
ADDITICNS TO CIVIL SERVICE RULE 13. 8 
PS APPROVED BY 'IHE CIVIL SERVICE BOARD 

In accordance with the requirerrents of Minnesota Statutes 1961, Section 15 .0412, 
Sub di vision 4, the Civil Service Board conducted a public hearing on June 2 3, 
1965, pursuant to due notice, to consider a proposed addition to Civil Service 
Rule 13. 8; and, based an a sh0Ni.T1g of need, the following additions (underlined) 
were acbpted: 

13. 8 Sick Leave 

Sick lea"Ve shall be earned by each person employed on a regular 
full tine basis in a continuing position in the classified service at 
the rate of four working hours for each full payroll period. Sick 
leave shall not be earned by employees on temporary or errergency appoint
nents. Service shall begin on the date of state employrrent and t:i.rre on 
layoff, StE:p211Sion or leave without_ pay, except as otherwise provided 
by law or these rules, shall not be counted in determining the date of 
completion of a full payroll period of service. If an employee is being 
paid for less than the full payroll period of 80 hours , his sick leave 
accruals will be prorated for that period. This proration will be in 
accordance with a schedule established by the director. Unused sick 
leave may be accumulated to a total of eight htm.dred working hours. 
vJhen the maximum limitation has been accUJJ1Ulated, employees may use two 
hours a payroll period of sick leave that would have been earned as addi
tional vacation. The other tv.10 hours shall lapse , but shall be recorded 
by the appointing authority. Pny e.,-rnployee who has such lai::sed sick ~--
leave reoorded to his credit may apply to a cornnri. ttee canposed of the 
governor, the rommissioner of administration, and the director to have 
the lai::sed sick leave restored in the event of an extended illness. 
Toe committee in its discretion may au+-..horize use of all or cny part 
of the lapsed sick leave after thorough investigation including complete 
rredical reports of the illness requiring the continued absenre of the 
emolovee. 

... .I 

Pm. employee may utilize his allowance of sick leave an the basis 
of application therefor approved by his appointing authority and reported 
to the director, for absences neressi tated by inability to perform the 
duties of his position by reason of illness or injury, by necessity for 
acute medical or dental care , by exposure to contagious disease under 
the circurrstances in which the health of employees with whom he is 
associated or rrernbers of the public with whan he deals would be endangered 
by his attendance on duty, or by· illness in his imrediate family for such 
periods· as his attendance shall be necessary. 'Ihe tenn "imrediate family" 
shall be limited to the spouse, minor children, or parent where the 
parent has no other person to provide the necessary nursing care, li v:ing 
in the household of me employee. Either the appointing authority or 
the director may require a medical examination or rredical certificate as 
he d.eerrs necessary before approving the utilization of sick leave. A 
written staterrent from a Christian Science practitioner that the emplo ee 
is a Olristian cientist and is uncergomg treaiment may be accepted in 

lieu of a rredicai staterrent. Wi -ffim the discretion of the appomting 
authon. ty, use of sick leave also may be authorized in cases of death 
of the spouse and the parents of the spouse and the parents, guardian, 
children, brothers, sisters or wards of the employee. 
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All sick leave shall expire on the date of separation from the 
state service and no employee shall be reimbursed for sick leave out
standmg at the time of termination of his state employment. 

A fonrer state employee who is reappointed within three years of 
his separation from the state service under the provisions of the act 
and these rules except as a provisional, temporary or emergency appointee, 
rray have his previously accunulated and unused balance of sick leave 
revived and placed to his credit upon approval of the new appointing 
authority. 

fan employee who is transferred to the jurisdiction of another ap
pointing authori. ty or who acrepts ernployrrent under the jurisdiction of 
a new appointing authority without interruption of his services to the 
state shall be entitled to credit in his new employrrent for the accumu
lated unused sick leave earned in his former employment. Accunulated 
sick leave unused at fue tirre of grant of leave of absence to an em
ployee to accept employment in the unclassified service shall be restored 
at the time of reins tai:P_ment of the employee to his classif{ed service 
position. 

The director :rray authorize an appointing authoritv to place an em
plo ee on mvoluntar,r sick leave wi 1:h or without pa nursuant to the 
ol owJ.ng: 

Upon learning that an employee may have a physical or rrental in
capaci tv that interferes ma.terially with the pro-per fmctioning of his 
duties , or disrupts the activities of the department, and if he con-
cludes that disciplin on is not the • g 
au d reno e director s ta .. 

direc ed ti-i.at is tm e to settle 
. the P nt or trans er, 
th.e 'Ihe oom-
rro.. ysician, 
on tion coun-
se ve the 
e. to be 
ac 

t 

If the oornrrittee advises that the employee has a physical or rrental 
12.roblem that interferes materially with the nroper functi.oru..ng of his . 
assigned duties or disruPts the activities of the department and that 
th o ree should submit to evaluation and treatrren 

~r eave w~tho~t Fay.. Should the employee decline t9 e atrrent using 
acCUJJUlated ··.sick .. ve· or annual leave or leave without ay, the 
a omting autho a ' 

h out 
pa~. Trea n as use erem shall in u e ns ian Science a nt 
irtfie employee is a a-ir.i.stian Scientist. 

The oommittee shall review regularly the pro~ss of the individual 
and reoort thereon to the director and the awointing authority. If, 
after thir:t:y daY§ , the e:r::IJ?loyee has not subrn.1. tted to recomrended evalua-
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tion or treaurent, or if the romrri ttee determines that the emoloyee 
will be inrepaci tated for a nrolonged reriod of tirre 2 the appointing 
authority rrBY take such action as provided under sections of these 
rules. The appcinting authority shall at any tine return the emplovee 
to dutv status upon satisfactory nroof of physical and rrental compe-
tence to rerform his assigned dutles. . 
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