unused
sick leave balance restored and posted tc his/her credit in the
records of the employing department provided such sick leave was
accrued in accordance with the personnel rules or the provisions of
this Agreement.

ARTICLE X1l
SEVERANCE PAY

Al'l employees who have accrued twenty (20) years or more continuous
State service shall receive severance pay upon any separation from
State service. Employees with less than twenty (20) vyears
continuous State service shall receive severance pay upon mandatory
retirement or retirement at or after age 65, death, or layoff,
except for seasonal layoff. Employees who retire from State service
after ten (10) years of continuous State service and who are
immediately entitled at the time of retirement to receive an annuity
under a State retirement program shall, notwithstanding an election
to defer payment of the annuity, also receive severance pay.
Effective July |, 1981, severance pay shall be equal to forty (40)
percent of the employee's accumulated but unused sick leave balance
(which balance shall not exceed nine hundred [900]1 hours) plus
twenty-five (25) percent of the employee's accumulated but unused
sick leave bank, times the professional employee's regular rate of
pay at the time of separation.

ARTICLE X111
LEAVES OF ABSENCE

Section |« General Conditions. Except as otherwise provided in
this Agreement, request for leave shall be made by employees prior
to the beginning of the period(s) of absence and no payment for any
leave of absence with pay shall be made until the leave is
approved. Unless otherwise indicated, all leaves of absence without
pay shall be discretionary with t+he Appointing Authority.  Upon
request of the employee, authorization for or denial of a leave of
absence shall be furnished to the employee in writing by his/her
supervisor. All requests for a leave of absence shall be answered
by the supervisor promptly. No leave of absence request shall be
reasonably denied.

“..<crual of vacation and sick leave benefits during the period of
leave of absence with pay shall continue. If any employee is
granted leave without pay, he/she will not be credited with vacation
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or sick leave accruals for the period of leave without pay with the
exception of approved miiitary leave. When the Appointing Authority
approves an unpaid leave of absence for an employee, the Appointing
Authority shall advise the employee in writing of the steps +the
employee must take to continue insurance coverage.

Section 2. Leaves with Pay. Paid leaves of absence granted under
this Article shall not exceed the employee's work schedule.

A. Military Reserve Training. Up to fifteen (15) working
days leave per calendar year shall be granted to members
of a reserve force of the U.S. or of +the State of
Minnesota who are ordered by the appropriate authorities
to attend a training program or perform any other duties
under the supervision of the U.S. or State of Minnesota
during the period of such activity.

Be Jury Duty. Lleave shall be granted for service upon a
Jury. Compensation shall be at the employee's regular
base rate of pay less the fee received for jury duty,
exclusive of court-paid expenses. Employees whos
scheduled shift 1is other than a day shift shall ¢t
reassigned to a day shift during the period of service
upon a jury. When not impaneled for actual services and
only on call, the employee shall report to worke.

C. Court  Appearance. Leave  shall be  granted for
appearance before a court, legislative committee, or
other judicial or quasi-judicial body in response to a
subpoena or other direction of proper authority on behalf
of the State or for purposes other than those instituted
by the employee or the exclusive representative. Leave
shaii aiso be granted for attendance in court In
connection with an employee's official duty, which shall
include any necessary travel fime. Such employees shall
be paid the employee's regular pay less the fee received,
exclusive of court-paid expenses, for serving as a
witness, as required by the court.

D. Voting Time. Any employee who is entitled to vote in
any statewide general election or at any election to fill
a vacancy in the office of a representative in Congress,
may absent himself/herself from work for the purpose of
voting during the forenoon of such election day, provided
the employee has made prior arrangements for such absence
with his/her immediate supervisore

E. Educational Leave. Leave with pay shail be granted for
educational purposes if such education is required by the
Appointing Authoritye.

F. Emergency Leave. The Commissioner of Emp | oyee
Relations shall authorize Appointing Authorities to pay
for time off in emergencies. An Appointing Authority,
after consultation with +the Commissioner of Publi~
Safety, may excuse employees from duty with full pay .
the event of a natural or man made emergency, It
continued operation would involve a threat to the health
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Section 3.

A.

B.

C.

or safety of individualse Absence with pay shall not
exceed sixteen (16) working hours at any one time, unless
the Commissioner of Employee Relations authorizes a
longer duration.

Unpaid Leaves of Absence.

Unclassified Service. Leave may be granted to any
classified employee +to accept a position In the
unclassified service of the State of Minnesota.

Educational Leave. Leave without pay may be granted to
an employee for educational purposes.

Military Leave. Leave shall be granted to an employee
who enters Into active military service In the armed
forces of the United States for the period of military
service, not +to exceed four (4) vyears, plus such
additional time as the Employee may be required to serve
pursuant to law.

Association Leave. Upon advanced written request of the
Association leave shall be granted to employees who are
elected or appointed by the Association to serve on the
Association Master Negotiating Team.

Leave time for service on the Association's Master
Negotiating Team shall be considered as paid leave for
purposes of vacation leave and sick leave accruale.

Association Representatives or other employees who may be
elected or appointed by the Association to perform duties
for the exclusive representative shall be granted time
off, provided the granting of such time off does not
adversely affect +the operations of +the employee's
department or agency. Such leave  shall not be
unreasonably withheld.

Upon the written request of the Association, leave shall
be granted to employees who are elected officers or
appointed full-time representatives of the Association.
Annually the Appointing Authority may request the
Association to confirm the employee's continuation on
Association Leave.

Maternity/Paternity or Adoption. Maternity/Paternity
or Adoption leaves of absence shall be granted to a
natural parent(s) or adoptive parent(s) who is a
permanent employee and who requests such leave In
conjunction with +the birth or adoption of a child.
Requests for adoption leave shall be submitted six (6)
weeks in advance, if possible, but in no event less than
three (3) days prior to such leave. Requests for
Maternity/Paternity leave shall be submitted at least six
(6) weeks in advance of the anticipated due date, if
possible. The Maternity/Paternity leave shall commence
on the date requested by the employee and/or spouse and
shall continue up to six (6) months.

Any paid sick leave used following the birth shall be
deducted from the six (6) months unpaid
maternity/paternity leave. Such leave may be extended
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upon a maximum of one (l) year by mutual consent between
the employee and/or spouse and the Appointing Authority.

Fo Medical. Upon the request of a permanent employee who
has exhausted all accrued sick leave, a leave of absence
without pay shall be granted by the Appointing Authority
for up to one (|) year because of sickness or injury tfo
the employee. This leave may be extended at the sole
discretion of the Appointing Authority.

An employee requesting a medical leave of absence shall
be required to furnish evidence of disability to the
Employers When the Employer has evidence that an
employee's absence from duty is unnecessary or if the
employee fails to undsrgo an evaluation or furnish such
reports as are required by the Employer, the Employer
shall have the right fto require the employee to return to
work on a specified date.

G. Personal Leave. leave may be granted to an employee,
upon request, for personal reasons. No such leave shall
be granted for the purpose of securing other employment.
except as provided in this Article.

He Political Caucus/Convention. Upon  ten (10)  days
advance request, leave shall be granted to any employee
for the purpose of attending a political
caucus/conventions

l« Related Work. Leave not to exceed one (I) year may be
granted to an employee to accept a position of fixed
duration outside of State service which is funded by a
government or private foundation grant and which s
related to the employee's current worke.

Section 4. Cancellation of Discretionary Leaves. Discretionary
leaves of absence or extension of such leaves may be cancelled by an
Appointing Authority for reasonable cause upon written notice to the
empl oyee. At the discretion of +the Appointing Authority, an
employee may terminate his/her leave of absence prior to +the
previously agreed upon date of expiration of that leave of absence.

Section 5. Reinstatement After Leave. Any employee returning
from an approved leave of absence as covered by this Article, shall
be entitled to return to employment in his/her former position or
another position in his/her former classification/class option or a
position of comparable duties and pay, providing such return is in
his/her former seniority unit. Employees returning from extended
leaves of absence of one (I) month or more shall notify their
Appointing Authority at least two (2) weeks prior to their return
from leave. Employees returning from an unpaid leave of absence
shall be returned at the same rate of pay the employee had been
receiving at the time the leave of absence commenced, plus any
automatic adjustments that would have been made had the employee
been continuously employed during the period of absence.

An employee reinstated or reappointed to State service after one (I

year but not more than four (4) years from the date of resignation
in good standing or retirement may, at the Appointing Authority's
discretion, have his/her accumulated but unused sick leave balance
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restored and posted to the employee's credit in the records of the
employing department provided such sick leave was accrued in accord
with the personnel rules or the provisions of this Agreement.

ARTICLE X1V
SENIORITY

Section |- Definitions.

A. State Seniority. "State Seniority" is defined as the
length of employment with the State of Minnesota since the
Iasg date of hire. However, in the case of an employee
mandatorily retired at age 65, who refturns fo state service,
State Seniority is defined as the length of employment with
the State of Minnesota since the last date of hire preceding
the mandatory retirement. Such State Seniority shall not
include the period during which the employee was off the
State payrol! because of the mandatory retirement.

Be Classification Senioritys "Classification Seniority"
is defined as an employee's length of continuous service in a
specific job classification/class option within the seniority
unite When an employee exercises bumping rights, or |is
demoting, or is transferring, Classification Seniority in the
class/class option to which the employee is bumping or is
demoting, or is +transferring shall include Classification
Seniority in all related higher or equally paid classes in
which the employee has served within the seniority unit since
the initial period of service in the class into which the
employee is bumping, or demoting, or transferringe.

"Class Option" is defined as an area of specialization which
may require special licensure, certification or registration
and for which a separate examination is used in making
appointments to a classification.

"Related Class" is defined as the class or classes within the
same seniority unit which are similar in the nature and
character of the work performed and which require similar
qual ifications.

Ce Continuous  Service. "Continuous. Service" shal |
commence on the date an employee begins 1o serve a
probationary period in a classified position.

In the case of an employee mandatorily retired at age 65, who
returns to state service, continuous service shall be
credited back to +The continuous service date preceding
mandatory retirement. Continuous service, however, shall not
include the period during which the employee was off the
state payroll because of the mandatory retirement.

Continuous service shall be interrupted only by separation
because  of resignation, discharge  for Just cause,
non-certification for +the Initial probationary period,
failure to return upon expiration of a leave of absence,
failure to respond to a recall from layoff, or retirement.

In the case of an employee who was required to resign because

of pregnancy, Continuous Service shall be credited back to
the continuous service date at the time of the resignation
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provided the employee returned to State Service within one
(1) year of the resignation. Also, in the case of an
employee who was required fo resign because of pregnancy and
who returned to State Service within one (1) year of the
resignation in a different agency and who subsequently
returns to +the employing agency at +the time of the
resignation because of a job opening, Continuous Service
shall be credited back to the continuous service date at the
time the resignation was tendered.

Employees shall have 180 calendar days from the effective
date of this Agreement to notify the Appointing Authority
that a forced resignation had been required because of
pregnancy. Any changes in seniority made as a result of this
section of the Agreement shall be effective fourteen (14)
calendar days affer notice is given by the employee.

Any changes in senlority regarding vacation accrual or
entitlement to any fringe benefits covered by the Agreement
shall be retroactive to the effective date of this Agreement,
unless otherwise agreed to by the Employer.

Classified employees of State agencies that are merged afte

the effective date of this Agreement by Executive Order or
Legislative Act, shall retain all State and Classification
Seniority they had accumulated on the date the merger became

effective, and will continue to accrue seniority as if the
newly created state agency had existed since their last date
of hiree.

D. Seniority Units. "Seniority Units" are defined as set
forth in Appendix "D".

Section 2. Seniority Rosterse No lateir than three (3) wmwon
after +the effective date of +this Agreement, and semi-annua
thereafter, +the Appointing Authority shall prepare and post
seniority rosters on official bulletin boards for each of its
seniority wunits and two (2) copies shall be furnished to the
Association. The rosters shall |ist each employee in the order of
Classification Seniority and reflect each employee's date of
Classification Seniority, date of State Seniority, and class title
for all classes 1in the seniority wunit in which the employee
previously served. The rosters shall also identify the type of
appointment if other than full-time unlimited. The Department of
Education shall also list the date of entrance into class options,
if any, for each of its seniority units.

When two (2) or more employees have the same Classification
Seniority dates or Class Option Seniority dates, seniority positions
shall be determined by State Seniority. Should a tie still exist,
seniority positions shall be determined by lof.

Section 3. Appeals. Employees shall have sixty (60) calendar
days from the date of the Initial posting to notify the Appointing
Authority of any disagreements over the Seniority Rostere.
Thereafter, appeals must be filed with the Appointing Authorit

within thirty (30) days of the date of posting and are limited 1

changes since the previous postings
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ARTICLE XV
VACANCIES, FILLING OF POSITIONS

Section |- Definition of Vacancy. A vacancy is defined as a
non-temporary opening in the classified service which the Appointing
Authority determines to fill. A vacancy is not <created by
reassignment within 35 miles to the same classification.

Section 2. Permanent Reassignment. Whenever the Appointing
Authority determines to make a permanent reassignment within 35
miles, the Appointing Authority shall, before the reassignment is
effected, consider (but not be limited to) the following:

a. The employee's ability to perform the job

be The employee's qualifications to perform the job

c. The employee's interest in the job

d. ‘The employee's current workload -

e. The employee's classification/class option seniority

Section 3. Job Posting. Whenever a vacancy occurs which the
Appointing Authority determines to fill, the Appointing Authority
vall post the vacancy on bulletin boards in the seniority unit for
- minimum of |0 calendar days, or through such procedures as are
otherwise agreed to between +the Association and the Appointing
Authority. The job posting shall include: +the division, section,
classification/class option employment condition, and- location of
the vacancy. A copy of the posting shall be furnished to the
Association. Permanent classified employees in the seniority unit
in the same classification/class option may Indicate an interest in
the filling of such vacancy by submitting a written application to
the Appointing Authority on or before the expiration date of the
postinge

An employee who is away from his/her work location on assignment or
approved vacation in excess of 7 calendar days, may submit an
advance written application indicating interest in being considered
for individual vacancies posted during his/her absence. The advance
written application shal | indicate the division, section,
classification/class option, employment condition -and location of
the individual position. Such advance written application shall be
submitted to the Appointing Authority or designee and shall be valid
for the period of the absence or 4 weeks, whichever is lesse

Section 4. Filling of Positions. All classified employees in the
same class and seniority unit who have made a timely application,
shall be given consideration and may be appointed to the opening
prior to filling the vacancy through other means. - If the vacancy is
not filled by an employee under +this section, then it shall be
filled as follows:

- A Seniority Unit Layoff List. Selection shall be made
from employees on the Seniority Unit Layoff List in order of
Classification Seniority, if such list exists, pursuant o
Article XVI, Layoff and Recall. No new appointments shall be
made .in a seniority wunit in a class (or option) and
employment condition for which a Seniority Unit Layoff List
exists until all employees on such [ist have been offered the
opportunity to accept the position.
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B. Absence of Seniority Unit Layoff List. If no Seniority
Unit Layoff List exists the Appointing Authority shall have
the option of filling the vacancy by the use of any of the
following methods:

le Eligible Liste. If an eligible list is wused,
selection from among certified eligibles shall be made on
the basis of skill, ability, experience, efficiency, job
knowledge, and/or fitness to perform the duties of the
position. When appointment is fo be made from among fwo
or more certified eligibles who are equal in terms of the
above factors and one or more of these eligibles is in
the seniority unit, the seniority unit employee in a
class/class option other than the same class/class option
as the vacancy with the most State Seniority shall be
selected. However, if no seniority unit employees appear
on the list of certified eligibles and appoinfment is to
be made from among fwo or more certified eligibles who
are equal In terms of the above factors and one or more
of these eligibles 1is in the bargaining unit, the
bargaining unit employee in a class/class option other
than the same class/class option as the vacancy with the
most State Seniority shall be selected; or

2. Department Layoff Liste. If a Department Layoff
List is to be used, selection shall be made from among
qualiflied employees whose names appear on the list in the
order of Classification Seniority; or

3. Voluntary Demotion. If a voluntary demotion is to
be used, selection shall be made by accepting the
application of an employee who is willing to accept a
voluntary demotion; or

4. Bargaining Unit Layoff List/Same Ciassifications
If a Bargaining Unit Layoff List/Same Classification is
to be used, selection shall be made from among qualified
employees whose names appear on the list; or

5. Voluntary Transfer. |If a voluntary fransfer within
or between seniority unit and/or classes is to be used,
selection shall be made by accepting the application of
an employee who is willing to accept a voluntary
transfer; or

6o Bargaining Unit Layof f List/Other Job
Classification. |If a Bargaining Unit Layoff List/Other
Classification is to be used, selection shall be made
from among qualified employees whose names appear on the

list; or
7. Reinstatement. If reinstatement 1Is to be used,
selection shall be made by reinstating a former employee;

or

8. Other. The Appointing Authority may also use any
other appointment procedure pursuant fo statute.

Notwithstanding any of +the above, no new appointments of
persons other than current civil service employees shall be
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made in a seniority unit in that class (or option) and
employment condition for which a Layoff List existss

Section 5. Effect of Change In Position Allocation on the Filling
of Positions. When the allocation of a position has been changed
as the result of changes in the organizational structure of an
agency or abrupt changes in the duties and responsibilities of this
position, such positions shall be considered vacant under the
[()rgvisions of This Article and filled in accordance with Sections

Section 6. Effects of Reallocation on the Filling of Positions.
When the allocation of a position has been changed as the result of
changes over a period of time in the kind, responsibility, or
difficulty of the work performed in a position, such situation shall
be deemed a reallocation and not considered a vacancy under the
provisions of this Article. If +the incumbent of a reallocated
position has not been given the opportunity to qualify for +the
class/class option to which the position has been reallocated, the
employee shall be permitted the opportunity to qualify, before the
position is filled. In any case, where the incumbent of a position
which has been reallocated has failed to qualify in the selection
process and is ineligible to continue in that position, in The new
“lass/class option, the employee shall be removed from the position
* .thin 30 calendar days from the date of notification to +the
“Appointing Authority of the employee's failure to qualify. The
position shall then be considered vacant under the provisions of
this Article and filled in accordance thereof. Where the incumbent
is ineligible to continue in the position, and is not transferred,
pr'orlnow“ed, or demoted, the layoff provisions of Article XVI shall
applye.

If a position is reallocated o a class in a lower salary range, the
employee shall be placed in the new class and if the salary exceeds
the maximum of the new range, the employee shall retain his/her
current salary until his/her rate of pay is within the range of the
new classe In addition, the employee shall receive any across the
board wage Increases and cost-of-living adjustments as provided by
this Agreement.

An employee who desires to protest a reclassification decision
regarding his/her position may do so by following the provisions of
MoSe 43A.07, Subde. 3, but the decision of the Commissioner of
Employee Relations pursuant fo Sections 5 and 6 shall not be subject
to the grievance and arbitration provisions of this Agreement.

Section 7. Probationary Perlods. All unlimited appointments +to
positions in the classified service except appointments from +the
seniority unit layoff list shall be for a probationary period of
1,044 straight time ccompensated hours and the Appointing Authority
may require a probationary period of 1,044 straight time compensated
hours for transfers, re-employments, reinstatements, voluntary

demotions and appointments from layoff |lists other +than the
senfority unit layoff tists The probationary period shall exclude
any Time  served in emergency, provisional, temporary, or

unclassified employment. Wherever practicabie, an employee serving
a probationary period shall receive performance counseling reviews
 his/her work performance during the probationary periods

tmployess recalled from the seniority unit layoff list who were
piaced on f{ayoff prior to completion of their probationary period
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shall be requi'ed to complete the probationary period upon return
from the layoffe.

If the Appointing Authority decides that an employee cannot
successfully complete the probationary period as provided above,
such employee shall not be certified. However, if the Appointing
Authority feels that an extension of the probationary period, could
result in successful completion of the probationary pericd, the
Appointing Authority and the Association may mutually agree to a
limited extension not to exceed 520 straight time compensated
hourse Employees who began a probationary period prior to
commencement of this Agreement may complete that probationary period
based on the provisions existing at the time of their appointment.

An employee who is serving a probationary period, except an initial
probationary period, and who is not certified by the Appointing
Authority shall have the right to be restored to a position in
his/her former class/class option and senlority unit.

Employees +transferring from one Appointing Authority to another
shali be required to serve a new probationary period unless the
employee receives prior written notice that the Appointing Authority
has walved the probationary period, the duration of which shall not
exceed the above stated schedule.

Employees promoted prior to the completion of their probationary
period to a higher position in the same occupational field, shal
complete their probationary period in the lower position by service
In the higher position.

Section 8. Trial Period. Employees who are required to serve a
new probationary period after either being appointed to a different

class or transferred to a different seniority unit shall have a
trial period of fifteen (15) calendar days for the purpose of
svaluations During this trial periocd, the semployee may elect to

return to the former position. In the event an employee does not
successfully complete the remaining probationary period, after the
fifteen (15) calendar day +trial period, the employee shall be
returned to the former classification within the seniority unit from
which the employee came, and if a vacancy exists, to the same
geographic area. In this event, +the employee shall accrue all
seniority in the former classification as if continually employed in
the former classification.

ARTICLE XVI
LAYOFF AND RECALL

Section |« Definition of Layoffe An Appointing Authority may
layoff an employee by reason of abolition of the position, shortage
of work or funds, or other reasons outside the employee's control
which do not reflect discredit on the service of the employee. For
a full-time employee, a layoff occurs when his/her hours of work are
reduced for a period of longer than Ten (10) consecutive working
days. However, full-time classified employees who have requested
and have been authorized to work less than full-time shall not be
deemed to have been laid off.

Section 2. Layeff Procedures. In the event a layoff in the

classified service of employees within a seniority unit becomes
necessary, the Appointing Authority shall notify the Association
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President of the classification/class option(s) and the number of
positions to be eliminated as soon as possible but not less than
fourteen (14) calendar days prior to the effective date of the
layoff. At least fourteeen (14) calendar days prior to the
effective date of the layoff, +he Appointing Authority shall give
written notice of the layoff, including reason(s) such action is
necessary and the estimated length of the layoff, to all employees
occupying those positions being abolished, and to the Association
Presidents .

The Appointing Authority shall designate the position in the class
or class option, if one exists, in which the layoff is to occur.
Layoff shall be within employment condition (full=time unlimited,
part-time unlimited, seasonal full-time, -seasonal part-time, or
infermittent) and seniority unit. Notwithstanding the language of
Section 2, seasonal employees shall be laid off in Inverse order of
Classification Seniority within an employee's principal place of
employment unless waived by mutual agreement between the employee,
the Association and the Appointing Authoritye.

Section 3. Limited Interruptions of Employment. Any interruption
in employment not in excess of ten (10) consecutive working days,
because of adverse weather conditions, shortage of material or
juipment, or for other unexpected or unusual reasons, shall not be
.onsidered a layoff.

In the event limited interruptions of employment occur, full-time
employees shall, upon request, be entitled to advance of hours in
order to provide the employee with up to eighty (80) hours of
earnings for a pay period. Advance of hours shall be allowed up to
the maximum number of hours of an employee's accumulated and unused
vacation leave. |If an employee elects to draw such advances, the
employee shall not be permitted to reduce his/her vacation
accumulation below the total hours advanced. However, no employee
after the first six (6) months of contlinuous service shall be denied
the right to use vacation time during a limited interruption of
employment as long as vacation hours accrued exceed the hours that
the employee has been advanced under +this Section. With the
approval of the employee's supervisor, the employee shall have the
right to make the hours upe.

On the payroll period ending closest to November | of each year, all
employees who have received such advances and have not worked
sufficient overtime hours to reduce the advances to zero (0) will
have +their advance reduced to zero (0) by reduction of the
employee's accumulated and unused vacation |eaves

Section 4. Layoff. The employee(s) receiving notice of layoff
shall accept a vacancy In the same senlority unit, same class (or
class option or another option within that class for which +the
employee is determined by the Employer to be qualified) and same
employment condition within 35 miles of the employee's current work
location. If there is no such vacancy, the employee shall either:

Ae Bump the least senior employee in the same seniority
unit, same class (or class option or another option within

that class for which the employee is determined by the
Employer to be qualified) and same employment condition
within 35 miles of the employee's current work location; or
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B. Accept a vacancy in the same seniority unit in an equal
class in which the employee previously served or for which
the employee is determined by the Employer to be qualified
and in the same employment condition within 35 miles of the
employee's current work location.

Empioyee's who have elected not to bump under "A" above and who have
not been offered "B", shall be laid offe.

If neither of the preceding is available, the employee may choose to
be laid off, or the employee may choose one of the following
options. |If none of these options is available, the employee shall
be laid off.

Ae Bump the least senior employee in the same seniority unit
in an equal class or class option (or another option for
which the employee is determined to be qualified by +the
Employer) in which the employee previously served and in the
same empioyment condition within 35 miles of the employee's
current work location;

B. Accept a vacancy in the same seniority unit in a lower
class in which the employee has previously served or for
which the employee is determined to be qualified by +h
Employer and in the same employment condition within 35 miles
of the employee's current work location;

C. Bump the least senior employee in the same seniority unit
in a lower class (or class option) in which the employee
previously served (or another class option within that class
for which the employee is determined to be qualified by the
Employer) and in the same employment condition within 35
miles of the employee's current work location;

D. Accept a vacancy in the same seniority unit, same class
(or class option or another class option within that class
for which the employee is determined to be qualified by the
Employer), and same employment condition more than 35 miles

from the employee's current work location;

E. Bump the least senior employee in the same seniority
unit, same class (or class option or another class option
within that class for which employee is determined to be
qualified by the Employer) and same employment condition more
than 35 miles from the employee's current work location;

Fe Accept a vacancy in the same seniority unit in an equal
class in which the employee has previously served or for
which the employee is determined to be qualified by The
Employer and in the same employment condition more than 35
miles from the employee's current work location;

G. Bump the least senior employee in the same senlority unit
in an equal class (or class option or another option for
which the employee is determined to be qualified by +the
Employer) in which the employee previously served and in the
same employment condition more +than 35 miles from the
employee's current work location;
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He Accept a vacancy in the same seniority unit in a lower
class in which the employee has previously served or for
which the employee is determined to be qualified by the
Employer and in the same employment condition more than 35
miles from the employee's current work location;

le Bump the least senior employee in the same seniority unit
in a lower class (or class option) in which the employee
previously served, (or another option within that class for
which the employee is determined to be qualified by the
Employer) and in the same employment condition more than 35
miles from the employee's current work location.

An employee who does not have sufficient Classification Seniority to
bump into a previously held classification/class option, shall be
entitled to exercise Classification Seniority to bump into the
preceding previously held class, and other previously held classes
in descending order. However, any employee exercising bumping
rights must have greater Classification Seniority in the class/class
option to which he/she is bumping +than the employee being
displaced. When a vacancy exists in a class into which an employee
has a right to bump, the employee must accept the vacancy instead of
exercising the option to bump except that if the option to bump is
+o a lower class within 35 miles and the vacancy in that class Is

re than 35 miles, then the employee is not required to accept the
vacancy. If more than one employee opts to fill a vacancy or bump
another employee, the employee with the greater Classification
Senlority shall have priority in exercising that option.

Section 5. Return to the Bargaining Unit through Outside Layoff.
Employees who have accepted an equally or higher paid position
excluded from this bargaining unit shall retain bumping rights into
a previously held class/class option within the seniority unit of
the same Appointing Authority based upon Classification Seniority.

During the period when the employee is absent from this bargaining
unit. because of acceptance of such a position, the employee shall
not accrue any additional Classification Seniority, but previously
earned Classification Seniority shall be restored upon the
exercising of the bumping right to return to this bargaining unite.

Before an employee shall be permitted to return to the bargaining
unit upon layoff, he/she must exhaust all of the layoff options
avallable under any existing layoff procedure which covers him/her
for purposes of layoff. |f no such options exist, then the employee
returning to the bargaining unit, shall be placed in a vacancy in
the last class/class option served in, or any equally paid or
comparable job class/class option within the same seniority unit,
within the same employment condition, and within 35 miles of the
current work location, If qualified for the position as determined
by the Employer.

Section 6. Layoff List.

A. Seniority Unit Layoff List. The names of employees who
have been laid off or who have accepted a demotion in lieu of
layoff shall be automatically placed on a Seniority Unit
layoff list (regular or seasonal) for the seniority unit,
class/class option, and employment condition from which they
were laid off or demoted in lieu of layoff in the order of
thelr Classification Seniority. Names shall be retained on
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the Seniority Unit layoff list for a minimum of one (1) year
or a period of time equal to the employee's State Seniority,
to a maximum of eight (8) years.

B. Department Layoff List. (For the Department of
Corrections, Department of Public Welfare, Community College
System and State University System.) The names of such
employees shall also be placed on a Department Layoff List
(if applicable) for +the department, classification and
employment condition from which they were laid off or bumped
In the order of classification seniority. Names shall be
retained on the Department Layoff List for a minimum of one
(1) year or a period of time equal to the employee's State
Senfority to a maximum of eight (8) years. For purposes of

this sub-sectlion, classification seniority shall be +the sum
of classification seniority in all facilities wlithin the
department.

When an employee's name Is placed on the Department Layoff
List, the employee shall Indicate in writing the seniority
unit(s) within the Department for which he/she would accept
recall. The employee may change his/her avallability by
notifying the Department of Employee Relations In writing.

C. Bargalning Unit Layoff List/Same Classification. The
names of such employees shall also be placed on a Bargaining
Unit Layoff List/Same Classification for the bargaining unift,
classification and employment condition from which they were
laid off or bumped in the order of Classification Senlority.
Names shall be retained on the Bargaining Unit Layoff List
for a minimum of one (l) year or for a period of time equal
to the employee's State Seniority to a maximum of eight (8)
years.

When an employee's name is placed on the Bargaining Unit
Layoff List/Same Classification, the employee shall indicate
in writing +the senlority unit(s) and +the geographic
location(s) for which he/she would accept recall. The
employee may change his/her availability by notifying the
Department of Employee Relations in writing.

D. Bargaining Unit Layoff List/Other Job Classifications.
The employee may also designate in writing other equal or
lower bargaining unit classification(s) in which he/she
previously served. Upon request, his/her name shall then be
placed on the Bargaining Unit Layoff List/Other
Classifications for those classes in order of Classification
Seniority. The names shall remain on the list for a minimum
of one (l) year or for a period of time equal to the
employee's State Seniority to a maximum of eight (8) years.

When an employee's name is placed on +the Bargaining Unit
Layoff List/Other Classifications, +the employee shall
indicate in writing the seniority unit(s) and the geographic
location(s) for which he/she would accept recall. The
employee may change his/her availability by notifying the
Department of Employee Relations in writing.

The provisions of Section 6.B, C and D shall not apply to employees
on seasonal layoff.
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Section 7. Re-employment List. Upon giving written notice of
layoff to an employee and the Associatlon, the Appointing Authority
shall simultaneously notify the Department of Employee Relationse
The names of all such employees shall be placed on all re-employment
lists for those classes/class options In which the employee held
Classification Seniority and for geographic locations and employment
conditions for which the employee Is eligible and has Indicated in
writing, on a document provided by the Appointing Authority, a
willingness to accept employment. The Department of Employee
Relations shall then certify the name of the lald off employee to be
considered for appointment to vacancies for which the employee is
eligibles The provisions of Sectlon 7 shall not apply to employees
on seasonal layoff.

Section 8. Recall. Employees shall be recalled from layoff In
the order in which their names appear on the layoff |ist(s) for the
class/class option, employment condition and seniority unit from
which they were laid off or demoted in lieu of layoff provided that
the employee being recalled is capable of performing the duties of
the positions

Failure to accept employment in the seniority unit, class/class
¢ tion and employment condition from which the employee was laid
~..ff, or failure to accept employment in the seniority units,

classes/class options, geographic locations, and employment
conditions for which the employee Indicated avallabllity will result
in removal of the employee's name from all layoff Iists. When an

employee Is appointed to a class/class option which Is the same,
equal or higher than the class/class option from which he/she was

laid off, his/her name shall be removed from all layoff Ilstse
However, if the employee is appointed to a lower class, his/her name
shall be removed from all layoff |ists for equal or lower classes.

Seasonal employees shall be recalled in the order In which their

names appear on the seasonal |ist for +the senlority unit and
principal place of employment from which they were taid off.

An employee shall be notified of recall by personal notice or
certified mail (return receipt required) sent to the employee's last
known address at least fifteen (15) calendar days prior to the
reporting date. The employee shall rotify the Appolnting

Authority by certified mail (return receipt required) within five
(5) calendar days of receipt of notification of intent to return to
work and shall report to work on the reporting date unless other
arrangements are made. It shall be the employee's responsibility to
keep the Appointing Authority Informed of his/her current address.

Section 9. Exclusions. The provisions of this Article shall not
apply to unclassified employees.

Section 10. Subcontracting. In the event the Appolnting
Authority finds it necessary to subcontract out work now being
performed by employees that results In a layoff of employees, the
Association shall be notified no less than thirty (30) calendar days
in advance. During thls thirty (30) day period, the Appointing

thority shall upon request meet with the Association and discuss
~.-ays and means of minimizing any Impact the subcontracting may have
on the employeess.
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Section Ile. Affirmative Action. In  accomplishing a layoff
pursuant to this Article, the Appointing Authority may deviate from
the layoff procedure provided in this Article whenever such layoffs
would conflict with established goals and objectives of the State's
Affirmative Action/Equal Opportunity program or where the published
goals of the Affirmative Action/Equal Opportunity program have not
been met In a specific seniority unit by protected group as defined
in Minnesota Statutes 43A.02, Subdivision 33.

In seniority units where the goals and fimetables of the Affirmative
Action/Equal Opportunity program have not been met, seniority shall
be used in layoff, except that in no event shall the percentage of
employees laid off 1In protected groups be greater than the
percentage of all employees to be laid off in the same seniority
unite In the event that +the layoff would cause the layoff of
employees with greater than +three (3) year seniority in +the
classification being reduced 1in +the seniority unit +then the
provisions of Section Il shall not be applied to the layoff of those
employeese

Section |2. State Departmemt of Education. Notwithstanding
Section 8, the following recall provisions shall apply fo the
Department of Education:

As  Summer School. The Appointing Authority shall notif,
al | employees of all summer school openings. An employee may
agree 1@ voluntarily remain on layoff in the event of a
recall by requesting such action through a writfen waiver
mutually agreed to and signed by the Appointing Authority and
the employee. Once the employee elects to sign the walver of
recall, such employee shall not be able to exercise his/her
seniority rights for recall for the duration of the summer
school. The Appointing Authority agrees to provide a signed
copy of any walver of recall to both the Association and the
empl oyee.

Any waiver of recall by an employee is not to be considered a
refusal to return to work and shall not be considered to be a
break in continuous service. This Section does not, in any
way, constitute a forfeiture of +he Appointing Authority's
right to recall laid off employees, whenever necessary, to
carry out +the functions and needs of the summer school
programs. Notification of intent to return tco work may be
made in writing and hand delivered, provided that a written
receipt of such notification is given.

Section |3. Relocation Expenses. |f the application of Section 4
of this Article requires an employee to change residence and such
change meets the thirty-five (35) mile requirements provided for in

Article XVIIl Relocation Expenses, the employee shall be eligible
for payment of relocation expenses, consistent with Article XVIII,
provided the employee cannot fill any vacancy or bump into a

position within thirty-five (35) miles of the employee's current
work location.

ARTICLE XVil
EXPENSE ALLOWANCES

Section . General. The Appointing Authority may authori.

travel at State expense for the effective conduct of the State's
business. Such authorization must be granted prior to +the
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incurrence of the actual expenses. Employees affected under this
Article shall be reimbursed for such expenses that had been
authorized by the Appointing Authority in accord with the terms of
this Article.

Section 2. Automobile Expense. When a State-owned vehicle is not
available and an employee is required to use his/her personal
automobile to conduct authorized State business, the Appointing
Authority shall reimburse the employee at the rate of (twenty-four)
24 cents per mile during Fiscal Year 1982 for mileage on the most
direct route according to Transportation Department records. The
rate for Fiscal Year 1983 shall be (twenty-six) 26 cents per mile.
When a State-owned vehicle is offered and declined by the employee,
mileage may be paid at the rate of (nineteen) 19 cents per mile
during Fiscal Year 1982 on the most direct route. The rate for
Fiscal Year 1983 shall be 2I cents per mile. However, if a
State-owned vehicle is available, the Appointing Authority may
require an employee to use the State car to conduct authorized State
business. Deviations from the most direct route, such as vicinity
driving or departure from the employee's residence, shall be shown
separately on the employee's daily expense record and reimbused
under the foregoing rates. Actual payment of toll charges and
. rking fees shall be reimbursed. An employee shall not be required
~ .y the Appointing Authority to carry automobile insurance coverage
beyond that required by law.

Employees who use a specially equipped personal van or van-type
vehicle on official State business shall be reimbursed for mileage
at a rate of thirty-eight (38) cents per mile during Fiscal Year
1982 and forty (40) cents per mile during Fiscal Year 1983 on the
most direct route. In order to qualify for this reimbursement rate,
the vehicle must be equipped with a ramp, Ilift, or other level
exchanging device designed to provide access for a wheelchair.

Reimbursement for use of a motorcycle on official State business
shall be at a rate of twelve (12) cents per mile during Fiscal Year
1982 on the most direct route and thirteen (13) cents per mile in
Fiscal Year 1983 .

The Appointing Authority may authorize travel in personal aircraft
when it is deemed in the best interest of the State. Mileage
reimbursement in such cases shall be at a rate of forty (40) cents
per mile during Fiscal Year 1982 and forty-three (43) cents per mile
in Fiscal Year 1983 and shall be based on the shortest route based
on direct air mileage between the point of departure and the
destination.

Section 3. Commercial Transportation. When an employee 1is
required to use commercial +transportation (air, taxi, rental car,
etc.) in connection with authorized business of an Appointing
Authority, the employee shall be reimbursed for the actual expenses
of the mode of transportation so authorized. All air transportation
shall be by coach class. Reasonable gratuities may be included in
commercial travel costs. '

Section 4. Overnight Travel. Employees Iin +travel status who
scur expenses for lodging shall be allowed actual reasonable costs
. lodging, in addition to the actual cost of meals while away from
their home station, up to the maximums stated in Section 5 of this
Article. Employees in travel status in excess of one (1) week
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without returning home shall be allowed actual cost not to exceed
$15.00 per week for laundry and dry cleaning for each week after the
first week. The amount authorized for this purpose in Fiscal Year
1983 shall be $16.00. An employee shall be reimbursed for baggage
handling.

Section 5. Meal Allowances. Employees assigned to be in travel
status between the employee's temporary or permanent work station
and a fleld assignment shall be reimbursed for the actual cost of
meals including a reasonable gratuity under the following conditions:

A. Breakfast. Breakfast reimbursements may be claimed
only if the employee Is on assignment away from his/her
home station in a travel status overnight or departs from
home in an assigned travel status before 6:00 a.m.

B. Noon Meal. For purposes of this Agreement only,
for employees stationed outside the seven county metro
area, eligibility for noon meals reimbursement shall be
based upon the employee beling on assignment, over 35
miles from his/her +temporary or permanent work station,
with the work assignment extending over the normal meal
period.

For employees stationed 1in the seven (7) coun
metropolitan area the following shall apply: Employees
shall not be reimbursed for noon meals obtained in the
seven (7) county metropolitan area except when authorized
by the Appointing Authority as a special expense prior to
incurring such expense.

However, any employee may claim lunch reimbursement when
authorized by the Appointing Authority as a special
expense prior to incurring such expense.

C. Dinner. Dinner reimbursement
if the employee is away from his/her home station |
travel status overnight or is required to remain i
travel status until after 7:00 p.m.

:
may be claim

De Reimbursement Amount. Max imum reimbursement for
meals including tax and gratuity, shall be:

FY 1982
In State Out of State
Breakfast $4.50 $ 5.00
Lunch 550 6.00
Dinner 9.50 11.00
FY 1983
In State Out of State
Breakfast $5.50 $ 6.00
Lunch 6.50 7.00
Dinner 10.50 12.00

Section 6. Special Expenses. When prior approval has been
granted by an Appointing Authority, special expenses, such as
reglstration or conference fees and banquet tickets, incurred as »
resuit of State business, shall also be reimbursed.

Section 7. Payment of Expenses. The Appointing Authority shall
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advance the estimated cost of travel expenses where the anticipated
expenses total at least fifty dollars ($50.00), provided the
employee makes- such a request a reasonable period of time in advance
of the travel date. Reimbursements shall be made within two (2)
weeks from the time expense reports are submitted to the Appointing
Authoritye.

ARTICLE XVIIi
RELOCATION ALLOWANCES

Section I. Authorization. When it has been determined by +the
Appointing Authority that an employee Is required to be transferred
or reassigned to a different work station, the cost of moving the
employee shall be pald by the Appointing Authoritye.

When an employee must change residence as a condition of employment
or in order fo accept an appointment at a higher salary range
of fered by a Department, the move shall be considered to be at the
initiative and in the best Interests of the Employer and the
Appointing Authority shall approve the reimbursement of relocation
expenses in accord with the provisions of this Articles Employees
~ 10 are reassigned, transferred, or demoted to vacant positions in
“_.neir State agency due to the abolishment (including transfer to
another governmental jurisdiction or a private enterprise), removal
to a new location, or removal to another State agency of all or a
major portion of the operations of their Appointing Authority shall
receive relocation expenses in accord with the provisions of this
Articles Employees who are demoted during their probationary
period, after their fifteen (15) calendar day trial period, shall
receive those relocation expenses provided In Section 2, Paragraph C
and D of this Article.

An employee who Is transferred, reassigned or demoted at such
employee's request when the transfer, reassignment, or demotion is
for the employee's sole benefit shall not be entitled +to
reimbursement for relocation expenses.

Eligibility for reimbursement of relocation expenses shall be
IImited to those moves where the new work location Is at least
thirty-five (35) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority
as a condition of employment. The provisions of this Article shall
not apply to employees who currently commute thirty-five (35) miles
or more to their work location unless the employee Is transferred or
reassigned to a new work location which is thirty=five (35) miles or
more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the
change of residence Is completed within six (6) months, or unless
other time extension arrangements have been approved by the
Appolnting Authority.

Section 2. Covered Expenses. Employees must have received prior
authorization from their Appointing Authority before Incurring any
expenses authorized by this Article.

A. Travel Status. Employees eligible for relocation
expenses pursuant to Section | shall be considered to be
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in travel status up to a maximum of ninety (90) calendar
days and shall be allowed standard travel expenses to
return to their original work station once a week.
Standard travel expenses for the employee's spouse shall
be borne by the Appointing Authority for a maximum of two
(2) trips not to exceed a total of seven (7) calendar
days during the ninety (90) calendar day period.

B. Realtor's Fees. Realtor's fees for the sale of the
employee's domicile, not to exceed $4,000.00 shall be
paid by the Appointing Authority.

C. Moving Expenses. The Appointing Authority shall
pay the cost of moving and packing the employee's
household goods. The employee shall obtain no less than
two (2) bids for packing and/or moving household goods
and approval must be obtalned from +the Appointing
Authority prior to any commitment to a mover to either
pack or ship the employee's household goods. The
Appointing Authority shall pay for the moving of mobile
homes if the trailer is the employee's domicile, and such
reimbursement shall include the cost of +ransporting
support blocks, skirts, and/or other attached fixtures.

D.Miscel laneous  Expenses. The employee shall L

reimbursed up to a maximum of $450.00 for the necessary
miscellaneous expenses directly related to the move.
These expenses may include such items as: disconnecting
and connecting appliances and/or utllities, the cost of
insurance for property damage during +the move, the
reasonable transportation costs of the employee's family
to the new work location at the time the move is made
Including meals and lodging (such expenses shall be
consistent with the provisions of Article XVII [Expense
Al lowancesl), or other direct costs associated with
rental or purchase of another residence. No
reimbursement will be made for the cost of improvements
to the new residence or reimbursable deposits required in
connection with the purchase or rental of +he residence.

Neither the State of Minnesota nor any of its agencies
shall be responsible for any loss or damage to any of the
employees's household goods or personal effects as a
result of such a fransfer.

ARTICLE XIX
PROMOT IONAL RAT INGS

Section l. Promotional Ratings. Promotional ratings required in
conjunction with a screening process shall be prepared for each
employee who is an applicant for that position by his/her immediate
supervisor, unless the immediate supervisor is also a candidate for
the same position. In that event, the next higher level supervisor
shall complete the ratinge The rating, along with the reasons
therefor shall be discussed with the employee by the rater. The
employee Is to receive a copy of the rating form, signed by the
rater, prior to its being submitted to the Department of Employ
Relationse
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Promotional ratings shall not be prepared or completed by members of
+his bargaining unit for other employees within the bargaining unit,
unless prepared or completed by an employee whose unit status is in
question.

ARTICLE XX
INSURANCE

Section |. Group Insurance. The Employer agrees +to maintain
during the life of this Agreement; Group Life, High-Option Health,
Surgical, Medical and Hospital Benefits; and Dental benefits as
sgeclfically contained In the existing contracts of Insurance and
the certificates issued thereunder. However, benefits under any
particular Health Malntenance Organization are subject to change
during the Iife of +this Agreement upon action of +hat Health
Maintenance Organization's Board of Directors.

Section 2. Eliglble Employees. All employees covered by this
Agreement who: 1) are scheduled to work at least forty (40) hours
weekly for a period of nine (9) months or more in any twelve (12)
consecutive months; or 2) are scheduled to work at least thirty (30)
hours weekly for a twelve (12) consecutive month period shall be
ligible to receive the benefits provided under this Article, except
Jor emergency, temporary, or Intermittent employees; student workers
hired after July 1, 1979 and Interns; part-time or seasonal
employees serving on less than a seventy-five (75) percent time
basise This exclusion shall not apply to a part-time or seasonal
employee in the classified service who prior to April |, 1967, was
eligible for State paid basic |ife insurance and health benefits.
However, seasonal employees who were receiving State group insurance
benefits prior to July 1, 1977, shall continue to be eligible to
receive State group insurance benefits for so long as they are
?mleO)%d on the same basis on which they were employed prior to July
> 1977,

Benefits shall become effective on the first day of the first
payrol | period beginning on or after the 28th calendar day following
the first day of employment with the State.

An employee must be actively at work on the effective date of
coverage except that an employee who is on paid leave on the date
State paid life insurance benefits Increase shall also be entitled
to the Increased |ife Insurance coverage.

Dependents who are hospitalized on the effective date of coverage

will not be insured until such dependents are released from the
hospital. This also applies to any optional coverages. In no event
shall +the dependents' coverage become effective before +the

employee's coverage.

Benefits provided under this Article shall continue as long as an
employee meets these eligibility requirements and appears on a State
payrol| for at least one (1) working day during each payroll period
or is off the State payroll due to a work related injury or
disability and is either recelving Workers' Compensation payments or
Is using disability leave as provided In Article Xlll. Vacation
{ save, compensatory time or sick leave cannot be used for the
- ~urpose of continuing State paid insurance by keeping an employee on
a State payroll for one working day per pay period during the time
the employee is on an unpaid leave of absence.
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If an eligible employee is employed on the basis of a school year
and such employment contemplates absences from the State payroll
during the summer months or vacation periods scheduled by the
Appointing Authority which occur during the regular school year, the
employee shall nonetheless continue to be eligible for benefits
provided the employee appears on the regular payroll for at least
one (|) working day in the payroll period immediately preceding such
absences. Part-time or seasonal employees who do not meet the 75%
time requirements set forth above may nonetheless enroll in such
coverages at their own expense, provided they are employed on at
least a 50% time basis.

For employees age sixty-five (65) and older, health Insurance
coverage shall be coordinated with relevant health insurance
benefits provided through the federally-sponsored medicare program.

Section 3. Employer Contribution for Health Insurance. Effective
July I, 1981, the employer shall pay the full cost of the employee
coverage for the health, surgical, medical and hospital coverages
specified in Section |, above.

Effective October 7, 1981, the Employer shall contribute up +to
$56.06 per month, not to exceed the total cost for employe-
coverage. Effective October 6, 1982, the Employer shall tontribu
a flat-rate dollar amount per month up to the total emplioyee Blue
Cross and Blue Shield insurance premium not to exceed the total cost
for employee coveragee.

Effective July |, 1981, the Employer shall contribute up to $60.00
per month, not to exceed the total cost, or 90% of the cost,
whichever is greater, for dependent coverage.

Effective October 7, 1981,  the Employer shall confribute up to
$76.94 per month, not to exceed the total cost for dependent
coverage. Effective October 6, 1982, the Empioyer shali contribute
a flat-rate dollar amount per month up to ninety percent (90%) of
the total dependent Blue Cross and Blue Shield insurance premium for
all employees carrying dependent coverage not to exceed the total
cost for dependent coverage.

Eligible employees may select coverage under any one of the Health
Maintenance Organizations offered by the Employer, or under the Blue
Cross and Blue Shield of Minnesota high option plan, or any other
plan offered by the Employer. A brief description of each of the
HMO plans and Blue Cross and Blue Shield of Minnesota Plan is
contained in Appendix E. Effective October 7, 1981, the major
medical benefits under Blue Shield shall pay 80% of t+he first $5,000
and 100% of the remainder up to a [ifetime maximum of $500,000 per
person, after an annual deductible of $100.00.

Section 4. Insurance Payment. Employees employed by +he Employer
on July |, 1981, who are enrolled in the Blue Cross and Blue Shield
of Minnesota insurance plan on October 7, 1981, and who are eligible
for State paid insurance coverage shall receive a $50.00 insurance
payment in October, [98l.

Employees employed by the Employer on July |, 1981, enrolled in tr-
Blue Cross and Blue Shield of Minnesota Insurance plan on October

1982, and who are eligible for State paid insurance payment in
October, 1982, shall receive a $50.00 insurance payment in October,
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1982, provided there has been no break in continuous service between
July 1, 1981 and October 6, 1982.

Employees shall be considered to be employed on July |, 1981,
October 7, 1981, and October 6, 1982, if they are in payroll status,
on approved leave of absence, or on seasonal layoff on that date.

Section 5. Workers' Compensation. When an employee has incurred
an on-the-job injury or disability and has filed a claim for
Workers' Compensation, medical costs connected with the injury or
disability shall be paid by the Health Maintenance Organization or
the Health Insurance Carrier pursuant to the provisions of Minnesota
Statutes (1981) 176.191, Subde 3.

Section 6. Employer Contribution for Dental Insurance. Effective
July 1, 1981, the Employer shall pay the full cost of employee
coverage for the dental coverage specified in Section |, above.

Effective October 7, 1981, the Employer shall contribute up to $8.38

per month not to exceed the total cost for employee coverage.

Effective October 6, 1982, the Employer shall contribute a flat-rate

dollar amount per month up to the total cost of Delta Dental

?mployee coverage not to exceed the total cost for employee dental
nsurance.

- Effective July I, 1981, the Employer shall pay one-half (1/2) of the
difference in premium between single and family coverage for all
eligible employees carrying dependent coverage.

Effective October 7, 1981, the Employer shall contribute one-half
(1/2) of the total cost for dependent coverage not to exceed $9.58
per month. Effective October 6, 1982, the Employer shall contribute
a flat-rate dollar amount per month equal to one-half (1/2) of Delta
Dental dependent coverage.

Eligible employees may select coverage under the Delta Dental Plan
or any other dental plan offered by the Employers A brief
description of the dental plans Is contained in Appendix E.

Section 7. Life Insurance. The Employer agrees to provide and
pay for the following term life insurance and accidental death and
dismemberment coverage for all eligible employees (double indemnity
applies in the case of accidental death):

Employee's Group Accidental
Annual Base Life Death &
Salary Insurance Dismemberment

Principal Sum
0 - $10,000 $10,000 $10,000
$10,001 - $15,000 $15,000 $15,000
$15,001 - $20,000 $20,000 $20, 000
$20,001 - $25,000 $25, 000 $25, 000
Over $25,001 $30,000 $30, 000

Up to $100,000 additional insurance may be purchased by employees,
subject to satisfactory evidence of insurability, in Increments
»stablished by the Employer. Dependent coverage of $2,000 for each
‘dependent and up to one-half (1/2) the principal sum carried by the
employee for the spouse shall also be available for purchase by the
emp loyee.
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Section 8. Optional Insurance. The following optional insurance
protection shall be available for purchase by eligible employees:

Ao Short Term Salary Continuance. Provides benefits of
$140-$1,000, up to two-thirds of an employee's salary,
for up to 180 days during total disability due to a
non-occupational accident or illness. Benefits are paid
from the first day of disabling accident and the eighth
day of a disabling sicknesse.

B. Long Term Salary Continuance. Provides benefits of
200-$1,000, based on the employee's salary, commencing on
the 18ist day of total disability.

C. Acclidental Death and Dismemberment. Provides principal
sum benefits in amounts ranging from $5,000 to $100,000.
Payment 1is made only for accidental bodily injury or
death and may vary, depending upon the extent of
dismemberment. $5,000 to $25,000 coverage may also be
purchased for +the spouse of the employee, but not in
excess of the amount carried by the employee.

Section 9. Group Premium for Early Retirement. Employees w
retire from State service prior to age 65 and who are entitled
the time of retirement to receive an annuity under a State
retirement program shall be eligible to continue to participate, at
the employee's expense, in the group hospital and medical benefits
as set forth in Minnesota Statutes 43A.27, Subd. 3 at the State
group premium rate.

Section 10. Insurance Coverage for Employees on Layoff. All
eligible classified employees with +three (3) years or more of
continuous service who have been laid off shall continue to be

eligible to recelve the benefits provided under this Article for a
period of six (6) months from the date of layoff. Such employees
shall have the option to continue to participate in the group
insurance program for an additional six (6) months at their own
expense at the group premium rates.

Section |l. Open Enrollment. There shall be an open enrolliment
period for the coverages available under Sections 3 and 6 above
during the period August |5 through September 30 each year. Changes
in coverages shall become effective at the beginning of the payroll
period nearest to October | in each year.

ARTICLE XXI
TRANSFERS BETWEEN DEPARTMENTS

Employees may request a +transfer to a position under another
Appointing Authority by submitting such request in writing to the
Personnel Office of the Appointing Authority to which they wish to
transfer with a copy to the Personnel Office of the Appointing
Authority by which they are currentiy employed. When the Appointing
Authority to which the employee wishes to transfer agrees to the
transfer and does not require that the employee serve a ne

probationary period, the employee's current Appointing Authorii,
shal |l approve the transfer.
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ARTICLE XX}
JOB SAFETY

Section |. General. It shall be the policy of the Employer that
the safety and industrial health of the employees, the protection of
work areas, the adequate training in necessary safety practices, and
the prevention of accidents are a continuing and integral part of
its everyday respnsibility. It shall also be the responsibility of
al | employees to cooperate in programs to promote safety, including
participation on agency safety committees as assigned, and to comply
with rules promulgated to ensure safety. This employee
responsibility shall include the proper use of all safety devices in
accordance with recognized safety procedures.

Section 2. Safety Equipment. The Appointing Authority agrees to
provide and maintain, without cost, such safety equipment and
protective clothing as is required by the Appointing Authority, by
OSHA, or by the Federal Mine Safety and Health Administration.
Employees shall bring all unsafe equipment or unsafe conditions to
the attention of the employee's immediate supervisor. In the event
that an employee alleges that an imminent danger exists in working
conditions or equipment which exceeds the risks normally associated
with the employee's position, the employee shall notify his/her
supervisor of such condition. The supervisor shall make a
determination as to whether or not the employee shall be required to
continue the assignment or be temporarily assigned to alternate
duties based on the supervisor's evaluation of the alleged imminent
danger. Upon request of the employee, an Association Representative
or another available bargaining unit employee shall be permitted to
be present at +the time the supervisor directs the employee to
continue the assignment, provided the Association Representative or
bargaining unit employee is available at the work site. Neither the
refusal of the Association Representative nor +hat of another
bargaining unit employee to participate, nor their unavailability
because of absence, shall abridge the supervisor's right to direct
the employee to perform the work. Determinations of the supervisor
to continue the work shall be subsequently brought to the attention
of the Safety Committee if requested by +the employee or +the
Association and may become a proper subject for recommendation of
safety policies to the Appointing Authority. Employees who use
unsafe procedures or equipment, or employees who fail tfo wuse
provided job-required safety equipment, shall be subject +to
disciplinary action as provided for in Article VI, Discipline.

Section 3. Accident Reportse. All emplqzees who are Injured
during the course of their employment shall file an accident report
no matter how slight the injury, within 24 hours after the accident
occurred on forms furnished by the Appointing Authority.

Section 4. Safety Committee. Each appointing Authority shall
establish at least one (l|) Safety Committee. The Safety Committee
shall be comprised of one (I) Association Representative;
representatives from other bargaining units; and +the Appointing
Authority may appoint a number of representatives equal to the total
number of bargaining unit representatives. The Appointing
Authority's designated Occupational Health and Safety Officer shall
act as the Chairperson. The Safety Committee shall meet
emi-annually and be scheduled by the Chairperson. Additional
“meetings may be called by the Safety Officer or by a majority of the
Committee as the need may arise. All Safety Committee meetings
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shall be held during normal day shift working hours on the
Appointing Authority's premises and without loss of pays

The function of the Safety Committee will be fo review reports of
property damage and personal injury accidents and alleged hazardous
working conditions, to provide support for a strong safety program,
and to review and recommend safety policies to the Appointing
Authoritye. Employees shall bring all unsafe equipment or job
conditions to the attention of the immediate supervisor. Should the
unsafe condition not be corrected within a reasonable time, The
employee may bring the equipment or job practice to the attention of
the Safety Committee.

Section 5. Immunizations. Employees of the departments of
Health, Agriculture, and Natural Resources, the BCA, the PCA who
face a serious health risk because their work repeatedly exposes
them to bacterial or viral hazards (such as, but not limited to
hepatitus or rabies) shall be given the opportunity to be provided
with immunizations, if available, by +the Appointing Authority.
However, the Appointing Authority shall not be required to provide
immunizations to prevent the contraction of common illnesses.

Section 6. Health  Surveys. The departments of Health,
Agriculture, and Natural Resources, the BCA, and the PCA shal
conduct an annual health survey for the purpose of identifying tI
incidence of known occupational hazards for those professional
employees who by the nature of their jobs face serious health
dangers through continued exposure +to radiation, and toxic or
hazardous chemicals.

Section 7. Other Agencies. Upon mutual written agreement between
the Appointing Authority and +the Association, the provisions of
Sections 5 and 6 may be extended to professional employees in other
agenciese

ARTICLE XXiii
HOUS ING

Section |. Rental Ratese Any employee who is required by the
Appointing Authority to live In a State-owned residence as a
condition of employment shal!l not be required to pay rent for the
dwellinge Any employee who Is not required by the Apponting
Authority to live in a State-owned residence as a condition of
employment shall pay a fair rental rate established by fhe
Appointing Authority for the dwelling.

In the event the Appointing Authority no longer requires an employee
to live in a State-owned residence as a condition of employment, the
employee will be given a reasonable period of time of not less than
6 calendar months in which to find alternate housing if the employee
so desiress

The Appointing Authority shall advise all employees in writing if
occupancy of a particular dwelling is a condition of employment.

Section 2. Utilities and Repairs. The Appointing Authority shall
pay all taxes on State-owned residences. If the Appointing Authority
requires an employee to maintain an office In the §+a+e-own94
residence, the Appointing Authority shall pay all utilities relal

to the operation of the offices The employee occupying tThe
residence will be responsible for changing storm windows and screens
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and routine maintenance of the grounds designated as residence
property, but all necessary decorating, painting, and repairs shall
be done by the Appointing Authority at no cost to the employee.
Employees shall not alter any plumbing, wiring, or any roof, wall,
or partition without express written approval from the Appointing
Authority and may be held responsible for any damage or alteration
beyond ordlnary weare.

Section 3. Garage Space. |f available, garage space may be used
by the employee for his/her private vehicle without cost to the
employee.

ARTICLE XXIV
WAGES

Section |. Salary Ranges. The salary ranges for classifications
covered by this Agreement shall be those contained in Appendix G.
In the event that bargaining unit employees are to be assigned to
newly created or newly added bargaining unit classes during the life
of +this Agreement, the salary range for such class shall be
established by +the Department of Employee Relations which will
advise the Association in advance of final establishment and upon
~equest, discuss the new salary range. The salary range established
oy the Department shall be based on comparability and internal
consistency between classes in the salary plan.

Section 2. Conversion. Effective July |, 1981 all employees
shall be assigned to the same relative salary step within the salary
range for their respective class, as specified in Appendix G, except
as hereafter set forth.

Employees who are paid at a rate which exceeds the maximum rate
established for their class prior to the implementation of this
Agreement, but whose rate falls within the new range for +their
class, shall be assigned to the maximum of the new range.

In the event the July 1, 1981 maximum rate set f&®th in Appendix G
is equal to or less than +the employee's current salary, no
adjustment shall be made, but employees assigned to these classes
shall suffer no reduction in pay and shall continue at their current
rate of pay as of July I, 198].

Conversion to the new compensation grid shall not change an
employee's eligibility for step progression increases.

Section 3. Progression. All increases authorized by this section
shall be effective at the start of the pay period nearest to the
employee's anniversary date.

Employees in classes contained in the compensation grid may receive
a one-step salary increase annually on their anniversary date until

reaching the "position rate" in +their salary range, provided
satisfactory  performance is indicated by  their  Appointing
Authority. The position rate shall be as follows:
No. Steps in Range Position Rate
10 6th Step
9 5th Step
8 5th Step

45




7 4th Step
6 4th Step
5 4+h Step
4 3rd Step
3 3rd Step

Beyond the position rate, employees may receive one-step
satisfactory performance increases biennially on their anniversary
date upon the recommendation of their Appointing Authority, up to
and including the maximum salary rate for their classe.

Increases will not be recommended for employees in this schedule who
have not met, or only marginally attained, performance standards or
objectives. Increases withheld may subsequently be granted upon

certification by +the Appointing Authority that +the employee is
achieving performance standards or objectives.

Section 4. Achlievement Awards. At the Appointing Authority's
discretion, an employee who has demonstrated outstanding performance
may receive one achievement award per fiscal year in a lump sum
amount equal to four (4) percent of the employee's current annual
salary not to exceed $1,000. In no instance during a fiscal year
shall achievement awards be granted to more than 35% of the number
of employees authorized at the beginning of the fiscal year.

Section 5. Salary Upon Class Change.

A. Promotion. Employees who are promoted during the life
of this Agreement shall be granted a salary increase of at
least one (1) step or shall be paid at the minimum of +the
higher range, whichever is greater.

B. Voluntary Transfer. An employee who transfers within
+he same class shall receive no salary adjustment. An
employee who transfers between classes shall receive the
minimum adjustment necessary to bring his/her saiary within
the range of the new class. However, an employee may
continue to receive a rate of pay in excess of the maximum
with the approval of the Appointing Authority.

C. Voluntary Demotion. An employee who takes a voluntary
demotion shall retain his/her present salary unless that
salary exceeds the maximum rate of pay for the new position
in which case the employee's salary shall be adjusfed to the
new maximum . However, an employee may continue to receive a
rate of pay in excess of that maximum upon the recommendation
of the Appointing Authority and approval of the Commissioner
of Employee Relations.

D. Non-Certification During Probationary Period. An
employee who is not certified to permanent status and returns
to his/her former class, shall have his/her salary restored
to the same rate of pay the employee would have received had
he/she remained in the former class.

Section 6. Second Year Wage Adjusiment. Effective June 30, 1982,
all salary ranges and rates for classes covered in this Agreement
shall be increased by six (6) percent, rounded to the nearest cent
Effective December 29, 1982, all salary ranges and rates for class.
covered in this Agreement shall be increased by three (3) percent,
rounded to the nearest cent.
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Section 7. Work Out of Class. When an employee is expressly
assigned to perform all of the duties of a position allocated to a
different classification that is temporarily unoccupied for reasons
other than one of the following:

|) Vacation;

2) Short periods of sick leave; or,

3) The time required, to a maximum of four weeks, for the
Jjob=filling process;

and the work out of class assignment exceeds ten (10) consecutive
work days in duration, the employee shall be paid for all such hours
at the employee's current salary when assigned to work in a lower
class or equal class or at a rate within a higher range which is
equal to the minimum rate for the higher class or one-step higher
than the employee's current salary, whichever is greater.

Section 8. Shift+ Differentials. Effective July 1, 1981, shift

differential for employees working on assigned shifts which begin

before 6:00 a.m. or which end at or after 7:00 p.m. shall be $0.30

per hour for all hours worked on that shift. Such shift

differential shall be in addition to the employee's regular rate of

nay and shall be included in all payroll calculations, but shall not
>ply during periods of paid leave.

Employees working the regular day schedule who are required to work
overtime or who are called back to work for special projects shall
not be eligible for the shift differential.

Section 9. Injury on Duty.

A. Hazardous Occupation Injuries. The parties recognize
that employees working with residents, parolees, probationers
or inmates of certain State institutions or facilities face a
high potential for injury due to +he nature of their
employment. Therefore, an employee of any Department of
Corrections, Department of Public Welfare, Department of
Education, or Department of Veterans Affairs institutions
(including Corrections Agents of the Department of
Corrections) who in the ordinary course of employment while
acting in a reasonable and prudent manner and in compliance
with the established rules and procedures of the Appointing
Authority, incurs a disabling injury stemming from +the
aggressive, and/or intentional and overt act or consequences
of such act of a person in the custodial control of +the
institution or which is incurred while attempting to
apprehend or take into custody such inmate or resident, shall
receive compensation In an amount equal to the difference
between the employee's compensation in an amount equal to the
difference between the employee's regular rate of pay and
benefits paid wunder +the worker's compensation, without
deduction from the employee's accrued sick leave. Such
compensation shall not exceed an amount equal to two-hundred
and forty (240) times the employee's regular hourly rate of
pay per disabling injury.

B. Other Job-Related Injuries. An employee may elect to
use accumulated vacation or sick leave or both during a
period of absence due to compensable illness or injury. Such
leave may be used on the following basis:
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I« Transfer of the Worker's Compensation benefits to the
State to be credited to the employee's sick leave or
vacation accrual in proportion +to +he amount of
compensation received and accept sick leave or vacation
time for the compensable sickness or injury; or

2. Keep the Worker's Compensation benefits and
supplement same from accumulated sick leave or vacation
leave.

In no event may the total rate of compensation exceed the regular
compensation of the employee.

ARTICLE XXV
CALL BACK, ON CALL

Section |. Call Backe Any continuous operation employee who is
called back to work by his/her supervisor after his/her regularly
scheduled shift shall be paid a minimum of two (2) hours at the
appropriate overtime rate. |f the call back work assignment and the
employee's regular shift overlaps, the employee shall be paid the
appropriate overtime rate until his/her regular shift begins.
early report or an extension of a shift shall not constitute a ca.
backe.

Section 2. On Calle An employee shall be in on-call status if
the employee's supervisor has instructed the employee in writing to
remain available to work during an off duty period. An employee who
Is Instructed to be In on-call status is not required to remain at a
fixed location but is required to leave word where he/she may be
reached.

An employee who Is instructed to remain in an on-call status shall
be compensated for such time at the rate of fifteen (I5) minutes
straight time for each one (I) hour of on-call statuse Such

compensation shall be limited to four (4) hours of straight time pay
per calendar day.

An employee shall not receive on-call pay for hours actually
workede No employee shall be assigned to on-call status for a
period of less than eight (8) consecutive hours.

ARTICLE XXVI
WORK UNIFORMS

Section l. General. Employess who are required to wear uniforms
as a condition of employment shall be furnished such uniforms by the
Appointing Authority. Proper maintenance of uniforms is an employee
responsibility unless +they are currently maintained by the
Employer. Uniforms shall not be used for off-duty activity by the
employee.

Section 2. Department of Natural Resources. Notwithstanding +r
provisions of Section |, employees of +the Department of Natur:
Resources shall receive a clothing allowance of $150.00 annually as
a draw against the Appointing Authority's stock of uniformse.
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ARTICLE XXVII
HOURS OF WORK AND OVERTIME

Section |. Normal Work Periode The normal work period shall
consist of eighty (80) hours of work within a two week payroll
periode All paid vacation time, paid holidays, paid sick leave,
paid compensatory time off, and paid leaves of absence shall be
considered as "time worked" for purposes of this Article.

Employees may adjust or exchange hours with the approval of the
immediate supervisor(s), provided such change does not result in the
payment of overtime.

A.  Scheduling. The Appointing Authority shall provide no less
than fourteen (14) calendar days notice to the Association and the
af fected employee(s) prior to making a permanent change in the days
of work or the length of the work day of full-time employees.

B. Flex-time Plans. The Appointing Authority and the Association
may mutually agree to a flex-time plan. Flex-time plans in

existence prior to the effective date of +this Agreement may be

continued. If the Appointing Authority determines to discontinue
- *lex-time plans, the Appointing Authority shall, wupon request,
scuss such change with the Association prior to implementation.

Section 2. Meal Perlods. Employees shall normally be assigned an
unpaid lunch period of no less than thirty (30) minutes nor more
than sixty (60) minutes near the midpoint of each day. However, the
employee and his/her immediate supervisor may mutually agree to a
funch period at some other point during the day provided such lunch
period shall not be taken at the beginning or end of the days
Employees who are required by their supervisor to remain in a duty
status or who are assigned to perform work during meal periods shall
be paid for such time at the employee's appropriate rate.

Section 3. Rest Periods. Employees shall normally be granted a
fifteen (15) minute paid rest period during each four (4) hours of
regularly scheduled worke The Employer retains +the right +to
schedule employee rest periods to fulfill the operational needs of
the various work units. Rest periods may not be accumulated nor
taken at the beginning or end of the day or to extend the lunch
period. Employees working beyond their normally scheduled work day
shall receive a ten (10) minute rest period before they resume work
whenever it is anticipated +that such work shall require
approximately two (2) hours.

Section 4. Part-Time Employment. Full-time employees desiring to
work less than full-time may do so pursuant to a mutual agreement
with the Appointing Authority, the Association and the employee.

Section 5. Overtime. Employees may receive overtime at the rate
of straight-time when assigned to a special work assignment which is
in addition to their normal job duties and upon having received
advance approval from their Appointing Authority. Such overtime may
be liquidated either in cash or compensatory time off at the option
of the Appointing Authority who shall consider the desires of the
employee. Employees are eligible for overtime only after completing
J hours of work in a pay period.

Section 6. Compensatory Bank. The Appointing Authority may
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establish the maximum amount of hours +that may be in the
compensatory bank at any given time, provided the amount is not less
than forty (40) hours nor more than eighty (80) hours. Those hours
earned in excess of +the compensatory bank maximum shall be
liquidated in cashe

The compensatory bank shall be liquidated once annually on a date
specified in advance by the Appointing Authority at the hourly rate
of pay at which it was earned. Employees may use time in the
compensatory time bank at a time mutually agreeable to the employee
and the immediate supervisor. A reasonable effort shall be made to
honor the employee's request, depending on the staffing needs of the
employee's work unite. However, +the Appointing Authority may
scheduie an employee to use time in the compensatory bank by written
notice to the employee prior to the specified scheduled time off.

The Appointing Authority shall notify the Association within thirty
(30) calendar days of the effective date of +this Agreement of the
maximum amount of hours +that may be in the compensatory bank.
Overtime hours which are liquidated in cash shall be liquidated on
the same or immediately following payroll abstract for the payroll
period in which it was earned.

Section 7. Accumulation. Except where there are eXxistin

collective bargaining agreements or official agency records tha.
provide differently, all employees shall start on the effective date
of this Agreement with zero accumulated compensatory time. Where
existing compensatory banks are in effect, the time in the bank on
the effective date of this Agreement shall not be placed in the
compensatory bank specified in Section 6, and shall not be subject
to the compensatory time liquidation provisions.

Section 8. Duplication of Payment. Overtime hours worked shall
not be paid more than once for the same hours worked under any
provisions of this Agreement.

ARTICLE XXVII1

EMPLOYEE RIGHTS
Section le Job Classification Descriptions. Class
Specifications, as prepared by the Department of Employee Relations,
shall be made available to an employee for his/her current
classification/class option upon request. If a current position

description for an employee exists, it too shall be made available
to the employee. When new classifications/class options are
established in +the State service and in the bargaining unit,
employees within the new classification and within that bargaining
unit shall be provided with a position description by the Appointing
Authority within sixty (60) calendar days after appointment to the
classification.

Whenever any change in organization, creation of a new position, or
change in duties and responsibilities of an employee's position
makes classification/class option revision of +the employee's

position necessary, the employee shall be notified as soon as
practicable but not later than thirty (30) calendar days after the
action occurs, and upon request, the employee shall be given ar

opportunity to respond to the change.

Section 2. Position Descriptions. Upon request, an employee
shall be provided with a copy of his/her position description which
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describes +the duties, responsibilities, goals and performance
indicators for the position. Such position descriptions shall not
be grievable under any provision of this Agreement.

Section 3. Performance Appraisal. Performance appraisal shall
include as a minimum, one (1) annual performance appraisal between
the employee and the person(s) designated by the Appointing
Authority to review the performance.

Each performance appraisal shall indicate the employee's overall
level of performance. All performance appraisals shall be signed by
the evaluator and the employee shall receive a copy when the

appraisal is finalized. Employees shall be given the opportunity to
sign the performance appraisal but such signing does not indicate
acceptance or rejection of the appraisal. The employee shall have
ten (10) calendar days from the date of the receipt of the finalized
?pﬁ)raisal to file a written response in the employee's personnel
iles

Section 4. In-Service Education. i+ is recognized that
in-service education and training may become necessary in order to
set the goals of the State's agencies. Consequently, employees who
«@ay be required by their Appointing Authority to participate in
in-service programs and who are released from their work assignments
to attend special training courses shall lose no basic straight time
pay for such normal work hours, and shall be allowed compensatory
time off for actual attendance at such sessions or programs that
exceed the length of the normal work day, if approved in advance by
the Appointing Authority. Expenses incurred by the employee shall
be reimbursed in accordance with Article XVI|, Expense Allowances.

Section 5. Employee Initiated Training. |If, in the judgement of
the Appointing Authority, the taking of a college course or a
professional workshop or seminar will better prepare an employee to
perform his/her current or projected responsibilities and staffing
needs/budgetary resources permit, the employee shall, at the option
of the Appointing Authority, be released without loss of pay, or
accrual of additional salary, to attend the course, workshop or
seminar or alternatively, be reimbursed for 75% of the tuition or
workshop/seminar registration fee or a prorata combination of both
release time and reimbursement. It is understood that employees
must successfully complete the college course, workshop or seminar
to be reimbursed.

At the discretion of the Appointing Authority, employees may also be
reimbursed for expenses pursuant to Article XVll.

Section 6. Membership in Professional Organizations. In each
fiscal year, the Appointing Authority may reimburse each employee in
the bargaining unit for membership dues paid to one professional
organjzation related to the employee's job, up fto a maximum of fifty
dollars ($50.00), provided the Appointing Authority determines that
such funds are available. However, the Appointing Authority will
not reimburse membership dues to an employee for payment to an
organization, one of whose purposes is 1o negotiate terms and
onditions of employment of employees with the Employer.
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ARTICLE XXIX
WORK RULES

An Appointing Authority may establish and enforce reasonable work
rules that are not in conflict with +the provisions of +this
Agreemente. Such rules shall be applied and enforced without
discrimination. The Appointing Authority shall discuss the changes
in new or amended work rules with the Association, explaining the

need therefore, and shall allow +the Association reasonable
opportunity to express its views prior to placing them in effect.
Work rules will be labeled as new or amended and shall be posted on

appropriate bulletin boards as far in advance of their effective
date as practicable.

ARTICLE XXX
SAVINGS CLAUSE

This Agreement Is intended to be in conformity with all applicable
and valid Federal and state laws and rules and regulations
promulgated thereunder having the force and effect of lawe In the
event that any provision of this Agreement 1is found to be
Inconsistent with such statutes, rules, or regulations, “
provisions of the latter shall prevail. If any provision of *h
Agreement is found to be invalid or unenforceable by a court or
other competent authority having jurisdiction, then such revisions
shall be considered void, but all other valid provisions shall
remain in full force and effect.

ARTICLE XXXI
CESSATION OF COLLECTIVE BARGAINING

The parties acknowledge that during the negotiations which resulted
In this Agreement, each had the unlimited right and opportunity to
make demands and proposals with respect to any subject or matter not
excluded by law, rule or regulation from meeting and negotiating,
and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are set forth in
this Agreement. Therefore, the Employer and the Association agree
that for the duration of this Agreement, the said parties shall not
engage in further collective bargaining respecting the tferms and
conditions of employment of +the employees represented by +the
Association, even though a subject or matter may have not been
within the knowledge or contemplation of either or both parties at
the time they negotiated or signed this Agreement, except upon
mutual written consent of the Employer and the Association. This
does not restrict the parties from negotiating a Successor Agreement.

ARTICLE XXX11
DURAT ION

The provisions of this Agreement cancel and take the place of all
previous Agreements and shall become effective on July 1, 198’
subject to the acceptance of the acceptance of the Seventy-Secc
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(72nd) session of the Legislature or the Legislative Commission on
Employee Relations and shall remain in full force and effect through
the 30th day of June, 1983.

I+ shall be automatically renewed from biennium to biennium
thereafter unless either party shall notify the other in writing no
|ater than August 15 of even numbered years that it desires to
modify the Agreement.

This Agreement shall remain in full force and effect during the
period of negotiations and until notice of termination of this
Agreement is provided to the other party in the manner set forth in
the fol lowing paragraph.

In the event that a Successor Agreement has not been agreed upon by
an expiration date of this Agreement as provided for in paragraphs |
or 2 above, either party may terminate this Agreement by the serving
of written notice upon the other party not less +than ten (10)
calendar days prior to the desired termination date which shall not
be before the expiraf{onﬂmafe provided above.

In  witness +here%f, the parties hereto have set their hands
*his day of » 198l

FOR THE ASSOCIATION FOR THE EMPLOYER
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APPENDIX A - VACATION

Eligible employees being paid for less than a full eighty (80) hour
pay period shall have their vacation accruals prorated according to
the rate table listed below:

HOURS OF VACATION ACCRUED DURING EACH
PAYROLL PERIOD OF LENGTH OF SERVICE

NG. of Hours Affer 5 Affer 8  Affer T1Z

Worked During O thru thru 8 thru 12 +thru 20 After 20
Pay Period 5 years years years years Years
Less than 9.5 0 0 0 0 0

At Least 9.5
but less than )
19.5 3/4 | 1.25 150 150

At Least 19.5
but less than
29.5 | 1:25 1.75 2 2

At least 29.5
but less than
39 5 1.50 2 2.75 3 3

At least 39.5
but less than
49.5 2 2.50 3.50 3.75 4

At least 49.5
but less than
59.5 2,50 3.25 4,50 4.75 5

At least 59.5
but less than
69.5 3 3.75 5.25 5.75 6

At least 69.5
but less than
79.5 3.50 4.50 6.25 6.75

At least 79.5 4 5 7 7.50

@~

APPENDI X B = HOL IDAYS

Eligible employees who normally work less +than full-time and
eligible i ntermittent emp |l oyees, temporary employees, and
non-tenured laborers shall have their holiday pay prorated on the
following basis:

Hours ThaT would have béen worKked

during the pay period had there Holiday hours earned for each
been no holiday. holiday in the pay period
Less than 9.5 0
At least 9.5, but less
than 19.5 |
At least 19.5, but less
than 29.5 2
At least 29.5, but less
than 39.5 3
At least 39.5, but less
than 49.5 4

54



At least 49.5, but less .
than 59.5 5
At least 59.5 but less '
than 69.5
At least 69.5, but less
than 79.5 :
At least 79.5 .

D~y O

APPENDIX C - SICK LEAVE

Eligible employees beling paid for less than a full eighty (80) hour

pay period shall have sick leave accruals prorated according to the
rate schedule indicated below:

HOURS OF SICK LEAVE ACCRUED DURING EACH
PAYROLL PERIOD OF CONTINUOUS SERVICE

Number of Hours

Worked During Pay Less than 900 Hours and
Period 900 Hours Maintained
Less than 9.5 0 0
At least 9.5, but

less than 19.5 «75 .25
At least 19.5, but

less than 29.5 | «50
At least 29.5, but

less than 39.5 1.50 75
At least 39.5, but

less than 49.5 2 |
At least 49.5, but

less than 59.5 2.50 1.25
At least 59.5, but

less than 69.5 3 1.50
At least 69.5, but

less than 79.5 3.50 1+75
At least 79.5 4 2
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APPENDIX D

Below is a |list of seniority units for Unit #l4, Professional
Employees, as of the effective date of this Agreement.
STATE AGENCY SENIORITY UNIT
Abstractor's Bde.

of Examiners Statewide
Accountancy Board Statewide
Administration Statewide
Agriculture Statewide
Animal Health Board Statewide

Architecture, Engineering,
Land Surveying and

Landscape Statewide
Architecture Board Statewide
Arts Board Statewide
Attorney General Statewide
Auditor Statewide
Barber Exam Board Statewide
Capitol Area Architectural

and Planning Board Statewi”
Chiropractic Examining Board Statewi
Commerce and the following Boards

Boxing Board

Cosmetology Board
Peace Officers Standards and
Training Board Statewide
Community College System Each Community
College and the
System Office
(including Computer
Center)
Corrections Thistiedew Camp
' Willow River Camp
MCF-Shak opee
MCF-Lino Lakes
MCF-Sauk Center
MCF-Red Wing
MCF~-St Cloud
MCF-Sti | lwater
Oak Park Heights
Ramsey Medical Unit
Central Office and
Community Services
Counci| for Spanish

Speaking People Statewide
Council for the Handicapped Statewide
Council on Black Minnesotans Statewide.
Crime Control Planning Bd. Reorganization

in Progress

Dentistry Board Statewide
Economic Deve lopment Reorganization In
Progress

Economic Security Statewlide
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STATE AGENCY

Education

Electricity Board
Energy Agency

Ethical Practices Board

Finance

Health

Hearings Examiner

Higher Education Coord. Bd.

Higher Education Facilities
Authority

Housing Finance Agency

Human Rights

Indian Affairs Intertribal Bd.

Investment Board

Iron Range Resources and
Rehabilitation Board

Labor and Industry

‘edical Examiners Board

dilitary Affairs

Minnesota Educational Computing
Consort ium

Minnesota State Retirement
System

Municipal Board

Natural Resources

Nursing Board

Nursing Home Administrators

Ombudsman - Corrections

Optometry Board

Pharmacy Board

Planning Agency

Pollution Control Agency
Podiatry Board

Psychology Board

Public Safety

Public Services

Public Utilities Commission
Public Welfare

- Revenue

Secretary of State

SENIORITY UNIT

Central Office
Faribault Residential
Schools (Braille
and Deaf)
Statewide
Reorganization in
Progress
Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide
Statewide
Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Reorganization in
Progress

Statewide

Statewide

Statewide

Statewide

Statewide

Statewide

Anoka State Hospital
Ah-Gwah-Ching Nursing
Home

Brainerd State Hospital
Cambridge State Hospital
Faribault State Hospital
Fergus Falls State Hosp.
Moose Lake State Hospital
Oak Terrace Nursing Home
Rochester State Hospital
Minnesota Security Hospe.
St Peter State Hospsital
Willmar State Hospital
DPW, Central Office
Statewide

Statewide
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Sentencing Guidelines
Commission

Southern Minnesota River
Basin Board

State University System

Tax Court
Teachers Retirement Assne
Transportation
Treasurer
Veterans Affairs
(Including Big Island Camp,
Minneapol is Home, and
Hastings Home)
Veterinary Medicine Board
Voyageur Natlional Park Citizens
Waste Management Board
Watchmaking Examiners Board
Water Commission Planning Bd.
Water Planning Board
Water Resources Board
Zoological Gardens

The Employer and +the Association

seniorlty units may be added +to,
eliminated.
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Statewide

Each University
and the Central Office

agree that +the

subtracted

from,

Statewide
Statewide
Statewide
Statewide

Statewide
Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide

Statewide

above-list '
merged,



APPENDIX E - INSURANCE PLANS AND INFORMATION

Health and Dental Insurance Plan rates and employee costs for policy
year October 7, 198l - October 6, 1982.

In general the Employer will pay $56.06 per month or $25.87 per
bi-weekly pay period toward the cost of employee health insurance
and $76.94 per month or $35.51 per bi-weekly pay period toward the
cost of dependent coverage. The full employee cost of dental
coverage and one-half of the cost of dependent dental coverage will
be paid by the Employer.

Bi-Weekly Rates Bi-Weekly Employee Cost

Employee Dep. Employee Dep.

Plan Coverage Coverage Coverage Cvrg. Both
BTue Cross

Blue Shield 25.87 35.51 0 0 0
Central MN

Group Heal+th 22.89 33.88 0 0 0
“oordinated

Health Care 19.50 32.58 0 0 0
Group Health

Assn. of NE

Mi nnesota 28.62 35.03 2.75 0 2.75
Group Heal+th

Plan, Ince. 22.73 3]1.24 0 0 0
HMO Minnesota 26.25 42,01 .38 6.50 6.88
Med Center 22.66 41.23 0 5.72  5.72
Nicol let/Eitel 22.15 39.39 0 3.88 3.88
Physicians

Health Plan 27.17 44,3 1.30 8.80 10.10
SHARE 23.19 36.98 0 1.47 1.47
Delta Dental or

Group Health

Dental 3.87 8.84 0 4.42  4.42

Detailed information on insurance plan benefits can be obtained from:

Department of Employee Relations
Employee Insurance

Third Floor

Space Center Building

Saint Paul, Minnesota 5510l
612-296-2457
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09

APPENDI X F-I
COMPENSAT ION GRID, SERIES A
EFFECTIVE JULY I, 198l

A B C D E F G H | J
Step 0l 02 03 04 05 06 07 08 09 10
Range
0l 14,073 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 A
1173 1215 1262 1305 1349 1392 1439 1488 1538 1590 M
6.74 6.98 725 7.50 7.75 8. 00 8.27 8.55 8.84 9.14 H
02 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 A
1215 1262 1305 1349 1392 1439 1488 1538 1590 1646 M
6.98 7+25 7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 H
03 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 A
1262 1305 1349 1392 1439 1488 1538 1590 1646 1703 M
7+25 7.50 7.75 8.00 8.27 8+55 8.84 9.14 9.46 9.79 H
04 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 A
1305 1349 1392 1439 1488 1538 1590 1646 1703 1763 M
7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 9.79 10.13 H
05 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 A
1349 1392 1439 1488 1538 1590 1646 1703 1763 1825 M
775 8.00 8.27 8.55 8.84 9.14 9.46 9.79 1013 10.49 H
06 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 A
1392 1439 1488 1538 1590 1646 1703 1763 1825 1891 M
8.00 8.27 8.55 8.84 9.14 9.46 9.79 10.13 10.49 10.87 H
07 17,268 17,852 18,458 19,084 19,752 20,442 2,151 21,903 22,697 23,532 A
1439 1488 1538 1590 1646 1703 1763 1825 1891 1961 M
8.27 8455 8.84 9.14 9.46 9.79 10.13 10.49 10.87 1127 H
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08

09

17,852
1488

8.55

18,458
1538
8.84

19,084
1590
9.14

19,752
1646
9.46

20,442
1703
9.79

21,151
1763
10.13

21,903
1825
10.49

22,697
189]
10.87

18,458
1538
8.84

19,084
1590
9.14

19,752
1646
9.46

20,442
1703
9.79

21,151
1763
10.13

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
I1.27

19,084
1590
9.14

19,752
1646
9.46

20,442
1703
9.79

21,151
1763
10.13

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
11.27

24,367
2031
1 1.67

19,752
1646
9.46

20,442
1703
9.79

21,151
1763
10.13

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
11.27

24,367
2031
11.67

25,244
2104
12.09

20,442
1703
9.79

21,151
1763
10.13

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
11.27

24,367
2031
11.67

25,244
2104
12.09

26, 184
2182
12.54

21,151
1763
1013

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
11.27

24,367
2031
11.67

125,244

2104
12.09

26,184
2182
12.54

27,123
2260
12.99

21,903
1825
10.49

22,697
1891
10.87

23,532
1961
1127

24,367
2031
11.67

25,244
2104

12.09

26, 184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

22,697
1891
10.87

23,532
1961
11.27

24,367
2031
[1.67

25,244
2104
12.09

26,184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

29,128
2427
13.95

23,532
1961
11.27

24,367
203|
11.67

25,244
2104
12.09

26,184
2182
12.54

27,123
2260

12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14.45

24,367
2031
11.67

25,244
2104
12.09

26,184
2182
12.54

27,123
2260
12.99

28,104
2342

13.46

29,128
2427
13.95

30,172
2514
14.45

31,341
2612
15401

x> x>

IZ>» IX>»

Iz > IZE>

IZX>» ITXEX>»
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Step
Range
16

20

21

22

23

A
01

23,532
1961
11.27

24,367
2031
I1.67

25,244
2104
12.09

26,184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14.45

B
02

24,367
2031
11.67

25,244
2104
12.09

26,184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14.45

31,34]
2612
15.01

C
03

25,244
2104
12.09

26,184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14,45

31,341
2612
15.01

32,510
2709
15.57

D
04

26,184
2182
12.54

27,123
2260
12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14.45

31,341
2612
15,01

32,510
2709
1557

33,700
2808
16.14

E
05
27,123

2260
12.99

28,104
2342
13.46

29,128
2427
13.95

30,172
2514
14.45

31,341
2612
15.01

32,510
2709
15,57

33,700
2808
16414

34,995
2916
16.76

F
06

28,104
2342
13.46

29, 128
2427
13.95

30,172
2514
14.45

31,341
2612
5.0l

32,510
2709
15.57

33,700
2808
1614

34,995
2916
16.76

36,206
3017
17.34

G
07

29,128
2427
13.95

30,172
2514
14.45

31,341
2612
15.01

32,510
2709
15.57

33,700
2808
16.14

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

H
08

30,172
2514
14.45

31,341
2612
15.01

32,510
2709
15.57

33,700
2808
16414

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

|
09

31,34
2612
15.0I

32,510
2709
15.57

33,700
2808
16«14

34,995
2916
16.76

36,206
3017
17.34

37,480

3123
17.95

38,837
3236

18.60

40,257
3355
19.28

J
10

32,510
2709
15.57

33,700
2808
16.14

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837

3236
18.60

40,257
3355

19.28

41,676
3473
19.96

IXZ > X > IrI=2>» IXZ>»

IZ>» ITX>»

TX>» ITX>
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24

25

26

27

28

29

30

31, 341
2612
15.01

32,510
2709
15.57

33,700
2808
1614

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

32,510
2709
15.57

33,700
2808
16.14

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

40,257
3355
19.28

33,700
2808
16.14

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

40,257
3355
19.28

41,676
3473
19.96

34,995
2916
16.76

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

40,257
3355
19.28

41,676
3473
19.96

43,180
3598
20.68

36,206
3017
17.34

37,480
3123
17.95

38,837
3236
18.60

40,257
3355
19.28

41,676
3473
19.96

43,180
3598
20.68

44,746
3729
21.43

37,480
3123
17.95

38,837
3236
18460

40,257
3355
19.28

41,676
3473
19.96

43,180
3598

20.68

44,746
3729
21.43

46,374
3865

22.2]

38,837
3236
18.60

40,257
3355
19.28

41,676
3473
19.96

43,180
3598
20.68

44,746
3729

21.43

46,374
3865
22.21

48,066
4005

23.02

40,257
3355
19.28

41,676
3473
19.96

43,180
3598
20.68

44,746
3729
21.43

46,374
3865

22.21

48,066
4005
23.02

41,676
3473
19.96

43,180
3598
20.68

44,746
3729
21.43

46,374
3865
22.21

48,066
4005

23.02

43,180
3598
20.68

44,746
3729
21.43

46,374
3865
22.21

48,066
4005
23,02

IT>» ITX>» ITE>P ITX>»

X > X>

ITX>



Step
Range
01

02

03

04

05

06

07

A
Ol

14,908
1242
714

15,451
1288
7.40

16,036
1336
7.68

16,600
1383
7.95

17,142
1429
8.21

17,706
1476
8.48

18,312
1526
8.77

02

15,451
1288
7.40

16,036
1336
7.68

16,600
1383
7.95

17,142
1429
8.2l

17,706
1476
8.48

18,312
1526
8.77

18,917
1576
9.06

C
03

16,036
1336
7.68

16,600
1383
7.95

17,142
1429
8.21

17,706
1476
8.48

18,312
1526
8.77

18,917
1576
9.06

19,565
1630
9.37

APPENDIX F-2

D
04

16,600
1383
7.95

17,142
1429
8.2l

17,706
1476
8.48

18,312
1526
8.77

18,917
1576
9.06

19,565
1630
9.37

20,233
1686
9. 69

E
05

17,142
1429
8.21

17,706
1476
8.48

18,312
1526
8.77

18,917
1576
9.06

19,565
1630
9.37

20,233
1686
9.69

20,943
1745
10.03

F
06

17,706
1476
8.48

18,312
1526
8.77

18,917
1576
9.06

19,565

1630
9.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

1982

COMPENSATION GRID, SERIES A
EFFECTIVE JUNE 30,

G
07

18,312
1526
8.77

18,917
1576
9.06

19,565
1630
9.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

18,917
1576
9.06

19,565

1630
9.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
I1e12

09

19,565
1630
9.37

20,233

1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
1112

24,054
2004
1152

10

20,233
1686
9.69

20,943

1745
10.03

21,673
1806
10.38

22,425

1869
10.74

23,219
1935
Hel2

24,054

2004
1152

24,952
2079

[1.95
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08

09

18,917
1576
9.06

19,565
1630
9.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
11e12

24,054
2004
11.52

24,952
2079
11495

19,565
1630
9.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
lia12

24,054
2004
1152

24,952
2079
11.95

25,829
2152
12.37

20,233
1686
9.69

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
11.12

24,054
2004
[1.52

24,952
2079
11.95

25,829
2152
12.37

26,768
223]
12.82

20,943
1745
10.03

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
11el2

24,054
2004
11.52

24,952
2079
11.95

25,829
2152
12.37

26,768
2231
12.82

27,750
2312
13.29

21,673
1806
10.38

22,425
1869
10.74

23,219
1935
1112

24,054
2004
11,52

24,952
2079
11,95

25,829
2152
12.37

26,768
223]
12.82

27,750
2312
13.29

28,752
2396
13.77

22,425
1869
10.74

23,219
1935
a2

24,054
2004
11.52

24,952
2079
11.95

25,829
2152
12.37

26,768
223|
12.82

27,750
2312
13.29

28,752
2396
13.77

29,796
2483
14.27

23,219
1935
11e12

24,054
2004
11.52

24,952
2079
11.95

25,829
2152
12.37

26,768
223
12.82

27,750
2312
13.29

28,752
2396
13.77

29,796
2483
14.27

30,882
2575

14.79

24,054
2004
11.52

24,952
2079
11.95

25,829
2152
12.37

26,768
223
12.82

27,750
2312
13.29

28,752

2396
13.77

29,796
2483

14.27

30,882
2573
14.79

31,988
2666
1532

24,952
2079
11.95

25,829
2152
12,37

26,768
223
12.82

27,750
2312
13.29

28,752
2396
13.77

29,796

2483
14.27

30, 882
2573

14.79

31,988
2666
15.32

33,220
2768
15.9]

25,829
2152
12.37

26,768
2231
12.82

27,750
2312
13.29

28,752
2396
13.77

29,79%
2483
14.27

30,882

2573
14.79

31,988
2666
15.32

33,220
2768
15.91

34,452
2871

1650
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2C

2i

23

A
Ol
25,829
2152
12.37

26,768
2231
12.82

27,750
2312
13.29

28,752
2356
13.77

29,756
2483
14,27

30,682
2573
i4.79

31,988
2666
15.32

33,220
2768
15.91

B
02
26,768
2231
12.82

27,750
2312
13.29

28,752
2396
13.77

29,796
2483
14.27

30,882
2573
14.79

31,988
2666
15.32

33,220
2768
(5.9

34,452
2871
16.50

c
03
27,750
2312
13.29

28,752
2396
i3.77

29,79
2483
14.27

30,882
2573
14.79

31,988
2666
15.32

33,220
2768
154 9]

34,452
2871
1£.50

35,726
2077
7.0

D
04
28,752
2596
13.77

29,795
2483
14,27

30,882
2573
14.79

31,988
2666

15,32

33,220
2768
15.91

34,452
2871
16,50

35,726
2977
17-11

37,104
3092
17.77

E
05
29,796
2483
14.27

20,882
2573
14.79

31,988
2666
15.32

33,220-

2768
5. 91

34,452
2871
16.50

35,726
2977
17.11

37,104
3092
17.77

38,377
3198
18.38

F
06
30,882
2573
14.79

41,988
2666
i5.32

33,220
2768
15.91

34,452
2871
16.50

35,726
20977
1711

37,104
3092
17.77

38,377
3198
18.38

39,735
3311
19.03

G
07
31,988
2666
15.32

33,220
2768
15.9]

34,452
2671
1650

35,726
2977
17001

37,104
3092
17.77

38,377
3198
18.38

39,735
330
19.03

41,175
343]
19.72

H
08
33,220
2768
15.9]

34,452

2871
16.50

35,726
2977
(7401

37,104
3092
17.77

38,377
3198
18.38

39,755
3311
19,03

41,175
3431
19.72

42,679
3557
20.44

I
09
34,452
2871

1650

35,726

2977
{7.11

37,104
3092
17.77

38,377
3198
i8.3

39,735
3311
19,03

41,175
3431
19.72

42,679
3557

20.44

44,182

3682
21.16

J
10
35,726
2977
i7.11

37,104
3092
17.77

38,377
3198
18.38

39,735
3311
19.03

41,175
34 3]
19.72

42,679

3557
20.44

44,182
3682
21.16

45,769

3814
21,92
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25

26

27

28

29

30

34,452
2871
16450

35,726
2977
17.11

37,104
3092
17:.77

38,377
3198
18.38

39,735
330
19.03

41,175
343)
19.72

35,726
2977
17411

37,104
3092
17.77

38,377
3198
18.38

39,735
330
19.03

41,175
343|
19.72

42,679
3557
20.44

37,104
3092
17.77

38,377
3198
18.38

39,735
3311
19.03

41,175
343)
19.72

42,679
3557
20.44

44,182
3682
21.16

38,377
3198
18.38

39,735
3311
19.03

414175
343]
19.72

42,679
3557
20.44

44,182
3682
21.16

45,769
3814
21.92

39,735
3311
19.03

41,175
343)
19.72

42,679
3557
20.44

44,182
3682
21.16

45,769
3814
21.92

47,439
3953
22.72

41,175
343
19.72

42,679
3557
20.44

44,182
3682
21.16

45,769
3814
21.92

47,439
3953
22.72

49,152
4096
23.54

42,679
3557
20.44

44,182
3682
21.16

45,769
3814
21.92

47,439
3953
22.72

49,152
4096
23.54

50,947
4246
24.40

44,182
3682
21.16

45,769
3814
21.92

47,439
3953
22.72

49,152
4096
23.54

50,947
4246
24.40

45,769
3814
21.92

47,439
3953
22.72

49,152
4096
23.54

50,947
4246
24.40

47,439
3953
22.72

49,152
4096
23.54

50,947
1246

24.40
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Step
Range
ol

02

03

04

05

06

07

0l

15,347
1279
7.35

i5,911
1326

7.62

16,516
1376
7.91

17,101
1425

8.19

17,664
1472
8.46

18,228
1519

8.73

18,855
1571
9.03

15,911
1326
7.62

16,516
1376
7.91

17,101
1425
8.19

17,664
1472
8.46

18,228
1519
8.73

18,855
1571
9.03

19,48l
1623
9.33

16,516
1376
7.91

17,101
1425
8.19

17,664
1472
8.46

18,228
1519
8 73

18,855
1571
9.03

19,48]
1623
9.33

20,149
1679
9.65

APPENDI X F=3

04

17,101
{425
8.19

17,664
1472
8.46

18,228
1519
8.73

18,855
1571
9.03

19,48l
1623
9.33

20,149
1679
9.65

20,838
1737
9.98

05

17,664
1472
8.46

18,228
1519
8.73

18,855
1571
9.03

19,48l
1623
9.33

20,149
1679
9.65

20,838
1737
9.98

21,569
1797
1033

06

18,228
1519
8.73

18,855
1571
9.03

19,48l
1623
9.33

20, 149
1679
9.65

20,838
1737
9.98

21,569
1797
10.33

22,321
1860
10.69

COMPENSAT ION GRID, SERIES A

EFFECT [VE DECEMBER 29, 1982

07

18,855
1571
9.03

19,48l
1623
9.33

20,149
1679
9.65

20,838
1737
9.98

21,569
1797
1033

22,32
1860
10.69

23,093
1924
11.06

19, 48|
1623
9.33

20, 149
1679
9.65

20,838
1737
9.98

21,569
1797
10.33

22,321
1860
10.69

23,093
1924
11.06

23,908
1992
I1.45

|
09

20,149
1679
9.65

20,838
1737
9.98

21,569
1797
10.33

22,32
1860
10.69

23,093
1924
11.06

23,908

1992
I 1.45

24,785
2065

11,87

10

20,838
1737
9.98

21,569
1797
10.33

22,32|
1860

10.69

23,093
1924
I 1.06

23,908

1992
1145

24,785

2065
1 1.87

25,703
2142

12.31.
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08

09

14

19,48l
1623
9.33

20,149
1679
9.65

20,838
1737
9.98

21,569
1797
10.33

22,32l
1860
10.69

23,093
1924
11.06

23,908
1992
11.45

24,785
2065
11.87

25,703
2142
12,3

20,149
1679
9.65

20,838
1737
9.98

21,569
1797
10.33

22,321
1860
10.69

23,093
1924
11.06

23,908
1992
11.45

24,785
2065
11.87

25,703
2142
12.3

26,601
2217
12.74

20,838
1737
9.98

21,569
1797
10.33

22,321
1860
10.69

23,093
1924
11.06

23,908
1992
I1.45

24,785
2065
I 1.87

25,703
2142
12.31

26,601
2217
12.74

27,562
2297
13.20

21,569
1797
10.33

22,321
1860
10.69

23,093
1924
11.06

23,908
1992
[ 1.45

24,785
2065
11.87

25,703
2142
12.31

26, 60l
2217
12.74

27,562
2297
13.20

28,585
2382
13.69

22,321
1860
10.69

23,093
1924
11.06

23,908
1992
11.45

24,785
2065
11.87

25,703
2142
12431

26,601
2217
12.74

27,562
2297
13.20

28,585
2382
13.69

29,608
2467
14.18

23,093
1924
I1.06

23,908

1992
I 1.45

24,785
2065
I1.87

25,703
2142
12.31

26,601
2217
12.74

27,562
2297
13.20

28,585
2382
13.69

29,608
2467
14.18

30, 694
2558
14.70

23,908
1992
11.45

24,785
2065
11.87

25,703
2142
12.31

26,601
2217
12.74

27,562
2297

13.20

28,585
2382
13.69

29, 608
2467

14.18

30,694
2558
14.70

31,800
2650
1523

24,785
2065
11.87

25,703
2142
12,3

26,60l
2217
12.74

27,562

2297
13,20

28,585
2382

13.69

29,608
2467
14.18

30,694
2558

14.70

31,800
2650
15.23

32,949
2746
15.78

25,703
2142
12.31

26,601

2217
12.74

27,562
2297
13.20

28,585
2382
13.69

29,608
2467

14.18

30,694
2558
14.70

31,800
2650

15.23

32,949
2746
15.78

34,222
2852

16.39

26,601
2217
12.74

27,562
2297
13220

28,583
2382
13.69

29,608
2467
14.18

30,694
2558

14.70

31,800
2650
15.23

32,949
2746

15.78

34,222
2852
16439

35,475
2956

16.99
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0L

Step
Range
17

20

21

22

23

24

0l

26,601
2217
12.74

27,562
2297
13.20

28,585
2382
13.69

29,608
2467
14.18

30, 694
2558
14.70

31,800
2650
15.23

32,949
2746
15.78

34,222
2852
16.39

02

27,562
2297
13.20

28,585
2382
13.69

29,608
2467
14.18

30,694
2558
14.70

31,800
2650
15.23

32,949
2746
15.78

34,222
2852
1639

35,475
2956
16,99

28,585
2382
13.69

29,608
2467
14.18

30,694
2558
14.70

31,800
2650
15.23

32,949
2746
15.78

34,222
2852
16.39

35,475
2956
16.99

36,791
3066
17.62

29,608
2467
14.18

30,694
255&
14.7C

31,800
2650
15.23

32,94¢
2746
15.76

34,222
2852
16.39

35,475
2956
16,99

36,791
3066
17.62

38,210
3184
18.3C

30,694
2558
14.70

31,800
2650
15.23

32,949
2746
15.78

34,222
2852
16.39

35,475
2956
16+99

36,791
3066
17.62

38,210
3184
18.30

39,526
3294
18.93

31,800
2650
15.23

32,949
2746
15.78

34,222
2852
16.39

35,475
2956
16.99

36, 791
3066
17.62

38,210
3184
18.30

39,526
3294
18.93

40,925
3410
19.60

32,949
2746
15.78

34,222
2852
16.39

35,475
2956
1699

36,79l
3066
17.62

38,210
3184
18.30

39,526
3204
18.93

40,925
3410
19.60

42,407
3534
20. 31

08

34,222
2852
16439

35,475

2956
1699

36, 791
3066
17.62

38,210
3184
18.30

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20.31

43,952

3663
21.05

|
0%

35,475
2956
16.99

36,791

3066
17.62

38,210
3184
18430

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20.31

43,952
3663
21.05

45,498

3791
21.79

J
10

36, 791
3066
17.62

38,210
3184
18.30

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20. 31

43,952
3663
21.05

45,498
3791
21.79

47,147

3929
22.58
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IL

25

26

27

28

29

30

35,475
2956
16.99

36,791
3066
17.62

38,210
3184
18.30

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20.31

36, 79I
3066
17.62

38,210
3184
18,30

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20.31

43,952
3663
21.05

38,210
3184
18.30

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20.31

43,952
3663
21.05

45,498
3791
21.79

39,526
3294
18.93

40,925
3410
19.60

42,407
3534
20. 31

43,952
3663
21.05

45,498
3791
21.79

47,147
3929
22.58

40,925
3410
19.60

42,407
3534
20.3I

43,952
3663
21.05
45,498
3791
21.79

47,147
3929
22.58

48,859
4072
23.40

42,407
3534
20.3]

43,952
3663
21.05

45,498
3791
21.79

47,147
3929
22.58

48,859
4072

23.40

50,634
4220
24.25

43,952
3663
21.05

45,498
3791
21.79

47,147
3929

22.58

48,859
4072
23.40

50,634
4220
24.25

52,471
4373
25.13

45,498
3791
21.79

47,147
3929
22.58

48,859
4072

23.40

50, 634
4220
24.25

52,47
4373
25.13

47,147
3925

22.58

48,859
4072
23.40

50,634
4220

24.25

52,471
4373
25.13

48, 859
4072
23.40

50,534
4220
24.25

52,471
4373

25.13
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APPENDIX G
SALARY PLAN, GENERAL PROFESSIONAL UNIT
EFFECTIVE JuLy 1, 1981

Class Comp
Code Title Code
002088 Accessibility Specialist 101
000004 Accounting Officer 04G
000979 Accounting Officer Inter 071
000633 Accounting Officer Senior 101
001821 Admin. Special Services Coord. 101
008363 Admin Asst. (Pub Uitil Comm) 141
001966 Adult Education Coordinator 04G
001447 Affirmative Action Officer 1 04G
001448 Affirmative Action Officer 2 071
001449 Affirmative Action Officer 3 101
001450 Affirmative Action Officer 4 141
008844 Agribusiness Dev Spec-Econ Dev 143
000944 Agric Marketing Develop Rep 101
001824 Agric Marketing Economist 161
002010 Agric Marketing Specialist 04G
000014 Agric Marketing Specialist Senior 121
002276 Alumni Coordinator 071
002117 Analytical Laboratory Spec 101
001907 " Animal Health Specialist 03G
001437 Appeals Examiner 161
001431 Appeals Examiner Senior 181
000851 Appraiser 08G
000023 Appraiser Senior 111
001517 Apprenticeship Training Asst. Dir. 141
000026 Apprenticeship Training Field Rep 091
001068 Apprent Training Field Rep Senior 111
000029 Architect 21H
000976 Area Electrical Supervisor 101
001635 Arts Board Representative 04G
001636 Arts Board Representative Senior 071
001306 Arts Program Coordinator 11H
008308 Asst. Executive Director Indian Affairs 111
000100 Audiologist 101
000102 Auditor 04G
000978 Auditor Intermediate 071
001067 Auditor Principal 121
000636 Auditor Senior 101
Qo0l10 Aviation Representative 131
001396 Aviation Representative Senior 151
000111 Bacteriologist 046G
001478 Bacteriologist Intermediate 071
001493 Behavior Analyst 1 04G
001495 Behavior Analyst 3 101
000564 Biologist 046G
000120 Boiler Inspector 1 09G
000121 Boiler Inspector 2 121
000129 Budget Analyst 1 04G
000130 Budget Analyst 2 101
000638 Budget Representative Senior 141
001093 Building Code Inspector 131

72



Class

Comp
Code Title Code
000140 Buyer 1 04G
000141 Buyer 2 o8l
001426 Cable Communications Specialist 2 101
001973 Casualty Actuary 273
008800 Chaplain 111
000153 Chemist 04G
001477 Chemist Intermediate 071
000497 Chief of Rehab Therapies Services 161
000754 Chief of Volunteer Services 141
000165 Chief Pollution Control Engineer 22G
002215 Child Nutrition Grants Spec 073
001376 College Center Program Coordinator 04G
001514 College Laboratory Service Spec 04G
000401 College Recorder 04G
002279 Communication Center Program Coordinator 06l
002064 Communication Center Specialist 04G
002150 Community College Registration Coordinator 071
002231 Community Corrections Act Admin. 141
000866 Community Development Spec 1 04G
000867 Community Development Spec 2 141
000868 Community Oevelopment Spec 3 181
000831 Community Liaison Rep 04G
002052 Community Services Program Spec 1 04G
002053 Community Services Program Spec 2 071
001061 Consumer Services Invest 1 04G
001479 Consumer Services Invest 2 071
001817 Consumer Util Advoc Unit Anal 141
001815 Consumer Util Advoc Unit Anal 151
001816 Consumer Util Advoc Unit Anal 101
001844 Cooperative Development Spec 101
008876 Coordinator Econ Policy and Plan 161
002057 Correctional Industry Cred Off 071
002058 Correctional Industry Sales Spv 101
001911 Correctional Inst Educ Advisor 101
001918 Correctional Inst Educ Spec 141
001683 Correctional Security Caseworker 08J
001903 Correctional Security Caseworker Career 113
000206 Corrections Agent 04G
001051 Corrections Agent Career 103
000643 Corrections Agent Senior 073
002234 Corrections Hearing Officer 1 121
002252 Corrections Hearing Officer 2 151
002087 Corrections Indian Liaison Officer 101
008515 Corrections Indus Market Spec 151
000548 Corrections Indus Sales Exec 041
008538 Corr Internal Affairs Invest 121
002136 Corrects Prog & Pcy Monitor 121
000214 Crime Laboratory Analyst 1 091
000215 Crime Laboratory Analyst 2 123
Q001429 Crime Laboratory Analyst 3 153
002235 CJIS Training Officer 1 04G
002236 CJIS Training Officer 2 071
000216 Curriculum Editor 04G
002271 Deferred Compensation Rep 101
001615 Dental Hygiene Prog Supv 101
001461 Detention Facilities Inspector 101
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Class

Comp
Code Title Code
008463 Developmental Planning Program Director 201
002239 Dietitian Specialist 111
000234 Dietitian 1 071
008436 Dir Chaplinary Services - Corr 141
000871 Disability Examiner 04G
001387 Disability Quality Assur Spec 101
000870 Disability Specialist 071
001079 Drug and Alcohol Program Associate Director 151
001080 Drug Oependency Education Coordinator 101
001042 Economic Development Rep 04G
001789 Economic Opportunity Program Spec 1 04H
001790 Economic Opportunity Program Spec 2 071
001791 gconomic Opportunity Program Spec 3 101
000278 Economic Security Interviewer 04H
002173 Economic Security Title V Coordinator 121
000780 EDP Computer Programmer 06l
002267 EDP Info Systems Technical Manager 181
002105 EDP Info Syst Training & Development Off 163
001888 EDP Programmer/Analyst 133
000781 EDP Senior Programmer 091
000186 EDP Staff Specialist 163
000258 Education Specialist 1 101
000259 Education Specialist 2 151
000956 Education Voc Program Supv 151
000262 Election Procedures Advisor 04G
000775 Electrical Examiner 121
001963 Electrical Services Oper Analyst - 071
000170 Emergency Services Opns and Plans Off 081
001698 Emergency Services Regional Coordinator 08l
000468 Emergency Services Training Officer 1 04G
000171 Emergency Services Training Officer 2 081
000794 Employability Development Spec 121
001409 Employee Development Spec 1 04G
001410 Employee Development Spec 2 071
000996 Employee Development Spec 3 101
001411 Employee Development Supv 2 141
001793 eEmpl and Training Program Spec 1 04H
001794 Empl and Training Program Spec 2 071
001795 Empl and Training Program Spec 3 101
000274 Employment Counselor 04H
000926 Employment Counselor Senior 071
000872 Employment Counselor Supervisor 101
001056 Employment Sves Contract Spec 071
000786 tmployment Sves Specialist 071
001533 Energy Specialist 04G
001862 Energy Specialist Intemrmediate 071
001930 Epidemiologist 1 121
001587 Equal Opportunity Specialist 04G
008165 Exec Sec Boxing Board 041
008172 Exec Sec Chiropractic Exam Board 061
008168 Exec Sec Optometry Board 071
008868 Exec Sec Veterinary Medicine Board 181
00l664 Exhibit Designer 121
001643 Financial Aids Director 101
001642 Fipancial Aids Officer 04G
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Class Comp
Code Title Code
002247 Financial Inst Analyst 141
002244 Financial Inst Asst Examiner 04G
002245 Financial Inst Examiner 101
002246 Financial Inst Examiner Senior 121
001482 Financial Inst Examiner Examiner 3 071
002043 Financial Reporting Analyst 121
008870 Fiscal and Record Administrator 101
002210 Forensic Photographer 101
000310 Geneticist 181
003311 Geologist 08l
002241 Grants Program Coordinator 131
000337 Health Educator 1 04G
000338 Health Educator 2 071
001606 Health Facility Evaluator 1 04G
001607 Health Facility Evaluator 2 071
001307 Health Physicist 1 121
008822 Health Planner 221
008832 Health Program Representative 04G
001377 Health Program Representative Intermediate 071
000833 Health Program Representative Senior 101
000368 Health Services Analyst 1 04G
000369 Health Services Analyst 2 071
001776 Health Services Analyst 3 101
001443 Housing Development Off 04G
001557 Housing Development Off Intermediate 071
001444 Housing Development Officer Senior 101
001611 Housing Finance Const Spec 161
002133 Housing Financial Analyst 161
000900 Human Rights Enforcement Officer 04G
001946 Human Rights Enforcement Officer Intermediate 08l
001722 Human Rights Investigative Supv 08l
000955 Hydrologist 1 0%€E
000958 Hydrologist 2 121
000959 Hydrologist Senior 16l
000375 Identification Officer 133
001691 Indian Affairs Representative 071
001934 Indian Educ Scholarship Spec 071
000380 Industrial Development Field Rep 101
000381 Industrial Economist 141
001438 Industrial Hygenist 161
001822 Industrial Hygenist Associate 081
002059 Industry Development Admin 121
002266 Information and Publications Coordinator 141
002063 Infomation and Referral Spec 04H
001314 Infomation Officer 1 04G
000647 Information Officer 2 071
000577 Infommation Officer 3 101
002045 Inmate Personnel Specialist 071
000953 Institution Community Relations Coordinator Q71
000133 Institutions Building Maintenance Advisor 15G
0clo13 Instruct Communcations Eng Chf 17G
000394 Insurance Analyst 101
000815 Insurance Investigator 04G
001971 Insurance Regulatory Analyst 08l
000814 International Trade Rep 141
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Class Comp
Code Title Code
001621 Interpretative Naturalist 071
001937 Interpreter/Sign Language 071
008805 Investment Analyst 161
008804 Investment Analyst Int 191
008537 Investment Analyst Junior 101
008799 Investment Analyst Senior 211
002201 Job Service Prog Specialist 2 101
002202 Job Service Prog Specialist 3 121
001016 Labels and Standards Examiner 10l
000406 Labor Investigator 046G
001069 Labor Investigator Senior 081
001374 Labor Standards Asst Director 11H
002175 Laboratory Certif and Devel Spec 101
002269 Land Use Planning Director 181
000418 Landscape Architect 081
002221 Landscape Design Coordinator 161
001593 Lease Specialist 131
000428 Librarian 061
001393 Librarian Senior 091
000823 Life Actuary 22H
001758 Loan and Contract Officer 101
002018 Local Government Audit Director 181
002014 Local Government Auditor 07
002015 Local Government Auditor Intermediate 101
001017 Local Government Auditor Prin 141
002016 Local Government Auditor Senior 121
000006 Management Analyst 04G
001528 Management Analyst Inter 071
000634 Management Analyst Prin 141
000893 Management Analyst Senior 101
000455 Medical Technologist 1 051
001832 Microparticulate Analyst 1 04G
001833 Microparticulate Analyst 2 071
001921 Microparticulate Analyst Senior 101
000460 Migrant Labor Counselor 04G
001530 Migrant Services Coordinator 121
002092 Mineland Reclamation Spec 071
001772 Mineral Lease Specialist 12
001773 Mineral Lease Supervisor 181
002152 Mineral Operations Technician 131
001927 Minerals Potential Geologist 121
000472 Mortuary Standards Supervisor 121
002080 Music Therapist 04G
002081 Music Therapist Senior 061
000817 Natl Industrial Devel Field Rep 141
001407 Natural Res Comm Liaison Officer 10l
002309 Nat Res Forest Soil Spec 071
002255 Nat Res Forestry Staff Spec 071
002153 Nat Res Regional Land Spec 101
002256 Natural Resources Senior Staff Spec 101
000192 Nat Res Special 1 (General) 03G
001765 NR Spec 1 (Aquatic Biologist) 03G
001738 NR Spec 1 (Fisheries Spec) 03G
001739 NR Spec 1 (Forester) 03G
001766 NR Spec 1 (Park Naturalist) 03G
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Class Comp
Code Title Cade
001742 NR Spec 1 (Park Spec) 03G
001740 NR Spec 1 (Wildlife Biologist) 03G
001741 NR Spec 1 (Wildlife Specialist) 03G
001066 Natural Res Spec 2 (General) 041
001767 NR Spec 2 (Aquatic Biologist) 041
001744 NR Spec 2 (Fisheries Spec) 041
001745 NR Spec 2 (Forester) 041
001768 NR Spec 2 (Park Naturalist) 041
001748 NR Spec 2 (Park Spec) 041
001746 NR Spec 2 (Wildlife 8iologist) 041
001747 NR Spec 2 (Wildlife Specialist) 041
000193 NR Res Spec 3 (General) 071
001769 NR Spec 3 (Aquatic Biologist) 071
001750 NR Spec 3 (Fisheries Spec) 071
001770 NR Spec 3 (Park Naturalist) 071
001754 NR Spec 3 (Park Spec) 071
001752 NR Spec 3 (Wildlife Biologist) 071
001753 NR Spec 3 (Wildlife Specialist) 071
001965 NR Youth Programs Camp Leader 04G
002310 Nursing Home Admin Asst - DPW 141
000480 Nutritionist 091
001399 Occupational Safety & Health Off 1 08G
001400 Occupational Safety & Health Off 2 11H
000482 Occupational Test Technician 1 046G
000483 Occupational Test Technician 2 091
002082 Occupational Therapist 071
002083 Occupational Therapist Senior 091
001637 OSHA Compliance Analyst 131
002029 Peace Off Continuing Educ Coordinator 131
002030 Peace Officer Standards Coordinator 131
001826 Peace Off Standards and Training Eval 131
002193 Permit Compliance Specialist 181
000709 Personal Property Inven Coordinator 141
001090 Personal Property Inv Evaluator 06l
002140 Personal Property Inv Prog Spec 111
000500 Personnel Director 2 141
000974 Pesticide Control Specialist 071
000508 Physical Therapist 1 071
001684 Physical Therapist 2 091
001730 Pilot 121
000511 Planner 1 04G
000512 Planner 2 Community 101
002287 Planner 3 Community Spec 131
000515 Planner 2 Recreational 101
000837 Planner 2 State 101
000510 Planner 3 State 121
000518 Planner 2 Transportation 101
002141 Planner State Comp Outdoor Rec 131
000521 Planning Director Recreation 181
000812 Planning Director State 181
001303 Planning Grants Analyst 04G
001644 Planning Grants Analyst Inter 071
001304 Planning Grants Analyst Senior 101
001548 Plant Health Specialist 04G
001470 Plant Health Specialist Interw 071
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Class Comp
Code Title Code
001549 Plant health Specialist Senior 101
000532 Plumbing Inspector 08G
000080 Police Training Course Supervisor 111
000849 Police Training Instructor 091
000858 Pollution Control Specialist 04G
001657 Pollution Control Spec Inter Q71
000859 Pollution Control Specialist Senior 101
001876 Pwr Plnt Sit Proj Dir/Tech Anal ‘121
oo1877 Pw P1t Sit Prj Dir/Tech Anal Senior 161
002023 Printing Estimating and Plan Dir 161
002024 Printing Specif & Est Coord 101
001325 Procurement Standards Spec 111
001779 Program Evaluation Coordinator 161
001322 Program Evaluation Spec 04G
00lé24 Program Evaluation Spec Inter 071
001324 Program Evaluation Spec Prin 141
001323 Program Evaluation Spec Senior 101
002213 Property Appraisal Specialist 151
000560 Psychologist 1 08l
000561 Psychologist 2 141
000562 Psychologist 3 181
001617 Public Accounts Investigator 08G
000576 Public Health Sanitarian 1 04G
001504 Public Health Sanitarian 2 071
001309 Public Health Sanitarian 3 101
001521 Pub Util Financial Anal 1 08l
001522 Pub Util Financial Anal 2 111
001830 Pub Util Financial Anal Prin 171
001523 Pub Util Financial Anal Senior 151
001524 Pub Util Rates Anal 1 o8l
001525 Pub Util Rates Anal 2 111
001831 Pub Util Rates Anal Prin 171
001526 Pub Util Rates Anal Seniocr 151
001622 Public Util Rates and Servic Inv 04G
002156 Pub Util Statistical Analyst 1 08l
002157 Pub LItil Statistical Analyst 2 111
0062159 Pub UItil Statistical Anal Princ 171
002158 Pub Uitil Statistical Analyst Senior 151
000582 Radiation Specialist 1 04G
001775 Radiation Specialist 2 071
001050 Radio/TV Program Supervisor 04G
000967 Real Estate Examiner 04G
001589 Real Estate Examiner Senior 071
001305 Real Estate Licensing Coordinator 121
002084 Recreation Therapist 04G
000595 Regional Coordinator for Aging 10l
000599 Rehabilitation Counselor 04H
001052 Rehabilitation Counselor Career 101
000658 Rehabilitation Counselor Senior 071
001974 Rehabilitation Instr Vvis Handcp 04H
002311 Rehabilitation Program Advisor 101
000982 Research Analysis Specialist 101
000659 Research Analysis Specialist Senior 141
000604 Research Analyst 04G
002251 Research Analyst Intermediate 071
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Class Comp
Code Title Code
000607 Research Scientist 1 04G
000608 Research Scientist 2 121
002272 Retirement Sves Coordinator 101
002218 Retirement Sves Program Rep 101
000613 Retirement Services Spec 04G
000660 Retirement Services Spec Intermediate 071
001511 Revenue Research Asst Dir 161
000852 Right of Way Agent 08G
001378 Right of Way Agent Intermediate 09l
000617 Right of way Agent Senior 111
000621 Safety Investigator - 08G
001072 Safety Investigator Senior 11H
000826 Safety Program Coordinator 121
001800 Securities Div Investigator 08G
001801 Securities Div Investigator Senior 121
000624 Securities Examiner 04G
001938 Securities Examiner 3 121
000661 Securities Examiner Senior 101
001838 Small Business Coordinator 071
001005 Social Work Specialist 101
000677 Social Worker 04G
000662 Social Worker Senior 071
000678 Soil Conservation Rep 101
002054 Soil Scientist 1 071
002055 Soil Scientist 2 121
002041 Soil Scientist Senior 161
000651 Speech Pathologist 04G
002003 Speech Pathology Clinician 121
002002 Speech Pathology Specialist 101
000086 State Fire and Arson Invest 08l
001849 State Fire Codes/Plans Spec 08l
001655 State Fire Safety Coordinator 111
001848 State Fire Safety Inspector 071
000697 State Printer 111
001412 Steamfitting Standards Rep 14€
000894 Systems Analyst 111
000889 Systems Analyst Senior- 153
000879 Tax Examiner 2 04G
001331 Tax Examiner 3 071
001332 Tax Examiner 4 101
001333 Tax Examiner 5 121
001334 Tax Examiner 6 141
000721 Technical Writer 04G
000813 Travel and Tourism Representative 101
001639 Treasurer's Fiscal Act Off 121
000744 Unemp Comp Supervisor 3 151
000787 Uinemp Insurance Prog Spec 1 071
002203 Unemp Insurance Prog Spec 2 101
002204 Unemp Insurance Prog Spec 3 121
000740 Unemp Insurance Representative 04H
001705 Unemployment Tax Examiner 04G
001706 Unemployment Tax Examiner Intermediate 073
001084 Veterans Claims Representative 071
000788 Veterans Employment Rep O4H
001055 Veterans Employment Rep Senior 071
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Class

Comp
Code Title Code
000751 Veterinarian 141
001058 Vocational Education Fld Instr 121
002178 Voc Educ Tech Updating Spec 101
002233 Vocational Finance Specialist 072
000598 Voc Rehab Prog Spec 3 141
000755 vVolunteer Services Coordinator 04G
000766 Welfare Field Representative 161
000763 Welfare Specialist 101
000183 Welfare Specialist Senior 141
001467 Welfare Syst Financial Analyst 181
001940 Vlorkers' Comp Rehab Spec 121
002074 Workers' Comp Subrogation Supv 141
001986 Zoological Mgt Records Spec 041
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APPENDIX H - INEQUITY ADJUSTMENTS

Class

EDP Programmer Analyst
EDP Computer Programmer
EDP Computer Programmer,
Sre

EDP Staff Specialist

Pl lot

Aviation Representative
Aviation Representative Sre
Boiler Inspector |

Boiler Inspector 2
Hydrologist 2

Appeals Examiner

Appeals Examiner, Sr.
Building Code Inspector
Physical Therapist |
Physical Therapist 2
Occupational Therapist
Occupational Therapist Sr.
Natural Resources Youth
Program Camp Leader

Agric. Marketing Spec. Sre.
State Fire Safety Coord.
Education Voc. Proge Supve

8l

Range

121 Yo 13J

4G

71
15J
101
(N
131

86
I4E
12E
151
171
IH

51

71

51

71

36
101
101
171

to

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

to
to
to
to

6l

91
16J
121
131
151

96
131
121
161
181
131

71

91

71

91

4G
12}
1l
151




MEMORANDUM OF UNDERSTANDING
BETWEEN
STATE OF MINNESOTA
AND
MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES

SICK LEAVE/SEVERANCE COMMITTEE

The Association and the Employer agree to «create a joint
labor-management study committee for +he purpose of analyzing
existing statewide policies on Sick Leave and Severance and
considering alternatives.

The Committee shall meet within three (3) months of the effective
date of +this Agreement, and shall meet at least five (5) times
during the biennium.

The Committee shall complete its study and submit adviso ,
recommendations for improving the State's Sick Leave and Severance
policies to the Commissioner of Employee Relations by February I,
1983. Thereafter, +the Committee shall cease to exist, unless
renewed by subsequent agreement in writing by both parties.

The Committee shall be composed of +three (3) representatives
selected by the Employer and three (3) representatives selected by
the Association. Additional representatives from other bargaining
units may be added by mutual consent of the two parties.

The Committee shall be chaired by the Employer or its designee, and
its meetings shall be scheduled by mutual agreement between the
Employer and the Association.

The Association and the Employer agree that the committee members
may file joint or separate recommendations or dissenting viewpointse.

This Memorandum of Understanding is agreed upon and executed

this day of ’
1981 .

FOR THE ASSOC|ATION FOR THE EMPLOYER

Date: Date:

82



MEMORANDUM OF UNDERSTAMDING
BETWEEN
STATE OF MINNESOTA
AND
MINNESOTA ASSOCIAT ION OF PROFESSIONAL
EMPLOYEES

The parties agree to establish a joint study committee comprised of
five (5) MAPE Representatives and five (5) Employer Representatives
for the purpose of reviewing possible salary range inequities within
the bargaining unit. The joint committee shall meet within 90 days
of execution of +the 1981-83 collective bargaining agreement and
shall meet at least four (4) additional times during the biennium.
The joint committee shall be dissolved on January |, 1983, unless
both parties by mutual agreement desire to extend it.

FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:

MEMORANDUM OF UNDERSTANDING

BETWEEN
STATE OF MINNESOTA
AND
MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES
Section 1. Purpose. The purpose of +this Memorandum of

Understanding is to provide an Agreement between the Employer and
the Minnesota Association of Professional Employees for the
continuation of Job Sharing positions in Unit 14 as specified in
Laws of Minnesota 1981, 43A.40-45.

Section 2. Effect on Master Agreement. Except where specifically
~dified by Laws of Minnesota 1981, 43A.40-45, the Unit 14 agreement
"ween the State of Minnesota and the Minnesota Association of

“Professional Employees shall be in effect for all phases of the Job
Sharing Program.
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Section 3. Shared Positions. The specific positions to be
included in the job-sharing program are:

Position
# of Control
Class Positions Department Humber

Information

Of ficer 3 | Econ. Sec. 076800
Unemployment

Compensation

Spec | Econ. Sec. 011790
Unemp | oyment

Compensation | 12330
Rep . 2 Econ. Sec. 102990

Voc. Rehab.
Counselor,

Career | Econ. Sec. 203210

Employment

Services

Interviewer 2 Econ. Sec. 106060

Mankato
1056
Mp*

Planning

Grants Analyst

Principal | Energy 063920

Information

Office 2 I Pub. Safety 378130

Tax Examiner

2, 3 | Reve nue 523220

These positions will be shared at fifty (50) percent time or at

sixty (60) and forty (40) percent time between two incumbents.

Section 4. Status of Incumbents in Shared Jobs. Any incumbent of
one of the shared jobs listed in Section 3 will have the opportunity
to confer with his/her supervisor prior to the implementation of the
Job sharing program regarding work schedules.

Section 5. Duration. This Memorandum of Wlnderstanding shall take

effect on July |, 198l and shall remain in effect until June 30,
1982,

FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:
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MEMORANDUM OF UNDERSTANDING
BETWEEN
DEPARTMENT OF CORRECT IONS
AND

MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES

Section |. Bumping on Notice of Layoff. In the event that the
Department of Corrections determines +to layoff bargaining unit
employees, the employee receiving notice of layoff shall only be
permitted to bump from one institution to another institution within
the same seniority unit as defined below:

SENIORITY UNITS:
I« Juvenile Institutions
Thi stledew
Sauk Centre
Red Wing

2. Medium Adult Institutions
Lino Lakes
Willow River
Shakopee

3. Adult Maximum |nstitutions
St. Cloud
Stillwater
Oak Park Heights

4. Central Office and Community Services

Section 2. Prior Institution. Where an employee has previously
served at another correctional institution in the class from which
he/she is being laid off, he/she shall be permitted to bump back to
the correctional institution of his/her most recent employment in
that class, provided he/she meets the criteria for bumping contained
in Article XVli.

Section 3. Probation. Employees who bump intfo another
institution shall serve a probationary period of 1,044 hours. |If
the employee is not certified, the employee shall be placed on
layoffe.

FOR THE ASSOC [ATION FOR THE EMPLOYER

Date: Date:
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MEMORANDUM OF UNDERSTANDING

BETWEEN
DEPARTMENT OF PUBLIC SAFETY
AND
MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES

This Memorandum of Understanding is made and entered into by and
between the Department of Public Safety, and +the Minnesota
Association of Professional Employees.

Section |. Membership In Professional Organizations. The parties
agree that, notwithstanding +the provisions of Article XXVIII,
Employee Rights, in each fiscal year the State will reimburse Crime
lLab Analysts [, Il and I|Il, Identification Officer and Forensic
Photographer for professional dues in job related organizations up
to $100.00 providing such employee presents the Department of Public
Safety with a voucher indicating prior employee payment.

Section 2. Differential. Notwithstanding the provisions <
Article XXIV, Wages, the parties agree that the classifications of
Crime Lab Analyst I, Il, and Ill, and ldentification Officer shall
be granted the 1% differential on rates of pay which was established
by Laws 1977, Chapter 452, Section 30, to implement the arbitrator's
award from the 1977-1979 contract.

FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:

MEMORANDUM OF UNDERSTANDING
BETWEEN
DEPARTMENT OF NATURAL RESOURCES
AND
MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES

Article XX11l, Housing, Section | of the 1981-83 Agreement shall be
construed to mean that if an employee presently lives in a State
owned residence but is not required to as a condition of
employment. The Appointing Authority shall not require the employee
tfo move into the State residence as a condition of employment.
However, if an employee transfers or is appointed to a different
position which does require the employee to live In a State
residence as a condition of employment, then the employee sha
live in the State owned residence as a result of that change.
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The Department of Natural Resources agrees to meet and confer with
the Association on changes in existing Housing policy where living
in State owned residences is a condition of employment.

FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:

MEMORANDUM OF UNDERSTANDING

BE TWEEN
DEPARTMENT OF ECONOMIC SECURITY
AND
MINNESOTA ASSOCIATION OF PROFESSIONAL
EMPLOYEES

Section I. Layoff. The provisions of the Master Agreement at
Article XVI, Layoff, Section 4. Layoff, shall be modified in
accordance with the following provision:

Employees of the Department of Economic Security who are notified of
their layoff from positions within the Department of Economic
Security shall, before exercising the rights in the order prescribed
in Section 4. Layoff, accept a vacancy in the same seniority
unit, same class (or class option or another option within that
class for which the employee is determined by the Employer to be
qualified) and same employment condition within 15 miles of the
employee's current work location. If there is no such vacancy, the
employee shall either:

A.  Bump the least senior employee in the same seniority
unit, same class (or class option or another option within
that class for which the employee is determined by the
Employer to be qualified) and same employment condition with
I5 miles of the employee's current work location; or

B. Accept a vacancy in the same seniority unit and in an
equal class in which the employee previously served or for
which the employee is determined by the Employer to be
qualified and in the same employment condition with |5 miles
of the employee's current work location.

Employees who have elected not to bump under "A" above and who have
p~+ been offered B", shall be laid off.
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FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:

MEMORANDUM OF UNDERSTANDING

BETWEEN
OFFICE OF THE STATE AUDITOR
AND
MINNESOTA ASSOCIAT ION OF PROFESS|ONAL
EMPLOYEES

This Memorandum of Understanding is made and entered into this

day of , 1981 by and between the State of MinnesoTa,
hereinaffer referred +to as +the Employer and the Minnesota
Association of Professional Employees, hereinafter referred to as
the Union.

le The parties agree to implement +the following salary range
assignments effective July I, 1981:

CLASS TITLE SALARY
RANGE

Local Government

Auditor 7E
Local Government

Auditor, Intermediate 101
Local Government

Auditor, Senior 121
Local Government

Auditor, Principal 141
Local Goverment

Auditor Director 181

2. Employees in the above classes shall receive the same percentage
general salary adjustments in the same manner as other employees
within the bargaining unit. Employees who are off step and receive
a satisfactory performance increase shall advance fto the next higher
step within their salary range.

3. Dependent upon the availability of funds and the operational
needs of the State Auditor's Office, the Appointing Authority may
provide a lump sum payment of $500.00 to employees in the abc
classes who pass all four parts of the CPA examination.
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FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:

MEMORANDUM OF UNDERSTANDING
BETWEEN
COMMUNITY COLLEGE SYSTEM
‘ AND
MINNESOTA ASSOCIATION OF PROFESSIONAL EMPLOYEES

5 Memorandum of Understanding is made and entered into this

day of , 1981 by and between the State of
Minnesota, hereinafter referred to as +the Employer, and the
Minnesota Association of Professional Employees, hereinafter

referred to as the Union.

ls The unclassified positions of Administrative Assistant |, 2 and
3 in the Community College System shall have the following salary
ranges effective July 1, 198l:

Class Title Step | Step 2 Step 3 Step 4 Step 5 Step 6
AA | $12,819 13,383 13,971 14,586 15,225 15,897
AA 2 $18,046 18,732 19,444 20,182 20,950 21,745
AA 3 $23,313 24,090 24,866 25,642 26,422 27,198

2. The current method of compensating these employees on the basis
of 26 equal payroll periods shall remain in effect.

3. Vacation leave and sick leave shall be earned in accordance with
Articles X and X| of +the Agreement. However, Administrative
Assistants employed prior to July |, 198l, shall earn 7 hours of
vacation leave per payroll period unless their length of service
warrants a higher accrual rate in accordance with +he accrual
schedule in Article IX.

FOR THE ASSOC IATION FOR THE EMPLOYER

rotg: Date:
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MEMORANDUM OF UNDER STAND I NG
BETWEEN
DEPARTMENT OF VETERANS AFFAIRS
AND
MINNESOTA ASSOCIATION OF PROFESS!ONAL
EMPLOYEES

This Memorandum of Understanding is made and entered into this

day of , 1981 by and between the State of Minnesota,
hereinaffer referred to as +the Employer, and +the Minnesota

Association of Professional Employees, hereinafter referred to as
the Unione.

l- The parties agree to change the salary range assignment for the
class Veterans Claims Representative from 68H to 71 effective July

I, 198l. Employees shall convert to the new range on a comparable
step basis effective the same date.

2. Employees in the above class who have been at step 8 for two

years or more shall immediately move to step 9 in the new range.
FOR THE ASSOCIATION FOR THE EMPLOYER
Date: Date:
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MEMORANDUM OF LUINDERSTANDING
BETWEEN
BOARD OF INVESTMENT
AND
MINNESQOTA ASSOCIATION QF PROFESSIONAL
EMPLOYEES

This Memorandum of Understanding is made and entered into this _
day of , 1981 by and between the State and
Minnesota hereinafter referred to as the Employer, and the Minnesota
Association of Professional Employees hereinafter referred to as the
Union.

1. The parties agree toc implement the following salary range
assignments effective July 1, 1981:

CLASS TITLE SALARY

RANGE
Investment Analyst, Junior 101
Investment Analyst 161
Investment Analyst, Intermediate 191
Investment Analyst, Senior 211

2. Employees in the above classes shall receive the same percentage
general salary adjustments in the same manner as other employees
within the bargaining unit. Employees who are off step as a result
of such adjustment and qualify for a satisfactory performance
increase shall advance to the next higher step wupon their
anniversary date.

FOR THE ASSOCIATION FOR THE EMPLOYER

Date: Date:
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ARTICLE |

PREAMBLE

This Agreement is made and entered into this 11th day of August, 1981, by and between the State of Minnesota,
hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—CIO,
and its affiliated local unions, and unless otherwise noted in this Agreement, “UNION” hereinafter refers to the Minnesota
State Employees Union, AFSCME Council No. 6, AFL—CIO. This Agreement has as its purpose the promotion of har-
monious relations between the parties; the establishment of an equitable and peaceful procedure for the resolution of dif-
ferences; and the establishment of rates of pay, hours of work, and other conditions of employment; and to express the
full and complete understanding of the parties pertaining to all terms and conditions of employment.

If the parties mutually agree during the term of this Agreement, this Agreement may be supplemented by such ad-
ditional provisions relating to departmental issues as the parties to this Agreement deem appropriate. Failure of the par-
ties to reach such supplemental agreement shall not be subject to the interest arbitration procedure as set out in the Min-
nesota Public Employment Labor Relations Act.

Any agreement which is to be included as a part of this Agreement must so indicate, must be reduced to writing, and
must be signed by the parties to this Agreement.

ARTICLE I

RECOGNITION

Section 1. Existing Units. The Employer recognizes the Union as the exclusive bargaining representative of all the em-
ployees included in the bargaining units certified by the Bureau of Mediation Services, Case Numbers 80—PR—1258—A,
80—-PR—1259—A, 80—PR—-1260—A, 80—PR—-1261—A, 80—PR—1262—A and 81—-PR—195—A. The composition of these
units is as set forth in Appendix A of this Agreement. )

Employees who work less than fourteen (14) hours per week (or thirty—five (35) percent of the normal work week in the
employee’s bargaining unit) or who are employed less than one hundred (100) working days in any ca|endar year are ex-
cluded from this Agreement.

Section 2. New Units. The provisions of this Agreement and recognition of the Union as exclusive bargaining
representative shall also be extended to all employees in appropriate units for which the Union is certified during the life
of this Agreement

Any provision or provisions of this Agreement, as to new units, may be revised or modmed by mutual written
agreement.

Section 3. Disputes. The assignment of newly created classes to a bargaining unit or the reassignment of existing
classes to a different bargaining unit shall be subject to the determination of the Director of the Bureau of Mediation Ser-
vices in accord with the provisions of the Minnesota Public Employment Labor Relations Act.

Disputes which may occur over the inclusion or exclusion of new or changed job positions shall be referred to the
Bureau of Mediation Services for expedient resolution. The decision of the Bureau of Mediation Services shall prevail
during or pending any appeal(s) from such decision.

Section 4. Aid to Other Organizations. The Employer will not, during the life of this Agreement, meet and confer or
meet and negotiate with any individual employees or with any other employee organization with respect to the terms and
conditions of employment of the employees covered by this Agreement except through the Union or its authorized
representatives. The Employer will not assist or otherwise encourage any other employee organization which seeks to
bargain for employees covered by this Agreement.

ARTICLE Ili

UNION SECURITY

Section 1. Checkoff. The Employer shall deduct the bi—weekly membership dues from the earnings of those em-
ployees who authorize such deductions in writing. The Union shall submit such authorizations and certify the amounts to
be deducted at least seven (7) days prior to the end of the payroll period for which the deductions are to be effective and
the deductions shall continue in effect until cancelled by the employee through the Union. The aggregate deductions of all
employees, together with a detailed record, shall be remitted to the Union office within ten (10) days after such deductions
are made.

Section 2. Exclusivity. No other employee organization shall be granted payroll deduction of dues for employees
covered by this Agreement.

Section 3. Employee Lists. The Appointing Authority shall report to the Union and/or designated Local Union
representative the information on all employees added to or removed from the bargaining unit(s) in the seniority unit(s) as
requested on the form included as Appendix G of this Agreement. Where no such personnel transactions have occurred,
the required report shall so state. Copies of the form included as Appendix G shall be provided to the Appointing
Authority by the Union, and the Appointing Authority shall use this form when submitting the report. The report shall be
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made on a bi—weekly payroll period basis and shall be transmitted no later than one (1) week following the end of each
payroll period. The Union shall file the names of designated representatives for this purpose with the Personnel Office.

Upon the request of the Union, the Employer shall provide the Union with a listing of all employees in the bargaining

units represented by the Union.

Section 4. Indemnity. The Union agrees to indemnify and hold the Employer harmless against any and all claims,

suits, orders, or judgments brought or issued against the Employer as a result of any action taken or not taken as a resulit
of a request of the Union under the provisions of this Article including fair share deductions and remittances.

~ ARTICLE IV

SENIORITY

Section 1. Definitions.

A.

State Seniority. “State Seniority” is defined as the length of employment with the State of Minnesota since the last
date of hire.

However, in the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State ser-
vice, State Seniority is defined as the length of employment with the State of Minnesota since the last date of hire
preceding the mandatory retirement. Such State Seniority shall not include the period during which the employee
was off the State payroll due to the mandatory retirement.

Departmental Seniority. “Departmental Seniority” is defined as the length of continuous service within a State
department since ithe iast date of eniry inio the State depariment.

Classification Seniority. “Classification Seniority” is defined as the length of continuous service in a specific job
classification within the department.

“Classification Seniority” for the class of Highway Maintenance Worker, Senior is defined as the length of Continuous
Service in the classes of Highway Maintenance Worker and Highway Maintenance Worker, Senior.

When an employee exercises bumping rights, or is demoting, or is transferring, Classification Seniority in the class to
which the empioyee is bumping or is demoting, or is transferring shall include Classification Seniority in all related
higher or equally paid classes in which the employee has served within the Department since the initial period of ser-
vice in the class into which the employee is bumping, or demoting, or transferring.

- Continuous Service. "Continuous Service” shall commence on the date an employee begins to serve a probationary

period.

In the case of an employee mandatorily retired at age 65 prior to January 1, 1979, who returns to State service, Con-
tinuous Service shall be credited back to the last date of hire at the time of the mandatory retirement. Continuous
Service, however, shall not include the period during which the employee was off the State payroli due to the man-
datory retirement.

In the case of an employee in a frainee classification or an employee working under a provisional appointment, Con-
tinuous Service shall be credited back to the date of hire at the time an employee begins to serve a probationary
period in a related classification.

Continuous Service shall be interrupted only by separation because of resignation, discharge for just cause, failure to
return upon expiration of a leave of absence, failure to respond to a recall from layoff, or retirement.

Continuous Service shall not be interrupted by resignation when the resignation was a forced resignation due to
pregnancy, provided that the employee returned to State service within one (1) year of the resignation and provided
that the employee notified the Employer prior to December 31, 1979, that such a forced resignation took place.

Employees who were not represented by the Union prior to December 31, 1979, and whose continuous service was
not corrected as provided above shall have until December 31, 1981, to notify the Employer that a forced resignation
due to pregnancy had taken place. The Employer shall provide notification by posting at each work location, or by
similar means, to bargaining unit employees not represented by the Union prior to December 31, 1979, of this provi-
sion within a reasonable period of time after August 11, 1981.

Any changes in seniority regarding vacation accrual or entitlement to any fringe benefits covered by this Agreement
shall be retroactive to August 11, 1981. Any application of seniority regarding Article Xil and XV, choice of vacation
days, and assignment of overtime shall be effective fifteen (15) days after notice is given by the employee.

An employee who was required to resign due to pregnancy, who returned to State service within one (1) year of
resignation in a different agency, who has notified the Employer as provided above, and who subsequently returns to
the employing agency at the time of the resignation, shall have Departmental Seniority defined as the length of Con-
tinuous Service within a State department since the last date of entry into the State department preceding the forced
resignation.

Seniority Units. “Seniority Unit” is defined as all employees in bargaining units represented by the Union in each
agency as listed in Appendix H.

Related Classes. “Related Classes” are those classes within the same department which are.similar in the nature
and character of the work performed and which require similar qualifications.
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Section 2. Seniority Caiculation on Merger of State Department. When State departments are merged or combined
or when employees are transferred from one State department to another State department by Executive Order or
Legislative Act, employees shall be credited with Classification Seniority (defined as the length of Continuous Service in a
spegcific job class with the immediately preceding State department), if unbroken, as if they had been continuously em-
ployed in the new State department.

Emplovees shall also be credited with Departmental Seniority (defined as the length of Continuous Service within the
immediately preceding State department), if unbroken, as if they had been continuously employed in the new State
department.

The provisions of Article Xl shall not apply to transfers described above. The application of the provisions of this Sec-
tion shall not be retroactive, but shall become effective on July 1, 1981.

Section 3. Seniority Rosters. No later than three (3) months after the effective date of this Agreement, and semi—an-
nually thereafter, Appointing Authorities shall prepare and post on all employee bulletin boards seniority rosters for each
seniority unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each employee in the order of
Classification Seniority and reflect each employee’s date of Classification Seniority, date of Departmental Seniority, date
of State Seniority, and the date of Classification Seniority and class titie for all classes in which the employee previously
served.

The rosters shail also identify the type of appointment if other than full—time unlimited.

When two (2) or more employees have the same Classification Seniority dates, seniority position shall be determined
by total Departmental Seniority. Should a tie still exist, seniority positions shall be determined by total State Seniority.
Should a tie still exist, seniority positions shall be determined by length of prior State service. Should a tie still exist,
seniority positions shall be determined by lot.

Section 4. Appeals. Employees shall have sixty (60) calendar days from the date of the initial positing to notify the Ap-
pointing Authority of any disagreements over the Seniority Roster. Thereafter appeals must be filed with the Appointing
Authority within thirty (30) days of the date of posting and are limited to changes since the previous posting.

Employees on extended absences of more than fourteen (14) calendar days shall have sixty (60) calendar days from
their return to work to notify their Appointing Authority of any disagreements over the Seniority Rosters, in the case of the
initial posting, and thirty (30) days in the case of subsequent postings.

ARTICLE V

HOURS OF WORK

Section 1. Non—Continuous and Non—Extended Operations.

A. Definition. Any employee or group of employees engaged in an operation that is not continuous or extended (as
defined in Section 2A) shall be known as non—continuous and non—extended operations employees.

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be interrupted by
unpaid lunch periods. No split shifts will be implemented without the mutual agreement of the Local Union and the
Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other party.

C. Work Day. The normal work day shall consist of either eight (8) hours or ten (10) hours of work within a twenty—four
(24) hour period, exclusive of a duty—free lunch period. Should it become necessary to establish schedules
departing from the normal work day, in the interest of efficient operations, to meet the needs of the public or an
Agency, to provide for more beneficial client or student services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the appointing Authority will
discuss the new schedules with the Local Union affording the Local Union an opportunity to express its view, prior to
the fourteen (14) day posting period provided for in Section F. Existing schedules of other than eight (8) and ten (10)
hours per day may continue in effect.

D. Work Week, Work Period. The normal work week or work period shall consist of four (4) consecutive ten (10) hour
days or five (5) consecutive eight (8) hour days Monday through Friday, totaling forty (40) hours. Should it become
necessary to establish schedules departing from the normal work week or work period, in the interest of efficient
operations, to meet the needs of the public or an Agency, to provide for more beneficial client or student services, or
{0 better use facilities or the working forces, no less than thirty (30) calendar days notice will be given. Existing
schedules other than Monday through Friday may continue in effect.

When schedules are changed, the new schedule shall be posted for fourteen (14) calendar days.

E. Woerk Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex-
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up to
and including two (2) hours.

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay-
ment of overtime. If requested by the employee, the employee may change days, shifts, or hours of work with the ap-
proval of his/her supervisor provided such change does not result in the payment of overtime.
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In the Department of Transportation, the Appointing Authority may change the daily starting and quitting time of Unit
2 employees for the entire week up to two (2) hours either way providing a notice is posted a minimum of three (3)
working days in advance of the proposed change. Notification prior to the start of any shift shall constitute the first
day’s notice. Employees may be returned to their previously established schedule upon reasonable notice by the Ap-
pointing Authority.

G. Emergency Work Schedules.

1. Department of Transportation. Employees whose hours of work are controlled by the contractor may have their
schedule changed due to the contractor’s operations. In the event a change in schedule is necessary, as much
advance notice as possible must be given the employee through the Appointing Authority’s project supervisor.
Such change shall not be considered a split shifi.

2. Department of Natural Resources. During fire seasons and/or during unusual drought conditions, the Appointing
Authority may establish a forest fire emergency schedule. During such emergencies, the Appointing Authority
may change the daily starting and quitting time up to two (2) hours either way, providing a notice is posted a
minimum of twenty—four (24) hours in advance of the proposed change.

The Appointing Authority shall use the National Weather Service fire weather forecasts together with the National
Fire Danger Rating System in determining when there is a significant build—up of fire conditions to constitute an
emergency situation. Only fire “watch” and “warning” status would constitute an emergency situation.

Any schedule changes made pursuant to “1” or “2" above shall not result in the payment of overtime.

H. Department of Transportation
1. Winter Maintenance Schedules. The Appointing Authority may establish a winter maintenance schedule to be
used in severe or extreme road conditions for snow and ice control operations. The schedule shall be posted at
least fourteen (14) calendar days in advance of the effective date each fall. The posted scheduie shaii aiso ciie
the date each spring when winter maintenance schedules shall no longer be in effect.

Under the winter maintenance schedule, the Appointing Authority may split the available employees into more
than one (1) shift. Such shift shall be periodically rotated or established by internal bid after taking into con-
sideration the desires of the Local Union. The posting shall name which employees are assigned to each shift.

The Appointing Authority shall use reasonabie reason in determining that severe or extreme road or weather
conditions exist for snow and ice control operations. It is specifically understood by the parties that winter main-
tenance schedules may be declared to be in effect only when severe or extreme road or weather conditions exist
or are forecast.

On any day on which a change from a regular work schedule to a winter maintenance schedule, or from a winter
maintenance schedule to a regular work schedule takes place, no employee shall be scheduled to work less than
the number of hours in the employee’s established schedule before the winter maintenance schedule was ac-
tivated. When such maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in
excess of the number of hours in the employee’s established schedule before the winter maintenance schedule
was activated except that when the consecutive hours of any employee's work day must be interrupted, he/she
shall be compensated at the appropriate overtime rate for all hours worked outside the employee’s previously
scheduled work period. In no case shall an employee be paid for those intervening hours not worked.

2. Road Patrol. Under those circumstances where the Appointing Authority must reduce hazardous driving condi-
tions by the use of employees outside of their established work schedule for operations such as spot sanding or
plowing isolated patches of snow and ice, with employee and truck, such conditions may be met either by the es-
tablishment of a night patrol, or a dawn patrol, or by calling in an employee on an overtime basis, when such con-
ditions exist, or may exist.

The Appointing Authority may estabiish a weather watch, dawn patrol, night patrol, or road patrol whose purpose
is to patrol the roads and respond to or warn of, hazardous driving conditions. After taking into consideration the
desires of the Local Union, the shifi(s) shall either be posted for bid or rotated. If posted, the shift(s) shall be
posted only in the truck station(s) where such shift change(s) will be made and if there are bidders, the change of
shift shall be assigned on the basis of Classification Seniority on a non—rotating basis. If there are no bidders, the
Appointing Authority may assign the least senior employee(s) on a non—rotating basis, or may assign the em-
ployee(s) of the truck station on a rotating basis. Where a Heavy Equipment Operator, Intermittent, is needed the
posting shall so state.

I.  Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than thirty (30) minutes nor
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate,
straight time or overtime, whichever is applicable.

J. Rest Periods. All employees shall be granted a fifteen (15) minute paid rest period during each four (4) hours of
regularly scheduled work. Employees who are scheduied for a shift of four (4) hours and who are scheduled to
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular
quitting time into the next shift shall receive a fifteen (15) minute paid rest period before they start work on the next
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest
periods may not be accumulated.



K. Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time
(one (1) hour for employees in the Department of Transportation), any employee who is scheduled to report for work
and who reports as scheduled shall be assigned to at least three (3) hours of work. If work is not availabie, the em-
ployee may be excused from duty and paid for three (3) hours at the empioyee’s appropriate rate. If the employee
begins work but is excused from duty before completing three (3) hours of work the employee shall be paid for three
(3) hours at the employee’s appropriate rate. (See Article XV, Layoff and Recall, Section 8, Limited Interruption of
Employment).

L. Flextime Scheduling. The Appointing Authority and the Local Union may mutually agree to a flextime scheduling
plan. Existing flextime scheduling plans shall remain in effect unless the Local Union notifies the Appointing Authority
of its intent to terminate the plan.

Section 2. Continuous and Extended Operations.

A. Definitions
1. Continous Operations. Any employee or group of employees engaged in an operation for which there is regularly
scheduled employment on a twenty—four (24) hour a day, seven (7) day a week basis shall be known as con-
tinuous operations employees.

2. Extended Operations. Any employee or group of employees engaged in a work operation for which there is
regularly scheduled employment for more than the normal work day and/or normal work week as defined in Arti-
cle V, Section 1 C and D and who are not continuous operations employees, shall be known as extended opera-
tions employees.

B. Consecutive Hours. The regular hours of work each day shall be consecutive except that they may be interrupted by
unpaid lunch periods. No split shifts will be implemented without the mutual written agreement of the Local Union
and the Appointing Authority. Each party may cancel such agreement with thirty (30) days written notice to the other

party.

C. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty—four (24) hour period, ex-
clusive of a duty—free lunch period. Should it become necessary to establish schedules departing from the normal
work day, in the interest of efficient operations, to meet the needs of the public or an Agency, to provide for more
beneficial client or student services, or to better use facilities or the working forces, no less than thirty (30) calendar
days notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the new schedules
with the Local Union affording the Local Union an opportunity to express its view, prior to the fourteen (14) day
posting period provided for in Section F. Existing schedules of other than eight (8) hours per day may continue in
effect.

D. Turnaround Time. The number of hours between scheduled shifts shall not be less than seven and one—half (7 1/2)
hours. '

E. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting and ending time, ex-
clusive of overtime work. The Appointing Authority may change the starting or ending times of an existing shift up to
and including two (2) hours. The provisions of this subsection shall not apply to rotating shifts.

F. Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be prepared and posted
at least fourteen (14) calendar days in advance of their effective day. Employees may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor provided such change does not result in the pay-
ment of overtime. If requested by the employee, the employee may change days, shifts, or hours of work with the ap-
proval of his/her supervisor provided such change does not result in the payment of overtime.

G. Depariments of Public Weifare and Veterans Affairs.
1.  Work Period. Full-time employees shall at the Appointing Authority’s dlscretlon be:
a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) consecutive days and
shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) consecutive days
with two (2) or more weekends (Saturday and Sunday) off out of every eight (8) weekends (Saturday and
Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends (Saturday and Sunday)
out of every four (4) weekends (Saturday and Sunday) off. Scheduled days off need not be consecutive.

Part—time employees shall be shall be scheduled for a minimum of four (4) days off in a two (2) week pay period.
At least two (2) of the days off shall be consecutive and such part—time employee shall not be scheduled for more
than seven (7) consecutive days of work.

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a night (graveyard)
shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If there are no eligible bidders for
fixed night shift vacancies, the Appointing Authority may recruit and hire applicants for the vacancy or assign the
capable and qualified employee not on fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts for the purposes of
training, staff development, informational meetings, or jury duty.
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Employees working other than fixec. night shifts may be rescheduled to work the night shift. The Appointing
Authority shall determine the work area from which an employee is to be assigned to the night shift. If it is
necessary to make such a reassignment, the least senior capable and qualified employee from such work area
who is working other than fixed nights shall be scheduled to work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or less of the em-
ployees normally assigned to the night shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees normally
assigned to the night shift; and/or,

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights; and/or,
e. Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the fixed night shift must do
one of the following:

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night shift bids on a
vacancy in other shifts and he/she is the capable and qualified employee with the least Classification
Seniority for the night shift position, his/her bid shall be rejected; or,

B. Notwithstanding the provisions of Article Xli, notify the local 'personnel director after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the fixed night shift.
If another employee not on the fixed night shift with less Classification Seniority is capable and qualified
for the fixed night shift that employee shall be assigned to the fixed night position, and the employee on

the fixed night shift to that employee’s position, provided the employee on the fixed night shiftis capable

and qualified for that position. If there is more than one capable and qualmed employee with less
Classification Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for that position. The re-
quest shall remain open until the employee withdraws it, or is replaced by another employee; or,

C. Notwithstanding the provisions of Article Xll, an employee working other than the fixed night shift agrees
to exchange with the employee assigned to the fixed night shift. Such exchange requires that both em-
ployees are in the same classification and option and each employee is capable and qualified for the
position to which he/she is moving.

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than two (2) shifts during
work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the starting time of the first
scheduled shift after scheduled days off shall be considered the same shift. When there is a scheduled shift rota-
tion, a change in starting time of not more than two (2) hours from the starting time of the scheduled rotated shift
shall not be considered a change in shift.

The Local Union and the appointing Authority may mutually agree to alter the terms of Section 2G.

Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than thirty (30) minutes nor
more than sixty (60) minutes near the midpoint of each work shift. Employes who are required to remain in a duty
status or who are assigned to perform work during meal periods shall be paid for such time at the appropriate rate,
straight time or overtime, whichever is applicable.

in the Department of Public Welfare institutions (other than the graveyard shift), meal periods are normally to be
granted between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M. Employeer
may request alternate meal periods.

Rest Periods. All employees shall be granted a fifteen (15) minute paid rest period during each four (4) hours of
regularly scheduled work. Employees who are scheduled for a shift of four (4) hours and who are scheduled to
receive an unpaid meal period shall not be entitled to a rest period. Employees who work beyond their regular
quitting time into the next shift shall receive a fifteen (15) minute paid rest period before they start work on the next
shift whenever it is anticipated that such work shall require approximately two (2) hours. The Appointing Authority
retains the right to schedule employee rest periods to fulfill the operational needs of the various work units. Rest
periods may not be accumulated.

Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the scheduled starting time,
any employee who is scheduled to report for work and who reports as scheduled shall be assigned to at least three
(3) hours of work. If work is not available, the employee may be excused from duty and paid for three (3) hours at the
empioyee’s appropriate rate. If the employee begins work but is excused from duty before completing three (3) hours
of work the employee shall be paid for three (3) hours at the employee’s appropriate rate. (See Article XV, Layoff and
Recall, Section 8, Limited Interruption of Employment).

Daylight Savings Time. Employees required to work more than eight (8) hours on an eight (8) hour shift due to the
change from daylight savings time to standard time shall be paid for the additional hour worked at the rate of time
and one—half (1 1/2). Employees required to work less than eight (8) hours on an eight (8) hour shift due to the
change from standard time to dayiight savings time shall be paid for the actual hours worked. Employees may use
vacation time or compensatory time to make up for the one (1) hour lost.
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ARTICLE VI

OVERTIME

Section 1. Overtime Hours. All hours worked in excess of the established work day, before or after an employee’s
regular scheduled shift, on any regularly scheduled day of rest, shall be considered overtime.

All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of absence shall be con-
sidered as “time worked” for purposes of this Article.

Pari—time employees whose established work day is less than eight (8) hours shall not be considered to be working
overtime until having completed eight (8) hours of work.

Section 2. Overtime Rates. All overtime hours shall be compensated at the rate of time and one—half (1 1/2).

Section 3. Distribution.

A.

Employees in Units 2, 3, 4, 6, 7, and 8 (excluding employees in Units 2 and 3 in the Department of Transportation,
Metropolitan Maintenance, and all employees in the Department of Public Welfare institutions).

An effort shall be made to distribute overtime work as equally as possible among employees in the same job
class and in the same work area who are capable of performing the work and who desire the overtime work.

The overtime work shall first be offered to the employee(s) then on duty, on the same shift and work area who has
the least number of overtime hours to his or her credit. Should the employee choose not to accept the overtime
assignment, the employee with the next fewest overtime hours to his or her credit shall be offered the assign-
ment. Offered overtime hours not worked shall be considered as “worked” in calculating the equitable distribu-
tion of overtime.

New employees entering the bargaining units shall be credited with the number of overtime hours equal to the
highest number of hours to the credit of any current employee in the same class and same work area.

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an equitable
balance of overtime.

An accumulative record of overtime hours worked or offered each employee shall be made available to the Local
Union Steward upon request. The record of each employee’s accumulated overtime hours worked and overtime
offered but not worked shall be adjusted to zero (0) hours once per year on a date determined by the Appointing
Authority. The Appointing Authority shall notify the Local Union of the date within thirty (30) calendar days of the
execution of this Agreement, for the term of the Agreement.

In the event all capable employees in the same shift and work area decline overtime work, the Appointing
Authority shall have the right to assign overtime based upon inverse order. of Classification Seniority among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse
order of Classification Seniority among capable employees in the event that all capable employees decline over-
time work. Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local per-
sonnel officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone to tem-
porarily meet the emergency requirements regardless of the overtime distribution.

Employees in Units 2 and 3, Department of Transportation, Metropolitan Maintenance, and employees in the
Department of Public Welfare institutions.

Overtime work shall first be offered to the most senior employee(s) in the same job class and in the same work
area who are capable of performing the work available. The overtime work shall first be offered to employees
then on duty if such overtime is for the immediately subsequent shift. Should the senior employee choose not to
accept the overtime assignment, the next most senior capable employee shall be offered the overtime assign-
ment. However, the Appointing Authority shall not be required to cut in on work in progress in order to comply
with the requirements of this Section. In the event all capable employees decline overtime work, the Appointing
Authority shall have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees. The overtime work shall first be assigned to employees then on duty if such overtime is for
the immediately subsequent shift.

Employees may request not to be offered voluntary overtime by means of a written waiver submitted to the local
personnel officer, provided, however, that the Appointing Authority retains the right to assign overtime, in inverse
order of Classification Seniority among capable employees in the event that all capable employees decline over-
time work. Employers may rescind such waivers upon fourteen (14) calendar days written notice to the local per-
sonnel officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign someone to tem-
porarily meet the emergency requirements regardless of the overtime distribution.

Section 4. Overnight Activities.

A. Department of Public Welfare institutions and Department of Education Schools.
The total compensation granted employees assigned to overnight activities which involve the supervision of residents
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when such assignments are twenty—four (24) consecutive hours shall be as follows: eight (8) hours straight time,
eight (8) hours at the appropriate overtime rate, and eight (8) hours at the on—call rate.

B. Department of Corrections Facilities.
The total compensation granted employees assigned to overnight activities which include the supervision of resi-
dents when such assignments are twenty —four (24) consecutive hours shall be fourteen (14) hours of straight time for
each twenty—four (24) hour period.

Section 5. Liquidation

A. General.
Overtime hours may, at the discretion of the Appointing Authority, be liquidated in cash, or assigned to a compen-
satory bank.

B. Compensatory Bank.

1. Size of Bank. )
a. Inthefollowing agencies, the maximum amount of hours that may be in the compensatory bank at any given
time is forty (40) hours:
Community College System
Corrections
Education
Public Service
Public Welfare
State University System
Veterans Affairs

b. Inthe following agencies, the maximum amount of hours that may be in the compensatory bank at any given
time is eighty (80) hours:
Natural Resources
Iron Range Resources and Rehabilitation Board

c. In other agencies, after consuiltation with the Local Union, the Appointing Authority may establish the max-
imum amount of hours that may be in the compensatory bank at any given time, provided the amount is not
less than forty (40) hours or more than eighty (80) hours.

2. Hours worked in excess of bank.
All overtime hours worked over the established maximum hour limit shall be compensated in cash.

C. Cash Liquidation.
Overtime hours which are liquidated in cash shall be liguidated on the same or immediately following payroll abstract
for the payroll period in which it is earned.

D. Compensatary Time Liquidation.

The compensatory bank shall be liquidated once annually on a date specified in advance by the Appointing Authority,
at the hourly rate of pay at which it was earned. The Appointing Authority shall notify the Local Union within thirty (30)
calendar days of the execution date of this Agreement of the specified liquidation date. Employees may use time in
the compensatory time bank at a time(s) mutually agreeable to the employee and the immediate supervisor. A
reasonable effort shall be made to honor the employee’s request, depending on the staffing needs of the employee’s
work unit. However, the Appointing Authority may require an employee to schedule time off to use any time in the
compensatory bank by written notice to the employee no less than thirty (30) calendar days prior to the specified
scheduled time off.

Section 6. Call In and Call Back.

Call In. Any employee called to work prior to his/her regularly scheduled shift shall be paid at the appropriate overtime
rate until his/her regular shift begins. The employee shall work the balance of his/her regular shift at his/her regular rate
of pay.

Call Back. Any employee called back to work after his/her regularly scheduled shift shall be paid a minimum of two (2)
hours at the appropriate overtime rate.

Section 7. On Call. An employee shall be in an on—call status if the employee’s supervisor has instructed the em-
ployee, in writing, to remain available to work during an off duty period. An employee who is instructed to be in an on—call
statys is not required to remain in a fixed location, but must leave word where he or she may be reached by telephone or
byzn slectronic signaling device.

/ An employee who is instructed to remain in an on—call status shall be compensated for such time at the rate of fifteen
”(1 5) minutes straight time for each one (1) hour of on—call status. Such compensation shall be limited to four (4) hours of
straight time pay per calendar day.

An employee cailed to work while on on—call status shall be compensated as provided in Section 6 of this Article. An
employee shall not receive on—call pay for hours actually worked. No employee shall be assigned to on—cali status for a
period of less than eight (8) consecutive hours.

An effort shall be made to distribute on—call work as equally as possible among employees in the same job class and in
the same work area who are capable of performing the work and who request the on—call work.
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Section 8. Early Release. Employees who work an overtime or call in assignment which precedes or overlaps a
regular shift may be excused from duty, with the approval of the supervisor, after the completion of eight (8) hours work,
without loss of premium pay for the call in or overtime assignment.

Section 9. Dupilication of Payment. Overtime hours worked shall not be paid more than once for the same hours
worked under any provision of this Agreement.

ARTICLE Vil

HOLIDAYS

Section 1. Eligibility. All employees in bargaining units covered by this Agreement shall be eligible employees for pur-
poses of this Article.

Section 2. Observed Holidays.

A. The following days shall be observed as paid holidays for all eligible employees assigned to a Monday through Fri-
day five (5) day operation:

Friday, July 3, 1981 — Independence Day

Monday, September 7, 1981 — Labor Day

Wednesday, November 11, 1981 — Veterans Day

Thursday, November 26, 1981 — Thanksgiving Day

Friday, November 27, 1981 — Day after Thanksgiving

Friday, December 25, 1981 — Christmas

Friday, January 1, 1982 — New Year's

Monday, February 15, 1982 — Presidents Day

Monday, May 31, 1982 — Memorial Day

Monday, July 5, 1982 — Independence Day

Monday, September 6, 1982 — Labor Day

Thursday, November 11, 1982 — Veterans Day

Thursday, November 25, 1982 — Thanksgiving Day

Friday, November 26, 1982 — Day after Thanksgiving

Friday, December 24, 1981 — Christmas

Friday, December 31, 1982 — New Year's

Monday, February 21, 1983 — Presidents Day

Monday, May 30, 1983 — Memorial Day

B. The following days shall be observed as paid holidays for all eligible employees assigned to a'six (6) or seven (7) day
operation:

Saturday, July 4, 1981 — independence Day

Monday, September 7, 1981 — Labor Day

Wednesday, November 11, 1981 — Veterans Day

Thursday, November 26, 1981 — Thanksgiving Day

Friday, November 27, 1981 — Day after Thanksgiving

Friday, December 25, 1981 — Christmas

Friday, January 1, 1982 — New Year’s

Monday, February 15, 1982 — Presidents Day

Monday, May 31, 1982 — Memorial Day

Sunday, July 4, 1982 — Independence Day

Monday, September 6, 1982 — Labor Day

Thursday, November 11, 1982 — Veterans Day

Thursday, November 25, 1982 — Thanksgiving Day

Friday, November 26, 1982 — Day after Thanksgiving

Saturday, December 25, 1982 — Christmas

Saturday, January 1, 1983 — New Year's

Monday, February 21, 1983 — Presidents Day

Monday, May 30, 1983 — Memorial Day

C. Floating Holiday. Employees shall also receive one (1) floating holiday each fiscal year of this Agreement. The em-
ployee must request the floating holiday at least fourteen (14) calendar days in advance. The Appointing Authority may
limit this number of employees that may be absent on any given day subject to the operational needs of the Appointing
Authority.

Any conflicts for requested holidays shall be resolved on the basis of Departmental Seniority within the employee’s
work unit. The Appointing Authority shall make a reasonable effort to approve the requested holiday. Floating holidays
may not be accumulated. An employee who has not requested the floating holiday by May 1 of each fiscal year shall be
scheduled to take a floating holiday on a day chosen by the Appointing Authority or be paid for the floating holiday in cash
at the option of the Appointing Authority.

Section 3. Substitute Holidays. The Appointing Authority may, with the agreement of the Local Union, designate sub-
stitute days for the observance of Veterans Day and Presidents Day.



Section 4. Shift Work. For purposes of this Article, when a work shift includes consecutive hours which fall in two (2)
calendar days, that work shift shall be considered as falling on the calendar day in which the majority of hours in the shift
fall. When a work shift includes an equal number of consecutive hours in each of two (2) calendar days, that work shift
shall be considered as falling on the first of the two (2) calendar days.

Section 5. Holidays on Day Off. When any of the above holidays fall on an employee’s regularly scheduled day off, the
employee's scheduled work day either before or after the holiday, at the option of the Appointing Authority, shall be
scheduled as a holiday for that employee, unless other arrangements are agreed to between the Appointing Authority and
the employee.

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid holiday, an eligible employee must be in payroll
status on the normal work day immediately preceding and the normal work day immediately following the holiday(s).

Any eligible employee who dies or is mandatorily retired ona holiday or holiday weekend shall be entitled to be paid for
the holiday(s).

Eligibie intermittent or temporary employees, or eligible non—tenured laborers shall receive a holiday if they work the
day before and the day after the holiday or if they work on a holiday. In such cases, employees shall be reimbursed for the
hoiiday in addition to pay for the time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B.

Section 7. Holiday Pay. Holiday pay shall be computed at the employee’s normal day’s pay (i.e., the employee’s
regular hourly rate of pay multiplied by the number of hours in his/her normal work day), and shall be paid for in cash.
Eligible employees who normally work less than full time shall have their holiday pay pro—rated in accord with the
schedule set forth in Appendix B.

With the approval of the supervisor, part—time employees may be allowed to arrange their work schedules, in payroll
periods that include a holiday, to avoid any reduction in salary due to a loss of hours because of the proration of holiday
hours, provided such rescheduling does not result in the payment of overtime.

Section 8. Work on a Holiday. Any employee who works on a designated holiday shall at the discretion of the Ap-
pointing Authority either be:
1. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to holiday pay provided
for in Section 7 above; or,
2. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to an alternate holiday
in lieu of holiday pay provided for in Section 7 above. Such alternate holiday shall be granted within thirty (30)
calendar days of the last date of the pay period in which the holiday occurs, and if there is no agreement as to the
date of the aiternaie holiday between the supervisor and the employee, such holiday shall be paid in cash.

Section 9. Religious Holidays. When a religious holiday, not observed as a holiday, as provided in Section 2 and 3
above, falls on an employee’s regularly scheduled work day, the employee shall be entitled to that day off to observe the
religious holiday. An employee who chooses to observe such a religious holiday shall notify the employee’s supervisor in
writing at least twenty—one (21) calendar days prior to the religious holiday, provided that this notice requirement does
not apply when the employee chooses to use the floating holiday to observe the religious holiday.

Time to observe religious holidays shall be taken without pay except where the employee has sufficient accumulated
vacation leave or accumulated compensatory time, has used a floating holiday, or, by mutual consent, is able to make up
the time.

ARTICLE Vil

VACATION LEAVE
Section 1. Eligibility. Al employees except intermittent employees, emergency employees, project employees,
non--tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter-
mittent employees shall become eligible employees for purposes of this Article after completion of one hundred (100)
working days in any twelve (12) month period.

Section 2. Allowances. All eligible employees shall accrue vacation pay according to the following rates:

Length of Service Requirement Rate Per Full Payroll Period
0 through 5 years 4 working hours

After 5 through 8 years 5 working hours

After 8 through 12 years 7 working hours

After 12 through 20 years 7 1/2 working hours

After 20 years 8 working hours

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their vacation accruals
pro-rated in accord with the schedule set forth in Appendix C.

For purposes of determlmng changes in an empioyee’s accrual rate, Length of Servnce Requirement shall not include
periods of suspension, or unpaid non—medical leaves of absence, that are more than one full payroll period in duration.
This method shall not be used to change any Length of Service Requirements determined prior to July 9, 1975.

Changes in accrual rates shall be made effective at the beginning of the next payroll period following completion of the
specified Length of Service Requirement.
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An eligible employee who is reinstated or reappointed to State service on or after January 1, 1979, who was man-
datorily retired at age 65 prior to January 1, 1979, shall accrue vacation leave at the same rate with the same credit for
Length of Service that existed at the time of such mandatory retirement.

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year
of the date of resignation in good standing or retirement shall accrue vacation leave at the same rate with the same credit
for Length of Service that existed at the time of such separation.

An employee who is reinstated or reappointed to State service after one (1) year but not more than four (4) years from
the date of resignation in good standing or retirement may, at the Appointing Authority's discretion, accrue vacation leave
at the same rate and with the same credit for Length of Service that existed at the time of such separation.

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser-
vice, or vice versa, without an interruption in service shall have their accumulated but unused vacation leave balance
posted to their credit in the records of the employing department provided such vacation leave was accrued in accor-
dance with the personnel rules or the provisions of this or any preceding Agreement.

An employee shall not use vacation during the first six (6) months of continuous service. Upon completion of six (6)
months of continuous service, the employee shall then accrue vacation leave beginning from the date of hire, or, in the
case of intermittent employees, from the date of eligibility.

Employees may accumulate unused vacation leave to a maximum of two hundred forty (240) hours.

Vacation leave hours shall not be used during the payroll period in which the hours are accrued.

Employees on a military leave under Article X shall earn and accrue vacation leave as though actually employed,
without regard to the maximum accumulation set forth above. Vacation earned in excess of the maximum accumulation
shall be taken within two (2) years of the date the employee returns from military leave.

Each agency shall keep a current record of employee vacation earnings and accruals which shall be made available to
such employees upon request.

. Section 3. Vacation Period. Every reasonable effort shall be made by the Appointing Authority to schedule employee
vacations at a time agreeable to the employee insofar an adequate scheduling of the work unit permits. If it is necessary to
limit the number of employees within a class on vacation at the same time, and there is a conflict among employees over
vacation periods, vacation schedules shall be established on the basis of Classification Seniority within the employee’s
seniority unit and the work unit.

Employees shall submit written requests for vacation of five (5) working days or more, including holidays, at least five
(5) calendar weeks in advance of the requested date of the start of the vacation to their supervisor, on forms furnished by
the Appointing Authority. Such vacation requests shall be posted within seven (7) calendar days in the work unit of the
employee requesting the vacation for one (1) calendar week to allow other employees in that class why may desire to re-
quest vacation for the same period to do so. All such requests must be submitted to the supervisor within the posting
period. Conflicts involving vacation scheduling shall be resolved as provided above. Supervisors shall respond to the re-
quest(s) within one (1) calendar week of the end of the posting. No request may be submitted for a vacation period more
than six (6) months in advance of the request.

With the agreement of the Local Union, the Appointing Authority may establish deadlines for vacation requests within
the six (6) months period specified in this Section.

Whenever practicable, employees shall submit written requests for vacation periods of less than five (5) working days
at least four (4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing Authority.
Employees may also submit requests for vacation periods of five (5) working days or more in this manner. When such re-
quests are submitted less than five (5) calendar weeks in advance of the requested date for the start of the vacation, the
posting provisions of the previous paragraph shall not apply. When advance written requests are impractical, employees
shall secure the approval of their supervisor by telephone or other means at the earliest opportunity. Supervisors shall
respond to vacation requests submitted under this paragraph promptly and shall answer all written requests in writing no
later than ten (10) calendar days after such request is made.

No vacation requests shall be denied solely because of the season of the year but shall be dependent upon meeting the
staffing needs of the Agency.

Section 4. Vacation Charges. Employees who use vacation shall be charged only for the number of hours they would
have been scheduled to work during the period of absence. In no instance, however, shall vacation leave be granted in in-
crements of less than one—half (1/2) hour except to permit use of lesser fractions that have been accrued. Holidays that
occur during vacation periods will be paid as a holiday and not charged as a vacation day. :

Employee vacation accruals earned while on paid leave may be used by the employee with the approval of the super-
visor without returning to work prior to the use of such accrued leave.

Should an employee become ill or disabled while on vacation, vacation leave shall be changed to sick leave, effectwe
the date of the iliness or disability, upon notice to the employee’s supervisor. Upon such notice, empioyees may be re-
quested by the Appointing Authority to furnish a medical statement from a medical practitioner. If requested by the Ap-
pointing Authority, such statements shall be provided as soon as possible after the illness or disability occurs.

Section 5. Work During Vacation Period. No employee shall be required to work during the employee’s vacation once
the vacation request has been approved.

Section 6. Vacation Rights. Any employee transferring to the service of another Appointing Authority shall have ac-
cumulated vacation leave transferred, and such leave shall not be liquidated by cash payment. Any employee separated
from State service shall be compensated in cash, at the employee’s then current rate of pay, for all vacation leave to the
employee’s credit at the time of separation. Employees shall be allowed to leave their accumulated vacation to their credit
during the period of a seasonal or temporary layoff.
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ARTICLE IX

SICK LEAVE

Section 1. Eligibility. All employees except intermittent employees, emergency employees project employees,
non—tenured laborers, and temporary employees shall be eligible employees for purposes of this Article. However, inter-
mitient employees shall become eligible employees for purposes of this Article after completion of one hundred (100)
working days in any twelve (12) month period.

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick leave at the rate of four (4) hours per pay
penod of continuous employment beginning with their date of hire until nine hundred (900) hours have been accrued. Af-
ter nine hundred (900) hours have been accrued and maintained, employees shall then accrue sick leave at the rate of two
(2) hours per pay period.

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave accruals pro—rated in
accord with the schedule set forth in Appendix D.

An eligible employee who is reinstated or reappointed to State service on or after January 1, 1979, and who was man-
datorily retired at age 65 prior to January 1, 1979, shall have accumulated but unused sick leave balance restored and
posted to the employee’s credit in the records of the employing department provided such sick leave was accrued in ac-
cord with the personnel rules or the provisions of this Agreement.

An eligible employee who is reinstated or reappointed to State service on or after July 1, 1979, and within one (1) year
of the date of resignation in good standing or retirement shall have accumulated but unused sick leave balance restored
and posted to the employee’s credit in the records of the employing department provided such sick leave was accrued in
accord with the personnel rules or the provisions of this Agreement.

An employee reinstated or reappointed to State service after one (1) year but not more than four (4) years from the date
of resignation in-good standing or retirement may, at the Appointing Authority’s discretion, have his/her accumulated but
unused sick leave balance restored and posted to the employee’s credit in the records of the employing department
provided such sick leave was accrued in accord with the personnel rules or the provisions of this Agreement.

Employees in the unclassified service of the State who are subsequently appointed to a position in the classified ser-
vice, or vice versa, without an interruption in service shall have their accumulated but unused sick leave balance posted to
their credit in the records of the employing department provided such sick leave was accrued in accord with the person-
nel rules or the provisions of this Agreement.

Each agency shall keep a current record of sick leave earnings and accrual which shall be made available to such em-
ployees upon request.

Section 3. Sick Leave Use. An employee shall be granted sick leave with pay to the extent of the employee’s ac-
cumulation for absences: 1) by necessity for illness, or disability; 2) by necessity for medical, chiropractic, or dental care
for the employee; 3) by exposure to contagious disease which endangers the health of other employees, clients, or the
public; or, 4) by illness of a spouse, minor or dependent children, or parent who is living in the same household of the em-
ployee, for such reasonable periods as the employee’s attendance may be necessary. A pregnant employee may also use
sick leave during the period of time that her doctor certifies that she is unable to work because of pregnancy. Sick leave to
arrange for necessary nursing care for members of the family, or birth or adoption of a child shall be limited to not more
than three (3) days.

Employees using leave under this Article will have such sick leave first deducted from the nine hundred (900) hours ac-
cumulation. Employees having used sick leave and who fall below the nine hundred (900) hours accumulation shali again
accrue sick leave at four (4) hours per payroll period until their accumulation again reaches nine hundred (900) hours.
Use of the more than nine hundred (900) hour bank shall be subject to the provisions of this Article.

Sick leave hours shall not be used during the payroll period in which the hours are accrued.

Employees using leave under this Article may be required to furnish a statement from a medical practitioner upon the
request of the Appointing Authority when the Appointing Authority has reasonable cause to believe that an empioyee has
abused or is abusing sick leave.

The Appointing Authority may also request a statement from a medical practitioner if the Appointing Authority has
reason to believe the employee is not physically fit to return to work or has been exposed to a contagious disease which
endangers the health of other employees, clients or the public.

Employee sick leave accruals earned while on paid leave may be used by the employee with the approval of the super-
visor without returning to work prior to the use of accrued sick leave.

The abuse of sick leave shall constitute just cause for disciplinary action.

Section 4. Requests. Whenever practicable, employees shall submit written requests for sick leave, on forms fur-
nished by the Appointing Authority, in advance of the period of absence. When advance notice is not possible, employees
shall notify their supervisor by telephone or other means at the earliest opportunity. Supervisors shall respond promptly
and shall answer all written requests in writing.

Section 5. Sick Leave Charges. An employee using sick leave shall be charged for only the number of hours he/she
was scheduled to work during the period of sick leave. In no instance shall sick leave be granted for periods of less than
one—half (1/2) hour except to permit use of lesser fractions that have been accrued. Holidays that occur during sick leave
periods shall be paid as a holiday and not charged as a sick leave day.

Any employee incurring an on the job injury shall be paid the employee’s regular rate of pay for the remainder of the
work shift. Any necessary sick leave charges for employees so injured shall not commence until the first scheduled work
day following the injury.
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Section 6. Transfer to Another Appointing Authority. An employee who transfers or is transferred to another Ap-
pointing Authority without an interruption in service shall carry forward accrued and unused sick ieave.

Section 7. Work Related Disability and Employment. The State agrees to maintain the policy of aitempting to place
employees who have incurred a work related disability in areas of work which would fit the employee’s physical
capabilities, but not to create a job just to provide employment. The parties may waive Article Xl by mutual agreement to
implement this Section.

ARTICLE X

LEAVES OF ABSENCE

Section 1. Application for Leave. All requests for a leave of absence shall be submitted in writing by the employee 1o
the employee’s immediate supervisor. All requests for leave shall be submitted as soon as the need for such a leave.is
known. The request shall state the reason for and the anticipated duration of the leave of absence.

Section 2. Authorization for Leave. Authorization for or denial of a leave of absence shall be furnished to the em-
ployee in writing by the supervisor. All requests for a leave of absence shall be answered by the supervisor prompily. No
leave of absence request shall be unreasonably denied and no employee shall be required to exhaust vacation leave ac-
cruals prior to a leave of absence.

When the Appointing Authority approves an unpaid leave of absence for an employee, the Appointing Authority shall
advise the employee in writing of the steps the employee must take to continue insurance coverages.

When more than one (1) employee requests a discretionary leave and the Appointing Authority determines that a dis-
cretionary leave or leaves may be granted, such leave or leaves shall be granted on the basis of State Seniority to the
most senior employee making such request, provided the Appointing Authority may deny such request of a senior em-
ployee(s) if the Appointing Authority determines that the senior employee(s) has special skills or knowledge that are
needed to function properly and efficiently. No employee shall be permitted to exercise seniority more than once in any
five (5) year period to receive priority consideration for a discretionary leave of absence. However, this restriction on the
use of seniority would not preclude the employee from being granted additional leaves of absence where seniority for
such leave is not an issue. The Appointing Authority reserves the right at any time to deny or limit the number of dis-
cretionary leaves as provided above.

Section 3. Paid Leaves of Absence.

A. Bereavement Leave: The use of a reasonable period of sick leave shall be granted in cases of death of the spouse or
parents of the spouse, or the parents, grandparents, guardian, children, grandchildren, brothers, sisters, or wards of
the employee.

B. Court Appearance Leave: Leave shall be granted for appearance before a court, legislative commitiee, or other
judicial or quasi—judicial body in response to a subpoena or other direction of proper authority for job related pur-
poses other than those instituted by the employee or the exclusive representative. Leave shall also be granted for at-
tendance in court in connection with an employee’s official duty, which shall include any necessary travel time. Such
employee shall be paid for the employee’s regular rate of pay but shall remit to his/her Appointing Authority the
amount received, exclusive of expenses, for serving as a witness, as required by the court.

C. Educational Leave: Leave shall be granted for educational purposes if such education is required by the Appointing
Authority.

D. Jury Duty Leave: Leave shall be granted for service upon a jury. Employees shall receive their rate of pay but shall
remit to their Appointing A?uthority the amount received for jury duty exclusive of expenses. Employees whose
scheduled shift is other than a day shift shall be reassigned to a day shift during the period of service upon a jury.
When not impaneled for actual service and only on call, the employee shall report to work.

E. Military Leave: Up to fifteen (15) working days leave per calendar year shall be granted to members of a reserve
force of the United States or of the State of Minnesota who are ordered by the appropriate authorities to attend a
training program or perform any other duties under the supervision of the United States or of the Staie of Minnescta
during the period of such activity.

F. Voting Time Leave: Any employee who is eligible to vote in any statewide general election or at any election to fill a
vacancy in the office of a representative in Congress, may absent himself/herself from work for the purpose of voting
during the forenoon of such election day provided the employee has made prior arrangements for such absence with
his/her immediate supervisor.

G. Emergency Leave: An Appointing Authority, after consultation with the Commissioner of Pubiic Safety, may excuse
State employees from duty with full pay in the event of a natural or man made emergency, if continued operation
would involve a threat to the health or safety of individuals. Absence with pay shall not exceed sixieen {16) working
hours at any one time unless the Commissioner of Employee Relations authorizes a longer duration.

Paid leaves of absences granted under this Article shall not exceed the employee’s normal work schedule.

Section 4. Unpaid Leaves of Absence.

A. Unclassified Service Leave: Leave may be granted to any classified employee to accept a position in the un-
classified service of the State of Minnesota.
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B. Educational Leave: Leave may be granted to any employee for educational purposes.

C. Disability Leave: Leaves of absence up to one (1) year shall be granted to any permanent employee who, as a result
of an extended illness or injury, has exhausted his/her accumulation of sick leave. Upon the request of the employee,
such leave may be exiended.

D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption leave of absence shall be granted to a
natural parent or an adoptive parent, who requests such leave in conjunction with the birth or adoption of a child. The
leave shall commence on the date requested by the employee and shall continue up to six (6) months, provided,
however, that such leave may be extended up to a maximum of one (1) year by mutual consent between the em-
ployee and the Appoiniing Authority.

E. Military Leave: Leave shall be granted to an employee who enters into active military service in the armed forces of
the United States for the period of military service, not to exceed four (4) years. -

F. Personal Leave: Leave may be granied to any employee, upon request, for personal reasons. No such leave shall be
granted for the purpose of securing other employment, except as provided in this Article.

G. Precinct Caucus or Convention: Upon ten (10) days advance request, leave shall be granted to any employee for the
purpose of atiending a political party caucus or political convention.

H. Union Leave: Upon the written request of the Union, leave shall be granted to employees who are elected or appoin-
ted by the Union to serve on a Union Negotiating Team. Local Union Stewards, Local Union Officers, Union Officers
or other employees who may be elected or appointed by the Union or Local Union to perform duties for the exciusive
representative shall be granted time off, provided that the granting of such time off does not adversely affect the
operations of the employee’s department or agency.

Upon the written request of the Union, leave shall be granted to employees who are appointed full time represen-
tatives of the Union. Annually, the Appointing Authority may request the Union to confirm the employee’s continua-
tion on Union Leave.

Leave time for service on a Union Master Negotiating Team/Assembly shall be considered as paid leave for purposes
of vacation leave and sick leave accrual.

I. Leave for Related Work: Leave not to exceed one (1) year may be granted to an employee to accept a position of
fixed duration outside of State service which is funded by a government or private foundation grant and which is
related to the employee’s current work.

Section 5. Reinstatement after Leave. Any employee returning from an approved leave of absence as covered by this
Article shall be entitled to return to employment in his/her former position or another position in his/her former class in
his/her seniority unit, or a position of comparable duties and pay within his/her seniority unit. Employees returning from
extended leaves of absence (one (1) month or more) shall notify their Appointing Authority at least two (2) weeks prior to
their return from leave. Employees may return to work prior to the agreed upon termination date with the approval of the
Appointing Authority. Employees returning from an unpaid leave of absence shall be returned at the same rate of pay the
employee had been receiving at the time the leave of absence commenced plus any automatic adjustments that would
have been made had the employee been continuously employed during the period of absence. (See also Article Xll, Sec-
tion 5A, regarding return from a leave of absence to a vacancy.)

ARTICLE Xl

JOB SAFETY

Section 1. General. It shall be the policy of the Appointing Authority to provide for the health and safety of its em-
ployees by providing safe working conditions, safe work areas, and safe work methods. In the application of this policy,
the prevention of accidents, the creation and maintenance of clean, sanitary, and healthful restrooms and eating facilities
shall be the continuing commitment of the Appointing Authority. The employees shall have the responsibility to use all
provided safety equipment and procedures in their daily work and shall cooperate in all safety and accident prevention
programs. ~

Section 2. Safety Commitiee. There shall be established in each department and/or principal place of employment
(for example: institutions, hospitals, colleges, transportation department areas, Department of Natural Resources
regions, etc.) a joint Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit represented by the Union.
I more than one (1) exclusive representative exists in the department or principal place of employment, the Union will at-
tempt to work out an arrangement with the other exclusive bargaining representative(s) to insure their input to the Com-
mittee. The Appointing Authority’s designated Occupational Health and Safety Officer shall act as the Safety Committee
Chairperson. The Safety Committee shall meet at least quarterly or as may be legally required and meetings shali be
scheduled by the Safety Officer. Additional meetings may be called by the Safety Officer or by the Union or Appointing
Authority as the need may arise. All Safety Committee meetings shall be held during normal day shift working hours on
the Appointing Authority’s premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal injury accidents and
alleged hazardous working conditions, to provide support for a strong Safety Program, and to review and recommend
safety policies to the Appointing Authority.
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Section 3. Employee Safety.

A. All unsafe equipment or job conditions shall be brought to the attention of the immediate supervisor. Should the un-
safe condition not be corrected within a reasonable time, the equipment or job practice shall be brought to the atten-
tion of the Safety Committee.

B. Any protective equipment or clothing, e.g., safety glasses or other types of eye protection (including prescription
lenses and frames when required), safety helmets, safety vests, welding gloves and aprons, safety shoes, ear protec-
tion, etc., shall be provided and maintained by the Appointing Authority whenever such equipment is required as a
condition of employment either by the Appointing Authority, by OSHA, or by the Federal Mine Safety and Health
Administration.

C. All employees who are injured or who are involved in an accident during the course of their emplioyment shall file an
accident report, on forms furnished by the Appointing Authority, no matter how slight the incident. A copy of the acci-
dent report shall be furnished to the Safety Committee. All such injuries shall be reported to the employee’s im-
mediate supervisor and any necessary medical attention shall be arranged. The Appointing Authority shall provide
assistance to employees in filling out all necessary Workers' Compensation forms, when requested.

D. Any medical examination required by the Appointing Authority shall be at no cost to the employee and the Appointing
Authority shall receive a copy of the medical report.

Section 4. Building Safety. Upon the occurrence of any condition threatening a building or the area around it, im-
mediate action shall be taken by the Appointing Authority to safeguard personnel, documents, and funds. A building
emergency plan shall be developed by the Appointing Authority. The plan for building emergencies shall specify areas to
be used for safety from the elements. It shall also specify actions to be taken by all occupants in emergency situations in-
cluding building evacuation, search for unidentified objects, and occupation of shelter areas. No employee shall be re-
quired to participate in any search for an explosive or incendinary device against his/her wish, nor suffer any loss of pay
because of any building evacuation in an emergency situation.

ARTICLE XlI

VACANCIES, FILLING OF POSITIONS

Section 1. Vacancies Defined. A vacancy is defined as an opening in the classified service for a non—temporary
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as such in Supplemental Agree-
ments, or a shift opening in the seniority unit, which the Appointing Authority determines to fill. A vacancy may be created
by death, resignation, dismissal, transfer out of the seniority unit, permanent reassignment to a new work location thir-
ty—five (35) miles or more distant, retirement, leave of absence expected to be longer than six (6) months, permanent dis-
ability, promotions, demotions, successful bid, or the creation of a new position or shift or seasonal work crew and the
Appointing Authority determines that such vacancy is to be filled. A non—tenured laborer opening is not a vacancy.

Section 2. Reassignment.

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign duties among employees in
a class within a work area. This includes the right to reassign employees to an unfilled position in the same class and
shift and work area provided such reassignment is within thirty—five (35) miles. Any reassignment under this subdivi-
sion is not a vacancy as defined in Section 1 of this Article.

B. Between Work Areas or Shifts (No Vacancies).

If no vacancy has been created and it is necessary to reassign an employee within thirty—five (35) miles, the Ap-
pointing Authority shall have the option of requesting volunteers from among employees in the same class (or option)
and work area/or shift from which the reassignment is to be made or may reassign the least senior qualified em-
ployee from such class (or option) and work area/or shift. However, if the Appointing Authority requests volunteers
and one or more employees volunteer for the reassignment, the most senior qualified volunteer shall be reassigned.
If there are no volunteers, the least senior qualified employee in the same class (or option) and work area/or shift
from which the reassignment is to be made shall be reassigned.

C. Reassignment following Posting and Bidding.
If a vacancy has been created or a shift opening occurs, and the Appointing Authority determines to fill the vacancy or
shift opening without adding another employee, the position shall be posted and bid. The Appointing Authority may
then reassign to the position vacated by the successful bidder in accord with “B” above. If there are no bidders for the
position, the Appointing Authority may fill the position by reassignment in accord with “B” above.

D. Temporary Reassignment.
Notwithstanding the above, the Appointing Authority may temporarily reassign any employee to another work area
and/or shift for five (5) consecutive months or less.

Section 3. Job Posting and Bidding. Whenever a vacancy occurs, the Appointing Authority shall post for a minimum
of ten (10) calendar days, or through such procedures as are otherwise agreed upon between the Appointing Authority
and the Union, a description of the vacancy on all employee bulletin boards where employees in the seniority unit in the
class in which the vacancy exists are stationed. The posting description shail be dated and shall contain the name of the
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class (or option), a general description of the duties, the work area of the position, and the normal hours of work, A copy
of the posting shall be furnished to the Locai Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted from employees in
both classes. Bids shall be considered first from among employees in the higher class and if there are no bids, shall then
be considered from among employees in the lower class. A list of Junior/Senior Plans in existence as of August 11, 1981
is attached in Appendix K.

Eligible employees may bid on filling of a posted vacancy by submitting a written application to the Appointing
Authority which must be received on or before the expiration date of the posting to receive consideration. _

A posted vacancy may be cancelled during the posting period but may only be cancelled after the posting period for
lack of funds. Upon request, the Appointing Authority shall furnish the Local Union with documentation of the lack of
funds. Any vacancy for which eligible bids have been received and which has not been cancelled shall be filled in accord
with contract procedures within four (4) calendar weeks of the posting date.

Section 4. Eligibility for Bidding. Employees shall be eligible to bid for any vacancy within their class (or option or
other options for which they are qualified as determined by the Appointing Authority) and seniority unit. Unclassified em-
ployees are not eligible to bid. Any employee who has successfully bid to secure a vacancy other than a seasonal work
crew vacancy shall not be entitled to bid on another vacancy for a period of six (6) months following the date upon which
the employee exercised a successful bid.

Section 5. Filling Positions. Vacant positions shall be filled as follows:
A. Bidding: Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order of
Classification Seniority, provaded the senior employee’s ability and capacity to perform the job are relatively equal to
that of other bidders.

g until there i no hid or un

vacancies have been fmed whlchever comes ﬁrst

When an employee returns from an approved leave of absence and there is a vacancy, the employee shall be
reinstated to that vacancy, provided that no employee with more Classification Seniority has bid on the position. if a
more senior employee has successfully bid on the position, the employee returning from the approved leave of ab-
sence shall be selected for the position vacated by the successful bidder (see also Article X, Sectlon 5, regarding
return from a leave of absence).

Notwithstanding the above, the Appointing Authority shall not consider bids by employees for vacancies if accep-
tance of a bid would create a layoff or a bumping situation.

B. Seniority Unit Layoff List:

~1.  Same Employment Gondition.
Selection shall next be made from employees on the Seniority Unit Layoff List in order of Classification Seniority
if such a list exists pursuant to Article XV, Section 11. No new appointments shall be made in a seniority unitin a
class (or option) and employment condition for which a Seniority Unit Layoff List exists until all employees on
such list have been offered the opporiunity to accept the position.

2. Different Employment Condition.
Selection shall next be made from employees on the Seniority Unit Layoff List in order of Classification Seniority
for the class (or option) and seniority unit in which the vacancy exists who were laid off from an employment con-
dition other than that of the vacancy to be filled. Selection shall be limited to the geographic area (within thir-
ty—five (35) miles) of the position from which the employee was laid off.

C. Absence of Seniority Unit Layoff List: if no Seniority Unit Layoff List exists, the Appointing Authority shall have the
option of filling the vacancy by the use of any of the following methods:

1. Eligible List: If an eligible list is to be used, selection shall be made from among employees within the same
seniority unit in which the vacancy exists, whose names appear on the eligible list certified by the Department of
Employee Relations in the order of Departmental Seniority, provided the senior employee’s ability and capacaty
to perform the job are relatively equal to that of other applicants certified from the list; or,

2. Class (or Class Option) Layoff List: If a Class (or Class Option) Layoff List is to be used, selection shall be made
from among qualified employees whose names appear on the list in the order of State Seniority; or,

3. Voluntary Demotion: If a voluntary demotion is to be used, selection shall be made by accepting the application
of an employee who is willing to accept a voluntary demotion; or,

4. Voluntary Transfer: If a voluntary transfer is to be used, selection shall be made by accepting the application of
an employee who is willing to accept a voluntary transfer; or,

5. Reinstatement: If reinstatement is to be used, selection shall be made by reinstating a former employee; or,
6. Other: The Appointing Authority may also use any other appointment procedure pursuant to statute.

Notwithstanding any of the above, where a Class (or Class Option) Layoff List exists, no new appointments of persons
other than current civil service employees shall be made in a seniority unit in a class (or option) and employment condi-
tion for which a Class (or Class Option) Layoff List exists.

Upon request, the Appointing Authority shall provide to the Local Union President the name of the applicant selected,
the method used to select the applicant and any lists of certified eligibles used in the selection procedure.
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When new classes are established in the State service and in the seniority unit, employees within that seniority unit shall
be afforded the opportunity to compete for appointment to vacancies in the new class through the selection process.

During the application of the posting, bidding and job filling process, the Appointing Authority may temporarily assign
employees or make temporary appointments to vacancies to fulfill operational needs.

Section 6. Effects of Changes in Position Allocations on the Filling of Positions. When the allocation of a position
has been changed as the result of changes in the organizational structure of an agency or abrupt changes in the duties
and responsibilities of the position, such positions shall be considered vacant under the provisions of this Article and
filled in accord with Sections 1 through 5.

Section 7. Effects of Reallocations on the Filling of Positions. When the allocation of a position has been changed as
the result of changes over a period of time in the kind, responsibility, or difficulty of the work performed in a position, such
situation shall be deemed a reallocation.

A reallocated position shall not be considered a vacancy under the provisions of this Article if the action leading to the
change in the allocation of the position did not clearly result from the assignment of the incumbent to work out of class in a
manner so as to by—pass the selection process, assignment of the incumbent to a vacancy in a new position which had
not been allocated to a class, or other action taken without regard to the appropriate selection process.

When the reallocated position is not a vacancy, the incumbent employee shall be appointed to the reallocated position
provided the employee has performed satisfactorily in the position and possesses any licensure, certification, or registra-
tion which may be required.

When the reallocated position is a vacancy or when the incumbent employee has not performed satisfactorily in the
position or does not possess the required ||censure. certification, or registration, the position shall be filled as provided in
Sections 3, 4, and 5 of this Article.

When the incumbent is ineligible to be appointed to the reallocated position as provided above, the employee shall be
removed from the position within thirty (30) calendar days from the date of notification to the Appointing Authority. In this
case, if the employee is not reassigned, transferred, promoted, or demoted, the layoff provisions of this Agreement shall
apply. Any such reassignment must precede use of the layoff provisions of this Agreement.

Employees may submit requests for job audits directly to the Department of Employee Relations.

Except for reallocations resulting from a study of an agency or division thereof initiated by the Department of Employee
Relations or an Appointing Authority, if the incumbent of a position which is reallocated upward receives a probationary
appointment to a reallocated position, pay for the reallocated position shall commence fifteen (15) calendar days after the
receipt in the Department of Employee Relations of a reallocation request determined by the Department of Employee
Relations to be properly documented, and it shall continue from that date for up to a maximum of sixty (60) calendar days
or until the effective date of the probationary appointment, whichever comes first. If more than sixty (60) days after the in-
itial fifteen (15) day period elapse, payment shall be for the final sixty (60) days in the period.

The decision of the Commissioner of Employee Relations on the reallocation of any position shall not be subject to the
grievance and arbitration provision of this Agreement.

If a position is reallocated to a class in a lower salary range, and the salary of the employee exceeds the maximum of
the new range, the employee shall be placed in the new class and shall retain his/her current salary. In addition the em-
ployee shall receive any across the board wage increases and cost of living adjustments as provided by this Agreement.

Section 8. Required Probationary Period. Except as provided below, all unlimited appointments to positions in the
classified service shall be for probationary period specified in Section 10.

No probationary period shall be required for a recall from a Seniority Unit Layoff List, a transfer in the same class under
the same Appointing Authority, or a transfer or demotion to a previously held class under the same Appointing Authority.

Section 9. Discretionary Probationary Period. An Appointing Authority may, with prior written notice to the employee,
require a probationary period as specified in Section 10 for transfers and demotions to a new Appointing Authority or to
classes in which the employee has not previously served, reemployment, reinstatement, or recall from a Class (Class Op-
tion) Layoff List.

Section 10. Length of Probationary Period.

Unit Length

Unit 2 348 working hours
Unit 3 696 working hours
Unit 4 696 working hours
Unit 6 696 working hours
Unit7 696 working hours
Unit 8 696 working hours

However, the probationary period for the class of Human Services Technician in the Department of Public Welfare,
Department of Education and Department of Veterans Affairs and for the class of Correctional Counselor | shall be 1,044
working hours.

For purposes of this Section, working hours shall include hours actually worked, excluding overtime; except that work-
ing hours shall include overtime hours actually worked if the employee is required to liquidate the overtime in compen-
satory time off. Working hours shall also include paid holidays; and paid leave taken in increments of less than the em-
ployee’s normal work day.

Employees placed on layoff prior to the completion of their probationary period shall be required to complete the
probationary period upon return from the layoff.
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An employee who began a probationary period before August 11, 1981, shall complete that probationary period under
the terms of the applicable 1979-1981 collective bargaining Agreement.

Time served on a temporary or a provisional appointment (up to-a maximum of one—half (1/2) of the probationary
period) shall be credited toward the completion of the probationary period in the same class and seniority unit provided
there is no break in service of more than one (1) payroll period.’

Employees promoted prior to the completion of their probationary period to a hlgher class in the same occupational
field shall complete their probationary period in the lower class by service in the higher class.

Employees demoted during or at the end of a probationary period shall have the time in the higher class count toward
the probationary period in the class to which such employees are demoted.

Section 11. Evaluation. During the probationary period, the Appointing Authority shall conduct a minimum of one (1)
performance counseling review of the employee’s work performance at the approximate mid—point of the probationary
period and furnish the employee with a writien copy of the evaluation.

Section 12. Trial Period. Employees who have been appointed to a new class or transferred and required to serve a
new probationary period shall have a trial period of fifteen (15) calendar days for the purpose of evaluation. During this
trial period, the employee may elect to return to the former position. In the event an employee does not successfully com-
plete the remaining probationary period, after the fifteen (15) day trial period, the employee shall be returned to the for-
mer class within the seniority unit from where the employee came, and if a vacancy exists, to the same geographic area. In
this event, the employee shall accrue all seniority in the former class as if continually employed in the former class.

Section 13. Discipline and Discharge. The Appointing Authority shall not discharge or fail to certify any probationary
employee without just cause. Probationary employees serving an initial probationary period may have the Union process
the grievance on dlscharge or non-—certification through Step 3 of Article XVIl (Grievance Procedure), but such
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certified may have the Union process non-certification grievances through Step 3 of Article XVII (Grievance Procedure),
but such grievances shall not be subject to the arbitration provisions of this Agreement. However, for any grievance other
than non—certification, employees with permanent status in another class and serving a subsequent probationary period
shall not be denied use of Article XVII through the arbitration process.

ARTICLE XiIil
PROMOTIONAL RATINGS

Promotional ratings required by the Employer in conjunction with a screening process shall be prepared for each em-
ployee who is an applicant for that position in an objective manner. No employee will be rated by a supervisor who is a
candidate for the same position. Prior to being processed by the Appointing Authority the employee’'s final rating shall be
discussed with the employee by the supervisor who signs the rating form and a signed copy of the rating shall be fur-
nished to the employee.

ARTICLE XIV

TRANSFERS BETWEEN AGENCIES

Employees may request a transfer to a position under another Appointing Authority by submitting such request in
writing to the Personnel Office of the Appointing Authority to which they wish to transfer with a copy to the Personnel Of-
fice of the Appointing Authority by which they are currently employed.

When the Appointing Authority to which the employee wishes to transfer agrees to the transfer and does not require
that the employee serve a new probationary period, the employees current Appointing Authority shall approve the
transfer.

ARTICLE XV

LAYOEF AND RECALL

Section 1. Layoff. An Appointing Authority may lay off an employee by reason of abolition of the position, shortage of
work or funds, or other reasons outside the employee’s control which do not reflect discredit on the service of the
employee.

Section 2. Layoff Procedure.

A. Determination of Position(s). The Appointing Authority shall determine the position(s) in the class or class option, if
one exists, and work location which is to be eliminated.

B. Advance Notice. In the event a layoff in the classified service of seniority unit employees becomes necessary, the
Appointing Authority shall notify the Union and the Local Union President of the classification(s) and number of posi-
tions to be eliminated at least ten (10) calendar days prior to the effective date of the anticipated layoff. At least seven
(7) calendar days prior to the effective date of the layoff, the Appointing Authority shall give written notice of the layoff,
including the reason(s) therefor and the estimated length of the layoff period, to all employee(s) about to be laid off
and to the Local Union President.
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C. Class Option Defined. A “class option” is defined as an area of specialization which may require special licensure,
certification or reglstratlon and for which a’ separate examination is used in making appointments to a class. Such
options shall be listed in Appendix J.

D. Layoff Notification. Layoffs which are necessary shall be on the basis of inverse Classification Seniority within em-
ployment condition (full—time unlimited, part—time unlimited, seasonal full—-time, seasonal part—time or intermit-
tent), seniority unit, and geographic area (within thirty five (35) miles of the work location) of the position to be
eliminated. The Appointing Authority shall send a layoff notice to the employee with the least Classification Seniority
in the same class (or class option), employment condition, and seniority unit within thirty—five (85) miles of the posi-
tion to be eliminated.

For purposes of this Article, provns;bnal‘ employees shall be considered to have less Classification Seniority than
probationary or permanent employees in the same class Provisional employees shall be separated in inverse order of
the date of their provisional appointment.

Seasonal employees and/or tenured laborers shall be laid off in inverse order of Classification Seniority within the prin-
cipal place of employment of the position(s) to be eliminated unless waived by mutual agreement between the employee
and the Appointing Authority.

E. Reassignment. If the Appointing Authority determines to fill the position vacated by the emplioyee who has received
the layoff notice, the Appointing Authority shall have the option of requesting volunteers from among empioyees in
the same class (or class option) and same employment condition in the work area of the position to be eliminated, or
may reassign the least senior qualified employee from the same class (or class option), employment condition and
work location. However, if the Appointing Authority requests volunteers and one or more employees voiunteer for the
reassignment, the most senior qualified volunteer shall be reassigned. If there are no volunteers, the Appointing
Authority shall reassign the least senior qualified employee in the same class (or class option) and same employment
condition in the work location of the position to be eliminated to the position vacated by the noticed employee.

F. Procedure. The employee who has received a layoff notice shall accept a vacancy in the same seniority unit, same
class (or class option or another option within that class for which the employee is determined by the Employer to be
qualified) and same employment condition within thirty—five (35) miles of the employee’s current work location.

If there is no vacancy, the employee shall either:

1. Bump the least senior employee in the same seniority unit, same class (or class option or another option within
that class for which the employee is determined by the Employer to be qualified) and same employment condi-
tion within thirty—five (35) miles of the employee’s current work location; or,

2. Accept a vacancy in the same seniority. unit in an equal class in which the employee previously served or for
which the employee is determined by the Employer to be qualified and in the same employment condition within
thirty—five (35) miles of the employee’s current work location.

If neither of the preceding is available, the employee shall be laid off, or the employee may choose any of the follow-
ing options. If none of these options is available, the employee shall be laid off.

1. Bump the least senior employee in the same seniority unit in an equal class (or class option or another option for
which the employee is determined to be qualified by the Employer) in which the employee previously served and
in the same employment condition within thirty—fiv’e (35) miles of the employee’s current work location;

2. Accept a vacancy in the same seniority unit in a lower class in which the employee has previously served or for
which the employee is determined to be qualified by the Employer and in the same employment condition within
thirty—five (35) miles of the employee’s current work location;

3. Bump the least senior employee in the samé seniority unit in a lower class (or class option) in which the employee
previously served (or another class option within that class for which the employee is determined to be qualified
by the Employer) and in the same employment condition within thirty—five (85) miles of the employee’s current
work location;

4. Accept a vacancy in the same seniority unit, same class (or class option or another option within that class for
which the employee is determined to be qualified by the Employer), and same employment condition more than
thirty—five (385) miles from the employee’s current work location;

5. Bump the least senior employee in the same seniority unit, same class (or class option or another option within
that class for which the employee is determined to be qualified by the Employer) and employment condition
more than thirty—five (35) miles from the employee’s current work location;

8. Accept a vacancy in the same seniority unit in an equal class in which the employee has previously served or for
which the employee is determined to be qualified by the Employer and in the same employment condition more
than thirty—five (35) miles from the employee’s current work location;

7. Bump the least senior employee in the same seniority unitin an equal class (or class option or another option for

which the employee is determined to be qualified by the Employer) in which the employee previously served and
in the same employment condition more than thirty—five (35) miles from the employee’s current work location;
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10.

Accept a vacancy in the same seniority unit in a lower class in which the employee has previously served or for
which the employee is determined to be qualified by the Employer and in the same employment condition more
than thirty—five (35) miles from the employee's current work location;

~Bump the least senior employee in the same seniority unit in a lower class (or class option) in which the employee

previously served, (or another option within that class for which the employee is determined to be qualified by the
Employer) and in the same employment condition more than thirty —five (35) miles from the employee’s current
work location;

Bump any employee ona temporary appeintment in the same seniority unit and in the same class who has more
than thirty (30) calendar days remaining on such temporary appointment and is within thirty—five (35) miles of
the employee’s current work Iocatlon The temporary employee so bumped shall be separated.

Any employee bumped pursuant to thts Section shall be laid off in accord with Section 2 of this Article.

Section 3. Conditions for Bumping or Accepting Vacancies. The following shall govern bumping and accepting
vacancies pursuant to Section 2:

1.

In all cases of bumping, the employee exercising bumping rights must have greater Classification Seniority in the
class into which the employee is bumping than the employee who is to be bumped.

An employee who does not have sufficient Classification Seniority to bump into a previously held class shall not
forfeit the right to exercise Classmcatlon Seniority to bump into the next previously held class in the same
semoruty unit.

Anv employee who ‘has the option to fill a vacancy in the same class or in a class in which the employee

previously served must possess more Classification Seniority than other bidders to fill the vacancy.

Any employee who has the option to fill a vacancy in a class in which the employee has not previously served
shall fill the vacancy only if there are no other bidders.

When a vacancy exists in a class into which the employee has a right to bump, the employee must accept the
vacancy prior to exercising the option to bump.

If more than one employee opts to fill a vacancy or bump another employee, the employee with the greater
seniority (Classification Semority or Departmental Seniority whichever is applicable) shall have priority in exer-
cising that option.

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a bid would create a
layoff or a bumping situation.

Section 4. Junior/Senior Plans. When layoffs take place in the senior class of a Junior/Senior Plan, as defined by the
Employer, and the employee demotes or bumps to the junior class as provided in the layoff procedure, the junior position
shall simultaneously be reallocated to the senior class, provided that the employee is qualified for the reallocation under
the terms of the Junior/Senior Plan.

Section 5. Pay on Demotion. Any embloyee who demotes as part of this layoff procedure shall retain his/her current
rate of pay or the rate of pay at the top of the pay range of the class to which he/she demotes, whichever is less.

Sectio_n 6. Rights of Excluded Employees Entering the Bargaining Unit.

A. Employees who have accepted positions in a bargaining unit not represented by the Union shall have bumping rights
into a position in a bargaining unit represented by the Union in a class in which the employee previously served or in a
class for which the employee is determined to be qualified by the Employer only under the following conditions:

1.

The employee may bump only into a position under the same Appointing Authority. For purposes of this Section
only, Appointing Authority in the Department of Transportation is the same as seniority unit.

The employee shall accrue no Classification Seniority in a class in a bargaining unit represented by the Union
while serving in a position in a bargaining unit not represented by the Union.

The employee shall have exhausted all bumping rights within his/her own bargaining unit or, if not in a bargain-

ing unit, within the applicable framework.

The employee shall fill a vacancy in a class in which he/she has previously served or for which he/she is deter-
mined to be qualified by the Employer and for which there are no bidders prior to bumping any employee in a
bargammg unit represented by the Union. Employees in bargaining units represented by the Union shall be able
to exercise a bump to a vacancy prior to the vacancy being filled by an employee from a bargaining unit not
represented by the Union.

B. Employees in positions excluded from any bargaining unit shall be subject to the provisions provided in “1”, “3”, and
“4" above. However, employees who have accepted positions excluded from a bargaining unit shall have Classifica-
tion Senlerlty as provided for in Article IV, Section 1 of this Agreement.

All bumps under this part are subject to the general conditions provided for in this Article.
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Section 7. Relocation Expenses. If the application of Section 2 of this Article requires an employee to change
residence and such change meets the thirty —five (35) mile requirements provided for in Article XXI, Relocation Expenses,
the employee shall be eligible for payment of relocation expenses, consistent with Article XXI|, subject to the following
conditions:

A. If an employee must select a more than thirty —five (35) mile option (Section 2F) in order to retain his/her current rate
of pay or in order to take the least cut in the rate of pay, the employee shall be eligible for all relocation expenses ex-
cept Realtor Fees.

B. If an employee cannot fill a vacancy in a previously held class within thirty—five (35) miles of the employee’s current
work location or the employee cannot bump into a previously held class within thirty—five (35) miles of the em-
ployee's current work location, the employee shall be eligible for all relocation expenses.

Section 8. Limited Interruptions of Employment. Any interruption in employment not in excess of seven (7) con-
secutive calendar days or any reduction from an employee’s normal work hours which continues two (2) calendar weeks
or less shall not be considered a layoff. Such limited interruption or reduction in hours may occur as a result of adverse
weather conditions, shortage of material or equipment, or for other unexpected or unusual reasons.

Prior to implementing a limited interruption of employment or a reduction in hours, the Appointing Authority, whenever
practicable, shall meet with the Local Union to discuss the need for such action.

When the limited interruption of work or reduction in hours does not affect all employees in a class, employment condi-
tion, shift, and work location, the least senior employee(s) affected shall have their work interrupted or hours reduced.
Limited interruption of work or reduction in hours shall not be instituted for the purpose of subcontracting work normally
performed by the affected bargaining unit employees.

In the event limited interruptions of employment occur, full—time employees shall, upon request, be entitled to advance
of hours in order to provide the employee with up to eighty (80) hours of earnings for a pay period. Advance of hours shall
be allowed up to the maximum number of hours of an employee’s accumulated and unused vacation leave. If an em-
ployee elects to draw such advances, the employee shall not be permitted to reduce the employee’s vacation accumula-
tion below the total hours advanced. However, no employee after the first six (6) months of continuous service shall be
denied the right to use vacation time during a limited interruption of employment as long as vacation hours accrued ex-
ceed the hours that the employee has been advanced under this Section. All overtime hours worked subsequent to such
advances shall be credited against the employee’s aggregate advance of hours until the advance is reduced to zero (0).

On the payroll period ending closest to November 1st of each year, all employees who have received such advances
and have not worked sufficient overtime hours to reduce the advances to zero (0) will have their advances reduced to zero
(0) by reduction of the employee’s accumulated and unused vacation leave.

Section 9. Layoff Lists.

A. Seniority Unit Layoff List. The names of employses who have been laid off, employees who have accepted a posi-
tion in a different class or another employmerit condition, or who have accepted a demotion in lieu of layoff, or bum-
ped employees who have accepted a demoticn in lieu of layoff, shall be automatically placed on a regular or seasonal
Seniority Unit Layoff List for the seniority unit, class (or class option), and employment condition from which they
were laid off or other employment conditions for which they are avallable or from which they were bumped in the or-
der of their Classification Seniority. Names shall be retained on the Seniority Unit Layoff List for a minimum of one (1)
year or for a period of time equal to the employee's State Seniority, to a maximum of eight (8) vears.

B. Class (or Class Option) Layoff List. The names of such employees shall also be placed on a Class (or Class Option)
Layoff List for the class (or class option) from which they were laid off, or bumped in order of their State Seniority.
Narnes shall be retained on the Class (or Class Option) Layoff List for a minimum of one (1) year or for a period of
time equal to the employee’s State Seniority, to a maximum of three (3) years.

When an'employee’s name is placed on the Class (or Class Option) Layoff List, the employee shall indicate, in writing
on a document provided by the Appointing Authority, the seniority unit(s), the geographic location(s) and the employ-
ment condition(s) for which he/she would accept employment. The employee may change his/her avanabmty by
notifying the Department of Employee Relations.

Section 10. Re—employment Lists. Upon giving written notice of layoff to an employee and the Union, the Appointing
Authority shall simultaneously notify the State Department of Employee Relations. The name of all such employees shall
be placed on all re—employment lists prepared by the Department of Employee Relations for those classes in which the
employee heid Classification Seniority and for locations and employment conditions for which the employee is eligible
and has indicated, in writing on a document provided by the Appointing Authority, a willingness to accept employment.
The Department of Employee Relations shall then certify the laid off employee to be considered for appointment to vacan-
cies for which the employee is thus eligible.

The provisions of this Section shall not apply to employees on seasonal layoff of less than four (4) months.

Section 11. Recall. Employees shall be recalled from layoff in the order in which their names appear on the Seniority
Unit Layoff List for the class (or class option), employment condition and seniority unit from which they were laid off, bum-
ped, or demoted in lieu of layoff.

Failure to accept employment in the seniority unit, class, geographic area and employment condition from which the
employee was laid off shall result in removal of the employee’s name from the Seniority Unit Layoff List and Class (or
Class Option) Layoff List.

Failure to accept employment in the seniority units, classes, geographic locations, and employment conditions from
which the employee indicated availability will result in removal of the employee’s name from the Class (or Class Option)
Layoff List.
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When an employee is appointed from either layoff list, his/her name shall be removed from both layoff lists for that
class. In the event that an employee is recalled to a seniority unit other than the one from which he/she was laid off, and
the employee does not successfully complete the probationary period, such employee’s name shall be restored to the
original Seniority Unit Layoff List for the remainder of the time period originally provided in Section 9A.

Seasonal employees shall be recalled in the order in which their names appear on the seasonal layoff list for the
seniority unit and principal place of employment from which they were laid off and shall have preference for any tem-
porary jobs in the principal place of employment in their class which are established during a period of seasonal layoff.

An employee shall be notified of recall by written personal notice (receipted) or certified mail (return receipt required)
sent to the employee’s last known address at least fifteen (15) calendar days prior to the reporting date. The employee
shall notify the Appointing Authority by certified mail (return receipt required) within five (5) calendar days of receipt of
notification, of intent to return to work and shall report for work on the reporting date unless other arrangements are
made. It shall be the employee’s responsibility to keep the Appointing Authority informed of the employee’s current ad-
dress.

The Appointing Authority may temporarily assign employee(s) to any vacancies or openings to fulfill operating require-
ments during the period while the recall process is taking place.

Employees on layoff lists for a class and not employed by the State shall be offered any temporary position in that class
in the seniority unit and geographic area from which they were laid off in the order their names appear on the Seniority
Unit Layoff List prior to filling such position with a new hire or an employee from ancther seniority unit.

The notice provisions of this Section shall not apply for filling such temporary positions. Employees accepting tem-
porary positions shall be eligible employees for purposes of holidays, vacation leave, sick leave, and insurance. Such em-
ployees shali not be eliglble to bid on vacancies under the provisions of Article Xli of this Agreement. Upon expiration of
the temporary appoiniment, the employee shall return to full layoff status.

ticn 12. Subcontracting. In the event the Appointing Authority finds it necessary to subcontract out work now be-
ing performed by employees that may result in a dlsplacement of employees, the Local Union shall be notified no less
than ninety (90) calendar days in advance. During this ninety (90) day period, the Appointing Authority shall meet with the
Local Union and discuss ways and means of minimizing any impact the subcontracting may have on theemployees.

Section 13. Unclassified Employees. Unclassified seasonal employees, in the Departments of Public Safety and
Military Affairs other than employees unclassified pursuant to Rule 10 (2 MCAR 2.010) who have been terminated in good
standing shall be offered seasonal vacancies in the bargaining unit in the next subsequent season in the same depart-
ment, class, and work function prior to the vacant position being filled by new hires.

Section 14. Exclusions. The provisions of this Article shall not apply to unclassified employees or non—tenured
laborers except as specified in Section 13.

ARTICLE XVI

DISCIPLINE AND DISCHARGE

‘Section 1. Purpose. Disciplinary action may be imposed upon an employee only for just cause.

Section 2. Disciplinary Procedure. Disciplinary action or measures shall include only the following: 1) oral reprimand;
2) written reprimand; 3) suspension; 4) demotion; and 5) discharge.

If the Appointing Authority has reason to reprimand an employes, it shall be done in a manner that shall not embarrass
the employee before other employees or the public.

When any disciplinary action more severe than an oral reprimand is intended, the Appointing Authority shall, before or
at the time such action is taken, notify the employee in writing of the specific reason(s) for such action.

Section 3. Discharge.

Permanent Employees: The Appomtmg Authority shall not dnscharge any permanent employee without just cause. If, in
any case, the Appointing Authority feels there is just cause for discharge, the employee shall be suspended for five (5)
days and the employee and the Local Union shall be notified, in writing, that the employee is subject to discharge and
shall be furnished with the reason(s) therefor.

Probationary Employees: The Appointing Authority shall not discharge or fail to certify any probationary employee
without just cause. The Appointing Authority shall notify the employee, in writing, with a copy to the Local Union, of the
reason(s) for discharge or non-—certification.

Section 4. Appeal Procedures. Any disciplinary action imposed upon an employee may be processed as a grievance
through the regular grievance procedure as provided in Article XVI\.

Probationary employees serving an initial probationary period may have the Union process the grievance on discharge
or non—certification through Step 3 of Article XVII (Grievance Procedure), but such grievances shall not be subject to the
arbitration provisions of this Agreement.

Employees who have permanent status in another clays and fail to be certified in a subsequent probationary period
shall have the right to return to the position or another position in the same class in the seniority unit from which the em-
ployee was transferred or promoted. These permanent status employees who fail to be certified may have the Union
process non—certification grievances through Step 3 of Article XVIl (Grievance Procedure), but such grievances shall not
be subject to the arbitration provisions of this Agreement. However, for any grievance other than non—certification, em-
ployees with permanent status in another class and serving a subsequent probationary period shall not be denied the use
of Article XVII through the arbitration provisions.

The discharge of unclassified employees is not subject to the arbitration provisions of Article XVIlI (Grievance
Procedure). 20.



Section 5. Personnel Records. Initial minor infractions, irregularities, or deficiencies shall first be privately brought to
the attention of the employee and, if corrected, shall not be entered into the employee’s personnel record.

An oral reprimand shall not become a part of an employee’s personnel record. Investigations which do not result in dis-
ciplinary actions shall not be entered into the employee’s personnel record. A written record of all disciplinary actions
other than oral reprimands shall be entered into the employee’s personnel record. All disciplinary entries in the personnel
office record shall state the corrective action expected of the employee.

Each employee shall be furnished with a copy of all evaluative and disciplinary entries into the personnel office record
and shall be entitled to have the employee's written response included therein.

- Upon the request of the employee, a written reprimand or a written record of a suspension of ten (10) days or less, shall
be removed from the employee's personnei record provided that no further disciplinary action has been taken against the
employee for a period of two (2) years following the date of a written reprlmand or three (8) years following the effective
date of the suspension.

The contents of an employee’s personnel office record shall be disclosed to the employee upon request and to the em-
ployee's Union representative upon the written request of the employee. In the event a grievance is initiated under Article
XVIl, the Appointing Authority shall provide a copy of any items from the employee's personnel office record upon the re-
quest of the employee. Up to ten (10) copies of such material shall be without cost to the employee, Local Union, or Union.

Documentation regarding-any wage garnishment action against an employee shall not be placed in the employee's per-
sonnel file.

Only the personel office record may be used as: ewdence in any disciplinary action or hearing. This does not limit,
restrict, or prohibit the Appointing Authority from submitting supportive documentation or testimony, either orai or writ-
ten, in any diSCipiinary hearing, nor does it so- iimit the Union.

Section 6. Union Representation. The Appointing Authority shall not meet with an employsee for the purpose of
guestioning the employee during an.investigation that may lead to disciplinary action unless the employee has been given
the opportunity to have a representative of the Union and/or the Local Union present at such meeting.

The Union shall have the right to take up a-suspension, demotion, and/or discharge as a grievance at the third step of
the grievance procedure and the matter shall be handled in accord with this procedure through the arbitration step if
deemed necessary.

Section 7. Non—Tenured Labor Servlce Employees The grievance and arbitratlon provisions of this Agreement do
not apply to non—tenured labor service employees. ,

ARTICLE XVl

GRIEVANCE PROCEDURE

Section 1. Grievance Procedure. A grievance is defined as a dispute or disagreement as to the interpretation or ap-
plication of any term or terms of this Agreement.

Employees are encouraged to attempt to resolve the occurrence of any grievance on an informal basis with the em-
ployee's immediate supervisor at the earliest opportunity. If the matter is not resolved by informal discussion, it shall be
settled in accord with the following procedure.

Section 2. Processing Grievances. The Steward involved, the Chief Steward, the Local Union President or the Local
Union Vice—President, and the grieving employee shall not ieave work or disrupt departmental routine to discuss
grievances without first requesting permission from his/her immediate supervisor, which shall not be unreasonably
withheld. The Steward involved and the grieving employee shall be allowed a reasonabie amount of time during working
hours while on the Appointing Authority’s premises to present the employee’s grievance to the Appointing Authority.

The Steward involved, the Grievance Committee members, and the grieving employee shall receive their regular pay,
excluding overtime, when a grievance is investigated or processed during working hours in Steps 1 through 3. in addition,
the Union Steward, the Chief Steward, and the Local Union President or the Local Union Vice—President shall receive
their regular pay if they participate in Steps 2 and 3.

Upon the agreement of the Union and the Employer, the Local Union Steward, Chief Steward, President, and
Vice—President need not be from the same seniority unit or bargaining unit as the grieving employee.

STEP 1: The Union Steward, the Chief Steward, or the Union President, with or without the employee, shali attempt to
resolve the matter with the employee’s immediate supervisor within twenty—one (21) calendar days after the
employee, through the use of reasonable diligence, should have had knowledge of the first occurrence of the
event giving rise to the grievance. The supervisor shall then attempt to resolve the matter and shall respond to
the Steward within seven (7) calendar days.

STEP 2: If the grievance has not been resolved to the satisfaction of the Local Union within seven (7) calendar days after
the immediate supervisor's response is due, it may be presented in writing by the Union Steward to the next
level of supervision which has been designated by the Appointing Authority to process grievances. The written
grievances shall state the nature of the grievance, the facts upon which it is based, the provision(s) of the
Agreement allegedly violated, and the relief requested. The designated Appointing Authority Representative
shall arrange a meeting with the Union Steward to discuss the grievance within seven (7) calendar days The
Local Union President or Local Union Vice—President and/or Chief Steward may also participate in such
meeting. A written response shall be forwarded to the Union Steward within seven (7) calendar days of the
meeting.
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STEP 3: If the grievance still remains unresolved, it may be presented to the Appointing Authority or designated
representative by the Chief Steward within seven (7) calendar days after the Step 2 response is due. The Ap-
pointing Authority or designee shall arrange a meeting with the Chief Steward within seven (7) calendar days.
The Union Steward, Local Union President, or Local Union Vice— President, and a Union staff representative
may participate in such meeting. The Appointing Authority or designee shall respond to the Chief Steward and
the Union staff representative in wrmng within seven (7) calendar days.

STEP 4: If the grievance remains unresolved after the response of the Appointing Authority is given or is due, the Union
shall have ten (10) calendar days in which to submit a letter to the State Negotiator and the Appointing Authority
stating its intent to submit the issue to arbitration. When such a letter of intent has been submitted, the Union
shall then have sixty (60) additional calendar days from the.date of the letter to notify the State Negotiator in
writing, that it desires to proceed with actual arbitration of the grievance. During the sixty (60) calendar days the
Union and the State Negotiator may, by mutual agreement, petition the Minnesota Bureau of Mediation Ser-
vices for assistance in resolving the grievance. If either party determines during the mediation process that
further mediation would serve no purpose, the Union may proceed to arbitration. Within five (5) calendar days
after the Union has notified the State Negotiator that it desires to proceed with the actual arbitration of the
grievance the parties shall determine the arbitrator to hear the arbitration by the method provided for in Section
3 of this Article. Expenses for the arbitrator’s services and the proceedings shali be borne by the losing party,
however, each party shall be responsible for compensating its own representatives and witnesses. If either
party cancels an arbitration hearing or asks for a last minute postponement that leads to the arbitrator's making
a change, the canceling party or the party asking for the postponement shall pay this charge. The decision of
the arbitrator shall be final and binding upon the parties and the arbitrator shall be requested to issue his/her
decision within thirty (30) calendar days after the conclusion of testimony and argument. If either party desires a
verbatim record of the arbitration proceedings, it may cause such a record to be made, providing it pays for the
record and |nakva a copy available without charage to the other party and the arbitrator.

Section 3. Arbitration Panel. All arbitrations arising under this Agreement shall be heard by a member of the perma-
nent panel of five (5) arbitrators which shall be selected to serve for the life of this. Agreement. Prior to September 30,
1981, the State Negotiator and the Union shall prepare a list of fifteen (15) arbitrators selected from the lists of arbitrators
provided to the parties by the American Arbitration Association. The members of the permanent panel shall be selected
from the list by the following method: The Union and the State Negotiator shall each strike a name from the list. The par-
ties shall continue to strike names until the five (5) members of the permanent panel have been selected.

Arbitrators shall be selected to hear a grievance arbitration by lot.

If a vacancy on the permanent panel occurs during the life of this Agreement the vacancy shall be filled from among the
remaining names on the original list by the same method used for selecting the original panel.

Section 4. Arbitrator’s Authority. The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or sub-
tract from the provisions of this Agreement. He/she shall consider and decide only the specific issue or issues submitted
to him/her in writing by the parties of this Agreement, and shall have no authority to make a decision on any other matter
not so submitted to him/her. The arbitrator shall be without power to make decisions contrary to, inconsistent with, or
modifying or varying in any way the application of laws, rules, or regulations having the force and effect of law. The deci-
sion shall be based solely upon the arbitrator’s interpretation and application of the expressed terms of this Agreement
and to the facts of the grievance presented.

Section 5. Time Limits. If a grievance is not presented within the time limits set forth above or the time lists set forth in
a Supplementai Agreement, it shall be considered "“waived"”. If a grievance is not appealed to the next step or steps within
the specified time limit or any agreed extension thereof, it shall be considered settled on the basis of the Appointing
Authority’s last answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof within
the specified time limits, the Union or its agents may elect to treat the grievance as denied at that step and immediately
appeal the grievance to the next step. The time limit in each step may be extended by mutual written agréement of the Ap-
pointing Authority or its agents and the Union or its agents in each step and such extension will not be unduly denied. By
mutual agreement of the Appointing Authority and the Union, the parties may waive Steps 1, 2 and/or 3.

By mutual agreement of the parties, time limits may be extended for the purpose of entering an employee into an Em-
ployee Assistance Program. Requests by the Union or Appointing Authority to so extend time limits shall not be un-
reasonably denied. All such agreements shall be in writing and signed by both the Union or its agents and the Appointing
Authority or its agents.

ARTICLE XVIil

WAGES

Section 1. Salary Ranges. The salary ranges for classes covered by this Agreement shall be those contained in Ap-
pendix E. In the event that bargaining unit employees are to be assigned to newly created or newly added bargaining unit
classes during the life of this Agreement, the salary range for such class shall be established by the Department of Em-
ployee Relations which will advise the Union in advance of final establishment. The salary range established by the
Department shall be based on comparability and internal consistency between classes in the salary plan.

Section 2. Conversion. Effective August 11, 1981, all employees shall be assigned to the same relative salary step
within the salary range for their respective class, as specified in Appendix E, except as hereafter set forth.

Employees who are paid at a rate which exceeds the maximum rate established for their class prior to the implementa-
tion of this Agreement, but whose rate falls within the new range for their class, shall be assigned to the maximum of the
new range.
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In the event the August 11, 1981, maximum rate set forth in Appendix E is equal to or less than the employee’s current
salary, no adjustment shall be made, but employees assigned to these classes shall suffer no reduction in pay and shali
continue at their current rate of pay as of August 10, 1981.

Conversion to the new compensation grid shall not change an employee’s eligibility for step progression increases, ex-
cept as provided in the Memorandum of Understanting (Wage Inequities). .

Section 3. Progression. All increases authorized by this Section shall be effective at the start of the pay period nearest
to the completion of the months of required service. ‘
Progression for classes assigned to the Compensation Grids 10, 11, 15, and 17 shall be as follows:

Employees at the first step shall be advanced to the second step at the completion of six (8) calendar months of
satisfactory continuous service at the first step. Employees shall be advanced from the second to the third step at
the completion of six (6) calendar months of satisfactory continuous service at the second step. Employees at or
beyond the third step shall advance to the next higher step at the completion of twelve (12) months of satisfactory
continuous service at that step, until the maximum rate of pay is attained.

Employees who were formerly in the A Schedule who have been at or above the position rate one year or more as of
August 11, 1981, shall be immaediately eligible for a satisfactory performance increase of one step. Future progression in-
creases shall be governed by the provisions of this Section.

Employees who were formerly in the A Schedule who convert to step 1 or 2 in the new compensation grid and have ser-
ved at least six (6) months at their step, shall be immediately eligible for a satisfactory progression increase of one step.
Future progression increases shall be governed by the provisions of this Section.

Unit 7 employees who had been at the maximum step of their salary range for twelve (12) calendar months or more,
shall be immediately eligible for a progression increase.

Appointing Authorities may withhold such step increases because of unsatisfactory service, with written notice to the
employee. Increases so withheld may subsequently be granted upon certification by the Appointing Authority that the em-
ployee has achieved a satisfactory level of performance.

Progression for classes assigned to Compensation Grids 12 and 14 shall be as follows:

The orientation rate shall be paid during the first six (6) calendar months of employment within a class and the
base rate shall be paid thereafter unless payment at the base rate is provided in accord with Section 4A.

Employees in apprentice classes shall receive progression step increases upon completion of the hourly service
requirements specified in Compensation Grid 16.

Progression for classes assigned to Compensation Grid 13 (Labor Service) shall be as follows:

Employees at Step A shall advance to Step B after eight hundred (800) hours of service within a calendar year.
Employees at Step B shall advance to Step C after two (2) consecutive calendar years with eight hundred (800)
hours or more of service in each year at Step B. Employees shall advance from Step C to Step D after two (2)
consecutive calendar years of service with eight hundred (800) hours or more of service in each year at Step C.
Service requirements must be fulfilled with the same Appointing Authority, at the same principal place of em-
ployment, and performing similar work.

Non—Tenured Laborers who fail to meet the service and hour requirements for advancement in any calendar year and
who are subsequently reappointed to the labor service with the same Appointing Authority within one (1) year of termina-
tion shall be reappointed at the step at which they were last paid.

Tenured Laborers who fail to meet the service and hour requirements for advancement in any calendar year shail con-
tinue at the step at which they were last paid until they meet the service and hour requirements for advancement.

Tenured Laborers whose continuous service is interrupted shall be considered to be new employees for purposes of
this Section if they are subsequently reappointed to the labor service and shall be reappointed at Step A.

Section 4. Salary Upon Class Change.

A. Promotion
Employees who are promoted during the life of this Agreement shall be granted a salary increase of at least one (1)
step or shall be paid at the minimum of the higher range whichever is greater.

B. Voluntary Transfer
An employee who transfers within the same class shall receive no salary adjustment. An employee who transfers bet-
ween classes shall receive the minimum adjustment necessary to bring his/her salary within the range of the new
class. However, an employee may continue to receive a rate of pay in excess of the maximum with the approval of the
Appointing Authority.

C. Voluntary Demotion
An employee who takes a voluntary demotion shall retain his/her present salary unless that salary exceeds the max-
imum rate of pay for the new position in which case the employee’s salary shall be adjusted to the new maximum.
However, an employee may continue to receive a rate of pay in excess of that maximum upon the recommendation of
the Appointing Authority and approval of the Commissioner of Employee Relations.

D. Non-—certification during Probationary Period

An employee who is not certified to permanent status and returns to his/her former class shall have his/her saléry
restored to the same rate of pay the employee would have received had he/she remained in the former class.
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Section 5. General Wage Adjustments. The compensation grids for classes covered by this Agreement are contained
in Appendix E, and shall be effective August 11, 1981. Employees shall convert to the new compensation grid as provided
in Section 2.

Section 6. Second Year Wage Adjustments.

A. Units 2, 7, and 8. Effective June 30, 1982, all salary ranges and rates for classes in Units 2, 7, and 8 shall be increased
by six (6) percent, rounded to the nearest cent. Effective December 29, 1982, all salary ranges and rates for classes in
Units 2, 7, and 8 shall be increased by three (3) percent, rounded to the nearest cent, Salary increases provided by
this subsection shall be given to all employees in Units 2, 7, and 8, including those employees whose rates of pay ex-
ceed the maximum rate for their class.

B. Units 3, 4, and 6. In addition to the basic rates of pay set forth in Appendix E, all employees in Units 3, 4, and 6, in-
cluding those employees whose rates of pay exceed the maximum rate for their class, will be paid cost of living ad-
justments based upon changes in the Revised Consumer Price Index for Urban Wage Earners and Clerical Workers
(New Series Index, 1967 =100) published for the Minneapolis—St. Paul area by the U. S. Bureau of Labor Statistics. If
the Bureau of Labor Statistics ceases to publish an index for the Minneapolis—St. Paul Area with a base of 1967=100,
readings for April, 1982, and October, 1982, shall be converted to the 1967 base using the appropriate formula
published by the Bureau of Labor Statistics.

For each 0.4 point increase in the CPI during the Base Period set forth below, all rates shall be increased by $0.01 per
hour. Such cost of living allowances shall become effective on the payroll period date set forth beiow and shall continue in
effect until a redetermination of the allowance is made. Since all base periods originate with October, 1981, cost of living
adjustments are not cumulative and allowances paid under an earlier determination shall cease when a redetermination
takes effect.

BASE PERIOD EFFECTIVE DATE
October 1981 - April 1982 June 30, 1982
October 1981 - October 1982 December 29, 1982

During the period when cost of living allowances are in effect, such allowances shall be added to the basic rate of pay
for each employee and treated as part thereof in all calculations involving employees’ pay.

Section 7. Shift Differential. Effective August 11, 1981, the shift differential for employees working on assigned shifts
which begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be thirty cents ($0.30) per hour for all hours worked
on that shift. Such shift differential shall be in addition to the employee’s regular rate of pay and shall be included in all
payroll calculations, but shall not apply during periods of paid leave.

Employees working the regular day schedule who are required to work overtime or who are called back to work for
special projects shall not be eligible for the shift differential.

Section 8. Intermittent Differential Pay. Certain work duties and the operation of certain equipment as listed in Ap-
‘pendix F provide for the payment of intermittent equipment operation differentials for employees earning less than the
rate of pay for Heavy Equipment Operator (full—time). Employees certified by the Appointing Authority to operate the
equipment shall receive the differential pay for a full one—half (1/2) shift when they perform the work duties or operate the
equipment during that one—half (1/2) shift.

Payment of the intermittent equipment operation differentials shall not apply to any loading equipment when a truck
operator, on an occasional basis, loads his/her own truck with ice control material from a stockpile during ice control
operations.

When new equipment is put into use, the differential rate for the new equipment shall be established by the Employer
based on comparability to equipment currently in Equipment Pay Classifications | through V.

Highway Maintenance Project Foreman (Intermittent) and Bridge Worker Foreman (Intermittent) shall receive the inter-
mittent differential pay for a full one—haif (1/2) shift when they are assigned to the work duties of the Project Foreman
during that one—half (1/2) shift.

Section 9. Work Out of Class. When an employee is expressly assigned to perform all of the dutieé of a position
allocated to a different class that is temporarily unoccupied for reasons other than one of the following:

1. Vacation; or,
2. Short periods of sick leave; or,
3. The time required, to a maximum of four (4) weeks, for the posting, bidding, and job filling process;

and the work out of class assignment exceeds ten (10) consecutive work days in duration, the employee shall be paid for
all such hours at the employee’s current salary when assigned to work in a lower or equal class or at a rate within a higher
range which is equal to the minimum rate for the higher class or one (1) step higher than the employee’s current salary,
whichever is greater.
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Section 10. Correction Trades Differential. The following Skilled Trade classes employed in adult institutions of the
Department of Corrections shall receive a $0.60 per hour differential:

Assistant Chief Power Plant Engineer Painter

Automative Mechanic Lead Painter Lead

Cabinet Maker Plant Maintenance Engineer
Carpenter Plasterer

Carpenter Lead Plumber

Caulker Plumber Lead

Electrician Prison Industries Foreman-all options
Electrician Lead ) Refrigeration Mechanic
Institution Maintenance Lead Worker Roofer

Industries Production Supervisor-all options  Sheet Metal Worker
Machinery Repair Worker Stationary Engineer
Machinist Steamfitter

Machinist Foreman Steamfitting Foreman
Mason Upholsterer

Mason Foreman Welder

Section 11. Severance Pay. All employees who have accrued twenty (20) years or more continuous State service shall
receive severance pay upon any separation from State service. Employees with less than twenty (20) years continuous
State service shall receive severance pay upon mandatory retirement or retirement at or after age 65; death; or layoff, ex-
cept for seasonal layoffs. Employees who retire from State service after ten (10) years of continuous State service and
who are immediately entitled at the time of retirement to receive an annuity under a State retirement program shall,
notwithstanding an election to defer payment of the annuity, also receive severance pay. Effective August 11, 1881,
severance pay shall be equal to forty (40) percent of the employee’s accumulated but unused sick leave balance (which
balance shall not exceed nine hundred (900) hours) plus twenty —five (25) percent of the employee's accumulated but un-
used sick leave bank, times the employee's regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to State service, eligibility for
future severance pay shall be computed upon the difference between the amount of accumulated but unused sick leave
to the employee’s credit at the time the employee was separated and the amount of accumulated but unused sick leave at
the time of the employee’s subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any calculations in retirement benefits and
shall be paid over a period not to exceed five years from termination of employment. In the event that a terminated em-
ployeer dies before all or a portion of the severance pay has been disbursed, that balance due shall be paid to a named
beneficiary or, lacking same, to the deceased’s estate.

Section 12. Injured on Duty Pay. The parties recognize that employees working with residents or inmates of certain
State institutions or facilities face a high potential for injury due to the nature of their employment. Therefore, an em-
ployee of any Department of Corrections, Department of Public Welfare, Department of Education, or Department of
Veterans Affairs institution who, in the ordinary course of employment, while acting in a reasonable and prudent manner
and in compliance with the established rules and procedures of the Appointing Authority, incurs a disabling injury stem-
ming from the aggressive and/or intentional and overt act of a person who is a resident or is in the custodial control of the
institution, or which is incurred while attempting to apprehend or take into custody such inmate or resident, shall receive
compensation in an amount equal to the difference between the employee’s regular rate of pay and benefits paid under
the Workers’ Compensation, without deduction from the employee’s accrued sick leave. Such compensation shall not ex-
ceed an amount equal to two hundred forty (240) times the employee’s regular hourly rate of pay per disabling injury.

Section 13. Performance Evaluations. The employee shall receive a copy of the performance evaluation at the time
he/she signs it. If the Appointing Authority adds comments to the performance evaluation after the evaluation has been
signed by the employee, the Appointing Authority shall notify the employee of the change.

ARTICLE XIX

INSURANCE

Section 1. Group Insurance. The Employer agrees to maintain during the life of this Agreement; Group Life,
High—Option Health, Surgical, Medical and Hospital benefits; and Dental benefits as specifically contained in the existing
contracts of Insurance and the certificates issued thereunder. However, benefits under any particular Health Maintenance
Organization are subject to change during the life of this Agreement upon action of that Health Maintenance Organiza-
tion's Board of Directors.

Section 2. Eligible Employees. All employees covered by this Agreement who: 1) are scheduled to work at least forty
(40) hours weekly for a period of nine (9) months or more in any twelve (12) consecutive months; or 2) are scheduled to
work at least thirty (30) hours weekly for a twelve (12) consecutive month period shall be eligible to receive the benefits
provided under this Article, except for emergency, temporary, or intermittent employees; student workers hired after July
1, 1979, and interns; part—time or seasonal employees serving on less than a seventy—five (75) percent time basis. This
exclusion shall not apply to a part—time or seasonal employee in the classified service who prior to April 1, 1867, was
eligible for State paid basic life insurance and health benefits. However, seasonal employees who were receiving State
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group insurance benefits prior to July 1, 1977, shail continue to be eligible to receive State group insurance benefits for so
long as they are employed on the same basis on which they were employed prior to July 1, 1977.

Benefits shall become effective on the first day of the first payroll period beginning on or after the 28th calendar day
following the first day of employment with the State.

An employee must be actively at work on the effective date of coverage except that an employee who is on paid leave
on the date State paid life insurance benefits increase shall also be entitled to the increased life insurance coverage.

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are
released from the hospital. This also applies to any optional coverages. In no event shall the dependents’ coverage
become effective before the employee’s coverage.

Benefits provided under this Article shall continue as long as an employee meets these eligibility requirements and ap-
pears on a State payroll for at least one (1) working day during each payroll period or is off the State payroll due to a work
related injury or disability and is either receiving Workers' Compensation payments or is using disability leave as
provided in Article X. Vacation leave, compensatory time or sick leave cannot be used for the purpose of continuing State
paid insurance by keeping an employee on a State payroll for one working day per pay period during the time the em-
ployee is on an unpaid leave of absence.

If an eligible employee is employed on the basis of a school year and such employment contemplates absences from
the State payroll during the summer months or vacation periods scheduied by the Appointing Authority which occur dur-
ing the regular school year, the employee shall nonetheless continue to be eligible for benefits provided the employee ap-
pears on the regular payroll for at least one (1) working day in the payroll period immediately preceding such absences.
Part—time or seasonal employees who do not meet the 75% time requirements set forth above may nonetheless enroll in
such coverages at their own expense, provided they are employed on at least a 50% time basis.

For employees age sixty—five (65) and older, health insurance coverage shall be coordinated with relevant healith in-
surance benefits provided through the federally—sponsored medicare program.

Section 3. Employer Contribution for Health Insurance. Effective August 11, 1981, the Employer shall pay the full
cost of employee coverage for the health, surgical, medical and hospital coverages specified in Section 1 above.

Effective October 7, 1981, the Employer shall contribute up to $56.06 per month, not to exceed the total cost for em-
ployee coverage. Effective October 6, 1982, the Employer shall contribute a flat—rate dollar amount per month up to the
total employee Blue Cross and Blue Shield insurance premium not to exceed the total cost for employee coverage.

Effective August 11, 1981, the Employer shall contribute up to $60.00 per month, not to exceed the total cost, or 90% of
the cost, whichever is greater, for dependent coverage.

Effective October 7, 1981, the Employer shall contribute up to $76.94 per month, not to exceed the total cost for depen-
dent coverage. Effective October 6, 1982, the Employer shall contribute a flat—rate dollar amount per month up to ninety
percent (90%) of the total dependent Blue Cross and Blue Shield insurance premium for all employees carrying depen-
dent coverage not to exceed the total cost for dependent coverage.

Eligible employees may select coverage under any one of the Health Maintenance Organizations offered by the Em-
ployer, or under the Blue Cross and Blue Shield of Minnesota high—option plan, or any other plan offered by the Em-
ployer. A brief description of each of the HMO plans and Blue Cross and Blue Shield of Minnesota Plan is contained in
Appendix |. Effective October 7, 1981, the major medical benefits under Blue Shield shall pay 80% of the first $5,000 and
100% of the remainder up to a lifetime maximum of $500,000 per person, after an annual deductible of $100.00.

Section 4. Insurance Payment. Employees employed by the Employer on July 1, 1981, who are enrolled in the Biue
Cross and Blue Shield of Minnesota insurance plan on October 7, 1981, and who are eligible for State paid insurance
coverage shall receive a $50.00 insurance payment in October, 1981.

Employees employed by the Employer on July 1, 1981, enrolled in the Blue Cross and Biue Shield of Minnesota in-
surance plan on October 6, 1982, and who are eligible for State paid insurance payment in October, 1982, shall receive a
$50.00 insurance payment in October, 1982, provided there has been no break in contmuous service between July 1,
1981, and October 6, 1982.

Employees shall be considered to be employed on July 1, 1981, October 7, 1981, and October 6, 1982, if they are in

payroll status, on approved leave of absence, or on seasonal layoff on that date.

Section 5. Workers’ Compensation. When an employee has incurred an on the job injury or disability and has filed a
claim for Workers’ Compensation, medical costs connected with the injury or disability shall be paid by the Health Main-
tenance Organization or the Health Insurance Carrier pursuant to the provisions of Minnesota Statutues (1980) 176.191,
Subdivision 3.

Section 6. Employer Contribution for Dental Insurance. Effective August 11, 1981, the Employer shall pay the full
cost of employee coverage for the dental coverage specified in Section 1 above.

Effective October 7, 1981, the Employer shali contribute up to $8.38 per month not to exceed the total cost for em-
ployee coverage. Effective October 6, 1982, the Employer shall contribute a flat—rate dollar amount per month up to the
total cost of Delta Dental employee coverage not to exceed the total cost for employee dental insurance.

Effective August 11, 1981, the Employer shall pay one—half (1/2) of the difference in premium between single and
family coverage for all eligible employees carrying dependent coverage.

Effective October 7, 1981, the Employer shall contribute up to $9.58 per month not to exceed the total cost for depen-
dent coverage. Effective October 6, 1982, the Employer shall contribute a flat—rate dollar amount per month up to
one—half (1/2) of Delta Dental dependent coverage not to exceed the total cost for dependent dental insurance.

Eligible employees may select coverage under the Delta Dental Plan or any other dental plan offered by the Employer.
A brief description of the dental plans is contained in Appendix 1. :
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Section 7. Life Insurance. The Employer agrees to provide and pay for the following term life insurance and accidental
death and dismemberment coverage for all eligible employees (double indemnity applies in the case of accidental death):

: ‘ : Accidental Death and
Employee‘s Annual Base Salary Group Life Insurance Dismemberment-Principal Sum

$0 - $10,000 $10,000 $10,000
$10,001 - $15,000 $15,000 $15,000
$15,001 - $20,000 _ $20,000 $20,000
over $20,000 $25,000 $25,000

Up to $100,000 additional insurance may be purchased by employees, subject to satisfactory evidence of insurability, in
increments established by the Employer. Dependent coverage of $2,000 for each dependent and up to one—half (1/2) the
principal sum carried by the employee for the spouse shall also be available for purchase by the employee.

Section 8. Optional Insurance. The following optional insurance protection shall be available for purchase by eligible
employees: o
A. Short Term Salary Continuance. Provides benefits of $140—$1,000, up to two—thirds of an employee's salary, for up
to 180 days during total disability due to a non—occupational accident or iliness. Benefits are paid from the first day
of disabling accident and the eighth day of a disabling sickness.

B. Long Term Salary Continuance. Provides benefits of $200—%$1,000, based on the employee's salary, commencing
on the 181st day of total disability.

C. Accidental Death and Dismemberment. Provides principal sum benefits in amounts ranging from $5,000 to
$100,000. Payment is made only for accidental bodily injury or death and may vary, depending upon the extent of dis-
memberment. $5,000 to $25,000 coverage may also be purchased for the spouse of the employee, but not in excess
of the amount carried by the employes.

Section 9. Group Premium for Early Retirement. Employees who retire from State service prior to age 65 and who are
entitled at the time. of retirement to receive an annuity under a State retirement program shall be eligible to continue to
participate, at the employee's expense, in the group hospital and medical benefits as set forth in Minnesota Statutes
43A.27, Subdivision 3 at the State group premium rates.

Section 10. Insurance Coverage for Employees on Layoff. All eligible classified employees with three (3) years or
more of continuous service who have been laid off shall continue to be eligible to receive the benefits provided under this
Article for a period of six (6) months from the date of layoff. Such employees shall have the option to continue to par-
ticipate in the group insurance program for an additional six (6) months at their own expense at the group premium rates.

Section 11. Open Enroliment. There shall be an open enroliment period for the coverages available under Sections 3
and 6 above during the period August 15th through September 30th each year. Changes in coverages shall become ef-
fective at the beginning of the payroll period nearest to October 1 in each year.

Section 12. Death Benefit. Employees who retire on or after August 11, 1981, shall be entitled to a $500.00 cash death
benefit payable to a beneficiary designated by the employee, if at the time of death the employee is entitled for an annuity
under a State retirement program. A $500.00 cash death benefit shall also be payable to the designated beneficiary of an
employee who becomes totally and permanently disabled on or after August 11, 1981, and who at the time of death is
receiving a State disability benefit and is eligible for a deferred annuity under a State retirement program.

ARTICLE XX

EXPENSE ALLOWANCES

Section 1. General. The Appointing Authority may authorize travel at State expense for the effective conduct of the
State's business. Such authorization must be granted prior to the incurrence of the actual expenses. Employees affected
under this Article shall be reimbursed for such expenses that had been authorized by the Appointing Authority in accord
with the terms of this Article.

Section 2. Automobile Expense. When a State—owned vehicle is not available and an employee is required to use
his/her personal automobile to conduct authorized State business, the Appointing Authority shall reimburse the em-
ployee at the rate of twenty—four (24) cents per mile for mileage on the most direct route according to Transportation
Department records. When a State—owned vehicle is offered and declined by the employee, mileage may be paid at the
rate of nineteen (19) cents per mile on the most direct route. However, if a State—owned vehicle is available, the Ap-
pointing Authority may require an employee to use the State car to conduct authorized State business. Deviations from
the most direct route, such as vicinity driving or departure from the employee’s residence, shall be shown separately on
the employee’s daily expense record and reimbursed under the foregoing rates. Actual payment of toll charges and park-
ing fees shall be reimbursed. An employee shall not be required by the Appointing Authority to carry automobile in-
surance coverage beyond that required by law.

Employees who use a specially equipped personal van or van—type vehicle on official State business shall be reimbur-
sed for mileage at a rate of thirty—eight (38) cents per mile on the most direct route. In order to qualify for this reimburse-
ment rate, the vehicle must be equipped with a ramp, lift, or other level exchanging device designed to provide access for
a wheelchair.
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Reimbursement for use of a motorcycle on official State business shall be at a rate of twelve (12) cents per mile on the
most direct route. .

The Appointing Authority may authorize travel in personal aircraft when it is deemed in the best interest of the State.
Mileage reimbursement in such cases shall be at a rate of thirty—eight (38) cents and shall be based on the shortest route
based on direct air mileage between the point of departure and the destination.

Section 3. Commercial Transportation. When an employee is required to use commercial transportation (air, taxi,
rental car, etc.) in connection with authorized business of an Appointing Authority, the employee shall be reimbursed for
the actual expenses of the mode of transportation so authorized. All air transportation shall be by coach class.
Reasonable gratuities may be included in commercial travel costs.

Section 4. Overnight Travel. Employees in travel status who incur expenses for lodging shall be allowed actual
reasonable costs of lodging, in addition to the actual cost of meals while away from their home station, up to the max-
imums stated in Section 5 of this Article. Employees in travel status in excess of one (1) week without returning home shall
be allowed actual cost not to exceed $10.00 per week for laundry and dry cleaning for each week after the first week.

Section 5. Meal Allowances. Employees assigned to be in travel status between the employee’s temporary or perma-
nent work station and a field assignment shall be reimbursed for the actual cost of meals including a reasonable gratuity
under the following conditions:

A. Breakfast .
Breakfast reimbursements may be claimed only if the employee is on assignment away from his/her home station in
a travel status overnight or departs from home in an assigned travel status before 6:00 A.M.

B. Noon Meal.
For employees stationed outside the seven (7) county metropolitan area the following shall apply: Lunch reimburse-
ment may be claimed only if the employee is in travel status and is performing required work more than thirty—five
(35) miles from his/her temporary or permanent work station and the work assignment extends over the normal noon
meal period.

For employees stationed in the seven (7) county metropolitan area the following shall apply: Employees shall not be
reimbursed for noon meals obtained in the seven (7) county metropolitan area except when authorized by the Ap-
pointing Authority as a special expense prior to incurring such expense.

C. Dinner.
Dinner reimbursement may be claimed only if the employee is away from his/her home station in a travel status over-
night or is required to remain in a travel status until after 7:00 P.M.

D. Reimbursement Amount.
Maximum reimbursement for meals including tax and gratuity, shall be:

Breakfast - $4.00
Lunch - $6.00
Dinner - $9.00

Section 6. Special Expenses. When prior approval has been granted by an Appointing Authority, special expenses,
such as registration or conference fees and banquet tickets, incurred as a result of State business, shall also. be
reimbursed. '

Section 7. Payment of Expenses. The Appointing Authority shall advance the estimated cost of travel expenses where
the anticipated expenses total at least fifty dollars ($50.00), provided the employee makes such a request a reasonable
period of time in advance of the travel date. Reimbursements shall be made within two (2) weeks from the time expense
reports are submitted to the Appointing Authority.

ARTICLE XXI
RELOCATION ALLOWANCES

Section 1. Authorization. When it has been determined by the Appointing Authority that an employee is required to be
transferred or reassigned to a different work station, the cost of moving the employee shall be paid by the Appointing
Authority.

When an employee must change residence as a condition of .employment or in order to accept an appointment at a
higher salary range offered by a Department, the move shall be considered to be at the initiative and in the best interests
of the Employer and the Appointing Authority shall approve the reimbursement of relocation expenses in accord with the
provisions of this Article. Employees who are reassigned, transferred, or demoted to vacant positions in their State
agency due to the abolishment (including transfer to another governmental jurisdiction or a private enterprise), removal
to a new location, or removal to another State agency of all or a major portion of the operations of their Appointing
Authority shall receive relocation expenses in accord with the provisions of this Article. Employees who are demoted dur-
ing their probationary period, after their fifteen (15) calendar day trial period, shall receive those relocation expenses
provided in Section 2, Paragraph C and D, of this Article.

An employee who is transferred, reassigned, or demoted at such employee’s request when the transfer, reassignment,
or demotion is for the employee’s sole benefit shall not be entitied to reimbursement for relocation expenses.
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Eligibility for reimbursement of relocation expenses shall be limited to those moves where the new work location is at
least thirty—five (35) miles or more from the employee’s current work location or changes in residence required by an Ap-
pointing Authority as a condition of employment. The provisions of this Article shall not apply to employees who currently
commute thirty—five (35) miles or more to their work location unless the employee is transferred or reassigned to a new
work location which is thirty—five (35) miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is completed within six (6)
months, or unless other time extension arrangements have been approved by the Appointing Authority.

Section 2. Covered Expenses. Employees must have received prior authorization from their Appointing Authority
before incurring any expenses authorized by this Article.

A. Travel Status. Employees eligible for relocation expenses pursuant to Section 1 shall be considered to be in
travel status up to a maximum of ninety (90) calendar days and shall be allowed standard travel expenses to
return to their original work station once a week. Standard travel expenses for the employee’s spouse shall be
borne by the Appointing Authority for a maximum of two (2) trips not to exceed a total of seven (7) calendar days
during the ninety (90) calendar day period.

B. Realtor’s Fees. Realtor’s fees for the sale of the employee’s domicile, not to exceed $3,000 shall be paid by the
Appointing Authority.

C. Moving Expenses. The Appointing Authority shall pay the cost of moving and packing the employee’s household
goods. The employee shall obtain no less than two (2) bids for packing and/or moving household goods and ap-
proval must be obtained from the Appointing Authority prior to any commitment to a mover to either pack or ship
the employee’s household goods. The Appointing Authority shall pay for the moving of house trailers if the trailer
is the employee’s domicile, and such reimbursement shall include the cost of transporting support blocks, skirts,
and/or other attached fixtures.

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum of $350.00 for the necessary mis-
cellaneous expenses directly related to the move. These expenses may include such items as: disconnecting and
connecting appliances and/or utilities, the cost of insurance for property damage during the move, the
reasonable transportation costs of the employee's family to the new work location at the time the move is made
including meals and lodging (such expenses shall be consistent with the provisions of Article XX (Expense
Allowances)), or other direct costs associated with rental or purchase of another residence. No reimbursement
will be made for the cost of improvements to the new residence or reimbursable deposits required in connection
with the purchase or rental of the residence.

Neither the State of Minnesota nor any of its agencnes shall be responsible for any loss or damage to any of the em-
ployee’s household goods or personal effects as a result of such a transfer.

ARTICLE XXIil

WORK RULES

An Appointing Authority may establish and enforce reasonable work rules that are not in conflict with the provisions of
this Agreement. Such rules shall be applied and enforced without discrimination. The Appointing Authority shall discuss
the changes in new or amended work rules with the Local Union, explaining the need therefor, and shall allow the Local
Union reasonable opportunity to express its views prior to placing them in effect. Work rules will be labeled as new or
amended and shall be posted on appropriate bulletin boards as far in advance of their effective date as practicable.

ARTICLE XXIil

NON-DISCRIMINATION

The provisions of this Agreement shall be applied equally to all employees in each bargaining unit without discrimina-
tion as to age, sex, marital status, sexual preference, race, color, creed, disability, national origin, or political affiliation.
The Union shall share equally with the Appointing Authority the responsibility for applying this provision of the
Agreement.

The Appointing Authority agrees not to interfere with the rights of employees to become members of the Union, and
there shall be no discrimination, interference, restraint, or coercion by the Appointing Authority or any Employer
representative against any employee because of Union membership or non—membership or because of any employee
activity in an official capacity on behalf of the Union, which is in accord with the provisions of this Agreement.

The union accepts its responsibility as exclusive bargaining representative and agrees to represent all employees in
each bargamlng unit without discrimination, interference, restraint, or coercion because of membership or non—mem-
bership in the Union.

Employees covered by this Agreement shall perform their duties and responsibilities in a non—discriminatory manner
as such duties and responsibilities involve other employees, the general public and/or clients.
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The Employer and the Union shall establish a joint Affirmative Action Committee. The Committee shall be composed of
eight (8) persons designated by the Employer and an equal number of persons designated by the Union.

‘ The Joint Affirmative Action Committee shall meet as determined by the parties. They shall study:

Affirmative action plans;

Affirmative action goals and objectives; _

Data, including labor market statistics to determine if protected class individuals are available for employment or
exist in present State employment;

Proposed solutions to existing problems brought to the Committee for review and discussion; and,

Measures to provide maximum cceoperation with goals and objectives determined by the Committee.

This ‘Committee shall develop a policy to prohibit sexual harassment. The policy shall include a definition of sexual
harassment, a reporting system that ensures confidentiality and protection from reprimand for complaints and witnesses.

ARTICLE XXIV

MANAGEMENT RIGHTS

It is rebognized that, except as expressly modified by this Agreement, the Employer retains all inherent managerial
rights necessary to operate and direct the affairs of the Employer and its agencies in all its various aspects.

These rights include but are not limited to the right to determine policy, functions, and programs; determine and es-
tablish budgets; utilize technology; relieve -employees due to lack of work or other legitimate reasons; determine the
methods, means, organization and number of personnel by which such operations and services are to be conducted; and
select and direct personnel.

Any terms of employment not specifically established or modified by this Agreement shall remain exclusively within the
discretion of the Employer to modify, establish, or eliminate.

ARTICLE XXV

UNION RIGHTS

Section 1. Union Activities. With advance notice to the employee’s immediate supervisor, the Appointing Authority
agrees that during working hours, on the Appointing Authority’s premises, and without loss of pay, the Local Union Presi-
dent or designated Union Representative shali be allowed reasonable time which does not unduly interfere with their nor-
mal duties to: post union notices and announcements; transmit communications authorized by the Local Union or its Of-
ficers to the Employer or his/her representative; or consult with the Employer, his/her representatives, Local Union Of-
ficers, or other Union Representatives, concerning enforcement of any provisions of this Agreement.

Section 2. Employee Bulletin Boards. The Appointing Authority shall furnish and maintain adequate bulletin board
space in convenient places in the work areas to be used exclusively by the Union for posting pertinent Union information.
It is specifically understood that posted materials shall not advocate any course of action contrary to the provisions of this
Agreement nor shall it contain material of a partisan political or inflammatory nature.

ARTICLE XXVI

SAVINGS CLAUSE

This Agreement is intended to be in conformity with all applicable and valid federal and state laws and those rules or
regulationy promulgated thereunder having the force and effect of law which are in effect on the effective date of this
Agreement. Should any Article, Section, or portion thereof of this Agreement be held unlawful and unenforceable, such
decision shall apply only to the specific Article, Section, or portion thereof directly specified in the decision, and all other
valid provisions shall remain in full force and effect.

Should the implementation of any provision or portion of this Agreement be delayed or withheld because of an ap-
plicable federal law, Executive Order, or regulation regarding wage and price controls, only such specific provision or
portion shall be affected and the remainder of this Agreement shall continue in full force and effect. Any portion or provi-
sions of this Agreement thus delayed or withheld shall become effective and be implemented at such time, in such

~amounts, and for such periods, retroactively and prospectively, as will be permitted by law at any time during the term of
this' Agreement or any extension thereof.

ARTICLE XXVII

HOUSING
Section 1. Rental Rates. Any employee who is required by the Appointing Authority to live in a State owned residence
as a condition of employment shall not be required to pay rent for the dwelling. Any employee who is not required by the
Appointing Authority 1o live in a State owned residence as a condition of employment shall pay a fair rental rate es-
tablished by the Appointing Authority for the dwelling.
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In the event the Appointing Authority no longer requires an employee to live in a State owned residence as a condition
of employment, the employee will be given a reasonable period of time not to exceed sixty (60) calendar days in which to
find alternate housing if the employee so decides.

The Appointing Authority shall advise all employees in writing if occupancy of a particular dwelling is a condition of
employment.

Section 2. Utilities and Repairs. The Appointing Authority shall pay all taxes on State owned residences.

If the Appointing Authority requires an employee to maintain an office in the State owned residence, the Appointing
Authority shall pay all utilities related to the operation of the office.

The employee occupying the residence will be responsible for changing storm windows and screens and routine main-
tenance of the grounds designated as residence property, but all necessary decorating, painting, and repairs shall be
done by the Appointing Authority at no cost to the employee. Employees shall not alter any plumbing, wiring, or any roof,
wall, or partition without express written approval from the Appointing Authority and may be held responsible for any
damage or alteration beyond ordinary wear.

Section 3. Garage Space. If available, garage space may be used by the employee for his/her private vehicle without
cost to the employee. |f State facilities are provided for this purpose, the employee shall not use State equipment or
facilities for the repair or maintenance of the employee’s vehicle.

ARTICLE XXVIII

NO STRIKE OR LOCKOUT

Section 1. No Strikes. The Union agrees that it will not promote or support any unlawful strike under the Minnesota
Public Employment Labor Relations Act. A strike is lawful if conducted as provided under the provisions of Minnesota
Statutes 179.64, Subdivision 1. A strike is defined under the Minnesota Public Employment Labor Relations Act as a “con-
certed action in failing to report for duty, the willful absence from one’s position, the stoppage of work, slowdown, or the
abstinence in whole or in part from the full, faithful, and proper performance of the duties of employment for the purpose
of inducing, influencing, or coercing a change in the conditions or compensation or the rights, privileges, or obligations of
employment.” (Minnesota Statutes 179.63, Subdivision 2.)

Any employee who knowingly violates the provisions of this section may be discharged or otherwise disciplined. Any
employee so disciplined may elect to grieve the discipline under Article XVIl (Grievance Procedure) of this Agreement.

Section 2. No Lockouts. No iockout, or refusal to allow employees to perform available work, shall be instituted by the
Employer and/or its Appointing Authorities during the life of this Agreement.

ARTICLE XXIX

LEGISLATIVE RATIFICATION

Section 1. Action Required. It is understood that this Agreement must be approved by the Seventy—Second (72nd)
session of the Minnesota Legislature or by the Legislative Commission on Employee Relations prior to implementation.
The Employer shall draft all necessary ratification legislation required to implement fully the provisions of this Agreement.
Legislation required by this Agreement shall include those items necessary to implement the provisions of written agree-
ments between the State of Minnesota and the Union. The Union is not committed to support any provision of legislation
which does not specifically relate to the provisions of this Agreement.

The Employer shall furnish the Union a copy of the ratification legislation and shall consult with the Union regarding the
correctness of the proposed ratification legislation.

Section 2. Legislation. The Employer and the Union pledge their complete and active support toward early ratification
by the Legislature on legislation submitted in accord with Section 1 of this Article. The Employer and the Union will not
support any legislative action which would alter the express provisions of this Agreement in any manner.

ARTICLE XXX

LABOR SERVICE

Employees in the labor service who are employed for a total of six (6) months within a twelve (12) month period shall be
known as Tenured Laborers and shall be covered by all provisions of this Agreement.

ARTICLE XXXI

DURATION
The provisions of this Agreement cancel and take the place of all previous Agreements and shall become effective the
eleventh day of August, 1981, subject to the acceptance of the Seventy—Second (72nd) session of the Legislature or the
Legislative Commission on Employee Relations and shall remain in full force and effect through the thirtieth day of June,
1983.
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It shall be automaticaily renewed from biennium to biennium thereaiter unless either party. shall notify the other in
wrltmg no later than October 1 of even—numbered years ihat it desires to modify the Agreement. In the event such notice
is given, negotiations shail commmence not later than November 15th of even—numbered years.

This Agreement shall remain in full force and effect during the period of negotiations and until notice of termination of
this Agreement is provided to the other party in the manner set forth in the following paragraph.

In the event that a Successor Agreement has not been agreed upon by an expiration date of this Agreement as
provided for in paragraphs 1 or 2 above, either party may terminate this Agreement by the serving of written notice upon
the other party not less than ten (10) calendar days prior {o the desired termination date which shall not be before the ex-
piration date provided above.

In witness thereof, the parties hereto have set their hands this 19th day of August, 1981. »

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator

AFSCME, Council No. 8, AFL-CIO

/s/ H. Glen Littler /s/ Barbara L. Sundquist
President : Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director
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APPENDIX A

The following is a listing of bargaining units for which AFSCME, Council 6, AFL—CIO has exclusive bargalmng rights at the
time this Agreement was signed.

Unit 2, Craft, Maintenance and Labor Unit
Unit 3, Service Unit

Unit 4, Health Care Non—Professional Unit
Unit 6, Clerical and Office Unit

Unit 7, Technical Unit

Unit 8, Correctional Counselor Unit

CRAFT, MAINTENANCE AND LABOR UNIT

UNIT 2
Case No: 80—PR—-1258—A

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the Legislative Commis-
sion on Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or
35% of the normal work week and more than 100 work days per year, excluding supervisory employees, confidential em-
ployees, and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61—179.76.

SERVICE UNIT

, UNIT 3
Case No: 80—PR—-1258-A :

All employees in the classifications included in the Service Unit No. 3 by the Legislative Commission on Employee Rela-
tions on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the normal work
week and more than 100 work days per year, excluding supervisory employees, confidential empioyees, and other em-
ployees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61—179.76.

HEALTH CARE NON-PROFESSIONAL UNIT

UNIT 4
Case No: 80—PR~1260—-A

All employees in the classifications included in the Health Care Non—Professional Unit No. 4 by the Legislative Commis-
sion on Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or
35% of the normal work week and more than 100 work days per year, excluding supervisory employees, confidential em-
ployees, and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61—179.76.

CLERICAL AND OFFICE UNIT

UNIT 6
Case No: 80—PR—-1261—-A

All employees in the classifications included in the Clerical and Office Unit No. 6 by the Legislative Commission on Em-
ployee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the
normal work week and more than 100 work days per year, excluding supervisory employees, confidential employees, and
other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61—-179.76.

TECHNICAL UNIT

UNIT 7
Case No: 80—PR—-1262—-A

All employees in the classifications included in the Technical Unit No. 7 by the Legislative Commission on Employee Rela-
tions on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of the normal work
week and more than 100 work days per year, excluding supervisory employees, confidential employees, and other em-
ployees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76.

CORRECTIONAL COUNSELOR UNIT

UNIT 8
Case No: 81-PR—-1959—-A

All employees in the classifications included in the Correctional Counselor Unit No. 8 by the Legislative Commission on
Employee Relations on March 24, 1980, whose employment service exceeds the lesser of 14 hours per week or 35% of
the normal work week and more than 100 work days per year, excluding supervisory employees, confidential employees,
and other employees excluded by the Public Employment Labor Relations Act, Minn. St. 179.61—-179.76.
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APPENDIX B - HOLIDAYS

Eligible employees who normally work less than full—time and eligible intermittent employees, temporary employees, and
non—tenured laborers shall have their holiday pay prorated on the following basis:

Hours that would have been worked during Holiday hours earned for each
the pay period had there been no holiday holiday in the pay period.

Lessthan 92

Atleast9 1/2, butless than 19 1/2
Atleast 19 1/2, butless than 29 1/2
At least 29 1/2, butless than 39 1/2
At least 39 1/2, butless than 49 1/2
At least 49 1/2, but less than 59 1/2
At least 59 1/2, but less than 69 1/2
At least 69 1/2, butless than 79 1/2
Atleast 79 1/2

CONHLON-LO

APPENDIX C - VACATION

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their vacation accruals prorated
according to the rate table listed below:

HOURS OF VACATION ACCRUED DURING EACH
PAYROLL PERIOD OF LENGTH OF SERVICE

After 5 After 8 After12
No. Hours Worked 0 thru thru g thru12 thru 20 After 20
During Pay Peiod 5years years years years years
Lessthan91/2 0 0 0 0 0
Atleast 9 1/2 but
Iss than 19 1/2 3/4 1 1-1/4 1-1/2 1-1/2
Atleast 19 1/2, but
less than 29 1/2 1 1-1/4 1-3/4 2 2
At least 29 1/2, but
less than 39 1/2 1-1/2 2 2-3/4 3 3
Atleast 39 1/2, but
less than 49 1/2 2 2-1/2 3-1/2 3-3/4 4
Atleast 49 1/2, but
less than 59 1/2 2-1/2 3-1/4 4-1/2 4-3/4 5
Atleast 59 1/2, but
less than 69 1/2 3 3-3/4 5-1/4 5-3/4 6
Atleast 69 1/2, but
less than 79 1/2 3-1/2 4-1/2 6-1/4 » 6-3/4 7
Atleast 79 1/2 4 5 7 7-1/2

APPENDIX D - SICK LEAVE

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave accruals prorated ac-
cording to the rate schedule indicated below:

HOURS OF SICK LEAVE ACCRUED DURING EACH
PAYROLL PERIOD OF CONTINUOUS SERVICE

Number of Hours Worked Less than 900 Hours and
During Pay Period 900 Hours Maintained
Lessthan 9 1/2 0 0

Atleast9 1/2, butless than 19 1/2 3/4 1/4

Atleast 19 1/2, but less than 29 1/2 1 1/2

Atleast 29 1/2, but less than 39 1/2 11/2 3/4

Atleast 39 1/2, but less than 49 1/2 2 1

Atleast 49 1/2, but less than 59 1/2 21/2 11/4

At least 59 1/2, but less than 69 1/2 3 11/2
Atleast 69 1/2, but less than 79 1/2 31/2 13/4
Atleast 79 1/2 4 2
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APPENDIX E - Salary Schedules

COMPENSAT LON GRID 10
BARGAINING UNITS 3, 4, 6
Effective August 11, 1981

Comp Code A B C D E F G H I J
Step 01 0? 03 0y 05 06 07 08 09 10
Series Range Range
YR 8,895 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317
c 42 MO 741 762 785 807 830 853 880 901 924 943 2
HR 4.26 4.38 4,51 4,64 u.77 4,93 5.06 5.18 5.31 5.42
YR 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588
o 43 MO 762 785 807 830 858 880 901 924 943 966 43
HR 4.38 4.51 4, pl 4. 77 4.93 5.06 5.18 5.31 5.42 5.55
YR 9,417 9,688 9,960 10,294 10,565 10,816 11,087 1,317 11,588 11,839
C 4y MO 785 807 820 858 880 901 92U 943 966 987 Ly
HR 4.51 L, 6u noTr 4,93 5.06 5.18 5.31 5.42 5.55 5.67
YR 9,688 9,960 10,294 10,565 10,816 11,087 1,317 11,588 11,839 12,173
c 45 MO 807 830 858 880 901 924 943 966 987 1014 u5
HR 4. 64 u.77 4,93 5.06 5.18 5.31 5.42 5.55 5.67 5.83
YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465
C 46 MO 830 858 880 901 924 qu3 966 987 1014 1039 46
HR .77 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97
YR 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758
c 47 MO 858 880 901 92 943 966 987 1014 1039 1063 u7
HR 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.11
YR 10,565 10,816 11,087 1,317 11,588 11,839 12,173 12,465 12,758 13,071
C u8 MO 880 901 924 943 966 987 1014 1039 1063 1089 48
HR 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.1 6.26
YR 10,816 11,087 11,317 11,588 11,839 12,110 12,465 12,758 13,071 13,384
o 49 MO 901 924 943 966 987 1009 1039 1063 1089 1115 ug
HR 5.18 5.31 5.42 5.55 5.67 5.80 5.97 6.11 6.26 6.41
YR 11,087 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697
c 50 MO 924 9u3 966 987 1009 1035 1061 1089 115 1141 50
HR 5.31 5.42 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56
YR 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052
o3 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 171 51
HR 5.42 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73
YR 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428
c 52 MO 966 987 1009 1035 1061 1089 1115 1141 171 1202 52
HR 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91
YR 11,839 12,110 12,424 12,731 13,071 13,384 13,697 14,052 14,428 14,825
c 53 MO 987 1009 1035 1061 1089 1115 1141 IRl 1202 1235 53
HR 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7.10
YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284
c 54 MO 1009 1035 1061 1089 1115 1141 171 1202 1235 1274 54
HR 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7.10 7.32
YR 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681
o 55 MO 1035 1061 1089 1115 118 1171 1202 1235 1274 1307 55
HR 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7.51
YR 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119
c 56 MO 1061 1089 1115 111 1171 1202 1235 1274 1307 1343 56
HR 6.10 6.26 6.1 6.56 6.73 6.91 7.10 7.32 7.51 7.72
YR 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579
c 57 MO 1089 1115 1141 171 1202 1235 1274 1307 1343 1382 57
HR 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7.51 7.72 7.94
YR 13,384 13,697 14,052 14,428 1,825 15,284 15,681 16,119 1C,579 17,080
C 58 MO 1115 1141 171 1202 1235 1274 1307 1343 1382 1423 58
HR 6.41 6.56 6.73 6.91 7.10 7.32 7.51 7.72 7.94 8.18
YR 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560
o 59 MO 1141 1171 1202 1235 1274 1307 1343 1382 1423 1463 59
HR 6.56 6.73 6.91 7.10 7.32 7.51 7.72 7.94 8.18 8.1
Step 01 02 03 0y 05 06 07 08 09 10
Comp Code A B C D E F G H I

YR ~ Yearly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate
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Comp Code A B c D E F G H I J
Step 01 02 03 ol 05 06 07 08 09 10
Series Range Range
YR 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061
c 60 MO 171 1202 1235 1274 1307 1343 1382 1423 1463 1505 60
HR 6.73 6.91 7.10 7.32 7.51% 7.72 7.94 8.18 8.1 8.65
YR 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625
o 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61
HR 6.91 7.10 7.32 7.51 7.72 7.94 8.18 8.41 8.65 8.92
YR 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189
c 62 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62
HR 7.10 7.32 7.51 7.72 7.94 8.18 8.1 8.65 8.92 9.19
YR 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752
c 63 MO 1274 1307 1343 1382 1423 1463 1505 1552 1599 1646 63
HR 7.32 7.51 7.72 7.94 8.18 8.41 8.65 8.92 9.19 9.46
YR 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316
o 64 MO 1307 1343 1382 1423 1463 1505 1552 1599 1646 1693 64
HR 7.51 7.72 7.94 8.18 8.u1 8.65 8.92 9.19 9.46 9.73
YR 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880
C 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65
HR 7.72 7.94 8.18 8.41 8.65 8.92 9.19 9.46 9.73 10.00
YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,44y
c 66 MO 1382 1423 1463 1505 1552 1599 1646 1693 1740 1787 66
HR 7.94 8.18 8.41 8.65 8.92 9.19 9.46 9.73 10.00 10.27
YR 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,44y 22,070
c 67 MO 1423 1463 1505 1552 1599 1646 1693 1740 1787 1839 67
HR 8.18 8.41 8.65 8.92 9.19 9.46 9.73 10.00 10.27 10.57
YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,44y 22,070 22,697
c 68 MO 1463 1505 1552 1599 16U6 1693 1740 1787 1839 1891 68
HR 8.1 8.65 8.92 9.19 9.46 9.73 10.00 10.27 10.57 10.87
YR 18,061 18,625 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323
c 69 MO 1505 1552 1599 1646 1693 1740 1787 1839 1891 1944 69
HR 8.65 8.92 9.19 9.6 9.73 10.00 10.27 10.57 10.87 11.17
YR 18,625 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949
C 70 MO 1552 1599 1646 1693 1740 1787 1839 1891 194y 1996 70
HR 8.92 9.19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11,47
YR 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 24,597
c 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71
HR 9.19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11.47 11.78
YR 19, 752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 2h,597 25,223
C 72 MO 1646 1693 1740 1787 1839 1891 194y 1996 2050 2102 72
HR 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11.47 11.78 12.08
YR 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 214,597 25,223 25,849
c 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 2154 73
HR 9.73 10.00 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12.38
YR 20,880 21,44y 22,070 22,697 23,323 23,949 24,597 25,223 25,8U9 26,476
C T4 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 T4
HR 10.00 10.27 10.57 10.87 1.17 11.47 11.78 12.08 12.38 12.68
YR 21, 4y 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102
c 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75
HR 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12.38 12.68 12.98
YR 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729
o 76 MO 1839 1891 19uy 1996 2050 2102 2154 2206 2259 2311 76
HR 10.57 10.87 11.17 11.47 11.78 12.08 12.38 12.68 12.98 13.28
YR 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 28,355
c 7 MO 1891 1944 1996 2050 2102 2154 2206 2259 2311 2363 77
HR 10.87 11,17 11.47 11.78 12.08 12.38 12.68 12.98 13.28 13.58
Step 01 02 03 [o]] 05 06 o7 08 09 10
Comp Code A B C D E F G H I J

YR - Yearly Salary Rate
MO - Monthly Salary Rate
HR ~ Hourly Salary Rate
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COMPENSATION GRID 11

BARGAINING UNIT 7

Effective August 11, 1981
Comp Code A B C D E F G H I J
Step 01 02 03 ok 05 06 07 08 09 10
Series Range Range
YR 8,895 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317
9 42 MO Th1 762 785 807 830 858 880 901 924 943 42
HR 4.26 4,38 4,51 4.64 b.77 4.93 5.06 5.18 5.31 5.42
YR 9,1U45 9,417 9,688 9,960 10,294 10,565 10,816 11,087 1,317 11,588
o} u3 MO 762 785 807 830 858 880 901 92y 943 966 43
HR 4,38 4.51 4. 64 u.77 4.93 5.06 5.18 5.31 5.42 5.55
YR 9,17 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839
C uy MO 785 807 830 858 880 901 924 943 966 987 4y
HR 4.51 4,64 b.77 4.93 5.06 5.18 5.31 5.42 5.55 5.67
YR 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173
C 45 MO 807 830 858 880 901 92u 9i3 966 987 1014 45
HR 4,64 b.77 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83
YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465
C 46 MO 830 858 880 901 924 943 966 987 1014 © 1039 46
HR .77 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97
‘YR 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758
o u7 MO 858 880 901 924 943 966 987 1014 1039 1063 47
HR 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.11
YR 10,565 10,816 11,087 1,317 11,588 11,839 12,173 12,465 12,758 13,071
C 48 MO 880 901 924 943 966 987 1014 1039 1063 1089 u8
HR 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.11 6.26
YR 10,816 11,087 11,317 11,588 11,839 12,110 12,465 12,758 13,071 13,384
C 49 MO 901 924 943 966 987 1009 1039 1063 1089 1115 49
HR 5.18 5.31 5.42 5.55 5.67 5.80 5.97 6.11 6.26 6.41
YR 11,087 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697
C 50 MO 924 943 966 987 1009 1035 1061 1089 1115 111 50
HR 5.31 5.42 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56
YR 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052
C 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 17 51
HR 5.42 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73
YR 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428
C 52 MO 966 987 1009 1035 1061 1089 1115 141 171 1202 52
HR 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91
YR 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825
C 53 MO 987 1009 1035 1061 1089 115 11 17 1202 1235 53
HR 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7.10
YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284
C 54 MO 1009 1035 1061 1089 1115 1141 171 1202 1235 1274 54
HR 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 T.10 7.32
YR 12,421 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681
C 55 MO 1035 1061 1089 1115 1141 nmn 1202 1235 1274 1307 55
HR 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7.51
YR 12,737 13,071 13,384 13,697 14,052 1,428 14,825 15,284 15,681 16,119
C 56 MO 1061 1089 115 1141 171 1202 1235 1274 1307 1343 56
HR 6.10 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7.51 T7.72
YR 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579
c 57 MO 1089 1115 1141 171 1202 1235 1274 1307 1343 1382 57
HR 6.26 6.41 6.56 6.73 6.91 7.10 7.32 7.51 7.72 7.94
YR 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080
C 58 MO 115 1141 1171 1202 1235 1274 1307 1343 1382 1423 58
HR 6.1 6.56 6.73 6.91 7.10 7.32 7.51 T.72 7.94 8.18
YR 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560
c 59 MO 1141 171 1202 1235 1274 1307 1343 1382 1423 1463 59
HR 6.56 6.73 6.91 7.10 7.32 7.51 7.72 7.94 8.18 8.41
Step 01 02 03 oy 05 06 07 08 09 10
Comp Code A B [ D E F G H I

YR - Yearly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate
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Comp Code A B C D E F G H I
Step 01 02 03 ol 05 06 07 08 09 10
Series Range . Range
YR 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061
C 60 MO "7 1202 1235 1274 1307 1343 1382 1423 1463 1505 60
HR 6.73 6.91 7.10 7.32 7.51 7.72 7.94 8.18 8.41 8.65
YR 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625
C 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61
HR 6.91 7.10 7.32 7.51 T.72 7.94 8.18 8.1 8.65 8.92
YR 14,825 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189
C 62 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62
HR 7.10 7.32 7.51 7.72 7.94 8.18 8.u1 8.65 8.92 9.19
YR 15,284 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752
C 63 MO 1274 1307 1343 1382 1423 1463 1505 1552 1599 1646 63
HR 7.32 7.51 7.72 7.94 8.18 8.41 8.65 8.92 9.19 9.46
YR 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316
C [ MO 1307 13u43 1382 1423 1463 1505 1552 1599 16U6 1693 64
HR T.51 7.72 7.94 8.18 8.1 8.65 8.92 9.19 9.46 9.73
YR 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880
C 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65
HR 7.72 7.94 8.18 8.u1 8.65 8.92 9.19 9.46 9.73 10.00
YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,44y
C 66 MO 1382 1423 1463 1505 1552 1599 1646 1693 1740 1787 66
HR 7.94 8.18 8.41 B.65 8.92 9.19 9.46 9.73 10.00 10.27
YR 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,44y 22,070
C 67 MO 1423 1463 1505 1552 1599 1646 1693 1740 1787 1839 67
HR 8.18 8.41 8.65 8.92 9.19 9.u46 9.73 10.00 10.27 10.57
YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21, 4uY 22,070 22,697
C 68 MO 1463 1505 1552 1599 1646 1693 1740 1787 1839 1891 68
HR 8.1 8.65 8.92 9.19 9.46 9.73 10.00 10.27 10.57 10.87
YR 18,061 18,625 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323
C 69 MO 1505 1552 1599 1646 1693 1740 1787 1839 1891 1944 69
HR 8.65 8.92 9.19 9.u46 9.73 10.00 10.27 10.57 10.87 1.7
YR 18,625 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949
C 70 MO 1552 1599 16u6 1693 1740 1787 1839 1891 194y 1996 70
HR 8.92 9.19 9.u6 9.73 10.00 10.27 10.57 10.87 11.17 11,47
YR 19,189 19,752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 24,597
C 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71
HR 9.19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11.47 11.78
YR 19,752 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 24,597 25,223
C 72 MO 16u6 1693 1740 1787 1839 1891 194y 1996 2050 2102 72
HR 9.46 9.73 10.00 10.27 10.57 10.87 1.17 11.47 11.78 12,08
YR 20,316 20,880 21,44y 22,070 22,697 23,323 23,949 24,597 25,223 25,849
C 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 2154 73
HR 9.73 10.00 10.27 10.57 10.87 11017 11.47 11.78 12.08 12.38
YR 20,880 21, 4uy 22,070 22,697 23,323 23,949 24,597 25,223 25,819 26,476
C T4 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 74
HR 10.00 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12,38 12.68
YR 21, 4uy 22,070 22,697 23,323 23,949 24 597 25,223 25,849 26,476 27,102
C 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75
HR 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12.38 12.68 12.98
YR 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729
C 76 MO 1839 1891 1944 1996 2050 2102 2154 2206 2259 2311 76
HR 10.57 10.87 1.7 11.47 11.78 12.08 12.38 12.68 12.98 13.28
YR 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 28,355
C 77 MO 1891 1944 1996 2050 2102 2154 2206 2259 231 2363 77
HR 10.87 .17 11,47 11.78 12.08 12.38 12.68 12.98 13.28 13.58
Step 01 02 03 o] 05 06 7 08 09 10
Comp Code A B 9 D E F G H I

YR - Yearly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate
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Compensation Grid 12
BARGAINING UNIT 3
Effective August 11, 1981

Comp Code A B
Step 01 02
Series Range YR 13,969 14,282 Range
B 1 MO 1164 1190 1
HR 6.69 6.84
YR 14,282 14,532
B 2 MO 1190 1211 2
' HR 6.84 6.96
YR 14,532 14,825
B 3 MO 1211 1235 3
HR 6.96 7.10
YR 14,825 15,138
B 4 MO 1235 1261 4
HR 7.10 7.25
: YR 15,138 15,576
B 5 MO 1261 1298 5
HR 7.25 7.46
YR 15,576 16,036
B 6 MO 1298 1336 6
HR 7.46 7.68
YR 16,036 16,495
B 7 MO 1336 1375 7
HR 7.68 7.90
YR 16,495 16,996
B 8 MO 1375 1416 8
HR 7.90 8.14
YR 16,996 17,497
B 9 MO 1416 1458 8
HR 8.14 8.38
Step 01 02
Comp Code , A B

YR - Yearly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate

Compensation Grid 13
LABOR SERVICE (Unit 3)
Comp Code 10D

CLASS OCCUP.
CODE CLASS TITLE A B C D CATEGORY
0412 Laborer 1, Non-Tenured $6.31 6.46 7.08 7.28 L.abor
0414 Laborer 1, Tenured $6.31 6.46 7.08 7.28 Labor
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Comp Code
Step

Series
B

Range
77

78

79

80

81

82

83

84

85

86

87

88

89

90

91

92

YR

HR
YR

HR
YR
HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR
YR

HR

Compensation Grid 14
BARGAINING UNIT 2
Effective August 11, 1981

A
01

14,219
1185
6.81

14,532
1211
6.96

14,783
1232
7.08

15,075
1256
7.22

15,389
1282
7.37

15,827
1319
7.58

16,286
1357
7.80

16,746
1395
8.02

17,247
1437
8.26

17,748
1479
8.50

18,249
1521
8.74

18,771
1564
8.99

- 19,335
1611
9.26

19,899
1658
9.53

20,483
1707
9.81

21,089
1757
10.10
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02

14,532
1211
6.96

14,783
1232
7.08

15,075
1256
7.22

15,389

1282
7.37

15,827
1319
7.58

16,286
1357
7.80

16,746
1395
8.02

17,247
1437
8.26

17,748
1479
8.50

18,249
1521
8.74

18,771
1564
8.99

19,335
1611
9.26

19,899
1658
9.53

20,483
1707
8.81

21,089
1757
10.10

21,715
1810
10.40

Range
77

78

79

80

81

82

83

84

85

86

87

88

89

90

91

92
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Comp Code A B
Step 01 02
Series Range YR 21,715 22,362 Range
B 93 MO 1810 1864 93
HR 10.40 10.71
YR 22,362 23,031
B 94 MO 1864 1919 94
HR 10.71 11.03
YR 23,031 23,741
B 95 MO 1919 1978 95
HR 11.03 11.37
Step 01 02
Comp Code A B
YR - Yearly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate
Compensation Grid 15
BARGAINING UNIT 8
Effective August 11, 1981
Comp Code A B C D E F G H
Step 02 03 04 05 06 07 08
Series Range YR 14,971 15,409 15,827 Range
C 1 MO 1248 1284 1319 1
HR 717 7.38 7.58
YR 16,245 16,7256 17,226 17,685 18,186 18,750 19,314 19,878
o] 2 MO 1354 1394 1436 1474 1516 1563 1610 1656 2
HR 7.78 8.01 8.25 8.47 8.71 8.98 9.25 9.52
YR 18,750 19,314 19,878 20,442 21,005 21,569 22,195 22,822
C 3 MO 1563 1610 1656 1703 1750 1797 1850 1902 3
HR 8.98 9.25 9.52 9.79 10.06 10.33 10.63 10.93
- Step G1 02 03 04 05 06 07 08
Comp Code A B C D E F G H
Compensation Grid 16
ESTABLISHED APPRENTICE RANGE
COMP CODE 98L
Completion of:
1044 2088 3132 4176 5220 6264 7308 8176
Hire Hours Hours Hours Hours Hours Hours Hours Hours
YR - 16,474 16,808 17,142 17,539 17,894 18,270 18,677 19,063 19,481
MO 1373 1401 1429 1462 1491 1522 1556 1589 1623
HR 7.89 8.05 8.21 8.40 8.57 8.75 §.94 9.13 9.33
Compensation Grid 17
BARGAINING UNIT 2
Effective August 11, 1981
Comp Code A B C D E F G H
Step 01 02 03 0l 05 06 07 08
Series Range YR 13,635 13,948 14,303 14,679 15,075 15,535 15,931 16,370 Range
o 41 MO 1136 1162 1192 1223 1256 1295 1328 1364 41
HR 6.53 6.68 6.85 7.03 7.22 7.4y 7.63 7.84



MEMORANDUM OF AGREEMENT
BETWEEN
STATE OF MINNESOTA
AND
AFSCME, COUNCIL 6, AFL—-CIO .

This Memorandum of Agreement is made and entered into this 11th day of August, 1981, by and between the State of
Minnesota, hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No.
6, AFL—CIO, and its affilitated locals, hereinafter referred to as the UNION.

1. The parties agree to implement the following inequity adjustments, effective August 11, 1981:

Class Title Current Range New Range
Admission/Gift Shop Clerk 46H 48H
Agricltural Lab Technician 53H 54H
Agronomy District Coordinator, Senior 65H 67H
Area Terminal Produce Inspector 64H 67H
Automotive Parts Technician 60H 61H
Chemical Dependency Counselor 61H 63H
Chemical Dependency Counselor, Senior - 64H 66H
Graphic Arts Camera Operator 59H 61H
Laundry Assistant 51H 52H
Office Machine Repair Worker 58H ‘ 59H
Office Machine Repair Worker, Senior 60H 61H
Offset Press Operator 56H 59H
Offset Press Operator, Senior 59H 62H
Rate and Tariff Analyst, Senior 68H 69H
Weights and Measurers Investigator 1 66H 68H
Weights and Measures Investigator 1 (Heavy) 67H 69H
Weights and Measures Investigator 2 ' 701 711
Word Processing Operator 2 53H 54H
Word Processing Operator 3 56H §7TH
Workers' Compensation Analyst 60H 63H
Workers' Compensation Analyst, Senior 63H 66H

Unless otherwise provided in this Memorandum, all employees in the classes listed above shall convert, on August
11, 1981 to the same relative step in the new salary range as they held in the old salary range, in addition to the salary
increase provided by Article XVIIl, Section 5. Such adjustments shall not affect an employee’s normal step or
progression increase.

2. The employees in the class Correctional Counselor 3 shall convert to salaary range 3H on August 11, 1981 in the
following manner:

Step Before Adjustment Step After Adjustment

N DWN -
DU B WR = =

Employees who have been at step 3 or 4 for more than six (6) months as of August 11, 1981 shall be immediately eligi-
ble to progress to the next step and shall advance to the next higher step after the completion of the required length
of service at their new step.

Employees who have been at step 8 for one year or more shall immediately move to step 7 in the new range and shall
be eligible for an additional step after one more year of satisfactory service.

-44-



3. Employees in classes that were formerly in the A Schedule shall convert to new ranges in the C Schedule according
to the following:

Previous A Schedule Range New C Schedle Range
4G 66G
41 66l
51 671
6l 68l
71 691
7J 69J
8l 711
9l ' 721
10G 73G
10l 73I
111 751

Employees shall convert to the new range on a comparable step basis, provided that any employee who receives less
than an 8% adjustment upon such conversion shall move to the next higher step that provides at least an 8%
adjustment.

4. Employees in the class Delivery Van Driver who enage in the over-the-road driving of a heavy truck (at least 2 ton)
shall receive a differential of twenty-five cents (0.25) per hour when operating such a vehicle.

In witness whereoff, the parties have hereto set their hands on the date first mentioned above.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie ~ /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

;, /s/ Mike Haney
Vice President

| /s/ Judy Steinke
| Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director APPENDIX F

PAY DIFFERENTIALS
Section 1. Intermittent Equipment Operations Differentials.
A. Equipment Pay Classification | ($0.30 per hour)
Tandem trucks (in excess of 40,000 GVW)
Dempster Dumpster

B. Equipment Pay Classification Il ($0.60 per hour)
Four wheel drive loader
Power actuated auger (over 6 inches)
Power or motor grader (70 horsepower or greater — routine operations)
Road oil circulating booster retort
Self—propelled seaman rotary mixer
Self—propelled rollers (5 to 8 tons)
Self—propelled shouldering machine
Steam boiler (requires third class “B” Steam engineers license)
Track—type tractor (with power takeoff of 30 to 50 horsepower)
Fork—lifts {(over 15 tons)
Slope mower (boom operated)
Ten ton truck’
Green—lite—centerline striper console operator
Muskeg brush cutter
Bobcat 970 skid steer loader
Skidder
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APPENDIX F

C. Equipment Pay Classification il ($0.90 per hour)
Backhoe (mounted on rubber-—tired industrial tractor)
Centerline striper
Distributor (1,000 gallon capacity or greater used in applying oils, asphalis, tars)
Drill rig, heavy duty
Self—propelled bituminous paver (operator)
Pickup—type road sweeper
Portable hot—mix plant (20 tons or larger per hour)
Rotary type snow plow
Self—propelled rollers (8 tons and over)
Track—type tractor (with power takeoff of 50 horsepower or greater)
Semi—tractor trailer operator
Lowboy tractor-—trailer combination
Snow grooming machine with hydraulic takeoff

D. Equipment Pay Classification IV ($1.15 per hour)
Power or motor grader (finish blade)
Power shovel
Dragline
Mobark 640 log debarker

O mmblow A lodocwalidomd Poaummeam FAlacmmslal
PDELUVH & 1HILSIIIINRIEGIIL FUITHTall JINNCITCiiual.

Highway Maintenance Project Foreman (Intermittent) ($0.90 per hour)
Bridge Worker Foreman (Intermittent) ($0.60 per hour)

Section 3. Iron Range Resources and Rehabiliitation Board. In the Iron Range Resources and Rehabilitation Board,
whenever heavy equipment operator work assignments are made involving Class lli heavy equipment, to perform
building demolition work of any kind, the regular heavy equipment operator differential rate in effect, at that time, for that
equipment shall be increased fifty percent (50%) of the rate difference, between Class Ill and Class IV pay differentials.
This differential rate shall be applied and payable for the actual hours involved (rounded to the nearest one—half hour) for
the demolition type work but shall not include subsequent operations such as clean—up, filling, clearing, loading, etc. The
immediate supervisor shall determine the starting and ending times of demolition work for payment purposes.

The equipment classified as Classification Il shall be supplemented to include the operation of a Skidozer, when used
while snow grooming trails and/or grooming any other recreation area.

Section 4. Department of Natural Resources. In the Department of Natural Resources, Intermittent Heavy Equipment
Operating assignments shall be made on the basis of State Seniority from among certified available employees capable
of performing work in the same discipline and assigned to the same principa!l place of work.

Section 5. Department of Transportation.

A. Metropolitan Maintenance.

1. Selection and Certification of Employees for Heavy Equipment Operator (Intermittent). When the Appointing
Authority determines that an additional employee(s) is to be trained for certification as a Heavy Equipment
Operator (Intermittent) within a particular sub—area, area, or on a piece of district—wide equipment, such oppor-
tunity shall be posted a minimum of seven (7) calendar days in the sub—area or area, where an additional em-
ployee(s) is to be certified. Only employees earning less than the rate of pay for Heavy Equipment Operator
(full—time) assigned to the sub —area or area where the additional employee(s) is to be trained shall be eligible to
bid.

When the Appointing Authority determines that an additional employee(s) is to be trained for certification to
operate a piece of district—wide equipment, the opportunity shall be posted district—wide. Only those district
employees earning less than the rate of pay for Heavy Equipment Operator (fuli—time) assigned to the district
where the additional employee(s) is to trained shall be eligible to bid for training on district—wide equipment.

Employees interested in being considered for such training shall indicate their interest in writing.

For each Heavy Equipment Operator (Intermittent) needed by the Appointing Authority in a sub—area or area,
the Appointing Authority shall consider for training the three (3) most senior employees who have indicated their
interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the Appointing Authority to
operate a piece of district—wide equipment, the Appointing Authority shall consider for training, the seven (7)
most senior employees within the district who have indicated their interest in writing.

Such employees considered for training will be scheduled for an oral interview before a three (3) member panel
of supervisors selected by the Appointing Authority for the purpose of determining their knowledge of the proper
maintenance and the operation of the equipment.

Each of the considered employees shall be scored individually by each supervisor and the scores of each of the
three supervisors shall be totalled. The employee(s) with the highest total score shall be selected for the training.
When additional certified operators are needed, over and above the number indicated by the posting, the entire
process shall be repeated. During the selection process, a Union Representative may be present along with a
certified Heavy Equipment Operator (Intermittent), selected by the Appointing Authority for the purpose of ob-
serving the impartiality and fairness of the scoring process.
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APPENDIX F

An employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the required
schedule of hours that were in effect on December 1, 1973, and upon certification by the Highway Maintenance
Superintendent and the Highway Equipment Supervisor. An employee may also be certified as a Heavy Equip-
ment Operator by the Highway Maintenance Superintendent and the Highway—Equipment Supervisor without
completing the schedule of hours of training, if the employee has demonstrated his/her abllnty to satisfactorily
operate the equipment.

After certification, for good and sufficient reason, the Appointing Authority may require re—examination for con-
tinued certification. The Appointing Authority shall also have the right to de—certify an employee as a Heavy
Equipment Operator (Intermittent) for just cause.

Assignment to Heavy Equipment Operator (Intermittent). Where adequate staffing of the work permits, em-
ployees will be assigned to Heavy Equipment Operator (Intermittent), within each District and, where applicable,
within each sub—area in accord with seniority based on date of certification to specific equipment paying a
Heavy Equipment Operator differential as follows:

a. District Equipment — District equipment is that heavy equipment which is desginated as District equipment
by the Appointing Authority. District equipment is operated district—wide regardless of sub—area boun-
daries. The most senior certified operator based on date of certification among employees in each District,
shall be assigned to operate the district—wide equipment and may:

1. Be permanently reassigned to the sub—area where the district—wide heavy equipment is sited, or;

2. If not permanently reassigned, be required to report temporarily on a day—to—day basis to the worksite
or to the sub—area where the equipment is operating, or to where the equipment is housed, on his/her
own time and at his/her own expense. "

if assignment to such equipment would be for less than a full day, the Appointing Authority may assign the
senior certified operator in the sub—area where the district—wide heavy equipment is operating.

b. Sub-Area Equipment — Sub—area equipment is heavy equipment which is stationed, house or assigned to a
sub—area and which normally operates within a sub—area’s boundaries. The most senior certified operator
based on date of certification among sub—area operators where the equipment is stationed or housed shall
be assigned to operate the equipment throughout the sub—area.

When the equipment moves into another sub—area to perform work and returns on the same day it shall be
assigned to the most senior certified operator from where the equipment is stationed. When sub—area
equipment is to be used in another sub—area and will not be returned at the end of the scheduled work day
to the sub—area where it is stationed, housed, or assigned, the sub—area equipment will temporarily be
reassigned to the sub—area where it is to be used. In this event, the most senior certified operator from the
sub—area to which the equipment has been reassigned shall be assigned to operate the equipment. If there
are no certified operators available in that sub—area, the most senior certified operator from an abutting
sub—area within the district shall be assigned to operate the equipment.

Note: In District 9, wherever two sub—areas are housed in the same building, the combined area seniority
shall be used rather than sub—area seniority.

c. Tandum Trucks — Tandem trucks are an exception to the use of district—wide and sub—area heavy equip-
ment as outlined above. Tandem trucks are used district—wide regardless of sub—area boundaries. The
most senior operator based on certification among sub—area employees where the tandem truck is nor-
mally housed shall be assigned to operate the tandem truck.

Note: In District 9, wherever two sub—areas are housed in the same building, the most senior operator based
on certfication among employees of both sub—areas shall be assigned to operate the tandem trucks.

d. Area Equipment — Area equipment is heavy equipment which is stationed, housed, or assigned, to an area
in which it normally operates. The most senior certified operator within the area whall be assigned to operate
the equipment.

When the equipment moves into another area to perform work and returns the same day it shall be assigned
to the most senior certified operator from where the equipment is stationed. Where area equipment is used
in another area and will not be returned at the end of a scheduled shift the equipment will be operated by the
most senior certified operator in the area where the equipment is used. If there are no certified operators
available in that area, the most senior certified operator from an abutting area within the district shall be
assigned to operate the equipment.

Fringe Pay for Intermittent Assignments.

Intermittent Foreman and/or Intermittent Heavy Equipment Operators who maintain a minimum of twelve—hun-

dred (1200) hours in a twelve (12) consecutive month period in such assignments shall be paid forty cents ($.40)
per hour premium in addition to their regular hourly rate when using vacation or sick leave or observing
non—worked holidays. The initial computation of the minimum hourly requirement shalil be based on the twelve
(12) month period ending December 31, 1973. The twelve (12) month minimum shall be recomputed quarterly
and the employee shall receive the forty cents ($.40) per hour premium provided he/she has maintained the
twelve—hundred (1200) hour minimum in the most recent twelve (12) month period.

-47-



B. Outstate Maintenance
1.

APPENDIX F

9

Qualification for Certification as Heavy Equipment Operator (Intermittent). When the Appointing Authority deter-
mines that an additional employee is to be trained for certification as Heavy Equipment Operator, (Intermittent),
at a particular truck station, or within a sub—area, or maintenance area, on a specific piece of equipment, em-
ployees shall be provided an opportunity to train for certification by Classification Seniority from among those
employees within the truck station, sub—area, or maintenance area, who desire such opportunity to qualify and
who can reasonably be expected to satisfactorily meet the standards for certification on such equipment.

If no employee desires to train for certification, the least senior employee who can be reasonably expected to
satisfactorily meet the standards for certification may be assigned to such training.

Certification Heavy Equipment Operator (Intermittent). An employee shall be certified as Heavy Equipment
Operator (Intermittent), upon completion of the required schedule of hours of training that were in effect on
December 1, 1973, and upon certification by the Highway Maintenance Superintendent and the Heavy Equip-
ment Mechanic Foreman. An employee may aiso be certified as a Heavy Equipment Operator (Intermittent) by
the Highway Maintenance Superintendent and the Heavy Equipment Mechanic Foreman without completing the
schedule of hours of training, if the employee has demonstrated his/her ability to satisfactorily operate the equip-
ment. After certification, the Appointing Authority reserves the right to decertify Intermittent Heavy Equipment
Operators whose performance deteriorates and who fail to meet the standards established by the foreman for
operating heavy equipment or who fail to maintain the equipment properly, or who abuse the equipment. Decer-
tification shall be grievable under Article XVIl of the Master Agreement.

Assignment to Heavy Equipment Operator (Intermittent). Assignment to equipment shall be in order of
Classification Seniority of those employees certified as Heavy Equipment Operator (Intermittent). The selection
shall be first from the class of Highway Maintenance Worker, Senior, then from the class of Highway Main-
tenance Worker, and then from any other class.

Assignment to equipment within a sub—area and/or truck station where a Heavy Equipment Operator (Intermit-
tent), is to be used, shall be determined by the Classification Seniority of those employees qualified as Heavy
Equipment Operator (Intermittent).

-48-



-67-

APPENDIX G

BI-WEEKLY SENIORITY UNIT PERSONNEL TRANSACTIONS
(DO NOT INCLUDE EMPLOYEES WORKING LESS THAN 14 HRS/WK OR 100 DAYS/YR)

DEPARTMENT : SENIORITY UNIT NAME:

LOCAL UNION: FOR PAYROLL PERIOD ENDING:

ADDITIONS TO SENIORITY UNIT]

SOCIAL NAME : CLASS BARG.
SECURITY # LAST, FIRST M.I. CODE UNIT # HOME ADDRESS
DELETION{
DELETIONS FROM SENIORITY UNIT]| CODE#*
NO ADDITIONS OR DELETIONS
THIS PAYROLL PERIOD
SIGNATURE

¥DELETION REASON CODES:

1 - Terminated Employment TITLE
- Transferred to another Appointing Authority. (Indicate Department.)
- Promoted to class not in unit. (Indicate new class.)

Transferred to non-bargaining unit position in same class (Attach Explanation) DATE
- Position now supervisory or confidential (Attach Explanation, Copy of B.M.S.

order or stipulation of Union and State Negotiator's Office (as available).)
- Other - explain:

N VT EWIN
i




APPENDIX H

The following is an alphabetical listing of seniority units for which AFSCME, Council 6, AFL—CIO has exclusive bargaining
rights at the time this Agreement was signed.

Accountancy, Board of

Administration, Department of (including Capitol Area Architectural and Planning Board)

Administrative Hearings, Office of } :

Agriculture, Department of

Animal Health, Board of

Architecture, Engineering, Land Surveying, and Landscape Architecture, Board of

Arts Board, Minnesota State

Attorney General, Office of

Auditor, Office of the State

Barber Examiners, Board of

Boxing, Board of

Chiropractic Examiners, Board of

Commerce, Department of

Community College System Office (including Computer Center)

Community College — Anoka—Ramsey (including East Central Services Center)

Community College — Austin

Community College — Brainerd

Community College — Fergus Falls

Community College — Hibbing

Community College — Inver Hills

Community College — ltasca

Community College — Lakewood

Community College — Mesabi

Community College — Minneapolis

Community College — Normandale

Community College — North Hennepin

Community College — Northland

Community Coilege — Rainy River

Community College — Rochester

Community College — Vermillion

Community College — Willmar

Community College — Worthington

Corrections, Department of — Central Office and Community Services

Corrections, Department of — Minnesota Correctional Facility, Stillwater

Corrections, Department of — Minnesota Correctional Facility, St. Cloud

Corrections, Department of — Minnesota Correctional Facility, Lino Lakes

Corrections, Department of — Minnesota Correctional Facility, Shakopee

Corrections, Department of — Minnesota Correctional Facility, Willow River Camp

Corrections, Department of — Minnesota Correctional Facility, Sauk Centre

Corrections, Department of — Minnesota Correctional Facility, Red Wing

Corrections, Department of — Thistledew Camp

Corrections, Department of — Minnesota Correctional Facility, Oak Park Heights

Corrections, Department of — Ramsey Security Unit

Crime Control Planning Board

Dentistry, Board of

Economic Development, Department of

Economic Security, Department of

Education, Minnesota State Department of — all employees excluding Residential Schools

Education, Minnesota State Department of — School for the Deaf and Braille and Sight Saving School (However, Article
IV, Xil, and XV shall apply to Unit 4 employees only in the school in which they are employed).

Electricity, Board of

Energy Agency, Minnesota

Ethical Practices Board

Finance, Department of

Handicapped, State Council for the

Health, Department of

Higher Education Coordinating Board

Higher Education Facilities Authority, Minnesota

Housing Finance Agency, Minnesota

Human Rights, Department of

Indian Affairs Intertribal Board

Investment, Board of

Iron Range Resources and Rehabilitation Board

Labor and Industry, Department of

Medical Examiners, Board of

Military Affairs, Department of

l
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APPENDIX H

Minnesota Educational Computing Consortium

Minnesota Municipal Board

Natural Resources, Department of

Nursing, Board of

Ombudsman for Corrections

Optometry, Board of

Peace Officers Standard and Trammg Board

Pharmacy, Board of

Planning Agency, State

Pollution Control Agency, Minnesota

Psychology, Board of

Public Safety, Department of

Public Service, Department of

Public Utilities Commission/|

Public Welfare, Department of — all employees excludmg those employed at institutions
Public Welfare, Department of — Ah—Gwah—Ching Nursing Home
Public Welfare, Department of — Anoka State Hospital -
Public Welfare, Department of — Brainerd State Hospital.
Public Welfare, Department of — Cambridge State Hospital
Public Welfare, Department of — Faribault State Hospital-
Public Welfare, Department of — Fergus Falls State Hospital
Public Welfare, Department of — Moose Lake State Hospital
Public Welfare, Department of — Oak Terrace Nursing Home
Public Welfare, Department of — Rochester State Hospital
Public Welfare, Department of — St. Peter State Hospital
Public Welfare, Department of — Willmar State Hospital
Revenue, Department of (including Board of Assessors)
Secretary of State, Office of the

Sentencing Guidelines Commission, Minnesota
Spanish—Speaking Peoples Council

State Retirement System, Minnesota

Tax Court, Minnesota

Teaching, Board of

Teachers Retirement Association, Minnesota

Transportation, Department of — District 1

Transportation, Department of — District 2

Transportation, Department of — District 3

Transportation, Department of — District 4

Transportation, Department of — District 5, 9 and Central Office
Transportation, Department of — District 6

Transportation, Department of — District 7

Transportation, Department of — District 8

Treasurer, Office of the State

University System, State — Chancellors Office

University System, State — Bemidji State University
University System, State — Mankato State University
University System, State — Metropolitan State University
University System, State — Moorhead State University
University System, State — St. Cloud State University
University System, State — Southwest State University
University System, State — Winona State University
Veterans Affairs, Department of

Veterinary Medicine, Board of

Voyageurs National Park, Citizens’ Committee for

Waste Management, Board of

Water Planning Board

Zoological Gardens, Minnesota
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APPENDIX | - Insurance

The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits
for eligible employees paid for by the State. Also, included are optional coverages which the employee may
purchase and pay for by payroll deduction. Eligible employees are those who work:

1. Atleast 40 hours per week for a period of nine months or more in any twelve consecutive months or,
2. Atleast 30 hours per week for a twelve consecutive month period.

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a
50% time basis, nonetheless may enroll at their own expense.

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day
following the first day of employment with the State. An employee must be actively at work on the effective date of
coverage. This actively at work requirement also applies to any optional coverages.

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are
released from the hospital. In no event, will the dependents coverage bacome effective before the employees
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for
dependent coverage.

LIFE INSURANCE BENEFITS Schedule of Life Insurance Benefits:

Group life insurance, covering death from any cause, is
provided through the Minnesota Mutual Life Insurance
Company and the Northwestern National Life insurance

Employee’s Amount of
Annual Base Salary Basic Life Insurance

Company (co-msu_rers). Employees becoming totally $10,000 o less $10,000
and permanently disabled prior to age 60, may apply for 10,001 - $15,000 15,000
continuation of their life insurance without future 15,001 - 20,000 20,000
premium payment. If approved, the life insurance 20,001 or more 25,000

remains in force until death.

Accidental death and dismemberment benefits — If an
employee dies by accident (on or off the job) the life Over $30,000 $35,000
insurance doubles.

Managers Classification

You must elect either the fee for service plan or one of the health maintenance plans described on the following
pages. Benefits are coordinated with the benefits of other group plans. You are also eligible for dental coverage
with Delta Dental Plan of Minnesota. Group Health Plan members may choose either the Group Health Dental
Plan or the Delta Dental Plan.

Eligible dependents, as it applies to the health coverage, include the subscriber’s spouse if not legally separated,
the subscriber’'s unmarried dependent children from birth to age 19 or to age 23 is such unmarried dependent
child 19 years of age or older is a full time student at an accredited educational institution or to any age is such
dependent son or daughter qualifies under the terms of the contract as being incapable of self-sustaining
employment for reason of mental retardation or physical disability and is totally dependent upon the employee for
support. The term dependent children shall include the employee’s own children, legally adopted children, foster
children and step-children. 52
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The .Staté of Minnesota pro-

SIMILAR BENEFITS -

O GENERAL HOSPITAL ADMISSIONS

vides, where available, two com-
prehensive approaches to health
care: the fee for service concept
and the health maintenance
organization (HMO) concept.

Fee for service plans pay a
scheduled benefit on expenses
incurred. The employee is nor-
mally responsible for a portion of

"the expenses. The employee or

covered dependent in a fee for
service plan may choose any
licensed physician and hospital
for services.

Health maintenance organiza-
tions provide their members
with comprehensive health care
services on a pre-paid Dbasis.
With some exceptions, services
are provided at no cost to the
member. In addition to providing
services for the diagnosis and
treatment of illness or injury,
HMO’s include preventive
medicine. Under the HMO con-
cept, members must use the ser-
vices of HMO affiliated physi-
cians, clinics and hospitals.
Special provision is made for
emergency service while travel-
ing out of the service area.

A description and comparison of
all the plans are outlined in this
brochure.

SURGERY
ANESTHESIOLOGY

X-RAY AND LABORATORY
(In-patient and clinical)

OFFICE CALLS

EYE EXAMS

MATERNITY

VARIED BENEFITS
PREVENTIVE MEDICINE

OUT PATIENT EMERGENCY

PRESCRIPTIONS, DRUGS

EYE GLASSES

MENTAL HEALTH
INPATIENT

OUTPATIENT

CHEMICAL DEPENDENCY
INPATIENT

OUTPATIENT

SUPPLEMENTAL BENEFITS

OUT OF AREA BENEFITS

DENTAL CARE

PRE-EXISTING CONDITIONS

CONVERSION PLAN

~-53-

CENTRAL MINNESOTA
GROUP HEALTH PLAN

100% coverage in semi-private room for at least 365 days,
100% covered
100% covered
100% covered

100% covered
100% covered
100% covered while coverage is in force.

100% coverage for health evaluations {except to obtain
employment or insurance); well baby care,
immunizations, vaccinations, allergy treatment or testing.
Patient education programs are available through CMGHP
medical center.

100% coverage

Member pays $2 a prescription for up to 34 .day supply.
Drugs available at CMGHP medical center or participating
pharmacies.

Available at reduced cost at participating optical stores.

100% coverage up to 30 days a calendar year.

20 visits a calendar year, member pays $10 a visit.

100% coverage for up to 73 days a calendar year.

Covered under out-patient mental health.

80% of fair and reasonable charges for private duty
nursing, oxygen, and durable medical equipment when
prespribed by CMGHP physician; $10,000 lifetime
maximum.

100% coverage for hospitalization and emergency room.
Physicians fees; 80% of fair and reasonable charges.

Preventive dental care for children to age 12.

No restrictions,

CMGHP provides conversion to a non-group CMGHP
membership.



COORDINATED HEALTH
CARE : Lo

GROUP HEALTH ASSN.
OF NE MINNESOTA

GROUP HEALTH PLAN

INC.

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered
100% covered while coverage is in force.

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered
100% covered while coverage is in force.

100% covaragé in semi-private’ room for at least 365 days.
100% covered ! ‘

100% covered

100% covered

100% covered
100% covered . .
100% covered while coverage is in.force.

100% coverage for health evaluations, immunizations,
hearing exams, eye exams, well child care when provided
or referred by CHC physician,

100% coverage for routine annual physicals and
immunizations, PAP smears, well baby and child care.

100% coverage for health evaluations (except to obtain
employment or insurance}, well baby care,
immunizations, and allergy testing and treatment.

Member pays $10 at CHC facility or other facility in life
threatening emergency, co-payment is waived if
admitted.

Member pays $10 a visit at hospital where GHA has staff
privileges.

100% coverage

Member pays $2 for 34 day prescription at any CHC
related pharmacy. Member pays $4 at any other
pharmacy.

Member pays $1 a prescription at panicipéting
pharmacies up to $100 a person each certificate year, and
50% of drug expense exceeding $100 each cenrtificate
year.

In 1979 and 1980 members pay $.50 a prescription for up
to 34 days supply of drugs included in GHP formulary.
Pharmacies available in eight GHP centers,

Available at cost plus small handling charge when
purchased through CHC eyeglass center.

Not covered.

Available at GHP cost when purchased at GHP centers in
Metro area.

$15 a day co-payment, maximum confinement 30 days.

100% coverage 1st through 5th visits, $10 co-payment
6ih through 25th visits, maximum 25 visits per year.

100% coverage in semi-private room for 70 days in any
12 month period when under care of Range Mental
Health Center.

100% coverage for 20 visits in any 12 month period when
under care of Range Mental Health Center.

100% hospital coverage for 70 days a contract year;
100% coverage by GHP Mental Health Department up to
30 days a contract year.

Psychiatric diagnosis only, when provided by GHP staff.

Member pays $15 a day 1st through 30th day, $25 a day
31st through 73rd day, maximum of 73 days.

1st through 5th visit covered in full, 6th through 25th visit
member pays $10, maximum 25 visits 8 year.

100% coverage to benefit limit for 73 days in any 12
month period when under care of Range Mental Health
Center.

Same coverage as mental health,

100% in-patient coverage for 73 days while covered and
when authorized by GHP chemical dependency
counselor, 80% coverage if not under care of or referred
by GHP.

100% out-patient coverage.

Supplemental benefits covered at 100% after $560 each
calendar year, for services including private duty nursing,
oxygen and medical equipment when prescribed by CHC
physician; $10,000 lifetime maximum.

100% coverage on rental or purchase of durable
equipment when prescribed by plan physician.

100% coverage after $50 co-payment a calendar year for
skilled nursing care, oxygen and durable medical
equipment when prescribed by GHP physician; $10,000
lifetime maximum. '

Out-patient: Amount charged is paid in full for services at
a hospital; scheduled benefit allowance for visits to
physicians office. In-patient: Full coverage in semi-private
room. Surgery, anesthesia, and hospital visits paid up to
a scheduled benefit allowance.

Dental care and dental surgery is excluded except if
required by reason of accidental injury to sound natural
teeth, excision of tumors, and exostoses.

Physicians services subject to $9 relative value fee
schedule. Member pays amount over schedule. Hospital
services covered as in area.

Limited dental benefits available. Contact plan office for
details.

For medical emergency, 100% coverage for in-
patient/out-patient hospital; scheduled fees for in-
patient/out-patient physician care based on California
Relative Value Study at $10 a “unit”’. GHP also has
reciprocal service agreements with over 50 other HMO's.

Preventive dental care for children to age 12. GHP
member may select separate GHP dental coverage during
annual open enroliment period or as a new employee.

No restrictions during open enroliment periods. May
require health evaluations at other times.

No restrictions.

No restrictions.

Member may convert to an individual plan. A special
package is available to member who leaves metropolitan
area. (See certificate)

Full plan level of benefits if in plan service area.
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HMO MINNESOTA

MED CENTER HEALTH

PLAN |

NICOLLET EITEL HEALTH

PLAN

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered

100% covered while coverage is in force

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered

100% covered while coverage is in force.

100% coverage in semi-private room for at least 365 days.
100% covered )

100% covered

100% covered

100% covered
100% covered

100% covered while coverage is in force.

100% coverage for routine physicals, well baby care,
immunizations and allergy treatment.

100% coverage for physical examinations (except for
employment or insurance) and well baby care,
immunizations, and allergy testing and treatment.

100% coverage for routine physicals (except for
employment or insurance), eye and hearing exams,
immunizations, allergy injections and well baby care.

Member pays $15 a visit, waived if admitted within 24
hours of visit.

Member pays $15 a visit, waived if admitted for same
condition within 24 hours.

Member pays $10 a visit, waived if member is admitted
within 24 hours of visit.

Member pays $2 per prescription at HMOM
participating pharmacies.

Member pays up to $2.50 a prescription for 30 day supply
(90 days for birth control pills) or 100 units whichever is
greater, or up to 1000 units of insulin.

Member pays up to $2.50 a prescription for a 34 day
supply (3 month supply of birth control pills). Benefit
applies out of area.

20% discount for glasses, contact lenses (if medically
necessary) at HMOM participating prescription centers.

Discount on eye glasses obtained at Daytons stores with
plan prescription as follows: single vision lenses (2) $5,
multi-vision lenses (2} $10, frames $5.

$25 credit through Bension’s or Target toward eye
glasses or contacts every two years provided there is a
prescription change.

Member pays 20% a day, up to 73 days a calendar year.

Member pays 20% a visit (not to exceed $10) up to 30
visits a calendar year.

80% coverage for up to 60 days a calendar year when
approved by a plan mental health provider.

Member pays $10 a visit to a maximum of 30 visits a year
when approved by a plan mental health provider.

Member pays $20 a day, maximum 30 days per
confinement.

Individual therapy: member pays $10 a visit, maximum 50
visits a year. Family therapy: member pays $15 a year.
Group therapy: member pays $2 a session, maximum 50
visits a year.

Member pays 20%, up to 73 days a calendar year.

Member pays 20% a visit {not to exceed $10), up to 30
visits a calendar vear.

80% coverage for up to 75 in-patient days a calendar
year when approved by a plan chemical dependency
counselor.

Out-patient treatment for alcoholism and chemical
dependency covered as any other mental condition.

Member pays $250 an admission. Stays of more than 21
days need advance approval of NEHP.

Member pays $100 a treatment program.

100% coverage for medical equipment when prescribed
by an HMOM physician.

80% coverage up to $2,500, then 100% to $100,000 for
ambulance, private duty nursing, prosthetic devices and
durable medical equipment; 100% coverage for blood.
No coverage for chiropractor unless referred by plan
physicians. No coverage for custodial care.

80% coverage up to $1,500 then 100% up to $250,000
for durable medical equipment, ambulance, prosthetic
devices. 100% coverage for blood.

100% coverage of first $10,000; 80% of balance up to
$250,000 a member each year for emergency care.

No coverage for routine dental care. Accidental injury to
natural teeth covered 100%.

100% coverage if referred by MCHP physician; no other
coverage except 80% coverage of first $2,500, then
100% coverage up to $100,000 for emergency treatment.

80% coverage for treatment due to accident if treated
within six months of accident. No other coverage even if
hospitalized.

Acute emergency service in area and medically necessary
care out of area covered at 80% up to $1,500, then
100% up to $250,000. 100% coverage if referred by Plan
physician.

80% coverage to restore sound teeth as result of
accident which occurs while plan member. No coverage
for dental hospitalization unless medically necessary.

100% coverage with exception of congenital anomalies in
children over 16.

100% coverage except for congenital malformations and
anomalies.

No restrictions.

Individual comprehensive, major medical conversion
contract through Blue Cross/Blue Shield of Minnesota.

Conversion plan available through Northwestern National
Life Ins. Co.

-55-

Eight insurance conversion options agvailable through
Northwestern National Life Ins. Co.



PHYSICIANS HEALTH
PLAN

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered

100% covered while coverage is in force.

SHARE HEALTH PLAN

100% coverage in semi-private room for at least 365 days.
100% covered
100% covered
100% covered

100% covered
100% covered
100% covered while coverage is in force.

100% coverage for routine health exams (except for
employment or insurance), well child care,
immunizations, injections and allergy shots.

100% coverage for physical exams, eye exams, well child
care, immunizations, voluntary family planning, infertility
evaluations and consultations, diagnostic x-ray and lab.

Member pays $15 a visit for emergency room and out-
patient services through any participating hospital

100% coverage for scheduled out-patient surgery,
diagnostic tests and therapy for which no facility charge
is made or when admission for same emergency
condition occurs within 24 hours.

Member pays first $10 at SHARE facility. At non-SHARE
facility, SHARE pays 80% of first $1000, 100%
thereafter.

Member pays up to $2.50 a prescription or refill for up to
34 day supply, or 100 units whichever is less. Birth
control pills: 3 month supply.

Member pays up to $2.50 for 100 pills or 30 day supply,
whichever is less, {3 month supply of birth control pills)
when purchased from participating pharmacies.

Discounts for eye glasses are available through
participating optical centers.

Available at a substantial discount through SHARE.

PHP requires member be evaluated in advance by PHP
mental health designee (unless an emergency) before
beginning or continuing in- or out-patient treatment for
mental health. Plan provides 80% of necessary in-patient
hospital and medical expenses with a 73-day limit a
calendar year.

Member pays $10 each out-patient visit, up to 30 visits a
calendar year.

Member pays $15 a day, maximum 30-day confinement.
In-patient services in a residential care facility for
emotionally handicapped children for up to 30 days a
calendar year, member pays $15 a day.

Member pays $5 a visit, up to 20 visits a calendar year
for out-patient evaluation and crisis intervention care.

Same coverage as above.

Member pays $15 a day up to 73 days a year for
detoxification and/or treatment.

Member pays $5 a day, up to 20 visits a calendar year for
drug addiction or alcohol treatment.

80% coverage for ambulance, private duty nursing,
specific prosthetic devices and durable medical
equipment, 100% coverage for blood.

Supplemental benefits covered at 80%. Services include
private duty nursing, oxygen, and medical supplies.

100% coverage for referrals if approved in advance by
PHP. 80% of:first $2,500 then 100% up to $125,000 a
member for emergency treatment each calendar year,

80% coverage for treatment of sound natural teeth due
to accidental injury if treatment is received within six
months of accident. Hospital benefits may be provided
when admission is necessary due to a concurrent medical
hazard and authorized in advance.

SHARE pays 80% of first $1,000 in charges, 100%
thereafter.

100% coverage for children under age 12, for office calls,
exams, cleanings and flourides, at 1630 University Ave.
Dental Clinic.

No restrictions except for congenital malformations and
anomalies that have been diagnosed or for which the
member received treatment or was aware of prior to
enroliment in PHP.

No restrictions.

If remaining in the servicing area, benefits remain the
same except for co-payment of: $3 per office visit
(except for preventive benefits) $15 for eye exams, and
$200 for maternity. Members leaving the area may select
one of the Mutual of Omaha conversion plans.

Available through SHARE at same level of benefits for
persons residing in metropolitan area. Scheduled benefit
program available for non-residents.
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DENTAL PLANS

DELTA DENTAL PLAN
OF MINNESOTA

Coverage A

Regular Diagnostic &
Preventive Services
Reimbursed at 80% of charge when
service is performed by a
participating dentist.

Coverage B

Regular & Restorative
Services .
Reimbursed at 80% of charge when
performed by a participating dentist.
Coverage C

s e

Froswuieucs

Reimbursed at 50% of charge when
service is performed by a
participating dentist.

Coverage D

Orthodontics

Reimbursed at 80% of charge when
service is performed by a
participating dentist.

Coverage limited to eligible
dependent children ages 8 through
18.

Miscellaneous

Benefits payable on coverage B and
coverage C are subject to a
combined $25 deductible each
calendar year.

$1000 annual maximum benefit
payable on each covered person.

GROUP HEALTH
PLAN, INC.

Coverage A

Regular Diagnostic &
Preventive Services
Provided at 100% through GHP
dental facilities.

Coverage B

Regular & Restorative
Services

Provided at 80% of charges through
GHP dental facilities.

Coverage C

Prosthetics

Provided at 50% of charges, through
GHP dental facilities.

Coverage D

Orthodontics

Provided at 80% of charges, after
approval by GHP dental staff, to

dependent children while under age
19.

$1,000 annual maximum benefit on
orthodontics.

Miscellaneous

Enroliment in this program is
available only to those employees
choosing GEWP medical-hospital
coverage.

No deductible. No maximum on
coverages A, B or C,



HOSPITAL SERVICES

BLUE CROSS AND BLUE SHIELD

OF MINNESOTA
High Option

Low Option

GENERAL ADMISSIONS

NERVOUS, MENTAL AND TB*

CHEMICAL DEPENDENCY*

MATERNITY

OUT-PATIENT
EMERGENCIES

PHYSICIANS’ SERVICES

Full coverage in semi-private room for 365 days.

*Note exceptions

$16 a day on room charge. Full coverage on
necessary hospital expenses for 365 days.

*Note exceptions

Full coverage in semi-private room for 70 days.

$16 a day on room charge. Full coverage on
necessary hospital expenses for 70 days.

Full coverage in semi-private room for 73 days.

$16 a day on room charge. Full coverage on
necessary hospital expenses for 73 days.

Full coverage in semi-private room provided
contract is in force at date of delivery.

$16 a day on room charge. Full coverage on
necessary hospital expenses provided contract is in
force at date of delivery.

Full coverage for first visit for eligible medical
emergency; accident care within 72 hours of
accident; and minor surgery.

Same as High Option

SURGERY

ANESTHESIOLOGY

HOSPITAL VISITS

MENTAL HEALTH

X-RAY AND

LABORATORY

OBSTETRICS

OFFICE CALLS

MISCELLANEOUS

Benefit determined by schedule with remaining
charge reimbursed at 80% of the usual, customary
and reasonable fee.

Same as High Option but with lower scheduled
allowance.

20% of scheduled surgical allowance with the
remaining expense reimbursed at 80% of the
usual, customary and reasonable fee.

Same as High Option,

$15 for first day.
$5 a day for next 364 days.

Necessary consultation fees under Major Medical.

$12 for first day.
$4 a day for next 364 days.

Necessary consultation fees under Major Medical.

90% of first $600.

Remainder covered under Major Medical.

Same as High Option.

Up to $100 a year.

Remainder under Major Medical.

Up to $50 a year.

Remainder under Major Medical.

Full coverage of the usual, customary and
reasonable fee provided contract is in force at date
of delivery.

Same as High Option.

80% paid under Major Medical when incurred for
diagnosis or treatment of iliness or injury.

See Major Medical description.

Same as High Option.

PRESCRIPTIONS

MAJOR MEDICAL

80% paid under Major Medical.

See Major Medical description.

Same as High Option.

$50.00 calendar year deductible per person.

80% reimbursement on expense exceeding the
deductible.

$250,000 maximum.
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HMO LOCATIONS

Central Minnesota Group Health Plan

GHCMP MEDICAL CENTER
1411 St. Germain St., St. Cloud, MN

HOSPITAL

ST. CLOUD HOSPITAL
1406 N. 6th, St. Cloud, MN

Coordinated Health Care, Inc.

ST. PAUL PRIMARY CARE CENTER
258 University Ave.
St. Paul, MN

ST.CROIX VALLEY CLINICP.A.
921 So. Greeley
Stillwater, MN

HOSPITALS

SAINT PAULRAMSEY HOSPITAL
640 Jackson Street
St. Paul, MN

LAKEVIEW MEMORIAL
921 Greeley Street
Stillwater, MN

Group Health Association
of Northeastern Minnesota

ADAMS CLINIC
Hibbing & Chisholm, MN

COMMUNITY HEALTH CENTER
Two Harbors, MN

EAST RANGE CLINIC
Virginia-Aurora, MN

LENONT PETERSON CLINIC
Virginia, MN

HOSPITALS

HIBBING GENERAL HOSPITAL
Hibbing, MN

LAKEVIEW MEMORIAL HOSPITAL
Two Harbors, MN

VIRGINIA REGIONAL MEDICAL CENTER
Virginia, MN

Group Health Plan, Inc.

GROUP HEALTH COMO MEDICAL CENTER
2500 Como Ave. (at Hwy 280), St. Paul, MN

GROUP HEALTH WEST MEDICAL CENTER
1633 Utica Ave. So. (at Hwys 12 & 100)
St. Louis Park, MN

*GROUP HEALTH BLOOMINGTON MEDICAL
CENTER
86th St. & Nicollet Ave., Bloomington, MN

GROUP HEALTH MAPLEWOOD MEDICAL CENTER
2165 White Bear Ave., Maplewood, MN

GROUP HEALTH BROOKLYN CENTER MEDICAL
CENTER
6845 Lee Ave. No., Brooklyn Center, MN

*GROUP HEALTH RIVERSIDE MEDICAL CENTER
606 24th Ave. So., Minneapolis, MN

*GROUP HEALTH SAINT PAUL MEDICAL CENTER
Wabasha & Plato, St. Paul, MN

GROUP HEALTH BURNSVILLE MEDICAL CENTER
200 Nicollet Blvd. E., Burnsville, MN

GROUP HEALTH SPRING LAKE PARK MEDICAL
CENTER (Spring 1980)
81st & Center Av. NE, Spring Lake Park, MN

LENONT-PETERSON CLINIC
830 9th Street No., Virginia, MN

COMMUNITY HEALTH CENTER
4th St. at 11th Ave., Two Harbors, MN

*DENTAL LOCATIONS

HOSPITALS

FAIRVIEW HOSPITAL/ST. MARY'S
2312 S. 6th St. Minneapolis, MN

BETHESDA LUTHERAN MEDICAL CENTER
559 Capitol Blvd., St. Paul, MN

CHILDRENS HOSPITAL ST. PAUL
345 Smith, St. Paul, MN

HMO Minnesota

HMOM provides medical services through 1600
primary .and specialty care physicians throughout
the state. Hospital care is available at any
licensed hospital {this includes emergency
conditions and physicians referrals). Prescription
drugs are available at over 300 participating
pharmacies. An HMO Minnesota physicians,
hospital and pharmacy listing is available from
your state personnel officer or the U of M
employees benefits department. For more
information, call 612-450-8421 or 218-722-4685.

Med Center Health Plan

ST. MICHAEL AREA MEDICAL CENTER
St. Michael 556376

RAMSEY MEDICAL CENTER
5300 153rd Av., Ramsey 55303

COON RAPIDS CLINIC
9920 N.W. Zilla, Coon Rapids 55433

ST. LOUIS PARK MEDICAL CENTER
5000 West 39th St., St. Louis Park 55416

PLYMOUTH SATELLITE
12805 Highway 55, Plymouth 55441

RIDGEDALE SATELLITE
12700 Highway 12, Minnetonka 55343

MINNETONKA SATELLITE
18001 Highway 7, Minnetonka 55343

HOPKINS SATELLITE
47 Ninth Av. So., Hopkins 55343

BLOOMINGTON SATELLITE
4200 West Old Shakopee Rd., Bloomington 55420

MMC SATELLITE

Suite 206, Metropolitan Medical Office Bldg., 825
South 8th St., Minneapolis 55404

WHITE BEAR FAMILY PRACTICE CLINIC, P.A.
3320 Bellaire Av., White Bear Lake 55110

MAPLEWOOD FAMILY PRACTICE GROUP
1814 North St. Paul Rd., Maplewood 55109

GORMAN CLINIC
234 E. Wentworth Av., West St. Paul, MN 55118

NORTH ST. PAUL MEDICAL CENTER
2579 East Seventh Av., North St. Paul 55109

MARYLAND CLINIC
911 E. Maryland Av., St. Paul 55106

EASTSIDE MEDICAL CENTER
891 White Bear Av., St. Paul 55106

ARCADE CLINIC
651 Arcade, St. Paul 55106

SCENIC HILLS CLINIC
261 No. Ruth Street, St. Paul 55119
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SHAKOPEE MEDICAL CENTER
1335 East 10th Avenue, Shakopee 55379

HOSPITALS

MERCY MEDICAL CENTER
4050 Coon Rapids Blvd., Coon Rapids, MN

ST. JOHN'S HOSPITAL
403 Maria Av., St. Paul, MN

ST. FRANCIS HOSPITAL
325 W. 5th, Shakopee, MN

METHODIST HOSPITAL
6500 Exc. Blvd., Minneapolis, MN

Nicollet/Eitel Health Plan

BLOOMINGTON NICOLLET CLINIC
7901 Xerxes Ave.S,
Bloomington, Minnesota

BURNSVILLE NICOLLET CLINIC
200 East Nicollet Bivd.
Burnsville, Minnesota

MINNEAPOLIS NICOLLET CLINIC
Franklin & Blaisdell Avenues
Minneapolis, Minnesota

WAYZATA NICOLLET CLINIC
201 East Lake Street
Wayzata, Minnesota

HOSPITALS

EITEL HOSPITAL
Minneapolis, MN

FAIRVIEW-SOUTHDALE HOSPITAL
Edina, MN

CHILDREN’S HEALTH CENTER
Minneapolis, MN

PHP LOCATIONS

PHP provides services through more than 1600
physicians and offices located throughout a 12
county service area. Medically necessary hospital
treatment is available at 23 participating hospitals
and prescriptions drugs are available at over 375
pharmacies. A list of PHP providers and services
may be obtained through your state personnel
officer or the University of Minnesota employee
benefits department. For additional details, call
PHP at 332-7541.

Share Health Plan

BROOKLYN PARK MEDICAL CENTER
5805 74th Av.N., Brooklyn Park, MN

COLUMBIA PARK CLINIC
3620 Central Av. NE, Columbia Park, MN

ST. PAUL MEDICAL CENTER
555 Simpson St., St. Paul, MN

STADIUM SQUARE MEDICAL CENTER
7920 Cedar Av.S., Bloomington, MN

HOSPITALS

UNITY HOSPITAL
550 Osborne Rd., Fridley, MN

MIDWAY HOSPITAL
1700 University Ave., St. Paul, MN

CHILDRENS HOSPITAL
345 Smith, St. Paul, MN

FAIRVIEW-SOUTHDALE HOSPITAL
6401 France Av.S., Edina, MN

SAMARITAN HOSPITAL
1515 Charles Av., St. Paul, MN



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE

1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000.
Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance
available is $100,000.

Accidental Death and Dismemberment — if an employee dies by accident (24 hour coverage) the amount of life
insurance doubles.

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life
insurance without further premium. If approved, the life insurance remains in force until date of death.

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The
table of rates per $1,000 is shown below.

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the
employee.

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates
per family based upon the age of the employee is shown below.

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD

Attained Age Optional Employee Attained Age Optional Employee

Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000
Or Spouse Per $1,000 Dependent Life Or Spouse Per $1,000 Dependent Life

Under 30 $.06 $.22 45 — 49 $ .18 $ .46
30 — 34 .10 .30 50 — 54 .35 .80
36— 39 .10 .30 " 55— 59 .50 1.08
40 — 44 .18 .46 60 — 64 .85 1.80
65 — 69 1.56 3.22

ST. PAUL LIFE INSURANCE COMPANY

ACCIDENT AND SICKNESS INDEMNITY (1st day accident — 8th day sickness — 26 weeks)

Accident and Sickness Indemnity may be applied for by the .employee in the amounts as follows if the monthly
benefit does not exceed 66 2/3 of the monthly salary. NOTE: No benefit is payable when eligible for
Worker's Compensation benefits

Monthly Benefit Cost Per 2-Week Pay Period Monthly Benefit Cost Per 2-Week Pay Period
$140 $1.20 $ 500 $4.30 '
170 1.46 600 5.16
200 1.72 700 6.02
250 2.15 800 6.88
300 2.58 900 7.74
400 3.44 1000 8.60

LONG TERM SALARY CONTINUANCE DISABILITY

- This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage — $ .59 per 2-
week pay period. :

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount
purchased by employee). The rate for a $5,000 unitis $ .15 per 2-week pay period.

NOTE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benefits.

F. 14620 Rev. 11-79 -50-



The following are class options in existence as of August 11, 1981. The Employer reserves the right to eliminate and/or

APPENDIX J

modify these options and to create new options during the life of this Agreement.

Administrative Secretary

College Laboratory Assistant

Data Entry Operator Lead

Driver Evaluation Supervisor

enicie Services Aide

EDP Operations Supervisor 2

EDP Operations Technician 1

EDP Operations Technician 2

EDP Operations Technician 3

Engineering Aide, Senior

Inventory Control Supervisor 1

Plant Industry Inspector

General
Steno

Art Shop Technician
Nursing Sciences
Physics

Study Skills

Studio Arts
Chemistry
Biological Sciences
Dental

Language Arts
Math

Psychology
Theater Arts

Key-to-Disk
On-Line

General
Evaluation

Driver License Exam Clerk
Title Exam Clerk
MV Phone Clerk
Driver License Counter Clerk
Driver Vehicle Services Research Clerk

General
Network

Computer Operation
Production Control/Staging
Records/Tape Librarian

Computer Operations
Documentation
Records/Tape Librarian
Production Control/Staging

Computer Operations
Resource Library

General
Dam Safety

General
Analyst

Seed Potato
Apiary
Barberry Control

Executive 1 & 2 options are being established as separate classes.

Human Services Technician & Senior

Human Services Specialist & Senior

Vocational Rehabilitation
General (Hospital)
Teacher Aide

Day Care

Behavior Modification

Day Care

Teacher Aide

Vocational Rehabilitation
Certified Occupational Therapist
Physical Therapist

Residential Programs
Recreational Assistant

In addition to the items specified in Article IV, Section 2, the Appointing Authority shall list the class options for which an
employee is qualified on the Seniority Roster. If an employee has a disagreement over the class options for which the em-
ployee is qualified, the employee shall have thirty (30) calendar days from the date of the posting of the Seniority Roster to
notify the Department of Employee Relations. The Department of Employee Relations shall determine whether the em-
ployee is qualified for a class option. If an employee is determined not to be qualified for a class option, he/she shall be
offered the opportunity to qualify through the examination procedure.
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The following are Junior/Senior Plans in existence as of August 11, 1981.

create new plans during the life of this Agreement.

Class Title Admin. Agric. cc Corr.

APPENDIX K

The Employer reserves the right to eliminate and/or modify these plans and to

DPW

ES

Educ.

Finance Health

DNR

PCA

Pub.
Sve.

Public
Safety

Rev.

Mankato
S.U.

DOT Energy

Account Clerk - Sr. : X X
Chemical Dependency Counselor - Sr.

Clerk 2.-- Driver & Vehicle Services Aide

Clerk Typist 1 - Dictaphone Operator X

Correctional Counselor 1 -
Correctional Counselor 2 X

Data Entry Operator - Sr.
Electronies Technician - Sr.
Grain Inspector 1 - 2

Grain Laboratory Aide 1 - 2
Highway Maintenance Worker - Sr.
Highway Technician - Interm.
Human Services Technician - Sr.
Human Services Specialist - Sr,
Livestock Weigher 1 - 2 X
LPN 1 - LPN 2

Medical Claims Analyst - Interm.

Radio Technician - Sr.

Switchboard Operator -
Capitol Centrex Operator, Sr.

General Maintenance Worker 1 - 2

General Maintenance Worker 2 - 3 X

*Golden Valley only.

X#
X#



APPENDIX L

The Employer agrees to continue the provisions of Supplemental Agreements of the 1979-1981 Agreement as provided
below.

A.

Community College System

The Community College System shall continue the following provisions of the 1979-1981 Suppiemental Agreement
between Minnesota State Employees Union, AFSCME, Councii No. 6, AFL-CIO and State of Minnesota State Com-
munity College System:

1. Vacation Leave
2. Settlement of Disputes

Department of Corrections

The Department of Corrections shall continue the following provisions of the 1979-1981 Supplemental Agreement
between Minesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department of
Corrections:

1. Grievance Procedure

Department of Economic Security

The Department of Economic Security shall continue the following provisions of the 1979-1981 Suppliemental Agree-
ment between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Depart-
ment of Economic Security:

1. Grievance Procedure
2. Seniority Rosters
3. Leaves of Absence

Iron Range Resources and Rehabilitation Board The Iron Range Resources and Rehabilitation Board shall con-
tinue the following provisions of the 1979-1981 Supplemental Agreement between Minnesota State Employees Un-
ion, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Iron Range Resources and Rehabilitation Board:

1. Expense Allowances
2. Uniform Allowances

Department of Natural Resources
The Department of Natural Resources shall continue the following provisions of the 1979-1981 Supplemental Agree-

‘ment between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Depart-

ment of Natural Resources:

1. Project Employment
2. Settlement of Disputes
3. Expense Allowances

Department of Public Service

The Department of Public Service shall continue the following provisions of the 1979-1981 Supplemental Agreement
between Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department of
Public Service:

1. Expense Allowances
2. Attendance at Union Meetings
3. Tools and Equipment

State University System

The State University System shall continue the following provisions of the 1979-1981 Supplemental Agreement bet-
ween Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota State University
System:

1. Attendance at Union Meetings
2. Vacation

3. Work Force

4. General
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MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF CORRECTIONS
MINNESOTA STATE REFORMATORY
AND
AFSCME, COUNCIL 6, AFL-CIO
This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Corrections, Minnesota State Reformatory, hereinafter referred to as the EMPLOYER,

and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local Unions having
membership jurisdiction to said Department and fagility, hereinafter referred to as the UNION:

OBSERVED HOLIDAYS
Article VII, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

For employees in Unit 8, Christmas and New Year’'s holidays shall be considered to commence with the last work shift
the majority of which falls on Christmas Eve or New Year's Eve respectively and shall continue for twenty—four (24) hours
from the start of such shifts.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION ‘ FOR THE EMPLOYER
/s/ Robert J. Currie /s/ Judy Steinke /s/ James W. Geissner
Executive Director Secretary State Labor Negotiator

AFSCME, Council No. 6, AFL—CIO
/s/ Richard Halterman

/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations
/s/ Peter Benner :
/s/ Mike Haney Assistant Director

Vice President

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF CORRECTIONS,
MINNESOTA STATE REFORMATORY
AND
AFSCME, COUNCIL 6, AFL-CIO
This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Corrections, Minnesota State Reformatory, hereinafter referred to as the EMPLOYER,

and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local Unions having
membership jurisdiction to said Department and facility, hereinafter referred to as the UNION:

OVERTIME DISTRIBUTION

Article VI, Section 3A of the Master Agreement shall be supplemented and/or modified as follows:

If overtime work is known to exist, at the Minnesota State Reformatory, in excess of seventeen (17) hours prior to the
commencement of such overtime work, the Employer shall offer such overtime to the employee(s) with the ieast number
of overtime hours to his/her credit within a specific work area without regard to shift.

If the overtime work is not known to exist seventeen (17) hours prior to the commencement of such work, the overtime
work shall be first offered to the employee(s) with the least overtime hours to his/her credit on the shift immediately

preceding the overtime work.
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ Judy Steinke /s/ James W. Geissner
Executive Director Secretary State Labor Negotiator

AFSCME, Council No. 6, AFL—CIO .
/s/ Richard Haiterman

/s/ H. Glenn Littler Treasurer /s/ Barbara L. Sundquist

President Commissioner of Employee Relations
/s/ Peter Benner
/s/ Mike Haney

Vice President

Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF CORRECTIONS,
MINNESOTA CORRECTIONAL FACILITY, SAUK CENTRE
AND
AFSCME, COUNCIL 6, AFL—-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Corrections, Minnesota Correctional Facility, Sauk Centre, hereinafter referred to as
the EMPLOYER and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local
Unions having membership jurisdiction to said Department and facility, hereinafter referred to as the UNION:

FIXED NIGHT SHIFTS

Article V, Section 2G(2) of the Master Agreement shall be supplemented and/or modified as follows:
The Employer shall implement a fixed night shift system effective September 15, 1981.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

in withess whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director
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MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA CORRECTIONAL FACILITY, LINO LAKES
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Corrections, Minnesota Correctional Facility, Lino Lakes, hereinafter referred to as
the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local
Unions having membership jurisdiction to said Department and facility, hereinafter referred to as the UNION:

WORK UNIFORMS

The provisions of the Master Agreement are supplemented as follows:

Section 1. Uniforms. Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Proper maintenance of uniforms is an employee responsibility unless they are
currently being maintained by the Appointing Authority. Uniforms shall not be utilized for off—duty activity by the
employee.

Section 2. Protective Clothing. Employees required to wear protective clothing or safety devices as a condition of em-
ployment shall have such clothing or devices furnished and maintained in proper working condition by the Appointing
Authority.

Section 3. Clothing Damage. An employee will be reimbursed for injury to or loss of his/her personal property while
acting within the scope of his/her employment, pursuant to Minnesota Statutes 3.66 through 3.84 and in accord with
procedures established by the Department of Corrections.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.
In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ Judy Steinke /s/ James W. Geissner
Executive Director Secretary State Labor Negotiator

AFSCME, Council No. 6, AFL—CIO
/s/ Richard Halterman
/s/ H. Glenn Littler Treasurer /s/ Barbara L. Sundquist

President Commissioner of Employee Relations
/s/ Peter Benner
/s/ Mike Haney

Vice President

Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF ADMINISTRATION,
INFORMATION SERVICE BUREAU/COMPUTER
OPERATIONS AND PRODUCTION CONTROL
AND
AFSCME, COUNCIL 6, AFL.-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Administration, Information Service Bureau/Computer Operations and Production
Control hereinafter referred to as the EMPLOYER, and the Minnesota State Employees Union AFSCME, Council No. 6,
AFL—CIO, and its affiliated Local Union having membership jurisdiction to said Department and Division, hereinafter
referred to as the UNION.

FIXED NIGHT SHIFTS

Article V, Section 2G(2) of the Master Agreement shall be supplemented and/or modified as follows:
The Employer shall maintain a fixed night shift schedule.
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall
remain in full force and effect through the 30th day of June 1983.

In witness whereof the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ Judy Steinke /s/ James W. Geissner
Executive Director Secretary State Labor Negotiator

AFSCME, Council No. 6, AFL—CIO .
/s/ Richard Halterman

/s/ H. Glenn Littler Treasurer /s/ Barbara L. Sundquist

President Commissioner of Employee Relations
/s/ Peter Benner

/s/ Mike Haney
Vice President

Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF ADMINISTRATION
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Administration, hereinafter referred to as the EMPLOYER, and the Minnesota State
Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated L.ocal Unions having membership jurisdiction to
said Department, hereinafter referred to as the UNION:

WORK UNIFORMS

The provisions of the Master Agreement are supplemented as follows:

Employees who are required to wear uniforms as a condition of employment shall be furnished such uniforms by the
Appointing Authority. Proper maintenance of uniforms is an employee responsibility unless they are currently being
maintained by the Appointing Authority. Uniforms shall not be utilized for off duty activity by the employees.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director
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MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF PUBLIC SAFETY
AND
AFSCME, COUNCIL 6, AFL—-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Public Safety, hereinafter referred to as the EMPLOYER, and the Minnesota State
Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local Unions having membership jurisdiction to
said Department, hereinafter referred to as the UNION:

WORK UNIFORMS

The provisions of the Master Agreement are supplemented as follows:

Employees who are required to wear uniforms as a condition of employment shall be furnished such uniforms by the
Appointing Authority. Employees who are assigned to out—of—doors duty shall be provided outer uniform clothing.
Proper maintenance of uniforms is an employee responsibility. Uniforms shall not be utilized for off duty activity by the
employees.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 19283.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie ' /s/ James W. Geissner
Executive Director . State Labor Negotiator
AFSCME, Council No. 8, AFL—CIO ; ;
/s/ H. Glenn Littler 4 ' /s/ Barbara L. Sundquist
President : Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary
/s/ Richard Halterman

Treasurer

/s/ Peter Benner
Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF VETERANS AFFAIRS
AND
AFSCME, COUNCIL 6, AFL—-CIO
This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Veterans Affairs, hereinafter referred to as the EMPLOYER, and the Minnesota State

Employees Union, AFSCME, Council No. 6, AFL~CIO, and its affiliated Local Unions having membership jurisdiction to
said Department, hereinafter referred to as the UNION:

BIDDING DURING PROBATIONARY PERIOD

Article Xll, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
Employees serving an initial probationary period with the State shall not be eligible to bid on vacancies.
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June, 1983.

In withess whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director . State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner bf Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary
/s/ Richard Halterman

Treasurer

/s/ Peter Benner
Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF PUBLIC WELFARE INSTITUTIONS
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Public Welfare Institutions, hereinafter referred to as the EMPLOYER, and the Min-
nesota State Employees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local Unions having membership
jurisdiction to said Department and institutions, hereinafter referred to as the UNION:

BIDDING DURING PROBATIONARY PERIOD

Article X!, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
Employees serving an initial probationary period in the State shall not be eligible to bid on vacancies.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner

Assistant Director -68-



MEMORANDUM OF UNDERSTANDING
BETWEEN |
MINNESOTA DEPARTMENT OF AGRICULTURE
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and beiween the State
of Minnesota and its Department of Agriculture, hereinafter referred to as the EMPLOYER, and the Minnesota State Em-
ployees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to said
Department, hereinafter referred to as the UNION:

OVERTIME COMPENSATION

Article VI, Section 5A of the Master Agreement shall be supplemented and/or modified as follows:

Employees’ overtime hours shall not be assigned to a compensatory bank unless mutually agreed to by the Local Union
and the Appointing Authority.

The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OF TRANSPORTATION
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its Department of Transportation, hereinafter referred to as the EMPLOYER, and the Minnesota State
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction to
said Department hereinafter referred to as the UNION:

Section 1. Temporary Reassignment. Article Xll, Section 2D of the Master Agreement shall be supplemenied and/or
modified as follows:

Temporary reassignments shall be for six (6) months or less.

Section 2. Reassignment. Article Xll, Sections 3 and 5 of the Master Agreement shall be supplemented and/or
modified as follows:
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Employees in Metropolitan Maintenance Unit 2 desiring reassignimeni within ihe same class to another sub—area
within the same district may submit written requests for such reassignment to their supervisor stating the reason(s) for
such request. When a permanent vacancy occurs, the desires of the employees who have submitted requests for
reassignment will be considered before the vacancy is posted for bidding.

Section 3. Overtime Compensation. Article VI, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Employee’s overtime hours shall not be assigned to a compensatory bank except as provided below.

For employees in Unit 2 (other than Metropolitan Maintenance) a compensatory bank shall be established for each em-
ployee as follows:

The first two (2) hours of overtime earned each scheduled work day shall be accumulated and credited to the em-
ployee’s compensatory overtime bank, at the appropriate overtime rate, up to a maximum of one hundred forty (140)
hours.

Overtime hours worked beyond the first two (2) hours each scheduled work day shall be compensated in cash and li-
quidated on the same or immediately following payroll abstract for the payroll period in which the overtime was earned.

The Appointing Authority may require an employee to take compensatory time off at the Appointing Authority’s discre-
tion. The Appointing Authority shall grant compensatory time off in accord with employee requests insofar as adequate
staffing of the work permits as determined by the Appointing Authority.

Section 4. Tools and Equipment Loss. The provisions of the Master Agreement shall be supplemented as follows:

The Appointing Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic Apprentice, Heavy
Equipment Mechanic, and Heavy Equipment Field Mechanic to store their tools. While tools are in the care, custody, and
control of the Appointing Authority, the Appointing Authority shall indemnify each employee for tool losses caused by fire,
wind, or theft by forcible entry up to a maximum of $1,000.

Employees in Unit 7 who are required by the Appointing Authority to furnish basic hand tools and/or equipment, shall
be indemnified by the Appointing Authority for tools and/or equipment losses caused by fire, wind, or theft by forcible en-
try while the tools and/or equipment are secured on the Appointing Authority’s premises or are in a locked vehicle which
use is authorized by the Appointing Authority or when they are in a field office on a construction project.

“ Section 5. Maintenance Seasonal Work Crews. The provisions of Article Xll, Sections 1 through 5 of the Master
Agreement shall be supplemented and/or modified as follows:

Sub-section a. Metropolitan Maintenance. Seasonal work crew assignments within each sub—area and/or within each
district shall be posted for a minimum of seven (7) calendar days. In the event that no employee applies for the
vacancy(s), the Appointing Authority shall fill the opening(s) by assignment on the basis of employee qualifications and in-
verse seniority. Employees selected for such assignments shall be given seven (7) calendar days notice prior to such
assignments.

Seasonal work crew assignments are assignments to those maintenance operations which are district—wide in scope,
and are operations where some special skill or expertise is necessary so that it is generally a requirement, from the
standpoint of efficiency and economy of operation, to retain the same employee on the assignment for the duration of the
operation in any particular calendar year.

The posted notice announcing the formation of a seasonal work crew will indicate the approximate duration of the
assignment by citing: a) the approximate starting and ending dates; or, b) where appropriate, by stating that the duration
is until the project is completed. Where such seasonal work crew assignment involves a change in work hours or a change
in the work week, an additional notice returning the employees to their previous schedule will not be required as long as
the original posted notice indicated the approximate duration of the project.

Sub-section b. Outstate Maintenance. Openings on the following seasonal work crews shall be filled after posting for a
minimum of ten (10) calendar days: Mudjack Crew, Striping Crew, Joint Seal Crew, Bituminous Plant (State owned).

Assignment to these seasonal work crew openings shall be made on the basis of Classification Seniority from those
employees applying from the maintenance area, sub—area, or truck station from which such a crew is being formed. If an
insufficient number of employees apply for the openings, the openings will be filled in inverse order of Classification
Seniority among employees from the maintenance area, sub—area, or truck station from which such a crew is being for-
med. During the period while the selection process is taking place, the Appointing Authority may temporarily assign em-
ployee(s) to seasonal work crew openings to fulfill operating requirements.

Should it become necessary to supplement the basic crew, the Appointing Authority may supplement such basic crew
by assignment from the area where the work is being performed.

Section 6. Seniority. Article VI, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:

Classification Seniority in the classes of Highway Field Assistant and Highway Technician shall be combined and con-
sidered Classification Seniority for the purpose of layoff.
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The EMPLOYER and the UNION mutually agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director

MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOT.A STATE UNIVERSITY SYSTEM
AND
AFSCMIE, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is miade and entered into this 11th day of August, 1981, by and between the State
of Minnesota and its State University Systern, hereinafter referred to as the EMPLOYER, and the Minnesota _State Em-
ployees Union, AFSCME, Council No. 8, AFL. —CIO, and its affiliated Local Unions having membership jurisdiction to said
Universities, hereinafter referred to as the LINION:

OBSERVED HOLIDAYS
Article VII, Section 3 of the Master Agre ement shall be supplemented and/or modified as follows:
The academic calendar established by th e Administration for each State University may include alternate holidays for

Veterans Day and Presidents Day based oin the needs of the academic calendar. The Local Unions shall be consuited
before the academic calendar is determin(ad.

The EMPLOYER and the UNION mutually’ agree that the provisions of this Memorandum of Understanding shall remain
in full force and effect through the 30th diay of June 1983.

In witness whereof, the parties hereto have set their hands this 19th day of August, 1981.

FOR THE UNION

/s/ Robert J. Currie
Executive Director

AFSCME, Council No. 6, AFL—CIO

/s/ H. Glenn Littler
President

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary
/s/ Richard Halterman

Treasurer

/s/ Peter Benner
Assistant Director

FOR THE EMPLOYER

/s/ James W. Geissner
State Labor Negotiator

/s/ Barbara L. Sundquist
Commissioner of Employee Relations
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MEMORANDUM OF UNDERSTANDING
BETWEEN
MINNESOTA DEPARTMENT OIF EDUCATION
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered into this 11th day of August 1981, by and between the State
of Minnesota and its Department of Education, hereinafter referred to as the EMPLOYER, and the Minneso_ta 'State Em-
ployees Union, AFSCME, Council No. 6, AFL—CIO, and its affiliated Local Unions having membership jurisdiction to said
Department, hereinafter referred to as the UNION:

LAYOFF AND RECALL

Article XV of the Master Agreement shall be supplemented and/or mod ified as follows:
The following shall apply to the Braille School and Deaf School: -

A,

Summer School. The Appointing Authority shall notify all employees of all summer school openings. An em-
ployee may agree to voluntarily remain on layoff in the event of a recall by requesting such action through a writ-
ten waiver mutually agreed to and signed by the Appaointing Auth ority and the employee Once the employee
elects to sign the waiver of recall, such employee shall not be able to exercise their seniority rights for recall for
the duration of the summer school. The Appointing Authority agre:es to provide a signed copy of any waiver of
recall to both the Local Union and the employee. Any waiver of re call by an employee is not to be considered a
refusal to return to work and shall not be considered to be a break i continuous service.

This Section does not, in any way, constitute a forfeiture of the Ap,pointing Authority's right to recall laid off em-
ployees, wherever necessary, to carry out the functions and neecis of the summer school programs.

Notification of intent to return to work may be made in writing and hzind delivered provided however that a written
receipt of such notification is given.

Work Schedules Upon Recall. If the work schedule to be worked 1 pon recall from layoff at the beginning of an
academic year is the same as was worked in the preceding aca«lemic year, the fourteen (14) calendar day
posting requirement of Article V, shall not apply. The Appointing M uthority, at the time of notification of recall,
shall notify those employees recalled from layoff status of any chianges from that anticipated work schedule.

The EMPLOYER and the UNION mutually agree that the provis ions of this Memorandum of Understanding
shall remain in full force and effect through the 30th day of June 1983.

In witness whereof, the parties hereto have set thejr hands this 19th day of August, 1981.

FOR THE UNION FOR THE EM "LOYER
/s/ Robert J. Currie /s/ James W. Geissiner
Executive Director ‘ State Labor Neg jotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sunc lquist
President Commissioner o [ Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director
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ADDENDUM

Department of Revenue Seasonal Employees

Section 1. Coverage. The provisions of this Addendum apply to all seasonal employees of the Department of Revenue
who are employed for at least the lesser of fourteen (14) hours per week or thirty—five (35) percent of the normal work
week and who are employed in excess of one hundred (100) working days in any calendar year.

Except as specifically modified by this Addendum, all relevant provisions of the Master Agreement shall apply to these
employees.

Section 2. Benefits.
A. Holidays, Vacation Leave, Sick Leave
Seasonal empioyees of the Department of Revenue shall become eligible to begin receiving the benefits
provided by Article Xil (Holidays), Article VIl (Vacation Leave), and Article IX (Sick Leave) of the Master Agree-
ment in accord with the following:

1. After being empldyed for at least 100 working days in each of (two) 2 consecutive calendar years and upon
appointment to a position anticipated to last at least 100 working days in the third consecutive calendar year;
or,

2. After actually working at least 100 days in each of three consecutive calendar years.

Employees who do not work at least 100 working days in any calendar year must meet the above eligibility requirements
upon subsequent appointments to seasonal positions in the Department of Revenue prior to receiving the benefits
specified in the articles.

An employee is eligible to use vacation leave when he/she becomes eligible to accrue it.

To be entitled to receive paid holidays, an eligible employee must be in payroll status on the normal work day im-
mediately preceding and the normal work day immediately following the holiday(s).

B. Insurance. v
Seasonal employees of the Department of Revenue are subject to the general insurance eligibility requirements
specified in Article XIX (Section 2).

Section 3. Appointment and Separation. Effective January 1, 1982, seasonal employees of the Department of
Revenue who have separated in good standing shall be offered available seasonal vacancies in the bargaining unit in the
same class and principal place of employment in the subsequent year prior to the appointment of new employees.

Effective July 1, 1982, seasonal employees of the Department of Revenue who have been employed at least 100 work-
ing days shall be separated within their principal place of employment in inverse order of their previous length of service
in their class in the Department.

Effective January 1, 1983, seasonal employees of the Department of Revenue who have separated in good standing
shall be offered available seasonal vacancies in the bargaining unit in the same class and principal place of employment
in the next subsequent calendar year in the order of their previous length of service in the class and Department.

Employees who decline an offer of employment or who were not employed for at least 100 working days in the previous
calendar year are excluded from the provisions of this Section. The determination of principal places of employment for
purposes of this Section shall be at the discretion of the Appointing Authority.

The provisions of this Addendum are effective upon the date of execution and shall remain in effect for the duration of
the Agreement between Minnesota State Employees Union, AFSCME, Council 6 and the State of Minnesota effective
August 11, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ Judy Steinke /s/ James W. Geissner
Executive Director Secretary State Labor Negotiator

AFSCME, Council No. 6, AFL—CIO
/s/ Richard Halterman

/s/ H. Glenn Littler Treasurer /s/ Barbara L. Sundquist
President Commissioner of Employee Relations
/s/ Peter Benner
/s/ Mike Haney ~ Assistant Director

Vice President
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MEMORANDUM OF UNDERSTANDING
BETWEEN
STATE OF MINNESOTA
AND
AFSCME, COUNCIL 6, AFL-CIO

This Memorandum of Understanding is made and entered this 10th day of August, 1981, by and between the Stiate of
Minnesota, hereinafter referred to as the EMPLOYER and the Minnesota State Employees Union, AFSCME, Council No.
6, AFL—CIO and its affiliated locals, hereinafter referred to as the UNION.

The parties agree to the following provisions as settlement of the strike that occurred from July 20, 1981, through
August 10, 1981.

NON-RECRIMINATION

The Employer and/or its Appointing Authorities shall not engage in any type of reprisal against an employee, including
an employee without permanent status (non—tenured laborers, unclassified employees, probationary employees, etc.)
for his/her participation in the strike.

SENIORITY

For purposes of Article IV, Continuous Service shall include the time an employee was on strike. For purposes of Article
VIll, Length of Service Requirement shall include the time an employee was on strike.

VACATION and LEAVES OF ABSENCE

All employees who had received the approval of their supervisor to be on vacation or on a leave of absence on August
11, 1981, shall not be required to return to work until the approved completion date of the vacation or leave of absence.

SICK LEAVE

Employees who were not granted sick leave during the strike and who maintain that they were unable to participate in
the strike due to an illness or disability may submit a written request to the Department of Employee Relations, Labor
Relations Bureau for sick leave approval. Such requests must be submiited by August 21, 1981, and must include
medical documentation of the illness or disability. The Labor Relations Bureau shall respond by September 11, 1981.

HOLIDAYS

Employees who had been scheduled to take an alternate holiday between July 20, 1981, and August 10, 1981, but did
not take the holiday shall receive holiday pay computed at his/her normal day’s pay (the employee’s regular hourly rate of
pay, as of July 20, 1981, multiplied by the number of hours in his/her normal work day) and shall be paid in cash.

Employees who observed their birthday as a paid holiday between July 1, 1981, and August 10, 1981, inclusive shall not
be eligible to receive a floating holiday during the first fiscal year of the Agreement.

GRIEVANCE PROCEDURE

The calendar days between July 20, 1981, and August 18, 1981, inclusive shall not be considered as calendar days for
the purposes of the time limits specified in Article XVII (Grievance Procedure) of the Master Agreement.

LAYOFF

The calendar days between July 20, 1981, and August 10, 1981, inclusive shall not be considered as calendar days for
the purposes of the notification provisions specified in Article XV, Sections 2D (Layoff) of the Master Agreement.

HOURS OF WORK

The Appointing Authority shall establish a work schedule starting August 11, 1981, for the return to work of employees.
Employees shall begin to return to work on the early shift on August 11, 1981.

In the Department of Public Welfare, the Appointing Authority is not required to return ali employees to work on August
11, 1981. However, employees shall be phased in and all employees shall be returned to work by August 14, 1981.

All employees shall begin accruing vacation leave and sick leave and shall become eligible for insurance on August 11,
1981. Employees may use vacation leave for the time after August 10, 1981, until they are returned to work. If employees
do not have any accrued vacation, they may, upon request, be entitled to an advance of vacation hours for the time
specified above.
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In continuous operations in which schedules for the time between August 11, 1981, and August 26, 1981, had been es-
tablished prior to the strike, employees shall return to work pursuant to this schedule. In continuous operations in which
no schedule is in effect, the Appointing Authority shall establish a schedule consistent with the scheduling prior to the
strike and shall designate a person to be responsible for informing employees of their work schedule. The Union shall
direct employees to contact the designated person to learn when they are to return to work.

The Appointing Authority shall not be required to pay time and one—half (1 '2) “penalty pay” for the scheduling period
between August 11, 1981, to August 25, 1981. Notwithstanding the provisions of Article V, Sections 2 and 5, work
schedules showing the shifts, days, and hours of all employees shall be posted on August 19, 1981, for the pay period
beginning August 26, 1981.

VACANCIES, FILLING OF POSITIONS

All employees who participated in the strike shall be returned to the position and schedule that they held immediately
preceding the strike except as modified by this Memorandum of Understanding.

If the Appointing Authority determines to fill a vacancy that was posted prior to July 20, 1981, but was not posted for at
least ten (10) calendar days as a resuit of the strike, the Appointing Authority shall re—post the vacancy, and the position
shall be filled in accord with Article Xil of the 1981—1983 Agreement. If the Appointing Authority determines to fill a
vacancy that had been posted for at least ten (10) calendar days prior to July 20, 1981, but was not filled during the strike,
the Appointing Authority shall continue the process of filling the vacancy at whatever step the procedure was at on July
20, 1981.

Any temporary employee who was hired during the strike to perform work that otherwise would have been performed
by a bargaining unit employee shall have his/her appointment terminated within a reasonable amount of time after
August 11, 1981.

If a vacancy, as defined in Article Xll, had been posted for at least ten (10) calendar days prior to July 20, 1981, and was
filled during the strike, the vacancy shall remain as filled. If a vacancy was filled during the strike by other than posting and
bidding, the person appointed shall remain an employee of that Appointing Authority. However, the position shall be
posted for bid pursuant to Article Xil. The position vacated by the successful bidder, if any, shall not be posted for bids.

SEVERANCE PAY

Any employee who became eligible under the terms of Article XVIil of the 1979—1981 Agreement to receive severance
pay during the strike shall receive such severance pay.

PROGRESSION STEP INCREASES

Pay increases which would have been granted during the strike shall be paid effective the pay period commencing
August 12, 1981. Eligibility for future step increases, if any, shall be computed from the date the increase would have been
paid had there been no strike. ,

INSURANCE PAYMENT

The Employer shall pay the insurance costs as provided for in Article XIX of the 1979—1981 Agreement for the payroll
period from July 29, 1981, to August 11, 1981.

FOR THE UNION FOR THE EMPLOYER
/s/ Robert J. Currie /s/ James W. Geissner
Executive Director State Labor Negotiator
AFSCME, Council No. 6, AFL—CIO
/s/ H. Glenn Littler /s/ Barbara L. Sundquist
President Commissioner of Employee Relations

/s/ Mike Haney
Vice President

/s/ Judy Steinke
Secretary

/s/ Richard Halterman
Treasurer

/s/ Peter Benner
Assistant Director
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DEPARTMENT OF EMPLOYEE RELATIONS |

3rd Floor, Space Center Bldg.
444 Lafayette Road
St. Paul, Minnesota 55101

(612) 296-2616

State of
Minnesota

August 17, 1981

Representative Wayne Simoneau, Chair
Legislative Commission on Employee Relations
Room 208 Capitol Building

Aurora Avenue

St. Paul, Minnesota 55155

Dear Representative Simoneau:

Attached you will find a general summary and a fiscal analysis for the
proposed Unit #1 (Law Enforcement) contract which has been ratified by the

exclusive bargaining agent.

I am also enclosing 13 copies of the proposed contract per your request.
I hope that you will find these materials satisfactory.

Sincerely,

James W. Geissner
Deputy Commissioner

JWG: jp

Enclosures

AN EQUAL OPPORTUNITY EMPLOYER



DEPARTMENT OF EMPLOYEE RELATIONS

3rd Floor, Space Center Bldg.
444 Lafayette Road
St. Paul, Minnesota 55101

(612) 296-2616

State of
Minnesota

Unit #1 (Law Enforcement) General Summary

The proposed contract was arrived at after both the Association and the
Employer had submitted final positions to arbitration.

Ma jor items in the proposed contract include:

1. Uniforms - Crime Agents' and Conservation Officers' uniform
allowances were increased.

2. Holidays - Pre-existing cents-per-hour payments in lieu of a holiday
were discontinued, and the 10th holiday previously given to other
state employees was extended to Unit #1 as a floater.

3. Vacations - State Patrol Officers' vacation schedule was equalized
with the existing schedule for Conservation Officers, Crime Agents
and other state employees.

L, Insurance - The Blue Cross/Blue Shield plan was changed from $50 to
$100 deductible; Health Testing was dropped; Major Medical was
increased from $250,000 to $500,000 coverage; health and dental
premiums were set in flat-dollar amounts; and employees were given a
$50 off-set, to be paid in October, 1981 and 1982.

5. Wages - Achievement Awards were dropped. Freeway Trooper premium was
increased.

General wage increases were as follows:

a. 8.0% on July 1, 1981
.5% inequity range adjustment
8.5% annualized cost

b. 6.5% on July 14, 1982
3.0% on January 12, 1983
8.0% Annualized Cost (3.0% X 1 year = 1.5%)

c. State Patrol salary schedule was modified by changing the 20 year
step from Trooper and Trooper 1 to 13 years and by adding a 13
year step to Corporal and Staff Sergeant 1.

AN EQUAL OPPORTUNITY EMPLOYER



DEPARTMENT OF EMPLOYEE RELATIONS

State of 3rd Floor, Space Center Bidg.
. . 444 | atayetie Road
Minnesota St. Paul, Minnesota 55101
(612) 296-2616
A= o o e e i e e
Unit #1 (Law Enforcement)
Proposed Contract Fiscal Analysis
. BIENNIAL

COST ITEM BIENNIAL BASE NEW MONEY

Salary 29,030,156 4, 474 837

Retirement 6,096,334 ‘ 939,716

Insurance 2,261,190 460,212

TOTAL 37,387,679 5,874,766

FIRST YEAR 1,917,281

NEW MONEY

PERCENTAGE INCREASE 10.26%

SECOND YEAR 1,850,395

NEW MONEY

PERCENTAGE INCREASE 8.90%

AN EQUAL OPPORTUNITY EMPLOYER



UNIT 1: LAW ENFORCEMENT

AGREEMENT
BETWEEN

STATE OF MINNESOTA
(Departments of Public Safety and Ratural Resources)

and

The Bureau of Criminal Apprehension Agents' Association,
Minnesota Conservation Officers' Association, and
Minnesota State Patrol Officers' Association

July 1, 1981 -~ June 30, 1983

AUG 1 7 1981
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PREAMBLE

This Agreement is made and entered into this __ day of , 1981, by and
petween the State of Minnesota and its Department of Public Safety and
Department of Natural Resources, hereinafter referred to as the EMPLOYER, and
the Bureau of Criminal Apprehension Agents' Association, Minnesota
Conversation Officers' Association, and Minnesota State Patrol Officers!
Association, hereinafter referred to as the ASSOCIATION.

Any agreement which is to be included as a part of this Agreement must so
indicate, must be reduced to writing, and must be signed by the parties to
this Agreement.



ARTICLE I

ASSOCIATION RECOGNITION

Section 1. Recognition. The Employer recognizes the Association as the
exclusive representative of the employees included in the unit certified by
the Bureau of Mediation Services, Case No. 80-PR=1276=-A (June 26, 1980) as
follows:

Unit No. 1, Law Enforcement:

All employees in the classifications included in Law Enforcement Unit No.
1 by the Legislative Commission on Employee Relations on March 24, 1980,
whose employment service exceeds the lesser of 14 hours per week or 35% of
the normal work week and more than 100 work days per year, excluding
managerial, supervisory, confidential employees, and other employees
excluded by the Public Employment Labor Relations Act, Minn. Stat.
179.61-179.76.

Section 2. Job Classifications. dJob classifications within the bargaining
unit covered by this Agreement are as follows:
Crime Investigator
Crime Investigator Team Leader
Natural Resources Specialist 1 (Conservation Officer)
Natural Resources Specialist 2 (Conservation Officer)
Natural Resources Specialist 3 (Conservation Officer)
Natural Resources Specialist 4 (Pilot)
State Patrol Trooper
State Patrol Trooper 1
Stdte Patrol Corporal
State Patrol Sergeant
excluding all other job classifications.

State Patrol Officers and/or Sergeants who are temporarily scheduled to
special duty assignments which carry an exempt rank above that of State Patrol
Officer and/or Sergeant while on such assignment shall be considered as
remaining in the bargaining unit, but shall not be entitled to the provisions
of this Agreement while so scheduled in an assignment that carries the
temporary rank of Captain or above.

Section 3. New Classes. Assignment of newly created classes to a bargaining
unit or reassignment of existing classes to a different bargaining unit shall
be accomplished in accordance with Minn. Stat. 179.71, Subd. 5 (j).



ARTICLE II

NO STRIKE/NO LOCKOUT

Section 1. No Strike. Neither the Association, its officers or agents, nor
any of the employees covered by this Agreement will engage in, encourage,
sanction, or support any strikes, slow~-downs, mass resignations, mass
absenteeism, the willful absence from their positions, the stoppage of work or
the abstinence in whole or in part from the full, faithful, and proper
performance of the duties of employment for the purpose of inducing,
influencing, or coercing a change in the conditions of compensation or the

- rights, privileges,; or obligations of employment for the duration of this
Agreement. In the event that any employee in the unit violates this Article,
the Association shall immediately notify any such employee, in writing, with a
copy to the Employer, to cease and desist from such action and shall instruct
them to immediately return to their normal duties. Any or all emplyoyees who
violate this Article may be discharged or otherwise disciplined.

Section 2. No Lockout. The Employer agrees not to lockout employees for any
reason during the term of this Agreement.



ARTICLE III

DUES CHECK-OFF

Section 1. Payroll Deduction. The Employer agrees to cooperate with the
Department of Finance and the Association in facilitating the deduction of the
regular monthly Association dues for those employees in the unit who are
members of the Association and who request, in writing, to have their regular
monthly Association dues checked-off by payroll deduction.

Section 2. Hold Harmless. The Association agrees to indemnify and hold the
Employer and/or the Department of Finance harmless against any and all claims,
suits, orders, or judgments brought or issued against the Employer and/or
Department of Finance as a result of any action taken or not taken by the
Employer and/or Department of Finance under the provisions of this Article,
including the deduction and remittance of any fair share fees.




ARTICLE IV

NON-DISCRIMINATION

Section 1. Employer Responsibility. The Employer accepts its responsibility
to ensure equal opportunity in all aspects of employment for all qualified
persons regardless of race, creed, religion, color, national origin, age,
physical disability, reliance on public assistance, sex, marital status,
political affiliation, or any other class or group distinction, as set forth
by State or Federal Anti-Discrimination Laws.

Section 2. Association Responsibility. The Association accepts its
responsibility as exclusive bargaining representative and agrees to represent
all employees in the bargaining unit without discrimination as to race, creed,
religion, color, national origin, age, physical disability, reliance on public
assistance, sex, marital status, political affiliation, or any other class or
group distinction, as set forth by Federal and State Anti~Discrimination Laws.

Section 3. Consistent Application. The provisions of this Agreement shall be
applied equally to all employees in the bargaining unit without discrimination
as to race, color, creed, sex, national origin, religion, political
affiliation, age, physical disability, reliance on public ass1stance, or
marital status.

Section 4. Association Membership. The Employer shall not discriminate
against, interfere with, restrain or coerce an employee from exercizing the
right to join or not to join the Association, or participate in an official
capacity on behalf of the Association, which is in accordance with the
provisions of this Agreement. The Association shall not discriminate against,
interfere with, restrain or coerce an employee from exercising the right to
Jjoin or not to join the Association, and will not discriminate against any
employee in the administration of this Agreement because of non-membership in
the Association.

Section 5. Jurisdiction. The parties recognize that jurisdiction for the
enforcement of such Anti-Discrimination Laws referred to in Sections 1, 2, and
3 hereof, is vested solely in various state and federal agencies and the
courts, and, therefore, complaints regarding such matters, except political
affiliation, shall not be subject to Arbitration.




ARTICLE V

MANAGEMENT RIGHTS

Section 1. Right to Operate and Direct. It - is recognized that except as
expressly stated herein, the Employer shall retain all rights and authority
necessary for it to operate and direct the affairs of the Employer in all of
its various aspects, including but not limited to: the right to direct the
working forces; to plan, direct, and control all the operations and services
of the Employer; to determine the methods, means, organization, and number of
personnel by which such operations and services are to be conducted; to assign
and transfer employees; to evaluate employees' performance; to schedule
working hours and to assign overtime; to determine whether goods or services
should be made or purchased; to hire, promote, demote, suspend, discipline,
discharge, or relieve employees for legitimate reasons; to make and enforce
reasonable rules and regulations; and to change or eliminate existing methods,
equipment, or facilities.

Section 2. Terms and Conditions of the Agreement. Any term and condition of
employment not specifically established by this Agreement shall remain solely
within the discretion of the Employer to modify, establish, or eliminate.



ARTICLE VI

ASSOCIATION RIGHTS

Section 1. Grievance Representatives. Each Association may designate one
employee or his/her alternate in each region or patrol district to function as
its grievance representative for the region in which he/she is employed. Each
grievance representative shall have the authority to determine the validity of
grievances and to process them through the appropriate steps of the grievance
procedure.

Section 2. Notification. The Association shall notify each Appointing
Authority or its designee 'in writing of the names of the employees designated
as Grievance Representatives (as well as alternates) and of any subsequent
changes. The Employer shall not be required to recognize or hear grievances
presented by employees who are not on the list of designated grievance
representatives. The grieving employee and/or the grievance representative
may be accompanied by an attorney who has been designated as the Association
representative beginning at the 2nd step.

Section 3. Association Access. Upon receiving the Employer's approval,
officials of the Association shall be allowed to enter building facilities of
the Employer to meet with the employees in the bargaining unit during their
lunch and/or break period only, provided such visits shall not interfere with
the job duties or responsibilities of any employee.

Section 4. Exclusive Representation. The Employer will not meet and
negotiate with any other labor or employee organization concerning the terms
and conditiqns of employment for employees covered by this Agreement.

Section 5. Bulletin Boards. The Employer shall make space available on an
official bulletin board for the Association's use in posting notices of
meetings, elections, minutes, and newsletters. The Association agrees that
notices other than those specified in this Article must be submitted to the
Employer for approval prior to being posted.

Section 6. Association/Employer Meetings. The Employer agrees that
representatives of the Association and the Employer will meet periodically at
mutually convenient times for the purpose of reviewing and discussing their
common interests in establishing a constructive Association/Employer
relationship.




ARTICLE VII

SAFFTY

Section 1. Safety Policy. It shall be the policy of the Employer that the
safety of the employees, the protection of work areas, the adequate training
and necessary safety practices, and the prevention of accidents are a
continuing and integral part of its everyday responsibility. It shall also be
the responsibility of all employees to cooperate in programs to promote safety
to themselves and to the public, including participation on departmental
safety committees as assigned, and to comply with rules promulgated to ensure
safety. This employee responsibility shall include the proper use of all
safety devices in accordance with recognized safety procedures.

Section 2. Accident Report. All employees who are injured during the course
of their employment shall file an accident report in reasonable time with the
designated supervisor, on forms furnished by the Employer.

Section 3. Equipment and Facilities. The Employer will make reasonable
effort to provide each employee with safe and adequate equipment, facilities,
and support services as necessary for the employee to perform his/her
assignment.

Section 4. Dawn Patrol. When employees are assigned to the Dawn Patrol, they
will normally work in close proximity to another officer, except in case(s) of
emergency: In the event of a layoff, this section shall not be interpreted to
require minimum staffing.
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ARTICLE VIII

ETHICAL STANDARDS AND OFF-DUTY EMPLOYMENT

Section 1. Code of Ethics. Employees in this bargaining unit agree to be
bound by the ethical standards contained in 2 MCAR ## 2.275-2.282, Code of
Ethics. (Appendix C).

Section 2. Off-Duty Ewmployment. An employee may accept outside employment
during his/her off-duty hours provided such employment is not illegal and/or
would not bring discredit to the position, the division or the department and
provided the Employer is notified in -writing prior to commencing such
employment. Employees may be required to justify continued employment in a
field where the Employer receives complaints relative to area unemployment,
conflict of interest, or any other valid reason which could discredit the
Employer.

This employment may not be in positions, including but not limited to:
bartending, dance hall and/or tavern security (during operating hours) ,
driving wreckers, selling automobile insurance, investigating, adjusting or
settling automobile accident claims-{(except that this does not apply to
approved accident reconstructionist work if it complies with limitations set
by the State Patrol), and photography in connection with vehicle accidents.
Employees shall notify their supervisor of their place of employment so that
they may be reached in an emergency, Employees shall be required to cease
their outside activities if it is later deemed to be in conflict with this
Article.

Section 3. Equipment Usage. Employees engaged in off-duty employment shall
not wear state uniforms or use any other state-provided equipment.
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ARTICLE IX

UNIFORMS

Section 1. State Patrol. The IEmployer shall furnish such articles of
clothing specified by the Employer as part of the uniform. Proper maintenance
of uniforms shall be the employee's responsibility. The regulation placing
limitations on color and style of such items of clothing as shoes, socks, and
under garments to be worn while on duty shall not be construed as their being
considered as part of the uniform for purposes of this Article.

Section 2. Conservation Officers. The Employer shall furnish each employee
such articles of clothing as are specified as part of the uniform valued at
$250 annually. Proper maintenance of uniforms shall be the employee's
responsibility. The Employer has the right to set standards for the color,
style, cleanliness and condition of such uniforms. The uniform shall include
leather boots, dress shoes, and down-like jackets. The Employer shall provide
each employee with a soft-body armored vest. Uniforms shall be issued, worn,
and maintained in accordance with standards set by the Employer.

Section 3. Crime Investigators. Effective July 1, 1981, the Employer agrees
to provide each Crime Investigator covered by this Agreement, a two-hundred
dollar ($200.00) per year uniform allowance.
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ARTICLE X

HOLTDAYS

Section 1. Observed Holidays. The following days shall be observed as paid
holidays for all eligible (non-temporary) employces:

New Year's Day Veterants Day
President's Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Independence Day Christmas Day

Labor Day One (1) Floating Holiday

Employees shall receive one (1) floating holiday each fiscal year of the
Agreement. The employee must request the floating holiday at least fourteen
(14) calendar days in advance. The Appointing Authority may limit the number
of employees that may be absent on any given day, subject to the operating
needs of the Appointing Authority. Floating holidays may not be accumulated.

Section 2. Alternate Days.

A. General. For all employees who are normally scheduled Monday through
Friday, when any of the above holidays fall on a Saturday, the preceding
Friday shall be observed as the holiday. When any of the above holidays
fall on a Sunday, the following Monday shall be observed as the holiday.

B. State Patrol. For State Patrol employees who are not normally scheduled
Monday through Friday and who are scheduled to be off duty on any of the
holidaysj such employees shall be compensated in cash for a normal day's
pay at their regular straight time rate for each of the foregoing holidays
in addition to compensation for the hours actually worked during the week.

C. Conservation Officers. Employees will be credited with eight (8) hours of
compensation for each of the holidays; provided the employee is in a
payroll status the scheduvled work day preceding the observed holiday and
the scheduled work day following the observed holiday.

Section 3. Entitlement. To be entitled to receive a paid holiday, an
eligible employee must be in payroll status on the scheduled work day
preceding the observed holiday, and the scheduled work day following the
observed holiday. .

Section 4. Holidays Worked. Employees who work on any of the above stated
holidays shall be compensated at the rate of time and one-half (1}) for all
hours worked in addition to straight-time compensation for the holiday.

Section 5. Religious Holidays. When a religious holiday, not observed as a
holiday, as provided in Section 1 above, falls on any employee's regularly
scheduled work day, the employee shall be entitled to that day off to observe
the religious holiday. An employee who chooses to observe such a religious
holiday shall notify his/her supervisor in writing at least forty-five (45)
calendar days prior to the religious holiday. Such days off shall be taken
without pay, or upon the election of the employee, shall be charged against
accumulated vacation leave or compensatory time.
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ARTICLE X (cont.)

© HOLIDAYS

Section 6. Compensatory Time. Employees of the Department of Public Safety
shall have the option, upon written notice to their Supervisor, to receive
overtime pay for holiday work as compensatory time in lieu of cash.

Section 7. Pro Rata Pay for Part-Time Employees. Eligible employees who
normally work less than full-time and eligible intermittent employees shall
have their holiday pay pro-rated on the following basis:

- . Holiday hours earned for
Hours that would have been worked during each holiday in the pay
the pay period had there been no heoliday. period.

Less than 9%

At least 91, but less than 193
At least 19%, but less than 293
At least 293, but less than 393
At least 39%, but less than 493
At least 49%, but less than 593
At least 59%, but less than 693
At least 69%, but less than 792
At least 793

O~ O FW N O
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ARTICLE XTI

VACATIONS

Section 1. Vacabtion Accumulation. Permanent or probationary full-time
employees shall accrue vacation pay according to the following rates:

Rates Per Full
Continuous Service Requirement Payroll Period

0 through 3 years ‘ 3 working hours if appointed on
or after July 1, 1979.
I working hours if appointed
prior to July 1, 1979 or if a
State Patrol employee appointed
prior to July 1, 1981.

After 3 through 5 years I working hours.
After 5 through 8 years 5 working hours.
After 8 through 12 years 7 working hours.
After 12 through 20 years 7% working hours.
After 20 years : 8 working hours.

Effective July 9, 1975, for purposes of determining changes in employee's
acerual rate, Continuous Service Requirement shall not include periods of
suspension, unpaid non-medical leaves of absence, if they are at least one (1)
full-payroll period in duration. This method will be effective only after
this date and shall not be used to change any Continuous Service Requirements
determined prior to that date.

Changes in accrual rates shall be made effective at the beginning of the next
payroll period following completion of the specific Continuous Service
Requirement. . ‘

An employee shall not utilize vacation during his/her first six (6) months of
continuous service. Upon completion of six (6) months continuous service, the
employee shall then accrue his/her vacation beginning from his/her date of
hire.

Employees being paid for less than a full eighty (80) hour pay period will
have their vacation acecruals pro-rated in accordance with Appendix A.
Employees may accumulate unused vacation leave to a maximum of two hundred and
forty (240) hours.

Employees on a military leave shall earn and accrue vacation leave as though
actually employed, without regard to the maximum accumulation set forth
above. Vacation earned in excess of the maximum accumulation shall be taken
within two (2) years of the date the employee returns from military leave.

The Employer shall keep a current record of employee vacation earnings and
accruals which shall be made available to such employees, upon request.

Vacation days for State Patrol employees shall be deemed to be those days that
the employee would have normally been scheduled to work had he/she not been on
vacation. Other days during the vacation period will be available for a work
assignment upon the mutual consent of the employee and the Appointing
Authority. .

- 15



ARTICLE XI (cont.)

VACATIONS

The approval of vacation shall in all cases be made subject to the operating
needs of the Employer.

Section 2. Vacation Selection. Reasonable effort shall be made by the
Employer to schedule employee vacations at a time agreeable to the employee
insofar as adequate scheduling of the work unit permits. Vacation periods
will not normally be scheduled for periods in excess of ten (10) consecutive
working days. If it is necessary to limit the number of employees on vacation
at the same time in a work unit, the vacation schedules shall be established
on the basis of seniority in the event of 'any conflict over the scheduling.

Whenever practicable, employees shall submit written request for vacation at
least four (U4) weeks in advance of their vacation to their supervisor. When
advance written requests are impracticable, employees shall secure the
approval of their supervisor at the earliest opportunity. Nothing in this
Section shall be construed to preclude employees from requesting and being
granted vacation periods of one (1) ‘day. Except for those Conservation
Officers at the maximum of .their vacation accrual who are about to lose
vacation leave, four (4) regular days off shall be scheduled in the payroll
period prior to vacation leave being granted.

Section 3. Vacation Charges. Employees who utilize vacation shall be charged
only for the number of hours they would have been scheduled to work during the
period of absence. In no instance, however, shall vacation leave be granted
in increments of less than one-half (1) hour except to permit utilization of
lesser fractions that have been accrued. Holidays that occur during vacation
periods will be paid as a holiday and not charged as a vacation day. Vacation
charges shall be computed on the basis that each work day is equal to eight
(8) hours.

Section 4. Cancellation of Vacation Leave. In the event the Employer finds
it necessary to cancel a scheduled vacation, the affected employee shall be
given priority consideration in rescheduling his/her vacation. When the
Employer cancels vacation leave for members of the State Patrol, it shall be
subject to the compensation provisions of Article XXV, Overtime.
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ARTICLE XII

TELEPHONE EXPENSES

The Employer agrees to pay the cost of the telephone bill of each Conservation
Officer. Charges for all personal longw-distance calls and other non-standard
charges are the responsibility of each employee. Upon request, Conservation
Officers shall provide the Employer with the telephone company's monthly
listing of long-distance calls and other charges which the Employer has been
requested to pay. In no event shall the Employer be liable for any telephone
charges incurred by State Patrol Officers or Crime Investigators.
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ARTICLE XIIX

SICK LEAVE

Section 1. Sick Leave Accumulation. Employees shall accrue sick leave at the
rate of four (4) hours per pay period of continuous employment beginning with
their date of hire until nine hundred (900) hours have been accrued. After
nine hundred (900) hours have been accrued and maintained, employees shall
then accrue sick leave at the rate of two (2) hours per pay period.

Each agency shall keep a current record of sick leave earnings and accrual
which shall be made available to such employees upon request. Employees being
paid for less than a full eighty (80) hour pay period will have sick leave
accruals pro-rated in accordance with Appendix B.

Section 2. Sick Leave Utilization. An employee shall be granted sick leave
with pay to the extent his/her accumulation for absences necessitated by
reason of illness or disability; by necessity of medical or dental care; or by
exposure to contagious disease so that his/her attendance on duty may endanger
the health of fellow employees or the public. Sick leave shall also be
granted with pay to the extent of an employee's accumulation for absence
necessitated by illness of his/her spouse, minor children, or parent living in
the household of the employee for such periods as his/her attendance may be
necessary, but such sick leave shall be limited to not more than three (3)
days. The use of a reasonable amount of sick leave shall be granted in cases
of death of the spouse, parents, parents of the spouse, grandparents,
guardian, children, brothers, sisters, or wards of the employee. 1In no event
shall sick leave with pay be granted beyond the extent of the employee's
accumulation.

.

Employees utilizing sick leave under this Article will have such sick
leave first deducted from the nine hundred (900) hour accumulation. Employees
having utilized sick leave and who fall below the nine hundred (900) hours
accumulation shall again accumulate sick leave at four (4) hours per payroll
period until their accumulation again reaches nine hundred (900) hours.

Employees utilizing leave under this Article may be required to furnish a
statement from a medical practitioner upon the request of the Appointing
Authority when the Appointing Authority has reasonable cause to believe that
an employee has abused or is abusing sick leave. The abuse of sick leave
shall constitute just cause for disciplinary action.

Section 3. Requests. To be eligible for sick leave payment, an employee must
notify his/her designated supervisor or his/her designee as soon as possible
prior to the starting time of his/her scheduled shift. This notice may be
subsequently waived by the supervisor if it is determined that the employee
could not reasonably have been expected to comply with this requirement.

Section 4. Sick Leave Charges. An employee utilizing sick leave shall be
charged for only the number of hours he or she was scheduled to work during
the period of his or her sick leave. In no instance shall sick leave be
granted for periods of less than one-half (3) hour except to permit
utilization of lesser fractions that have been accrued. Holidays that occur
during sick leave periods will be paid as a holiday and not charged as a sick
leave day. Employees who because of the nature of their job schedule their
own time shall be limited to a maximum of eight (8) hours of sick leave for
each work day. '
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ARTICLE XIII (cont.)

SICK LEAVE

Section 5. Psychological or Physical Examinations. No employee shall be
referred to any counseling, psychiatric, or physical testing or examination
unless the Employer has cause to believe that the employee is unfit for duty,
and in the event of a referral to a psychological or psychiatric examination,
is a threat to the health and safety of either himself/herself or others.

Upon request, such referral shall be made in writing to the employee stating
in full the reasons for said referral.

- 19 -



ARTICLE XIV

LEAVES OF ABSENCE

Section 1. General Conditions. Except as otherwise provided in this
Apreement, request for leave shall be made by employees prior to the beginning
of the period(s) of absence and no payment for any absence shall be made until
the leave is properly approved. All leaves of absence without pay shall be
diseretionary with the Employer and must be approved by the Employer in
advance.

Deductions from leave accumulations for an employee on leave with pay
shall be made on a working day basis and no charge shall be made from leave
accumulations for holidays or non-work days occurring at the beginning or
during a period of leave with pay. No charge will be made for holidays or
non-work days occurring at the end of a period of leave with pay if the
employee returns on the first day thereafter or is granted additional leave
without pay. If the employee is granted additional leave without pay, such
employee will not be credited for a holiday occurring at the end of the period
of leave with pay unless and until that employee returns to work at the
expiration of the leave without pay. Vacation and sick leave hours shall not
be used in the payroll period in which they are earned, but shall be credited
to the employee's records at the end of that payroll period. An employee on
layoff does not earn vacation and sick leave.

Accrual of vacation and sick leave benefits during the period of leave of
absence with pay shall continue. If an employee is granted leave without pay,
he/she will not be credited with vacation or sick leave accruals for the
period of leave without pay with the exception of approved military leave.

Upon return from an approved leave of absence without pay, the employee
shall have his/her previously earned seniority, vacation and sick leave
accruals restored. Time spent on an unpaid leave of absence shall not count
towards an employee's seniority, with the exception of approved military
leaves.

The Employer, upon prior notice to the employee, may cancel an approved
leave of absence without pay at any time the Employer finds the employee is
using the leave for purposes other than those specified at the time of
approval or under circumstances where the Employer finds that it is necessary
that the employee return to work.

Section 2. Leaves With Pay.

A. Military Reserve Training. Employees shall be entitled to leave of
absence with pay for service in the armed forces of the United States
or the State of Minnesota as now or hereafter authorized by law.
(Minn. Stat. # 192.26).

B. Jury Duty. Leave shall be granted for service upon a jury.
Compensation shall be at the employee's regular base rate of pay less
the fee received for jury duty, exclusive of expenses. Employees
whose scheduled shift is other than a day shift shall be reassigned
to a day shift during the period of service upon a jury. When not
impaneled for actual service and only on call, the employee shall
report to work. If an employece is excused from jury duty prior to
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Section

A.

ARTICLE XIV (cont.)

LEAVES OF ABSENCE

the end of his/her work shift, he/she szhall return to work as
directed by the Employer or make arrangements for a leave of absence.

Court Appearance. Leave shall be granted for appearance before a
court, legislative committee, or other judicial or quasi-judicial
body in response to a subpoena or other direction of proper authority
on behalf of the Employer other than those instituted by the employee
or the exclusive representative. Leaves shall also be granted for
attendance in court in.connection with an employee's official duty,
which shall include any necessary travel time. Such employees shall
be paid the employee's regular pay less the fee received, exclusive
of expenses, for serving as a witness, as required by the court.

Voting Time. Any employee who is entitled to vote in any statewide
general election or at any election to fill a vacancy in the office
of a representative in Congress, may absent himself from his work for
the purpose of voting during the forenoon of such election day for a
period not to exceed two (2) hours without deduction from salary on
account of such absence, provided the employee has made prior
arrangements for the absence with the IEmployer. Employees who are
not eligible to vote or who have not intention to vote shall not be
entitled to benefits under this Article. Any Employee making claim
for time off for voting and not casting a ballot or utilizing the
time off for unauthorized purposes shall be subject to disciplinary

action.

0

Leave shall be granted for preparation for and participation in
world, Olympic or Pan-American games pursuant to Minn. Stat. # 15.62,
subd. 3 as amended by Laws of 1979, ch. 208, #1.

Leave Shall be granted for the period of time required to report and
be processed through pre-induction examination(s) conducted by the
armed forces preliminary to military service.

3. Unpaid Leaves of Absence.

Unclassified Service. Upon approval of the Employer, an Appointing
Authority may grant a leave of absence without pay to a permanent or
probationary employee to permit the employee to accept a position in
the unclassified service. Such leave may be continued druing the
period of service in the unclassified service position and the
employee, upon request to the Employer within sixty (60) calendar

days of the termination of the appointment, shall be restored to a
position in the same class and with the same status held at the time .
of the grant of the leave of absence. (Minn. Stat. # 43.22, Subd. 3).

Military Leave. Employees shall be entitled to military leave of
absence without pay as authorized by Minn. Stat. # 192.261.

Association Business. Upon the request of the Association, the

Employer shall approve written requests for leave without pay for
employees clected to any Association office or selected by the
Association to do work which takes them from their employment with
the Employer.
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F.

ARTICLE XIV (cont.)

LEAVES OF ABSENCE

Maternity/Paternity or Adoption. A Maternity/Paternity or Adoption

leave of absence shall be granted to a permanent, probationary or
unclassified natural parent or adoptive parent for a period not to
exceed six (6) months, when requested in conjunction with the birth
or adoption of a child. Maternity/Paternity or adoption leave may be
extended up to a total maximum of one (1) year by mutual consent
between the employee and the Appointing Authority.

Medical. Upon the request of a permanent employee who has exhausted
all accrued sick leave, a leave of absence without pay shall be
granted by the Employer for up to one (1) year because of sickness or
injury. This leave may be extended at the sole discretion of the
Employer.

An Employee requesting a medical leave of absence shall be required
to furnish evidence of disability to the Employer. When the Euployer
has evidence that an employee's absence from duty is unnecessary or
if the employee fails to undergo an evaluation or furnish such
reports as are requested by the Employer, the Employer shall have the
right to require the employee to return to work on a specified date.
Should the employee not return to work on such specified date, it
will be considered that the employee has resigned his/her employment
with the Appointing Authority.

Personal Leave. Leave may be granted to an employee, upon request,

- for. personal reasons. No such leave shall be granted for the purpose

of securing other employment, except as provided in this Article.

Precinet Caucus or Convention. Upon forty-five (45) days advance
request, leave shall be granted to any employee for the purpose of
attending a political party caucus or political convention.

Related Work. Leave not to exceed one (1) year may be granted to an
employee to accept a position of fixed duration outside of state
service which is funded by a government or private foundation grant
and which is related to the employee's current work.




ARTICLE XV

DISCIPLINE AND DISCHARGE

Section 1. Discipline. Disciplinary action by the Employer shall be imposed
for just cause only. Disciplinary actions may include any of the following:

Te Oral Reprimand

2. Written Reprimand
3. Suspension

4.  Demotion

5. Discharge

Suspension without pay, demotioh, or discharge of a State Patrol Officer shall
be for such reasons as are specified in M.S.A. 299D.03, Subdivision 8 (1)
through (5).

If the Employer has reason to reprimand an employee, it shall be done in a
manner that will not embarrass the employee before other employees or the
public. Employees disciplined by written reprimand shall receive a copy of
the written reprimand.

Seotion 2. Dismissal of a Permanent Employee. The Employer shall not
discharge a permanent employee without just cause. If the Employer feels the
charges made against a permanent employee could constitute grounds for a
suspension, demotion, or discharge, he/she shall so notify the employee in
writing with a copy to the Association. The employee, if a State Patrol
Officer, within ten (10) calendar days of receipt of such notice shall notify
the Employer of his/her desire for a hearing as specified in M.S.A. 299D.03,
Subdivision "9 thru 12, or that he/she has waived his/her right to such hearing
and has elected instead to appeal through the grievance procedures of this
Agreement. The employee's written request shall determine which procedure
he/she has elected to follow and such request shall constitute a forfeit to
the use of any procedure that might otherwise be available to him/her. An
employee who is not a State Patrol Officer shall have the right through the
Association to take up the discharge at the second step of the grievance
procedure. Failure to respond within ten (10) calendar days as indicated
above shall be considered as the employee's admittance of the charges made
against him/her and the decision of the Employer shall be final.

Section 3. Dismissal of a Probationary Employee. During any period of job
probation in this unit, an employee shall not have access to the grievance
procedure for the purpose of grieving non-certification or discharge. _
Probationary employees shall not be subject to any arbitration provision of
this Agreement nor shall the employee be subject to the provisions of M.S.A.
299D.03, Subdivison 9 thru 12.

Section 4. Personnel Records. The employee shall receive copies of and be
permitted to respond to all letters of commendation or complaints that are
entered and retained in the employee's official personnel file. Upon written
request of an employee, the contents of his/her official personnel file shall
be disclosed to the employee, his/her Assocciation Representative, and/or
his/her legal counsel. If no disciplinary action is taken against an employee
for a period of one (1) calendar year following a written reprimand, upon
written request of the employee, the Employer shall remove all records of the
written reprimand from the employee's official personnel file. If no
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ARTICLE XV (cont.)

DISCIPLINE AND DISCHARGE

disciplinary action is taken against an employece for a period of three (3)
calendar years following a suspension or demotion, upon written request of the
employee, the Employer shall remove all records of the suspension or demotion
from the employee's official personnel file. Notwithstanding any provisions
of this Article, the Association agrees that the Employer may continue to

- maintain records of prior incidents of disciplinary action after removal from
the official personnel file for administrative purposes.

Section 5. Association Representation. An employee who is to be disciplined
by suspension or discharge shall have an Association Representative present
when so advised.

Section 6. Oral and Written Reprimands. Oral and written reprimands shall
not be arbitrable under any provision of this Agreement.

Section 7. Disclosure. Prior to any arbitration hearing or a hearing before
the Commissioner pursuant to M.S.A. 299D, the Employer and the Association,
upon written demand, shall make full disclosure of the names and addresses of
all witnesses that either side may call to testify, and shall permit the
inspection and copying (with expenses paid by the requesting party) of all
documents and physical evidence which may be used at such hearing.
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ARTICLE XVI

GRIEVANCE PROCEDURE

Section 1. Definition. For the purposes of this Agreement, a grievance shall
be defined as a dispute or disagreement as to the interpretation or
application of any term or terms of the Agreement. Except in matters
involving suspension, demotion, or discharge of a State Patrol Officer, which
shall be settled in accordance with the procedures outlined in Section 3,
employees are encouraged to first attempt to resolve the matter on an informal
basis with their immediate supervisor at the earliest opportunity. If the
matter cannot be resolved to the employee's satisfaction by informal
discussion, it shall then be settled in accordance with the procedure listed
below. ’

Section 2. Processing Grievances. It is recognized and accepted by the
Employer and the Association that the processing of grievarnces as hereinafter
provided is limited by the security requirements and the operational needs of
the department and shall, therefore, be accomplished during working hours only
when consistent with such needs. The grievance representatives (no more than
two) involved and a grieving employee shall suffer no loss in pay when a
grievance is processed during working hours provided the grievance
representative and the employee have notified and received the approval of
their supervisor(s) to be absent to process the grievance.

STEP 1: If the grievance is not satisfactorily resolved informally and
the employee wishes to appeal the grievance to Step 1 of the grievance
procedure, it shall be reduced to writing setting forth the nature of the
grievance, the facts upon which it is based, the section or sections of the
Agreement alleged to have been violated, and the relief requested. No
grievance shall be heard which has been filed later than fourteen (14)
calendar days after the first occurrence of the event giving rise to the
grievance. The Association Officer, and/or his designee, with or without the
employee, shall present such first step grievance to the Employer's designee.
The Employer's designee shall attempt to resolve the matter in an equitable
manner and shall respond to the Association Representative within seven (7)
calendar days af'ter such presentation. v

STEP 2: If the grievance is not satisfactorily resolved in Step 1 and the
employee wishes to appeal the grievance to Step 2 of the grievance procedure,
it shall be referred, in writing, to the head of the administrative unit or
division director or his/her designee within ten (10) calendar days of receipt
of the Employer's Step 1 answer. The Association  Officer and/or his designee
shall present the grievance to the Employer's designee. The Employer's
designee shall respond to the Association Representative within seven (7)
calendar days.

STEP 3: Where the grievance concerns a Conservation Officer covered by
this Agreement, if the grievance is not satisfactorily resolved in Step 2 and
the employee wishes to appeal the grievance to Step 3, it shall be referred in
writing to the Commissioner of Natural Resources or his/her designee within
ten (10) calendar days of receipt of the Employer's Step 2 answer. The
Association Representative and the Association Officer shall present the
grievance to the Employer. The Employer shall respond to the Association
Representative within seven (7) calendar days.



ARTICLE XVI (cont.)

GRIEVANCE PROCEDURE

STEP U4: Pre-Arbitration: If the grievance remaing unresolved after
receipt of the response of the Employer, the Association shall have seven (7
calendar days to appeal in writing to the State Labor Negotiator or designee.
The State Labor Negotiator or designee shall have ten (10) calendar days to
review the grievance and shall attempt to resolve it. The State Labor
Negotiator or designee shall respond to the Association in writing within ten
(10) calendar days.

ARBITRATION: If the grievance remaing vnresolved and does not involve the
dismis=sal or non-certification of a probationary employee, the Association may
refer the grievance in writing to arbitration within fourteen (14) calendar
days of receipt of the Imployer's answer. The arbitration procecedings shall
be conducted by an arbitrator to be selected by mutual agreement of the
Employer and the Association within seven (7) calendar days after the
Association requests such action. If the parties fail to mutually agree upon
the arbitrator within the said seven (7) day period, either party may request
a list of five (5) arbitrators from the Bureau of Mediation Services. Both
the Employer and the Association shall have the right to strike two (2) names
from the panel. The Association shall strike the first name, the Employer
shall then strike one (1) name and the process will be repeated and the
remaining person shall be the arbitrator. Expenses for the arbitratorts
services and proceedings shall be borne by the losing party. However, each
party shall be responsible for compensating its own representatives and
witnesses. The decision of the arbitrator shall be final and binding upon the
parties and the employee(s). The arbitrator shall hear the grievance at a
scheduled meéting subject to the availability of the Employer and the
Association Representative. The arbitrator shall notify the employee, the
Association Representative and the Employer of his/her decision within thirty
(30) calendar days following the close of the hearing or submission of briefs
by the parties, whichever is later; unless the parties agree to an extension
thereof. If either party desires a verbatim record of the proceedings, it may
cause such a record to be made, provided it pays for the record. If both
parties desire a verbatim record of the proceedings, the cost shall be shared
equally.

Section 3. Suspension, Demotion, or Discharge of a State Patrol Officer. In
the case of suspension, demotion, or discharge of a State Patrol Officer, the
matter shall be resolved in accordance with the following procedure:

STEP 1: Except in cases of immediate suspension or discharge, if the
Chief State Patrol Officer intends to file charges against a Patrol Officer,
which charges involve M.S.A. 299D.03, the Chief State Patrol Officer shall, in
writing, inform the Trooper to be charged and the State Patrol Officers?
Association of such intent. ‘

The Chief State Patrol Officer, or his/her designee, after notification of
intent to file charges or after an immediate suspension shall; within a
reasonable period of time, set a date for an informal meeting between the
parties and the Trooper who has been suspended or against whom charges may be
filed.
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ARTICLE XVI (cont.)

GRIEVANCE PROCEDURE

The meeting will be held for the purposes of discussing the charges under
M.S.A. 299D.03, and the possible penalty that would be recommended if the
charges were upheld. The disciplinary action may be resolved by mutual
consent of the Association and the Employer. Notwithstanding the above, the
parties may mutually agree that an informal meeting is not necessary or that
such meeting would serve no purpose. However, if either party desires to go
forward with the informal meeting, the Chief State Patrol Officer shall
proceed as provided above.

STEP 2: Except in cases of immediate suspension, if the matter is not
resolved through the informal discussion, or if no informal discussions are
conducted, the Chief State Patrol Officer shall proceed to file charges in
accordance with the requirements of M.S.A. 299D.03. After such charges have
been filed, the Trooper being charged shall, through the exclusive
representative, file written notice of remedy in accordance with the
preliminary order and notice of charges served upon such Trocper. In the case
of immediate suspension of a Trooper who has been charged and suspended, such
Trooper shall, through the exclusive representative, file written notice of
choice of remedy in accordance with the preliminary order and notice of
charges served upon such Trooper.

If the choice of remedy is to utilize the grievance procedure of the
Agreement, the Commissioner of Public Safety shall cause to have served upon
such Trooper an order setting forth the penalty of suspension, demotion or
discharge. After the order of penalty has been served, the Trooper, through
the exclusive representative shall within ten (10) calendar days, excluding
the date of service, file a written grievance with the Chief State Patrol
Officer and simultaneously request to proceed to Step 2 under Section 2 of
this grievance procedure, and may thereafter exer01oe rights provided under
Section 2.

Section 4. Arbitrator's Authority. The arbitrator shall have no right to
amend, modify, nullify, ignore, add to, or subtract from the provisions of
this Agreement. He/she shall consider and decide only the specific issue or
issues submitted to him/her in writing by the parties to this Agreement, and
shall have no authority to make a decision on any other matter not so
submitted to him/her. The arbitrator shall be without power to make decisions
contrary to, inconsistent with, modifying, or varying in any way the
application of laws, rules, or regulations having the force and effect of
law. The decision shall be based solely upon the arbitrator's interpretation
and application of the expressed terms of thls Agreement and on the facts of
the grievance presented.

Section 5. Time Limits. If the grievance is not presented within the time
limits set forth above, it shall be considered waived. If the grievance is
not appealed to the next step or steps within a specified time limit or any
agreed extension thereof, it shall be considered settled on the basis of the
Employer's last answer. If the Employer does not answer a grievance or an
appeal thereof within the specified time limits, the Association may elect to
treat the grievance as denied at that step and immediately appeal the
grievance to the next step. The time limit in each step may be extended by
mutual written agreement of the Employer and the Association in each step, and
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ARTICLE XVI (cont.)

GRIEVANCE PROCEDURE

such extension will not be unduly withheld. By the mutual agreement of the
Employer and the Association, the parties may waive Step 1, or in the case of
Conservation Officers, may waive Steps 1 and 2.

Section 6. Choice of Remedy. M.S.A. 229D.03 provides for hearings for cases
of disciplinary action. Article ¥V, Discipline and Discharge, of this
Agreement, provides in certain instances for the use of either the process
provided for by statute or the grievance procedure as expressed in this
article. Permanent employees who are members of the State Patrol may elect to
use either procedure but may not use both.




ARTICLE XVII

INJURY ON DUTY

The parties recognize that employees working in law enforcement and covered by
this Agreement face a high potential for injury due to the nature of their
employment. Such employee who in the ordinary course of employment and while
acting in a reasonable and prudent manner and in compliance with the
established rules and procedures of the Employer, incurs a disabling injury
while in performance of-assigned duties, shall be compensated in an amount
equal to the difference betwsen the<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>