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Chapter 1 - Coverage

This addendum to the Commissioner’s Plan, authorized by M.S. §43A.18, subdivision 2,
establishes the compensation, terms, and conditions of employment for all classified and
unclassified employees in positions designated as medical specialists.

This Plan provides coverage for the biennium beginning on July 1, 2021, and ending on June 30,
2022. Unless otherwise specified, this Plan’s provisions are effective on the date this Plan is
approved by the Legislative Coordinating Commission or ratified by the Legislature, whichever
occurs first. The provisions (except for those that are date specific) shall remain in effect after
June 30, 2022, until a new Plan is approved by the Legislative Coordinating Commission or
ratified by the Legislature.

MMB may correct typographical / spelling / mathematical errors and make other non-
substantive changes to this Plan during the biennium. MMB may also create new salary ranges
to accommodate the creation of new classifications or to reassign the salary range of existing
job classifications during this biennium. MMB will publish the most up-to-date Plan on MMB’s
website.

If the Subcommittee on Employee Relations or the legislature approves a Memorandum of
Understanding (MOU) amending or supplementing the terms of a union contract, employees
covered by this Plan may be covered by the terms and conditions of that MOU at the sole
discretion of the Commissioner of Minnesota Management and Budget.

Medical specialists covered by this Plan are invited to submit comments, questions and
suggestions regarding the Plan at any time. Written comments should refer to specific Plan
provisions and be addressed to:

Office of the Commissioner
Minnesota Management and Budget
400 Centennial Office Building
658 Cedar Street, Saint Paul, Minnesota 55155

Chapter 2 — Hours of Work

Work Day.
The work day for medical specialists shall normally follow the schedule of the work units to

which they are assigned. The medical specialist role, however, necessitates a degree of
adaptability as to hours and days worked which is not required on the part of other State
employees. Accordingly, specific work schedules for medical specialists shall be recognized as
guidelines only, subject to change as dictated by the needs of the agency.

Pay Period.

Medical specialist compensation is based upon the expectation that medical specialists
normally work at least eighty (80) hours in the biweekly pay period. Medical specialists shall
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generally be allowed flexibility in arranging their time in a manner which enables them to
perform the responsibilities of their assignments.

Overtime.

Because medical specialists have authority to plan their work and allocate the time needed for
its completion, they are exempt from the provisions of the Federal Fair Labor Standards Act and
are normally not eligible for overtime pay or compensatory time off with pay. During a work-
related emergency situation, and upon request of an Appointing Authority, the Commissioner
of Minnesota Management and Budget, may approve overtime for a limited period. If
compensation is authorized, payment shall be at straight time in either cash or compensatory
time at the Appointing Authority's option. Compensatory time may be accumulated to any
level, but the Appointing Authority may choose to liquidate all or a portion of accumulated
compensatory time with thirty-five (35) calendar days’ notice to the medical specialist. A
medical specialist who is placed on emergency layoff shall not have their compensatory time
paid in cash.

On Call Pay for the Department of Human Services.

All medical specialists employed by the Department of Human Services will be expected to take
clinical on-call as assigned. Medical specialists who are instructed to remain in a clinical on-call
status shall be paid as follows:

Work days — medical specialists who are assigned to clinical on-call status for up to a
sixteen (16) hour period shall be paid twenty-five percent (25%) of their hourly base wage
up to four (4) hours of base pay.

Non-work days or holidays — medical specialists who are assigned to clinical on-call status
for up to a twenty-four (24) hour period shall be paid twenty-five percent (25%) of their
hourly base wage up to six (6) hours of base pay.

Medical specialists who are assigned to clinical on-call duty and during the time period for
which they are on-call are subsequently required to make an on-site visit shall receive only their
regular base pay rate for the period of time required to complete their on-site duties.

On Call Pay for Other Agencies.

An Appointing Authority may compensate medical specialists for on-call assignments according
to a plan developed by the Appointing Authority and approved by the Commissioner of
Minnesota Management and Budget.

Chapter 3 — Holidays

Eligibility.

All medical specialists in payroll status, except those on emergency appointments, are eligible
for paid holidays. Medical specialists on temporary classified or unclassified appointments of six
(6) months or less are not eligible for the floating holiday. Employees in the C-700 program’s
pre-probationary status are eligible employees for purposes of this chapter.
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Observed Holidays.
The following days shall be observed as paid holidays for eligible medical specialists:

e Independence Day

e Labor Day

e Veterans Day

e Thanksgiving Day

e Day after Thanksgiving

e Christmas

e New Year's

e Martin Luther King Day

e Presidents Day

e Memorial Day

e Juneteenth
For all eligible medical specialists assigned to a Monday through Friday, five (5) day operation,
holidays that fall on a Saturday shall be observed as a paid holiday on the Friday before.
Holidays that fall on a Sunday shall be observed as a paid holiday on the Monday after the
holiday.

Holiday on a Day Off.

When any of the above holidays falls on a medical specialist’s regularly scheduled day off, the
medical specialist shall be paid for the holiday in cash or vacation leave, at the discretion of the
Appointing Authority. To receive payment as vacation, the medical specialist must be eligible to
accrue and use vacation leave under this Addendum.

Floating Holidays.

An eligible medical specialist shall receive one (1) floating holiday each fiscal year. The
scheduling of such a day shall be by mutual agreement between the Appointing Authority and
the medical specialist. The floating holiday shall be taken in the fiscal year in which it is earned,
oritis lost.

Medical specialists who move into the plan from another Minnesota state position that has
received a floating holiday during that fiscal year shall not receive an additional floating holiday.

Substitute Holidays.
An Appointing Authority may designate substitute or floating holidays for the observance of
Veterans Day, Presidents Day and the day after Thanksgiving.

Religious Holidays.

When a religious holiday, not observed as a holiday listed above, falls on a medical specialist's
regularly scheduled work day, the medical specialist shall be entitled to that day off to observe
the religious holiday. Time to observe a religious holiday shall be taken without pay unless the
medical specialist uses accumulated vacation leave or compensatory time or, by mutual
consent with the Appointing Authority, is able to work an equivalent number of hours at some
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other time during the fiscal year to compensate for the hours lost. A medical specialist shall
notify their supervisor of their intention to observe a religious holiday in advance of the holiday.

Holiday Pay Entitlement.

In order to receive a paid holiday, an eligible medical specialist must be in payroll status on the
normal work day immediately preceding and the normal work day immediately following the
holiday(s). In the event a medical specialist dies on a holiday or holiday weekend, the medical
specialist shall be entitled to be paid for the holiday(s). An eligible part-time medical specialist
shall be paid in accord with the proration schedule in Appendix D.

Work on a Holiday.

A medical specialist who works on a regularly scheduled holiday shall in addition to their regular
rate of pay be paid for the holiday hours in cash or vacation leave, at the Appointing Authority’s
discretion. The medical specialist must be eligible to accrue and use vacation under this
Addendum to receive payment as vacation leave.

Determining Hours of Holiday Pay.

An eligible medical specialist who normally works at least seventy-two (72) hours per pay
period shall receive the holiday pay for the number of hours in the medical specialist’s normal
work day. Full-time medical specialists working flex schedules with variable hours per day shall
receive the number of hours to achieve their normal payroll period schedule.

Medical specialists with flextime schedules shall not receive additional paid holiday hours over
those normally scheduled in the work week.

Chapter 4 — Vacation Leave

Eligibility.

All medical specialists who are appointed for a period in excess or anticipated to be in excess of
six (6) months and are in payroll status, are eligible for paid vacation leave as provided in this
Chapter. Employees in the C-700 program’s pre-probationary status are eligible employees for
purposes of this chapter.

Vacation on Entry to a Medical Specialist Position. Upon entry to the State service in a medical
specialist position, an eligible medical specialist shall be credited with eighty (80) hours (ten
(10) days) of vacation leave. Such credit shall be reduced proportionately as vacation leave is
accumulated. Vacation hours credited upon entry to State service but not offset by
accumulated vacation prior to separation from State service shall not be eligible for liquidation.

If a current employee in State service is appointed to a medical specialist position and that
employee has their accumulated vacation leave hours transferred, the employee shall not be
credited with additional vacation leave hours.
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Vacation Accrual.

A full-time medical specialist shall accrue vacation leave each pay period according to the rates
provided below. A medical specialist being paid for less than a full eighty (80) hour pay period
shall have their vacation accrual prorated according to the schedule provided by Appendix B.
Medical specialists on an unpaid military leave under Chapter 6 shall earn and accrue vacation
leave as though actually at work, pursuant to M.S. 192.261, Subd. 1.

Vacation Accrual Schedule for Full-time Medical Specialists

Length of Service Hours Per Pay Period
0 through 5 years 6 hours

After 5 through 8 years 7 hours

After 8 through 10 years 7.5 hours

After 10 through 19 years 8 hours

After 19 through 24 years 8.5 hours

After 24 years 9 hours

Changes in accrual rates shall be made effective at the beginning of the next payroll period
following completion of the specified "Length of Service."

As used above, "Length of Service" includes all time served in vacation eligible status including
layoff status, but does not include time on disciplinary suspension or unpaid non-medical leaves
which exceed one (1) full pay period in duration. However, a medical specialist on military leave
or salary savings leave shall earn credit for "Length of Service."

"Length of Service" may also include time spent with other employers as stated below:

1. An eligible medical specialist who moves without a break in service to a medical
specialist position from any other position in any branch of Minnesota State
government, shall have their length of service and accumulated vacation leave
transferred, provided that the total amount of accumulated vacation does not exceed
two hundred and seventy-five (275) hours.

2. An eligible medical specialist who is appointed to a medical specialist position within
four (4) years from the date of separation in good standing from any position in any
branch of Minnesota State government shall accrue vacation leave according to the
length of service the medical specialist had attained at the time of separation.

3. Aformer Legislator who is appointed to a medical specialist position within four (4)
years of the end of their term in the Legislature shall receive full credit for their length
of service in the Legislature.

4. An Appointing Authority may, at its discretion, adjust “Length of Service” to reflect
credit for all, none or a portion of: a) any prior service with a public jurisdiction,
including prior service in any branch of Minnesota State government or service as a
former Legislator beyond the four (4) year limit specified in 2 and 3 above; b) any prior
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private sector experience directly related to the medical specialist’s position or on initial
entry to State service, the Appointing Authority may match up to the maximum allowed
for vacation accrual earned by the medical specialist’s most recent employer; and/or c)

service in the United States Armed Forces provided the service was full-time for at least
one hundred eighty-one (181) consecutive days.

A medical specialist who has previous service under provisions 1-4 above may be granted credit
for such service by submitting documentation of the qualifying service to the Appointing
Authority for approval. Any change in length of service credit shall only affect future leave
accrual and shall be effective the pay period in which the Appointing Authority approves the
request.

Vacation Accumulation.

Vacation leave may be accumulated to any amount provided that, once during each fiscal year,
the medical specialist's balance must be reduced to two hundred seventy-five (275) hours or
less. If this is not accomplished on or before the last day of the fiscal year, the medical
specialist's balance shall automatically be reduced to two hundred seventy-five (275) hours at
the end of the fiscal year.

The Commissioner of Minnesota Management and Budget may temporarily suspend the
maximum number of hours which may be accumulated in emergency situations. Emergencies
are defined as nonrecurring situations that could not be anticipated or planned for.

Medical specialists on a military leave under Chapter 6 may accumulate vacation leave to any
amount provided that the balance is reduced to two hundred seventy-five (275) hours within two
(2) years of the medical specialist’s return from the leave.

Vacation Usage.

Vacation leave shall not be used during the pay period in which the hours are accrued. The
Appointing Authority reserves the right to deny the use of vacation leave based upon job-
related organizational needs. Except in emergencies, no medical specialist shall be required to
work during their vacation once the vacation request has been approved.

Vacation accrued while on paid leave may be used by the medical specialist with the approval
of the supervisor without returning to work prior to the usage of such accrued leave.

Should a medical specialist become ill or disabled while on vacation, vacation leave may be
changed to sick leave, effective the date of the illness or disability, upon timely notice to the
medical specialist's supervisor.

Vacation Leave upon Separation.
Vacation leave may not be used in combination with unpaid leave on separation from State
service to extend insurance coverage
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Vacation Leave Liquidation.

An eligible medical specialist who separates from State service or moves to a vacation-ineligible
position shall be compensated, as detailed below, at the medical specialist's current rate of pay,
for all accumulated and unused vacation leave up to a maximum of two hundred seventy-five
(275) hours. However, the maximum cap shall not apply in situations where the payout is due
to the medical specialist’s death. A medical specialist who is placed on emergency layoff shall
not have their accumulated vacation leave hours liquidated.

A medical specialist who is laid off or dies shall receive vacation in cash.

A medical specialist who separates from State service with ten (10) or more years of State
service shall have unused vacation hours placed in an individual Minnesota State Retirement
System Health Care Savings Plan account.

A medical specialist who does not meet the ten (10) year State service requirement or whose
combined vacation and severance payout is less than five hundred dollars (5500), may choose
to:

e Be paid in a lump sum at the time of eligible separation;

e Arrange for a one-time deferred compensation or tax-sheltered annuity deduction,
provided the medical specialist satisfies all requirements of the administrator or the
deferred compensation plan or tax-sheltered annuity; or

e A combination of both.

For budget reasons, an Appointing Authority may elect to distribute the vacation and severance
payment, whether paid to the medical specialist or to an individual Minnesota State Retirement
System Health Care Savings Plan account, over a period of up to two (2) years from the date of
separation. If the medical specialist dies before all of the vacation and severance pay has been
disbursed, the balance due shall be paid to a named beneficiary, if any, or to the medical
specialist’s estate.

Conversion of Accumulated Vacation to Deferred Compensation.

Once each fiscal year, medical specialists with at least six (6) months of continuous service in
this Plan, or any combination of service in the Managerial Plan, Commissioner’s Plan or
qualifying service in the Middle Management Association equaling at least six (6) months
combined continuous service must choose to either convert a portion of their accumulated
vacation, up to a maximum of fifty (50) vacation hours, to a contribution to a deferred
compensation plan for which the State provides payroll deduction or choose to receive the
State-paid matching deferred compensation contribution as provided in Chapter 14. No
minimum service is required if the State-paid matching deferred compensation contribution is
selected.

Medical specialists must choose one these options by June 5th of each fiscal year.
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Contributions to deferred compensation plans made through the conversion of vacation hours
are subject to all of the rules and regulations of their respective plans.

Appointing Authorities may limit the amount of vacation hours converted on an agency-wide
basis to deferred compensation or may deny requests for the State-paid deferred
compensation contribution provided in Chapter 14 due to budget restrictions.

Chapter 5 - Sick Leave

Eligibility.

All medical specialists who are appointed for a period in excess or anticipated to be in excess of
six (6) months and are in payroll status, are eligible for paid sick leave as provided in this
Chapter. Employees in the C-700 program’s pre-probationary status are eligible employees for
purposes of this chapter.

Sick Leave Credit.

Upon entry to the State service in a medical specialist position, an eligible medical specialist
shall be credited with eighty (80) hours (ten (10) days) of sick leave. Such credit shall be
reduced proportionately as sick leave is accumulated.

If an employee returns to State service in a medical specialist position and has sick leave hours
restored, he/she shall not be credited with eighty (80) hours of sick leave upon re-entry to State
service.

If a current employee in State service is appointed to a medical specialist position and that
employee has their sick leave hours transferred, he/she shall not be credited with any
additional sick leave hours.

Sick Leave Accrual and Accumulation.

A full-time medical specialist shall accrue sick leave at the rate of four (4) hours per pay period.
A medical specialist being paid for less than a full eighty (80) hour pay period shall have their
sick leave accrual prorated according to the schedule in Appendix C. Eligible medical specialists
on an unpaid military leave under Chapter 6 shall earn and accrue sick leave as though actually
at work, pursuant to M.S. 192.261, Subd. 1.

Transfer/Restoration of Sick Leave Hours.

An eligible medical specialist who moves without a break in service to a medical specialist
position from any other position in Minnesota State government, shall have their accumulated
sick leave balance transferred.

An eligible medical specialist who is appointed to a medical specialist position within four (4)
years from the date of separation in good standing from any other position in any branch of
Minnesota State government shall have their sick leave balance restored provided that any
medical specialist being appointed after receiving severance pay shall have their unpaid sick
leave restored. If the appointment is into a class that is sick leave ineligible, any previous unpaid
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sick leave shall not be restored. If the previous accrual rate and maximum accumulation were
greater than those provided in this Plan, the leave balance shall be restored in an amount equal
to what the medical specialist would have accumulated under this Plan.

Medical specialists may use the restored sick leave immediately upon return to State service.

Usage.
Whenever practicable, a medical specialist shall submit a written request for sick leave in

advance of the period of absence. When advance notice is not possible, the medical specialist
shall notify their supervisor at the earliest opportunity. A medical specialist shall be granted
paid sick leave to the extent of their accumulation for the following:

e Maedical specialist iliness, disability, or medical, chiropractic or dental care;
e Exposure to contagious disease which endangers the health of other persons;

e Inability to work during the period of time that the doctor certifies that the medical
specialist is unable to work because of pregnancy or child birth.

A medical specialist shall be granted sick leave for such reasonable periods as the medical
specialist's attendance may be necessary for the following:

e lllness, injury, disability, medical/dental/chiropractic care of the medical specialist’s
family members;

e With advance notice, the time necessary (including reasonable travel to and from the
work site) to accompany a family member to medical, chiropractic and dental
appointments;

e To arrange for necessary nursing care for a family member;

e  “Family members” (as defined in MN Statute 181.9413) means: spouse, minor children,
adult children, siblings, parents, stepparents, grandparents, grandchild, father-in-law,
and mother-in-law (the person being cared for need not live in the same household as
the medical specialist). Other than for a child as defined in MN Statute 181.940, subd. 4
and 181.9413(e), the Appointing Authority may limit the use of sick leave for family
members to 160 hours in any 12-month period.

e For the purpose of obtaining assistance for the medical specialist or providing assistance
to a family member because of sexual assault, domestic violence, or stalking. The
Appointing Authority may limit the use of sick leave for this purpose to 160 hours in any
12-month period;

e Birth or adoption of the medical specialist’s child, not to exceed five (5) days, or;

e To attend the funeral of a spouse, parent, grandparent, stepparent, guardian, child,
grandchild, sibling, stepchild, ward, parent/grandparent of the spouse, or other close
relative for a reasonable period of time, including necessary travel time, but not for
absences to aid bereaved relatives or to attend to the estate of the deceased.

A medical specialist using sick leave or unpaid medical leave may be required to furnish a
statement from their medical practitioner or a medical practitioner designated by the
Appointing Authority indicating the nature and expected duration of the illness or disability.
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The Appointing Authority may also require a similar statement from a medical practitioner if
the Appointing Authority has reason to believe the medical specialist is not able to work or has
been exposed to a contagious disease which endangers the health of other persons.

Sick leave hours shall not be used during the pay period in which the hours are accrued. Sick
leave accruals earned while on paid leave may be used by the medical specialist with the
approval of the supervisor without returning to work prior to the usage of accrued sick leave.

Sick Leave Charges.

A medical specialist using sick leave shall be charged for only the number of hours that the
medical specialist was scheduled to work during the period of sick leave. Holidays that occur
during sick leave periods will be paid as holidays and not charged as sick leave.

Chapter 6 — Other Leaves of Absence

Application for Leave.

A medical specialist shall submit a request for a leave of absence in writing to the immediate
supervisor as far in advance of the requested absence as is practicable. The request shall state
the reason for, and the anticipated duration of, the leave of absence.

Permanent Status.
For the purposes of this Chapter, “permanent status” does not include a medical specialist in a
probationary, unclassified, temporary, emergency or provisional appointment.

Developmental Leave.

A medical specialist is eligible for a developmental leave to secure additional education,
training, or experience which will better prepare them to carry out their responsibilities. A
developmental leave may be granted for any period up to two (2) years at no pay, partial pay,
or full pay. Granting of a developmental leave is at the discretion of the Appointing Authority. A
partially or fully paid leave must be approved in advance by the Commissioner of Minnesota
Management and Budget. The medical specialist shall be eligible to retain State-paid insurance
benefits for which they are otherwise eligible while on developmental leave. A developmental
leave may be granted if the following criteria are met:

e The medical specialist has at least three (3) years of State service;

e The medical specialist has submitted to the Appointing Authority a plan for the
developmental leave showing how it will serve the purpose described above;

e The organizational functions and goals can be carried out during the medical specialist's
absence;

e Funds are available for this purpose; and

e The medical specialist agrees to return to State employment following completion of a
paid developmental leave for the amount of time specified by the Appointing Authority
at the time the leave is approved.
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Family and Medical Leave Act.

See Appendix H.

Paid Parental Leave.

1. Length of Leave. Paid parental leaves of absence of up to six (6) consecutive weeks shall

be granted to eligible State employees who request such leave following the birth or
adoption of a child.

Eligibility. Employees are eligible if they meet the eligibility criteria for Family and
Medical Leave Act (FMLA) leave, which generally means the employee has been
employed by any agency or entity of the State of Minnesota for twelve (12) months and
has worked at least 1,250 hours during the year immediately preceding the leave. Paid
parental leave (PPL) is available to employees who experience the following qualifying
events:

e An employee or their spouse gives birth to the employee’s child;
e Achildis placed in the employee’s home for adoption; or

e Achildis placed in the employee’s home to adjudicate parentage in cases of
surrogacy when the employee is the intended parent.

Use. Eligible employees must complete PPL within six months of the qualifying event. At
the Appointing Authority’s discretion, employees may be allowed intermittent or
reduced schedule use of leave, which must be completed within 12 months of the
qualifying event. PPL not used with the required timeframe shall not be carried over or
cashed out.

Interaction with Other Leaves. Paid parental leave will run concurrently with any
unpaid leave(s) that parents may be entitled to under other provisions of this Plan or
provided by law. Employees shall not receive other types of paid leave provided by this
Plan (e.g., sick leave, vacation, compensatory time) for hours for which they are
receiving PPL.

Other Paid Leaves of Absence.

Paid leaves of absence shall not exceed the medical specialist's normal work schedule and shall
be granted as follows:

Court appearance leave for appearances before a court or other judicial or quasi-judicial
body in response to a subpoena or other direction by proper authority for purposes
related to the medical specialist's state job. The medical specialist shall receive regular
pay for such appearances or attendances, including necessary travel time, provided that
any fee received, exclusive of paid expenses, is returned to the State. Any medical
specialist who must appear and testify in private litigation, not as an officer of the State
but as an individual, shall be required to use vacation leave or leave of absence without
pay unless, by mutual consent with the Appointing Authority, the medical specialist is
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able to work an equivalent number of hours during the fiscal year to compensate for the
hours lost.

Jury duty leave for time to serve on a jury provided that when not impaneled for actual
service or required by the Court to be present for potential selection for service the
medical specialist shall report to work.

Election Judge leave for purposes of serving as an Election Judge in any election. The
medical specialist must request the leave at least twenty (20) calendar days in advance.

Military leave in accord with M.S. §192.261 for members of the National Guard or
military or naval reserves of this State or of the United States who are ordered or
authorized by the appropriate authority to active service or training. This leave shall be
limited to fifteen (15) working days per calendar year. The medical specialist must
inform their Appointing Authority within seven (7) calendar days of receiving
notification of duty.

Voting time leave for medical specialists eligible to vote in a state primary election, a
presidential primary election, a state general election, a tribal election, or an election to
fill a vacancy in the United States Congress or in the office of state senator or state
representative provided that the leave is for a period of time long enough to vote during
election day. See M.S. 204C.04.

Emergency leave in the event of a natural or human-made emergency if the
Commissioner of Minnesota Management and Budget, at the Commissioner’s discretion
after consultation with the Commissioner of Public Safety, determines to excuse medical
specialists with pay because the continued operation would involve a threat to the
health or safety of individuals. The length of such leave shall be determined by the
Commissioner of Minnesota Management and Budget.

Athletic leave at the Appointing Authority’s discretion, in accord with M.S. §15.62, to
prepare for and engage in world, Olympic, or Pan American games competition.

Blood donation leave in accord with M.S. 43A.187 to donate blood at a location away
from the place of work, not to exceed three (3) hours in a twelve (12) month period. The
employee must provide 14 days’ notice to the Appointing Authority.

Transition leave, at the Appointing Authority’s discretion, for a medical specialist on
notice of permanent layoff. This leave is limited to one hundred sixty (160) hours,
ending at the date of layoff. Hours of leave may be granted at any time throughout the
layoff notice period and are not subject to the Application and Return provisions of this
Chapter.

Administrative leave, at the Appointing Authority’s discretion, for a medical specialist
who has been involved in a critical incident, or where their continuous presence in the
workplace poses a risk to the medical specialist or the agency. Leave is limited to thirty
(30) calendar days unless the Commissioner of Minnesota Management and Budget
authorizes an extension of not more than thirty (30) additional calendar days. It is the
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Appointing Authority’s policy to return a medical specialist to active service as soon as
practical and prudent.

Investigatory leave as provided in Chapter 11.

Decision making leave of one (1) day at the Appointing Authority’s discretion, as
provided in Chapter 11. The leave must be part of the discipline process and is for the
purpose of making a decision about continued employment.

Unpaid Leaves of Absence - Mandatory.

Unpaid leaves of absence shall be granted upon a medical specialist's request as follows:

Medical leave for a medical specialist with permanent status, for a cumulative period of
up to one (1) year per illness or injury, unless extended at the Appointing Authority’s
discretion, when a medical specialist has exhausted their accumulation of sick leave due
to an extended illness or injury. The medical specialist must return from medical leave
for at least six (6) months in order to be entitled to an additional one (1) year medical
leave under this provision.

Parenthood leave for a medical specialist with permanent status for a period of up to six
(6) months when requested in conjunction with the birth or adoption of a child. The
leave shall begin on the date requested by the medical specialist but no later than six (6)
weeks after the birth or adoption; except that, in the case where the child must remain
in the hospital longer than the birth-parent, the leave may begin up to six (6) weeks
after the child leaves the hospital. Sick leave used with a medical practitioner's
statement prior to the birth of the child will not reduce the duration of the leave of
absence. Sick or vacation leave used following the birth of the child will not have the
effect of extending the six (6)-month leave of absence. Upon request, the Appointing
Authority may extend the leave up to a maximum of one (1) year per qualifying event.
The medical specialist must return from leave for at least six (6) months in order to be
entitled to leave under this provision for a subsequent qualifying event.

Military leave in accord with 38 U.S.C. §4316 for the period required to perform active
duty for training or inactive duty training in the armed forces of the United States shall
be granted with the medical specialist being permitted to return to the medical
specialist's position with such status, pay, vacation, and sick leave as such medical
specialist would have had if the medical specialist had not been absent due to service
under §4316. The medical specialist should inform their Appointing Authority as soon as
practicable with advance written or verbal notice of receiving notification of duty. See
Chapters 4 and 5 regarding accrual of vacation and sick leave during an unpaid military
leave. At the medical specialist’s request, he/she shall be allowed to supplement unpaid
military leave with vacation leave, in accord with law. Any vacation leave used must
have been accumulated prior to the start of the military leave.

Military leave in accord with M.S. §192.261, subdivision 1, for entry into active military
service in the armed forces of this State or of the United States for the period of military
service up to five (5) years plus any additional time, in each case, as the medical
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specialist may be required to serve pursuant to law. See Chapters 4 and 5 regarding
accrual of vacation and sick leave during an unpaid military leave. At the medical
specialist’s request, he/she shall be allowed to supplement unpaid military leave with
vacation leave, in accord with law. Any vacation leave used must have been
accumulated prior to the start of the military leave.

e Political process leave in accord with M.S. §§202A.135 and 202A.19, subdivision 2, for
the purpose of attending a precinct caucus, a meeting of the State central or executive
committee of a major political party if the medical specialist is a member of the
committee, or any convention of major political party delegates including meetings of
official convention committees if the medical specialist is a convention delegate or
alternate, provided that the leave is requested ten (10) days prior to the leave start
date.

Unpaid Leaves of Absence - Discretionary.
Unpaid leaves of absence may be granted upon a medical specialist's request at the discretion
of the Appointing Authority as follows:

e Salary savings leave provided that an Appointing Authority shall not hire a replacement
for a medical specialist on temporary leave. A medical specialist taking salary savings
leave shall continue to accrue vacation and sick leave and be eligible for paid holidays
and insurance benefits as if the medical specialist had been actually employed during
the time of leave. If a leave of absence is for one (1) full pay period or longer, any
holiday pay shall be included in the first payroll period after returning from the leave of
absence.

e Personal leave for any reason, including but not limited to medical or parenthood leave
for non-permanent status medical specialists. No such leave shall be granted for the
purpose of securing other employment, except as provided in this Chapter.

e Unclassified service leave in accord with M.S. §43A.07, subdivision 5, to allow a medical
specialist in the classified service to accept a position in the unclassified service.

e Elder care leave to care for or to arrange care for parents of the medical specialist or the
medical specialist’s spouse.

e Voluntary Service leave such as VISTA, Peace Corps, UNICEF, or International Red Cross
for a period not to exceed four (4) years.

Other Statutory Leaves.
Other mandatory and discretionary leaves are provided by statute, subject to statutory
requirements.

Termination of Leave.

A medical specialist may terminate their leave of absence prior to the previously agreed upon
date of expiration of the leave with the approval of the Appointing Authority. Leaves of absence
or extensions of leaves which are subject to the discretionary authority of the Appointing
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Authority may be canceled by an Appointing Authority upon reasonable notice to the medical
specialist. Such notice shall ordinarily be in writing except in case of emergency.

Return from Leave.

A medical specialist returning from a leave of absence of one (1) month or more shall notify
their Appointing Authority at least two (2) weeks prior to the intended date of return. A medical
specialist on an approved leave of absence is required to contact the Appointing Authority if an
extension is being requested. A medical specialist shall be entitled to return from an approved
leave of absence to a vacant position in the same class, if qualified, under the same Appointing
Authority. If a vacant position in the medical specialist's class is not available, or if the medical
specialist is not qualified for a vacancy, the layoff provisions of Chapter 10 shall apply, to the
extent applicable. The Appointing Authority shall determine whether a medical specialist is
qualified for a vacancy based on the job duties and the medical specialist’s qualifications and, if
applicable, credentials and privileges.

Failure to Return from Leave.

Failure to contact the Appointing Authority about an extension prior to the end of the approved
leave or to return on expiration of the approved leave shall be deemed to be a voluntary
resignation. The medical specialist shall be severed from State service.

Absence Without Leave.

Any unauthorized absence from duty is an absence without leave and shall be without pay. If it
is subsequently determined by an Appointing Authority that mitigating circumstances existed,
the Appointing Authority may convert the absence without leave to other leave as appropriate.
Absence wi