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(a) Authorization. Pursuant to Minnesota Statutes 1961, Chapter 269, as amended,~ 
the following rules and regulations are promulgated to be applicable to the state, 0 
any political subdivision thereof, or coverage_group to be included uader the 
Federal Old Age and Survivors Insurance System. 

(b) Definition of terms. The terms defined in this section shall have the meaning 
ascribed to them herein. 6'\ 

(1) The terms 11wages", "employment", "employee", "Social Security Act", 
"political subdivision", a.ad "Federal Insurance Contributions Act", mean. 
as defined ia Minnesota Statutes 1961, Chapter 269, as am.ended. 

(2) The term "Coverage Group" means the grouping of positions in any political 
subdivision or political subdivision.s of the state as they are brought under 
the provisions of the Federal Social Security Act, pursuant to Minnesota 
Statutes 1961, Chapter 269, as amended, and for which contributions for each 
grouping are required by law to be transmitted to the State Agency. 

(c) Employee Account Numbers. At the time a political subdivision makes its 
first quarterly report for Federal Old Age and Survivors Insurance, it shall be 
necessary for each covered employee of such political subdivision to have a 
social security account number. 

(1) Each employee shall make available for the records of the Payroll Record 
Unit the social security account aumber which has been assigned by the Social 
Security Administration. If an employee does not have a number, he shall 
make application therefor ~rlth any field office of the Social Security Adminis
tratioa within seven days after he begins work for the reporting unit, except 
that the application shall be made on or before the employee leaves the employ 
of the reporting unit, if such date of leaving precedes the seventh day. 
Application is made on Form ss-5. 

(2) Only one account number shall be assigned to any employee. Any eaployee 
whose name is changed by marriage or otherwise, or has stated incorrect infor
mation on Form SS-5, should report such change or correction to a field office 
of the Social Security Administration. The old name, in case of marriage, 
for example, should be used for payroll and for wage report purposes, however, 
until the change has been processed by the Social Security Administration. 

(3) The political subdivision shall enter the employee's name and account 
number exactly as shown on his account ntl?lber card on all records, returns, 
reports and claims. Upon failure of an individual to show his card when he 
first performs services under an agreement, the political subdivision by 
which he is employed shall request to see the individual's card. If the 
employee does not have an account number card in his possession, there are 
several alternatives provided by Federal regulations, which are presented 
below in order of preference: 



(aa) The employee may show a receipt issued to him. by a 
field office of the Social Security Administration., acknowl
edging that application for account number has been received. 
In such cases, the political subdivision shall enter in its 
records the date of issue of the receipt, its termination date, 
the address of the issuing office, and the name and address 
of the employee exactly as shown. in the receipt. The receipt 
is to be retai•ed by the employee. 

(bb) The employee may give to the political subdivision a copy 
of Form. ss-5 c01Upletely filled in a.ad sigaed by him. This is 
a temporary eA"Pedient; the employee should at the same time 
take immediate steps to file an application as provided ia 
paragraph (c) (1) above. 

(cc) If a copy of Form ss-5 is 1tot available, the employee 
may iD.stead give to the political subdivision a signed statement 
listing the date of the statement, his full name, present address, 
da.te.a~d place of birth, father's full name, mother's full aame 
before marriage, aad the individual's sex and color. The state• 
ment shall also indicate whether he has previously filed application 
on Form ss-5, and if so, the date and place of filillg. 

(d) Identification Numbers for Coverage Groups. The Social Security Ad.ministration 
will assign an employer identification number to the state, each political subdivi
sion thereof, and coverage group to be included uader the Federal Old Age and Sur
vivors Insurance System. If any political subdivision maintains more than. one 
payroll record unit, a unit no.ntber will be assigned to each separate payroll record 
within. the coverage group. The identificatioa nwaber, including the unit num.bers 
assigited to payroll record units, if aay, will be entered ou all reports, returns, 
forms, claims and correspondence. 

(e) Employee's Contribution. The employees• contributioa is measured by the 
amount of wages actually received on or after the effective date of the ·agreemeut 
or modification eutered into between the State and the Secretary of Health, Educa
tion and Welfare with respect to services performed in employment by the employee 
in a coverage group included in such agreement or modification. After $4,800 in 
wages have been paid an employee during a calendar year, addition.al wages paid 
that employee are not subject to deductions for Social Security ta..~es and no 
further wage coatributions are required by hill during the remainder of the calen
dar year. 

(1) Subject to such rate and date cha.ages as may be made hereafter from 
time to time ia the Federal Social Security Act, Federal Insurance Coatri
butions Act, or in any other federal law pertaining thereto, and effective 
cont~oraneously with the effective date of the rate and date chaages 
therein, the Social Security tax rates to be applied against all wages of 
employees within the "coverage group" an.d which are to be matched with an 
equal amount by the reporting unit as follows: 
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(2) 
ti.me 

For the caleadar years 1960 to 1961, inclusive 3% 
For the calendar year 1962 - - - - .. - - - - 3 1/8% 
For the calendar years 1963 to 1965, in.elusive 3 5/8% 
For the calendar years 1966 to 1967, inclusive 4 1/8% 
For the calendar year 1968 aud subsequent years 4 5/8% 

Taxes shall be computed on the basis of the rate effective at the 
the wages are actually or coastructively received or paid. 

For example: During 1962, "A" is engaged as an instructor 
at the University~ In January of the following year, 1963 
he received $250 from the UJl.iversity as remuneratioa for 
services which he rendered during December 1962. The tax 
liability of the employee is computed on the basis of 3 5/8%, 
rather than 3 1/8%, and the University's matching share of the 
tax is also contributed at the 3 5/8% rate. 

Re11.t1neration received by an employee subsequent to the effective date 
of coverage for services rendered in a period prior to the effective 
date of coverage cannot be regarded as 11wages received for employmen.t" 
and such amounts are, therefore, not subject to tax. Therefore, where 
the State Agreement makes social security coverage effective January 1, 
1960, remuaeratiou received by an employee in 1960 for services rendered 
in 1959 cannot be regarded as "wages received for employment" and such 
amounts are, therefore, aot subject to tax. 

(3) Where au employee performs services during a calendar year for 
more than one political subdivision, the wages paid in any calendar 
year to such employee by each such political subdivision not in excess 
of $4,800 shall be reported by each such subdivision, with the follow
ing exception. Where the State of Minnesota pays the matching employer 
social security contributions tax, such as for teachers in Minnesota 
Public Schools, then only the first $4,800 in wages paid to such indi
vidual in the aggregate by all Minesota Public Schools is subject to 
the social security tax and reported as wages. 

(4) The reporting unit shall be responsible for and shall collect from 
each employee the amount of tax determined to be due by deducting said 
amount from employee's wages when actually or constructively paid. The 
reporting unit shall collect the ta.~ notwithstanding the fact that the 
wages are paid in media otker thaa money~ After the matching amount 
has been provided by the reporting unit, the total tax shall be remitted 
to the Commissioaer of Administration, State of Minnesota, for the Con
tributioa Fund in accordance with the detailed instructioas set forth 
in Section (f) of these regulations. 

(5) The reporting unit is liable for the employee's share of the tax 
whether or not such share has beea withheld from the employee's wages. 
In. like manner, the employee shall be deemed liable for his share of 
the tax oa all wages received by hint not in excess of $4,800 per calea
dar year. 
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(6) If any political subdivision which ha.s been included in the coverage 
agreement, or any modification, thereof, fails to make the social security 
payments required by law and these regulations, the delinquent payments 
due, with interest at the rate of six percent per annum, may be recovered 
by action of the. state agency in a court of competent jurisdiction against 
each and every political subdivision liable therefor or may, at the request 
of the state agency, be deducted from any other moneys payable to such 
political subdivision by any department or agency of the state. 

(7) A political subdivision is not authorized to begin making deductions 
for Social Security taxes from earnings of employees until after the cover
age agreement, or any modification thereof, has been approved on behalf of 
the Federal Government by the Secretary of Health, Education and Welfare. 
However, as soon as the agreement has been fully executed and the modifica
tion thereof, if any, has been approved, the political subdivision must make 
the necessary deductions from earnings, retroactive to effective date of 
said agreement or modification thereof, so that in the aggregate such deduc
tions may be transmitted to the State Agency along with initial reports be
fore the initial deadline as determined by the state agency~ The exact 
method and time of deducting retroactive contributions from employees are 
matters to be determined by each political subdivision individually. 

{8) The responsibility of each political subdivision to make the required 
deductions from earnings of all covered employees shall not be affected 
by the fact that some employees may, while employed, be receiving social 
security benefits. 

(f) Wage Reports. Every political subdivision, and coverage group therein, in
cluded in the coverage agreement, or any modification thereof, shall make a wage 
report to the Commissioner of Administration for each calendar quarter beginning 
with the first calendar quarter with respect to which the agreement or modifica
tion is effective, until it files a final report as required by law. 

(1) The original and one duplicate copy of the consolidated quarterly pay
roll report shall be submitted on Form OAR-S3 for each political subdivision 
or coverage group in conformity with the requirements of the Secretary of 
Health, Education and Welfare. Each quarterly report must be a consolidated 
report, which shall include all covered wages paid to personnel employed by 
any department, boards, and commissions reportable under the identification 
number assigned to the political subdivision or coverage group. The sammary 
information shall be shown at the bottom of page 1 of the Form OAR-S3 report. 

(2) Each quarterly report, properly completed, must be received by the 
Commissioner of.Administration, State of Minnesota, not later than the 
following dates: 

April 25 (for the quarter ending March 31) 
July 25 (for the quarter ending June 30) 
October 25 (for the quarter ending September 30) 
January 25 (for the quarter ending December 31) 

(3) Each quarterly report must be accompanied by a check or checks made 
payable to State Treasurer, Contribution Fund, which amount shall equal 
both the required contribution of the political subdivision or coverage 
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group and the required deductions from the earnings of all personnel 
in the coverage group. Fractional parts of a cent shall not be disre
garded in the computation of contributions. In payment of contributions 
to the 'State Agency', a political subdivision may disregard a fractional 
part of a cent unless it amounts to one-half cent or more, in which case 
it shall be increased to one cent. 

(4) The initial quarterly reports and required remittances for the period 
from the effective date of coverage to the end of the quarter in which any 
political subdivision or coverage group becomes covered under the agreement, 
or any modification thereof, between the state and ~he Secretary of Health, 
Education an.d Welfare must be transmitted so as to be received by the Com
missioner of Administration, State of Minnesota, on or before the date fixed 
by the Commissioner for the filing of such initial reports. 

(5) Even though no wages are paid in a quarter, it is necessary that a re
port on Form OAR-S3 be filed by the coverage group indicating "no covered 
wages paid0

• This notation should be made on the body of the form~ 

(6) The original and one copy of any adjustment report called "State's 
Report of Adjustments11

, Form OAR-S4 shall be imnediately completed and for
warded to the Connnissioner of Administration upon determination by the 
political subdivision that one or more of the following errors were made 
on one or more quarterly wage reports or on a previously submitted adjust
ment report. 

(aa) Wages omitted from report. 

(bb) Not enough wages reported. 

(cc) Excessive wages reported. 

(dd) Wages in excess of $4,800 reported. 

(ee) Wages shown on report for wrong quarter~ 

(ff) Wages reported for wrong individual. 

The political subdivision or coverage group concerned, as the case may be, 
shall be liable for the payment of an interest penalty on any OAR-S4 adjust
ment report which is determined by the federal government to be delinquent. 

(7) If any quarterly report is not received by the Commissioner of Adminis
tration within the respective established deadlines interest will be charged 
to the political subdivision or coverage group, as the case may be, at the 
~ate of six percent per annum on reportable contributions for each month or 
part of a month from the date due. 

(g) Records. Every political subdivision. and coverage group shall keep accurate 
records of all remuneration, whether in cash or in a medium other than cash, paid 
or available for payment to employees of the political subdivision or coverage 
group. 
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(1) Each political subdivision and coverage group shall use such forms 
and systems of accounting as will enable the Commissioner of Administration, 
his duly authorized representatives, or the agents of the Secretary of 
Health, Education and Welfare, to ascertain whether the social security truces 
for which the political subdivision or coverage group is liable are correctly 
computed and paid. Such records shall show with respect to each employee: 

(aa) The n&me, address and account number of the employee and 
such additional information with respect to the employee as it 
required by these regulations when the employee does not show his 
account number card as issued to him. 

(bb) The total amount (including any sum withheld therefrom as 
contribution or any other reason) and date of each remuneration 
payment and the period of services covered by such payment. 

(cc) The amountvof such remuneration payment which constitutes 
wages subject to tax. 

(dd) The amount of employee's contributions withheld or collected 
with respect to each total remuneration payment, and if collected 
at a time other than the time such payment was made, the date 
collected. 

If the total remuneration, item (bb) above, and the amount thereof which 
is subject to tax, item (cc) above, are not equal, the reason therefor 
shall be made as a matter of record. 

Accurate records of the details of each adjustment or settlement, made 
pursuant to any state agency instructions or regulations or federal regula
tions, shall also be kept by the political subdivision or coverage group, 
as the case may be. 

(2) Each such political subdivision or coverage group shall keep a copy 
of any return, report, schedule, statement or any other documents as a part 
of its records. 

(3) Any such political subdivision or coverage group or any employee claim
ing refund, credit or abatement of any tax or interest collected shall pre
sent a detailed record to establish the validity of such claim. 

(4) All records required by these regulations shall be kept at a convenient 
and safe location accessible to representatives of the Secretary of Health, 
Education and Welfare and of the Commissioner of Administration, State of 
M'.innesota. Such recores shall at all times be open for inspection by such 
officials. 

(5) Every such political subdivision or coverage group shall establish a 
system of controls whereby no _employee shall be taxed on wages in excess of 
$4,800 for each calendar year. These controls shall be set up so that the 
tax will be withheld on exactly the first $4,800 received by an employee 
in a calendar year. There shall be no pro-rating of the year's total tax 
liability of such employees over the twelve months' period. 
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For example, if an employee is paid $500 per month, 
taxes would be deducted and wages reported in full 
through the end of the third calendar quarter, 
September 30th. By that time there would have been 
paid to the employee $4,500 in wages, and on the 
fourth quarter's report the employee would be shown 
as receiving only $300, and taxes would be withheld 
upon only $300 of his October check. 

(6) All records required by these regulations shall be .. maintained for 
a period of at least four years after the date the contributions, to 
which they relate, became due, or after the date the contributions were 
paid, whichever is later. Records required in paragraph (g) (3) above 
shall be maintained for a period of at least four years after date in 
which the claim is filed. No records shall be destroyed or otherwise dis
posed of, even after the lapse of the four years, without the written ap• 
proval of the "state agencyn. 

(7) Each such political subdivision or coverage group shall furnish to 
each individual performing service in employment as an employee in a 
coverage group included in the agreement, or any modification thereof, 
a written statement showing with respect to wages paid or available for 
payment to the employee for such service on or after the effective date 
of the agreement or modification; 

(aa) The n~e and identification number of the political subdivision 
or coverage group in which services were performed. 

(bb) The name and account number of the employee; 

(cc) The period covered by the statement; 

(dd) The total amount of wages subject to contributions paid 
during this period; and 

(ee) The amount of employee's contribution withheld in respect 
to wages. 

The statements 1ililUst be given to employees-not later than January 31 of the 
year following the calendar year covered by the statement unless the employee 
leaves employment in a coverage group, in which case, the final statement 
must be given to hi~ on the date the last payment of wages is made. 

(8) Since all employers, including the state and political subdivisions, 
ere required to furnish employees with statements of income tax withheld 
and statements of social security contributions withheld, Form W-2, 
Withholding Statement, should be used for both purposes. 

(9) Each political subdivision or reporting unit shall, at the request 
of the Commissioner of Administration, furnish the State Agency within 
thirty days after the end of a calendar year a consolidated report listing 
the following information as it appears on the W-2 Form issued to each 
individual for that calendar year: 
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(aa) Name and Social Security Account Number of each 
employee, 

{bb) Total wages paid, 

(cc) Social Security (FICA) taxes withheld, and 

(dd) Retirement system membership, if any. 

(h) Adninistrative Costs. Each department or agency of the state and each 
political subdivision or coverage group which is included in the coverage 
agreement or modification entered into between the state and the Secretary of 
Health, Education and Welfare will be liable for a pro-rata share of the costs 
of administration of Minnesota Statutes 1961, Chapter 269, as certified by the 
Coronissioner of Administration. The amounts certified will be based upon the 
social security contribution ta.~ paid or payable on wages paid to employees of 
said political subdivision or coverage group coming within the provision of 
said Law, provided that in addition to the above ordinary reimborseable ex
penses, the Commissioner may charge a political subdivision or coverage group 
for any extra-ordinary costs of administration relating to matters effecting 
exclusively that particular political subdivision or coverage group. The 
amounts so certified shall be due and payable upon notice from the state agency 
and all checks shall be payable to Commissioner of Administration, State Agency 
Revolving Fund. 

(i) Neither wage reports, nor contribution returns may be made direct to the 
Social Security Administration or Federal -Reserve iank by a political subdivision. 
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