




















































































1. Develop policy statements, affirmative action programs, a nd internal a nd 
external communication techniques, including egular discu ssions with l oca l 
managers, supervisors and employees, to be certain the Council's policies 
are being followed. 

2. Identify problem areas in conjunction with line management and known 
disabled employees in the L~plementation of the affirmative action plan, 
and develop s~~u~ions. 

3. Design and implement audit and reporting systems that will: 

a. Measure the effectiveness of the Council's plan; 
b. Indicate need for remedial action; 
c. Determine the degree to which objectives have been attained; 
d. Determine whether known disabled employees have had the opportunity to 

participate in all company-sponsored educational, training, 
recreational and social activities; and 

e. Ensure that all Council offices are in compliance with the Minnesota 
Human Rights Act. 

4. Serve as liaison between the Council and the Minnesota Departlll:!nt of Human 
Rights. 

5. Serve as liaison between the Council and organizations of and for disabled 
persons. 

6. Inform management of the latest developments in the affirmtive action area. 

7. Provide informtion or referral to known disabled employees regarding 
Council-sponsored educational and career counseling programs. 

8. Obtain preliminary facts surrounding internal or external complaints of 
unlawful discrimination, and refer grievances to proper appeal channel. 

DEVELOPMENT AND EXECUTION OF AFFIRMATIVE ACTION PROGRAMS 

The affirmative action plan fer the Council shall be developed and executed as 
follows: 

1. Job qualification requirements shall be made available to all members 
of management involved in the recruitment, screening, selection and 
promotion process. 

2. The Council's personnel manager and equal opportunity coordinator shall 
conduct an ongoing evaluation of the total selection process, including 
training and promotion, to ensure freedom from stereotyping disabled 
persons in a manner that limits their access to all jobs for which they are 
qualified. 
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3. All personnel involved in the recruitment, screening, selection, promotion, 
disciplinary, and related processes shall be carefully selected and trained 
to ensure that the comnitments in the Council's ~ffirmative action program 
are implemented. Supervisors and managers have been informed that their 
work performance will be evaluated on the basis of their affirmative action 
efforts and results as well as other criteria. Supervisors and managers 
will act to prevent harassment of employees placed through affirmative 
action efforts~ · ---

4. Recruiting sources such as state employment security agencies, vocational 
rehabilitation agencies, academic institutions and organizations of or for 
the disabled shall be routinely notified of Council job openings and asked 
to refer disabled applicants. 

5. Recruiting efforts at all schools, for both permanent positions and Council 
student internships, shall include special efforts to reach disabled 
students. 

6. The personnel manager and equal opportunity coordinator shall act 
affirmatively to ensure that disabled employees are knowledgeable about the 
Council's employee education programs, and to counsel disabled employees 
about academic study and career opportunities at the Council. 

Chair, MetropolitanCcil 

• g~ nJJ.ltb,~~ 
Equal O~ity Coordinator, 
Metropolitan Council 
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Appendix A 

METROPOLITAN COUNCIL WORK FORCE UTILIZATION ANALYSIS 
(DEC. 31, 1987) 

(Includes temporary and part-time employees) 

Hale Female 

1987 Salary Range• Class Titles Total Hale Female £ !! !! ! AI £ !! !! ! AI 

MANAGERS/SUPERVISORS 

Ex. Dr. $52,1158 - $71,2110 Executive Director 

A 115,61!1 - 65,083 Department Director !t 2 2 2 2 
Chief Counsel 1 1 1 

TOTAL 5 3 2 3 2 

8 !to, 373 - 59,613 Division Manager II 12 9 3 8 1 3 

C 35,71!1 - 52,728 Unit Supervisor II 7 5 2 5 
Division Hanager I 2 2 

TOTAL 21 l!t 7 13 1 5 

D 31,616 - 116,696 Unit Supervisor I 7 2 5 2 5 

TOTAL - MANAGERS/SUPERVISORS 311 20 1 II 19 1 12 
► 
I 

w 
PLANNING PROFESSIONALS 

$39,998 - $59,072 Principal Planner 3 3 3 

C 35,7111 - 52,728 Transportation Coord. 

2 31,3011 - 116,238 Senior Planner 27 19 8 18 1 8 

3 27,706 - !I0,9111 Grants Program Adm. 

II 2!1,128 - 35,610 Planner 27 12 15 11 1 15 
Referrals Coord. 1 1 

TOTAL 28 13 15 12 1 15 

20,9!16 - 30,930 Associate Planner 5 3 2 3 2 
5 

TOTAL - PLANNING PROFESSIONALS 65 39 26 37 1 1 26 



Appendix A (cont.) 

METROPOLITAN COUNCIL WORK FORCE UTILIZATION ANALYSIS (cont.) 
(DEC. 31, 1987) 

Male Female 

1987 Salary Range• Class Titles Total t:!!!.! Female £ !! !! ! AI f ~ !! ! AI 

ADMINISTRATIVE PROFESSIONALS 

B $40,373 - $59,613 Spec. Asst. to Chair II 

C 35,714 - 52,728 Assistant Counsel III 2 

D 31,616 - 46,696 Spec. bst. to Chair I 
Chief Internal Auditor 

TOTAL 2 

2 31,304 - 46,238 Editor-Writer III 2 2 2 
Sr. Systems Analyst/Prog. 

TOTAL 3 2 1 2 

3 27,706 - 40,914 f'.(litor-Wr!ter II 1 1 1 
Principal Accountant 1 1 1 
Systems Analyst/Prag. II 2 2 2 

► 4 4 4 I TOTAL 
~ 

F 24,315 - 35,942 F.qual Opportunity Coord. 
Employee Relations Rep. 

TOTAL 2 2 

1' 24, 128 - 35,610 Accountant-Finance 1 
Librarian 1 
Sr. Accountant-Operations 2 2 
Facilities Coordinator 1 1 

TOTAL 5 3 2 2 1 2 

5 20,946 - 30,930 f'.(litor-Writer 
Accountant-Operations 
HRA Specialist III 

TOTAL 3 . 1 2 1 2 

TOTAL - ADMINISTRATIVE PROFESSIONALS 22 13 9 12 1 8 



Appendix A (cont.) 

METROPOLITAN COUNCIL WORK FORCE UTILIZATION ANALYSIS (cont . ) 
(DEC. 31, 1987) 

Hale Female 

1987 Salary Range• Cla!ls Titles Total Hale Female £ ~ !! ! AI £ ~ !! ! AI 

PARAPROFESSIONALS/TECHNICIANS 

4 $24,128 - $35,610 Systems Analyst/Prog. I 2 2 2 

5 20,9116 - 30,930 Sr. Graphic Arts Spec. 2 1 1 1 1 
HRA Client Services Adv. II 6 6 6 
Printing Buyer/Composer 1 
Planning Assistant III 2 

TOTAL 11 2 9 1 1 9 

H 19,243 - 28,408 Personnel Assistant 3 3 2 

6 18,720 - 27,664 Grants Program Assistant 2 
HRA Specialist II 

TOTAL 3 2 

7 18,200 - 25,731 HRA Specialist I 7 2 5 1 1 5 
Planning Assistant II 3 1 2 1 2 
Word Processing Coord. 1 1 1 
HRA Client Servs Adv. I 2 2 

► Referral Assistant II 1 1 
I Public Info Asst. II 

Ul 

TOTAL 15 3 12 1 1 1 11 

8 16,533 - 23,371 HRA Assistant 3 3 
Lead Computer Operator 1 1 
Hailing List Coord. 1 1 
Public Info. Asst. I 1 1 

TOTAL 6 6 3 2 

9 14,690 - 20,?65 Planning Assistant I 
GBF Group Leader 
Computer Oper./Data Entry 

TOTAL 3 3 3 

TOTAL - PARAPROFESSIONALS/TECHNICIANS 43 9 34 5 2 1 1 29 4 



Appendix A (cont.) 

METROPOLITAN COUNCIL WORK FORCE UTILIZATION ANALYSIS (cont.) 
(DEC. 31, 1987) 

Male Female 

1987 Salary Range• Class Titles Total Hale ~ £ ~ !! ! AI f ~ !! ! AI 

OFFICE/CLERICAL 

H $19,243 - $28,JW8 Sec. to Chair/Ex. Dir. 3 3 3 

I 18,329 - 25,904 Department Secretary (conf) 

7 18,200 - 25,731 Principal Account Clerk 1 1 1 
Department Secretary 4 4 4 
Central Services Coord. 

TOTAL 6 6 6 

8 16,533 - 23,371 Secretary III 7 7 7 
Referral Assistant I 1 1 
SUpply Clerk 1 

• TOTAL 9 1 8 1 8 

K 14,80_2 - 20,967 Secretary II, A & B (cont) 2 2 2 

► 8 I 9 14,690 - 20,765 Secretary II, A & B 10 10 

"' Senior Account Clerk 2 1 1 
Ottice Clerk II 

TOTAL 13 2 11 2 9 

10 12,757 - 18,043 Receptionist/Switchboard Opr. 
Acct. Clk. 1,~lst/Data Entry 
Central Services Clerk II 
Office Clerk I 

TOTAL 4 4 3 

TOTAL - OFFICE/CLERCIAL 38 3 35 3 32 1 2 

202 84 118 76 2 3 3 107 6 4 
GRAND TOTAL 

c = Caucasian; B = Black; H = Hispanic; A= A:sian; AI= American Indian 

• Salary ranges have not yet been established for 1988 • 

04.14.87 
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Table 1 
WORK FORCE ANALYSIS 

CHAIR'S OFFICE 

AS OF: DEC. 31, 1987 

Appendix 8 

(Includes temporary and part-time employees.) 

All 
Salary 

Job Group Range• Total 

Managers/ Ex. Dir., 
Supervisors A, 6 

Planning 
Professionals c, 4 2 

Administrative 
Professionals B-D, F, 6 

Office/Clerical H, 9 4 

TOTALS 18 

Overall Minority Availability: 8.1% 

Cverall Availability of Women: 51.7% 

Total 1988 Authorized Complement= 19: 

7 Managers/Supervisors 
2 Planning Professionals 
6 Administrative Professionals 
4 Office/Clerical 

Em12loi:ees 

Male Female ill 

4 2 (33.3%) 

(50.0) 

3 3 (50.0) 

0 4 ( 100 .o) 

8 10 (55.6%) 

• Salary ranges have not yet been established for 1988. 

B-3 

B 

0 

0 

0 

0 

0 

Minoriti: Em12loi:ees 
Male Female Mine 

H A AI B H A AI ~ 

0 0 0 0 0 0 0 (C 

0 0 0 0 0 0 0 (C 

0 0 0 0 0 0 0 (C 

0 0 0 0 0 0 0 (( 

0 0 0 0 0 0 0 (( 



Table 2 
WORK FORCE ANALYSIS 

ADMINISTRATION DEPAR™ENT 

AS OF: DEC . 3 1 , 19 8 7 

Appendix B ( cont 

(Includes temporary and part-ti~e employees.) 

All EmEloiees 
Salary 

Job Group Range* Total 

Managers/ 
Supervisors B-D 7 

Planning 
Profess ion al s 2, 4 2 

Administrative 
Profess ion al s 2-5, F 10 

Paraprofessionals/ 
Technicians 4, 7-9, H 10 

Office/Clerical 7-10, I, K 13 

TOTALS 42 

Overall Minority Availability: 9.5% 

Overall Availability of Women: 58.6% 

Male 

5 

2 

6 

2 

3 

,a 

Total 1988 Authorized Staff Complement= 45: 

7 Managers/Supervisors 
2 Planning Professionals 

10 Administrative Professionals 
11 Paraprofessionals/Technicians 
15 Office/Clerical 

Female 

2 

0 

4 

8 

10 

24 

ill 

(28.6%) 

(0) 

(40.0) 

(80.0) 

(76.9) 

( 57 .1%) 

• Salary ranges have not yet been established for 1988. 

B-4 

B 

0 

0 

0 

0 

0 

0 

Minorit:i: Em12lo1ees 
Male Female Mine 

H A AI B H A AI ..J!l 

0 0 0 0 0 0 0 

0 0 0 0 0 0 (: 

0 1 0 1 0 0 0 u 

0 0 0 1 0 0 0 (' 

0 0 0 0 1 0 0 

0 2 0 0 



Table 3 
WORK FORCE ANALYSIS 

COMMUNITY SERVICES DEPARTMENT 

AS OF: DEC. 31, 1987 

Appendix B ( con t 

(Includes temporary and part-time employees.•) 

All EmEloiees 
Salary 

Job Group Range* Total 

Managers/ 
Supervisors B-C 3 

Planning 
Professionals 2, 4, 5 6 

Administrative 
Professionals 2-5 5 

Paraprofessionals/ 
Technicians 5, 7-9 7 

Office/Clerical 1, 9 2 

TOTALS 23 

Overall Minority Availability: 9.0j 

Overall Availability of Women: 47.0% 

Male 

2 

3 

1 

0 

7 

Total 1988 Authorized Staff Complement= 24: 

3 Managers/Supervisors 
7 Planning Professionals 
5 Administrative Professionals 
7 Paraprofessionals/Technicians 
2 Off ice/Clerical 

Female 

2 

4 

2 

6 

2 

16 

ill 

(66.7%) 

(66.7) 

(40.0) 

(85.7) 

(~00.0) 

(69.6%) 

1 Salary ranges have not yet been established for 1988. 

B-5 

B 

0 

0 

0 

0 

1 

Minoriti Em12loiees 
Male Female Mine 

H A AI B H A AI .J£ 

0 0 0 0 0 0 C 

0 0 0 0 0 0 0 

0 0 0 0 0 0 0 

0 0 0 0 0 0 (~ 

0 0 0 0 0 0 0 

0 0 0 0 0 (" 



Table 4 
WORK FORCE ANALYSIS 

HUMAN SERVICES DEPARTMENT 

AS OF: DEC. 31, 1987 

Appendix B ( con~ 

·(Includes temporary and part-time employees.) 

All Em12loiees 
Salary 

Job Group Range• Total 

Managers/ 
Supervisors B-D 10 

Planning 
Professionals 2, 4 13 

Administrative 
Professionals 5 

Paraprofessionals/ 
Technicians• 5-8 20 

Office/Clerical 7-9 8 

TOTALS 52 

Overall Minority Availability: 9.1% 

Overall Availability of Women: 51.4% 

Male 

3 

3 

4 

0 

1 1 

Total 1988 Authorized Staff Complement= 55: 

10 Managers/Supervisors 
15 Planning Professionals 

1 Administrative Professional 
20 Paraprofessionals/Technicians 

9 Office/Clerical 

Female 

7 

10 

0 

16 

8 

41 

ill 

(70.0%) 

(76.9) 

(0) 

(80.0) 

(100.0) 

(78.8%) 

*Salary ranges have not yet been established for 1988. 

B-6 

B 

0 

0 

0 

1 

0 

1 

MinoritI Em12loiees 
Male Female Mine 

H A AI B H A AI ~ 

0 0 0 0 0 0 ( , 

0 0 0 0 0 0 0 

0 0 0 0 0 0 0 

1 0 0 2 1 0 0 (~ 

0 0 0 0 0 (c 

1 0 0 3 3 0 0 (' 



Table 5 
WORK FORCE ANALYSIS 

METRO SYSTEMS DEPAR'IMENT 

AS OF: DEC. 31, 1987 

Append i x 3 ( con t 

(Includes temporary and part-time employees.) 

All EmEloiees 
Salary 

Job Group Range• Total Male Female 

Managers/ 
Supervisors B, C 5 

Planning 
Professionals 1-5 28 

Paraprofessionals/ 
Technicians 5-7 4 

Office/Clerical 7-9 8 

TOTALS 45 

Overall Minority Ava \ lability: 8.4% 

Overall Availability of Women: 49.0% 

5 

22 

2 

0 

29 

Total 1988 Authorized Staff Complement= 50: 

8 Managers/Supervisors 
30 Planning Professionals 
4 Paraprofessionals/Technicians 
8 Office/Clerical 

0 

6 

2 

8 

15 

ill 

(0%) 

(21.4) 

(50.0) 

( 100 .o) 

(33.3%) 

• Salary ranges have not yet been established for 1988. 

B-7 

B 

0 

0 

0 

0 

0 

Minoriti EmJ2loiees 
Male Female Mino 

H A AI B H A AI _i!l 

0 0 0 0 0 0 (2 

0 0 0 0 0 0 ( 

0 1 0 0 0 0 0 (2 

0 0 0 0 0 0 0 

1 2 0 0 0 0 0 ( 



Appendix B (con 

Table 6 
WORK FORCE ANAL YS I':'. 

RESEARCH & LONG-RANGE PLANNIN(: )EPAR'IMENT 

AS OF: DEC. 3 1 , 198 7 

(Includes temporary and part-time employees.) 

All EmElOiees 
Salary 

Job GrouE Range• Total Male Female 

Managers/ 
Supervisors B-C 3 

Planning 
Professionals 1 , 2, 4, 5 14 

Paraprofessionals/ 
Technicians 5, 7 2 

Office/Clerical 7, 8 2 

TOTALS 21 

Overall Minority Availat-ility: 8 .3J 

Overall Availability of Women: 45.1% 

2 

9 

0 

0 

11 

Total 1988 Authorized Staff Composition= 24: 

3 Managers/Supervisors 
17 Planning Professionals 
2 Paraprofessionals/Technicians 
2 Office/Clerical 

5 

2 

2 

10 

ill 

(33-3%) 

(35.7) 

(100.0) 

(100.0) 

(47.6%) 

* Salary ranges have not yet been established for 1988. 

11.24.87 
PH050A 3 

l ,. 

B 

0 

0 

0 

0 

0 

Minoritr EmElorees 
Ma.le Female Mine 

H A AI B H A AI _J.[ 

0 0 0 0 0 0 0 (C 

0 0 0 0 0 0 0 (C 

0 0 0 0 0 0 0 

0 0 0 0 0 0 0 (( 

0 0 0 0 0 0 0 ( 



APPENDIX C 

DATA USED IN AVAILABILITY ANALYSIS 

Appendix C contains over 100 pages of data, primarily from the 1980 Census, 
which was used to develop the availability figures for women and minorities as 
discussed on pages 18-23. Copies of this Appendix may be obtained by 
contacting: 

Equal Opportunity Coordinator 
Metropolitan Council 
300 Metro Square Building 
St. Paul, Minnesota 55101 
(612) 291-6575 

C-1 
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Appendix D 

DEFINITIONS 

Affirnative Action --A._ction taken by the Metropolitan Council to increase the 
participation of protected class members in employment, citizen involvement in 
program planning, Council services, and business opportunities afforded by the 
provision of goods or services to the Council. 

Bidder - An individual, partnership, joint venture or firm submitting a 
proposal, directly or through an authorized representative, for a contract to 
provide goods or services to the Council. 

Equal Opportunity Grievance - A complaint alleging that the Council has been 
or is engaged in action that is discriminatory under current applicable federal 
or state statutes and regulations, local ordinances, or the Council's equal 
opportunity policy. 

Goods and Services - All products and services, including consulting 
services, purchasing by the Council. 

Grievant - The aggrieved party in the Equal Opportunity Grievance Procedure, 
which may be an individual, a group or an organization. 

Handicapped or Disabled - Any person who (1) has a physical or mental 
impairment that substantially limits one or more of such person's major life 
·activities; (2) has a record of such an impairment; or (3) is regarded as 
having such an impairment. 

Minority Business Enterprise (MBE) - A business of which at least 50 percent, 
or 51 percent in the case of publicly owned businesses, is owned by minority 
group members, women or disabled persons. 

Minority Group Members - Persons belonging to the following racial groups: 
Alaskan natives (Eskimos), American Indians, Blacks, Hispanics, and Asian and 
Pacific Islanders. 

Prime Contractor - An individual, partnership, joint venture or firm with 
whom the Council contracts for the provision of goods or services. 

Protected Class Members - Groups of persons (including females, minorities, 
the handicapped and Vietnam era veterans, especially those who are disabled) 
who for whatever reason may not have had equal access to employment 
opportunities. 

Subcontractor - An individual, partnership, joint venture or firm with whom 
the prime contractor contracts for the provision of goods or services. 

08.25.87 
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