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+ In accordance with the requirements of Minnesota Statutes 1965, Section 15,0412,

Subd. 4, the Civil Service Board conducted a publie hearing on Avril 25, 1968, pur-

f’{,/ suamt to due notice, to comsider a proposed addition to Civil Service Rule 13.8; and,
//’ bosed on a showing of need, the following additions (underlined) were adopted:

13.8 Sick Leave

Sick leave shall be earmed by each person employed on a regular full time
basis in a continuing position in the classified service at the rate of
four working hours for each full payroll period. Sick leave ehall not
be earmed by employees on temporary or emergency appointments. Service
shall begin on the date of state employment and time on layoff, suspen-
sion or leave without pay, except as otherwise provided by law or these
rules, shall not be counted in determining the date of completion of a
full payroll pertod of service. If an employee is being pvaid for less
than the full payroll period of 80 hours, his sick leave aceruals will
be prorated for that period. This proration will be in accordance with
a schedule established by the divector., Unused sick leave may be accumn-
ulated to a total of eight hundred working hours. When the maximum
limitation has been accumulated, employees may use two hours a payroll
period of sick leave that would have been earned as additional vaeation.
The other two hours shall lapse, but shall be recorded by the appointing
authority, Any employee who has such lapsed sick leave recorded to his
eredit may apply to a committee composed of the govermor, the commis-
stoner of administration, and the director to have the lapsed sick leave
restored in the event of an extended iliness. The committee in its dis-
eretion may authorize use of all or any part of the lapsed sick leave
after thorough investigation including complete medical reports of the
illness requiring the continued absence of the employee.

Mn employee may utilize his allowance of sick leave on the basis of
application therefor approved by his appointing authority and reported

to the director, for absences necessitated by inability to perform the
duties of his position by reason of illness or injury, by necessity for
acute mediecal or dental eare, by exposure to contagious disease ‘wunder

the circumstances in which the health of employees with whom he is
assoctated or members of the public with whon he deals would be endangered
by his attendance on duty, or by illness in his immediate family for such
periods as his attendance shall be necessary. The term "immediate family"
shall be limited to the spouse, minor children, or parent where the
parent has no other person to provide the necessary nursing care, living
in the household of the employee. Either the appointing authority or
' the director may require a medical examination or medical certificate

as he deems necessary before approving the utilization of sick leave.

A written statement from a Christian Seience practitioner that the employee
18 a Christian Scientist and is undergoing treatment may be accepted in
lieu of a medical statement. Within the discretion of the appointing
authority, use of sick leave also may be authorized in cases of death of
the spouse and the parents of the spouse and the parents, guardian,
ehildren, brothers, sisters or wards of the employee.

All sick leave shall expire on the date of separation from the state
service and no employee shall be reimbursed for sick leave outstanding
at the time of termination of his state employment. K
A former state employee who is reappointed within three years of his sepa-
ration from the state serviee under the provisions of the act and these
rules except as a provisional, temporary or emergency appointee, may have
his previously aceumulated and unused balance of sick leave revived and
placed to his eredit upon approval of the mew appointing authority.
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M employee who is transferred to the jurisdiction of another appoint-
ing authority or who accepts employment under the jurisdiction of a
new appointing authority without interruption of his services to the
state shall be entitled to credit in his new employment for the acecum-
ulated unused sick leave earned in his former employment. Accumulated
stok leave unused at the time of grant of leave of absence to an em-
vloyee to accept employment in the unclassified service shall be re-
stored at the time of reinstatement of the employee to his elassified
serviee position.

Mn employée of a Mirmesota merit system jurisdiction or the federal
competitive service with probationary or vermanent status may transfer
or be avpointed to a vosition in the state service and may be credited
with not more than twelve days of sick leave depending upon the amount
acecunilated and wnused unon transfer or aopointment. Such eredit shall
be ‘reduced proportionately as siek leave eredit is accumulated while in
state serviee. Such leave may be utilized wnder the provisions enwi-
ciated above.

The director may authorize an appointing authority to place an employee
on imvoluntary sick leave with or without pay pursuamt to the following:

Uvon learning that an employee may have a vhysical or mental in-
capacity that interferes materially with the proper functioning

of his duties, or disrupts the activities of the department, and __ __
1f he concludes that disecivlinary action is not the proper remedy,
the appointing authority should report to the director stating all
of the facts. The employee shall be advised of such report and its
eontents, If the director has determined that the appointing
authority i1s wnable to settle the problem by conference with the
employee, reassignment or transfer, the director shall appoint a
committee to eonsider the matter., The committee shall be composed
of three persons, one of whom is a physieian, one of whom is a
vsychiatrist, and one of whom is a rehabilitation counselor. Before
making its determination, the committee will give the employee the
opportunity to be heard in person and, if he desires, to be accom-
panied by a representative of his choosing.

If the committee advises that the employee has a physical or mental
problem that interferes materially with the proper functioning of
his assigned duties or disrupts the activities of the department
and that the employee should submit to evaluation and treatment, the
employee may with his department head's approval use accumulated
sick leave, vacation or leave without pay. Should the employee de-
eline to take treatment using accumulated sick leave or amual leave,
or leave without pay, the appointing authority may be authorized by
the dirvector to place the employee on involuntary sick leave. In-
voluntary sick leave will be chargeable to the accumulated sick
leave of the employee, or if the employee has no sick leave aécwmnu-
lated, the involuntary sick leave shall be without pay. Treatment
as used herein shall inelude Christian Seience treatment if the
employee 18 a Christian Scientist.



The committee shall review regularly the vrogress of the individual
and report thereon to the director and the appointing authority.

If, after thirty daus, the employee has not submitted to recommended
evaluation or treatment, or if the committee determines that the
emvloyee will be inecavacitated for a prolonged period of time, the
avpointing authority may take such action as provided wnder sections
of these rules. The appointing authority shall at any time return
the employee to duty status upon satisfactory proof of vhysical and
mental competence to perform his assigned duties.
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