
. .-'.' ,. In accordance u.'tith the requirements of Minnesota Statutes 1965, Section 1 s. 0412., 
,. Subd. 4, the Civil Service Board conducted a publi-c heo:ring on April 25, 1968, pur-

. -{l_ suant to due notice, to consider a proposed addition to Civil Service RuZe 13.8; and, 
.,-1//J-_ 61// ba.sed on a shOIJ)ing o.f need, the foUOIJ)ing additions (underlined) 1JJere ail.opted: 

13. 8 Sick Leave 

Sick leave shal,1, be ea:rrned by each person employed on a regular fuU time 
basis in a continuing position in the classified service at the rate of 
.four 1i>orking houPs for each fu iz payroll period. Sick lea:ve shaU not 
be earned by employees on temporary OT' emergency appointmznts. Service 
shaU begin on the date of state errployment and ti11t3 on Za.yoff, suspen­
sion o:rt 'leave u)ithout pay, except as otheruise provided by lcr;J.;) or these 
rules, shatz not be counted in detennining the date of comp Zetion of a 
fuit PCJJJrolZ period of service. If an employee is being paid for less 
than the fu7:l payroH period of 80 hou:rts, his sick leave aeeruais 1i>iZZ 
be prorated for that period. This proration 1i>i it be in aeeordance ?;){th 
a schedul.e established by the director. Unused sick "leave may be aceum­
uZa,ted to a total of eight hundrud 1i>O:rtking hours. When the ma.:cimwn 
Unritation has been acaumulated, errp Zoyees may use two hour's a payroti 
period of siak leave that 1i>OU ld have been ea:r>ned as ad,ditionaZ vacation. 
The other t1i>o hours shaU lapse, but sha"ll be recorded by the appointing 
authority. Any employee 1i>ho has suah 7,apsed siek Zea»e Pecc,Pded to his 
a:rtedit ,ra:y apply to a ccmmittee composed of the govemor., the commis­
sioner of administration, and the director to have the lapsed sick leo:ve 
r-estoPed in the event of an extended i "llness. The corrmittee in its dis­
a:,:,etion may authorize use of a7:l o:rt any pa:t't of the "lapsed siok ieave 
after thorough investigation ineluding aomp Zete medical reports of the 
iZ.Zness requiring the continued absence of the employee. 

An emp toyee may utilize his al Z,(J{;)anae of sick "leave on the basis of 
application therefor approved by his appointing authority and reported 
to the director., for absenaes necessitated by inability to perform the 
duties of his position by reason of ilZness or injury., by neaessity fo:ra 
acute medical or dental care, by e:cposure to eontagious disease ·under 
the cirewnstanaes in u)hich the health of empZoyees 1i>ith 1i>hom he is 
assoaiated or members of the pub tie 1i>ith 1i>hon he deals uJould be endangered 
·by his attendance on duty, or by illness in his irtmediate family for sudh 
periods as his • attendance shaH be ne cessa;r,y. The term "irrmediate family" 
shaZZ be 'limited to the spouse, minor children., or par-ent 1i>here the 
parent has no other person to pPovide the neaessary nursing care., living 
in the househoZ.d of the empZoyee. Either the appointing authority ol" 
the director may require a medical, exaJTTination oP medical ee:rttifioote 
as 7ie deems necessary befo,:,e. approving the uti Zization of sick leave. 
A u)ritten statement from a Christian Saience praetitioner that the employee 
is a Christian Scienttst and is undergoing treatment may be aeeepted in 
lieu of a medical statement. Within the disaretion of the appointing • 
authority., use of siek leave also may be authorized in cases o.f death of 
the spouse and the paronts of the spouse and the parents., gua.rdian., 
chi Zd.ren, brothers, sisters o:rt u)ards of the employee. 

All siek leave sha'LZ e~ire on the date of separation from the state 
seMJice and no errp loyee shall be reimbursed for sick "leave outstanding 
at the tirre o.f termination of his state emp loym2nto 

A former state employee 1i>ho is reappointed 1i>ithin thPee yea:rs of his sepa­
mtion from the state service under the provisions of the act and these 
rules except as a provisional., tempoParty or emerr:;ency appointee., may ho:ve 
his previous -Z.y aceumu lated and unused balance of sick leo:ve revived and 
puzaed to his credit upon approval of the ne1i> appointing authority. 



An emp Z.oyee uJho is trans .feTTed to the '-1urisdiation of another appoint­
ing authority or uJho aaoepts employrrent mder the jurisdiction of a 
neuJ appointing authority u)ithout interruption of his services to the 
state shall be entitled to aredit in his neu) emp 1,oµmmt for the acaum­
ulated unused siak leave ea:med in his former erm,"lourrent. Accwrruiated 
siak leave unused at the tirre of arant ~f 'leave of "absence to an em­
ployee to aaaept employment in the uncicwsified s~rviae shaU be re­
stored at the time of reinstaterrent of the employee to his a'lassified 
,serrvice position. 
' 
An emoloyee • of a Minnesota merit system s1urisdiation or the federal, 
aomvetitive service u)ith vrobationaru or vennanent status mau transfer 
or be avpointed to a nosition i.n the state service and maµ be credited 
with not more than tu)e lve s of sick leave dependinq upon the amount 
acaumuZated and unused uvon tr-ansfer or avpointment. Such ·ere it shall 
be ·redue!ed proportionate l1-1 as si.ck leave credit is acawrru lated u)hi le i.n 
state service. Suah leave may be uti li2.ed untlert the provisions enun­
ciated above. 

The director .nrzy authorize an appointing authority to place an emptoyee 
on invotunta:ry sick leave uJith or without pay pursuant to the following: 

Upon teaming that an emp toyee may have a physicat or men tat in­
oo:paci ty that interferes rraterialZ.y with the proper functioning 
of his duties, or disrupts the aativities of the department, and 
if he aoncludes that disciptinary action is not the proper remedy, 
the appointing authority shouZd report to the director stating al2 
bf the facts. The employee shall be advised of such report and its 
contents. If the director has detennined that the ctppointing 
authority is unable to settte the probtem by conference 1.Jith the 
emptoyee., reassignment or transfer, the director shaU appoint a 
corrmittee to consider the rra.tter-. The aorrmittee sha"lZ be composed 
of thnee persons, one of uJhom is a physician, one of whan is a 
psychiatrist, and cne of uJhom is a rehabilitation counselor. Before 
making its determination, the aomrrrittee wilt give the employee the 
opportunity to be heard in person and, if he desires, to be aacon­
panied by a representative of his choosing. 

If the ccmmittee advises that the employee has a physiaa.Z or mental 
problem that interferes materiaHy uJith the proper ..funationing of 
his assigned duties or disrupts the aciivities of the depo;r,tment 
and.that the emp'loyee shoutd subrrrit to evatuation and treatment, the 
enptoyee may uJith his ciepar-tment head's approval use acewrruZated 
siak leave, vaaation or leave uJithout pay. Shou Zd the employee de­
aline to take treatment using acc.rumutated sick 'leave or annual teavej 
o:r, 'leave uJithout pay, the appointing authority may be authorized by 
the dineator to ptaae the employee on involuntary sick leave. In­
voluntary sick 'leave u)i ii be cihargeabte to the accumulated sick 
'leave of the emp wyee, or if the emp Zoyee has no sick ieave aaaumu­
tated, the involuntar,y sick wave shait be 1.,)ithou.t pay. Treatment 
as used herein shaZ,Z. inaZude Christian. Science treatment if the 
emp "loyee is a Christian Scientist. 
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T1r1.e ocmmittee shall review regu Z.arly the progress of the indivicJ.ua7,, 
and report thereon to the dire otor and the appointing authority. 
If, after thirty days, the empZ.oyee has not submitted to reoommEnded 
evaluation or treatment, or if the committee detennines that the 
empZoyee wi ii be inoapacntated for a prolonged period of time., the 
appO"~nting authority rray take suoh aotion as provided under sections 
o.f these ruies. The appointing authority shal,"l, at any timz retur.>n 
the empZoyee to duty status upon satisfaotor>y proof of physical and 
mental competence to perform his assigned duties. 

Approved as to form and legality 
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