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PREAMBLE

This Agreement is made and entered into this day of 1997, by and
between the State of Minnesota and its Department of Public Safety and Department
of Natural Resources, hereinafter referred to as the EMPLOYER, and the Bureau of
Criminal Apprehension Agents’ Association, Minnesota Conservation Officers’
Association, The Minnesota Gambling Enforcement Agents’ Association, and
Minnesota State Patrol Officers’ Association, hereinafter referred to as the
ASSOCIATION.

Any agreement which is to be included as a part of this Agreement must so indicate,
must be reduced to writing, and must be signed by the parties to this Agreement.

ARTICLE 1 - ASSOCIATION RECOGNITION

Section 1. Recognition. The Employer recognizes the Association as the exclusive
representative of the employees included in the unit certified by the Bureau of
Mediation Services, Case No. 97-PCL-1607 (July 11, 1997) as follows:

Unit No. 1, Law Enforcement:

All employees of the Executive Branch of the State of Minnesota who are
licensed peace officers, as that term is defined in Minn. Stat. § 626.05, subd. 2,
whose employment service exceeds the lesser of fourteen (14) hours per week
or 35% of the normal work week and more than sixty-seven (67) days per year,
excluding supervisory employees, confidential employees, and other employ-
ees excluded by the Public Employment Labor Relations Act, Minn. Ch. 179A.

Section 2. Job Classifications. Job classifications within the bargaining unit cov-
ered by this Agreement are as follows:

Special Agent

Special Agent Senior

Natural Resources Specialist/Conservation Officer-Unit Leader

Natural Resources Specialist 2/Conservation Officer

Natural Resources Specialist 3/Conservation Officer-Regional Training Officer

Natural Resources Specialist 3/Conservation Officer-Special Investigator

Natural Resources Specialist 3/Conservation Officer-Water Resources
Specialist

Natural Resources Specialist 3/Conservation Officer - Research and
Development

Natural Resources Specialist 4/Conservation Officer-Pilot

State Patrol Trooper

State Patrol Trooper 1

State Patrol Corporal

excluding all other job classifications.

State Patrol Troopers who are temporarily scheduled to special duty assignments
which carry an exempt rank above that of State Patrol Trooper while on such assign-
ment shall be considered as remaining in the bargaining unit, but shall not be entitled



to the provisions of this Agreement while so scheduled in an assignment that carries
the temporary rank of Captain or above.

Section 3. New Classes. Assignment of newly created classes to a bargaining unit
or reassignment of existing classes to a different bargaining unit shall be accom-
plished in accordance with M.S. 179A.04, Subd. 2 and 179A.09.

The Employer agrees to notify the Association 14 days prior to petitioning for assign-
ment or reassignment of classifications. Upon the Association’s request the Employer
and the Association shall meet and confer on such proposed assignment or reassign-
ment of classifications.

ARTICLE 2 - NO STRIKE/NO LOCKOUT

Section 1. No Strike. Neither the Association, its officers or agents, nor any of
the employees covered by this Agreement will engage in, encourage, sanction, or
support any strikes, slow-downs, mass resignations, mass absenteeism, the willful
absence from their positions, the stoppage of work or the abstinence in whole or in
part from the full, faithful, and proper performance of the duties of employment for
the purpose of inducing, influencing, or coercing a change in the conditions of com-
pensation or the rights, privileges, or obligations of employment for the duration of
this Agreement. In the event that any employee in the unit violates this Article, the
Association shall immediately notify any such employee, in writing, with a copy to
the Employer, to cease and desist from such action and shall instruct them to immedi-
ately return to their normal duties. Any or all employees who violate this Article may
be discharged or otherwise disciplined.

Section 2. No Lockout. The Employer agrees not to lockout employees for any
reason during the term of this Agreement.

ARTICLE 3 - DUES CHECK-OFF

Section 1. Payroll Deduction. The Employer agrees to cooperate with the
Department of Finance and the Association in facilitating the deduction of the regular
monthly Association dues for those employees in the unit who are members of the
Association and who request, in writing, to have their regular monthly Association
dues checked-off by payroll deduction.

Section 2. Hold Harmless. The Association agrees to indemnify and hold the
Employer and/or the Department of Finance harmless against any and all claims,
suits, orders, or judgments brought or issued against the Employer and/or Department
of Finance as a result of any action taken or not taken by the Employer and/or
Department of Finance under the provisions of this Article, including the deduction
and remittance of any fair share fees.



ARTICLE 4 - NON-DISCRIMINATION

Section 1. Employer Responsibility. The Employer accepts its responsibility to
ensure equal opportunity in all aspects of employment for all qualified persons
regardless of race, creed, religion, color, national origin, age, disability, reliance on
public assistance, sex, marital status, political affiliation, or any other class or group
distinction, as set forth by State or Federal Anti-Discrimination Laws.

Section 2. Association Responsibility. The Association accepts its responsibility
as exclusive bargaining representative and agrees to represent all employees in the
bargaining unit without discrimination as to race, creed, religion, color, national ori-
gin, age, disability, reliance on public assistance, sex, marital status, political affilia-
tion, or any other class or group distinction, as set forth by Federal and State Anti-
Discrimination Laws.

Section 3. Consistent Application. The provisions of this Agreement shall be
applied equally to all employees in the bargaining unit without discrimination as to
race, color, creed, sex, national origin, religion, political affiliation, age, disability,
reliance on public assistance, or marital status.

Section 4. Association Membership. The Employer shall not discriminate
against, interfere with, restrain or coerce an employee from exercising the right to
join or not to join the Association, or participate in an official capacity on behalf of
the Association, which is in accordance with the provisions of this Agreement. The
Association shall not discriminate against, interfere with, restrain or coerce an
employee from exercising the right to join or not to join the Association, and will not
discriminate against any employee in the administration of this Agreement because of
non-membership in the Association.

Section 5. Jurisdiction. The parties recognize that jurisdiction for the enforcement
of such Anti-Discrimination Laws referred to in Sections 1, 2, and 3 hereof, is vested
solely in various state and federal agencies and the courts, and, therefore, complaints
regarding such matters, except political affiliation, shall not be subject to Arbitration.

ARTICLE 5 - MANAGEMENT RIGHTS

Section 1. Right to Operate and Direct. It is recognized that except as express-
ly stated herein, the Employer shall retain all rights and authority necessary for it to
operate and direct the affairs of the Employer in all of its various aspects, including
but not limited to: the right to direct the working forces; to plan, direct, and control all
the operations and services of the Employer; to determine the methods, means, orga-
nization, and number of personnel by which such operations and services are to be
conducted; to assign and transfer employees; to evaluate employees’ performance; to
schedule working hours and to assign overtime; to determine whether goods or ser-
vices should be made or purchased; to hire, promote, demote, suspend, discipline,
discharge, or relieve employees for legitimate reasons; to make and enforce reason-
able rules and regulations; and to change or eliminate existing methods, equipment,
or facilities.




Section 2. Terms and Conditions of the Agreement. Any term and condition
of employment not specifically established by this Agreement shall remain solely
within the discretion of the Employer to modify, establish, or eliminate.

ARTICLE 6 - ASSOCIATION RIGHTS

\Section 1. Grievance Representatives. Each Association may designate one
employee or his/her alternate in each area or district to function as its grievance repre-
sentative for the region in which he/she is employed. Each grievance representative
shall have the authority to determine the validity of grievances and to process them
through the appropriate steps of the grievance procedure.

Section 2. Notification. The Association shall notify each Appointing Authority or
its designee in writing of the names of the employees designated as Grievance
Representatives (as well as alternates) and of any subsequent changes. The Employer
shall not be required to recognize or hear grievances presented by employees who are
not on the list of designated grievance representatives. The grieving employee and/or
the grievance representative may be accompanied by an attorney who has been desig-
nated as the Association representative beginning at the 2nd step.

Section 3. Association Access. Upon receiving the Employer’s approval, officials
of the Association shall be allowed to enter building facilities of the Employer to
meet with the employees in the bargaining unit during their lunch and/or break period
only, provided such visits shall not interfere with the job duties or responsibilities of
any employee.

Section 4. Exclusive Representation. The Employer will not meet and negotiate
with any other labor or employee organization concerning the terms and conditions of
employment for employees covered by this Agreement.

Section 5. Bulletin Boards. The Employer shall make space available on an offi-
cial bulletin board for the Association’s use in posting notices of meetings, elections,
minutes, and newsletters. The Association agrees that notices other than those specified
in this Article must be submitted to the Employer for approval prior to being posted.

Section 6. Association/Employer Meetings. The Employer agrees that repre-
sentatives of the Association and the Employer will meet periodically at mutually
convenient times for the purpose of reviewing and discussing their common interests
in establishing a constructive Association/Employer relationship.

Section 7. Work Station. Conservation Officers normally are assigned to work
out of their home.

ARTICLE 7 - SAFETY

Section 1. Safety Policy. It shall be the policy of the Employer that the safety of
the employees, the protection of work areas, the adequate training and necessary safe-
ty practices, and the prevention of accidents are a continuing and integral part of its
everyday responsibility. It shall also be the responsibility of all employees to cooper-
ate in programs to promote safety to themselves and to the public, including partici-



pation on departmental safety committees as assigned, and to comply with rules pro-
mulgated to ensure safety. This employee responsibility shall include the proper use
of all safety devices in accordance with recognized safety procedures.

Section 2. Accident Report. All employees who are injured during the course of
their employment shall file an accident report no matter how slight the injury, with
the designated supervisor, prior to the conclusion of the employee’s work day. While
the initial report may be given orally, it must be followed up promptly with a written
report on the First Report of Injury form.

Section 3. Equipment and Facilities. The Employer will make reasonable effort
to provide each employee with safe and adequate equipment, facilities, and support
services as necessary for the employee to perform his/her assignment.

ARTICLE 8 - ETHICAL STANDARDS AND OFF-DUTY
EMPLOYMENT

Section 1. Code of Ethics. Employees in this bargaining unit agree to be bound by
the ethical standards contained in the Code of Ethics contained in Appendix C.

Section 2. Off-Duty Employment. An employee may accept outside employ-
ment during his/her off-duty hours provided such employment is not illegal and/or
would not bring discredit to the position, the division or the department and provided
the Employer is notified in writing prior to commencing such employment.

This employment may not be in positions, including but not limited to: bartending,
gambling manager, dance hall and/or tavern security (during operating hours), driving
wreckers, selling automobile insurance, investigating, adjusting or settling automo-
bile accident claims (except that this does not apply to approved accident reconstruc-
tionist work if it complies with limitations set by the State Patrol), and photography
in connection with vehicle accidents. Employees shall notify their supervisor of their
place of employment so that they may be reached in an emergency. Employees shall
be required to cease their outside activities if it is later deemed to be in conflict with
this Article.

Disputes concerning such determinations by the Employer prohibiting off duty employ-
ment are subject to resolution under Article 16, Grievance Procedure, Section 4.

Section 3. Equipment Usage. Employees engaged in off-duty employment shall
not wear state uniforms or use any other state-provided equipment.

Section 4. Non-Solicitation. When endorsing a candidate for public office or
when taking a public position on an issue, an employee shall clearly state that such
endorsement or position is personal and does not imply support for such candidate or
position by the department.

ARTICLE 9 - UNIFORMS

Section 1. State Patrol. The Employer shall furnish such articles of clothing spec-
ified by the Employer as part of the uniform. Proper maintenance of uniforms shall be
the employee’s responsibility. The regulation placing limitations on color and style of




such items of clothing as shoes, socks, and under garments to be worn while on duty
shall not be construed as their being considered as part of the uniform for purposes of
this Article. The Employer agrees to provide each Patrol Officer covered by this
Agreement a fifty dollar ($50) per year allowance for necessary uniform items not
furnished by the Employer.

Section 2. Conservation Officers. The Employer shall furnish each employee
such articles of clothing as are specified as part of the uniform valued at four hundred
twenty-five dollars ($425) effective July 1, 1997 and four hundred fifty dollars ($450)
effective July 1, 1998 annually. Officers shall be permitted to carry over the remain-
ing portion of the prior year’s aliowance, not to exceed four hundred dollars ($400).
Proper maintenance of uniforms shall be the employee’s responsibility. The
Employer has the right to set standards for the color, style, cleanliness and condition
of such uniforms. The uniform shall include leather boots, dress shoes, and down-like
jackets. The Employer shall provide each employee with a soft-body armored vest.
Uniforms shall be issued, worn, and maintained in accordance with standards set by
the Employer.

The Employer will pay for the initial issue of felt hats, straw hats and any other uni-
form item that replaces an existing uniform item. The Employer will provide for a
direct exchange of straw hats as needed.

Section 3. Special Agents. The Employer agrees to provide each Special Agent
covered by this Agreement, a four hundred twenty-five dollars ($425) effective July
1, 1997, and four hundred fifty dollars ($450) effective July 1, 1998 per year uniform
allowance.

Section 4. Emblems, Pins, Patches, Badges or Insignia. Troopers shall be
permitted to wear one (1) union insignia on the uniform measuring no greater than
three-fourths (3/4) inch in length and width, and one (1) small American flag pin. No
other such items shall be worn upon the uniform.

ARTICLE 10 - HOLIDAYS

Section 1. Observed Holidays. The following days shall be observed as paid hol-
idays for all eligible (non-temporary) employees assigned to a Monday through
Friday five (5) day operation including all Conservation Officers assigned to the
Department of Natural Resources Central Office, all Troopers assigned to office
duties or to the civil weights, mobile scales, safety education and warrants special job
assignments, all Special Agents and Special Agent Seniors:

Friday, July 4, 1997 - Independence Day

Monday, September 1, 1997 - Labor Day

Tuesday, November 11, 1997 - Veterans Day
Thursday, November 27, 1997 - Thanksgiving Day
Friday, November 28, 1997 - Day after Thanksgiving
Thursday, December 25, 1997 - Christmas
Thutsday, January 1, 1998 - New Year’s

Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
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Monday, May 25, 1998 - Memorial Day

Friday, July 3, 1998 - Independence Day

Monday, September 7, 1998 - Labor Day
Wednesday, November 11, 1998 - Veterans Day
Thursday, November 26, 1998 - Thanksgiving Day
Friday, November 27, 1998 - Day after Thanksgiving
Friday, December 25, 1998 - Christmas

Friday, January 1, 1999 - New Year’s

Monday, January 18, 1999 - Martin Luther King Day
Monday, February 15, 1999 - Presidents Day
Monday, May 31, 1999 - Memorial Day

The following days shall be observed as paid holidays for all eligible employees
assigned to a six (6) or seven (7) day operation including all Conservation Officers,
Conservation Officer Trainees and Field Investigators and Troopers not assigned to
Monday through Friday five (5) day operations, as specified above.

Friday, July 4, 1997 - Independence Day

Monday, September 1, 1997 - Labor Day

Tuesday, November 11, 1997 - Veterans Day
Thursday, November 27, 1997 Thanksgiving Day
Friday, November 28, 1997 - Day after Thanksgiving
Thursday, December 25, 1997 - Christmas

Thursday, January 1, 1998 - New Year’s

Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
Monday, May 25, 1998 - Memorial Day

Friday, July 3, 1998 - Independence Day

Monday, September 7, 1998 - Labor Day
Wednesday, November 11, 1998 - Veterans Day
Thursday, November 26, 1998 - Thanksgiving Day
Friday, November 27, 1998 - Day after Thanksgiving
Friday, December 25, 1998 - Christmas

Friday, January 1, 1999 - New Year’s

Monday, January 18, 1999 - Martin Luther King Day
Monday, February 15, 1999 - Presidents Day
Monday, May 31, 1999 - Memorial Day

Employees shall also receive one (1) floating holiday each fiscal year of the
Agreement. The employee must request the floating holiday at least fourteen (14) cal-
endar days in advance. The Appointing Authority may limit the number of employees
that may be absent on any given day, subject to the operating needs of the Appointing
Authority. Floating holidays may not be accumulated or paid off.

Section 2. Alternate Days.

A.  General. For all employees who are normally scheduled Monday through
Friday, when any of the above holidays fall on a Saturday, the preceding



Friday shall be observed as the holiday off. When any of the above holidays
fall on a Sunday, the following Monday shall be observed as the holiday off.
For an employee who is normally scheduled Monday through Thursday, when
any of the above holidays fall on a Friday or a Saturday, the preceding
Thursday shall be scheduled as the holiday off. When any of the above holi-
days fall on a Sunday, the following Monday shall be scheduled as the holiday
off. The employee and the employee’s supervisor may mutually agree in
advance to allow the employee to schedule the holiday off on another day.

B. State Patrol.

1) For State Patrol Troopers who are not normally scheduled Monday through
Friday, and who are to be off duty on any of the holidays, such Troopers
shall be compensated in cash for a normal day’s pay at their regular straight
time rate for each of the foregoing holidays, in addition to compensation for
the hours actually worked during the week.

2) State Patrol Troopers receiving Special Assignment Differential and who
are scheduled Monday through Friday shall, with twenty-one (21) days
notice to their supervisor, have the following options for New Year’s Day,
Memorial Day, Independence Day, Labor Day, Thanksgiving Day and
Christmas.

a) Be scheduled off for the holiday at their regular rate of pay, or

b) When any one of the above holidays falls on a normally scheduled work
day, the Trooper may work the holiday and be compensated at the rate
of time and one-half (1V2) for all hours worked in addition to straight
time compensation for the holiday, or

¢) When any one of the above holidays falls on a normally scheduled day
off, the Trooper may work either the Friday before or the Monday fol-
lowing that scheduled day off at their regular rate of pay in addition to
receiving their regular straight time compensation for the above refer-
enced holidays.

C.  Conservation Officers. Employees will be credited with eight (8) hours of
compensation for each of the holidays, provided the employee is in a payroll
status the scheduled work day preceding the observed holiday and the sched-
uled work day following the observed holiday.

Section 3. Entitlement. To be entitled to receive a paid holiday, an eligible
employee must be in payroll status on the scheduled work day preceding the observed
holiday, and the scheduled work day following the observed holiday.

Section 4. Holidays Worked. Employees who work on any of the above stated
holidays shall be compensated at the rate of time and one-half (1 1/2) for all hours
worked in addition to straight-time compensation for the holiday.

Section 5. Religious Holidays. When a religious holiday, not observed as a holi-
day, as provided in Section 1 above, falls on any employee’s regularly scheduled
work day, the employee shall be entitled to that day off to observe the religious holi-



ARTICLE 10 - HOLIDAYS

Section 1. Observed Holidays. The following days shall be observed as paid hol-
idays for all eligible (non-temporary) employees assigned to a Monday through
Friday five (5) day operation including all Conservation Officers assigned to the
Department of Natural Resources Central Office, all Troopers assigned to office
duties or to the civil weights, mobile scales, safety education and warrants special job
assignments, all Special Agents and Special Agent Seniors:

Friday, July 4, 1997 - Independence Day

Monday, September 1, 1997 - Labor Day

Tuesday, November 11, 1997 - Veterans Day
Thursday, November 27, 1997 - Thanksgiving Day
Friday, November 28, 1997 - Day after Thanksgiving
Thursday, December 25, 1997 - Christmas

Thursday, January 1, 1998 - New Year’s

Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
Monday, May 25, 1998 - Memorial Day

Friday, July 3, 1998 - Independence Day

Monday, September 7, 1998 - Labor Day
Wednesday, November 11, 1998 - Veterans Day
Thursday, November 26, 1998 - Thanksgiving Day
Friday, November 27, 1998 - Day after Thanksgiving
Friday, December 25, 1998 - Christmas

Friday, January 1, 1999 - New Year’s

Monday, January 18, 1999 - Martin Luther King Day
Monday, February 15, 1999 - Presidents Day
Monday, May 31, 1999 - Memorial Day

The following days shall be observed as paid holidays for all eligible employees
assigned to a six (6) or seven (7) day operation including all Conservation Officers,
Conservation Officer Trainees and Field Investigators and Troopers not assigned to
Monday through Friday five (5) day operations, as specified above.

Friday, July 4, 1997 - Independence Day

Monday, September 1, 1997 - Labor Day

Tuesday, November 11, 1997 - Veterans Day
Thursday, November 27, 1997 Thanksgiving Day
Friday, November 28, 1997 - Day after Thanksgiving
Thursday, December 25, 1997 - Christmas
Thursday, January 1, 1998 - New Year’s

Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
Monday, May 25, 1998 - Memorial Day

Friday, July 3, 1998 - Independence Day

Monday, September 7, 1998 - Labor Day
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Wednesday, November 11, 1998 - Veterans Day
Thursday, November 26, 1998 - Thanksgiving Day
Friday, November 27, 1998 - Day after Thanksgiving
Friday, December 25, 1998 - Christmas

Friday, January 1, 1999 - New Year’s

Monday, January 18, 1999 - Martin Luther King Day
Monday, February 15, 1999 - Presidents Day
Monday, May 31, 1999 - Memorial Day

Employees shall also receive one (1) floating holiday each fiscal year of the
Agreement. The employee must request the floating holiday at least fourteen (14) cal-
endar days in advance. The Appointing Authority may limit the number of employees
that may be absent on any given day, subject to the operating needs of the Appointing
Authority. Floating holidays may not be accumulated or paid off.

Section 2. Alternate Days.

A.

General. For all employees who are normally scheduled Monday through
Friday, when any of the above holidays fall on a Saturday, the preceding
Friday shall be observed as the holiday off. When any of the above holidays
fall on a Sunday, the following Monday shall be observed as the holiday off.
For an employee who is normally scheduled Monday through Thursday, when
any of the above holidays fall on a Friday or a Saturday, the preceding
Thursday shall be scheduled as the holiday off. When any of the above holi-
days fall on a Sunday, the following Monday shall be scheduled as the holiday
off. The employee and the employee’s supervisor may mutually agree in
advance to allow the employee to schedule the holiday off on another day.

State Patrol.

1) For State Patrol Troopers who are not normally scheduled Monday through
Friday, and who are to be off duty on any of the holidays, such Troopers
shall be compensated in cash for a normal day’s pay at their regular straight
time rate for each of the foregoing holidays, in addition to compensation for
the hours actually worked during the week.

2) State Patrol Troopers receiving Special Assignment Differential and who
are scheduled Monday through Friday shall, with twenty-one (21) days
notice to their supervisor, have the following options for New Year’s Day,
Memorial Day, Independence Day, Labor Day, Thanksgiving Day and
Christmas.

a) Be scheduled off for the holiday at their regular rate of pay, or

b) When any one of the above holidays falls on a normally scheduled work
day, the Trooper may work the holiday and be compensated at the rate
of time and one-half (1 1/2) for all hours worked in addition to straight
time compensation for the holiday, or

¢) When any one of the above holidays falls on a normally scheduled day
off, the Trooper may work either the Friday before or the Monday fol-
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lowing that scheduled day off at their regular rate of pay in addition to
receiving their regular straight time compensation for the above refer-
enced holidays.

C.  Conservation Officers. Employees will be credited with eight (8) hours of
compensation for each of the holidays, provided the employee is in a payroll
status the scheduled work day preceding the observed holiday and the sched-
uled work day following the observed holiday.

Section 3. Entitlement. To be entitled to receive a paid holiday, an eligible
employee must be in payroll status on the scheduled work day preceding the observed
holiday, and the scheduled work day following the observed holiday.

Section 4. Holidays Worked. Employees who work on any of the above stated
holidays shall be compensated at the rate of time and one-half (1 1/2) for all hours
worked in addition to straight-time compensation for the holiday.

Section 5. Religious Holidays. When a religious holiday, not observed as a holi-
day, as provided in Section 1 above, falls on any employee’s regularly scheduled work
day, the employee shall be entitled to that day off to observe the religious holiday. An
employee who chooses to observe such a religious holiday shall notify his/her supervi-
sor in writing at least forty-five (45) calendar days prior to the religious holiday. Such
days off shall be taken without pay, or upon the election of the employee, shall be
charged against accumulated vacation leave or administrative leave.

Section 6. Administrative Time. Employees of the Department of Public Safety
shall have the option, upon written notice to their Supervisor, to receive overtime pay
for holiday work as administrative time in lieu of cash.

Section 7. Pro Rata Pay for Part-Time Employees. Eligible employees who
normally work less than full-time and eligible intermittent employees shall have their
holiday pay pro-rated on the following basis:

Hours that would have been worked during Holiday hours earned

the pay period had there been no holiday for each holiday in
the pay period.

Less than 9% 0

At least 9% but less than 19%
At least 19%, but less than 292
At least 29%, but less than 394
At least 39', but less than 49}
At least 49, but less than 59%
At least 59Y, but less than 69
At least 69, but less than 794
At least 79%

O 1 N AW e
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ARTICLE 11 - VACATIONS

Section 1. Vacation Accumulation. Permanent or probationary full-time
employees shall accrue vacation pay according to the following rates:

Rates Per Full
Continuous Service Requirement Payroll Period
0 through 5 years 4 working hours
After 5 through 8 years 5 working hours
After 8 through 12 years 7 working hours
After 12 through 18 years 7Y% working hours
After 18 through 25 years 8 working hours
After 25 through 30 years 82 working hours
After 30 years 9 working hours

Effective July 9, 1975, for purposes of determining changes in employee’s accrual
rate, Continuous Service Requirement shall not include periods of suspension, unpaid
non-medical leaves of absence, if they are at least one (1) full-payroll period in dura-
tion. This method will be effective only after this date and shall not be used to change
any Continuous Service Requirements determined prior to that date.

Changes in accrual rates shall be made effective at the beginning of the next payroll
period following completion of the specific Continuous Service Requirement.

An employee shall not accrue vacation during his/her first six (6) months of continu-
ous service. Upon completion of six (6) months continuous service, the employee
shall then accrue his/her vacation beginning from his/her date of hire.

Employees being paid for less than a full eighty (80) hour pay period will have their
vacation accruals pro-rated in accordance with Appendix A.Employees may accumu-
late unused vacation to any amount provided that once during each fiscal year each
employee’s accumulation must be reduced to two hundred sixty (260) hours or less. If
this is not accomplished prior to the end of that last payroll period during the fiscal
year, the amount of vacation shall be automatically reduced to two hundred sixty
(260) hours at the end of the last payroll period of the fiscal year.

Any employee separated from state service shall be compensated in cash, at his/her
then current rate of pay, for all vacation leave to his/her credit at the time of separa-
tion, but in no case shall payment exceed two hundred sixty (260) hours.

Employees on a military leave shall earn and accrue vacation leave as though actually
employed, without regard to the maximum accumulation set forth above. Vacation
earned in excess of the maximum accumulation shall be taken within two (2) years of
the date the employee returns from military leave.

The Employer shall keep a current record of employee vacation earnings and accruals
which shall be made available to such employees, upon request. This requirement
may be satisfied by accurately reporting vacation earnings and accruals on the
employee’s paycheck stub.

Vacation days for State Patrol Troopers shall be deemed to be those days that the
employee would have normally been scheduled to work had he/she not been on vaca-
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tion. Other days during the vacation period will be available for a work assignment
upon the mutual consent of the employee and the Appointing Authority.

The approval of vacation shall in all cases be made subject to the operating needs of
the Employer.

Section 2. Vacation Selection. Reasonable effort shall be made by the Employer
to schedule employee vacations at a time agreeable to the employee insofar as ade-
quate scheduling of the work unit permits. Vacation periods will not normally be
scheduled for periods in excess of fifteen (15) consecutive working days for BCA
Agents and State Patrol Troopers and twenty (20) consecutive working days for
Conservation Officers. If it is necessary to limit the number of employees on vacation
at the same time in a work unit, the vacation schedules shall be established on the
basis of seniority in the event of any conflict over the scheduling.

Whenever practicable, employees shall submit written request for vacation at least
four (4) weeks in advance of their vacation to their supervisor. When advance written
requests are impracticable, employees shall secure the approval of their supervisor at
the earliest opportunity. Nothing in this Section shall be construed to preclude
employees from requesting and being granted vacation periods of one (1) day.

Except for those Conservation Officers at the maximum of their vacation accrual who
are about to lose vacation leave, four (4) regular days off shall be scheduled in the
payroll period prior to vacation leave being granted. Notwithstanding the above, the
Appointing Authority may grant vacation up to 8 hours to Conservation Officers
(who are eligible for vacation leave) who have not worked eighty (80) hours as of the
last day of the payroll period and who have not taken four (4) regular days off in the
payroll period.

Section 3. Vacation Charges. Employees who utilize vacation shall be charged
only for the number of hours they would have been scheduled to work during the
period of absence. In no instance, however, shall vacation leave be granted in incre-
ments of less than one-half (1/2) hour except to permit utilization of lesser fractions
that have been accrued or when necessary to bring the total hours paid for the pay
period to eighty (80). Holidays that occur during vacation periods will be paid as a
holiday and not charged as a vacation day. Vacation charges shall be computed on the
basis that each work day is equal to eight (8) hours.

Section 4. Cancellation of Vacation Leave. In the event the Appointing
Authority finds it necessary to cancel a scheduled vacation, the affected employee
shall be given priority consideration in rescheduling his/her vacation. When the
Appointing Authority cancels vacation leave for State Patrol Troopers, it shall be sub-
ject to the compensation provisions of Article 25, Overtime.

Section 5. Vacation Accrual Restoration. An employee who is reinstated or
reappointed to the State service after June 30, 1983 and within four (4) years from the
date of resignation in good standing or retirement shall accrue vacation leave at the
same rate and with the same credit for length of service that existed at the time of
such separation.
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ARTICLE 12 - TELEPHONE EXPENSES

The Employer agrees to pay the cost of one (1) tzlephone bill of each Conservation
Officer monthly. Charges for all personal long-distance calls and other non-standard
charges, including telephone rentals, or multiple line fees or charges, or extension
line fees or charges are the responsibility of each employee. In no event shall the
Employer be liable for any teiephone charges incurred by State Patrol Officers,
Special Agents and Special Agent Seniors.

Each Conservation Officer shall be given a one-time only payment of thirty dollars
($30) to purchase a phone for state use.

ARTICLE 13 - SICK LEAVE

Section 1. Sick Leave Accumulation. Employees shall accrue sick leave at the
rate of four (4) hours per pay period of continuous employment beginning with their
date of hire until nine hundred (900) hours have been accrued. After nine hundred
(900) hours have been accrued and maintained, employees shall then accrue a sick
leave bank at the rate of two (2) hours per pay period.

Effective January 7, 1998, eligible employees shall continue to earn four (4) hours of
sick leave per pay period after accumulating nine hundred (900) hours. Effective at
the end of the pay period ending January 6, 1998, the number of hours credited to the
employee’s sick leave bank shall be multiplied by two (2). Employees entering the
bargaining unit covered by this Agreement on or after January 7, 1998, and who have
not had their sick leave bank doubled under the terms of their previous plan or agree-
ment, shall have their bank doubled effective with the date of their appointment to an
Association-represented classification.

An employee who transfers or is transferred to another Appointing Authority without
interruption of service shall carry forward accrued and unused sick leave.

Each agency shall keep a current record of sick leave earnings and accrual which
shall be made available to such employees upon request. Employees being paid for
less than a full eighty (80) hour pay period will have sick leave accruals pro-rated in
accordance with Appendix B.

Section 2. Sick Leave Utilization. An employee shall be granted sick leave with
pay to the extent his/her accumulation for absences necessitated by the following
conditions:

A.  Employee.

1. illness or disability, including the period of time that a doctor certifies a
female employee unable to work because of pregnancy.

2. medical, chiropractic, or dental care.

3. exposure to contagious disease which endangers the health of other
employees, clients, or the public.

B.  Others.

1. illness of a spouse, minor or dependent children/step-children, or
parent/step-parent who is living in the same household of the employee.

15



2. birth or adoption of a child.

3. to arrange for necessary nursing care for members of the family, as speci-
fied in B.1. above.

Sick leave granted under Subsection B above shall be for such reasonable periods as
the employee’s attendance may be necessary; however, such leave shall be limited to
not more than three (3) days to arrange for necessary nursing care for members of the
family or birth or adoption of a child. The use of such leave may be extended to cover
extenuating circumstances provided prior approval has been received from the
Appointing Authority.

The use of a reasonable amount of sick leave shall be granted in cases of death of the
spouse, parents, grandparents of spouse, parents of the spouse, grandparents,
guardian, children, grandchildren, brothers, sisters, or wards of the employee. In no
event shall sick leave with pay be granted beyond the extent of the employee’s
accumulation.

Employees utilizing sick leave under this Article will have such sick leave first
deducted from the nine hundred (900) hour accumulation. Employees having utilized
sick leave and who fall below the nine hundred (900) hours accumulation shall again
accumulate sick leave at four (4) hours per payroll period until their accumulation
again reaches nine hundred (900) hours.

An employee who is reinstated or reappointed to State service after June 30, 1983 and
within four (4) years from the date of resignation in good standing or retirement shall
have his/her accumulated but unused sick leave balance restored and posted to the
employee’s credit in the records of the employing department, provided such sick
leave was accrued in accord with the personnel rules or the provisions of this
Agreement.

However, an employee who has received severance pay prior to January 7, 1998, and
is reinstated or reappointed on or before January 6, 1998, shall have his/her sick leave
balance restored at sixty (60) percent of the employee’s accumulated but unused sick
leave balance plus seventy-five (75) percent of the employee’s accumulated but
unused sick leave bank.

An employee who receives severance pay prior to January 7, 1998, but returns to
State service on or after January 7, 1998, shall have his/her sick leave balance
restored at sixty percent (60%) of the employee’s accumulated but unused sick leave
balance (which balance shall not exceed nine hundred (900) hours), plus one hundred
and fifty percent (150%) of the employee’s accumulated but unused sick leave bank.

An employee who receives severance pay on or after January 7, 1998, shall have
his/her sick leave balance restored at sixty percent (60%) of the employee’s accumu-
lated but unused sick leave balance (which balance shall not exceed nine hundred
(900) hours), plus eighty-seven and one-half percent (87_%) of the employee’s accu-
mulated but unused sick leave bank.

Employees utilizing leave under this Article may be required to furnish a statement
from a medical practitioner upon the request of the Appointing Authority when the
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Appointing Authority has reasonable cause to believe that an employee has abused or
is abusing sick leave. The abuse of sick leave shall constitute just cause for discipli-
nary action.

Section 3. Requests.

To be eligible for sick leave payment, an employee must notify his/her designated
supervisor or his/her designee as soon as possible prior to the starting time of his/her
scheduled shift. This notice may be subsequently waived by the supervisor if it is
determined that the employee could not reasonably have been expected to comply
with this requirement.

Section 4. Sick Leave Charges. An employee utilizing sick leave shall be
charged for only the number of hours he or she was scheduled to work during the
period of his or her sick leave. In no instance shall sick leave be granted for periods
of less than one-half (1/2) hour except to permit utilization of lesser fractions that
have been accrued. Holidays that occur during sick leave periods will be paid as a
holiday and not charged as a sick leave day. Employees who because of the nature of
their job schedule their own time shall be limited to a maximum of eight (8) hours of
sick leave for each work day.

Section 5. Psychological or Physical Examinations. No employee shall be
referred to any counseling, psychiatric, or physical testing or examination unless the
Appointing Authority has reasonable cause to believe that the employee is unfit for
duty, and, in the event of a referral to a psychological or psychiatric examination, is a
threat to the health and safety of either himself/herself or others. Upon request, such
referral shall be made in writing to the employee stating in full the reasons for said
referral.

If an employee is unable to perform the duties of his/her position as a result of an
injury, illness, or disability, the employee may be placed on an unpaid leave of
absence for a period not to exceed one (1) year in duration.

A referral for a psychological or psychiatric examination shall be made to a psycholo-
gist or psychiatrist associated with a medical institution to be mutually agreed upon
by the Appointing Authority and the Association within thirty (30) calendar days of
the date of the employer’s decision to make the referral. If the parties are unable to
mutually agree as stated above, the Appointing Authority shall be free to send an
employee to the psychologist or psychiatrist of the Appointing Authority’s choosing.

The Appointing Authority agrees that it will limit documentation related to a psycho-
logical or psychiatric examination in an employee’s personnel file to the practition-
er’s medical conclusion as to whether that employee is fit for duty. The Appointing
Authority agrees to maintain the information noted above in strict confidentiality
unless it becomes the subject of a grievance.

In the event of a grievance arising from an Appointing Authority’s determination of
an employee’s fitness to perform his/her job, where a psychological or psychiatric
examination has been conducted, the Association agrees that the employee shall
waive patient/doctor confidentiality to allow access to his/her medical records by the
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Appointing Authority or the grievance shall be deemed waived.

Section 6. Deadly Force Situations. Employees involved in the use of deadly
force during police incidents shall be given the remainder of the shift and the follow-
ing day off without loss of pay. Such employee shall be sent to a professional coun-
selor. The employee shall be permitted to select the professional counselor. If further
leave is necessary, the employee shall be permitted to use his/her banked sick leave.

ARTICLE 14 - LEAVES OF ABSENCE

Section 1. General Conditions. Except as otherwise provided in this Agreement,
request for leave shall be made by employees prior to the beginning of the period(s)
of absence and no payment for any absence shall be made until the leave is properly
approved. All leaves of absence without pay shall be discretionary with the Employer
and must be approved by the Employer in advance. If an employee fails to contact
his/her Appointing Authority for an extension prior to the end of the leave, he/she
shall be deemed to have voluntarily resigned.

Deductions from leave accumulations for an employee on leave with pay shall be
made on a working day basis and no charge shall be made from leave accumulations
for holidays or non-work days occurring at the beginning or during a period of leave
with pay. No charge will be made for holidays or non-work days occurring at the end
of a period of leave with pay if the employee returns on the first day thereafter or is
granted additional leave without pay. If the employee is granted additional leave
without pay, such employee will not be credited for a holiday occurring at the end of
the period of leave with pay unless and until that employee returns to work at the
expiration of the leave without pay. Vacation and sick leave hours shall not be used in
the payroll period in which they are earned, but shall be credited to the employee’s
records at the end of that payroll period. An employee on layoff does not earn vaca-
tion and sick leave.

Accrual of vacation and sick leave benefits during the period of leave of absence with
pay shall continue. If an employee is granted leave without pay, he/she will not be
credited with vacation or sick leave accruals for the period of leave without pay with
the exception of approved military leave.

Upon return from an approved leave of absence without pay, the employee shall have
his/her previously earned seniority, vacation and sick leave accruals restored. Time
spent on an unpaid leave of absence shall not count towards an employee’s seniority,
with the exception of approved military leaves, maternity/paternity leaves and
approved political leaves.

The Employer, upon prior notice to the employee, may cancel an approved leave of
absence without pay at any time the Employer finds the employee is using the leave
for purposes other than those specified at the time of approval or under circumstances
where the Employer finds that it is necessary that the employee return to work.
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Section 2. Leaves With Pay.

A.

Military Reserve Training. Employees shall be entitled to leave of
absence with pay for service in the armed forces of the United States or the
State of Minnesota as now or hereafter authorized by law. (M.S. 192.26).

Jury Duty. Leave shall be granted for service upon a jury. Compensation
shall be at the employee’s regular base rate of pay. Employees whose sched-
uled shift is other than a day shift shall be reassigned to a day shift during the
period of service upon a jury. When not impaneled for actual service and only
on call, the employee shall report to work. If an employee is excused from jury
duty prior to the end of his/her work shift, he/she shall return to work as direct-
ed by the Employer or make arrangements for a leave of absence.

Court Appearance. Leave shall be granted for appearance before a court,
legislative committee, or other judicial or quasi-judicial body in response to a
subpoena on behalf of the Appointing Authority or other direction of proper
authority on behalf of the Appointing Authority other than those instituted by
an employee or the exclusive representative.

Voting Time. Any employee who is entitled to vote in any statewide general
election or at any election to fill a vacancy in the office of a representative in
Congress, may absent himself from his work for the purpose of voting during
the forenoon of such election day for a period not to exceed two (2) hours
without deduction from salary on account of such absence, provided the
employee has made prior arrangements for the absence with the Employer.
Employees who are not eligible to vote or who have not intention to vote shall

_not be entitled to benefits under this Article. Any employee making claim for

time off for voting and not casting a ballot or utilizing the time off for unautho-
rized purposes shall be subject to disciplinary action.

Leave shall be granted for preparation for and participation in world, Olympic
or Pan-American games pursuant to M.S. 15.62, Subd. 3 as amended by Laws
of 1979, Chapter 208, Section 1.

Leave shall be granted for the period of time required to report and be
processed through pre-induction examination(s) conducted by the armed forces
preliminary to military service.

Administrative Leave. The Appointing Authority may at its discretion
place an employee on paid administrative leave for up to thirty (30) calendar
days where the employee has been involved in a critical incident or where con-
tinued presence in the workplace poses a risk to the employee or the organiza-
tion. Upon placing an employee on administrative leave, the Appointing
Authority shall notify the employee in writing of the basis for placing the
employee on such leave and the estimated duration of the leave. The
Commissioner of Employee Relations may authorize the leave to be extended
for a period not greater than thirty (30) calendar days, unless the Association
has agreed to an extension(s) of longer duration. It is the Appointing
Authority’/s policy to return an employee to active duty status as soon as is
practical and prudent.
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Section 3. Unpaid Leaves of Absence.

A.

Unclassified Service. Upon approval of the Employer, an Appointing
Authority may grant a leave of absence without pay to a permanent or probation-
ary employee to permit the employee to accept a position in the unclassified ser-
vice. Such leave may be continued during the period of service in the unclassi-
fied service position and the employee, upon request to the Employer within
sixty (60) calendar days of the termination of the appointment, shall be restored
to a position in the same class and with the same status held at the time of the
granting of the leave of absence. (M.S. 43A.08).

Military Leave. Employees shall be entitled to military leave of absence
without pay as authorized by M.S. 192.261.

Association Business. Upon the request of the Association, the Employer
shall approve written requests for leave without pay for employees elected to
any Association office or selected by the Association to do work which takes
them from their employment with the Employer.

Parental Leave. A Parental leave of absence shall be granted to a perma-
nent, probationary or unclassified natural parent or adoptive parent for a period
not to exceed six (6) months, when requested in conjunction with the birth or
adoption of a child. Parental leave may be extended up to a total maximum of
one (1) year by mutual consent between the employee and the Appointing
Authority.

Medical. Upon the request of a permanent employee who has exhausted all
accrued sick leave, a leave of absence without pay shall be granted by the -
Employer for up to one (1) year because of sickness or injury. This leave may
be extended at the sole discretion of the Employer. '

An Employee requesting a medical leave of absence shall be required to fur-
nish evidence of disability to the Employer, which shall include a statement of
the nature of the illness, duration of the leave and the extent of the employee’s
incapacity to perform his/her duties. When the Employer has evidence that an
employee’s absence from duty is unnecessary or if the employee fails to under-
go an evaluation or furnish such reports as are requested by the Employer, the
Employer shall have the right to require the employee to return to work on a
specified date. Should the employee not return to work on such specified date,
it will be considered that the employee has resigned his/her employment with
the Appointing Authority.

Personal Leave. Leave may be granted to an employee, upon request, for
personal reasons. No such leave shall be granted for the purpose of securing
other employment, except as provided in this Article.

Precinct Caucus or Convention. Upon forty-five (45) days advance
request, leave shall be granted to any employee for the purpose of attending a
political party caucus or political convention.

Related Work. Leave not to exceed one (1) year may be granted to an
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employee to accept a position of fixed duration outside of state service which
is funded by a government or private foundation grant and which is related to
the employee’s current work.

I Political Leaves.

1. The political election and campaign activities of employees shall be gov-
erned by M.S. 43A.32.

2. General Conditions for Political Leaves. This unpaid leave of absence shall
not affect the employee’s accrued seniority rights.

J. Educational Leave. Leave may be granted to any employee for educa-
tional purposes.

ARTICLE 15 - DISCIPLINE AND DISCHARGE

Section 1. Discipline. Disciplinary action by the Appointing Authority shall be
imposed for just cause only. Except in cases of discharge, the intent of discipline is to
be corrective in nature. Disciplinary actions may include any of the following, but not
necessarily in this order.

1. Oral Reprimand (not arbitrable)
2. Written Reprimand

3. Suspension

4. Demotion

5. Discharge

The Appointing Authority may, at its discretion, place an employee on leave with pay
pending an investigation commenced by the Appointing Authority of alleged miscon-
duct by that employee.

If the Employer has reason to reprimand an employee, it shall be done in a manner
that will not embarrass the employee before other employees or the public.
Employees disciplined by written reprimand shall receive a copy of the written
reprimand.

When the Appointing Authority suspends, demotes or discharges a permanent
employee, he/she shall notify the employee in writing of the reasons for such action,
with a copy to the Association.

Section 2. Demotion or Discharge of a Permanent Employee. Except for
employees referenced in Section 2, subsection A, the Appointing Authority shall not
demote or discharge any permanent employee without just cause. If the Appointing
Authority feels there is just cause for demotion or discharge, the employee and the
Association shall be notified, in writing, that the employee is to be demoted or dis-
charged with the reasons therefor, and the effective date of the demotion or discharge.
The employee may request an opportunity to hear an explanation of the evidence
against him/her and to present his/her side of the story. The right to such meeting
shall expire at the end of the 5th calendar day after the notice of demotion or dis-
charge is delivered, unless the Appointing Authority and the employee mutually
agree otherwise. The demotion or discharge shall not become effective during the
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period when the meeting may occur. The employee shall remain in paid status during
the time between the notice of demotion or discharge and the expiration of the meet-
ing. However, if the employee was not in paid status at the time of the notice of dis-
charge, for reasons other than an investigatory suspension, the requirement to be in
paid status does not apply.

A.  State Patrol Trooper Procedure.

1. Oral and written reprimands shall be imposed for just cause only. The
Appointing Authority shall give the employee a copy of the written repri-
mand at the time it is imposed. Oral reprimands shall not be arbitrable
under any provision of this Agreement.

2. A Trooper who has completed twelve (12) months of continuous employ-
ment shall not be suspended, demoted or discharged except for just cause,
including those reasons contained in M.S. 299D.03, Subd. 8.

When the State Patrol Chief (“Chief”) or his/her designee intends to bring
charges against a trooper, he/she shall give the employee and the
Association written notice of his/her intent to take disciplinary action and
the reasons therefore, except in cases involving immediate suspension or
discharge. The Chief shall then set a date for an informal meeting between
the Chief or his/her designee, within five (5) working days, the Association
and the Trooper against whom disciplinary action may be taken. The meet-
ing will be held for the purposes of discussing the proposed charges against
the Trooper; to provide an opportunity to hear an explanation of the evi-
dence against him/her; and any disciplinary action under consideration. The
employee may present his/her side of the story. Any agreement reached in
the informal meeting shall be reduced to writing and signed by both parties.

Notwithstanding the above, the parties may mutually agree that an informal
meeting is not necessary or that such meeting would serve no purpose. If
either party desires to go forward, the Chief shall hold an informal meeting.

If no agreement is reached and if charges are made against a Trooper they
shall be made in writing and be signed and sworn to by the Appointing
Authority which may suspend such employee before any hearing on the
matter. Such charges shall be served upon the employee personally or by
leaving a copy of his/her usual place of abode with some person of suitable
age and discretion residing therein.

Section 3. Personnel Records. The employee shall receive copies of and be per-
mitted to respond to all letters of commendation or complaints that are entered and
retained in the employee’s personnel file. Upon written request of an employee, the
contents of his/her personnel file shall be disclosed to the employee, his/her
Association Representative, and/or his/her legal counsel. If no disciplinary action is
taken against an employee for a period of two (2) calendar years following a written
reprimand, upon written request of the employee, the Employer shall remove all
records of the written reprimand from the employee’s personnel file. If no discipli-
nary action is taken against an employee for a period of three (3) calendar years fol-
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lowing a suspension or demotion, upon written request of the employee, the
Employer shall remove all records of the suspension or demotion from the employ-
ee’s personnel file. Notwithstanding any provisions of this Article, the Association
agrees that the Employer may continue to maintain records of prior incidents of disci-
plinary action after removal from the personnel file for administrative purposes.

The Employer agrees that when an employee has not formally requested a written
reprimand to be removed in accordance with this Section above, the written repri-
mand shall not be offered as evidence in an arbitration.

Section 4. Association Representation. An employee who is to be disciplined
by suspension or discharge shall have an Association Representative present when so
advised.

The Employer shall not meet with an employee for the purpose of questioning the
employee during an investigation that may lead to discipline without first offering the
employee an opportunity for an Association Representative. Any employee waiving
the right to such representation must do so in writing. A copy of such waiver shall be
furnished to the Association.

Section 5. Disclosure. Prior to any arbitration hearing or a hearing before an arbi-
trator pursuant to M.S.A. 299D, the Employer and the Association, upon written
demand, shall make full disclosure of the names and addresses of all witnesses that
either side may call to testify, and shall permit the inspection and copying (with
expenses paid by the requesting party) of all documents and physical evidence which
may be used at such hearing.

Section 6. Probationary Period. Employees hired into the Natural Resource
Specialist and Special Agent classes shall serve a probationary period of twelve (12)
months straight-time compensated hours. Probationary employees serving an initial
probationary period who are not certified or who are terminated shall not have access
to the grievance procedure regarding such non-certification or termination. Permanent
employees serving a subsequent probationary period shall not have access to the
grievance procedure regarding non-certification.

Employees hired into the class of Trooper shall serve a probationary period of twelve
(12) months. Probationary employees serving an initial probationary period who are
not certified or who are terminated shall not have access to the grievance procedure
regarding such non-certification or termination. Permanent employees serving a sub-
sequent probationary period shall not have access to the grievance procedure regard-
ing non-certification.

Section 7. Dismissal of a Probationary Employee. During any period of job
probation in this unit, an employee shall not have access to the grievance procedure
for the purpose of grieving non-certification or discharge. Probationary employees
shall not be subject to any arbitration provision of this Agreement nor shall the
employee be subject to the provisions of M.S.A. 299D.03.
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ARTICLE 16 - GRIEVANCE PROCEDURE

Section 1. Definition. For the purposes of this Agreement, a grievance shall be
defined as a dispute or disagreement as to the interpretation or application of any term
or terms of the Agreement. A grievance shall contain a clear and concise statement of
the grievance by indicating the issue involved, the relief sought, the date the incident
or violation took place, and the specific article(s) and section(s) of the Agreement
involved. It shall be signed and dated by the employee(s) and/or Association
Representative. Employees are encouraged to first attempt to resolve the matter on an
informal basis with their immediate supervisor at the earliest opportunity. If the mat-
ter cannot be resolved to the employee’s satisfaction by informal discussion, it shall
then be settled in accordance with the procedure listed below.

Section 2. Choice of Remedy. A Trooper who has been charged and is subject to
suspension, demotion and discharge shall have five (5) calendar days after being
served with said charges to elect in writing either the contract grievance procedure or
the 299D.03 statutory appeals procedure, but in no event may he/she use both proce-
dures.

Section 3. Processing Grievances. It is recognized and accepted by the
Employer and the Association that the processing of grievances as hereinafter provid-
ed is limited by the security requirements and the operational needs of the department
and shall, therefore, be accomplished during working hours only when consistent
with such needs. The grievance representatives (no more than two) involved and a
grieving employee shall suffer no loss in pay when a grievance is processed during
working hours provided the grievance representative and the employee have notified
and received the approval of their supervisor(s) to be absent to process the grievance.

If a class action grievance exists, only one of the grievants shall be permitted to
appear without loss of pay as spokesperson for the class. The Association will desig-
nate the grievant in pay status. Class action grievances are defined as and limited to
those grievances which cover more than one employee and which involve like cir-
cumstances and facts for the grievants involved.

Section 4. Contract Grievance Steps.

STEP 1: If the grievance is not satisfactorily resolved informally and the employee
wishes to appeal the grievance to Step 1 of the grievance procedure, it shall be
reduced to writing setting forth the nature of the grievance, the facts upon which it is
based, the section or sections of the Agreement alleged to have been violated, and the
relief requested. No grievance shall be heard which has been filed later than fourteen
(14) calendar days after the first occurrence of the event giving rise to the grievance.
The Association Officer, and/or his designee, with or without the employee, shall pre-
sent such first step grievance to the Appointing Authority’s designee. The Appointing
Authority’s designee shall attempt to resolve the matter in an equitable manner and
shall respond to the Association Representative within seven (7) calendar days after
such presentation.

STEP 2: If the grievance is not satisfactorily resolved in Step 1 and the employee
wishes to appeal the grievance to Step 2 of the grievance procedure, it shall be
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referred, in writing, to the head of the administrative unit or division director or his/her
designee within ten (10) calendar days of receipt of the Appointing Authority’s Step 1
answer. The Association Officer and/or his designee shall present the grievance to the
Appointing Authority’s designee. The Appointing Authority’s designee shall respond
to the Association Representative within seven (7) calendar days.

STEP 3: If the grievance is not satisfactorily resolved in Step 2 and the employee
wishes to appeal the grievance to Step 3, it shall be referred in writing to the
Appointing Authority or his/her designee within ten (10) calendar days of receipt of
the Step 2 answer. The Association Representative and the Association Officer shall
present the grievance to the Appointing Authority. The Appointing Authority shall
respond to the Association Representative within seven (7) calendar days.

ARBITRATION: If the grievance remains unresolved and does not involve the
dismissal or non-certification of a probationary employee, the Association may refer
the grievance to arbitration in writing to the State Negotiator within fourteen (14) cal-
endar days of receipt of the Appointing Authority’s answer. The arbitration proceed-
ings shall be conducted by an arbitrator to be selected by mutual agreement of the
Employer and the Association within seven (7) calendar days after the Association
requests such action. If the parties fail to mutually agree upon the arbitrator within the
said seven (7) day period, either party may request a list of not less than five (5) arbi-
trators from the Bureau of Mediation Services. Both the Employer and the
Association shall have the right to strike not less than two (2) names from the panel.
A coin shall be flipped to determine which party shall strike the first name. The other
party shall then strike one name and the process will be repeated and the remaining
person shall be the arbitrator. Expenses for the arbitrator’s services and proceedings
shall be borne by the losing party. However, each party shall be responsible for com-
pensating its own representatives and witnesses. The decision of the arbitrator shall
be final and binding upon the parties and the employee(s). The arbitrator shall hear
the grievance at a scheduled meeting subject to the availability of the Employer and
the Association Representative. The arbitrator shall notify the employee, the
Association Representative and the Employer of his/her decision within thirty (30)
calendar days following the close of the hearing or submission of briefs by the par-
ties, whichever is later, unless the parties agree to an extension thereof. If either party
desires a verbatim record of the proceedings, it may cause such a record to be made,
provided it pays for the record. If both parties desire a verbatim record of the pro-
ceedings, the cost shall be shared equally.

Section 5. Arbitrator’s Authority. The arbitrator shall have no right to amend,
modify, nullify, ignore, add to, or subtract from the provisions of this Agreement.
He/she shall consider and decide only the specific issue or issues submitted to him/her
in writing by the parties to this Agreement, and shall have no authority to make a deci-
sion on any other matter not so submitted to him/her. The arbitrator shall be without
power to make decisions contrary to, inconsistent with, modifying, or varying in any
way the application of laws, rules, or regulations having the force and effect of law.
The decision shall be based solely upon the arbitrator’s interpretation and application
of the expressed terms of this Agreement and on the facts of the grievance presented.
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Section 6. Time Limits. If the grievance is not presented within the time limits set
forth above, it shall be considered waived. If the grievance is not appealed to the next
step or steps within a specified time limit or any agreed extension thereof, it shall be
considered settled on the basis of the Employer’s last answer. If the Employer does
not answer a grievance or an appeal thereof within the specified time limits, the
Association may elect to treat the grievance as denied at that step and immediately
appeal the grievance to the next step. The time limit in each step may be extended by
mutual written agreement of the Employer and the Association in each step, and such
extension will not be unduly withheld. By the mutual agreement of the Employer and
the Association, the parties may waive Steps 1, 2 and 3.

ARTICLE 17 - INJURY ON DUTY

The parties recognize that employees working in law enforcement and covered by this
Agreement face a high potential for injury due to the nature of their employment. Such
employee who in the ordinary course of employment and while acting in a reasonable
and prudent manner and in compliance with the established rules and procedures of the
Employer, incurs a disabling injury while in performance of assigned duties, involving
enforcement, investigation or assistance shall be compensated in an amount equal to
the difference between the employee’s regular rate of pay and benefits paid under
worker’s compensation, without deduction from the employee’s accrued sick leave.
Such compensation shall not exceed an amount equal to two hundred and forty (240)
times the employee’s regular hourly rate of pay per disabling injury.

ARTICLE 18 - SEVERANCE PAY

All employees who have accrued twenty (20) years or more state seniority shall
receive severance pay upon any separation from state service except for discharge
based on a felony conviction. Employees with less than twenty (20) years state
seniority shall receive severance pay upon mandatory retirement, death, or lay off,
except for seasonal layoffs. Employees who retire from state service after ten (10)
years of state seniority and who are immediately entitled at the time of retirement to
receive an annuity under a state retirement program shall, notwithstanding an election
to defer payment of the annuity, also receive severance pay. Severance pay shall be
equal to forty (40) percent of the employee’s accumulated but unused sick leave bal-
ance (which balance shall not exceed nine hundred (900) hours). In addition, prior to
January 7, 1998, twenty-five (25) percent of the employee’s accumulated but unused
sick leave bank, times the employee’s regular rate of pay at the time of separation.

Such severance pay shall be excluded from retirement deductions and from any cal-
culations in retirement benefits and may be paid at the employee’s option, over a peri-
od not to exceed five years from termination of employment. In the event that a termi-
nated employee dies before all or a portion of the severance pay has been disbursed,
that balance due shall be paid to a named beneficiary or, lacking same, to the
deceased’s estate. If necessary, accumulated but unused sick leave bank hours shall
be added to the sick leave balance to attain the nine hundred (900) hour maximum.
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Employees who separate on or after January 7, 1998, shall receive twelve and one-
half percent (12_%) of the employee’s accumulated but unused sick leave in excess
of nine hundred (900) hours times the employee’s regular rate of pay at the time of
separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the differ-
ence between the amount of accumulated but unused sick leave restored to the
employee’s credit at the time the employee was reappointed and the amount of accu-
mulated but unused sick leave at the time of the employee’s subsequent eligibility for
severance pay.

ARTICLE 19 - EXPENSE ALLOWANCES

Section 1. General. The Appointing Authority may authorize travel at State
expense for the effective conduct of the State’s business. Such authorization must be
granted prior to the incurrence of the actual expenses. The employees affected under
this Article shall be reimbursed for such expenses that had been authorized by the
Appointing Authority in accordance with the terms of this Article.

Section 2. Automobile Expense. When a State-owned vehicle is not available
and an employee is required to use the employee’s automobile to conduct authorized
State business, the Appointing Authority shall reimburse the employee at the rate of
twenty-seven (27) cents per mile on the most direct route according to Transportation
Department records. The rate of reimbursement, when a State-owned vehicle is not
available and an employee is required to use their own automobile, will be increased
from $0.27 to $0.29 effective January 7, 1998. This rate will be increased from $0.29
to $0.31 effective January 6, 1999. When a State-owned vehicle is offered and
declined by the employee, the Appointing Authority or designee shall authorize that
mileage be paid at a rate of twenty-one (21) cents per mile on the most direct route.
The rate of reimbursement, when a State-owned vehicle is offered and declined by an
employee, will be increased from $0.21 to $0.23 effective January 7, 1998. This rate
will be increased from $0.23 to $0.24 effective January 6, 1999. Deviations from the
most direct route, such as vicinity driving or departure from the employee’s resi-
dence, shall be shown separately on the employee’s daily expense record and reim-
bursed under the foregoing rates. Actual payment of toll charges and parking fees
shall be reimbursed. An employee shall not be required by the Employer to carry
automobile insurance coverage beyond that required by law.

Section 3. Commercial Transportation. When an employee is required to use
commercial transportation (air, taxi, rental car, etc.), in connection with authorized
business of an Appointing Authority, the employee shall be reimbursed for the actual
expenses of the mode and class of transportation so authorized. Reasonable gratuities
may be included in commercial travel costs.

Section 4. Overnight Travel. Employees in travel status who incur expenses for
lodging shall be allowed actual reasonable costs of lodging, in addition to the actual
costs of meals while away from their home station, up to the maximums stated in
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Section 5 of this Article. Employees in travel status in excess of one (1) week without
returning home shall be allowed actual cost not to exceed sixteen dollars ($16.00) per
week for laundry. Employees in travel status in the metropolitan areas listed in
Section 5B shall be allowed actual cost not to exceed twenty dollars ($20.00) per
week for laundry.

A.

Employees assigned to be in travel status between the employee’s temporary or
permanent work station and a field assignment shall be reimbursed for the
actual cost of meals, including a reasonable gratuity under the following condi-
tions:

1.

Breakfast. Breakfast reimbursement may be claimed only if the employee
is on assignment away from home station in a travel status overnight, or
departs from home in an assigned travel status before 6:00 a.m.

Noon Meal. Lunch reimbursement may be claimed only if the employee
is in travel status and is performing required work more than thirty-five (35)
miles from his/her temporary or permanent work station and the work
assignment extends over the normal noon meal period.

However, any employee may claim lunch reimbursement when authorized
by the Appointing authority as a special expense prior to incurring such
expense.

Dinner. Dinner reimbursement may be claimed only if the employee is

away from home station in a travel status overnight, or is required to remain
in travel status until after 7:00 p.m.

Except for the metropolitan areas listed below, the maximum reimbursement
for meals, including tax and gratuity, shall be:

Breakfast — $ 7.00
Lunch — $9.00
Dinner —- $15.00

For the following metropolitan areas the maximum reimbursement shall be:

Breakfast —- $ 8.00
Lunch —- $10.00
Dinner —- $17.00

The metropolitan areas are:

Atlanta Hartford Philadelphia
Boston Houston Portland, Oregon
Chicago Kansas City Saint Louis
Cleveland Los Angeles San Diego
Dallas Miami Sn Francisco
Denver New Orleans Seattle

Detroit New York City Washington, DC

The Metropolitan areas also include any location outside the forty-eight
(48) contiguous United States.
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Employees who meet the eligibility requirements for two (2) or more consecu-
tive meals shall be reimbursed for the actual costs of the meals up to the com-
bined maximum reimbursement amount for the eligible meals.

C.  Employees in overnight travel status shall also be entitled to reimbursement for
the following expenses:

1. Telephone Calls.

a. All work-related long distance telephone calls provided that the employ-
ee does not have a State telephone credit card or is unable to bill the call
to the office telephone number.

b. Actual, documented personal telephone call charges. The maximum
reimbursement for each trip shall be the result of multiplying the num-
ber of nights away from home by three (3) dollars.

2. Baggage Handling. Reasonable costs and gratuities for baggage
handling.

Section 6. Special Expenses. When prior approval has been granted by an
Appointing Authority, special expenses, such as registration or conference fees and
banquet tickets, incurred as a result of state business, shall also be reimbursed.

Section 7. Payment of Expenses. The Appointing Authority shall advance the
estimated cost of travel expenses where the anticipated expenses total at least fifty
dollars ($50.00), provided the employee makes such a request a reasonable period of
time in advance of the travel date. Employees may request a State issued credit card.
If the employee receives such a card, the Appointing Authority and the employee
may mutually agree to use a card in place of an advance. Reimbursements shall be
made within the payroll period following the payroll period in which the employee
submits the expenses.

ARTICLE 20 - RELOCATION EXPENSES

Section 1. Authorization. When it has been determined by the Appointing
Authority that an employee is required to be transferred or reassigned to a different
work station, the cost of moving the employee shall be paid by the Employer.

When an employee must change residence as a condition of employment or in order to
accept an appointment at a higher salary range offered by a Department, the move
shall be considered to be at the initiative and in the best interests of the Employer and
the Appointing Authority shall approve the reimbursement of relocation expenses in
accordance with the provisions of this Article. Employees who are reassigned, trans-
ferred, or demoted to vacant positions in their state agency due to the abolishment
(including transfer to another governmental jurisdiction or a private enterprise),
removal to a new location, or removal to another state agency of all or a major portion
of the operations of their Appointing Authority, shall receive relocation expenses in
accordance with the provisions of this Article. Employees who are demoted during
their probationary period, after their fifteen (15) calendar day trial period, shall receive
those relocation expenses provided in Section 2, Paragraph C and D, of this Article.
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An employee who is transferred, reassigned, or demoted at such employee’s request
when the transfer, reassignment, or demotion is for the employee’s sole benefit shall
not be entitled to reimbursement for relocation expenses.

Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least thirty-five (35) miles or more from the
employee’s current work location or changes in residence required by an Appointing
Authority as a condition of employment. The provisions of this Article shall not apply
to employees who currently commute thirty-five (35) miles or more to their work
location unless the employee is transferred or reassigned to a new work location
which is thirty-five (35) miles or more from the employee’s current work station.

No reimbursement for relocation expense shall be allowed unless the change of resi-
dence is completed within six (6) months, or unless other time extension arrange-
ments have been approved by the Appointing Authority.

Section 2. Covered Expenses. Employees must have received prior authorization
from their Appointing Authority before incurring any expenses authorized by this
Article.

A.  Travel Status. Employees eligible for relocation expenses pursuant to
Section 1 shall be considered to be in travel status up to a maximum of ninety
(90) calendar days and shall be allowed standard travel expenses, by mutual
agreement of the Appointing Authority and the employee, either to: 1) be
lodged at their new work station and to return to their original work station
once a week; or 2) travel between their original work station and their new
work station on a daily basis. Standard travel expenses for the employee’s
spouse shall be borne by the Appointing Authority for a maximum of two (2)
trips not to exceed a total of seven (7) calendar days during the ninety (90) cal-
endar day period.

B.  Realtor’s Fees. Realtor’s fees for the sale of the employee’s domicile, not to
exceed ten thousand dollars ($10,000) shall be paid by the Appointing
Authority.

C. Moving Expenses.

The Employer shall pay the cost of moving and packing the employee’s house-
hold goods. The employee shall obtain no less than two (2) bids for packing
and/or moving household goods and approval must be obtained from the
Appointing Authority prior to any commitment to a mover to either pack or
ship the employee’s household goods. The Employer shall pay for the moving
of house trailers if the trailer is the employee’s domicile, and such reimburse-
ment shall include the cost of transporting supporting blocks, skirts, and/or
other attached fixtures.

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maxi-
mum of five hundred dollars ($500.00) for the necessary miscellaneous
expenses directly related to the move. These expenses may include such items
as: disconnecting and connecting appliances and/or utilities, cost of insurance
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for property damage during the move, the reasonable transportation costs of
the employee’s family to the new work location at the time the move is made,
including meals and lodging (such expenses shall be consistent with the provi-
sions of Article 20 Expense Allowances), or other direct costs associated with
rental or purchase of another residence. No reimbursement will be made for
the cost of improvements to the new residence or reimbursable deposits
required in connection with the purchase or rental of the residence.

Neither the State of Minnesota nor any of its agencies shall be responsible for
any loss or damage to any of the employee’s household goods or personal
effects as a result of such a transfer.

ARTICLE 21 - BIDDING ON VACANT POSITIONS

Section 1. Conservation Officers. When a permanent vacancy occurs in an
assigned patrol area, the Employer will notify the employees by mail of the vacancy
and the date specified by which the vacancy will be filled. It shall be the policy of the
Employer to select the most senior qualified bidder in the same classification on the
basis of their qualifications and ability to satisfactorily perform the duties of the
vacant position. Vacancies in the Natural Resources Specialist 2/Conservation Officer
classification, however, shall be open to bid by employees in other Natural Resources
Specialist/Conservation Officer classifications who have previously served in the
Natural Resources Specialist 2/Conservation Officer classification or for other bar-
gaining unit employees that are determined to be qualified by the Employer. In addi-
tion, the Appointing Authority may, at its discretion, consider an expression of inter-
est to return to the bargaining unit from an employee occupying an excluded position
who has previously served in the Natural Resources Specialist 2/Conservation Officer
classification along with the bids of current bargaining unit members. Consideration
shall be based on previously served bargaining unit seniority.

In the event that the most senior employee requesting the vacancy is not offered the
vacancy, that employee shall be notified of the reasons in writing and the reasons
shall be discussed with the employee if he/she so requests.

At the time it is determined that a vacant position is to be filled, unless otherwise
approved by the Appointing Authority, employees employed prior to July 1, 1977
shall not be eligible to bid until the employee has served at least six (6) months in the
station to which the employee is assigned. Employees employed on or after July 1,
1977, shall not be eligible for such bidding until having served at least one (1) year in
the station to which the employee is assigned. The time limits provided in this para-
graph shall not apply if the vacancy is created by death. Vacant positions which are to
be filled shall be posted for 14 calendar days. Upon the closing of the bidding period,
the Appointing Authority shall prepare and disseminate to the bidders a list of the
bidders ranked by seniority. Upon request, a copy shall be provided to the President
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