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ARTICLE 1 - PREAMBLE 

This Agreement is made and entered into this Jz~yof ~ kl<f~(A' , 1999, by and between 
the State of Minnesota, hereinafter referred to as the EMLOYER, and the Minnesota State 
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated local Unions, and unless 
otherwise noted in this Agreement, "UNIOW hereinafter refers to the Minnesota State Employees 
Union, AFSCME, Council No. 6, AFL-CIO. This Agreement has as its purpose the promotion of 
harmonious relations between the parties; the establishment of an equitable and peaceful 
procedure for the resolution of differences; and the establishment of rates of pay, hours of work, 
and other conditions of employment; and to express the full and complete understanding of the 
parties pertaining to all tenns and conditions of employment. 

If the parties mutually agree during the tenn of this Agreement, this Agreement may be 
supplemented by such additional provisions re•ating to departmental issues as the parties to this 
Agreement deem appropriate. Failure of the parties to readl sudi supplemental agreement shall 
not be subject to the impasse procedures as set out in the Minnesota Public Employment Labor 
Relations Act. 

Any agreement which is to be included as a part of this Agreement must so indicate, must be 
reduced to writing, and must be signed by the parties to this Agreement. 

ARTICLE 2 - RECOGNITION 

Section 1. EXiatlng Units. The Employer recognizes the Union as the exclusive bargaining 
representative of all the employees included in the bargaining units certified by the Bureau of 
Mediation Services, Case Numbers 80-PR-1258-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A, 
80-PR-1262-A and 81-PR-195-A. The composition of these units is as set forth in Appendix A of 
this Agreement. 

To be .covered by this Agreement, employees must work fourteen (14) or more hours per week (or 
thirty-five (35) percent of the normal work week in the employee's bargaining unit) and be 
employed sixty-seven (67) or more working days in any calendar year. Employees shall be placed 
in the bargaining unit as soon as the Appointing Authority anticipates that they will work sufficient 
hours and days to be eligible for bargaining unit inclusion. 

Section 2. Disputes. The assigninent of newly created classes to a bargaining unit or the 
reassignment of existing classes to a different bargaining unit shall be subject to the determination 
of the Director of the Bureau of Mediation Services in accord with the provisions of the Minnesota 
Public Employment Labor Relations Act. 

Disputes which may occur over the inclusion or exclusion of new or changed job positions shall be 
referred to the Bureau of Mediation Services for expedient resolution. The decision of the Bureau 
of Mediation Services shall prevail during or pending any appeal(s) from such decision. 

Section 3. Union Exclysivlty. The Employer will not, during the life of this Agreement, meet and 
confer or meet and negotiate with any individual employees or with any other employee 
organization with respect to the terms and conditions of employment of the employees covered by 
this Agreement except through the Union or its authorized representatives. The Employer will not 
assist or otherwise encourage any other employee organization which seeks to bargain for 
employees covered by this Agreement. 



ARTICLE 3 • UNION SECURITY 

Section 1~ Checkoff. The Employer shall deduct the bi-we8kly merhberShip dues from the 
earnings of those employees who authorize such deductions in writing. The Union shall submit 
such authorizations and certify the ,~mounts to be deducted .at least seven (7) days prior to. the end_ 
of the payroll period for which the deductions are to be effeci:ive and the deductions shall continue 
in effect until canceled by the employee through the Union. The aggregate deductions of all 
employees, together.with a detailed record, shall be remitted to the Union office within ten (10) 
days after such deductions are made. •• • 

Section 21 Exclusivity. No other employee organizatior.i shall be granted payroll deduction of 
dues for employees covered by this Agreement. 

Section .3. Employee Listi. The Employer shall report to the Union_ the information on all 
employees added to or removed from the bargaining unit(s)-in the seniority unit(s). The report 
shall be made on a bi-weekly payroll period basis and shall be transmitted nO later than one (1) 
week following the end of ea9h payi'oll period. 

Upon the request of the Union; _the Employer shall provide the Union with a listing of all el'Tlployees 
in the bargaining units represent~d by the Union. 

Section 4. Indemnity. The UnioO agrees to indemnify and hold the Employer harmless aQainst 
any and alt claims, suits, orders, or judgments brought or issued _against the Employer,as a result 
of any action taKen or not.taken as a result of a i-equest of the Union under the provisions of thiS 
Article including fair share deductions and remittances. 

Section 5. Bargaining Unit Security. Upon the request of the Local Union, the Appointing 
Authority shall provide the Local Union general inforination on the use of non-employee labor. 

ARTICLE 4 • SENIORITY 

Section 1. Definitions. 

A. State Seniority. "State Seniority" is defined as the length of emplOyment with the State of 
Minnesota since the last date of hire. • 

B. Classification Seniority. For employees in classes in Units 2, 3, 7, and 8, "Classification 
Seniority" is defined as the length of service in a job classification with the State of Minnesota, 
beginning with the date an employee begins· to serve a • probationary appointment. For 
.employees in classes in Units ~_-and 6, Classification S8niority is no longer used. 

1. Bumping, Demotions, Transfers. Classification Seniority in a clciss to which an 
employee bumps, demotes or trar:isfers shall include Classif_ication Seniority in all higher or 
equal related classes in positions represented· by the Ullion or in confidential positions. 
The employee may use such related class Classification Seniority to_ exerci$'e a bump, 
transfer or demotion.in lieu of layoff. 

2. Reallocations. Classification Serliority for employees whose positions are reallocated to a 
lower or equal class after January 1, 1980, shall include service in the class from which 
they were reallocated, regardless of whether or not the higher or equal class is a "related" 
class in accord with ~E" below. 

2 



3. Trainee and Provisional Appointments. Employees on a trainee or a provisional 
appointment, shall have Classification Seniority credited to the date of hire at the time an 
employee begins to serve a probationary period in a related classification. 

4. Temporary Appointments. Effective July 23, 1985, an employee who serves a temporary 
appointment in a class and receives a probationary appointment to that class shall have 
Classification Seniority credited to the beginning of the temporary appointment provided 
there was no break in service between the appointments. 

5. Y,lal Period and N9n-certlflcatlon. An employee who returns to a fonner class under the 
conditions of Article 12, Section 10 E or F shall accrue seniority as if continually employed 
In the fonner ctass. 

C. For19jture and lat,qyptlons. Seniority shall be forfeited when an employee separates from 
State employment. Time on the layoff list or an approved leave of absence is not a separation. 
Classification Seniority shall include all service In confidential posltion(s) but shall exclude 
service in positions not represented by the Union. 

D. Seniority Units. •seniority Unir is defined as all employees in bargaining units represented 
by the Union in each agency as listed in Appendix G. 

E. Related Classes. "Related ClassesD are those classes which are similar in the nature and 
character of the work performed and which require similar qualifications. 

Section 2. Seniority Earned Under Praylous Collectlve Bargaining Agreements. Employees 
shall continue to have their seniority calculated as provided for under the 1997-1999 Collective 
Bargaining Agreement or Memoranda of Understanding except as specifically provided elsewhere 
in this Agreement. 

Section 3. Seniority Rosters. No later than November 30 and May 31 of each year Appointing 
Authorities shall prepare and post on all employee bulletin boards seniority rosters for each 
seniority unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each 
employee in the order of Classification Seniority (State Seniority for Units 4 and 6) and reflect 
each employee's date of Classification Seniority, date of State Seniority, and the date of 
Classification Seniority and class title for all classes In which the employee previously served. 
[Note: Classification Seniority dates need not be listed for classes in Units 4 and 6.] 

In addition, the Appointing Authority shall list the class options (if any) for which an employee is 
qualified. If an employee disagrees with the class options listed, the employee shall have thirty 
(30) calendar days from the date of the posting of the seniority roster to notify the Department of 
Employee Relations (DOER). DOER shall determine whether the employee is qualified for the 
class option, and, if not, s/he shall be offered the opportunity to qualify through the examination 
procedure. 

The rosters shall also identify the type of appointment if other than full-time unlimited. 

When two (2) or more employees have the same Classification Seniority dates, seniority position 
shall be determined by State Seniority. Should a tie still exist, seniority shall be determined by 
length of prior State service. Should a tie still exist, seniority shall be determined by lot. 

The rosters shall also include a listing of all employees in Student Worker classifications. 
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Section 4. Appeals. Employees shall have thirty (30) calendar days from the date of the posting 
or from return to work from a leave of absence of more than fourteen (14) calendar days to notify 
the Appointing Authority of any disagreements over the Seniority Roster. Appeals are limited to 
changes since the previous posting. The Appointing Authority may make corrections to the 
Seniority Roster during the thirty (30) calendar day appeal period. After the close of the thirty (30) 
calendar day appea! period, the Appointing Authority shall post an addendum of any changes to 
the Seniority Roster. 

Between postings, the Local Union and the Appointing Authority may agree in writing to changes 
after the appeal period. Such changes shaU be incorporated in the next Seniority Roster and be 
so identifted. 

ARTICLE 5 - HOURS OF WORK 

Section 1. General. 

A. Consecutive Hours. The regular hours of work each day shall' be consecutive except that 
they may be interrupted by unpaid lunch periods. No split shifts will be implemented without 
the mutual agreement of the Local Union and the Appointing Authority. Each party may cancel 
such agreement with thirty (30) days written notice to the other party. 

B. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting 
and ending time, exclusive of overtime work. The Appointing Authority may change the 
starting or ending times of an existing shift up to and including two (2) hours after providing the 
notice period required in Section 1 (C). 

C. Schedule Posting. Work schedules showing the shifts, days, and hours of all employees 
shall be posted at least fourteen (14) calendar days in advance of their effective day. All 
schedule changes shall require such a fourteen (14) day notice except for the three situations 
referenced in Section 2B 3 and Section 38 which require a twenty-eight (28) day notice. In 
addition, employees being returned to work as part of a workers' compensation placement are 
not entiUed to a fourteen (14) day notice. 

Employees who are qualified and capable may mutually agree to exchange days, shifts, or 
hours of work with the approval of their supervisor which shall not be unreasonably denied and 
provided such change does not result in the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with 
the approval of his/her supervisor provided such change does not result in the payment of 
overtime. A voluntary change of shifts under this section resuhs in the payment of overtime 
only when it places the employee's hours of work in excess of those permitted by the Fair 
Labor Standards Act. 

D. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than 
thirty (30) minutes nor more than sixty (60) minutes near the midpoint of each work shift. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or 
overtime, whichever is applicable. 
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E. ,Rest Periods. All employees shall be granted a fifteen. (15) minute paid rest period during 
each four (4) hours of regularly scheduled work. EtnpJoyees who are scheduled for a shift of 
tour (4) hours and who are scheduled to receive an unpaid m8al period shall not be entitled to 
a rest period. Employees who work beyond their regular quitting time into the next shift shall 
receive a fifteen (15) minute.paid rest periOd·before they start work on the next shift Whenever 
it is anticipated that such work shaU require approximately two (2) hours. The Appointing 
Authbrity· retains the right to schedule empk>yee rest ·periods to fulfill the operational needs of 
the various work units. Re.st periods may not be accumulated nor be taken at the beginning or 
end- of the employee's shift. With the supervisor's approval, rest periods· may be used to 
extend the meal period'. 

F. Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the 
scheduled starting time (one (1) hour for employees in the Department of Transportation), any 
• employee who is scheduled to report for work and who reports as scheduled shall be assigned 
to at least three (3) hours of work. If work is not ~_Yailable, the employee may be excused from 
duty and-paid for three_ (3) hours at the employee's appropriate rate. If the employee begins 
work but is excused from duty before completing three (3) hours of work the employee shall be 
paid for three (3) hours at the empfoyee's appropriate rate. (See Article 15, Layoff and Recall, 
Section 6, Limited lnte~ption of Employm~nt.) • 

Sectioll 2. Non-ContlnuoUs and Non-Extended Operations. 

A. Definition. Any employee or group of employees engaged in an operation that is not 
cqntinuous or extended (as defined in-Section 3A) shall be known as non-continuous and non
extended operations ~mployees. • 

B. Work D8y. Work week/Period. 

1. Work Day. The normal .work day shall consist of either eight (8) hours or te~ _(10) hours of 
work within a twenty-four (24) hour pe~. exdusive of a-duly-free lunch· period. 

2. Work Week/Period. The nOnllal work week/period shEIH consist of tour (4) consecutive 
ten (10) hour days Or five (5) consecutive eight (8) hour days Monday through Friday, 
totaling forty (40) hours. • 

3. Changes in Work Day or Week/Perlgd. To depart from the norm~I work day or work 
week/period, to· change the norr_nal work day belween an eight (8) and ten (10) hour day, 
or to change the normal work week between a four (4) and five (5) day week, or to 
establish a shift that is not currently being used by that Appointing Authority, in the interest 
of efficient operations, to meet the needs of the public or an Agency, to provide tor more 
beneficial dient or student services, or to better- use facilities or the working forces, no less 
than twenty-eight (28) calendar days notice will be given to the Local Union. Upon request, 
the Appointing . Authority will discuss the changes with the Local Union affording it an 
opportunity to express its views prior to the posting period provided tor in Section 1 C. 
When schedules are changed, the new schedule shall be posted pursuant to Section 1C. 
Existir)Q schedules may e:o_ntinue in effect._ 

C. Flextime Scheduling. The_A.ppoiryting Authority and the Local Union may mutually ag;~e to a 
flextime scheduling plan. Existing flextime scheduling plans shall remain in effect unless the 
Local Uriion notifies the Appoi,:ittng Authority of-its interit to terminate the plan. 
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Section 3. Continuous and Extended Operations. 

A. Definitions. 

1. Continuous Operations. Any employee or group of employees engaged in an operation 
for which there is regularly scheduled employment on a twenty-four (24)-hour a day, seven 
(7) day a week basis shall be known as continuous operations employees. 

2. Extended Operations. Any employee or group of employees engaged in a work 
operation for which there is regularly scheduled employment for more than the normal work 
day and/or normal work week as defined in Article 5, Section 28 and who are not 
continuous operations employees, shall be known as extended operations employees. 

B. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty-four 
{24) hour period, exclusive of a duty-free lunch period. 

To depart from the normal work day or to establish a shift that is not currently being used by 
that Appointing Authority in the interest of efficient operations, to meet needs of the public or 
an Agency, to provide for more beneficial client or student services, or to better use facilitiEls or 
the working forces, no less than twenty-eight (28) calendar days notice will be given to the 
Local Union. Upon request, the Appointing Authority will ciscuss the new schedules with the 
Local Union affording it an opportunity to express its views, prior to the posting period required 
in Section 1 C. When schedul8s are changed the new schedule shall be posted pursuant to 
Section 1 C. Existing schedules may remain in effect. 

C. Turnaround Time. The number of hours between scheduled shifts shall not be less than 
seven and one-hatf (7-1/2) hours. Violations shall be compensated at the rate of time and 
one-half for all hours worked on the shift following the hours of rest. 

D. Work Shift. The provisions of. Section 1 B shall not apply to rotating shifts. 

E. Daylight Savings Time. Employees required to work more than eight (8) hours on an eight 
(8) hour shift or more than ten (10) hours on a ten (10) hour shift due to the change from 
daylight savings time to standard time shall be paid for the additional hour worked at the rate 
of time and one-half (1-1/2). Employees required to work less than eight (8) hours on an eight 
(8) hour shift or less than ten (10) hours on a ten (10) hour shift due to the change from 
standard time to daylight savings time shall be paid for the actual hours worked. Employees 
may use vacation time or compensatory time to make up for the one (1) hour lost. Employees 
in the first six (6) months of• employment who would be eligible to accrue vacation, may be 
advanced one (1) hour of vacation time which shall either be deducted from their vacation 
leave balance, or deducted from their last paycheck if the employee is separated prior to 
accruing vacation. 

Section 4. Part-time Hours. 

A. Reduction of Hours. If it is necessary to reduce the hours of a part-time position such that 
the incumbent of the position Is no longer eligible to receive the full Employer's insurance 
contribution or is no longer eligible to participate in the Employer's insurance program, the 
Appointing Authority shall request volunteers for the position from among part-time employees 
in the same class, employment condition, and work area/principal place of employment. If one 
or more employees volunteer for the position, the most senior qualified volunteer shall be 
offered the position. If there are no volunteers, the least senior quallfled employee in the same 
class, employment condition, and work area/principal place of employment shall be assigned 
to the position. 
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8. Additional Hours. When the Appointing Authority assig~ additional hours within the fourteen 
(14) day posting period to part-time employees whose established work day is tess than eight 
(8) hours to work additional hours on a scheduled day of work, the hours shall be distributed to 
employees then on duty as P.rovided in the applicable overtime distrib!Jlion language. 

ARTICLE 6 • OVERTIME 

Section 1. •• Overtime Hours. ·Except as othe_rwise provided in this section; all hours work8d in 
excess of t_he·e$lablished work day, before or after an employee's regular scheduted shift; or on 
any regularty scheduled day off, shall be considered overtime. 

~ ' 

All Paid vacation time, paid holk:tays, paid sick leave, compensatory. time off, and paid leaves of 
absence shall be considered as "time worked· for Pi:JrpOSEls of this Article. 

Part-time employees whose established wo~ day js less than eight (8) hours shall not be 
considered to be working overtime until having completed eight (8) hours of work. • 

Section 2. Qvertlme Rates._ All overtime hours shall be compensated at the rate_ of time and 
one-haff (1-1/2)., 

~ -SeCtiorf 3. Scheduled Overtll'l'le. Scheduled overtime is oVertime which is assigned by the end 
of the employee's last worked shift prior to the overtime assignment and which does not 
immediately precede or immediately follow a sch~ted work shift. 

Unless notified otherwise • in advance of the scheduled starting time of_ the scheduled overtime 
assignment, any employee who is scheduled tci re·port for work arid who reports as scheduled 
shall be assigned at least two (2) hours_ work. If work is not available, the employee m~y be 
excused from duty and paid for two (2) hours at the employee's appropriate rate. If the employee 
begins work but i_s excused from duty before corripleting two (2) hours of work, the employee shall 
be paid for two (2) hours at t~e emplOyee's appropriate rate. 

Section 4. Distribution. An effort shall be made to distribute· overtime work as equally as 
possible among employees in the same job ciass_ ancl-in the same work area who are capable of 
performing the work and who desire the overtime work. When practicable and If the supervisor 
knows an overtime assignment is necessary, he/sh& shall beQin the distribution process at .least 
two (2) hours in advance of the overtime assignment. 

The ·overtime work shall first be offered to the 8mployee(s) then on duty, on the same shift and 
. work area who has the least ·number of overtime hours to his or"her credit. Should the employee 

choose not -to accept the overtime assignment, the employee with the next fewest overtime hours 
to his or her credit shall be offered the assignment. Offered overtime hours not worked shall be 
considered as •~r1cet1• in calculating the equitable distribution of overtime. 

New employees entering the bargaining Units shall be credited _with the number of overtime hours 
equal to the· highest number of hours to ··the credit of any current employee in the same class and 
same work area. 

The ·Appointing Authority. shall not be'required to cut in on wor1c in progress in order to maintain an 
equitable balance.of overtime. 
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An accumulative record of overtime hours worked or offered each employee shall be made 
available to the Local. Union- Representative upon request. The re(:Ord ·of each employee's 
accumulated overtime hours worked Snd overtim13 offered but not worked.shall be adjusted to zero 
(0) hours once per year on a date determined by the Appc,inting Authority. The Appointing 
Authority shall notify the local Union of the date within thirty· (30) cale~ar days of .the execution of 
this Agreement, for .the term of the Agreement. 

In the event all ~pable 8mployees in the same shift and work area deciipe overtime work, the 
Appointing Allthority shall have the right to ~ign overtime based upon inverse order of 
Classification Seniprity (State Seniority•for Units .. 4 and 6) among capable employees. In _Unit 3, 
the assignment shall be rotated each pay-period beginning· with thE!l least senior ~pable emp_loyee 
based on Classification Seniority. In Unit 4, the assignment shall be rotated each pay_ period 
beginning with the least senior capable employee based on State Seniority. ln·_all Instances, the 
overtime work shall first be assigned to employees then on duty • if such overtime is for the 
immediately subsequent sh~. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local perso_nnel officer, provided, however,. that the Appointing Authority retains 
the right to assign overtime, in inverse order of qlasSitication. S_enio~ty (State Seniority for Units 4 
and 6) among capable employees in the event that all capable employees decline overtifTle work. 
Employees may rescind such waivers upon fourteen ( 14) calendar days written notice to the local 
personnel officer. 

In emergencies, notwithstanding ihe terms of this Article, ·the Appointing Authority may assign 
someone to tempo_rarily meet the emergency requirements "regardless of the ove~ime distribution. 

section 5.- Liquidation. 

A. Si!!l!!!!- At the emplo}'ee's option, overtime hours shall be paid in cash or assigned to a 
compensatory bank. Employees shall elect whether all overtime hours earned in a.day shall 
be paid in cash or assigned-to a ·compensatory ba_nk. This decisioll shall be recorded.on the 
timesheet each pay period. Should an employee fail to indicate on the time·report, liquidation 
shall be in cash. 

B. Compensatory Bank . 

. 1. Size of Bank. The maximum amount of hours that may be in the compensatory bank at 
any given time is one hundred fifty (150) hours. • 

2. Hours Worked in Excess of Ba~k. All ~rtime hours worked-~ver the maximum amOunt 
of hours in B (1) shall be compensated ·in cash. 

C. Cash Liquidation. Overtime hours which are liquidated in cash shall be liquidated on the 
same or immediately following payroll abstract 'for the ·payroll period in which it is earned. 
Employees who choose cash liquidation may still use compensatory time within the same:work 
week/applicable work period. In this case; all overtime hours shall be liquidated in cash except 
that those overtime hOurs worked within-a work week/appliC8ble WOrk ·period niay be plaC8d in 
a ·compensatory time bank at the discretion of the Appointing Authority, If no agreement 
between the employee and the supervisor can- be reached to take the time off, the overtime -~-~- •• 
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0. Compensatory Time Liquidation In Cash- At the option of the Appointing Authority, all or a 
portion of the compensatory bank may be liquidated in cash two (2) times a fiscal year, with 
thirty (30) calendar days advance written notice to the Local Union. Such liquidation shall be 
done in a uniform manner for all employees of the seniority unit. The Appointing Authority and 
the Local Union may agree in a local meet and confer to uniform liquidation on some basis 
other than seniority unit. 

An employee transferring to the service of another Appointing Authority, accepting a position 
not represented by the Union, separated from State service, or placed on permanent layoff, 
shall have unused compensatory time paid in cash. An employee placed on seasonal layoff 
may have unused compensatory time paid In cash, at the option of the employee. 

Any cash payment of unused compensatory time shall be at the average regular rate of pay 
received by the employee during the last three (3) years of the employee's employment or 
his/her regular rate of pay as of the date of payment, whichever is greater. 

E. Use of Compensatory Time. Employees requesting compensatory time off with fourteen (14) 
or more calendar days notice to the Appointing Authority shall be permitted to use such time if 
it does not unduly disrupt the operations of the Appointing Authority, or require payment of 
additional salary costs. Requests for use of compensatory time off with less than fourteen (14) 
calendar days notice to the Appointing Authority or for weekend shifts may be granted at the 
discretion of the Appointing Authority. 

The Appointing Authority may schedule compensatory time off for an employee with more than 
fifty (50) hours in the compensatory bank by providing him/her no less than fourteen (14) 
calendar days notice prior to the specified scheduled time off. The employee may not be 
scheduled below fifty (50) hours. Compensatory time may be granted in increments of one
quarter (1/4) hour or more. Compensatory time scheduled off by the Appointing Authority shall 
be In increments of at least the employee's normal work day. 

Overtime earned for work on a holiday shall be paid in cash except as provided •in Article 7, 
Section 881. 

Employees shall not be permitted to use compensatory time or be scheduled to use 
compensatory time if use will result in the denial of a request to have a holiday off (Article 7, 
Section SA), a denial of a vacation request (Article 8, Section 3), or a denial of a discretionary 
leave request in Article 10. 

If it is necessary to limit the number of employees in a work unit using compensatory time at 
the same time, conflicts shall be resolved on the basis of State Seniority within or among 
class(es) as determined by the Appointing Authority. 

Section 6. Call In and CaU Back. 

Call In. Employees called to work prior to their regularly scheduled shift shall be paid at the 
appropriate overtime rate until their regular shift begins provided that the employee 
shall receive a minimum payment equal to one (1) hour af straight time or the time 
worked at the appropriate overtime rate, whichever is greater. Empfoyees shall 
work the balance of their regular shift at their regular rate of pay. 

Call. Back. Employees called back to work after their regularly scheduled shift and who were 
not assigned such work by the end of their last worked shift prior to the assigned 
work shall be paid a minimum of two (2) hours at the appropriate overtime rate. 
Employees who are called back to work shall be reimbursed mileage for driving to 
and from their work station and their home if they use their own vehicle. 
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Section 7. On Call. An employee shall be in an on-call status if the "employee's superviSor has 
instructed the employee, in writing, to remain available to work during an off duty period. An 
employee who is instructed to be in an on-call status is not required to remain in a fixed location, 
but must leave word where he or she may be reached by telephone or by an electronic signaling 
device. 

An employee who is instructed to remain in an on-call status shall be. compensated for such time 
at the rate of fifteen (15) minutes straight time for each one (1) ·hour_ of on-call statu~. Such 
compensation shall be limited to four (4) hoiJrs of straight time pay per-calendar day. 

An employee called.to work while in on-call status shall be compensated as provided-in Section 6 
of this Article. An employee shall not receive -on-call pay for hours actually worked. No employee 
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An 
employee shall have the choice of ·receiving on-call pay in cash or compensatory overtime. 

An effort shall be made to distribute on-call work as equally as possiblEt ~mong ~mptoyees in the 
same job class and in the same work area who are capable of performing the work and who 
request the on-call work. If practicable, employees shall be notified ·of t_he on-call assignment at 
least one (1) month in advance. • 

Section 8. Release from Work. Employees who work an overtime or call in assignment which 
precedes or overlaps a regular shift may be excused from duty, with the approval, oL the 
supervisor, aher the completion of eight (8) hours work, _without loss· of premium pay for the call in 
or overtime assignment. -

An employee V'f'.hO works twenty-tour (24) consecutive hours· has the right to use vacation, 
compensatory time, alternate holiday, or leave without pay for his/her next scheduled shih, if that 
shih is contiguous to the hours worked. 

Section 9. Duplication c:l'f Payme_nt. Overtime hours worked shall not be paid more than once 
for the same hours worked under any provision of this Agreement. 

ARTICLE 7 • HOLIDAYS 

Section 1. Eligibility. All empl0yees in bargaining ·uriits covered by thfs Agreement shall be 
eligible employees tor purposes of this Article. 

Section 2. Observed Holidays. 

A. Five Day OperatlQn. The foll0wing da:ys shall be observed as_ paid holidays tor employees 
assigned to a Monday through Friday five (5) day operation:·· • 

Mbnday, July 5, 1999- lndependenee Day 
Monday, September 6, 1· 999 - Labor Day 
Thursday, November 11, 1999 • Veterans Day 
Thursday, November 25, 1999 - Thanksgiving Day 
Friday, November 26, 1999 - Day after Thanksgiving 
Friday, December 24, 1999 - Christmas 
Friday, December 31, 1999 -New Year's 
Monday, January 17, 2000 • Martin Luther King Day 
Monday, February 21, 2000. Presidents. Day 
Monday, May 29, 2000 - Memorial Day 
Tuesday, July.4, 2000 - Independence Day 
Monday, September 4, 2000 ~ Labor Day 
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Friday, November 10, 2000 - Veterans Day 
Thursday, November 23, 2000 -Thanksgiving Day 
Friday, November 24, 2000 - Day after Thanksgiving 
Monday, December 25, 2000 • Christmas 
Monday, January 1, 2001 • New Yea(s 
Monday, January 15, 2001 - Martin Luther King Day 
Monday, February 19, 2001 - Presidents Day 
Monday, May 28, 2001 - Memorial Day 

B. Six or Seven Day Operation. The following days shall be observed as paid holidays for 
employees assigned to a six (6) or seven (7) day operation: 

Sunday, July 4, 1999 - Independence Day 
Monday, September 6, 1999 - Labor Day 
Thursday, November 11, 1999 - Veterans Day 
Thursday, November 25, 1999 Thanksgiving Day 
Friday, November 26, 1999 • Day after ThanksgMng 
Saturday, December 25, 1999 - Christmas 
Saturday, January 1, 2000 - New Year's 
Monday, January 17, 2000 - Martin Luther King Day 
Monday, February 21, 2000 - Presidents Day 
Monday, May 29, 2000 - Memorial Day 
Tuesday, July 4, 2000 - Independence Day 
Monday, September 4, 2000 - Labor Day 
Saturday, November 11, 2000 - Veterans Day 
Thursday, November 23, 2000 -Thanksgiving Day 
Friday, November 24, 2000 - Day after Thanksgiving 
Monday, December 25, 2000 - Christmas 
Monday, January 1, 2001 - New Year's 
Monday, January 15, 2001 - Martin Luther King Day 
Monday, February 19, 2001 - Presidents Day 
Monday, May 28, 2001 • Memorial Day 

C. Floating Holiday. All employees except intermittent, emergency, and temporary employees 
shall also receive one (1) floating holiday each fiscal year of this Agreement. However, 
seasonal employees shall be eligible for only one (1) floating holiday per season and 
intermittent employees shall receive one (1) floating holiday each fiscal year of this Agreement 
if they complete ninety-one (91) working days in that fiscal year. Unless waived by the 
supervisor, the employee must request the floating holiday at least fourteen (14) calendar days 
in advance. 

The Appointing Authority may limit the number of employees that may be absent on any given 
day subject to the operational needs of the Appointing Authority. 

Any conflicts for requested holidays shall be resolved on the basis of State Seniority within the 
employee's work unit. The Appointing Authority shall make a reasonable effort to approve the 
requested holiday. Floating holidays may not be accumulated. An employee who has not 
requested the floating holiday by March 1 of each fiscal year or by thirty (30) calendar days 
prior to the end of an employee's season shall be scheduled to take a floating holiday on a 
day chosen by the Appointing Authority or be paid for the floating holiday in cash at the option 
of the Appointing Authority. 

Section 3. Substitute Holldays. The Appointing Authority may, with the agreement of the Local 
Union, designate substitute days for the observance of Veterans Day and Presidents Day. 
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Section 4. Shift Work. For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as falling on the calendar 
day in which the majority of hours in the shift fall. When a work shift includes an equal number of 
consecutive hours in each of two (2) calendar days, that work shift shall be considered as falling 
on the first of the two (2) calendar days. 

Section 5. Holidays on Day Off. When any of the above holidays fall on an employee's regularly 
scheduled day off, the employee shall be paid for the holiday in cash at the discretion of the 
Appointing Authority. If the Appointing Authority does not choose to pay the holiday in cash, the 
employee may choose to receive the holiday as vacation or compensatory time. (The employee 
must be eligible to accrue and use vacation under the provisions of Article 8 in order to choose to 
receive payment as vacation.) 

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid holiday, an employee must 
be in payroll status on the normal work day immediately preceding and the nonnal work day 
immediately following the holiday(s). 

Any employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled 
to be paid tor the holiday(s). 

Eligible intermittent employees shall receive a holiday if they work the day before and the day after 
the holiday or if they work on a holiday. Eligible intermittent employees working in an operation 
with a five (5) or a six (6) day work week shall receive holiday pay if they work the last scheduled 
work day tor that operation before and the first scheduled work day for that operation after the 
holiday. If the intermittent employee works on the holiday, holiday pay shall be paid for all hours 
actually worked, not to exceed eight (8) hours for a single holiday. If the intermittent employee 
does not work on the holiday, holiday pay shall be in accord with the schedules set forth in 
Appendix 81. 

Employees employed on an academic school year basis shall be eligible for the Christmas and 
New Year's holidays provided they are in payroll status on the last scheduled work day prior to the 
Christmas break and the first scheduled work day following the break. 

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's normal day's pay (i.e., 
the employee's regular hourly rate of pay multiplied by the number of hours in his/her normal work 
day), and shall be paid for in cash. An employee who normally works less than seventy-two (72) 
hours per pay period shall have his/her holiday pay prorated in accord with the schedule set forth 
in Appendix B1, if the employee does not work the holiday. If the employee who normally works 
less than seventy-two (72) hours per pay period does work on the holiday, holiday pay shall be 
paid for all hours worked, not to exceed eight (8) hours for a single holiday. 

New and recalled employees who normally work less than seventy-two (72) hours per pay period 
and return to work during a pay period which includes a holiday shall have their holiday pay 
prorated in accord with the schedule set forth in Appendix B. Employees who normally work less 
than seventy-two (72) hours per pay period leaving during a pay period which includes a holiday 
shall also have their holiday pay prorated in accord with Appendix B. 

With the approval of the supervisor. part-time employees may be allowed to arrange their work 
schedules, in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of 
hours because of the proration of holiday hours, provided such rescheduling does not result in the 
payment of overtime. 
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Section 8. Work on a Holiday. 

A. Scheduling. If more employees in a work unit would normally be scheduled or are scheduled 
to work on a holiday than necessary, and there are conflicts in requests for the holiday off, the 
Appointing Authority shall grant the holiday off on the basis of State_ Seniority within or among 
class(es) as determined by the Appointing Authority, provided that the Appointing Authority 
retains the right to schedule employees with the ability and capacity to perform the job. 

Of the employees who do not 'i-equest the holiday off at least twenty-one (21) calendar days 
prior to .the holiday,. the most senior employees based on Stat_e Seniority, within or among 
classes as deterrnined by the Appointing Authority, shal! be assigned to work the holiday. 

B. Payment. Any employee who works on any holiday provided by this agreement shall be paid 
in cash at the employee's appropriate overtime rate for all. t,ours worked, provided that if an 
employee has chosen compensatory time under Article 6, the p~yment for wc;>rk on a holiday 
may be placed in the compensatory bank at the employee's option. 

In addition, the Appointing Authority shall determine whether holiday_pay as provided in Section 
7 shall be paid in cash or not. If the Appointing Authority does not choose to pay the holiday in 
cash, the employee may c_hoose to receive the holiday as vacation or compensatory time. 
(The employee must be eligible to accrue and use vacation under the provisions of Article 8 ,in 

.-order to choose to receive payment as vacation.) 

Section 9. Religious Holidays .. When a religious holiday, not observed as a holiday, as provided 
in Sections 2 and 3 above, falls. on an employee's regularly scheduled work day, the employee 
shall be entitled to that day off to observe the religious holiday. An employee who chooses to. 
observe such a religious holiQay shall _.notify the employee's supervisor in writing at least twenty
one (21) calendar days prior to the religious holiday. This notice requirement does not apply when 
the employee chooses to use the floating holiday to observe the religious holiday. 

Time to observe religious holidays shall be taken without pay except where the employee has 
sufficient accumulated vacation !_eave or accumulated compensatory time, has used a floating 
holiday, or, by mutual consent, is able to make up the time. 

ARTICLE 8 • VACATION LEAVE 

Section 1. General Conditions. 

A. Eligibility. All -employees, except intermittent employees, emergency employees, and 
temporary employees shall be eligible employees for purposes of this Article. However, 
intermittent employees· shall accrue vacation leave after completion of sixty-seven (67) working 
days in any twelve (12) month period. Eligible employees appointed to emergency or 
temporary status from a layoff status shall continue-to be eligible to accrue vacation leave. 

B. Use. An employee may not use vacation until completing six (6) months of continuous service 
in a vacation eligible status ... However, intermittent employees may use vacation· after six (6) 
months from the date of hire·. Eligible employees appointed to emergency or temporary status 
from a layoff status shall continue to use vacation leave. 

Vacation leave hours shall not be used during the payroll period in which the hours are 
accrued. 
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Section 2. Length of Service Requirements/Accruals. 

A. Accrual Rates. All eligible employees shall accrue vacation pay according to the following 
rates: 

Length of Service Requirement 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 18 years 
After 18 through 25 years 
After 25 through 30 years 
After 30 years 

Rate Per Full Payroll Period 

4 wqrking hours 
5 working hours 
7 working hours 
7-1/2 working hours 
8 working hours 
8-1/2 working hours 
9 wcirking hours 

B. Length of Service Requirements. For purposes of determining changes in an employee's 
accrual rate. Length of Service Requirement shall not iOClude periods of suspension, or unpaid 
non-medical leaves of absence, that are more than one full . payroll period in duration. 
However, accrual dates shall not be adjusted for employees on military leave. Length of 
service requirement shall only include an employee's service in a vacation eligible status. This 
method shall not be used to change any Length of Service Requirements determined prior to 
July30, 1991. 

Changes in accrual rates shall be made effective at the beginning of the next payroll period 
following completion of the specified Length of Service Requirement. 

C. Proration. Eligible employees being paid for less than a full eighty (80) hour pay period shall 
have their vacation accruals pro-rated in accord with the schedule set forth in Appendix C. 

D. Reinstatement of Accrual Rate. An eligible employEie who is reinstated or reappointed to 
State service within four (4) years of the date of resignation in good standing or retirement 
shall accrue vacation leave with the same credit for Length of Service that existed at the time 
of such separation. 

Upon request, employees of the Legislative Branch who· are appointed to the Executive Branch 
within four (4) years of the date of resignation in good standing or retirement, shall receive 
credit for their length of service in the Legislative Branch that existed at the time of such 
transfer or separation for vacation accrual purposes provided that the employee was in an 
eligible status as defined in Section 1 A of this Article when employed by the Legislative 
Branch. Such employees shall begin accruing vacation leave based on this method effective 
at the beginning of the first payroll period following the effective date of this Agreement. 

Employees of the University of Minnesota, the Minnesota Htstorical Society and the 
Metropolitan Council who transfer or who are appointed to State service within four (4) years of 
the date of resignation in good standing or retirement, shall accrue vacation leave with the 
same credit for length of service that existed at the time of such transfer or separation. 
Employees who previously worked for any of the above organizations can be credited with their 
previous service, if they make application to their Appointing Authority within one hundred 
twenty (120) calendar days following the effective date of this Agreement. The credit toward 
additional accrual rates will be effective the pay period in which the employee applies. 

E. Reinstatement of Vacation Balance. Effective July 21, 1987, employees of the Legislative 
Branch who are appointed to the Executive Branch without a break in service may be allowed 
to bring any accumulated but unused vacation leave with them provided that it does not exceed 
two hundred and sixty (260) hours. 
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Employees in the unclassified seivice of the State who are subsequently appointed to a 
position in•the classified service, or vice versa, without an interruption in seivice shall have 
their accumulated but unu_s8d vacation leave balance posted to their credit in the .records of the 
Appointing Authority. 

F. Maximum AccrUals. Employees may accumulate unused vacation. to any amount provided 
that once during _each fiscal _year 8ach employee's accumulation must be r8duCed to two 
hundred sixty (260) hours or less. This must be accomplished on or before the last day of the 
fiscal year. If not, the amount of vacation shall be automatically reduced to two hundred sixty 
(260) hours at the end of the fiscal year. 

Employees on a milit8.ry leave under Article 1 O shall earn and accrue vacation leave as_ though 
actually employed, without regard to the maximum -accumulation set forth above.· Vacation 
earned in excess of two hundred sixty (260) hours shall be taken within two (2) years of the 
date the employee returns from military leave. 

Section 3. Vacation Period. Every_ reasonable effort Shall be made by the Appointing Authority . 
to schedule employee vacations at a time agreeable to the employee insofar as adequate 
scheduling of the work unit permits. If it is necessary to limit the-.number of employees-in a work 
unit on vacation·at the same.-time, the Appointing Authority shall determine whether-conflicts over 
vacation periods shaU be resolved among c;I~ or within a particular class based upon staffing 
needs. In either event, _vacation schedules Shall be established on the basis of State.Seniority 
within the employee's work unit. 

Whenever practicable, employees shall submit written requests for vacation periods at least four 
(4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing 
Authority. When advance written requests are impractical, employees shall secure the approval of 
their _supervisor by telephone or other means at the earliest opportunity. Supervisors shall respond 
to vacation requests promptly and shall answer all Written requests in writing no later than ten (10) 
calendar days after such_. request is made. 

Any request for a vacation of five (5) \VOrking days pr more, including holidays, which is submitted 
five (5) calendar weeks or more in-advance.-of the requested date of the start of the v_acation _shall 
be posted within five (5) calendar days in the work unit of the employee requesting the vacation for 
one (1) calendar week to allow, other employees who may desire to request vacation for .the same 
·period to do so. AU sui;:h requests must be submitted to the supervisor within the posting period. 
Conflicts involving vacation scheduling shall be resolved as provided above. Supeivisors shalt 
respond to the request(s) within one (1) calendar week of the end of the posting. No request may 
be submitted for a vacation period more than siX (6) months in advance of the request. However, 
an employee may request vacation which commences more than six (6) months in advance if_ a 
posted request contains days_ which are within six (6) months. With the agreement pf the Local 
Union, the Appointing Authority may establish deadlines for vacation requests within the six (6) 
months period. 

When an employee decides, more than fourteen (14) calendar days in advance, not to use 
vacation time which.was approved under the.pc;:,sting system, the Appointing Authority shall post a 
notice of this fact in the work unit and consider naw requests for vacation. 

No vacation requests· shall be denied solely because of the season of the year but shall be 
depend~nt upon meeting the staffing needs of the Agency. 

Sectioll 4. Vacation Charges. Employees who use vacation shall be charged only for the 
number of hours they would have been scheduled 10 work during the period of absence. In no 
instan_ce, hqwever,,Shal_l v_acation Jeaye be_ granted in increments of less than .. one-quarter (1/4) 
hour except to pe~mit use of lesser fractions that have beeh accrued. Holidays that occur c;turing 

• vacation p'eriods will be paid as a holiday and n-ot charged as a vacation day. 
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Employee vacation accruals earned while On paid leave may be used by the- employee with the 
approval Ot th!3 supervisor without returning to work prior to the use of such accrued leave. 

Should an !3mployee become ill or disabled while on .vacation, vac;ation._leave __ S'1all be changed ._to 
sick leave, effec_tive the-date Of the illness or.disability, upon notice to the.-employee's··supervisor. 
In the event of the disability,.or hospitalization of the· employee'$ spouse, .. minor, or: dependenl 
childrentstep-childrenlfoster-children, or parent/st~rent living in the ·same household of the • 
employee, or illness of a minor child whether or not the chitd lives in the.same household of the 
employee, and- the empklyee's attendance Is necessary while the employee is on vacation, 
vacation leave shall be changed to sic!< leave; ·effective the date of the disability or hospitalization, 
upon notice to the employee's supervisor. Uporl such notice, ei"nployees may b_e request_ed t;iy the 
Appointing Authority to furnish a medical statement ·from a medical practitio_ner. If requested by 
the Appointing Authority, such_ statements shall be provided as soon as possible· after the illness, 
dlsability or hospitalization occurs. 

Section .5. YiOrk. During Vacation· Period- No employee ·_shall be required to work .du.ring the· 
employee's vacation once the vacation request has· b~en approved.··: 

section 6. Vacation Transfer and Liquidation. An employee transferring to the Service of 
ariother Appointing Authority shall have accumulat!3d vacation leave transferred and such leave 
shall not be liquidated by cash payment. However; if an employee moves to a vacation•ineligible 
position• not covered by this Agreement, their vacation shall be liquidated. • Except for employees 
who separate from State service prior to completion of six ·(6) months of continuous service,. any 
employee sepan1ted frOO"! State service _shall be COmpen~ted in cash, at the employe_e's then 

. current rate of_ pay, for all _vacation leave- to the· employee's credit at the.· time of separation. 
However•, in no case shall paymerlt exceed two ·hundred,sixty_ (260) hours, except in the event of 
the death of the employee. Seasonal er'nployees:shall bl;t· allowed to liquidate all, none or a portion 
of their accumulated vacation balances prior to their seasonal I~. ,After notice to_the Local 
Union, and upon mutual agreement of the employee and Appointing AuthOrity; employees facing • 
temporary layoff shall_ be allowed to liquidate all, none or a portion of their accumulated vacation 
balances. prior to their temporary layoff. If -there is no mutual agreement, thEr=employee's vacation 
balance shall be liquidated. 

Sectiori 7. Vacation Donation Program. Employees· shall be able to donate accrued vacation 
leave for the use_ of employees· who have exhaust_ed their sick leave as permitted by Minnesota 
Statutes Chapter 43A.1815. A_n employee· may-donate. _up to twelve _(12) hours of accrued vacation 
leave each fiscal year to the sick- leave account ~f one or more state emJ:iloyees. 

ARTICLE 9 • SICK LEAVE 

Section 1. Eligibility:· All employees, except intermi~8nt ~mploy~es, emergency employees, and 
temporary employees ·shall be eligible· ell)ployees· for purposes of this· Article. However, 
intermittent employees shall become eligible· employees for purposes of- this Article after 

·completion of sixty-:seven (67) W9rkirig days in-_any twelve (12)-month period. Eligible emplOyees • 
appointed to emerQeriC}' or temporary status from .a layoff status Shall continue_ to_ be eligible to 
accrue and use sick leave.- • - • • 

section 2. Sick Leave Accrual. All eligible employees shall accrue Sick Ieave· at the rate of four 
(4) hours per pay period of continuous employment beQinning with their date _of eligibility. 

Eligible employees being -~aid f0/1e~ tha~ a· full eighty (80) hour pay period shall· have_ sick leave 
accruals pro-rated in accord with the schedule set fOrth in Appendix D. 
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Employees on a military leave under Article 1 O shall earn and accrue sick leave as though actually 
employed, pursuant to M.S. 196.26. 

An eligible employee who is reinstated or reappointed to State service within four (4) years of the 
da_te of resignation in good standing or retirement shall have accumulated but uoosed sick leave 
balance restored and posted to the employee's credit in the· records of the Appointing Authority. 
This method shall not be used to change sick leave balance restorations detennined prior to July 
1, 1983. 

An employee who receives severance pay prior to ~anuary 7, 1998, but returns to State service on 
or after January _7, 1998, shall have his/her sick leave balance .restored at sixty percent (60%) of 
the 8n'lployee'$ accurilulated but unused sick leave balance (which balance shall not exceed nine 
hundred {900) hours) plus one hundred fifty percent (150%) of the employee's accumulated but 
Unused sick leave bank. 

An_ei'nl)loyee who receives severance pay on or after January 7, 1998 shall have his/her sick leave 
balance restored at sixty percent (60%) of the employee's accumulated but unused sick leave 

• balance (which balance shall not exceed nine hundred (900) hours) plus eighty seven and one half 
percent (87½%) of the employee's accumulated but unused sick leave bank. 

Upon request, effective July 21, 1987, employees of the Legislative Branch who are appointed to 
the Executive Branch within four (4) years of the date of resignation in good standing or retirement 
shall have accumulated but unused sick leave posted to the employee's credit. 

Em~oyees in the unclassified service of the State who are subsequently appointed to a position in 
'the dassified S8rvice, or vice versa, without an interruption in service shall have their accumulated 
but unused sick leave balance posted to their • credit in the records of the Appointing Authority 
provided_ such sick 188¥8 was accrued in accord with Ule personnel rules or the provisions of Ulis 
Agreement. 

A Local Union and an Appointing Authority may develop sick leave incentive programs with the 
approval of the UniOn ~ the Employer. 

§;ctlgn 3. _Sick_ Leave Use. An employee shall be granted sick leave with pay to the extent of 
the employee's accumulation for absences necessitated by the following conditions: 

A. Employee. 

1. illne·ss or disability, including the period of time that a doctor certifies a female employee 
ull&bie to wOrk because of pregnancy. 

2. riledical, chiropractic, or dental care. 

3. exposure to contagious disease which endangers the health of other employees, clients, or 
the public. 

B. Oth8[S. -Sick leave granted under paragraphs 1 and 4 below shall be for such reasonable 
periods as the employee's attendance may be necessary. Leaves granted under 2 and 3 
betOW shall be lifflited to not more than three (3) days to arrange for necessary nursing care for 
~embers._of the family or birth or adoption of a child. 

1--. illness of a spouse, dependent childrer\lstep-children/foster-children (including wards, and 
childr8n for whom the employee Is legal guardian), or parent/step-parent who is IMng in the 
same household of the employee; illness of a minor child whether or not the child lives in 
the same hous~hold of the employee. 
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2. birth or" adoption of a chlld. 

3. to arrange for necessary nursing ~re foir members :of the family, ·as spe~if!ed.in Section 3B. • 
1 above. • • 

4. to accompany•spoUSe, minor.or dependent chi.ldrenist8p:ciiildrenf t0Ster-¢hildrerl (induding 
wards ·or children for whom the employee is legal guardian) t9 : dental or medical • 
appointments. 

Sick leave hours shall not _be used during the payroll period in which the hqu~. are accrued. 

Employees using leave under this Article may be required to furnish a statement from a, ffledical 
practitioner upon the request of -the Appointing_Authority when. the Appointing Authority has 
reasonable cause to believe that an employee has abused or ts· abuSing_ sick leave. ' : . _ , !.~ 

The Appointing Authority_- may Blso request a stat~ment froffl ·a -m·edical. praciitlo~_81'-. if. the. 
Appointing Authority has reason to believe the employee is not physically fit to _retu,rn to work or. 
has been exposed to a contagious disease which endangers the health of other empk)yees, ·clients 
or the public. 

Requests to furnish ~ statem~nt from a _medical Practitioner may be oral _or written. Or81 req'Uests 
shall be reduced-to writing as soon·as practicable. The written requests_ shall state the reason(s_) 
tor the request as well as the period of time that"the employee will be required to fumisl1.1:he· 
statement._ All such requests shall _bEI pJ"Ospective. ' • ' • • • 

Any sick leave documentation which sho_ws the speci_fic reaSons ··1or ·use sh&II be restricted to 
persons on a need to. ~now basis. • • • 

Em~loyee sick leave accrual$ e~rned while on ·paid leave may be·used by the employ~~ wib,·ihe 
approval of the supervisor without returning to work prior to the use of accrued sick leave: .,. • 

An employee on extended sick leave who ~as u_~ed all of his/her sick leave a~~r'nUl~tio~ 8~~- wh·o 
still meets the criteria for sick leave use, ·shall :have the ·.right to use the vacation leave to the exte.nt 

• of the employe,e's va~tion accllfllulation. Such_ ~mptoYee shall n~~ • .be requl~d to exh&uSt 
vacation. lea_ve accruals prior to an unpaid _disab,il~ty le8:ve under f',rticle 10. • 

The abuse of sick leave shall Constitute.·just cause for disciplinary action .. 

A":Y med_i~I examination i8Quired by th!;) ~ppciinting Authority ullder· ~rti~le· n,; ·section ~D ·~h~!·;:t,e. 
at no cost to the employee_ and the Appointing Authority shall receive a copy Of the. medIc·aI -report, 
Upon request, the employee _shall receive a: copy of the' medic_al report. • 

Section 4. Requests. . Whenever practicable, ~mployees sh_all. Sl!bmit Written requests; for sick 
leave, on forms furnished by the Appointing Authority, in. advance of the period of absenc,. When 
advance notice is not possjble, employees shall notify their supervisor by telephone or· other 
_means at the earliest opportunity ... Supervisors ~hall respon~ proinptly and s~all answer all wri~en 
requests in writing. Written requests for sick leave shall only state wtiich category of leave 
sp8cified in Section 3A and B is to be usec:1:· However, ·the •. Sup~Msor rriay orally· inquire intQ the 
specific reason for the re~uest. • • 

Section 5. Sick Leave Chai'qes. _ An' empl0y8~ • using sick leave shall be Charged· fol' only the 
number of hours he/she was scheduled to work during the period of sic_k leave. In no inS~nce 
s_hall sick leave b~- gra_nred for increm_ents of.,l_es$ than one-quarter (1/4) hOur exc~pt to permit use 
of lesser fractions that have been accrued. Holidays that-occur during sick leave peri9ds shall be 
paid as a holiday and not"charged as a sick leave day. • 
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Any employee Incurring an on the job injury shall be paid the employee's regular rate of pay for the 
remainder of the work shift. Any necessary sick leave charges for employees so injured shaH not 
commence until the first scheduled work day following the injury. 

Section 6. Transfer to Another Appolnflng Authority: An employee who transfers or is 
transferred to another Appointing Authority without an interruption in service shall cany forward 
accrued and unused sick leave. 

ARTICLE 10-LEAVES OF ABSENCE 

Section 1. AppHcatlon for Leave. All requests for leaV'es of absence or extensions thereof shall 
be submitted in writing by the employee to the employee's Immediate supel'Visor as soon as the 
need for such leave or extension is known. Extension may be requested orally with prompt written 
confirmation when the need for the submission is not known in time for a written request. The 
request shall state the reason for and the anticipated duration of the leave of absence. 

Section 21 Authorization for Leave. Authorization for or denial of a leave of absence shall be 
fumished to the employee in writing by the supervisor. All requests for a leave of absence shall be 
answered by the supervisor promptly, including, upon request by the employee, a statement of the 
Appointing Authority's Intent regarding whether or not the employee's position will be filled 
permanently. No leave of absence· request shall be unreasonably denied and no employee shall 
be required to exhaust vacation leave accruals prior to a leave of absence except as required 
unde_r Section 4F, Personal Leave. 

When the Appointing Authority approves an unpaid leave of absence for an employee, the 
Appointing Authority shall advise the employee in writing of the steps the employee must take to 
continue insurance coverages. 

When more than one (1) employee requests a discretionary leave and the Appointing Authority 
determines thaf a discretionary leave or leaves may be granted, such leave or leaves shall be 
granted on the basis of State Seniority to the most senior -employee making such request, 
provided the Appointing Authority may deny such request of a senior employee(s) if the Appointing 
Authority determines that the senior employee(s) has special skills or knowledge that are needed 
to function property and efficiently. No employee shall be permitted to exercise seniority more than 
once in any five (5) year period to receive priority considel'Stion for a discretionary leave of 
absence. However, this restriction on the use of seniority would not preclude the employee from 
being granted addltlOnal leaves of absence where seniority for such leave Is not an issue. The 
Appointing Authority reserves the right at any time to deny or limit the number of discretionary 
leaves as provided above. 

Section 3, Paid Leaves of Absence. Paid leaves of absences granted under this Article shall 
not exceed the employee's normal work schedule. 

A. Bttuvtmant Leave. The use of a reasonable period of sick leave shall be granted in cases 
of death of the spouse or parents and grandparents of the spouse, or the parents/step-parents, 
grandparents, guardian, children, grandchildren, brothers, sisters, wards, or stepchildren of the 
employee. In addition, bereavement leave limited to one (1) regularly scheduled shttt shall be 
granted In the case of the death of the parent of the employee's minor child. 

Time off to attend the funeral of individuals not listed.above shall be charged against vacation 
leave If the employee's supervisor has approved the time off and such approval shall not result 
In any additional costs. 
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The supervisor shall make a reasonable effort to adjust the hours of an employee in order to 
permit his/her attendance at the funeral of a co-worker. 

B. Court Appaarm,ce Leave- Leave shal be granted for appearance before a court, legislative 
committee, or other judicial or quasi-judicial body in response to a subpoena or other direction 
of proper authority for job related purposes other than those instituted by the employee or the 
exclusive representative. Leave shall also be granted for attendance in court in connection 
with an employee's official duty, which shall include any necessary travel time. Such employee 
shall be paid for the employee's regular rate of pay but shall remit to his/her Appointing 
Authority the amount received, exclusive of expenses, for serving as a witness, as required by 
the court. 

Unpaid leave shall be granted for other appearances before a court, judicial or quasi-judicial 
body in response to a subpoena. 

C. Educatlonal Leave. Leave shall be granted for educational purposes if such education is 
required by the Appointing Authority. 

D. Juay Duty Lfave. Leave shall be granted for service upon a jury. "Service upon a jury" 
includes time when the employee is impaneled for actual service or is required by the Court to 
be present for potential selection for service. During any other time, the employee shall report 
to work. Employees whose scheduled shift is other than a day shift shall be reassigned to a 
day shift during the period of service upon a jury. 

E. Mllhary Leave. In accordance with Minnesota Statutes 192.26, up to fifteen (15) working days 
leave per calendar year shall be granted to members of the National Guard or military or naval 
reserves of the United States or of the State of Minnesota who are ordered or authorized by 
the appropriate authorities to engage in training or active service. 

The employee, upon receiving written notification of duty, must notify his/her immediate 
supervisor within three (3) calendar days of receiving that written notification. 

F. Voting Dma Leave. Any employee who is eligible to vote In any statewide primary or general 
election or at any election to fill a vacancy in the office of a representative in Congress, may 
absent himself/herself from work for the purpose of voting during the forenoon of such election 
day provided the employee has made prior arrangements for such absence with his/her 
immediate supervisor. 

G. Emergency Leaye. The Commissk>ner of Employee Relations, after consultation with the 
Commissioner of Public Safety, may excuse State employees from duty with full pay in the 
event of a natural or man made emergency, if continued operation would involve a threat to the 
health or safety of individuals. Absence with pay shall not exceed sixteen (16) working hours 
at any one time unless the Commissioner of Employee Relations authorizes a longer duration. 

H. Blood ponation Leave. Leave shall be granted to employees to donate blood at an onsite 
and Appointing Authority endorsed program. 

I. Election JUdge Leave. Upon twenty {20) calendar days advance request, leave shall be 
granted for purposes of serving as an election judge in any election. 

J. Transition Lem- At the Appointing Authority's discretion an . employee under notice of 
permanent layoff may be granted up to one hundred and sixty (160) hours of paid leave, 
ending at the date of layoff. Hours of leave may be granted at any time throughout the layoff 
notice period and shall not be subject to the Application and Reinstatement provisions of this 
Article. 
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K. Investigatory Leave. See Articl~ 16, Discipline and Discharge. 

L. Paid Administrative Leaye. Ai the Appointing Authority's ciscretion, an employee may be 
placed on paid .administrative leave for up to thirty (30) calendar days when the .employee has 
b8en involved in a aitical incident- or when the employee is be,ing stalked_ or is a victim Of 
domestic violence. The Commissioner of Employee Relations·may authorize the leave to be 
extended for a .period not greater than another thirty (30) calendar days, unless the: Local 
Union has agreed to an extension(s) of longer duration. It is the Appointing Authority's policy 
to return an employee to active d~ty status as soon as is praclical and prudent. 

SectlOn 4. Unpaid Leaves of Absence. 

A. Unclas9lfi9d Service· Leave- Leave may b8 granted to any ciassified employee to accept a 
position in t~e unclassified service of the State of Minnesota; 

B. Educational Leave. Leave may be granted to any employee for educational .purposes. 

C. Medical Leave. Leaves of absence up to one (1) year shall be granted to any permanent 
employee who, as a result of.an extended illness-or injury, has exhausted his/her accumulation 
of sick leave. Upon the request of the employee, suc_h leave may be extended. An employee 
who becomes disabled while on layoff .or other leave of absence shall have the .right to apply 
for and receive medical I8ave status _so th8 em~ee becomes eHgible f~r <isability pension. 

D. Parenthood Leave. A Parenthood'leave of absence shall be granted to a natural parent or an 
adoptive parent, who requests such leave in conjunction with the birth or adoption. of a child. 
The leave sha_ll commence on the date requested by the employee and shall continue up to six 
(6) months provided, however; :hat such leave may be extended up to a maximum of one (1) 
year by mutual consent between the employee and tt,e Appointing Authority. An.• employee 
may commence this leave at any time in the first three (3) months following the birth or 
adoption of a child. 

E. Mllltary Leave: In accordance. with Minnesota Statutes 192.261 and federal ·law, leave shall 
be granted to an employee who voluntarily or involuntarily enters into _active military service, 
active duty._for training, initial active duty for training, inactive duty training or full-time National 
Guard duty in the armed forces of ·the United• States for the pe_riod of military service, not to 
exceed five (5) years. 

At an employee's request, an ell'.lployee on unpaid military leave shall. be allowed to 
supplement such leave with vacation leave in accordance with law. Any vacation leave used 
must have been accumulated prior .to thEI ·start of the military,leave. 

F. Personal Leave. Leave may be ·granted to any employee, upon request, for personal 
reasons. No such leave. shall be granted for the purpose of securing other emptoyment, 
except as provided in this Article. Employees may be requ!red to exhaust vacation leave 
accruals prior to personal leaves of absence-of less than ten ( 1 O)· working days. 

G. precinct caucus or Convention. Upon ten (10) days advance request, leave shall be 
granted to any employee for the plJrpose of attending a political party caucus or political 
convention. • • 

H. Union Leave. Upoi, the written. request of the Uriion, leave-shall-be granted to employees who 
are elected or _appointed by the Union .. to serve on a Union Negotiating Team. Local. Union 
Stewards, Local Union Officers, Union Officers or other employees who may be elected or 
appointed by the Union or Local Union to perform duties for. the exclusive representative shall 
be granted time off, provided that the granting of such time off does not adversely affect the 
operations of the employee's department or agency. 
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Upon the written request of the Union, leave shall be granted to employees who are appointed 
full time representatives of the Union. Annually, the Appointing Authority may request the 
Union to confirm the emplo}"ee's continuation on Union Leave. 

Leave time tor service on a Union Master Negotiating Team/Assembly, supplemental 
negotiations, Agency meet and confers, and attendance at meet and confers established by 
this Agreement shall be considered as paid leave for purposes of vacation leave and sick leave 
accrual. Leave time for service on a Union Master Negotiating T earn and attendance at meet 
and confers established by this Agreement shall also be considered as paid leave for purposes 
of eligibility for holiday pay. 

I. Leave for Related Work. Leave not to exceed one (1) year may be granted to an employee 
to accept a position of fixed duration outside of State service which is funded by a government 
or private foundation grant and which is related to the employee's current work. 

J. Volunteer Firefighter/Emergency Medical Technician/Natural Disaster Leave. Employees, 
who notify their supervisor in advance that they are emergency medical technicians or 
members of volunteer fire departments, may be granted leave to respond to calls. Leave may 
also be granted to Red Cross, Civil Defense or First Responder volunteers ln the event of a 
natural disaster or other catastrophe. This leave does not apply to any Unit 4 or Unit 8 
employee employed in direct care of residents or patients or in regular supervision of inmates, 
residents or students. 

K. Elder Care Leave. Leave may be granted to any employee, upon request, to care for or to 
arrange for care for parents of the employee or the employee's spouse. 

Section 5. Statutory Leaves. A list of statutory leaves is contained in Appendix O to this 
Agreement. Statutory leaves are subject to change or re·peal and are not grievable or arbitrable 
under the provisions of Article 17 of this Agreement. 

Section 6. Reinstatement attar Leave. An employee on an approved leave of absence is 
required to contact the Appointing Authority it an extension is being requested. Failure to contact 
the Appointing Authority about an extension prior to the end of the approved leave shall be 
deemed to be a voluntary resignation, and the employee shall be severed from State service. The 
Local Union and the Appointing Authority may agree to waive the five (5) month reassignment 
restriction in order to temporarily fill the position of an employee on unpaid Military Leave until s/he 
returns from active duty. Any employee returning from an approved leave of absence as covered 
by this Article shall be entitled to return to employment in his/her former position or another 
position in his/her former class/class option in his/her seniority unit, or a position of comparable 
duties and pay within his/her seniority unit. Employees returning from extended leaves of absence 
(one (1) month or more) shall notify their Appointing Authority at least two (2) weeks prior to their 
return from leave. Employees may return to work prior to the agreed upon termination date with 
the approval of the Appointing Authority. Employees returning from an unpaid leave of absence 
shall be returned at the same rate of pay the employee had been receiving at the time the leave of 
absence commenced plus any automatic adjustments that would have been made had the 
employee been continuously employed during the period of absence. (See also Article 12, Section 
7A, regarding return from a leave of absence to a vacancy.) 
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ARTICLE 11 - JOB SAFETY' 

Section 1. General. It shall be the policy of the Appointing Authority to provide for the health and 
safety of its employees by providing safe working conditions, safe work areas, and safe work 
methods, In the application ot· this policy, -the prevention of accidents, the creation and 
maintenance of clean, sanitary, and_ healthful restrooms and eating facilities shall be the continuing 
commitment of the Appointing Authority. ·The employees shall have the ·respoMsibility to use all 
provided safety equipment and procedures in th'eir daily work and failure to use this equipment and 
procedures may result in disciplinary action. Employees shall cooperate .in all safety and accident 
prevention programs. • 

Section: 2. • Local Safety Committee. There shall be established in each department and/or 
principal • place of employment (for example: institutions, hospitals, colleges, transportation 
department areas, Department of Natural Resources regions, etc.) a joint Safety Committee 
composed of Appointing Authority representatives selected by the Appointing Ai.Jthority and 
employee representatives selected by the Union, c:,ne from each bargaining u.nit represented by 
the Union but at a minimum, a total of two (2) representatives. If more than one (1) exclusive 
representative exists in the department or principal place of employment. the Union will attempt to 
work- out an arrangement with the other exclusive bargaining representative(s) to insure their input 
to the Committee. The chair of the Committee shall be appointed by the Appointing Authority. 
The Appointing Authority .may consider having co--chairs, one manageme·nt and one labor. The 
Safety Committee shall meet at least quarterly or as may be legally required and meetings· shall be 
scheduled by the Safety-Officer. Additional meetirigs may be called by the Safety Officer or by the 
Local Union or Appointing Authority as the_ need may arise. All Safety Committee meetings shall 
be held during normal day shift working hours on the Appointing Authority's premises .and ·without 
loss of pay. 

The function of the Safety Committee will be to·· review reports of property c;lamage and personal 
injury accidents and alleged hazardous ·working conditions, to provide support tor a strong safety 
program, and to review a:nd recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of iheir submission. A copy of the Committee's recommendations, 
If any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed ·the report with .the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. At the request of the Local Union or Safety Committee, hazard assessments will be made 
available for review. 

Each Local Saf_ety Committee in _a facility with a laundry and/or a kitchen shall perform a routine 
t:)eat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon ~equest. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the _Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections or safety related. inspections by other public 
officials shall be promptly given to the Local Union President and to the Chairperson of the Safety 
Committee along with the written reports of results, if any. 

To ·the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections tor worksites in locations where there is no Local Safety Committee may 
be accomplished by a representative of the Appointing Authority and a representative of the Local 
Union stationed at that worksite. 
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Section 3. Emplo>'AA Safety. 

A. All incidents Of worl(place violence, ur1safe equiprrient·pr:job. conditions shall be brought to the 
attention of the immediate supervisor, or.; in hisJher absence,. the next higher level of 
supervision. Should the unsafe condition- not be· correptecl within a reasonable time, the 
equipment or job practice shall be brought to the attention of the Safety Committee. 
Additionally, employees shall report any ._.expc:,sure • to kn~. or suspected carcinegens in 
writing on a separate form. A copy Of the tonn· shall be sent to the Local Safety _Committee. 

B. Any prritective eqlJipment or c_tothing, ~.g.;· safety ·gla~ o~ othe," typ~ Ot eye protection 
(including prescription lei:ases and frames when ·reqUired), safety helmets, safety vests, ·welding 
gloves and aprons, ·sat8ty Sh08s,' ear protection, prqtective gloves, 8tc., _shall be provided _and 
maintained by the Appointing Authority whenever such._ equipinent Is ~equired as. a condition of 
employment either by the Appointing Authority, by OSHA, or by the Federal Mine Selety and 
Health ·Administration. .T_he employee shall •. have the respons1bility" to use au s~h provided 
protective equipme"nt. " 

Ca All ~mployees who are injured or who···are i~ed in ·an· accident dUring the course of their 
employment shall file a first report of injury.and'or an accident report, on forms furnished by the 
Appointing Authority, 00 matter how· slight the incident. A summary of the first report _of injury 
andlor accident report shall _be furnished to th8 • Safety Committee. All ·such injuries shall· be 
reported to the _employee's immediate supesvlsor and any necessary medical attention, 
including transportation if required, shall be arranged.. The Appointing Authority shall .provide 
ass_istance to employees In. filling o~t all necessary Workers' Compensation forms, when 
requested. • ' 

D. Any mediCSI examination required by the Appointing Authority shall be at no cost to the 
employee and the Appointing Authority ·shall .receive a copy_ of the medicill report. Upon 
request, the employee shall receive a copy of the medi~I report. 

E. During every four (4) hour period in which an erppl0yee S~Jends all his/her time on a VDT/CRT, 
the employee will be given· a five· (5) minute alternative work assignment or if this is not, 
practicable, a five (5) min.ute rest period scheduled to interrupt continuous ... operation of the 
machine. This five (5) minute rest period Is in addition· to. the formal rest period provided in 
Article 5, is not cumulative, and cannot be used at the.beginning or end of ·a shift, formal rest 
breaks, or a ·lunch period. • ' 

' - . ,- .· ,' : ·:•' ' . ' ' . 
F. Any pregnant employee assigned· to ope.r~te. a, Y,DT/CRT ,or ·assigned -direct care work .with 

Department of Human $ervices residents/patients/clients, F~ribautt Residential·Academiesand . 
Resource Center students, ·oepartment of Veterans Affairs' resldents/patfents, or -Department 
~f Corrections' inmates, may-request reassigriment to alternate w:ork within her. seniority unit. 
The Appointing Authority will attempt to accommodate suCh a· request. Such reassignment 
shall not be subject to the provlslons·.of Article 12, Section 4. In the event t~at such 
reassignment is not practicable, the employee shall have the right to request an unpaid leave 
of absence, pursuant t9 Article ~ 0, Sec;tion 4F: 

G. Right to-Refuse Work. Consistent with M.S. 182.654,·.subd. 11, employees'have the right to 
refuse work in certain circumstances as specified in the statute. 

H. When infectious or contagious diseases are diagnosed among the inmate, resident or 
Academy student population,· upon request of the Local Ur'lion, the Appointing Authority shall 
meet promptly with the Local Union to determine what steps, if any, are necessary· to educate 
employees about the diseases and to .. determine what steps, if any, are necessary to saf8guard 
the health and safety of the employees as we:1I as the inmates, residents, and,_students: 
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I. Upon request of the Union or Local Union, the Appointing Authority shall conduct an annual 
health survey for the purpose of identifying the incidence of known occupational hazards for 
those employees who by nature of their jobs face serious health dangers through continued 
exposure to radiation, and toxic or hazardous chemicals. 

Section 4. Meet and Confer on Assaultive Behavior. Upon request of the Local Union, the 
Appointing Authority and/or designees shall meet and confer with the Local Union regarding 
employee safety issues related to work•related assault or injury. 

Section 5. Right to Know Training. The Employer and Appointing Authorities agree to work 
with the Union and Local Unions to provide required Right to Know training to all employees. 
Training will be given to employees who are routinely exposed to hazardous substances, harmful 
physical agents, and infectious agents. 

Section 6. Building Safety. Upon the occurrence of any condition threatening a building or the 
area around it, immediate action shall be taken by the Appointing Authority to safeguard 
personnel. documents, and funds. A building emergency plan shall be developed by the 
Appointing Authority. The plan for building emergencies shall specify areas to be used for safety 
from the elements. It shall also specify actions to be taken by all occupants in emergency 
situations including building evacuation, search for unidentified objects, and occupation of shelter 
areas. No employee shall be required to participate in any search for an explosive or incendiary 
device against his/her wish, nor suffer any loss of pay because of any building evacuation in an 
emergency situation. 

Section 7. Polley on VDT Ergonomics. The VDT Ergonomics Policy adopted by the Statewide 
Safety Committee is contained in Appendix N. This policy is not subject to the grievance and 
arbitration provisions contained in Article 17 of this Agreement. 

ARTICLE 12 • VACANCIES, FILLING OF POSITIONS 

Section 1, Vacancies. 

A. 9.!f!n!g. A vacancy is defined as an opening in the classified service for a non-temporary 
(more· than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements, or a shift opening in the seniority unit, which the Appointing 
Authority determines to· fill. A vacancy may .be created by death; resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location thirty-five (35) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is· to 
be filled. 

B. Exceptlpns. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi-public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 
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Section 2. Employment Condition.- •Employment condition• means any limitation ori continuous 
employment caused by the ; number of hours of work assigned to an employee, and his/her 
appointment status. Hours of work may be full time, part time, or intermittent. Appointment status 
may be unlilllited, temporary, emergency, or seasona"l.-

A. Hours of Work. 

1. Full-time employee~ •Full-time·em_ployee" means an ei-nployee who is normally SCheduled 
to work 80 hours in a biweekly payr'bll period. 

2. Part-time employee. "Part-time employee" means· an employee who is normally 
scheduled to war~ fewer than _80 ho~rs in a biweekly payroll period. 

3. Intermittent employee. •intermittent employee• means an em·ptoyee who works an 
irregular and uncertain schedule 'which alternately begins, ceases, and begins again as'.the 
needs of the agency require. • 

B. Appointment Status. 

1. Unlimited employee. "Unlimit8~ eniployee" means an-employee who.is appointed with no 
definite ending date. 

2. Temporary employee. "Temporary e·mployee" means·an-employee who is appointed with 
a definite ending date. A temporary employee's _terrn _of employment may not exceed a 
total of 1~_mont~s in any ~4-month period in any _One agency. 

3. Seasonal employee.- "Seasonal employee" m8ans an employee who is appointed for rio 
more than ten months during any 12 consecutive months but who is expected to return to 
work year after year. 

4. Emergency employee; "Emergency employee" means an employee who is appointed tor 
no more than 45 aggregate working days in·any 12-month period.tor any single Appointing 
Authority. ·' 

Section 3. Work AreBS. The Appointing· Authorify m_ay define Si-id/or redefine work areas 
provided that su_i;h work ai-~as are based-'upon reasonable staffing_ and/or operational needs of the 
Appointing Authority and do not unreasonably diminish the bidding· rights of employees. • Upon 
reques_t, the Appoi'nting Authority Will p~ovide tb the Local Union a l.ist of curre_nt work a_reas. 

Section 4. Reassignment. 

A. W_ithin a Work Area. The Appointing Authority shall have the right _to assign and reassign 
duties among employ~es in a class within a wo~k area. This inclu,des the right to reassigii 
employees to· an unfilled position in the same class and shift and Work area provided such 
reassignment is within thirty-five (35) mi_tes., Any reassignment under this subdivision is not a 
vacancy as d_efined in Section 1 of this Article. , 

B. Between Work Areas or.Shifts. If no vacancy.has been Created-(or.if a vacancy has been 
crl_:late~ or a shift opening occurs, ~nd the Appoiriting Authority determines to fill the vacancy or 
shift opening without adding another employee) and it is necessary tO reassign an employee 
within thirty-five (35) miles, the Appointing Authority shall request volunteers from among 
employees in the same class (or option) and work area/or shift from which the reassignment is 
to be made: It one or more employees Volunteer for the reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be reassigned. • -
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C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. At the end of the reassignment, the. reassigned employee shall return to 
his/her former position, unless the position has been abolished, in which case the employee 
shall return to his/her former work area and shift. 

Section 5. Job Posting. [Note: When posting Unit 6 positions, refer to both this Article and 
Appendix Q for an explanation of position qualifications.] Whenever a vacancy occurs, the 
Appointing Authority shall post for a minimum of seven (7) calendar days, a description of the 
vacancy on all employee bulletin boards where employees in the seniority unit in the class in which 
the vacancy exists are stationed, or through such procedures as are otherwise agreed upon 
between the Appointing Authority and the Union. Such other procedures may include the use of 
electronic means of posting. When the seven (7) calendar day posting requirement would be met 
on a Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the 
weekend or holiday. The posting description shall be dated and shall contain the name of the 
class (or option), a general description of the duties, the qualifications for the position (if Unit 6), 
the work area of- the position, the shift, if applicable, the normal hours of work, and the initial days 
off. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans is attached in Appendix J. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

Section 6. Eligibllity for Bidding. Permanent non-probationary classified employees in a 
different employment condition or different shift from the posted vacancy or in a work area 
different from the posted vacancy shall be eligible to bid for any vacancy within their class {or class 
option or another class option within that class for which they are qualified as determined by the 
Appointing Authority) and seniority unit. However, for the purposes of bidding, an unlimited part
time employee who is not eligible for the full Employer insurance contribution (less than 75%) may 
bid to an unlimited part-time vacancy with full Employer insurance contribution {75% or above) and 
an unlimited part-time employee in a less than 50% position may bid on a 50% or greater unlimited 
part-time vacancy. 

Any employee who has successfully filled a vacancy via a bid other than a seasonal work crew 
vacancy shall not be entitled to bid on another vacancy for a period of six (6) months following the 
date upon which the employee exercised the bid. However, a permanent non-probationary 
classified employee who is part-time unlimited, part-time seasonal or full-time seasonal may bid on 
a full-time unlimited Vacancy at any time. 

Eligible employees may bid on filling of a posted vacancy by submitting a written application to the 
Appointing Authority which must be received on or before the expiration date of the posting to 
receive consideration. 
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An employee who is away from his/her work location on assignment or approved vacation in 
excess of seven (7) calendar days, may submit an advance bid for individual vacancies posted 
during his/her absence. The advance bid shall indicate the division, section, classification/class 
option, employment condition and location of the position. Such advance bid shall be valid for the 
period of the absence or four {4) weeks, whichever is less. The employee shall be responsible for 
submitting the advance bid to the supervisor who is responsible for the posting. 

Employees on seasonal layoff or permanent layoff shall be eligible to bid for any vacancy in the 
classification and seniority unit from which the empk>yee was laid off. The_ employee is 
responsible to be aware of vacancies. The Appointing Authority shalt not consider such a bid if 
acceptance would create a layoff or bumping situation or would prevent the recall of a more senior 
employee who was permanently laid off from the same class, employment condition and principal 
place of employmenVlocation. 

section 7. Fllllng Positions. Vacant positions shall be filled as follows: 

[Note: When filling Unit 6 positions, refer to both this Article and Appendix Q tor an explanation of 
"position qualified."] 

A. Bidding. Selection of employees to fill a posted vacancy shall be made from among eligible 
bidders in order of Classification Seniority (State Seniority for Units 4 and 6), provided the 
senior employee's ability and capacity to perform the job are relatively equal to that of other 
bidders. Bidders for Unit 6 positions must be position-qualified. [Note: for a posted vacancy 
in a Junior/Senior Plan, Classification Seniority is the combined ClaSs Seniority of classes in 
the Junior/Senior Plan.] 

Vacancies shall be filled by the posting and bidding process until there is nO _bid or until a 
maximum of three (3) such vacancies have been filled, whichever comes·first. However, when 
a vacancy can be filled by an employee who ha·s received notice of permanent layoff, onty one 
(1) vacancy shall be filled by the posting and bidding process. 

All bidders for a vacancy shall be notified, orally or in writing, of the acceptance or rejection of 
their bid in a timely manner. 

When an employee returns from an approved leave of absence and there is a vacancy, the 
employee shall be reinstated to that vacancy, provided that no employee with more 
Classification Seniority (State Seniority for Units 4 and 6) has bid on the position. If a more 
senior employ_ee has successfully bid on the position, the employee returning from the 
approved leave of absence shall be selected for the position vacated by the successful bidder. 
(See also Article 10, Section 6, regarding return from a leave of absence.) 

Notwithstanding the above, the Appointing Authority shall not consider bids by employees tor 
vacancies if acceptance of a bid would create a layoff or a bumping situation nor accept a bid 
from an employee in a different employment condition if acceptance of the bid would prevent 
the recall of an employee from the Seniority Unit Layoff List laid off from the same class, 
employment condition and location. 

B. Seniority Unit Layoff List- Selection shall next be made from the Seniority Unit Layoff List 
unless the vacancy is being filled by an employee with more classification seniority who has 
received notice of permanent layoff. 
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1. Same Employment COl1ditlon. Selection ·shall next be m8.de from employees (position
qualified for Unit 6) on the Seniority Unit Layoff List· in order of Classification Seniority 
(State Seniority for Units_ 4 and 6) if such a list exists pursuant to Article 15, Section 3H. 
No new appointments shall• be :made in a seniority unit in a class (or option) and 
eniployment condition,for which a Seniority Unit Layof:f List exists until all employees (must 
be position-qualified for Unit 6) on such list have been offered the opportunity to accept the 

• positiOn. 

2. •• Different Employment CondltlOn. Selection shall .next be made from employees 
(position-qu-alified tor· Unit '6)" on ,.the Seniority Unit Layoff List in order of Classification 
Seniority (State Seniority for Units 4 and 6) for the class (or option) and seniority unit in 
which the vacancy exists who were-laid off from an employment-condition other than that of 
the vacar:icy. to be filled. Selection shall be lifflited to the geographic· area (within thirty-five 
(35) miles) of the positioi:i f_rom which _the employee was 18.id off. 

C. Claiming. PriOr to accepting.a claim, tti·e agency has the option of filling the vacancy with a 
seniority unit employee {position-qualified tor Unit 6) who has received notice of permanent 
layoff. an~ has more state senio_rity than any claimer. If this option is not chosen, see Article 
15, Section 3D3(g) regarding employee re_quests to claim positions in other seniority units to 
avOid layoff or'" bumping. J:iowever, if the agency must choose among claimers ·(position
qualified for Unit 6), seniority shall not be a consideration. 

0. Cl&ss (or Class Option) Layoff List.'< If the vacancy is not filled throt.igh the claiming process 
or with a seniority unit employee who ~as received notice of permanent layoff, selection shall 
next be-made from among employees on the Class (or Class Option) Layoff List. Selection 
from employees on this list shall not be unreasonably denied. Unit 6 employees selected off a 
Class Layoff List_ must be position-qµalified: 

E. Other. _If th'e vacancy remains unfilled,--the Appointing Authority shall have the option of filling 
the vacancy by the use of .any of the following methods: 

1. Eligible" List or Cooperative Placement ·Program. tf a promotion is to be made from an 
eligible_ list or to a routine service position, selection shall be made from among employees 
within the same seniority unit in which the vacancy exists, whose names appear on the 
eligible list certified by the Department of Employee Relations or who have expressed 
interest in the Routine Service position in the order of State_ Seniority, provided the senior 
employe8's ability and-"capacity to_ perform the job are relatively equal to that of other 
applicants .ce·rtified from the list or referred for Routine Service appointment; or, 

2. Voluntary Demotion. 

3. Voluntary Transfer. 

4. Reinstatement. 

5. Other. The Appointing Authority may also use any other appointment procediJre pursuant 
to statute. 

Upoi, request, the·· Appointing Au.thority shall provide to the Local Union President the- name of the 
applicant selected, the method used to select the applicant 8.nd any lists of certified eligibles used 
in the selection procedure. In. addition, and upon request, the Appointing Authority shall provide to 
the Local Union President the name of any employee reassigned pursuant to Section 48. 

When new classes (or class options) are established ir'I the State service and in the seniority unit, 
employees within that seniority unit shall be afforded the opportur:iity to compete for appointment to 
va~npieS in the qew class through the selection process. 
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During the application of the posting, bk:lding and job filling process, the Appointing Authority may 
temporarily assign employees or make temporary appointments to vacancies to fulfm operationa_l 
needs. 

Section a. Effects of Changes in Position Allocations on the Filling of Positions. ·When the 
allocation of a position has been changed as the result of changes in the organizational _structure 
of an agency or abrupt changes in the duties and responsibilities of the position, st.ich positions 
shall be considered vacant under the provisions of this Article and filled in accord with Sections 5, 
6 and 7. 

Section 9. Effects gf Reallocationa on the Filling of Positions. When the allocation of a 
position has been changed as the result -of changes over a period of time- in t_he kind, 
responsibility, or difficulty of the work perlormed in a position, such situation shall be deemed a 
reallocation. 

A reallocated position shall not be considered a vacancy under the provisions of this Article if the 
action leading to the change in the allocation of the position did not clearly result from the 
assignment of the incumbent to work out of class in a manner so as to by-pass the seleCtion 
process, assignment of the incumbent to a vacancy in a new posittOrl which had not been allocated 
to a class, or other action taken without regard to the appropriate selection process. 

When the reallocated position is not a vacancy, the incumbent employee shall be appointed to the 
reallocated position provided the employee has perlormed satisfactorily in the position and 
possesses any licensure, certification, or registration which may be required. 

When the reallocated position is a vacancy or when the incumbent employee has_ not perlormed 
satisfactorily in the position or does not possess the required licensure, certification, or registration, 
the position shall be filled as provided in Sections 5, 6, and· 7 of this Article. 

When the incumbent is ineligible to be appointed to the reallocated position as· provided {lbove, the 
employee shall be removed from the position within thirty (30) calendar days from the date of 
notification to the Appointing Authority. If the employee cannot be reassigned, transferred, 
promoted, or demoted, the layoff provisions of this Agreement shall apply. 

Employees may submit requests for job audits directly to the Department of Employee Relc1tions or 
to an agency human resource office with delegated authority. An employee who has had a formal 
audit request submitted on his/her position shall be notified in writing of its rec.eipt by the 
appropriate agency Human Resources Office. 

Except for reallocations resulting from a study of an agency or division thereof initiated by the 
Department of Employee Relations or an Appointing Authority, if the incumbent of a position which 
is reallocated upward receives a probationary appointment to a reallocated position, pay for the 
reallocated position shall commence fifteen (15) calendar days after the receipt in the Department 
of Employee Relations or an agency human resource office with delegated authority of a 
reallocation request determined by the Department of Employee Relations or the delegated 
agency to be properly documented, and it shall continue from that date until the effective date of 
the probationary appointment. 

The decision of the Commissioner of Employee Relations or an agency with delegated authority on 
the reallocation of any position shall not be subject to the grievance and arbitration provision of this 
Agreement. • 

An employee who is demoted as a result of a reallocation shall have his/her name placed on the 
Seniority Unit and Class (or Class Option) Layoff Lists for the class from which he/she was 
reallocated. 
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The Employer shall provide the Union With ·Information about reallocations of bargaining unit 
employees. • 

Section 10. Probationary Period. 

A. Required Probationary period. Except as provided below, all unlimited appointments to 
positions in the classified service shall be for probationary period specified in Section 1 DC. 

No probati0nary period shall be required f~r a recall· from a Seniority Unit Layoff List, or (for 
any employee laid off after October 23, 1995) for a recall from a Seniority Unit Layoff List 
within two (2) years of the date of layoff, a ·tr~nsfer in the same class under the same 
Appointing Authority, or a transfer or demotion to a previously. held class under the same 
Appointing Authority. 

B. Discretionary Probationary Period. An Appointing Authority may, with-prior written notice to 
the employee, require a probationary period as specified in Section 10C for transfers and 
demotions to a new Appointing Authority or to classes in which the· employee has not 
previously served, ree_mployment, reinstatement, recall from a Class (Class Option) Layoff List, 
or (for _any employee laid off after October 23, •-1995) recall from a Seniority Unit Layoff List 
more than two (2) years after the date·of layoff. 

C. Length of Probationary Period. 

1. 50% or Greater Time Employees. All probationary periods for au unlimited and seasonal 
_employees who work 50% or more time shall be six (6) months. For probationary periods 
beginning prior- to the effective date of this Agreement, any unpaid leaves of absence in 
excess of a total of ten (10) consecutive working days shall be added to the duration of the 
probationary period. For probationary periods beginning _on or after the effective date of 
this Agreement, an}' absence in excess of a total of ten (10) consecutive working days shall 
be added to the duration of the probationary peri(Jd. 

2. lntermittents and Less Than 50% Time Employees. All probationary periods shall be 
one thousand forty-four (1,044} working hours or a maximum· o(one (1) year. Working 
hours shall include hours actually worked, excluding overtime. Working hOurs shall also 
inc;:lude paid holidays, compensatory time off taken, and paid leave taken in increments of 
less than 'the employee's normal work day. • 

3. Reallgpated Positlpns. Notwithstanding 1 and 2 above, an incumbent appointed to a 
reallocated position shall serve a probationary period of three (3) months. 

4. Emplgyees placed on layoff or seasonal layaff prior to the . completion of their 
probationary period shall be required to complete the probationary period upon return from 
the layoff or seasonal layoff. 

5. Tiffie served on a temporary or a prov)slonal appointment (up to a maxlinum of one
half (1/2) of the probationary period) shall be credited toward the completion "of the 
probationary period in the same position, class and seniority unit provided there is no break 
in service ~f more than one (1) p~yroll period. 

6. Employees promoted prior to the completion of thel r probationary period. For 
probationary periods that began prior -to the effective date of this Agreement, emp!oyees 
promoted prior to the completion of their p.robationary period to a hiQher class in the same 
occupational field shall complete their probationary period in the lower class by service in 
the higher class. • 
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For probationary periods that begin o'n oi after the effective date- of this Agreement, 
employees promoted prior to the completion of their probationary period to a. higher_ class in 
the same occupatiOnal field shall complete their probationary period in the lower class on 
the same date· they successfully complete probation in· the highe·r class. If the employee 
doe$ not successfully· complete probation in the higher class, the employee shall return to 
the former class and re~ume -the probationary period a_t the point it was interrupted. 

7. Employees gemoted during or at the t!nd of a probatj9nary period shall have the time 
in the higher. class count toward the probationary period in the class to which such 
employees are demoted, except as provided in 6 above. 

D. Probationary Evaluation. During the probationary period, the Appointing Authority shall 
conduct a minimum of one '(1)" performance_ counseling review of the employee's work 
performance at the approximate h1id•point of the probationary period and furnish the e_mployee 
with a written copy of the evalLiation. Whenever practicable, intermittent employees shall have 
an initial performance review ninety (90) working days into their appointmen_t. Employees ~hall 
be informed of areas of needed i_i:nprovement. 

E. Trial Period. Employees who have been appointed to a new class or transferred and required 
to serve a probationary period sh~II have a trial period of fifteen (.15) _ calendar daY-? for the 
purpose of evaluation. During this trial period, the emplOyee may elect to return to the former 
position. ,_ • 

F. Non-certification. An Appointing Autho_rity: who does not certify a probationary employee shall 
notify the eniployee in writing . with a copy to the _ Local Uni'on of the reasons for the'. non
certification. The Union s_hall have_ the ·right to challenge such_ reas.o_n_s throllgh the third step-Of 
the grievance procedure: However, for any grievance other than non-certificationi,_eniployees 
with permanent status in another class. and serving. a subSequent probationary period_ shall not 
be denied use of Article 17 through the-arbitration process. 

The employee who is non-certified shall be returned to his/hj:lr former class within the seniority 
unit from where the employee _came, and if a vacancy exists, to the. same geographic area. If 
there is no vacancy in the employee's toriner class and. seniority unit, the layoff provisions of 
this Agreement shall apply. An employee who is non-certified following recall from a Seniority 
Unit Layoff List shall be returned to .the layoff list for the time remainirlg. 

Section 11. Performance ·eyaluations .. see Article 18, Section 11, ~erformance E".faluations. 

ARTICLE 13 - PROMOTIONAL RATINGS 

PromotiOnal ratings required by __ the Employer in conjunction with an eX8mination .shall be prepared 
for each employee who is a candidate for that examination in an objective manner. No employee 
will be rated by a supervisor. who is an applicant foi the same examination. -Prior to being 
processed by the Appointing Authority the employee's final rating shall be discussed with the 
employee by the supervisor who signs the r8.ting form and a ~igned copy of the rating shall .be 
furnished to the employee. 
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ARTICLE 14 - TRANSFERS BETWEEN AGENCIES 

Employees may request a transfer to a position under another Appointing Authority by submitting 
such request in writing to the Persorinel Office of the Appointing Authority to which they wish to 
transfer with a copy to the Personnel Office of the Appointing Authority by which they are currently 
employed. 

If the receiving Appointing Authority does not require a new probationary period, the sending 
Appointing Authority shall agree to the transfer. 

ARTICLE 15 - LAYOFF AND RECALL 

Section 1. Layoff. An Appointing Authority may lay off an employee by reason of abolition of the 
position, shortage of work or funds, or other reasons outside the employee's control which do not 
reflect discredit on the service of the employee. 

Any reduction in hours of a less than full-time employee, except for intermittents, which would 
place the employee outside the bargaining unit shall constiMe a layoff and shall be implemented 
in accord with the provisions of this Article. 

Section 2. Labgr-Manaqement Cooperation. When an Appointing Authority initiates a planning 
process or management study which is anticipated to result in layoff. the Appointing Authority will 
meet and confer with the Local Union during the decision planning phase and again during the 
Implementation plannfng phase. The Appointing Authority and the Local Union shall enter into 
negotiations regarding a Memoranda of Understanding upon request of either party to modify this 
Agreement regarding the implementation plans which shall include, but are not limited to, the 
following: 

• Length of layoff notice; 

• Job and retraining opportunities; 

• Alternative placement methods; 

• Early retirement options pursuant to M.S. 43A.24, Subd. 2(i); 

• Bumping/vacancy options tor part-time employees to preserve their insurance eligibility or 
contribution; and 

• Other methods of mitigating layoff or their effect on employees. 

Sectiop 3, Permanent Layoff. 

A. Determination of posltlon(s). The Appointing Authority shall determine the position(s) in the 
class or class option, if one exists, and employment condition and work location which is to be 
eliminated. 
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B. Advance Notice. In the event a permanent layoff in the classified service of seniority• unit 
employees becomes necessary, the Appointing Authority shall notify the Union and the Local 
Union President of the classitication(s), number pt positions and the employment condition(s) 
to be eliminated at least thirty (30) calendar days whenever practicable, but at least twenty-one 
(21) calendar days prior to the effective date of the anticipated layoff. At least twenty-orie (21) 
calendar days prior to the effective date of the layoff, the Appointing Authority shall give written 
notice of the layoff, including the reason{s) therefor and the estimated length. of the layoff 
period, to all affected employee(s) and to the Local Union President.· -The Appointing· Authority 
may establish a date, no mor8 than seven (7) calendar days prior to th8 effective date of the 
layoff, by which employees must choose the. layoff option they will exercise. This date shall be 
indicated in the written notice of the layoff. 

The written- notice of a permanent layoff shall include a list of existing and anticipated vacant 
positions that an employee may accept in accord with Section 30 of this Article, a statement 
explaining the procedure to contact the Department of Employee Relations 10· arrange for 
advisory testing, and notice of the need to indicate interest in temporary work. The written 
notice of a permanent layoff shall also include a general reference to the employee's claiming 
riQhts. The Appointing Authority shall provi_de the employee with information needed to apply 
for unemployment insurance and forms tor continuing insurance coverage. 

c. Layoff Nptlflcatlon. The Appointing Authority shall send a layoff notice to the employee in the 
position to be eliminated. The layoff notice shall be provided to the employee in person 
whenever practicable and shall otherwise be sent by priority mail. At the Appointing Authority's 
discretion, an employee under notice of permanent layoff may be granted up to one hundred 
and sixty (160) hours of paid leave, ending at the date of layoff. Hours of leave may be 
granted at any time throughout the layoff ·notice period and shall -not be subject to the 
Application and Reinstatement provisions of Article 10. 

Upon request, an Appointing Authority shall provide an employee on notice of layoff assistance 
in searching for State employment. 

Provisional, temporary and emergency eniployees shall be terminated before any layoff of 
probationary or permanent employees in the same class, _ employment condition and 
geographic location/principal place of employment. 

Provisional employees shall be separated in invE:irse .order ·of the date of their provisional 
appointment. 

O. Procedure. The following provisions are all subject to the conditions tor burriping or accepting 
vacancies which are contained in. Section 3E. , In all cases, the employee exercising an option 
is restricted to those positions within the same seniority-unit (except in Option 3g, claiming). 
Employees may only·bump within the same employment condition (except in Options 3f and h). 
Employees may be offered vacancies within their seniority unit in a different employment 
condition. However, the employee's refusal to accept a ·vacancy in a different employment 
condition shall not result in· the forfeiture of other layoff options. For layoffs related to Unit 6 
positions, refer to both this Article and Appendix .a for an explanation of "position-qualified.~ 

1. The employee in the position to be elimin~ted shall either: 

a. Bump the least senior employee In the same class (or class option or another class 
option within that class for which the employee is determined by the Employer to be 
qualified) and the same shift within his/her work area within thirty-five (35) miles of the 
employee's current work location (employee must be position-qualified it ·Unit 6). This 
bumped employee shall bump the least senior employee in the work area within thirty
five (35) miles of .the employee's current work location regardless of shift (employee 
must be position-qualified if Unit 6); or 
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b. Accept a vacancy in the same class (or class option or another class option within that 
class for which the employee is determined by the Employer to be qualified) within 
thirty-five (35) miles of the employee's current work location (employee must be 
position-qualified if Unit 6); or 

c. Accept a vacancy within thirty-f,ve (35) miles of the employee's current work location in 
an equal class in which the employee previously served (employee must be position
qualnied n Unit 6). 

2. If options "1b" and "1c" above are not available, and the employee chooses not to accept 
option •1a•, or option "1a" is not available, the employee shaU either: 

a. Bump the least senior employee in the same ciass (or class option or another class 
option within that class for which the employee is determined by the Employer to be 
qualified) within thirty-five (35) miles of the employee's current work location (employee 
must be position-qualified if Unit 6); or, 

b. Accept a vacancy In an equal class In which the employee has not previously served 
and for which the employee is determined by the Employer to be qualified and within 
thirty-five (35) miles of the employee's current work location (employee must be 
pcsition-qualified if Unit 6). 

3. If neither "2a" nor "2b" above is available or if only "2a" above is available, the employee 
may choose any of the following options: 

a. Layoff. 

b. Vacancy Within Jhlrty:Flye (35) MIies. Accept a vacancy in a lower class in which 
the employee has previously served or for which the employee is determined to be 
qualified by the Employer within thirty-five (35) miles of the employee's current work 
location (employee must be posilion-qualttied if Unit 6); 

c. Vacancy Outside Thirty-Flye 1351 Miles. 

(1) Sama/§qual Class. Accept a vacancy in the same class (or class option or 
another class option within that class for which the employee is determined to be 
qualified by the Employer), or in an equal class in which the employee has 
previously served or for which the employee is determined to be qualified by the 
Employer more than thirty-five (35) miles of the employee's current work location 
(employee must be position-qualified if Unit 6); 

(2) Lower Class. Accept a vacancy in a lower class in which the employee has 
previously served or for which the employee is determined to be qualified by the 
Employer more than thirty-five {35) miles of the employee's current work location 
(employee must be position-qual~ied n Unit 6); 

d. Bump Within Thlr1y-Flve {35) Miles. 

(1) Equal Class. Bump the least senior employee in an equal class (or class option) in 
which the employee previously served (or another class option within the class for 
which the employee is determined to be qualified by the Employer) within thirty-five 
(35) miles of the employee's current work location {employee must be position
qualnled n Unit 6); 
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(2l Lower Class. Bump the lees! senior employee in a lower class (or class option) in 
which the employee previously seived (or another class option within the ctass for 
which the employee is detennlned to be qualified by the Employer) within thirty-five 
(35) mUes of the employee's current work location (employee must be position· 
qualttied H Untt 6). 

e. Bump Outside ThlrlJt:Flve (3§) MIies. 

(1) Same/Equal Clau. Bump the least senior employee in the same class (or class 
option) or the least senior empk>yee In an equal class (or class option) in which the 
employee previously served (or another class option within that class for which the 
employee is detennined to be qualffled by the Employer) more than thirty-five (35) 
miles of the employee's current work location (employee must be position-qualified 
ff Unit 6); 

(2) Lower Class. Bump the lees! senior employee in a lower class (or class option) in 
which the employee previously served (or another class option within that class for 
which the employee is detennined to be qualified by the Employer) more than thirty
five (35) miles of the employee's current work location (employee must be position· 
qualttied H Untt 6). 

f. Bump Temporary Appolntmegt. Bump any employee on a temporary appointment in 
the same class who has mo,e then thirty (30) calendsr days remaining on such 
appointment and is within thirty-five (35) miles of the employee's current work location 
(employee r,nust be position-qualified if Unit 6). The temporary employee bumped shall 
be separated: 

g. Claiming. An employee may request to transfer or demote to a non-temporary 
classified vacancy in another seniority unit in the same, transferable, or lower class (or 
class option) in which the employee previously served or for which the employee is 
determined to be qualHied by the Employer, and the receMng Appointing Aulhortty shall 
not unreasonably deny the request (for Unit 6, the employee must be position
qualttied). Employees may not request a transfer or demotion to another Appointing 
Aulhortty H such a vacancy is available lo the employee at a pay level equal to the 
requested vacancy within thirty-five (35) miles of the employee's current work location 
which the current Appointing Authority determines to fill or if the employee has 
previously requested and has been offered a vacancy under this provision in the same 
or an equal class in the same employment condition within thirty-five (35) miles of the 
current position. 

Eligibility for claiming under this provision begins on the date of the written layoff notice 
and continues until the actual date of layoff or forty-five (45) days, whichever is greater. 
If the claiming period extends beyond the date of layoff, no severance or VScation 
liquidation will be paid until the end of the claiming period. The employee's name will 
be placed on the Seniority Unit Layoff List but will not be placed on the Class (or Class 
Option) Layoff List until the end of the claiming period. If the claiming period extends 
beyond the layoff date, employees may waive their post-layoff claiming rights and the 
Appointing Authority shall authorize payment of any severance and vacation liquidation 
and employees will be eligible for placement on appropriate layoff lists. 

If the employee successfully claims but cannot be appointed until after the scheduled 
layoff date, the current Appointing Authority shall place the employee on unpaid leave 
or, upon mutual agreement, vacation leave until the new appointment begins. Vacation 
leave usage is not subject to Section 3 of Article 8. 
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For employees • who tranSfer or demote to ariother S8niority' Unit under this provision and who 
do·~~t succ_,~sfylly complete the-probationary period, the followirig shall apply: 

(1) ff the layoff notice period has expired, the employee shall be placed on layoff from 
his/her original seniority unit, class, etnpfoyment condition, and location. Such 
elTlployees are not subject to 3A • 3G of this Articte but shall become eligible to be 
placed on layoff lists in accord with 3H Cin the effective date of the non-certification. 

(2) If the layoff notice period has not expired; the employee shall be returned to his/her 
original· seniority unit, ciass; employment condition, alld -location for the remainder 
of the notice period. Such em~loyees shall not cJaim additional positions .. 

h. Bump In Different Employment Condition Within Thirty-five (35) MIies. An 
unlimited full-time or unlimited parMime employee may exercise this option only if 1 a 
and 2a above are not available. An unlimited ful~time employee may bump the least 
S8nior employee iri the unlimited part•time employment condition and an unlimited part
time employee· , may bump ·-the-· least senior ·employee · in the unlimltEld full-time 
employment condition in the same class (or' class option or another option within that 
class for which the employee is determined to be qualified by the Emptoyer) within 
thirty-five (35) miles of the employee's current work focation (employee must be 
~sitiC?n•qualified-if Unit 6). 

• E. Conditions for Bufflpipg or ·Acceptlnq . .Vacancles. The following shall govem burrlping and 
accepting vacancies pursuant to Section 3A•D:· 

1. In all caSes of bumping, the einployee exercising bumping rights must have greater 
Classification Seriiority (when bumping Into a position in Unit 2, 3, 7 or 8) or State Seniority 
(when bumping into a position in Unit 4 or 6) in the class into which the employee .is 
bumping than the employee who is to be bumped. • 

2. An employee who does not have sufficient Classification Seniority (State Seniority for Units 
4 and 6) tc:i bump • ·into a ·previously held _class shall not forfeit the right to exercise 
Classification Seniority (State Seniority for Units 4 and 6) to bump into the next previously 
held ciass in thf:I same seniority unit. • • 

3. Any employee who· has the option· to fill a vacancy in the same class or in a· class in which 
the employee previously .served must possess more Classification Seniority (State Seniority 
for Units 4 and 6) than bidders, •if ariy, to fill the vacancy. 

4. Any_ employee who has the option to fill a vaca·ncy in a class in which the employee has not 
previously served• st\ajl fill the vacancy only 'if there are no bidders. 

5. When a vacancy exists in a class into which the employee has a right to b_ump and which is 
in the employee's current employment conditio·n, the employee must accept the vacancy 
prior to exe~ng th~~ to bump e~cept Option D1a. 

6. If more than one employee (must be position-qualified if Unit 6) opts·to fill a vacancy or 
b,ump another employee, the employ&& with the greater Seniority (Classification Seniority 
or State Seniority whichever is ·applicable) shall have priority .in ··exercising that option. 

1.: When two (2) or· more employees in the· same claSS (or class op'tion) and employment 
condition are being simultaneously laid off, the Uniori and. the Appointing Authority may 
mutua11y·agree to sel.ection of layoff options among the affected employees. 

. • ' ' , 
8. Employees who were reclassifled from Janitor,. Senior to General 'Maintenance Worker 

Lead '?fl July 1, 1986 may bump to General Maintenance Worker. 
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9. Any non-temporary employee bumped pursuant to this Section shall be laid off in accord 
with Section 3A - D of this Artide. 

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a 
bid would create a layoff or a bumping situation nor a bid from an employee in a different 
employment condition if acceptance of the bid would prevent the recall of an em~oyee from 
the Seniority Unit Layoff List laid off from the same class, employment condition, and location. 

F. Junior/Senior Plans. When layoffs take place in the senior class of a Junior/Senior Plan, as 
defined by the Employer, and the employee demotes or bumps to the junior class as provided 
in the layoff procedure, the junior position shall simultaneously be reallocated to the senior 
class, provided that the employee is qualified for the reallocation under the tenns of the 
Junior/Senior Plan. 

1 G. Rights of Excluded Employees Entering the Bargaining Unjt. Employees who have 
accepted positions in a bargaining unit not represented by the Union or positions excluded 
from any bargaining unit shall have bumping rights into a position in a bargaining unit 
represented by the Union in a class in which the employee previously served or in a class for 
which the employee is determined to be qualified by the Employer only under the following 
conditions: 

1. The employee may bump only into a position under the same Appointing Authority. For 
purposes of this Section only, Appointing Authority In the Depsrtment of Transportation is 
the same as seniority unit. 

2. The employee shall have exhausted all bumping rights within his/her own bargaining unit 
or, if not in a bargaining unit, within the applicable framework. 

3. The employee shall fill a vacancy In a class in which he/she has previously served or for 
which he/she ·is determined to .be qualified by the Employer and for which there are no 
bidders prior to bumping any employee in a bargaining unit represented by the Union. 
Employees in bargaining units represented by the Union shall be able to fill a vacancy prior 
to the vacancy being filled by an employee from a bargaining unit not represented by the 
Union. 

All bumps under this part are subject to the general conditions provided for in this Article. 

H. Layoff lists. 

1. Seniority Unit Layoff List. The names of employees who have been laid off or have 
accepted a demotion or another employment condition in lieu of layoff, or been demoted as 
a result of a reallocation, shall be automatically placed on a Seniority Unit Layoff List for the 
seniority unit, class (or class option), geographic ,ocation and employment condition from 
which they were demoted, laid off or reallocated downward, in the order of their 
Classification Seniority (State Seniority for Units 4 and 6). 

Employees may also indicate, in writing on a document provided by the Appointing 
Authority, other employment conditions and geographic locations for which they are 
available. Employees who were not able to bump, transfer, or demote to a previously held 
class(es) in lieu of layoff shall be placed on the Seniority Unit Layoff List for the previously 
held bargaining unit class(es) for which they have indicated availability. Employees shall 
indicate, in writing on a document provided by the Appointing Authority, the class(es), 
geographic location(s) and employment condltion(s) for which they are available. 
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Employees may change their availability by notifying the Department of Employee 
Relations in writing. Names shall be retained on· the Seniority Unit Layoff list for a 
mini~um of one· (1) year or for a period of time equal to the employee's State Seniority, to 
a maximum of four (4) years. 

2. Class· {Or Class Qptlon) Layoff List. The names of such employees shall also be placed 
on a Class (or Class Opti0n) Layoff List for the class (or class option) from which they were 
demoted in lieu of layoff, laid off,. or reallocated downward In order of their Classification 
Seniority (State Seniority for Units 4 and 6). • Employees who were not able to· bump, 
transfer, or demote to previously held class(es) in lieu of layoff shall also be placed on the 
Class (or Class Option) Layoff Lisi for the previously held bargaining unit class(es) for 
which they have indicated availability. Names shall be retained on the· Class (or Class 
Option) Layoff Ust tor a minimum of one (1) year or for a period of time equal to the 
employee's Classification Seniority (State· Seniority for Units 4 and- 6), to a maximum of 
three (3) years. 

When an employee's name is placed on the Class (or Class Option) Layoff List, the 
employee shall indicate, in writing on a document provided by the -Appointing Authority, the 
geograPhlc I6cation(s) and the employment.condltion(s) for which he/she would accept 
employment. The employee may.change hls/her availability by notifying the Department of 
Empk>yee Relations. 

I. Advisory Testing. For a period of ninety (90) calendar days after an employee has been 
permanently laid off from State service, the employee may identify equal and lower 
classifications not currently open for application and shall be afforded advisory testing for such 
classifications. If qualifying, the emP'oyee's name • shall be added to the eligible list(s). 
Employees who are certified from these lists to their former seniority Unit·shall be considered 
on the basis of State Seniority in th8 manner provided in Artide 12, Section -7E 1. 

J. B!ell-
1
E.mploy8es shall be· recalled fr0m layoff In the order in which their names· appear on 

the Seniority Unit Layoff List as provided in Section 3H of this Article (employee must be 
~itio'n-qualifi~. if Unit 6). 

An employee on eithe'r the Seniority Unit or Class Layoff List shall be notified of' recall by 
written personal notice_ (receipted) ,or certified mail (r8turn receipt required) sent to the 
employee's last known· addr8SS at least fifteen (15) calendar days prior to the reporting date. 
The employee shall notify the Appointing· Authority by certified mail (return receipt required) 
within five (5) calendar days of receipt of notification, of intent to return to work- and shall report 
for work on the reporting date unless other arrangements are made. It shall be the employee's 
responsibility t0 keep the 'Appointing Authority informed of the employee•~ current.address. 

The Appointing Authority may temporarily assign employee(s) to any vacancies or openings to 
fulfill operating requirements during- the period while the recall process is taking place. 

K. Removal From Layoff Lists. Erilployees shall bEI removed from. all layoff lists tor any of the 
followlng reasons: • 

1. Recall to a permanent p0Sition from either layoff list except that an employee recalled to a 
permanent -position in a different seniority unit or a different employment condition Shall 
remain on the Seniority Unit Layoff List for his/her former location and . employment 
con_dition only. An employee who is recalled to a different seniority unit and who does not 
successfLilly. complete the probationary period, shall be restored to th8 Seniority Unit Layoff 

• List tor the remainder of the time period ·originally provided in Section 3H. 
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2. Failure to accept recaU to a positiOn_ which meets .the availabilities specified by the 
employee except that employees who fail to accept recall from the Class (or Class Option) 
Layoff List shall be removed only from that list. An employee who fails to accept recall to 
an employment condition for which the employee indicated availability shall remain on the 
Seniority Unit Layoff List for his/her former employment condition only. 

3. Aj:)pointment to a permanent positioll in a c_lass which is equal to or highe(, than the one for 
which the employee is on layoff list(s). • If the employee is non-certified in this position, the 
employee's name.will be placed back on the layoff list(s) for the time remaining. 

4. Resignation, retirement or termination from State service .. 

Section 4. Seasonal Layoff. 

A. Determination of Posltlon(sl. The Appointing Authority shall determine the position(s) io the 
class or class optiori, if one exists, and employment condition and principal place of_ 
employment which are affected. 

, B. Advance Notice. The Appointing Authority shall notify the UniOn and the· Local·- Union 
President of the classificatjon{s), number of positions and employment condition(s) to be 
seasonally laid oft at least fourteen (14) calendar days prior to ·the effe~ive date of the 

- anticipated layoff. At least fourteen (14) calendar days prior to the effective ·date of the layoff, 
the Appointing Authority shall give written notice of the seasonal layoff to all employee(s) about· 
to be seasonally laid off and to the Local Union President. The written notice of a seasonal 
layoff to seasonal employees shall include the reason for the.Seasonal layoff, anticipated date 
of recall, the anticip8.ted length· of the work season subsequ_ent to the layoff, -and -notice of the 
need to indicate interest _in temporary WOrk. • 

C. Layoff Order. Seasonal employees shall be seasonally laid oft in inverse order of 
Classification Seniority (State Seniority for Units 4 and 6) within the employment condition, 
seniority unit and principal place of employment of the affected position(s) unless waived by 
mutual agreement between the_ employee and the Appointing Authority. 

D. Record of Employees on Seasonal Layoff. ·Each· Appoiriting Authority shall maintain its own 
record of employees on seasonal layoff for recall purposes. 

E. Recall from Seasonal Layoff. 

Seasonal employees shall !>e recalled .in the order of Classification Seniority (State Seniority 
for Units 4 -and 6) to the seniority unit, employment· condition, and principal plac_e of 
employment from which they were laid off. • • 

An employee on· seasonal layoff shall be notified of recall by written pe'rsonal notice 
(receipted), or certified mail (return receipt required) sent to the employee's last known 
address, at least fifteen {15) calendar days prior to the reporting date. 'The ,employee shall 
notify the Appointing Authority by certified mail (return receipt required) withill five (5) calendar 
days of receipt of notificiition, of intent to return to wOrk and shall report for work on the· 
reporting _date unless other arrangements are made. It shalf be the employee's responsibility 
to keep the Appointing AuthOrity informed of the employee's current address. 

F. Removal from the Seasonal Layoff Record. 

Seasonal employees shali be ~emoved from the· seasonal la}'off record for any of the following 
reasons: 

1. Failure to accept recall to.a seasonal position. 
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2. Conversion of the employee to permanent layoff as defined in Section 4G. 

3. Resignation, retirement, or termination from State service. 

4. Acceptance of a full-time or part-time unlimited position. 

G. Conversion to Permanent Layoff. 

A seasonal employee shall be on permanent layoff in the followtng circumstances: 

1. the principal place of employment is abolished; 

2. there is no anticipated date of recall; 

3. the employee is not recalled from seasonal layoff within sixty (60) calendar days of the 
anticipated date of recall. 

A seasonal employee who is permanently laid off shall have the right to exercise all the options 
under Section 30. 

Section 5. Temporary or Emergency Positions. If a position is to be filled by a temporary or 
emergency appointment, the appointment shall be offered to employees in the following order prior 
to filling the position by any other means: 

A. Employees who are permanently laid off and not employed by the State if the position is in the 
same class, seniority unit, and geographic area from which they were laid oft in order of 
Classification Seniority (State Seniority for Units 4 and 6); 

B. Employees who are permanently laid off and not employed by the State if the position is in the 
same seniority unit and geographic area from which they were laid off and the employee is 
determined to be qualified for the appointment by the Appointing Authority in the order of State 
Seniority; 

C. Seasonal employees who are seasonally laid off if the position is in the same class and 
principal place of employment from which they were seasonally laid off in the order of 
Classification Seniority (State Seniority for Units 4 and 6); 

0. Seasonal employees who are seasonally laid off jf the position is in the same principal place of 
employment from which they are seasonally laid off and the employee is determined to be 
qualified for the appointment by the Appointing Authority in the order of State Seniority. 

In order to be eligible for emergency and temporary appointments, an employee must indicate in 
writing an interest to the Appointing Authority at the time of layoff. 

The notice provisions of Section 3C and Section 4E shall not apply for filling such positions. 

Employees accepting such positions shall be eligible employees for purposes of holidays, vacation 
leave and sick leave, provided such employees were eligible for those benefits in their immediately 
preceding appointment. Employees who were eligible for and enrolled in insurance coverage in 
their immediately preceding appointment will be eligible for those same coverages and at the same 
level of Employer contribution which they were previously receiving at the time of their layoff. This 
section shall not supercede the provisions of Articie 19, Section 2B1 and Section 3C1. Such 
employees shaU be eligible to bid only on vacancies in the class and seniority unit from which they 
were permanently or seasonally laid off under the provisions of Article 12, Section 6 of this 
Agreement. Upon expiration of the appointment, the employee shall return to full layoff status. 
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Section 6 .. Umlted Interruptions of Employment. Any interruption in employment not.in excess 
of seven (7) consecutive calendar days or any reduction from an employee's normal work hours 
which continues two (2) calendar weeks or tess shall not be considered a layoff. Such limited 
interruption or reductiOn in hours may occur as a result-.of adverse weather .conditions, shortage of 
material or equipmef!I, or tor other unexpected or unusual reasons. 

Prior to _implementing a.limited interruption of employment or a reducticin in hours, the Appointing 
Authority, whenever practicable, shall meet with the Local Union to discuss th_Et need for such 
action. 

When the limited interruptiOri of work o~ rfi!duction in _t:iours does nof aff~t all employees in a class, 
employment _condition, shift, and work· IOCBtion; the ·Ieast senior em_p!oyee(s) affected shall have 
their work interrupted or hours reduced. Limited interruption of work or reduction in hours shall not 
be instituted for the purpose of subcontracting work n_onnally perfo_rrn♦d by'_ the affected bargaining 
unit employees. 

In the· event limited interruptions of employment occur, emplOyees shall~ upo·n reQue_St, be entitlect 
to advance of hours up to ·his/her scheduled hours in order to provld"e the employee with up to 
eighty (80) hours of earnings· for a pay period. Advance of hours shall be allowed up_ to the 
maximum number of· hours of an employee's accumlllated and. Unused vaC8tion leave. If an 
employee elects fo draw s.uch advances, the emplOyee • shall not be permitted to reduce the 
employee's vacation accllmulation. below the total ho_urs advanced. However, no employee. after 
the first six (6) months of Continuous Service shall be denied the ·riQht to use vacation tiine during 
a limited interruption of employment as lorig as vacation hours accrued exceed the.hours that t,he· 
emptoyee has been advanced under this Section. All oyertime hOUi's worked subsequent to such 
advances shall be _credited against the employee's aggregate advance of hours until the advanC:e 
is reduced_ to zero (0). Employees may use compensatory time in lieu of vacation to,.provide a full 
paycheck. An Appointing Authority may require employees who have accrued compensatory time 
to use such time before the use of vacation. Such employees may choose· not to make up the lost 
hours. 

On the payroll period ending closest to November 1st of each year, _all employees who have 
received such advances and have not worked sufficient overtime hours to reduce the advances to 
zero (O) Will have their advances r8duced to zero (0) by reduction of-ti,13 emPloyeEi's accumulated 
and unused vacation leave. • • 

Section 7. Subcontracting. In the event the_ Appointing Authority finds it necessa·ry to 
subcontract out work now being performed by employees that may result in a diSplacement of 
employees, the Local Union shall be .. notified no ,less_ than ninety (90) calendar days ·in advance. 
During this ninety (90) day period, ·_the Appointing Authority shall meet with the Local Union and 
discuss ways and means • of minimizing any impact the subcontracting may have on the 
employees. 

Section 8. Voluntary -Reduction In Hours. Appoiriting Authoriti8s may allow emplOyee(s) to 
take unpaid leaves of absence to reduce layoffs otherwise necessary. If it is necessary to limit the 
number of emplqyees in a work unit on _unpaid leave ~t the same time, the Appointing Authority , 
shall determine whether conflicts shall be resolved among classes or within a particular class 
based upon staffing needs. In either event, leave shall be granted on the basis of State Seniority 
within the employee's work unit. • 

Such employees taking leaves of absence under this SectiOn sh8i1 cb~tinue tO acc~ue vacation·8nd 
sick leave and be eligible for paid holidays and insuranC:e _benefits· as if the employees had been 
actually employed during the time of leave. If a leave,of.absence is for one (1) full pay period or 
tonger, any holiday pay shall be included in the first 'payroll period warrant after retllrn from the 
leave of absence. Upon returri from leave, the employee shall return to his/her former position. 
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Section 9. Exclusion. The provisions of this Article shall not apply to unciassified employees. 

ARTICLE 16 • DISCIPLINE AND DISCHARGE 

Section J • Purpose. Disciplinary action may be imposed upon an employee only for just cause. 

Section 2. Union Representation. The Appointing Authority shall not meet with an employee for 
the purpose of questioning, In person or by a phone interview, the employee during an 
investigation that may lead to discipline without first offering the employee an opportunity for union 
representation, and such meeting shall not take place until a Union representative is available or is 
released by his/her supervisor. Any employee waiving the right to such representation must do so 
in writing prior to the questioning, however, in the case of a phone Interview, an employee may 
initially waive the right to representation orally. A copy of such waiver shall be promptly furnished 
to the Local Union President or Steward. The employee shall be advised of the nature of the 
allegation(s) prior to questioning. However, if any employee Is being questioned during an 
investigation of resident/patient abuse, the employee, upon request, shall have the right to union 
representation. If an employee is being questioned for any other purpose, the employee shall be 
given a general overview of the nature of the investigation. Upon request, an employee shall be 
provided a copy of the transcript of his/her interview, if available, and/or be allowed to listen to a 
tape of his/her interview, if any. 

Section 3, Disciplinary Procedure. Disciplinary action or measures shall include only the 
following: 

1. oral reprimand; 
2. written reprimand; 
3. suspension: 
4. demotion; and 
5. discharge. 

If the Appointing Authority has reason to discipline an employee, it shall be done in a manner that 
shall not embarrass the employee before other employees or the public. Oral reprimands shall be 
identified as such. 

When any disciplinary action more severe than an oral reprimand is intended, the Appointing 
Authority shall, before or at the time such action is taken, notify the employee in writing of the 
specific reason(s) for such action, and shall provide the local Union with copies of any written 
notices of disciplinary action. 

An employee who has been notified by his/her Appointing Authority that he/she is being 
investigated for possible disciplinary action shall be informed, in writing, of the status of the 
investigation upon its conclusion. 

Section 4, Investigatory Leave. The Appointing Authority/designee may place an employee who 
is the subject of a disciplinary investigation on an investigatory leave with pay provided a 
reasonable basis exists to warrant such leave. 

Section 5. Discharge. The Appointing Authority shall not discharge any permanent employee 
without just cause. If the Appointing Authority feels there is just cause for discharge, the employee 
and the local Union shall be notified, in writing, that the employee is to be discharged and shall be 
furnished with the reason(s) therefore and the effective date of the discharge. The employee may 
request an opportunity to hear an explanation of the evidence against him/her, to present his/her 
side of the story and is entitled to union representation at such meeting, upon request. The right 
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to such meeting shall expire at the end of the next scheduled work day of the employee after the 
notice of discharge is delivered to the employee unless the employee and the Appointing Authority 
agree otherwise. The discharge shall not become effective during the period when the meeting 
may occur. The employee shall remain in pay status during the time between the notice of 
discharge and the expiration of the meeting. However, if the employee was not in pay status at 
the time of the notice of discharge, for reasons other than an investigatory leave, the requirement 
to be in pay status shall not apply. 

Section 6. Appeal Procedures. Any disciplinary action imposed upon an employee may be 
processed as a grievance through the regular grievance procedure as provided in Article 17. 

The Union shall have the right to take up a suspension, demotion, and/or discharge as a grievance 
at the third step of the grievance procedure and the matter shall be hand~d in accord with this 
procedure through the arbitration step if deemed necessary. 

The termination of unclassified employees is not subject to the arbitration provisions of Article 17 
(Grievance Procedure). 

Section 7. Personnel Flies. 

A. Materials in File. Initial minor infractions, irregularities, or deficiencies shall first be privately 
brought to the attention of the emptoyee and, if corrected, shall not be entered into the 
employee's personnel record. 

An oral reprimand shall not become a part of an employee's personnel record. Investigations 
which do not result in disq>linary actions shall not be entered into the employee's personnel 
record. A written record of all disciplinary actions other than oral reprimands shall be entered 
tnto the employee's personnel record. All disciplinary entries in the personnet offtCe record 
shall state the corrective action expected of the employee. 

Each employee shall be furnished with a copy of all evaluative and disciplinary entries into the 
personnel office record and shall be entitled to have the employee's written re5:ponse included 
therein. 

Documentation regarding any wage garnishment action against an employee shall not be 
placed in the· employee's personnel file. 

Only the personnel office record may be used as evidence in any disciplinary action or hearing. 
This does not limit, restrict, or prohibit the Appointing Authority from submitting supportive 
documentation or testimony, either oral or written, in any disciplinary hearing, nor does it so 
limit the Union. 

B. Employee/Union Access to Ate. The contents of an employee's personnel office record shall 
be disctosed to the employee upon request and to the employee's Union representative upon 
the written request of the employee. In the event a grievance is initiated under Article 17, the 
Appointing Authority shall provide a copy of any items from the employee's personnel office 
record upon the request of the employee. Up to ten (10) copies of such material shall be 
without cost to the employee, Local Union, or Union. 

C. Removing Materials from FIie. Upon the employee's request, the following documentation 
shall be removed from the employee's personnel file: 

1. a written reprimand provided that no further disciplinary action has been taken against the 
employee for two (2) years from the date of the written reprimand; 
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2. a written record of a suspeinsion of ten (1 O) days or less provided that no further 
disciplinary· action has been taken against the employee for three (3) yea:rs from the 
effective date of the suspension; 

3. a written requirement to-provide a medical statement (and any such statements) due to 
suspected sick leave abuse, provided that the employee has not received such a 
requirement for one (1) year from the expiration of the previous requirement. 

4. a "letter of expectation" provided that the employee has pertormed satisfactonly for one (1) 
year from the date of the •Jetter of expectation• .. 

A written request to remove a document from a personnel fite under this section shall not be 
placed in the file. 

Materials removed pursuant to thts section shall be provided to the employee. 

Section 8. Resignations. An employee shall have the . right to withdraw a written resignation 
within. three (3) calendar days of its submission. 

ARTICLE 17 - GRIEVANCE PROCEDURE 

Section 1. Grievance Procedure. A grievance is defined as a dispute or disagreement as to the 
interpretation_Or application of any tenn or tenns of this Agreement. 

Employees are encouraged to attempt to resolve the occurrence of any grievance on an informal 
basis with the employee's immediate supervisor at the earliest opportunity. If the matter is not 
resolved by infonnal discussion, it shall be settled in accord with the following procedure. 

If an employee/former employee pu"rsues an appeal procedure under M.S. 197.46 (or other 
applicable· Veterans Preference law), the employee/former· employee shall be precluded from 
making an appeal under the following grievance procedure. 

Section 2. ProceSfSlng Grievances. 

A. Release-time. Union Representatives and the grievant, as specified in Dea below, shall be 
·allowed a reasonable amount of time, without loss ot pay, during working hours while on the 
Appointing Authority's premises to investigate or process grievances in steps 1 through 3. 
Union representatives and the grievant shall not leave work ·or dtsrupt departmental routine to 
dtScuss grievances without first requesting permission from his/her immediate supervisor, 
which shall not be unreasonably withheld. 

B. Representatives. 

Step 1: Up to two (2) of t_he following Union Representatives may participate: Union 
Steward, Chief Steward, Union President, Union Vice-President, with or 
without the grievant. 

Steps 2 ilnd 3: Up to three (3) of the same Union Representatives may p8rticipate with or 
without the grievant. In addition, the Union Staff Representative may 
participate in Step 3. 

Upon agreement of the Union and the Employer, the LOCBI Union Steward, Chief St8ward, 
President, and Vtce-President need not be from the same seniority unit or bargaining unit as 
the grieving employee. 
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C. See Appendix M entitled • Appointing Authority/Oesignee's Duty to Furnish Information to 
Exclusive Representatives Regarding Contract Grievances.• 

STEP 1: The designated Union Representative(s), with or without the employee, shall 
attempt to resolve the matter with the employee's immediate supervisor within 
twenty-one (21) calendar days after the employee, through the use of reasonable 
diligence, should have had knowledge of the first occurrence of the event giving rise 
to the grievance. The supervisor shall then attempt to resolve the matter and shall 
respond to the Union Representative within seven (7) calendar days. 

STEP 2: If the grievance has not been resolved to the satisfaction of the Local Union within 
seven (7) calendar days after the Immediate supervisor's response is due, it may be 
presented In writing by the designated Union Representative to the next level of 
supervision which has been designated by the Appointing Authority to process 
grievances. The written grievances shall state the nature of the grievance, the facts 
upon which it is based, the provision(s) of the Agreement allegedly violated, and the 
relief requested. The designated Appointing Authority Representative shall arrange 
a meeting with the Union Aepresentative(s) to discuss the grievance within seven 
(7) calendar days. A written response shall be forwarded to the Union 
Representative within seven (7) calendar days of the meeting. 

STEP 3: If the grievance stlll remains unresotved, it may be presented to the Appointing 
Authority or designated representative by the designated Union Representative 
within seven (7) calendar days after the Step 2 response is due. The Appointing 
Authority or designee shall arrange a meeting with the designated Union 
Representative(s) within seven (7) calendar days. The Appointing Authority or 
designee shall respond to the Union Representative and the Union staff 
representative in writing within seven (7) calendar days. 

STEP 4: If the grievance remains unresolved after the response of the Appointing Authority 
is due, the Union shall have sixty (60) calendar days in which to submit a letter to 
the State Negotiator and the Appointing Authority stating its desire to proceed to 
arbitration. Within five (5) calendar days after the Union has notified the State 
Negotiator that it desires to proceed with the arbitration of the grievance the parties 
shall determine the arbitrator to hear the arbitration by the method provided for in 
Section 3 of this Article. Except as provided in the procedures for Section 4, 
expenses for the arbitrator's services and the proceedings shall be borne by the 
losing party, however, each party shall be responsible for compensating its own 
representatives and witnesses. If either party cancels an arbitration hearing or asks 
for a last minute postponement that leads, to the arbitrator's making a charge, the 
canceling party or the party asking for the postponement shall pay this charge. The 
decision of the arbitrator shall be final and binding upon the parties. Except as 
provided in the procedures for Section 4, the arbitrator shall be requested to issue 
his/her decision within thirty (30) calendar days after the conclusion of testimony 
and argument. If either party desires a verbatim record of the arbitration 
proceedings, it may cause such a record to be made, providing it pays for the 
record and makes a copy available without charge to the other party and the 
arbitrator. 

E. The Union and the Employer agree to meet and confer to review the grievance procedure as it 
applies to small agencies and boards. 
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Section 3. Arbitration. Except as indicated in Section 4 below, all arbitrations arising under this 
Agreement shall be conducted by an Arbitrator to be selected by mutual agreement of the 
Employer and the Union. If the parties fail to mutually agree upon the arbitrator, the parties shall 
request a list of five (5) arbitrators from the Bureau of Mediation Services. Both the Employer and 
the Union shall have the right to strike two (2) names from the list. A coin shall be flipped to 
determine which party shall strike the first name. The other party shall then strike one (1) name 
and the propess shall be repeated and the remaining person sh.all .be the arbitrator. 

Section 41 Expedited Arbitration. The parties agree to utilize an expedited arbitration procedure 
for mutually identified grievances in the interest of achieving swift and economical resolution of 
those grievances. 

Section 5. Arbitrator's Authority. The arbitrator• shall have no right to amend, modify, nullify, 
ignore·, add to, or subtract from the provisions of this Agreement. He/she shall consider and 
decide only the specific_ issue or issues submitted to him/her in writing by the parties of this 
Agreement, and shall have n.o authority to make .a- decision on any other matter not so submitted 
to him/her. The-arbitrator shall be without power to make decisions.contrary to, inconsistent with, 
or modifying or varying in any way the application of laws, rules, or regulations having the force 
and effect of law. The decision shall be based solely upon the arbitrator's interpretation and 
application of the expressed terms of this Agreement and to the facts of the grievance presented: 

Section §. Time Limits. If a grie_vance is not presented within the time limits set forth above or 
the time limits set forth in a Supplemental Agreement, it shall · be considered "waived.• If a 
g·rievance is not appealed _to the next step or steps within the specified time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the Appointing Authority's last 
answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof 
within the specified time limits, th_e Union or its agents may elect to treat the grievance as denied 
at that step arid immediately appeal the grievance to the next step. The time limit in each step 
may be extended by mutual written agreement of the Appointing Authority or it~ agents and the 
Union or it~ agents in each step and. such ·extension will· not be unduly deniE!d. By mutual 
agreement of the Appointing Authority· and the Union, the parties may wciive Steps 1, 2 and/or 3. 

By mutual agreement of the parties, time limits may be extended for the purpose of entering an 
employee into an Employee Assistance Program. Requests by the Union or Appointing Authority 
to so extend time limits shall not be unreasonably denied. All such agreements shall be in writing 
and signed by both the Union or its agents and the Appointing Authority or its agents. 

ARTICLE 18 - WAGES • 

Section 1. Salary Ranges. The salary~ranges for classes covered by this Agreement shall be 
• those contained in Appendix E. · In the event that bargaining unit employees are to be assigned to 
newly created or newly added bargaining unit classes during th8 life of this Agreement, the salary 
range for such class shall be established by t_he Department· Of Employee Relations which will 
adVise the Union in advance of final establishment. The salary range established by the 
Department shall be based on . comparability and internal consistency between classes in the 
salary plan. 

Section 2. Conversion .. Effective July 1, 1999, all employees shall be assigned to the sam·e 
relative salary step within the salary range for their respective class as specified in Appendix E, 
except a_s set forth below. 

Employees who are paid at a rate which exceeds the maximum rate established for th8ir class 
prior to the implementation of this Agreement, but whose rate falls within the new range for their 
class, shall be assigned to the m_aximum of the new range. 
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In the event the July 1, 1999, maximum rate set forth in Appendix Eis equal to or less than the 
employee's saJary as of June 30, 1999, no adjustment shall be made, but employees assigned to 
these classes shall suffer no reduction in pay. 

Conversion lo the new compensation grid shall not change an employee's eligibility for step 
progression increases. 

Section 3. First Year Wage Adjustment. Effective July 1, 1999, all salary rates and ranges shall 
be increased by two and one-hatf (2.5) percent, rounded to the nearest cent. The compensation 
grids for classes covered by this agreement are contained in Appendix E. Employees shall 
convert to the new compensation grid as provided in Section 2. 

Section 4. Second Year Wage AdJustment. Effective July 1, 2000, all salary ranges and rates 
for Units 2, 4, 6, and 7 shall be increased by three (3.0) percent, rounded to the nearest cent. 
Effective July 1, 2000, all salary ranges and rates for Unit 3 shall be increased by either three (3.0) 
percent or forty-five cents ($0.45) per hour, whichever is greater. Salary increases provided by 
this Section shall be given to all employees including _those employees whose rates of pay exceed 
the maximum rate for their class. 

Section 5. Progression. All increases authorized by this Section shall be effective at the start of 
the pay period nearest to the completion of the months of required satisfactory service, except for 
employees in the class Laborer, General, where increases shaUbe effective at the start of the pay 
period following completion of the required hours of satisfactory service. 

Appointing Authorities may withhold step increases because of unsatisfactory service with written 
notice to the employee. Increases so withheld may sUbsequently be granted upon certification by 
the Appointing Authority that the employee has achieved a satisfactory level of performance. If an 
Appointing Authority fails to give the employee written notice that a step increase is to be withheld 
prior to the date on which the increase is due, the increase shall be granted. 

A. Compensation Grids 3-4-6, 7, 7C and 8. Employees in classes cove_red by compensation 
grids 3-4-6, 7, 7C and 8 shall advance to the second, third, and fourth steps at the completion 
of six (6) months of satisfactory continuous service at the previous step. Employees at or 
beyond the fourth step shall advance to the next higher step at the completion of twelve (12) 
months of satisfactory continuous Service at that step, until the maximum rate of pay is 
attained. 

B. Compensation Grid 2. Employees in classes covered by compensation grid 2 shall advance 
to the second, third, fourth, and fifth steps at the completion of six (6) months of satisfactory 
continuous service at each step. Employees at the fifth step shall advance to step six after 
completion of twelve (12) months of satisfactory continuous service at that step. 

C. Compensation Grids 2A and 3A (Excluding Laborer-General). Employees in the classes 
Highway Maintenance Worker/Transportation Generalist, Building Maintenance Coordinator, 
Storage Garage Coordinator, General Maintenance Worker, General Maintenance Worker
Lead, Materials Transfer Driver, and Supported Employment Worker shall advance to the next 
higher step at the completion of the months of satisfactory continuous service specified on the 
compensation grid for that class, until the maximum. rate of pay is attained. 

D. Compensation Grid 3A - Laborer, General. Employees in the cJass laborer, General shall 
advance to the next higher step at the completion of the hours of satisfactory service specified 
on the compensation grid. for _that class until the maximum rate of pay is attained. 
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E. Compensation Grid 4A • Human services Technician. Employees in the class Human 
Services Technician shall advance to the next higher step at the completion of twelve (12) 
months of satisfactory continuous service at each step. 

F. Compensation Grids .. Temporary Employees and Student Workers. Employees on 
temporary appointments and employees in the classes Student Worker-Clerical, Student 
Worker-CustodiaVMaintenance, Student Worker•Paraprofessional and Student Worker• 
Paraprofessional, Senior shall be eligible for step increases after twelve (12) months of 
satisfactory continuous service at a step, until the maximum rate of pay is attained. 

If a temporary employee is subsequently appointed to an unlimited position with no break in 
service, continuous service in the temporary appointment shall be counted toward completion 
of the progression service requirement in the new position. If the employee is immediately 
eligible for a progression increase upon appointment to the unlimited position because they 
have completed at least six (6) months of continuous service at a step with a six (6) month 
service requirement, the increase shall be effective at the start of the pay period beginning on 
or after the date of the unlimited appointment. 

Section 6. Salary Upon Class Change. 

A. Promotion. Employees who are promoted during the life of this Agreement shall be granted a 
salary increase of at least one (1) step or shall be paid at the minimum of the higher range, 
whichever is greater. 

B. Voluntary Transfer. An employee who transfers within the same class shall receive no salary 
adjustment. An employee who transfers between classes shall receive the minimum 
adjustment necessary to bring his/her salary to the minimum rate of the new class. However, 
an employee receiving a rate of pay in excess of the range maximum shall continue to receive 
that rate of pay. 

C. Voluntary Demotion. An employee who takes a voluntary demotion shall retain his/her 
present salary unless that saJary exceeds the maximum rate of pay for the new position in 
which case the employee's salary shall be adjusted to the new maximum. However, an 
employee may continue to receive a rate of pay in excess of that maximum upon the 
recommendation of the Appointing Authority and approval of the Commissioner of Employee 
Relations. 

D. Demotion in Lieu of Layoff. Any employee who demotes as part of the layoff procedure in 
Article 15 of this Agreement shall retain his/her current rate of pay or the rate of pay at the top 
of the pay range of the class to which he/she demotes, whichever is less. However, an 
employee may continue to receive a rate of pay in excess of the maximum upon the 
recommendation of the Appointing Authority and approval of the Commissioner of Employee 
Relations. Employees covered by this Agreement who demote within a seniority unit as a 
result ofa single layoff shall be treated consistently. 

E. Non-certification During Probationary Period. An employee who is not certffied to 
permanent status and returns to hislher former class shall have his/her salary restored to the 
same rate of pay the employee would have received had he/she remained in the former class. 

F. Salary Over Maximum on Reallocation. If a position is reallocated or recompared to a class 
with a lower salary range maximum, and the salary of the employee exceeds the maximum of 
the new range, the employee shall be placed in the new class and shall retain his/her current 
salary. In addition, the employee shall receive any across-the-board wage increase as 
provided by this Agreement. 
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G. Exception .for Clerlcai CgnsolldatlDn Tranfltlon. All employees who were. converted to a 
new consolidated clerical class effective July 8, 1998, (or were reallocated or had a change of 
allocation to a consolidatecl clerical class between the dates of July 8, 1998, and June 30, 
1999), are eligible for acroes-tho-boaril Increases even W their sala,y is above the salary range 
maximum. This exception applies until the employee moves to a new classification. 

Section 7. Shift Dlttet,ntlal- Effective July 1, 1999, the shift differential for employees working 
on assigned shifts which begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be sixty 
cants ($0.60) per hour for all hours worked on that shift. Such shift differential shall be in addition 
to the employee's regular rate of pay and shall be Included in all payroll calculations, but shall not 
apply during periods of paid leave . 

. Employees working tt:ae regular day schedule who are required to work overtime or .who are called 
back to work for special projects shall not be eligible for the shift differential. 

Section, a. Work . Out of Cl•SS. When an employee is expressly assigned to perform 
substantially all of the duties of a position allocated to ~ ditfererit class that is temporarily 
unoccupied and the work-out-of~lass assignment exceeds ten (10) consecutive work days_ in 
duration, the employee shall be paid for au s1:Jch hours at the employee's current salary when 
assigned to work in a lower or equal class or at a rate within a higher range which is equal to the 
minimum rate for_ the higher class or one (1) ·step higher. than the employee's current salary, 
whichever is greater. 

If an employee is assigned to work out of class but does not meet the ten (10) consecutive work 
day standard, and within 'five (5) working days the employee is subsequently assigned to work out 
of class to the same assignment, the previous time served on· work out of class will count towards 
me,tlng the ten (1 O) consecutive work day standard. 

When an etnploye8 is assigned to sei:ve in a class foi which the employee is on a layoff list, the 
employee shall be paid as provided. above or the maximum step previously achieved by the 
employee, whichever is greater ... 

If the Appointing Authority determines to make a _.work-out-of-class assignment of six (6) or 
more consecutive· months to a higher class represented by the Union, the Appointing Authority 
shall appoint the most senior capable and available employee among or within classes and 
among or within work areas as determined by the Appointing Authority. 

Section 9-- ... Severance Pay. All emptoyees who have accrued twenty (20) years _ or more 
continuous State service shall receive severance pay upon any separation from State service 
except for dischatge for cause. Employees with less than twenty (20) years contiriuous State 
service shall receive severance pay upon mandatory retirement or retirement at or after age 65; 
death; Or layoff, except for seasonal la}'Offs. Employees who retire from State service. after ten 
(1 O) years of continuous State service -and who are immediately entitled at the time of_ retirement to 
receive Sn annuity under a State retirement program shall, notwithstanding an election to defer 
payment of the annuity, also receive severance pay. 

Severance pay shall be equal to forty (40) percent of the eniployee's first nine hundred (900) hours 
of·accumulated but unused sick leave, and twetve and one-half (121/2) percent of the employee's 
accumulated but unused sick leave in excess of nine hundred (900) hours, times the employee's 
regular rate of pay at the time of separation. 

Should any einployee who has received severance pay be 'slJbsequently reappoint8d to State 
service, eligibility for future severance pay shall be computed upon the difference between the 
amount of accumulated but unused sick leave restored to the employee's credit at ihe time the 
employee was reappointed and the amount of accumulated but unused sick leave at the tiilie of 
the employee's subsequent eligibility for severance pay. 
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SUch severance pay shall be excluded from • retirement deductions and from any calculations in 
retirement benefits and shall be paid over a period not to exceed two (2) years from termination of 
employment. In the event that a temlinated employee dies before al or a portion of the severance 
pay has been disbursed, that balance due shall be paid to a named beneficiary or, lacking same, 
to the deceased's estate. 

§tJ;l;lon 10, Injured on puty Pay. An employee who, in the ordi_nary course of'employment, 
while acting in a reasonable-and prudent manner and In compliance·with the established rules and 
procedures of the Appointing Authority, incurs a disabling injury stemming from the aggressive 
and/or Intentional and overt act of a person, or which is incurred while attempting to apprehend or 
take into custody such person, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid u_, Workers' Compensation, 
without deduction from the empk>yee's accrued sick leave. Such compensation shall not exceed 
an amount equal to two hundred forty (240) times Iha employee's regular hourly rate of pay per 
disabling Injury. 

Section 11, Performanct §valuations. Employees shall be given the opportunity to sign the 
performance evaluation, but such signing does not Indicate acceptance or rejection of the 
evaluation. The employee shall receive a copy of the performance evaluation at the time he/she 
signs il Performance evaluations shaU not be signed or presented by another employee covered 
by this Agreement. If the Appointing Authority adds comments to the performance evaluation after 
the evaluation has been signed by the employee, the Appointing Authority shall notify tho 
employee of the change. The employee shall have twenty (20) calendar days from the date of the 
receipt of the finalized appraisal to file a written response in the employee's personnel file. 

Pursuant to the Department of Employee Relations Administrative Procedure No. 20, an employee 
may appeal hls/her performance rating to the Appointing Authority within thirty (30) calendar days 
of the official date of rating. The decision of the Appointing Authority is final. At the employee's 
request a Union Representative may be present during the appeal meeting(s). 

Upon request, an employee is entitled to a copy of his/her current position description. Upon 
request of a local union, an Appointing Authority shall devalop an internal appeal system to review 
disputes regarding the accuracy of position descriptions. The Appointing Authority shall meet and 
confer with the local union prior to implementation of the appeal system. Such position 
descriptions shall not be grievable. 

SacUon 12. Health and P,ntel Premium Accounts. The Employer agrees to provide eligible 
employees with the option to pay for the employes portion of health and dentel premiums on a 
pretax basis as permitted by law or regulation. 

Section 13, Medical/Dental Expense Account- The Employer agrees to allow insurance eligible 
employees to participate in a medical and dental expense reimbursement program to cover co• 
payments, deductibles and other medical and dental expenses or expenses for seivices not 
covered by health or dental insurance on ·a pre•tax basis as permitted by law or regulation, up to a 
maximum of five thousand dollars ($5,000) per calendar year. 

Section 14. Dependent care Expense Account. The Employer agrees to provide insurance 
eligible employees with the option to participate in a dependent care reimbursement program for 
work-related dependent care expenses on a pretax basis.as permitted by law or regulation. 

Section 15, Deferred Compensation. The Employer agrees to provide employees covered by 
this Agreement with a State-paid contrlbutiO(\ to the deferred compensation program under M.S. 
352.96. The =state-paid contribution shall be in an amount matching the employee's contribution 
on a dollar for dollar basis not to exceed one hundred and fifty dollars ($150) per employee in each 
fiscal year of the Agreement. 
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ARTICLE 19 - INSURANCE 

section 1. Stat• Employee Group Insurance Program. During the life of this Agreement, the 
Employer agrees to offer a Group Insurance Program that includes health, dental, life, and 
disability coverages eq·uivalent to existing coverages, subject to the provisions of this Article. 

All insurance eligible employees will be provided· with a Summaiy Plan Description describing 
these coverages. Such Summary Plan Description shalt be provided no less than biennially and 
prior to the beginning of the insurance year. New insurance eligible employees shall receive a 
Summary Plan Description within thirty (30) days of their date of eligibility. 

Section 2. Eliqlblllty for Group Participation. This section describes eligibility to participate in 
the Group Insurance Program. 

A. Employees - Basic Ellqlblllty. Employees may participate in the Group Insurance Program if 
they are scheduled to work at least 1044 hours In any twelve consecutive months, except for: 
(1) emergency, and temporary, and intermittent employees; (2) student workers hired after July 
1, 1979; and (3) interns. 

B. Employees • §peclal Ellglblllty. The ·following employees are also eligible to participate in 
the Group Insurance Program: 

1. DNR Employees. An employee of the Department of Natural Resources may meet the 
basic eligibility requirement for participation in the Group Insurance Program based on a 
combination of seasonal and temporary project employment. Eligibility commences after 
completion of three (3) years of continuous service in which the basic eligibility 
requirements are met; continues until the employee completes a year in which the basic 
eligibility requirements are not met; and commences again after the employee meets or is 
anticipated to meet the basic eligibility requirements in one (1) year. 

2. Seasonal Employees, Prti-7/1m. A seasonal employee who was receiving an Employer 
Contribution prior to July 1, 19TT, may continue to participate in the Group Insurance 
Program, provided he/she remains employed on the same basis as he/she was prior to 
July 1, 1977. 

3. Part-time and Seasonal Employees, Pre-4/1/67. A part-time or seasonal employee in the 
classified service who was receiVing an Employer Contribution tor health coverage and 
basic lite coverage prior to April 1, 1967, may continue to participate in the Group 
Insurance Program. 

4. Employees with a Work-related Injury/Disability. An employee who was off the State 
payroll due to a work-related injury or a work-related disability may coniinue to participate in 
the Group Insurance Program as long as such an employee - receives workers' 
compensation payments or while the workers' compensation claim is pending. 

5. Totally Disabled Employees. Consistent with M.S. 62A.148, certain totally disabled 
employees may continue to participate in the Group l_nsurance Program. 

6. Retired Employees. An employee who retires from State service, is not eligible for regular 
(non-disability} Medicare coverage, has tiVe (5} or more years of allowable pension service, 
and is entitled at the time of retirement to immediately receive an annuity under a State 
retirement program, may continue to participate in the health and dental coverages offered 
through the Group Insurance Program. 
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Consistent with M.S. 43A.27, Subdivision 3, a retired employee of the State who receives 
an annuity under a State retirement program may continue to participate in the health and 
dental coverages offered through the Group Insurance Program. Retiree coverage must 
be coordinated with Medicare. 

7. Highway Maintenance Worker Trainees. An employee in the class of Laborer, General, 
who is not. insurance eligible, shall become insurance eligible upon appointment to the 
class of Highway Maintenance Worker Trainee. 

C. D~pendents. Eligible dependents for the purposes of this Article are as follows: 

1. .§22!!U. The spouse of an eligible employee (if not legally separated). For the purposes 
of health insurance coverage, If that spouse works full-time for an organization employing 
moi'e than one hundred (100) people and elects to receive either credits or cash (1) in 
place of health insurance or health coverage or (2) in addition to a health plan with a seven 
hundred and filly dollar ($750) or greater deductible through his/her employing 
organization, he/she is not eligible to be a covered dependent tor the purposes of this 
Article. If both spouses work for the State or another organization participating in the 
State's Group Insurance Program, neither spouse may be covered as a dependent by the 
other, unless one spouse is not eligible for a full Employer Contribution as defined in 
Section 3A. 

2. Children and Grandchildren. An eligible employee's unmarried dependent children and 
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age 
twenty-four (24) if the child or grandchild is a full-time student at an accredited educational 
institution; or (3) a child or grandchild, regardless of age or marital status who is incapable 
of self-sustaining employment by reason of mentar ·retardation, mental illness or physical 
disability and is chiefly dependent on the employee for support. The handicapped 
dependent shall be eligible for coverage as long as s/he continues to be handicapped and 

• d8pendent, unless coverage terminates under the contract. 

"Dependent Childa i.ncludes an employee's: (1) biological child, (2) child legally adopted by 
or placed for adoption with the employee, (3) foster child, and (4) step-child. To be 
considered a dependent child, a foster child must be dependent on the employee for 
his/her principal support and maintenance and be placed by the court in the custody of the 
employee. To be considered a dependent child, a step child must maintain residence with 
the employee and be dependent Upon the employee for his/her principal support and 
maintenance. 

"Dependent Grandchild" includes an employee's: (1) grandchild placed in the legal custody 
of the employee, (2) grandchild legally adopted by the employee or placed for adoption with 
the employee, or (3) grandchild who is the dependent child of the employee's unmarried 
dependent child. Under (1) and (3) above, the grandchild must be dependent upon the 
employee for principal support and maintenance and live with the employee. 

If both spouses work for the State or another organization participating in the State's Group 
Insurance Program, either spouse. but not both, may cover their eligible dependent 
children oi'·grandchildren. This restriction also applies to two divorced, legally separated, 
or unmarried employees who share legal responsibility for their eligible dependent children 
or grandC:hildren. 

b. Continuation Coverage. Consistent with state and federal laws, certiitin employees, former 
employees, dependents, and former dependents may continue group health, dental, and/or lite 
coverage at their own expense for a fixed length of time. As of the date of this Agreement, 
state and federal laws allow certain group coverages to be continued if they would otherwise 
terminate due to: 
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a. termination of employment (except for gross misconduct); 
b. layoff; 
c. reduction of hours to an ineliglble status; 
d. dependent child becoming ineligible due to change in age, student status, marital 

status, or financial support (in the case of a foster child or stepchild); 
e. death of employee; or • 
f. divorce. 

Section 3. EllqJbllttY for Employer • Cantrlbutlon. This section describes eligibility for an 
Employer Contribution toward the oost of coverage. 

A. Full Employer Contribution - Basic Ellqlbllltv. The following employees covered by this 
Agreement receive the full Employer Contribution: • 

1. Employees who are scheduled to work at least forty (40) hours weekly for a period of nine 
(9) months or more In any twelve (12) consecutive months. 

2. Employees who are scheduled to work at least sixty (60) hours pEir pay period for twelve 
(12) consecutive months, but excluding part-time or seasonal employees serving on less 
than a seventy-five (75) parcent basis. • 

B. Partial Employer Contribution - Basic EHglblllty. The following employees covered by this 
Agreenient receive the . full Employer Contribution for baste life coverage, and at the 
employee's_ option, a partial Employer Contribution for health and dental coverages. The 
partial Employer Cohtribution for health and dental coverages is seventy-five (75) percent of 
the full Employer Contribution for both employee only and dependent coverage. 

1. Part-time Efflploveas- Employees who hold part-time, unlimited appointments and who 
work at least fifty (50) percent of the time but less than seventy-five (75) percent of the 
time. 

2. Seasonal Em·a1oyeea. SeaSOi'lal employees who are scheduled to work at least 1·044 
hours over a period of any twelve (12) consecutive months. 

C. Special Eliqlbllltv. The following employees also receive an Employer Contribution: 

1. DNR Employeu. An employee of the Department of Natural -Resource~ may meet the 
basic requirements for a full or partial Employer- Contribution based on a combination of 
seasonal and temporary project emplpyment, as described In SectiOn 281. 

2. Seasonal Employees, Pre-7/1m. A seasonal employee who was receiving an Employer 
Contribution prior to July 1, 19n remains eligible _for that contribution, provided he/she 
remains employed on the same basis as he/she was prior to July 1, 19n. 

3. Part-time and Seasonal Employees, Pre-4/1/67. A part-time or seasonal employee in the 
classified service who was receMng an Employer Contribution for health coverage and 
basic life coverage prior to April 1, 1967, remains eligible for that contribution. This 
exception does not affect eligibility for an Employer Contribution for dental coverage. 

4. Employees on Layoff. A classified employee who receives an Employer Contribution, 
who has three (3) or more years of continuous service, and who has been laid off, remains 
eligible for an Employer Contribution and all other benefits provided under this Article for 
six (6) months from the date of layoff. 
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5. Work-related lnjyry/Olsablllty. An employee who receives .an Employer Contribution and 
who is off the State payroll due to a work-related injury or a work-related disability remains 
eligible for an Employer Contribution as long as such. an employee receives workers' 
compensation payments'. If such employee ceases to receive workers' C9mpensation 
payments for the injury or dlsability:and is granted a medical leave under AJ'ti91e 10, he/she 
shall be elgibte for an Employer contribution during that leave. 

6. Cqrrectlons §arty Retirement lnqeptlve. 

a. Any employee who attains the age of fifty-five (55) after the effective date and before 
the expiration date of the contract and who is covered by the Correctional Early 
Retirement Plan may opt during the pay period in which his/her fifty-fifth (55th) birthday 
occurs to take advantage of the early retirement incentive. 

Employees exercising this option must be eliglbkl for insurance coverage under the 
provisions of this Article and shall be provided with health and dental insurance which 
the employee was entitled to at the time of retirement, subject to any Changes in 
coverage in accordance with this or any subsequent Agreement. Employees eligible to 
receive an Employer Contribution for medical and dental coverage immediately prior to 
taking advantage of the early retirement incentiVe shall continue to receive an Employer 
Contribution as set forth below for themselves and their enrolled dependents untH the 
employee attains the age of sixty-five (65). An employee who retires with no Employer 
Contribution for dependent coverage or who terminates dependent coverage following 
retirement, shall not subsequently be eligible for a contribution for dependent coverage. 
Receipt of early retirement Insurance benefits Is contingent upon completion of all the 
required forms and continued payment of the required premium. 

b. Any employee who attains the age of fifty (50) after the effective date and before the 
expiration date of the contract Bnd who is covered by the Correctional Pre Flfty•five (55) 
Early Retirement Plan may opt during any pay period between that In which his/her 
fiftieth (50th) birthday occurs through the pay period in which his/her fifty-fifth (55th) 
birthday occurs, to take advantage of the .Pre fifty-five (55) early retirement Incentive. 

Employees exercising this option must be eligible for insurance coverage under the 
provisions of this Article and shall be provided with health and dental insurance which 
the employee was entitled to at the time of retirement, subject to any changes in 
coverage in accordance with this or any subsequent Agreement. Employees eligible to 
receive an Employer Contribution ,for health- and dental coverage immediately prior to 
taking advantage of the early retirement incentive shall continue to receive _an Employer 
Contribution as set forth betow for themselves and their enrolled dependents until the 
employee attains the a_ge of sixty-five {~). An employee who retires with no Employer 
Contribution for dependent coverage or who terminates dependent coverage following 
retirement, shall not subsequently be eligible for a contribution for dependent coverage. 
Receipt of pre fifty.five (55) early retirement insurance benefits is contingent upon 
completion of all the reqµired forms and continued payment of the required premium. 

Notwithstanding any changes In coverage in accordance with this or any subsequent 
Agreement, the Employer Contribution shall be equal to one hundred twenty (120) 
times the amount of the monthly Employer Contribution applicable to that employee at 
the time of his/her retirement, divided by the number of months until the employee 
attains the age of sixty-five (65). 
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D. Maintaining Ellglblllty for Employer Contribution. 

1. General. An employee who receives a full or partial Employer Contribution maintains that 
eligibility as long as the employee meets the Employer Contribution eligibility requirements, 
and appears on a State payroll for at least one (1) full working day during each payroll 
period. This requirement does not apply to employees who receive an Employer 
Contribution while on layoff as described in Section 3C5, or while eligible for workers' 
compensation payments as deScribed in Section 3C6. 

2. Unpaid Leave of Absence. If an employee is .on an un'paid leave of absence, then 
vacation leave, compensatory time, or sick leave cannot be used for the· purpose of 
maintaining eligibility for an Employer Contribution by keeping the employee on a State 
payroll tor one (1) working day per pay period. 

3. School Year Employment. If an employee is employed on the basis of a school year and 
such employment contemplates absences from the State payroll during the summer 
months or vacation Periods scheduled by the Appointing Authority which occur during the 
regular school year, the employee shall .nonetheless- remain eligible for an Employer 
Contribution, provided that the employee appears on the regular payroll for at least one (1) 
working day in the payroll period inimediately preceding such absences. 

4. An employee who is on an approved FMLA leave or on a Voluntary Reduction in Hours as 
provided elsewhere in this Agreement maintains eligibility for an Employer Contribution. 

Section 4. Amount of Employer Contribution. For employees eligible for an Employer 
Contribution as described in. Section 3, the amount of th_e Employer Contribution will be determined 
as follows beginning on January 5, 2000. The Employer Contribution amounts and rules in effect 
on June 30, 1999 will continue through January 4, 2000. 

A. Contribution Formula - Health Coverage. 

1. Employee Coverage. For employee health coverag~. the Employer contributes an 
amount equal to the lesser of one hundred (100) percent of the employee-only premium of 
the Low-Cost Health Plan or the actual employee-only premium of the health plan chosen 
by the employee. 

2. Dependent Coverage. For dependent health coverage, the Employer contributes an 
amount equal to the lesser of ninety (90) percent of the dependent premium of the Low
Cost Health Plan, or the actual dependent premium of the health plan chosen by the 
·employee, 

3. Low-Cost Health Plan. For the purposes of Secti0n • 4A, MLow-Cost Health Plan" means 
the health plan with: (1) the lowest family premium rate; and (2) operating in the county of 
the employee's permanent work location; county of residence tor insurance .year 2001; see 
Section 4A4 below. "Family premium• is the total of the employee premium and the 
dependent premium. 

The Low-Cost Health Plan for each county for the 2000 insurance year is listed in Appendix 
H. During the 2000 insurance year, the list may be changed only _it the ·Low-Cost Health 
Plan no longer operates in a county. 
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Low Cost Health Plan Determination 2001. The list for the 2001 insurance year shall be 
established in accordance with the following procedures: 

a. At least twelve (12) weeks prior to the open enrollment period for the 2001 insurance 
year, the Employer shall meet and confer with the Joint Labor/Management Committee 
on Health Plans in an attempt to reach agreement on the low-cost carrier for each 
county. 

b. If no agreement is reached within five (5) working days, the Employer and the Joint 
Labor/Management Committee on behatf of all of the exclusive representatives shall 
submit counties in dispute to a mutually agreed upon neutral expert in health care 
delivery systems for final and binding resolution. The only counties that may be 
submitted for resolution by this process are those in which, since the list tor the 2000 
insurance year was negotiated, one or more of the following has occurred: 

(1) changes in the network of one or more of the plans offered; 
(2) changes in premium amounts affecting which plan is low cost; 
{3) the addition or deletion of carriers affecting which plan is low cost. 

Absent agreement on a neutral expert the parties shall select an arbitrator from a list of 
five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shall flip a 
coin to determine who ·strikes first. One-hatf of the fees and expenses of the neutral 
shall be paid by the Employer and one-half by the exclusive representatives. The 
parties shall select a neutral within five (5) working days after no agreement is reached, 
and a hearing shall be held within fourteen (14) working days of the selection of the 
neutral. 

c. The decision of the neutral shall be issued within two (2) working days after the 
hearing. 

4. Location as the Basis for Employer Contribution. The Employer Contribution for each 
employee is based on the employee's permanent work location on the effective date of the 
2000 insurance year. For the 2001 insurance year, the Employei Contribution will be 
based on the employee's county of permanent residence (for Minnesota residents) or the 
employee's county of permanent wo'rk location (for Minnesota non-residents). If the health 
plan an employee is enrolled in is not available at the new permanent work location, then 
the Employer Contribution changes to the amount in effect at the new permanent work 
location. 

B. Contribution Formula - Dental Coverage. 

1. Employee Coverage. For -employee dental coverage, the Employer contributes an 
amount equal to the lesser of one hundred (100) percent of the employee premium of the 
State Dental Plan, or the actual employee premium of the dental plan chosen by the 
employee. 

2. Dependent Coverage. For dependent dental coverage, the Employer contributes an 
amount equal to the lesser of fifty (50) percent of the dependent premium of the State 
Dental Plan, or the actual dependent premium of the dental plan chosen by the employee. 

C. Contribution Formula - Basic Life Coverage. For employee basic life coverage and 
accidental death and dismemberment coverage, the Employer contributes one-hundred (100) 
percent of the cost. 
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Section 5. Coverage Changes and Effective Dates. 

A. When Coverage May Be Chosen. All employees must make their choice of- employee health 
and dental plans and choice of dependent coverage (If applicable) within sixty (60) calendar 
days of the date of Initial' appointment to an insurance eligible position. When health and 
dental coverage are elected, the emJ)toyee will automatically be 8nroJled in basic life coverage. 
Employees eNgible for a partial Employer Contribution may elect health and dental coverage 
within sixty (60) ca~ndar days of Initial employment or _.during an open enrollment period. 
Employees who. become eligible for a full Employer Contribution must make their choice of 
employee health and dental plans and dependent coverage within sixty (60).calendar days of 
becoming _eligible or be enrolled in the low cost plan in the county of the empk>yee's work 
location. 

An employee may change his/her health or dental plan if the employee changes to a new 
permanent work location, and the employee's current plan is hot available at the new work 
location. An employee who receives notification of·a·work location change between the end of 
an open enrollment period and the beginning of the next insurance year, may change his/her 
health or dental plan within thirty (30) days of the date of the relocation under the same 
provisions accorded during the last open enro_llment period. 

An employee and a retired employee may also add dependent health or dental coverage 
following the birth of a child or dependent grandchild, or foHowing the adoption of a child 
without regard to the thirty (30) day enrollment period. 

In additiOn, an employee and a retired employee may add depend8nt'health or dental coverage 
within thirty (30) days of the following events: 

1. If an employee or a retiree becomes married, the employee or retiree may add his/her 
spouse and any dependent children/grandchildren. 

2. If the employee's spou·se loses group health or dental coverage, the employee may add 
his/her spouse an~ any.dependent children/grandchildren. 

3. If the retiree's spouse involuntarily loses group health or dental coverage, the retiree 
may add his/her spouse and any dependent children/grandchildren. (Spouse's loss of 
coverage due to his/her retirementwould be considered involuntary.) 

8. When Coverage May Be canceled. 

• 1. 0e·pendent Coverage. An employee may cancel dependent ·health or dependent dental 
coverage outside of open enrollment 011ly in the case of certain life events that are 
consistent with the request to cancel coverage. The request to cancel coverage must be 
made within sixty (60) clays of the event Life events ·include, but are not limited to: 

• loss of dependent status of a sole dependent; 
• death of a sole dependent: 
• divorce; 
• change in employment condition of _an employee or spouse; and 
• a significant change of spousal insurance coverage (cost of coverage ·is not a 

siQnificant change). • • • • • 

Dependent health or dependent· dental coverage may also be canceled during the open 
enrollment period that applies to each type of plan for any reason. • 

2. Employee Coverage. A part-time employee may also cancel employee coverage within 
sixty (60) days of when one of these same life events occurred. 
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3. Effective pate of Benefit Jenninatlgp. Medical coverage termination will take- effect on 
the first of the month following the end of the pay period coinciding with or next following 
the date of the application to cancel coverage, or _the loss of eligible employee or 
dependent status. All other benefit coverage terminations will take effect on the first day of 
the pay period coinciding with or next following the date 9f the application to cancel 
coverage, or the loss of eligible employee or dependent status. 

C. Eff.ctlve Data of Coyeraqe. 

1. lnltlal Effective Date. The initial effective date of coverage under the Group Insurance 
Program is the first day of the first payroll period beginning on or after the 28th calendar 
day following the employee's first day of employment, re-employment, re-hire, or 
reinstatement with the State. An employee must be actively at work on the initial effective 
date of coverage, except that an employee who is on paid leave on the date State•paid life 
insurance benefits increase is also entitled to the increased life Insurance coverage. In no 
event shall an employee's dependent's coverage become effective before the employee's 
coverage. 

If an employee is not actively at work due. to employee or dependent health status or 
medical disability, medical and dental coverage will still take effect. (Life and disability 
coverage will be delayed until the empk>yee returns to work.) 

2. Delay In Coverage Effective Date. 

a. Basic Ufa- If an employee ls not actively at work on the initial effective date of 
coverage, coverage will be delayed until the first day of the pay period coinciding with 
or next following the employee's return to work. The effective date of a change in 
coverage is not delayed in the event that. on the date the coverage change would be 
effectiVe, an employee is on an unpaid leave of absence or layoff. 

b. Medical and Dental. If an employee is not actively at work on the initial effective date 
of coverage due to a reeson other than hospitalization or medical disablllty of the 
employee or dependent, medical and dental coverage will be delayed until the first day 
of the pay period coinciding with or next following the employee's return to work. 

The effective date of a change in coverage ls not delayed in the event that, on the date 
the coverage change would be effective, an employee is on an unpaid leave of absence 
or layoff. 

c. Optional Life and Dl•ablllty Coverages. In order for coverage to become effective, 
the employee must be in active payroll status and not using sick leave on the first day 
of the pay period coinciding with or next following approval by the insurance company. 
If it is an open enrollment ·period, coverage may be applied for but will not become 
effective until the first day of the pay period coinciding with or next following the 
employee's return to work. 

0. Open Enrollment-

1. Frequency and Duration. There shall be an open enrollment period for health coverage 
in each year of this Agreement, and for dental coverage in the first year of this Agreement. 
Open enrollment periods shall last a minimum of thirty (30) calendar days. Open 
enrollment changes become effective on January 5, 2000 in the first year of this 
Agreement, and on January 3, 2001 in the second year of this Agreement. 
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2. EllglblJtty to Participate. An employee eligible to participate.in the State. Employee Group 
Insurance Program, as described in Sections 2A and 28, may participate in open 
enrollment In addition, a person in the following categories may, as allowed jn section 501 
above, make certain changes: (1) a former employee or dependent on continuation 
coverage, as desaibed in Section 20, may change plans or add coverage for health ancllor 
dental plans on the same basis as active employees; and (2) an early retiree, prior to 
becoming eligible for Medicare, may change health ancUor dental plans as agreed to for 
active employees, but may not add dependent coverage. 

3. Materials for Employae Choice. Each year prior to open enrollment, the Appoin_ting 
Authority will give eligible employees the Information necessary to make open enrollment 
selections. Employees wiN be provided a statement of their current coverage each year of 
the contract. • 

E. Coverage S,lectlon Prior to Retirement. An employee who retires and i_s entitled to receive 
an annuity under a State retirement program· may change his/her health or dental plan during 
the sixty (60) calendar day period immediately preceding the date of retirement. The employee 
may not add depe_ndent coverage during this period. The change takes effect on the first day 
of the first pay period beginning after the date of retirem~ 

Section &. Buie Coverages. 

A. Employee and Family HellHh Coverage. 

1. Coverage Options. Eligible employees may select coverage under one of the health 
plans offered by the E~ployer. including the ~ Health Plan, or other health plans. 
Coverage offered through these plans is subject to change during the life of this Agreement 
upon apprc,val of the Emptoyer after consultation with the Joint Labor/Management 
Committee on Health Plans. However, actuarial reductions in the level of the other plan 
coverages effective during the term of this Agreement, including inCreases In copay'ments, 
require approval of the Joint Labor/Management Committee on Health Plans. Coverage 
offered through the State Health Plan is deteffllined by Section 6A2. 

2. Cpverage under the Slate Health Plpn. From July 1, 1999 through January 4, 2000, 
coverage under the State Health ptan Point of Service and State Health Plan Select 
(hereinaf!er referred to as SHPPOS and SHPS, respectively) will continue at the level in 
effect on June 30, 1999. Effective January 5, 2000, SHPPOS and SHPS will cover 
allowable charges for the following eligible services subject to the copayments and 
coverage ~mits stated. Services provided through both ptans are subject to their managed 
care procedures and principles, including standards of medical necessity and appropriate 
practice. Effective January 5, 2000, all other plans providing services to State employees 
will have the same cove~ges as the SHPS. 

a. Services ree8Iyed from, or authorized by, a prtn,ary care physician within the 
primary care clinic. State Health Pian Point of Service (SHPPOS) and State Health 
Plan Select (SHPS). 

The following health care services under SHPPOS and SHPS shall be received from, or 
authorized by a primary care physician within the primary care clinic. The primary care 
clinic shall be selected from approved clinics in accordance with SHPPOS and SHPS 
administrative procedures. Higher out~f-pocket costs as described in 6A2b apply to 
the following services if not received from, or authorized by, a primary care physician 
w;thln the primary care clinic. 

1. Inpatient hospital services. One hundred (100) percent coverage. 
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2. Outpatient surgery center services. One hundred (100) percent coverage. 

3. Home health services. One hundred (100) percent coverage up to a maximum of 
live thousand dollars ($5,000) eligible expenses per person per year. 

4. X-rays •od laboratol)' teats. One hundred (100) percent coverage. 

5. Preventive Care. On~ hundred (100) perc;:ent CQYerage. 

6. Physlcj■l)S services. One hundred (100) percent coverage. 

7. Durable n,edlcaraqulpn,ent. Eighty (80) pereent coverage. 

• All diabetic supplies, including test tape_s anc:t syringes, are covered under 
durable medical equipment. 

b. Services not authorized by a prlmaa care physician within the primary care 
clinic. Coverage under this. secJion 6A2b Is only available IQ ·mdMduals who elect 
SHPPOS coverage, and ·then only under the terms and condipons outlined in the 
Certificate of Coverage. 

For services under 6A2a which are ·not authorize~ by a primary ca"' physician within 
the primary care clinic in the 2000 and 2001 Insurance years: 

• there is a three hundred fifty dollar ($350) deductible per persen w.tf1 a maximum 
deductible per family per year of seven hundred dollars ($700). 

After deductible is satisfied, seventy (70) percent coverage up to a maximum annual 
copayment of: 

• three thousand dollars ($3,00Q) per person !!I'd six thousand dollars ($6,000) per 
family. 

These deductibles and copayments are separate from the ded4Ctit,je~ and copayments 
for authorized services under Section 6A2a. 

c. Special Service networks (applles to SHPPQ$ and SHPS). 

The following se~ must be received fl'Offl Special Service network providers in 
order to be coVered: 

1. Mental hfalth servicas - jnpatlent and outpatient. One t,undred (100) percent 
coverage (up to 365 days for in~tient services.) No coverage for services obtained 
from out-of-network providers under SHPS. Out.of-network servlc8$ are available 
under SHPPOS according to the terms of the Certificate of Coverage. In-network 
services need not be authorized by a primary care physician within the primary care 
clinic under either plan. 

2. Chemical dependency services~ Inpatient and outpatient. One hundred (100) 
percent coverage (up_ t0 365 • days for irit,atier'lt servi6es.) No coverage for services 
obtained from out--of-network providers under SHPS. Out-of-network services are 
avai18b.le under. SHPPOS according to the terms of the Certificate of C9verage. In
network services need not be authorized by a primary care ~ within the 
primary t::are clinic under either plan. 
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3. Chiropractic ■9ryices. 100% coverage. No coverage for services obtained from 
out-of-network providers. Services need not. be authorized by a primary care 
physician within the primary care clinic. Coverage shall be provided for a minimum 
of twenty (20) services or twenty-one (21) calendar days, whichever is greater, per 
incident. 

4. Transplant coverage. The SHPPOS and SHPS shall provide transplant coverage, 
as specified in their respective Certificates of Coverage. No coverage for services 
obtained from out-of-network providers. 

Referrals for eligible transplant services must be authorized by a primary care 
physician within the primary care clinic. 

5. Cardiac services- No coverage for non-emergency cardiac services obtained from 
out-of-network providers. Referrals for services must be authorized by a primary 
care physician within the primary care clinic. 

6. Home Infusion Jherapy. The SHPPOS and $,HPS shall provide Home Infusion 
Therapy coverage as specified in their respective Certificates of Coverage. No 
coverage for services obtained from out-of-network providers. Referrals for eligible 
home infusion therapy services must be authorized by a primary care physician 
within the primary care clinic. 

7. Hospice Benefit- One hundred (100) percent coverage for seivices obtained from 
in-network providers. Seventy (70) percent coverage for services obtained from 
out-of-network providers under SHPPOS. Referrals for eligible hospice services 
must be authorized by a primary care physician within the primary care clinic. 

d. Services not requiring authorization bY a primary care physician within the 
primary care cllnlc, 

The following services do not require authorization by a primary care physician within 
the primary care clinic in order to be covered. 

1. Prescription drygs. 

• Insulin will be treated as a prescription drug subject to· a separate copay for 
each type prescribed. 

• If the subscriber chooses a brand name drug when a bioequivalent generic drug 
is available, the subscriber is required to pay the standard copayment plus the 
diffarence between the cost of the brand name drug and the generic. Amounts 
above the copay that an individual elects to pay tor a brand name instead of a 
generic drug will not be credited toward the out-of-pocket maximum. 

a. SHPS and SHPPOS. Prescription drugs. For the 2000 and 2001 insurance 
years: 

• ten dollar ($10) copayment per prescription or refill for a formulary drug 
dispensed in a thirty four (34) day supply. 

• twenty-one dollar ($21) copayment per prescription or refill for a non
formulary drug dispensed in a thirty-four (34) day supply. • 
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• annual maximum eligible out.o0f--pocket expense for prescription drugs of two 
hundred dollars ($200) per person or four hundred dollars ($400) per family. 

b. Grandfathered Diabetic Group. For insulin dependent diabetics who have 
been continuously enrolled in the State Health Plan since January 1, 1991 and 
who were identified as having used these supplies during the period January 1, 
1991 through September 30, 1991 (herein the "Grandfathered Diabetic Group~), 
diabetic supplies are covered as follows: 

• T~st tapes and syringes are covered at one hundred (100) percent tor the 
greater of a thirty four (34) day supply or one hundred (100) units when 
purchased with insulin. 

2. Eye •xams. SHPPOS and SHPS. One hundred (100) percent coverage. (Limited 
to one routine examination per year.) 

3. Outpatient emergency and urglcenter services within the araa. SHPPOS and 
SHPS. Thirty dollar ($30) copayment per visit for outpatient emergency visits and 
fifteen dollar ($15) copayment per visit for urgicenter visits that do not result in 
hospital admission within twenty-four (24) hours; one hundred {100) percent 
coverage thereafter. 

4. Emergency and urgently needed care outside the area (SHPPOS and SHPS). 
Professional services of a physician, emergency room treatment, and inpatient 
hospital _services covered at eighty percent (80%) of the first two thousand dollars 
($2,000) and one-hundred percent (100%) thereafter of the charges incurred per 
insurance year. The maximum eligible out-of-pocket expense per individual per 
year for this benefit is four hundred dollars ($400). This benefit is not available 
when the member's condition permits him or her to receive care within the network 
of the plan in which the lndlvldual is enrolled. 

5. Ambulance. SHPPOS and SHPS. Eighty (80) percent coverage for eligible 
expenses. (Air ambulance paid to ground ambulance coverage limit only, unless 
ordered •first response" or it air ambutance is the only medically acceptable means 
of transport as certified by the attending physician.) 

e. Lifetime maximum. SHPPOS and SHPS. Coverage under the State Health Plan is 
subject to a per~person lifetime maximum. The lifetime maximum is two million dollars 
($2,000,000) for services under 6A2a, 6A2c and 6A2d combined. The lifetime 
maximum for services under 6A2b is limited to five hundred thousand dollars 
($500,000). The five hundred thousand dollar ($500,000) maximum which applies 
under 6A2b is part of, and not in addition to, the two million dollar ($2,000,000) lifetime 
plan maximum. 

3. Coordination with workers' Compensation. When an employee has incurred an on-the
job injury or an on-the-job disability and has filed a claim for workers' compensation, 
medical costs connected with the injury or disability shall be paid by the employee's health 
plan, pursuant to M.S. 176.191, Subdivision 3. 

4. Health Promotion and Health Education. Both pa.rties to this Agreement recognize the 
value 8.nd importance of health promotion and health education programs. Such programs 
can assist employees and their dependents to maintain and enhance their health, and to 
make appropriate use of the health care system. To work toward these goals: 
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a. Develop. programs. The Employer wrn develop and implement heBlth promotion and 
health education programs, • subject to the availability of resources. Each Appointing 
Authority will develop a health promotion and health education program consistent with 
the Department of Employee Relations policy. Upon request of any exclusive 
representative in an agency, the Appointing Authority shall jointly meet and confer with 
the exclusive representative(s) and may include other interested exclusive 
representatives. Agenda items shall include but_ are not limited to smoking cessation, 
weight loss, stress management, health education.lSEIH-care, and education on related 
benefits provided through the State Health Plan and HMO plans. 

b. HeaHh plan specllicaljon. The Employer will require health plans participating in the 
Group· insurance Program to devek>p and implement health promotion and health 
education programs for State employees and their dependents. 

c. Employee partlqlpation. the Emj:,loyer will assist employees' participation in heatth 
promotion and health education programs. Health_ p_romotion and health education 
programs that have been endorsed by the Employer (Department of Employee 
Relations) will be considered to be non-assigned job•relat8d training pursuant to 
Administrative Procedure 21 B. Approval for t_his· training is at the discretion of the 
Appointing Authority and Is contingent upon me8ting staffing needs. In the employee's 
absence and the availablllty of funds.· Employees are eligible for rele&$e time, tuition 
reimbursement, or a pro rata combination of both. Employees may be reimbursed for 
up to ()08 hundred (100) percent of tuition or registration cos~ upon successful 
completion d the program. Employees may be granted release. time, Including the 
travel time, in lieu of reimbursement. 

d. Health Promotion lncentjyes. The Joint Labor-Management Committee on Heahh 
Plans shaH develop a program which provides incentives for employees .who participate 
in a health p·romotlon program. The health promotion program shall emphasize the 
adoption and maintenance of more healthy lifestyle behaviors 8nd shall en~urage 
wiser usage of the health care system. 

B. Employee and Family Dental CgVe,age. 

1. Coverage Options. Ellglble employees may select coverage under anY one of the dental 
plans offered by the Employer, Including health maintenance organfzation plans, the $tate 
Dental Plan, or other dental plans. Coverage pffered through health maintenance 
organization plans is subject to change during the lite of this Agreement upon action of the 
health maintenance organization and approval of _the Employer after consultation with the 
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the 
level of HMO coverages effective during the term Of tliis Agreement, including increases in 
copayments, require approval of the Joint Labor/Management Committee on Health Plans. 
Coverag~ offered thr0Ugh the S~te Dental Plan is determined by Section 662. 

2. Coverage Under the s_tate Dental Plan. The State Dental Plan will provide the following 
coverage: 

a. Copayments. Effective January 5, 2000, the State Dental Plan will cover allowable 
charges for the following services subject to the copayments and coverage limits 
stated. Higher out-of.pocket costs apply to seivices obtained from dental care 
providers not in the State Dental Plan network._ Seivices provided through the State 
Dental Plan are subject to the State Dental Plan's managed care procedures and 
principles, including standa:rds of dental necessity and appropriate practice. The plan 
shall cover general cleaning two (2) times per plan year and special cleanings (root or 
deep cleaning) as prescribed by the dentist. 
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Service In-Network Out-of-Network 

Diagnostic/Preventive 100% 50% 

Fillings 80% 50% 

Endodontics 80% 50% 

Periodontics 80% 50% 

OraJSurge,y 80% 50% 

Crowns 80% 50% 

Prosthetics 50% None 

Prosthetic Repairs 50% None 

Orthodontics* 110"/4 50% 

*Please refer to your certificate of coverage for information regarding age limitations for 
dependent orthodontic care. • 

b. Deductible. An annual deductible of one hundred twenty-five dollars ($125) per person 
applies to State Dental Plan services received from out of network providers. The 
deductible must be satisfied before coverage begins. 

c. Annual maxlmyms. _State Dental Plan coverage is subject to a one thousand dollar 
($1,000) annual maximum benefit payable (excluding orthodontia) per person. 
•Annuar means per insurance year. 

d. Orthodgntla llfetlme magjmym. Orthodontia ben~ are available to eligible 
dependent children ages 8 through 18 subject to a two thousand eight hundred dollar 
($2,800) fifetime maximum benefit. 

C. Employee. Life Covei;age. 

1. Basic Life and Aqqlctent■I Death and Dismemberment Courage. The Employer 
agrees to provide and pay for the following term life coverage and accidental death and 
dismemberment coverage for all employees eligible for an Employer Contribution. as 
described in Section 3 .. Any premium paid by the State in excess of fifty thousand dollars 
($50,000) coverage ls sub;ect to a tax liability in accord with Internal Revenue Service 
regulations. An employee may decline coverage in excess of fifty thousand dollars 
($50,000) by filing a waiver in accord with Department of Finance procedures. The basic 
lile insurance policy wiH include an accelerated benefits agreement providing for payment 
of benalils prior to death ii the insured has a terminal condition. • 
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Employee's 
Annual Base 
Salary 

$10,000 • $15,000 
$15,001 • $20,000 
$20,001 • $25,000 
$25,001 • $30,000 
$30,001 • $35,000 
$35,001 • $40,000 
$40,001 • $45,000 
$45,001 • $50,000 
$50,001 • $55,000 
$55,001 • $60,000 
$60,001 • $65,000 
$65,001 • $70,000 
Over $70,000 

Groyp Life 
Insurance 
Coverage 

$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 
$45,000 
$50,000 
$55,000 
$60,000 
$65,000 
$70,000 
$75,000 

Accidental Death 
and Dl§memberment 

Principal Sum 

$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 
$45,000 
$50,000 
$55,000 
$60,000 
$65,000 
$70,000 
$75,000 

2. Extended B•n•flts- An employee who becomes totally disabled before age 70 shall be 
eligible for the extended benefit provisions of the life insurance policy until age 70. 
Erriployees who were disabled prior to JUiy 1, 1983 and who have continuously received 
benefits shall continue to receive such benefits under-the terms of the policy in effect prior 
to ..!uly 1, 1983. • 

3. Additional Death Benefit. Employees who retire on or after July 1, 1985, shall be entiUed 
to a five hundred dollar ($500). death benefit payable to a beneficiary designated by the 
employee, if at the time of death the employee is entitled to an annuity under a State 
retirement program. A five hundred dollar ($500) cash death benefit shall also be payable 
to the designated beneficiary of an efflployee who becomes totally and permanently 
disabled on or after July 1 , 1985, and who at the time of death is receiving a State disability 
benefit and is eligible for a deferred annuity under a Sta_te retirement program. 

Section 7. Optional Coverages. 

A. Life Coverage. 

1. Employee. An employee may purchase uP to five hundred thousand dollars ($500,000) 
additional lite insurance, in increments established by _the Employer, subject to satisfactory 
evidence of insurability. A new employee may purchase up to two (2) times annual salary 
or $200,000, whichever is less, in optional employee life cov:erage within sixty (60} calendar 
days of hire without evidence of. insurability. 

2. ~- An emplOyee may purchase up to five hUndred thousand dollars ($500,000) life 
insurance coverage for his/her spouse in increments established by the Employer, subject 
to satisfactory evidence of insurability. A new employee may purchase either five ·thousand 
dollars ($5,000) or ten thousand dollars ($10,000) in optional spouse life coverage within 
sixty (60) calendar days of hire without evidence of insurability. 

3. Chlldren/Grgpdchlldren. An employee may purchase life insurance In the amount of ten 
thousand dollars ($10,000) as a package for all eligible children/grandchildren (as defined 
in Section 2C of this Article). Child/gra,ndchild coverage requires evidence of insurability if 
applicatiori is made after th8 first sixty (60) calendar days of employment. Child/grandchild 
coverage commences fourteen (14) calendar dayS after birth. 
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4. Accelerated Life. The additional employee, s'pouse and child life insurance policies will 
include an accelerated benefits agreement providing for payment of benefits prior to death 
if the insured has a tenninal condition. 

5. Waiver of Premium. In the event an employee becomes totally disabled before age 
seventy (70), there shall be a waiver of premium for all life insurance coverage that the 
employee had at the time of disability. 

6. Paid Up Life Polley. At age sixty-live (65) or the date of retirement, an employee who has 
carried optional employee life insurance for the five (5) consecutive years immediately 
preceding the date of the employee's retirement or age sixty-five (65), whichever is later, 
shall receive a post-retirement paid-up life insurance policy in an amount equal to fifteen 
(15) percent of the smallest amount of optional employee life insurance in force during that 
five (5) year period. The employee's post-retirement death benefit shall be effective as of 
the date of the employee's retirement or the employee age sixty-five (65), whichever is 
later. Employees who retire prior to age sixty-five (65) must be immediately eligible to 
receive a state retirement annuity and must continue their optional employee life insurance 
to age sixty-five {65) in order to remain eligible for the employee post-retirement death 
benefit. 

An employee who has carried optional spouse life insurance for the five {5) consecutive 
years immediately preceding the date of the employee's retirement or spouse age sixty-five 
(65), whichever is later, shall receive a post-retirement paid-up life insurance policy in an 
amount equal to fifteen (15) percent of the smallest amount of optional spouse life 
insurance in force during that five (5) year period. The spouse post-retirement death 
benefit.shall be effective as of the date of the employee's retirement or spouse age sixty
five {65), whichever is later. The employee must continue the full amount of optional 
spouse life insurance to the date of the employee's retirement or spouse age sixty-five 
(65), whichever is later, in order to remain eligible for the spouse post-retirement death 
benefit. 

Each policy remains sep~rate and distinct, and amounts may not be combin~ for the 
purpose of increasing the amount of a single policy. 

8. Dlsablllty Coverage. 

1. Sh9rt-term Dlsablllty Coverage. An employee may purchase short-tenn disability 
coverage that provides beneflts of from three hundred dollars ($300) to five thousand 
Qollars ($5,000) per month, up to two-thirds (2/3) of an employee's salary, for up to one 
hundred eighty (180) days during total disability due to a non-occupational accident or a 
non-occupational sickness. Benefits are paid from the first day of a disabling injury or from 
the eighth day of a disabling sickness. Coverage applied for within sixty (60) days of hire 
or becoming insurance eligible does not require evidence of insurability. 

2. Lon9:term Dlsablllty Coverage. New_ employees may enroll in long-tenn disability 
insurance within sixty (60) days of employment or insurance eligibility. The terms are the 
same as for employees who wish to add/increase during the annual open enrollment. 
During open enrollment only, an employee may purchase long-term disability coverage that 
provides benefits of from two hundred dollars ($200) to five thousand dollars ($5,000) per 
month, based on the employee's salary, commencing on the 181st calendar day of total 
diSSbility, and not subject to evidence of insurability but with a limited term pre-existing 
condition exclusion. Employees should be aware that other wage replacement benefits, as 
described in the certificate of coverl:lge (i.e., Social Security Disability, Minnesota State 
Retirement Disability, etc.), may res·ult in a reduction of the monthly benefit levels 
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purchased. In any event, ·the minimum Is the greater of three hundred dollars ($300) or 
fifteen (15) percent of the amount purchased. The minimum benefit wm not be reduced by 
any other wage replacerrient benefit. In the event that the employee becomes totally 
disabled before age seventy (70), the premiums on this benefit shall be waived. 

c. Accidental Death and Dlamemberment Coyeraae. An employee may purchase accidental 
death and dismemberment ooverege that provides principal sum benefits in amounts ranging 
from five thousand dollars ($5,000) to one hundred thousand dollars ($100,000). Payment is 
made only for accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. An employee may also purchase from five thousand dollars ($5,000) to 
twenty-five thousand doJlars ($25,000) In coverage for his/her spouse, but not in excess of the 
amount carried by the employee. 

o. Cqntlnuaflan of Opt1onaI eovr:,,,,.. During Unpaid Leave or Layoff. An employee who 
takes an unpaid leave of absence or who is laid off may discontinue premium payments on 
optional policies during the period of leave or layoff. If the employee returns within one (1) 
year, the employee shall be permitted to pick up all optionals held prior to the leave or ·tayoff. 
For purposes _ of reinstating such optional coverages, the following limitations shall be 
epplicable. 

For the first twenty-four (24) months of short-term and/or long-term dlsabiity coverage after 
such a period of leeve or layoff during which short-term or long-term disability ooverage 
was discontinued, any such disability coverage shall exclude coverage for pre-existing 
conditions. For disability purposes, a pre-extsting condition is defined as any disability 
which is caused by, or results from, any injury, sickness or pregnancy which occurred, was 
diagnosed, or for which medical care was received during the period of leave or layoff. In 
addition, any pre-existing condttion limitations that would have been In effect under the 
policy but for the discontinuance of coverage shaU continue to apply as provided , In the 
policy. 

The limitations set forth above do not apply to leaves that qualify under the Family Medical 
Leave Act (FMLA). 

ARTICLE 20 • EXPENSE ALLOWANCES 

Section 1. general. The Appointing Authority may authorize travel at State expense for ·the 
effective conduct of the State•~ business. Such authorization must be granted prior to the 
incurrence of the actual expenses. Employees affected under this Article ·shall be reimbursed for 
such expenses that had been authorized by the Appointing Authority in accord with the terms of 
thJS Article. 

Section 2. Aytomoblle Expepsa. When a State-owned ·vehicle JS not available and an employee 
is .required to use his/her personal automobile to conduct authorized State business, the 
Appointing Authority shall reimburse the employee at the rate of twenty-nine (29) cents per mile for 
mileage on the most direct route according·to Transportation Department records. When a State
owned vehicle Is offered and declined by the employee, mileage shall be paid at the rate bf twenty
three (23) cents per mile on the most direct route. However, if a State-owned vehicle ls available, 
the Appointing Authority 11\"Y require an employee to use the State car to conduct authorized State 
business. Deviations from the most direct route, such as vicinity driving or departure from the 
employee's residence, shall be shown separately on the employee's dally expense record and 
reimbursed under the foregoing rates. Actual payment of toll charges and parking fees shall be 
reimbursed. An employee shall not be required by the Appointing Authority to carry automobile 
insurance coverage beyond that.required by law. 
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When employees do not report to the office during the day or are required to make business calls 
b~fo~ or after reporting to the office, their allowable mileage is the lesser of the mileage from their 
home to the first stop or from the office to the first stop; all mileage between points visited on state 
business during the day; and the lesser of the mileage from the last stop to their home or from the 
last stop to the office. 

Employees accepting mobility- assignments, as defined In Administratjve Procedure 1.1, are not 
eligible for mileage reimbursement for the trip between their home and the mobility assignment. 

Employees who use a specially equipped personal van or van-type vehicle on ·officia! State 
buSiness shall be reimbursed for mileage at a rate of forty-two (42) centS; per.mile on the most 
direct route. In order to qualify for this reimbursement rate, the vehicle must be equipped with a 
ramp, lift, or other level exchanging device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a rate of fifteen (15) 
cents per mile Qn the most direct route. • 

• . 
The Appointing Authority may authorize travel in personal aircraft when· It Is deemed In the best 
interest of the State. Mileage reimbursement in such cases shall be at a rate of forty-five (45) 
cents and shall be based on the shortest route based on direct air mUeage between the point of 
departure and the destination. • 

Section 3. Commercial Transportation. When ar:i employee is required to use colllmercial 
transportation (air, taxi, rental car, etc.) in connection with authorized business of an Appointing 
Authority, the employee shall be reimburs.ed for the actual expenses of the mode and class of 
transportation so authorized. Reasonable gratuities may be included In commercial travel costs. 

Section 4. OVernight Travel. Employees in travel status who incur expenses for k>dging shall be 
allowed actual reasonable costs of lodging, in addition to the actual cost of meals while away from 
their home station, up to the maximums stated in Section 5 of this Article. Employees in travel 
status in excess of one (1) week without returning home shall be allowed actual cost not to exceed 
$16.00 per week for laundry and dry cleaning. for each.week after the first week. 

Personal telephone call charges shall be reimbursed in the following manner: the maximum 
reimbursement for each trip shall be the resuh of muhiplylng the number of nights away from home 
by three (3) dollars. 

Section 5. Meal Allowances. Employees assigned to be in travel status between the employee's 
temporary or permanent work station and a field assignment shall be reimbursed for the actual 
cost of meals Including a.reasonable gratuity under the following conditions: 

A. Breakfast. Breakfast reimbursements may be claimed only if the employee is on assignment 
away from his/her home station in a travel status overnight or departs from home In an 
assigned travel status befor~ 6:00 A.M. 

B. Noon Mui. Lunch reimbursement may be ctaim8Ci only if the employe8 is in travel slatUs 8.nd 
is performing required work· more than thirty-five (35) miles troi'n his/her temporary or 
permanent work station and the work assignment extends over the normal noon meal period. 

C . .12i!:!!!![. Dinner reimbursement may be claimed orlly if the employee is away from his/her 
home station in a travel status overnight or is required to remain in a travel status until after 
1':00P.M. • ' 
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D. Relmbyrsament Amount. Maximum reimbursem~nt for meals including tax and gratuity, shall 
be: 

Breakfast 
Lunch 
Dinner 

$ 7.00 
$ 9.00 
$14.00 

Employees who meet the eligibility requirements for two (2) or more consecutive meals shall 
be reimbursed for the actual costs of the meals ·up to the combined maximum reimbursement 
tor the eligible meats. 

Section 6. Special Expenses. When prior approval has been granted by an Appointing 
Authority, special expenses, such as registration or conference fees and banquet tickets, incurred 
as a result of State business, shall also be reimbursed. Consecutive meals may include a dinner 
and a breakfast the subsequent morning. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the estimated cost of 
travel expenses where the anticipated expenses total at least fifty dollars {$50.00), provided the 
employee makes such a request a reasonable period of time in advance of the travel date. 
Employees may request a State issued credit card. It the employee receives such a card, the 
Appointing Authority and the employee may mutually agree to use the card in place of the 
advance. Reimbursements shall be made within the payroll period following the payroll period in 
which the employee submits the expenses. 

Section 8. Training Expanses. 

A. Assigned Training. When the Appointing Authority assigns an employee to training and/or 
developmental activities, such activities shall be considered to be work assignments. Release 
time, reimbursement for tuition and expenses shall be in accord with the applicable 
Administrative Procedure on job-related training and with this Article. 

B. Non-Assigned Training. The Appointing Authority may approve release time and 
reimbursement for non-assigned training in accord with the applicable Administrative 
Procedure on employee training. Any expenses for reimbursements shall be in accord with 
this Article. 

C. Trayel Time. Employees attending Conferences, seminars, workshops or training at their own 
initiative shall not be compensated for more than eight (8) hours per day, unless req·uired by 
state or federal law. 

Employees attending these events at the direction of the Appointing Authority shall be 
compensated for hours of attendance and travel time. 

D. Appeal Procedure. Upon request of the Local Union, an Appointing Authority shall develop 
an internal appeal system to review the denial of a training request. A copy of the appeal and 
the determination shall be sent to the Local Union. Such determination shall not be grievable. 

Section 9. Parking. Any parking fee increase to the employee in a State-owned lot shall be 
limited to the actual cost increase. 

In addition, it is agreed that State agencies must offer the Local Union an opportunity to meet and 
confer prior to implementing changes in local parking policies and prior to the relocation of agency 
offices. 
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ARTICLE 21 • RELOCATION ALLOWANCES 

Section 1. Authorization. 

A. Employer Initiated. 

1. Non•Layoff. When it has been determined by the Appointing Authority that an employee is 
required to be transferred or reassigned to a different work station or must change 
residence as a condition of employment, the cost of moving the employee shall be paid by 
the Appointing .Authority. Employees who are reassigned, transferred, or demoted t9 
vacant positions in their State agency du.e to the abolishment (including transfer to·another 
governmental jurisdiction or a private enterprise), removal to a new location, or removal to 
another State agency of all or a major portion of the operations of their Appointing Authority 
shall receive relocation expenses in accord with the provisions of this Article. Employees 
who are demoted during their probationary period, after their fifteen (15) calendar day trial 
period, shall receive those relocation. expenses provided in Section 2, Paragraph C an9 0, 
of this Article. 

2. Layoff. If the application of Article 15, Section 3D3c or 303e Layoff Procedure, requires 
an emPloyee to change residence and such change meets the eligibility conditions outlined 
in Section 1C below, the employee shall be eligible for payment of relocation expenses 
subject to the following conditions: 

a. If an employee must select a more than_ thirty-five (35) mile option in order to retain 
his/her current rate of pay or in order to take the least cut in the rate of pay, the 
employee shall be eligible for all reloC8tlon expenses except Realtor's Fees. 

b. If an employee cannot select an option within thirty-five (35) mites of the employee's 
current work location, the employee shall be eligible for all relocation expenses. 

3. Claiming. If an employee exercises an option to claim a vacant position in another 
. seniority unit, as provided in Article 15, S8Ction 303g, and the change meets the eligibility 

conditions outlined in subsection 1 C below, the sending Appointing Authority may offer the 
employee reimbursement for relocation expenses. The Appointing Authority may limit the 
type and/or amount of reimbursement available to the employee, but may not exceed the 
provisions of Section 2. 

8. Employee Initiated. 

1. Appointment to a Higher Salary Ranae. When an ·employee must change residence in 
order to accept an appointment at a higher salary range offered by a Department, the move 
shall be considered to be at the initiative and in the best interests of the Employer and the 
Appointing Authority shall approve the reimbursement of relocation expenses in accord with 
the provisions of this Article. • 

2. Other. An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's sole benefit 
shall not be entitled to reimbursement for relocation expenses. 
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C. Ellglblllty. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least thirty-five {35) miles or more from the employee's 
current work location or changes in residence required by an Appointing Authority as a 
condition of employment. The provisions of this Article shall not apply to employees who 
currently commute thirty-five (35) miles or more to their work location unless the employee is 
transferred or reassigned tq a new work location which is thirty-five (35) miles or more from the 
employee's current work station. 

No reimbursement for rel0Cation expenses shall be allowed unless the change of residence is 
completed within six (6) months, unless . other time extension arrangements have been 
approved by the Appointing Authority.' 

Section 2. Covered Expenses. Employees must have received prior authorization from their 
Appointing Authority before incurring any expenses authorized by this Article. 

A. Travel Status. E_mployees eligible tor relocation expenses pursuant to Section 1 shall be 
considered to be in travel status up to a maximum of ninety (90) calendar days and shall be 
allowed standard. travel expenses to return to their original work station once a week while 
being lodged at their new station, or by mutual agreement between the employee and the 
Appointing Authority, travel between their original work station and their new.work station on a 
daily basis. If the first option is used, standard travel expenses for the employee's spouse 
shall be borne by the Appointing Autho!1ty for a maximum of two {2) trips not to exceed a total 
of seven (7) calendar days during the ninety (90) cal!;!ndar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, not to exceed $5,000, 
shall be paid by the Appointing Authority. Additional realtor's fees of up to $10,000 total may 
be paid at the discretion of the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the coSt c;,f moving and packing the 
employee's household goods. The employee shall obtain no less than two (2) bids for packing 
and/or moving household goods and approval must be obtained from the Appointing Authority 
prior to any commitment to a mc_>ver to either pack or ship the employee's household goods. 
The Appointing Authority shall pay for the moving of house trailers if the trailer is the 
employee's domicile, and such reimbursement shall include the cost of transporting support 
blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbui'sed up to a maximum of $1,000 for 
the necessary miscellaneous expenses directly related to the move. At their sole discretion, 
Appointing Authorities may authorize payment of additional relocation expenses· incurred as 
the result of the work-related move up to the amou·nt of $785. These expenses may include 
such items as: fees involved in the purchase of housing in the new location, disconl"!ecting and 
connecting appliances and/or utilities, the cost of insurance for property damage during the 
move, the cost of moving up to two (2) cars, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made including meals and 
lodging (such expenses shall be consistent with the provisio_ns of Article 20 (Expense 
Allowances)), or·other direct costs associated with rental or purchase of another residence. No 
reimbursement will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible for any loss or 
damage to any of the employee's household goods or personal effects as a result of such ·a 
transfer. 
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ARTICLE 22 - WORK RULES 

An Appointing Authority may establish and enforce reasonable work rules that are not in conflict 
with the provisions of this Agreement. Such rules shall be applied and enforced without 
discrimination. The Appointing Authority shall discuss and, upon request, meet regarding the 
changes in new or amended work rules with the Local Union, explaining the need therefor, and 
shall allow the Local Union reasonable opportunity to express its views prior to placing them in 
effect. Work rules will be labeled as new or amended and shall be posted on appropriate bulletin 
boards as far in advance of their effective date as practicable. 

ARTICLE 23 - NON-DISCRIMINATION 

The provisions of this Agreement Shall be applied equally to all employees in each bargaining unit 
without discrimination as to age, sex, marital status, sexual preference, race, color, creed, 
disability, national origin, or political affiliation or as defined by statute or executive order. The 
Union shall share equally with the Appointing Authority the responsibility for applying this provision 
of the Agreement. 

The Appointing Authority agrees not to interfere· with the rights of employees to become members 
of the Union, and there shall be no discrimination, interference, restraint, or coercion by the 
Appointing Authority or any Employer representative against any employee because of Union 
membership or non-membership or because of any employee activity in an official capacity on 
behalf of the Union, which is in accord with the provisions of this Agreement. 

The Union accepts its responsibility as exclusive bargaining representative and agrees to 
represent all employees in each bargaining unit without discrimination, interference, restraint, or 
coercion because of membership or non-membership in the Union. • 

Employees covered by this Agreement shall perform their duties and responsibilities in a non
discriminatory manner as such duties and responsibilities involve other employees, the general 
public and/or clients. 

See Appendix L entitled "Prohibition of Sexual Harassment." 

The Appointing Authority shalt develop and disseminate a General Harassment Policy. 

ARTICLE 24 - MANAGEMENT RIGHTS 

lt is recognized that, except as expressly modified by this Agreement, the Employer retains all 
inherent managerial rights necessary to operate and direct the affairs of the EmploYer and its 
agencies in all its various aspects. 

These rights include but are not limited to the right to determine policy, functions, and programs; 
determine and establish budgets; utilize technology; relieve employees due to lack of work or other 
legitimate reasons; determine the methods, means, ofganization and number of personnel by 
which such operations and services are to be conducted; and select, and direct personnel. 

Any terms of employment not specifically established or modified by this Agreement shall remain 
exclusively within the discretion of the Employer to modify, establish, or eliminate. 
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ARTICLE 25 - UNION RIGHTS 

Section 1. Union Activities. With advance notice to the emplOyee's.immediate supervisor, the 
Appointing Authority agrees that during working hours, on the Appointing Authority's premises, and 
without loss of pay, the Local Union President or de:signated Union Representative shall be 
allowed reasonable time which d08S· not uhduly interfere with their normal duties to: post Union 
notices and announcements; transmit communications authorized b}' the Local Union or its 
Officers to the Employer or his/her representative; or consult with the Employer, his/her 
representatives, Local Union Officers, or other Union Representatives, concerning enforcement of 
any proviSions of this Agreement. • • 

See Article 1 o for unpakl Union Leave provisions. 

The Local Union shall be provided a reasonable amount of time at formal orientation programs to 
distribute the contract and steward list to new employees. 

section 2. Employee Bulletin Boards. The Appointing Authorlfy stiall furnish and inaintain 
adequate bulletin board space in convenient places in the work areas to be used exclusively by the 
Union for posting pertinent Union information. It is specifically understood that posted materials 
shall not advocate any course of action contrary to the provisions of this Agreement nor shall it 
contain material of a part~$811 poHtic_al or inflammatory ~ature. • 

ARTICLE 26 - SAVINGS CLAUSE 

This Agreement is intended to be in _conformity with all applicable and valid federal and state laws 
and those rules or regulations promulgated thereunder having the force and effect of law which 
are in effect on the effective date of. this Agreement. Should any Article, Section, or portion 
thereof of this Agreement be held unlawful and unenforceable, such decision shall appty only to 
the specific Article, Section, or portion thereof di_r~ctly specified ·in the deci~ion, and all other valid 
provisions shall remain in full force and effect. 

Should the implementation of any provision. or portion of this Agreement be delayed or withheld 
because of an applicable federal laW, Executive Order, or regulation regarding wage and price 
controls, only such specific provision or portion shall be affec.ted and the remainder of this 
Agreement shatl continue in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall becoine effective and be implemented at such time, in such amounts, 
and for such periods, retroactively and prospectively, as will be permitted by law at any time dl!ring 
the term of this Agreement or any extension thereof. 

ARTICLE 27 • HOUSING 

Section 1. Rental Rates. Any employee who· is required by the Appointing Authority to live in a 
State owned residence as a condition ·of employment shall not be required to pay rent for the 
dwelling. Any employee who is not required by the Appointing A1.1thority to live in a State owned 
residence as a condition of employment shall pay a fair rental rate established by the Appointing 
Authority for the dwelling. 
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In the event the Appointing Authority no longer requires an employee to live in a State owned 
residence as a condition of employment, the employee will be given a reasonable period of time of 
not less than six (6) months in which to find alternate housing if the employee so decides. 
However, the six (6) month time period shall not apply in the following situations: 

1. An employee resigns, retires, or is terminated from State service; or 

2. An employee accepts· a different position in State service that does not require that he/she 
live In the State housing; 

The Appointing Authority shall advise all employees In writing If occupancy of a particular dwelling 
is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay 811 taxes on State owned 
residences. 

If the Appointing Authority requires an employee to maintairi an office in the State owned 
residence, the Appointing Authority shall pay all utilities related to the operation of the office. 

The employee occupying the residence will be responsible for changing storm windows and 
screens and routine maintenance of the grounds designated as residence property, but all 
necessary decorating, painting, and repairs shall be done by the Appointing Authority at no cost to 
the employee. Employees shall not alter any plurilbing, wiring, or any roof, waH, or partition 
without express written approval from the Appointing Authority and may be· held responsible for 
any damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If avaHable, garage space may be used by the employee for his/her 
private vehicle without cost to the employee. If State facilities are proVided for this purpose, the 
employee shall not use State equipment or facilities for the repair or maintenance of the 
employee's vehicle. 

ARTICLE 28 • NO STRIKE OR LOCKOUT 

Section 1, No Strikes. The Union agrees that it will not promote or support any unlawful strike 
under the Minnesota Public Employment Labor Relations Act A' strike is lawful if conducted as 
provided under the provisions of M.S. 179A.18. A strike is defined under the Minnesota Public 
Employment Labor Rel~tions Act as a •concerted action in failing to report for duty, the willful 
absence tr:om one's position, the stoppage of work, sJowdown, or the abstirience in whole or in part 
from the full, faithful, and proper performance of the duties of employment for the purpose of 
inducing, influencing, or coercing a change in the conditions or compensation or the rights, 
privileges, or obligations of employment.• (M.S. 179A.01, Subdivision 6.) 

Any employee _ who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. Any employee so disciplined may elect to grieve the discipline under Article 
17 (Grievance Procedure) of this Agreement. 

Section 2. NC) Lpckouta. No lockout, or refusal to allow employees to perform available work, 
shall be instituted by -the Employer and/or its Appointing Authorities during the life of this 
Agreement. 
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ARTICLE 29 - LEGISLATIVE RATIFICATION 

Section 1. Action Required. It is understood that this Agreement must be approved by the 
Eighty-First (81st) session of the Minnesota Legislature Or by the Joint-Subcommittee on 
Employee Relations prior to implementation. The Employer shall draft all necessary ratification 
legislation required to ·implement fully the provisions of this Agreement. Legislation required by 
this Agreement shall • include those items necessary to implement the provisions of written 
agreements -between the State of Minnesota and the Union. The Union is not committed to 
support any provision of legislation which does not specifically relate to the provisions of this 
Agreement. 

The Employer shall furnish the Union a copy of the ratification I8Qislation and shall consutt with the 
Union regarding the correctness of the proposed ratification legislation. 

Section 2. Leqlslatlqn. The Employer and the Union pledge their complete and actiye support 
toward early ratification by the Legislature on legislation submitted in accord with Section 1 of this 
Article. The Employer and the Union will not support any legislative action which would alter the 
express provisions of this Agreement in any manner. 

ARTICLE 30 - BARGAINING UNIT ELIGIBLE WORK TRAINEES APPRENTICES 

Section 1. Training/Apprenticeship Programs. Individuals appointed to. work training and 
apprenticeship programs (pre-service trainees) pursuant to M.S. 43A.21 shall have their terms and 
conditions of employment governed exclusively by the provisions of the approved training program 
submitted to the Department of Employee Relations by the affected operating department of State 
government. Apprenticeship programs shall comply with any requirements of the Department of 
Labor and Industry. 

Section 2. Benefits and Pay. Notwithstanding Section 1 above, such individuals shall be 
governed by the provi$ions of Ai:ticle 7, H9lidays, Article 8, Vacation Leave, Article 9, Sick Leave, 
and Article 19, Insurance, of this Agreement. In addition, such individuals ·shall receive any 
general wage adjustment{s) provided for the. class tor which they are training or serving an 
apprenticeship. • 

ARTICLE 31 - LABOR/MANAGl;MENT COMMITTEES 

Section 1. Purpose. The Employer and its Appointing Authorities, and the Union and its affiliated 
Local Unions, hereby endorse the goat of a mutually • constructive, cooperative relationship 
between the parties. To help to promote and foster such a relationship, the parties agree to 
establish a structure of joint labor-management committees, at both statewide and agency levels. 

Section 2. Statewide Committees. The parties agree to establish the following joint committees 
which shall function ~t the sta_tewide level: 

A. Safety Committee: This Committee shall be composed of no . more. than seven (7) 
representatives each from the Employer and_ the Union. The Committee shall meet at least 
monthly or upon the call of the Union or the Employer. 
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This Committee shall propose policies, programs and guidelines, as appropriate, in the 
following areas: 

• Compliance with OSHA standards; 
• Conditio·ns_of State facilities and buildings, including temperature and ventilation; 
• Coordination .for building safety issues for multi-Appointing Authority worksites; • 
• Feasibility of providing annual hearing and eye examinations and blood tests for employees 

whose job related duties may subject them to recognized health hazards; 
• Training programs for Local Safety Committees' members; 
• Right.to-Know Training; 
• Communicc:lble diseases in the workplace and the prevention thereof; 
• Review workers' compensation claims experience and First Reports of Injury; 
• The appropriate handling of bomb threats; 
• Safety shoes for General Maintenance Workers; 
• Methods of distribution of safety related policies; 
• 'Review issues of VDT safety; 
• Climate Stress Threshold Limits; and 
• Additional issues ·of mutual concern. 

The Committee shall make recommendations to the Commissioner of the Department of 
Employee Relations, who may then refer them to other appropriate State officials. 

B. Affirmative Action Committee. The Committee shall be composed of eight (8) persons 
designated by the Employer and an equal number of persons designated by the Union . 

. The ·Committee· shall meet as determined by the parties. This Committee shall study: 

• Affirmative action plans; 
• Affirmative action goals and objectives, including specific procedures to promote 

achievement of hiring goals and protection of goals in event of layoff; 
• Data, including labor market statistics to determine if protected class individuals are 

available for employment or exist in present State employment, 
• Proposed .solutions to existing problems brought to the Committee for ·review and 

discussion; 
• Measures to provide maximum cooperation with goals and objectives determinEi'd by the 

Committee; 
• Sexual harassment training; 
• Possible methods of increasing employees' awareness of the types and effects· of 

discrimination and the resources available to them to determine if they have been the 
object of discrimination; and 

• Work with the Statewide Affirmative Action Committee, .the Diversity Action Council and the 
• Office of Diversity to develop statewide anti-discrimination and diversity training. 

C. Chlld care Committee. This Committee shall be composed of no more than flVe (5) 
representatives of the Employer ·and no more than five (5) representatives of the Union, The 
Committee shall: 

• Disseminate information to Appointing Authorities regarding existing on-site child care 
facilities and the feasibility of establishing such facilities; 

• • Provide assis~nce to interested parties regarding the establishment of on-site child care 
• facilities; 1 

• Prepare informative materials on child care for employees, as appropriate; 
• Address any other issues of mutual concern; 
• Assist Local Unions and/or Appointing Authorities which wish to establish or't-site child care. 
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0. Parking Committee. The Committee shall be composed of no more than five . (5) 
representatives each from the Employer and the Union, and shall meet upon the request of 
either party. The Committee shall review: 

• Parking fees for State4 owned lots; 
• Parking fees for privately owned lots leased by the State; 
• Distance of State4 owned or State-leased lots from the worksite; 
• Need for and availability of shuttle bus service from distant parking lots; and, 
• security ot lots and need for and availability of security escorts to and from lots. 

The Employer may, with the approval of the Union, add to the Safety Committee and the Child 
Care Committee additional employees from other exclusive representatives. 

Section 3. Local Labor/Management Committees. A Local Labor/Management Committee 
shall be established tor each State agency and/or principal place of employment (for example: 
correctional facilities, regional treatment centers, colleges, Transportation Department areas. 
Department of Natural Resources regions). Local Committees shall be composed of no more than 
seven (7) representatives from each State agency and the Local Union(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Proc.edure of th!s Agreemel')t. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted; however, such committees shall be govemed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay tor time spent at committee meetings. Travel and subsistences expenses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee meetings shall be without loss of pay. not to exceed the employee's regularly scheduled 
workday. 

Local Labor/Management Committees may review and discuss agency training policies and 
expenditures, training on the use of new equipment and computer software, notice and training 
regarding new or revised laws and regulations. training on sexual harassment, issues related to 
assigned training and other related subjects. The Committees may also discuss the issuance .and 
administration of work rules, including dress codes, and designation of positions as "Weather 
essential". Where no uniform committee exists, upon request of the Local Union or policy 
committee, the Appointing Authority or Agency shall meet and confer on uniform issues. 

The parties shall include the matter of employee involvement in purchasing decisions on the 
agenda of at least one {1) meeting of the Labor/Management Committee during the term of this 
Agreement. (See page 408 of the Agreement tor further information.) 
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ARTICLE 32 • WORKERS' COMPENSATION 

Section 1. Return tg Work. 

A. Labor Management Committee. Each Appointing Authority and Local Union shall establish a 
joint committee to discuss ways to facilitate the return to ·work of employees on Workers' 
Compensation. This Committee may be an existing Labor/Management Committee or a new 
committee. 

B. Employment. The State agrees to maintain the policy of attempting to place employees who 
have incurred a work-related disability in areas of work which would fit the employee's physical 
capabilities but not to create a job just to provide employment. 

C. Union Notification. When there are any special return to work accommodations for 
employees on Workers' Compensation, the Appointing Authority shall notify the Local Union 
and, upon request, shall meet with the Local Union. 

D. Article 12 Waiver. The parties may agree to waive Article 12 by mutual agreement to 
implement this Section. 

Section 2. Sick LeaveNacation Leave Coordination. When an employee on Workers' 
Compensation benefits has decided to use sick leave, vacation leave or compensatory time to 
supplement his/her Workers' Compensation benefits the following procedure applies: The 
employee shall notify the Appointing Authority in writing that he/she wishes to supplement his/her 
Workers' Compensation check through use of sick leave, vacation leave or compensatory time. 
Sick leave must be exhausted before the vacation leave or compensatory time can be used. The 
Appointing Authority shall obtain from the Workers' Compensation Division the amount of the 
benefit check and automatically authorize a payroll check in the amount of the difference between 
the benefit check and the employee's regular gross_ pay for the employee's normal pay period. 
The employee's sick leave, vacation leave or compensatory time balance shall be reduced by the 
amount of the payroll .check divided by, the employee's hourly rate of pay at the time the payroll 
check is issued. 

An employee who uses·· sick leave or vacation leave or compensatory time while aWaiting the 
determination of the Worker's Compensation claim shall retain the Worker's Compensation 
payment. The Appointing Authority shall collect the payroll overpayment by processing a prior 
period adjustment(s). The Appointing Authority shall credit back to the employee's sick leave, 
vacation leave or compensatory time the number of hours equal to the amount of the Worker's 
Compensation check divided by the employee's hourly rate. 

Section 3. Insurance. Benefits provided under Article 19 shall continue as long as an employee 
meets the eligibility requirements of Article 19 and is off the State payroll due to a work-related 
injury or work-related disability and is receiving or is eligible to receive Workers' Compensation 
payments. 

When an employee has incurred an on-the-job injury or disability and has filed a claim for Workers' 
Compensation, medical costs connected with the injury or disability shall be paid by the Health 
Maintenance Organization or the Health Insurance Carrier pursuant to the provisions of M.S. 1982, 
176.191, _Subdivision 3. 
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ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM 

The Unio·n and the Employer recognize that problems not directly associated with the employee's 
job function can affect an employee's job performance. The Union and the Employer believe it is 
in the interest of the employee, his/her family, and the Employer to provide a voluntary employee 
assistance program which offers confidential, professional help to employees and their 
dependents to resolve such problems. To that end, both parties hereby endorse and support the 
State of Minnesota's Employee Assistance Program, as established and operated by the 
Department of Employee Relations. A referral to EAP shall not be referenced on a performance 
appraisal or evaluation. The Employer and the Union agree to form a Joint Labor/Management 
Committee on Employee Assistance. The Committee will be composed of an equal number of 
representatives for the Union and the Employer. The Committee shall be ·chaired by the Director 
of the Employee Assistance Program. Th_e Committee shall review the state EAP program, EAP 
provider networks, and EAP training programs tor employees and supervisors. The Employer 
may, with the approval. of the Union, add to the Committee additional employees from other 
exclusive representatives. 

ARTICLE 34 -ADA/WORKERS' COMPENSATION 

Section 1, Purpose. The Union and the Employer agree that they have a joint obligation to 
comply with the Americans with Disabilities Act (ADA}. The Union- and the Employer agree that 
they have the obligation to Consider accommodation requests from qualified ADA individuals and 
employees returning from workers' compensation injuries. The Employer agrees to maintain the 
policy of attempting to place employees who have incurrE!d a work•related disability in areas of 
work which would fit the erriployee's physical capabilities but not to create a job just to provide 
employment. 

The Appointing Authority shall provide these reasonable accommodations in a fair and equitable 
manner. Should reasonable accommodation request(s} raise the question of waiving the collective 
bargaining agreement, the Employer and the Union shall follow the procedures in Section 3. 

Section 2. Information. Both parties recognize their respon_sibility for confidentiality. The Union 
agrees to prepare an informational brochure which the Appointing Authority will provide to any 
employee who requests a reasonable accommodation. Upon request of the Local Union, the 
Appointing Authority shall provide a report of all accommodation requests, whether each request 
was approved or denied, accommodatrons·made, and the cost of each accommodatiqn. 

Section 3. Process. Upon request, an employee seeking an accommodation shall be entitled to 
union representation. The union representative and the employee shall be allowed a reasonable 
amount of time during working hours, without loss of pay, to ·discuss the re-quest. The Appointing 
Authority shall review employee requests for accommodations considering ADA guidelines on 
equipment purchase or modification, accessibility improvement, and scheduling modifications 
and/or restructuring of current positions and duties allowable under the collective bargaining 
agreement, before considering or requesting waiver of the collective bargaining agreement. 

If the Appointing Authority determine$ that contract waiver ls necessary, it shall contact the local 
union to convene a meet and confer to be held within a reasonable time during normal working 
hours with union designee(s} on employer.paid time. At this meeting, the Appointing Authority 
shall inform the local union of the employee's_ restriction(s) subject to each party's confidentiality 
obligations, the specific article(s} to be waived and the manner in which the Appointing Authority 
proposes to modify that article(s). 
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At this meeting, the Appointing Authority shall also consider additional options presented by the 
Local Union. Between the meet and confer and notification to the Appointing Authority of the Local 
Union's decision, the Appointing Authority may make temporary accommodations. Any contract 
waiver must be agreed to by both the Appointing Authority and the Local Union or the Council 6 
Executive Board. 

If an employee's job duties are changed as a result of an accommodation, the employee's 
supervisor shall inform the employee's co-workers of any restrictions that might impact on their job 
duties. The supervisor shall use discretion when relaying this information. 

ARTICLE 35 • DURATION 

Th_e provisions of this Agreement capcelAand take the place of all previous Agreements and shalt 
become effective the _I_O'-_ day of ~ , 1999, subject to the acceptance of the Eighty-First 
(81st)· session of the Legislature or the Joint-Subcommittee on Employee Relations and shall 
remain in full force and effect through the thirtieth day of June, 2001. 

1t shall be automatically renewed from biennium to biennium thereafter unless either party shall 
notify the other in writing no later than October 1 of even-numbered years that it desires to modify 
the Agreement. In the event such notice is given, negotiations shall commence not later than 
March·1st of odd-numbered years. 

This Agreement shall remain in full force and effect during the period of • negotiations and until 
notice of termination of this Agreement is provided to the other party in the manner set forth in the 
following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an expiration date of this 
Agreement as provided for in paragraphs 1 or 2 above, either party may terminate this Agreement 
by the serving of written notice upon the other party not less than ten (10) calendar days prior to 
the desired termination date which shall not be before the expiration date provided above. 

In witness thereof, the parties hereto have set their hands this IV~ day of Sc,4 ½-"'Ch,,_,t..1999. , 
FOR THE UNION 

, 1 
Peter Benner . 
Executive Director 
AFSCME, Council No. 6, AFL-CJO 

Mike Buesing 
President 

Kat e te 
Vice President 

FOR THE EMPLOYER 

aren Ca~/ 
Commissioner of Employee Relations 

Waynesim08lJ 
Deputy Commissioner of Employee Relations 
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Al Lehkre 
Secretary 

Ellen Goedtel 
Treasurer 

atherine M_egarry 
Labor Relations RepresentStive, Princip 

.,,_/'-,'k-"""L"-" ,,_,_,ml--"-: .......... _/,·~'l __ ?~ 1, ~)-
Mike Morrell 'T~( Paula Evenson 
Assistant Director Labor Relations Representative 

I~-,@& 
1 • ::!oirector 

ca I 
~;? /J' ~,,/'--

athy B_urek • 
Assistant Commissioner, Employee Insurance 
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APPENDIX A 

The following is a listing of bargaining units for which AFSCME, Council 6, AFL-CIO has exclusive 
bargaining rights at the time this Agreement was signed. 

Unit 2, Craft, Maintenance and Labor Unit 
Unit 3, Service Unit 
Unit 4, Health Care Non-Professional Unit 
Unit 6, Clerical and Office Unit 
Unit 7, Technical Unit • 
Unit a, Corrections Officer Unit 

CRAFT. MAINTENANCE AND LABOR UNIT 
UNIT2 

Case No: 80-PR-1258-A 

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the • 
Joint-Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the nonnal work week and more than 
67 work days per year, excluding supervisory employees, confidential employees, and other 
employees excluded by the Public Employment labor Relations Act, M.S. 179A. 

SERVICE UNIT 
~ 

Case No: 80-PR-1259-A 

All employees in the classifications included in the Service Unit No. 3 by the Joint-Subcommittee 
on Employee Relations on March 24, 1980, as amended, whose employment service exceeds the 
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per 
year, excluding supervisory employees, confidential employees, and other employees excluded by 
the Public Employment Labor Relations Act, M.S. 179A. 

HEAL TH CARE NON-PROFESSIONAL UNIT 
UNIT4 

Case No: 80-PR-1260-A 

All employees in the classifications included in the Health Care Non-Professional Unit No. 4 by the 
Joint-Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the nonnal work week and more than 
67 work days per year, excluding supervisory employees, confidential employees, and other 
employees excluded by the Public Employment labor Relations Act, M.S. 179A. 
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Case No: B0-PR-1261-A 

CLERICAL AND OFFICE UNIT 
UNIT 6 

All employees in the classifications included in the Clerical and.Office Unit No. 6 by the. Joint
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than 
67 work days per year, excluding supervisory employees, confidential employees, and other 
employees excluded by the Public Employment Labor Relations Act, M.S. 179A. 

TECHNICAL UNIT 
UNIT7 

Case No: 80-PR-1262-A 

All employees in the classifications included in the T echnicat Unit No. 7 by the Joint-Subcommittee 
on Employee Relations on March 24, 1980, as amended, whose employment seivice exceeds the 
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per 
year, excluding supervisory employees, confidential employees, and other employees excluded by 
the Public Employment Labor Relations Act, M.S. 179A. 

CORRECTIONS OFFICER UNIT 

llli!I! 

Case No: 81 ·PR· 1959·A 

All employees in the classifications included in the Correctional Counselor Unit No. 8 by the Joint· 
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment 
seivice exceeds the lesser of 14 hours per week of 35% of the normal work week and more than 
67 work days per year, excluding supervisory employees, confidential employees, and other 
employees excluded by the Public Employment Labor Relations Act, M.S. 179A. 
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APPENDIX B - HOLIDAYS 

This table should be used tor employees who are appointed or recalled or on a voluntary reduction 
in hou"rs during a pay period in which a holiday occurs as described in the letter in Appendix B1. 
Such employees shall have their holiday pay prorated on the following basis, based on the hours 
worked or paid in the next pay period which does not include a holiday. This table should also be 
used for employees who are laid off or terminated during a pay period in which ·a holiday occurs, 
but the proration should be based on the hours worked or paid in the most recent previous pay 
period which does not include a holiday. 

**Hours worked or paid 

Less than 9½ 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59¼ 
At least 59½, but less than 69½ 
At least 69½, but less than 72 
At least 72 

Holiday hours earned for each 
holiday in the pay period. 

0 , 
2 
3 
4 
5 
6 
7 
8 

**These hours include paid leaves of absence, paid vacation and sick leave, and compensatory 
time off, but excludes overtime hours. 

APPENDIX B1 • HOLIDAYS 

For employees not covered by Appendix B, eligible employees who normally work less than 
seventy~two (72) hours per pay period and eligible intermittent employees and temporary 
employees shall have their holiday pay prorated on the following basis. 

Table 1: For pay periods containing one holiday: 

"*Hours worked or paid: 

Less than 4.5 
At least 4.5, but less than 13.5 
At least 13.5, but less than 22.5 
At least 22.5, but less than 31.5 
At least 31.5, but less than 40.5 
At least 40.5, but less than 49.5 
At least 49.5, but less than 58.5 
At least 58.5, but less than 67 .5 
At least 67.5 
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0 , 
2 
3 
4 
5 
6 
7 
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Table 2: For pay periods containing two holidays: 

... Hours worked or paid: 

Less than 4 
At least 4, but less than 12 
At least 12, but less than 20 
At least 20, but less than 28 
At least 28, but less than 36 
At least 36, but less tt:,an 44 
At least 44, but less than 52 
At least 52, but less than 60 
At least 60 

Table 3: For pay periods containing three holidays: 

... Hours worked or paid: 

Less than 3.5 
At least 3.5, but less than 10.5 
At least 10.5, but less than 17.5 
.At least 17.5, but less than 24.5 
At least 24.5, but less than 31.5 
At least 31.5, but less than 38.5 
At least 38.5, but less than 45.5 
At least 45.5, but less than 52.5 
At least 52.5 

Holiday hours earned for holiday 

0 
1 
2 
3 
4 
5 
6 
7 
8 

Holiday hours earned tor holiday 

0 
1 
2 
3 
4 
5 
6 
7 
8 

""These hours include hours worked, paid leaves of absence, paid vacation and sick leave, and 
compensatory time off, but excludes overtime hours. 

For part-time employees only, uncompensated approved leave will be counted as Mhours paid" but 
only tor scheduled hours for which the employee requests and _is granted time off as an unpaid 
leave of absence. A change in unscheduled days does not constitute an unpaid leave. See the 
following letter. • 
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Minnesota 
Department of 

Employee 
Relations 
Stute of Mmnesoia. Empkryer of Chmcc 

May 26, 1999 

Mr. Peter Benner, Executive Director 
AFSCME Council 6, AFL-CIO 
300 Hardman Avenue South 
South St. Paul, MN 55075 

Dear Pete: 

As we discussed in negotiations, the State and the Union have agreed to change the meth9d 
used to calculate holiday pay proration for employees who work less than full time. This 
change will be effective on October 1, 1997. 

The State will provide the followlng direction to agencies in this matter: 

Part-time employees and eligible intermittent employees who are not working on the holiday 
shall have holiday pay calculated based on the number of hours paid in the pay period 
divided by the number of non-holiday hours in the pay period. For example: for pay periods 
containing one holiday, the employee's hours paid would be divided by 72; for pay periods 
contairiing two holidays, the employee's hours paid would be divided by 64; and for pay 
periods containing three holidays, the employee's hours paid would be divided by 56. This 
ratio will then be multiplied by eight and rounded to the nearest whole hour to determine the 
number of holiday hours paid. See Appendix 81. 

For part-time employees only, uncompensated approved leave will be counted as uhours 
paidt but only for scheduled hours for which the employee requests and is granted time off 
as an unpaid leave of absence. Such approved leave without pay (LWOP) must be clearly 
marked on the timesheet and will be coded as such. A change in unscheduled days does 
not constitute an unpaid leave. 

Overtime compensated at the rate of time and one-half shall not count as hours worked or 
paid. Overtime compensated at the rate of straight time (i.e. "part-time pilor situations) shall 
count as hours worked or paid. 
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Page 2 
May 26, 1999 

If an employee is appointed or recalled during a pay period in which a holiday(s) occurs, arld 
the employee i~ eligible tor holiday pay, the proration shall be based on the hours worked or 
paid in the next pay period which does not include a holiday. For this purpose, and for those 
employees on a voluntary reduction in hours, use the tBble in Appendix B. 

If an employee is laid off onermi_nated during a pay period in which a holiday(s) occurs, and 
the employee is eligible for holiday pay, the proration shall be based on the hours worked or 
paid in the most recent pay period which does not include a holiday. For this purpose, use 
the table in Appendix B. • 

Sincerely, 

(U,~ 
WayneS~u 
Deputy Commissioner 
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APPENDIX C • VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their 
vacation accruals prorated according to the rate table listed below: 

tfOURS OF VACATION ACCRUED Dl!BING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours 0 thru After 5 Afters After 12 After 18 After After 
Worked/Paid Syears thru 8 thru 12 thru 18 thru 25 thru 30 30 
During yea,s yea,s 
Pa Period** 

yea,s yea,s yea,s years 

Less than 9½ 0 0 0 0 0 0 0 

At least 9½, but .75 1.25 1.5 1.5 1.75 1.75 
less than 19½ 

At least 19½, but 1.25 1.75 2 2 2.25 2.25 
less than 29½ 

At least 29½, but 1.5 2 2.75 3 3 3.25 3.5 
less than 391/2 

At least 39½, but 2 2.5 3.5 3.75 4 4.25 4.5 
less than 49½ 

At least 49½, but 2.5 3.25 4.5 4.75 5 5.5 5.75 
fess than 59½ 

At least 59½, but 3 3.75 5.25 5.75 6 6.5 6.75 
less than 69½ 

At least 69½, but 3.5 4.5 6.25 6.75 7 7.5 8 
less than 79½ 

At least 79½ 4 5 7 7.5 8 8.5 9 

*"For purposes of this Appendix, "hours worked/paid" means alt hours worked, and alt paid leaves 
of absence, paid vacation and sick leave, paid holidays and compensatory time off. Overtime 
hours are included in "hours worked/paid" based on the number of hours worked, not the number 
of hours compensated. 
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APPENDIX D • SICK LEAVE 

Eligible employees being paid for less than a full eighty {80) hour pay period shall have sick- leave 
accruals prorated according to the rate schedule indicated below: 

HOURS OF SICK LEAVE ACCRUED DURING EACH PAYROLL PERIOD 

Number of Hours 
Worked/Paid During Pay Period'" 

Less than 9½ 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59½ 
At least 59½, but less than 69½ 
At least 69½, but less than 79½ 
At least79½ 

Number of 
Hours Accrued 

0 
.75 

1 
1.5 
2 
2.5 
3 
3.5 
4 

**For purposes of this Appendix, "hours worked/paid" means all hours worked, and all paid leaves 
of absence, paid vacation and sick leave, paid holidays and compensatory time off. Overtime 
hours are included in "hours worked/paid" based on the number of hours worked, not the number 
of hours compensate~. 

90 



Compensation Grid 2 
Unit 2 AFSCME Craft, Maintenance and Labor 

Ranges 77-95 
Effective 07/01/1999 -0fw'30/2000 

Comp Cocie A C F 
Step 01 02 03 04 05 06 
Range Range 

77 HR 11.86 12 .12 12. 39 12 .67 12 .95 13.17 77 
YR 24. 764 25,307 25,870 26,455 27,040 27,499 

78 HR 12 .12 12.39 12 .67 12. 95 13.17 13.45 78 
YR 25,307 25,670 26.455 27,040 27,499 28,084 

79 HR 12 .39 12. 67 12. 95 13.17 13.45 13. 71 79 
YR 25,870 26,455 27,040 27,499 28,084 28,626 

80 HR 12 .67 12. 95 13.17 13.45 13. 71 14 .10 80 
YR 26,455 27,040 27,499 26,084 28,626 29,441 

81 HR 12. 95 13 .17 13.45 13. 71 14.10 14. 52 81 
YR 27 ,040 27,499 28,084 28,626 29,441 30,318 

82 HR 13 .17 13.45 13. 71 14.10 14.52 14. 93 82 
YR 27,499 28.084 28,626 29,441 30,318 31.174 

83 HR 13. 45 13. ll 14 .10 14. 52 14. 93 15. 35 83 
YR 28,084 28,626 29.441 30,318 31.174 32,051 

84 HR 13. 71 14 .10 14. 52 14. 93 15 .35 15 .85 84 
YR 28,626 29,441 30. 318 31,174 32,051 33,095 

85 HR 14 .10 14. 52 14. 93 15. 35 15 .85 16.29 85 
YR 29 .441 30 .318 31.174 32,051 33,095 34,014 

86 HR 14. 52 14. 93 15 .35 15 .85 16 .29 16. 75 86 
YR 30,318 31.174 32. 051 33,095 34,014 34,974 

87 HR 14. 93 15 .35 15.85 16.29 16. 75 17. 24 87 
YR 31.174 32 .051 33,095 34. 014 34,974 35,997 

88 HR 15. 35 15 .85 16. 29 16. 75 17 .24 17. 73 88 
YR 32,051 33.095 34 .014 34. 974 35,997 37,020 

89 HR 15.85 16 .29 16. 75 17. 24 17. 73 18.26 89 
YR 33. 095 34,014 34,974 35,997 37,020 38,127 

90 HR 16 .29 16. 75 17 .24 17. 73 18. 26 18. 80 90 
YR 34,014 34,974 35,997 37,020 38,127 39,254 

91 HR 16. 75 17 .24 17. 73 18.26 18.80 19. 31 91 
YR 34,974 35,997 37. QZO 38,127 39,254 4(},319 

92 HR 17. 24 17. 73 18.25 18.80 19.31 19. 94 92 
YR 35.997 37,020 38,127 39,254 40,319 41,635 

93 HR 17. 73 18. 26 18.80 19.31 19. 94 20. so 9J 
YR 37,020 38,127 39,254 40,319 41,635 42,804 

94 HR 18.25 18. 80 19 .31 19 .94 20.50 21.14 94 
YR 38 .. 127 39,254 40,319 41,635 42,804 44,140 

95 HR 18 .80 19. 31 . 19. 94 20. 50 21.14 21.80 95 
YR 39,254 40,319 41,635 42 .804 44,140 45,518 

Step 01 02 03 04 05 06 
Comp Code A C 
HR Hourly Salary Rate 
YR Yearly Salary Rate (2,088 x Hourly Salary Rett) 
Monthly Salary Rate - 174 x Hourly Salary Rate 
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Compensation Grid 2-A 
Unit 2 AFSCME 

[ffecliH 07/0111999 • 06/30/2000 

Highway Maintena~ce Workerffransportatlon Generalist 

,,. Code • " Step· ,. 02 OJ 04 OS oe "' OS 

Service 6 Hos 6 Hos 6 Mos 6 Hos 12 Mos 6 Hos 12 ,Os 

Requirement 

Range 
;o "" 13.71 14. 10 14 .52 14 .93 IS. 35 15.85 16.29 16. 75 

'" 28. 626 29.44] 30. 318 3l. ]74 32.0Sl 33.095 34 .014 34.974 

Building Mainenance Coordinalor 

Co• Code • " ' Step 01 02 03 00 OS o• 0, " " '" II 

Service 6 Hos . "'" 6 Hos 6 Hos 12 Hos 12 Hos 12 Hos 12 Hos 12 Hus l2 Hos 
Requireo,ent 

~ Range 
•o "' 16.58 17 .09 17 .60 18.10 18.50 )9. 16 19.67 20.24 20.80 21. 34 21.86 

'" 34,619 35. 684 36.749 37. 193 38,837 40,006 4\.071 42 .261 43.430 44,558 45,644 

Storage Garagi! Coordinator 

Co• Code • " J ' C 
Step 01 02 0) 04 OS °' 0, o, o, 10 11 12 

Service 6 Hos 6 Hos 6 Mos 6 Mos 12 Ho~ 12 Mos 12 Hos 12 Hos 12 Hos • 12 1-\os 12 Hos 
Requirement 

Range 
,1 "' ll.32 11.59 11.88 12 .16 12.41 12. 75 13.08 13.45 13.86 14 .19 14 ,58 14.98 

'" 23.636 24.200 24,805 25. 390 25.912 26.622 27 ,31 I 28.084 28,940 29,629 30,443 31,278 

"' Hourly Salary Rate 

'" Yearly S~l~ry Rate (2.088 x Hou,']y Salory Rate) 
Monthly Salary Rate 174 ~ Hourly Sahry Rate 

Employees must complete the service requirement indicated above each step before advancing to the next :.tep. 



Unit J, 4 and fi AFSCME f:r'!"fc:~.f!~~rh 'i:!~/N~!-profeS11ional and Clerical 

Effective C,,Cf,i~-?kJ0/2000 

Comp Code A ' 0 E ' H I " ' I " " Step OJ 02 °' °' 05 06 0, OS 09 ID II 11 IJ " 
,s 

4n9e 

" "' 7 .59 7 .76 7 .96 8.16 8.35 8.s0 8.77 9, 01 9.21 9.44 9.65 9.81 9.97 10.18 
~nge 

" YR 15,848 16.203 16.620 17.038 \?. 435 17 .915 18.312 18.813 19,230 19,711 20 .149 20,483 20,817 21.256 

" HR 7. 76 7 .96 8.16 8.35 8.58 8.17 9.01 9.21 9.44 9.65 9.81 9,97 10. 18 10.37 " YR 16.203 16,620 17. 038 17 .435 11,915 ]8. 312 18.813 19.230 19.111 20.149 20.483 20,817 2LZ56 21,653 .. "' 7 .96 8. 16 8.35 8.58 8.77 9.01 9.21 9. 44 9.65 9.81 9.97 10.18 10.31 10.62 .. 
YR }6.620 11.038 17 .435 11.915 18.312 18,813 19,230 19. 711 20,149 20.483 20.817 21.256 21.6S3 22,175 

" "" 8.16 8.35 8.58 8.11 9.01 9.Zt 9.44 9.65 9.81 9.97 10.18 10.37 10.62 10.87 ., 
YR 17.038 17 .435 17 .915 18,312 18.813 19.230 19,711 20,149 20.483 20,817 21,256 21,653 22 .175 22,697 

A6 HR 8.35 8.58 8.77 9.01 9.21 9.44 9.65 9.81 9.97 J0.18 10.37 10.62 10.87 11.11 " YR 17 .435 H.915 18,312 18,813 19,230 19,711 20,149 20,483 20,817 21.256 21,653 22. 175 22.697 23,198 

" ,R 8.S8 8.77 9.01 9.21 9,44 9.65 9.81 9. 97 10.18 10.37 10.62 10.87 11.11 11.35 " YR 17,915 18.312 /8.813 19,230 19 .711 20, !49 20,483 20.817 21.256 21,653 22,175 22,697 23,198 23,699 

" "" 8.)7 9.01 9.21 9.44 9.65 9 ,81 9.97 10.18 10.37 10.62 10.87 11.11 11.35 11.62 " YR 18,312 18,813 19,230 19.711 20,149 20,483 20,817 21.256 21,653 22,175 22,697 23. 198 23,699 24,263 

49 HR 9.01 9.21 9.44 9 .65 9.81 9.91 10. lS 10. 37 10. 59 10.87 11. ll 11-.35 11.62 11 .88 49 
YR 18,813 19,230 19,711 20.149 20,483 20,811 21,256 21.653 22.112 22.697 23.198 23,699 24,263 24,805 

50 "" 9.21 9.44 9.65 9.81 9.97 10. 18 10.37 10. 59 10.83 11.10 11.35 11.62 11.88 12. 16 10 

!l 
YR 19,230 19.71 l 20 .149 20,483 20,817 21 .256 21.653 22,112 22,613 23.177 23,699 24,263 24,805 25,390 

II HR 9.44 9.65 9.81 9.97 10. 18 10.37 10.59 10.83 1 l. 10 11.35 11.62 11.88 12.H !2.45 II 
YR 19,71] 20,149 20,483 20.817 21.256 21.653 22, l 12 22 ,6l3 73,177 23,699 24,263 24 .805 25.390 25,996 

52 "' 9.65 9.81 9.97 10.18 10.31 10.59 10.83 1 l. 10 l I .35 11.62 ll.88 12 .16 12 .45 12. 77 13.16 52 
YR 20.149 20.483 20.817 21.256 21,653 22 .112 22.613 23. ! 77 23,699 24. 263 24 .805 25. 390 25,996 26,664 27,478 

13 HR 9 .81 9.97 10 .18 10.37 10.59 J0.83 11.10 11. 35 ll .62 11.88 12.16 12.45 12.71 13. 16 s, 
YR 20,483 20,817 21.256 21.653 22.112 22.613 23.177 23.699 24,263 24.805 25.390 25.996 26,664 27,478 

" HR 9.97 10.18 10.37 10.59 J0.83 11.10 ll .35 il.-62 11.88 12.16 12.45 12.77 13.16 13.49 " YR 20.817 21.256 21,653 22.112 22,613 23.177 23.699 24,2ti3 24,805 25.390 25,996 26.664 27,418 28,167 

55 "' 10.18 10.37 10.59 10.83 11.10 11.35 ll .62 il.88 12 .16 12.45 12.11 13.16 13.49 13.83 II 
YR 21,256 21,653 22.112 22.613 23.177 23.699 24,263 24.805 25,390 25,996 26 .664 27,418 28,161 28,877 

56 "" 10. 37 10.59 10.83 II.IO 11.35 ll .62 11.88 12 .16 12.45 12.77 13.16 13.49 13.83 "14.21 14.60 56 
YR 21,653 22-, 112 22.613 23.177 23. 699 24 .263 24.805 25.390 25,996 26,664 27 .478 28,167 28.877 29,670 30.485 

" HR 10.59 10.83 II.IO 11.35 ll-62 ll .88 12. 16 12 .45 12.17 13.16 13.49 13.83 14.2( 14.60 15.01 " YR 22.11:: 22,613 23. 177 23,699 24.261 24,805 25. 390 25.9'96 26. 664 27,478 28. 167 28,877 29.670 30.485 31,341 

" "" 10.83 11. JO 11.3S l l .62 11 .ea 12 .16 12 .45 12. 77 13 .16 13 .49 13.83 14 .21 14.60 15.01 IS 
YR 22.613 23,177 23,699 24. 263 24,805 25,390 25,995 26,664 27,478 28,167 28,877 29,670 30.485 31. 34 I 

" "" 11. 10 11.35 11 .62 11.88 12. 16 12.45 12. 77 13.16 13.49 13.83 14.21 14 .60 15.01 15.40 15.91 IS 
YR 23,177 23,699 24.263 24,805 25,390 25,996 25,664 27,478 28, !67 28,87; 29,670 30,485 31,341 32, lSS 33. 220 

Step OJ oz 03 04 01 oi 07 08 0, 10 II " 13 14 II 
Co, Code A ' E ' I I N 0 

- our y e ary He 

~~ntnr;~s! f ~~; l ~~re R~ ty 1i 
2 ~ o~~u~1~0~~ l !r~" i: ~~ Rate) 



Unit 3, 4and 6 AFSCME ser!i~:,'ii:i:~~a~eri~o!·.~:"oressional and Clerkal (cont.) 

Effective :rtoffiJ;· :i6/30/2000 

,,. Code ' C ' ' G " l J ' l " " 0 
Step DC 02 03 "' OS °' o, oa oa co " " D " 15 
~nge 1nl~ '° "' 11.35 ll .62 11.88 12.16 12 .45 12 .77 13.16 13.49 13.83 14 .21 14.60 15 .01 15 ,40 15. 91 16. 35 

" 23. 699 24,263 24 .BOS 25.390 25.996 26.664 27 .478 28. 167 28.877 29.670 30. 485 3i .341 32. lSS 33.220 34.139 

6l "' 11.62 11 .as 12. 16 12 .45 12. 77 13. 16 13.49 13.83 14. 21 14.60 lS .OJ 15.40 15.91 16. 35 Ol 

" 24,263 24,805 25,390 25.996 26.664 2/ ,418 28.167 28.871 29 .670 30.485 31. 34 l 32. IS~ 33. 220 34.139 

62 "' 11.88 12. 16 1Z .45 12 .77 !3. 16 13.49 13.83 14,21 14 .60 iS .OJ IS.40 15.91 16. 35 16 .82 62 

" 24,805 ZS. 390 25.996 26.664 27,478 28. 167 28,871 29 .670 30. 485 31.341 32.155 33.220 34 .139 35. \20 

63 "' 12.16 12.45 12. 77 13. 16 13 .49 13.83 14 .21 14.60 15.0J 15.40 15.91 16. 35 16.82 17 .28 63 

" 25,390 25,996 26,664 27,478 28.167 28.871 29,610 30. 485 31. 341 32,155 33. 220 34. 139 35, HO 36,081 

" "' 12 .45 12. 17 13.16 13 .49 13.83 14 .21 14 .60 15.0l 15.40 IS.91 16. 35 16.82 17 .28 17. 73 " " 25,996 26. 664 27,418 28.167 28,877 29,670 30,485 31.341 32, JS5 33,220 34 .139 35,120 36,081 31,020 

65 "' 12,77 13 .16 13.49 13.83 14 .21 14 .60 15.0l 15.40 15 .91 16.35 16.82 l7 .28 11.n 18. 19 65 

" 26.664 27 .478 28,167 28,817 29,670 30.485 31,341 32.)55 33. 220 34,139 35,120 36,081 31 .020 31,981 

" "' 13.16 13.49 13.83 14. 21 14 .60 15.01 15.40 15.91 16.35 16.82 17. 28 17. 73 18.19 18,72 " " 27,478 28,167 28.877 29,670 30.485 31,341 32,155 33. 220 34. 139 35. 120 36,081 37 .020 37 .981 39,081 

" "' 13.49 13.83 14. 21 14.60 15 .01 15.40 15.91 16. 35 16 .82 17 .28 17. 73 18.19 18.72 19.22 " " 28,167 28,877 29,670 30. 485 31.341 32,155 33,220 34,139 3S, 120 36.081 37 .020 37,981 39,087 40,131 

'" "' 13.83 14.H 14. 60 IS. 01 15. 40 15. 91 15. 35 16 .82 11.28 17.13 18.19 18.12 19.22 19, 70 68 

f " 28. 877 29,610 30.485 31. 341 32,155 33,220 34. 139 35,120 36 .081 31 .020 37,981 39,087 40,131 41.134 

69 "' 14.21 14,60 15.01 15.40 15.91 16. 35 16 .82 1i .26 17. 73 18.19 18.)2 19.22 19.70 20.24 69 

" 29,670 30,485 31.341 32.155 33. 220 34 .139 35,120 36 .081 37,020 37 .981 39,081 40. 131 4}, 134 42. 2£1 

,0 "' 14 .60 15.01 15.40 15.91 16. 35 16.82 17 .28 17. 73 18.19 18. 12 19.22 19 .70 20 ,24 20. 77 ,0 

" 30,48S 31. 341 32 .155 33. 220 34. 139 35.120 36,081 37,020 37,981 39.081 40. 131 41,134 42,261 43,368 

II "' 15.01 JS.40 15,91 16. 35 16.82 17. 28 17. 73 18.19 18. )2 19.22 19. 70 20.?4 20. 77 21.27 II 

" 31,341 32.155 33,220 34,139 35.120 36,081 37,020 3; .981 39,087 40. 131 41.134 42.261 43,368 44 .412 

" "' 15.40 15.91 16. 35 )6.82 11. 28 11. 73 18.19 18.72 19.22 19.)0 20.24 20. 77 21.27 21.79 " " 32 .155 33,220 34 .139 35. 120 36, OBI 37 .020 37,981 39,087 40, !Ji 41. l 34 42 .261 43,368 44,412 45,498 

" "' 15.91 16 ,35 16 .82 11. 28 17. 73 18.19 18. 72 19.22 19. 70 20.24 20.17 21. 27 21 .79 22 .27 13 

" 33,220 34 .139 35,120 36 .081 37 .020 37,981 39,087 40. 131 41. 134 42.261 43.368 44 ,4!2 45,498 46,500 ,. 
"' 16.35 16.82 17 .28 17.73 18.19 18.72 19.22 19. 70 20. 24 20 .77 21. 27 21. 79 22 .27 22.84 " " 34, i.,,9 35,120 36,081 37. 020 37,981 39.087 40.131 4l, l34 42,261 43,368 44,412 45,498 46. 500 47 .690 

,s "' H.82 17 ,28 17.73 18. l9 18. 72 19.22 19. 10 20.24 20.77 <1.27 21-19 22.27 22 .84 z;,_ 32 15 

" 35,HO 36,081 37,020 37 .981 39 .087 - 40. 131 41. 134 42,261 43,368 44,412 45,498 46.500 47,690 48,692 

" "' 17 .28 17.73 18.19 18. 72 19.ZZ 19. 70 20.24 20. 77 21.27 21. 79 22 .27 22 _54 23.32 23.82 ,s 

" 36,081 37,020 37 .981 39.087 40. 131 41,134 42,261 43.368 44,412 45,498 46,500 47,690 48,692 49,736 

" "' 17. 73 18. 19 18. 72 19.22 19. 70 20. 24 20. 77 21,27 21. 79 22.27 22 .84 23.32 23.82 24 .31 " " 37,020 37,981 39,087 40,131 41.134 42.261 43,368 44,412 45,498 46,SOO 47,690 48,692 49.136 so, 7$9 

5<e 01 0 03 °' 05 OS 01 oa 0, lO II l2 ll I• l5 
Comp Code ' C D E C 0 " l J l " 0 
H our y a ary ~te 

~~nth j~• S!l -~~ 1 
i~{e R~tr ,i z ~ o~~u: l ~

0
~; l ~ r~- ~:~! Rate) 



Compensation Grid 3-A 
Unit 3 AFSCME 

Effective 07/01/1999 - 06/30/2000 

Labore-r • General 

CO• Code • ' C D C ' ' Step DI 02 03 °' 05 D6 0, OS 

Service 800 BOO SDD 1600 1600 1600 1600 
Requ1 rement "" "'' "" "" "" "'' "'' 
Ran9e 10 "' 10.63 10. 90 11.16 ll .43 11.69 12. 75 13.09 13.43 

" 22 .195 22. 759 23.302 23 .866 24 .409 26 .622 27 .332 28.042 

General Malntenann Worker 

Co• Code • ' C D C ' " r J ' -Step 01 01 03 °' OS OS 0, 08 09 10 11 

Service 6 Mos 6 Mos 6 Hos 12 Mos 12 Mos !2 Hos 6 Mos 18 Mos 6 Nos 12 Mos 
Requ I rement 

Ran9e 12 "' 9.81 9.97 10 .18 10.37 10 .59 10.83 12.05 12 .33 D.42 13.78 14. l$ 

" 20.483 20,817 21. 256 21.653 22,112 22 .613 25.160 25. 745 28.021 28,773 29.545 

General Maintenance Worker Uad 

Co- Code • ' C D C ' Step 01 02 03 °' 05 06 

Service 6 Mos 6 Mos 6 Mos 12 Hos 12 Hos 

~ 
Requl rement 

Rilngt 16 " IZ.77 13.06 13.42 13. 7B 14 .15 14 .54 

" 26.664 27,269 28.021 28. 773 29.545 30. 360 

Materials Trab5fer Driver 

Co• coa • ' C D C ' Step 01 02 03 °' 05 06 

Servl,ce 
Re<1u1rement 

6 MOS 6 Mos 6 Mos 12 Hos 12 Mos 

Ran9e 18 "' 13.42 13. )B 14.15 14. 54 14 .98 IS.40 

" 28,021 28. 773 29 .545 30. 360 31,278 32,155 

Supported Employment Worker 

Co, Code • ' C D C ' " I 
5" 01 02 03 04 05 06 0, 08 09 

Service 6 Mos 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Hos 
Requirement 

Rang~ ,0 "' 6. 19 6.47 6.77 1.41 B .05 8 .15 9 .42 10 .05 10.64 

" 12,925 13,509 l4, 136 15,472 ]6.808 18.270 19.669 20.984 22 .216 

HR Hourly Salary Rtte 

~~nih WS! la~; 
1 
t~{e R~th! 

2
; O~~u:1i

0
$;l{r~a i:f { Ratel 

Employus must complete the nr,ice requirement indicated above eoch step before adsancing to the next step. 



Hu'man Services Technician 

Coo Code • 
Step 01 02 03 "' OS 

SerYICe 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 
Requlrement 

Range 
25 "" 9.97 10.18 10.37 10.83 l l .SS 

'" 20,817 21.256 21.653 22,613 24 .805 

HR Hourly Sahry Rate , 
YR Yearly Salery Rate (2,088 x Hourly Salary Rate) 
Monthly Salary Rate 174 x Hourly Salary Raa 

' 06 

12 Mos 

12 .16 
2$.390 

Compensation Grid 4-A 
Unit 4 AFSCME 

Effective 07/01/1999. 06/30/2000 

0, "' 0, 

12 Hos 12 Mos 12 Hos 

12 .45 12. 77 13.16 
2$,996 26.664 21.478 

' ' 10 11 

12 Mos 12 Mos 

13.49 • 13.83 
28. 167 28,877 

Employees must complete the service requirement indl~ated obove each step before adoancing to the next ste~ 

C 
12 " • " IS 16 

12 Hos 12 Mos 12 Mos 12 Hos 

14. 21 14,60 15.01 15.40 15. 91 
29,610 30.485 31.341 32.155 33.220 



Compeiuation Grid 7 
Unit 7 AFSCME Te.:hnical 

Ranga42-77 
Effective 07/01/1999 - 06/30/2000 

,,, Code • C E ' < I J ' I " < 
$tep 01 02 03 °' OS 06 0, OS 09 IO II 12 13 " :?e HR 

onge 
7 .59 1. 76 7 .96 8. 16 8.35 8. 59 8.80 9.05 9.32 9. 51 9. 74 9.92 10.15 10. 35 02 

" 15,848 16.2D3 16.620 17 .038 17 .435 17. 936 18,374 lB.896 19.460 19.BSi 20. 337 20.713 21. l 93 21.61 l 

" <R 7. 76 7 .96 8.H 8. 35 8.59 8.80 9.05 9.32 9. 51 9.14 9. 92 10.15 10.35 10.58 " " 16.203 16,620 17 .036 11.435 11.936 l8.3H 18.896 )9.460 19.857 20,337 20,113 21.193 21.611 22.091 .. <R 7 .96 8. 16 8.3S 8.59 8.80 9.05 9.32 9 .51 9 .74 9 .92 10 .1S 10.35 10.58 10.87 .. 
" 16.620 17,038 17,435 17. 936 18,374 18.896 19,460 19,857 20,337 20,713 21.193 21. 61 l 22.091 22.697 

OS "" 8.16 8.35 8.59 8.80 9 .05 9.32 9. 51 9. 74 9.92 10.15 !O .35 10.S8 10.87 11.13 " " 17.038 17 .435 17,936 18,374 18,896 19.460 19,851 20,337 20,713 21.193 21,611 22 .091 22.697 23,239 

" "" 8.35 8.59 8.80 9.05 9.32 9.51 9.74 9. 92 IO. IS 10.35 10.58 10.87 11.13 11.38 .. 
" 17,435 17,936 IB,374 18.896 19,460 19,857 20.337 20.)13 21.193 21.611 22,091 22,697 23,239 23,761 

" <R 8.59 8.80 9 .05 9 .32 9 .51 9 .14 9.92 10.15 10.35 10.58 10.87 II. t3 11.38 11.66 " " 17,936 18,374 18,896 19,460 19,851 20,337 20. 713 21. 193 21.611 22,091 22,697 23,239 23,161 24.346 

" <R 8.BO 9.05 9.32 9.51 9. 74 9.92 10.15 10.35 10.58 10.81 !l.13 11.38 11.66 11. 93 " " 18,374 18.896 19,460 19.857 20.337 20,713 21 .193 21.611 22,091 22,697 23,239 23.761 24,346 24,910 

'9 "" 9.05 9.32 9.51 9. 74 9.92 10.15 10.35 10.58 10.81 11.13 11. 38 11.66 11.93 12.22 '9 

" 18.896 • 19,460 19,857 20,337 20,713 21.193 21.611 22.091 22 .571 23,239 23.161 24,346 24,910 25,515 

so "" 9 .32 9.51 9. 74 9.92 10.15 ]0.35 JO.SB 10.81 11.10 1 J .35 11.66 11.93 12.22 12 .4B so 
~ " 19,460 19,851 20,337 20.713 21. 193 21. 6 l I 22,091 22.571 23,177 23.699 24. 346 24.910 25,515 26,058 

SI "" 9.51 9.74 9.92 10.15 10.35 10. 58 JO.Bl 11.10 11.35 11.66 11.93 12 .22 H,46 12 .az SI 

" 19.857 ?O,n7 20,713 21. 193 21.611 22.091 22.m 23.177 23,699 24 .346 N,910 25,515 26,058 26,768 

S2 "" 9.74 9.92 10, 1S 10. 35 10.$8 10.81 ii."10 11.35 11.66 JJ .93 12.22 12.48 12.82 13.21 S2 

" 20,337 20,713 21.193 21. 61 l 22.09! 22,571 23,177 23,699 24. 346 24,910 25,SlS 26,058 26,768 27,582 

S3 "" 9.92 10.15 10.35 IO.SB 10.81 11.10 11.35 11.66 11.93 12.22 12 .48 12 .82 13.21 13.64 S3 

" 20.713_ 21.]93 21.611 22,091 22,511 23.177 23.699 24,346 24,910 25.SlS 26.058 26. 768 27,582 28,480 

S4 "" 10.15 10.35 JO. 58 JO.Bl 11.lO l 1.3S 11 .66 11 .93 12 .22 12 .48 12 .82 13.21 13.64 14.00 S4 

" 21.193 21.611 22,091 22 ,Sil 23,177 23,699 24 .346 24.910 25,515 26. 058 26. 768 27,582 28,480 29. 232 

5S "" 10.35 10.58 10.81 l 1. 10 ll .35 11.66 11.93 12.22 12. 48 12 .sz 13.21 13.64 14.00 14.38 5S 

'" 21.611 22,091 22.571 23.177 23,699 24,346 24,910 25.515 26,058 26 ,76B 21,582 28,480 29,232 30,025 

S6 "" 10.58 JO.Bl ll.10 11.35 11.66 11. 93 12 .22 12.48 12 .82 11.21 \3.64 14.00 14.38 14.79 S6 

" 22,091 22,571 23,177 23.699 24,346 24 .910 25. 515 26.058 26, 168 27 .582 28.480 29. 232 30,025 30,882 

" <R 10 .81 II .10 11 .35 11.66 11.93 12. 22 12 .48 12.82 13.21 13.64 14.00 14 .38 14.79 15.22 " " 22,571 23,177 23,699 24,346 24 .910 25,515 26.058 26,768 27. 582 28.480 29,232 30,025 30,882 31. 7 79 

se "" 11.10 11.35 11.66 11. 93 12 .22 12 .48 12.82 13.21 13.64 14 .00 14.38 14. 79 15.22 15.63 se 
'" 23.117 23,699 24,346 24.910 25,515 26 ,D59 26,768 27,582 28,460 29,232 30. 025 30. 882 31,179 32,635 

S9 "" 11.35 11.66 11.93 12 .22 12 .48 12 .82 Jl.21 13.64 14 .00 \4.38 14 .79 15.22 15.63 16. IO S9 

" 23,699 24,346 24,910 25. SIS 26.058 26,768 27,582 28,480 29.232 30,025 30.882 31. 779 32,635 33,617 

" 01 02 OJ °' OS 06 0, 08 09 0 II 12 13 " Comp Cod! ' B C 0 E ' C I J ' ' ' o~r y a ary ate 

~~nih~;•s~f o;~ l ~~{e R~tj 1i 
2 

;_
0

~:u~ l ~o~:\t r~• i: ~~ Ratel 



Compensation G~id 7 
Unil 7 AFSCME T«hnical (cont.) 

Range5 42.77 
Effective 07/01/19119. 06/30/2000 

,~ Coo, • " C C C " ' ' C " " Step Ol 02 03 "' OS 06 Ol °" 0, 10 II 12 13 1, 
ange 
60 "' 11.66 11.93 12. 22 12 ,48 12 .82 13.21 13.64 14 .00 14 .38 14. 79 15.22 15.63 16. l0 16.59 ·~r 

" 24. 346 24. 910 25.515 26,058 26,768 27 .582 28.480 29,232 30,025 30.882 31.779 32.635 33.617 34,640 

,1 "' ll.93 12.22 12 .48 12 .82 n.21 11.64 14.00 14 .38 14. 79 15.22 \5.63 16. l0 16. 59 l7 .09 ,1 

" 24.910 25.515 26,058 26. 768 27. 582 28,480 :,>9,232 30. 025 30.882 31,779 32. 635 33,617 34,640 35.684 

" "" 12 .22 12 .48 12 .82 13. 21 13.64 14.00 14 .38 14, 79 lS.22 15.63 16.10 16.59 17 .09 17. 57 " " 25,515 26.058 26. 768 27,582 28,480 29.232 30. 025 30 .882 31,779 32.635 33,617 34.640 35.684 36. 686 

" "' 12.48 12.82 13. 21 13.64 14. 00 14. 38 14. 79 l 5.22 15.63 16.10 16.59 17 .09 17 .57 18.10 " " 26.058 26. 768 27. 582 28,480 29,232 30,025 30.882 31. 779 32.635 33.617 34,640 35,684 36,686 37 .793 

" "" 12 .82 13.21 13.64 14 .00 14.38 14 .19 15.22 15.63 i6. J0 16.59 l7 .09 17 .57 18.10 18.60 " " 26,768 27 .582 28,480 29. 232 30. 025 30. 862 31,779 32 .635 33.617 34.640 35,684 36. 686 37 .793 38,837 

" "' 13.21 13.64 14.00 14. 38 14. 79 15.22 15.63 16.10 16.59 17 .09 17 .57 18.10 18.60 19.16 " " 21,582 28.480 29.232 30.025 30,882 31.779 32.635 33.617 34. 640 35.684 36,686 37 .793 38.837 40.006 

66 "' 13.64 14 .00 14 .38 14. 79 15.22 15.63 16.10 16.59 17 .09 17 .57 18.10 18.60 19. l6 19.67 66 

" 28.460 29. 232 30,025 30,882 31. 779 32,635 33,617 34,640 35.684 36,686 37 .793 38,837 40.006 41.071 

" "" 14.00 14 .38 14. 79 15.22 15 .63 16. I0 16. 59 17 .09 17 .57 16.10 18.60 19.16 19.67 20.24 " " 29,232 30. 025 30.882 31.719 32,635 33.617 34,640 35.684 36. 686 37 .793 38,837 40.006 41.071 42 .261 

'" "' 14. 38 14.79 15.22 15.63 lb. JO 16.59 17.09 17 .57 18. JO 18.60 19.16 19.67 20.24 20.80 68 
m '" 00 

30.025 30.682 31. 779 32,635 33,617 34,640 35.684 36. 686 37 .793 38.837 40,006 41,071 42,261 43. 430 

" "" l4. 79 15.22 15.63 16.10 16. 59 II .09 17 .57 18.10 18.60 19.16 19.67 20.24 20.80 21.34 " '" 30.882 31.779 32,635 33,617 34.640 35,684 36. 686 37. 793 38.837 40,006 41.071 42,261 43,430 44. 558 

70 "' 15.22 15.63 16.10 16.59 17 .. 09 17 .57 18.10 18.60 19.16 19.67 20.24 20.80 21.34 21.88 70 

'" 31,779 32.635 33.617 34.640 35.684 36.686 37,793 38.837 40,006 O.071 42,261 43.430 44.558 45,685 

'1 "' 15.63 16 .10 16.59 17 .09 17 .57 18. IO 18.60 19.16 19.67 20.24 20.80 21.34 21.88 22 .46 '1 

'" 32.635 33.617 34. 640 35,684 36,686 31,793 38.837 40,006 41.071 42,261 43.430 44, 558 45,685 46.896 

" "" 16.10 16. 59 17 .09 II .57 18.10 18.60 19.16 19.67 20.24 20.80 21.34 21.88 22.46 23.00 " " 33,617 34,640 35.684 36.686 37 .793 38.831 40.006 H.071 42 .261 43.430 4·4, 558 4S.685 46.896 48,024 

" "' 16.59 17 .09 17..57 18. 10 18.60 19.16 19.67 20.24 20.80 21. 34 21.88 22.46 23.00 23 .60 " " 34,640 35.684 36. 686 37,793 38.837 40,006 41.071 42. 261 43.430 44,558 45.685 46.896 48,024 49. 277 

" "' 17 .09 17 ,57 18.10 18.60 19 .16 19.61 20.24 2~.80 21 .34 21.88 22 .46 23.00 23.60 24 .16 ,. 
'" 35.684 36. 686 37 .793 38.837 ~0.006 4l.07J 42 .261 43.430 44,558 ◄5.685 46 .896 48.024 49.277 50,446 

" "' 17 .57 18.10 18.60 19.16 19.61 20.24 20.80 21.34 21.88 22 .46 23.00 23.60 24.16 24. 70 " " 36,686 37 .193 36.837 40.006 41.071 42,261 43.430 44,558 45.685 46,896 48,024 49.277 50,446 51,574 

" "' IB.10 IB.60 19.16 19.67 20, 24 20.80 21.34 21.68 22.46 23.00 23.60 24 .16 24.10 25. 26 " " 37 .793 38.837 40. 006 41.071 4?..261 43.410 44 .558 45.685 46,896 48.024 49,277 50.446 51.574 52. 743 

" "' 18.60 19. 16 19.67 20.24 20.80 21.34 21.88 22.46 23.00 23.60 24.16 24. 70 25.26 25. 78 " " 38,837 40,006 41.071 42,261 43,430 44,558 45.685 46,896 46,024 49,277 50.446 51,574 52,743 53,829 

see 01 02 "' .. OS 06 Ol °" "' IC 11 12 13 1, 

"' Code " C 0 C C 0 1 ' " ' • our y • HY a e 

~~nth1;as! la~; 1:~{e R~tt ,F /~:u: 1 i0s;Br~a ~:~~ R~te) 



g 

,_ Code ' ' ' Step 01 02 03 .. 
Range 

" "' 13.53 14.00 14.49 14.93 

" 28.ZSI Z9.Z32 30,Z55 31.174 

02 "' 15.45 15.94 16.51 17 .09 

" 32,260 33,Z83 34,473 35,684 

03 "' 17 .09 17 .66 18.29 18.92 

" 35.684 36.874 38,190 39,505 

'" 01 02 03 .. 
Co,-p Code 0 
HR - Hourly Salary Rate 

Compensation Grid 7-C 
Unit 7 AFSCME Agrkulture Classes 

Ranges OJ-03 
Effective 07/0U199!' • 06/30/2000 

• " ' 05 06 " "" 09 

15.45 15.94 16.51 17.09 17 .66 
32.Z60 33,263 34,473 35,684 36,874 

17 .66 18.29 18.92 19. 58 20.31 
36.874 38.190 39,505 40,883 "42.407 

19.58 20.31 21. 05 Zl. 78 22.55 
40,883 42.407 43,952 45,477 47.084 

05 06 07 08 0, 

' 
YR· Yearly Salary Rate (2,088 "ffoorly Saluy Ratel 
Monthly Salary Rite· 174" Hourly-Salary Rate 

' • 
10 II " Range 

18.Z9 18.92 19,49 01 
38,190 39.505 40,695 

21.05 Zl .78 Z2.43 02 
43,95Z 45.477 46,834 

ZJ.41 Z4.24 24.98 " 48.880 50,613 52,lSB 

10 II 12 



CompeaAtioD Grid l 
UnillAFSCMECnft,MainleauceaadLalloa' 

Rqes77-9S 
Effedffe 07/01/2000-WJO/JOOI 

Comp Code R 
Stl~ 01 02 03 .. OS OS 
Range Range 

77 " 12.22 12.48 12. 76 13.05 13.34 13. 57 77 
YR 2S.515 26.058 26.643 27 .248 27 .854 28.334 

78 "" 12.48 12.76 13.05 13.34 13.57 13.85 78 
YR 26.058 26.643 27 .248 27 .854 28.334 28.919 

" "" 12. 76 13.05 13.34 13.57 13.85 14.12 " YR 26.643 27 .248 27 .854 28,334 28,919 29,483 

80 " 13.05 13.34 13.57 13.85 14.12 14.52 80 
VR 27 .248 27,854 28,334 28,919 29.483 30,318 

01 "" 13.34 13.57 13,85 14.H 14.52 14.96 81 
VR 27,854 28,334 28,919 29,483 30,318 31,°236 

82 "" 13.57 13.85 14 .12 14,52 lA.96 15.38 82 
YR 28.334 28.919 29,483 3(1,318 31.236 32, 113 

" " 13.85 14.12 14.52 14.96 15.38 15.81 83 
YR 28.919 29,483 30.318 31. 236 32.113 33,011 

84 "" 14.12 14.52 14.96 l~.38 }5.81 16.33 84 
YR 29.483 30.318 31.236 32. 113 33.011 34.097 

85 " 14.52 14.96 15.38 15.81 16.33 16.18 81 
YR 30,318 31,236 32,113 33,011 34.097 35,037 

86 <R 14.96 15.38 15.81 16.33 16.78 17 .25 

" '" 31,236 32 .113 33,011 34,097 35.037 36,018 

" "" 15.38 15.81 16.33 16.78 17 .25 17 .76 " YR 32,113 33.0ll 34,097 35,037 36,018 37,083 

88 "" 15.81 16.33 16.78 17 .25 17.76 18.26 88 

'" 33,011 34.097 35,037 36.018 37 .083 38,127 

" <R 16.33 16.78 17 .25 17 .76 18.26 18.81 " '" 34,097 35,037 36.018 :37.083 38.127 39,275 

90 <R 16.78 17 .25 17. 76 18.26 18.81 19.36 90 
YR 35,037 35:o19 37,083 38.127 39,275 40.424 

91 <R 17 .25 17. 76 18.26 18.81 19.36 19.89 91 
YR 36,018 37. 083 38,127 39,275 40.424 41,530 

" <R 17. 76 18.26 18.61 19.36 19.89 20.54 

" YR 37,083 38,127 39,275 40,424 41,530 42.888 

93 <R 18.26 18.81 19.36 19.89 20.54 21.12 93 
YR 38.127 39.275 40,424 41,530 42.888 44,099 

" "" 18.81 19.36 19.89 20.54 21.12 21.77 ,. 
YR 39.275 40,424 41. 530 42.888 44.099 _45.456 

" "" 19.36 19.89 20.54 21.12 21.77 22.45 " YR 40,424 41.530 42.888 44,099 45.456 46 .876 

, .. Ol 02 03 04 05 06 
Comp Code C 0 
HR • Hourly S1 ary Rate 
YR· Yearly Salary Rate -(2,088 x Hourly Salary hte) 
Monthly Sahry Rate 174 x Hourly Salary Rate 

101 



Compeasadon Grid 2-A 
Uail 2 AFSCME 

Effeeth-e MIOJ/2000 • 9'ilJ0/20tl 

lllgbway Maiateaaace Wonerfl'ransportatioa Gmenlisl 

Co Code ' Step 01 " 03 04 OS 06 07 08 

Service 6 Hos 6 Mos 6 Mos 6 Hos 12 Mos 6 Mos 12 Mos 
Requl rement 

R1nge 
30 HR 14.12 14.52 14.96 15.38 15,81 16.33 16.78 17 .25 

YR 29,483 30.318 31.236 32, 113 33.011 34.097 35,037 36,018 

Bulldiag M.a--:e Coionlimllor. 

C Code ' C ' 1 
Step 01 02 03 " " 06 07 08 " 

10 11 

Serv1 ce 6 Mos 6 Mos 6 Mos 6 Hos 12 Hos 12 Mos 12 Mos 12 Hos 12 Mos 12 Hos 
Requirement 

~ Range 
40 HR 17 .08 17 .60 18.13 18.64 19.16 19.13 20.26 20.85 21. 42 21.98 22.52 

VR 35,663 --35,7◄ 9 37,855 38,920 40,006 41,196 42,303 43,535 44. 725 45.894 47,022 

S1ongeearage Coonlinalor 

,~ Code ' H 1 ' ' Sh 01 02 03 04 OS 06 07 08 " 
10 11 12 

Service "'" 6 Mos 6 Mos 6 Hos 12 Mos 12 Kos 12 Hos 12 Mos 12 Hos 12 Mos 12 Hos 
Requl re111ent 

Range 
41 HR 11.66 11.94 12.24 12 .52 12.78 13.13 13.47 13.85 14.28 14.62 15.02 15.43 

YR 24,346 24,931 25,557 26,142 26,685 27,415 28,125 28,919 29 ,817 30.527 31,362 32.~18 

HR • liourly Sahry Rate 
YR • Yearly Salary Rate (2,088,. Hourly Salary Rate) 
Monthly Salary Rate • 174 x Hourly Salary Rate 

Eaployets 11ust complete the service requiretumt fodicated above uch step before advancing to the ne1.t step. 



Compensation Grid J 
Unit 3 AFSCME Sel"\llce 

Effective iiOfiiJt·?b6/J0/2001 
loo Code ' B l D ' a " l J ' l ' ' a 
Step Ol 02 OJ °' OS 06 a, 08 09 !O ll " 13 " IS 

onge onge 

" " 8.04 8.21 8.41 8. 61 8.80 9.03 9. 22 9.46 9.66 9 .89 \0.10 10 .26 10.42 10.63 " " 16. 788 17 .142 17 .560 l 7 .978 18.374 18.855 19. 251 19. 752 20,110 20.650 21.089 21.423 21. 7 57 22 .195 

" '" 8.21 8.41 8.61 8.80 9:03 9.22 9 .46 9. 66 9.89 10 .10 10.26 10.42 10 .63 10.82 " " 17,142 Ii. 560 17,978 18,374 18.B55 19,251 19,752 20 .170 20,650 21.089 21,423 21,757 22,195 22.592 

" '" 8.41 8.61 8.80 9.03 9.22 9 .46 9.66 9.89 l0.10 JO .26 10.42 10.63 10.82 11.07 " 
" 17,560 17,978 18,374 18,855 19.251 19,752 20. 170 20. 650 21,089 21.423 21,757 22.195 22,592 23,114 

" " 8.61 8.80 9.03 9.22 9.46 9.66 9.89 10.10 10.26 10.42 10.63 10.82 11.07 11.32 " " 17,978 18.374 18,855 19 .251 19.152 20,170 20.650 21.089 21.423 21,757 22,195 22.592 23,114 23. 636 

" 
,e 8.80 9.03 9.22 9.46 9.66 9.89 10 .10 10. 26 10.42 10.63 10.82 11.07 11.32 11. 56 " " 18,374 18,855 19.251 19.752 20.170 20,650 21.089 21. 423 21. 751 22.195 22 .592 23,114 23,636 24. 137 

" " 9.03 9.22 9.46 9.66 9.89 10.10 10.26 10.42 10.6.3. 10.82 11.07 II. 32 11.56 l 1.80 " " 18,855 19.251 19,752 20, ]70 20,650 21,089 21", 423 21.757 22.195 22.592 23,ll4 23. 636 24. 137 24,638 

" " 9.22 9.46 9.66 9.99 10.10 10.26 J0.42 l0.63 10.92 11.07 11.32 11.56 ll.BO 12.07 " " 19.251 19. 752 20,170 20. 650 21.0B9 21,423 21,757 22,195 22.592 23.114 23,636 24,137 24,638 25.202 

" " 9.46 9.66 9 .89 10. 10 10.26 10.42 10.63 10.62 ll.04 11.32 11.56 11.80 12 .O? 12.33 " " 19.752 20.170 20,650 21.089 21.423 21; 757 22,195 22,592 23,052 23,636 24,137 24.638 25.202 25,745 

so " 9.66 9.89 10.10 10.26 10.42 10.63 10.82 11.04 ll .28 II. 55 11.eo 12 .07 12.33 12 .61 so 

0 '" 20,170 20,6SO 21,089 21.423 21,751 22,195 22.sn 23,052 23,553 24. I 16 24,638 25,202 25.745 26,330 

w SI " 9.89 10. 10 10.26 10.42 10.63 10.82 11.04 11. 28 11.55 11.80 12.07 12.33 12 .61 12 .90 SI 

'" 20,650 21.089 21.423 21,757 22.195 22,592 23.052 23,553 24,116 24.630 25,202 25. 745 26. 330 26,935 

52 " 10.10 10.26 10.42-- 10.63 10 .82 11.04 11.28 11. 55 11.80 12.07 12.33 12.61 12 .90 !3.22 13.61 52 

'" 21.089 21.423 21. 757 22,195 22,592 23,052 23,553 24 .ll6 24,638 25,202 25. 745 26.330 26.935 27,603 28.418 

S3 '" 10.26 10.42 10.63 10.82 11.04 11.28 11.55 11.80 12.07 12 .33 12.61 12.90 13.22 13.61 SJ 

'" 21,423 21.157 22,195 22. 592 23,052 23,553 24,116 24, 63B 25 .202 25. 745 26,330 26,935 27,603 28.418 

s, " 10.42 10.63 10.82 11.04 11.28 11.55 1 \.80 12 .07 12 .33 12 .61 12.90 13.22 13.61 13.94 s, 

'" 21.757 22 .195 22.sn 23,052 23,553 24,116 24,638 25.202 25.145 26,330 26,935 27,603 28,418 29.101 

ss " 10.63 10.82 11.04 11.28 l 1.55 11.80 12 .07 12.33 12.61 12 .90 13.22 13.61 lJ ,94 14 .28 ss 

" 22,195 22,592 23,052 23. 553 24,116 24.538 25,202 25,745 26,330 26,935 27,603 28.418 29. 107 29.817 

S6 " 10.82 11.04 11.28 11.55 ll .80 12 .07 12 .33 12 .61 12 .90 13.22 13.61 13.94 14. 28 14.66 15 .05 S6 

" 22,592 23,052 23,$53 24. 116 24,638 25,202 25.745 26. 330 26,935 27,603 28,418 29,107 29,811 30,610 31.424 

s, '" 11.04 11.28 11.55 11.80 12 .01 12.33 12 .61 12 .90 13.22 13.61 13.94 14.28 14 .66 15.05 IS.46 s, 

" 23.052 23. 553 24,116 24,638 25.202 25. 745 26,330 26,935 •. 27 .603 28.418 29,107 29.817 30,610 31,424 32. 280 

sa " ll.28 11.55 11.80 12.07 12.33 12.61 12 .90 13.22 13.61 13.94 14 .28 14.66 15.05 15.46 sa 
'" 23,553 24,116 24,638 H.202 25,745 26.330 2£ ,935 27 .603 28.418 29.107 29.817 30.610 31.424 32.280 

S9 " 11.55 11.80 12 .07 12 .33 12.61 12.90 13.22 13.6l 13.94 14 .28 14.66 JS.OS 15.46 15.86 16 .39 S9 

'" 24,116 24,638 25. 202 H,745 26,330 26.935 27,603 28,418 29. lOi 29 .817 30,610 31,424 32. 280 33:116 34,222 

"' 01 02 OJ °' OS oe a, 08 09 lO ll l2 ll " IS 
Comp Code ' 6 C a E ' l J " a 

• Hour y a 4ry 4te 

~~n~hr;a S!f a~; 
1 

i~{e R~tr,F ;°~~u:1 ~
0s;l! r~- ~:~~ Rate) 



Unit fA'¥~C:Mats~i~: !cont.) 

Effectin ~'8fri~~·?bom12001 
~ome Code ' ' C D C C ' " C ' C " " 0 
Step 01 02 Ol °' OS OS 0, OB oe 10 11 12 13 " 

r, 
ange 
60 "' 11.80 12.07 12. 33 12 .61 !2 .90 13.22 13.61 \3.94 14, 28 14.66 15.05 15 .46 15 .86 16 .39 16 .84 

ange 
60 

'" 24 .638 25,202 25,745 26. 330 26. 935 27,603 28.418 29.107 29,81) 30.610 31.424 32,280 33. 116 34.222 35.162 

61 "" 12.07 12 .33 12.61 l2 .90 13.22 13.61 13, 94 14 .28 14.66 15.05 15.46 15 .86 16. 39 16 .84 61 

'" 25.202 25,145 26. 330 26 .935 27,603 28,418 29 .107 29 .811 30.610 31. 424 32,280 33.116 34 .222 35,162 

" "" 12.33 12 .61 12 .90 13. 22 13.61 13.94 14.28 14.66 15.05 15 .46 15.86 16. 39 16.84 17. 32 " '" 25,745 26. 330 26,935 27 .603 28,418 29,107 29,817 30,6!0 31. 424 32. 280 33. 116 34;222 35. l62 36,164 

" "" 12 .61 12. 90 13.22 13.61 13.94 14 .28 H.66 JS.OS 15.46 15 .86 16.39 16.84 17 .32 17 .80 " '" 26.330 26.935 27 .603 28,4'18 29,107 29,817 30,610 31.424 32 .280 33,116 34.222 35.162 36,164 37,166 

" "" 12 .90 13.22 13.61 13.94 14 .28 14 .66 15.05 15.46 15.M 16 .39 16.84 17. 32 11.80 18.26 " '" 26.935 27,603 28.418 29,107 29,817 30,610 31,424 32 .260 33,116 34, 222 35,162 36,164 37,166 38.127 

'' "" 13.22 13.61 13.94 14 .28 14 .66 IS.05 15.46 15,86 16.39 16 .84 17 .32 17 .80 18.26 18. 74 " '" 27 .603 28,418 29.107 29,817 30,610 31. 424 32. 280 33.116 34 .222 35,162 36,164 37,166 38.127 39.129 

66 "" lJ.61 13.94 14 .28 14.66 15 .05 15.46 15 .86 }6.39 16.84 17 .32 17 .80 IB. 26 18.74 19.28 66 

'" 28,418 29.107 29,817 30.610 31.424 32,280 33, l 16 34 .222 35,162 36,164 37,166 38, \27 39.129 40,257 

6' "" 13.94 14. 28 14 .66 15.05 15.46 15.86 16.39 16.84 17 .32 17 .80 18.26 18. 74 19 .28 19.80 " '" 29. 107 29,817 30.610 31.424 32,280 33.116 34,222 35.162 36.164 37,166 38,127 39. 129 40.257 41.342 

68 "" 14.28 14 .66 IS.OS 15.46 15.86 16.39 16.84 17 .32 11 .80 18.26 IB.74 19.28 19.80 20.29 68 

0 '" 29,817 30,610 31,424 32 .280 33,116 34 .222 35 .162 36 ,!64 37, !66 38,127 39,129 40,257 41. 342 ~2, 366 
~ 

" "" 14 .66 15.05 15.46 15.86 16.39 16.84 17 .32 17 .80 18.26 18. 74 19.28 19.80 20.29 20.SS " '" 30,610 31.424 32,280 33,116 34,222 35,162 36,164 31,166 38,127 39.129 40,257 41.342 42,366 43.535 

,0 "" 15.0S 15.46 15.86 16.39 16.84 17 .32 ll .80 18.26 10: 74 ]9 .28 19.80 20 .29 20.85 2l.39 ,0 

'" 31.424 32 .280 33,116 34 .222 35,162 36,164 37,166 38.127 39.129 40,257 41.342 42, 366 43,535 44,662 

" "" 15 .46 15 .86 16 .39 16 .84 17 .32 17 .80 16.25 JS.74 19.28 19.80 20.29 20.85 21. 39 21. 91 " '" 32,280 33,116 34. 222 35,162 36,164 37,166 38.127 39,129 40,257 41. 342 42,366 43, 535 44.662 45. 748 

'2 "" 15.86 16.39 16.84 17 .32 17 .80 18.26 !8, 74 19 .28 19.80 20.29 20.85 21.39 21. 91 22 .44 '2 

'" 33,116 34,222 35,162 36,164 37,166 38.127 39.129 40.257 41,342 42,366 43,535 44,662 45,148 46,855 

); "" 16.39 16.84 17 .32 11 .80 18.26 18. 74 19.28 19.80 20.29 20.85 21.39 21. 9 I 22 .44 22. 94 " '" 34 .222 3S, 162 36, 1£4 37,166 38,127 39.129 40.257 4 J. 342 42. 366 43,535 44 ,662 45,748 46 .855 47,899 

" "" 16.84 17 .32 17 .80 18.26 18. 74 19.28 19.80 20.29 20.85 21. 39 21. 91 22 .44 22 .94 23.53 " rn 35,162 36. 164 37 .166 38.127 39,129 40,257 41. 342 42,366 43,53S 44,562 45,748 46,855 47,899 49.13! 

" "" 17 .32 17 .80 18.26 18.H 19.28 19.80 20.29 20.0s 21. 39 21. 91 22.44 22. 94 23.53 24 .02 " '" 36,164 37,166 38,127 39.129 40,257 4 I. 342 42,365 43.S35 44,662 45. 748 46·,855 47,899 49,131 50.154 

" "" 17 .80 18.26 18. 74 19 .28 19 .80 20 .29 20 .85 21 .39 21.n 22 .44 22.94 23. 53 24.02 24.53 " '" 37,166 38.127 39.129 40,257 41.342 42,366 43,535 44,652 45,748 46,d55 47 .899 49,131 50 .154 Sl.219 

" "" 18.26 18. 74 19.28 19.80 20. 29 20.85 2l. 39 21.91 22 .44 22.94 23.53 24 .02 24 .53 25.04 " rn 38,127 39.129 40,257 41.342 42,366 43, 53S 44.662 45,748 46,855 47.899 49,131 so. 154 5 J. 219 S2.284 

"' 
01 03 °' OS °' 0, 08 09 10 11 " 13 " IS 

Comp Code ' C D C C ' r J C " 0 
H - Hour y • ary • e 

~~n~hw S!{ .~; l i~{e R~thl 2; o~~u~ l i0~~1 ! ,;· ~:~~ Rate) 



Compensation Grid 3-A 
Unit 3 AFSCME 

Effective 07/01/2000 - 06/30/2001 

Laborer. General 

Coo Code ' " C 0 ' ' C " Step 01 02 0) 
°' OS °' 07 08 

Service , 800 soo aoo 1600 1600 1600 1600 
Requ1 rement "" "" "" "" "" "" "" 
Range 10 "" 11.08 11.35 11.61 11.88 12 .14 13. 20 13. 54 13.88 

'" 23,135 23,699 24.242 24 .805 25,348 27 .5-62 28,272 28,981 

General Maintenarlce Worker 

c,. Code ' " C C " 1 ' Step 01 02 03 °' OS 06 07 08 09 10 11 

Service 6 Hos 6 Mos 6 Mos 12 Mos , 12 1-\os 12 Mos 6 Mos 18 Mos 6 Hos 12 1-\os 
Requirement 

Range 12 "" ,, 10.26 10.42 10.63 10.02 11.04 11. 28 12 .so 12, 78 13.87 14.23 l4 .60 

'" 21.423 21.757 22.195 22,592 23,052 23. SSJ 26,100 26,685 28,961 29,712 30,405 

General,Maiiltenanee Wor-ker Lead 

Co, Code ' " 0 ' C 
Step 01 02 03 04 OS 06 

0 Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 
m Requirement 

Range " "' 13.22 13.51 13.87 14 .23 14.60 14', 99 

'' 27 .603 28,209 28,961 29,712 30,485 31.299 

Materials Transfer Driver 

c,. Code " C 0 ' C 
Step 01 ' 02 03 °' OS °' 
Service 
Requ1 rement 

6. Mos 6 Hos 6 Mos 12 1-\os 12 ,Mos 

Range " "" 13.87 14 .23 14.60 14.99 )5.43 15.86 

'" 28,961 29,712 30,485 31,299 32',218 33,116 

Supported Employment Worker 

Coo Code ' " C 0 ' C " 1 
Step 01 02 03 °' OS °' 07 08 09 

Service 6 Hos 6 Mos 6 Mos 6 Mos 12 Hos 12 Hos 12 Mos 12, Mos 
Requirement 

Range 20 "" 6.64 6.92 7 .22 7 .86 B.50 9. 20 9.87 10.50 11.09 

" 13.864 14,449 15.075 16.412 17', 748 19.210 20",609 21 :924 23,156 

HR Hourly Salary Rate 

~:nthr~a~!1 a;; 
1 

~~le R~tf ,l 2 ~ o~~u~ 1 ~
0S~ l ! r;a i:t~ Rate) 

Employees must complete the service requirement Indicated abOve each step before Qdvancing to the next step. 



Unit 4 and fA~CMfH~~d J~~0N!!~:!}:~~!~ !nd Clerical 

Effective :,ror,iiiri6/30/2001 

,,. Code ' " C " ' G " l , 
' ' " " " Step "' "' "' "' "' "' 0, "' 09 '" " 12 n " 15 

ange aoaz 
'2 "' 7 .82 7. 99 8.20 8.40 8.60 8.84 9.03 9:28 9.49 9. 72 9.94 10. 10 10.27 10.49 

" 16.328 16.683 17 .122 17,539 17,957 18,458 18,BSS 19.377 19.815 20. 295 20,755 21.089 21. 444 21.903 

03 "' 7 .99 8.20 8.40 8.60 8.04 9.03 9.28 9.49 9. 72 9 .94 10.10 10.27 10.49 10.68 03 

'" 16,683 17 .122 17,539 17 .957 18.458 18.855 19.377 19,815 20,295 20. 755 21.089 21,444 21.903 22.300 

" "" 8.20 8.40 8.60 B.84 9.03 9 .28 9.49 9. 72 9. 94 10.10 10.21 10.49 10.68 10.94 " '" 17 .122 II. 539 17 .957 18.458 18,855 19.377 19.815 20. 295 20.755 21 .089 21. 444 21,903 22,300 22 .843 

., "" 8.40 8.60 B.84 9.03 9, 28 9.49 9.72 9. 94 10.10 10.27 l0.49 10.68 10.94 11.20 ., 
'" 17 .539 17,957 18,458 18.855 19,377 19 .815 20.295 20. 755 21.089 21,444 21.903 22,300 22,843 23,386 .. "" 8.60 8.84 9.03 9.28 9.49 9. 72 9.94 10.10 10.27 10.49 10.68 10.94 11.20 11.44 .. 
'" 17,957 18,458 18,855 19.377 19,815 20,295 20,755 21.089 21. 444 21,903 22,300 22,843 23,366 23.687 

., "' 8.84 9.03 9.28 9.49 9. 72 9. 94 10.10 10.27 10.49 10.68 10.94 11.20 11.44 l l. 69 ., 
" 18,458 18.855 19,377 19,815 20,295 20,755 21.089 21.'444 21,903 22. 300 22,843 23,386 23.887 24,409 

" "" 9.03 9.28 9.49 9. 72 9.94 10.10 10.27 10.49 10.68 10.94 11.20 11.44 11.69 11.97 .. 
" 18,855 19,377 19,815 20. 295 20.755 21.089 21.444 21,903 22. 300 22,843 23,386 23,887 24,409 24,993 

09 "" 9.28 9.49 9. 72 9.94 10.10 10.27 10.49 10.68 10.91 11.20 11.44 11.69 11.97 12.24 '9 

'" 19,377 19,815 20,295 20,755 21,089 21,444 21.903 22. 300 22,780 23,386 23.887 24.409 24,993 25,557 

so "" 9.49 9.72 9.94 10.10 10.27 10.49 10.68 10.91 11.15 11.43 11.69 11 .97 12.24 12 .52 so 
g '" 19,815 20,295 20, 755 21.089 21. 444 21,903 22,300 22. 780 23,281 23,866 24,409 24,993 25,557 26,142 

51 "" 9.72 9.94 10.10 10.27 10.49 10.68 10.91 11.15 11.43 11.69 11.97 12.24 12.52 12.82 51 

" 20, 2~~ • 20. 755 21.089 21.444 21.903 22,300 22,780 23.281 23,866 24.409 24,993 25,557 26,142 26,768 

12 "" 9,94 10.10 10.27 10.49 10.68 10.91 11.15 11.43 11.69 li. 97 12.24 12 .52 12.82 13.15 13.55 12 

'" 20,755 21,089 21.444 21.903 22,300 22. 780 23.281 23.866 24,409 24,993 25,557 26.142 26.168 27 .457 28,292 

53 "" 10. 10 10.27 10.49 10.68 10.91 11.15 11.43 ll.li9 11. 97 12.24 12.52 12.82 13.15 13.55 SJ 

'" 21,089 21.444 21,903 22,300 22,780 23,281 23,866 24,409 24,993 25.557 26,142 26,768 27,457 28,292 

5' "" 10.27 10.49 10.68 10.91 11.15 11.43 11.69 11.97 12.24 12 .52 12 .82 13.15 13.55 13.89 5' 

'" 21.444 21.903 22.300 22. 780 23,281 23,866 24,409 24. 993 25.557 26.142 26,768 27,457 20,292 29,002 

IS "" 10.49 10.68 10.91 11.15 11 .43 Ii .69 11. 97 12.24 12 .52 12.82 13.15 13.55 13.89 14.24 SI 

'" 21.903 22,300 22.780 23,281. '23,866 24,409 24,993 25. 557 26.142 26,768 27 .457 28,292 29.002 29. 733 

56 "" 10.68 10.91 11.15 11.43 11 .69 11.97 12.24 12.52 12 .82 13.15 13.55 13.89 14 .24 14 .64 15.04 16 

'" 22. 300 22,780 23.281 23,866 24,409 24,993 25,557 26.142 26,768 27,457 28,292 29,002 29,733 30,568 31.404 

s, "" 10.91 II .15 11.43 11.69 11.97 12 .24 12.52 U.82 13.15 13.55 13.89 14 .24 14 .64 15.04 15.46 s, 

'" 22,700 23,201 23,866 24,409 24,993 25,557 26,142 26, 768 27,457 28,292 29,002 29, 733 30,568 31,404 32, 280 

so "" II .15 11.43 11.69 11.97 12 .24 12 .52 12 .82 13.15 13.55 13.89 14.24 14 .64 15.04 15 ,46 so 

" 23,281 23,866 24,409 24. 993 25,557 26,142 26. 768 27,451 28,292 29,002 29, 733 30,568 31,404 32,280 

s, "" 11.43 11.69 ·11.97 12 .24 12 .52 12.82 13.15 13.55 13.89 14 .24 14.64 15.04 15.46 IS.86 16 .39 s, 

'" 23,866 24.409 24,993 25,557 26,142 26,168 27,457 28.292 29,002 29, 733 30. 568 31.404 32,280 33,116 34,222 

"' "' "' 03 "' OS "' "' "' "' '" 11 12 13 " 11 
Comp Code ' C " G " " " H • our y a ary ete 

~~nth1;a;~ { .~; 1 i~{e R~t! 7~ 2 ~o~:u~l~o~;] ~r!" i:~! Ratel 



-------

Coclliensalion Grid 4/Compensation Grid 6 
Unit 4 and 6 AFSC E Heallh Care No11r;refessio1111I and Clerical (cont.) 

~
42. 

Eff'eclive 07 000. 06/J0/2GOI 

c,, Code ' B C D E ' G " l J • L " " D Step DI D2 03 04 o; "' "' 08 D9 ID II 1' D " IS Range 
Ran~Q 6D "' 11.69 ll.97 12.24 12.52 12.82 13. 15 13.SS 13.89 14.24 14.64 15.04 15.46 15.86 16.39 16.84 VR 24,409 24,993 25,557 26,142 26,768 27,457 28,292 29,002 29. 733 30. 568 31,404 32,280 33,116 34,222 35.162 

61 "' 11.97 12.24 12.52 12.82 13. 15 13.55 13.89 14 .24 14 .64 15.04 15.46 15.86 16.39 16.84 61 VR 24,993 25,557 26,142 26,768 27,457 28. 292 29,002 29,133 30,568 31,404 32,280 33,116 34 .222 35. 162 

" "" 12.24 12.52 12.82 13.15 13.5S 13.89 14 .24 14.64 15.04 IS.46 15.86 16.39 16.84 17 .32 " VR 25,557 26,142 26,768 27,457 28,292 29 .002 29, 733 30.568 31.404 32,280 33,116 34,222 35,162 36,164 

" "" 12.52 12 .82 13.15 13.55 13.89 14.24 14.64 15.04 15.46 15.86 16.39 16.84 17 .32 17 .BO 63 

" 26,142 26,768 27,457 28,292 29,002 29,733 30,568 31.404 32 .280 33,116 34,222 35,162 36,164 37 .166 

" "' 12.82 13. 15 13.55 13.89 14.24 14.64 15.04 15.46 15.86 16.39 16.84 17 ,32 17 .80 18.26 " " 26. 768 27,457 28,292 29,002 29,733 30,568 31.404 32,280 33,116 34,222 35,162 36,164 37,166 38,127 

" "' 13.15 13.55 13.89 14.24 14.64 15.04 15.46 15.86 16,39 16.84 17 .32 11 .ao 18.26 18. 74 " '" 27,457 '28,292 29,002 29,733 30,568 31,404 32,280 33,116 34,222 35. 162 36.164 37,166 38.127 39,129 

" "" 13.55 13.89 14.24 14.64 15.04 15.46 15.86 
• 3J~2i~ 

16.84 17 .32 17 .80 18.26 18.74 19.28 " " 28,292 29,002 29, 733 30,568 . 31,404 32,280 33,116 35,162 36,164 37,166 38,127 39,129 40,257 

" " 13.89 14.24 14.64 15.04 15.46 15.86 16.39 16.84 17 .32 17 .80. 18.26 1·8. 74 19.28 19.80 " " 29,002 29,733 30.568 31,404 32,280 33, ll6 34.222 35,162 36,164 37,166 38,127 39,129 40-.2s1 41.342 

" "' 14.24 14.64 15.04 15.46 15.86 16.39 16.84 17 .32 17 .80 18.26 18.74 19.28 19.80 20.29 " " 29,733 30,"S68 31,404 32,280 33.IJ6 34,222 35.162 36,164 37 .166 38,127 3!, 129 40,257 41,342 42.366 l:l 
" " 14.64 15.04 15.46 15.86 16.39 16.84 17 .32 naio 18.26 • 18. 74 19.28 19.80 20.29 20.85 " " 30,568 31.404 32,280 33,116. 34,222 35._162_ 36. l'v4 . 37 .J66 36.127 39,129 40,257 ,41.34'. 42,366 43,535 

" "' 15.04 15.46 15.86 16,39 16.84 17 .32 17.80· 16.26 18.74 19.28 19.80 2-0:29 20.85 21.39 " " 31.404 32,280 3_3,116. 34.222 35,162 36,164 37,166 ·38.127 39,129 40,257 41.342 42,366 43,535 44,662 
71 "' 15.46 15.86 16.39 16.84 11.32 17 .80 18.26 16.74 19.28 19.80 ~0.29 20.85 21.39 21.91 n 

" 32,280 33,116 34,222 35,162 36.164 37 .166 38,127 39,i29 40,257 41,342 42 .366 43,S3S 44.662 45,748 
72 "' 15.86 16.39 16.84 17 .32 l7 .80 18.26 18.74 19.28 19.80 20.29 20.85 21.39 21.91 22.44 " " 33,116 34,222 35.162 36,164 37,166 38,127 39,129 40.257 41.342 42,366 43,535 44,662 45. 748 46.855 

" "' 16.39 16.84 17 .32 17 .so 18.26 18.74 19.28 19.80 20.29 20.8S 21.39 21.91 22 .44 22.94. 

" " 34.222 35,162 36,164 37 .166 38,127 39,129 40,257 41.342 42,366 43,535 44,662 45,148 46.855 47 ,8?9 ,. 
"' 16.84 17 .32 17 .80 18.26 18.74 19.28 19.80 20. 29 20.85 21.39 21.91 22.44 22 .94 23.53 " " 35,162 36,164 37,166 3~ .. 121 39,129 40,257 41,342 42 .366 43,535 44,662 45,748 46,855 41.899 49,131 ,, "" 17 .32 17 .80 18.26 18.74 19.28 19.BO 20.29 20.85 21.39 21.91 22.44 22.94 23.53 24.02 " " 36,164 37 .166 38,127 39,129 40,251 41,342 42,366 43,535 44,662 45. 748 46,855 47,899 49,131 so, 154 

" "' l7 .BO 18.26 18. 74 19.28 19.80 20.29 20.85 21. 39 21. 91 22 .44 22 .94 23.53 24 .02 24.53 " " 37 .166 38,127 39,129 40.257 41. 342 42,366 43,535 44.662 45,748 46,855 47,899 49,131 50,154 51.219 
77 "' 18.26 18. 74 19.28 19.80 20.29 20.85 21.39 21.91 22 .44 22.94 23.53 24.02 24 .53 25.04 n "· 38,127 39,129 40,251 41.342 42,366 43,535 44,662 45,748 46,855 47,899 49,131 50,154 5 l. 219 52,204 

Step DI 02 D3 .. o; D6 "' "' 09 ID 11 IZ 13 1' IS 
Comp Code B C D E ' G " l J ' L " 0 

• our y a ary ate 

~!nth W~!r a~;
1 

~~{e R~ti 1l 2 x0
~~u~1~

0~~l !r~a ~=~~ Rate) 



Human Services Tecbnldan 

, .. Code ' C 0 
Step 01 oz 03 04 05 

SerYice 12 Hos 12 Hos 12 Hos 12 Kos 12 HOS 
Requi re11ent 

Range 
25 "" 10.27 10.49 10.68 11.15 12.24 

'" 21,444 21.903 22,300 23,281 25,557 

HR • Hourly Salary Rate 
YR • Yearly Salary Rate (2,088 x Hourly Salary Ratel 
tlonthly Sahr:, Rate 174 x Hourly Salary Rate 

' 06 

12 Hos 

12.52 
26.142 

Compensation Grid 4-A 
Unil 4 AFSCME 

Effective 07/(11/2000. 06/30/2001 

" 0, 08 09 

12 Kos 12 Kos l2 Hos 

12.82 13.1-5 13.55 

10 

12 Hos 

13.89 
26,768 27 .457 28,292 29,002 

' II 

12 HOS 

14.24 
29,733 

Employees must coiaplete the service requirement indicated above each step before advancing to the next step. 

" ' 0 
12 13 14 15 1, 

IZ Hos 12 Kos 12 Kos 12 Kos 

14.64 15.04 15.46 15.86 16.39 
30,568 31,404 32.280 33. 116 34,222 



Compensation Grid 7 
Unit 7 AFSCME Technical 

Ranges 42-77 
Effective 07/Gl/2000. 06/30/2001 

Co. Code ' " C D " l J ' ' ' " Step DJ DZ 03 °' ,, OS 0, OS D9 JD ll l2 " " ange •~~e '2 "' 7 .82 7 .99 8.20 8.40 8.50 8.85 9.06 9. 32 9.60 9 .80 10.03 10. 22 10.45 10.66 

" 16 .328 16.683 17 .122 l7 ,539 17,957 18.479 18.917 19.460 20.045 20 .462 20.943 21. 339 21,820 22,258 

43 "' 7 .99 8.20 8.40 8.60 8.85 9.06 9.32 9.60 9.80 10.03 10.22 10.45 10 .66 10.90 43 

" 16,683 17,122 17 .539 17 .957 18.479 18.917 19.460 20.045 20.462 20,943 21.339 21.820 22. 258 22. 759 .. "' 8.20 8.40 8.60 8.85 9.06 9.32 9.60 9 .. 80 10.03 10.22 10.45 10 .66 10. 90 11.20 .. 
" 17.122 17 .539 17 .957 18,419 18.917 19,460 20.045 20. 462 20.943 21.339 21.820 22,258 22. 759 23. 386 

" "' 8.40 8.60 8.85 9.06 9.32 9.60 9.80 10.03 10.22 10.45 10.66 10 .90 11.20 11.46 " " 17,539 17,957 18.479 18,911 19 .460 20.045 "20.462 20. 943 21.339 ·21 ,820 22.258 22,759 23.386 23.928 

" "' 8.60 8.85 9.06 9.32 9 .60 9.80 10.03 10.22 10.45 10.66 10.90 11.20 11.46 11.12 " " 11,957 18,479 18.917 19.460 20.045 20.462 20.943 21.339 21.820 22,258 22,759 23. 386 23. 928 24,411 ., "' 8.85 9.06 9.32 9.60 9 .80 10.03 10.22 10.45 10.66 10.90 11.20 11.46 11.12 12 .01 ., 
" 18,479 18,917 19.460 20.045 20.462 20.943 21.339 21.820 22,258 22,759 23,386 23.928 24,471 25,077 .. "' 9.06 9.32 9.60 9.80 10, 03 10.22 10.45 10.66 10.90 11.20 11.46 11. 72 12 .OJ 12 .29 .. 
" 18,917 19.460 20.045 20.462 20 .943 21. 339 21.820 22,258 22. 159 23,386 23,928 24. 471 25.077 25,662 

49 "' 9.32 9.60 9.80 10.03 10.22 10.45 10.66 10.90 ll.13 11.46 II. 72 12 .01 12.29 12.59 49 

" 19,460 20,045 20.462 20.943 21.339 21.820 22,258 22. 759 23.239 23,928 24,471 25.077 25.662 26. 2ee 

SD "' 9.60 9.80 10.03 10.22 10.45 10.66 10.90 ll. 13 11.43 11 .69 12 .01 12 .29 tz.59 12.85 SD 

$ " 20.045 20. 462 20. 943 21.339 21,820 22.258 22. 759 23. 239 23. 866 24 .409 25.077 25.662 26,288 26.BJI 

SJ "' 9.80 10.03 10.22 10.45 10.66 10.90 11. 13 11. 43 11.69 12 .01 12 .29 12 .59 12.85 13,20 SJ 

" 20. 462 20. 943 21.339 21.820 22,258 22. 759 23. 239 23. 866 24. 409 25.077 25,662 26. 288 26.831 27. 562 

52 "' 10.03 10.22 10.45 10.66 JO. 90 ll.13 11.43 11.69 12 .01 12 .29 12 .59 12 .85 13.20 13.61 52 

" 20,943 21.339 21.820 22. 258 22 .159 23.239 23.866 24 .409 25,077 25,662 26,288 26.831 27,562 28,418 

53 "' 10.22 10.45 10.66 10.90 11. 13 11.43 11.69 12 .01 12 .29 12 .59 12 .85 13 .20 13.61 14 .05 53 

" 21.339 21.820 22,258 22. 759 23.239 23,866 24 .409 25.077 25,6~2 26 .288 26,831 21.562 28,418 29,336 

54 "' 10.45 10.66 10. 90 11.13 11.43 11.59 12 .01 12 .29 12 .59 12 .85 13.20 13 .61 14 .05 ]4 .42 54 

" 21.820 22,258 22.759 23. 239 23. 866 24 .409 25.077 25. 662 26. 288 26 .831 27 .562 28,418 29.336 30,109 

55 "' 10.66 10.90 11.13 11. 43 11. 69 12 .01 12 .29 12 .59 12 .85 13.20 13.61 14 .05 14.42 14 .el 55 

" 22.258 • 22. 759 23.239 23.866 24 .409 25.017 25.662 26. 288 26,631 27,562 28.418 29,336 30. 109 30,923 

5' "' 10.90 11. 13 11.43 11.69 12.01 12 .29 12 .59 12 .as 13.20 13.61 14 .05 14 .42 14 .81 !5.23 56 

" 22. 759 23. 239 23.866 24.409 25,077 25.662 26.288 26.831 27 .562 28,418 29. 336 30,109 30,923 31,800 

57 "' 11. 13 11.43 ll.69 12 .01 12, 29 12 .59 12 .es 13.20 D.61 14 .05 14.42 14 .01 15.23 15.68 57 

" 23,239 23,866 24,409 25. 077 25. 662 26. 288 26.831 27. 562 28.418 29. 336 30.109 30,923 31.800 32,140 

IS "' 11.43 11.69 12.01 12 .29 12. 59 12 .85 13.20 13.61 14 .05 14 .42 14 .81 15.23 15.68 16.10 IS 

" 23. 866 24,409 25.077 25.662 26.288 26.831 27 .562 28.418 29. 336 30,109 30.923 31.800 32.740 33,617 

s, "' 11.69 12.01 12 .29 12 .59 12 .85 13.20 13.61 14.05 14.42 14.8! 15.23 15.68 16 .10 16.Se 59 

" 24. 409 25,077 25. 662 26.288 26.831 27. 562 28.418 29,336 30.109 30.923 31.800 32. 740 33,617 34 .619 

"' 01 02 03 04 05 D6 07 OS 09 JO ll l2 l3 l4 
Corop Code " 0 G l J " our y a ~ry ate 

~~nthWS!f. ~; 1 i~t. R~t111
2 ~ o~~u~1~

0s;l!r!" ~:;! Rat~) 



Compensation Grid 7 
Unit 7 AFSCME Technical tcont.) 

Ranges42-77 
Effective 07/()1/2000 • 06/30/2001 

- Com Code • " D E ' G " I J ' l " " Step " 
o, "' °' OS 06 0, oa 09 10 11 12 13 1• 

ange 

"' 12.01 12.29 12.59 13.61 14 .05 14 .42 14.81 15.23 16.10 16.58 17 .09 a~ge 
60 12 .85 13.20 15.68 

rn 25.077 25.662 26.288 26 .831 21. 562 28.418 29·.336 30.109 30.923 31.800 32. 740 33,617 34,619 35. 684 

61 "" 12. 29 12. 59 12 .85 13.20 13.61 14.05 14 .42 14 .81 ·15.23 15.68 16.10 16.58 17 .09 17 .60 61 
rn 25,662 26. 288 26,831 27,562 28.418 29. 336 30.109 30.923 31.800 32. 740 33.617 34,619 35.684 36. 749 

" "" 12.59 12 .85 13.20 13.61 14.05 14 .42 14 .Bl 15.23 15.68 16.10 16. 58 17 .09 17 .60 18.10 " rn 26. 288 26,831 27,562 28,418 29,336 30. 109 30. 923 3] ,800 32.740 33,617 34,619 ·35 .664 36.749 37,793 

63 "' 12 .85 13.20 13.61 14 .05 14 .42 14 .81 1'5.23 15.68 16. 10 16.58 17 .09 17 .60 18.10 18. 64 63 
rn 26,831 27,562 28,418 29,336 30. 109 . 30. 923 31.800 32. 740 33,617 34 .619 35.684 36. 749 37,793 38. 920 

" "' 13.20 13.61 14 .05 14 .42 14 .81 15.23 15.68 16.10 l6.58 17 .09 17 .60 19.10 18.64 19 .16 " rn •27 ,562 28,418 29. 336 30.109 30. 923 31.800 32. 740 33.6)1 34,619 35,684 36 .749 37,793 38.920 40,006 

;s "" 13.61 14.05 14.42 14.81 15.23 15.68 )6. 10 16 .58 17 .09 17 .60 18. 10 18.64 19.16 19. 73 " " 28,418 29,336 30, 109 30,923 31.B00 32. 740 33.617 34 .619 35. 6B4 36.749 37. 793 38.920 40,006 41.196 

66 "' 14.05 14 .42 14.BI 15. 23 15.68 16.10 l6.58 17 .09 17 .61) 18.10 18.64 19. 16 19. 73 20.26 66 

" 29,336 30,109 30,923 31.800 32.140 33,617 34,619 35,684 36. 749 37,793 38. 920 40,006 41,196 42,303 

67 "" 14.42 14.81 15.23 15.68 16.10 16. 58 17 .09 17 .60 18.10 18 ,64 19.16 19.73 _20.26 20 .85 67 

" 30,109 30. 923 31,800 32. 740 33,617 34,619 35,684 36,749 37 .793 38.920 40.006 41.196 42. 303 43,535 

'" "' 14.81 15.D 15.68 16.10 16.58 l7 .09 17 .60 18. 10 16.64 19.16 19.73 20.26 20.85 21.42 '" ;; ,e 30,923 31.800 32 .740 33,617 34,619 35. 684 36,749 37. 793 38. 920 40. 006 41. 196 42,303 43,535 44. 725 

69 ,e 15.23 15.68 16. lO 16.58 17 .09 17 .60 18.10 18,64 19.16 19. 73 20.26 20 .85 21. 42 21. 98 " " 31.800 32,740 33,617 34.619 35. 684 36.749 37,793 38,920 40,006 41.196 42,303 43.535 44.725 45,894 

" "" 15.68 16.10 16.58 17.09 17 .60 18.10 18.64 19 .16 19. 73 20.26 20.85 21.42 21.98 22. 54 " ,e 32,740 33,617 34,619 35,684 36,749 37,793 38.920 40,006 4\, 196 42,303 43,535 44. 725 45,894 47,064 

" "" 16.10 16.58 17 .09 17 .60 18.10 18.64 19.16 19. 73 20.26 20 .85 21.42 21. 98 22.54 23.13 " " 33,617 34,619 35,684 36.749 37. 793 36,920 40,006 41.196 42 .303 43.535 44.725 45,894 47,064 48,295 

" 
,e 16.SB 17 .09 17 .60 18.10 18.64 19.16 19 .73 20.26 20 .85 21 .42 21.98 22.54 23.13 23 ,69 " ,e 34,619 35. 684 36.149 37. 793 38,920 40,00~ 41, l96 42. 303 43.535 44,725 45,894 47,064 48,295 49.465 

" 
,e 17 .09 II .60 18.10 18.64 19. 16 19. 73 20.26 20.85 21. 42 21.98 22 .54 23.13 23.69 24 .3) " '" 35,684 36. 749 37,193 38,920 40,006 41.196 42,303 43. 535 44. 72S 45,894 47,064 48,295 49.465 50,759 

" 
,e 17 .60 18.10 18.64 19. l6 19. 73 20.iG 20.85 21. 42 21.98 22 .54 23.13 23.69 24.31 24 .88 " ,e 36,749 31.793 38.920 40,006 41,196 42,303 43. 535 44. 725 45,894 47,064 48,295 49,465 50.159 51.949 

,s "" 18.10 18.64 19. 16 19.13 20.26 20.85 21. 42 21 .98 22. 54 23. 13 23 ,69 24 .31 24 .89 25.44 ,s 
,e 37 .793 38.920 40. 006 41.196 42,303 43.535 44. 725 45.694 4) ,064 48.295 49,465 so. 759 51. 949 53.119 

" "" 18.64 19.16 19. 73 20.26 20.85 21. 42 21.98 22 .54 23.13 23.69 24 .31 24 .88 25.44 26 .02 76 

'" 38. 920 40,006 41.196 42. 303 43.535 44,725 45.894 41.064 48,295 49,465 50.159 51.949 5Ul9 54 .330 

77 "" 19. 16 19:73 20.26 20.BS 21. 4 2 21.98 22 .54 23.13 23.69 24 .31 24.88 25 .44 26.02 26. 55 " " 40,006 41.196 42 .303 43,535 44,725 45,894 47,064 48. 295 49,465 50,159 51. 949 53,119 54 .330 55,436 

S<e 01 °' "' °' OS 05 0, oa 09 10 11 II 1l " Comp Code C 0 E ' G " I J l " " our y ~ ary a e 

~~nth WS! f ~~: 1 i~te R~thi 
2

1, o~~u~1~
0s;1 !r;a ~: ~, 

Rate) 



Compensation Grid 7-C 
Unit 7 AFSCME Agriculture Classeii 

Rangu 01-03 
Effective 07/01/2000. 06/30/2001 

Coo Code ' Step 01 02 OJ °' OS 06 0, °' " 10 11 12 
Range R4nge 

01 "' 13.94 14 .42 14.92 15.38 15.91 16.42 17 .01 17 .60 18.19 18.84 19.49 20.07 01 

" 29,107 30.109 31.ISJ 32,113 33.220 34. 285 35,517 36.749 37 .981 39.338 40.695 41,906 

02 "' 15.91 16.42 17 .01 17 ,60 18.19 18.84 19.49 20.17 20.92 21.68 22.43 23.10 02 

" 33,220 34,285 35,517 36,749 37,981 39,338 40.695 42 .115 43,681 45,268 46,834 48,233 

03 "' 17 .60 18, 19 18.84 19.49 20.17 20.92 21.68 22.43 23.23 24.11 24.97 25. 73 03 

" 36,749 37 .981 39,338 40,695 42,115 43,681 45,268 46,834 48,504 50,342 52,137 53,724 

'" OJ 02 03 04 05 06 07 08 09 10 11 12 
Comp Code A 
HR • Hourly Stluy Rtte 
VR • Yearly S1lary Rate (2,088 x Hourly Salary Rate) 
Monthly Sahry Rate 174 x Hourly Salary Rate 

N 



CLASSES AND SALARIES FOR JULY 1, 1999 fflROUGH JUNE 30, 2001 

07/01/1999 • 6/30/2000 07/01/2000 , 06/30/2001 
ClU$ brg Cap 111n1111H! llu.l .. 11m Comp Mlnl,.11111 110111111111 
Code . Cius T1tle Gr1d Un1t Code Hourly Hourly Code Hourl:, Hourl:, 

000001 Attount Cl erk 6 '" 61L 11,62 15 .40 61L 11.97 15.86 

000632 Attount Cl erk Senior 6 206 "' 12.16 16 .35 63L 12 .52 16,84 

000774 Attountfng Tei;hnitian 207 '" 12 .82 18.10 64H 13 .20 18,64 

000005 Addressing Mnthine Tethnithn '" 60L 11.35 15 .01 60L 11.69 15.46 

003225 A9rit Pohto Sampler Z03 SON 9.21 12.16 50H 9.66 12 ,61 

000523 Agr1t Tei;hnitian 3 203 54H 9.97 13.16 54H 10.42 13.61 

002526 Airfield Fire Fighter 207 60L 11.66 15.63 60L 12.01 16 .10 

002604 Airfield Fi re Fighter Senior 207 64L 12.82 17 .57 64L 13.20 18.10 

001760 Animal Health Tethnitian 207 60M 11.66 16.10 60H 12.01 16.58 

000031 Arthftettural Drafting Teth 2 207 , .. 14,38 20.24 "' 14.81 20.8S 

000032 Arthitectural Drafting Tech 207 73H 16.59 23.00 73H 17 .09 23.69 

000631 Area Terminal Produce Inspectc- 207 67H 14.00 19.67 67H 14.42 20. 26 

002960 Arts School Residence Coo rd 203 64N 12.45 17. 73 64N 12. 90 18.26 

000805 Athletic Equipment-Manager 3 203 56H 10.37 13.83 56H 10.82 14. 28 

003297 Audio Quality Technician 207 62H 12.22 17 09 62H 12 .59 17 .60 

000969 Audio Visual Alde 206 58L 10.83 14.21 58L ll. 15 14.64 

000099 Audio Visual Educ Spec 207 61H 11. 93 16. 59 61M 12.29 l7 .09 

002035 Audio Visual Technician 207 59H 11.35 15.63 59H ll.69 16 .10 

000103 Automobi 1 e Ori ver 203 53H 9.81 12. 77 53M 10.26 13.22 

000109 Automobi 1 e Service Attendant 203 55H 10.18 13.49 55H 10.63 13,94 

000105 Automotive Mechanic Z02 89F 15.85 18.26 89F 16;33 18.81 

002100 Automotive Mec~anic lead Z02 92F 17 .24 19. 94 92F 17. 76 20. 54 

000929 Automotive Parts Technician 207 61M 11.93 16 59 61M 12 .29 17 .09 

000108 Automotive Technician Z02 83F 13.45 15 35 83F 13.85 15.Bl 

000113 Baker 203 61H 11.62 15 91 6JH 12 .07 16.39 

000114 Barber 207 54H 10.15 13.64 54H 10.45 14.05 

002555 Behavior Modification Asst 4 204 63M 12.16 16.82 63H 12 ,52 17 .32 

003490 Benef1 t Recovery Spec 207 65H 13. 21 1B.60 65H 13.61 19.16 

003492 Benefit Recovery Teth 207 62H 12 .22 17 .09 62M 12.59 17 .60 

000247 B1ndery Worker 206 60L 11.35 15.01 60L 11.69 15.46 

002402 B1 ndery Worker Senior 206 62H 11.88 16 .35 62M 12 .24 16.84 

002877 Bra1ll1st Technician 207 65M 13.21 18.60 65H 13.61 19.16 

00012B Bri d9e Worker 202 90F 16.29 18.80 90F 16. 78 19.36 
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07/0111999 - 61)0/2000 0110112000 - 06130/200.l 
Chu Borg ,~, 111111•u111 11u1mu11 ,~, M111ilaUll Mo. 111111 

"" Clan THle Gr1d Un1t Code Hourl Hourly ,.,, Hourl HOU~.ly 

002214 Building Malntenaru:e Coo rd 2-A 202 "' 16.58 21.86 40K 17 .08 22. 52 

002270 Building Maintenance Lead Wrkr 2 202 '" 17 .24 19. 94 "' 17 .76 20.54 

002238 Building Services Leed 203 60H 11.35 15.40 60H 11.80 15.86 

000135 Building Utilities Mecha:nic 202 ,OF 16.29 18.80 90F 16.78 19.36 

001326 Buildings & Grounds Worker 3 203 56H 10.37 13.83 56M' 10.82 14 .28 

000143 Cabinet Maker 202 ,OF 16.29 18.80 '" 16. 78 19.36 

003458 Campus Security Officer 203 "' 13.16 18.19 "' 13.61 18, 14 

000146 Carpenter 202 90F 16.29 18.80 ,OF 16.78 19.36 

002101 Carpenter Lead 202 "' 17 .24 19.94 "' 17. 76 20.54 

000148 Cashier 206 64L 12.45 16.82 64L 12.82 17 .32 

003631 Centr1l Svcs Adm1 n Spec 206 58L 10.83 14.21 SSL 11.15 14.64 

003632 Central Svcs Admin Spec Inter 6 206 6lL 11.62 15.40 61L 11.97 15.86 

003634 Central Svcs Admin Spec Prin 205 67L 13.49 18.19 67L 13.89 18. 74 

003633 Central Svcs Admin Spec Senior 206 64L 12.45 16.82 64L 12.82 17 .32 

002560 Certified Occup Therapy Asst 204 53H 12.16 16.82 53M 12 .52 17. 32 

002561 Certified Occup Therapy Asst 204 66M 13.16 18 19 66M 13.55 18; 74 

000212 Chem1cal Dep.end Counselor 204 65L 12. 77 17 " 65L 13.15 17 .80 

001027 Chemical Depend Counselor s, 204 68L 13:83 18. 72 68L 14.24 19.28 

002556 Chemi ca 1 Depend Program Asst 204 53H 12.16 16.82 53H 12 .52 17, 32 

000154 Chemist Aide 207 57H 10.81 14. 79 57H 11. 13 15.23 

002339 Child Care Center Aide 3 203 SSL 10.83 14 21 58L 11.28 14.66 

002593 Child Care Center Asst 207 59L 11 .35 15 " 59L 11.69 15.68 

002592 Child C,re Center Coo rd 207 66L 13.64 18.60 66L 14.05 19 .16 

002582 Child Care Center Coord 207 68H 14.38 20.24 '" 14 .81 20.85 

003696 Child Support Payment Spec list 207 70H 15.22 21. 34 70H 15 .68 21, 98 

003455 College 8kstore Coord s, 206 68H 13.83 19.22 6BH 14.24 19.SO 

000181 College Cashier 206 62L 11.88 15.91 62L 12.24 16.39 

000865 College Laboratory Asst 207 60H 11.66 16.10 "' 12.01 16.58 

002632 College Laboratory Asst 207 62H 12.22 17.09 62H 12.59 17 .60 

002401 Consumer Aide Senior 205 67L 13,49 18.19 67L 13.89 18.14 

003112 Control Center Clerk 206 60L 11.35 15.01 60L 11.69 15.46 

000197 Cook 203 60M 11.35 1S .40 60H 11.80 15.86 

000198 Cook Coordinator 3 203 62H 11,88 16.35 62H 12.33 16,84 

002188 Corr Chief Cook 3 203 66N 13.16 18.12 '" 13.61 19.28 

003640 Corr Inmate Prog Coard 207 "' 14.00 19.67 "' 14.42 20.26 
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07/01/1999 • 6/30/2000 01/01/ZOOO 06/30/2001 
Chss Barg Coiap Mlnlmum Mu1mum Comp M1n1mum Mu1mum 
Code Class Tlt1e Gr1d Unit Code llourly Hour1y Code Hourly Hourly 

003400 Corr Hnfctrng Spec Auto Body 101 9Jf 17 .73 20.50 93F 18.26 11 .12 

003060 Corr Hnfctrng Spec Auto Tech 101 95F 18.80 21.80 95F 19. 36 11 41 

003054 Corr Hnfctrng Spec Engr & Draf 201 91F 18.BO 21.BO 91F 19.36 22 41 

003057 Corr Hnfctrng Spec Graphics 101 93F 17. 73 10 10 93F 1B. 26 21.12 

003062 Corr Hnfctrng Spec· Light Ass em 101 91F 16. 75 19. 31 91F 17 .25 19.B9 

003056 Corr Mnfctrng Spec· L 1 ght M<1nuf 101 93F 17. 73 20. so 93F 18.26 21.12 

003058 Corr Hnfctrng Spec Mechanical 101 93F 17. 73 20. 50 93F 18.26 21.12 

0032B7 Corr Hnfctrng Spec Sales & Ser 101 95F IS.BO 11 80 95F 19.36 11 41 

003055 Corr Hnfctrng Spec Tool & Die 101 95F 18.80 11 80 95F 19.36 11 45 

003061 Corr Hnfctrng Spec· Trnsp&Mare 101 91F 16. 75 19.31 91F 17 .25 19 .89 

003396 Corr Mnfctrng Spec ·Upho 1 stery 101 93F 17 73 10 10 93F 18.26 21 .12 

003397 Corr Mnfctrng Spec-Mood 101 93F 17 73 10 10 93F 18.26 21 .11 

003192 Corr Parent Education Coo rd 107 64L 11 81 17 17 64L 13.20 18. 10 

002629 Corr Teaching Asst 207 61M 11.93 16. 59 61M 12 .29 17 09 

003635 Customer Svcs Specialist 106 ISL 10.83 14 11 ISL 11 11 14 64 

003636 Customer Svcs Speci ii 1 i st le< 206 61L 11.62 15 40 61L 11 . 97 11 86 

003638 Customer Svcs Special 1st Pri nc 206 67L 13 49 18 19 67L 13 B9 18 74 

003637 Customer Svcs Specialist Sc 106 64L 11 41 16 .82 64L 12 .82 17 . 31 

003565 Dairy lnspector 107 0ll 13 13 19 .49 0ll 13. 94 20.07 

003566 Dairy lnspector 107 02L 15 .45 22 43 01L 15. 91 13 10 

D02303 Data Processing Coordi n~tor 206 66L 13 16 17 73 66L 13 II 18 26 

002280 Data Processing Coordinator 106 70M 14 60 20.24 70M 11 04 10 Bl 

000224 Delivery Van Driver 103 19M 11 10 15.01 19M 11 SI 11 46 

001623 Dental Asst Registered 107 61M 11 93 16. 59 61M 11 29 17 09 

000227 Dental liy91en1st 207 71M 15 .63 11 88 71M 16 10 12 14 

003489 Dietary Technician 107 64M 12 .82 18 10 64M 13.20 18 64 

OOOBOO Dining liall Coordinator 103 60M 11. JS 11 40 60M 11.BO 15 .86 

002646 Ori ver Improvement Spec 107 67M 14.00 19.67 67M 14.42 10 16 

002663 ovs Exam lnsp Spec 107 62M 12 11 17 .09 62M 12 .59 17 60 

000242 ovs Exam Insp Spec Sc 107 6SM 13.21 18.60 61M 13.61 19 .. 16 

000245 ovs Examining Specialist 107 60M 11.66 16.10 60M 12 01 16 18 

000793 Ee Sec Technician 3 106 66L 13 16 17 73 66L 13 51 18 16 

0031B9 El ectri ca 1 / El ectronl cs Spec 102 93F 17 73 20.50 93F 1B. 26 21.12 

000266 Ehctr1 c1 an 101 91f 17 .24 19.94 91F 17 76 20. 54 

002108 Electrician Lead 202 95F 18.BO 21.BO 95F 19 36 22.45 

115 



07/01/1999 6/30/tOOO 07/0l/2000 06/30/2001 
Chss 81rg Comp H1ntmum Hut mum Comp Mtn1mum H~xlmum 
Code Chss Tttle Grid Untt Code Hourly Hourly Code Hourly Hourly 

003452 Electrician Master Record 2 202 '" 17 73 20 50 "' 18.26 21 12 

003222 Electronic Parts Technician 207 61M ll 93 16. 59 61M l2 29 l7 09 

003511 Electronic Publishing Coord 6 206 66L l3 l6 17 73 66L 13. 55 18.26 

000270 Electronics Technician 207 65M 13.21 18.60 65M 13.61 19.16 

000938 Electronics Technician Senior 207 67H 14.00 l9 67 67H 14 .42 20.26 

003522 Emergency Medical Tech lead 203 67M 13 .49 18. 72 67H 13. 94 19.28 

003529 Emergency Medical Technician 203 64M 12.45 17. 28 64H 12. 90 l7 .80 

00318B Emergency Mgmt Center Outy Off 106 6ll ll 62 15.40 6ll ll .97 15.B6 

000286 Engineering Aide 207 60H ll .66 16.10 60H 12 .01 16. 58 

001063 Engineering Aide Inter 207 ... 12 .82 18.10 .. , 13.20 18.64 

000644 Engineering Aide Senior 207 "" l4 79 20.80 "' 15.23 21 42 

000293 Executive 2 6 206 70H l4 60 20 24 70H 15 04 20 85 

001917 Exhibit Specialist 207 69N l4 79 21 34 69N 15.23 21. 98 

002777 EDP Help Oesk Specialist 107 66M l3 64 19 16 66M 14 .OS 19, 73 

002584 EDP Operations Assistant 106 6ll ll 62 15 40 6ll 11. 97 15 .86 

003072 EDP Operations Assistant s, 106 64l l1 45 16.82 64L 12.82 l7 31 

002107 EDP Operations Specialist 207 63M l1 48 l7 57 63M 12 .85 18.10 

002268 EDP Operations Technical Spec 207 '" 14. 79 21 34 69N 15.23 21. 98 

000885 EDP Operations Techrliclafl 207 SBM ll .10 15.22 58" 11.43 15.68 

000886 EDP Operations Technician 207 61M ll .93 l6 59 61M 12 29 17 .09 

001390 EDP Operations Technician 207 63M l1 48 17 57 63M l2 85 l8 lO 

000301 Fingerprint Technician 206 64L 12 .45 16 .82 64L 12 .82 l 7 31 

003528 Fi re Simulator System Engineer 207 69M 14 79 20 .80 69M 15.23 1l .41 

000305 Food Service Worker 103 55M 10 l8 l3 49 55M 10. 63 l3 94 

002953 Forensic Artist 207 66M l3 64 l9 16 66M 14 .05 l9 73 

003104 Forensic Evidence Spec ' 206 65L 12 77 17 .28 65L l3 15 17 80 

002753 Foundation Field Crew Chief 2 202 "' 17 24 19. 94 92F l7 76 20. 54 

001725 General Ha 1 ntenance Worker 3-A 203 12K 9.81 14.15 l2K 10.26 14 60 

001728 General Maintenance Wrkr Lead 3·A 203 16' 12 77 14. 54 "' 13.22 14. 99 

001357 General Repair Worker 202 87f 14 93 17 .24 "' 15.38 17. 76 

000316 Grain Inspector I 207 64M 12 .82 18.10 64M 13.20 18.64 

000317 Grain Inspector 2 207 "" 13.21 18.60 65M 13.61 19.16 

000318 Grain Laboratory Aide 207 56H 10. 58 14 38 56M 10.90 14.81 

000319 Grain Laboratory Aide 2 207 60H 11.66 l6 10 60M 12 .01 16.58 

000321 Grain Sampler I 207 62H 12 .22 17 09 62M 12.59 17 .60 
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07/01/1999 6130/2000 07/01/2000 06/30/2001 

Clus !lerg Comp H1niflufl Hul111um Comp H1n1mum Haxtmum 
Code Chss Title Grid 1/nlt Code liourly Hourly Code liourly Hourly 

000322 Gn1in Sampler 207 64H 12 .82 18.10 64H 13. 20 18.64 

001464 Graphic Arts ·c,u1era Operator 6 206 6ll 11.62 15.40 6ll II 9) 15.86 

000753 'Graphic Arts Specialist 207 66N 13.64 19.67 66N l4 05 20.26 

002220 Grounds l Roads Hntc Coord 3 203 64H 12 .45 17. 28 64H 12 90 17 .80 

000328 Grounds keeper 203 58N 10 .83 15.01 58N II .28 15.46 

001599 Grounds keeper Inter 3 203 60N II 35 15 91 60N 11.80 16 39 

000329 Groundskeeper Senior 3: 203 63N 12 16 17 26 63N 12 .61 17 80 

003578 Health Care Call Center Lead 207 68H 14 38 20 24 68H 14 .81 20 85 

003579 Health Care Call Center 
'" 

207 64M 12.82 18.10 64M 13.20 18.64 

003467 Health Care Claim Examiner 6 206 63l 12 .16 16.35 63l 12:52 16 84 

003468 Health Care Chim Spec 207 65H 13.21 Hi.GO 65M 13.61 19 16 

000104 Heavy Equipment Field Mechanic 202 92F 17 24 19 94 92F 17 76 20 54 

000927 Heavy Equipment Mechanic 202 91F 16 75 19.31 91F 17 25 19 .89 

000344 Heavy Equipment Operator 202 90F 16.29 18.80 90f 16 78 19.36 

001561 Heavy Equipment Srvc Attendant 202 B2f 13 17 14. 93 82f 13. 57 15.38 

003232 Highway Helper 202 86f 14 52 16. 75 86F 14 96 17 .25 

003233 Highway Helper s, 202 87f 14. 93 17 .24 87f 15.38 17. 76 

000356 Highway Maintenance Worker ,.. 202 30H 13. 71 16 75 30H 14 12 17 .25 

000358 Highway Signal Technician 202 93f 17 73 20. 50 93f 18.26 21 .12 

000361 Highway Technician 207 59M II . 35 15.63 59M II 69 16. 10 

001064 Highway Technician Jnter 207 64M 12 82 18 10 64M 13 20 18 64 

000646 Highway Technician Senior 207 69M 14 79 20.80 69M 15.23 21 .42 

000897 Hockey Rink Jee Maker 203 6ll II 62 15.40 6ll 12 .07 15 .86 

000370 Hospital Services Assistant 204 58l 10.83 14.21 58l II 15 14.64 

001693 Housing Program Technician 6 206 63l 12 .16 16.35 63l 12. 52 16.84 

003618 Hu111an Svcs Support Specialist 204 64l 12 .45 16 82 64l 12 .82 17 32 

001564 Human Svcs Technician A 204 25P 9 97 15. 91 25P 10.27 16.39 

001555 Inserting Machine Operator 6 206 60l II 35 15.01 60l 11.69 15 46 

001556 Inserting Machine Operator , .. 206 62l 11.88 15.91 62l 12 .24 16. 39 

002216 lnst1tution Hntc Lead Worker 202 92f 17 .24 19 .94 92f 17. 76 20 54 

002111 Instructional Commun1 c Spec 207 72M 16.10 22 .46 72M 16.58 23.13 

001011 Instructional Communic Tech 7 207 63H 12 48 17 .57 63H 12.85 18.10 

001846 Interpretive Guide 3 203 6ll II 62 15.40 6ll 12 .07 15.86 

001845 Interpretive Naturalist Aide 207 6ll II .93 16.10 6ll 12 29 16.58 

003567 Interstate Milk Rating Officer 7 ·C 207 03l 17 .09 24. 98 03l 17 60 25. 73 
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07/01/1999 • 6/30/2000 07101/Z000 06/30/2001 
Chss a,rg Comp fll1n1mum fll1~1mum Comp 111ntmum M1~1mum 
Code Chss T1tle Gr1d Unit Code Hourly Hourly Code Hourly Hourly 

003355 IRRRB Facilities Maint Leadwkr 202 92F 17 .24 19 .94 92F 17. 76 20 54 

003120 IRRRB Facilities Resource "' 203 63M 12 .-16 16 .82 63M 12 .61 17 .32 

001507 Laboratory Attendant 203 54M 9.97 13 16 54M 10.42 13 .61 

001508 Laboratory Attendant 203 55M 10.18 13 49 55M 10.63 13. 94 

000414 Laborer· Genera 1 3·A 203 !OH 10 .63 13 .43 !OH II 08 13.BB 

000415 Laborer-Trades &. Equipment 202 86F 14 52 16 75 86F 14 96 17 .25 

000422 Laundry Coordinator 203 64M 12 45 17 28 64M 11 90 17 .BO 

000421 Laundry Worker 3 203 57M 10 59 14.21 57M II .04 14 .66 

000423 Law Compliance Representative 1 207 58M II . 10 15.22 58M II .43 15 .68 

000424 Law Compliance Represent at i ve2 207 63M 12 48 17 57 63M 12 .85 18 10 

001541 Legal Technician 207 6IM II 93 16. 59 6IM 12 29 17 09 

000308 L1brary Technician 207 61M 11 93 16. 59 61M 12 29 17 09 

000430 Licensed Practical Nurse 204 64l 12 .45 16.82 64l 12 .82 17 32 

001659 Licensed Practical Nurse 204 66L 13.16 17 .73 66L 13 55 18. 26 

000431 Life Guard 203 50M 9.21 11 .88 50M 9 .66 11 33 

001074 Liquor Control Invest Special 207 66M 13 6.4 19. 16 66M 14 .05 19 73 

000434 Livestock Weigher 103 60M II 35 15 40 60M 11.80 15 .86 

000435 Livestock Weigher 103 62M 11.88 16 35 62M 12 .33 16 84 

003488 Locksmith 102 90F 16 29 18.80 ,Of 16. 78 19 36 

003513 Lottery Graphics Technician 207 70M 15 11 21 34 70M 15 68 21 98 

000440 Machinery Repair Worker 202 ,OF 16 .29 18.80 90F 16 78 19 36 

000441 Machinist 202 90F 16 .29 18.80 90F 16 78 19.36 

003665 Machinist Lead 202 92F 17 .24 19 94 92F 17 76 20. 54 

002852 Maintenance Machinist 202 92F 17 24 19 94 92F 17 76 10 54 

000444 Mason 202 90F 16 29 18 BO 90F 16 78 19 36 

001718 Materials Transfer Ori ver A 203 !Bf 13 42 15 40 !Bf 13 87 15 86 

003434 Materials Transfer Orv lead 203 69F 14 21 16 35 69F 14.66 16 .84 

001497 Medical Claims lechnician l 206 59L II 10 14 .60 59L 11.43 15.04 

000411 Medical Laboratory Tectmicianl 207 61M 11.93 16.59 6IM 12 .29 17 .09 

000864 Medical Laboratory Technician2 207 62M 12 .22 17 .09 62M 12 59 17 60 

000875 Medical Records Technician 207 64M 12 .82 18.10 64M 13.20 18.64 

001475 Medical Records Technician 207 68M 14.38 20.24 68M 14.81 20.85 

002559 Mental Health Program Asst 4 204 63M 12.16 16.82 63M 12 .52 17 32 

002557 Mental '" Resident 1a l Lead 204 "" 12 16 16.82 63M 12 52 17 32 

002558 Mental "' Residential Pr9 Lea 204 "" 13 16 18.19 "" 13.55 18 74 
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07/01/1999 • 6/30/2000 07/01/2000 06/30/2001 

Chss Bug Camp Mtntmum Hulmum Camp 111n1mum Maximum 
Cade Class T1tle Grid Un1t Cade Hourly Hourly Code Hourly Hourly 

002036 Microfilm Specialist 206 6lL 11 .62 15.40 5lL 11 . 97 15 .85 

000898 Microfilmer 206 59L 11 . 10 14 .50 59L 11 .43 lS 04 

003305 Military Refuse Vehicle Oper 202 82f 13.17 14. 93 82f 13 57 15.38 

003306 Military Refuse Vehicle Oper 202 85f 14 10 16.29 85f 14 52 16 78 

002441 Military Security Guard 203 57M 10 59 14 .21 57M 11 . 04 14 66 

002425 Military Trainin9 Site Worker 203 54M 9.97 13 16 54M 10 42 13.61 

000914 Hine Hoist &Maintenance Worker ·202 93f 17 73 20 50 93f 18.26 21.12 

003647 Hine Hoi st&Mai ntenance Lead Wk 202 95f 18.80 21.80 95f 19. 36 22 45 

001552 Mining Aide Intermediate 207 63M 12 .48 17 .57 63M 12 .85 18 10 

003498 Mn Care Enrollment Rep 207 64M 12 .82 18.10 64M 13.20 18 64 

001843 Honorai 1 Maintenance Worker 202 89f 15.85 18.26 89f 16 33 18.81 

000475 Motor Transportation ,,, 207 65M 13 21 18.60 65M 13. 61 19 16 

001022 Musical Instrument Repair Tech 207 66M 13 .64 19 16 "" 14 05 19 73 

001864 Net Haker 202 87f 14 93 17 .24 87f 15 38 17 76 

003479 Netmaker Lead 202 89f 15 85 18 .26 89f 16 33 18.81 

003624 NR Air Tactical Group Coord 207 68M 14 38 20 24 68M 14 81 20 85 

002SOl NR Douglas Lodge Custodial Wkc 203 520 9. 65 13 16 520 10 10 13.61 

003428 NR Oouglas Lodge Din Rm Ld Wkc 203 62M 11.88 16 35 62M 12 33 16 84 

002724 NR Douglas lodge Worker 203 426 7 .59 8 77 42G 8.04 9 .22 

002881 NR Fisheries Census Clerk 206 58L 10.83 14 21 58' 11 15 14 64 

003686 NR Forest f1 re Response Lead 203 SSL 10.83 14 21 SSL 11 28 14 66 

003447 NR Forest Grnd Support Ldwkr 207 68M 14 .38 20 24 68M 14 81 20 85 

003687 NR Forest Support Dispatcher 203 SSL 10.18 13 16 SSL 10.63 13.61 

003625 NR Helicopter Operations Coord 207 68M 14 38 20 24 68M 14 81 20 85 

003408 NR Hine Interpreter 207 64M 12 .82 18 10 64M 13.20 18 64 

001771 NR Tech (fisheries) 207 65M 13.21 18.60 65M 13.61 19 16 

001755 NR Tech (forestry) 207 66M 13.64 19 16 66M 14 .05 19 73 

002641 NR Tech (Trls & Waterways) 207 66M 13 .64 19 16 66M 14.05 19 73 

001756 NR Tech (Wildlife) 207 65M 13.21 18.60 65M 13.61 19 16 

001757 NR Tech (Park) 207 59M 11.35 15.63 59M 11.69 16 .10 

002640 NR Tech (Park) 207 62M 12.22 17 .09 62M 12·.59 17 .60 

000190 NR Technician 207 61M 11. 93 16. 59 61H 12.29 17 .09 

002984 NR Youth Progra111 Field Asst 203 66L 13.16 17 73 66L 13.61 18.26 

003627 Office & Admin Specialist 6 206 58L 10.83 14 21 SSL 11 15 14 .64 

003628 Office & Adm1n Specialist lot 6 206 61L 11.62 15.40 61L 11 97 15.86 
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01/01/1999 6/30/2000 07/01/200;! 06/30/2001 
Chu hrg Comp M1ntmu11 Mu1111u111 Con,p Minimum Mex.imum 
Code Class T1tle Grid Un1t Code Hourly Hourly Cade Hourly Mourl 

003630 Office & Admi n Spechlist Pri n 206 67L 13.49 18.19 67L 13.89 lS 74 

003629 Office & Admi n Specialist Sc 106 64L 12.45 16.82 64L 12 .82 17 32 

003626 Office Specialist 206 "' 10.37 13.49 "' 10 " 13 89 

000912 Offset Press Operator 106 64L 12 .45 16 .82 64L 12 .82 17 32 

001040 Offset Press Operator Senior 106 68L 13.83 18. 72 '" 14 24 19. 26 

000490 Painter 202 90f 16 .29 18 .80 90f 16 78 19 36 

002222 Painter Lead 101 92f 17 24 19. 94 92f 17 76 20 54 

003611 Paralegal 107 67M 14.00 19.67 67M 14 42 20. 26 

001327 Parks Worker 103 "' 10.83 14 60 "' 11 .28 15.05 

000881 Personn11l Aide 107 61M 11 93 16 59 61M 12. 29 17 09 

001486 P11rsonnel Ai de Senior 107 '3M 12 .46 17. 57 '3M 11 85 18. 10 

002426 Personnel Transactions Tech 107 61M 11. 93 16.59 61M 12 29 17 .09 

003107 Personnel Transactions Tech Sc 107 64M 12.62 18 10 64M 13 10 16.64 

001020 Pharmacy Techni cl an 107 57M IO.Bl 14 79 57M II . 13 15 13 

000505 Photographer 107 59M 11 .35 15. 63 59M II 69 16 .10 

000506 Photo9raphi c Laboratory Lead 107 63M 12 .48 17. 57 63M 11 85 18 10 

002562 Physical Therapy Ai de 104 5'0 11 . 10 15 . 91 590 11 .43 16 .39 

002563 Physical Therapy Asst 104 66M 13. 16 18 19 66M 13. 55 18 74 

001994 Pl ant Industry Inspector 107 61M 11 93 16 59 61M 12 19 17 09 

001995 Pl ant Industry Inspector 107 65M 13 11 18 .60 65M 13. 61 19. 16 

000525 Pl ant Mntc Engineer 101 90f 16.29 18.80 90F 16 78 19 .36 

000526 Pl ant Mntc Engineer Helper 102 83F 13 45 IS 35 83F 13 .85 15 81 

000529 Plasterer 101 90f 16 19 18.80 90F 16 78 19. 36 

000530 Pl umber 101 90f 16 19 18.80 90F 16 78 19 36 

003453 Plumber Master In Charge 101 91f 17 .24 19 94 91F 17 76 10 54 

003328 Pl umber Chief 101 93f 17. 73 10 so 93f 18.26 11 .11 

003278 Plumber Fitter 101 93f 17. 73 10 so 93f 18.26 11 11 

000857 Pollution Control Technician 107 59M 11.35 15.63 59M 11 .69 16.10 

003568 Print Comm Bindery Worker 107 59M 11.35 15 63 59M 11 69 16 10 

003569 Print Comm Bi nder'y Worker Sc 107 61M 11.93 16 59 61M 12 .29 17 09 

003494 Print Comm Lead Bindery WKr 107 63M 12 .48 17 .57 63M 12 .85 18.10 

003495 Print Comm Lead Press Op 107 68M 14.38 20.24 68M 14 .81 20.85 

003570 Print Co= Press Oper~tor 107 64M 12 .82 18.10 64M 13 .20 18.64 

003571 Print Comm Press Operator Sc 107 66M 13.64 19 .16 66M 14.05 19. 73 

000583 Radio Convnunications Operator 107 "' 12 .82 18.10 64M 13. 20 18.64 
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01/01/1999 • 6/30/2000 07/01/2000 06/30/2001 
Clus hrg Comp Minimum Muimum Comp Mi ill mum Mu:.1mum 
Code Clus THl• Grld Un1t Code Haurl Hourly Co4• Hourly Hourly 

001859 Rad1 o Navigation Ai de Tech Prn 107 73N 16. 59 23 .60 73N 17 09 14 31 

000586 Radio Technl c1 an 107 65M 13.21 18 .60 65M 13 61 19 16 

001428 Radio Technician 107 67M 14.00 19 .67 67M 14 .42 20. 26 

000587 Radio Technician 107 72N 16.10 23 .oo 72N 16. 58 23 .69 

000589 Radio Tower Technician 107 68M 14.38 20 14 68M 14 .81 20.85 

000798 R•dio1ogic _Technologist 207 64M 12 .82 18 10 64M 13.20 18 64 

003167 Real Estate Aide 207 64M 12 .82 18 10 64M 13 10 18 64 

003613 Rul Estate Technician 107 67M 14 .00 19.67 67M 14 42 20.26 

002565 Recreation Program Asst 204 63M 12 .16 16.82 63M 12. 52 17 .32 

001019 Refri 9erati on Mechanic 202 90F 16 .29 IS.BO 90F 16 78 19.36 

003281 Reprographi c Spechl 1st 207 58M II .10 15 .22 58M II .43 15.68 

003661 Residential Program Lead 204 66M 13 16 18.19 66M 13 55 18 74 

002761 Revenue Collections Officer 207 63M 12 .48 17. 57 63M 12 .85 18.10 

002766 Revenue Eumi ner l 207 63M 12 .48 17. 57 63M 12 .85 18. 10 

000619 Roofer 202 90F 16 29 18.80 90F 16 78 19 36 

002028 Sec/Communi cat 1 on Sys Monitor 203 61L II .62 15 40 61L 11 07 15 86 

000093 Security Counselor 104 66M 13.16 18. 19 66M 13. 55 18 74 

000094 Security Counselor Lead 104 )OM 14.60 20.24 )QM 15 .04 20.85 

001045 Security Guard 103 56M 10 37 13.83 56M 10 .82 14 16 

002457 Security Shi ft Lead 203 58M 10.83 14 .60 58M 11.28 15 05 

000850 Seed Analyst' 207 61M II 93 16. 59 61" 12 .29 17 .09 

000627 Seed Analyst Senior 207 64M 12 .82 Hl.10 54M 13.20 18.64 

003032 Seed Potato Specialist 107 69M 14 79 20 .BO 69M I 5 13 21.42 

002985 Sentencing To Service Crew 
"' 

103 66L 13 16 17. 73 66L 13.61 18.26 

000668 Service Worker 3 103 47M 8 58 11.11 47M 9.03 11.56 

000623 Sewing Machine Operator 103 60M 11.35 15. 40 60M II .80 15.86 

000669 Sheet Meta1 Worker 102 90F 16 .29 18.80 90F 16 78 19.36 

002580 Special Education Program Asst 204 63M 12 .16 16.82 63M 12.52 17 .32 

000700 St&tionary Engineer 202 90F 16. 29 18 .80 90F 16. 78 19 ,36 

000701 Stum Boiler Attendant 101 88F 15.35 17 . 73 88F IS.SI 18.26 

000702 Steamfitter 101 90F 16.29 18 .so 90F 16 78 19 .36 

003128 Structural Fabrication lnsp 107 73M 16 59 23 .00 73M 17 09 23 .69 

002564 Structured Program Assistant 104 63M 12 16 16 .82 63M 12 52 17 31 

003475 Student Sef'vi ces ASst Sen1 or 106 65L 12 )) 17 18 65L 13.15 17 .80 

008596 Student Worker Clerical 106 "' 
9. 97 12 .45 54' 10.27 12 .82 
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07/01/1999 6/30/2000 07/0112000 06/30/2001 

Chu Barg Comp 10n1mu111 !olu111u11 Comp M1n111um Mu1mum 
Code C1 U$ Title Grid IJnlt Code Hourly Hourly Code Hourl Hourly 

008597 Student Worker Custodial/Haint 203 42J 59 9. 44 42J 8. 04 9 .69 

006596 Student Worker Para Prof 207 53H 92 11.66 53H 10.22 12 .Ol 

006599 Student Worker Para Prof s, 207 '571 10.61 13 .21 571 11.13 13.61 

002963 Supported Emp 1 oyment Worker 3·A 203 201 6.19 10 64 201 6.64 11.09 

001021 Theatre Technician 207 66L 13.64 18.60 66L 14.05 19.16 

003395 Traffic Mgmt Sys Integrator s, 207 71M 15 ,63 21.88 71H 16.10 22. 54 

003669 Traffic Mgmt Syst Integrator 207 68H 14 .38 20.24 68H 14.61 20.85 

000729 Traffic Recorder 206 S6L 10.37 13 .49 S6L 10. 68 13 .89 

000353 Transp Aide 7 207 56H 10. 56 14 .38 S6H 10·.90 14 .81 

003664 Transp Associate 202 78F 12 .12 13 .45 78F 12. 48 13.85 

003685 Transp Generalist Z·A 202 30H 13. 71 16. 75 30H 14 .12 17 25 

003676 Transp Generalist Senior 207 "' 13 .64 18.10 66' 14.05 18. 64 

000038 Transp Regulation Bd Spec 207 75N 17. 57 24. 70 75N 18. 10 25. 44 

003183 Transp Sign Fabricator 202 86F 14 52 16 75 86F 14 .96 17 .25 

003677 Transp Specialist 207 69H 14 79 20 80 69H 15 2l 21 42 

002669 Typesetter 206 61L 11.62 15 40 61L II . 97 15 .86 

000745 Uprlol sterer 202 90F 16.29 18.80 90F - 16 78 19. 36 

002616 Veterans Home Program Asst 204 . 63H 12 16 16 .82 63H - 12 52 17 l2 

002233 Vocational Finance Specialist 207 69' 14 79 21. 34 69N IS 23 21 .98 

002536 Vocational Rerlab Technician s, 206 6SL 12 77 17 .28 6SL 13 IS 17 .80 

000323 Warehouse Examiner 207 64M 12 .82 18 10 64H 13 20 18. 64 

002703 Warehouse Examiner Senior 207 67M 14 00 19 67 67H 14 42 20. 26 

00192S Water Treatment Plant Operator 202 88f 15 .35 17 73 88F 15 .81 18.26 

001863 Weight & Measures_ )nvest 1 !ivy 207 69H 14 79 20 .80 69H 15 23 21 42 

000759 Weights Measures lnvest 207 68H 14 38 20.24 68H 14 .81 20.85 

000760 Weights Measures Invest 207 71N 15 .63 22 .46 71N 16. IO 23.13 

000761 Welder 202 ,Of 16 .29 18.80 ,OF 16 78 19.36 

002567 Work Therapy Asst 204 63H 12 .16 16.82 63H 12 .52 17 .32 

0025158 Work Therapy Program Coord 204 65H 12. 77 17. 73 65H 13.15 18.26 

002566 Work Therapy Technician 204 60H 11.35 15 .40 60M 11.69 15 .86 

003662 Zoo Farm Keeper 207, 65H 13.21 18.60 65H 13.61 19.16 

001695 Zoo Keeper 207 65H 13.21 18.60 65H 13.61 19 .16 

003001 Zoo Lead Laborer 202 90F 16.29 18.80 ,OF 16. 78 19. 36 

003576 Zoo Life Support Operator 202 ,OF 16.29 18.80 ,Of 16. 78 i"9.36 

122 



APPENDIX F • PAY DIFFERENTIALS 

Sectlgn 1. Payment of Intermittent Eqyipment Operations Differential. Employees earning 
less than the rate of pay for Heavy Equipment Operator (full-time) and certified by the Appointing 
Authority to operate the equipment shall receive the differential pay for a full one-half (1/2) shift 
when they perform the work duties or operate the equipment for at least one (1) hour during that 
one-hatt (1/2) shift. 

Payment of the intermittent equipment operation differentials shall not apply to any loading 
equipment when a truck operator, on an occasional basis, loads his/her own truck with ice control 
material from a stockpile during ice control operations. 

When new equipment is put into use, the differential rate tor the new equipment shall be 
established by the Employer based on comparability to equipment currently in Equipment Pay 
Classifications I through IV. lntennlttent Supervisors shall receive the intermittent d_ifferential pay 
on an hour for hour basis when they are assigned to perform the work duties of an Intermittent 
Supervisor. 

Section 2, Intermittent Equipment Operations Differentials. 

A. EaUIPment Pay Classification 1 ($0.55 per hour). 

Compactor 
Versatile Bidirectional Tractor 
Tandem trucks (in excess of 40,000 GVWR) 
Truck Mounted Crane and personnel lifts (55 feet and over) 
Unimog (no attachment) 

B. Equipment Pay Classification 2 (SQ.95 per hour). 

Bio-Mass Gasification Plant 
Bit Screed Operator 
Center line striper console operator 
Fork-lifts (over 15 tons) 
Four wheel drive loader (non-front wheel assist) 
Hydro-hammer 
Meyers Flusher 
Mixing Machine (Computerized) 
Muskeg brush cutter 
Posi-Track (with loader, brush cutter or dozer blade) 
Power actuated auger (over 6 inches) 
Power or motor grader (less than 70 hp) 
Self-propelled rollers (3.5 to 7 tons operating weight) 
Self-propelled bituminous rotary mixer 
Self-propelled shouldering machine 
$kidder 
Slope mower (boom operated} 
Slurry Machine (non-sett-propelled) 
Steam boiler (requires second class •e• Steam engineers license) 
Tailgate Paver Operator 
Ten ton all wheel drive truck 
Track-type tractor (with power takeoff of 30 to 50 horsepower) 
Tree mover (44" or greater) 
Vacuum Truck Helper 

123 



C. Equipment Pay Classification 3 ($1.25 per hour). 

Backhoe 30 horsepower or greater 
Centerline striper operator 
Diesel locomotive 
Distributor (1,000 gallon capacity or greater used in applying oils, asphalts, tars) 
Drill rig, heavy duty 
Electric Passenger Trolley (16 ton) 
Milling Machine (self-propelled PR100 or PR.105) 
Motor Grader (70 H.P. or greater-routine operations) 
Pickup-type road sweeper (includes unimog sweeper) 
Pole Setter 
Self-propelled bituminous paver operator 
Self-propelled earth Joint Saw 
Self-propelled rollers (7 tons and over) 
Semi-Tractor Trailer Combination (in excess of 40,000 GVWR) 
Shoulder Machine feedbelt operator 
$kidder with rotoboom 
Snow Blower, Two Stage (Sno Go) 
Snow grooming machine with hydraulic takeoff 
Snow Thrower, Single Stage (Root, Unimog or Schmidt) 
Tandem clam truck (log loader) 
Track-type tractor (with power takeoff of 50 horsepower or greater) 
Tunnel washer 
Under Bridge Inspection Unit (Snooper) 
Vacuum Jet Rodder Operator 

D. Equipment Pay Classification 4 ($1.so·per hour). 

Aquatic Weed Cutter (Diesel Power) 
Dragline 
Gradall 
Hydraulic hoe 
Motor Grader with Shoulder Machine 
Power or motor grader {finish blade) 
Self-propelled Slurry SeaVMicro Surfacing Machine 
Steam locomotive 

Section 3. Intermittent Supervisor Differential ($1.20 per hour). 

Highway Maintenance Supervisor. 
Intermittent Bridge Supervisor. 

Section 4. Department of Human Services. Employees in the class Delivery Van Driver who 
engage in the over-the-road driving of a heavy truck (at least 2 ton) shall receive a differential of 
twenty-five cents (25¢) per hour when operating such a vehicle. 

124 



APPENDIXG 

The following is an alphabetical listing of seniority units for which AFSCME, Council 6, AFL-CIO 
has exclusive bargaining rights at the time this Agreement was signed. 

Accountancy, Board of 
Administration, Department of (including Office of Technology) 
Administrative Hearings, Office of 
Agriculture, Department of 
Animal Health, Board of 
Architecture, Engineering, Land Surveying, and Landscape Architecture, Board of 
Arts Board, Minnesota State 
Asian PacHic Minnesotans Council 
Attorney General, Office of 
Auditor, Office of the State 
Barber Examiners, Board of 
Black Minnesotans, Council on 
Boxing, Board of 
Campaign Finance and Public Disclosure Board 
Capital Area Architectural and Planning Board 
Children, Families and Leaming, Department of 
Chiropractic Examiners, Board of 
Commerce, Department of 
Corrections, Department of • Central Office and Community Services 
Corrections, Department of• Minnesota Correctional Facility, Faribault 
Corrections, Department of• Minnesota Correctional Facility, Lino Lakes 
Corrections, Department of• Minnesota Correctional Facility, Oak Park_Heights 
Corrections, Department of• Minnesota Correctional Facility, Red Wing 
Corrections, Department of• Minnesota Correctional Facility, Rush City 
Corrections, Department of• Minnesota Correctional Facility, Shakopee 
Corrections, Department of• Minnesota Correctional Facility, St. Cloud 
Corrections, Department of• Minnesota Correctional Facility, Stillwater 
Corrections, Department of • Minnesota Correctional Facility, Willow River Moose Lake 
Corrections, D'epartment of • Thistledew Camp 
Crime Victims Ombudsman, Office of 
Crime Victims Services Center 
Dentistry, Board of 
Disabilities, Council on 
Economic Security 
Education, State Board of • Including Employees of the Minnesota Academic Excellence 

Foundation 
Electricity, Board of 
Employee Relations, Department of 
Environmental Assistance, Office of 
Faribault Residential Academies (However, Article 4, 12, and 15 shall apply to Unit 4 employees, 

excluding the classification LPN, only in the Academy in which they are employed.) 
Finance, Department of 
Gambling Control Board 
Health, Department of 
Higher Education Facilities Authority, Minnesota 
Higher Education Services Office 
Housing Finance Agency, Minnesota 
Human Rights, Department of 
Human Services, Department of • all employees excluding those employed at facilities 
Human Services, Department of • Ah-Owah•Ching Center 
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Human Services, Department of - Anoka-Metro Regional Treatment Center 
Human Services, Department of - Brainerd Regional Human Services Center and SC.CS 
Human Services, Department of - Cambridge Regional Human Services Center 
Human Services, Department of - EMSOCS 
Human Services, Department of- Fergus Falls Regional Treatment Center and SOCS 
Human Services, Departmel'lt of - METOICSS 
Human Services, Department of - Moose Lake Regional State Operated Services, including 

Minnesota Sexual Psychopathic Personality Treatment. Center 
Human Services, Department of - St. Peter Regional Treatment Center, including Residential 

Services and Day Services 
Human Services, Department of - Willmar Regional Treatment Center and SOCS 
Indian Affairs-Council 
Investment, Board of 
Iron Range Resources and Rehabilitation Board 
Jobs Skills Partnership Board 
Labor and Industry, Department of 
Marriage and Family Therapy, Board of 
Medical Examiners, Board of 
Military Affairs, Department of 
Minnesota Center for Arts Education 
MnSCU - Alexandria Technical College 
MnSCU - Anoka Hennepin Technical College 
MnSCU - Anoka-Ramsey Community College (including Cambridge) 
MnSCU - Bemidji State University 
MnSCU - Central Lakes College 
MnSCU - Century Community and Technical College 
MnSCU - Chancellors Office 
MnSCU - Dakota County Technical College 
MnSCU - Fergus Falls Community College 
MnSCU - Fond du Lac Tribal and Community College 
MnSCU - Hennepin Technical College 
MnSCU - Hibbing Community College, A Technical and Community Collfi!:ge 

(inck.lding Paulucci Space Theatre) 
MnSCU - Inver Hills Community College 
MnSCU - Itasca Community College 
MnSCU - Lake Superior CoUege 
MnSCU - Mesabi Range Community and Technical College 
MnSCU - Metropolitan State University 
MnSCU - Minneapolis Community and Technical College 
MnSCU - Minnesota State College - Southeast Technical - Red Wing 
MnSCU - Minnesota State College - Southeast Technical - Winona 
MnSCU - Minnesota State University - Mankato 
MnSCU - Minnesota West College - Ganby (including Marshall) 
MnSCU - Minnesota West College• Granite Falls (including Appleton) 
MnSCU - Minnesota West College - Jackson 
MnSCU - Minnesota West College - Pipestone (including Cottonwood River Coop in Springfield) 
MnSCU - Minnesota West College - Worthington 
MnSCU - Moorhead State University 
MnSCU - Nonnandale Community College 
MnSCU - North Hennepin Community College 
MnSCU - Northland Community and Technical College 
MnSCU - Northwest Technical College - Bemidji (including Regional Office) 
MnSCU - Northwest Technical College - Detroit Lakes 
MnSCU - Northwest TeclTlical College - East Grand Forks 
MnSCU - Northwest Technical College - Moorhead 
MnSCU - Northwest Technical College - Wadena 
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MnSCU - Pine Technical College 
MnSCU - Rainy River Community College 
MnSCU - Ridgewater College - Hutchinson 
MnSCU - Aidgewater College - Willmar 
MnSCU - Riverland Community College, A Technical and Community College (including Blooming 

Prairie, Hayfield, Kenyon, Kingsland in Spring Valley, Lewiston, Owatonna, Red Wing, 
Southland in Adams, Spring Grove, and Leroy Ostrander) 

MnSCU - Rochester Comniunity and Technical College 
MnSCU - St. Cloud State University 
MnSCU - St. Cloud Technical College 
MnSCU - St. Paul Technical College 
MnSCU - South Central Technical College~ Faribault campus (including Faribault Correctional 

Facility) 
MnSCU - South Central Technical College - North Mankato/Mankato 
MnSCU - Southwest State University 
MnSCU - Vennllion Community College 
MnSCU - Winona State University 
Municipal Board 
Natural Resources, Department of 
Nursing, Board of 
Nursing Home Administrators, Boarq of 
Ombudsman for Corrections 
Optometry, Board of 
Peace Officers Standard and Training Board 
Pharmacy, Board of 
Physical Therapy, State Board of 
Pollution Control Agency, Minnesota 
Psychology, Board of 
Public Employees Retirement Association 
Public Safety, Department of (including A~to Theft Prevention ~rd and Private Detective Board) 
Public Service, Department of 
Public Utilities Commission 
Revenue, Department of (including Board of Assessors) 
Secretary of State, Office of the 
Sentencing Guidelines Commission, Minnesota 
Social Work Board 
Spanish-Speaking Peoples, Office for 
State Lottery 
State Retirement System, Minnesota 
Strategic and Long Range Planning, Office of 
Tax Court, Minnesota 
Teaching, Board of 
Teachers Retirement Association, Minnesota 
Trade and Economic Development, Department of 
Transportation, Department of - District 1 
Transportation, Department of - District 2 
Transportation, Department of - District 3 
Transportation, Department of - District 4 
Transportation, Department of - Metro Division and Central Office 
Transportation. Department of - District 6 
Transportation, Department of - District 7 
Transportation, Department of - Oistrict !3 
Treasurer's Office 
Veterans Affairs, Department of 
Veterans Home • Fergus Falls 
Veterans Home - Hastings 

127 



Veterans Home - Luverne 
Veterans Home - Minneapolis and Board 
Veterans Home - Silver Bay 
Veterinary Medicine, Board of 
Voyageurs National Park, Citizens' Committee for 
Workers' Compensation Court of Appeals 
Zoological Gardens, Minnesota 
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APPENDIXH 

LOW-COST HEAL TH PLAN BY !.!2!.!NTY - 2000 INSURANCE YEA!! 

Low Cost LOwCost 

~ Health Plan County Health Plan 

Aitkin State Health Plan Marshall State Health Plan 
An0ka State Health Plan Select Martin State Health Plan 
Becker State Health Plan Select Meeker State Health Plan Select 
Beltrami State Health Plan Select Mille Lacs PreferredOne 
Berl.ton State Health Plan Select Morrison HealthPartners Classic 
Big $lone PreferredOne Mower State Health Plan 
Blue Earth State Health Plan Select Murray Slate Health Plan 
Bl'l>wn PreferredOne Nicollet Stale Health Plan Select 
car1ton First Plan Select Nobles State Health Plan 
Carver State Health Plan Select Norman State Health Plan Select 
Cass State Health Plan Select Olmsted State Health Plan Select 
Chippewa State Health Plan Select Otter Tail State Health Plan 
Chisago State Health Plan Select Pennington State Health Plan Select 
Clay State Health Plan Select Pine State Health Plan Select 
Clea1Water State Health Plan Select Pipestone PreferredOne 
Cook State Health Plan Polk State Health Plan Select 
Cottonwood State Health Plan Pope State Health Plan Select 
Crow Wing State Health Plan Select Ramsey State Health Plan Select 
Dakota State Health Plan Select Red Lake State Health Plan Select 
Do~ge State Health Plan Select Redwood State Health Plan Select 
Do,uglas PreferredOne Renville State Health Plan Select 
Faribault State Health Plan Select Rice PreferredOne 
Fillmore State Health Plan Select Rock State Health Plan 
Free:porn State Health Plan Roseau State Health Plan Select 
Gooqhue PreferredOne St. Louis State Health Plan Select 
Grant PreferredOne Scott State Health Plan Select 
He'nnepin State Health Plan Select Sherburne State Health Plan Select 
Houston State Health Plan Select Sibley PreferredOne 
Hubbard State Health Plan Select Stearns State Health Plan Select 
Isanti PreferredOne Steele State Health Plan Select 
Itasca First Plan Select Stevens PreferredOne 
J,a"ckson PreferredOne Swift State Health Plan Select 
Kanabec State Health Plan Select Todd State Health Plan Select 
Kandiyohi State Health Plan Select Traverse PreferredOne 
Kittson State Health Plan Wabasha HealthPartners 
Koochiching State Health Plan Select Wadena State Health Plan 
Lac Qui Parle State Health Plan Select Waseca State Health Plan Select 

Lal<• First Plan Select Washington State Health PISri Select 
Lak• 9f the Wooqs Stale Health Plan Select Watonwan State Health Plan 
Le Sueur State Health Plan Select Wilkin State Health Plan Select 
Lincoln PreferredOne Winona State Health Plan Select 
LYQII State Health Plan Select Wright State Health Plan Select 
MGL~od PreferredOne Yellow Medicine State Health Plan Select 
Mahnomen State Health Plan Select Out of State State Health Plan 
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APPENDIX I • CLASS OPTIONS 

A •c1ass option• is defined _as an area of specialization which may require special licensure, 
certification or registration, and for which a separate examination is used in making appointments 
to a class. 

The following are class options in existence as of July 1, 1999. The Employer reserves the right to 
eliminate and/or modify these options and to create new options during the life of this Agre:ement. 
The Employer shall notify the Union in writing when a class option is created or eliminated. Upon 
request, the Empl~yer will meet a_nd discuss new class options with the Union. 

Architectural Drafting Technician 3 

Behavior Modification Assistant 

Building Utilities Mechanic 

Child Care Center Assistant 

College Laboratory A$Sistant 1 

HVAC/Envii'onmental Systems 

Crisis Intervention 

Electrician License 
Plumber License 
Steam Engineer License 

lnfariVToddler 

Accounting 
Air Conditioning and Refrigeration 
Audio Recording 
Auto Body 
Automated Control Technology 
Automotive Technician 
Biological Sciences 
Broadcasting 
Building Care 
Building Construction 
Cabinet Making 
Carpentry 
Chemistry 
Child Care 
Chiropractic 
Commercial Art 
Computer Applications 
Computer Science 
Cosmetology 
DEEDS Facilitator 
Dental 
Drafting 
Electrical 
Electrical Maintenance 
Electronics 
Emergency Medical Services 
Florist 
Food Preparation 
Food Service 
Foreign Language 
General 
Graphic Arts 
HearingNision Impaired 
Heavy Equipment 
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College Laboratory Assistant 2 

Horticulture 
Language Arts 
Laundry 
Machinist 
Maintenance Mechanic 
Marine/Motor Sports Equipment 
Math 
Medical Laboratory 
Multi Media 
Musical String Instrument Repair 
Natural Resources 
Natural Sciences 
Nursing Sciences 
Occupational Therapy Assistant 
Photo Processing Lab 
Physical Education 
Physics 
Plumbing 
Printing 
Radiologic Technician 
Security 
Studio Arts 
Study Skills 
Surgical Technology 
Theater Arts 
Truck Driving 
Veterinary Technology 
Welding Program 

Accounting 
Automotive 
Biological Sciences 
Building Care 
Cabinet Making 
Carpentry 
Chemistry 
Computer Applications 
Computer Science 
DEEDS Facilitator 
Dental 
Drafting 
Electronics 
Emergency Medical Services 
Firefighting 
Foreign Language 
Food Preparation 
Graphic Arts 
Heavy Duty Truck 
Horticulture 
Journalism 
Language Arts 
Machinist 
Math 
Meat Processing 
Natural Sciences 
Nursing Sciences 
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Corrections Manufacturing Specialist -
Light Manufacturing 

Corrections Manufacturing Specialist -
Mechanical 

Corrections Manufacturing Specialist -
Transportation and Warehouse 

Corrections Teaching Assistant 

EDP Help Desk Specialist 

EDP Operations Technical Specialist 

EDP Operations Technician 1 

EDP Operations Technician 2 

EDP Operations Technician 3 

Electronic Technician 

Electronic Technician, Senior 

Engineering Aide 

Engineering Aide, Senior 

Optical Technology 
Pharmacy Technician 
Physical Education 
Physical Therapy Assistant 
Physics 
Studio Arts 
Study Skills 
Truck Driving 
Welding Program 

License Plates 
Mattress Making 

Industrial Painting 
Metal Fabrication 

License Plates 
Transportation 
Warehouse 

Adult Basic Education 
AIDS/STD 
Challenge Trek Guide 
Child/Family Policy 
Horticulture 
Juvenile Basic Education 

Public Safety 
Unisys/Mapper System 

Documentation 

Computer Operation 
Production Control/Staging 

Computer Operatioi1s 
Documentation 
Minicomputer 
Production Control/Staging 

Computer Operations 
Documentation 
Production Control/Staging 
Records/Tape Librarian 
Resource Library 

Computer Systems Specialist 

Computer Systems Specialist 

Cartographies 

Dam Safety 
General 
Hydrogr!1phics 
Lab Assistant 

132 



Exhibit Specialist 

General Repair Worker 

Graphic Arts Specialist 

Grounds and Roads 
Maintenance Coordinator 

Heavy Equipment Operator 

Hospital Services Assistant 

Human Services Technician 

Law Compliance Representative 2 

Parks Worker 

Photographer 

Plant Industry Inspector 1 

Plant Industry Inspector 2 

Plant Maintenance Engineer 

Pollution Control Technician 

Security Guard 

Service Worker 

Zookeeper 

Iron Range 

Locksmith 
Vending Machine 

Lithographer 

Cemetery 

Diamond Drill Operator 

Medication Administration 

Deaf/Hard of Hearing 
Recreation Therapy 

Barber 
Dairy Trade Investigation 
State Patrol 

Grand Portage 

Archival Services 
Photo Processing 

Apiary 
Barberry Control 
Seed Potato 

Seed Potato 

Special License 

Radiation Unit 

Arts School 

Clerical 
Custodial 
Food Service 
Groundskeeper 
Laundry 
Patient Care 
Stock/Mail Cieri< 

Aquarium 
Marine Mammals 
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APPENDJXJ 

The following are Junior/Senior Plans in existence as of July 1, 1999. The Employer reserves the 
right to eliminate and/or modify these plans and to create new plans during the life of this 
Agreement. 

Farib. 
Class Title DOC DHS Acad. DOT Vets 

Chem. Dep. Counselor- Sr. X 

C01-C02 X 

High. Tech - Int. X 

LPN1-LPN2 X X X 
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APPENDIX K - SUPPLEMENTAL AGREEMENTS 

DEPARTMENT OF ADMINISTRATION 

&1!E!..! 
Hours of Work 

Article 5 of the· Master Agreement shall be modified as follows: 

Plant Management: 

Schedule changes for General Maintenance Workers in Building Services which result in 
employees reporting to work earlier than their usual shift; e.g., employees who are scheduled to 
work second shift coming in during day shift hours, shall require a three (3) day notice only. 

Employees shall be selected for such schedule changes on the basis of most senior qualified 
within the work area. 

The Appointing Authority and Local Union may mutually agree to flextime scheduling plans where 
appropriate. 

Summer Schedules: 

On an annual basis, the Appointing Authority may decide to establish a summer schedule for 
Grounds Services. The schedule shall be posted at least fourteen (14) days in advance of the 
effective date. 

Fixed Night Shift: 

Article 5 of the Master Agreement shall be supplemented and/or modified as follows: 

If the employee maintains a night shift operation in PrintCommunications and/or lnterTech, the 
night shift schedule shall be fixe~. 

Fixed Night Shift for Employees Assigned to PrlntCommunications. Where continuous 
operations require a night shift, such shift shall be fixed and vacancies in such fixed shift shall be 
posted. If there are no eligible bidders for fixed night shift vacancies, the Appointing Authority shall 
fill the vacancy pursuant to Article 12, Section 7 or may request volunteers from among employees 
not on fixed nights from the work area from which the reassignment is to be made. If one (1) or 
more employees volunteer for the reassignment, the most senior capable and qualified volunteer, 
based on State Seniority, shall be reassigned to the vacancy. If there are no volunteers, the least 
senior capable and qualified employee, based on State Seniority, not on fixed nights in the work 
area from which the reassignment is to be made shall be reassigned to the vacancy. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
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It one (1) or more employees volunteers for the reassignment, the most senior capable and 
qualified volunteer, based on State Seniority, within or among classes, as determined by the 
Appointing Authority, shall be scheduled to work the night shift. If there are no volunteers, the 
least senior capable and qualified employee, based on State Seniority, within or among class(es) 
as determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, it the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift, that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with less State 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee-with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the . employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

Article 2 
Overtime Distribution 

Article 6, Section 4 of the Master Agreement shall be modified as follows: 

Plant Management: 

When it is necessary for Groundskeepers to be trained on snow removal equipment, overtime may 
be assigned out of order. 
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Overtime distribution for General Maintenance Workers assigned to building services shall be as 
follows: 

1. An effort shall be made to distribute overtime work as equally as possible among all General 
Maintenance Worker building services employees in all work areas within the Capitol Complex 
who are capable of performing the work and who desire the overtime work. The employee's 
shift and Supervisor shall not be taken into consideration in the equal distribution of overtime. 

2. This overtime distribution does not apply to extensions of the same shift, except as noted in 3 
below or emergency situations. Extension of shift(s) shall be offered to the most Senior 
General Maintenance Worker assigned to the work area. If no General Maintenance Worker 
accepts the extension of shift, the Appointing Authority shall assign the overtime based upon 
inverse order of seniority. For emergency situations, the Appointing Authority shall make a 
reasonable effort to· distribute the overtime the same as the shift extension. Overtime earned 
as an extension of the same shift or emergency situations shall not be counted as overtime 
worked for the purposes of equal distribution. 

3. The extension of shift(s) for those employees assigned the Capitol work unit shall be done by 
equal distribution during the session. All overtime hours offered and/or worked shall be 
credited to the Capitol work unit distribution. This equal distribution of overtime hours shall be 
in effect while the Legislature is in session. In between sessions, these employees shall be 
under the seniority distribution of extension of shift overtime hours according to 2 above. 

4. All overtime hours will be zeroed out on June 30, of each year. 

5. All overtime hours offered, except those listed in #2, shall be credited. Employees on 
scheduled vacation the work day before or after the overtime shift shall not be credited for 
overtime offered and-not worked on the equal distribution list. However, once an employee 
has agreed to accept an overtime shift such overtime shift shall be considered a scheduled 
shift. It the employee is unable to work the scheduled overtime shift, that employee shall notify 
his/her supervisor no later than the beginning of the shift preceding the overtime shift 
assignment. Any employee that does not show for a scheduled overtime shift shall be credited 
the hours of that shift at the rate of time and one-half. 

Inter Tech: 

Overtime distribution for the EDP Tech classifications shall be as follows: 

1. Five (5) functional work areas shall be established for the purpose of overtime distribution. 
They are: 

• Production Control Documentation; 
• Operations Center Services; 
• Storage Management (Tape Library); 
• Systems Operations; 
• Input/Output Operations. 

2. Overtime shall be offered on an equal distribution basis as defined in Article 6, Overtime, 
Section 4, Distribution except that employees scheduled on vacation the day before or after an 
overtime shift shall not be credited for offered overtime and not worked. Distribution shall be 
calculated based on the number of hours worked, not the number of times contacted. 

3. Overtime hours shall be zeroed out June 30 of each year. 

4. Overtime known in advance shall be offered in the following order: 
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• Capable and qualified employees within the fllnctional work area, who normally work the 
shift the overtime is needed; 

• ca·pable and qualified employees within the functional work area, who normally work other 
shifts. 

If all capable and qualified employees decline the overtime, it shall be assigned to: 

• The capable and qualifled employee with the· least number of overtime hours credited who 
normally works the shift the overtime is needed. If more employees have the same 
number of hours credited than are needed, the overtime shall either (1) be assigned in 
inverse order of seniority among those who share the same number of hours credited or (2) 
the supervisor may offer the overtime to other qualified employees, by class, outside the 
functional work area. 

5. overtime for the immediately subsequent shift shall be offered in the following order: 

• Capable and qualified employees within the functional work area, who are on duty. If all 
these individuals decline ov~trtlme, It shall be assigned to: 

• The capable and qualified employee with the least number of overtime hours credited, who 
is on duty. If more employees have the same number of hours credited than are needed, 
the overtime shall be assigned in Inverse order of seniority among those who share the 
same number of hours credited. 

PdntCommunications: 

overtime on a non-~heduled work day shall be offered in the following order: 

• Most senior capable and qualified employee(s) .within or among class(es) as determined by 
the Aj:>pointlng Authority regardless of shift. If all of these individuals decline the overtime, 
it shall be assigned to: 

• Capable and qualified employees on the basis of inverse Classification Seniority. The 
assignment shall be rotated within each pay period. 

overtime to extend a shift shall be assigned to the employee(s) currently operating the 
necessary equipment to complete the job in question regardless of seniority. 

overtime for the current shift shall be offered In the following manner: 

• The employee who would normally be scheduled to run the required equipment on the 
immediate subsequent shift shall be called in. If multiple operators are scheduled to work 
the required equipment on the immediate subsequent shift: 

• The overtime shall be offered to the operator(s) in seniority order. If all of these individuals 
decline the·overtime, it shall be assigned to: 

• Capable and qualified employees on the basis of Inverse Classification Seniority on the 
Immediate subsequent shift. 

Article 6, Section 5, Liquidation, of the Master Agreement shall be modffied as follows: 
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Plant Management: 

Building Services employees who accrue compensation bank overtime during the full session in 
odd numbered years shall have the comp time liquidation in cash extended by thirty (30) days from 
June 30 until July 30. 

Article 3 
Holidays 

Article 7, Section 4, Shift Work, of the Master Agreerrient shall be modified as follows: 

The holiday for third shift employees except those employees in PrintCommunications will be the 
day on which the shift begins rather than where the majority of hours fall. 

Article 7, Section 8, Work on a Holiday, of the Master Agreement, shall be modified as follows: 

Plant Management: Work on the Fourth of July shall be distributed according to the provisions of 
Article 6, Section 4 for General Maintenance Workers and Groundskeepers. 

Inter Tech: 

1. The five (5) functional work areas for EDP Tech employees for work on a holiday are: 

• Production Control Documentation; 
• Operations Center Services; 
• Storage Management (Tape Library); 
• Systems Operations; 
• lnpuVOutput Operations (Printing and Tapes}. 

2. The Employer shall· choose the ctassification(s) needed to work the holiday. 

3. Requests for the holiday off and/or assignments to work on the holiday shall be based upon 
State Seniority within/among the applicable classification(s) and applied to each shift. 

4. Hours worked on the holiday shall not be credited as overtime worked for purposes of equal 
distribution. 

~ 
Vacation Leave 

Article 8, Section 3, Vacation Period, of the Master Agreement shall be modified as follows: 

Requests for a vacation period of less than forty (40) consecutive hours, including holidays and 
weekends, may be submitted no more than ninety (90) days in advance of the request. 

Comm. Media: 

PrintCommunications: • 

During the months of June, July, and August, no employee shall be granted more than two (2) 
weeks annual leave in one (1) or two (2) week blocks. 

S~ld there be time available that no employee has requested vacation, an employee coukl 
r~uest and be granted an additional week, based on staffing needs and providing it does not-limit 
any other employee from being granted the one (1) or two (2) week block identified above. 
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This .does not preclude employees from requesting additional time off in increments of less than 
one (1) week. 

Article 5 
Vacancies, FIiiing of Positions 

Article 12, Section 4 (D), of the Master Agreement shall be modified as follows: 

All Divisions: 

The Appointing Authority may temporarily reassign any employee to another work area, off-site 
location. and/or shift, for six (6) consecutive months or less. 

Article 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be modified as folk>ws: 

Plant Management: 

Building Services employees_ represented by the Union shall be eligible to bid on vacant ~lions 
within their work area, but outside their work unit 

Employees in the General Maintenance Worker, Lead (Lead) classification shall be eligible to bid 
on posted General Maintenance Worker (GMW) vacancies. A Lead who successfulty bids on a 
GMW position shall have his/her salary adjusted to the same rate of pay the employee would have 
received had he/she been on the GMW pay range for the time as both a GMW and a Lead. 

Article 12, Section 7, Filling of Positions, of the Master Agreement shall be modified as follows: 

lnterTech: 

Employees who accept a transfer into EDP Operations Technician 2 positions with Production 
ControVStaging and Computer Operations options from EDP Operations Technician 2· positions 
without options or with other options will be required to serve a six .(6)-month probationary period 
on transfer. Upon acceptance of the position, the employee shall be provided with a checklist of 
all items on which he/she will be evaluated. An evaluation shall be conducted at three (3) months 
and six (6) months. At the completion of the probationary period, the employee must demonstrate 
proficiency in each area specified by management, including the ability to communicate with 
customers and co-workers. If at the end of the probationary period the employee does not 
demonstrate sufficient knowledge of production control, current contract language for non
certification shall apply. 

Article 6 
Work Uniforms 

The provisions of the Master Agreement shall be supplement8d as follows: 

Employees may be required to wear uniforms as a condition of employment; if so the Appointing 
Authority shall furnish such uniforms: Laundry Setvice uniforms currently provided will be 
maintained by the Appointing Authority. Proper maintenance of purchased uniforms is an 
employee responsibility. Uniforms shall not be utilized for off duty activity by the employees. 

Employees working in Building Services and the Materials Transfer Unit shall be permitted to wear 
shorts during the summer months (May 1 to September 30). The shorts will be at a length just 
above the knee. 
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Current General Maintenance Workers shall be given a one-time choice of •either a full uniform 
(shirt and pants) or a uniform shirt only. Those current employees who choose the uniform shirt 
only option shall be required to supply their own pants/jeans in either black or dark navy blue 
colors. Pants will be cotton, cotton/polyester or jeans. The color and material of shorts will be the 
same as those listed for pants. 

Employees shall_ be responsible for the laundering of their uniforms. The employer shall 
repair/replace uniforms and/or uniform shirts as needed. 

Employees hired on or after July 1, 1999 shall not have the full uniform optk>n. Tnese employees 
shall be supplied uniform shirts only, per the above paragraph. 

&!m!!..Z 
Attendance at Union Meetings 

The provisions of the Master agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours of work to pennit trav!31 time necessary to attend 
regular monthly Local and Executive Board meetings of the Local Union. Such adjustments shall 
be of reasonable duration, not to exceed two (2) hours and shall be at the beginning of the shift. 

Employees who desire to make these adjustments must request and be granted approval from 
their immediate supervisor or other Appointing Authority designee in advance of the meeting date. 
Requests shall show the hours of release time requested. Approval of these requests shall not be 
unreasonably withheld. The Appointing Authority reserves the right to rescind this approval in the 
event of emergency or other unusual conditions, or to maintain adequate staffirig the day of the 
meeting. 

Employees shall receive no c.ompensation tor time spent in such travel, but may utilize vacation 
leave, compensatory overtime hours, or work extra hours, within-the same payroll period, if work is 
available, to prevent a Joss of earnings. 

In the event work is available and an employee is authorized to work extra hours to offset time 
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours 
or pay until the employee has worked an amount of time outside his/her regular shift which is 
equal to the amount of release time requested and used. 

Article 8 
Meet and Confer 

The parties agree to meet and confer on the following topics within six (6) months of the 
Agreement: 

• Unifonns for Unit 2 emploYees; 
• Plant Management - Identification of the number of employees allowed vacation in each 

work area. The Appointing Authority will meet and confer with the Local Union on any 
permanent changes in these numbers; 

• Flextime Schedules; 
• Rain gear for Grounds Crew employees. 
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Minnesota 

Department of 

Employee 
Relations 

July 8, 1999 

Barbara Sasik 
Sr. Business Representative 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South, Suite 306 
South St. Paul, MN 55075 

SUBJECT: Department of Administration Supplemental Agreement Negotiations 

Dear Barbara: 

At _our recently concluded supplemental agreement negotiations for the Minnesota 
Department of Administration, we discussed approval of short duration vacations. 

The issue involves requests to use vacation leave for a day or less and making the request a 
day or two in advance of the requested time off. The concern of the Local is that supervisors 
are not granting these vacation requests in a prompt manner and the employee is not able to 
know if they can take the time off nor is the employee able to plan anything for the requested 
time off. The concern for management is that the supervisor must' be sure that there is 
adequate staffing to complete the work assignments or that there is sufficient progress 
toward completion of work assignments then underway. 

It was agreed that management would make every effort to grant short duration vacation 
requests whenever possible. A representative of the Local or the Council can contact me 
directly if there becomes a concern that these requests are being unfairly denied or that the 
response of the supervisor to the request is unduly delayed. 

Sincerely, 

Tony Brown 
Labor Relations Representative 
Labor Relations/Compensation Division 
(651) 296-8408 

TB:can 
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DEPARTMENT OF AGRICULTURE 

Article 1 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Aextime Plan 

Schedule Requests 

The flextime plan shall allow an employee to request modification of his/her current work schedule 
to any schedule which includes forty (40) hours per work week. The normal work week is 
considered to run Wednesday through Tuesday; however, this period may be adjusted to a 
different seven- (7)-consecutive-day period by the placement of a memorandum in the employee's 
personnel file. Consecutive hours of work shall exclude a thirty or sixty minute unpaid lunch 
period. A schedule must begin no earlier than 6:30 a.m. and end no later than 6:30 p.m., and 
must encompass the core hours of 9:00 a.m. to 3:00 p.m. The employee shall request a 
modification in writing to his/her immediate supervisor no later than fourteen (14) calendar days 
prior to the date the requested schedule would go into effect, if approved. 

Review of Requests 

The immediate supervisor shall determine to approve or deny the request of the employee within 
his/her work unit based upon job-related considerations. If there are conflicting requests from 
employees and the needs of the supe,visor require that not all requests may be approved, the 
supervisor shall approve (if all other considerations indicate approval) the request submitted by the 
employee with the most state seniority. Should conflicts still exist, they shall be resolved by lot. 

The immediate supervisor shall provide the employee with written notice and explanation of the 
decision within seven (7) calendar days of receipt of the request. If an employee's request is 
denied, a copy of the written notice _and explanation of the decision shall be available to the Union. 
No request shall be unreasonably denieq. 

Altered Schedules 

Changes in approved flextime schedules shall be made by management only in accord with the 
provisions of Articie 5 of the Master Agreement. Employees may request changes in their 
approved work schedules by giving the Appointing Authority the notice contained above. Upon 
assignment of an employee to attend training sessions or other meetinQs, or upon mutual 
agreement of the immediate supervisor and the employee. an employee's schedule ma}' be 
temporarily altered for a duration of no mo,re than fourteen (14) consecutive calendar days at a 
time without regard to the above provisions, provided that it doesn't result in payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor, provided such change does not result in The payment of overtime. 

An employee may appeal the decision of the immediate supervisor to deny or revoke a flextime 
schedule to the appropriate division director who shall respond in writing and, if not resolved at that 
level, to the Commissioner's designee who shall respond in writing. The decision of the 
Commissioner or his/her designee is final and shall not be subject to Article 17 of the Master 
Agreement. 
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Article 2 
Noon Meals 

Article 20, Section 5, (B) of the Master Agreement shall be arriended and'or modified as follows: 

1. Whereas, the Minnesota Department of Agriculture is unique in that it has many employees 
assigned to field inspector positions who work out of their homes and who drive either their 
own personal vehicle or state vehicle on assigned business throughout the course of their 
normal work day and who are always away from their home station over the normal noon meal 
period. Therefore, the interpretation of noon meal reimbursement shall be modified as follows: 

Employees shall be reimbursed for the actual cost (not to exceed contract amount) of the noon 
meal if the employee has traveled more than 35 actual road miles before lunch after leaving 
his/her permanent work station (excluding employee's hometown). 

&!!.al 
Home Work Station 

Article 20 Section 7 of the Master Agreement shall be modified as follows: 

The Appointing Authority will provide the employees who are assigned to use their residences as 
their office or work station either: 

1. Payment of the employee's monthly basic service charge on their present telephone 
{touchtone rate); or 

2. Payment of the employee's monthly basic service charge for a second telephone line, including 
the installation fee (monthly charge would be attached to the employee's expense report). 

When an employee is required to have an answering machine/voice mail as a part of the 
employment, the employer will provide the machine/ voice mail at no cost to the employee. 

Article 4 
Part-Time/Unscheduled Employees 

The Minnesota Department of Agriculture hereby agrees to change the employment conditions of 
not more than seven (7) intermittent Grain Sampler l's and five (5) intermittent Plant Industry 
Inspectors to Part-time/Unscheduled. In order to be included in this employment condition, the 
present intermittent Grain Sampler l's and Plant Industry Inspectors must have averaged a 
minimum of 1250 actual hours worked during his/her last calendar year of employment. "Actual 
hours worked~ shall include all scheduled, unscheduled and overtime hours actually worked. The 
Department of Agriculture further agrees that this change in employment condition to Part
time/Unscheduled will make these employees eligible tor insurance benefits under the parHime 
coverage provisions of Article 19, Insurance, of the Agreement between AFSCME Council No. 6, 
AFL-CIO and the State of Minnesota. This agreement would have the employer providing the 
employer's contribution for part-time coverage as noted above. For the purposes of moving 
intermittent employees into the PT/Unscheduled employment condition, each service point 
(identified as work location in the seniority roster) will be considered a work area. This 
emploYfflent condition will be offered to the most senior intermittent grain sampler or Plant Industry 
Inspector in the service point; if declined, the next most senior intermittent sampler or inspector will 
be offered the change. The offer will progress from most senior intermittent sampler or inspector 
to least senior Intermittent sampler until it is accepted. 
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It is further understood that the Department of Agriculture can remove an employee from the 
PT/Unscheduled employment condition back to intermitt8nt if the employee's annual average 
numbe_r of actual hours worked drops below 900 hours. In removing an employee from 
PT/Unscheduled to intermittent, the Department of Agriculture will move the least senior 
PT/Unscheduled Sampler or Inspector in that service point to the employment condition of 
intermittent. 

It is further understood that in consideration of the above, the Union and employer agree that, with 
the exception· of the provision of the part-time insurance coverage described above, all other 
provisions of the contract remain in effect as they pertain to the employment condition of the 
intermittents. 

It is further understood that the Department of Agriculture will not convert more than seven (7) 
Grain Sampler I or five (5) Plant Industry Inspector positions to the PT/Unscheduled status without 
Consultation with the Union. 

The employer agrees to review hours worked for employees who receive coverage under this 
Agreement prior to the end of the calendar year so that employees who may be in danger of losing 
their coverage at the end of the calendar year may receive a non-binding advisory. This would be 
done around November 15th, allowing employees in danger of losing coverage to make altemate 
plans. 

All changes will occur on a calendar year basis. 

The parties agree that this article is non-precedential and shall not be referred to by either party in 
the context of collective bargaining or with other Appointing Authorities. 

~ 
Hours of Work 

Article 5, Section 1 B and C of the Master Agreement shall be supplemented and/Or modified as 
follows: 

The Director of the Grain Inspection Division may change the starting and ending times of an 
existing shift up to and including two (2) hours for Grain Samplers and non-metro Grain Inspectors 
with ten (10) hours notice if the work needs dictate. This change shall not result in overtime or 
penalty pay. 

MINNESOTA BOARD OF ANIMAL HEALTH 

Article 1 
f!!m2!! 

The purpose of this su·pplement is to establish a voluntary alternate work schedule at the Board of 
Animal Health. Each diVision, as designated by the Appointing Authority, has the option of 
implementing this program. "Division" is defined as a specified number of AFSCME employees 
who report directly to one immediate supervisor. If necessary, the work week shall be changed to 
conform with the Fair Labor Standards Act. 
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Article 2 
Alternate Work Schedule Request 

This schedule is based on a_ Wednesday through Tuesday (40 hour) work week over a two (2) 
week (80 hour) payroll period. The alternate work schedule shall allow an employee to request 
modification of his/her work schedule to the following: eight and one-half (8-1/2) consecutive hours_ 
eight (8) days per pay period and eight (8) consecutive hours one (1) day per pay period and fOUr 
(4) consecutive hours one (1) day per pay period. The eight and one-half (8-1/2} hour _schedul8d 
days shall be from 7:30 AM to 4:30 PM or from 8:00 AM to 5:00 PM. Consecutive hours work shall 
exclude the normal unpaid lunch period. The employee shall request participation in this progr•m 
in writing to his/her immediate supervisor no later than fourteen (14) calendar days prior to the 
starting date of the schedule. Changes to an employee's work schedule can be submitted tc;,r 
consideration twice during a fiscal year. Requests shall be submitted by October 1 and/or April 1. 
Once the program is in effect, an employee may request to revert back to the original 8:00 a.m. -
4:30 p.m. schedule by providing a fourteen (14) calendar day notice to his/her immediate 
supervisor. Changes will take effect at the beginning of the first pay period following 
management's approval of the request. 

The EmployElr retains the right to deny individual requests under this program, and with fourteen 
(14) calendar days notice, to end an individual's participation in the alternate scheduling progi'am 
where it would adversely affect the operation of the group. The Employer's decision in this regard 
are not subject to the grievance procedure in Article 17 of the Master Agreement. . An employee 
may appeal their supervisor's decision in this regard to the Executive Secretary or designee. If it is 
necessary to limit the number of participants within a division, the Employer shall approve the 
request(s) from the emptoyee(s) with the most seniority within ttie division. 

~ 
Holidays and Paid Leave Hours 

If a holiday falls on an employee's scheduled four (4) hour day, the employee ma~ request a 
change in the days of work within the same pay period with the approval of the supervisor or shall 
be paid for eight (8) hours and work eight (8) hour days for the pay period. If a holiday falls on an 
employee's scheduled eight and one-half (8-1/2) hour day, the employee shall be paid for eight (8) 
hours and adjust their schedule to ensure an eighty (80) hour pay period. 

Should an employee be on paid or unpaid leave from work on a day they are scheduled to w0rk, 
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would 
have otherwise been in attendance at work that day. 

Article 4 
Hours of Work 

This Supplemental Agreement her_eby amends Section 2, Subdivision B-1 and 2 of Article 5 of _the 
Master Agreement so as to recognize the legitimacy of an eight and one-half (8-1/2) hour work 
day. 

No additional paid rest periods shall be provided to an employee participating iii this program. 

The Supervisor may temporarily adjust an employee's alternate schedule for vacatioils, 
emergencies or training. 
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~ 
Meet and Confer 

This supplemental agreement shall be in effect for an indefinite period, or until further negotiated, 
beginning the effective date of the Agreement. Should problems occur, the parties agree to meet 
and confer in an effort to resolve the issues. If the meet B.nd confer cannot resolve the issues, the 
local union reserves the right to terminate this program for any division by providing thirty (30) 
calendar days written notice to the other party. 

MINNESOTA DEPARTMENT OF CHILDREN, FAMILIES AND LEARNING 

~ 
Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours or work to permit their attendance at regular 
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to 
exceed one (1) hour. 

Employees who desire to make these adjustments must request prior approval from their 
supe,visor or other Appointing Authority designee five (5) calendar days in advance of the meeting 
date. Requests shall include an indication of the length of release time requested. Approval of 
these requests will not be unreasonably withheld. The Appointing Authority reserves the right to 
rescind this approval in the event of emergency or other unusual conditions, or to maintain 
adequate staffing during the time of the meeting. Employees shall receive no compensation for 
time spent at Union meetings, but may utilize vacation leave or work extra hours, within five (5) 
working days, if work is available, to prevent a loss of earnings. 

In ·1he event work is available and an employee elects to work extra hours to offset time spent at 
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the 
employee has worked an amount of time outside his/her regular shift which is equal to the amount 
of time spent at a Union meeting. 

The provisions of Article 12, Section 6 of the Master Agreement shall be supplemented and/or 
modified as follows: In the event a vacancy occurs within the AFSCME bargaining units, that 
position shall be posted and filled according to Article 12 of the AFSCME Agreement, and shall be 
open for bids from all eligible employees within that classification within the Minnesota Department 
of Children, -Families and Learning excluding the Residential Academies. 
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DEPARTMENT OF CORRECTIONS 

ALL SENIORITY UNITS 

.~ 
Serilorify Credit foT Trainee Time 

Article 4, Section 1 of the Master Agreement shall be supplemented and/or modified as folk>ws: 

1. In the case of an employee appointed to a Correctiohs Officer trainee classificatioi:i for three 
(3) or more we~ks or an el"llployee workirig under a provisional appointment as a Corrections 
Officer 1, Classification Seniority shall be Credited to the date of hire at the time an employee 
begins to se1Ve a probationary period in a related classification. Effective July 30, 1991, in the 
case of an employee who previously served as an intermittent Corrections Officer 1 without a 
break in service, Classification Seniority shall be determined by totaling the number of hours 
worked prior to the full-time status ► converting these hours to eight (8) hour work days, and 
increasing the employee's classification seniority by the resulting number of work days. 

2. In the case of an employee tiired after July 30, 1991 in an intermittent, temporary, emergency, 
or student worker capacity, and who had no break in service prior to being employed in a 
trainee classification for three (3) or inoi'e Weeks, state selliority shall be determined by totaling 
the number of hours worked prior lo lheir empk>yment in the trainee capacity, converting these 
hours to eight (8) hour work days, an_d increasing the employee's seniority by the resulting 
number of work days. 

Article 2 
Hours of Work 

Article 5 of the Master Agreer'nent shall be supplemented and/or modified as follows: 

Meal Periods 

Employees shalt not llorinatly be required to work during their meal period. Those employees who 
by the nature of their work are required by their supervisor to remain in a duty status during their 
meal period may, with the approval of their supervisor, either Shorten their work day by the length 
of the meal period or else have their meal period counted as time worked and be paid at the 
appropriate straight time or overtime rate, whichever is applicable. • 

Schedule Posting 

Work schedules for corrections officers who are not yet ~signed·to a permanent post shall be 
posted at least four (4) calendar days in advance of the effective date of change. Employees not 
yet assigned to permanent posts after six (6) months must receive fourteen (14) days notice. 
Upoo request of the Local Unk>n, the Appbintiflg Authority Will provide a list of current staff who are 
not assigned to a permanent post. 

Unit 8 employees who successfully bid or promote to a position. are not required to receive a 
fourteen (14) day notice of the shift change in order to expedite the position filling process. 

Prior to changing established days off, the Appointing Authority shall discuss the change with the 
local union. 

Fixed Night Shifts 

Appointing Authorities shall maintain a fixed night schedule for Unit 8 employees unless the 
Appointing Authority and the Local Union ha'lle agreed to maintain rotating schedules. 
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Shift Exchanges 

Employees who are qualified and capable may mutually agree to exchange days, shifts or hours of 
work with the approval of the watch commander(s). which shall not be unreasonably denied and 
provided such change does not result in the payment of overtin:ie. The watch commander(s) 
signature shall be obtained as soon as feasible. Such exchanges shall be subject to the following 
conditions: 

1. All requests for exchanges must be reduced to writing on a Department of Corrections form 
and must state the exact days, shifts or hours of both employees that are involved in the shift 
exchange request(s). 

2. Exchanges shall not extend beyond six (6} pay periods, ullless approved by the Appointing 
Authority. 

3. Once an exchange has been ·approved, neither emp10yee may subsequently agree to 
exchange with another emp1oyee, which would alter the original exchange. 

4. Employees failing to work on the payback day or any part thereof shall have appropriate hours 
deducted from their pay and shall not be permitted to use other paid leave for it, untess 
otherwise authorized by the Appointing Authority, which authorization shall only be made it it 
can be clearly proven that the absence was caused by an unavoidable emergency. 

5. Failure to work the payback day or any part thereof or failure to follow the procedure as 
outlined in this article shall result in a six (6) months exclusion from use of exchanges by said 
employee, unless otherwise authorized by the Appointing Authority, which authorization shall 
only be made if it can be clearly proven that the absence was caused by an unavoidable 
emergency. 

6. Once an exchange is approved, no proration of vacation or holidays shall be applied to the 
exchange unless the employee would be prorated .for reasons other than the exchange. 

7. Employees working on· a shift exchange shall be allowed to compete for available vacation time 
consistent with Article 5 of the DOC Supplement or as modified by·the facility supplement. 

8. Exchanges shall be to a shift, not a specific post. 

9. Exchanges involving initial probationary employees must be initiated by the probationary 
employee and must be approved by the Captain/designee. 

Sentence to Service/Institution Comm.unify Work Crew Program 

The provisions of Article 5, Hours of Work, are.amended for Sentence to Seivice Crew Leaders as 
follows: • 

Section 1 B. Each STS Crew Leader may establish their own individual work shift subject to 
approval by the _STS Supervisor. 

Section 1C. Schedule posting requirements may be waived with the agreement of the employee. 

Section 3A2. STS Crew Leaders are under the language for Extended Operations. 

Section 3B. The normal work day shall consist of eight (8), nine (9) or ten (10) hour days as 
approved by the STS Supervisor. 
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The normal work period shall consist of a total of eighty (80) hours in a· consecutive two (2) week 
period. 

Article 3 
Overtime 

Article 6, Overtime, shall be supplei'nentecl and/or modffied as follows: 

For the purposes of overtime, Corrections Officer 1, 2 and 3 are considered·one classification. 

Distribution of overtime for the Immediate subsequent shift shall be ·as follows: 

1. Overtime shall be offered on the basis of State Seniority to the most qualified and capable 
employee who is working on the immediately preceding shift and who volunteers during the 
first hour of their shift. 

2. In the everit that the above list is exhausted, the overtime offer will be made on the basis of 
State Seniority to the most qualified, capable and available.employee on the Back•up List. 

The Back•up List is established two (2) weeks prior to the pay period by emptoyees indicating 
on the overtime BaclMJP calendar the days and shifts they are willing to work overtime. The 
sign up for the Back-up List is cut off at midnight at the end of the pay period for use in the 
following pay period. 

The Appointing Authority shall not be required to cut in on work progress in order to comply with 
the requirements of this Section. In the event all capable employee decline overtime, the 
Appointing Authority shall have the right to assign overtime based upon inverse order of State 
Seniority among capable employees. However, no employee shall be assigned forced overtime 
based on inverse order of State Seniority more than once every five (5) calendar days._ In 
emergencies, notwithstanding this S~tlon, the AJ)pointing Authority may assign someone to 
temporarily meet the emergencies regardless of seniority or overtime distribution. 

Compensatory Time 

Article 6, Section s shaU be supplemented and/or modified for Unit a employees as follows: 

The maximum amount of hours that may be in the compensatory bank at any given time is two 
hundred and fifty (250) hours. 

All overtime hours worked over the maximum amount shall be compensated in cash. 

Once per fiscal year, the Employer may offer the employee the ability to liquidate all or a portion of 
the compensatory bank with thirty (30) calendar days advance written.notice to the Local Union. 

Oyemlqht Activities 

For all employees at Juvenile Facilities, the total compensation granted employees assigned to 
ovemight activities which include the .supervision of residents/inmates when such assignments are 
twenty-four (24) consecutive hours shall be sixteen (16) hours of straight time for each twenty-four 
(24) hour period, except as It conflicts with state or federal law. 

Artfcfe4 
Holidays 

Article 7 shall be supplemented and/or modified as follows for Units 2, 3, 4, 6 and 7: 
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Section 3. Substitute Holld&YI· An Appointing Authority may designate substitute days or 
floating holidays for the observance of Veteran's Day, President's Day, the day after Thanksgiving, 
Memorial Day and Labor Day with the agreement of the Local Union at least thirty (30) days in 
advance of such change. 

Article 7 shall be modified as follows for Unit a:. 

Section 5. Holidays on. Day Off. When any holiday falls on a Unit 8 employee's regularly 
scheduled day off, the employee shall accrue an additional twetve (12) hours of vacation _for every 
holiday which occurs during_ ~e pay period. 

Section 8. Work on a Holiday. 

B. Payment. Any Unit 8 employee who works on a holid~y shall be _compensated at the straight 
time rate for all regular hours worked and shall accrue an additional twelve (12) hours of 
vacation for every holiday which occurs during the pay period. Further, it is understood that 
any Unit 8 employee who is scheduled to work on a holiday, must be paid leave to secure the 
day off. 

The parties agree that should the Union attempt to expand this holiday system beyond 
employees-in Unit 8, it shall immediately become invalid. 

Article 5 
Vacations 

Article 8 shall be supplemented ahd/or modified as follows: 

Section 1C. Crediting Accrual&• Pre•service Corrections Officer trainee service and any other 
Department of Corrections trainee service that is unbroken and precedes a probationary 
appointment does not apply toward vacation accumulation except as modified below. 

For the purpose of determining an employee's length of service credit for vacation accruals, the 
Appointing Authority shall use the date the employee was appointed to a trainee classification, 
provided the employee began accruing vacation immediately after completing training. However, 

. for trainees who had accrued vacation prior to being appointed to a trainee classification, the 
empk>yee's length of service credit tor vacation accruals will include any time when vacation was 
previously accrued. In the case of an employee who had previously served as an intermittent 
Corrections Officer, the empk>yee's length of service credit for vacation acauals will be the State 
Seniority date, as determined in Articie 1 of this supplement. 

Section 3. Vacation Periods. Employees who have obtained advanced approval of vacation 
shall not be permitted to cancel or alter their approved vacation leave unless notice is given at 
least fifteen (15) calendar days prior to its scheduled commencement. Upon mutual agreement of 
the Local Union and the Appointing Authority, this requirement may be waived within the fifteen 
(15) calendar days. 

Approved vacations may be canceled when a Department of Corrections employee has 
transferred to another Department of Corrections seniority _unit. Once an employee has been 
awarded a bid for a position in another work area, the employee shall submit any vacation 
request(s) to his/her supervisor in the new work area. 

An employee who has requested and received authorization to take vacation more than six (6) 
months in advance (in accordance with Artide 8~ Section 3 of the Master Agreement) win not be 
allowed to cancel any part of that vacation without canceling the entire vacation request and 
reposting the portion the ·employee wants to retain. 
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It the employee requesting vacation time off could have the vacation hours in his/her bank, by the 
time of the requested period, once granted as vacation, the employee may use compensatory time 
banked, vacation leave accrued, alternate holiday or all three to cover the approved time off. 

In any facility or seniority unit wtiere other bargaining units have an agreement to submit vacation 
requests more than six (6) months, Section 3 is hereby modified to conform with those periods of 
time. 

Article 6 
Leavesoi"'ibsence 

Article 1 O of the Master Agreement shall be modified/supplemented as follows: 

Hostage Leave 

The Employer and the Union agree that under Article 18, Section 10, Injured on Duty Pay, persons 
employed in a correctional institution who suffer a disabling injury as a direct result of a life
threatening hostage incident, who otherwise meet the stated criteria contained therein, may be 
authorized by the Appointing Authority for injury on duty pay on the basis of psychological or 
mental illness suffered therein without demonstration of physical injury. 

An Appointing Authority may require the employee to be examined by a psychiatrist, physician or 
other qualified medical practitioner to verify the employee's medical condition, need for such time 
off, and the length of time needed. In no case shall injury on duty pay extend beyond two-hundred 
forty (240) hours. • 

MIiitary Leave 

Employees who are Guard/Reserve members shall be allowed to work their regular days off and 
use the time to attend military drifl weekends. When possible, notice of orders will be given to the 
supervisor fourteen (14} days in advance and orders will be submitted when available. 

Article 7 
VacaQCIH, RIiing of P0Slti9n9 

Article 12 of the Master Agreement shall be supplemented and/or modified for Unit 8 employees 
as follows: 

Reassignment 

Within a Work Area. The Appointing Authority shall h3ve the right to assign and reassign duties 
among employees in a class within a work area. This does not, however. include the right to 
reassign employees to a vacarit position in the same class, and shift and work area. 

Temporary Assignment. The Appointing Authority may temporarily reassign any employee to 
another work area and/or shift for five (5) consecutive months or less. If, at any time during the 
five (5) months, the Appointing Authority has legitimate business reason(s) to make the· 
reassignment permanent, the Appointing Authority shall first discuss this decision with the Local 
Union. The decision of the Appointing Authority shall be final and may not be grieved. 

Posting and Bidding 

Whenever a vacancy occurs, the Appointing Authority shalt post for a minimum of five (5) calendar 
days a description of the vacancy on officially designated bulletin boards. The specific position 
vacated, with the same hours of work and days off, shall be the one posted. 
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Vacancies in Corrections Officer Junior/Senior Plans shall be posted at both levels (CO1 and 2) of 
the plan. 

Employees, including those iii the same work area as the posted vacancy, shall be eligible to bid 
for any vacancy within their class (or option or other options for which they are qualified as 
determined by the Appointing Authority) and seniority unit. Other restrictions on posting and 
bidding indicated in the Master Agreement remain in effect, however, Corrections Officer 2's shall 
be allowed to bid during their initial probation after reallocation. Corrections Officers 1, 2 and 3 
who transfer to another correctional facility shall have bidding rights while on transfer probation. 

Employees who have successfully filled a vacancy via a bid shall not be entitled to bid on another 
vacancy for a period of three (3) months follo~ng the date the employee was selected tor the 
previous vacancy. 

The Appointing Authority may, at their discretion, waive the three (3)·bid limit tor ·any vacancy. 
Once waived, the posting will continue until there are .no eligible bidders .. 

Work Areas 

Adult correctional facilities shall establish more than one work area for Unit 6 employees. 

FIiiing Positions 

Selection of employees to fill a posted vacancy shall be made from arriong eligible bidders in either 
level (CO 1 and 2), but bids by employees in the higher class shall be considered first with their CO 
2 seniority receiving priority over CO 1 time. 

If an eligible list is to be used for a Corrections Officer 3 vacancy, selection shall be made from 
. among employees within _the same seniority unit in which the vacancy exists, whose names appear 
on the promotional list certified by the Department of Employee Relations in the order of 
Corrections Officer 2 seniority, provided the senior employee's ability and capacity to per1orm the 
job are relatively equal to that of other applicants certified from the lists. 

The Local Union shall have the right to chSUenge the selection of an employee other than the 
senior employee through the third step of the grievance procedure only. If the grievance is denied,' 
the Union Business Representative may request a review of the grievance by the Department of 
Corrections Labor Relations Director, whose determination shall be final. 

Baqylred Probationary Period 

An intermittent Corrections Officer who has not graduated from the DOC Trai_ning Academy, and 
who later does graduate from the Academy and becomes a part.time or fl.ill•time Corrections 
Officer, will be required to serve a new probationary period as described iri Article 12, Sectio,:i 23 
of the Master Agreement. 

If the Appointing Authority feels that an extension of the probationary period could resuh in 
successful completion of the probationary period, the Appointing Authority alid the local union may 
agree to ari extension, not to exceed three (3) months. 

Article 8 
Grltyapce Procedure 

Article 17, Section 1 of the Master Agreement shall be supplemented and/or modified as follows: 
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Grievance meetings at which the Step 2 Employer representative is also the Appointing Authority 
for the third step of the grievance procedure shall be considered to be both the second and third 
step grievance meetings. 

Article 9 
WIS!!! 

Article 18 of the Master Agreement shall be supplemented and/or modified as follows: 

Officiating 

1. The employees who officiate competitive sports events between residents as an extra-duty 
event shall be reimbursed at the rate of a flat $10.00 per game. 

2. The parties recognize th8t employees performing these occasional or sporadic employment 
duties will not have these hours counted as hours· worked for purposes of determining eligibility 
for overtime either under Article 17 of the Agreement or under federal law. 

Corrections Trade• Dlflerentlal 

Employees who were receiving Corrections Trades Differential.prior to July 26, 1989 shall have the 
differential placed into their base rate of pay per hour and shall not receive any other 
compensation noted below. • 

Effective July 26, 1989, employees in Unit 2 positions who are specifically assigned by the 
Appointing Authority to supervise inmates in institutions of the Department of Corrections shall 
receive a sixty cents ($.60) per hour differential for each hour of such assignment. This differential 
shall not be paid for sick leave, vacation, compensatory time off or holidays. 

Work Out of Clas& Pay 

A Corrections Officer 2 who is expressly·assigned to perform substantially all of the duties of a 
Corrections Manufacturing Specialist (all options),· when that position is temporarily-unoccupied 
and the work out of class assignment exceeds ten {10) _consecutive work days in duration, shall be 
paid at a rate within the higher range which is equal to the minimum rate for the higher class or 
one (1) step higher than the employee's current salary, whichever is greater. 

Article 19 
Expense Allowances 

The provisions of Article 20 of the Master Agreement are supplemented as follows: 

A. Uniforms. Employees who are reqi.Jired to wear uniforms as a condition of employment shall 
be furnished such uniforms by the Appointing AuthOrity. Proper maintenance and cleanliness 
of uniforms is an employee responsibility. Uniforms shall not be utilized for off-duty activity by 
the employee. Where the Appointing Authority has maintained uniforms, it will continue to do 
so provided staffing and facilities are available. 

B. Protective Clothing. Employees .required to wear protective clothing or safety devices as a 
condition of employment. shall have such clothing or devices furnished and maintained in 
proper working condition by the Appointing Authority. 

C. Clothlpg Dafflaqe. An employee will be reimbursed for injury to or loss of his/her personal 
property while acting within the scope of his/her employment, pursuant to Minnesota Statutes 
3.66 through 3.84 and in accord with procedures established by the [)apartment of 
Corrections. • • 
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D. Uniform Committee. The Union shall be entitled to select a representative to serve on the 
uniform committee where one exists, and such representative shall meet without loss of pay. 

E. Escort Meal Reimbursement. Corrections Officers from correctional facilities who escort 
inmates to a medical center, and who because of appointments, operational needs, or staff 
shortages cannot be relieved for a meal period, shall be eligible to receive a lunch tray when 
guarding such inmates over the lunch hour, if the inmate is given a tray. 

Article 11 
Relocation Expenses 

Article 21 of the Master Agreement shall be supplemented and/or modified for Unit 8 as follows: 

Employees who are promoted to a higher classification, and who change residences in order to 
accept such a promotion, and who meet the 35 mile requirement contained in Article 21 , shall be 
reimbursed for an covered, incurred expenses_ outlined in the Master Agreement, Article 21, up to a 
maximum of $1,500.00. Entitlement to any other amount noted in Article 21 Is otherwise waived. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months. 

Article 12 
Affirmative Action Committees 

When vacancies occur on the institution•level affirmative action committees, the Local Union may 
submit names to the Appointing Authority for consideration to serve on the committee. 

Article 13 
Supervisory Conferences 

Supervisory conferences with employees shall be documented in writing within five (5) days of the 
conference. The employee shall receive a copy of this documentation, and the employee may 
respond to the written documentation. 

MINNESOTA CORRECTIONAL FACILITY/LINO LAKES 

A!:!1£1!..1 
Vacation 

The provisions of Article 8, Section 3, shall be modified as follows: 

Vacation requests of less than forty (40) hours, including holidays, can be submitted no more than 
three (3) months before the requested dates. 

Staff in work units where the Appointing Authority does not fill in behind shall not be included when 
granting/denying vacation based on staffing levels.. The Appointing Authority will notify the local 
union of the work units covered under this language. 

For Unit 8 employees, vacation requests shall be granted by State Seniority on the shift the officer 
requesting vacation is assigned. 
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Article 2 
Posting and Bidding 

Article 12 of the Master Agreement and Article 7 of ttie- DOC Supplement shall be modified as 
follows: 

Employees who have successfully filled a vacancy via a bid and employees transferring in- from 
another correctional facikty shall not be entitled to bid on another vacancy tor a period of three (3) 
months following the date the employee was selected for the previous vacancy. 

Employees who have transferred and are required to serve a.probation period may elect to return 
during the fifteen- (15)-day trial period to the former position it that position has not been awarded 
via a bid.· If the position has been awarded, the returning employee will be assigned to the utility 
pool. 

MINNESOTA CORRECTIONAL FACILITY/OAK PARK HEIGHTS 

Article 1 
Oyet3lme Distribution 

Article 6, Overtime, and the Department of Corrections· Sup!)leniental shall be supplemented 
and/or modified as follows: 

Corrections Manufacturing ·specialist Overtime 

Overtime will first be offered to the Specialist(s) who normally do the work, in order of 
Classification Seniority. Should the Specialist(s) who normally do the work decline the overtime, it 
shall be offered to all other capable Specialists in order of Classification Seniority. In the event all 
capable Specialists decline overtime, the Appointing Authority shalt have the right to assign 
overtime based upon inverse order of Classification Seniority among all capable Specialists. 

physJcal Plant Snow Rempyal Overtime 

Groundskeepers will always be called in first for snow removal overtime as part of their duties. A 
snow removal overtime list will be establish~ each year prior to the snow removal season for all 
other physical plant staff who wish to be contacted for such overtime. In the event additional staff 
are needed for snow removal, those staff who are on the snow removal list will be contacted in the 
order of State Seniority until a sufficient number of employees have been obtained for the overtime 
assignment. If the employee is not at home or an answering machine is contacted, no message 
will be left and a no answer for overtime will be assumed. All employees on this list will receive 
snow removal training. 

If an insufficient number of employees on the snow removal list are available for the snow removal 
overtime, the Appointing Authority shall have the right to assign overtime to the appropriate 
number of physical plant staff based upon inverse order of State Seniority. The Appointing 
Authority shalt retain the right of approval of all employees volunteering or required to perform 
snow removal duties based upon the supervisor's determination of the employee's ability to 
perform all such duties. 

All Other Oyertlme 

Any overtime for which the above language is not applicable will be offered to capable employees 
in the same job class by Classifii::ation Seniority within the applicable work unit. In the event all 
capable employees in the work unit decline the overtime, the unit's supervisor shall have the right 
to assign overtime based upon inverse order of _Classification Seniority. 
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Article 2 
Vacation Leave 

Article 8, Vacation Leave, Section 3, Vacation Period, shall be supplemented and/or modified as 
follows: 

Vacation requests of four (4) hours or more will take precedence over requests of less than four 
(4) hours. 

Vacation requests shall not exceed three (3) weeks past the six (6) months time frame on the 
submission of requests. 

~ 
Vacancies, Filling of Positions 

Article 12, Section 4D of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority may temporarily reassign any employee to another work area and/or shift 
for eight (8) consecutive months or less. 

MINNESOTA CORRECTIONAL FACILITY/WILLOW RIVER-MOOSE LAKE 

Article 1 
Vacation 

Article 8 of the Master Agreement shall be supplemented/modified as follows: 

Between January 1 and March 1 annually, all employees desiring to exercise seniority in vacation 
selection shall apply for one vacation period between May 1 and December 31, not to exceed ten 
(10) working days, to be taken in one eighty (80) hour block or two (2) non-consecutive forty (40) 
hour blocks. 

OEPARTMENT OF ECONOMIC SECURITY 

Article 15, Section 3C of the Master Agreement shall be supplemented and/or modified as follows: 

Layoff Notification 

Layoffs which are necessary shall be on the basis of inverse Classification Seniority (Units 2, 3 
and 7) or State Seniority {Unit 6) within employment condition, seniority unit, and work location. 
The Appointing Authority shall send a layoff notice to the employee with the least Classification 
Seniority in the same class (or class option), employment condition, shift and seniority unit within 
the work location of the position to be eliminated. Work locations for this Article are listed in 
Appendix A of this Supplement. 

The balance of the layoff procedure shall be accomplished In accordance with the Master 
Agreement beginning at Article 15, Section 3O1b. 
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FIiiing Positions Vacated by Layoff 

If the Appointing Authority detennines to fill the position vacated by the employee who has 
received the layoff notice, the Appoint;-,g Authority shall have the option of requesting volunteers 
from among employees in the same class (or class option) and same employment condition and 
shift in the subdivision of the work location of the position to be eliminated, or may reassign the 
least senior qualified employee from the same class (or class option), employment condition and 
subdivision of the work location. However, if the Appointing Authority requires volunteers and one 
or more employees volunteer for reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the Appointing Authority shall reassign the least senior 
qualified employee in the same class (or class option) and same employment condition and shift in 
the subdivision of the work location of the position to be eliminated to the position vacated by the 
noticed employee. 

Article 15, Section 3D of the Master Agreement shall be supplemented and/or modified as follows: 

An employee who is to be bumped a third time within a six (6) month period shall have the option 
to be laid off rather than accept a vacancy or bump another employee. 

Article 2 
Bidding From Layoff 

The provisions of the Master Agreement regarding bidding from layoff shall be supplemented 
and/or modified as follows: 

The Appointing Authority shall not consider a bid by an employee if acceptance of the bid would 
create a layoff or bumping situation nor accept a bid from an employee if acceptance of the bid 
would prevent the recall of a more senior employee from the Seniority Unit Layoff List laid off from 
the same class, employment condition, and location. 

Article 3 
Seasonal Employees 

The schedules of anticipated seasonal layoffs by work location shall be provided in a letter sent to 
the Union and posted in any work area where seasonal employees are working. 

Article 4 
Employee Lists 

Upon request, but not more than e.very six (6) months, the Appointing Authority shall provide the 
Local Union with the staff complement for each work area (alpha sort and location code sort). 
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DEPARTMENT OF ECONOMIC SECURITY 

APPENDIX A 

LIST OF WORK L0C:AIJONS 

Work Location 

Metropolitan Area 

Commissioner's Office 
Comm Team 
Research and Statistics 
Fiscal Management 
Human Resources - Office of Diversity & 

Equal Opportunity 

Director, Quality Resources 
Training and Learning 
Management Planning 

Assistant Commissioner, State S~rvices for the Blind 

Assistant Commissioner, Workforce Center System 

Assistant Commissioner, Workforce Pr_eparation 

Chief Information Officer, Business and Information 
Data Management 
Internal Security 
Planning and Technology 

Assistant Commissioner, Rehabilitation Services 
Rehabilitation Services Administrative Office 
Metro Area Office 

Disability Determination Services 

Assistant Commissioner, Workforce Exchange 
JS/RC Staff Services 
RC Administration 

RC Tax 
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Subdivision 

Ros-evill!:! School RS 
Downtown St. Paul 
Maplevvood 
Anoka County 
Mpls. Northeast 
Mpls. American Indian Ctr. 
Brooklyn Park 
Hennepin South 
Shakopee RS 
Mpls. Downtown 
Medical Services 
Operations 
Staff Services 

Bu~get, Policy and Planning 
Benefit Payment Control 
Rf!employment Programs 
Appellate/Commissioner 

Representatives 
Tax Liability 



Benefit Call Centers 

JS/RC Field Operations 
West Metro 

East Metro 

Outstate Work Locations 
Albert Lea 
Alexandria 

Austin 

Bemidji 

Brainerd 

Cambridge 

Crookston 

Cloquet 

Detroit Lakes 
Duluth 

East Grand Forks 
Fairmont 

Faribault 

Fergus Falls 

Grand Rapids 

Hibbing 

Hutchinson 
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Tax Processing 
Field Audit 
St. Paul 
Duluth 
Virginia 
St. Cloud 
Rochester 
Moorhead 

Mpls. North WFC 
Mpls. South WFC 
Hennepin South WFC 
Hennepin North WFC 
Shakopee WFC 
St. Paul Midway WFC 
St. Paul Downtown WFC 
St. Paul Sibley Street WFC 
Washington Cty WFC 
West St. Paul WFC 
Dakota Cty Western WFC 
Dakota Cty Northern WFC 
Subdivision 
Albert Lea WFC 
Alexandria WFC 
Alexandria RS 
Austin WFC 
Austin RS 
BemidjiWFC 
Bemidji RS 
Bemidji SSB 
Brainerd WFC 
Brainerd RS & CVRP 
Brainerd SSB 
Cambridge WFC 
Cambridge RS 
Crookston WFC 
Crookston RS 
CloquetWFC 
Cloquet RS 
Detroit Lakes WFC 
Duluth WFC 
Duluth RS 
Duluth SSB 
East Grand Forks WFC 
Fairmont WFC 
Fairmont RS 
Faribault WFC 
Faribault RS 
Fergus Falls WFC 
Fergus Falls RS Field 
Grand Rapids WFC 
Grand Rapids RS 
HibbingWFC 
Hibbing RS 
Hibbing SSB 
Hutchinson WFC 



International Falls 

~ittle Falls 

Mankato 

Marshall 

Monticello 

Montevideo 
Moorhead 

Moose Lake 
Mora 
New Ulm 
Owatonna 
Park Rapids 

Red Wing 

Rochester 

Roseau 

St. Cloud 

St. Peter 
Stillwater 
Thief River Falls 

Virginia 

Wadena 

Waseca 
Willmar 

Winona 

Worthington 

161 

Hutchinson RS 
International Falls WFC 
International Falls RS 
Litchfield WFC 
Little Falls WFC 
Little Falls RS 
MankatoWFC 
Mankato RS 
Mankato SSB -
MarshallWFC 
Marshall RS 
Marshall SS 
Monticello WFC 
Monticello RS 
Montevideo WFC 
Moorhead WFC 
Moorhead RS 
Moorhead SSB 
Moose Lake RS•CVRP 
MoraWFC 
New Ulm WFC 
Owatonna WFC 
Park Rapids RS 
Park Rapids WFC 
AedWingWFC 
Red Wing AS 
Rochester WFC 
Rochester RS 
Rochester SSB 
RoseauWFC 
Roseau RS 
St. CloudWFC 
St. Cloud Division Place WFC 
St. Cloud RS-CVRP 
St. Cloud SSB 
St. Peter RS·CVRP 
Stillwater CVRP 
Thief River Falls WFC 
Thief River Falls RS 
Virginia WFC 
Virginia RS 
Wadena RS 
Wadena WFC 
Waseca WFC 
WillmarWFC 
Willmar RS 
Winona WFC 
Winona AS 
Worthington WFC 
Worthington RS 



FARIBAULT RESIDENTIAL ACADEMIES AND RESOURCE CENTER 

Article 1 
Summer Program/Parent-Child Institute 

The provisions of the Master Agreement are suppktmented as follows: 

An employee may agree to voluntarily remain on layoff in the event of a recall by requesting such 
action through a written waiver mutually agreed to and signed by the Appointing Authority and the 
employee. Once the employee elects to sign the waiver of recall, such employee shall not be able 
to exercise his/her seniority rights for recall for the duration of the summer program. The 
Appointing Authority agrees to provide a signed copy of any waiver of recall to both the Local 
Union and the employee. Any waiver of recall by an employee is not to be considered a refusal to 
return to work and shall not be considered to be a break in continuous seivice. 

This Section does not, in any way, constitute a forfeiture of the Appointing Authority's right to recall 
laid off employees, wherever necessary, to carry out the functions and needs of the summer 
school programs. 

Any work which becom·es available on an emergency or temporary basis shall first be offered to 
current employees in lay-off status, in order' of Classification Seniority (as defined in point #8 of 
this Article) for Units #2 and #3 or State Seniority for Uni~s #4 and #6 in the related classific_ations. 

Notification of intent to return to work may be made in writing and hand delivered provided 
however that a written receipt of such notification is given. 

Article 12 of the Master Agreement (Vacancies and RIiing of Positions) and Article 15 of the 
Master Agreement (Layoff and Recall) shall be supplemented and/or modified as follows: 

1. Summer Program/Parent-Child lnstitute-(PCI): Twenty-five (25) days prior to the end of the 
academic year,.the Appointing Authority shall post lists of all positions including the class, the 
general description of the duties, the shift and the norm8I hours of work, which will be available 
for summer program/PC!. 

2. Employees then have five (5) days to submit bids indicating all positions tor whk:h they desi(e 
recall ranked in order of preference. Employees will also indicate if they desire to be recalled 
to a class in which they previously served in the event they are unable to obtain a position in 
their present classification. 

3. On the sixth day following the close of bidding, the Appointing Authority will notify employees of 
the date which they will be laid off and the date of recall tor the beginning of the next academic 
year. Employees who have secured a summer program/PC! position shall receive notification 
which includes the summer program/PC! position they have obtained, the duties of summer 
program/PC I, and the date of recall for the beginning of the_ next academic year. Layoffs shall 
be treated as seasonal layoffs unless the notice received bY the employee indicates otherwise. 

4. Summer program/PC! bids will be awarded and vacant positions in the Human Services 
Technician (HST), Special Education Program Assistant (SEPA), Residential Program Lead 
(RPL) or Recreation Program Assistant (APA) c~ssification shall be filled by recall of laid off 
employees, in State Seniority order, from the school where the vacancy exists, who ar~ 
currently appointed or have previously seived in such classifications. An employee must 
accept recall to his/her currently appointed class before accepting recall to a previously served 
in class. 
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5. In the event a summer program/PC! position in the class HST, SEPA, APL or APA becomes 1 

vacant at either the Academy tor the Deaf or the Academy for the Blind, the Appointing 1 

Authority will first offer the position to employees who are on layoff from the Academy where 
the vacancy exists as outlined in this Section. 

6. If all eligible emptoyees fr0f11 the Academy where the vacancy exist have obtained summer 
program/PC! positions or have waived their right of recall, the summer program/PC! position 
shall next be offered to emp!oyees from the other Academy who were either: a) unable to 
obtain a summer program/PC! position; b) obtained a position in a lower classification because 
no position in their classification was available; or c) obtained a less than full-time position. 

Such positions shall be posted tor three (3) days and employees listed in a, b, or c, who desire 
to bid on these positions must submit such bids within these three (3) days. On the second 
day following the close of bidding, employees who have secured a summer program/PC! 
position shall receive notification which includes the summer program/PC! posilion they have 
obtained, the duties of summer program/PC!, and the date of recall for the beginning of the 
next academic year. 

If vacancies again become open at an Academy because employees have exercised rights 
above, these newjy opened positions shall be posted for three (3) days and employees in a, b 
or c above, who desire to bid on lhe newly-opened positions must submit such bids within 
these three (3) days. On the second day following the close of bidding, employees who have 
secured a summer program/PC! position shall receive notification which includes the summer 
program/PC! position they have obtained, the duties of summer program/PC!, and the date of 
recall for the beginning of the next academic year. 

In all c;:i.ses the position shall be offered to employees in order of Classification Seniority for 
Units #2 and #3 and State Sentority for Units #4 and #6, provided the sentor employee's ability 
and capacity to perform the job are relatively equal to that of the other bidders. 

7. Summer program/PC! bids will be awarded and vacant positions shall be filled by recall of laid 
off employees in Classification Seniority order for the classifications of Food Service Worker, 
Cook or Cook Coordinator and Dining Hall Coordinator, and in State Seniority order for the 
classifications of Licensed Practical Nurse I (LPN I) and Licensed Practical Nurse II (LPN II), 
who are currently appointed to or who have previously served in such classification. An 
employee must accept recall to hiS/her currently appainted class before accepting recall to a 
previously served in class. 

8. For purposes of this Supplemental Agreement only, Classification Seniority, upon recall, shall 
include Classification Seniority in all higher related or equally related paid classes in which the 
employee has served with the State of Minnesota. 

9. Employees accepting recall lo classes 'in whtch they have previously served shall retain their 
present salary unless that salary exceeds the maximum rate of pay tor the new posilion, in 
which case the employee's salary shall be adjusted to the new maximum. 

10. Vacation leave hours used by employees covered by this Supplemental Agreement to extend 
their work season shall be pa_id at the" rate at which they are earned. 

11. Employees who bid on summer program/PC! posHions and intend to use leave for periods of 
three (3) days or more, during the summer program/PC! session, are expected to reQuest the 
use of leave at the time they submit their bids. 

163 



Article 2 
Hours pf Work 

Article 5 of the Master Agreement shall be supplemented and/or modified as follows: 

It the work schedule to be worked upon recall from layoff at the beginning of an academic year is 
the same as was worked in the preceding academic year,. the fourteen (14) calendar day posting 
requirement of Article 5 shall not apply. The Appointing Authority, at the time of notmc·ation of 
recall, shall notify those employees recalled from layoff status of any changes from that anticipated 
work schedule. 

Article 3 
Work Schedules 

It due to a change in the operation of a unit/program, it becomes necessary to permanently 
change the scheduling pattern of full-time employeies in the interest of efficient operations, to meet 
the needs of the public or the Appointing Authority, to provide more beneficial student services, or 
to better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. At the request of·the=Loca1 Union, the Appointing Authority shall meet 
and confer to develop a reasonable scheduling pattern prior to the fourteen (14) day posting period 
provided for in Article 5, Section 1 (C) of the Master Agreement. 

The Appointing Authority and Local Union may mutually. agree to alter the terms of the section 
titled "Hours of Work.~ 

Employees who voluntarily attend in service training of less than two (2) hours shall be paid only 
for those hours of attendance. 

Article 4 
Flextime Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flextime scheduling plan. 

Article 5 
Permanent Layoff 

Article 15, Section 3, D 3 of the Master Agreement shall be modified by providing the following, 
additional options to employees who receive notice of permanent layoff: 

1. Bump the least senior employee in the same insurance eligible status within the same work 
area or the seniority unit; or, 

2. Bump the least senior employee in a different insurance eligibility status within the work area or 
the seniority unit. 

Employees on permanent layoff may be appointed to an intermittent, tempOrary or emergency 
position; such appointment shall not be considered a recall. 

seasonal Layoff 

Article 15, Section 4B of the Master Agreement shall be supplemented and/or modified as follows: 

Employees shall be permitted to extend their work season beyond the specified date of their layoff 
by the use of accumulated vacation and such extension of time shall not be considered a violation 
of the inverse seniority provisions of the layoff. 
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Employees engaged on an academic year who are not working summer school, shall, within one 
week of the completion of all summer school bidding, designate the amount of vacation leave 
hours to be used during the fiscal year. Employees engaged in summer school shall, prior to July 
1 of each year, designate the amount of vacation leave hours to be used. Such employees shall 
indicate the vacation hours they intend to use, pay period by pay period, through the beginning of 
the next academic year. Employees may use any amount of vacation time available to them, up to 
a total of eighty (80) hours per pay period. The amount of vacation time used need not be the 
same for each pay period. Use of such accumulated vacation leave shall not entitle employees for 
holiday pay eligibility or conversion of vacation leave to sick leave. Such vacation shall be paid at 
the rate at which it was earned. 

Limited Interruptions of Employment 

Article 15, Section 6 shall be modified as follows: 

Limited interruptions of work sha'.11 not exceed ten (10) consecutive working days. All other 
provisions of Article 15, Section 6 shall apply. 

Article 6 
Vacation 

The Master Agreement shalt be supplemented and/or modified as follows: 

Employees may use accumulated vacation to cover academic breaks and "home-going" 
weekends. Such vacation shall be paid at the rate at which it was earned, 

&1!E!..Z 
Limited Work 

The Master Agreement shall be supplemented and/or modified as follows: 

If work is not available for all scheduled employees to work on weekends or prior to •mandatory 
home going," the available work shall first be offered to the most senior employee in order of 
Classification Seniority for positions in Units #2 and #3 or State Seniority for positions \n Units #4 
and #6 in the same job class and in the same work area who are capable of performing the work 
available. Should the senior employee choose not to accept the work, the next most senior 
capable employee shall be offered the work. In the event all capable employees decline the work, 
the Appointing Authority shall have the right to assign the work based upon inverse order of 
Classification Seniority for positions in Units #2 and #3 or State Seniority tor positions in Units #4 
and #6 among capable employees. 

It a more senior employee must be rescheduled to work the above available work, the Appointing 
Authority is not liable for overtime pay. 

On a home going weekend, employees scheduled to work a midnight to 8:00 a.m. shift on the day 
following the students' return shall not be required to work an afternoon shift during the day of the 
students' return. 

~ 
Overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 
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In the event all capable erTlployees in the same shift and work area decline overtime work, the 
Appointing Authority shall have the right to assign overtime based upon inverse order of 
Classification Seniority for positions in Units #2 and #3 or State Seniority for positions in Units #4 
and #6 among capable employees. In all instances, the overtime work shall first be assigned to 
employees on the shift immediately preceding or any shift ending within three hours of the 
overtime assignment. 

Employees returning from leaves of absence shall be credited with the number of overtime hours 
equal to the highest number credited to any current employee in the same class and same work 
area. 

The record of each employee's accumulated overtime hours worked and overtime offered but not 
worked shall be adjusted too (zero) once each year immediately prior to the start of the academic 
year. 

In the case of special summer programs, overtime shall first be offered to employees who are 
working in that specific program. 

Tate Hall and Frechette Hall are each a work unit and are considered one work area. Overtime 
shall first be offered to employees within the work unit. If no staff accepts the overtime, it will then 
be offered in the other work unit of the Tate/Frechette work area. If the overtime need is not filled 
after offering to the other work unit, the work unit where the overtime originated will be required to 
cover based upon inverse order of State Seniority. 

~ 
Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Local Union officers and st~wards· shall be allowed to adjust their 'work schedules to attend Local 
Union and Local Executive Board meetings. 

Employees who desire to make these adjustments must request prior approval from their 
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting 
date. If adjustment includes release time in the middle of the shift, the request shall include an 
indication of the length of the release time. Approval of these requests will not be unreasonably 
withheld. The Appointing Authority reserves the right to rescind this approval in the event of 
emergency or other unUsual conditions, or to maintain adequate staffing during the time of the 
meeting. Employees shall receive no compensation for time spent _at Union meetings, but may 
utilize vacation leave or work extra hours, within five (5) working days, if work is available, to 
prevent a loss of earnings. 

In the event work is available and an employee elects to work extra hours to offset time spent at 
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the 
employee has worked an amount of time outside his/her regular shift which i$ equal to the amount 
of time spent at a Union meeting. 

Article 10 
Overnight Activities 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of students when such assignments are twenty-four (24) consecutive hours shall be as 
follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, !=1-nd eight (8) 
hours at the on-call rate. 
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Article 11 
Eligibility for Bidding 

Article 12, Section 6 of the Master Agreement shall b~ modified as follows: 

Intermittent employees shall not be eligible to bid. 

Employees who are not eligible bidders (because they are on the same shift and in the same 
employment condition and work area) who express interest in a vacant position shall be given 
consideration before the posting/bidding process begins. Such expressions of interest will be 
granted in Classification Seniority order for positions in Units #2 and #3 or in State Seniority order 
for .positions in Units #4 and #6, unless there is a programmatic reason for denial. 

Article 12 
Training Meet and Confer 

The Appointing Authority and Local Union agree to meet and confer to discuss training needed by 
employees and other training issues. This meet and confer shall be scheduled near the beginning 
of the _academic year. 

Article 13 
Part• Time Hours Procedures 

In accordance with current practice, part-time or full-time employees will first be allowed to work 
additional available hours to make up for hours lost due to a reduction in the employee's schedule. 

If additional hours are still available, part-time employees in the food service area and parHime 
employees in the· HST and SEPA classifications may work additional hours within the fourteen (14) 
day post,ing period at the straight time rate in accordance with the following procedure: 

If additional work is needed within the fourteen (14) day posting period, and the work cannot be 
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing 
Authority shall first offer this work to part-time employees in order of state seniority in the work 
area. If a part-time employee accepts the offered work, the part-time employee shall not be 
eligible for "penalty pay." 

A parHime employee would not be eligible to be offered such work if the additional hours w9uld 
result in the payment of overtime pursuant to the Fair Labor Standards Act. 

If no eligible part-time employee accepts the work, the Appointing Authority is not required to 
assign the work to a part-time employee. For example, the Appointing Authority may use one of 
the following methods of securing resources (this list_!s not inclusive): 

• use of Bn intermittent employee; 
• use of a non~bargaining unit employee; 

overtime. 

Any hours assigned to part-time staff beyond the fourteen (14) day posting period are not subject 
to the provisions of this agreement. 

If a part-time employee is assigned the work as overtime, the part-time employee shall b8 eligible 
for overtime pa'y pursuant to the collective bargaining agreement. 

Any additional hours worked by a part-time employee under this provision shall not be considered 
in a part-time employee's eligibility for health insurance. 
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Temporary employees are not covered by this agreement. 

When an employee works sixteen (16) hours or fewer in a pay period, the employee may assign 
these straight-time hours to the compensatory bank provided for in Article 6 of the Master 
Agreement. 

Either party may terminate this procedure in whole or for a specified work area within thirty (30) 
days written notice to the other party. In the event this procedure is terminated by either party, the 
normal overtime provisions of the agreement shall apply. 

Article 14 
Extracurricular Assignments 

Payment to employees who are offered and accept extracurricular assignments shall be paid the 
same rates specified in the 1999-2001 State Residential Schools Education Association 
Agreement. 

Article 15 
Alternate and Substitute Holidays 

An employee may assign straight-time hours earned as substitute holidays designated under 
Article 7, Section 3, of the Master Agreement, and alternate holidays earned under Article 7, 
Section 8, of the Master Agreement, to the compensatory bank provided for in Article 6 of the 
Master Agreement. Such assignment must be made at the time the substitute or alternate holiday 
is earned. 

GAMBLING CONTROL BOARD 

~ 
Flex-Time Schedules 

Should the current hours of the Gambling Control Board change over the duration of the Master 
Agreement, the Appointing Authority shall provide the local union with a thirty (30) calendar day 
written notice of such change, and, it requested, by the local union, the Appointing Authority and 
the local union will meet and confer to discuss possible flex-time options. 

DEPARTMENT OF HUMAN SERVICES· ALL FACILITIES 

~ 
No Layoff Agreement 

Section 1. This Agreement is made between the State of Minnesota and the various bargaining 
unit representatives with respect to the restructuring of the· State's health facility system and 
opportunities which wilt be provided employees as change occurs. 

This Agreement will become effective only if the Legislature substantially authorizes the policy and 
funding necessary to implement the department's re-structuring plan. 

The parties agree to the following terms in order to ensure that fair and equitable arrangements 
are carried out to protect the interests of affected State employees under the re~structuring. 
These terms shall be part of the collective bargaining Agreements between parties and shalt be 
implemented through the master and supplemental Agreements. 
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1. As a result of changes in the department's-service delivery system, no employee of a State
operated treatment center or nursing horne except a temporary employee or emergency 
employee shall suffer a reduction in pay or be involuntarily laid off. Hours of work of full-time 
unlimited employees shall not be involuntarily reduced. The hours of work of part-time 
employees shall not be involuntarily reduced below their current level of Employer paid 
insurance contributions. Within sixty (60) days of the execution of this agreement, the parties 
will meet and negotiate regarding the status of intermittent employees. Following these 
negotiations, the emplbyment condition of intermittent employees shall be changed, if 
appropriate. Intermittent employees who are laid off shall retain rights under their normal 
separation procedures. 

2. Reduction in employee numbers will be made through normal attrition and through the 
provisions detailed in the employee mitigation to layoff section of this agreement. 

3. Nothing in the Agreement shall be interpreted as entitling an employee to lifetime employment 
or as protecting an employee against discharge tor just cause. 

4. Employees of the department who move to State operated community based facilities in 
accord with the re-structuring proposal will be guaranteed collective bargaining rights as 
applicable under M.S. 179A and other rights under M.S. 43A, M.S. 352, and M.S. 354. 

5. Training and re-training of staff who, as a result of re-structuring, fill a position in a state 
operated community based facility, or staff who till a position within a facility, or between 
facilities, will be the responsibility of the department. The department will make every 
reasonable effort to coordinate training and re-training with public institutions or post
secondary e·ducation. 

6. Procedures for notifying employees affected by the re-structuring plans will be negotiated into 
the collective bargaining agreements or supplemental agreements. 

7. Any dispute concerning the interpretation, application or meaning, and relationship to the terms 
of the respective master or supplemental agreements must be resolved by the 
grievance/arbitration procedures of the appropriate agreements. The terms of the 
Memorandum are non-precedential. 

8. Every effort will be made to communicate openly and have common understanding between 
the State and labor organizations affected by the re-structuring plan, including the 
establishment of joint labor and management committees. 

9. The term of this Agreement tor each facility extends until the completion of the re-structuring at 
that facility. 

Section 2. Employee Mitigation to Layoff. For employees whose positions will be eliminated by 
implementation of the department's re-structuring plan, a number of options will be offered. If an 
employee's position is to be eliminated, the following will be simultaneously presented to the 
employee: 

1. job and training opportunities; 
2. enhanced separation options; 
3. normal separation including recall rights. 
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In order to reduce involuntary separations otherwise necessary, the most senior employee within a 
class shall be offered the choice of one of the available options before less senior employees. At 
the time an offer is made, the employee may select from the options available. Selection of the 
enhanced separation or normal separation packages preclude exercising any other option. The 
employee who selects from job ar,d training opportunities (items -1.1 - 1. 7] shall choose from all 
available job and training opportunities. Once such a selection has been made, the employee is 
precluded from exercising another option from items 1.1 - 1.7 at a later time, unless the 
employee's position is subsequently eliminated as a result of re-structuring. An employee who 
selected the job and training opportunities shall be guaranteed at least one job and tl"aining 
opportunity. 

Section 3. Job and Re-tralninq,Opponunltles. 

1.1 A position of comparable duties and same pay wiihin the same employment condition 
and within the same Regional Center. 

1.2 A position in a State operated community based residential or day habilitation services or 
a position in the technical support group for those services. Such positions could be of 
comparable duties and same pay and within the same employment condition. Relocation 
expenses will be paid by the employer. 

1.3 A position which the parties agree can best be filled by upgrading existing staff and for 
which the employer agrees to pay the cost of necessary training or certification. 

1.4 Up to 160 hours training necessary to qualify for a comparable job (i.e., no reduction in 
pay) and the subsequent off_er of that job within the Same or another Regional Treatment 
Center or State nursing home. Relocation expenses will be paid by the Employer. 

1.5 A position of comparable duties and same pay, within the same employment condition, at 
another state agency within a reasonable commuting distance. 

1.6 A position of comparable duties and same pay, within the same employment condition at 
another state agency or Regional Treatment Center. Relocation expenses will be paid by 
the Employer. 

1. 7 A position at any State agency pursuant to the activation of M.S. 246.60 by the 
Commissioner of Employee Relations and Administration. Relocation expenses will be 
paid by the employer. 

An employee who refuses a job and training opportunity not requiring relocation waives 
his/her right to enhanced separation. An employee who does not accept a job and 
training opportunity requiring relocation Shall be. entitled to select the enhanced 
separation option or normal separation. 

Section 4. Enhanced Separation Package. 

2.1 Retirement, with Employer paid insurance benefits as negotiated under Chapter 605 
(1988 Session Laws); or 

2.2 In addition to benefits provided under collective bargaining agreements, a one-time 
enhanced payment not to exceed $7500, based on 5% of the employee's base salary or 
wage, not to exceed $1250.00 multiplied by the number of years of State service. For 
employees selecting this option, the department agrees_not to contest any·unemployment 
iilsurance determination; or, 
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2.3 In lieu of the one-time enhanced payment, tuition, fees, books, travel expenses, career 
guidance, and related expenses at a public institution of post-secondary education, up to 
the amount of the enhanced payment to which the employee would be entitled. 

An employee electing the enhanced separation ·options waives his/her recall rights under 
the collective bargaining agreements. 

Section 5. Normal Separation Package. 

3.1 Normal separation, with all -rights negotiated under collective bargaining agreements. 

Article 2 
Memorandum of Understanding - Implementation Procedures 

Section 1. Non-Eligible Employees: 

1. The following types of employees are not governed by any of the terms of the Memorandum of 
Understanding: 

a. part-time and full-time temporary employees, including student workers and temporary 
unclassified employees. 

b. part-time and full-time emergency employees. 

c. intermittent employees. However, such employees are eligible for the layoff and recall 
provisions of the parties' Collective Bargaining Agreements except that the vacancy and 
bumping options shall not be available to the employees. Layoff and recall provisions 
include: 

1. cash out of any existing accumulated vacation balance. 

2. severance pay pursuant to the parties' Collective Bargaining Agreements. 

3. placement on the layoff lists for the employment condition from which they were laid off 
(intermittent). 

section 2. Procedure. 

1. The Appointing Authority shall determine the position(s) in the classification or class option, if 
one exists, employment condition and work location within the facility which is to be eliminated 
by implementation of the Department's restructuring plan. 

2. The Appointing Authority shall notify the exclusive representatives of the classification(s) and 
number of positions to be eliminated within the time frame and manner specified in the 
applicable Collective Bargaining Agreement. 

3. Provisional and emergency employees shall be terminated before the elimination of positions 
of probationary or permanent employees in the same class and employment condition within 
the facility. 

4. The Appointing Authority shall post the position(s) by class (or class option), employment 
condition, seniority unit, and work location that are to be eliminated for a minimum of seven 
(7) calendar days on all employee bulletin boards where employees in the facility in the class 
are stationed. When the seven (7) calendar day posting requirement would be met on a 
Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the 
weekend or holiday. 
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5. Simultaneously with the above posting, the Appointing Authority shall post the list of available 
jobs. During the seven (7) day posting period, employees may express a willingness to be at 
risk. At the end of the seven (7) day period employees for whom a desired option still exists 
shall be placed at risk and the employees shalt indicate their desire to select either mitigation 
to layoff options 1, 2, or 3. It the employee picks mitigation to layoff option_,, the employee 
shall also notify the Personnel Office/Job Center in writing of his/her specific job and training 
opportunity option/position. If the employee picks mitigation to layoff· option 2, the employee 
shall also notify the Personnel Office/Job Center in writing of his/her choice of retirement with 
Employer contribution to insurance, one-time enhanced payment, or educational payment. 
Designation of at-risk employees and the _ awarding of available job and retraining 
opportunities shall be made in seniority order within the affected classifications. 

For employees represented by MAPE and MMA, "seniority" shall be defined as Classification 
Seniority; tor employees represented by MNA, "seniority" shalt be defined as Bargaining Unit 
Seniority; tor employees represented by AFSCME, Council No. 6, AFL-CIO, "seniority" shall 
be defined as State Seniority; and for employees represented by SRSEA •seniority" shall be 
defined pursuant to Collective Bargaining Agreement between the parties. 

It is further understood that classifications which are recognized as part of a junior/senior plan 
shall be treated as one classification for purposes of this Agreement. 

6. At the end of the seven (7) day posting period, if no employee(s) has indicated his/her desire 
to be declared •at-risk•, the least senior emptoyee(s) (as defined in #5 above) shall be notified 
in writing by the Appointing Authority that he/she ·is declared to be "aHisk." The employee 
shall provide written receipt of this notice to the Appointing Authority. 

The written notice shall state that the employee may select one of the following employee 
mitigation to layoff options: 

1) job and retraining opportunities 
2) enhanced separation package 

a. retirement, with Employer contribution to insurance 
b. one-time enhanced severance 
c. educational payment 

3) normal separation package. 

Within fourteen (14) calendar days of the receipt of such notice, the employee must ·notify the 
Personnel Office/Job Center in writing of his/her intent to select mitigation to layoff option 1, 2, 
or 3 and the specific option/position within the particular option. At the end of the fourteen 
(14) day period, the employee may not change the specific opti_on/position that he/she 
previously selected. If the employee(s) fails to notify the Appciinting Authority he/she shall be 
c·onsidered to have selected option 3 (normal separation package). 

The job and retraining opportunities listing all ·available jobs and retraining _options as 
determined by the Department of Employee Relations active requisition_ list shall be posted in 
at least three (3) areas that are accessible to employees on all shifts, A copy shall also be 
provided to the applicable Local Union/Exclusive Representative. Upon request, the 
Appointing Authority and the exclusive representative shall meet and confer to develop 
posting procedures for areas of unique concern within a facility. 

Upon the request of the employee, the employee shall receive an approximate calculation of 
the employer paid contribution to insurance based upon his/her age eligibility, the one-time 
enhanced paymenVeducation payment; and/or separation benefits under the applicable 
Collective Bargaining-Agreement. 
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7. An employee who is.away from his/her work ·Iocation on assignment or approved vacation in 
excess of seven (7) calendar days, may submit in writing an advance option selection, it 
he/she wishes to exercise option 2 or option 3. 

It an employee is on an approved leave of absence at the time his/her position is determined 
to be ~aHisk, ~ the employee shall be notified by certified mail. A copy of such notice shall 
also be sent to the Union/Local Union/Association office. 

An employee on leave at the time his/her position is declared •at-risk" shall be given the 
opportunity to select option 1, 2, or 3. If he/she selects option 1, the employee shall be able 
to choose from available job and retraining options at the time his/her leave expires. It is 
understood this does not prevent an employee from terminating his/her leave and selecting a 
job and retraining option at the time he/she is declared ·at-risk." 

8. The Appointing Authority may, with the agreement of the Union/Local Union/Association 
office, designate individual eniployees at risk out of order seniority. 

9. If an employee selects the enhanced separation package or the normal separation.package, 
he/she shall be precluded from selecting a job and training opportunity. 

1 O. An employee selecting the job and retraining opportunities may choose any of the available 
options: 

It is understood that ·an available job and retraining options may not be available to any given 
employee depending upon the job and retraining option selected by another employee. 
Employees may be asked to rank their order of preference of available jobs and retraining 
options. The employee with the most seniority (as defined in #5 above) shall receive his/her 
first preference. Subsequent job and retraining options shall be made on the basis of 
seniority (as defined in #5 above). 

11. Once an employee selects a particular job and retraining opportunity option, the employee is 
precluded from exercising another job and retraining opportunity option at a later time, unless 
the employee's position is subsequently eliminated as a result of the Department's 
restructuring plan (e.g.- an employee from Oak Terrace Nursing Home accepts a position at 
another Regional Treatment Center and the employee's position at the RTC is subsequently 
eliminated because of the Department's restructuring plan). 

12. An employee who refuses a job and retraining opportunity option that is within a reasonable 
commuting distance shall not be eligible to an enhanced separation package option. For 
purposes of Oak• Terrace Nursing Home, reasonable commuting distance shall be based 
upon an employee's eligibility for relocation expenses pursuant to the applicable Collective 
Bargaining Agreement. The employee who refuses such a job and retraining opportunity shall 
be laid off pursuant to the applicable Collective Bargaining Agreement. For purposes of Oak 
Terrace Nursing Home, the vacancy and bumping options of the Collective Bargaining 
Agreements shall not be available to the employee. The parties may negotiate changes to 
the vacancy and bumping options in the applicable Collective Bargaining Agreement for such 
employees at other facilities at a later time. 

13. Employees in new positions represented by AFSCME, Council No. 6, AFL-CIO which were 
obtained through the posting procedure or through exercising a job and retraining option 
pursuant to the Memorandum of Understanding and which require additional 
certification/licensure of the employee (e.g., nursing assistant training and competency 
evaluation requirements established· by the Omnibus Budget Reconciliation Act of 1987 or 
med certification} shall not be subsequently placed at risk during the period of restructuring at 
the facility. 
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Employees in new positions represented by other bargaining units which were obtained 
through exercising a job and retraining Option pursuant to the Memorandum of Understanding 
and which require additional certification/licensure shall not subsequently be placed at risk 
during the period of restructuring at the facility. • • 

Section 3. Job and Retraining Opportunities. 

1. The availability of posttions shall be based upon the Department of Employee Relations 
~active requisition• list. 

Employees who are interested in a vacancy shall have the claim to that position made by their 
current Personnel Director/Job Center. • • 

2. An employee who selects the job and retra"ining opportunities option shall be offered at least 
one job and retraining opportunity. 

3. All positions shall first be posted pursuant to the applicabte Collective Bargaining Agreement. 
However, the parties may negotiate at a later time changes in the procedures for filling 
positions in State operated community based residential or day habilitation services or 
pOSRions in the technical support group for these services. 

4. The covered expenses for employees who receive relocation allowances shall be pursuant to 
the applicable Collective Bargaining Agreement. 

5. For purposes of Oak Terrace Nursing Home, eligibility for relocation allowances for an 
employee accepting a position under job and retraining opportunities options 1.4, and 1.6, and 
1.7 shall be governed by the applicable Collective Bargaining Agreement. However, the 
parties agree to discuss possible exceptions to such provisions. 

The parties may negotiate changes to the eligibility for relocation expenses in the applicable 
Collective Bargaining Agreement for employees at other facilities at a later time. 

6. An employee who transfers within the same class shall receive no salary adjustment. An 
employee who transfers between classes shall receive the minimum adjustment necessary to 
bring his/her salary within the range of the new class. However, an employee receiving a rate 
of pay in excess of the range maximum shall continue to receive that rate of pay. 

7. The Department shall supply the exclusive representatives with a list of possible positions for 
which an employee could qualify with up to 160 hours training. • Upon the request of ·an 
exclusive representative the 

Department shall meet with the exclusive representative to discuss the determinations. 

Such training shall be on State time and be paid tor by the Department. 

8. An employee may agree to accept a position in a different employment condition and the 
employee shall be considered in such employment condition for purposes of the applicable 
Collective Bargaining Agreement. In this situation, the employee shall be considered to have 
been otfered a job in the same employment condition. 

9. If the Commissioners of Employee Relations and Administration determine to activate the 
provisions of M.S. 246.60, the Department of Human Services shall discuss its 
implementation with the exclusive representatives. 

10. If the Department determines that a position can best be filled by upgrading existing staff, the 
Department shall discuss such with the affected exclusive representative. 
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If this option is offered to an employee, the employee shall be eligible for relocation expenses 
pursuant to the applicable Collective Bargaining Agreement. 

11. An employee' who accepts a position at another State Agency may be required to serve a 
probationary period pursuant to the applicable Collective Bargaining Agreement. An 
employee who accepts a position within the Department of Human Services shall not be 
required to serve a probationary period if he/she accepts a position in a classification in which 
he/she has previously and successfully_ comple.ted a probationary period. 

12. An employee who accepts a position in a new class or who has transferred and ts required to 
serve a probationary p_eriod shall have a trial period pursuant to the applicable Collective 
Bargaining Agreement. However, if the employee elects to return to his/her former position, 
the employee shall not be allowed to select another option under job and retrairung 
opportunities under the Memorandum of Understanding and the normal separation package 
shall apply. 

For purposes of Qak Terrace Nursing Home, the employee shall not be eligible to exercise 
any vacancy or bumping layoff options under the normal separation option. The parties may 
negotiate changes.to the vacancy and bumping options in the applicable Collective Bargaining 
Agreement for such employees at other facilities at a later time. 

13. Notwithstanding #11 in the Procedure section, an employee who is non-certified shall be 
eligible to select from mitigation to layoff options 1, 2, or 3 pursuant to the procedures 
described in this Agreement. However, H the employee selects job and retraining opportunity 
and he/she receives relocation expenses when he/she previously exercised option 1, he/she 
shall no longer be eligible to receive relocation expenses. If the employee selects another job 
and retraining option and is subsequently non-certified, the normal separation package shall 
apply. For purposes of Oak Terrace Nursing Home, the employee shall not be eligible to 
exercise any vacancy or bumping layoff options. The parties may negotiate changes to the 
vacancy and bumping options in the applicable Collective Bargaining Agreement for 
employees at other facilities at a later time. 

14. Employees who have been declared at-risk shall be allowed to interview for job and retraining 
opportunities within the State system up to a cumulative total of eight (8) hours with the 
approval of his/her supervisor which shall not be unreasonably denied. The Appointing 
Authority may require confirmation of the occurrence·of such interviews. The employee shall 
not be eligible for expenses. 

Section 4. Enhanced Separation Package. 

An employee who selects the enhanced sel)aration package option may select option 2.1, if 
eligible, option 2.2 or 2.3. 

2.1 Retirement; with employer paid ing;urance benefits as negotiated under chapter 605 
(1988 session laws). • 

Employees shall receive the following: 

1. Severance Pay 

a. An employee shall be eligible for such pay if the employee meets the following conditions: 

i. has accrued twenty (20) years or more continuous .State service; or 
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ii has less than twenty (20) years continuous State service, but is mandatorily retired or 
retires at or after age 65; or 

iii. retires from State service after ten (10) years of continuous State service and who are 
immediately entitted at the time of retirement to receive an annuity under a State 
retirement plan, notwithstanding the employee's election to defer payment of an 
annuity. 

b. Severance pay shall be equal to forty (40) percent of the employee's accumulated but 
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave 
balance to attain the nine hundred (900) hour maximum. In addition, employees who 
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's 
accumulated but unused sick leave bank, times the employee's regular rate of pay at the 
time of separation. 

Employees who separate on or after January 7, 1998 shall receive twelve and one-haH (12 
1/2) percent of the employee's accumulated but unused sick leave bank, times the 
employee's regular rate of pay at the time of separation. 

Should any employee who has received severance pay be subsequently reappointed to 
State service, eligibility tor future severance pay shall be computed upon the difference 
between the amount of accumulated but unused sick leave restored to the employee's 
credit at the time the empk>yee was reappointed and the amount of accumulated but 
unused sick leave at the time of the employee's subsequent eligibility for severance pay. 

Such severance pay shall b8 excluded from retirement deductions and from any 
calculations in retirement-benefits and shall be paid over a period not to exceed five years 
from termination of employment. In the event that a tenninated employee dies before all or 
a portion of the severance pay has been disbursed, that balance due shall be paid to a 
named beneficiary or, lacking same, to the deceased's estate. 

2. Accumulated Vacation 

The employee shall be compensated in cash, at the employee's rate of pay at the time of 
retirement for all vacation leave to the employee's credit at the time of retirement. However, in 
no case shall payment exceed the maximum accumulation in the applicable Collective 
Bargaining Agreements. 

3. Employer Contribution to Health and Dental Insurance Premiums 

a. An employee shall be eligible for ttie Employer contribution to health and dental insurance 
premiums if the employee meets the following conditions: 

i. has not yet attained the age of sixty-five (65); and 

ii. terminates active employment in State service and is eligible and applies for a 
retirement annuity. 

iii. has three (3) or more years of continuous service. 

b. An employee shall be eligible to receive the contribution toward the Employer paid health 
and dental· insurance premiums to which he/she was entitled at the time of retirement 
subject to any changes in premium or benefit levels made in the parties Col_lective 
Bargaining Agreements. 
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c. An employee is no longer eligible for the Employer contribution to health and dental 
insurance premiums with the first occurrence of any of the following: 

i. at the end of month in which the retired employee attains the age of sixty-five (65); or 

ii. at the end of the month in which the retired employee chooses not to receive an 
annuity; or 

iii. the retired employee is eligible for Employer-paid health insurance from a new 
employer. 

An employee selecting this option shall not be placed on any layoff lists under the applicable 
Collective Bargaining Agreements. 

2.2 In addition to benefits provided under collective bargaining agreements, a one time 
enhanced payment not to exceed $7500, based on 5% of the employee's base salary or 
wage, not to exceed $1250.00, muhiplied by the number of years of state service. For 
employees selecting this option, the Department agrees not to contest any 
unemployment insurance determination. 

Employees shall receive the following: 

1. Severance Pay 

a. Severance pay shall be equal tO forty (40) percent of the employee's accumulated but 
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank-hours shall be added to the sick leave 
balance to attain the nine hundred (900) hour maximum. In addition, employees who 
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's 
accumulated but unused sick leave bank, times the employee's regular rate of pay at the 
time of separation. 

Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12 
1/2) percent of the employee's accumulated but unused sick leave bank, times the 
employee's regular rate of pay at the time of separation. 

Should any employee whO has received severance pay be subsequently reappointed to 
State service, eligibility for future severance pay shall be computed upon the diff_erence 
between the amount of accumulated but unused sick leave restored to the employee's 
credit at the time the employee was reappointed and the amount of • accumulated but 
unused sick leave at the time of the employee's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed five years 
from termination of employment. In the event that a terminated employee dies before all or 
a portion of the severance pay has been disbursed, that balance due shall be paid to a 
named beneficiary or, lacking same, to the deceased's estate. 

2. Accumulated Vacation 

The employee shall be compensated in cash, at the employee's rate of pay at the time of 
separation for all vacation leave to the employee's credit at the time of separation. However, in 
no case shall payment exceed the maximum accumulation in the applicable Collective 
Bargaining Agreements. 

3. Employer Contribution for Insurance 
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a. An employee shall be.eligible for such benefits is the employee: 

i. ts in the classified service; and 

ii. is receiving an Appointing Authority contribution for insurance coverage at the time of 
his/her separation; and 

iii. has three (3) or more years of continuous services. 

b. An eligible employee remains eligible for· the Employer contribution Collective Bargaining 
Agreements for six (6) months from the date of separation. 

c. The Employer contribution for insurance shall be as provided in the parties' Collective 
Bargaining Agreements. • 

It is understood that severance pay, accumulated vacation, and Employer contribution for 
insurance are governed by the terms of the applicable Collective Bargaining Agreements and 
any subsequent changes in these Agreements regarding these benefits shall be reflected here. 

4. A one time enhanced·p8yment not to exceed $7,500.00, based on 5% of the employee's base 
salary or wage, not to exceed $1,250.00, multiplied by the number of years of State service. 

a. An employee's base salary or wage shalt be defined as the annual salary for his/her 
classification at the time the employee is declared aHisk. 

b. The employee's number of years of State service shall be defined as the length of 
employment with the State of Minnesota since the last date of hire. 

5. Unemployment Insurance 

a. The Department of Human Services shall not contest any unemployment insurance 
determination. 

An employee selecting this option shall not be placed on. any layoff lists under the applicable 
Collective Bargaining Agreements. 

2.3 In lieu of the one time enhanced payment, tuition, fees, books, travel expenses, career 
guidance, and_related expenses at a public institution of post•secondary education, up to 
the amount of the enhanced payment-to which the employee would be entitled. 

Employees shall receive the following: 

1. Severance Pay 

Severance pay shall be equal to forty (40) percent of the employee's accumulated but unused 
sick leave balance (which balance shall not exceed nine hundred (900) hours). If necessary, 
accumulated but unused sick leave bank hours shall be added to the sick leave balance to 
attain the nine hundred (900) hour maximum. In addition, employees who separate prior to 
January 7, 1998 shall receive twenty·five (25) percent of the employee's accumulated but 
unused sick leave bank, times the employee's regular rate of pay at the time of separation. 

Employees who separate on or after January 7, 1998 shall receive twelve and one•half (12 1/2) 
percent of the employee's accumulated but unused sick leave bank, times the employee's 
regular rate of pay at the time of separation. 
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Should any employee who has received severance pay be subsequently reappointed to State 
service, eligibility for future severance pay shall be computed upon the difference between the 
amount of accumulated but unused sick leave restored to the employee's credit at the time the 
employee was reappointed and the amount of accumulated but unused sick leave at the time 
of the employee's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any calculations in 
retirement benefits and shall be paid over a period not to exceed five years from termination of 
employment. In the event that a terminated employee dies before all or a portion of the 
severance pay has been disbursed, that balance due shall be paid to a named beneficiary or, 
lacking same, to the deceased's estate. 

2. Accumulated Vacation 

The employee shall be compensated in cash, at the employee's rate of pay at the time of 
separation for all vacation leave to the employee's credit at the time of separation. However, in 
no case shall payment exceed the maximum accumulation in the applicable Collective 
Bargaining Agreements. 

3. Employer Contribution for Insurance 

a. An employee shall be eligible for such benefits if the employee: 

i. is in the classified service; and 

ii. is receiving an Employer contribution for insurance coverage at the time of his/her 
separation; and 

iii. has three (3) or more years of continuous services. 

b. An eligible employee remains eligible for an Employer contribution for six (6) months from 
the date of separation. 

c. The Employer contribution for insurance shall be as provided in the parties' Collective 
Bargaining Agreements. 

It is understood that severance pay, accumulated vacation, and Employer contribution for 
insurance are governed by the terms of the parties' Collective Bargaining Agreements and any 
subsequent changes regarding these benefits shall be reflected here. 

4. Payment for tuition, fees, books, travel expenses, career guidance, and related expenses at·a 
public institution of post-secondary education, up to the amount of the one time enhanced 
payment to which the employee would be entitled; 

The Department in consultation with the exclusive representatives shall develop policies and 
procedures to implement the above provision. 

An employee selecting this option shall not be placed on any layoff lists under the applicable 
Collective Bargaining Agreements. 

Section 5. Normal Separation Package. 

Employees shall receive the following: 

~. Severance Pay 
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a An employee shaU be_ eligibje for _such pay if the employee meets the fO,lowing conditions: 

i. has accrued twenty (20) years or more continuous State service; or 

ii. has less than twenty (20) year continuous State service, but is mandatorily retired or 
retires at or after age 65; or 

iii. retires from State service after ten (10) years of continuous State service and who are 
immediately entitled at the time of retirement to receive an annuity under ~ State 
retirement plan, notwithstanding the employee's election to deter payment of an 
annuity. 

b. Severance pay shall be equal to forty (40) percent of the employee's accumulated but 
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank hours shall !)e added to the sick leave 
balance to attain the nine hundred (900) hour maxiinum. In addition, employees who 
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's 
accumulated but unused sick teave bank, times the employee's regular rate of pay at the 
time of separation. 

Employees who separate on or after January 7, 1998 shall receive twelve and one•half (12 
1/2) percent of the employee's accumulated but unused sick leave bank, times the 
employee's regular rate of pay at the time of separation. 

Should ariy employee who has received severance pay be subsequently reappointed to 
State service, eligibility for future severance pay shall be computed upon the difference 
between the ampunt of accumulated but unused sick teave restored to the employee's 
credit at the time the employee was reappointed and the _ amount of accumulated but 
unused sick leave at the time of the employee's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed five years 
from termination of employment. In the event that a terminated employee dies before all or 
a portion of the severance pay has been disbursed, that balance due shall be paid to a 
named beneficiary or, lacking.same, to the deceasecl's estate. 

2. Accumulated Vacation 

The employee Shall be compensated in cash, at the employee's rate of pay at the time of 
retirement for all vacation leave to the employee's credit at the time of retirement. However, in 
no case shall payment exceed the_ maximum accumulation in the applicable Collective 
Bargaining Agreements. • 

3. Employer Contribution for Insurance 

a. An employee shall be eligible for such benefits if the emplc;>yee: 

i. is in tht;t classified seivice; and 

ii. is receiving an Employer contribution for insurance coverage at the time of his/her 
separation; and 

iii. has three (3) or more years of continuous seivices. 

b. An eligible employee remains eligible for an Employer contribution for six (6) months from 
the date of separation. 
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c. The Employer contribution tor insurance shall be provided in the parties' Collective 
Bargaining Agreements. 

It is understood that severance pay, accumulated vacation, and Employer contribution for 
insurance are governed by the terms of the applicable Collective Bargaining Agreements 
and any subsequent changes regarding these benefits shall be reflected here. 

4. Placement on the layoff lists pursuant to the applicable Collective Bargaining Agreements. For 
purposes of Oak Terrace Nursing Home, the vacancy and bumping layoff options shall not be 
available to the employee. The parties may negotiate the vacancy and bumping options in the 
applicable Collective Bargaining Agreement for such employees at other facilities at a tater 
time. 

Article 3 
Meet and Confer on Communicable Diseases 

The Union and the Department of Human Services 8gree to meet and confer on the issue of 
communicable diseases. • 

DEPARTMENT OF HUMAN SERVICESIAH0 GWAH°CHING CENTER 

Article 1 
Mei'i'iieriods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the Department of Human Services institutions (other than the night shift), meal periods are 
normally to be granted between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of 
5:00 P.M. and 7:00 P.M. However, if there is a scheduled special event or activity, the above meal 
periods may be varied by up to one-hatf (1/2) hour. Employees may request ahemate meal 
periods. 

The parties agree to meet and confer on meal times. 

~. 
Work Schedules 

Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as folk>ws: 

1. Work Period. Fuli.time employees shall at the Appointing Authority's disCretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more thari seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday an_d Sunday) pff out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be COiisecutive; Or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 
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The scheduling pattern/practice for full-time employees in effect the effective date of the 
Master Agreement shall continue. 

Full•time employees may ·be temporarily scheduled for working days off and days other than 
those normally scheduled for purposes s_uch as training, staff development, informational 
meetings, team meetings, and special projects. 

If due to a change in the operation of a unit/program, it becomes necessary to permanently 
change the scheduling pattern of full•time employees in the interest of efficient operations, to 
meet the needs of the public, the Department, or the Nursing Center to provide for more 
beneficial residenVclient services, or to better use facilities or the working forces, no less than 
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the 
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern tor that 
unit/program prior to the fourteen (14) day posting period provided tor in Articie 5, Section 1(C) 
of the Master Agreement. 

Full•time employees in the Nursing Department who are on a rotating line system shall not be 
moved to a different line number except for a reasonable purpose. The reason for the move 
shall be explained to the employee who is being moved. 

When a Nursing department employee has a need to request leave and vacation or sick leave 
is not an option, the employee may be granted personal leave of absence by exchanging 
scheduled hours of work for another employee's day off with advance approval of their 
supervisor and provided such change does not result in the payment of penalty pay or overtime 
pursuant to the Fair Labor Standards Act. 

Part-time employees shall be scheduled for a minimum.of four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such parHime employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

The Appointing Authority shall make a reasonable effort to notify parHime employees as soon 
as the need to extend an individual's shift is known. 

2. Schedule Posting. Article 5, Section 1 C of the Master Agreement shall be supplemented 
and/or modified as follows: 

If a job opportunity requires changing an employee's posted schedule within fourteen (14) 
days, penalty pay shall be waived. The parties agree to consider waiving penalty pay for an 
employee filling behind on a case by case basis. 

For the Relief Stationary Engineer, the Appointing Authority shall make a reasonable effort to 
adhere to the posting requirement in Article 5, Section 1 C of the Master Agreement The work 
schedule for the Relief Stationary Engineer may be changed with notification of eight (8) hours 
in advance of the start of the shift in case of sick leave, workers' compensation, or an 
emergency situation without resulting in the payment of overtime. 

3. Fixed Night Shift (for all units except Units 2 and 7). Where Continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. 
However, in situations where the Appointing Authority is not adding a position, a part-time 
employee shall not be eligible to bid on the vacancy it the acceptance of the bid would increase 
his/her employment condition. It there are no eligible bidders for fixed night shift vacancies, 
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable 
and qualified employee not On fixed niQhts With the least Classification Seniority to the 
vacancy. 
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Employees permanently assigned to a fixed night shift may be scheduled to work-other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to ITlake such a reassignment, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such worK area who is working other than fixed 
nights shall be scheduled to wor.k the night shift unless the least senior employee has been 
scheduled off on a holiday pursuant to Article 7,- Section 8 of the Master Agreement. In this 
case, the least senior employee who has not been scheduled off for a holiday shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacan_cy in
1 
another shift. However, if the employee on the fixed night 

shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall be 
rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local human resources director after 
at least three (3) months assignment to the fixed· night shift that he/she requests to be 
removed from the fixed night shift. If another employee not on the fixed night shift with less 
Classification Seniority is capable and qualified tor the fixed night shift that employee shall 
be assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee ,with less 
Classification Seniority than the employee requesting to be removed from the fixed night 
shift, the capable and qualified employee with the· least Classification Seniority shall be 
assigned to the fixed night position, provided the employee on the fixed night shift is 
capable and qualified for that position. The request shall remain open until the employee 
withdraws it, or-is replaced by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving, 

4. Shifts Between Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 
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For this subsection· only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the 
section Work Schedules. 

Ml2ltl 
Holiday Pay 

1. If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift 
the day before the holiday and is scheduled and is in pay status for part of or the entire night 
shift which begins on the holiday, the holiday shall be considered to fall on the employee's 
regularly scheduled day off, and Article 7, Section 5 of t~e Master Agreement shall apply. 

~ 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

Articles 
overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Assignment 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Distribution 

For employees in the Nursing Department: 

Overtime work shall first be offered to the most senior' emptoyee(s) wlthin or among class(es) as 
determined by the Appointing Authority who are capable of performing the work available. The 
overtime work shall first be offered to employees then on duty if such overtime is for the 
immediately subsequent shift. Should the senior employee choose not to accept the overtime 
assignment, the next most senior capable employee shall be offered the overtime assignment. 
However, the Appointing Authority shall not be required to cut in on work in progress in order to 
comply with the requirements of this Section. • 

In the event all capable employees decline overtime work, the Appointing Authority shall have the 
right to assign overtime based upon inverse order of Classification Seniority among capable 
employees except that if the least senior employee who would normally be assigned the overtime 
is working the evening shift before his/her scheduled day(s) off, and the overtime assignment is for 
the night shift, then the next least senior employee working the evening shift which is not before 
his/her scheduled day(s) off shall be assigned the overtime, provided that there are other 
employees available to be assigned the overtime. If there are no other employees available, the 
least senior employee shall be assigned the overtime regardless it the evening shift is before 
his/her scheduled day(s) off. 
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Notwithstanding the above. the assignment shall be rotated each pay period beginning with the 
least senior capable employee based on Classification Seniority. In all instances, the overtime 
work shall first be assigned to employees then on duty if such overtime is tor the immediately 
subsequent shift. Once an employee on duty has been assigned an overtime shift and has made 
arrangements for another employee to work the overtime for him/her, the employee initially 
assigned the overtime shall not be assigned overtime again for the same shift. The employee 
replacing the employee initially assigned the overtime is not eligible tor any call back 
reimbursement under Article 6, Section 7 of the Master Agreement. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local human resources office, prov_ided, however, that the Appointing Authority 
retains the right to assign overtime, in inverse order of Classification Seniority among capable 
employees in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon. fourteen (14} calendar days written notice to the local 
human resources office. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

For an other employees: 

Overtime work shall first be offered to the employee with the most State Seniority within or among 
class(es} as determined by the Appointing Authority and in the same work unit who are capable of 
performing the work available. The overtime work shall first be offered to employees then on duty 
if such overtime is tor the immediately subsequent shift. Should the senior employee choose not 
to accept the overtime assignment, the next most senior capable employee shall be offered the 
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in 
progress in order to comply with the requirements of this Section. 

In the event all capable employees decline overtime work, the Appointing Authority shall have the 
right to assign overtime based upon inverse order of State Seniority among capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local human resources office, provided, however, that the Appointing Authority 
retains the right to assign overtime, in inverse order of State Seniority among capable employees 
in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14} calendar days written notice to the local 
human resources office. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

For Power Plant Operations: 

Opportunities for planned overtime shall be posted on the Union bulletin boards in the 
Maintenance Shop and the Powerhouse. If there is more than one (1) volunteer, the person with 
the most State Seniority shall be awarded the overtime. In the case of no volunteers, the Engineer 
on the shift immediately preceding the overtime shall be assigned that overtime. 
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&:!12!!.§ 
Overnight Activities 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be a follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. 

Article 7 
Stafftpq Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months .the 
staff complement tor each work area. 

A!:!Jml! 
vacation Leave 

The Appointing Authority and the Local Union agree to meet and confer regarding vacation 
scheduling issues. 

~ 
Educational Leaves 

Employees in any employment condition who request educational leaves which require 
modification of their normal work day or work week must receive prior written and signed 
agreement from both the Appointing Authority and the Local Union. The written agreement shall 
itemize the terms and conditions of any such leave in advance of either party signing it. Approval 
by either party is discretionary _and non-binding on the other. 

Article 10 
Conflicts of Interest 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the same family unit 

1. Employees who have responsibility for hiring wm • disqualify themselves for any situations 
involving the hiring of another family member. 

2. Family member shall mean: spouse, children, siblings (including sisters/brothers-in-law), 
parents and parents of spouse. 

3. Performance appraisals, promotions, and any disciplinary investigations and/or disciplinary 
actions are to be done by an unrelated third party. 

Article 11 
Residential Care 

The parties agree to meet and confer within ninety (90) days of ratification of the Master 
Agreement to develop a process for the care of defined groups of residents. 
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DEPARTMENT OF HUMAN SERVICES/ANOKA-METRO REGIONAL TREATMENT CENTER 

Article 1 
Hoursoi"work 

Article 5, Section 10 of the Master Agreement shall be supplemented and/or modified as follows: 

Meal Periods. In the Department of Human Services institutions (other than the night shift), meal 
periods are normally to be granted between the hours of 11 :00 A.M. and 1 :00 P .M. or between the 
hours of 5:00 P.M. and 7:00 P.M. Employees may request-alternate meal periods. 

Article 5, Section 1 C of the Master Agreement shall be supplemented and/or modified as follows: 

Employee-Initiated Schedule Changes. When an employee has a need to request leave and 
vacation or sick leave is not an option, the employee may be granted personal leave of absence by 
exchanging of one (1) or more scheduled days of work with a capable and qualified part-time 
employee in the same work area who is not scheduled to work on that day. A part-time employee 
would not be eligible to work additional hours if it would resul~ in the payment of overtime pursuant 
to the Fair Labor Standards Act (FLSA). 

All such unscheduled time worked by the part-time employee shall be paid at straight-time rates 
and shall not affect the part-time employee's eligibility status under Article 12, Section 6, or Article 
19, Section 3A or B. Both employees will have vacation and sick leave prorated according to 
hours actually worked. 

All requests shall be subject to supeivisory approval, which shall not be unreasonably denied. 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Full-time employees other than full-time Unit 4 employees currently assigned to 
fixed night shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. shall at 
the Appointing Authority's discretion be: 

a. Scheduled to work no more than si-x (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday)_out of every tour (4) weekends {Saturday and Sunday). Scheduled 
days off need not be consecutive. 

FulHime Unit 4 employees currently assigned to the fixed night shifts or to rotating shifts 
excluding Chemical Dependency Counselors/Sr. shall be scheduled on a 7 .3 rotation with 
every other weekend (Saturday and Sunday) off. 

If it becomes necessary to permanently change such full•time employee's predictable· days off, 
the Appointing Authority will provide thirty (30) calendar days written notice to the affected 
employee(s) and the Local Union. The Appointing Authority will first ask tor volunteers from 
the class, unit, and rotation from which the change must occur. The most senior volunteer, 
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based on State Seniority, providing the most senior volunteer has the ability and capacity to 
pertorm the work, will then be changed. In- the event there are no volunteers, the Appointing 
Authority will change the least senior employee, based on State Seniority, from the class, unit, 
and rotation from which the change must occur, providing the least senior employee has the 
ability and capacity to pertorm the work. 

Full-time Unit 4 Employees currently assigned to fixed night shifts or to rotating shifts excluding 
Chemical Dependency Counselors/Sr. may be temporarily scheduled for working days and 
days off other than those normally scheduled for purposes such as training, staff development, 
informational meetings, team meetings. and special projects. 

If due to a change in the operation of a unit/program, it becomes necessary to permanently 
change the scheduling pattern of full-time Unit 4 employees .currently assigned to fixed night 
shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. in the interest of 
efficient operations, to meet the needs· of the public, the Department, or the Center, to provide 
for more beneficial resident/client services, or to better use facilities or the working forces, no 
less than thirty (30) calendar days notice shall be given tO the Local Union_. The Local Union 
and the Appointing Authority shall meet and confer to develop a reasonable scheduling pattern 
for that unit/program prior to the fourteen (14) day posting period provided for in Article 5, 
Section 1 (C) of the Master Agreement. 

P8rt-time employees shall be scheduled for a minimum qf tour (4) days off in a two_ (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shift shall.be posted. If there 
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least State Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. ln 
addition, part-time employees permanently assigned to a fixed night shift who have indicated 
an interest in working other shifts may be scheduled to work such other shifts tor the purposes 
of coverage. A part-time employee who wants such work offered to him/her shall indicate such 
in writing to his/her supervisor. An employee may rescind such indication upon fourteen (14) 
calendar days notice to his/her supervisor. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other· shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 
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• Cover for days off of employees assigned to fixed nights; and/or, 

• Emergency situations. 

However, the least senior employee, as determined above, shall not be reassigned if doing so 
would result in this least senior employee being scheduled for more than two (2) scheduled 
shift changes between scheduled days off. In this situation, the next least senior employee, as 
determined-above, shall be assigned. 

To no longer be permanently assigned to the fixed night shift an emPloy13e assigned to the 
fixed night shift must do one of the following: 

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at least 
three (3) months assignment to the fixed night shift that he/she requests to be removed 
from the fixed night shift. If another employee not on the fixed night shift with less State 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the fixed night position, and the employee on the fixed night shift to that employee's 
position provided the employee on the fixed night shift is capable and qualified for that 
position. 1f there is more than one capable and qualified employee with less State Seniority 
than the employee requesting to be removed from the fixed night shift, the capable and 
qualified employee with the least State Seniority shall be assigned to the fixed night 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. The request shall remain open until the employee withdraws it, or is replaced by 
another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

4. Other Scheduling Agreements. The Local Union and the Appointing Authority may mutually 
agree to alter the terms of the section Work Schedules. 

The Local Union and the Appointing Authority will meet and confer on the process for filling 
Unit 4 open shifts utilizing part•time and intermittent staff. The procedures will address: 

1. Relationship of part•time and intermittent staff as it applies to filling non•scheduled shift 
openings. 

2. Methods and means to resolve the problem of scheduling weekends off for part•time 
employees. 

3. Calling procedures when ottering and assigning shifts. 
4. Recordkeeping. 
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5. Flex-time Scheduling. The Appointing Authority and the Local Union may mutually agree to a 
flex-time scheduling plan. 

Article 2 
Holidays 

Article 7, Section 5,of the Master Agreement shall be supplemented and/or modified as follows: 

Holidays on Day Off. When any of the holidays identified in Article 7, Section 2A or 2B of the 
Master Agreement fall on an employee's regularly scheduled day off, the number of holiday hours 
earned will be credited to the employee's compensatory bank. 

Article 7, Section 6 of the Master Agreement shall be supplemented and/or modified as follows: 

Holiday Pay Entitlement. If an employee is scheduled and is in pay status for part of or the entire 
early or afternoon shift the day before the holiday and is scheduled and is in pay status for part of 
or the entire night shift which begins on the holiday, the holiday shall be considered to fall on the 
employee's regularly scheduled day off, and Article 7, Section 5 of the Master Agreement shall 
apply. 

Article 7, Section BA of the Master Agreement shall be modified as follows: 

Scheduling. Employees on an extended operation schedule working in the Dietary Department 
shall rotate the following three (3) holidays: Thanksgiving Day, Christmas, and New Year, Each 
employee shall be guaranteed one (1) of these holidays off each year and will rotate through these 
thr9:e (3) holidays over a three (3) year period. 

To provide for this holiday rotation plan, the Appointing Authority may alter the scheduling pattern 
on these three holiday schedules only. However, an employee may be scheduled to work no more 
than seven (7) consecutive days. 

To provide for this holiday rotation plan. employees may not request vacation leave that would 
include the two (2) holidays they are scheduled to work. 

After the holiday rotation is applied, in the event there would still be more employees in the work 
unit scheduled to work than necessary, the Appointing Authority shall follow the scheduling 
procedure of the M~ter Agreement, Article 7, Section 8A. The Appointing Authority shall follow 
the scheduling procedure of the Master Agreement; Article 7, Section BA for all other holidays 
during the year. 

Article 7, Section 882 of the Master Agreement shall be supplemented and/or modified as follows: 

Payment, Paid in cash at the employee's appropriate overtime rate for all hours worked in 
addition to an alternate holiday in lieu of holiday pay provided for in Section 7 of the Master 
Agreement. Such holiday time shall be credited to the employee's compensatory bank. 

Employees whose holiday is prorated shall also be compensated in the above manner for work on 
a holiday. 

~ 
Overtime 

Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows for 
employees in Unit 4: 
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Employees who want-voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want to be offered the overtime work before the 
beginning of the pay period. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), normally assigned 
to the work unit as determined by State Seniority, within or among class(es) as determined 
by the Appointing Authority, in the same work unit who are capable of performing the work 
and who indicated in writing, a desire to be offered the assignment. 

Should the most senior employee choose not to accept the work, the next most senior 
capable employee, who has indicated in writing a desire to be offered the overtime shall be 
offered the work. 

b. In the event all capable employees who have indicated in writing a desire to be offered the 
overtime decline the work, the Appointing Authority shall have the ,:ight to assign the 
overtime based upon inverse order of State Seniority, within or among class(es), to the 
least senior capable employee normally assigned to the work unit and/Qr the Appointing 
Authority may, but is not required to offer the overtime to employees not in the work unit 
who have indicated in writing a desire to be offered the overtime. The assignment shall be 
rotated within each pay period beginning with the least senior capable employee based on 
State Seniority. 

Distribution of overtime work for the immediately subsequent shift shall _be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) normally assigned 
to the work unit then on duty, as determined by State Seniority, within or among class(es) 
as determined by the Appointing Authority, and in the same work unit who are capable of 
performing the work and who have indicated in writing a desire to be offered the work. 

Should the most senior employee choose not to accept the work,- the next most senior 
capable employee then on duty who has indicated in writing a desire to be offered the 
overtime shall be offered the work. 

b. In the event all capable employees then on duty who has indicated in writing a desire to be 
offered the overtime decline the work, the overtime work shall be offered in order Of State 
Seniority, within or among class(es) determined by the Appointing Authority, to capable 
employees off duty in the same work unit who have indicated in writing a desire to be 
offered the work. 

c. In the event all capable employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class{es), to employees normally assigned to the work unit 
then on duty and/or the Appointing Authority may, but is not required_to offer the overtime 
to employees not in the work unit who have indicated in writing a desire to be offered the 
overtime. The assignment shall be rotated within each pay period beginning with the least 
senior capable employee based on State Seniority. 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows for 
employees in the powerplant 

Overtime shall be offered to a full-time employee rather than to an intermittent employee in the 
following situations: 
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1. overtime occurs for a shift immediately subsequent to a shift that is currently being worked by 
an intermittent employee; or 

2. Overtime occurs for a shift in a pay period in which an intermittent employee has already 
worked eighty (80} hours in that pay period. 

If the full-time employee accepts and works the overtime, the employee shall not be eligible for 
mileage reimbursement. 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Assignments, Employees who are currently working an overtime assignment shall not be 
involuntarily assigned an overtime assignment for the subsequent shift regardless 61 the 
employee's seniority. 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

Qvemlqht Aptlvtties. The total compensation granted employees assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Article 4 
StattinciTri'ior""matlon 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work area. 

~ 
Medication Passing 

An LPN who is temporarily assiQned to a unit other than his/her permanent unit shall not be 
required to pass medications if the employee is concerned about the unfamiliarity with the 
patient(s) on the unit(s) unless another employee who is familiar with the patients on the unit is 
availabte within the vicinity of the LPN when the medications are being dispensed. 

The parties shall meet and confer to ciscuss concerns regarding an LPN's passing medication on 
a unit other than his/her permanent unit. 

Article 6 
Mental Heaiiii"intuatlves 

Articte 12, Section 10 of the Master Agreement shall be supplemented and/or modified as follows: 

The trial period for the Mental Health Program Assistant (MHPA) will begin after the county has 
completed the training and the employee is working independently in the community. 

When an employee elects to return during the tria! period under the Mental Health Initiative 
Program tang'.Jage and there is a vacancy in the same class and employment condition as the 
former position, the employee Shall be reinstated .to that vacancy provided that no employee with 
more State Seniority has bid on the position. If a more serior employee has. successfully bid on 
the position, the employee returning shall be selected for the position vacated by the successful 
bidder, if in the same employment condition as the former position of the employee returning. 
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If there is no vacancy in the former employment condition, the employee returning shall be· 
temporarily reassigned to the facility in the same employment condition that the employee held 
before the Mental Health lnitiatiVe Program assignment. This temporary assignment shall 
continue until a vacancy is posted in that employment condition and then Article 12, Section 48 
shall apply. 

Article 7 
Communityiii.Posltions 

In addition to the Supplement for Anoka Metro Regional Treatment Center, the following shall 
apply to t~e community sites: 

Article 6 of the Master Agreement and Article 3 of the Supplement shall be supplemented and/or 
modified as follows: 

Overtime for other than subsequent shifts shall be assigned Cased on State Seniority using the 
vpluntary sign up list. Community site employees who have indicated in writing a desire to work 
overtirlle shall be offered the overtime based on State Seniority. If no one from the community site 
a~cepts the overtime, the Employer may offer the overtime to campus employees who are on the 
sign up list. If the Employer is still unable to fill the shift, the corilmunity site staff shall be inversed 
based on State Seniority. The assignment shall be rotated within each pay period beginning with 
the least senior capable and qualified employee. 

For purposes of overtime assignments, shifts that· have up to three (3) hours overlap will be 
cqnsidered a consecutive shift. 

Article 12 of the Master Agreement shall be supplemented and/or modified as follows: 

For permanent and temporary reassignments to_ the community site, the campus will be 
~nsidered the work area. The Employer agrees not to fill behind any temporary reassignments to 
the communlly site. When reassigning, either permanent or temporary, to fixed nights the fixed 
night shift language in the supplement shall apply. 

!!l!m!..! 
Vacancies, Filling of Positions 

Article 12, Section 10(c) of· the Master Agreement shall be supplemented and/or modified as 
follows: 

The Appointing Authority and the Local Union IT)BY. mutually agree to extend the length of a 
bargaining unit member's probationary period f0:r a·period not to exceed one-half (112) the length 

- Qf the original probationary period. 

Article 9 
Meet and Confer 

!he Appointing Authority and the Local Union agree to meet and confer to discuss the following 
issues: 

a. Protective outerwear (scrubs) for use in Detox. 
b. Weekends off for part-time employees. Meet and confer will be held no later than 

November 1, 1999. 
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DEPARTMENT OF HUMAN SERVICES/BRAINERD REGIONAL HUMAN SERVICES CENTER 

Article 1 
Meat Periods 

Article 5, Section 1 O of the Master Agreement shall be supplemented and/or modified as follows: 

In the Department of Human Services institution·s (other than the night shift), meal periods are 
normally to be granted between the hours of 10:30 A.M. and 1:00 P.M. oi' between the hours of 
4:30 P.M. and 7:00 P.M. Employees may request alternate meal-periods. 

Article 2 
Work Schedyles 

Schedule Postings 

Article 5, Section 1 C of the MaSter Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall make a reasonable effort to adhere to the posting requirement. 
However,· unit 4 employees may have their schedules changed, if mutually agreeable between 
supervisor and the employee, provided they _receive a l'lliriimui:n of three (3) working days advanc~ 
notice. Any scheduled change pursuant to t!le above shall not result in the payment of overtime. 

Schedules 

Alternate Schedules 

The Appointing Authority and the Local Union may agree to altemative scheduling provisions (e.g •• 
turnaround time, meal periods, rest periods, etc.) provided such change does not result in the 
payment of overtime. 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Full-time employees except for those in d-f below- shall at the Appointing 
Authority's discretion be: 

a. Scheduled to work no more •than six (6) consecutive daY.s and no fewer than three (~)
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than. seven (7) conseicutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Sati.Jrday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekend$ 
(Saturday and Sunday) out of every tour (4) weekends (Saturday Sunday} off. Scheduled 
days off need not be conseci.ltive. 

d. In addition, full-time employees in the Wood Haven Senior Community Program, other th.an 
those assigned to the night shift, may. be scheduled to work no mOre than seven (7-) 
consecutive days and no fewer than three (3) consecutive days with every third (3rd) 
weekend off. Days off n·eed not be consecutive. 

e. Within the Timberland Mental Health Prograni for full-time residential employees other than 
employees assigned to the night shift, two (2) full-time Mental Health Program AssiStant 
(MHPA) positions shall be scheduled Monday through Friday with Saturday and Sunday 
off. 
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Within the Timberland Mental Health Program, employees in applicable class may select 
the above positions, in order of State Seniority. 

In addition to the above positions, ·the Appointing Authority may schedule additional 
employees on such schedules. 

For other than the above positions, the scheduling patterns/practices in effect the effective 
date of the Master Agreement shall continue. 

f. The following shall apply to full-time Unit 4 employees assigned to the night shift, assigned 
to all programs other than Chemical Dependency: 

The scheduling pattems/practices in effect the effective date of the Master Agreement shall 
continue. 

g. The following shall apply to "e-f" above: 

When a vacancy occurs, except for the positions listed in "d-e" above, and the Appointing 
Authority wishes to fill the vacancy, the Appointing Authority may change the scheduling 
pattern/practice. If the Appointing Authority changes the schedule, the posting of the 
vacancy must state that the scheduling pattern was changed. However, for the positions 
listed in "e" when a vacancy occurs and the Appointing Authority does not wish to fill the 
vacancy, the Appointing Authority may discontinue the scheduling pattern of that vacancy. 
In addition, when such a vacancy occurs and the Appointing Authority determines to fill the 
vacancy with a dffferent classification, the Appointing Authority may change the scheduling 
pattern of the vacancy. 

Employees,may be temporarily scheduled for working days off and days other than those 
normally scheduled for purposes such as training, staff development, informational 
meetings, team meetings, and special proiects. 

If due to a change in the operation of a unit/program it becomes necessary to permanently 
change the scheduling pattern in ·the interest of efficient operations, to meet the needs of 
the public, the Department,_ or the Center, to provide for more beneficial resident/client 
services, or to better use facilities or the working forces, no less than twenty-one (21) 
calendar days notice shall be given to the Local Union. The Local Union and the 
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for 
that unit/program prior to the fourteen (14) day posting period provided tor in Article 5, 
Section 1 (C) of the Master Agreel'Tlent. 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled for more than seven (7) consecutive days of work. 

The Local Union and the Appointing Authority shall agree to meet and confer to develop a 
reasonable scheduling pattern for any new unit/program prior to the fourteen (14) day 
posting period provided in Article 5, 1 (C) of the Master Agreement. 

2. Fixed Night Shift (for all units except Untts 2 and 7). Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. 
However, in situations where the Appointing Authority is not adding a position, a part-time 
employee shall not be eligible to bid on the vacancy if the acceptance of the bid would increase 
his/her employment condition. If there are no eligible bidders fQr fixed night shift vacancies, 
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable 
and qualified employee not on fixed nights with the least State Seniority to the vacancy. 
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Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 

Employees working· other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift unless the least senior employee has been 
scheduled off on a holiday pursuant to Article 7, Section 8 of the Master Agreement. In this 
case, the least senior employee who has not been scheduled off for a holiday shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
les~ of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in· other shifts and he/she is the capable and qualified employee 
with ~he least State Seniority for the night shift position, his/her bid shall be reje?ted; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at least 
three (3) months assignment to the fixed night shift that he/she requests to be removed 
from the fixed night shift. If another emptoyee not on the fixed night shift with less State 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the fixed night position and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. If there is more than one capable and qualified employee with less State Seniority 
than the employee requesting to be removed from the fixed night shift, the capable and 
qualified employee with the least State Seniority shall be assigned to the fixed night 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. The request shall remain open until the employee withdraws it, or is replaced by 
another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving.· Exchanges 
between employees in different classifications may also occur with supervisor approval. 

3. Shifts Between Days Off. No employee shall be scheduled for a combination o_t more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 
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For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be conskJered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section 
Work Schedules. 

Article 3 
Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

Article 7, Section 5, Holidays on Day Off, of the Master Agreement shall be supplemented and/ 
modified as follows: 

When any of the holidays identified in Article 7, Section 2A or 2B, of the Master Agreement, fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 8B2, Payment for Work on a Holiday, of the Master Agreement shall be 
supplemented and/or modified as follows: 

2. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to 
an alternate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday 
time shall be credited to the employee's compensatory bank. 

Employees whose hotiday pay is prorated shall also be compensated in the above manner 
for work on-a holiday. 

Article 4 
Flex-Time Scheduling 

The Appointing Authority and the Local µnion may mutually agree to a flex-time scheduling plan. 

~ 
Overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Overtime Assignment 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Overtime Distribution 

The Local Union and the Appointing Authority shall meet and confer to discuss facility-wide 
overtime. 

The Appointing Authority shall not be required to CUt in on work in progress in order to comply with 
the requirements of this Section. 
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The Employer will make every effort to assign overtime work as soon as practicable once the need 
for overtime is known. 

Employees using sick leave, personal leave or leave without pay on the preceding shift for 
personal illness shall not be eligible for overtime work. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the immediate supervisor, provided, however, that the Appointing Authority retains the 
right to assign overtime, in inverse order of State Seniority among capable employees in the event 
that all capable employees decline overtime work. Employees may rescind such waivers upon 
fourteen (14) calendar days· written notice to the immediate supervisor. 

All Employees: 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority, in the 
same work unit who is capable of performing the work. 

Should the most senior employee in the same work unit choose not to accept the work, the 
next most senior capable employee shall be offered the work. 

b. In the event all capable employees in the same work unit who have indicated a desire to be 
offered the overtime, decline the work, the Appointing Authority shall have the right to 
assign the overtime based upon inverse order of State Seniority, in the work unit within or 
among the class(es) in which the overtime was initially offered, to the least senior capable 
employee who is scheduled for the shift which immediately precedes the overtime 
assignment. This includes any capable employee scheduled for a shift which ends not 
more than thirty (30) minutes before the start of the overtime work. In Units 3. and 4, the 
assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Distribution of overtime work tor the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority, and in the same work unit who are capable of performing the work. 

Should the most senior employee choose not to accept the work, the next most senior 
capable employee then on duty in the work unit shall be offered the work. 

b. In the event all capable employees then on duty in the work unit decline the work, the 
overtime shall be offered in order of State Seniority, among the class(es) determined by the 
Appointing Authority, to capable employees in the same work unit not on duty. 

c. In the event all capable employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, in the work. unit within or among the class(es)' in which the overtime was 
initially offered, to employees then on duty. This includes any capable employee on duty 
when the overtime assignment is made and whose shift ends not more than thirty (30) 
minutes before the start of the overtime work. In Units 3 and 4, the assignment shall be 
rotated each pay period beginning with the least senior capable employee, b8ised on State 
Seniority. 
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In emergencies, notwithstanding the terms of this Article, the Appointing Authority may 
assign someone to temporarily meet the emergency requirements regardless of the 
overtime distribution. 

~ 
Overnight Activities 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned to overnight activitias which tnvofve the 
supervision of residents and patients when such assignments are twenty-four (24) hours shall be 
as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight 
(8) hours at the on-call rate. 

Article 7 
Call Back 

Article 6, Section 7 of the Master-Agreement shall be supplemented and/Or modified as follows: 

Employees who return to work because they volunteer or are assigned to work overtime and their 
shifts ended not more than thirty (30)· minutes before the start of the overtime work shall not be 
eligible tor mileage reimbursement under the call back provision. 

Article 8 
Vacancies, Filling of Positions 

Article 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may bid within six (6) months if their immediately previous bid occurred as a result of a 
closure of their work area. 

~ 
Laundry Summer Hours 

Prior to May 15 of each year, the Appointing Authority shall meet 8.nd confer with the Local Union 
rega'rding the establishment of laundry summer hours. 

Article 10 
Vacation Leave 

Article 8, Section 3, Vacation Period, of the Master Agreement, shall be supplemented and/or 
modified as follows: 

Requests tor vacation leave of five (5) working days or more may be submitted by employees tor 
up to one (1) year in advance. 

In the e:vent an employee ·has secured approval for vacation leave of any duration in their present 
work IOCation, and then subsequently initiates a move to another work location, and the approved 
vacation leave is more than six (6) months from the date of the move, the approved vacation leave 
shall be rescinded. In this case, the employee may resubmit their vacation leave request in their 
new work location. 
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In the event an employee has secured approval for vac;:ation leave of any duration in their present 
work location, and then subsequently initiates a move to another work location, and the approved 
vacation leave is less than six (6) months from the date of the move, the approved vacation leave 
may be honored by the new supervisor provided overtime is not required and staffing needs are 
met. 

This provision in no way diminishes the employee's right to request schedule changes and to 
mutually agree to exchange day, shifts, or hours of work as provided for in the Master Agreement. 

Either party may revert to the Master Agreement with thirty (30) days calendar notice to the other 
party. 

State Operated Community Services (SOCS) • Developmental Disabilities 
Brainerd Regional Human Services Center SOCS 

Section 1. Hours of Work. 

Consecutive Hours. Article 5, Section 1 (A) of the Master Agreement shall .be supptemented 
and/or modified as follows: 

Consecutive Hours. The regular hours of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

The Appointing Authority and the Local Union agree to Meef and Confer during the life of this 
agreement regarding paIHime scheduling issues (including guaranteed. weekends off and split 
shift). 

Schedule Posting. Article 5, Section 1 (C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement described above. 
However, employees may have their schedules changed provided they receive a minimum of 
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job 
opportunity for a client. Any scheduled change pursuant to the above shall not result in the 
payment of overtime. The Appointing Authority shall consider the State Seniority of employees 
in determining whose schedule shall be adjusted. However, the Appointing Authority retains 
the final authority to determine an employee's qualifications in making such determination. 

At the option of the employee, an employee may flex their schedule in order to obtain or 
maintain a job opportunity for a client as long as the flexed schedule does not result in the 
payment of overtime. Such change shall be by mutual agreement between the employee and 
the supervisor. 

B. Crisis Services. For employees assigned to provide crisis services, the Appointing Authority 
shall make a reasonable effort to adhere to the posting requirement described above. 
However, employees may have their schedules changed provided they receive a three (3) 
working day advance notice, if such is necessary in order to respond to a client crisis need. 
Any scheduled change pursuant to the above shall not result in the payment of penalty pay. 
Such assignments shall be made by State Seniority among capable and qualified employees. 
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C. All Services. Employees who are qualified and capable may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor which shall not be 
unreasonably denied and provided such change does not result in the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under
utilized, the employee shall be offered, at the employee's option, to work on site catching up on 
duties. a temporary reassignment, paid ~ave, or unpaid leave. 

Variable Schedule HST Positions. A pool of variable schedule positions may be established 
with a maximum of sixteen (16) employees. The Appointing Authority will offer variable 
schedule employees a minimum of 1044 hours per year. Variable schedule employees must 
average 1044 hours in twelve (12) consecutive months to maintain insurance eligibility under 
the part-time coverage provisions of Article 19 of the Master Agreement. The variable 
schedule employee pool will be considered a separate work area for the purposes of bidding 
and layoff. All position postings shall clearly state job duties, schedule variability and insurance 
eligibility conditions. The Appointing Authority will make every effort to schedule and assign 
work to variable schedule employees on an equal distribution basis .. 

The Appointing Authority agrees to review annually hours worked for variable schedule 
employees prior to the end of the employee's twelve (12) consecutive months to determine if 
the employee may be in danger of losing their insurance coverage. The employees will be 
notified thirty (30) days in advance of the end of his/her twelve {12) consecutive months if 
he/she may lose their coverage so that the employee can make alternate plans. The loss of 
insurance coverage will not invoke OHS or Master Agreement layoff language. The Appointing 
Authority agrees to review and adjust insurance contributions between full and partial levels on 
a quarterly basis. Loss of eligibility and/or changes in contribution levels shall be made to the 
individual directly affected by such change. 

Employees in the variable schedule pool will be scheduled for a portion of their time. However, 
the remaining hours worked will be assigned within the posting period. Any schedule change 
within the posting period will not result in penalty pay. Additional hours shall be treated as a 
posted schedule. However, employees can refuse additional hours within the posted schedule 
three (3) times per quarter. 

Employees in the variable schedule pool will not be reimbursed mileage expenses for reporting 
to their initial work site. If these employees are required to change sites during the course of 
the workday or work a subsequent shift at a different wOrk site, they will be reimbu(sed for their 
mileage expenses and travel time. 

The Appointing Authority shall decrease utilization of intermittent staff in direct proportion to the 
use of variable scheduk3 staff. Employees in the variable schedule pool shall be offered 
available hours within the posted schedule prior to .intermittent employees as long as the hours 
offered do not invoke overtime. Status reports shall be provided at quarterly 
Labor/Management meetings. 

The parties will meet and confer to discuss the implementation of the variable schedule HST 
pool. This section of the Supplement shall not be included in subsequent Agreements 
between the parties unless mutually agreed upon. If not included in future Agreements, the 
Appointing Authority will have ninety (90) days to return affected employees to their previous 
employment condition per Article 12, Section 7 of the Master Agreement. 
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Meal Periods. Article 5, Section 1(0) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no.more than five (5) hours of work. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

Work Day. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of·work within a 
twenty-four hour period exclusive of a duty free lunch. 

To depart from the normal work day, to change the normal work day between an eight '(8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, Qr the SOCS, to 
provide tor more beneficial resident/client services, or to b8tter use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1 C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1 C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided tor in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2-3 rotation. 

b. Scheduled to work a 6-2 rotation with tour (4) conseculive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Schedulod to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 
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If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to 
better use_ facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4) days oft in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part-tima employees shall 
not be scheduled for more than seven (7) consecutive days of work. 

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more employees volunteer for the reassignment, the most 
senior _capable and. qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the teast senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment 
Center to a State Operated Community Service, tor purposes of this situation only, the Regional 
Treatment Center shall be considered the work area. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer tor the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

Cover night shift staffing shortages caused by leaves (pakl or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other' shifts of the employees 
normally assigned to the night shifts and/or, 

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days oft of employees assigned to fixed nights; and/or, 

Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 
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To no [onger be permanen_tly assigned to the fixed night shift, an _employee assigned to the fixed 
night shift must do one of the following: 

Successfully bid on_ a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority tor the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Se_niority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with less State 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee: or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfully bid on a fixed night shift. 

Section 2. Overtime. 

Overtime Ol5tribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be ottered to the most senior employee(s) then on duty, as 
·determined by State Seniority, within or among ctass(es)_ as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work. Should the most 
senior employee choose not to accept the work, the next most senior capable employee then 
on duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by State Seniority, within or among 
class{es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work. Employees using sick leave, personal leave or leave without 
pay on the preceding shift for personal iilness shall not be eligible for overtime work. Should 
the most senior employee choose not to accept the work,.the next most senior employee shall 
be offered the work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class(es) as dE!termined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of periorming the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority, 
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Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

~. The overtilTle work shall first be offered to the most senior emptoyee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority and in the 
same work unit who are capable of performing the work. Should the most senior employee 
choose not to accept the work, the next most senior capable employee shall be offered the 
work. 

2. In the event all capable employees decline the work, the Appointing Authority shall have the 
right to assign the overtime based upon inverse order of State Seniority, within or among the 
class(es) as determined by the Appointing Authority to the least senior capable employee in 
the same work unit who is scheduled for the shift which immediately precedes the overtime 
as~ignment. In the event no employee is scheduled for such shift, the overtime shall be 
assigned to the least senior capable employee in the same work unit. The assignment shall be 
rotated each pay period beginning with the least senior capable employee, based on State 
Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. • 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3. Holiday pay. 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is in pay status tor part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to 
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 

Section 4. Vacation Leave. 

Vacation Requests. Article a of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

Section 5. Vacancies, Filling of Positions. 

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

205 



A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. - A vacancy may be created by death, resignation. dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to 
be tilled. 

B. Exceptions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or LegiSlative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

8. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing Authority determines to fill the vacancy or shift opening without adding 
another employee, the Appointing Ai.lthority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the re'assignment is to be made. If one or more 
employees volunteer for the reassignment, the· most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community Service, the position 
shall first be posted and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority may fill the position by _reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community Service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Service to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift from which the reassignment is to be 
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made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified vplunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option} and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting-. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) ' 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in_ which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The postirig 
description shall be dated and shall-contain the na111e of the class (or option), a general description 
of the duties, the work area of the positio_n, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Seriior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy_ for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Service cannot be filled within the tour (4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall bEi_ filled by the successful bidder within fourteen 
(14) days after the bidder has.completed all required training. 

For informational purposes only, each Appointing Authority within a multi•seniority unit agency 
shall maintain a list of, ()r copies of, job postings of vacancies in other seniority units within the 
agency. 

Section 6. Relocation Allowances. 

Article 21, Section 1 (C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a conditiori of 
employment. The provisions of. this Article shall not apply to employees who currently commute 
forty ( 40) miles or more to their, work location unless the employee is transferred or reassigned to 
a new work location which is forty miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 
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Section 7. Alternative Scheduling Meet "and Confer. 

Within one hundred twenty (120) days of the ratification of this Agreement, the parties agree to 
meet and confer to discuss alternative scheduling. A committee will be established to research the 
feasibility of alternative shifts, such as twenty-four (24) hour shifts tor a number of consecutive 
days, for special situations involving resident recreation or special client needs. 

DEPARTMENT OF HUMAN SERVICES/CENTRAL OFFICE 

Article 1 
Hours of Work 

Article 5 shall be supplemented and/or modified as follows: 

A full-time employee may request a modification in his/her current work schedule to any schedule 
which includes eight (B) consecutive hours of work in five (5) consecutive work days; ten (10) 
consecutive hours of work in four (4} work days; or nine (9) consecutive hours of work in tour (4) 
work days, plus four (4) consecutive hours of work for the other work day. 

An employee shall request a modification in writing to their immediate supervisor at least twenty
one (21) days prior to the requested schedule change. The Appointing Authority shall approve or 
deny the requests based on job-related considerations in 'the work area. If all requ~sts cannot be 
approved, the supervisor shall approve the requests in order of State Seniority within or among 
classes as determined by the Appointing Authority. The supervisor shall provide the employee 
with written notice of the decision within seven (7) calendar days of receipt of the request. If an 
employee's request is denied, a copy of the written notice and explanation of the decision shall be 
provided to the Local Union. No request shall be unreasonably denied. 

Changes in approved schedules shall be made only by the Appointing Authority in accord with 
Article 5, or by employees only in accord with the above provisions, provided that an employee's 
request to change an approved work schedule will not be approved if it would adversely affect the 
existing schedule of another employee. 

Violations of the provisions of this Supplement shall only be grievable through the 3rd step of the 
grievance procedure. However, if actions giving rise to the grievance is a violation of a specific 
provision in the Master Agreement, the Union may appeal through Step 4 of the grievance 
procedure. 

DEPARTMENT OF HUMAN SERVICES/EASTERN MINNESOTA STATE OPERATED 
COMMUNITY SERVICES (EMSOCS) 

~ 
Hours of Work 

Schedule Posting. Article 5, Section 1C of the Master Agreement is changed as follows: 

Your supervisor must ·post your work schedule at least fourteen {14) days before the effective 
date. The posting must include the following information: 

• days 
• shifts 
• hours. 
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There are three (3) reasons your posted schedule can be changed without penalty: 

1. You may exchange days, shifts or hours on the posted schedule with another employee if: 

you are capable and qualified to perform each other's duties; 
your supervisor approves the exchange; 

• the exchange does not result in either of you becoming eligible for overtime. 

2. You may change your own days, shifts or hours on the posted schedule if: 

• your supervisor approves the request; 
your request does not make you eligible for overtime. 

3, If you work in the DT&H, your supervisor may change your posted schedule with three (3) 
working days notice if it is necessary to obtain-or maintain a job opportunity for a consumer. 

• your qualifications will be the primary consideration; 
• your supervisor will consider State Seniority. 

Work Day. Article 5, Section 3B of the Master Agreement is changed as follows: 

If you are full-time, the normal work day will be from six (6) through ten (10) hours within a defined 
twenty-four (24) hours, not including your duty free, unpaid meal time. 

If you are part-time, the normal work day will be no less than three (3) and no more than ten (10) 
hours within a defined twenty-four (24) hour period. However, you may be scheduled for less than 
three (3) hours for: 

staff meetings; 
• planning meetings; 
• training. 

There are several reasons that the Appointing Authority can change the normal work day to 
something different, or begin using a shift not currently used. These reasons are: 

efficiency; 
more beneficial ·consumer services; 
to make better use of the facilities and/or you and other staff. 

The Appointing Authority must do the following things before changing the normal work day or 
shift: 

• give a notice of at least twenty eight (28) days to the Local Union; 
• if the Local Union requests it, discuss the changes before they are posted. 

Work Period 

Full~time Employees. Article 5, Section 3D of the Master Agreement is changed as follows: 

The Local Union and the Appointing Authority may meet and confer to develop reasonable 
scheduling patterns. Scheduling patterns developed through this process must be posted at least 
fourteen (14) days in advance of the effective date. If no scheduling patterns are developed 
through this process, the supervisor may use any of the following patterns: 
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• a 6-2-3 rotation; 
• a 6-2 rotation with four (4) consecutive days off every sixth (6th) week; 
• a 7-5-3 or 3-5-7 rotation with every third (3rd) weekend (Saturday/Sunday) off.; 
• no more than seven (7) consecutive work days with two (2) weekends (Saturday/Sunday) 

out of every four (4) weekends off. Scheduled days off may not be consecutive. 
no more than four (4) consecutive ten (10) hour work days with every third (3rd) weekend 
(Saturday/Sunday) off. Scheduled days off may not be consecutive. 

• five (S)·consecutive work days with two (2) consecutive days off. The days off must be 
fixed. You must bid for fixed days off and bids will be awarded by seniority. 

• no more than ten (10) days in a pay period with a minimum of two (2) consecutive days 
and every sixth (6th) weekend (Saturday/Sunday) off. 

Paid holidays will be conside_red as work days for scheduling purposes. 

Sometimes changes in the operation of a program may force your supervisor to permanently 
change your scheduling pattern. This can happen for the following reasons: 

• efficiency; 
• more beneficial consumer services; 
• to make better use of the facilities and/or you and other staff. 

Your supervisor must give you at least a twenty eight {28) day notice before permanentty changing 
your scheduling pattern for any of these reasons. 

Part-time Employees. Your schedule must include: 

• at least four (4) days off in a two (2) week pay period; 
at least two (2) of the tour (4) days off must be consecutive; 

• no more than seven (7) consecutive work days; 
at least one (1) weekend (Saturday/Sunday) off out of six -(6) unless other arrangements 
are agreed upon by the employee and the supervisor. 

Paid holidays will be considered as work days for scheduling purposes. 

Work Partnership Procedure (not applicable to temporary employees or. employees outside the 
bargaining unit}. 

If yOu are part-time, you may sign up for additional hours in your own work area and other work 
areas. It you chooSe to sign up for additional hours: 

• you will be eligible for full insurance benefits when you sign up for the Work Partnership; 
• once your schedule is posted, it is your responsibility to- cominunicate in writing your 

availability to the supervisor in each location; 
• the Appointing Authority will review the number of hours you work every six (6) months and 

adjust your insurance eligibility as necessary (based on the average number of hours 
worked including vacation, sick leave, holidays and compensatory time); 

• you will be paid at your regular rate of pay for all additional- hours worked; 
• you will not be eligible for mileage reimbursement under this procedure. 

Outside fourteen {14) days, the supervisor: 

1. will schedule employees who have signed up tor as many hours as possible (based on home 
and program needs and compliance with the FLSA); 

2. may schedule intermittents tor: 
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a. sick leave; 
b. workers' compensation leave; 
c. leaves of absence. 

Inside fourteen (14) days, when the supervisor needs additional staff, he/she: 

1, will decide which classification is needed; 
2. will offer the hours to all capable and qualified employees in the home who have signed up for 

additional hours (most State Seniority to least State Seniority) until the need is met; 
3. may offer hours to capable and qualified employees within the chosen class outside the home 

who signed up for additional hours. 

Fixed Night Shift 

Definitions 

Weekend. Friday and Saturday will be considered the weekend for employees who work the i1ight 
shift. 

All night shifts must be fixed shifts. When a fixed night shift becomes vacant, the supeivisor must 
post it for bids. If no one successfully bids, the supervisor can fill the vacancy by following the 
instructions in Article 12, Section 7 of the Master Agreement. 

If you work the night shift, your supervisor may temporarily assign you to a different shift for the 
following reasons: 

• training or other staff development; 
• informational meetings; 
• workers' compensation light duty; 

temporary staffing shortages; 
• emergencies. 

If you do not work the night shift, the Appointing Authority may temporarily reassign you to the 
night shift for the following reasons: 

• to cover vacant night shift positions during the vacancy filling process; 
to cover for a night shift employee's days off or vacation; 

• to meet a temporary need for additional slaff on the night shift; 
• emergency situations. 

If a supeivisor decides a temporary reassignment to the night shift is necessary, s/he will: 

1. decide which work area(s) an employee will be reassigned from; 
2. decide which classitication(s) are needed; 
3. offer the assignment to the employee with the most State Seniority who is capable and 

qualified until the assignment is accepted; 
4. if no one accepts, offer the assignment to intermittent staff who are capable and qualified until 

the assignment is accepted; 
5. if no one accepts the offer, assign the employee, excluding intermittents, with the least State 

Seniority who is capable and qualified. 
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~ 
Overtime 

Definitions 

linmediate subsequent shift: Immediate subsequent shift includes any shift. that begins within 
one (1} hour of the end of the current shift 

OVertirne Distribution. Article 6, Section 4 of the Master-Agreement is changed as follows: 

When overtime bel!:omes necessary, your supeivisor will make every effort to offer/assign 
overtime work as soon as possible. 

If you want to be offered overtime, you must: 

• tell your sup8rvisor in writing before the beginning of the pay period; 
• include the days and shifts of each posting period you are willing to work overtime. 

It your supervisor needs anyone to work overtime for the immediate subsequent ·shift, s/h8 will: 

1. decide whicil classification(s) will perlorm the overtime work; 
2. offer the overtime work to all capable and qualified employees within the chosen 

classification(s) and work area who are on duty (most State Seniority to least State Seniority) 
until the work is accepted; 

3. use the overtime sign up sheet to offer the overtime work to all capable and qualified 
employees within the chosen ctassification(s) and work area (most State Seniority to least 
State Seniority) until the work is accepted; 

4. assign the work to the employee with the least State Seniority who is on duty. (Each posting 
period, the assignment~wrn be rotated beginning with the least senior, capable and qualified 
employee.} 

If your slipervis61' needs anyone to work overtime for any time other than the immediate 
subsequent shift, slhe will: • • • 

1. decide which classification(s} will p8rform the overtime work; 
2. use the overtime sign up shee.t to offer ·the overtime work to all capable and qlialified 

employees Wlthin the chosen ciassiflcatlon(s) and work are~ (most State Seniority to least 
State Seniority) until the work is accepted; 

3. assign the Wo_rk.. to the capable and qualified employee with the least State Seniority, in the 
dass(es) chOSen to perform the work, from the same work area and scheduled to· work th~ 
shift right before the shift where the overtime work is needed; • 

4. if no employee is .scheduled right before the overtime shift, assign the work to the emplpyee 
with the least State Seniority in the work area. (Each posting period, the assignment will be 
rotated beglhning with the least senior, capable and qualified employee.) 

In an emergency:, the Appointing Authority may assign tiny capable and qualified employee t6 
temporarily meet the heeds of the program without following the procedure outlined above. 

If you are cuiTently working an overtime assignment, your supervisor will not assign you to -work 
overtime for the m3xt shift even if you are the least senior. 

Overtime Llguldftlgn. Article 6, Section SA of the Master Agreement is changed as follows:. 

You m;:iy choose cash or compensatory time for each overtime assignment you work. You_ may 
not split payment for a single overtime assignment between cash and compensatory time. 
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On-call. Article 6, Section 7 of the Master Agreement is changed as follows: 

If your supervisor decides that short notice on~CSII (30 minute response time) is necessary, s/he 
will: 

1. ask for volunteers; 
2. choose the capable and qualified volunteer with the most State Seniority; 
3. provide the vc,lunteer with pager to use during the period of on-call. 

Overnight Activities. Article 6 of the Master Agreement shall be supplemented as follows: 

When you are assigned to supervise consumers in activities that extend over twenty.four (24) 
hours, you will be compensated as follows: 

• eight (8) hours of pay at your regular rate; 
• eight (8) hours of pay at the appropriate overtime rate; 
• eight (8) hours of pay at the on-call rate. 

The overtime and on-call will be paid in compensatory time. 

M!!i!!.A 
Holldavs 

Hol;day on Day Off. Articte 7, Section 5 of the Master Agreement is changed as follows: 

If a holiday falls on your scheduled day off, the number of holiday hours earned will be credited to 
your compensatory bank. 

If you are scheduled to work and are in pay status for all or part of the early or late shift the day 
before a holiday and the night shift that begins on the holiday, the holiday will be treated as if it 
falls on your regularly scheduled day off and the number of holiday hours earned will be credited 
to your compensatory bank. 

Work on a Holiday. Article 7, Section SA of the Master Agreement is changed as follows: 

If you do not want to work a holiday, you must ask for the holiday off at least two (2) calendar days 
befpre the schedule that includes the holiday is posted. Otherwise, your supervisor will schedule 
the required number of employees who have the most State Seniority. 

Holiday Payment. Article 7, Section 882_ of the Master Agreement is changed as follows: 

All alternate holiday time you earn when you work on a holiday will be placed in your 
compensatory bank. 

~ 
Vacation 

Vacation Leave. Article 8, Section 3 of the Master Agreement is changed as follows: 

If you are awarded a bid, votuntarily transfer or voluntarily demote to a different work area, your 
supervisor in the new work area may rescind any previously approved vacation if another 
employee in your work area has· approved leave for the same days. 

If you are filling a vacancy in a newly established service, your supervisor in that service· may 
rescind any previously approved vacation and ask you to resubmit your request. 
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Article 5 
Vacancies, FIiiing of Positions 

Job Posting. Article 12, Section 5 of the Master Agreement is changed as follows: 

If a job posted for a new or expanded service, the Appointing Authority may take longer than four 
(4) weeks to fill the vacancy as long as the expected fill date is included on the posting. 

DEPARTMENT OF HUMAN SERVICES/FERGUS FALLS REGIONAL TREATMENT CENTER 

Article 1 
SChedule Posting 

Article 5, Section 1 (C) shall be supplemented and/or modified as follows: 

For Unit 4 day employees, the original work schedules with all changes shall be posted in a 
convenient and prominent location in the scheduling unit where the employees listed on the 
schedule actually perform th8ir work duties. For Unit 4 night employees, the original work 
schedules shall be posted in the following locations: 

DDRC - Detox/Admissions Unit and Hope Unit 

Ml Residential - Nursing Supetvisor's Office 

MR Residential Units - CTAC Reception Area 

Changes in the schedules for Unit 4 night employees shall be posted within twenty-four (24) hours 
of notification or. knowtedge of the change. 

For Unit 4 night employees, if the Appointing Authority reorganizes and scheduling locations are 
no longer applicable, the Appointing Authority will meet and confer with the Local Union to discuss 
the new posting locations. 

Article 2 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

Meal periods during day shifts are normally to be granted _between the hours of 10:30 AM. and 
1:30 P.M. or between the hours of 4:30 P.M. and 7:30 P.M. Employees may request alternate 
meal periods. 

Employees may take their meal periods either off campus or in any designated area on campus. 
Upon the mutual agreement of the supervisor and the employee, the employee may leave work 
one-haH hour prior to the end of that scheduled shift. 
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~ 
Work.Schedules 

Article 5, Section 3 of the Master Agreement shaU be supplemented and/or modified as follows: 

1 . Work Period. 

A. Options for full-time employees: 

1. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

2. Scheduled to work no more than seven (7) consecutive days and no fewer than three 
(3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of 
every eight (8) weekends (Saturday and Sunday). Scheduled days off shall be 
consecutive; or, 

3. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends· (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

4. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Friday/Saturday, Saturday/Sunday, or Sunday/Monday) out of every four (4) 
weekends. Scheduled days off shall be consecutive. 

B. Schedules -- Unit 4 full-time employees except those in the classes Chemical Dependency 
Counselor and Chemical Dependency Counselor, Senior: 

1. The Appointing Authority shall select among the options in A for each position within a 
scheduling unit. 

For purposes of this subsection only, A(1) shall include the following which should be 
considered separate options: 

a. Scheduted to work Monday through Friday with Saturday and Sunday as scheduled 
days off; or 

b. Scheduled to work Tuesday through Saturday with Sunday and Monday as 
scheduled days off; 

c. Scheduled to work Wednesday through Sunday with Monday and Tuesday as 
scheduled days off; 

d. Scheduled to work Th.ursday through Monday with Tuesday and Wednesday as 
scheduled days off; or 

e. Scheduled to work Friday through Tuesday with Wednesday and Thursday as 
scheduled days off; 

f. Scheiduled to work Saturday thrdugh Wednesday with Thursday and Friday as 
scheduled days off; or 

g. Scheduled to work Sunday through Thursday with Friday and Saturday as 
scheduled days off; or 

h. Scheduled to work no more than six (6) consecutive days and no fewer than three 
(3) consecutive days and shall have consecutive days off. 
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2. It the Appu11 ,ting Authority selects more than one (1) option tor positions in the same 
class or group of classes as determined by the Appointing Authority within the 
scheduling unit, the Appointing Authority shall post the selected option Schedules for a 
seven (7) calendar day period beginning sixty (60) calendar days after the effective 
date of the Master Agreement. During this posting period, the employees in the 
scheduling unit within the class or classes may indicate, in writing, an interest in a 
schedule. ' 

If more employees indicate an interest in an option than positions available in the 
option, then the most senior employee based on State Seniority in the class or classes 
of the pos1tions shall be selected providing the senior employee is capable and 
qualified for the position(s) and there is a less senior employee in the scheduling unit 
capable and qualified for the position occupied by the senior employee if the senior 
employee should change positions. 

3. The Appointing Authority shall have a transition period in which to place the employees 
in the appropriate options so that the Appointing Authority does not incur any overtime 
as a result of schedule changes necessary to accomplish the tr~nsition. 

4. Employees may be temporarily scheduled tor working days and days off other than 
those normally scheduled for purposes such as training. staff development, 
informational meetings, team meetings, and special projects. 

5. If a vacancy occurs and the Appointing Authority wishes to fill the vacancy, the 
Appointing Authority may change the scheduling pattern/practice; If the Appointing 
Authority changes the scheduling option, the vacancy posting must state that the 
scheduling pattern option was changed and indicate the new schedule. 

6. It due to a change in the operation of a unitlprogram, it becomes necessary to 
permanently change scheduling options for individuals in the interest of efficient 
operations, to meet the needs of the public, the Department, or the Center, to provide 
for more beneficial resident/client seivices, or to better use facilities or the working 
forces, no less than thirfy (30) calendar days notice shall be given. to the -LOcal Union. 
The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern for that unitlprogram prior to the fourteen (14) day 
posting period.provided for in Article 5, Section 1C of the Master Agreement. 

C. Schedules -- Full-time Units 2, 3 and 6 and 7 full-time employees: 

1. The days off scheduling pattern in effect the effective date of the Master Agreement 
shall continue. 

2. Employees may be temporarily scheduled tor working days and days off other than 
those normally scheduled for purposes such as training, staff development, 
informational meetings, team meetings, coverage, and special projects. 

3. If due to a change in the operation of a unit/program, it. becomes necessary to 
permanelitly change the days off scheduling patterns for individuals in the interest of 
efficient operations, to meet the needs of the public, the Department or the Center, to 
provide for more beneficial residentlciient services, or to better use facilities or the 
working forces, no less than thirty (30) calendar days notice shall be given to the Local 
Union. The Local Union and the Appointing Authority shall meet and confer to develop 
a reasonable scheduling pattern for that unitlprogram prior to the fourteen (14) day 
posting period provided tor in Article 5, Section 1 C of the Master Agreement. 
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D. Schedules - Unit 4 employees in the classes Chemical Dependency Counselor and 
Chemical Dependency Counselor, Senior: 

1. The days off scheduling pattern in effect the effective date of the Master Agreement 
shall continue. 

2. Employees may be temporarily scheduled for working days and days off other than 
those normally scheduled for purposes such as training, staff development, 
informational meetings, team meetings, coverage, and special projects. 

3. The Appointing Authority may permanently qwlge scheduled days off scheduling 
patterns and add new schedules. If such a change does occur, the new or changed 
schedule(s) shall be posted for seven (7) calendar days. Employees in the scheduling 
unit within the class or classes shall indicate, in writing, an interest in the schedule they 
prefer. It more than one employee indicates an interest in a schedule, the most senior 
employee based on State Seniority shall be selected providing the senior employee is 
capable and qualified for the position. 

E. Schedules -- Part-time employees: 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled for more than seven (7) consecutive days of work. 

Intermittent employees: 

Intermittent employees may be scheduled to cover training, staff development. 
informational meetings, jury duty, disability/medical leaves of absence, other leaves of 
absence and workers' compensation situations. 

-1. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations 
require a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be 
posted. However, in situations where the Appointing Authority is not adding a position, 
a part-time or intermittent employee shall not be eligible to bid on the vacancy if the 
acceptance of the bid would change his/her employment condition. If there are no 
eligible and/or successful bidders for fixed night shift vacancies, the Appointing 
Authority may recruit and hire applicants for the vacancy or assign the capable and 
quali.fied employee not on fixed nights with the least State Seniority (Units 4 & 6) to the 
vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other 
shifts for the purposes of training, staff development, informational meetings or jury 
duty. 

Employees working other than fixed nights shifts may be rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee 
is to be assigned to the night shift. It is necessary to make such a reassignment, the 
least senior capable and qualified employee based on State Seniority within or among 
class(es) as determined by the Appointing Authority from such work area who is 
working other than fixed nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) 
months or less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 
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• Cover night shift vacancies during the posting, bidding, and hiring procedures: 
and/or, 

• Cover for days off of eml)loyees assigned to fixed nights; and/or, 

T"emporarily assign more staff to the night shift; and/or, 

Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to 
the fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the 
fixed night shift bids on ~ vacancy in other shifts and he/she _is the capable and 
qualified employee with 'the least State Seniority (Units 4 & 6) for the night shift 
position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after 
at least three (3) months assignment to the fixed night shift that he/she .requests to . 
be removed from the fixed night shift. If another employee not on the fixed night 
shift with less State Seniority (Units 4 & 6) is capable and qualified for the fixed 
night shift that employee shall be assigned to the fixed night position and the 
employee on the fixed night shift to that employee's position, provided the 
employee on the fixed night sh_ift is capable and qualified for that position. If there 
is more than one capable and· qualified employee with less State Seniority (Units 4 
& 6) than the employee requesting to be removed from the fixed night shift, the 
capable -and qualified employee with the least Sta~e Seniority {Units 4 & 6) shall be 
assigned to the fixed night position, provided the employee on the fixed night shift is 
capable "and qualified for that· position. The request shall remain open until the 
employee withdraws it. or is replaced by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other thari the 
fixed night shift agrees to exchange with the employee assigned to the fixed night 
shift. Such exchange requires that both employees must be within or among 
class(es) as determined by the Appointing Authority and each employee is capable 
and qualified for the position to which he/she is moving. 

2. Shifts Between Days Off. No employee shall be scheduled for a combination of more 
than two (2) shifts and/or two (2) shift changes during work periods between scheduled 
days off. 

Any employee may request of the supervisor, in writing, at least seven (7) days prior to 
posting the schedule to work an on.going schedule which has more than two (2) shift 
changes between days off. Such written request must be for more than one 
scheduling period and must identify a· beginning and ending date for the modified 
schedule. Such requests shall be .answered in writing and shall not be unreasohably 
denied. tf the employee Wishes to return to a _schedule with only two (2) shift changes, 
seven (7) days advance written notice prior to posting the schedulf;! shall be provided to 
the supervisor, and the· employee will be returned to that schedule. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of 
the starting time of the first scheduled shift after scheduled days off shall be considered 
the same shift. When there is a scheduled shift rotation, a change in starting time of 
not more than two (2) hours from the starting time of the scheduled rotated shift shall 
not be considered a change in shift. 
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3. Reduction to Part-time. The Appointing Authority may permanently change a full•time 
employee's employment condition to parHime by mutual written agreement between 
the employee, Appointing Authority and Local Union. The Appointing Authority agrees 
to provide a list of affected benefits prior to the reduction. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the section 
Work Schedules. 

Article 4 
Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for part of or the entire night 
shift which begins on the holiday, the holiday shall be considered to fall on the employee's 
regularly·scheduled day off and Article 7, Section 8 of the Master Agreement shall apply. 

Article 5 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex.time scheduling plan. 

Article 6 
Overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Assignment 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 
Employees shall not volunteer or be involuntarily assigned to work more than sixteen (16) 
consecutive hours except for overnight activities, emergencies, and the change to central standard 
time. 

When a full-time employee uses leave time that is adjacent to his/her days off, the employee is not 
eligible for assigned overtime, but may volunteer if on the voluntary sign•up sheet during the time 
between the end of the last work shift and the beginning of the next work shift. 

For the Mental Health Division, when an employee accompanies a patient to accomplish a 
community placement that requires extra/special knowledge about the patient, notwithstanding the 
overtime distribution system, an employee ·assigned" to the patient may be assigned to 
accompany that patient. 

Distribution 

Employees in Unit 4 and Food Service Workers in Unit 3 who want voluntary overtime work 
offered to them shall indicate, in writing, the days and shifts of each pay period for which they want 
to be offered the overtime work before the beginning of the pay period. However, employees may 
request they not be offered voluntary overtime by means of a written waiver submitted to their 
supervisor, provided, however, that the Appointing Authority retains the right to assign overtime. 
Employees may rescind such waiver upon seven (7) calendar days written notice to the 
supervisor. If all employees within or among class(es) in a work unit submit such waivers, it is not 
necessary to post a "sign-up" sheet for voluntary overtime. 
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Employees in Unit 4 and Food Service Workers: 

Distribution of overtime work tor other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among ctass(es) as determined by the Appointing Authority, in the 
same work unit who are _capable of ·per1orming the work and who indicated, in writing, a 
desire to be offered the assignment. Should the most senior employee choose not to 
accept the work, the next _most senior capable employee. who has indicated a desire to be 
offered the overtime shall be offered the work. 

b. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) to the least senior 
capable employee in the work unit. In Unit 4 and tor Food Service Workers, the 
assignment shall be rotated within the pay period beginning with the least senior capable 
employee based on State Seniority. 

Employees in Units 2, 3 (except for Food Service Workers), 6 and 7: 

Distribution of overtime work for other th.an the immediately subsequent.shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority who 
are capable of performing the work. Should the most senior employee choose not to 
accept the work, the next most senior capable· employee shall be offered the work. 

b. In the event all capable employees offered the overtime decline the work, the Appointing 
Authority shall have the right to assign. the overtime based upon inverse order of State 
Seniority, within or among.the class(es) to the 19:ast senior capable employee. 

Employees in Unit 4 (except for employees in the Chemical Dependency Division) and Food 
Service Workers: 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority, and in the same work unit who are capable of performing the work and who 
indicated, in writing, a desire to be offered the work. 

Should the most senior employee choose not to accept the work the next most senior 
capable employee then on duty who has indicated in writing a desire to be offered the 
overtime shall be offered the Work. 

b. In the event an capable employees then on duty decline the work, the overtime work shall 
be offered in order of State Seniority, within or among class(es), as determined by the 
Appointing Authority, to· capable employees off duty in the Same work unit who have 
indicated in writing a desire to be offered the work. 

c. In the event all capable employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime_ based upon inverse order 
to State Seniority, within or among class(es), to employees then on_duty. In Unit 4 and for 
Food Service Workers, the assignment shall be rotated· within the pay period beginning 
with the least senior capable employee based on State Seniority. 
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Unit 4 Employees in the Chemical Dependency Division: 

Distribution of overtime work for immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority, and in the same work unit and who indicated, in writing, a desire to be offered 
the work. 

Should the most senior employee choose not to accept the work the next most senior 
capable employee then on duty who has indicated, in writing a desire to be offered the 
overtime shall be offered the work. 

b. In the event all capable employees then on duty decline the work, the overtime work shall 
be ottered in order of State Seniority, within or among class(es), as determined by the 
Appointing Authority, to capable employees off duty in the same work unit who have 
indicated in writing the desire to be offered the work. 

c. In the event all capable employees decline the offer to work overtime, the Appointing 
Authority may re-offer, by the same seniority order to the same employees who previously 
decline the offer, an opportunity to work out a mutual agreement with another capable 
employee who is scheduled for the next subsequent shift to share the overtime hours 
which need to be worked. 

d. In the event all capable employees (see a, b, and c above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtirr,e based upon inverse order 
to State Seniority, within or among class(es), to employees then on duty. The assignment 
shall be rotated within the pay period beginning with the least senior capable employee 
based on State Seniority. 

For employees assigned to the Developmental Disabilities division, if more than one (1) mandatory 
overtime shift per pay period is required for fixed night shift employees, one of the foliowing shall 
occur: 

1. The mandatory overtime for the fixed night shift employee shall not extend past when day 
programming begins; or, 

2. The mandatory overtime for the fixed night shift employee shall not extend past when another 
employee is assigned/volunteers tor overtime pursuant to the overtime distribution systom, and 
in no case beyond 9:00 a.m. 

Employees In Units 21 3 (except for Food Service Workers), 6, and 7: 

Distribution of overtime work tor the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority, who are capable of performing the work. Should the most senior employee 
choose not to accept the work, the next most senior capable employee then on duty shall 
be offered the work. 

b. In the event all capable employees then on duty decline the work, the overtime work shall 
be offered in order of State Seniority within or among class(es) as detei-mined by the 
Appointing Authority, to capable employees off duty. 
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c. In the event all capable employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upOn invers~ order 
of State Seniority, within or among class(es) to employees then on duty. 

All Units: 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign an 
employee(s) to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority shall not be required to cut in on work in progress in order to co_mply with 
the requirements of this Section. 

Immediately subsequent shift shall be defined as any two (2) shifts which begin or end within thirty 
(30) minutes of one another. In addition, when a part-time employee's hours are extended at the 
end of a scheduled shift, but not exceeding 8 consecutive hours, so that the shift ends within 30 
minutes of the ending time of a normal 8 hour shift, the part-time employee is considered to be 
then on duty for the purpose of overtime distribution on the immediately subsequent shift. 

Article 7 
Overnight Activities 

Article 6 of the.Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned to overnight activities which invotve the 
supervision of residents when such assignments are twenty-four (24) hours shall be a follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours 
at the on-call rate. 

Article 8 
Call Back 

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who return to work because they volunteer to work overtime shall not be eligible for 
mileage reimbursement under the call back provision. 

Article 9 
iioiiiim 

Article 7, Section 8(A) of the Master Agreement shall be supplemented and/or modified as follows: 

If more employees in a work unit would normally be scheduled or are scheduled to work on a 
holiday than necessary, and there are conflicts in requests for the holiday off, the Appointing 
Authority shall grant the holiday off on the basis of State Seniority within or among class(es) as 
determined by the Appointing Authority, provided that the Appointing Authority retains the right to 
schedule employees with the ability and capacity to perform the job. Of the employees who do not 
request the holiday off at least seven (7) working days prior to the scheduled posting date, the 
most senior employees based on State Seniority, within or among classes as determined by the 
Appointing Authority, shall be assigned to work the holiday. Employees may request holidays off 
up to six (6) months in advance. 

The above notwithstanding, any approved vacation request which includes the hojiday shall be 
scheduled as a hotiday off for that employee. 
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Article 10 
Vacation Leave 

Article 8, Section 3, paragraph 3 of the Master Agreement shall be supplemented. and/or modified 
as follows: 

Any request for a vacation of one (1) working day or more which ls submitted five (5) calendar 
weeks or more in advance of the requested date of the start of the vacation shall be posted within 
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1) 
calendar week to allow other employees who may desire to request vacation for the same period 
to do so. All such requests must .be submitted to the supervisor within the posting period. 
Conflicts involving vacation scheduling shall be resolved per the Master Agreement. Supeivisors 
shall respond to the request(s) within one (1) calendar week of the end of the posting. No request 
may be submitted for a vacation period more than six (6) months in advance of the request. With 
the agreement of the Local Union, the Appointing Authority may establish deadlines f_or vacation 
requests within the six (6) month period. However. vacation reqµests for fourteen (14) 
consecutive days or longer may be,submitted up to twelve (12) months in advance in the following 
circumstances: 

a. When the employee is in a scheduling unit where MNA bargaining unit employees are also 
scheduled, and with the understanding that vacations of fourteen (14) consecutive days or 
longer approved under this provision may only be rescinded in total and at least fourteen 
(14) days prior to the posting for the pay period in which the vacation begins. 

Once a work schedule is posted, employees' hours of work which are posted but are outside the 
fourteen (14) day posting period shall not be changed in order to accommodate a11other 
employee's request tor annual leave and/or use of alternate holiday(s), unless there is mutual 
agreement between the affected employees to do so. This provision is limited to an additional 
fourteen (14) calendar days posted following the initial fourteen (14) calendar day posting periQd. 

Article 11 
Leave of Absence Requests 

Once an employee has been notified of an upcoming reassignment, or has been awarded a bid to 
a position in another work area/shift, future requests submitted tor approval to utilize paid or 
Unpaid leave which will occur after the date the employee is to _begin on the new work area/shift 
shall be submitted to his/her supeivisor in the new work area/shift. 

Article 12 
Staffing Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months 
the staff complement for each work area. 

Article 13 
Alling of Positions 

Article 12, Sectk>n 7 of the Master Agreement shall be supplementectand/or modified as follows: 

Vacant full-time positions and vacant part-time positions with full Employer insurance contribution 
shall be filled as follows: 

A. Bidding. Selection of employees shall be made from among bidders who are currently 
receiving full Employer insurance contribution in order of State Seniority (Units 4 & 6), provided 
the senior employee's ability and capacity to perform the job are relatively equal to that of other 
bidders who are currenHy receMng full Employer insurance contribution. 
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B. seniority Unit Layoff Ust. Selection shall next be made from the Seniority Unit Layoff List 
unless the vacancy is being filled by an employee with more State Seniority (Units 4 & 6) who 
has received notice of permanent layoff. 

1. same Employment Condition. Selection shall next be made from employees on the 
Seniority Unit Layoff List in order of State Seniority (Units 4 & 6) if such a list exists 
pursuant to Article 15, Section 3H. No new appointments shall be made in a seniority unit 
in a class (or option) and employment condition for which a Seniority Unit Layoff List exists 
until all employees on such lists have been offered the opportunity to accept the position. 

2. Different Employment Condition. Selection shall next be made from employees on the 
Seniority Unit Layoff List in order of State Seniority (Units 4 & 6) for the class (or option) 
and seniority unit in which the vacancy exists who were laid off from an employment 
condition other than that of the vacancy to be filled. Selection shall be limited to the 
geographic area (within thirty-five (35) miles) of the position from which the employee was 
laid off. 

C. Claiming. Prior to accepting a claim, the agency has the option of filling the vacancy with a 
seniority unit employee who has received notice of permanent layoff and has. more State 
Seniority than any claimer. If this option is not chosen, see Article 15, Section 3 D 3(g} 
regarding employee requests to claim positions in other seniority units to avoid layoff or 
bumping. However, if the agency must choose among claimers, seniority shall not be a 
consideration. 

D. Class (or Class Option) Layoff List. If the vacancy is not filled through the claiming-process 
or with a seniority unit employee who has received notice of permanent layoff, sek!ction shall 
next be made from among employees on the Class (or Class Option) Layoff List. Selection 
from employees on this list shall not be unreasonably denied. 

If B, C and/or D exist, selection shall next be made from among bidders who are not receivi_ng full 
Employer insurance contribution. If 8, C and/or D do not exist, the bidders who are not receiving 
full Employer insurance contribution shall be considered as provided under Section E(1 ), Eligible 
List. 

E. .Ql!l!r. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling 
the vacancy by the use of any of the following methods: 

1. Eligible List. If a promotion is to be made from an eligible list or to a Routine Service 
position, selection shall be made from among bidders within the same seniority unit in 
which the vacancy exists who are _not currently receiving a full Employer insurance 
contribution as well as employ8es within the same seniority unit in which the vacancy 
exists, whose names appear on the eligible list certified by the Department of Employee 
Relations or who have expressed interest in the Routine Service position, in the order of 
state seniorify, provided the senior employee's ability and capacity to perform the job are 
relatively equal to that of other bidders and applicants certified from the list or referred for 
Routine Service appointment; or 

2. Voluntary pemotlgn. If a voluntary demotion is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary demotion; or 

3. Voluntary Transfer. If a voluntary transfer is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary transfer; or 

4. Reinstatement. If reinstatement is to be used, selection shall be made by reinstating a 
former.employee; or 
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5. Other. The Appointing Authority may also use any other appointment procedure pursuant 
tostaMe. 

Vacant positions which are not eligible for full Employer insurance contribution shall be filled in 
a~cordance with Article 12, Sections 5, 6 and 7 of the Master Agreement. 

Probationary Periods 

Article 12, Section 10 of the Master Agreement shall be supplemented and/or modified as follows: 

If the Appointing Authority believes an extension of the probationary period could result in 
successful completion, the Appointing Authority and the Local Union may mutually agree to a 
limited extension, not to exceed three (3) months. • A decision by the Appointing Authority not to 
extend a probationary period is neither grievable nor arbitrable. 

State Operated Community Services (SOCS) .. Developmental Disabilities 
Fergus Falls Regional Treatment Center socs 

Section 1. Hours of Work. 

Consecutive Hours. Article 5, Section 1 (A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Consecutive Hours. The regular hours of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointihg Authority. Each party· may cancel such 
agreement with thirty (30) days written notice to the other party. 

The Appointing Authority and the Local Union agree to Meet and Confer during the life of this 
agreement regarding part•time scheduling issues (including guaranteed weekends off and split 
shift), 

Schedule Posting. Article 5, Section 1 (C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

§chedule Posting. Work schedules showing the shifts, days, and hours of all employees shall be 
posted at least fourteen (14) calendar days in advance of their effective day. Unit 4 employees, 
however, may have their schedules changed within the fourteen (14) day period if mutually 
agreeable between the supervisor and the employee. Any scheduled change pursuant to the 
above shall not result in the payment of overtime. 

A. Client Job Opportunities. For employees working in the SOCS DT&H, the ·Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement described above. 
However; employees may have their schedules changed provided they receive a minimum of 
three (3) W'Orking days advance notice, if such is necessary in order to obtain or maintain a job 
opportUnity for a client. Any scheduled change pursuant to the above shall not result in the 
payment of overtime. The Appointing Authority shall consider the State Seniority of employees 
in determining whose schedule shall be adjusted. However, the Appointing Authority retains 
the final authority to determine an employee's qualifications in making such determination. 

8. All Services. Employees who are qualified and capable may mutually agree to exchange 
da·ys, shifts, or hours of work with the approval of their supervisor which shall not be 
unreasonably denied and provided such change does not result in the payment of overtime. 
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If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under
utilized, the employee shall be offered, at the employee's option, a temporary reassignment, 
paid leave, or unpaid leave .. 

Meal Periods. Article 5, Section 1 (0) of the Master Agreement shall be supplemented and/or 
mocffied as follows: 

Employees shall normally be scheduled to work a straight shift exclusive of an unpaid meal period. 
Should an employee's schedule include an unpaid meal period, it shall be no less than thirty (30) 
minutes and no more than Sixty (60) minutes. No employee shall be scheduled for an unpaid mea_l 
period until at least three (3) hours of work and no more than five (5) hours of work. 

Work Day. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a 
twenty-four hour period. 

To depart from the normal work day, to change the normal work day between an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide for more beneficial resident/client services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the·Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5 of the Master Agreement shall be .supplemented and/or modified as 
follows: 

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the-Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2-3 rotation. 

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3·5-7 rotation with every third weekend off. 
(Saturday and Sunday). • 

d. Scheduled to work no more than seven (7) consecutive days with two (2)' weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 
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f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled tor a minimum of four (4) days off in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part.time employees shall 
not be scheduled for more than seven (7) consecutive days of work. 

Part-Time Hours Procedure: 

Part-time Unit 4 employees (excluding temporary and emergency employee) assigned may work 
additional hours within the fourteen (14) day posting period at the "straight time" rate in 
accordance with the following: 

When there is a need for additional hours to be worked within the fourteen {14) day posting period, 
and the work cannot be perlormed by previously scheduled employees (e.g., temporary 
reassignment), the additional hours shall first be offered to the most senior employee, as 
determined by state seniority, who is capable of performing the work and who indicated, in writing, 
a desire to be offered the additional hours. Should the most senior employee choose not to accept 
the additional hours, the next most senior capable employee who has indicated, in writing, a desire 
to be offered the additional hours shall be offered the extra hours. 

In the event au capable employees who have indicated a desire to be offered additional hours 
decline the offer, the Appointing Authority has the right to assign the hours to other employees (for 
example, intermittent, non-bargaining unit, or overtime) in order to accomplish the work. If a part
time employee is assigned to work as overtime, the part-time employee shaU be eligible tor 
overtime pay pursuant to the Collective Bargaining Agreement. However, indicating, in writing, a 
desire for additional hours and subsequently declining an offer tor those additional hours shall 
eliminate the employee from eligibility for additional hours/voluntary overtime for that time. 

Additional hours needed to be worked on a holiday shall be distributed according to the overtime 
provisions of the Supplemental Agreement between FFRTC and Local 735, AFSCME Council 6. 

Employees requesting leave time from their regular shift will not be offered extra hours that day. 
Employees accepting extra hours will not be granted leave time from their regularly scheduled 
shift. 

Employees accepting extra hours are expected to keep their commitment for the extra hours as 
though they were part of their normally scheduled shift. 

A part-time employee would not be eligible to be offered additional hours if it would result in 
payment of overtime pursuant to the Fair Labor Standards Act. Additional hours worked under this 
procedure shall not affect the part-time employee's eligibility status under Article 12, Section 6, or 
Article 19, Section 3A or B. 

Any hours assigned to part-time employees beyond the fourteen (14) day posting period are not 
subject to these provisions. 
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Intermittent Employees. Intermittent employees may be scheduled to cover training, staff 
development, informational meetings, jury duty, disability/medical leaves of absence, other leaves 
of absence and workers' compensation situations. -

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted: ·If there are no eligible and/or successful bidders for 
fixed night shift vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, 
Section 7 l)r may request volunteers from among employees not on fixed nights from the work 
area from which the reassignment is to be made. If one or more employees volunteer for the 
reassignment, the most senior capable and qualified volunteer, based on State Seniority, shall be 
reassigned to the vacancy. If there are no volunteers, the least senior capable and qualified 
employee based on State Seniority not on fixed nights -in the work area from which the 
reassignment is to be made shall be reassigned to the vacancy. If an employee is to be 
reassigned from a Regional Treatment Center to a State Operated Community Service, for 
purposes of this situation only, the Regional Treatment Center shall be considered the work area. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. lf it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer fo_r the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the _night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 
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• Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position, It there is more than one capable and qualified employee with less State 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the ·employee assigned to the fixed night shift, Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee ls capable and qualified for the position to which he/she is 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfully bid on a fixed night shift. 

Reduction to Part-time, The Appointing Authority may permanently change a full-time 
employee's employment condition to part-time by mutual written agreement between the 
employee, Appointing Authority and Local Union. The Appointing Authority agrees to provide a list 
of affected benefits prior to the reduction. 

Section 2. Overtime. 

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority (Units 4 & 6), within or among class(es) as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work. 
Should the most senior employee choose not to accept the work, the next most senior capable 
employee then on duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by State Seniority (Units 4 & 6), within 
or among class(es) as determined by the Appointing Authority and in the same work unit who 
are capable of performing the work and who indicated, in writing, a desire to be offered the 
work. Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 
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3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority (Units 4 & 6), within or among class(es) as determined by the Appointing 
Authority to employees then on duty and in the same work unit who are capable of performing 
the work. The assignment shall be rotated each pay period beginning with the least senior 
capable employee, based on State Seniority (Units 4 & 6). 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority (Units 4 & 6), within or among class(es) as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work and who 
indicated, in writing, a desire to be offered the overtime. Should the most senior employee 
choose not to accept the work, the next most senior capable employee, who has indicated a 
desire to be offered the overtime shall be offered the work. 

2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority (Units 4 & 6), within or among the class(es) as 
determined by the Appointing Authority to the least senior capable employee in the same work 
unit who is scheduled for the shift which immediately precedes the overtime assignment In 
the event no employee is scheduled for such shift, the. overtime shall be assigned to the least 
senior capable employee in the same work unit. The assignment shall be rotated each pay 
period beginning with the least senior capable employee, based on Stat~ Seniority (Units 4 & 
6). 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority·will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to ovemight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shalt 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3. Holiday Pay. 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

If an employee tS scheduled and is in pay status for part of or the entire early or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

Section 4. Vacation Leave. 

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 
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Any requests for a vacation of one (1) working day or more which is submitted five (5) calendar 
weeks or more in advance of the requested date of the start of the vacation shall be posted within 
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1) 
calendar week to allow other employees who may desire to request vacation for the same period 
to do so. 

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

Section 5. Job Safety. 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Services and Day Services; 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one ( 1) 
exclusive representative exists in the department or principal place of employment. the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to ·the Committee. The Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly given to the Local Union 
President and to the Chairperson of the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections for worksites in locations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that worksite. 
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Section 6. Vacancies, FIiiing of Positions. 

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented ancVor modified 
as follows: 

A. ~- A vacancy is defined as an opening in the classified service tor a non•temporary 
(more than six (6) months) position; the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a ~itt opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to 
be filled. 

B. Exceptions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appoiriting Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, and 
the Appointing Authority determines to fill the vacancy or shift opening without adding another 
employee, the Appointing Authority may reassign to the position within forty (40) miles. The 
Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the reassignment is to be made. ·11 one or more 
employees volunteer for the reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community Service, the position 
shall first be posted and bid. The Appointing Authority may theri reassign to the position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority may fill the position by reassignment as described above. tf an 
employee is to be reassigned from a Regional Treatment Center to. a State Operated 
Community Service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Service to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
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in the same class (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented andlor 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain t.he name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentatiori of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the 
posting shall-state-the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all required training. 

For informational purposes onty, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

Probationary Periods. Article 12, Section 10 of the Master Agreement shall be supplemented 
andlor modified as follows: 

If_ the Appointing Authority believes an extension of the probationary period could result in 
successful completion, the Appointing Authority and the Local Union may mutually agree to a 
limited extension, not to exceed three (3) months. A decision by the Appointing Authority not to 
extend a probationary period is neither grievable nor arbitrable. 

Section 7. Relocation Allowances. 

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as 
follows: 
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Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least'forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) miles or more to their wo11< location unless the employee is transferred or reassigned to 
a new work location which is forty miles or more fr'Om the employee's current work station. 

N_o reimbursement for relocation expenses shall be allowed unless the change of resk:tence is 
completEld within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 

Section 8. Labor/Management Committees. 

Article 31,. section 3, Of the Master Agreement shall be supplemented and/or modified as follows: 

Local LabqrJManaqement Committees. A local Labor/Management Committee • shall be 
established for each State agency anc:Vor principal place of employment (for example: correctio_nal 
facilities; regional treatment centers, incli.Jding Residential Services and Day Services; colleges; 
transportation department areas; Department of Natural ·Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall be to Improve communications between the Appointing 
Authority and the Local Union and to serve as a foruin in which issues of mutual concern .can be 
discussed. The Committ~s shall have no authority to conduct rieg"otiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted: however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quart_erly, or as mutually· agreed. 
Meetings shall be held during normal day shift working hours, and members sh8II receive rn;> loss 
of pay for time spent at committe, meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. However,. reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's· regularly scheduled 
workday. • 

DEPARTMENT DF HUMAN SERVICES/MINNESOTA EXTENDED TREATMENT OPTIONS 
(METO) 

~ 
Hours of Work 

Schedule Posting: Article 5, Section 1 C of the Master Agreement is changed as follows: 

Your supervisor must post your work schedule at least fourteen (14) days before the effective 
date. The posting must indude the following information: 

• Days/dates 
• Shifts 

Hours 

There are seven (7) reasons your posted schedule can be changed without penalty: 
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1. You may exchange days. shifts or hours on the posted schedule with another employee if: 

• You are capable and qualified to perform each other's duties, 
• Your supervisor approves the exchange, and 
• The exchange does not result in either employee being eligible for overtime. 

2. You may change your days, shifts or hours on the posted schedule if: 

• You request the change before the shift begins, 
• Your supervisor approves the request, and 
• Your request does not make you eligible for overtime. 

3. If you work in the METO Vocational Program, your supervisor may change your posted 
schedule with three (3) cale_ndar days notice If it is necessary to obtain or maintain a job 
opportunity for a client. 

• Your qualifteations will be the primary consideration, but your supervisor will consider State 
Senio"!ty, if possible. 

4. If you work in METO, your supervisor may assign you to a twenty-four (24) hour METO 
outreach service (public or private) If: 

• You volunteered, 
• Your supervisor gives you a three (3) calendar day notice, and 
• The assignment is necessary to help the client stay in his/her home. 

Every reasonable effort will be made to distribute these assignments equally among those who 
volunteered. 

Part-time staff may volunteer to work additional shifts within the fourteen (14) day posting 
period. If no part-time staff volunteer, intermittent staff will be offered the shifts. If any shifts 
remain unfilled, the staff working the outreach assignment will be offered the shift before 
overtime is offered/assigned. 

5. If you work in the METO Vocational Program, you may choose a temporary reassignment, 
paid leave (if you have any), or unpaid leave if: 

• Your work location is temporarily closed. 
• There is not enough work. 

6. If you work on a CSS Mobile Team, your supeivisor may change your posted schedule with 
three (3) calendar days notice if it is necessary to respond to a client in crisis. 

• Your quatifications will be the primary consideration, but your supervisor will consider State 
Seniority, if possible. 

7. If you work in CSS Crisis Respite Home and your supervisor/lead consultant interrupts your 
work for any of the following reasons (Article 6, Section 7 and Article 15, Section 6 of the 
Master Agreement is changed as follows): 

• Temporary w0rkslte/service closure. 
• Adverse weather conditions. 
• Shortage of materials or equipment. 
• Client census/level of required supervision. 
• Other unexpected or unusual reasons. 
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Your supervisor or lead consultant will offer you a choice of: 

• A tempora,ry re-assignment within CSS (homes or moblle team), or 
• On-call status. 

A. The supervisor/lead consultant will decide which classification(s) of employees are not 
needed and offer the above options beginning with the employee who has the most State 
Seniority in the class(es) chosen until.the necessary staffing level is reached. 

If not enough employees choose reassignment or on-call, your supervisor may assign you 
to either of those options. These assignments will be made to employees in. the chosen 
ciass(es) according to who has the least State Seniority until the necessary staffing level is 
reached. 

B. tf you choose the on-call option, you will: 

• Be paid your regular rate for all hours actuatly worked, 
• Be paid the on-call rate for all hours you do not actually work and are in on-call status. 

On-call status can be for less than eight (8) consecutive hours under this provision. 

C. You may also choose the provisions of Articie 15, Section 6 of the Master Agreer:nenf so 
you receive a full pay check. • 

Work Day: Article 5, Section 38 of the Master Agreement is changed as follows: 

The normal work day will be either eight (8) or ten (1 O) hours within twenty-four (24) hours, not 
including your duty free, unpaid meat time. If you work in the METO Vocational Program, METO 
night shift, or CSS, you:may be scheduled with .no meal time. 

The Appointing Authority may change the normal work day to something other than eight (8) or ten 
(10) hours, change the work day between eight (8) and ten (10) hours or begin using a shttt not 
currently used for the following reasons: 

• For efficiency. 
• To meet the needs of the public, the Department of Human Services and/or METO/CSS. 
• To benefit the cJient(s). 
• To make better use of the facilities and/or you and other staff. 

The Appointing Authority must do the following things.to make any of these changes: 

• Give a notice of at least twenty-eight (28) days to the Local Union (METO). 
• Give a notice of at least fourteen (14) days to the.Local Union (CSS Crisis Respit!3 Homes 

and Mobile Teams), and 
• If the Local _Union requests it, discuss the changes before they are posted. 

Work Period 

Full• Time Employees: Article 5, Section 30 of the, Master Agreement is changed as follows: 

The Local Union and the Appointing Authority. may meet and confer to develop. reasonable 
scheduling patterns. Scheduling patterns developed through this process must be posted at least 
fourteen (14) days in advance of the effective date. If no scheduling patterns are developed 
through this process, the supervisor may use any of the following scheduling patterns: 
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• A 6-2-3 rotation. 
• A 6-2 rotatiQn with four (4) consecutive days off every sixth (6th

) week. 
• No more than six (6) consecutive work days with two (2) weekends (Saturday and Sunday) 

out of every six (6) weekends off. Scheduled days off (other than weekends) may not be 
consecutive. 

• No more than four (4) consecutive ten (10) hour work days with every third (3"') weekend 
off. Scheduled days off {other than weekends) may not be consecutive. 

• Five (5) consecutive work days with two (2) consecutive days off. The days off must be 
fixed. You must bid for fixed days off and bids W!II be awarded by seniority. 

Paid holidays will be considered as work days·tor scheduling purposes. 

Sometimes changes in the operation of a program or unit may force your supervisor to 
permanently change your scheduling pattern. This can happen for the following reasons: 

• For efficiency. 
• To meet the needs of the public, the Department of Human Services and/or METO/CSS. 
• To benefit the client(s). 
• To make better use of the facilities and/or you and other staff. 

Your supervisor must give you at least a twenty-eight (28) day notice before pennanently changing 
your scheduling pattern for any of these reasons. 

Part• Time Employees 

Your schedule must include: 

• At least four (4) days off.in a two (2) week pay period. 
• At least two (2) of the four (4) days off must be consecutive. 
• No more than seven (7) consecutive work days. 
• A minimum of one (1) weekend_ (Saturday/Sunday) out of six (6) (Crisis Respite Homes 

only). 

Late/night positions may be established. These positions will be used first when it is necessary to 
cover for other late and ntght shift positions. 

The Appointing Authority and the Local Union will meet and confer within sixty (60) days of 
contract ratification to discuss: 

• Distribution of shifts and hours for METO Residential staff. 
• Weekends off for METO Residential staff. 

Paid holidays will be considered as work days_ for scheduling purposes. 

Part-Time Hours Procedure (CSS Crisis Respite Homes only/not applicable to temporary 
employees or employees outside the bargaining unit). 

If your supervisor needs to add employees to work within the fourteen (14) day posting period, 
(s)he will first offer those hours to employees who are part-time. 

The work will be offered the same way overtime is offered. 

If you accept the work, you will be paid your regular hourly rate. 
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You cannot be offered the work by your supervisor if working these hours would make you eligible 
for overtime under the Federal Fair labor Standards Act. 

If no one accepts the work, your supervisor may choose: 

• An intermittent employee. 
• An employee outside the bargaining unit, or 
• Overtime. 

Hours you work under this procedure will not change your health insurance eligibility status. 

The Appointing Authority and/or the Local Union agree to meet and confer to try to resolve any 
problems with the procedure. If this does not work, either party may decide to end this procedure 
at any time by giving the other party a twenty-eight (28) day written notice. 

Variable Schedule Employees 

The Appointing Authority and Local Union will me·et and confer within thirty (30) days of contract 
ratification to discuss ways to provide better CSS mobile services. Topics will include, but not be 
limited to, variabte schedule staffing. 

Shifts Between Days Off (Applies to both part-time and full-ti~e employees.) 

Your supervisor will not schedule you for a combination of more than two (2) shifts and/or two (2) 
shift changes during work periods between scheduled days off. 

Fixed Night Shift 

All night shifts must be fixed shifts. 

! The definition of weekend for employees who work the night shift is Friday/Saturday. 

When a fixed night shift becomes vacant, the supervisor must post it for bids. If no one 
successfully bids, the supervisor can fill the vacancy by following the instructions in Article 12, 
Section 7 of the Master Agreement, or by reassigning another staff person as follows: 

1. The supervisor will ask for volunteers who do not work the night shift. (In METO, this is the 
whole on-campus program.) 

2. If more than one (1) person volunteers, the supervisor wiU choose the most senior volunteer 
who is capable and qualified {State Seniority). 

3. If no one volunteers, the supervisor will choose the least senior person who is capable and 
qualified and does not work the night shift. 

It you work the night shift, your supervisor may temporarily assign you to a different shift for the 
following reasons: 

• Training or olher staff development. 
• Informational meetings. 
• Workers' Compensation and/or light duty. 

It you do not work the night shift, the Appointing Authority may temporarily assign you to the night 
shift for the following reasons: 
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• To cover for a night shift employee who is on a leave of six (6) months or less. 
• To cover for a night shift employee who is assigned to another shift. 
• To cover vacant night shift positions during the posting, bidding and hiring process. 
• To cover for a night shift employee's day off. 
• To meet a temporary need for additional staff on the night shift. 
• Emergency situations. 

If you have been permanently assigned to work the night shift and you want to work a different 
shift, you must do one of the following: 

• Successfully bid on a vacancy on a different shift. (If you are still the least senior capable 
and qualified employee for the night shift, your bid will be denied.) 

• Ask yoUr supervisor to remove you from the night shift (you must have worked the night 
shift for at least three (3) months). If there are other employees in your work a·rea (for 
METO, this means the whole program) who do not work the night shift and have less State 
Seniority than you, your supervisor will exchange shifts between you and the employee with 
the least State Seniority. However, you must be capable and qualified to perform the 
duties of the other position. 

• With your supervisor's permissK>n, exchange shifts with another employee who does not 
work the night shift. Both of you must be in the same dassification, from the same work 
area, and capable and qualified to perform each other's job. 

The three (3) options above do not appty to an employee who has bid to a night shift position. 

~ 
Overtime 

Definitions 

Article 6, Section 4 of the Master Agreement ls changed as follows: 

Immediate subsequent shift: Immediate subsequent shift indudes any shift that begins within one 
(1) hour of the end of the current shift. In METO, if you are scheduled for in-service from 7:30 
a.m. - 4:00 p.m., you will be considered part of the 6:30 a.m. - 3:00 p.m. shift. 

Overtime Distribution 

When overtime becomes necessary, your supervisor will make every effort to offer/assign 
overtime work as soon as possible. 

If your supervisor needs someone to work overtime for the immediate subsequent shift, (s)he will: 

1. Decide which classification(s) will perform the overtime work. 

2. Offer the overtime work to all capable and qualified employees within the chosen 
classification(s) and work area who are on duty (most State Seniority to least State Sel1it>rity) 
until the work is accepted. 

3. Assign the work to the employee with the least State Seniority from the same pool of people if 
no one accepts the work offered. (Each pay period the assignment will be rotated beginning 
with the least senior, capable and qualified employee.) 

If your supervisor needs someone to work overtime for any time other than the immediate 
subsequent shift, (s)he will: 
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1. Decide which classification(s) will perform the 0\/ertime work. 

2. Offer the overtime work to all capable and qualified employees within the chosen 
dassification(s) and work area (most State Seniority to least State Seniority) until the overtime 
is accepted. 

3. Assign the work to the capable and qualified emptoyee with the least State Seniority, in the 
class(es) chosen to pertorm the work, from the same work area and scheduled to work the 
shift right before the shift where the overtime work is needed. 

4. Assign the work to the empk>yee with the least State Seniority from the same pool of people 
identified in #2 above if no one is scheduled to work the shift right before the shift when the 
overtime is needed. (Each pay period the assignment will be rotated beginning with the least 
senior, capable and qualified employee.) 

In an emergency, the Appointing Authority may assign any employee to temporarily meet the 
needs of the program without following the procedure outlined above. 

When you work an overtime assignment, you will not be assigned to work overtime on the next 
shift, regardless of your seniority. You will not be assigned overtime for shifts between your last 
scheduled shift and approved leave unless there is an emergency (approved leave includes 
vacation, sick leave, compensatory time, holiday or alternate holiday). 

If you do not want to be offered overtime, you may send a written request to your supervisor. If 
you change your mind, you may withdraw your request with a fourteen (14) day calendar day 
notice to your site supervisor. You may only make one (1) change per calendar year quarter. 

Snow Removal (METO) 

The Appointing Authority will establish a list of snow removal crew members in State Seniority 
order. When snow removal is necessary, the person responsible will: 

1. Offer the overtime to the first person on the list. 

2. Rotate that person to the bottom of the list after making the offer. 

3. Continue the process throughout the snow removal season. 

Overtime Liquidation 

Article 6, Section 5 of the Master Agreement is changed as follows: 

• Each pay period you must choose which overtime hours earned in that pay period will be 
paid in cash and which overtime hours will be assigned to the compensatory bank. 

• You may choose either cash or compensatory time for each instance of overtime worked. 
• You cannot split a single instance of overtime worked between cash payment and 

compensatory time. 

Overnight Activities 

Article 6 of the Master Agreement shall be supplemented as follows: 

When you are assigned to supervise clients in activities that last for twenty-four (24) hours you will 
be compensated as follows: 
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• Eight (8) hours of pay at your regular rate. 
• Eight (8) hours of pay at the appropriate overtime rate. 

Eighl (8) hours of pay at the on-call rate. 

The overtime and on-call will be paid in compensatory time. 

Holiday On Day Off 

Article 3 
Holidays 

Article 7, Section 5 of the Master Agreement is changed as follows: 

If a holiday falls on your scheduled day off, lhe number of holiday hours earned will be credited to 
your compensatory bank. If you are scheduled to work and are in pay status for all or part of the 
earty or late shift the day before a holiday and the night shift begins on the holiday, the holtday will 
be treated as if it falls on your regularly scheduled day off and the number of holiday hours you 
earned will be credited to your compensatory bank. 

Holiday Payment 

Article 7, Section 882 is changed as follows: 

All alternate holiday time you earn when you work on a designated holiday will be placed in your 
compensatory bank. 

Vacation Leave 

Article 4 
Vacation 

Article 8, Section 3 of the Master Agreement is changed as follows: 

If you are awarded a bid to a different work area, you must submit any future vacation requests to 
your supervisor in the new work area the day you are awarded the bid. 

If you are filling a vacancy in a newly established service, your supeivisor in that service may 
'rescind any previously approved vacation and ask you to submit an amended request. 

Article 5 
Vacancies, Filling of Positions 

Vacancy Defined 

Article 12, Section 1A of"the Master Agreement is changed as folows: 

A vacancy is: 

• An open position in the classified service which the Appointing Authority decides to fill, and 
Expected to last longer than six (6) months. 

A vacancy occurs when: 

• You leave a position and the Seniority Unil permanenlly. 
• You take a leave of absence expected to last longer than six (6) months. 
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• You are permanently reassig·ned forty (40) or more miles away. 
• The Appointing Authority-creates a new position or shift. 

Reassignments Between Work Areas or Shifts 

Article 12, Section 4A of the Master Agreement is changed as follows: 

If the Appointing Authority decides to till a vacancy without adding more staff, it may permanently 
reassign an employee who works within 40 miles of the vacancy. The reassignment process 
works as follows: 

1. The Appointing Authority chooses the work area and shift an employee will be reassigned 
from. 

2. The employee must be in the same classification as the vacancy. 

3. The supervisor will request volunteers from the chosen work area and shift. 

4. If any staff volunteer, the qualifieid employee with the most State seniority in the class will be 
reassigned. 

5. If no one volunteers, the supervisor will reassign the qualified employee with the least State 
Seniority in the class who works in the chosen work area and on the chosen shift. 

Article 12, Section 4C of the Master Agreement is changed as follows: 

If the Appointing Authority must temporarily reassign staff who work on a CSS Mobile Team, it will: 

1. Decide which work area the assignment will be made from. 

2. Reassign the capable and qualified volunteer with the most State Seniority. 

3. If no one volunteers, reassign the capable and qualified employee with the least State 
Seniority. 

If a staff/client or staff/staff relationship issue arises, the Appointing Authority may permanently 
reassign staff to an alternate are:a after a Meet and Confer with the Local U_nion. 

Job Posting 

Article 12, Section 5 of the Master Agreement shall be supplemented as follows: 

If a job is posted for a new or expanded service, the Appointing Autho·rity may take longer than 
four (4) weeks to fill the vacancy as long as the expected fill date is included on the posting. 

Probationary Period 

Article 12, Section 10 C 1. & 2. is changed as follows: 

Your probationary period is nine (9) months if: 

• You work at least 50% time, and 
• You have an unlimited appointment (not temporary). 
• You are appointed from outside the METO program. 
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Your probationary period is one thousand five hundred sixty-six (1,566) hours up to a maximum of 
eighteen (18) months if: 
(This time includes only actual hours worked, excluding overtime.) 

• You work less than 50% time, or 
• You are an intermittent employee. 

You are appointed from O!JtSide the METO program. 

It you serve a nine (9) month/one thousand five hundred sixty-six (1,566) hour probationary period, 
you will receive a performance evaluation at approximately three (3), six (6) and nine (9) 
months/five hundred twenty (520), one thousand forty (1,040), and one thousand five hundred 
sixty-six {1,566) hours. You may be certified at the end of nine (9) month/one thousand five 
hundred sixty-six (1,566) hours or after two (2) consecutive satisfactory evaluations, whichever 
comes first. 

Any leave of ten (10) consecutive work days or more will be added to the nine (9) months. 

Probation Extension 

Article 12, Section 10 is supplemented as fpllows: 

Your supervisor may extend your probationary period for up to three {3) months (or five hundred 
forty-tour (544) hours if you work less than fifty (50) percent time or are intermittent). The 
Appointing Authority and the Local Union must agree to any extension. 

Eligibility 

M!s.l!..§ 
Relocation Expenses 

Article 21, Section C of the Master Agreement is changed as follows: 

You are eligible for reimbursement of relocation expenses if: 

• Your new work site is at least forty (40) miles from your current work site, or 
• The Appointing Authority requires you to move. 
• You move within six (6) months or have permission from the Appointing Authority to move 

later than six (6) months. 

This language does not apply to you if you currently commute at least forty (40) miles or more to 
your work location, unless your supervisor transfers or reassigns you to a new work location at 
least forty (40) miles away from your current work location. 
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DEPARTMENT OF HUMAN SERVICES/MOOSE LAKE REGIONAL STATE OPERATED 
SERVICES (SOS) 

Article 1 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

1n the Department of Human Services facilities (other than the night shift), and ·excluding other 
straight eiglit (8) hour shift employees, meal periods are normally to be granted between the hours 
of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M, Employees may 
request alternate meal periods. 

Article 2 
Turnaround Time 

Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall attempt to schedule Unit 4 employees for a middle shift if the 
employee iS required to report the following day on an early shift. However, the number of hours 
between scheduled shifts shall not be less than sever, and one-half (7-1/2) hours. 

~ 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

l. Work Period. Full-time employees except for those employees covered by subsection 2 
below shalt at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive dars and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two {2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

1 2. Full-time Unft 4 employees. For full-time Unit 4 employees assigned to fixed nights the 
scheduling patterns/practices in effect as of the effective date of the Master Agreement shall 
continue. With the agreement of the employee and the supervisor, the above-referenced 
scheduling pattern/practice may be changed. The Appointing Authority retains the right to 
permanently change the scheduling pattern pursuant to the terms of this Supplemental 
Agreement. 

The scheduling pattern/practice for full-time employees in 8ffect on the effective date of the 
Master Agreement shall continue. 

The Appointing Authority may change the starting or ending times of a shift up to and including 
two (2) hours, with a fourteen (14) day notice. 
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Employees may be temporarily scheduled other than the established schedule for purposes 
such as training, staff development. informational meetings, team meetings, and special 
projects. 

If due to a change in the operation of a unit/program, it becomes necessary to permanently 
change the scheduling pattern in the operation of a unit/program, in the interest of efficient 
operations, to meet the needs of the public, the Department, or the Center, to provide for more 
beneficial residenVclient services, or to better use facilities or the working forces, no less than 
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the 
Appointir.g Authority shall meet and confer to develop a reasonable scheduling pattern for that 
unit/program prior to the fourteen (14) posting period provided for in Article 5, Section 1(C) of 
the Master Agreement. 

ParMime Employees 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such parHime employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

If a part-time employee is scheduled to work consecutive seven (7) day periods, they must be 
scheduled for a minimum of two (2) days off between those seven (7). day periods. 

Part-time Hours procedure: 

The following PaIHime Hours Procedure shall apply to all Unit 4 MLRSOS Mental Health and 
Chemical Dependency program employees but only to Security Counselors and Food Service 
Workers at the Minnesota Sexual Psychopathic Personality Treatment Center. 

If additional coverage is needed within the fourteen (14) day posting period, and the work 
cannot be performed by previously scheduled employees {i.e., temporary reassignment), the 
Appointing Authority shall first offer this work to part-time employees. The offering of such 
work shall be in accordance with the voluntary portion of the overtime distribution procedure. If 
a part-time employee accepts the offered work, the part-time employee shall not be eligible for 
"penalty pay." 

A part-time employee would not be eligible to be offered such work if the additional hours 
would result in the payment of overtime pursuant to the Fair Labor Standards Act. 

If no eligible part-time employee accepts the work, the Appointing Authority is not required to 
assign the work to a part-time employee. For example, the Appointing Authority may use one 
of the following methods of securing resources (this list is not inclusive): 

• the use of an intermittent employee, 
• use of a non-bargaining unit employee, 
• overtime. 

Any hours assigned to part-time employees beyond the fourteen (~4) day posting period are 
not subject to the provisions of this Agreement. 

If a part-time employee is assigned to work as overtime, the part-time employee shall be 
eligible for overtime pay pursuant to the Collective Bargaining Agreement. 

Any additional hours worked by a part-time employee under this provision shall not be 
considered in a part-time employee's eligibility for health insurance. 

245 



3. Fixed Night Shift (for all units except Untts 2 and 7}. Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders tor fixed night shift vacancies, the Appointing Authority may recruit 
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least State Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development. informational meetings, or jUry duty. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. The most senior capable and qualified employee, based on State 
Seniority within or among class(es) in the work area from which the reassignment is to occur, 
shall be reassigned if he/she requests such reassignment. If no such request is made, and if it 
is necessary to make such a reassignment, the least senior capable and qualified employee 
based on State Seniority within or among class(es) as determined by the Appointing Authority 
from such work area who is working other than fixed nights shall be scheduled to work the 
night shift unless the least senior employee has been scheduled off on a hOliday pursuant to 
Article 7, Section 8 of the Master Agreement. In this case, the least senior employee who has 
not been scheduled off for a holiday shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shalt be rejected; or,. 

• Notwithstanding the provisions of Article 12, notify the local Human Resources Director 
after at least three (3) months assignment to the fixed night shift that he/she requests to be 
removed from the fixed night shift. If another employee in the same employment condition 
not on the fixed night shift with less State Seniority is capable and qualified for the fixed 
night shift that employee shall be assigned to the fixed night position and the employee on 
the fixed night shift to that employee's position, provided the employee on the fixed night 
shift is capable and qualified for that position. If there is more than one capable and 
qualified employee in the same employment condition with less State Seniority than the 
employee requesting to be removed from the fixed night shift, the capable and qualified 
employee with the least State Seniority shall be assigned to the fixed night position, 
provided the employee on the fixed night shift is capable and qualified for that position. 
The request shall remain open until the employee withdraws it, or is replaced by another 
employee; or, 
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• Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees must be within or among class(es) as determined 
by the Appointing Authority and each employee is capable and qualified for the position to 
which he/she is moving. 

4. Shifts Between Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts ancVor two (2) shift changes during work periods between scheduled days off. 

For this· subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first schedulec;t shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

Shift Changes. The parties agree to Meet and Confer to discuss shift change requests. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section 
Work Schedules. 

~ 
Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

Article 7, Section 5, Holidays on Day Off, of the Master Agreement shall be supplemented and/or 
modified as follows: 

When any of the holidays identified in Article 7, Section 2A or 28, of the Master Agreement, fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 8B2, Payment for Work on a Holiday, of the Master Agreement shall be 
supplemented and/or modified as follows: 

2. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to 
an alternate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday 
time shall be credited to the employee's compensatory bank. 

Employees whose holiday pay is prorated shall also be compensated in the above manner for 
work on a holiday. 

Article 5 
FlexaTime Scheduling 

The Appointing "Authority and the Local Union may mutually agree to a flex•time scheduling plan. 

Article 6 
Overtime 

Article 6, Section 4 of the Master Agre·ement shall be supplemented and/or modified as follows: 
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Assignment 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

A full-time employee is not eligible for assigned overtime for the shifts between his/her last 
scheduled shift and an approved vacation of a minimum of one full shift unless there is an 
emergency. 

Distribution 

For employees in Units 3 and 4 (except Security Counselors): 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Employees who want voluntary overtime work offered to them shall indicate, in writing,. the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among classes as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work. Should the most 
senior employee choose not to accept the work, the most senior capable employee then on 
duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work and the work would 
commence in one (1) or more hours, the overtime work shall be offered to the most senior 
employee(s), as ·determined by State Seniority, within or among classes as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work and 
who indicated, in writing, a desire to be ottered the work. Should the most senior employee 
choose not to accept the work, the next most senior employee who has indicated in writing a 
desire to be offered the overtime shall be offered th8 work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class(es) in which the overtime was initially offered to 
employees then on duty and in the same work unit who are capable of per1orming the work. 
This includes any capable employee on duty when the overtime assignment is made and 
whose shift ends not more. than two (2) hours before the start of the overtime work. The 
assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior emptoyee(s), as determined by 
State Seniority, within or among class(es)• as determined by the Appointing Authority and in the 
same work unit who are capable of periorming the work and who indicated, in writing, a desire 
to be offered the overtime. Should the most senior employee choose not to accept the work, 
the next most senior capable employee who has indicated a desire to be offered the overtime 
shall be offered the work. 
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2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) in which the overtime was 
initially offered, to the least senior capable employees in the same work unit who is scheduled 
for the shift which immediately precedes the overtime assignment. This would include any 
shift which ends not more than two (2) hours before the start of the overtime work. The 
assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution: 

MSOP/MSPPTC 

Overtime Distribution for Security Counselors 

For purposes of overtime distribution, Residential Security Counselors will be one work area and 
Security Counselors will be one work area. Residential Security Counselors can neither be 
offered nor assigned overtime for a Security Security Counselor shift. Security Security 
Counselors can neither be offered nor assigned overtime for a Residential Security Counselor 
shift. 

Immediate Subsequent Shift 

The overtime work shall first be offered facility wide, in order of State Seniority, to the employees 
currently on duty in Residential or Security who are capable of pertorming the work. If all 
employees on duty refuse the overtime, the overtime shall then be offered facility wide, in order of 
State Seniority, Residential or Security to those capable employees who have indicated in writing 
on the voluntary overtime sign up sheet a desire to be offered the work. In the event all such 
capable employees decline the work, the Appointing Authority will assign the overtime work in 
inverse order of State Seniority facility wide to capable employees on duty in Residential or 
Security. The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Other than Immediate Subsequent Shift 

The overtime work shall first be offered facility wide, in order of State Seniority, Residential or 
Security, to employees who are capable of performing the work and who indicated in writing on the 
Voluntary Overtime Sign up Sheet a desire to be offered the work. If all such employees refuse 
the work, filling of the shift will be postponed until it is an immediate subsequent shift. The 
overtime will be offered at that time pursuant to the immediate subsequent shift procedure outlined 
above. 

Additional Information 

Employees on duty are only eligible to be offered or assigned overtime if they are working a shift 
which ends not more than one half (U2) hour before or after the start of the overtime shift. For 
example, employees are not eligible to be offered overtime and cannot be assigned overtime for 
regularly scheduled shifts if they are in class from 8:00 - 4:30, working 1 :OO - 9:00 because of a 
committee meeting, working a 10:00- 6:00 shift for a transport, etc. 

In emergencies, notwithstanding the above outlined procedure, the Appointing Authority may 
assign someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 
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Article.7 ,-, 
Overnight Activities 

Articie 6 of the Master Agreement shall be supplemented a~or modified as follows: 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours· shall be as follows: 
eight {8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight {8) hours 
at the on-call rate. 

~ 
yacatjon Requests 

Article 8, Sections 3 and 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Employees may submit requests for vacation up to one (1) year in advance. 

Employees desiring to cancel v_acatiOns must give ·their supervisor a minimum of four (4) weeks 
notice prior to the Wednesday of the posting period for which .a vacation of five (5) consecutive 
days or more had been approved. 

All other vacation cancellations shal! be subject to Master I8.nguage. Any time an employee. bids, 
voluntarily transfers or voluntarily demotes to. fill a vacancy in another work area, any previously 
approved vacation may be rescin~ed if a va_cation scheduled in_ the new work area precludes 
additional staff off on vacation. This change shall be prospective and shall be noted on the job 
posting. 

Article 9 
Clean-up 

Article 11 of the Master Agreement, shall be supplemented and/or modified as follows: 

Employees who become unduly soiled shall_ be allowed time to clean-up and or change clothes 
wi.th the permission of the supervisor which shall not be unreasonably de~ied. 

Article 10 
Union Meetings 

The Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority agreeS to make a reasonable effort to schedule one Local Union Officer. 
Executive Board member, or steward from each scheduling unit to an earty shift once monthly or:i 
the day of the Local Union meeting -provided the employee to be re-schedliled -notifies his/he·r 
supervisor in writing of the Local Union meeting at least seven (7) days prior to the posting of the 
schedule. 

Article 11 
staffing fnfom,atlon 

Upon request, the Appointing Authority 5hc:ll_l provide the Local Union once every six (6) months 
the staff complement for eac~ work area. 
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Article 12 
Filling of Positions 

Article 12, Section 7 • (A) of the Master Agreement shall be implemented and/or modified as 
follows: 

Va9ancl9s1 defined: A vacancy is defined as an opening in the classified service for a non~ 
temporary (more than six (6) months) position, the assemblage of a seasonal work ·crew it defined 
as such in the Supplemental Agreements, or a shift opening in the seniority unit which the 
Appointing Authority determines to fill. A vacancy may be created by death, resignation, 
dismissal, transfer out of the seniority unit, permanent reassignment to a work location forty (40) 
miles or more distant. retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position or 
shift or seasonal work crew and the Appointing Authority determines that such vacancy Is to be 
filled. 

Exceptions: 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or LegisJative Act. 

2. When the Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed into the 
bargaining unit shall be placed in comparable positions without creating vacancies. 

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order 
of State Seniority within Classification, provided the senior employee's ability and capacity to 
perform the job are relatively equal to that of other bidders. 

Probationary Periods. Article 12, Section 10(F) of the Master Agreement shall be supplemented 
and/or modified as follows: 

If the Appointing Authority or the Local Union believes an extension of the probationary period 
could result in successful completion of the probationary period, the Appointing Authority and the 
Local Union may mutually agree to a limited extension not to exceed three (3) months. A decision 
by the Appointing Authority not to extend an employee's probationary period under this provision is 
neither grievable nor arbitrable. 

State Operated Community Services (SOCS) - Developmental DlsablUtles 
Moose Lake State Operated Services 

Section 1. Hours of Work. 

Consecutive Hours. Article 5, Section 1 (A) of the Master Agreement shall be supplemented 
anclfor modified as follows: 

Consecutive Hours. The regular hours of work each day shaJI be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

Schedule Posting. Article 5, Section 1 (C) of the Master Agreement shall be supplemented 
and/or modified as follows: 
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Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. Client Job Opportunities: For employees working in the SOCS DT&H/00 Crisis Seivices, 
the· Appointing Authority Shall make a reasonable effort to adhere to the posting requirement. 
However, employees may have their· schedules changed provided they receive a minimum of 
three (3) working days advance notice; if such is necessary in order to obtain or maintain a job 
opportunity tor a client or address admission into a crisis home or outreach service. 

For sen,~ces identified in A, any scheduled change pursuant to the above shall not resull in the 
payment of overtime. The Appointing Authority shall consider the State Seniority of employees 
in determining whose schedule shall be adjusted. However, the Appointing Authority retains 
the final authority to determine an employee's qualiUcations in making such determination. 

B. All Services. Emptoyees who are qualified and capable may mutually c;1;gree to exchange 
d8.ys, shifts, or hours of work with the approval of their supervisor which shall r.ot be 
unre_asonably' denied and provided such change does not result in the payment of overtime. 

If requested by the employee, the employee tnay change days, shifts, or hollrs of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. 

For days on which the service at which an employee works ts temporarity not open or is under• 
utilized, the employer may offer the employee the choice of any combination of the following: a 
temporary reassignment, paid leave, or unpaid leave. The resulting assignmenVleave shall be 
mutually agreeable to the employee and supervisor. 

Part•Time Hours Procedure: 

It additional work is needed within the fourteen (14) day posting period, and the work cannot be 
perfonned by previously scheduled employees (i.e., temporary reassignment), the Appointing 
Authority shajl first offer this work to parHime employees. The offering of such work shall be in 
accordance with the voluntary portion of this overtime distribution procedure. If a parHime 
employee accepts the offered work, the part•time employee shall not be eligible for "penalty pay." 

A parHime employee would not be eligible to be offered such work if the additional hours would 
result in the payment of overtime pursuant to the Fair Labor Standards Act. 

If no eligible part•time employee accepts the work, the Appointing Authority is not required to 
assign the work to a parMime employee. For example, the Appointing Authority may use one of 
the following methods of securing resources (this list is not inclusive): 

• use of an intermittent employee; 
• use of a non•bargaining unit employee; 
• overtime. 

Any hours assigned to part•time staff beyond the fourteen (14) day posting period are not subject 
to the provisions of this agreement. 

If a part•time employee is assigned to work as overtime, the parMime employee shall be eligible 
for overtime pay pursuant to the Collective Bargaining Agreement. 

Any additional hours worked by a part•time employee under this provision shall not be considered 
in a part·time employee's eligibility tor health insurance. 
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Meal Periods. Article 5, Section 1 (D) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minut~s nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until alter at least three (3) hours of work arid no more than five (5) hours of work. 
Employees who are required -to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

Work Dav Article 5, Section 3(8) of the Master Agreement shall be supp6emented and/or 
modified as follows: 

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a 
twenty-four hour period exclusive of a duty free lunch. 

To depart from the normal work day, to change the normal work day between an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide tor more beneficial resident/client services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5 of the Master Agreement shan be supplemented and/or modified as 
fotlows: 

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2·3 rotation. 

b. Scheduled to work a &-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 
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If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial residentlclient services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Employees may be temporarily scheduled other than the established schedule for pwposes such 
as training, staff development, informational meetings, team meetings, and special projects 
without penalty pay. 

The Appointing Authority may change the starting and ending time of a shift up to and Including 
two {2) hours with a fourteen (14} day notice. 

Part-time Employees: 

Part-time employees shall be scheduled tor a minimum of four (4) days ott: in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part-time employees shall 
not be scheduled for more than seven (7) consecutive days of work. 

If a part-time employee is scheduled to work consecutive seven (7) day periods, they must be 
scheduled for a minimum of two (2) days off between those seven (7) day periods. 

Intermittent Employees: 

Intermittent employees may be scheduled to cover vacation, sick leave, leaves of absence, staff 
education, and workers'_compensation situations. However, in all cases part-time employees shall 
be offered the additional hours first, if the hours do not result in the payment of overtime. 

Variable Schedule Empfoyees: The parties agree to Meet and Confer within ninety (90) days of 
ratification of the Master Agreement to discuss the possible utilization _of Variable Schedule 
Employees. 

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Fixed Night Shift. Where continuous operations require a night shift, such shift stiall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders tor fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12; Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more employees volunteer for the reassignment, the most 
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts tor the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. It it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among ·classes, as determined by the Appointing 

254 



Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to 'the night shifts and/or, 

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of. employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

Notwithstanding the provisions of Articie 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee in the same employment condition not on the fixed 
night shift within the work area with less State Seniority is capable and qualified for the 
fixed night shift that employee shall be assigned to the fixed night position and the 
employee on the fixed night Shift to that employee's position, provided the employee on the 
fixed night shift is capable and qualified for that position. If there is more than one capable 
and qualified employee in the same employment condition with less State Seniority than 
the employee requesting to be removed from the fixed night shift, the capable and qualified 
employee with the least State Seniority shall be assigned to the fixed night position, 
provided the employee on the fixed night shift is capable and qualified for that position. 
The request shall remain open until the employee withdraws it, or is replaced by another 
employee; or, 

Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees must be within or among class(es) as determined 
by the ~ppointing Authority, are in the same work area, and each employee is capable and 
qualified for the position to which he/she is moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfully bid on a fixed night shift. 

Shifts Between Days Off: 

No employee shall be scheduled for a combination of more than two (2) shifts and/or two (2) shift 
changes during work periods between scheduled days off. 
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For this subsection only, a scheduled shift with a starting time within two (2) hours of the starting 
time of the first scheduled shift after scheduled days off shall be considered the same shift. When 
there is a scheduled shift rotation, a change in starting time of not more than two (2) hours from 
the starting time of the scheduled rotated shift shall not be considered a change in shift. 

Section 2. Overtime. 

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary overtime work offered to them shall indicate in writing the days and 
shifts of each pay period for which they want the overtime work before the beginning of the _pay 
period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work. Should the most 
senior employee choose not to accept the work, the next most senior capable employee then 
on duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by State Seniority, within or among 
class(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work,. the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the _event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of performing the work. 

This includes any capable employee on duty when the overtime assignment is made and 
whose shift ends not more than two (2)· hours before the start of the overtime work. The 
assignment shall be rotated each pay period beginning with the least senior capable-employee, 
based on State Seniority, 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), • as determined by 
State Seniority, within or among crass(es) as determined by the Appointing Authority and in the 
same work unit who are capable of performing the work and who indicated, in writing, a desire 
to be offered the overtime. Should the most senior employee choose not to accept the work, 
the next most senior capable employee, who has indicated a desire to be offered the overtime 
shall be offered the work. 

2. In the event an capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) as determined by the 
Appointing Authority to the least senior capable employee in the same work unit who is 
scheduled for the shift which immediately precedes the overtime assignment. This would 
include any shift which ends not more than two (2) hours before the start of the overtime work. 
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In the event no employee is scheduled for such shift, the overtime shall be assigned to the 
least senior capable employee in the same work unit. The assignment shall be rotated each 
pay period beginning with the least senior capable employee, based on State Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overnight Activities. Article 6 of the .Master Agreement shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3. Holiday Pay. 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to 
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 

Article 7, Section 5, Holidays on Days Off, of the Master Agreement shall be supplemented and/or 
modified as follows: 

When any of the holidays identified in Article 7, Section 2A or 28, of the Master Agreement, fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 882, Payment for Work on a Holiday, of the Master Agreement shall be 
supplemented and/or modified as follows: 

Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to an 
alternate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday time shall be 
credited to the employee's compensatory bank. 

Employees whose holiday pay is prorated shall also be compensated in the above manner. for 
work on a holiday. 

Section 4. Vacation Leave. 

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Employees may submit requests for vacation up to one year in advance. 

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

257 



Any time an employee bids, voluntarily transfers or voluntarily demotes to fill a vacancy in an 
existing SOCS, any previously approved vacation may be rescinded if an employee already 
working in the SOCS has approved leave for any of the same days. This would not include 
employees who accept a SOCS vacancy as an MOU option. This change shall be prospective and 
shall be noted on the job posting. 

Employees desiring to cancel vacations must give their supervisor a minimum of four (4) weeks 
notice prior to the Wednesday of the posting period tor which vacation has been approved. 

Section 5. Job Safety. 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/Or principal place of 
employment (for example: institutions; hospitals, including Services Regional SOS and SOCS; 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. ·If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing .Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during 
normal qay shift working hours on the Appointing Authority's premises and without loss.of pay. 

The function of the Safety Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong safety 
program, and to review and recommend-safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports_ of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of_ such inspections shall be promptly given to the Local Union 
President and to the Chairperson ·01 the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections for workSites in locations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed.at that worksite. 
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Section 6. Vacancies, Filling of Positions. 

Vacancies, Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to 
be filled. 

B. Exceptions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

FIiiing of Positions. Article 12, Section 7 (A) of the Master Agreement shall be implemented 
and/or modified as follows: 

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order 
of State Seniority within Classification, provided the senior employee's ability and capacity to 
perform the job are relatively equal to that of other bidders. 

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is within teli (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing Authority determines to fill the vacancy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the reassignment is to be made. If one or more 
employees volunteer for the reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. 

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. At the end of the reassignment. the reassigned employee shall return to 
his/her former position, unless the position has been abolished, in which case the employee 
shall return to his/her former work area and shift. 

259 



Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post .for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon -between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar d8.y posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union President. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in .accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the 
posting shall state the date it is expected the position will be fjUed. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all required training. 

Probationary Periods: Article 12, Section 10(F) of the Master Agreement shall be supplemented 
and/or modified as follows: 

1f the Appointing Authority or the Local Union believes an extension of the probationary period 
could result in successful completion of the probationary period, the Appointing Authority and the 
Local Union may mutually agree to a limited extension not to exceed three (3) months. A decision 
by the Appointing Authority not to extend an employee's probationary period under this provision is 
neither grievable nor arbitrable. • 

Section 7. Relocation Allowances. 

Article 21 , Section 1 (C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) miles or more to their work location unless the employee is transferred or reassigned to 
a new work location which is forty miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 

Section 8. Labor/Management Committees. 

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 
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Local Labor/Management Committees. A local Labor/Management Committee shall be 
established for each State agency and/or principal place of employment (for example: correctional i 
facilities; regional treatment centers, including Residential Services and Day Services; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay tor time spent at committee meetings. Travel and subsistence expenses incurred sh_all not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. 

Section 9. Expenses. 

Article 20, Section 2, of the Master Agreement shall be supplemented and/or modified as follows: 

Employees (except intermittent employees) who are temporarily reassigned within the six work 
areas in the Duluth/Greater Duluth location are not eligible for automobile expenses. 

Employees (except intermittent employees) who are temporarily reassigned within the two (2) work 
areas in the Cloquet area location are not eligible for automobile expenses. 

Intermittent employees are not eligible for automobile expenses within their own work area. 

DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER 

~ 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the Department of Human Seivices institutions (other than the night shift), meal periods are 
normally to be granted between the hours of 11 :00 A.M. and 1 :00 P.M. or between the hours of 
5:00 P.M. and 7:00 P.M. E'!:'ployees and supervisors may mutually agree to alternate meal 
periods. 

~ 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 
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1. Wgrk Period. Full-time employees shall at the Appointing Authority's discretion be: 

a Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than seven {7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled ~ays off shall be consecutive; or, 

c. Scheduled to work no· ~ore than seven (7) consecutive days with two (2) weekends 
(Saturday and Su-y) out of every four (4) weekends (Saturday Su-y) off. Scheduled 
days off need not be consecutive. 

Part-time employees shall be sch.ed_uled for a minimum 9f four.(4) ·days off in a two (2) week 
pay period. Al least two (2) of the days off shall be consecutive and such part,time employees 
shall not be scheduled for more than seven (7) consecutive days of work. At the request of 
patMime employees and approval of the Appointing Authority, such part-time employees may 
be scheduled eight (8) consecutive days with six (6) days off. 

Definitlqp of a Weekend, The definition of a weekend for staff working the night shift shall be 
Friday and Saturday. 

2. Fixed Night Shift (for·all units except Units 2 and D- Where continuous operations require 
a night shift, such shift shal_l be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift.vacancies, the Appointing_Authority may recruit 
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification seniority to the vacancy. 

Employees permanently assigned to a tiXed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings,_or fury duty. 

However, part-time employees permanently assigned to a fixed night shift may volunteer to be 
scheduled for other shifts to cover staffing shortages _caused. by leaves (paid or unpaid) of six 
(6) months or less or to cover the time necessary· to fill a position durinQ the posting and 
bidding process. If more than one employee voiunt8ers, the most senior employee, by state 
sentOrity, will be selected. Each party may cancel such agreement with sixty (60) days written 
notice to the other party. -

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from Which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the least senior 
capable and qualified employee based. on Slate Seniority within or among class(es) as 
determined by the Appointing Authority ·from such work area who is working other than fixed 
nights shaN be scheduled to work the night shift to: 

• Cover night shift staffing shortageS caused by leaves (paid ·or unpaid) of six (6) months 
or less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 
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• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on .the fixed 
night shift bids on a vacancy in other shifts and he/she is the capable and qualified 
employee with the least Classification Seniority for the night shift position, his/her bid 
shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at 
least three (3) months assignment to the fixed night shift that he/she requests to be 
removed from the fixed night shift. If another employee in the same employment 
condition and same insurance ~ligibility. not on the fixed night shift with less 
Classification Seniority is capable and qualified for the fixed night shift that employee 
shall be assigned to the.fixed night position and the employee on the fixed night shift to 
that employee's position, provided the employee on the fixed night $hlft is capable and 
qualified for that position. If there is more than one capable and qualified employee in 
the same employment condition and same insurance eligibility with less Classification 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned 
to the fixed night position, provided the employee on the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws 
it, or is replaced by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. 
Such exchange requires that both employees are in the same classification and option 
and each employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Days Qff. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. • 

4. Reduction to Part-time. The ApJ)ointing Authority may permanently change a full-time 
employee's employment condition to part-time by mutual agreement between the employee, 
Appointing Authority, and Local Union. The Appointing Authority agrees to develop a 
worksheet explaining the effect of reduction to part-time on leave accruals, insurance eligibility 
and Employer insurance contribution. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the section 
Work Schedules. 
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Article 3 
Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for part of or-the entire night shift 
which begins on the holiday, the holiday shall be considered .to fall on the employee's ·regularly 
scheduled day off and Article 7, Section 8 of the Master Agreement shall apply. 

Article 7, Section 7 of the Master Agreement shall be supplemented and/or modified as follows: 

Holiday pay shall be paid in cash and compensatory time, at the employee's option, if it is 
determined to be possible in SEMA4. 

Artlcl& 4 
Flex• Tiffi@ Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

Article 5 
Overtime Assignment 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

For the purpose of assigning overtime, when there are no volunteers, full insurance eligible 
employees may not be assigned to another shift on scheduled days off or after their last scheduled 
shift before days off except in emergency situations. Part-time employees working less than 
seventy-five -(75) percent time may not be involuntarily assigned an overtime assignment before 
scheduled vacation days or scheduled weekends off. 

When patient transportation is requested per the SPRTC contract with a county and if overtime will 
potentially be incurred, the first driver will be taken, in State seniority order, from a list of trained 
AFSCME staff who are on duty. AFSCME staff within the SPRTC shall be offered the opportunity 
to volunteer for the list of trained driver heeds to be assigned to drive or accompany a trip at least 
once every six months to keep their eligibility current. 

Any additional staff required to accompany the driver in these potential overtime situations will be 
selected from AFSCME staff at SPRTC, per SPATC Supplemental language. If overtime is 
incurred to fill a shift vacated by a transport. the established overtime language will be followed. 

Distribution 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Overtime work shall first be offered to the most senior employee(s) based on State Seniority within 
or among class(es) as determined by the Appointing Authority and who are permanently assigned 
in the same work unit who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty and permanently assigned in the same work unit if such 
overtime is tor the immediately subsequent shift. Should the senior employee choose not to 
accept the overtime assignment, the next most senior capable employee shall be offered the 
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in 
progress in order to comply with the requirements of this Section. 
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In the event all capable employees in the same work unit decline the overtime work, and time 
permits, the Appointing Authority shall then offer the overtime to employees on duty within the 
Division based on State Seniority. 

In the event alt capable employees within the Division decline the overtime work and time permits, 
the Appointing Authority shall then use the "call list" to offer the overtime to employees not on duty 
based on State Seniority. Employees who want voluntary overtime offered to them shall indicate 
in writing. At the option of the employee, the employee shall either: 

(1) before the beginning of the pay period indicate the days and shifts of each pay period 
which they want to be offered the overtime; or, 

(2) once every six (6) months indicate that they want to be offered overtime. 

If the Appointing Authority determines to eliminate option 2 above, the Appointing Authority shall 
meet and confer with the Local Union prior to the elimination of this option. 

Once overtime is assigned/granted to an employee, it cannot be canceled so that an intermittent 
employee can work, unless the employee originally assigned/granted the overtime agrees. 

Involuntary Overtime Assignments. _In the event all capable employees decline overtime work, 
the Appointing Authority shalt have the right to assign overtime based on inverse order of State 
Seniority among capable employees who are scheduled to work the shift immediately preceding 
the overtime assignment. Employees who are prohibited from being inversed because of medical 
restrictions will be prohibited from volunteering for extra hours that are contrary to the restrictions. 
In Units 3 and 4, the assignment shall be rotated within each pay period beginning with the least 
senior capable employee based on State Seniority. In all instances, the overtime work shall first 
be assigned to the employees then on duty if such overtime is for the immediately subsequent 
shift. 

No employee shall be assigned to work more than twenty four (24) hours within a forty eight (48) 
hour period, unless there is an emergency. 

An employee shall not be involuntarily assigned more than one (1) time per pay period, unless all 
capable employees have already been involuntarily assigned during that pay period. 

When all employ_ees currently 0:n duty on the work unit in need of ,;>Vertime. are not C9ntractually 
eligible tor the involuntary overtime assignment, overtime shall be assigned to the least senior 
capable employee in the Mental Health Program. • 

Definition of Inverse. Overtime of at least seven and one-half (7 1/2) minutes and only when 
authorized by a supervisor. 

Employees shall not be assigned mandatory overtime to the night shift if they are currently working 
a late shift and scheduled to work a late shift the next day followed by an early shift on the day 
after that. 

In emergencies, notwithstanding the terms of this Article, the Appointing- Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution 
procedure. 

Meet and Confer 

The Appointing Authority and Local Union shall meet and confer during times of frequent 
involuntary overtime assignments. The parties may agree to temporarily amend the existing 
language to allow overtime to be offered to capable and qualified employees in other AFSCME 
bargaining units in lieu of involuntary overtime assignments. 
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Liquidation 

Article 6, section Sa of the Master Agreement shall be supplemented and/or modified as follows: 

Employees shall elect each pay period whether all or a portion of overtin:ie hours earned in that 
pay period shall be assigned to a compensatory bank. Any remaining overtime hours earned shall 
be in cash. 

~ 
Overnight Activities 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall bE! as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. • • 

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows tor 
staff in the Mental Health Community Based Initiatives: 

On-Call. An employee shall be in an on-call status if the employee's supervisor has instructed the 
employee, ln·writing, to remain available to work during an oft duty period. An employee who is 
instructed to be in an on-call status is not required to remain in a fixed location, but must leave 
word where he or she may be reached by telephone Or by an electronic signaling device. 

An employee who is instructed to remain in an on-call status shall be compensated for such time 
at.the rate of fifteen (15) minutes for straight time tor each one (1) hour of on-call status. 
Employees may be scheduled for up to sixteen (16) consecutive hours on-call or for twenty-tour 
(24) consecutive hours. 

An employee called to work while in cin-call status shall be compensated as provided in Secliori 6 
of this Article. An employee shall not receive on-call pay tor hours actually worked. No employee 
shall be assigned to on•call status for a period of less than eight (B) consecutive hours. An 
employee shall have the choice of receiving on-call pay in cash or compensatory overtime. 

An effort shall be made to distribute on-call work as equally as Possible among employees in the 
same job class and in the same work area who are capable of performing the work 'and who 
request the on-call work. If practicable, employees shall be notified of the on-call assignment at 
least one (1) month in advance. 

~ 
Union Meetings 

The Master Agreement shall be supplemented and/or modified as·follows: 

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer, 
Executive Board member, or steward from each work area to an early shift once rrionthly on the 
day of the Local Union meeting pi'ovided the employee to be rescheduled notifies his/her 
supervisor of the Lo~al Union meeting at least seven (7) days prior to the posting of the schedule. 
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Article B 
Staffing Information 

Upon request. the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement tor each work area. 

Article 9 
Vacancies, FIiiing of Positions 

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order 
of Classification Seniority, provided the senior employee's ability and capacity to perform the job is 
relatively equal to that of other bidders. 

Article 12, section 4, of the Master Agreement shall be supplemented and/or modified as follows: 

When the Appointing Authority determines to fill a vacancy under Article 12, Section 48 or 4C, the 
vacancy shall first be posted and bid according to Article 12, Sections 5, 6, and 7. However, in 
these instances, bidding will be restricted to employees in the same (or a higher} insurance 
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift 
opening shall be filled pursuant to Article 12, Section 4 (B). Each party may cancel such 
agreement with sixty (60) days written notice to the other party. The cancellation of this language 
can apply to each Local independently. 

Article 10 
Shift Differential 

Article 18, Section 5, of the Master Agreement shall be supplemented and/or modified as follows: 

An employee required to come in prior to their posted shift to cover ECT appointments, shall be 
considered to be on a shift change. 

Article 11 
Vacation Coverage 

lntermlttents. When full-time and part-time employees cannot be scheduled to provide for 
vacation coverage without incurring overtime, then intermittents may be scheduled. In those 
situations, they can be scheduled only for an employee's regularly scheduled shift. 

Vacation Requests. A record of approved vacation requests shall be available to employees in 
the vacation pool at all times. 

Article 12 
Probationary Periods 

Article 12, Section 1 0C of the Master Agreement shall be supplemented and/or modified as 
follows: 

The initial probationary period for all unlimited employees shall be one thousand forty four (1,044) 
hours. The probationary period may be extended up to an additional five hundred and twenty 
(520) hours with the mutual agreement of the Appointing Authority and the Local Union. 
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State Operated Community Services (SOCS) - Developmental Disabilities 
St. Peter Reqipnal Treatment Center SOCS 

Section 1. Hours of Work. 

consecutive Hours. Article 5, Section 1 (A) of the Master Agreement shall be supplemented 
and/or modified as· follows: 

Consecutive Hours. The regular hours of work each day shall be consecutive except that they 
may. be interrupted by unpaid meal periods. No spm shifts will be implemented without the mutual 
agreement of the. Local Union and .the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

Schedule Posting. Articte 5, Section 1 (C) of the Master Agreement shall be supplemented and.for 
modified as follows: 

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. Client Job Opportunities. -For employees working in the SOCS DT&H, the Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement. However, 
employees may have their schedules changed provided they receive a minimum of three (3) 
working days advance notice, if such is necessary in order to obtain or maintain a job 
opportunity for a client 

Any scheduled change pursuant to the above shall not result in the payment of overtime. The 
Appointing Authority shall consider the Classification Seniority of employees in determining 
whose schedule shall be adjusted. However, the Appointing Authority retains the final authority 
to determine an employee's qualifications in makirig such determination. 

B. All Services. Employees who are qualttied and capable may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor_ which shall not_ be 
unreasonably denied and pl'OVKied such change does not result in the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change <;loes not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under
utilized, the empk>yee shall be offered, at the employee's option, a temporary reassignment, 
paid leave, or unpaid leave. 

Meal Periods. Article 5, Section 1 (D) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods. Employees shall normally be granted an unpElid meal period of no less than thirty 
(30) minutes nor more than sixty. (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of .work. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

Work Day. Article 5, Section 3(B) of the Master Agreement shall be supplemented and/or 
modified as follows: 
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Work pay. The normal work day shall consist of eight (8) or ten (10) hours of work within a 
twenty•tour hour period exclusive of a duty tree lunch. 

To depart from the normal work day, to change the normat work day between an eight (8) and: ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide tor more beneficial resident/client services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1 C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1 C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period. The Local Union and the Appointing Authority shall meet and confer lo develop a 
reasonable scheduling pattern prior to the foorteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

FulHiine employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6·2·3 rotation. 

b. Scheduled to work a S.2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7•S.3 rotation or a 3.5--7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need nol be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive -days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department. or the SOCS, to provide for more beneficial resident/client services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shaJI meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Part•time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such parMime employees shall 
not be scheduled for more than seven (7) consecutive days of work~ 

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 
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Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. ff there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more_ employees volunteer for the reassignment, the most 
senior capable and qualified volunteer, based on State -Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment 
Center to a State Operated Community Seivice, tor purposes of this situation only, the Regional 
Treatment Center shall be considered the work area. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based On State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed ·night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority tor the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on_ the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with less State 
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Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it,.or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfully bid on a fixed night shift. 

Section 2. Overtime 

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by Classification Seniority, within or among class(es) as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work. 
Should the most senior employee choose not to accept the work, the next most senior capable 
employee then on duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by Classification Seniority, within or 
among class(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of performing the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on Classification Seniority. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows; 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as determined by the Appointing Authority 
and in the same work unit who· are capable of performing the work and who indicated, in 
writing, a desire to be offered the overtime. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be offered the work. 
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2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of Classification Seniority, within or among the class{es) as determined by 
the Appointing Authority to the least senior capable employee in the same work unit who is 
scheduled for the shift which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such shift, the overtime shall be assigned to the least senior 
capable employee in the same work unit. The assignment shall be rotated each pay period 
beginning with the least senior capable employee, based on Classification Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime wOrk as soon as practicable 
once the need for overtime is known. 

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3. Holiday Pay 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
tor part of or the entire night shift which begins on the holiday, the holiday shall be considered to 
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 

Section 4. Vacation Leave 

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established and an employee tills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

Section 5. Job Safety 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Services and Day Services; 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing Authority's designated Occupational Health and 
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Safety Officer shall act as the Safety Committee Chairperson. The Safety-Committee shall _meet 
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings. shall be held during 
normal day shif-t working hours on the Appointing Authority's premises and without loss of pay. 

The function of the Safety .Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall pertorm a routine 
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upi:>n request. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly given to the Local Union 
President and to the Chairperson of the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections for work.sites in locations where there is no Local Safety Committee, 
including Residential Services and Day-Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that worksite. 

Section 6. Vacancies, Filling of Positions 

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty .(40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the-Appointing Authority determines that such vacancy is to 
be filled. 

B. Exceptions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

273 



Reassignment. Article 12, Section 4 of the Master Agreement shall be s_upplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

8. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing Authority determines to fill the vacancy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the reassignment is to be made. If one or more 
employees volunteer for the reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least sentor qualified employee in the same class 
(or option) and wor:k area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community SeNice, the position 
shall first be posted and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority may fill the position by reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community SeNice, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

C. Temporary Reassignment. - Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community SeNice or if an employee is to be 
temporarily reassigned from a State Operated Community Service 10 another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer for the temporary reassignment, the most sentor 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option). a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days oft. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in -Appendix 
J. 
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A PoSted vacancy may be canceled during the posting period but may only be canceled after the 
posting period tor lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all required training. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

section 7. Relocation Allowances 

Article 21, Section 1 (C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) miles or more to their work location unless the employee is transferred or reassigned to 
a new work location which is forty miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 

section 8. Labor/Management Committees 

Article 31, Section 3, of the Master Agreement shall be supptemented and/or modified as follows: 

Local Labor/Management Committees. A local Labor/Management Committee shall be 
established for each State agency and/or principal place of employment (for example: correctional 
facilities; regional treatment centers, including Residential Services and Day Services; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterty, or as mutually agreed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. 
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DEPARTMENT DF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER/ 
MINNESOTA SECURITY HOSPITAL 

Article 1 
Meal Periods 

Articie 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as fotlows:· 

Article 5, Sectton 1 D of the Master Agreement shall not apply to employees who work a straight 
eight (8) hour shift. 

~ 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Full-time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Schedu~d days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive 

d. FulHime Security Counselors and Security Counselor Leads of the Minnesota Security 
Hospital shall be scheduled to work five (5) consecutive days with two (2) consecutive days 
off. Days off shall be determined by classification seniority. 

Part-time employees shall be scheduled for a minimum of ,four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. At the request of 
part-time employees and approval of the Appointing Authority, such part-time employees may 
be scheduled eight (8) consecutive days with six (6) days off. 

Article 5, Section 3 of the Master Agreement shall be supplemented and/(:'r modified as follows: 

2. Definition of a Weekend. The definition of a weekend for staff working the night shift shall be 
Friday and Saturday. 

3. Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed 
and vacancies in such fixed shifts shall be posted. It there are no eligible bidders for fixed 
night shift vacancies, the Appointing Authority may recruit and hire applicants for the vacancy 
or assign the capable and qualified employee not on fixed nights with the least Classification 
Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 
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However, part-time employees permanently assigned to a fixed night shift may volunteer to be 
scheduled for other shifts to cover staffing shortages caused by leaves (paid or unpaid) of six 
(6) months or less or to cover the time necessary to fill a position during the posting and 
bidding process. If more than one employee volunteers, the most senior employee, by 
Classification Seniority, will be selected. Each party may cancel such agreement with sixty 
(60) days written notice to the other party. The cancellation of this language can apply to each 
local independently. 

EmploYees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the least senior 
capable and qualified employee based on Classification Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months 
or less of the employees normally assigned to the night shift; and/or, 

Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to· the night shift; and/or, 

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed 
night shift bids on a vacancy in other shifts and he/she is the capable and qualified 
employee with the least Classification Seniority for the night shift position, his/her bid 
shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at 
least three (3) months assignment to the fixed night shift that he/she requests to be 
removed from the fixed night shift. If another employee in the same employment 
condition and same insurance eligibility not on the fixed night shift with less 
Classification Seniority is capable and qualified for the fixed night shift that employee 
shall be assigned to the fixed night position and the employee on the fixed night shift to 
that employee's position, provided the employee on the fixed night shift is capable and 
qualified for that position. If there is more than one capable and qualified employee in 
the same employment condition and same insurance eligibility with less Classification 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned 
to the fixe_d night position, provided the employee on the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws 
it, or is replaced by another employee; or, 

Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. 
Such exchange requires that both employees are in the same classification and option 
and each employee is capable and qualified for the position to which he/she is moving. 
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4. Shifts Betwen Days Off. NO employee shall be, scheduled for a combination of more than 
two (2) shifts a~d/or two (2) shift changes during wo.rk periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be consklel'ed the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

5. Reduction to Part-time. The Appointing Authority may permanently change a full-time 
employee'$ employment condition to part-time by mutual agreement between the employee, 
Appointing Authority, and Local Union. The Appointing Authority agrees to develop a 
worksheet explaining the effect of reduction to part-time on leave accruals, insurance eligibility 
and Employer insurance contribution. 

The Local Union and the Appointing Authority mcly mutually agree to alter the terms of the section 
Work Schedules. 

Article 3 
Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire early· or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off and Article 7, Section 8 of the Master Agreement shall apply. 

Article 4 
Flex• Time Scheduling 

The Appointing Authority and the Local ·union niay_ mutually agree to a flex-time scheduling' plan. 

Article 5 
Overtime Assignment 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

For the purpose of assigning overtime, when there are no volunteers, full insurance eligible 
employees may not be assigned to another shift on scheduled days off or after their last scheduled 
shift before days off except in emergency situations. Part-time employees working less than 
seventy-five (75) percent time may not be involuntarily assigned an overtime assignment before 
scheduled vacation days or scheduled weekends off. 

Distribution 

Article 6, Section 4 of the Master Agreement shall_ be supplemented and/or modified as follows: 

An effort will be made to distribute work as equally as possible among employees in the same job 
classlflcation(s) and in the same work area who are capable of performing the work and who -
desire the overtime work. Work area is defined as the .entire Minnesota Security Hospital and 
includes au shifts'. 
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The overtime work shall be offered to the employee(s) then on duty who has the least number of 
overtime hours to his/her credit. If more than one employee has the same amount of overtime 
hours to his/her credit. the overtime shall be offered to the most senior by Classification Seniority. 
Should the employee choose not to a~ept the overtime assignment, the employee with the next 
fewest overtime hours to his/her credit shall be offered the assignment. Offered overtime hours 
not worked shall be consjdered as "worked" in calculating the equitable distribution of overtime. 

New employees entering the bargaining unit shall be credited with the number of overtime hours 
equal to the highest number of hours to the credit of any current employee in the same class and 
work area. 

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an 
equitabte balance of overtime. 

An accumulative record of overtime hours worked or offered each employee shall be made 
available to the Local Union Representative upon recjuest. The record of each employee's 
accumulated overtime hours worked and overtime offered but not worked shall be adjusted to zero 
(0) hours once per year on January 1. 

In the event all capable employees on the same shift and work area decline the overtime work, the 
Appointing Authority shall have the right to assign overtime based on inverse order of 
Classification Seniority among capable employees. In Units 3 and 4, the assignment shall be 
rotated each pay period beginning with the least senior capable employee based on Classification 
Seniority. In all instances, the overtime work shall first be assigned to employees then on duty if 
such overtime is for the immediately subsequent shift. -

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local Personnel Officer provided, however, that the Appointing Authority retains 
the right to assign overtime in inverse order of Classification Seniority among capable employees 
in the event that all capable employees decline the overtime work. Employees may rescind such 
waivers upon fourteen (14) calendar days written notice to the local Personnel Officer. 

In emergencies. notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of overtime distribution. 

Definition of Inverse. Overtime of at least seven and one-half (7 1/2) minutes and only when 
authorized by a supervisor. 

Liquidation 

Article 6, Section 5A of the Master Agreement shall be supplemented and/or modified as follows it 
it is determined to be possible utilizing the new Statewide Payroll System (SEMA4). 

Eniployees ~hall elect each pay period whether alt or a portion of overtime hours earned in that 
pay period shall be assigned to a compensatory bank. Any remaining overtime hours earned shall 
be in cash. 

Article 6 
Union Meetings 

The Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer, 
Executive Board member, or steward from each work area to an early shift once monthly on the 
day of the Local Union meeting provided the employee to be rescheduled notifies his/her 
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule. 
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Article 7 
Staffimi'"'iniormation 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work area. 

Article 8 
Vacancies, "'i=iiiiniiot Positions 

Electronic Vacancy Postjnq. In addition to the posting requirements of Article 12, Section 5, 
postings will be forwarded to every employee having e-mail. Effective February 1, 2000, all 
postings will only be forwarded to employees electronically. Bids or interest bids in response to 
these postings will be accepted in the Human Resources Office by an e-mail reply or written 
response. 

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order 
of Classification Seniority, provided the senior employee's ability and capacity to perform the job is 
relatively equal to that of other bidders. 

If the Appointing Authority combines any part-tim8 positions which are occupied in order to create 
a full-time position, the Appointing Authority shall notify the Local Union, in writing. If the Local 
Union notifies the Appointing Authority within seven (7) calendar days of receipt of this notice of its 
desire to meet, the parties shall meet and confer prior to the posting of such position. 

Article 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows: 

When the Appointing Authority determines to fill a vacancy under Article 12, Section 4B, the 
vacancy shall first be posted and bid according to Article 12, Sections 5, 6, and 7. However, in 
these instances, bidding will be restricted to employees in the same (or a higher) insurance 
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift 
opening shall be filled pursuant to Article 12, Section 4B. Each party may cancel such agreement 
with sixty (60) days written notice to the other party. 

Reassignment Between Work Areas or Shifts. lf no vacancy has been created (or if a vacancy 
has been created or a shift opening occurs, and the Appointing Authority determines to fill the 
vacancy or 'shift opening without adding another employee) and it is necessary to reassign an 
employee within thirty five (35) miles, the Appointing Authority shall request volunteers from 
among employees in the same class (or option) and work area/or shift from which the 
reassignment is to be made. If one or more employees volunteer for the reassignment, the most 
senior qualified employee, by Classification Seniority, shall be reassigned. If there are no 
volunteers, the least senior qualified employee, by Classification Seniority, in the same class (or 
option) and work area/or shift from which the reassignment is to be made shall be reassigned. 

Article 9 
Shlfioiiierential 

Article· 18, Section 5, of the Master Agreement shall be supplemented and/or modified as follows: 

An employee required to come in prior to their posted shift to cover ECT appointments, shall be 
considered to be on a shift change. 
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Article 10 
Vacation Coverage 

When full-time and part-time employees cannot be scheduled to provide for vacation coverage 
without incurring overtime, then intermittents may be scheduled. In those situations, they can be 
scheduled only for an employee's regularly scheduled shift. 

Article 8, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

Security Counselor and Security Counselor Lead vacation requests shall be granted based on the 
ability to meet unit minimums and known additional staffing needs but never less than two (2) staff 
above the total unit minimums. 

Article 11 
Probationary Periods 

Article 12, Section 1 0C of the Master Agreement shall be supplemented and/or modified as 
follows: 

The initial probationary period for all unlimited employees shall be one thousand forty four (1,044) 
hours. The probationary period may be extended up to an additional five hundred and twenty 
(520) hours with the mutual agreement of the Appointing Authority and the Local Union. 

DEPARTMENT OF HUMAN SERVICES/WILLMAR REGIONAL TREATMENT CENTER 

~ 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the Department of Human Services institutions (other than the night shift), meal periods are 
normally to be granted between the hours of 11 :DO a.m. and 1 :00 p.m. or between the hours of 
5:00 p.m. and 7:00 p.m. Employees may request alternate meat periods. 

Article 2 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Full-time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week; or 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or 

c. Scheduled to work a 7-5-3 rotation with every third weekend (Saturday and Sunday) off; or 

d. Scheduled to work a 3-5-7 rotation with every third weekend (Saturday and Sunday) off; or 

e. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled 
days off need not be consecutive; or 
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t. Scheduled to work no more than tour (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) oft. Scheduled days oft need not be consecutive; or 

g. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a uniVprogram it becomes necessary to permanently 
change the scheduling pattern of employees in the interest of efficient operations,. to meet 
the needs of the public, the Department, or the Center, to provide for more beneficial 
resident/client services, or to better use facilities or the working forces, no less than thirty 
(30) calendar days notice shall be given to the Local Union. The Local Union and the 
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for 
that unit/program prior to the fourteen (14) day posting period provided for in Article 5, 
Section 1 (C). 

Parr.time employees shall be scheduled for a minimum of tour (4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled tor more than seven (7) consecutive days of w_ork. 

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. It there 
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment. the least senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months 
or less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and.hiring procedures; and/or, 

• Cov~r tor days off of employees assigned to fixed nights; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed 
night shift bids on a vacancy in other-shifts and he/she is the capable and qualified 
employee with the least Classification Seniority for the Flight shift position, his/her bid 
shall be rejected; or, • 
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For employees who were permanently assigned to the fixed night shift, notwithstanding 
the provisions of Article 12, notify the local personnel director after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. It another employee not on the fixed night shift with less Classification 
Seniority is capable and qualified for the fixed night ·shift that employee shall be 
assigned to the fixed night position, and the employee on the fixed night shift to that 
employee's position provided the employee ·on the fixed night shift is capable and 
qualified for that position. If-there is more than one capable and qualified employee 
with less Classification Seniority than the employee requesting to be removed from the 
fixed night shift, the capable and qualified employee with the least Classification 
Seniority shall be assigned to the fixed night position, provided the employee on the 
fixed night shift is capable and qualified for that position. The request shall remain 
open until the employee withdraws it, or is replaced by another employee. However, 
this provision shall not be applicable to employees who bid on and were awarded a 
fixed night shift vacancy; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. 
Such exchange requires that both employees are in the same classification and option 
and each employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2} shift changes during work periods between scheduled days off. 

For this ·subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

4. Requests for Shift Changes. The Local Union and the Appointing Authority agree to meet 
and confer regarding the process for requesting shift changes prior to the 14-day posting 
period. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the 
section Work Schedules. 

Article 3 
Holiday Pay 

It an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

When any of the holidays identified in Article 7, Section 2A or 2B of the Master Agreement fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 8B2 of the Master Agreement shall be supplemented and/or modified as follows: 

Holiday hours worked shall be paid in cash at the employee's appropriate overtime rate for all 
hours worked in addition to the alternate holiday in lieu of the holiday pay provided for in Section 7 
above. Such holiday hours shall be credited to the employee's compensatory bank. 
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Employees whose holiday pay Is prorated shall also be compensated in the .above manner for 
work on a holiday. 

Article 4 
Flex• Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan: 

Article 5, Section 1 of the Master Agreement shall be supplemented and/or modified as follows for 
the employees in the Mental Health Initiatives: 

Split shifts will not be mandated or scheduled by the Employer, but may be voluntarily worked by 
the employee in order to provide more effective service to the clients. 

~ 
Overtime Assignment 

Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Distribution 

The Appointing Authority will make every effort to assign overtime as soon as practicable once the 
need tor the overtime is known. 

All Employees Except Employees Assigned to the Power Plant: 

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want to be offered the overtime work before the 
beginning of the pay period. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority, in the 
same work unit who are capable of performing the work and who indicated in writing, a 
desire to be offered the assignment. 

Should the most senior employee choose not to accept the work, the next most senior 
capable employee, who has indicated a desire to be offered the overtime shall be offered 
the work. 

b. In the event the capable employees who have indicated a desire to be offered the overtime, 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) in which the overtime 
was initially offered, to the least senior capable employee who is scheduled for the shift 
which immediately precedes the overtime· assignment. In Units 3 and 4, the assignment 
shall be rotated within each pay period beginning with the least senior capable employee 
based on State Seniority. 

Distribution of overtime work for the ·immediately subsequent shift shall be as follows: 
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a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class{es) as determined by the Appointing 
Authority, and in the same work unit who are capable of pertorming the work. 

Should the most senior employee choose not to accept the work the next most senior 
capable employee then on duty shall be offered the work. 

b. In the event all capable employees then on duty decline the work, and the work would 
commence in two (2) or more hours the overtime work shall be ottered in order of State 
Seniority, among the class(es) determined by the Appointing Authority, to capable 
employees in the same work unit who have indicated in writing a desire to be offered the 
work. 

c. In the event all capable employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among the class(es) in which the overtime was initially offered, to 
employees then on duty. In Units 3 and 4 the assignment shall be rotated within each pay 
period beginning with the least senior capable employee based on State Seniority. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

It is further understood that the Appointing Authority shall not be required to cut in on work in 
progress in order to comply with the requirements of this Section. 

The provisions of this Section of the Supplement shall remain in full force and effect unless either 
party notifies the other in writing at least thirty (30) days prior to the date of cancellation. If this 
provision of the Supplement is canceled, the provisions of Article 6, Section 4 (Distribution) of the 
Master Agreement shall govern. 

Employees Assigned to the Power Plant: 

Overtime shall be distributed pursuant to Article 6, Section 4 (Distribution) of the Master 
Agreement. 

Article 6 
Overnight Activities 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned to overnight activities which involve the 
supeivision of residents when such assignments are twenty•four (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on•call rate. 

Article 1 
Vacancies 

Article 12, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Voluntary Reduction in Employment Condition. At the employee's request, the Appointing 
Authority may permanently change a full•time employee's employment condition to parNime by 
mutual written agreement between the employee, AFSCME Local 701, and the Appointing 
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a 

285 

---, 



written description of the effect of the change oo all beneftts earned. The provisions of this 
Section of the Supplement shall remain in full force and effect unless either party notifies the other 
in writing at least thirty (30) days prior to the date of cancellation. If this provision of the 
Supplement is canceled, the provisions of Article 12, Section 2 of the Master Agreement-shall 
govern. 

Article 8 
ProbationarVPerlod 

Article 12, Section 10 of the Master Agreement shall be supplemented and/or modified as follows: 

Extension of Probationary Period. If the Appointing Authority believes an exteOSiOn of the 
probationary period could result in successful completion, the Appointing Authority and the Local 
Union may mutually agree to an extension, not to exceed three (3) months. A decision of the 
Appointing Authority not to extend a probatiOnary period may not be grieved. 

~ 
Summer Laundry Hours 

Prior to May 15 of each year, the Appointing_Authority shall meet and confer with the Local Union 
regarding the establishment of laundry summer hours. 

Article 10 
Staffing Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff compkmlent for each work area. 

Article 11 
Vacation Leave 

The Appointing Authority and the Local Union agree to meet and confer to discuss vacation 
issues. 

Article 12 
Sick Leave Use 

The Local Union and the Appointing Authority agree to meet and confer regarding the 
establishment of a Sick Leave Incentive Program. 

State Operated Community Services (SOCS) ~ Developmental Disabilities 
Willmar Regional Treatment Center SOCS 

Section 1. Hours of Work. 

Consecutive Hours. Article 5, Section 1 (A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Consecutive HOurs. The regular hours of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be imp~mented without the mutual 
agreement of the Local Union and the Appointing Authority. Each •party may cancel such 
agreement with thirty (30) days written notice to the other party. 

Schedule Posting. Article 5, Section 1 (C) of the Master Agreement shall be supplemented and/or 
modified as follows: 
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Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. Client Job Opportunities. For employees working in the SOCS OT&H, the Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement. However, 
employees may have their schedules changed provided they receive a minimum of three (3) 
working days advance notice, if such JS necessary in order to obtain or maintain a job 
opportunity for a client. 

Any scheduled change pursuant to the above shall not result in the payment of overtime. The 
Appointing Authority shall consider the Classification Seniority of employees in determining 
whose schedule shall be adjusted. However, the Appointing Authority retains the final authority 
to determine an employee's qualifications in making such determination. 

B. All Services. Employees who are qualified and capable may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor which shall not be 
unreasonably denied and provided such change does not result in the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under
utilized, the employee shall be offered, at the employee's option, a temporary reassignment, 
paid leave, or unpaid leave. 

Meal Periods. Article 5, Section 1 (0) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of work. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

Work Day. Article 5, Section 3(6) of the Master Agreement shalt be supplemented and/or 
modified as follows: 

Work Day. The normal work day shalt consist of eight (8) or ten (10) hours of work within a 
twenty-four hour period exclusive of a duty free lunch. 

To depart from the normal work day, to change the normal work day between an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide for more beneficial residenVcllent services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will,discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 
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Wprk Period. The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's ·discretion, be: 

a. Scheduled to work a 6-2-3 rotation. 

b. Scheduled to work a 6-2 rotation With four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to_ work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend {Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Schecilled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen ( 14) day 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. Al least two (2) of the days off shall be consecutive and such part-time employees shall 
not be scheduled for more than seven (7) consecutive. days of work. 

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

fixed Night Shift. Where continuous operatiOns require a nigh.I shift, s1,1ch shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy _pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed !lights from the work area from -which the 
reassignment Is to be made. If one or more employees volunteer for the reassignment, the most 
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the_ work area from which the reassignment is to be made 
shall be reassigned to the vacancy. Han employee is to be reassigned-from a Regional Treatment 
Center to a State Operated Community Service, for purposes of this situation only, the Regional 
Treatment Center shall be considered the work area 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 
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Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it .is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees votunteer for the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and .qualified employee based on State Seniority Within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shalt be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

• Cover night shift vacancies during the posting, bidding. and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the nlghUhi_ft; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vaca:ncy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts a_nd he/she is the capable and qualified employee 
with the least St~te S_eniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify hjs/her supervisor after at least three {3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee With less State 
Seniority than th~ employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift ls capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfully bid on a fixed night shift. 
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Section 2. Overtime 

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary• overtime work offered to-them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by Classification Seniority, within or among class(es) as determined by the 
Appointing Authority and in the same work unit who-_ are capable of performing the work. 
Should the most senior employee choose not to accept the work, the next most senior capable 
employee then on duty shall be.offered the overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by Classification Seniority, within or 
among class(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of performing the work. 
The assignment shall be rotated each pay period beginning with the leas_t senior capable 
employee, based on Classification Seniority. 

Distribution of overtime work tor other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be ottered to the most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as determined by the Appointing Authority 
and in the same work unit who are capable of performing the work and who indicated, in 
writing, a desire to be offered the overtime. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be offered the work. 

2. In the event all capable .employees who have indicated a desire to _be offered the qvertime 
decline the work, the _Appointing Authority shall have the right to assign the overtime based 
upon inverse order of Classification Seniority, within or among the class(es) as determined by 
the Appointing Authority to the least .senior capable employee in the same work unit who is 
scheduled for the shift which immediately precedes the overtim_e assignment. In the event no 
employee is scheduled for such shift, the overtime shall be assigned to the least senior 
capable employee in.the same work unit. The assignment shall be rotated each pay period 
beginning with the least senior capable employee, based on Classification Seniority. 

In emergencie:s, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 
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Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supeivision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3. Holiday Pay 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to 
tall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

When any of the holidays identified in Article 7, Section 2A or 2B of the Master Agreement fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Employees whose holiday pay is prorated shall also be compensated in the above manner for the 
work on a holiday. 

Section 4. Vacation Leave 

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

Section s. Job Safety 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Seivices and Day Seivices; 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two {2) representatives. If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 
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The function of the Safety Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working oonditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform-a routine 
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or .Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly given to the Local l:Jnion 
President and to the Chairperson of the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections for worksites in locations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that worksite. 

Section 6. Vacancies, Filling of Positions 

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

A. Defined. A vacancy is defined as an opening in the classified service tor a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to 
be filled. 

B. Exceptions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed Into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

Article 12, Section 2 of the Master Agreement shall be st.pplemented and/or modified as follows: 
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Voluntary Reduction In Employment Condjtlon. At the employee's request, the Appointing 
Authority may permanently change a full-time employee's employment condition to part-time by 
mutual written agreement between the employee, AFSCME Local 701, and the Appointing 
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a 
written description of the effect of the change on all benefits earned. The provisions of this 
Section of the Supplement shall remain in full force and effect unless either party notifies the other 
in writing at least thirty (30) days prior to the date of cancellation. If this provision of the 
Supplement is canceled, the provisions of Article 12, Section 2 of the Master Agreement shall 
govern. 

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

8. Between Work Areas or Shifts. It a vacancy has been created or a shift opening occurs, 
and the Appointing Authority determines to fill the vacancy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the reassignment is to be made. If one or more 
employees volunteer for the reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community Service, the position 
shall first be posted and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are no bktders for the pcsition, 
the Appointing Authority may fill the position by reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community Service, tor purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

C. Tempgrary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Service to another State Operated 
Community Service, the Appcinting Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer tor the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

293 



Whenever a vacancy occurs, the Appointing Authority shall post tor a minimum of seven (7) 
calendar days, or through such pi-ocedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the n_ormal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union.President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both ctasses. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids -have been 
received and whtch has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Seivice cannot be filled within the tour (4) weeks, the 
posting shall state the date it is expected the position will be filktd. In addition, tor positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all required training. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority_ units within the 
agency. 

Probation Periods. 

Article 12, Section 10 of the Master Agreement shall be supplemented and/or modified as follows: 

Extension of Probationary Pe[iods. If the Appointing Authority believes an extension of the 
probationary period could result in successful completion, the Appointing Authority and the Local 
Union may agree to an extension, not to exceed three (3) months. A decision by the Appointing 
Authority not to extend a probationary period may not be grieved. 

Section 7. Relocation Allowances 

Article 21, Section 1 (C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) mites or more to their work location unless the employee is transferred or ·reassigned to 
a new work location which is forty miles or more from the employee's current work station. 

No reimbursement for relocatk>n expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 

Section a. Labor/Management Committees 

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 
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Local Labor/Management Committees. A local Labor/Management Committee shall be 
established for each State agency and/or principal place of employment (for example: correctional 
facilities; regional treatment centers, including Residential Seivices and Day Seivices; colleges; 
transpoitatii:m department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representalives from each • state agency and the 
Local UniOn(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negoliations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

./ 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterly, or as mutualty agreed. 
Meetings shall be held during normaJ day shift working hours, and members shall receive no loss 
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. 

IRON RANGE RESOURCES AND REHABILITATION BOARD 

Article 1 
§xpenseii'iowances 

Article 20, Section 5 {Meal Allowances) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Allowances. Employees who incur any meal expense as a resuh of special conferences or 
special meetings required by the Employer shall be reimbursed for the actual cost of the meal in 
accordance with Article 20, Section 5 of the Master Agreement if such reimbursement is 
authorized in writing in advance by their immediate supervisor. 

Employees performing required work more than thirty•five {35) miles from their principal place of 
employment shall be eligible for reimbursement for the actual cost of the noon meal in accordance 
with Article 20, Section 5, of the Master Agreement, if the work assignment' extends over the 
normal noon meal period. Such reimbursements shall be authorized by the emptoyee's immediate 
supervisor. Reimbursements shall also be considered to be authorized under the following 
circumstances: 

1 . If an employee submits a routine work schedule, indicating his/her possible claim for noon 
meal allowance arid no oral or written denials are received from the Appointing Authority, or 
Supervisor(s) within a reasonable time, previous to the "claimed" day; 

2. If oral approval is given by the employee's immediate supervisor prior to claiming that meat 
allowance, on the same day of a "claimEldn noon meal. 
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~ 
Uniforms 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Whenever the Appointing Authority determines that special uniforms, jackets, hats, etc. shall be 
required as part of the work uniform, the Appointing Authority shall purchase the same and make 
them available to the employee. 

The Appointing Authority agrees to perlorm an annual evaluation as to the number and condition 
of uniforms being provided to employees. If the Appointing Authority makes changes in its uniform 
policy, it will discuss such changes with the local labor-management committee prior to 
implementing the changes. However, the Appointing Authority's determination of such changes 
shall not be subject to the gri_evance and arbitration provisions of Article 17. 

~ 
Holidays 

Article 7, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority may, with the agreement of the Local Union, designate substitute days 
for the obseivance of Veterans Day, Thanksgiving Day, Day After Thanksgiving, New Years Day, 
Martin Luther King Day, and Presidents Day .for Giants Ridge Operation and Trails Division. The 
Appointing Authority may, with the agreement of the Local Union, designate substitute days for the 
obseivance of Memorial Day, Independence Day, and Labor Day for lronworld. 

Article 4 
Giants Ridge Operation and Trails Division 

Article 5, Section 1 C of the Master Agreement shall be supplemented and/or modified as follows: 

Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be 
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From 
November 1 through March 31 of each year, schedules may be changed with at least twenty-four 
(24) hours (weather report prediction time) notice to the employee. However, this provision shall 
not be invoked to change an employee's days that have been scheduled Off during the fourteen 
(14) day posting. Employees who are qualified and capable may mutually agree to exchange 
days, shifts or hours of work with the approval of their supeivisor which shall not be unreasonably 
denied and provided such change does not result in the payment of overtime. If requested by the 
employee, the employee may change days, shifts or hours of work with the approval of his/her 
supeivisor provided such change does not result in the payment of overtime. 

Article 5 
lronwori'"d 

Article 5, Section 1 C of the Master Agreement shall be supplemented and/or modified as follows: 

Work Schedules, Work schedules showing the shifts, days, and hours of all employees shall be 
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From 
May 15 through September 15 of each year, schedules may be changed with at least twenty-four 
(24) hours (weather report prediction time) notice to the employee. However, this pr0vision shall 
not be invoked to change an employee's days thaf have been scheduled off during the fourteen 
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(14) day posting. Employees who are qualified and capable may mutually agree to exchange 
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably 
denied and provided such change does not result in the payment of overtime. If requested by the 
employee, the employee may change days, shifts or hours of work with the approval of his/her 
supervisor provided such change does not result in the payment of overtime. 

Article 6 
Pay oiiiere'iitiats 

If a Department employee's total actual hours of operation for a particular piece of equipment 
equals -or exceeds the minimum number of hours of training required to qualify for the piece of 
equipment and if the employee's operation of the equipment is determined by the Regional 
Supervisor to be satisfactory, such employee need no further certification tor the types of 
equipment for which he/she has met the above requirements. However, such employee must 
complete the minimum number of hours of training required to operate other types of equipment 
before he/she can qualify for differential pay. 

When the Appointing Authority determines that additional employee(s) should be trained for 
Certification on any equipment at any principal place of work, the opportunity for such training shall 
be provided employees on the basis of Department Seniority within the principal place of work. 

Employee(s) may be decertified for a) not meeting periormance standards set by the Appointing 
Authority; b) equipment abuse as determined by the supervisor of the IRRRB Maintenance Shop in 
Eveleth; c) negligence in safety practices; d) deferral of offered equipment on the same piece of 
equipment three (3) consecutive times. When an employee defers an equipment assignment, the 
supervisor shall document such deferral by listing the date, place, and shift of deferral, and piece 
of equipment deferred. Such documentation shall be provided to the employee. Decertification 
shall be grievable under Article 17 of the Master Agreement. 

Once decertified, the employee must complete the full training and operation schedule as required 
for certification on that piece of equipment again. Selection for recertification by the Appointing 
Authority shall be in accordance with the process above, at the next available training opportunity. 

Intermittent Heavy Equipment Operator assignments shall be made on the basis of Departmental 
Seniority from among certified available employees capable of periorming the work and assigned 
to the same principal place of work. For purposes of this Section, aoepartmerital Seniority" is 
defined as the length of continuous seivice within the IRRRB since the last day of entry into the 
IRRRB. 

When more than one {1) certified employee is available for Heavy Equipment Operator 
assignment, the more senior certified operator of needed equipment shalt have the right to defer 
an assignment to a less senior certified and available employee. 

When heavy equipment moves into another principal place of work, the equipment will be operated 
by the most senior certified operator from the principal place of work where the equipment had 
been stationed. 

Building demolition assignments shall be made to the most senior certified employee who is 
assigned to the IRRRB Administration building. If additional certified employees are necessary, 
the most senior certified employee in the Department and/or principal place of work closest to the 
actual work assignment shall be assigned to perform the work. 
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Whenever heavy equipment operator work assignmerits are made involving Class 3 heavy 
equipment, to p8r1orm building demolition work of any kind, the regular heavy equipment operator 
differential rate in effect, at that time, for that equipment shall be increased fifty percent (50%) of 
the rate difference, between Class 3 and Class 4 pay differentials. This differential rate shall be 
applied and payable for the actual hours involved (rounded to the nearest one-half hour) for the 
demolition type work but shall not include subsequent operations such as clean-up, filling, clearing, 
loading, etc. The immediate supervisor shall determine the starting and ending times of demolition 
work for payment purposes. 

The equipment classified as Classification 3 shall be supplemented_ to include the operation of 
Snowgrooming Tractors, when used while snow grooming trails and/or grooming any other 
recreation area. 

Article 7 
Compeiisaiory Bank 

The compensatory bank shall be liquidated on the last day of the last full pay period in September 
for all IRRRB employees except those employees who work exclusively at ironworld. lronworld 
employees shall liquidate compensatory banks on the last day of the last full pay period in March. 

MINNESOTA STATE LOTTERY 

Article 1 
Flex•Time 

The purpose of this article is to establish a voluntary flex-time program for employees of the work 
units within the Minnesota State Lottery. 

Section 1. Flex• Time Schedule Request • EDP Operations Technician Series. This section is 
specifically designed for the EDP Operations Technician series and is unavailable for any other 
Lottery employees outside of that series. All other sections in this article, except Section 2 are 
applicable. 

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over 
a two (2) week eighty (BO) hour payroll period. 

Within the above prescribed parameters, the flex-time program shall allow an employee to request 
modification of his/her current work schedule according to the following schedule: 

Eight (8) consecutive hours of work for each day of the •Wednesday through Tuesday work 
week. 

Twelve (12) consecutive hours of work for three (3) work days, and four (4) consecutive hours 
of work for one (1) day per week. 

Nine (9) consecutive hours of work eight (8) days per pay period with one (1) eight (8) hour 
day. 

Nine (9) consecutive hours of work four (4) days a week and four (4) consecutive hours of 
work one (1) day a week. 

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week. 
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The employee shall request participation in this program in writing to his/her immediate 
supervisor no later than fourteen (14) calendar days prior to the date of implementation. 

If necessary, the work week shall be adjusted in ord8r to be in compliance with the Fair Labor 
Standards Act. 

Section 2. Flex-Time Schedule Request: other Work Units. This section is for all other work 
units in the Minnesota State Lottery except those defined in Article 2. All other sections in this 
article are applicable. 

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over 
a two (2) week eighty (80) hour payroll period. 

Within the above prescribed parameters, the flex-time program shall allow an employee to request 
modification of his/her current work schedule according to the following schedule: 

Eight (8) consecutive hours of work for each day of the Wednesday through Tuesday work 
week. 

Ten (10) consecutive hours of work four (4) days out of five (5) each Wednesday through 
Tuesday work week. 

Nine (9) consecutive hours of work eight (8) days per pay period with one (1) eight hour day. 

Nine (9) consecutive hours of work tour (4) days a week and four (4) consecutive hours of 
work one (1) day a week. 

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week. 

The employee shall request participation in this program in writing to his/her immediate 
supervisor no later than fourteen (14) calendar days prior to the date of implementation. 

Once the program is in effect, an employee may revert back to his/her original schedule by 
providing a fourteen (14) calendar day written notice to the immediate supervisor. Once such 
dec,ision is made, the employee may not re-enter the program for a period of three (3) months. 

If necessary, the work week shall be adjusted in order to be in compliance with the Fair Labor 
Standards Act. 

Section 3. Review of Requests. Management retains the responsibility for denying or 
terminating individual flex-time schedules where they adversely affect the operation of the unit. 
Flex-time must not interfere with unit operations during the normal office hours of Monday through 
Friday. Further, management may exclude any employee or group of employees if flex-time would 
cause the Minnesota State Lottery to incur additional costs, be disruptive to the operation of the 
unit or result in reduced service to the public. 

The immediate supervisor shall determine to approve or deny the flex-time request of an employee 
based upon job-related consideration-including, but not limited to, the operation of the unit and the 
provision of service to the public. If there are conflicting requests from employees, and the needs 
of the supervisor require that not all requests may be approved, the supervisor shall approve (if all 
other considerations indicate approval} the request submitted by the employee with most state 
seniority within a team function, or by state seniority among all unit employees not on a team or in 
a specific function, or by state seniority among all unit employees. Management shall define 
"team" and "function" for the purposes of this article. Should conflicts still exist, they shall be 
resolved by lot. 

299 



The immediate supervisor shall provide the employee with written notice .and explanation of the 
decision within seven (7) calendar days of request receipt. If an employee's request is denied, a • 
copy of the written notice and explanation of. the decision shall be available to the Union. No 
request may be unreasonably denied. 

Section 4. Altered Schedules. Upon mutual agreement of the immediate supervisor and the 
employee, an employee's schedule may be temporarily altered for a duration of not more than 
fourteen (14) consecutive days at a time without regard to the above provisions provided that it 
does not result in payment of overtime. Any such alteration must also be scheduled so as not to 
require any full-time employee to work less than eighty (80) hours in a pay period, including paid 
leave time. 

Section 5. Holidays and Paid Leave Hours. When the holiday falls on a day .the_ employee 
normally works eight (8), nine (9), ten {10) or twelve (12) hours, the employee shall be paid holiday 
pay for the number of hours s/he would have worked that day had ther_e been no holiday. 

When the holiday falls on a _day the employee- normally works less than eight (8) hours, the 
schedule shall be changed with the closest holiday that still falls within the same Wednesday 
through Tuesday work week. 

This article serves as the fourteen (14) days notice of these schedule changes during holidays as 
required under Article 5 of the Master Agreement. 

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work, 
the time charged to the paid leave or taken as unpaid leave shall be for the total hours (or traction 
thereof), they would have otherwise been in attendance at work that_Qay. 

Section 6. Hours of Work. The execution of this Supplemental Agreement hereby amends 
Section 2, Subdivision B (Work Day), and Subdivision C (Work Week, Work Period), of Article 5 of 
the Master Agreement so as to recognize the legitimacy of a twelve (12) hour work day and four 
(4) hour work day. 

It is further agreed that no additional paid rest period shall be provided to an employee working on 
a flex-time schedule. 

Section 7. Appeals. An employee may appeal in writing the decision of the immediate supervisor 
to deny or revoke a flex-time schedule to the Unit Manager who shall respond in writing. If not 
resolved at that level, the decision may be appealed in writing to the Assistant Director or Director 
as appropriate who shall respond in writing. ,:he decision of the Assistant Director_ or Director is 
final and shall not be subject to Article 17 of the Master Agreement ·unless the action giving ris8 to 
the appeal is a violation of a specific provision of that Agreement. 

Section 8. Duration. This Supplemental Agreement shall be in effect for an indefinite period 
beginning the effective date of the Agreement. Should problems occur with this Agreement after 
its effective implemeritation date, the parties agree to meet and confer in an effort to resolvEi any 
issues may arise. 

Article 2 
Overtime 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The Employer will make every effort to assign overtime as soon _as practical once the need for 
overtime is known. 
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DEPARTMENT OF MILITARY AFFAIRS 

Airfield Firefighters 

~ 
Uniforms 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall provide an initial clothing allowance up to $400.00 tor each 
Firefighter. Upon completion of the first year of employment, and annually thereafter, the 
Appointing Authority will reimburse the Firefighter for new articles of uniform clothing purchased, 
not to exceed $325.00 effective July 1, 1999 and $350.00 effective July 1, 2000. The Firefighter 
shall be required to provide receipts before being reirhbursed. Proper maintenance of uniforms 
shall be the Firefighter's responsibility. 

The Appointing Authority shall h.ive the right to set standards for the color and style of Firefighter's 
uniforms, a reasonable level of cleanliness and a reasonable standard for the condition of 
Firefighter's uniforms. This standard may be established locally by the Fire Chief. 

~ 
Holidays 

Art!cle 7, Section 2 of the Mas~er Agreement shall be supplemented and/or modified as follows: 

The provisions of Article 7, Section 2A and 28 shall not apply to Airfield Firefighters. 

The provisions of Article 7, Section 2C shall be supplemented and/or modified as follows: 

Airtie1d Firefighters shall receive two (2) floating holidays per fiscal year. Floating holidays may not 
be accumulated and shall not be paid in cash if not used. The rest of this section shall continue to 
be applied. 

~ 
Vacation Accrual 

Article 8, Section 2 of the Master Agreeinent shall be supplemented and/or modified as follows: 

Section 2. Allowances. AH eligible ~irtield Firefighters shall accrue vacation pay according to the 
following rates: 

Length of Service 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

Rate Per Full Payroll Period 

5.5 working hours 
6.5 working hours 
9.5 working hours 
1 0 working hours 
10.5 working hours 
1.5 working hours 
12 working hours 

Vacation charges tor Airfield Firefighters shall be computed•based on the number of hours the 
employee was scheduled to work on the day(s) the vacation was taken [(twenty•four (24), fourteen 
(14) or nine (9)1. 
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Eligible Airtield Firefighters being paid for less than a full one hundred and six (106) hour pay 
period shall have their vacation accruals pro-rated in accord with the schedule set ·forth in 
Appendix C. 

Appendix C of the Master Agreement shall be supplemented and/or modified as follows: 

Eligible Airiield Firefighters paid for less than a full one hundred and six {106) hour pay period shall 
have their vacation accruals pro-rated according to the rate table listed below: 

Hours Of Vacation Accrued During Each 
Pa~oll Period Of LengJ:h Of Service 

No. Hours 
Worked Afters Afters After 12 After 18 After25 
Pay 0thru thru 8 thru 12 thru 18 thru 25 thru 30 After 30 
Period 5~ars xears ~ars ~ars ~ars )'.!ars ~ars 

Less than 12.5 0 0 0 0 0 0 0 

At least 12.5 
less than 26 1.25 1.75 2 2 2.25 2.25 

At least 26 
Less than 39 1.25 1.75 2.25 2.75 2.75 3 3 

At least 39 
less than 52.5 2 2.75 3.75 4 4 4.25 4.75 

At least 52.5 
less than 65.5 2.75 3.25 4.75 5 5.25 5.75 6 

At least 65.5 
less than 79 3.25 4.25 6 6.25 6.75 7.25 7.5 

At least 79 
less than 92 4 5 7 7.5 8 8.5 9 

At least 92 
less than 105.5 4.75 6 8.25 9 9.25 10 10.5 

At least 105.5 5.5 6.5 9.5 10 10.5 11.5 12 

Airfield Firefighters may accumulate unused vacation leave to a maximum of five· hundred and 
thirty (530) hours. 

Article B, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who use vacation shall be charged only for the number of hours they would have been 
scheduled to work duri!lg the period of absence. In no instance, however, shall vacation leave be 
granted in increments of less than one-half {½) hour except to permit use of lesser fractions that 
have been accrued. 

~ 
Sick Leave 

Article 9, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Eligible Airfield Firefighters shall accrue sick leave at the rate of five and one half {5.5) hours per 
pay period of continuous employment beginning with their date at eligibility. 
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Eligible Airfield Firefighters being paid for less than a full one hundred and six (106) hour pay 
period shalt have sick leave accruals pro-rated in accord with the schedule set forth in Appendix D. 

Appendix D of the Master Agreement shall be supplemented and/or modified as follows: 

Eligible Firefighters being paid for less than a one hundred six (106) hour pay period 1;hall have 
sick leave accruals prorated according to the rate schedule indicated below: 

Number of Hours 

Hours Of Sick Leave Accrued During Each 
Payroll Period Of Continuous Service 

Worked During Pay Period 

Less than 12.5 

At least 12.5 
Less than 26 

At least 26 
Less than 39 

At least 39 
Less than 52.5 

At least 52.5 
Less than 65.5 

At least 65.5 
Less than 79 

At teast 79 
Less than 92 

At least 92 
Less than 105.5 

At least 105.5 

0 

1.25 

2 

2.75 

3.25 

4 

4.75 

5.5 

Article 9, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

An employee -using sick leave shall be charged for only the number of hours he/she was 
scheduled to work during the period of sick leave. In no instance shall sick leave be granted for 
increments of less than one-quarter (1/4) hour except to permit use of lesser fractions that have 
been accrued. 

~ 
Hours of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 
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B. Workday. The normal workday shall consist of either twenty four (24), fourteen (14) or nine 
(9) consecutive hours of work. Should it become necessary to establish schedules departing 
from the normal work day, in the interest of efficient operations, to meet the needs of the public 
or an Agency, to use facilities Or the working forces, no less than thirty (30) calendar days 
notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the 
new schedules with the Local Union affording the Local Union an opportunity to express its 
view, prior to the fourteen (14) day posting period provided for in Article 5, Section 1C. 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

Work Period. The normal work period shall consist of six (6) normal work days during a fourteen 
(14) calendar day period. 

Airfield Firefighters shall be scheduled for one (1) day off after each normal workday until six (6) 
normal workdays have been worked, at which time the Firefighters shall be scheduled for three (3) 
consecutive days off. 

Article 5, Section 1 C of the Master Agreement shall be supplemented and/or modified as follows: 

C. Work Schedule. The Fire Chief shall be responsible for scheduling each Firefighter's days 
and hours of work. The written work schedule reflecting each Firefighter's days and hours of 
work shall be posted at least fourteen (14) days in advance of its effective date. 

Airfield Firefighters who are qualified and capable may mutually agree to exchange days, 
shifts, or hours of work with the approval of their supervisor which shall not be unreasonably 
denied and provided such change does not result in the Airfield Firefighter working more than a 
one hundred six (106) hour pay period. If requested by the employee, the employee may 
change days, shifts, or hours of work with the approval of his/her supervisor provided such 
change does not result in the Airfield Firefighter working more than a one hundred six (106) 
hour pay period. 

To provide a uniform amount of earnings in a firefighter's bi-weekly paycheck, firefighters shall 
carry forward all hours in excess of one hllndred and six (106) hours in a payroll period into the 
next regular bi weekly payroll period within the four (4) week work period for which they are 
scheduled for less than one hundred and six (106) hours. Hours carried forward are added to 
that payroll period to bring it up to one hundred and six (106) hours. 

Article 6 
Overtime 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The provisions of this Article shall not apply to Airfield Firefighters. However, Duluth Firefighters 
shall have paid vacation time, paid sick leave, and paid leaves of absence considered as "time 
worked.• 

Article 7 
Shift Differential 

Article 18, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

The provisions of this Section shall not apply to Airfield Firefighters. 
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~ 
Camp Ripley 

Article.15, Section 4C of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal employees shall be laid off in inverse order of Classification Seniority within the principal 
place of employment of the position(s) to be eliminated unless waived by mutual agreement 
between the employee and the Appointing Authority. For the class Stores Clerk, principal place of 
employment shall be defined as: (1) ammunition; (2) subsistence (Class I); (3) area supply; and 
(4) supply and services. 

For the class Training Site Worker, principal place of employment shall be defined as: (1) 
ammunition; (2) subsistence; (3) area supply; (4) supply and services; and (5) engineering. 

Article 15, Section 4E of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal employees shall be recalled in the order in which their names appear on the seasonal 
layoff list for the seniority unit and principal place of employment from which they were laid off and 
shall have preference for any temporary jobs in the principal place of employment in their class 
which are established during a period of seasonal layoff. For the class Stores Clerk, principal 
place of employment shall be defined as: (1) ammunition; (2) subsistence (Class I); (3) area 
supply; and (4) supply and services. For the class Training Site Worker, principal place of 
employment shall be defined as: (1) ammunition; (2) subsistence; (3) area supply; (4) supply and 
services; and (5) engineering. 

~ 
Overtime Distribution 

Article 6, Section 4 of the Master Agreement, shall be supplemented and/or modified as follows 
except for Camp Ripley: 

Overtime work shall first be ottered to the most senior employee(s) in the same job class and in 
the same work area who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty it such overtime is for the immediately subsequent shift. 
Should the senior employee choose not to accept the overtime assignment, the next most senior 
capable employee shall be offered the overtime assignment. However, the Appointing Authority 
shall not be required to cut in on work in progress in order to comply with the requirements of this 
Section. In the event all capable employees decline overtime work, the Appointing Authority shall 
have the right to assign overtime based upon inverse order of Classification Seniority among 
capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to .the local personnel officer, provided, however, that the Appointing Authority retains 
the right to assign overtime, in inverse_order of Classification Seniority among capable employees 
in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days' written notice to the local 
personnel office. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 
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Article 10 
Heavy Equipment 

See Appendix F, Section 6 for the assignment of Intermittent Heavy Equipm_ent. 

Article 11 
Flax-time Scheduling 

The Appointing Authority and the local union may mutually agree to a flex-time scheduling plan. 

Article 12 
Pay Differentials 

Intermittent Heavy Equipment operating assignments shall be made on the basis of State Seniority 
from among qualified employees who are available and capable of performing the work and 
assigned to the same work area. 

Employees who work on high voltage (over 600 volts) power lines shall receive a differential of 
$1. 15 per hour for all hours worked. 

Article 13 
Work Out of Class 

Arlicle 18, Section 6, of the Master Agreement shall be supplemented and/or m6dified as follows 
for Airfield Firefighters: 

When an employee is expressly assigned to perform substantially alt of the duties of a position 
allocated to a different class that is temporarily unoccupied and the work out of class assignment 
exceeds six (6) consecutive work days in duration, the employee shall be paid for all such hours at 
the employee's current salary whEln assigned to work in a lower or equal class or at a rate within a 
higher range which is equal to the minimum rate for the higher class or one (1) step higher than 
the employee's current salary, whichever is greater. If an employee is assigned to work out of 
class, but does not meet the six (6) consecutive work day standard, and within five (5) working 
days the employee is subsequently assigned to work out of class to the same assignment, the 
previous time served on work out of class will count towards meeting the six (6) consecutive work 
day-standard. When an employee is assigned to serve in a class for which the employee is on a 
layoff list, the employee shall be paid as provided above or the maximum step previously achieved 
by the employee, whichever is greater. If the Appointing· Authority determines to make a work out 
of class assignment of six (6) or more consecutive months to a higher class represented by the 
Union, the Appointing Authority shall appoint the most senior capable and available employee 
among or within classes and among or within work areas as determined by the Appointing 
Authority. 

MINNESOTA STATE COLLEGES AND UNIVERSITIES 

The following supplements and/or modifies the Master Contract. 

Part 1. All MnSCU 

1. Student Workers. No employee shall be laid off or demoted due to the utilization of student 
workers. 
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2. Parking. The Employer agrees that all policies and tees relating to employee parking on 
campus and Board office facilities shall be uniform for faculty and all other personnel on each 
campus. On campuses which have a parking committee, the Local Union shall designate a 
representative to the committee. 

3. MnSCU Labor-Management Committee Representatives. Article 31, Section 3, of the 
Master Agreement shall be supplemented and/or modified as follows: 

The MnSCU Labor•Management Committee shall be composed of no more than seven (7) 
representatives from management and nine (9) representatives from the local unions. 
However, no more than two (2) local union representatives from each campus shall be 
released without loss of pay. 

4. Safety Committee Minutes. Each campus safety committee chair shall distribute copies of 
their safety meeting minutes to the MnSCU Safety Officer and to the Local Union Presidents. 

5. Seasonal Extensions. Article 15, Section 4, of the Master Agreement shall be supplemented 
and/or modified as follows: 

The Appointing Authority may assign work after the normal season ends or before the season 
begins based on program requirements rather than seniority, such assignment(s} not to 
exceed a total of four (4) weeks. When the assignment(s) exceeds the four (4) week total, it 
shall be made in accordance with the Master Agreement. The above provision supplementing 
and/or modifying Article 15, Section 4, shall not apply to State Universities and the Board 
Office. 

6. Tuition Waiver. There shall be available to employees of the MnSCU System, a tuition 
waiver as set forth below. 

Employees shall have the choice to participate or not. The parties agree that should the 
Union attempt to expand this waiver beyond employees of the MnSCU System, the waiver 
shall immediately cease. 

FulHime unlimited and seasonal, and part-time unlimited and seasonal employees who have 
completed three (3) consecutive years of service in a Technical College or the MnSCU 
System shall be entitled to enroll in credit courses on a "space availablen basis, without 
payment of tuition. Such enrollment shall not exceed sixteen (16) semester credits per year, 
running from summer session through spring session. 

Effective July 1, 1997, the employee will pay all applicable fees. 

1. Employees at a State University shall have tuition waived at any State University. 

2. Employees at a Technical College shall have tuition waived at any Technical College and 
Co-located College. 

3. Employees at a Community College shall have tuition waived at any Community College 
and Co-located College. 

4. Employees at a Co-located College shall have tuition waived at any Co-located College, 
and a choice of either any Community College or Technical College. The selection of 
Technical College or Community College must be made prior to first use of tuition waiver 
and shall apply to the employee and family member. This choice cannot be changed at a 
future date. 
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5. Employees of the MriSCU System Office shall have this tuition waiver apply and must 
make a one-time choice of 1, 2 or 3 as stated above. 

The employee's spouse or dependent child(ren) may share this tuition waiver within the limit 
established above. 

7. Union Meetings. The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at 
regular monthly meetings of the Local· Union. Such adjustments shaN be of reasonable 
duration, not to exceed two (2) hours. Employees who desire to make these adjustments 
must request prior approval from their department supervisor or other Employer designee five 
(5) calendar days in advance of the meeting date. Requests shall include an indication of the 
length of release time requested. Approval of these requests will not be- unreasonably 
withheld. The Employer reserves the right to rescind this approval in the event of emergency 
or other unusual conditions, or to maintain adequate staffing during the time of the meeting. 
Employees shall receive no compensation for time spent at union meetings, but may utilize 
vacation leave or work extra hours, within five (5) working days, If work is available, to prevent 
loss of eami,:igs. 

In the event work is available and an employee elects to woik extra hours to offset time spent 
at union meetings, the Employer shall have no liability for overtime hours or pay until the 
employee has worked an amount of time outside his/her regular shift which Is equal to the 
amount of time spent at a union meeting. 

8. Seasonal Layoffs. Section 4b and 4e (seconQ paragraph) of Article 15 of the Master 
Agreement shall be modified as follows: 

• The agreed upon form letter attached to the Mou· on Seasonal Layoffs will be: used in lieu of 
the language in Section 4 of Article 15 to notify academic year, seasonal employees ·of their 
work schedules and planned return to work at least fourteen (14) calendar days in advance of 
such dates. -Copies of the notice shall be provided to the-·Union and Local President. In 
addition, seasonal academic employees whose seasonal layoff or recall dates are changed, 
except as provided in Section 5 of this supplement, shall be provided notice of seasonal layoff 
or recall in accordance with Section 4 of the Master Agreement. The above provision does 
not apply to the State Universities or the Board Office. 

9. Employment Condition. Article 12, Sectio~ 2 shall be modified or supplemented as follows: 

An Appointing Authority may continue to schedule employees full-time during the academic 
year and part-time during the summer. The employment condition of these positions is full
time unlimited. This provision shall appty to the position and not-to the.employee. Changes in 
an employee's employment condition . resulting solely frqm impl~mentation of this provision 
shall not constitute a vacancy within the meaning of Article ·12 of the Master Agreement. 
Positions created or identified pursuant to this provision shall be identified as such on the 
seniority roster. 

Article 12, Section 6 of the Master Agreement is modified as follows: 

For purposes of bidding, an employee who works full-tiine during the academic year arid part
time during the summer may bi_d to a -year-round full-time_, unlimited position. A year-round 
full-time, unlimited employee may bid to a vacancy that is scheduled fuli.time during the 
academic year and part-time during the summer. 
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Article 15, Section 3D shall be modified as follows: 

An employee who works full•time during the academic year and part-time during the summer 
may exercise bumping rights with respect to a year-round full-time unlimited employee only 
pursuant to Article 15, Section 3D3h. A year-round fulMime, unlimited employee shall 
exercise bumping rights with respect to an employee who works full-time during the academic 
year and part.time during the summer only pursuant to Article 15, Section 30311. 

Article 15, Section 3D3h of the Master Agreement shall be modified as follows: 

An unlimited full-time or unlimited part-time employee may exercise the bumping option set 
forth in Article 15, Section 303h of the Master Agreement against only one of the following 
groups: 

a) unlimited full-time employees who work full-time during the academic year and part.time 
during the summer; or 

b) year-round full-time, unlimited employees; or 
c) part-time unlimited employees. 

10. Conflicts. The following practices are to be followed in situations involving the employment 
or potential employment of members of the same family unit in a permanent or fut~time, 
unlimited position: 

1. Employees who have responsibility for hiring will disqualify themselves from any 
situations Involving the hiring of another family member. 

2. Managers and supervisors will work to address situations where family members are 
working in a direct superior/subordinate relationship. 

3. For purposes of this provision, a "family member" shall· mean spouse, children, siblings 
(including sisters/brothers in-law), parents, and parents of spouse. 

11. Holiday Proration. Part-time employees' holidays shall b8 prorated according to Appendix 
81, based upon the average number of hours paid in the previous three pay periods, unless 
the employee does work the holiday, in which case Article 7 of the Master Agreement 
language shall apply, 

Part 2. Co-located Institutions 

12. lmplementatlqn. This Supplemental Agreement shall be in effect with the actual date of 
merger of the institutions. 

13. Definition of State Seniority. "State Seniority" for former Technicru College employees shall 
be defined as the date of first employment with the Technk:al College or with a member school 
district from which the employee moved or was assigned to the joint Technical College district or 
any other seniority recognized by the Technical College. It shall also include any time served in 
a temporary appointment where the employee was appointed to a permanent position in the 
same class without a break in set'Vice. "Break in service" shall not include academic year 
breaks. For former Community College employees and new employees of the co-locatec:I 
College, it shall be defined in Article 4, Section 1A of the Master Agreement. 

14. Definition of Class Seniority. On the effective date of co-location, class seniority for 
employees shall be the same as state seniority, as defined above. A new employee, or a 
current employee who is reallocated, transferred, demoted; or promoted to another classification 
or Appointing Authority after the date of co-location shall have class seniority in the new position 
determined in accordance with the Master Agreement. The preceding sentence does not apply 
to an employee of a co-located institution who transfers in the same class to another co-located 
institution. 
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Previously held classes. Until June 30, 2001, an employee employed at a technical college prior 
to July 1, 1995, may submit to the employee's human resources office a written assessment of 
the dates of appointment to any previously held classes and the actual allocation date for the 
last class in which the employee was previously employed by the technical college. This written 
asseSSfl'lent is to include supporting documentation. The determ.ination of these 
allocation/seniority dates shall not be grievable, shall not be reflected on the college's seniority 
roster, and shall be maintained in the employee's personnel file until such time as the employee 
accepts a position with another Appointing Authority. At the time the college is notified that the 
employee has accepted a position with another Appointing Authority, the college shall foiward a 
copy of the written determination of allocation and seniority dates to the new Appointing 
Authority. 

15. Layoff and Bumping. In addition to any bumping rights contained in the Master Agreement, 
employees at a co-located College shall have the right to bump into equal or lower classes in the 
same class series. Employees who demote into a class in which they have not previously 
served shall seive a three (3) month probationary period. Class series include OAS Principal, 
Senior, Intermediate and OAS; CSAS Principal, Senior, Intermediate and CSA$; CSS Principal. 
Senior, Intermediate and CSS; General Maintenance Worker and General Maintenance Worker 
Lead; Licensed Practical Nurse 1 and 2; College Lab Assistant . 1 and 2; Electrician and 
Electrician. Lead; EDP Operations Technician 1, 2, and 3; Account Clerk, Account Clerk Senior 
and Accounting Technician. This list is a list of examples and the parties shall examine specific 
class series as part of the pre-layoff procedure. 

Layoff Lists. The seniority unit layoff lists from the Technical and Community Colleges shall be 
merged at the co-located colleges. 

16. Definition of FUIHlme Work for Former Technical College Employees. Where full-time 
work has been defined as fewer than 40 hours per week (35 hours, 37.5 hours, etc.) employees 
will have the employment condition of part-time unlimited or part-time seasonal. Such 
employees shall not have their hours of work reduced below thirty two (32) hours per week 
except through layoff. SlJch employees shall be considered 8S full-time unlimited or full-time 
seasonal for purposes of layoff. Such employees shall have the right to bid to forty (40) hour 
full-time positions within their seniority unit. 

17. Hours of Work. 

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented 
as follows: 

Split shifts in existence prior to July 1, 1995 shall be pennitted. 

Altered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be 
modified or supplemented as follows: 

During summer and academic breaks, individual employees may be permitted the option of 
working four (4) ten (10) hour days, or four (4) nine(9) hour days and a four (4) hour day. The 
supervisor may deny indMdual requests for job-related reasons. If there are conflicting requests 
in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the 
employee with the most State Seniority. Should conflicts still exist, they .shall be resolved by lot. 
Requests to go to the altered schedules must be made in writing to the. supervisor at least 
twenty-eight (28) calendar days preceding the· change. Employees going. to and returning from 
altered schedules tor summer and academic breaks shall not be entitled to fourteen (14) 
calendar days posting or penalty pay, but shall be returned to their previous schedule. 
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Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or 
supplemented as follows: 

Employees and the Appointing Authority may mutually agree to reduce a full-time employee's 
hours of work. Such reduction shall not change their -employment condition for purposes of 
bidding or lay off. 

18. Substitute Holidays. The Appointing Authority and local Union may agree tO continue to 
recognize different holidays than those provided for in the Master Agreement. 

19. Grievances. Step 3 grievances shall be appealed to the MnSCU Central Office or its designee. 
The local union shall be informed in advance in writing if a campus will hear third step 
grievances. • 

20. Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the 
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting 
uniforms per employee upon employment. Thereafter, employees shall be permitted 
replacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to 
the Appointing Authority. • 

21. Co-located MOU Duration. The Co-located Memorandum of ·Understanding shall continue 
for the duration of the 1999·2001 Agreement. 

Part-3. Community Colleges 

22. Overtime Distribution. Article 6, Section 4, paragraph one of the Master Agreement shall be 
supplemented and/or modified as follows: 

An effort shall be made to distribute overtime work as equally as possible to employees, within 
or among class(es) as determined by the Appointing Authority, and in the same work area, 
who are capable of pertorming the work and who desire the overtime work. 

23. Settlement of Disputes. Article 17 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Definition of Steps: The presentation of a grievance at the first step shall be to the 
employee's immediate supervisor. The presentation of a grievance at the second step shall 
be to the College President or designee. Step 3 grievances shall be appealed at the MnSCU 
Central Office or its designee. The Local Union shall be informed in advance in writing if a 
campus will hear third step grievances. 

24. Uniforms. The provisions of 'the Master Agreement shall be supplemented and/or modified 
as follows: 

Employees who are required to wear uniforms by the Appointing Authority shall receive an 
initial issue of five (5) properly fitted uniforms per employee . Thereafter, employees shall be 
permitted replacement uniforms when such need is demonstrated. Worn out uniforms shall 
be returned to the Appointing Authority. If, on those campuses where uniforms are presently 
provided, an App9inting Authority determines that uniforms shall no longer be required, it will 
meet and confer with the local Union prior to implementation. 

25. Hours of Work • Changes "for Summer and Academic Break. During summer and 
academic ·breaks, individual employees may be permitted the option of working four (4) ten 
(10) hour days, or four (4) nine (9) hour days and a four (4) hour day. The supervisor may 
deny individual requests for job-related reasons. If there are conflicting requests in the same 
work unit, the supervisor shall grant the modified schedule, if acceptable, to the employee with 
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the most State Seniority. Should conflicts still exist, they shall be resolved by lot. Requests to 
go to the altered schedules must be made in writing to the supervisor at least twenty-eight 
(28) calendar days preceding the change. Employees going to and returning from altered 
schedules for summer and academic breaks shall not be entitled to fourteen (14) calendar 
days posting or penalty pay, but shalt be returned to their previous schedule. 

26. Vacancies. Employees requesting a transfer in the same classification to another 
Community College shall be given, at their request, an interview with the College when the 
employee has applied for a vacancy that the College has determined to fill. No employee 
shall be entitled to more than two (2) interviews per fiscal year at any College. 

27. Hpyrs of Work - 3-day Notice for Special Events. Article 5, Section 1 C, of the Master 
Agreement shall be supplemented anCVor modified as follows: 

Due to special events for which the college receives less than fourteen (14) days notice to 
plan staffing needs, the Appointing Authority may change the starting or ending time of a shift 
up to and including two {2) hours with three (3) calendar days notice. 

28. Labor-Management Cpoperatlon. Article 15, Section 2, of the Master Agreement shall be 
supplemented and/or modified as follows: 

As much as possible, meet and confer meetings required for the planning processes which 
may result in layoff will be conducted by conference calls. The Appointing Authority will make 
conference calling technology and assistance available for this purpose. 

29. Overtime - Cash(Compensatory Tiro,. Article 6, Section 5, of the Master Agreement shall 
be supplemented and/or modified as follows: 

overtime which is earned by working at events that are not sponsored by the college, shall be 
compensated in cash. However, the college may offer compensatory time. 

30. Substitute Holidays. The Appointing Authority may designate substitute or floating holidays 
for the observance of Veterans' Day and Presidents' Day. The Local Union shall be consulted 
before the academic calendar is determined. 

Part 4. State Universities 

3~. Vacation. Article 8, Section 2 (Allowances) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Any employee who has not been offered reasonable opportunity, or who has not been 
permitted to reduce his/her vacation accumulation and who is about to lose vacation becaus.e 
he/she has had or will reach the maximum accumulation of vacation leave shall be entitled to 
take sufficient vacation to prevent such loss upon advance notice to his/her supervisor. 

32. Bargaining Unit Changes. The Local Union President will be provided a copy of the 
University's bi-weekly report to Council 6 of additions/deletions to the bargaining unit. 

33. Intra Campus Mall. The Employer shall make available to each Local Union the use of the 
intra campus mail system for the ·communication of meeting notices and minutes of same, 
monthly and/or quarterly newsletters, and other official communications from Union officers of 
a similar nature. Such materials shall not advocate actions contrary to the provisions of the 
Master Agreement or this Supplemental Agreement, nor shall it contain material of a partisan 
political or inflammatory nature. 
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34. Vacancies. Article 12, Section 7E of the Master Agreement shall be supplemented as 
follows: 

Whenever the Appointing Authority fills a vacancy at a University under Subsection O in the 
class Plant Maintenance Engineer or the class Stationary Engineer, the Appointing Authority 
agrees to notify employees in the Maintenance Department of the vacancy and to consider 
requests for voluntary transfers from the class Plant Maintenance Engineer to the class 
Stationary Engineer or from the class Stationary Engineer to the class Plant Maintenance 
Engineer before using the other options under Subsection D to till the vacancy. All other 
provisions of Subsection O shall remain in effect. 

35. Hours of Work. Article 5, Section 1, Subsection C of the Master Agreement shall be 
modified as follows: 

For employees in the Maintenance Department of St. Cloud State University and Bemidji 
State University, one (1) Stationary Engineer position shall be the relief position. The relief 
position shall not be subject to the fourteen (14) calendar day requirement tor posting of 
schedules when relieving tor sick leave or for short periods of vacation when advance written 
approval has not been given. The work schedule for the relief position may be changed upon 
notification of eight (8) hours In advance of the start of the shift in the case of sick leave relief 
or upon notification of twenty four (24) hours in advance of the shift in the case of vacation 
relief without incurring overtime liability. All other provisions shall remain in effect. For 
Moorhead State University, the parties agree to meet and negotiate in good faith to resolve 
work schedule issues. 

36. Reduction in Hours. Article 5, Section 4 of the Master .Agreement shall be supplemented 
and/or modified as follows: 

If it is necessary to reduce the hours of a full-time seasonal position referenced above such 
that the ,ncumbent of the position is no longer eligible to receive the full Employer's insurance 
contribution or is no longer eligible to participate in the Employer's insurance program, the 
Appointing Authority shall request volunteers for the position from among employees in the 
same class, employment condition and work area. If one or more employees volunteer for the 
position, the most senior qualified volunteer shall be offered the position. If there are no 
volunteers, the least senior qualified employee in the same class, employment condition, and 
work area shall be assigned to the position. 

37. Substitute Holidays. The Appointing Authority may designate substitute or floating holidays 
for the observance of Veterans Day and President's Day. The Local Union shall be consulted 
before the academic calendar is determined. 

Part 5. Technical Colleges 

38. Definition of State Seniority. "State Seniority" shall be defined as the date of first employment 
with the Technical College or with a member school district from which the employee moved or 
was assigned to the joint technical college district or any other seniority recognized by the 
Technical College. It shall also include any time served in a temporary appointment where the 
employee was appointed to a permanent position in the same class without a break in service. 
~Break in service" shall not include academic year breaks. 
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39. Definition of Class Seniority. "Class Seniority" in the employee's initial state classification 
shall be defined as the employee's State Seniority as defined above. A Technical College 
employee who is reallocated to a different classification within the College, transfers, demotes or 
promotes to another class or state agency after July 1, 1995, shall have class seniority in the 
new class determined in accordance with the Master Agreement. The preceding sentence does 
not apply to a Technical College employee who transfers in the same class to another Technical 
College. 

Previously held classes. Until June 30, 2001, an employee employed at a technical college prior 
to July 1, 1995, may submit to the employee's human resources office a written assessment of 
the dates of appointment to any previously hek:I classes and the actual allocation date for the 
last class in which the employee was previously employed by the technical college. This written 
assessment is to include supporting documentation. The determination of these allocation/ 
seniority dates shall not be grievable, shall not be reflected on the college's seniority roster, and 
shall be maintained in the employee's personnel file until such lime as the employee accepts a 
position with another Appointing Authority. At the time the college is notified that the employee 
has accepted a position with another Appointing Autho_rity, the college shall foiward a copy of 
the written determination of allocation and seniority dates to the new Appointing Authority. 

40. Layoff and Bumping. In addition to any bumping rights contained in the Master Agreement, 
employees at a Technical College shall have the right to bump into equal or lower classes in the 
same class series. Employees who demote into a class in which they have not previously 
seived shall seive a three (3) month probationary period. Class series include OAS Principal, 
Senior, Intermediate and OAS; CSAS Principal, Senior, Intermediate and CSAS; CSS Principal, 
Senior, Intermediate and CSS; General Maintenance Worker and Lead; Licensed Practical 
Nurse 1 and 2; College Lab Assistant 1 and 2; Electrician and Electrician, Lead; EDP Operations 
Technician 1, 2, and 3; Account Clerk, Account Clerk Senior and Accounting Technician. This 
list is a list of examples and the parties shall examirie specific class series as part of the pre
layoff procedure. 

41. Definition of Full-Time Work. Where full time work has been defined as fewer than 40 hours 
per week (35 hours, 37.5 hours, etc.) employees will have the employment condition of part-time 
unlimited or part-time seasonal. Such employees shall not have their hours of work reduced 
below thirty two (32) hours per week- except through layoff. Such employees shall be 
considered as full-time unlimited or full-time seasonal for purposes of layoff. Such employees 
shall have the right to bid to forty (40) hour full-time positions within their seniority unit. 

42. Hours of Work. 

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented 
as follows: 

Split shifts in existence prior to July 1, 1995 shall be permitted. 

Altered Schedules for Summer.and Academic Break. Article 5 of the Master Agreement shafl be 
modified or supplemented as follows: 

During summer and academic breaks, individual. employees m8y be permitted the option of 
working four (4) ten (10) hour days, or four (4) nine(9) hour days and a four (4) hour day. The 
supervisor may deny individual requests for job-related reasons. If there are conflicting requests 
in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the 
employee with the most State Seniority. Should conflicts still exist. they shall be resolved by lot. 
Requests to go to the altered schedules must be made in wriiing to the supervisor at least 
twenty-eight (28) calendar days preceding thei change. Employees going to and returning from 
altered schedules for summer and academic breaks shall not be entitled to fourteen (14) 
calendar days posting or penalty pay, but shall be returned to their previous schedule. 
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Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or 
supplemented as follows: 

Employees and the Appointing Authority may mutually agree to reduce a full•time employee's 
hours of work. Such reduction shall not change their employment condition for purposes of 
bidding or lay off. 

43. Overtime Distribution. The provisions of the Master Agreement shall prevail unless an 
alternative overtime distribution system is adopted by an Appointing Authority and Local Union. 
Any such alternative shall be identified by letter to the Union and the Employer within thirty (30) 
calendar days of the effective date of the Master Agreement. 

44. Substitute Holidays. The Appointing Authority and Local Union may agree to continue to 
recognize different holidays than those provided for in the Master Agreement. 

45. Leaves in Progress. Employees who are on an approved leave of absence on June 30, 1995 
shall continue that leave under the conditions for which it was originally approved. The rights to 
return from or request an extension of any such leaves of absence shall be governed by the 
tenns of the Master Agreement. 

46. Temporary Reassignment. Article 12, Section 40 sha_ll be modified or supplemented as 
follows: 

Temporary reassignments can extend to eight (8) months it the reassigned employee is filling in 
tor someone on an approved leave of absence. 

47. Grievance Procedure Steps. Step 3 grievances shall be appealed to the MnSCU Central 
Office or its designee. The local union shall be informed in advance in writing if a campus will 
hear third step grievances. 

48. Insurance Eligibility. Any employee who is now eligible to participate in health, dental or life 
insurance shall remain eligible to participate in the state group even if the employee does not 
work sufficient hours to quality under the Master Contract, provided that they are participating as 
of June 30, 1995. 

49. Full Employer Contribution. Any Technical College employee who was eligible -for and 
received a full employer contribution under their Technical college contract and who is assigned 
to work more than 1155 hours per year shall be eligible for the full employer insurance 
contribution. 

50. Partial Employer Contribution. Any employee who was eligible for and received an employer 
contribution under a Technical college contract and is assigned to work at least no hours per 
year shall be considered eligible for a partial employer contribution under the Master Agreement. 

51. Life Insurance. The employer will provide and pay for the following term life coverage and 
accidental death and dismemberment coverage for all employees who are eligible for full or 
partial contributions as described in this agreement. 

Employee's Annual 
Base Salary 

$0-$20,000 
$20,001-$30,000 
over $30,000 

Group Life Insurance 
Coverage 

$30,000 
$40,000 
$50,000 
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Accidental Death and 
Dismemberment 
Principal Sum 

$30,000 
$40,000 
$50,000 



52. Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the 
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting 
uniforms per employee upon employment·. Thereafter, employees shall be permitted 
replacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to 
the Appointing Authority. 

DEPARTMENT OF NATURAL RESOURCES 

M!s!il 
Hours of Work 

With the exception of employees covered by attached Memorandum of Understanding (MOU) 
covering two {2) Department of Natural Resources job classifications, Natural Resources Forestry 
Flre Response Lead and Natural Resources Forestry Support Dispatcher, during fire seasons 
and/or during unusual drought conditions, the Appointing Authority may establish an emergency 
forest fire schedule. During a high fire rating or above, the Appointing Authority may change the 
daily starting ·and quitting time up to two (2) hours either way from the last posted work schedule. 
During a moderate fire rating, the Appointing Authority may change the daily starting and quitting 
time up to one {1) hour either way from the last posted work schedule. In the event a change is 
necessary as much advance notice as possible shall be given to the employee. 

The Appointing Authority shall use the National Weather ServicE! fire weather forecasts together 
with the National Fire Danger Rating System in determining when there is a significant build-up of 
fire conditions to constitute an emergency situation. A fire rating of MmoderateM or above would 
constitute an emergency situation to be defined in paragraph 1 above. 

Any schedule changes made pursuant to the above shall not result in the payment of overtime. 

Adjusted work schedules shall be handled in accordance with the attached memorandum dated 
May 10, 1999. 

Article 2 
Layoff 

The provisions of the Master Agreement, Article 15, Section 38 shall be supplemented and/or 
modified as follows: 

At least thirty {30) calendar days whenever practicable, but at least twenty-one {21) calendar days 
prior to the effective date of the anticipated permanent la}'off, the Union and the Local Union 
President shall be given notice of layoffs in the classified service of affected seniority unit 
employees, which shall include division, principal place of employment, and the name of 
eniployee(s) notified of layoff. 

Mml!.A 
Temporary Employment 

The provisions of the Master Agreement Article 15, Section 5 shall be supplemented and/or 
modified as follows: 

A position to be filled by a temporary or emergency appointment, regardless of the source of the 
funding, shall be offered in the following order: • 
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1. Seasonal employees who have received a seasonal layoff notice and completed their season 
or who have completed a temporary project may bump any employee with less State Seniority 
from a temporary appointment which has an anticipated duration of at least thirty (30) calendar 
days from that employee's scheduled layoff date in the same discipline and principal place of 
employment for which the bumping employee has the ability and capacity to perform the work, 
as determined by the Appointing Authority; 

2. Employees who are permanently laid off and not employed by the State if the position is in the 
same class, seniority unit, and geographic area from which they were laid off in order of 
Classification Seniority; 

3. Employees who are permanently taid off and not employed by the State if the position is in the 
same- seniority unit and geographic area from which they were laid off and the employee is 
determined to be qualified for the appointment by the Appointing Authority in the order of State 
Seniority; 

4. Seasonal employees in seasonal layoff status who have the ability and capacity, as 
determined by the Appointing Authority, to perform the work, in their principal place of 
employment and within their discipline on the basis of State Seniority; 

5. Seasonal employees in seasonal layoff status who have the ability and capacity, as 
determined by the Appointing Authority, to perform the work within the discipline and within fifty 
(50) miles of the principal place of employment on the basis of State Seniority. The employee 
may waive the temporary assignment. Where the time requirements of the temporary 
assignment are of an emergency nature and do not allow the selection of the employee in the 
above manner, the Appointing Authority is not required to select the employee. 

6. Seasonal employees in seasonal layoff status shall be permitted to make known their 
availability for temporary positions across disciplines at different Department of Natural 
Resources locations within fifty (50) miles of their principal place of employment. Employees 
shall notify in writing each office for which they are available for this temporary work. Such 
employees shall be considered for these positions in order of State Seniority provided the 
senior employee is qualified to perform the duties of the position, except where the temporary 
assignment is of an emergency nature. 

~ 
Rate of Pay 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees appointed as laborers to temporary positions shall be paid at the tabor service rate 
closest to their regular rate of pay. Labor. service employees shall be paid at their regular rate of 
pay. 

The ONA shall pay laid off ONA employees who perform ·smokechaser" work at the sixth step of 
the Laborer pay range, which shall be identified as the "smokechaser" layoff rate. If an employee 
is known by the ONA to be a laid off employee, or if an employee notified the ONA at the time a 
person begins work as a "smokechaser• that he/she is a laid off employee, then the employee 
shall be compensated at the "smokechaser" layoff rate immediately. Should any laid off employee 
not inform the ONA of his/her laid off status at the time of being called or starting work, but so 
informs the Employer at a later date within one year, the employee shall be compensated for the 
difference between what he/she received and the "smokechaser" layoff rate as soon as possible. 

"Smokechaser" work is not work requiring recall of laid off employees under the layoff provision of 
Article 15 of the Master Agreement. 
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A!!!S!U 
Settlement of Disputes 

Article 17, Section 28 of the Master Agreement shall be supplemented and/or modified as follows: 

The designated Employer representative for grievances presented at the first step shall be the 
employee's Regional Supervisor, Section SuperviS:or or comparable supervisor constituting the 
first level of supervision outside of the bargaining unit. 

The designated Employer representative for grievances presented to the second step shall be the 
Division Director or other designated Appointing Authority serving at the second level of 
supervision outside of the bargaining unit. Grievances originating in a region shall be heard at the 
second step in the respective region .. , 

The designated Employer representative for grievances presented to the third steP shall be the 
Appointing Authority {Commissioner of Natural Resources) or his/her designee. 

&!ls!!.§ 
Expense Allowances 

Article 20, Section 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or 
modified as foJlows: 

Employees who incur any meal expense as a result of conferences or meetings required by the 
Employer shall be reimbursed for the actual cost of the meal in accordance with Article 20, Section 
5 of the Master Agreement if such reimbursement is authorized in writing in advance by the first 
level of supervision outside of the bargaining unit. 

Employees performing required work more than thirty•five {35) road miles from their principal 
place of employment shall be eligible for reimbursement for the actual cost of the noon m~I in 
accordance with Article 20, Section S, of the Master Agreement if the work assignment extends 
over the normal noon meal period. 

Arl!s!!..Z 
Uniforms 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who are required to wear uniforms as a condition of employment under Department of 
Natural Resources Operational Order Number 33, and any revisions thereof, shall be furnished 
such uniforms by the Appointing Authority. 

Article a 
0ver11me 

Article 6, Section 50 of the Master Agreement shall be modified as follows: 

At the option of the ONA, for all employees except traits and waterways, all or a portion of the 
compensatory bank may be liquidated in cash as of the last day of the payroll period which ends 
closest to March 1, 2000 and March 1, 2001, with thirty (30) calendar days advance written notice 
to the Local Union. For employees in trails and waterways, all or a portion of the compensatory 
bank may be liquidated in cash as of the last day of the payroll period which ends closest to 
December 1, 1999 and December 1, 2000, with a thirty (30)_calendar day advance written notice 
to the Local Union. Such liquidation shall be done in a uniform man_ner for all emptoyees of the 
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seniority unit. The record of each employee's accumulated overtime hours worked and overtime 
offered but not worked, shall be adjusted to zero (0) hours in conjunction with the foregoing cash 
out dates. 

An employee transferring to the service of another Appointing Authority, accepting a position not 
represented by the Union, separated from State service, or placed on permanent layoff, shall have 
unused compensatory time paid in cash. An employee placed on seasonal layoff may have 
unused compensatory time paid in cash, at the option of the employee. 

Article 6, Section SF of the Master Agreement shall be modified as follows: 

DNA Firefighters. ONA Forestry Division employees who work overtime hours on out of state 
firefighting shall be paid in cash only. DNA Field Services ·employees classified as Natural 
Resources Cache Worker shall, at the employee's option, have overtime hours tor in state 
firefighting paid in cash or assigned to a· compensatory bank. ONA employees of all other 
divisions who work overtime hours on both in state and on out of state firefighting shall be paid in 
cash only. 

Article 6, Section 7 of the Master Agreement shall be modified as follows: 

DNA employees who are instructed to remain in an on-call status as result of Wildfire protection 
actMties shall be patd in cash. 

Article 9 
Conflicts of Interest 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the same family unit: 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
involving the hiring of another family member. 

2. Managers and supervisors will work to address situations where family members are working 
in a direct superior/subordinate relationship. 

3. The supervision by one family member by another is to be avoided whenever possible. Where 
family situations exist, no supe,visor or leadworker shall grant any special consideration, 
treatment of advantage to another family member beyond that which is available to every other 
employee. 

4. Family member shall mean: spouse, children, siblings (including sisters/brothers-in•law), 
parents, and parents of spouse. 

5. Performance appraisals are to be done by an.unrelated third party. 

Article 10 
Pay Differentials 

A. Selection tor Certification of Employees for· Heaw Equipment Operator (Intermittent). 
When the Appointing Authority determines that an additional employee(s) is to be trained for 
certification to operate a piece of heavy equipment, such opportunity ·shall be posted at the· 
principal place of employment for a minimum of seven (7) calendar days. Employees within 
the same discipline and assigned to the same princip8I place of employment who are 
interested in being considered for such training shall indicate their interest in writing. 
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For each Heavy Equipment Operator (Intermittent} needed by the Appointing Authority in a 
principal place of employment and discipline, the Appointing Authority shall consider for 
training the three (3} most senior employees who have indicated their interest in writing. 

Such employees considered for training will be scheduled for an oral interview before a three 
(3) member panel of supervisors selected by the Appointing Authority· for the purpose of 
determining their knowledge of the proper maintenance and the operation of the equipment. 

Each of the considered employees shall be scored individually by each supervisor and the 
scores of each of the three supervisors shall be totaled. The employee(s} with the highest 
total score shall be selected tor the training. When additional certified operators are needed, 
over and above the number indicated by the posting, the entire process shall be r.epeated. 
The Local Union shall be provided fourteen (14) days written notice of the interview date. By 
mutual agreement of the Field Services Supervisor and the Local Union, the fourteen (14) day 
written notice of the interview date may be reduced or waived. During the selection process, a 
Union Representative shall be afforded the opportunity to be present for the purpose of 
observing the impartiality and fairness of the scori~g process. 

When an additional certified operator(s) is needed, the-entire process shall be repeated. 

B. Certification of Employees for Heaw Equjpment Operator (Intermittent). An employee 
shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the 
minimum number of hours required for that designated piece of equipment and upon 
certification by the immediate supe1Visor and the Regional Field Se1Vices Supervisor that the 
employee has demonstrated his/her ability to satisfactorily operate and maintain the 
equipment. 

After certification, for good and sufficient reasons, the immediate supervisor and the Regional 
Field Services Supervisor may re•review the capabilities of the employee to operate and 
maintain the equipment for continued certification. 

After certification, the immediate supe1Visor and Regional Field Se1Vices Supervisor reserves 
the right to decertify Intermittent Heavy Equipment Operators whose performance deteriorates 
and who fail to meet the standards established by the supervisor for operating heavy 
equipment or who fail to maintain the equipment properly, or who abuse the equipment. 
Decertification shall be grievable under Article 17 of the Master Agreement. 

c; Assignment to Haaw Equipment Operator (Intermittent}. Intermittent Heavy Equipment 
Operating assignments shall be made on the basis of State Seniority from among certified 
employees who are available and capable of performing the work in the same discipline and 
assigned to the same principal place of employment. Where no certified operators are 
available in the principal place of employment, the Appointing Authority may then select any 
other principal place of employment from which to assign an operator following the same 
procedure. 

Article 11 
Bargaining Unit Security 

Article 2, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

STS projects that are of a non•emergency nature shall be submitted to the Local Union on a 
standard agency form provided for notification and comment prior to any work being done. It is 
expected there will be no reduction in hours of AFSCME bargaining unit employees as a result of 
STS projects. 
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Projects using ICWC or related programs shall be submitted to the Local Union for approval prior 
to any work being done. Such projects shall not be unreasonably denied. 

Article 12 
Mobility Assignments 

All requests for a mobility assignment shall be submitted in writing by the employee to the 
employee's Appointing Authority. The request shall include the nature and duration of the mobility 
assignment. After consultation with the Human Resources Bureau, authorization for or denial of a 
mobility assignment shall be furnished to the employee in writing by the Appointing Authority. 

The Appointing Authority may fill a position on a temporary basis for up to two (2) years of an 
employee who has taken an approved mobility assignment. When an employee returns from a 
mobility assignment, they shalt be returned to thetr former position. 

Article 13 
Whitewater Watershed 

The purpose of this Article is to establish a process in which current seasonal employees may 
volunteer for extended season employment within the Whitewater Watershed under the following 
conditions: 

1. The Appointing Authority shall first offer extended season employment opportunities to 
seasonal employees whose principal place of employment is the Whitewater Watershed. lf 
additional work is available, the Appointing Authority may then offer extended season 
employment opportunities to seasonal' employees while principal place of employment is within 
thirty-five (35) miles of the Whitewater Watershed. 

2. The Appointing Authority shall make an effort to distribute extended seasons as equally as 
possible amonQ eligible employees who are capable of per1orming the work and who desire to 
work the extended season. 

3. Employees shall continue to accrue seniority in their current classification and shall be paid at 
their current rate of pay including any step increases they may receive. 

4. The Appointing Authority and Local Union agree to meet and confer at the request of either 
party to discuss issues related to this Article. 
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500 Laray~tt<· Ro~U 

St Paul Mmnesota55li'i 40 

May 10, 1999 

TO: EMT, CMT Managers 

FROM: Kurt Ulrich 
Assistant Commissioner, Administration 

SUBJECT: Alternative Work Schedules - AFSCME Employees 

The Collective Bargaining Agreement between the State of Minnesota and AFSCME, Council 6 
(Article 5 - Hours of Work) states that supervisory initiated work schedules, or schedule changes, 
must be posted for fourteen (14) days before their effective date. In addition, Article 5, Section 1C 
of the Agreement also states: "If requested by the employee, the employee may change days, 
shifts or hours of work with the approval of his/her supervisor provided such change does not 
result in payment of overtime." 

The following language applies to employee initiated work schedule changes. These changes 
would be considered and approved/denied by a work unit, provided they met the above standard 
AND the following: 

1. Work Week/Period: The normal work week/period for full-time employees shall consist of forty 
(40) scheduled hours of work in a seven (7) day period. The normal work week for employees 
is Wednesday through Tuesday. Any proposed changes in work scheQules requiring a 
change in work week shall be approved by the Human Resources Bureau and with notification 
to the Local Union. • 

Situational or short-term requests tor changing work schedules ·could change starting and ending 
times of the consecutive hours and would be different than the normal posted work schedule. 
Certain circumstances may provide for employee-requested work schedule changes to become 
the normal or posted work schedule for the requesting employee. Supervisors shall determine 
whether to approve/deny employees such requests, based upon job-related considerations (i.e., 
customer service needs, staffing requirements, etc.). 

The above process allows for changes in. employee work schedules, promotes a flexible work 
environment, and balances organizational needs, customer service demands, and employee's 
need for flexibility in managing their personal life. It promotes employee well-being and is a critical 
part of the Department of Natural Resources' Strategic Directions for Human Resources. 

If supervisors/managers receive an oral request from an employee for a change in work schedule, 
they will advise the employee to place such a request in writing,_ addressed to them. After receipt 
of such a written request, the supervisor/manager will consider it in terms of the above job-related 
requirements and provide a written response to the individual employee, with a copy to the Human 
Resources Bureau in St. Paul. If the request is denied, the written reply to the employee from the 
supervisor/manager shall provide the reasons for such denial. 

DNR lnfonnation: 651-296-6157 

An Equal Opponunity Employer 
Who Values Diversity 
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Minnesota Department of Natural Resources 

500 Lafayelle Rnatl 

SI. Paul. Min~-.ota 55155--10_ 

March 24, 1999 

Bob Buckingham, Business Representative 
AFSCME Council 6 
300 Hardman Avenue S. #300 
South St. Paul, MN 55075 

Dear Bob: 

This will serve as an amendment to the Work Experience agreement between the Department of 
Natural Resources and AFSCME Council 6. The parties agree through their designated 
representatives signing below to amend the Wage Article from $5.25 per hour to $6.50 per hour 
for the 1999 season in the Division of Parks and Recreation. In addition. the WEP program will 
end with the 1999 season. Beginning with the 2000 season and beyond, this service will be 
provided through state employees of the Department of Natural Resources. 

The expenditures of the Work Experience Program {WEP) for the 1999 season shall not exceed 
the budgeted amount for the 1998 season, i.e., $554,596.00. 

It is expected there would be no permanent layoff or reduction in hours of AFSCME bargaining 
unit employees in the Division of Parks and Recreation. However, it is recognized that layoffs or a 
reduction in hours may occur due to legislative budget reductions and/or unfunded operational 
costs. If reduction in hours is needed, WEP hours shall be reduced prior to any AFSCME 
bargaining unit employee hours being reduced. 

FOR THE UNION: 

Robert Buckingham, Business Representative 
AFSCME Council 6 

Linda Moberg, President 
DNA Policy Committee 
AFSCME Council 6 

323 

FOR THE EMPLOYER 

Bruce Potthoff, Labor Relattons Director 
Department of Natural Resources 

Paul Larson, Assistant State Negotiator 
Department of Employee Relations 

DNR Information: 651-296-6157 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL 
EMPLOYEES, COUNCIL NO. 6, AFL-CIO 

rhis Memorandum of Understandirlg is made and entered into by and between the State of 
v1innesota, Department of Natural Resources, hereinafter (Employer) and the American 
=ederation of State, County, and Municipal Employees, Council No. 6, AFL-CIO, herein~fter 
:union). 

NHEREAS, the Employer has created two job classifications in the Department of Natural 
Resources, and 

WHEREAS, the two job classitk:ations are titled, Natural Resources_ Fire Response Lead and 
Natural Resources Support Dispatcher, and 

WHEREAS, the Employer has determined that these classifications shoukJ be assigned to 
Bargaining Unit Number 3 (Service), and 

WHEREAS, the Union is the Exclusive Representative of Bargaining Unit Number 3, and 

WHEREAS, the parties hereto agree to modify the Collective Bargaining Agreement or stipulate to 
the following in the establishment of these job classes as follows: 

1. The appointment condition of employees hired as NR Fire Response Lead and NA Support 
Dispatcher classifications shall be "seasonal." 

2. The employees hired into the classifications of NA Fire Response Lead and NA Support 
Dispatcher shall serve a probationary period of 1,044 hours worked or 12 months, whichever is 
less. 

3. Employees hired into the classification of NR Fire Response Lead must meet physical fitness 
standards utilized by the National Wildlife Coordinating Group at the Moderate Level, and shall 
be required to meet the standards upon recall from layoff in subsequent se_asons. 

4. Recall from seasonal layoff in the classifications of NA Fire Response Lead and NA Support 
Dispatcher shall be to the employees from·the Duty Station where they were laid off. 

5. If more than one employee is in the same classification and Duty Station, the recall from layoff 
shall be based on classification seniority at that Duty Station. 

6. In the event an employee does not return from seasonal layoff in the classifications above, and 
it is determined that a vacancy exists at that Duty Station, • then the position will be filled 
according to Article 12 Vacancies and Filling .of Positions. 

7. The Employer shall attach to this Memorandum of Understanding a copy of the designated 
Duty Stations for the 1999 fire season and shall provide the Union with any changes in the 
designated Duty Stations. 

8. Employees in the classifications of NA Fire Response Lead and NA Support Dispatcher shall 
be subject to overtime for all hours in the established work week for all hours worked after 40 
hours in the established work week. 
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9. Paid time off shall be calculated as time worked tor purposes of reaching the 40 hours worked 
within an established work week. 

10. The Employer shall be able to change the starting and ending times of the classes of NR Fire 
Response Lead and NA Support Dispatcher up to two (2) hours-without penalty pay for the 
schedule change. In addition, the supervisor and the empk>yee may mutually agree to an 
additional two (2) hours (up to a total of four (4) hours) without penalty pay for the schedule 
change. 

11. After the end of the Spring fire season and before commencing the Fall fire season, 
employees in the ciassifications of NA Fire Response Lead and NA Support Dispatcher will be 
called first for any extra shift(s) related to fire suppression available during this period of time. 
In the event that the employee in that Duty Station is unavailable and/or cannot be reached, 
the Employer can fill the additional shift(s) by an available means. 

12. Employees in the classifications of NA Fire Response Lead and NA Support Dispatcher who 
are required to attend Employer initiated training outside the Spring and Fall fire seasons shall 
be notified thirty (30) days prior to the required training session. 

13. Employees currently in emergency smokechaser appointments who are appointed in the 
classifications of NA Fire Response Lead and/or NA Support Dispatcher shall be placed at a 
step closest to but not lower than their current rate of pay. If the current smokechaser rate of 
pay is above the maximum of the salary range for the. new classification, the appointment shall 
be made at the maximum of the salary range for the new classification. 

This Memorandum of Understanding represents the complete and total agreement between the 
parties regarding this matter. 

Bob Buckingham, Business Agent 
AFSCME, Council 6, AFL-CIO 

Linda Moberg, DNA Policy Chair 
AFSCME, Council 6, AFL-CIO 

Dated this 24th day of March, 1999. 
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Paul Larson, Asst. State Negotiator 
Department of Employee Relations 

Joe Smiley, Personnel Representative 
Department of Natural Resources 



Minnesota Department of Natural Resources 

April 12, 1999 

Bob Buckingham 
Business Representative 
AFSCME Council No. 6 
300 South Hardman Avenue 
South St. Paul, MN 55075 

Subject: Safety Glasses 

Dear Bob: 

51Kl Lafayeue Road 

SL P.lul. Minnesoia 55155--40_ 

During the 1999-2001 negotiations, the issue of DNA employees access to a vendor for required 
safety glasses was discussed. To clarify and resolve this matter, the following is a section 
contained in the ONA policy on eye and face protection: 

Eye and Face Protection 

1. General Requirements 

a. Employees shall use appropriate· eye or face protection, as required by the OSHA 
standard, when exposed to hazards from flying particles, molten metal, liquid chemicals, 
acids or caustic liquids, chemical gases or vapors, or potentially light radiation. 

b. Employees shall use eye protection that provides side protection when there is a hazard 
from flying objects. Detachable side protectors (e.g., clip-on or sJide-on shiel~) are 
acceptable. 

c. Employees who wear prescription lenses. while engaged in operS.tions that involve eye 
hazards, shall wear eye protection that incorporates the prescription in its design, or shall 
wear eye protection that can be worn over the prescription lenses without disturbing the 
proper position of the prescription lenses or the protective lenses. 

d. Employees shall use equipment with filter lenses during welding or cutting operations that 
have a shade number appropriate for the work being performed for protection from 
injurious light radiation. The appropriate shade numbers for various welding and cutting 
operations are listed in the OSHA standard, welding books and from welding suppty 
companies. 

DNR lnfonnation: 651-296-6157 

All F.qual Opponunity Employer 
Who Values Diversity 
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Bob Buckingham 
April 12, 1999 
Page2 

2. Equipment 

a. All ·eye and face protective equipment shall be supplied or paid for by the DNA for its 
employees. The Safety Administrator determines the type of eye protection to be provided. 

b. If prescription glasses are provided, prescription safety glasses will be obtained from the 
current State of Minnesota contract provider. Employees shall be required to furnish a 
copy of their current prescription from their own doctor. The DNA will only pay for clear 
protective lenses, standard frames including side shields, carrying case anc;f dispensing 
fees. Other additional items, such as photo gray lenses, spring loaded hinge, an upgrade 
in frames and lens coatings, are the responsibility of the employee unless approved by the 
employee's supervisor. The emptoyee wiU coordinate the purchase and the fitting of new 
glasses with their Supeivisor. 

Therefore, the supervisor will coordinate the purchase and fitting of prescription glasses. This 
may include an on-site visit from the safety glass vendor or if necessary the employee may be 
sent off-site to the vendor's loca,lon, which may be in conjunction with other work assignments. 

Sincerely, 

Terrance L Lahti 
DNA Safety Administrator 
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• Minnesota Department of Natural Resources 
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"" PFNATlfl'li-'-

June 28, 1999 

Bob Buckingham 
Business Representative 
AFSCME Council No. 6 
300 South Hardman Avenue 
South St. Paul, MN 55075 

Dear Bob: 

5!Kl Lafay,:11~ Ro;ill 

Si. Paul. Minne~ota 55155-40_ 

During the 1999-2001 negotiations for the DNR supplemental agreement to the master 
agreement, we agreed to a meet and confer to discuss issues related to individuals who are 
directed by the court to perform short-term community service at Department of Natural 
Resources locations. 

Sincerely, 

Bruce Potthoff 
Labor Relations Director 
Department of Natural Resources 

DNR Information: 651-296-6157 

An E.qual Oppon1111i1y Employer 
Who Values Di~enity 
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June 28, 1999 

Bob Buckingham 
Business Representative 
AFSCME Council No. 6 
300 South Hardman Avenue 
South St. Paul, MN 55075 

Dear Bob: 

5(11) Lafa}l'll<! Road 

S1. Paul. Minne,ota5515.'\-40_ 

During the 1999·2001 negotiations for the DNA supplemental agreement to the master 
agreement, the DNA agreed to conduct a classification study of the Natural Resources Mine 
Interpreter classification in the Division of Parks and Recreation. The process for the Hay 
Methodology to study the class will begin when a position description, signed by all parties, is 
received. We anticipate the study will be completed six months from the date a finalized position 
description rs received. 

Sincerely, 

Bruce Potthoff 
Labor Relations Director 
Department of Natural Resources 

DNR lnfonnation: 651-296-6157 

An Equal Opportunily Employer 
Who Values Diversil)' 
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Minnesota Department of Natural Resources 

June 28, 1999 

Bob Buckingham 
Business Representative 
AFSCME Council No. 6 
300 South Hardman Avenue 
South St. Paul, MN 55075 

Dear Bob: 

son Lafayeu.,. Road 

S1. Paut Minne,aota 5Sl.'i5-40_ 

During· the 1999-2001 negotiations for the ONA supplemental ·agreement to the· ·master 
agreement, we agreed to an AFSCME-DNA committee to discuss determining a 35 mile radius 
from one ONA facilities location to another ONA location. It was suggested this committee 
attempt to use GIS information in making this determination. Hopefulty, the work of this committee 
will result in a uniform determination and a list of locations and distance between locations. The 
Union shall have three members on this committee. Please contact Pat Burt, Assistant 
Administrator, Human Resources Bureau, regarding organization of this committee. 

Sincerely, 

Bruce Potthoff 
Labor Relations Director 
Department of Natural Resources 

DNR Information: 6S1-296-6157 

An Equal Oppon.nity Employer 
Who Vah,Q: Diversity 
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MINNESOTA POLLUTION CONTROL AGENCY 

Article 1 
Flax-Time schedullng 

Artide 5 of the Master Agreement shall be supplemented andl'or modified as follows: 

The Appointing Authority and the Local Union shall meet and attempt to formulate a flex-time 
scheduling plan. 

DEPARTMENT OF PUBLIC SAFETY 

M!s!!..1 
Work UnHonns 

The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment shall be furnished 
such uniforms by the Appointing Authority. Employees who are assigned to out-of-doors duty 
shall be provided outer uniform clothing. Proper maintenance of uniforms is an employee 
responsibility. Uniforms shall not be utilized for off duty activity by the employees. The Appointing 
Authority shall reimburse the expense of alterations that have been approved by the employee's 
immediate supervisor. The Appointing Authority shall replace damaged uniform clothing which is 
no longer usable. 

Any employee who wears a uniform shall be permitted to wear one (1) of the now current official 
Local Union pins in a location to be determined by th, applicable division. 

The parties agree to meet and confer regarding the Appointing Authority's policy on work uniforms 
and grooming. 

Article2 
Radio Operators, Security Guardl,, Security Communications Systems Monitors 

Overtime 

Article 6, Section 1 of the Master Agreement shall be modified as follows for Radio 
Communications Operators only: 

For the purpose of Radio Communications Operators schedules, any regularly scheduled hours 
that are greater than eighty (80) hours In a full pay period shall be placed in an Administrative 
Leave Bank. In the subsequent pay period, all hours earned in the Administrative Leave Bank 
shall be used. No carry over shall be permitted. If a Radio Communic8tions Operator works more 
than their scheduled shift (overtime), those hours shall fall under the provisions of Article 6. 

At the option of the Appointing Authority, all or a portion of the compensatory bank may be 
liquidated in cash on June 30, 2000 and/or on June 30, 2001. Also, at the option of the Appointing 
Authority, all or a portion of the compensatory bank down to forty (40) hours may be liquidated in 
cash on December 31, 1999 and/or on December 31, 2000. 

Article 6, Section 50, paragraphs 2 and 3 of the Master Agreement shall continue to apply. 
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Overtime Distribution 

Radio Communications Operators 

Article 6, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

If the overtime work is four (4) hours or less, it sh·au first be offered to the employee(s) then on 
duty, on the same shift and work area who has the least number of overtime hours to his/her 
credit. Should this employee choose not to accept the overtime hours assignment, the next 
employee with the fewest overtime hours to his/her credit shall be offered the assignment. 
Offered overtime hours not worked shall be considered as aworked· in catculating the equitable 
distribution of overtime. 

Any overtime to be offered to employees in the classification Radio Conimunications Operator of 
more than four (4) hours shall be offered to the employee-with the least number of overtime hours 
to his/her credit. If the acceptance of the overtime would cause the employee to work more than a 
twelve (12) hour shift, she/he may accept only those hours.up to twelve (12) and the remainder 
shall be offered to the employee with the next fewest overtime hours to his/her'credit. 

In the event all capable emplo}'ees in the classification of Radio Communications Operator. in the 
same work area decline the overtime work, the Appointing Authority shall assign the overtime work 
to the Radio Communications Operators working the shifts immediately preceding .and folloWing 
the overtime shift based upon inverse order of Classification Seniority. • 

Radio Communications Operators shall work no more than a twelve (12) hour shift. However, in 
cases where the Appointing Authority determines conditions exist, such as severe weather, time 
constraints or where it would be unfeasible to offer the overtime to off duty employees, overtime 
would be worked by the employee in the classification Radio Communications Operator then on 
duty. 

Security Guards 

Security ~mmunlcations Systems Monitors 

If the overtime work is four (4) hours or less, it shall first be offered to the employee(s) then on 
duty, on the same shift and work area who has the leaSt number of overtime hours to his/her 
credit. Should this employee choose not to accept the overtime hours assignment, the next 
emptoyee with the fewest overtime hours to his/her credit shall be offered the assignment. 
Offered overtime hours not worked shall be considered as "worked" in calculating the etjuitable 
distribution of overtime. -

Any overtime work to be offered to employees in the classifications Security Guard or Security 
Communications.Systems Monitor of more than four (4) hours shall be offered to the employee not 
scheduled for that day who has the least number of overtime hours to his/her credit. 

In the event all capa~le employees in the classification of Security Communication Systems 
Monitor in the same work area decline the overtime work, the Appointing Authority shall assign the 
overtime work to the Security Communication Systems Monitors working the shifts immediately 
preceding and following the overtime shift based upon inverse order of Classification Seniority. 

Security Communications Systems Monitors may volunteer to work more than twetve (12) hours 
but not more than sixteen (16). However, in cases where the Appointing Authority determines 
conditions exist, such as severe weather, time constraints, or where it would be unfeasible to offer 
the overtime to off duty employees, overtime would be worked by the employee in the above 
classifications Security Communications Systems Monitor then on duty. 
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In the event all capable employees in the classification of Security Guard not scheduled to work on 
the day of the overtime shift decline the overtime work, it shall be offered to the employee(s) with 
the least number of overtime hours to his/her credit from among those then on duty on the same 
shift and work unit and those working the shift immediately following the overtime shift. In the 
event all capable employees in the classification Security Guard in the same work unit decline the 
overtime work, the Appointing Authority shall assign 4 hours each of the overtime work to the 
Security Guards working the shifts immediately preceding and fO,lowing the overtime shift based 
upon inverse order of Classification Seniority. 

For Unit 3 employees, when overtime is inversed, the assignment shall be rotated within each pay 
period beginning with the least senior capable employee based on classification seniority. 

All Divisions 

When an overtime list is initially being established, or during a period of time when compensatory 
time banks and/or records of employee accumulated and offered overtime is adjusted to zero, the 
first offer of overtime after this period will be made to the most senior employee on duty in the 
class and work area who is capable of performing the work and who desires the overtime work. If 
the most senior employee chooses not to accept the work, it shall then be offered to the next 
senior employee and so forth. If all employees in the class choose not to accept the overtime, the 
overtime shall then be assigned to the least senior employee on duty. If there are no employees 
in the required class then on duty who are capable of doing the work, the overtime shall be offered 
to the most senior off-duty employee and so forth, or if they choose not to accept the offered 
overtime, assigned to the least senior off-duty employee. 

Bureau of Criminal Apprehension 

The Forensic Artist and Photographer shall be in on~call status if the employee's supervisor has 
instructed the employee, in writing, to remain available to work during an off-duty period. The 
Forensic Artist or Photographer who is instructed to be on-call is not required to remain at a fixed 
location, but must leave word where he/she may be reached by telephone or electronic signaling 
device. 

The Forensic Artist or Photographer who is instructed to remain in an on-call status for the 
purpose of serving on the Crime Scene Processing Team shall receive fifteen (15) hours of 
compensation for being in on-call status for a seven (7) day period. An additional four (4) hours of 
overtime compensation shall be granted for each legal holiday that occurs within this period. 

The compensation for on-call assignments for the above Crime Scene Processing Team members 
shall be paid as either cash or compensatory time off at the option of the Appointing Authority, 
who shall consider the desires of the employee. 

Late night meal reimbursement in the amount of ten dollars ($1 O) may be claimed only if the 
employee is on duty serving on a Crime Scene Processing Team and in travel status, and works 
four (4) hours between the hours of 7:00 PM a,:id 6:00 AM. 

On Call 

Upon the mutual agreement of the Appointing Authority and the employee, hours earned for on 
call by Crime Scene Processing Team members may be placed in a compensatory bank or paid in 
cash. 
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In the event that the Employer and MAPE negotiate changes in on call pay for serving on a Crime 
Scene Processing Team, the Employer agrees to make the same changes in this supplemental 
agreement. 

M!gjU 
Radio Cgmmynlcations Operators 

Hours of Work 

At11cle 5 of the Master Agreement shall be supplemented and/or modified as follows: 

Work schedules for Radio Communications Operators shall have no fewer than two (2) 
consecutive days off between consecutive work days. 

Because of the work requirements of Radio Communications Operators, employees may not be 
able to take a fifteen (15) minute pakl rest break during each four (4) hours of regularly scheduled 
work. Consequently, an eligible Radio Communications Operator who requests a rest break from 
their immediate supervisor and was not able to take or was not released by their supervisor,.at the 
option of the Appointing Authority, the employee will receive cash or compensatory time off for 
each eligible allowable rest break(s) not taken. 

&!!s!!..! 
Radio Communications Operators 

Professional Membership 

The Appointing Authority may pay for any Radio Communications Officers' membership in the 
Association of Public Safety Communications Officers, Inc. However, at least one (1) Radio 
Communications Operator per patrol district shall have their membership p8Id by the AppOinting 
Authority. Any conflicts will be resolved by class seniority. 

&!!P.!!3 
Bureau of Criminal Apprehension 

Cpmmunlcatlon Unit 

Shift Assignment 

Article 12, Section 3· of the Master Agreement shall be supplemented and/or modified as follows: . 

The supervisor shall make personnel assignments to the annual shift schedule on or about June 
30 of each calendar year. 

A. Prior to making these assignments, on or about June 1 of each year, the supervisor will 
circulate a copy of the annual shift schedule for the next year to all members of the 
Communications Unit as an informational Item. 

B. Upon receiving a copy of the coming year's schedule, each Communications Unit employee 
may submit in writing to the supelVisor, a duplicate copy of the shift schedule on which the 
employee has indicated his/her shift assignment preference. Employees choosing to indicate 
a shift assignment preference must assign a preference number to each of the shifts on the 
schedule with their most desired shift assignment as preference number one. 

C. All shift preference lists must be received by the supervisor by June 15 of each year. 
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D, After the June 15 deadline, the supervisor will make the annual shift assignments after 
reviewing all shift preference lists which had been submitted. 

E. The assignments made will be made by·the supervisor according to·Departmental Seniority. 

For purposes of this Section, •Departmental Seniority• is defined as the length of continuous 
service within the Department of Public Safety since the last date of entry into the Department of 
Public Safety. 

Article 6 
Work Assignments 

CppitoJ Security Guards 

The Union and State Patrol Management agree to meet and confer on the issue of a rotation 
schedule of work assignments. 

Article 7 
Employee Telephones 

The parties agree to meet and confer on the issue of the availability of telephones tor employee 
use at each work tocation. 

Arllcle8 
Driver and V9hlcl9 Services 

H0 Ud8 VS 

Article 7 shall be supplemented and/or modified as follows: 

When a holiday listed in Article 7, Section 2, Subsection A and 8, falls on a· part-time employee's 
day off, Article 7, Section 5 shall not apply. 

Artfcle 9 
LCR Noon Meals 

Article 20, Expenses, Section 5(8), travel status over noon tor Law Compliance Representatives, 
employed by the Minnesota State Patrol who work as bus inspectors, MCSAP and scale personnel 
for the "Appointing Authority is supplemented and/or modified as follows: 

t. The Appointing Authority agrees that the Minnesota State Patrol district office or fixed scale 
location to which the employees are assigned to report shall serve as their temporary or 
permanent work station and the Minnesota State Patrol district in which the aforestated district 
offices and fixed scales are located shall serve as the district boundaries for the purpose of 
defining travel status for these employees for noon meals. 

2. Such listed employees will be eligible for noon meal reimbursement when they are in travel 
status outside their assigned patrol district and thirty (35) miles from the district office or fixed 
scale location. 

3. The emplOyees' geographic•areas of job responsibility shall remain their assigned bus or patrol 
districts, irrespective of the use of Minnesota State Patrol district offices and fixed scale sites 
and districts as the basis for determination of noon meal eligibility. 
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Arllcle 10 
LCR R•asslanment 

Article 12, Section 4 and 5 shall be amended and/or modHied to allow for the following: 

The Appointing Authority may assign and reassign the most senior volunteer, who expresses an 
interest in writing, within the work area between shifts prior to posting of a vacancy in the 
classHication Law Compliance Representativ.e 2 within the State Patrol Division. 

Article 11 
LCR 1 Seniority 

Class seniority for Law Compliance Representative 2 (State Patrol Class option) shall inciude time 
spent as a Laborer and Law Compllance Representative 1. 

Article 12 
• DVS Examining 

Article 8, Section 3, paragraph 3 of the Master Agre.ement shall be supplemented and/or modi'fled 
as follows: 

Vacation leave requests of one (1) day or more, including holidays, which are submitted more than 
five (5) calendar weeks In advance will be posted in accordance with Article 8, Section 3, 
paragraph 3. for a period of one (1) calendar week. This provision applies to empk,yees within the 
Department of Public Safety, Driver and Vehicle Seivices Examination and Renewal Stations. 

Artlcle 13 
Flllipq of Posltlgns 

Security Communications Systems Monitors 

If a promotion is to be made from an eligible list to fill a Security Communications Systems Monitor 
position, a special selection may first be made from among Capitol Security Guards within the 
Seniority Unit whose names appear on th8 eligible list for such a position and who express an 
interest in the position. If no Capitol Security Guards appear on the eligible list or the Employer 
does not select a Capitol Security Guard under such special selection option, selection shall be 
made in accordance with Article 12 of the Master Agreement 

The Union shall have the right to challenge the selection of an employee other than the senior 
employee through the third.step of the grievance procedure-Ot'lly. If the·grievance is denied,_the 
Union may request a review of the grievance by the Department of Public Safety Human 
Resources Director. The Human Resources Director's decision shall be final and not subject to 
arbitration. 

Article 14 
Hours of Work 

Miele 5 of the Master Agreement shall be supplemented and/or modified as follows: 

Section 1. Alternate Work Schedules 

A. Purpose. The purpose of this Article is to establish a voluntary alternate work schedule for all 
employees in the Department of Public Safety. Each OPS Division or Section has the option of 
implementing this program. For purposes of this Article, the work week shall be Wednesday 
through Tuesday. 
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B. Alternate Work Schedule· Request. The alternate work schedule shall allow an employee to 
request modification of his/her current work schedule to the foJlowing schedule: scheduled to work 
nine (9) consecutive hours four (4) days-per week and scheduled to work one (1) four (4) hour day 
per week as designated by the Appointing Authority._ Consecutive hours of work shall exclude the 
normal unpaid lunch period. The employee shall request participation in this program in writing to 
his/her immediate supervisor no later than seven (7) days prior to the starting date of the program. 
Once the program is in effect, an emptoYee may request to revert back to his/her origi;1al schedule 
by providing a fourteen (14) calendar day notice to his/her immediate supervisor. Changes can 
only be made at the beginning of the work week. 

The Employer retains the right to deny individual requests under this program, and with fourteen 
(14) calendar days notice, to end an individual's participation in the alternate scheduling program 
where it would adversely affect the operation of the group. The Empfoyer's decision in this regard 
is not subject to the grievance procedure in Article 17 of the Master Agreement. An employee 
may appeal their supervisor's decision in this regard to his/her Division Head or designee. If it is 
necessary to limit the number of participants within a group, the Employer shall approve the 
request(s) from the employee(s) with the most Department Seniority within the group. 

C. Holidays and Paid Leave Hgurs. Employees shall revert back to an eight (8) hour 
Wednesday through Tuesday schedule during the week in which a holiday .falls. During the week 
in which a floating holiday is taken, the affected employee shall revert back to an eight (8) hour 
Wednesday through Tuesday schedule. 

Should an employee be on paid or unpaid leave from ·work on a day they are scheduled to work, 
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would 
have otherwise been in attendance at work that day. 

0. Hours of Work. The execution of this supplemental agreement hereby amends Section 2, 
Subdivision B-1 and 2 of Article 5 of the Master Agreement so as to recognize the legitimacy of a 
nine (9) hour work day. 

It is further understood that no additional pakl rest periods shall be provided to an employee 
participating in this program. 

E. Meet pnd Confer. Should problems occur, the parties agree to meet and confer in an effort to 
resolve the issues. If the meet and confer cannot resolve the issues, either party reserves the 
right to terminate this program for any unit by providing fourteen (14) calendar days written notice 
to the other party. 

Section 2. Capitol Security Fixed Night Shift. Where continuous operations require a night 
shift, every reasonable effort will be ·made to allow such shift to be fixed and vacancies in such 
fixed shifts shall be posted and filled in accordance with Article 12 of the Master Agreement. 

Article 15 
·Safety 

Section 1. Each Capitol Security Guard shall be trained on personal equipment issued to him/her 
by the division. 

Section 2. The parties shall meet and confer to discuss security issues at Metro Exam stations. 
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Article 16 
Telecommuting 

Article 5, Section 1, Part A is amended as follows: 

The regular hours of work each day shall be consecutive except that they may be interrupted 
by unpaid lunch periods. The Employer and the Union mutually agree that split shifts are 
allowed for those employees who are telecommuting from their place of residence and who 
choose to work a split shift. No split shifts will be implemented without the mutual agreement 
of the Local Union and the Appointing Authority. Each party may cancel such agreement wlth 
thirty (30) days written notice to the other party. 

DEPARTMENT OF PUBLIC SERVICE 

Article 1 
ExpenseAii'owances 

Article 20, Section 5 {Meal Allowances) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Section 1. Definition. "Work Station" means a specific location (home/office) from which an 
employee generally carries out his/her official duties or assignment. 

Section 2. Eligibility. An employee shall be eligible for noon meal reimbursement when the 
distance from his/her work station to the field assignment that day exceeds a radius of thirty.five 
(35) miles from the assigned work station or when an employee is required by the Employer to 
participate in a job related training conference with other employees from this department, 
providing the assignment extends through the normal lunch period and is approved in advance by 
the Employer. The reimbursement for the cost of -the noon meal shall be in accordance with 
Article 20, Section 5 of the Master Agreemen_t. 

Section 3. Trainernnstructor Status. When an Investigator I, Heavy, or an lnvestlgator II, 
functions as a trainer or instructor, he/she shalt be reimbursed for lunch at the appropriate rate, as 
determined by Article 20 of the Master Agreement. 

Article 2 
Attendance atunion Meetings 

The provisions of the Master Agreement shalt be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours of work to permit travel time necessary to 
attend regular monthly meetings of the Local Union. Such adjustments shall be of reasonable 
duration, not to exceed two (2) hours. 

Employees who desire to make these adjustments must request and be granted approval from 
their immediate supervisor or other Appointing Authority designee- five (5) calendar days in 
advance of the meeting date. Requests shall show the hours of release time requested. Approval 
of these requests will not be unreasonably withheld. The Appointing Authority reserves the right to 
rescind this approval in the event of emergency or other unusLial conditions, or to maintain 
adequate staffing on the day of the meeting. Employees sh8.ll receive no compensation for time 
spent in such travel, but may utilize vacation leave, compensatory overtime hours, or work extra 
hours, within the same payroll period, if work is available, to prevent a loss of earnings. 
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In the event work is available and an employee is authorized to work extra hours to offset time 
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours 
or pay until the employee has worked an amount of time outside his/her regular shift which is 
equal to the amount of release time requested and used. 

~ 
Tools and Equipment 

The provisions of the Master Agreement shall be supplemented anct.lor modified as follows: 

The Appointing Authority shall indemnify each employee up to a maximum of $800.00 for losses 
caused by fire, wind, or theft by forcible entry, of tools and equipment supplied by the employee 
and used in the performance of work and when in the care of custody of the Appointing Authority. 

It shall be the responsibility of each employee to furnish a complete list of tools and equipment to 
be indemnified, including an accurate description and replacement cost to their immediate 
supervisor and to have that list approved by the supervisor in writing within thirty (30) days from 
the date of this Agreement. 

In any losses covered by this provision the tool or equipment will be replaced with like tools or 
equipment purchased by the Appointing Authority through the State contract purchasing or 
through the State bidding procedures. In no cases will employees be paid in cash for their losses. 
The Appointing Authority reseives the right to withhold approval on any tools or equipment 
deemed unnecessary. 

The provisions of this Article do not apply to any tools or equipment not included on an approved 
list and in no case apply to AM/FM Radios. 

Article 4 
Vacancies, Fiiiirui'"""ot Positions 

The provisions of the Master Agreement, Article 12, Section 6, shall be supplemented and/or 
modified as follows: 

EmplO}'ees in the class of Weights and Measures Investigator I shall have the ability to bid into the 
class of Weights and Measures Investigator I, Heavy, and vice versa, based upon combined 
classification seniority (melding classification seniority in Weights and Measures Investigator I with 
Weights and Measures Investigator I, Heavy}. This exception shall be applicable to bidding only. 
Ties shall be broken by State Seniority first, then by lot. 

~ 
Work Out of Class 

Article 18, Section 6, of the Master Agreement shall be supplemented and/or modified as follows: 

When an employee in the classification Weights and Measures Investigator I is expressly 
assigned to perform a11 duties of a position in the classification Weights and Measures Investigator 
I, Heavy, and such work out of class assignment exceeds two (2) consecutive working days in 
duration, the employee shall be paid for all such hours at a rate which is equal to the minimum 
rate for the Weights and Measures Investigator I, Heavy ciass or one (1) step higher than the 
employee's current salary, whichever is greater. 
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Article 6 
Woiiu'riiiorms 

Employees who are required to wear uniforms as a condition of employment shall be furnished 
such uniforms by the Appointing Authority. Proper maintenance and cleanliness of uniforms is an 
employee responsibility. Uniforms shall not be utilized for off-duty activity by the employee. 

Prior to the purchasing and issuing of any uniforms, the _Employer agrees to meet and confer with 
the Local Union. 

Article 7 
Fieiiime 

Article 5, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Investigators in the Weights and Measures Division who work four (4) consecutive ten (10) hour 
days shall be atlowed, with the approval of their supervisor, to adjust their week day off during the 
same pay period to cover a day lost due to inclement weather. 

DEPARTMENT OF REVENUE 

The provisions of the Master Agreement are modified andlor supplemented as follows: 

Section 1 
Appllc-ation 

The provisions of Sections 2, 3, 4, and 5 of this _Supplement apply to all seasonal employees of 
the Department of Revenue represented by AFSCM~. Council 6, AFL-CIO. 

Sections 6, 7, and 8 of this Sup~ement shall apply to all empjoye~ of the Department of 
Revenue represented by AFSCME, Council 6, AFL-CIO. 

Section 9 of this Supplement shall apply only to part-time employees in the Mail Receiving Center 
of the Department of Revenue represented by AFSCME, Council 6, AFL-CIO. 

Except as sp·ecifically modified by this Supplement, all relevant provisions of the Master 
Agreement shall apply to these employees. 

Section 2 
Benefits 

Holidays, Vacation Leave, Sick Leave. Seasonal employees of the Department of Revenue 
shall become etigible to begin receiving the benefits provided by Article 7 (Holidays), Article 8 
(Vacation Leave), and Article 9 (Sick Leave) of the Master Agreement upon completion of a total 
of six (6) months of actual work as a seasonal employee in one or more consecutive seasons. 

An employee is eligible to use vacation leave and sick leave when he/she becomes eligible to 
accrue it. Length of service tor purposes of determining changes in accrual rates tor employees 
who become etigible after July 1, 1985, shall begin on the date of eligibility. Effective July 1, 1985, 
length of service for purposes of determining accruat rates for employees ellgible tor vacation time 
on or before July 1, 1985, shall include all actual time worked prior to July 1, 1985, provided work 
is in consecutive seasons. 
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To be entitled to receive paid holidays, an eligible employee must be in payroll status on the 
normal work day immediately preceding and the normal work day immedlately following the 
holiday(s). 

Current employees of the State who accept seasonal employment· with the Department of 
Revenue after December 1, 1988 without a break in service who are eligible for vacation, sick 
leave and holiday benefits shalt continue to be eligible to use and earn such benefits in 
accordance with Master Agreement language based upon their length of service credit at the time 
of appointment to the seasonal position. 

Section 3 
Layoff and Recall 

Advance Notice 

Article 15, Sectton 48, Advance Notice, of the Master Agreement shall be replaced in its entirety 
as follows: 

At least three (3) work days prior to the effective date of the layoff, the Appointing Authority shall 
give written notice of the layoff, including the reason(s) therefore, to all seasonal employee(s) 
about to be laid off and to the Local Union President. The day the layoff notice is given shall not 
be counted toward the three (3) day notice period. The notice of layoff to seasonal employees 
shall also give the anticipated date of recall and the anticipated length of the work season 
subsequent to the layoff. 

At the time of implementation of seasonal layoffs, a more senior seasonal employee may express 
interest in seasonal layoff, out of seniority order, in lieu of those less senior employees who would 
otherwise be laid off. Such requests will be considered in seniority order on the basis of state 
seniority and based on staffing requirements. Employees requesting an out-of-order layoff shall 
receive written notice, however, the three (3) day advance notification shall not apply. Acceptance 
of an out of order layoff shall not impact the order of recall in subsequent seasons. 

Permanent Layoff 

Articie 15, Section 30, Procedure, is modified by adding the following: 

The permanent layoff of seasonal employees of the Department of Revenue shall be by principal 
place of employment. All bumping pursuant to Article 15, Section 30 shall be within their principal 
place of employment. 

Seasonal employees who have been permanently lak:I off shall be placed on layoff lists in 
accordance with Article 15, Section 3H. 

In addition to recall rights provided by Article 12, permanently laid off seasonal employees shall be 
placed on a Department of Revenue seasonal recall list for the principal places of empk>yment in 
which they have expressed an interest in order of State seniority. 

The first refusal to accept recall to seasonal positions in any principal place of employment in 
which emptoyees have expressed interest will result in removal of their names from the principal 
place of employment seasonal recall list. Refusal to accept recall a second time will result in 
removal from all PPE seasonal lists. 
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Seasonal employees on permanent layoff who are recalled to a position in a different principal 
place of eniployment shall be required to serve a new probationary period. If the seasonal 
employee does not successfully complete the new probationary period, they shall have the right to 
return to a vacancy in their former principal place of employment. If no vacancy exists, the 
seasonal employee will be returned to the permanent layoff record for their former principal place 
of employment. 

Article 15, Section 5, Temporary and Emergency Positions, of the Master Agreement shall be 
modified as follows: 

It a position in a principal place of employment is to be filled by a temporary or emergency 
appointment, the appointment shall be offered to employees in the following order prior to filling 
the position by any other me~ns: 

A. Employees who are permanently or seasonally laid off if the position is in the same class and 
principal place of employment from which they were seasonally laid off in the order of State 
Seniority; 

8. Seasonal employees who are seasonally laid off if the position is in the same principal place of 
employment from which they were seasonally laid off and in a different class for which the 
employee is determined to be qualified by the Appointing Authority in the order of State 
Seniority; 

C. Seasonal employees who are seasonally laid off and who have expressed interest in 
temporary work in a different principal place of employment from which they were seasonally 
laid off, in the same class or in a different class for which the employee is determined to be 
qualified by the Appointing Authority. 

D. Employees who are permanently laid off and not employed by the State if the position is in the 
same seniority unit and geographic area from which they were laid off and the employee is 
determined to be qualified for the appointment by the Appointing Authority in the order of State 
Seniority. 

Limited Interruptions of Seasonal Employment 

Article 15, Section 6, Limited Interruptions, of the Master Agreement shall be replaced in its 
entirety as follows: 

Any interruption in seasonal employment not in excess of seven (7) consecutive calendar days or 
any reduction from an employee's normal work hours which continue two (2) calendar weeks or 
less shall not be considered a layoff. Seasonal employee.s of the Department of Revenue may be 
subject to limited interruptions of work or reduction in hours due to temporary lack of work. 

When the limited interruption of work or reduction in hours does not affect all employees in a 
class, employment condition, shift and principal place of employment, the least senior employee(s) 
affected shall have their work interrupted or hours reduced. 

Eligible seasonal employees of the Department of Revenue may utilize accrued vacation time 
during a limited interruption of employment. Except where vacation time is utilized, all employees 
shall be compensated for the actual number of hours worked during_the pay period. 

Recall of Seasonal Employees 

Article 15, Section 4E, paragraph 2 of the Master Agreement shall be replaced in its entirety as 
follows: 
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The Appointing Authority shall contact all seasonal employees on the seasonal layoff list by U.S. 
Mail at their last known address in November of each year. The employee shall notify the 
Appointing Authority within five (5) calendar days of receipt of notification of intent to return to work 
and shall provide the Appointing Authority with current address and telephone number. It shall be 
the employee's responsibility to keep the Appointing Authority informed of the employee's address 
and telephone number. 

The Appointing Authority shall recall employees using the address or telephone number provided 
at least three (3) calendar days in advance of the exact reporting date. The Appointing Authority 
will first attempt to recall employees by telephone. If unable to reach by telephone, a written 
notice of recall will be mailed to the address provided. 

Removal from the Seasonal Layoff Record 

Article 15, Section 4F of the Master Agreement shall be modified as follows: 

Employees shall be removed from the seasonal layoff record for any of the following reasons: 

1. Written notice from the employee that he/she does not intend to return to work; 

2. Failure to respond to.the November notice of intent to recall; 

3. Failure to report for work from layoff; 

4. Appointment to a permanent position in a class which is equal to or higher than the one from 
which the employee was laid off; 

5. Failure to accept recall to a position in the same class in a principal place of employment other 
than the one from which he/she was laid off if a position in the former principal place of 
employment is not available; 

6. Resignation, retirement or termination from State Service. 

Resignation 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who elect to discontinue their seasonal employment prior to the date of layoff, other 
than through acceptance of an out•of-order layoff, shall be considered to have resigned. 

Prlnclpal Place of Employment 

• The provisions of the Master Agre_ement shall be supplemented and/or modified as follows: 

The determination of pi'incipal places of employment for purposes et this Supplement shall be at 
the discretion of the Appointing Authority. 

Training 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal employees, while on seasonal layoff, may sign up for and take classes being offered by 
the Department of Revenue. Such time shall not be considered work time. The cost associated 
with such classes, if any, shall be paid by the Appointing Authority. 

343 



§ectton 4 
Filling qf Seasonal Vacancies 

Article 12, Sections S, 6, and 7(A) of the Master Agreement shall be modified for the filling of 
seasonal vacancies as follows: 

Seasonal vacancies shall not be posted. 

Seasonal employees who have been laid off in good standing shall be given the opportunity, prior 
to recall, to express an interest in seasonal positions in the same classification in other principal 
places of employment. Employees expressing such interest and who meet the position 
qualifications will be considered in order of State Seniority. 

Article 12, Section 10, of the Master Agreement is modified as follows: 

Seasonal employees who accept a seasonal position in a different principal place of employment 
shall be required to serve a new probationary period as defined in Article 12, Section 1 0. lt the 
seasonal employee does not successfully complete the new probationary period, they shall have 
the right to return to a vacancy in their former principal place of employment and shall serve the 
remainder of their original probationary period. If no vacancy exists, the seasonal employee will 
be returned to the seasonal layoff record for their former principal place of employment. 

Section 5 
Seniority 

Article 4 (Seniority) of the Master Agreement is modified as follows for seasonal employees of the 
Department of Revenue: 

State Seniority for seasonal employees of the Department of Revenue working or in layoff status 
on July 1, 1985, shall include actual time worked prior to July 1, 1985. 

Classification Seniority for seasonal employees of the Department of Revenue, in Unit 7, working 
or in layoff status on July 1, 1985, is defined as the date of initial hire to the employee's current 
class. 

State Seniority and Classification Seniority shall be broken by failure to work consecutive seasons. 

Section 6 
Filling of Vacancies 

The provisions of Article 12, Filling Vacancies, are amended as follows tor employees of the 
Department of Revenue by adding the following: 

Reassignments 

Article 12, Section 4, Reassignment, is hereby modified as follows for employees of the 
Department of Revenue: 

Section 4 Reassignment. When a filled position and its incumbent are to be reassigned to a 
different work area within a work location without a significant change in job duties, the employee 
and the position shall be reassigned notwithstanding Article 12, Section 48. In such cases, the 
local union shall receive notice prior to the employee occupying the position to be reassigned. 
Such employee shall be provided with at least a fourteen (14) calendar day written notice. 
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Conflict of Interest Considerations in Layoff 

When the exercise of seniority rights pursuant to the layoff and recall provisions of the Master or 
Supplemental Agreements would place an employee in a situation or position where concerns of 
nepotism, as defined in the Code of Conduct for Department of Revenue employees, would arise, 
the Employer agrees to meet with the Lc_,cal Union to resolve the situation in such a way which 
does not deny the rights of the employee. 

Section 7 
Attendance at Local Union Meetings 

With fourteen (14) calendar days notice employees shall be permitted to adjust their hours of 
work, up to two (2) hours, in orde(to attend the regular monthly meetings of AFSCME Local 3141, 
provided such adjustments shall- not unduly disrupt the operations of the department. Such 
adjustments shall not result in the paymen·t of overtime. 

Sections 
Overtime Distribution 

Article 6. Section 4, Overtime Distribution, for all employees except the Telephone Taxpayer 
Assistance Unit, is replaced in its entirety as follows: 

Overtime shall be offered to all employees in the work area, section or principal place of 
employment who are in active work status who are qualified, as determined by the Appointing 
Authority, to perform the required work. If there are more qualified volunteers than required, the 
overtime work shall be assigned to the most senior qualified employees based on State Seniority. 
If there are insufficient volunteers to perform the required overtime work, the employees in the 
work area, section or principal place of employment with the least State Seniority qualified to 
perform the work may be assigned to the overtime work. If necessary due to an insufficient 
number of employees from the work area, section or principal place of employment, the 
Appointing Authority may request volunteers from one (1) or more other work areas, sections or 
principal places of employment, determined by the Appointing Authority, to perform the overtime 
work. In no case shall a qualified volunteer from within the work area, section or principal place of 
employment, be denied overtime work in order to allow a qualified volunteer from a different work 
area, section or principal place of employment, to perform the overtime work. Whenever possible, 
all such qualified employees within the designated work area, section or principal place of 
employment shall be offered the overtime work prior to mandatory assignment of overtime. If 
there is insufficient time to request volunteers, the Appointing Authority may assign employees 
then on duty to the overtime work according to inverse State Seniority among those qualified to 
pertorm the overtime work. 

Article 6, Section 4 of the Master Agreement. shall be supplemented and/or modified as follows for 
the employees in the Telephone Taxpayer Assistance Unit: 

When two or more employees have· worked the same amount of overtime hours, overtime 
assignments shall be ottered first ·to the most senior employee, based upon State Seniority. 
Overtime hours actually worked shall be considered in calculating the equitable distribution of 
overtime. 

In the event all employees decline overtime work, the Appointing Authority shall have the right to 
assign overtime based upon inverse order of State Seniority among capable employees. 
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Section 9 
Sct)edule Posting 

Article 5, Section 1C, Schedule Posting of the Master Agreement shall be supplemented and/or 
modified as follows for parMime employees of the Mail Receiving Center of the Department of 
Revenue: • 

Work schedules showing the shifts, days, and hours of all employees shall be posted at least 
fourteen (14) calendar days in advance of their effective day. Changes to the posted work 
schedule for part-time employees shall be posted five (5) working days in advance of their 
effective day. 

If ottered, parMime employees may voluntarily accept a schedule change of less than five (5) 
working days. Hours worked on a voluntary basis, regardless of the length of notice, shall be 
compensated at straight time. 

Personal Leave. Part-time.employees, who volunteer tor work during non-scheduled times, shall 
be granted unpaid personal leave if requested prior to the first day of voluntary work, and onty in 
full day increments. 

MINNESOTA STATE RETIREMENT SYSTEM 

~ 
f!!m2!! 

The purpose of this Supplemental Agreement is to establish a voluntary flex-time program for 
employees of the work units within MSRS. 

Artickt 2 
Flex-Timt Scheciuie Request 

The flex-time schedule is based on forty (40) hour work week over a two (2) week eighty (80) hour 
payroll period. 

Within the above prescribed parameters. the flex-time program shall allow an employee to request 
modification of his/her current work schedule according to any one of the following schedules: 

A. Eight (8) consecutive hours of work for each of five days in a work week. 

8. Eight and· one-half (8 1/2) consecutive hours of work for four (4) work days and six (6) 
consecutive hours of work on any day each work week, with two (2) consecutive hours off on 
the same day as the six (6) consecutive hours of work day during each forty (40) hour work 
week consistent with the pay period of Wednesday through Tuesday. 

C. Nine (9) consecutive hours of work tor eight (8) days, one (1) day of eight (8) consecutive 
hours of work, plus one (1) day off during eighty (80) hour payroll period. 

Consecutive hours of work shall exclude the normal unpak:I lunch period during the work week. 

For employees choosing schedule •c•, the •work week• is defined to begin four (4) hours into 
the shift on the eight (8) hour work day and end exactly one calendar week later. Employees 
choosing this schedule must take the same day of the week off that they work the eight .hours 
the previous week. For employees choosing schedule •A• or •e•. the work week runs from 
Wednesday through Tuesday. 
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An employee may request to change his/her flex-time schedule by providing a fourteen (14) 
calendar day written notice to the immediate supervisor. Approved changes ifl schedule will 
take place on the first day of the pay period following the fourteen (14) day notice period as 
long as the change is approved by the supervisor. A supervisor may waive the fourteen (14) 
day notice at the request of the employee, provided that the employee waives the right to any 
overtime compensation not required by federal law. 

Article 3 
Review of Requests 

Management retains the responsibility for denying or terminating individual flex-time schedules 
where they adversely affect the operation of the unit. Flex-time must not interlere with the unit 
operations during the normal office hours of. Monday through Friday. Further, management may 
exclude any employee or group of employees if flex-time would cause MSRS to incur additional 
costs, be disruptive to the operation of the unit or result in reduced service to the public. 

The immediate supervisor shall determine to approve or deny the flex-time request of an 
employee based upon job-related consideration including, but not limited to, the operation of the 
unit and the provision of service to the public. It there are conflicting requests from employees, 
and the needs of the supervisor require that not all requests may be approved. the supervisor 
shall approve (if all other considerations indicate approval) the request submitted by the employee 
with the most state seniority within a team function, or by state seniority among all unit employees 
not on a team or in a specific functions, or by state seniority among all unit employees. 
Management shall define "team" and "function• for the purposes of this Supplemental Agreement. 
Should conflicts still exist, they shall be resolved by lot 

The immediate supervisor shall provide the employee with written notice and explanation of the 
decision within seven (7) calendar days of request receipt. If an employee's request is denied, a 
copy of the written notice and explanation of the decision shall be available to the Union. No 
request may be unreasonably denied. • 

&lls!U 
Altered SChedules 

Upon mutual agreement of the immediate supervisor and the employee, an employee's schedule 
may be temporarily altered for a duration of not more than fourteen (14) consecutive calendar 
days at a time without regard to the above provisions provided that it does not result in payment of 
overtime. Any such alteration must also be scheduled so as not to require any full-time employee 
to work less than eighty (80) hours in a pay period or forty (40) hours in a "work week•, including 
paid leave time. 

~ 
Holidays and Paid leave Hours 

When the holiday falls on a day the employee normally works eight (8), eight and one-haK (8 1/2) 
hours or nine (9) hours, the employee shall be paid holiday pay for eight (8) hours. 

Employees normally working eight and one-half (8 1/2) hour days will work the additional one•haH 
(1/2) hour during the same work week as mutually agreed upon by his/her immediate supervisor. 
Employees working nine (9) hour days will work an additional hour on the normally scheduled 
eight (8) hour day [which is divided into two (2) four (4) hour periods for "work week" 
determination] with the additional hour added to the four (4) hours associated with the •work week" 
in which the holiday falls. 
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When the holiday falls ·on a day the employee normally works less ·than eight (8) hours, the 
schedule shall be exchanged with the closest eight (8), eight and one•half (8 112) hour day to the 
holiday that still falls within the same Wednesday through Tuesday work week. If the holiday falls 
on an employee's scheduled weekday off, the holiday shall be obseived on the same day a week 
earlier or later, whichever fits into the normal pay period. 

This Supplemental Agreement seives as the fourteen {14) days notice of these schedule changes 
during holidays as required under Article 5 of the Master Agreement. 

Should an employee be on paid or unpaid leave from work on a da_y they are scheduled to work, 
the time charged to the paid leave or taken as unpaid leave shall be for the total-hours (or fraction 
thereof), they would haye otheiwise been in attendance at work that day. 

Article & 
Hours of Work 

The execution of this Supplemental Agreement hereby amends Section 2, Subdivision B ·(work 
Day), and Subdivision C (Work Week, Work Period), of Article 5 of the Master Agreement so as to 
recognize the legitimacy of an eight and one•half (8 1/2) or nine (9) hour work day. 

It is further agreed that no additional paid rest period shall be provided to an employee working on 
a flex-time schedule. 

Article 7 

~ 

An employee may appeal in writing the decision of the immediate supeivisor to deny or revoke a 
flex-time schedule to the Unit Manager who shall respond in writing. If not resolved at that leVel, 
the decision may be appealed in writing to the appropriate Assistant Director who shall respond in 
writing. The decision of the Assistant Director is. final and shall not be subject to Article 17 of the 
Master Agreement unless the action giving rise to the appeal is a violation of a specific provision 
of that Agreement. 

This Supplemental Agreement shall be in effect tor an indefinite period beginning the effective 
date of the Agreement. Should problems occur with this Agreement after its effective 
implementation date, the parties agree to meet and confer in an effort to resolve the issues. If 
they meet and confer and cannot resolve the issues, MSRS reseives the right to terminate the 
program with fourteen (14) calendar days written notice to the Union. 

Article 9 
Modification 

Any modifiCStion to this Supplemental Agreement must be agreed to in writing by the parties. 

DEPARTMENT OF TRANSPORTATION 

M.!s!!..! 
Cross Bargaining Unit Assignments (Unit 2 - Unit 7) 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 
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Section 1. ·Meet and Confer. The Appointing Authority and the Local Union shall meet and 
confer annually to discuss Cross Bargaining Unit Assignments between Units 2 and 7. 

Section 2. Selection for Training. When the Appointing Authority determines that an additional 
employee is to be trained for possible Cross Bargaining Unit Assignments, such training 
opportunity shall be posted tor a minimum of ten (10) calendar days in the work area/truck station 
where such training opportunity is to be made available. 

Employees shall be provided an opportunity to participate in such training based on Classification 
Seniority from among those employees within that work area/truck station who desire such 
training, and who can reasonably be expected to satisfactorily complete the training. 

Section 3. Cross Bargaining Unit Assignments. Temporary Cross Bargaining Unit 
Assignments of employees shall be accomplished in accordance with the provisions of Article 12, 
Section 4(C). 

Section 4. Return Rights. If the employee is unable to perform the cross bargaining unit 
assignment, the employee shall be returned to his/her permanent position. 

~ 
Seniority 

Article 4, Section 1 B of the Master Agreement shall be supplemented and/or modified as follows: 

For the purpose of layoff and bumping, classification seniority for the classes of Highway Field 
Assistant and Traffic Recorder shall be counted toward seniority in the class of Highway 
Technician. To count this time, the employee must be in, or have been in, the class of Highway 
Technician. 

Classification Seniority for the class of Heavy Equipment Mechanic is defined as length of service 
in the classes of Heavy Equipment Mechanic and Heavy Equipment Mechanic Apprentice. 

~ 
Hours of Work 

Article 5 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Schedules. In the Department of Transportation, the Appointing Authority may change 
the daily starting and quitting time of Unit 2 and Unit 7 employees for the entire week up to two 
(2) hours eithe,r way providing a notice is ·posted a minimum of three (3) working days in 
advance of the proposed change. Notification prior to the start of any shift shall constitute the 
first day's notice. Employees may be returned to their previously established schedule upon 
reasonable notice by the Appointing Authority. 

2. Changed Work Schedules. Employees whose schedules are changed without a five (5) day 
notice and who are not required to work their original (posted) schedule or assigned available 
work, may use accrued vacation or compensatory time to fill in the remainder of their original 
(posted) schedule. This provision does not apply to winter maintenance schedules or 
contractors' operations. 

3. • Emergency Work Schedule. Employees whose hours of work are controlled by the 
contractor may have their schedule changed due to the contractor's operations. In the event a 
change in schedule is necessary, as much advance notice as possible must be given the 
employee through the Appointing Authority's project supervisor. Such change shall not be 
considered a split shift. 
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Any schedule changes made pursuant to the above shall not result in the payment of overtime. 

The supervisor shall give due consideration to any employee who requests not to work beyond 
sixteen (16) hours in a day. Normally, an employee shall not be required to work beyond 
fourteen (14) consecutive days, In this situation, the employee may request time off with three 
(3) days notice to the supervisor. 

4. Winter. Maintenance Schedule9. The Appointing Authority _may establish a winter 
maintenance schedule to be used in severe or extreme road conditions for snow and ice 
control operations. The schedule shall be posted at least fourteen ( 14) calendar days in 
advance of the effective date each fall. The posted schedule shall also cite the date each 
spring when winter maintenance schedules shall no longer be in effect. 

Under the winter maintenance schedule, the Appointing Authority may split the available 
employees into more than one (1) shift. Such shift shall be periodically rotated or established 
by internal bid after taking into consideration the desires of the Local Union. The posting shall 
name which employees are assigned to each shift. 

It is specifically understood by the parties that winter maintenance schedules may be declared 
to -be in effect only -when Severe or extreme road or weather conditions exist or are forecast. 
When severe or extreme road or weather conditions do not exist or are not forecast, and an 
employee is called outside of the established work schedule for operations such as spot 
sanding or plowing isolated patche_s of snow and· ice, such assignment must be made on an 
overtime basis. 

On any day on which a change from a regular work schedule to a winter maintenance 
schedule, or from a winter maintenance schedule to a regular work schedule takes place, no 
employee shall be scheduled to work less than the number of hours in the employee's 
established schedule before the winter maintenance schedule was activated. When such 
maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in 
excess of the number of hours in the employee's established schedule before the winter 
maintenance schedule was activated except that when the consecutive hours of any 
employee's work day must be interrupted, such employee shall be compensated at the 
appropriate overtime rate for an hours worked outside the employee's previously scheduled 
work period. In no case shall an employee be paid for those intervening hours not worked. 

During the period when snow and ice control operations can be required to be performed, 
callouts tor snow and ice control shall be made by class seniority based on shift or strict 
seniority by class. 

5. 'Road Patrol. Under those circumstances where the Appointing Authority must reduce 
hazardous driving conditions by the use of employees outside of their established work 
schedule for operations such as spot sanding or plowing isolated patches ct snow and ice, 
such conditions may be met either by the establishment of a night patrol, or a dawn patrol, or 
by calling in an employee on an overtime basis, when such conditions exist, or may exist. 

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road 
patrol whose purpose is to patrol the roads and respond to or wam of hazardous driving 
conditions. After taking into consideration the desires of the Local Union, the shift(s) shall 
either be posted for bid or rotated. If posted, the shitt(s) ~hall be posted only in the truck 
station(s) where such shift change(s) will be made and if there are bidders, the change of shift 
shall be assigned on the basis of Classification Seniority on a non-rotating basis. If there are 
no bidders, the Appointing Authority may assign the least senior employee(s) on a non-rotating 
basis, or may assign the employee(s) of the truck station on a rotating basis. Where a Heavy 
Equipment Operator, Intermittent, is needed the posting shall so state. 
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6. Fire Season Schedules. The Appointing Authority may establish fire seasons schedules to 
be used in severe or extreme fire conditions. The schedule shall be posted at least fourteen 
(14) calendar days in ~dvance of the effective date each spring. The posted schedule shall 
also cite the date each fall when fire seasons schedules shall no longer be in effect. 

Under the fire seasons schedule, the Appointing Authority may split the available employees 
into more than one (1) shift. Such shift shall be periodically rotated or established by internal 
bid after taking into consideration the desire of the local Union. The posting shall na!fie which 
employees are assigned to each shift. 

tt is specifically understood by the parties that tire seasons schedules may be declared to be in 
effect only when severe or extreme fire conditions exist or are forecast. When severe or 
extreme fire conditions do not exist or are not forecast, and an employee is called outside of 
the established work schedule, such assignment must be made on an overtime basis. 

On any day on which a change from a regular work schedule to a fire seasons schedule,. or 
from a fire seasons schedule to a regular work schedule takes place, no employee shall be 
scheduled to work less than the number of hours in the employee's established schedule 
before the fire seasons schedule was activated. When such fire seasons schedule is in effect. 
overtime rates shall be paid only -for those hours worked in excess of the number of hours in 
the employee's established schedule-before the fire seasons schedule was activated except 
that when the consecutive hours of any employee's work day must be interrupted, such 
employee shall be compensated at the appropriate overtime rate for all hours worked outside 
the employee's previously scheduled work period. In no case shall an employee be paid tor 
those intervening hours not worked. 

7. Turnaround Time. After working for sixteen (16) consecutive hours, the employee should be 
given a minimum of seven and one half (7 1/2) hours of rest before returning to work. 

Article 4 
Overtime Distribution 

Article 6, Section 4 of the Master Agreement shalt be supplemented and/or modified as follows: 

Overtime work shalt first be offered to the most senior employee(s) in the same job class and in 
the same work area who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty if such overtime is for the immediately subsequent shift. 
Should the senior employee choose not to accept the overtime assignment, the next most senior 
capable employee shall be offered the overtime assignment. However, the Appointing Authority 
shall not be required to cut in on work in progress in order to comply with the requirements of this 
Section. In the event all capable employees decline overtime work, the Appointing Authority shall 
have the right to assign overtime based upon inverse order of Classification Seniority among 
capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the employee's supervisor, provided, however, that the Appointing Authority retains 
the right to assign overtime, in inverse order of Classification Seniority among capable employees 
in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days written notice to the 
employee's supervisor. 

In emergencies, notwlthst~nding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 
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Anis!!.! 
Reassignment 

Article 12, Section 4C of the Master Agreement shall be supplemented and/or modified as follows: 

Temporary reassignments shall be for six {6) months or less. Such assignments may be extended 
up to six (6) months upon agreement of the Local Union and the Appointing Authority. 

Article 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows: 

In Mn/DOT districts, the Appointing Authority has the right to reassign employees within a 
headquarters or within a resident office. 

MlS!!.§ 
Tools and Equipment Loss 

The provisions of the Master Agreement shall be supplemented as follows: 

The Appointing Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic, 
Heavy Equipment Field Mechanic and Welder to store their tools. While tools are in the care, 
custody, and control of the Appointing Authority, the Appointing Authority shall indemnify each 
em·ployee for tool losses caused by fire, wind, or theft by forcible entry at their full replacement 
value provided the tools are listed in the most recent previously filed inventory approved by the 
supervisor. 

Employees in Unit 2 and Unit 7 who are required by the Appointing Authority to furnish basic hand 
tools and/or equipment, shall be indemnified by the Appointing Authority for tools and/or 
equipment losses caused by tire, wind, or theft by forcible entry while the tools and/or equipment 
are secured on the Appointing Authority's premises or are in a locked vehicle which use is 
authorized by the Appointing Authority or when they are in a field office on a construction project 
provided the tools are listed in a previously filed inventory approved by the supervisor. 

~ 
Maintenance Seasonal Work Crews 

The provisions of Article 12, Sections 1 through 6 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Metropolitan Maintenance. Seasonal work crew assignments within the Division region and/or 
within each truck station shall be posted for a minimum of seven (7) calendar days. In the event 
that no employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by 
assignment on· the basis of employee qualifications and inverse seniority. Employees selected for 
such assignments shall be given seven (7) calendar days notice prior to such assignments. 

Seasonal work crew assignments are assignments to those maintenance operations which are 
Division-wide, region-wice· or truck station-wide in scope and where it is necessary, to retain the 
same employee on the assignment for the duration of the operation. 

The posted notice announcing the formation of a seasonal work crew will indicate the approximate 
duration of the assignment by citing: a) the approximate starting and ending dates; or, b) where 
appropriate, by stating that the duration is until the project is completed. Where such seasonal 
work crew assignment involves a change in work hours or a change in the work week, an 
additional notice returning the employees to their previous schedule will not be required as long as 
the original posted notice indicated the approximate duration of the project. 
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Ten maintenance seasonal work crews shall be staffed by employees on a Division-wide basis. 
The ten seasonal work crew assignments shall be: the Night Maintenance Seasonal work crew; 
the Division-Wide Paving Crew; the Division-Wide Striping Crew; the Division-Wide Sweeping 
Crew (days); the Division-Wide Sweeping Crew (nights); the Division-Wide Maintenance Dispatch 
Crew; the Division-Wide Landscape Crew; the Division-Wide Herbicide Crew; the Division-Wide 
Fence/Guardrail Crew; and the Division-Wide Gunite Crew (Bridge). The ten work crew 
assignments shall be posted for a minimum of seven (7) calendar days. In the event that no 
employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by 
assignment on the basis of employee qualifications, and inverse seniority. Employees selected for 
the ten seasonal work crew assignments shall be given seven (7) calendar days notice prior to 
such assignment. When the need arises to change_ the above list, the Division Management and 
the Local Union will meet and confer prior to implementing the change. 

District Maintenance. Openings on seasonal work crews shall be filled after posting for a 
minimum of ten (10) calendar days. 

Assignment to these seasonal work crew openings shall be made on the basis of Classification 
Seniority from those employees applying from the maintenance area, sub-area, or truck station 
from which such a crew is being formed. If an insufficient number of employees apply for the 
openings, the openings will be filled in inverse order of Classification Seniority among employees 
from the maintenance area, sub-area, or truck station from which such a crew is being formed. 
During the period while the selection process is taking place, the Appointing Authority may 
temporarily assign employee(s) to seasonal work crew openings to fulfill operating requirements. 

Should it become necessary to supplement the basic crew, the Appointing Authority may 
supplement such basic crew by assignment from the area whe_re the work is being performed. 

Seasonal work crew assignments are assignments to those maintenance operations which are 
area-wide in scope and where it is necessary, to retain the same employee on the assignment for 
the duration of the operation. 

The posted notice announcing the formation of a seasonal work crew will indicate the approximate 
duration of the assignment by citing: a) the approximate starting and ending dates; or, b) where 
appropriate, by stating that the duration is until the project is completed. Where such seasonal 
work crew assignment involves a change in work hours or a change in the work week, an 
additional notice returning the employees to their previous schedule will not be required as long as 
the original posted notice indicated the approximate duration of the project. 

Article 8 
Limited lnterrupUcmsof Employment 

The provisions of Article 15, Section 6 of the Master Agreement shall be supplemented and/or 
modified as follows: 

When the limited interruption of work or reduction in hours does not _affect all employees in a 
class, employment condition, shift and work location, the least senior employee(s) affected shall 
have their work interrupted or hours reduced. When it is necessary for an employee to hold 
certification on heavy equipment, the most senior employee who is certified on the required 
equipment will be retained. Limited interruption of work or reduction in hours shall not be instituted 
for the purpose of subcontracting work nonnally performed by the affected bargaining unit 
employees. 
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Arttcla 9 
Safety Inspection, 

Due to the unique circumstances 'in the Minnesota Department of Transportation where full-time 
safety professionals are employed, it is agreed that where a Local Union representative is not 
available to accompany the safety officer On the Annual Building Inspection, the safety officer will 
provide a copy of the inspection report to the Local Union President. Where a Local Union 
Representative is present tor the inspection, that person will be given a copy of_ the report, it will 
include all pertinent information concerning findings_ ~nd recomm~a~ons. 

Article 10 
Work Out pf Clay 

The provisions of Articie 18, Section 9 of the Master Agreement shall be supplemented and/or 
modified as follows: 

When an employee in the classifications of the Transportation Specialist se.ries, Highway 
Maintenance Worker or Bridge Work.er is assigned to Work .Out of Class as a supervisor, the 
ernployee shall be.paid at a rate within the higher range Which is at least one (1) step high1u than 
the employee's current salary and which can be higher at the : discretion of the Appointing 
Authority. 

Article 11 
Probationary Period 

The provisions of Article· 12, Section 1 0C of the Master Agreement- shall be supplemented and/or 
modified as follows: 

The initial six (6) months probationary period of a new Mn/DOT employee may be extended for a 
period not to exceed three (3) months, provided that the employee was given a written mid
probationary rev;ew and provided that a writter:i 11<>tice of the extension is given to the employee 
and the union prior to the ~nd of the fif.th (5th) month of the probationary period. 

Article 12 
Maintenance 

1. Selection and Certification of Employees for Heavy Equipment Operator {Intermittent). When 
the Appointing Authority determines that an additional employee(s) is to be trained tor 
certification as a -Heavy Equipment Operator (Intermittent) within ·a particular truck station 
outstate subarea, or area, or the Metro Division or a Metro region, such opportunity shall· be 
posted a minimum of seven (7) calendar days in the truck station, etc.,_where an additional 
employee(s) is to be certified. Only employees earning less than the rate of pay for Heavy 
Equipment Operator (full-time) assigned to the truck station, etc., where the additional 
employee(s) is to be trained shall be eligible to bid. Employees interested in being considered 
for such training shall indicate their int~rest in writing. • 

For each Heavy Equipment Operator (Intermittent) needed:by the Appointing Authority in a 
truck station, the Appointing Authority shall consider for. training the three (3) most senior 
employees who have indicated the.ir- interest in writing. For each Heavy Equipment Operator 
(Intermittent) needed by the Appointing Authority in an outstate subarea, the Appointing 
Authority shall consid~r for training the four (4) most senior employees who have indicated 
their interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the 
Appointing Authority to operate a piece of area region or division equipment, the Appointing 
Authority shall consider for training, the seven (7) most senior employees within the area, 
region or division who have indicated their interest in writing. 
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Such employees constdered for training will be scheduled for a written test fo, the purpose of 
determining their knowtedge of the proper maintenance and the operation of the equipment. 

The employee(s) with the highest score shall be offered the training. When there is a need for 
more than one (1) employee to be selected for training from one (1) posting, the Appointing· 
Authority will select for training (from the three (3), four (4) or seven (7) most senior employees 
who signed the posting), the employee with the highest score. To the remainillg two (2), three 
(3) or S,x (6) senior employee names, the name of the next senior empk)yee wtll be added. 
Again, selection wm be made of the emp,oyee with the highest score. When additional 
certified operators are needed, over and above the number indicated by the posting, the entire 
process shall be repeated. 

At the discretion of the Area Maintenance Engineer, the below procedure may be followed tor 
certification of Heavy Equipment Operators (Intermittent). 

Qualification for Certification as a Heavy Equipment Operator (Intermittent). When the 
Appointing Authority determines that an additiOnal employee is to be trained for certification as 
a Heavy Equipment Operator (lnt~rmittent), at a particular truck station, or within a sub-area or 
maintenance area, on a specific piece . of equipment, employees shall be provided an 
opportunity to train for c8rtificaiion by Classification Seniority from among those employees 
within the truck s_tation, sub•area or maintenance area, who desire such opportunity to qualify 
and who can reasonably be expected to satisfactorily meet the standards for certification on 
such equipment. 

If no employee desires to train for certification, the least senior employee who can be 
reasonably expected to satisfactorily meet the standards for certification may be assigned to 
such training. 

An employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion 
date of the required schedule of hours for that designated piece of equipment and upon 
certification b_y the Highway Maintenance Superintendent and the Highway Equipment 
Supervisor within the block of hours in effect for the designated equipment. An employee may 
also be certified as a Heavy Equipment Operator by the Highway Maintenance Superintendent 
and the Highway Equipment Supervisor Without completing the schedule of hours of training, it 
the employee has demonstrated his/her ability to satistactorify operate the equipment. After 
certification, tor good and sufficient reason, the Appointing Authority may require re• 
examination for continued certification. The Appointing Authority shml also have the right to 
decertify an employee as a Heavy Equipment Operator (Intermittent) for just cause. 

When the Appointing Authority determines that an additional employee is to be trained for 
certification for operation of the Tandem Truck or the Four Wheel Drive Loader at a particular 
truck station, employees shall be provided an opportunity to train for certification by 
Classification Seniority from among those employees within the truck station, who desire such 
opportunity to qualify and who can reasonably be expected to satisfactorily meet the standards 
for certification. 

2. Assignment to Heavy Equipment Operator (Intermittent). Where adequate staffing of the work 
permits, employees will be assigned to Heavy Equipment Operator (Intermittent), within each 
truck station, etc., based on Classification Senk>rity as follows: 

a. Area Equipment (greater Minnesota only). For area equipment, any one of the following 
options may be used: 

1) Assign the most senior certified operator from the area where the equipment es housed 
and send him/her to operate the equipment; 
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2) Send the equipment an.d assign the most senior certified operator from the area where 
the equipment will be operated; 

3) Send the equipment and train for certification the most senior, interested employee 
from the area where the equipment will be operated. 

b. Division Equipment (Metro Division only):• For division equipment, either of the following 
options may be used: 

1) Assign the most senior certified operator from the division; or 

2) Send the equipment and assign the most senior certified operator from the region or 
truck station where the equipment will be operated. 

NOTE: For the Metro Division only, the employee will travel to the assigned area on 
his/her own time and expense. 

c. Subarea Equipment (outstate only). For subarea equipment, any one of the following 
options may be used: 

1) Assign the most senior certified operator from the subarea where the equipment is 
housed and send him/her to op·erate the equipment; 

2) Send the equipment and assign the most senior certified operator from the subarea 
where the equipment will be operated; 

3) Send the equipment and train for certification the most senior interested employee from 
the subarea where the equipment will be operated. 

d. Region Equipment (Metro Division only).• -For region equipment, any one of the following 
options may be used: 

1) Assign the most senior certified operator from· the· ·region where the equipment is 
housed and send him/her to operate the equipment; 

2) Send the equipment and assign the most senior certified operator from the region/truck 
station where the equipment will be operated; 

3) Send the equipment and train for certification the most senior interested employee from 
the region/truck station where the equipment will be operated. 

e. Truck Station Equipment. Truck station equipment is heavy equipment which is stationed, 
housed or assigned to a truck station, and which normally operates within a truck station's 
boundaries. The most senior certified operator among truck station operators where the 
equipment is stationed or housed shall be assigned to operate the equipment throughout 
the truck station. 
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When the equipment moves into another truck station to perform work and returns on the 
same day it shall be assigned to the most senior certified operator from where the 
equipment is stationed. When truck station equipment is to be used in another truck 
station and will not be returned at the end of the scheduled work day to the truck station 
where it is stationed, housed, or assigned, the truck station equipment will temporarily be 
reassigned to the truck station where it -is· to be used. In this event, the most senior 
certified operator from the truck station to which the equipment has been reassigned shall 
be assigned to operate the equipment. If there are no certified operators available in that 
truck station, the most senior certified operator from an abutting truck station within the 
district shall be assigned to operate the equipment. 

NOTE: In the Metro Division, the terms truck station and sub•area may- be used 
interchangeably. 

3. Fringe Pay for Intermittent Assignments. Intermittent Supervisor and/or Intermittent Heavy 
Equipment Operators who mai1Jtain a minimum of twelve•hundred (1200) hours in a twelve 
(12) consecutive month period in such assignments shall be paid forty cents ($.40) per hour 
premium in addition to their regular hourly rate when using vacation or sick leave or observing 
non•worked holidays. The twetve (12) month minimum shall be recomputed quarterly and the 
employee shall receive the forty cents ($.40) per hour premium provided he/she has 
maintained the twelve•hundred (1200) hour minimum in the most recent twelve (12) month 
period. 

4. Heavy Equipment Seniority. Shoutd any employees in the classification of Highway 
Maintenance Worker transfer from one Seniority Unit to another Seniority Unit in the same 
department, they shall continue to use their previous hea\/Y equipment certification dates for 
purposes of their new assignment. 

5. Bridge Workers. Bridge Workers who demote to Highway Maintenance Worker/Senior shall 
be required to qualify for Hea\/Y Equipment Operation through the seJection and certification 
process prior to operating heavy equipment. 

6. Intermittent Super\lisor. Employees are represented by the Union when assigned to 
Intermittent Supervisor status. The selection and assignment of such employees are not 
subject to the provisions of Article 12 of the Agreement. Discipline of such employees is 
subject 10 the provisions of Article 16 and 17 of the Agreement. Intermittent Supervisors shall 
receive the intermittent differential pay on an hour for hour basis when they are assigned to 
perform the we>rk duties of an Intermittent Supervisor. Assignment shall be subject to MTCE 
Bulletin 84•1 ·and its revisions. 

Arttcle 13 
Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at regular 
monthly meetings of the local union. Such adjustments shall be of reasonabje duration, not to 
exceed two (2) hours. 
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Employees who desire to make these adjustments must require prior approval from their 
immediate supervisor twenty one (21) calendar days in advance of the. meeting date. Requests 
shall include an indication of the length of release time requested. Approval of these requests will 
not be unreasonabty withheld. Requests may be denied if approval would result in the payment of 
overtime. The Employer reserves the right to rescind this approval in the event of emergency or 
other unusual conditions, or to maintain adequate staffing during the time of the meeting. 
Employees shall receive no compensation for time spent at union meetings, but may utilize 
vacation leave or work extra hours, within the same work week, if work is available, to prevent a 
loss of earnings. 

In the event work is available and an employee elects to work extra hours to offset time spent at 
union meetings, the Employer shall have no liability for overtime hours of pay until the employee 
has worked an amount of time outside his/her regular shift which is equal to the amount of time 
spent at a union meeting. 

358 



fl,_ I) _M_1n_n_e_so_1a_0e_pa_rt_me_n_1o1_T_ra_n_s_po_rta_11_o_n _________ ~--------

\~~ Transportation Buildi.ng 
395 John Ireland Boulevard 
Saint Paul. Minnesota 55155-1899 

June 24, 1993 

Bob Hilliker 
Business Representative 
AFSCME, Council No. 6 
265 Lafayette Rd. S. 
St. Paul, MN 55107 

Subject: Winter Maintenance Schedules 

Dear Bob: 

At our recently concluded supplemental agreement negotiations we spent a considerable amount 
of time discussing concerns over Mn/DOT's use of Winter Maintenance Schedules. We agreed 
that most of the issues could be best addressed at the local levels. 

Further, we agreed that the local union and local Mn/DOT management would discuss Winter 
Maintenance Schedule issues each year at the division, district or maintenance area level. Issues 
not resolved through this local meet and confer process coukl be further addressed by a meeting 
of the AFSCME, Council 6, Liaison, the Mn/DOT labor Relations Manager and the Area 
Maintenance Engineer. The Area Maintenance Engineer's decision will be final. 

Sincerely, 

Jim McKane 
Mn/DOT Labor Relations Manager 
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Minnesota Department of Transportation 

Transportation Building 
395 Jonn Ireland Boulevard 
Saint Paul. Minnesota 55155-1899 

May 25, 1995 

Bob Hilliker 
Business Representative 
AFSCME, Council No. 6 
300 South Hardman Avenue 
South St. Paul, MN 55075 

Subject Construction Assignments 

Dear Bob: 

At our recent concluded supplemental agreement negotiations, we spent a great amount of time 
discussing the Union's concerns over highway technicians and their ability to be selected tor 
construction assignments. 

We agreed to encourage this issue to. be brought up at the annual local meet and confer which 
takes place prior to each construction season. 

If issues are not resolved at the local level, the concerns could be further addressed by a meeting 
of the AFSCME, Council 6, liaison, the Mn/DOT Labor Relations Manager and the Assistant 
District Engineer or equivalent person. The Assistant District Engineer's decision will be final. 

Sincerely, 

Jim McKane 
Labor Relations Manager 
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MINNESOTA VETERANS HOME· FERGUS FALLS 

Article 1 
Hows'oi'work 

1. Additional Part-time Hours. Article 6, Section 1 of the Master Agreement shall be 
supplemented and/or modified as follows: 

Part-time employees (excluding temporaries and emergencies) may work additional hours 
within the fourteen (14) day posting period at the "straight time~ rate in accordance wit_h the 
following: 

If additional work is needed within the required posting period, the Administrator may offer 
this work to part-time employees. If a part-time employee accepts the work, the part-time 
employee shall not be eligible for "penalty pay." 

A part-time employee would not be eligible to be offered such work if the additional hours 
would result in the payment of overtime pursµant to the Fair Labor Standards Act. 

If no eligible part-time employee accepts the work, the Administrator is not required to 
assign the work to a part-time employee. 

If a part-time employee is assigned to work overtime, the part-time employee shall be eligible 
for overtime pay- pursuant to Article 6. 

Article 2 
Insurance hneflts Eligibility 

The Administrator and the Local Union President will review the payroll records for part-time 
employees to determine if any have met a higher level of insurance eligibility as defined in Article 
19, Section 2 of the Master Agreement. This review will be conducted every quarter of the 
calendar year henceforth. 

Any part-time employee who has worked sufficient time to warrant an adjustment in insurance 
eligibility will be awarded that eligibility the next full pay period after the end of the quarter. 

~ 
Probation Extension 

Article 12, Section 10, Required Probation of the Master Agreement shall be modified as follows: 

Extensions of probationary periods can be agreed upon, in writing, between the Administrator and 
the Local Union. 

Article 4 
Uniforms 

Article 20, Expense Reimbursement shall be modified as follows: 

1. LPNs working in positions with an FTE of . 75 or greater will be reimbursed for the purchase of 
uniforms at the following rates. The first year will t;,e to a maximum of two hundred and ten 
dollars ($210). AU succeeding years will be to a maximum of one hundred and forty dollars 
($140). 
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2. LPNs working in positions with an FTE of less than .75 including intermittent nurses will be 
reimbursed for the purchase of uniforms at the following rates. The first year will be to a 
maximum of one hundred and seventy dollars ($170). All succeeding years will be to a 
maximum of one hundred dollars ($100). 

3. Employees in bargaining units 202, 203, and 204 working in positions with an FTE at .75 or 
greater will be reimbursed for the purchase of uniforms at the following rates. The first year 
will be to a maximum of o_ne hundred and fifty dollars ($150). All succeeding years will be to a 
maximum of one hundred and ten dollars ($110). 

4. Employees in bargainirig units 202, 203, and 204 working in positions with an FTE of less 
than . 75 including intermittent employees will be reimbursed tor the purchase of uniforms at 
the following rates. The· first year will be to a maximum of one hundred and ten dollars 
($110). All succeeding years will be to a maximum of seventy dollars ($70). 

5. The anniversary date of the employee's initial appointment to the Minnesota Veterans Home • 
Fergus Falls wilt begin the new year tor reimbursement purposes. 

6. Any portion of the maximum d0llar amounts no_t claimed in a given year cannot be carried 
forward to the succeeding year. 

7. The Administrator will reimburse the employee upon receipt of an acceptable proof of 
purchase. 

8. Employees are expected to wear uniforms while on duty only and to properly maintain their 
own uniforms. Employees may wear uniforms while. in transit to and from their residence and 
work. 

9. Emergency reimbursements will be authorized by the Administrator if the uniform gets 
permanently damaged while performing work on duty. To receive this authorization, the 
employee must show the uniform and explain how the damage occurred to their immediate 
supervisor or in their absence, to any supervisor" on duty, or the officer of the day. This must 
occur on the same shift in which ~he damage occurred. 

1 o. The Administrator. may ask tor any uniforms that have been replaced due to damage and for 
all uniforms of a non•certified probationary employee. 

Article 5 
Meet and Confer 

The Administrator and the Local Union agree to meet and confer on how to distribute additional 
hours to part-time employees. 

MINNESOTA VETERANS HOME· HASTINGS 

Mi.Cl!..! 
Hours of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Full-time employees Shall at the Administrator's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 
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b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

d. Scheduled to work no more than seven (7) consecutive days, regardless of pay period end. 

ParMime employees shall be scheduled for a minimum of four {4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such parHime 
employees shall not be scheduled for more than seven (7) consecutive days of work. In 
addition, tor·parMime employees, an effort shall be made to rotate days off equally for 
available weekends. 

2. Fjxed Night Shift (for all units except Units 2 and n. Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees pemianently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, infomiational meetings, projects or jury duty. 
Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Administrator shall determine the work area from which an employee is to be assigned to 
the night shift. If it is necessary to make such a reassignment, the Administrator shall accept 
capable and qualified volunteers prior to the assignment of the least senior capable and 
qualified employee based on State Seniority within or among class(es) as detemiined by the 
Administrator from such work area who is working other than fixed nights, if there is more than 
one volunteer, the most senior capable and qualified based upon State Seniority shall be 
scheduled to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or 
less of the employees normally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and'or, 

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights; 

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects; 
and/or 

f. Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

A. Successfully bid on a vacancy in another shift .. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she Is the capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall be 
rejected; or, 
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B. Notwithstanding the provisions of Article 12, notify the personnel director after at least three 
(3) months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift with less Classification 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the fixed . night position, and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. If there is more than ohe capable and qualified employee with less Classification 
Seniority than the employee requesting to be removed frqm the fixed night shift, the 
capable and qualified employee wtth the least Classification Seniority shall be assigned to 
the fixed night position, provided the employee on the fixed hight shift is capable and 
qualified for that position. The request shall remain open-until the employee withdraws it, 
or is replaced by another emptoyee; or, 

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same cJassificatton and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts_ and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2)'hours of lhe 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. • 

Article 2 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

Full-time employees in the LPN class shall. be scheduled on an every other weekend off rotation. 

Employees may be temporarily scheduled other than for the established scheduling pattern for 
purposes such as training, staff development, informational meetings, team meetings, and special 
projects. 

Article 3 
Overtlmeiiistiibution 

Artide 6, Section 4 of the Master Agreemenl shall be supplemented and/or modified as follows: 

Licensed Practical. Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for the 
purposes of overtime distribution. 

Article 4 
Attendance ai'union Meetings 

The provisions of the Master Agreement shall be supplemented and/or"modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at regular 
monthly meetings of the Local Union. Such adjustmen4, shall be of reasonable duration, not to 
exceed two (2) hours. 
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Employees who desire to make these adjustments must requ'est ·prior approval from their 
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date, 
or less with supervisory approvaJ. Requests shall include an indication of the length of release 
time requested. Approval of these requests will not be unreasonably .withheld. The Administrator 
reserves the right to rescind this approval in the event of emergency or other unusual conditions, 
or to maintain adequate staffing during the time of the meeting. Employees shall receive no 
compensation for time spent at union meetings, but may utilize vacation leave or work extra hours, 
within five (5) working days after the meeting, if work is available, to prevent a loss of earnings. 

In the event work is available and an employee requests to work extra hours to offset time spent at 
union meetings, the Administrator shall not approve the request if it would result in the payment of 
overtime unless overtime is assigned as outlined in this supplement. 

~ 
Holidays 

Assignment of a Holiday. Article 7, Section 8A of the Master Agreement shaJI be amended as 
follows: 

In the Housekeeping Department only, the most senior employee shall specify interest in working 
or not working on the next upcoming holiday. When the holiday after that approaches, the second 
most senior employee shall specify interest in working or not working on that holiday, and so forth, 
proceeding from most senior to least senior. When the least senior employee has been able to 
exercise his/her right to decide on work on a holiday, the right to decide shall then belong to the 
most senior employee and again, the right to decide shall move from most senior to least senior. 

Article 6 
Conflicts Of Interest 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the same family unit: 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
involving the hiring of another family member. 

2. Managers and supeNisors will work to address situations where family members are working 
in a direct superior/subordinate relationship. 

3. The supervision of one family member by another is to be avoided whenever possibte. Where 
family situations exist, no supervisor or leadworker shall grant any special consideration, 
treatment, or advantage to another family member beyond that which is available to every 
other employee. 

4. Family members shall mean: spouse, • children, siblings (including sisters/brothers-in-law), 
parents, and parents of spouse. 

5. Performance appra'68Is are to be done by an unrelated third party. 

Article 7 
Overnight Activities 

The total compensation granted employees assigned to -overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and, if so designated, 
eight (8) hours at the on call rate. 
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&:!!s!!.! 
un1torms 

Employees serving in the following job classifications will be required to wear uniforms while on 
duty: 

Groundskeepers 
General Maintenance Workers 
Delivery Van Drivers 

Employees serving in these classes with an FTE at .75 or greater will be given four (4) sets of 
uniforms to include four (4) pairs of long pants or three (3) pairs of long pants and one (1} short 
the first year. For all succeeding years, two (2) uniforms will be replaced as needed. 

Employees serving in these claSSes with an FTE of less than . 75 will be given two (2) sets of 
uniforms to include two (2) pairs of long pants or one (1) pair of long pants and one (1) short the 
first year. For all succeeding years, one {1) uniform will be replaced as needed. 

Delivery Van Drivers and Groundskeepers will be provided with appropriate seasonal outer 
clothing not to exceed two (2) outer garm~nts unless approved by the Administrator. 

Employees shall be responsible for laundering their own uniforms and maintaining them in a 
Msuitable~ condition: meaning a clean and/or freshly laundered uniform which is free of excessive 
wrinkles and presents a professional, neat appearance to the residents and the public. 

Designated employees will meet with their supervisor in order to determine two (2) uniform options 
for submission to the Home's Administrator. The Business Office will provide the supervisor and 
employees with State contract documents in order to make their selectiohs. 

If any employee does not report to work in the proper uniform and/or uniform condition, that 
employee will be directed to leave the facility without pay for the time away. 

Emergency replacements will be authorized by the Administrator if the uniform gets permanently 
damaged while performing work while on duty. To receive this authorization, the employee must 
show the uniform and explain how the damage occurred to their immediate supervisor or in the 
absence of the supervisor, to the officer of the day. This must occur on the same shift in which the 
damage occurred. 

The Administrator may ask for any unifqrms that have been replaced due to damage and for all 
uniforms of non-certified probationary employees. 

MINNESOTA VETERANS HOME• LUVERNE 

Article 1 
Scheduling 

Article 5, Hours of Work of the Master Agreement shall be supplemented and/or modified as 
follows: 

1. AddltJqnal Hours. Part-time employees. may be offered additional hours on a day not 
scheduled. 
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The Administrator shall notify the affected employees as soon as the need for such schedule 
changes becomes known. An effort will be made to distribute available work hours subject to 
this change on an equal basis. In all cases, any change in scheduling shall be for additional 
work hours not previously scheduled and r:iot to exceed eight (8) hour_s per shift at straight time 
pay, and must be due to unanticipated, unknown or unforeseen reasons. Any schedule 
changes made which meet this criteria shall not be subjected to penalty pay. 

2. Work period. All employees shall be scheduled to work no more than seven· (7) cOnsecutive 
days. Any employee scheduled more than seven (7) consecutive days shall receive 
compensation for hours worked beyond seven (7) consecutive days at the rate of time and 
one-hatt. However, when the seven (7) consecutive days are exceeded due to the employee 
trading shifts or agreeing to addi,tional hours, the employee shall not receive penalty pay. 

3. Fixed Night Shift (for all units except Units 2 and n. Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night ·shift shall have their weekends defined as 
Friday and Saturday. • 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, projects or jury duty. 
Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Admini_strator shall determine the work area from which an employee is to be assigne_d to 
the night shift. lf it is necessary to make such a reassignme"nt, the least senior capable and 
qualified employee based on State Seniority within or among class(es) as determined by the 
Administrator from such work area who is working other than fixed nights shall be scheduled to 
work the night shift to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

i;;. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights. 

e. Emergency situations, 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the 
fixed night shift must do one of the following: 

a. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable qualified employee with the •; 
least Classification Seniority tor the night shift position, his/her bid shall be rejected; or, """ 

b. Notwithstanding the provisions of Article 12, notify the personnel director after at least three 
(3) months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift, If another employee not on the fixed night shift with less Classification 
Seniority is capable and qualified for the fixed night shift, that employee shall be assigned 
to the fixed night position and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
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position. If there iS more than one capable and qualified emptoyee with less Classification 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with.the least Classification Seniority shall be assigned to 
the fixed night position, provided the employee on the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws it, 
or is replaced by another employee; or, 

c. Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with. the employee assjgned to the fixed night shift. SUch 
exchange requires that both employees are in the same classification and option and each 
employee iS capable-and qualified for the position to which he/she is-moving. 

4. Hour(s)/Shlft Exchanges. Article 5, Section C of the Master Agl'eement is modified as 
follows: If one or both of the employee's immediate supervisor(s) are not available prior to the 
desired shift or hour exchange, an on-duty supervisor may approve the excriange but the 
supervisor's signature must be obtained as soon as feasible after the exchange. Such 
exchanges shall be subject to the following concfltions: All requests for ~xchanges must be 
reduced in writing and must state the exact days. shift or hours of both employees that are 
involved in the shift exchange request(s). 

Article 2 
Conflicts Of Interest 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the same family. 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
involving the hiring of another family member. 

2. Managers and supervisors will work to address situations where family members are working 
in a direct supervisor/employee relationship. 

3. The supervision of one family member by another is to be avoided whenever possible. Where 
family situations exist, no supervisor or leadworker shall grant any special consideration, 
treatment or advantage to another family member beyond that which is available to every other 
employee. 

4. Family members st:,all mean: spouse, children (biological. or-adopted/foster), siblings (including 
sisters/brothers•in-law), parents, and parents of spouse. 

5. Performance appraisals are to be done by an unrelated third party. 

~ 
QverUme 

Article 6, Section 3, Scheduled Overtime of the Master Agreement shall be modified as follows: 

1. Mandatory training and meetings. Any employee required to attend mandatory training or 
meetings will be compensated at the employee's regular rate of pay for a minimum of the two 
(2) hours. Any hours worked above 80 within the payroll period shall be compensated at time 
and one half. 

2. Non-mandatory training and meetings. Any employee, who at _their own discretion, attends 
work related training_ or meetings sponsored by the Home will be compensated at the 
employee's regular rate of pay for the actual time in attendance. 
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&!i£!U 
H<>lidays 

Article 7, Section 8A, Scheduling of the Master Agreement shall be modified as follows: For the 
purpose of this article only, the Thanksgiving holiday includes the Day after Thanksgiving holiday. 

The Administrator shall make every effort to schedule Unit 4 employees within each class, within 
each shift, to have the Christmas holiday off on alternate years. In opposing years, employees will 
have the Thanksgiving and New Years holidays off. 

The Administrator shall make every effort to schedule Unit 3 employees within each class, within 
each shift to have alternate holidays off each year. 

To provide for this holiday rotation plan, employees may not request vacation leave that would 
include the holiday(s) they are scheduled to work, except that requests for such holidays may be 
arranged through mut~ally agreed exchanges by the employees. 

Article 5 
yacatioi1i:@ave 

Article 8, Section 3, Vacation Period of the Master Agreement shall be modified as follows: 

Employees shall be granted at least one weekend, of their regularly scheduled weekends, off as 
vacation each calendar year. 

Article 6 
Union Leave 

Article 10, Section 4H, Leaves of Absence of the Master Agr&ement shall be modified as follows: 

Employees shall be allowed to request vacation/compensatory- time to prevent loss of earnings to 
attend two (2) annual AFSCME, Council 6 conventions, two (2) President's meetings/workshops 
and one (1) Leadership conference. 

Article 7 
Probation Extensjon • 

Article 12, Section 10, Required Pro.bation of the Master Agreement shall be supplemented aild/or 
modified as follows: 

If the Administrator feels that an extension of the probationary period could result in the successful 
completion of the probationary period, the Administrator and the Local Union may agree to an 
extension. not to exceed three (3) months. 

MINNESOTA VETERANS HOME· MINNEAPOLIS 

Article 1 
Hours of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and'or modified as follows: 

1. Work P~riod. Full-time employees shall at the Appointing Authority's discretion ~: 

A. Full-time Employees. FulJ.time employees shall, at the Administrator's discretioh, be: 
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1. Schedulecf to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

2. Scheduled to work no more than seven (7) consecutiv~ days and no fewer than three 
(3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of 
every eight (8} weekends (Saturday and Sunday). Scheduled days off shall be 
consecutive; or, 

3. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need riot be consecutive. 

B. Part-time Employees .. ParMime employees shall be scheduled for a minimum of four (4) 
days off in a two (2) week pay period. At least two (2) of the days off shall be consecutive 
and such parMime employees shall rlot be scheduled for more than seven (7) consecutive 
days of work. 

2. fixed Night Shift (fqr all units except Units 2 and 7). 

A. Scheduling. Where continuous operations require a night shift, such shift shall be fixed 
and vacancies in such fixed shifts shall be posted. If there are no eligible bidders for fixed 
night shift vacancies. the Administrator may recruit and hire applicants for the vacancy or 
assign the capable and qualified employee not on fixed nights with the least Classification 
Seniority to the vacancy. 

Emp!oyees permanently assigned to a fixed night shift may be scheduled to work other 
shifts for the purposes of training, staff development, informational. meetings, projects or 
jury duty. Employees working other than fixed n_lght shifts may be rescheduled to work the 
night shift. The Administrator shall determine the work area from which an employee ;s to 
be assigned to the night shift. If it is necessary to make such a reassignment, the least 
senior capable and qualified employee based on State Seniority within or among class(es) 
as determined by the Administrator from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

1. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) 
months or less of the employees normally assigned to the night shift; and/or, 

2. Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 

3. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

4. Cover for days off of employees assigned to fixed nights; 

5. Except for Unit 4 employees, temporarily reassign more staff to the night shift for 
projects; and/or 

6. Emergency situations. 

B. Process to be Removed from Fixed Night Shift. To no longer be permanently assigned 
to the fixed night shift an employee assigned to the fixed night shift must do one of the 
folloWing: 
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1. Successfully bid on a vacancy in another shift. However, ff the employee on the fixed 
night shift bids on a vacancy in other shifts and he/she is the capable and qualified 
employee with the least Classification Seniority for the night shift position, his/her bid 
shall be rejected; or, 

2. Notwithstanding the proYisions of Article 12, notify the personnel director after at least 
three (3) months assignment to the fixed night shift that he/she requests to be 
removed from the fixed night shift. H another employee not on the fixed night shift 
with less Classfflcation Sanlority is capable and qualffied for the fixed night shift that 
employee shall be assigned to the fixed night position, and the employee on the fixed 
night shift to that employee's position, provided the employee on the fixed night shift 
Is capable and qualified for that position, If there is more than one capable and 
qualified employee with less Classification Seniority than the employee requesting to 
be removed from the fixed night shift, the capable and qualified employee· with the 
least Classification Seniority shall be assigned to the fixed night position, provided the 
employee on the fixed night shift Is capable and qualified for that position. The 
request shall remain open until the employee withdraws it, or is replaced by another 
employee; or, 

3. Nolwithstandlng the proYisions of Art1cle 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. 
Such exchange requires that both employees are in the same classification and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

3. Shifts Betwnn Days Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work pariods between scheduled days off. 

For this subsection only, a· scheduled shift with a starting time within two (2) hours of the 
starting ijme of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

Fult-time Unit 4 employees shall be scheduled on an every other weekend off rotation. 

Full-time housekeeping employees shall be scheduled to have at least two (2) out of three (3) 
weekends off. 

For fult-tlme employees other than Unit 4 employees, the scheduling pattem/practice in effect 
as of the effective date of the Master Agreement shall continue. 

Employees may be temporarily scheduled other than for the established scheduling pattern for 
purposes such as training, staff development, informational meetings; team meetings, and 
spacial projects. 

If It becomes necassary to permanently change the scheduling pattern in • the Interest of 
efficient operations, to meet the needs of the public, the Department, or the Hornes, to provide 
for more beneficial resident/client seMCBS, or to better use facilities or the working forces, no 
less than thirly (30) calendar days notice shall be given to the Local Union. Upon request, the 
Local Union and the Appointing Authority shall meet and confer to discuss the new schedules 
prior to fourteen (14) day posting period provided for in Article 5, Section 1C of the Master 
Agreement. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the 
Hours of Work and Work Schedules sections. 
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4. Hogrfa)(Sh!ft Exchange. If one or both of the employee's immediate supervisor(s) are not 
available prior to the desired shift or hour exchange, an ()fHjuty supervisor may approve the 
exchange but the supervisor's signature must be obtained as soon as feasible after the 
exchange. Such exchanges shall be subject to the following conditions: 

A. All requests for exchanges must be reduced in writing using the approved form and must 
state the exact days, shift . or hours of both employees that are involved in the shift 
exchange request(s). 

B. Once an exchange has been approved, neither employee may subsequently agree to 
exchange with another employee, which would alter the original exchange. 

Article 2 
AddltlonalPart-flme Hours 

Article 6. Section 1 of the Master Agreement shaN be supplemented and/or modified as follows: 

Part-time employees (exck.lding temporaries and emergencies), may work additional hours within 
the fourteen (14) day posting period at the "straight time" rate in accordance with the following: 

If additional work is needed withtn the required posting period, the Administrator may offer this 
work to part-time employees. If a part-time employee accepts the work, the part-time 
employee shan not be eligible for "penalty pay." 

A part-time employee would not be eUgible to be offered such work if the additional hours 
would result in the payment of overtime pursuant to the Fair Labor Standards Act. 

If no eUgible part-time employee accepts the work, the Administrator is not required to assign 
the work to a part-time employee. 

If a part-time employee is asstgned to work as overtime, the part-time emptoyee shall be 
eligible for overtime pay pursuant to Article 6. 

Article 3 
Insurance iariefiis Ellqlbllltv 

The Administrators and the Local Union President will review the payroll records for part-time and 
intermittent employees to detennine if any have met a higher level of insurance eligibility as 
defined in Article 19, Section 2 of the Master Agreement. This review will be conducted every 
quarter of the calendar year henceforth. 

Any part-time or intermittent employee who has worked sufficient time to warrant an adjustment in 
insurance eUgibility will be awarded that eligibility the next full pay period after the end of the 
quarter. 

Article 4 
OVertlriieiiiiiifibu!Jon 

Article s; Section 4 of the Master Agreement shan be supplemented and/or modified aa folows: 

1. Overtime for Unit 4. This provision shall only cover Unit 2, 3 and 4 empk,yees only. 

The offer and distribution of overtime shall be based on state seniority. 
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Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for 
the purposes of overtime distribution. 

Human Services Technician and Veterans Home Program Assistant shall be considered one 
class for the purposes of overtime distribution. 

Unit 4 employees shall indicate their desire of working overtime by signing up on overtime 
sheets provided by the Admintstrator. The sheet will indicate date and shift. The offer and 
distribution of overtime shall be based on unit and state seniority. 

For purposes of overtime distribution only, for Unit 3, the campus shall be considered the work 
area. 

2. Distribution of overtime work for the immediately subsequent shift shall be as follows: 

Overtime work shall first be offered to employees then on duty in the same class within or 
among classes as determined by the Administrator in the work area who are capable of 
performing the work available, by State Seniority. Should the senior employee choose not to 
accept the overtime assignment, the next most senior employee shall be offered the overtime. 

If no employee in the same class or classes as determined by the Administrator in the work 
area who are capable of performing the work accepts the overtime assignment, the overtime 
shall next be offered campus-wide to all employees then on duty in the same class or classes 
as determined by the Administrator who-are capable of performing the work available, by State 
seniority. 

If no employee then on duty in the same class or classes accepts the overtime assignment, the 
overtime assignment shall next be offered to employees in the same class or ciasses as 
determined by the Administrator who are capable of performing the work who are then off duty 
by State seniority, when feasible or in the case of Unit 4 employees who have indicated a 
desire in writing to work overtime. 

After the Employer has contacted all employees on the Unit 4 sign up list and there is still 
overtime work avaiiable, before the least senior qualified employee is mandated to work the 
overtime, the Employer shall contact employees who have indicated a desire to work overtime 
for a specified unit, day or shift. The most senior qualified volunteer shall be given the 
overtime assignment. 

In the event all capable employees in the same ctass or classes as determined by the 
Administrator decline the overtime work, the Administrator shall assign the overtime based 
upon inverse order of State seniority, within or among class(es) as determined by the 
Administrator, to employees capable of performing the work and assigned to the work area 
who are then on duty. The assignment shall be rotated within each pay period beginning with 
the least senior capable employee based on State seniority. 

Those employees working as a •tloat• shall be considered to be in the work area to which they 
are assigned to work at the time overtime is offered or assigned. 

3. Distribution of overtime work for other than the immediately subsequent shift shall be as 
follows: 
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Overtime work shall first be offered·to employees within or among classes as determined by 
the Administrator in the work area who are capable of performing the work by State seniority, 
or in the case of Unit 4 employees who have indicated a desire in writing to work overtime. 
Should the senior employee choose not to accept the overtime assignment, the next most 
senior employee shall be offered the overtime, or in the case of Unit 4 employees who have 
indicated a desire in writing to work overtime. 

If no capable employee in the same class or classes as determined by the Administrator in the 
work area accepts the overtime assignment, the overtime shall next be offered campus-wide to 
all employees in the same class or classes as determined by the Administrator who are 
capable of performing the work by State seniority, or in the case of Unit 4 employees who have 
indicated a desire in writing to work overtime. 

In the event all capable employees decline the overtime work, the Administrator shall assign 
the overtime based upon inverse order of State seniority to a capable employee in the same 
class or classes as determined by the Administrator and work area the assignment occurs. 
The assignment shall be rotated within each pay period beginning with the least senior capable 
employee based on State seniority. 

Each supervisor shall maintain a current seniority roster for his/her work area. Employees 
shall notify their supervisor of their willingness to be called for overtime assignments, on a form 
provided. Employees who have indicated a willingness to be called for overtime and have 
refused three (3) offers of overtime within a six (6) month period shall no·longer be called, or in 
the case of Unit 4, any employees on the list who is offered and turned it down two (2) times 
shall be removed from the list for its duration. The duration of the list shall be two (2) pay 
periods. 

The Administrator shall not be required to cut in on work in progress in order to comply with the 
requirements of this section. In emergencies, notwithstanding the terms of this section, the 
Administrator may assign someone to temporarily meet the emergency requirements 
regardless of the overtime distribution. 

Employees who are unavailable for mandatory overtime because of restrictions and/or doctor's 
statements shall not be eligible for voluntary overtime. 

Article 5 
Attendance atUnion Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours ·of work to permit their attendance at regular 
monthly meetings of the Local Union. Such adjustments ·shall be of reasonable duration, not to 
exceed two {2) hours. 

Employees who desire to make these adjustments must request prior approval from their 
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date. 
Requests shall include an indication of the length of release time requested. Approval of these 
requests will not be unreasonably withheld. The Administrator reserves the right to rescind this 
approval in the event of emergency or other unusual conditions, or to maintain adequate staffing 
during the time of the meeting. 

Employees shall receive no compensation tor time spent at union meetings, but may utilize 
vacation leave or work extra hours, within five (5) working days after the meeting, if work is 
available, to prevent a loss of earnings. 
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~ 
Unit Adjustment 

When a unit adjustment is necessary for coverage, the employer shall first Use floa:ts and 
volunteers. AU involuntary adjustment shall be rotated each pay period beginning with the least 
senior capable employee based on classification seniority. 

In the event work is available and an employee requests to work extra hours to offset time spent at 
union meetings, the Administrator shall not approve the request if it would result in the payment of 
overtime unless overtime is assigned as outlined in this supplement. 

Article 7 
Vacation 

Article 8 of the Master Agreement is modified as follows: 

1. Vacation Requests. Requests for vacation may be submitted within six (6) months in 
advance of the requested period provided that all of the requested time is within the six (6) 
month period. 

Article B 
Vacancles,~f Positions 

1. Return Right Involuntary Reassignment. Article 12, Section 46, Reassignment Between 
Work Areas or Shifts (No Vacancies) shall be supplemented and/or modified as follows: 

When a vacancy occurs in a work area from which an employee was involuntarily reassigned, 
that employee shall be given the opportunity to return to that work area before posting and 
bidding. This return shall apply only to the same class, shift, and employment condition the 
employee was reassigned_ from. This return right shall be based on class seniority. 
Junior/Senior classes shall be considered the same class. This right shall only apply for two 
(2) years from the time of involuntary reassignment. 

2. Probation Extension. Article 12, Section 10, Required Probation of the Master Agreement 
shall be supplemented and/or modified as follows: 

Extensions of probationary periods can be agreed upon, in writing, between the Administrator 
and the Local Union. 

Article 9 
Overnight Actlvhles 

The total compensation granted employees assigned to overnight activities which involve the 
supeivision of residents, when such assignments are _twenty~four (24) hours shall be as follows: 
eight (B) hours of straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours 
at the on-call rate. 

Article 10 
Holidays 

Article 7, Section 8 of the Master Agreement shall be supplemented and/or modified as follows: 

1. LPN's Christmas/New Year's. LPNs will, at most, work the Christmas or New Year's holiday 
each year and will alternate the holiday worked every year. 
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Article 11 
Recruitment Bonuses 

A five hundred dollar ($500) award will be paid to any current employee represented by AFSCME 
of the Minnesota Veterans Home - Minneapolis who refers a job applicant who is hired and passes 
probation for the classes of Human Services Technician, LPN 1 or Registered Nurse at the 
Minneapolis Home. The following stipulations apply: 

A. Payment will be made to employees if the job application or over letter carries the referring 
employee's name. 

B. Only if the first employee making the referral will be paid the award. 

c. No referral will be paid if the job applicant has previously applied and is on a current eligible list 
or in the current applicant pool for one of the classes listed above. 

O. Both the referring employee and the referred employee must be employees of the Minnesota 
Veterans Homes - Board of Directors at the time the bonus is paid. 

E. Applicable state/federal taxes and retirement contributions will be withheld from the award. 

This language terminates June 30, 2001. 
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STATE OF MINNESOTA 

VETERANS HOMES BOARD 
VETERANS SERVICE BUllDlNG 

20WEST 12™STREET, ROOM 122 
ST. PAUL.. MINNESOTA 55155 
(651)296-2073 

July 1, 1997 

Ms. Bev Hall 
AFSCME Council 6 
300 Hardman Avenue South 
South St. Paul, MN 55075 

Dear Bev: 

This is to document the intent of the Minnesota Veterans Homes relative to 
set schedules on the Minneapolis campus for Nursing Department 
employ8es. 

It is our goal to work towards set schedules for all part-time employees. A 
set schedule means employees will be scheduled to work the same number 
of shifts each fourteen (14) day posted work schedule. 

The actions we intend to take are the following: 

1) All part-time employees in the Nursing Department will be surveyed by 
the Administrator to determine their preferred set schedule. 

2) Respondents to this survey will be placed on a list in order of State 
seniority by class, uni~ and shift. 

3) The Administrator will esiab1ish as m_any set schedules as staffing 
needs will permit with a goal of converting all part-time employees to a 
set schedule. 

4) ParHime employees who have responded to the survey will be placed 
in their requested set schedule as soon as such a schedule has been 
established and they have the greatest State seniority among those 
employees seeking that set schedule. 

5) The Administrator intends to initially convert as many part-time 
employees to set schedules as staffing levels permit by January 1, 
1998. 

Equal Opponunity / Affirmative Action Employer 
MN Relay Service 1-800-627-3529 



Bev Hau • Page 2 

As we discussed, we look forward to discussing the Administrator's progress on this goal at each 
monthly Labor/Management meeting. 

It is important to note that although the Agency is committed to this effort, we will be carefully 
monitoring its effect on staffing levels and overtime cost!;!. Our concern is that resideiit care and 
working conditions for employees not be- ~armed by this change. However, we think that through 
carefu_l timing of the hiring of new employees with the conversion of current part-time employees to 
set schedules. we should be able to accomplish our goal. 

Finally, sho1.,1ld we determine that set schedules cannot be implemented as intended, we look 
forward to your support and cooperation as we work towards another approach to satisfy 
employee and staffing needs. 

Once again, we thank the Local Union for their hard work and cooperation during this past 
bargaining session. 

S_inc~rely, 

Karen Mccarty 
Human·Resources Director 

cc: R. Zierdt 
T. Mullen 
C. Lynch 
H. Carlson 

378 



MINNESOTA VETERANS HOME• SILVER BAY 

A!l!2!!..1 
Schedyling 

Article 5, Section 1 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Part-time Employees Short Notice Schedule Changes. 

For part-time employees, the Administrator shall adhere to the posting requirements in Article 
5, Section 1-C of the Master Agreement. 

Except as modified for only the reasons below, the work schedule for parHime employees may 
be: 

1. Altered up to three (3) hours in advance of the regular posted starting time for such 
employees, or 

2. If on a day not scheduled employees may be offered additional hours. 

To invoke this modified scheduling the Administrator shall notify the affected employees as 
soon as the need for such schedule change becomes known. In all cases, any change in 
scheduling shall be for additional work hours not previously regularly scheduled and must be 
due to unanticipated, unknown or unforeseen reasons. 

Available work hours subject to this change in scheduling shall be distributed to the employee 
with the most class seniority who is not scheduled for those hours. Any schedule changes 
made which meet this criteria shal_l not be subject to penalty pay. 

2. Fixed Night Shift (Unit 4). 

For the purposes of permanent reassignment under this section, reference to capable and 
qualified may include consideration of insurance eligibility status. Final reassignment decisions 
are not grievable for the least senior employee who is reassigned under this section. 

Where continuous operations require a night shift, such shift shall be fixed and vacancies in 
such fixed shifts shall be posted. If there are no eligible bidders for fixed night shift vacancies, 
the Administrator may recruit and hire applicants for the vacancy or assign the capable and 
qualified employee not on _fixed nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, projects or jury duty. 
Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Administrator shall determine the work area from which an employee is to be assigned to 
the night shift. If it is necessary to make such a reassignment, the least senior capable and 
qualified employee based on State Seniority within or among class(es) as determined by the 
Administrator from such work area who is working other than fixed nights shall be scheduled to 
work the night shift to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 
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d. Cover tor days off of employees assigned to fix:ed nights; 

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects; 
and/or 

f. Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall be 
rejected; or, 

B. Notwtt:hstanding the provisions of Article 12, notify the personnel director after at least three 
(3) months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift with less OasSification 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the fixed night position, and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. If there is more than one capable and qualified emptoyee with less Classification 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned to 
the fixed night position, provided the _employee on 'the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws it, 
or is replaced by another employee; or, 

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both emptoye·es are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Existing Schedules. 

Other current scheduling patterns/practices shall remain in effect. If due tO a change in the 
operation of a unit/program, it becomes necessary to permanently change the scheduling 
pattern of employees in the interest of efficient operations, to meet the needs of the public or 
the Department, to provide more beneficial resident/client services, or to better use facilities or 
the working forces, no less than thirty (30) calendar days notice shall be giV'en to the Local 
Union. At the request of the Local Union, the Administrator shall meet and confer to develop a 
reasonable scheduling· pattern prior·to the fourteen (14) day posting period provided for in 
Article 5, Section l(C), of the Master Agreement. 

The Administrator and the Local Union may mutually agree to alter the terms of this Section 
~Scheduling".. 

Article 2 
Overtime Distribution 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

The offer and distribution of overtime shall be based on class seniority. 
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Employees in a Junior/Senior Classificalion Plan shall be considered equal for any overtime 
distribution, providing they are capable and qualified for such work. 

No employee shall be assigned an extended overtime shift more than two (2) times in a pay 
period. Employees may voluntarily agree to exceed this limit. 

Any employee required on their days off to attend "mandatory training" or meetings shall be 
allowed to leave work immediately after completion of such training or meeting, unless work is 
available, and be compensated a minimum of two (2) hours at the appropriate overtime rate. 

Article 3 
Attendance AtUriion Meetings 

The provisions of the Master Agreement shall be supplemented andlor modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at any local 
union meeting offtcialty set. Such adjustments shall be of reasonable duration not to exceed two 
(2) hours. 

Employees who desire to make these adjustments must request prior approval from their 
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date. 
If adjustment includes release time in the middle of the shift, the request shall include an indication 
of the length of the release time. Approval of these requests will not be unreasonably withheld. 
The Administrator reserves the right to rescind this approval in the event of emergency or other 
unusual conditions, or to maintain adequate staffing during the time of the meeting. Employees 
shall receive no compensation for time spent at unk>n meetings, but may utilize vacation leave or 
other appropriate leave to compensate for attendance up to two (2) hours. 

Article 4 
Confllcisoi'interest 

The Home's operating policy entitled "Family Conflict of Interest" in effect October 18, 1996, will be 
used to address the hiring and employment of individuals who have family members or those with 
personal relationships who are currently employed by the Home. 

Articles 
Holidays 

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as foJlows: 

When a holiday falls on ari employee's regularly scheduled day off, the employee shall receive 
compensatory time (at straight time) within the same pay cycle as the holiday; in lieu of an 
alternate holiday. Employees who normally work less than full-time shall accrue compensatory 
time prorated in accord with the schedule set forth in Appendix B. 

Article 7, Section 8, Part B(2) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Paid in cash at the emptoyee's appropriate overtime rate for all hours worked in additk>n to 
receiving compensatory time (at straight time) in lieu of holiday pay provided for in Section 7 
above. Employees who normally work less than full-time shall accrue compensatory time prorated 
in accord with the schedule set forth in Appendix B. 
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&ll!?.!!..§ 
Probation Extension 

Article 12, Section 10, Required Probation of the Master Agreement shall be supplemented and/or 
modified as follows: 

Extension of probationary periods can be agreed upon in writing between the Administrator, Local 
Union. and the Business Agent. 

382 



Stephen J. O'Connor 
Chainnan 

Spring Valley 

Susan K. Kiley 
Vice Chairman 

SI. Paul 

Harvey C. Aaron, M.D. 
S1. Paul 

Benha Anderson 
Dem:,i11..,aks 

Frank W. Budd, M.D. 
Dulurh 

James H. Main 
Clulskn 

Dennis E. McNeil 
luveme 

Beverly Ottemess 
North Branch 

Wayne M. Sletten 
Two Horlwrs 

b-Offic10 Members 

James Metzen 
Senator 

South St. Paul 

Jim Rhodes 
Reprcscntauve 
Sr. Louis Parle 

Bernie Melter 
DVA Commissioner 

Cannon Falls 

ST A TE OF MINNESOTA 
VETERANS HOMES BOARD 
VETERANS SERVICE BUH.DING 
20WEST 12111 STREET. ROOM 122 
ST. PAUL, MINNESOTA 55155 
(651) 2%-2073 

June 23, 1997 

Ms. Joanne Pelz 
AFSCME 
HC 73 Box335 
Walker, MN 56484 

Dear Joanne: 

Thank you for a well organized and productive bargaining session on June 
19, 1997. 

As agreed, the attached document is a draft of the tentative agreement. In 
addition, the non.contractual agreements made at the table are as follows: 

We are willing to meet and confer on your issue of more than one (1) 
doubleback between days off should it occur. To initiate this action we 
agreed that the Local should notify management (the Administrator) 
when such a schedule has been posted. 

We agreed to allow employees to wear shorts anytime during the year. 
(This document serves as the agreed notice to the Administrator.) 

Please contact me as soon as possible, should I have made an omission or 
an error. 

Sincerely, 

Karen McCarty 
Human Resources Director 

cc: Jeff Brown, MVH·Silver Bay Administrator 
Hany Carlson, DOER 
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MINNESOTA VETERANS HOMES - AGENCY 

Article 1 
Vacation Leave 

LPNs in the Veterans Homes may submit vacation requests up to one {1) year in advance of the 
vacation period for two .(2) weeks or more and all of the requested time must be within the one (1) 
year. 

~ 
Flextime 

The agency endorses the use of alternative schedule patterns to meet employee needs by 
agreeing to meet and confer on the local leve1 at the request of the Local Union. A Memorandum 
of Understanding will be written upon agreement. 

~ 
Probation Extensions 

Article 12, Section 10F of the Master Agreement shall be supplemented and/or modified as 
follows: 

Extensions of probationary periods can be agreed upon in writing between the Administrator and 
the Local Union. 

MINNESOTA ZOOLOGICAL GARDENS 

~ 
Work Uniforms 

Employees required to wear uniforms as a condition of employment shall be furnished with the 
necessary uniforms by the Appointing Authority. 

Article 2 
Protecilveciothlnq 

Employees required to wear protective clothing or safety devices as a condition of employment 
shall have such clothing furnished by the Appointing Authority. 

Article 3 
Emplojees Returning Trom'workers' Compensation 

Prior to returning a bargaining unit employee to work who is not in working status because of a 
workers' compensation disability, the Appointing Authority shall notify the Local Union of the work 
assignment and any other conditions affecting the employee's work. Upon request, the Appointing 
Authority agrees to meet with the Local Union. 

~ 
Vacancies 

Article 12, Sections 1~7. shall be modified and/or supplemented as follows: 
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Where the Appointing Authority has determined to fill two (2) or more Zookeeper vacancies at the 
same point in time, it may initiate one (1) posting at a singk3 prescheduled meeting, identifying the 
work areas of the positions, their shifts, general duties, and the normal hours of work. A general 
meeting shall be held on the announced date and the Appointing Authority shall indicate its 
selections after giving employees a chance to bid on all Zookeeper vacancies. Selection of 
employees to fill a posted vacancy shall be made from among eligible bidders in order of 
Classification Seniority, provided the senior employee's ability and capacity to perform the job are 
relatively equal to that of other bidders. The Local Union and individual employees will be given at 
least seven (7) calendar days written notice of the general meeting. Bids on the initial posted 
vacancies shall be binding at the time of the general meeting. A two day grace period, excluding 
weekends and holidays, shall be in effect following the general meeting to allow for withdrawal of 
any other bid before it becomes binding. 

AnlcleS 
Attendance aiu"iiion Meetings 

The provisions of the Master Agreement shall be supplemented and.for modified as follows: 

Employees who are scheduled to work at the same time as a regular monthly Local Union meeting 
may, with the approval of their immediate MMA supeivisor, adjust their hours of work, not to 
exceed two (2) hours, to allow their attendance at the meeting. The Local Union shall provide sixty 
(60) days advance notice to the Appointing Authority it there is a change in the Local Unk>n 
meeting time and/or day. 

Employees who desire to make such an adjustment must request and be granted approval from 
their immediate MMA supervisor twenty-one (21) calendar days in advance of the meeting date. 
Requests shall show the date and time of release requested. Approval of these requests shall not 
be unreasonably withheld. The Appointing Authority reseives the right to rescind this approval. 
Employees shall receive no compensation for time spent at the Local Union meeting but may 
utilize vacation ~ave to prevent a loss of earnings. 

In the event work is available, an employee may request to work extra time during that payroll 
period to offset time spent at the Local Union meeting, provided their immedlate MMA supervisor 
approves the request. 

The Appointing Authority shall have no liability for overtime hours of pay for any extra time worke;,d 
to offset the Union meeting. 

Issues of animal communicable diseases and proper work place procedure to handle contagious 
animals shall be referred to the Local Safety Committee. 

~ 
Gift Store Hours of Work 

The Appointing Authority shall establish two standard schedules, (summer/winter) for all part-time 
unlimited Gift Shop clerks. 

For all employees required to take a half-hour duty-free meal period, every reasonable effort will 
be made to schedule the duty-free meal period at the mid-point of the employee's work day. 
However, upon mutual agreement between the employee and the supeivisor, the duty-free meal 
period may take place at any point during the employee's work day. 
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Full-time or parMime Gift Store Clerks who are scheduled to work an eight (8) hour day shall not 
forfeit any rest period when thEly take approved ·paid leave of one (t) hour or less at the beginning 
or end of a shift or in combination with their unpaid lunch period. 

Article Ii. 
Pay Differentials 

Section_ 11 •Assignment to Heavy Equipment Operator (Intermittent). Heavy Equipment 
Operator (Intermittent) assignments shall be made from among certified available employees 
capable of performing the work. 

Section 21 Certification of Employees for "Heavy Equipment Operator (Intermittent). An 
employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the 
minimum number of hours required for that designated piece of equipment and upon certification 
by the Appointing Al.lthority that the employee has demonstrated his/her ability to satisfactorily 
op~rate and maintain the equipment • 

~· 
Additional Shifts Of Work For Part•Time Unlimited And Seasonal Employees 

For Unit 6 employees, when·addltional shirts of work become available during the posting period, 
part-time unlimited and part-time seasonal employees shall be offered such additional shifts before 
offering such shifts of work to intermittent employees or student workers. Such offerings may be 
accepted only if it does not result In th8 employee working more than forty (40) hours in that work 
week. Such additional shifts shall be paid at straight-time rates of pay. Such emj:,loyees may not 
be mandatorily assigned such extra shifts except at the rate of time and one-half. All mandatory 
assignments shall be done in accordance with the overtime provisions of the Master Agreement. 
An extra shift roster shall be maintained in order to eqµally distribute the offering of such extra 
shifts among eligible part~tlme employees. 

This provision ~hall be in effect for one (1) Year and is renewable thereafter upon mutual 
agreement of the parties. 

Article 10 
Use Of Auxlllary Workers 

The parties agree to meet and confer in the first quarter of each calendar year to review the use of 
Student Workers, Interns, or other auxiliary workers. 

APPENDIX L - PROHIBmON OF SEXUAL HARASSMENT 

It is agreed by the Employer and the Union that all employees have a right to a workplace free of 
verbal and/or physical sexual harassment. •sexual harassment" Includes unwelcome sexual 
advances, requests for sexual favors, sexually motivated physical contact or communication of a 
sexual nature when: 

1) Submission to that conduct or communication is made_ a tenn or condition, either explicitly 
or implicitly, of obtainirlg employment; 

2) Submission to or rejection of that conduct or communication by an individual is used as a 
factor in decisions affecting that individual's employment; or 
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3) That conduct or communication has the purpose or effect of substantially interfering with an 
individual's employment or creating an intimidating, hostile, or offensive employment 
environment. 

The Employer agrees that all agency complaint procedures for sexual harassment shall be opened 
to Union participation at the request of the complaining empfoyee and that each Appointing 
Authority/designee shall inform a complaining party of this right. Further, the Employer and Union 
agree that agency complaint procedures covering sexual harassment are modified to include these 
additional requirements: 

1. When a complaint of sexuaj harassment is initiated, a notice of a complaint in progress will 
be sent by the Appointing Authority/designee to the Union. If in filing a complaint an 
employee states that ·she/he is unable to function in the worksite from which the complaint 
arose, the Appointing AuthOrity/deslgnee shall conduct a preliminary investigation within 
two (2) working days. If this preliminary investigation establishes that a reasonable basis 
for the employee's concern about continuing in the work situation exists, the Appolntirlg 
Authority/designee shall take intervening action to defuse the situation which may include 
temporarily reassigning either party until such time as the complaint is fully investigated, 
there is a finding, and corrective action, if required, is implemented. 

2. Within thirty (30) calendar days, the Appointing Authority/designee shall conduct a full 
investigation and prepare a report ak>ng with des;gnated actions ·10 be taken to remedy the 
complaint. tf the complaining employee has requested the Union's involvement in the 
complaint, the Union's representative as well as the complainant shall be provided a written 
summary of the findings and resolution. The Union and Employer agree that all hearings 
and records shall be private and that reprisal against an aggrieved empJoyee or a witness 
is prohibited. 

3. If the Appointing Authority fails to respond or fails to resolve the matter to the satisfaction of 
the appealing party, then the complaint may be referred to the Equal Opportunity DiviSion 
of the Department __ of Employee Relations for review within twenty-one (21) calendar days 
of the response or lack of response by the Appointing Authority. The_ Equal Opportunity 
Division shall confer within ten (10) working days with the Appointing Authority/designee 
involved in an attempt to resolve the complaint. 

Any complaint which is not resolved by this procedure is not subject to the provisions of Article 17 
of the Master Agreement between the Unk>n and the Employer. Such unresolved complaints, if 
pursued, must be filed with the Minn;sota Departn:i~nt of Human Rights within one (1) year of the 
occurrence of the alleged harassme1~· 

APPENDIX M - APPOINTING AUTHORITYIDESIGNEE'S 
DUTY TO FURNISH INFORMATION TO EXCLUSIVE 
REPRESENTATIVES REGARDING CONTRACT GRIEVANCES 

To provide guidelines for State agencies regarding release of information requested by 
exclusive representatives as part of the grievance process so that Appointing 
Authorities/designees can determine what information to release and when to release it. 
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II. Polley 

Under the Public Employment Labor Relations Act (PELRA), exclusive representatives have 
rights to information which is relevant to enforcement of the collective bargaining agreement 
and is necessary -for them to make informed decisions about processing grievances. 
Consequently, subject to these guidelines, Appointing Authorities/designees must furnish to 
the exclusive • representatives requested information that is necessary for the exclusive 
representatives to fulfill their duty of representation. Disclosure of such information must be 
consistent with the Minnesota Government Data Practices Act, the Minnesota Vulnerable 
Adults Act and any other applicable state °' federal statute. 

Ill. What Information Should Be Disclosed To The Exclusive Representatives 

A. An Appointing Authority/designee has no duty to supply exclusive representatives with 
information absent a request from the exclusive representative. 

B. Non-public information that is requested must be relevant to the exclusive representative's 
role in representing employees in the bargaining unit. Information is relevant if it appears 
to be . -reasonably necessary" for the exclusive representative to perform its duty to 
investigate and process grievances or to fulfill its collective bargaining objectives. Unless 
the disctosure of data is prohibited by staMe (e.g., Vulnerable Adutts Act, Data Practices 
Act) or plainly appears irrelevant, the information must be disclosed to the exclusive 
representative, if so requested. If the Appointing Authority/designee withholds information 
on the basis of a provision of the Data Practices Act, the Appointing Authority/designee is 
required to explain, orally and in writing, the statutory basis for the refusal to provide such 
information. 

It should be noted that exclusive representatives have the same right to obtain ~public" data 
as any other party. This right exists even if the data requested appears irrelevant to a 
grievance at hand or some other business of the exclusive representative. 

C. Information must be released to the exclusive representative in a useful and timely fashion. 
This does not mean that the Appointing Authority/designee must necessarily provide the 
information in the form requested by the exclusive representative. However, ·under the 
Data Practices Act, the Appointing Authority/designee is required, upon request, to explain 
the meaning of the data that is being_ provided. 

D. If the Appointing Authority/designee believes that OOlecting or compiling requested 
information is uliduly burdensome, or that ..ttie exclusive representative's request for 
information is too broad oi" vague, the Appointing Authority/designee must ·raise this 
problem with the exclusive representative promptly. In this situation, the Appointing 
Authority/designee must attempt to work out acceptable arrangements with the exclusive 
representative so that the release Of the information can accommodate the needs of both 
parties. In short, an Appointing Authority/designee cannot refuse to release information 
simply due to administrative hardships or solely because the request is not specific 
enough. 

Unless there are specific contract provisions to the-cont~ry. the Appointing Authority can 
require that the exclusive representative pay the actual costs of gathering the information 
and making and compiling the copieS. 
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IV. Information That May Be Protected 

Certain information under. the Data Practices Act is considered •private• information. This 
means that only the individual upon whom the information is based has access to the data, 
unless the individual consents to the release of the data. Therefore, if an exclusive 
representative requests "private• data on an indMdual, such information cannot be released 
until the exclusive representative presents to the Appointing Authority/designee a proper and 
appropriate consent form from the involved individual permitting the Appointing 
Authority/designee to release the information to the exclusive representative. If such a consent 
is obtained and the information is relevant, the data must be released to the exclusive 
representative. 

Also, under the Vulnerable Adults Act, certain types of information, such as data on residents, 
clients, patients, and nam~s of indMduals reporting resident abuse to the OHS licensing 
agency under that specific section of the statute, are "private• and may not be released to the 
exclusive representative unless the exclusive representative presents the Appointing 
Authority/designee an informed consent from the involved indivktual or guardian. 

If the exclusive representative requests information that is "confidential" under the Data 
Practices Act, the request must be denied. For example, during the period when the 
Appointing Authority/designee is in the process of conducting an investigation regarding 
employee misconduct, .witness statements, interview notes, and formal investigatory reports 
are considered "civil investigative data.• Such data is _classified as •confidential" under the 
Data Practices Act. Therefore, the Appointing Authority/designee may not release any of this 
kind of data to the exclusive representative. However, once the investigation has been 
completed and disciplinary action has been taken, witness statements. interview notes, and 
formal investigatory reports are releasable to the exclusive representative upon request. 

V. fear Of Retaliation Against Management's Witness 

Af times, the Appointing Authority/designee may have reason to believe that releasing the 
names of witnesses or their statements to the exclusive representative may subject witnesses 
to harassment. However, in general, a mere. belief that witnesses may be subjected to 
harassment should not preciude releasing the names. Rather, there must be evidence that the 
witnesses are being or would be sub;ected to harassment if the exclusive representative were 
aware of the names. It is anticipated that this type of situation would occur rarely. However, if 
it does occur,. then the Labor Relations Bureau should be notified so that appropriate 
arrangements can be made to safeguard the witnesses. The names will eventually be 
released to the exclusive representative with witness statements or summaries thereof, but 
under controtled conditions. 

VI. "When" The Requested Information Should Be Released To The Excly9lve 
Representative 

Generally, an exclusive representative should not be given data or Information prior to a formal 
grievance being filed. However, if the Appointing Authority/designee believes that disclosing 
certain information to the exclusive representative could resolve a dispute thereby preventing 
the filing of an official grievaiice, the Appointing Authority/designee may decide to disclose 
such information. Thus, •pre-grievance• disclosure is optional with the Appointing 
Authority/designee. consistent with all of the above guidelines. 
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The Labor Relations Bureau encourages Appointing Authorities to cooperate in the release of 
information at an early stage in the· grievance process. Often grievances can be resolved at 
these earlier steps if the exclusive representative has -access to information upon which to 
base a decision as to whether or not to proceed with the grievance. Accordingly, if_ an 
exclusive representative requests relevant information at the .first or second step of -the 
grievance procedure, generally the information should be released unless the issue has not yet 
crystallized to the point where the Appointing Authority can determine whether or not the 
requested information, if non-public, is relevant. However, before-disclosing such information, 
line supervisors and managers should be aware of the implication such information will have 
on the impact the final outcome of the grievance. 

If the information has not been released at an earlier stage and an exclusive .representative 
requests information at the third step of the grievance procedure, the Appointing 
Authority/designee must release the information, under the standards discussed in this policy, 
to the exclusive representative. The Appointing Authority/designee should consider meeting 
with the exclusive representative prior to the actual third step meeting to disclose as well as 
explain the information in a single. setting. A third step meeting would then be held at a later 
time. Another option is to begin the third step meeting by providing the information to the 
exclusive representative, explaining it as necessary, and then proceeding with the meeting. 

VII. Exceptions 

Each request for information should be reviewed on a case-by-case basis. The specific facts 
of any particular situation will determine the appropriate action. If the Appointing 
Authority/designee has any questions as to what information should be released and/or when it 
should be released, the Labor Relations Bureau should be contacted. 

APPENDIX N • POLICY ON VDT ERGONOMICS 

Prepared Jointly by AFSCME, Council 6 and the 
Department of Employee Relations Through 

A Joint Labor-Management Committee 

Purpose and Scope. This policy is intended to provide guidelines to state agencies and 
employees addressing ergonomic considerations associated with the operation of Video Display 
Terminals (VDTs). 

Specifically, this policy provides agencies with options they should explore to enhance the general 
working conditions of those employees who operate a VDT and encourages discussion with 
employees who will be operating new VDT hardware and/or software being purchased. 

This policy is not subject to the grievance and arbitration provisions contained_in Article 17 of this 
Agreement. 

Polley. It is the policy of the State Executive Branch to provide employees who work with VDT's 
on a continuing and substantial basis with a consistent reference in regard to recognized 
workplace hazards and work station comfort which would enable state employees to perform 
productively. 
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Policy Guidelines 

A. Illumination: Effective illumination in the space housing VDTs/CRTs (Cathode Ray Tube) is 
an important part of insuring health and user comfort. Lighting levels for VDT/CRT work 
should be substantially lower than for tasks using printed materials or in traditional office work. 
Illumination is measured in units called lux, or footcandles. While the lighting in offices is 
usually 750 lux (75 footcandles) and higher, the lighting level where VDTs are used should be 
in a lower range (200-500 lux or 20-50 footcandles). 

Lower lighting can be accomplished by simply removing bulbs or reaching an agreement with 
the building lessor to make arrangements for more suitable lighting conditions. Task lighting 
may be necessary in areas where illumination levels are particularly low. The Safety and 
Workers' Compensation Director's Office or your Department Safety Officer are able to provide 
assistance in determining appropriate lighting levels. 

8. Control of Glare and Reflectlpn: Glare and reflection are primary problems for employees 
who operate VDT/CRTs. As a result of these problems, operators may incur eye discomfort or 
eye strain. A number of corrective actions should be taken to alleviate these problems 
including the use of indirect lighting, covering windows with blinds, repositioning work stations 
so that operators are not facing windows or bright lights, and use of hoods around screens. As 
a general rule, screens should not be placed with a window directly in front or behind the 
terminal and the screen should be positioned at a 90 degree angle to windows. Managers 
should review VDT/CRT work areas and act to correct glare and reflection problems. 

C. Work Station Design: Many musculoskeletal problems of fatigue and stress which may arise 
through VDT/CRT use c:an be reduced through proper work station design. Agencies should 
consider suggested ergonomic recommendations when purchasing equipment, redesigning 
work areas, and when employees express concerns. It is the policy of the employer to select 
equipment which meets industry standards in regard to character height and width, character 
spacing, word and fine spacing, and character format. Aspects which should be considered in 
work station design include screen placement and color; keyboard, chair, and table height; and 
use of related equipment to reduce strain and maximize the comfort of the work station. 
Examples of such considerations include: 

Adjustable platforms for terminals and keyboards. An operator's arms should be parallel to 
the floor when keying. 

• Proper distance between the eyes and the screen (suggested between 18 and 30 inches) 
and use of screens which are capable of tilting backwards to provide a comfortable viewing 
angle. 

• Keyboards that are detachable or separate from the terminal so that their placement for 
height and angle can be adjusted by the operator. Other keyboard factors may include 
size and weight of the keyboard and the keytouch. 

• Use of wrist supports. There are different kinds of equipment avail~ble for supporting 
wrists during keying including padded wristrests or chairs with wrist support arms. 

• Use of footrests if necessary to have the operators feet resting flat on the floor. 

• Color of screens seems to be a matter of personal preference, although some research 
has shown that red and blue should be avoided. Most screens in use today are called 
negative polarity, or light characters against a dark background. Some people appear to 
prefer positive polarity, or dark cha,racters on a light background because they feel it &ids in 
focusing, requires less adaptation by the viewer, and decreases glare and reflections on 
the screen. 
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• Use of document holders to keep printed materials at the same height, plain and angle as 
the screen, thus eliminating excessive twisting and bending movements of the neck, as 
well as minimizing constant eye refocusing. 

Assigning employees to specific work stations, as much as possible, is advisable to prevent 
the need for frequent readjustments. Your Department Safety Officer or the Safety and 
Workers' Compensation Director's Office may be called upon tor assistance in designing work 
stations. 

D. Office Envlrpnment(Desiqn: Extraneous factors such as noise, humidity, and heat produced 
by the VDT/CAT can add to operator discomfort and stress. Locating work stations away from 
heat and cooling vents provides tor increased operator comfort. Printers are often a major 
source of excessive noise for VDT work. Decreased noise levels can be obtained by installing 
acoustic pads and covers for printers or by IOC8.ting printers in another room or at a dista_nce 
from workers. 

E. Maintenance of Equipment: Regular inspection of terminals and work station equipment 
should be conducted by the op_erator as part of his/her regular duties. Frequent inspections of 
the diSplay screen controls should be conducted to ensure they are operating correctly, as well 
as chair adjustments. Screens should also be dusted regularly to provide maximum visual 
clarity. The manager or supervisor should periodically monitor this activity to ensure that 
operators are carrying out their responsibilities. In the event that service is necessary, the 
vendor should be contacted. 

F. VDT Work Routine Interruptions: Employees should periodically be given the opportunity to 
work on alternate tasks, enabling the operator to flex other parts of their body and adjust vision 
to different site conditions. Alternate tasks are particularly important when the operator spends 
a large amount of uninterrupted time at the terminal. Incorporating non-VDT tasks into the job 
whenever possible is helpful in relieving the monotony that can be caused by performance of 
repetitive tasks and can give the employee the opportunity to build additional job skills. In 
addition to the above recommendations, the collective bargaining agreement between the 
State of Minnesota and AFSCME, Council No. 6, provides tor alternative work assignments or 
a rest period during each four hour period, in addition to the regular rest periods (Article 11, 
Section 3E). 
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APPENDIX O - STATUTORY LEAVES 

Following are the citations for leaves designated by the Legislature. These leaves are subject to 
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract. 

3.088 

15.62 
43A.185 
43A.32 

181.940-181.943 

181.945 
181.946 
192.26, 192.261 
202A.135 

202A.19 
204B.195 
204C.04 

Leave of Absence to Serve as a Legislator or For 
Election to a Full-time City or County Office 
Athletic Leave of Absence 
Disaster Volunteer Leave 
Leaves of Absence for Classified Employees Who 
Become Elected Public Officials or Candidates 
Parenting Le8ve, School Conference and Activities 
Leave, and Sick Child Care Leave 
Bone Marrow Donation Leave 
Leave for Civil Air Patrol Service 
Military Service Leave 
Leave Time from Employment; Party Officers; Delegates 
to Party Conventions 
Precinct Caucus Leave 
Time Off FrOm Work to Serve as Election Judge 
Time Off to·· Vote in a • State Primary Election, a 
Presidential Primary Election, or an Election to Fill a 
Vacancy in the Office of United States Senator or United 
States Representative 
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The following "Statewide Polley on FMLA" and "'Frequently Asked Questions" are subject 
to change by the Employer and are not grievable or arbitrable under this Collective 
Bargaining Agreement. 

7/99 

STATEWIDE POLICY ON FMLA 

Purpose 

To provide guidelines to agencies on implementation of the Federal Family Medical Leave Act of 
1993 (FMLA). 

Polley 

Every fiscal year, the State of Minnesota will provide up to 12 weeks of job-protected leave to 
~eligible" employees tor certain family and medical reasons consistent with the FMLA, relevant 
State law, and collective bargaining agreements and plans. 

De1inltions 

Listed below are the definitions of specific words and phrases as used in the Family Medical Leave 
Act. These definitions are intended to be used solely in relation to the provisions of the Family 
Medical Leave Act, and should not be expanded to any other situation. Following each heading is 
a citation number from the regulations published in 1995. 

"EMPLOYEE IS NEEDED TO CARE FOR A FAMILY MEMBER" 825.116 

This encompasses both physical and psychological care which include situations where: 

1) Because of a serious health condition, the family member is unable to care for his or 
her own basic medical, hygienic, nutritional needs or safety; or is unable to transport 
himself or herself to the doctor. 

2) The employee is needed to provide psychological comfort and reassurance which 
would be beneficial to a child, spouse or parent with a serious health condition who is 
receiving inpatient or home care. 

3) The employee may be needed to fill in for others who are caring for the family 
members, or to make arrangements for changes in care, such as transfer to a nursing 
home. 

"HEALTH CARE PROVIDER" 825.118 

a) A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by 
the State in which the doctor practices. 

b) Others capable of providing health care services including only: 

Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to 
treatment consisting of manual manipulation of the spine to correct a subluxation as 
demonstrated by x-ray to exist) authorized to practice in the State. 

Nurse practitioners and nurse•midwives who are authorized to.practice under State law. 
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Christian Science practitioners listed with the First Church of Christ, Scientist in Boston, 
Massachusetts. 

Clinical Social Worker. 

Any health care provider from whom an employer or the employer's group health plan's 
benefits manager will accept certification of the existence of a serious health condition 
to substantiate a claim for benefits, including a foreign physician. 

'INCAPABLE OF SELF-CARE" 825.113 

Incapable of self-care means that the individual requires active assistance or supervision to 
provide daily self-care in three or more of the "activities of daily living" (ADLs) or "instrumental 
activities of daily living" (IADLs). 

'IN LOCO PARENTIS' 825.113 

Persons who are "in loco parentis" include those with day-to-day responsibilities to care for and 
financially support a child or, in the case of an employee, who had such responsibility for the 
employee when the employee was a child. A biological or legal relationship is not necessary. 

"PARENT' 825.113 

A biological parent or an individual who stands or stood in loco parentis to an employee when 
the employee was a child. This term does not include parents "in law". 

'PHYSICAL OR MENTAL DISABILITY' 825.113 

A physical or mental impairment that substantially timits one or more of the major life activities 
of an individual. 

"SERIOUS HEALTH CONDITION' 825.114 

For purposes of the FMLA, serious health condition means an illness, injury, impairment, or 
physical or mental condition that involves: 

A. Inpatient care, i.e., an overnight stay, in a hospital, hospice, or residential care facility, 
including any period of incapacity or any subsequent treatment in connection with such 
inpatient care; or 

B. Continuing treatment by a health care provider that involves: 

1. A period of incapacity (i.e., inability to work, attend school or perform other regular 
daily activities due to the serious health condition, treatment therefor, or recovery 
therefrom) of more than three consecutive calendar days; and 

2. Any subsequent treatment or period of incapacity relating to the same condition, that 
also involves: 

(a) Treatment two or more times by a health care provider, by a nurse or physician's 
assistant under direct supervision of a health care provider, or by a provider of 
health care services (e.g., physical therapist) under order of, or on referral by, a 
health care provider; or 
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(b} One treatment session by a physician which results in a regimen of continuing 
treatment by a health care provider, or at least under the supervision of the health 
care provider; or 

C. Pregnancy. Any period of incapacity due to pregnancy, or for prenatal care. This 
absence qualities for FMLA leave even though the employee does not receive treatment 
from a health care provider during the absence, and even if the absence does not last 
more than three days; or 

D. Chronic serious health condition. Any period of incapacity or treatment for such 
incapacity due to a chronic serious health care condition. This absence qualifies for FMLA 
leave even though the employee or immediate family member does not receive treatment 
from a health care provider during the absence, and even if the absence does not last 
more than three days. 

Chronic serious health condition is defined as one which: 

(a} Requires periodic visits for treatment by a health care provider, or by a nurse or 
physician's assistant under direct supervision of a health care provider; and 

(b) Continues over an extended period of time; and 

(c) May cause episodic rather than a continuing period of incapacity (e.g., asthma, 
diabetes, epilepsy, etc.); or 

E. Permanent or long term condition for which treatment may, not be effective. The 
employee or family member must be under the continuing supervision of, but need not be 
receiving active treatment by, a health care provider, e.g., Alzheimer's, a severe stroke, or 
the terminal stages of a disease; or 

F. Multiple treatments by a health care provider or a provider of health care services under 
orders of, or on referral by, a health. care provider, either for restorative surgery after an 
accident or other injury, or for a condition that would likely result in a period of incapacity of 
more than three consecutive calendar days in the absence of medical intervention such as 
cancer (radiation, chemotherapy, etc.), severe arthritis (physical therapy), or kidney 
disease (dialysis). 

Specific Exclusions. Routine physical, eye, or dental examinations, cosmetic treatments, 
cold, flu, and earaches are excluded. 

Specific Inclusions. The following conditions are included in the definition of serious health 
condition: 

A. Mental illness resulting from stress or allergies; and 

B. Substance abuse if the conditions of the FMLA rules are met. Leave may only be 
taken for treatment of substance abuse by a health care provider or by a provider of 
health care services on referral by a health care provider. Absence due to an 
employee's use of the substance does not qualify for FMLA leave. 

"SON" OR "DAUGHTER" 825.113 

A biological, adopted, or foster child, a stepchild, a legal ward, or a child of a person standing 
in loco parentis, who is either under age 18, or age 18 or older and "incapable of self-care~ 
because of a mental or physical-disability. 
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"SPOUSE" 825.113 

A spouse means a husband or wife as defined or recognized under state law tor purposes of 
marriage in the state where the employee resides, including common law marriage in states 
where it is recognized. 

"UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE" 825.115 

Where the health care provider finds that the employee is unable to work at all or is unable to 
perform any of the essential functions of the employee's position within the meaning of the 
Americans with Disabilities Act. 

Procedures and Responsibilities 

I. Eligibility 

A. Employee Eligibility 

1 . The employee must have worked for the State of Minnesota for at least one year; and 

2. The employee must have worked at least 1,250 hours during the 12- months 
immediately preceding the request. The Fair Labor Standards Act requires employers 
to count hours of work only, not paid hours such as vacation, holidays, sick pay, unpaid 
leave of any kind, or periods of layoff. 

B. Reasons For Taking a Qualifying Leave 

1. For the birth of the employee's child, and to care for such child. 

2. For the placement with an emp1oyee of a child for adoption or foster care. 

3. To care for the employee's seriously ill spouse, son or daughter, or parent. 

4. Because of a serious health condition that makes the employee unable to perform one 
or more of the essential functions of an employee's job. 

Circumstances may require that leave for the birth of a child, or for placement for adoption 
or foster care, be taken prior to actual birth or placement. 

C. Medical Certification 

1. Where FMLA qualifying leave is foreseeable and 30 days notice has been provided, an 
employee must provide a medical certification before leave begins. 

2. Where FMLA qualifying leave ts not foreseeable, an employee must provide notice to 
the Employer of the need for leave as soon as practicable (1 or 2 working days is 
expected except in extraordinary circumstances). The employee must then provide 
medical certification within a reasonable timeframe established by the Employer. 

3. An Appointing Authority may require medical certification to support a FMLA qualifying 
leave request either to care for an employee's seriousty ill family member, or for leave 
due to a serious health condition that makes the employee unable to perform the 
functions of his or her job. 

4. The Appointing Authority may require a fitness for duty report upon the employees 
return. 

397 



D. Designating Leave 

1. An employer may make a preliminary designation of leave as FMLA qualifying if 
medical certification was not provided prior to the beginning of leave, or it the employer 
is waiting for a second or third medical opinton. 

2. Where an employer has knowledge that an employee's leave qualities as FMLA leave 
-and does not designate the teave as such, the employer may not designate leave 
retroactively as FMLA leave unless: 

i. The employee has been out of work and the employer does not learn of the 
reason for the leave until after the employee returns (In which case the employer 
must designate the leave upon the employee's return to work); or 

ii. The employer has provisionally designated leave as FMLA leave and awaits 
receipt of a medical certification or other reasonable documentation. 

If the employee gives notice of the reason of the leave later than two days after 
returning to work, the employee is not entitled to the protections of the FMLA. 

II. Coordination With CollectiVe Bargaining Agreements/Plans 

A. FMLA qualifyirlg leaves of absence will be ideintified as those authorized under coUective 
bargaining agreements or plans, I.e., disability leave Of personal leave, dependent on 
which leave is .appropriate. 

B. The FMLA provides for an unpaid leave under certain circumstances. The emplOyer shall 
require an employee to use sick leave for situations required by the collective bargaining 
agreements. The employer shall only require an employee to use vacation and/or 
compensatory time In specific instances allowed by_ the collective bargaining agreements. 
However, the employee may request and the employer shall grant vacation or 
compensatory time. All paid leave time counts toward the twelve (12) weeks of FMLA 
qualifying leave. 

Ill. Job Benefits and Protection 

A. During an FMLA qualifying leave, the employee and dependent health and dental 
insuran~ is maintained on the same basis as coverage would . have been provided it the 
employee had been continuously employed during the entire leave period. 

B. An eligible employee returning from a FMLA qualifying leave is entitled to be restored to 
the same position and shift that the empk>yee held when· the FMLA qualifying leave began, 
or to an equivalent position and shift with equivalent benefits, pay, and· other terms and 
conditions of employment. 

C. Provided the employee returns to work immediately following his/her FMLA qualifying leave 
(i.e., does not fotlow the FMLA qualifying leave with additional unpaid leave), benefits must 
be resumed upon the employee's return to work at the same level as were provided when 
leave began. Any new or additional coverage or changes in health benefits must be made 
available to an employee while on FMLA qualifying leave. 

IV. General Provisions 

A. Aecordkeeping 
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1. FMLA provides that the Appointing Authority shall make, keep, and preserve records 
pertaining to the obligations under the Act. 

2. The records must disclose the following: 

(a) Basic payroll data - name; address; occupation; rate of pay; hours worked per pay 
period; additions and deductions from wages; total compensation paid. 

(b) Dates FMLA qualifying leave is taken. 

(c) If FMLA qualifying leave is taken in increments of less than one full day, the number 
of hours taken. 

(d) Copies of employee notices of leave provided to the employer; copies of all general 
~nd specific notices given to employees by the employer. 

(e) Any documents describing employee benefits or employer pojicies or practices 
regarding taking of paid or unpaid teave. 

(f) Records of any disputes between the employer and employee regarding 
designation of FMLA qualifying leave. 

(g) Records and documents relating to medical certifications or medical hlstories of 
employe,s or employees' family members, shall be maintained In separate 
confidential files. 

(h) Premium payments for employee benefits. 

B. Posting Requirements 

1. Appointing Authorities must post a notice describing the Act's provisions. The notice 
must be posted in all areas where employees would normally. expect to find official 
notices. 

2. If an Appointing Authority publishes and distributes an employee handbook, information 
on employee entitlements and obligations under the FMLA must b·e included. 

3. If the Appointing Authority does not publish or distribute a handbook, it must provide 
written guidance to employees when they request a FMLA qualifying leave. 

C. Employer's Response to the Empk>yee's Request for FMLA Leave 

When an employee requests FMLA qualifying leave, the employer must provide the 
employee with the following: 

1. Notice describing the employee's obligations and explaining the consequences of a 
failure to meet the obligations. 

2. The leave will be counted against the employee's twelve weeks of FMLA leave. 

3. Medical certification requirements. 

4. Employee's right to use paid leave and whether the employer requires the substitution 
of paid leaves. 

5. Requirements concerning payment of health insurance premiums. 
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6. The employee's potential lm>ility tor payment of health insurance premiums paid by the 
employer during FMLA leave it the employee fails to return to work for at least thirty 
{30) calendar days after taking the leave. 

7. Requirements for a fitness-for-duty certificate for the employee to be restored to 
employment. 

8. The employee's rights to restoration to the same or an equivalent job upon return from 
FMLA leave. 

D. ·Appeal Process 

If ·an employee b81ieves that their rights under the FMLA have been violated, he/she may: 

1. Internal 

a.) Contact your Human Resources office, or; 

b.) Contact your Labor Union/Association. 

2. External 

a.) File or have another person file on his/her behalf, a complaint with the Secretary of 
Labor. 

(1.) The complaint may b8 filed in person, by mail or by telephone, with the Wage 
and Hour Division, Employment Standards Administration, U. S. Department of 
Labor. The compl8int may be filed at any local office of the Wage and Hour 
Division; the address may be found in telephone directories. 

(2.) A complaint filed with the Secretary of Labor should be filed within a 
reasonable time of when the employee discovers that his/her FMLA rights have 
been violated, but in no event more than two (2) years from the date the 
alleged violation occurred, or three (3) years for a willful violati~. 

(3.) No particular form is required to make a complaint, however the complaint 
must be reduced to writing and include a statement detailing the facts of the 
alleged violation. 

or; 

b.) File a private lawsuit pursuant to section 107 of the FMLA. 

FREQUENTLY ASKED QUESTIONS 

1. Which employees are eligible for an FMLA qualifying leave? 

An ~eligible employee~ is a State employee who: 

a) Has been employed by the State for at least 12 months, and 
b) Has worked and been compensated for at least 1,250 hours during the 12-month period 

immediately preceding the leave (this does not include vacation, sick leave, other paid 
leave, or compensatory time-this does include overtime worked). 

400 



2. Are only permanent employees eligible for FMLA qualifying leave? 

No, non-permanent employees are eligible if they meet the requirements stated under 
question number one above. If employees are not in insurance eligible status, they are only 
eligible for unpaid time oft and not the insurance benefits. 

3. Under what circumstances are employees eligible to take a FMLA qualifying leave? 

a) For birth of the employee's child, and to care for the newborn child; 
b) For placement with the employee of a child for adoption or foster care; 
c) To care for the employee's spouse, son, daughter, or parent with a serious health 

condition; and • 
d) Because of a serious health condition that makes the employee unable to perform the 

functions of the employee's job. 

4. How much time may an employee take as FMLA qualifying leave? 

Eligible employees may take up to twelve work weeks of leave during each fiscal year with the 
following exceptions: 

Exceptions: 

If a husband and wife both work for the St~te, refer to Question No. 6. 

If the leave is taken for the birth of a child or the placement of a child for adoption or foster 
care, refer to Question No. 7. 

5. If an employee.uses 12 Weeks of FMLA qualifying leave in one fiscal year, are they allowed 
another 12 weeks the following fiscal yeaf tor the same condition? 

Yes, provided the employee still meets all the eligibility criteria (including 1250 hours worked 
in the year preceding the request). 

6. If both husband and wife are State employees, are they both eligible for twelve weeks of 
FMLA qualifying leave during the fiscal year? 

Yes. However, a husband and wife may take only a combined total of twelve weeks of FMLA 
qualifying leave per fiscal year under the following sitUations: 

a) For the birth of a son or daughter and to care for the newborn child; 
b) For placement of a child with the employee for adoption or foster care; 
c) To care for the employee's parent (not parent-in-law) who has a serious health condition. 

7. If FMLA qualifying leave is taken for the birth of a child, or for placement of a child for 
adoption or foster care, must the leave be completed within a specific period of tim6? 

Although it is possible that an employee could qualify tor two separate FMLA qualifying leaves 
for the birth or ptacement of a child (under the condition explained in Question No. 5 above), 
all FMLA qualifying leaves must be completed within 12 months of the birth or placement of a 
child. The 12-month period begins on the date of birth or placement. 
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8. Does FMLA leave have to be taken all at once, or can it be taken intermittently? 

FML.A qualifying leave taken for the employee's own serious health condition, or for the 
serious health condition of the employee's spouse, son, daughter, or parent, may be taken 
intermittently or on a reduced schedule if "medically necessary" and if that medical need can 
best be accommodated by an intermittent schedule. If the need for_ intermittent leave or a 
reduced schedule is documented by the employee's or family member's health care provider 
as "medically necessary", such leave shall be graritE!d. Intermittent leave for the 
birth/placement of a child may be granted at the discretion of the Appointing Authority. 

9. Is an employee required to use paid sick leave for certain FMLA qualifying leaves? 

Yes. FMLA allows an employer to require the use of paid leave for certain qualifying events 
as stated under the terms of the collective bargaining agreements and compensation plans. 
Employees must use sick leave for the reasons authorized by· the bargaining agreement/plan 
provisions. The FMLA does not require an employer to expand the use of paid leave. 

10. Are there circumstances under which an employee may request to receive paid vacation or 
compensatory time in conjunction with FMLA? 

An employee may request and receive paid vacation or compensatory time. Granting of 
vacation or compensatory time is not subject to any other employer requirements such as 
seniority or staffing needs. 

However, the employee must attempt to schedule foreseeable qualifying leave so as not to 
unduly disrupt the employer's operation. If the employee is unable to provide sufficient 
documentation to determine FMLA eligibility, the employee shall be placed on unpaid leave 
until such documentation is made available to the employer. 

11. How do you determine the amount. of FMLA qualifying leave used if an employee works a 
fixed pan-time schedule or the employee's schedule varies from week to week? 

The amount of FMLA qualifying leave is determined on a prorata basis by comparing the 
requested schedule with the employee's normal schedule. 

Where the schedule varies. from week to week, a weekly average of the hours worked over 
the 12 weeks prior to the beginning of the leave period is used to calculate the employee's 
normal workweek. 

12. How can an Appointing Authority determine if a request for leave is a FMLA qualifying leave? 

a) An employee requesting leave shall be asked the question, "Is the request for paid or 
unpaid time off for the purpose of an FMLA qualifying event (yes) (no)?" 

b) If an employee requests a leave prior to completing a request for leave slip, a supervisor 
may ask the reason for the leave. The supervisor will ask for this information solely for 
the purpose of determining whether the leave is FMLA.qua\ifying and/or if under the terms 
of the State's contracts or compensation plans an employee is etigiblEi for paid or unpaid 
time oft. 
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13. How can an employee determine if his or her request for time off qualifies under FMLA? 

a) Notices explaining the Act's provisiOns and providing information concerning the 
procedures for filing complaints of violations of the Act shall be posted in conspicuous 
places ·at the worksite. 

b) An employee may ask· his or her supervisor, contact the personnel office or their union to 
ask questions concerning the employee's rights and responsibilities under the FMLA. 

14. Can an FMLA qualifying lea~e extend an employee's period of employment? 

No. 

15. What are an employee's job protection rights updn return from an unpaid FMLA qualifying 
leave? 

An eligible employee shall be restored to the same position that the employee held when the 
FMLA qualifying leave began, or to an equivalent position with equivalent benefits, pay, and 
other terms and conditions of employment such as same shift, equivalent hours, etc. 

16. How does an FMLA qualifying leave coordinate with the Statewide Sick Leave Policy? 

The Act prohibits an employer from discriminating against employees who use FMLA 
qualifying leave. Therefore, the FMLA qualifying leave cannot be referred to in any 
employment actions including but not limited to discipline and selection. 

17. Can employees choose whether or not they want to use FMLA qualifying leave? 

No. It is the employer's responsibility to designate leave as qualifying under FMLA. An 
employee may not chaos~ whether leave shall be counted towards FMLA qualifying leave. 

18. How can an employer verify an employee's need for leave because of a ''serious health 
condition"? 

The Appointing Authority's FMLA designation decision must be based only on information 
received from the employee or the employee's spokesperson. 

An employer may also require an employee to obtain certification of a "serious health 
condition" from the employee's health care provider. The employer can pay tor a second 
opinion it it doubts the validity of the original certification. It the second opinion conflicts with 
the first, the employer may pay for a third opinion. The provider of the third opinion must be 
jointly approved by the employ8r and employee. The third opinion will be final. 

If a leave request is for the serious health condition of a family member, the employer can 
require the employee to provide certification from a health care provider. 

19. Is an employee eligibfe·to continue health insurance benefits during a FMLA qualifying leave? 

During an FMLA qualifying leave, the employee and dependent health and dental insurance 
coverage is maintained on the same basis as coverage would have been provided if the 
employee had been continuously employed during the entire leave period. 

Employees who receive the partial employer contribution must continue to pay their portion of 
the premium in order to retain this coverage. It the employee fails to make their premium 
payments, they will lose the coverage and may not be covered for any claims which may have 
occurred while on FMLA qualifying leave. 
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2tJ. What other insurance coverage may an employee continue during a FMLA qualifying leave? 

An employee may continue all coverage which they had prior .to going on the FMLA qualifying 
leave. by paying the full cost of the premium. This includes. but is not limited to, basic, 
optional, spouse, child life insurance and short term and long term disability insurance. It the 
erilployee takes leave due to a work-related disability, short term disability may not be 
continued. It may be reinstated upon the employee's return to work. 

21. May an employee choose not to retain health and dental coverages while on a FMLA 
qualifying leave? 

Yes, an employee may choose not to retain these coverages. The coverages will be 
reinstated upon the employee's return to work. 

22. May an employee Choose not to retain optional coverages while on a FMLA qualifying leave? 

Yes, however, they may have the coverages reinstated upon return to work, if the return to 
work is within the allotted twelve weeks of FMLA qualifying leave. tt the leave goes beyond 
twelve weeks, the employee must reapply with evidence of good health. If an employee 
chooses not to retain optional coverages, they will not be covered for any claims that may 
have occurred while they were on leave. 

23. If an employee terminates employment during the FMLA qualifying leave, may the employer 
recoup the costs of the premiums paid? 

Yes, an employer may recover its share of premiums paid during a period of unpaid FMLA 
qualifying leave from an employee if the employee fails to return to work (for at least thirty 
(30) calendar days) after the leave unless the employee does not return due to the 
continuation, recurrence or onset of the serious health condition, or due to other 
circumstances beyond the employee's control. 

24. What are ah eniplo)'ee's COBRA rights in relation to an FMLA quality;ng leave? 

As it i'elates to FML.A qualifying leave, the COBRA qualifying event is termination of 
employment. or the end of the leave-whichever comes first. Once the COBRA qualifying 
event occurs, the employee may choose to •continue" health and dental by paying the entire 
cost of coverage-even though the employee did not pay their share of the premium during 
the FML.A qualifying leave. 

25. What can employees do who believe that their rights under FMLA have been violated? 

The employee has the choice of: 

a) Flling, or having another person file on his or her behalf, a complaint with the Secretary of 
Labor, oi-

b) Filing a private lawsuit pursuant to section 107 of FML.A. 

26. Holiit are employees protected who request leave or othe,wise assert FMLA rights? 

The FMLA prohibits an employer from interfering with, restraining, or denying the exercise of 
(Or attempts to exercise) any rights provided by the Act. 
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27. Do State Jaws providing family and medical leave still apply? 

Nothing in FMLA supersedes any provision of State law. However, if leave qualifies for FMLA 
and for leave under State law. the leave used counts against the employee's entitlement 
under both laws. 

28. II an employee is on a non-medical leave of absence that also qualifies as an FMLA-protected 
leave, should that employee's leave accrual date be adjusted in accordance with Article 8, 
Section28? 

No. Accrual dates shall not be adjusted for employees on FMLA-qualifying leaves whether 
medical or not. 

29. Do employees eam sick and vacation accruals when they are on unpaid FMLA-qua/ifying 
leaves? 

No. Employees only earn sick and vacation accruals when they are in a paid status. In 
addition, an employee being paid less than eighty (80) hours in a pay period due to an 
FMLA-qualifying unpaid leave will have his/her sick/vacation accruals prorated in accordance 
with Appendix C and 0. 

30. Are employees on FMLA-qualifying leaves allowed to earn holiday pay during their leave? 

Onty if they are in a paid status on the normal work day before and after the holiday, in 
accordance with Article 7, Section 6. Any holiday pay earned will be paid in accordance with 
Article 7, Section 7. 
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Minnesota 

Department of 

Employee 
Relations 

Memo 

DATE: July 1, 1999 

TO: Selected PersonneVLabor Relations Directors/Designees 

FROM: Wayne Simoneau 
Deputy Commissioner 

PHONE: 296-8273 

RE: State Policy on Reimbursement (or Safety Footwear 

As part of the negotiations for the 1999-2001 labor contracts, the State has agreed to 
continue the statewide policy regarding the amount of money agencies will reimburse 
employees who are required to purchase safety footwear. The policy which we have agreed 
to implement is based upon the present procedures followed by the Department of 
Transportation and is described below. Two points, however, should be noted at the outset: 

1 . This policy ~ address which employees are required to have safety footwear 
as a condition of employment. That determination rests with each Appointing 
Authority. 

2. The policy addresses only those situations where Appointing Authorities allow 
affected employees to purchase safety footwear from a vendor of the employee's 
choice. Agencies may, at their discretion, continue to provide the safety footwear 
dire_ctly to the employees, rather than have such footwear purchased by the 
employee him/herself subject to reimbursement. 

The policy regarding reimbursement, therefore, is as follows for employees required to wear 
safety footwear as a condition of emptoyment: 

1. -"Probationary" and "permanenr employees shall be reimbursed up to $100.00 each 
24 months for the safety portion of safety footwear upon submitting to the Appointing 
Authority/Designee acceptable proof of purchase of safety footwear. Such 
reimbursement shall be limited to one per employee every :24 months. (If not already 
in existence, agencies should develop a procedure determining to whom the proof of 
purchase is to be submitted, i.e.,· immediate supervisor, business manager, office 
manager, etc. and any other procedural guidelines·.) 
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2. Since job tasks performed by certain employees can cause extraordinary wear to the safety 
footwear, the following exception wilt apply. Should such employee's safety footwear 
become damaged beyond repair or worn beyond repair due to performance of his/her 
assigned job tasks, the employee may be eligible for additional reimbursement for 
replacement safety footwear provided the immediate supervisor (or other appropriate 
individual) determines that the footwear is irreparable and was damaged or wom out due to 
performance of the employee's assigned job tasks. 

Agencies should proceed to determine which employees are covered by this policy. Affected 
employees should then be informed of the reimbursement policy and of any agency procedures for 
ObtalnillQ safety footwear and receiving reimbursement. 

This policy has been reviewed and endorsed by the State Advisory Safety Committee and will take 
precedence over existing policies/practices inconsistent with this policy. 

Thank you for your cooperation and assistance in this matter. If you have any questions regarding 
this reimbursement policy, please contact your labor relations liaison. 

WS:tmg 

cc: Commissioner Karen Carpenter 
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I Minnesota 
Department of 
Employee 

Relations 

DATE: June 30, 1991 

TO: Agency Heads 

FROM: Nancy Arneson McClure 
Deputy Commissioner - Labor Relations 

PHONE: 296-8934 

RE: Employee Involvement in Purchasing Decisions 

Memo 

During the recent round of ne"gotiations between the State and AFSCME, Council No. 6, AFL
CIO, the Union expressed concerns regarding the lack of employees' participation and 
involvement in agency-level purchasing decisions on equipment and technologies. As a means 
of resolving this issue, we agreed to forward AFSCME's concerns directly to state agency 
heads. 

Although it is undel'Stood that employees will not be making the ultimate purchasing decision, it 
is often helpful tor supervisors and managers to consider the concerns and views of the 
employees before such decisions are made. In many cases, employees who currently operate 
the equipment or who will operate any new equipment/technology can offer valuable 
information, insight, and expertise regarding the various considerations that are involved in 
making equipment/technology purchasing decisions. For example, employees can offer 
suggestions concerning what type of equipment/technology to purchase, which type of 
equipment/technology best fits the needs of the workplace/operator, which type of 
equipment/technology would be most compatible with existing equipment/technology, etc. 

The 1991·93 Agreement between the State of Minnesota and AFSCME, Council No. 6 agreed 
that purchasing would be discussed in the joint labor management committee for each stat~ 
agency. 

We are not implying with this memorandum that all agencies deny their employees 
opportunities for offering input into purchasing decisions. We do, however, want you to be 
aware of the perceptions which AFSCME has brought to our attention. 

Please contact me should you have any questions or comments. 

NM:tg 

cc: Labor Relations Directors/Designees 

408 

2C'C' C,-nh'nni,,I L)ti"ic.: Ruildm~ • (>5~ C,•d.,r ~t • ~r. P,nol. :-.t'.\' ~'i I 'i'i- l(,c'l,• 11,)] \ ~•!7-1 L~~ • TTY 11,'il I CS~-~o'l'1 

.-"\" ,·,11,"i ,,,,1,,mwm~ em1,/.,w1 



I Minnesota 

,, . .., -~_:_r~;i_:~~m_e_:_n_t_o_f_ 

Relations 

August 7, 1995 

Mr. Peter Benner 
Executive Director 
AFSCME, Council No, 6, AFL-CIO 
256 Lafayette Road 
St. Paul, MN 55107-1683 

Dear Mr. Benner: 

During the 1995 - 97 negotiations between the State and AFSCME, Council 6, the State 
agreed to provide information on h0w employees can apply for transfer referral._ Permanent 
and probationary classified employees may transfer to a different class or to a different 
agency in their current class. 

DOER maintains a process for same class transfer referral in which interested employees 
submit a completed Application for Employment. In the space tor the title of job applied for, 
employees should list their current job -class followed by "Transfer". Transfer applications 
are not accepted for classes in the Cooperative Placement Program because DOER does 
not make referrals to those vacancies. To express interest, employees should call or write to 
the Human Resource Office of the agency with the vacancy. 

DOER referral for transfer to a different class is limited to employees who have been laid off 
(Article 15, Section 31). At the time of lay0ff, employees complete a Layoff Advisory Test 
Request and an Application for Employment. Agency Human Resource offices can provide 
these forms and additional information to explain the process and assist employees in 
selecting job classes. We encourage other employees interested in class transfers to 
contact agencies directly. The brochure prepared by the AFSCME Clerical Issues Labor 
Management Committee and DOER describes how to locate current vacancies and apply 
and qualify for transfer. 

Sincerely, 

John Kuderka 
Deputy State Negotiator 
Labor Relations/Compensation Division 
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Minnesota 
Department of 
Employee 
Relations 

August 7, 1995 

Mr. Peter Benner 
Executive Director 
AFSCME, Council No. 6, AFL-CIO 
256 Lafayette Road 
St. Paul, MN 55107-1683 

Dear Mr. Benner: 

During the 1995· 1997 negotiations between the State and AFSCME, the State agreed to provi_de a 
letter explaining our understanding of employees' rights to access and conte$t- information in 
personnel and supervisor files under the statutes. This letter is not grievable or arbitrable and is 
subject to futur~ changes under the law. Under the provisions of the Minnesota Data Practices 
Act, an employee has the right to access personnel data and to authorize release of such data to 
representatives, provided that the data is specific to the individual making the request and 
provided that the data have not been designat8d as confidential or protected non-public. In State 
agencies, personnel data on employees is maintained by Human Resource off,ices and 
management/supervisory staff. The contents of these personnel files, other than any data 
designated as confidential or protected non-public, shall be disclosed to the, employee upon 
request and in accordance with agency proc~dures. Questions ,pertaining to the contents of these 
files should be brought to the attention of the person responsible for maintaining the data. 

Additionally, an employee has the right to formally contElst the accuracy ·or completeness of this 
data. To exercise this right the employee..is re_quired to notify the responsible authority in writing 
describing the nature of the disagreement. Within 30 days the responsible authority must either 1) 
correct the data found to be inaccurate or incomplete or 2) notify the individual that they-believe 
the data to be correct. This determination may then be appealed pursuant to the Administrative 
Proc~dure Act relating to contested ~ses. Further ~etails are set forth in Minn. Stat., Section 
13.04, subd. 4, and Minn. Rules, Chapter 1205 and are subject to future changes in the law- or 
rule. _ Employees do not have any unilateral right to decide what materials should be place in their 
personnel file - on!y to contest whethe'.r the data plac·ed there by the responsible authority is 
complete and accurate. 

Sincerely, 

John Kuderka 
Deputy State Negotiator 
Labor Relations/Compensation Division 

410 

2i\' C,·nMmi.11 Ofrt(t' Buil,1111:; • D'it-> Ccd,1r ::,;t. • :Si. Paul. ~1'-" )'i l )i- I(,,, l • 1(,5 I I 2'17, 11 ,~+ • 17 Y W'i I\ 2S2-2t,>1<) 

:'.11 ,',)1<,1/ "/'JlnTtrHI!'.~ ,''f!J•/m,·1 



Minnesota 
Department of 
Employee 
Relations 
Stace of Minnesota: Employer of Choice 

August 13, 1997 

Mr. Peter Benner 
Executive Director 
AFSCME Council No. 6, AFL-CIO 
300 Hardman Avenue South, Suite 3 
South St. Paul, MN 55075-2470 

Dear Mr. Benner. 

During 1996, the Joint Labor/Management Committee on Employee Assistance developed the 
following parameters and guidelines on leave time for EAP appointments. 

EAP Parameters: 

• The EAP acts primarily as an assessment, shorMerm counseling and referral agency. 

• Counseling sess1ons in state EAP offices are usually one hour in length. 

• The majority of EAP clients are provided one or two counseling sessions: Occasionally, EAP 
clients will be seen up to four sessions, but these are usually spaced out over several weeks. 

Guidelines on leave time for EAP Appointments: 

• State time should be allowed tor all supervisory referrals to EAP. 

• Self-Initiated use of EAP could be granted state time, annual or sick leave. 

• Self-referrals who want to maintain confidentiality would request either annual or sick leave, 

• On occasions when EAP refers the employee to community resources, the employee would be 
expected to use sick leave for health related issues covered under insurance plans and annual 
leave for all other concerns, i.e., financial, career, and marriage counseling. 

Slncerety, 

John Shabatura 
Deputy Commissioner 
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Minnesota 
Department of 
Employee 
Relations 
Srate of Minne,ora· Employcr of Choice 

DATE: August 13, 1997 

TO: State Supervisors 
Human Resource Oirectors/Designees 
Labor Relations Olrectors/Designees 

FROM: John Shabatura 
Deputy Commissioner 

PHONE: 296-8273 

RE: Employee Performance Reviews 

Memo 

As part of the negotiations with AFSCME for the 1997•1999 labor contract, we had extensive 
discUssions .. regarding the appropriateness of AFSCME leadworkers attending the 
perfonnance evaluations of other AFSCME employees. 

It is our recommendation that AFSCME leadworkers not be included in the actual evaluation 
meeting of a fellow bargaining unit member. It is, however, appropriate for a leadworker to 
provide input for such evaluation. 

If you have questions, please contact your Labor Relations Representative. 

JS:can 
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I Minnesota 
Department of 
Employee 
Relations 
State of Minnesota: Employer of Choice 

DATE: July 19, 1999 

TO: Peter Benner, Executive Director 
AFSCME, Council 6 

FROM: Kathleen P. Burak, Assistant Commissioner 
Employee Insurance Division 

RE: Insurance Article 

Memo 

The insurance article reflects the changes in benefits and structure that will impact the state 
life, health, dental, and disability plans as a result of negotiations for the Juty 1, 1999 through 
June 30, 2001 AFSCME contract. 

The following is a brief summary of the major changes to the article plus the additional 
agreements which were made: 

Ellglblllty Review 

In response to concerns raised about employees being notified of changes in their insurance 
eligibility in a timely fashion, the state has agreed to the following: 

• Increase communications to supervisors of the importance of monitoring and keeping 
current insurance eligibility and employer contribution eligibility. 

• Work with Finance and Payroll to develop a quarterty systems run tor part•time 
employees that will compare the SEMA4 field identifying the percent FTE with the actual 
hours worked (including any paid leaves). The run will flag those employees whose 
percent FTE is sufficiently different from actual hours worked, including any paid leaves, 
for insurance eligibility or contribution eligibility change. The run will be provided to all 
agencies on a quarterly basis. The effective date of changes, other than termination of 
eligibility, will be the first day of the payroll period coinciding with or following review of 
the run and approval of the change by the agency. The effective date of the termination 
of health coverage Will be the end of the month following the payroll period in which the 
termination is approved by the agency. 

• Modify the enrollment period for active employees who become insurance eligible from 
"60 days from the date of the change• to "60 days from the date the employee receives 
his/her enrollment materials." 

413 

200 CO!nt<'nnml Office Building • 658 Cecfat St. • St. Paul. MN 55 ! 55-1603 • (651 l 297-1 !M • TIT (651) 262,2699 

An c(IU<li opporturury ~mpl,ryer 



Page2 
July 19, 1999 

• Provide copies of the computer run to unions who have requested it. 

Low-cost carrier determination 

Beginning with the 2001 insurance year, the low-cost carrier for health coverage will be determined 
based on the county of the employee's permanent residence if it is a Minnesota residence. If it is 
not a Minnesota residence, the determination will revert to the county of the employee's permanent 
work location. 

Retirees may add new spouses 

Beginning with the 2000 insurance year, -retirees may add new spouses to their coverage. 

End of month termination 

Beginning with the 2000 insurance year, health coverage terminations will take effect on the first of 
the month following the end of the pay period coinciding with or next following loss of eligibility. 

Delay In coverage effective date language 

In return tor acceptance of the proposed re-write of the language in this section, we·agreed to 
provide a definition of "actively at work" for the glossary. In the process of its review, the state has 
become aware that this is an area that is more complicated than it may need to be. It was also 
determined that more time is necessary to evaluate whether a simpler and more satisfactory 
approach is possible. The results of that review will be presented to the JLMC for comment before 
seeking approval for any changes from the unions at the spring 2000 Meet and Confer. In the 
interim, no changes will be made to existing practice and the following definition of "actively at 
work" will be added to the glossary. 

Actively at work - Employees are "actively at work'" if they are on active payroll status and not 
using paid or unpaid leave. 

Complaint and appeals tracking and reporting 

The state will set up a system within the Employee Insurance DMsion to track complaints and 
appeals made by SEGIP participants. Tracking will be done by category without disclosing 
information about individuals. Formulary appeals and results will be included in the tracking. The 
results of the tracking will be reported to the Joint Labor Management Committee tor review and 
comment. 

Medical coverage 

• All participating SEGIP plans will be adopting the State Health Plan S'!tlect benefit structure. 
Some internal differences among plans will remain to allow for administrative efficiencies and 
certain special benefit provisions (e.g., State Health Plan Point-of-Service will retain its PCS 
and grandfathered diabetic supply benefit and HeafthPartners Standard and Classic will retain 
their infertility benefit). 
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• All participating SEGIP plans will have a $10 formulary copay, a $21 non-torm!,Jlary copay, and 
a $200 per participant ($400 per family) eligible out-of-pocket expense maximum for drugs per 
insurance year. Amounts above the copay that an individual elects to pay tor a brand name 
instead of a generic drug will not be credited toward the out-of-pocket maximum. 

• A mail order prescription drug benefit through Blue Cross will be available to all SHPS and 
SHPPOS participants. The benefit would allow participants to purchase a 90 day supply of 
maintenance drugs for two copays. 

• For all participating SEGIP plans, the emergency and urgently needed care benefiJ has been 
redefined to include an in area benefit for which there is no change and a new out of area 
benefit. The new out of area benefit has no copay and provides coverage at 80% of the first 
$2,000 and 100% thereafter per insurance year. This equates to a maximum eligible out-of
pocket expense per indMdual per year of $400 for out of area emergency and urgently needed 
care. This benefit is not available when the member's condition permits him or her to receive 
care within the network of the plan in which the individual is enrolled. 

• In network benefits will be provided to children permanently residing out-of-area with an ex-
spouse. 

Dental coverage 

• The out of network annual deductible was increased from $100 to $125. 

• Orthodontia coverage was disaggregated from non-orthodontia coverage with a separate 
$2,800 lifetime maximum. 

• The state has agreed to work to assist in resoMng all outstanding orthodontia disputes brought 
to our attention that have been caused by the employee switching dental plans while having a 
dependent in treatment. In adc:Ution, the state has agreed that it will provide all employees who 
have a dependent in treatment (banded) at the time of the benefit change a benefit equaf to 
the greater of the current or the new benefit. 

Life coverage 

• An accelerated rrte benefit was added to the basic rife and optional employee, spouse, and 
child life coverages. 

• The maximums for employee and spouse optional life was increased from $300,000 to 
$500,000. 

• There will be an open enrollment for employees and spouses who currently have optional life 
insurance, based on the amount the individual currently has in force, as follows: 
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Now insured for: 
$ 5,000 to $39,999 
$ 40,000 to $59,999 
$ 60,000 to $79,999 
$ 80,000 to $99,999 
$100,000 or more 

May add: 
$ 5,000 
$10,000 
$15,000 
$20,000 
$25,000 

The total coverage in force cannot exceed the new plan maximum of $500,000. 

Short-term disability 

• The maximum monthly benefit available for purchase was increased from $3,000 to $5,000. 

• Employees on formal approved sabbaticals will be allowed to continue the full amount of their 
pre--sabbatical short-term disability coverage. In addition to the contract reductions for income 
from other sources, the benefit would also be reduced by any sabbatical income the employee 
receives while disabled. 

• The state also agreed to a limited open enrollment for short-term disability for those currently 
enrolled for this coverage. These employees may purchase additional amounts of monthly 
benefit in $100 increments up to a maximum of $1,000 of additional monthly benefit. 

• In response to concerns about the carrier's claim service, DOER agreed to: 

► Designate an individual to be a point-of-contact for disability related concerns. 
► Look into passlble improvements to speed claims handling and improve communications. 
► Bring carrier representatives to a Joint Labor Managem~nt Commi~ee session for dialog, if 

desired 

Long-term disability 

• The maximum monthly benefit available for purchase was increased from $2,000 to $5,000. 

• The minimum benefit was increased from $50 to the greater of $300 or 15% of the benefit 
amount purchased (as ouUined in the Insurance Article), the state also agreed to increase the 
maximum duration table to coincide with the social security normal retirement age as stated in 
the 1983 social security amendment. 
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I Minnesota 
Department of 

Employee 
Relations 
Swie of Mmnesow: Empli,:ver of Choice 

DATE: June 22, 1999 

TO: Peter Benner, Executive Director 
AFSCME, Council No. 6, AFL-CIO 

FROM: Wayne Simoneau, Deputy Commissioner 
Labor Relations/Compensation Division 

Ann Schluter, Manager 
Staffing Division 

RE: Clerical and Office Unit Issues 

Memo 

This memo confirms the agreements reached during negotiations for the 1999 - 2001 
contract, on two issues affecting Unit 6, the Clerical and Office Unit: 

• Section 1 of Appendix Q in the 1997 ~ 1999 contract and the related Memorandum of 
Understanding will rem~n in effect until the Joint Quality Assurance and Communication 
Committee has completed its review .ot all appeals resulting from the Juty· e, 1998, 
transition to the new consolidated clerical classes. 

• We will convene a meet and confer committee to consider the possible consolidation of 
the following job classifications: 

Account Clerk 
Account Clerk Senior 
cashier 
College Cashier 

No later than June 30, 2000, the committee will develop recommendations and a plan for 
implementation of any changes. The committee will consist of no more than 10 
management and 1 0 Union representatives. Management members will include 
representatives of the Labor Relations Bureau, the Staffing Division and state agencies with 
the largest numbers of AFSCME-represented employees in the affected classes. Agencies 
will pay lost time for Union representatives and the Union will pay their expenses. The 
committee will convene as soon as possible after the effective date of the contract. Please 
contact the Labor Relations Bureau to initiate the committee. 
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I Minnesota 
Department of 
Employee , ... ~ 
Relations 
Stare of Minnesota: Empkryer of Choice 

DATE: February 28, 1997 

TO: Labor Relations Representatives 
Personnel Directors/Designees 

FROM: John A. Shabatura 
Deputy Commissioner 

PHONE: 296-8273 

RE: Duration of Probationary Periods 

Memo 

Many of ~he State's labor agreements, including the AFSCME agreement, define the length 
of probation in terms of months rather than a specified number of days or worked hours. 
Because the term "six months~ can be defined and administered in a number of different 
ways, inconsistencies in determining the exact day the probationary period ends have been 
found in the practices of agencies. In at least one case, differing interpretations of 
probationary period length have led to a disagreement among agencies concerning an 
employee's non-certification following a transfer. After reviewing and discussing this matter 
with agency human resources representatives, the Department of Employee Relations has 
determined that the last day of a six month probationary period is the day before the six 
month anniversary of the date the probationary period began, provided that day is a 
business day. For this purpose, a "business day" is defined as Monday through Friday, 
exclusive of holidays. In the event that the anniversary date does not fall on a business day, 
the last day of the probationary period is the first business day following the anniversary 
date. Because not all employees work Monday through Friday, the last day of the 
probationary period might not be a work day for the employee. 

This same definition of "business day" also applies in 7-<iay per week operations. Even 
though every day is a work day in such agencies, DOER has determined that a common 
definition will help to ensure consistent treatment of employees and avoid confusion. 
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The examples set forth below illustrate a variety of situations that can occur. 

Examplo#1 
The employee begins work on Wednesday, February 5, 1997. The last day of the 
probationary period would therefore bed Monday, August 4. 

Example#2 
The employee starts on Monday, February 3, 1997. Because the day before the 6-month 
anniversary, August 2, is a Saturday (not a "business day") the probationary p~riod would 
end on the next business day, Monday, August 4. 

Examplo#3 
The employee starts on Wednesday, May 28, 1997. Because Thursday and Friday, 
November 27 and 28, are holidays, the last day of the probationary period is Monday, 
December 1. 

An exceptional situation occurs when an employee begins work on August 30 or 31. Because 
there is no February 30 and usually no February 29, the last day of a probationary period 
beginning on August 30 or 31 is the last day of February. 

If you have any questions concerning this matter or would like to discuss it further, please contact 
me or your agency Labor Relations representative. 
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I 
Minnesota 

,r,, ··' .::~:,::e,~c:!=~:LY~:::;::..en_t_of __ 

State of Minnesota: Empkryer of Choice 

July B, 1999 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South 
Suite 3 
South St. Paul, MN 55075-2470 

Dear Peter: 

During the 1999-2001 negotiations the parties agreed to a meet and confer to discuss the 
feasibility of a uniform doctor statement/slip. We understand that this process would include 
a discussion and possible coordination with the form developed by the MN Health 
Partnership Pilot Project. 

As discussed at negotiations, any uniform doctor slip that is created would be for doctor slip 
situations only and would not replace forms related to ADA, FMLA or Fitness for Duty 
situations. 

Please contact me at your convenience regarding the initiation of this committee. 

Sincerely, 

Wayne Simoneau 
Dep~ty Commissioner 
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I Minnesota 
Department of 

. ,.. ::E"m"'p"'lo.r.:ye::::e'-------
Relations 
State of Minnesota: Empkryer of Choice 

July 8, 1999 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South 
Suite 3 
South St. Paul, MN 55075-2470 

Dear Peter: 

This letter confirms the agreement reached during negotiations for the 1999·2001 contract 
regarding a Statewide Meet & Confer on return-to.work issues. We understand that some of 
the possible topics may include: 

► retum to work process issues & concerns 
► identification and use of light duty positions 
► reordering of selection process 

We have agreed that this committee will consist of no more than seven management and 
seven union representatives, -as well as staff from DOER & AFSCME, Council No. 6. It is 
understood that representatives will reflect a cross•section of agencies including Mn/DOT, 
OHS, Veterans' Homes, DNA, Public Safety, Administration and MnSCU. Agencies will pay 
lost time for the union representatives and the union will pay their expenses. 

Please contact the Workers' Compensation Placement Coordinator to initiate this committee. 

Sincerely, 

Wayne Simoneau 
Deputy Commissioner 
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I Minnesota 
Department of 

",\ =!=:C,,~'-C~~~:L:-:---

Staie of Minnesota: Empkryer- of Clwice 

July 8, 1999 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South 
Suite 3 
South St. Paul, MN 55075-2470 

Dear Peter: 

This letter confirms the agreement reached during negotiations for the 1999-2001 contract to 
establish a Department of Corrections Meet & Confer regarding implementation of the 
department's return to work policy. 

It is understood that this Meet & Confer will utilize the interest-based process and will consist 
of key individuals from the facilities and central office as well as an equal number of union 
selected representatives. 

This committee will convene no later than January 1, 2000. Please contact the Department 
of Corrections' Labor Relations Manager to initiate this committee, 

Sincerely, 

Wayne Simoneau 
Deputy Commissioner 
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I Minnesota 
Department of 

. ,., . =Em=pl:.::oy.Lee:.::e __ _ 
Relations 
Stare of Mmnesoca: Emp/o:,rn" of Choice 

July 12, 1999 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South 
Suite 3 
South St. Paul, MN 55075-2470 

Dear Peter. 

Below is a list of the wage inequity adjustments agreed to as a part of the 1999-2001 
Collective Bargaining Agreement between the State and AFSCME, Council No. 6, AFL-CIO. 

Class 6130199 7/1/99 lne9!!~ 
Code Class Title !!!!!! Coml! g:ode Com!;!Code 

000212 Chemical Dependency Counselor 4 63L 6SL 
001027 Chemical Dependency Counselor Sr 4 66L 68L 
001n1 NR Technician (Fisheries) 7 61M 65M 
002641 NR Technician (Trails & Waterways) 7 61M 66M 
001756 NA Technician (Wik:life) 7 61M 6SM 

1. Effective Juty 1, 1999, employees in the classes listed above shall convert to the new 
salary range with no increase in pay unless an increase is necessary to pay an 
employee at the minimum of the new salary range. 

2. Eligibility for" progression increases shall be based on time served at a step. Service at 
the step prior to the inequity adjustment shall be credited towards the employee's next 
progression increase. 

A. Employees who move to a step with a six (6) month service requirement as the result 
of an inequity adjustment shall receive a maximum of six (6) months' credit towards 
their next progression increase. Future progressions shal be based on completion of 
the required amount of satisfactory service at the new step. 

B. Employees who move to a step with a twelve (12) month service req1,.1irement as the 
result of an inequity ad;ustment shall receive a maximum of twelve (12) months' 
credit towards their next progression increase. Future progressions shall be based 
on completion of the required amount of satisfactory service at the new step. 
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July 12, 1999 

3. Progression increases shall be effective at the start of the pay period nearest to the 
completion of the months of required service. However, employees who become immediately 
eligible for a progression increase as a result of the July 1, 1999 inequity adjustment shaU be 
eigible for a progression increase 9:ffective July 7, 1999. 

5everal other issues were raised in our inequity discussions, which we Bgreed to address for 
potential sotutions other than as inequities. • 

The Department of Public Safety agrees to meet and confer on positions in the following classes: 

Fngerprint Technician 
OVS Examining Specialist 
DVS Exam and Inspection Specialist 
DVS Exam and Inspection Specialist Senior 
Security Guards in lhe Cepltol Complex 

The Department of Human Services agrees to meet and confer regarding the Laundry Workers 
who operate CBW and staph washers at the Brainerd Regional Human Services Center. OHS 
also agrees to meet and confer regarding the Control Center Clerk at St. Peter Regional 
Treatment Center. 

The Department of Transportation agrees to meet and confer concerning the impact of the 
increased purchasing authority for certain Auto Parts Technicians in Mn/DOT. The Department 
also agrees to meet and confer regarding the Radio Technician series. 

The Department of Natural Resources agrees to conduct a job audit of the employee currently 
assigned to the class NR Parks Technician 2. 

Sincerely, 

Cu~vi~ 
Wayne Simoneau 
Deputy Commisooner 

a,...__ 
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APPENDIX Q - UNIT 6 POSmON QUALIFICATIONS 

This section applies to all of Unit 6, except as noted. 

A. Dellnttlon 

For the purpose of position qualifications, "qualffied" means the employee has 1he job related 
knowledge, skills and abilities required for initial appointment to the position and necessary for 
satisfactory perfonnance of 1he job. 

A Slandard menu of position qualificatms shall be ooveloped by a meat and confer consisting 
of an undetermined number of employer and _seven (7) to ten (10) union representatives. 

B. RevlewProceaa 

If an Appointing Authority decides to require any non-menu position qualifications, they shall 
notify the Local Union President. The Local Union will have three (3) working days to review 
the notice and bring any concerns regarding the validity of the new position qualification to the 
attention of the agency human resource offtee. Following the response of the Appointing 
Authority, the LOC8I Union may request a review and final determination by the Department of 
Employee Relations Staffing Division. 

When a change in qualifications for a position results in the denial of an employee's desi_red 
layoff option, the employee may request a review by the agency human resource office. 
Following the response of the Appointing Authority, the employee may request a review and 
final detenninalion by 1he Department of E,...,toyee Relations Staffing Division. 

The final determinations by the Department of Employee Relations Staffing Division shall not 
be grievable or arbttrable. However, if the final .determination of the above review pf'<>'.Cess 
requires payment for time not worked, the parties may enter into a· grievance settlement in 
order to process the payment. 

C. Application 

Position qualifications will be used in place of class options, but the Employer reserves the 
right to establish exam options. 

An employee who cannot bump the least senior employee in a class may bump the next I8ast 
senior and so on, until he/she is able to bump or there is no less senior employee. Employees 
laid off from a consolidated class shall be permitted to bump into lower levels in the same class 
series, even if they have no previous S81Vice at that level, 

Employees who ar8 laid off out of seniority order because they do not meet the minimum 
qualifications for avaitab_le layoff options shall be permitted the following layoff benefits: 

1. The employee may opt for extended claiming for thirty (30) calendar days from the date of 
permanent layoff. During this extended claiming period, no severance or vacation 
liquidation shaU be paid to the employee and 1he employee's name shall not be placed on 
any layoff lists. However, employees may apply for seniority unit vacancies in previously 
held dasses during the extended daiming period. Employees may waive extended 
claiming and the Appointing Authority shall authorize payment of any severance or vacation 
liquidation and 1he employee will be eligible for placeme~t on appropriate layoff lists. 
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2. Employees retain lhe right to -ry testing as provided in lhe Master Agreement. In 
addition, the employee may request advisory testing for equal and lower classes on a 
pass/fail basis and referral for transfer/demotion. Seniority does not apply to these 
transfers/demotions. 

APPENDIX R • GLOSSARY 

The descriptions found in this glossary are provided for informational purposes onty and are not 
binding upon the parties. In the event of a conflict between· any description set forth herein and a 
definition set forth in the contraCVagreement, law. rule, or Adminlstrative Procedure, the terms of 
that document shall prevail. 

Actively at Work • Employees are "actively at work" H lhey are on active payroll status and not 
using paid or unpaid leave. 

A.D.A. (Americans with Disabilities Act) • A Federal law intended to prohibit the specific forms of 
discrimination thal people with disabilities face. 

Administrative Procedures - The procedures of the Department of Employee Relations 
developed in accord with M.S. 43A.04, Subd. 4. 

A<IYlaory Testing • A process used to detennine an employee's qualifications in some transfer, 
demotion and/or layoff srtuations. An employee may be authorized to advisory test for transfer and 
demotion even though the exam Is not currently open for application. 

Agency - Department, commission, board, institution, or other employing entity of the civil service, 
in which all positions are under the same appointing authority. 

Appointing Authority - A person or a group of persons empowered by the Constitution, statute, 
or executive order to employ persons in, or to make appointments to positions in the civil service. 

Appointment Status• See Article 12, Section 2. 

Arbitration - If a grievance has not been satisfactorily resolved after the third step and Council 6 
chooses to arbitrate, an impartial person is selected from a list of people approved by the Council 
6 and Department of Employee Relations to hear the grievance and render an Impartial decision 
which Is binding on the parties. 

Bargaining Units• Pu111uant to M.S. 179A.10, Subd. 2, groupings of employees detennined by 
the Bureau of Mediation Services, based on the type of work pertormed. See Appendix A. 

Bidding· See Al1icle 12, Sec. 7. 

Chani;Je In AllocatlOfl - Reclassification resulting from abrupt, management-imposed changes in 
the duties and responsibilities of a person. , An occupied position changed in aUocation is 
considered a vacancy. See Article 12 Section 8. 

Clalmlng - An option for filling vacancies when bidding and use of seniority unit layoff lists is 
8xhausted that allows employees on notice of layoff to request to transfer or demote to another 
~tority unit. This option normally occurs between the date an employee receives a layoff notice 
and the date the employee is laid off. See Article 15, Section 30, 3g. 
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Claaa Layoff Uat-see Article 15, Sec. 3H (2). 

Claaa Option - See Appendix I for definition and lists. 

Claaa Seniority- See Article 4, Sec. B. 

Claaa SpecHlcatlona (Specs) - Department of Employee Relations' description of a job 
classification including lypicaJ responsibilities and the knowledge, skiHs and abilities required. 

Claaalfled Se1Vlce - All positions now existing or hereafter created in the civil service and not 
specHicalty designated unciassified pursuant to M.S. 43A.08 or other enabling legislation. 

Competitive Open List - List of candidates who passed the exam for a class where the exam was 
open for application to both state employees and the public. Usually maintained for one year. 

Competitive Promotional Uat - List of candidates who passed the exam for a class where the 
exam was open for application to current state employees only. Promotional exams may be open 
to all state employees or only employees of a particular agency. All state employees, except 
emergency and Intern appointees, are eligible for promotional exams. Lists are usually maintained 
for two years. 

Confidential Employee - A state employee whose work involves access to information subject to 
use in collective bargaining or participation in collective bargaining·. These employees are not 
represented by AFSCME. 

Copayment - The amount or percentage that an insured person pays for a certain- service or 
product once any deductible, if applicable, has been paid. 

Delegated Authority - The responsi>ility and accountabiity given to an agency by the Department 
of Employee Relations to perform certain classification and examination functions. This authority 
may vary from agency to agency. 

Demotion - The downward movement of an employee to a class which has a maximum salary that 
is two or more salary steps below the maximum of the current class. 

Dlaabled Person (as defined by the ADA) • A person who: 1) has a physical or mental 
impairment that substantially limits a major life activity, 2) has a record of such an impairment, or 
3) is regarded as having such an impairment. 

D.O.E.R. (Department of Employee Relations) - The Employer of all Executive Branch State 
employees and employees of the three retirement systems. 

E.A.P. (Employee Assistance Program) - A service available to all state employees, which 
provides assistance and referral for a variety of situations including emotional, financial, family, 
and alcohol or chemical dependency problems. 

Ellglble Uat - A list of candidates who have passed a •job-related exam (competitive open and 
competitive promotional llsts) or are otherwise qualified (reemployment and layoff lists) for a 
specific job class pursuant to the provisions of M.S. 43A. 

Emergency Employee - An employee who is appointed for no more than 45 aggregate work days 
in any 12 month period for any single Appointing Authority. 

Employer - Department of Employee Relations, which is considered the Employer of all Executive 
Branch State employees and employees of the three retirement systems. 
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Empl.oyment Condition - See Article 12, Section 2. 

Equal Classes - See Transferable Classes. 

First Report of Injury - Related to Workers' Compensation, a form used for reporting injuries that 
happen to employees during the course of performing their job duties. 

Flex time Scheduling • See Article 5, Section 2C. 

F.L.S.A. (Fair Labor Standards Act) - Federal law which governs hours of work and overtime 
provisions for all workers. 

F.M.LA. (Family Medical Leave Act) - Federal law mandating up to 12 weeks of job protected 
leave to eligible employees for certain family and/or medical reasons consistent with ·the Act, 
relevant State law and collective bargaining agreements/plan. 

Formulary Drugs - List of prescribed drugs covered by each health plan. 

Garrity Warning - A warning given to an employee by an employer during an employment 
investigation that requires the employee to either provide information or be discharged for refusing 
to provide information. If such a warning is given, the employee may object to the use of such 
information in a subsequent criminal proceeding on the basis that a self-incriminating statement 
was made under duress. 

Generic Drug - The chemical name of a drug as opposed to the brand name of the drug. For 
instance, Benadryl is the brand name of the drug Oipenhydramine. 

Grievance - See Article 17, Sec. 1. 

Hay Evaluation System - A system used by the Department of Employee Relations to evaluate 
the relative know-how, problem-solving, a_nd accountability of job classes. Information from Hay 
evaluations is used to compare job classes for purposes of compensation setting and pay equity. 

Incumbent - Employee currently serving in a job. 

Job Audit - Process by which a position is reviewed by the Department of Employee Relations or 
Appointing Authority to determine the correct classification. 

Just Cause - A standard upon which discipline is based. 

Layoff List .. See Class Layoff list and Seniority Unit Layoff List. 

Long Term Dlsablllty • See Article 19, Sec. 7B. 

Moblllty Assignment - Per Administrative Procedure 1.1, voluntary, limited assignments of 
classified permanent employees to alternative duties within another state agency/Appointing 
Authority, governmental jurisdiction, or private employer. Duration cannot normally exceed two 
years. 

M.S. - Minnesota Statutes. 

Non-continuous, Non-extended Operation - Appointing Authorities, or portions thereof, which do 
not have 24 hour, 7-day per week schedules; 
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O.S.H.A. (Occupational Safety and HaaHh Act) • Federal law which governs safety and health 
issues in the workplace. 

P.E.LR.A. (Public Employee Labor Relations Act) - Minnesota Statute 179A which governs the 
relationships between public employers and their employees. Provisions include granting public 
employees the right to organize, requiring public employers to meet and negotiate with public 
employees and establishing the responsibilities, procedures and limitations of public employment 
relationships. 

Poshlon Description - A document which defines an individual job's duties and responsibilities 
and the knowledge, skills, and abilities required to perform them. 

Promotion - The upward movement of an employee to a class which has a salary range maximum 
that is two or more salary steps higher than the maximum of the current class or which requires an 
increase of two (2) or more steps to pay the employee at the minimum of the new range. 

Provlalonal Appointment - An appointment authorized when there is an urgent reason for filling a 
vacancy and no person on an incomplete certification is suitable or available for appointment. 
Appointment may not normally exceed 12 months. Person must pass the appropriate qualifying 
exam and /or be qualified in all respects except for completion of a licensure or certification 
requirement. 

Qualified - For the purpose of position qualifications, qualified means the employee has the job
related knowledge, skills and abilities required for inltial appointment to the position and necessary 
for satisfactory performance of the job. See also Appendix Q. 

Raallocatlon - See Article 12, Section 9. 

Reclaaalflcatlon - Change in the allocation of a position to a higher,_tower or equivalent class. 

Recomparison - A change in the classification to which a vacant or occupied position in the 
unclassified service is compared (allocated). The new job class may be higher, lower, or equal, 
but the position and incumbent, if any, remain unclassified. 

Re-employment Uat - An eligible list by class of current or former permanent and probationary 
classified employees laid off, demoted in lieu of layoff or separated in good standing from the 
class, and whose written applications for consideration for reemployment in the class have been 
approved by DOER. • 

Re--lnatatemant - The rehire of a former permanent or probationary classified state employee, 
who worked in the same class as the vacancy, within four years of separation from the class. 

Related Claaaes - As determined by the Department of Employee Relations or Appointing 
Authority, those classes which are similar in nature and character of work performed and which 
require similar qualifications. See Article 4, Section 1 E. 

Seniority Unit - Defines the area in which an employee may bid and from which an employee is 
laid off. See Appendix G. 

Sanlorlty Unit Layoff Ust - See Article 15. Sec. 3H (1). 

Sholl Term DlsabllHy • See Article 19. Sac. 7B. 

Stat■ SanlorHy - Saa Artic)e ~- Sec. 1 A. 
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Student Worker - Students In secondary, post-secondary and graduate study who are employed 
in the undasslfied service to assist them in reaching identifiable educational goals. Appointment 
may be up to 36 months in duration. 

Tennessen Warning - An explanation provided under M.S. 13.04 of the Data Practices Act when 
someone is asked to supply private or confidential data to a state agency. The warning must 
identify: (a) the purpose and intended use of the data; (b) whether the individual may refuse or is 
legally required to supply the requested data; (c) any consequence arising from supplying/refusing 
to supply the data; and (d) the identity of persons authorized by law to receive the data. 

Transfer - The lateral movement of an employee to a position in: 1) the same class in a different 
agency, or 2) a different class assigned to the same salary range, or 3) a different class with a 
salary range maximum tess than two (2) steps higher than the maximum of the current class and 
where the employee's current salary is less than two (2) steps below the min9fflum of the new 
class. Reassignment of an employee does not constitute a transfer. 

Transferable Claasea - Classifications which have salary range maximums which are less than 2 
steps apart and where the employee's current salary is less than two steps below the minimum of 
the new class. This can be approximately calculated at the high end by using the maximum hourly 
rate of the current class, adding two steps and subtracting one cent, and at the low end by using 
the minimum of the new class, subtracting two steps and adding one cent 

Unclasalfled Service - All positions specifically designated as not being classified pursuant to 
M.S. 43A.08 and other enabling legislation. Unclassified employees accrue state seniority, but do 
not accrue class seniority. Unclassified positions are not subject to the bidding or layoff provisions 
of the contract, can be terminated at will, and are not subject to the just cause test. Unclassified 
employees do not normally serve a probationary period. 

Unlimited Appointment - An appointment for which there is no specified maximum duration. 

Vacancy - See Article 12, Sec. 1 for definition and exceptions. 

Work Area - Management defined subunit of an Appointment Authority which deterinines an 
employee's bidding and bumping options and rights. 

APPENDIX S • DRUG TESTING 

5/98 

1. INTRODUCTION 

This drug and alcohol testing policy is the exdusive policy for AFSCME Council 6, AFL-CIO 
Bargaining Unit employees including the craft, maintenance and labor unit; service unit; health 
care non-professional unit; clerical and office unit; technical unit; and correctional officer unit; is 
intended to conform to state law as set forth in Minnesota Statutes 181.950 to 181.957; and is 
limited to drug and alcohol testing reqlired by the U.S. Department of Transportation to 
imptement the Omnibus Transportation Employee Testing Act of 1991 and relevant U. S. 
Department of Transportation regulations. 
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2. PERSONS SUBJECT TO TESTING 

All employees who are required to hold a Commercial Drive(s l.icensa and a Class A or Class B 
License as a condition of employment are subject to testing under applicable sections of this 
policy. These employees are subject to random, pre-employment, pre-p!aoement, post
accident, reasonable suspicion, return-to-duty, and follow-up testing. The specific requirements 
for testing are governed~ regulations promulgated by the U.S. Department of Transportation. 

New employees and current employees who are appointed to COL COYef8d positions shall 
receive a copy of the Testing Plan within fourteen (14) days of appoinbnent to a COL covered 
position. 

All time spent administering an alcohol or controlled substance test, induding travel time, will be 
paid at the employee's regular rate of pay, or at the appropriate overtime rate, whichever is 
applicable. An employee may be removed from work following a positive test result through the 
provisions of Article 16 - Discipline and Discharge. The employer shall pay all costs associated 
with the administration of alcohol and controlled substance tests. The cost of testing the •split 
specimen" at a federally oertilied laboratory ff so requested by the employea shall be borne by 
the Employer ff such test result is negative. The employee will be responsible for the cost of 
testing the •split specimen• if such test result is positive. 

3. CIRCUMSTANCES FOR REASONABLE SUSPICION DRUG OR ALCOHOL TESTING 

The Appointing Authority shall request or require an employee to undergo drug and alcohol 
testing ff the Appointing Authority has reasonable suspicion that an employee has violated the 
provisions of law and regulation governing alcohol concentration, alcohol possession, on-duty 
use, pr&-duty USE?; use following an accident, refusal to submit to a required alcohol or controlled 
substance test, controlled substance use, and controlled substance testing. Reasonable 
suspicion must be based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech or body odors of the driver. The observations may include 
indications of the chronic and withdrawal effects of oontroled substances. Observations for 
alcohol testing must be, made during, just preceding, or just after the period of the work day that 
the driver is required to be in compliance with the regulations. A driver can be directed to 
undergo reasonable suspicion alcohol testing only while the driver is perlonning safety-seilsitive 
functions, just before the driver is to perform safety-sensitive functions, or just after the driver is 
to perfonn safety--sensitive functions. 

A written record shall be made of the observations leading to an alcohol reasonable suspicion 
test and shall be signed by the supervisor making the observation. 

A supervisor requesting a drug or alcohol test must have successfully completed training 
developed or approved by the Deparnnent of Employee Relations oo drug and alcohol -se. 
on how to recognize impainnent on the job, on how to make a reasonable suspicion 
detennination, and on the Employer's and/or Appointing Authority's written work rules. ~ Joint 
Oversight Committee shall review all reasonable suspicion detenninations with negative test 
results. The Employer agrees to allow the Union to review the training prior to implementation. 

4. REFUSAL TO UNOERGO TESTING 

Employees do not have the right to refuse to undergo drug and alcohol testing. If an employee 
refuses to undergo drug or alcohol testing required by the Appointing Authority, or who ls found 
to have adulterated the sample, the employee shall be deemed to have had a positive test result 
and'or to have violated the relevant prohibitions in the regulations. 
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5. RIGHT TO UNION REPRESENTATION 

An employee is entitled to Union ·representation pursuant to Article 16, Section 2 prioi- .to any 
reasonable suspicion test. When the physical presence of a union representative is not 
practicable, the employee shall be allowed to confer with a union representative by telephone. 
Local Unions shall provide Appointing Authorities with the names and phone numbers of 
represel'ltatives who can be called to provide representation in such cases. 

6. RIGKTS Of EMPLOYEES 

An employee, for whom a positive test "'8Ult on a confinnation test was the first such result on a 
drug or alcohol test required by the Appointing Authority shall not be discharged If: 

1. The Appointing Authority has first given lhe employee an opportunity to participate in either a 
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as 
determined by the substance abuse professional trained in the diagnosis and treatment of 
chemical dependency; or 

2. If a determination has been made by the substance abuse professional trained in the 
diagnosis and treatment of chemical dependency that no counseling or rehabilitation 
program is necessary. However, an employee who has either refused the offer to participate 
in the counseling or rehabilitation program, or has failed to successfully complete the 
program has no such protection against discharge. 

Expenses for the above stated rehabilitation or counseling program shatl be pursuant to 
coverage under a state employee benefit plan or any other insurance plan the employee is 
covered under. 

In addition, employees have the following rights: 

1. The right not to be discharged, disciplined, discriminated against, or requested or required to 
undergo rehabilitation on the basis of a positive test result from an initial screening test that 

• has not been verified by a confinnation test; 

2. The right not to be discharged, disciplined, discriminated against, or required to undergo 
rehabilitation on the basis of medical history Information revealed to the Medical Review 
Officer concerning the reliability of, or explanation for, a positive test result; 

3. The right to access infonnation in the subject's personnel file relating to positive test result 
reports and other Information acquired in the drug and alcohol testing process, and 
conclusions drawn from and actions taken based on the reports or acquired information. An 
employee who is the subject of a drug and alcohol test shall, upon written request to the 
Medical Review Officer, have access to any records relating to his or her drug or alcohol 
test; 

4. The right of an emptoyee who has made a timely request for a confirmation retest to suffer 
no adverse personnel action if the confirmation retest does not confirm the result of the 
originaf confirmation test, using the same drug or alcohol threshold detection levels as used 
in the original confirmation test. 
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7. DATA PRIVACY 

The purpose of collecting urine or breath Is to test that sample for the presence of drugs or 
alcohol. A sample provided for drug or aloohol testing will not be tested for any other purpose. 
The name, initials, and social security number of the person providing the sample are requested 
eo that the sample can be identified accurately but confidentially. Information about medications 
and other lnfonnation relevant to the reliability of, or explanation for, a positive test result is 
requested to ensure that the test is reliabJe and to determine whether there is a valid medical 
reason for any drug or alcohol in the sample. The Appointing Authority will not disclose the test 
result reports and other information acquired in the drug or alcohol testing process to another 
Appointing Authority or employer or to a third party individual, government agency, or private 
organization without the written consent of the person tested, unless permitted by law or court 
order. An Appointing Authority will not disclose the test result reports and other information 
acquired In the drug or alcohol testing process to • other Appointing Authorities unless the 
Information is requested in connection wtth another drug test, or unless disclosure is necessary 
to permit follow-up testing or return to work testing. All data on the request for a test, the 
testing, and test results shall be kept separate from the regular personnel files, in locked file 
cabinets, accessible only by those supervisors, managers or confidential employees directly 
involved in the case. 

B. RANDOM TESTING POOL 

The employer shall establish a single pool of employees for random drug and alcohol testing. 
This pool may include non-state employees. 

9. SELECTION OF CONTRACTORS TO ADMINISTER POLICY 

The employer may contract with appropriate firms to administer alcohol and controlled , 
substance tests. Requests for proposals shall be reviewed with the Union prior to Issuance. 
The provision of substance abuse professionals shall be done through the health plans offered 
to employees. Employees who are not covered by any health plan shall be referred to 
substance abuse professionals under the State Drug and Alcohol Testing Plan. If the employer 
does decide to administer alcohol or controlled substance testing with state employees, no law 
enforcement personnel shall be used. 

10. JOINT LABOR-MANAGEMl!NT OVERSIGHT COMMITTEE 

The Union and the Employer agree to form a Joint Labor-Management Oversight Committee to 
review the implementation of alcohol and controtled substance testing. The committee shall be 
composed of eight representatives of the union and eight representatives if the employer. It 
shall meet upon request. 
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