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Organizational Profile 

PURPOSE 

The Council on Asian Pacific Minnesotans ("the Council") is a state agency that seeks to ensure the 

inclusion of Asian Pacific Minnesotans' (APM) experiences in the legislative process by providing 

relevant, objective, and credible advice and information on the status and needs of APMs (Minn. Stat. 

§ 15.0145). Our primary customers are the Governor, the Legislature, state agencies, and APM

organizations/ citizens.

Priorities include: 

• Advisory- Policy briefs, comments and testimony on issues; publish and release original

research/reports.

• Advocacy- Direct engagement with policy-makers to influence public policy and resource allocation

decisions.

• Facilitation- Facilitate opportunities for engagement, inclusion, and recognition of Asian Pacific

Minnesotans.

The Council supports the following statewide outcome(s): 

• Minnesotans have the education and skills needed to achieve their goals
• A thriving economy that encourages business growth and employment opportunities

• Minnesotans are healthy

• Minnesotans are safe

Statement of Commitment 

This statement reaffirms Council on Asian Pacific Minnesotans is committed to Minnesota's statewide 

affirmative action efforts and providing equal employment opportunity to all employees and applicants 

in accordance with equal opportunity and affirmative action laws. 

I affirm my personal and official support of these policies which provide that: 

• No individual shall be discriminated against in the terms and conditions of employment,

personnel practices, or access to and participation in programs, services, and activities, or

subject to harassment, on the basis of race, sex (including pregnancy), color, creed, religion,

age, national origin, sexual orientation, gender expression, gender identity, disability, marital

status, familial status, status with regard to public assistance, or membership or activity in a

local human rights commission.

• The prohibition of discrimination on the basis of sex precludes sexual harassment, gender­

based harassment, and harassment based on pregnancy.
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E. Americans with Disabilities Act Title I Coordinator

Responsibilities 

The Americans with Disabilities Act (ADA) Title I Coordinator is responsible for the oversight of the 

agency's compliance with the ADA Title I - Employment, in accordance with the ADA - as amended and 

the Minnesota Human Rights Act. 

Duties: 

The duties of the ADA Title I Coordinator shall include, but are not limited to, the following: 

• Provide guidance, coordination, and direction to agency management with regard to the ADA in 

the development and implementation of agency policy, procedures, and practices to ensure 

agency employment practices and programs are accessible and nondiscriminatory.

• Provide training, technical guidance, and consultation to agency management and staff on 

compliance and best practices with regard to hiring and retention of individuals with disabilities 

as well as the provision of reasonable accommodations to employees and job applicants.

• Track and facilitate requests for reasonable accommodations for job applicants and employees, 

as well as members of the public accessing agency services, and report reasonable 

accommodations annually to MMB.

• Research case law rules and regulation and update Human Resources Directors on evolving ADA 

issues. Meet bi-annually with ADA Coordinators and provide updates on ADA.

• Ensure compliance with ADA reporting according to state and federal requirements.

• Assist the Affirmative Action Manager in designing and delivering specific ADA training for 

targeted groups.

• Submit reasonable accommodation reimbursement under the guidelines of the statewide 

accommodation fund.

• Provide reasonable accommodations to qualified individuals (as defined by ADA) with known 

physical or mental disabilities, to enable them to compete in the selection process or to perform 

the essential functions of the job and/or enjoy equal benefits and privileges. The ADA 

coordinator and the regional human resources director (RHRD) who also serves as the regional 

ADA coordinator, in consultation with the employee and supervisor, and other individuals who 

may need to be involved must:

o Discuss the purpose and essential functions of the particular job and complete a step­

by-step job analysis;

o Determine the precise job-related limitations;

o Identify the potential accommodations and assess the effectiveness each would have in 

allowing the employee to perform the essential functions of the job; and

Council on Asian Pacific Minnesotans 2018-2020 Affirmative Action Plan 10 





• Provide reasonable modifications to members of the public (as defined by ADA) with known 

physical or mental disabilities, to ensure equal access and privileges to programming and 

services. The ADA Title II coordinator in consultation with the member of the public in need of a 

modification shall:

o Discuss the purpose and essential functions of a particular reasonable modification;

o Identify the potential modifications and assess the effectiveness each request.

o After discussion and review, select and implement the modifications that are 

appropriate for both the member of the public and the Agency. This review shall be 

documented and reported in the State ADA Annual Report.

Accountability: 

The ADA Title II Coordinator is accountable to the Human Resources Director. 

G. (Diversity) Recruitment Coordinator

Responsibilities 

The Diversity Recruitment Coordinator is responsible for the creation and coordination of the Diversity 

Recruitment Plan outlined in this document. 

Duties 

The duties of Diversity Recruitment Coordinator shall include, but not be limited to, the following: 

• Identify high need recruitment job areas within the agency.

• Communicate the strategic recruitment plan to human resources, the executive team,

management, and staff.

• Assist the Affirmative Action Officer in conducting periodic audits of recruitment activity to

measure the effectiveness of efforts and activities to attaining strategic diversity goals and

objectives.

• Maintain relationships with agency executive teams, human resources, and management to

ascertain the diversity recruitment needs of the department.

• Maintain relationships with community stakeholders, colleges and universities, and workforce

centers to continue effective diversity recruitment strategies.

• Maintain active participation in the statewide recruiters group and MNCARRS.

Accountability 

The Diversity Recruitment Coordinator is accountable to Cathy Bisser, Staffing Supervisor. 
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Evacuation Procedure for Individuals with Disabilities or Otherwise in Need 

of Assistance 

A copy of the agency's weather and emergency evacuation plans can be found at our agency located 

at 658 Cedar Street (Suite 160), Saint Paul, MN 55155. Our agency is located on the first floor of 

Centennial building so a Stairway Evacuation plan is the most appropriate. Individuals should exit the 

west side doors to evacuate the building in case of an emergency. Our agency will have a staff paired 

with individuals with disabilities or mobility impairments for the purpose of providing assistance 

during an emergency. When evacuation is not an option, individuals should remain inside our office 

until emergency personnel can reach our office or the "all clear" signal is given. 

Name of individual(s) responsible 

Name: Sia Her Email: sia.her@state.mn.us 

Title: Executive Director Phone: 651-757-1741 

Evacuation Options: 

Individuals with disabilities have four basic, possibly five, evacuation options: 

• Horizontal evacuation: Using building exits to the outside ground level or going into

unaffected wings of multi-building complexes;

• Stairway evacuation: Using steps to reach ground level exits from building;

• Shelter in place: Unless danger is imminent, remain in a room with an exterior window, a

telephone, and a solid or fire resistant door. If the individual requiring special evacuation

assistance remains in place, they should dial 911 immediately and report their location to

emergency services, who will in turn relay that information to on-site responders. The shelter in

place approach may be more appropriate for sprinkler protected buildings where an area of

refuge is not nearby or available. It may be more appropriate for an individual who is alone

when the alarm sounds;

• Area of rescue assistance: Identified areas that can be used as a means of egress for

individuals with disabilities. These areas, located on floors above or below the building's exits,

can be used by individuals with disabilities until rescue can be facilitated by emergency

responders; and/or

• For agencies equipped with an evacuation chair: Evacuation chairs or a light-weight

solution to descending stairways can be used and generally require single user operation. If an
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