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Statement of Commitment

Minnesota Administrative Rules, part 3905.0400, subpart 1, item C

This statement reaffirms that Minnesota North College (thereafter “the College”) is committed to
Minnesota’s statewide affirmative action efforts and providing equal employment opportunity to all
employees and applicants in accordance with equal opportunity and affirmative action laws.

| affirm my personal and official support of these policies which provide that:

The College prohibits discrimination and harassment against persons in the terms and conditions
of employment, personnel practices, or access to and participation in educational programs,
services, and activities on the basis of membership or perceived membership in any of the
following Minnesota State Colleges and Universities recognized protected classes: race, sex,
(including pregnancy, child birth, and related medical conditions), color, creed, religion, age,
national origin, disability, marital status, status with regard to public assistance, sexual orientation,
gender identity, gender expression, veteran status, familial status, and membership or activity in a
local human rights commission. Protected classes also include genetic information for employees.

This College is committed to the implementation of the affirmative action policies, programs, and
procedures included in this plan to ensure that employment practices are free from discrimination.
Employment practices include, but are not limited to the following: hiring, promotion, demotion,
transfer, recruitment or recruitment advertising, layoff, disciplinary action, termination, rates of
pay or other forms of compensation, and selection for training, including apprenticeship. We will
provide reasonable accommodation(s) to employees and applicants with disabilities.

This College will continue to actively promote a program of affirmative action, wherever females,
racial/ethnic minorities, and individuals with disabilities are underrepresented in the workforce,
and work to retain all qualified, talented employees, including protected group employees and
veterans.

This College will evaluate its efforts, including those of its directors, managers, and supervisors, in
promoting equal opportunity and achieving affirmative action objectives contained herein. In
addition, this College will expect all employees to perform their duties in a manner that promotes
equal opportunity for all.

It is the College’s policy to provide an employment environment free of any form of discriminatory
harassment as prohibited by federal, state, and local human rights laws. | strongly encourage suggestions
as to how we may improve. We strive to provide equal employment opportunities and the best possible
service to all Minnesotans.

-

N - i l? » g
College President: /L tehacs Lt Date Signed: _ 12/20/2024
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Executive Summary

Minnesota Administrative Rules, part 3905.0400, subpart 1, item A

This Affirmative Action Plan meets the requirements as set forth in statute, in Administrative Rule, and
by Minnesota Management and Budget (MMB). The Plan outlines:

e Affirmative action goals
e Timetables
e Reasonable and assertive hiring and retention methods for achieving these goals

This Affirmative Action review revealed underutilization of the following protected group(s) in the following
job categories:

Table 1 Workforce Underutilization Analysis of Protected Groups
(x indicates the job categories and protected groups or veterans that have underutilization.)

. . Individuals
. Racial/Ethnic .
Job Categories Females o with Veterans
Minorities e

Disabilities
Officials & Administrators - X - -
Professionals - - - -
Paraprofessionals - X - -
Administrative Supports - X X -
Skilled Craft - - - -
Service Maintenance - X - -
Faculty — Temporary - X X -
Faculty — Probationary - - - -
Faculty — Unlimited X X X X

Once complete, information about how to obtain or access a copy of this Plan is provided to every employee
of the College. Our intention is to make every employee aware of Minnesota North College‘s commitments to
affirmative action and equal employment opportunity. The completed Plan is also posted on the College’s
website and maintained in the Human Resource Department.

Affirmative Action Officer or Designee: U,"‘) 2 /k Lol y~— Date Signed: Uz/g 0/202 o
7
Human Resources Director or Designee: ( /,’k") 4 CC L2V — Date Signed: / A).//,JL/,J S/
M . . 5 > v
College President: ___//Ltchs<’ L aicn Date Signed: 12/20/2024
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Organizational Profile

Minnesota North College is a unique governance structure which includes six campuses providing access
to education to communities in the Northeast part of Minnesota including the cities of Grand Rapids,
International Falls, Hibbing, Virginia, Eveleth, and Ely. Our team is a dedicated group of professional
working together to guide our institution toward success. Our team is committed to fostering an
environment of academic excellence, innovation, and collaboration, ensuring growth and well-being of
our students, faculty, and staff. With a shared vision and diverse expertise, we strive to shape a brighter
future for our college community.

Our History

Our college campuses have a long-standing tradition of academic excellence and community engagement.
Driven by a forward-looking vision, we strive to quip students with the knowledge and skills to succeed in
a dynamic world. Our mission is to create an inclusive, innovative, and supportive environment that
promotes both personal and professional development, preparing graduates to lead and make a positive
impact.

Our students and employees bring a diverse background, and our goal is to lead the College to a learning
and working environment that maximizes the potential of all students and employees while
acknowledging their unique contribution and differences. We want to ensure that our strongly held values
of inclusion, respect and acceptance are integrated into our campus culture, policies, procedures and
everyday interactions. Minnesota North College strives to provide quality educational, cultural, economic,
environmental and technological leadership.

Our Mission

Minnesota North College prepares lifelong learners and engaged citizens through inclusive, transformative
experiences reflecting the character and natural environment of the region.

Our Vision

Minnesota North College will be the premier provider of life-changing education and the catalyst for
regional prosperity.
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Individuals Responsible for Directing/Implementing the Affirmative
Action Plan

Minnesota Administrative Rules, part 3905.0400, subpart 1, item B

President

Responsibilities

The President is responsible for establishing an Affirmative Action Plan, including goals, timetables, and
compliance with all federal and state laws and regulations. Quarterly, the President reports the College’s
progress in meeting its affirmative action goals and objectives to the Minnesota State system office. The
President, through the Commissioner of MMB, will report annually to the Governor and the Legislature
the College’s progress in meeting its affirmative action goals and objectives.

Duties

The duties of the President include, but are not limited to:

[ ]

Appoint the Affirmative Action Officer or designee and include accountability for the
administration of the College’s Affirmative Action Plan in their position description.

Take action, if needed, on complaints of discrimination and discriminatory harassment.

Issue a statement affirming the department’s commitment to affirmative action and equal
employment opportunity and ensure the statement is shared with all employees.

Make decisions and changes in policies, procedures or physical accommodation as needed to
implement effective affirmative action in the College.

Actively promote equal employment opportunity and incorporate diversity and inclusion principles
in annual business plans, strategic plans, and the College’s mission.

Notify all contractors and sub-contractors with the department of their affirmative action
responsibilities.

Enforce equal employment opportunity in affirmative and non-affirmative hiring decisions
reviewed in the hiring process.

Require that all College directors, managers, and supervisors include responsibility statements to
support affirmative action, equal opportunity, diversity, and/or cultural responsiveness in their
position descriptions and annual objectives.

Comply with the State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.

Accountability
The President is accountable directly to the Chancellor of Minnesota State and indirectly to the
Commissioner of MMB for affirmative action matters.

Name of individual(s) responsible:

Name: Dr. Michael Raich

Title:

President
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Email: Michael.raich@minnesotanorth.edu
Phone: 218-903-9220

Affirmative Action Officer

Responsibilities

The Affirmative Action Officer is directly responsible for developing, coordinating, implementing, and
monitoring the College’s affirmative action plan.

Duties

The duties of the Affirmative Action Officer include, but are not limited to:

Develop and administer the College’s Affirmative Action Plan.

Develop and set College-wide affirmative action hiring goals.

Monitor College compliance and fulfill all affirmative action reporting requirements.
Disseminate the affirmative action policy to employees in the College.

Inform the President of progress on affirmative action and equal opportunity goals and report
potential concerns.

Act as the affirmative action liaison between the College, Minnesota State system office, MMB,
and the Governor’s Office.

Determine the need for affirmative action training within the College. Develop training goals and
content with internal and external resources.

Review and recommend changes in policies, procedures, programs, and physical accommodations
to implement affirmative action and equal opportunity.

Develop innovative programs to attract and retain individuals from protected groups including
women, individuals with disabilities, racial/ethnic minorities and veterans in the College.

Support and recruit racial/ethnic minorities, individuals with disabilities, females and veterans for
employment, promotion, and training opportunities.

Manage the College’s pre-hire review process.

Review requests for non-affirmative hires in the Monitoring the Hiring process and refer
unresolved issues to the Commissioner for final decision.

Ensure supervisors and managers are making good faith efforts to recruit and retain qualified
candidates and employees from protected groups including women, individuals with disabilities,
racial/ethnic minorities and veterans.

Oversee the administration of the Americans with Disabilities Act Title | and Title II.
Maintain records of requests for reasonable accommodations.
Oversee the administration of the College Diversity Recruitment program.

Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.
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Accountability

The Affirmative Action Officer is accountable to the Vice President of Human Resources for program
impacts and for ongoing program activities and direction. In addition, the AAO ensures that aggregate data
and trends of complaints of discrimination in hiring are provided and shared with the Human Resources
Director and Minnesota State Compliance Officers on a quarterly basis.

Name of individual(s) responsible:

Name: Charlotte Peterson

Title: Vice President of Human Resources
Email: charlotte.peterson@minnesotanorth.edu
Phone: 218-550-2502

Affirmative Action Officer Designee(s)

Responsibilities

Designees are responsible for the implementation of the College’s Affirmative Action Plan at their
institution. Each designee is directly accountable to the College’s Affirmative Action Officer for matters
relating to affirmative action.

Duties
The duties of Affirmative Action Designees include, but are not limited to:

e Fulfill all affirmative action reporting requirements by submitting standard reports to Minnesota
State.

e Ensure dissemination of all relevant affirmative action information to appropriate staff.

e Serve as ex-officio member of the Employee Resource Group (ERG) diversity committee at their
work and/or participate in the College’s diversity or equity committee.

e Determine the need for equity/inclusion training and recommend training for the College.

e Review policies, procedures, and practices to recommend changes to the Affirmative Action
Officer.

e Partner with the College’s recruitment team.

e Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.

Accountability
The Affirmative Action Designee is accountable indirectly to the Vice President of Human Resources on
matters pertaining to Affirmative Action and Equal Opportunity.

Name of individual(s) responsible:

Name: Donna Hoag

Title: Staffing Specialist

Email: donna.hoag@minnesotanorth.edu
Phone: 218-403-9216
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Human Resources Director or Designee(s)

Responsibilities

The Human Resource (HR) Office is responsible for ensuring equitable and uniform administration of all
personnel policies.

The HR Director is responsible, in conjunction with the College ADA Coordinator, for ensuring timely
responses to all Americans with Disabilities Act (ADA) requests for reasonable accommodations to remove
barriers to equal employment opportunity with the College. The HR Director is responsible for assisting
managers and supervisors in human resources management activities.

Staff within HR who work on affirmative action and diversity issues are accountable to the HR Director,
Affirmative Action Officer or Designee.

Duties

The duties of HR Director include, but are not limited to:

[ ]

Maintain effective working relationships with the College Affirmative Action Officer and designees.

Provide leadership to HR staff and others to ensure personnel decision-making processes adhere
to equal opportunity and affirmative action principles.

Provide guidance in the development and use of selection criteria to ensure they are objective,
uniform, and job related.

Assist in recruitment and retention of protected groups or veterans and notify managers and
supervisors of existing disparities.

Ensure an Affirmative Action Pre-hire Review process is implemented and followed by hiring
managers and supervisors in collaboration with the Affirmative Action Officer.

Initiate and report on progress made with program objectives contained in the Affirmative Action
Plan.

Ensure that the reasonable accommodation process is implemented and followed for all
employees and applicants in need of reasonable accommodation.

Assist supervisors, managers, and the Affirmative Action Officer in the recruitment of protected
group members and veterans through career and job fairs and other efforts, as well as in selection
and retention of protected group members.

Assist supervisors, managers, the Affirmative Action Officer, and HR staff in the creation of
supported worker positions, to help reduce College costs by diverting supportive employment
duties from higher skilled workers to supported worker positions, in an effort to improve employee
morale and retention of individuals with disabilities in integrated employment.

Request assistance from MMB to support diversity recruitment efforts, as well as the retention of
protected group members and veterans in hard-to-fill or executive level positions.

Include responsibility statements for affirmative action/equal employment opportunity in position
descriptions and annual performance objectives.

Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.
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Accountability

HR staff are accountable to the HR Director or Designee.

Name of individual(s) responsible

Name: Charlotte Peterson

Title: Vice President of Human Resources
Email: charlotte.peterson@minnesotanorth.edu
Phone: 218-550-2502

Minnesota North College 2024-2026 Affirmative Action Plan
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Americans with Disabilities Act Title | Coordinator

Responsibilities

The Americans with Disabilities Act (ADA) Title | Coordinator is responsible for ensuring the College’s
compliance with the ADA Title | — Employment, in accordance with the ADA - as amended, and the
Minnesota Human Rights Act.

Duties

The duties of the ADA Title | Coordinator include, but are not limited to:

Provide guidance, coordination, and direction to college management on the ADA in the
development and implementation of policies, procedures, and practices to ensure College
employment practices and programs are accessible and nondiscriminatory.

Provide training, technical guidance, and consultation to college management and staff on
compliance and best practices for hiring and retaining individuals with disabilities, as well as the
provision of reasonable accommodations to employees and job applicants.

Track and facilitate requests for reasonable accommodations for job applicants and employees, as
well as members of the public accessing College services and report reasonable accommodations
annually to MMB.

Research case law rules and regulation and update Human Resources (HR) Directors on evolving
ADA issues. Meet bi-annually with ADA Coordinators and provide updates on ADA.

Ensure compliance with ADA reporting according to state and federal requirements.

Assist the Affirmative Action Officer in designing and delivering specific ADA training for targeted
groups.

Submit reasonable accommodation reimbursement under the guidelines of the state-wide
accommodation fund.

Receive requests for ADA accommodations and work with appropriate supervisors, unions, etc. to
approve or deny the request, or provide alternative accommodations.

Provide reasonable accommodations to qualified individuals (as defined by ADA) with known
physical or mental disabilities, to enable them to compete in the selection process, perform
essential functions of the job, and/or enjoy equal benefits and privileges. The ADA Coordinator and
the Regional Human Resources Director (RHRD) who also serve as the Regional ADA Coordinator
in consultation with the employee and supervisor, and other individuals involved must:

o Discuss the purpose and essential functions of the job and complete a step-by-step job
analysis;
o Determine the precise job-related limitations;

o ldentify potential accommodations and assess the effectiveness each would have in
allowing the employee to perform essential functions of the job; and

o After discussion and review, select and implement the accommodations that are
appropriate for both the employee and the employer using the Reasonable
Accommodation Agreement.
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Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.

Accountability

The ADA Title | Coordinator is accountable to the President.

Name of individual(s) responsible:

Name:
Title:
Email:
Phone:

Charlotte Peterson

Vice President of Human Resources
charlotte.peterson@minnesotanorth.edu
218-550-2502

Americans with Disabilities Act Title Il Coordinator

Responsibilities

The Americans with Disabilities Act (ADA) Title Il Coordinator is responsible ensuring the College’s
compliance with the ADA Title Il — Public Services, in accordance with the ADA as amended, and the
Minnesota Human Rights Act.

Duties

The duties of the ADA Title Il Coordinator include, but are not limited to:

Provide guidance, coordination, and direction to college management on the ADA. The College
develops and implements policies, procedures, and practices to ensure College employment
practices and programs are accessible and nondiscriminatory.

Provide training, technical guidance, and consultation to the College’s management and staff on
compliance and best practices with regards and obligations to members of the public with
disabilities, as well as the provision of reasonable modifications for visitors.

Track and facilitate requests for reasonable modifications for members of the public accessing
College services. Report reasonable modifications annually to MMB.

Research case law rules and regulation and update Executive team on evolving ADA issues. Meet
bi-annually with state ADA Coordinators and learn updates and share practices on ADA.

Ensure compliance with ADA reporting according to state and federal requirements.

Assist the Affirmative Action Officer in designing and delivering training for college employees
assisting ADA modifications for the public.

Provide reasonable modifications to members of the public (as defined by ADA) with known
physical or mental disabilities to ensure equal access and privileges to programming and services.
The ADA Title Il Coordinator will consult with the member of the public in need of a modification
and:

o Discuss the purpose and essential functions of reasonable modification.

o ldentify the potential modifications and assess the effectiveness of each request.
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o After discussion and review, select and implement the modifications that are appropriate
for both the member of the public and the College.

o Document this review and report in the State ADA Annual Report.

Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.

Accountability

The ADA Title Il Coordinator is accountable to the President.

Name of individual(s) responsible:

Name: Charlotte Peterson

Title:

Vice President of Human Resources

Email: charlotte.peterson@minnesotanorth.edu
Phone:218-550-2502

(Diversity) Recruitment Coordinator

Responsibilities

The Diversity Recruitment Coordinator is responsible for the creation and coordination of the Diversity
Recruitment Plan outlined in this document.

Duties

The duties of the Diversity Recruitment Coordinator include, but are not limited to:

Identify high-need recruitment job areas within the College.

Communicate the strategic recruitment plan to Human Resources (HR), the executive team,
management, and staff.

Assist the Affirmative Action Officer in conducting periodic audits of recruitment activity to
measure the effectiveness of efforts and activities toward attaining strategic diversity goals and
objectives.

Maintain relationships with college executive teams, HR, and management to make decisions
about the diversity recruitment needs of the department.

Maintain relationships with community stakeholders, colleges and universities, and workforce
centers to continue effective diversity recruitment strategies.

Maintain active participation in the state-wide recruiters’ group.

Comply with State of Minnesota, Minnesota State and College anti-discrimination and anti-
harassment policies.

Accountability

The Diversity Recruitment Coordinator is accountable to the President.

Minnesota North College 2024-2026 Affirmative Action Plan 13



Name of individual(s) responsible:

Name: Keith Turner

Title: Dean of Student Success, Equity & Inclusion
Email: keith.turner@minnesotanorth.edu
Phone:218-403-9211

Name: Harold Annette

Title: Director of Multicultural Student Affairs
Email: Harold.annette@minnesotanorth.edu
Phone: 218-322-2353

Name: Antavius Thomas

Title: Student Advisor (Campus Diversity Officer)
Email: antavius.thomas@minnesotanorth.edu
Phone: 218-550-2544

Name: Brad Krasaway

Title: Director of Operations (Campus Diversity Officer)
Email: brad.krasaway@minnesotanorth.edu

Phone: 218-598-9308

Senior Managers and Facility Executive Team Leaders

Responsibilities

College senior managers and executive team leaders are responsible for implementing all aspects of the
College Affirmative Action Plan and the College’s commitment to affirmative action and equal opportunity.
Duties

The duties of senior managers and executive team leaders include, but are not limited to:

e |dentify problem areas and eliminate barriers that prevent equal employment opportunity within
the College.

e Communicate the equal opportunity employment policy and the affirmative action plan to all
employees.

e Assist the Affirmative Action Officer in periodic audits of hiring and promotion patterns to remove
obstacles to attaining affirmative action goals and objectives.

e Hold regular discussions with supervisors and employees to ensure the College’s equal
employment opportunity policies are being followed.

e Inform and evaluate managers and supervisors on their equal employment opportunity efforts and
results, in addition to other job performance criteria.

e Comply with statewide and College anti-discrimination and anti-harassment policies.

Accountability
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Senior managers and executive team leaders are accountable directly to the College President.

All Employees
Responsibilities

All employees are responsible for conducting themselves in accordance with the State of Minnesota’s
policy of equal employment opportunity. This includes refraining from any actions that would subject any
employee to negative treatment on the basis of race, creed, color, sex (including pregnancy, child birth,
and related medical condition), national origin, age, marital status, familial status, disability, sexual
orientation, gender expression, gender identity, veteran status, reliance on public assistance, membership
or activity in a local human rights commission, religion, political opinions, or affiliations. The protected
class also includes genetic information for employees. Employees who believe they have been subjected
to such discrimination or harassment are encouraged to use the College’s complaint procedure.

Duties
The duties of all employees include, but are not limited to:
e Exhibit an attitude of respect, courtesy, and cooperation toward colleagues and the public.

e Refrain from any actions that would adversely affect a colleague on the basis of their race, creed,
color, sex (including pregnancy, child birth, and related medical condition), national origin, age,
marital status, familial status, disability, sexual orientation, gender expression, gender identity,
veteran status, reliance on public assistance, membership or activity in a local human rights
commission, religion, political opinions, or affiliations. The protected class also includes genetic
information for employees.

e Comply with state-wide and College anti-discrimination and anti-harassment policies.

Accountability

Employees are accountable to their designated supervisor and indirectly to the College’s Commissioner.
All employees are responsible for conducting themselves in accordance with the Affirmative Action Plan.
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Communication of the Affirmative Action Plan

Minnesota Administrative Rules, part 3905.0400, subpart 1, item D and Minnesota Administrative Rules, part
3905.0400, subpart 1, item E

The following information describes the methods that the College takes to communicate the Affirmative
Action Plan to employees and the general public:

Internal Methods of Communication

e Internal memorandum. College leadership or Affirmative Action Officer will send an internal
memo to college employees each year. This message identifies the location of the Affirmative
Action Plan and the employee’s responsibility to read and understand it. It also indicates the
employee’s responsibility to support and implement equal opportunity and affirmative action.

e Printed copy. A physical copy of the College’s Affirmative Action Plan is available to employees at
the following address:

1515 East 25 Street
Hibbing, MN 55746
Minnesota North College

e Signage. Nondiscrimination and equal opportunity statements and posters are prominently
displayed in areas frequently used by employees.

External Methods of Communication

e Public website. The College’s Affirmative Action Plan is available on the College’s public website
at minnesotanorth.edu. Printed copies are available to anyone who requests it. As requested, the
College will make the plan available in alternative formats.

e Equal opportunity employer language. The College’s website homepage, letterhead,
publications, and all job postings include the statement Minnesota North College’s is an equal
opportunity employer.” The College will also ensure a representative ratio of diversity is on all
marketing materials.

e Signage. Nondiscrimination and equal opportunity statements and posters are prominently
displayed in common public areas. Examples of posters displayed include: Equal Employment
Opportunity is the law, Employee Rights under the Fair Labor Standards Act, and the Americans
with Disabilities Act Notice to the Public.

A physical copy of the College’s Affirmative Action Plan is available to contractors, vendors, and
members of the public at the following address:

1515 East 25™ Street

Hibbing, MN 55746

Minnesota North College
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Job Category Analysis

Minnesota Administrative Rules 3905.0600 Subp 3.A and Minnesota Administrative Rules 3905.0600 Subp 3.B

The College conducted a Job Category Analysis to determine the percentage of protected group employees
including veterans in each job category. The job category analysis lists job class titles in each Equal
Employment Opportunity (EEO) job category at the College. A job classification is a group of one or more
positions with similar duties and responsibilities. These classifications help clarify positions within the class
so the same schedules of pay can be applied with equity to all positions in the class that fall under the
same, or substantially the same, employment conditions.

Listing of Job Titles
Minnesota Administrative Rules, Part 3905.0600(3), items A and B

Data as of: 04/01/2024

Officials and Administrators (note: Minority = Racial/Ethnic minority; IwD = Individuals
with Disabilities; VET = Veterans)

Job Code Job Title
000139 Business Manager 2
007856 MnSCU Admin-6
007857 MnSCU Admin-7
007858 MnSCU Admin-8
007859 MnSCU Admin-9

Professionals (note: Minority = Racial/Ethnic minority; IwD = Individuals with Disabilities;
VET = Veterans)

Job Code Job Title
000006 Management Analyst 1
000633 Accounting Officer Senior
000774 Accounting Technician
000776 Physical Plan Director
001393 Library/Info Res Serv Spec Sr
001423 Human Resources Specialist 2
001486 Human Resources Technician 2
002241 Grants Specialist Crd
002687 Safety Administrator
003220 Mgmt Info Systems Supv 2
003583 Information Technology Spec 1
003584 Information Technology Spec 2
003585 Information Technology Spec 3
007012 MnSCU Academic Professional 1
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Job Code

007013
007020
007023
007203
007204
007205
007847

Paraprofessionals (note: Minority = Racial/Ethnic minority; IwD = Individuals with

Job Title

MnSCU Academic Professional 3
MnSCU Academic Supervisor 1
MnSCU Academic Supervisor 2
MnSCU Academic Professional 6
MnSCU Academic Professional 5
Customized Training Rep
MnSCU Academic Supervisor 3

Disabilities; VET = Veterans)

Job Code

000308
000865
002632

Job Title

Library Technician
College Laboratory Assistant 1
College Laboratory Assistant 2

Administrative Support (note: Minority = Racial/Ethnic minority; IwD = Individuals with

Job Code

000293
000632
000969
003455
003626

003627

003628
003629
003630
003635
003636
003637

Disabilities; VET = Veterans)

Job Title

Executive 2

Account Clerk Senior
Audio Visual Aide

College Bookstore Coord Sr
Office Specialist

Office & Admin Special

Office & Admin Special Intermed
Office & Admin Special Senior
Office & Admin Special Prin
Customer Svc Special

Customer Svc Special Intermed
Customer Svc Special Senior

Skilled Craft (note: Minority = Racial/Ethnic minority; IwD = Individuals with Disabilities;

VET = Veterans)

Job Code

002270

Job Title

Building Maintenance Lead Wrkr

Minnesota North College 2024-2026 Affirmative Action Plan
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Service Maintenance (note: Minority = Racial/Ethnic minority; IwD = Individuals with
Disabilities; VET = Veterans)

Job Code Job Title
000197 Cook
000198 Cook Coordinator
000305 Food Service Worker
001357 General Repair Worker
001725 General Maintenance Worker
003237 Facilities Services Supv

Faculty - Temporary (note: Minority = Racial/Ethnic minority; IwD = Individuals with
Disabilities; VET = Veterans)

Job Code Job Title
007018 Community College Faculty
007845 Technical College Faculty

Faculty - Probationary (note: Minority = Racial/Ethnic minority; IwD = Individuals with
Disabilities; VET = Veterans)

Job Code Job Title
007018 Community College Faculty
007845 Technical College Faculty

Faculty - Unlimited (note: Minority = Racial/Ethnic minority; IwD = Individuals with
Disabilities; VET = Veterans)

Job Code Job Title
007018 Community College Faculty
007845 Technical College Faculty

Minnesota North College 2024-2026 Affirmative Action Plan 19



Determining Availability

MS 43A.19(b), MS 43A.19(c), Minnesota Administrative Rules 3905.0600 Subp 1, Minnesota Administrative Rules
3905.0600 Subp 2, Minnesota Administrative Rules 3905.0600 Subp 3C, and Minnesota Administrative Rules
3905.0600 Subp 3D

The College used the United States Census Bureau’s EEO Tabulation 2014-2018 American Community
Survey (ACS) statistical data for external availability, which is the most current statistical information
available at the time of developing this affirmative action plan. The feeder job statistics of employees are
used for internal availability.

Minnesota North College 2024-2026 Affirmative Action Plan 20



%4 ue|d UoNDY SAIIBWIY 920220 953110 Y1ION el0Sauuln

%8E°C %8¢€°¢C %LS'€ %S6°9S |eiol

%000 %000 %000 %000 6-UIWPY NDSUIN | SI0IBJISIUIWPY//S[BIDIO 65800
%000 %000 %000 %09°0 8-UIWPY NJSUIN  SI0IRAISIUIWIPY/S|BIDIO 85800
%000 %000 %00°0 %000 £-UIWPY NDSUIN  SJ0IBJISIUIWPY//S[eIIO LS8L00
%00°0 %09°0 %000 %6T'T 9-UlWpY NISUIN | SJolealsiulwpy/sieniyo 968.00
%00°0 %00°0 %00°0 %6T'T € J0sIAIdNS d1WapedY NISUIN S|euoissajoid L1¥8.00
%09°0 %09°0 %09°0 %6C 1T Aynae4 283||0) |ealUYI3 L Aynoe4 S¥8£00
%00°0 %000 %00°0 %09°0 S |EUOISSS40.4d dlwspedy NDJSUIN S|euolssajoid 0200
%000 %000 %000 %000 9 [BUOISS40.d IWBPEIY NISUIN s|euoissajo.d €02£00
%09°0 %00°0 %000 %86°C T J0sInI2dNg d1wapedy NISUIN S|euolssajoid €¢0L00
%000 %000 %09°0 %86°C T J0sIAI3dNS dlwapedy NISUN s|euoissajo.d 020£00
%6T'T %09°0 %09°0 %00°ST Aynoe4 383)100 Ayunwiwo) Aynoe4 8T0L00
%00°0 %09°0 %6L'T %S6°'S € |eUOISS9}0.4d dlwspedy NIJSUIN S|euolssajoid €T10400
%000 %000 %000 %000 7 Adng swiaisAS ojul JWB S|euolssajo.d 02Z£00
%000 %000 %000 %6T'T 7 J98eue|p ssauisng  SI01RJISIUIWIPY/S|BIDLIO 6E€T000

% 1IN % am| % MUoulN % 3leway a1l qof AEEERES) R oG

pawySiapm  PaYSIoMm  paaysiom  paaysiom
(sueJaIdA = 13A ‘S21M|IGESIA YHM S[ENPIAIpU| = M| ‘AjJouIW dluyl3/[eldey = AjIoulA 1910U) SI03eAISIUIWPY pue S|enio
¥202/10/v0 :jo se eleq

sisAjeuy dnouo 1apaa4 pue sqor J9pad4



%00'C
%000
%000
%000
%00°'T
%000
%000
%00°'T
%000
%000
%000
%000
%000
%000
%000
%000
%000
%000
%000
%000
% LIA
pa1ySIom

[44

%00°L

%00°'T
%00°0
%00°0
%00°0
%00°0
%00°T
%00°€
%00°0
%00°0
%00°C
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0

% am|
paysiom

%0011

%00°0
%00°0
%00°0
%00°0
%00°'T
%00°€
%009
%00°0
%00°'T
%00°'T
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°'T
%00°'T
%00°0

% Aioulin
pa1ysiom

%00°89

%00°¢
%00°T
%00°0
%00°S
%00°S
%00°0T
%00°T€
%00°0
%000
%00°¢
%00°T
%00°€
%00°'T
%00°¢
%00°¢
%00°0
%00°¢
%00°T
%00°0
9% dJewa
pa1ysiam

ue|d UoNDY SAIBWLIY 920220 953]|0 Y1ION el0Ssauulin

|ero]
day Suiuies] paziwoisn)
G |BUOISSD}04d JIWIpPEIY NISUIA
9 |BUOISS3404d dIWBPEIY NISUIA
T J0s1AJ2dNS Jlwapedy NISUAN
T JosIAJadNS JlWapedy NISUA
€ |BUOISSD}04d JIWIPERIY NISUIA
T |BUOISSD}04d JIWIpPLIY NISUIA
€ 2ads A3ojouyda] uolew.olu|
¢ 29ds A3ojouyda] uonewuoyu|
T 99ds A3ojouyda] uolrew.olu|
Jolesysiuiwpy A1ajes
Z welsissy Aioleisoqe 9390
Z UBIDIUYD3] $32JN0S3Y UBWNH
Z 1511e199dS $924n0SaY UBWNH
T 1uelsissy Aiolelsoqe] 9390
J012241Q ue|d [edisAyd
ueIuyda] Suizunoddy
JOIU3S 4321440 Suiunoddy
T 1sAjeuy juswasdeue|p

931 qor

S|euolissajold
S|euolissajodd
S|euolissajold
S|euolissajodd
S|euolissajold
S|euolissajodd
S|euolissajodd
S|euolissajold
S|euolissajodd
S|euolissajold
S|euolissajodd

S|euoissajoid-eded

S|euolissajold
S|euolissajodd

S|euoissajoid-eded

S|euolissajodd
S|euolissajold
S|euolissajodd
S|euolissajodd

A1o831e) 033

S0¢L00
02400
€0¢L00
€¢0.400
0¢0L00
€10400
¢10400
S§859€00
¥85€00
€859€00
£89¢00
2€9¢00
981100
€C¢r100
S98000
9/,000
¥£,000
€€9000
900000

3po) qof

(suetalap = 13A ‘Sa131|IgesId YUm sjenpialpu] = gm| ‘Ayidoulw dluyii/jeroey = AjJOUI|A :910U) S|eUOISS3j04d



%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0

% 1IN
pa1ysism

%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0

% 1IN
pa1ysism

€¢

%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%69°T
%00°0
%00°0
%00°0

% am|
paysioMm

%00°0

%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0

% am|
paysiom

%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%69°'T
%00°0
%00°0
%00°0

% Aioulin
pa1ysiom

%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0
%00°0

% Aioulin
pa1ysiom

%V6°'L
%9L°Y
%Y6°L
%CS'6
%6S'T
%LT'E
%CS°6
%6S'T
%S€9
%6S'T
% 9|ew?o
pawysism

%C8°'18

%9€'TT
%V9°ET
%S5V
%9€'TT
%89
%9€'TT
%P9 €T
%LTT
%8SV
%L C

9% dJewa
pa1ysiam

ue|d UoNDY SAIBWLIY 920220 953]|0 Y1ION el0Ssauulin

uldd |e123ds ulwpy g 1440
Jo1uas |e1dads uIWpY 13 M0
WU [e123dS ulWpY g 10
[e199dS UIWPY 18 10
1sl|e10ads 22110

IS p400) 9403153009 983||0)
JO)JON\ SIUBUSIUIRIA |RIBUSD
3pIV |eNSIA Olpny

JO1UaS 3J43[D IUN0IDY

¢ 9N\IIN23X3

311 qor

|exo|
JOIUS |e12adS JAS JaW0ISN)
pawJalu| |e1dads IAS JawoIsn)
[e109dS IAS JaWO03ISN)
uld [e193ds ulwpy 8 21440
Jojuas [eads ulwpy 1 YO
pawJalu| [e1dads ulwpy 13 33140
[e1939dS UlWPY § NIHO
1sl|erdads 22130
T juelsissy Asolesoqe 939||0D
uepuyda| Ateiqiy

931 qor

[B2143]D/22140
[B2143]D/32110
[B2143]D/32110
[B2143]D/32140
[B2143]D/32110
[B2143]D/22140

9JUBUILUIRIA DIIAIDS

[B2143]D /321440
[B2143]D /321440
[e2143]D/22140

A1o831e) 033

[B2143]D/92140
[B2143]D/32110
[B2143]D/22140
[B2143]D/32110
[B2143]D/22140
[B2143]D/32110
[B2143]D/32110
[B2143]D/22140

S|euoIssajoid-eled
s|euoissajold-eled

A1o831e) 033

0€9¢€00
6¢9€00
8¢9¢€00
£L79€00
9¢9¢00
SSr€00
S¢L100
696000
¢€9000
€6¢000

3po) qor

(SueJalaA = 13A Sa1M[Iqesiq YUm sjienpiaipul = dm| ‘Ayoulw dtuyii/jerdey = Ajlaouly :93ou) 3doddns aanesisiujwpy

LE9E00
9€9¢€00
S€9€00
0€9€00
6¢9€00
8¢9¢€00
£29€00
9¢9¢00
S98000
80€000

3po) qof

(Sueua1aA = 13A ‘Sa1[Iqesiq YUm sjienpialpul = dm| ‘Alouiw dluyii/jerdey = Ajlioul :33ou) sjeuolssajosdesed



%LT'C
%LT'C
%00°0
%00°0
%00°0
%00°0
%00°0

% am
paIySIoM

174

%S9
%LT'C
%LT'C
%LT'C
%00°0
%00°0
%00°0

% aMm|
pa1ysiam

%L8°0T
%00°0
%L1°C
%LTC
%CS'9
%00°0
%00°0

% Aouy
pa1ysiam

ue|d UoNDY SAIBWLIY 920220 953]|0 Y1ION el0Ssauulin

%€8’LY |[elol

%000 AdNS S3JIAJIRS 31|10
%70 €T JJ0/\\ DIUBUDIUIBIA |BJIDUDD
%S9 IIONN J1eday |esauan
%L TC 1940\ IIAISS POOS
%SE'V JO1BUIPJO0)) 00D
%LT°C 300D
- 3L gor

92UBUIUIBIA DIIAIDS
SJUBUDIUIBIA| DINIDS
92UBUIUIBIA 9DIAIDS
92UBUIUIBIA DIIAIBS
9JUBUDIUIBIA DDINIDS
92UBUDIUIBIA DIIAIDS

A1o833e) 033

LECEOO
S¢LT00
LSETOO0
S0€000
861000
L6T000

3po) qof

(sueua1sA = 13A ‘sanljigesig yum sienpiaipul = gm| ‘Alaoutw aiuyii/jerdey = Ajluouly :910u) asueuajuie|n 3dIAIDS

%000
%000
%000
%000

% 13N
pa1ySIoMm

%L9°9

%00°0
%EE'E
%EE'E

% AM|

paIysioMm

%L9'9
%00°0
%EE'E
%EE'E
% Aioulin
pa1ysiom

%EE'EE |e101
%EE'E DM peaq 2oueudlulely 3ulpjing
%00°0¢C JDJO\\ DDUBUDIUIBIA [BIDUDD
%00°0T JIONN J1eday |esausD
% 9jewa4

9}l qo
PAIBIOM |ML qor

el pa|IBis
3JUBUILUIBIA| BDIAIDS
9JUBUILUIRIA DIIAIDS

A1o8331e) 033

0£¢¢00
S¢/LT00
LSETO0

3po) qof

(SueJalaA = 13A ‘Sa13|IgesId Yim sjenpialpu] = dm| ‘AjiJouiw oluyii/jerdey = Ayoulin :910u) 3esd pajInis

%00°0
%000
%000
%000

% L3N
paIySIoMm

%6S°'T

%00°0
%00°0
%00°0

% AM|

paIysioMm

%6S°T
%00°0
%00°0
%00°0

% Aioulin

pawysiom

%09°'vL |e1ol
%V6°L JOIU3S |e123ds JAS JaW03ISh)
%CS'6 pawJalu| |e123ds JAS JaWo3sh)
%LT € |e12ads JAS Jawolsn)
% 9]ewad

9111 qo
pasyBiom |ML qof

[B2143]D/321440
[e2143]D/221440
[B2143]D /321440

A1o831e) 033

LE9E00
9€9€00
S€9€00

apo) qor



14 ue|d UoNDY SAIBWLIY 920220 953]|0 Y1ION el0Ssauulin

%00V %00t %00'8 %00°89 |exoy
%000 %000 %00V %00°8¢ Aynoe4 a33)|0) |ed1UYIa ] Aseuoneqoud :Aynoey S¥8.L00
%00y %00’ %00't %00°0% Aynoe4 883|100 Anunwwo)y  Aseuoneqoud :Aynoey 87000
% am % Ajioul % 9lew?
G itom | nrution | oeregiom 3L qor Ai03318) 033 apo) qof

pajySiam  Paaysiem  paaysism  paaysiom

(sueus1aA = 13A ‘sanljigesig Yum sjenpiaipu] = gm| ‘Alaoutw aiuyia/jerdey = Ajuouly :a1ou) payiwijun - Ayjnoe4

%LT'Y %80°C %1T'S %C6°LY |elol
%80°¢C %00°0 %v0'T %€9'ST Aynae4 839||0) |ea1UYIaL Asesodwsa] :Aynoey S¥8L00
%80°C %80°¢C %LLY %6C CE AyInoe4 ags|j0) Allunwiwio) Atesodwa] :Aynoe4 81000
% am % Ajioul % 9|ew?
% ami % AM| % AHIOUIN - % 9] 4 a1 qof P 2903 Gof

paySiam  Paaydiom  paysism  paysism

(SUeJd1dA = 13A ‘Sa1M[I9ESI YUM S|enpIAIpUl = dM| ‘AlJoulw d1luyii/jerdey = Aydouly :33ou) Ateuoneqoud - Aynoey

%L1V %80°¢C %TT’'S %C6°LY [e10]
%80°¢C %000 %V0'T %€9°ST Aynoe4 833)|0) |ed1UYIa | Asesodwa] :Aynoey q¥8400
%80'C %80'C %LT'Y %6¢ CE Ayjnaeg 833)j0) Ayunwwio) Asesodwa] :Aynoe4 810200
% dm o, Ajlaoul o7 dlew
% ami % AM| % AMUIOUIN % 9] 4 L Ger A108035 033 2p05 Gof

paySiam  Paaydiom  paysism  paysism

(Sueua1dA = 13A ‘SalM|Igesid YHUM s|enpiaipu] = dm| ‘Aydoulw dtuyii/jerdey = Ayuoul|p :91ou) Azesodwa] - Aynoey



*90UBAPE 0} S91EpIpUED

|eusajul Joj seljiunyoddo

940W 91834D pue sa1epIpued
|BUIDIXD 9SBIJIU| 0] YIOM |[IM I

‘seapl
ysauy ul Sulig pUB UIYIM WOy
aj0owoJd 03 o3ed S|y} uleuew
01 31| PINOM SN *|BUIDIXD

%09 PUE [eUIIIUI %0t S109|494
e1ep |e21103s1Yy JeaA-0m} Ise| ay |

oney WSz |eusdiu|
pue |eu1a1x3 10§ suoseay

‘9dUBAPE 0} S91epIpued

|euJaiul Joy saryiunyioddo

9J0W 91B3JD pUE Sd)EPIPUED
|BUIIXD 9SBIIU| 0] YIOM |[IM DA\

‘sajepipued
|eulaixa payiienb aiow 33as 0}
1| pINoM 3\ “O11el siyy dnoadwl
01 31| PINOM SN *[BUIDIXD

%GE PUE [eUI3IUI %G9 S}I3|4a
e1ep [e21I03SIY JeA-0M] Ise| dY L

oney WSz |eusdiu|
pue |euiaix3 10§ suoseay

*A10891e2 qof S1y3 01 S19pa3y
91N1115U02 1BY] SUOIIBIIJISSE|D Ol 31 JO) 92403140M 39A0|dwi3

*Aio891e) 033 Yoea
10} pasn 3113 4O 1s1| Joy g Xipuaddy 935 :9)31L D0 puUe DO

‘uoniulyap 4oy
v xipuaddy 22uaJa)aJ pue ‘uoi8aJ 104 MOJ JpeaYy IS :uoiSay

'S213S1381S JOgeT 4O nealng ‘4oge] Jo uawnedaq 's'n
oY1 Aq pal|dwod (8T0Z-7T0Z) ASAINS Ajlunwwo) ueduswy ayL

SJ13s13e)S O 324nos

*A1o8a1ed qof siy1 01 siapaay
91N1135U0J 1eY) UoiIedlISSe|d qof 83 J0j 8240 JoMm aaAo|dwy

‘A10891e) 033 Yoea
104 pash sa|11 JO 1s1| 40} g Xipuaddy 995 :3|1L DOD pue D0

‘UoIHUIRp JO)
v Xipuaddy 92ua43)34 pue ‘uoi3aJ 10) MOJ JBpedY IS :uoi3aY

'SD13s13€1S JOqET JO Neaing ‘JogeT jo uawpedaq 's'n ayYl
Aq palldwod (8T0Z-¥T0Z) ASAINS Allunwiwo) uedswy ay |

SO11S1€1S JO 324N0S

%L8'T

%080

%L0°C

SUeJID19AN
sansiels
pa1ysism

%LL'E

%SS'T

%CTT

13n
sansiels
pawysSiom

%YT'S

%08°C

%'

amj
sans1els
paySiam

%8T°€

%SS'T

%€9'T

ami
sansnels
paiysism

9¢

%ES'ET

%09°S

%E6'L

Aouiy
sonsiels
paySiam

%0€°TT

%LET

%868

Aouin
sonsners
paySiam

ue|d UOIIIY SARBWLIYY 9Z0Z-Z0Z 953110 YIION EI0SSUUIAI

00°00T

%00°0%

%00°09

oney
ysism

urs
S|enpIAIpUI JO ‘S3I3LIOUIW JIUY1d/[elded

& %00°00T
01 |enba 3snw 1y31am Jo anjea ay |

*989]10D 4noA yum s|qeutesy
pue ‘s|qeJajsuely ‘o|qeiowoud
9s0y1 Suowe sa[IesIp UM

S|ENpIAIpUI JO ‘S3IIOUIW JIUYId/[elded

‘s9]eway Jo 98e1UU - |BUIDN] 1T

*B3JE JUBWYINJIDI B|qBUOSEDI B}
s 9HsINbaJ yuMm sanl|igesip yum

‘sa|ewsy Jo 98e1UIId - |BUIDIXT T

J030e4

(SUBJDIBA = LIA ‘SBIM|IGESIQ YHM S|ENPIAIPU| = M| ‘AJlJouiw dluyi3/|erdey = AJLIOUI :230U) S|euOISS3404d

. % lleny
%61°C9 eurd
%0T°LT %00°C %00°L %0071 %00°89
%66'7€ %97°€ %LO0'Y %ICET %CE8S
djewdy  SUBIDIDA amj Muouly  sjeway
SJ1Is1lelS | SoNIsieIS  sonsppels  SOASNeIS  solsnels
pawysiam mey mey mey mey
. % lleny
%¢0°CS jeud
%LEIE %8€'T %8€'C %LSE %56°SS
%59°ST %VE9 %LV %59°ST WLLVY
deway 13N amj Auounn  sjeway
solysiiels  sonsnels  soisiels SIS  solsnels
paySioam mey mey mey mey

%0059

%00°S€

oney
wsvm

<& %00°00T
03 [enba 3snw 3yS1am 40 anjea 3y

*989]100 4NOA yuMm d|qeulesy
pue ‘s|qeJajsuely ‘O|qejowoud
9s50y1 Suowe Sa[IGeSIP YUM

S|ENPIAIPUI JO ‘SILIOUIW JIUYId/[eldes

‘sajeway Jo 98e3uUdad - [BUIRU] 1

‘EaJe Jusawilinidad a|qeuosead ay}

Ul S||IS 3NSIND3I Y1M SINI[IGESIP YIM
S|ENPIAIPUI 1O ‘SIIIOUIW DIUYID/|eloed

‘sa|ew?y Jo 98.1UII - |BUIRIXT T

J030e4

(SUBJDIBA = LIA ‘SD1I|IESIQ YHM S[ENPIAIPU| = dM] ‘AJLJoulW Dluyl/[e1dey = AJLIOUI|A :910U) SI0)eISIUIWPY PUE S|eYO

“AM|Ige|I_AR [BUIY B3 UIRIGO 0} SNJ0J JUBWNIOAI 34NNy Jo/pue suidired Suuiy ised s,889)|0D 2y} 0} SuipJodde PalySIam a.e SI1010ey [BUIIIUI PUE [BUIDIXS YL

sisAjeuy AMjiqejieny Suiuiwaaiag



L’z ue|d UOIIY SARBWLIYY 9Z0Z-¥Z0Z 353110 YIION EI0SSUUIAI

% lleny . & %00°00T
0y * 0 M * 0 | 0
%56°0 %1€ %vL9 %60°0L [euy %00°00T 01 [eNb? 35NW 14S1M 4O 3N[eA 3YL
*989]|0D 4noA yum sjqeutesy
‘90UBAPE 0} S@1EPIpUERD pue ‘a|qeJajsueJ) ‘d|qeowoid
|euJajul Joj ww_u_csu\_oano %000 %IT'T %TT'T %CT'CS %00°0 %651 %6S'T %09°7L 00°0L asoyl Suowe s gesip yim
9J0W 91e3.2 pue sajeplpued *A10331e2 qof S1y3 01 SIapa3y S|ENPIAIpUL JO ‘Sa1IIIOUIW DIUY1d/|eldel
|BUJD]XD 9SB3IOU 01 JJOM [[IM S\ | SINUISUOD JBy) SUOIIedlISSe[d qof 8yl Joj ddJopiom ashojdwiy ‘s9jeway JO 93e31UU3d - [eusAU| i
‘A10831e) 033 Yoes
‘seapl 104 pasn S3|313 J0 1s1| 404 g XIpuaddy 935 :3|31 DOD PuUe D0
ysaJj ul Sulig pue ulym wouj R
Sjowoud 03 ojed siy3 utejutew ; %560 %€0°T %€9'S %L8'LT %9T°€ %SL'9 %9L'81 %9965 %00°0€ JESIERL O Lo ELOSESION
. V Xipuaddy 95ua43424 pue ‘Uoi3aJ Joj MOJ J3peaY 39S :uoISaY
01 31| P|NOM 3\ *[eUI3X3 ul s||13s 31Isinbaa yum sanljigesip yum
%0E PUB [BUISIUI %0/ SII3|)a4 '$211511€1S J0qeT Jo neang ‘JoqeT o awpedsq 's'n S|ENPIAIPUL IO ‘SIIIIOUIW DlUYID/[eloed
elep [ea101sly JeaA-omi ise| oyl ayi Ag paljdwod (8T0Z-¥T0Z) A9AINS Allunwiwio) uedlawy ay L ‘ssjeway Jo 98e1Ua243d - |[eudaIXy i
oney Fiam [eussiuy SueIIIA ami AMuoul\l  3sjewaq | suesdlapn amj AMuouwn  sjewa4 e
_ucm jeu ‘_wsmm 10} suoseay sansiiels jo adxnos sonisiels | SdNsiiels  sdlisnpels  sonsnels  solisiiels  sonspels  SdIsneIS  salsnels E.m_w>> 103de4
pawysSiam  PRYSIdOM  paaySiom  parysSiom mey mey mey mey :
(SueJa19A = LIA ‘S3111]IGBSIQ YUM S|ENPIAIPU| = dM| ‘Alloulw d1uylg/[eidey = Alloul :310u) uoddng aAlessIuUIWPpY
% lleny pr—
%18'T %S0v  %IEVT  %STT9 ol %00°00T < %00°00T
leuly 01 |enba 3snw 1ySiam Jo anjeA ay|
*989]10D 4noA yum s|qeutesy
*3JUBApE 0] S9lEpIpUED pue ‘s|qeJajsued) ‘s|qerowoid
|eussiul Joy saniunyuoddo %000 %00°0 %000 %LTTT %00°0 %00°0 %000 818 %00°ST 9soy3} Suowe s3| gesip yum
2J0W 31834 pue SIlepIpued *A10831e2 qof S1y3 01 SI9pady S|enpIAIpUl JO ‘S3I3IOUIW J1UY1d/[elded
|BUJD]IX3 9SB3IOU 01 JJOM ||IM 9\ | SINUISUOD BY] SUOIIedlIsse|d ol 8yl Joj aaJo)jiom askojdwil ‘sa|eway Jo 98e1UIIR - |BUID] 1T
‘A10891e) 033 Yoes
=Sh! 40} pasn sa31 4O 1s1] 4o} g XIpuaddy 33 :3]31L D0D PUE 0D
ysaJj ul uliq pue ulyum wouy
sjowo.d 0} ol siyy uleulew %18°C %S0t %96t %8681 %0€'€ %LLY %09LT = %TCILS %0058 RIS RN E e S
. v Xipuaddy 92ua4a)aJ pue ‘uoi8aJ o) MOJ JBpeaYy 39S :uoiSay
01 31| P|NOM 3\ ‘|BUIDIXD ul s||»js ausinbas yum s qesip yum
%S8 PUB [BUISIUI %GT S199|494 '$211511€1S JOqeT Jo neaung ‘JogeT Jo uawnedaq 's'n S|eNpIAIPUI JO ‘SBIILIOUIW dlUYIa/|eloel
e1ep |e2L0ISIY JesA-omyIse| Byl | 3yl Ag palldwod (8T0Z-¥T0Z) ASAINS AllunWWO) uedusawy ay| ‘sajewsy J0 83e31Ua2I3d - |BUIDIXT T
oney WysIs M [eusaiu) SUeIIIA ami Auouiy dJewa{ | SUBIDIIA ami AMuouiy  sjeway e
v:m _m:‘_mtmm 104 suoseay SO11S13€3S O 324N0S sonsiels | SONsHEIS  soisiels sousiels | solseIS  sonsnpejs  SIUSIEIS  solsiels Ew.ES 103084
pawysSiam  PRWYSIDIM  paySiom  parysSiom mey mey mey mey :

(SUBJIIBA = LIA ‘SDIM|IGESIQ YHM S|ENPIAIPU| = dM]| ‘AJJoulw dluyl3/|eidey = AJioul :9jou) sjeuoissajoidered



‘3JUBApE 0} S3}EPIPUED
|eusa3ul Joy saipuniioddo aiow
91B3.0 pUB SIIBPIPURD [RUIDIXD

95E242U] 03 YIOM ||IM I

‘seapl

ysauy ut ulig pUB UIYIM WOy
aj0owo.d 0} o13ed Sy} uleuew
01 1| PINOM S *|BUIDIXD %0G
pue [eUIBUI %0G SIO3)43J BlEP
|ea1103s1y JeaA-omy 1se| ay |

oney ySivM |eusau|
pue |euIa1x3 10§ suoseay

*90UBAPE 0} S91epIpUEd

|eusajul Joj saliunpoddo

940W 918342 pue sd1epIpued
|BUIIXD 95B342U| 03 YJOM |[IM SN

‘seapl
ysauy ur Sulig pUB UIYIM Woly
ajowoud 03 o13ed sy} uteulew

01 1] PINOM S/ *[BUIDIXD
%0L PUE [eUIRIUI %0E S109|424
e1ep |e21103s1y Jeak-omy Ise| dy |

oney WSz |eusdiu|
pue |eu1a1x3 10§ suoseay

€TE %61°L

%CS'T %LS'Y
*A10331e2 qof S1Yy3 03 SIopa3y
91NISU0 JeY) SuolIedlyIsse|d qol 3yl 40j 92404310M 32Ao|dw]
‘A10891e) 033 Yoea
104 pasn S9313 J0 1s1| 40} g XIpuaddy 39S :3|3L DOD PuUe D0

UERIEED e %IL'T %C6°C

V xipuaddy a2ualajal pue ‘uoiSaJ 10} MOJ Japeay 39S :uoiSay ° °
'$21351381S J0qe] 4o nealng ‘Jogeq Jo wuswpedaq ‘s'n
oY1 Aq palidwod (8T0Z-7T0Z) ASAINS AllUNWWO) UeILIBWY Y|
SUBIDIDA ami
sansiiels Jo adunos sansnels | salsiels

paysiem  PRSIPM

29T %CT9

%000 %LIV
*A10391e2 qOf S1y1 01 SI9pa3Y
91NISU0 JeY) SuonedlyIsse|d qol 3yl 40j 9210410M 32A0|dw]
‘A10831e) 033 Yoes
40} pasn sa311 4O 1s1] 10} g XIpuaddy 335 :3131L I0D PUe 0D

*uoluIIp 40} . .

V XIpuaddy 9oua4a24 pue ‘uoi3al Joj MOoJ Japesy 99 :uoi3ay (£)4 55T
'$21351381S JOoqe] Jo nealng ‘Jogeq Jo Juswpedaq ‘SN
ay3 Aq pa1idwod (8T0Z-T0Z) ASAINS AllUNWWOD UedLIBWY Y|

SUBIDIDA ami
$213513€3S JO 32UN0S salisilels | sonsnels

paysism  P3SIdM

8¢

%1S VT

%19°L

%069

Auouiy
sonsiels
paysSism

. % lleny
%86°€h .
%87 EE %LT'C
%0S°0T %TL'S
9jewdy  SueJdIdA
sonsiels | sonsiels
pawysSivm | mey

ue|d UOIIY SARBWLIYY 9Z0Z-¥Z0Z 353110 YIION EI0SSUUIAI

%00°00T <& %00°00T
0} |enba 3snw 1ySiam Jo anjeA ay|
*389]|10D 4noA yum sjqeuresy
pue ‘s|qeJajsuely ‘Ojqeiowo.d
%CS9 %80T %ES'LY %00°0L 950y Suowe san|IgesIp yum
S|ENPIAIPUL JO ‘SBI3LIOUIW JlUY1d/|eldel
‘s9jewa) Jo 98e1uUaUad - [EUIU] 1
%vL6 %667 %%TO'SE %00°0€ ‘B3JE JUDWINJIDJ 9|qBUOSEDI Y]
ul S||1S USINbaJ yum sanl|Igesip yum
S|eNpIAIpUI JO ‘S3I3IOUIW JIUY1a/[eldel
‘sajewsy J0 83e3Ua2Iad - |BUIDIXT T
amj AMuouly  9jeway e
soisiels  SANsiels  salsiels Ew.m ~ J10)oe4
mey mey mey :

(SueJa19A = 13A ‘Sa1M|IgeSIQ YUM S[enpIAIpu| = M| ‘Alouiw d1uylg/|eney = AJLIOUI :910U) dUBUIUIRIA| DIIAIDS

%19°L

%LV

%56'C

Auouiy
sonsiels
paySism

% lleny
o ace
%85°9C e
%EEET %000
%ST'E %SL'8
dJewdy  SueJdIdA
sansiels | sonsiels
pawysSiom | mey

(suesa1ap = 13A ‘sal

%00°00T & %00°00T
01 [enba 3snw 1yS1am Jo anjeA ayL
*989]|0D 4noA yum sjqeutesy
pue ‘s|qeJajsuely ‘9|qeiowoud
%L9°9 %L9°9 %EE'EE  %00°0L 9s50y3 Suowe sai|IqesIp yum
S|eNPIAIPUI JO ‘SBIIIOUIW JIUYIa/|eloel
‘sajewsy Jo a8e1Ua2uad - |RUIRI] i
%LT'S %286 %€8'0T  %00°0€ ‘B2JE JUSWIHNIDRI 3|qRUOSEd) 3y}
ul s|[1s dMsINbaJ yHm sar|IgesIp yum
S|ENPIAIPUL JO ‘SBIILIOUIW J1UY1D/|eldel
‘sajewsy 0 a3ejuUadIad - |BUIDIXT T
amj Muouly  sjeway EEn
sonsiels  sansnels  sansnels Ewa - J103o¢e4
mey mey mey :

|Igesid YUM S|enplAlpu| = am| ‘Ajioulw d1uyi3/jeoey = Ayoul :93ou) yesd pajins



‘a0ueApe

0} S31EPIPUED [BUJIDIUI JO}
sajjunyoddo aiow 218310
pue S91epIPUERD |BUIDIXD
3SB3J0UI 03 YJOM |[IM BN

‘seapl ysauy ul Sulq

pue uyam wouy ajowoud

01 013EJ SIY} Ulejulew o3 |
pINOM 3\ “[BUIRIXD %0S pue
|eUISIUI %0S SII9|2 BIED
|ea1103s1y JedA-om3 3se| ay L

oney ySiam [eusaiu|
pue |eusaixg 4oy suoseay

*3JUBApE 0} SPlEpIpUEd
|eudajul Joy saipuniioddo aiow
91E3.40 pUE S31EPIPUED |BUIDIXD

9SB3J0U| 03 YJOM |[IM B\

‘seapl

ysauy ut ulig pUB UIYIM WOy
aj0owo.d 0} o13ed Sy} uleuew
01 1| PINOM S/ *|BUIDIXS %0S
puE [RUIBIUI %0S S109)43J BlEP
|ea1103s1y JeaA-omy 1se| ay |

oney ySivW |eusau|
pue [euIaIX3 10§ suosedy

‘A10391e3 qof siy1 01 s1apasy
91N1ISUOD 1eY) SUOIIRIIYISSE|D qof 8yl 4oy @210 1om aaAojdw]

‘A10891e) 033 Yoeas
10} pasn sa|111 Jo 1s1| Joj g xipuaddy 93S :3[31L D0D PuUe D0D

‘uolHuIIp JO§
V Xipuaddy 92ua43424 pue ‘Uoi8aJ Joj MOJ Japeay 996 :uoi8ay

'SJ13S13e1S JOgeT 40 nealng ‘Jogeq jo uawnedaq 's'n
ay1 Aq palidwod (8T0Z-T0T) ASAINS Allunwwo) ueduswWY ay |

SO11S11E1S JO 32IN0S

‘A10391ed qof S1y3 01 SIopa3y
91NUISUOI 1Y) SUOIIRIIHISSE|D ol 3] J0) 9240y 40M a9A0|dw3

‘A10891e) 033 Yoes
10} pasn S3|13 40 11| Joy g Xipuaddy 23S :3131L D0D PUe DO

v Xipuaddy 92ua4a)aJ pue ‘uoi8aJ o) MOJ JBpeaYy 39S :uoiSay

'S213S1181S J0geT 4O nealng ‘Jogeq Jo uawnedaq 's'n
oY1 Aq palidwod (8T0Z-T0Z) ASAINS AllUuNWWO) UedLIBWY Y|

SI13S13€)S JO 324N0S

%EV'Y

%80°C

%S€CT

suesa1an
sonspels

paySivm

%EV'Y

%80°C

%SET

SUBJDIOAN
sonsipels
paySiam

%89°€

%V0'T

%ES'T

amj
sonsies
paySiam

%89°€

%v0'T

%EST

am
sansiels
paySiaMm

%1TS

%90°ST

Aouiy

67
. . % lleny

WTOL  %ESLY o,

%09°C %96'€T %LTY %80°C

%ES'L %E9'ET %0LY %L0°S
AMuouiin djeway  Suesaldn amj
Sonsnels  sdnsnels | sonsnels  syiysneys SdIslels
pawySiam  paysiom  mey mey

mey

%00°00T
%C6°LY %0005
%SCT LY %00°0S
sjeway —_—
sanisnels -
EIE)
mey IsdMm

ue|d UOIIY SARBWLIYY 9Z0Z-¥Z0Z 353110 YIION EI0SSUUIAI

& %00°00T
03 |enba 3snw y8iam jo anjea sy

*989]]10) JnoA yum s|qeuley

pue ‘s|qesajsuely ‘ajqejowoud

950yl Suowe sa|Igesip Yum
S|enpIAIpUl JO ‘S313IOUIW J1UY1a/|elded
‘ss|ewa} Jo 93e3uUaUad - [RUIRU] 1

‘B3JE JUBWINIDAI B|(BUOSED BY}

Ul S|||S aXSINDAJ YIIM SIIU|IGESIP YIM
S|ENPIAIPUL JO ‘S313IIOUIW DIUY1S/|eldel
‘s9|eway JO 98e1U2Idd - [BUIDIXT :T

103084

(SueJa1aA = L3A ‘S3111|1qESIA YUM S[ENPIAIPU| = M| ‘Alioulw d1uyid/jeney = Ajuoul|Al :210u) Ateuoneqoad — Ajjnaey

% lieny

o .

%YT'0T  %6S'LY jeurs

%09°C %96°€T %LV %80T

%ES L %EIET %0L'v7 %L0°S
Auouipy 9jewdy  SUeJDIIA ami
Sansnels  sonsiels | sonsniels
pawsiom pawySiom  mey mey

(Suesalap = 13A ‘sal

%1C'S

%90°ST

Aouiy

sonsiels  Sdlsiels

mey

%00°00T
%C6'Ly %0005
%SCTLy  %00°0S
dleway oney
sasnels :
819
mey Wsm

< %00°00T
0} |enba 3shw 1ySiam Jo anjeA ay|

*989]10D 4noA yum s|qeutesy

pue ‘s|qeJajsuely ‘o|qeiowoud

9s50y1 Suowe saU[IGeSsIP UM
S|enpIAIpUl JO ‘S3I3IOUIW J1UY1d/[elded
‘seajewa) Jo 98e1uUaUad - [EUIDU] 1

‘B2JE JUSWNIRI 3|qeUOSEal 3y}

Ul S||13}S dMSINbaJ Ym Sa1|IgesIp Yyum
S|eNpIAIPUI JO ‘SBIILIOUIW dlUYIa/|eloel
‘sa|ewa) J0 98e1U2Jad - [BUIDIXT :T

103084

qesid Yim s|enplalpu] = am| ‘Ajioulw ojuyia/jerey = Ayoully :ajou) Asesodway - Aynoey



o€

ue|d UonIY dANBWLIYY 9Z0Z-b20Z 283]10) YHON el10sauul

Juonoe-aAnewlyje/Ayiunyioddo-jenba/suoie[aJ-aaAo|dwa /quilu /A0S U //:sdny - a1eis

e10SauUl\ (dS[S92IN0Sal/UoNJe-aAIIeWl e /A]IUN1I0dd0-[eNnba /UoITUS}aJ-pUB-TUs WIINIDa/X0q[003-1U /IS UBIIXa-qUIWI/A0S U }oUBIIXa qUIW//:SdNY - s9nuady ‘S911 DO pue (D0D) 9poD uoiednddQ snsua) JO SO1ISIIBIS MBS MBIASI O

‘dueApe

0} S91EepIpULeD [BUJDIUI JO)
saljunyoddo aiow a1ea.1d
pue s31epipued |eulaIxa
95B3.40U] 03 3JOM |[IM S\

‘seapl ysauy ul Sulq

pue uiyym wouy aowoud

01 01384 S|U} Ulejulew o3 ayi|
PINOM 3\ *|EUIAIXD %0G pue
|UISIUI %0S S1I9|424 BIEP
|ea1103s1y Jedh-omy 3se| ay L

oney WYSivM |eusaiu|
pue |euIaIx3 10§ suoseay

*A10391e2 qOf S1y1 01 SI9pa3Y
21NU1ISUOD 1Y) SUOIIRIHISSE|D ol 3] J0) 92404 40M 39A0|dw3

‘A10831e) 033 Yoes
104 pash 3|11 0 1s1| 104 g XIpuaddy 935 :3131L D0 PuUe I0D

*uoluIIp 40}
V Xipuaddy 9ouaJajaJ pue ‘uoi3al Joj MOoJ Japeay 99 :uoi3ay

'S21351383S JOgeT 40 nealng ‘Jogeq Jo uswnedaq 's'n
ay3 Aq pa1idwod (8T0Z-T0Z) ASAINS AllUNWWOD UedLIBWY Y|

SI13S13€3S JO 324N0S

%SE'Y %ES'V

%00°C %00°C

%SE'T %%ES'T
SUBIDIDA ami
salisilels | sonsnels

paysism  P3SIdM

(S) “(£)0090°SO6E Med ‘S3|nNY aAIRJISIUILPY BIOSBUUIIA £(Z)-(T)() 6T VEY § "1RIS "UUIA

%ESTT  %e9LS NV %00°00T prcuunL
leulq 01 |enba 3snw 1ySiam Jo anjea ay|
*989]|0D 4noA yum sjqeutesy
pue ‘s|qeJajsuely ‘9|qeiowoud
%00V %00°7€ %007 %00y %00'8 %00°89 %00°0S 9s50y3 Suowe sai|IqesIp yum
S|enpIAIpUL JO ‘S3I3LIOUIW JlUy3a/|eldel
‘s3|ewa} Jo 93e31UII3d - [euIRU| i
%ES'L %E9'ET %0L'Y  %LO'S %90'ST  %STLY  %00°0S JESER Eo i HIDSIB IEROSES U
ul s||»js @usinbau yum saijigesip yum
S|ENPIAIPUL JO ‘S91IIOUIW DIUY1D/|eldel
‘sa|ewa) J0 98e1Ua4ad - [BUIRIXT :T
Auouipy dJewdy  SueJdIdA amj Muouly  sjeway SR
SOIIS1IeIS  SOIISNelS | SO1ISIeIS  sonsnels  SOISIeIS  solisnels Ewa - J0)oe4
pawySiom  paaySiem | mey mey mey mey :

(Suesalap = 13A ‘sal

qesia Yam s|enpialpul = gm| ‘Aiourw ojuyig/jeey = Ajuouliy :93ou) panwijun — Aynaey




Utilization/Comparing Employees to Availability, Goal
Establishment, and Timetables

Minnesota Administrative Rules 3905.0400 Subp 1 Item G, Minnesota Administrative Rules 3905.0600 Subp 3,
Minnesota Administrative Rules 3905.0600 Subp 4, and Minnesota Administrative Rules 3905.0600 Subp 5.

Utilization is an analysis of affirmative action and equal opportunity employment data used to assess the
available workforce for a given state.

Underutilization Analysis worksheets are attached in the appendices. Numbers less than 10 are indicated
with “<10” in accordance with Minnesota Management and Budget’s guidance on data privacy.

Through the utilization and availability analysis, the College has determined which job categories are
underutilized for females, racial/ethnic minorities, individuals with disabilities, and veterans in the
College, and has set hiring goals for the next two years. Hiring goals are objective and used for making
good faith efforts for all aspects of the affirmative action plan. Effective hiring goals are strategic,
actionable, and measurable efforts the College is committed to pursuing and implementing in 2024-
2026.

The goals are not quotas, nor do they require protected group or veteran status-based hiring
preferences. They are aspirational goals so that the College makes good faith efforts to remove barriers
to equal employment opportunity.

The College used the whole person rule to establish a hiring goal. This means when the actual
representation percentage of females, racial/ethnic minorities, individuals with disabilities, or veterans
is less than reasonably would be expected given the workforce participation in the labor market
area/reasonable recruitment area and that difference is at least one whole person (more than 1), then
a goal is established for that job category.

When a hiring goal for a job category is established, a percentage goal equals to the final availability
percentage is calculated for females, racial/ethnic minorities, individuals with disabilities, and veterans
in that job category.

In this Affirmative Action Plan, the College combined the Customized Training job category with Faculty—
Temporary. This was necessary because Customized Training is such a small group of employees that
have job assignments at varying times during the academic year. It is more appropriate to capture those
employees with Faculty — Temporary.

The Utilization Analysis indicates if a job category by protected group is underutilized.

Area(s) in the College’s workforce that require further monitoring appear in the “Establish Goals?”
column as:

e “Yes”:there is underutilization.
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e “Monitor”: The College needs to monitor the job it may be underutilized where employee
movement occurs.

The Utilization Analysis is used to comparing employees to availability, establishing placement goals and
establishing timetables to meet goals. The data compares Job Category, Females, Racial/Ethnic
Minorities and Veterans. If a protected group (including veterans) in a job category shows “Monitor,”
the College will proactively make good faith efforts to recruit external qualified protected groups and
veterans. The College will also train and retain employees in the job category to help prevent
underutilization due to an employee move or attrition.

We will monitor those areas with underutilization. The barriers we expect to encounter is geographically
which could lead to smaller pools of qualified candidates.

The Utilization Analysis is a summary of Hiring Goals by Job Category, Females, Racial/Ethnic Minorities,
Individuals with Disabilities and Veterans. The actions the College will take to address these hiring goals
will be described in the Corrective Actions and Action-Oriented Programs section.
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Utilization Analysis
Minnesota Administrative Rules, Part 3905.0600(4), (5), and (6)

Placement Goals are established based on the whole person rule (i.e., a goal is set when availability
exceeds employment by at least one whole person).

Female
Total Total
Number Number % of
Job Categories of of Female Female If Yes,
& Employee Employee Employee Female Female Goals for
in Job inthe Job intheJob Availa- Establish FY 2024-
Category Category  Category bility % Goals? 2026
Officials and Administrators 11 <10 FEIE% 52.02% Monitor
Paraprofessionals il <10 % 61.25% Monitor
Administrative Support 44 41 93.18% 70.09%
Skilled Craft <10 <10 ****% | 26.58% | Monitor
Service Maintenance 46 22 47.83% 43.98%
Faculty — Temporary 96 46 47.92% 47.59% Monitor
Faculty — Probationary 25 17 68.00% 47.59%
Faculty — Unlimited 102 49 48.04% 57.63% Yes 57.63%
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Racial/Ethnic Minorities

Total
Total Number
Number of % of
Job Categories of Minority Minority If Yes,

Employee Employee Employee Minority Minority Goals for
in Job in the Job in the Job Availa- Establish  FY 2024-

Category Category  Category bility % Goals? 2026

Officials and Administrators 11 <10 R K% 11.30% Yes 11.30%
Professionals 97 14 14.43% 13.53%  Monitor

Paraprofessionals 11 <10 Kk xkop 14.96% Yes 14.96%
Administrative Support 44 <10 *x xx0p 6.74% Yes 6.74%
Skilled Craft <10 <10 *EEX% 7.61% Monitor

Service Maintenance 46 <10 E % 14.51% Yes 14.51%
Faculty — Temporary 96 <10 E X% 10.14% Yes 10.14%
Faculty — Probationary 25 <10 E % 10.14%  Monitor

Faculty — Unlimited 102 <10 R K% 11.53% Yes 11.53%
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Individuals with Disabilities (note: IwD = Individuals with disabilities)

Job Categories

Officials and Administrators
Professionals
Paraprofessionals
Administrative Support
Skilled Craft

Service Maintenance
Faculty — Temporary
Faculty — Probationary
Faculty — Unlimited

Totals

Minnesota North College 2024-2026 Affirmative Action Plan

Total
Number

of

Employee
in Job
Category

11
97
11
44
<10
46
96
25

102
433

Total
Number
of lwD
Employee
in the Job
Category

<10
<10
<10
<10
<10
<10
<10
<10

<10
16

% of lwD
Employee
in the Job
Category

%k % **%

lwD
Availa-
bility %

3.18%
5.24%
4.05%
3.14%
6.22%
7.49%
3.58%
3.58%
4.53%

lwD
Establish
Goals?

Monitor

Monitor
Yes
Monitor
Monitor
Yes
Monitor

Yes

If Yes,
Goals for
FY 2024-

2026

3.14%

3.58%

4.53%

35



Veterans (note: VET = Veterans)

Total Total
Number Number
Job Categories of of VET % of VET If Yes,
g Employee Employee Employee VET VET Goals for
in Job inthe Job inthelJob Availa- Establish FY 2024-
Category Category  Category bility % Goals? 2026
Officials and Administrators 11 <10 Kk kkop 3.77% Monitor
Professionals 97 <10 *k kkop 2.87% Monitor
Paraprofessionals 11 <10 R EX% 2.81% Monitor
Administrative Support 44 <10 *k kkOp 0.95% Monitor
Skilled Craft <10 <10 *k xkOp 2.62% Monitor
Service Maintenance 46 <10 *k xkOp 3.23% Monitor
Faculty — Temporary 96 <10 *k xkOD 4.43% Monitor
Faculty — Probationary 25 <10 R EX% 4.43% Monitor
Faculty — Unlimited 102 <10 Kk xkop 4.35% Yes 4.35%
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Identification of Areas for Further Monitoring

Minnesota Administrative Rules 3905.0400 Subp. 1 Item H, Minnesota Administrative Rules 3905.0600 Subp 6,
and MS 43A.19 Subd. 1(a)(3) for separations

Monitoring personnel activities can serve as a means of measuring the College’s progress toward
achieving the established goals in the absence of discrimination and effectiveness of the College’s good
faith efforts.

Progress Reports

The progress report examines hiring goals established in the prior Affirmative Action Plan. As a part of
the College’s monitoring practices, the College evaluated if it met the hiring goal(s) established in the
prior Affirmative Action Plan.

The Progress Towards Goals Reports below includes only job categories that have hiring goal(s)
established in the prior Affirmative Action Plan and it evaluates if the College attained the hiring goal(s).

Where the indication of the “Goal Met?” column is:
e “Yes”: the College met the goal established in the prior Affirmative Action Plan.
e “No”: the College did not attain the goal established in the prior Affirmative Action Plan.
e “No Hire/Prom”: there were no opportunities in the prior Affirmative Action Plan period.

Minnesota North College is working to improve hiring goals established after the merger of the individual
campuses. The monitoring of the underutilization will be ongoing for all areas.

Minnesota North College 2024-2026 Affirmative Action Plan 37



8¢ ue|d UOIIY SAWILY 9Z0Z-FZ0T 993]10) YLION e10sauuI
%89°SL  OT> 8¢ oT> LE %ET' TS (0] %4 91 6ST LEE vLE %06°95 6€¢C oy je101
ON SOA Yosek wxe | Yoxsw s oT> 0T> 0T> O0T> | %ows s 01> oT> 0T> 01> oT> %EVYS  %LI99Y 67 SOT pawwun — Aynoey
- - Yosxs xx | Yokx %% 0oT> otT> or> oT> Yok x k% otT> or> otr> otT> oT> %61°LY | %9C'6S 9T LT Aseuoneqoid
— Aynoe4
- - %0T'LY | Yosx sx oT> 0T> oT> 01> | %v9'LY 0oT> Tzt TET 1414 6S¢ %6T'LY | %ELLY 44 83 Aesodwiay
— Aynoe4
- - %69°LS | Yoxx xx oT> 0T> oT> 0T> | % %% oT> 01> 0T LT 9T %EBVE  %0S'LY 6T ov dueUdUIE
JJINIBS
- - Yosx kx| Yoxk xx oT> 0oT> oT> oT> Yok x k% oT> oT> 0oT> oT> oT> Yok kx| Yoxx xx oT> oT> 4eI palIvIS
- - %00°G8 | Y%oxx %% 0oT> 01> (0] 01> | %SC'18 01> 9¢ 01> [43 ot %0019  %61'68 133 LE uoddng
aAnessIuIWpYy
- - Yok x % Yo x5 % oT> (0] 4 oT> oT> Yox % %% (0] 4 or> 0T> 0T> oT> %V €9 %1L°S8 T 14" sjeuoissajoidesed
- - %L9°9L | %C6'9L  OT> 0T 0T> €1 %LV’ 9L (0] €1 01> LT 0€ %919 | %6999 19 €6 sjeuoissajoig
- - Yoxs xx | Yok %x oT> 01> 0T> 0T> | %o xx 0T> oT> 0T> 01> oT> Yosx x| Yokx #x oT> 4" sJojensiuwpy
pue siepyo
i [e0D | ¢dVV (%) % # # # # % # # # # # % % # # Aioga1e) qor
dlewsad Jolid ul | guuy owold ©OWOMd owoisd owoid| owoid paJiH paisiH  paJiH pasH pailH | owoiud | djewadj  Ssajewdy Sajewdq 3a3kojdwgz
SIB0D | ajeway | seway  UMOUN spleway  dleN | B10L | spewsy umouy ssjeway BN [BIOL | g sany Aing lelo) |elo) lelo)
] [eny Nl -un jeyoy | GMEAV dVViOld - gyy dvv
ajeway dVV Jold
Joud Joud

¥202/1£/€0-2202/T0/70 :98uey a1eq (uonowolid = owoid :310U) sajewad

:1Joday s|eon spisemo] ssai804d

:s9jewa



6€ Ue|d UORIY BANBWLIY 9ZOZ-HZOZ 9531|0D Y1ION EI0SUUII
Yo 4% oT> oT> S€ LE %YT1T 9T 8€ 8¢ 8€¢ SLE %8€°L 1€ (1T47 leloL
S9A S9A Yok s s x Yosk+ sk % (0] otT> oT> otT> Yosk x5 % oT> or> otT> oT> 01> Yok s % Yok s % 0oT> S0T panwiun — Aynaey
. . . . . Aseuoneqoud
S9A SOA Yox * x% Yox* *x oT> oT> oT> 01> %ox % %% oT> oT> oT> oT> 01> Yox* %% Yox * x% 01> LT — Aynoey
. . . . . Mesodwa)
ON S9A %TETT Yok * % % 0T> oT> oT> oT> %9L°TT T (013 €1¢ 174 09¢ Yoxx % Yoxx %% oT> 88 — kynoey
. . . . . Joueuajuiepy
- - Yok x% Yok s 5% 0T> 01> 01> 0T> Yok s s x 01> 01> €T LT 9¢ Yo sk | Yokx xx 01> ov 201nI3g
- - Yox s % % Yok % 01> 0T> 0T> 0T> Yok % oT> oT> oT> oT> oT> Yoxx % Yoxx %% 0T> oT> yeus pajis
(o] So 9 : 9 : > > > > 9 : > > 9 . 9 : > HhOQﬁsw
N A Yo x5 % Yoxx %% 0ot 0T (o] 0ot %o %" %% ot ot T€E [43 (017 Yok 5k Yo% %% 0T LE aARensIuIWpY
80%6x+ xx  [800T> [@00T> {800T> | 7800T> | %xx'sx  OT>  OT>  OT>  OT> | OT> | %wx'sx  %wx'sx  OT> 1 s|euoissajoide.ed
- - Yok s s x Yosk ks % oT> oT> €T €1 Yo+ 5 % oT> oT> 14’ LT 013 %ECET %06°'CT 45 €6 S|euolssajo.id
sio1enSIUIWpY
- - Y Yo 5% oT> oT> or> oT> Yok 5 01> 0T> oT> oT> 01> Yoxx sx | Soxx xx (0) 2 4" pue sen0
PN | édvv (%) % # # # # % # # # # # % % # # A10331e) qor
[eod | Joud SuliH | owoid NTY Owoid Owold OWwOJd| OWOid | PAIIH INTY POJIH  PasiH  pasiH  pasiH | owold | INFAMIQ N3¥[elol  INFH  99Aojdw3
EN u WIy umouy W3¥ W3 | [ewol umouy W3¥ W34 [BIOL | sgsayy  -ENEAY  dyvioud  [e30L  [eioL
m__“_u._u lenyy -un -UoN -un -uonN [e10L dvV Joud dvv dvv
W3y Joud Joud

¥202/1€/€0-2202/10/10 :98uey a1eq

(senIoul d1uyaz/[eidey = |A3Y ‘uonowold = owoud :910U) SIIRMOUIA dluyiri/jeney

:110doy sjeoo spisemo] ssaiSoid

:S31LIOUIIA d1uy13/|e1dey



oy ue|d UOHDY SANBWLIY 9ZOZ-HZ0T 353110 Y1ION BIOSBUUIA
Yoxx" %% otT> ot> €€ LE %STE 01> 11 (443 8€€ SLE %C9°C 11 ocy |lelol
- - Yok %% Yoxx %% oT> oT> 01> 0T> Yok %% oT> oT> 0T> 0T> oT> Yok x sk % Yok x k% oT> S0t paywijun — Aynoey
) . ) ) } Aseuoneqoud
ON S9A Yok * %% Yox* *% or> otT> 01> otT> Yox* *% oT> or> oT> oT> 01> Yok * %% Yo+ x% 01> LT — Aynoey
. . . . . Aesodwa)
ON S9A Yox* %% Yox* *% or> oT> 01> oT> Yox* *% (0] 92 or> ave 14 09¢ Yok * %% Yok * %% oT> 88 — Aynoey
. . . . Qdueuajuiepy
ON SIA Yok x k% Yok x5 % 01> oT> 01> oT> Yox* *% (0) 92 oT> LT LT 9¢ Yox* %% Yok x k% 01> (014 291D
- - Yox* %% Yox* %% or> otT> 01> oT> Yox* x% (0] 92 or> oT> oT> oT> Yox* %% Yok * %% oT> oT> yead pa|ins
o s9 Yo Yo’ > > > > | %ux > > Yo’ Yo’ > uoddns
N A %o % %% Yok + % * (0)8 0T 0T 0ot Yoxx % x 0ot 0ot (03 [43 or %ox* % Yo% * % 0T LE aApensuwWpY
- - Yo x %% Yok s oT> oT> oT> oT> Yok * % oT> otT> oT> oT> oT> Yok sse | Yok sx or> vt sjeuoissajoidesed
- - %o xx %% Yos % %% 01> oT> o) €T Yok 5 5% 01> 01> qtT LT 0€ Yox* %% Yok x k% 01> €6 S|euoissajo.id
sJojesisiuwpy
- - Yoxx %% Yoxx x% or> otT> 01> otT> Yoxx x% (0] 92 (0) 9 oT> otT> 0oT> Yoxx x% Yoxx %% 01> 4 pue SEPILO
¢ |e0D | ¢dVY (%) % # # # # % # # # # # % % # # K103a38) qor
ami Joud Suniy owoid owold owoid oOwoid| owoid paJiiH pailH  paiiH  padiH  pasiH | owoud am am| am|  22Aojdwy
ul _”_mm_“.w ami am umowy  amj am| | el am umouy  @mj amj [BI0L | 9 souy Aung [e101 [e101 [e10L
ami [env -un “UON Un  .uon [elop | -BllEAY  dvVioud  dvV dvv
dVvV Jolid Joud Joud

#202/T€/€0-2202/10/10 :98uey a1eq

(Sa13]1geSIp YUM S[ENPIAIPU| = M| ‘UOIIOWOoJd = OWO0.d :910U) SalM|iqesiq YIM S|enpiaipu|

:110doy sjeoo spisemo] ssaiSoid

:SSIM|IGEeSIQ YHM S|enplalpu|



%% ue|d UOHDY SANBWLIY 9ZOZ-HZ0T 353110 Y1ION BIOSBUUIA
Yoss %% €T ot> 174 LE %SC' € 6T 1T €E€T 8€E SLE %98°¢ [4" (174 |lelol
- - Yok %% Yoxx %% oT> oT> 01> 0T> Yok %% oT> oT> 0T> oT> 0T> Yok %% Yox s %% 0T> S0T panwiun — Aynoey
. . . . . Areuoneqouid
ON S9A Yok s % Yos ks % oT> oT> (0] %4 otT> Yosk ks % oT> oT> oT> oT> oT> Yok sk | Yok ks oT> LT — Aynoey
3 . . . . Aesodwa)
- - %ECY Yok x s % or> oT> 0T> oT> %LEY 94T TT 88 14 09¢ Yok x sk % Yok %% 0T> 88 — Aynoey
. . . . aoueuajuie
ON SSA Yox* %% Yox* *% 01> oT> 01> 01> Yoxx %% 11 01> 01> LT 9¢ Yoxx %% Yox * x% 01> ot 291D
- - Yok x5 % Yok x5 % or> oT> 07> oT> Yok x5 % or> or> oT> oT> oT> Yosx kx| Yoxx xx oT> oT> yeus pa|ins
o so Y o/ .- > > > > | o > o - o - S yoddng
N A %ok % %% Yok x % (0] 0T 0T (0] Yok + %% 8T (0)8 i [43 (0174 %o % %% %o % #x (013 LE aApensuwWpY
- - Yo x %% Yok s oT> oT> oT> oT> Yok * % oT> otT> oT> oT> oT> Yok sse | Yok sx or> vt sjeuoissajoidesed
- - %o xx %% Yoxx %% oT> oT> 01> €T Yoxx %% (0) 92 oT> €T LT o€ Yok x k% Yok x k% 01> €6 S|euolssajoid
siojesisiuiwpy
- - Yok * %% Yo * *% oT> oT> 0T> oT> Yox* *% oT> oT> oT> oT> (0] % Yok * %% Yo+ % 0T> [4" pue SEPILO
é1BIN [BOD | ¢dVV (%) % # # # # % # # # # # % % # # Aioga1e) qor
137 d0ld | SumiH 13N owoug owold owoid oOwoid| owoid paJiiH pailH  paiiH  padiH  pasiH | owoud 13A 13A  13A[e10] 29hojdw]
c_w__w_ﬂ,u [enjoy 13 umowy  13A 13A | [|elol 13N  umouy 13N 1A 18191 [ g saay | Aupg [e10L dvv 1201
13N un “UoN -un _yoyn jeloL | "BIlBAY  dVVJIOUd  jopgq dvv
dvV Jold Jond

¥202/T€/€0-2202/10/10 :98uey a1eq

(suesa1aA = 13A ‘uoljowold = OWOUd :910U) SUBIDIDA

:110doy sjeoo spisemo] ssaiSoid

1SUBIDION



Separations

The Separation Analysis below shows the results by separation type including females, racial/ethnic
minorities, individuals with disabilities and veterans during the prior affirmative action plan period to
evaluate and identify potential action area(s) for retention strategies for the 2024-2026 plan year.

The separation percentages were derived within the separation type by protected groups to identify
impact on protected group members including veterans. There are two examinations in this
worksheet:

1. The total percentage indicates the percentage by separation type. For example, there were

3.

1,000 separations in total. Of those separations, 150 employees separated due to dismissal or
non-certification. The dismissal or non-certification percentage is 15.00% (10 divided by 1,000).

The “percentage typel” indicates percentage by protected group and veteran type within a
separation type. For example, there were 150 separations by dismissal or non-certification in
total. Of those separations, 80 were female employees. The female dismissal or non-
certification separation is 53.33% (80 divided by 150). Therefore, the “percentage type'”
analyzes the percent of protected groups and veterans compromised in each separation type.

The “percentage type?” indicates percentages by separation type within the protected group or
veterans. For example, there were 500 female separations in total. Of those separations, 80
female employees separated due to the dismissal or non-certification reason. The female
dismissal or non-certification separation is 16.00% (80 divided by 500). Therefore, the
“percentage type?”
veterans.

analyzes the percent of separation type within the protected group or
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Corrective Actions, Action-Oriented Programs, and Timetable

Minnesota Administrative Rules 3905.0400 Subp 1 Item H.

The College’s affirmative action plan is designed to implement the provisions of this affirmative action
plan and meet requirements found in Minnesota Statutes, section 43A.191 Subdivision 2. These

Action-Oriented Programs are carried out throughout this affirmative action plan period.

Corrective Actions

This section identifies ways the College will eliminate barriers, provide corrective actions, and make
good faith efforts toward the affirmative action goals for underutilized protected groups (broken down

by specific job categories).

The College developed the below action-oriented programs specific to the job category/protected
group(s) (Including veterans) identified in the “Identification of Areas for Further Monitoring” section
supported by the “Utilization Analysis” and “Personnel Activities” sections.

Table 2. Areas of Further Monitoring and Corrective Actions

Corrective Action

Target Group(s)

Job Category

Develop and implement a process to

review our position postings for
gender-based language, minimum
gualifications, and physical

requirements when vacancies occur to
incorporate competency-based hiring
by end of FY26.

Females

Racial/Ethnic Minorities
Individuals with
Disabilities

Veterans

Officials/Administrators,
Professionals,
Paraprofessionals, Service
Maintenance, Skilled Craft,
Faculty: Temporary, Faculty:
Probationary, Faculty:
Unlimited

Monitoring:

Officials & Administrators,
Professionals, Protective
Service: Non-Sworn,
Administrative Support, Skilled
Craft

Utilize the State of Minnesota Connect
700 program to increase exposure to
state jobs in the disability community
by end of FY26.

Individuals with Disabilities

Administrative Support,
Faculty: Temporary, Faculty:
Unlimited

Monitoring: Officials &
Administrators, Administrative
Support, Service Maintenance,
Faculty: Probationary

Develop resources for supervisors to
source potential employees for

Females
Racial/Ethnic Minorities

Paraprofessionals, Service
Maintenance, Faculty:
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temporary job opportunities to
increase the individuals in protected

Females
Racial/Ethnic Minorities

Temporary, Faculty:
Probationary, Faculty:

class categories. Individuals with Unlimited
Disabilities Monitoring:
Veterans Officials & Administrators,
Professionals, Protective
Service: Non-Sworn,
Administrative Support, Skilled
Craft
Develop and implement one day new | Females Paraprofessionals, Service

employee orientation with monthly
updates and category training to
connect new employees and assist in
creating a community and support
network for new employees.

Racial/Ethnic Minorities
Individuals with
Disabilities

Veterans

Maintenance, Faculty:
Temporary, Faculty:
Probationary, Faculty:
Unlimited

Monitoring:

Officials & Administrators,
Professionals, Protective
Service: Non-Sworn,
Administrative Support, Skilled
Craft

Develop and implement
process/resources to assist
supervisors in having aspirational

Females
Racial/Ethnic Minorities
Individuals with

Paraprofessionals, Service
Maintenance, Faculty:
Temporary, Faculty:

conversations with employees to Disabilities Probationary, Faculty:
support career development (College | Veterans Unlimited
2021-2027 Strategic Plan Goal 1.2). Monitoring:
Officials & Administrators,
Professionals, Administrative
Support, Skilled Craft
Implement process to track equity Females Paraprofessionals, Service

and inclusion training hours noted in
the Racial Equity Policy (College 2021-
2025 Strategic Plan Goal 1.1, 1.2, and
1.4).

Racial/Ethnic Minorities
Individuals with
Disabilities

Veterans

Maintenance, Faculty:
Temporary, Faculty:
Probationary, Faculty:
Unlimited

Monitoring:

Officials & Administrators,
Professionals, Administrative
Support, Skilled Craft
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Action-Oriented Programs

This section provides an overview of the College’s general efforts and actions to ensure equal
employment opportunity. The College has reviewed barriers to hiring during the previous plan period
and identified recruitment strategies, processes, and training to address underutilization for this plan

year.

Barriers

The College has constraints to address underutilization and areas for monitoring identified in the
previous section.

Limited anticipated number of open positions in this plan year.

Limited outreach due to unanticipated budget deficiencies. This will limit our outreach and
effectiveness of recruitment efforts.

Unwillingness of employees to self-identify, including individuals with disabilities. This will affect
the representation of employees in this protected group.

Lack of training of supervisors and onboarding staff.

Location of college is in the arrowhead area, but does not have all the opportunities as in major
metropolitan areas (bus line, dining options, shopping, etc.).

Job applications are only accepted in an online format.

Hiring policies and procedures of the State of Minnesota can unintentionally eliminate
applicants from protected groups (minimum qualifications, pay rates, etc.).

The physical requirements for certain positions.

Only classified positions are eligible for the Connect 700 program, and the campus hires many
unclassified positions.

Ability to be flexible in schedules and work locations (telework) due to clientele being in person.

Recruitment and Processes

The College takes the following actions to improve recruitment and increase the number of qualified
females, racial/ethnic minorities, individuals with disabilities and veterans in the applicant pool:

The College will continue to place advertisements of job opportunities through the State of MN
Career site (https://mn.gov/mmb/careers/search-for-jobs/).

Continue to encourage a wide broad range of female, racial/ethnic minorities, individuals with
disability and veteran applicants to apply for job vacancies when eligible.

Establishment and maintenance of contacts, that may include formal agreements, with
organizations that specialize in aiding individuals with disabilities in securing and maintaining
employment, such as the Department of Employment and Economic Development’s Vocational
Rehabilitation Services, State Services for the Blind, community rehabilitation programs, day
training and habilitation programs, and employment network service providers.
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Designate staff to handle any disability related issues that arise during the application and
selection process.

Create a recruiting LinkedIn account to share postings broadly and use LinkedIn job posting
feature to search for applicants, which we have been successful in obtaining qualified protected
candidates.

Participate in the following additional job fairs to recruit females, racial/ethnic minorities, and
individuals with disabilities:

o Jobfairs
o Individuals with disability community event
o Semi-annual People of Color Career Fair

Continue to participate in virtual job fairs that are successful to obtain qualified protected
group applicants and veterans. This was successful in the previous plan year and we had 3
female hires where we had a goal last plan year.

Establish relationships with MNC communities and students who identify as having a disability
at the Minnesota North College to recruit for entry-level positions.

Advertise the Connect 700 program to attract qualified individuals with disabilities by providing
a link to MMB’s web site.

Continue to use the EEO tag line on all job postings and advertisements.

Continue to publish recruitment materials and media depicting individuals representing
protected groups and veterans.

Review/evaluate job postings to eliminate non-inclusive language.

Persons Responsible:

MNC Recruiter
Vice President of Human Resources

Hiring Managers

Retention

The College will take the following actions to improve retention of females, racial/ethnic minorities,
individuals with disabilities and veterans:

The service worker category has significant voluntary separation of females during the last plan
year. To mitigate separations of females, we will:

o Conduct stay interviews, analyze the data, and address identified concerns.
o Conduct exit interviews, analyze the data, and address identified concerns.

o Create an inclusive workplace by providing frequent training and modeling appropriate
workplace behavior.
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(@)

(@)

(@)

Implement Welcome Orientation for new hires.
Implement new employee onboarding program.

Implement mentoring program for new hires.

e Encourage all new hires to receive applicable trainings for their career development.

e Ensure an inclusive work environment and equal opportunities for all employees.

e Develop and communicate to employees’ leadership ladder/succession planning.

Persons Responsible:

e Vice President of Human Resources

e Human Resource Assistant 2, who is responsible for onboarding

e Supervisors

Advancement

The College will take the following actions to improve advancement of females, racial/ethnic
minorities, individuals with disabilities, and veterans:

e Develop a pipeline for entry-level jobs across job categories by using Statewide internship
opportunities like Right Track, Step Up, Urban Scholar, and Star of the North Fellows.

e Encourage use of the College’s mentor-mentee programs.

e C(Create a pipeline for emerging leaders in their second or third year to participate in leadership
development programs and conferences, such as:

(@)

(@)

(@)

LUOMA
Strategic Effectiveness for Aspiring Leaders
Core Development Programs for supervisors, managers and human resources staff
Leadership Development
=  Emerging Leaders Institute (ELI)
=  Senior Leaders Institute (SLI)

Extraordinary Leadership Workshop, Extraordinary Coach, or Elevating Feedback
Workshop

e Connect employees and emerging leaders to the LinkedIn Learning Toolkit to further assist
employees develop and refine skills to reach career goals.

e Develop individual leadership coaching sessions for all levels of leaders, from aspiring to

executive to help leaders expand awareness, discover solutions and make better decisions.

Persons Responsible:

e Supervisors/Deans
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e Executive Cabinet

e Presidents’ Leadership Team

Training

The College will take the following actions to improve retention of females, racial/ethnic minorities,
individuals with disabilities and veterans:

e Provide training, support and resources to human resources staff to effectively handle:

O

O

Any disability related issues that arise during the application and selection process

Ensure disability related questions from members of the public regarding the college’s
application and selection process are answered promptly and correctly, including
guestions about reasonable accommodation needed by job applicants during the
application and selection process and questions about how individuals apply for positions
under hiring authorities that take disability into account;

Processing requests for reasonable accommodation needed by job applicants during the
application and placement process and ensuring that the college provides such
accommodation when required;

Accepting applications for a position under hiring authorities that take disability into
account and determining whether the individual is eligible for appointment under such
authority and if so, forwarding the individual’s application to the relevant hiring officials
with an explanation of how and when the individual may be appointed, consistent with
applicable laws; and

Overseeing any other college programs designed to increase hiring of individuals with
disabilities, racial/ethnic minorities, veterans and females.

e Provide quality on-boarding orientations.

e Provide training to hiring managers/authorities.

e Announce training opportunities to all employees.

e Broadly announce all promotion and transfer opportunities.

e Provide unconscious bias training to all employees.

e Implement cross-learning programs to develop employee’s skill and competencies.

e Ensure all new hires receive inclusive workplace e-learning training.

Persons Responsible:

e Human Resource Assistant 2/Recruiter

e Vice President of Human Resources

e Hiring Managers
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Methods of Auditing, Evaluating, and Reporting Program Success

Minnesota Administrative Rules 3905.0400, subpart 1, item |

Pre-Employment Review Procedure/Monitoring the Hiring Process

The College will evaluate its selection process to determine if its requirements unnecessarily screen
out a disproportionate number of females, racial/ethnic minorities, individuals with disabilities or
veterans. The College will use the Monitoring the Hiring Process form for every hire to track the
number of females, racial/ethnic minorities, individuals with disabilities, and veterans in each stage
of the selection process. Directors, managers, and supervisors will work closely with human
resources and the Affirmative Action Officer in reviewing the requirements for the position, posting
the position, and interviewing and selection to ensure that equal opportunity and affirmative action
are carried out. Directors, managers, and supervisors must document their hiring decisions and equal
opportunity professionals will review for bias.

A College that does not meet its hiring goals for competitive appointments, and noncompetitive
appointments under MS 43A.08, subd. 1(9), (11) and (16), and 43A.15, subd. 3, 10, 12, and 13, must
justify its non-affirmative action hires. The affirmative action statute was amended in 2019 so
agencies including Minnesota State can no longer take missed opportunities. The College will report
the number of affirmative and non-affirmative hires to MMB on a quarterly basis.

When candidates are invited to participate in the selection process, employees scheduling the
selection process will describe the process to the candidate (e.g., interview process, testing process).
All candidates are provided information regarding the procedure to request reasonable
accommodations, if necessary, to allow candidates with disabilities equal opportunity to participate
in the selection process. For example, describe if interview questions are offered ahead of time or
what technology may be used during a test. This allows for an individual with a disability to determine
if they need a reasonable accommodation in advance.

All employees involved in the selection process are trained and accountable for the College’s
commitment to equal opportunity and the affirmative action plan and its implementation.

Pre-Review Procedure for Layoff Decisions

The Affirmative Action Officer, in conjunction with the College’s human resources office, is
responsible for reviewing all pending layoffs to determine their effect on the College’s affirmative
action goals and timetables. Leadership at Minnesota North evaluates each position as employees
leave, retire, resign, terminate, etc., for value, necessity, expense, and overall function for students
and college.

Other Methods of Program Evaluation

The College submits the following compliance reports to Minnesota State as part of the efforts to
evaluate the College’s affirmative action plan:
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Quarterly Monitoring the Hiring Progress Reports (submits quarterly report to Minnesota State)
Biannual Affirmative Action Plan (submitted to Minnesota State for review and approval)

Annual Americans with Disabilities Act Report (submitted to MMB annually through Minnesota
State)

Disposition of Internal Complaint (submitted to Minnesota State system office within 30 days of
final disposition)

Annual Internal Complaint Report (submitted annually to MMB by the Minnesota State system
office)

Annual Connect 700 Program Statistics Survey (submitted to MMB annually through Minnesota
State)

Annual Veterans Recruitment and Retention Survey (submitted annually to Minnesota State)

The College also evaluates the Affirmative Action Plan in the following ways:

[ ]

Monitors progress toward stated goals by job category

Analyzes employment activity (hires, promotions, and terminations) by job category to
determine if there is disparate impact

Analyzes compensation program to determine if there are patterns of discrimination

Reviews the accessibility of online systems and websites, and ensures that reasonable
accommodations can be easily requested

Discusses progress with College leadership on a periodic basis and makes recommendations for
improvement
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Definitions of Terms Used in This Affirmative Action Plan

Applicant: "Applicant" means a person who has satisfied the minimum requirements for application
established by the commissioner of management and budget (M.S. 43A.02, subd. 4).

Availability: an estimated percentage of qualified females, racial/minorities, or individuals with
disabilities in the relevant labor market who are available for positions in a given job category at a state
College. The final availability is determined by considering two factors: the statistics from the outside
labor market and the internal state College workforce for the Affirmative Action Plan year.

Connect 700 (C700) Program: an alternative, non-competitive selection process for individuals whose
disabilities prevent them from demonstrating their skills in a standard competitive selection process. If
selected, this program allows eligible individuals to demonstrate their skills in an on-the-job trial work
experience of up to 700 hours. See Minnesota Statutes, section 43A.15, subdivision 14.

Feeder job: staffed positions within the College that can be promoted and/or transferred into other EEO
job categories.

Hiring goal: a numerical objective designed to correct an identified deficiency in the utilization of
protected group members. For example, the professional job category has identified underutilization
and the availability is 30%, the goal (or hiring goal) for females in the job category is for 30% of the new
hires/rehires and promotions for that Affirmative Action Plan year would be females. Goals/hiring goals
should never be implemented as quotas, nor should they be used as criteria in decision-making regarding
gualifications.

Job category: a group of jobs that are linked by a common purpose and skill set (or sometimes
certificates/educational degrees) and are grounded on the job categories identified by the U.S. Equal
Employment Opportunity Commission (EEOC).

Labor market area/Reasonable recruitment area: a geographic area in which an College is seeking a
worker in a particular goal unit and where there is an available supply of workers employed or seeking
jobs in that goal unit.

Promotion: the appointment of an employee to a position in a class assigned to a salary range which is
two or more steps higher at the maximum than the employee’s current job class or which requires an
increase of two or more steps to pay the employee at the minimum of the new range.

Protected groups: females, persons with disabilities, veterans, and members of the following minorities:
Black, Hispanic, Asian or Pacific Islander, and American Indian or Alaskan Native (M.S. 43A.02, subd. 33).

Snapshot: one particular point in time. A snapshot of a workforce is taken at one particular point in time
as the basis for Affirmative Action Plan analyses because the workforce numbers are always fluctuating.

Supported Work Program: The state legislature established the program in 1987 to expand employment
opportunities for people with significant disabilities. but has been expanded to include individuals who
experience other significant disabilities, including, but not limited to, head injury, mental illness, and
deaf blindness. Under the program, a supported worker must require ongoing support and may share a
single position with up to two other supported work employees.
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Underutilization: the representation of females Minos, racial/ethnic minorities, or individuals with
disabilities in a specific job category is less than reasonably would be expected given from workforce
participation in the labor market area.
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Appendix C. Policies, Procedures, and Notice

Minnesota State Board Policy, 1B.1

Equal Opportunity and Nondiscrimination in Employment and Education (Link to policy here)
Part 1. Policy Statement

Subpart A. Equal opportunity for students and employees

Minnesota State Colleges and Universities has an enduring commitment to enhancing Minnesota’s
quality of life by developing and fostering understanding and appreciation of a free and diverse society
and providing equal opportunity for all its students and employees. Minnesota State is committed to a
policy of equal opportunity and nondiscrimination in employment and education.

Subpart B. Nondiscrimination

Minnesota State prohibits discrimination and harassment against persons in the terms and conditions of
employment, personnel practices, or access to and participation in, educational programs, services, and
activities on the basis of membership or perceived membership in any of the following protected classes:
race, sex (including pregnancy, child birth, and related medical conditions), color, creed, religion, age,
national origin, disability, marital status, status with regard to public assistance, sexual orientation,
gender identity, or gender expression veteran status, familial status, and membership or activity in a
local commission. Protected class also includes genetic information for employees.

Minnesota State shall maintain and encourage full freedom of expression, inquiry, teaching and
research. Academic freedom comes with a responsibility that all members of our education community
benefit without intimidation, exploitation, or coercion. This policy is directed at conduct that constitutes
discrimination or harassment under this policy and is not directed at the content of speech. In cases in
which statements and other forms of expression are involved, Minnesota State must consider an
individual’s constitutionally protected right to free speech and academic freedom. However,
discriminatory or harassing conduct is not within the protections of academic freedom of free speech.

Part 2. Applicability

This policy applies to allow individuals affiliated with Minnesota State, including but not limited to, its
students, employees, applicants, volunteers, agents, the Board of Trustees, and others as appropriate
and protects the rights and privacy of all involved individuals, as well as prevents retaliation. Complaints
of conduct by a student occurring at a location other than on system property, including online, are
covered by this policy pursuant to the factors listed in Board Policy 3.6, Part 2. Complaints of conduct by
a system employee at locations other than system property, including online, by individuals who are not
students or employees are subject to appropriate actions by Minnesota State, including but not limited
to, pursuing civil action against them, referral to law enforcement, or pursing a no trespass. Individuals
who violate this policy will be subject to disciplinary or other corrective action> Allegations of conduct
in violation of Policy 1B.1 may be submitted through the process identified in System Procedure 1B.1.1
Intervention and Resolution.
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This policy supersedes all existing college, university, and Minnesota State equal opportunity and
nondiscrimination policies.

Part 3. Definitions

Discrimination

Employment decisions, educational decisions, or treatment of an individual because of protected class
status or perceived protected class status that subjects the individual to different treatment so as to
interfere with or limit the ability of the individual to participate in, or benefit from, the services, activities,
or privileges provided by Minnesota State or otherwise adversely affects the individual’s employment or
education.

Employee

Any individual employed by Minnesota State, including its colleges, universities, and system office,
including student workers.

Harassment

Discriminatory harassment

Unwelcome conduct or communication that is based on actual or perceived membership in a protected
class, including stereotypes of protected classes, that has a negative effect or is likely to have a negative
effect on the complainant or the workplace or educational environment. Harassment may occur in a
variety of relationships, including faculty and student, supervisor and employee, student and student,
staff and student, employee and employee, and other relationships with persons having business at, or
visiting the educational or working environment. Discriminatory harassment includes, but is not limited
to:

1. Oral or written conduct such as jokes, innuendo, slurs, name-calling, negative comments about
cultural normes, circulating rumors;

2. Physical contact, battery, blocking movement;
3. Non-verbal derogatory gestures, stalking, interference with work performance;

4. Visual displays, including but not limited to, posters, drawings, screen savers, emails and texts
with derogatory meaning, epithets written on complainant’s personal property or other symbols
associated with particular protected classes.

Sexual harassment

Minnesota State further defines sexual harassment as a form of sex discrimination and discriminatory
harassment. Sexual harassment is conduct or communication of a sexual nature that is unwelcome, that
has a negative effect or is likely to have a negative effect on the complainant or the workplace or
educational environment. Sexual harassment includes, but is not limited to:

1. Unwelcome sexual innuendoes, suggestive comments, jokes of a sexual nature, sexual
propositions, degrading sexual remarks, threats;

2. Unwelcome sexually suggestive objects or pictures, graphic commentaries, suggestive or
insulting sounds, leering, whistling, obscene gestures;
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3. Unwelcome physical contact, such as sexual assault and sexual violence (as defined by Board
Policy 1B.3), molestation, or attempts to commit these assaults; unwelcome touching, pinching,
or brushing of or by the body;

4. Preferential treatment or promises of preferential treatment for submitting to sexual conduct,
including soliciting or attempting to solicit an employee, student or other individual to submit
sexual activity for a benefit including, but not limited to, hiring, promotion, compensation,
grades, or authorship;

5. Negative treatment or threats of negative treatment for refusing to submit to sexual conduct;

6. Subjecting, or threatening to subject, an employee, student or other individual to unwelcome
sexual attention or conduct; and

7. Conduct which exploits the sexual characteristics of others including transmitting or the threat
of transmission of photographs and or videos or graphic nudity or sexually graphic messages of
others without the consent of the subject of the photograph, video, or message.

Note: Some of these examples of misconduct may also be subject to Board Policy 1B.3 Sexual Violence.

Protected class

Protected class includes, race, sex (including pregnancy, child birth, and related medical conditions),
color, creed, religion, age, national origin, disability, marital status, status with regard to public
assistance, sexual orientation, gender identity, gender expression, veteran status, familial status, and
membership or activity in a local human rights commission. Protected class also includes genetic
information for employees.

Retaliation
Retaliation includes, but is not limited to, engaging in any form of intimidation, reprisal, or harassment
against an individual because the person:

1. Made a complaint or other communication under this policy or opposes conduct prohibited by
this policy;

2. Assisted or participated in any manner in an investigation, or process under this policy, regardless
of whether a claim of discrimination or harassment is substantiated;

3. Associated with a person or group of persons who are members of a protected class; or

4. Made a complaint or assisted or participated in any manner in an investigation or process with
the Equal Employment opportunity Commission, the U.S. Department of Education Office for Civil
Rights, the Minnesota Department of Human Rights or other enforcement agencies, under any
federal or state nondiscrimination law, including the Civil Rights Act of 1964; Section 504 of the
Rehabilitation Act of 1973; the Minnesota Human Rights Act, Minn. Sta. Ch. 363A, and their
amendments.

Retaliation may occur whether or not there is a power or authority differential between the individuals
involved.
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Sexual harassment and violence as sexual abuse

Minnesota law provides special protection for children under 18 and vulnerable adults. These laws,
Minnesota Statutes sections 260E and 262.557, identify those who are mandated to report neglect or
abuse of children under 18 and maltreatment of vulnerable adults. Faculty, student teachers or clinical
participants, day care personnel, and others involved in education or services to children or vulnerable
adults may be considered mandated reporters under both of these laws. Reports of abuse or neglect of
a child or vulnerable adult, must be made to law enforcement or state or county social service agencies.

Student
For purposes of this policy, the term “student” includes all persons who:

1. Areenrolled in one or more courses, either credit or non-credit, through a college or university;
2. Withdraw, transfer or graduate, after an alleged violation of the student conduct code;

3. Are not officially enrolled for a particular term but who have a continuing relationship with the
college or university;

4. Have been notified of their acceptance for admission or have initiated the process of application
for admission or financial aid; or

5. Areliving in the college or university residence hall although not enrolled in, or employed by, the
college or university.

Part 4. Consensual Relationships

A consensual relationship is a sexual or romantic relationship between two or more persons who
voluntarily enter into such a relationship. An employee of Minnesota State shall not enter into a
consensual relationship with a student or an employee over whom that person exercises direct or
otherwise significant academic, administrative, supervisory, evaluative, counseling, or extracurricular
authority or influence. In the event a relationship already exists, each college, university, and the system
office shall develop a procedure to reassign evaluative authority as may be possible to avoid violations
of this policy. This prohibition does not limit right of an employee to make a recommendation on
personnel matters concerning a family or household member where the right to make recommendations
on such personnel matters is explicitly provided for in the applicable collective bargaining agreement or
compensation plan.

Part 5. Retaliation

Retaliation is prohibited at Minnesota State. Any individual covered by this policy who engages in
retaliation is subject to disciplinary or other corrective action as appropriate.

Part 6. Policies and procedures

College and university policies and procedures on equal opportunity and nondiscrimination in
employment and education must comply with Board Policy 1B.1 and System Procedure 1B.1.1.
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Minnesota State System Procedure 1B.1.1

Investigation and Resolution (Link to procedure here)

Part 1. Purpose

To implement Board Policy 1B.1 Equal Opportunity and Nondiscrimination in Employment and Education
and provide a process for investigating and resolving allegations of violations of the policy.

Part 2. Definitions

The definitions in Board Policy 1B.1 also apply to this procedure.

Complainant

An individual who alleges they are subject of discrimination, harassment, or retaliation as defined by
Board Policy 1B.1.

Decision-maker

An administrator who:

Completed decision-maker training provided by the system office within the past three years,
e |s designated by the president or chancellor to review investigative reports,
e Determines whether Board Policy 1B.1 has been violated based upon the investigation, and

e Determine the appropriate action for the institution to take based upon the findings.

Designated Officer
An individual who:
e Completed training provided by the system office within the past three years,

e Is designated by the president or chancellor to be primarily responsible for conducting an initial
inquiry,

e Determines whether to offer informal resolution,
e Determines whether to proceed with an investigation under this procedure, and
e Investigates or coordinates the investigation of reports/complaints of discrimination,
harassment, and retaliation as defined by Board Policy 1B.1 in accordance with this procedure.
Investigator
As person who:
e Has completed training provided by the system office within the past three years,

e |Is designated by the designated officer to conduct an inquiry, investigate, or coordinate the
investigation of reports/complaints of discrimination, harassment, and retaliation as defined by
Board Policy 1B.1 in accordance with this procedure,
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e Determines or recommends whether to proceed with an investigation under this procedure,
e Prepares investigation reports, and

e May be the designated officer

Respondent

An individual who is alleged to have engaged in conduct that could constitute discrimination,
harassment, or retaliation as defined by Board Policy 1B.1.

Part 3. Reporting Discrimination/Harassment/Retaliation

Subpart A. Reporting

Individuals who believes they or others have been or are being subjected to conduct prohibited by Board
Policy 1B.1 are encouraged to make a report the incident to a designated officer. Reports should be
made as soon as possible after the alleged conduct occurs.

Any student, faculty member or employee who knows of, receives information about or receives a
report/complaint of discrimination, harassment, or retaliation is strongly encouraged to report the
information or complaint to the designated officer of the college, university, or system office.

Subpart B. Duty to report

Administrators and supervisors shall report allegations of conduct that they reasonably believe may
constitute discrimination, harassment, or retaliation as defined by Board Policy 1B.1 to the designated
officer. Additionally, administrators and supervisors, in consultation with the designated officer, may
inquire into and resolve such matters.

Subpart C. Reports/complaints against a president

A report/complaint against a college or university president must be filed with the system office
designated officer. However, complaints against a president may be processed by the college or
university if the president's role in the alleged incident was limited to a decision on a recommendation
made by another administrator, such as tenure, promotion or non-renewal, and the president had no
other substantial involvement in the matter.

Subpart D. Reports/complaints against system office employees or the Board of Trustees

For reports/complaints that involve allegations against system office employees, the responsibilities
identified in this procedure as those of the president are the responsibilities of the chancellor.
Reports/complaints that involve allegations against the chancellor or a member of the Board of Trustees
must be referred to the board chair or vice chair for processing. Such reports/complaints may be
assigned to appropriate system personnel or outside investigatory assistance may be designated.

Subpart E. False statements prohibited

Any individual who is determined to have provided false information in filing a report/complaint or
during the investigation of such a complaint may be subject to disciplinary or corrective action.
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Subpart F. Withdrawn complaints

If a complainant withdraws their complaint, colleges, universities, and the system office, may at their
discretion, investigate and take appropriate action.

Subpart G. Confidentiality of information not guaranteed

The confidentiality of information in a complaint or obtained during an investigation cannot be
guaranteed, such information, however, will be handled in accordance with applicable federal and state
data privacy laws.

Part 4. Right to representation
Subpart A. Relation to collective bargaining agreements and personnel plans

In accordance with the law and applicable collective bargaining agreements, represented employees
may have the right to request and receive union representation during an investigatory meeting and
otherwise throughout the 1B.1.1 procedure.

Nothing in this procedure is intended to expand, diminish or alter in any manner whatsoever any right
or remedy available under a collective bargaining agreement, personnel plan or law. Any disciplinary
action imposed as a result of an investigation conducted under this procedure will be processed in
accordance with the applicable collective bargaining agreement or personnel plan.

Subpart B. Students

Students have the opportunity to have an appropriate support person or advisor present at any interview
or hearing, in a manner consistent with the governing procedures and applicable data practices law.

Part 5. Investigation and Resolution

The college, university, or system office shall take timely action to stop behavior prohibited by Board
Policy 1B.1, conduct investigations, and take appropriate action to prevent recurring misconduct.

Subpart A. Personal resolution

This procedure neither prevents nor requires the use of personal resolution by an individuals who believe
they have been subjected to conduct in violation of Board Policy 1B.1. If an individual believes they are
unsafe or fears retaliation, personal resolution should not be used. If there are questions regarding
personal resolution, contact the designated officer.

Subpart B. Processing the complaint

The complainant should contact the designated officer to initiate a complaint under this
procedure. Upon receipt of the complaint, the designated officer shall first undertake an initial inquiry.
Based on the initial inquiry, the designated officer shall determine whether there is no basis to proceed,
to offer informal resolution, or to proceed with formal investigation. If proceeding with formal
investigation, the designated officer shall determine the scope of the process used in each complaint
based on the complexity of the allegations, the number and relationship of individuals involved, and
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other pertinent factors. Reports/complaints not arising from alleged violations of Board Policy 1B.1, may
be addressed under other appropriate policies and practices. T

1.

Jurisdiction. The designated officer shall determine whether the complaint should be processed
through a different policy or procedure or combined and resolved with Board Policy 1B.1 and this
procedure. The designated officer shall direct the complainant to the different policy or
procedure as soon as possible.

Conflicts. The designated officer should identify to the president or chancellor/designee any real
or perceived conflict of interest in proceeding as the designated officer, investigator, or decision-
maker for a specific complaint, including any conflict raised by the complainant or respondent. If
the president or chancellor, or their designee determines that a conflict exists, another
designated officer, investigator, or decision-maker must be assigned.

Information provided to complainant. At the time the complaint is made, the designated officer
shall:

a.) inform the complainant of the provisions of the Board Policy 1B.1 including the provisions
prohibiting retaliation, and this procedure; and
b.) provide a copy of or link to Board Policy 1B.1 and this procedure to the complainant.
Complaint documentation. The designated officer may request, but not require, the complainant
to document the complaint in writing using the complaint form of the college, university or the
system office. If the complainant does not document the complaint in writing, the designated
officer shall do so.

No basis to proceed. At any point during the processing of the complaint, including during the
investigation, the designated officer may determine that there is no basis to proceed under Board
Policy 1B.1. The designated officer may refer the complaint or complainant as appropriate. The
designated officer shall notify the complainant and respondent of the outcome as appropriate,
in accordance with applicable data privacy laws.

Information provided to the respondent. At the time initial contact is made with the respondent,
the designated officer shall inform the respondent in writing of the existence and general nature
of the complaint and the provisions of Board Policy 1B.1. At the initial meeting with the

respondent, the designated officer shall:
a) provide a copy of or link to Board Policy 1B.1, including the provision prohibiting retaliation,
and this procedure to the respondent;

b.) provide sufficient information to the respondent consistent with due process and federal and
state data privacy laws to allow the respondent to respond to the substance of the complaint;
and

c.) inform the respondent that in addition to being interviewed by the designated officer, the
respondent may provide a written response to the allegations.

Investigatory process. The designated officer shall:
a.) conduct a fact-finding inquiry or investigation into the complaint, including appropriate
interviews and meetings or delegate the responsibility to a trained investigator. In the latter

situation, the investigator shall perform the duties of this part;
b.) inform individuals that they are permitted to have a union representative or support person
to accompany them during investigation interviews as appropriate;

c.) inform witnesses and other involved individuals of the prohibition against retaliation;
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9.

10.

d.) create, gather, and maintain investigative documents as appropriate, and
e.) handle all data in accordance with applicable federal and state privacy laws.

Interim actions

a.) Employee reassignment or administrative leave. Under appropriate circumstances, the
president, chancellor or designee may, in consultation with system legal counsel and labor
relations, reassign or place an employee on administrative leave at any point in time during the
complaint process. In determining whether to place an employee on administrative leave or
reassignment, consideration must be given to the nature of the alleged behavior, the
relationships between the parties, the context in which the alleged incidents occurred and other
relevant factors. Any action taken must be consistent with the applicable collective bargaining
agreement or personnel plan.
b.) Student summary suspension or other action. Under appropriate circumstances, the president
or designee may summarily suspend a student at any point in time during the complaint process.
A summary suspension may be imposed only in accordance with Board Policy 3.6 Student
Conduct and associated system procedures. After the student has been summarily suspended,
the complaint process should be completed within the shortest reasonable time period. If the
process has not been completed within ten (10) days, the president or designee must reevaluate
whether or not the summary suspension should remain in place until final completion of the
process. During the summary suspension, the student may not enter the campus or participate
in any college or university classes and activities without obtaining prior permission from the
president or designee. Other temporary measures may be taken in lieu of summary suspension
where the president or designee determines such measures are appropriate.

Timely Completion. Colleges, universities and the system office shall complete the investigative
process and issue a written response within a timely manner after a complaint is made, unless
reasonable cause for delay exists. Reasonable case includes, but is not limited to, considerations
such as the absence of a party or witness, the need for language assistance or accommodation
of disabilities, or other similar factors. The designated officer shall notify the complainant and
respondent if the written response is not expected to be issued within a timely manner. The
college, university or system office must meet any applicable shorter time periods, including
those provided in the applicable collective bargaining agreement.

Support for designated officers. If it would aid them in performing their roles under this
procedure, designated officers are encouraged to seek counsel and advice, as appropriate, from
the Office of Equity and Inclusion, the Office of General Counsel, and/or Labor Relations.

Subpart C. Informal Resolution

After processing the report/complaint the designated officer may consider informal resolution to
resolve the report/complaint as appropriate. The designated officer may consider, but is not limited to,
use one or more of the following methods to resolve the report/complaint:

1.
2.
3.

Conduct or coordinate education and training;

Facilitate voluntary meetings, if requested by the complainant, between the parties;
Recommend separation of the parties, after consultation with appropriate college, university or
system office personnel;

Other possible outcomes may include recommending changes in workplace assignments,
enrollment in a different course or program, or other appropriate action;
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5. A college or university may offer mediation and other alternative dispute resolutions to the
complainant and respondent. The parties must voluntarily consent, in writing, to participate in
the processes that include mediation and other alternative dispute resolutions. At any time
before agreeing to a resolution, any party has the right to withdraw from the process and resume
the formal complaint process.

Subpart D. Formal decision process

If the above methods have not resolved the complaint within a reasonable period of time to the

satisfaction of the designated officer, or the designated officer determines additional steps should be

taken, the procedures in this subpart must be followed.

1. Designated officer. The designated officer or the investigator shall:
a.) prepare an investigation report and forward it to the decision-maker for review and decision; and
b.) take additional investigative measures as requested by the decision-maker.

2. Decision-maker. After receiving the investigation report prepared by the designated officer or
investigator, the decision-maker shall:

a. determine whether additional steps should be taken prior to making the decision. Additional
steps may include:
1. a request that the designated officer or investigator conduct further investigative
measures; and
2. arequest for additional information which may include a written response from the
complainant or respondent relating to the allegations of the complaint.

b. take other measures deemed necessary to determine whether a violation of Board Policy 1B.1
occurred;

c. when making the decision, use a preponderance of evidence standard, meaning that it is more
likely than not that the policy has been violated, taking into account the totality of the
circumstances, including the nature and extent of the behaviors, the relationship(s) between the
parties, the context in which the alleged incident(s) occurred, and other relevant factors;

d. as appropriate, consistent with applicable state and federal data privacy laws, issue a decision
in writing to the complainant, respondent and designated officer of the determination, and the
basis for the determination, as to whether Board Policy 1B.1 has been violated.

e. determine the nature, scope, and timing of disciplinary or corrective action and the process
for implementation if a violation of Board Policy 1B.1 occurred. This may include consultation
with student affairs, human resources or supervisory personnel to determine appropriate
discipline.

f. conduct that is determined not to have violated Board policy 1B.1 may be considered under
another procedure, if appropriate.
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g. prior to issuing decision letters, decision-makers shall submit drafts of the written decision and
investigation report to the Office of General Counsel for review.

Part 6. College, University or System Office Action

The college, university, or system office shall take the appropriate disciplinary or corrective action based
on results of the investigation. The designated officer shall make appropriate inquires to ascertain the
effectiveness of any corrective or disciplinary action. Complainants and other individuals are encouraged
to report any subsequent conduct they believe violates Board Policy 1B.1, as well as allegations of
retaliation to the designated officer.

Written notice to parties relating to discipline, resolutions, or final dispositions resulting from the
report/complaint process in this procedure is deemed to be official correspondence from the college,
university, or system office. In accordance with Minn. Rule 3905.0500, the college, university, or system
office is responsible for filing the complaint disposition concerning complaints against employees with
the Commissioner of Management and Budget within 30 days of final disposition.

Part 7. Appeal

Subpart A. Filing an appeal

The complainant or the respondent may appeal the decision of the decision-maker. An appeal must be
filed in writing with the president or designee within ten (10) business days from the receipt of the
decision. The appeal timeline may be extended for reasonable cause. The appeal must state specific
reasons why the complainant or respondent believes the decision was improper.

Grounds for appeal of the decision include; (1) procedural irregularity that affected the decision issued
by the decision-maker, (2) new evidence that was not reasonably available at the time when the
determination regarding violation of policy or sanction was made that could affect the decision issued
by the decision-maker, (3) a conflict of interest or bias by the designated officer, investigator, or decision-
maker that affected the decision issued by the decision-maker, or (4) insufficient evidence to support
the decision-maker.

In a complaint against a president or other official who reports directly to the chancellor, an appeal may
be considered by the chancellor whether or not the chancellor served as the decision-maker.
Subpart B. Effect of appeal

For employees covered by a collective bargaining agreement, an appeal of the decision under this
procedure is separate and distinct from contractual grievance procedures. During the pendency of the
appeal, disciplinary or corrective action taken as a result of the decision may be enforced. In cases
involving sanctions of suspension for ten (10) days or longer, students must be informed of their right to
a contested case hearing under Minn. Stat. Ch. 14.

Subpart C. Appeal process

The president or designee shall review the decision issued by the decision-maker and the investigation
report, and determine whether to affirm or modify the decision. The president or designee may receive
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additional information if the president or designee believes such information would aid in the
consideration of the appeal. The decision on appeal must be made within a reasonable time and the
complainant, respondent, and designated officer must be notified in writing of the decision, consistent
with applicable state and federal data privacy laws. The decision on appeal exhausts the complainant's
and respondent's administrative remedies under this procedure except as provided herein.

Part 8. Education and Training

The colleges, universities, and system office shall provide education and training programs to promote
awareness and prevent discrimination, harassment, and retaliation such as educational seminars, peer-
to-peer counseling, and informational resources. Education and training programs should include Board
Policy 1B.1, this procedure, and may include training on trauma-informed investigations and restorative
practices. All colleges, universities, and the system office shall promote awareness of Board Policy 1B.1
and this procedure, and shall publicly identify the designated officers.

Part 9. Distribution of Board Policy 1B.1 and System Procedure 1B.1.1

| Board Policy 1B.1 and this procedure must, at a minimum, be distributed to students at the time of
registration and to employees at the beginning of employment. Distribution may be accomplished by
posting on an internet website, provided all students and employees are directly notified of how to
access the policy and procedure by an exact web address, and that they may request a paper copy.
Copies of the policy and procedure must be conspicuously posted at appropriate locations at the system
office and on college and university campuses at all times and include the designated officers' names,
locations, and telephone numbers.

Designated officers also must be identified by name, location, and phone number in informational
publications such as student catalogs, student and employee handbooks, bulletin boards, campus
websites, and other appropriate public announcements.

Part 10. Maintenance of Report/Complaint Documentation

During and upon the completion of processing the report/complaint, including completing an informal
resolution and/or formal process, the report/complaint file must be maintained in a secure location in
accordance with the applicable records retention schedule. Access to the data must be in accordance
with the respective collective bargaining agreement or personnel plan, the Minnesota Government Data
Practices Act, the Family Educational Rights and Privacy Act, or other applicable law.

Part 11. Annual Report to Board of Trustee

Colleges and universities shall annually submit pertinent Board Policy 1B.1 information to the Office of
Equity and Inclusion. The Offices of General Counsel and Equity and Inclusion shall submit an annual
report to the Board of Trustees of summary data showing Board Policy 1B.1 complaints, categories of
complaints, and findings of violations.

Minnesota North College Discrimination/Harassment Complaint Form

Link to sample form: https://www.minnstate.edu/system/equity/docs/reviews/complaint form.pdf]
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An electronic version of the Minnesota North College’s Discrimination/Harassment Complaint form can
be found at: https://minnesotanorth.edu/wp-content/uploads/2025/01/Discrimination-Harassment-

Complaint-Form-2023.pdf

Minnesota State Colleges and Universities
Discrimination/Harassment Complaint Form

Date:

Name of COMPLATNANT:
{f more than one complainant, complete intake form for each)
Address (lcal)
Address d
City: State: Zip
Phane: (work) (home)

Sex: O Male O Female

Status: O Student O Faculty O Staff O Admimstrator O ExternalNon-Campus

Name of RESPONDENT #2:
(i more than one respondent, st complete imformation for each)
Address (local):
Address d
City State: Zip:
Phone: (work} (home)

Sex: O Male O Female

TYPE OF COMPLAINT: O DISCRIMINATION 0O HARASSMENT 0O RETAITATION

IWAS DISCRIMINATED/HARASSED/RETALIATED AGAINST ON THE BASIS OF MY:

O Race O Age O Reliance on Public Assistance
O Sex O National Origin O Sexual Orientation

O Calor O Disability O Mantal Stafus

O Creed O Religion O Membership/Activity in Local Cx
O Genderldentity O Gender Expression

Status: tdent O Faculty O Staff O Admimstrator [ External/Non-Campus
Name of RESPONDENT #3:

(if more than one respondent, list complete mformation for each)
Address (local):

Address (residence):

City: State: Zip:

Phone: (work) (home)

Sex: O Male O Female
Status: O Student O Faculty O Staff O Administrator [ ExtemalNon-Campus

Toelieve I was discriminated/harassed/retaliated against by
Name of RESPONDENT:

if more than one respondeat, Lst complete information for cach)
Address (local)

Address (residence):
City: State: Zip:
Phone: (work) (home)

Sex: [ Male O Female

Stams: O Stdemt O Faculty O Staff O Administrator O Extemnal/Non-Campus

Name of RESPONDENT #4:

if mare than oae respondent, Lt complete miommation for each)

Address (local):
Address (residence):

City: State: Zip
Phane: (work) (home)

Sex: O Male O Female

Status: O Student O Faculty O Staff O Admimistrator [ ExtemalNon-Campus

EXPLAIN YOUR COMPLAINT IN DETAIL. INCLUDE THE FOLLOWING INFORMATION. ADD

INVESTIGATING YOUR COMPLAINT.

and titles of the people involved in the incident(s)
Explain whs
class status (race. age. gender. disabulity. atc )

Provide the names and titles of people you believe were treated more favorably than you due to your
protected class status. List the protected class stafus (race, age, gender, disability, etc.) of each person

=

ADDITIONAL PAGES IF NECESSARY. ATTACH DOCUMENTS YOU BELIEVE MAY BE HELPFFUL IN

LIST POTENTIAL WITNESSES YOU BELIEVE POSSESS INFORMATION ABOUT YOUR COMPLAINT.

ADD ADDITIONAL PAGES IF NECESSARY.

Describe the specific incideni(s) of discrimination/harassment/Tetaliation. List times. dates, locations, names

vou believe that you were discnminated harassed/retaliated agamst because of your protected

Name of WITNESS #1:
(if more than one witness, list complete mformation for each)
Address (local):
Address (residence)
City: State: Zip
Phone: (work) (home)

What information can this witness provide?

Name of WITNESS #2:

{if more than one witness, list complete information for each}
Address (lacal):

Address (residence)

City: State: Zip

Phone: (work) (home)

What information can this witness provide?

Name of WITNESS #3:

(if more than one witness, list complete information for each)
Address (local):

Address (residence)

City: State: Zip

Phone: (work) (home)

What information can fhis witness provide?
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LIST DOCUMENTS YOU BELIEVE MAY HELP IN INVESTIGATING YOUR COMPLAINT PROVIDE THE
NAME, DATE AND EXPLANATION OF THE CONTENTS OF EACH DOCUMENT. ADD MORE PAGES IF
NECESSARY.

NAME OF DOCUMENT #1:

DATE: EXPLANATION OF CONTENTS:
NAME OF DOCUMEN

DATE: EXPLANATION OF CONTENTS:

NAME OF DOCUMENT #3
DATE EXPLANATION OF CONTENTS:
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Minnesota State 1B.3 Sexual Violence Policy

Part 1. Policy statement

Sexual violence is an intolerable intrusion into the most personal and private rights of an individual, and
is prohibited at Minnesota State Colleges and Universities. Minnesota State is committed to eliminating
sexual violence in all forms and will take appropriate remedial action against any individual found
responsible for acts in violation of this policy. Acts of sexual violence may also constitute violations of
criminal or civil law or of other Board Policies that may require separate proceedings. To further its
commitment against sexual violence, Minnesota State provides reporting options, an investigative and
disciplinary process, prevention training, and other related services as appropriate.

Subpart A. Application of policy to students, employees, Board of Trustees and others

This policy applies to all Minnesota State students and employees, Board of Trustees and to others, as
appropriate, where incidents of sexual violence on system property have been reported. Reports of
sexual violence committed by a student at a location other than on system property are covered by this
policy pursuant to the factors listed in Board Policy 3.6, Part 2. Reports of sexual violence committed by
a system employee at a location other than system property are covered by this policy.

Reports of sexual violence committed on system property by individuals who are not students or
employees are subject to appropriate actions by Minnesota State, including but not limited to pursuing
criminal or civil action against them.

Allegations of discrimination or harassment are governed by Board Policy 1B.1.

Subpart B. College and university policies

Each Minnesota State college and university shall adopt a clear, understandable written policy on sexual
violence that applies to its campus community, including but not limited to its students and employees.
The policy content and implementation must be consistent with the standards in this policy and System
Procedure 1B.3.1.

Part 2. Definitions.

The following definitions apply to this policy and System Procedure 1B.3.1.

Affirmative Consent

Consent is informed, freely given, and mutually understood willingness to participate in sexual activity
that is expressed by clear, unambiguous, and affirmative words or actions. It is the responsibility of the
person who wants to engage in sexual activity to ensure that the other person has consented to engage
in the sexual activity. Consent must be present throughout the entire sexual activity and can be revoked
at any time. If coercion, intimidation, threats, and/or physical force are used, there is no consent. If the
complainant is mentally or physically incapacitated or impaired so that the complainant cannot
understand the fact, nature, or extent of the sexual situation, there is no consent; this includes
conditions due to alcohol or drug consumption, or being asleep or unconscious. A lack of protest,
absence of resistance, or silence alone does not constitute consent, and past consent to sexual activities
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does not imply ongoing future consent. The existence of a dating relationship between the people
involved or the existence of a past sexual relationship does not prove the presence of, or otherwise
provide the basis for, an assumption of consent. Whether the respondent has taken advantage of a
position of influence over the complainant may be a factor in determining consent.

Dating, intimate partner, and relationship violence

Violence including physical harm or abuse, and threats of physical harm or abuse, arising out of a
personal intimate relationship. This violence also may be called domestic abuse or spousal/partner abuse
and may be subject to criminal prosecution under Minnesota law.

Employee

Any individual employed by Minnesota State, its colleges and universities and the system office,
including student workers.

Non-forcible sex acts

Non-forcible acts include unlawful sexual acts where consent is not relevant, such as sexual contact with
anindividual under the statutory age of consent, as defined by Minnesota law, or between persons who
are related to each other within degrees wherein marriage is prohibited by law.

Sexual assault

An actual, attempted, or threatened sexual act with another person without that person’s affirmative
consent. Sexual assault is often a criminal act that can be prosecuted under Minnesota law, as well as
form the basis for discipline under Minnesota State student codes of conduct and employee disciplinary
standards. Sexual assault includes but is not limited to:

1. Involvement without consent in any sexual act in which there is force, expressed or implied, or
use of duress or deception upon the victim. Forced sexual intercourse is included in this
definition, as are the acts commonly referred to as date rape or acquaintance rape. This definition
alsoincludes the coercing, forcing, or attempting to coerce or force sexual intercourse or a sexual
act on another.

2. Involvement in any sexual act when the victim is unable to give consent.

3. Intentional and unwelcome touching of a person’s intimate parts (defined as primary genital
area, groin, inner thigh, buttocks, or breast); or coercing, forcing, or attempting to coerce or force
another to touch a person’s intimate parts.

4. Offensive sexual behavior directed at another, such as indecent exposure or voyeurism.

Sexual violence

A continuum of conduct that includes sexual assault, non-forcible sex acts, dating and relationship
violence, stalking as well as aiding acts of sexual violence.
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Stalking

Conduct directed at a specific person that is unwanted, unwelcome, or unreciprocated and that would
cause reasonable people to fear for their safety or the safety of others or to suffer substantial emotional
distress.

Student

All persons who:

1. Are enrolled in one or more courses, either credit or non-credit, through a college or university;
or

2. Withdraw, transfer, or graduate after an alleged violation of the code of student conduct; or

3. Are not officially enrolled for a particular term but who have a continuing relationship with the
college or university; or

4. Have been notified of their acceptance for admission or have initiated the process of application
for admission or financial aid; or

5. Are not college or university employees and are not enrolled in the institution but live in a college
or university residence hall.

System Property

The facilities and land owned, leased, or under the primary control of Minnesota State, its Board of
Trustees, system office, colleges, and universities.
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Minnesota State System Procedure 1B.3.1

Response to Sexual Violence and Title IX Sexual Harassment (See current procedure here)

Part 1. Purpose

This procedure provides a process through which individuals alleging sexual violence may pursue a
complaint, pursuant to Board Policy 1B.3 Sexual Violence Policy prohibiting sexual violence.

This procedure is intended to protect the rights and privacy of both the complainant and respondent
and other involved individuals, as well as to prevent retaliation and reprisal.
Part 2. Definitions

The definitions in Policies 1B.3 and 1B.1 also apply to this procedure.

Campus security authority

Campus security authority includes the following categories of individuals at a college or university:
1. A college or university security department;

2. Any individual who has campus security responsibilities in addition to a college or university
security department;

3. Anyindividual or organization identified in a college or university security policy as an individual
or organization to which students and employees should report criminal offenses;

4. An official of a college or university who has significant responsibility for student and campus
activities, including, but not limited to, student housing, student discipline, and campus judicial
proceedings; advisors to recognized student organizations; and athletic coaches. Professional
counselors, whose official responsibilities include providing mental health counseling, and who
are functioning within the scope of their license or certification, are not included in this definition.

Complainant

An individual who is alleged to be the victim of conduct that could constitute sexual harassment (as
defined by Title IX).

Educational program activity

Includes locations, events, or circumstances over which the college or university exercised substantial
control over both the respondent and the context in which the sexual harassment (as defined by Title
IX) occurs, and also includes any building owned or controlled by any officially recognized student
organization of the college or university.

Formal complaint

A document filed by a complainant or signed by the Title IX Coordinator alleging sexual harassment (as
defined by Title IX) against a respondent and requesting that the college or university investigate the
allegation of sexual harassment. At the time of filing the formal complaint of sexual harassment (as
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defined by Title IX), a complainant must be participating in or attempting to participate in the education
program or activity of the college or university with which the formal complaint is filed.

Respondent

An individual who has been reported to be the perpetrator of conduct that could constitute sexual
harassment (as defined by Title IX).

Supportive measures

Non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably available,
and without fee or charge to the complainant or respondent before or after the filing of a formal Title IX
complaint or where no formal complaint has been filed. Such measures are designed to restore or
preserve equal access to the education program or activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the recipient’s educational
environment, or deter sexual harassment. Supportive measures may include, but are not limited to,
counseling, extensions of deadlines or other course-related adjustments, modifications of work or class
schedules, campus escort services, mutual restrictions on contact between the parties, changes in work
or housing locations, leaves of absence, increased security and monitoring of certain areas of the
campus. The Title IX Coordinator is responsible for coordinating the effective implementation of
supportive measures.

Title IX Coordinator

Employee(s) designated by the president to coordinate the college or university’s efforts to comply with
its Title IX responsibilities and Board Policies 1B.1 and 1B.3. A campus can delegate Title IX
responsibilities to, for example, a deputy or deputies, and/or an investigator.

Title IX sexual harassment

For purposes of Title IX, sexual harassment means conduct on the basis of sex that occurs in a college or
university’s program or activity in the United States that satisfies one or more of the following:

1. An employee of the college or university conditioning the provision of an aid, benefit, or service
of the recipient on an individual’s participation in unwelcome sexual conduct.

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to the college or university’s
education program or activity; or

Sexual assault; dating, intimate partner, and relationship violence; and stalking as defined in Board Policy
1B.3.
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Part 3. Reporting Incidents of Sexual Violence

Subpart A. Prompt reporting

Complainants of sexual violence and sexual harassment (as defined by Title IX) may report incidents at
any time, but are strongly encouraged to make reports promptly in order to best preserve evidence for
a potential legal or disciplinary proceeding.

Complainants are strongly encouraged to report incidents of sexual violence to law enforcement for the
location where the incident occurred. Complainants are also encouraged to contact the local
victim/survivor services office, counseling and health care providers, campus Title IX coordinators, or
Minnesota State Colleges and Universities campus security authorities for appropriate action.

Subpart B. Assistance in reporting

When informed of an alleged incident of sexual violence and sexual harassment (as defined by Title IX),
all Minnesota State Colleges and Universities students and employees are urged to encourage and assist
complainants, as needed, to report the incident to local law enforcement, local victim/survivor services,
campus Title IX coordinator, or campus security authorities.

Campus security authorities, when informed of an alleged incident of sexual violence and sexual
harassment (as defined by Title IX), shall promptly assist the complainant, as requested, including
providing guidance in filing complaints with outside agencies, such as law enforcement; obtaining
appropriate assistance from victim/survivor services or medical treatment professionals; and filing a
complaint with the Title IX Coordinator.

When appropriate, Minnesota State Colleges and Universities may pursue legal action against a
respondent, including, but not limited to, trespass or restraining orders, in addition to disciplinary action
under the applicable student or employee conduct standard. A college or university may take actions it
deems necessary or appropriate in response to all protection, restraining, or no-contact orders.

Subpart C. Required reports

Any campus security authority or any college or university employee with supervisory or student-
advising responsibility who has been informed of an alleged incident of sexual violence and sexual
harassment (as defined by Title IX), shall follow college or university procedures for making a report for
the annual crime statistics report. In addition, the campus security authority or any college or university
employee with supervisory or student-advising responsibility who has been informed of an alleged
incident of sexual violence and sexual harassment (as defined by Title IX) shall report to the Title IX
Coordinator, in order to initiate any applicable investigative or other resolution procedures.

Campus security authorities may be obligated to report to law enforcement the fact that a sexual assault
has occurred, but the name of or other personally identifiable information about the complainant will
be provided only with the consent of the complainant, except as may be required or permitted by law.
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Subpart D. Mandatory reporting of abuse or neglect of children or vulnerable adults

Minnesota law provides special protection for children under 18 and vulnerable adults. These laws,
Minnesota Statutes sections 626.556 and 626.557, identify those who are mandated to report neglect
or abuse of children under 18 and maltreatment of vulnerable adults. Faculty, student teachers or clinical
participants, day care personnel, and others involved in education or services to children or vulnerable
adults may be considered mandated reporters under both of these laws. Reports of abuse or neglect of
a child or vulnerable adult, must be made to law enforcement or state or county social service agencies.

Part 4. Confidentiality of reporting

Confidential Reports

Because of laws concerning government data contained in Minn. Stat. Ch. 13 Government Data
Practices, colleges and universities cannot guarantee confidentiality to those who report incidents of
sexual violence except where those reports are privileged communications with licensed healthcare
professionals. Some off-campus reports also may be legally privileged by law, such as reports to clergy,
private legal counsel, or healthcare professionals.

Part 5. Policy notices

Subpart A. Distribution of policy to students

Each college or university shall, at a minimum, at the time of registration make available to each student
information about its sexual violence and sexual harassment (as defined by Title IX) policy and
procedure), including its online reporting system that allows for anonymous reporting, and shall
additionally post a copy of its policy and procedure at appropriate locations on campus and in
appropriate handbooks at all times. A college or university may distribute its policy and procedure by
posting on an Internet or Intranet website, provided all students are directly notified of how to access
the policy by an exact address, and that they may request a paper copy.

Subpart B. Distribution of policy to employees

Colleges, universities, and the system office shall make available to all employees a copy of the sexual
violence and sexual harassment (as defined by Title IX) policy and procedure. Distribution may be
accomplished by posting on an Internet or Intranet website, provided all employees are directly notified
of the exact address of the policy and procedure as well as the option of receiving a paper copy upon
request.

Subpart C. Required notice

Each college or university shall have a sexual violence and sexual harassment (as defined by Title IX)
policy, which must include the notice provisions in this part.

1. Notice of Title IX Coordinator. Each college and university must notify applicants for admission
and employment, students, employees, and all unions holding collective bargaining agreements
with the college or university of the name or title, office address, electronic mail address, and
telephone number of the employee or employees designated as the Title IX Coordinator.
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2. Notice of non-discrimination. Each college and university must notify applicants for admission
and employment, students, employees and all unions holding collective bargaining agreements
with the college and university that the college or university does not discriminate on the basis
of sex in the education program or activity that it operates, and that it is required by Title IX not
to discriminate in such a manner. Inquiries about the application of Title IX may be referred to
the Title IX Coordinator and/or to the United States Department of Education.

3. Notice of complainant options:

Following a report of sexual violence the complainant must be promptly notified of:

a.

Where and how to obtain immediate medical assistance. Complainants should be
informed that timely reporting and a medical examination within 72 hours are critical in
preserving evidence of sexual assault and proving a criminal or civil case against a
perpetrator. Complainants should be told, however, that they may report incidents of
sexual violence at any time.

Where and how to report incidents of sexual violence to local law enforcement officials,
and/or appropriate college, university, or system contacts for employees, students, and
others. Such contacts should be identified by name, location, and phone number for 24-
hour availability, as applicable.

Resources for where and how complainants may obtain on- or off-campus counseling,
mental health, or other support services.

4. Notice of complainant rights

Complainants must be notified of the following:

a.

b.

Their right to make a report with local law enforcement officials in sexual assault cases.

Rights under the crime victims bill of rights, Minn. Stat. §§ 611A.01 — 611A.06, including
the right to assistance from the Crime Victims Reparations Board and the commissioner
of public safety.

Availability of prompt assistance from campus officials, upon request, in notifying the
appropriate campus investigating authorities and law enforcement officials, and, at the
direction of law enforcement authorities, assistance in obtaining, securing, and
maintaining evidence in connection with a sexual violence incident.

Assistance available from campus authorities in preserving for a sexual violence
complainant materials relating to a campus disciplinary proceeding.

Complaints of incidents of sexual violence made to campus security authorities must be
promptly and appropriately resolved.

Upon a sexual assault complainant’s request, the college, university, or system office may
take action and other supportive measures to prevent unwanted contact with the alleged
assailant, including, but not limited to, transfer of the complainant and/or the respondent
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to alternative classes, or to a work site or to alternative college-owned housing, if such
alternatives are available and feasible.

g. Upon request, students who reported sexual assaults to the college or university and
subsequently chose to transfer to another college or university will be provided with
information about resources for victims of sexual assault at the college or university to
which the complainant is transferring.

Part 6. Investigation and Disciplinary Procedures

Subpart A. General principles

College and university investigation and disciplinary procedures concerning allegations of sexual violence
and sexual harassment (as defined by Title IX) against employees or students must:

1. Be respectful of the needs and rights of individuals involved and treat them with dignity;

2. Not suggest the complainant was at fault for the sexual assault or should have behaved
differently to prevent the assault;

3. Proceed as promptly as possible;

4. Permit a student complainant and a student respondent to have the same opportunity to have
an appropriate support person or advisor present at any interview or hearing, in a manner
consistent with the governing procedures and applicable data practices law;

5. Afford employees the right to representation consistent with the appropriate collective
bargaining agreement or personnel plan;

6. Be conducted in accordance with applicable due process standards and privacy laws;

7. Simultaneously inform both the complainant and respondent of the outcome in a timely manner,
as permitted by applicable privacy law.

8. Be based on a preponderance of evidence standard, meaning that it is more likely than not that
the policy, procedure, or code has been violated.

The past sexual history of the complainant and respondent must be deemed irrelevant except as that
history may directly relate to the incident being considered.

A respondent’s use of any drug, including alcohol, judged to be related to an offense may be considered
to be an exacerbating rather than mitigating circumstance.

Subpart B. Relationship to parallel proceedings

In general, college, university, and system office investigation and disciplinary procedures for allegations
of sexual violence and sexual harassment (as defined by Title IX) will proceed independent of any action
taken in criminal or civil courts. A college or university need not, and in most cases should not, delay its
proceedings while a parallel legal action is ongoing. If a college or university is aware of a criminal
proceeding involving the alleged incident, they may contact the prosecuting authority to coordinate
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when feasible. Criminal or civil court proceedings are not a substitute for college, university, and system
office procedures.

Subpart C. Memorandum of understanding with local law enforcement

Each college or university shall enter into a memorandum of understanding with the primary law
enforcement agencies that serve their campus(es). Prior to the start of each academic year, each college
or university shall distribute an electronic copy of the MOU to all employees on the campus that are
subject to the memorandum. Colleges and universities are exempt from the MOU requirement if they
and local or county law enforcement agencies establish a sexual assault protocol team to facilitate
effective cooperation and collaboration between the college or university and law enforcement.

Subpart D. False statements prohibited

Colleges, universities, and the system office take allegations of sexual violence and sexual harassment
(as defined by Title IX) very seriously and recognize the consequences such allegations may have on a
respondent as well as the complainant. Any individual who knowingly provides false information
regarding the filing of a complaint or report of sexual violence, or who provides false information during
the investigation of such a complaint or report, may be subject to discipline or, under certain
circumstances, legal action. Complaints of conduct that are found not to violate policy are not assumed
to be false.

Subpart E. Sanctions

Sanctions that may be imposed if a finding is made that sexual violence and sexual harassment (as
defined by Title IX) has occurred include, but are not limited to, discipline up to and including suspension,
or expulsion of students, or discipline, up to and including termination from employment, as provided in
the applicable bargaining agreement or compensation plan, for employees. The appropriate sanction
will be determined on a case-by-case basis, considering the severity of the conduct, the student’s or
employee’s previous disciplinary history, and other factors as appropriate.

Witnesses or victims who report in good faith an incident of sexual violence will not be sanctioned by
the college, university, or system office for admitting in the report to a violation of the student conduct
policy on the use of alcohol or drugs.

Subpart F. Retaliation prohibited

Actions by a student or employee intended as retaliation, reprisal, or intimidation against an individual
for making a complaint or participating in any way in a report or investigation under this policy are
prohibited and are subject to appropriate disciplinary action.

Part 7. Investigation and Resolution

The college, university or system office has a duty to take timely and appropriate action to stop behavior
prohibited by Board Policy 1B.3, conduct investigations and take appropriate action to prevent recurring
misconduct.
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Subpart A. Informal Resolution

A college or university may offer an informal resolution process if a formal complaint is filed and after
providing both parties a notice of allegations. The parties must voluntarily consent, in writing, to the
informal resolution process. At any time before agreeing to a resolution, any party has the right to
withdraw from the informal resolution process and resume the process with respect to the formal
complaint. This procedure neither prevents nor requires the use of informal resolution by individuals
who believe they have been subject to conduct in violation of Board Policy 1B.3. Informal resolution shall
not be used to resolve allegations that an employee sexually harassed a student.

Subpart B. Information privacy
Confidentiality of information obtained during an investigation cannot be guaranteed; such information,
however, will be handled in accordance with applicable federal and state data privacy laws.

Subpart C. Processing the complaint

The Title IX Coordinator must be contacted in order to initiate a complaint under this procedure. The
Title IX Coordinator shall determine the process used in each complaint based on the complexity of the
allegations, the number and relationship of individuals involved, and other pertinent factors.

1. Jurisdiction. The Title IX Coordinator shall:

a. determine whether the complaint is one which should be processed through another
system office, college or university procedure available to the complainant;

b. if appropriate, direct the complainant to that procedure as soon as possible; and

c. for sexual harassment complaints, (as defined by Title IX), determine whether or not the
complaint involves the education program or activity of the college or university and
whether the incident occurred in the United States.

2. Conflicts. The Title IX Coordinator should identify to the president or chancellor/designee any
real or perceived conflict of interest in proceeding as the Title IX Coordinator, for the decision-
maker, and/or for any person designated to facilitate an informal resolution for a specific
complaint. If the president or chancellor/designee determines that a conflict exists, another Title
IX Coordinator, decision-maker, or person facilitating an informal resolution must be assigned.

3. Information provided to complainant. At the time the complaint is made, the Title IX
Coordinator shall:

a. inform the complainant of the provisions of the Board Policy 1B.3 and this procedure;

b. provide a copy of or Web address for Board Policy 1B.3 and this procedure to the
complainant;

c. determine whether other individuals are permitted to accompany the complainant during
investigatory interviews and the extent of their involvement;

d. inform the complainant of the provisions of Board Policy 1B.3 prohibiting retaliation;
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e.

f.

discuss the availability of supportive measures; and

explain the process for filing a formal Title IX complaint

4. Complaint documentation. The Title IX Coordinator shall insure that the complaint is
documented in writing. The Title IX Coordinator may request, but not require the complainant to

document the complaint in writing using the complaint form of the system office, college or

university.

5. Information provided to the respondent. At the time initial contact is made with the respondent,
the Title IX Coordinator shall inform the respondent in writing of the existence and general nature
of the complaint and the provisions of the sexual violence policy, including the name of the
complainant. At the initial meeting with the respondent, the Title IX Coordinator shall:

a.

f.

g.

provide a copy of or Web address for Board Policy 1B.3 and this procedure to the
respondent;

provide sufficient information to the respondent consistent with federal and state data
privacy laws to allow the respondent to respond to the substance of the complaint;

explain to the respondent that in addition to being interviewed by the Title IX
Coordinator, the respondent may provide a written response to the allegations;

determine whether other individuals are permitted to accompany the respondent during
investigative interviews and the extent of their involvement;

discuss the availability of supportive measures;
inform the respondent of the provisions of Board Policy 1B.3 prohibiting retaliation; and

utilize the template notice of allegations.

6. Investigatory process. The Title IX Coordinator shall:

a.

conduct a fact-finding inquiry or investigation into the complaint, including appropriate
interviews and meetings;

inform the witnesses and other involved individuals of the prohibition against retaliation;
create, gather and maintain investigative documentation as appropriate;

disclose appropriate information to others only on a need to know basis consistent with
state and federal law, and provide a data privacy notice in accordance with state law;

handle all data in accordance with applicable federal and state privacy laws

include an objective evaluation of all relevant evidence — including both inculpatory and
exculpatory evidence.

Presume that the respondent is not responsible for the alleged conduct until a
determination regarding responsibility is made at the conclusion of the investigation
process.
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h. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or

seek disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

For formal Title IX complaints, before completing the investigation report, send to both
the complainant and the respondent and their advisors, if any, the evidence subject to
inspection and review. Both the complainant and the respondent must have at least ten
(10) calendar days to submit a written response to the evidence, which the Title IX
Coordinator will consider before completing the investigative report. Both parties and
their advisors may use the information solely for purposes of proceedings pursuant to this
policy.

Create an investigative report that fairly summarizes relevant evidence and, at least ten
(10) calendar days prior to a formal hearing, send to each party and the party’s advisor, if
any, the investigative report in an electronic format or a hard copy, for their review and
written response.

7. Interim Actions

a.

Employee reassignment or administrative leave. Under appropriate circumstances, the
president or chancellor may, in consultation with system legal counsel and labor relations,
reassign or place an employee on administrative leave at any point in time during the
report/complaint process. In determining whether to place an employee on
administrative leave or reassignment, consideration shall be given to the nature of the
alleged behavior, the relationships between the parties, the context in which the alleged
incidents occurred and other relevant factors. Any action taken must be consistent with
the applicable collective bargaining agreement or personnel plan.

Student summary suspension or other action. Under appropriate circumstances, the
president or designee may summarily suspend a student at any point in time during the
report/complaint process. A summary suspension may be imposed only in accordance
with Board Policy 3.6 and associated system procedures. After the student has been
summarily suspended, the report/complaint process should be completed within the
shortest reasonable time period, not to exceed nine (9) class days. During the summary
suspension, the student may not enter the campus or participate in any college or
university activities without obtaining prior permission from the president or designee.
Other temporary measures may be taken in lieu of summary suspension where the
president or designee determines such measures are appropriate.

8. No basis to proceed. At any point during the processing of the complaint, the Title IX Coordinator
may determine that there is no basis to proceed under Board Policy 1B.3. The Title IX Coordinator
may refer the complaint as appropriate to other college or university officials. If the conduct

alleged in the formal Title IX complaint would not constitute Title IX sexual harassment even if
proved, did not occur in the college or university’s education program or activity, or did not occur
against a person in the United States, then the college or university must dismiss the formal
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complaint. The college or university may dismiss a formal Title IX complaint or any allegations
therein any time during the investigation or hearing if a complainant notifies the Title IX
Coordinator in writing that the complainant would like to withdraw the formal complaint or any
allegations therein; the respondent is no longer enrolled or employed by the college or university;
or specific circumstances prevent the college or university from gathering evidence sufficient to
reach a determination as to the formal complaint or allegations therein. The college or university
must promptly notify both the complainant and the respondent of any dismissal.

9. Timely completion. Colleges, universities and the system office shall provide resources sufficient
to complete the investigative process and issue a written response in a timely manner after a
complaint is made, unless reasonable cause for delay exists. Reasonable cause may include
considerations such as the absence of the party, a party’s advisor or a witness; concurrent law
enforcement activity or the need for language assistance or accommodation of disabilities. The
Title IX Coordinator shall notify the complainant and respondent if the written response is not
expected to be issued within a timely manner. The college, university or system office must meet
any applicable shorter time periods, including those provided in the applicable collective
bargaining agreement.

Subpart D. Decision process

If the above methods, including the informal resolution process, have not resolved the complaint within
a reasonable period of time to the satisfaction of the Title IX Coordinator, the procedures in this subpart
must be followed.

1. Title IX Coordinator. The Title IX Coordinator shall:
a. Prepare an investigation report.
b. Refer the matter for a formal hearing.

2. Formal Hearing. Formal hearings for Title IX sexual harassment complaints will be conducted by
the Office of Administrative Hearings pursuant to the rules for administrative hearings. If either
the complainant or respondent does not have an advisor for the formal hearing, the college or
university must provide an advisor without fee or charge to the complainant or respondent.
Colleges and Universities shall maintain a roster of advisors for this purpose. The role of the
advisor for the respondent is to conduct cross-examination on behalf of the respondent. At the
conclusion of the formal hearing, the administrative law judge will issue a written
recommendation for a final decision made by the college or university decision-maker.

3. Decision-maker. After receiving the report and recommendation prepared by the administrative
law judge, the decision-maker shall:

a. Decide whether the policy has been violated; and
b. On appropriate sanctions if the policy has been violated;
c. Issue a written determination that must include;

1. identification of the allegations potentially violating this policy;
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a description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the parties,
interviews with parties and witnesses, site visits, methods used to gather other
evidence, and hearing help;

3. findings of fact supporting the determination;
4. conclusions regarding application of the policy to the facts;

5. a statement of, and rationale, for the result as to each allegation, including
determination regarding responsibility, any disciplinary sanctions the college or
university imposes on the respondent, and whether remedies designed to restore
or preserve equal access to the college or university’s education program or
activity will be provided by the college or university to the complainant; and

6. the college or university’s procedures and permissible bases for the complainant
and respondent to appeal.

The written determination may satisfy these elements by adopting portions of the report and
recommendation. The decision-maker must provide the written determination to the parties
simultaneously. The determination regarding responsibility becomes final either on the date that the
college or university provides the parties with written determination of the result of the appeal; or if an
appeal is filed; or if an appeal is not filed, the date on which an appeal would no longer be considered
timely.

The college, university, or system office shall take the appropriate corrective action based on results of
the investigation, and the Title IX Coordinator shall make appropriate inquiries to ascertain the
effectiveness of any corrective or disciplinary action. Complainants are encouraged to report any
subsequent conduct that violates Board Policy 1B.3, as well as allegations of retaliation. Disciplinary
action for students may include any sanctions the college or university imposes for any student conduct
matters, up to and including expulsion. Disciplinary action for employees may include any discipline
allowed under the applicable collective bargaining agreement or personnel plan, up to and including
termination.

Written notice to parties relating to discipline, resolutions, and/or final dispositions resulting from the
report/complaint process is deemed to be official correspondence from the college, university, or system
office. In accordance with state law, the college, university, or system office is responsible for filing the
complaint disposition concerning complaints against employees with the Commissioner of Minnesota
Management and Budget within 30 days of final disposition.

Part 8. Appeal

Subpart A. Filing an appeal

The complainant or the respondent may appeal the decision of the decision-maker. An appeal must be
filed in writing with the president or designee within ten (10) calendar days after notification of the
decision. The appeal must state specific reasons why the complainant or respondent believes the
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decision or sentence were improper. In a complaint against a president or other official who reports
directly to the chancellor, an appeal may be considered by the chancellor whether or not the chancellor
served as the decision-maker. In addition, for a formal Title IX complaint, both the complainant and
respondent may appeal a dismissal of a formal complaint.

Subpart B. Appeal process

The president or designee shall review the record and determine whether to affirm or modify the
decision. Grounds for appeal include procedural irregularity that affected the outcome, new evidence
that was not reasonably available at the time the determination regarding responsibility or dismissal was
made that could affect the outcome of the matter, and a conflict of interest or bias by the Title IX
Coordinator, or decision-maker that affected the outcome of the matter. The president or designee may
receive additional information if the president or designee believes such information would aid in the
consideration of the appeal. The decision on appeal must be made within a reasonable time and the
complainant, respondent and Title IX Coordinator must be notified in writing of the decision, consistent
with applicable state and federal data privacy laws. The decision on appeal exhausts the complainant's
and respondent's administrative remedies under this procedure except as provided herein.

Part 9. Education and Training

The colleges, universities, and system office shall provide education and training programs to promote
awareness and prevent discrimination/harassment, such as educational seminars, peer-to-peer
counseling, operation of hotlines, self-defense courses, and informational resources. Education and
training programs should include education about Board Policy 1B.3 and this procedure. All colleges,
universities, and the system office shall promote awareness of Board Policy 1B.3 and this procedure, and
shall publicly identify the Title IX Coordinator. A college or university must ensure that Title IX
Coordinators, investigators, decision-makers, and any person who facilitates an informal resolution
policy, received training on Title IX sexual harassment complaints. Any materials used to train Title IX
Coordinators, investigators, decision-makers, and any person who facilitates an informal resolution
process on handling formal Title IX complaints must be made publicly available on the college or
university’s website.

Sexual Violence Prevention and Education

Subpart A. Campus-wide training
Colleges, universities, and the system office shall:

1. Include in their sexual violence policy a description of educational programs that they offer to
students and employees to promote the awareness of sexual violence offenses, including sexual
violence prevention measures and procedures for responding to incidents;

2. Provide training on awareness of sexual violence prevention measures and procedures for
responding to incidents of sexual violence. At a minimum, all incoming students and all new
employees must be provided with this training;

Emphasize in their educational programs the importance of preserving evidence for proof of a criminal
offense, safe and positive options for bystander intervention, and information on risk reduction to
recognize warning signs of abusive behavior and risk associated with the perpetration of sexual violence.
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Subpart B. Other training and education

Colleges and universities and affiliated student organizations are encouraged to develop educational
programs, brochures, posters, and other means of information to decrease the incidence of sexual
violence and advise individuals of the legal and other options available if they are the complainants of
anincident or if they learn of such an incident.

Subpart C. Training for other individuals charged with decision-making authority
Prior to serving as either an investigator or decision-maker for complaints under this procedure,
administrators shall complete investigator or decision-maker training provided by the system office.

Investigators/decision-makers, campus security officers, and anyone else involved in the adjudication
process must receive annual training on the issues related to domestic violence, dating violence, sexual
assault, and stalking and how to conduct an investigation and hearing process that protects the safety
of victims and promotes accountability.

Part 10. Maintenance of Report/Complaint Procedure Documentation

During and upon the completion of the complaint process, the complaint file must be maintained in a
secure location in the office of the Title IX Coordinator for the college, university or system office, for a
period of seven (7) years, in accordance with the applicable records retention schedule. Access to data
must be in accordance with the respective collective bargaining agreement or personnel plan, the
Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act, and other
applicable law. Information on reports of incidents of sexual violence that are made to campus security
authorities must be documented in accordance with the Jeanne Clery disclosure of Campus Security and
Campus Crime Statistics Act, codified at 20 U.S.C. § 1092 (f). The information will be used to report
campus crime statistics on college and university campuses as required by the Clery Act.

Each college, university and the system office shall annually report statistics on sexual assaults to the
Minnesota Office of Higher Education. Additionally, the report must be published on each college and
university website in accordance with state law.

Minnesota North College Sexual Violence Complaint Form

The Sexual Violence Complaint form is below:

https://minnesotanorth.edu/wp-content/uploads/2025/01/MNC-Sexual-Violence-Complaint-Form.pdf
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Sexual Violence Complaint Form

This form is intended for use by students, employees, faculty, vendors, visitors or other concerned parties to
informally or anonymously repart specific information related to incident(s) of sexual duct, dating/
relationship vislence and/or stalking.

For the reporting party, it is your choice whether to remain anonymous, please know doing so may limitthe
system's ability to address the matter and assist you. We strongly encourage you to access available resources, such
as Sexual Offense Services, St Paul MN 651-266-1000; Sexual Violence Center, Minneapolis, MN
612-871-5111; Hennepin County Medical Center (HCMC), 701 Park Avenue, Minneapolis MN, Sexual Assault
Resource Service (SARS) 612-873-5832; Regions Hospital, 40 Jackson Sweet, St. Paul, MN Sexual Offense Services
651-254-3584; and the National Domestic Violence 25-hour Hotline (800-799-7233).

If you wish to identify yourself, please fill in the information listed below. If the person completing this form is the
victim/survivar, you may choase to identify yourself or not, If you are a third party who is not the victim, please
indicate the name of the victim and contact information below.

Date Filed: Date of Alleged Incident:

A, Name:

B CheckOme:  |_|Swdent [ employee [other:

C. Contact Information:

Phone: Email:
Home Address:

Campus Address:

D. Contact Information of Victim if Not Self reporting:

Fhoner Email:

Home Address:

Campus Address:

E. NAME OF INDIVIDUAL(S) you helieve engaged in violence toward yom:
F. LIST ANY WITNESSES:

Sexual Violence Complaint Form -Page 2

G LIST ANY OTHERS WITH KNOWLEDGE OF THE INCIDENT(S):

H. DESCRIPTION OF COMPLAINT
Please list the sequence of events, including dates, if possible, along with any relevant facts. statements and/or
evidence currently known to you.

Return to Desires’ Clark, € i Officer at desi i du or

Desiree’ Clark, Compliance Officer

Minnesota State, Office of Equity and lnclusion
30 7th Street East. Suite 350

St Paul, MN 55101

Minnesota State is an affirmative action. equal epportunity employer and educator.
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Minnesota State 1B.4 Access and Accommodation for Individuals with Disabilities Policy

Part 1. Policy Statement.

Minnesota State Colleges and Universities is committed to ensuring its programs, services and activities
are accessible to individuals with disabilities, through its compliance with state and federal laws. The
system recognizes that individuals with disabilities may need accommodations to have equally effective
opportunities to participate in or benefit from the system's programs, services and activities.

Part 2. Definitions. An individual with a disability:

Subpart A.
An individual with a disability:

1. Any person who has a physical or mental impairment which materially limits one or more of the
person's major life activities.

2. Any person who has a record of such impairment which means that a person has a history of or
has been classified as having a mental or physical impairment that materially limits one or more
major life activities.

Subpart B.

Qualified individual with a disability. An individual who, with or without reasonable modifications to
rules, policies, or practices, the removal of architectural, communication, or transportation barriers, or
the provision of auxiliary aids and services, meets the essential eligibility requirements for receipt of
services or participation in a system office, college, or university program or activity. Essential eligibility
requirements include, but are not limited to, academic and technical standards requisite to admission
or participation in an education program or activity.

Subpart C.

Personal devices and services may include wheelchairs; individually prescribed devices, such as
prescription eyeglasses or hearing aids; readers for personal use or study; or services of a personal nature
including assistance in eating, toileting, or dressing.

Part 3. General Access Policy.

Colleges, universities and the system office shall provide access to programs, services and activities to
qualified individuals with known disabilities as required by law. An individual requesting an
accommodation may be required to provide documentation of eligibility for the accommodation.
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Part 4. Availability and Notice.

Colleges, universities, and the system office shall post notices to the public in an accessible format stating
1) prohibition against discrimination on the basis of disability, and 2) contact information for the person
designated to provide information about or respond to requests for reasonable accommodation.

Part 5. Reasonable Accommodations.

Subpart A. Programs, Services, and Activities.

Colleges, universities and the system office shall make reasonable accommodations to ensure access to
programs, services, and activities as required by law. Access means that a qualified individual with a
disability will not be excluded from participation in or be denied the benefits of the programs, services,
or activities, nor will the individual be subjected to discrimination. Reasonable accommodations may
include modifications to: rules, policies, or practices; the removal of architectural, communication, or
transportation barriers; provision of auxiliary aids or the provision of equally effective programs,
services, or activities. In accordance with the Americans with Disabilities Act, accommodations will not
be provided 1) for personal devices or services even though the individual may be a qualified individual
with a disability, or 2) that result in a fundamental alteration in the nature of a service, program, or
activity or in undue financial or administrative burdens.

Subpart B. Employment.
System Procedure 1B.0.1, Reasonable Accommodations in Employment, applies to accommodation
requests by employees and applicants for employment.

Part 6. Offered and/or Sponsored Services or Activities for Qualified Students with Disabilities

Colleges and universities have a responsibility to provide a qualified student with a disability access to
services and activities that are operated or sponsored by the institution or that receive significant
assistance from the institution. Such access shall be provided in a reasonable manner as required by law.
At a minimum, the following must be available to qualified students with disabilities:

1. support, counseling, and information services that may include support groups, individual
counseling, career counseling and assessment, and referral services;

2. academic assistance services that may include assistive devices, early registration services, early
syllabus availability, course selection, program advising, course work assistance, testing
assistance and modification, and tutoring; and

3. coordination services that may include personnel acting on the student's behalf and serving as
the primary contact and coordinator for students needing services, assistance in working
individually with faculty and administrators, intervention procedures, and grievance procedures.

Part 7. Process.

Each college and university shall establish a process for an individual with a disability to request an
accommodation to access the institution's programs, services, or activities consistent with state and
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federal laws. The process for individuals with disabilities to request an accommodation must, at a
minimum include the following:

a. Provide the requesting individual with a copy of Board Policy 1B.4.

b. Assignment and identification of a staff member responsible for making a determination about
the request for accommodation or the delivery of services.

c. Provide a process for appealing a denial of a request for accommodation.

Minnesota State System Procedure 1B.0.1 Reasonable Accommodations in Employment

Part 1 Purpose.

This procedure sets forth the process to be used for responding to requests for reasonable
accommodations in employment based on an applicant's or employee's disability. The scope of this
procedure is limited to reasonable accommodations and is not intended to fully describe other
provisions of the Americans with Disabilities Act or the Minnesota Human Rights Act.

Part 2. Reasonable Accommodations in Employment.

It is the policy of Minnesota State to encourage the employment and promotion of any qualified
individual including qualified individuals with disabilities. The system office, college or university will not
discriminate in providing reasonable accommodations to qualified individuals with a disability in regard
to job application procedures, hiring, advancement, discharge, employee compensation, job training or
other terms, conditions, and privileges of employment.

Part 3. Definitions.

For purposes of this procedure, the following terms have the meaning given them.

Subpart A. Employer.

The employer is the system office, college or university.
Subpart B. Essential Functions.

Essential functions are the fundamental job duties of the position in question. The term does not include
the marginal functions of the position.

1. A job function may be considered essential for any of several reasons, including but not
limited to the following:

a. The function may be essential because the reason the position exists is to perform
that function;
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b. The function may be essential because of the limited number of employees
available among whom the performance of that job function can be distributed;
and/or

c. The function may be highly specialized so that the incumbent in the position is hired
for his or her expertise or ability to perform the particular function.

1. Evidence of whether a particular function is essential
includes, but is not limited to:

a. The employer's judgment as to which functions are essential;

b. Written job descriptions;

c. The amount of time spent on the job performing the function;

d. The consequences of not requiring the incumbent to perform the function;
e. The terms of a collective bargaining agreement;

f. The work experience of past incumbents in the job; and/or

g. The current work experience of incumbents in similar jobs.

Subpart C. Individual with Disabilities.

An individual with a disability for the purposes of determining reasonable accommodations is any
applicant, current employee, including student employees, or employees seeking promotion, who has a
physical or mental impairment which substantially or materially limits one or more of such individuals
major life activities. Generally, a disabling physical or mental condition which is expected to be
temporary and from which the individual is expected to recover is not a disability under this procedure.

Subpart D. Qualified Individual with Disability.

A qualified individual with a disability is an individual with a disability who meets the requisite skill,
education, experience and other job-related requirements of the job and who, with or without
reasonable accommodation, can perform the essential functions of the job.

Subpart E. Reasonable Accommodations

A reasonable accommodation is a modification or adjustment to a job or employment practice or the
work environment that enables a qualified individual with a disability to perform the essential functions
of the job as identified at the time of the reasonable accommodation request and to access equal
employment opportunities. Reasonable accommodations may also include those things which make a
facility and its operations readily accessible to and usable by individuals with disabilities. Under the law,
the employer has a responsibility to make reasonable accommodations for individuals with a disability
only if the disability is known and it is not an undue hardship under Part 6, Subpart C.
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Part 4. Identification of Assigned Staff Member.

The system office, and each college and university shall assign and identify a staff member responsible
for administering requests for reasonable accommodations.

Part 5. Right to Representation.

In accordance with applicable collective bargaining agreement language, employees may have the right
to request and receive union representation during the reasonable accommodations process.

Part 6. Providing Reasonable Accommodations.

Subpart A. Job Relatedness.

Reasonable accommodations will be provided only for job-related needs of individuals with a disability.
The primary factor in evaluating an accommodation's job relatedness is whether the accommodation
specifically assists the individual to perform the essential functions of the job as identified at the time of
the reasonable accommodation request. If the requested accommodation is primarily for the benefit of
the individual with a disability to assist that individual in daily personal activities, the employer is not
required to provide the accommodation. The appropriate reasonable accommodation is best
determined through a flexible, interactive process that involves both the employer and the qualified
individual with a disability; it may include the appropriate union representative as provided by the
applicable collective bargaining agreement.

Subpart B. Essential Functions.

The system office, college or university may deny employment or advancement in employment based
on the inability of an individual with a disability to perform the essential functions of the job and may
decline to make accommodations to the physical or mental needs of an employee or job applicant with
a disability if:

a. the accommodation would impose an undue hardship on the system office, college or university as
provided under Subpart C.; or

b. the individual with a disability, with or without reasonable accommodations, is not qualified to
perform the essential functions of that particular job; or

c. having the individual in the job would create a direct threat because of a significant risk to the health
and safety of the individual or others and the risk cannot be eliminated by reasonable accommodation.

Subpart C. Undue Hardship

In determining whether providing a reasonable accommodation would impose an undue hardship on
the employer, the factors to be considered include:

1. The nature and net cost of the accommodation needed,;
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2. The overall financial resources of the employer involved in the provision of the reasonable
accommodation, the number of persons employed, and the effect on expenses and resources;

3. The overall financial resources of the employer, the overall size of the business of the employer
with respect to the number of its employees, and the number, type and location of its facilities;

4. The type of operation or operations of the employer, including the composition, structure and
functions of the workforce, and the geographic separateness and administrative or fiscal
relationship of the employer in question to the covered entity; and

5. The impact of the accommodation upon the operation of the employer, including the impact
on the ability of other employees to perform their duties and the impact on the employer's ability
to conduct business.

Subpart D. Documentation.

Documentation of a disability is required as part of the reasonable accommodation process unless the
nature and extent of the disability is already known to the employer, or as a practical matter, the
requested accommodation is minimal and the employer makes modifications for its convenience,
regardless of whether the employee or applicant meets the requirements for a reasonable
accommodation under this procedure.

Subpart E. Choice of Accommodations.

The employer is not required to provide the specific accommodation requested by the individual and
may choose an effective accommodation which is less expensive or easier to provide. Accommodations
provided to the individual are the financial responsibility of the employer.

Subpart F. Request Process.

The system office, colleges and universities are responsible for establishing a process for individuals with
disabilities to make requests for reasonable accommodations in compliance with the Americans with
Disabilities Act or the Minnesota Human Rights Act. Such process should include the following:

1. Minnesota State policy statement and definitions;

2. Assignment and identification of a staff member responsible for administering requests for reasonable
accommodations;

3. Provide a process for appealing a reasonable accommodations decision.
Part 7. Application.

Nothing in this procedure is intended to expand, diminish or alter the provisions of the Americans with
Disabilities Act or the Minnesota Human Rights Act.
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Request for Reasonable Accommodation Form

The Employee/Applicant Request for Americans with Disabilities Act (“ADA”) Reasonable
Accommodation Form shown below can be found by contacting:

Charlotte Peterson

Vice President of Human Resources
Charlotte.peterson@minnesotanorth.edu
T: 218-550-2502.
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Minnesota North College

Emplovee/Applicant Request for Americans with Disabilities Act (“"ADA™)
Reasonable Accommodation Form

Minnesota North College 15 committed to complying with the Americans with Disabilities Act (“ADA™) and the
Minnesota Human Rights Act ("MHEA™). To be eligible for an ADA accommodation, you must be: 1) qualified
to perform the essential functions of the position; and 2) have a dizability that substantially or materially hmits a
major life activity or function. The ADA CoordinatorDesignes will review each request on an imdividualized
case-by-case basis to determine whether or not an accommeodation can be made.

Employes/Applicant Name:

Job Title:

Work Location:

Phone Number:

Data Privacy Statement: This mformation may be used by the agency human resources representative, ADA
Coordinator or designee, or any other individual who is authorized bﬂr the agency to receive medical information
for purposes of prov uimE reasonable accommodations under the ADA and MHR.A._ This information is NeCcessary
to determine whether vou have a disability as defined by the ADA or MHRA. and to determine whether amy
reasonable accommodation can be made. The provisicn of this information iz strictly voluntary; however, if you
refuse to provade it, the azency may not have sufficient information to provide a reasonable accommodation.

DO NOT PROVIDE ANY INFORMATION THAT IS NOT RELATED TO YOUR REQUEST FOR
REASONABLE ACCOMMODATION. DO NOT PROVIDE COPIES OF MEDICAL RECORDS.

A Questions to clarify accommodation requested.

1. What specific accommedation are you requesting?

2. Ifvou are not sure what accommodation 12 needed, do you have any suggestions about what options we
can explore”

4. Answer WEE O 1o

b. Ifyes, please explan:

B. Questions to document the reazon for the accommeodation request (please aitach additional pages if
necessary).

1. If you are an employee, what, if any, job functions are you having difficulty performing; or if you are
an apphcant, what portion of the application process are you having difficulty participating in?

Pape 1 of 2
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2. What, if any, employment benefits are yvou having difficulty accessing?

3. What limitation, a5 result of vour physical or mental impaiment, is interfering with your ability to
perform the functions of your job, access an employment benefit, or parficipate m the zpplication
process?

4. Ifyou are requesting a specific accommeodation, how will that accommodation be effective n allowing
you to perform the functions of your job, access an employment benefit, or participate m the application
process?

Information Pertaining to Medical Documentation: In the context of assessing an accommodation request,
medical documentation may be needed to determine if the emplovee/applicant has a disabality covered by the
ATA and to assistin 1dent|f'.f1:r.12 an effective accommodation. The ADA Coordinztor or demzn&e in each agency
1% tasked with collecting neceszary medical documentation. In the event that medical documentation iz needed
the employes! apphn:a.ut will be pmuded with the appropriate forms to submit to their medical provider. The
emplovesapplicant has the responsibility to ensure that the requested mformation 1z retumed to the ADA
Coordinator or designes in a timely manner.

This form does not cover, and the information to be disclosed should not contain, genetic information.
“Genetic Information”™ includes: information about an individual’s genetic tests; information about genetic
tests of an individual’s family members; information about the manifestation of a disease or disorderin an
individual's family members (family medical history); an individual’s request for, or receipt of. genetic

services, or the participation in clinical research that includes genetic services by the individual or a family
member of the individual; and genetic information of a fetus carried by an individual or by a pregnant
woman who is a family member of the individual and the genetic information of any embryo legally held
by the individual or family member nsing an assisted reproductive technology.

Employee/Applicant Signature:

Date:
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Notice Under the Americans with Disabilities Act

In accordance with the requirements of Title Il of the Americans with Disabilities Act of 1990 (“ADA”),
the Minnesota North College will not discriminate against qualified individuals with disabilities on
the basis of disability in its services, programs, or activities.

Employment: Minnesota North College does not discriminate on the basis of disability in its hiring
or employment practices and complies with all regulations promulgated by the U.S. Equal
Employment Opportunity Commission under title | of the ADA.

Effective Communication: Minnesota North College will generally, upon request, provide
appropriate aids and services leading to effective communication for qualified persons with
disabilities so they can participate equally in Minnesota North College’s programs, services, and
activities, including qualified sign language interpreters, documents in Braille, and other ways of
making information and communications accessible to people who have speech, hearing, or vision
impairments.

Modifications to Policies and Procedures: Minnesota North College will make all reasonable
modifications to policies and programs to ensure that people with disabilities have an equal
opportunity to enjoy all of its programs, services, and activities. For example, individuals with service
animals are welcomed in Minnesota North College offices, even where pets are generally prohibited.

Anyone who requires an auxiliary aid or service for effective communication, or a modification of
policies or procedures to participate in a program, service, or activity Minnesota North College,
should contact the office of Minnesota North College’s office of the ADA Coordinator as soon as
possible but no later than 48 hours before the scheduled event.

The ADA does not require the Minnesota North College to take any action that would fundamentally
alter the nature of its programs or services, or impose an undue financial or administrative burden.

Complaints that a program, service, or activity of Minnesota North College is not accessible to
persons with disabilities should be directed to Minnesota North College’s ADA Coordinator.

Minnesota North College will not place a surcharge on a particular individual with a disability or any
group of individuals with disabilities to cover the cost of providing auxiliary aids/services or
reasonable modifications of policy, such as retrieving items from locations that are open to the public
but are not accessible to persons who use wheelchairs.
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Americans with Disabilities Act Title Il Grievance Procedure

This Grievance Procedure is established to meet the requirements of Title Il of the Americans with
Disabilities Act of 1990 (“ADA”). It may be used by anyone who wishes to file a complaint alleging
discrimination on the basis of disability in the provision of services, activities, programs, or benefits
by the Minnesota North College. The Statewide ADA Reasonable Accommodation policy governs
employment-related complaints of disability discrimination.

The complaint should be in writing and contain information about the alleged discrimination such as
name, address, phone number of complainant and location, date, and description of the problem.
Alternative means of filing complaints, such as personal interviews or a tape recording of the
complaint, will be made available for persons with disabilities upon request.

The complaint should be submitted by the grievant and/or his/her designee as soon as possible but
no later than sixty (60) calendar days after the alleged violation to:

Charlotte Peterson

ADA Coordinator/Vice President of Human Resources
1001 Chestnut St.

Virginia, MN 55792

Within 15 calendar days after receipt of the complaint, Charlotte Peterson or her designee will meet
or communicate with the complainant to discuss the complaint and the possible resolutions. Within
15 calendar days of the meeting or communication, Charlotte Peterson or her designee will respond
in writing, and where appropriate, in a format accessible to the complainant. The response will
explain the position of the Minnesota North College and offer options for substantive resolution of
the complaint.

If the response by Charlotte Peterson or her designee does not satisfactorily resolve the issue, the
complainant and/or his/her designee may appeal the decision within 15 calendar days after receipt
of the response to the Dr. Michael Raich or his designee.

Within 15 calendar days after receipt of the appeal, Dr. Michael Raich or his designee will meet with
the complainant to discuss the complaint and possible resolutions. Within 15 calendar days after the
meeting, the President, Dr. Michael Raich or his designee will respond in writing, and, where
appropriate, in a format accessible to the complainant, with a final resolution of the complaint.

All written complaints received by Charlotte Peterson or her designee, appeals to the President, Dr.
Michael Raich or his designee, and responses from these two offices will be retained by the
Minnesota North College for at least three (3) years.
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Reasonable Accommodation/Modification Request Form

A fillable ADA Title Il (non-employee) Reasonable Accommodation/Modification in Public Services,
Program or Activities Request Form is available at https://mn.gov/mmb-stat/equal-
opportunity/ada/ada-accommodation-request-form-title-ii.pdf.

M1 MiNNesoTA

All requests for dation/medification will be eval d individually and a response to your
{Agency) requast will ba provided within one week of receipt.
Americans with Disabilities Act (“ADA") Title Il (non-employee) Check this box to sign this request form electronically:
Reasonable Accommodation/Medification in Public Services, Programs or Activities By checking this box, | agree my electronic signature is the legal equivalent of my signature.
Request Form
Signature of Requestor, Date
The {Agency) is committed to complying with
the Americans with Disabilities Act (ADA"} and the Minnesota Human Rights Act (“MHRA"). The ADA
Coordinator/Designee will review each request on an individualized, case-by-case, basis to determine OFFICE USE ONLY
whether an accommedation or madification can be made. Please do NOT send copies of medical RESPONSE TO REQUEST FOR ACCOMMODATION/MODIFICATION
records. The Agency is not authorized to have medical records and is not qualified to interpret
medical records. 2
Date request received:

General Information B o . .
The request for accommodation/modification is GRANTED. Below is a description of the

Date of Request: accommodation/modification:

Person needing accommodation/madification

Name:
Address:
Email: Phone: The request for accommodation/modification is DENIED because:
Person making request (if different from person needing accommadation/madification) I:‘ The requester does not meet the essential eligibility requirements or qualifications for the
v program, service, or activity, without regard to disability.
lame:
I:‘ The requested accommodation/modification would impose an undue burden on the agency;
Email: Phone:, and/or
Relationship to person rieeding accommodation/modification: I:l The requested accommodation/modification would fundamentally alter the nature of the

service, program, or activity.
Accommedation Information
Requester notified on: {date) via:

Date accommodation/modification is needed:

Address and/or room of accommodation/modification: Additional notes:

Type of accommodation/modification requested (please be specific):

How would you like to be notified of the status of your request? ADA Coordinator:
O Phone O Email O Writing O Other {specify): Name.
If someone else has completed this form on your behalf and you want that person to be notified of Signature Date

the status of your request, please initial here:

Updlated 08/21/2010 Updated 05/21/2010
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Evacuation Procedure for Individuals with Disabilities or Otherwise in Need of Assistance

A copy of the College’s weather and emergency evacuation plans can be found at:
J:\Employees\Microsoft Teams Chat Files\Essential employee guideline 2024 MNC.docx

Knowledge and preparation by both individuals needing assistance and those who don’t are key to
reducing the impact of emergencies. When developing a plan, safety needs should be determined on a
case-by-case basis because it varies with each individual and building.

Everyone has a responsibility to develop their own personal emergency evacuation plan, this includes
individuals with disabilities or individuals who will need assistance during evacuation. The Americans
with Disabilities Act Coordinator or designee in each College will work to develop a plan and consult the
appropriate building and safety personnel.

Directors, managers, and supervisors should review the emergency evacuation procedures with staff,
including informing all staff that if additional assistance may be needed, and individuals with disabilities
should contact the College contact(s) below to request the type of assistance they may need.

Name: Charlotte Peterson

Title: Vice President of Human Resources

Email: charlotte.peterson@minnesotanorth.edu
Phone: 218-550-2502
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Evacuation Options:

Individuals with disabilities have four basics, possibly five, evacuation options:

[ ]

Horizontal evacuation: Using building exits to the outside ground level or going into unaffected
wings of multi-building complexes;

Stairway evacuation: Using steps to reach ground level exits from building;

Shelter in place: Unless danger is imminent, remain in a room with an exterior window, a
telephone, and a solid or fire-resistant door. If the individual requiring special evacuation
assistance remains in place, they should dial 911 immediately and report their location to
emergency services, who will in turn relay that information to on-site responders. The shelter in
place approach may be more appropriate for sprinkler protected buildings where an area of
refuge is not nearby or available. It may be more appropriate for an individual who is alone when
the alarm sounds;

Area of rescue assistance: Identified areas that can be used as a means of egress for individuals
with disabilities. These areas, located on floors above or below the building’s exits, can be used
by individuals with disabilities until rescue can be facilitated by emergency responders; and/or

For agencies equipped with an evacuation chair: Evacuation chairs or a light-weight solution to
descending stairways can be used and generally require single user operation. If an College is
equipped with an evacuation chair, best practice indicates that all employees are trained and
have practiced evacuating using an evacuation chair.

Evacuation Procedures for Individuals with Mobility, Hearing, or Visual Disabilities:

Individuals with disabilities should follow the following procedures:

[ ]

Mobility disabilities (individuals who use wheelchairs or other personal mobility devices
(“PMDs”): Individuals using wheelchairs should be accompanied to an area of rescue assistance
by an employee or shelter in place when the alarm sounds. The safety and security staff will
respond to each of the areas of rescue assistance every time a building evacuation is initiated to
identify the individuals in these areas and notify to emergency responders how many individuals
need assistance to safely evacuate.

Mobility disabilities (individuals who do not use wheelchairs): Individuals with mobility
disabilities, who are able to walk independently, may be able to negotiate stairs in an emergency
with minor assistance. If danger is imminent, the individual should wait until the heavy traffic has
cleared before attempting the stairs. If there is no immediate danger (detectable smoke, fire, or
unusual odor), the individual with a disability may choose to wait at the area of rescue assistance
until emergency responders arrive to assist them.

Hearing disabilities: The College’s buildings are equipped with fire alarm horns/strobes that
sound the alarm and flash strobe lights. The strobe lights are for individuals with who are deaf

136

Minnesota North College 2024-2026 Affirmative Action Plan



and/or hard of hearing. Individuals with hearing disabilities may not notice or hear emergency
alarms and will need to be alerted of emergency situations.

Visual disabilities: The College’s buildings are equipped with fire alarm horn/strobes that sound
the alarm and flash strobe lights. The horn will alert individuals who are blind or have visual
disabilities of the need to evacuate. Most individuals with visual disabilities will be familiar with
their immediate surroundings and frequently traveled routes. Since the emergency evacuation
route is likely different form the common traveled route, individuals with visual disabilities may
need assistance in evacuating. The assistant should offer assistance, and if accepted, guide the
individual with a visual disability through the evacuation route.

Severe Weather Evacuation Options:

Individuals in need of assistance during an evacuation have three evacuation options based on their
location in their building:

[ ]

Horizontal evacuation: If located on the ground or basement floor, severe weather shelter areas
are located throughout each floor;

Elevator evacuation: If there are no safe areas above the ground floor, the elevator may be used
to evacuate to the ground or basement levels; and/or

Shelter in Place: Seeking shelter in a designated severe weather shelter and remaining there until
the all clear is used.
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