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ARTICLE 1 - PREAMBLE

This Agreement is made and entered into this ﬁmmyd S‘ﬁ kf“‘)m , 1999, by and between
the State of Minnescla, hereinafter referred to as the EMPLOYER, and the Minnesota State
Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions, and unless
otherwise noted in this Agreemant, "UNION" hereinafter refers to the Minnesota State Employees
Union, AFSCME, Council No. 6, AFL-CIO. This Agreement has as its purpose the promotion of
harmonious relations between the parties; the establishment of an equitable and peaceful
procedure for the resolution of differences; and the establishment of rates of pay, hours of work,
and other conditions of employment; and to express the full and complete understanding of the
parties pertaining to all terms and conditions of employment.

If the paries mutually agree during the term of this Agreement, this Agreement may be
supplemented by such additional provisions relating to departmental issues as the parties to this
Agreement deem appropriate. Failure of the parties to reach such supplemental agreement shall
not be subject to the impasse procedures as set out in the Minnesota Public Employment Labor
Relations Act.

Any agreement which is 10 be included as a part of this Agreement must so indicate, must be
reduced to writing, and must be signed by the parties 1o this Agreement.

ARTICLE 2 - RECOGNITION

Section 1. Existing Units. The Employer recognizes the Union as the exclusive bargaining
representative of all the employees included in the bargaining units certified by the Bureau of
Mediation Services, Case Numbers 80-PR-1258-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A,
80-PR-1262-A and 81-PR-195-A. The composition of these units is as set forth in Appendix A of
this Agreement.

To be covered by this Agreement, employees must work fourteen (14} or more hours per week (or
thirty-five (35). percent of the normal work week in the employee’s bargaining unit) and be
employed sixty-seven (67) or more working days in any calendar year. Employees shalf be placed
in the bargaining unit as soon as the Appointing Authority anticipates that they will work sufficient
hours and days to be eligibie for bargaining unit inclusion.

Section 2. Disputes. The assignment of newly created classes to a bargaining unit or the
reassignment of existing classes to a different bargaining unit shall be subject to the determination
of the Director of the Bureau of Mediation Services in accord with the provisions of the Minnesota
Public Employment Labor Relations Act.

Disputes which may cccur over tha inclusion or exclusion of new or changed job positions shall be
referred to the Bureau of Mediation Services for expedient resolution, The decision of the Bureau
of Mediation Services shall prevail during or pending any appeg!(s) from such decision.

Sectlon 3. Union Exclusivity, The Employer will not, during the life of this Agreement, meet and
confer or meet and negotiate with any individual employess or with any other employee
organization with respect to the terms and conditions of empioyment of the employees covered by
this Agreement except through the Union or its authorized representatives. The Employer will not
assist or otherwise encourage any other employee organization which seeks lo bargain for
employees covered by this Agreement.



ARTICLE 3 -'UNiON SECURITY

Section 1. Checkoff. The Employer shall deduct the bi-weekly mernbership dues from the
eamings of those employees who authorize such deductions in writing. The Union shall submit
such authorizations and certify the amounts to be deducted at least seven (7) days prior to the end
of the payrell period for which the deductions are to be effective and the deductions shall continue
in effect until canceled by the employee through the Union. The aggregate deductions of all
employees, together with a detailed record, shall be remitted to the Umon office within ten (10)
days after such deductions are made.

Section 2. Exclusivity. No other employse organization shall be granted payroll deduction of_
dues for employees covered by this Agreement. . .

Sectlon 3. Emplovee Lists. The Employer shall report to the Union the information on all
employees added 1o or removed from the bargaining unit(s)-in the seniority unit{s). The report
shall be made on a bi-weekly payroll period. basis and shall be transmmed no later than ons (1)
week following the end of each payroll petiod. - ) .

Upon the request of the Union; the Employer shall provnde the Umon with a Ilstmg of all employees_
in the bargaining units represented by the Union. .

Section 4. Indetnnity. The Union agrees to |ndemn|fy and hold the Employer harmiess against
any and all claims, suits, orders, or judgments brought or issued against the Employer as a result
of any action taken or not taken as a result of a request of the Umon under the provigions of this
Articie lncludlng fair share deductions and rermttances .

Section §. Bargamlng Unit Secung. Upon the reql.test of the Local Union, the'Apbointin'g
Authority shall provide the Local Union general information on the use of non-employee labor.

ARTICLE 4 - SENIORITY

Section 1. Definitioris

A. State Seniority. "State Seniority” is defined as the length of employmenl W|th the State of
- Mlnnesola since the last date of hire. ‘

B. glasslﬁcatlon Senlorig. For employees in classes in Units 2, 3,7, and 8, 'Classmcatnon
Seniority” is defined as the length of service in a job classification with the State of Minnesota,
beginning with the date an employse begins to sérve a probattonary appomtment For
employees in classes in Unlts 4 and 8, Classification Semonty is no longer used.

. Bumging, Demotlons, Transfers. Class:flcatwn Seniority In a class to whlch an
employee bumps, demotes or transfers shall include Classification Seniority in ail higheror
equal related classes in positions represented by the Union or in confidential positions.
The employee may use such related class Classification Senlonty to. exercise a bump, )
transter or demouon in lieu ol layoff. :

-2, Reallocations. Classification Semonty for employees whose positions are reallocated to a
lower or equal class after January 1, 1980, shall include service in the class from which
they were reallocated, regardiess of whether or not the higher or equal class is a "related"
class in accord with "E” below.



3. Trainee and Provisional Appointments. Employees on a trainee or a provisional

appoiniment, shall have Classification Seniority credited to the date of hire at the time an
employee begins 1o serve a probationary period in a related classification.

4. Temporary Appointments. Effective July 23, 1985, an employee who serves a temporary
appointment in a class and receives a probationary appointment to that class shail have
Classification Seniority credited to the beginning of the temporary appointment provided
there was no break in service between the appointments.

5. Yrial Period and Non-certification. An employee who returns to a former class under the
conditions of Article 12, Section 10 E or F shalf accrue seniority as if continually empioyed

in the former class.
C. Forfelture and Interryptions. Seniority shall be forfeited when an smployee separates from

State employment. Time on the layoff list or an approved leave of absence is not a separation,
Classification Seniority shall include all service in confidential position(s) but shall exclude
service in positions not represented by the Union.

D. Senjority Units. *Seniority Unit* is detined as all smployees in bargaining units represented
by the Union in sach agency as listed in Appendix G.

E. Related Clasaes. "Related Classes® are those classes which are similar in the nature and
character of the werk performed and which require similar qualifications.

Section 2. Seniority Earned Under Previous Collective Bargaining Agreements. Employees

shail continue to have their seniority calculated as provided for under the 1997-1989 Collective
Bargaining Agreement or Memoranda of Understanding except as specifically provided elsewhere
in this Agresment. . :

Section 3. Senlority Rosters. No later than November 30 and May 31 of each year Appointing
Authorlties shali prepare and post on all emptoyee bulletin boards seniority rosters for each
seniority unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each
employee in the order of Classification Seniority (State Seniority for Units 4 and 6) and reflect
each employee's date of Classification Seniority, date of Stale Seniority, and the date of
Classification Seniority and class title tor all classes in which the employee previously served.
[Note: Classitication Senlority dates need not be listed for ciasses in Units 4 and 6.]

In addition, the Appointing Authority shall list the class options (it any) for which an employee is
qualified. If an employee disagrees with the class options listed, the employee shall have thirty
(30} calendar days from the date of the posting of the seniority roster to notify the Department of
Employee Relations (DOER). DOER shall determine whether the employee is qualified for the
class option, and, if not, s/he shall be offered the apportunity to qualify through the examination
_ procedure,

The rosters shall also identify the type of appointment if other than full-time unlimited.

When two (2) or more empioyess havs the same Classification Seniority dates, seniority position
shail be determined by State Seniority. Should a tie still exist, seniority shall be determined by
length of prior State service. Should a tie still exist, seniority shall be determined by lot.

The rosters shall also include a listing of all employess in Student Worker classifications.



Section 4. _Appeals. Employess shall have thirty (30) calendar days from the date of the posting
or from return to work from a leave of absence of more than fourteen (14) calendar days to notify
the Appointing Authority of any disagreements over the Seniority Roster. Appeals are limited to
changes since the previous posting. The Appointing Authority may make corrections to the
* Seniority Roster during the thirty (30) calendar day appeal period. After the close of the thirty (30)
calendar day appeal period, the Appointing Authority shall post an addendum of any changes to
the Seniority Roster.

Between postings, the Local Union and the Appointing Authority may agree in writing to changes

after the appeal period. Such changes shall be incorporated in the next Seniority Roster and be
80 identified.

ARTICLE 5 - HOURS OF WORK

Secllon 1. General.

A. Consecutive Hours. The regular hours of work each day shall be consecutive except that
they may be interrupted by unpaid lunch periods. Mo split shifts will be implemented without
the mutual agreement of the Local Union and the Appointing Authority. Each party may cancel
such agreement with thirty (30) days written notice to the other party.

B. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting
and ending time, exclusive of overtime work. The Appointing Authority may change the
slarting or ending times of an existing shift up to and including two (2) hours after providing the
notice period required in Section 1(C).

C. Schedule Posting. Work schedules showing the shifts, days, and hours of all employees
shall be posted at least fourteen (14) calendar days in advance of their effective day. All
schedule changes shall require such a fourteen {14) day notice except for the three situations
referenced in Section 2B 3 and Section 3B which require a twenty-eight (28) day nofice. In
addition, employees being retumed to work as part of a workers’ compensation placement are
not entitied to a fourteen (14} day notice.

Employees who areé qualified and capable may mutually agree to exchange days, shifts, or
hours of work with the approval of theit supervisor which shall not be unreasonably denied and
provided such change does not result in the payment of overtime.

if requested by the employee, the employee may change days, shifts, or hours of work with
the approval of histher supervisor provided such change does not result in the payment of
overtime. A voluntary change of shifts under this section results in the payment of overtime
only when it places the employea’s hours of work in excess of those permitted by the Fair
Labor Standards Act.

D. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than
thirty (30) minutes nor more than sixty (60) minutes near the midpoint of each work shift.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or
overtime, whichever is applicable.
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‘Rest Periods. All employees shall be gran!ed a fifteen. (15) minute paid rest period during

each four (4) hours of regularty scheduled work. .Employees who are scheduled for a shift of
four (4) hours and who dre scheduled to receive an unpaid meal period shall not be entitled to
a rest period. Employees who work beyond their regular quitting time into the next shift shall
receive a fiteen (15) minute paid rest period before they start work on the next shift whenever '
it is anticipated that such work shall require approximately two (2) hours. The Appointing
Authority retains the right-to schedule employse rest periods to fulfill the operational needs of
the various work units. Rest pericds may not be accumulated nor be taken at the beginning or
end. of the employee's shift. With the supemsor’s approvai rest penods may be used to
extend the meal period.

Reporting Time and Pay. Unless notified oiherwise at least two (2) hours in advance of the
scheduied starting time (one (1) hour for employees in the Department of Transportation), any

‘employee who is scheduted to report for work and who reports as scheduled shail be assigned

to at least three (3) hours of work. If work is not available, the employee may be excused from
duty and-paid for three (3) hours at the employee’s appropriate rate. If the employee begins

_work but is excused from duty before compieting three (3) hours of work the empioyee shalt be

paid for three (3) hours at the employee’s appropriate rate. (See Article 15, Layoff and Recall,
Sectlon 6 lelted Interruption of Ernployment Y '

‘ Slcjlon 2.7 Non-ContInuous and Non-Extended Operations.
A.

Definition. Any émploye; or group of employees éngag'ed in an operation that is not

- continuous or extended (as defined in-Section. 3A) shall be known as non-continuous and non-

B.

" C.

" extended operations employees.

Work Dax, Work WQekIPerIod ) o .

Work Day_ The normal work day shall consist of either eight (8) hours or ten (10) hours of
. work within a twenty-four (24) hour period, exclusive of a-duty-free lunch period.

2. Work WeekIPeriod " The normal work weekipenod shall consist of four (4) consecutive
ten (10} hour days or five (5) conseculive eight (8) hour days Monday through Friday,
totaling iorty (40) hours.

-3 Chng_qs in WQrk Day or Week/Period. To depart from the nor'ma_I work day‘ or work

week/period, to-change the normal work day betwaen an eight (8) and ten (10) hour day,
" of to change the normal work week between a four (4) and five (5) day week, or to
establish a shift that is not currently being used by that Appointing Authority, in the interest
of afficient operations, to meet the needs of the public or an Agency, to provide for more
beneficial dient or student services, or to better use facilities or the working forces, no less
than twenty-elghl (28) calendar days notice will be given to the Local Union. Upon request,
the Appointing Authority will discuss the changes with the Local Union affordmg it an
opportunity to express its views prior to the posting period provided for in Section 1C.
When schedules are changed, the new schedule shall be posted pursuant to Section 1C.
Existing schedules may oonnnue in effect. .

Flextime Scheclullng The Appmnlmg Autharity and the Local Union may mutualiy agree toa
flextime scheduling plan. Existing flextime scheduling plans shall remain in effect unless the
Local Union notifies the Appointing Authority of its intent to terminate the plan.



Section 3. Continuous and Extended Operations.
A. Definitions.

1. Continuous Operations. Any employee or group of employees engaged in an operation
tor which there is regularty scheduled employment on a twenty-four {24) hour a day, seven
(7) day a week basis shall be known as continuous operations employees,

2. Extended Operations. Any employee or group of employees engaged in a work
operation for which there is regularly scheduled employment for more than the normal work
day and/or normal work week as defined in Article 5, Section 2B and who are not
continuous operations employees, shall be known as extended operations employees.

B. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty-four
{24) hour period, exclusive of a duty-free lunch period.

To depart from the normal work day or to establish a shift that is not currently being used by
that Appointing Authority in the interest of efficient operations, to meet needs of the public or
an Agency, to provide for more beneficial client or studant services, or to better use facilities or
the working forces, no less than twenty-gight (28) calendar days notice will be given o the
Local Union. Upon request, the Appointing Authority will discuss the new schedules with the
Local Union affording it an opportunity to express its views, prior to the posting period required
in Section 1C, When schedules are changed the new schedule shall be posted pursuant to
Section 1C. Existing schedules may remain in sffect.

C. Turnatound Time. The number of hours between scheduled shifts shall not be less than
seven and one-half {7-1/2) hours. Violations shall be compensated at the rate of time and
one-half for all hours worked on the shift following the hours of rest.

D. Work Shift. The provisions of Section 1B shall not apply to rotating shifts.

E. Daylight Savings Time. Employees required to work more than eight (8) hours on an eight
{8) hour shift or more than ten (10} hours on a ten {10) hour shift due to the changse from
daylight savings time to standard time shall be paid for the additional hour worked at the rate
of time and one-half (1-1/2). Employees required 1o work less than eight (8) hours on an eight
{8} hour shift or less than ten (10) hours on a ten {(10) hour shift due to the change from
standard time to daylight savings time shall be paid for the actual hours worked. Employees
may use vacation time or compensatory time to make up for the one (1) hour lost. Employees
in the first six (6) months of employment who would be eligible to accrue vacation, may be
advanced one (1) hour of vacation time which shall either be deducted from their vacation
leave balance, or deducted from their last paycheck it the employee is separated prior to
accruing vacation.

Section 4. Pari-time Hours.

A. Reduction of Hours. If it is necessary to reduce the hours of a part-time position such that
the incumbent of the position is no longer eligible to receive the full Employer's insurance
contribution or is no longer sligible 1o paricipate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among part-time employees
in the same class, employment condition, and worlk area/principal place of employment. If one
or more employees volunteer for the position, the most senior qualified volunteer shall be
offered the position. If there are no voluntears, the least senior quallfied employes in the same
class, employment condition, and work area/principai place of employment shall be assigned
to the position.



B. Additional Hours. When the Appointing Authority assigns additional hours within the fourteen
(14) day posting period to part-ime employees whose established work day is less than eight
(8) hours to work additional hours on a scheduled day of work, the hours shall be distributed to
empioyees then on duty as provided in the applicable overtime distribution language.

ARTICLE 6 - OVERTIME

Seeiion 1. - Overtime Hours. Except as otherwise provided in this sectlon all hours worked in
axcess of the-established work day, before or after an employee’s regular scheduled shift; or on
any regulary scheduled day off, shall be considered overtime. ‘

All paid vacation time, paid holidays, paid sick leave, oompensatory time off, and pald Ieaves of
absence shall be consrdered as “time worked" for purposes of this Article.

Part-time employees whose established work day is less than eight (8) hours shall not be
considered to be working overtime untll havmg completed sight (8) hours of work. .

o Section 2. Overtime Hm All overtime hours shall be compensated at the rater. of tirne and .
) one—hali {1- 1/2) ’

. ‘Section 3. Scheduled Overtime. Scheduled overtime is overtime whrch is assigned by the end
of the employee’s last worked shift prior to the overtime assignment and which does not
immediately precede of mmedrately follow a scheduled work shift, :

Unless notlfled otherwrse in advance of the scheduled starting tlme of the scheduled overtime
assignment, any employee who Is scheduled G report for work and who reports as’ scheduled
* shall be assigned at least two (2) hours work. - If work is not available, the employee may be
- excused trom duty and paid for two (2) howrs at the employee’s appropriate rate. If tha employee
. begins work but is éxcused from duty before completing two (2) hours of work, the employee shall
‘be pald for two {2) hours at the ernployees appropriate rate.

Section 4 Distribution. An sffort shall be made to dlstnbule overtime work as equally as

possible among employees in the same job class and in the same work area who are capable of
_ performing the work and who desire the overtime work. When praclicable and if the supervisor

‘knows an overtime assignment is necessary, he/she shall begrn the distribution process at Ieas:
- two (2) hours in advance of the overtima assignment.

The ‘overtime work shall first be offered to the empioyee(s) then on duty, on the same shift and

.. work area who has the least humber of overtime hours to his or her credit. Should the employee
choose not 1o accept the overtime assignment, the employee with the next fewest overtime hours -
1o his or her credit shall be offered the assignment. Offered overtime hours not worked shall be

: consrdered as "worked" in calculatmg the equltable distribution of avertime.

- New employees entenng the bargaining units shall be credlted with the number of overtime hours
equal to thehighest number of hours to'the credit of any current emp!oyee in the same class and
same work arga.

~The Appountlng Authomy shall not be’ requrred lo cut in on work in progress in order to maintain an
equltable balance of ovemme .

.



An accumulative record of overtime hours worked or offered each employee shall be made
available to the Local Union Representative upon request, The record of each employee's
.accumulated overtime hours worked and overtime offered but not worked shall be adjusted to zero
(0} hours once per year on a date determined by the Appointing Authority. The Appointing
Authority shall notify the Local Union of the date within thirty (30) calendar days of the exeoutlon of
this Agreement, for the ten'nofthe Agreemenl ‘

In the event all capable employees in the same shift and work area decline overtime work. the
Appointing Authority shall have the right to assign overtime based upon inverse order of -
.Classification Seniority {State Seniority for Units 4 and 6) among capable employees. In Unit 3,
the assignment shail be rotated each pay period beginning with the least senior capable employes
based on Classification Seniority. [n Unit 4, the assignment shail be rotated éach pay period |
beginning with the least senior capable employee based on State Seniority. I all instances, the -
overtime work shall first be assigned to employees then on duty if such overtime is for the
immediately subsequent shift. » .

Employees may request not to be offered voluntary overtime by means of a written wawer‘ o

submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification, Seniofity (State Seniority for Units 4 -~

and 6) among capable empioyees in the event that all capablé employess decline overtime work.
Employees may rescind such waivers. upon fourteen (14) calendar deys written nollce to the local
personnal officer. . . :

In emergencies, notwithstanding lhe terms of this Articie, the Appomllng Authority may assign
someone to temporanly meet the emergency requtrements regardless of the overtime dlstrlbutlon )

VoL

Section 5. nguldatlon

A. General. At the employees optlon overtime hours shall be paid in cash or assngned toa
compensatory bank. Employees shall elect whether all overtime hours earned in a.day shall
be paid in cash or assigned-to a compensatory bank. This decision shall be recorded on the
timesheet each pay penod Should an employee fail to indicate on the time report liquidation
shall be in cash. ;

~B. ComEnsatog Bank

1. Size of Bank. The maximum emount of hours that may be in lhe oornpensatoly benk at .
any given lime is one hundred ltfty (150) hours. : . . R

2. Hours Worked in Excess of Bank All overtlme hours worked over the maximum amount
of hours in B (1) shall be compensated in cash A

C. Cash nguldatlo Overume hours whlch are Ilqulclated in cash shall be Ilqmdated on the

same or immediately foliowing payroll abstract for the payroll period in which it is eamed, =

Employees who choose cash liguidation may still use compensatory time within the same-work
week/applicable work period. In this case, all overtime hours shall be liquidated in cash except |
_ that those overtime hours worked within-a work week/applicable work period may be placed in
a ‘compensatory time bank at thé discretion of the Appointing Authority, #f no agreement
between the employee and the superwsor can be reached o take the time ofi the overtime
must be paid in cash .



D. Compensatory Time Liguidation in Cash. At the option of the Appointing Authority, all or &

portion of the compensatory bank may be liquidated in cash two (2) times a fiscal year, with
thirty (30) calendar days advance written notice to the Local Union. Such liquidation shall be
done in a uniform manner for all employees of the seniority unit. The Appointing Authority and
the Local Union may agree in a local mest and confer to uniform liquidation on some basis
other than seniority unit.

An employee transferring to the service of another Appointing Authority, accepting a position
not represented by the Union, separated from State service, or placed on permanent layoff,
shall have unused compensatory time paid in cash. An employee placed on seasonal layoff
may have unused compensatory time paid In cash, at the option of the employee.

Any cash payment of unused compensatory time shall be at the average regular rate of pay
received by the employee during the last three (3) years of the employee’s employment or
his/her regular rate of pay as of the date of payment, whichever is greater.

E. Use of Compansatory Time. Employees requesting compensatory time off with fourteen (14)
or more calendar days notice to the Appointing Authority shall be permitted to use such time if
it does not unduly disrupt the operations of the Appointing Authority, or require payment of
additional salary costs. Requests for use of compensatory time off with less than fourteen (14)
calendar days notice to the Appointing Authority or for weekend shifts may be granted at the
discretion of the Appointing Authority.

The Appointing Authority may schedule compensatory time off for an employee with more than
fifty (50} hours in the compensatory bank by providing him/her no less than fourteen (14)
calendar days notice prior to the specified scheduled time off. The empioyee may not be
scheduled below fifty (50) hours. Compensatory time may be granted in increments of one-
quarter (1/4) hour or more. Compensalory time scheduled off by the Appointing Authority shall
be in increments of at least the employee's normal work day.

Overtime earmed for work on a holiday shall be paid in cash except as provided in Article 7,
Section 8B1.

Employees shall not be permitted to use compensatory time or be scheduled to use
compensatory time if use will result in the denial of a request to have a holiday off {Aricle 7,
Section 8A), a denial of a vacalion request (Article B, Section 3), or a denial of a discretionary
leave request in Article 10.

If it is necessary to limit the number of employees in a work unit using compensatory time at
the same time, conflicts shall be resolved on the basis of State Seniority within or among
class{es) as determined by the Appointing Authority.

Section 6. Call In and Call Back.

Call In. Employees called to work prior to their regularly scheduled shift shall be paid at the
appropriate overtime rate until their regular shift begins provided that the employee
. shall receive a minimum payment equal to one {1} hour at straight time or the time
worked at the appropriate overlime rate, whichever is greater. Employees shall
work the balance of their regular shift at their regular rate of pay.

Call.Back. Employees called back to work after their regularly scheduled shift and who were
not assigned such work by the end of their last worked shift prior to the assigned
work shall be paid a minimum of two (2) hours at the appropriate overtime rate.
Employees who are called back to work shall be reimbursed mileage for driving to
and from their work station and their home if they use their own vehicle. -



Section 7. On Call. An employee shall be in an on-call status if the-employee's superviser has
instructed the employee, in writing, to remain available to work during an off duty period. An
employee who is instructed to be in an on-call status is not required to remain in a fixed location,
but must leave word where he or she may be reached by Ielephone or by an electronic signaling
device. . g

An employee who is instructed to remain in 'an on-call status shall _b'e.oompensated for such time
 at the rate of fifteen (15) minutes straight time for each one (1) -hour of on-call status. - Such
'oompensatlon shall be limited Io four (4) hours of etralght time pay per calendar day. .

An employee called.to work whﬂe in on-cal! status shall he compensated as prowded in Sec:tnon 6
of this Article. An employee shall not receive on-call pay for hours actually worked. No empioyee
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An

employee shall have the choice of receiving on-call pay in cash or compensatory overtime, '

An effart shall be made to distribute on-call work as equally-as possible among employees in the
same job class and in the same work area who are capable of perferming the work and who
request the on-call work. If practicable, employees shall be nonfled of the on-call assignment at
least one (1) month in advance.

Section 8, Release From Work. Employees who work an overtime or call in assrgnmenl which
precedes or overlaps a regular shift may be excused from duty, with the approval. of .the
supervisor, after the completion ot gight (B) hours work wrthout Ioss of premlum pay for the cail in
- OF overtime assignment. : . )

An employee who works twenty-four (24) consecutive hours' has the right to use vacation,
compensatory time, alternate holiday, or leave without pay for h|e.'her next scheduled shlft |f thet
shift is contiguous to the hours worked. .

Section 9. Duplication of Pem ent. Overtime hours worked shall nol be pald more than once
for the same hours worked under any provision of this Agreement o .

ARTICLE 7 - HOLIDAYS .

.%b

Section 1. Eligibility. All employees in bargainmg umts covered by this Agreement shal! ve
eligible employees lor purposes ot thls Artlcle ' R

Section 2. Observed Holldag

A. Five Day Operation. The follo\mng days shall be observed as pald holldays lor employees
assigned to a Monday through Friday five (5) day operation ’

Monday, July 5, 1989 - Independence Day
Monday, September 6, 1999 - Labor Day
Thursday, November 11, 1999 - Veterans Day
Thursday, November 25, 1999 - Thanksgiving Day
Friday, November 26, 1999 - Day after Thanksgiving R
- Friday, December 24, 1999 - Christmas ROt
_Friday, December 31, 1998 - New Year's o
Monday, January 17, 2000 - Martin Luther King Day
Monday, Fébruary 21, 2000 - Presidents Day -
Monday, May 29, 2000 - Memcrial Day
Tuesday, July.4, 2000 - Independénce Day
- Monday, September 4, 2000 - Labor Day
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Friday, November 10, 2000 - Veterans Day
Thursday, November 23, 2000 - Thanksgiving Day
Friday, November 24, 2000 - Day after Thanksgiving
Monday, December 25, 2000 - Christmas

Monday, January 1, 2001 - New Year's

Monday, January 15, 2001 - Martin Luther King Day
Monday, February 19, 2001 - Presidents Day
Monday, May 28, 2001 - Memorial Day

B. Six or Seven Day Ograttoh. The following days shall be observed as paid holidays for
employees assigned o a six (6) or seven (7) day operation:

Sunday, July 4, 1999 - Independence Day

Monday, September 6, 1999 - Labor Day

Thursday, November 11, 1999 - Velerans Day
Thursday, November 25, 1999 Thanksgiving Day
Friday, November 26, 1999 - Day after Thanksgiving
Saturday, December 25, 1999 - Christmas
Saturday, January 1, 2000 - New Year's

Monday, January 17, 2000 - Martin Luther King Day
Monday, February 21, 2000 - Presidents Day
Monday, May 29, 2600 - Memorial Day

Tuesday, July 4, 2000 - independence Day

Monday, September 4, 2000 - Labor Day

Saturday, November 11, 2000 - Veterans Day
Thursday, November 23, 2000 - Thanksgiving Day
Friday, November 24, 2000 - Day after Thanksgiving
Monday, December 25, 2000 - Christmas

Monday, January 1, 2001 - New Year's

Monday, January 15, 2001 - Martin Luther King Day *
Monday, February 19, 2001 - Presidents Day
Monday, May 28, 2001 - Memorial Day

C. Floating Holiday. All employees except intermittent, emergency, and temporary employees
shall also receive one (1) floating holiday each fiscal year of this Agreement. However,
seasonal employees shail be eligible for only one (1) floating holiday per season and
intermittent employees shall receive one (1} floating holiday each fiscal year of this Agreement
if they complete ninety-one (91} working days in that fiscal year. Unless waived by the
supervisor, the employee must request the floating holiday at least fourteen (14) calendar days
in advance.

The Appointing Authority may limit the number of employees that may be absent on any given
day subject to the ocperational needs of the Appointing Authority.

Any conflicts for requested holidays shall be resoived on the basis of State Seniority within the
empioyee’s work unit. The Appointing Authority shall make a reasonable effort to approve the
requested holiday. Floating holidays may not be accumulated. An employee who has not
requested the flcating holiday by March 1 of each fiscal year or by thirty (30) calendar days
prior to the end of an employee’s season shall be scheduled to take a floating holiday on a
day chosen by the Appointing Authority or be paid for the floating holiday in cash at the oplion
of the Appeinting Authority,

Section 3. Substitute Holldavs. The Appointing Authority may, with the agreement of the Local
Union, dasignate substitute days for the observance of Veterans Day and Presidents Day.



Section 4. Shift Work. For purposes of this Article, when a work shift includes consecutive hours
which fall in two (2) calendar days, that work shift shall be considered as falling on the calendar
day in which the majority of hours in the shift fall. When a work shift includes an equal number of
consecutive hours in each of two (2) calendar days, that work shift shall be considered as faling
on the first of the two (2) calendar days.

Section 5. Holidays on Day Off. When any of the above holidays fall on an employee's reguiarly
scheduled day off, the employee shall be paid for the holiday in cash at the discretion of the
Appointing Authority. If the Appointing Authority does not choose to pay the holiday in cash, the
employee may choose to receive the holiday as vacation or compensatory time. {The employee
must be eligible to accrue and use vacation under the provisions of Article 8 in order to choose to
receive payment as vacation.)

Section 6. Holiday Pay Entitlement. To be entitied to receive a paid holiday, an employee must
be in payroll status on the normal work day immediately preceding and the normal work day
immediately following the holiday(s).

Any smployee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitied
to be paid for the holiday(s).

Eligible intermittent employees shall receive a holiday if they work the day before and the day after
the heliday or if they work on a holiday. Eligible intermittent employees working in an cperation
with a five (5} or a six (6) day work week shall receive holiday pay if they work the last scheduled
work day for that operation before and the first scheduled work day for that operation after the
holiday. If the intermittent employee works on the holiday, holiday pay shall be paid for all hours
aclually worked, not to exceed eight {8) hours for a single holfiday. If the intermittent employee
does not work on the holiday, holiday pay shall be in accord with the schedules set forth in
Appendix B1. .

Employees employed on an academic school year basis shall be eligible for the Christmas and
New Year's holidays provided they are in payroll status on the last scheduled work day prior to the
Christmas break and the first scheduled work day following the break.

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's normal day’s pay (i.e.,
the employee’s regular hourly rate of pay multiplied by the number of hours in his’her normal worlk
day), and shall be paid for in cash. An empicyee who normally works less than seventy-two (72)
hours per pay pericd shall have histher holiday pay prorated in accord with the schedule set forth
in Appendix B1, if the employee does not work the holiday. if the employee who normally works
less than seventy-two (72) hours per pay period does work on the holiday, holiday pay shall be
paid for all hours worked, not to exceed eight (8} hours for a single holiday.

New and recalled employees who normally work less than seventy-two (72) hours per pay period
and return to work during a pay period which includes a holiday shall have their holiday pay
prorated in accord with the schedule set forth in Appendix B. Employees who normally work less
than seventy-two (72} hours per pay pericd leaving during a pay period which includes a holiday
shall also have their holiday pay prorated in accord with Appendix B.

With the approval of the supervisor, part-time employees may be allowed to arrange their work
schedules, in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of
hours because of the proration of heliday hours, pravided such rescheduling does not result in the
payment of overtime.
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Section 8. Work on a Holiday. -

A. Scheduling. If more employees in a work unit would normally be scheduled or are scheduled
. to work on a holiday than necessary, and there are conflicts in requests for the holiday off, the
Appointing Authority shall grant the holiday off on the basis of State Seniority within or among -
class(es) as determined by the Appointing Authority, provided that the Appointing Authority
retains the right to schedule employees with the ability and capacity to perform the job.

Of the employees who do not }equest.the holiday off at Ieaéi ﬁventy-one (21) calendar days
prior to the holiday, the most senior employees based on State Seniority, within or among
classes as determined by the Appointing Authority, shall be assigned to work the holiday.

B. Payment. Any employee who works on any holiday provided by this agreement shall be paid
in cash at the employee's appropriate overtime rate for all.hours worked, provided that if an
empioyee has chosen compensalory time under Article 6, the payment for work on a holiday
may be placed in the compensatory bank at the employee’s option.

In addition, the Appointing Authority shall determine whether holiday pay as provided in Section
7 shall be pait in cash or not. If the Appointing Authority does not choose to pay the holiday in
cash, the employee may choose to recsive the holiday as vacation or compensatory time.
{The employee must be eligible to accrue and use vacation under the provnsmns of Article 8 in,
“order to choose fo receive payment as vacation.) . s

- Sectlon 9 Rel:gicus I-Iolldayg When a religious holiday, not ocbserved as a holiday, as provided
in Sections 2 and 3 above, falls.on an employee’s regularly scheduled work day, the employee
shall be entitled to that day off to observe the religious holiday. An employee who chooses to.
ohserve such a religious holiday shall notify the employee’s supervisor in writing at leasl twenty-
one (21) calendar days prior to the religious holiday. ‘This notice requirement does not apply when
the employee chooses to use the floating holiday to observe the religious holiday.

Time to observe religious holidays shall be taken without pay except where the employee has
sufficient accumulated vacation leave or accumulated compensalory time, has used a floating
holiday, or, by mutual consent, is able to make up the time.

ARTICLE 8 - VACATION -LEAVE

‘Section 1. General Coridltion_s.

A. Eligibility. All -employees, except intermittent employees, emergency employees, and
~temporary employees shall be eligible employees for purposes of this Aricle. However,
intermittent employees shall accrue vacation leave after completion of sixty-seven (67) working
days in any twelve (12) month period. Eligible employees appointéd to emergency or
temporary status from a layoff status shall continue to be eligible to accrue vacation leave.

" B. Use. An employee may not use vacation until compieting six (8) months of continuous service

“in a vacation eligible status. . However, intermittent employees may use vacation- after six (6}

months from the date of hire. ' Eligible employees appointed to emergency or temporary status
from a layoff status shall continue to use vacation leave.

Vacation leavé hours shall not be used during the pay_roll period in which the hours are
accrued,
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Section 2. Length of Service Requirements/Accruals.

A. Accrual Rates. All eligible employees shall accrue vacation pay according to the following
rates:

Length of Service Requirement - Rate Per Fult Payroll Perlod
0 through 5 years 4 working hours
After 5 through 8 years 5 working hours
- After 8 through 12 years 7 working hours
After 12 through 18 years 7-1/2 working hours
After 18 through 25 years 8 working hours
After 25 through 30 years ’ 8-1/2 working hours
After 30 yaars 9-working hours

B. Length of Service Requirements. For purposes of determining changes in an employee's

" accrual rate, Length of Service Requirement shall not include periods of suspension, or unpaid
non-medical leaves of absence, that are more than one full payroll period in duration.
-However, accrual dates shall not be adjusted for employees on military leave. Length of
service requirement shall only include an employee’s service in a vacation eligible status. This
method shall not be used to change any Length of Service Requirements determined prior to
July 30, 1991,

Changes in accrual rates shall be made effective at the beginning of the next payroll period
foliowing completion of the specified Length of Service Requurement

C. Proration. Eligible employees being paid for less than a full eighty (80) hour pay perlod shall
have their vacation accruals pro-rated in accord with the schedule set forth in Appendix C.

D. Reinstatement of Accrual Rate. An eligible employee whao is reinstated or reappointed to
State service within four (4) years of the date of resignation in good standing or retirement
shall accrue vacation leave with the same credit for Length of Service that existed at the time
of such separation.

Upon request, employees of the Legislative Branch who are appointed to the Executive Branch
within four (4) years of the date of resignation in good standing or retirement, shall receive
credit for their length of service in the Legislative Branch that existed at the time of such
transfer or separation for vacation accrual purposes provided that the employee was in an
eligible status as defined in Section 1A of this Article when employed by the Legislative
Branch. Such employees shall begin accruing vacation leave based on this methed effective
at the beginning of the first payroll period following the effective date of this Agreement.

Employees of the University of Minnesota, the Minnesota Historical Society and the
Metropolitan Councit who transfer or who are appointed to State service within four (4) years of
the date of resignation in good standing or retirement, shall accrue vacation leave with the
same credit for length of service that existed at the time of such transfer or separation.
Employees who previously worked for any of the above organizations can be credited with their
previous service, if they make application to their Appointing Authority within one hundred
twenty (120) calendar days following the effective date of this Agreement. The credit toward
additional accrual rates will be effective the pay period in which the employee applies.

E. Reinstatement of Vacation Balance. Effective July 21, 1987, employees of the Lagislative
Branch who are appointed to the Executive Branch without a break in service may be allowed
10 bring any accumulated but unused vacation leave wuth them provided that it does not exceed
two hundred and sixty (260) hours.
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Employees in the unclassified service of the State who are subsequently appointed to a
position in the classified service, or vice versa, without an interruption in service shall have
their accumulated but unuséd vacation leave balance posted to their credit in the records of the
Appointing Authority. -

F. Maximum Accruals Employees may accumulate unused vacation to any amount provided

that once during each fiscal year each employee’s accumulation must be réduced to two

" hundred sixty (260) hours or less. This must be accomplished on ot before the last day of the

fiscat year. If not, the amount of vacalion shall be automatically reduced to two hundred sixty
{260} hours at the end of the fiscal year,

Employees on a military leave under Aricle 10 shall earn and accrue vacation leave as though
actually employed, without regard to the maximum-accumulation set forth above. Vacation
eamed in excess of two hundred sixty (260} hours shall be taken within two (2) years of the
date the employee relums from military Ieave

) Section 3. Vacation Period. - Every reasonable effort shall be made by the Appomhng Authority .
to schedule employee vacations at a time agreeable to the employee insolar as adequate
scheduling of the work unit permits. If it is necessary to limit the number of employees-in a work

" unit on vacation at the same time, the Appointing Authority shall determine whether-conflicts over

vacation periods shall be resolved among clagses or within a particular class based upon. slaffing
needs. In either event, vacation schedules shall be established on the basis of State Seniority
within the employee's work unit. -

Whenever practicable, employees shail submit writien requests for vacation periods at least four
{4) weeks in advance of their vacalion to their supervisor, on forms fumished by the Appointing
Authority. When advance written requests are impractical, empioyees shall secure the approval of
- their suparvisor by telephone or other means at the earliest opportunity. Supervisors shall respond
to vacation requests promptly and shall answer all written requests in writing no later than ten (10}
calendar days after such, request is made. .

‘-Any request for a vacatlon of five (5) working days or more, mcludmg holidays, whlch is submltted

five (5) calendar weeks or more in-advance-of the requesled date of the start of the vacation shall
be posted within five (5) calendar days in the work unit of the employee requesting the vacation for
one (1) calendar week 1o allow. other employees who may desire to request vacation for the same-
-period to do so. All such requests must be submitted to the supervisor within the posting period.
Conflicts involving vacation scheduling shall be resolved as provided above. Supervisors shalt
respond to the request(s) within ane (1) calendar week of the end of the posting. No request may
be submitied for a vacation period more than six (6) months in advance of the request. However,
an employee may request vacation which commences more than six (6) months in advance if a
posted request contains days which are within six (6) months. With the agreement of the Local
Union, the Appomtmg Authorlty may establlsh deadlmes for vacalson requests wnthm the six {6}
months period. . . .

When an employee kdec,:ideé, more th;an 'ioumeen (14) calendar days in advanoe. not to use
vacalion time which.was approved under the posting system, the Appointing Authority shafl post a
- notice of this fact in the work unit and consider new requests for vacation.

No vacation requests éhall bé denied solely because of the season of the year but shall be
depend_ent upon meeting the staffing needs of the Agency. .

Section 4. Vacation Charges. ' Employees who use vacation shalt be charged only for the
number of hours they would have been scheduted to. work -during the period of atisence. In no
- instance, however, shall vacation leave be granted in increments of less than.one-quarter (1/4)
hour except to permn use of lesser fractions that have beeh accrued. Holidays that accur during
" vacation periods will be paid as a holiday and not charged as a vacation day.
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Ernployee vacation accruals eamed while on patd Ieave may be used by the employee with the
approvat of the supervisor withott returning to work pnor to the use ot suoh accrued leave

Should an employee become ill or d:sabled while on vacahon, vacahon Ieave shall be changed o
sick leave, effective the date of the diness or disability, upon notice to the: employee’s supervisor.
In the event of the disability .or hospitalization ef thé- employee’s spouse,. minor or dependent -
children/step-childreriffoster-children, or parent/step-parent living in the same household of the -
employee, or illness of a minor child whether or not the child lives in the same household of the .
employee, and- the employee's attendance is necesSary while the employee is on vacation,
vacation leave shall be changed to sick leave; effective the date of the disability or hospitalization,
upon notice to the employee’s supervisor, Upon such notice, employees may be requested by the
Appointing Authority to furnish a medical statement from a medical practitioner. If requested by
the Appointing Authority, such statements shall be prowded as soon as possible’ after the |llness,
disability or hospttallzatlon occurs. i .

&cﬂgn 5 Work Durlng Vacation Pe[lg_q No employee ‘shall be requnred to work durmg the’

employee’s vacation once the vacation request has been approved

Secuon 6. Vacation Transfer and Liguidatlo “An employee translemng to the servnce of
another Appointing Autherity shall have accumulated vacation leave transferred and such leave

. shall not be liquidated by cash payment. However, if an employee moves to a vacation-ineligible
position not covered by this Agreement, their vacation shall be liquidated. -Except for employees
who separate from State service prior to completion of six (6) months of continuous service, any
employee separated from State service shall be compensated in cash, at the employee’s then
. current rate of pay, for all vacation leave. to the employee's credit at the time of separation.
However, in no case shall payment exceed two hundrad_sixty (260) hours, except in the event of
the death of the employee. Seasonal employees shall be allowed to liquidate all, none or a portion
of their accumulated vdcation balances prior to their seasonal layoff. - After notice to the Local

Union, and upon mutual agreement of the employee and Appointing Authotity, employees facing -

temporary layoff shall be allowed to liquidate all, none or a portion of their accumulated vacation
balances. prior to their temporary layoff. If there is no mulual agreement, the- employees vacation
balance shall be liquidated.

Section 7. Vacation Donation Program. Employses shall be able to donate accrued vacation
‘Isave for the use of employees who have exhausted their sick leave as permitted by Minnesota
Statutes Chapter 43A.1815. An employee may donate.up to twelve {12) hours of accrued vacatlon
‘Ieave each fiscal year to the sick Ieave accounl ol ohe or more state employees

Al':lTICI.E 9- SICK LEAVE

Section 1. Eligibility. All employees, except intermitient employees, emergency employees, and
temporary employees shalt be eligible’ ernployeee for purposes of this- Article. However,
intermitient employees shall become eligible employees for purposes of- this Article after
‘completion of sixty-seven (67) working days in-any twelve (12) month period. Eligible employees‘
* appointed to emergency or temporary status from a Iayoff status shall conl:nue to be ellgsble to
accrue and use snck Ieave X .

" Section 2. Slck Leave Aa:crual All eligible employees shall accrue sick leave at the rate of four
: (4) hours per pay penod ol continuous employment beginning wnh lhelr date of eligibility.

- Eligible employees belng pald lor Iess than a full elghty (80) hour pay perlod shall have sick leave.
accruals pro-raled in accord with the schedule set forth in Appendlx B,

T



.Empioyées on a military leave under Article 10 shali eam and accrue sick leave as though actually
employed, pursuant to M.S. 196.26.

- An eligible employee who is reinstated or reappointed to State service within four (4) years of the

date of resignation in good standing or retirement shall have accumulated but unused sick leave

balance restored and posted to the empioyee's credit in the records of the Appointing Authority.

. This method shall not-be used to change sick leave balance restorations determined pricr to July
01,1983,

An employee who receives severance pay prior to January 7, 1998, but retumns to State service on
or after January 7, 1998, shall have his/her sick leave balance restored at sixty percent (60%) of
- the employee’s accurnulated but unused sick leave balance {which batance shall not exceed nine

- hundred (900) hours) plus one hundred fifty percent (150%) of the employée’s accumulated but
" unused sick leave bank. :

. An employee who receives severance pay on or after January 7, 1998 shall have his/her sick leave
-balance restored at sixty percent (60%} of the empioyee’s accumulated but unused sick leave
‘balance {which balance shall not excead nine hundred (800} hours) plus eighty seven and cne half
percent (87%%) of the employee’s accumulated but unused sick leave bank.

Upon request, effective July 21, 1987, employees of the Legislative Branch who are appointed to
the Executive Branch within four {4) years of the date of resignation in good standing or retirement
shall have accumulated but unused sick leave posted to the employee's credit.

Employess in the unclassified service of the State who are subsequently appointed to a position in

the classified service, or vice versa, without an interruption in service shall have their accumulated
- but unusad sick leave balance posted to their credit in the records of the Appointing Authority
- provided such sick Ieave was accrued in aocord with the personnel rules or the provisions of this
- Agreement. ‘

..~ A Local Union and an Appointing Authority may develop sick leave incentive programs with the
* approval of the Union and the Employer,

- Section 3. Sick Leave Use. ' An employee shall be granted sick leave with pay to the extent of
" the émployes's accumulatzon for absences necessitated by the following conditions:

Am&m

1. iliness or disability, including the period of time that a doctor certifies a female employes
* “unabie to work because of pregnancy.

2. medical, chiropractic, or dental care.

3. exposure to contagious disease which endangers the health of other employees, clients, or
the public

B. _Oﬂlﬁ -Sick leave granted under paragraphs 1 and 4 below shall be for such reasonable
' periods as the employée's attendance may be necessary. Leaves granted under 2 and 3
- below shall be limited to not more than three (3) days to arrange for necessary nursing care for

- members of the family or birth or adoption of a child.

1. llness of a spouse, dependent children/step-childrenffoster-children (including wards, and
children for whom the employee is legal guardian), or parent/step-parent who is living in the
same househoid of the employes; illness of a minor child whether or not the child lives in

. the same household of the employee.
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2. blrth or adopnon ofa chlld

~ 3. ‘o arrange for necessary nursmg care for members of the famlly. as specrfled in Sechon SB )
1 above. :

‘4. 16 accompany: spouse. minor. or dependenl cl‘nldrenlstep-chrldrenl foeter chrldren (lncludlng: -
wards or children for whom the employee is legal guardian) to .dental or medical -
appointments. ’ : - 3 :

* Sick leave hours shall not be used during the payroll period in‘which the hours.are 'acc'rued‘

Employees using leave under this Anlicle may be required to fumish a statement from a maedical
practiioner upon the request of .the Appointing Authority when the Appointing Authonty has
reasonable cause to belleve that an employee has abused or is abusung sick leave : :

The Appointing Authonty may also request a stalernent frorn a medlcal practltioner i the,
Appointing Authority has reason to believe the employee is not physicaliy fit fo return to work or.
has been exposed to a contagious disease which endangers the heaith of other employees ‘chents
or the public. ) . . .

. Requests to furnish a slalement from a medical practitioner may be oral er writtan, Orel req'uests o
. shall be reduced 1o wiiting as soon as practicable. The written requests shall state-the reason(s}
for the request as well as the pericd of time that the employse will be requrred to fumlsh the

statément.All such requests shall be prospectlve v o o

Any sick leave documentatlon whlch shows the specllrc reasons ‘for use shell be restncted lo
persons ona need to know basrs . .

Employee sick leave atcruals earned whlle on paid Ieave may be ‘used by the employee WIﬂ:l thel_ o
: approval of the supervisor without retuming to work prior to the use ol accrued smk leave e

An employee onh extended sick Ieave who has used ali of hla‘her sick leave accumulatlon end who

_still meets the criteria for sick leave use, shall'have the.right 10 use the vacatiori leave to the emant_' ’
of. the empioyee’s vacation accumuiation. Such, empioyee shall not’ be required to exhaust
vacatlon Ieave accruals prior 1o an unpaid disability leave under Article 10.

The abuse of SICk Ieave shall constitute just cause for dlsmpllnary acllon

' Any medlcal exammatlon requrred by the Appointing Authonty under Article 11; Section SD ehall be',‘
dt'no cost to the employee and the Appointing Authority shall receive a copy of the. medical report
Upon request, the employee shail receive a copy of the medlcel repon ’ i

Section 4. Reguest Whenever practicable, employees shall subrmt wiitten requests 1or sick
ieave, on forms fumnished by the Appointing Authonity, in advanié of the period of absence. When'
" advancé notice is not possible, employees shall notify their supervisor by telephons or- other.
means at the earliest opportunity. Supervisors shall respond promptly and shall answer all written -
~ requests in writing. . Wrilten requests for sack leave shall only staté which category of leave

spedified in Section 3AandBis to be used. However, the supervlsor may orally |nquure into the .

specrfrc reason for the request.

Section 5. Sick Leave Charges. An employee‘usin'g sick leave shall be charged '-lor'only the
riumber of hours he/she was scheduled to work during the period of sick leave. In ne instance
shall sick ieave be granted for increments of less than one-quarter (174) hour éxcept to permit use
of lesser fractions that have been accrued. Holidays that ocour clurlng sick leave perlode shall be -
. pald as a holiday and not'charged as a snck ieave day.

1
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Any employee incurring an on the job injury shall be paid the employee’s regular rate of pay for the
remainder of the work shift. Any necessary sick leave charges for employees so injured shall not
commence until the first scheduled work day following the injury.

Section 6. Transfer to Another Appointing Authority. An employee who transfers or is

transterred to another Appointing Authority without an interuption in service shall carry forward
accrued and unused sick leave.

ARTICLE 10 - LEAVES OF ABSENCE

Section 1. Apptication for Leave. All requests for leaves of absence or extensions thereof shall
be submitied in writing by the employee to the employee’s immediate supervisor as soon as the
need for such leave or extension is known. Extension may be requested orally with prompt written
confirmation when the need for the submission is not known in time for a written request. The
request shall state the reason for and the anticipated duration of the leave of absence.

Section 2, Authorization for Leave. Authorization for or denial of a leave of absence shall be
furmished to the employee in writing by the supervisor. All requests for a isave of absence shall be
answered by the supervisor promptly, including, upon request by the employee, a statement of the
Appointing Authority’s intent regarding whether or not the employee's position will be filled
permanently. No leave of absence request shall be unreasonably denied and no employee shall
be requiréd to exhaust vacation leave accruals prior o a leave of absence except as required
under Section 4F, Personal l.eave,

When the Appointing Authority approves an unpaid ieave of absence for an employee, the
Appointing Authority shall advise the employee in writing of the steps the employee must take to
continue insurance coverages.

When mora thah one (1) employee requests a discretionary leave and the Appointing Authority
determines that'a discretionary leave or leaves may be granted, such leave or leaves shall be
granted on the basis of State Seniority to the most senior employse making such request,
provided the Appointing Authority may deny such raequest of a senior employee(s) if the Appointing
Authority determines that the senior employee(s) has special skills or knowledge that are needed
to function properly and efficientty. No empicyee shall be permitted to exercise seniority more than
once in any five (5) year period to receive priority consideration for a discretionary leave of
absence. Howaver, this restriction on the use of seniority would not preclude the employee from
being granted additional leaves of absence where seniority for such leave is not an issue. The
Appointing Authority reserves the right at any time to deny or iimit the number of discretionary
leaves as provided above.

Section 3. Pald Leaves of Absence. Paid leaves of absences granted under this Article shall
not exceed the employee's normal work schedule. ‘ )

. A. Bersavement Leave. The use of a reasonable period of sick leave shall be granted in cases

: of death of the spouse or parents and grandparents of the spouse, or the parents/step-parents,
grandparents, guardian, children, grandchildren, brothers, sisters, wards, or stepchildren of the
employea. In addition, bereavement leave limited to one (1) regulary scheduled shift shall be
granted in the case of the death of the parent of the employee’s minor chilg,

Time off to attend the funeral of individuals not listed above shall be charged against vacation

leave if the employee's supervisor has approved the time off and such approval shall not resuft
in any additional costs. ‘
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The supervisor shall make a reasonable effort to adjust the hours of an employee in order to
permit his/her attendance at the tuneral of a co-worker.

. Court Appearance Leave. Leave shall be granted for appearance before a court, legislative
committee, or other judicial or quasi-judicial body in response to a subpoena or other direction
of proper authority for job related purposes other than those instituted by the employee or the
axclusive representative. Leave shall also be granted for attendance in court in connection
with an employee’s official duty, which shall include any necessary travel time. Such employee
shall be paid for the employee’s regular rate of pay but shali remit to his/her Appointing
Authority the amount received, exclusive of expenses, for serving as a witness, as required by
the court.

Unpaid leave shall be granted for other appearances before a coun, judiciat or quasi-judicial
hody in responsse to a subpoena.

. Educational Leave. Leave shall be granted for educational purposes if such education is
required by the Appointing Authority.

. Jury Duty Leave. Leave shall be granted for service upon a jury. “Service upon a jury”
includes time when the employee is impanaled for actual service or is required by the Court to
_be present for potential selection for service. During any other time, the employee shall report
to work. Employees whose scheduled shift is other lhan a day shift shall be reassngned toa
day shift during the period of service upon a jury. -

. Military Leave. In accordance with Minnesota Statutes 192.26, up 1o fifteen (15) working days
leave per calendar year shall be granted to members of the National Guard or mifitary or naval
reserves of the United States or of the State of Minnesota who are ordered or authorized by
the appropriate authorities to engage in training or active service.

The empioyee, upon receiving written notification of duty, must notify histher lmmedlate
superviear within three (3) calendar days of receiving that written notification.

. Veoting Time Leave. Any employee who is eligible 1o vote in any statewide primary or general
slection or at any election to fill a vacancy in the office of a representative in Congress, may
absent himself/herself from work for the purpose of voting during the forenoon of such election
day provided the employee has made prior arrangements for such absence with histher
immediate supervisor.

. Emergency Leave. The Commissioner of Employee Relations, after consultation with the
Commissioner of Public Safety, may excuse State employees from duty with full pay in the
event of a natural or man made emergency, if contiriued operation would involve a threat to the
health or safety of individuals. Absence with pay shall not exceed sixteen (16) working hours
at any one time unless the Commissioner of Employee Relations authorizes a longer duration.

. Blood Donation Leave. Leave shall be granted to employees to donate blood at an onsite
and Appointing Authority endorsed program.

Election Judge Leave. Upon twenty (20) calendar days advance request, leave shall be
granted for purposes of serving as an election judge in any election.

. Teansition Leave At the Appointing Authority's discretion an employee under notice of
permanent layoff may be granted up to one hundred and sixty (160) hours of paid leave,
ending at the date of layoff. Hours of leave may be granted at any time throughout the layoff
notice period and shall not be subject to the Application and Reinstatement provisions of this
Article.



. Investigatory Leave. See Article 16, Discipline and Discharge. .

Paid Administrative Leave. At the Appointing Authority’s discretion, an employee may be
placed on paid administrative leave for up to thirty (30) calendar days when the employee has
been involved in a critical incident or when the employee is being stalked or is a victim of
domestic violence. The Commissioner 6f Employee Relations -may authorize the leave to be
extended for a period not greater than another thirty (30) calendar days, unless the Local
Union has-agreed to an extension(s) of longer duration. | is the Appointing Authority's policy
to return an employee to active duty status s soon asis pracncal and prudent

Sectien 4. Unpaid Leaves of Abeence
A

Unclassified Service Leave. Leave may be granted to any dassnfled employee to eoeept a
position in the unclassnfled sarvice of the State of Minnesota: L

. Educational Leave. |eave may be granted to any employee for educatlonal purposes

. Medical Leeve Leaves of absenoe up to one (1) year shall be granted to any permanent

employee who, as a result of an extended illness or injury, has exhausted his’her accumuiation
of sick leave, Upon the request of the employee, such leave may be extended. An employee
who becomes disabled while on layoff or other leave of absence shall have the right to apply
for and receive medical leave status 8o the employee beoomes ehglble lor disability pension.

. Parenthood Leave. A Parenthood leave ot absence shall be granted to a natural parent or an '

adoptive parent, who requests such leave in conjunction with the birth- or adoption of a child.
The leave shall commence on the date requested by the employee and shall continue up to six
{6) months provided, however; :hat such leave may be extended up to a maximum of one (1)
year by mutual consent between the employee and the Appointing Authority. An employse
may commence this leave at any time in lhe first three (3} months tollowmg the blrlh or
adoption of a child. . .

Military Leave: In acoordence wlth Minnesota Statutes 192.261 ancl federal law leave shall
be granted to an employee who voluntarily or involuntarily enters into active military service,
active duty for training, initial active duty for training, inactive duty training or full-time National
Guard duty in the armed forces of the United States for the penod of mllrtary sarvice, not to
exceed five (5) years. .

At an employee’s request, an employee on unpaid military leave shall be allowed to
supplement such leave with vacation leave in accordance with law. Any vacation leave used
rnuet have been aocumulated pnor to the start of the mllltary Jeave.

Personal Leave. Leave may be ‘granted to any employee, upon request, for personal
reasons. No such leave. shall be granted for the purpose of securing other employment,
excepl as provided in this Article. Employees may be required to exhaust vacation leave

aceruals prior 1o personal leaves of absence-of less than ten (10) working days. :

. Precinet Caucus or Convention. Upon ten (10} days advance request, Ieave shall be

granted to any employee for lhe purpose of attendlng a political party caucus or polmoal
convention. 3 . .

. Unlon Leave. Upon the written request of the U'nion, leave-shall be granted to employeee who

are elected or appointed by the Union. to serve on a Union Negotiating Team. Local Union
Stewards, Local Union Officers, Union Officers or other employees who may be elected or
appointed by the Union or Local Union to perform duties for. the exclusive representative shall
be granted time off, provided that the granting of such time off does not adversely affect the
operations of the employee's department or agency.
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Upon the written fequest of the Union, leave shall be granted to employses who are appointed
full time representatives of the Union. Annually, the Appointing Authority may request the
_Union to confirm the employea’s continuation on Union Leave.

Leave time for service on a Union Master Negotiating Team/Assembly, supplemental
negotiations, Agency meet and confers, and attendance at meet and confers established by
this Agreement shall be considered as paid ieave for purposes of vacation leave and sick leave
accrual. Leave time for service on a Union Master Negotiating Team and attendance at meet
and confers established by this Agreement shall also be considered as paid leave for purposes
of eligibility for holiday pay.

I. Leave for Related Work. Leave nol tc exceed one (1) year may be granted to an employee
1o accept a position of fixed duration outside of State service which is funded by a government
or private foundation grant and which is related to the employee’s current work.

J. Volunteer Firefighter/Emergency Medical Technician/Natural Disaster Leave. Employees,
.who nolity their supervisor in advance that they are emergency medical technicians or

members of voluntger fire depariments, may be granted leave to respond to calls. Leave may

also be granted to Red Cross, Civil Defense or First Responder volunteers in the event of a

natural disaster or other catastrophe. This leave does not apply to any Unit 4 or Unit 8

employee employed in direct care of residents or patients or in regular supervision of inmates,
. residents or students.

K. Elder Care Leave. Leave may be granted {o any employes, upon request, to care for or to
arrange for care for parents of the employee or the employee’s spouse.

Section 5. Statutory Leaves. A list of statutory leaves is contained in Appendix O to this
Agreement. Statutory leavas are subject to change or repeal and are not grievable or arbitrable
under the provisions of Article 17 of thls Agreement. .

Section 6. Reinstatement after Leave. An employse on an approved leave of absence is
required to contacl the Appeinting Authority it an extension is being requested. Failure to contact
the Appointing Authority about an extension prior to the end of the approved leave shall be
deemed to be a voluntary resignation, and the employee shall be severed from State service. The
Local Union and the Appointing Authority may agree to waive the five (5) month reassignment
restriction in order to temporarily fill the position of an employee on unpaid Military Leave untit s/he
returns from active duty. Any employee returning from an approved leave of absence as covered
by this Article shall be entitied to return to employment in his/her former position or another
position in his/her former class/class option in his/her seniority unit, or a position of comparable
duties and pay within his/her seniority unit. Employees returning from extended leaves of absence
{one (1) month or more) shall notify their Appointing Authority at least two (2) weeks prior to their
return from leave. Employees may return to work prior to the agreed upon termination date with
the approval of the Appointing Authority. Employees retuming from an unpaid leave of absence
shall be returned at the same rate of pay the employse had been receiving at the time the leave of
absence commenced plus any automatic adjustments that would have been made had the
employee been continuously employed during the period of absence. {See also Amcle 12, Section
7A, regarding raturn from a leave of absence to a vacancy.)



 ARTICLE 11 - JOB SAFETY" "

Section 1. General. It shall be the policy of the Appointing Authefity to provide for the health and
safety of its employees by providing safe working conditions, safe work areas, and safe work
metheds.  In the application of this policy, -the prevention of accidents, the creation and
maintenance of clean, sanitary, and healthful restrooms and eating facilities shall be the continuing
commitment of the Appointing Authority. - The employees shall have the responsibility to use all
provided safety equipment and procedures in their daily work and failure to use this equipment and
procedures may result in dlsmplmary achon Employess shall cooperate in all safety and accident
preventlon programs.

Section’2. 'Local Safety CQmmInee There shall be eslabhshed in each department and/or
principal ‘place of employment (for example: institutions, hospitals, coileges, transportation
department areas, Department of Natural Resalurces regions, etc.) a joint Safety Committes
composed of Appointing Authority representatives selected by the Appointing Authority and
employee representatives selected by the Union, one from each bargaining -unit represented by
the Union but at a minimum, a total of two (2) representatives. If more than one (1) exclusive
representative exists in the department or principal place of employment, the Union will attempt to
work out an arrangerment with the other exclusive bargaining representative(s) to insure their input

_to the Committee. - The chair of the Committee shall be appointed by the Appointing Authority.
The Appointing Authority . may consider having co-chairs, one management and one labor. The
Safety Committee shall meet at least quarterly or as may be legally required and meetings' shall be
scheduled by the Safety Officer. Additional meetings may be called by the Safety Officer or by the
Local Union or Appeinting Authority as the.need may arise, Al Satety Committee meetings shall
be held during normal day- shift working hours on the Appointing Authority’s premises and without
loss of pay )

The function of the Safety Commmee wnII be to review repons of property damage and personal
" injury accidents and alleged hazardous working conditions, to provide support for a strong. safety
program, and to review and recommend safety policles to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committes’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. 'In addition, the Satety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any. At the request of the Local Umon or Safety Comm:ttee hazard assessments will be made
available for review. .

Each Local Safety Comrnittee in-a facility with a taundry and/or a kitchen shall parform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request

A Local Union 0ff|cer or Safety Commmee member shall be enhtted to partlcapate in any work site
safety ingpections conducted by the Safety Committee or by State or Federal OSHA Inspectars
. without loss of pay. Notice of such inspections or safety related inspections by other public
officials shall be promptiy given to the Local Union President and to the Chairperson of the Safety
" Committee along with the written reports of results, if any. -

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. 8Such inspections for worksites in locations where there is no Local Safety Committee may
be accomplished by a representative of the Appomtmg Autharity and a representative of the Local
* Union stationed at that worksite.
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A.

Section 3. Employee safeg.

All incidents of workplace violence, unsafe équipmenl'ot.job' conditions shall be brought to the
attention of the immediate supervisor, or.in his/her absence, the next higher levetl of
supervision. Should the unsafe condition- not be- corrected within a reascnabie lime, the

" equipment or job practice shall be brought o the attention of the Safety .Committee.

‘Additionally, employees shall report any exposure 1o known or suspected carcinogens in

wriling on a separate form. A copy of the form shall be sent te the Local Safety Committee. -

.. Any protecuve equipment 6r c_lbthing. .e.'gf.;' safety 'glésééé or other types of eye protection

{including prescription lenses and frames when Tequired), safety helmets, safety vests, welding . -

gloves and aprons, saféty shoes, ear protéction, protactive gloves, etc., shall be provided and

maintained by the Appointing Authority whenever such. equipment is required as a condition of

employment either. by the Appointing Authority, by OSHA, or by the Federal Mine Safety and

Health Administration. The employee shail have the responsibility to use all such provided
oo T 1

_prbtgcﬁve equipment. . -

\

Al e_mployees'v}ho aré injured or who 'are mvolved in an accident duﬁng the course of their -

employment shait file a first report of injury and/or an accident report, on forms furnished by the
Appointing Authority, no matter how slight the incident. A summary of the first report of injury

- andfor accident report shall be furnished to the Safety Committee. AW such injuries shall be

reported to the employee’s immediate supervisor and any necessary medical attention,
including transportation i required, shall be arranged.. The Appointing Authority shall provide
assistance to employees in. filling out all necessary Workers’ Compensation forms, when -
requested. ’ ’ T . : ’ ‘ .

. Any medical examination required by Ih‘e"Ap'pointing Authority shall be at no cost to the'

employee and the Appointing Authority ‘shall .receive a copy of the medical report. Upon - '
request, the employee shall receive a copy of the medical report. .

. During every four (4) hour period in_WHich an employes spends all hisfher time on a VDT/CRT,

the employee will be given' a five (5) minute allernative work assignment or if this.is not,
practicable, a five {(5) minute rest period scheduled to interrupt continuous . operation of the.

machine. This five (5) minute rest pericd s in addition to. the formal rest period provided in

Article 5, is not cumulative, and cannot be used ai the-beginning or end of ‘a shift, formal rest
breaks, or a lunch period.: - .0 Coa sl T Lo o

-A_ny pregnant employee assigned to opé_rg_'lé_é:\{DT]CﬁT or ‘assigned .direct care work with -
Department of Human Services residents/patients/clients, Faribault Residential Academies and - .

Resource Center students, Department of Veteérans Affairs’ residents/patients, or Department
of Correclions' inmates, may request reassignment to alternate work within her seniority unit. -
The Appointing Authority will attempt to accommodate such a request. Such reassignment
shall not be subject to the provisions of Article 12, Section 4. In the event that such
reassignment is not practicable, the employese shall have the right to request an unpaid leave
of absence, pursuant to Article 10, Section 4F. . - . ‘ .

. Right to Refuse Work. Consistent with M.S. 182.654, Subd. 11, empioyees have the right to

refuse work in certain circumstances as specified in the statute.

- When infectious or conlagious diseases are diagnosed among the inmate, resident or
- Academy student population, upon réquest of the Local Uriion, the Appointing Authority shall-
‘meet promptly with the Local Union to determine what steps, if any, are necessary-to educate -

- amployees about the diseases and to delermine what steps, if any, are necessary to safeguard

the health and safety of the employees as well as the inmates, résidents, and students.
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I. - Upon request of the Union or Local Union, the Appointing Authority shall conduct an annual
health survey for the purpose of identifying the incidence of known occupational hazards for
those employees who by nature of their jobs face serious health dangers through continued
exposure to radiation, and toxic or hazardous chemicals.

ection 4. Meet and Confer on Assaultive Behavior. Upon request of the Local Union, the
Appointing Authority and/or designees shall meet and confer with the Local Union regarding
employee safety issues related to work-related assauit or injury.

Section 5. Right to Know Training. The Employer and Appointing Authorities agree to work
with the Union and Local Unions to provide required Right to Know training to all employees.
Training will be given to employees who are routinely exposed to hazardous substances, harmful
physical agents, and infectious agents.

Section 6. Building Safety. Upon the occurrence of any condition threatening a building or the
area around it, immediate action shall be taken by the Appointing Autherity to safeguard
personnel, documents, and funds. A building emergency plan shall be developed by the
Appointing Authotity. The plan for building emergencies shall specify areas to be used for safety
from the elements. It shall also specify actions 1o be taken by all ocoupants in emergency
situations including building evacuation, search for unidentified objects, and occupation of shelter
areas. No employee shall be required to participate in any search for an explosive or incendiary
device against his/her wish, nor suffer any loss of pay because of any building evacuation in an
emergency situation. ' .

Section 7. Policy on VDT Ergonomics. The VDT Ergonomicé Policy adopted by the Statewide

Safety Committee is contained in Appendix N. This policy is not subject to the grievance and
arbitration provisions contained in Article 17 of this Agreement.

ARTICLE 12 - VACANCIES, FILLING OF POSITIONS

geﬂigg 1. Vacancies.

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
(more-than six {6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements, or a shift opening in the seniority unit, which the Appointing
Authority defermines to- fill, A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location thirty-five (35)
miles or more distant, retirement, lsave of absence expected 1o be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Excepilons.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State depariment by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi-pubiic or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.




Section 2. Employment Condition. "Employment condition* means any limitation on' continuous
employment caused by the number of hours of work assigned to an employee, and his/her
appointment status. Hours of work may be full time, part t|me, or lnlermlttent Appomtrnent status
may be unlimited, temporary, emergency. or seasonal ’ :

A, Hours ol‘ Work.

1. Full-time emplom' "Full-timé’employee” means an employee who is normally scheduled
: to work 80 hours |n a blweekly payroll peried.

2, Parttime employee. - "Part-lime employee" means an employge who is normally
: scheduled to work fewer than 80 hours ina brweekly payroll perlod

-3 Intermrttent emglom. "Intermrttent employee means an ernployee who works an
- irregular and uncertain schedule which alternately beglns ceases, and begins again as-the
needs of the agency requrre ’ .

B. Aggol ntment Statu

1. Unlimited employee. 'Unhmrted employee means an- employee who'is’ appomted with no
definite ending date. . . ‘

2. "Temporary employee nTemporary employee means ‘an’ employee who is appointed with
a definite ending date. A temporary employee's term of employment may not exceed a
total of 12 months in any 24-month period in any one agency

3. Seasonal emgloy_'ee "Seasonal employee” means an employee who is appornted for no
more than ten months during any 12 consecutwe months but who is expected to return to
work year after year ‘

4, Emergency emgloﬁ- 'Emergency employee” means an employee who is appointed for
no more than 45 aggregate worklng days in any 12-month perrod tor any single Appomtlng
Authority. .

‘Saclion 3. Waork Are.'ue The Appointing. Authority may define aridfor redefine work areas
provided that such work areas are based upon reasonable staifing and/or operational needs of the
Appointing Authonty and do not unreasonably diminish the bidding ‘rights of employees. Upon
request the Appointing Authorlty will provrde to the Local Union a list of current work areas.

Section 4. Reassuqnment.

i

A. Within a Work Area. The Apporntlng Authority shall have the rlght to assign and reassign
duities among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such -
reassignment is within thlrty-flve (35) miles, Any reassignment under thls subdwlsmn is not a
vacancy as defined in Section 1 of this Article. .

B. Between Work Areas or. Shlﬂs it no vacancy has been created (or if a vacancy has been
created or a shift opening occurs, and the Appeinting Authority determines to fill the.vacancy or
shift opening without adding another employee) and it is necessary t¢ reassign an employee
within thirty-tive (35) miles, the Appainting Authority shall request volunteers from ameng
employees in the same class (or option) and work area/or shift from which the. reassignment is
to be made: It one or more empioyees volunteer for the reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class {(or option} and work area/or shift from whrch the reaSS|gnment is-
to-be made shall be reassigned. . . ,
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C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any empioyee to another work area and/or shift for five (5) consecutive
months or iess. At the end of the reassignment, the reassigned employee shall return to
hisfher former position, uniess the position has baen abolished, in which case the employee
shall retumn to his/her former work area and shift.

Section 5. Job Posting. [Note: When posting tUnit & positions, refer to both this Article and
Appendix Q for an explanation of position qualifications.) Whenever a vacancy occurs, the
Appointing Autherity shall pest for a minimum of seven {7) calendar days, a description of the )
vacancy on &ll empioyee bulletin boards where employses in the seniarity unit in the class in which
the vacancy exists are stationed, or through such procedures as are otherwise agreed upon
between the Appointing Authority and the Union. Such other procedures may include the use of
electronic means of pesting. When the seven (7) calendar day posting requirement would be met
on a Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the
weeckend or holiday. The posting description shall be dated and shall contain the name of the
ctass (or option), a general description of the duties, the qualifications for the position (if Unit 6),
the work area of the position, the shift, if applicabte, the normal hours of work, and the initial days
off. A copy of the posting shall be furnishecd to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the ptan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans is attached in Appendix J.

A posted vacancy may be canceled during the posting period but may oniy be canceled after the
posting period for lack of funds. Upon reguest, the Appointing Authority shall fumish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the

agency.

Section 6. Eligibiiity for Bidding. Permanent non-probationary classified employees in a

different empioyment condition or different shift from the posted vacangcy or in a work area
different from the posted vacancy shall be eligible to bid for any vacancy within their class (or class
oplion or another class option within that class for which they are qualified as determined by the
Appointing Authority) and saniority unit. However, for the purpeses of bidding, an unlimited pan-
time employee who Is not eligible for the full Employer insurance contributron (less than 75%) may
bid to an uniimited part-time vacancy with full Employer insurance contribution {75% or above) and
an unlimited pan-time employee in a less than 50% position may bid on a 50% or greater unlimited
pan-time vacancy.

Any employes who has successfully filed a vacancy via a bid other than a seasonal work crew
vacancy shall not be entitled to bid on another vacancy for a period of six (6) months following the
dale upon which the employee exercised the bid. However, a permanent non-probationary
classified employes who is part-time unlimited, part-time seasonal or full-time seasonal may bid on
a full-time unlimited vacancy at any time.

Eligible employees may bid on filling of a posted vacancy by submitting a written application to the

Appointing Authority which must be received on or before the expiration date of the posting to
receive consideration.
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An employes ‘who is away from hisfher work location on assignment or approved vacation in
excess of seven (7) calendar days, may submit an advance bid for individual vacancies posted
during his'her absence. The advance bid shall indicate the division, section, classificatiorvclass
option, employment conditicn and location of the position. Such advance bid shall be valid for the
period of the absence or four {4) weeks, whichever is less. The employee shall be responsible for
submitting the advance bid to the supervisor who is responsible for the posting.

Employees on seasonal layolf or permanent layoff shalt be eligible to bid for any vacancy in the
clagsification and seniority unit from which the employee was laid off. . The employee is
responsible 1o be aware of vacancies. The Appointing Authority shall not consider such a bid if
acceptance would create a layott or bumping situation or would prevent the recall of a more senior
employee who was permanently laid off from the same class, employment condition and principal
place of employment/ocation,

Sectiopn 7. Filling Positions. Vacant posmons shali be filled as 1ol|ows

[Note: When filling Unit & posmons. refer to both this Article and Appendix Q for an explanation of
“position qualified.”]

A. Bidding. Selection of employees to fill a posted vacancy shail be made from among eligitle
bidders in order of Classification Seniority (State Seniority for Units 4 and 6), provided the
senior employee's ability and capacity to perform the job are relatively equal to that of other
bidders. Bidders for Unit 6 positions must be position-qualified. [Note: for a posted vacancy
in a Junior/Senior Plan, Classification Seniority is the combined Class Seniority of classes in
the Junior/Senior Plan.)

Vacancies shall be filled by the posting and bidding process until there is no bid or until a
maximum of three (3) such vacancies have been filled, whichever comes first. However, when
a vacancy can be filled by an employee who has received notice of permanent laycff, only one
{1) vacancy shall be filled by the posting and bidding process.

All bidders for a vacancy shall be notified, orally or in writing, of the acceptance or rejection of
their bid in a timely manner,

When an employee returns from an approved leave of absence and there is a vacancy, the
employee shall be reinstated to that vacancy, provided that no employee with more
Classification Seniority (State Seniority for Units 4 and 6) has bid on the position. If a more
senior employee has successfully bid on the position, the employee returning from the
approved leave of absence shall be selected for the position vacated by the successful bidder.
(See also Article 10, Section 6, regarding retumn from a leave of absence.)

Notwithstanding the above, the Appointing Authority shall not consider bids by employees for
vacancies if acceptance of a bid would create a layoft or a bumping situation nor accept a bid
from an employee in a ditferent employment condition if acceptance of the bid would prevent
the recall of an employee from the Seniority Unit Layoff List laid off from the same class,
employment condition and location. .

B. Seniority Unit Layotf List. Selection shail next be made from the Seniority Unit Layoff List

unless the vacancy is being filled by an employee with more classification sendority who has
received notice of permanent layoff.
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Same Employment Condition. Selectaon shall nex1 be made from employeas {position- -
quahflad for Unit 6) on the Seniority Unit Layoff List in order of Classification Seniority
(State Senionty for Units 4 and 6) if such a list exists pursuant to Articte 15, Section 3H.
" No new appointments shall: be ‘made in a seniority unit in a class {or option) -and
employment condition for which a Seniority Unit Layoff List exists until all empioyees {must
be position-qualified for Unit 8) on such list have been offered the opportumly to accept the

~* position.
2" Different Employment ggndméh. Selection shall next be made from employees

(position-qualified for Unit'8) on the Seniority Unit Layoff List in order of Classification
Seniority (State Seniority for Units 4 and 6) for the class (or option) and seniority unit in
which the vacancy exiéts who were laid off from an employment-condition other than that of
the vacancy to be filled. Selection shall be limited 1o the geographic area {within thirty-five
(35) miles) of the position from whlch lhe employee was laid off,

‘C. Claiming. Prior to accaplmg.a claim, the agency has the option of filling the vacancy with a

" seniority unit employee (position-qualified for- Unit 8) who has received notice of permanent

. layotf and has more state seniority than any claimer. If this. option is not chosen, see Article

15, Section 303(9) regarding employée requests to claim positions in other seniority units to

avold layolt or bumping. However, if the agency must choose among claimers -(position-
qualmed for Unit 6), seniority shall notbe a consideration.

D. Class gor Class Option) La!off List." If the vacancy is not filled ihrough the claiming process
or with a seniority unit employee who has received notice of permanent layoff, selection shall

next be made from among employees on the Class (or Class Option) Layoff List. Selection
from employees on this list shall not be unreasonably demed Unlt 6 employees selected off a
Class Layoff List must be posmon qualmed

' E. Otl_:g I the vacancy remains mellled tha Appointing Aulhonty shal! have the opnon of f:llmg
the vacancy by the use of any of the following methods:

1. 'Ellgible' List or Cooperative Placement Program. If a promotion‘ is to be made from an

eligible iist or to a routine service position, selection shall be made from among empioyees

within the same seniority unit in which the vacancy exists, whose names appear on the

-eligible list cerified by the Department of Employee Relations or who have expressed

interest in the Routine Service position in the order of State Seniority, provided the senior

. employed's ability and- capacity to_perform the job are relatively equal to that of other
‘ appllcants certified from the list or referred for Routine Service appointment; or,

- 2. ¥oluntary Dernotlo
3. "Voluntag-r‘rransfgg. :
‘ . 4. BReinstatement.

5. Other. The. Appomtmg Authorrty may also use any other appomtment procedure pursuant
to statute.

- Upoh request, the ‘Appointing Authority shall prco\nde to the Local Umon President the.name of the
applicant selected, the method used to sefact the applicant and any-lists of centified eligibles used
in the selaction procedure. In addition, and upon request, the Appointing Authority shaH provide to
- the Local Union President the name of any employee reasmgned pursuant to Secllon 4B.

When new classes (or class ophons) are estabhshed in the State ser\nce and in the seniority unit,
employees within that seniority unit shall be afforded the opportunity to compete for appomtment to
) vacancnes in the new class through the selection process.
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During the application of the posting, bidding and job filling process, the Appointiﬁg Authority may
temporarily assign employses or make temporary appointments to vacancies to fulfil operattonal
neads. :

Section 8. Effects of Changes in Position Allocations on the Filling of Positions. ‘When the
allocation of a position has been changed as the result of changes in the organizational structure’

of an agency or abrupt changes in the duties and responsibilities of the position, such positions
shall be considered vacant under the provusmns of this Article and filled in accord with Sections 5,
Gand?7.

Section 9. Effects of Reallocationa on the Filling of Positions. When the allocation of a’

position has been changed as the result -of changes over a period of time in the kind,
responsibility, or difficulty of the work performed in a position, such situation shall be deemed a.
reallocation.

A reallocated position shall not be considered a vacancy under the provisions of this Aricle if the
action leading to the change in the allocation of the position did not cleary result from the
assignment of the incumbent to work out of class in a manner s¢ as to by-pass the selection -
process, assignment of the incumbent to a vacancy in a new position which had not been altocated :
to a class, or cther action taken without regard to the appropriate selection process.

When the reallocated position is not a vacancy, the incumbent ernployee shall be appointed to the
reallocated position provided the employee has performed satisfactorily in the position and
possesses any licensure, cerlification, or registration which may be required.

When the reallocated position is a vacancy or when the incumbent employee has not performed
satisfactorily in the position or does not possess the required licensure, certification, or registration,
the position shall be filled as provided in Sections 5, 6, and 7 of this Article.

When the incumbent is ineligible 1o be appointed to the reallocated position as provided above, the
employse shall be removed from the position within thirty (30) calendar days from. the date of
netification to the Appointing Authority. If the employee cannot be reassigned, transferred,
promoted, or demoted, the layoff provisions of this Agreement shall apply.

Employses may submit requests for job audits directly to the Department of Employee Relations or
to an agency human resource office with delegated authority. An employee who has had a formal
audit request submitted on his/her position shall be notified in writing of its receipt by the
appropriate agency Human Resources Office.

Except for realiocations resulting from a study of an agency or division thereof initiated by the -
Department of Employee Relations or an Appointing Authority, if the incumbent of a position which -
is reallocated upward receives a probationary appointment to a reallocated position, pay tor the
reallocated position shall commence fifteen (15) calendar days after the receipt in the Department -
of Employes Relations or an agency human resource office with delegated authority of a
reallocation request determined by the Department of Employee Relations or the delegated
agency ‘o be properly documented, and it shall continue from that date until the effective date of
the probationary appointment.

The decision of the Commissioner of Employee Relations or an agency with delegated authority on
the reallocation of any pesition shall not be-subject to the grievance and arbitration provision of this -
Agreement.

An employee who is demoted as a result of a reallocation shall-have -histher name placed on thg'
Seniority Unit and Class {or Class Opfion) Layoff Lists for the class from which he/she was
reallocated.
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The Empioyer shali prowde the Union with ‘information about reallocations of bargammg unit
employees..

Section 10, Probationary Perlo

A

B.

| eguireg Probationary gerlod Except as prowded beiow, all unumlted appomtments to

posittons in the classrfled service shali be for probat:onary penod specmed in Section 10C.

No probatlonary penod shall be reguired fqr a recaH-frorn a Seniority Unit Layoff Lisl. or (for -

" any employee laid off after October 23, 1995) for a recall from a Seniarity Unit Layoff List

within two (2) years of the date of layofi, a transfer in the same class under the same
Appointing Authority, or-a transfer or demotlon to a previously held class under the same
Appointing Authority. . .

Discretionary Probaﬂonag_ Peried. An Appointing Authority may, with-prior written notice to
the employee, require a probationary period as specified in Section 10C for transfers and’
demotions to a new Appointing Authority or to ¢lasses in which the empioyee has not
previously served, reemployment, reinstatement, racall from a Class (Class Option) Layoff List,

or (for any employee lad off after October 23, 1995) recall from a Seniority Unit Layoft List

more than two {2) years aﬂer the date of layoff.

" Length of Probationary Period.

1. 50% or Greater Time Employees. All probationary periods for all unfimited and seasonai
employees who work 50% or more time shall be six {6) months. For probationary periods .
baginning prior-to the effective date of this Agreement, any unpaid leaves of absence in
excess of a total of ten (10) consecutive werking days shall be added to the duration of the
probationary period. For probationary pariods beginning on or after the effective date of

" this Agreement, any absence in excess of a total of ten (10) consecutive working days shall
be added to the duration of the probationary period. -

2. Intermittents and_Less Than 50% Time Emgiﬂ s. All probatlohary pericds shall be

ong thousand forty-four (1,044} working hours or a maximum’ of one (1) year. Working
hours shall include hours actually worked, excluding overtime. Working hours shall also

" include paid holidays, compensatory time off taken, and paad leave taken in ingrements of
less than the employee’s normal work day.

3. Realiocated Positions. Notwithstanding 1 and 2 above an incumberit appointed to a '
reailocated position shall serve a probationary period of three (3) months.

4. Employees placed on layoff or_seasonal Iay_o prior to the completion of their
. probationary period shall be required to complete the probationary penod upon retum from
the layoff or seasonal layoff. .

' 5. Time served on a temporary or a provisional appointment (up to a maximum of ore-

half (1/2} of the probationary period) shail be credited toward the completion of the
probationary period in the same position, ¢lass and seniority unit provided there is no break
in serwce of more than one (1) payroll penod

6. Emplovees promoted grior to the gompletion of their probationary perigd. For

probationary periods that began prior-to the effective date of this Agreemsent, employees
promoted prior to the completion of their probationary perlod to a higher class in the same
occupational field shall complete their probatlonary period in the lower class by service in
the higher class.
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For probationary pericds that begin onh or after the effective date of this Agreement, .
employees promoted prior to the completion of their probationary périod 1o a. higher class in
the same occupational tield shall complete their probationary period in the lower class on

. the same date they successfully complete probation in the higher class. if the employee
does not successfully complete probation i the higher class, the employee shall return to
the former class and resume the probationary period at the point it was interrupted.

7. Employees demoted during or at the end of a probationa riod shall have the time
in the higher class count toward the probatlonary period in the class to which such
empioyees are demoted, except as provided in 6 above.

D. .Probationary Evaluation. During the probanonary perlod the Appointing Authonty shall
conduct a minimum of one (1) performance. counseling revisw of the employee's work
performance at the approximate mid-point of the probationary period and furnish the employse
with a written copy of the evaluation. Whenever practicable, intermittent employees shall have
an initial performance review ninety (30) working days into their appomtrnent Employees shall
be informed of areas of needed irnprovemem

- E. Trial Peried. Employees who have been appointed to a new class or lransferred and required .

to serve a probationary pericd shall have a trial period of fifteen {15) calendar days for the
purpose of evaluation. Dunng this trial period, the employee may elect to return to lhe former
" position,

F.’ Non-certification. An Appomtlng Authority who does not certrfy a probatlonary employee shall

notify the employee in writing with a copy to the Local Union of the reasons for the.non-
cettification. The Union shall have the right to challenge such_reasons through the third stép of -
the grievance proceduré. However, for any gnevance ather than non-cettification,, employees
with permanent status in another class. and serving a subsequent probatlonary penocl shail not
be denied use of Aricle 17 through the arbitration process. ‘ ‘

The employee who is non-certitied shall be raturned to his/ner tormer class within the seniofity
unit from where the employee came, and if a vacancy exists, to the same geographic area. If
there is no vacancy in the amployse's forimer class and seniority unit, the layoff provisions of
this Agreement shall apply. An employee who is non-certified following recall from a Seniority
Unit Layeff List shalt be returned to lhe layoff list for the time remamlng

Section 11. Performance E!aluat!ons See Article 18, Sechon 1, Perton-nance Evaluatnons

- ARTICLE 13 - PROMOTIONAL RATINGS

- Promational ratings required bylt"he Employer in conjunction with an examination shall be prepared '

for each employee who is a candidate for that examination in an objective manner, No'employee -
will be rated by a supervisor who is an applicant for the same examination. Prior to being
processed by the Appointing Authority the employee's final rating shall be discussed with the

" employee by the supervisor who S|gns the rating form and a signed copy of the ratlng shall be

furnished to the employee.
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ARTICLE 14 - TRANSFERS BETWEEN AGENCIES

Employees may request a transfer to a position under ancther Appointing Authority by submitting
such request in writing to the Personnel Office of the Appointing Authority to which they wish to
transfer with a copy to the Personnet Office of the Appointing Autharity by which they are currently
employed.

It the receiving Appointing Authority does not require a new probationary period, the sending
Appointing Authority shall agree to the transfer.

ARTICLE 15 - LAYOFF AND RECALL

Section 1. Layoff. An Appointing Authority may lay off an employee by reason of abolition of the
position, shortage of work or funds, or other reasons cutside the employee’s control which do not
reflect discredit on the service of the employee.

Any reduction in hours of a less than full-time empioyee, except for intermittents, which would
place the employee outside the bargaining unit shall constitute a layoft and shall be imptemented
in accord with the provisions of this Article.

Sectign 2. Labor-Management Cooperation. When an Appointing Authority initiates a planning
process or management study which is anticipated to resuit in layoff, the Appointing Authority will
meet and confer with the Local Union during the decision planning phase and again during the
implementation planning phase. The Appointing Authority and the Local Union shall enter into
negotiations regarding a Memoranda of Understanding upon request of either party to modify this
Agreement regarding the implementation plans which shall include, but are not limited to, the
following:

. Leﬁgth of layoft notice;

+ Job and retraining opportunities;

= Alternative placement methods;

s Early retirement options pursuant to M.S. 43A.24, Subd. 2(i};

. Bumping/vacaricy options for part-time employees to preserve their insurance eligibility or
contribution; and

+ Other methods of mitigating layoff or their effect on employees.

Section 3, Permanent Layoff.

A. Determination of Position(s]. The Appointing Authority shall determine the position(s) in the
class or class option, if one exists, and smployment condition and work location which is to be
eliminated,




. Advance Notice, In the event a permaneni layoft in the classified service of seniority’ unit

employees becomes necessary, the Appointing Authority shall notify the Union and the Local
Union President of the classification(s), number of positions and the employment condition(s)
to be eliminated at least thirty (30) calendar days whenaever practicable, but al jeast twenty-ong
{21) calendar days priorf to the efiective date of the anticipated layoff. At least twenty-one (21)
calendar days prior to the effective date of the layoff, the Appointing Autherity shall give written
notice of the layoff, including the reason(s) therefor and the estimated length. of the layoff
period, to all affected ernployee(s) and 1o the Local Union President. The Appoiniting Authority
may establish a date, no more than seven (7} calendar days prior to the effective date of the
layoff, by which employees must choose the layoff option they will exercise.  This date shall be
indicated in the written notice of the layoft. - .

The written- notice of a permanent layoft shall inciude a list of existing and anticipated vacant
positions that an employee may accept in accerd with Section 3D of this Article, a statement
explaining the procedure to contact the Department of Employee Relations to- aange for
advisory testing, and notice of the need to indicate interest in temporary work, The written
notice of a permarnient layoff shall also include a general reference to the employee's claiming
rights. The Appointing Authority shall provide the employee with information needed to apply
for unemploymem insurance and Iorms for continuing msurance ooverage

. Layoft Notification. The Appointing Authority shall send a Iayoff notice to the employee in the -

position to be eliminated. The layoff notice shali be provided to the employee in person
whenever practicable and shali ctherwise be sent by priority mail. At the Appointing Authority's
discretion, an employee under notice of permanent layotf may be granted up-to one hundred
and sixty (160) hours of paid leave, ending at the date of layoff. Hours of leave may be
granted at any time throughout the layoff notice period and shall not be sub|ect o the
Application and Flemslatement provisions of Article 10.

‘Upon request, an Appotntmg Authority shall provide an employee on notice of Iayoff assmlance .
in searching for Stale employmenl

Prowstonal temporary and emergency enlployees shall be terminated belore any layoff of
probationary or permanent employees in the same class, - ernployment oondltlon and
geographic locatlon/pnnclpal place of employment

Provisional employees shall be separaled in inverse order of the date of thelr provisional
appointment.

. Procedure. The following provisions are all subject to the conditions lor bumping or accepting

vacancies which are contained in Section 3E. 'In all cases, the employee exercising an option -,
is restricted to those positions within the same seniority -unit {except in Option 3g, claiming).
Employees may only bump within the same employment condition {except in Options 3f and h).
Employees may be offered vacancies within their seniority unit in a different employment
condition. However, the employee's refusal to accept a vacancy in a different employment
condition shall not result in' the forfeiture of other layoff options. For layoffs related to Unit &
positions, refer to both this Article and Appendix Q for an explanation of “position-qualified.”

1. The employee in the position to be eliminated shall either; .

a. Bump the least senior employee in the same. class (or class option or another class
option within that class for which the employee is determined by the Employer to be
qualified) and the same shift within hisher work area within thirty-five (35) miles of the
employese's cusrent work location (employee must be position-qualified if Unit 6). This
bumped employee shall bump the ieast senior employee in the work area within thirty- -
five {35) miles of the employee's current work localion regardiess of shift (employee
must be position-qualified if Unit 6); or
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b.

Accept a vacancy in the same ciass (or class option or another class oplion within that
class for which the employee is determined by the Emplover to be gualified) within
thirty-five (35) mites of the employee’s current work location {employee must be
position-qualified if Unit 6); or

Accept a vacancy within thirty-five (35) miles of the employee’s current work iocation in
an equal class in which the employee previously served (employee must be position-
qualified it Unit ).

. If options “1b” and “1¢” above are not available, and the employee chooses not to accept
option *1a", or option "1a" is not available, the employee shall either:

Bump the lsast senior employee in the same c¢lass {or class option or another class
option within that class for which the employse is determined by the Employer to be
qualified) within thirty-five (35) miles of the employee's current work location (employee
must be pesition-qualified if Unit 6); or,

Accept a vacancy in an equal class in which the employee has not previously served
and for which the employee is determined by the Employer 1o be qualified and within
thirty-five (35) miles of the employee's current work location (employee must be
position-qualified if Unit 6). :

. If neither "2a" nor "2b" above is available or if only "2a" above is available, the employee
may choose any of the foliowing options:

a.

b.

=X

d.

Layoff.
Vacancy Within Thirty-Five {35) Miles. Accept a vacancy in a lower class in which

the employee has previously served or for which the employee is determined to be
qualified by the Employer within thirty-five (35) miles of the employee's current work
location (employee must be position-qualified if Unit 6);

Vacaney Quiside Thirty-Five (35} Miles.

(1) Same/Equal Class. Accept a vacancy in the same class (or class option or
another class option within that class for which the employee is determined to be
qualified by the Employer}, or in an equal class in which the employee has
previously served or for which the employee is determined to be qualified by the
Employer more than thirty-five (35) miles of the employee's current work |ocation
(employee must be position-quaiified if Unit 6);

(2) Lower Class. Accepl a vacancy in a lower class in which the employee has
previously served or for which the employee is determined to be qualified by the
Employer more than thirty-five {35) miles of the empioyee's current work location
(employee must be position-gualified if Unit 6);

Bump Within Thirty-Five (35) Miles.

(1) Equal Class. Bump the laast senior smpiloyee in an equal class (or class option) in
which the employee previously served {(or ancther class option within the class for
which the employee is determined to be qualified by the Employer} within thirty-five
(35) miles of the employee's current work iocation {employee must be position-
qualified if Unit 6);
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(2) Lower Class. Bump the least senior employee in a fower class (or class option) in
which the employee previously servad {or another class option within the class for
which the employse is determined to be quaiified by the Employer) within thirty-five
(35) miles of the employee’s current work location (employee must be position-
qualified if Unit 6).

Bump Outside Thi ive Miles.

(1) Same/Equal Class. Bump the least senior employee in the same class (or class
option) or the |east senior employee in an equal class (or class option} in which the
employee previously served (or another class option within that class for which the
employee is determined to be qualified by the Employer) more than thirty-five (35)
miles of the employee’s current work location (employee must be position-qualified
if Unit 8);

(2) Lowar Class. Bump the least senior employee in & lower class (or class option) in
which the employee praviously served (or another class option within that class for
which the employee is determined to be qualified by the Employer) more than thirty-
five (35) miles of the employees current work location (employee must be position-
qualified ¥ Unit 6).

Bump Temporary Appointment. Bump anv employee on a temporary appointment in
the same class who has more than thirty (30) calendar days remaining on such
appointment and is within thirty-five (35) miles of the employee's current work location
{employee must be position-qualified if Unlt 6). The temporary employse bumped shall
be separated.

. Claiming. An employee may request to transfer or demote to a non-temporary
classified vacancy in another seniority unit in the same, transferable, or lower class {or
class option) in. which the employee previously served or for which the employee is
determined to be qualified by the Employer, and the receiving Appointing Authority shall
not unreascnably deny the request (for Unit 6, the empioyee must be position-
qualitied). Employees may not request a transfer or demation to another Appeinting
Authority it such a vacancy is available to the employee at a pay level equal to the
requested vacancy within thirty-five (35) miles of the employee’s current work location
which the current Appointing Autherity . determines to fill or if the employee has
previously requested and has been offered a vacancy under this provision in the same
or an equal class in the same employment condition within thirty-five (35) miles of the
current position.

Eligibility for claiming under this provision begins on the date of the written Iayoff notice
and continues until the actual date of layoff or forty-five (45) days, whichever is greater.
If the claiming petiod extends beyond the date of layoff, no severance or vacation
liquidation will be paid until the end of the claiming period. The employee's name will
be placed on the Seniority Unit Layoff List but will not be placed on the Class (or Class
Option) Layoff List until the end of the claiming period. If the claiming period extends
beyond the layoft date, employees may waive their post-layoff claiming rights and the
Appointing Authority shall authorize payment of any severance and vacation liquidation
and employees will be eligible for placement on appropriate layoff lists.

- If the employee successfully claims but cannot be appointed untit after the scheduled

layoff date, the current Appointing Authority shall place the employee on unpaid leave
or, upon mutual agreement, vacation laave until the new appointment begins. Vacation
leave usage is not subject to Section 3 of Article 8,
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* For employees who transfer or demote to another seniority unit under this provision and who )
do not successfully complete the probatlonery penod, the follc\mng shall apply:

. (1) If the layoff notice period has expired, the employee shall be placed on layolf from

- his/her original seniorty unit, class, employment condition, and location. Such

sermiployees are not subject to 3A - 3G of this Article but shall become eligible to be
placed on layoff lists in accord with 3H on the effeclive date of the non-certification. .

t2) If the layoff notice period has not expired, the employee shall be returned to hisher
" original seniority unit, class, employment condition, and location for the remainder
: ot the notice period. Such employees shall not claim addmonal positions. .

' _h. B in _Different. Em lo! dition w in_Thirty-five Miles. An

unlimited full-ime or uniimited part-time employee may exercise this option only if 1a
and 2a above are not available. An undimited full-ime employee may bump the least
sénior employee in the unlimited part-time employment condition and an unfimited part-
time employee may bump theleast senior ‘employee -in the unlimitéd full-time
employment condition in the same class (or class option or another option within that
class for which the employee is détermined to be qualified by the Employer) within
thirty-five (35) miltes of the employees current work location (employee must be
posttlon-qualtfled if Unit 6)

"E Condltnons for Bumpjgg or Acceglng Vecancg The followung shall govem bumpmg and

accepting vacancies pursuant to Section 3A-D:

1.

In all cases of bumping, the employee exercising bumplng rights must have greater -
Classification Seniority (when bumping into a position in Unit 2, 3, 7 or 8) or State Seniority
(when bumping into a position in Unit 4 or 6) in the class into which the employee is -
bumping than the employee who isto be bumped

An employsée who does not have sufhctent Classaficahon Semonty {State Semorrty for Units
4 and 6) to bump-into a previously held class shall not forfeit the right to exercise
Classification' Seniority (State Senlont_y for Umts 4 and 6) o bump into the next prevtously

held class in the same sentority unit.

Any employee who hae the cption to fill a vacancy in the same class or in a-ciass in which
the employee previously.served must possess more Classification Semonty (State Semonty
for Units 4 and 6) than bldders, |t any, to fill the vacancy.

Any employee who has the option to fill a vacancy ina class in which the employee has not
previously served shall fill the vacancy only it there are no bidders. - -

Whena vacancy exlsts in a class into whlch the employee has a nght to bump end ‘which is
in the employee s current employment condition, the employee must eccept the vacancy
prior to exerctsmg the cptlon to bump except Optoon Ma. . .

I more then one employee (must be posmon-qualltted if Unit 6) opts to fill a vacancy or
bump another empioyee, the employée with the greater Seniority (Classification Seniority
or State Semonty whichever i is apphcable) shall have priority in ‘exercising that option.

" When two (2} or more employees in the same class {or class option) and employment

condition are being simultaneously Jaid off, the Uniofi and the Appointing Authonty may

'mutually agree to selection of layoff options among the aﬁected employees

-Employees who were reclassifled from Jamtor.‘ Senior to General Matntenence Worker

Lead on July 1, 1986 may bump to General Maintenance Worker.
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9. Any non-temporary employee bumped pursuant 1o this Section shall be laid off in accord
with Section 3A - D of this Article.

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a
bid would create a layoff or a bumping situation nor a bid from an employee in a different
employment condition if acceptance of the bid would prevent the recall of an employee from
the Seniotity Unit Layoff List laid off from the same class, employment condition, and location.

F. Jupior/Senior Plans. When layoffs take place in the senior class of a Junior/Senior Plan, as
defined by the Employer, and the employee demotes or bumps to the junior class as provided
in the layoff procedure, the junior position shall simultaneously be reallocated to the senior
class, provided that the empioyee is qualified for the reallocation under the terms of the
Junior/Senior Plan.

I @. Rights of Excluded Emplo' Entering the Bargaining Unit. Employees who have
accepted positions in a bargaining unit not represented by the Union or positions excluded
from any bargaining unit shall have bumping rights into a position in a bargaining unit
represented by the Union in a class in which the employee previously served or in & class for
which the employee is determined to be qualified by the Employer only under the following
conditions: .

1. The employee may bump only into a position under the same Appointing Authority. For
purposes of this Section only, Appointing Authority in the Department of Transportation is
the same as seniority unit.

2. The employee shall have exhausted all bumping rights within his/her own bargaining unit
or, it not in a bargaining unit, within the applicable framework,

3. The employee shall fill a vacancy in a class in which he/she has previously served or for
which he/she is determined to be qualified by the Employer and for which there are no
bidders prior to bumping any employee in a bargaining unit represented by the Union.
Employees in bargaining units represented by the Union shall be able to fili a vacancy prior
to the vacancy being filled by an employee from a bargaining unit not represented by the
Union. :

All bumps under this part are subject to the general conditions provided for in this Article.

H. Layoff Lists.

|

} . 1. Seniority Unijt Layoft List. The names of employess who have been laid off or have
accepted a demotion or another employment condition in lieu of layoff, or been demoted as
a resuit of a reallocation, shalt be automatically placed on a Senlority Unit Layoff List for the
seniority unit, class (or class option), geographic location and employment condition from
which they were demoted, laid off or reallocated downward, in the order of their
Classification Seniority (State Seniority for Units 4 and 6).

Employees may also indicate, in writing on a document provided by the Appointing
Authority, other employment conditions and geographic locations for which they are
available. Employees who were not able ¢ bump, transfer, or demote to a previously held
class(es) in lieu of layoff shall be placed on the Seniority Unit Layoff List for the previously
held bargaining unit class(es) for which they have indicated availability. Employees shall

indicate, in writing on a document provided by the Appointing Authority, the class(es),
‘ geographic location(s) and employment condition{s) for which they are available,
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" Employees may change their availability by notifying the Department. of Employee
Relations in wntlng Names shall be retained on the Seniority Unit Layoff List for a -
minimurn of one (1) year or for a perlod of time equal to the employees State Semonly, to
a maximum of four (4) years. .

2. Class ]or Class Option) Layotf List. The names of such employees shall also be:placed

on a Class {or Class Option) Layoff List for the class {(or class option) from which they were
demoted in lieu of layoff, laid off, or reallocated downward in order of their Classification
Seniority (State Seniority for Units 4 and 6). - Employees who were not able to bump,
_ transter, or demote to previously held class(es) in lieu of layoff shall also be placed on the
‘Class {or Class Option) Layoff List for the -previously held bargaining unit class(es) tor
~which they have indicated availability. Names shall be retained on the Class (or Class
Option) Layoff List for a minimum of one (1) year or for a period of time equal to the
employee’s Classification Seniority (State Seniority for Units 4 and. 6), to a maximum of
thrae {3) years. '

Wheri an employees name is plaoed on the Class (or Class Ophon) Layoff List, the
employse shall indicate, in writing on a document pravided by the -Appointing Authority, the
geographic Igcation(s) and the employment. condition(s) for which he/she would accept

- employment. The employee may change his/her avaitability by noufylng the Department of
Employee Flelauons

Adwsor_y_ Testing For a period of ninety (90) calendar days after an employee has been
permanently laid off from State service, the employee may identify equal and lower
classifications not currently open for application and shall be afforded advisory testing for such
classifications. If qualifying, the employee’s name shall be added to the eligible list(s).
Employees whao are certified from these lists to their former senijority unit-shall be considered
on the basis of State Seniority in thé manner provided in Article 12, Section 7E1.

‘ Recall. Employees shall be recalled from layoff in the order in whlch their names appear on

the Senlority Unit Layoff List as provided in Sectlon 3H of this Article (employee must be
pcsttlon-qualmed |f Unit 6).

An employee on either the Senfonly Unlt or Class Layoff List shall be nofified of recall by
written personal notice (receipted) or certified mail (return receipt required} sent to the
employee’s last known address at least fifteen (15) calendar days pricr to the reporting date.
The employee shall notify the Appointing Authority by certified mail {retumn receipt required)

* within five (5) calendar days of receipt of notification, of intent to return to work-and shall repon

for work on the reporting date unless other arrangements are made. It shall be the employee’s
responsibili_ty to keep _the ‘Appointing Autherity informed oti the empioyee’s current address.

The Appointing Authority may. lemporarily' assign employee(s) 1o any vacancies or openings 1o
fulﬁll operating requirements during the p'eriod while the recall process is taking place.

. . Removal From Layoff Lists. Empioyees shall be removed from all layoff Ilsls for any of the

followlng reasons:

1. Recall to a permanent position from either layoff list except that an employee recalied to a

" permanent position in a different seniority unit or a different employment condition shall

remain on the Seniority Unit Layoff List for his/her former location and .employment

- condition only. An employee who is recalled to a different seniority unit and who does not

successiully complete the probationary period, shall be restored to the Seniority Unit Layoff
"List for the remainder of the time period originally provided in Section 3H.

39




2. Failure to accept recall 1o a position which meels the availabilities specified by the

employee except that employees who fail te accept recall from the Class (or Class Option)
Layoff List shail be removed only from that list. An employee who fails to accept recall to
an employment condition for which the employee indicated availability shall remain on the
Seniority Unit Layoff List for hisfher former employment condition only.

3. Appointment to a permanent position in a class which is equal to or hlghe!_'._than the one for- .

which the employee is on layoff list(s). )f the employes is non-certified in this position, the

employee's name will be placed back on the layoff list(s) for the time remaining.

4. Resignation, retirement or termination from State service, .

Section 4. Seasonal L_amﬂ '

A,

v

F.

Determination of Posltlon(s) The Appointing Authonty shall determme the position(s} in the
class or class option, if one exists, and employment condition and pnncnpal place of
employment which are al'lected ;

. Advance Notice. The Appointing Authority shall notlfy the Union and the -Local Union

President of the classification{s), number of positions and employment condition(s) to be
seasonally laid off at least fourteen (14) calendar days prior to the effective date of the
anticipated layoff. At least fourtéen (14) calendar days prior to the effective date of the layoff,
the Appointing Authority shall give written notice of the seasonal layoff to all employes(s) about
1o be seasonally taid off and to the Local Union President. The written notice of a seasonal
layoff 1o seasonal employees shall include the reason for the $easonal layoff, anticipated date
of recall, the anticipated length of the work séason subsequent to the layoff, and nobce of the .
need to |nd|cate interest in temporary work. i

. Layoff Order. Seasonal employees shall -be seasonally laid off in inverse order ofrf

Classification Seniority (State Seniority for Units 4 and 6) within the employment condition,
senicrity unit and principal place of employment of the affected position{s) unless waived by -
mutual agreement between the employee and the Appotnttng Authority.

. Record of Emgloyees on Seasonal Lay_oﬂ ‘Each’ Appointing Authorlty shal mamtam its own

record of employees on seasonal fayoff for recall purposes.

. Recall from Seasonal Layoft.

Seasonal employees shall be recalled in the order of Classificalion Seniority (State Seniority
for Units 4 -and 6) to the seniority unit, employment’ oondmon and pnncnpal ‘place of
employment from which they were laid ol'l

An employee on' seasonal Iayoﬁ shall be notified of recall by written personal notice
(recelpted), or cettified mail (return receipt required) sent lo the employee’s last known
address, at least fifteen (15) calendar days pricr to the reporting date. ‘The. empicyee shall
notify the Appeinting Autherity by certified mail (return receipl required) within five (5) calendar’
days of receipt of notification, of intent to retum to work and shall report for work on the
reporting date unless other arrangements are made. It shall be the employee's responsibility

to keep the Apponntmg Authonty informed of the employee's current address, -

Removal from the Seasonal Layoff Record

Seasonal employees shall be removed trorn the: seasonal layoff reoord for any ol the followmg'
reasons: ;

1. Failure to accept recall to.a seasonal position.
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2. Conversion of the employee to permanent layoff as defined in Section 4G.
3. Resignation, retirement, or termination from State service.

4. Acceptance of a full-time or part-time unlimited position.

G. Conversion to Permanent Layoff.

A seasonal employee shall be on permanent layoff in the following circumstances:
1. the principal ptace of employment is abolished;
2. there is ho anticipated date of recall;

3. the employee is not recalled from seasonal layoff within sixty {60) calendar days of the
anticipated date of recall.

A seasonal employse who is permanently laid off shall have the right to exercise alf the options
under Section 30.

Section 5. Temporary or Emergency Posltions. If a position is to be filled by a temporary or

emergency appointment, the appointment shall be offered to employees in the following order prior
to filling the position by any other means:

A, Employees who are permanently laid off and not employed by the State if the position is in the
same class, seniofity unit, and geographic area from which they were faid off in order of
Classification Seniority (State Seniority for Units 4 and 6);

B. Employees who are permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is
determined to be qualified for the appointment by the Appointing Authority in the order of State
Seniority;

C. Seasonal employees who are seasonally laid off if the position is in the same class and
principal place of employment from which they were seasonally laid off in the order of
Classtfication Seniority (State Seniority for Units 4 and 6);

D. Seasonal employees who are seasonally laid off if the position is in the same principal place of
employment from which they are seasonally laid off and the employee is determined to be
qualified for the appointment by the Appointing Authority in the order of State Seniority.

In order to be eligible for emergency and temporary appointments, an employee must indicate in
writing an interest to the Appointing Authority at the time of layoff.

The notice provisions of Section 3C and Section 4E shall not apply for filling such positions.

Employees accepling such positions shali be eligible employees for purposes of holidays, vacation
leave and sick leave, provided such employees were eligible for those benefils in their inmediately
preceding appointment. Employees who were eligible for and enrolled in insurance coverage in
their immediately preceding appointment will be eligible for those same coverages and at the same
level of Employer contribution which they were previously receiving at the time of their layoff. This
section shall not supercede the provisions of Article 19, Section 2B1 and Section 3C1. Such
- employees shall be eligible to bid only on vacancies in the class and seniority unit from which they
were permanently or seasonally laid off under the provisions of Article 12, Seclion & of this
Agreement. Upon expiration of the appointment, the empiloyee shall return to full layoff status.
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Section 6. Limited Interruptions of Employment. Any intsrruption in smployment not in excess
of seven (7) consecutive calendar days or any reduction from an employes's normal work hours
which continues two (2) calendar weeks or less shall not be considered a layoff. Such limited
interruption or reduction in hours may occur as a result-of adverse weather conditions, shortage of
material or equnpmenl or for olher unexpected or 'unusual reasons.

Prior to implementing a. Inmlted mterrup'non of employment or a reduction in houre. the Appointing
Authority, whenever practicable, shall meet with the Local Union to discuss the need for such
action. .

When the fimited interruption of work or reduclron in-hours does not affect all employees ina class. )
employment condition, shift, and work’ ldcation, the least senior employee(s) affected shall have
their work interrupted or hours reduced. Limited interruption of work or reduction in hours shall not
be instituted for the purpose of subconlreclmg work normally performed by the affected bargaining
unit employees

- In the event limited interruptions of employment occur, employees shall, upon request, be entitlied .

1o advance of hours up to his/her scheduled hours in order to provide the employee with up to
eighty (80) hours of eamings for a pay pericd. Advance of hours shall be allowed up to the
maximum number of hours of an empioyee’s accumutated and. unused vacalion ieave. I an
employee elects to draw such advances, the employee shalt not be permitted to reduce the.
employee s vacation accumuiation. below the total hours advanced. However, no empioyee, after
the first six (6) months of Continuous Service shall be denied the right to use vacation time during -
a limited interruption of employment as lorig as vacation hours accrued exceed the hours that the
employee has been advanced under this Section. All cvertime hoirg worked subsequent to such -
advances shal be credited against the employes’s aggregate advance of hours untit the advance
is reduced to zero (0). Employees may use compensatory time in lieu of vacation to provide a full--
paycheck. An Appointing Authority may require employees who have accrued compensatory time
to use such time before the use of vacatlon Such employees may choose’ not lo make up the lost
hours. - .

On the payroll period ending closest to November 1st of each year, all employees who have
received such advances and have not worked sufficient overtime hours to reduce the advances to
zero- (0) will have their advances reduced 10 zero (0) by reduction of the employees accumulated’
and unused vacation leave. .

Sectio beontracting. In the event the. Appointing Authority finds it necessary to.
subconlrect out work now being performed by employees. that may result in a displacerent of

employees, the Local Union shall be notified no less than ninety {90) calendar days in advance.’
During this ninety (S0) day. penod ‘the Appomtmg Authority shall meet with the Local Union and -
discuss ways and means of minimizing any impact the subconlracllng may have on the

employees. . ) \ .

Section 8. Voluntary Reduction in Heurs. Appoi_riting Authorities may allow employee(s) to
take unpaid leaves of absence to reduce layoffs otherwise necessary. If it is necessary to limit the
number of employees in a work unit on unpaid leave at the same time, the Appointing Authority -
shall determine whether conflicts shall be resolved among classes or within a particuiar class
based upon staffing needs. In either event, leave shall be granted on the basis of State Seniority
within the employee’s waork unit, ’

Such employees taking leaves of absence under this Section shail continue to accrue vacation’and
sick leave and be eligible for paid holidays and insurance benefits as if the employees had been
actually employed during the time of leave. If a leave of. absence is for one (1) full pay period or -
longer, any holiday pay shall be included in the first payroll period warrant after retirn from the
Ieave of absence. Upon relurn from leave, the employee shall return to his/her Iormer posmon
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Section 9. Exclusion. The provisions of this Article shall not apply to unciassified employees.

ARTICLE 16 - DISCIPLINE AND DISCHARGE

Section 1. Purposa. Disciplinary action may be imposed upon an employee oniy for just cause.

Section 2. Union Representation. The Appointing Authority shail not meet with an employes for
the purpose of questioning, in person or by a phone interview, the employee during an
investigation that may tead to discipline without first offering the employee an opportunity for union
representation, and such mesting shall not take place until a Union representative is available or is
released by his/her supervisor. Any empicyee waiving the right to such representation must do so
in writing prior to the questioning, however, in the case of a phone interview, an employee may
initially waive the right to representation orally. A copy of such waiver shall be promptly furnished
1o the Local Union President or Steward. The employee shall be advised of the nature of the
allegation(s) prior to questioning. However, if any employee is being questioned during an
investigation of resident/patient abuse, the employee, upon request, shall have the right to union
representation. If an employee is being questioned for any other purpose, the employee shali be
given a general overview of the nature of the investigation. Upon request, an employee shall be
provided a copy of the transcript of his/her interview, if available, and/or be allowed to listen to a
tape of his/her interview, if any.

Sectlon 3. Disciplinary Procedure. Discipiinary action or measures shall inciude only the

following:

oral reprimand;
written reprimand,
suspension;
demotion; and
discharge.

LUl e

If the Appointing Authority has reasen to discipline an employee, it shall be done in a manner that
shall not embarrass the smployes before other employees or the public, Oral reprimands shall be
identified as such.

When any disciplinary action more severs than an oral reprimand is intended, the Appointing
Authority shall, before or at the time such action is taken, notify the employee in writing of the
specific reason(s) for such action, and shall provide the Local Unlon with copies of any written
notices of disciplinary action.

An employse who has been notified by hissher Appointing Authority that he/she is being
investigated for possible disciplinary action shall be informed, in writing, of the status of the
investigation upon its conclusion. .

Section 4. Investigatory Leave. The Appointing Authority/designee may place an employee who
is the subject of a disciplinary investigation on an investigatory leave with pay provided a

reasonable basis exists to warrant such leave.

Section 5. Discharge. The Appointing Authority shall not discharge any permanent employee
without just cause. If the Appointing Authority feels there is just cause for discharge, the employee
and the Local Union shall be notified, in writing, that the employee is to be discharged and shall be
fumished with the reason(s) therefore and the effective date of the discharge. The employee may
raguest an opportunity to hear an explanation of the evidence against him/her, to present his/her
side of the story and is entitled to union representation at such meeting, upon raquest. The right
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to such meeting shall expire at the end of the next scheduled work day of the employee after the
notice of discharge is delivered to the employee unless the empioyee and the Appointing Authority
agree otherwise. The discharge shall not become effective during the period when the meeting
may occur. The employee shall remain in pay status during the time between the notice of
discharge and the expiration of the meeting. However, if the employee was not in pay status at
the time of the notice of discharge, for reasons other than an investigatory leave, the requirement
to be in pay status shall not apply.

Section 6. Appeal Procedures. Any disciplinary action imposed upon an employee may be
processed as a grievance through the regular grievance procedure as provided in Article 17.

The Union shall hava the right to take up a suspension, demotion, and/or discharge as a grievance
at the third step of the grievance procedure and the matter shall be handled in accord with this
procedure through the arbitration step if deemed necessary.

The termination of unclassified employees is not subject to the arbitration provisions of Article 17
(Grievance Procedure). :

Section 7. Personnel Files.

A. Materials in File. Initial minor infractions, irregularities, or deficiencies shall first be privataly
brought to the attention of the employee and, if corrected, shall not be entered into the
employee’s personngl record.

An oral reprimand shall not become a part of an employee’s personnel record. Invastigations
which do not result in disciplinary actions shall not be entered into the employee’s personnel
record. A written record of all disciplinary actions other than oral reprimands shall be entered
into the employee's personnel record. All disciplinary entries in the personnel office record
shall state the corrective action expected of the employee.

Each employee shall be furnished with a copy of all evaluative and disciplinary entries intc the
personne! office record and shall be entitled to have the employee’s written response included
therein.

Documentation regarding any wage garnishment action against an employee shail not be
placed in the-employee’s personnel file.

Only the personnel office record may be used as evidence in any disciplinary action or heating.
This does not limit, restrict, or prohibit the Appointing Authority from submitting supportive
documentation or testimony, either oral or written, in any disciplinary hearing, nor does it so
limit the Union.

B. Employee/Union Access to File. The contents of an employee's personnel office record shall
be disctosed to the employee upon request and to the employee’s Union representative upon
the written request of the employee, In the event a grievance is initiated under Article 17, the
Appointing Authority shall provide a copy of any items from the employee's personne! office
record vpon the request of the employee. Up to ten (10) copies of such material shall be
without cost to the employee, Local Union, or Union.

C. Removing Materials from File. Upon the employee’s request, the following documentation
shall be removed from the employee's personnal file:

1. a written reprimand provided that no further disciplinary action has been taken against the
employee for two (2) years from the date of the written reprimand;



. 2. a written record of a suspension of ten (10) days or less provided that no further
" disciplinary- action has been taken against the employee for three (3) years from the
eﬂectwe date of the suspension; .

3.-a wrstten requirement to provide a medical statement (and any such statements) due to
suspected sick leave abuse, provided that the employee has not received such a
requirement for one (1) year from the expiration of the previous requirement.

4. a“letter of expectation® provided that the employes has perfocrned satisfactorily for ane (1)
year-from the date of the "letter of expectation®,.

A written request to remove a documenl from a personnel fite under thns section shall not be
placed in the file.. . !

Materials removed pursuant to this section shall be provided to the employee.

Section B. Resignations. An employee shall have the right to withdraw a written resignation
within three (3) calendar days of its submission.

ARTICLE 17 - GRIEVANCE PROCEDURE

Section 1._Grievance Procedure. A grievance is defined as a dispute or disagreement as to the
interpretation dr application of any term or terms of this Agreement.

Employees are encouraged to attempt to resolve the occurrence of any grievance on an informal
basis with the employee’s immediate supervisor at the earliest opportunity. - If the matter is not
resolved by informal discussion, it shall be settled in accord with the following procedure.

If an employee/former employee pursues an appeal procedure under M.S. 197.46 (or other
applicable - Veterans Preference law), the employee/former employee shall be preciuded from
making an appeal under the tollowmg grievance procedure.

Section 2. Processing Grievances.

A. Release-lime. Union Representatives and the grievant, as specified in “B" below, shall be
allowed a reasonable amount of time, without loss of pay, during working hours white on the
“Appointing Authority’s premises to investfigate or process grievances in steps 1 through 3.
Union representatives and the grievant shall not leave work or disrupt departmental routine to
discuss grievances without first requesting permission from his/her immediate supervisor,
which shall not be unreasonably withheld.

B. Representatives.

Step1: - Up to two (2) of the following Union Representatives may participate: Union
' " Steward, Chiet Steward, Union President, Union Vice-President, with or
without the grievant.

‘Steps 2and 3:  Up to three (3) of the same Union Representalives may participate with or
’ ’ without the grievant. In addition, the Union Staff Representative may
parllmpate in Step 3.

Upon agreement of the Union and the Employer, the Local Union Steward, Chnef Steward,
President, and Vice-President need not be from the same seniority unit or bargalnmg unit as
the grieving employee. .
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"C. See Appendix M entitled "Appointing Authority/Designee’'s Duty to Fumish Information to
Exciusive Representatives Regarding Contract Grievances."

D. Steps.
STEP 1.

STEP 2:

STEP 3:

STEP 4.

The designated Union Representative(s), with or without the employee, shall
atternpt fo resolve the matter with the empioyee’'s immediate supervisor within
twenty-cne (21) calendar days after the employee, through the use of reasonable
diligence, shouig have had knowledge of the first occurrence of the event giving rise
to the grievance. The supervisor shall then attempt to resolve the matter and shall
respond to the Union Representative within seven (7) calendar days. .

i the grievance has not been resolvad 1o the satisfaction of the Local Union within
seven (7) calendar days after the immediate supervisor's response is due, it may be
presented in writing by the designated Union Representative to the next level of
supervision which has been designated by the Appointing Authority to process
grievances, The written grievances shall state the nature of the grievance, the facts
upon which it is based, the provision(s) of the Agreement allegedly viclated, and the
relief requested. The designated Appointing Authority Representative shall arrange
a meeting with the Union Representative(s) to discuss the grievance within seven
{7) calendar days. A written response shall be forwarded to the Union
Representative within seven (7) calendar days of the mesting.

i the grievance still remains unresolved, it may be presented to the Appointing
Authority or designated representative by the designated Union Representative
within seven (7) calendar days after the Step 2 response is due. The Appointing
Authority or designes shall arrange a meeling with the designated Union
Representative(s) within seven (7) calendar days. The Appointing Authority or
designee shall respond to the Union Representative and the Union staff
representative in writing within seven (7) calendar days. . '

If the grievance remains unrescived after the response of the Appointing Authority
is due, the Union shall have sixty (60) calendar days in which to submit a letter to
the State Negotiator and the Appointing Authority stating its desire to proceed to
arbitration. Within five (5) calendar days after the Union has notified the State
Negotiator that it desires to proceed with the arbitration of the grievance the parties
shall determine the arbitrator to hear the arbitration by the method provided for in
Section 3 of this Article. Except as provided in the procedures for Section 4,
expenses tor the arbitrator's services and the proceedings shall be bome by the
losing party, however, each party shall be responsible for compensating its own
representatives and witnesses. If either party cancels an arbitration hearing or asks
for a last minute postponement that leads to the arbitrator's making a charge, the
canceling party or the party asking for the postponement shall pay this charge. The
decision of the arbitrator shall be final and binding upon the parties. Except as
provided in the procedures for Section 4, the arbitrator shall be requested to issue
his/her decision within thirty {30) calendar days after the conclusion of testimony
and argument. If either party desires a verbatim record of the arbitration
proceedings, it may cause such a record to be made, providing it pays for the
record and makes a copy available without charge to the other party and the
arbitrator.

E. The Union and the Employer agree to meet and confer to review the grievance procedure as it
applies to small agencies and boards.
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Section 3. Arbitration. Except as indicated in Section 4 below, all arbitrations arising under this
Agreement shall be conducted by an Arbitrator to be selected by mutual agreement of the
Employer and the Union. If the parties fail to mutually agree upon the arbitrator, the parties shail
request a list of five {5) arbitrators from the Bureau of Mediation Services. Both the Employer and
the Union shall have the right to strike two (2) names from the list. A coin shall be fiipped to
determine which party shall strike the first name. The other party shall then strike one (1) name
and the process shall be repeated and.the remalnlng person shall b the arbitrator,

Section 4. Ex Eglted Arbnratlc The partles agree to utilize an expedlted arbitration pracedure
for mutually identified grlevanoes in the |nterest of achlevrng swift and economical resolution of
those grievances. e ‘

Sectien 5. Arblirator's Authorm.' The arbitrator- shall have no right to amend, modiry, nullity,
- ignore, add to, or subtract from the provisions of this Agreement. He/she shall consider and
decide only the specific.issue or issues submitted to him/her in writing by the parties of this
Agreement, and shali have no authority to make a decision on any other matter not so submitted
to him/her. The arbitrator shall be without power to make decisions.contrary to, inconsistent with,
or modifying or varying in any way the application of laws, rules, or reguiations having the force
and effect of law. The decision shall be based solely upon the arbitrator's interpretation and
application of the expressed terms of this Agreement and to the facts of the grievance presented.

Section 6. Time Limits. If a grievance is not presented within the time limits set torth above or
the time limits set forth in a Supplemental Agreement, it shall-be considered "waived." If a
grievance is not appealed to the next step or steps within the specified time limil or any agreed
extension thereof, it shall be considered settled on the basis of the Appointing Authority’s last
answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof
within the specified time limits, the Union or its agents may elect to treat the grievance as denied
at that step and immediately appeal the grievance to the next step. The time limit in each step
‘may be extended by mutual written agreement of the Appointing Authority or its agents and the
Union or its agents in each step and such extension will-not be unduly denied. By mutual
agreement of the Appointing Authority and the Union, the parties may walve Steps 1, 2 andfor 3,

By mutual agreement of the parties, time limits may be extended for the purpose of entering an
employee intc an Employee Assistance Program. Requests by the Union or Appointing Authority
to so extend time limits shall not be unreasonably denied. All such agreements shall be in writing
and signed by both the Union or its agents and the Appointing Authority or its agents.

ARTICLE 18 - WAGES -

Section 1. Salary Ranges. The salary.ranges for classes covered by this Agreement shall be

"those contained in Appendix E. - In the event that bargaining unit employges are to be assigned to

newly created or newly added bargainifg unit classes during the life of this Agreement, the salary

‘range for such class shall be established by the Department of Employee Relations which will

advise the Union in advance of final establishment. The salary range established by the

. Department shall be based on cornparamllty and internal consistency between classes in the
salary plan ‘

Section 2. Conversion. Effective Ji.ily 1, 1998, all employees shall be assigned to the same
relative salary step within the salary range for their respective class as spectfled in Appendix E,
éxcept as set forth below

Employees who are paid at a rate which exceeds the maximum rate established for théir class
prior to the implementation of this Agreement, but whose rate falls within the new range for their
class, shall be assigned to the maximurm of the new range.
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In the event the July 1, 1999, maximum rate set forth in Appendix E is equal to or less than the
employee's salary as of June 30, 1999, no adjustment shall be made, but employees assigned to
these classes shall suffer no reduction in pay.

Conversion lo the new compensation grid shall not change an employee's eligibility for step
progression increases.

Section 3. First Year Wage Adjustment. Effective July 1, 1999, all salary rates and ranges shall
be increased by two and one-half (2.5) percent, rounded to the nearest cent. The compensation

grids for classes covered by this agreement are contained in Appendix E. Employees shall
convert to the new compensation grid as provided in Section 2.

Section 4. Second Year Wage Adjustmem. Effective July 1, 2000, all salary ranges and rates
for Units 2, 4, 6, and 7 shall be increased by three (3.0) percent, rounded to the nearest cent.
Effective July 1, 2000, all salary ranges and rates for Unit 3 shall be increased by either three (3.0)
percent or forty-five cents ($0.45) per hour, whichever is greater. Salary increases provided by
this Section shall be given to all employees inciuding those employees whose rates of pay exceed
the maximum rate for their class, ‘

Section 5. Progression. Aliincr authorized by this Section shall be effective at the start of
the pay period nearast to the completion of the months of reGuired satisfactory service, except for
employees in the class Laborer, General, where increases shall be effective at the start of the pay
pericd following completion of the required hours of satisfactory service.

Appointing Authorities may withhold step increases because of unsatisfactory service with written
notice to the employee. Increases so withheld may subsequently be granted upon certification by
the Appointing Authority that the employee has achieved a salisfactory level of performance. If an
Appeinting Authority fails to give the employee written notice that a step increase is to be withheld
prior to the date on which the increase is due, the increass shall be granted.

A. Compensation Grids 3-4-6, 7, 7C and 8. Employees in classes covered by compensation
grids 3-4-6, 7, 7C and 8 shall advance to the second, third, and fourth steps at the completion
of six (6) months of satisfactory continupus service at the previous step. Employees at or
beyond the fourth step shall advance to the next higher step at the completion of twelve (12)
months of satisfactory continuous service at that step, until the maximum rate of pay is
attained.

B. Compensation Grid 2. Employees in classes covered by compensalion grid 2 shall advance
to the second, third, fourth, and fifth steps at the completion of six (6) months of satisfactory
continuous service al each step. Employees at the fifth step shall advance 10 step six after
completion of twelve (12) months of satistactory confinuous service at that step.

C. Compensation Grids 2A and 3A (Exclluding Lébomr-General). Employees in the classes

Highway Maintenance Worker/Transportation Generalist, Building Maintenance Coordinator,
Storage Garage Coordinator, General Maintenance Worker, General' Maintenance Worker-
Lead, Materials Transfer Driver, and Supported Employment Worker shall advance to the next
higher step at the completion of the months of satisfactory continuous service specified on the
compensation grid for that class, until the maximum rate of pay is attained.

D. Compensation Grid 3A - Laborer, General. Employees in the class Laborer, General shall
advance to the next higher step at the completion of the hours of satisfaclory service specified

on the compensation grid. for that class until the maximum rate of pay is attained.



E.

Compensation Grid 4A - Human Services Technician. Employees in the class Human

Services Tachnician shall advance to the next higher step at the completion of twelve (12)
months of satisfactory continuous service at each step. :

F. Compensation Grids - Temporary Employees and Student Workers. Empioyees on

temporary appointments and employees in the classes Student Worker-Clerical, Student
Worker-Custodial/Maintenance, Student Worker-Paraprofessional and Student Worker-
Paraprofessional, Senior shall be eligible for step increases after twelve (12) months of
satisfactory continuous service at a step, until the maximum rate of pay is attained.

i a temporary employee is subsequently appointed to an unlimited position with no break in
service, continuous service in the temporary appointment shall be counted toward completion
of the progression service requirement in the new position. If the employee is immediately
eligible_for a progression increase upon appointment to the untimited position because they
have completed at least six (6) months of continuous service at a step with a six (6) month
service raquirement, the increase shall be effective at the start of the pay period beginning on
or after the date of the unlimited appointment.

Section 6, Salary Upon Class Change.

A,

Promotion. Employees who are promoted during the life of this Agreement shall be granted a
salary increase of at least one (1) step or shall be paid at the minimum of the higher range,
whichever is greater. :

. Voluntary Transfer. An employee who transfers within the sahe class shall receive no salary

adjustment. An employee who transfers between classes shall receive the minimum
adiusiment necessary to bring his/her salary to the minimum rate of the new class. However,
an employee receiving a rate of pay in excess of the range maximum shall continue 1o receive
that rate of pay.

. Voluntary Demotion. An employee who takes a voluntary demotion shall retain his/her

present salary unless that salary exceeds the maximum rate ot pay for the new position in
which case the employee's salary shall be adjusted to the new maximum. However, an
employee may continue to receive a rate of pay in excess of that maximum upon the
recommendation of the Appointing Authority and approval of the Commissioner of Employee
Relations.

. Demotion in Lieu of Layoff. Any employee who demotes as pan of the layolf procedure in

Article 15 of this Agreement shall retain his/her current rate of pay or the rate of pay at the top
of the pay range of the class to which he/she demotes, whichever is less. However, an
employee may continue to receive a rate of pay in excess of the maximum upon the
recommendation of the Appeinting Authority and approval of the Commissioner of Employee
Retations. Employees covered by this Agreement who demote within a seniority unit as a
result of a single layoff shall be treated consistently. )

. Non-certification During Probationary Period. An employee who is not certified to

permanent status and returns to his/her tormer class shall have hisher salary restored to the
same rate of pay the employee would have received had he/she remained in the former class.

Salary Over Maximum on Reallocation. If a position is reallocated or recompared to a class
with a lower sakary range maximum, and the salary of the employee exceeds the maximum ot
the new range, the employee shall be placed in the new class and shall retain his/her current
salary. In addition, the employee shall receive any across-the-board wage increase as
provided by this Agreement.
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G. Exceplion for Clerieai Consolidation Trangition. All employees who were coriverted to a

new consolidated clerical class effective July 8, 1998, (or wera reallocated or had a change of
allocation to a consolidated clerical class between the dates of July 8, 1998, and June 30,
1999), are eligible for across-the-board increases even if their salary is above the salary range
maximum. This axception applies until the empioyee moves to a new classification.

Section 7. Shift Differential. Effective July 1, 1999, the shift differential for employees working
on assignad shifts which begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be sixty
cents ($0.60) pér hour for all hours worked on that shift. Such shift differential shall be in addition
to the employee’s regular rate of pay and shall be inciuded in all payroll calculations, but shall not
apply during pericds of paid leave. ' ) ) . .

.Empioyees worlnng the reguiar day schedule who are required to work overtime or who are called
back to work for special projects shall not be eligible for the shift differential.

Section 8. Work Out of Class. When an employee is expressly assigned to perorm
substantially all of the duties of a position allocated to a different class that is temporarily
unoccupled and the work-out-of-class assignment exceeds ten (10) consecutive work days in
duration, the empioyee shall be paid for all such hours at the employee’s current salary when
assigned to work in a lower or equal class or at a rate within a higher range which is equal 1o the
minimum rate for the higher class or one (1)-step higher than the employes’s current salary,
whichever is graater. . : .

i an employee is assigned 10 work out of class but does not meet the ten (10) consecutive work
day standard, and within five (5) working days the employes is subsequently assigned to work out
of class to the same assignment, the previous time sefved on: work out of class will count towards
meeting the ten (10) consecutive work day standard, .

When an employee is assigned to serve in a class for which the employes is on a layoff list, the
employee shall be paid as provided. above or the maximum step previously achieved by the -
employee, whichever is greater... .

It the Appointing Authority determines to make a work-out-of-class assignment of six (6) or
mora consecutive months 1o a higher ¢lass represented by the Union, the Appointing Authority
shall appoint the most senior capable and avallable employee among or within classes and
among or within work areas as determined by the Appointing Authority.

Section 9. Severance Pay. All employees who have accrued twenty {(20) years or more
continuous Stite service shall receive severance pay upon any separation from State service
- except for discharge for cause. Employees with less than twenty (20) years confiruous State
service shall receive severance pay upon mandatory retirement or retirement at or after age 65;
death; or layoff, except for seasonal tayoffs, Employees who retire from State service after ten
(10) years of continuous State service and who are immediately entitled at the time of retiremant to
receive an annuity under a State retirement program shall, notwithstanding an election to defer
payment of the annuity, also receive severance pay.

Severance pay shall be equal to forly (40) percent of the empioyee’s first nirie hundred (900) hours
of accumulated but unused sick leave, and twelve and ene-half (12 1/2) percent of the employee’s
accumulated but unused sick leave in excess of nine hundred (900) hours, times the employee’s
regular rate of pay at the time of separation.

Should any employee who has received severance pay be subseguently reappointed to State
service, eligibility for future severance pay shall be computed upon the ditference between the
amount of accumulated but unused sick leave restored to the employee's credit at the time the
employee was reappointed and the amount of accumulated but unused sick leave at the time of
the employee's subsequent eligibility for severance pay.
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Such severance pay shall be excluded from retirement deductions and from any calculations in
retirement benefits and shall be paid over a period not to exceed two (2) years from termination of
employment. In the event that a terminated employee dies befora all or a portion of the severance
pay has been disbursed, that balance due shall be paid to a named beneficiary or, lacking same,
to the deceased’s estate. :

Section 10, Injured on Puty Pay. An employee who, in the ordinary course of ‘'empioyment,
while acting in a reasonable and prudent manner and in compliance with the established rules and
procedurss of the Appointing Authority, incurs a disabling injury stemming from the aggressive
and/or intentional and oven act of a person, or which is incurred while attempting to apprehend or
take into custody such person, shall receive compensation in an amount equal to the difference
between the employee’s regular rate of pay and benefits paid under Workers’ Compensation,
without deduction from the employee’s accrued sick leave. Such compensation shall not exceed
an amount equal 1o two hundred forty (240) times the employae’s regular hourly rate of pay per
disabling injury.

Perform: valuations. Employees shall be given the opportunity to sign the
parformance evaluation, but such signing doss not indicate acceptance or rejection of the -
evaluation. The amployee shall receive a copy of the performance evaluation at the time he/she
gigns it. Performance evaluations shall not be signed or presented by another employee covered
by this Agreemant. If the Appointing Authority adds comments to the performance evaluation after
the evaluation has been signed by the employee, the Appointing Authority shall notify the
employes of the change. The employee shall have twenty (20) calendar days from the date of the
receipt of the finalized appraisal to file a written response in the employes’s personnel file.

Pursuant to the Departmant of Employee Relations Administrative Procedure No. 20, an employee
may appeal his/her performance rating to the Appointing Authority within thirty (30} calendar days
of the official date of rating, The decision of the Appointing Authority is final. At the employee’s
request a Union Representative may be present during the appeal meeting(s).

Upon request, an employee is entitled to a copy of hisher current position description. Upon
request of a local union, an Appointing Authority shall develop an internal appeal system 1o review
disputes regarding the accuracy of position descriptions. The Appointing Autherity shall mest and
confar with the local union prior to implementation of the appeal system. Such position
descriptions shall not be grievable. '

Section 12. Health and Dental Premium Accounts. The Employér agrees to provide éligible
employess with the option to pay for the employee portion of health and dental premiums on a
pretax basis as permitted by law or regulation. :

Section 13, Medical/Dental Expense Account. The Employer agrees to allow insurance eligible

employees to participate in a medical and dental expense reimbursement program to cover co-
payments, deductibles and other medical and dental expenses or expenses for setrvices not
covered by health or dental insurance on a pre-tax basis as permitted by law or reguiation, up to a
maximum of five thousand dollars ($5,000) per calendar year. ‘

Section 14. Dependent Care Expense Account. The Employer agrees to provide insurance
eligible employees with the option to participate in a dependent care reimbursement program for
work-related dependent caré expenses on a pretax basis-as permitted by law or regulation.

Section 15. Deferred Compensation. The Employer agrees to provide employees covered by
this Agreement with a state-paid contribution to the deferred compensation program under M.S.
352.96. The state-paid contribution shall be in an amount matching the employee’s contribution
on a dollar for dollar basis rot to exceed one hundred and fifty doliars ($150) per employee in each
fiscal year of the Agreement. ’
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ARTICLE 19 - INSURANCE

Section 1. State Employee Group Insurance Program. During the life of this Agreament, the
Employer agrees to offer a Group Insurance Program that includes health, denta!, life, and

disability coverages equivalent to existing coverages, subject to the provisions of this Article.

All insurance eligible employees will be provided with a Summary Plan Description describing
these coverages. Such Summary Plan Description shall be provided no less than biennially and
prior to the beginning of the insurance year. New insurance eligible employees shall receive a
Summary Plan Description within thirty (30) days of their date of eligibility.

Section 2. Eligibility for Group Pﬁr_tlgip_a;_ﬂon. This section describes eligibility to participate in
the Group insurance Program. ‘

A. Emplovees - Basic Eligiblity. Employees may participate in the Group Insurance Program if
they are scheduled to work at least 1044 hours in any twelve consecutive months, except for:
{1) emergency, and ternporary, and intermittent employees; (2) student workers hired after July
1, 1979; and (3} interns.

E. Employees - Special Eliqibility. The following empioyees are also eligible to participate in
the Group insurance Program: .

1. DNR Employees. An employee of the Department of Natural Resources may meet the
basic eiigibility requirement for participation in the Group Insurance Program based on a
combination of seasonal and temporary project employment. Eligibility commences after
completion of three (3) years of continuous service in which the basic eligibility
requirements are met; continues until the employee completes a year in which the basic
eligibility requirements are not met; and commences again after the employee meets or is
anticipated to meet the basic eligibility requirements in one (1) year,

2. Seasonal Employees, Pre-7/1/77. A seasonal employee who was receiving an Employer
Contribution prior 1o July 1, 1977, may continue to participate in the Group Insurance
Program, provided he/she remains employed on the same basis as he/she was prior to
July 1, 1977, ‘

3. Part-time and Seasonal Employees, Pre-4/1/67. A pari-time or seasonal employee in the
classified service who was receiving an Employer Contribution for health coverage and
basic life coverage prior to April 1, 1967, may continue to participate in the Group
Insurance Program. ‘ .

4, Employees with a Work-related Injury/Disability. An employee who.was off the State
payroll due to a work-related injury or a work-related disability may continue o participate in-
the Group Insurance Program as long as such an employee receives workers’
compensation payments or while the workers’ compensation claim is pending.

5. Totally Disabled Employees. Consistent'with M.S. 62A.148, certain totally disabled
empioyees may continue to participate in the Group Insurance Program.

6. Retired Emplovees. An employee who relires from State service, is not eligible for regular
{non-disability} Medicare coverage, has five (5) or more years of afiowable pension service,
and is entitled at the time of retirement to immediately receive an annuity under a State
retirement program, may continue to panicipate in the health and dental coverages offered
through the Group Insurance Program.
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Consistant with M.S. 43A.27, Subdivision 3, a retired employee of the State who receives
an annuity under a State retirement program may continue to participate inthe health and
dental coverages offered through the Group Insurance Program. Retiree coverage must
be coordinated with Medicare.

7. Highwg'! Maintenance Worker Trainees. An employee in the class of Laborer, General,

who is not insurance eligible, shall become insurance eligible upon appeintment to the
~ clags of Highway Maintenance Worker Trainge. .

C. Dependents. Eligible dependents for the purposes of this Articie are as follows:

1. Spouse. The spouse of an eligible employee (if not legally separated). For the purposes
of health insurance coverage, if that spouse works full-time for an organization employing
morfe than one hundred {100) peopie and elects to receive either credils or cash (1} .in
piace of health insurance or heaith coverage or (2) in addition to a health ptan with a seven
hundred and fifty dollar ($750) or greater deductible through his/her employing
organization, he/she is not eligible to be a covered dependent for the purposes of this

_ Article. It both spouses work for the State or another organization participating in the
State’s Group Insurance Program, neither spouse may be covered as a dependent by the
other, unless one spouse is not eligible for a full Employer Contribution as defined in
Section 3A.

2. Children and Grandchildren. An eligible employee's unmarried dependent children and
unmarried dependent grandchildren: (1) through age eighteen (18); or {2) through age
twenty-four (24) if the child or grandchild is a full-time student at an accredited educational
institution; or (3) a child or grandchild, regardless of age or marital status who is incapable
of self-sustaining employment by reason of mental retardation, mental illness or physical
"disability and is chiefly dependent on the employee for support. The handicapped
dependent shall be eligible for coverage as long as s/he continues to be handicapped and

" dependent, unless coverage terminates under the contract.

“Dependent Child® includes an employea's: (1) biological child, (2) child legally adopted by
or placed for adoption with the emplkayee, (3) foster child, and (4) step-child. To be
considered a dependent child, a foster child must be dependent on the employee for
hisfher principal support and maintenance and be placed by the court in the custody of the
employee. To be considered a dépendenit child, a step child must maintain residence with
the employee and be dependent upon the employee for his/her principal suppoert and
maintenance.

"Dependent Grandchild” includes an emplovee's: (1) grandehild placed in the legal custody
of the employse, (2) grandchild legally adopted by the employee or piaced for adoption with
the empioyee, or (3) grandehild who is the dependent child of the employee's unmarried
dependent child. Under (1) and (3) above, the grandchild must be dependent upon the
employes for principal support and maintenance and live with the employse.

If both spouses work for the State or another organization panticipating in the State's Group
Insurance Program, either spouse, but not both, may cover their eligible dependent
children of -grandchildren, This restriction also applies to two divorced, legally separated,
or unmarried employees who share legal responsibility for their eligible dependent children
‘or grandchildren.

D. Continuation Coverage. Consistent with state and federal laws, certain employees, former
employees, dependents, and former dependents may continue group health, dental, and/or life
coverage at their own expense for a fixed length of time. As of the date of this Agreement,
state and federal laws allow certain group coverages to be continued if they would otherwise

- terminate due to: :
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termination of ernploymenl {except for gross rnlseonduct),

layoff,

reduction of hours to an ineligible status;

dependent child becoming Ineligible du¢ to change in age, student status, marital
status, or financial support (in the case of a ioster child or stepchlld)

death of employee; or

divorce.

apop
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Section 3. _Eligibliity for Emplover Centribution. This section describes eligibility for an

Employer Contribution toward the cost of coverage.

A. Full Employer Contribution - Basie Ellgibllity. The follawmg employees covered by this
Agreement receive the full Empioyer Contribution:

1.

Employees who are scheduled to work at least forty (40) hours weekly for a period of nine
{9) months or more in any tweive (12) consecutive months. :

2 Employees who are scheduled to work at least sixty (80) hours per pay petiod for twelve

(12) consecutive months, but excluding part-ime or seasonal employees semng on less
than a seventy-five (75) percent basis.

B. Partial Employer Contribution - Basic §Iigibilm The follomng employeas covered by this

Agreemient receive the full Employer Contribution for basic Jife coverage, and at the
employee’s option, a parial Employer Contribution for health and dental coverages. The .
partial Employer Contribution for health and dental coverages is seventy-five (75) percent of
the full Employer Contribution for both employes only and dependent coverage.

Pait-time Emplovees. Employees who hold part-time, unlimited appointments and who
work at least fifty (S0) percent of the time but less than seventy-five (75) percent of the
time..

2. Seasonal Employees. Seasonal employees who are scheduled to work at least 1044

hours over a period of any twelve (12) consecutive months,

C. Special Eligibliity. The following employees also receive an Employer Contribution:

4,

DNR Emplovees. An employee of the Department of Natural Resources may meet the
basic requirements tor a full or partial Employer- Conitribution based on a combination of.
seasonal and temporary project employment, as described in Section 2B1.

Seasonal Emg! oyees, Pre-7/1/77. A seasonal employee who was receiving an Employer
Contribution prior to July 1, 1977 remains eligible for that contribution, provided he/she
remains employed on the same basis as he/she was prior to July 1, 1977,

Part-time and Seasonal Emglomg, Pre-4/1/67. A part-time or seascnal employse in the

classified service who was receiving an Employer Contribution for health coverage and
basic life coverage prior to April 1, 1967, remains eligible for that contibution. This
exception does not affect eligibility for an Employer Contribution for dental coverage.

Emplovees on Layoff. A classified employee who receives an Employer Contribution,
who has three (3) or more years of continuous service, and who has been laid off, remains
eliglble for an Employer Contribution and all other benefits provided under this Article for
six (6) months from the date of layoff.



5. Work-rejated Injury/Disabllity. An employee who receives an Employer Contribution and
who is off the State payroll dug to a work-related injury or a work-related disability remains
sligible for an Employer Contribution as long as such. an employee raceives workers'
compensation payments. If such employee ceases to receive workers' compensation
payments for the injury or disability.and is granted a medical leave under Article 10, he/she
shall be eligible for an Emplayer contribution during that leave.

6. Corrections Early Retirement Incentive.

a. Any empioyee who attains the age of fifty-five (55) after the effective date and before
the expiration date of the contract and who is covered by the Correctional Early
Retirement Plan may opt during the pay pariod in which his/her filty-fifih (55th) birthday
occurs o take advantage of the early ratirement incentive. '

Employees exercising this option must be eligible for insurance coverage under the
provisions of this Article and shali be provided with health and dental insurance which
the employee was entitied to al the time of retirement, subject to any changes in
coverage in accordance with this or any subsequent Agresment. Employees eligible to
receive an Employer Contribution for medical and dental coverage immediately prior to
taking advantage of the early retirement incentive shall continue to receive an Employer
Contribution as set forth below for themselves and their enrolled dependents until the
employee altains the age of sixty-five (65). An employee who retires with no Employer
Contribution for dependent coverage or who terminates dependent coverage following
retirement, shall not subsequently be eligible for a contribution for dependent coverage.
Receipt of early retirement insurance benefits is contingent upon completion of all the
required forms and continued payment of the required premium,

b. Any employee who attains the age of fifty (50) after the effective date and before the
expiration date of the contract and who is covered by the Correctional Pre Fifty-five (55)
Early Retirement Plan may opt during any pay period between that in which his/her
fiftiath (50th) birthday occurs through the pay pericd in which his/her fifty-fifth (55th)
birthday occurs, to take advantage of the pre fifty-five (55) sarly retirement incentive.

Employees exercising this option must be eligible for insurance coverage under the
provisions of this Article and shall be provided with health and dental insurance which
the employee was eniitted to at the time of retirement, subject to any changes in
coverage in accordance with this or any subsequent Agreement. Employees eligible to
receive an Employer Contribution for health and dental coverage immediately prior to
taking advantage of the early retirement incentive shall continue to receive an Employer
Contribution as set forth below for themselves and their enrolled dependents until the
employee attains the age of sixty-five (65). An employee wha retires with no Employer
Contribution for dependent coverage or who terminates dependent coverage following
retirement, shall not subsequently be eligible for a contribution for dependent coverage.
Receipt of pre fifty-five (55) early retirement insurance benefils is contingent upon
completion of all the required forms and continued payment of the required premium.

Notwithstanding any changes in coverage in accordance with this or any subsequent
Agreement, the Employer Contribution shall be equal to one hundred twenty (120)
times the amount of the monthly Employer Gontribution applicable to that employee at
the time of his/her retirement, divided by the number of months until the employee
attains the age of sixty-five (66). -



D. Ma!niaining Eligibility for Employer Conlrlﬁmion.

1.

General. An employes who receives a full or partial Employer Contribution maintains that
eligibility as long as the employee meets the Employer Contribution sligibility requirements,
and appears on a State payroli for at least one {1} full working day during each payroll
pericd. This reguirement does not apply to employees who receive an Employer
Contribution while on layoft as described in Section 3C5, or while eligible for workers
compensation payments as described in Section 3C6. -

Unpald Leave of Absence. If an employse is.on an unpaid leave of absence, then
vacation leave, compensatory time, or sick leave cannot be used for the purpose of
maintaining eligibility for an Employer Contribution by keeplng the employee on a State
payroil tor one (1) working day per pay period.

School Year Emglomt, If an employee is employed on the basis of a school year and
such employment contemplates absences from the. State. payroll during the summer
months or vacation periods scheduled by the Appointing Authority which occur during the
regular school. year, the employee shall nonetheless remain eligible for an Employer
Contribution, provided that the employee appears on the regular payrofl for at least one (1)
working day in the payroll period immediately preceding such absences.

An employee who s on an apbroved FMLA leave or on a Voluntary Reduction in Hours as
provided elsewhera in this Agreement maintains eligibiity for an Employer Contribution.

Section 4. Amount of Employer Contribution. ' For employees eligible for an Employer
Contribution as described in Section 3, the amount of the Employer Contribution will be determined

as follows beginning on January 5, 2000. The Employer Contribution amounts and rules in effect
on June 30, 1999 will continue through January 4, 2000.

A. Contribution Formula - Health Coverage.

1.

Employee Coverage. For -employee health coverage, the Employer 6ontributes an‘
amount equal to the lesser of one hundred (100) percent of the employes-only premium of
the Low-Cost Health F'Ian or the actual employee-oniy premlum of the health plan.chosén

" by the empioyee.

Dependent Coveraqe. For dependent health coverage, the Employer contributes an
amount equal to the lesser of ninaety (30) percent of the dependent premiumn of the Low-
Cost Health Plan, or the actual dependent premlum of the health plan chosen by the
‘employee.

Low-Cost Health Plan. For the purposes of Section 4A, “Low-Cost Health Pian® means
the health plan with: (1) the lowest family premium rate; and (2) operating in the county of
the employee’s permanent work location; county of residence for insurance year 2001; see
Section 4A4 below. "Family premium® is the total of the employee premium and the
dependent premium.

The Low-Cost Health Plan for each county for the 2000 insurance year is listed in Appendix

H. During the 2000 insurance year, the list may be changed only if the Low-Cost Health
Plan no lenger operates in a county.
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Low Cost Health Plan Determination 2001. The fist for the 2001 insurance year shall be
established in accordance with the following procedures:

4,

a. Al least tweive (12) weeks prior to the open enroliment period for the 2001 insurance
year, the Employer shall meet and confer with the Joint Labor/Management Committee
on Health Plans in an attempt to reach agreement on the low-cost camier for each
county.

b. W no agreement is reached within five (5) working days, the Employer and the Joint
Labor/Management Committee on behalf of all of the exclusive representatives shall
submit counties in dispute to a mutually agreed upon neutral expert in health care
delivery systems for final and binding resolution. The only counties that may be
submitted for resoiution by this process are those in which, since the list for the 2000
insurance year was negotiated, one or more of the following has cccurred:

(1) changes in the network of one or more of the plans offered;
{2) changes in premium amounts affecting which plan is low cost;.
{3) the addition or deistion of carriers affecting which plan is low cost.

Absent agresment on a neutral expert the parties shall select an arbitrator from a list of
five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shall fiip a
coin to determine who strikes first. One-half of the fees and expenses of the neutral
shall be paid by the Employer and one-half by the exciusive representatives. The
parties shall select a neutral within five (5) working days after no agreement is reached,
and a hearing shaII be held within fourteen (14) working days of the selection of the
neutral.

c. The decision of the neutral shall be issued within two (2) working days alter the
hearing.

Location as the Basis for Emplover Contribution. The Empicyer Contribution for each
employee is based on the employee’s permanent work location on the effective date of the

2000 insurance year. For the 2001 insurance year, the Employer Contribution will be
based on the employee's county of parmanent residence (for Minnesota residents) or the
employee's county of permanent wark location (for Minnesota non-residents). |If the health
plan an employee is enrolted in is not available at the new permanent work location, then
the Employer Contribution changes to the amount in effect at the new permanent work
location. .

B Contribution Formula - Dental 00verage.'

1.

2.

Employee Coverage. For employee dental coverage, the Employer contributes an
amount equal to the lesser of one hundred (100) percent of the empioyee premium of the
State Dental Plan, or the actual employee premium of the dentai plian chasen by the
employes.

Dependent Coverage. For dependent dental coverage, the Employer contributes an
amount equal to the lesser of fifty (50) percent of the dependent premium of the State
Dental Plan, or the actual dependent premium of the dental plan chosen by the employee.

C. Contribution Formula - Basic Life Coverage. For employee basic life coverage and
accidental death and dismemberment coverage, the Employer contributes one-hundred (100)

percent of the cost.
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Section 5. Coverage C| s and Effective Dates

A. When Coverage May Be Chosen. All employees must make their choice of employee health
and dental plans and choice of depsndent coverage (if applicable) within sixty (60) ealendar
days of the date of inltial appointment to an insurance eligible position. When health and
dental coverage are elected, the employee will automatically be enrolied in basic life coverage.
Employeas eligible for a partial Employer Contribution may elect health and dental coverage
within sixty (60} calendar days of initial employment or during an open enroliment period,
Employees who become eligible for a full Employer Contribution must make their choice of
employee health and dentat plans and dependent coverage within sixty {60) calendar days of
becoming eligible or be enrolled in the low cost plan in the county of the employee’s work
location. -

An employee may change his/her health or dentel plan if the employee changes to a new .
permanent work location, and the employee’s current plan is hot available at the new work
location. An employee who receives nofification of a work location change between the end of
an open enroliment period and the beginning of the next insurance year, may change his'her
health or dental plan within thirty (30) days of the date of the relocation under the same
provisions accorded during the last open enroliment pericd.

An employee and a retired employee may also add dependent health or dental coverage
following the birth of a child or dependent grandchild, or follomng the adoption of a chiki
without regard to the thirty (30) day enroliment period. . .

In addition, an employee and a retired employee may add dependéant health or dental coverage
mthm thirty {30) days of the following events:

1. if an employee or a retiree becomnes married, the employee or retrree may add hls/her
‘spouse and any dependent childrer/grandchildren.

2. If the employse's spouse ioses group health or dentai doverage’, the employee may add
“his/her spouse and any dependent children/grandchildren.

3. If the retiree’s spouse involuntarily loses group health or dental coverage, the retiree
may add his/her spouse and any dependent children/grandchiidren. (Spouse’s loss of
coverage due to his/her retirement would be considered involuntary. )

B. When Coverage May Be Canceled.

1. Dependsnt Coverage. An employee may cancel dependent health or dependent dental
‘coverage outside of open enroliment only in the case of certain life events that are
consistent with the requést to cancel coverage. The request to cancel coverage must be
made within sixty (60) days of the event. Life events include, but are not limited to:

+ loss of dependent status of a sole dependent;

¢ death of a sole dependent

+ divorce; :

 change in employment condition of an employee or spouse; and

» a significant change of spousal insurance coverage (cost of coverage is not a
significant change). '

Dependent health or dependem dental ccwerage may also be canceled dunng the open
enroliment period that applies to each type of plan for any reason.

2. Employee Coverage. A part-llme employee may also cancel employee coverage within
sixty (60) days of when one of lhese same life events occurred
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3.

Efiective Date of Benefit Termination. Medical coverage termination will take- effect on
the first of the month following the end of the pay period coinciding with or next foliowing
the date of the application to cancel coverage, or the loss of eligible employee or
dependent status. All other benefit coverage terminations will take effect on the first day of
the pay period coinciding with or next following the date of the application to cancel
coverage, of the lass of sligible employee or dependont status.

C. Effective ra

1.

2.

Initial M]g Date. The initial effective date of coverage under the Group Insurance
Program is the first day of the first payroll period beginning on or afier the 28th calendar
day following the employee’s first day of employment, re-employment, re-hire, or
reinstatement with the State. An employee must be actively at work on the initial effective
date of coverage, except that an employee who is on paid leave on the date State-paid life
insurance benefits increase is also entitled to the increased life insurance coverage. In no
event shall an employee’s. dependent’s coverage becoma effactive before the employee’s .
coverage.

It an employee is not actively at work due to employee or dependenl health status or
medicai disability, medical and dental coverage will still take effect. (Life and disabiiity
coverage will be delayed until the employee retums to work.)

Delay in Etf Date.

a. Basic Llle. If an empioyee is not actively at work on the initiai effective date of
coverage, covarage will be delayed until the first day of the pay period coinciding with
or next following the employee’s return to work. The effective date of a change in
coverage is not delayed in the event that, on the date the coverage change would be
effective, an employee is on an unpaid leave of absence or layoff.

b. Medical and Dental. if an employee is not actively at work on the initial effective date
of coverage due to a reason other than hospitalization or medical disability of the
employee or dependent, medical and dental coverage will be delayed until the first day
of the pay period coinciding with or next following the employee's return to work.

The efiective date of a change in coverage is not deiayad in the event that, on the date
the coverage change would be effective, an employee is on an unpaid leave of absence

or layoft,

¢. Optiol ife and Disabllity Coverages. In order for coverage to become effective,

the employee must be in active payroll status and not using sick leave on the first day

of the pay period coinciding with or next following approval by the insurance company.

“ It it is an open enroliment period, coverage may be applied for but will not become

effactive until the first day of the pay period oomr:ldmg with or next following the
employea's return to work.

D. Qpen Enroliment.
1. Frequency ind Duration. There shall bé an open enroliment periad for health coverage

in each year of this Agreement, and for dental coverage in the first year of this Agreament.
Open enroilment periods shall last a minimum of thity (30} calendar days. Open
enrollment changes become effective on January 5, 2000 in the first year of this
Agreement, and on January 3, 2001 in the second year of this Agreement.
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2.

Eligibilify to Participate. Anemployes eligible to participate in the State Employee Group
Insurance Program, as described in Sections 2A and 2B, may participate in open
enrollment. In addition, a person in the following categories may, as allowed in section 5D1
above, make cerlain changes: (1) a former employee or dependent on continuation
coverage, as described in Section 2D, may change plans or add coverage for health and/or
dental plans on the same basis as active employees; and (2) an eary retiree, prior to
becoming eligible for Medicare, may change health and/or dental plans as agreed to for
active employees, but may not add dependent coverage.

Materials for Employee Choice. Each year prior to open enroliment, the Appointing
Autherity will give eligible employees the information necessary to make open enroliment
selections. Employees will ba provided a statement of their current coverage each year of
the contract. ) ; :

E. Coverage Sslection Prior fo Retirement. An employee who retires and is entitled to receive
an annulty under a State retirement program may change his/ner health or dental plan during
the sixty (60) calendar day period immediately preceding the date of retirement. The empioyee
may not add dependent coverage during this period. The change takes effect on the first day
of the first pay period beginning after the date of retirement. )

Section 6. Pasic Coverages.
A. Emplovee and Family Health Coverage.

1.

Coverage Options. Eligible employees may select coverage under one of the health
plans offered by the Employer, including the State Health Plan, or other health plans.
Coverage offered through these plans is subject to change during the life of this Agreement
upon approval of the Employer after consultation with the Joint Labor/Management
Committee on Health Plans. However, actuarial reductions in the level of the other plan
coverages effective during the term of this Agreement, including increases in copayments,
require approval of the Joint Labor/Management Committee on Health Plans. Coverage
offered through the State Health Plan is determined by Section 6A2.

Coverage Under the State Health Plan. From July 1, 1999 through January 4, 2000,
coverage under the State Health Plan Point of Service and State Health Plan Select
(hereinafier referred to as SHPPOS and SHPS, respectively) will continue at the leve! in
effect on June 30, 1999, Effective January 5, 2000, SHPPOS and SHPS will cover
allowable charges for the following eligible services subject to the copayments and
coverage limits stated. Services provided through both plans are subject to their managed
care procedures and principles, including standards of medical necessity and appropriate
practice. Effective January 5, 2000, all other plans providing services to State employees
will have the same coverages as the SHPS.

a. Services received from, or authotized by. a primary care physician within the
primary care clinle. State Health Plan Point of Service (SHPPOS) and State Health
Plan Select (SHPS).

The following health care services under SHPPOS and SHPS shall bs received from, or
authorized by a primary care physician within the primary care clinic. The primary care
clinic shall be selected from approved clinics in accordance with SHPPOS and SHPS
administrative procedures. Highar out-of-pocket costs as described in 6A2b apply to
the following services if not received from, or authorized by, a primary care physician
within the primary care clinic. ’ . ’

1. Inpatient hospital services. One hundred (100) percent coverage.
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2. Outpatient surgéry center services. One hundred (100) percent coverage.

3. Home health services. One hundred (100) percent eovérage up to & maximum of
- five thousand dollars ($5,000) eligible expenses per person per year.

4. X-rays and laboratory tests. One hundred (100) percent coverage.
5. Preventive Care. On_e hundred (100) percent 'ocwerage.

6. Physicians services. One hundred (100} percent coverage.

7. Durable medical equipment. Eighty (80) percent coverage.

« Al diabetic suppl:es. including test tapes and syringes, are covered under
durable medlml equipment. -

. Services not authorized by a primary care physician within the primary care
clinic. Coverage under this section 6A2b is only available to individuals who elect
SHPPOS coverage, and then only under the terms and condilions outlined in the
Certificate of Coverage.

For services under 6A2a which are not authorized by a pnmary carg physician within
the primary care clinic in the 2000 and 2001 insurance years:

"« there is a three hundred fifty dollar ($350) deductible per persen with a maximum
' deductible per family per year of seven hundred dollars {$700).

After deductible is sahsﬁed saventy (70} percent coverage up to a maximum annual
copayment of:

» three thousand dollars ($3,000) per person and six thousand dollars ($6,000) per
family.

These deductibles and copaymenm are separate from the deductibles and copayments
for authorized semoes under Section 6A2a,

. Special Servlce networks 8 Iles to SHPP d SHPS).

" The following services must be received from Special Service netwark provnders in
order to be ‘covered.

1. Mental health services - inpatient and outpatient. One hundred (100) percant

coverage {up to 365 days for inpatient services.) No coverage for services obtained
from out-of-network providers under SHPS. Qut-of-network services are available
under SHPPOS according to the terms of the Certificate of Coverage. In-network
services need not be authorized by a primary care physician within the primary care
clinic under either plan.

2. Chemical ndency services - inpatient and outpatient. One hundred (100}
percent coverage {up 1o 365 days for inpatient services.) No coverage for services
obtained from out-of-network providers under SHPS. Out-of-network services are
available under SHPPOS according to the terms of the Certificate of Coverage. In-
network services need not be authorized by a primary care physician within the
primary care clinic under either plan..
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3. Chiropractic services. 100% coverage. No coverage for services obtained from
out-of-network providers. Services need not be authorized by a primary care
physician within the primary care clinic. Coverage shall be provided for a minimum
of twenty (20) services or twenty-cne {21) calendar days, whichever is greater, per
incident. : -

4, Transplant coverage. The SHPPOS and SHPS shall provide transplant coverage,
as specified in their respective Certificates of Coverage. No coverage for services
obtained from out-of-network providers.

Relerrals for eligible transplant services must be authorized by a primary care
physician within the primary care ¢linic.

5. Cardiac services. No coverage for non-emergency cardiac services obtained from
out-of-network providers. Referrals for services must be authorized by a primary
care physician within the primary care clinic.

6. Home Infusion Therapy. The SHPPOS and SHPS shall provide Home infusion
Therapy coverage as specified in their respective Certificates of Coverage. No
coverage for services obtained from out-of-network providers. Referrals for eligible
home infusion therapy services must be authorized by a primary care physician
within the primary care clinic.

7. Hosplce Benefit. One hundred (100) percent coverage for services obtained from
in-network providers, Seventy (70) percent coverage for services obtained from
out-of-network providers under SHPPOS. Relerrals for eligible hospice services
must be authorized by a primary care physician within the primary care clinic.

. Services not requiring authorization by a primary care physician within the
primary care elinie. :

The following services do not require authorization by a primary care physician within
the primary care clinic in order to be covered.

1. Prescription drugs.

» Insulin will be treated as a prescription drug subject to-a separate copay for
each type prescribed,

« If the subscriber chooses a brand name drug when a bioequivalent generic drug
is available, the subscriber is required to pay the standard copayment plus the
difference between the cost of the brand name drug and the generic. Amounts
above the copay that an individual elects to pay for a brand name instead of a
generic drug will not be credited toward the out-of-pocket maximum.

a. SHPS and SHPPOS. Prescription drugs. For the 2000 and 2001 insurance

. years:

s ten dollar ($10) copayment per prescription or refill for a formulary drug
dispensed in a thirty four {34} day supply. : :

+ twenty-one dollar ($21) copaymént per prescription or refil for a non-
formulary drug dispensed in a thirty-four (34) day supply.
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+ apnual maximum eligible out-of-pocket expense for prescription drugs of two
- hundred dollars ($200) per person or four hundred dallars ($400) per family,

b. Grandfathered Diabetic Group. For insulin. dependent diabetics who have
been continuously enrolled in the State Health Plan since January 1, 1991 and
who were identified as having used these supplies during the period January 1,
1991 through September 30, 1891 (herein the “Grandiathered Diabetic Group™},
diabetic supplies are covered as foliows:

s Test tapes and syringes are covered at one hundred (100) percent for the
greater of a thirty four (34) day supply or one hundred (100} units when
purchased with insulin.

2, Eye exams. SHPPOS and SHPS. One hundred (100} percent coverage. (Limited
to one routine examination per year.) -

3. Qutpatient emergency and urgicenter services within the area. SHPPOS and
* SHPS. Thirty dollar ($30) copayment per visit for outpatient emergency visits and

fifteen doliar ($15) copayment per visit for urgicenter visits that do not result in
hospital admission within twenty-four (24) hours; one hundred {100) percent
coverage thersafter. :

4. Emergency and urgently needed care outside the area (SHPPOS and SHPS).

Professional services of a physician, emergency room treatment, and inpatient
hospital services covered at eighty percent (80%) of the first two thousand doliars
($2,000) and one-hundred percent (100%) thereafter of the charges incurred per
insurance year. The maximum eligible out-of-pocket expense per individual per
year for this benefit is four hundred dollars ($400). This benefit is not available
when the member's condition permits him or her to receive care within the network
of the plan in which the individual is enrolled.

5. Ambulance. SHPPOS and SHPS. Eighty (80) percent coverage for eligible
expenses. {Air ambulance paid to ground ambulance coverage limit only, uniess
ordered *first response” or if air ambulance is the only medically acceptable means
of transport as certified by the attending physician.)

¢. Lifetime maximum. SHPPQOS and SHPS, Covsrage under the State Health Plan is
subject lo a per-person lifetime maximum. The lifetime maximum is two milion doliars
(32,000,000) for services under BA2a, 6A2c and 6A2d combined, The lifetime
maximum for services under 6A2b is limited o five hundred thousand dollars
($500,000). The five hundred thousand dollar ($500,000) maximum which applies
under 6A2b is part of, and not in addition to the two million dollar ($2,000,000) lifetime
plan maximum.

3. Coordination with Workers' Compensation. When an employee has incurred an on-the-

job injury or an on-the-job disability and has filed & claim for workers' compensation,
medical costs connected with the injury or disability shall be paid by the employee's health
plan, pursuant to M.S. 176.191, Subdivision 3.

4. Heaith Promotion and Heailth Education. Both parties to this Agreement recognize the

value and importance of health promotion and health education programs. Such programs
can assist employees and their dependents %o maintain and .enhance their health, and to
make appropriate use of the health care system. To work toward these goals:
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a. Develop proqrams. The Employer will develop and implement health promotion and
health education programs, subject to the availabillty of resources. Each Appointing
Authority wilt deveiop a health promotion and health education program consistent with
the Department of Emplioyee Relations poiicy. - Upon request of any exclusive
repressntative in an agency, the Appointing Authority shall jointly meet and confer with
the exclusive representative(s) and may include other interested exclusive
representatives. Agenda items shall include but are not limited to smoking cessation,
weight loss, stress management, health education/self-care, and education on related
benefits provided through the State Health Plan and HMO plans.

b. Health plan specification. The Employer will require health plans participating in the
Group Insurance Program to develop and implement health promotion and health
education programs for Sta’_(e employees and their dependents. ’

c. Employee partigipation. The Employer will assist employees’ participation in heaith
promotion and health education programs. Health promotion and heatth education
programs that have been endorsed by the Employer (Depariment of Employee
Relations) will be considered to be non-assigned job-related fraining pursuant to
Administrative Procedure 21B. Approval for this training is at the discretion of the
Appointing Authority and is contingent upon meeting staffing needs in the employee’s
absence and the availability of funds. ' Employees are eligible for release time, tuition
reimbursement, or a pro rata combination of both, Empioyees may be reimbursed for
up to one hundred (100) percent of tuition or registration costs upon successful
complefion ‘of the program, 'Employees may be granted release time, including the
travel time, in lieu of relmbursement

d. Health Promotion Incentives. The Joint Labor-Managemenl Commitieo on Healh

" Plans shall develop a program which provides incentives for employees who participate

in a heatth promotion program. The health promotion program shall emphasize the

adoption and maintenance of more healthy lifestyle behavuors and shall encourage
wiser usage of the health care system.

B. E and Famil

Coverage Options. Eligible employess may select coverage under any one of the dental
plans offered by the Empioyer, including health maintenance organization plans, the State
Dental Plan, or other dental plans. Coverage offered through health maintenance
organization plans is subject to change during the life of this Agreement upon action of the
health maintenance organization and approval of the Employer after consultation with the
Joint Labor/Management Committee on Health Plans. However, aciuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increases in
copayments, require approval of the Joint Labor/Management Committee on Health Plans.
Coverage offered through the State Dental Plan is determined by Section 6B2.

2. Coverage Under the State gg! Plan. The State Dental Plan will prcmde the following

coverage:

a. Copayments. Effective January 5, 2000, the State Dental Plan will cover allowable
charges for the following services subject to the copayments and coverage limits
stated. Higher out-of-pocket costs apply te services obtained from dental care
providers not in the State Dental Plan network. Services provided through the State
Dental Plan are subject to the State Dental Plan's managed care procedures and
principles, including standards of dental necessity and appropriate practice. The plan
shall cover general cleaning two (2) times per plan year and special cleanings (root or
deep cleaning) as prescribed by the dentist.
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Service ; in-| ork Out-of-Network

Diagnostic/Preventive ' 100% 50%
Filings : 80% 50%
Endodontics - o 80% 60%
Periodontics S 80% 50%
Oral Surgery 80% 50%
 Crowns | ' 80% ' 50%
Prosthetics | 50% None
Prosthetic Repairs 50% None.
Orthodortics* . 80% - 50%

*Please refer to your 6ertiﬂca_te of coverage for information regarding age iimitations for
dependent orthodontic care.

b. Deductible. An annual deductible of one hundred twenty-five dollars ($125) per person
applies to State Dental Plan services received from out of network providers. The
deductible must be satisfied before coverage begins.

c. Annual maxim . State Dental Plan coverage is subject to a one thousand dollar
{$1,000) annual maximum benefit payable (excluding orthodontia) per person.
"Annual® means per insurance year.

d. Orthodontia iifetime maximum. Orthodontia benefits are available to eligible
dependert chiidren ages 8 through 18 subject to a two thousand eight hundred dollar
{$2,800) lifetime maximum benefit.

C. Employee.Lite Coverage. .
1. Basic Life and Accidenta) Death and Dismemberment Coverage.  The Employer

agrees to provide and pay for the following term life coverage and accldental death and
dismemberment coverage for all employees eligible for an Empioyer Confribution, as
described in Section 3.. Any premium paid by the State in excess of fifty thousand dollars
($50,000) coverage Is subject to a tax Hability in accord with Internal Revenue Service
regulations. An employee may decline coverage in excess of fifty thousand dollars
($50,000} by filing a waiver in accord with Department of Finance procedures. The basic
life insurance policy will include an accelerated benefits agreerment providing for payment
of benefits prior to death if the insured has a terminal condition. -




Employee's Grouplife ©° - Accidental Death

Apnual Base Insurgnce and Dismemberment
Salary Coverage Pringipal Sum
$10,000 - $15,000 $15,000 : $15,000
$15,001 - $20,000 $20,000 ’ $20,000
$20,001 - $25,000 $25,000 $25,000
$25,001 - $30,000 $30,000 $30,000
$30,001 - $35,000 $35,000° ) $35,000
$35,001 - $40,000 - '$40,000 ¢ $40,000
$40,001 - $45,000 $45,000 $456,000 .
$45,001 - 550,000 $50,000 ' $50,000
$50,001 - $55,000 ’ $55,000 $55,000
$55,001 - $60,000 ) $60,000 $60,000
$60,001 - $65,000 $65,000 $65,000
$65,001 - $70,000 : - $70,000 - $70,000
Over $70,000 $75,000 $75,000

2, Extended Benefits. An employse who becomes totally disabled before age 70 shall be
eligible for the extended benefit provisions of the life insurance -policy until age 70.
Employees who were disabled prior to Juiy 1, 1983 and who have conllnuously received
benefits shall continue to receive such benefits under-the terms of the policy in effect prior
1o July 1, 1983.

3. Additional Desth Benefit. Employees who retire on or after July 1, 1885, shall be entitled
to a five hundred dollar {$500) death benefit payable to a beneficiary designated by the
employee, if at the time of death the employes is entitled to an annuity under a State
retirement program. A five hundred dollar ($500) cash death benefit shall also be payable
to the designated bensficiary of an employee who becomes totally and permanently
disabied on or after July 1, 1985, and who at the time of death is receiving a State disability
benefit and is eligible for a deferred annuity under a State retirement program.

Section 7. Optional Coverages.
A. Life Coverage.

1. Employee. An employea may purchase up to five hundred thousand dollars ($500,000)
additional life insurance, in increments esiablished by the Employer, subject to satisfactory
evidence of insurability. A new employee may purchase up to two (2) times annuai salary -
or $200,000, whichever is less, in optional employee life coverage within sixty (60) calendar
days of hire without evidence of insurability.

2. Spouge. An employee may purchase up to five hundred thousand dollars ($500,000} life
insurance coverage for his/her spouse in increments established by the Employer, subject
to satisfactory evidence of insurability. A new employee may purchase sither five thousand
dollars ($5,000) or ten thousand dollars ($10,000) in optional spouse life coverage within
sixty (60) calendar days of hire without evidence of insurability.

3. Children/Grandchildren. An employee may purchase lile insurance in the amount of ten
thousand dollars ($10,000) as a package tor all eligible children/grandchildren (as defined
in Section 2C of this Article). Child/grandchild coverage requires evidence of insurability if
application is made after the first sixty (60) calendar days of employmaent. Chlld/grandchlld
coverage cemmences fourteen {14) calendar days after btrth



4, Accelerated Life. The additional employee, spouse and child lite insurance poticies will
include an accelerated benefits agreement providing for payment of benefits prior to death
it the insured has a terminal condition.

5. Waiver of Premium. in the event an employse becomes totally disabled before age
~ seventy (70), there shall be a waiver of premium for al life insurance coverage that the
employee had at the time of disability.

6. Paid Up Life Policy. At age sixty-five (65) or the dale of retirement, an employee who has
carried optional employse life insurance for the five (5) consecutive years immediately
preceding the date of the employee’s retirement or age sixty-five (65), whichever is later,
shall receive a post-retirement paid-up life insurance policy in an amount equal to fifteen
{15) percent of the smallest amount of optional employee fife insurance in force during that
tive (5) year period. The employee's post-retirement death benefit shall be effective as of
the date of the employee’s retirement or the employes age sixty-five (65), whichever is
later. Employees who retire prior to age sixty-five (65) must be immediately eligible to
receive a state retirement annuity and must continue their optional employee life insurance
to age sixty-five {65) in order to remain eligible for the employee post-retirament death
bensfit.

An employee who has carried optional spouse life insurance for the five (5} consecutive
years immedialely preceding the date of the employee's retirement ot spouse age sixty-five
(65), whichever is later, shall receive a post-retirement paid-up fife insurance policy in an
amount equal to fifteen (15) percent of the smallest amount of optional spouse life
insurance in force during that five {5) year period. The spouse post-retirement death
benefit-shall be effective as of the date of the employee's retirement or spouse age sixty-
five {65), whichever is later. The employee must continue the full amount of optional
spouse life insurance 10 the date of the employee's retirement or spouse age sixty-five
(65}, whichever is later, in order to remain eligible for the spouse post-retirement death
benefit,

Each policy remains separate and distinct, and amounts may not be combinéd for the
purpose of increasing the amount of a singls policy. ‘

B. Disability Coverage.
1. Short:term Disabllity Coverage. An employee may purchase short-term disability

coverage that provides benelfits of from three hundred dollars ($300) to five thousand

dollars ($5,000) per month, up to two-thirds {2/3) of an employee's salary, for up to one

hundred eighty (180) days during tota! disability due to a non-occupational accident or a

non-occupational sickness. Benefits are paid from the first day of a disabling injury or from

the eighth day of a disabling sickness. Coverage applied for within sixty {(60) days of hire
- or becoming insurance sligible does not require evidence of insurability.

2. Long-term Disability Coverage. New employees may enroll in long-term disability
insurance within sixty (60) days of employment or insurance eligibility. The terms are the
same as for employees who wish to addfincrease during the annual open enroliment.
During open enroliment only, an employee may purchase long-term disability coverage that
provides benefits of from two hundred dollars ($200) to five thousand dollars ($5,060) per
month, based on the employes's salary, commencing on the 181st calendar day of total
disability, and not subject to evidence of insurability but with a limited term pre-existing
condition exclusion. Employees should be aware that other wage replacement bensfits, as
described in the certificate of coverage (i.e., Soclal Security Disability, Minnesota State
Retirement Disability, etc.), fmay result in a reduction of the monthly benefit levels
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purchased. In any event, the minimum is the greater of three hundred dollars ($300) or
fifteen (15) percent of the amount purchased. The minimum benefit will not be reduced by
any other wage replacement benefit. In the event that the employee becomes fctally
disabled before age seventy (70), the premiums on this benefit shall be waived.

C. Accidental Death and Dismemberment Coverage. An smployee may purchase accidental
death and dismemberment coverage that provides principal sum benefits in amounts ranging'
from five thousand dollars ($5,000) to one hundred thousand dollars ($100,000). Payment is
made only for accidental bodily injury or death and may vary, depending upon the extent of
dismemberment. An empioyee may also purchase.from five thousand dollars ($5,000) to
twenty-five thousand dollars ($25,000) in coverage for his‘her spouse, but not in excess of the
amount carried by the employee.

D. Continuation of Optional Coverages During Unpaid Leave or Layoff. An employse who
takes an unpaid leave of absence or who is laid off may discontinue premium payments on
optional policies during the period of leave or layoff. If the employee returns within one (1)
year, the employee shall be permitted to pick up all optionals held prior to the leave or ayoff.
For purposes of reinstating such optional coverages, the following limitations shall be
applicable,

For the first twenty-four (24) monﬂls of short-term and/or long-term disability coverage after
such a period of leave or layoll during which short-term or long-term disability coverage
was discontinued, any such disability coverage shall exclude coverage for pre-existing
conditions. For disability purposes, a pré-existing condition is defined as any disability
which is caused by, or resuits from, any injury, sickness or pregnancy which occurred, was
diagnosed, or for which medical care was received during the period of leave or layoff, In
addition, any pre-existing condition limitations that would have been in effect under the
policy but for the discontinuance of cmmrage shall continue to apply as provided- in the
policy.

The limitations set forth above do not apply to Ieaves that qualify under the Family Medlcal
Leave Act (FMLA).

ARTICLE 20 - EXPENSE ALLOWANCES

Section 1. General. The Appointing Authority may authorize travel at State expense for the
effective conduct of the Slate’s business. Such authorization must be granted prior to the
incurrence of the actual expenses. Employees affected under this Articie shall be reimbursed for
such expenses that had been authorized by the Appointing Authonty in accord with the terms of
this Article.

Section 2. Automobile Expense. When a State-owned vehicle is not available and an employee
is required to use his’/her personal automobile to conduct authorized State business, the
Appointing Authority shall reimburse the employee at the rate of twenty-nine (28) cents per mile for
mileage on the most direct route according to Transportation Department records.. When a State-
owned vehicle is offered and declined by the employes, mileage shall be paid at the rate of twenty-
three {23) cents per mile on the most direct route. However, if a State-owned vehicle is available,
the Appointing Authority may require an employee to use the State car to conduct authorized State
business. Deviations from the most direct route, such as vicinity driving or departure from the
employee’s residence, shall be shown separately on the employes's daily expense record and
reimbursed under the toregoing rates. Actual payment of toll charges and parking fees shall be
reimbursed. " An employee shall not be required by the Appointing Authority to carry automobile
insurance coverage beyond that required by law.
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When employees do not report to the office during the day or are required to make busingss calls
before or after reporting to the office, their allowable mileage is the lesser of the mileage from their
home to the first stop or from the office to the first stop; all mileage between points visited on state
business during the day; and the lesser of the mileage from the iast stop to their home or from the
last stop to the office.

Empicyees accepling mdbiiity-aséignments. as defined in Administrative Procedure 1.1, are not
eligible for mileage reimbursement for the trip between their hame and the mobility assignment

Employaes who use a specially equipped personal van or van-type vehicle on official State
business shall be reimbursed for mileage at a rate of forty-two (42) cents per.mile on the most
direct route. In order to qualify for this reimbursement rate, the vehicle must be equipped with a
ramp, lift, or other level exchanging device designed to provide access for a wheelchair.

Reimbursement for use of a motorcycle on official State busine;ss shall be at a rate of fifteen (15)
cents per mile on the most direct route.

The Appointing Authority may authorize travel in personal aircraft when Ht s deemed in the best
interest of the State. Mileage reimbursement in such cases shali be at a rate of forty-five (45)
cents and shall be based on the shortest route based on direct air rmleage between the point of
departure and the destination. - -

Section 3. COmmerdal Trans mnm When an employes is required to use commercial
transportation (alr, taxi, rental car, etc.} in connection with authorized business of an Appointing

Authority, the employee shali be reimbursed for the actual expenses of the mode and class of
transportation so authorized. Reasonable gratuities may be included in commercial travel costs.

Section 4, Overnight Travel. Employees in travel status who incur expenses for lodging shall be
allowed actual reasonable costs of lodging, in addition to the actual cost of meals while away from
their home station, up to the maximums stated in Section 5 of this Articie. Employees in travel
status in excess of one (1) week without returning home shall be aliowed actual cost not to exceed
$16.00 per week for laundry and dry cleaning for each week after the first week.

Personal telephone calt charges shall be reimbursed in the following manner: the maximum
reimbursement for each trip shali be the result of mumplying the number of nights away from home
by threa (3) dollars.

Section 8. Meal Allowances. Employees assigned to be in travel status between the employes's
temporary or permanent work station and a field assignment shall be reimbursed for the actual
cost of meals including a.reasonable gratuity under the following conditions:

A. Breakfast. Breakfast reimburserents may be claimed only if the employee is on assignment
away from his/her home station in a travel status ovemight or departs from home in an
assigned travel status before 6:00 AM.

B. M Lunch reimbursement may be claimed only if the employee is in travel status and
is_performing required work more than thity-five (35) miles from his/her temporary or
- permanent work station and the work assignment extends over the normal noon meal period.

C. Dinner. Dinner reimbursement may be claimed dﬁly it the employee is away from his/her

home station in a travel status overmght or is required to remain in a travel status untnl after
T:00 P.M. ’
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D. Reimbursement Amount. Maximum reimbursement for meals including tax and- gratuity, shall
be: o

Breakfast - $ 7.00
Lunch - § 900
Dinner - $14.00

Employees who meet the eligibility }aquirements for two (2) or more consecutive meals shall
be reimbursed for the actual costs of the meals up to the combined maximum reimbursement
for the eligible meals.

Section 6. _Special Expenses. When prior approval has been granted by an Appointing
Authority, special expenses, such as registration or conference fees and banquet tickets, incurred

as a result of State business, shall also be reimbursed.  Consecutive meals may include a dinner
and a breakfast the subsequent moming. ‘

Section 7. Payment of Expenses. The Appointing Authority shall advance the estimated cost of
travel expenses where the anticipated expenses total at least fifty dollars ($50.00), provided the
employes makes such a request a reasonable period of time in advance of the travel date.
Employees may request a State issued credit card. If the employee receives such a card, the
Appointing Authority and the employes may mutually agree to use the card in place of the
advance. Reimbursements shalt be made within the payrolt period following the payroll pariod in
which the employee submits the expenses. C :

Section 8. Training Expenses.

A. Assigned Training. When the Appointing Authority assigns an employee to training and/or
developmental activiies, such activities shall be considered to be work assignments. Release
time, reimbursement for tuition and expenses shall be in accord with the applicable
Administrative Procedure on job-related training and with this Article.

B. Non-Assigned Training. The Appointing Authority may approve release time and
reimbursement for non-assigned training in- accord with the applicable Administrative
Procedure on employee training. Any expenses for reimbursements shall be in accord with
this Article,

C. Travel Time. Employees attending conferences, seminars, workshops or training at their own
initiative shall not be compensated for more than eight (8) hours per day, unless required by
state or federal law.

Employess attending these events at the direction of the Appointing Authority shall be
compensaled for hours of attendance and travet time. o

D. Appeal Procedure. Upon request of the Local Union, an Appointing Authority shall develop
an internal appeal system to review the denial of a training request. A copy of the appeal and
the determination shall be sent to the Local Union. Such determination shall not be grievable.

Section §. Parking. Any parking fee increase to the employee in a State-owned lot shall be
limited to the actual cost increase.

In addition, it is agreed that State agencies must offer the Local Union an opportunity to meet and

confer prior to implementing changes in local parking policies and prior to the relocation of agency
offices.
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ARTICLE 21 - RELOCATION ALLOWANCES

Section 1. Authorization.

A. Employer Initiated.

1. Non-Layoff. When it has been determined by the Appointing Autherity that an employee is
required to be transferred or reassigned to a different work station or must change
residence as a condition of employment, the cost of moving the employee shall be paid by
the Appointing .Authority. Employees who are reassigned, transferred, or demoted to
vacant positions in their State agency dug to the abolishment (including transter to another
governmental jurisdiction or a private enterptise), removal to a new tocation, or removal to
ancther State agency of all or a major portion of the operations of their Appointing Authority
shall recsive relocation expenses in accord with the provisions of this Article. Employses
who are demoted during their probationary pericd, after their fifteen (15) calendar day trial
period, shall receive those relocation, expenses provided in Section 2, Paragraph C and D,
of this Article.

2. Layoff. If the application of Article 15, Section 3D3c or 3D3e Layoff Procedure, requires
an employee to change residence and such change meets the sligibility conditions outlined
in Section 1C below, the employee shail be eligible for payment of relocation expenses
subject to the following conditions:

a. If an employee must select a more than thirty-five (35) mile option in order to retain
his/her current rate of pay or in order to take the least cut in the rate of pay, the
employee shall be eligibie for all relocation expenses except Reallor's Fees.

b. If an employee cannot select an option within thirty-five (35) miles of the employee's
current work location, the employee shall be eligible for all relocation expenses.

3. Claiming. If an employee exercises ah option to claim a vacant position in another
. seniority unit, as provided in Article 15, Section 3039, and the change meets the eligibility
conditions outlined in subsection 1C below, the sending Appointing Autharity may offer the
employee reimbursement for relocation expenses. The Appointing Authority may limit the
type and/or amount of reimbursement avallable to the employee, but may not exceed the
.pravisions of Section 2. .

8. Erngloxee Initiated.
1. Appointment to a Higher Salary Range. When an ‘employee must change residence in

order to accept an appointment at a higher salary range offered by a Department, the move
shall be considered to be at the initiative and in the best interests of the Employer and the
Appointing Authority shall approve the reimbursement of relocation expenses in accord with
the provisions of this Article.

2. Other. An employee who Is transferreéd, reassigned, or demoted at such employee’s

request when ths transfer, reassignment, or demotion is for the employee's sole benefit
shall not be entitled to reimbursement for relocation expenses.
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C. Eligibility. Eiigibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least thirty-five (35) miles or more from the employee's
current work location or changes in rasidence required by an Appointing Authority as a
condition of employment. The provisicns of this Article shall not apply to employees who
currently commute thirty-five (35) miles or more to their work location unless the employee is
transterred or reassigned to a new work location which is thirty-five (35} miles or more from the
employee's current work station. .

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6} months, urless.other time extension arrangements have been
approved by the Appointing Authority.

Section 2. Covered Expenses. Ernployees must have received prior authorization from their
Appointing Authority before incurring any expenses authorized by this Article.

A. Travel Status. Employees eligible for relocation expenses pursuant to Seclion 1 shall be
considered o be in travel status up to a maximum of ninety (90) calendar days and shall be
. allowed standard travel expenses to return to their original work station once ‘a week while
being lodged at their new station, or by mulual agreement between the employee and the
Appointing Authority, travel between their ariginal work station and their new work station on a
daily basis. If the first option is used, standard travel expenses for the employee's spouse
shall be bome by the Appointing Authority for a maximum of two {2) trips not to exceed a total

of seven (7) calendar days during the nmety (90) calendar day pericd. :

B. Realtor's Fees. Realtors fees for the sale of the employee’s domicile, not lo exceed $5,000,
shall be paid by the Appointing Authority. Additional realtor's fees of up to $10,000 total may
be paid at the discretion of the Appointing Authority.

C. Moving Expenses. The Appointing Authority shall pay the coSt of moving and packing the
employee’s household goods. The employee shall obtain no less than two (2) bids tor packing
and/or moving household goods and approval must be obtained from the Appointing Authority
prior to any commitment {0 a mover to either pack or ship the employes's household goods.
The Appointing Authority shall pay for the moving of house trailers it the trailer is the
employee's domicile, and such reimbursement shall include the cost of transpomng support
blocks, skirs, and/or other attached fixtures.

D. Miscellanecus Expenses. The employee shall be reimbursed up to a maximum of $1,000 for
the necessary miscellaneous expenses directly related to the move. At their sole discretion,
Appointing Authorities may authorize payment of additional relocation expenses incurred as
the result of the work-related move up to the amount of $785. These expenses may include
such items as: fees invelved in the purchase of housing in the new location, disconnecling and
connecting appliances and/or utilities, the cost of insurance for property damage during the
move, the cost of moving up to two (2) cars, the reasonable transportation costs of the
employee's family to the new work location at the time the move is made including meals and
lodging (such expenses shall be consistent with the provisions of Article 20 (Expense
Allowances)), or other direct costs associated with rental or purchase of another residence. No
reimbursement will be made for the cost of improvements to the new residence or
reimbursable deposits required in connection with the purchase or rental of the residence.

Neither the State of Minnesota nor any of its agencies shall be responsible for any loss or

damage to any of the employes's household goods or perscnal effects as a result of such a
transfer.
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ARTICLE 22 - WORK RULES

An Appointing Authority may establish and enforce reasonable work rules that are not in contflict
with the provisions of this Agreement. Such rules shall be applied and enforced without
discrimination. The Appointing Authority shall discuss and, upon request, meet regarding the
changes in new or amended work rules with the Local Union, explaining the need therefor, and
shall allow the Local Union reasonable opportunity to express ils views prior to placing them in
effect. Work rules will be labeled as new or amended and shall be posted on appropriate bulletin
boards as far in advance of their effective date as practicable.

ARTICLE 23 - NON-DISCRIMINATION

The provisions of this Agreement shall be applied equally to ali employees in each bargaining unit
without discrimination as to age, sex, marital status, sexual preference, race, color, creed,
disability, national crigin, or political affiliation or as defined by statute or executive order. The
Union shall share equally with the Appointing Authority the responsibility for applying this provision
of the Agresmeni.

The Appointing Authority agrees not to interfere’ with the rights of employees to become members
of the Union, and there shall be no discrimination, interference, restraint, or coercion by the
Appointing Authority or any Employer representative against any employee because of Union
membership or non-membership or because of any employse activity in an official capacity on
behalf of the Union, which is in accord with the provisions of this Agreement.

The Union accepts its responsibility as exclusive bargaining representative and agrees to
represent all employees in each bargaining unit without discrimination, interference, restramt or
coercion because of rnembership or non-membership in the Union.

Employees covered by this Agreement shall perform their duties and responsibilities in a non-
discriminatory manner as such duties ancl responsibilities involve other employees, the general
public and/cr clients.

See Appendix L entitied "Prohibition of Sexual Harassment.*

The Appeinting Authority shall develop and disseminate a General Harassment Policy.

ARTICLE 24 - MANAGEMENT RIGHTS

It is recognized that, except as exﬁressly modified by this Agreement, the Employer retains ali
inherent managerial rights necessary to operate and direct the affairs of the Employer and its
agencies in all its various aspects.

These rights include but are not limited to the right to determine palicy, functions, and programs;
determine and establish budgets; utilize technology; relieve employees due to lack of work or other
legitimate reasons; determine the methods, means, organization and number of personnet by
which such operations and services are to be conducted; and select, and direct personnel.

Any terms of employment not specifically established or modified by this Agreement shall remain
exclusively within the discretion of the Employer to modity, establish, or sliminate. :
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ARTICLE 25 - UNION RIGHTS

Section 1. _Union_Activities. With advance notice to the employee’s immediate supervisor, the
Appointing Authority agrees that during working hours, on the Appointing Authority’s premises, and
without loss of pay, the Local Union President or dasignated Union Representative shall be
allowed reasonable time which does not unduly interfére with their normal duties t6: post Union
notices and announcements; transmit communications authorized by the Local Union or its
Officers to the Employer or his/her representative; or consult with the Employer, his/her
representanves, Local Union Officers, or other Union Representatives, concemning enforcemem of
any provisions of this Agreement.

See Anticle 10 for unpaid Union Leave provisions.

The Local Union shall be provided a reasonable amount of time at formal orientation programs to
distribute the contract and steward list to new employees,

Section 2. Employee Bulletin Boards. The Appointing Authorify shall furnish and maintain
adequate bulletin board space in convenient places in the work areas to be used exclusively by the
Union for posting pertinent Union information. |t is specifically understood that posted materials
shall not advocate any course of action contraty to the provisions of this Agreament nor shall it
contain material of a partisan poimcal or inflammatory nature. .

ARTICLE 26 - SAVINGS CLAUSE

This Agreement is intended to be in conformity with all applicable and valid federal and state laws
and those rules or regulations promulgated thereunder having the force and eftect of law which
are in effect on the effective date of. this Agreement. Should any. Articte, Section, or portion
thereof of this Agreement be held unlawful and unenforceable, such decision shall apply only to
the specific Articte, Saction, or portion thereot directly specified in the decision, and ali other valid
provisions shalil remain in full force and effect.

Should the implementation of any provision‘or portion of this Agreement be delayed or withheld
because of an applicable federal taw, Executive Order, or regulation regarding wage and price
controls, only such specific provision or portion shall be affected and the remainder of this
Agreement shall continue in full force and effect. Any portion or provisions of this Agreement thus
delayed or withheld shall become effoctive and be implemented at such time, in such amounts,
and for such periods, retroactively and prospectively, as wiil be permitied by law at any time during
the tarm of this Agreement or any extension thereof.

ARTICLE 27 - HOUSING

Section 1. Rental Rates. Any employee who is required by the Appointing Authority to live in a
State owned residence as a condition of employment shall not be required to pay rent for the
dwelling. Any empioyee who is not required by the Appointing Authority to live in a State owned
rasldénce as a condition of employment shall pay a fair rental rate established by the Appointing
Authority for the dwelling.

74



In the event the Appointing Authority no longer requires an employee 10 live in a State owned
residence as a condition of employment, the employee will be given a reasonable period of time of
not less than six () months in which to find altemate housing if the employee so decides.
However, the six (6) month time period shalt not apply in the following situations:

1. An employee resigns, retires, of is terminated from State service; or

2 An employee accepts a different position in State service that does not require that helshe
live in the State housing.

The Appointing Authority shall advise all employees in writing if occupancy of a particular dwelling
is a condition of employment.

‘Section 2. \Hilities and Reglrs The Appomﬂng Authority shall pay all taxes on State owned
residences.

If the Appointing Authority requires an employee to maintain an office in the State owned
residence, the Appointing Authority shali pay all utilities related to the operation of the office.

The employae occupying the residence will be responsible for changing storm windows and
screens and routine maintenance of the grounds designated as residence property, but all
necessary decorating, painting, and repairs shall be done by the Appointing Authority at no cost to
the employee. Employees shall not alter any plumbing, wiring, or any roof, wall, or partition
without express written approval from the Appointing Authority and may be held responsible for
any damage or afteration beyond ordinary wear.

Section 3. Qarage Space. If avallable, garage space may be used by the employee for histher
private vehicle without cost to the employee, |If State faciiities are prowded for this purpose, the
employee shall not use State equupmem or facilities for the repair or maintenance of the
employee’s vehlcle

ARTICLE 28 - NO STRIKE OR LOCKOUT

Section 1. No Strikes. The Union agrees that it will not promote or support any unlawful strike
under the Minnesota Public Employment Labor Relations Act. A strike is lawlul if conducted as
provided under the provisions of M.S. 179A.18. A strike is defined under the Minnesota Public
Employment Labor Relations Act as a “concerted action in failing to report for duty, the willful
absence from one's position, the stoppage of work, slowdown, or the abstinence in whole or in part
from the full, faithful, and proper performance of the duties of employment for the purpose of
inducing, influancing, or coercing a change in the conditions or compensation or the rights,
privileges, or obligations of empioyment.” (M.S. 179A.01, Subdivision 6.)

Any employee who knowingly viclates the provisions of this Section may be d:schargéd of
otherwise disciplined. Any employee so disciplined may elect to grieve the discipline under Article
17 (Grievance Procedure) of this Agreement.

Section 2. No Lockouts. No lockout, or refusal to allow employees to perform available work,

shall be instituted by - the Employer and/or its Appointing Authorities dunng the life of this
Agreement.
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ARTICLE 29 - LEGISLATIVE RATIFICATION

Section 1. Action Required. It is understood that this Agreement must be approved by the
Eighty-First (81st) session of the Minnesota Legisiature or by the Joint-Subcommittee on
Employee Relations prior to implementation. The Employer shali draft all necessary ratification
legislation required to implement fully the provisions of this Agreement. Legislation required by
this Agreement shall-include those items necessary to implement the provisions of written
agreements between the State of Minnesota and the Union. The Union is not committed to
support any provision of legislation which does not specmcally ralate te the provisions of this
Agreement.

The Empioyer shall tumnsh the Union a copy of the ratification !egrsiatlon and shall consutt mth the
Union regarding the correctness of the proposed ratification legisiation.

Section 2. Lealslation. The Employer and the Union pledge their complete and active support
toward early ratification by the Legislature on legislation submitted in accord with Section 1 of this
Article. The Employer and the Union wilt not support any legislative action which would alter the
express provisions of this Agreement in any manner. ’

ARTICLE 30 - BARGAINING UNIT ELIGIBLE WORK TRAINEES APPRENTICES

ction 1. Trainin: renticeship Programs. Individuals appointed to work training and
apprenticeship programs (pre-service trainees) pursuant to M.S. 43A.21 shall have their terms and
conditions of employment governed exclusively by the provisions of the approved training program
submitted to the Department of Employee Relations by the aifected operating department of State
government. Apprenticeship programs shall comply with any requrrements of the Department of
Labor and Industry.

Sectlion 2. Benefits and Pay. Notwithstanding Section 1 above, such individuals shall be
govemned by the provisions of Article 7, Holidays, Article 8, Vacation Leave, Articte 9, Sick Leave,
and Article 19, Insurance, of this Agreement. In addition, such individuals ‘shall receive any
general wage adjustment(s) provided for the class for which they are training or serving an
apprenticeship. .

ARTICLE 31 - LABOR/MANAGEMENT COMMITTEES

Section 1. Purposs. The Employer and its Appointing Authorities, and the Union and its affiliated
Local Unions, hereby endorse the goal of a mutually constructive, cooperative relationship
between the parties. To help to promote and foster such a relationship, the parties agree 1o
establish a structure of joint laber-management committeas, at both statewide and agency levels.

Section 2. Statewide Committees. The parties agree to establish the following joint éommittees
which shall function at the statewide Ievel

A. Safety Committee This Committee shall be composed of no more. than seven (7)

representafives each from the Employer and the Union. The Committee shall meet at least
monthly or upon the call of the Union or the Employer. :
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This Committee shall propose policies, programs and guidelines, as approptiate, in the
following areas:

O‘..‘t_‘...

The Committee shall make recommendatlons to the Commissioner of the Depariment of .

Compliance with OSHA standards;

Conditions of State facllities and buildings, including temperatire and ventilation;
Coordination for building safety issues for multi-Appointing Authority worksites;
Feasibility of providing annual hearing and eye examinations and blood tésts for employees
whose job related duties may subject them to recognizéd health hazards;

“ Training programs for Local Safety Committees’ members;
- Right-to-Know Training;

Communicable diseases in the workplace and the preventron thereof;
Review workers' compensation claims experience and First Reports of injury;

" ‘The appropriate handling of bomb threats;

Safety shoes for General Maintenance Workers;
Methods of distribution of safety related pollcles.

“'Review issues of VDT safety;.

Climate Stress Threshold Limits; and
Additional issues of mutual concemn.

Employee Relations, who may then refer them to other appropriate State officials.

B. Affirmative Action Commitiee. The Committee shall be composed of eight (8) persons
designated by the Emp|oyer and an equal number of persons designated by the Union,

-The Comrmttee shail meet as delermuned by the parties. This Commitiee shall study

Afflrmatwe action plans;

Affirmative action goals and objectives, including specific procedures to promote
achievement of hiring goals and protection of goals in event of layoff;

Data, including labor market statistics to determine if protected class individuals are
available for employment or exist in present State employment;

Proposed solutions to existing problems brought to the Committee for review and
discussion;

Measures to provide maximum cooperation with goals and objectives determined by the
Committee;

Sexual harassment training;

Possible methods of increasing employees’ awareness of the types and effects of
discrimination and the resources available to them to determine if they have been the
object of discrimination; and

Work with the Statewide Affirmative Action Committee, the Diversity Action Couricit and the

- Otftce of Diversity to develop statewide anti-discrimination and diversity training.

C. Child Care Committes.” This Commitiee shall be composed of no more than five (5)
representativés of the Employer and ric-more than five (5) representatives of the Union. The
Committee shall:

Disseminate information to Appointing Authorities regardihg existing on-site child care
facilities and the feasibility of establishing such facilities;

" Provide assistance to |nterested partles regarding the establishment of on-sne child care
- facilities;

Prepare informative materials on child care for employees, as appropriate;
Address any other issues of mutual concem;
Assist Local Unions and/or Appointing Authorities which wish to establish on-site child care.
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D. Parking Committee. The Committee shall be composed of no more than five (5}
representatives each from the Employer and the Union, and shall meet upon the reguest of
either party. The Committee shall review:

Parking fees for State-owned lots;

Parking fees for privately owned lots leased by the State;

Distance of State-owned or State-leased lots from the worksite;

Need for and availability of shuttle bus service from distant parking lots; and,
Security of lots and need for and availability of security escorts to and from lots.

. & 8 8 =

The Employer may, with the approval of the Union, add to the Salety Committee and the Chuld
Care Committee additional employees from other exclusive representatives.

Section 3. Local Labor/Management Committees. A Local Labor/Management Committee

shall be established for each State agency and/or principal place of employment (for example:
comrectional facilities, regional trealment centers, colleges, Transportation Department areas,
Department of Naturai Resources regions). Local Committéss shall be composed of no more than
seven (7) representatives from each State agency and the Local Union(s),

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. -

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be govemed by the general
conditions expressed hersin,

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive n¢ loss
of pay tor time spent at committee meetings. Travel and subsistences expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not 10 exceed the employee’s regularly scheduled
workday.

Local Labor/Management Committees may review and discuss agency training policies and
expenditures, training on the use of new equipment and computer software, nctice and training
regarding new or revised laws and regulations, training on sexual harassment, issues related to
assigned training and other related subjects. The Committees may also discuss the issuance and
administration of work rules, ingluding dress codes, and designation of positions as “weather
essential”. Where no uniform commitiee exists, upon request of the Local Union or policy
committee, the Appointing Authority or Agency shall meet and confer on uniform issues.

The pariies shall inciude the matter of employee involvement in purchasing decisions on the

agenda of at least one {1) meeting of the Labor/Management Commitiee during the term of this
Agreement. (See page 408 of the Agresment tor further information.}
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ARTICLE 32 - WORKERS' COMPENSATION

Section 1. Return to Work.

A. Labor Management Committee. Each Appointing Authority and Local Union shall establish a
joint committee to discuss ways to facilitate the return to work of empioyees on Workers'
Compensation. This Committee may be an existing Labor/Management Committee or a new
commitiee.

B. Empleyment. The State agrees to maintain the policy of attempting to place employees who
have incurred a work-related disability in areas of work which would fit the employee’s physical
capabilities but not to create a job just to provide employment.

C. Union Notification. When there are any special return to work accommodations for
employees on Workers' Compensation, the Appointing Authority shall notity the Local Union
and, upon request, shalt meet with the Local Union. .

D. Article 12 Waiver. ‘The paries may agres to waive Amde 12 by mutual agreement to
- implement this Section. .

gﬂngn 2. Sick LeaveNaca‘tlon Leave Coordinatio When an employee on Workers'

Compénsation benefits has decided to use sick leave, vacation leave or compensatory time to
supplement his’her Workers’ Compensation benefits the following procedure applies: The
employee shall notify the Appointing Authority in writing that he/she wishes to supplement his/her
Workers” Compensation check through use of sick leave, vacation leave or compensatory time.
Sick leave must be exhausted before the vacation leave or compensatory time can be used. The
Appointing Authority shall obtain from the Workers' Compensation Division the amount of the
benefit check and automatically authorize a payroli check in the amount of the diference between
the benefit check and the employee’s regular. gross pay for the employee’s normal pay period.
The employee’s sick leave, vacation leave or compensatory time balance shall be reduced by the
amount of the payroll.check divided by the employee’s hourly rate of pay at the tims the payroll
check is issued.

An employee who uses-sick leave or vacalion leave or compensatory time while awaiting the
determination of the Worker's Compensation claim. shall retain the Worker's Compensation
payment. The Appointing Authority shall collect the payroll overpayment by processing a prior
period adjustment(s). The Appointing Authority shall credit back to the employee's sick leave,
vagation lsave or compensatory time the number of hours equal to the amount of the Warker's
Compensation check divided by the employee's hourly rats.

Section 3, Insurance. Benefits provided under Article 19 shall continue as long as an employee
meets the eligibility requirements of Article 19 and is off the State payrolt due to a work-related
injury or work-related disability and is recswmg or is eligible to receive Workers® Compensation

payments.

When an employee has incurred an on-the-job injury or disability and has filed a claim for Workers'
Compensation, medical costs connected with the injury or disability shall be paid by the Health
Maintenance Organization or the Health Insurance Carrier pursuant to the provisions of M.S. 1982,
176.191, Subdivision 3.
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" ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM

The Union and the Employer recognize that problems not directly associated with the employse’s
job function can affect an employee’s job performance. The Union and the Employer believe it is
in the interest of the employee, hig/her family, and the Empioyer to provide a voiuntary employee
assistance program which offers confidential, professional help to employaes and their
dependents to resolve such problems. To that end, both parties hereby endorse and suppon the
State of Minnesota's Employee Assistance Program, -as established and operated by the
Department of Employse Relations. A referral to EAP shall not be referenced on a performance
appraisal or evaluation. The Employer and the Union agree to form a Joint Labor/Management
Committse on Employee Assistance. The Committee will be composed of an equal number of
representatives for the Union and the Employer. The Committee shall be chaired by the Director
of the Employee Assistance Program. The Commitise shall review the state EAP program, EAP
provider networks, and EAP training programs for employees and supervisors. The Employer
may, with the approval of the Union, add to the Committee addmonal employees from other
exclusive representatives.

ARTICLE 34 - ADA/WORKERS' COMPENSATION

Section 1, Purpese. The Union and the Employer agree that they have a joint obligation to
comply with the Americans with Disabilities Act (ADA). The Union and the Employer agree that

‘they have the obligation to consider accommodation requests from qualified ADA individuals and

employees returning from workers' compensation injuries. The Employer agrees to maintain the
policy of attempting to place employees who have incurred a work-related disability in areas of
work which would fit the employee’s physical capabilities but not to create a job just to provide
employment.

The Appointing Authority shall provide these reasonable accommadations in a fair and equitable

mannet. Should reasonable accommaodation request(s) raise the question of waiving the coliective
bargaining agreement, the Empioyer and the Union shall follow the procedures in Section 3.

Section 2. Information. Both parties recognize their responsibility for confidentiality. The Union
agrees to prepare an informational brochure which the Appointing Authority will provide to any
employee who reguests a reasonable accommodation. Upon request of the Local Union, the -
Appointing Authority shalt provide a report of all accommodation requests, whether each request
was approved or denied, accommodations made, and the cost of each accommodation. )

Section 3. Process. Upcn request, an employee seeking an accornmodation shall be entitied {0
union representation. The union representative and the employee shall be allowed a reascnable
amount of time during working hours, without loss of pay, to discuss the request, The Appointing
Authority shall review employee requests for accommodations considering ADA guidelines on
equipment purchase or modification, accessibility improvement, and scheduling medifications
and/or restructuring of current positions and duties allowable under the coliective bargaining
agreement, before considering or requesting waiver of the collective bargaining agreement.

If the Appointing Authority determines that contract waiver is necessary, it shall contact the local
union to convene a meet and confer to be held within a reasonable time during normal working
hours with union designes(s) on employer-paid time. At this meeting, the Appointing Authority
shall inform the local union of the empioyes’s restriction({s) subject to each party’s confidentiality
obligations, the specific article(s) to be wanved and the manner in which the Appointing Authority
proposes to modify that article(s).
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At this meeting, the Appointing Authority shall also consider additional options presented by the
Locai Union. Between the meet and confer and notification to the Appointing Authority of the Local
Union's decision, the Appointing Authority may make temporary accommodations. Any contract
waiver must be agreed to by both the Appo:ntlng Authority and the Local Union or the Councit 6
Executive Board.

If an employee's job duties are changed as a result of an accommodation, the employee's

supervisor shall inform the employes's co-workers of any restrictions that might impact on their job
duties. The supervisor shail use discretion when retaying this information.

ARTICLE 35 - DURATION

The provisions of this Agreement capcel and take the place of all previous Agreements and shall
become efiective the _f day of &ﬁl‘ , 1989, subject to the acceptance of the Eighty-First
{815ty session of the Legislature or the Jomt-Subcommmee on Employee Relations and shall
remain in full force and effect through the thirtieth day of June, 2001.

It shall be automatically renewed from biennium to biennium thereafter unless either party shall
notify the other in writing no later than October 1 of even-numbered years that it desires to modify
the Agreement. In the event such nofice Is given, negofiations shall commence not later than
March-1st of cdd-numbered years. '

This Agresment shall remain in full force and effect during the period of negotiations and until
notice of termination of this Agreement is provided to the other party in the manner set forth in the
following paragraph. '

In the event that a Successor Agreement has not heen agreed upon by an expiration date of this
Agreement as provided for in paragraphs 1 or 2 above, either party may terminate this Agreement
by the serving of written notice upon the other party not less than ten {10) calendar days pricr to
the desired termination date which shall not be before the expiration date provided above. :

In witness thereof, the parties hereto have set their hands this fv’ktl day of 5(& i:fwc lx‘gj 989.

FORTHE UNION " FORTHE EMPLOYEFI
Pster Benner - ‘/(aren Carpanter'
Executive Director Commissioner of Employee Relations

AFSCME, Council No. 6, AFL-CIO

e Bassiy (A e o

Miké Buesing -~ Wayne Simongau -
President Deputy Commissioner of Employee Relations
L., 1 it (o Fec
fia / /A Wi
Kathiy Wente Ji
Vice President - - Agsistant State Negotiator
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“AlLehkre Katherine Megarry ‘
Secretary Labor Relations Flepresentatwe‘ Prmcup
Ellen Goedtel . Carolyn Trev
Treasurer Labor Relafipes Reprosentative
 Mike Morrelt Paula Evenson
' Assistant Director Labor Relations Representative
. et / 2o St e /7 Qe d
\Bef -~ Hathy Burek _
Assigtant Director Assistant Commissioner, Employee Insurance



APPENDIX A

The following is a listing of bargaining units for which AFSCME, Council 6, AFL-CIO has exclusive
bargaining rights at the time this Agreement was signed.

Unit 2, Craft, Maintenance and Labor Unit
Unit 3, Sarvice Unit -
Unit 4, Health Care Non-Professional Unit
Unit 8, Clerical and Office Unit

Unit 7, Technical Unit

Unit 8, Corrections Officer Unit

CRAFT, MAINTENANCE AND LABOR UNIT
UNIT 2

Case No: B0-PR-1258-A

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the -
Joint-Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
B7 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Empioyment Labor Relations Act, M.S, 1794,

SERVICE UNIT
UNIT3

Case No: 80-PR-1259-A

All employees in the classifications included in the Service Unit No. 3 by the Joint-Subcommittee
on Employee Relations on March 24, 1980, as amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, excluding supervisory employees, confidential employees, and other employees excluded by
the Public Employment Labor Relations Act, M.S. 179A.

HEALTH CARE NON-PROFESSIONAL UNIT

UNIT 4
Case No: 80-PR-1260-A

Ali employees in the classifications included in the Health Care Non-Professional Unit No. 4 by the
Joint-Subcommittes on Employee Relations on March 24, 1980, as amended, whose employment
‘service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A,




CLERICAL AND OFFICE UNIT
UNIT 6 N

Case No: B0O-PR-1261-A

All employees in the classifications included in the Clerical and Office Unit No. 6 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential empioyees, and other
employees exciuded by the Public Employment Labor Relations Act, M.S. 179A, :

TECHNICAL UNIT
UNIT 7

Case No: 80-PR-1262-A

All employaes in the classifications inciuded in the Technical Unit No. 7 by the Joint-Subcommittee
on Employee Relations on March 24, 1980, as amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, excluding supervisory employees, confidential employees, and other asmployees excluded by
the Public Employment Labor Relations Act, M.S. 179A.

CORRECTIONS OFFICER UNIT
UNIT 8

Case No: 81-PR-1959-A

All employees in the classifications inciuded in the Correctional Counselor Unit No. 8 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week of 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
empioyees excluded by the Public Employment Labor Relations Act, M.S. 179A.
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APPENDIX B - HOLIDAYS

This table should be used for employees who are appointed or recalled or on a voluntary reduction
in hours during a pay pericd in which a holiday occurs as described in the letter in Appendix B1.
Such employees shall have their holiday pay prorated on the following basis, based on the hours
worked or paid in the next pay period which does not inciude a holiday. This table should also be
used for employees who are laid off or terrminated during a pay pericd in which 'a holiday occurs,
but the proration should be based on the hours worked or paid in the most recent previous pay
period which does not include a holiday. -

“*Hours worked or paid B Holiday hours earned for each
holiday in the pay period.

Less than 9% 0
At least 9%, but less than 19%
At least 19%%, but less than 29%
At least 2912, but less than 39%
At least 391%, but less than 4912
At least 492, but less than 58%
At least 59%, but less than 69%
Al ieast 69%%, but less than 72
At least 72

[N RN A SRS

**These hours include paid leaves of absence, paid vacation and sick leave, and compensatory
time off, but excludes overtime hours.

APPENDIX B1 - HOLIDAYS

For employees not covered by Appendix B, eligible employees who normally wark less than
seventy-two (72) hours per pay period and eligible intermittent employees and temporary
employees shall have their holiday pay prorated on the following basis.

Téble 1: For pay periods containing one holiday:

"*Hours worked or paid: Holiday hours earned for holiday

Less than 4.5

At least 4.5, but less than 13.5
Al least 13.5, but less than 22.5
Al least 22.5, but less than 31.5
Al least 31.5, but less than 40.5
At least 40.5, but less than 49.5
At least 49.5, but less than 58.5
At least 58.5, but iess thap 67.5
At least 67.5
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Table 2: For pay periods containing two holidays:

**Hours worked or paid: Holiday hours sarned for holiday

. At least 60

Less than 4

Al least 4, but less than 12
At least 12, but less than 20
At least 20, but less than 28
At least 28, but less than 36
At least 36, but less than 44
At least 44, but less than 52
At least 52, but less than 60

@MNDNEON=O

Table 3: For pay periods containing three holidays:

“*Hours worked or paid: Holiday hours earned for holiday

Less than 3.5

At least 3.5, but less than 10.5
At least 10.5, but less than 17.5
At least 17.5, but less than 24.5
At least 24.5, but less than 31.5
At least 31.5, but less than 38.5
At least 38.5, hut less than 45.5
At least 45.5, but less than 52.5
At least 52.5

NG EON =0

“These hours include hours worked, paid lsaves of absence, paid vacation and sick leave, and
compensatory time off, but excludes overtime hours.

For part-time empioyees only, uncompensated approved leave wil be counted as “"hours paid” but
only for scheduled hours for which the employes requests and is granted time off as an unpaid
leave of absence. A change in unscheduled days does not constitute an unpaid leave. See the
following letter. ' ’



Minnesota

B Department of

Employee
Relations
State of Minnesewa: Emplover of Choice

May 26, 1999

Mr. Peter Benner, Executive Director
AFSCME Council 6, AFL-CIO

300 Hardman Avenue South

South St. Paul, MN 55075

Dear Pete:

As we discussed in negotiations, the State and the Union have agreed to change the method
used to calculate holiday pay proration for employees who work less than full time. This
change will be effective on October 1, 1997,

The State will provide the following direction to agencies in this matter:

Part-time employees and eligible intermittent employees who are not working on the holiday
shall have holiday pay calculated based on the number of hours paid in the pay period
divided by the number of non-haliday hours in the pay period. For example: for pay periods
containing one holiday, the employee’s hours paid would be divided by 72; for pay periods
contairing two holidays, the employee's hours paid would be divided by 64; and for pay
perieds containing. three holidays, the employee’s hours paid would be divided by 56. This
ratio will then be multiplied by eight and rounded to the nearest whole hour to determine the
number of holiday hours paid. Ses Appendix B1.

For part-time employees only, uncompensated approved leave will be counted as *hours
paid,” but only for scheduled hours for which the employse requests and is granted tims off
s an unpaid leave of absence. Such approved leave without pay (LWOP) must be clearly
marked on the timesheet and will be coded as such. A change in unscheduled days does
not constitute an unpaid leave,

Overtime compensated at the rate of time and one-half shall not count as hours worked or

paid. Overtime compensated at the rate of straight time (i.e. “part-time pilot” situations) shall:
count as hours worked or paid.
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Page 2
May 26, 1899

If an empioyee is appointed or recalied during a pay period in which a holiday(s) occurs, and
the employee is eligible for holiday pay, the proration shall be based on the hours worked or
paid in the next pay period which doas not include a holiday. For this purpose, and for those
employees on a voluntary reduction in hours, use the table in Appendix B.

If an employee is laid off or terminated during a pay period in which a holiday(s) occurs, and
the employee is eligible for holiday pay, the proration shall be based on the hours worked or
paid in the most recent pay period which does not include a holiday. For this purpose, use
the table in Appendix B.

Sincerely,
Wayne S'Zoneau

Deputy Commissioner
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APPENDIX C - VACATION

Eligible smployees being paid for less than a full eighty (80} hour pay period shall have their
vacation accruals prorated according to the rate table listed below:

QURS OF VACATION ACCRUED DURING EACH
PAYROLL PERIOD OF LENGTH OF SERVICE

No. Hours 0 thru After 5 After 8 After 12 After 18 After After

Worked/Paid 5 years thru 8 thru 12 thru 18 thru 25 thu 30 30

During years years years years years years

Pay Period**

Less than 9% 0 0 [+ 0 0 1] 0

At least BYz, but 75 1 1.25 1.5 18 1.75 t.75

less thar 19%:

At least 19z, but 1 1.25 1.75 2 2 225 2.25

less than 29%

At loast 29%, but 15 2 2.75 3 3 3.25 as

less than 3912 ) .

At least 39%, but 2 25 35 375 4 4.25 4.5

less than 49% :

At least 49%2, but 25 3.25 4.5 4,75 5 55 5.75

fess than 59%

At least 59%, but 3 T 375 5.25 575 3 6.5 6.75
. less than 69%;

Al least 69%z, but 3.5 45 6.25 6.75 7 75 8

less than 79%

At feast 79% 4 - 7 7.5 8 8.5 9

“*For purposes of this Appendix, “hours worked/paid” means all hours worked, and all paid lsaves
of absences, paid vacation and sick leave, paid holidays and compensatory time off. Overtime
hours are included in “hours worked/paid” based on the number of hours worked, not the number

of hourg compensated.
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APPENDIX D - SICK LEAVE

Eligibie employees being paid for lass than a full eighty (80} hour pay pericd shall have sick leave
accruals prorated according to the rate schedule indicated below: :

HOURS OF SICK LEAVE Al DURING EACH PAYROLL PERIOD
Number of Hours _ ) Number of
Worked/Paid During Pay Perod™ N Hours Accrued
Less than 9% 0
At least 9%, but less than 19% : .75
At lsast 192, but less than 29% ) 1
At least 29%, but lees than 39% ‘ . . 15
At least 3914, but less than 49% - 2
Al least 491, but jess than 5912 25
Al lsast 59%, but less than 63% o ' 3
At least 63%, but less than 79% 3.5
At least 79% : ‘ 4

**For purposes of this Appendix, “hours worked/paid” means all hours worked, and all paid leaves
of absence, paid vacation and sick leave, paid holidays and compensatory time off. Overtime
hours are included in “hours worked/paid® based on the number of hours worked, not the number
of hours compensated.



Compensalimi Grid 2
Unit 2 AFSCME Craft, Maintenance and Labor

Ranges 77-95
Effective 07/01/1999 - 06/30/2000
Comp ode A B C 0 E F
Step 01 02 03 0a 05 06
Range Range
77 HR  11.B6 12,12 12,39 12.67 12.95 13.17 77
YR 24,764 25,307 25,870 26.455 27,040 27,499
OMR 1202 12.39 12.67  12.85 1317 13.45 78
YR 25,307 25,870 26,455 27.040 27,499 28,084
79 HR 12.39 12.67 12.95 13.17 13.458 13.71 79
YR 25,870 26,455 27,040 27,499 28,084 28.626
80 HR 12.67 12.95 13.17 13.45 13.71 14.10 ag
YR 26,455 27,040 27.499 28,084 28,626 29,441
81 HR 12.95 13.17 13.45 13.711 15.10 14.52 81
YR 27,040 27,499 28,084 2B.626 ' 29,441 30,318
az HR 1317 13.45 13.71 14,10 14.52 14.93 82
’ ¥R 27,4939 28.084 2B.626 . 29,441 - 30,318 31.174
83  HR - 13.45 13.71 14.10 14,52 14.93 15.35 83
YR 28,084 28,626 29.441: 30.318 31,174  32.051
84 HR 13.71 14.10 1452 14.93 15.35 15.85 B4
YR 28,626 . 29,441 30,318 31,174 32,051 33,0985
85 HR 14.10 14,52 14.593 15.35 15.85 16.29 85
YR 29,441 30.318 31,174 32.051 33,095 34,014
86 HR 14.52 14.93 15.35 15.85 16,29 16.7% 13
YR 30,318 31,174 32,051 33,085 34,014 34,974
a7 HR 14,93 15,35 15.85 16.29 16.75 17.24 87
YR 31,174 32,051 33,095 34,014 34,974 35,997
B8 HR 15.35 15.85 16.29 16.75 17.24 17.73 3
YR 32,081 33.09% 34.014 34,974 35,997 37,020
a9 HR 15.85 16.29 16.75 17.24 17.73 18.26 89
YR 33,095 34,014 34,974 35,997 37,020 28,127
90 HR 16.29 16.75 17.24 17.73 18.26 18.80 . 80
YR 34,014 34,974 35,997 37,020 38,127 39,254
91 HR 16.75 17.24 17.73 18.26 18,80 19.31 . 91
YR 34,374 35,997 37,020 g.127 39,254 40,319
92 HR - 17.24 17.73 18.26 18.80 19.31 19.94 92
¥R 35,997 37.020 38,127 39,254 40,319 41,635
93  HR 17.73 18.26 18.80 . 19,31 15,94 20.50 23
YR 37,020 3B,127 39,254 40,319 41,635 42,804
94  BR 18.26 18.80 18.31 19.94 20.50 21.14 94
YR 38.127 39,254 40,319 41,635 42,804 44,140
85 HR 18.80 19.31 . 19.%4 20.50 21.14 21.80 95
YR 39,254 40,319 41,635 42.804 44,140 45,518
Step 01 02 03 04 Q5 06
Comp Code A B ¢ D £ F

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rete)
Monthly Salary Rate - 174 x Hourly Salary Rate

91
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Compensation Grid 2-A

Unit 2 AFSCME

Effective 07/01/1999 - 06/30/2000

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2.088 x Hourly Salary Rate)
174 x Hourly Salary Rate.

Monthiy Salary

Rate -

Emphyeés must complete the service requirement wndicaled above each step before advancing to the next siep.

Highway Maint Worker/Transp Generalist
Lomp Code A B C 0 £ H '
Step 01 02 Q2 04 05 08 07 08
Service 6 Mos & Mos h Mog 6 Mos 12 Mos 6 Mos 12 Mos
Requirament
Range
30 HR- 13.71 1410 14,82 ° 14.93 15.35 15.85 16.29 16.75
YR 28,626 29.441  30.318 31174 32.051 33.095 34,014 24,974
Building Mainenance Coordinator
Comp Code A8 < 0 £ 3 5 H 1 K
Step 01 G2 03 04 0% 06 0? 08 09 10 11
Service B Mos & Mos & Mos 6 Mos 12 Mos 12 Mos 12 ¥Mos 12 Mos 12 Mos |2 Mos
Requirement
Range ! . .
40 HR 16.58 ir.09 17.60 18.10 18.60 19.16 19.67 20.24 20.80 21.34 21.86
YR 34,519 35.684 36,749 37,793 38,837 40,006 41,071 az,261 43,430 44,558 45,644
Storage Garage Coordinator
. Comp Code A B L i} E G H . 1 L K L
step 01 02 03 04 0% 06 a7 08 o 19 11 12
Service 6 Mos & Hos & Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos © 12 Mos 12 Mos
Requirement .
Range
41 HR 11.32 11.59 11.88 12.15 12.41 12.75 13.08 13,45 12 .86 14.19 14,58 14.98
YR 23,636 24.200 24,805 25,390 25,912 26,622 27,311 28,084 28,040 29,629 30,443 31,278



Compensations Grid 3-4-6
Unit 3, 4 and 6 AFSCME Service, Health Care Non-professional and Clerical

42.7
Effective O‘Imfllm 06/30/2000

Lomp Code A B c 0 E F G H 1 J K L H N 0
Step ol 2 a3 - Da [H 06 .07 08 0% [ 11 it 13 14 15
Tange X Range
42 HR 7.59 7.76 7.96 8.16 B.35 8.58 8.77 .01 9.21 .9.44 9.565 9.81 9.97 10.18 4’2
YR 15,848 16,203 16.620 17 038 17,435 17.915 18.312  18.813 19,230 19,711 20,149 20,483 20,817 21.256
43 HR .76 7.96 8.16 8.35 8.598 8.77 9.01 9.21 9.44 9.65 ‘9.8 - 9,97 16.18 1037 - . 13
YR 16,203 16,620 17,038 17.435 17,915 18.312 i8.B13 19.230 19.711 20,149 70,483 20,817 71.2%  Z1.6%]
44 HR 7.96 8.16 a.35 8.58 8.77 9.01 9.21 9.44 9.65 .81 9.97 10,18 10.37 10.62 44
. YR 16,620 17.038 17.435 17.915 18.312 18,813 19.230 19,711 20,149 20.483  20.817 28,256 2k.653 22,175 -
45 HR .16 §.35 8.58 8 17 9.01 9.2t 9.44 9.65 9.81 9.97 10.18 10,37 10,62 10,87 4%
YR 17,038 17,435 17,915 14,312 18,813 1%.2)¢ 19,711 20,143 20,483 20,817 21,25 21,653 22,179 22,697
46 HR §.15 8,58 8.77 9.0] 9.21 9.44 3.65 9.81 9.97 i0.18 10,37 10,62 10,87 1111 45
YR 17.435 17,915 18,312 18,813 19,230 19,711 20,149 20,483 20,817 21,25 21,653 22,175 27.697 23,198
47 ° HR B.se 8,77 9.01 9.21 9.44 9,65 9.8]1 9.97 10.18 10,37 10.62 10,87 1,11 il.35 47
YR 17,915 18,312 18.813 19.220 19,711 20,148 20,483 20.817 21,256 21,653 22,115 22,697 23,198 23,699
48 HR ' 8.17 9.01 9.21 9.44 9.65 9,81 ' 9.97 10.18 10,37 10.62 10.87 11,11 11,35 11.62 48
YR 18,312 la.e13 19,230 19.711 20,149 20,483 20,817 21.256 21,653 22,175 22,697 23,198 23,699 24,263
49 HR 4.01 9.21 9.44 9.65 '9,81 9.97 10.18 10,37 10,59 10.87 1111 11,38 11.82 11.88 ~ 4%
YR 18,813 19,230 1¢.711 20.149 20,483 20,817 21,25 21.653 22,11z 22,697 23,198 23,699 24,263 .24,805 .
50 HR 9.21 9.44 .65 9.81 9,97 10.18 10.37 10.59 10,83 11.10°  11.3% 11.62 11.88 12,16 50
YR 19,230 19,711 20.149 20,483  20.817 21.256  21.853 2z.11z 22,813 23.177 23.699 24,263 24,808 25,390
51 HR 9,44 9.569 9.81 9.97 10.i8 10.37 10,59 10,83 11.10 11.35 11.62 11.88 12.15 12.45 5
YR 19.711  £0,149 20,483 20,817 21.25%  21.683 22,112 22,61} 23,177 23,699 24,263 24,805 25,390 25,996
52 KR 9.65 9.81 9.97 10.18 10.37 10.59 10.83 11.10 11.35 11.62 11.88 12.16 12.45 .77 13.16 52
YR 20,149 20,483 26.817 21,256 21,653 22,112 22.613 23.177 23.699 24,263 24.B05 26,390 25,934 26 664 27,118 .
53 MR 9.81 9.97 10.18 10.37 ~ 10.5%% 10.83 11.10 11.3 11.62 11.88 12.16 12.4% 12.17 13.16 53
YR 20,483 20,817 21.256 21.853 zz.1iz 22,613 23, l?? 23. 599 24,263 24,805 25.390 25,996 26,664 27,478
54 HR 9.97 1¢.18 10.37 10.59% 16.83 .10 11, 35 11.62 ' 11.88 12.16 12.45 12.77 13.16 13,49 54
YR 20.817 21.256 21,653 22,112 22,813 23077 23, §99 24.26)  24.805 25.390 25.996  26.664 27,478 28,167
55 HK 10.18 10.37 10.59 10.83 11.10 11.35 11.62 11.88 12.16 12.45 12.17 13.16 13.4% 13.83 55
YR 21.2%6 21,653 2z 112 22.613 23117 23.699 24,263 24.80% 25,390 25,996  26.464 27,478 208.167 28.817

56  HR 10.37 10.59  10.83 1110 11.35 11.62 1i.88 iz.16 12.4% 12.77 13.16 13.49 13,83 -14.21 14.60 56
YR 21,683 2z,1%Z  22.613 23,177 21,699 Z4.263 24.805% 25.390 25,996 26.664 27,478 28,167 28.877 29.670 30.48%

57 HR 10.59 10,83 11,10 11,35 11.62 11.88 12,18 12.45 12.77 11.15 13.43 13.83 14.2¢ 14.60 15.01 57
YR 22,112 22,613 23,177 23,699 24,283 24,805 .25.390 25.996 26.664 27.478 28,167 28,877 29.670 30.485 31,31

S8 HR 10.83 11.10 11.35 11.62 11.88 12.16 12.45 12.77 13.16 13.49 12.83 14.21 14,69 15.01 :3
¥R 22,613 23,177 23,699 24,263 24,0805 25,390 25,996 26,664 27.478 28,167 78,877 29.670 30,485 31,34)
5% HR 11,10 11,25 11.62 i1.88 12.16 12.45 1217 13.18 13.42 13.83 14,21 14,60 15.01 15,40 15,91 59
YR 23,177 73,689 24,763 24,805 25,390 25,996 25,664 27,478 28,167 28,877 29,670 30,485 31,341 32,155 33,220
Step 01 02 03 04 95 08 07 08 08 - 19 11 12 13 14 15
Cum Code A B [ D t F [ H i J K L H N Q
TR - Fourly Se1ary Rste . b -

¥e - Year!{ Salary Rpte (2,088 x Hourly Salary Rate)
Monthly Saiary Rate - 174 x Hourly Salary Rate




nges 42-77
Effective 07.’05’1999 - 06/30/2000

ensation Grid 3-4-6
Unit 3, 4and 6 AFSCME Servlce, gl

ealth Care Non-professional and Clerical (cont.)

Comp Code A )] < D E F ] H 1 J K L M N 1]
Step []] [H 03 04 0% 06 07 ‘08 09 10 11 12 13 14 i5
Rirge Range
607 HR 11.38 11.62 11,88 12,18 12.45 12.77 13,16 13.49 13.83 4.21 14.60 15.401 1%.40 15,91 16.35 20
YR 23,699 24,7263 24,808 26,320  25.996 26 B4 27,478 28,167 28.877 29 670 30,485 31,341 32,185 33,220 33,139
&1 HR 11.62 11.88 12,18 12.45 12.717 13.16 13.49 13.83 14.21 14_60 150 15.4 15.91 16.35 ]
YR 24,263 24,805 25.390 25,996 26.664 27,478 28,167  2B.877 29.670 30,485  31,34] 32,155 33,220 34.1%9
62 HR 11.88 12.16 12.45 2.7 13,16 13.48 13.83 14,21 1460 15.01 15,40 15,91 16,35 16.82 62
YR 24,805 Z5.390 25,996 26.564 27,478 ¢8,167 28,877 29,670 30,485 31,341 32,155 33,220 34,139 35.120
63 HR 12,16 12,45 - 12.77 13.1 13.4 131.83 14.21 14.60 18.401 i5.40 15.91 16,36 16.82 17.28 63
YR 25,390 25,996 26.664 27,278 78, 157 28.877 29,670 30,485 31,341 32.15% 33,220 34,139 3510 36,081
64 HR 12.4% 12.77 13.16 11.4 13.23 14.21 14.60 15.Q1 15.40 15.91 16,35 16.82 17.28 17,73 64
¥R 25,096 26,664 7.478 28,187 28,877 29,670 30,485 31,341 32,158 33,220 34,139 36,120 35,081 37.020
65 HR 12.77 13.18 13.49 13.03 14.21 14.60 15.01 15.40 15.91 16.3% 16.82 17.28 17,73 18.19 85
YR 26,664 27,478 28,167 29,877 29,670 30,485 31,341 32,155 33,220 34,139 35,120 36,081 37,020 37,981
66 MR 13,18 13,49 13,83 4.21 14.60 15.01 15.40 15.91 16.35 16,82 17.28 17,73 18,19 18.72 L]
YR 27,478 78,167 28,877 29,670 30,485 31,341 32,1%% 33,220 34,139 35,120 36,081 3r.020 37,981 39,087
€7 HR 13,49 13,83 14,21 la 6l 15,01 15.40 15.91 16,35 16,82 17.28 17.73 18.19 8,72 19.22 67
YR 28,167 28,877 29,670 30.485 31,341 32055 33,220 24,139 35.iz0 26,081 37.020 37,981 39 087 40,10
68 HR 13.82 14,21 14.60 15,01 15.40 15.91 15,35 16.82 17,29 1.1 18,19 18,72 19.22 19.70 £8
YR 28,877 29,670 30,485 31,341 32,155 33,220 34,139 35,120 36.081 37.020 37,9Bl 39,087 40,131 41,134
£9  HR 1s.21 14,600 15,01 15.40 15.91 16.3% 16,82 17.28 17.13 18.19 18.72 19.22 19.70 20.24 69
YR 29,670 30,485 31,341 32,185 33,220 34,139 35,120 36,081 37,020 37,981 38,087 40.131 41,134 42,261
0 OHR 14,50 15.01 i5.40 15,91 16,35 16.82 17.26 17.73 18.19 18.72 19.2¢ 19.7¢ 20,24 20.11 70
YR 30,485  11.34] 32,195 33,220 34,13% 35,120 6,0B1 37,020 37.98] 39,087 40,131 41,134 42,261 43,368
71 HR 15,01 15.40 15.%1 16.35  °i6.82 17.28 7.7 18.19 18.72 1%.22 1g.70Q 0.24 20.77 21,27 ?
YR 31,341 32,155 33,220 34,139 35,120 35,0B1 37,020 37.981 39,087 40.13] 41,134 42.26! 43,268 44 412
72 HR 15.40 15.91 16.35 16.82 17.28 17.73 18.19 18,72 19.22 19.70 20.24 20,77 21,27 21.79 72
¥R 32,155 33,220 34.i3% 35,120  36,0B! 37.020 37,981 39,087 40,131 41,134 42,261 43,368 44,412 45,498
73 HR 15,91 16,35 16,82 17.28 17.73 1B.19 18.72 19.22 19.70 20.24 20.17 21,27 21.79 22,27 73
YR 33,220 34,139 35,120 36.081 37,020 37,981 39,087  40.131 41.134 42,261 43,368 44,412 45,458 46,500
74 HR 16,35 16.82 17.28 17.73 18,19 18,72 19.2¢ 19.70 20.724 20.77 21.27 21.79 ee.2? 22,84 74
YR 34,139 35,120 26,081 37,020 37,981 32,087 40,131 41,134 42,28] 43,368 44,412 45,498 46,500 47,690
T8 HR 15.82 17,28 17.7% 18,19 18,72 19.22 18.70 20,24 20,77 21.27 21.79 22,27 22,84 23,32 15
YR 35,120 36,08l 37,020 37,981 39,DBY - 40,131 41,134 42,281 43,368 44,412 45,4098 46,500 47,600 - 4B §B2
76 HR 17.28 17.73 18,19 18.72 19.2¢ 19.70 20.24 20.77 1.27 21.78 22.27 22.84 23,32 23.82 6
YR 36,081 37,020 37,981 39,087 40,131 41,134 42,261 43,368 4 Alz 45,498 46,500 47,600 48,692 43,736
7T OHR 17.713 18,19 18.72 19,22 18.70 20, 24 20.77 21,27 21.79 22.27 22.84 23.32 23.82 24,3] 77
YR 37,020 37,98] 39,087 40,131 41,134 42,261 43,368 44,417 45,498 46,500 47,690 48,697 49,736 50,759
Step [+ g2 03 04 08 96 07 ng 49 10 1 12 13 14 15
Lomp Code A B L ] E F G H 1 J 3 L [ N Q

HE Hourly Salary Rate

- Yearl
Munthly Sa

ia

ry Rate -

Salary Rate (2 088 x Hourly 5Salary Rate)
174 = Hourly salary Rate
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Laborer - General

Compensation Grid 3-A
Unit 3 AFSCME
Effective 07/01/1999 - 06/30/2000

Comp Code A 8 [ D E F G H
Step 01 02 03 4 g5 16 07 08
Service 800 E00 400 1600 1600 1600 1600
Requirement Hrs Hrs . Hrs Hrs Hrs Hrs Hrs
Range 10 HR 10.63 10.90 11.18 11.43 11.69 12.75 13.09 13.43
YR 22.19% 22,759 21,302 23,866 24,409 26.622 27.332 28,042
General Maintenance Worker
Comp Code A 8 ¢ D E F g H [ J X
-Step [} 02 03 04 05 [13 a7 08 09 10 11
Service . 6 Mos & Mos 6 Mos 12 Mes 12 Mos 12 Mos 6 Hos 18 Mos 6 Mos 12 Mos
Requirement
Range 12 KRS §.81 9.37 10,18 10,37 10,59 10.83 12.05 12.33 13.42 13.78 14,15
YR 20,483 20,817 21.256 21,653 22,1lz 22,613 25,160 25.745 28.021 28,773 29,545
General Maintenance Worker Lead '
Lomp Code A B 4 b £ F
Step 21 [H 03 04 05 06
Service § Mos & Mos § Mos 12 Mes 12 Mos
Requirement
Range 16 HR 12,77 13.06 13.42 13.78 14,15 14.54
13 25,664 27,269 28.02} 28,773 25,545 30,360
Materials Transfer Driver
Lomp Code A B 1o D 13 f
Step 01 02 03 04 [ 6
Service & Mos 6 Hos 6 Mos 12 Mos 12 Mos
Requirement
Range 18 HR 13.42 13,78 14,15 14.54 14 98 15.40
YR 28,921 28.773  29.545  30.360 31,278 - 32,155
Supported Employment Worker
Comp Code A 8 C 0 £ F G H [
Step 01 02 03 04 05 06 07 0g 09
Service § Mos & Mos € Hos G Mos 12 Mos 12 Mas 12 Mos 12 Mos
Requiramaent
Ranég 20 HA 5.19 £.47 6.77 7.41 B.05 8.75 9.42 10.05 10,64
- YR 12,928 13,509 14,136 15,472 16,808 18,270 19.66% 20,984 22,216

HR - Hourly Satary Rate

YR - Ycarl¥ Salary Rate (2.088 x Mourly Salary Rate)
a

Menthly Salary Rate -

Empleyess must complete the service requirement indicated above

174 x Hourly 5alary Rate

each step before advancing 1o the next step.




Compensation Grid 4-A
Unit 4 AFSCME
Effective 07/01/199% - (6/30/2000

Human Services Technician

Comp Code 4 ‘8 c b £ £ R S J K L " N 9 P
Step 01 02 03 04 05 06 07 08 09 10 il 12 13 . 14 15 16
Service 12 Mes 12 Mos 12 Mos 12 Mos 12 Mes 12 Mes 12 Mes 12 Mos 12 Mes 12 Mos 12 Mos 12 Mes 12 Mos 12 Mos 12 Mas
Requirement .

Range

25 HR 9.97 10.18 10.37 10.83 11.88 1216 12.45 12.27 13.16 13.48- 13,83 14,21 14,60 15.01 15.49 15.91
YR 20,B17 21,25 21,653 22,613 24,805 25,390 P5,%36 26,664 27,478 28,167 28,877 29,670 30,485 31,341 32,155 33,220

HR - Mourly Satary Rate | . . :
YR - Vearly Salery Rate (2,088 x Hourly Salary Rate)
Monthly Salary Raté - 174 x Hourly Salary Rate

Employees must complete the service requirement indicated above each step befere advancing to the next step.

-3
@
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Compensation Grid 7

Unit 7 AFSCME Technical
Ranges 42-77
Eftective 07/01/1999 - 06/30/2000
Comp Cogde A B C D £ f G H 1 J X L M H
Step 01 0z 03 o4 05 i a7 08 03 10 11 12 13 14
Kenge Fange
42" HR 7.59 7.76 7.96 8.1§ 8.35 8 59 5.80 9.05 9.32 9,51 4.7 9.97 10.15 10.25 L3
YR 15,838 15,203 16,620 17.038 17,435 17,936 18,374 18.896 19,450 19,857 20,337 20,713 21,i83  21,6il
43 HR 7.76 7.96 8.16 8.38 8.59 8.80 9.05 9.32 9.51 9.74 9.92 10.15 10.35 10.58 43
YR 16,203 16,620 17,038 17,435 17,936 18.379 18,86 19.480 19.8%57 20,337 20,713 21,193 71,611 22,091
44 HR 7.96 8.16 §.35 8.59 8.80 §.05 §.32 9.51 9.74 9.92 10,15 10,35 10.58 10.87 44
YR 16,620 17,038 17,435 17,936 18,374 18,896 19,460 19,857 20,337 20,713 21.1893 21.6i1 22,091 22.897
45 HR B.16 B.3% 8.5¢ 8.80 %08 9.3¢2 3.51 9.74 9.9 10.15 10,35 10.58 10.87 11.13 45
YR 17,038 17,435 17,938 18,314 18,896 19,450 19,857 20,337 20,713 21,193 21.611 22.091 22.697 23,239
46 HR 8,35 8.58 §.80 9.05 9.32 9,51 9.74 9.92 0.1% 10,35 10.58 10,87 11.13 11.38 46
YR 17,435 17,936 18,374 18,896 19,460 19,857 20,337 20.713 21.193 2I.6ll 2z.091 22,697 23,239 23,761
47 HR 8,59 8,80 $.05 9.32 $.,51 3,74 9.92 10.15 10,35 10.58 10,87 11.i3 11.38 11.66 47
YR 17,936 18,374- 18,896 19.460 19,857 20,337 20.713 21.183 21,611 22,091 22.697 23,239 23,761 24.346
48 HR 8.80 9.05 9.32 9.51 g.74 9.92 10.15 10,35 10,58 10,87 11.13 11.38 11.66 11,93 48
YR 18,374 18,896 19,450 19,857 20,237 20,713 21.193 21,611 22,091 22,6%7 23,239 23.76] 24,246 24,910
49 HR 9.05 9,32 9.51 9.74 9.92 10,15 10.35 10.58 10.8}) 11,13 11.38 11.66 11.93 12.22 49
¥R 18.896 + 19,260 19,857 20,337 20,713 21.193 21.611 22,081 22.571 23,239 23.761 24,346 24,910 25.515%
50 HR .32 §.51 9.74 §.92 10.15 10.35 10,58 10.81 11.10 11.38 11.66 11,93 12.22 12.48 50
YR 19.380 1%,857 20,337 20.713 21,193 21.611 22.091 22,971 23,177 23.695 24,346 24.%i0 25,515 26,058
51 HR 9.51 9.74 9.92 16.15 10.35 10.58 10.81 11.10 11, 11.56 11.93 12,22 12 .48 12.82 51
YR i%.857 20,337 20,713 21,193 © 21,611 22,081 z2.%71 23,177 23, 699 24,346 24,910 25,515 26,058 26,768
52 HR 9.74 9,92 10,15 10,35 10.58 10.81 11.10 11.35 11.66 11.93 12,22 12,48 12.82 13.2] 52
YR 20,337 20,7137 21,193 21,61} 22.09) 22,571 23,177 @£3,689 24,346 24,910 25,515 26,058 26,768 27,582
53  HR 9.92 10,15 10.3% 10,58 10,81 11,10 11.35 11.66 11,93 12,22 12,48 iz.82 13,21 13.64 53
YR 20,713 21,193 21,611 22,081 22,571 23,177 23.698 24,346 24,910 25.51% 26,058 26.768 27,582 28,480
54 HR 10.15 10.3% 10.58 10.81] 11,10 11,35 11,66 11.9 12,22 12,48 12,82 13,21 13.64 15.00 54
YR 21,193 Z1.61) 22,091 g2.571 23,177 21.6%% 24.346 24, 910 25,515 26,058 26,768 27,587 28,480 29,232
55 HR 10,35 10.58 10.61 i1.10 11,35 11, 66 11.82 12.22 12,48 12,82 13,21 13.64 14.90 14.38 §5
YR 21,611 22,691 22,571 23,177 23,69% 24,346 24,910 25,515 26,058 26.768 27,582 28,480 29,232 30,025
56 HR 10.58 10,81 11.10 11.3% 11.66 11,93 12.22 12.48 12.82 13.21 13,64 14.00 15,38 14,79 56
YR 22,091 22,571 23,177 23.699 24,)46 24,910 25,515 26,058 26,768 27,582 20,480 29,232 30,025 30,882
57 HR 10.81 11.10 11,35 1i.66 il.9 12,22 12.48 12.82 13,21 13,64 14.00 14.38 14.79 15.22 57
YR 22,571 23,177 . 23,699 24,346 24, 9]0 25,515 26,058 25,768 27,582 28.480 29,2312 30,025 30,882 31,779
58 HR 11,10 11,35 11.66 11.33 12.22 12.48 12.82 13,21 13.64 14.00 14.38 14,79 15,22 15.63 &8
YR 23,177 23,699 24,346 24,910 25,518 26,058 26.768 27,582 28,450 29,232 30.025 30,882 31,779 32,635
58 HR 11.35 11.66 11.93 l2.z2 12.48 12,82 13.21 13.62 14.00 14.38 14.79 15.22 15.63 16.10 59
YR 23,699 24,346 24,910 25.515 26,058 26,768 27,582 28,480 29.232 130,025 30.882 31.779 32,83% 33,617
Step 01 0z 03 04 95 05 07 03 U] 10 11 12 13 14
Lomp Code A [ C [ 3 F G H i J [ L [ N
AR - Hourly Salary Rate
YR - Yearl Rate}

Monthly S&

{ Salary Rate (2.0B8 x Hourly Salary
2 - 174 % Hourly Salary Rale

Ty Rete
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Compensation Grid 7
Unit 7 AFSCME Techmical (cont.)
Ranges 42-77
Effective 7/401/199% - 06/36/2000

Comp Code A B [ b £ F G H [ J K L L] N

Step a1 02 03 04 0% 06 i 08 09 10 11 12 13 14

Range ’ Aange

€0 HR 11.66 11.93 12,22 12.48 12.82 13.21 13.64 14,00 14.38 14.73 15,22 15,62 16.10 16.59 5
YA 24,346 24,91 25,515 26,058 26,768 27,587 28,480 29,232, 30.025 30.882 31,779 32,635 33.6L7 34,640

61 HR 11.93 12.22 12 48 12.42 13.21 13.64 14.00 14.38 14.79 15.22 15.63 16.10 16.59 17.09 &1
YR 24,910 25,515 26,058 24,768 27 582 28,480 79,232  30.02% ¢.a82 31,119 32,635 33,617 34,640 35.684

62 HR 12.22 1248 1z2.82 13.21 13.64 14.00 14,38 14.78 15.22 15.63 . 16.10 15.59% 17.09 17.57 62
YR 29,915 26,068 26,768 27,582 28,480 29,237 30,025 30.882 . 31,77% 32,635 33,617 34,640 35,684  36.686

63 HR 12.48 12,82 13.21 13.64 14.00 14,38 14.79 15.22 15,63 16.10 16.59 17.09 17.57 18.10 63
YR 26,058 26,768 27.582 28,480 29,232 30,025 30.882 31,779 32,635 33.617 34,640 35,684 36,686 37,793 .

64 HR 12,82 13.21 13.64 14.00 14.38 14.79 15.2¢ 15.63 i6.10 16.99 17.09 17.57 18.10 18.60 64
YR 26,768 27,5 28,480 29,232 30.02% 10.882  31.779 32.63% 33.617 34,640 35 684 36 686 37,793 35,837

65 HR 13.21 13.64 14,00 14,38 14.79 15.22 15.63 16.10 16.59 17.09 17.57 i8.10 18.60 19.16 65
YR 27,582 28,480 29.232 30,025 30.882 31,779 32,635 33.617 34,640 35,684 36,586 137,793 38,837 40,006

&6 HR 13.64 14.00 34.38 14.79 15.22 15.63 16.10 16.59 17.09 17.57 18.10 18.60 19.16 19.67 66
YR 28,480 29,232 30,02% 30.882 31.779 32,835 133,517 14,640 35.684 36,686 37.793 38,837 40,006 41,071

67 HR 14.00 14,38 14.78 15.22 15.63 16.10 16.59 17.69 17,57 18.10 18.460 19.16 18.67 20,24 67
YR 29,232 30.029 30.882 31.779 32,639 33,612 34,640 35,684 36.686 37,793 18,81 40,006 41,071 42.261

68 HR 14,38 1a.79 15.22 15,63 16,10 16.59 17.09 17,57 18.10 18.60 19.16 19.67 20.24 20.80 2]
YR 30,025 30.882 31.779 32,635 33 617 34,640 35 684 36.686  37.793  38.837 40,006 41,071 42,261 43,430

69 HR 14.79 - 15,22 15.63 16.10 16.5% 17.09 17.57 -18.10 18.80 19.16 19.67 20.24 20.80 21.34 a9
YR 30,882 31,779 . 32,639 33.617 34,640 35,684 36,686 37,793 38,837 40,006 41,071 42,261 43,430 44,558

70 HR 15.22 15.63 16.10 16.59 17.09 17,52 18.10 18.60 19.16 19.67 Z0.24 20.80 21.34 . .71.88 70
YR 31,779 32,638 33,617 34,640 35,684 36,686 37,793 38,837 40,006 41,071 42,261 43 430 44,558 45,685

16,59 17.0% 17.57 18,10 18 60 19.16 19,67 20,24 20.80 21,88 22.46 71

71 HR 15.63 16.10 21,34
YR 32,635 33,617 34,640 35,684 36,686 37,791, 138,837 40,006 41,071 42,261 43,430 44,558 45,685 46.R96

72 HR 16.10 16.59 17.09 17.57 18.10 18.60 19.16 19.67 20.24 20,80 21.34 Z1.89 22.46 23.00 72
YR 33,617 -34,640 35,684 © 36,686 37,793 -38,83) 40,006 4E.071 42,261 43,430 44,558 45 685 46,896 48,024

73 HR 16.99 17.09 17.587 18.10 18.60 19.16 19.67 20.29 20.80 21.34 21.88 22.46 23.00 . 23,60 73
¥R 34,640 35.684 © 36,686 37,793 38,837 40,006 - 41,071 42,261 43,430 44,558 45,685 46,896 48,024 49,277
74 HR 17.09 17,57 1a.10 18.60 19.16 19.67 20.24 29.80 21.34 21.88 22.46 23,00 23.60 24.16 H
YR 35,684  36.6B6  17.793 38,837 40,006 41.071 42.26) 432,430 44.558 45,685 46,896 48 024 49.277  S$0.446
75 KR 17.57 18,10 18.60 19.16 19.67 20.24 20.80 21.M 21,88 22.46 23.00 23,60 24.16 24.70 75
YR 36,6B6 37.793 38,837 40.006 41,071 42,261 43,430 44,558 45,685 46,896 48,024 49,777 50,446 51,574
76 HR 168.10 18.60 19.16 19.67 20.24 20.80 21.34 21.88 22.46 23.00 23.60 24,16 24.70 25.26 ;76
¥R 37,793 38,837 40,006 41.071 42,261 43,430 44,558 45,685 46,896 48,024 49,277 50446 51,574 52,743
7T HR 18.60 19.16 19.67 20.24 20.480 21.3 21.88 22.46 23.00 23.60 24,16 24,70 25.26 25.78 ]
YR 38,837 40,006 41,071 42,261 43,430 44,558 45,685 46,896 48,024 49,277 50,446 51,574 52,743 53,829
Step 0l 0F .03 04 03 06 07 - i) DE] 10 n o 12 12 12
Comp_Code A ] [ L] E £ G i H 1 J K L H H

TR WourTy Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Raye)
Monthly Sa{ﬂry Rate - 174 x Hourly Salary Rate
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Compensation Grid 7-C
Unit 7 AFSCME A griceltore Classes
Ranges (103
Effective 07/01/1999 - 06/30/2000

Comp Code A 8 C 0 £ F & H i J K

Step 01 02 03 04 05 06 07 08 . 09 10 11 12

Range Range

Gl KR - 13.53 14,00  14.49 14,93 15.45 15.94  16.51 17.09 1766 18.29 18.92 19,49 a1
YR 28,25F 29,232 . 30,255 31,174 32,260 33,283 34,473 35,584 36,874 38,190 39,505 40.695

62 HR  15.45 1594  16.5] 17,09  17.66  18.2%  18.32 19.58 20.31  21.05 21.78  22.43 0z
¥R 32,260 33,283 34,473 35,684 36.874 38,190 39,505 40,883 42.407 43,952 45,477 46,834

63 HR  12.09 17.66 16.29  18.92 19,58 20,31  21.06  21.78  22.55  23.4) 24,24  24.98 [X]
YR 35,684 36,874 38,190 39,505 40,083 42,407 43,952 45,477 47,084 48,800 50,613 52,158

Step 01 02 03 04 05 06 o7 03 09 10 11 12

Comp Code A [} - C 0 E F L] H [ J K

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate

ALON=

HOL $) 39Vd LEN




Effective 07/01/2000 - 06/30/2601

Compesation Grid 2
Unit 2 AFSCME Cralt, Maintenance and Labor

T1-95

Comp Code ' A B C 1] E F
Stap 01 02 03 04 05 Q&
Ranga Range
77 MR 12,22 12.48 12.76 13.05 13,34 13.57 7
YR 25,815 26,058 26.643 27,248 27.B54 28,334
78 HR 12.48 12.76  13.05 13,4 13,57 13.85 78
¥R 26.058 26,643 27.248 27,854 78.334 28,919
7% HR 12.76 13.05 13.34 15,67 13.85 14,12 %
YR 26,643 27,248 27,864 28,334 28,919 29,483
80 HR 13.0% 13,33 13.57 . 1385 14.12 14.52 80
YR 27,248 27,854 28,334 !B,51% 29.483 30,218
81 HR 13.34 13.57 12,85 14,12 14,57 14.9% al
YR 27,854 28,334 28,919 29,483 30,318 31,236
82 HR 13.57 13.85 14.12 14.92 14,96 15.38 82
YR 28.33¢ 28,919 29.483 30,3218 3l.236 32,113
83 HR 13.85 14.12 14.52 14.96 i%.38 15.31 B3
YR. 28,919 29.483 30.318 31.236 32,133 33,000
84 HR 14.12 14,52 14.96 15.38 15.81 16.33 84
YR 29,483 30,318 31,236 - 32.113 33,011 34,087
85 HR 14.52 14.96 15.38 15.81 16.33 16.78 88
YR 30,318 31,236 32,113 33,011 34.097 35,037
86 HR 14.96 15.38 15,81 - 16.33 16.78 17.25 86
YR 31,23 32,113 33,011 34,097 35.037 . 36,018
87 HR 15.38 15.81 16.33 16.78 17.25 17.76 87
¥R 32,113 33,011 34,097 35,037 36,018 37,083
B8 HR 1%.81 16.33 16.78 17.2% 17.76 18.26 ]
YR 31,011 34,097 35,037 36,018 37,083 38,127
BY HR 16.33 16.78 17.25 T 17.7% 18.26 18.81 89
YR 34,097 35,037 36,018 37,083 38,127 39,275
90 HR 16.78 i7.26 17.76 18.26 18.81 19.36 90
YR 35,037 36,018 37,083 138,127 39,275 40,424
91 HR 17.25 17.76 18.26 18.81 19.36 19,589 81
YR 38,018 37,083 38,127 39,276 40,424 41,530
92 KR 17.76 18.28 18.81 19,36 1%.89 20.54 92
YR 37,083 38,127 38,275 40,424 41,530 42.888
93 HR  18B.26 18.81 19.36 1%.89 20.54 21,12 93
YR 38,127 3?.275 40,424 41,530 42,588 44,099
4 HR 16.81 19.36 19.89- 20.54 21.12 21.77 94
YR 39.275 40,424 41,530 42,898 44,099 45.456
9% WA 19.36 1%.B9 20.84 . 21.12 2L.77 22.45 95
¥R 40,424 41.530 42.888 44,099 45,456 46,876
step 02 03 W 0§
Comp Code A B C F] E F
HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)

Monthly Selary Rate - 174 x Hourly Salary Rate

o
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Compensation Grid 2-A
Unit 2 AFSCME

Effective 67/01/2000 - 06/30/2081

Highway Maintenance Worterfl‘mnspon-ﬁo. Generalist

L mp _Code A 8 C o E F G H
Stap 01 02 03 04 0% 06 07 08
Service * 6 Mos & Mos 6 Mos € Mos 12 Mos 6 Mas 12 Mos
Requirement

Range 5 , . . )

30 HR 14.12 14,52 14,96 15.38 15.81 16,33 16.78 17.2%

YR 29,483 30,318 31,236 32,113 33,011 34.097 35,037 36,018

YR 35,663 - 736,749 37,855 38,920 40,066 41,196 42,303 41,535

* Buildiag Maluensnce (Zootdlnulor:
"Comp Code A ] ¢ | I P [ 1 1 J K
Step 71 02 03 04 .05 06 07 08 . 49 - 10 11
Service 6 Mos 6 Mos & Mos 6 Mos 12 Mos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mos
Requirement
Range . ' : N
40 HR 17.08 17.60 18,12 18.64 19.15 19,73 20.26 20.85 21.42 21,98 22,52

44,725 45,594 47,022

Storage Garage Coordinator

Comp Code A [ 0 3 F 6 H 1 3 K L
Step 01 02 03 04 o5 06 07 . 08 09 19 11 12
Service 6 Mos 6 Mos 6 Mos . 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos  1Z Mos
Requirement

Range

41  HR 11.66 IE. 94 12.24 12.52 12.7¢ 13.13 13.a7 13.85

14.28 14.62 15,02 15.43

YR 24,346 24,931 25,657 26,142 26,685 27,415 28,125 28,919 29,817 30,527 31.362 32.218

CHR - Hourly Salary Rate

YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourty Salary Rate

Employees must complete the service requirenent indicated above edch step before advancing to the next step.
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Compensation Grid 3
Unit 3 AFSCME Service

Ranges 42-77
Effective OTIOfIZMJD - 06/30/2001

Comp Code A B ¢ 0 E £ G H ! J K L M N
Step 01 ['H 03 04 05 06 [H 0g 08 10 il 12 13 14 1%
Kange Range
427 HR a.04 §.21 8,41 .61 8.80 9.03 9.22 9.6 9.66 ¢.89 10.10 10.26 10.42 10.63 q
YR 16,788 17.142 17,860 17,978 18.374 18,855 19,251 19,782 20,170 20.650 21.089 21,423 21,757  22.15%
42 HR a.21 8.41 8.61 8.8 3.03 9.22 9.46 9.66 9,89 10.10 10.26 10.42 10.63 10,82 43
YR 17,142 17.580 17,978 18,314 1B.B%5 19,251 19,752 20,170 20,650 21.089 21,423 21,757 22,195 22.592
44 HR 8.41 8.6l 8_80 9.03 9.22 9.48 9.66 9,89 10,14 19.26 10.42 10.63 10.82 11.07 44
YR 17,560 17.978 18.374 18,855 19,251 19,752 20,170 20,650 21,089 21,423 21,757 22,195 22,59 23,114
45  HR 8.61 8.80 9.03 9.22 9.46 9.66 9.8% 10.10 10,26 10,42 10.63 10.82 11.07 11.32 45
YR 17.978  18.374 18,855  19.25] 19,752 20,170 20.650 21,089 21,423 21,757 22,195 22,592 23,114 23,836
46 HR B.BO $.03 9.22 9.46 9.88 9.89 10.10 10.26 . 10,42 10.63 JU 11.07 11,32 11.56 46
YR 18,374 18,855 19,251 19,752 20,170 20.650 21.0B9 21,423 21,757 22,195 22,592 23,114 23,836 24,137
47 MR 9.03 9.22 9.46 9,66 9.85 10.10 10.26 10.4¢ 10.63° 0.82 11.07 ~ 11.32 11.56 11.80 47
YR 18,855 19,251 19,752 20,170 20.650 21,089 21,423 21,757 2¢.195 22.592 23.114 23,636 24.137 24,638
48 HR 9.22 9.46 9.66 9.89 10.10 10.26 10.42 10.63 . 10,82 11.07 11.32 11,56 11.80 12.07 48
YR 19.251 19.752 20,178 20.65¢ 21,089 21,423 21,757 22,195 22,592 23,114 23.636 24,137 24,538 75,202
49 HR 9.4¢ 9.66 9,89 16.10 10.26 10,42 10.63 10.8¢2 11.04 11,32 11.56  11.80 12.0? 1233 49
vR 19.752  20.i70 20,650 21,089 21.423 21.757 22,195 22,592 23,082 23,636 24,137 24,638 25.202 25,745
50 MR - 9.89 10,10 10.26 10.42 10.53 10.82 11.04 11.28 11,55 11.80 12,07 12.33 12,61 £l
¥R 20,170 20,850 21,08% 21,423 21.7%7 22,195 22,597 23,082 23,553 24,116 24,628 26,202 25,745 26,330
51 HR 2,89 10.10 10.286 10.42 10.63 10.82 11.04 11,28 11,55 11.80 12,07 12.33 12.61 12,90 51
YR 20,650 21,089 21.423 21,757 22,195 22,592 23,052 23,553 24,116 24,638 25,202 .25.745 26,330 26,935
2 HR 10.10 - 10,26 10,42-  10.83 10.82 11,04 11.28 11,55 11,80 12.07 12.33 12,61 12.90 13,22 13,61 52
YR 21,089 21,423 21,757 2z,195 22,592 23,052 21,553 24,116 24,638 25,202 25,745 26,330 26,93% 27,603 28.418
53 HR 10.26 10.42 10,63 10.82 11.04 11.28 11,55 11.80 12,07 12.33 12.61 12.90 13.22 13.61 53
YR 21,423 21,757 22,195 22.592 23,052 23,551 24,116 24,638 25,202 25,745 26,330 26,935 27,603 28,418
54 HR 10.42 16.62 10.82 11,04 11.28 11.55 11.80 12.07 12.33 12.61 12,90 13.22 13.61 13.9¢4 G4
YR 21,757 22,19% 22,592 23,052 23,553 24,116 24,638 25,207 25.74% 26,320 26,936 27.603  2B,418  29.107
55 HR 10.63 10.82 11.04 11,28 11.55 11.80 12.07 12.33 12,61 12.90 13.22 13.861 13,94 14.28 55
YR 22,19 22,507 23,082 23,553 24,11p 24.538 25,202 25,745 24,330 26,935 27,603 28.418 29,107 29.817
56 HR 10.82 11.04 1i.28 11.55 11.80 12.07 12,231 12.61 12,90 13,22 11,61 13.94 14,28 14.66 15.06 L1
YR 22,562 23,05 23,583 24,ii6 24,838 25,202 25.745 26,330 26,935 27,603 28,418 29,107 29.817 - 30610 31.424
57 HR 11.04 11.28 §1,58 11.80 1z.07 12.33 12.61 12,90 13.22 13.61 13,84 14.28 14, 66 15.0% 15.4% 57
YR p3.057 23,553 24,116 24,638 25.207 25.745 26,330 26,935 -.27.603 28,418 29,107 29.817 30.610 - 31.424 322290
58 HR 1t.z8 11,55 11.80 12.97 12.33 12.61 12,90 13.22 13,61 13.9¢ 14.28 14.66 15.05 15.45 58
YR 73,853 24,116 ° 24,638 g5 202 25,745 26,330 26,935 27,603 gB.418 29,107 29.817 30.610 31.424 32,280
59 HR 11.55 11,80 12,07 12.33 12.61 12.90 13.22 13,61 13,84 14,28 14.66 16,06 15.46 15.86 16,39 59
YR 74,116 24,638 ¢g5.2bz z8,145 26,330 26,935 77,603 28,418 29,107 29.Bl17 30.610 31,24 32,280 33,116 34,222
Step o1 02 03 04 05 06 97 1]} 1] 10 11 12 13 14 15
Comp_Code A B C 0 E F [ H 1 J K L H N Q
HR - HourTy Salary Rate
TR - Yearl{ Salary Rate (2.089 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Szlary Rate



ol

gensnllonGride
Unit 3 AF CME Service (cont.)
nges 42.77
Effective 07.‘]) E’IWU » 06/30/2001
Lomp Code A B C D E F G H | ) 3 L M 1]
Step 01 2 03 04 05 08 Q7 [E] 09 10 11 12 13 14 15
Range . Range
60" HR 11,80 12.07 12.33 12.61 12.90 13.22 ° 13.81 3.4 14,28 14.66 15.0% 15,46 15.88 16,3% 16,84 60
YR 24,638 25,202 25,745 26,330 26,935 27,603 28,418 29 107 29,81 30,610 31,424 32,280 33,116 34,222 35,162
61 R 12,07 12.33 12.61 12.%0 13.22 13.61 13,94 14,28 14.66 15,05, .15.4§ 15.86 16,39 16,84 61
¥R 25,202 25,745 26,330 26,935 27,603 28,418 29,107 . 25.817 30,610 31.424 - 32,280 33,116 34,222 - 35,182
62 HR 12.33 12,61 12.90 13.22 13.61 13.94 14.28 14.66 15.05 15.44 15.8% 16,39 16.84 17,32 62
¥R 25,745 26,330 26,935 27,603 28,418 29,107 29.81F7  30.610 31,424 22,280 33,116 34222 35,162 26,164
63 HR 12.61 12.90 13.22 13.61 13.94 11,28 14.66 15.0% 15.46  15.86 16.39 16,84 17.32 17.80 63
YR 26,330 26,935 27,602 28,418 29,107 29,B]7 30,610 31,424 32,280 33,116 34.222 35,182 36,164 37,166
64 HR 12,90 13.22 13,61 13.94 14.28 14.66 15.0% 15.46 15,86 16.29 16.84 17,32 17,80 18,26 64
. YR 26,935 27,603 28,418 29,107 29,817 30,610 31,424 32,280 33,116 34,227 35,162 36,164 - 37,166 © 38.127
65 HR 13,22 13.61 13.94 14,28 14.66 15.08 15.46 15,86 16,18 16,84 17.32 17.80 18,26 18.74 65
_ YR 27.603  gB,413 29,107 29,817 30,610 31,424 32,280 33,116 34,222 . 35,162 36,164 37,1B6  38.127 | 39,129
66 KR 13.61 13,94 14,28 14,66 15.05 15,45 15,88 16,38 .16.84 17.32 17.80 18.26 18.74 19.28 (1]
YR 28.4i8 . 28,307 29,817 30,610 31,424 32,280 33,116 32.222 35,162 36,184 37.166 38,127 39,129 40,257
67 HR 13.94 14,28 ) 14,66 15.0 15.46 15.B6 15,39 16.84 17,32 17.80 18.26 18.74 15.28 19,80 &7
YR 29,107 29,817 30,610 31, 424 az,280 33,116 34,222 3%.162 36,164 37,186 38,127 39.12% 40.2%7 41,342
68 HR 14.28 14.66 15.05% 15.46 15.86 16.39 16.84 17.32 17.84 18.26 1B8.74 19.28 19.80 20,29 68
YR 29,817 30,610 31,422 32.280 33,116 34,222 35.162 36,164 37,166 38,127 39,129 40,257 41,342 42,366
"69  HR 14.66 15,05 15,46 15.86 16.39 16.84 7.32 17.80 18.26 18.74 19.28 19.80 20.29 20,85 69
YR- 30,610 31.424 32,280 33,116 34,222 35.162 36 164 37,166 38,127 39.128 40,257 41,342 42,366 43,515
70 HR 15.0 15,48 15.86 16.39 16.04 17.32 17.80 18.26 18,74 9.28 19.80 20.29 20,85 2l.39 70
YR 31, 424 32,280 33,116 34,222 35,162 26,164 37,166 38,127 19.129 40 257 41,342 42,366 43,538 44,662
7l HR - 15.46 15.86 16,39 16.84 17.32 17.80 18.26 18.74 19.28 19.80 20.29 20.8% 21.39 21.91 7l
YR 32,280 33,116 34,222 35,162 36.164 37,166 38,127 39,129 . 40,257 41.342 42,266 43,535 44,662 45.743
7z HR 15.86 16.3% 16.84 17.32 17.80 18,26 18,74 19.28 - 19.80 20.29 20.85 21.39 21.91 22.44 72
YR 33,116 34,222 35,162 36,164 37,166 38,127 35.12% 40,257 41,342 42,366 43,535 44,662 45,748 46,855
73 HR 16.39 16.84 17,32 i7.80 18.26 18.74 19.28 19.80 20,29 20.85 21.39 21.91 22.44 22,94 73
YR 34,222 35,162 26,164 37,166 38,127 39,129 40,257 41.342 42.366 43,535 44,662 45,748 46,855 47,899
74 HR 16.84 17.32 17.80 18.26 18.74 19.28 19.80 20.29 20,85 21.39 21.91 22.44 22.94 23,53 74
YR 35,162 36.1ed 37,166 38,127 39,129 40,2757 41.342 42,366 43,535 44,662 45,748 46,855 47,889  49.13]
75 HR 17.32 17,80 18.26 18.14 19.28 12.80 20.29 20,85 21.3% 21.91 22.44 22.94 23.53 24,02 75
YR 36,164 37,166 38,127 33,172 40,257 41,342 42,366 43,535 44,6627 45.74B 46,855 47.89% 45,13 50,154
76  HR 17.80 18.26 18.74 15.28 19.80 20.29 20.85 21.39 21,481 22 .44 22.94 23.52 24.02 . 28.53 76
YR 37,166 38.127 39,129 40,257 q1.332 42,366 43,535 44,662 45,748 46,855 47,899 49,131 50,154 51,219
77 HR 12,26 19,74 19.28 9.80 20.29 20.85 21,39 28,91 22.44 22.94 23.53 28,02 24,53 25.04 I
. YR 38,127 39,129 40,257 41 342 42,386 43,535 44,662  45.748 46,855, 47,899 49,031 50,154 51,219 s2.ied
Step o1 02_ 03 04 0% 06 o7 08 09 ia 11 12 13 14 15
Comp Code A 8 C 0 E [ G H ] J K L M N 4

AR - Hourly gelary Rate
¥R - Yearly Salary Rate {2,088 x Hourly 5#lary Rate)
MonthTy Salary Rate - 174 x Hourly $alary Rate
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Laborer - General

Compensation Grid 3-A
Unit 3 AFSCME

Effective 07/01/2000 - 06/30/2001

HR - Hourly Salary Rate

YR - \'eaﬂ{ Salary Rate (2,088 x Hourly Salary Rate)
a .

MontMy Sa

Emp'lnyees must comptete the service requlrement Indicated zbove each step befare advancing to the next step.

ry Rate - 174 x Hourly Salary

Rate.

19,210

Comp Code : A B C )] E F 6 H
Step [T 02 [E 04 05 06 07 08
Service . . - BOO 800 806 1600 1600 1600 1660
Requirement Hrs: Hrs Hrs Hrs Hrs Hrs Hrs : s
Range 10 - HR 11.c8 11,35 fl,él 11.88 12.14 13.20 13,54 13.88

YR 23,135 - 23,599 24,247 24,805 25,348 . ?7.562 ' 28.272 28,981
General Maintenatice Worker ' .
Comp. Lode A B C 1] E F G H 1 J K
Step i i~ " 02 © 03 04 05 05 Q7 - [T [E] 10 11
Service 6 Mos 6 Mos. 6 Mos 12 Mos ,12 Mes. 12 Mos'  6°Mos 18 Mos 6 Mos 12 Hos
Requi rement . . T . C
Range . 12 HR 710,76  10.42 .10.83 10.82 1l.04 11.28  12.50 12.78 13.87 14.23 . - 14.60
! YR 21.42% 21.?57 22,195 22,597 23,052 23,553 26,100 26.685 - 28,961 29,712 30,48%
General Maintenance Worker Lead , R ’
Comp Code : A B .- [ 1} E F
Step . L. i 01 02 ) 04 95 as
Service 6 Mos © & Mos 6 Mos 12 Mos 12 Mos
Requirement @ ¢
Renge - . 16 HR  13.22  13.51 ' .13.87  14.23 14,60  14.99 ,

. YR 27,603 28,209 78,961 29,712 30,485 31.299

‘Materials Transfer Driver o
Comp Code . B C D E £
step L 01 0z 03 04 -05 3
Service © GMos 6 Mos 6 Mos 12 Mes . 12 Mos .
Requirement N o . ' .
Range 18, HR- 13.87  14.23. - 14.60  14.59 1543  15.86

YR 28,961 23,712 30,485 31,299 3z,218 32,116
Sujiported Emplsyment Worker '
Comp Code A [ ¢ .0 E F G H |
Step - [ 02 03 04 05 06 - 07 .08 09
Service . 6 Mos 6 Mos & Mosg 6 Mos 12 Mos 12 Mos 12 Hos 12 Mos '
Requirement . . . i
Range 20 HR 6.64 6.92 : 7,22 7.86 B.50 9.20 9.87 10.50 11.0% .

- YR - 13.864° 14,349 15.075 16,412 17.748 20,608 21,924 23,196



901

Curll;gensatin'n Grid #Compensation Grid 6
Unit 4 and 6 AFSCME Health Care Non-professional and Clerical
: Ranges 42-77
Effective 07/01/2000 - 06/30/2001
Comp Code A B C D £ F G H 1 J K L M N 0
Step 01 02 [E) 04 a5 06 07 08 08 10 11 12 12 14 15 -
Range N | Range
42 HR 7.82 7.99 8,20 8.40 8.60 B.84 9.03 .28 9.49 .9.72 9.94 10.10 10.27 10,49 32
© YR 16,328 15,683 17,122 17,539 17,957 18,458 18,B85% 1%.377 19.81% 20,295 20,75% 21,089 21,444 21,903
43 HR 7.99 8.20 8.40 8.&0 8.84 9.03 9.28 9.49 8.72 ) 9.94 10,10 10.27 10.49 10.68 ‘43
YR 16,682 17.122 17,539 17,957 18,458 18,8595 19,377 19,815 20,295 20,755 21,089 71,444 21.903  22.300
4 HR 8.20 8.40 8,60 B.84 9.03 g.28 9.49 9.72 9.94 10,10 10,27 10.49 10.68 10,94 44
YR 17,127 17,539 17,957 18,458 18,855 19,377 19.815 20.295 20.75% 21,08 21,444 21,903 22,300 22,843
45 HR 8.40 8.60 B.84 9.03 9.28 . 9.49 9.72 9.94 -10.10 10.27 10.49 10.63 10,94 11.20 45
YR 17,832 17,957 18,458 18.855 19,377 19.815 20,295 20.75% 21,089 21,444 21,903 22,300 22,843 23,386
46  HR B.50 8.84 9.03 5.28 °  9.49 9.72 9.94 10.10 10,27 10:49 10.68 10.94 11,20 11.44 46
YR 17,957 18,458 18,859 19.377 19.6815 20,295 20,755 21.089 21,444 21,803 22,300 22,843 23,386 23.887 X
41 HR 8,84 3.03 9.28 9.49 9.72 9.94 10.10 10.27 10.49 10.68 10,94 11.20 1i.44 11.69 a7
YR 18,458 14,855 - 19,377 19.81% 20.295 20.755 2L.089 21,444 21,903 22,300 22,843 23,386 23.887 24,4909
48 HR - 9.03 9.28 2,49 9.72 9.94 10.10 i0.27 10.49 10.68 10.94 11.20 11.44 11.69 11.97 48
YR 18,855 19,377 19,815 20,295 20.75% 21.089 21.444 21,903 72,300 22,843 73,386 23,887 24,409 74,992
43 HR 9.28 9.4% 9.72 .94 10,10 - 10.27 10.49 10.68 10.91 11.20 11.44 11,69 11.97 12.24 49
¥R 19,377 19,815 20,295 20,755 21,089 21,444 21,903 27,300 22,780 23,386 23,887 24,409 24,993 25,557
50 HR 9.49 §.72 ©9.04 10.10 10.27 10.49 10.68 10.91 11.15 11.43 11.6% 11,97 12.24 1z2.52 50
¥R 19,815 20,205 20,755 21,089 21,444 21,803 22,300 22.780 23.261 23,866 24,409 24,992 25,557 26.142
51 . HR g.72 §.94 10.10 10.27 10.49 10.68 10.91 11.1% 11.43 11.689 11,97 12,24 12.52 12.82 51
YR 20,295 - 20.755 21.089 71,444 21,903 22.300 22.780 23.2001 23,866 24,409 24,993 25,557 26,142 26.768
© 52 HR 9,94 10.10 10,27 10,49 10.68 10.91 11.15 11.43 11.69 1i.97 12,24 12.52 12.82 13.15 ° 13.5% L4
YR 20,755 - 21,08B% 21,444 21,901 22,300 22.780 23.281 23.866 24,309 24,993 25,557 26,142 26,768 27,457 28,292
53 HR 10.10 10.27 10,49 - 10.68 10.91 11.15 11.43 11.6% 11.97 12.24 12,52 12.82 13.15 13.55 53
. YR 21,688 21,444 21,903 22,300 22,780 23.281 23,866 24,409 24,993 25,557 26,142 26,768  27.457 28,292
&4 HR. 10.27 10,49 10.68 10.91 11.15 11.43 11.69 11.97 12.24 iz.52 12.82 12.15 13.55 13.89 54
YR 21,444 21,903 22.300 22.780 23.2B1 23,866 24,409 24,993 25,557 26,142 26,768 27.457 28,292  29.002
55 HR 10,49 10.68 10.91 11.15 11.43 1i.69 11.97 12.24 12,52 12.82 13.15 13.59 13,89 14.74 55
YR 21,903 22,300 22.780 23,281. 23,866 24,409 24,993 25,557 26,142 26,768 27.457 28,292 29,002 28,733
56 KR 10,68 10.91 11.15 11.43 11.69 11.97 12.24 12.52 12.82 13.15 13.55 13.89 14,24 14.64 15.04 56
YR 22,300 22,780 23.281 23,866 24,409 24,993 25,557 26,147 76,768 27,457 28,292 79,002 29,733 30,568 31,404
%7 HR i0.91 11.1% 11.43 11.69 11.97 12.29 ° 12.52 12.82 13.15 13.55 13.89 14.24 14.64 15.04 15 .46 57
YR 22,780 23,281 23.866 24,409 24,993 25,557 26,142 26,768 27,457 28,292 29,002 29,733 30,568 31,404 32,280
58 HR 11.15 11.43 11,69 11.97 12.24 12.52 12,82 13.15 13.55 13.8% 14.24 14,64 15.04 16,46 58
YR 23.281 23,866 74,409 24,993 25,557 26,142 26,768 27.457 28,292 29,002 29.733 30,568 31,404 32,280
59 HR 11.43 11.69 11,97 12.24 12,52 12.82 13.15 13.5% 13.89 14.24 14.64 15.04 15.46 15.86 16.39 59
YR 23,866 24.409 24,993 25,557 726,142 26,768 27.457 28,797 79,002 29.733 30,568 31,404 32,280 33,116 34,222
Step 01 02 03 04 05 06 07 08 09 10 11 12 12 14 15
Comp Code A B [ 1] E F G H 1 J K L M N 0

AR - Hourly Salary Rate

¥R - Yearl
Honthly Sa

{a

Salary Rate {2,088 x _Hourly Salary Rate}
ry Rate - 174 x Hourly 3alary Rate




[148

Conm tion Grid 4/Compensation Grid 6
Unit 4 and 6 AFSCME Health Care Nou rofessional and Clerical {cont.}

Effective 07, E’2MD 06/30/2001

Comp Code A B [ D E F G H L J X L o) ] 1]
Step 1] Q2 23 04 05 06 07 08 09 10 Il 12 13 14 15
Range Range
60" Ha 11.69 11.97 12.24 12,62 12.82 13.15 13,55 13.89 14,24 14,64 15,04 15,46 15.86 16.39 16.84 0
YR 24,409 24,093 25,557 26,342 26,768 27,457 28,2027 29,002 29,733 30.568 31,404 32,280 33,116 34,222 15.i62
61  HR 11.97 12,24 12,52 12,82 13,15 13.55 13,89 1a.24 14,64 15.04 15,46 15,86 16,39 16.84 61
YR 24,993 25,867 26,142 26,768 27,457 gB.29z 29,007 29,733 30.568 s1.404 32,280 33,116 34,232 35.i62
62 HR 12,24 12.52 12.82 13,15 13.395 13.89 14,24 14.64  15.04 15,46 15.85 16,39 16,84 17.32 62
YR 25,857 26,142 26,768 27,457 28,292 2§.002 29,733 30,568 31,404 32,280 33,16 34,822 35,i62 36,164
63 HR 12,52 12,82 13,15 13,55 13.89 14.24 12,64 15.04 15,46 15,86 16.39 16,84 17,32 17,80 63
YR 26,142 26,768 27,457 28,292 28,002 25,733 30,568 31,404 (32.280 33,116 34,222 35,162 36,164 37.166
64 HR 12.82 13.15 13.55 13.89 14,24 14.64 15.04 15.46 15.85 16,30 16,84 17,32 17.80 18.26 - 64
YR~ 26,768 27,457 8,292 29,002 20,733 30.568 31,404 32,380 33,116 34,222 35,i62 36,164 37,166 a8.i27 .
65 HR 13.15 3155 13.89 14,24 14.84 15.04 15.46 15.86 16,39 15,84 17.32 17,80 18.26 18,74 65
YR 27,487 -28,292 29,002 29,733 30,568 31,404 32,280 33116 34,522 35,162 36.164 37,186 38,127 39,129
66 HR 13.55 13.89 14.24 14,64 15.04 15.46 15.86 = 16.39 16.84 17.32 17.80 18,26 ‘18,74 19.28 . 68
TR 28,292 29,002 29,733 30,568 . 31,d0d 32,260 33,116 C 34,222 35,167 36.964 37.{66 38,127 39,120 40,557
&7 KR 13.89 14,24 14,64 15.04 15.46 15,86 16.39 15.84 17.32 17.80, 18.26 © 18.74 19,28 19.580 &7
TR 23,002 29,733 30.588 31,404 32,280 33,116 34.22z 35,162 36,164 37,066 38,127 39,129 40 257 41,347
68 HR 14,24 14.84. 15.04 15,48 15.86 16,39 16.84 17.32 17,80 1826 18.74 19.28 19.80 20.29 &3
YR 29,733 30,568 31,404 32,280 33,116 34,222 35362 36,064  3).M66 36,137 39,129 40,257 41,342 42,366
69 HR 14,64 15.04 i5.45 15.86 - 16,39 16.84 17.32 17480 18.26 - 18.74  19.28 15.80 20.29 20,85 69
< YR 30,568 31,404 32,280 33,116 . 34,222 35,162 3b6.Fed . 37.066 38,127 39,129 40,357 A1.M0 42,366 43,535 T,
70 HR 15.04 15.48 15.86 ~ 16,39 16.84 1r.32 17.80-  18.26 18,74 19.28 19.80 2029 20.85 21,39 70
. YR 31,400 32,260 33116 34,222 35,062 36,164 37,066 38,127 39,020 40,257 41.3d2 47,366 43,535 44,662 .
P . ) - .
71 HR 15.46  15.86 16.39 16.64 17,32 17.80 ° 18.26 18._74 19.28 19.80 &0.29 20.85 21.39 21,91 n
YR 32,280 33,116 34,222 35,162 36,164 - 37,166 38127 39,529 40,257 41,342 472,366 43,836 44.662 45,748 -
72 HR 15.86 16,39 16.84 . 17,32 17.80 18.26° 1B.74 19.28 1%2.80 20.29 20,85 21,39 21.91 ez. 49 T2
YR 33,116 34,722 35.162 36,164 37,166 38,127 ' 39.129 40.257 41,342 42,366 43,535 44,862 45.748 46, 8sS
73 HR 16,39 16.94 . 17.32 17.80 18,26 18.74 13.28 19.80 20.29 20.85 21,39 21.91 22.48 22.94° . 73
YR . 34,222 35,162 36,184 37.166 38,127 39,129 40.257 41.342 42,366 43,535 44,662 45,748 46.855 47,899 .
74 HR 16,84 17.32 17.80 18.26 18,74 19.28 19.80 20.29 20.85 © .21.3% 21,91 2z.44 22.94 23.53 1
YR 35,162 36,164 37,186 . 38,127 39,120 40,257 41.342 42.366 43,535 44,662 45,748  46.856 47,899 . 49,131 .
75 HR 17.32 17.80 18,26 18.74 19,28 1¢.80 20.29 20.85 21.39 21.91 2.4 £2.94 23.53 24.02 ' 75
YR 36,164 37,166 3B,12Y 38,129 40,257 41,342 42,366 ¢3.635 44,662 45,748 46,855 47.839 49,131 50,154 .
76 HR i7.80 18,26 18.74 13.28 19.80 20.29 20.85 . 21.39 21,91 22,44 22.94 2157 .02 24,53 ' H
YR 27.166 38,127 39,129  4D.287 41,342 42,366 43,535 44,662 45,748 46,855 47,800 44,131 50 is4 51,319
7rOHR 18.26 18,74 19.28  .19.80 20.29 20.85 21.39 21,91 22.44 72,94 23,53 24,02 24,53 25,04 77
YR 38,127 39,129 © 40,257 41,342 42,366 43,535 44,662 45,748 46.855 47,899 49,131 50,154 81,2190 52,004
' Step 01 92 03 04 - 05 06 07 © 08 [o}:] 10 13 12 13 14 15
Lomp Code A B ¢ ] E ‘F ] H, I J [ b M N 0

-'nn - Hourly 3alary Rate
YR - Year]{ Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate



Compensation Grid 4-A

Unit 4 AFSCME
Effective 07/01/2000 - 06/30/2001
Huoman Services Technician . .
Comp Code A 8 c 1] £ F [ H 1 J 4 N 4
Step oL 62 03 04 05 06 07 08 09 10 11 12 13 14 15 16
" service’ 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mes 1Z Mos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos
- Requirement o
Range . . . .
25 MR 10.27 10.49 10.68 11.15 12,24 12.52 12.82 13.15 13.55 13.89 14,24 14.64 15.04 1%.46 15.66 16.39
22,300 23,281 25,557 26.142 726,768 27.457 29,002 30,568 31,404 37,280 33.116 34,222

YR 21,434 2190 28,292 29,733

R - Hoarly Salary Rate
R - Yearly Salary Rate (2,088 x Howrly Salary Rate}
Monthly Salary Rate - 174 x Hourly Salary Rat_e

Employees must complete the service requirement indicated above each step before advancing to the next step.

2.
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Compensation Grid 7

Unit 7 AFSCME Technical
Ranges 42.77
Effective 67/01/2009 - 06/30/2001
Lomp Code A B c 0 £ F ] H 1 J K L M N
Step 01 02 03 04 05 08 07 08 03 10 11 12 13 14
Range Range
42 HR 7.82 7.99 8.20 8.40 8.60 8,85 9.06 9.32 9.60 9.80 10.03 10,22 10,45 10.6€ 4
YR 16,328 16.683 17.i22 17,538 17,967 18,473 18917 19.480. 20.005 20,462 . 20,943 21,338 21,820 22,258
43 HR . 7.99 8.20 B.40 8.60 8.85 9.08 9.32 9.60 9.80 10.03 10,22 10.4% 10.66 10,940 43
YR 16,683 - 17,12z 17,539 17,957 18,479 18,917 19.460 20.045 20,462 20,943 21.339 21.820 22,258 22.7%9
44 HR 8.20 §.40 B.60 8.85 9.06 9.32 9.60 9.80 10.03 10.22 10.45 10.66 10.9¢ 11.20 ]
YR 17,122 17.83% 17,957 18,479 18.317 19,450 20,045 20.462 20,943 21,339 21.820 22,258 22.759 23.386
45 HR 8.40 8.80 B.B% 9,06 $.32 9,60 2.80 16.02 10,22 10,45 10,66 10,90 11,20 11,46 45
YR 17,539 17,957 18,473 18,917 19,460 20,045 20,462 20,943 21,33% 21,820 22,258 27,759 23,386 23,928
45 HR 8.60 8.85 9.06 9.32 9.60 9.80 10.03 18,22 10,25 10.66 10.90 i1.20 11,46 11,72 46
YR 17,957 1B.47% 18,917 19,450 20,045 20,462 20,943 21.339 21.820 22,298 22,759 23.386 23,978 24,471
47 HR 8.85 9.06 9.32 9.60 9.80 10.03 10,22 10. 4% 10. 66 10.90 11.20 11,45 11,12 12.01 47
YR 18,479 18,917 19,460 20,045 20,462 720,943 21,332 21.820 22,298 22,759 23,386 23,928 24,471 25,077
48 HR 9,06 $.32 - 9.60 9.80 10.03 10,22 10.45 10,66 10.90 11.20 11.46 11.72 12.91 12.29 48
YR 18,917 © 19,480 20,045 20,467 20,943 21,339 Z1.820 22,298 22.759 23,386 23,928 24,471 25,077 25,682
49 HR 9,32 9.60 9.80 10,03 10,22 10.45 10.68 10.90 11.13 11.46 11.72 12.01 12,29 12.59 49
YR 19,460 20,045 20,462 20,943 21,332 ?21.820 22,258 22.789 23,239 23,928 24,471 25,077 25.662 26.2¢@
50 HR 9.60 9.80 10.03 10,22 10.45 10.66 10.90 11.12 11.43 11.69 12.01 12.29 12,69 12.85 50
YR 20,045 20,462 20.943 21.339 21,820 22,2%8 2Z,759 23,239 23,866 ' 24,409 25,077 25,662 26,288 26,831
51 HR 9.80 10.02 1D.22 10.45 10.66 16.50 11,13 11.42 11.69 12.01 12,29 12,59 12,85 13,20 51
YR - 20,462 20,943 21,339 Z21.820 22,258 22.759% 23,239 23,866 24,409 25,077 25,662 26,2808 26,83 27,562
52 HR 10,03 10.22 10.45 10.65 10.9¢ 1n.12 11,43 11.69 12.01 12.29 12.59 12.85 13.20 13.61 52
YR 20,943 21,339 21,820 22.258 22.759 23,239 23,866 24,409 25,077 25,662 26,288 26,831 27,562 28,418
53 HR 10,22 10.45 10,66 .10.50 11.13 11.43 11,69 12.01 12.29-  12.%9 12.8% 13,20 13.61 14.0% 53
YR 21,339 21.820 22.258 22.759 23.239 23,866 24,409 25,077 29,662 26,288 . 26,831 27,562 28,418 29,336
54 HR 10.45 10.66 10,90 11.12 11.43 11.49 12.01 12.29  12.59 12.8% 13.20 13,61 14.0% 14.42 54
YR 21,820 22,298 Z2.7%9 ° 23,238 23.866 24.409 25,077 25,662 26,288 26,831 27.562 28,418 29,336 30,109
55 MR 10,66 10.90 11,13 11.43 11.69 12.01 12.2% 12.599 12.85 13.20 13.61 14.05 14,42 14.81 58
YR 22,298 - 22,759 23,239  23.866 24,4098 25.077 25,662 26,288 26,831 27,562 28,418 29,338 30.109 30,923
56 HR 10.90 11.13 11.43 11.65 12,01 12.28 12.59 12.8%  13.20 13.61 14.05 14.42 14.0]1 15.23 56
YR, 22.789 23.239 23.866 24.408 25,077 25,667 26,288 26.831 27,562 28,418 29,336 30,109 30,923 31,800
57  HR 11,13 11.43 11,53 12.01 12,29 12.58 12.85 13.20 13.61 14.0% 14.42 14,81 15,23 1%.68 57
¥R 23,239 23,866 24,400 25,077 25,667 26,288 26.831 27.562 28,418 29,336 20G.109 30,923 31.800 32,740
58 HR 11,43 11.69 12.01 12.2% 12.58 12.8% 13.20 13.61 14.05 14.42 14.81 15.23 15.68 . 16.10 58
YR 23,866 24,409 25,077 25.667 26,288 26,831 27,562 28,418 29,338 30,009 30,923 31,800 32,740 33,617
59 HR 11,69 12.491 12.29 12.59 12.85 13.20 13.61 14,05 14.42 14.81 15.23 15.68 16,10 16,58 59
YR 24,409 " 25,077 25,662 76,286 26,831 27,562 28,418 29,336 1G.109 30,923 31,800 32,740 3N6l7 34,619
Step 01 02 03 04 0% 08 0r 08 09 10 11 12 13 14
Comp (ode A a C [1] E F G M [ J K L [ ]
Fﬁ - Hourly Salary Rate
- Yearl Rate}

Month1y Sa

Salary Rate (2,088 x Hourly Salary
{ary Rate -

174 x Hourly Salary Rate
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Compensation Grid 7
Unit 7 AFSCME Technical {cont.)
. Ranges 42-77
Effective 07/01/2000 - 06/30/2001

- Comp Code A 8 < ) E F ] L] 1 ] K

B L
Step 01 02 g3 - 4 05 06 07 08 09 10 11 12 13
Range .
609 HR 12,01 12.29 12.59 12.85 i3.20 13.61 14 .05 14.42 14,81 15,23 15,68 16,10 18,58
YR ' 25.077 25.662 26.288 26,831 27,582 28.418 29,336 30,109 30,923 31,800 37,740 33,617 -34,819
Bl HR 1z2.29 12.59 12.85 13,20 13.61 14.05 14,42 14,81 -:15.23 15,68 16,10 16,58 17.0%
¥R 25.662 26.288 26.831 27,562 28,418 25.33& 30,109 30,923 21.800 32,740 33,817 34,619 35.6B4
“62  HR 12.58 12,85 13.20 13,61 14.05 14.42 14.8} 15.23 15.68 16.10 16.58 17.09 1

. . 7.60
YR 26,288 26,831 27,562 2B,41B 29.336 30.108 30,923 31,800 32.740 33,617 34,619 -35.6B4 ' 36,749

63 HR 12,85 13,20 13,51 14.05 14 .47 14.81 15.23 15.68 16.10 16.58 17,09 17.60 16,10
YR 26,831 27,562 28,418 29,336 30.109 . 30.923 31.800 32,740 33,61 34,619 35,684 36,745 37,792

4 HR 13,20 13,61 14.05 14.42 14 .81 15.23 15.68 16.10 16.58 17.09 17.60 18.10 18,64
YR 27,562 28,418 29,336 30,109 30,923 31,800 32,740 33,617 34,619 35,684 36,749 37,793 3B.%0

65 HR 13,61 14.05 14 42 14.81 15,23 15.68 16.10 16.58 17.08 17.60 18,10 18.64 10.1%
YR 28,418 29,336 30,109 30,523 31,800 32.740 33,617 34,619 35,684  36.74% 31,793 38,820 40,008

66 HR 14.0% 14.42 la.81 15.23 15.68 16.10 16, 17.08 17 60 18.10 18.64 19,18 19.73
YR 29,336 30,109 30,923 31,800 32,740 33,617 34,6 35,684 36,749 37,793 38,920 40.006 41,196

58
15
67 . HR 14.42 l4.81 | 15.23 15.68 16.10 16.58 17,0% 17,60 18,10 18.64 19.18 19,73 _20.26
YR 30,108 30,923 31,800 32.740 33,817 34,619 35,684 36,749 37,793  38.920 40.006 - 41,196 42,303
17,60

68 HR 14.81 15.23 15.68 16.10 16,58 17,09 : 18.10 18.54 19.16 15.73 20.28 20.8%
YR 30,523  31.800 32,740 33,617 34,619 35,684 . 35,749 37,793 38,920 40,006 41,196 42,303 43,535

&9 BR 15.23 15.68 16,10 16.58 17,09 17.60 18.10 18.64 19.1% 19.73.  20.28 20.85 . 21,42
YR 31.800 32,740 33,617 34.619 35,6B4  36.749 37,793 38.920 40,006 41,196 42,303 43,535 44,725,

70 HR 15.68 16.10 ° 16.58 17,08° 17.60 i8.10 18.64 19.16 19.73 20.26 20.88 21.42 21.98
YR 32,740 33,617 34,619 35,684 36,749 37,793 38,820 40.006 41.196 42,303 43,535 44,725 45,394

71 HR 16.10 16,55 17.09 17.60 1B.10 i8.64 19.18 19.73 20.26 20.8% 21.42 21.98 22.54
¥R 33,617 34,619 35,6B4 36,749 37.793 38,920 40,006 41,196 42,303 43,535 44,725 45,894 47,064

7z HR 16.58  17.09 17.60 18.10 1B.64 19.73 20,26 20.85 21,42 21,98 22.54 23,13
YR 34,619 35,684 36,749 37,783 38,920 40,008 41,196 42,303 43,535 44,725 45,894 47,064 48,298

HR 17.09 17.60 18.10 18.64 19.1% 18.73 20.26 20.8% 21.42 21,88 22,54 23,13 23.68
YR 35,684  36.749 37,783 38,320 40,006 41,196 42,303 43.535 44,725 45,884 47,064 43,235  49.465

74 HR 17.60 18.10 18.64 13.16 19.73 20,26 20.85 21.42 21.98 22.54 23.13 £31.69 24.31
YR 36,749 37,793 38,920 40,006 41,196 47,203 43,535 44,725 45,894 47,064 48,255 49,485 50.759

7% HR 18.10 18.64 15,18 19.73 20.26 20.85 21.42 21.38 22.54 - 23.13 23.69 24.31 24.88
¥R 37.793 3B8.920 40,006 41,196 42,303 43,535 44,725 45,894 47,064 48,295 49,485 £0.759 51,949

HR 18.64 19.16 19.73 20.26 20.88 21.42 21,98 22.54 23.13 £3.69 24.31 24.88 25,44
YR 38,920 40,006 41,186 42,303 43.535 44,725  45.B94 47,064 48,295 49,465 50.759  51.94% 53,118

77 HR 19.16 19.73 20.26 20.85 21.42 21.98 22.54 23,13 23.69 24,31 24.88 25.44 26.02
YR 4D,006 41,196 42,303 43,535 44,725 45,894 47,064 48,295 49,4565 50,759 51.949 53,119 54.330

76

Step 01 02 03 L] DES 06 or 08 09 10 11 12 13
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HR - HourTy SaTary Rate
¥R - VearI{ Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salazry Rate
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ZLL 3DV ON 1 THTHL

Compensation Grid 7-C
Unit 7 AFSCME Agricultare Classes

Ranges 01-03
Effective 07/01/2000 - 6/30/2001
Cemp Code A 8 C 1 E F G H i J K L
Step 01 02 03 04 05 08 07 08 09 10 11 12
Range Range
01 HR 13,94 14,42 14.92 15.38 15,91 16.42 17.01 17.60 18.19 18.84 39.49 26.07 0
YR 29,107 30.109 31,153 32,113 33.220 34.285 35,517 36,749 37,981 39,338 40,695 41,906
0z HR 15.91 16.42 17.01 . 17,60 18.19 16.84 19,49 20.17 20.92 21.68 22.43 23.10 02
YR 33,220 34,285 36,517 36,749 37,981 39,338 40.655 42,115 43,681 45,268 46,824 468,233
02 HR 17.60 18.19 18.84 19.49 20.17 20.92 21.68 22.43 23.23 24.11 24.97 25.73 03
YR 36,749 37,981 39,338 40,695 42,115 43,681 45,268 46,834 48,504 50,392 52,137 53,724
Step 01 02 03 04 05 06 07 08 09 10 11 12
Comp Code A B C "] E F G H 1 J K L

HR - Hourly Salary Rate .
YR - Yearly Salary Rate {2,088 x Hourly Salary Rate}

Monthly Salary Rate - 174 x Hourly Salary Rate

3LONs
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CLASSES AND SALARIES FOR JULY 1, 1999 THROUGH JUNE 30, 2001°

07/01/1999 - &/30/2000

DT/17Z600 + 0673072001 _

Class . Parg Coap Winigum Maximum| Comp - Ninisum  Haximum
Code . Ciass Title Grid unit Cade Hourly  Hourly Code Hourly Nourly
000001  Account Clerk 3 206 61L 11.62  15.40 6IL 11.97 15.86
000632  Account Clerk Senior 3 206 63L 12.16 16.35 3L 12.52 16,84
DOD774  Accounting Techmician 7 o207 64N 12.82 18.10 &4M 13.20 18.64
DD000S  Addressing Machime Technician [ 206 60L 11,38 15.01  &0L 11.69  15.46
003225 Agric Potato Sampler 3 203 SOK 9.21 12.16 50N 9.66 12,61
000523  Agric Technician 3 203 B4M 9.97 13.16 S54M 10.42 13.61
002526  Airfield Fire Fighter 7 207 60L 11.66 15.63 60L 12,01 16.10
002604  Airfield Fire Fighter Senier 7 207 64L [2.82 17.57 64L 13.20 18.190
001760  Animal Health Technician 7 . 2m &0M 11;65 16.10 6OM 12.491 15.56
000031  Architectural Drafting Tech 2 7 207 68M 14,38 20.24 6BM 14.81 20.85
000032  Architectura) Drafting Tech 3 7 207 T3IH 16.59 23.00 73M 17.09 23.69
000631  Area Terminal Produce Inspecte 7 207 &7M 14.00 19.67 ° 67M 14,42 20.26
002960  Arts School Residence Coord 3 203 64N 12.45 17.73 64Kk 12,90 18.26
000805  Athletic Equipment.HManager 3 203 S6M 10.37 13.83 56M 10.82 14.28
003297  Audio Quality Technician 7 207 62M 12,22 17,09 62M 12.5¢ 17.60
000969 Audio Visual Aide 6 206 SBL i0.83 14.21 S8L 11.15  14.64
D0D099  Audio Visua) Educ Spec 7 207 61M 711.93 16.59 61M 12.2% 17.09
002035 Audio Visual Technician 7 207 S9M 11.35 15.63 59M 1l.6% 16,10
DODID3  Automobile Driver 3 203 _53M ) 9.81 12.77 '53M 10.26 13.22
000109  Automobile Service Attendant 3 203 55M 10.18 13.49 S5M 10;63 13,94
000105  Automotive Mechapic 2 202 BYF 15.85 18.26  89F 16,33 18.81
002100  Automotive Mechanic Lead 2 20z 92F. 17.24  1%.94  92F 17.76  20.54
000929  Automotive Parts Technician 7 207 61M 11.93  16.59 6IM 12.29 i7.09
900108  Automotive Technician b4 20z a83f 13.45 15.35 83F 13.85  15.81
00013 Baker 3 203 61M 11.62 15.91 61M° 12,07 16.39
000114 Barber 7 . 207 54M 10.15  13.64 S54M 10.45 14,05
002555 Behavior Modification Asst 4 204 6 12,16 16.82 63N 12,82 17.32
003490  8Benefit Recovery Spec 7 207 65M 13.21 18,60 6&5M 13.61 19.16
003492 Benefit Recovery Tech 7 297 62M 12.22  17.09 &2M 12.59 17.60
009247 Bindery Worker . ] 206 60L 11.35 15.01 60L 11.69 15.4%
002402 Bindery Worker Seﬁior & 206 62M 11.88 16.35 62M 12.24 15.84
002877 Brat)list Technician 7 207 65M 13,21 18.80 6&5M 13.61 19.16
000128 k4 202 90f 18.80 90F 16,78 19,36

Bridge Worker

13

16.29




. . e
N 0770171999 - 673072000 97/01/2000 - 0673072001
Class Barg Comp NWinimum Meximum | Comp  Minimum  Maaimum
) Hourly |

Code C'l!_s(s Title Grid Lnit {ode Hourly  Hourly Code Hourly

002214 Building Mafntenance Coord . 2-A 202 40% 16.58 21.86 40K 17.08 22.52
002220 Building Maintenance Lead Wrkr 2 202 92F i7.24  19.94  92F 17.76  20.54
002238 Building Services Lead B 203 60M 11.35  15.40 60M 11.80 15,86
000135 Building Uf111t1es Mechanic 4 202 90F 16.29 18.80 90F 16.78  19.36
001326  Buildings % Grounds Worker 3 203 S6# 10.37  13.83 56N 10.82 14.28
000143 Cabinet Maker 2 202 0F 16.2% 18.80 90F 16.78  19.3
003458  Campus Security Officer 3 203 66M 13,16 18.19  66M 131.61 18.74
000146  Carpenter 2 262 90F 16.29 18.80 90F 16.78 19.36
002101 Carpenter Lead 2: 202 92F 17.2¢  19.94  92F 17.76  20.54
000148  Cashier : . 6 206 64L 12;45 15.82 64|, 12.82 17.32
003631 Central Svcs Admin Spec [ éﬂﬁ 58L 10.83 14.21 s8L 11.15 14.64
003632  Central Svcs Admin Spec lnter & 206 348 11.62 15,40 61L 11.97  15.86
D03634  Central Svcs Admin Spec Prin [ 206 67L 13.49 18.19 &7t 13.89  18.74
003633  Centra! Svcs Admin Spec Senfor 6 206 641 12.4%  16.82  64L 12.82 17.32
002560 Certified Qccup Therapy Asst I 4 204 63M 12.16 '16.82 63K 12,52 17.3%2
062561 Certiﬂedr Occup Therapy Asst 2 4 204 66M 13.16 18.19 66N 13.85 18,74
000212 Chemical Depend Counselor 4 264 651 -12.7? 17.28  &5L . 13.15 17.80
001027 Chemical Depend Counselor Sr 4 204 68L ’ 13.83  18.72 &8L id4.24  19.28
002556 Chemica) Depend Program Asst’ 4 204 63M t2.16 16.82 63M 12.52 17.32
000154 Chemist Aide 7 207 S7M 10.81 14.79 57H 11.13  1%.23
002339 Child Care Center Aide 3 203 58L 10.83 14,21 58% 11.28  14.66
002593  Chtid Care Center Asst 7 200 59U 11.35 15.22 59L  11.69 15.48
002592 Child Care Center Coord 1 7 207 65L 13.64 iB.60  66L 14.05 1%.16
002582  Child Care Center Coord 2 7 207 6aM 14,38 20.24 6BM 14.81  20.85
C03696  Child Support Payment Speclist .7 207 70M 15,22 21.34 7OM i5.68 21‘98.
003455 <{ollege Bkstore Coord Sr 3 206 68M 13,83 19.22 6BM 14.24 1§.d0
000181  College Cashier 6 206 [ Y4N 11.88 15.91 é2L 12,24 16.39
0GOB65  College Laboratory Asst 1 ? 207 60M 11.66 16.10 &M 12.01 16.58
002632 College Laboratory Asst F4 7 207 62M 12.22  17.09 62M 12.59 17.60
002491  Consumer Aide Senjer 6 206 67L 13.49 18.19 GTL‘ 13.89  18.74
003112  Control Center Clerk [ 206 60L 13.35 - 15.01  60L . 11.69 15.46
000197  Cook 3 203 60K 11,35 15.40 60M 11.80 15.86
000198  Cook Coordinator : 3 -203 52u 11,88 16,35 &2M 12.33 15.81‘
002188  Corr Chief Cook 3 203 66N 13.16 18.72 66N  13.6t 19.28
003640  Corr Inmate Prog Coord 7 207 67M 14,00 19.67 67M 14.42 20,26

114



07/01/1999 - &/30/2000

07/01/2000 - 06/30/2001

115

ch‘_ss X Barg Comp  Minimym MWaximym| Comp  Minimum  Maximum
{ode Class Title Grig dnit Lode Hourly Haurly Code Hourly Hourly
003400 Corr Mnfctrng Spec-Auto Body 2 202 93F 17.73  20.50  93F 18.26 21.12
Q03060  Corr Mnfctrng Spec-Auto Tech 2 202 95F 18.80  21.80  95F 19.36 22.4%
003054  Corr Mnfctrng Spec-Engr & Draf 2 202 95F 18.80 21.80  95F 19.36 22.45
003057  Corr Mnfctrng Spec-Graphics z 202 93F 17,73 20.50  93F 18.26 21.12
003062 Corr Mnfctrng Spec-Light Assem 2 202 91Ff 16.75 19.31 491F 17.25 19.89
0030.56 Corr Mnfctrag Spec-Light Manuf 2 202 9$F 17.73  20.50 93F 18‘.26 21.12
003058  Corr Mnfctrng Spec-Mechanical 2 202 93F 17.73  20.50  93F 16.26 z21.12
003287  Corr Mnfctrng Spec-5Sales & Ser 2 202 95F 18.80 21.80 95F 19.36 22.45
003055  Cerr Mnfctrng Spec-Tool & Die 4 202 95F 18 B0 21.80 9S5F 19.36 22.45
003061 Ceorr anctl;ng Spec-Trnsphlare z z02 91F 16,75 19.31 91lF 17.26 19.89
003396 Corr Mnfctrng Spec-Upholstery 2 202 93F 17.73 20.50  93F 18.26 21.12
602397  Corr Mnfctrl;lg Spec-Wood 2 202 . 93F 17.73  20.50 93F 18.26 l2].12
603192 Corr Parent Education Coord 7 207 64L 12,82 17.57 64L 13,20 18.10‘
ﬁ02629 {orr Teaching Asst 7 207 61M 11.83  16.59 6IM 12.29 17.09
003635 Customer Svcs Specialist [ 206 58L 10.83 14.21 saL 11.15 14.564
DD3636 Customer Svcs Specialist Int 3 208 61L 11.62 15.40 61iL ]}.9? 15.86
003638  Custemer Svcs Specialist Princ & 206 .67L 13.49 18.19 &7L 12,89 18.74
003637  Customer Svcs Specialist 5r [ 206 64L 12.45  16.82 64l 12.82 17.32
003565  Dairy Inspector | 7-C 207 01L 13,83 19.49  QlL 13,94 20.07
003566  Dairy Inspector 2 7-C 207 ozL 15.45  22.43  0ZL 15.9t  23.10
002303 Data .Processing Coordinator 1 6 206 BAL 13.18 17.73 6oL 13.55 18.26
002280 Data Process‘in-g Coardinator 2 G. 206 70M 14 .60 20.24 70M 16.04 20.85
050224 DeHver'y Van Driver‘ 3 203 S9M i1.10 15.01 59M 11.55  15.46
001623  Dental Asst Registered 7 207- 61M 11.93  16.59 61M 12.29  17.09
000227  Dental Hygienist 7 207 714 15.63 21.88 71M 16.10  22.54
0D348% Dietary Technician 7 207 B4M 12.82 18,10 -L1.] 13.20 18.64
000800  Dining Hall Coordinator 3 .20 60M 11.35  15.40 7 60M 11.80 15.86
002646 Dm‘yer Improvement Spec 7 207 B7M 14.00 19.47 67M 14.42 20.26
002663  DVS Exam & lnsp Spec 7 207 62M 12,22 17.09 62M 12.59 17.60
000242  DVS Exam & Insp Spec Sr 7 207 65M 13,21 18_.60 65M 13.61 19.16
000245  OV¥S ‘Examin'ing Specialist 7 207 60M 11.66 16.10 60M 12.01 16.58
000793 Ec¢ Sec Technician 3 ‘ 6 206 B6L 13.16 17.73 65L 13.55 18.26
00318% Electricai/Electronies Spec 2 202 93F i7.73  20.50 93F 18.26 21.12
‘ 000266 Electrician 2 202 92F 17.24  15.94 92# 17.76  20.54
002108 Electrician Lead 2 202 95F 18.80  21.80

95F 19.36 22,45



3 0770171993 - &/30/2000 ‘ 07/G1/2000 - 06/30/200]
Class Barg Comp  Minimum Maximum | Comp  Minimum Maximum
Code Class Title . L Grid Unit | Code Hourly Hourly Code Hourly Hourly
003452  Electrician Master Record 2 202 93F 17.73 20,50  93F 18.26 21.12
Q03227 Electronic Parts Techmician 7 207 1M 11.93\ 16.59 61M 12.29 17.09
003511 Electronic Publishing Coord & 206 661 13.156 17.73 66L 13.55. 18.26
000270 Electronics Technician 7 207 65M 13.21 18.60 65M 13.60  19.16
000938  Electromics Technician Senior 7 207 67M 14,00 19.67 6&7M 14,42 20.26
003522  Emergency Medicat Tech Lead 3 203 Nl 13,45 18,72 &M 13.94 19.28
003529  Emergency Medical Technictan 3 203 . bdM 12.45 17.28 G4M 12.9¢ 17.80
003188~ Emergency Mgmt Center Duty Off & 206 S1L 11.62 15.40 6lL 11.97  15.86
000286  Engineering Aide 7 " 207 60M  11.66 16.10 60M 12.01  16.58
001063  Engineering Aide Inter 7 207 640 12.82  18.10  64M 13.20 18.64
000644 Engineering Aide Senior T zor 69 ia. 79 20.80  69M 15.23  21.42
000293  Executive 2 6 206 TOM - 14,60 20.24 7OM 15.048 20.85
001917  Exhibit Specialist 7. 207 69N ]4.. 79 21.34 69N 15.23  Z1.98
002777  EDP Help Desk Specialist - 7 207 66M 13.64 19..16 . 66M 14.05 18.73
002584  ECP Operations Assistant [ 206 (318 11.62 15.4-0 61L 11.97  15.86
003072 EDP Operations Assistant Sr 6 206 64L 12.45 16.82 64L 1z.82 17.32
002107 EDP Operations Specialist 7 207 63M 12.48 17.57 63M 12.85 18.10
002268 EDP Operations Technical Spec 7 207 GO 14.79 2i.34 69N 15.23  2:.98
000885 EDP Operations Technician 1 7 207 S8M 11.10 . 19.22 SBM 11.43  15.68
0008Bb EDP Operations Technician 2 7 207 61M 11.93 16.59 61N 12.29 17.0%
001390 EDP OQperations Technician 3 7 207 63H 12.48 17.57 IBSH 1z.85 18.10
000301  Fingerprint Techﬁician . 3 206 B4l 12.45 15.82 ] 641 12.82 17.32
Q03528  Fire Simulator System éng\'neer 7 207 69M 14.79  20.80 69M 15.23  21.42
000305 Food Service Worker 3 203 SSH 10,18 13.49 ~ 55M 10.63  13.94
Q02953  Forensic Artist . 7 207 66M 13.64 19.16 66M 14.05 19.73
003104  Forensic Evidence Spec 3 206 65L 12.77  17.28  65L 13.15 17.80
002753  Foundation Field Crew Chief 2 202 92F 17.24 - 19.94  92F 17,76 20.54
001725  General Maintenance Worker 3-A 203 12K 9.81 14,15 12K 19,26 14.60

001728 Genera) Maintenance Wrkr Lead 3-4 203 16F 12.77  14.54 16F 1322 14.99

001257 General Repair Worker 2 202 B7F 14,93 17.24  B7F 15.38 17.76
000316  Grain Inspector 1 7 207 64M 12,82  18.10 64aM 13.20 18.64
000317  Grain Inspecter 2 V 7 207 65M 13.21  18.60 &5M 13.61 19.16
000318  Grain Laboratory Afde 1 7 207 56M 10.58 14.38 56M 10.90 14.61
000319  Grain Laboratory Aide 7 7 207 60M 11.66 16.10 60M 12,01 16.58
000321  Grain Sampler 1 7 207 62M 12,22 11;09 62 12.59 17.60
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Clase
Code

07/01/1939 - &/30/2000

07/0172000 - 06/30/200]

Comp  Mintmun  Maxtmom
Code Hourly Hourly

Comp Kinimum  Maximum
Code Haurly Hourly

000322
001464
000753
002220
000328
001599
000329
003578
003579
003467
003468
000104
000927
000344
001561
003232
a03233
000356
000358
Q060361
{01064
000646
Q00897
400370
001693
003618
001564
001555
001556
002216
002111
001011
001846
001845

003567

Bary
Class Title Grid teit
Grain Sampler 2 7 207
Graphic Arts Camera Operator 6 206
‘Graphic Arts Specialist . 7 207
Grounds & Roads Mntc Coord 3 203
Groundskeeper 3 ) 203
Groundskeeper Inter 3 _. 203

Groundskeeper Senior

Health Care Call Center Lead

HWealth Care Call Center Rep ? 207

Health Care Claim Examiner [ 206
Health Care Claim Spec . ?‘ 207
Heavy Equipment Field Mechanic b4 202
Heavy Equipment Mechanic 4 202
Heavy Equipment Operator 2 202
Heavy Equipment Srvc Attendant 2 202
Highway Helper z 202
Highway Helper Sr H 202
Highway Maintenance Worker 2-a - 202
Highway Signal Technician 2 202
Highway Technician 7 267
Highway Technician Inter 7 207
Highway Technician Senior - 7 207
Hockey Rink lce Maker ’ 3 203
Hospital Services Assistant 4 . 204
Housing Program Techmnician [ 206
Human Svcs Support Specialist 4 l.204
Human Svcs Technician 4-A 204
Inserting Machine Operator ] 206
Inser_ting Machine Operator Lea & 206
Institution Mntc Lead Worker . 2 02
Instructionz]l Communic Spec 7 207
Instructional Communic Tech 7 207
Interpretive Guide 3 203
Interpretive Maturalist Aide 7 207

Interstate Milk Rating O0fficer 7-C 207

t17

644  12.82 18.10
1L 11.62 15.40
66N 13.64  19.67
644  12.45 17.28
58N  10.83  15.01
60N 11.35 15.91
63N - 12.16 17.28
68M  14.38 20.24
64M  12.82 18.10
63L  12.16  16.38
65M 13.21  18.60
92F 17.24 19.94
91F  16.75 19,31
90F  16.29 18.80
B2F  13.17  14.93
86F  14.52  16.75
87F  14.93  17.24
304 13.71 16.75
93F  17.73  20.50
594  11.35  15.63
64M 12.82 18.10
69M  14.79 ' 20.80
BIL 11,62 15.40
s8L  10.83  14.21
63L  12.16 16.35
AL 12,45 16.82
25p 9.97  15.91
s0L  11.35 15.01
s2L - 11.88 15,91
92F  17.24  19.94
TIM O 16.10  22.46
§IM  12.48 17.57
&1L 11.62 15.40
6L 11.93  16.10

03L 17.09 24.98

64M  13.20 18.84
61L  11.97  15.86
66N 14.05 20.26
6aM  12.90 17.80
seN 11,28 15,46
60N  11.80 16.39
83N 12.61 17.80
68M  14.81 20.85
64 13.20 18.64
63L 1252 16.84
65M  13.61 19.16
9zF 17.76 20.54
91F  17.25 19.89
90F 16,78 19.36
82F  13.57 15.38
86F 14,96 17.25
B7F  15.38 17.76
30 4.1z 17.25
93F  1B.26 21.12
59M  11.69  16.10
6aM 13.20 18.64
saM  15.23  21.42
§1L 12.07  15.86
56L 11.15 14,64
631 12.52  16.84
4L 12.82  17.32
250 10.27  16.39
G0L  11.69 15.46
62L  12.24  16.39
92F  17.76  20.54
7ZM 16.58 23,13
634 12.85  18.10
6lL  12.07 15.86
6IL  12.29 16.58

03L 17.60 25.73




07/01/199% - 6/30/2000

07/01/2000 - 06/30/200]

Class Barg Comp Hinimum Maximum | Comp  Minimum  Maximum
Code Cless Title Grid Unit Code Hourly Hourly Code Hourly Hourly
003355  IRRRB Facilities Maint Leagwkr 2 202 92F 17.2¢ 19,92  92F 17.76  20.54
003120  TRRRB Facilities Resource Wkr 3 203 63M 12.16 16.B2 63M 12.61 17.32
001507  Laboratory Attendant ! 3 203 54M 9.97 13.16 54M 16.42  13.81
001508  Laberatory Attendant 2 3 203 55H 10,18 13.4% S5M 10.63  13.94
000414  Lzborer-General 3-A 203 10H 10.63 13.43 10K 11.08 13.88
000415  Laborer-Trades & Equipment z 202 B6F 14.52 36.75  B6F 14.96 17.25
000422  Laundry Coordinater 3 203 64M 12.45 17.28 64M 12.90 17.80
000471  Laundry Worker 3 203 57h 10.59 14.21 &7M 11.04 14.66
000423  Law Compliance Representativel 7 207 584 11,10 15.22 58M 11.43  15.68
000424  Law Compliance Representativez 7 207 63 12.48  17.57 63M 12.85 18.10
001541  Legal Technician 7 207 614 11.93  16.59 6GIM 12.29 17.09
00G308  Library Technician 7 207 61M 11.93  16.59 6IM 12,29 17.09
006430 Licensed Practical Murse 1 4 204 541 12.45 16.B2  64L 12.82 17.32
00165% Licensed Fractical Nurse 2 4 204 §6L 13;]6 17.73 &bl 13.56  18.26
000431 Life Guard 3 203 50M .21 11.88 50 9.66 12.33
001074  Liquor Control Invest Special 7 207 66M 13.64 19.16  66M 14.05 19.73
006434  Livestock Weigher 1 3 203 60M 11.35  15.40 6QM 11.80 15.86
000435 Livestock Weigher 2 3 203 62M 11.88 16.35 62M  12.33 16.84
003488 Locksmith 2 202 S0F 16,29 18.80 90F 16.78 19.36
003513 Lottery Graphics Technicizn 7 207 70H 15.22  21.34  70M 15.68 21.98
000440  Machinery Repair Worker 2 202 Q0F 16.29 18.80  90F 16.78  1%.36
000441  Machinist 2 202 S0F 16.29 18.8¢  90F 16.78 1%.36
003665 Machinist Lead 2 202 $2F 17.24  19.94  92F 17.76  20.54
002852 Maintenance Machinist 2 202 $2F i7.24  19.94  92F 17.76  20.54
000444  Mason 2 202 S0F 16.29 18,80 90F 16.78 19,36
001718  Materials Transfer Driver 3-A 203 18F 13.42 15.40 18F 13.87 15.86
003434 Materials Transfer Drv Lead 3 203 69F 142t 16.35 69F 14.66 16.84
001497 Medical Claims Technician 1 [ 206 59L 11.10  14.60 99L 11.43  15.04
000411  Medical Laboratory Technicianl 7 207 61K 11.93 16,59 &IM 12.29 17.0%
000864  Medical Laboratory Technician2 7 267 62M 12.22  17.09 6&2M 12.59  17.60
000878  Medical Records Technician 1 7 207 64M 12.82 18.10 64M 13.20 18.64
001475  Medical Records Techmician 2 7 20 68M 14,38 20.24  6BM 14,81 20.85
002559  Mental Health Program Asst 4 204 63M 12.16 16.82 63M 12.82 17.32
002557  Memta) Ret Residential Lead 4 204 63N 12.16 16.82 &M 12,52 17.32
002558 Mental Ret Residential Prg Lea 4 204 66M 13.16  18.19  66M 13.55 18.74
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07/01/1999 - 6/30/2000 67/01/2000 - 06/30/2001

Class Barg Comp Minimum Maximum Comp Minimum  Maximum
Coge Class Title arid Un1t Code Hourly Hourly Code Hourly Hourly
002036  Microfilm Specialist i & 206 61L 11.62 i15.40 6lL 11.97  15.86
Q00898  Microfilmer ‘6 206 §9L 11,10 14,60 59L 11.43  15.04
003305  Military Refuse Vehicie Qper 4 202 82F 13.17 14,93 82f 13.7  15.38
003306 Military Refuse vehicle Oper 5 2 202 85F 14.10 16.29  85F 14.52 16.78
po24a) Military Security Guard 3 203 S5TH 10.59 14.21 574 11.04 14 .66
002425 Military Training Site Werker a 203 54M 9.97  13.16 54M 10.42 13.61
000914 Mine Hoist &Maintenmance Worker 2 202 93F 17,73 20,50  93F 18.26 21.12
003647  Mine HotstdMaintenance Lead Wk 2 202 95F 18,80 21.80  95F 19.36 22.45
001552 Mining Afde Intermediate 7 207 631 12.48  17.57 &3M 12.85 18.10
003498 Mr Care Enrollment Rep - H 207 64H 12.82 18.10 64M 13.20 18.64
001843 . Monorail Maintenance Werker 2 02 89F 15.85 18,26  8%F- 16.33  18.81
000475 Motor Transportation Rep 7 207 65K 13.21 18.60 &5M 13.61 1%.16
001022 Musica) Instrument Repair Tech .7 207 66M 13.64 19.16 &6M 14.05 19.73
001864  Net Meker 2 202 a7f 14.93 17.24 87F 15.38  17.76
003479 Netmaker Lead 2 202 B9F 15.85 18.26  B%F 16.33  16.81
003624 NR Air Tactical Group Coord 7 207 68K 14.38 20.24 68M 14 .81 20.85
002501  NR Douglas Lodge Custodial Wkr 3 203 520 2.65 13,16 520 10.10 - 13.61
003428  NR Douglas Lodge Din Rm Ld Wkr 3. 203 624 11.88 16.35 62M 12.33  16.84
002724 NR Douglas Lodge Worker 3 203 426 7.5% 8.77 426 8.04 9.22
002881 NR Fisheries Census Clerk [ 206 58L 10.83 14,21 58L 11.15  14.64
003686 NR Forest Fire Response Lead 3 203 SBL 10.83  14.21 58L 11.28  14.66
003447 NR fForest Grnd Support Ldwke 7 207 68M 14,38  20.24 [3:1] 14.8]1 20.85
{03687 NR Forest Support Dispatcher 3 203 551 10,18  13.16  55L 10.63 13.61
003625 MR Helicopter Operations Coord 7 207 [3:] 14.38  20.24 6BM 14.81 20.85
003408  HR Mine Interpreter 7 207 64M 12.82 18.10 64M 13.20 18.64
001771  NR Tech (Fisheries) 7 207 65K 13.21 E4.60 65M 13.61 19.16
001755 NR Tech (Forestry) 7 207 66M 13.64 19.16 66M 14.05 19.73
002641 MR Tech (Trls & Materways) 7 207 66M 13.64 19.16 66M 14,05 19.73
001756 MR Tech (Mildlife) 7 207 65M 12.21  18.60 65M 13.61 19.16
001757  NR Tech 1 (Park) 7 20.7 59H 11,35 15.63 59M 11.6¢ 16.10
002640 NR Tech 2 (Park) 7 207 62H 12.22 17.09  62M 12.5¢ 17.60
000190 NR Techni:.ian . ! 207 61W 11.93  16.59 6IM 12.29 17.09
002984 KR Youth Program Field Asst i 203 66L 13.16 17.73 6L 13.61 18.26
003627 Office & Admin Specialist [ 206 SHL 1.8} 14,21 5BL 11.15 14.64
003628 Office b Admin Specialist Int 6 06 61L 11.62 15.40 &1L 11.97 15.86
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07/01/1939% - 6/30/7000 0770112000 - 08736/2001

Class ‘Barg Comp  Hintmum Haximum | Comp  Minfmum  Maximum
Code Ciass Title Grid unit Cade Hourly  Hourly Code Hourly Hourly
003630 Office & Admin Specfalist Prim & 206 E7L 13.4%  18.19  67L 13.8¢ 18.74
003629 Office & Admin Speciatist Sr 6 206 541 12,46 16.82 64L 12.82 17.32
003626 Dffice Specialist 3 206 56L 10,37 13.49 560 10.68 13.89
000912 Dffset Press Operator § 206 64l 12.45 16.82 641 12.82 17.32
001949  Offset Press dperatur Senior 6 206 68L 13.83  18.72  88L 14.24 19.28
900490  Painter 2 202 90F 16,29 18.80 90F 16,78  19.36
002222  Painter Lead 2 -202 92F 17.24  19.94 92F 17.76  20.54
Q03611  Paralegal . . 7 207 874 14.00 19.67 &M 14,42 20.26
001327  Parks Worker 3 203 58M 10.83  14.60 58M 11.28  15.05
0C0B81  Personnel Afde 7 207 61M 11.93 16.59_ §1M 12,29 17.09
001486  Personnel Aide Senicr 7 207 63M 12.48 17,57 63M 12.85  18.10
002426  Personne) Transactions Tech 7 207 6lM 11.53  16.59  61m 12.2¢  17.0%
003107  Personnel Transactions Tech Sr 7 207 €4M 12.82 18,10 64M.  13.20 18.64
001020 Pharmacy Technician 7 207 5TM 10.81 14,79 57H 11.13  15.23
000505  Photographer 7 207 59M 11.35  15.63  59M 11.69  16.10
000506  Photographic Laboratory Lead 7 207 63M 12,48 17.57  63M 12.85  18.10
002562 Phys'i.ca'\ Therapy Aige 4 204 590 11.10 15,81 540 11,43 16.39
002563  Physical Therapy Asst 4 . 204 66M 13,16 18,19  66M i3.56  18.74
061994  Plant Industry lnspector 1 7 297 61M 11.93 16.59 61M 12.29  17.09
001995  Plant Industry Inspector 2 7 207 65M 13,21 1B.60  &5M 13.61 19,18
000525 Plant Mntc Engineer 2 202 q0F 16.29 18.80  gOF 16.78  19.35
000526  Plant Mntc Enginesr Helper 2 262 a3F 13.45 15.35  A3F 13.85 15.81
000529  Plasterer 4 202 90F 16,29 18.80  90F l6.78  19.3
000530  Plumber ' 2 202 90F 16.29 18.80  80OF 16.78  19.36
003453 Plumber - Master In Ch.arge 2 202 g2F 17.24  19.94  92F 17.76  20.54
003328  Plumber Chief 2 202 93f 17.73  20.50  93F 18.26 21.12
003278 Plumber Fitter 2 202 93F 17.73  20.50  93F 18.26 21.12
000857 Pollution Control Technician 7 207 Som II..35 15.63 59M 11.69 15.10
003568  Print Comm Bindery Worker 7 eor 59M 11.35 15.63  59M 11.69  15.10
003563 Pr-int Comm Bindery Worker Sr 7 207 §1M 11.93  16.59 ’61M 12,29 17.0%8
003494 Print Comm Lead Bindery Wkr 7 207 63M 12,48 17.57 .63M 12.85  18.10
003495  Print Comm Lead Press Op 7 207 €8M 14.38  20.24 68 . 14,81 20.85
003870  Print Comm Press Operator . 7 207  64M  12.82 18.10 64M 13,20 18.64
003571 Print Comm Press Dperaturf sr 7 207 ) H6M 13.64 19.16  &6M 14.05 19.73
000583 Radie Communications Dperater 7 207 44N 12.82 18.1{1 G4M 13.20 18.64
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Class
Code

Clags Title.

Grid

Barg
Unit

07/01/1999 - 6/30/2000

07/01/2000 - 06/30/2001

Comp Mintoum Maximum
Code Hayrly Hourly

Lomp  Mintmym  Maximum
Lode Hourly Hourty

001859
000586
001428
000587
000589
000798
003157

003613
002565
001019
003281
003661
002761
002766
000619
002028
000093
000094
001045
00257
000850
000627
003032
002985
000568
000623
000669
002580
000700
000701
000702
003128
002564
003475

© 008594

hmoﬁuiuﬂonAmeTnhﬂm
Radio Technician 1

Radio Technician 2

Radio Technician 3

Radio Tower Technician
Radiologic Technologist

Real Estate Afde

Real Estate Technician
Recreation Program Asst
Refrigeration Mechanic
Reprographic Specialist
Residential Program Lead
Revenue C{ellections Officer 1
Reveﬁue Examiner I

Roofar

Sec/Communication Sys Monitor
Security Counselor

Security Counselor Lead
Security Guard

Security Shift Lead

Seed Analyst

Seed Analyst Senior

Seed Potato Specialist
Sentencing To Service Crew Ldr
Service Worker

Sewing HMachine Operator

Sheet Meta! Worker

Special Ehucat%on Program Asst
Stationary Engineer

Steam Boiler Attendant
Steamfitter

Structural Fabricatien Insp
Structured Program Assistant
Student Seéfvices Afst Senior

Student Worker (lerical

202
207
204

207

202
203
204
204
203
203
207
207
207
703
203
203
202

202
202
202

204
206

- 206

121

73N 16.59  23.60

65M 13,21 18.60
&7M 14.00  19.67
72N 16,10 23.00
68M 14,38 20.24
64M 12,82 18.10
54M 12,82 18.10
67M 14.00 19.67
63M 12.16 16.82
S0F 16.29 18.80

58M 11,10 1s.22

66M 13.16 18.1¢9

63M 12.48  17.57

63M 12.48 17.57 |

S0F 16.29 18,80
61L 11.62 15.40

66M 13.16 18.18

-70M 14.60 20.24

SE6M 10,37 13.83

58M 10.83  14.80

61M 11,93 16.59 .

64M 1z.82 18,10
69M 14,79 20.80
66L 13.16 17.73
47H 8.58 11.11
60M 11.35  15.40
90F 16.29¢ 18.80
63M 12.16  16.82
90F 16,26 18.80
113 15,35 17,73

“90F 16.29 1B.80

T3M 16.59 23.00
§3M 12.16 16.82
s5L 12.77 17.28
54K 9.97 12.45

73N 17.09  24.31
65N 13.61  19.1¢
67K 14,42 20.26
72N 16,68  23.59
68M 14,81  20.8%
64M 13.20 18.64
64 13.20 18.64
E7M 14,42 20.26
63M 12.52 17,32

90F  16.78 19.36

‘sBM 11.43  15.68

SEM 13.55  18.72
§3M 12.85 18.10
§2M ie.85 18.10
90F 16.78 19.36
61L 12.97 15.86
66M 13.55 18.74
70M 15.04  20.85
SEM 10,82 14.28
58M 11.28  15.05

ElM 12.29  17.09

" G4M 13.20 18.64

69M 15,23 21.42
66L 13,61 18.26
47M 2.03  11.56
60M 11.80 15.86
90F 16,78 19.36
63M l2.s2 17.32
40F i6.78  19.36
88f 1.8 18.26

" 90F 16.78 19.36

73M 17.09 23.69
63M i2.52  17.32
65L 13,15 17.80

54K i0.27 12.82



07/01/1999 - 6/30/2000

07/01/2000 - 06/30/2001

Slass Barg Comp  MWinimum Maxioum| Cemp  Hinimum  Maximum
Code Class Title Grid bnit | Code Hourly Hourly | Code Hourly  Hourly
008597  Student Worker Custodial/Maint 3 203 42) 7.59 9.44 420 8.04 9.89
008598  Student Horker Para Prof T 207 53H 9,92 II.SGK 53H 10.22 12.01
008599  Student Worker Para Prof Sr .7 207 -'Si'l 10,81 13,21 871 -11.13 13.61
002962  Supported Employment Worker 3-A 203 201 6,19 10.64 201 6.64 11,00
001021 Theatre Technician I 7 207 a6L 13.54 18,60 é6L 14.05 - 19.16
003395  Traffic Mgmt Sys ]ntegrator' 5; 7 267 7IM 15,632 21.88 7IM 16.10 22.%4
003669 Traffic Mgmt Syst Integrator ‘ 7 207 6BM 14.38 20.24 68M 14,81 20.8%
G729 lTraff'ic Recorder 3 206 SEL 10.37 13.49  S6L 10,68 13,88
000353  Transp Aide -7 207 S6M 10,58 14,38 - 56M  10.90 14.81
003584  Transp Asscciate 2 202 l 78F 12.12 13.45 I9F 12.48  135.8%
003585 Transp Generalist 2-4 202 30H 13.71  16.75 30H 14,12 1r.2%
003676  Transp Generalist Senior 7 V 207 66K 13.64 18.10 68K 14,06 18.64
000038 Transp Regulation Bd Spec 7 207 1 1'1.‘.57 24,70 TN 18.10 25.44
003183  Transp Sign Fabrigater b4 202 BEF 14,52 16.75  B6F 14.96 17.2%
003877  Transp Specielist ? 207 ] 69M 14.79  20.80 69M 15.23  21.42
002669  Typesettar 6 206 &1L 11.6.2 11540 61L 11.97  15.86
000745  Upholsterer 2 202 - 90F . 16,29 18,80 90F  15.75 19,35
002616  Veterans Home Program Asst 4 S 204 .83M 12.16 16.82 63M- 12.52 17.32
002233  Vocational Finance Specialist 7 207 59N 14.79  21.34 69N 15,23 21.98
002535  Vocational Rehab Technician Sr 6 206 575L 12.77  17.28 6sL 13.15  17.80
000323  Warehouse Examiner 7 207 64M 12,82 18.10 64M  13.20 18.6%
002703  Warehouse Examiner Seniot 7 207 67M 14.00  19.67 &7M 14.42 20,26
001525 Water Treatment Plant Cperator 2 202 8sF 15.35 17.73  88F 15.81  1B.26
001B63  MWeight & Measures Jnvest 1 Avy 7 207 69M 14.79  20.80 69 15.23 21.42
000759  Weights & Measures Invest ! ? . 207 68M 14,38 20.24 68M 14.81 20.85
BOO?SO Weights & Measures Iavest 2 7 207 71N 15..63 22.45 71N 16,10 23,12
000761  Welder 2 202 90F 16.2% . 18.80 90F 16.78 19.36
002567  Work Therapy Asst 4 204 63M 12,16 16.82 63M 12.52  17.32
002588  Work Therapy Program Coard 4 204 1] 12.77  17.73  65M 13.15  18.26
002566  Work Therapy Technician 4 204 G60M 11.35 15.40  60M 11.69 15.86
003662 100 Farm Keeper 7 207, - 6_5M ‘13.21 18.60 6SM 13.61 . 18.16
001695  Zoo Keeper 7 207 65M 13.21  16.60  6SM 13.61 18.16
003001 Zoo Lead Laborer 2 202 90F 16.29 18.80  SOF 16.78  19.36
003576 Zoo Life Support Jperator 2 202 90F 16.;9 18.480 16.73_ _1A9.36
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APPENDIX F - PAY DIFFERENTIALS

Section 1. Payment of Interm ipment Operations Differential. Employees earning
less than the rate of pay for Heavy Equipment Operator {full-time)} and certified by the Appointing
Authority to operate the equipment shall receive the differential pay for a full one-half (1/2) shift
when they perform the work duties or operate the equipment for at least one (1) hour during that
one-half (1/2) shift. ‘

Payment of the intermittant equipment operation differentials shall not apply to any loading
equipment when a truck operator, on an occasional basis, loads his‘her own truck with ice control
material from a stockpile during ice control operations.

When new eguipment is put info use, the differential rate for the new equipment shall be
established by the Employer based on comparability to equipment currently in Equipment Pay
Classifications | through 1V. Intemmittent Supersvisors shall receive the intermittent differential pay
on an hour for hour basis when they are assigned to psrform the work duties of an intermittent
Supervisor, ’

Sel | ittent Equipment ons Differentials.
nt Pay Classification 1 ($0.55 per hour}.

‘Compactor
Versatile Bidirectional Tractor
Tandem trucks (in excess of 40,000 GVWR)
Truck Mounted Crane and personnel lifts (55 feet and over)
Unimog (no attachment) )

8. Equipment F‘ay Classification 2 ($0.85 per hour).

Bio-Mass Gasification Plant

Bit Screed Operator

Center line striper console operator

Fork-lifts (over 15 tons)

Four wheel drive loader {non-front wheel assist)
Hydro-hammer

Meyers Flusher

Mixing Machine (Computerized)

Muskeg brush cutter

Posi-Track (with loader, brush cutter or dozer blade)
Power actuated auger (over 6 inches)

Power or motor grader (less than 70 hp)
Seli-propelied rollers (3.5 to 7 tons operating weight)
Self-propelled bituminous rotary mixer
Self-propelied shouldering machine

Skidder

Slope mower (boom operated)

Slurry Machine (nocn-self-propelied)

Steam boiler (requires second class *B" Steam engineers license)
Tailgate Paver Operator

Ten ton all wheel drive truck

Track-type tractor {with power takecff of 30 to 50 horsepower)
Tree mover (44" or greater)

Vacuum Truck Helper
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C. Egquipment Pay Classification 3 ($1.25 per hour).

Backhoe 30 horsepower or greater

Centerline striper operator

Diesel locomotive

Distributer (1,000 gallon capacity or greater used in apply:ng cnls, asphalts, tars)
Drill rig, heavy duty

Electric Passenger Trolley (16 ton)

Miiling Machine (self-propelled PR100 or PR105)

Motor Grader (70 H.P. or greater-routing operations)
Pickup-type road sweeper (includes unimog sweeper)

Pole Setter

Self-propelied bituminous paver operator

SeH-propelled earth Joint Saw

Self-propelled rollers (7 tons and over)

Semi-Tractor Trailer Combination (in excess of 40,000 GVWR)
Shoulder Machine feedbelt cperator

Skidder with retoboom

Snow Blower, Two Stage (Sno Go)

Snow grooming machine with hydraulic takeoff

Snow Thrower, Single Stage (Root, Unimog or Schmidt)
Tandem clam truck {log loader) :
Track-type tractor {with power takeoff of 50 horsepower or greater)
Tunnel washer

Under Bridge Inspection Unit (Snooper)

Vacuumn Jet Rodder Operator -

D. Equipment Pay Classification 4 ($1.50 per hour). .

Aquatic Weed Cutter (Diesel Power) -

Dragline

Gradall

Mydraulic hoe

Motor Grader with Shoulder Machme

Power or motor grader {finish blade)

Self-propelled Slurry Seal/Micro Surfacing Machine
Steam locomotive

Section 3. Intermittent Supervisor Differential ($1.20 per hour).

Highway Maintenance Supervisor.
Intermittent Bridge Supervisor.

Section 4. Department of Human Services. Employees in the class Delivery Van Driver who

engage in the over-the-road driving of a heavy truck (at least 2 ton) shall receive a differential of
‘twenty-five cents (25¢) per hour when operating such a vehicle.
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APPENDIX G

The fellowing is an alphabetical listing of seniority units for which AFSCME, Council 8, AFL-CIO

has excluswe bargaining rights at the time this Agreemenl was signed.

Acoountancy. Board of

Administration, Department of (lncludmg Office of Tschnology)

Administrative Hearings, Office of

Agriculture, Department of

Animal Health, Board of

Architecture, Engineering, Land Surveying, and Landscape Archltecture Board ot

Arts Board, Minnesota State

Asian Pacific Minnesctans Council

Attorney General, Office of

Auditor, Oftice of the State

Barber Examiners, Board of

Black Minnesotans, Council on

Boxing, Board of

Campaign Finance and Public Disclosure Board

Capital Area Architectural and Planning Board

Children, Families and Learning, Department of

Chiropractic Examiners, Board of

Commerce, Department of

Corrections, Department of - Central Office and Community Services

Corrections, Department of - Minnesota Correctional Facility, Faribautt

Corrections, Department of - Minnesota Correctional Facility, Lino Lakes

Corrections, Department of - Minnesota Correctional Facifity, Oak Park Heights

Corrections, Department of - Minnesota Correctional Fagcility, Red Wing

Corrections, Department of - Minnesota Corractional Facility, Rush City

Corrections, Dapartment of - Minnesota Correctional Facility, Shakopes

Corrections, Department of - Minnesota Correctional Facility, St. Cloud

Corrections, Department of - Minnesota Correctional Facility, Stiliwater

Corrections, Department of - Minnesota Correctional Facility, Willow River Moose Lake

Corrections, Department of - Thistiedew Camp

Crime Victims Ombudsman, Office of

Crime Victims Services Center

Dentistry, Board of

Disabilities, Council on

Economic Security .

Education, State Board of - Including Employees of the Minnesota Academic Excsllence
Foundation

Electricity, Board of

Employee Relations, Department of

Environmental Assistance, Office of

Faribault Residential Academies (However, Article 4, 12, and 15 shall apply to Unit 4 smployees,

excluding the classification LPN, only in the Academy in which they are employed.)
Finance, Department of
Gambling Control Board
Health, Department of
Higher Education Facilities Authority, Minnesota
Higher Education Services Office
Housing Finance Agency, Minnasota
Hurnan Rights, Department of
Human Services, Department of - all employees excluding those employed at facilities
Human Services, Department of - Ah-Gwah-Ching Center
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Human Services, Department of - Anoka-Metro Regional Treatment Center
- Human Services, Department of - Brainerd Regional Human Services Center and SCCS

Human Services, Department of - Cambridge Regional Human Services Center

Human Services, Department of - EMSOCS

Human Services, Department of - Fargus Falls Regional Treatment Center and SOCS

Human Services, Department of - METO/CSS -

Human Services, Department of - Moose Lake Regional State Operated Services, including
Minnesota Sexual Psychopathic Personality Treatment Canter

Human Services, Department of - St. Peter Regional Treatment Center, including Residential
Services and Day Services

Human Services, Department of Willmar Regmnal Treatment Center and SOCS .

Indian Affairs Council .

Investment, Board of

iron Range Resources and Flehabclliatlon Board

Jobs Skills Parinership Board

Labor and Industry, Department of

Marriage and Family Therapy, Board of

Medical Examiners, Board of

Miiitary Affairs, Department of

Minnesota Genter for Arts Education

MnSCU - Alexandria Technical College

MnSCU - Anoka Hennepin Technical College

MnSCU - Anoka-Ramsey Community College (including Cambridge)

MnSCU - Bemidji State University

MnSCU - Central Lakes College

MnSCU - Century Community and Technical College

MnSCU - Ghancellors Office

MnSCU - Dakota County Technical College

MnSCU - Fergus Falls Community College

MnSCU - Fond du Lac Tribal and Community College

MnSCU - Hennepin Technical College

MnSCU - Hibbing Community College, A Technical and Community College
(inchuding Paulucci Space Theatre)

MnSCU - Inver Hills Community Coliege

MnSCU - itasca Community College

MnSCU - Lake Superior College

MnSCU - Mesabi Range Community ang Technical College

MnSCU - Metropolitan State University

MnSCU - Minneapolis Community and Technical College

MnSCU - Minnesota State College - Southeast Technical - Red Wlng

MnSCU - Minnesota State College - Southeast Technical - Winona

MnSCU - Minnesota State University - Mankato

MnSCU - Minnesota West College - Canby (including Marshall)

MnSCU - Minnesota West College - Granite Falls (including Appleton)

MnSCU - Minnesola West College - Jackson

MnSCL - Minnescta West College - Pipestona (inciuding Cottonwood River Coop in Springfield)

MnSCLU - Minnesota West College - Worthington

MnSCU - Moorhead State University

MnSCU - Normandale Community College.

MnSCU - North Hennepin Community College

MnSCU - Northland Community and Technical College

MnSCU - Northwest Technical College - Bemidji (inciuding Regional Office)

MnRSCU - Northwest Technical Coliege - Detroit Lakes

MnSCU - Northwest Technical College - East Grand Forks

MnSCU - Northwest Technical College - Moorhead

MnSCU - Northwest Technical College - Wadena
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MnSCU - Pine Technical College

MnSCU - Rainy River Community College
MnSCU - Ridgewater College - Hutchinson
MnSCU - Ridgewater College - Willmar

MnSCU - Rivertand Community College, A Technical and Communlty Collega {including Biooming

Prairie, Hayfield, Kenyon, Kingsland in Spring Valley, Lewiston, Owatonna, Red Wing,
Southiand in Adams, Spring Grove, and Leroy Ostrander)

MnSCU - Rochester Community and Technical College

MnSCU - St, Cloud State University

MnSCU - 5t. Cloud Technical Coflege

MnSCU - St. Paul Technical College

Mn8CU - South Central Technical College - Faribauit campus (including Faribault Correcllonal
Facility)

MnSCU - South Central Technicat College - North Mankato/Mankato

MnSCU - Southwest State University

MnSCU - Vermillion Community College

MnSCU - Winona State University

Municipal Board )

Natural Resources, Department of

Nursing, Board of

Nursing Home Administrators, Board of

Ombudsman for Comrections

Optometry, Board of

Peace Officers Standard and Training Board

Pharmacy, Board of

Physical Therapy, State Board of

Pollution Control Agency, Minnesota

Psychology, Board of

Public Empiloyees Retirement Association

Public Safety, Department of {including Auto Theft Preventlon Board and Private Detective Board)

Public Service, Department of

Public Utilities Commission

Revenue, Department of {including Board of Assessors)
Secretary of State, Office of the

Sentencing Guidelines Commission, Minnesota
Soacial Work Board

Spanish-Speaking Peoples, Office for

State Lottery

State Retirement System, Minnesota

Strategic and Long Range Planning, Office of

Tax Court, Minnesota

Teaching, Board of ’

Teachers Retirement Association, Minnesota
Trade and Economic Development, Department of
Transporiation, Department of - District 1
Transportation, Department of - District 2
Transportation, Department of - District 3
Transportation, Departiment of - District 4
Transportation, Department of - Metro Division and Central Oﬂ‘ica
Transportation, Department of - District 6
Transportation, Department of - District 7
Transportation, Department of - District 8
Treasurer's Office

Veterans Affairs, Department of

Veterans Home - Fergus Falls

Veterans Home - Hastings
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Veterans Home - Luverne

Veterans Home - Minneapolis and Board
Veterans Home - Silver Bay

Vetarinary Medicine, Board of

Voyageurs National Park, Citizens’ Committee for
Workers' Compensation Court of Appeals
Zoclogical Gardens, Minnesota
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APPENDIX H_

LOW-COST HEALTH PLAN BY COUNTY — 2000 INSURANCE YEAR

Gounty

Aitkin
Anoka
Becker
Beltrami
Benton

Big Stone
Blug Earth
Brown
Carlton
Carver
Cass
Chippewa
Chisago
Clay
Clearwater
Cook
Cottonwood
Crow Wing
Dakota
Dodge
Douglas
Faribault
Filimore
Freeborn
Gooedhue
Grant
Hennepin
Houston
Hubbard
Isanti
ltasca
Jackson
Kanabec
Kandiyohi
Kittson
Koachiching
Lac Qui Parle

Lake
Lake of the Woods

“Le Sueur
Lincoin
Lyon
McLeod
Mahnomen

Low Cost
Health Plan

State Health Plan

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
PreferredOne

State Health Plan Select
PreferredOne

First Plan Select

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan

State Health Plan

State Health Plan Select
State Health Plan Select
State Health Plan Select
PraterredOne

State Health Plan Select
State Health Plan Select
State Health Plan
PreferredOne
PreterredOne

State Health Plan Select
State Health Plan Selact
State Health Plan Select
PreferredOne

First Plan Select |
PreferredOne

State Health Plan Select
State Health Plan Select
State Health Plan

State Heaith Plan Selsct
Stats Health Plan Select
First Plan Select

State Health Plan Select
State Heaith Plan Select
PreferredCne

State Health Plan Selsct
PreferredCne

State Health Plan Select

County

Marshall
Martin
Meeker
Mille Lacs
Mortrison
Mower
Murray
Nicollet
Nobles
Norman
Qlmsted
Otter Tail
Pennington
Pine
Pipestone
Polk

Pope
Ramsey
Red Lake
Redwood
Renville
Rice

Rock
Raseau

St. Louis
Scott
Sherburne
Sibley
Stearns
Steele
Stevens
Swift

Todd
Traverse
Wabasha
Wadena
Waseca
Washington
Watonwan
Wikkin )
Winona -
Wright
Yellow Medicing
Out of State
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Low Cost
Health Plan

State Healih Plan

State Health Plan

State Heaith Plan Select
PreferredCne
HealthPartners Classic
State Health Plan

State Health Pian

State Haalth Plan Select
State Heaith Plan

State Health Plan Select
State Health Plan Select
State Heaith Plan

State Health Plan Select
State Health Plan Select
PreferredOne

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Selsct
PreferredOne

State Health Plan

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
PreferredOne

State Health Plan Select
State Health Plan Select
PreferredOne

State Health Plan Select
State Health Plan Select
PreferredOne
HealthPartners

State Health Plan

State Heaith Plan Select
State Health Plan Select
State Health Plan

State Health Plan Select
State Health Plan Select
State Heaith Pian Select
State Health Plan Select
State Health Plan




APPENDIX | - CLASS OPTIONS

A "class option® is defined as an area of specialization which may require special licensure,
certification or registration, and for which a separate examination is used in making appointments
to a class.

The following are ctass options in existence as of July 1, 1999, The Employer reserves the right to
eliminate and/or modity these options and to create new options during the life of this Agreement.
The Employer shall notify the Union in writing when a class option is created or eliminated. Upon
request, the Employer will mest and discuss new class options with the Union. :

Architectural Draﬁing Technician 3 HVAC/Environmental Systems
Behavior Modification Assistant Crisis intervention
Building Utilities Mechanic Electrician License

Plumber License
Steam Engineer License

Child Care Center Assistant - Infant/Toddler

College Laboratory Assistant 1 Accounting
Air Conditioning and Refrigeration
Audic Recording
Auto Body
Automatad Control Technology
Automotive Technician
Biclogical Sciences
Broadcasting
Building Care
Building Construction
Cabinet Making
Carpentry
Chemistry
Child Care
Chiropractic
Commercial Art
Computer Applications
Computer Science
Cosmetology
DEEDS Facilitator
Dental
Drafting
Electrical
Electrical Maintenance
Electronics
Emergency Medical Services
Florist
Food Preparation
Food Service
Foreign Language
General
Graphic Arts
Hearing/Visicn impaired
Heavy Equipment
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Horticulture

Language Arts

Laundry

Machinist

Maintenance Mechanic ‘
Marine/Motor Sports Equipment
Math

Medical Laboratory

Multi Media .

Musical String instrument Repair
Natural Resourées

Natural Sciences

Nursing Sciences

Qccupational Therapy Assistant
Photo Processing Lab

Physical Education

Physics

Plumbing

Printing

Radiologic Technician

Security

Studio Arts

Study Skills

Surgical Technology

Theater Arts

Truck Driving

Veterinary Technology

Welding Program

College Laboratory Assistant 2 Accounting
Automotive
Biological Sciences
Building Care
Cabinet Making
Carpantry
Chemistry
Computer Applications
Computer Science
DEEDS Facilitator
Dental
Drafting
Electronics
Emergency Medical Services
Firefighting
Foreign Language
Food Preparation
Graphic Arts
Heavy Duty Truck
Horticulture
Joumalism
Language Arts
Machinist
Math
Maat Processing
Natural Sciences
Nursing Sciences

13



Optical Technology
Pharmacy Technician
Physical Education
Physical Therapy Assistant

Physics
Studio Arts
Study Skills
Truck Driving
Welding Program-
Corrections Manufacturing Specialist - License Plates
Light Manufacturing Mattress Making
Corrections Manufacturing Specialist - " Industrial Painting
Mechanical ' Metal Fabrication
Corrections Manufacturing Specialist - License Plates
Transportation and Warehouse Transportation
S Warehouse
Corrections Teaching Assistant Adult Basic Education
AlIDS/STD

Challenge Trek Guide
Child/Family Policy
Horticulture

Juvenile Basic Education

EDP Help Desk Specialist Public Safety
Unisys/Mapper System

EDP Operations Technical Specialist Documentation

EDP Operations Technician 1 Computer Oparation
Production Control/Staging

EDP Operations Technician 2 Computer Operations

’ Documentation

Minicomputer

Production Control/Staging

EDP Operations Technician 3 Computer Operations
Documentation
Production Control/Staging
.Records/Tape Librarian
Resource Library

Electronic Technician Computer Systems Specialist
Electronic Technician, Senior . Computer Systems Specialist
Engineering Aide Cartographics
Engineering Aide, Senior Dam Safety

General

Hydrographics

Lab Assistant
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Exhibit Specialist Iron Range

General Repair Worker Locksmith
Vending Machine
Graphic Arts Specialist Lithographer
" Grounds and Roads Cemetery

Maintenance Coordinator

Heavy Equipment Operator Diamond Drili Cperator

Hospital Services Assistant Madication Administration

Human Services Technician Deaf/Hard of Hearing

Recreation Therapy

Law Compliance Representative 2 -Barber
: Dairy Trade Investigation

Parks Worker

Photographer

Plant Industry Inspector 1

Plant Industry Inspector 2
Plant Maintenance Engineer
Poilution Contro! Technician
Security Guard

Service Worker

Zookeeper

State Patrol
Grand Portage

Archival Services
Photo Processing

. Apiary

Barberry Control
Seed Potato

-Seed Potato

Special license
Radiation Unit
Arts Schéol

Clerical
Custodial

Food Service
Groundskeeper
Laundry

Patient Care
Stock/Mail Clerk

Aquarium
Marine Mammals
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APPENDIX J

The foliowing are Junior/Senior Plans in existence as of July 1, 1999, The Employer reserves the
right to eliminate and/or modify these plans and 1o create new plans during the life of this
Agresment.

Farib.
Class Tille - DeC DHS Acad. DOT Vets
Chem, Dep. Couﬁselor - Sr. X
co1-co2 X
High. Tech - Int. ) X
LPN1-LPN2 . X X X
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APPENDIX K - SUPPLEMENTAL AGREEMENTS

DEPARTMENT OF ADMINISTRATION

Article 1
Hours of Work

Article 5 of the Master Agreement shall be modified as follows:

Plant Management:

Schedule changes for General Maintenance Workers in Building Services which result in
employees reporting to work earlier than their usual shift; e.g., smployees who are scheduled to
work second shift coming in during day shift hours, shall require a three (3) day notice only.

Employees shall be selected for such schedule changes on the basis of most senior qualified
within the work area. :

The Appointing Authority and Local Union may mutually agree to flextime scheduling plans where
appropriate.

Summer Schedules:

On an annual basis, the Appeinting Authority may decide to establish a summer schedute for
Grounds Services. The schedule shall be posted at least fourtesn (14} days in advance of the
effective date.

Fixed Night Shift:
Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

If the employee maintains a night shift operation in PrintCommunications and/er InterTech, the
night shift schedule shalf be fixed.

Fixed Night Shift for Employees Assigned to PfintCommunications. Where continuous

operations require a night shift, such shift shali be fixed and vacancies in such fixed shift shall be
posted. If there are no eligible bidders for fixed night shift vacancies, the Appointing Authority shall
fili the vacancy pursuant to Article 12, Seclion 7 or may request volunteers from among employees
not on fixed nights from the work area trom which the reassignment is to be made. If one {1) or
more employees volunteer for the reassignment, the most senior capabie and qualified volunteer,
based on State Seniority, shall be reassigned to the vacancy. H there are no volunteers, the least
senior capable and qualified employee, based on State Seniority, not on fixed nights in the wark
area from which the reassignment is to be made shall be reassigned to the vacancy.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shail request volunteers from among employees who are working other than fixad nights.
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It one (1} or more employees volunteers for the reassignment, the most senior capable and
qualified volunteer, based on State Seniority, within or among classes, as determined by the
Appointing Authority, shall be scheduled to work the night shift. If there are no volunteers, the
Jeast senior capable and gualified employee, based on State Seniority, within or among class{es)
as determined by the Appointing Authority from such work area who is working other than fixed
nights shail be scheduled to work the night shift to:

Cover night shift staffing shortages caused by Ieaves (paid or unpaid) of six (6) months or
Jess of the employees normally assigned to the night shift; and/or,

Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
Cover for days off of employees assigned to fixed nights; and/or,

Temporarily assign mora staff to the night shift.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

Successfully bid on a vacancy in another shit. Howaver, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shali be rejected; or,

Notwithstanding the provisions of Article 12, notify his/ner supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift, that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with ess State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, oris repiaced
by another employee; or,

Notwithstanding the provisions of Arficle 12, an employee working other than the fixed night
shift agrees to exchange with the employes assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
maving.

Article 2
Overtime Distribution

Article 6, Section 4 of the Master Agreement shali be modified as follows:

Plant Management:

When il is necessary for Groundskeepers to be trained on snow removai equipment, overtime may
be assigned out of order, ‘

136



Overtime distribution for Generél Maintenance Workers assigned to building services shall be as
follows:

1.

An effort shall be made to distribute overtime work as equally as possible among all General
Maintenance Worker building services employees in all work areas within the Capitol Complex
who are capable of performing the work and who desire the overtime work. The employee's
shift and superviscr shall not be taken into consideration in the equal distribution of overtime.

This overtime distribution does not apply to extensions of the same shift, except as noted in 3
below or emergency situations. Extension of shift(s) shall be offered o the most Senior
General Maintenance Worker assigned 1o the work area. If no General Maintenance Worker
acceplts the extension of shift, the Appointing Authority shall assign the overtime based upon
inverse order of seniocrity. For emergency situations, the Appointing Authority shall make a
reasonable effort to distribute the overtime the same as the shift extension. Oveitime earned
as an extension of the same shift or emergency situations shall not be counted as overtime
worked for the purposes of equal distribution.

The extensicn of shift(s) for those employees assigned the Capitol work unit shall be done by
equal distribution during the session. All overtime hours offered and/or worked shall be
credited to the Capitol work unit distribution. This equal distribution of overtime hours shall be
in eflect while the Legislature is in session. In between sessions, these employees shall be
under the seniority distribution of extension of shift overtime hours according to 2 above.

All overtime hours will be zeroed out on June 30, of each year.

All overtime hours offered, except those listed in #2, shall be credited. Employses on
scheduled vacation the work day before or after the overtime shift shall not be credited for
overtime offered and-not worked on the equal distribution list. However, once an employee
has agreed to accept an overtime shift such overtime shift shall be considered a scheduled
shilt. i the employee is unable to work the scheduled overtime shift, that employee shall notify
his/her supervisor no later than the beginning of the shift preceding the overtime shift
assignment. -Any employee that does not show for a scheduled ovemme shift shall be credited
the hours of that shift at the rate of time and one-half.

InterTech:

Cvertime distribution for the EDP Tech classifications shall be as follows:

1.

3.

4.

Five (5) functional work areas shall be established for the purpose of overtime distribution.
They are:

" Production Control Documentation;
Operations Center Services;
Storage Management (Tape Library);
Systems Operations;
Input/Qutput Operations.

4 % 9 & o

Overtime shall be offered on an equal distribution basis as defined in Atticle 6, Overtime,
Section 4, Distribution except thal employees scheduled on vacation the day before or after an
overtime shift shall not be credited for offered overtime and not worked. Distribution shali be
calculated based on the number of hours worked, not the number of times contacted.

‘Overtime hours shall be zerced out June 30 of each year.

Overtime known in advance shall be offered in the following order:
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 Capable and qualified employees within the functional work area, who normally work the

shift the overtime is needed;
Capable and qualified employees within the functnonal work area, who normally work other
shifts.

if all capable and quailfied employees dacline the overtime, it shall be assigned to:

L 4

The capable and qualified employee with the least number of overtime hours credited who
normally works the shift the overtime is needed. If more employees have the same
number of hours credited than are needed, the overtime shall either (1) be assigned in
inverse order of seniority among those who share the same number of hours credited or (2)
the supervisor may offer the overtime to other qualified ernployees. by class, outside the
functional work area.

5. Overtime for the immediately subssquent shift shall be offered in the following order:

Capable and qualified employees within the tunctional work area, who are on duty. If all
these individuals decfine overtime, It shall be assigned to: :

The capable and qualified employee with the least number of overtime hours credited, who
is on duty. If more employees have the same number of hours credited than are needed,
the overtime shall be assigned in inverse order of seniority among those who share the
same number of hours credited.

PrintCommunications:

Overtime on a non-scheduled work day shall be offered in the following order:

Most senior capable and qualified employee(s) wuthlﬁ or among class(es) as determined by
the Appointing Authority regardless of shift. If ali of these individuals declme the overtime,
it shail be assigned to:

Capable and qualified employees on the basis of inverse Classification Seniority, The
assignment shall be rotated within each pay period.

Overtime to extend a shift shall be assigned to the employee(s) currently operating the
necessary equipment to complete the job in question regardless of seniority.

Overtime for the current shift shall be offered in the following manner:

The employee who would normally be scheduled to run the required equipment on the
immediate subsequent shift shall be called in. K multipie operators are scheduled to work
the required equipment on the immediate subsequent shift:

The overtime shall be offered to the operator(s) in seniority order. If all of these individuals
decline the overtime, it shall be assigned to:

Capable and qualified employses on the basis of inverse Classification Seniority on the
immediate subsequent shift.

Article €, Section §, 'Liquidalion, of the Master Agreement shall be modified as follows:
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Plant Management:
Building Services employees who accrue compensation bank overtime during the full session in

odd numbered years shall have the comp time liquidation in cash extended by thirty {30) days from
June 30 until July 30.

Anticle 3 -
Holidays

Aricie 7, Section 4, Shift Work, of the Master Agreement shall be modified as foliows:

The holiday for third shift ermployees except those employees in PrintCommunications will be the
day on which the shift begins rather than where the majority of hours fall,

Article 7, Section 8, Work on a Holiday, of the Master Agreement, shall be modified as follows:

Piant Management: Work on the Fourth of July shall be distributed according to the provisions of
Article 6, Section 4 for General Maintenance Workers and Groundskeepers.

InterTech:
1. The five (5} functional work areas for EDP Tech employees for work on a holiday are:

Production Contrel Documentation;
Operations Center Services;

Storage Management (Tape Library);
Systems Operations;

Input/Output Operations (Printing and Tapes).

2. The Employer shall choose the classification(s) needed to work the holiday.

3. Requests for the holiday off andior assignments to work on the holiday shall be based upon
" State Seniority withir/among the applicable classification(s) and applied to each shift,

4. Hours worked on the hol:day shall not be credited as overtime worked for purposes of equal
distribution.

Article 4
Vacation Leave

Article 8, Section 3, Vacation Period, of the Master Agreement shall be modified as follows:

Requests for a vacation period of less than forty (40) consecutive hours, including holidays and
weekends, may be submitted no more than ninety (90) days in advance of the request.

Comm. Media: '
PrintCommunications: -

During the months of June, July, and August, no employee shall be granted more than two {2)
weeks annuat leave in one (1) or two (2) week blocks.

Should there be fime available that no employee has requested vacation, an employee could

request and be granted an additional week, based on staffing needs and providing it doss not limit
any other employee from being granted the one (1) or two (2) week block identified above.
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This .does not preclude employees from requesting additional time off in incremants of less than
one (1) week.

Article 5
Vacancies, Fllling of Positions

Article 12, Section 4 (D), of the Master Agreement shall be medified as follows:
All Divisions: ' '

The Appointing Authority may temporarily reassign any employee 1o another work area, off-site
location, and/or shift, for six (6) consecutive months or less.

Article 12, Section 6, Eligibility for Bidding, of the Master Agreerﬁent shall be modified as follows:

Plant Management:

Building Services employses represented by the Union shall be eligible to bid on vacant positions
within their work area, but outside their work unit. - ’

Employees in the General Maintenance Worker, Lead (Lead) classification shall be aligible to bid
on posted General Maintenance Worker (GMW) vacancies. A Lead who successfully bids on a
GMW position shall have his/her salary adjusted to the same rate of pay the employee would have
received had he/she been on the GMW pay range for the time as both a GMW and a Lead.

Article 12, Section 7, Filling of Posilioﬁs, of the Master Agreement shall be modified as foIIoWs:
InterTech:

Employees who accept a transfer into EDP Operations Technician 2 positions with Production
Control/'Staging and Computer Operations options from EDP Qperations Technician 2' positions
without options or with other options will be required to serve a six (6)-month probationary period
on transter. Upon acceptance of the position, the employee shall be provided with a checklist of
all items on which he/she will be evaluated. An evaluation shall be conducted at three (3) months
and six {6) months. At the completion of the probationary period, the empioyee must demonstrate
proficiency in each area specified by management, including the ability to communicate with
customers and co-workers. If at the end of the probationary period the employee does not
demonstrate sufficient knowledge of production control, current contract language for non-
certification shall apply.

Article 6
- Work Uniforms

The provisions of the Master Agreement shall be supplernentéd as follows:

Employees may be required to wear uniforms as a condition of employment; if so the Appainting
Authority shall fumish such uniforms. Laundry Service uniforms currently provided will be
maintained by the Appointing Authority. Proper maintenance of purchased uniforms is an
employee responsibility. Uniforms shall not be utilized for off duty activity by the employees.

Empioyees working in Building Services and the Materials Transfer Unit shall be permitted to wear

shorts during the summer months (May 1 to September 30).  The shorts will be at a length just
above the knee.
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Current General Maintenance Workers shall be given a one-time choice of either a full uniform
(shirt and pants) or a uniform shirt only. These current employees who choose the uniform shirt
only option shall be required to supply their own pantsfeans in either black or dark navy blue
colors. Pants will be cotton, cotton/polyester or jeans. The color and material of shorts will be the
same as those listed for pants.

Employees shall be responsible for the laundering of their uniforms. The employer shall
repair/replace uniforms and/or uniform shirts as needed.

Employees hired on or after July 1, 1899 shall not have the full uniform optmn These employees
shail be supplied uniform shirts only, per the above paragraph.

Article 7
Attendance at Union Meetings

The provisions of the Master agreement shall be supplemented and/or modified as follows:

Emplo}ees may be permitted to adjust their hours of work to permit travel time necessary to attend
regular monthly Local and Executive Board meetings of the Local Union. Such adjustments shall
be of reasonable duration, not to exceed two (2) hours and shall be at the beginning of the shitt.

Employees who desire to make these adjustments must request and be granted approval from
their immediate supetvisor or other Appointing Authority designee in advance of the meeting date.
Requests shall show the hours of release time requested. Approval of these requests shall not be
unreasonably withheid. The Appointing Authority reserves the right to rescind this approval in the
event of emergency or other unusual conditions, or to maintain adequate staffing the day of the
meeting.

Employees shall receive no compensation for time spent in such trave!, but may utilize vacation
leave, compensatory overtime hours, or work extra hours, wnlhln the same payroll period, if work is
available, to prevent a loss of earnings.

In the event work is available and an employee is authorized to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours
or pay until the employee has worked an amount of time outside his/her regular shift which is
equal to the amount of release time requested and used. '

Article 8
Meet and Confer

The parties agree tc meet and confer on the foliowing topics within six {6) months of the
Agreement:

» Unitorms for Unit 2 employees;

« Plant Management - Identification of the number of employees allowed vacation in each
work area. The Appointing Authority will meet and confer with the Locai Union on any
permanent changes in these humbers;

+ Flextime Schedules;

» Rain gear for Grounds Crew employees.
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Minnesota

Department of

> Empioyee

Relations

State of Minnesita: Emplover of Choice

July 8, 1999

Barbara Sasik

Sr, Busingss Representative

AFSCME, Council No. 8, AFL-CIO

300 Hardman Avenue South, Suite 306
South St. Paul, MN 55075

SUBJECT: Department of Administration Supplernental Agreement Negotialions
Dear Barbara:

At our recently concluded éupplemenlal agreement negotiations for the Minnesota
Department of Administration, we discussed approval of short duration vacations.

The issue involves requests to use vacation leave for a day or less and making the request a
day or two in advance of the requested time off. The concern of the Local is that supervisors
are not granting these vacation requests in a prompt manner and the employee is not able to
know if they can take the time off nor is the employee able to plan anything for the requested
time off. The concern for management is that the supervisor must'be sure that there is
adequate staffing to complete the work assignments or that there is sufficient progress
toward compietion of work assignments then underway.

it was agreed that management would make every effort to grant short duration vacation
requests whenever possible. A representative of the Local or the Council can contact me
directly it there becomes a concern that these requests are being unfairly denied or that the
response of the supervisor to the request is unduly detayed. :

Sincerely,

Tony Brown

Labor Relations Representative

Labor Relations/Compensation Division
(651) 296-8408

TB:can
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DEPARTMENT OF AGRICULTURE _
Article 1
The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Flextime Plan

Scheduie Requests

The flexiime plan shail allow an employee to request modification of his‘her current work schedule
to any schedule which includes forty (40) hours per work week. The normal work week is
considered to run Wednesday. through Tuesday; however, this period may be adjusted to a
different seven- (7)-consecutive-day pericd by the placement of a memorandum in the employee’s
personnel file. Consecutive hours of work shall exclude a thirty or sixty minute unpaid lunch
period. A schedule must begin no earlier than 6:30 a.m. and end no later than 6:30 p.m., and
must encompass the core hours of 2:00 a.m. to 3:00 p.m. The employee shall reguest a
maodification in writing to his/her immediate supervisor no later than fourteen (14) calendar days
prior to the date the requested schedule would go into effect, if approved. ' .

Review of Requests

The immediate supervisor shall determine 1o approve or deny the request of the employee within
his/her work unit based upon job-related considerations. If there are conflicting requests from
employees and the needs of the supervisor require that not all requests may be approved, the
supervisor shall approve (if all other considerations indicate approval) the request submitted by the
employee with the most state seniority. Should conflicts still exist, they shall be resolved by lot.

The immediate supervisor shall provide the employee with written notice and explanation of the
decision within seven (7) calendar days of receipt of the request. If an employee's request is
denied, a copy of the written notice and explanation of the decision shall be available to the Union.
No request shall be unreasonably denied.

Altered Schedules

Changes in approved flextime schedules shall be made by management only in accord with the
provisions of Article 5 of the Master Agreement. Employees may request changes in their
approved work schedules by giving the Appointing Authority the notice contained above. Upon
assignment of an employee to attend training sessions or other meetings, or upon mutual
agreement of the immediate supervisor and the employes, an employee's schedule may be
temporarily altered for a duration of no more than fourteen (14) consecutive calendar days at a
time without regard to the above provisions, provided that it doesn't result in payment of overtime.

If requested by the employee, the employee may change days, shifis; or hours of work with the
approval of his/her supervisor, provided such change does not resuft in The payment of overtime.

Appeais

An employes may appeal the decision of the immediate supervisor to deny or revoke a flextime
schedule to the appropriate division director who shall respond in writing and, if not resolved at that
level, to the Commissioner's designee who shall respond in writing. The decision of the
Commissioner or his/her designee is final and shall not be subject to Article 17 of the Master
Agreement.
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Article 2
Noon Meals

Article 20, Section 5, (B) of the Master Agreemeant shall be arﬁended and/or modified as follows:

1. Whereas, the Minnesota Department of Agriculture is unique in that it has many employees
assigned to field inspector positions who work out of their homes and who drive either their
own personal vehicle or state vehicle on assigned business throughout the course of their
normal work day and who are always away from their home station over the normal noon meal
period. Therefore, the interpretation of noon meal reimbursement shail be modified as follows:

Employees shall be reimbursed for the actual cost (not to exceed contraclramoun:) of the noon
meai if the employee has traveled more than 35 actual road miles belore iunch after leaving
his/her permanent work station (excluding employee's hometown).

- Article 3
* Home Work Station

Article 20 Section 7 of the Master Agreemant shall be modified as follows:

The Appointing Authority will provide the employees who are assigned 10 use their residences as
their office or work station either:

1. Payment of the employee’s monthly basic service charge on thenr present telephone
{touchtone rate); or

2. Payment of the employee’s monthly basic service charge for a second telephone line, including
the installation fee (monthly charge would be attached to the employee’s expense report).

When an employee is required to have an answering machine/voice mail as a part of the
employment, the employer will provide the machine/ voice mail at no cost to the employee.

Article 4
. Part-Time/Unscheduled Employees

The Minnesota. Depantment of Agriculture hereby agrees to change the employment conditions of
not more than seven (7) intermittent Grain Sampler I's and five (5) intermittent Plant Industry
Inspectors to Part-time/Unscheduled. In order to be included in this employment condition, the
present intermittent Grain Sampler I's and Plant Industry Inspectors must have averaged a
minimum of 1250 actual hours worked during his/her last calendar year of employment. “Actual
hours worked” shall include all scheduled, unscheduled and overtime hours actually worked. The
Department of Agriculture further agress that this change in employment condition to Pan-
time/Unscheduled will make these empioyees eligible for insurance benefits under the part-time
coverage provisions of Article 18, Insurance, of the Agreement between AFSCME Council No. €,
AFL-CIO and the State of Minnesota. This agreement would have the employer providing the
employer's contribution for part-time coverage as noted above. For the purpeses of moving
intermittent employees info the PT/Unscheduled employment condition, each service point
(identified as work location in the seniority roster) will be considered a work area. This
emptoymenl condition will be offered to the most senior intermittent grain sampler or Plant Industry
Inspector in the service point; if declinad, the next most senior intermittent sampler or inspector will
be offered the change. The offer will progress from most senior intermittent sampler or inspector
to least senior intermittent sampler until it is accepted.
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1t s further understood that the Department of Agricuiture can remove an employee from the
PT/Unscheduled employment condition back to intermittént if the employee's annual average
number of actual hours worked drops below 900 hours. In removing an employee from
PT/Unscheduled to intermittent, the Department of Agricuiture will move the least senior
PT/Unscheduled Sampler or Inspector in that service point to the employment condition of
intermittent.

1t is further understood that in consideration of the above, the Union and employer agree that, with
the exception of the provision of the part-time insurance coverage described above, all other
provisions of the contract remain in effect as they pertain to the employment condition of the
intermittents.

it is further understood that the Dépanmem of Agriculture will not convert more than seven (7}
Grain Sampler | or five (5} Plant Industry inspector positions to the PT/Unscheduled status without
consultation with the Union.

The employer agrees to review hours worked for employees who receive coverage under this
Agreement prior to the end of the calendar year so that employees who may be in danger of losing
their coverage at the end of the calendar year may receive a non-binding advisory. This would be
done around November 15th, allowmg employees in danger of losing coverage to make alternate
plans.

All changes will occur on a calendar year basis.

The parties agree that this articls is non-precedential and shall not be referred to by sither party in
the context of collective bargaining or with other Appointing Authorities.

Article 5
Hours of Work

Article 5 Section 1B and C of the Master Agreement shall be supplemented and/or modified as
follows:

The Director of the Grain Inspection Division may change the starting and ending times of an
existing shift up to and including two (2) hours for Grain Samplers and non-metro Grain Inspectors
with ten (10) hours notice if the work needs dictate. This change shall not resuit in overtime or

penalty pay.

MINNESOTA BOARD OF ANIMAL HEALTH

Article 1
Burpose

The purpose of this Supplement is to establish a voluntary alternate work schedule at the Board of
Animal Heaith. Each division, as designated by the Appointing Authority, has the option of
implementing this program. “Division” is defined as a specified number of AFSCME employees
who report directly to one immediate supervisor. If necessary, the work week shall be changed to
conform with the Fair Labor Standards Act.

145



Article 2
Alternate Work Schedule Request

This schedule is based on a Wednesday through Tuesday (40 hour} work week aver a two {2)
week (80 hour) payroll pericd. The alternate werk schedule shall allow an employee to request
modification of his/her work schedule to the following: eight and one-half (8-1/2) consecutive hours
eight (8) days per pay period and eight (8) consecutive hours one (1) day per pay period and four
{4) consecutive hours one (1) day per pay peried. The eight and one-half (8-1/2) hour scheduled
days shall be from 7:30 AM to 4:30 PM or from 8:00 AM to 5:00 PM. Consecutive hours work shall
exclude the normal unpaid lunch period. The employee shall request participation in this program
in writing to his/her immediate supervisor no fater than fourteen (14) calendar days prior to the
starting date of the schedule. Changes to an employee’s work schedule can be submitted for
consideration twice during a fiscal year. Requests shall be submitted by October 1 and/or April 1.
Once the program is in effect, an employee may request to revert back to the original 8:00 a.m. -
4:30 p.m. schedule by providing a fourteen (14) calendar day notice to histher immediate
supervisor. Changes will take effect at the beginning of the first pay period - followifig
management's approval of the reguest.

The Employer retains the right to deny individual requests under this program, and with founpe'n
(14) calendar days notice, to end an individual's participation in the alternate scheduling program
where it would adversely attect the operation of the group. The Employer's decision in this regard
are not subject to the grievance procedure in Article 17 of the Master Agreement. An employee
may appeal their supervisor's decision in this regard to the Executive Secretary or desmnee tfitis
necessary to limit the number of participants within a division, the Employer shall approve the
request(s) from the employee(s) with the most seniority within the division,

Artlcle 3
Holidays and \d Pald Leave Hours

If a holiday falls cn an employee's scheduled four (4} hour day, the employee may request a
change in the days of work within the same pay period with the approval of the supervisor or shatl
be paid for eight {B) hours and work eight (8) hour days for the pay period. If a holiday falls on an
employee's scheduled sight and ane-half (8-1/2} hour day, the employee shall be paid for eight (8)
hours and adjust their schedule to ensure an eighty (80) hour pay period. ‘

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would
have otherwise been in attendance at work that day.

Article 4
Hourg of Work

This Supplememai Agreement hereby amends Section 2, Subdivision B-1 and 2 of Article 5 of the
Master Agreement so as to recognize the legitimacy of an eight and one-half (8-1/2) hour work
day.

No additional paid rest periods shall be provided to an employee participating in this program.

The supervisor may lempofarily adjust an employee's alternate schedule for vacations,
emergencies or training.
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Article 5
Meet and Confer

This supplemental agreement shall be in effect for an indefinite period, or until further negotiated,
beginning the effective date of the Agreement. Should problems occur, the parties agree to mest
and confer in an effort to resolve the issues. if the mest and conter cannot resolve the issues, the
local union reserves the right to terminate this program for any division by providing thirty (30)
calendar days written notice to the other party.

MINNESOTA DEPARTMENT OF CHILDREN, FAMILIES AND LEARNING

Article 1
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Empioyees may be permitted to adjust their hours or work to permit their attendance at regular
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to
exceed one {1) hour.

Employees who desite to make these adjustments must request prior approval from their
supervisor or other Appainting Authority designee five {5) calendar days in advance of the meating
" date, Requests shall include an indication of the length of release time requested. Approval of
these requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at Union meetings, but may utilize vacation leave or work extra hours, within five (5)
working days, if work is available, to prevent a loss of eamings.

In'the event work is available and an employee elects to work extra hours 1o offset time spent at
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spem at a Union mesating.

Article 2
Bidding

The provisions of Article 12, Section 6 of the Masler Agreement shall be supplemented and/or
modified as follows: In the event a vacancy occurs within the AFSCME bargaining units, that
position shall be posted and filled according to Article 12 of the AFSCME Agreemant, and shall be
open for bids from all eligibie employees within that classification within the Minnescta Departrnent
of Ch||dren Famllles and Learning excluding the Residentiai Academles
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DEPARTMENT OF CORRECTIONS

ALL SENIQORITY UNITS

_ ~ Ardiele 1
etilority Credit for Tri Time

Articla 4, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:

1. in the case of an employee appoiited to a Corrections Officer trainee classification for three
(3) or more weeks or an employee workirig under a provisional appointment as a Corrections
Officer 1, Classification Seniority shall be credited to the date of hire at the time an employee
begins to serve a probalionary period in a related classification. Effective July 30, 1991, in the
case of an employes who previously served as an intermittent Corrections Officer 1 without a
break in service, Classification Seniotity shail be determined by totaling the number of hours
worked prior to the full-time status, converting these hours to eight (B} hour work days, and
increasing the employee's classification seniority by the resulting number of work days.

2. In the case of an employee hired after July 30, 1991 in an intermittent, temporary, emergency,
or student worker capacity, and who had no break in service prior to being employed in a
trainee classification for three (3) or more weeks, state seniority shall be determined by totaling
the number of hours worked prior to their empioyment in the lrainee capacity, converting these
hours to eight (8) hour work days. and increasing the empioyee’s seniority by the resulling
number of work days. )

Article 2
Hours of Work

Article 5 of the Master Agreermeant shall be supplemeiited and/or modified as follows:
Meal Periads

Emiployees shall hot Aormally be required to work during their meai period. Those employees who
by the nature of their work are required by their supervisor to remain .in a duty status during their
meal period may, with the approval of their supervisor, either shorten their work day by the length
of the meal period or else have their meal period counted as time worked and be paid at the
appropriate straight time or overtime rate, whichever is applicable. ’

Schedule Posting

- Work schedules for corrections officers who are not yet assigned to a permanent post shall be
posted at least four (4) calendar days in advance of the effective date of change. Employees not
yet assigned to permanent posis after six (6) months must receive fourteen (14) days notice,
Uipon request of the Local Union, the Appointing Authiority wilt provide a list of current staff who are
not assigned 1o a permanent post.

" Unit 8 employees who successfully bid or promote to a position are not required to receive a
fourteen (14) day notice of the shift change in order to expedite the position filling process.

Prior to changing eslabllshed days off, the Appoirting Authorlty shall discuss the change with the
local unicn,

Fixed Night Shifts

Appointing Authorities shall maintain a fixed night schedule for Unit 8 employees unless the
Appointing Authority and the Local Union have agreed to maintain rotating schedutes.
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Shift Exchanges

Employees who are qualified and capable may mutually agree to exchange days, shifts or hours of
work with the approval of the watch commander(s), which shall not be unreasonably denied and
provided such change does not result in the payment of overlime. The watch commander(s}
signature shall be obtained as soon as feasible. Such exchanges shall be subject to the following
conditions:

1. All requests for exchanges must be reduced to writing on a Department of Corrections form
and must state the exact days, shifts or hours of both employees that are involved in the shift
axchange request(s).

2. Exchanges shall not extend beyond six (6) pay periocds, unless approved by the Appointing
Authority.

3. Once an exchange has been approved, neither amployee may subsequently agree to
exchange with another employee, which would alter the original exchange.

4. Employees failing to work on the payback day or any par thereof shall have appropriate hours
deducted from their pay and shall not be permitted to use other paid leave tor it, unless
otherwise authorized by the Appointing Authority, which authorization shall only be made it it
can be clearly proven that the absence was caused by an unavoidable emergency.

5. Failure to work the payback day or any part thereof or failure to follow the procedure as
outlined in this article shall result in a six (6) months exciusion from use of exchanges by said
employee, unless otherwise authorized by the Appointing Authority, which authorization shall
only be made if it can be clearly proven that the absence was caused by an unavoidable
emergency.

6. Once an exchange is approved, no proration of vacation or holidays shall be applied to the
exchange unless the employes would be prorated for reasons other than the exchange.

7. Employees working on a shift axchange shall be allowed to compete for available vacation time
consistent with Article 5 of the DOC Supplement or as modified by the facility supplement.

8. Exchanges shall be to a shift, not a specific post.

9. Exchanges involving initial probationary employees must be initiated by the probationary
employee and must be approved by the Captain/designee.

Sentence to Service/institution COmrqunig' Work Crew Program

The provisions of Article 5, Hours of Work, aré'amended for Sentence to Service Crew Leaders as
follows: )

Section 1B. Each STS Crew Leader may establish their own individual work shift subject o
approval by the STS Supervisor.

Section 1C. Schedule pc_)sting requirements may be waived with the agreement of the employee.
Section 3A2. STS Crew i_eaders are under the language for Extended Operations.
Section 38. The normal work day shall consist of eight (8). nine (9) or ten (10} hour days as

approved by the STS Supervisor.
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The normal work period shall consist of a total of eighty (80) hours in a consecutive two (2) week
period. ‘

Article 3
Overtime

Article 6, Overtime, shail be supplemented and/or modified as follows:
For the purposes of overtime, Corrections Officer 1, 2 and 3 are considered one classification.
Distribution of overtime for the immediate subsequent shift shall be as follows:

1. Overtime shall be offered on the basis of State Seniority to the most qualif'ied and capable
employee who is working on the immediately preceding shift and who volunteers duning the
first hour of their shift, ) e .

2. In the event that the above list is exhausted, the overtime offer will be made on the basis of
State Seniority to the most qualified, capable and available.employee on the Back-up List.

The Back-up List is established two (2) weeks prior to the pay period by employees indicating
on the overtime Back-up Calendar the days and shifts they are willing to work overtime. The
sign up for the Back-up List is cut off at midnight at the end of the pay period for use in the
following pay petiod.

The Appointing Authority shall not be required to cut in on work progress in order to comply with
the requirements of this Section. 1In the event all capable employee decline overlime, the
Appointing Authority shall have the right to assign overtime based upon inverse order of State
Seniority among capable employees. However, no employee shall be assigned forced overtime
based on inverse order of State Seniority more than once every five (5) calendar days.. In
emergencies, notwithstanding this Section, the Appointing Authority may assign someocne to
temporarity meet the emergencies regardless of seniority or overtime distribution.

Compensatory Time
Article 6, Section § shall be supplsmented and/or modified for Unit 8 empioyees as foliows:

The maximum amount of hours that may be in the compensatory bank at any given time is wo
hundred and fifty (250) hours. ’

All overtime hours worked over the maximum amount shall be compensated in cash.

Once per fiscal year, the Employer may offer the employee the abilit).{ to liquidate all or a portion of
the compensatory bank with thirty (30} catendar days advance written.notice to the Local Union.

raight Activiti
For all employees at Juvenile Facilities, the total compensation granted employees assigned to
overnight activities which include the supervision of residents/inmates when such assignments are
twenty-four (24) consecutive hours shall be sixteen (16) hours of straight time for each twenty-four
{24) hour period, except as it conflicts with state or federal law. _ - -

Asticle 4
Holidays

Article 7 shall be supplemented and/or modified as follows for Units 2, 3,4, 6 and 7:
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Section 3. Substitute Holidays. An Appointing Authority may designate substitute days or
floating holidays for the cbservance of Veteran's Day, President's Day, the day after Thanksgiving,

Memeorial Day and Labor Day wnh the agreement of the Local Union at least thirty (30) days in
advance of such change.

Article 7 shall be modified as follows for Unit 8:.

Section 5. Holidays on Day Off. When any hdllday falls on & Unit 8 employee’s regularly
scheduled day off, the employee shall accrue an additional twelve (12) hours of vacatlon for every

holiday which occurs during the pay perod.

Section 8. Work on a Holiday.

B. Payment. Any Unit 8 employee who works on a holiday shall be compensated at the straight
time rate for all regular hours worked and shall accrue an addilional twelve (12) hours of
vacation for every holiday which occurs during the pay period. Further, it is understood that
any Unit 8 employee who is scheduled to work on a holiday, must be paid leave to secure the
day off. . .

The parties agree that shoulkd the Union attempt to expand this holiday system beyond
employees.in Unit 8, it shall lmmedlatety become invalid.

Artlcle 5
Vacations

Article 8 éhall be supptemented and/or modified as follows:

Section 1C. Crediting Accrualg. Pre-service Corrections Officer trainee service and.any other
Department of Corrections trainee service that is unbroken and precedes a probationary
appointment does not apply toward vacation accumutation except as modified below. .

For the purpose of determining an employee's length of service credit for vacation accruals, the
Appointing Authority shall use the date the employee was appointed to a trainee classification,
provided the employee began accruing vacation immediately after completing training. However,

- for trainees who had accrued vacation prior to being appointed to a trainee dlassification, the
employee's length of service credit for vacation accruals will include any time when vacation was
previously accrued. in the case of an employee who had previously served as an intermittent
Corrections Officer, the employee’s length of service credit for vacation accruals will be the State
Seniority date, as determined in Article 1 of this supplement.

Section 3. Vacation Perieds. Employees who have obtained advanced approval of vacation
shall not be permitted to cancel or alter their. approved vacation leave unless notice is given at
least fitteen (15) calendar days prior to its scheduled commencement, Upon mutual agreement ot
the Local Union and the Appointing Authomy this requirement may be waived within the fifteen
(15) calendar days.

Approved vacations may be canceled when a Department of Corrections employee has
transferred to another Department of Corrections seniority unit, Once an employee has been
awarded a bid for a position in another work area, the employee shall submit any vacation
request(s) to his/her supervisor in the new work area,

An employee who has requested and received authorization to take vacation more than six (6)
months in advance (in accordance with Article 8; Section 3 of the Master Agreement) will not be
allowed to cancel any part of that vacation without cancefing the entire vacation request and
reposting the portion the employae wants to retain.
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if the employes requesting vacation time off could have the vacation hours in his/her bank, by the
time of the requested pericd, once granted as vacation, the employee may use compensatory time
banked, vacation leave accrued, alternate holiday or all three to cover the approved time off.

In any facility or sgniority unit wHere other bargaining units have an agreement to submit vacation
requests more than six (8) months, Section 3 is hereby moditied to conform with those periods of
time, E : :

Afticles
Leaves of Absence

Article 10°0f the Master Agreement shall be modified/supplemented as follows:

Hostage Leave

The Employer and the Unicn agree that under Article 18, Section 10, Injured on Duty Pay, pefsons
employed in a comectional institution who suffer & disabling injury as a direct result of a life-
threatening hostage incident, who otherwise meet the stated criteria contained therein, may be
authorized by the Appointing Authority for injury on duty pay on the basis of psychological or
mental iliness suffered therein without demonstration of physical injury.

An Appointing Authority may require the employee to be examined by a psychiatrist, physician or
other qualified medical practitioner to verify the employee’s medical condition, need for such time
off, and the length of time needed. In no case shall injury on duty pay extend beyond two-hundred
forty (240) hours. : s -

Military Leave

Employees who are Guard/Reserve members shall be akiowed to work their regular days off and
use the time to attend military drili weekends. When possible, notice of orders will be given to the
supervisor fourteen (14) days in advance and orders will be submitted when available.

Anticle 7
Vacancies. Filling of Positions

Article 12 of the Master Agreement shall be supplemented and/or modified for Unit 8 employees
as follows: -

Reassignment

Within a Work Area. The Appointing Authority shall have the right to assign and reassign duties
among employees in a class within a work area. This does not, howsver, include the right to
reassign employees to & vacant position in the same class, and shift and work area.

Temporary Assignment. The Appointing Authority may temporarily reassign any employee to
another work area and/or shift for five (5) consecutive months or less. [f, at any time during the
five (5) months, the Appointing Authority has legitimate business reason(s) to make the’
reassignment permanent, tha Appointing Authority shall first discuss this decision with the Local
Union. The decision of the Appointing Authority shall be final and may not be grieved.

" Posting and Bidding
Whanever a vacancy occurs, the Appainting Authority shall post for a minimum of five (5) calendar

days a description of the vacancy on officially designated bulletin boards. The specific position
vacated, with the same hours of work and days off, shall be the one posted.
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Vacancies in Corrections Officer Junior/Senior Plans shall be posted at both levels {CQ1 and 2) of
the plan.

Employees, including those in the same work area as the posted vacancy, shall be eligitie to bid
for any vacancy within their glass (or option or other options for which they are gqualified as
determined by the Appointing Authority) and seniority wnit, Other restrictions on posting and
bidding indicated in the Master Agreement rerain in effect, however, Corrections Officer 2's shall
be aliowed to bid during their initial probation after reallocation. Corrections Officers 1, 2 and 3
who transfer to another correctional facility shall have bidding rights while on transfer probation,

Employees who have successfully filled a vacancy via a bid shall not be entitled to bid on another
vacancy for a period of three (3) months following the date the employee was selected for the
previous vacancy.

The Appointing Authority may, at their discretion, waive the three (3)-bid limit for any vacancy.
Once waived, the posting will continue until there are no eligible bidders.,

Work Areas

Adult correctional facilities shall establish more than one work area for Unit 6 employees.

Filling Positions

Selection of employees to fiil 2 posted vacancy shall be made from arﬁong eligibie bidders in sither
level (CO 1 and 2), but bids by employees in the higher class shali be considered first with thenr co
2 seniority receiving pricrity over CO 1 time.

if an eligible list is to be used for a Correclions Officer 3 vacancy, selection shall be made from
. among employees within the same seniority unit in which the vacancy exists, whose names appear
on the promotional list certified by the Department of Employee Relations in the order of
Corrections Officer 2 seniority, provided the senior employee’s ability and capacity to perform the
job are relatively equal to that of other applicants certified from the lists.

The Local Union shall have the right to challenge the selection of an employee other than the
senior employee through the third step of the grievance procedure only. If the grievance is denied,
the Union Business Representative may request a review of the grievance by the Department of
Corrections Labor Relations Director, whose determination shall be final,

ired Probational Peri

An intermittent Corrections Officer who has not graduated from the DOC Training Academy, and
who later does graduate from the Academy and becomes a part-time or fuill-time Corrections
Officer, will ba required 1o serve a new probationary period as described | in Article 12, Section 23
of the Master Agreement.

If the Appointing Authority feeis that an extension of the probaticnary period could result in
successful completion of the probationary pericd, the Appointing Authonty and the tocal union may
agree to an extension, not o exceed three (3) months,

Article 8
Grigvance Procedure

Article 17, Saction 1 of the Master Agreement shall be supplerented and/or modified as fallows:
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Grievance meetings' at which the Step 2 Employer representative is also the Appointing Authority
for the third step of the grievance procedure shall be considered to be both the second and third
step grievance meetings.

7 Article 9
Wages

Articie 18 of the Master Agreement shall be supplemented and/or modified as follows:

Otficiating

1. The employees who officiate competitive sports events between residents as an extra-duty
event shall be reimbursed al the rate of a flat $10, 00 per game.

2. The parties recognize that employees performing these occas:onel orf sporadic empioyment
duties will not have these hours counted as hours worked for purposes of determining eligibility
for overtime either under Article 17 of the Agreement or under féderal law.

" Corrections Trades Ditferential

Employees who were receiving Corrections Trades Ditferentiai prior to July 26, 1989 shall have the
differential placed into their base ralte of pay per hour and shall not receive any other
compensation noted below.

EHective July 26, 1989, employees in Unit 2 positions who are specificalty assigned by the
Appointing Authority to supervise inmates in institutions of the. Department ot Corrections shall
receive a sixty cents ($.60) per hour differential for each hour of such assignment. This differential
shall not be paid for sick leave, vacation, compensatory time off or holidays.

Work Out ‘ Pa

A Corrections Officer 2 who is expressly’ assugnecl to pertorm substantially all of the duties of a
Corrections Manufacturing Specialist (all options),” when that position is temporarily -unoccupied
and the work out of class assignment exceeds ten {10) consecutive work days in duration, shall be
paid at a rate within the higher range which is squal to the minimum rate for the higher class or
ong (1) step higher than the employee's current salary, whichever is greater.

Article 10
Expenge Allswances

The provisions of Article 20 of the Master Agreement are supplemented as follows:

A, Uniforms. Employees who are requured to wear uniforms as a condition of employment shall
be furnished such uniforms by the Appointing Authority. Proper maintenance and cleanliness
of uniforms is an employee responsibility. Unitorms shall not be utilized for off-duty activity by
the employee. Where the Appointing Authority has maintained uniforms, it will comlnue to do
so provided staffing and facilities are available. . -

B. Protective Clathing. Employees required to wear protective clothing or safety devices as a
condition of employment. shall have such clothing or devices furnished and maintained in
proper working condition by the Appointing Authority.

C. Clgothing Damage. An empioyee will be reimbursed for injury to or loss of his/her personat
property while acting within the scope of histher employment, pursuant to Minnesota Statutes
3.66 through 3.84 and in accord with procedures established by the Department of
Corrections.
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D. Uniform Committee. The Union shalt be entitled to select a representative to serve on the
uniform committee where one exists, and such representative shall meet without loss of pay.

E. Escort Meal Reimburaement. Corrections Officers from correctional facilities who escort
inmates to a medical center, and who because of appointments, operational needs, or staff
shortages cannot be relieved for a meal period, shall be eligible to receive a lunch tray when
guarding such inmates over the lunch hour, if the inmate is given a tray.

Article 11
Relocation nses

Article 21 of the Master Agreement shall be supplemented and/or modified for Unit 8 as foilows:
Empicyees who are promoted to a higher classification, and who change residences in order to
accept such a promotion, and whe meet the 35 mile requirement contained in Article 21, shall be

reimbursed for all covered, incurred expenses outlined in the Master Agreement, Articie 21, upto a
maximum of $1,500.00. Entitlement to any other amount noted in Article 21 is otherwise waived.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months.

Article 12
Affirmative Action Comrnittees

When vacancies occur on the institution-level affirmative action committees, the Local Union may
submit names to the Appointing Authority for consideration to serve on the commitiee.

Article 13
Supervisory Conferences

Supervisory conferences with employees shall be documented in writing within five (5) days of the
conference. The employee shall receive a copy of this documentation, and the employee may
respond to the written documentation,

MINNESOTA CORRECTIONAL FACILITY/LINO LAKES

Vacation
The provisions of Article 8, Section 3, shall be moditied as follows:

Vacation requests of less than forty (40) hours, including holidays, can be submitted no more than
three (3) months before the requested dates.

Staff in work units where the-Appointing Authority does not fill in behind shall not be included when
granting/denying vacation based on staffing levels. The Appointing Authority will notify the local
union of the work units covered under this language.

For Unit 8 employees, vécation requests shall be granted by State Seniority on the shift the officer
requesting vacation is assigned.
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o Article 2
_Posting and Bidding

Article 12 of the Master Agreement and Articte 7 of the. DOC Supplement shail be rhodiﬁed as
follows: . '

Employees who have successiully filled a vacancy via a bid and employees transterring in from
another correctional facility shall not be entitied to bid on another vacancy for a period of three (3)
months following the da_te the employee was selected for the previous vacancy.

Employees who have transferred and are required lo serve a probation period may elect to return
during the fifteen- {15)-day trial period to the former position it that position has not been awarded
via a bid." if the position has been awarded, the returning employee will be assigned to the utility
peol. : : L

MINNESOTA CORRECTIONAL FACILITYIOAK PARK HEIGHTS

Article 1
Overtime Distribution

Article 6, Overtime, and the Department of Corrections: Supplemental shall be supplemented
and/er medified as foliows: .

Corrections Manutfacturing 'SEeIaI!si Overtima

Overtime will first be offered to the Specialist{s) who nommally do the work, in ordar of
Classification Seniority. Should the Specialist(s) who normally do the work decline the overtime, it
shall be offered to all other capable Specialists in order of Classification Seniority. In the event all
capable Specialists decline overtime, the Appointing Authority shall have the right to assign
overtime based upon inverse order of Classification Seniority amoeng all capable Specialists.

hysical Plan w Removal Qvertime

Groundskeepers will atways be called in first for snow removal overtime as pant of their duties. A
snow removal overtime list will be established each year prior to the snow removal season for all
cther physical piant staff who wish to be contacted for such overtime. in the event additional staff
are needed for snow removal, those staff who are on the snow removal list will be contacted in the
order of State Seniority until a sufficient number of employees have been obtained for the overtime
assignment. If the employee is not at home or an answering machine is contacted, no message
will be left and a no answer for overtime will be assumed. All employees on this list will receive
snow removal training.

It an insufficient-number of employees on the snow removal list are available for the snow removal
overtime, the Appointing Authority shall have the right to assign overtime to the appropriate
number of physical plant stat! based upon inverse order of Stale Seniority. The Appointing
Authority shall retain the right of approval of all employees volunteering or required to perform
snow removal duties based upon the supervisor's determination of the employee's ability to
perform all such duties.

All Other Qvertime

Any overtime for which the above language is not applicable will be offered to capable empioyees
in the same job class by Classification Seniority within the appiicable work unit. In the event all
capable employees in the work unit decline the overtime, the unit's supervisor shall have the right
to assign overtime based upon inverse order of Classification Seniority.
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Anticle 2
- Vacation Leave

Article 8, Vaéalion Leave, Section 3, Vacation Period, shall be supplemented and/or modified as
follows:

Vacation requests of four {4) hours or more will 1ake precedence over requests of less than four
(4) hours.

Vacation requests shall not exceed three (3) weeks past the six (6) months time frame on the
submission of requests, .

Article 3
Vaca Filling of Position

Article 12, Section 4D of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority may temporarily reassign any employee to another work area and/or shift
for eight {8) consecutive months or less.

MINNESOTA CORRECTIONAL FACILITY/WILLOW RIVER-MOOSE LAKE

Article 1
Vacation

Article 8 of the Master Agreement shall be supplemented/modified as follows:

Between January 1 and March 1 annually, all employees desiring to exercise seniority in vacation
selection shall apply for one vacation period between May 1 and December 31, not to exceed ten
(10) working days, 10 be taken in one eighty (80) hour black or two (2) non-consecutive forty (40)
hour blocks.

DEPARTMENT OF ECONOMIC SECURITY
Article 1

Article 15, Section 3C of the Master Agreement shall be supplementad and/or modified as Toliows:

Layoff Notit n

Layoffs which are necessary shall be on the basis of inverse Classification Seniority (Units 2, 3
and 7} or State Seniority {Unit 6) within employment condition, seniority unit, and work location.
The Appomtmg Authority shalt send a layoff notice to the employee with the least Classification
Seniority in the same class (or class option), employment condition, shift and seniority unit within
the work location of the position to be eliminated. Waork locations for this Article are listed in
Appendix A of this Supplement. -

The balance of the layoff procedure shall be accomplished in accordance with the Master
Agreement beginning at Article 15, Section 3D1b.
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Filling Positions Vacated by Layoft

If the Appointing Authority determines tc fill the position vacated by the employes whe has
received the layoff notice, the Appointing Authority shall have the option of requesting volunteers
from ameng employees in the same class (or class option) and same employment condition and
shift in the subdivision of the work location of the position to be eliminated, or may reassign the
least senior qualified employee from the same class {or class option), employment condition and
subdivision of the work location. However, if the Appointing Authority requires volunteers and one
or more employees volunteer for reassignment, the most senior qualified voiunteer shall be
reassigned. }f there are no volunteers, the Appointing Authority shall reassign the least senior
gualified employee in the same class (or class option) and same employment condition and shift in
the subdivision of the work location of the position to be eliminated to the position vacated by the
noticed employes. .

Article 15, Section 3D of the Master Agreement shall be supplemented and/or modified as follows:

An employee who is to be bumped a third time within a six {(6) month period shall have the option
to be laid off rather than accept a vacancy or bump another employes.

Article 2
Bidding From Lavoff

The provisions of the Master Agreemsnt regarding blddlng from layoff shall be supplemented
and/or modified as follows:

The Appointing Authority shall not consider a bid by an employee it acceptance of the bid would
create a layeff or bumping situation nor accept a bid from an empioyee if acceptance of the bid
would prevent the recall of a more senior employee from the Seniority Unit Layoft List laid off from
the same class, employment condition, and location. .

Article 3
Seasonal Employees

The schedules of anticipated seasonal layoffs by work location shall be provided in a letter sent to
the Union and posted in any work area where seasonal employess are working.

Article 4
Emplovee Lists

Upon request, but not more than e:very six (6) months, the Appointing Authority shall provide the
Local Union with the staft complement for each work area (alpha sort and location code sont).
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DEPARTMENT OF ECONOMIC SECURITY

APPENDIX A
LIST OF WORK LOCATIONS
Work Location Subdivision

Metropolitan Area

Commissioner's Office
Comm Team
Research and Statistics
Fiscal Management
Human Resources — Office of Diversity &
" Equat Opportunity

Director, Quality Resources
Training and Learning
Management Planning

Assistant Commissioner, State Services for the Blind
Assistant Commissioner, Workiorce Center System
Assistant Commissioner, Workforee Preparation

Chief Information Officer, Businass and Information
Data Management
Internal Security
Planning and Technology

Assistant Commissioner, Rehabiltation Services

Rehabilitation Services Administrative Office

Metro Area Office - i Roseville School RS
Downtown St. Paul
Maplewood
Anoka County
Mpls. Northeast
Mpis. American Indian Ctr.
Brookiyn Park
Hennepin South
Shakopee RS
Mpls. Downtown

Disability Determination Services Medical Services
Cperations
Staff Services

Assistant Commissioner, Workforce Exchange
JS/RC Staff Services
RC Administration Budget, Policy and Planning
Benefit Payment Control
Reemployment Programs
Appellate/Commissioner
: Representatives
AC Tax . Tax Liability
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Benefit Call Center_s

JS/RC Field Operations

West Metro

East Metro

Outstate Work Locations
Albert Lea
Alexandria
Austin

Bemidji
Brainerd

Cambridge
Crookston
Cloguet

Detroit Lakes
Duiuth

East Grand Forks
Fairmont
Faribault

Fergus Falls
Grand Rapids

Hibbing

Hutchinson
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Tax Processing
Field Audit

St. Paul

Duluth

Virginia

St. Cloud
Rochester
Moorhead

Mpls. North WFC
Mpls. South WFC
Hennepin South WFC
Hennepin North WFC
Shakopee WFC

St. Paul Midway WFC
St. Paul Downtown WFC .
St. Paul Sibley Strest WFC
Washington Cty WFC
West St. Paul WFC
Dakota Cty Western WFC
Dakota Cty Northern WFC
Subdivision

Albert Lea WFC
Alexandria WFC
Alexandria RS

Austin WFC

Austin RS

Bemidji WFC

Bemidji RS

Bemidji SSB

Brainerd WFC .
Brainerd RS & CVRP
Brainerd SSB

Cambridge WFC

" Cambridge RS

Crockston WFC
Crookston RS
Clogquet WFC
Cloquet RS

Detroit Lakes WFC
Duluth WFC

Duluth RS

Duluth SSB

East Grand Forks WFC
Fairmont WFC
Fairmont RS
Faribault WFC
Faribauft RS
Fergus Faills WFC
Fergus Falls RS Field
Grand Rapids WFC
Grand Rapids RS
Hibbing WFC
Hibbing RS
Hibbing SSB
Hutchinson WFC



International Falls

Littls Falls

Mankato
Marshall

Monticello

Montevideo
Moorhead

Moose Lake
Mora

‘New Ulm
Owatonna
Park Rapids
Red Wing

Rochester

Roseau

St. Cloud

St. Peter
Stillwater

Thief River Falls
Virginia
Wadena

Waseca
Willmar

Winona

Worthington
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Hutchinson RS
international Falls WFC
International Falls RS
Litchfield WFC

Littte Fails WFC

Little Falls RS
Mankato WFC
Mankato RS
Mankato SSB
Marshall WFC
Marshall RS

Marshall SS
Monticello WFC
Monticello RS
Montevideo WFC
Moorhead WFC
Moorhead RS
Moorhead SSB
Moose Lake RS-CVRP
Mora WFC

New Uim WFC
Owatonna WFC

Park Rapids RS

Park Rapids WFC

- Red Wing WFC

Red Wing RS
Rochester WFC
Rochester RS
Rochester SSB
Roseau WFC
Roseau RS

_ 8t Cloud WFC

8t. Cloud Division Place WFC
St. Cloud RS-CVARP
St. Cloud 8SB

St. Peter RS-CVRP
Stillwater CVRP

Thief River Falls WFC
Thief River Falls RS
Virginia WFC

Virginia RS

Wadena RS

Wadena WFC
Waseca WFC
Willmar WFC

Willmar RS

Winona WFC

- Winona RS -

Worthington WFC
Worthington RS



FARIBAULT RESIDENTIAL ACADEMIES AND RESOURCE CENTER

: ' Article 1 -
Summer Program/Parent-Child institute

The brmiisions of the Master Agreement are supplemented as follows:

An employee may agres to voluntarily remain on layoff in the event of a recall by requesting such
action through a written waiver mutually agreed to and signed by the Appointing Authority and the
employee. Once the employee elects to sign the waiver of recall, such employee shall not be able
to exercise his/her seniority rights for recall for the duration of the summer program. The
Appointing Authority agrees to provide a signed copy of any waiver of recall to both the Local
Union and the employee. Any waiver of recall by an employea is not to be considered a refusal to
return to work and shall not be considered to be a break in continuous service.

This Section does not, in any way.' constitute a forfeiture of the Appointing Authority's right to recall
laid off employees, wherever necessary, to carry out the functions and needs of the summer
school programs.

Any work which becomes available on an é_mergency or temporary basis shall first be offered to
current employees in lay-off status, in order of Classification Seniority (as defined in point #8 of
this Article} for Units #2 and #3 or Stale Seniority for Units #4 and #6 in the related classifications.

Notification of intent 1o return to work may be made in writing and hand delwered prowded
however that a written receipt of such notification is glven

Article 12 of the Master Agreement (Vacancies and Filling of 'Posilions) and Aricle 15 of the
Master Agreement (Layoff and Recalf) shall be supplemented andfor medified as follows:

1. Summer Program/Parent-Child Institute -(PCI): Twenty-five (25) days prior to the end of the
academic year, the Appointing Authority shall post lists of all pesitions including the class, the
general description of the duties, the shlft and the normal hours of work, which will be available
for summer program/PCL.

2. Employees then have five (5) days to submit bids indicaﬁng all positions for which they desite
recalt ranked in order of preference. Employees will also indicate if they desire to be recalled
to a class in which they previousty served in the event they are unable to obtain a position in
their present classification.

3. On the sixth day following the close of bidding, the Appointing Authority will notify employees of
the date which they will be laid off and the date of recall for the beginning of the next academic
year. Employees who have secured a summer program/PCl| position shall receive notification
which includes the summer program/PCI position they have obtained, the duties of summer
program/PCl, and the date of recall for the beginning of the next academic year. Layoffs shall
be treated as seasonal layoffs unless the notice received by the employee indicates otherwise.

4. Summer program/PCl bids will be awarded and vacant positions in the Human Services
Technician (HST), Special Education Program Assistant (SEPA), Residential Program Lead
(RPL) or Recreation Program Assistant (RPA) classification shall be filled by recail of laid off
employees, in State Seniority order, from the school where the vacancy exists, who are
currently appointed or have previously served in such classifications. An employee must
accept recall to his/her currently appointed class before accepling recall to a previously served
in class. .
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5.

10.

i1

In the event a summer program/PCl position in the class HST, SEPA, RPL or RPA becomes
vacant at either the Academy for the Deaf or the Academy for the Blind, the Appointing
Authority will first offer the position to employees who are on layolf from the Academy where
the vacancy exists as outlined in this Section.

If all eligible employees from the Academy where the vacancy exist have oblained summer
program/PCl positions or have waived their right of recall, the summer program/PCl position
shall next be offered to employees from the other Academy who were either: a) unable to
obtain a summer program/PC) position; b) obtained a position in a lower classification because
no position in their classification was available; or ¢) obtained a less than full-time position.

Such positions shall be posted for three (3) days and employees listed in a, b, or ¢, who desire
to bid on these positions must submit such bids within these three (3) days. On the second
day following the close -of bidding, employees who have secured a surnmer program/PCl
position shall receive notification which inciudes the summer program/PCl posilion they have
obtained, the duties of summer program/PCI, and the date of recall for the beginning of the
naxt academic year.

If vacancies again become open at an Academy because employees have exercised rights
above, these newly opened positions shall be posted for three (3) days and employees in a, b
or ¢ above, who desire to bid on the newly-opened positions must submit such bids within
these three (3) days. On the second day following the close of bidding, employees who have
secured a summer program/PCI position shall raceive notification which includes the summer
prograr/PCl position they have obtained, the duties of summer program/PCl, and the date of
recall for the beginning of the next academic year.

In all cases the position shall be offered to employees in order of Classification Seniority for
Units #2 and #3 and State Seniority for Units #4 and #6, provided the senior employee’s ablllty
and capacity to perform the job are relatively equal o that of the other bidders.

Summer program/PC| bids will be awarded and vacant positions shall be filled by recall of laid
off employees in Classification Seniority order for the classifications of Food Service Worker,
Cook or Cook Coordinator and Dining Hall Coordinator, and in State Seniority order for the
classifications of Licensed Practical Nurse | (LPN 1) and Licensed Practical Nurse Il {LPN II),
who are currently appointed to or who have previously served in such classification. An
employee must accept recall to his/her currently appointed class before accepting recall to a
previously served in class.

For purposes of this Supplemental Agreement only, Classification Seniority, upon recall, shall
include Classification Seniority in all higher related or equally related paid classes in which the
employee has served with the State of Minnesota.

Employees accepling recall lo classes in which they have previously served shall retain their
present salary unless that salary exceeds the maximum rate of pay for the new position, in
which case the employee’s salary shall be adjusted to the new maximum.

Vacation leave hours used by employées covered by this Supplemental Agreement to extend
their work season shall be paid at the rate at which they are eamed.

Empioyees who bid on summer program/PCl positions and intend to use leave for periods of

three (3) days or more, during the summer program/PCl session, are expected to request the
use of leave at the time they submit their bids.
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Artigle 2
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as tollows:

I the work schedule to be worked upon recail from layoff at the beginning of an academic year is
the same as was worked in the preceding academic year, the fourteen (14) calendar day posting
requirement of Article 5 shall not apply. The Appointing Authority, at the time of notification of
recall, shall notity those employees recalled from layoff status of any changes from that anticipated
work schedule,

Article 3
Work Schedules

If due fo a change in the operation of a unit/program, it becomes necessary to permanently
change the scheduling pattern of full-time employees in the interest of efficient operations, to meet
the needs of the public or the Appointing Authority, to provide moré beneficial student services, or
to better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. At the request of the:Lecal Union, the Appointing Authority shall meet
and confer to develop a reasonable scheduling pattern prior to the fourteen (14) day posting period
provided for in Article 5, Section 1(C) of the Master Agreement.

The Appointing Authority and Local Umon may mutually. agree fo alter the terms of lhe section
titled "Hours of Work.*

Employees who volumanly attend in service training of less than two (2) hours shall be paid only
for thase hours of attendance.

Article 4
Flextime Scheduling

The Appeinting-Authority and the Local Union may mutuzlly agree 10 a flextime scheduling ptan.

Article §
Permanent Lay_qff

Article 15, Section 3, D 3 of the Master Agreemern shali be modified by providing the following,
additional options to employees who receive notice of permanent layoft:

1. Bump the least senior employee in the same insurance eligible status within the same work
arsa or the seniority unit; or,

2, Bump the least senior employee in a different insurance eligibility status within the work area or
the seniority unit.

Employees on permanent layolf may be appointed to an intermittent, temporary or emergency
position; such appoeintment shall not be considered a recall.

Seasonal Layoff
Anrticle 15, Section 4B of the Master Agreement shall be supplemented and/or madified as follows:
Employees shall be permitied to extend their work season beyond the specified date of their layoft

by the use of accumulated vacation and such extension of time shall not be considered a violation
of the inverse seniority provisions of the layoff,
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Empioyees engaged on an academic year who are not working summer school, shall, within one
week of the completion of all summer school bidding, designate the amount of vacation leave
hours to be used during the fiscal year. Employeas engaged in summer school shall, prior to July
1 of each year, designate the amount of vacation leave hours to be used. Such emptoyees shall
indicate the vacation hours they intend to use, pay period by pay period, through the beginning of
the next academic year. Employees may use any amount of vacation time available to them, up to
a total of eighty (80) hours per pay period. The amount of vacation time used need not be the
same for each pay period. Use of such accumulated vacation leave shall not entitle employees for
holiday pay eligibility or conversion of vacation leave to sick leave. Such vacation shall be paid at
the rate at which it was eamed.

Limited Interruptions of Empioyment

Article 15, Section 6 shall be modified as follows:

Limited interruptions of work shall not exceed ten (10) consecitive working days. All othér
provisions of Article 15, Section 6 shall apply.

Article 6
Vacation

The Master Agreement shail be supplemented and/or modified as follows:

" Employees may use accumulated vacation to- cover academic breaks and “"home-going'
weekends. Such vacation shall be paid at the rate at which it was eamed,

Article 7
Limited Work

The Master Agreement shall be supplemented and/or modified as follows:

If work is not available for all scheduled employees to work on weekends or prior to "mandatory
home going," the available work shall first be offered to the most senior employee in order of
Classification Senicrity for positions in Units #2 and #3 or State Seniority for positions in Units #4
and #6 in the same job class and in the same work area who are capable of performing the work
available. Should the senior employee choose not to accept the work, the next most senior
capable employee shalt be offered the work. In the event all capable employees decline the work,
the Appointing Authority shall have the right to assign the work based upon inverse order of
Classilication Seniority for positions in Units #2 and #3 or State Seniority for positions in Units #4
and #6 among capable employees.

If a more senior employee must be rescheduled to work the above available work, the Appeinting
Authority is not iable for overtime pay.

On a home going weekend, employees scheduled to work a midnight to 8:00 a.m. shift on the day

foilowing the students’ return shall not be required to work an afterncon shift during the day of the
students’ retum.

Article 8

Overtime

Aricle 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
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In the event all capable employees in the same shift and work area deciine overtime work, the
Appointing Authority shall have the right to assign overtime based upon inverse order of
Classification Seniority for positions in Units #2 and #3 or State Seniority for positions in Units #4
and #6 among capable empioyees. In all instances, the overtime work shall first be assigned to
employees on the shift immediately preceding or any shift ending within three hours ot the
overtime assignment.

Employees returning from leaves of absence shall be credited with the number of overtime hours '
equal to the highest number credited to any current employee in the same class and same work
area.

The record of each embioyee's accumulated overtime hours worked and overtime offered but not
workad shall be adjusted to 0 (zero) ance each year immediately prior to the start of the academic
year,

In the case of special summer programs, overtime shall first be offered to employees who are
working in that specitic program. . .

Tate Hall and Frechette Hall are each a work unit and are considered one work area. Overtime
shall first be offered to employees within the work unit. If no staff accepts the overtime, it will then
be offered in the other work unit of the Tate/Frechette work area. If the overtime need is not filled
after offering 1o the other work unit, the work unit where the overtime originated will be required to
cover based upon inverse order of State Seniority. '

Article 9
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemenited andfor moditied as follows:

Local Union officers and stewards shall be allowed to adjust their work schedules o attend Local
Union and Local Executive Board meaetings.

Employees who desire 1o make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting
date. If adjustment includes release time in the middie of the shift, the request shall include an
indication of the length of the release time. Approval of these requests will not be unreasonably
withheld. The Appointing’ Authority reserves the right to rescind this approval in the event of
emergency or other unusual conditions, or to maintain adequate staffing during the time of the
meeting. Employees shall recsive ho compensation for time spent at Union meetings, but may
utilize vacation leave or work extra hours, within five (5) working days, if work is available, to
prevent a loss of earnings.

In the event work is available and an employee elects to work extra hours to offset time spent at
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spent at a Union meeting. ‘ ‘

Article 10
Overnight Activities

The total compensation granled employees assigned to overnight activities which involve the
supervision of students when such assignments are twenty-four (24) consecutive hours shall be as
follows: eight (8) hours siraight time, eight {8} hours at the appropriate overtime rate, and eight (8)
hours at the on-call rate. ’



Article 11
Eligibility for Bidding

Article 12, Section 6 of the Master Agreement shall be modified as follows:
intermittent employees shall not be eligible to bid.

Employees who are not eligible bidders {because they are on the same shift and in the same
employment condition and work area} who express interest in a vacant position shall be given
consideration before the posting/bidding process begins. Such expressions of interest will be
granted in Classification Seniority order for positions in Units #2 and #3 or in State Seniority order
for positions in Units #4 and #6, unless there is a programmatic reason for denial.

Article 12
Training Meet and Confer

The Appointing Authority and Local Union agres to meet and confer 1o discuss training needed by
employees and other training issues. This meet and confer shall be scheduled near the beginning
of the academic year. ' ‘

_ Aticle 13
" Part-Time Hours Procedures

In accordance with current practics, part-timé or full-time employees will first be allowed to work
additional available hours to make up for hours lost due to a reducticn in the employee's schedule.

if additional hours are still available, part-time employees in the food service area and part-time
employees in the HST and SEPA classifications may work additional hours within the fourteen {14)
day posting pericd at the siraight time rate in accordance with the following procedure: )

If additional work is needed within the fourteen (14) day posting period, and the work cannot be
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees in order of state seniority in the wark
area. If a part-time employee accepts the offered work, the part-time employee shall not be
eligible for “penalty pay.” '

A pari-time employee would not be eligible to be offered such work if the additional hours would
resut in the payment of overtime pursuant to the Fair Labor Standards Act.

if no eligible pant-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list Is not inclusive):

«. use of an intermittent employse;
» use of a non-bargaining unit employee;
« overtime.

Any hours assigned to part-time staff beyond the fourteen (14) day posting period are not subject
to the provisions of this agreement,

If a pari-time employee is assigned the work as overtime, the part-time employee shall be sligible
for oventime pay pursuant to the collective bargaining agreement. .

Any additional hours worked by a part-time employee under this provision shall not be considered
in a part-time employee’s eligibility for health insurance. .
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Temporary employees are not covered by this agresment.

When an employee works sixteen (16) hours or fewer in a pay period, the employee may assign
these straight-time hours to the compensatory bank provided for in Article & of the Master
Agreement.

Either party may terminate this procedure in whole or for a specified work area within thirty (30)
days writlen notice to the other party. In the event this procedure is terminated by either party, the
normal overtime provisions of the agreement shali apply.

Article 14
Extracurricular Assignments

Payment to employees who are offered and accept extracurricular assignments shall be paid the
same rates specified in the 1999-2001 Siate Residential Schools Education Association
Agreement.

Article 15
Alternate and Substitute Holidays

An employee may assign straight-time hours eamed as substitute holidays designated under
Articie 7, Section 3, of the Master Agreement, and alternate holidays earned under Article 7,
Section 8, of the Master Agreesment, to the compensatory bank provided for in Article 6 of the
Master Agreement. Such assignment must be made at the time the substitute or alternate holiday
is earned. )

GAMBLING CONTROL BOARD

Article 1
Flex-Time Schedules .

Should the current hours of the Gambling Control Board change over the duration of the Master
Agrsemenl, the Appointing Authority shall provide the local union with a thirty (30) calendar day
written notice of such change, and, if requested, by the local union, the Appointing Authority and
the local union will meet and confer to discuss possible flex-time options.

DEPARTMENT OF HUMAN SERVICES - ALL FACILITIES

Article 1
No Layoff Agreement

Sectlon 1. This Agreement is made between the State of Minnesota and the various bargaining
unit representatives with respect to the restructuring of the State’s health facility system and
opportunities which wilt be provided employees as change occurs.

This Agreement will become effective only if the Legislature substantially authorizes the policy and
funding necessary to impiement the depariment’s re-structuring plan.

The parties agree to the following terms in order to ensure that fair and equitable arrangements
are carried out to protect the interests of affected State employees under the re-structuring.
These terms shall be part of the collective bargaining Agreements between parties and shall be
implemented through the master and supplemental Agreements.
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1. As a result of changes in the department's service delivery system, no employee of a State-
operaled treatment center or nursing home except a temporary employse or emergency
employee shall suffer a reduction in pay or be involuntarity Jaid off. Hours of work of full-time
unlimited employees shall not be involuntarily reduced. The hours of work of part-time |
employees shall not be involuntarily reduced below their current level of Employer paid
insurance contributions. Within sixty {60) days of the execution of this agreement, the patties
will meet and negotiate regarding the status of intermittent empioyees. Following these
negetiations, the employment condition of intermittent employees shall be changed, if
appropriate. Intermittent employees who are laid off shall retain rights under their normal
separation procedures. ‘

2. Reduction in employee numbers will be made through normal attrition and through the
provisions detailed in the employee mitigation to layoff section of this agreement.

3. Nothing in the Agreement shall be interpreted as entitling an employeae to lifetime employment
or as protecting an employee against discharge for just cause.

4, Employees of the department who move lo State operated community based facilities in
accord with the re-structuring proposal will be guaranteed collective bargaining rights as
applicable under M.S. 179A and other rights under M.S. 43A, M.S. 352, and M.S. 354,

5. Training and re-training of staff who, as a result of re-structuring, fill a position in a state
operated community based tacility, or staff who fill a position within a facility, or between
facilities, will be the responsibility of the department. The department will make every
reasonable effort lo coordinate training and re-training with public institutions . or post-
secondary education.

6. Procedures for notifying employees affacted by the re-structuring plans will be negotiated into
the collective bargaining agreements or supplemental agreements.

7. Any dispute concerning the interpretation, application or meaning, and relationship to the terms
of the respective master or supplemental agreements must be resolved by the
grievance/arbitration procedures of the appropriate agreements. The terms of the
Memorandum are non-precedential,

8. Every effort will be made to communicate openly and have common understanding between
the State and labor organizations affected by the re-structuring plan, including the
establishment of joint labor and management commitiees,

8. The term of this Agreement for each facility extends until the compietion of the re-structuring at
that facility.

Section 2. Employee Mitigation to Layoff. For employees whose positions will be eliminated by
implementation of the department’s re-structuring plan, a number of options will be offered. if an

employee's position is to be eliminated, the following will be simultaneously presented to the
employee:

1. job and training opportunities;

2. enhanced separation opticns;
. 3. normal separation including recall rights.
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In order to reduce involuntary separations otherwise necessary, the most senior employee within a
class shall be offered the choice of one of the available options before less senior employees. At
the time an offer is made, the employee may select from the options available. Selection of the
enhanced separation or normal separation packages preclude exercising any other option. The
emplovee who selects from job and training opportunities [items 1.1 - 1.7] shall choose from ail
available job and training opportunities. Once such a selection has been made, the employee is
preciuded from exercising anocther option from items 1.1 - 1.7 at a later time, unless the
employee's position is subsequently eliminated as a result of re-structuring. An employee who
selected the job and training opportunities shall be guaranteed at least one job and training
opportunity.

Section 3. Job and R&tralning:Ogmrtunltles.

1.1

1.2

1.3

1.4

1.5

1.6

1.7

A position of comparable duties and same pay within the same employment condition
and within the same Regional Center.

A position in a State operated community based residential or day habilitation services or
a position in the technical support group for those services. Such positions could be of
comparable duties and same pay and within the same employment condition. Relocation
expenses will be paid by the employer.

A position which the parties agree can best be filled by upgrading existing staff and for
which the employer agrees to pay the cost of necessary fraining or certification.

Up to 180 hours training necessary to quality for a comparable job (i.e., no reduction in
pay} and the subsequem offer of that job within the same or ancther Fteglonal Treatment
Center or State nursing home. Retocauon expenses will be paid by the Employer.

A position of comparable duties and same pay, wnhln the same employment condition, at
another state agency within a reasonable commuting distance.

A position of comparable duties and same pay, within the same employment condition at
another state agency or Heguonal Treatment Center. Relocation expenses will be paid by
the Employer.

A position at any State agency pursuant lo the activation of M.S. 246.60 by the
Commissioner of Employee Relations and Administration. Relocation expenses will be
paid by the employer.

An employee who refuses a job and training opportunity not requiring relocation waives
his’her right to enhanced separation. An employee who does not accept a job and
training opportunity requiring relocation shall be. entilled to select the enhanced
separation option or normai separation.

Section 4. Enhanced Separation Package.

21

2.2

Retirement, with Employer paid insurance bsneflts as negotiated under Chapler 605
(1988 Session Laws); or

In addition to benefits provided under collective bargaining agreements, a one-time
enhanced payment not 1o exceed $7500, based on 5% of the employee’s base salary or
waga, not 1o exceed $1250.00 multiplied by the number of years of State service. For
employees selecting this option, the department agrees not to contest any unemployment
insurance determination; or, :
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2.3 Inlieu of the one-time enhanced payment, luition, fees, books, travel expenses, career
guidance, and related expenses at a public institution of post-secondary education, up to-
the amount of the enhanced payment to which the employee would be entitled.

An empleyee electing the enhanced separation options waives his/her recail rights under
the collective bargaining agreements.

Section 5. Normal Separation Package.
3.1 Normal separation, with all rights negotiated under collective bargaining agreements.

Article 2

Memorandum of Understanding - Imgfemehtation Procedures
Section 1. Non-Eligible Employees:

1. The following types of employees are not governed by any of the terms of the Memarandum of
Understanding:

a. part-time and full-time temporary employees, including student workers and temporary
unclassified employees. :

b. part-time and full-time emefgency employees.

€. intermitent employees. However, such employees are eligible for the layoff and recall
provisions of the parties’ Collective Bargaining Agreements except that the vacancy and
bumping options shali not be available to the employees. Layolf and recall provisions
include: ‘
1. cash out of any existing accurnulated vacation balance.

2. severance pay pursuant to the parties’ Collective Bargaining Agreemehts.

3. placement on the layol lists for the employment condition from which they were laid off
{intermittent).

Section 2. Procedure.

1. The Appointing Authority shall determine the position(s} in the classification or class option, if
one exists, employment condition and work location within the facility which is o be eliminated
by implementation of the Department’s restructuring plan.

2. The Appointing Authority shall notify the exclusive representatives of the classification{s) and
number of positions to be eliminated within the time frame and manner specified in the
applicable Collective Bargaining Agresment.

3. Provisional and emergency erhployees shall be terminated before the elimination of positions
of probationary or permanent employess in the same class and employment condition within
the facility.

4. The Appointing Authority shall post the position(s) by class {or class option), empioyment

" condition, seniority unit, and work location that are to be eliminated for a minimum of seven
(7) calendar days on all employee bulletin boards where amployees in the facility in the class
are stationed. When the seven (7) calendar day posting requirement would be met on a
Salurday, Sunday or holiday, the expiration date of the posting shall be the day following the
weekend or holiday.
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5, Simuyltanecusly with the above posting, the Appointing Authority shall post the list of available
jobs. During the seven (7) day posting period, employees may express a willingness to be at
risk. At the end of the seven (7) day period employees for whom a desired oplion stilt exists
shall be placed at risk and the employees shalt indicate their degire o select either mitigation
1o layoff optiens 1, 2, or 3. If the employee picks mitigation to Jayoff option 1, the employee
shall also notify the Personnel Office/Job Center in writing of his/her specific job and training
opportunity option/position. If the employee picks mitigation to layoff- opticn 2, the employee
shall also notify the Personnel Office/Job Center in writing of his/her choice of retirement with
Employer contribution to insurance; one-time enhanced payment, or educational payment.
Designation of atrisk employees and the .awarding of available job and retraining
oppertunities shall be made in seniority order within the affected classmcanons

For employees represented by MAPE and MMA, "seniority" shall be defined as Classification
Seniority; for employees represented by MNA, “seniority” shall be defined as Bargaining Unit
Seniority; for employees represented by AFSCME, Gouncil No. 6, AFL-CIQ, "seniority” shall
be defined as State Seniority; and for employees represented by SRSEA "seniority” shall be
defined pursuant to Collective Bargaining Agreement between the parties.

It is further understood that classifications which are recognized as part of a jﬁnior)’senior plan
shall be treated as one classification for purposes of this Agreement,

8. Atthe end of the seven (7) day posting period, if no employee(s) has indicated his/her desire
to be declared "at-risk”, the least senior employee(s) {as defined in #5 above)} shall be notified
in writing by the Appointing Authority that he/she -is declared to be "at-risk." The empioyee
shall provide written receipt of this notice to the Appointing Authority.

The written notice shall state that the employee may select one of the following employee
mitigation to layoff options:

1)} job and retraining ocpportunities

2) enhanced separation package o
a. retirement, with Employer contnbutlon to insurance
b. one-time enhanced severance
¢. educational payment

3) normal separation package.

Within fourteen (14) calendar days of the receipt of such notice, the employee must notify the
Personnel Office/Job Center in writing of his/her intent to select mitigation to layoff option 1, 2,
or 3 and the 'specific option/posilion within the particular option. At the end of the fourteen
(14) day pericd, the employee may not change the specific option/position that he/she
previously selected. If the employse(s) fails to notify the Appointing Authority he/she shall be
considered to have selected option 3 (normal separation package).

The job and retraining opperunities listing all -avallable jobs and retraining options as
determined by the Department of Employee Relations active requisition list shall be posted in
at least three (3) areas that are accessible to employees on all shifts, A copy shall also be
provided to the applicable Local Union/Exclusive Representative. Upon request, the
Appointing Authority and the exclusive representative shall meet and confer o develop
posting procedures for areas of unique concern within a facility. .

Upon the request of the employes, the employes shall receive an approximate calcutation ot
the employer paid contribution to insurance based upon his/her age eligibility, the one-time
enhanced payment/education payment; and/or separatlon benefits under the applicable
Coliective Bargaining Agreement. .
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7.

10.

11.

12.

13,

An employee who is away from his/her work location on assignment or approved vacation in
excess of seven {7) calendar days, may submit in writing an advance option selection, it
he/she wishes to exercise option 2 or option 3.

If an employee is on an ‘approved leave of absence at the time his/her position is determined
10 be “al-risk,” the employee shall be notified by certified mail. A copy af such notice shall
also be sent to the Union/Local Union/Agsociation office.

An employee on leave at the time his/her pasition is declared "at-risk” shall be given the
opportunity to select option 1, 2, or 3. If he/she selects option 1, the employee shall be able
1o choose from available job and retraining options at the time his/her leave expires. It is
understood this does not prevent an employee from terminating his/her leave and selecting a
job and retraining option at the time he/she is declared “at-risk.”

. The Appointing Authority may, with the agreement of the Union/Local Union/Association

office, designate individual employees at-risk out of order seniority. :

. |f an employee selects the enhanced separalion package or the normal separation_package,

hefshe shall be precluded from selecting a job and training opportunity.

An employee selecting the job and retraining opportunities may choose any of the available
options. :

It is understood that all available job and retraining options may not be available to any given
employee depending upon the job and retraining option selected by another employes,
Employees may be asked to rank their order of preference of avaitable jobs and retraining
options. The employee with the most seniority (as defined in #5 above) shall receive his/her
first preference.” Subsequent job and retraining options shall be made on the basis of
seniority (as defined in #5 above).

Once an empioyes selects a particular job and retraining opportunity option, the employee is
precluded from exercising another job and retraining opportunity option at a later time, unless
the employee's position is subsequently eliminated as a resutt of the Department's
restructuring plan (e.g.- an employee from Oak Terrace Nursing Home acceplts a position at
another Regional Treatment Center and the employee's position at the RTC is subsequently

sliminated because of the Department's restructuring plan).

An amployee who refuses a job and fetraining opportunity option that is within a reasonable
commuting distance shali not be eligible to an enhanced separation package option. For
purposes of Oak- Terrace Nursing Home, reasonable commuting distance shall be based
upon an employee’s eligibility for relocation expenses pursuant to the applicable Collective
Bargaining Agreement. The employee who refuses such a job and retraining opportunity shall
be laid off pursuant to the applicable Coliective Bargaining Agreement. For purposes of Oak
Terrace Nursing Home, the vacancy and bumping options of the Collective Bargaining
Agreements shall nct be available to the employee. The parties may negoliate changes to
the vacaney and bumping options in the applicable Collective Bargaining Agreement for such
employees at other facilities at a later time. :

Employees in new positions represented by AFSCME, Council No. 6, AFL-CIO which were
obtained through the posting procedure or through exercising a job and retraining option
pursuant to the Memorandum of Understanding and which reguire additional
cettification/licensure of the employes {(e.g., nursing assistant training and competency
evaluation requirements establighed by the Omnibus Budget Reconciliation Act of 1987 or
med certification) shall not be subsequently placed at risk during the period of restructuring at
the facility. ‘ :
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Employees in new posilions represented by other bargaining units which were obtained
through exercising a job and retraining option pursuant to the Memorandum of Understanding
and which require additional certification/licensure shall not subsequently be placed at risk
during the period of restructuring at the facility.

Section 3. Job and Retraining Opportunities.

1.

10.

The availability of positions shall be based upon the Départment of Employese Relations
“active requisition” list.

Employees who are interested in a vacancy shall have the clalm to that position made by their
current Personnel Director/Job Center. '

. An employee who selects the job and retraining opportunities oplion shall be oftered at least

one job and retraining opportunity.

. All positions shall first be posted pursuant to the appiicable Collective Bargaining Agreement,

Howaver, the parties may negotiate at a later time changes in the procedures for filling
positions in State operated community based residential or day habilitation services of
positions in the technical support group for these services.

. The covered expenses for employees who receive relocation allowances shall be pursuant to

the applicable Collective Bargaining Agreement.

. For purposes of Oak Terrace Nursing Home, eiigibility for relocation allowances for an

employee accepting a position under job and retraining cpportunities opticns 1.4, and 1.6, and
1.7 shall be govemed by the applicable Collective Bargaining Agreement. However, the
parties agree to discuss possible exceptions to such provisions.

The parties may negotiate changes to the eligibility for relocation expenses in the applicable
Collective Bargaining Agreement for employees at other facilities at a later time.

. An employee who transfers within the same class shall receive no salary adjustment. An

employee who transfers between classes shall receive the minimum adjustment necessary to
bring his/her salary within the range of the new class. However, an employee receiving a rate
of pay in excess of the range maximum shall continue to receive that rate of pay.

. The Department shall supply the exclusive representatives with a list of possible positions for

which an employee could qualify with up to 160 hours training. “Upon the request of ‘an
exclusive representative the

Department shall meet with the exclusive representative to discuss the determinations.

Such training shall be on State time and be paid for by the Department.

. An employee may agree to accept a position in a different employment condition and the

employee shall be considered in such employment condition for purposes of the applicable
Collective Bargaining Agreement. In this situation, the employee shall be considered to have
been offered a job in the same employment condition.

. I the Commissioners of Employee Relations and Administration determine to aclivate the

provisions of M.S. 246.60, the Department of Human Services shall discuss its
implementation with the exclusive representatives.

It the Department determines that a position can best be filled by upgrading existing staff, the
Department shall discuss such with the affected exclusive representative.
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If this opticn is offered to an Iemp!oyee, the employee shail be eligible for relocation expenses
pursuant to the applicable Collective Bargaining Agreement.

11. An employee who accepts a posilion at another State Agency may be required to sarve a
probationary pericd pursuant to the applicable Collective Bargaining Agreement. An
aemployee who accepls a position within the Department of Human Services shall not be
required 10 serve a probationary period if he/she accepts a position in a classification in which
he/she has previously and successfully completed a probationary period.

12. An employee who accepls a position in a new class or who has transferred and is required to

serve a probationary period shall have a trial period pursuant to the applicable Collective

" Bargaining Agreement. However, if the employee elects to return 1o his/her former position,

the employee shall not be allowed to select another option under job and retraining

opportunities under the Memorandum of Understanding and the normal separation package
shall apply.

For purposes of Oak Terrace Nursing Home, the employee shall not be eligible to exercise
any vacancy or bumping layoff options under the normal separation option. The parties may
negotiate changes 1o the vacancy and bumping options in the applicable Collective Bargaining
Agreement for such employees at other facilities at a later time.

13. Notwithstanding #11 in the Procedure section, an employee who is non-certified shall be
eligible to select from mitigation to layoff options 1, 2, or 3 pursuant to the procedures
described in this Agreement. However, if the employee selects job and reiraining opportunity
and he/she receives relocation expenses when he/she previously exercised option 1, he/she
shall no longer be eligible to receive relocation expenses. If the employee selects another job
and retraining option and is subsequently non-certified, the normal separation package shall
apply. For purposes of Qak Terrace Nursing Home, the employee shall not be eligible to
exercise any vacancy or bumping layoff options. The parties may negotiate changes to the
vacancy and bumping options in the applicable Collective Bargaining Agreement for

- employees at other facilities at a later time.

14. Employees who have been declared at-risk shall be allowed to interview for job and retraining
opportunities within the State system up to a cumulative total of eight (8) hours with the
approval of hisfher supervisor which shali not be unreasonably denied. The Appointing

Authority may require confirmation of the occurrence of such interviews. The employee shall
not be eligible for expenses.

Section 4. Enhanced Separation Package.

An employee who selacts the enhanced separation package option may select option 2.1, if
eligible, option 2.2 or 2.3.

2.1 Retirement; with employer paid insurance benefits as negofiated under chapter 605
(1988 session laws). ‘

Employees shall receive the following:
1. Severance Pay .
-a. An employee shall be eligible for such pay if the employee meets the following conditions:

i. has accrued twenty (20) years or more continuous State service; or
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ii. has less than twenty (20) years continuous State service, but is mandatorily retired or
retires at or after age 65; or

iii. retires from State service after ten (10) years of continuous State service and who are
immediately entitted at the time of relirement io receive an annuity under a State
retirement plan, notwithstanding the employee's election to defer payment of an
annuity.

b. Severance pay shall be equal lo forty (40) percent of the employee’s accumulated but
unused sick leave balance (which balance shall not exceed nine hundred (800) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred (S00) hour maximum. |n addition, employees who
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee’s
accumulated but unused sick !eave bank, times the employee’s reguilar rate of pay at the
time of separation.

Employees whio separate on or after January 7, 1998 shall receive twelve and one-half (12
1/2) percent of the employee's accumulated but unused smk leave bank, times the
employee's regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shail be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
credit at the time the employee was reappointed and the amount of accumulated but
unused sick leave at the time of the employee’s subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any
calculations in retirement benetits and shall be paid over a pericd not lo exceed five years
from termination of employment. In the event that a terminaled employee dies before alt or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, to the deceased's eslate.

2. Accumulated Vacation
The employee shall be compensated in cash, at the employee's rate of pay at the time of
retirement for all vacation leave to the employee's credit at the time of retirement. However, in
no case shall payment exceed the maximum accumulation in the applicabie Collective
Bargaining Agreements.

3. Employer Contribution to Health and Dental Insurance Premiums

a. An employee shall be eligible for the Employer contributicn to health and dental insurance
premiums if the employee meets the following conditions:

i. has not yet attained the age of sidy-five (65); and

ii. terminates active employment in State service and is eligible and applies for a
retirernent annuity.

iii. has three {3) or more years of continuous service.
b. An employee shall be eligiblé to receive the contribution toward the Employer paid health
and dental insurance premiums to which he/she was entitled at the time of retirement

subject to any changes in premium or benefit levels made in the pariies Collective
Bargaining Agreements.
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An

An employee is no longer eligible for the Employer contribution to health and dental
insurance premiums with the first occurrence of any of the following: -

i. at the end of month in which the ratired employee attains the age of sixty-five {(65); or

ii. at the end of the month in which the retired employee chooses not to receive an
annuily; of

ii. the retired employee is eligible for Employer-paid health insurance from a new
employer.

employee selecting this option shall not be placed on any layoff lists under the applicable

Collective Bargaining Agreements.

2.2

In addition to benefits provided under collective bargaining agreements, a one time
enhanced payment nol to exceed $7500, based on 5% of the employea’s base salary or
wage, not 1o exceed $1250.00, multiplied by the number of years of state service. For
employees selecting this option, the Department agrees not to contest any
unemployment insurance determination.

Employees shall receive the following:

1. Severance Pay

a.

Severance pay shall be equal 10 forty (40) percent of the employee’s accumulated but
unused sick leave balance {(which balance shall not exceed nine hundred (900} hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance 1o attain the nine hundred (900} hour maximum. In addition, employees who
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee’s
accumulated but unused sick leave bank, times the employee's reguiar rate of pay at the
time of separation.

Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12
1/2) percent ot the employee's accumutated but unused sick leave bank, times the
employee's regular rate of pay at the time of separation,

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
credit at the time the employee was reappointed and the amount of -accumulated but
unused sick leave at the time of the employse's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from termination of employment. In the event that a terminated employee dies before all or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, to the deceased's estate.

2. Accumulated Vacation

3

The employee shall be compensated in cash, at the employee’s rate of pay at the time of
separation for all vacation leave to the employee’s credit at the time of separation. However, in

no

case shall payment exceed the maximum accumulation in the applicable Collective

Bargalmng Agreements.

Employer Contribution for Insurance
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a. An employee shall be.eligible for such benelits is the ernplo}ee:
i. is in the classified service; and

ii. is receiving an Appointing Aulhomy contribution for insurance coverage at the l|me of
his/her separation; and

iil. has three (3) or more years of continuous services.

b. An eligible empioyee remains eligible for the Employer contribution Collective Bargaining
Agreements for six {6) months from the date of separation.

- ¢. The Employer contribution for insurance shall be as provided in the parties' Collectwe

Bargaining Agreements

It is understood that severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the applicable Collective Bargaining Agreements and
any subsequent changes in these Agreements regarding these benefits shall be refiected here.

A one time enhanced 'péymenl not to exceed $7,500.00, based on 5% of the employee’s base
salary or wage, not to exceed $1, 250 00, multiplied by the number of years of State ser\nce

a. An employee's base salary or wage shall be defined as the annual salary ior his/her
classification at the time the employee is declared at-risk.

b. The employee's number of years of State service shall be defined as the length of
employment with the State of Minnesota since the last date of hire,

Unemployment Insurance

a. The Department of Human Services shall not contest any unemployment inéurance
determination.

An employee selecting this optibn shall not be placed on any layoff lists under the applicable
Collective Bargaining Agreements.

23 In fieu of the one time enhanced payment, tuition, fees, books, travel expenses, career
guidance, and related expenses at a public institution of post-secondary education, up to
the amount of the enhanced payment to which the employee would be entitled,

Employees shali receive the following:

1.

Severance Pay

Severance pay shall be equal to forty (40) percent of the employee's accumulated but unused
sick leavs balance {which balance shall not exceed nine hundred {900} hours). If necessary,
accumulated but unused sick leave bank hours shall be added to the sick leave balance to
attain the nine hundred (900) hour maximum. [n addition, employees who separate prior 10
January 7, 1998 shall raceive twenty-five (25) percent of the employee's accumulated but
unused sick leave bank, times the employee's ragular rate of pay at the time of separation.

Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12 1/2)

percent of the employee’s accumulated bul unused sick leave bank, times the empioyee's
regular rate of pay at the time of separation.
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Should any employee who has received severance pay be subsequently reappointed to State
service, ligibility for future severance pay shall be computed upon the differance between the
amount of accumulated but unused sick leave restored to the employee's credit at the time the
employee was reappointed and the amount of accumulated but unused sick ieave at the time
of the employee's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any calcutations in
retirement benefits and shall be paid over a period not to exceed five years trom termination of
employment. in the event that a terminated employee dies before all or a portion of the
severance pay has been disbursed, that balance due shall be paid to a named bensficiary or,
lacking same, to the deceased’s estate.

Accumulated Vacation

The employee shall be compensated in cash, at the employee’s rate of pay at the time of
separation for all vacation leave to the employee’s credit at the time of separation. However, in
no case shall payment excesd the maximum accumulation in the applicable Coilective
Bargaining Agresmenis.

Empioyer Contribution for insurance

© a. An employee shall be eligible for such benefits if the employee:

i. is in the classified service; and

ii. is receiving an Employer contribution for insurance coverage at the time of his/her
separation; and

ili. has three (3) or more years of continuous services.

b. An eligible employee remains eligible for an Employer contribution for six (6) months from
the date of separation.

c. The Employer contribution for insurance shall be as provided in the parties’ Collective
Bargaining Agreements.

It is understood that severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the parties’ Collective Bargaining Agreements and any
subsequent changes regarding these benetits shall be reflected here.

Payment for tuition, fees, books, travel expenses, career guidance, and related expenses at-a
public institution of post-secondary education, up to the amount of the one time enhanced
payment to which the employee would be entitied:

The Department in consultation with the excfusive representatives shall develop policies and
procedures to implement the above provision.

An employee selecting this option shall not be placed on any layoif lists under the applicable
Collective Bargaining Agreements.

Section 5. Normal Separation Package.

Employees shall receive the following:

1.

Severance Pay
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a. An employee shall be eligible for such pay if the employee meets the following conditions:
i has accrued twenty (20) years or more continuous State service; or

ii. has less than twenty (20) year continuous State service, but is rnandaiorily retired or
retires at or after age 65; or

ili. retires from:Slate service after ten (10) years of continuous Slate service and who are
immediately entifled at the time of retirement to receive an annuity under a State
retirement plan, notwithstanding the employee’s election to defer payment of an
annuity. .

b. SeVerarice pay shall be equai to forty (40) percent of the employee’s accumulaled but
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred (900) hour maxiimum, In addition, employees who
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee’s -
accumulated but unused sick leave bank, times the employee’s regular rate of pay at the
time of separation.

Empioyees who separate on or after January 7, 1998 shall receive twelve and one-half (12
1/2) percent of the employee’'s accumulated but unused sick leave bank, times the
employee’s regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumuiated but unused sick leave restored to the employee's
_credit at the time the empioyee was reappointed and the amount of accumulated but
unused sick leave at the time of the employee's subsequent eligibility for severance pay.

Such severance pay shall be exciuded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from termindtion of employment. In the event that a terminated employee dies before alf or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, 10 the deceased's estate,
2. Accumulated Vacation
The empioyee shall be compensated in cash, at the employee's rate of pay at the time of
retirement for all vacation leave to the employee's credit at the time of retirement. However, in
no case shall payment exceed the maximum accumulation in the applicable Collective
Bargaining Agreements.
3. Employer Contribution for Insurance
a. An employes shall be eligible for such benefits if the er_np-lqyee:.
i is in the classified service; and

ii. is receiving an Employer contribution for insurance coverage at the time of hisfher
separallon and

iii. has three {3} or more years of continuous services.

b. An eligible empioyee remains eligible for an Employer contribution for six (6) months from
the date of separation.
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c. The Employer contribution for insurance shall be provided in the parties’ Collective
Bargaining Agreements.

It is understood thal severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the appiicable Collective Bargaining Agreements
and any subsequent changes regarding these benefits shall be reflected here.

4, Placement on the layolf lists pursuant to the applicable Collective Bargaining Agreements. For
purposes of Oak Terrace Nursing Home, the vacancy and bumping layoff options shall not be
available to the employee. The parties may negotiate the vacancy and bumping options in the
applicable Collective Bargaining Agreement for such employees at other facilities at a tater
time.

’ Article 3
Meeg and Confer on Commurtlcable Digeases

The Union and the Department of Hurnan Services agres to meet and oonfer on the issue of
communicable diseases.

DEPARTMENT OF HUMAN SERVICES/AH-GWAH-CHING CENTER

Article 1
Meal Periods

Article 5, Section 1D of the Master Agreement shall be suppiemented and/or modified as follows:
In the Department of Human Services institutions {cther than the night shift), meal periods are
normally to be granted between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. However, if there is a scheduled special event or activity, the above meal
periods may be varied by up to one-halt (1/2) hour, Employees may request altemate meal
pericds.

The parties agree to meet and confer on meal times.

Article 2.
Work Schedules

Article 5, Section 3C of the Master Agreement shall be supplemented andfor modified as follows:
1. WOrk'Perio‘d. Full-time employees shall al the Appointing Authority’s discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8} weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends

{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.
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The scheduling pattern/practice for full-time employees in effect the effective date of the
Master Agreement shall continue.

Full-time employees may be temporarily scheduled for working days off and days other than
those normally scheduled for purposes such as training, staff development, informational
meetings, team meetings, and special projects.

i due to a change in the operation of a unit/pragram, it becomes necessary to permanently
change the scheduling pattern of full-time employees in the interest of efficient operations, to
meet the needs of the public, the Department, or the Nursing Center to provide for more
beneficial resident/client services, or to better use facilities or the working forces, no less than
thirty {30) calendar days notice shall be given to the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for that
unit/program prior to the fourteen (14) day posting period provided for in Article 5, Section 1(C)
of the Master Agreement.

Full-time empioyees in the Nursing Department who are on a rotating line system shall not be
moved to a different line number except for a reasonable purpose. The reasan for the move
shall be explained to the employee who is being moved.

When a Nursing department employee has a need to requast leave and vacation or sick leave
is not an option, the employee may be granted personal leave of absence by exchanging
scheduled hours of work for another employee's day off with advance approval of their
supervisor and provided such change does not result in the payment of penalty pay or overtime
pursuant to the Fair Labor Standards Act.

Pan-time empicyees shall be scheduied for a minimum_of tour (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven {7) consecutive days of work,

The Appointing Authority shall make a reasonable effort to notify part-time employees as soon
as the need to extend an individual's shift is known.

-. Schedule Posting. Article 5, Section 1C of the Master Agreement shall be supplemented
and/or modified as follows:

it a job opportunity requires changing an employee’s posted schedule within fourteen (14)
days, penalty pay shall be waived. The parties agree to consider waiving penalty pay for an
employee filling behind on a case by case basis.

For the Relief Stationary Engineer, the Appointing Authority shall make a reasonable efiort to
adhere to the posting requirement in Anicle 5, Section 1C of the Master Agreement. The work
schedule for the Relief Stationary Engineer may be changed with notitication of eight {8) hours
in advance of the start of the shift in case of sick leave, workers' compensation, or an
emergency situation without resuiting in the payment of overtime.

. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require

a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted.
However, in situations where the Appointing Authority is not adding a position, a part-time
employee shall not be eligible to bid on the vacancy if the acceptance of the bid would increase
his/her employment condition. If there are no eligible bidders for fixed night shift vacancies,
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and qualified employse not on fixed nights with the ieast Classification Seniority o the
vacancy.
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Employees permanently assigned 1o a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The ‘Appointing Authority shall determine the work area from which an employee is to be
assigned 1o the night shift. If it is necessary to Mmake such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift unless the least senior employee has been
scheduled off on a holiday pursuant to Article 7, Saction 8 of the Master Agreement. In this
case, the least senior employee who has not been scheduled off for a hoiiday shall be
scheduled to wark the night shift to:

»  Cover night shllt staffing shonages caused by leaves (pald or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shoﬁages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

+ Cover night shift vacancies during the posting, biddiﬁg, and hiring procedures; and/or,
+ Cover for days off of employees a_ssigned to fixed nights; and/or,

« Temporarily assign more staff to the night shift} and/or,

+« Emergency situations,

To no longer be permanently a55|gned o the fixed mght shift an employee assigned to the
fixed night shitt must do one of the fellowing:

s Successfully bid on a vacancy in"another_shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, his/her bid shali be
rejected; or,

+ Notwithstanding the provisions of Article 12, notify the local human resources director after
‘ at least three (3) months assignment to the fixed night shift that he/shie requests to be
removed from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employge shall
be assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. |f there is more than one capable and qualified employee with less
Classification Seniority than the employee requesting to be removed from the fixed night
shift, the capable and qualified employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open until the employee
withdraws it, or-is replaced by another employee; or,

«  Notwithstanding the provisions of Article 12, an employee working cther than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

4. Shitts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2} shift changes during work periods between scheduled days off.
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For this subsection’ only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in stanling time of not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the
section Work Schedules.

Article 3
Holiday Pay

1. It an employee is scheduled and is in pay status for part of or the entire early or afternoon shift
the day before the holiday and is scheduled and is in pay status for part of or the entire night
shift which begins on the holiday, the holiday shall be considered to fall on the employee’s
regularly scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 4
Flex-Time Scheduling

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.

Article 5
Overtime

Article 8, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Assignment

Embloyees who are currently working an overtime assignment shall not be involuntarily assigned
an oventime assignment for the subsequent shift regardless of the employee’s seniority.

Distribution
For employees in the Nursing Department:

Overtime work shall first be offered to the most senior employee(s) within or among class(es) as
determined by the Appointing Authority who are capable of performing the work available. The
overtime work shall first be offered to employees then on duty if such overtime is for the
immediately subsequent shift. Should the senior employee choose not to accept the overtime
assignment, the next most senior ¢capable employse shall be offered the overtime assignment.
However, the Appointing Authority shall not be required to cut in on work in progress in order to
comply with the requirements of this Section.

In the event all capable employees decline overtime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of Classification Seniority among capable
employees except that if the least senior employee whe would normally be assigned the overtime
is working the evening shift before his/her scheduied day(s) off, and the overtime assignment is for
the night shift, then the next least senior empioyee working the avening shift which is not before
his/her scheduled day(s) off shall be assigned the overtime, provided that there are other
employees available to be assigned the overtime. |f there are no other employees available, the
{east senior empioyee shall be assigned the overtime regardless if the evening shift is before
his/her scheduled day(s) off.
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Notwithstanding the above, the assignment shall be rotated each pay period beginning with the
least senior capabie employee based on Classification Sentority. In all instances, the overtime
work shall first be assigned to employees then on duty if such overtime is for the immediately
subsequent shift. Once an employee on duty has been assigned an overtime shift and has made
arrangements for another employee to work the overtime for him/her, the employee initially
assigned the overtime shall not be assigned overtime again for the same shift. The employee
replacing the employee initially assigned the overtime is not eligible for any call back
reimbursement under Article 6, Section 7 of the Master Agreement,

Employees may request not to be offered voluntary overtims by means of a written waiver
submitted to the local human resources office, provided, however, that the Appointing Authority
reétains the right to assign overlime, in inverse order of Classification Seniority among capable
employees in the avent that all capable employees decline overtime work.

Employees may rescind such waivers upon founeen (1 4) calendar days written notice to the local
human resources office.

in emergencies, notwithstanding the terms of this Anrticle, the Appbinting Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

For all other employees:

Overtime work shall first be offered to the smployee with the most State Seniority within or among
class(es) as determined by the Appointing Authority and in the same work unit who are capable of
performing the work available. The overtime work shall first be offered to employees then on duty
if such overtime is for the immediately subsequent shift. Should the senior employee choose not
to accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

in the event all capable employees decline overtime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of State Senicrity among capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local human resources office, provided, however, that the Appoeinting Authority
retains the right to assign overtime, in inverse order of State Seniority among capable employees
in the event that all capable employees decline overtime work.

Employees may rescmd such waivers upon fourteen (14) calendar days wrmen netice to the local
human resources office.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requitements regardiess of the overtime distribution.

For Power Plant Operations:
Opportunities for planned overtime shall be posted on the Union bulletin boards in the
Maintenance Shop and the Powerhouse. [f there is more than one (1) volunteer, the person with

the most State Seniority shall be awarded the overtime. In the case of no volunteers, the Engineer
on the shift immediately preceding the overtime shall be assigned that overtime.
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Article 6
Overnight Activities

The total compensation granted employses assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four {24) hours shall be a follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8} hours at
the on-cali rate.

. Article 7
Statfing Information

Upon request, the Appointing Authonty shall provide the Local Union once every six (6) monthg the
staff complement for each work area.

"Atticle 8
Vacation Leave
The Appointing Authority and the Local Union agree to meet and confer regérding vacation
scheduling issues.

Article 9 -
Educational Leaves

Employees in any employment condition who reguest educational leaves which - require
modification of their normal work day or work week must receive prior written and signed
agreement from both the Appointing Authority and the Locat Union. - The written agreement shall
itemize the terms and conditions of any such leave in advance of either party signing it. Approval
by either party is discretionary and non-binding on the other.

Article 10
Contflicts of Interest

The following practices are to be followed in situations involving the émployment or potential
employment of members of the same family unit:

1. Employees who havé responsibility for hiring will” disqualify themselves for any situations
invalving the hiring of ancther family member,

2. Family member shall mean: spouse, children, siblings (including sisters/brothers-in-law),
parents and parents of spouse. )

3. Performance appraisals, promotions, and any discihlinary investigations and/or disciplinary
actions are to be done by an unrelated third party.

Article 11
Residential Care

The parties agree tc meet and confer within ninety (S0) days of ratification of the Master
Agreement to develop a process for the care of defined groups of residents.
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DEPARTMENT OF HUMAN SERVICES/ANOKA-METRO REGIONAL TREATMENT CENTER

Aticle 1
Hours of Work -

Article 5, Section 1D of the Master Agreement shall be supplemented and/er modified as follows:

Meat Periods, |n the Department of Human Sarvices institutions (other than the night shift), meal
periods are normally to be granted between the hours of 11:00 A.M. and 1:00 P.M. or between the
hours of 5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods.

Article 5, Section 1C of the Master Agresment shall be supplemented and/or modified as follows:

Employee-initiated Schedule Changes. When an employee has a need to request leave and
vacation or sick leave is not an option, the employee may be granted personal leave of absence by
exchanging of one (1) or more scheduled days of work with a capable and qualified part-time
employee in the same work area who is not scheduled to work on that day. A part-time employee
would nct be eligible to work additional hours if it would result in the payment of overtime pursuant
to the Fair Labor Standards Act (FLSA).

All such unscheduled time worked by the par-time employee shall be paid at straight-time rates
and shall not affect the part-time employee’s eligibility status under Article 12, Seclion 6, or Article
19, Section 3A or B. Both employees will have vacation and sick leave prorated according to
hours actually worked.

All requests shall be subject to supervisory appraval, which shall not be unreasonably denied.
Anticle 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period. Full-time employees other than fulltime Unit 4 employees currently assigned to
fixed night shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. shall at
the Appointing Authority's discration be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3}
consecutive days and shall have consecutive days off; or

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday}. Scheduled
days oft need not be consecutive,

Full-time Unit 4 employees currently assigned to the fixed night shifts or to rotating shifts
excluding Chemical Dependency Counselors/Sr. shall be schedulied on a 7-3 rotation with
every olher weekend (Saturday and Sunday} off,

If it becomes necessary to permanently change.such full-time employee's predictable days off,
the Appointing Authority will provide thirty (30} calendar days written notice {o the affected
employes(s} and the Local Unien. The Appointing Authority will first ask for volunteers from
the class, unit, and rotation from which the change must occur. The most senior volunteer,
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based on State Seniority, providing the most senior volunteer has the ability and capacity to
perform the work, will then be changed. In-the event thete are no volunteers, the Appointing
Authority will change the least senior employee, based on State Seniority, from the ¢lass, unit,
and rotation from which the change must occur, prowdmg the least senior employee has the
ability and capacity to perform the work. ; .

Full-!ima Unit 4 Employees curréntly assigned to fixed night shifts or to rotating shifts excluding
Chemical Dependency Counselors/Sr. may be temnporarily scheduled for working days and
days off other than those normally scheduled for purposes such as training, statf development,
informational meetings, team meetings, and special projects.

If due to & change in the operaticn of a unit/program, it becomes necessary to permanently
change the scheduling pattern of full-time Unit 4 employees currently assigned to fixed night
shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. in the interest of
efficient operations, to meet the needs of the public, the Department, or the Center, to provide
for more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice shall be given 10 the Local Union. The Local Union
and the Appointing Authority shall meet and confer to develop a reasonable scheduling pattern
for that unit/program prior to the fourteen (14) day posting period provuded for in Article 5,
Secllon 1{C) of the Master Agreement. .

Part-time employees shall be scheduled for a minimum of four (4) days off in a two_(2) week
pay period. At least two {2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

. Fixed Night Shift {for all units except Units 2 and 7[. Where commuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. If there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least State Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty. In
addition, part-time employees permanenily assigned to a fixed night shift who have indicated
an inferest in working other shifts may be scheduled to work such other shifts for the purposes
of coverage. A part-time employee who wants such work offered to him/her shall indicate such
in writing to his/her supervisor. An employee may rescind such indication upon fourteen (14}
calendar days nofice to his/her supervisor. .

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine :the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable. and qualified employee based on State Seniority within or among class(es) as
delermined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

» Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months: or
less of the employees normally assigned to the night shift; and/or,

» Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned 1o the night shift; and/or,

» Cover night shift vacancies during the posting, bidding, and hiring procedul'es; and/or,
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» Cover for days off of employees assigned to fixed nights; and/er,
« Emergency situations,

However, the least senior employee, as determined above, shall not be reassigned if doing so
would result in this least senior employee being scheduled for more than twa (2) scheduled
shift changes between scheduled days off. In this situation, the next least senior employee, as
determined above, shall be assigned.

To no ionger be permanently assigned to the fixed night shift an employse assigned 1o the
fixed night shift must do one of the following:

» Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and gualitied employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

» Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three {3) months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If ancther employee not on the fixed night shift with less State
Seniority is capable and qualified for the fixed night shift that employee shail be assigned to
the fixed night position, and the employee on the fixed night shift 1o that employee's
position provided the employee on the fixed night shift is capable and qualified for that
position. 1f there is more than one capable and qualified employes with less State Seniority

_than the employee reguesting to be removed from the fixed night shifi, the capable and
qualified employee with the least State Seniofity shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for that
position. The request shall remain open until the employse withdraws it, or is replaced by
another smployee; or,

» Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time ot not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

. Other Scheduling Agreements. The Local Union and the Appointing Autharity may mutually
agree to alter the terms of the section Work Schedules.

The ‘Local Union and the Appointing Authority will meet and confer an the process for filling
Unit 4 open shifts utilizing part-time and intermittent staff. The procedures will address:

1: Relationship of part-time and intermittent staff as it applies to filing non-scheduled shift
openings.

2. Methods and means to resolve the problem of scheduling weekends off for part-time
employees.

3. Caliing procedures when oftering and assigning shifts.

4. Recordkeeping.
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5. Flex-time Scheduling. The Appointing Authority and the Local Union may mutually agree to a
flex-time scheduling plan.

Article 2
Holidays

Article 7, Section 5.0f the Master Agreement shall be supplemenied and/or modified as follows:

Holidays on Day Off. When any of the holidays identified in Article 7, Section 2A or 2B of the
Master Agreement fall on an employee’s regularly scheduled day off, the number of holiday hours
earned will be crgdited to the employee’s compensatory bank.

Arlicle 7. Section 6 of the Master Agreement shall be supplemented and/or modified as follows:

Holiday Pay Entittement. If an employee is scheduled and is in pay status for part of or the entire
early or afternoon shifi the day before the holiday and is scheduled and is in pay status for part of
or the entire night shift which begins on the holiday, the hofiday shall be considered to falt on the
employee's regularly scheduled day off, and Article 7, Section 5 of the Master Agreement shall

apply. _
Article 7, Section 8A of the Master Agréement shall be modified as follows:

Scheduling. Employees on an extended operation schedule working in the Dietary Department
shall rotate the following three (3) holidays: Thanksgiving Day, Chrisimas, and New Year. Each
employee shall be guaranteed one (1) of these holidays off each year and will rotate through these
three (3} holidays over a three (3} year period.

To provide for this holiday rotation plan, the Appointing Authority may alter the scheduling pattern
on these three holiday schedules only. However, an employee may be scheduted to work no more
than seven {7) consecutive days.

To provide for this holiday rotation plan, employees may not request vacation leave that would
include the two {2) holidays théy are scheduled to work.

After the holiday rotation is applied, in the event there would siill be more employees in the work
unit scheduled to work than necessary, the Appointing Authority shall foliow the scheduiing
pracedure of the Master Agreement, Articte 7, Section 8A. The Appointing Authority shall follow
the scheduling procedure of the Master Agreement; Article 7, Section 8A for all other holidays
during the year.

Article 7, Section 8B2 of the Master Agreement shall be suppiemented and/or modified as follows:

Payment. Paid in cash at the employee’s appropriate overtime rate lor ali hours worked in
addition to an alternate holiday in lieu of holiday pay provided for in Section 7 of the Master
Agreement. Such holiday time shall be credited to the employee’s compensatory bank.

Employses whose holiday is prorated shall also be compensated in the above manner for work on
a holiday. .

Article 3
Overlime

" Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows for
employees in Unit 4:
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Employees who want-voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want to be offered the overtime work before the
beginning of the pay period.

Distribution of overtime work for other than the immediately subseguent shift shall be as follows:

a. The overtime work shall first be otfiered to the most senior employee(s), normally assigned
to the work unit as determined by State Seniority, within or among class(es) as determined
by the Appointing Authority, in the same work unit who are capable of performing the work
and who indicated in writing, a desire to be offered the assignment. '

Should the most senior employee choose not to accept the work, the next most senior
capable employee, who has indicated in writing a desire to be offered the overtime shali be
of'fered the wotk

b. In the event all capable employees who have indicated in writing a desire to be offered the
overtime decline the work, the Appointing Authority shall have the 7ight to assign the
overtime based upon inverse order of State Seniority, within or among class(es), to the
least senior capable employee normally assigned to the work unit and/or the Appointing
Authority may, but is not required to offer the overtime to employees not in the work unit
who have indicated in writing a desire to be offered the overtime. The assignment shalt be
rotated within each pay pericd beginning with the least senior capable employee based on
State Semorlty .

D|str|bul|on of overtime work for the 1mmed|ately subsequent shift shall be as follows:

a. The overtime work shall first be ofiered to the most senior employee(s) normally assigned
to the work unit then on duty, as determined by State Seniority, within or among class(es)
as determined by the Appointing Authority, and in the same work unit who are capable of
performing the work and who have indicated in writing a desire to be offered the wark.

Should the most senior employee choose not to accept the work,. the next most senior
capable employee then on duty who has indicated in writing a desire to be offered the
overtime shall be offered the work.

b. In the event all capable employees then on duty who has indicated in writing a desire to be
offered the overtime decline the work, the overtime work shall be offered in order of State
Seniority, within or among class{es) determined by the Appointing Authority, to capablé
employees off duty in the same work unit who have indicated in writing a desire to be
offered the work.

¢ In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es), to employees normally assigned to the work unit
then on duty and/or the Appointing Authority may, but is not required to offer the overtime
to employees not in the work unit who have indicated in writing a desire to be ofiered the
overtime. The assignment shall be rotated within each pay period beginning with the least
senior capable employee based on State Seniority.

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows for
employees in the powerplant:

Overtime shall be offered to a full-time employee rather than to an intermittent employee in the
following situations:
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1. Owertime occurs for a shift immediately subsequent 1o a shift that is currently being worked by
an intermittent employee; or

2. Qvertime occurs for a shift in a pay period in which an intem-riﬁent employee has already
worked eighty (80) hours in that pay period.

If the fuli-time employee accepts and works the overtime, the employee shall not be sligible for
mileage reimbursement.

Article 6, Section 4 of the Master Agreement shali be supplemented and/or modified as follows:

i . Employees who are currently working an overtime assignment shall not be
involuntarily assigned an overtime assignment for the subsequent shift regardiess of the
employes’s seniority.

Article 6 of the Master Agresment shail be supplemented aﬁd!or modified as follows:

Overnight Activities. The total compensation granted employees assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24} hours shall
be as foliows: eight (8) hours stralghi time, eight (8) hours at the appropriate ovemrne rate, and
eight (8) hours at the on-call rate. )

Article 4
Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six {6) months the
staff complement for each work area.

Article 5
Medication Passing

An LPN who is temporarily assigned to a unit other than his’her permanent unit shall not be
required to pass medications if the employee is concemned about the unfamiliarity with the
patieni(s) on the unit(s) unless another employee who is familiar with the patients on the unit is.
available within the vicinity of the LPN when the medications are being dispensed.

" The parties shall meet and confer to discuss concemns regardlng an LPN's passing medication on
a unit other than his/her permanent unit,

’ Article 6 .
Mentat Health Initiatives

Anrticle 12, Section 10 of the Master Agreement shall be éupplemented and/or modified as follows:

The triat period for the Mental Health Program Assistant (MHPA) will begin after the county has
completed the training and the employee is working independently in the community.

When an employee elects to return during the trial period under the Mental Health Initiative
Program tanguage and there is a vacancy in the same class and employment condition as the
former position, the employee shall be reinstated to that vacancy provided that no employee with
more State Seniority has bid on the position. If a more senior employee has successfully bid on
the position, the employee returning shall be selected for the position vacated by the successful
bidder, if in the same employment condition as the former position of the employee returning.
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if there is no vacancy in the former employment condition, the employee returning shall be-
temporarily reassigned to the facility in the same empioyment condition that the employee held
before the Mental Health Initiative Program assignment. This temporary assignment shall
continue until a vacancy is posted in that employment condition and then Article 12, Section 48
shall apply,

Article 7 -
munity Site Positions

In addition to the Supplement for Anoka Metro Regional Treatment Center, the following shall
apply to the community sites: :

Article 8 of the Master Agreement and Article 3 of the Supplement shall be supplemented and/or -
modified as follows: S

OQvertime for other than subsequent shifts shall be assigned based on State Seniority using the
voluntary sign up list. Community site employees who have indicated in writing a desire to work
avertime shall be offered the overtime based on State Senicrity. If no one from the community site
accepts the overtime, the Empioyer may offer the ovartime to campus employees who are on the
sign up list. If the Empioyer is still unable 1o filt the shift, the community site staff shail be inversed
based on State Seniority. The assignment shall be rotated within each pay period beginning with
the least senior capable and qualified employee.

For purposes of overtime assignments, shifts that have up to three (3) hours overlap will be
considered a consecutive shift.

Articte 12 of the Master Agreement shall be supplemented and/or modified as follows:

For permanent and temporary reassignments to the community site, the campus will be
considered the work area. The Employer agrees not to 1ill behind any temporary reassignments 1o
the community site. When reassigning, either permanent or temporary, to fixed nights the fixed
night shitt language in the supplement shall apply. . ’

. Adicle 8 .
- Vacancies, Filling of Positions

Arlicle 12, Section 10(c) of the Master Agreement shall be supplemented and/or modified as
follows: .

“The Appointing Authority and the Local Union may_mutually agree to extend the length of a
bargaining unit member's probationary period for a-pericd not to exceed one-half {1/2) the length
- of the original probationary petiod.

Article 9
Meet and Confer

The Appointing Authority and the Local Union agree to meet and confer to discuss the following
issues! : -

a. Protective otterwear (scrubs) for use in Detox.

b. Weekends off for pari-time employees. Mest and confer will be held no later than
November 1, 1999, : ' :
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DEPARTMENT OF HUMAN SERVICES/BRAINERD REGIONAL HUMAN SERVICES CENTER

Article 1

Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/6r modified as foliows:

In the Départment of Human Services institutions (other than the night shift), meal periods are
normally to be granted between the hours of 10:30 A.M. and 1:00 P.M. or between the hours of
4:30 P.M. and 7:00 P.M. Employess may request alternate meal periods.

. Aicle 2
'Work Schedules

Schedule Postings

Article 5, Section 1G of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority shall make a reasonable effort to adhere to the posting requirement.
However, unit 4 employees may have theit schedutes changed, if mulually agreeable between
supervisor and the employee, provided they receive a minimum of three (3) working days advance
notice. Any scheduled change pursuant to the above shall not result in the payment of overtime.

~Schedules

Alternate Schedules

The Appointing Authority and the Local Union may agree 1o alternative scheduling provisions (e.g..
furnaround time, meal periods, rest periods, etc.} provided such change does not result in the
payment of overtime. i

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period. Full-ime employees except for those in d-f below shall at the Appointing
Authority’s discretion be: ’ ) -

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3).
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three {3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday} off. $Scheduled
days off need not be consecuitive, ‘

d. In addition, full-time employees in the Wood Haven Senior Community Program, other than
those assigned to the night shift, may be scheduled to work no more than seven (7)
consecutive days and no fewer than three (3) consecutive days with every third (3rd)
weekend off. Days off need not be consecutive. :

“e. Within the Timberland Mental Health Program for full-time residential employees other than
employees assigned to the night shift, two (2) full-time Mental Health Program Assistant
(MHPA) positions shall be scheduied Monday through Friday with Saturday and Sunday
off. ‘ .
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Within the Timberland Mental Health Program, employees in applicable class may select
the above positions, in order of State Seniority.

In addition to the above positions, ‘the Appointing Authority may schedule additional
employees on such schedules.

For other than the above positions, the scheduling patterns/practices in effect the affective
date of the Master Agresment shall continue.

f. The following shalt apply 1o fuil-'time Unit 4 employees assigned to the night shift, assigned
to all programs other than Chemical Dependency:

The scheduling patterns/practices in effect the effectiva date of the Master Agreement shall
continue.

9. The following shalt apply to "e-f* above:

When a vacancy occurs, except for the positions listed in “d-e* above, and the Appointing
Authority wishes to fill the vacancy, the Appointing Authority may change the scheduling
pattern/practice. If the Appointing Authority changes the schedule, the posting of the
vacancy must state that the scheduling pattem was changed. However, for the positions
listed in “e" when a vacancy occurs and the Appointing Authority does not wish to filt the
vacancy, the Appointing Authority may discontinue the scheduling pattern of that vacancy.
In addition, when such a vacancy occurs and the Appointing Autharity determines to fili the
vacancy with a different classification, the Appointing Authority may change the scheduling
pattern of the vacancy.

Employees-may be temporarily scheduled for working days off and days other than those
normally scheduled for purposes such as training, staff development, informational
meetings, team mestings, and special projects.

H due 10 a change in the operation of a unit/program it becomes necessary to permanentiy
change the scheduling pattem in the interest of efficient operations, to meet the needs of
the public, the Departmeni, or the Center, to provide for more beneficial resident/client
services, or lo better use facilities or the working forces, no less than twenty-one (21)
calendar days notice shall be given 10 the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for
that unit/program prior to the fourteen (14) day posting period provided tor in Article 5,
Section 1(C) of the Master Agreement.

Part-time employees shall be schedulad for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

The Local Unidn and the Appointing Authority shall agres to meet and confer to develop a
reasonable scheduling pattern for any new unitprogram prior to the fourteen (14) day
posting period provided in Article 5, 1(C) of the Master Agreement.

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations reduire

& night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted.
However, in situations where the Appointing Authority is not adding a position, a par-time
employes shall not be eligible to bid on the vacancy if the acceptance of the bid would increase
his/her employment condition. If there are no eligible bidders for fixed night shift vacancies,
' the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and quaiified employee not on fixed nights with the least State Seniority to the vacancy.
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Employees permanenlly assighed fo a fixed night shift may be scheduied to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled o work the night shift.
The Appointing Authority shall determine the work area from which an employee is 1o be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift unless the least senior employee has been
scheduled off on a holiday pursuant to Article 7, Section B of the Master Agreement. In this
case, the least senior employee who has not been scheduled off for a holiday shall be
scheduled to work the night shift to: '

s Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifis of the employees
normally assigned to the night shift; and/or,

» Cover night shift vacancies during the posting, bidding, and hiring procedures; aﬁdlor,
+ Cover for days off of employees assigned to fixed nights;
« Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

« - Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

« Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift that he/she requests to be removed
trom the fixed night shift. f another employee not on the fixed night shift with less State
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position and the employee on the fixed night shift 1o that employee’s
position,: provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less State Seniority
than the employee requesting to be removed from the fixed night shift, the capable and
gualified employee with the least State Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capabie and qualified for that
position. The request shall remain open until the employee withdraws it, or is replaced by
another employee; of,

¢ Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.  Exchanges
between employees in different classifications may also occur with supervisor approval.

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off.
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For this subsection only, a scheduled shift with a starting time within two {2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2} hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift,

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section
Work Schadules.

Article 3
Holiday Pa

If an employee is scheduled and is in pay status for pan of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift

. which begins on the holiday, the holiday shall be considered to fall on the employee's regulary
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 7, Section 5, Holidays on Day Off, of the Master Agreement shail be supplemented and/
maodified as follows:

When any of the holidays identified in Article 7, Section 2A or 2B, of the Master Agreement, fall on
an employee’s regularly scheduled day off, the number of hoiiday hours earned will be credited to
the empioyee's compensatory bank.

Article 7, Saection 8B2, Payment for Work on a Holiday, of the Master Agreement shall be
supplemented and/or modified as follows:

2. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to
an alternate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday
time shall be credited to the employee’s compensatory bank.

Employees whose holiday pay is prorated shall also be compensated in the above manner
for work onra holiday.

Article 4
Flex-Time Schedulin

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.

Article 5
Qvertime

Article 8, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Overtime Assignment

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority,

Qvertime Distribution

The Local Union and the Appointing Authority shall meet and confer to discuss facility-wide
overtime. ]

The Appointing Authority shall not be required 1o cut in on work in progress in order 1o comply with
the requiremenits of this Section.

197



The Employer witl make every effort to assign overtime work as soon as practicable once the need
for overtime is known.

Employees using sick leave, personal leave or leave without pay on the preceding shift for
personal iliness shall not be eligible for overtime work.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the immediate supervisor, provided, however, that the Appointing Authority retains the
right to assign overtime, in inverse order of State Seniority among capabie employees in the event
that all capable employees deciine overtime work. Employees may rescind such waivers upon
fourteen (14) calendar days writien notice to the immediate supervisor.

All Employees:
Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

a. The ovartime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by tha Appointing Authority, in the
same work unit who is capable of performing the work.

Should the most senior employee in the same work unit choose not 1o accept the work, the
next rmost senior capable employee shall be offered the work.

b. In the event all capable smployees in the same work unit who have indicated a desire to be
offered the overtime, decline the work, the Appointing Authority shall bave the right 1o
assign the overtime based upon inverse order of State Senioiity, in the work unit within or
among the class(es) in which the overtime was initially offered, to the least senior capable
employee who is scheduled for the shift which immediately precedes the overime
assignment. This includes any capable empioyee scheduled for a shift which ends not
more than thirty {30) minutes belore the start of the overtime work. In Units 3.and 4, the
assignment shall be rotated each pay period beginning with the least senior capable
empioyee, based on State Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same work unit who are capable of performing the work. .

Should the most senior employee choose not to accept the work, the next most senior
capable employee then on duty in the work unit shall be offered the work.

b. In the event all capable employees then on duty in the work unit decliﬁe the work, the
overtime shall be offered in order of State Seniority, among the class(es) determined by the
Appointing Authority, to capable employees in the same work unit not on duty.

¢. In the event all capable employaes (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upen inverse order of
Staté Seniority, in the work. unit within or among the class{es) in which the overtime was
initially offered, to employees then on duty. This includes any capable employee on duty
when the overtime assignment is made and whose shift ends not more than thirty (30)
minutes before the start of the overtime work. In Units 3 and 4, the assignment shall be
rotated each pay period beginning with the least senior capable employee, based on State
Seniority.



In emergenciés. notwithstanding the terms of this Aricle, the Appointing Authority may
assign someone to temporarily meet the emergency requirements regardiess of . the
overtime distribution. .

Article 6
Overnight Activities

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned 10 overnight aclivities which invoive the
supervision of residents and patients when such assignments are twenty-four (24) hours shall be
as follows: eight (8) hours straight time, eight (8) hours al the appropriate overtime rate, and sight
(8) hours at the on-call rate.

Anticie 7
Call Back

Article 6, Section 7 of the Master Agreement shall be suppiemented and/or modified as follows:

Employees who return to work because they volunteer or are assigned 1o work overtime and their
shifts ended not more than thirty {30) minutes before the start of the overime work shall not be
eligible for mileage reimbursement under the call back provision.

Article 8
Vacancies, Filling of Positions

Article 12, Section 6, Eligibility for Bidding, of the Master Agreemem shall be supplemented and/or
madified as follows:

Employees may bid within six {6) months if their immediately previous bid occurred as a result of a
closure of their work area. .

Article 9
Laundry Summer Hours

Prior to May 15 of each year, the Appointing Authority shall meet and confer with the Local Union
regardmg the establishment of laundry summer hours.

Article 10
Vacation Leave

Article B, Section 3, Vacation Period, of the Master Agreement shall be supplemented andfor
modified as follows:

Requests for vacation leave of five (5) working days or more may be submitted by employees for
up to one (1) year in advance.

In the event an employee has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to another work location, and the approved
vacation leave is more than six (6) months from the date of the move, the approved vacation leave
shall be rescinded. In this case, the employee may resubmit their vacation teave request in their
new work location.
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In the evenmt an employee has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to another work location, and the approved
vacation leave is less than six (6) months from the date of the move, the approved vacation leave
may be honored by the new supervisor provided overtime is not required and staffing needs are
met.

This provision in no way diminishes the employee's right to request schedule changes and to
mutually agree to exchange day, shifts, or hours of work as provided for in the Master Agreement.

Either party may revert to the Master Agreement with thlrty (30) days calendar nofice to the other
party.

Siate Operated Community Services {SOCS) - Developmental Disabilities
Brainerd Regional Human Services Center SOCS

Section 1. Hours of Work.

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shali be supplemented
and/or modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. FEach party may cancel such
agreement with thirty (30) days written notice to the other party.

The Appointing Authority and the Local Union agree to Meet and Confer during the Iite of this
agresment regarding part-time scheduling issues (including guaranteed weekends off and split
shift).

Schedule Posting. Arlicle 5, Section 1(C) of the Master Agreement shall be supplemented and/or
medified as follows:

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shali be posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere 10 the posting requirement described above,
However, employeas may have their schedules changed provided they receive a minimum of
three {3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime, The Appainting Authority shall consider the State Seniority of employees
in determining whose schedule shall be adjusted. However, the Appointing Authority retains
the final authority to determine an employee's qualifications in making such determination.

At the option of the employee, an employee may flex their schedule in order to obtain or
maintain a job opportunity for a client as long as the flexed schedule does not resuft in the
payment of overtime. Such change shall be by mutual agreement between the employee and
the supervisor.

B. Crisis Services. For employees assigned to provide crisis services, the Appointing Authority
shall make a reasonable effort to adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a three (3)
working day advance notice, if such is necessary in order to raspond to a client crisis need.
Any scheduled change pursuant to the above shall not result in the payment of penalty pay.
Such assignments shall be made by State Seniority among capable and qualified employees.
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C. Al Services. Employees who are qualified and capable may mutually agree to exchange
days, shifis, or hours of work with the approval of their supervisor which shall not be
unreascnably denied and provided such change does not result in the payment of overiime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of hisher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the empioyee’s option, 10 work on site catching up on
duties, a temporary reassignment, paid leave, or unpaid leave.

Variable Schedule HST Positions. A pool of variable schedule positions may be established
with a maximum of sixteen {16) employees., The Appointing Authority will offer variable
schedule employees a minimum of 1044 hours per year. Variable schedule employees must
average 1044 hours in twelve (12) consecutive months to maintain insurance eligibility tnder
the part-lime coverage provisions of Article 19 of the Master Agreement. The variable
schedule employee pool will be considered a separate work area for the purposes of bidding
and layofi. All position postings shall clearly state job duties, schedule variability and insurance
eligibility conditions. The Appointing Authority will make every effort to schedule and assign
work to variable schedule employees on an equal distribution basis. -

The Appointing Authority agrees to review annually hours worked for variable schedule
employees prior to the end of the employee's twelve (12} consecutive months to determine if
the employee may be in danger of losing their insurance coverage. The employees will be
notified thirty {30) days in advance of the end of his’her twelve {12) consecutive months if
he/she may lose their coverage so that the employee can make alternate plans. The loss of
insurance coverage will not invoke DHS or Master Agreement layoff language. The Appointing
Authority agrees to raview and adjust insurance contributions between full and partial levels on
a quarnterly basis. Loss of eligibility and/or changes in contribution levels shall be made to the
individual directly affected by such change.

Employees in the variable schedule pool will be scheduled for a portion of their time. However,
the remaining hours worked will be assigned within the posting period. Any schedule change
within the posting period will not result in penalty pay. Additional hours shali be treated as a
posted schedule. However, employees can refuse additional hours within the posted schedule
three (3) times per quarter.

Employees in the variable schedule pool will not be reimbursed mileage expenses for reporting
to their initial work site. If these employees are required to change sites during the course of

" the workday or work a subsequent shift at a different work site, they will be reimbursed for their
mileage expenses and travel time.

The Appointing Authorily shall decrease utilization of intermittent staff in direct proportion to the
use of varable schedule staff. Employees in the variable schedule pool shall be offered
avaitable hours within the posted schedute prior to intermittent employees as long as the hours
offered do not invoke overtime. Status reports shall be provided at quanerly
Labor/Management meetings.

The parties will meet and confer to discuss the implementation of the variable schedule HST
pool. This section of the Supplement shall not be included in subsequent Agreemenis

" between the parties unless mutually agreed upon. If not included in future Agreements, the
Appointing Authority will have ninety (90) days to return affected employees to their previous
employment condition per Articie 12, Section 7 of the Master Agreement.
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Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented. and/or
modified as follows: . :

Meal Periods. Empioyees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until afier at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid tor such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Aricle 5, Section 3(B} of the Master Agreement shail be supplemented and/or
modified as follows:

Work Day. The normal work day shall consist- of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight {8) and ten
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to beller use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union aftording it an opportunity
to express ils views, prior to the posting period reguired in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect. :

Work Schedules. Arlicle 5 of the Master Agreement shall be suppiemented andfor modified as
foliows: ’

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop &
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
Full-time employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation.

b. Scheduied to work a 6-2 rotation with four (4) conseculive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
{Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four {4) consecutive ten {10} hour days with every third -
weekend {Saturday and Sunday) off. Scheduled days off need not be consecutive.

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.
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If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shail be
given 1o the Local Union. The Local Union and the Appointing Authority shall meet andg confer 1o
develop a reasonable scheduling pattern for that unitprogram prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days oft in a two (2} week pay
pericd. At least two {2} of the days off shall be consecutive and such parnt-time employees shall
not be scheduled for more than seven (7) consecutive days of work, ’

Fixed Night Shift. Anticle 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shit. Where continuous operations requise a night shift, such shilt shall be fixed and
vacancies in such fixed shift shall be posted. - if there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Anicle 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. f there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area trom which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regicnal
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class{es) as determined
by the Appointing Authority from such work area who is working other than fixed nighis shall be
scheduled to work the night shift to:

= Cover night shift staffing shonlages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

+ Cover night shift staffing shortages caused by assignment 1o other shifts of the employees
normally assigned to the night shifts and/or,

s Cover night shift vacancies during the bosting, bidding, and hiring procedures; andfor,
» Cover for days off of employees assigﬁed to fixed nights; and/or,
« Temporarily assign more staff to the night shift; and/or,

+ Emergency situations.
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To no longer be permanently assigned to the fixed night shift, an empioyee assigned to the fixed
night shift must do one of the following:

1.

. Shccessfully bid on a vacancy in another shift, However, if the employee on the fixed night

shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

« Notwithstanding the provisions of Article 12, notify his/her supervisor after at lsast three {3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employes not on the fixed night shift within the work area with
less State Seniority is capable and qualitied for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The reguest shall remain apsn until the employes withdraws it, or is replaced
by another employee; or, .

« Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
moving. .

An employee assigned to the fixed nighi shift includes voluntary and involuntary assignménts only,
and does net include an employee who has successfully bid on a fixed night shift.

Section 2. Overtime.

Overtime Distribution. Articls 6, Section 4 of the Master Agreement shall be suppiemsnted
and/or modified as follows:

Distribution of overtime work for the immediately subsequent shift shall be as foliows:

The overtime work shall first be offered to the most senior employee(s) then on duty, as

-determingd by State. Seniority, within or among class(es) as determined by the Appointing

Authority and in the same work unit who are capable of performing the work. Should the most
senior employee choose not to accept the work, the next most senior capable employee then
on duty shall be offered the overtime. .

In the event all capable employees then on duty decline the work, the overtime work shall be -
offered o the most senior employee(s), as determined by State Seniority, within or among
class{es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work. Employees using sick leave, personai leave or leave without
pay on the preceding shift for persona! iiness shall not be eligible for overtime work. Should
the most senior employee choose not to accept the work,.the next most senior employee shall
be offered the work, .-

In the event all capable employees {(see 1 and 2 above} decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es) as determined by the Appointing Authority ta
employees then on duty and in the same work unit who are capable of performing the work,
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.
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Distribution of overtime work for other than the immediafely subsequent shift shall be as follows:

1. The overtime work shall first be offersed to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capable of performing the work. Should the most senior employse
choose not to accept the work, the next most senior capable employee shall be offsred the
work.

2. In the event all capable employees decline the work, the Appointing Authority shall have the
right to assign the overlime based upon inverse order of State Seniority, within or among the
class(es) as determined by the Appointing Authority 1o the least senior capable employee in
the same work unit who is scheduled for the shift which immediatsly precedes the overtime
assignment. In the event no employee is scheduled for such shift, the overtime shall be
assigned to the least senior capable employse in the same work unit. The assignment shall be
rotated each pay period beginning with the least senior capable employee, based on State
Seniority. ’ o

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as so0on as practicable
once the need for overtime is known.

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the suparvision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate. '

Section 3. Holiday Pay.

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afterncon shift 1he day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply,

Section 4. Vacation Leave.

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or medified as
follows: :

When a SQOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS.

Section 5. Vacancies, Filling of Positions.

Vacancies, Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows: ‘
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i A.

A,

B.

Defined. A vacancy is defined as an opening in the classified service for a non-temporary

{more than six (6) months) position, the assemblage of a seascnal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6} months,
permanent disability, prometions, demetions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determlnes that such vacancy is to
be filled.

Exceptions.

1. A vacancy is not created when Stale departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsibl_e for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shali be placed in comparable positions without creating vacancies.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
medified as follows:

Within a Work Area. The Appointing Authority shall have the right to assign and reassign
" duties among employees in a class within a work area. This includes the right to reassign
employees 1o an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10} miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1. : '

. Beltween Work Areas or Shifis. If a vacancy has been created or a shift opening occurs,

and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.

- The Appointing Authority shall request voiunteers from among employees in the same class (or

option} and work area/or shift from which the reassignment is to be made. It one or mare
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. |If there are no volunteers, the least senior qualified employee in the same class.
{or option) and work area/or shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. |If an
employee is to be reassigned from a Regional Treatment Center to a State Qperated
Community Service, for purposes of this situation only, the Regional Treatment Center shalf be
considered the work area.

. Temporary Reassignment. Notwithstanding the above, the Appeinting Authority may

temporarily reassign any empioyee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class {or option) and work area/or shift from which the reassignment is to be
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made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no voluntgers, the least senior qualified
employee in the same class (or option) and work area/or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shitt.

Job Postihg; Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows: .

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee butletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shali be the day following the weekend ar holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, If applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies iﬁ Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
- from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
J.

A posted vacancy may be canceled during the posting period but may only be canceted after the
posting peried for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anlicipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be fillad by the successtul bidder within fourteen
{14) days after the bidder has completed all required training. .

For informational purposes only, each Aphointing AulHority within a multi-seniority unit agency
shall maintain a list of, or copies ol, job postings of vacancies in other seniority units within the

agency. -

Section 6. Relocation Allowances.

Article 21, Section 1{C) of the Master Agreement shall be supplemented and/or modified as
follows: : ’ )

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited 1o those moves
where the new work location is at least forty (40} miles or more from the employee’s current work
location or changes in residence required by an Appointing Authority as a conditioni of
employment. The provisions of-this Article shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to
a new work location which is forty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is

completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.
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Section 7. Alternative Scheduling Meet and Confer,

Within one hundred twenty (120) days of the ratification of this Agreement, the parties agree to
meet and confer to discuss alternative scheduling. A committee will be established to research the
feasibility of alternative shifts, such as twenty-four (24) hour shifts tor a number of consecutive
days, for special situations involving resident recreation or special client needs.

DEPARTMENT OF HUMAN SERVICES/CENTRAL OFFICE

Article 1
Hours of Work'

Aricle 5 shall be supplemanted and/or modified as follows:

A full-time employee may request a medification in his/her current work schedule to any schedule
which includes eight {8) consecutive hours of work in five (5) consecutive work days:. ten (10)
consecutive hours of work in four (4} work days; or nine (9) consecutive hours of work in four {4)
work days, plus four (4) consecutive hours of work for the other work day.

An employee shall request a modification in writing to their immediate supervisor at least twenty-
one {21) days prior to the requested schedule change. The Appointing Authority shall approve or
deny the requests based on job-related considerations in the work area. If all requests cannot be
approved, the supervisor shall approve the requests in order of State Seniority within or among
classes as determined by the Appointing Authority. The supervisor shall provide the employee
with written notice of the decision within seven (7} calendar days of receipt of the request. If an
employee's request is denied, a copy of the written notice and explanation of the decision shall be
provided to the Local Union. No reguest shall be unreasonably denied.

Changes in approved schedules shall be made only by the Appointing Authority in accord with
Article 5, or by employees only in accord with the above provisions, provided that an employee’s
request to change an approved work schedule will not bg approved if it would adversely affect the
existing schedule of another employee.

Viclations of the provisions of this Supplement shall only be grievable through the 3rd step of the
grievance procedure. However, if actions giving rise to the grievance is a violation of a specific
provision in the Master Agreement, the Union may appeal through Step 4 of the grievance
procedure. ’

DEPARTMENT OF HUMAN SERVICES/EASTERN MINNESOTA STATE OPERATED
COMMUNITY SERVICES (EMSOCS)

Article 1
Hours of Work

Schedule Posting. Article 5, Section 1C of the Master Agreement is changed as follows:

Your supervisor must post your work schedule at least fourteen (14) days before the effective
date. The posting must include the following information:

* days
“a  sghifts
+ hours,
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There are three (3} reasons your posted schedule can bg changed without penalty:
1. You may exchange days, shifts or hours on the posted schedule with another employee if:

» you are capable and qualified to perform each other's duties;
e your supervisor approves the exchange;
» the exchange does not result in either of you becoming eligible for overtime.

2. You may change your own days, shifts or hours on the posted schedule if:

e your supervisor approves the request;
* your request does not make you eligible for overtime.

3: if you work in the DT&H, your supervisor may change your posled' schedule with three (3}
working days notice if it is necessary to obtain-or maintain a job opportunity for a consumaer.

s your qualifications wilt be the primary consideration;
+ your supervisor will consider State Seniority.

Work Day. Article 5, Section 3B of the Master Agreement is changed as follows:

If you are full-time, the normal work day will be from six (6) through ten (10) hours within a definad
twenty-four (24) hours, not including your duty free, unpaid meal time.

If you are pant-time, the normal work day will be no less than three {3) and no more than ten (10}
hours within a defined twenty-four (24) hour period. However, you may be scheduled for less than
three (3) hours for: = ) i

+ staff meetings;
s planning meetings;
+ training.

There are several reasons that the Appointing Authority can change the normal work day 1o
something different, or begin using a shift not currently used. These reasons are:

s efficiency,;
* more beneficial consumer services;
= 1o make better use-of the facilities and/or you and other staff.

The Appointing Authority must do the foliowing things before changing the normal work day or
shift:

» give a notice of at least twenty eight (28) days to the Local Union;
» il the Local Union reguests it, discuss the changes belore they are posted.

Work Period

Full-time Employees. Arficle 5, Section 3D of the Master Agreement is changed as follows:

The Loca! Union and the Appointing Authority may meet and confer to deveiop reésonable
scheduling patterns. Scheduling patterns developed through this process must be posted at least

fourteen (14} days in advance of the effective date. If no scheduling patterns are developed
through this process, the supervisor may use any of the following patterns:
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a 6-2-3 rotation;

a 6-2 rotation with four (4) consecutive days off every sixth (6th) week;

a 7-5-3 or 3-5-7 rotation with every third (3rd) weekend (Saturday/Sunday) off;

no more than seven (7) consecutive work days with two (2) weekends (Saturday/Sunday)

out of every four (4) weekends off. Scheduled days off may not be consecutive.

= ‘'no more than four {4) consecutive ten (10) hour work days with every third (3rd) weekend
(Saturday/Sunday) off. Scheduled days off may not be consecutive.

+ five (5} consecutive work days with two (2) consecutive days off. The days off must be
fixed. You must bid for fixed days off and bids wilt be awarded by seniority.

« no more than ten {10) days in a pay period with a minimum of two (2) consecutlve days
and every sixth (6th) weekend (Saturday/Sunday) off. .

Paid holidays will be considered as work days for scheduling purposes.

Sometimes changes in the operation of a program may force your supervisor to permanently
¢hange your scheduling pattern. This can happen for the following reasons: -

s efficiency;
« more beneficial consumer services;
+ 1o make better use of the facilities and/or you and other staff.

Your supervisor must give you at least a twenty eight (28) day notice before permanently changing
your scheduling pattern for any of these reasons.

Part-time Employees. Your schedule must include:

at least four (4) days off in a two {2) week pay period;

at least two (2) of the four (4) days off musl be consecutive;

no more than seven {7) consecutive work days,

at ieast one (1)} weekend (Saturday/Sunday) off out of six (6} unless other arrangements
are agreed upon by the employee and the supervisor.

Paid holidays will be oonmdered as work days for scheduling purposes.

Work Partnership Procedure {not applicable to temporary employees or. empioyees outside the
bargaining unit).

if you are part-time, you may sign up for additional hours in your own work area and other work
areas. If you choose 1o sign up for additional hours: .

s you will be eligible for full insurance benefits when you sign up for the Work Partnership;

s once your schedule is posted, it is your rasponsibility to communicate in. writing your
availability to the supervisor in each location;

+ the Appointing Authority will review the number of hours you work every six (6) months and
adjust your insurance eligibility as necessary (based on the average number of hours
worked including vacation, sick leave, holidays and compensatory time);

+- you will be paid at your regular rate of pay for all additional-hours worked,

s you will not be eligible for mileage reimbursement under this procedure.

Outside tourteen (14) days, the supervisor:
1. will schedule employees who have signed up for as many hours as possible {based on homé '

and program needs and compliance with the FLSA);
2. may schedule intermittents for:
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a. sick leave;
b. workers’ compensation leave,
c. leaves of absence.

Inside fourteen (14) days, when the supervisor needs additionat staff, he/she:

1, will decide which classification is needed;

2. will offer the hours te all capabie and qualified employees in the home who have signed up for
additional hours {most State Seniority 1o least State Seniority) until the need is met;

3. may ofter hours to capable and qualified employees within the chosen class outside the home
who signed up for additionat hours.

Fixed Night Shift
Definitions

Weekend. Friday and Saturday will be considered the weekend for employees who work the hight
shift.

All night shifts must be fixed shifts. When a fixed night shift becomes vacamn, the supervisor must
post it for bids. Iif no one successfully bids, the supervisor can fill the vacancy by following the
instructions in Article 12, Section 7 of the Master Agreement.

if you work the night shift, your supervisor may temporarily assign you to a different shift for the
following reascns:

training or other staff development;
informational meetings;

workers’ compensation light duty;
temporary staffing shorlages;
emergencies.

it yo{J do not work the night shift, the Appointing Authority may temporarily reassign you to the
night shift for the following reasons:

to cover vacant night shift positions during the vacancy filling process;
to cover for a night shift employee’s days off or vacation;

to meet a temporary need for additional staff on the night shift;
emergency situations.

If a supervisor decides a temporary reassignment to the night shift is necessary, sthe will:

1. decide which work area(s) an smployee will be reassigned from;

2. decide which classification(s) are needed;

3. offer the assignment to the employee with the most State Seniority who is capable and
qualified untit the assignment is accepted;

4. if no one accepts, offer the assignment to intermittent staff who are capable and qualified untit
the assignment is accepted;

5. if no one accepts the offer, assign the employee, excluding intermittents, with lhe jeast State
Seniority who is capable and qualified.
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Article 2 -
Overtime

Definitions

immediate su uent shift: Immediate subsequent shift includes any shift that beglns within
one (1) hour of the end of the current shm.

Overtime D!gmgu!!g Article 6 Section 4 of the Master- Agreement is changed as follows:

When overtime becomes necessary, your supervisor will make evsry effort to oﬂerlassagn
overlime work as soon as possible. .

tf you want to be offered overtime, you must:

« tell your supervisor in writing before the beginning of the pay period;.
+ include the days and shifts of each posting period you are willing to work overtlme

if your supervisor needs anyone to work overime for the immadiate subsequent shift, srhe will:

1. decide which classification(s) will perform the overtime work; ‘

2. offer the overtime work to all capable and qualified empioyees within the chosen
classification(s) and work area who are on duty (mos1 State Semonty to Ieast State Semonty)
until the work is accepted;

3. use the overtime sign up sheet to oﬂer the overhme work to all capable and qualmed
employees within the chosen classification(s) and work area (most State Seniority to least
State Senicrity) until the work is accepted;

4, assign the work 0 the employee with the least State Senrorlly who is on duty. (Each posting
period, the assignmentwill be rotated beginning with the least senior, capable and qualified
employee.}

it your supemsor needs anyone to work overtime for any time other than the immediate.
subsequent shift, s/he will: -

1. decide which classification(s) will pedorrn the overtime work
2. use the oveftite sign up sheet to offer the overime work to all capable and qualified
_employees Within the chosen classification(s) and work area (most State Seniority fo least
State Seniority) until the work is accepted; :
3. assign the work 1o the capable and qualified empioyee with the least State Seniority, in the
class(es) ¢hosen to perform the work, from the same work area and scheduled to work the
shift right before the shift where the overtime work is needed;
4. if no emiployeé is scheduled nght before the overtime shift, assign the work to the ernployee
with the least State Seniority in the work area. (Each posting period, the assignment will be
rotaled beginning with the least senior, capable and qualified employea.)

In an emergency, the Appointing Authority may assign any capable and qualified empioyee 10
temporarily meet the needs of the program without following the procedure outlined above.

If you are currently working an overime assignment, your supervisor will nol assign you to work
overtime for the next shift even if you are the least senior. ]

Overtimie Liguidation. Article 6, Section 5A of lhe Mastsr Agresment is changed as follows:

You may choose cash or compensatory time for each overtime assignrhent you work. You may
not split payment for a single overtime assignment between cash and compensatory time.
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On-call. Article 6, Section 7 of the Master Agreement is changed as follows:

If your supervisor decides that short notice on-call (30 minute response time) is necessary, s/he
will: .

1. ask for volunteers;

2. choose the capable and qualified volunteer with the most State Seniority;
3. provide the volunteer with pager to use during the period of on-cali.

Overnight Aﬁlvmas. Article & of the Master Agreement shali be supplemented as follows:

When you are assigned to supervise consumers in activities that extend over twenty-four (24)
hours, you will be compensated as follows:

« eight (8) hours of pay at your regular rate;
« eight (8) hours of pay at the appropriate oventime rate;
« aight (8) hours of pay at the on-call rate.

The overtime and on-call will be paid in compensatory time.

Artigle 3
Holidays

Holiday on Day Off. Article 7, Section 5 of the Master Agreement is changed as follows:

It a holiday falls on your scheduled day off, the number of holiday hours earned will be credited to
your compensatory bank.

If you are scheduled to work and are in pay status for ail or part of the early or late shift the day
before a holiday and the night shift that begins on the holiday, the holiday will be treated as if it

falis on your regularly scheduled day off and the number of holiday hours eamed will be credited
to your compensatory bank. :

Work on a Holiday. Article 7, Section 8A of the Master Agreement is changed as follows:

I you do not want to work a holiday, you must ask for the holiday off at least two (2) calendar days
before the schedule that includes the holiday is posted. Otherwise, your supervisor will schedule
the required number of employees who have the most State Seniority.

Holid . Article 7, Section 8B2 of the Master Agreement is changed as follows:

All alternate holiday time you eam when you work on a holiday will be placed in your
compensatory bank.

Anticle 4
Vaecation

Vacation Leave. Article 8, Section 3 of the Master Agreement is changed as follows:

If you are awarded a bid, voluntarily transter or voluntarily demote to a different work area, your
supervisor in the new work area may rescind any previously approved vacation if another
employee in your work area has approved leave for the same days.

If you are filling a vacancy in a newly established service, your supervisor in that semce may
rescind any previously approved vacation and ask you to resubmit your request.
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Article 5
Vacancles, Filling of Positions

Job Posting. Article 12, Section 5 of the Master Agreement is changed as follows:

If a job posted tor a new or expanded service, the Appointing Authority may take longer than four
{4) weeks to fill the vacancy as long as the expected fill date is included on the posting.
DEPARTMENT OF HUMAN SERVICES/FERGUS FALLS REGIONAL TREATMENT CENTER

Article 1
Schedule Posting

Article 5, Section 1(C) shall be supplemented and/or modified as follows:
For Unit 4 day employees, the original work schedules with all changes shall be posted in a
convenient and prominent location in the scheduling unit where the employees listed on the

schedule actually perfform their work duties. For Unit 4 night employees, the criginal work
schedules shall be posted in the following locations:

. DDRC - Detox/Admissions Unit and Hope Unit
. MI Residential - Nursing Supervisor's Office
. MR Residential Units - CTAC Reception Area

Changes in the schedules for Unit 4 night employees shall be posted within twenty- four {24) hours
of nofification or knowledge of the change.

For Unit 4 night employees, if the Appointing Authority reorganizes and scheduling locations are
no longer applicable, the Appointing Authority will meet and confer with the Local Union 1o discuss
the new posting locations.

Article 2
Meal Periods
Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:
Meal periods during day shifts are normally to be granted between the hours of 10:30 AM. and
1:30 P.M. or between the hours of 4:30 P.M. and 7:30 P.M. Employees rnay request altemate
meal periods.
Employees may take their maal periods either off campus or in any designated area on campus.

Upon the mutual agreement of the supervisor and the employee, the employee may leave work
one-half hour prior to the end of that scheduled shift.
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Article 3
- Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1.

Work Period.

A. Options for full-time employees:

oL

Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

Scheduled to work no more than seven (7) consecutive days and no fewer than three
(3) conseculive days with two (2) or more weekends (Saturday and Sunday) off out of
every eight (8) weekends (Salurday and Sunday). Scheduled days off shall be
consecutive, or,

Scheduled to work no more than seven (7} consecutive days with two (2} weekends
{Saturday and Sunday)} out of every four {4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Friday/Salurday, Saturday/Sunday, or Sunday/Monday) out of every four (4)
weekends. Scheduled days off shall be consecutive.

B. Schedules -- Unit 4 full-time employees except those in the classes Chemical Dependency
Counselor and Chemical Dependency Counselor, Senior;

1.

The Appointing Authority shall select among the options in A for each position within a
scheduling unit.

For purposes of this subsection only, A(1) shall include the following which shouid be

" considered separate options:

a. Scheduled to work Monday through Friday with Saturday and Sunday as scheduled
days off; or

b. Scheduled to work Tuesday through Saturday with Sunday and Monday as
scheduled days off,

c. Scheduled to work Wednesday through Sunday with Monday and Tuesday as
scheduled days off;

d. Scheduled to work Thursday through Monday with Tuesday and Wednesday as

scheduled days off; or

e. Scheduled to work Friday through Tuesday with Wednesday and Thursday as
scheduled days off;

f. Scheduled to work Saturday through Wednesday with Thursday and Friday as
scheduled days off; or

9. Scheduled to work Sunday through Thursday with Friday and Saturday as
scheduled days off; or

h. Scheduled to work no more than six (6) consecutive days and no fewer than three
{3) consecutive days and shall have consecutive days off.
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2.

If the Appouniting Authority selects more than one (1) option for positions in the same
class or group of classes as determined by the Appointing Authority within the
scheduling unit, the Appointing Authority shall post the selected option schedules for a
seven (7) calendar day period beginning sixty (60) calendar days after the effeclive
date of the Master Agreement. During this posting period, the employees in the
scheduling unit within the class or classes may indicate, in wrmng, an |nterast in a
schedule.

It more employees indicate an interest in an option than positions available in the

_option, then the most senior employee based on State Seniority in the class or classes

of the positions shall bé selected providing the senior employée is capable and
qualified for the position(s) and there is a less senior employee in the scheduling unit
capable and qualified for the position occupied by the senior employee if the senior
employee should change posmons

The Appointing Authority shall have a transition period in which 1o piace the employees
in the appropriate options so-that the Appointing Authority does not incur any overtime
as a result of schedule changes necessary to accomplish the transition.

. Employees may be temporarily scheduled for working days and days off other than

those normally scheduied for purposes such as training, staff development

- informational meetings, team meetings, and special proiects.

if a vacancy occurs and the Appointing Authority wishes to fill the vacancy, the
Appointing Authority may change the scheduling pattern/practice: If the Appointing
Authority changes the scheduling option, the vacancy posting must state that the
scheduling pattern oplion was changed and indicate the new schedule.

#f due to a change in the operation of a unit/program, it becomes necessary to
permanently change scheduling options for individuals in the interest of efficient
operations, 10 meet the needs of the public, the Department, or the Center, to provide
for more beneficial resident/client services, or to better use faciliies or the working
forces, no less than thirfy (30) calendar days notice shall be given.to the Local Union.
The Local Unicn and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern for that wnit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1C of the Master Agreement.

C. Schedules -- Full-time Units 2, 3 and 6 and 7 full-time employees:

1.

The days off scheduling patiern m effecl the effective date of the Master Agreement
shalt continue.

Employees may be temporarily scheduled for working days and days off other than
those normally scheduled for purposes such as fraining, staff development,
informational meetings, team meetings, coverage, and special projects.

If due to a change in the operation of a uni¥program, it. becomes necessary to
permanently change the days off scheduling patterns for individuals in the interest of
efficient operations, to mest the needs of the public, the Department or the Center, to
provide for more beneficial resident/client services, or to better use facililies or the
working forces, no less than thirty (30) calendar days notice shall be given to the Local

_Union. The Locai Union and the Appointing Autherity shall meet and confer to develop

a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1C of the Master Agreement.
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D. Schedules — Uriit 4 employees in the classes Chemical Dependency Counselor and
Chemical Dependency Counselor, Senior:

1.

The days off scheduling pattern in effect the effective date of the Master Agreernenl

. shall continue.

Employees may be temporarily scheduled for working days and days off other than
those normally scheduled for purposes such as training, staff development,
informational meetings, team meelings, coverage, and special projects.

The Appointing Authority may permanently change scheduled days off schaduling
patterns and add new schedules. |If such a change does occur, the new or changed
schedule(s) shall be posted for seven (7) calendar days. Employees in the scheduling
unit within the class or classes shall indicate, in writing, an interest in the schedule they
prefer. If more than one employee indicates an interest in a schedule, the most senior
employee based on State Seniority shall be selected providing the senicr employee is
capable and qualified for the position.

E. Schedules -- Part-time employees:

Pari-time employees shail be scﬁeduled for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

Intefmitient employees:;

Intermittent employees may be scheduled to cover fraining, ' staff development,
informational meetings, jury duty, disability/medical leaves of absence, other leaves of
absence and workers’ compensation situations.

1. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations

require a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be
posted. However, in situations where the Appointing Authority is not adding a position,
a part-time or intermittent employee shall not be sligible to bid on the vacancy if the
acceptance of the bid would change his‘her employment condition. If there are no
eligible andfor successful bidders for fixed night shift vacancies, the Appointing
Authority may recruit and hire applicants for the vacancy or assign the capable and
qualified employee not on fixed nights with the least State Seniority (Units 4 & 6) to the
vacancy.

Employees permanently assigned 1o a fixed night shift may be scheduled to work other
shifts for the purposes of training, staff development, informational meetings or jury
duty. .

Employees working other than fixed nights shifis may be rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee
is to be assigned to the night shift. It is necessary to make such a reassignment, the
least senior capable and qualified employee based on State Seniority within or amaong
class(es} as defermined by the Appointing Authority from such work area who is
working other than fixed nights shall be scheduled to work the night shift lo;

« Cover night shift staffing shontages caused by leaves (paid or unpaid) of six (6)
months or less of the employees normally assigned to the night shift; and/or,

» Cover night shift staffing shorlages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,
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« Cover night shift vacancies during the posting, bidding, and hiring procedures;
and/or, .

o Cover for days off of employees assigned to fixed nights; and/or,
» Temporarily assign more staff to the night shift; and/or,
» Emergency situations.

To no lenger be permanently assigned to the fixed night shift an employee assigned to
the fixed night shift must do one of the following:

s Successfully bid on a vacangy in another shift. However, if the employee on the

"~ fixed night shift bids on a vacancy in other shifts and he/she is the capable and
qualified employee with the least State Seniority (Units 4 & 6) for the night shift
position, his/her bid shall be rejected; or,

+ Notwithstanding the provisions of Article 12, notify the local personnel director after
at least three (3) months assignment to the fixed night shift that he/she requests to .
be removed from the fixed night shift. If ancther employee not on the fixed night
shift with less State Seniority (Units 4 & 6€) is capable and qualified for the fixed
night shift that employee shall be assigned to the fixed night position and the
employee on the fixed night shift to that employee’s position, provided the
employee on the fixed night shift is capable and qualified for that position. If there
is more than one capable and qualified employee with less State Seniority (Units 4
& 6) than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority (Units 4 & 6) shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
-capable and qualified for that position. The request shall remain open until the

_ employee withdraws it, or is replaced by another empioyee; or,

» Notwithstanding the provisions of Articie 12, an employee working other than the
fixed night shift agrees to exchange with the employee assigned to the fixed night
shift. Such exchange requires.that both employses must be within or among
class{es) as determined by the Appointing Authority and each employee is capable
and qualified for the position to which he/she is moving.

. Shifts Between Days Off. No employea shall be scheduled for a combination of more
than two (2) shifts and/or two (2) shift changes during work periods between scheduled
days off.

Any employee may request of the supervisor, in writing, at least seven (7} days prior to
posting the schedule to work an on-going schedule which has more than two (2) shift
changes between days off. Such written request must be for more than one
scheduling period and must identify a'beginning and ending date for the modified
schedule. Such requests shall be answered in writing and shall not be unreasonably
denied. If the employee wishes 1o return to a schedule with only two (2} shift changes,
seven (7) days advance written notice prior to posting the schedule shall be provided to
the supervisor, and the employee will be returned to that schedule. .

For this subsection oniy, a scheduled shift with a starting time within two (2) hours of
the starting time of the first scheduled shift after scheduled days off shall be considerad
the same shift. When there is a scheduled shift rotation, a change in starting time of
not more than two (2) hours from the starting time of the scheduled rotated shift shail
not be considered a change in shift.
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3. Reduction to Part-time. The Appointing Authority may permanently change a full-time
empioyee’s employment condition to part-time by mutual written agreement between
the employee, Appointing Authority and Local Union. The Appointing Authority agrees
to provide a list of affected benefits prior to the reduction,

The Local Union and the Appointing Authority may mutually agree 1o alter the terms of the section
Work Schedules.

Article 4
Holiday Pa

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
wark day before the holiday and is scheduled and is in pay stalus for part of or the entire night
shift which begins on the holiday, the holiday shall be considered to falf on the employee's
regularly scheduled day off and Article 7, Section 8 of the Master Agreement shall apply.

Article 5
Fiex-Time Scheduling

The Appointing Authority and the Local Union may mutually agres to a flex-time scheduling ptan.

Article 6
Overtime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Assignment

Employees who are currentiy working an overlime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee's seniority.
Employees shall-not volunteer or be involuntarily assigned to work more than sixteen (18)
consecutive hours except for overnight activities, emergencies, and the change to central standard
time.

When a full-time employee uses leave time that is adjacent to his/her days off, the employee is not
eligible for assigned overlime, but may volunteer if an the voluntary sign-up sheet during the time
between the end of the last work shift and the beginning of the next work shift.

For the Mental Health Division, when an employee accompanies a patient to accomplish a
community placement thal requires exira/special knowledge about the patient, notwithstanding the
overtime distribution system, an employee "assigned” to the patient may be assigned to
accompany that patient,

Distribution

Employees in Unit 4 and Food Service Workers in Unit 3 who want voluntary overtime work
offered o them shall indicate, in writing, the days and shifts of each pay period for which they want
1o be offered the overtime work before the beginning of the pay period. However, empioyees may
request they not be oHlered voluntary cvertime by means of a written waiver submitted to their
superviser, provided, howsver, that the Appointing Autharity retains the right to assign overtime,
Empioyees may rescind such waiver upon seven (7) calendar days written notice to the
supervisor. If all employees within or among class{es) in a work unit submit such waivers, it is not
necessary to post a "sign-up" sheet for voluntary overtime.
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Employees in Unit 4 and Food Service Workers:
Distribution of overtime work for other than the immediately subseguent shift shall be as follows:

“a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority, in the
same work unit who are capable of periorming. the work and who indicated, in writing, a
desire to be offered the assignment. Should the most senior employee choose not to
accepl the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work

b. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) to the least senior
capable employee in the work unit. In Unit 4 and for Food Service Workers, the
assignment shall be rotated within the pay pericd beginning with the least senior capable
employee based on State Seniority.

Emgloy s in Units 2, 3 fexcep! for Foed Service Workers), 6 and

Distribution of overtime work for other than the immedi'alely subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority who
are capable of performing the work. Should the most senior employee choose not to
accept the work, the next most senior capable employee shall be offered the work.

b. in'the eve-nt all capable empioyees offered the overtime decline the work, the Appointing
Authority shall have the right lo assign the overtime based upon inverse order of State
Seniority, within or among the class{es) to.the Ie_ast sepjor capable employee.

Employees in Unit 4 (except Ior emgloyees in the Chemical Dependency Division) and Food
Service Workers:

Distribution of overtime work for the immedia'lely subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employes(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same work unit who are capable of performing the work and who
indicated, in writing, a desire to be offered the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty who has indicated in writing a desire to be offered the
overtime shall be offered the work.

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in order of State Seniority, within or among class(es), as determined by the
Appointing Authority, to' capable employses off duty in the same work unit who have
indicated in writing a desire 10 be offered the work.

c. In the event alt capable employees {see a and b above) decline the overtime work, the
Appointing Autherity shall have the right to assign the overtime based upon inverse order
to State Seniority, within or among class(es), to employees then on duty. In Unit 4 and for
Food Service Workers, the assignment shall be rotated within the pay period beglnnlng
with the least senior capable employee based on State Seniority.
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Unit 4 Employees in the Chemical Dependency Division:

Distribution of overtime wark for immediately subsequent shift shall be as follows:

a. The overtime work shali first be offered to the most senior employee(s) then on duty, as

determined by State Seniority, within or among class(es) as determined by the Appointing
Autherity, and in the same work unit and who indicated, in writing, a desire to be offered
the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty who has indicated, in writing a desire to be offered the
cvertime shali be offered the work.

In the event all capable smployees then on duty deciine the work, the overtime work shall

. be offered in order of State Seniority, within or among class(es), as determined by the

Appointing Authority, to capable empioyees off duty in the same work unit who have
indicated in writing the desire to be offered the work.

In the event ali capable employees decline the offer to work overtime, the Appointing
Authority may re-offer, by the same seniority order to the same employees who previously
decline the offer, an opportunity to work out a mutual agreement with another capable
employee who is scheduled for the next subsequent shift to share the overtime hours
which need to be worked.

in the event all capable employees {(see a, b, and ¢ above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
to State Seniority, within or among class(es), to employees then on duty. The assignment
shall be rotated within the pay period beginning with the least senior capable employee
based on State Seniority.

For employees assigned to the Developmental Disabifities division, if more than one (1) mandatory
overtime shift per pay period is required for fixed night shift employees, one of the foliowing shall

occur:

1.

The mandatory overtime for the fixed night shift employee shalt not extend past when day
pregramming begins; or,

The mandatory overtime for the fixed night shift employee shall not extend past when another
employee is assigned/volunteers for overtime pursuant to the overtime distribution system, and
in no case beyond 9:00 a.m.

Employees in Units 2, 3 (except for Food Service Workers). 6, and 7:

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as

determined by State Senicrity, within or among class{es) as determined by the Appointing
Authority, who are capable of performing the work. Should the most senior employee
choose not to accept the work, the next most senior capable employee then on duty shall
be offered the work.

In the event all capable employees then on duty decline the work, the overtime work shall

be offered in order of State Seniority within or among class{es) as determined by the

Appointing Authority, to capable employees off duty.
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¢. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
of State Seniority, within or among class(es) to employees then on duty.

All Units:

in emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign an
employee(s) to lemporarily meet the emergency requirements regardless of the overtime
distribution,

The Appointing Authonty shall not be required to cut in on work in progress in order to comply \mth
the requirements of this Section.

Immediately subsequent shift shall bé defined as any two (2) shifts which begin or end within thirty
(30) minutes of one another. In addition, when a part-time employee’s hours are extended at the
end of a scheduled shift, but not exceading 8 consecutive hours, so that the shift ends within 30
minutes of the ending time of a normat 8 hour shift, the part-time employee is considered lo be
then on duty for the purpose of overtime distribution on the immediately subsequent shift.

Article 7
Overnight Activities

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight activities which invoive the
supervision of residents when such assignments are twenty-four (24) hours shall be a follows:
eight (8) hours straight time, eight (8) hours at the approprlate overtime rate, and eight (8) hours
at the on-call rate.

Article 8
Call Back

Article 6, Section 7 ot the Master Agreement sﬁall be supplemented and/or modified as follows:

Employees who return to work becauss they voluntesr to work overtime shall nol be eligible for
mileage reimbursement under the call back provision,

Article 9
Holidays

Article 7, Section 8(A) of the Master Agreement shall be supplemented and/or modified as follows:

It more employees in a work unit would normally be scheduled or are scheduled to work on a
holiday than necessary, and there are conflicts in requests for the heliday off, the Appointing
Authority shall grant the holiday off on the basis of State Seniority within or among class(es} as
determined by the Appointing Authority, provided that the Appointing Authority retains the right to
schedule employees with the ability and capacity to perform the job. Of the employees who do not
request the holiday off at least seven (7) working days prior to the scheduled posting date, the
most senicr employees based on State Seniority, within or among classes as determined by the
Appointing Authority, shall be assigned to work the holiday. Employees may request holidays off
up to six {(6) months in advance.

The above notwithstanding, any approved vacation request which mcludes the holiday shall be
scheduled as a holiday off for that empioyee.
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Article 10
Vacation Leave

Anticle 8, Section 3, paragraph 3 of the Master Agreement shall be supplemented and/or modified
as follows:

Any request for a vacation of one (1) working day or more which is submitted five (5) calendar
weeks or more in advance of the requested date of the start of the vacation shall be posted within
seven (7} calendar days in the work unit of the employee requesting the vacation for one (1}
calendar week to allow other employees who may desire 1o request vacation for the same period
to do so. All such requests must .be submitted t¢ the supervisor within the posting period.
Contlicts involving vacation scheduling shall be resolved per the Master Agreement. Supervisors
shall respond to the requesi(s) within one (1) calandar week of the end of the posting, No request
may be submitied for a vacation period more than six (6) months in advance of the request, With
the agreement of the Local Union, the Appointing Authority may establish deadlines for vacation
requests within the six (6) month period. Mowever, vacation requests for fourteen (14)
conseculive days or longer may be.submitted up to twelve (12) months in advance in the following
circumstances:

a. When the employee is in a scheduling unit where MNA bargaining unit employees are also
scheduled, and with the understanding that vacations of fourteen (14) consecutive days or
longer approved under this provision may only be rescinded in total and at least fourteen
(14) days prior to the posting for the pay period in which the vacation begins.

Once a work schedule is posted, employees’ hours of work which are posted but are outside the
fourteen (14) day posting period shall not be changed in order to accommodate another
-employee’s request for annual leave and/or use of alternate holiday(s}), unless there is mutual
agreement between the affected employees to do so. This provision is limited to an additional
fourteen {14) calendar days posted foliowing the initiat fourteen (14) calendar day posling period.

Article 11
Leave of Absence Requests

Once an employee has been notified of an upcoming reassignment, or has been awarded a bid to

a position in another work area/shift, future requests submitted for approval to utilize paid or

unpaid leave which will cccur after the date the employee is to begin on the new work area/shift
. shall be submitted to hisfher supervisor in the new work area/shift.

Article 12
Staffing Information

Upon request the Appointing Authority shall provide the Local Union once every six (6) months
the staff complement for each work area.

Anrticle 13
Filling of Positions

Article 12, Section 7 of the Master Agreement shall be supplemented and/or modified as follows:

Vacant full-time positions and vacant part-time positions with full Employer insurance contribution
shall be filled as follows:

A. Bidding. Selection of employees shail be made from among bidders who are currently
receiving full Employer insurance contribution in order of State Seniority (Units 4 & 6), provided
the senior employee's ability and capacity to perform the job are relatively equat to that of other
bidders who are currently receiving full Employer insurance contribution.
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B. Seniority Unit Lavoff List. Selection shall next be made from the Seniority Unit Layoff List
unless the vacancy is being filled by an employee with more State Seniority (Units 4 & 6) who
has received notice of parmanent layoff.

1. Same Employment Condition. Selection shall next be made from employees on the
Seniority Unit Layolf List in order of State Seniority (Units 4 & 6) if such a list exists
pursuant to Article 15, Section 3H. No new appointments shall be made in a seniority unit
in a class (or option) and employment condition for which a Seniority Unit Layoff List exists
until all employees on such lists have been offared the opportunity to accept the position.

2. Different Employment Condition. Seiection shall next be made from employees on the
Seniority Unit Layoff List in order of State Seniority {Units 4 & 6) for the class (or option)
and seniority unit in which the vacancy exists who were laid off from an employment
condition other than that of the vacancy to be filled. - Selection shall be limited to the
geographic area (within thirty-five (35) miles) of the position from whlch the employee was
laid off.

C. Claiming. Prior to accepting a claim, the agency has the option of filling the vacancy with a
seniority unit employee who has received notice of permanent layoff and has more State
Seniority than any claimer. If this option is not chosen, see Article 15, Section 3 D 3(g)
regarding employee requests to claim positions in other seniority units to avoid layolf or
bumping. However, if the agency must choose among claimers, seniority shall not be a
consideration.

D. Class (or Class Option) Layoff List. If the vacancy is not filled through the claiming'process
or with a seniority unit employee who has received notice of parmanent tayoff, setection shall
next be made from among employees on the Class (or Class Option) Layoff List. Selection
from employees on this list shall not be unreasonably denied.

If B, C and/or D exist, selection shall next be made from among biddsrs who are not receivi_ﬁg full
Employer insurance contribution. If B, C and/or D do not exist, the bidders who are not receiving
full Employer insurance contribution shall be considered as provided under Section E(1), Eligible
List.

E. Other. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling
the vacancy by the use of any of the following methods:

1. Eligible List. |f a promotion is to be made from an eligible list or 10 a Routine Service
position, selection shall be made from among bidders within the same seniority unit in
which the vacancy exists who are not currently receiving a full Employer insurance
contribution as well as employees within the same seniority unit in which the vacancy
exists, whose names appear on the eligible list certified by the Depariment of Employee

~ Relations or who have expressed interest in the Routine Service position, in the order of
state seniotity, provided the senior employee’s ability and capacity to perform the job are
relatively equal to that of other bidders and applicants certified from the list or referred for
Routine Service appoiniment; or

2. Voluntary Demotion. If a voluhtary demotion is t¢ be used, selection shall be made by
accepting the application of an employee who is willing to accept a voluntary demeotion; or

3. Voluntary Transfer. |f a voluntary transfer is to be used, selection shall be made by
accepting the application of an employee who is willing to accept a voluntary transfer; or

4. Reinstatement. If reinstatement is to be used, selection shall be made by reinstating a
former employee; or .
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5. Other. The Appointing Authority may also use any other appointment procedure pursuant
to statute.

Vacant positions which are not eligible for full Employer insurance contribution shail be filled in
accordance with Article 12, Sections 5, 6 and 7 of the Master Agreement.

Probationary Periods
Arlicle 12, Section 10 of the Master Agreefnent shall be supplemented and/or modified as follows:

If the Appointing Authority believes an extension of the probationary peried could result in
successful completion, the Appointing Authority and the Local Union may mutually agree tc a
limited extension, not to exceed three (3) months. A decision by the Appointing Authority not to
exiend a probationary period is neither grievable nor arbitrable.

State Operated Community Services (SOCS) - Developmental Disabilities
. Fergus Falls Regional Treatment Center SOCS

Section 1. Hours of Work.

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented
and/or meditied as follows: ’ ’

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts wilt be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

The Appointing Authority and the Local Union agree to Meet and Confer during the life of this
agreement regarding part-time scheduling issues (including guaranteed weekends off and split
shift). :

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplemented and/er
modified as follows: ‘

Schedule Posting. Work schedules showing the shifts, days, and hours of al employees shall be
posted at least fourteen (14} calendar days in advance of their effective day. Unit 4 employees,
however, may have their schedules changed within the fourteen {14) day period if mutually
agreeable between the supervisor and the employee. Any scheduled change pursuant to the
above shall not result in the payment of overtime.

A. Client Job Opportunities. For employees working in the SOCS DTE&H, the “Appointing
Authority shail make a reasonable effort to adhers to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance notice, if stich is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime, The Appointing Authority shall consider the State Seniority of employees
in determining whose schedule shall be adjusted. However, the Appointing Authority retains
the final authority to determine an employee’s qualifications in making such determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange

days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime,
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If requesied by the employee, the employee may change days, shifts, or hours of work with the
approval of his/her supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be oltered, at the empioyee’s option, a temporary reassignment,
paid leave, or unpaid leave. .

Meal Periods. Article 5, Section 1(D} of the Master Agreement shall be supplemented and/or
modified as follows:

Employees shall normally be scheduled 1o work a straight shiit exclusive of an unpaid meal period.
Should an employee’s schedule include an unpaid meal period, it shall be no less than thirty (30)
minutes and no more than sixty (60) minutes. No employee shall be scheduled for an unpaid meal
period until at least three {3) hours of work and no more than five (5) hours of work.

Work Day. Article 5, Section 3{B) of the Master Agreement shall be supplemented and/or
modified as foliows;

Work Day. The normal work day shall coﬁsis: of eight (8) or ten (10) hours of waork within a
twenty-four hour period. )

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10} hour day, or 1o establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, 1o meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty {30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
o express ils views, prior to the posting period required in Aricle 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

WOrk Schedules. Amcle 5 of the Master Agreement shall be supplemented and/or modified as
iollows -

Work Petiod. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article §,
Section 1 (C) of the Master Agreement. |f no agreement can be reached, the following shall apply:
FulHime employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation,

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotatnon with every third weekend off,
{Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive,

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.
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f. Scheduted to work five (5) consecutive days with two {2} consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time empioyees shali be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

Part-Time Hours Procedure:

Part-time Unit 4 employees (excluding temporary and emergency employee) assigned may work
additional hours within the fourteen (14) day posting period at the “straight time" rate in
accordance with the foliowing: .

When there is a need for additional hours to be worked within the fourteen (14) day posting pericd,
and the work cannot be performed by previously scheduled employees (e.g., temporary
reassignment), the additional hours shall first be offered to the most senior employee, as
determined by state seniority, who is capable of performing the work and who indicated, in writing,
a desire 1o be offered the additional hours. Should the most senicr employee choose not to accept
the additional hours, the next most senior capable employee who has indicated, in writing, a desire
to be offered the additional hours shall be offered the extra hours.

in the event all capable employees who have indicated a desire to be offered additional hours
decline the offer, the Appointing Authority has the right to assign the hours to other employees (for
example, intermittent, non-bargaining unit, or overtime) in order to accomplish the work. If a part-
time employee is assigned to work as overtime, the part-ime employee shall be eligible for
overtime pay pursuant to the Coliective Bargaining Agreement. However, indicating, in writing, a
desire for additional hours and subsequently declining an offer for those additional hours shall
eliminate the employee from eligibility for additional hours/voluntary overtime for that tima.

Additlonal hours needed 1o be worked on a holiday shall be distributed according to the overtime
provisions of the Suppiemental Agreement between FFRTC and Local 735, AFSCME Council 6.

Employees requesting leave time from their regular shift will not be offered extra hours that'day.
Employees accepting extra hours will not be granted leave time from their regularly scheduled
shift.

Employees accepting extra hours are expected to keep their commitrnent for the extra hours as
though they were pan of their normally schedufed shift.

A part-lime employee would not be eligible to be offered additional hours if it would result in
payment of overtime pursuant to the Fair Labor Standards Act. Additional hours worked under this
procedure shall not affect the part-ime empioyee's eligibility status under Article 12, Section 6, or
Article 19, Section 3A cr B,

Any hours assigned to part-time employees beyond the fourteen (14} day posting period are not
subject to these provisions.
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Intermiftent Employeeg. Intermittent employees may be scheduled to cover training, staff
development, informational meetings, jury duty, disability/medical leaves of absence, other leaves
of absence and workers’ comnpensation situations. :

Fixed Night Shift. Articie 5 of the Masier Agreement shall be supp!eriwented and/or modified as
tfoltows: )

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted: #f there are no eligible and/or successful bidders for
fixed night shift vacancies, the Appointing Autharity shall fill the vacancy pursuant to Article 12,
Section 7 ar may request volunteers from among empioyees not on fixed nights from the work
area from which the reassignment is to be made. If one or more employees velunteer for the
reassignment, the most senior capable and qualified volunteer, based on State Senicrity, shall be
reassigned to the vacancy, If there are no volunteers, the least senior capable and qualified
employee based on State Seniority not on fixed nights -in the work area from which the
reassignment is 1o be made shall be reassigned to the vacancy. If an employee is to be
reassigned from a Regional Treatment Center to a State Operated Community Service, for
purposes of this situation only, the Regional Treaiment Center shall be considered the work area,

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appainting
Authority shall request volunteers from among employees who are working other than fixed nights.
if one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as delermined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and gualified employee based on State Seniority within or among class({es) as determined
by the Appointing Authority from such work area who is working other than fixed mghts shall be
scheduled to work the night shift to:

+ Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

» Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

s Cover night shift vacancies during the posting, biddiﬁg. and hiring procedures; and/or,
. Cover for days off of el;nployees éssigned to fixed nights; and/or,

+ Temporarily assign more staff to thé ni;;ht shift_: and/or,

. Efnergency siluations. :

To no longer be permanently ass:gned to the fixed night shift, an employee assigned lo the fixed
night shift must do one of the lollowmg

+  Successfully bid on a vacancy in another shift. However, if the employee on the fixed night

shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected: or,
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» Notwithstanding the provisions of Articte 12, notity his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be remaved from the
fixed night shift. I another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shali be
assigned to the fixed night position and the employee on the fixed night shift to that
empioyee’s position, provided the employae on the fixed night shift is capable and qualified
for that position. If there is more than cne capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

» Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees 1o exchange with the employee assigned to the fixed night shift, Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
moving. :

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successhully bid on a fixed night shitt,

Reduction to Part-time. The Appointing Authority may permanently change a full-time
employee’s employment condition to par-time by mutual written agreement between the

employee, Appointing Authority and Local Union. The Appointing Authority agrees to provide a list
- of alfected benefits prior to the reduction. :

Section 2. Overtime.

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented
andfor modified as follows:

Employees who want vol&ntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period,

-Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority {Units 4 & 6), within or among class{es) as determined by the
Appointing Authorty and in the same work unit who are capable of performing the work.
Should the most senicr employee choose not 1o accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event alf capable employees then on duty decline the wark, the overtime work shall be
offered to the mast senior employes(s), as determined by State Senicrity (Units 4 & 6), within
or among class(es) as determined by the Appointing Authority and in the same work unit who

" are capable of performing the work and who indicated, in writing, a desire to be offered the
work. Shoufd the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.
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3. In the event all capable employees (see 1 and 2 above) decline the overlime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority {Units 4 & 6), within or among class{es) as determined by the Appointing
Authority to employees then on duty and in the same work unit who are capable of performing
the work. The assignment shall be rotated each pay period beginning with the least senior
capable employee, based on Stale Seniority (Units 4 & 6).

Distribution of overtime woerk for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority (Units 4 & 6), within or among class(es} as determined by the Appointing
Authority and in the same work unit who are capable of performing the work and who
indicated, in writing, a desire 1o be offered the overtime. Should the most senior employee
choose not to accept the work, the next most senior capable employee, who has indicated a
desire to ba oftered the overtime shall be offered the work.

2. In lhe event all capabie employees who have indicated a desire to be offered the overlime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority {Units 4 & 6), within or among the class(es) as
determined by the Appointing Authority to the least senior capable employee in the same work
unit who is scheduled for the shift which immediately precedes the overtime assignment. in
the event no employee is scheduled for such shift, the. overtime shall be assigned to the least
senior capable employee in the same work unit. The assignment shall be rotated each pay
period beginning with the least senior capable employee, based on State Seniority (Units 4 &
6}.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appointing Authority-will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/er modified
as follows:

The total compensation granted employees working in SOCS assigned to ovemight activities
which involve thesupervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (B) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate. - . )

Section 3. Holiday Pay.

_ Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay stalus for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee’s regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Section 4. Vacation Leave, -

Vacation Requests. Article 8 of the Master Agreement shail be supplemented and/or rﬁodified as
follows:
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Any requests for a vacation of one (1)} working day or more which is submitted five (5) calendar
weeks or more in advance of the requested date of the start of the vacation shall be posted within
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1)
calendar week to allow other employees who may desire to request vacation for the same period
to do so. -

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS.

Section 5. Job Safety.

Atlicle 11, Seclion 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shail be estabiished in each department andfor principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; fransportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives seiected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two-(2) representatives. It more than one (1)
exclusive representalive exists in the department or principal place of empioyment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
‘Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at teast quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer.  Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Satety Committee meetings shall be held during
normal day shift working hours on the Appeinting Authority's pramises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a sirong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reporis of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommendations,
it any, 1o the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing parly with a copy of the Appointing Authority’s response and/or proposed actions,
if any.

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request.

A Local Union Officer or Safety Committee member shall be entitied to participate in any work site
safety inspections conducted by the Safety Commitiee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspeclions shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committea. :

To the exient praclicable, State owned or leased worksiles shall be inspected al least once per
year. Such inspections for worksites in locations where there is no Local Salety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

23




Section 6. Vacancies, Filling of Positions.

Vacancies. Article 12, Section 1 of the Master Agreament shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service tor a non-temporary
{more than six {6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplementat Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer oul of the seniority unit, permanent reassignment to & new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
ot shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
govemmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
maodified as follows:

A. Within_a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees 1o an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) mlles Any reassignment under this subdivision is not a
vacancy as defined in Section 1. :

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, and
the Appointing Authority determines to fill the vacancy or shift opening without adding another
employee, the Appointing Authority may reassign to the position within forty (40} miles. The
Appointing Authority shall request volunteers from among employees in the same class (or
option) and work areafor shift from which the reassignment is to be made. If one or more
employges volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option} and work area/or shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position

_shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. |If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. I an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less, However, it an employee is to be temporarily reassigned from a Regional
Treatment Center 1o a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appeinting Authority shall request volunteers from among empioyees
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in the same class (or option) and work areafor shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the {east senior qualified
employee in the same class (or option) and work area‘or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shift,

Job Posting. Atticle 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7} calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend. or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, it applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes, A list of Junior/Senior Plans in existence is attached in Appendix

S

A posted vacancy may be canceled during the posting pericd but may only be canceled after the
- posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local

Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall-state-the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shail be filled by the successiul bidder within tourteen
(14) days after the bidder has completed all required training.

For informationa! purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the

agency.

Probationary Periods. Aricle 12, Section 10 of the Master Agreement shall be supplemented
and/or modified as follows:

If_the Appointing Authority believes an extension of the probationary period could result in
successful completion, the Appointing Authority and the Local Union may mutually agree to a
limited extension, not to exceed three (3) months. A decision by the Appointing Authority not to
extend a probationary period is neither grievable nor arbitrable.

Section 7. Relocation Allowances.

Article 21, Section 1{C) of the Master Agfeement shall be supplemented and/or modified as
follows: .
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Eligibility. Eligibility for reimbursement of relocation expenses shafl be limited to those moves
where the new work location is at least forty (40) miles or more from the employee’s current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty (40) miles or more to their work iocation unless the employee is transferred or reassigned to
a new work location which is forty miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six {6} months, or unless other time extension arrangements have been
approved by the Appointing Authority.

Section 8. _Labor/Management Committess.
Article 31, Section 3, of the Master Agreement shall be supplemented and/or mediﬁed as follows:

Local Labor/Management Committees. A local Labor/Management Committee "shali be
established for each State agency and/or principal place of employment (for example: correctional
facilities; regicnal treatment centers, including Residential Services and Day Services; colleges;
transportation depariment areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7} represematlves from each State agency and the
Local Union(s}.

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreeément.

Local Labor/Management Committees in existence on the effeciivé date of this Agreement, may
_continue as currently constituled; however, such committees shall be govemed by the general
conditions expressed hereln

Local Labor/Management Commlttees shall meet at least quarterly, or as rnulually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority.  However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

DEPARTMENT OF HUMAN SERVICES/MINNESOTA EXTENDED TREATMENT OPTIONS
(METO)
. Article 1
Hours of Work .
Schedule Posting: Article 5, Section 1C of the Master Agreement is changed as follows:

Your supervisor must post your work schedule at least fourteen (14) days before the effective
date. The posting must include the following information: ’

¢ Days/dates
¢ Shifts
s  Hours

There are seven (7) reasons your posted schedule can be changed without penalty:
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- You may exchange days, shifts or hours on the posted schedule with another employee if:

+ You are capable and qualified to parform each cther's duties,
* Your supervisor approves the exchange, and
+ The exchange does not result in either employee being eligible for overtime.

. You may change your days, shifts or hours on the pdsted schedule if:

* You request the change before the shift begins,
« Your supervisor approves the request, and
+ Your request does not make you eligible for overtime.

. If you work in the METO Vocational Program, your supervisor may change your posted
schedule with three (3) calendar days notice if it is necessary to obtain or maintain a job
opporunity for a client.

+ Your qualifications will be the primary consideration, but your supervisor will consider State
Seniority, #f possible.

. i you work in METO, your supervisor may assign you to a twenty-four (24) hour METO
outreach service (public or private) if:

* You volunteered, .
» Your supervisor gives you a three (3) calendar day notice, and
« The assignment is necessary {0 help the client stay in his/her home.

Every reasonable etfort will be made to distribute these assignmenfs equally among those who
volunteered.

Part-time staff may volunteer to work additional shitts within the fourteen (14) day posting
period. If no part-time staff volunteer, intermittent staff will be offered the shifts. If any shifts
remain unfiled, the staff working the outreach assignment will be offered the shift before
overlime is offered/assigned.

. If you work in the METO Vocational Program, you may choose a temporary reassignment,
paid leave (if you have any), or unpaid leave if:

s Your work location is temporarlly closed.
« There is not enough work.

. If you work on a CSS Mobile Téam. your supervisor may change your posted schedule with
three (3) calendar days notice if it is necessary to respond to a client in crisis,

* Your qualifications will be the primary consideration, but your supervisor will consider State
Seniority, if possible.

. f you work in CSS Crisis Respite Home and your supervisorflead consultant interrupls your
work for any of the following reasons {Article 6, Section 7 and Article 15, Section 6 of the
Master Agreement is changed as follows):

Temporary workslte/service closure.
Adverse weather conditions.

Shortage of materials or equipment,

Client census/level of required supervision.
Other unexpected or unusual reascns.

® " e
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Your supervisor or lead consultant will offer you a choice of:

+ Atemporary re-asslgnmem within CSS (homes or moblle team) or
» On-call status.

A. The supervisor/lead consultant will decide which classification(s) of employees are nat
needed and offer the above options beginning with the employee who has the most State
Seniority in the class{es) chosen until the necessary staffing level is reached. -

I not enough employees choose reassignment or on-cali your supervisor may assign you
to either of those options. These assignments will be made to employees in. the chosen
class(es) acoordlng to who has the least State Seniority until the necessary staffing level is
reached.

B. ! you choose the on-call option, you will:

+ Be paid your regular rate for all hours actually worked. . .
+ Be paid the on-call rate for all hours you do not actually work and are in on-call status.

On-call status can be for iess than eight (8} consecutive hours under this provision.

C. You may also choose the prowsnons of Arlicle 15, Section & of the Master A.reement s0
you receive a full pay check.

Work Day: Article 5, Section 3B of the Master Agreement is changed as follows:

The normal work day will be either eight (8) or ten (10) hours within twenty-four (24) hours, nol
including your duty free, unpaid meal time. If you work in the METO Vocational Program METO
night shift, or CSS, you'may be scheduled with no meal time.

The Appointing Authority may change the narmal work dey to something other than eight (8) or ten
(10) hours, change the work day between eight {8) and ten (10) hours or begin using & shift not
currently used for the iollowmg reasons:

+ Far efficiency. '

+ To meet the needs of the public, the Department of Human Semces andfor MET OICSS
» To benefit the client(s).

* To make better use of the facilities and/or you and other slaff

The Appointing Autherity must do the following things to make any of these changes:
s Give a notice of at least twenty-eight {28) days to the Local Union (METO). ‘

* Give a notice of at least fourteen (14) days to the Local Union (CSS Crisis Respile Homes
and Mobile Teams), and

* |t the Local Union requests it, discuss the changes before they are posted. .

Work Period

Fuli-Time Employees: Anicle 5, Section 3D of the Master Agtooment is changed as follows:

The Local Union and the Appointing Authority may meet and confer to develop. reasonable
scheduling patterns. Scheduling patterns developed through this process must be posted at least

fourteen (14) days in advance of the effective date. if no scheduling patterns are developed
through this process, the supervisor may use any of the following scheduling patterns:
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+ A 6-2-3 rotation. '

o A 6-2 rotation with four (4) consecutive days off every sixth (6™) week.

» No more than six (6) consecutive work days with two (2) weekends (Saturday and Sunday)
out of every six {8) weekends off. Scheduled days off (other than weekends) may not be
consecutive.

¢ No more than four (4) consecutive ten (10) hour work days with every third (3™ weekend
off. Scheduled days off {other than weekends) may not be consecutive.

+ Five (8) consecutive work days with two (2) consecutive days off. The days off must be
fixed. You must bid for fixed days off and bids wi]l be awarded by seniority,

Paid holidays will be considered as work days for scheduling purposes.

Sometimes changes in the operation of a program or unit may force your supervisor to
permanently change your scheduling patiern. This can happen for the following reasons:

For efficiency.

To mest the needs of the public, the Department of Hurnan Services and/or METO/CSS.
To benefit the client(s).

To make better use of the facilities and/or you and other staff.

Your supervisor must give you at least a twenty-eight (28) day notice before permanently changing
your scheduling pattern for any of these reasons,

- Part=Thme Employees
Your schedule must include:

At least four (4) days off in a two (2) week pay period.

At least two (2) of the four (4) days off must be consecutive.

No more than seven (7) consecutive work days. ‘

A minimum of one (1) weekend (Saturday/Sunday) out of six (6) {Crisis Respite Homes
anly). ’

Late/night positions may be established. These positions will be used first when it is necessary to
cover for other late and night shift positions.

“ s 0 0

The Appointing Authority and the Logal Union will meet and confer within sixty (60) days of
contract rafification to discuss:

« Distribution of shifts and hoﬁrs for METO Residential staff.
+  Weekends off for METO Rasidential staff.

Paid holidays will be considered as work days for scheduling purposes,

Part-Time Hours Procedure (CSS Crisis Respite Homes only/not applicable to temporary
employees or employees outside the bargaining unit).

If your supervisor needs to add employees to work within the fourteen (14) day postmg penod
(s)he will first offer those hours to employees who are pant-time.

The work will be offered the same way overtime is otfered.

If you accept the work, you will be paid your regular hourly rate.
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You cannot be offered the work by your supervisor if'working these hours would make you eligible
for overtime under the Federal Fair Labor Standards Act,

If no one accepts the work, your supervisor may choose:

« Anintermittent employee.
« An employee outside the bargaining unit, or
s+ Overtime.

Houirs you work under this procedure will not change your health insurance eligibility status.

The Appointing Authority andlof the Local Union agree to meet and confer to try to resolve any
problems with the procedure. If this does not work, either party may decide to end this procedure
at any time by giving the other party a twenty-eight (28) day written nolice.

Variable Schedule Employees

The Appainting Authority and Local Union will meet and confer within thirty (30) days of contract
ratification to discuss ways to provide better CSS mobile services. Topics will include, but not be
kmited 1o, variable schedule staffing.

Shifts Between Days Otf (Applies io both part-time and full-ime employees.)

Your supervisor will not schedule you for a combination of more than two (2) shifts and/or two (2)
shift changes during work periods between scheduled days off.

Fixe_d Night Shift
All night shifts must be fixed shifts.

. The definition of weekend for employees who work the night shift is Friday/Saturday.
 When a fixed night shift becomes vacant, the supervisor must post it for bids. If no one
successfully bids, the supervisor can fill the vacancy by following the instructions in Article 12,
Section 7 of the Master Agreement, or by reassigning another staff person as follows: .

1. The supervisor will ask for volunteers who do not work the night shift. (In METO, this is the
whole on-campus program.)

2. i more than one (1) parson volunteers, the supervisor will choose the most senior volunteer
who is capable and qualified {State Seniority).

3. M no one volunteers, the supervisor will choose the least senior person who is capable and
qualified and does not work the night shift.

If you work the night shift, your supervisor may temporarily assign you to a different shift for the
following reasons: )

« Training or other staff development.
+ [nformational meetings.
«  Workers’ Compensation and/or light duty.

If you do not work the night shift, the Appointing Authority may temporarily assign you to the night
shift for the following reasons: :
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To cover for a night shift employee who is on a leave of six (6) months or less.

To cover for a night shift employee who is assigned to another shift.

To cover vacant night shift positions during the posting, bidding and hiring process.
To cover for a night shift employee’s day off. :

To meet a temporary need for additional staff on the night shift.

Emergency situations. .

* & ® & & @

If you have been permanently assigned to work the night shift and you want to work a ditferent
shift, you must do one of the following:

» Successfully bid on a vacancy on a different shift. (I you are slill the least senior capable
and qualified employee for the night shift, your bid will be denied.}

‘s Ask your supervisor to remove you from the night shift (you must have worked the night
shift for at least three (3) months). It there are other employees in your work area (for
METO, this means the whole program) who do not wark the night shift and have less State
Seniarity than you, your supervisor will exchange shifts between you and the employee with
the least State Serniority. However, you must be capable and qualified to perform the
duties of the other position. . :

« With your supervisor's permission, exchange shifts with another empioyee who does not
work the night shift. Both of you must be in the same classification, Irom the same work
area, and capable and qualified to perform each other's job.

The three {3) options above do not abpiy 10 an employee who has bid to a night shift position.

Article 2
Overtime

Definitions

Article 6, Section 4 of the Master Agreement is changed as follows:

Immediate subsequent shift: Immediate subsequent shift includes any shift that begins within one
(1) hour of the end of the current shift. In METO, if you are scheduled for in-service frorm 7:30
a.m. — 4:00 p.m., you will be considered part of the 6:30 a.m. - 3:00 p.m. shift.

Overtime Distribution

When overime becomes necessary, your supervisor will make every effort to offer/assign
overtime work as soon as possible.

if your supervisor needs someone to work overtime for the immediate subsequent shift, (s)he will:

1. Decide which classification(s) will perform the overtime work,

2. Offer the overtime work to all capable and qualified employees within the chosen
classification(s} and work area who are on duty (most State Seniority to least State Seniority)
until the work is accepted.

3. Assign the work to the employee with the least State Seniority from the same pool of people if
no one accepts the work offered. (Each pay pericd the assignment will be rotated beginning
with the least senior, capable and qualitied employee.)

If your supervisor needs someone to work overtime for any fime other than the immediate
subsequent shift, (s)he will:
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1. Decide which classification(s) will perform the overtime work.

2. Ofter the overtime work 1o all capable and qualified employees within the chosen
classification(s) and work area (most State Seniority to least State Seniority) until the overtime
is accepted.

3. Assign the work to the capable and qualified ernployee with the least State Seniority, in the

class{es) chosen to perform the work, from the same work area and scheduled to work the
shift right before the shift where the overtime work is needed.

4. Assign the work to the employee with the least State Seniority from the same pool of people
identified in #2 above if no one is scheduled to work the shift right before the shift when the
overtime is needed. {Each pay period the assignment will be rotated beginning with the least
senior, capable and qualified employee.) '

In an emergency, the Appointing Authority may assign-any employee to temporarily meet the
needs of the program without following the procedure cutlined above.

When you work an overiime assignment. ybu witl not be assigned to work overtime on the next
shift, regardless of your seniority. You will not be assigned overtime for shifis between your last
scheduled shift and approved leave unless there is an emergency (approved leave includes
vacation, sick leave, compensatory time, holiday or alternate holiday). .

If you do not want to be offered overtime, you may send a written request to your supervisor. If

you change your mind, you may withdraw your request with a fourteen (14) day calendar day
natice to your site supervisor. You may only make one (1) change per calendar year quarter.

Snow Removal {METO)

The Appointing Authority will establish a list of snow removal crew members in State Seniority
order. When snow removal is necessary, the person responsible will:

1. Offer the overtime to the first person on the list.
2. Rotate that person to the bottom of the list after making the offer.
3. Continue the process throughout the snow removal season.
Overtime Liguidation
Article 8, Section 5 of the Master Agreement is changed as follows;
« Each pay period you must choose which overtime hours eamed in that pay period will be
paid in cash and which overtime hours will be assigned to the compensatory bank.
You may choose either cash or compensatory time for each instance of overtime worked.

You cannot split a single instance of overtime worked between cash payment and
compensatory tirme. -

Overnight Activities
Arlicle 6 of the Master Agreement shall be supplemented as follows:

When you are assigned fo supervise clients in activities that last for twenty-four (24) hours you will
be compensated as follows:
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« Eight {8) hours of pay at your regular rate.
» Eight (8) hours of pay at the appropriate overtime rate.
« Eight (8) hours of pay at the on-call rate.

The overtime and on-call will be paid in compensatory time.

Aricle 3
Holida

Holiday On Day Off

‘Article 7, Section 5 of the Master Agreement is changed as follows:

If a holiday falls on your scheduled day off, the number of holiday hours eamed will be credited to
your compensatory bank. if you are scheduled to work and are in pay status for all or part of the
early of late shift the day before a holiday arf the night shift begins on the holiday, the holiday will

be treated as if it falis on your regularly scheduled day off and the number of holiday hours you
earned will be credited to your compensatory bank. ‘

Holiday Payment
Article 7, Section 8B2 is changed as follows:

Al alternate hofiday time you eam when you work on a designated holiday wilk be placed in your
compensatory bank. ‘

Article 4
Vacation

Vacation Leave
Article 8, Section 3 of the Master Agreement is changed as follows:

If you are awarded a bid 10 a different work area, you must submit any future vacation requests 1o
your supervisor in the new work area the day you are awarded the bid.

If you are filing a vacancy in a newly eslablished service, your supervisor in that service may
rescind any previously approved vacation and ask you to submit an amended request.

Article 5
Vacancies, Filling of Positions

Vacancy Befined

Article 12, Section 1A of the Master Agreement is changed as follows:
A vacancy is:

s An open position in the classified service which the Appointing Authority decides to fill, and
+ Expected to last longer than six (6) months.

A vacancy occurs when:

* You leave a position and the Seniority Unit permanently.
« Youtake a leave of absence expected to last longer than six (6) months.
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* You are parmanently reassigned forty (40} or more miles away.
» The Appointing Authority creates a new position or shift.

Reassignments Between Work Areas or Shifts

Article 12, Section 4A of the Master Agreement is changed as follows:

It the Appointing Authority decides to fill a vacancy without adding more staff it may permanently
reassign an employee who works within 40 miles of the vacancy. The reassignment process
works as follows: .

1.

The Appointing Authority chooses the work area and shift an employee will be reassignad
trom.

The employee must be in the same classification as the vacancy.
The supervisor will request volunteers from the chosen work area and shift.

If any staff volunteer, the qualified employee with the most State Seniority in the class will be
reassigned.

If no one volunteers, the supervisor will reassign the qualified employee with the least State
Seniority in the class who works in the chosen work area and on the chosen shift.

Articie 12, Section 4G of the Master Agreement is changed as follows:

If the Appointing Authority must temporarily reassign statf who work on a CSS Mobile Team, it will;

1.
2
3.

Decide which work area the assignment will be made from,
Reassign the capable and qualified volunteer with the most State Seniority.

It no one volunteers, reasmgn the capable and qualified employee with the least State
Seniority.

If a staft/client or stafi/staff relationship issue arises, the Appointing Authority may permanently
reassign staff to an alternate area after a Meet and Confer with the Lacal Union.

Job Posting

Article 12, Section 5 of the Master Agreement shall be supptemented as follows

It a job is posled for a new or expanded service, the Appomlmg Authorsty may take longer than
four (4) weeks to fill the vacancy as long as the expected fill date is inctuded on the posting.

Probationary Period

Article 12, Section 10 C 1. & 2. is changed as follows:

Your probationary peried is ning (9) months if:

* You work at least 50% time, and
« You have an unlimited appointment (not temporary).
* You are appointed from outside the METO program.
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Your probationary period is one thousand five hundred sixty-six (1,566) hours up to a maximum of
eighteen (18) months if:
(This time includes only actual hours worked, excluding overtime.)

s You work less than 50% time, or
* You are an intermittent employee.
= You are appointed from outside the METO program.

if you serve a nine (9) month/one thousand five hundred sixty-six (1,566) hour probationary period,
you will receive a performance evaluation at approximately three (3), six (6) and nine (9)
months/five hundred twenty (520), one thousand forty (1,040), and one thousand five hundred
sixty-six (1,566) hours, You may be certified at the end of nine (9) month/one thousand five
hundred sixty-six (1,566) hours or after two {2) consecutive satlsfactory evaluations, whichever
cornes first.

Any leave of ten {10) consecutive work days or more will be added 1o the nine (9) months.
Probation Extension

Article 12, Section 10 is supplemented as follows:

Your supervisor may extend your probationary period for up to three {3) months (or five hundred

forty-four (544) hours if you work less than fifty (50} percent time or are intermittent). The
Appointing Authority and the Local Union must agree to any extension.

Article 6
. Belocation Expenges

Eligibility
Article 21, Section C of the Master Agreament is changed as follows:
You are eligible for reimbursement of relocation expenses if:
« Your new work site is at least forty (40) miles from your current work site, or
+ Tha Appointing Autherity requires you to move.
+ You move within six (6) months or have permission from the Appomtlng Authority to move
later than six {(§) months.
This language does not apply to you if you currently commute at least forty (40) miles or more to

your work location, unless your supervisor transfers or reassigns you to a new work location at
least forty (40) miles away from your current work location.
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DEPARTMENT OF HUMAN SERVICESIMOOSE LAKE REGIONAL STATE OPERATED
SERVICES (S0S)

Article 1
Meal Pe_riods

Adticie 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:

in the Department of Human Services facilities (other than the night shift}, and -excluding other
straight eight (8) hour shift employees, meal periods are normally to be granted between the hours
of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M. Employees may
request alternate meal periods.

Article 2
Turnaround Time

Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority shall attempt to schedule Unit 4 employees for a middle shift if the
employee is required to report the following day on an early shift. However, the number of hours
between scheduled shifts shall not be less than seven and one-half (7-1/2) hours.

Article 3
Work Schedules

Article 5, Section 3 of the Master Agreement shall be subplememed and.lor modified as follows:

1. Work Period. Full-time employees except for those employees covered by subsection 2
below shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two {2) weekends
(Saturday and Sunday) out of every four {4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutwe

2. Full-time Unit 4 emglems. For fu!|-time Unit 4 employees assigned to fixed nights the
scheduling patterns/practices in effect as of the effective date of the Master Agreement shall
continue. With the agreement of the employee and the supervisor, the above-referenced
scheduling pattern/practice may be changed. The Appointing Authority retains the right to
permanently change the scheduling pattern pursuant to the terms of this Supplemental
Agreement.

The scheduling pattern/practice for full-time employees in effect on the effective date of the
Master Agreement shall continue. : ‘

The Appointing Authority may change the starting or ending times of a shift up to and lncludrng
two (2) hours, with a fourteen (14) day notice.
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Employees may be temporarily scheduled other than the established schedule for purposes
such as training, staff development, informational meetings, team meetings, and special
projects.

If due to a change in the operation of a uniVprogram, it becomes necessary to permanently
change the scheduling pattern in the operation of a unit/program, in the interest of efficient
operations, to meet the needs of the public, the Department, or the Center. to provide for more
beneficial resident/ciient services, or to better use facilities or the working forces, no less than
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for that
unit/program prior to the fourteen (14} posting period provided for in Article 5, Section 1(C) of
the Master Agreement. .

Part-time Employees

Pari-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two (2} of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

If a pan-time employee is scheduled to work consecutive seven (7) day periods, they must be
scheduled for a minimum of two (2) days off between those seven (7). day periods.

Part-time Hours procedure:

The {ollowing Part-time Hours Procedure shall applly to all Unit 4 MLRSOS Mental Health and
Chemical Dependency program employees but only to Security Counselors and Food Service
Workers at the Minnesota Sexual Psychopathic Personality Treatment Center.

If additional coverage is needed within the fourtesn (14) day posting period, and the work
cannot be performed by previously scheduled employees (i.e., temporary reassignment}, the
Appointing Authority shall first offer this work to part-lime employees. The offering of such
work shall be in accordance with the voluntary portion of the overtime distribution procedure. If
a pan-time employee accepts the offered work, the part-time employee shali not be eligible for

“penalty pay.”

A part-time employee would not be sligible to be offered such work if the additional hours
would result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one
of the following methods of securing resources (this fist is not inclusive):

« the use of an intermittent employee,
« uyse of a non-bargaining unit employee,
= overtime,

Any hours assigned to part-time employees beyond the fourteen (14) day posting period are
not subject to the provisions of this Agreement.

i a par-time employee is assigned to work as overtime, the part-time employee shall be
eligible for oventime pay pursuant to the Collective Bargaining Agreement.

Any additional hours worked by a part-time employee under this provision shall not be
considered in a part-time employee's eligibiiity for health insurance.
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3. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. |f
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicanis for the vacancy or assign the capable and qualified emptoyee nat on fixed
nights with the least State Seniority to the vacancy.

Employses permanently assigned 10 a fixed night shift may be scheduled to wark other shifts
for the purposes of training, staff development, informational meetings, or jury duty. )

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift, The most senior capable and qualified employee, based on State
Seniority within or among class(es) in the work area from which the reassignment is to occur,
shall be reassigned if he/she requests such reassignment. If no such request is made, and if it
is necessary 1o make such a reassignment, the least senior capable and gualified employee
based on State Seniority within or among class{es) as determined by the Appointing Authority
from such work area who is working other than fixed nights shall be scheduled to work the
night shift unless the least senior employee has been scheduled off on a holiday pursuant to
Aricle 7, Section 8 of the Master Agreement. In this case, the least senior employee who has
not been scheduled off for a holiday shall be scheduled to work the night shift to:

s Cover night shift staffing shortages caused by leaves {paid or unpaid} of six (6) months or
less of the employees normally assigned to the night shitt; and/or,

+ Cover night shift staffing shortages caused by assigriment to other shifts of the employees
normally assigned to the night shift; and/or,

¢ Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
= Cover for days off of employees assigned to fixed nights; and/or,

« Temporarily assign more staff to the night shilt; and/or,

« Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

» Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the ieast State Seniority for the night shift position, his/her bid shall be rejected; or,

s Notwithstanding the provisions of Article 12, notify the local Human Resources Director
after at least three (3) months assignment to the fixed night shift that he/she requests to be
removed from the fixed night shift. If another employee in the same employment condition
not on the fixed night shift with less State Seniority is capable and qualified for the fixed
night shift that employee shall be assigned to the fixed night positicn and the employee on
the fixed night shift 10 that employee's position, provided the employee on the fixed night -
shift is capable and qualified for that position. If there is more than one capable and
qualified employee in the same empioyment condition with less State Seniority than the
employee requesting to be removed from the fixed night shift, the capable and qualified
employee with the least State Seniority shall be assigned to the fixed night position,
provided the employee on the fixed night shift is capable and qualified for that position.
The request shall remain open until the employee withdraws it, or is replaced by another
employee; or, .
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+ Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees must be within or among class{es) as determined
by the Appointing Authority and each employee is capable and qualified for the position to
which he/she is moving.

4, Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two {2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this"subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift,

Shift Changes. The parties agree to Meet and Confer to discuss shift change requests.

The Local Union and the Appointing Authority may mutually agrée to alter the terms of the Section
Work Schedules.

Article 4
Holiday Pay

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee’s regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 7, Section 5, Holidays on Day Off, of the Master Agreement shall be supplemented and/or
modified as follows:

When any of the holidays identified in Article 7, Section 2A or 28, of the Master Agreement, fall on
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to
the employee’s compensatory bank. .

Anticle 7, Section 882, Payment for Work on a Holiday, of the Master Agreement shall be
supplemented and/or modified as follows:

2. Paid in cash at the employee's appropriale overtime rate for all hours worked in addition to
an alternate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday
time shall be credited to the employee's compensatory bank.

Employees whose holiday pay is prorated shall also be compensated in the above manner for
work on a holiday.

Article 5
Flex-Time Scheduling

" The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.

Article 6
Overtime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
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Assignment

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee’s seniority.

A tul-time employee is not eligible for assigned overtime for the shifts between his/her last
scheduled shift and an approved vacation of a minimum of one full shift unless there is an
emergency.

Distribution
For employees in Units 3 and 4 (except Security Counselors):

The Appointing Authority will make every effort to assign overtime work as soon as practicabie
once the need for overlime is known. . '

Employees who want voluntary overtime work offered to them shall indicate, in writing,. the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period. - : .

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior empioyee(s) then on duty, as
determined by State Seniority, within or among classes as determined by the Appointing
Authority and in the same work unit who are capable of pertorming the work. ‘Should the most
senior employee choose not to accept the work, the most senior capable employee then on
duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work and the work would
commence in one (1) or more hours, the overtime work shall ba offered to the most senior
employee(s), as determined by State Seniority, within or among classes as determinad by the
Appointing Authority and in the same work unit who are capable of performing the work and
who indicated, in writing, a desire to be offered the work.” Should the most senior employee
choose not to accept the work, the next most senior employee who has indicated in writing a
desire to be offered the overtime shall be offered the work,

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class(es) in which the overtime was initiaily offered to
smployees then on duty and in the same work unit who are capable of performing the work.

" This includes any capable employee on duty when the overtime assignment is made and
whose shift ends not more. than two {2) hours before the start of the overtime work. The
assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.

Distribution of overtime work for other than the immediately subseguent shift shall be as foliows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capable of performing the work and who indicated, in writing, a desire
to be offered the overtime. Should the most senior employee choose not 10 accept the work,
the next most senior capable employee who has indicated a désire to be offered the overtime
shall be offered the work.
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2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appeinting Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) in which the overtime was
initially offered, to the least senicr capable employees in the same work unit who is scheduled
for the shift which immediately precedes the overtime assignment. This would include any
shift which ends not more than two (2) hours before the start of the overtime work. The
assignment shall be rotated each pay period beginning with the least senior capable
employes, based on State Seniority.

In emergencies, notwithstanding the terms of this Section, the Appeinting Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution:

MSOP/MSPPTC

Overtime Distribution for Security Counselors

For purposes of overtime distribution, Residential Security Counselors will be one work area and
Security Counselors will be one work arsa. Residential Security Counselors can neither be
offered nor assigned overtime for a Security Security Counselor shift. Security Security
Counselors can neither be offered nor assigned overtime for a Residential Security Counselor
shift. :

Immediate Subsequent Shift

The overtime work shall first be offered facility wide, in order of State Seniority, to the employees
currently on duty in Residential or Security who are capable of periorming the work, If all
employees on duty refuse the overtime, the overtime shall then be offered facility wide, in order of
State Seniority, Residential or Security to those capable employees who have indicated in writing
on the voluntary overtime sign up sheet a desire to be offered the work. In the event all such
capabie employees decline the work, the Appeinting Authority will assign the overtime work in
inverse order of State Seniority facility wide to capable employees on duty in Residential or
Security. The assignment shali be rotated each pay period beginning with the least senior capable
empioyee, based on State Seniority.

Other than Immediate Subsequent Shift

The overtime work shall first be offered facility wide, in order of State Seniority, Residential or
Security, to employees who ate capable of performing the work and who indicated in writing on the
Voluntary QOvertime Sign up Sheet a desire to be offered the work. If all such employees refuse
the work, filing of the shift will be postponed until it is an immediate subsequent shift. The
overtime will be offered at that time pursuant to the immediate subsequent shitt procedure cuttined
above.

Additional Information

Employees on duty are only eligible to be offered or assigned overtime if they are working a shift
which ends not more than one half {1/2} hour before or after the start of the overtime shift, For
example; employees are not efigible to be offered overtime and cannct be assigned overtime for
regularly scheduled shitts if they are in ¢lass from 8:00 — 4:30, working 1:00 — 9:00 because of a
committee meeting, working a 10:00 - 6:00 shift for a transport, etc.

In emergencies, notwithstanding the above outlined procedure, the Appointing Authority may

assign someone to temporarily meet the emergency requirements regardless of the overtime
distribution.
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Article 7 ..
Overnight Activities

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employess assigned to overnight activities which involve the
supervision of residents when such assignmenis are twenty-four (24) hours shall be as follows:
eight {8) hours straight tlme, eight (8) hours at the appropnate overtime rate, and elght {8) hours
at the on-call rate. )

Aﬂlcle 8 -
Vacation Reguests -

Articte 8, Sections 3 and 5 of the Masler Agreement shall be suppiemented and/or modified as
follows:

Employees may submit requests for vacation up to one (1) year in advance.

Employees desiring to cancel vacations must give‘their supervisor a minimum of four (4) weeks
notice prior to the Wednesday of the posting period for which a vacation of five (5) conseculive
days or more had been approved .

All other vacation cancellations shall be subject to Master language. Any time an employee bids,
voluntarily transfers or voluntarily demotes 1o fill a vacaney in another work area, any previously
approved vacation may be rescinded if a vacation scheduled in the new work area preciudes
additional staff off on vacation. This change shail be prospectwe and shall be noted on the job

posting.
Article 9
Clean-up

Article 11 of the Master Agreement shall bé supp!emeniecf and/or meditied as fb!lowé:_

Employees who become unduly soiled shall be allowed time to clean-up and or cl‘ange clolhes
with the permission of the supemsor whlch shall not be unreasonably demed .

_Article 10
Union Meetings

‘ The Master Agreement shall be supplemented and/or modified as foliows:

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Executive Board member, or steward from each scheduling unit to an early shift once monthly on
the day of the Local Union meeting provided the employee to be re-scheduled -notifies histher
supervisor in writing of the Local Union meetlng at least seven (7) days prlor to the poslmg of the
schedule. .

Article 11 :
Staffing Information

Upon request, the Appointing Authority shall prowde the Local Umon once every six (6) months
the staff complement for each work area,




Article 12
Filling of Positicns

Aricle 12, Section 7 (A) of the Master Agreement shall be implemented and/or modified as
follows:

Vacancies, defined: A vacancy is defined as an opsning in the classified service for a non-
temporary {more than six {6) months) position, the assemblage of a seasonal work crew if defined
as such in the Supplementa! Agreements, or a shift opening in the seniority unit which the
Appomting Authority determines to fil. A vacancy may be created by death, resignation,
dismissal, transfer out of the senicrity unit, permanent reassignment to a work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position or
shift or seasonal work crew and the Appoeinting Authority determines that such vacancy is to be
filled.

Ex iONs:

1. A vacancy is not created when State departmenis are merged or combined or when
employees are transferred from one State depariment to another State department by
Executive Order or Legisiative Act.

2. When the Appointing Authority becomes responsible for a function administered by ancther
governmental agency, a quasi public or private enterprise, empioyees being absorbed into the
bargaining unit shal} be placed in comparable positions without creating vacancies.

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order
of State Seniority within Classification, provided the senior employee’s ability and capacity to
perform the job are relatively equal to that of other bidders.

Probationary Petriods. Article 12, Saction 10(F) of the Master Agreement shall be supplemented
and/or modified as follows:

If the Appointing Authority or the Local Union believes an extension of the probationary period
could result in successful completion of the probationary period, the Appointing Authority and the
Local Union may mutually agree to a limited extension not to exceed three (3} months. A decision
by the Appointing Authority not to extend an employee’s probationary period under this provision is
neither grievable nor arbitrabie.

State Operated Community Services (SOCS) - Developmental Disabi

Moose Lake State Operated Services
Section 1. Hours of Work.

Consecutive Hours. Article 5, Section 1{A) of the Master Agreement shall be suppiemented
andfor modified as follows:

Consecutive Hours, The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

Schedule Posting. Article §, Section 1(C} of the Master Agreement shali be supplemented
and/or modified as follows:
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Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall be posted at least fourleen (14) calendar days in advance of their
efiective day.

A. Client Job Opportunities. For employees working in the SOGS DT&H/DD Crisis Services,
the Appointing Authority shall make a reasonable effort to adhere to the posting requirement.
However, employees may have their schedules changed provided they receive a minimum of
three {3} working days advance notice; if such is necessary in order to obtain or maintain a job
opportunity for a client or address admission into a crisis home or ouireach service.

For services identified in A, any scheduled change pursuant to the above shall not resutt in the
payment of overtime. The Appointing Authority shall consider the State Seniority of employees
in determining whose schedule shall be adjusted. However, the Appointing Authority retains
the final authority to determine an employee's qualifications in making such delermination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of his/her supervisor provided such change does not result in the payment of
overtime. ‘ :

For days on which the service at which an employee works is temporarily not open of is under-
utilized, the employer may offer the employee the choice of any combination of the following: a
lemporary reassignment, paid leave, or unpaid leave. The resulting assignment/leave shall be
mutually agreeable to the employee and supervisor, *

Part-Time Hours Procedure:

tt additional work is needed within the fourteen (14) day posting period, and the work cannot be
performed by previously scheduled employées (i.e., temporary reassignment), the Appointing
Authority shall first offer this work o pan-time employees. The offering of such work shall be in
accordance with the voluntary portion of this overtime distribution procedure. If a part-ime
employee accepts the ofered work, the part-time ermployee shall not be eligible for “penatty pay.”

A part-time employee would not be eligible to be offered such work if the additional hours would
result in the payment of overtime pursuant to the Fair Labor Standards Act.

1 no eligible part-time employee accepts the work, the Appointing Authority is not requiréd to
assign the work to a pari-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list is not inclusive):

= use of an intermittent employee;
« use of a non-bargaining unit employee;
+ overtime.

Any hours assigned to part-time staff beyond the fourteen (14) day posting period are not subject
to the provisicns of this agreement. )

If a part-time empioyee is assigned to work as overtime, the part-time employee shall be eligible

for overtime pay pursuant to the Collective Bargaining Agreement. _ :

Any additional hours worked by a part-time employee under this provision shall not be considered
in a part-time employee’s eligibility for health insurance. .
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Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented and/or
maodified as follows:

Meal Periods. Employees shall normally be granted ar unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal periad until after at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5, Section 3{B) of the Master Agreement shall be suppiemented and/or
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10) hour day, or 1o establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide tor more beneficial resident/client services, or 1o better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appainting Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting pericd required in Atticle 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Atticle 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
Full-time employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation.

b, Scheduled to work a 6-2 rotation with tour (4) conseculive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
(Saturday and Sunday). :

d. Scheduled to work no more than seven (7) consecuﬁve days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Salurday and Sunday) off,
Scheduled days off need not be consecutive.

e. Scheduied to work no more than four (4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

f. Scheduled to work five (5) consecutive days with two {2) consecutive days off. Such days
off shall be fixed and bid by seniority.
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If due to a change in the operation of a unit/program it becomes necassary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SCCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattem for that unltlprogram pnor to the fourteen (14) day
posting-pericd provided for in Article 5, Section 1 (C).

Empioyees may be temporarily scheduled other than the established schedule for purposes such
as training, staff development, informational meetings, team meetings, and special projects
without penalty pay.

The Appointing Authority may change the starting and ending time of a shift up to and Including
two {2) hours with a fourteen (14) day nofice.

Part-time Employess:

Part-time employees shall be scheduted for a minimum of four (4) days off in a wo (2) week pay
period. At least two (2) of the days off shall be consecutive and such parn-time employeses shall
not be scheduled for more than seven (7) consecutive days of work,

if 2 pari-time employee is scheduled lo work consecutive seven (7) day periods, they must be
s¢cheduled for a minimum of two (2) days off between those seven (7) day periods.

Intermittent Employees:

Intermittent employees may be scheduled to cover vacation, sick leave, leaves of absence, staff
education, and workers' compensation situations. However, in all cases part-time employess shall
be oifered the additional hours first, if the hours do not resuit in the payment of overtime.

Variable Schedule Empioyees: The parties agree to Mest and Confer within ninety (90) days of
ratification of the Master Agreement to discuss the possibie utilization of Variable Schedule
Employees.

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or medified as
follows:

Fixed Night Shift. Where continuous operations reguire a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is 10 be made. f one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capabie and qualified empioyee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work cther
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is 1o be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employeas volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
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Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior I
capable and qualified employee based on State Seniority within or among class(es) as determined

by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

+ Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employses normally assigned to the night shift; and/or,

= Cover night shift staffing shortages caused by assignment to other shifis of the employees
normally assigned to the night shifts and/or,

= Cover night shift vacancies during the posting, bidding, and hiring procedures; and/ar,
» Cover for days off of employees assigned 1o fixed nights; and/or, -
+ Temporarily assign more staff to the night shift; and/or,

« Emergency situations.

Ta no lenger be permanently assigned to. the fixed night shift, an employese assigned to the fixed
night shift must do one of the following:

* Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift posttion, his/her bid shall be rejected; or,

+ Notwithstanding the provisions of Aricle 12, notify his/her supervisor after at least three {3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. 1 another employee in the same employment condition not on the fixed
night shift within the work arsa with less State Seniority is capable and qualified for the
fixed night shift that employee shall be assigned to the fixed night position and the
employee on the fixed night shift to that employee’s position, provided the employee on the
fixed night shift is capable and qualified for that position. If there is more than one capabie
and qualified employee in the same employment condition with less State Seniority than
the employee requesting to be removed from the fixed night shift, the capable and qualified
employee with the least State Senicrity shall be assigned to the tixed night position,
provided the employee on the fixed night shift is capable and qualified for that position.
The request shall remain cpen until the empioyee withdraws it, or is replaced by another
employee; or,

» Notwithstanding the provisions of Article 12, an employes working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees must be within or among class{es) as determined
by the Appointing Authority, are in the same work area, and each employes is capable and
qualified for the position to which he/she is moving. '

An smployee assigned to the fixed night shitt includes voluntary and inveluntary assignments only,
and does not include an employes wha has successfully bid on a fixed night shift.

Shifts Between Days Off:

No employee shall be scheduled for a combination of more than two (2) shifts and/or two (2) shift
changes during work periods between scheduled days off,
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For this subsection only, a scheduled shift with a starting time within two (2) hours of the starting
time of the first scheduled shift after scheduled days off shall be considered the same shift. When
there is a scheduled shift rotation, a change in starting time of not more than two (2) hours from
the starting time of the scheduled rotated shift shall not be considered a change in shift.

Section 2. Overtime.

Overtime Distribution. Article &, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows:

Employees who want voluntary overtime work offered to them shall indicate in writing the days and
shifts of each pay period for which they want the overtime work before the beginning of the pay
pericd. -

Distribution of overtime work for the immediately subsequent shift shall be as follows: .

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority and in the same woerk unit who are capable of pertorming the work. Should the most
senior employee choose not to accept the work, the next most senior capable employee then
on duty shall be offered the cvertime. .

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employes(s), as determined by State Seniority, within or among
class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shail be offered the
work. )

3. In the event all capable employeas {see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es} as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.

This includes any capable employee on duty when the overtime assignment is made and
whose shift ends not more than two (2) hours before the start of the overtime work. The
assignment shall be rotated each pay period beginning with the least senior capable employee,
based on State Seniority,

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capabie of performing the work and who indicated, in writing, a desire
to be offered the overtime. Should the most senior employee choose not to accept the work,
the next most senior capable employee, who has indicated 2 desire to be offered the overtime
shall be offered the work.

2. In the event all capable employees who have indicated a desire to be oflered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) as determined by the
Appointing Authority to the least senior capabie employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. This would
include any shift which ends not more than two {2) hours bafore the start of the overtime wark.
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In the event no employee is scheduled for such shift, the overtime shall be assigned to the
least senior capable employee in the same work unit. The assignment shall be rotated each
pay period beginning with the least senior capable employee, based on State Seniority.

In smergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarly meet the emergency requirements regardiess of the overtime
distribution.

The Appointing Authority will r—nak every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve 1he supervision of residents when such assignments are twenty-four (24) hours shatl
be as follows: eight (8} hours straight time, eight (B) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate.

Section 3. Holiday Pay.

Article 7 of the Master Agreement shali be supplemented andfor modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for pant of or the entire night shift which begins on the holiday, the holiday shall be censidered to
fall on the employee’s regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply.

Article 7, Section 5, Holidays on Days Off, of the Master Agreement shall be supplemented and/or
modified as follows:

When any of the holidays identified in Article 7, Section 2A or 2B, of the Master Agreement, fall on
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to
the employes's compensatory bank.

Article 7, Section 8B2, Payment for Work on a Holiday, of the Master Agreement shall be
supplemented and/or modified as follows:

Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to an
alternate holiday in liew of holiday pay provided for in Section 7 above. Such holiday time shall be
credited to the employee’s compensatory bank.

Employees whose holiday pay is prorated shall also be compsnsated in the above manner. for
work on a holiday.

Section 4. Vacation Leave.

Vacation Requests. Article 8 of the Master Agreemant shal be supplemented and/or modified as
follows:

Empioyees may submit requests for vacation up to one year in advance.

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS.
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Any time an employee bids, voluntarily transters or veluntarily demotes to fil a vacancy in an
existing SOCS, any previously approved vacation may be rescinded if an employee already
working in the SOCS has approved leave for any of the same days. This wauld not include
employees who accept a SOCS vacancy as an MOU option. This change shall be prospective and
shall be noted on the job posting.

Employees desiring to cancel vacations must give their supervisor a minimum of four (4) weeks
notice prior 1o the Wednesday of the posting period for which vacation has been approved.

Section 5. Job Safety.

Article 11, Section 2 of the Master Agreement shall be supplemnented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Services Regional SOS and SOCS;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. f more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
afiempt 1o work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee, The Appointing Authority’s designated Occupational Heaith and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall mest
al Jeast quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss.of pay.

The function of the Satety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and lo review and recommend-safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing réceipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority’s response and/or proposed actions,
it any. - .

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Empioyer agrees to coordinate technical assistance to the Local Safety Committee
upen request. .

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Commitiee or by State or Federal QSHA Inspectors
without loss of pay. MNotice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Satety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Commitiee,
including Residential Services and Day Setvices, may be accompiished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.
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Section 6. Vacancies, Filling of Positions.

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transter out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (€) months,
permanent disability, promotions, demotions, successiul bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filed.

B. Exceptions.

1. A vacancy is not created when State depanments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Filling of Positions. Article 12, Section 7 (A) of the Master Agreement shail be implemented
and/or modified as follows:

Selection of employees to fill 2 posted vacancy shall be made from among eligible bidders in order
of State Seniority within Classification, provided the senior employee's ability and capacity to
perform the job are relatively equal to that of other bidders.

Reassignment. Article 12, Seclion 4 of the Master Agreement shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a ¢lass within a work area. This includes the right to reassign
employees te an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1. :

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option) and work area/or shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior gualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same ctass
{or option) and work areafor shift from which the reassignment is to be made shal be
reassigned.

C. Temporary Reassignment. Notwithstanding the above, the Appainting Authority may
lemporarily reassign any employee to ancther work area and/or shift for five {5) consecutive
months or less. At the end of the reassignment, the reassigned empioyee shall return to
his/her former position, unless the position has been abolished, in which case the employee
shall return to his/her former work area and shift.
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Job_Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appainting
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the ciass in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

A posted vacancy may be canceled during the posting perlod but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
raceived and which has not been canceled shall be filled in.accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in-the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, far positions in
previcusly established SOCS, the vacancy shall be filled by the ‘successful bidder within fourteen
(14) days after the bidder has compieted all required training.

Propationary Periods. Aricle 12, Section t10(F) of the Master Agreement shall be supplemented
and/or modified as follows:

If the Appointing Authority or the Local Union believes an extension of the probationary period
could result in successful completion of the probationary peried, the Appointing Authority and the
Local Union may mutually agree to a limited extension not to exceed three (3) months. A decision
by the Appointing Authority not to extend an employee’s probahonary perlod under this provision is
neither grievable nor arbitrable.

Section 7._Relocation Allowances

Article 21, Section 1{C) of the Master Agreement shall be supplemented and/or modified as
follows:

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty {40) miles or more to their work location unless the employee is transferred or reassigned to
a new work location which is forty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is

completed . within six (5} months, or uniess other time extension arrangements have been
approved by the Appointing Authority.

Section 8. Labor/Management Committees.

Amticle 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:
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Loca! Labor/Management Committees. A local Labor/Management Committes shali be
established for each State agency and/or principal place of employment {for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7} representatives from each State agency and the
Local Umon(s)

The purpose of such Commitiees shall be to improve communications between the Appointing
Authority and the Local Union and lo serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct regotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted, however, such committees shall be governed by the general
conditions expressed herein.

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shali be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel fime to and from

commitiee meetings shall be without loss of pay, not to exceed the employee’s regularly scheduled
workday.

Section 9. Expenses.
Article 20, Section 2, of the Master Agreement shall be supplemented anc/or modiﬁéd as follows:

Employees (except intermittent employees) who are temporarily reassigned within the six work
areas in the Duiuth/Greater Duluth iocation are not eligible for autornobile expenses.

Employees (except intermittent employees) who are temperarily reassigned within the two (2) work
areas in the Cloquet area location are not eligible for automobile expenses.

Intermittent employees are not eligible for automebile expenses within their own work area.

DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER

Articte 1

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:
In the Department of Human Services institutions {other than the night shift), méal periods are
normally to be granted between the hours of 11:00 A.M. and 1:00 P.M, or between the hours of
5:00 P.M. and 7:00 P.M. Empioyees and supervisors may mutually agree to alternate meal
periods,

Article 2
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
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1. Work Period. Full-time employees shall at the Appointing Authority’s discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or, .

b. Scheduted to work no more than seven {7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weakends (Saturday and Sunday) off out of every
sight {8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

.. €. Scheduled to work no n'iore than seven (7) consecutive days with two (2) weekends
(Salurday and Sunday) out of every four (4) weekends (Saiurday Sunday) off. Scheduled
days off need not be consecutive, '

Part-time employees shall be scheduled for a minimum of four.{4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work. At the request of
part-time employees and approval of the Appointing Authority, such part-time employees may
be scheduled eight (8) consecutive days with six (6) days off.

Definition of & Weekeng. The definition of a weekend for staff working the night shift shall be
Friday and Saturday. S ‘

2. Fixed Night §hm'(for~all ungg‘ except Units 2 and 7). Where continuous oparations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If

there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

However, part-time employees permanently assigned to a fixed night shift may volunteer to be
scheduled for other shifts to cover statfing shortages caused by leaves (paid or unpaid) of six
{6) months or less or to cover the time necessary fo fill a position during the posting and
bidding process. If more than one employée volunteers, the most senior employee, by state
seniority, will be selected, Each party may cancel such agreement with sixty (60) days wrilten
notice to the other party. T

Employess working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authotity from such work area who is working other than fixed
nights shall be scheduled to work the night shilt to:

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six () mon
or less of the employees normally assigned to the night shift; and/or, .

e Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,

» Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,

* Cover for days off of employees assigned to fixed nights; and/or,
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+ Temporarily assign more staff to the night shift; and/or,
+ Emergency situations. -

To no longer be permanently assigned to the fixed night shift an employee assngned to the
fixed mght shift must do one of the following:

e Successiully bid on a vacancy in another shift. However, it the employee on the fixed
night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Seniority for the night shift position, his/her bid
shall be rejected; or,

» Notwithstanding the provisions of Article 12, notify the local personnel director after at
least three (3) months assignment to the fixed night shift that he/she requests to be
removed from the fixed night shift. 1f another employee in the same employment
condilion and same insurance eligibility not on the fixed night shit with less
Classification Seniority is capable and qualified for the fixed night shift that employee
shall be assigned to the fixed night position and the employee on the fixed night shift to
that employee's position, provided the employee on the fixed night shift is capable and
qualified for that position. If there is more than one capable and qualified employee in
the same employment condition and same insurance eligibility with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned
to the fixed night position, provided the employee on the fixed night shift is capable and
qualified for-that position. The request shall remain open until the employee withdraws
it, or is replaced by another employee or,

« Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift,
Such exchange requires that both employees are in the same classification and option
and each employes is capable and qualified for the position o which he/she is moving.

3. Shifts Between Day_s Off. No employee shall be scheduled for a combinalion of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off,

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduted shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the stamng time of the scheduied rotated shift shall not be consndered a change -
in shift.

4. Reductlon to Part-time. The Appointing Authority may permanently change a full-time
employee's employment condition to part-time by mutual agreement between the employes,
Appointing Authority, and Local Union. The Appointing Authority agrees 1o develop a
worksheet explaining the effect of reduction to part-lime on leave ‘accruals, insurance eligibility
and Employer insurance contrlbutlon

The Local Union and the Appointing Authority may mutually agree to alter the terms of the section
Work Schedules.
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Article 3
Holiday Pay _

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off and Article 7, Section 8 of the Master Agreement shail apply.

Article 7, Section 7 of the Master Agresment shall be supplemented and/or modified as follows:

Holiday pay shall be paid in cash and compensatory time, al the employee’s option, if it is
determined to be possible in SEMA4.

Articie 4
Flex-Time Scheduling

The Appointing Authority and the Local Union may mutually agree 1o a flex-time scheduling plan.

Anticle S
Overtime Assignment

Article B, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee’s seniority.

For the purpose of assigning overtime, when there are no volunteers, full insurance eligible
employses may not be assigned to another shift on scheduled days off or after their last scheduled
shift before days off except in emergency situations. Part-time employees working less than
seventy-five (75) percent time_may not be involuntarily assigned an overtime assignment before
scheduled vacation days or scheduled weekends off.

When patient transportation is requested per the SPRTC contract with a county and if overtime will
potentially be incurred, the first driver will be taken, in State seniority order, from a list of trained
AFSCME staff who are on duty. AFSCME staff within the SPRTC shail be offered the opportunity
to volunteer for the list of trained driver needs to be assigned to drive or accompany a trip at least
once every six months to keep their eligibility current.

Any additional statf required to accompany the driver in these potential overtime situations vﬁll be
selected from AFSCME staff at SPRTC, per SPRTC Supplemental language. if overtime is
incurred to #ill a shift vacated by a transport, the established overtime language will be followed.

Distribution
Aricle 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Overtime work shall first be offered to the most senior employee(s) based on State Seniority within
or among class(es) as determined by the Appointing Authority and who are permanently assigned
in the same work unit who are capable of performing the work available. The overtime work shall
first be offered to employees then on duty and permanently assigned in the same work unit if such
overtime is for the immediately subsequent shift. Should the senior employse choose not 1o
accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.
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In the event ali capable employees in the same work unit decline the overtime work, and time
permits, the Appointing Authority shall then offer the overtime to employees on duty within the
Division based on State Seniority.

In the event all capable empioyees within the Division decline the overtime work and time permits,
the Appointing Authority shall then use the “call list" to offer the overtime to employees not on duty
based on State Seniority. Employees who want voluntary overtime offered to them shali indicate
in writing. At the option of the employee, the employee shall either:

(1) before the beginning of the pay period indicate the days and shifts of each pay penod
which they want to be offered the overtims; or,
(2) once every six (6) months indicate that they want to be offered overtime.

If the Appointing Authority determines to eliminate option 2 above, the Appointing Authority shall
meet and confer with the Local Union prior to the slimination of this option.

Once overtime is assigned/granted to an employee, it cannot be canceled so that an intermittent
employee can work, unless the employee originally assigned/granted the overtime agrees.

involuntary Overtime Assignments. In the event all capable employees decline overtime work,
the Appointing Authority shall have the right to assign overtime based on inverse order of State
Seniority among capable employees who are scheduled to work the shift immediately preceding
the overtime assignment. Employees who are prohibited from being inversed because of medical
restrictions will be prohibited from volunteering for extra hours that are contrary to the restrictions.
In Units 3 and 4, the assignment shall be rotated within each pay period beginning with the least
* senior capable employee based on State Seniority. In all instances, the overtime work shall first

be assigned to the employees then on duty if such overtime is for the immediately subsequent
shift, .

No employee shéll be assigned to work more than twenty four (24) hours within a forty eight (48)
hour period, unless there is an emergency.

An employee shall not be involuntarily assigned more than one (1) time per pay period, unless all
capable employees have already been inveluntarily assigned during that pay period. .

When all employees currently on duty on the work unit in need of avertime. are not contractually
eligible for the involuntary overtime assignment, overtime shall be assigned to the least senior
capable employee in the Mental Health Program.

Definition of Inverse. Overtime of at lgast seven and one-hatt {7 1/2) minutes and only when
authorized by a supervisor.

Employees shall not be assigned mandatory overtime 1o the night shift if they are currently working
a late shift and scheduled 1o work a late shift the next day followed by an early shift on the day
after that.

In emergencies, notwithstanding the terms of this Article, the Appointing: Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution
procedure.

Meet and Confer

The Appointing Authority ‘and Loca! Union shall meet and confer during times of frequent
involuntary overtime assignments. The parties may agree to temporarily amend the existing
language to allow overtime to be offered to capable and qualified employees in other AFSCME
bargaining units in lieu of involuntary overtime assignments.
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Liquidation
Article B, section 5a of the Master Agreement shail be supplemented and/of modified as follows:

Employees shall elect each pay period whether all or a portion of overtime hours earned in that
pay period shall be assigned to a compensatory bank. Any remaining overtime hours earned shall
be in cash.

Article 6
Overnight Activities

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments -are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, eight {B) hours at the appropriate ovamme rate, and eight (8} hours at
the on-call rate.

Article 6, Section 7 of the Master Agreement shall be suppleménléd and/or modified as follows for
staff in the Mental Health Community Based Initiatives: .

On-Call. An empicyee shall be in an on—call status it the employee’s supervisor has instructed the
empioyee in"writing, to remain available to work during an off duty period. An employee who is
instructed to be in an on-call status is not required to remain in a fixed location, but must leave
word where he or she rmay be reached by telephone or by an electronic signaling device.

An employee who is instrucled to remain in an on-call status shali be compensated for such time
at the rate of fifteen (15) minutes for straight time for éach one (1} hour of on-call status.
Employees may be scheduled for up to sixteen (16) consecutive hours on-call or for twenty-four
(24) consecutive hours.

An employee called to work while in on-call status shall be comperisaled as provided in Sectiori 6
of this Article. An employee shall not receive on-call pay for hours actuaily worked. No empioyee
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An
employee shall have the choice of receiving on-call pay in cash-or compensatory overtime.

An effort shall be made to distribute on-call work as equally as possible among employees in the
same job class and in the same work area who are capable of performing the work -and who
request the on-call work. If practicable, employees shall be notified of the on-cail assignment at
least one (1) month in advance.

Article 7
Union Meetings

The Master Agreement shall be supplerented and/or modified as follows:

The Appointing Authority agrees to make a reasonable effort to schedule cne Local Union Officer,
Executive Board member, or steward from each work area to an early shift once monthly on the
day of the Local Union meeting piovided the employee to be rescheduled notifies histher
supervisor of the Local Union meeting at least séven (7) days prior to the posting of the schedule.
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Article B
Statfing information

Lpon request, the Appointing Authority shall provide the Local Union once every six (6} months the
staff complement for each work area.

Article 9
Vacancies, Filling of Positions

Selecticn of employees to fill a pested vacancy shall be made from among eligible bidders in ordet
of Classification Seniority, provided the senior employee’s ability and capacity to perform the job is
relatively equal to that of other bidders.

Article 12, section 4, of the Master Agreement shall be supplemented and/or modified as follows:

When the Appointing Authority determines to fill a vacancy under Article 12, Section 4B or 4C, the
vacancy shall first be posted and bid according to Article 12, Sections 5, €, and 7. However, in
these instances, bidding will be restricted to employees in the same {or a higher} insurance
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift
opening shall be filed pursuant to Article 12, Section 4 (B). Each party may cancel such
agreement with sixty (60) days written notice to the other party. The cancellation of this language
can apply to each Local independentiy.

Article 10
Shiit Difierential

Article 18, Section 5, of the Master Agreement shall be supplemented and/or madified as foliows:

An employee required to come in prior to their posted shift to cover ECT appointments, shall be
considerad to be on a shift changs.

Article 11
Vacation Coverage

Intermittents. When fulltime and part-time employees cannot be scheduled to provide for
vacation coverage without incurring overtime, then intermittents may be scheduled. In those
situations, they can be scheduled only for an employee’s regularly scheduled shift,

Vacation Requests. A record of approved vacation requests shall be available to employees in
the vacation pool at all times.

Article 12
Probationary Periads

Article 12, Section 10C of the Master Agreement shall be supplemented and/or modified as
follows:

The initial probationary pearied for all uniimited employees shall be one thousand forty four (1,044)

hours. The probationary period may be extended up to an additional five hundred and twenty
(520) hours with the mutual agreement of the Appointing Authority and the Local Union.
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State rated Community Services (SOCS) - Develo ntal Disabilities

St. Petér Regional Treatment Centor SOCS

Section 1. Hours of Work.

Consgecutive Hours. Article 5, Sectibn 1(A) of the Master Agreemeht shall be supplemented
and/or modified as follows: . .

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Unien and the Appointing Authority. Each party may cancel such
agreement with thirty (30} days written notice 1o the other party.

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplememed and/or
modified as follows:

hedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of alt employees shall be posted at least fourteen (14) calendar days in advance of their
effective day. ‘

A. Client Job Opportunities. -For employees working in the SOCS DT&H, the Appo&nling
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provrded they receive a minimum of three (3)
working days advance notice, if such is necessary in order to obtain or maintain a job

opportunity for a client.

Any scheduled change pursuant to the above shall not result in the payment of ovenime. The
Appointing Authority shall consider the Classification Senicrity of employses in determining
whose schedule shall be adjusted. However, the Appointing Autherity retains the tinal authority
to determine an employee’s qualifications in making such determination.

B. All Services. Employees who are qualified and' capable may mutually agree 0 exchange

days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime,

If requested by the employes, the employee may change days, shifts, or hours of work with the
approval of hisfher supervisor provided such change does not result in the payment of
overtime. .

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the empioyee shall be offered, at the employee's optlon a temporary reassignment,
-paid leave, or unpaid leave.

Meal Periods Article 5, Sectlon 1(D) of the Master Agreement shall be supplernented andlor
modified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor mare than sixty: (60) minutes. No employee shall be scheduted for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, stralght time or overtime,
whichaver is applicable.

Work Day. Aricle 5, Section 3(B) of the Master Agreement shall be supplemented and/or
modified as follows:
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Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight {8} and ten
{10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, 1o meet needs of the public, the Depariment, or the SOCS, to
provide for more beneficiai resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules, Aricle 5 of the Master Agreement shall be supplemented and/or modmed as
follows:

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Full-time employees shall, at the Appointing Authority’s discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduied to work a 6-2 rotation with four (4) consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rofation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four {4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four {4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

f. Scheduied to work five (5) consecutive days with two (2} consecutive days off. Such days
oft shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, {o meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or 1o
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four {4) days off in a two (2) week pay
period. Al least two (2) of the days off shall be consecutive and such part-time employess shall
rot be scheduled for more than seven (7) consecutive days of work.

Fixed Night Shift. Aricle 5 of the Master Agreement shall be supplemented andfor modified as
follows:
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Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shail be posted. |f there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employes is to be reassigned from a Regional Treatnent
Center to a State Operated Community Service, for purposes of this situation only, the Regianal
Treatment Center shall be considered the work area. '

Employees permanenlly assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to wark the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
i one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shalf be scheduled to work the night shift, If there are no volunteers, the least senior
capable and qualified employee based on State Seniorify within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shail be
scheduled to work the night shift to: .

« Cover night shift staffing shortages caused by leaves {paid or unpaid) of six {6) months or
" less of the employees normally assigned to the night shiit; and/or,

» Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/er,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
+ Cover for days off of employees assigned to fixed nights; and/or, |

» Temporarily assign more staff to the night shift; and/or,

« Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following: '

» Successfully bid on a vacancy in another shift. However, If the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

» Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment 1o the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employes on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
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Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed

_night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open unlil the employee withdraws it, or is replaced
by ancther employee; or,

» Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange reguires that both employees are in the same work area, classification, and
opticn and each employee is capable and qualified for the position to which he/she is
moving.

An employee assigned to the fixed night shift includes voluntary and inveoluntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2. Overtime

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows:

Employees who want voluntary overtime work offered to them shall indicate, in wiiting, the days
and shitts of each pay period for which they want the overtime work pefore the beginning of the
pay-pericd. -

Distribution of overtime work for the immediately subsequent shift shall be as fotlows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work,
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the waork.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shalf be offered the
waork.

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay peried beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows;

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class{es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shali be offered the work.
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2. In the event all capable employees who have indicated a desire to be offered the overtime
deciine the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned lo the least senior
capable employee in the same work unit. The assignment shall be rotated each pay petiod
beginning with 1he least senior capable employee, based on Classification Seniority,

in emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known. .

Overnight Activities, Amc1e 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the approprlate overtime rate, and
eight (8) hours at the on-call rate.

Section 3. Holiday Pay

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for pan of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee’s regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply.

Section 4. Vacation Leave

Vacation Requests. Artlcle 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an employée fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation requesl in the new SOCS.

Section 5. Job Safety

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;.
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committes composed of Appeinting Autherity representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exclusive rapresentative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
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Safety Officer shall act as the Safety Committee Chairperson. The Safety-Committee shail meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety -
Officer. Additional meetings may be called by the Safety Oficer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings. shall be held during
normai day shift working hours on the Appointing Authority's premises and without loss of pay.

The functicn of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowladge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommaendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. |n addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any.

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Salety Committee
upon request.

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shali be promptly given to the Local Union
President and to the Chairperson of the Satety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day -Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6. Vacancies, Filling of Positions

Vacancies. Adicle 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as foliows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty .(40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successtul bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when State depantments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another

governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.
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Reassignment. Anicle 12, Section 4 of the Master Agreernem shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1. .

B. Between Work Areas or Shifts. If a vacancy has baen created or a shift opaning occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shail request volunteers from among employees in the same class (or
option) and work areafor shift from which the reassignment is to be made. If one or more
empioyees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. |f there are no volunteers, the least senior qualified employee in the same class
(or option) and work areafor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. I an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only the Regional Treatment Center shall be
congidered the work area. :

C. Temporary Reassighment.  Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another Stale Operated
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class (or option) and work areafor shift from which the reassignment is 10 be
made. It one or more employees volunteer for the temporary reassignment, the most senior
quatified volunteer shall be reassigned. If there are no volunteers, the least senior qualitied
employee in the same class (or option} and work area/or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shift,

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacaricy on all employee bulietin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7} calendar day posling requirement would be met on a Saturday, Sunday, or holiday, the

‘expiration date of the posting shall be the day iollowing the weekend or holiday. The posting

description shall be dated and shall contain the name of the class {or option), a general description
of the duties, the work area of the position, the shift, if appiicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both leveis of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
J . : .
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A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shali be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, tor positions in
previously established SOCS, the vacancy shalt be filled by the successful bidder within fourteen
{14) days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a muiti-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency. :

Sectlion 7. Relocation Allowances

Article 21, Section 1{C) of the Master Agreement shall be supplemented and/or modified as
follows: ’

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least torty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
torty (40) miles or more to their work location uniess the employee is transferred or reassigned to
a new work location which is forty miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six {6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.

Section 8. Labor/Management Commitiees

Article 31, Seclion 3, of the Master Agreement shall be suppiemented and/or modified as follows:

Local Labor/Management Committees. A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment (for example: correctional
facilities; regicnal treatment centers, including Residential Services and Day Services; colleges;
trangportation department areas; Department of Natural Rescurces regions). Local Commitiees
shall be composed of no more than seven (7} representatives from each Slate agency and the
L.ocal Union(s).

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiaticns on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effeclive date of this Agreement, may
continue as currently constituted; however, such commitiees shall be governed by the general
conditions expressed herein.

Local Labor/Management Committees shall meet at least quarterly, or as mulually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings, Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee’s regularly schedulad
workday. .
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DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER/
MINNESOTA SECURITY HOSPITAL

Anticle 1
Meal Periods

Articte 5, Section 1D of the Master Agreement shal! be supplemented and/or modified as follows:

Article 5, Section 1D of the Master Agreement shall not apply o employees who work a stralght
eight (8) hour shift.

Article 2
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: -
1. Work Period. Fuli-time employees shall at the Appointing Authority’s discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of avery four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consacutive )

d. Full-time Security Counselors and Security Counselor Leads of the Minnesota Security
Hospital shall be scheduled to work five (5) consecutive days with two (2) consecutive days
off. Days off shall be determined by classification seniority.

Part-time employees shalt be scheduled for a minimum of four (4) days off in a two (2) week
pay period. Atieast two (2} of the days off shall be consecutive and such part-time employses
shall not be scheduled for more than seven {7} consecutive days of work. At the request of
part-time employees and approval of the Appointing Authority, such part-time employees may
be scheduled eight (8) consecutive days with six (6) days off.

Article 5, Section 3 of the Master Agreement shall be supplememed and/or modified as fotlows:

2. Definition of a Weekend. The definition of a weekend for staff working the night shift shall be
Friday and Saturday.

3. Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed
and vacancies in such fixed shitts shall be posted. It there are no eligible bidders for fixed
night shift vacancies, the Appointing Authority may recruit and hire applicants for the vacancy
or assign the capable and qualified employee not on fixed nights with the least Classification
Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
tor the purposes of training, staff development, informational meetings, or jury duty.
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However, pari-time employees permanently assigned to a fixed night shift may volunteer to be
scheduled for other shifts to cover staffing shortages caused by leaves (paid or unpaid) of six
{6}. months or less or to cover the time necessary 1o il a position during the posting and
bidding process. If more than one employee volunteers, the most senior employee, by
Classification Seniority, will be selected. Each party may cancel stich agreement with sixty
(60) days written notice to the other party. The cancellation of this language can apply to each
local independently.

Employees working other than fixed night shifts may be rescheduied 1o work the night shitt,
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on Classification Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduied 1o work the night shift to:

» Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months
or less of the employees normal]y assigned to the night shift; and/or,

« Cover night shift staffing shorfages caused by assignment to other shitts of the
employees normally assigned to the night shift; and/or,

s Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
s Cover for days off of employees assigned to fixed nights; a.ndfor,

+ Temporarily assign more staft to the night: shift; and/or,

+ Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

= Successfully bid on a vacancy in another shift. However, if the employee on the fixed
night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Seniority for the night shift position, his/her bid
shall be rejected; or,

= Notwithstanding the provisions of Article 12, notify the local personnel director after at
least three (3) months assignment to the fixed night shift that he/she requests to be
removed from the fixed night shift. K another employee in the same employment
condition and same insurance eligibility not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee
shall be assigned to the fixed night position and the employee on the fixed night shift to
that employee's position, provided the empioyee on the fixed night shift is capable and
qualified for that position. If there is more than one capable and qualified employee in
the same employment condition and same insurance eligibility with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned
to the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws
it, or is replaced by another employee; or, .

¢ Notwithstanding the provisions of Article 12, an employse woerking other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift.
Such exchange requires that both employees are in the same classification and option
and each employee is capable and qualified for the position to which he/she is moving.
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4, Shitts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two {2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting ime of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift. o : ’

5. Reduction to Pari-fime. The Appointing Authority may permanenily change a full-time
employee’s employment condition to part-time by mutual agreement between the employee,
Appointing Authority, and Local Union. The Appointing Authority agrees to develop a
worksheet explaining the effect of reduclion to part-time on leave accruals, insurance eligibility
and Employer insurance contribution.

The Local Union and the Appointing Authority may mutually agree to aiter the terms of the section
Work Schedules. . '

Article 3
Holiday Pay

I-an employee is scheduled and is in pay status for part of or the entire sarly or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off and Article 7, Section 8 of the Master Agreement shall apply.

Article 4
Flex-Time Schedulin

The Appointing Authority and the Local ‘Union may mutually agree to a flex-time schedulihg plaﬁ.

Article 5
Overtime Assignment

Anticte 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Employess who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.

For the purpose of assigning overtime, when there are no volunteers, full insurance eligible
employees may not be assigned to ancther shift on scheduled days off or after their last scheduled
shift before days off except in emergency situations, Part-time employees working less than
seventy-five (75) parcent time may not be involuntarily assigned an cverlime assignment hefore
scheduled vacation days or scheduled weekends off. .

Distribution
Article 8, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
An effort will be made to distribute work as equally as possible among employees in the same job
classification(s) and in the same work area who are capable of performing the work and who -

desire the overlime work. Work area is defined as the entire Minnesota Security Hospital and
includes all shifts.
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The avertime work shall be offsred to the employes(s) then on duty who has the least number of
overtime hours to his/her credit. If mors than one empioyee has the same amount of overtime
hours to his/her credil, the overtime shall be offered to the most senior by Classification Seniority.
Should the employee choose not to accept the overtime assighment, the employee with the next
fewest overtime hours to his/her credit shall be offered the assignment. Offered overtime hours
not worked shall be considered as “worked” in calculating the equitable distribution of overtime.

New employees entering the bargaining unit shall be credited with the number of overtime hours
equai 1o the highest number of hours to the credit of any current empioyee in the same class and
work area. . :

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an
equitable balance of overtime,

An accumulative record of overtime hours worked or offered each employee shall be made
available to the Local Union Representative upon request. The record of each employee's
accumulated overtime hours worked and overtime offered but not worked shall be adjusted to zero
{©) hours once per year on January 1. .

In the event all capable employees on the same shift and work area decline the overtime work, the
Appointing Authority shall have the right to assign overtime based on inverse order of
Classification Seniority ameng capable employees. In Units 3 and 4, the assignment shall be
rotated each pay period beginning with the least senior capable employee based on Classification
Seniority. In all instances, the overtime work shall first be assigned to employees then on duty if
such overtime is for the immediately subsequent shift. ’

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local Personnet Officer provided, however, that the Appointing Authority retains
the right to assign overtime in inverse order of Classification Seniority among capable employees
in the event that all capable empioyees decline the overtime work. Empioyees may rescind such
waivers upon fourteen (14) calendar days written notice to the local Personnel Officer,

in emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of overtime distribution.

Definition of Inverse. Overtime of at least seven and one-half (7 1/2) minuies and only when
authorized by a supervisor.

Liquidation

Anticle 8, Seciion 5A of the Master Agreement shall be supplemented and/or modified as follows if
it is detefmined to be possible utilizing the new Statewide Payroll System (SEMAS4).

Employees shall elect each pay period whether all or a portion of overtime hours sarned in that
pay period shall be assigned to a compensatory bank. Any remaining overtime hours earned shall
be in cash,

Article 6
Union Meetings

The Master Agreement shall be supplemented and/or modified as follows: -

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Executive Board member, or steward from each work area to an early shift once monthly on the
day of the Local Union meeting provided the employee to be rescheduled notifies his/her
supervisor of the Local Union meeting at least seven (7} days prior to the posting of the scheduie.
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Article 7
Statfing Information

Upon requast, the Appointing Authority shall provide the Local Union once every six (6} months the
staff compiement for each work area.

Article 8
Yacancies, Filling of Positions

Electronic Vacancy Posting. In addition to the posting requirements of Article 12, Section 5,
postings will be forwarded to every employee having e-mait. Effective February 1, 2000, all
postings will only be forwarded to employees electronicallty. Bids or interest bids in response to
these postings will be accepted in the Human Resources Office by an e-mail reply or written
response,

Selection ot employees to fill a posted vacancy shall be made from ameng eligible bidders in order
of Classification Seniority, provided the senior employee’s ability and capacity to perform the job is

" relatively equal to that of other bidders.

If the Appointing Authority combines any part-time positions which are occupied in order to create
a full-time position, the Appointing Authority shall notify the Local Union, in writing. If the Local
Union notifies the Appointing Authority within seven (7) calendar days of receipt of this notice of its
desire to meet, the parties shall meet and confer prior to the posting of such position.

Article 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows:

When the Appointing Authority determines to fill 2 vacancy under Article 12, Section 4B, the
vacancy shall first be posted and bid according to Article 12, Sections 5, 6, and 7. However, in
these instances, bidding will be restricted to employees in the same (or a higher) insurance
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift
opening shall be filled pursuant to Article 12, Section 4B, Each party may cancel such agreement
with sixty (60) days written notice to the other party.

Reassignment Between Work Areas or Shifts. if no vacancy has been created (or if a vacancy
has been created or a shift opening occurs, and the Appointing Authority determines to fill the
vacancy or shift opening without adding another employee) and it is necessary to reassign an
employee within thirty five (35) miles, the Appointing Authority shall request volunteers from
among employees in the same class (or option) and work area/or shift from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior qualified employea, by Classification Seniority, shall be reassigned. {f there are no
volunteers, the least senior qualified employee, by Classification Seniority, in the same class (or
option) and work area/or shift from which the reassignment is to be made shall be reassigned.

) Article 9
Shift Differential -

Article 18, Section 5, of the Master Agreement shall be supplemented and/or modified as follows:

An employee required to come in prior to their posted shlft to cover ECT appointments, shall be
considered to be on a shift change.
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Article 10

Vacation Coverage
When full-time and pant-time employees cannot be scheduled to provide for vacation coverage
without incurring overtime, then intermittents may be scheduled. In those situations, they can be
scheduled only for an employee’s regularly scheduled shift.
Article 8, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
Security Counselor and Security Counselor Lead vacation requests shall be granted based on the
ability to meet unit minimums and known additional stafflng needs but never less than two (2) staff
above the total unit minimums.

Article 11
Probationary Periods

Article 12, Section 10C of the Master Agreement shall be suppiemented and/or modified as
follows:

The initial probationary period for all uniimited employees shall be one thousand forty four (1,044}
hours. The probationary period may be extended up to an additional five hundred and twenty
(520) hours with the mutual agreement of the Appointing Authority and the Local Union.

DEPARTMENT OF HUMAN SERVICES/WILLMAR REGIONAL TREATMENT CENTER

Article 1
Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as tollows:
In the Department of Human Services institutions (other than the night shift), meal periods are
normally to be granted between the hours of 11:00 a.m. and 1:00 p.m. or between the hours of
5.00 p.m. and 7:00 p.m. Employees may raquest alternate meal periods.

Article 2
Work Schedules

Articte 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
1. Work Peried. Full-time employees shall at the Appointing Authority's discretion be:
a. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week; or
b. Scheduled to work no more than seven (7} consecutive days and no fewer than three (3)
consecutive days with twoe (2) or more weekends {Saturday and Sunday) off out of every
eight (B) weekends (Saturday and Sunday). Scheduled days off shalt be consecutive; or
c. Scheduled to work a 7-5-3 rotation with every third weekend (Saturday and Sunday) off; or
d. Scheduled to work a 3-5-7 rotation with every third weekend (Saturday and Sunday) off; or
e. Scheduled to work no more than seven (7) consecutive days with two (2) weekends

{Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled
days oft need not be consecutive; or
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. Scheduled to work no more than four {4) consecutive ten (10} hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive; or

g. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently
change the scheduling pattern of employees in the interest of efficient operations, to mest
the needs of the public, the Department, or the Center, to provide for more beneficial
resident/client services, or to better use facilities or the working forces, no less than thirty
(30) calendar days nofice shall be given to the Locat Union, The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for
that unit/program prior to the fourteen (14) day posting petiod provided for in Article 5,
Section 1 {C).

Part-time employees shall be scheduled for a minimum of four (4} days off in a two {2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall nat be scheduled for more than seven (7} consecutive days of work.

2. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require

a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. It there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee naot on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift,
The Appointing Authority shall determine the work area from which an empioyee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

» Cover night shift staffing shortages caused by ieaves {paid or unpaid) of six (6) months
or less of the employees normally assigned to the night shift, and/or,

+ Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,

- = Cover night shift vacancies during the posting, bidding, and.hiring procedures; and/or,
» Cover for days off of employses assigned to fixed ni‘ghls; and/or,
« Emergency situations,

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

¢ Successfully bid on a vacancy in another shift. However, if the employee on the fixed
night shift bids on a vacancy in other-shifts and he/she is the capable and qualified
employee with the Ieast Classification Seniority for the nlght sh:ﬂ position, his/her bid
shall be rejected; or,
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» For employees who were permanently assigned to the fixed night shift, notwithstanding
the provisions of Article 12, notify the local personnel director after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position, and the employee on the fixed night shift to that
employee’s position provided the employee on the fixed night shift is capable and
qualified for that position. If-there is more than one capable and qualified employee
with less Classification Seniority than the employee requesting to be removed from the
fixed night shift, the capable and qualfied employee with the least Classification
Seniority shall be assigned to the fixed night position, provided the employee on the
fixed night shift is capable and qualified for that position. The request shall remain
open until the employee withdraws it, or is replaced by another employee. However,
this provision shall not be applicable to employees who bid on and were awarded a
fixed night shift vacancy; or,

+ Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shifi.
Such exchange requires that both employees are in the same classification and option
and each employee is capable and qualitied for the position to which he/she is moving.

3. Shifts Between Days Off. No employes shall be scheduled for a combination of more than
two (2) shifts and/or two (2} shift changes during work periods between scheduled days off.

For this ‘subsection only, a scheduled shift with a starting time within two (2} hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shali not be considered a change
in shift,

4. Reguests for Shift Changes. The Local Union and the Appointing Authority agree to meet
and confer regarding the process for reguesting shift changes prior to the 14-day posting
period.

The Local Union and the Appomtmg Authority may mutually agree fo alter the terms of the
section Work Schedules,

Article 3
Heliday Pay
i an employea is scheduled and is in pay status for pant of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee’s reguiarly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as tollows:

When any of the holidays identified in Article 7, Section 2A or 2B of the Master Agreement fall on
an employee’s regularly scheduled day off, the number of holiday hours earned wili be credited to
the employee’s compensatory bank.

Articte 7, Section BB2 of the Master Agreement shall be supplemen'ted and/or modified as follows:

Heliday hours worked shall be paid in cash at the employee’s appropriate overtime rate for al
hours worked in addition to the alternate heliday in fieu of the holiday pay provided for in Section 7
above. Such holiday hours shall be credited to the employee's compensatory bank.
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Employees whose holiday pay is prorated shall also be compensated in the above manner for
work on a holiday.

Article 4
Flex-Time Scheduling

The Appointing Authority and the Local Unicn may mutually agree to a flex-time scheduling plan:

Article 5, Section 1 of the Master Agreement shall be supplemented andlor modified as follows for
the employees in the Mental Health 1n|t|at1ves .

Spilit shifts will not be mandated or scheduled by the Employer, but may be voluntarily worked by
the employee in order to provide more effective service to the clients.

Article 5
Overtime Assignment

Article 6, Section 4, of the Master Agreement shall be supplemented and/or _rnodiiied as follows:

Employess who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee’s seniority.

Distribution

The Appointing Authority will make every effort to assign overtime as soon as practicable once the
need for the overtime is known.

All Emplovees Except Emplovees Assigned to the Power Plant:

Employess who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want to be offered the overtime work before the
beginning of the pay period.

Distribution of overtime work for other than the immediately subsequent shift shall be as foliows:

a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority, in the
same work unit who are capable of performing the work and who indicated in wrmng.
desire to be offered the assignment. .

Should the most senior employee choose not to accept the work, the next most senior
capable employee, who has indicated a desure to be offered the overtime shall be offered
the work. :

b. In the event the capable employees who have indicated a desire to be offered the ovem'me,
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class{es) in which the overtime
was initially offered, to the least senior capable employee who is scheduled for the shift
which immediately precedes the overtime assignment. (n Units 3 and 4, the assignment
shall be Totated within each pay period beginning with the least senior capable employee
based on State Semomy

Distribution of overtime work for the’ |mmed|ately subsequent shift shall be as follows:
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a. The overtime work shall first be coffered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same work unit who are capable of performing the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty shall be offered the work.

b. In the avent all capable employees then on duty decline the work, and the work would
commence in two (2) or more hours the overtime work shall be offered in order of State
Seniority, among the class{es) determined by the Appointing Authority, to capable
employees in the same work unit who have indicated in writing a desire to be offered the
work.

c. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among the class(es) in which the overtime was initially offered, to
employees then on duty. In Units 3 and 4 the assignment shall be rotated within each pay
period baginning with the least senior capable employee based on State Seniority.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone 1o temporarily mest the emergency requirements regardless of the overtime distribution.

It is further understood that the Appeinting Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

The provisions of this Section of the Supplement shail remain in full force and effect unless either
party notifies the other in writing at least thirty (30) days prior to the date of cancellation, If this
provision of the Supplement is canceled, the provisions of Article 6, Secticn 4 (Distribution) of the
Master Agreement shall govern.

Employees Assigned to the Power Plant:

Overtime shall be distributed pursuant to Aricle 6, Section 4 (Distribution) of the Master
Agreement.

Article 6
Dvernight Activities

Article 6 of the Master Agresment shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four {24) hours shall be as follows:
eight (8} hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Articte 7
Vagancies

Article 12, Section 2 of the Master Agreement shall bé supplemented and/or modified as follows:

Voluntary Reduction in Employment Condition. At the employee's request, the Appainting

Authority may permanently change a full-time employee’s empioyment condition to par-time by
muiual written agreement between the empioyee, AFSCME Local 701, and the Appointing
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a
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written description of the effect of the change on all benefits eamed. The provisions of this
Section of the Supplement shall remain in full force and effect unless either party notifies the other
in writing at least thity (30) days prior to the dale of cancellation. If this provision of the
Supplement is canceled, the provisions of Article 12, Section 2 of the Master Agreement  shall
govern.

Article 8
Probationary Period

Articte 12, Section 10 of the Master Agreement shail be supplemented and/or modified as follows:

Extension of Probationary Perigd. If the Appointing Authority believes an extension of the
probationary period could result in successful completion, the Appointing Authority and the Local
Union may mutually agree to an extension, not to exceed three (3) months. A decision of the
Appointing Authority not to extend a probationary period may nol be grieved.

Article 8
Summer Laundry Hours

Prior to May 15 of each year, the Appointing Authority shall meet and confer wilh the Local Unicn
regarding the establishment of laundry summer hours.

Article 10
Statfing Intormation

Upon request, the Appointing Authority shall provide the Local Union once evéry six (6) months the
staft complement for each work area.

Article 11
Vacation Leave

The Appointing Authority and the Local Union agree to meet and confer to discuss vacation
issues.

Article 12
Sick Leave Use

The Local Union and the Appointing Authority agree io meet and confer regarding the
establishment of a Sick Leave incentive Program,

State Operated Community Services (SOCS) - Develo ntal Disabilities
Willmar Regional Treatment Center SOCS

Section 1. Hours of Work,

Consecutive Hours. Article 5, Section 1{A) of the Master Agreement shall be supplemented
and/or modified as follows: . :

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority, Each party may cancel such
agreement with thirty (30) days written notice to the other party. .

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplemented andfor
modified as follows: .

286



Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall be posted at least fourteen {14) calendar days in advance of their
effective day. .

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance nolice, if such is necessary in order to oblain or maintain a job
opportunity for a client.

Any scheduled change pursuant to the above shali not result in the payment of overtime. The
Appointing Authority shall consider the Classification Seniorty of employees in determining
whose schedule shall be adjusted. However, the Appointing Authority retains the final authority
to determine an employee’s qualifications in making such determination,

B. All Services. Employees who are qualified and capable may mutually agree 1o exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of his/her supervisor provided such change dees not result in the payment of
overtime.

For days on which the service at which an employee works is temporartly not open or is under-
utitized, the employee shall be offered, at the employee’s option, a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented and/or
maodified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thiry
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required fo remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5, Section 3{B) of the Master Agreement shall be supplemented and/or
maodified as follows:

Work Day. The normal work day shall consist of eight {8) or ten.(10) hours of work within a
twenty-four hour period exclusive of a duty free lunch,

To depart from the normat work day, to change the normal work day between an eight (8) and ten
(10} hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SQOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authorily will discuss the new schedules with the Local Union atfording it an opportunity
to express its views, prior to the posting pericd required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect. :

Work Schedules. Arficle 5 of the Master Agreement shall be supplemented and/or modified as
follows:
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Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattem prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. I no agreement can be reached, the following shali appty

Full-time empioyees shall, at the Appointing Authontfs discrehon, be:
a. Scheduled 1o work a 6-2-3 rotation,
b. Scheduled to work a 6-2 rotation with four (4) consecutive days oﬂ every snxlh weak.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every thirg weekend oft
{Saturday and Sunday).

d. Scheduled o work no more Ihén seven (7) consecutive days with two (2) weekends
(Saturday and Sunday} out of every four {4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

¢. Scheduled to work no more than four {4) consecutive ten (10) hour days with every third
weekend {Saturday and Sunday) oHf. Scheduled days off need not be conseculive.

f. Scheduled 1o work five (5) consecutwe days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of emplayees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty {30) calendar days nofice shall be
given to the Local Union. The Local Union and the Appointing Autherity shall meet and confer to
develop a reasonable scheduling pattem for that unit/program prior to the fourteen (14) day
posting penod provided for in Article 5, Section 1 (C).

Part-time emplayees shall be scheduled for a minimum of tour (4} days off in a two (2) week pay
petiod, At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

Fixed Night Shift. Article 5 of the Master Agreement shall be supplernented and/or modified as
foliows:

Fixed Night Shift. Where continuous operations require a night shiit, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Asticle 12, Section 7 or may
requést volunteers from among employees not on fixed nights from the work area from -which the
reassignment is to be mads. I one or more employees volunteer for the reassignment, the most
senior capable and gualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. if there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regiona! Treatment
Center to a State Operated Community Service, for purposes of this situation only. the Regional
Treatment Center shall be considered the work area,

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpase of training, staff development, informational mestings, or jury duty.
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Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Autherity shell request volunteers from among employees who are working other than fixed nights.
1 one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shail be scheduled to work the night shift. I there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es} as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
- scheduled to work the night shift 10:

-

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned 1o the night shift; and/or,

Cover night shift staffing shorlages caused by assignment to other shifts of the employeas
normally assigned to the night shifts and/or, :

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
Cover for days off of employees assigned to fixed nights; and/or,
Temporatily assign more staff to the night shitt; and/or,

Emei‘gency situations.

To no lenger be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the foliowing:

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

Notwithstanding the provisions of Article 12, notify histher supervisor after at least three (3}
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee nat on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned 1o the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by ancther employee: or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
oplion and each employee is capable and qualified for the position to which he/she is
moving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift. :




Section 2. Overtime

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows: -

Employees who want voluntary. overtime work oﬁered to-them shall indicate, in writing the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period. )

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime. N

2. In the event all capable employees then on duty decline the work, the overtime work shall be
cffered to the most senior employee(s), as determined by Classification Seniority, within or
among class{es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be oftered the overtime shall be oftered the
work.

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Senijority, within or among class{es} as determinad by the Appointing Authoxity
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has |nd|caled a desire 1o be
offered the overtime shall be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overlime
decling the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in-the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithétanding the terms of this Section, the Appainting Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution. .

The Appointing Authority will make every effort to assigri overtime work as soon as practicable
once the need for overtime is known,
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Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to ovemight aclivities
which involve the supervision of residents when such assignments are twenty-four {24) hours shail
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) howrs at the on-call rate.

Section 3. Holiday Pay
Articte 7 of the Master Agreement shall be supplemented and/er medified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afterncon shift the day before the holiday and is scheduted and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Aricle 7, Section 5 of the Master
Agreement shall apply.

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:

When any of the holidays identified in Article 7, Section 2A or 2B of the Master Agreement fall on
an employee’s regularly scheduled day off, the number of holiday hours eamed will be credited to
the employee's compensatory bank.

Employees whose holiday pay is prorated shall also be compénsated in the above manner for the
work on a holiday.

Section 4. Vacation Leave

Vacation Requests. Anicle 8 of the Master Agreement shall be supplemented and/or maodified as
follows:

When a SOCS is initially established and an employee fils a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the empioyee may resubmit
his/her vacation request in the new SOCS.

Section 5. Job Safety

Article 11, Section 2 of the Master Agreement shall be suppiemented and/or modifisd as foliows:

Local Safety Commitiee. There shall be established in each department and/or principal place of
employment {for example: institutions; hospitals, including Residential Services and Day Services;
colleges,; transportation department areas; Department of Natural Resources regions, efc.) a joint
Safety Committee composed of Appointing Authority represeniatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a totat of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal ptace of employment, the Union will
attempt to work oul an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be iegally required and meetings shall be scheduled by the Safety
Ofiicer.  Additicnal meslings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise, All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.
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The function of the Safety Commitiee will be to review reponts of property damage and personal
imury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reéports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appainting Authority’s response and/or proposed actlons,

it any.

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perform-a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Commlttee

upon request.

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local bnion
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected- at least once per
year. Such inspections for worksites in locations where there is no Local Satety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite,

Section 6. Vacancies, Filling of Positions

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modlhed
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fil. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40}
miles or more distant, retirement, leave of absence expected to be longer than six {6) months,
permanent disability, promaotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authomy determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State depariment to ancther State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsibie for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall he placed in comparable positions without creating vacancies.

Aricle 12, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
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Voluntary Reduction in Employment Condition. At the employee's request, the Appointing
Authority may permanently change a full-time employee’s employment condition to part-time by
mutual written agreement between the employee, AFSCME Local 701, and the Appcinting
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a
written description of the effect of the change on all benefits earned. The provisions of this
Section of the Supplement shall remain in full force and effect unless either party notifies the other
in writing at teast thirty (30) days prior to the date of cancellation. If this provision of the
Supplement is canceled, the provisions of Article 12, Section 2 of the Master Agreement shall
govern.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
maodified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfiled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another empioyee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appeinting Authority shall request volunteers from among employees in the same class (or
oplion} and work area/or shift from which the reassignment is to be made. N one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
(or option) and work area/or shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. I there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
empioyee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
ternporarily reassign any employee to ancther work area and/or shift for five {5) consecutive
moenths or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or it an employee is 16 be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class (or option) and work areaor shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunmeer shall be reassigned. If there are no volunteers, the least sentor qualified
employee in the same class (or option} and work area/or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shift.

Job Posting. Aricle 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:
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Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (&)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the senicrity unit in the class in which the vacancy exists are stationed. When the
seven (7} calendar day posting requirement wouid be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a generat description
of the duties, the work area of the position, the shitt, if applicable, the normal hours of work, and
the initia) days off. A copy of the posting shall be furnished to the Local Union President..

Vacancies in Junior/Senior Plang shall ke posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
Joo : ) .

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posiing date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expecied the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shali be filled by the successful bidder within fourteen
(14} days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Probation Periods.

Article 12, Section 10 of the Master Agreement shall be supplemented and/or modified aé fo'tlows:

Extension_of Probationary Periods. If the Appointing Authority believes an extension of the
probationary period could result in successful completion, the Appointing Authority and the Local
Union may agree to an extension, not 1o exceed three (3) months. A decision by the Appointing
Authority not to extend a probationary period may not be grieved.

Section 7. Relocation Allowances

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as
follows: .

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty {(40) miles or more from the employse's current work
location or changes in residence required by an Appointing Authority as & condition of
employment, The provisions of this Article shall not apply to employess who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to
a new work location which is forty miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.

Section 8, Labor/Management Committees
Article 31, Section 3, of the Master Agrepment shall be supplemented and/or modified as follows:
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Local Labor/Management Committess. A local Labor/Management Committes shall be

established for each State agency and/or principal place of empioyment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; collegss;
transportation department areas; Department of Nalural Resources regions}. Local Committees
shall be composed of ro more than seven (7) representatives from each ‘State agency and the
Local Union(s). - : )

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority 1o conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as cumently constituted; however, such committees shalt be governed by the general
conditions expressed herein, : ;

Local Labor/iManagement Commitiees shall meet at least quarterly, or as mutually agreed.
Meetings shall be heild during normal day shift working hours, and members shall receive no loss
of pay for time spent at commitiee meetings. Travel and subsistence expenses incurred shall not
be the respensibility of the Appointing Authority.. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee’s regularly scheduled
workday. ’

IRON RANGE RESOURCES AND REHABILITATION BOARD

Asticle 1
ense Allowances

Article 20, Seclion 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or
modified as follows:

Meat Allowances. Employees who incur any meal expense as a result of special conferences or
special meetings required by the Employer shall be reimbursed for the actual cost of the meal in
accordance with Arlicie 20, Section 5 of the Master Agreement if such reimbursement is
authorized in writing in advance by their immediats supervisor,

Employees performing required work more than thirty-five {35) miles from their principal place of
employment shall be sligible for reimbursement for the actual cost of the noon meal in accordance
with Article 20, Seclion 6, of the Master Agreement, if the work assignment extends over the
normal noon meal period. Such reimbursements shall be authorized by the empioyee’s immediate
supervisor. Reimbursements shalt also be considersed to be authorized under the following
circumstances:
1. If an empioyee submits a routine work schedule, indicating his/her possible claim for noon
meal allowance and no oral or written denials are received from the Appeinting Authority, or
* Supervisor(s) within a reasonable time, previous to the "claimed" day; :

2. If oral approval is given by the employee's immediate supervisor prior to claiming that meal
ailowance, on the same day of a “claiméed” noon meal.
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Article 2
Uniforms

The provisions of the Master Agreemént shall be supplemented and/or modified as follows:

Whenever the Appointing Authority determines that special uniforms, jackets, hats, etc. shail be
required as pant of the work uniform, the Appointing Authority shall purchase the same and make
them available to the empioyee.

The Appointing Authority agrees to perform an annual evaluation as to the number and condition
of uniforms being provided to employees. If the Appointing Authority makes changes in its unifarm
policy, it wil discuss such changes with the local labor-management commitiee prior to
implementing the changes. However, the Appointing Authority’s determination of such changes
shall not be subiect to the grievance and arbitration provisions of Article 17.

Article 3
Holidays

Article 7, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority may, with the agresment of the Local Union, designate substitute days
for the observance of Veterans Day, Thanksgiving Day, Day After Thanksgiving, New Years Day,
Martin Luther King Day, and Presidents Day for Giants Ridge Operation and Trails Division. The
Appointing Authority may, with the agreement of the Local Union, designate substitute days for the
cbservance of Memorial Day, Independence Day, and Labor Day for Ironworld.

Article 4
Giants Ridge Operation and Trails Division

Article 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:

Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be
prepared and posted at least fourteen {14) calendar days in advance of their effective day, From
November 1 through March 31 of each year, schedules may be changed with at least twenty-four
{24) hours (weather report prediction time) notice to the employee. However, this provision shall
not be invoked 1o change an employee’s days that have been scheduled off during the fourteen
(14) day posting. Employees who are qualified and capable may mutually agree to exchange-
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not resuit in the payment of overtime. if requested by the
employee, the employee may change days, shifts or hours of work with the approval of his/her
supervisor provided such change does not result in the payment of overtime.

Article 5
Ironworld

Article 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:

Work Schedules: Work schedules showing the shifts, days, and hours of all employees shall be

prepared and posted at least fourteen {14) calendar days in advance of their effective day. From
May 15 through September 15 of each year, schedules may be changed with at least twenty-four
(24) hours {weather report prediction time) notice to the employee. However, this provision shall
not be invoked to change an employee's days that have been scheduled off during the fourteen
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{14) day posting. Employees who are qualified and capable may mutually agree to exchange
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not result in the payment of overtime. If requested by the
employee, the employee may change days, shifts or hours of work with the approval of histher
supervisor provided such change does not result in the payment of overtime.

Article 6
Pay Differentials

It a Depanment employee’s total actual hours of cperation for a particular piece of equipment
equals or exceeds the minimum number of heurs of training required to qualify for the piece of
equipment and if the employee’s operation of the equipment is determined by the Regional
Supervisor to be satisfactory, such employee need no further certification for the types of
equipment for which he/she has met the above requirements. However, such employee must
complete the minimum number of hours of training required to operate other types of equipment
before he/she can qualify for differential pay.

When the Appointing Authority determines that additional employee(s) should be trained for
certification on any equipment at any principal place of work, the opportunity for such training shall
be provided employees on the basis of Depariment Seniority within the principal place of work.

Employee{s) may be decertified for a) not meeting performance standards set by the Appointing
Authority; b) equipmenl abuse as determined by the supervisor of the IRRRB Maintenance Shop in
Eveleth; ¢} negligence in safety practices; d) deferral of offered equipment on the same piece of
equipment three (3) consecutive times. When an employee defers an equipment assignment, the
supervisor shall document such deferral by listing the date, place, and shift of deferral, and piece
of equipment deferred. Such documentation shall be provided to the employee. Decertification
shali be grievable under Article 17 of the Master Agreement.

Once decertified, the employee must complete the full training and operation schedule as required
for centification on that piece of equipment again. Selection for recertification by the Appointing
Authority shall be in accordance with the process above, at the next available training opportunity.

Intermittent Heavy Equipment Operator assignments shall be made on the basis of Departmental
Seniority from among certified avaitable employees capable of performing the work and assigned
to the same principal place of work, For purposes of this Section, "Departmental Seniority" is
defined as the length of continuous service within the IRRRB since the last day of entry into the
iRRRB.

When more than one (1) certified employee is available for Heavy Equipment Operator
assignment, the more senior certified operator of neaded equipment shall have the right to defer
an assignment to a less senior certified and available employee.

When heavy equipment moves into another principal place of work, the equipment will be operated
by the most senior certified operator from the principal place of work where the eguipment ha
been stationed. ] :

Building demolition assignments shall be made to the most senior certified employee who is
assigned to the IRRRB Administration building. If additional certified employees are necessary,
the most senior certified empioyee in the Department and/or principal place of work closest to the
actual work assignment shall be assigned to perform the work.
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Whenever heavy equipment operator work assignments are made involving Class 3 heavy
equipment, to perform building demolition work of any kind, the regular heavy equipment operator
differential rate in effect, at that time, for that equipment shall be increased fifty percent (50%} of
the rate difference, between Class 3 and Class 4 pay differentials. This differential rate shall be
applied and payable for the actual hours involved {rounded to the nearest one-half hour) for the
demolition type work but shall not include subsequent operations such as clean-up, filing, clearing,
loading, etc. The immediate supervisor shall determine the starting and ending times of demolition
work for payment purposes. :

The equipment classified as Classification 3 shall be supplemented to include the operation of
Snowgrooming Tractors, when used while snow grooming trails and/or grooming any other
recreation area. .

Article 7
Compensatory Bank

The compensatery bank shall be liquidated on the last day of the last full pay period in September

for all IRRRB employees except those employees who work exclusively at ironworld. lronworld
empleyees shall liquidate compensalory banks on the last day of the last tull pay period in March.

MINNESOTA STATE LOTTERY

Anticle 1
Flex-Time

The purpose of this article is to establish a voluntary flex-time program for employees of the work
units within the Minnesota State Lottery.

Section 1. Flex-Time Schedule Request - EDP Operations Technician Series. This section is
_specifically designed for the EDP Operations Technician series and is unavailable for any cther

Lottery employees outside of that series. All other sections in this article, except Section 2 are
applicabie.

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over
a two (2) week eighty (80) heur payroll period.

Within ihe above prescribed parametere, the flex-time program shali allow an employee to request
. modification of his/her current work schedule according to the following schedule:

Eight (8) consecutive hours of work for each day of the ‘Wednesday through Tuesday work
week. .

Twelve (12} consecutive hours of work for three (3) work days, and four (4) consecutwe hours
of work for one (1} day per week.

Nine (9) consecutive hours of work eight (8) days per pay period with one (1) e|ght (8} hour
day.

Nine {9) congecutive hours of work four (4) days a week and four {(4) consecuhve hours of
worlk one (1) day a week. :

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week.
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The employee shall request participation in this program in writing to his/her immediate
supervisor no later than fourteen (14) calendar days prior to the date of implementation.

If necessary, the work week shall be adjusted in order to be in compliance with the Fair Labor
Standards Act.

Section 2. Flex-Time Schedule Reguest: Other Work Units. This section is tor all other work
units in the Minnesota State Lottery except those defined in Article 2. All other sections in this

article are applicable.

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over
a two (2) week eighty {80) hour payrolt pericd.

Within the above prescribed parameters, the flex-time program shall allow an employee to request
modification of his/her current work schedule according to the foliowing schedule:

Eight {B) consecutive hours of work for each day of the Wednesday through Tuesday work
week.

Ten (10) consecutive hours of work four (4) days out of five (5) each Wednesday through
Tuesday work week.

Nine {9) consecutive hours of work eight (8) days per pay period with one {1) eight hour day.

Nine {9) consecutive hours of work four (4) days a week and four (4) consecutive hours of
work one (1) day a week.

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week.

The emplovee shall request participation in this program in writing to his/fher immediate
supervisor no later than fourteen (14) calendar days prior o the date of implementation.

Once the program is in effect, an employee may revert back to his/her original schedule by
providing a fourteen (14) calendar day written notice to the immediate supervisor. Once such
decision is made, the employee may not re-enter the program for a period of three (3) months.

If necessary, the work week shall be adjusted in order to be in compliance with the Fair Labor
Standards Act. - ’

Section 3. Review of Requests. Management retains the responsibility for denying or
terminating individual flex-time schedules where they adversely affect the operation of the unit.
Flex-time must not interfere with unit operations during the normal office hours of Monday through
Friday. Further, management may exclude any employse or group of employees if flex-time would
cause the Minnésota State Lottery to incur additional costs, be disruptive to the operation of the
unit or result in reduced service to the public.

The immediate supervisor shall determine to approve or deny the flex-time request of an employee
based upon job-related consideration-inciuding, but not fimited to, the operation of the unit and the
provision of service to the public. If there are conflicting requests from employees, and the needs
of the supervisor require that not all requests may be approved, the supervisor shall approve (if all
other considerations indicate approval) the request submitted by the employee with most state
seniority within a team function, or by state seniority among all unit employees not on a team or in
a specific function, or by state seniority among all unit employees. Management shall define
“team” and “function for the purposes of this article. Should conflicts still exist, they shall be
resolved by ot
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The immediate supervisor shall provide the employee with written notfice .and explanation of the
decision within seven (7} calendar days of request receipt. If an employee’s request is denied, a
copy of the written notice and explanation of the decision shall be available to the Union. No
request may be unreasonably denied.

Section 4. Altered Schedules. Upon mutual agreement of the immediate supervisor and the
employee, an employee's schedule may be temporarily altered for a duration of nct more than
fourteen (14) consecutive days at a time without regard to the above provisions provided that it
does not result in payment of overtime. Any such alteration must alsc be scheduled so as not to
require any full-time employee to work less than sighty (80) hours in a pay period, including paid
leave time. . ..

Section 5. Holidays and Paid Leave Hours. 'When the holiday falls on a day the employee
normaily works eight (8), ning (9), ten (10) or twelve {12) hours, the employee shall be paid holiday
pay for the number of hours s/he would have worked that day had there been no holiday.

When the holiday falls on a day the employee normally works less than eight (8) hours, the
schedute shall be changed with the closest holiday that still falls within the same Wednesday
through Tuesday work week. .

This article serves as the fourteen (14) days notice of these schedule changes during holidays as
required under Article 5 of the Master Agreement.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to waork,
ihe time charged to the paid leave or taken as unpaid leave shall be for the total hours (or fraction
thereof), they would have otherwise been in attendance at work that day.

Section 6. Hours of Work. The execution of this Supplemental Agreement hereby amends
Section 2, Subdivision B (Work Day), and Subdivision C (Work Week, Work Periad), of Article 5 of
the Master Agreement so as te recognize the legitimacy of a tweive (12) hour work day and four
{4) hour work day. . ' '

It is further agreed that no additional paid rest period shall be provided to an employee working on
a flex-time schedule.

Section 7. Appeals. An employee may appeal in writing the decision of the immediate supervisor
to deny or revoke a flex-time schedule to the Unit Manager who shall respond in writing. If not
resolved at that level, the decision may be appealed in writing to the Assistant Director or Director
as appropriate who shall respond in writing. The decision of the Assistant Director or Director is
final and shall not be subject to Article 17 of the Master Agreement unless the action giving risé to
the appeal is a viclation of a specific provision of that Agreement.

Section 8. Duration. This Supplemental Agreement shall be in effect for an indefinite period
beginning the effective date of the Agreement. Should problems occur with this Agreement after
its effective implementation date, the parties agree to meet and confer in an etfort 1o resolve any
issues may arise.

Article 2
Overtime

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The Employer will make every effert to assign overtime as soon as practical once the need tor
overtime is knawn.
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DEPARTMENT OF MILITARY AFFAIRS

Alrfield Firefighters

Article 1
Uniforms

The provisions of the Master Agreement shall be supplemented and/cr modified as follows:

The Appointing Authority shall provide an initial clothing allowance up to $400.00 tor each
Firefighter, Upon compietion of the first year of empioyment, and annually thereafter, the
Appointing Authority will reimburse the Firefighter for new articles of uniform clothing purchased,
not to exceed $325.00 effective July 1, 1959 and $350.00 effective July 1, 2000. The Firefighter
shall be required to provide receipts before being reimbursed. Proper maintenance of uniforms
shall be the Firefighter's responsibility.

The Appointing Authority shall have the right to set standards for the color and style of Firefighter's
uniforms, a reasonable level of cleanliness and a reasonable standard for the condition of
Firefighter’s uniforms. This standard may be established locally by the Fire Chief,

Aticle 2
Holidays

Article 7, Section 2 of the Master Agreement shall be supplemented and/ar modified as follows:
The provisions of Article 7, Se;:li'on 2A and 2B shall not apply to Airfield Firefighters.

The provisions of Article 7, Section 2C shall be supplemented and/or modified as follows:

Airfield Firetighters shall receive two (2) floating holidays per fiscal year. Floating holidays may not
be accumulated and shall not be paid in cash if not used. The rest of this section shall continue to

be applied.

Article 3
Vacation Accrual

Article 8, Section 2 of the Master Agreement shall be supplemented and/or madified as follows:

Section 2. Allowances. Al eligibie Airfield Firefighters shall accrue vacation pay according 1o the
following rates: '

Length of Service Rate Per Full Payroll Period

0 through 5 years 5.5 working hours
After 5 through B years 6.5 working hours
Aher 8 through 12 years 9.5 working hours
After 12 through 20 years 10 working hours
After 20 through 25 years 10.5 working hours
Atter 25 through 30 years 1.5 working hours
After 30 years 12 working hours

Vacation charges for Airfield Firefighters shall be computed-based on the number of hours the
empicyee was scheduled to work on the day(s) the vacation was taken [(twenty-four (24), fourteen
(14} or nine (9)].
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Eligible Airfield Firefighters being paid for less than a full one hundred and six (106) hour pay
period shall have their vacation accruals pro-rated in accord with the schedule set forth in
Appendix C.

Appendix C of the Master Agreement shall be supplemented and/or medified as follows:

Eligible Airfield Firefighters paid for less than a full one hundred and six {106) hour pay period shail
have their vacation accruals pro-rated according to tha rate lable listed below:

Hours Of Vacation Accrued During Each
Payroll Period Of Length Of Service

No. Hours o
Worked After 5 After 8 After 12 After 18 After 25

Pay 0 thru thru 8 thru 12 thru 18 thru 25 thru 30 After 30
Period 5 years years years years years years years
Less than 12.5 o] o 0 1] 3] 1] 0
Atleast 12.5

Less than 26 ] 1.25 175 2 2 2.25 2.25
Al least 26

Less than 39 1.25 1.75 2.25 2.75 275 3 3

At least 38

Less than 52.5 2 2.75 3.75% 4 4 4.25 4,75
At least 52.5

Less than 65.5 2.75 325 4.75 5 5.25 5.75 &

At leas! 65.5

Less than 79 3.25 4.25 6 6.25 6.75 7.25 7.5

At least 79 .

Less than 92 4 5 7 7.5 ] a5 g

At least 92

Less than 105.5 475 6 8.25 9 9.25 10 10.5

At least 105.5 55 8.5 9.5 10 10.5 115 12

Airfield Firefighters may accumulate unused vacation leave to a maximum of five hundred and
thirty (530) hours.

Article B, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Employees who use vacation shall be charged only for the number of hours they would have been
scheduled to work during the period of absence. In no instance, however, shall vacation leave be
granted in increments of less than one-half (1) hour except to permit use of lesser fractions that
have been accrued.

Article 4
Sick Leave

Anrticle 9, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Eligible Airield Firefighters shall accrue sick leave at the rate of five and one half (5.5) hours per
pay pericd of continuous employment beginning with their date of eligibility.
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Eligible Airfield Firefighters being paid for less than a full one hundred and six (108) hour pay
period shall have sick leave accruals pro-rated in accord with the schedule set torth in Appendix D.

Appendix D of the Master Agreement sha!l be suppiemented and/or modified as follows:

Eligibla Firefighters being paid for less than a one hundred six (108) hour pay period shall have
sick leave accruals prorated according to the rate schedule indicated below:

Hours Of Sick Leave Accrued During Each
Payrotl Period Of Continuous Service

Number of Hours
Worked During Pay Period

Less than 12.5 ’ 0
Atleast 125 . ) 1
Less than 26

At least 26 1.25
Less than 38

At least 39 2
Less than 52.5

At least 52.5 2.75
Less than B5.5

Al least 65.5 ' 3.25
Less than 79

At least 79 4

Less than 92

At least 92 4.75
Less than 105.5 -

At least 105.5 5.5

Article 9, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:

An employee -using sick leave shall be charged for only the number of hours he/she was
scheduled to werk during the period of sick leave. In no instance shall sick leave be granted for
increments of less than one-guarter (1/4) hour except to permit use of lesser fractions that have

been accrued.

Article 5
Hours of Work

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
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B. Workday. The normal workday shall consist of either twenty four (24), fourteen (14) or nine
(9) consacutive hours of work. Should it become necessary to establish schedules departing
from the normal work day, in the interest of efficient operations, to meet the needs of the public
or an Agency, to use facilities or the working forces, no kess than thirty (30) calendar days
notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the
new schedules with the Local Union affording the Local Union an opportunity to express its
view, prior to the fourteen (14) day posting period provided for in Article 5, Section 1C.

Aricle 5, Section 3 of the Master Agreement shall be supplemented and/or madified as follows:

Work Period. The normal work period shall consist of slx {6) normat work days during a fourteen
{14) calendar day pericd.

Airfield Firefighters shall be scheduled for one (1) day off after sach normal workday until six (6)
normal workdays have been worked, at which time the Firefighters shall be scheduled for three (3)
consecutive days off.

Atticle 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:

C. Work Schedule. The Fire Chief shall be responsible for scheduling each Firefighter's days
and hours of work. The written work schedule refiecting each Firefighter's days and hours of
work shall be posted at lzast fourteen (14) days in advance of its effective date.

Airtield Firefighters who are qualified and capable may mutually agree to exchange days,
shifts, or hours of work with the approval of their supervisor which shall not be unreascnably
denied and provided such change does not result in the Airfield Firefighter working more than a
one hundred six (108) hour pay period. 1f requested by the employee, the employee may
‘change days, shifts, or hours of work with the approval of his/her supervisor provided such
change does not result in the Airfield Firefighter working more than a one hundred six (106)
hour pay period.

To provide a uniform amount of earnings in a firefighter's bi-weekly paycheck, firefighters shal
carry forward all hours in excess of one hundred and six {106} hours in a payroll period into the
pext regutar bi weekly payroll period within the four {4) week work period for which they are
scheduled for less than one hundred and six (108} hours. Hours catried torward are added to
that payroll period to bring it up to one hundred and six (106) hours.

Artlcle &
Overtime

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The provisions of this Article shall not apply to Airfield Firefighters. However, Duluth Firefighters
shall have paid vacation time, paid sick leave, and paid leaves ol absence considered as "time
worked.” '

Article 7
Shift Differential

Article 18, Section 5 of the Master Agreament shall be supplemented and/or maditied as follows:

The provisions of this Section shall not apply to Airfield Firefighters.
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Article 8
- Camp Ripley

Article 15, Section 4C of the Master Agreement shall be supplemented and/or modified as follows:

Seasonai employees shall be laid off in inverse order of Classification Seniarity within the principal
place of employment of the position(s) to be eliminated unless waived by mutual agreement
between the employee and the Appointing Authority. For the class Stores Clerk, principal place of
employment shall be defined as: (1) ammunition; {2) subsistence (Class I); (3) area supply; and
(4) supply and services.

For the class Training Site Worker, principal place of employment shall be defined as: (1)
ammunition; (2) subsistence; (3) area supply; (4) supply and services; and (5) engineering.

Article 15, Section 4E of the Master Agreement shall be supplemented and/or moditied as follows:

Seasonal employees shall be recalled in the order in which their names appear on the seasonal
tayoff list for the seniority unit and principal place of employment from which they were laid off and
shall have preterence for any temporary jobs in the principal place of employment in their class
which are established during a period of seasonal layoff. For the class Stores Clerk, principat
place of employment shall be defined as: (1) ammunition; (2) subsistence (Class ), (3) area
supply; and (4) supply and services. For the class Training Site Warker, principal place of
employment shall be defined as: (1) ammunition; (2) subsistence; (3) area supply; (4) supply and
setvices; and {5) engineering. -

Article 9
Overtime Distribution

Article &, Section 4 of the Master Agreement, shall be supplemented andlor modified as follows
except for Camp Ripley: .

Overtime work shall first be offéred to the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work available. The overtime work shall
first be offered 1o employees then on duty if such overtime is for the immediately subsequent shift.
Should the senior employee choose not to accept the overtime assignment, the next most senior
capable employee shall be offered the overtime assignment. - However, the Appeinting Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appointing Authority shall
have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification Seniority among capable employses
in the event that all capable employees decline overtime work.

Employees may rescind such waivers upon fourteen (14) calendar days’ written notice to the local
personnel office.

In emergencies, notwithstanding the terms of this Aricle, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.
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Article 10
Heavy Equipment

See Appendix F, Secticn & for the assignment of Intermittent Heavy Equipment.

Article 11

Flex-time Scheduling

The Appointing Authority and the tocal union may mutually agree to a flex-time scheduling plan.

Article 12
Pay Differentials

Intermittent Heavy Equipment operating assignments shall be made on the basis of State Seniority
from among qualified employees who are available and capable of performing the work and
assigned to the same work area,

Employees who work on high voltage (over 600 volts) power lines shall receive a difterential of
$1.15 per hour for all hours worked,

Article 13
Work Out of Class

Article 18, Section 6, of the Master Agreement shalfl be supplemented and/or modified as follows
for Airfield Firefighters:

When an employee is expressly assigned 1o perform substantially all of the duties of a position
allocated to a ditferent class that is temporarily unoccupied and the work out of class assignment
exceeds six (B) consecutive work days in duration, the employee shail be paid for all such hours at
the employee's current salary when assigned to work in a lower or equal class or at a rate within a
higher range which is equal to the minimum rate for the higher class or one (1) step higher than
the employee's current salary, whichever is greater. If an employee is assigned to work out of
class, but does not meet the six (6) consecutive work day standard, and within five {5) working
days the employee is subsequently assigned to work out of class to the same assignment, the
previous time served on work out of class will count towards meeting the six (6) consecutive work
day standard. When an employee is assigned to serve in a ctass for which the employee is on a
layoff list, the employee shall be paid as provided above or the maximum step previously achieved
by the employee, whichever is greater. ! the Appointing Authority determines to make a work out
of class assignment of six (6) or more consecutive months to a higher class represented by the
Union, the Appointing Authority shall appoint the most senior capable and avaitable employee
among or within classes and among or within work areas as determined by the Appointing
Authority. ’

MINNESOTA STATE COLLEGES AND UNIVERSITIES
The following supplements and/or modifies the Master Contract.
Part 1. All MnSCU

1. Student Workers. No efnployee shall be laid off or demoted due to the utilization of student
workers. ;
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Parking. The Employer agrees thal all policies and fees relating to employee parking on
campus and Board office facilities shall be uniform for faculty and ail other personnel on each
campus. On campuses which have a parking committee, the Local Union shall designate a
representative to the committee.

MnSCU Labor-Management Committee Representatives. Article 31, Section 3, of the
Master Agreement shall be supplemented and/or meodified as follows:

The MnSCU Labor-Management Committee shall be composed of no more than saven (7)
representatives from management and nine (9) representatives from the local unions.
However, no more than two (2) local union representatives from each campus shall be
released without loss of pay.

Safety Comimittee Minutes. Each campus safety committee chair shall dislribute copies of
their safety meeting minutes to the MnSCU Safety Officer and to the Logal Union Presidents.

Seasonal Extensions. Aricle 15, Section 4, of the Master Agreement shall be supplemented
and/or modified as follows:

The Appointing Authority may assign work after the normal season ends or before the season
begins based on program requirements rather than seniority, such assignment(s)} not to
exceed a total of four {4) weeks, When the assignment(s) exceeds the four (4) week total, it
shall be made in accordance with the Master Agreement. The above provision supplementing
and/or modifying Adicle 15, Section 4, shall not apply to State Universities and the Board
Office.

Tuition_Waiver. There shall be available 10 employees of the MnSCU System, a tuition
waiver as set forth below.

Employees shall have the cheice to participate or not. The parties agree that should the
Union attempt to expand this waiver beyond employees of the MnSCU System, the waiver
shall immediately cease.

Full-time unlimited and seasonal, and part-ime unlimited and seasonal employees who have
comploted three (3) consecutive years of service in a Technical College or the MnSCU
Systemn shall be entitled to enroll in credit courses on a “space available” basis, without
payment of tuition. Such enrolimant shall not exceed sixteen (16) semester credits per year,
running from summer session through spring session.

Effective July 1, 1997, the employee will pay all applicable fees.
1. Employees at‘a State University shall have tuition waived at any State University.

2. Employees at a Technical College shall have tuition waived at any Technical College and
Co-located Coliege.

3. Employees at a Community College shall have luition waived at any Community Coliege
and Co-located College.

4. Empioyees at a Co-located College shall have tuition waived at any Co-located Caflege,
and a choice of either any Community College or Technical College. Ths selection of
Technical College or Community College must be made prior to first use of tuition waiver
and shall apply to the employee and family member. This choice cannot be changed at a
future date.
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5. Employees of the MnSCU System Office shall have tms tuition waiver apply and must
make a one-lime choice of 1, 2 or 3 as stated above

The employee’s spouse or dependent chlld(ren) may share thls tuition waiver wuthm thie limit
establlshed above.

Union Meetings. The provisions oi ihe Master Agreement shall be supplemented and/or
modified as foliows :

- Employees may be permitted to ad]ust thelr hours of work to permit their attendance at

regular monthly meetings of the Local Uniori. Such adjustments shall be of reasonable
duration, not to-exceed two (2) hours. Employees who desire to make these adjustments
must request prior approval from their department supervisor or other Employer designee five
(5) calendar days in advance of the meeting date. Requests shall include an indication of the
length of release time requested. Approval of these requests will not be- unreasonably
withheld. The Employer reserves the right to rescind this approval in the event of emergency
or other unusual conditions, or to maintain adequate staffing during the lime of the meeling.
Employees shall receive no compensation for ime spent at union meetings, but may utilize
vacation leave or work extra hours, within fave (5) working days, if work is available, to prevent
loss of earings. ;

In the event work is available and an employee elects to work extra hours to offset time spent .
at union meetings, the Employer shall have no liability for overtime hours or pay until the
employee has worked an amount of time outside his/her regular shift which Is equal to the
amount of time spent at a union meeting. .

Seasonal Layoffs. Section 4b and de (second paragraph) of Article 15 of the Master
Agreement shall be modified as foilowa ’

- The agreed upon form tetter attached to the MOU on Seasonal Layoﬂs will be used in lieu of

the language in Section 4 of Article 15 1o notify academic year, seasonal empioyees of their
work schedules and planned retum 1o work at least fourteen (14) calendar days in advance of
such dates, .Copies of the notice shall be provided to the-Union and Local President. In
addition, seasonal academic employees whose seasonal layoff or recall dates are changed,
except as provided in Section 5 of this suppiement, shall be provided notice of seascnal layof!
or recali in accordance with Section 4 of the Master Agreement. The above provns:on does
not apply to the State Universities or the Board Office.

Employment Condition. Amcle 12, Section 2 shall be modified or supplemented as follows:

An Appointing Authorlty may continue to schedule employees full-time dunng the academic

'year and part-time during the summer. The employment condilion of these positions is full-

time unlimited. This provision shall apply to the position and not 1o the-employee. Changes in
an employeg’s empioyment condition .resulting soIer from implementation of this provision
shall not constitute a vacancy within the meaning of Article 12 of the Master Agreement.
Positions created or identified pursuant to this provision shall be identified ‘as such on the
seniority roster,

Article 12, Section 6 of the Master Agreement is modified as follows:
For purposes of bidding, an employee who works full-time during the academlc year and part-

time during the summer may bid to a year-round full-time, unlimited position. A year-round
full-ime, unlimited employee may bid to a vacancy that is scheduled full-time during the

. academic year and part-lime durlng the summer.
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10.

11.

Article 15, Section 3D shall be modified as follows:

An employee who works fulk-time dunng the academic year and pari-time during the summer
may exercise bumping rights with respect to a year-round full-ime unlimited employee only
pursuant to Article 15, Section 3D3h. A year-round full-time, urlimited employee shall
exercise bumping rights with respect to an employee who works full-time during the academic
year and part-time during the summer only pursuant to Article 15, Section 3D3h.

Article 15, Section 3D3h of the Master Agreement shall be modified as follows:

An unlimited fullerie or unlimited part-time employee may exercise the bumping option set
forth in Article 15, Sectlon 3D3h of the Master Agresment agasnsl only one of the fol!omng
groups:

-a) unlimited full-time employees who work full-time during the academic year and part-time

during the summer; or
b) year-round full-time, unlimited employees; or
¢} part-lime uniimited employees.

Conflicts. The folrlomng practices are to be followed in situations involving the employment
or potentlal employment of members of the same family unit in a permanent or full-time,
unlimited position:

1. Employees who have responsibility for hiring will disqualify themseives from any

gituations involving the hiring of another family member.

2. Managers and superisors will work to address situations where family members are
working in a direct superior/subordinate refationship.

3. For purposes of this provision, a “family member” shall mean spouse, children, siblings
(inciuding sisters/brothers in-law), parents, and parents of spouse.

Holiday Procation. Part-time employees’ holidays shall be prorated according to Appendix
B1, based upon the average number of hours paid in the previous three pay periods, unless
the employee does work the holiday, in which case Article 7 of the Master Agreement
language shall apply.

Part 2, Co-located Institutions

12,

13.

14,

implementation. This Supplemental Agreemem shalt be in effect with the actual date of
merger of the institutions.

Definition of State Seniority. “State Seniority” tor former Technical College employees shall
be defined as the date of first employment with the Technical College or with a member school
district from which the employee moved or was assigned to the joint Technical College district or
any other seniority recognized by the Technical College. It shall also include any time served in
a temporary appointment where the employee was appointed 1o a permanent position in the
same class without a break in service. “Break in service” shall not include academic year
breaks. For former Community College employees and new employees of the co-located
College, it shall be defined in Afticte 4, Section 1A of the Master Agreement.

Definition ¢f Class Seniority. On the effective date of co-location, class seniority for
employees shall be the same as staie seniority, as defined above. A new employee, or a
current employee who is reallocated, transferred, demoted; or promoted to anather classification
or Appointing Authority after the date of co-location shall have class seniority in the new position
determined in accordarnice with the Master Agreement. The preceding sentence does not apply
to an employee of a co-located instltuuon who transfers in the same class to another co-located
institution. .
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15.

16.

17.

Previously held classes. Untit June 30, 2001, an employee employed at a technical college prior
1o July 1, 1995, may submit to the employee’s human resources office a written assessment of
the dales of appointment to any previously held classes and the actual allocation date for the
last class in which the employee was previously employed by the technical coliege. This written
assessment is to include supporting documentation. The determination of these
allocation/seniority dates shall not be grievable, shall not be reflected on the college’s seniority
roster, and shall be maintained in the employee's personnel file until such time as the employee
accepts a position with another Appointing Authority. At the time the college is notified that the
employee has accepted a position with ancther Appointing Authority, the college shall forward a
copy of the written determination of allocation and seniority dates to the new Appointing
Authority. - .

Layoft and Bumping. In addition to any bumping rights contained in the Master Agreement,
employees al a co-located College shall have the right to bump into equal or lower classes in the
same class series. Employses who demote into a class in which they have nat previously
served shall serve a three (3) month probationary period. Class series include OAS Principal,
Senior, Intermediate and OAS; CSAS Principal, Senior, intermediate and CSAS; CSS Principal,
Senior, Intermediate and CSS; General Maintenance Worker and General Maintenance Worker
Lead; Licensed Practical Nurse 1 and 2; College Lab Assistant 1 and 2; Electrician and
Electrician, Lead; EDP Operations Technician 1, 2, and 3; Account Clerk, Account Clerk Senior
and Accounting Technician. This list is a list of examples and the parties shall examine spacific
class series as part of the pre-layoff procedure.

Layoff Lists, The seniority unit layoff lists from the Technical and Community Cblleggs shall be
merged at the co-located colleges.

Definition of Full-Time Work for Former Technical College Employees. Where full-time

work has been defined as fewer than 40 hours per week (35 hours, 37.5 hours, elc.} employees
will have the employment condition of par-time unlimited or part-time seasonal. Such
employees shall not have their hours of work reduced below thirty two {32) hours per week
except through layoff. Such employees shall be considered as full-time unlimited or full-time
seasonal for purposes of layoff. Such employees shall have the right to bid to forty (40) hour
fuli-time positions within their seniority unit, .

Hours of Work.

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented
as follows: .

Split shifts in existence prior to July 1, 1995 shall be permitted.

Aitered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be
modified or supplemented as follows:

During summer and academic breaks, individual employees may be permitted the option of
working four (4) ten (10) hour days, or four {4} nine(8) hour days and a four (4} hour day. The
supervisor may deny individual requests for job-related reasons. If there are conflicting requests
in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the
emnployee with the most State Seniority. Should conflicts still exist, they shall be resolved by lot.
Requests to go to the altered schedules must be made in writing to the . supervisor at least
twenty-eight (28) calendar days preceding the change. Employees going to and retumning from
aftered schedules for summer and academic breaks shall not be entitled to fourteen (14}
calendar days posting or penalty pay, but shall be retumed to their previcus schedute.
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18.
18,

20.

21,

Reduction in Hours. Arlicle 5, Section 4 of the Master Agreement sha!l be modified or
supplemented as follows:

Employees and the Appointing Authority may mutually agl;ee to reduce a full-time employee’s
hours of work.. Such reduction shall not change their -employment condition for purposes of
bidding or lay off.

Substitute Holidays. The Appeinting Authority and Local Union may agree to continue to
recognize different holidays than those provided for in the Master Agreement.

Grievances. Step 3 grievances shall be appealed to the MnSCU Central Office or its designee,
The local union shall be informed in advance in writing lf a campus will hear third step
grievances. .

Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five {5) properly fitting
uniforms per employee upon employment.  Thereafter, employees shall be permitted
replacement uniforms when such need is demonstrated Worn out uniforms shall be returned to
the Appointing Au!honty

Co-located MOU Duration. The Co-located Memorandum of- Understandlng shalt continue
for the duration of the 1999-2001 Agreement.

Part 3. Community Colleges -

22,

23.

24.

25.

Overtime Distribution. Article 6, Section 4, paragraph one of the Master Agreement shall be
supplemented and/or modified as follows:

An effort shall be made to distribute overtime work as equally as possible to employees, within
or among class(es) as determined by the Appointing Authority, and in the same work area,
who are capable of performing the work and who desire the overtime work.

Seftlement of Disputes. Article 17 of the Master Agreement shall be supplemented and/or
modified as follows:

Definition of Steps: The presentation of a grievance at the first step shall be to the
employee's immediate supervisor. The presantation of a grievance at the second step shall
be to the College President or designee. Step 3 grievances shall be appealed at the MnSCU
Central Office or its designee. The Local Union shall be informed in advance in writing if a
campus will hear third step grievances.

Uniforms. The provisions of the Master Agreement shall be supplemented and/or modified
as follows:

Employees who are required to wear uniforms by the Appointing Authority shall receive an
initial issue of five (S5) properly fitted uniforms per employee . Thereafter, employees shall be
permitied replacement uniforms when such need is demonstrated, Worn out uniforms shall
be returmned to the Appointing Authority. If, on those campuses where uniforms are presently
provided, an Appointing Authority determines that uniforms shall no longer be required, it will
meet and confer with the Local Union prior to implementation.

Hours of Work - Changes for Summer and Academic Break. During summer and

academic breaks, individual employees may be permitted the option of working four (4} ten
(10) hour days, or four (4) nine {8) hour days and a four (4) hour day. The supervisor may
deny individual requests for job-related reasons. If there are conflicting requests in the same
work unit, the supervisor shall grant the modified schedule, if acceptable, to the employee with
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26.

27.

28.

29,

30. S

the most State Seniority. Should conflicts still exist, they shail be resoived by lot. Requests to
go to the altered schedules must be made in writing to the supervisor at leas! twenty-eight
(28) calendar days preceding the change. Employses going to and returning from altered
schedules for summer and academic breaks shall not be entitled to fourteen (14) calendar
days posting or penalty pay, but shall be returned to their previous schedule.

Vacancies. Employess requesting a ftransfer in the same classification to another
Community College shall be given, at their request, an interview with the College when the
employee has applied for a vacancy that the College has determined to fill. No employee
shalt be entilled to more than two (2) interviews per fiscal year at any College.

Hours of Work - 3-day Notice for Special Events. Aricle 5, Section 1C, of the Master

Agreement shall be supplemented and/or modified as follows:

Due to special events for which the college receives less than fourteen (14} days notice to
plan staffing needs, the Appointing Authority may change the starting or ending time of a shift
up to and including two {2} hours with three (3) calendar days notice,

Labor.-Management Cooperation. Article 15, Section 2, of the Mas:er Agreement shall ba
supplemented and/or modified as foilows:

As much as possible, meet and confer meetings required for the planning processés which
may result in fayoHf will be conducted by conference cails. The Appointing Authority will make
conference calling technology and assistance available for this purpose.

Overtime - Cash/Compensatory Time. Article 6, Section 5, of the Master Agreement shall

be supplemented and/or modified as follows:

Overtire which is eamed by working at events that are not sponsored by the college, shali be
compensated in cash. However, the college may offer compensatory time.

ubstitute Holidays. The Appointing Authority may designate substitute or floating holidays
for the observance of Vetérans’ Day and Presidents’ Day. The Local Union shall be consulted
betore the academic calendar is determined.

Part 4. State Universities

31

32,

- 33

Vacation. Article 8, Section 2 (Allowances) of the Master Agreement shall be supplemented
and/or moditied as follows:

Any employes who has not been offered reasonable opportunity, or who has not been
permitted to reduce hig/her vacation accumulation and who is about to lose vacation because
he/she has had or will reach the maximum accumulation of vacation leave shall be entitled to
take sufficient vacation to prevent such loss upon advance notice to his/her supervisor.

Bargaining Unit Changes. The Local Union President will be provided a copy of the
University's bi-weekly report to Council 6 of additions/deletions to the bargaining unit.

Intra Campus Mail. The Employer shall make available 1o each Local Union the use of the
intra campus mail system for the communication of meeting notices and minutes of same,
menthly and/or quarterly newslettars, and other official communications trom Union officets of
a similar nature. Such materials shall not advocate actions contrary to the provisions of the
Master Agresment or this Supplementai Agreement, nor shall it contain material of a partisan
political or inflammatory nature.
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34.
follows:

35.

36.

37.

Vacancies. Article 12, Section 7E of the Master Agreement shail be supplemented as

Whenever the Appointing Authority fills a vacancy at a University under Subsection D in the
class Plant Maintenance Engineer of the class Stationary Engineer, the Appointing Autharity
agrees to notify employees in the Maintenance Department of the vacancy and to consider
requests for voluntary transfers from the class Plant Maintenance Engineer to the class
Stationary Engineer or from the class Stationary Engineer to the class Plant Maintenance
Engineer before using the other options under Subsection D to fill the vacaricy. All other
provisions of Subsection D shall remain in effect.

Hours of Work. Article 5, Section 1, Subsection C of the Master Agreement shall be
modified as follows: .

For employees in the Maintenance Department of St. Cloud State University and Bemidji
State University, one (1) Stationary Engineer position shall be the relief positien. The relief
position shall not be subject to the fourteen (14) calendar day requirement for posting of
schedules when relisving for sick leave or for shart periods of vacation when advance written
approval has not been given. The work schedule for the relief position may be ¢changed upon
notification of eight (8) hours in advance of the start of the shift in the case of sick leave reliel
or upon notification of twenty four (24) hours in advance of the shift in the case of vacation
relief without incurring overime liability. Al other provisions shall remain in effect. For
Moorhead State University, the parties agree to meet and negotiate in good faith to resolve
work schedule issues.

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be suppiemented
and/or modified as follows:

If it is necessary to reduce the hours of a full-time seasonal position referenced above such
that the incumbent of the position is no longer eligible to receive the full Employer's insurance
contribution or is no longer eligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from arnong employees in the
same class, employment condition and work area. |t one or more employees volunteer for the
position, the most senior qualified volunteer shall be offered the position. If there are no
volunteers, the least senior qualified employee in the same class, employment condition, and
work area shall be assigned to the position.

Substiiyte Holidays. The Appeinting Authority may designate substitute or floating holidays
for the observance of Veterans Day and President’s Day. The Local Union shall be consulted
before the academic calendar is determined.

Part 5. Technical Colleges

38.

Definition of State Seniority. "State Seniority” shall be defined as the date of first employment
with the Technical College or with a member school district from which the employee moved or
was. assigned to the joint technical college district or any cther seniority recognized by the
Technical College. It shall also include any time served in a temporary appoiniment where the
employee was appointed to a permanent position in the same class without a break in service.
“Break in service” shall not include academic year breaks.
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38. Definition of Class Seniority. “Class Seniority” in the employee's initial state classification

shall be defined as the empioyae's State Seniority as defined above. A Technical College
employes who is reallocated to a different classification within the College, transfers, demotes or
promotes to ancther class or state agency after July 1, 1995, shall have class seniority in the
new class determined in accordance with the Master Agreement. The preceding sentence does
not apply to a Technical College employee who transfers in the same class to another Technical
College.

Previously held classes. Until June 30, 2001, an empioyee empltoyed at a technical college prior
to July 1, 1995, may submit to the employee’s human resources office a written assessment of
the dates of appointment to any previously held classes and the actual allocation date for the
last class in which the employee was previcusly employed by the technical college. This written
assessment is to include supporting documentation. The determination of these allocation/
seniority dates shall not be grievable, shall not be reflected on the college’s seniority roster, and
shall be maintained in the employee’s personnel file until such time as the employee accepts a
position with another Appointing Authority. At the time the college is notified that the employee
has accepted a position with another Appointing Authority, the college shall forward a copy of
the written determination of aliocation and seniority dates to the new Appointing Authority.

40. Layoff and Bumping. In addition to any bumping rights contained in the Master Agreement,

4.

42.

employees at a Technical College shall have the right to bump into equal or lower classes in the
same class series. Employees who demote into a class in which they have not previously
served shall serve a three (3) month probationary period. Class series include OAS Principal,
Senior, Intermediate and CAS; CSAS Principal, Senior, intermediate and CSAS; CSS Principal,
Senior, Intermediate and CSS; General Maintenance Worker and Lead; Licensed Practical
Nurse 1 and 2; College Lab Assistant 1.and 2; Electrician and Electrician, Lead; EDP Operations
Technician 1, 2, and 3; Account Clerk, Account Clerk Senior and Accounting Technician. This
list is a kist of examples and the parties shall examine specific class series as part of the pre-
layoff procedure.

Definition of Full-Time Work. Where full time work has been defined as fewer than 40 hours
per week (35 hours, 37.5 hours, etc.) employees wil have the employment condition of part-time
unlimited or part-time seasonal. Such employees shall not have their hours of work reduced
below thirty two {32) hours per week- except through laycff. Such employees shall be
considered as full-time unlimited or full-time seasonal for purposes of iayoff. Such emplayees
shall have the right to bid to forty (40) hour full-time positions within their seniority unit.

Hours of Work.

Split Shifts, Aricle 5, Section 1, C of the Master Agreement shall be modified or supplemented
as follows: . ’

Split shifis in existence prior to July 1, 1995 shall be permitted.

Altered Schedules for Summer and Academic Break, Article 5 of the Master Agreement shail be
modified or supplemented as follows:

During summer and academic breaks, individual. employees may be permitted the option of
working four (4) ten {10) hour days, or four {4) nine(9) hour days and a four (4) hour day. The
supervisor may deny individual requests for job-related reasons. [f there are confiicting requests
in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the
empicyee with the most State Seniority. Should conflicts still exist, they shall be resolved by lot.
Reguests to go to the alterad schedules must be made in writing to the supervisor at least -
twenty-eight (28) calendar days preceding the change. Employees going to and retumning from
altered scheduies for summer and academic breaks shall not be entitled to fourteen (14)
calendar days posting or penalty pay, but shall be returned to their previous schedule.
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43,

45.

46.

47,

48,

49.

50.

51.

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or
supplemented as follows:

Employees and the Appointing Authority may mutually agree to reduce a full-ime employee’s
hours of work, Such reduction shall not change their employment condition for purposes of
bidding or lay off.

Overtime Distribution. The provisions of the Master Agreement shall prevail unless an
alternative overtime distribution system is adopted by an Appainting Authority and Local Union.
Any such alternative shall be identified by letter to the Union and the Employer within thirty {30}
calendar days of the effective date of the Master Agreement.

. Substitute Holidays. The Appeinting Authority and Local Union may agree to continue to
recognize different holidays than those provided for in the Master Agreement,

Leaves in Progress. Employees who are on an approved leave of absence on June 30, 1995
shall continue that leave under the conditions for which it was originally approved. The rights to
return from or request an extension of any such leaves of absence shall be govemned by the
terms of the Master Agreement.

Temporary Reassignment. Article 12, Section 4D shall be modified or supplemented as
follows:

Temporary reassignments can extend to eight (8) months it the reassigned employee is filling in
for someone on an approved leave of absence.

Grievance Procedure Steps. Step 3 grievances shall be appealed to the MnSCU Central
Office or its designee. The local union shall beé informed in advance in writing if a campus will
hear third step grievances.

Insurance Eligibility. Any empioyee who is now eligible to paricipate in health, dental or iife
insurance shall remain eligible to participate in the state group even it the employee does not
work sufficient hours to qualify under the Master Contract, provided that they are participating as
of June 30, 1995. E

Full Emplover Contribution. Any Technical College employee who was eligible for and
received a full employer contribution under their Technical college contract and who is assigned -
to weork more than 1155 hours per year shall be eligible for the full employer insurance
contribution. '

Partial Employer Contribution. Any employee who was eligible for and received an émployer
centribution under a Technical college contract and is assigned to work at least 770 hours per
year shall be considered eligible for a partiat empfayer contribution under the Master Agreement.

Life insurance. The employer will provide and pay for the following term life coverage and
accidental death and dismemberment coverage for all employees who are eligible for full or
partial contributions as described in this agreement.

‘ Accidental Death and
Employee's Annual Group Life insurance Dismemberment

Base Salary Caverage Principal Sum
$0-$20,000 $30,000 $30,000
$20,001-$30,000 ) $40,000 $40,000 .
over $30,000 $50,000 $50,000
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52. Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting
uniiorms per employee upon employment.  Thereafter, employees shall be permitted

.. replacement uniforms when such need is demonstrated. Wom out unlforms shall be retumned to
- the Appointing Authority.

DEPARTMENT OF NATURAL RESOURCES
Article 1

Hours of Work -

With the exception of employees covered by aftached Memorandum of Understanding (MOU)
covering two (2) Department of Natural Resources job classifications, Natural Resources Forestry
Fire Response Lead and Natural Resources Forestry Support Dispatcher, during fire seasons
and/or during unusual drought conditions, the Appointing Authority may establish an emergency
forest fire schedule. During a high fire rating or above, the Appointing Authority may change the
daily starting and quitting time up to two (2) hours either way from the last posted work schedule.
During a moderate fire rating, the Appointing Authority may changae the daity starting and quitting
time up to one (1} hour either way from the last posted work schedule. In the event a change is
necessary as much advance notice as possrble shall be grven to the employee

The Appointing Authority shall use the National Weather Service flre weather forecasts logether
with the National Fire Danger Rating System in determining when there is a significant buitd-up of
fire conditions to constitute an emergency situation. A fire rating of “moderate” or above would
constitute an emergency situation to be defined in paragraph 1 above.

Any schedule changes made pursuant to the above shall not result in the payment of overtime.

Adjusted work schedules shall be handted in accordance with the attached memgorandum dated
May 10, 1998,

Articie 2
Layoff

The provisions of the Master Agreement, Arlicle 15, Section 3B shall be supplemented and/or
meoedified as follows:

At loast thirty (30) calendar days whenever practicable, but at least twenty-cne (21) calendar days
prior to the effective date of the anticipated permanent. layoff, the Union and the Local Union
President shall be given notice of layoffs in the classified service of affected seniority unit
employess, which shall include division, principal place of employment, and the name of
employee(s) notified of layoff. .

Tempora: loyment

The provisions of the Master Agreement Article 15, Section 5 shalt be supplemented and/or
modified as follows:

A position to be filled by a temporary of emergency appointment, regardless of the source of the
funding, shall be offered in the following order:

3186



1. Seasonal employees who have received a seasonal layof nofice and completed their season
or who have completed a temperary project may bump any employee with less State Seniority
from a temporary appointment which has an anticipated duration of at ieast thirty (30) calendar
days from that employee's scheduled layoff date in the same discipline and principal place of
employment for which the bumping employee has the ability and capacity to perform the work,
as determined by the Appointing Authority;

2. Employees who are permanently laid off and not employed by the State if the position is in the
same class, seniority unit, and geographic area from which they were laid off in order of
Classification Seniority,

3. Employees who are permanently laid off and not employed by the State if the position is in the
same-seniority unit and geographic area from which they were laid off and the employee is
determined fo be gualified for the appointment by the Appointing Authority in the order of State
Seniority;

4. Seasonal employees in seasonal layoff status who have the ability and capacity, as
determined by the Appointing Authority, to perform the work, in their principal place of
employment and within their discipline on the basis of State Seniority;

5. Seasonal employges in seasonal layoff slatus who have the ability and capacity, as
determined by the Appointing Authority, to perform the work within the discipline and within fifty
(50) miles of the principal place of employment on the basis of State Seniority. The employee
may waive the temporary assignment. Where the time requirements of the temporary
assignmant are of an emergency nature and do not allow the selection of the employee in the
above manner, the Appointing Authority is not required to seiect the employee.

6. Seasonal employees in seasonal layoff status shall be permitted to make known their
availability for temporary positions across disciplines at different Department of Natural
Resources locations within fifty (50) miles of their principal place of empioyment. Employees
shall notify in writing each cffice for which they are availabie for this temporary work. Such
employees shall be considered for these positions in order of State Seniority provided the
senior employes is qualified to perform the duties of the position, except where the temporary
assignment is of an emergency nature.

Article 4
Rate of Pay

The provisions of the Master Agreemant shall be supplemented and/or modified as follows:

Employees appointed as laborers to temporary positions shall be paid at the labor service rate
closest to their regular rate of pay. Labor.service employees shall be paid at their regular rate of

pay. :

The DNR shall pay laid off DNR employees who perform "smokechaser” work at the sixth step of
the Laborer pay range, which shall be identified as the “smokechaser” layoff rate. If an employee
is known by the DNR to be a laid off employee, or if an employes notified the DNR at the time a
person begins work as a "smokechaser® that he/she is a laid off employes, then the employee
shall be compensated at the "smokechaser” layoff rate immediately. Should any laid off employee
not inform the DNR of his/her laid off status at the time of being called or starting work, but so
informs the Empioyer at a later date within one year, the employee shall be compensated for the
difference between what he/she received and the "smokechaser” layoff rate as soon as possible.

"Smokechaser” work is not work requiring recall of laid off employees under the layoff provision of
Article 15 of the Master Agreement.
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Article 5

lement o utes
Article 17, Section 2B of the Master Agreement shall be supplemented andior modified as follows:

The designated Employer representative for grievances presented at the first step shall be the
employee's Regional Supervisor, Section Supervisor or comparable superwsor constituting the
first level of supervislon outside of the bargaining unit.

The designated Employer representative for grievances presented to the second step shall be the
Division Director or other designated Appointing Authority serving at the second level of .
supervision outside of the bargaining unit. Grievances originating in a reguon shail be heard al the
second step in the respective region.. .

The de3|gnated Empioyer representative for grlevances presented to the third step shall be the
Appointing Authority {Commissioner of Natural Resources) or his/her designee.

Article &
Expense jances-

Article 20, Section 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or
modified as follows:

Employees who incur any meal expense as a result of conferences or meetings required by the
Employer shall be reimbursed for the actual cost of the meal in accordance with Arlicle 20, Section
5 of the Master Agreement if such reimbursement is authorized in writing in advance by the first
level of supervision outside of the bargaining unit, '

Employess performing required work more than thinty-five (35) road miles from their principal
place of employment shall be eligible for reimbursement for the actual cost of the noon meal in
accordance with Aticle 20, Section 5, of the Master Agreement il the work assignment extends
over the normal noon meal period.

Article 7
Uniforms -

The provisions of the Master Agreement shalt be euppiemented and/or modified as follows:

Employees who are required to wear uniforms as a condition of employment under Department of -
Naturat Resources Operational Order Number 33, and any revisions thereof, shall be furnished
such uniforms by the Appointing Authority.

Article 8
Overtims

Article 6, Section 5D of the Master Agreement shall be modified as foliows:

At the option of the DNR, for all employees except trails and waterways, all or a portion of the
compensatory bank may be liquidated in cash as of the last day of the payroll period which ends
closest to March 1, 2000 and March 1, 2001, with thirty (30) calendar days advance written rotice
to the Local Union. For employees in trails and waterways, all or a portion of the compensatory
bank may be liquidated in cash as of the last day of the payroll period which ends closest to
December 1, 1999 and December 1, 2000, with a thirty (30} calendar day advance written nolice
to the Local Union. Such liquidation shall be done in a uniform manner for all employees of the .
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seniority unit. The record of sach employes's accumulated overtime hours worked and overtims
offered but not worked, shall be adjusted to zero (0) hours in conjunction with the foregoing cash
out dates.

An employee transferring to the service of another Appointing Authority, accepting a position not
represented by the Union, separated from State service, or placed on permanent layoff, shall have
unused compensatory time paid in cash. An employee placed on seascnal layoff may have
unused compensatory time paid in cash, at the ODlIOI'I of the employee.

Article 6, Section 5F of the Master Agreement shall be modified as follows:

DNR Firefighters, DNR Forestry Division employees who work overtime hours on out of state
firefighting shall be paid in cash only. DNR Field Services employees classified as Natural
Resources Cache Worker shall, at the employee's opticn, have overtime hours for in state
firefighting paid in cash or assigned to a compensatory bank. DNR employees of all other
divisions who work overtime hours on both in state and on out of state firefighting shall be paid in
cash only.

Article B, Section 7 of the Master Agreement sha|l be modified as follows:

DNR employees who are instructed 1o remain in an on-call status as resull of Wildfire protectlon

activities shall be paid in cash.

Article 9
onfli erest

The following préctioes are to be foliowed in situations involving the employment or potential
employment of members of the same family unit:

1. Employees who have responsibility for hiring will dlsquallfy themselves for any situations
involving the hinng of another family member.

2. Managers and supervisors will work to address situations where family members are working
in a direct superior/subordinate relationship.

3. The supervision by one family member by another is to be avoided whenever possible. Where

family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment of advantage to another family member beyond that which is available to every other
smployee. )

4. Family member shall mean: spouse, children, sibiings {including sisterslbrothers—m-law),
parents, and parents of spouse.

8. Performance appraisals are to bs done by an_unrelated third party.

Article 10
Pay Difierentials

A. Selection for Cerlification mployees for Heavy Equipment Operator (Intermittent).
When the Appointing Authority determines that an additional employee(s) is to be trained for

certification to operate a piece of heavy equipment, such opportunity 'shall be posted at the

principal place of employment for a minimum of seven (7} calendar days. Employees within
the same discipline and assigned to the same principal place of employment who are
interested in being considered for such training shall indicate their interest in writing.
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For each Heavy Equipment Operator {Intermittent) needed by the Appainting Authority in a
principal place of employment and discipline, the Appointing Authority shali consider for
training the three (3) most senior empioyees who have indicated their interest in writing.

Such employees considered for training will be scheduled for an oral interview before a three
(3) member panel of supervisors selected by the Appointing Authority. for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.

Each of the considered employees shall be scored individually by each supervisor and the
scores of each of the three supervisors shall be totaled. The employee(s) with the highest
total score shall be selected for the training. When additional certified operators are needed,
over and above the number indicated by the posting, the entire process shall be repeated.
The Local Union shall be provided fourteen {14) days written notice of the interview date. By
mutual agreement of the Field Services Supervisor and the Local Union, the fourteen (14) day
written notice of the interview date may be reduced or waived. During the selection process, a
Union Representative shall be afforded the opportunity to be present for the purpose of
observing the impartiality and fairness of the scoring process.

When an additional certified operator(s) is needed, the entire process shall be repeated.

. Certification of Employees for Heavy Equipment Operator (Intermittent). An employee
shall be certified as a Heavy Equipment Operator {Intermittent) upon completion of the
minimum number of hours required for that designated piece of equipment and upon
certification by the immediate supervisor and the Regicnal Fieid Services Supervisor that the
employee has demonstrated his/her - ability to satisfactorily operate and maintain the
equipment. . e =

After certification, for good and sufficient reasons, the immediale supefvisor and the Regional
Field Services Supervisor may re-review the capabilities of the employee to operate and
maintain the equipment for continued certification.

After certification, the immediate supervisor and Regional Field Services Supervisor reserves
the right to deceriify Intermittent Heavy Equipment Operators whose performance deteriorates
and who fail to meet the standards established by lhe supervisor for operating heavy
equipment or who fail to maintain the equipment properly, or who abuse the equipment.
Decertification shall be grievable under Article 17 of the Master Agreement.

. Assignment to Heavy Equipment Operator (intermittent}. Intermittent Heavy Equipment

Operating assignments shall be made on the basis of State Seniority from among certified
employees who are available and capable of performing the work in the same discipline and
assigned to the same principal place of employment. Where no certified operators are
available in the principal place of employment, the Appointing Autherity may then select any
other principal place of employment from which to assign an operator following the same
procedure.

Article 11
Bargaining Unit Security

Article 2, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:

STS projects that are of a non-emergency nature shall be submitted to the Local Union on a
standard agency form provided for notification and comment prior to any work being done. It is
expected there will be no reduction in hours of AFSCME bargaining unit employees as a result of
STS projects.
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Projects using ICWC or related programs shall be submitted to the Local Union for approval prior
to any work being done. Such projects shall not be unreasonably denied.

Article 12
Mobility Assignments

All requests for a mobility assignment shall be submitted in writing by the employee to the
employee's Appointing Authority. The request shall include the nature and duration of the mobility
assignment. After consultation with the Human Resources Bureaw, authorization for or denial of a
mobility assignment shall be furnished to the employes in writing by the Appointing Authority.

The Appointing Authority may fill & position on a temporary basis for up to two (2) years of an
employee who has taken an approved mobility assignment. When an employee retums from a
mobility assignment, they shall be returned to their former position.

Article 13
Whitewater Watershed

The purpose of this Article is to establish a process in which current seasonal employees may
volunteer for extended season employment wnhm the Whitewater Watershed under the following
conditions: .

1. The Appointing Authority shall first offer extended season employment opportunities to
seasonal employees whose principal place of employment is the Whitewater Watershed, 1t
additional work is available, the Appointing Authority may then offer extended season
employment opportunities to seasonal employses while principal place of employment is within
thirty-five (35) miles of the Whitewater Watershed.

2. The Appointing Authority shall make an effort to distribute extended seasons as equally as
possible among eligible employees who are capable of perlormmg the work and who desire to
work the extended season.

- 3. Employees shall continue to accrue seniority in their current classification and shall be paid at
their current rate of pay including any step increases they may receive.

4. The Appointing Authonty and Local Union agree to meet and confer at the request of either
party to discuss issues related to this Article.
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Minnesota Department of Natural Resources

SO Lalayetie Koad
St. Paul. Minnesota 55135-40__

May 10, 1999
TO: EMT, CMT Managérs
FROM: Kurt Ulirich

Assistant Commissioner, Administration

SUBJECT:  Alternative Work Schedules - AFSCME Employees

The Collective Bargaining Agreement between the State of Minnesola and AFSCME, Council 6
(Article 5 - Hours of Waork) states that supervisory initiated work schedules, or schedule changes,
must be posted for fourteen {14) days before their effective date. In addition, Article 5, Section 1C
of the Agreement also states: “If requested by the empioyee, the employee may change days,
shifts or hours of work with the approval of histher supervisor provided such change does not
result in payment of overtime.”

The following language applies to employee initiated work schedule changes. These changes
would be considered and approvedidenied by a work unit, provided they met the above standard
AND the following: :

1. Work Week/Period: The normal work week/pariod for full-time employees shall consist of forty
{40) scheduled hours of work in a seven (7} day period. The normal work week for employees
is Wednesday through Tuesday. Any proposed changes in work schedules requiring a
change in work week shalt be approved by the Human Resources Bureau and with notification
to the Local Union. o :

Situational or short-term requests for changing work schedules ‘could change starting and ending
times of the consecutive hours and would be different than the normal posted work schedule.
Centain circumstances may provide for employee-requested work schedule changes to become
the normal or posted work schedule for the requesting employee. Supervisors shall determine
whether lo approve/deny employees such requests, based upen job-related considerations (i.e.,
customer service needs, statfing requirements, etc.). )

The above process allows for changes in. employee work schedules, promotes a flexible work
environment, and balances organizational needs, customer service demands, and employee's
need for flexibility in managing their personal life. It promotes employee well-being and is a critical
part of the Department of Natural Resources' Strategic Directions for Human Resources.

It supervisors/managers receive an oral request from an employee for a change in work schedule,
they will advise the employee to place such a request in writing, addressed 1o them. After receipt
of such a written request, the supervisor/manager will consider it in terms of the above job-related
requirements and provide a written response to the individual employee, with a copy to the Human
Resources Bureau in St. Paul. If the request is denied, the written reply to the employee from the
supervisor/manager shall provide the reasons for such denial.

322

DNR Information: 651-296.6157 * 1-888-646-6367 = TTY:651-296-5484 * 1.800-657-3929

An Equal Opportunity Employer Printed on Recycled Paper Containing a
Who Values Diversity Mindmum of 10% Pasl-Consumer Waste



Minnesota Department of Natural Resources

SO0 Lufavene Road
St. Paul, Minnesota 55155-_

March 24, 1999

Bob Buckingham, Business Representative
AFSCME Council 6

300 Hardman Avenue S. #300

South St. Paul, MN 55075

Ciear Bob:

This will serve as an amendment io the Work Experience agreement between the Department of
Natural Resources and AFSCME Council 6. The parties agree through their designated
representatives signing below to amend the Wage Anticle from $5.25 per hour to $6.50 per hour
for the 1999 season in the Division of Parks and Recreation. In addition, the WEP program will
end with the 1999 season. Beginning with the 2000 season and beyond, this service will be
provided through state employees of the Department of Natural Resources.

The expenditures of the Wark Experience Program (WEP) for the 1999 season shall not exceed
the budgeted amount for the 1398 season, i.e., $554,596.00.

It is expected there would be no permanent layoff or reduction in hours of AFSCME bargaining
unit employees in the Division of Parks and Recreation. However, it is recognized that layofts or a
reduction in hours may occur due to legislative budget reductions and/or unfunded operational
costs. If reduction in hours is needed, WEP hours shall be reduced prior to any AFSCME
bargaining unit employee hours being reduced.

FOR THE UNICN: FOR THE EMPLOYER

Robert Buckingham, Business Representative Bruce Potthoit, Labor Relations Director

AFSCME Council 6 Department of Natural Resources
Linda Moberg, President Paul Larson, Assistant State Negofiator
DNR Policy Committee Department of Employee Relations

AFSCME Council 8
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MEMORANDUM OF UNDERSTANDING
BETWEEN o
" STATE OF MINNESOTA
: AND L .
AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL
EMPLOYEES, COUNCIL NO. 6, AFL-CIO

This Memorandum of Understanding is made and entered into by and between the State of
vinnesota, Department of Natural Resources, hereinafter {Employer) and the American
“ederation of State, County, and Municipal Employees, Council No. 6, AFL-CIO, hereinafter
‘Unign). . ‘

WHEREAS, the Employer has created two job classifications in the Department of Natural
Resources, and : .

WHEREAS, the two job classifications are titled, Natural Resources . Fire Response Lead and
Natural Resources Support Dispatcher, and

WHEREAS, the Employer has determined that theée classifications should be assigned to
Bargaining Unit Number 3 (Service), and

WHEREAS, the Union is the Exclusive Representativé of Bargaining Unit Number 3, and

WHEREAS, the parties hereto agree to modify the Collective Bargaining Agreement or stipulate to
the following in the establishment of these job classes as follows: -

1. The appointment condition of employees hired as NR Fire Response Lead and NR Support
Dispatcher classifications shall be “seasonal.”

2. The employees hired into the classifications of NR Fire Response Lead and NR Support
Dispatcher shall serve a probationary period of 1,044 hours worked or 12 months, whichever is
less. .

3. Employees hired into the classification of NR Fire Response Lead must meet physical fitness
standards utilized by the National Wildlife Coordinating Group at the Moderate Level, and shall
ba required to mest the standards upon recall from layoff in subsequent seasons.

4. Recall from seasonal layoff in the classifications of NR Fire Flesponsé Lead and MR Support
Dispatcher shall be to the employees from'the Duty Station where they were laid off.

5. It more than one employee is in the same classification and Duty Station, the recall from layoft
shall be based on classification seniority at that Duty Station. ‘

6. Inthe event an employee does not retum from seasonal layoff in the classifications above, and
it is determined that a vacancy exists at that Duty Station, then the position will be filled
according to Articie 12 Vacancies and Filiing of Positions. :

7. The Employer shall attach to this Memorandum of Understanding a copy of the designated
Duty Stations for the 1999 fire season and shall provide the Union with any changes in the
designated Duty Stations.

8. Employees in the classifications of NR Fire Response Lead and NR Support Dispaléher shall

be subject to overtime for all hours in the established work week for all hours worked after 40
hours in the established work week. -
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10.

1

—

12.

13.

Paid time off shall be calculated as time worked for purposes of reaching the 40 hours worked
within an established work week.

The Employer shall be able to change the starting and ending times of the classes of NR Fire
Response Lead and NR Support Dispatcher up o two (2) hours-without penalty pay for the
schedule change. In addition, the supervisor and the employee may mutually agree to an
additional two (2) hours (up to a total of tour {4) hours) without: penalty pay for the schedule
change.

- After the end of the Spring fire season and before commencing the Fall fire season,

employees in the classifications of NR Fire Response Lead and NR Support Dispatcher will be
called first for any extra shift(s) related to fire suppression available during this period of time,
In the event that the employee in that Duty Station is unavailable and/or cannot be reached,
the Employer can {ill the additional shift(s) by an available means.

Employees in the classifications of NR Fire Response Lead and NR Support Dispatcher who
are required to attend Employer initiated training outside the Spring and Fall fire seasons shall
be notified thirty {(30) days prior {0 the required training session.

Employees currently in emergency smokechaser appointments who are appointed in the
classifications of NR Fire Response Lead and/or NR Support Dispatcher shall be placed at a
step closest to but not lower than their current rate of pay. If the current smokechaser rate of
pay is above the maximum of the salary range for the.new classification, the appointment shail
be made at the maximum of the salary range for the new classification,

This Memorandum of Understanding represents the complete and total agreement betwsen the
pariies regarding this matter.

Bob Buckingham, Business Agent Paul Larson, Asst. State Nagotiator
AFSCME, Council 6, AFL-CIO Department of Employee Relations
Linda Moberg, DNR Policy Chair Joe Smiley, Personne! Representative
AFSCME, Council 6, AFL-CIO Department of Natural Resources

Dated this 24th day of March, 1999.
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Minnesota Department of Natural Resources

500 Lafayette Road
St. Paul, Minnesowa 531 55-40__

April 12, 1999

Bob Buckingham

Business Representative
AFSCME Council No. 6

300 South Hardman Avenue
South St. Paul, MN 55075

Subject: Safety Glasses

Dear Bob:

During the 1999-2001 negotiations, the issue of DNR employees access io a vendor for réquired
safety glasses was discussed. To clarify and resolve this matter, the lollowing is a section
contained in the DNR policy on eye and face protection:

Eye and Face Protection

1. General Requirements

a.

Employees shall use appropriate eye or face protection, as required by the OSHA
standard, when exposed to hazards from flying particles, molten metal, liquid chemicals,
acids or caustic liquids, chemical gases or vapors, or potentially light radiation,

Employees shall use eye protection that provides side protection when there is a hazard
from flying objects. Detachable side proteciors (eg clip-on or slide-on shields) are
acceptable.

Employees who wear prescription lenses, while engaged in op'erlations that involve eye
hazards, shall wear eye protection that incorporates the prescription in its design, or shall
wear eye protection that can be worn over the prescription lenses without disturbing the
proper position of the prescription lenses or the protective lenses.

Employees shall use equipment with filter lenses during welding or cutting operations that
have a shade number appropriate for the work being performed for protection from
injurious light radiation. The appropriate shade numbers for various welding and cutting
operations are listed in the OSHA standard, welding books and from welding supply
companies. ‘
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Bob Buckingham
April 12, 1999
Page 2

2. Equipment

8. All'eye and face protective equipment shall be suppliad or paid for by the DNR for its
employees. The Safety Administrator determines the type of eye protection to be provided.

b. If prescription glasses are provided, prescription safety glasses will be oblained from the
current State of Minnesota contract provider. Employees shall be required to furnish a
copy of their current prescription from their own doctor. The DNR will only pay for clear
protective lenses, standard frames including side shields, carrying case and dispensing
fees. Other additional items, such as photo gray lenses, spring loaded hinge, an upgrade
in frames and lens coatings, are the responsibility of the employee unless approved by the
employee’s supervisor. The employee will coordinate the purchase and the fitting of new
glasses with their supervisor.

Therefore, tha supervisor will coordinate the purchase and fitting of prescription glasses. This
may include an on-site visit from the safety glass vendor or if necessary the employee may be
sent off-sile to the vendor's localion, which may be in conjunction with other work assignments.

Sincerely,

Terrance L. Lahti
DNR Safety Administrator
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Minnesota Department of Natural Resources

500 Lafayetie Road
Si. Paul. Minnesola 351 55-40__

June 28, 1999

Bob Buckingham

Business Representative
AFSCME Council No. &

300 South Hardman Avenue
South St. Paul, MN 55075

Dear Bob:

During the 1999-2001 negotiations for the DNR supplemental agreement to the master
agreement, we agreed to a meet and confer 1o discuss issues related to individuals who are
directed by the court to perform short-term community service at Department of Natural
Resources locations.

Sincerely,

Bruce Potthoff
" Labor Rslations Director
Department of Natural Resources
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Minnesota Department of Natural Resources

SO4) Lalayeue Road
St Paul, Minnesota 5515540

June 28, 1998

Bob Buckingham

Business Representative
AFSCME Council No. 6

300 South Hardman Avenue
South St. Paul, MN 55075

Dear Bob:

During the 1999-2001 negotiations for the DNR supplemental agreement to the master
agreement, the DNR agreed to conduct a classification study of the Natural Resources Mine
Interpreter classification in the Division of Parks and Recreation. The process for the Hay
Methodology to study the class will begin when a position description, signed by all parties, is
received. We anticipate the study will be completed six months from the date a finalized position
description is received,

Sincerely,

Bruce Potthoff
Labor Relations Director
Depantment of Natural Resources
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Minnesota Department of Natural Resources
SO0 Lutayeue Rosd
St. Paul. Minncsota SS155-40__

June 28, 1999

Bob Buckingham

Business Representative
AFSCME Council No. 6

300 South Hardman Avenue
South St. Paul, MN 55075

Dear Boh:

During- the 1899-2001 negotiations for the DNR' supplemental -agreement to the master
agreement, we agreed to an AFSCME-DNR .committee to discuss determining a 35 mile radius
from one DNR facilities location to another DNR location. It was suggested this committee
attempt to use GIS information in making this determination. Hopelully, the work of this committee
will result in a uniform determination and a list of locations and distance between locations. The
Union “shall have three members on this committes. Please contact Pat Burt, Assistant
Administrator, Human Resources Bureau, regarding organization of this comrmttee

Sincerely,

Bruce Potthoff
Labor Relations Director
Department of Naturgl Resources
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MINNESOTA POLLUTION CONTROL AGENCY

Article 1
Flex-Time $ ulin

Article 5 of the Master Agreement shalt be supplemented and/or modified as follows:

The Appointing Authority and the Local Union shall mest and attempt to formulate a flex-time
scheduling plan.

DEPARTMENT OF PUBLIC SAFETY

© . Ariclel
Work Uniforms

The provisions of the Master Agreement are supplemented as fallows:

Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Employees who are assigned 1o out-of-doors duty
shall be provided outer uniform clothing. Proper maintenance of uniforms is an employee
responsibility. Uniforms shall not be utilized for off duty activity by the employees. The Appointing
Authority shall reimburse the expense of alterations that have been approved by the employee’s
immediate supervisor. The Appointing Authority shall replace damaged uniform clothing which is
no longer usable.

Any employes who wears a uniform shéll be permitted to wear one {1} of the now current official
Local Union pins in a location 1o be determined by the applicable division.

The parties agree to meet and conter regarding the Appointing Authority's policy on work uniforms
and grooming.

Article 2
Radio Operators, Security Gu: Sec ommunications Sygtems Moni

Overtime

Article 6, Section 1 of the Master Agreement shall be modified as follows for Radio
Communications Operators only

For the purpose of Radio Communlcatlons Operators schedules, any regularly scheduled hours
that are greater than eighty (80) hours in a full pay period shall be placed in an Administrative
Leave Bank. In the subsequent pay period, all hours eamed in the Administrative Leave Bank
shall be used. No carry over shall be permitted. if a Radio Communications Operator works more
than their scheduled shift (overtime), those hours shall fall under the provisions of Article 6.

At the option of the Appeinting Authority, all or a portion of the compensatory bank may be
liquidated in cash on June 30, 2000 and/or on June 30, 2001, Also, at the option of the Appointing
Authority, all or a portion of the compensatory bank down to torty (40} hours may be liquidated in
cash ont December 31, 1999 and/cr on December 31, 2000.

Article €, Section 5D, paragraphs 2 and 3 of the Master Agreement shall continue to apply.
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Overtime Distribution ] ~

Radio Communications Operators
Article 6, Section 5 of the Master Agreement shail be supplemented and/or modified as tollows:

f the overtime work is four (4) hours or less, it shall first be offered to the employee(s) then on
duty, on the same shift and work area who has the least number of overtime hours to histher
credit. Should this employse choose not to accept the overtime hours assignment, the next
employee with the fewest overime hours to hister credit shall be offered the assignment.
Offered overtime hours not worked shall be considered as "worked" in calculating the equitable
distribution of overtime,

Any overtime 10 be offered to employees in the classification Radio Communications Operator of
more than four (4) hours shall be offered to the employee with the least number of overtime hours
to his/her credit. If the acceptance of the overtime would cause the employee to work more than a
twelve (12) hour shift, she/he may accept anly those hours up to twelve {12} and the remainder
shall be offered to the employee with the next fewesl overtime hours 1o his/hér credit.

In the event all capable employeas in the classification of Radio Communications Operator in the
same work area decline the overtime work, the Appointing Authority shall assign the overtime work
1o the Radio Communications Operators working the shifts immediately precedlng -and following
the overtime shift based upon inverse order of Classification Seniority.

. Radioc Communications Operators shall work no more than a twelve (12) hour shift. However, in
cases where the Appointing Authority determines conditions exist, such as severe weather, time
constrainis or whare it woukd be unfeasible to offer the overtime to off duty employees, overtime
would be worked by the employee in the cIaSS|f|caI|on Radio Communlcahons Operator then on

duty.
Security Guards
Security Communications Systems Monitors

If the overtime work is four (4) hours or less, it shall first be offered to the employee(s) then on
duty, on the same shift and work area who has the least number of overtime hours to hisfher
credit.  Should this employee choose not to accept the overtime hours assignment, the next
employee with the fewest overtime hours to histher credit shall be offered the assignment.
Offered overtime hours not worked shall be considered as "worked” in calculating the equitable
distribution of overtime. o

Any overtime work to be offered to employees in the classifications Security Guard or Security
Communications Systams Monitor of more than four (4) hours shall be offered 1o the employee not
scheduled for that day who has the least number of overtime hours to his/her credit.

In the event all capable employees in the classification of Security Communication Systems
Monitor in the same work area decline the overtime work, the Appointing Authority shall assign the
overtime work to the Security Communication Systems Monitors working the shifts immediately
preceding and following the overtime shift based upon inverse order of Classification Senionity.

Security Communications Systems Monitors may volunteer to work more than tweive (12) hours
but not more than sixteen (16). However, in cases where the Appointing Authority determines
conditions exist, such as severe weather, time constraints, or where it would be unfeasible to offer
the overtime 1o off duty empioyees, overtime would be worked by the employee in the above
classifications Security Communications Systems Monitor then on duty.
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in the event all capabie employees in the classification of Security Guard not scheduled to work on
the day of the cvertime shift decline the overtime work, it shall be offerad to the employee(s) with
the least number of overtime hours to his/her cradit from among those then on duty on the same
shift and work unit and those working the shift immediately following the overtime shift. in the
event all capable employees in the classification Security Guard in the same work unit decline the
overtime work, the Appointing Authority shall assign 4 hours each of the overtime work to the
Security Guards working the shifts immediately preceding and following the overtime shift based
upon inverse order of Classification Seniority.

For Unit 3 employees, when overtime is inversed, the assignment shail be rotéied within each pay
pericd beginning with the least senior capable employee based on classification seniority,

All Divisions

When an overtime list is initially being established, or during a period of time when compensatory
time banks and/or records of employee accumulated and offered overtime is adjusted to zero, the
first offer of overlime after this period will be made to the most senior employee on duty in the
class and work area who is capable of performing the work and who desires the overtime work. |
the most senicr employee chooses not to accept the work, it shall then be offered to the next
senior employee and so forth. If all employees in the class choose not to accept the overtime, the
overtime shall then be assigned to the least senior employee on duty. If there are no employees
in the required class then on duty who are capable of doing the work, the cverlime shall be offered
to the most senior off-duty employee and so forth, or it they choose not to accept the offered
overtime, assigned to the least senior off-duty employese.

Bureau of Criminal Apprehension

The Forensic Artist and Photographer shail be in on-call status if the employee’s supervisor has
instructed the employee, in writing, to remain available to work during an off-duty pericd. The
Forensic Artist or Photographer who is instructed to be on-call is not required to remain at a fixed
location, but must leave word where he/she may be reached by telephone or electronic signaling
device.

The Forensic Artist or Photographer who is instructed to remain in an on-call status tor the
purpose of serving on the Crime Scene Processing Team shall receive fifteen (15) hours of
compensation for being in on-call status for a seven (7) day period. An additional four (4) hours of
overtime compensation shall be granted for each legal holiday that occurs within this period.

The coﬁlpensalion for on-call assignments for the above Crime Scene Processing Team members
shall be paid as either cash or compensatory time off at the option of the Appointing Authority,
who shall consider the desires of the employee.
Meals

Late night meal reimbursement in the amount of ten dollars ($10} may be claimed only if the
employee is on duty serving on a Crime Scene Processing Team and in travel status, and works
four (4) hours between the hours of 7:00 PM and 6:00 AM.

On Caff
Upon the mutual agreement of the Appointing Authority and the employee, hours eamed for on

call by Crime Scene Processing Team members may be placed in a compensatory bank or paid in
cash.
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In the event that the Employer and MAPE negotiate changes in on call pay for serving on a Crime
Scene Processing Team, the Employer agrees to make the same changes in this supplemental
agreemant.

Article 3
Radio munications Operators

Hours of Work '
- Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

Work schedules for Radio Communications Operators shall have no fewer than two (2)
consecutive days off between consecutive work days.

Because of the work requirements of Radio Commiuinications Operators, employees may not be
able to take a fifteen (15) minute paid rest break during each four (4) hours of regularly scheduled
work. Consequently, an eligibie Radio Communications Operator who requests a rest break from
their immediate supervisor and was not able to take or was not released by their supervisor, at the
option of the Appointing Authority, the employese will receive cash or compensalory time off for
each eligible allowable rest break(s) not taken.

Article 4 :
Radio Communications Operators

Professional Memhershi

The Appointing Authority may pay for any Radio Communications Officers' membership in the
Association of Public Safety Communications Officers, Inc. However, at least one (1)} Radio
Communications Operator per patrol district shall have their membership paid by the Appointing
Authority, Any conflicts will be resolved by class seniority.

Article 5
Bureau of Criminal Apprehension

Communication Unit

Shift Assignment

Article 12, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: .

The supervisor shall make personnet assignments to the annual shnft schedule on or about June
30 of each calendar year. g .

A. Prior to making these assignments, on or about June 1 of each yéar, the supervisoi will
circulate a copy of the annual shift scheduls for the next year to all members of the
Communications Unit as an informational ftem,

B. Upon recesiving a copy of the coming year's schedule, each Communications Unit employee
may submit in writing 1o the supervisor, a duplicate copy of the shift schedule on which the
employee has indicated histher shift assignment preference. Employees choosing to indicate
a shift assignment preference must assign a prefsrence number to each of the shifts on the
schedule with their most desired shift assignment as preference number one.

C. Ali shift preference lists must be received by the supervisor by June 15 of each year.



D. After the June 15 deadline, the supervisor will make the annual shift assignments after
reviewing all shift preference lists which had been submiited.

E. The assignments made will be made by the supervisor according to Departmental Seniority.

For purposes of this Section, "Deparimental éeniorlty' is defined as the length of continuous
service within the Department of Public Safety since the last date of entry into the Depariment of
Public Safety.

Article 6

Work Assignments
Capitol Securi uards

The Union and State Patrol Managernent agree to meet and confer on the |ssue of a rotatlon-
schedule of work assignments.

icle 7
Empleyee Telephones

The parties agree to meet and confer on the issue of the availability of telephones for employee
use at each work location.

Article 8
Driver and Vehicle Services

Holidays

Article 7 shall be su_pplemented and/or modified as follows:

When a holiday listed in Article 7, Section 2, Subsection A and B, falls on a part-time employse's
day off, Article 7, Section 5 shafl not apply.

Article 9
LCR Noon Meals

Article 20, Expenses, Section 5(B}. travel status over noon for Law Compliance Representatives,
employed by the Minnesota State Patrol who work as bus inspectors, MCSAP and scale personnel
for the Appointing Authority is supplemented and/or modified as follows:

1. The Appointing Authority agrees that the Minnesota State Patrol district office or fixed scale
location to which the employees are assigned to report shall serve as their temporary or
permanent work station and the Minnesota State Patrol district in which the aforestated district
offices and fixed scales are located shall serve as the district boundaries for the purpose of
defining travel status for these employees for noon meals.

2. Such listed employees will be eligible for noocn meal reimbursement when they are in travel
© slatus outside their assigned patrol district and thirty (35) miles from the district office or fixed
scale location,

‘3. The emplo'yees' geographic‘areas of job responsibility shall remain their assigned bus or patrol

districts, irespective of the use of Minnesota State Patrol district offices and tixed scale sites
and districts as the basis for determination of noon meal eligibility,
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Article 10
LCR Reassignment

Articie 12, Section 4 and 5 shall be amended and/or moditied to allow for the foliowing:

The Appointing Authority may assign and reassign the most senior voiunteer, who expresses an
interest in writing, within the work area between shifts prior to posting of a vacancy in the
classification Law Compliance Representative 2 within the State Patrol Division.

Article 11
LCR 1 Seniority

Class seniority for Law Compliance Representative 2 (Stale Patrot Class option) shall include tim
spent as a Laborer and Law Compliance Representative 1. ‘

- Articte 12
- DV$S Examining

Article 8, Section 3, paragraph 3 of the Master Agraement shall be supplemented and/er modified
as follows: - - ’

Vacation leave requests of one (1) day or mere, including holidays, which are submitted more than
five (5) calendar weeks in advance will be posted in accordance with Article 8, Section 3,
paragraph 3, for a period of one (1) calendar week. This provision applies to empioyees within the
Department of Public Safety, Driver and Vehicle Services Examination and Renewal Stations.

Article 13
Filling of Positions

Security Communications Systems Monitors

If a promotion is to be made from an eligible list to fill a Security Communications Systems Monitor
position, a special selection may first be made from among Capitol Security Guards within the
Seniority Unit whose names appear on the eligible list for such a position and who express an
interest in the position. If no Capitol Secutity Guards appear on the eligible list or the Employer
does not select a Capitol Security Guard under such special selection option, selection shail be
made in accordance with Article 12 of the Master Agreement.

The Union shall have the right to challenge the selection of an employee other than the senior
amployee through the third step of the grievance procedure-only. If the grievance is denied, the
Union may request a review of the grievance by the Department of Public Safety Human
Resources Director. The Human Resources Director's decision shall be final and not subject to

arbitration.

Auticle 14
Hours of Work 7
Article 5 of the Master Agreement shall be supplemenléd and/or modified as follows:
Section 1. Aftemate Work Schedutes '
A. Purpose. The pumose of this Article is to establish a voluntary altemate work schedule for all
employees in the Department of Public Safety. Each DPS Division or Section has the option of

implementing this program. For purposes of this Article, the work week shall be Wednesday
through Tuesday. - ’
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B. Alternate Work Schedule Reguest. The atternate work schedule shall allow an employee 10
request moditication of his/her current work schedule to the following schedule: scheduled to work
nine (9) consecutive hours four (4) days per week and scheduled to work ong (1) four (4) hour day
per week as designated by the Appointing Authority. Consecutive hours of work shall exclude the
normal unpaid lunch period. The employee shali request participation in this program in writing to
his/her immadiate supervisor no later than seven (7) days prior to the starting date of the program.
Once the program is in effect, an employee may request to revert back 10 his/her original scheduie
by providing a fourteen (14) calendar day notice to his/her immediate supervisor, Changes can
only be made at the beginning of the work week.

The Employer retains the right to deny individual requests under this program, and with fourteen
(14) calendar days notice, to end an individual's participation in the alternate scheduling program
where it would adversely affect the operation of the group. The Employer's decision in this regard
is not subject to the grievance procedure in Article 17 of the Master Agreement. An employee
may appeal their supervisor's decision in this regard to his/her Division Head or designee. If itis
necessary to limit the number of participants within a group, the Employer shall approve the
request(s) from the employee(s) with the most Department Senicrity within the group.

C. Holidays and Paid Leave Hours, Employeas shall revert back to an eight (8) hour

Wednesday through Tuesday schedule during the week in which a holiday falls. During the week
in which a flcating holiday is taken, the affected employee shall revert back to an enght (8) hour
Wednesday through Tuesday schedule.

Should an employee be on paid or unpaid ieave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would
have otherwise been in attendance at work that day.

D. Hours of Work. The exscution of this supplemental agreement hereby amends Section 2,
Subdivision B-1 and 2 of Article 5 of the Master Agreement so as to recognize the legitimacy of a
nine (9) hour work day.

It is further understood that no additional pai? rest periods shall be provided to an employee
participating in this program.

E. Meet and Confer. Should problems occur, the parties agree to meet and confer in an effort 1o
resolve the issues. If the meet and confer cannot resolve the issues, either party reserves the
right to terminate this program for any unit by providing fourteen (14) calendar days written notice
10 the other party.

Section 2, Capito! Security Fixed Night Shift. Where continuous operations require a night -

shift, every reasonable effort will be made to allow such shift to be fixed and vacancies in such
fixed shifts shall be posted and filled in accordance with Article 12 of the Master Agresment.

Article 15
Safety

Section 1. Each Capitol Security Guard shall be trained on personal equipment issued to him/her
by the d|v13|on

Section 2. The parties shall meet and confer to discuss security issues at Matro Exam stations. _

337

1




Article 16
Telecommuting

Article 5, Section 1, Part A is amended as follows:

The regular hours of work each day shall be consecutive except that they may be interrupted
by unpaid iunch periods. The Employer and the Union mutually agree that split shifts are
allowed for those employees who are telecommuting fram their place of residence and who
choose to work a split shift. No split shifts will be implemented without the mutual agreement
ot the Local Union and the Appointing Authority. Each party may cancel such agreement with
thirty (30) days written notice to the other party.

DEPARTMENT OF PUBLIC SERVICE

Article 1 _
Expense Allowances

Article 20, Section 5 (Mea! Allowances) of the Master Agreement shall be supplemented and/or
modified as follows:

Section 1. Definition. "Work Station" means a specific location (home/office) from which an
employee generally carries out his/her official duties or assignment.

Section 2. Eligibility. An employee shall be eligible for noon meal reimbursement when the
distance from his/her work station to the field assignment that day exceeds a radius of thirty-five
(35} miles trom the assigned work station or when an employee is required by the Employer to
paricipate in a job related training conference with other employees from this department,
providing the assignment extends through the notmal lunch period and is approved in advance by
the Employer. The reimbursement for the cost of-the noon meal shall be in accordance with -
Article 20, Section 5 of the Master Agreement. :

Section 3. Trainer/Instructor Status. When an Investigator 1, Heavy, or an Investigator I,
functions as a trainer or instructor, he/she shalt be reimbursed for lunch at the appropriate rate, as
determined by Article 20 of the Master Agreement.

Article 2
‘Attendance at Union Meetings

The provisions of the Master Agreemaent shall be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours of work to permit travel time necessary to
attend regular monthly meetings of the Local Union. Such adjustments shall be of reasonable
duration, not to exceed two {2) hours. -

Employees who desire to make these adjustments must request and be granted approval fram
their immediate supervisor or other Appointing Authority designee five (5) calendar days in
- advance of the meeting date. Requests shall show the hours of release time requested. Approval
of these requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing on the day of the meeting. Employees shall receive no compensation for time
spent in such travel, but may utilize vacation leave, compensatoty overtime hours, or work extra
hours, within the same payroil period, if work is available, to prevent a loss of earnings.
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in the event work is available and an employee is authorized to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours
or pay until the employee has worked an amount of time outside his/her regular shift which is
egual 1o the amount of release time requested and used.

Article 3
Toois and Equipment

The provisions of the Master Agreement shall be supplemented and/or modified as folldws:

The Appointing Authority shall indemnify each employee up to a maximum of $£800.00 for lasses
caused by fire, wind, or theft by forcible entry, of tools and equipment supplied by the employee
and used in the performance of work and when in the care of custody of the Appainting Authority.

It shall be the responsibility of each employse to furnish a compiete list of tocls and equipment to
be indemnified, including an accurate description and replacement cost to their immediate
supervisor and to have that list approved by the supervisor in writing within thirty (30) days from
the date of this Agreement.

In any losses covered by this provision the tool or equipment will be replaced with like tools or
equipment purchased by the Appointing Authority through the State contract purchasing or
through the State bidding procedures. In no cases will employees be paid in cash for their losses.
The Appointing Authority reserves the right to withhold approval on any tools or equipment
deemed unnecessary.

The provisians of this Article do not apply to any tools or equipment not included on an approved
list and in no case apply to AM/FM Radios.

Article 4
. Vacancies, Filling of Positicns

The provisions of the Master Agreement, Article 12, Section 6, shall be supplemented and/or
modified as follows: ‘

Employees in the class of Weights and Measures investigator | shall have the ability to bid into the
class of Weights and Measures Investigator |, Heavy, and vice versa, based upon combined
classification seniority (melding classification seniority in Weights and Measures Investigator | with
Weights and Measures Investigator |, Heavy). This exception shall be applicable to bidding only.
Ties shall be broken by State Seniority first, then by lot,

Article 5
Work Out of Class

Article 18, Section 6, of the Master Agreement shall be supplemented andlof modified as follows:

When an empioyee in the classification Weights and Measures Investigator | is expressly
assigned to perform all duties of a position in the classification Weights and Measures investigator
I, Heavy, and such work out of class assignment exceeds two (2} consecutive working days in
duration, the employee shall be paid for ail such hours at a rate which is equal to the minimum
rate for the Weights and Measures Investigator I, Heavy class or one (1) step higher than the
employee’s current salary, whichever is greater.




Adlicle &
Work Uniforms

Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Proper maintenance and cleaniiness of uniforms is an
employee responsibility. Uniforms shall not be utilized for off-duty activity by the employee.

Prior to the purchasing and issuing of any uniforms, the Employer agrees to meet and confer with
the Local Union. ’ :

Article 7
Flextime

Anrticle 5, Section 2 of the Master Agreement shall be supplemented and/or modified as follows;

Investigators in the Weights and Measures Division who work four {4) consecutive ten (10} hour
days shail be allowed, with the approval of their supervisor, to adjust their week day off during the
same pay period to cover a day lost due to inclement weather.

DEPARTMENT OF REVENUE
The provisions of the Master Agreement are modified and/or Supplemented as follows:

Section 1
Application

The provisions 6t Sections 2, 3, 4, and 5 of this Supplement apply te all seasonal employees of
the Depanment of Revenue represented by AFSCME, Council 8, AFL-CIO. :

Sections 6, 7, and 8 of this Supplement' shali apply to all empioyees ot the Department of
Revenue represented by AFSCME, Council 6, AFEL-CIO.

Section 9 of this Supplement shall apply only to part-time employees in the Mail Receiving Center
of the Department of Revenue represented by AFSCME, Council 6, AFL-CIO.

Except as specifically modified by this Supplement, all relevant provisions of the Master
Agreement shall apply to these employees. .

Section 2
Benefits

Holidays, Vacation Leave, Sick Leave. Seasonal employees of the Department of Revenue
shall become eligible 1o begin receiving the benefits provided by Article 7. (Holidays), Article 8
(Vacation Leave), and Article 9 {Sick Leave) of the Mastar Agreement upon completion of a total
of six (6) months of actual work as a seasonal employee in one or more consecutive Seasons.

An employee is eligible to use vacation leave and sick leave when he/she becomes eligible to
accrue it. Length of service for purposes of detesmining changes in accrual rates for employees
who become eligible after July 1, 1985, shall begin on the date of eligibility. Effective July 1, 1985,
length of service for purposes of determining accruai rates for employees eligible for vacation time
on or before July 1, 1985, shall include all actual time worked prior 10 July 1, 1985, provided work
is in consecutive seasons.



To be entitled to receive paid holidays, an eligible employee must be in payroll status on the
normal work day immediately preceding and the normal work day immediately following the
holiday(s).

Current employees of the State who accept seasonal employment with the Department of
Revenue after December 1, 1988 without a break in service who are eligible for vacation, sick
leave and holiday benefits shall continue to be eligible to use and eam such benefits in
accordance with Master Agreement language based upon their length of service credit at the time
of appointment to the seasonal position. :

Section 3
Layoft and Recall

Advance Notice

Article 15, Section 4B, Advance Notice, of the Master Agreement shall be replaced in its entirety
as follows:

At least three (3} work days prior to the effective date of the layoff, the Appointing Authority shall
give written notice of the layoff, including the reason(s} theretore, to all seasonal employee(s)
about to be laid off and to the Local Union President. The day the layoff notice is given shall not
be counted toward the three (3) day notice period. The notice of layolf to seasonal employees
shall also give the anticipated date of recall and the anticipated length of the work season
subseguent to the layoff.

At the time of impiementation of seasonal layofts, a more senior seasonal employee may express
interest in seasonal layoff, out of seniority order, in lieu of those less senior employees who would
otherwise be laid off. Such requests will be considered in seniority order on the basis of state
seniority and based on staffing requirements. Employees requesting an out-of-order layoff shall
receive written notice, however, the three (3) day advance notification shall not apply. Acceptance
of an out of order laycff shall not impact the order of recall in subsequent seasons.

Permanent Layoft
Articte 15, Section 3D, Procedure, is modified by adding the following:

The permanent layotf of seasonal employees of the Department of Revenue shall be by principal
place of empioyment. All bumping pursuant to Article 15, Section 3D shall be within their principal
place of employment.

Seasonal employees who have been permanently laid off shall be piaced on layoff lists in
accordance with Article 15, Section 3H.

In additioh to recall rights provided by Adicle 12, bermanemly laid off seasonal employees shall be
placed on a Department of Revenue seasonal recall list for the principal places of employment in
which they have expressed an interest in order of State seniority.

The first refusal 1o accept recall to seasonal positions in any principal place of employment in
which employees have expressed interest will result in removal of their names from the principal
place of employment seasonal recall list. Refusal to accept recall a second time will result in
removal from all PPE seasonal lists. .
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Seasonal employees on permanent layoHf who are recalled to a position in a different principal
place of employment shall be required to serve a new probationary period. |f the seasonal
amployee does not successfully cormplete the new probationary period, they shalt have the right to
return to a vacancy in their former principal place of employment. It no vacancy exists, the
seasonal empioyee will be retumed to the permanent layoff record for their former principal place
of employment.

Article 15, Section 5, Temporary and Emergency Positions, of the Master Agreement shall be
modified as follows:

it a position in a principal place of employment is to be filled by a temporary or emergency
appointment, the appointment shail be offered to employees in the following order prior to filling
the position by any other means:

A. Employees who are perrﬁanently or seasonally laid off if the position is in the same class and
principal place of employment from which they were seasonally laid oft in the order ot State
Seniority,

B. Seasonal employees who are seasonally laid off if the pasition is in Ihe same principal place of
employment from which they were seasonally laid off and in a different class for which the
employee is determined to be qualified by the Appomtmg Authority in the order of State
Seniority;

C. Seasonal employees who are seasonally laid off and who have expressed interest in
temporary work in a different principal place of employment from which they were seasonally
laid off, in the same class or in a different class for which the amployee is determined to be
qualified by the Appointing Authority.

D. Empioyees who are permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is
determined to be qualified for the appointment by the Appolntlng Authority in the order of State
Seniority.

Limited Interruptions of Seasonal Employment

Article 15, Section 6, Limited Intetruptions, of the Master Agreement shall be replaced in its
entirety as follows:

Any interruption in ssasonal employment not in excess of seven (7) consecutive calendar days or
any reduction from an employee's normal work hours which continue two (2) calendar weeks or
less shall not be considered a layoff. Seascnal employees of the Department of Revenue may be
subject 10 limited interruptions of work or reduction in hours due to temporary lack of work.

When the limited interruption of work or reduction in hours does not affect all employees in a
class, employment condition, shift and principal place of employment, the least senior employee(s)
affected shall have their work interrupted or hours reduced.

Eligible seasonal employees of the Department of Revenue may utilize accrued vacation time

during a fimited interruption of employment. Except where vacalion time is utilized, all employees
shall be compensated for the actual number of hours worked during the pay period.

Recail of Seasonal Employees

Article 15, Section 4E, paragraph 2 of the Master Agreement shall be replaced in its entirety as
follows:
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The Appointing Authority shall contact all seasonal employees on the seascnal layoff list by U.S.
Mail at their last known address in November of each year. The employee shall notify the
Appointing Authority within-five (5) calendar days of receipt of notification of intant 1o return to work
and shall provide the Appointing Authority with current address and telephone number. It shall be
the employee's responsibility to keep the Appointing Authority infoermed of the empioyees address
and telephone number.

The Appointing Authority shall recall employees using the address or telephone number provided
at least three (3) calendar days in advance of the exact reporting date. The Appointing Authority
will first attempt to recall employees by telephone. If unable to reach by telephone, a written
notice of recall will be mailed to the address provided. . .

Remioval from the Seasonal Layott Record
Anticle 15, Section 4F of the Master Agreement shall be modified as foilows:
Employeses shall be removed from the seasonal layoff record for any of the following reasons:
1. Written notice from the employee that he/she does not intend to return to work;
2. Failure to respond to the November notice of intent to recall;
3. Failure to report for work from layoff;

4. Appeintment to a permanent position in a class which is equal to or higher than the one from
which the employee was laid off;

5. Failure to accept recall to a position in the same class in a principal place of employment other
than the one from which he/she was laid off |f a position in the former principal place of
employment is not available; .

6. Resignation, retirement or termination from State Service.

Resignation

The provisions of the Master Agreement shall be supplemented andfor modified as follows:

Employees who elect to discontin'_ue their seasonal employment prior to the date of layoff, other
than through acceptance of an oul_-of-order layoff, shall be considered to have resigned.

Principal Place of Employment
"The provisions of the Master Agreement shall be supplemented and/or modified as follows:

The determination of principal places of employment for purposes ef this Supplement shall be at
the discretion of the Appointing Authority.-

Training
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
Seasonal employees, while on seasonal layoff, may sign up for and take classes being offered by

the Department of Revenue. Such time shall not be considered work time. The cost assocnated
with such classes, if any, shall be paid by the Appointing Authority.
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. Section 4
Filling of Seasonal Vacancies

Article 12, Sections 5, 6, and 7(A) of the Master Agreement shall ba madified for the filling of
seasonal vacancies as follows:

Seasonal vacancies shall not be posted.

Seasonal employees whe have been laid off in good standing shall be given the opportunity, prior
1o recall, to express an interest in seasonal positions in the same classification in other principal
places of employment. Employses expressing such interest and who meet the position
qualifications will be considered in order of State Seniority.

Article 12, Section 10, of the Master Agreement is modifiegl as follows:

Seasonal employees who accept a seasonal position in a different principal place of employment
shall be required to serve a new probationary pericd as defined in Anticle 12, Section 10. If the
seasonal employee does not successfully complete the new probationary period, they shall have
the right to return to a vacancy in their former principal place of employment and shall serve the
remainder of their original probationary pericd. i no vacancy exists, the seasonal employee will
be returned to the seasonal layoft record for their former principal place of employment.

Section $
Seniority

Article 4 (Seniority) of the Master Agreement is modified as follows for seasonal employaes of the
Department of Revenue:

State Seniority for seasonal employess of the Department of Revenue working or in fayoff status
on July 1, 1985, shall include actual time worked prior to July 1, 1985,

Classification Seniority for seasonal employees of the Department of Revenue, in Unit 7, working
or in layoff status on July 1, 1985, is defined as the date of initial hire to the employee's current
class. )

State Seniority and Classification Seniority-shall be broken by failure to work consecutive seasons,

Section 6
Filling of Vacancies

The provisions of Articie 12, Filling Vacancies, are amended as follows for employses of the
Department o Revanue by adding the following: ‘

Rémlgnments

Article 12, Section 4, Reassignment, is hereby modified as follows for employees of the
Department of Revenue:

Section 4 Reassignment. When a filled position and its incumbent are to be reassigned to a
different work area within a work location without a significant change in job duties, the employee
and the position shall be reassigned notwithstanding Article 12, Section 4B. In such cases, the
local union shall receive notice prior 1o the empioyee occupying the position to be reassigned.
Such employee shall be provided with at least a founteen (14) catendar day written notice.



Conflict of Interest Congiderations in Lavoff

When the exercise of seniority rights pursuant to the fayoff and recall provisions of the Master or
Supplemental Agreements would place an employee in a situation or position where concerns of
nepotism, as defined in the Cade of Conduct for Department of Revenue employees, would arise,
the Emgployer agrees to meet with the Local Union to resclve the situation in such a way which
does not deny the rights of the employee.

Section 7
Attendance at Local Union Meetings

With fourteen (14) calendar days notice employees shall be permitted to adjust their hours of
work, up to two (2) hours, in order to attend the regular monthly mestings of AFSCME Local 3141,
provided such adjustments shali-not unduly disrupt the operations of the department. Such
adjustments shail not result in the payment of overtime.

Section 8
Overtime Distribution

Article 6, Seclion 4, Overtime Distribution, for all employses except the Telephone Taxpayer
Assistance Unit, is replaced in its entirety as follows:

Overtime shall be offered to all employees in the work area, section or principal place of
employment who are in active work status who are qualified, as determined by the Appointing
Authority, to perform the required work. If there are more qualified voluntsers than required, the
overtime work shall be assigned to the most senior qualified employees based on State Seniority.
If there are insufficient volunteers to perform the required overtime work, the employees in the
work area, section or principal place of employment with the least State Senjority qualified to
perform the work may be assigned to the overtime work. If necessary due to an insufficient
number of employees from the work area, section or principal place of employment, the
Appointing Authority may request volunteers from one (1) or more other work areas, sections or
principal places of employment, determined by the Appointing Authority, to perform the overtime
work. In no case shall a qualified volunteer from within the work area, section or principal place of
employment, be denied overtime work in order 10 aliow a qualified volunteer from a different work
area, saction or principal place of employment, to perform the overtime work. Whenever possible,
all such qualified employees within the designated work area, section or principal place of
employment shall be offered the overtime work prior to mandatory assignment of overtime, If
there is insufficient time to request volunteers, the Appointing Authority may assign employees
then on duty to the overtime work according to inverse State Seniority among thosa qualified 1o
perform the overtime work. :

Article 6, Section 4 of the Master Agreemerﬁ. shall be supplemented and/or moditied as follows for
the empltoyees in the Telephcne Taxpayer Assistance Unit:

When two or more employees have worked the same amount of overtime hours, overtime
assignments shall be offered first 1o the most senior employee, based upon State Seniority.
Overtime hours actually worked shall be considered in calcutating the equitable distribution of
overtime.

tn the event all employees decline overtime work, the Appointing Authority shall have the right to
assign overtime based upon inverse order of State Seniority among capable employees..
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Section 9 :
Schedule Posting

Article 5, Section 1C, Schedule Posting of the Master Agreement shall be supplemented and/or
modified as follows for part-time employees of the Mail Hecemng Center of the Department of
Revenue:

Work schedules showing the shifts, days, and hours of alt employees shall be posted at least
fourteen (14) calendar days in advance of their effective day. Changes 10 the posted work
schedule for part-time employees shall be posted five (5) workmg days in advance of their
effective day .

If offered, pan-ume employees may voluntanty accepl a schedute change of less than five (5)
working days. Hours worked on a voluntary basis, regardless of the length of notice, shall be
compensated at siraight time.

Personal Leave, Part-time.employees, who volunteer for work during non-scheduled times, shall
be granted unpaid personal leave if requested prior 10 the first day of voluntary work, and onily in
full day |ncrements

MINNESOTA STATE RETIREMENT SYSTEM

Article 1
Purpose

The purpose of this Supplemental Agreement is to establish a voluntary flex-time program for
employees of the work units within MSRS. .

: Al‘licle' 2
Elex-Tima Schedule Rguest

The flex-time schedule is based on forty (40) hour work week over a two (2) week eighty {80) hour
payroll penod :

Within the above prescribed paramelers the flex-time program shall allow an employee to request
modification of his/her current work schedule according to any one of the following schedules:

A. Eight (8) consecutive hours of work for each of five days in a work week.

B. Eight and one-half (8 1/2) consecutive hours of work for four (4) work days and six {6)
consecutive hours of work on any day each work week, with two (2) consecutive hours off on
the same day as the six (6) consecutive hours of work day during each forty (40} hour work
wesk consistent with the pay period of Wednesday through Tuesday

C. Nine (9) consecutive hours of work for enght (8) days, one (1) day of elght (8) consecutive
hours of work, plus one (1) day oft during eighty (80_) hour payroli period.

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week.

For employees choosing schedule "C*, the "work week" is defined to begin four (4) hours into
the shift on the eight (8) hour wark day and end exactly one calendar week later. Employses
choosing this schedule must take the same day of the week off that they work the eight hours
the previous week. For employees choosing schedule "A* or "B", the work week runs from
Wednesday through Tuesday..



An employee may request to change his'her fiex-time schedule by providing a fourteen (14)
calendar day written notice to the immediate supervisor. Approved changes in schedule will
take place on the first day of the pay period tollowing the fourteen (14) day notice period as
long as the change is approved by the supervisor. A supervisor may waive the fourteen (14)
day notice at the request of the employee, provided that the employee waives the right to any
overtime compensation not required by federal law.

Articie 3
Review of Requests

Management retains the responsibility for denying or lerminating individual flex-time schedules
where they adversely affect the operation of the unit. Flex-time must not interfere with the unit
operations during the normal office hours of Monday through Friday. Further, management may
exclude any employee or group of employees if flex-time would cause MSRS to incur additional
costs, be disruptive 10 the operation of the unit or result in reduced service to the public.

The immediate supervisor shall determine to approve or deny the flex-time request of an
employee based upon job-retated consideration including, but not limited to, the operation of the
unit and the provision of service 10 the public. If there are conflicting requests from employees,
and the needs of the supervisor require that not all requests may be approved, the supervisor
shall approve ({if all other considerations indicate approval) the request submifted by the employee
with the most state seniority within a team function, or by state seniority among all unit employees
not on a team or in a specific funclions, or by state seniority among all unit employees,
Management shall define "team" and “function” for the purposes of this Supplemental Agreement.
Should conflicts still exist, they shall be resoived by loL

The immediate supervisor shall provide the employee with written notice and explanation: of the
decision within seven (7) calendar days of request receipt. If an employee's request is denied, a
copy of the written notice and explanation of the decision shall be available to the Union. No
request may be unreasonably denied.

Articie 4
Altered Schedules

Upon mutual agreement of the immediate supervisor and the employee, an employee’s schedule
may be temporarily aitered for a duration of not more than fourteen (14) consecutive calendar
days at a time without regard to the above provisions provided that it does not result in payment of
overtime. Any such alteration must also be scheduled so as not to require any ful-time empiloyee
to work less than eighty (80) hours in a pay period or forty (40) hours in a "work week", including
paid leave time.

Anticle 5
Helidays and Paid Leave Hours

When the holiday falls on a day the empioyee normally works eight (), eight and one-half (8 1/2)
hours or nine (9} hours, the employee shall be paid holiday pay for eight (8} hours.

Employees normally working eight and one-half (8 1/2) hour days will work the additional one-half
{1/2) hour during the same work week as mutually agreed upon by histher immediate supervisor.
Employees working nine (9} hour days will work an additional hour on the normally scheduled
eight (8) hour day [which is divided into two (2) four (4) hour periods for "work weel
determination] with the additional hour added to the four {4) hours associated with the "work week"
in which the holiday falls. .
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When the holiday falls ‘on a day the employee normally works less than eight (8) hours, the
schedule shall be exchanged with the ciosest eight (8), eight and one-half (8 1/2) hour day to the
holicay that still fails within the same Wednesday through Tuesday work week. [f the holiday falls
on an employee’s scheduled weekday off, the holiday shall be observed on the same day a week
earlier or later, whichever fits into the normal pay pericd.

This Suppiemental Agreement serves as the fourteen {14) days notice of these schedute changes
during holidays as reguired under Article 5 of the Master Agreement.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid-leave or taken as unpaid leave shall be for the total-hours (or fraction
thereof}, they would have otherwise been in attendance at work that day.

Article 6
Hours of Work

The execution of this Supplemental Agreement hereby amends Section 2, Subdivision B (Work
Day}, and Subdivision C (Work Week, Work Period), of Article 5 of the Master Agreement so as to
recognize the legitimacy of an eight and one-half (8 1/2} or nine (9) hour work day.

It is further agreed that no additional paid rest perlod shall be provided to an employee working on
a flex-time schedule

Article 7
Appeals

An employee rnay appeal in writing the decision of the immediate supenvisor to deny or revoke a
flex-time schedule to the Unit Manager who shall respond in writing. If not resolved at that level,
the decision may be appealed in writing to the appropriate Assistant Director whe shail respond in
writing. The decision of the Assistant Director is final and shall not be subject to Article 17 of the
Master Agreement unless the action giving rise to the appeal is a violation of a spegcific provision
of that Agreement.

Article 8
Duration

This Supplemental Agreement shall be in effect for an indefinite period beginning the effective
date of the Agreement. Should problems occur with this Agreement after its effective
implementation date, the parties agree to meet and confer in an effort to resclve the issues. |f
they meet and confer and cannot resolve the issues, MSRS reserves the right to terminate the
program with fourteen (14) calendar days written notice to the Union.

Article §
Modification .

Any modification to this Supplemental Agreement must be agreed 1o in writing by t.he parties.

DEPARTMENT OF TRANSPORTATION

: Article 1 :
Cross Barqaining Unit Assign Assignments {Unit 2 Unlt 7

The provisions of the Master Agreement shall be supplemented and/or modified as follows:



Section 1. Meet and Confer. The Appointing Authority and the Local Union shall meet and
confer annually to discuss Cross Bargaining Unit Assignments between Units 2 and 7.

Section 2. Selection for Training. When the Appointing Authority determines that an additional
employee is to be trained for possible Cross Bargaining Unit Assignments, such training
opportunity shall be posted for a minimum of ten {10) calendar days in the work area/truck station
where such training opportunity is to be made avaifable. .

Employees shall be provided an opportunity to participate in such training based on Classification
Seniority from among those employees within that work area/truck station who desire such
training, and who can reasonably be expected to satistactorily complete the training.

Section 3. Cross Bargaining Unit Assignments. Temporary Cross Bargaining Unit

Assignments of employees shall be accomplished in accordance with the provisions of Article 12,
Section 4(C).

Section 4. Return Rights. If the employee is unable to perform the cross bargaining . unit-
assignment, the employee shall be retumed to his/her permanent position.

Article 2
Seniority

Article 4, Section 1B of the Master Agreement shall be supplemented and/or modified as foliows:

For the purpose of layoff and bumping, classification seniority for the classes of Highway Field
Assistant and Traffic Recorder shall be counted toward seniority in the class of Highway
Technician. To count this time, the employee must be in, or have been in, the class of Highway
Tachnician.

Classitication Seniority for the ctass of Heavy Equipment Mechanic is defined as length of service
in the classes of Heavy Equipment Mechanic and Heavy Equipment Mechanic Apprentice.

Article 3
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Schedules. In the Department of Transportation, the Appointing Authority may change
the daily starting and quitting time of Unit 2 and Unit 7 employees tor the entire week up to two
(2) hours either way providing a notice is posted a minimum of three (3) working days in
advance of the proposed change. Notification prior to the start of any shift shall constitute the
first day's notice. Employees may be returned to their previcusly established schedule upon
reasonable notice by the Appointing Authority.

2. Changed Work Schedules. Employees whose schedules are changed without a five (5) day
notice and who are not required to work their original {posted} schedule or assigned available
work, may use accrued vacation or compensatory time to fill in the remainder of their eriginal
(posted) schedule. This provision does not apply to winter maintenance schedules or
contractors’ operations.

3. Emergency Work Schedule. Employees whose hours of work are controlled by the
contractor may have their schedule changed due to the contractor's operations. In the event a
change in schedule is necessary, as much advance nolice as possible must be given the
employee through the Appointing Authority's project supervisar. Such c¢hange shall not be
considered a split shift.
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Any schedule changes made pursuant to the above shall not result in the payment of overtime.

The supervisor shali give due consideration to any employee who requests not to work beyond
sixteen (16) hours in a day. Normally, an employee shall not be required to work beyond
fourteen (14) consecutive days. In this situation, the empioyee may request time oft with three
{3} days notice to the supervisor,

4. Winter. Mainienance Schedules. The Appointing Authority may establish a winter
mairtenance schedule to be used in severe or extreme road conditions for snow and ice
control operations. The schedule shall be posted at least fourteen (14) calendar days in
advance of the effective date each fall. The posted schedule shall also cite the date each
spring when winter maintenance schedules shail no longer be in effect.

Under the winter maintenance schedule, the Appointing Authority may split the available
employees into more than one (1) shift. Such shift shall be pericdically rotated or established
by internal bid after taking into consideration the desires of the Local Union, The posting shall
name which employees are assigned to each shift.

It is specifically understood by the parties that winter maintenance schedules may be declared
to be in effect only-when severe or extreme road or weather conditions exist or are forécast.
When severe ot extreme road or weather conditions do not exist or are not forecast, and an
employee is called outside of the established work schedule tor operations such as spot
sanding or plowing isolated patches of snow and ice, such assignment must be made on an
overtime basis.

On any day on which a change from a regular work schedule to a winter maintenance
schedule, or from a winter maintenance schedule to a regular work schedule takes place, no
employee shall be scheduled to work less than the number of hours in the employee's
established schedule before the winter maintenance schedule was activated. When such
maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in
excess of the number of hours in the employee's astablished schedule before the winter
maintenance schedule was activated except that when the consecutive hours of any
employee's work day must be interrupted, such employee shail be compensated at the
appropriate overtime rate for all hours worked outside the employee’s previously scheduled
work period. In no case shall an employee be paid for those intervening hours not worked.

During the period when snow and ice control operations can be required to be performed,
callouts for snow and ice conirol shall be made by class seniority based on shift or strict
seniority by class.

5. ‘Road Patrol, Under those circumstances where the Appointing Authority must reduce
hazardous driving conditions by the use of employees outside of their established work
schedule for operations such as spot sanding or plowing isolated patches ¢f snow and ice,
such conditions may be met either by the establishment of a night patrol, or a dawn patrol, or
by calling in an employee on an overtime basis, when such conditions exist, or may exist.

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road
patrol whose purpose is 10 patrol the roads and respond to or wam of hazardous driving
conditions, After taking into consideration the desires of the Local Union, the shifi(s) shall
either be posted for bid or rotated. If posted, the shift(s) shall be posted only in the truck
station(s) where such shift change(s) will be made and if there are bidders, the change of shift
shall be assigned on the basis of Classification Senicrity on a non-rotating basis. If there are
no bidders, the Appointing Authority may assign the least senicr employse(s) on a non-rotating
basis, or may assign the employee(s) of the truck station on a rotating basis. Where a Heavy
Equipment Operator, intermittent, is needed the posting shall so state. '
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6. Fire Season Schedules. The Appointing Autherity may establish fire seasons schedules 1o
be used in severe or extreme fire conditions. The scheduie shall be posted at least founteen
(14) calendar days in advance of the effective date each spring. The posted schedule shail
also cite the date each fall when fire seasons schedules shall no longer be in effect.

Under the fire seasons schedule, the Appointing Authority may spiit the availabie employees
into more than one (1) shift. Such shift shall be periodically rotated or established by internat
bid after taking into consideration the desire of the Local Union. The posting shall name which
employees are assigned 1o each shift,

Itis specifically understood by the parties that fire seasons schedules may be declared to be in
effect only when severe or extreme fire conditions exist or are forecast. When severe or
extreme fire conditions do not exist or are not forecast, and an employee is called outside of
the established work schedule, such assignment must be made on an overtime basis.

On any day on which a change from a regular work schedule to a fire seasons schedule, or
from a fire seasons schedule to a regular work scheduie takes place, no employee shall be
scheduled to work less than the number of hours in the employee’s established schedule
before the fire seasons schedule was activated, When such fire seasons schaduie is in effect,
overtime rates shall be paid only for those hours worked in excess of the number of hours in
the employee's sstablished schedule before the fire seasons schedule was activated except
that when the consecutive hours of any employee's work day must be interrupted, such
employee shall be compensated at the appropriate overtime rate for alf hours worked outside
the employee's praviously scheduled work period. In no case shall an employee be paid for
those intervening hours not worked.

7. Turnaround Time. Atter working for sixteer: {16) consecutive hours, the employee should be
given a minimum of seven and one half (7 1/2) hours of rest beiore returning to work.

Article 4
Overtime Distribution

Article 6, Sectlion 4 of the Master Agreement shall be supplemented and/or modified as foliows:

Overtime work shall first be offered to the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work available. The overtime work shall
first be offered to employees then on duty if such overtime is for the immediately subsequent shift.
Should the senior employee chocse not 1o accept the overtime’ assignment, the next most senior
capable employes shall be offered the overtime assignment. However, the Appointing Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appainting Authority shall
have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the employee's supervisor, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification Seniority among capable employess
in the event that alt capable employees deciine overtime work.

Employees may rescind such waivers upon fourtsen (14) calendar days written notice to the
employee’s supervisor.

In emergencies, notwithstanding the terms of this Articte, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the overtime distribution.
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Article 5
Reassignment

Article 12, Section 4C of the Master Agreement shall be supplemented and/ar modified as follows:

Temporary reassignments shall be for six {6) months or less. Such assignments may be extended
up 1o six (6) months upon-agreement of the Local Union and the Appointing Authority.

Article 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows:

In M/DOT districts, the Appointing Authority has the right to reassign employees within a
headquarters or within a resident office. i

Article 6
Tools and Equipment Loss

The provisions of the Master Agreement shall be supplemented as follows:

The Appointing Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic,
Heavy Equipment Field Mechanic and Waelder to store their tools. While tools are in the care,
cuslody, and control of the Appointing Authority, the Appointing Authority shall indemnify each
employes for tool losses caused by fire, wind, or theft by torcible entry at their full replacement
value provided the tools are listed in the most recent previously filed inventory approved by the
supervisor.

Employees in Unit 2 and Unit 7 who are required by the Appointing Authority to furnish basic hand
tools andfor equipment, shall be indemnified by the Appointing Authority for tools andior
equipment losses caused by fire, wind, or theft by forcible entry while the tools andfor equipment
are secured on the Appointing Authority's premises or are In a locked vehicle which use is
authorized by the Appointing Authority or when they are in a field office on a construction project
provided the tools are listed in a previously filed inventory approved by the supervisor.

u Article 7
Maintenance Seasonal Work Crews

The provisions of Article 12, Sections 1 through 6 of the Master Agreement shall be supplemenied
and/or modified as follows:

Metropolitan Maintenance. Seasonal work crew assignments within the Division region and/or
within each truck station shall be posted for a minimum of seven (7) calendar days. In the event.
that no employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by
assignment on the basis of employee qualifications and inverse seniority. Employees selected tor
such assignments shall be given seven (7) calendar days notice prior to such assignments.

Seasonal work crew assignments are assignments to those maintenance operations which are
Division-wide, region-wice or truck station-wide in scope and where it is necessary, to retain the
same employee on the assignment for the duration of the operation.

The posted notice announcing the formation of a seasonal work crew will indicate the approximate
duration of the assignment by citing: a) the approximate starting and ending dates; or, b) where
appropriate, by stating that the duration is until the project is completed. Where such seasonal
work crew assignment involves a change in work hours or a change in the work week, an
additional notice returning the employees to their previous schedule will not be required as long as
the ofiginal posted notice indicated the approximate duration of the project.
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Ten maintenance seasonal work crews shall be staffed by empioyees on a Division-wide basis.
The ten seasonat work crew assignments shall be: the Night Maintenance Seasonal work crew;
the Division-Wide Paving Crew; the Division-Wide Striping Crew; the Division-Wide Sweeping
Crew (days); the Division-Wide Sweeping Crew (nights); the Division-Wide Maintenance Dispatch
Crew; the Division-Wide Landscape Crew; the Division-Wide Herbicide Crew; the Division-Wide
Fence/Guardrail Crew; and the Division-Wide Gunite Crew (Bridge). The ten work crew
assignments shall be posted for a minimum of seven (7} calendar days. In the event that na
employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by
assignment on the basis of employee gualifications, and inverse senicrity, Employees selected for
the ten seasonal work crew assignments shall be given seven (7) calendar days notice prior to
such assignment, When the need arises to change the above list, the Division Management and
the Local Union will meet and confer prior 1o implementing the change. .

District Maintenance. Openings on seasonal work crews shall be filled after posting for a
minimurmn of ten (10} calendar days.

Assignment to these seasonal work crew openings shall be made on the basis of Classification
Seniority from those employees applying from the maintenance area, sub-area, or truck station
from which such a crew is being formed. If an insufficient number of employees appiy for the
openings, the openings will be filled in inverse order of Classification Seniority among employees
from the maintenance area, sub-area, or truck station from which such a crew is being formed.
During the period while the selection process is taking place, the Appointing Authority may
temporarily assign employee(s) to seasonal work crew openings to fulfill operating requirements.

Should it become necessary to supplement the basic crew, the Appointing Authority may
supplement such basic crew by assignment from the area where the work is being performed.

Seasonal work crew assignments are assignments to those maintenance operations which are
area-wide in scope and where it is necessary, to retain the same employee on the assignment for
the duration of the operation.

The posted notice announcing the formation of a seasonal work crew will indicate the approximate
duration of the assignment by citing: a) the approximate starting and ending dates; or, b) where
appropriate, by stating that the duration is until the project is completed. Where such seasonal
work crew assignment involves a change in work hours or a change in the work week, an
additional notice returning the employees to their previous schedule will not be required as long as
the original posted notice indicated the approximate duration of the project.

. Article 8
Limited Interruptions of Employment

The provisions of Article 15, Section 6 of the Master Agreement shall be supplemented and/or
modified as follows:

When the limited interruption of work or reduction in hours does not affect all employees in a
class, employment condition, shift ant work location, the least senior employee(s) affected shall
have their work interrupted or hours reduced. When it is necessary for an employee to hold
certiication on heavy equipment, the most senior employee who is certified on the required
equipment will be retained. Limited interruption of work or reduction in hours shall not be instituted
for the purpose of subcontracting work normally parformed by the affected bargaining unit
employees.
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Arlicle s .
Safety Inspections .

Due fo the unique circumstances in the Minnesota Department of Transportation where full-time
safety professionals are employed, it is agreed that where a Local Union representative is not
‘available to accompany the safety officer 6n the Annual Building Inspection, the safety officer will
provide a copy of the inspection repont to the Local Union President, Where a Local Union
Representative is present for the inspection, that person will be given a copy of the report, it will
mciude all pertinent information concerning findings and raoornmendauons .

Article 10
Work Out of Class

The provisions oi Article 18, Section @ of the Master Agreement shall be supplemented and/or
_modified as follows:

When an employee in the classifications of the Transportation Specialist series, Highway
Maintenance Worker or Bridge Worker is assigned to Work Out of Class as a supervisor, the
employee shall be paid at a rate within the higher range which is at least one (1} step higher than
the employee's current salary and which can be higher at the -discretion of the Appomlmg
Authority. ) .

Article 11
Probationary Period

" The provisions of Arlicle 12, Section 10C of the Master Agreement shall be supplemented and/or
modified as follows:

" The initial six (6) months probationary period of a new MWDOT employee may be extended for a
petiod not to exceed three (3) months, provided that the employee was given a written mid-
probationary review and provided that a written notice ot the exiension is given to the ernpioyee
and the union prior to the end of the fifth (5th) month of the probatlonary penod

Artlc!e 12
. Maintenance

1. Selection and Certification of Empioyees for Heavy Equipment Operator {Intermittent). When
the Appointing Authority determines that an additional employee(s} is to be trained for
certification as a ‘Heavy Equipment Operator (Intermittent) within a particular truck station
outstate subarea, or area, or the Metro Division or a Metro region, such opportunity shail- be
posted a minimum of seven (7) calendar days in the truck siation, etc., where an additional
employee(s) is to be certified. . Only employees earning less than the rate of pay for Heavy
Equipment Operator (full-time) assigned to the truck station, etc., where the additional
employee(s) is to be trained shall be eilglble to bid. Employees mterested in being considered
for such training shall indicate their intgrest in writing. .

For each Heavy Equipment Operator (intermittent) neededzby the Appointing Authority in a
truck station, the Appointing Authority shall consider for- training the three (3} most senior
employees who have indicated their interest in writing. For each Heavy Equipment Operator
(Intermittert) needed by the Appdinting Authority in an outstate subarea, the Appointing
Authority shali consider for training the four (4) most senior employees who have indicated
their interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the
Appointing Authority 1o operate a piece of area region or division equipment, the Appointing
Authority shall consider for training, the seven (7) most senior employees within the area,
region or division who have indicated their interest in writing.
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Such employees considered for training will be scheduled for a written test for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.

The employee(s) with the highest score shall be offered the training. When there is a need for
more than one (1) employee to be selected for training from cne (1) posting, the Appointing "
Authority wilt select for training (from the three (3), four (4) or seven {7) most senior employees
who signed the posting), the empioyae with the highest score. To the remaining two (2), three
(3) or six (6) senior employee names, the name of the next senior empioyee will be added.
Again, selection will be made of the employee with the highest score. When additional
certified operators are needed, over and above the number indicated by the posting, the entire
process shall be repeated.

Al the discretion of the Area Maintenance Engineer, the below procedure may be followed for
certification of Heavy Equipment Operators (Intermittant).

Qualification for Cerfification as a Heavy Equipment Operator {Intermittent). When the
Appointing Authority détermines that an additional employee is to be trained for certification as -
a Heavy Equipment Operator (Intermittent), at a particular truck station, or within a sub-area or -
raintenance area, on-a specific piece .of eguipment, employees shall be provided an
‘opportunity to train for cenification by Classification Seniority from among those employees
within the truck station, sub-area or maintenance area, who desire such opportunity to qualify
and who can reasonably be expected to saﬂsfactonly meet the standards for cerification on
such equipment.

It no empioyee desires to train for certification, the least senicr employee who can be
reasonably expected to satisfactorily meet the standards for certification may be assigned to
such training.

An employee shall be cerlified as a Heavy Equipment Operator (Intermittent) upon completion
date of the required schedule of hours for that designated piece of equipment and upon
certification by the Highway Maintenance Superintendent and the Highway Equipment
Supervisor within the block of hours in effect for the designated equipment. An employee may
also be certified as a Heavy Equipment Operator by the Highway Maintenance Superintendent
and the Highway Equipment Supenvisor without completing the schedule of hours of training, if
the employee has demonstrated his/her ability to satisfactorily operate the equipment. After
certification, for good and sufficient reason, the Appointing Authority may reguire re-
examination for continued certification. The Appointing Authority shall also have the right to
decerlify an employee as a Heavy Equipment Operator {Intermittent) for just cause,

When the Appeinting Authority determines that an additional employee is to be trained for
centification for operation of the Tandem Truck or the Four Wheel Drive Loader at a particular
truck station, employees shall be provided an opportunity to train for certification by
Classilication Sentority from among those employees within the truck station, who desire such
opportunity to qualify and who can reasonably be expected to satisfactorily meet the standards
for certification.

. Assignment to Heavy Equipment Operator (Intermittent}), Where adequate staffing of the work
permits, employees will be assigned to Heavy Equipment Operator (Intermittent), within sach
truck station, etc., based on Classification Seniority as follows:

a. Area Equipment (greater Minnesota only). For area equipment, any one of the following
options may be used:

1} Assign the most senior certified operator from the area where the equipment is housed
and send him/her 10 operate the equipment;
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2) Send the equipment and assign the most senior certified operator from the area where
the equipment will be operated,

3) Send the equipment and train for certification the most senior, interested employee
from the area where the equipment will be operated.

. Division Equipment (Metro Division only).~ For division equipment, either of the tollowing
options may be used:

1) Assign the most senior certified operator from the division; or '

2) Send the equipment and assign the most senior certified operator from the regmn or
truck station where the equipment will be operated.

NOTE: For the Metro Division only, tha employee will travel to the asagned area on
his/her own time and expense.

3 Subarea Equipment (outstate only). For subarea equipment, any one of the fcllowing
options may be used: .

1) Assign the most senior certified operator from the subarea where the equipment is
housed and send him/her to operate the equipment; .

2} Send the equipment and assign the most senior cerlified operator from the subarea
where the equipment will be operated;

3} Send the equipment and train for certification the most senior interested employee from
the subarea where the equipment will be operated.

. Region Equipmeht (Metro Division only). -For region equipment, any one of the following
options may be used: .

1) Assign the most senior certified operator from-the region where the equipment is
housed and send him/her to operate the equnpment

2) Send the equipment and assign the most senior certified operator from the region/truck
station where the equipment will be operated; -

3) Send the equipment and train for certification the most senior interested employee from
the region/truck station where the equipment will be operated.

. Truck Station Equipment. Truck station equipment is heavy equipment which is stationed,
housed or assigned 1o a truck station, and which normally operates within 2 truck station’s
boundaries. The most senior certified operator among truck station operators where the
equipment is stationed or housed shall be assigned to operate the equipment throughout
the truck station.



When the equipment moves into another truck station to perform work and returns on the
same day it shall be assigned to the most senior certified operator from where the
equipment is stationed. When truck station equipment is to be used in another truck
station and will not be returned at the end of the scheduled work day to the truck station
where it is stationed, housed, or assigned, the truck station equipment will temporarily be
reassigned to the truck station where it is to be used. In this event, the most senior
certified operator from the truck station to which the equipment has been reassiyned shali
be assigned to operate the equipment. If there are no certified operators available in that
truck station, the most senior certitied operator from an abutting truck station within the
district shall be assigned 10 operate the equipment,

NOTE: In the Metro Division, the terms truck station and sub-area may be used
interchangeably.

3. Fringe Pay for Intermitient Assignments. Intermitient Supervisor and/or intermittent Heavy
Equipment Operators who maintain a minimum of twelve-hundred {1200} hours in a twelve
(12) consecutive month period in such assignments shall be paid forty cents ($.40) per hour
premium in addition to their regular hourly rate when using vacation or sick leave or observing
non-worked holidays. The twelve (12) month minimum shall be recomputed quarterly and the
employee shall receive the forty cents ($.40) per hour premium provided he/she has
maintained the twelve-hundred (1200} hour minimum in the most recent twelve (12) month
period.

4. Heavy Equipment Seniority. Shoukd any employees in the classification of Highway
Maintenance Worker transter from one Seniority Unit to another Senionity Unit in the same
depariment, they shall continue to use their previous heavy equipment certification dates for
purposes of their new assignment.

5. Bridge Workers. Bridge Workers who demote to Highway Maintenance Worker/Senior shall
be required to qualify for Heavy Equipment Operation through the selection and certification
process prior to operating heavy equipment.

6. Intermittent Supervisor, Employees are represented by the Union when assigned to
Intermittent Supervisor status. The selection and assignment of such employees are not
subject to the provisions of Aricle 12 of the Agreement. Discipline of such employees is
subject to the provisions of Article 16 and 17 of the Agreement. Intermittent Supervisors shall
receive the: intermittent differential pay on an hour for hour basis when they are assigned to
perform the work duties of an Intermittent Supervisor. Assignmant shall be subject o MTCE
Bulletin B4-1-and its revisions.

Article 13
Attendance st Union Meetings

The provisions of the Master Agreemant shall be supplemented and/or madified as follows:
Employees may be permitted to adjust their hours of work 1o permit their attendance at regular

monthly meetings of the local union. Such adjustments shall be of reasonable duration, not to
axceed two (2) hours.
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Employees who desire to make these adjustments must require prior approval from their
immediate suparvisor twenty one (21) calendar days in advance of the meeting date. Reqguests
shall include an indication of the tength of release time requested. Approvai of these requests will
not be unreasonably withheld. Requests may be denied if approval would result in the payment of
overtime. The Employer reserves the right to rescind this approval in the event of emergency or
other unusual conditions, or to maintain adequate staffing during the time of the meeting.
Employees shall receive no compensation for time spemt at union mestings, but may utilize
vacation leave or work extra hours, within the same work week, if work is available, to prevent a
loss of eamings,

In the event work is available and an employee elects to work extra hours to offset time spent at

union meetings, the Employer shall have no liability for overtime hours of pay until the employee

has worked an amount of time outside his/her regular shift which is equat to the amount of time
* spent at a union meeting.
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("b"b Minnesota Department of Transportation
{, "‘j Transportation Building
oF

385 John Ireland Boulevard
Saint Paul. Minnesola 55155-1899

June 24, 1993

Bob Hilliker

Business Representative
AFSCME, Council No. &
265 Lafayette Rd. S.

St. Paul, MN 55107

Subject: Winter Maintenance Schedules

Dear Bab:

At our recently concluded supplemental agreement negotiations we spent a considerable amount
of time discussing concerns over Mn/DOT's use of Winter Maintenance Schedules. We agreed
that most of the issues could be best addressed at the local levels.

Further, we agreed that the local union and iocal Mn/DOT management would discuss Winter
Maintenance Schedule issues each year at the division, district or maintenance area level. Issues
not resolved throtgh this local meet and confer process could be further addressed by a meeting
of the AFSCME, Councit 8, Liaison, the Mn/DOT Labor Relations Manager and the Area
Maintenance Engineer. The Area Maintenance Engineer’s decision will be final.

Sincerely,

Jim McKane
Mn/DOT Labor Relations Manager
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P'h Minnesota Department of Transportation
]

{

o)

AN

Transportation Buiiding
395 Jonn Ireland Boulevard
Saint Payl. Minnesota 55155-1899

b

May 25, 1985 : K

Bob Hilliker .
Business Representative
AFSCME, Council No. 6
300 South Hardman Avenue
South St, Paul, MN 55075

Subject: Construction Assignments

Dear Bob:

At our recent concluded supplemental agreement negotiations, we spent a great amount of time
discussing the Union's concemns over highway technicians and their ability to be selected for
construction assignments.

We agreed 1o encourage this issue to be brought uﬁ at the annual locat meet and confer which
takes place prior to each construction season.

If issues are not resolved at the local level, the concerns could be further addressed by a meeting
of the AFSCME, Council 8, liaison, the Mr/DOT Labor Relations Manager and the Assistant
District Engineer or squivalent person. The Assistant District Enginegr's decision will be final,

Sincerely,

Jim McKane
Labor Relations Manager
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MINNESOTA VETERANS HOME - FERGUS FALLS

Article 1
Hours of Work

1. Additional Part-time Hours. Aricle 5, Section 1 of the Master Agreement shall be
supplemented and/or modified as follows:

Part-time employees {excluding temporaries and emergencies) may work additional hours
within the fourteen (14) day posting penod at the “straight time” rate in accordance with the
following:

If additional work is needed within the required posting period, the Administrator may offer
this work to part-time employees. If a part-time employee accepts the work, the part-time
employee shall not be eligible for “penaity pay.”

A part-time employee would not be eligible to be offered such work if the additional hours
would result in the payment of overtime pursuant to the Fair Labor Standards Act.

It no eligibie part-time employee accepts the work, the Administrator is not required to
assign the work to a part-time employee,

If a part-time employee is assigned to work overtime, the part-time empioyee shall be eligible
for overtime pay pursuant to Article 6.

Articie 2
Insurance Benefits Eligibility

The Administrator and the Local Union President will review the payroll records for par-time
empioyees to determine if any have met a higher level of insurance eligibility as defined in Article
18, Section 2 of the ‘Master Agreement. This review will be conducted every quarter of the
calendar year hencetorth. . :

Any part-ime employee who has worked sufficient time to warrant an adjustment in insurance
eligibility will be awarded that eligibility the next fuil pay period after the end of the quarter.

Article 3
Probation Extension

Article 12, Seclion 10, Required Probation of the Master Agreement shall be modified as foliows:

Extensions of probationary periods can be agreed upon, in writing, between the Admlmslrator and
the Local Union.

Article 4
gg_ itorms

Article 20, Expense Reimbursement shall be modified as follows:
1. LPNs working in positions with an FTE of .75 or greater will be reimbursed for the purchase of
uniforms at the following rates. The first year will be to a maximum of two hundred and ten

dollars ($210). All succeeding years will be to a maximum of one hundred and forty dollars
($140).
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10.

LPNs working in positions with an FTE of less than .75 including intermittent nurses will be
" reimbursed for the purchase of uniforms at the following rates. - The first year will be to a
maximum of one hundred and seventy dollars ($170). All succeeding years will be to a
rnaximum of one hundred dollars {$100).

Employees in bargaining units 202, 203, and 204 workmg in positions with an FTE at .75 or
greater will be reimbursed for the purchase of unitorms at the following rates. The first year
wili be to a maximum of one hundred and fifty dollars ($150). All succeeding years wili be to a
maximum of one hundred and ten dollars ($110).

Employees in bargaining units 202, 203, and 204 working in positions with an FTE of less
than .75 including intermittent employees will be reimbursed for the purchase of uniforms at
the following rates. The first year will be to a maximum of one hundred and ten dollars
{$110). All succeeding years will be to a maximum of seventy dollars (870).

The anniversary date of the employes's initial appointment to the Minnesota Veterans Home -
Fergus Falls will begin the new year for reimbursement purposes.

Any pertion of the maximum dollar amounts not clalmed ina glven year cannol be carried
forward to the succesdmg year.

The Administrator wnl reimburse the employee upon recetpt of an acceptable proof of
purchase. .

Employees are éxpected to wear uniforms whlié on_ duty only and to properly maintain their
own uniforms. Ernptoyees may wear uniforms while in transit to and from their residence and
work. - . .

Emergency reimbursements wilt be authdrized by the Administrator if the uniform gets
permanently damaged while performing work on duty. To receive this authorization, the
employee must show the uniform and explain how the damage occurred to their immediate
supervisor or in their absence, to any supervisor on duty, or the officer of the day. This must
occur on the same shrft in which the damage cccurred.

The Administrator may ask for any uniforms that have been replaced due to damage and for
all uniforms of a non-certified probationary employes.

Article 5
Meet and Confer

The Administrator and the Local Union agres to meet and confer on how :o distribute additional
hours to part-time employees. .

MINNESOTA VETERANS HOME - ﬂASfINGS

Anticle 1
Hours of Work

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1.

Work Peried. Full-time employees shall at the Aclmlmslrator S dlscretlon be:

a. Scheduled to work no morg than six (6) consecutive days and no fewer than three (3}
consecutive days and shall have consecutive days off; or,
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h. Scheduled to work no more than seven (7) consacutive days and no fewer than three (3}
consecutive days with two (2} or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday @nd Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work ne more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive,

* d. Scheduled to work no more than seven (7} consscutive days, regardiess of pay period end.

Part-time employees shall be scheduled for a minimum of four {4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7} consecutive days of work. In
addition, for part-time employees, an effort shall be made to rotate days off equally for
available weekends.

2. Fixed Night Shift (for all units except Unitg 2 and 7). Where continuous operations require

a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted.
there are no eligible bidders tor fixed night shift vacancies, the Administrator may recruit and
hire applicants for the vacancy or assign the capabie and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an empioyee is to be assigned to
the night shifi. K it is necessary to make such a reassignment, the Administrator shall accept
capable and qualified volunteers prior to the assignment of the least senior capable and
qualified empioyee based on State Seniority within or among class{es) as determined by the
Administrator from such work area who is working other than fixed nights, if there is more than
one volunteer, the most senior capable and qualified based upon State Seniority shall be
scheduled to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employees normally assignad to the night shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights;

e, Except for Unit 4 employees, temporarily reassign more statf to the night shift for projects;
andfor

f. Emergency situations,

To no longer be permanently assigned to thé fixed night shift an employee assigned to the
fixed night shift must do one of the foliowing:

A. Successlully bid on a vacancy in ancther shift.. However, if the empioyee on the fixed night
shift bids on a vacaney in other shifts and he/she is the capable and gqualified employee
with the least Classification Seniority for the night shift position, his/her bid shall be
rejectad; or,
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B. Notwithstanding the provisions of Articte 12, nofify the personnel director after at least three
(3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift, If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned 1o
the fixed night position, and the employee on the fixed night shift to that employee’s
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less Classification
Seniority than the employee requesting 1o be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by another employee; or,

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employes is capable and qualified for the position to which he/she is moving.

3. Shifts Between Days OHf. No employee shall be scheduled for a combination of mbre than
two {2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a staring time within two- (2) hours of the
starting time of the first scheduled shift after schedulad days off shail be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2} hours from the starting time of the scheduled rotaled shift shall not be considered a change
in shift.

Article 2
" Work Schedules

Article 5, Section 3 of the Master Agresment shall be supplemented and/or modified as follows:
Full-time employees in the LPN class shall be scheduled on an every other weekend off rotation.
Employees may be temporarily scheduled other than for the estabiished scheduling pattern for
purposes such as training, staff development, informational meetings, team meetmgs and special

projects.

Article 3
Overtime Distribution

Article €, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Licensed Practical-Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for the
purposes of overtime distribution.

. Article 4
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees may be permitied to adjust their hours of work to permit their attendance at regular
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not 1o
exceed two (2) hours.

P
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Empioyees who desire to make these adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date,
or less with suparvisory approval. Requests shall include an indication of the length of release
time requested. Approval of these requests will not be unreasonably withheld. The Administrator
reserves the right to rescind this approval in the event of emergency or other unusual conditions,
or to maintain adequate staffing during the time of the meeting. Employees shall receive no
compensation for time spent at union meetings, but may utilize vacation léave or wark extra hours,
within five (5) working days after the meeting, if work is available, to prevent a loss of earnings.

In the event work is available and an employes requests to work extra hours to offset time spent at
union meetings, the Administrator shall not approve the request if it would result in the payment of
overtime unless overtime is assigned as outlined in this supplement.

Article 5
Holidays

Assignment of a Holiday. Article 7, Saction 8A of the Master Agreement shall be amended as
follows: .

In the Housekesping Department only, the most senior employee shall specity interest in working
or not working on the next upcoming holiday. When the holiday after that approaches, the second
most senior employee shall specify interest in working or not working on that holiday, and so forth,
proceeding from most senior to least senior. When the least senior employee has been able 1o
exercise hig/her right to decide on work on a holiday, the right to decide shall then belong to the
most senior employee and again, the right to decide shall move from most senior lo least senior.

Article 6
Conflicts Of Interest

The following practices are to be followed in situations involving the employment or potential
employment of members of the same family unit:

1. Employees who have responsibility for hiring will disqualify themselves for any situations
involving the hiring of ancther family member.

2. Managers and supervisors will work to address situations where family members are working
in a direct superior/subordinate relationship.

3. The supervision of one family member by another is to be avoided whenever possible, Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment, or advantage to ancther family member beyond that which is available to every
other employee.

4. Family members shall mean:  spouse, children, siblings (including sisters/brothers-in-law},
parents, and parents of spouse.

5. Performance appraisals are to be done by an unrelated third party.

Article 7
Overnight Activities

The total compensation granted employees assigned to-ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and, if so designated,
eight (8) hours at the on call rate.
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Anticle 8
iforms

Employees serving in the following job classifications will be required to wear uniforms while on
duty:

Groundskeepers
General Maintenance Workers
Delivery Van Drivers

Employees serving in these classes with an FTE at .75 or greater will be given four {4) sets of
uniforms to include four (4) pairs of long pants or three (3) pairs of long pants and one {1} shornt
the first year. For all succeeding years, two (2) uniforms will be replaced as needed.

Employees serving in these classes with an FTE of less than .75 will be given two (2) sets ot
uniforms to include two (2) pairs of long pants or one (1} pair of long pants and cne (1) short the
first year. For all succeeding years, one (1) uniform will be replaced as needed.

Delivery Van Drivers and Groundskeepers will be provided with appropriate seasonal outer
clothing not to exceed two (2} outer garments unless approved by the Administrator,

Employees shall be responsible for laundering their own uniforms and maintaining them in a
“suitable” condition; meaning a clean and/cr freshly laundered uniform which is free of excessive
wrinkles and presents a professional, neat appearance 1o the residents and the pubilic.

Designated employees will meet with their supervisor in order to determine two (2) uniform options
for submission to the Home's Administrator. The Business Office will provide the supervisor and
employees with State contract documents in order to make their selections.

If any employee does not report to work in the proper uniform and/or uniform condition, that
employee will be directed to lpave the facility without pay for the time away.

Emergency replacements will be authorized by the Administrator if the uniform gets permanently
damaged while performing work while on duty, To receive this authorization, the employes must
show the unitorm and explain how the damage occurred to their immediate supervisor or in the
absence of the supervisor, to the officer of the day. This must occur on the same shift in which the
damage occurred.

The Administrator may ask for any uniforms that have been replaced due to damage and for all
uniforms of non-certified probationary employees.

MINNESOTA VETERANS HOME - LUVERNE

Article 1
Scheduling

Article 5, Hours of Work of the Master Agreement shall be supplemented and/or modified as
follows:

1. Additjonal Hours. Part-time employees may be offered additional hours on a day not
schaduled. o o
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The Administrator shall notity the affected employess as soon as the need for such schedule
changes becomes known. An effort will be made to distribute available work hours subject to
this change on an equal basis. In all cases, any change in scheduling shall be for additional
work hours not previously scheduled and not to exceed eight (8) hours per shift at straight time
pay, and must be due to unanticipated, unknown or unforeseen reasons. Any schedule
changes made which meet this criteria shall not be subjected to penalty pay.

2. Work Period. All employees shall be scheduled to work no more than seven {7) consecutive
days. Any employee scheduled more than seven (7) consecutive days shall receive
compensation for hours worked beyond seven (7) consecutive days at the rate of time and
one-half. However, when the seven (7) consecutive days are exceeded due to the employes
trading shifts or agreeing to additional hours, the employee shall not receive penalty pay.

3. Fixed Night Shift {for all units except Units 2 and 7). Where continuous operations require

a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. It
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a hxed night” ‘shift shall have their weekends defined as
Friday and Saturday.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purpeses of training, staff development, informational meetings, projects or jury duty,
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary to make such a reassignment, the least senior capable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normal!y_assigned to the night shift; and/er,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/ar,
d. Cover for days off of employses assigned to fixed nights.
~ e. Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the
fixed night shift must do one of the following: :

a. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capabie qualified employee with the +
least Classification Seniority for the night shift position, his/her bid shall be rejected; or,

b. Notwithstanding the provisions of Article 12, notify the personnel director after at least threg =
(3) months assignment to the fixed night shift that he/she requests to be removed from the .|
fixed night shift. If another empioyee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift, that employee shall be assigned
to the fixed night position and the empioyee on the fixed night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
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position. If there is more than one capable and qualified employee with less Classification
Senionty than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for. that position. The request shall remain open until the employee withdraws it,
or is replaced by another employee; or,

c. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employses are in the same classification and option and each
employee i$ capable-and qualified for the position to which he/she is moving,

4. Hour{syShift Exchanges. Aricle 5, Section C of the Master Agreement is modified as
follows: If one or both of the employee’s immediate supervisor(s) are not avaulable ptict to the
desired shiit or hour exchange, an on-duly supervisor may approve the exchange but the
supervisor's signaturse must be obtained as soon as feasible after the exchange. Such
exchanges shall be subject to the following conditions: All requests for exchanges must be
reduced in writing and must state the exact days, shift or hours of both employees that are
involved in the shift exchange request(s).

Article 2
Confjlcts Of Interest

The following practices are to be followed in situations involving the employment or potential
employment of members ot the same family.

1. Employees who have responsibility fo'r hiring will disqualify themselves for any situations
involving the hiring of another family member. ‘

2. Managers and super\nsors will work to address situations where iamlly members are working
in a direct supervisor/employee relatlonshlp .

3. The supervision of one family member by another is to be avoided whenever possible. Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
freatment or advantage to another iamaly member beyond that which is avallable 1o every other
employee.

4. Family members shall mean: spouse, children (biological or adopted/foster), ssblmgs (inciuding
sisters/brothers-in-law), parents, and parents of spouse.

5. Performance appraisals are to be done by an unrelated third party.

icle 3
~ Overtime

Article 6, Section 3, Scheduled Overtime of the Master Agreement shall be modified as follows:

1. Mandatery training and meetings. Any empioyee required to attend mandatory training or
meetings will be compansated at the employee’s ragular rate of pay for a minimum of the two
(2) hours. Any hours worked above 80 within the payroll penod shall be compensated at time
and one half,

2. Non-mandatory training and meetings. Any employee, who at their own discretion, attends
work retated training or meetings sponsored by the Home will be compensated at the

employee’s regular rate of pay for the actual time in attendance.
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Article 4
Holidays

Article 7, Section 8A, Scheduling of the Master Agreement shall be modified as follows: For the
purpose of this article only, the Thanksgiving holiday includes the Day after Thanksgiving holiday.

The Administrator shall make every effort to schedule Unit 4 employees within each class, within
- each shift, to have the Christmas holiday off on alternate years. In opposing years, employees will
have the Thanksgiving and New Years holidays off.

The Administrator shall make every sffort to schedu!e Unit 3 employees within each class, within
each shlft to have alternate holidays off eech year,

To provide for this hoi:day rotatlon plan. employees may not request vacation leave that would
include the holiday(s) they are scheduled to work, except that requests for such holidays may be
arranged through mutually agreed exchanges by the employees.

Artiele 5
Vacation Leave

Arlicle 8, Section 3, Vacation Period of the Master Agreernenl shall be modified as follows:

Employees shall be granted at least one weekend of their regularly scheduled weekends, off as
vacation each calendar year.

Article 6
Union Leave

Article 10, Section 4H, Leaves of Absence of the Master Agreement 'shall be modified as follows:
Employees shall be allowed to request vacation/compensatory time to prevent loss of samings to
attend twe (2) annual AFSCME, Council 6 conventions, two (2) President's meetings/woirkshops
and one (1) Leadership conference. -

Article 7
Pr: ion nsion -

Article 12, Section 10, Required Probahon of the Master Agreement shall be supplemented and/or
modified as follows:

If the Administrator feels that an extension of the probationary period could result in the successful
compietion of the probationary period, the Administrator and the Local Union may agree to an
extension, not to exceed three (3) months.

MINNESOTA VETERANS HOME - MINNEAPOL!S

Article 1
Hours 2]

Article 5, Section 3 of the Master Agreement shall be supplemented anc/or modified as follows:
1. Work Period. Full-time employees shall at the Appointing Authority's discretion be:

A. FEull-time Employees. Full-time employees shall, at the Administrator's discretion, be:
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1. Scheduled to work no more than six {6) consecutivé days and no fewer than three (3)
consecutive days and shall have consecutive days off; or, -

2.  Scheduled to work no more than seven (7} consecutive days and no fewer than three
{3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of
avery eight (8) weekends (Saturday and Sunday) Scheduled days off shall be
consecutive; or, :

3. Scheduled to work no more than seven {7) conseculive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

B. Part-time Employees. Pan-time employees shail be scheduled for a minimum of four (4}
days off in a two (2) week pay period. At least two (2) of the days off shall be consecutive

_ and such part-time employees shall not be scheduled for more than seven (7} consecutive
days of work. .

2. Fixed Night Shift (for all ynits except Units 2 and 7).

A. Scheduling. Where continuous operations require a night shift, such shift shall be fixed
and vacancies in such fixed shifts shall be posted. If there are no eligible bidders for fixed
night shift vacancies, the Administrator may recruit and hire applicants tor the vacancy or
assign the capable and qualified employee not on fixed nights with the least Classification
Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other
shifts for the purposes of training, staff development, informational. meetings, projects or
jury duty. Employees working other than fixed night shifts may be rescheduled to work the
night shift. The Administrator shall determine the work area from which an employee is to
be assigned to the night shift. I it is necessary to make such a reassignment, the least
senior capable and qualified employee based on State Seniority within or among class(es)
as determined by the Administrator from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

1. Cover night shift staffing shorages caused by leaves (paid or unpaid) of six (8)
months or less of the employees normally assigned to the night shift; and/or,

2. Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,

3. Cover night shift vacancies during the posting, bidding, and hiring procedures; andior;
4.  Cover for days off of employees aséigned to fixed nights;

5. Except for Unit 4 employees, tempaorarily reassign more staff to the night shift for
projecis; and/or

6. Emergency situations.
B. Process tc be Remgved from Fixed Night Shift. To no longer be permanently assigned

to the fixed night shift an employee assigned to the fixed night shift must do one of the
following:
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3.

- 1. Successfully bid on a vacancy in another shift. However, if the employee on the fixed
night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Seniority for the night shift position, his/her bid

shall be rejected; or,

2. Notwithstanding the provisions of Article 12, notify the personnel director after at least
three (3) months-assignment to the fixed night shift that he/she requests to be
removed from the fixed night shift. if another employee not on the fixed night shiti
with less Classification Seniority is capable and qualified for the fixed night shift that
employee shall be assigned to the fixed night position, and the employee on the fixed
night shift to that employee’s position, provided the employee on the fixed night shift
is capable and qualified for that position, If there is more than one capable and
qualified employee with less Classification Seniority than the employee requesting to
be removed from the fixed night shift, the capable and qualified employee with the
ipast Classification Seniority shall be assigned to the fixed night position, provided the
employee on the fixed night shift is capable and qualified for that position. The
request shall remain open until the employee withdraws it, or is replaced by another

employes; or,

3.  Nowwithstanding the provisions of Articke 12, an employee working other than the fixed
© night shift agrees to exchange with the employee assigned to the fixed night shift.
Such exchange requires that both employees are in the same classification and
option and each employeeuscapableandquaiﬁedtorﬂwposmontowhlchhelshels
maoving.

§I_1Ii‘ls Betwaeon Days Off. No employee shail be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shali be considered the same
shift. When there is a scheduted shift rotation, a change in starting time of not more than two
{2) h:turs from the starting time of the scheduied rotated shift shall not be considered a change
in shi

FulHtime Unit 4 employees shall be scl'nedubd on an every othar weekend off rotation.

Full-ime housekeeping empicyees shall be scheduled fo have at least two (2) out of three (3)
weekends off.

For full-time employees other than Unit 4 employees, the scheduling pattenvpractice in effect
as of the eftactive date of the Master Agreement shall continue.

Employees may be temporarily scheduled other than for the established scheduling pattern for
purposes such as training, staff development, informational meetings, team meetings, and

special projects.

If it becomes necessary to permanently change the scheduling pattern in-the interest of
efficient operations, to meet the neads of the public, the Department, or the Homes, to provide
for more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice shall be given to the Local Union. Upon request, the
Local Union and the Appointing Authority shall meet and confer to discuss the new schedules
prior to fourteen (14) day posting period provided for in Article 5, Section 1C of the Master
Agreement. .

The Local Union and the Ahpointing Authority may mutually agree to alter the terms of the
Hours of Work and Work Schedules sections,

an




4. Hour{s)/Shift Exchange. i one or both of the employee’s immediate supervisor(s) are not
available prior to the desired shift or hour exchange, an on-duty supervisor may approve the
exchange but the supervisor's signature must be obtained as soon as feasible after the
exchange. Such exchanges shall be subject to the following conditions:

A. All requests for exchanges must be reduced in writing using the approved form and must
state the exact days, shift.or hours of both employees that are invoived in the shift
exchange requasi(s).

B. Once an exchange has been approved, neither empioyee may subsequently agree to
! exchange with another employee, which would alter the original exchange.

Article 2
Additional Part-time Hours

Article 8, Section 1 of the Master Agreement shal be supplemented and/or modified as follows;

Part-time employses (exciuding temporaries and erﬁergencies). may work additional hours within
the fourtean (14} day posting period at the “straight time” rate in accordance with the following:

If additional work is needed within the required posting period, the Administrator may offer this
work to pan-time employees. If a par-time employee accepts the work, the pan-time
employee shall not be eligible for “penalty pay.”

A part-time employee would not be eligible to be offered such work if the additional hours
would result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Administrator is not required to assign
_the work fo a part-time employee. - .

If a part-time emplloyea is assigned to work as overime, the part-time employea shall be
eligible for overtime pay pursuant to Articls 6.

: Article 3
. Insurance Bensfits Eligibllity

| The Administrators and the Local Union President will review the payroll records for part-time and
intermittent employees to detarmine if any have met a higher level of insurance eligibility as
defined in Article 19, Section 2 of the Master Agraement. This review will be conducted every
quarter of the calendar year henceforth. .

Any part-time or intermittent employee who has worked sufficient time to warrant an adjustment in
insurance eligibility will be awarded that eligibility the next full pay period after the end of the
quarter. . L

 Article 4
Overlims bution

Asticle 6, Section 4 of the Master Agreement shall be supplemented and/or modified as foows:
1. Qvertime for Unit 4. This provision shall only cover Unit 2, 3 and 4 employees only.
‘The offer and distribution of overtime shall be based on state seniority.
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Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for
the purposes of overtime distribution.

Human Services Technician and Veterans Home Program Assistant shall be considered one
class for the purposes of overlime distribution.

Unit 4 employees shall indicate their desire of working overtime by signing up on overtime
sheets provided by the Administrator. The sheet will indicate date and shift. The offer and
distribution of overtime shall be based on unit and state seniority.

For purposes of overtime distribution only, for Unit 3, the campus shall be considered the work
area.

. Distribution of overtime work for the immediately subsequent shift shali be as follows:

Overtime work shall first be offered to employees then on duty in the same class within or
among classes as determined by the Administrator in the work area who are capable of
performing the work available, by State Seniority. Should the senior employee choose not to
accept the overtime assignment, the next most senior employee shall be offered the gvertime.

If no employee in the same class or classes as determined by the Administrator in the work
area who are capable of performing the work accepts the overtime assignment, the overtime
shall next be offered campus-wide to al employees then on duty in the same class or classes
as determined by the Administrator who-are capable of performing the work available, by State
seniority.

I no employee then on duty in the same class or classes accepts the overtime assignment, the
overtime assignment shall next be offered to employees in the same class or classes as
determined by the Administrator wheo are capable of performing the work who are then off duty
by State seniority, when feasible of in the case of Unit 4 employees who have indicated a
desire in writing to work overtime.

After the Employer has contacted all employees on the Unit 4 sign up list and there is still
overtime work available, before the least senior qualified employese is mandated to work the
overtime, the Employer shall contact employees who have indicated a desire to work overtime
for a specified unit, day or shift. The most senior qualified volunteer shall be given the
overtime assignment,

In the event all capable employees in the same class or classes as determined by the
Administrator decline the overtime work, the Administrator shall assign the overtime based
upon inverse order of State seniority, within or among class(es) as determined by the
Administrator, to employees capable of performing the work and assigned to the work area
who are then on duty. The assignment shall be rolated within each pay period beginning with
the least senior capable employee based on State seniority.

Those employees working as a “float” shall be considered to be in the work area to which they
are assigned to work at the time overtime is otfered or assigned.

. Distribution_of _overtime work _for_othgr than the immediately subseqguent shift shall be as
follows: .
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Overtime work shall first be offered to employees within or among classes as determined by
the Administrator in the work area wiio are capable of performing the work by State seniority,
or in the cass of Unit 4 employees who have indicated a desire in writing to work overtime.
Should the senior employee choose not to accept the overtime assignment, the next most
senior employee shall be offered the overtims, or in the case of Unit 4 employees who have
indicated a desire in writing to work overtime.

ff no capable employee in the same class or classes as determined by the Administrator in the
work area accepts the overlime assignment, the overlime shall next be offered campus-wide to
all employees in the same class or classes as determined by the Administrator who are
capable of performing the work by State seniority, ot In the case of Unit 4 employees who have
indicated a desire in writing to work overtime.

In the event all capable employees decline the overtime work, the Administrator shall assign
the overtime based upon inverse order of State seniority to a capable employee in the same
class or classes as determined by the Administrator and werk area the assignment occurs.
The assignment shall be rotated within each pay pertod beginning with the least senior capable
employee based on State seniority.

Each supervisor shall maintain a current seniority roster for his/her work area. Employees
shall notify their supervisor of their willingness 1o be called for overtime assignments, on a torm
provided. Employees who have indicated a wilingness to be called for overtime and have
refused three (3) offers of overtime within a six (6) month period shall no longer be called, or in
the case of Unit 4, any employees on the list who is offered and turned it down two (2) times
shall be removed from the list for its duration. The duration of the list shall be two {2) pay
periods.

.The Administrator shall not be required to cut in on work in progress in order to comply with the

requirements of this section, In emergencies, notwithstanding the terms of this section, the
Administralor may assign someone to temporarlly meet the emergency requirements
regardless of the overtime distribution, . .

Empioyees who are unavailable for mandatory overtime because of restrictions and/or doctor's
statements shall not be eligible for voluntary overtime.

Anrticle 5
Attendance at Union Meetings

The provisions of the Master Agreement shali be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours of work to permit their attendance at regular
monthly meetings of the Local Union. Such adjustments ‘shali be of reasonable duration, not to
exceed two {2} hours. . )

Employees who desire o make these ‘adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date.
Reguests shall include an indication of the length of release time requested. Approval of these
requests will not be unreasonably withheld, The Administrator reserves the right to rescind this
approval in the event of emergency or other unusual conditions, or to maintain adequate staffing
during the time of the meeting.

Employees shall raceive ne compensation for time sr;ent at union meetings, but may utilize

vacation leave or work extra hours, within five (5) working days after the meeting, if work is
available, to prevent a loss of earnings. :
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Article 6
Unit Adjustment

When a unit adjustment is necessary for coverage, the employer shall first use flodts and
volunteers. All involuntary adjustment shall be rotated each pay period beginning with the' least
senior capable employee based on classification seniority.

In the event work is available and an employee requests to work extra hours to offset time spent at
union meetings, the Administrator shall not approve the request if it would result in the payment of
overtime unless overtime is assigned as outlined in this supplement.

Article 7
Vacation

Article 8 of the Master Agreement is modified as follows:

1. Vacation Reguests. Requests for vacation may be submitted within six (6) months in’
advance of the requested period provided that all of the requested time is within the six (6)
month period.

Article 8
Vacancies, Filling of Positions

1. Return_Right Involuntary Reassignment. Aricle 12, Section 4B, Reassignment Between
Work Areas or Shifts (No Vacancies) shall be supplemented and/or modified as follows:

When a vacancy occurs in a work area from which an employee was involuntarily reassigned,
that employee shall be given the opportunity to return to that work area before posting and
bidding. This return shall apply only to the same class, shift, and employment condition the
employee was reassigned from. This return right shall be based on class seniority.
Junior/Senior classes shall be considered the same class. This right shall only apply for two
(2) years from the time of involuntary reassignment.

2. Probation Extension. Article 12, Section 10, Required Probation of the Master Agreement
shall be supplemented and/or modified as follows: -

Extensions of probalionary periods can be agreed upon, in writing, between the Administrator
and the Local Union.

Article 9
Overnight Activities

The totat compensation granted employees assigned to overnight activities which involve the
supervision of residents, when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours of straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours
at the on-call rate.

Article 10
Holidays

Article 7, Section B of the Master Agreement shali be supplemented and/or modiified as follows:

1. LPN's Christmas/Mew Year's. LPNs will, at most, work the Christmas or New Year's holiday
each year and will alternate the holiday worked every year. )
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Article 11
Recruitment Bonuses

A five hundred dollar {$500) award will be paid to any current employee represented by AFSCME
of the Minnesota Veterans Home - Minneapolis who refers a job applicant who is hired and passes
probaticn for the classes of Human Services Technician, LPN 1 or Registered Nurse at the
Minneapolis Home. The following stipulations apply:

A. Payment will be made to employees if the job application or over letter carries the referring
employee’s name.

B. Only it the first employee making the referral will be paid the award.

C. No referral will be paid if the job applicant has previousiy applied and is on a current eligible list
or in the current applicant poat for one of the classes listed above.

D. Both the referring employee and the referred employee must be employees of the anesota'
Veterans Homes - Board of Directors at the time the bonus is paid.

E. Applicable state/federal taxes and retirement contributions W|II be withheld from the award.

This language terminates June 30, 2001.
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STATE OF MINNESOTA
VETERANS HOMES BOARD
VETERANS SERVICE BUILDING

20 WEST 12™ STREET, Room 122
ST. PAUL, MINNESOTA 55155
(651)296-2073

Stephen 1. O'Connor

Chairman
Spring Valley July 1, 1997

Susan K. Kiley
Vice Chairman . Ms. Bev Hall
St Paul AFSCME Council 6
Harvey C. Aaron, M.D. 300 Hardman Avenue South
St. Paul South St. Paul, MN 55075
Bertha Anderson .
Detroir Lakes ) Dear Bev: _
Frank W. Budd, M.D. This is to document the intent of the Minnesota Veterans Homes relative to
Dueluth set schedules on the Minneapolis campus for Nursing Department
James H. Main employees. )
Chaska ) .
It is our goal to work towards set schedules for all part-time employees. A
Dennis E. McNeil set schedule means employees will be scheduled to work the same number
: Laverne of shifis each fourteen (14) day posted work schedule.
Bevesly Ot X
ﬁ::,z 3,:,::“ The actions we intend to take are the following:
Wayne M. Sletten 1) Al part-time employees in the Nursing Department will be surveyed by
Twe Harbors

the Administrator to determine their preferred set scheduie.

Ex-Officio Members . . . L
2) Respondents to this survey will be piaced on a list in order of State

James Metzen seniority by class, unit and shift.
Senator
South St. Paul 3) The Administrator will establish as many set schedules as staffing
Jim Rhodes needs will permit with a goal of converting all part-time empioyees 1o a
Representative set schedule, ‘
1. Louis Park
Bemi 4) Part-time employees who have responded to the survey will be placed
emnie Melter N . N
DVA Commissionar in their requested set schedule as soon as such a schedule has baen
Cannon Falls established and they have the greatest State seniority among those

employees seeking that set schedule.
5} The Administrator intends to initially convert as many part-time

employees to set schedules as staffing levels permit by January 1,
1998.
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Bév Hall - Page 2

As we discussed, we look forward to discussing the Admlmstrator's progress on this goal at each
monthly Labor/Management meeting.

It is important to note that although the Agency is commitied to this effort, we will be carefully
monitoring its effect on staffing levels and overtime costs. Our concem is that resident care and
working conditions for employees nct be-harmed by this change However, we think that through
careful timing of the hiring of new ernpioyees with the conversion of current pan-time employees to
set schedules, we should be abfe to accormnplish our goal

Finally, should we determine that set schedules cannot be implemented as intended, we look
forward to your support and cooperation as we work towards another approach to satlsfy
employee and staffing needs. .

Once again, we thank the Local Umon for their hard work and cooperanon durlng this past
bargaining session.

Sincerely,
Karen McCarty
Human’Resources Director
ce: R. Zierdt

T. Mulion

C. Lynch

H. Carlson
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MINNESOTA VETERANS HOME - SILVER BAY

Articie 1
Schedulin

Article 5, Section 1 of the Master Agraeme;'tt shall be supplemented and/or modified as follows:
1. Part-time Employees Short Nohce Schedule Changes.

For part-time employees, Iha Administrator shall adhere to the posting requirements in Article
5, Section 1-C of the Master Agreement.

Except as moditied for anly the reasons below, the work schedule for part-time employees may
be:

1. Altered up to three (3) hours iﬁ advance of the regular posted starting time for such
employees, or

2. Iif on a day not scheduled érnployess may be offared additional hours.

To invoke this modified scheduiing the Administrator shall notify the affected employees as
soon as the need for such schedule change becomes known. In all cases, any change in
scheduling shall be for additional work hours not previously regulariy scheduled and must be
due to unanticipated, unknown or unforeseen reasons.

Available work hours subject to this change in scheduling shall be distributed to the employee
with the most class seniority who is not scheduled for those hours. Any schedule changes
made which meet this criteria shall not be subject to penalty pay.

2. Fixed Night Shift (Unit 4).

For the purposes of permanent reasslgnrnent under this section, reference to capable and
qualified may include consideration of insurance ellglblllty status. Final reassignment decisions
are not grievable for the least senior employee who is reassigned under this section.

Where continuous operations require a night shift, such shift shall be fixed and vacancies in
such fixed shifts shall be posted. If there are no eligible bidders for fixed night shift vacancies,
the Administrator may recruit and hire applicants for the vacancy or assign the capable and
qualified employee not on fixed nights with the ieast Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary 1o make such a reassignment, the least senior ¢apable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator trom such work area who is working other than leed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
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d. Cover for days off of employees assigned to fixed nights;

e.. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects;
and/or

f. Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

A. Successfully bid on a vacancy in ancther shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Semonty for the night shm position, his/fher bid shall be
rejected; or,

B. Notwithstanding the provisions of Article 12, notify the personnel director after at least three
(3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee on the fixed night shift to that employee’s
position, provided the ernployee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less Classification
Seniority than the employse requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by another employee; or,

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. Existing Schedules.

Other current scheduling patterns/practices shall remain in effect. If due to a change in the
operation of a unitprogram, it becomes necessary to permanently change the scheduling
pattern of employees in the interest of efficient operations, 1o meet the needs of the public or
the Department, to provide more beneficial resident/client services, or to better use facilities or
the working forces, no less than thirty (30) calendar days notice shall be given to the Local
Union. At the request of the Local Union, the Administrator shall meet and conler to develop a
reasonable scheduling pattern prior-to the fourteen (14) day postlng period provided for in
Article 5, Section 1(C), of the Maslar Agreement.

The Administrator and the Local Union may mutually agree to alter the terms of this Seclion
"Scheduling".

Artlcle 2
Overtime Distribution

Article 6, Section 4 of the Master Agreément shall be supplemented and/or medified as follows:

The offer and distribution of overtime shall be based on class seniority.
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Employees in a Juniot/Senior Classification Plan shall be considered equal for any overtime
distribution, prowdang they are capable and qualified for such work.

No employee shall be assigned an extended overtime shift more than two (2) times in a pay
period. Employees may voluntarily agree to exceed this limit,

Any employee required on their days off to attend “mandatory training” or meetings shall be
allowed to leave work immediately after completion of such training or meeting, unless work is
available, and be compensated a minimum of two {2) hours at the appropriate overtime rate.

Article 3
Attendance At Union Meetings

The provisions of the Master Agreement shall be supplemented and/or moditied as follows:

Employees may be permitted to adjust their hours of work to permit their attendance at any local
union meeting officially set. Such adjustments shall be of reasonable duration not to exceed two
{2) hours. .

Employees who desire o make these adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date.
If adjustment includes release time in the middle of the shift, the request shall include an indication
of the length of the release lime. Approval of these requests will not be unreasonably witbheld.
The Administrator reserves the right to rescind this approvat in the event of emergency or olher
unusual conditions, or to maintain adequate staffing during the time of the meeting. Employees
shall receive no compensation for fime spent at union meetings, but may utilize vacation leave or
other appropriate leave to compensate for attendance up 1o two (2) hours.

Article 4
Conflicts Of Interest

The Home's operating policy entitied “Family Confiict of Interest” in effect October 18, 1996, will be

used to address the hiring and employment of individuals who have family members or those with
personal relationships who are currently employed by the Home.

Article 5
Holidays

Article 7, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:

When a holiday fails on ari employee's regularly scheduled day off, the employee shall receive
compensatory lime (at straight time) within the same pay cycle as the holiday; in lieu of an
alternate holiday. Employees who normally work less than ful-lime shall accrue compensatory
time prorated in accord with the schedule set forth in Appendix B.

Article 7, Section 8, Part B(2) of the Master Agreement shall be supplemented and/or modified as
follows:

Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to
receiving compensatory time (at straight time) in lieu of holiday pay provided for in Section 7
above. Employees who normally work less than full-time shalt accrue compensatory time prorated
in accord with the schedule set forth in Appendix B.
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Article 6
Probation Extension

‘Article 12, Section 10, Required Probation of the Master Agreement shall be supplemented and/or
modified as follows:

Extension of probationary pericds can be agreed upon in writing between the Administrator, Local
Union, and the Business Agent.
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Jim Rhodes
Representative
$1. Louis Park
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STATE OF MINNESOTA
VETERANS HOMES BOARD
VETERANS SERVICE BUILDING

20 WEST 12™ STREET, ROOM 122
ST. PAUL, MINNESOTA 55155

(651) 296-2073

June 23, 1997

Ms. Joanne Pelz
AFSCME

HC 73 Box 335
Waiker, MN 56484

Dear Joanne:

Thank you for a well organized and productive bargaining session on June
19, 1997,

As agreed, the attached document is a draft of the tentative agreement. In
addition, the non-contractual agreements made at the table are as follows:

- We are willing to mest and confer on your issue of more than one (1)
doubleback between days off should it occur. To initiate this action we
agreed that the Local should notify management (the Administrator)
when such a schedule has been posted.

- We agreed to allow employees to wear shorts anytime during the year.
(This document serves as the agreed notice to the Administrator.}

Please contact me as scon as possible, should | have made an omission or
2&n error.

Sincerely,

Karen McCarty
Human Resources Director

ce: Jeft Brown, MVH-Silver Bay Administrator
Harry Carlson, DOER
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MINNESOTA VETERANS HOMES - AGENCY _

Article 1
_ Vacaion Leave

LPNs in the Veterans Homes may submit vacation requests up to one (1) year in advance of the
vacation period for lwo (2) weeks or more and all of the requested time must be within the one (N
year.

Article 2
Flextime

The agency endorses the use of alternative schedule pattéms 1o meet employee needs by
agreeing to meet and confer on the local level at the request of the Local Union. A Memorandum
of Understanding will be writien upon agreement.

Article 3 -
Probatlon ion Extensions

Article 12, Section 10F of the Master Agreement shall be supplemented andior modified as
follows: -

Extensions of probationary periods can be agreed upon in writing between the Admlmslrator and
the Local Union.

MINNESOTA ZOOLOGICAL GARDENS

Artigle 1
Work Uniforms

Employees required to wear uniforms as a condition of employment shall be !urmshed with the
necessary uniforms by the Appointing Authority.

Article 2
‘Protective CIothIng

Employees required to wear protec'ave clothing or safety devices as a r:ondmon of employment
shail have such clothing furnished by the Appointing Authority.

Article 3
Employees Returning jrom Workers’ Compensation

Prior to returning a bargaining unit employee to work who is not in working status because of a
workers’ compensation disability, the Appointing Authority shall notify the Local Union of the work
assignment and any other conditions affecting the employee’s work. Upon reques: the Appointing
Authority agrees to meet with the Local Union.

Article 4
. Vacancies

Article 12, Seclions 1:7, shall be modified and/or supplemented as follows:
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Where the Appointing Authority has determined to fill two (2) or more Zookeeper vacancies at the
same point in time, it may initiate one (1) posting at a single prescheduled meeting, identifying the
work areas of the posilions, their shifts, general duties, and the norma! hours of work. A general
meeting shall be heid on the announced date and the Appointing Authority shall indicate its
selections after giving employees a chance to bid on all Zookeeper vacancies. Selection of
employees to fill a posted vacancy shall be made from among eligible bidders in order of
Classification Seniority, provided the senior employse’s ability and capacity to perform the job are
relatively equal to that of other bidders. The Local Union and individual employees will be given at
least seven (7) calendar days written notice of the general meeting. Bids on the initial posted
vacancies shall be binding at the time of the general meeting. A two day grace period, excluding
weekends and holidays, shall be in effect following the general mesling to allow for withdrawal of
any other bid belore it becomes binding.

Article 5
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented andfor modified as follows:

Employees who are scheduled to work at the same time as a regular monthly Local Union meeting
may, with the approval of their immediate MMA supervisor, adjust their hours of work, not to
exceed two (2) hours, to allow their attendance at the meeting. The Local Union shall provide sixty
(60) days advance notice to the Appointing Authority if there is a change in the Local Union
meeting time and/or day.

Employees who desire to make such an adjustment must request and be granted approval from
their immediate MMA supetvisor twenty-one (21) calendar days in advance of the meeting date.
Requests shall show the date and time of release requested. Approval of these requests shall not
be unreasonably withheld. The Appointing Authority reserves the right to rescind this approval.
Employees shall receive no compensation for time spent at the Local Union meeting but may
utilize vacation leave to prevent a loss of eamings.

In the event work is available, an employee may request to work exira time during that payroll
period to offset time spent at the Local Union meeting, provided their immediate MMA supervisor
approves the request.

The Appointing Authority shall have no liability for overtime hours of pay for any extra time worked
lo ofiset the Union meeling.

Article &
Safety

Issues of animal communicable diseases and proper work place procedure to handle contagious
animals shali be referred to the Local Safety Committee.

Article 7
Gift Store Hours of Work

The Appointing Authority shall establish two standard schedules, {summer/winter) for all part-lime
uniimited Gift Shop clerks. :

For all employees required to take a half-hour duty-free meal period, every reasonable effort will
be made to schedule the duty-free meal period at the mid-point of the employee’s work day.
However, upon mutual agreement between the employee and the ‘supervisor, the duty-free meal
period may take place at any point during the employeea’s work day.
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Full-time or pan-lime Gift Store Clerks who are scheduled to work an eight (8) hour day shall not
forfelt any rest period when they take approved paid leave of one (1) hour or less at the beginning
or end of a shift or in combination with their unpaid lunch period.

Article 8
Pay Differentials ki

Section 1.__Assignment to Heavy Eguipment Operatos {intermittent). Heavy Equipment
Operator (Intermittent) assignments shall be made from among certified available employees
capable of performing the work. :

Section 2. Certification_of Empl g for Heavy Eguipment rator (Intermittent).
employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the
minimum number of hours required for that designated piece of equipment and upon certification
by the Appointing Authority that the employee has demonstrated his/her ability to satisfactorily
operate and maintain the equipment. .

Artlcle &
M_q_l;lonal Shifts Of Wo;k For Part-Time Unlimited And Seasonal Employees

For Unit 6 émployees, when additional shifts of work become available during the posting period,
part-time unlimited and part-time seasonal employees shall be offered such additional shifts before -
offering such shifts of work to intermittent employees or student workers. Such offerings may be
accepted only if it does not result in thé employee working more than forty (40} hours in that work
week. Such additional shifts shall be paid at straight-time rates of pay. Such employees may not
be mandatorily assigned such exira shifts except at the rate of time and one-half. All mandatory
assighments shall be done in accordance with the overtime provisions of the Master Agreement.
An extra shift roster shall be maintained in order to equally distribute the offering of such extra
shifts among ehglbla part-time employees.

This provision shall be in effect for one (1) year and is renewable thereafter upon mutual
agreament of the parties,

Article 10
Use Of Auxilia rkers

The parties agree to meet and confer in the first quarter of each catendar year to review the use of
Student Workers, Interns, or other auxiliary workers.

APPENDIX L - PROHIBITION OF SEXUAL HARASSMENT

tis agreed by the Employer and the Union that all employees have a right to a workplace free of
verbal and/or physical sexual harassment. "Sexual harassment' includes unwelcome &exual
advances, requests for sexual favors, sexually motivated physical contact or communication of a
sexual nature when;

1) Submission to that conduct or communication is made a temm or condition, either explicitly
or implicitly, of oblaining employment;

2} Submission to or rejection of that conduct or communication by an individual is used as a
factor in decisions aftecting that individuals employment; or



3) That conduct or communication has the purpose or effect of substantiafly interfering with an
individual's employment or creating an intimidating, hostile, or offensive employment
environment. ) .

The Employer agrees that all agency compleint procedures for sexual harassment shall be opened
to Union participation at. the request of the complaining employee and that each Appointing
Authority/designee shall inform a complaining party of this right. Further, the Employer and Union
agree that agency complaint procedures covering sexual harassment are modified to include these
additional requirements: '

1. When a complaint of sexual harassment is initiated, a notice of a complaint in progress will
be sent by the Appointing Authority/designee to the Union. K in filing a complaint an l
empioyae states that she/he is unable 10 function in the worksite from which the complaint .
arose, the Appointing Authority/designee shall conduct a preliminary investigation within i
two (2) working days. If this preliminary investigation establishes that a reasonable basis |
for the employee’s concern about continuing in the work situation exists, the Appointing |
Authority/designee shall take intervening action 1o defuse the situation which may include |
temporarily reassigning either party until such time as the complaint is fully investigated,
there is a finding, and corrective action, if required, is implemented. . :

2. Within thirty (30) calendar days, theé Appointing Authority/designee shall conduct a full
invesligation and prepare a repont aiong with-designated actions 10 be taken to remedy the
complaint, i the complaining employee has requested the Union's involvement in the
complaint, the Union's reprasentative as well as the complainant shall be provided a written
summary of the findings and resolution. The Union and Employer agree that all hearings
and records shall be private and that reprisal against an aggrieved employee or a witness
is prohibited. ’

3. If the Appointing Authority fails to respond or fails to resolve the matter to the satisfaction of
the appealing party, then the complaint may be referred to the Equal Opportunity Division
of the Department of Employee Relations for review within twenty-one (21) calendar days
of the response or lack of response by the Appeinting Authority. The Equal Opportunity
Division shall confer within ten (10} working days with the Appointing Authority/designee
involved in an attempt to resolve the complaint.

Any complaint which is not resolved by this procedure is not subject 1o the provisions of Articie 17
of the Master Agreement between the Union and the Employer. Such unresolved complaints, if
pursued, must be filed with the Minn;gsota Department of Human Rights within one (1) year of the
occurrence of the alleged harassmeri;.

APPENDIX M - APPOINTING AUTHORITY/DESIGNEE’S
DUTY TO FURNISH INFORMATION TO EXCLUSIVE
REPRESENTATIVES REGARDING CONTRACT GRIEVANCES

l. Purpose
To provide guidelines for State agencies regarding release of information requested by

exclusive representatives as part of the grievance process so - that Appointing
Authorities/designees can determine what information to release and when to release it.
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Il. Policy

Under the Public Employment Labar Relations Act (PELRA), exclusive representatives have
rights to information which is relevant to enforcement of the collective bargaining agreement
and is necessary tor them to make informed decisions about processing grievances.
Consequentiy, subject to these guidelines, Appointing Authorities/designees must furnish to
the exclusive representatives requested information that is necessary for the exclusive
representatives to fulfill their duty of representation. Disclosure of such information must be
consistent with the Minnesola Government Data Practices Act, the Minnesota Vulnerable
Adults Act and any other applicable state or federal statute.

ill. What information Should Be Disclosed To The Exclusive Representatives

A,

B.

An Appointing Authorltyfdesigﬁee has no duty to supply exciusive representatives with
information absent a request from the exclusive represemative.

Non-public information that is requested must be relevant to the exclusive representative's
role in representing employees in the bargaining unit. Information is relevant if it appears
to be “reasonably necessary” for the exciusive representalive to perform its duty to
investigate and process grievances or to fulfill its collective bargaining objectives. Unless
the disclosure of data is prohibited by statute (e.g., Vuinerable Adults Act, Data Praclices
Act) or plainly appears irrelevant, the information must be disclosed to the exclusive
representative, if so requested. If the Appointing Authority/designee withholds information
on the basis of a provision of the Data Practices Act, the Appointing Authority/designes is

. required to expiain, orally and in wriling, the statutory basis for the refusal to provide such

information.

It should be noted that exclusive representatives have the same right to obtain "public” data
as any other party. This right exists even if the data requested appears irrelevant to a
grievance at hand or some other business of the exclusive representative.

. Information must be released to the exclusive representative in a useful and timely fashion.

This does not mean that the Appointing Authority/designee must necessarily provide the
information in the form reguested by the exclusive representative. However, under the
Data Practices Act, the Appomtmg Authority/designee is requnred upon request, lo explain
the meaning of the data that is being provided.

. It the Appointing Authority/designee believes that collecting or compiling requested

information is unduly burdensome, or that ihe exciusive representative's reguest for
information is too broad or vague, the Appointing Authority/designee must raise this
problem with the exclusive representative promptly. In this situation, the Appainting
Authority/designee must attempt to work out acceptable arrangements with the exclusive
representative so that the release of the information ¢an accommodate the needs of both
parties. In short, an Appointing Authority/designee cannot refuse to release information
simply due to administrative hardships or solely because the request is not specific
enough ]

Unless there are specific contracl provisions to the contrary, the Appointing Authority can

require that the exclusive representative pay the aclual costs of gathering the information
and making and compiling the copies.
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V. Information That May Be Protected

VI,

Cenrtain information under. the Data Practices Act is considered “ptivate® information. This
means that only the individual upon whom the information is based has access to the data,
unless the individuai consents to the release of the data. Therefore, if an exclusive
representative requests "private” data on an individual, such information cannot be released
until the exclusive representative presents to the Appointing Authority/designee a proper and
appropriate consent form from the involved individual permitting the Appointing
Authority/designee to release the information to the exclusive representative, If such a consent
is obtained and the information is relevant, the data must be releasad to the exclusive
representative. . :
Also, under the Vulnerable Adults Act, certain types of information, such as data on residents,
clients, patients, and names of individuals reporting resident abuse to the DHS licensing
agency under that specific section of the stalute, are “private” and may not be released to the
exclusive representative uniess the exclusive representalive presents the Appointing
Authority/designee an informed consent from the involved individual or guardian.

If the exclusive representative requests information that is "confidential" under the Data
Practices Act, the request must be denied. For example, during the period when the
Appointing Authority/designee is in the process of conducting an investigation regarding
employee misconduct, witness statements, interview notes, and formal investigatory reports
are considered "civil investigative data." Such data is classified as "confidential’ under the
Data Practices Act. Therefore, the Appointing Authority/designee may not release any of this
kind of data to the exclusive representative. However, once the investigation has been
completed and disciplinary action has been taken, witness statemenis, inlerview notes, and
formal investigatory reports are releasable to the exclusive represantative upon request,

. Eear Of Retaliation Aqainst Management’s Witness

At times, the Appointing Authority/designee may have reason to believe that releasing the
names of witnesses or their statements to the exclusive representative may subject wimesses
to haragssment. However, in general, a mere belief that wilnesses may be subjected to
harassment should not preciude releasing the names. Rather, there must be evidence that the
witnesses are being or would be subjected to harassment if the exclusive representative were
aware of the names. It is anticipated that this type of situation would occur rarely. However, if

. It does occur, then the Labor Relations Bureay should be nolified so that appropriate

arrangements can be made to safeguard the witnesses. The names will eventually be
released to the exclusive representative with witness statements or summaries thereof, but
under controlled conditions.

"When" The Requested Information Should Be Released To The Exclusive
Representative .

Generally, an exclusive representative should not be given data or information prior to a formal
grievance being filed. However, if the Appointing Authority/designee believes that disclosing
certain.information to the exclusive representative could resoive a dispute thereby preventing
the filing of an official grievance, the Appointing Authority/designee may decide to disclose
such information.  Thus, “pre-grievance” disclosure is oplional with the Appointing
Authority/designee, consistent with all of the above guidelines.



The Labor Relations Bureau encourages Appointing Authorities to cooperate in the release of
information at an early stage in the grievance process. Often grievances can be resolved at
these earlier steps it the exclusive representative has-access to information upon which to
base a decision as to whether or not to proceed with the grievance. Accordingly, if an
exclusive Tepresentative requests relevant information at the first or second step of the

~ grievance procedure, generally the information should be released unless the issue has not yet
crystalized to the point where the Appointing Authority can determine whethier or not the
requestad information, if non-public, is relevant. However, betore-disclosing such information,
ling supervisors and managers should be aware of the implication such |nformat|on will have
on the impact the final outcome of the grievance.

if the information has not been released al an earlier stage and an exclusive representative
requests information at the third step of the grievance procedure, the Appointing
Authority/designee must release the information, under the standards discussed in this policy,
to the exclusive representative. The Appointing Authority/designee should consider meeting
with the exclusive representative prior to the actual third step meeting to disclose as well as
explain tha information in a single. setting. A third step meeting would then be held at a laler
time. Another option is to begin the third step mesting by providing the information to the
. exclusive representative, explaining it as necessary, and then proceeding with the meeting.

V|| Exceptions

Each request for information should be reviewed on a case-Dy-case basis. The specific facts
of any paricular siluation will determine the appropriate action. I the Appointing
Authority/designee has any questions as to what information should be released and/or when it
should be released, the Labor Relations Bureau should be contacted.

APPENDIX N - POLICY ON VDT ERGONOMICS

Prepared Jointly by AFSCME, Council 6 and the
Department of Employee Relations Through
A Joint Labor-Management Committee

Phrwse and Scope. This policy is intended to provide guidelines to slate agencies and
empioyees addressing ergonomic considerations associated with the operation of Video Display
Terminals (VDTs).

Specifically, this policy provides agencies with options they should explore to enhance the general
working conditions of those employees who cperate a VDT and encourages discussion with
employees who will be operating new VDT hardware and/or scftware being purchased.

This policy is not subject to the grievance and arbitration provisions contained in Article 17 of this
Agreement. )

Policy. It is the policy of the State Executive Branch to provide employees who work with VDT's
on a continuing and substantial basis with a consistent reference in regard to recognized
workplace hazards and work station comfort which would enable state employees to perform
productively.

390



Policy Guidelines

A. lllumination: Effective illumination in the space housing VDTS/CRTSs (Cathode Ray Tube) is
an important part of insuring health and user comfort. Lighting leévels for VDT/CRT work
should be substantially lower than for tasks using printed materials or in traditional office work.
flumination is measured in units called lux, or footcandles. While the lighting in offices is
usually 750 tux (75 footcandles) and higher, the lighting leve! where VDTs are used shouid be
in a Jower range (200-500 lux or 20-50 footcandles). :

Lower lighting can be accomplished by simply removing bulbs or reaching an agreement with
the building lessor to make arrangements for more suitable lighting conditions. Task lighting
may be necessary in areas where illumination levels are particulady low. The Safety and
Workers' Compensation Director's Office or your Department Safety Officer are able to provide
assistance in determining appropriate lighting levels,

B. Control of Glare and Refiection: Glare and refiection are primary problems for employees
who operate VDT/CRTs. As a result of these problems, operators may incur eye discomfort or
aye strain. A number of corractive actions should be taken to alleviate these problems
including the use of indirect lighting, covering windows with blinds, repositioning work stations .
so that operators are not facing windows or bright lights, and use of hoods around screens. As
a general rule, screens should not be placed with a window directly in front or behind the
terminal and the screen should be positioned at a 90 degree angle to windows. Managers
should review VDT/CRT work areas afd act to correct glare and reflection problems.

C. Work Station Design: Many musculoskeletal problems of fatigue and stress which may arise
through VDT/CRT use can be reduced through proper work station design. Agencies should
consider suggested ergonomic recommendations when purchasing equipment, redesigning
work areas, and when employees express concems. [t is the policy of the employer to select
.equipment which meets industry standards in regard to character height and width, character
spacing, word and fine spacing, and character format. Aspects which should be considered in
work station design include screen placement and color; keyboard, chair, and table height; and
use of related equipment to reduce strain and maximize the comfort of the work station.
Examples of such considerations include:

* Adjustabie plattorms for terminals and keyboards. An operator's arms should be parallel to
the floor when keying. : ‘ .

» Proper distance between the eyes and the screen (suggested between 18 and 30 inches)
and use of screens which are capable of tilting backwards to provide a comfortable viewing
angle. :

* Kayboards that are detachable or separate from the terminal so that their placement for
height and angle can be adjusted by the operator. Other keyboard factors may include
size and weight of the keyboard and the keytouch.

» Use of wrist supports. There are different kinds of equipment available for supporting
wrists during keying including padded wristrests or chairs with wrist support arms.

+ Use of footrests if necessary to have the operators feet resting flat on the floor,

» Color of screens seems to be a matter of personal preference, although some rasearch
has shown that red and blue should be avoided, Most screens in use today are called
negative polarity, or light characters against a dark background. Some peopls appear to
prefer pasitive polarity, or dark characters on a light background because they feel it aids in
focusing, requires less adaptation by the viewer, and decreases glare and reflections on
the screen. ’
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« Use of document holders to keep printed materials at the same height, plain and angle as
the screen, thus eliminating excessive twisting and bending movements of the neck, as
well as minimizing constant eye refocusing.

Assigning employees to specific work stations, as much as possible, is advisable to prevent
the need for frequent readjustments. Your Department Safety Officer or the Safety and
Workers' Compensation Director's Office may be called upon for assistance in designing work
stations.

Office Environment/Design: Extraneous factors such as noise, humidity, and heat produced
by the VDT/CRT can add to operator discomfort and stress. Locating work stations away from
heat and cooling vents provides for increased operator comfort. Printers are often a major
source of excessive noise for VDT work. Decreased noise levels can be obtained by instalting
acoustic pads and covers for pnnters of by locating printers in another room or at a distance
from workers,

. Maintenance of Equipment: Regular inspection of terminals and work station equipment
should be conducted by the operator as part of his/her regular duties. Frequent inspections of
the display screen controls should be conducted to ansure they are operating correctly, as well
as chair adjustments. Screens should also be dusted regularly to provide maximum visual
clarity. The manager or supervisor should periodically monitor this activity to ensure that
operators are carrying oul their responsibilities.- In the event that service is necessary, the
vendor should be contacted.

. VDT Work Routine Interruptions: Employees should periodically be given the opporiunity to
work on alternate tasks, enabling the operator to fiex other parts of their body and adjust vision
to different site conditions. Alternate tasks are particularly important when the operator spends
a large amount of uninterrupted time at the terminal. Incorporating non-VDT tasks into the job
whenever possible is helpful in reliaving the monotony that ¢an be caused by performance of
rapetitive tasks and can give the employee the opportunity to build additional job skills. In
addition to the above recommendations, the collective bargaining agreement between the
State of Minnesota and AFSCME, Council No. 6, provides for altemative work assignments or
a rest period during gach four hour period, in addition to the regular rest periods (Articie 11,
Section 3E).
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APPENDIX O - STATUTORY LEAVES

Following are the citations for leaves désignaied by the Legisléture. These leaves are subject to
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract.

3.088

15.62
43A.185
43A.32

181.940 - 181.943

181.945
181,946
192.26, 192.261
202A.135

202A.19
204B.195
204C.04

Leave of Absence to Serve as a Legislator or For
Election to a Full-time City or County Office

Athletic Leave of Absence

Disaster Voluntesr Leave

Leaves of Absence for Classified Employees Who

. Become Elected Public Officials or Candidates

Parenting Leave, Schoot Conference and Activities
t eave, and Sick Child Care Leave

Bone Marrow Donation Leave

Leave for Civil Air Patrol Service

Military Service Leave

Leave Time from Employment; Party Officers; Delegates
to Party Conventions

Precinct Caucus Leave

Time Off From Work to Serve as Election Judge

Time O to" Vote in a State Primary Election, a
Presidential Primary Election, or an Election to Filt a
Vacancy in the Office of United States Senator or United
States Representative
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The following "Statewide Policy on FMLA" and “Frequently Asked Questions” are subject
to change by the Employer and are not grievable or arbitrable under this Collective
Bargaining Agreement.

7/99
STATEWIDE POLICY ON FMLA

Purpose

To provide guideiines to agencies on implementation of the Federal Family Medical Leave Act of
1693 (FMLA).

Policy

Every fiscal year, the State of Minnesota will provide up to 12 weeks of job-protected leave to
“eligible” employees for certain family and medical reasons consistent with the FMLA, relevant
State law, and collective bargammg agreements and plans,

Definitions

Listed below are the definitions of specific words and phrases as used in the Family Medical Leave
Act. These definitions are intended to be used solely in retation to the provisions of the Family
Medical Leave Act, and should not be expanded to any other situation. Following each heading is
a citation number from the regulations published in 1995.

"EMPLOYEE IS NEEDED TC CARE FOR A FAMILY MEMBER" 825.116
This encompasses both physical and psychological care which include situations where:

1) Because of a serious health condition, the family member is unable to care for his or
her own basic medical, hygienic, nutritional needs or safety; or is unable to transport
himself or herself to the doctor.

2) The en:-ployee is needed to provide psychological comfort and reassurance which
would be beneficial to a child, spouse or parent with a serious health condition who is
receiving inpatient or home care.

3) The employee may be needed to fiil in for others who are caring for the family
members, or to make arrangements for changes in care, such as transfer to a nursing
home. .

"HEALTH CARE PROVIDER" 825.118

a)} A doctor of medicine or ostecpathy who is authorized to practice medicine or surgery by
the State in which the doctor practices.,

b} Others capable of providing health care servicas including only:
- Podiatrists, dentists, ¢linical psychotogists, optometrists, and chiropractors (limited to
treatmeént consisting of manual manipulation of the spine to correct a subluxation as
demonstrated by x-ray to exist) authorized to practice in the State. ’

- Nurse practitioners and nurse-midwives who are authorized to.practice under State law.
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- Christian Science practitioners listed with the First Church of Christ, Scientist in Boston,
Massachusetts.

- Clinical Sccial Worker.

- Any health care provider from whom an employer or the employer's group health plan's
benefits manager will accept certification of the existence of a serious health condition
lo substantiate a claim for benefits, including a forgign physician.

“INCAPABLE OF SELF-CARE" 825.113

Incapable of seli-care means that the individual requires active assistance or supervision to
provide daily self-care in three or more of the “activities of daily living” {ADLs) or *instrumental
aclivities of daily living” (JADLs).

*IN LOCC PARENTIS" 825.113

Persons who are “in loco parentis” include those with day-to-day responsibilities to care for and
financially support a child or, in the case of an employee, who had such responsibility for the
employee when the employee was a chitd, A biological or legal relationship is not necessary.
"PARENT" 825.113

A biological parent or an individual who stands or stood in loco parentis to an employee when
the employee was a child. This term does not include parents "in law”,

*PHYSICAL OR MENTAL DISABILITY" 825.113

A physical or mental impairment that substantially limits one or more of the major life activities
of an individual.

"SERIOUS HEALTH CONDITION® 825.114

For purposes of the FMLA, serious health condition means an 1I|ness injury, impairment, or
physical or mental condition that involves:

A. Inpatient care, i.e., an overnight stay, in a hospital, hospice, or residential care facility,
including any period of incapacity or any subsequent treatment in connection with such
inpatient care; or

B. Continuing treatment by a health care provider that involves:

1. A period of incapacity (i.e., inability to work, attend school or perform other regular
daily activities due to the serious health condition, treatment therefor, or recovery
therefrom) of more than three consecutive calendar days; and

2. Any subsequent treatment or period of incapacity retating to the same condition, that
also involves:

(a) Treatment two or more times by a health care provider, by a nurse or physictan's
assistant under direct supervision of a heaith care provider, or by a provider of
health care services (e.g., physical therapist) under order of, or on referral by, a
health care provider; or
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(b} One treatment sesslon by a physician which results in a regimen of continuing
treatment by a health care provider, or at least under the supervision ot the health
care provider; or

. Pregnancy. Any period of incapacily due to pregnancy, or for prenatal care. This
absence qualifies for FMLA teave even though the employee does not receive treatment
from a health care provider during the absence, and even if the absence does not last
more than three days; or .

. Chronic serious health condition. Any period of incapacity or treatment for such
incapacity due to a chronic serious heaith care condition. This absence qualifies for FMLA
leave even though the employee or immediate family member does not receive treatment
from a health care provider during the absence, and even if the absence does not last
more than three days.

Chronic serious health condition is defined as one which:

(a) Requires periodic visits for treatment by a health care proQider, or by a nurse or
physician’s assistant under direct supervision of a heailth care provider; and

{b) Continues over an extended period of time; and

{c) May cause episodic rather than a continuing penod of incapacity (e.g., asthma,
diabetes, epilepsy, atc.); or

. Permanent or long term condition for which treatment may not be effective. The
employee or family member must be under the continuing supervision of, but need not be
receiving active treatment by, a health care provider, e.g., Alzheimer’s, a severe stroke, or
the terminai stages of a disease; or

.. Multipie treatments by a health care provider or a provider of health care services under
orders of, or on referral by, a health. care provider, either for restorative surgery after an
accident or other injury, or for a condition that would likely resuit in a period of incapacity of
more than three consecutive calendar days in the absence of medical intervention such as
cancer {radiation, chemotherapy, etc.), severe arthritis (physical therapy), or Kidney
disease (dialysis).

Spécific Exclusions. Routine physical, eye, or dental examinations, cosmetic treatments,
cold, flu, and earaches are exciuded.

Specific Inclusions. The following conditions are included in the definition of serious heallh
condition:

A. Mentat illness resulting from stress or allergies; and

B. Substance abuse if the conditions of the FMLA rules are met. Leave may only be
taken for treatment of substance abuse by a health care provider or by a provider of
heaith care services on referral by a heaith care provider. Absence due to an
employee’s use of the substance does not qualify for FMLA leave.

"SON" OR “DAUGHTER" 825.113

A biological, adopted, or foster child, a stepchild, a legal ward, or a child of a person standing

in loco parentis, who is either under age 18, or age 18 or oider and "incapable of self-care”
because of a mental or physical disability.
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"SPOUSE" 825.113

A spouse means a husband or wife as defined or recognized under state law for purposes of
marriage in the state where the employee resides, including common law marriage in states
where it is recognized.

*UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE" 825.115

Where the health care provider finds that the employee is unable to work at all or is unable io
perform any of the essential functions of the employee's position within the meaning of the
Americans with Disabilities Act.

Procedures and Responsibilities

L. Eligibility

A. Employee Eligibility

1.

2.

The employee must have worked for the State of Minnesota for at least one year; and

The employee must have worked at least 1,250 hours during the 12 months
immediately preceding the reguest. The Fair Labor Standards Act requires employers
1o count hours of work only, not paid hours such as vacation, holidays, sick pay, unpaid
leave of any kind, or periods of layoff.

B. Reasons For Taking a Qualifying Leave

1.
2,
3.

4.

For the birth of the employee’s chald and to care for such child.
For the placement with an employee of a child for adoption or foster care.
To care for the employee's seriously ill spouse, son or daughter, or parent.

Because of a serious health condition that makes the employee unable to perform one
or more of the essential functions of an employee's job.

Circumstances may require that leave for the birth of a child, or for placement for adoption
or foster care, be taken prior to actual birth or placement, .

C. Medical Cedification

1.

Where FMLA qualilying leave is foreseeable and 30 days notice has been provided, an
employee must provide a medical certification before leave begins.

Where FMLA gualifying leave is not foreseeable, an employee must provide notice to
the Employer of the need for leave as soon as praclicable (1 or 2 working days is
axpected except in extraordinary circumstances). The employee must then provide
medical certification within a reasonable timeframe established by the Employer.

An Appointing Authority may require medical certification to support a FMLA qualifying
leave request either to care for an employee's seriously ill family member, or for leave
due to a serious health condition that makes the employee unable to perform the
functions of his or her job.

The Appointing Authority may require a fitness for duty report upon the employees
return.
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D. Designating Leave

1. An employer may make a preliminary designation of leave as FMLA qualifying if
medical certification was not provided prior 10 the beginning of leave, or if the employer
is waiting for a second or third medical opinion.

2. Where an employer has knowledge that an employee’s leave qualifies as FMLA leave
and does not designate the leave as such, the ernployer may not designate leave
ratroactively as FMLA leave unless:

i. The employee has been out of work and the employer does not learn of the
reason for the leave until after the empioyee returns (In which case the employer
must designate the leave upon the employee’s return to work); or

ii. The employer has provisionally designated leave as FMLA leave and awaits
! recenpt of a medical certification or other reasonable documentation.

If the employee gives notice of the reason of the leave later than two days after
returning to worlk, the employee is not entitled to the protections of the FMLA.

H. Coordination With Collective Bargaining Agreements/Plans

A. FMLA qualifying leaves of absence will be identified as those authorized under collective
bargaining agreements or plans, i.e., disability leave or personal leave, dependent on
which leave is appropriate.

B. The FMLA provides for an unpaid leave under certain circumstances. The employer shall
require an employee to use sick leave for situations required by the collective bargaining
agreements. The employer shall only require an employee fo use vacation andfor
compensatory time In specific instances allowed by the collective bargaining agreements.
However, the employee may request and the employer shail grant vacation or
compensatory time. All paid leave time counts toward the twelve {12) weeks of FMLA
qualitying leave.

. Job Benefits and Protection

A. During an FMLA qualifying leave, the employee and dependent health and dental
insurance is maintained on the same basis as coverage would have been provided if the
employee had been continuously employed during the entire leave period. -

B. An eligible employee returning from a FMLA qualifying leave is entitled to be restored to
the same posilion and shift that the employee held when the FMLA qualifying leave began,
or to an equivalent position and shift with equivalent benefits, pay, and other terms and
condmons of employment.

C. Provided the employee returns to work immediately following his/her FMLA gualifying leave
{i.e., does not follow the FMLA qualifying leave with additional unpaid leave), benefits must
be resumed upon the employee's return to work at the same level as were provided when
leave began. Any new or additional coverage or changes in health benefits must be made
available to an employee whils on FMLA qualifying leave.

V. General Provisions

A. Recordkeeping
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1.

2,

FMLA provides that the Appointing Authority shall make, keep, and preserve records
pertaining to the obligations under the Act.

The records must disclose the following:

(a) Basic payroll data - name; address; occupation; rate of pay; hours worked per pay
pericd; additions and deductions from wages; total compensation paid.

(b) Dates FMLA qualifying leave is taken.

(c) If FMLA qualifying leave is taken in increments of less than one full day, the number
of hours taken,

(d) Copies of employee notices of leave provided to the employer; copies of all general
and specific notices given to employees by the employer.

(e} Any documents describing employee benefils or employer policies or practices
regarding taking of paid or unpaid leave.

{f) Records of any disputes between the employer and employee regarding
designation of FMLA qualifying leave,

(g) Records and documents relating to medical certifications or medical histories of
. employees or employees’ family members, shall be maintained in separate
confidential files.

{h) Premium payments for employee benefils,

B. Posling Requirements

1.

Appdnting Authorities must post a notice describing the Act's provisions. The notice
must be posted in all areas where employees would normaltly expect to find official
notices. -

If an Appointing Authority publishes and dislributes an employee handboak, information -
on employee enlitliements and obligations under the FMLA must be included.

If the Appointing Authority does not publish or distribute & handbook, it must provide
written guidance to employees when they request a FMLA qualifying leave.

C. Employer's Response to the Empioyee’s Request for FMLA Leave

When an employee requests FMLA qualifying leave, the employer must provids the
employee with the following:

1.

Notice describing the employee's obligations and explaining the consequences of a
failure to meet the obligations.

The lsave will be counted against the employee’s twelve weeks of FMLA leave.
Medical certification requirements.

Employee’s right to use paid leave and whethar the employer requires the substitution
of paid leaves.

Requirements concerning payment of health insurance premiums.
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6. The employee’s potential liability for payment of health insurance premiums paid by the
employer during FMLA leave it the employee fails 1o return to work for at feast thirty
{30) calendar days after taking the leave.

7. Reguirements for a fitness-for-duty certificate for the employee to be restored to
employment.

8. The employee's rights to restoration to the same or an equwalenl job upon retum from
FMLA leave.

D. ‘Appeal Process
If 'an employee believes that their rights under the FMLA have been violated, he/she may:
1. Internal
a.) Contact your Human Fiesourogs office, or.
b.) Contact your Labor Union/Association.
2. External

a.) File or have another person file on hisfher behall a complaint with the Secretary of
‘Labor, ;

(1.) The compiaint may be filed in person, by mail or by telephone, with the Wage
and Hour Division, Empioyment Standards Administration, U. S. Depariment of
Labor. The complaint may be filed at any local office of the Wage and Hour
Division; the address may be found in telephone directories.

(2.) A complaint filed with the Secretary of Labor should be filed within a
reasonable time of when the employee discovers that his/her FMLA rights have
been violated, but in no event more than two (2) years from the date the
alleged violation occurred, or three (3) years for a willful viclation.

(3.) No particular form is required to make a compléint however the complaint
must be reduced to wrmng and include a statement detailing the iacls of the
alleged violation.

or;

b.) File a private lawsuit pursuant to section 107 of the FMLA.
FREOUENTLY ASKED QUESTIONS
Which employees are ehg:b!e for an FMLA qualifying leave?
An “eligible employee“ is a State employee who:
a) Has been employed by the State for at least 12 months, and
b) Has worked and been compensated for al least 1,250 hours during the 12-month period

immediately preceding the leave (this does not include vacation, sick leave, other paid
leave, or compensatory time—this does inciude overtime worked).
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Are only permanent employees eligible for FMLA gualifying leave?

No, non-permanent employees are eligible if they meet the requirements stated under
question number one above. i employees are not in insurance eligible status, they are only
eligible for unpaid time off and not the insurance benefits.

Under what circumstances are employees eligible 1o take a FMLA qualifying leave?

a) For birth of the employee's child, and to care for the newborn child;

b) For placement with the employee of a child for adoption or foster care;

¢) To care for the employee's spouse, son, daughter, or parent with a serious health
condition; and

d) Because of a serious heafth condition that makes the employee unable to perform the
functions of the employee's job.

How much time may an empioyee take as FMLA qualifying leave?

Eligible employaes may lake up to twetve work weeks of leave during each fiscal year with the
following exceptions:

Exceptions:
If 2 husband and wife both work for the State, refer to Question No. 6.

if the leave is taken for the birth of a child or the placement of a child for adoption or foster
care, refer to Question No. 7.

- If an employee uses 12 weeks of FMLA qualifying leave in one fiscal year, are they allowed
anothar 12 weeks the following fiscal year for the same condition?

Yes, provided the employee still meets all the eligibility criteria {including 1250 hours worked
in the year preceding the request).

i both husband and wife are State employees, are they both ahg:bre for twelve weeks of
FMLA qualifying leave duning the fiscal year?

Yes. However, a husband and wife may take only a combined total of twelve weeks of FMLA
qualifying leave per fiscat year under the following situations:

a) For the birth of a son or daughter and to care for the newborn child;
b) For placement of a child wilh the employee for adoption or foster care;
c} To care for the emnployee's parent {not parent-in-law) who has a serious heaith condition.

If FMLA gqualifying leave is taken for the birth of a child, or for placement of a child for
adaption or foster care, must the leave ba completed within a specific period of tima?

Althiough it is possible that an employee could qualify for two separate FMLA qualitying leaves
for the birth or placement of a child {under the condition explained in Queslion No. 5 above),
alt FMLA qualifying leaves must be completed within 12 months of the birth or placement of a
child. The 12-month period begins on the date of birth or piacement. :
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1.

12,

10.

Does FMLA leave have to be taken all at once, or can it be taken intermittently?

FMLA gualifying leave taken for the employee’'s own serious health condition, or for the
serious health condition of the employee's spouse, son, daughter, or parent, may be taken
intermittently or on a reduced schedule # “medically necessary” and if that medical need can
hest be accommodated by an intermittent schedule. If the need for intermittent leave or a
reduced schedule is documented by the employee's or family member's health care provider
as “medically necessary”, such leave shall be granted. Intermittent leave for the
birth/ptacement of a child may be granted at the discretion of the Appointing Authority.

Is an smployee required to use paid sick leave for certain FMLA quélifying leaves?

Yes. FMLA allows an employer to require the use of paid leave for certain gualifying events
as stated under the terms of the collective bargaining agreements and compensation plans.
Employees must use sick leave for the reasons authorized by the bargaining agreement/plan
provisions. The FMLA does not require an employer to expand the use of paid leave,

Are there circtimstances under which an employee may request to receive paid vacation or
compensatory lime in con;uncfron with FMLA?

An employee may request and receive paid vacation or compensatory time. Granting of
vacalion or compensatory time is not subject to any other employer requirements such as
seniority or staffing needs.

However, the employee must attempt to schedule foreseeable qualifying leave so as not to
unduly disrupt the employer's operation. If the employee is unable to provide sufficient
documentation to determine FMLA eligibility, the employee shall be placed on unpaid leave
until such documentation is made available to the employer.

How do you determine the amount of FMLA qualifying leave used if an employee works a
fixed part-time schedule or the employee’s schedule varies from week to week?

The amount of FMLA qualifying leave is determined on a prorata basis by comparmg the
requested schedule with the employee's normal schedule.

Where the schedule varies from week to week, a weekly average of the hours worked over
the 12 weeks prior to the beginning of the leave peried is used to calculate the employee's
normal workweek.

How can an Appointing Authority dererminé ifa requeét for leave is a FMLA qualifying leave?

a) An employee requesting leave shall be asked the question, "Is the request for paid or
unpaid time off for the purpose of an FMLA qualifying event (yes} (no)?"

b) If an empioyee requests a leave prior to completing a request for leave slip, a supervisor
may ask the reason for the leave. The supervisor will ask for this information solely for
the purpose of determining whether the leave is FMLLA qualifying and/or if under the terms
of the State's contracts or compensation plans an employee is eligiblé for paid or unpaid
time off.
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13.

14.

15.

16.

i7.

18.

18.

How can an employee determine if his or hér request for time off qualifies under FMLA?

a) Notices explaining the Acts provisions and providing information concerning the
procedures for filing compiaints of violations of the Act shall be posted in consplcuous
places at the worksite.

b) An employee may ask his or her supervisor, contact the personnel office or their union to
ask questions concerning the employes’s rights and responsibilities under the FMLA.

Can an FMLA qualifying leave extend an employee’s period of amployment?
No.

What are an emp!ayees job protection rights upon retum from an unpaid FMLA qualifying
leave? -

An eligible employee shail be restored to the same position that the employee held when the
FMLA qualifying leave began, or to an equivalent position with equivalent benefits, pay, and
other terms and conditions of employment such as same shift, equivalent hours, etc.

How does an FMLA qualifying leave coordinate with the Statewide Sick Leave Policy?

The Act prohibits an employer from discriminating against employees who use FMLA
qualitying leave. Therefore, the FMLA qualifying leave cannot be referred to in any
employment actions including but not limited to discipline and selection.

Can employees choose whether or not they want to usa FMLA qualifying leave?

No. It is the employer's responsibility to designate leave as qualifying under FMLA. An
employee may not choose whether leave shall be counted towards FMLA qualifying leave.

How can an employer verify an employee’s need for leave because of a “serious heaith
condition”™? )

The Appointing Authority’s FMLA designation decision must be based only on information
received from thie employee or the employee’s spokespearson. '

An employer may also require an employee to obtain cerification of a “serious heaith
condition” from the employee’s health care provider. The employer can pay for a second
opinion if it doubts the validity of the original certification. If the second opinion conflicts with
the tirst, the employer may pay for a third opinion. The provider of the thirg opinion must be
jointly approved by the empioyer and employee. The third opinion will be final.

it a leave request is for the serious health condition of a family membaer, the employer can
require the employee to provide certification from a health care provider.

Is an employee eligible to continue health insurance benefits during a FMLA qualitying leave?

During an FMLA qualitying leave, the employee and dependent health and dental insurance
coverage is maintained on the same basis as coverage would have been provided if the
employee had been continuously employed during the entire leave period.

Employées who receive the pantial employer contribution must continue to pay their partion of
the premium in order to retain this coverage. If the employee fails to make their premium
payments, they will lose the coverage and may not be covered for any claims which may have
occurred while on FMLA qualifying leave.
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20.

21

22.

23.

24,

25,

What other insurance coverage may an employee continue during a FMLA qualifying leave?

An employse may continue all coverage which they had prior to going on the FMLA qualifying
leave, by paying the full cost of the premium. This includes, but is not limited o, basic,
optional, spouse, child life insurance and short term and fong term disability insurance. If the
employee takes leave due to a work-related disability, short term disability may not be
continued. It may be reinstated upon the employee's return to work.

May ah employee choose not o retain health and dental coverages while on a FMLA
qualifying leave?

Yes, an employee may choose not to refain these coverages. The coverages will be
reinstated upon the employee's return to work.

May an employee choose not to retain optional coverages while on a FMLA qualifying leave?

Yes, however, they may have the coverages reinstated upon return to work, if the return to
work is within the allotied twelve weeks of FMLA qualifying leave. I the leave goes beyond
twelve weeks, the employee must reapply with evidence of good health. If an employes
chooses not 1o retain optional coverages, they will not be covered for any claims that may
have occurred while they were on leave.

If an employee terminates employment durmg the FMLA quahf)ﬂng leave, may the emp!oyer
recoup the costs of the premiums paid?

Yes, an employer may recover its share of premiums paid during a petiod of unpaid FMLA
qualifying leave from an employee if the smployee fails to return to work (for at least thirty
(30) calendar days) after the leave unless the employee does nol return due to the
continuation, recurrence or onset of the seriopus health condition, or due to other
circumstances beyond the employee's control,

Whiat are ah employee’s COBRA rights in relation to an FMLA qualifying leave?

As it ielates to FMLA qualilying leave, the COBRA qualifying event is termination of
aemployment, or the end of the leave—whichever comes first. Once the COBRA qualifying
event occurs, the employee may chooss to "continue™ health and dental by paying the entire
cost of coverage—even though the employee did not pay their share of the premium during
the FMLA qualifying leave.

What can employees do who believe that their rights under FMLA have been violated?

Thie employeé has the choice of:

~a) Filing, or having another person file on his or her behalf, a complaint with the Secretary of

26.

Labor, or
b) Filing a private lawsuit pursuant to section 107 of FMLA.

How are employees protected who request leave or otherwise assert FMLA rights?

The FMLA prohibits ah employer from interfering with, restraining, or denying the exercise of
{or attempts to exercise) any rights provided by the Act.
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27.

28

29.

30.

Do State laws providing family and medical leave stilt apply?

Nothing in FMLA supersedes any provision of State law. However, if leave qualifies for FMLA
and for leave under State law, the leave used counts against the employee’s entitlement
under both laws.

if an employee is on a non-medical leave of absence that also qualifies as an FMLA-protected
leave, should that employee’s leave accrual date be adiustad in accordance with Article 8,
Section 287

No. Accrual dates shall not be adjusted for employses on FMLA-gualifying leaves whether
medical or not.

Do employeas eam sick and vacation accruals when they are on unpaid FMLA-qualifying
leaves? .

No. Empioyees only earn sick and vacation accruals when they are in a paid status. In
addition, an employee being paid less than eighty {(80) hours in a pay period due to an
FMLA-qualitying unpaid leave will have his/her sick/vacation accruals prorated in accordance
with Appendix C and D.

Are employees on FMLA-qualifying leaves aflowed to earn holiday pay during their isave?

Only if they are in a paid status on the normat work day before and after the holiday, in
accordance with Article 7, Section 6. Any holiday pay earned will be paid in accordance with
Article 7, Section 7.
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Minnesota
Department of
Employee
Relations

State of Minnesita: Empiorser of Choice

Memo

DATE:  Juiy 1, 1999

TO: ' Selected Personned/Labor Relations Directors/Designess

: FROM: Wayne Simoneau . : S
. Deputy Commissioner CC/ et 7& i,,..a-o-..-
| PHONE: 298-8273 ' _ .

RE: ‘State Policy on Reimbursement for Satety Footwear

As part of the negotiations for the 1999-2001 labor coniracts, the State has agreed to
continue the statewide policy regarding the amount of money agencies will reimburse
employees who are required to purchase safety footwear. The policy which we have agreed
to implement is based upon the present procedures followed by the Department of
Transportation and is described below. Two points, however, should be noted at the outset:

1. This policy does not address which amployees are required to have safety footwear
as a condition of employment. That determination rests with each Appointing
Authority. . ’

2. The policy addresses only those situations where Appointing Authorifies allow
affected employees to purchase safety footwear from a vendor of the employee's
choice. Agencies may, at their discretion, continue to provide the safety footwear
directly to the employees, rather than have such footwear purchased by the
employee him/herself subject to reimbursement.

The policy regarding reimbursement, therefore, is as follows for employees required to wear
safety footwear as a condition of employment:

1. “Probationary” and “permanent” employees shall be reimbursed up to $100.00 each
24 months for the safety portion of safety footwear upon submitting to the Appointing
Authority/Designee acceptable proot of purchase of safety foolwear. Such
reimbursement shall be limited to one per employee every 24 months. (If not already
in existence, agencies should develop a procedure determining to whom the proof of
purchase is to be submitled, i.e., immediate superviscr, business manager, office
manager, etc. and any other procedural guidelines.)
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Page Two
July 1, 1989

2. Since job tasks performed by certain employees can cause extraordinary wear 1o the safety
footwear, the following exception will apply. Should such employes's safety footwear
become damaged beyond repair or worn beyond repair due to performance of his/her
assigned job tasks, the employee may be eligible for additional reimbursement for
replacement safety footwear provided the immediate supervigsor (or other appropriate
individual) determines that the footwear is irreparable and was damaged or worn out due to
performance of the employee's assigned job tasks.

Agencies should proceed to determine which employees are covered by this policy. Affected
employess should then be informed of the reimbursement policy and of any agency procedures for
obtaining safety ioomear and reoeiving reimbursement.

This policy has been reviewed and endorsed by the State Advisory Safsty Committee and wnll take
precedence over exisling policies/practices inconsistent with this policy.

Thank you for your cooperation and assistance in this matter. f you have any questions regarding
this reimbursement policy, please contact your iabor relations liaison.

WS:img

cc:  Commissioner Karen Carpenter
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Minnesota
Department of
Emplovee

Relations S

State of Minnesote: Emplover af Cholee

Memo

DATE:  June 30, 1991
TO! Agency Heads

FROM: - Nancy Ameson McClure
Deputy Commissioner - Labor Relations

PHONE: 296-8934

RE: Employee Involvement in Purchasing Decisions

During the recent round of negotiations between the State and AFSCME, Council No. &, AFL-
ClO, the Union expressed concems regarding the lack of employees’ participation and
involvement in agency-level purchasing decisions on equipment and technologies. As a means
of resolving this issue, we agreed to forward AFSCME's concerns directly 1o stale agency
heads. : .

Although it is understood that employses will not be making the ultimate purchasing decision, it
is often helpful for supervisors and managers to consider the concerns and views of the
employees before such decigions are made. tn many cases, employees who currently operate
the equipment or who will operate any new sequipment/technology can offer valuable
information, insight, and expertise regarding the various considerations that are involved in
making equipmenttechnology purchasing decisions. For example, employees can offer
suggestions concerning what type of eguipmentitechnology to purchase, which type of
equipment/technology best fits the needs of the workplace/operator, which type of
equipment/technology would be most compatible with existing equipment/tachnology, ete.

The 1991-83 Agreement between the State of Minnesota and AFSCME, Cdun_cil No. 6 agreed
that purchasing would be discussed in the joint labor management committee for each state

agency.

We are not implying with this memorandum that all agencies deny their employees
opportunities for offering input into purchasing decisions. We do, however, want you to be
aware of the perceptions which AFSCME has brought to our attention.

Please contact me should you have any questions or comments.

NM:itg

cc:  Labor Relations Directors/Designees
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Minnesota
Department of
> Employee
Relations

State vf Minnesot: Emplexer of Choice

August 7, 1985

Mr, Peter Benner

Executive Director

AFSCME, Council No: B, AFL-CIC
256 Lafayefte Road .

St. Paul; MN 55107-1683

Dear Mr. Benner:

During the 1995 - 97 negotiations between the State and AFSCME, Council 6, the State
agreed to provide information on how employees can apply for transter referral, Permanent
and probationary classified erployees may transfer to a different class or to a different
agency in their current class.

DOER maintaing a process for same class transter referral in which interested employees
submit a completed Application for Employment. In the space for the title of job appiied for,
employees should list their current job class followed by ‘Transfer”. Transfer applications
are not accepted for classes in the Cooperative Placement Program because DOER does
not make referrals to those vacancies. To express interast, employees should call or write to
the Human Resource Office of the agency with the vacancy. ’

DOER referral for transfer to a differant class is limited to employees who have been laid off
{Article 15, Section 31). At the time of layoff, employees complete a Layoff Advisory Test
Reques! and an Application for Employment. Agency Human Resource offices can provide
these forms and additional information to explain the process and assist employees in
selecting job classes. We encourage other employees interested in class transfers to
contact agencies directly. The brochure prepared by the AFSCME Clerical lssues Labor
Management Committee and. DOER describes how to locate current vacancies and apply
and qualify for transtér.

Sincerely,

John Kuderka.
Deputy State Negotiator
Labor Relations/Compénsation Division
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Minnesota

} Department of
Employee
Relations

Stuite of Minnesote: Emploser of Choice

August 7, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council No. 6, AFL-CIO
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1895-1997 negotiations between the State and AFSCME, the State agreed to provide a
letter explaining our understanding of employees’ rights to access and contest information in
personnel and supervisor files under the statutes. This letter is not grievable or arbitrabie and is
subject to future changes under the law. Under the provisions of the Minnesota Data Practices
Act, an employee has the right to access personnel data and to authorize release of such data to
representatives, provided that the data is specific to the individual making the request and
provided that the data have not been designated as confidential or protected non-public. In State
agencies, personnel data on employees is maintained by Human Resource offices and
management/supervisory staff. The contents of these personnel files, other than any data
designated as confidential or protected non-public, shall be disclosed to the: employee . upon
request and in accerdance with agency procedures. Questions pertaining to the contents of these
files should be brought to the attention of the person responsible for maintaining the data.

Additionally, an employee has the right to formally contest the accuracy or completeness of this
data. To exercise this right the employee.is required te notify the responsible authority in writing
describing the nature of the disagreement. Within 30 days the responsible authority must either 1)
correct the data found to be inaccurate or incomplete or 2) notity the individual that they-beliave
the data to be correct. This determination may then be appealed pursuant to the Administrative
Procedure Act relating to contested cases. .Further details are set forth in Minn. Stat, Section
13.04, subd. 4, and Minn. Rules, Chapter 1205 and are subject to future changes in the law-or
rule, .Employees do not have any unilateral right to decide what materials shouid be place in their
personnel file - only to contest whether the datd placed thers by the responsible authority is
complete and accurate. ’

Sincerely,

John Kuderka
Deputy State Negotiator
Labor Relations/Compensation Division
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Minnesota

Department of
Employee

Relations

State of Minnesota: Emplaver of Choice

August 13, 1997

Mr. Peter Benner

Executive Diractor

AFSCME Council No. 6, AFL-CIO
300 Hardman Avenue South, Suite 3
South §t. Paul, MN 55075-2470
Dear Mr. Benner:

During 1996, the Joint Labor/Management Commitiee on Employee Assistance developed the
foliowing parameters and guidelines on leave time for EAP appointments.

EAP Parameters:
¢ The EAP acts primarily as an assessment, short-term counseling and referral agency.
+ Counseling sessions in state EAP offices are usuatly one hour in length.

* The majority of EAP clients are provided one or two counseling sessions. Occasionally, EAP
clients will be seen up to four sessions, but these are usually spaced out over several weeks.

Guidslines on leave time for EAP Appointments:

»  State ime should be allowed for all supervisory referrals o EAP.

e Selt-initiated use of EAP could be granted state time, annual or sick leave.

.. SeH-refénafs who want to maintain confidentiality would request either annual or sick ieave.

+ .On occasions when EAP reien;s the employes to community resources, the employee would be
expected to use sick leave for health related issues covered under insurance plans and annual

leave for ali other concerns, i.e., financial, career, and marriage counseling.

Sincerely,

John Shabatura
Deputy Commissioner
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Minnesota

Department of

j Employee

: Relatipns

Seate of Minnesour: Emplover of Choice

Memo

DATE:  August 13,1 997

TO: State Supervisors
Human Resource Directors/Designees
Labor Relations Directors/Designees

FROM:  John Shabatura
Deputy Commissioner

PHONE: 296-8273

RE: - Employee Performance Reviews

As part of the negotiations with AFSCME for the 1897-1999 labor contract, we had extensive
discussions ‘regarding the appropriateness of AFSCME leadworkers attending the
performance evaluations of other AFSCME employess. -
It is our recommendation that AFSCME leadworkers not be included in the actual evaluation
meeting of a fellow bargaining unit member. It is, however, appropriate for a leadworker to
provide input for such evaluation. )

it you have questions, please contact your Labor Relations Representative.

JS:can

42

200 Centénnial Office Building » 658 Cedar St. = St. Paul, MN 55155-1603 = (651) 297.1184 « TTY (651) 282-2659
An equal opportunity emplayer



Minnesota

Department of

Employee

Relations

Stmte of Minnesota: Employer of Choice

Memo

DATE: July 19, 1999

TO:

Peter Benner, Executive Director
AFSCME, Council 6

FROM:  Kathleen P. Burek, Assistant Commissioner

RE:

Employee Insurance Division

Insurance Article

The insurance article reflects the changes in benefits and structure that will impact the state
life, health, dental, and disability plans as a result of negotiations for the Juiy 1, 1999 through
June 30, 2001 AFSCME contract.

The following is a brief summary of the major changes to the article plus the additional
agreements which were made:

Eligibllity Review

In response to concerns raised about employees being notified of changes in their insurance
eligibility in a timely fashion, the state has agreed to the following:

Increase communications to supervisors of the importance of monitoring and keeping
current insurance eligibility and employer contribution eligibility.

Work with Finance and Payroll to develop a quarterly systems run for part-time
employees that will compare the SEMA4 field identifying the percent FTE with the actual
hours worked (including any paid leaves). The run will flag those employees whose
percent FTE is sufficiently diferent from actual hours worked, including any paid leaves,
for insurance eligibility or contribution eligibility change. The run will be provided to all
agencies on a quarterly basis. The effective date of changes, other than termination of

Leligibility, will be the first day of the payroll period coinciding with or following review of

the run and approval of the change by the agency. The effective date of the tarmination
of health coverage will be the end of the month following the payroll period in which the
termination is approved by the agency.

Modify the enroliment period for active employees who become insurance eligible fram

“60 days from the date of the change” to “60 days from the date the emptoyee receives
his/her enroliment materials.”
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July 19, 1998

» Provide copies of the computer run to unions who have requested it.
Low-cost carrier determination

Beginning with the 2001 insurance year, the low-cost carrier for health coverage will be determined
based on the county of the employee’s permanent residence if it is. a Minrnesota residence. If it is
not a Minnesota residence, the determination wili revert to the oounty of the employee’s permanent
work location.

Retirees may add new spouses
Beginning with the 2000 insurénce year, Tetirees may add new spouses to their coverage.
End of month termination '

Beginning with the 2000 insurance year, health coverage terminations will take effact on the first of
the month following the end of the pay period coinciding with or next following loss of eligibility.

Delay in coverage effective date language

In return for acceptance of the proposed re-write of the language in this section, we agreed to
provide a definition of “actively at work”® for the glossary. In the process of its review, the stale has
become aware that this is an area that is more complicated than it may need to be. It was also
determined that more time is necessary to evaluate whether a simpler and more satisfactory
approach is possible. The results of that review will be presanted to the JLMC for comment before
seeking approval for any changes from the unions at the spring 2000 Meet and Confer. In the
imterim, no changes will be made to existing practice and the following definition of “actively at
work™ will be added 1o the glossary.

Actively at work — Employses are “actively at work” if they are on active payroli status and not
using paid or unpaid leave.

Complaint and appeals tracking and reporting

The state will set up a system within the Employse Insurance Division to track compiaints and
appeals made by SEGIP participants. Tracking will be done by category without disclosing
information about individuals. Formulary appeals and results will be included in the tracking. The
results of the tracking will be reponed 1o the Joint Labor Management Committee tor review and
comment.

Medical coverage

¢ Al participating SEGIP plans will be adopting the State Health Plan Select benefit structure.
Some internal differences among plans will remain to allow for administrative efficiencies and
certain special bensfit provisions (e.g., State Health Plan Point-of-Service will retain its POS
and grandfathered diabetic supply benefit and HealthPartners Standard and Classic will retain
their infertility benefit).
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July 18, 1999

All participating SEGIP pians will have a $10 formulary copay, a $21 non-formulary copay, and
a $200 per partticipant ($400 per family} eligible out-of-pocket expsnse maximum for drugs par
insurance year. Amounts above the copay that an individual elects to pay for a brand name
instead of a generic drug will not be credited toward the out-of-pocket maximum.

' A mail order praséript_ion drug benefit lﬁrough Blue Cross will be available to all SHPS and

SHPPOS participants. The benefit would allow paricipants to purchase a 90 day supply of
maintenance drugs for two copays.

For all participating SEGIP plans, the emergency and urgently needed care benefit has been
redefined to include an in area banefit for which there is no change and a new out of area
benefit. The new out of area benefit has no copay and provides coverage at 80% of the first
$2,000 and 100% thereafter per insurance year. This equates to a maximum eligible out-of-
pocket expense per individuat per year of $400 for out of area emergency and urgently needed
care. This benefit is not available when the member's condition permits him or her to receive
care within the network of the plan in which the individual is enrolled.

In network benefits will be provided to chitdren permanently residing out-of-area with an ex-
spouse,

Dental coverage

The cut of network annual deductible was increased from $100 to $125,

Orthodontia coverage was disaggregated from non-orthodontia coverage with a separate
$2,800 lifetime maximum.

The state has agreed to work to assist in resolving ali outstanding orthodontia disputes brought
fo our attention that have been caused by the employee switching dental plans while having a
dependent in treatmant. In addition, the state has agreed that it will provide all employees who
have a dependent in treatment (banded) at the time of the benefit change a benefit equal to
the greater of the current or the new benefit.

Lite coverage

An accelorated life benefit was added to the basic fife and optional employee, spouse, and

‘child life coverages.

The maximums for employee and spouse optional life was increased from $300,000 to
$500,000. .

There will be an open enroliment for employees and spouses who currently have optionat life
insurancea, based on the amount the individual currently has in force, as follows:
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Now insured for: May add:
$ 5,000 to $39,999 $ 5,000
$ 40,000 to $59,999 $10,000
$- 60,000 to $79,999 $15,000
$ 80,000 10 $99,999 $20,000
$100,000 or more $25,000

The total coverage in force cannot exceed the new plan maximum of $500,000.
Short-term disabllity
+ The maximum monthly benefit available for purchase was increassd from $3,000 to $5,000.

+« Employees on formal approved sabbaticals will be allowed to continue the fuli amount of their
pre-sabbatical short-term disability coverage. In addition to the contract reductions tor income
from other sources, the bensfit would also be reduced by any sabbatical income the employee
receives while disablad,

+ The state also agreed to a limited open enroltment for short-term disability for those currently
enrolled for this coverage. These employses may purchase additional amounts of monthly
benefit in $100 increments up to a maximum of $1,000 of additional monthly benefit.

+ Inresponse o concemns about the carrier's claim service, DOER agieed to:
> Designate an individual to be a point-of-contact for disability relatsc concems.
» Look into possible improvements to speed claims handling and improve communications.
> Bring carrier representatives to a Joint Labor Management Committee session for dialog, if
desired. ’
Long-term disability
« The maximum monthly benefit available for purchase was increased from $2,000 to $5,000.
+ The minimum benefit was increased from $50 to the greater of $300 or 15% of the benefit
amount purchased (as outlined in the Insurance Article}, the state also agreed to increase the

maximum duration table to coincide with the social security normal retirement age as stated in
the 1983 social security amendment.
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Minnesota
Department of
Employee

Relations
Stute of Minnesota: Emplaver of Choice

Memo

DATE:  June 22,1999

TO: Peter Banner, Executive Director
AFSCME, Council No. 6, AFL-CIO

FROM: Wayne Simoneau, Deputy Commissioner
Labor Relations/Compensation Division

Ann Schiuter, Manager
Staffing Division

RE: Clerical and Office Unit Issuas

This memo confirms the agreements reached during negotiations for the 1989 - 2001
contract, on two issues atfecting Unit 6, the Clerical and Office Unit;

= Section 1 of Appendix Q in the 1997 - 1999 contract and the related Memorandum of
Understanding will remain in effect until the Joint Quality Assurance and Communication
Committee has completed its review of all appeals resulting from the July 8, 1998,
transition to the new consolidated clerical classes. '

+  We will convens a meet and confer committee to consider the possible consolidation of
the following job classifications:

Account Clerk
Account Clerk Senior
Cashier

College Cashier ~

No later than June 30, 2000, the committee will develop recommendations and a plan for
implementation of any changes. The committee will consist of no more than 10
management and 10 Union representatives. Management members will inciude
representatives of the Labor Relations Bureau, the Staffing Division and state agencies with
the largest numbers of AFSCME-represented employees in the affected classes. Agencies
will pay lost time for Union representatives and the Union will pay their expenses. The
committee will convene as soon as possible after the effective date of the contract. Please
contact the Labor Relations Bureau to initiate the committee.
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Minnesota

Department of
Employee

* Relations

Stare of Minnesn_m: Employer of Cheice

Memo

DATE:  February 28, 1897

TO: Labor Relations Representatives
Personnel Directors/Designess

FROM:  John A. Shabatura
Deputy Commissioner

PHONE: 296-8273

RE: Duration of Probationary Pericds

Many of the State's iabor agreements, including the AFSCME agreement define the Ienglh
of probation in terms of months rather than a specified number of days or worked hours.
Becayse the term “six months® can be detined and administered in a number of dilferent
ways, inconsistencies in determining the exact day the probationary period ends have been
tound in the practices- of agencies. In at least one case, differing interpretations of
probationary period length have led to a disagreement among agenciés conceming an’
employee's non-certification following a transter. After reviewing and discussing this matter
with agency human resources represematwes. the Department of Employee Relations has
determined that the last day of a six month probationary period is the day before the six
month anniversary of the date the probationary period began, provided that day is a
business day. For this purpose, a “business day” is defined as Monday through Friday,
exclusive of holidays. In the event thal the anniversary date does not fall on a business day,
the last day of the probaticnary pericd is the first business day foliowing the anniversary
date. Because not all employees work Monday through Friday, the last day of the
probationary period might not be a work day for the employes. o

This same definition of “business day” also applies in 7-day per week operations. Even

though every day is & work day in such agencies, DOER has determined that a common
definition will heip to ensure consistent treatment of employees and avoid confusion.
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February 28, 1997
Page 2

The exampies set forth below illustrate a variety of situations that can occur.

Example #1
The empioyee begins work on Wednesday, February 5, 1997. The last day of the
probationary period would therefore bed Monday, August 4,

Example #2

The employee starts on Monday, February 3, 1997. Because the day before the 6-month
anniversary, August 2, is & Saturday (not a “business day”) the probationary per:od wotlld
end on the next business day, Monday, August 4.

Example #3
The employee staris on Wednesday, May 28, 1997. Because Thursday and Friday,
November 27 and 28, are holidays, the last day of the probationary period is Monday,
December 1.

An exceptional situation occurs when an employee begins work on August 30 or 31. Because
there is no February 30 and usually no February 29, the last day of a probationary period
beginning on August 30 or 31 is the last day of February.

If you have any questions concerning this matter or would fike to discuss it further, please contact
me or your agency Labor Relations representative.
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Minnesota

Department of
Employee

Relations

Stare of Minnesota: Emplover of Choice

July 8, 1999

Peter Benner, Director

AFSCME, Council No. 8, AFL-CIO
300 Hardman Avenue South

Suits 3

South St. Paul, MN 55075-2470

Dear Peter;

During the 1999-2001 negotiations the parties agreed to a meet and confer to discuss the
feasibility of a uniform doctor statement/slip. We understand that this process would include
a discussion and possible coordination with the form developed by the MN Health
Parinership Pilot Project.

As discussed at negotiations, any uniform doctor slip that is created would be for doctor slip
situations only and-would not replace forms related to ADA, FMLA or Fitness for Duty
situations.

Please contact me at your convenlence regarding the initiation of this committee.

Sincerely,

Wayne Simongau
Deputy Commissioner
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Minnesota
Department of
Employee

Relations
State of Minnessta: Emplover of Choice

July 8, 1999

Peter Benner, Diractor

AFSCME, Council No. 6, AFL-CIO
300 Hardrnan Avenue South

Suite 3

South St, Paul, MN 55075-2470

Dear Peter:

This letter confirms the agreement reached during negotiations for the 1998-2001 contract
regarding a Statewide Meet & Confer on retum-to-work issues. We understand that some of
the possible toplcs may include:

> retumn to work process issues & concems
» idantification and use of light duty positions
> reordering of selection process

We have agreed that this committee will consist of no more than seven management and
seven union representatives, as well as staff from DOER & AFSCME, Council No. 6. It is
understood that representatives wilf reflect & cross-section of agencies including M/DOT,
DHS, Veterans' Homes, DNR, Pubiic Safety, Administration and MnSCU. Agencies will pay
lost time for the union representatives and the union will pay their expenses.

Please contact the Workers’ Compensation Placement Coordinator to initiate this commitiee.

Sincerely,

Wayne Simoneau
Deputy Commissioner
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Minnesota

Department of
Employee

- Relations

Seate of Minnesota: Emplever of Choice

July 8, 1998

Peter Benner, Director

AFSCME, Council No. 6, AFL-CIO
300 Hardman Avenue South

Suite 3

South St Paul, MN 55075-2470

Ijear Peter:

This letter confirms the agreemant reached during negotiations for the 1999-2001 conlract to
establish a Depariment of Corrections Meet & Confer regarding implementation of the
depariment’s return to work policy.

It is understood that this Meet & Confer will utilize the interest-based process and will consist

of key individuals from the facilities and central office as well as an equal number of union
i selectad representatives.

of Corrections’ Labor Relations Manager 10 initiate this committee.

: This committee will convene no later than January 1, 2000. Please contact the Depanment
' Sincerely,

l

|

Wayne Simoneau
I Deputy Commissioner
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Minnesota

Department of

] Employee

" Relations

State of Minnesata: Emplover of Choice

July 12, 1999

Peter Benner, Director

AFSCME, Councit No. 6, AFL-CIO
300 Hardman Avenue South

Suite 3

South St. Paul, MN 55075-2470

Dear Peter:

Below is a list of the wage inequity adjustiments agreed to as a part of the 1999-2001
Collective Bargaining Agreement between the State and AFSCME, Council No. 6, AFL-CIO.

Class 6/30/99 711/98 _ Ineguity
Code Class Title Unit Comp Code Comp Code
0oo212 Chemical Dependency Counselor 4 63L 651

001027 Chemical Dependency Counsetor Sr 4 66L 66L

001771 NR Technician (Fisheries) 7 61M 65M

002641 NR Technician (Trails & Waterways) 7 61M 66M

001756 NR Technician (Wildiife) 7 61M 65M

1. Effective July 1, 1999, employees in the classes listed above shall convert to the new
‘ salary range with no increase in pay unless an increase is necessary to pay an -
employee at the minimum of the new salary range.

2. Eligibility for progression increases shall be based on time served at a step. Service at
the step prior to the inequity adjustment shall be credited towards the employee's next
prograssion increase.

A. Employees who move to a step with a six (6} month service reguirement as the result
of an inequity adjustment shall receive a maximum of six {6) months’ credit towards
their next progression increase. Future progressions shall be based on compietion of
the required amount of satisfactory service at the new step,

B. Employeas who move 10 a step with a twelve (12) month service requirement as the
result of an inequity adjustment shall receive a maximum of twelve (12) months’
credit towards their next progression increase. Future progressions shall be based
on completion of the required amount of satisfactory service at the new step.
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July 12, 1999

3. Progression increases shall be effective at the start of the pay period nearest to the
completion of the months of required service. However, employees who become immediately
eligible for a progression increase as a result of the July 1, 1999 mequuty adjustment shall be
oligible for a progression increase eﬂecuve July 7, 1999.

Several other issues were raised in our inequity discussions, which we agreed to address for
potential solutions other than as inequities. .

The Department of Public Safety agrees to meat and-confer on positions in the following classes:

Fingerprint Technician

DVS Examining Specialist

DVS Exam and Inspection Spécialist

DVS Exam and Inspection Specialist Senior
Secutity Guards in the Capitol Complex

The Department of Human Services agreas to meet and confer regarding the Laundry Workers
who operate CBW and staph washers at the Brainerd Regional Human Services Center. DHS
also agrees to meet and confer regarding the Control Center Clerk at St. Peter Regional
Treatment Center.

The Department of Transportation agrees 1o mest and confer conceming the impact of the
increased purchasing authority for certain Auto Parts Technicians in MVDOT, The Department
also agrees to meet and confer regarding the Radio Technician series.

The Department of Natural Resources agrees o conduct a job audit of the employee currently
assigned 10 the class NR Parks Technician 2.

Sincerely,

(U pee oo

Wayne Somoneau
Deputy Commissioner
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APPENDIX Q - UNIT 6 POSITION QUALIFICATIONS

This section applies 1o all of Unit 6, except as noted.

A

Definition

For the purpose of position qualifications, “qualified™ means the employee has the job related
knowledge, skills and abilities required for initial appointment to the position and necessary for
satisfactory performance of the job.

A standard menus of position qualifications shall be developed by a meet and confer consisting
of an undetermined number of employer and seven (7) to ten (10) union representatives.

. Review Process

if an Appointing Authority decides to require any non-menu position qualifications, they shail
notify the Local Union Prasident. The Local Union will have three (3) working days 1o review
the notice and bring any concems regarding the validity of the new position qualification to the
attention of the agency human resource office. Following the response of the Appointing
Authority, the Local Union may request a review and final determination by the Department of
Employee Relations Staffing Division.

When a change in qualifications for a position results in the denial of an employee’s desired
layoff option, the employee may request a review by the agency human resource office.
Following the response of the Appointing Authority, the employee may request a review and
final determination by the Department of Employee Relations Staffing Division.

The final determinations by the Department of Employee Relations Staffing Division shall not
be grievable or arbitrable. However, it the final determination of the above review process
requires payment for time not worked, the parties may enter into a grievance settiement in
order to process the payment.

Application

Position qualifications will be- used in place of class options, but the Employer reserves the
right to establish exam options,

An employee who cannot bump the least senior employee in a class may bump the next least
senior and s on, until he/she is able to bump or there is no less senior employee. Employees
laid off from a consolidated class shall be permitted to bump into lower levels in the same class
series, even if they have no previous service at that level,

Employeas who are laid off out of seniority order because they do not meet the minimum
qualifications for available layoff options shall be permitted the following layoff benefits:

1. The employee may opt for extended claiming for thirty (30) calendar days from the date of
permanent layoff. Durng this extended claiming period, no severance or vacation
liquidation shall be paid to the employee and the employee’s name shall not be placed on
any layoff lists. However, employees may apply for seniority unit vacancies in previously
held classes during the extended claiming period. Employees may waive extended
claiming and the Appointing Authority shall authorize payment of any severance of vacation
liquidation and the employee will be eligible for placement on appropriate layoff lists,
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2. Employees ratain the right to advisory lestlng as provided in the Master Agreement. In
addition, the employee may request advisory testing for egual and lower classes on a
pass/fail basis and referral for transfer/demotion. Seniority does not apply to these
transfers/demotions.

APPENDIX R - GLOSSARY

The descriptions feund in this glossary are provided for informational purposes only and are not
binding upon the parties. In the event of a contlict between any description set forth herein and a
definition set forth in the contract/agreement, law, rule, or Administrative Procedure, the terms of
that document shall prevail.

Actively at Work - Employees are actlvely at work” if they are on active payroll slatus and not
using paid or unpaid leave. .

* A.D.A. (Americans with Disabilities Act) - A Federal law intended to prohibit the specific forms of

discrimination that people with disabilities face.

Admlnistrntlve Procedures - The procedures of the Depanment of Employee Relations
developed in accord with M.S. 43A.04, Subd. 4.

Mviwry Testing - A process used 1o determing an employee's qualifications in some transfer,
demotion and/or layoff situations. An employee may be authorized to advisory test for transfer and
demotion even though the exam Is not currently open for application.

Agency - Department, commission, board, institution, or other employing entity of the civil service,
in which all positions are under the same appointing authority.

Appointing Autherity - A person or a group of persons empowered by the Constitution, statute,
or executive order to employ persons in, or to make appointments to positions in the civil service.

Appointment Status - See Article 12, Section 2.

Arbitration - If a grievance has not been satisfactorily resolved afier the third step and Council €
chooses to arbitrate, an impartial person is selected from a list of people approved by the Council
6 and Department ot Employse Relations to hear the grievance and render an impartial decision
which is binding on the parties.

Bargaining Units - Pursuant to M.S. 179A.10, Subd. 2, groupings of employees determined by
the Bureau of Mediation Services, based on the type of work performed. See Appendix A.

Bldding - See Article 12, Sec. 7.

Change in Allocation - Reclassification resulting from abrupt, management-imposed changes in
the duties and responsibilities of a person. An occupied position changed in allocailon is
considered a vacancy. See Article 12 Section 8.

Claiming - An option for filling vacancies when bidding and use of seniority unit layoff lists is
exhausted that allows employees on notice of layoff to request to transfer or demote to ancther
seniority unil. This option norrnally occurs between the date an employee receives a layoff notice
and the date the employee is laid off. See Adticle 15, Section 3D, 3g.



Class Layoff List - See Article 15, Sec. 3H (2).
Class Option - See Appendix | for definition and lists.
Class Senlority - See Article 4, Sec. B.

Class Specifications (Speecs) - Department of Employee Relations' description of a job
classification including typical responsibilities and the knowledge, skills and abilities required.

Classlified Service - All positions now existing or hereafter created in the civil sarvice and not
specifically designated unciassified pursuant to M.S. 43A.08 or other enabling iegistation.

CombelﬂivoOpen List - List of candidates who passed the exam for a class where the axam was
open for application to beth state employses and the public. Usuailyrmaintained for one year,

Competitive Promotional List - List of candidates who passed the exam for a class where the
exam was open for application to current state employees only. Promotional exams may be open
to all state employees or only employees of a particular agency. All state employees, except
emergency and intam appointees, ara eligible for promotional exams. Lists are usually maintained
for two years.

Confidential Employee - A state employee whose work involves access to information subject to
use in collactive bargaining or participation in collective bargaining. These employees are not
representad by AFSCME.

Copayment - The amount or percentage that an insured person pays for a cerlain service or
product once any deductible, if applicable, has been paid.

Delegated Authority - The responsibility and accountability given to an agency by the Department
of Employee Relations to perform certain classification and examination functions. This authority
may vary from agency o agency.

Demotion - The downward movement of an employee 1o a class which has a maximum salary that
is two or more salary staps below the maximum of the current class.

Disabled Person (as defined by the ADA) - A person who: 1) has a physical or mental
impairment that substantially limits a major life activity, 2) has a record of such an lmpalrmant or
3)is regarded a8 having such an impairment.

D.O.E.R. {(Department of Employee Relations) - The Employer of all Executive Branch State
empioyees and employees of the three retirement systems,

'E.A.P.' (Employee Assistance Program) - A service available to all state employaes, which
provides assistance and referral for a variety of situations including emotional, financial, tamily,
and alcohol or chemical dependency problems.

Eligible List - A list of candidates who have passed a job-related exam (competitive open and
competitive promotional lists) or are otherwise qualiied (reemployment and layoff lists) for a
specific job class pursuant to the provisions of M.S. 43A.

Emergency Employee - An employee who is appointed for no more than 45 aggregate work days
in any 12 month period for any single Appointing Authority.

Employer - Department of Employee Relations, which is considered the Employer of all Executive
Branch State employaes and employaes of the three retirement systems.
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Employment Condition - See Article 12, Section 2.
Equal Classes - Sea Transferable Classes.

First Report of Injury - Related to Workers' Compensation, a form used for reporting injuries that
happen to employees during the course of performing their job duties,

Flex time Scheduling - See Article 5, Section 2C.

F.L.S.A. (Fair Labor Standards Act) Federal law which govemns hours of work and overtime
provisions for all workers.

F.M.L.A. (Family Medical Leave Act) - Federal law mandating up to 12 weeks of job protected
leave to sligible employees for certain family and/or medical reasons consistent with the Act,
reievant State law and collective bargaining agreements/plan.

Formulary Drugs - List of prescribed drugs odvered by each health ptan.

Garrity Warning - A waming given to an employee by an employer during an employment
investigation that requires the employee to either provide information or be discharged for refusing
to provide information. if such a waming is given, the employee may object to the use of such
information in a subsequent criminal preceeding on the basis that a self-incriminating statement
was made under duress.

Generic Prug - The chemical name of a drug as opposed to the brand name of the drug. For
instance, Benadryl is the brand name of the drug Dlpenhydramme

Grievancs - See Article 17, Sec. 1.

Hay Evaluation System - A system used by the Department of Employee Relations to evaluate
the relative know-how, problem-solving, and accountability of job classes. Information from Hay
evaluations is used 1o compare job classes for purposes of compensation setting and pay equity.
Incumbent - Employee currently serving in a job.

Job Audit - Process by which a position is reviewed by the Department of Employee Relations or
Appointing Authority to determine the correct classification,

Just Cause - A standafd upon which discipline is based.

Layoff List - See Class Layoff List and Seniority Unit Layoff List.

Long Term Disability - See Article 19, Sec. 7B.

Mobility Assignment - Per Administrative Procedure 1.1, voluntary, limited assignments of
classified permanent employees to- alternative duties within ancther state agency/Appainting
Authority, governmental junsdlcnon. or private employer. Duration cannot normally exceed two
yoars. -

M.S. - Minnesota Statutes.

Non-continuous, Non-extended Operation - Appomhng Authorities, or portions thereof, which do
not have 24 hour, 7-tay per week schedules
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0.8.H.A. (Occupationsl Safety and Health Act) - Federal law which govemns safety and health
issues in the workplace,

P.E.L.A.A (Public Empioyes Labor Relations Act) - Minnesota Statute 179A which govems the
relationships betwaen public employers and their employees. Provisions include granting pubtic
employees the right to organize, requiring public amployers to mest and negotiate with public
employees and establishing the responsibilities, procedures and limitations of public employment
relationships.

Position Description - A document which defines an individual job's duties and responsibilities
and the knowledgs, skills, and abilities raquired to perform them.

Promotion - The upward movemant of an empioyee to a class which has a salary range maximum
that is twoe or more salary steps higher than the maximum of the current ciass or which requires an
increase of two (2) or more steps to pay the employee at the minimum of the new range.

Provigional Appolntment - An appointment authorized when there is an urgent reason for filling a
vacancy and no perscn on an incomplete certification is suitable or available for appointment.
Appointment may not normally exceed 12 months. Person must pass the appropriate qualifying
exam and for be qualified in all respects except for completion of a licensure or certification
requirament.

" Qualified - For the purpose of position qualifications, qualified means the employee has the job-
related knowledge, skills and abilities required for initial appointment to the position and necessary
for satisfactory performance of the job. See also Appendix Q.

Reallocation - Ses Article 12, Section 9.

Reclassification - Change in the allocation of a position 1o a higher, tower or equivalent class,
Recomparison - A change in the clagsification to which a vacant or occupied position in the
unclassified service is compared (allocated). The new job class may be higher, lower, or equal,
but the position and incumbent, if any, remain unclassified.

Re-employment List - An eligible list by class of current or former permanent and probationary
classified employees laid off, demoted in lieu of layoff or separated in good standing from the
class, and whose writien applications for consideration for reemployment in the class hava been
approved by DOER.

Re-instatement - The rehire of a former permanent or probationary classified state employes,
who worked in the same class as the vacancy, within four years of separation from the class.

Related Classes - As determined by the Department of Employee Relations or Appointing
Authority, those classes which are simitar in nature and character of work performed and which
require similar qualifications. See Article 4, Saction 1E,

Senlority Unit - Defines the area in which an employee may bid and from which an employee is
laid off. See Appendix G.

Seniority Unit Layoff List - See Article 15, Sec. 3H (1).
Short Term Disabiiity - See Article 19, Sec. 7B.

State.Senlorlty - See Article 4, Sec. 1A.
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Student Worker - Students in secondary, post-secondary and graduate study who are employed
in the unclassified service to assist them in reaching identifiable educational goals. Appointment
may be up to 36 months in duration.

Tennessen Warning - An explanation provided under M.S. 13.04 of the Data Practices Act when
someone is asked to supply private or confidential data to a slate agency. The warning must
identify: (a} the purpose and intended use of the data; (b) whether the individual may refuse or is
legally required o supply the requested data; (c) any consequencae arising from supplying/refusing
to supply the data; and (d) the identity of persons authorized by law to receive the data.

Transfer - The {ateral movernent of an employee to a position in: 1) the same class in a different
agency, or 2) a different class assigned to the same salary range, or 3} a different class with a
salary range maximum less than two (2) steps higher than the maximum of the current class and
where the employse’s cument salary is less than two (2) steps below the minimum of the new
class. Reassignment ¢f an employes does not constitute a transfer.

Transferable Classes - Classifications which have salary range maximums which are igss than 2
steps apart and where the empioyee’s current salary is less than two steps below the minimum of
the new class. This can be approximately calculated at the high end by using the maximum hourly
rate of the current class, adding two steps and sublracting one cent, and at the low end by using
the minimum of the new class, subtracting two steps and adding one cent.

Unclassified Service - All positions specifically designated as not being classified pursuant to
M.S. 43A.08 and other enabiing legislation. Unclassified employees accrue state seniority, but do
not accrue class seniority. Unclassified positions are not subjact to the bidding or layoff provisions
of the contract, can be terminated at will, and are not subject to the just cause test. Unclassified
employees do not normally serve a probationary peried.

Unlimited Appointment - An appointment for which there is no specified maximum duration.
Vacancy - See Article 12, Sec. 1 for definition and exceptions.

Work Area - Management defined subunit of an Appomtmam Authority which determines an
empioyee’s bidding and bumping options and rights. .

APPENDIX S - DRUG TESTING

7

1. INTRODUCTION

This drug and alechol testing policy is the exclusive policy for AFSCME Council 6, AFL-CIO
Bargaining Unit employees including the craft, maintenance and labor unit; service unit; health
carg non-professional unit; clerical and office unit; technical unit; and correctional officer unit; is
intended to conform to state law as set forth in Minnesota Statutes 181.950 to 181.957; and is
limited to drug and alcohol testing required by the U.S. Depantment of Transporiation to
implement the Omnibus Transportation Employee Testing Act of 1991 and relevant U. S.
Department of Transportation regulations.



PERSONS SUBJECT TO TESTING

All employees who are required to hold a Commercial Driver's License and a Class A or Class B
License as a condition of employment are subject to testing under applicable sections of this
policy. These employees are subject to random, pre-employment, pre-placement, post-
accident, reasonable suspicion, retum-to-duty, and follow-up testing. The specific requirements
for testing are govemed by regulations promulgated by the U.S. Depariment of Transpottation.

New employess and current employees who are appointed to COL covered positions shall
veceive a copy of the Testing Plan within fourteen (14} days of appointment to a CDL covered
All ime spent administering an aicohol or controlled substance test, including travel time, will be
paid at the employee’s regular rate of pay, or at the appropriate overtime rate, whichever is
applicable. An employee may be removed from work following a positive test result through the
provisions of Article 16 - Discipline and Discharge. The employer shall pay all costs associated
with the administration of alcohol and controlied substance tests. The cost of testing the "split
specimen” at a federaliy certilied laboratory if 50 requested by the employes shall be borne by
the Employer if such test result is negative. The employee will be responsible for the cost of
testing the “split specimen” if such test result is positive.

CIRCUMSTANCES FOR REASQNABLE SUSPICION DRUG OR ALCOHOL TESTING

The Appointing Authority shall request or require an employee to undergo drug and alcohol
tesling if the Appointing Authority has reasonable suspicion that an employes has violated the
provisions of law and regulation goveming alcohol concentration, alcoho! possession, on-duty
use, pre-duty use; use following an accident, refusal to submit 1o a required alcohot or controlled
substance test, controlled substance use, and controlied substance testing. Reasonable
suspicion must be based on specific, contemporaneous, articulable observations conceming the
appearance, behavior, spesch or body odors of the driver. The observations may include
indications of the chronic and withdrawal effects of controlled substances. Observations for
alcohot testing must be made during, just preceding, or just after the period of the work day that
the driver is required to be in compliance with the regulations. A driver can be directed to
undergo reasonable suspicion alcohol testing only while the driver is performing safety-sensitive
functions, just before the driver is to perform safety-sensitive functions, or just after the driver is
to perform safety-sensitive functions.

A written record shall be made of the observations leading to an alcohol reasonable suspicion
test and shall be signed by the supervisor making the observation.

A supervisor requesting a drug or alcohol test must have successfully completed training
devekoped or approved by the Department of Employee Relations on drug and alkcohol abuse,
on how to recognize impaiment on the job, on how to make a reasonable suspicion
determination, and on the Employer's and/or Appointing Authority’s written work rules. The Joint
Oversight Committee shall review all reasonable suspicion determinations with negative test
results. The Employer agrees to aliow the Union to review the training prior to implementation.

REFUSAL TO UNDERGO TESTING
Employees do not have the right to refuse to undergo drug and alcohol testing. If an employee
refuses to undergo drug or alcohol testing required by the Appeinting Authority, or who is found

1o have adulterated the sample, the employee shall ba deemed to have had a positive test result
and/or to have violated the relevant prohibitions in the regulations.
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[} ION REPRESENTA

An employee is entitled 1o Union representation pursuant to Article 18, Section 2 pricr to any
reasonable suspicion test. When the physical presence of a union representative is not
practicable, the employee shall be allowed to confer with a union representative by telephone.
Local Unions shall provide Appointing Authorities with the names and phone numbers of
rapresentatives who can be called to provide representation in such cases.

‘RIG MPLO'

An employes, for whom a positive test result on a confirmation test was the first such result on a
drug or alcohol test required by the Appointing Authority shali not be discharged if:

1. The Appointing Authority has first given the employee an opportunity io participate in either a
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as
determined by the substance abuse professional trained in the diagnosis and treatment of
chemical dependency; or

2. If a determination has been made by the substance abuse professional ‘trained in the
diagnosis and treatment of chemical dependency that no counseling or rehabilitation
program is necessary. However, an employee who has either refused the offer 1o participate
in the counseling or rehabilitation program, or has failed to successfully complele the
program has no such protection against dlscharga

Expenses for the above stated rehabilitation or counseling program shall be pursuant to
coverage under a stale employee benefit plan or any other insurance plan the employee is

- covered under,

In addition, employees have the following rights:

1. The right not to be discharged, disciplined, discriminated against, or requested or required to
undergo rehabilitation on the basis of & positive test result from an initial screening test that
- has not been verified by a confimation !ast;

2. The right not to be discharged, disciplined, discriminated against, or required 10 undergo
rehabilitation on the basis of medical history information revealed to the Medical Review
Officer conceming the reliability of, or explanation for, a positive test result;

3. The right to access information in the subject’s personnel file relating to positive test result
reports and other information acquired in the drug and aicohot testing process, and
conciusions drawn from and actions taken based on the reports or acquired information. An
empioyee who is the subject of a drug and alecohol test shall, upon written request 1o the
Medical Raview Officer, have access to any records relating to his or her drug or alcohol
test;

4. The right of an employee who has made a timely request for a confirmation retest to suffer
no adverse personnel action if the confirmation retest does not confirm the resuit of the
originaf confirmation test, using the same drug or alcohot threshold detection levels as used
in the original confirmation test.



7. DATAPRIVACY

The purpose of collecting urine or breath Is to test that sample for the prasence of drugs or
dlcohol. A sample provided for drug or alcohol testing will not be tested for any cther pumpose.
The name, initials, and social security number of the person providing the sample are requested
sa that the sample can be identified accurately but confidentially. Information about medications
and other information relevant to the refiability of, or explanation for, a positive test result is
requested t0 ensure that the test is reliable and to determine whether there is a valid medicat
reason for any drug or alcohol in the sample. The Appointing Authority will not disclose the test
result reports and other information acquired in the drug or alcohol testing process to another
Appointing Autherity or employer or to a third party individual, govemment agency, or private
organization without the written consent of the person tested, unless permitted by law or court
ofdar. An Appointing Authority will not disclose the 1est result reports and other information
acquired in the drug or alcohol testing process to ‘other Appointing Authorities unless the
information is requested in connection with another drug test, or unless disclosure is necessary
1o permit follow-up testing or retum to work testing. All data on the request for a test, the
testing, and test resulls shall be képt separate from the regular personnel files, in locked file
cabinets, accessible only by those supervisors, managers or confidential employees directly
involved in the case.

8. RANDOM TESTING POOL

The employer shall establish a single poo) of employees for random drug and alcohol testing.
This pool may include non-state employses. .

9. SELECTION OF CONTRA S TO ADMINISTER

The employer may contract with appropriate firms to administer alcohol and controlied .
substance tests. Requests for proposais shall be reviewed with the Union prior to issuance,

The provision of substance abuse professianals shall be done through the health plans offered

to employses. Employees who are not covered by any health plan shall be referred to

substance abuse professionals under the State Drug and Alcohol Testing Pian. If the employer

does decide to administer alcohol or conirolied substance testing with state employees, no law

anforcement personnel shall be used.

10. JOINT L ABOR-MANAGEMENT OVERSIGHT COMMITTEE

The Union and the Employer agree to form a Joint Labor-Management Oversight Committee to
roview the implementation of alcohol and controlled substance testing, The committee shall be
composed of eight representatives of the union and eight representatives if the employer. it
shall meet upon request.
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