


SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

LAW ENFORC~ ASSOCIATION 

SALARY 

General Wage Adjustment 

Other 

7/13/83: 
7/11/84: 

~% across-the-board. 
4.5% across-the-board. 

-- Modified time-in-grade salary schedule. 

INSURANCE AND BENEFITS 

Changed eligibility for state-paid insurance so that employees working 
between 50%-75% time receive one-half of state's insurance premium 
contribution. 

Continued existing insurance benefits and deductibles, except that 
outpatient nervous, mental and chemical dependency treatment was changed 
as follows: 

Old Plan 

- Reimbursement at 80% of 
charges until employee has 
incurred out-of-pocket 
expenses of $1,000 lifetime 

100% reimbursement for all 
charges after $1,000 life
time out-of-pocket 

New Plan 

Same reimbursement schedule, 
but employee must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the Blue 
Cross/Blue Shield premium, and 90% of the BC/BS premium for dependent 
coverage. Employees must pay the difference for higher priced carriers. 

Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 
b) Physician's Aware. A preferred provided plan covering physicians. 

Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% 
co-pay). 

Added additional category of state paid term life insurance of $30,000 
for employees earning over $25,000 per year. 

Dental insurance: no changes, state continues to pay premium for 
employee coverage and one-half of the dependent premium, not to exceed 
the Delta Dental rate. 
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Added two additional vacation 
1) Employees with 25-30 

years of service 
2) Employees with more than 

30 years of service 

accrual rates: 
increased accrual from 8 hours 
to 81 hours per pay period 
increased accrual from 8 hours 
to 9 hours per pay period 

Provided for early retirement incentives for members of the Highway 
Patrol Retirement Fund between 55 and 65 years of age, if such early 
retirement results in direct cost savings to the State during the 
current biennium. Under the plan, employees receive state-paid health 
insurance benefits if they retire earlier than required. 

Department of Employee Relations, 8/22/83. 
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1. Bargaining Unit Composition: 

Unit 1 - Law Enforcement 

II. Exclusive Prepresentative: The Bureau of Criminal Apprehension Agents' Association 
MN Conservation Officers' Association and 
MN State Patrol Troopers' Association 

III. Fiscal Analisis: 
Biennial 

Cost Item Biennial Base New Mone~ 

Salary $32,794,286 $2,670,133 

FICA+ Retirement 6,933,796 564,466 

Insurance 2,361,404 229,378 

TOTAL $42,089,486 $3,463,977 
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PREAMBLE 

This Agreement is made and entered into this 23rd day of August, 1983, by and 
between the State of Minnesota and its Department of Public Safety and 
Department of Natural Resources, hereinafter referred to as the EMPLOYER, and 
the Bureau of Criminal Apprehension Agents' Association, Minnesota 
Conversation Officers' Association, and Minnesota State Patrol Officers' 
Association, hereinafter referred to as the ASSOCIATION. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE I 

ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees included in the unit certified by 
the Bureau of Mediation Services, Case No. 80-PR-1276-A ( June 26, 1980) as 
follows: 

Unit No. 17 Law Enforcement: 

All employees in the classifications in~luded in Law Enforcement Unit No. 
1 by the Legislative Commission on Employee Relations on March 24, 1980, 
whose employment service exceeds the lesser of 14 hours per week or 35% of 
the normal work week and more than 67 work days per year, excluding 
managerial, supervisory, confidential employees, and other employees 
excluded by the Public Employment Labor Relations Act, M.S. 179.61-179.76. 

Section 2. Job Classifications. Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Special Agent 
Special Agent Team Leader 
Police Training Instructor 
Police Training Coordinator 
Natural Resources Specialist 1 ( Conservation O_ffic,e.r) 
Natural Resources Speciali~t.2 (Conserv,a.tion Offiper) 
Natural Resources Spe~i~list, 3--JCons~er,va.il.on.J)fficef) .. r :~~ <•·· , ... - , • 

. . ~atural Resource:, ~F'"fr:eiaJ.J~,t-,-#._ TC9!1SJ3rirr!!~iJ>r.q.2~i.. Pjl?tr ;;';:~ <:,~~ 
Natural Reso_urces::_,Spec4.~-l~.StJ 4 :(~ora~~~:-.-J~aiJ;l.i_~~ C.9ot;-d}~t9SJ: 

~ -Stat_e Pa.trpl TrOQPef_ 'l .: :::-· . --~: r-•'/I · ~ 
State PatrQ7l.:_J'b~o~~ t1·1 ~,:. ,·. ~-;·_t'.·•::--'?, t:~:.::;-E··r'·.c'.: ~_;;·.;.:: _ i:• ~-:_:~:;;-~ 

:~J,tat,e .Patrpl,, ::-~9ral-: :: :~~-- ~ --r...::1.: f.'"-: 
.r .• 

excludiig ~l;J. pt}ler jo.b .Pl~s~i(i;~11~n~-~~;S 
... ,.,. •• ;-: -~· ·~·, :i:-

'.~ •- .r ...... ~-

State Patrol Troopers' who are . temporaril?_:·scih~al;i1f-~: to - special duty 
assignments which carry an exempt rank above that of State Patrol Trooper 
while on such assignment shall be considered as remaining in the bargaining 
unit, but shall not be entitled to the provisions of this Agreement while so 
scheduled in an assignment that carries the temporary rank of Captain or above. 
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Section 3. New Classes. Assignment of newly created classes to a bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with M.S. 179.71, Subd. 5 (j). 

ARTICLE II 

NO STRIKE/NO LOCKOUT 

Section 1. No Strike. Neither the Association, its officers or agents, nor 
any of the employees covered by this Agreement will engage in, encourage, 
sanction, or support any strikes, slow-downs, mass resignations, mass 
absenteeism, the willful absence from their positions, the stoppage of work or 
the abstinence in whole or in part from the full, faithful, and proper 
performance of the duties of employment for the purpose of inducing, 
influencing, or coercing a change in the conditions of compensation or the 
rights, privileges, or obligations of employment for the duration of this 
Agreement. In the event that any employee in the unit violates this Article, 
the Association shall immediately notify a.~y su~~ employee, in writingj with a 
copy to the Employer, to cease and desist from such action and shall instruct 
them to immediately return to their normal duties. Any or all emplyoyees who 
violate this Article may be discharged or otherwise disciplined. 

Section 2. No Lockout. The Employer agrees not to lockout employees for any 
reason during the term of this Agreement. 

ARTICLE III 

DUES CHECK-OFF 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those employees in the unit who are 
members of the Association and who request, in writing, to have their regular 
monthly Association dues checked-off by payroll deduction. 

SecUnn 2., Hold Harmless. The Association agrees to indemnify and hold the 
Einploy~~ and/or the Department of Finance har-mless against any and all claims,. 
~u.itf\,:. ,orde\"s, 0r jud~ents _brought_ or issued against the Employer- and/or 
nep~rtnierit~or'~f5nance,:.•~- a -rP._SJtlt. of any action taken or not taken by the 
E_uiol,o,y~~ti aqd4or.:_Depf1.;~~;mept .·. 0(1)?Jnance. uqd~r. the prov:i.Rions of this Ar,tlcle, 
il'l~tJ~~;~~g ;:fhe: 6!eA~.~tt~t6~->~flie~~ta\'lpe'-: of ~!:-~i f~ir s_ba~e fees. . 

. . ~ i. .. ~{ ~: Jr? : ·· . -'" ~· f~ ,.!... ~._, c~ ... - ~ .· . _ _ ,.1 ?· · --- s· t, _: ).) -~~ rf;; t: l .. ; .. 
Section 1. Employer Responsibili!Y, The Employer accepts its responsibility 
to ensure equal opportunity in all l")ects of employment for all qualified 
persons regardless of race, creed, .. 1.igion, color, national origin, age, 
physical disability, reliance on pub'..i... assistance, sex, marital status, 
political affiliation, or any other clas. or group distinction, as set forth 
by State or Federal Anti-Discrimination Laws. 
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Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
religion, color, national origin, age, physical disability, reliance on public 
assistance, sex, marital status, political affiliation, or any other class or 
group distinction, as set forth by Federal and State Anti-Discrimination Laws. 

Section 3. Consistent Application. The provisions of this Agreement shall be 
applied equally to all employees in the bargaining unit without discrimination 
as to race, color, creed, sex, national origin, religion, political 
affiliation, age, physical disability, reliance on public assistance, or 
marital status. 

Section 4. Association Membership. The Employer shall not discriminate 
against, interfere with, restrain or coerce an employee from exercizing the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, which is in accordance with the 
provisions of this Agreement. The Association shall not discriminate against, 
interfere with, restrain or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employee in the administration of.this Agreement because of non-membership in 
the Association. 

Section 5. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement of such Anti-Discrimination Laws referred to in Sections 1, 2, and 
3 hereof, is vested solely in various state and federal agencies and the 
courts, and, therefore, complaints regarding such matters, except political 
affiliation, shall not be subject to Arbitration. 

ARTICLE V 

MANAGEMENT RIGHTS 

Section 1. Right to Operate and Direct. It is recognized that except as 
expressly stated herein, the Employer shall retain all rights' and authority 
necessary for it to operate and direct the affairs of the Employer in all of 
its various aspects, including but not limited to: the right to direct the 
working forces; to plan, direct, and control all the operations and ser:vi_.ces 
of the Employer; to determine the methods, means, organization, and .. number: of· 
personnel by which such operations and services ar·e to· -be cori~~ct .. ecff t.6 assig~ 
and transfer employees; to evaluate ·employ'.ees' performance; :: ~o ,- ~-lsch-ed1,il:'e, 
working• hours and to assign overtlinei;: tb 1de-iermliie 2wheth?rr·g~'ast~f s:ezYnB.e'.i 
should be made or purchased;· ··to hi1"e; ·· pr6inote;r~,demote?: -suspend ,st'.dis1efp'l!ine ;~ 
discharge, or relieve employees for legitimate reasons; to make and enforce 
reasonable rules and regulations; and_ to . ..Q}\ange or eliminate existing methods, 
equipment, or facilities.. :.~ ·· .· :r, 

Section 2. Terms and Conditi~;:-~ih9;~~tient. Any term and condition of 
employment not specifically established l' chis Agreement shall remain solely 
within the discretion of the Employer to Jify, establish, or eliminate. 

:[.:c· 2i10qae,, c..-..:. ~~f··'.~:._;~ -.:•\' :_·:J~~.~ f~r;:~ ~-~..::.:,:!.,.:.,l,~,. _. ~I! 
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ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Grievance Representatives. Each Association may designate one 
employee or his/her alternate in each region or patrol district to function as 
its grievance representative for the region in which he/she is employed. Each 
grievance representative shall have the authority to determine the validity of 
grievances and to process them through the appropriate steps of the grievance 
procedure. 

Section 2. Notification. The Association shall notify each Appointing 
Authority or its designee in writing of the names of the employees designated 
as Grievance Representatives (as well as alternates) and of any subsequent 
changes. The Employer shall not be required to recognize or hear grievances 
presented by employees who are not on the list of designated grievance 
representatives. The grieving employee and/or the grievance representative 
may be accompanied by an attorney who has been designated as the Association 
representative beginning at the 2nd step. 

Section 3. Association Access. Upon receiving the Employer's approval, 
officials of the Association shall be allowed to enter building facilities of 
the Employer to meet with the employees in the bargaining unit during their 
lunch and/or break period only, provided such visits shall not interfere with 
the job duties or responsibilities of any employee. 

Section 4. Exclusive Representation. The Employer will not meet and 
negotiate with any other labor or employee organization concerning the terms 
and conditions of employment for employees covered by this Agreement. 

Section 5. Bulletin Boards. The Employer shall make space available on an 
official bulletin board for the Association's use in posting notices of 
meetings, elections, minutes, and newsletters. The Association agrees that 
notices other than those specified in this Article must be submitted to the 
Employer for approval prior to being posted. 

Section 6. Association/Employer Meetings. The Employer agrees that 
representatives of the Association and the Employer will meet periodically at 
mut t1ally convenient times for the purpose of reviewing and discussing their 
com'!Jlo!" interests in establishing a constructive Association/Employer. 
rel --t:i~_~h1-.p.,,, 

ARTICLE VII 

Section 16 Safetv J'nli.(W',-: 1":It, ~haJl, ~be; ~the :9~· licy . qf t}.1e , Employe· ·a+;, the 
safety- of the·· em: - -~e-r - th~,'.· i~ttteqt.i_Qn .: of work areas, the: e.1eq~~-,,tt 1ning 
and necessary safe, ,=~~<a,n~ :::,:t.M __ p~.vent.ion of nc~i ,-,ts ,;.,,_e a 
continuing and integral part of its. ~"'·~~!rcti:1' _re~ponsib:Uit1 .. -, It ~)i.'H'. :, be 
the responsibility of all employe.es to cooperate in programs to promote safety 
to themselves and to the public, including participation on departmental 
safety committees as assigned, and to comply with rules promulgated to ensure 
safety. This employee responsibility shall include the proper use of all 
safety devices in accordance with recognized safety procedures. 
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Section 2. Accident Report. All employees who are injured during the course 
of their employment shall file an accident report no matter how slight the 
injury, with the designated supervisor, prior to the conclusion or the 
employee's work day. While the initial report may be given orally, it must be 
followed up promptly with a written report on the First Report of Injury form. 

Section 3. Equipment and Facilities. The Employer will make reasonable 
effort to provide each employee with safe and adequate equipment, facilities, 
and support services as necessary for the employee to perform his/her 
assignment. 

Section 4. Dawn Patrol. When employees are assigned to the Dawn Patrol, they 
will normally work in close proximity to another officer, except in case(s) of 
emergency. In the event of a layoff, this section shall not be interpreted to 
require minimum staffing. 

ARTICLE VIII 

ETHICAL STANDARDS AND OFF-DUTY EMPLOYMENT 

Section 1. Code of Ethics. Employees in this bargaining unit agree to be 
bound by the ethical standards contained in the Code of Ethics contained in 
Appendix C. 

Section 2. Off-Duty Employment. An employee may accept outside employment 
during his/her off-duty hours provided such· employment is not illegal and/or 
would not bring discredit to the position, the di vision or the department and 
provided the Employer is notified in writing prior to commencing such 
employment. Employees may be required to justify continued employment in a 
field where the Employer receives complaints relative to area unemployment, 
conflict of interest, or any other valid reason which could discredit the 
Employer. 

This· employment may not be in positions, including but not limited to: 
bartending, dance hall and/or tavern security (during operating hours), 
driving wreckers, selling automobile insurance, investigating, adjusting or 
settling automobile accident claims (except that this does not apply to 
approved accident reconstructionist work if it complies with limitations- 5et 
by the State Patrol), and photography in connection with vehicle accidents.· 
Employees shall notify their supervisor of their place of employment· ::,0 1 -t~t 
they may be reached in an emergency, Employees shall be required to cease 
their outside activities if it is later deemed to be in conflict with this 
Article. ,. ~-- .. i - •• 

Section 3. Equipment Usage. Employet!S~:'".engaged in off-duty employment shall 
not wear state uniforms or use any other state-pr~vided equipment. 

Section.-;,{;' Non-Soiicitati-on. Wben··'.endo:rsingna oandic!~inlr~uhlic office or 
when tt1.<·\~i.l~-. ·poolic:· position on , ari1 · iss\ie ,:..::_., afi"t~mp1ey'1e -:'~r'v,,1q:. clearly state 
that :)98chr:.,en!\~---~s-em.erit or ·· pesition is~ ::peti13ooal ~jcw·-as ri -~"-= imply support for 
such -u:ct:[ruJ.'U'cl:ut,-• or: pos!tl-on: .w- tt1ee·-de~~'tment. s:· 1 ~~- ::- ·" ·: t·; •· -

'.:. "·:-.r\"•~, .. ,-<:·~ ~:·tt-••,f C -•;""~ ~,,]lJ~"..~:r~·JOD ·::C: f!:.'\i.f\T::, ,.;~,:;;~·• 
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ARTICLE IX 

UNIFORMS 

Section 1. State Patrol. The Employer shall furnish such articles of 
clothing specified by the Employer as part of the uniform. Proper maintenance 
of uniforms shall be the employee's responsibility. The regulation placing 
limitations on color and style of such items of clothing as shoes, socks, and 
under garments to be worn while on duty shall not be construed as their being 
considered as part of the uniform for purposes of this Article. 

Section 2. Conservation Officers. The Employer shall furnish each employee 
such articles of clothing as are specified as part of the uniform valued at 
$250 annually. Proper maintenance of uniforms shall be the employee's 
responsibility. The Employer has the right to set standards for the color, 
style, cleanliness and condition of such uniforms. The uniform shall include 
leather boots, dress shoes, and down-like jackets. The Employer shall provide 
each employee with a soft-body armored vest. Uniforms shall be issued, worn, 
~nn m~int~inP.n in ~nnnrn~nnP. with ~t~nn~rn~ ~P.t hv thP. F.mnlnvP.r_ 

··- --- - ------- -- - - - -J ---- --r--J -- -

Section 3. Special Agents. Effective July 1, 1981, the Employer agrees to 
provide each Special Agent covered by this Agreement, a two-hundred dollar 
($200.00) per year uniform allowance. 

ARTICLE X 

HOLIDAYS 

Section 1. Observed Holidays. The following days shall be observed as paid" 
holidays for all eligible (non-temporary) employees assigned to a Monday 
through Friday five (5) day operation including all Conservation Officers 
assigned to the Department of Natural Resources Central Office, all Troopers 
assigned to office duties or to the civil weights, mobile scales, safety 
education and warrants special job assignments, all Special Agents and all 
Police Training Instructors and Police Training Coordinators: 

Monday, July 4, 1983 - Independence Day 
Ncndc,y, September 5, 1983 - Labor Day 
Friday, .November 11, 1983 - Veterans Day 
Thursday, November· . 24 s 198 3 ~ Tha:,ksglvtng Day 
Friday, November 25, 1983 - Day after Thanksgiving 
~o:. tiay , •. necu ·1ei ?f.~ · 19<l 3 . ~ CJ irir tw, s 
Monday,· 1a.rn':a · 2;~ ,.::198lL~ 1':~r· - Yer~~-:' i .. · 

Mo,1day,.l eh: ~ .. :- 1'0, 198_'" l .. ~~sid;'..mts -Day 
Monday, May 28, , _ 1'· Me"'lor~itil- T)<"y 
Wednesday July 4, 19J4 - Independence Day 
Monday, Sepi.,er,t,er··3,~ .1_r3a4,, -~ l ,bo,1•1I>ay · 
Monday, November 12., :.j98,1t - L'ile ;.?r•.4ns Day 
Thursday, November 22, 198.'.L.;.£1Than:;..·sgivL1g Da;· 
Friday, November 23, 1984 - Day after Thanksgiving 
Tuesday, December 25, 1984 - Christmas 
Tuesday, January 1, 1985 - N.sw Ye't.t'r •.s· , · 
Monday, February 18, 1985 - PresiGents T)13..J 

Monday, May 27, 1985 - Memorial Day 
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~ 

The following days shall be observed as paid holidays for all eligible 
employees assigned to a six (6) or seven (7) day operation including all 
Conservation Officers, Conservation Officer Trainees and Field Investigators 
and Troopers not assigned to Monday through Friday five (5) day operations, as 
specified above. 

Monday, July 4, 1983 - Independence Day 
Monday, September 5, 1983 - Labor Day 
Friday, November 11, 1983 - Veterans Day 
Thursday, November 24, 1983 - Thanksgiving Day 
Friday, November 25, 1983 - Day after Thanksgiving 
Sunday, December 25, 1983 - Christmas 
Sunday, January 1, 1984 - New Year's 
Monday, February 20, 1984 - Presidents Day 
Monday, May 28, 1984 - Memorial Day 
Wednesday July 4, 1984 - Independence Day 
Monday, September 3, 1984 - Labor Day 
Sunday, November 11, 1984 - Veterans Day 
Thursday, November 22, 1984 - Thanksgiving Day 
Friday, November 23, 1984 - Day after Thanksgiving 
Tuesday, December 25, 1984 - Christmas 
Tuesday, January 1, 1985 - New Year's 
Monday, February 18, 1985 - Presidents Day 
Monday, May 27, 1985 - Memorial Day 

Employees shall also receive one ( 1) floating holiday each fiscal year of the 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appoin~ing Authority may limit the number 
of employees that may be absent on any given day, subject to the operating 
needs of the Appointing Authority. Floating holidays may not be accumulated. 

Section 2. Alternate Days. 

A. General. For all employees who are normally scheduled Monday through 
Friday, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday. When any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

B. State Patrol. For State Patrol Troopers who are not normally scheduled 
Monday through Friday and who are to be off duty on any of the holidays, 
such Troopers shall be compensated in cash for a normal day's pay at their. 
regular straight time rate for each of the foregoing holidays., in add~tion 
to compensation for the hours actually worked _during the week,.; 

c. 
. ~ 

Conservation Officers. Employees will "'!ee· .credited with 
compensation for each of the holidays:,. ~mvided: · th~ ,;_•41.Bw'-'•-v;.~;I'::;;, ·m·-r:in a 
payroll status the scheduled wof.k day .pr-.i!t!ilding :·the oa· 'ltl~aJ'!ldn'ho.J:j..-da:y:.:~and 
the scheduled work day following the obser!,sd:·.rolida~~:' . I E:~ . .-::./ n·.1 

.:-: ' 

'.".:<"~'- .-~; ,. ; '!{_)'. \' ,, : ' . 
Section 3. Entitlement. To be entitiect :tID.~ recei\reJ·a'1•_paid,·~-.holiday, an 
eligible employee must be in payroll. status . on> _ the: · scheduled work day 
preceding the observed holiday,: and:.·;~he•;:.s<!hed\iltd work'" day following the 
observed ho 11 day • ·' ... , . ·: ~" _., :::. 

Section 4. Holidays Worked. Employee:a· ,...wbo· work on any of the above stated 
holidays shall be compensated at ·the rate of time and one-half ( 1 l) for all 
hours worked in addition to straight-time compensation for the holiday. 
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Section 5. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section l above, falls on any employee's regularly 
scheduled work day, the employee shall be entitled to that day off to observe 
the religious holiday. An employee who chooses to observe such a religious 
holiday shall notify his/her supervisor in writing at least forty-five ( 45) 
calendar days prior to the religious holiday. Such days off shall be taken 
without pay, or upon the election of the employee, shall be charged against 
accumulated vacation leave or compensatory time. 

Section 6. Compensatory Time. Employees of the Department of Public Safety 
shall have the option, upon writ ten notice to their Supervisor, to receive 
overtime pay for holiday work as compensatory time in lieu of cash. 

Section 7. Pro Rata Pay for Part-Time Employees. Eligible employees who 
normally work less than full-time and eligible intermittent employees shall 
have their holiday pay pro-rated on the following basis: 

Hours that would have been worked during 

Less ·than 9½ 0 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59½ 
At least 59½, but less than 69½ 
At least 69½, but less than 79½ 
At least 79½ 8 

ARTICLE XI 

VACATIONS 

Holiday hours earned for 
each holiday in the pay 
_,.._.: ..... ..a 
J:,l~l. . .l.VU • 

1 
2 
3 
4 
5 
6 
7 

Section 1. Vacation Accumulation. Permanent or probationary full-time 
employees shall accrue vacation pay according to the following rates: 

Conti.nuous Service Requirement 

O t,hropgh 5 ·. years 
· P. fter: ~s tb..J?ough 8· years ~· 
After:. e .. ,t;hrQugh 12;. years 
t.fter· :12, .th~ugh:?n:.·yc~rs. 
After 2." ·th""OU.,..h,., .25., · Y:3flr.s: 
After 25 through 30 years 
After 30 year:s 

Rates Per Full 
Payroll Period 

4 working hours 
5 worldng hours • 
7 working hours. 
7} wo~king hours. 
8 working hours. 
8~ working hours. 
9 uorkinp- hours. 

Effective July 9, 1975, for purposes of deter~nini.ng changes .in E'1mployee' s 
accrual rate, Continuous Service Requirement shall not include periods of 
suspension, unpaid non-medical leav(.;: of0 ~a'bc:ien.ce, i.f tbAy are at least one (1) 
full-payroll period in duration.· ·•Tbis::_:nethod uill be effecti"v'e only after 
this date and shall not be used to change any Continuous Service Requirements 
determined prior to that date. 
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Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specific Continuous Service 
Requirement. 

An employee shall not accrue vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
employee shall then accrue his/her vacation beginning from his/her date of 
hire. 

Employees being paid for less than a full eighty ( 80) hour pay period will 
have their vacation accruals pro-rated in accordance with Appendix A. 
Employees may accumulate unused vacation leave to a maximum of two hundred and 
forty (240) hours. 

Employees on a military leave shall earn and accrue vacation leave as though 
actually employed, without regard to the maximum accumulation set forth 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2) years of the date the employee returns from military leave. 

The Employer shall keep a current record of employee vacation earnings and 
accruals which shall be made available to such employees, upon request. 

Vacation days for State Patrol Troopers shall be deemed to be those days that 
the employee would have normally been scheduled to work had he/she not been on 
vacation. Other days during the vacation period will be available for a work 
assignment upon the mutual consent of the employee and the Appointing 
Authority. 

The approval of vacation shall in all cases be made subject to the operating 
needs of the Employer. 

Section 2. Vacation Selection. Reasonable effort shall be made by the 
Employer to schedule employee vacations at a time agreeable to the employee 
insofar as adequate scheduling of the work unit permits. Vacation periods 
will not normally be scheduled for periods in excess of ten (10) consecutive 
working days. If it is necessary to limit the number of employees on vacation 
at the same time in a work unit, the vacation schedules shall'be established 
on the basis of seniority in the event of any conflict over the scheduling. 

Whenever practicable, employees shall submit written request for vacation at 
least four ( 4) weeks in advance of their vacation to their supervisor. When 
advance written requests are impracticable, employees shall :-~ecur_e. the 
approval of their supervisor at the earliest opportunity. Nothing in this 
Section shall be construed to preclude employees from .requesting: ·and. .:;being 
granted vacation periods of one (1) day. Except .··for- . those~, Conse~vation 
Officers at the maximum of their vacation accrua'J:: ·,who :·a1~e:·•· .. ::a:ociut. ~-.:t,o,: lose 
vacation leave, four (4) regular days off shal]?;'::'D·e·,·s~~edu1Qti,::1rf,tthe-✓ payroll 
period prior to vacation leave being granted. Notwlthiita:riiiinjf ·the:· above, the 
Appointing Authority may grant vacation up to 8 nours to Conservation Officers 
(who are eligible for- vacation leave) who have not worked eighty· (,80) hours as 
of the last day of the payroll period and who have not taken four ( 4) regular 
days off:in the payroll period·. ·•'-'.,• .... 

Section 3. ·•.Vacation Charges. -Eruploy13e·s \..!rfiO/..:utilize vacation shall be charged 
only for the number of hours they .v1ould:.:: have been scheduled to work during the 
period of absence. In no instance, ··however, shall vacation leave be granted 
in increments of less than one-half ( ½) hour except to permit utilization of 
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lesser fractions that have been accrued. Holidays that occur during vacation 
periods will be paid as a holiday and not charged as a vacation day. Vacation 
charges shall be computed on the basis that each work day is equal to eight 
(8) hours. 

Section 4. Cancellation of Vacation Leave. In the event the Appointing 
Authority finds it necessary to cancel a scheduled vacation, the affected 
employee shall be given priority consideration in rescheduling his/her 
vacation. When the Appointing Authority cancels vacation leave for State 
Patrol Troopers, it shall be subject to the compensation provisions of Article 
XXV, Overtime. 

Section 5. Vacation Accrual Restoration. An employee who is reinstated or 
reappointed to the State service after June 30, 1983 and within four (4) years 
from the date of resignation in good standing or retirement shall accrue 
vacation leave at the same rate and with the same credit for length of service 
that existed at the time of such separation. This method shall not be used to 
change any length of service requirements determined prior to July 1, 1983. 

ARTICLE XII 

TELEPHONE EXPENSES 

The Employer agrees to pay the cost of the telephone bill of each Conservation 
Officer. Charges for all personal long-distance calls and other non-standard 
charges are the responsibility of each employee. Upon request, Conservation 
Officers shall provide the Employer with the telephone company's monthly 
listing of long-distance calLs and other charges which the Employer has been 
requested to pay. In no event shall the Employer be liable for any telephone 
charges incurred by State Patrol Officers, Special Agents and Team Leaders, 
and Police Training Instructors and Coordinators. 

ARTICLE XIII 

SICK LEAVE 

Section 1. Sick Leave Accumulation. Employees shall accrue sick leave at the. 
rate of four (4) hours per pay period of continuous employment beginning with 
their date of hire until nine hundred ( 900) hours have been accrued. After 
nine hunc.ired ( 900) hours have been · accrued and maintained, employees shall 
then accrue sick leave at the rate of two ( 2) hourf' per pay period. 

EaC'h agency s_hal.l keep a current rP.cord of sick leave earnings and accrual 
which shall be· made available to such employees upon request. Employees being 
paid for less than a full eighty ( 80) hour pay period will have sick leave 
accruals pro-rated in accordance with Appendix B. 

Section 2. Sick Leave Utilization. An emp~1O:ve~ shal.t be granted sjck leave 
with pay to the extent his/her accumulation for absences necessi-t?ted by 
reason of illness or disability; by nece~sity of meo.ical or dental care; or by 
exposure to contagious disease so that his/he1- ?.ttendance on duty may endanger 
the health of fellow employees or the public. Sick leave shall also be 
granted with pay to the extent of an employee" s accumulation for absence 
necessitated by illness of his/her spouse, minor children, or parent living in 
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the household of the employee for such periods as his/her attendance may be 
necessary, but such sick leave shall be limited to not more than three ( 3) 
days. The use of a reasonable amount of sick leave shall be granted in cases 
of death of the spouse, parents, parents of the spouse, grandparents, 
guardian, children, grandchildren, brothers, sisters, or wards of the 
employee. In no event shall sick leave with pay be granted beyond the extent 
of the employee's accumulation. 

Employees utilizing sick leave under this Article will have such sick leave 
first deducted from the nine hundred (900) hour accumulation. Employees 
having utilized sick leave and who fall below the nine hundred ( 900) hours 
accumulation shall again accumulate sick leave at four ( 4) hours per payroll 
period until their accumulation again reaches nine hundred (900) hours. 

An employee who is reinstated or reappointed to State service after June 30, 
1983 and within four (4) years from the date of resignation in good standing 
or retirement shall have his/her accumulated but unused sick leave balance 
restored and posted to the employee's credit in the records of the employing 
department, provided such sick leave was accrued in accord with the personnel 
rules or the provisions of this Agreement. This method shall not be used to 
change sick leave balance restorations determined prior to July 1, 1983. 

However, an employee who has received severance pay shall have his/her sick 
leave balance restored at sixty (60) percent of the employee's accumulated but 
unused sick leave balance plus seventy-five ( 75) percent of the employee's 
accumulated but unused sick leave bank. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of the Appointing 
Authority when the Appointing· Authority has reasonable cause to believe that 
an employee has abused or is abusing sick leave. The abuse of sick leave 
shall constitute just cause for disciplinary action. 

Section 3. Requests. To be eligible for sick leave payment, an employee must 
notify his/her designated supervisor or his/her designee as soon as possible 
prior to the starting time of his/her scheduled shift. This notice may be 
subsequently waived by the supervisor if it is determined that the employee 
could not reasonably have been expected to comply with this requirement. 

Section 4. Sick Leave . Charges. An employee utilizing sick leave shall be 
charged for only the number of hours he or she was scheduled to work during· 
the period of his or her sick leave. In no instance shall sick leave be 
granted for periods of less than one-half . (V hour except ~o · permit 
utilization of lesser fractions that have been •accrued. . Holiday~· i@t: ~ccur 
during sick leave periods will be paid as a hol1.day· arid not cha:rged: as· a sick 
leave day. Employees who because of the nat'1re of th~i.r job .Js9he,d.ule their 
own time shall be limited to a maximum or eJg!1t (8). _hours oT sick leave for 
each work day • · ·. -· · - : 

Section 5. Psychological or Physical Ex~mlna.tibn~· .. · No · employee shall be 
referred to any counseling, psychiatric, or_ p}}ysical. testing or examination 
unless the. Appointing Authority has cau~e ~~,.-: ·believe that the employee is 
unfit for duty, and, in the event of_: .a ,~referral to a psychological or 
psychiatric examination, is a j:,hreat to.· the health and safety of either 
himself /herself or others. Upon request, such referral shall be made in 
writing to the employee stating in full the reasons for said referral. 

- 11 -



If an employee is unable to perform the duties of his/her position as a result 
of an injury, illness, or disability, the employee may be placed on an unpaid 
leave of absence for a period not to exceed one (1) year in duration. 

A referral for a psychological or psychiatric examination shall be made to a 
psychologist or psychiatrist associated with a medical institution to be 
mutually agreed upon by the Appointing Authority and the Association within 
thirty ( 30) calendar days of the effective date of this Agreement. If the 
parties are unable to mutually agree as stated above, the Appointing Authority 
shall be free to send an employee to the psychologist or psychiatrist of the 
Appointing Authority's choosing. 

The Appointing Authority agrees that it will limit documentation related to a 
psychological or psychiatric examination in an employee's personnel file to 
the practitioner's medical conclusion as to whether that employee is fit for 
duty. The Appointing Authority agrees to maintain the information noted above 
in strict confidentiality unless it becomes the subject of a grievance. 

In the event of a grievance arising from an Appointing Authority's 
noto,...m; n!:IH nn of a.'l employee's fitness to perform his/her job; where a 
psychological or psychiatric examination has been conducted, the Association 
agrees that the employee shall ~ive patient/doctor confidentiality to allow 
access to his/her medical records by the Appointing Authority or the grievance 
shall be deemed waived. 

ARTICLE XIV 

LEAVES OF ABSENCE 

Section 1. General Conditions. Except as otherwise provided in this 
Agreement, request for leave shall be made by employees prior to the beginning 
of the period(s) of absence and no payment for any absence shall be made until 
the leave is properly approved. All leaves of absence without pay shall be 
discretionary with the Employer and must be approved by the Employer in 
advance. 

Deductions from leave accumulations for an employee on leave with pay shall be 
made on a working day basis and no charge shall be made from leave 
accumulations for holidays or non-work days occurring at the beginning or 
during a period of leave with pay. No charge will be made for holidays or 
non-work days occurring at the end of a period of leave with pay if the 
eDi.ploy€.-e retm ... ns on the first day thereafter or is granted additional leave 
withou't pt.}' C, If the employee is granted additional leave without pay, such 
employee will not be credited for a holiday occurring at the end of the period 
of leave with pay unless and until that employee returns to work at the 
expiration of the leave witbJiut PRY o Vi·cati.on and sick leave hours shall not 
be used in the payroll pePiort ii.1 '\o'hic~h they are earned, but shall be credited 
to the employee's records at the encl of that payroll period.. An employee on 
layoff does not earn vacation and sick leave. 

Accrual of vacation and sick le&,.re ~.enofits during the period of leave of 
absence with pay shall continue. If a.!,1 6'.liyloyee is granted leave without pay, 
he/she will not be credited with vacation or sick leave accruals for the 
period of leave without pay with the exception of approved military leave. 
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Upon retum from an approved leave of absence without pay, the employee shall 
have his/her previously earned seniority, vacation and sick leave accruals 
restored. Time spent on an unpaid leave of absence shall not count towards an 
employee's seniority, with the exception of approved military leaves, 
maternity/paternity leaves and approved political. leaves. 

The Employer, upon prior notice to the employee, may cancel an approved leave 
of absence without pay at any time the Employer finds the employee is using 
the leave for purposes other than those specified at the time of approval or 
under circumstances where the Employer finds that it is necessary that the 
employee return to work. 

Section 2. Leaves With Pay. 

A. Military Reserve Training. Employees shall be entitled to leave of 
absence with pay for service in the armed forces of the United States or 
the State of Minnesota as now or hereafter authorized by law. (M.S. 
192.26). 

B. Jury Duty. Leave shall be granted for service upon a jury. Compensation 
shall be at the employee's regular base rate of pay less the fee received 
for jury duty, exclusive of expenses. Employees whose scheduled shift is 
other than a day shift shall be reassigned to a day shift during the 
period of service upon a jury. When not impaneled for actual service and 
only on call, the employee shall report to work. If an employee is 
excused from jury duty prior tothe end of his/her work shift, he/she shall 
return to work as directed by the Employer or make arrangements for a 
leave of absence. 

C. Court Appearance. Leave -shall be granted for appearance before a court, 
legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena on behalf of the Appointing Authority or other 
direction of proper authority on behalf of the Appointing Authority other 
than those instituted by an employee or the exclusive representative. 

D. Voting Time. Any employee who is entitled to vote i~ any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself from his work for the 
purpose of voting during the forenoon of such election day for a period 
not to exceed two (2) hours without deduction from salary on account of 
such absence, provided the employee has made prior arrangements for the. 
absence with the Employer. Employees who are not eligible to vote or who 
have not intention to vote shall not be entitled to benefits under this 
Article. Any Employee making claim for .time off for v9ting and · not 
casting a ballot or utilizing the .time off for unauthorized' .. purpof.;Jes shall 
be subject to disciplinary action. 

E. Leave shall be granted for preparation £or· ·and .,.partieipation in world, 
Olympic or Pan-American games pursuant .. to M.S .• · 15.-62;. Subd. 3 as amended 
by Laws of 1979, Chapter 208, Section .. 1 

,.. ·• •· . .. . ., __ \;' - . 

F. Leave shall be granted for the period of time required to report and be 
processed through pre-induction·., -exmnation(s) conducted by the armed 
forces preliminary to military\_ .ser..v.-ice. 
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Section 3. Unpaid Leaves of Absence. 

A. Unclassified Service. Upon approval of the Employer, an Appointing 
Authority may grant a leave of absence without pay to a permanent or 
probationary employee to permit the employee to accept a position in the 
unclassified service. Such leave may be continued druing the period of 
service in the unclassified service position and the employee, upon 
request to the Employer within sixty (60) calendar days of the termination 
of the appointment, shall be restored to a position in the same class and 
with the same status held at the time of the grant of the leave of 
absence. (M.S. 43.22, Subd. 3). 

B. Military Leave. Employees shall be entitled to military leave of absence 
without pay as authorized by M.S. 192.261. 

C. Association Business. Upon the request of the Association, the Employer 
shall approve written requests for leave without pay for employees elected 
to any Association office or selected by the Association to do work which 
takes them from their employment with the Employer. 

D. Maternity/Paternity or Adoption. A Maternity/Paternity or Adoption leave 
of absence shall be granted to a permanent, probationary or unclassified 
natural parent or adoptive parent for a period not to exceed six (6) 
months, when requested in conjunction with the birth or adoption of a 
child. Maternity/Paternity or adoption leave may be extended up to a 
total maximum of one ( 1) year by mutual consent between the employee and 
the Appointing Authority. 

E. Medical. Upon the request of a permanent employee who has exhausted all 
accrued sick leave, a leave of absence without pay shall be granted by the 
Employer for up to one (1) year because of sickness or injury. This leave 
may be extended at the sole discretion of the Employer. 

An Employee requesting a medical leave of absence shall be required to 
furnish evidence of disability to the Employer. When the Employer has 
evidence that an employee's absence from duty is unnecessary or if the 
employee fails to undergo an evaluation or furnish such reports as are 
requested by the Employer, the Employer shall have the right to require 
the employee to return to work on a specified date. Should the employee 
not return to work on such specified date, it will be considered that the 
employee has resigned his/her employment with the Appointing Authority. 

F" Personal Leave. Leave may be granted to an employee, upon request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment, except as provided in this Article. 

G. Precinct C~~~or Convent5on. Upon forty-five (45) days advance request, 
leave shall be. granted to any employee for the purpose of attending a 
political party caucus or political convention. 

H. Related Work. Leave not to exceed one ( 1) year may be granted to an 
employee to accept a position of fixed duration outside of state service 
which is funded by a government or private foundation grant and which is 
related to the employee's current. work. 

I. Political Leaves. Employees desiring to become a candidate for public 
office, as defined by M.S. 10A.01, Subd. 5, shall be granted an unpaid 
leave of absence subject to the following conditions: 
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A. Conservation Officers, Special Agents and Police Training Instructors 
and Coordinators. The political election and campaign activities of 
Conservation Officers, Special Agents and Police Training Instructors 
and Coordinators shall be governed by M.S. 43A.32. 

B. State Patrol Troopers. Any State Patrol Trooper desiring to become a 
candidate for public office must request a leave of absence which will 
become effective no later than the employee's date of officially 
filing for candidacy or the final official filing date for candidacy, 
whichever comes first. Such leave shall terminate when final official 
election results are known, but in no event longer than one (1) year. 

C. General Conditions for Political Leaves. This unpaid leave of absence 
shall not affect the employee's accrued seniority rights. 

D. Before accepting public office, a State Patrol Trooper must resign, 
without prejudice, his/her position with the State Patrol. 

ARTICLE XV 

DISCIPLINE AND DISCHARGE 

Section 1. Discipline. Disciplinary action by the Appointing Authority shall 
be imposed for just cause only. Disciplinary actfons may include any of the 
following: 

1. Oral Reprimand 
2. Written Reprimand 
3. Suspension 
4. Demotion 
5. Discharge 

The Appointing Authority may, at its discretion, suspend an employee with pay 
pending an investigation commenced by the Appointing Authority of alleged 
misconduct by that employee. However, such suspension with pay shall 
terminate within ten ( 10) working days unless the Appointing Authority or 
his/her designee requests in writing and the Commissioner of Employee 
Relations or his/her designee agrees in writing to an extension thereof. 

If the Employer has reason to reprimand an employee, it shall be done in a 
manner that will not embarrass the employee before other employees or the 
public. Employees. disciplined by written reprimand shall receive a copy of 
the written reprimand. 

When the Appointing Authority suspends, demotes or-· -dischar.ges a permanent 
employee, he/she shall notify the employee in writing of the reasons for such 
action, with a copy to the Association. 

Section 2. State Patrol Trooper Procedure.· 

A. Oral and written reprimands shall be·· imposed for just cause only. The 
Appointing Authority shall give the employee a copy of the written 
reprimand at the time it is imposed. Oral and written reprimands shall 
not be arbitrable under any provision of this Agreement. 
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B. A Trooper who has completed six months of continuous employment shall not 
be suspended, demoted or discharged except for just cause, including those 
reasons contained in M.S. 299D.03, Subd. 8. 

Before bringing charges, the State Patrol Chief ("Chief") or his/her 
designee, shall give the employee written notice of his/her intent to take 
disciplinary action and the reasons therefor, except in cases involving 
immediate suspension or discharge which require immediate charging. 
Within five (5) working days of notifying the Trooper, the Chief shall set 
a date for an informal meeting between the Chief or his/her designee, the 
Association and the Trooper against whom disciplinary action may be 
taken. The meeting will be held for the purposes of discussing the 
charges against the Trooper and any disciplinary action under 
consideration. Any agreement to resolve the matter must be reduced to 
writing and signed by the parties. 

Notwithstanding the above, the parties may mutually agree that an informal 
meeting is not necessary or that such meeting would serve no purpose. If 
either party desires to go forward, the Chief shall hold an informal 
meeting. 

Charges against a Trooper shall be made in writing and be signed and sworn 
to by the Appointing Authority which may suspend such employee before any 
hearing on the matter. Such charges shall be served upon the employee 
personally or by leaving a copy of his/her usual place of abode with some 
person of suitable age and discretion residing therein. 

Section 3. Dismissal of a Probationary Employee. During any period of job 
probation in this unit, an employee shall not have access to the grievance 
procedure for the purpose ·of grieving non-certification or discharge. 
Probationary employees shall not be subject to any arbitration provision of 
this Agreement nor shall the employee be subject to the provisions of M.S.A. 
299D.03. 

Section 4. Personnel Records. The employee shall receive copies of and be 
permitted to respond to all letters of commendation or complaints that are 
entered and retained in the employee's official personnel file. - Upon written 
request of an employee, the contents of his/her official personnel file shall 
be disclosed to the employee, his/her Association Representative, and/or 
his/her legal counsel. If no disciplinary action is taken against an employee 
for a period of one (1) calendar year following a written reprimand, upon. 
written request of the employee, the Employer shall remove all records of the 
written reprimand from the employee's official personnel file. If no 
disciplinary action is taken against an employee for a period of three ( 3) 
calendar years following a suspension or demotion, upon written request of the 
employee, the Employer shall remove all records of the suspension or demotion 
from the employee's ~fficial personnel file. Notwithstanding any provisions 
of this Article, tho .."isso1Jiation agrees that the Employer may continue to 
maintain records of pdor incidtmts of disciplinary action after removal from 
the official personnel 1ile for admiaiatrative purposes. 

Section 5. Association Representa.Uon. An employee who is to be disciplined 
by suspension or discharge shall have an .Association Representative present 
when so advised. 
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Section 6. Disclosure. Prior to any arbitration hearing or a hearing before 
an arbitrator pursuant to M.S.A. 299D, the Employer and the Association, upon 
written demand, shall make full disclosure of the names and addresses of all 
witnesses that either side may call to testify, and shall permit the 
inspection and copying (with expenses paid by the requesting party) of all 
documents and physical evidence which may be used at such hearing. 

ARTICLE XVI 

GRIEVANCE PROCEDURE 

Section 1. Definition. For the purposes of this Agreement, a grievance shall 
be defined as a dispute or disagreement as to the interpretation or 
application of any term or terms of the Agreement. Employees are encouraged 
to first attempt to resolve the matter on an informal basis with their 
immediate supervisor at the earliest opportunity. If the matter cannot be 
resolved to the employee's satisfaction by informal discussion, it shall then 
be settled in accordance with the procedure listed below. 

Section 2. Choice of Remedy. A Trooper who has been charged and is subject 
to suspension, demotion and discharge shall have five (5) calendar days after 
being served with said charges to elect in writing either the contract 
grievance procedure or the 299D.03 statutory appeals procedure, but in no 
event may he/she use both procedures. 

Section 3. Processing Grievances. It is · recognized and accepted by the 
Employer and the Association that the processing of grievances as hereinafter 
provided is limited by the security requirements and the operational needs of 
the department and shall, therefore, be accomplished during working hours only 
when consistent with such needs. The grievance representatives (no more than 
two) involved and a grieving employee shall suffer no loss in pay when a 
grievance is processed during working hours provided the grievance 
representative and the employee have notified and received the approval of 
their supervisor(s) to be absent to process the grievance. 

If a class action grievance exists, only one of the grievants shall be 
permitted to appear without loss of pay as spokesperson for the class. The 
Association will designate the grievant in pay status. Class action 
grievances are defined as and limited to those grievances which cover more. 
than one employee and which involve like circumstances and facts for the 
grievants involved. 

Section 4. Contract Grievance Steps. 

STEP 1: If the grievance is not satisfactorily resolved il'1formally and the 
employee wishes to appeal the grievance to Step ·1 of:: the grievance procedure, 
it shall be reduced to writing setting forth· the nature ~f the grievance, the 
facts upon which it is based, the section or.::sections :of:' the Agreement alleged 
to have been violated, and the relief requested. No grievance shall be heard 
which has been filed later than fourteen, ( 14) , calendar days after the first 
occurrence of the event giving rise .to the grievance. The Association 
O'fficer, and/or his designee, with or without the employee, shall present such 
first step grievance to the Appointing Authority's designee. The Appointing 
Authority's designee shall attempt to resolve the matter in an equitable 
manner and shall respond to the Association Representative within seven (7) 
calendar days after such presentation. 
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STEP 2: If the grievance is not satisfactorily resolved in Step 1 and the 
employee wishes to appeal the grievance to Step 2 of the grievance procedure, 
it shall be referred, in writing, to the head of the administrative unit or 
division director or his/her designee within ten (10) calendar days of receipt 
of the Appointing Authority's Step 1 answer. The Association Officer and/or 
his designee shall present the grievance to the Appointing Authority's 
designee. The Appointing Authority's designee shall respond to the 
Association Representative within seven (7) calendar days. 

STEP 3: If the grievance is not satisfactorily resolved in Step 2' and the 
employee wishes to appeal the grievance to Step 3, it shall be referred in 
writing to the Appointing Authority or his/her designee within ten (10) 
calendar days of receipt of the Step 2 answer. The Association Representative 
and the Association Officer shall present the grievance to the Appointing 
Authority. The Appointing Authority shall respond to the Association 
Representative within seven (7) calendar days. 

ARBITRATION: If the grievance remains unresolved and does not involve the 
dismissal or non-certification of a probationary employee, the Association may 
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days of receipt of the Appointing Authority's answer. The arbitration 
proceedings shall be conducted by an arbitrator to be selected by mutual 
agreement of the Employer and the Association within seven (7) calendar days 
after the Association requests such action. If the parties fail to mutually 
agree upon the arbitrator within the said seven (7) day period, either party 
may request a list of five (5) arbitrators from the Bureau of Mediation 
Services. Both the Employer and the Association shall have the right to 
strike two ( 2) names from the panel. The Association shall strike the first 
name, the Employer shall then strike one ( 1) name and the process will be 
repeated and the remaining person shall be the arbitrator. Expenses for the 
arbitrator's services and proceedings shall be borne by the losing party. 
How~ver, each party shall be responsible for compensating its own 
representatives and witnesses. The decision of the arbitrator shall be final 
and binding upon the parties and the employee(s). The arbitrator shall hear 
the grievance at a scheduled meeting subject to the availability of the 
Employer and the Association Representative. The arbitrator shall notify the 
employee, the Association Representative and the Employer of his/her decision 
within thirty (30) calendar days following the close of the hearing or 
submission of briefs by the parties, whichever is later, unless the parties 
agree to an extension thereof. If either party desires a verbatim record of 
the proceedings, it may cause such a record to be made, provided it pays for. 
the record. If both parties desire a verbatim record of the proceedings, the 
cost shall be shared equally. 

Section 5. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide oniy the specific issue or 
issues submitted to him/her in wrlting by the parties to this Agreement, and 
shall have no authority to make a decision on any other matter not so 
submitted to him/her. The arbltr-ator shall be without power to make decisions 
contrary to, inconsistent with, modifying, or varying in any way the 
application of laws, rules, or regulations having the force and effect of 
law. The decision shall be based solely upon the arbitrator's interpretation 
and application of the expressed terms of this Agreement and on the facts of 
the grievance presented. 
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Section 6. Time Limits. If the grievance is not presented within the time 
limits set forth above, it shall be considered waived. If the grievance is 
not appealed to the next step or steps within a specified time limit or any 
agreed extension thereof, it shall be considered settled on the basis of the 
Employer's last answer. If the Employer does not answer a grievance or an 
appeal thereof within the specified time limits, the Association may elect to 
treat the grievance as denied at that step and immediately appeal the 
grievance to the next step. The time limit in each step may be extended by 
mutual written agreement of the Employer and the Association in each step, and 
such extension will not be unduly withheld. By the mutual agreement of the 
Employer and the Association, the parties may waive Step 1, or in the case of 
Conservation Officers, may waive Steps 1 and 2. 

ARTICLE XVII 

INJURY ON DUTY 

The parties recognize that employees working in law enforcement and covered by 
. this Agreement face a high potential for injury due to the nature of their 
employment. Such employee who in the ordinary course of employment and while 
acting in a reasonable and prudent manner and in compliance with the 
established rules and procedures of the Employer, incurs a disabling injury 
while in performance of assigned duties, shall be compensated in an amount 
equal to the difference between the employee's- regular rate of pay and 
benefits paid under worker's compensation, without deduction from the 
employee's accrued sick leave. Such compensation shall not exceed an amount 
equal to two hundred and forty (240) times the employee's regular hourly rate 
of pay per disabling injury •. 

To be eligible for compensation pursuant to this section, the disabling injury 
must have been incurred while performing hazardous duty. 

ARTICLE XVIII 

SEVERANCE PAY 

All employees who have accrued twenty (20) years or more state seniority shall. 
receive severance pay upon any separation from state service. Employees with 
less than twenty (20) years state seniority shall receive severance pay upon 
mandatory retirement, death, or lay off, except for seasonal layoffs. 
Employees who retire from state service after ten (10) years of state 
seniority and who are immediately entitled at the time of retirement to 
receive an annuity under a state retirement program shall, notwithstanding an 
election to defer payment of the annuity, also receive severance pay. 
Effective July 1, 1979, severance pay shall be equal to forty (40) percent of 
the employee's accumulated but unused sick leave balance (which balance shall . 
not exceed nine hundred (900) hours) plus twenty-five (25) percent of the 
employee's accumulated but unused sick leave bank, times the employee's 
regular rate of pay at the time of separation. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and may be paid at the employee's option, 
over a period not to exceed five years from termination of employment. In the 
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event that a terminated employee dies before all or a portion of the severance 
pay has been disbursed, that balance due shall be paid to a named beneficiary 
or, lacking same, to the deceased's estate. 

Should any employee who has received severance pay be subsequently reappointed 
to State service, eligibility for future severance pay shall be computed upon 
the difference between the amount of accumulated but unused sick leave 
restored to the employee's credit at the time the employee was reappointed and 
the amount of accumulated.but unused sick leave at the time of the employee's 
subsequent eligibility for severance pay. 

ARTICLE XIX 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to tne incurrence or -cne actual expenses. The employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not available 
and an employee is required to use the employee's automobile to conduct 
authorized State business, the Appointing Authority shall reimburse the 
employee at the rate of twenty-four ( 24) cents per mile on the most direct 
route according to Transportation Department records. When a State-owned 
vehicle is offered and declined by the employee, the Appointing Authority or 
designee shall authorize that mileage be paid at a rate of nineteen (19) cents 
per mile on the most direct route. Deviations from the most direct route, 
such as vicinity driving or departure from the employee's residence, shall be 
shown separately on the employee's daily expense record and reimbursed under 
the foregoing rates. Actual payment of toll charges and parking fees shall be 
reimbursed. An employee shall not be required by the Employer to carry 
automobile insurance coverage beyond that required by law. 

Section 3. Commercial Transportation. When an employee 
commercial transportation (air, taxi, rental car, etc.), 
authorized business of an Appointing Authority, the 
reimbursed for the actual expenses of the mode of 
authorized. All air transportation shall be by coach 
gratuities may be included in commerical travel costs. 

is required to use 
in connection with 

employee shall be. 
transportation so 

class. Reasonable 

Section 4. · · Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual costs of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $3.50 per week for laundry and/or .$2.00 for dry-cleaning for each 
work after the first week. 

Section 5. Meal Allowances. 

A. Employees assigned to be in travel status between the employee's temporary 
or permanent work station and a field assignment shall be reimbursed for 
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the actual cost of meals, including a reasonable gratuity under the 
following conditions: 

1. Breakfast. Breakfast reimbursement may be claimed only if the 
employee is on assignment away from home station in a travel status 
overnight, or departs from home in an assigned travel status before 
6:00 a.m. 

2. Noon Meal. For employees stationed outside the seven (7) county 
metropolitan area, the following shall apply: lunch reimbursement may 
be claimed only if the employee is in travel status and is performing 
required work more than thirty-five ( 35) miles from his/her temporary 
or permanent work station and the work assignment extends over the 
normal noon meal period. For employees stationed in the seven (7) 
county metropolitan area, the following shall apply: employees shall 
not be reimbursed for noon meals obtained in the seven (7) county 
metropolitan area except when authorized by the Appointing Authority 
as a special expense prior to incurring such expense. 

3. Dinner. Dinner reimbursement may be claimed only if the employee is 
away from home station in a travel status overnight, or is required to 
rem~in in travel status until after 7:00 p.m. 

B. Maximum reimbursement for meals, including tax and gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

$4.50 
$5.50 
$9.50 

Employees who meet the ~ligibility requirements for two (2) or more 
consecutive meals shall be reimbursed for the actual costs of the meals up 
to the combined maximum reimbursement amount for the eligible meals. 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a. 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE XX 

RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid by the 
Employer. ,. 
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When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best inters ts of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. Employees who are reassigned, transferred, or demoted to vacant 
positions in their state agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another state agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
accordance with the provisions of this Article. Employees who are demoted 
during their probationary period, after their fifteen (15) calendar day trial 
period, shall receive those relocation expenses provided in Section 2, 
Paragraph C and D, or this.Article. 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five ( 35) miles or more 
from the employee's current work location or changes in residence required an 
Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five ( 35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within· six ( 6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the employee's spouse shall be borne by the Appointing. 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realator's fees for the sale of the employee's domicile, 
not to exceed $3,000 shall be paid by the Appointing Authority. 

C. Moving Expenses. The Employer shall pay the cost of moving and packing 
the employee's household goods. The employee shall obtain no less than 
two (2) bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any commi ttment to a 
mover to either pack or ship the employee's household goods. The Employer 
shall pay for the moving of house trailers if the trailer is the 
employee's domicile, and such reimbursement shall include the cost of 
transporting supporting blocks, skirts, and/or other attached fixtures. 
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D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $350.00 for the necessary miscellaneous expenses directly related to 
the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, cost ·of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made, 
including meals and lodging ( such expenses shall be consistent with the 
provisions of Article XX Expense Allowances), or other direct costs 
associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental 
of the residence. 

Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the employee's household 
goods or personal effects as a result of such a transfer. 

ARTICLE XXI 

BIDDING ON LATERAL POSITIONS 

Section 1. Conservation Officers. When a permanent vacancy occurs in an 
assigned patrol area, the Employer will · notify the employees by mail of the 
vacancy and the date specified by which the vacancy will be filled. It shall 
be the policy of the Employer to select th~ most senior qualified employees 
from those indicating a desire to bid to that vacancy. The vacancy will be 
filled on the basis of the applicant's qualifications and ability to perform 
satisfactorily in that assigned patrol area. 

In the event that the most senior employee requesting the vacancy is not 
offered the vacancy, that employee shall be notified of the reasons in writing 
and the reasons shall be discussed with the employee if he/she so requests. 

At the time it is determined that a vacant position is to be ,filled, unless 
otherwise approved by the Appointing Authority, employees employed prior to 
July 1, 1977 shall not be eligible to bid until the employee has served at 
least six ( 6) months in the station to which the employee is assigned. 
Employees employed on or after July 1, 1977, shall not be eligible for such 
bidding until having served at least one (1) year in the station to which the· 
employee is assigned. The time limits provided in this paragraph shall not 
apply if the vacancy is created by death. 

The Employer shall not permanently assign an employee to a vacant station 
until twenty-one (21) days after all applicants bidding for the opening at the 
station have been notified in writing. If a grievance is filed in accordance 
with the provisions of Article XVI, Grievance Procedure, relative to the 
bidding, no permanent assignment shall be made to the vacant station until the 
grievance is resolved. 

Nothing in this Article shall be construed to limit the right of the Employer 
to temporarily fill the vacancy, pending the notification procedures. 

Notwithstanding any provision of this Article, there shall be no lateral 
bidding between the positions of Natural Resources Specialist 3 Conservation 
Officer, (Safety Training Specialist) ; Natural Resources Specialist 3 
Conservation Officer (.Area Supervisor); Natural Resources Specialist 3 
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(Information Officer); and Natural Resources Specialist 4 (Conservation 
Officer Pilot) and Natural Resources Specialist 4 (Enforcement Training 
Coordinator), unless he/she had previous experience as an area supervisor 
within Natural Resources Specialist 3. 

Section 2. Troopers. Upon the effective date of this Agreement, any 
permanent employee desiring to bid to another work location, either in his/her 
present district or another district, shall file a written request with 
his/her Captain and if it is a work location in another district, a copy to 
the Captain of that district. Such requests must be received on an annual 
basis if the transfer is still desired. The renewal period will start on July 
1st for the following year, and expire 30 days thereafter. When a permanent 
vacancy occurs, the most senior employee of those requesting the work location 
during the most recent annual renewal period will be first considered for such 
vacancy. If no employee has applied for that work location during the most 
recent renewal period, the most senior employee applying prior to the day the 
vacancy occurs will be given first consideration. In the event that the most 
senior employee is not selected in the above instances, he/she, upon request, 
shall be given a written statement listing the reasons why he/she was not 
selected. Upon written request of the employee, the Association shall be 
furnished a copy of such reasons. It shall be the policy of the Employer to 
select the most senior qualified employees from those indicating a desire to 
bid to the vacancy. The vacancy will be filled on the basis of the 
applicant's qualifications and ability to perform satisfactorily in that 
assigned patrol area. 

The above-stated policies and procedures shall also apply when employees are 
applying for special job assignments in the employee's district such as mobile 
scales, warrants, motor vehicle inspection, safety education and civil 
weights. The Association agr·ees that the Appointing Authority's decision to 
abolish a special job assignment is not grievable. The Association also 
agrees that the Appointing Authority's decision to terminate an employee from 
that assignment during the first six ( 6) months of such assignment shall not 
be grievable. The Appointing Authority agrees that after six ( 6) continuous 
months service, it shall terminate an employee from a special assignment only 
with just cause. Any employee who does not complete six ,( 6) months of 
continuous service in a special job assignment will be returned to his/her 
previous assignment. An employee desiring to return from a special job 
assignment which he/she has occupied for six ( 6) months or more, shall return 
to his/her previous assignment and job assignment. 

Section 3. Special Agents and Police Training Instructors and Coordinators. 
It shall be the policy of the Employer to select the most senior qualified 
employee from those indicating a desire to bid to any vacancy. The vacancy 
will be filled on the basis of the applicant's qualifications and ability to 
perform satisfactorily. 

ARTICLE XXII 

WORK RULES 

The Association recognizes the right of the Employer to establish and enforce 
reasonable work rules that are not in conflict with the terms of this 
Agreement. The Employer agrees to advise the Association of proposed changes 
in work rules as far in advance as practicable. All work rules shall be 
applied equally to all employees. 
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ARTICLE XXIII 

COURT TIME, CALL-IN, STANDBY 

Section 1. Court Time. Any employee of the State Patrol who is required to· 
appear in court in regard to a criminal proceeding during his/her scheduled 
off-duty time shall receive a minimum of three (3) hours compensation at the 
employee's base rate of pay. An early report to a scheduled shift for a court 
appearance does not qualify the employee for the three (3) hour minimum unless 
such early report is more than two (2) hours prior to the start of his/her 
regular shift. An extension of a scheduled shift for a court appearance does 
not qualify the employee for the three (3) hour minimum. 

Section 2. Call-In. Employees who are members of the State Patrol shall be 
eligible for call-in in the following circumstances: 

A. An employee who is called-in to duty during his/her scheduled off-duty 
time or on a scheduled day off shall receive a minimum of three (3) hours 
compensation at the employee's base rate of pay. An extension or early 
report to a regularly scheduled shift does not qualify the employee for 
the three (3) hour minimum. 

B. Any employee called-in for an early report not more than two (2) hours 
prior to the start of his/her regular shift shall be compensated straight 
compensatory time at his/her basic pay rate for the time actually worked 
prior to the start of his/her regular shift. 

C. Employees called-in for an early report not more than two ( 2) hours prior 
to the start of his/her ~egular shift shall be paid in cash a minimum of 
three (3) hours at straight time at his/her basic rate or for the hours 
actually worked at straight time, whichever is greater. 

D. Any employee called-back to duty which requires the payment of the three 
(3) hour minimum or the actual hours worked, will be paid in cash for the 
three (3) hour minimum or the actually hours worked. 

E. If an employee is called-in to duty which does not require compensation of 
the three (3) hour minimum, the time actually worked prior to his/her 
regular shift or the extended time worked beyond his/her regular shift 
shall be compensated with compensatory time, at his/her basic straight 
time, unless such time would be in ex·cess of ninety-six ( 96) hours in the· 
work period. 

Section 3. Standby. An employee of the State Patrol who is required to make 
himself/herself available for work in an "on-call" status shall be compensated 
at the rate of twenty (20) minutes straight time pay for each two (2) hours of 
"on-call" status. Such compensations shall be limited to four ( 4) hours 
straight time pay per calendar day. An employee shall be in an "on-call" 
status if his/her supervisor has instructed the employee to remain available 
to work during an assigned o'ff-duty period. An employee who is instructed to 
be in an "on-call" status is not required to remain at a fixed location but is 
required to leave word where he/she may be reached. An employee shall not 
receive "on-call" pay for hours actually worked, but shall be compensated for 
such hours as provided for in Section 2 of this Article. 
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ARTICLE XXIV 

HOURS OF WORK 

Section 1. Conservation Officers. The following conditions shall apply to 
hours of work for Conservation Officers: 

A. Normal Work Period. The normal scheduled work period shall consist of 
eighty (80) hours of work and ten (10) work days within a payroll period. 

B. Daily Scheduling. It is recognized that employees are required to work 
varied hours and during several separated periods within the same day and 
the same payroll period, making the maintaining of consistent starting and 
stopping times or the assignment of the number of hours worked in one (1) 
day or one ( 1) week sometimes impossible. The Employer agrees to make 
reasonable effort to schedule employees to a schedule of at least two (2) 
consecutive days off in a payroll period where such schedule meets both 
the needs of the Employer and the desires of the employees. 

Employees may not schedule more than ·four (4) consecutive regular days off 
without prior written approval from their immediate supervisor. 
Scheduling of four (4) or fewer days off shall require oral approval. 

Employees who are on a regular schedule or on a vacation day who are 
called out shall receive a minimum of three ( 3) hours overtime 
compensation at straight-time. Employees who are called out on their 
regular day off shall not receive the three ( 3) hours call-out minimum, 
but shall receive credit for the actual hours worked, up to the overtime 
maximum of two nundred (200) hours contained in Article XXVI, Section 3(A). 

At the discretion of the Regional Enforcement Supervisor or his/her 
designee, a work schedule may be developed by the Employer for any 
employee which shall include two (2) consecutive days off in each week of 
a payroll period. 

Section 2. Special Agents and Police Training Instructors and Coordinators. 
Special Agents and Police Training Instructors and Coordinators shall be 
subject to the following conditions regarding hours of work: 

A. Normal Workday. The normal workday shall consist of eight ( 8) hours of· 
work within a twenty-four (24) hour period. 

B. Normal Payroll Period. The normal payroll period shall consist of eighty 
(80) hours of work within a two (2) week payroll period. 

C. Daily Scheduling (Special Agents Only). It is recognized that because of 
the nature of their work, Special Agents covered by this Agreement may be 
scheduled and required to work varied hours, work on holidays and 
weekends, and during several separated periods within a single day making 
the maintaining of consistent starting and stopping times or the 
assignment of the number of hours worked in one (1) day sometimes 
impossible. However, insofar as practicable and without reducing 
efficiency of work performance, employees are expected to complete normal 
routine work within a normal eight (8) hour day. 

Section 3. Troopers. Members of the State Patrol shall be subject to the 
following conditions regarding hours of work: 
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A. Workday. The normal workday shall consist of eight (8) or ten ( 10) 
consecutive hours of work, excluding unpaid lunch periods. 

B. Work Period. The normal work periods shall consist of eight (8) or ten 
(10) hour normal workdays or ten (10) eight (8) hour normal work days in a 
fourteen ( 14) calendar day payroll period. Employees shall be scheduled 
for a minimum of two (2) consecutive days off in each work period. 

C. Work Schedules. The written work schedule reflecting each emp~oyee's days 
and hours of work shall be posted in each district headquarters at least 
twenty-one (21) days in advance of its effective date, except in the case 
of holidays where said posting shall be at least thirty ( 30) days in 
advance of its effective date. Emergencies declared by the Commissioner 
of Public Safety requiring changes in schedules effecting ten (10) or more 
employees for the duration of one (1) week or more may be changed without 
regard to the twenty-one (21) day provision. All schedules shall provide 
for no less than sixty-four ( 64) and no more than ninety-six ( 96) hours 
within a payroll period. To provide a uniform amount of earnings in an 
employee's bi-weekly pay check, employees carry forward all hours worked 
in excess of eighty ( 80) in a payroll period into· the next regular 
bi-weekly payroll period for which they are scheduled for less than eighty 
( 80) hours. Hours carried forward are added to that payroll period to 
bring ,tt up to eighty ( 80) hours, this computation of time shall be made 
before the provisions of Article XXV apply. Nothing herein shall be 
construed as a guarantee of hours of work per day or per week. With the 
approval of the employee's immediate supervisor, employees may mutually 
agree to exchange work shift assignments but such changes shall not result 
in overtime payment. 

D. Drop Shift. All work saifts in a work station with six ( 6). or less 
Troopers will contain one ( 1) "drop shift" and all work shifts in a work 
station with seven (7) or more Troopers will contain two (2) drop shifts, 
solely at the Employer's option. Troopers assigned to work the "drop 
shift" will fill in work shifts of other Troopers. Troopers assigned to 
the "drop shift" shall not be subject to the twenty-one (21) day notice 
requirement of Section 3, "C". 

E. Lunch Period. All employees shall be granted an unpaid lunch period of no 
less than one-half (1/2) hour or more than one (1) hour during each normal 
work shift except for employees who are assigned to the shifts commencing 
at or near ten ( 10) p .m. who will be granted a paid thirty ( 30) minute. 
lunch period; and employees pre-scheduled to remain on a full status 
during a lunch break. 

F. Rest Periods. Employees shall be granted one (1) fifteen (15) minute rest 
period during each one-half (1/2) shift. Rest periods may not be 
postponed or accumulated; that is, if an employee does not receive a rest 
period because of operational requirements, such rest period may not be 
taken during a subsequent work period. 
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ARTICLE XXV 

OVERTIME 

Section 1. Troopers. For members of the State Patrol, overtime is defined as 
authorized or assigned work performed in excess of an employee's regularly 
assigned shift or on an employee's assigned day off. 

A. Compensation. Troopers shall be compensated for overtime work in cash or 
compensatory time off in the following manner: 

1. Time and one-half ( 1 1 /2) cash payment for all overtime hours worked 
on a scheduled day off or during a scheduled vacation. 

2. Time and one-half (1 1/2) cash payment for all scheduled shift 
extension hours on Fridays. 

3. Straight time compensatory time for all overtime hours worked on 

4. Time and one-half ( 1 1/2) cash payment for all hours worked in excess 
of ninety-six ( 96) hours in a work period. This provision does not 
apply in those instances where the employee is scheduled for 
ninety-six (96) hours in a work period; in such cases sixteen (16) 
hours will be deducted from the hours worked in that work period 
before the cash payment compensation is made. 

5. Compensatory time may be accrued to a maximum of ninety ( 90) hours. 
All hours in excess of ninety ( 90) will be liquidated at a straight 
time rate in cash. 

6. Compensatory time will be liquidated at a time mutually agreeable to 
the employee and his/her Cap'tain; the employee may, upon seven ( 7) 
days notice, be required to reduce the accrual where regularly 
scheduled work time would cause the employee to exceed the ninety (90) 
hour maximum. 

7. Employees shall have the option, upon written notice to their 
supervisor, to accrue overtime as compensatory time-off in lieu of 
cash. 

B. Overtime Assignment. If an insufficient number of employees volunteer for 
overtime work, the Employer will endeavor to assign the necessary overtime 
in inverse seniority order within a work station or district. Employees 
shall be required to work overtime unles·s excused by the Employer. 

C. No Duplication of Hours. Overtime hours shall not be credited or paid 
more than once for the same hours worked under any provision of this 
Agreement. 

Section 2. Special Agents and Police Training Instructors and Coordinators. 
Special Agents and Police Training Instructors and Coordinat·ors shall be 
eligible for overtime payment for authorized hours of work beyond eighty ( 80) 
hours within a two (2) week payroll period. 
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bump, he/she shall be demoted to displace the least senior employee who has 
less seniority in the next lower classification in which he/she previously 
worked, unless he/she elects to be laid off. 

Section 4. Seniority Lists. Within three (3) months after the effective date 
of this Agreement, the Appointing Authority will post a seniority list in each 
district office, containing the names, classification, and relative seniority 
position of the employees. The Appointing Authority will provide a copy of 
the seniority list to the Association President. 

Any disagreements or disputes over the calculation of seniority must be filed 
-within 21 calendar days of the date of posting, or shall be deemed waived. 
Challenges shall be limited to changes since the previous posting. 

Section 5. Employee Status. The Employer shall furnish the Association with 
the names, addresses, and classifications of new hires, separations, or 
changes in classification or status of employees within thirty ( 30) calendar 
days of such action. 

ARTICLE XXVII 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of 
this Agreement; Group Life, Heal th, Surgical, Medical and Hospital benefits; 
and Dental benefits equivalent to those in tne existing contracts of insurance 
and the certificates issued thereunder subject to the modifications contained 
in this Article. However, benefits under any particular Heal th Maintenance 
Organization are subject to change during the life of this Agreement upon 
action of that Health Maintenance Organization's Board of Directors and 
approval of the Employer. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 
1) are scheduled to work at least forty (40) hours weekly for a period of nine 
(9) months or more in any twelve (12) consecutive months; or 2) are scheduled 
to work at least thirty ( 30) hours weekly for a twelve ( 12) consecutive month 
period, shall be eligible to receive the benefits provided under this Article, 
except for emergency, temporary, or intermittent employees; student workers 
hired after July 1, 1979 and interns; part-time or seasonal employees serving. 
on less than a sev·enty-five (75) percent time basis. This exclusion shall not 
apply to a part-time or seasonal employee in the classified service who prior 
to April 1 , 1967 was eligible for State paid basic life insurance and heal th 
benefits. However, seasonal employees who were receiving State group 
insurance benefits prior to July 1, 1977, shall continue to be eligible to 
receive State group insurance benefits for so long as they are employed on the 
same basis on which they were employed prior to July 1, 1977. 

Effective October 5, 1983, the Employer will pay, at the employee's option, 
_one-half (½) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
employees and their dependents: 1) employees holding part-time, unlimited 
appointments who work fifty percent ( 50%) but less than seventy-five percent 
(75%) of the time, and 2) seasonal employees who are scheduled to work at 
least 1044 hours for a period of nine months or more in any twelve ( 12) 
consecutive months. 
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Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for employees and dependents shall be 
available on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, rehire or reinstatement with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective befor~ the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Worker's Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sick leave cannot be used for 
the purpose of continuing state paid insurance by keeping an employee on a 
state payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above for full or one-half Employer contribution may 
nonetheless enroll in such coverages at their own expense, provided they are 
employed on at least a 50% time basis. 

For employees in the Department of Natural Resources, eligibility requirements 
may be met based on a combination of seasonal and temporary project· 
employment. Eligibility shall commence after completion of three (3) years of 
continuous service in which the eligibility requirements are met; shall 
continue until the employee completes a year in which the eligibility 
requirements are not met; and shall commence again after the employee meets or 
is anticipated to meet the eligibility requirement in one (1) year. 

Section 3. Employer Contribution for Health Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of employee and dependent heal th and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total employee Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
employee toward the cost of employee health coverage. 
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B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of ninety percent (90%) of the total dependent Blue 
Cross and Blue Shield monthly premium or the total monthly premium of the 
carrier covering the dependent toward the cost of dependent health 
coverage. 

Eligible employees may select coverage under any one of the Health Maintenance 
Organizations offered by the Employer, or under a fee-for-service health plan, 
or a Preferred Provider Organization, or any other plan, offered by the 
Employer. A brief description of the currently offered health plans is 
contained in Appendix J. Effective October 5, 1983, the major medical 
benefits under the fee-for-service plan shall pay 80% of the first $5,000 and 
100j of the remainder up to a lifetime maximum of $500,000 per person, after 
an annual deductible of $100.00 per employee or $300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

1) The medical surgical benefit shall pay 90% of the usual, customary and 
reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2) After an annual out of pocket cost of $1,000 per employee or $1,500 
per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to a lifetime maximum of the policy. 

3) In those geographical areas where spe9ified hospitals limit charges in 
accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating 
hospital. 

4) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, 
the Employer will subscribe to and implement that plan. 

5) The Employer will contract with the fee-for-service carrier to· 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed hospice. 

6) The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When an employee has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the HMO 
or the Health Insurance Carrier pursuant to the provisions of M.S. ( 1982), 
176.191, Subd. 3. 
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Section 5. Employer Contribution for Dental Insurance. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
oontribute the lesser of the total employee Delta Dental monthly premium 
or the premium of the dental carrier covering the employee toward the cost 
of employee dental coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of one-half the dependent Delta Dental monthly 
premium or the premium of the carrier covering the dependent toward the 
cost of dependent dental coverage. 

Eligible employees may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. 

A brief description of the currently offered dental plans is contained in 
Appendix J. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible employees (double indeminity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over $25,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Up to $105,000 additional insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $3,000 for each dependent and up to one-half. 
( 1 /2) the principal sum carried by the employee for the spouse shall also be 
available for purchase by the employee. 

Section 7. Optional Insurance. The following optional insurance protection 
may be purchased by eligible employees: 

A. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of an employee's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and the eighth day of a 
disabling sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the employee's salary, commencing on the 181st day of total 
disability. 
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C. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
of dismemberment. $5,000 to $25,000 coverage may also be purchased for 
the spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 8. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical and dental benefits as set forth in M.S. 43A.27, Subd. 3 at the State 
group premium rates. 

Section 9. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three ( 3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six ( 6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group health insurance programs for an additional twelve ( 12) months at 
their own expense at the group premium rates. 

Section 10. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Section 3 above each year of this Agreement 
lasting a minimum of thirty ( 30) calendar days. The open enrollment period 
shall commence on or before September 1 of each year. For employees retiring 
and entitled to receive an annuity under a State retirement program, there 
shall be an open enrollment period for a · thirty (30) calendar day period 
immediately preceding the date of retirement. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
employee's retirement. 

There shall be an open enrollment period for the coverages available under· 
Section 5 above during the first year of this Agreement lasting a minimum of 
thirty (30) calendar days and commencing on or before September 1, 1983. 
Changes in coverages shall become effective on October 5, 1983. · 

Section 12. Death Benefit. Employees who retire on or after July 1, 1983, 
shall be entitled to a $500. 00 cash death benefit payable to a beneficiary 
designated by the employee, if at the time of death the employee is eligible. 
for an annuity under a State retirement program. A $500.00 cash death benefit 
shall also be payable to the designated beneficiary of an employee who becomes 
totally and permanently disabled on or after July 1, 1983 and who at the· time 
of death is receiving a State disability benefit and is eligible for a 
deferred annuity under a State retirement program. 

ARTICLE XXVIII 

Section 1. Conservation Officers', Special Agents Team Leaders', Police 
Training Instructors' and Police Training Coordinators' Salaries. 

A. 1983-1984 Salary Ranges. 
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The 1983-1984 Salary Ranges for Natural Resources Specialists I, II, III 
and IV shall be those contained in Appendix "D", effective July 13, 1983. 

The 1983-1984 Salary Ranges for Special Agents, Special Agent Team 
Leaders, Police Training Instructors and Police Training Coordinators 
shall be those contained in Appendix "F", effective July 13, 1983. 

B. Conversion. 

1. Conservation Officers. 

Effective July 13, 1983, employees shall convert as follows: 

a. Employees at Step A through E as of July 12, 1983, shall 
convert to the the same relative salary step within the salary 
range for their respective classification. 

b. Employees at Step F as of July 12, 1983, shall receive a 4% 
increase to their rate, but shall remain off step until 
"'""""\1of-;.,.,... ,...,.,,.. ... .,..,..,.. ,..,Ft """"""'".,;,...,,. .,.f- ,..1,.:a (?f-.,,....._ ti' .,.., ,._,.,._;,.."- .,;_,.. 
'-'VI.I.It,'.._._, ..,.._l.&C::, V.&.&v J ,;;;;g..1, V.&. a.;;io-.;,.& V .&.._,'v c;;i..., V.&.U ._, Vv},' .&. ' Q V ft.L.l.&.'-,;1.1. \,J.11&'1;, 

the employee shall go on step to new Step F. 

c. Employees at Step Gas of July 12, 1983, shall convert to new 
Step F. 

d. Employees at Step H as of July 12, 1983, shall receive a 4% 
increase to their rate, but shall remain off step until 
completing one year of service at old Step H, at which time 
the employee shall go on step to new Step G. 

e. Employees at Step I as of July 12, 1983, shall convert to new 
Step G. 

However, any employee who, as a result of the July 13, 1983 conversion 
from the old to new salary schedules, would receive less than a 4% 
increase to his/her rate, shall receive a 4% increase. 

Once an employee has converted to the new grid and is on step, future 
progressions shall be as stated in "E" below. 

2. Special Agents, Special Agent Team Leaders, 
Instructors and Police Training Coordinators. 

Police Training 

Effective July 13, 1983, employees shall convert as follows: 

a. Employees at Step A through E as of July 12, 1983, shall 
convert to the same relative salary step within the salary 
range for their respective classification. 

b. Employees at Step F as of July 12, 1983, shall receive a 4% 
increase to their rate, but shall remain off step until 
completing a total of three years service at old Steps E and F 
combined, at which time the employee shall go on step to new 
Step F. 

c. Employees at Step Gas of July 12, 1983, shall convert to new 
Step F. 
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d. Employees at Step H as of July 12, 1983, shall receive a 4% 
increase to their rate, but shall remain off step until 
completing a total of three years service at old Steps G and H 
combined, at which time the employee will go on step to new 
Step G. 

e. Employees at Step I as of July 12, 1983, shall convert to new 
Step G. 

However, any employee who, as a result of the July 13, 1983 conversion 
from the old to new salary schedules, would receive less than a 4% 
increase to his/her rate, shall receive a 4% increase. 

Once an employee has converted to the new grid and is on step, future 
progression will be stated as in "E" below. 

C. 1984-1985 Salary Ranges. 

D. 

E. 

The 1984-1985 Salary Ranges for Natural Resources Specialists I, II, III 
and IV shall be those contained in Appendix "E", effective July 11, 1984. 

The 1984-1985 Salary Ranges for Special Agents, Special Agent Team 
Leaders, Police Training Instructors and Police Training Coordinators 
shall be those contained in Appendix "G", effective July 11, 1984. 

Conversion. Effective July 11, 1984, all employees shall be assigned to 
the same relative salary step within the salary range for their respective 
classification. 

Progression. 

1. Conservation Officers. 

Employees in the classifications Natural Resources Specialist I, II, 
III and IV shall progress through their assigned salary ranges as 
described below, until reaching the maximum rate for the~r range. 

From Step: 

Step Movement 

A to B 
B to C 
C to D 
D to E 
E to F 
F to G 

Required Years of Service 

1 
1 
1 

. 1 

3 
1 

2. Special Agents and Police Training Instructors and Coordinators. 

Employees in the classifications Special Agent, Special Agent Team 
Leader, Police Training Instructor and Police Training Coordinators 
shall progress through their assigned salary ranges as described below 
until reaching the maximum rate for their range. 

From Step: 

Step Movement 

A to B 
B to C 
C to D 
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D to E 
E to F 
F to G 

1 
3 
3 

All increases authorized by Section 1 shall become effective at the start 
of the pay period nearest to the anniversary date. 

Time spent on suspension, leaves of absence or layoff of more than one 
full payroll period in duration shall extend the employee's anniversary 
date. 

F. Salary in New Positions. Employees who are appointed to new 
classifications having a higher rate of pay during the life of this 
Agreement shall be advanced at least to the next higher rate of pay within 
the range or to the minimum salary of the new class, whichever is 
greater. At the discretion of the Employer, an employee may be appointed 
at a higher rate than the step specified above. 

G. Work Out of Class. When an employee is expressly assigned to perform all 
the duties of a position allocated to a different classification that is 
temporarily unoccupied for reasons other than vacation or short periods of 
sick leave, and the work out of class assignment exceeds 15 consecutive 
work days, the employee when assigned to work in a lower or equal class 
shall be paid for all such hours at the employee's current rate of pay; or 
when assigned to work in a higher class shall be paid for all such hours 
at a rate within a higher range which is equal to the minimum rate for the 
higher class or one step higher than the employee's current salary, 
whichever is greater. 

H. Probationary Period. Employees hired into the classes of Natural 
Resources Specialist I, III or IV, Special Agent and Special Agent Team 
Leader or Police Training Instructor and Police Training Coordinator shall 
serve a probationary period of 1,044 straight-time compensated hours. 
Probationary employees serving an initial probationary period who are not 
certified or who are terminated shall not have access to the grievance 
procedure regarding such non-certification or termination. Permanent 
employees serving a subsequent probationary period shall not have access 
to the grievance procedure regarding non-certification. 

I. An employee who demotes in lieu of layoff shall retain his/her present 
salary unless that salary exceeds the maximum rate of pay for the new. 
position in which case the employee's salary shall be adjusted to the new 
maximum. An employee who takes a voluntary demotion shall receive a 
salary within the range for the class to which he/she is demoted. 

However, an employee may receive a rate of pay in excess of the salary 
range maximum upon the recommendation of the Appointing Authority and 
approval of the Commissioner of Employee Relations. 

Section 2. State Patrol Salaries. 

A. 1983-1984 Salary Ranges. The 1983-1984 Salary Ranges for Trooper, Trooper 
1 and Corporal shall be those contained in Appendix "H," effective July 
13, 1983. 

B. Conversion. 
follows: 

Effective July 13, 1983, all employees shall convert as 
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1. Trooper. Troopers at the Base through 7 year steps of the range as of 
July 12, 1983, shall convert to the Base through 7 year steps within 
the new salary range. Troopers at the 12 and 13 year steps of the 
range as of July 12, 1983, shall move to the maximum of the new range. 

2. Trooper 1. Trooper 1's at the 5 year step as of July 12, 1983, shall 
convert to the 5 year step of the new range. Trooper 1 's at the 12 
and 13 year steps of the range as of July 12, 1983, shall convert to 
the maximum of the new range. 

3. Corporal. Corporals at the 10 and 13 year steps of the range as of 
July 12, 1983, shall convert to the 10 and 13 year steps respectively 
within the new salary range. Corporals at the 20 year step as of July 
12, 1983, shall convert to the maximum of the new range. 

However, any employee who, as a result of the July 13, 1983 conversion 
from the old to new salary schedules, would receive :I:ess than a 4% 
increase to his/her rate, shall receive a 4% increase. 

C. 1984-1985 Salary Ranges. The _1984-1985 Salary Ranges for Trooper, Trooper 
I and Corporal shall be those contained in Appendix "I," effective July 
11, 1984. 

D. Conversion. Effective July 11, 1984, all employees shall be assigned to 
the same relative salary step within the salary range for their respective 
classification. 

E. Station Sergeant Pay. Employees designated as "Station Sergeant" shall 
receive an additional three percent (3%) above the current rate rounded to 
the nearest dollar for the duration of the appointment. 

F. Fr-eeway Trooper Pay. Employees who are permanently assigned exclusively 
to Twin City Metropolitan freeway duty shall be designated as Fr-eeway 
Trooper and shall be compensated $50. 00 dollars per month above their 
current salary when so assigned. The discretion of such assignments shall 
be vested solely in the Employer and such assignments shall, be limited to 
stations determined by the State Patrol Officer Chief. 

G. Shift Differential. Because of the frequency of changes in shift 
assignments, starting and stopping times, and rotation of shifts, ther-eby 
making shift premiums difficult to deter-mine, effective the first payroll· 
per-iod after July 1, 1975, the Employer will incr-ease the wages of all 
employees fifteen ($15.00) dollars per month in lieu of any shift 
differential. 

H. Pilot Pay. Personnel designated by the Chief State Patrol Officer as 
State Patrol Pilots (Fixed Wing) and licensed by the F.A.A. as Fixed Wing 
pilots shall receive a differ-ential equal to 8% of his/her base pay, in 
addition to that base pay. Personnel designated by the Chief State Patrol 
Officer as as State Patrol Pilots (Helicopter) licensed by the F .A.A. as 
Helicopter Pilots shall receive a differential equal to 10% of his/her 
base pay, in addition to that base pay. The Chief Pilot as designated by 
the Chief State Patrol Officer- shall be compensated at the same rate of 
pay as Captain during his/her assignment as Chief Pilot. If any State 
Patrol Pilot holds both the Fixed Wings and Helicopter pilot ratings, 
he/she shall receive compensation for- the·Helicopter Pilot rating only. 
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I. Probationary Period. Employees hired into the class of Trooper shall 
serve a probationary period of 1,044 straight-time compensated hours. 
Probationary employees serving an initial probationary period who are not 
certified or who are terminated shall not have access to the grievance 
procedure regarding such non-certification or termination. Permanent 
employees serving a subsequent probationary period shall not have access 
to the grievance procedure regarding non-certification. 

J. Troopers who move between classes shall be assigned to the rate of pay 
corresponding to their total length of service in the State Patrol since 
their last date of hire. 

K. Special Assignment Differential. Troopers assigned to mobile scales, 
warrants, motor vehicle inspection, safety education and civil weights 
shall receive an additional 2% above their current rate, rounded to the 
nearest dollar, for the duration of the Agreement. 

ARTICLE XXIX 

EARLY RETIREMENT INCENTIVES 

Employees who have attained the age of fifty-five (55) years and not yet 
sixty-five (65) years on or before September 1, 1983 and no later than 
November 30, 1983, and who retire earlier than required, who are covered by 
the Highway Patrol Retirement Fund, and who have twenty ( 20) years of state 
service may apply during the period from September 1, 1983 through November 
30, 1983 for an early retirement incentive. These employees shall receive the 
state-paid portion of health insurance benefits for themselves and their 
dependents until the employees attain the age of sixty-five ( 65) • Employees 
exercising this option must be eligible for insurance coverage under the 
provisions of Article XXVII, Insurance, but shall be provided with health 
insurance coverage which the employee was entitled to at the time of 
retirement, subject to any changes in coverage negotiated through this 
Agreement or subsequent Agreements or adopted pursuant to Article XXVII, 
Insurance. 

Health insurance coverage shall be coordinated with insurance benefits 
provided through Medicare. 

Each employee electing to retire under this provision shall file an 
application with the Appointing Authority or designee who shall prepare a 
report showing how the early retirement of said employee will result in direct 
cost savings to the State in the current biennium.· The report shall be 
submitted to the Commissioner of the agency who shall either authorize or deny 
the early retirement request on the basis of the report. The employee shall 
not be eligible for payment of health insurance under this provision until so 
authorized by the Commissioner. The decision of the Commissioner shall not be 
grievable or arbitrable under any provision of this contract. 

Receipt of early retirement insurance benefits is contingent upon completion 
of all the required forms and continued payment of the non-state paid portion 
of the insurance premium. 
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Beginning September 1, 1984 through November 30, 1984, employees who have 
turned age 55 since the preceding open window period may apply for the 
above-stated early retirement incentive. Employees who were eligible to take 
early retirement during the first time period shall not be eligible in this 
subsequent time period. 

ARTICLE XXX 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and thc;,se rules or regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof, of this 
Agreement be held unlawful and unenforceable, such decision shall apply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
regulation regarding wage and price controls, only such specific provision or 
portion shall be affected and the remainder of this Agreement shall continue 
in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by law at any time during the term of this Agreement or any 
extension thereof. 

ARTICLE XXXI 

COMPLETE AGREEMENT AND WAIVER CLAUSE 

Both parties acknowledge that during negotiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that right and' 
opportunity are set forth in this Agreement. Therefore, the Employer and the 
Association for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge of contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 
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ARTICLE XXXII 

DURATION 

The provisions of this Agreement cancel and take the place of all previous 
Agreements and shall become effective the 23rd day of August, 1983, subject to 
ratification by the Seventy-Third (73rd) or subsequent session of the 
Legislature and shall remain in full force and effect through the thirtieth 
day of June, 1985. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided 
above. 

In witness whereof, the parties hereto have set their hands this day ---of __ , 1983. 

FOR THE ASSOCIATION FOR THE EMPLOYER 
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APPENDIX A - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have 
their vacation accruals prorated according to the rate table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

No. Hours Worked 0 thru After 5 After 8 After 12 After 20 After 25 
During Pay Period 5 thru 8 thru 12 thru 20 thru 25 thru 30 After 30 

i:ears i:ears i:ears i:ears iears iears iears 

Less than 9i 0 0 0 0 0 0 0 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 1-3/4 1-3/4 
less than 19½ 

At least 19½, but 1 1-1/4 - 1-3/4 2 2 2-1/4 2-1/4 
less than 29½ 

At least 29½, but 1-1/2 2 2-3/4 3 3 3-1/4 3-1/2 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 4-1/4 4-1/2 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 5-1/2 5-3/4 
less than 59½ 

At least 59½, but 3 3-3/4 5-1/4 5-3/4 6 6-1/2 6-3/4 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 7-1/2 8 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 8-1/2 9 
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APPENDIX B - SICK LEAVE 

Eligible employees being paid for less than a full eighty ( 80) hour pay 
period shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 3/4 1/4 
At least 19 1/2, but less than 29 1/2 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 
At least ~a 1/? but less than /;Q 1/2 ~ 1 1/2 ..,., 

I I .,__' 
..,., 

.J 

At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 
At least 79 1/2 4 2 
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APPENDIX C - CODE OF ETHICS 

Statement of purpose. 

A. The observance of high ethical standards by state employees is essential 
to the conduct of free government. The employee holds his or her position 
as a public trust and any effort to realize personal gain through official 
conduct is a violation of that trust. 

B. It is recognized that employees should have equal opportunity with all 
citizens to develop private, economic and social interests and that it is 
therefore necessary to distinguish between those minor and inconsequential 
conflicts which are unavoidable in a free society and those conflicts 
which are substantial and material and conflict with the employee's 
responsibility to the public. 

C. It is further recognized that employees are granted certain rights to 
organize and participate in labor or employee organizations under M.S. 
179. 61-179. 77. These rules shall not be interpreted to apply to any 
activity which is protected. by M.S. 179.61-179·.77 or agreements and 
practices thereunder nor to prevent a current or former employee from 
accepting employment with a labor or employee organization representing 
employees. 

D. The standards of conduct for employees in the performance of their 
official duties set forth in this chapter are intended to identify 
potential conflicts of interest, eliminate actual conflicts of interest, 
improve standards of public service and 'promote and strengthen the faith 
and confidence of the people of the State in their government. It is 
further intended that these standards shall serve both as a guide for 
official conduct and as a basis for disciplinary action. 

Definitions. 

A. "Agency" means a department, commission, board, institution or other 
entity in the executive branch in which all positions are under the same 
appointing authority. 

B. "Appointing Authority" means a person or group of persons empowered by the 
constitution, by statute or by lawfully delegated authority to make 
appointments to positions in state service. 

C. "Business" means any corporation, partnership, proprietorship, firm, 
enterprise, franchise, association, organization, self-employed individual 
or any other legal entity which engages either in non-profit or 
profit-making activities. 

D. "Confidential information" means any information obtained under government 
authority which has not become part of the body of public information and 
which, if released prematurely or in non-summary form, would provide 
unfair economic advantage or adversely affect the competitive position of 
an individual or a business. 

E. "Employee" means any classified or unclassified employee of the executive 
branch. Where specific provisions of M.S. ch. 10A apply to employees and 
would conflict with any of these rules, the provisions of M.S. ch. 10A 
will apply to that specific instance. 
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APPENDIX C (Cont.) 

F. "Private interest" means any interest, including but not limited to a 
financial interest, which pertains to a person or business whereby such 
person or business would gain a benefit, privilege, exemption or advantage 
from the action of a state agency or employee that is not available to the 
general public. 

Acceptance of gifts or favors. An employee shall not directly or 
indirectly receive or agree to receive any payment of expense, 
compensation, gift, reward, gratuity, favor, service or promise of future 
employment or other future benefit from any source except the State for 
any activity related to the duties of the employee unless otherwise 
provided by law. However, the acceptance of any of the following shall 
not be a violation of this rule; 

A. Advertising gifts of nominal value having wide distribution. 

B. Plaques or similar mementoes recognizing individual service in a field of 
specialty or to a charitable cause. 

C. Payment or reimbursement of expenses for travel or meals, not to exceed 
actual expenses incurred, which are not reimbursed by the State and which 
have been approved in advance by the appointing authority as part of a 
work assignment. 

D. Honoraria or expenses paid for papers, talks, demonstrations or 
appearances made by employees on their own time for which they are not 
compensated by the State. 

Use of confidential information. An employee shall not disclose 
confidential information, shall not use confidential information to 
further the employee's private interest, and shall not accept outside 
employment or involvement in.a business or activity that will require him 
or her to disclose or use confidential information. 

Use of State property. An employee shall not use or al~ow the use of 
State time and supplies and state owned or leased property and equipment 
for his or her private interests or any other use not in the interest of 
the State, except as provided by law. 

Conflicts of interest. 

A. An employee shall not use or attempt to use his or her position to secure 
benefits, privileges, exemptions or advantages for the employee or others 
different from those available to the general public. 

B. An employee shall not accept other employment which will affect his or her 
iooependence of judgment in the exercise of the employee's official duties. 

C. An employee shall not act as agent or attorney in any action or matter 
pending before the agency by which he or she is employed except in the 
proper discharge of official duties or on the employee's own behalf. 

D. When an employee believes the potential for a conflict of interest exists, 
it is his or her duty to take action to avoid the situation. The employee 
shall: 
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APPENDIX C (Cont.) 

1. Cease the performance of duties that could create a conflict of 
interest and notify the appointing authority within one working day of 
such cessation. 

and 

2. Prepare a written statement describing the matter requiring action or 
decision and the nature of the possible conflict of interest. 

and 

3. Take either of the following courses of action: 

a. Deliver the statement to his or her appointing authority and 
request a clarification of the possibility of a conflict of 
interest. The appointing authority may request an advisory 
opinion from the Commissioner of Employee Relations or legal 
counsel. A copy of any advisory opinion issued by an appointing 
authority shall be sent to the Commissioner of Employee Relations. 

b. Request an advisory opinion directly from the Commissioner of 
Employee Relations by delivering the statement to the 
Commissioner. The Commissioner shall issue an advisory opinion 
within seven days and provide a copy to the employee and 
appointing authority. 

4. If the employee, appointing authority or Commissioner determine that a 
conflict of interest. exists, the employee shall, if possible, be 
relieved of the assignment, and the appointing authority shall assign 
the matter to another qualified employee who does not have a conflict 
of interest. If it is not possible to assign the matter to an 
employee who does not have a conflict of interest, interested persons 
shall be notified of the conflict and the employee may proceed with 
the assignment. 

5. A conflict of interest shall be deemed to exist when a review of the 
situation by the employee, the appointing authority or the 
commissioner determines any one of the following conditions to be 
present: 

a. The use for private gain or advantage of State time, facilities, 
equipment or supplies or the badge, uniform, prestige or influence 
of the State office or employment; 

b. Receipt or acceptance by the employee of any money or other thing 
of value from anyone other than the State for the performance of 
an act which the employee would be required or expected to perform 
in the regular course or hours of State employment or as part of 
his or her duties as an employee; 

c. Employment by a business which is subject to the direct or 
indirect control, inspection, review, audit or enforcement by the 
employee; 
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APPENDIX C (Cont.) 

d. The performance of an act in other than his or her capacity as an 
employee which may later be subject directly or indirectly to the 
control, inspection, review, audit or enforcement by the employee. 

Disciplinary action. The rules of conduct set forth in this chapter shall be 
deemed conditions of employment in the State service. Violation of these 
rules of conduct shall constitute just cause for disciplinary action. 

Copy to employees. Each appointing authority shall provide a copy of this 
chapter and any subsequent amendments to all current employees, and to new 
employees at the time of appointment. 
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APPENDIX D 

Effective July 13, 1983 - July 10, 1984 

Series P, Ranges 10-13 

Step: A B C D E F G 
After After 1 After 1 After 1 After 3 After 1 
1 year Add. Yr. Add. Yr. Add. Yr. Add. Yrs. Add. Yr. 

Natural 
Resources YR 17 ,894 18,521 19,189 19,878 20,609 21,360 22,195 
Specialist MO 1491 1543 1599 1656 1717 1780 1850 
I (Cons. HR 8.57 8.87 9 .19 9.52 9.87 10.23 10.63 

Officer) 

Natural 
Resources YR 18,521 19,189 19,878 20,609 21,360 23,010 24,764 
Specialist MO 1543 1599 1656 1717 1780 1917 2064 
II (Cons. HR 8.87 9.19 9.52 9.87 10.23 11.02 11. 86 

Officer) 

Natural 
Resources YR 20,609 21,360 22, 195 23,010 23,845 25,662 27,645 
Specialist MO 1717 1780 1850 1917 1987 2138 2304 
III (Cons. HR 9.87 10.23 10.63 11.02 11.42 12.29 13.24 

Officer) 

Natural 
Resources YR 23,010 23,845 24,764 25,662 26,664 28,689 30,902 
Specialist MO 1917 1987 2064 2138 2222 2391 2575 
IV HR 11.02 11.42 11. 86 12.29 12. 77 13.74 14 .80 
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.APPENDIX E 

Effective July 13, 1984 - July 10, 1985 

Series P, Ranges 10-13 

Step: A B C D E F G 
After After 1 After 1 After 1 After 3 After 1 
1 year Add. Yr. Add. Yr. Add. Yr. Add. Yrs. Add. Yr,, 

Natural 
Resources YR 18,708 19,356 20,045 20,776 21,527 22,321 23,198 
Specialist MO 1559 1613 1670 1731 1794 1860 1933 
I (Cons. HR 8.96 9.27 9.60 9.95 10.31 10 .69 11 • 11 

Officer) 

Natural 
Resources YR 19,356 20,045 20,776 21,527 22,321 24,054 25,870 
Specialist MO 1613 1670 1731 1794 1860 2004 2156 
II (Cons. HR 9.27 9.60 9-95 10.31 10.69 11.52 12.39 

Officer) 

Natural 
Resources YR 21,527 22,321 23,198 24,054 24,910 26,810 28,898 
Specialist MO 1794 1860 1933 2004 2076 2234 2408 
III (Cons. HR 10.31 10.69 11. 11 11. 52 11.93 12. 84 13. 84 

Officer) 

Natural 
Resources YR 24,054 24,910 25,870 26,810 27,854 29,984 32,301 
Specialist MO 2004 2076 2156 2234 2321 2499 2692 
IV HR 11.52 11.93 12.39 12. 84 13.34 14.36 15.47 
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APPENDIX F 

Effective July 13, 1983 - July 10, 1984 

Series P, Range 20-23 

A B C D E F G 
Step: After After After After After After 

1 1 Add. 1 Add. 1 Add. 3 Add. 3 Add. 
Year Year Year Year Years Years 

YR 20,964 21,673 22,425 23,219 24,012 25,766 27,666 
Police Training M) 1747 1806 1869 1935 2001 2147 2306 
Instructor HR 10.04 10. 38 10.74 11.12 11.50 12.34 13.25 

Police Training YR 22,425 23,219 24,012 24,868 25,766 27,666 29,733 
Cooroinator MO 1869 1935 2001 2072 2147 2306 2478 

HR 10.74 11.12 11.50 11. 91 12.34 13.25 14.24 

YR 25,286 26,121 27,060 28,084 29,065 30,694 32,322 
Special Agent MO 2107 2177 2255 2340 2422 2558 2694 

HR 12.11 12.51 12.96 13.45 13.92 14.70 15.48 

Special Agent YR 26, 121 27,060 28,084 29,065 30,067 32,322 34,703 
Team Leader MO 2177 2255 2340 2422 2506 2694 2892 

HR 12.51 12. 96 13.45 13.92 14.40 15.48 16.62 
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APPENDIX G 

Effective July 13, 1984 - July 10, 1985 

Series P, Range 20-23 

A B C D E F G 
Step: After After After After After After 

1 1 Add. 1 Add. 1 Add. 3 Add. 3 Add. 
Year Year Year Year Years Years 

YR 21,903 22,655 23,427 24,263 25,098 26,935 28,919 
Police Training M) 1825 1888 1952 2022 2091 2245 2410 
Instructor HR 10. 49 10.85 11.22 11. 62 12.02 12.90 13.85 

Police Training YR 23,427 24,263 25,098 25,996 26,935 28,919 31,069 
Coordinator MO 1952 2022 2091 2166 2245 2410 2589 

U'D 11 ')') 11 ~,::, 12.02 1? 11" 12.90 1~- Ri:; 14 .. 88 lU\ I I e '-'- I I e va.. ...... ., '.., ... _ _, 

YR 26,413 Z7 ,290 28,272 29,357 30,380 32,072 33,784 
.special Agent MO 2201 2274 2356 2446 2532 2673 2815 

HR 12.65 13.07 13.54 14.06 14.55 15.36 16. 18 

Special Agent YR 'Z7 ,290 28,272 29,357 30,380 31,424 33,784 36,269 
Team Leader MO 2274 2356 2446 ·2532 2619 2815 3022 

HR 13.07 13.54 14.06 14.55 15 .05 16. 18 17.37 
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APPENDIX H 

Effective July 13, 1983 - July 10, 1984 

Series P, Range 1-3 

After After After After After After After 
6 1 2 3 4 7 10 

Base Mos. Year Years Years Years Years Years 

YR 18,646 19,377 20,922 21,673 22,634 23,803 24,638 26,559 
Trooper MO 1554 1615 1743 1806 1886 1984 2053 2213 

HR 8.93 9.28 10.02 10.38 10.84 11.40 11. 80 12.72 

After After 
5 10 

Years Years 

YR 24,638 26,559 
Trooper 1 MO 2053 2213 

HR 11.80 12.72 

After After After 
10 13 17 

Years Years Years 

YR 26,559 26,768 26,977 
Corporal MO 2213 2231. 2248 

HR 12.72 12.82 12.92 
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APPENDIX I 

Effective July 13, 1984 - July 10, 1985 

Series P, Range 1-3 

After After After After After After After 
6 1 2 3 4 7 10 

Base Mos. Year Years Years Years Years Years 

YR 19,481 20,254 21,861 22,655 23,657 24,868 25,745 27,750 
Trooper MO 1623 1688 1822 1888 1971 2072 2145 2312 

HR 9.33 9.70 10.47 10. 85 11.33 11. 91 12.33 13.29 

After After 
5 10 

Years Years 

YR 25,745 27,750 
Trooper 1 MO 2145 2312 

HR 12.33 13.29 

After After After 
10 13 17 

Years Years Years 

YR 27,750 27,979 28,188 
Corporal MO 2312 2332 · 2349 

HR 13.29 13.40 13.50 
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APPENDIX J - INSURANCE 

Employee Group Life & Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled employees receive Certificates stating the main 
provision of each Master Policy under which they have elected coverage. 

* * • • • • * * • • • • 

The program is a well-balanced and comprehensive combination of group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any 
twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to part-time employees 
who do not meet the 75% time requirement described above but who are employed 
on at least a 50% time basis and to seasonal employees who are scheduled to 
work at least 1044 hours over a 9-month period in any 12 consecutive months. 
Evidence of insurability will be required if application for enrollment is 
submitted after the first 60 days of employment or at times other than an open 
enrollment period. 

Basic benefits shall become effective on the first day of the payroll period 
beginning on or after 28 calendar days of employment with the State. An 
employee must be actively at work on the effective date of coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. In no event, 
will the dependents' coverage become effective before the employee's coverage~ 

If both spouses work for the State and both are eligible for single coverage, 
neither spouse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost of this coverage). 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). 
The amount of State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation of their· life insurance 
without future premium payment. If approved, the life· insurance remains in 
force until age 70. 

You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible eaiployees may 
select dental coverage under either the l)elta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 
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APPENDIX J (Cont.) 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining ·employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-ch1ldren. 
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Employee Group Life & 
Health Care Program 

State of Minnesota 

The State of Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the fee-for-service 
concept and the health 
maintenance organization (HMO) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
incurred. The employee is 
normally responsible for a 
port ion of the expenses. The 
employee or covered dependent 
in a fee-for-service plan m~y 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment of 
illness or injury, HMO' s 
include preventive medicine. 
Under the HMO concept, members 
must reside within a designated 
geographic service area and 
must use the services of HMO 
affiliated physicians, clinics 
and hospitals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A description and comparison of 
the major provision of each of 
the plans is outlined in this 
Appendix. 
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SDIIL&R BBNIPID 

GEIIBBIL ll>SPlT&L &IIIISSJDIS 
SlllGERY 

JJIIS'DIBSia.C>Gr 
.l~.lI All) L&BCJl.&TCJI I 

(In-patient and olln1•ll 
cn'ICE CALLS 

l'fl IDMS 
M&Tl■ITt 

llRIID IIIIIP'IJS 

CZIITJIAL MIJll'ISOD 
01()11) DAL'DI PI.II 

100s ooftrap ln Nai-Prl •te rooa rW" a 1eut 365 u,a. 
100, oovered 
100S OOY..-.cl 
100S GOftred 

100S ooftred 
100S OOHred 
100J OOftred llbile GOftl"aP U in taroe. 

PREVENTIVE MEDICDfE 100J ooftlrage tor health evaluations (except to obtain 
•plopent OI" imuranoe), wll bebJ and obild GAN, 
1aimizat1cna, ftoc1rat1ans, au .. o treatamt er teatins, 
pap ...ara and tuil,J plaMing aervicea. B•ltb education 
progra• re aYailable through CXJHP aediaal c.nter. 

c:IJT PlTiur DIUla•cr ,oos oo.erap 

rii&SCiiiPTIOl3, DRUaS Keeber P!!Y~ $2 a pr•cription rm- up to 311 day supply. 
Drugs aYailable at a«]HP Ndical center or participating 
J)haruaiu. 

ID GLASSES lailable at reduced coat at participating optical stores. 

MENTAL HEALTH 100, coverage up to 30 days a calendar year. 
DfPATIENT 

aJTPATIENT 20 visits a calendar year, ■ember pays $10 a visit. 

CHEMICAL DEPENDENCY SOS coverage for 73 days when authorized by a OliHP 
DfPATIENT physician. 

aJTPlTIENT Covered under out-patient mental health. 

SUPPLEMENTAL BENEFITS 90J ot tair and Naaonabl• charges tor private ~ty 
nursing, oxygen, and durable medical equipment when 
presar-ibed by C>GHP physician; $10,000 llfetiJle 
MXiaua. 

aJT rl Oil BIIIIPITS 100S coverage tor hospitalization. 
SOS for physician tees and e■erpnoy l'OOII. 

DllfflL COE """•ntiw dental car• tor children to 11• 12. a>S (up to 
t300 p.- calendar year) for accidental 1nJUl"J to 90und 
natural teeth. 

PRB-EIISTDG CXIII>ITI<JIS lo reatrictiona. 

· CCICVERSICII PLAN CIGHP proYides conversion to a self pay QCHP 
_...ship. 



<X>ORDIRATBD IIB&Lfll 
ClRB 

100$ coverage in semi-private room ror at least 365 days. 
100$ covered 
100$ covered 
100$ covered 

100$ covered 
100$ covered 
100$ covered while coverage is in rorce. 

100$ coverage tor health evaluations, iJmlunizations, 
hearing exams, eye exams, well child care llhen provided 
or referred by CHC physician. AllC'gy testing and 
treatment covered 100$, soots at $10 tor six months. 

Member pays $10 at CHC facility or other facility in life 
threatening emergency, co-payment is •1ved if admitted 
as a bed patient. 

Member pays $2 ror 34 day prescription at any CHC 
related pharmacy. Member pays $4 at any other 
phanaaoy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass cente~. 

$15 a day co-payment, maximum confinement 30 days. 

100$ coverage 1st through 5th visits, $10 co-payment 
6th through 25th visits, maximum 25 visits per year. Must 
be under the direction or CHC physician. 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

1st through 5th visit covered in full, 6th through 25th visit 
member pays $10, maximum 25 visits a year. 

Supplemental benefits covered at 100J arter $50 each 
calendar year, ror services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

Out-patient: Amount charged is paid in full tor services at 
a oospital; scheduled benefit allowance far visits to 
physicians offioe. In-patient: Full coverage in semi-private 
room. &lrgery, anesthesia, and oospital visits paid up to 
a scheduled benefit allowance. 

Dental care and dental surgery is excluded except if 
required by reason or accidental injury to sound natural 
teeth, excision or tumors, and exostoses. 

No restrictions during open enrollment periods. 

Member may convert to an individual plan. A special 
package is available to member who leaves metropolitan 
area. (See certificate) 

GROUP HEALTH ASSN. 
OF NE MINNESOTA 

100$ coverage in semi-private room for unlimited days. 
100$ covered 
100$ covered 
100$ covered 

100$ covered 
100$ covered 
100$ covered while coverage is in rorce. 

100$ coverage tar routine annual physicals and 
illlunizationa, PAP ••rs, well baby and child care. 

Member pays $10 a visit at hospital for in or out-of-area 
emergencies (waived if admitted to oospital.) 

Member pays $1 a prescription at participating 
pharmacies. $2 at non-participating pharmacies when 
ordered by Plan, referral or emergency physician. 

Not covered. 

100$ coverage in semi-private room for 70 days in a 
calendar year, when under care of Range Mental Health 
Center. 

100J coverage for 20 visits per calendar year, when 
under care of Range Mental Health Center. 

100J coverage to benefit limit for 73 days per calendar 
year when under care of Range Mental Health Center. 

No limit when under ca!'8 of Range Mental Health Center. 

100$ coverage on rental or purchase of durable 
equipment when prescribed by plan physician. 

"Emergency physician and Inpatient and Outpatient 
oospital services covered as in area. 

Limited dental benefits available. Contact plan office 
tor details. 

No restrictions. 

Full plan level of benefits if in plan service area. 



Gll>UP BllLTB PLlJf 
me. 

100, coverage in semi-private room tor at least 365 days. 
10OJ oovered 
100, covered 
1OOJ oovered 

1OOs covered 
1OOS oovered 
1OOS covered while coverage is in force. 

100S coverage for health evaluations (except to obtain 
employment or insurance), well baby care, 
imunizationa, and allergy testirg, treataent and ahota. 

100, coverage 

Member pays $2.00 a prescription for up to 34 days 
supply of drugs included in GHP ronnulary. Pharmacies 
available in all GHP centers. 

Available at GHP cost when purchased at GHP centers in 
Metro area. 

1OOJ coverage by GHP Mental Health Department up to 
30 days a contract year. 

Psychiatric care when provided or referred by GHP staff 
coverage limited to 20 visits per year at a member cost 
or $10 per visit. 

BOS in-patient coverage for 73 days while covered and 
when authorized by GHP medical director. 

1OOs out-patient coverage. 

9OS tor skilled nursing care, rental or purchase or 
durable medical equipment when prescribed by GHP 
physician. No maximum. 

For medical emergency, 10OS coverage for inpatient 
hospital. outpatient hospital SOS coverage for medical 
and misc. services. 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental ooverage durirg 
annual open enrollment period or as a new employee. 
Accidental injury to aound natural teeth when care 
provided by GHP. Member pays lab charges. 

No restrictions. 

GHP provides oonversion to a non-group HM:> 
membership in GHP. 

HK> HINHESOU 

10OS coverage in semi-private room tor unlimited days. 
10OS covered 
100, covered 
100s oovered 

10OS covered 
1O0S covered 
100, covered while coverage 1s in force. 

100S coverage tOl" routine physicals, well baby care, 
Ullll.llizaticns and allergy treatment when ooordinated 
by H~ physician. 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

Member pays $2 per prescription at BKlH 
participating pharmacies. 

Discount for glasses at HHOM participating prescription 
centers. 

Member pays 20J a day, up to 73 days a calendar year. 

Member pays 20S a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 2OJ, up to 73 days a calendar year. 

Member pays 20S a visit ,(not to exceed $10) up to 30 
visits a calendar year. 

1OOS coverage ror rental or purchase medical equipment 
when prescribed by a primary care HHOH physician. 

100S coverage or first $10,000; 8OS or balance up to 
$250,000 a member •ch year for emergency care. 

No coverage for routine dental care. Accidental injury to 
natural teeth for initial emergency visit mly is covered 
1OOS when coordinated by primary care HHOM 
physician. 

100$ coverage with exception or non reconstructive 
oongenital anomalie.s in children over 16. 

Individual oomprehensi ve, major medical conversion 
contract through Blue Cross/Blue Shield or Minnesota. 



MBDCENTBR BB&LTB 
PL&R 

lll<DLLET El.TEL HEALTH 
PUN 

MED CENTER and RI<DLLET EITEL Plana have merged - see later brochure ror specitio coverage. 

100j ooftrage in aelli..private J"OOII rcr mlillited daya. 
100$ covered 
100J covered 
100J covered 

100$ oovered 
100J covered 
100$ covered while ooverage 1a in rcrce. 

100$ coverage rcr physical examinations (except f'cr 
•ployment or imuranoe) and well baby care, 
imnn.mizations, and allergy testing and treatment. 

Member pays $15 a visit, waived if admitted ror same 
condition within 24 hours. 

Member pays up to $2.50 a prescription tor 30 day supply 
(90 days for birth control pills) or 100 units whichever 1a 
greater, or up to 1000 units of insulin. 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidsoene" selection. 

80j ooverage for up to 60 days a oaiendar year when 
approved by a plan mental health provider. 

Member pays $10 a visit to a maximum or 30 visits a year 
when approved by a plan mental health provider-. 

80J coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition. 

80$ coverage up to $2,500, then 100$ to $250,000 for 
amoolance, private duty nursing, prosthetic devices and 
durable medical equipment; 100$ coverage for blood. 
No ooverage for chiropractor unless referred by plan 
physicians. No coverage tor custodial care. 

100J coverage if referred by K:HP physician; no other 
coverage except 80$ coverage or first $2,500, then 
100J coverage up to $250,000 tor emergency treatment. 

80j ooverage tor treatment to sound natural teeth, due 
to aooident if treated within six 110nths of aooident. 
No other coverage even if hospitalized. 

No restrictions. 

Ir remaining in service area K:HP provides oonversion to 
non-group HK> membership in ICHP. Members leaving 
area may select a conversion plan available th.rough 
Northwestern National Lire Ins. Co. 

100J ooverage in selli..private l'OOII tat' unlllllited days. 
100$ oovered 
100J oovered 
100J covered 

100J oovered 
100J covered 
100J oovered while ooverage 1a in tC/t'oe. 

100J ooverage fer routine physicals (except tar 
eaplo111ent or insurance) , eye and bearing exau, 
immunizations, allergy injections and well baby care. 

Member pays $25 a visit, waived if admitted within 24 
hours of visit. 

Member pays up to $2.50 a prescription or retill for a 34 
day supply when prescribed by plan physician. (3 month 
supply of birth control pills), and purchased at NEHP 
pharmacy. 

$50 credit th.rough Benson's, Target, or Dayton's toward 
eye glasses or contacts {every two years) provided there 
is a prescription change. 

Member pays $20 a day, maximum 30 days per 
confinement. 

Individual therapy: member pays $10 a visit, maximum 50 
visits a year. Family therapy: member pays $15 a year. 
Group therapy: member pays $5 a session, maximum 50 
visits a year. 

Member pays $250 an admission. Stays of more than 21 
days need advance approval of NEHP. 73 days per year. 

Member pays $100 a treatment program. 

80j coverage up to $1,500 then 100$ up to $250,000 
tor durable medical equipment, ambulance, prosthetic 
devices. 100$ coverage for blood. 

Acute emergency service in area and medically necessary 
care out of area oovered at 80$ up to $1,500, then 
100j up to $250,000. 100J coverage it referred by Plan 
physician. 

80j ooverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary. 

No restrictions. 

Four insurance conversion optia,s available through 
Northwestern National Life Ins. Co. 



PBYSICilllS BllLTB 
PUN 

100j coverage in semi-private room ror unl1nli.ted days. 
100J covered 
10()j covered 
100J covered 

100J covered 
100J covered 
100J covered while coverage is in force. 

10()J coverage ror routine b•lth exa• (except ror 
employment or insurance), well ablld oare, 
ialmizationa, injections and all era abota. 

Member pays $25 a visit for emergency room and out
patient services through any participating hospital; 100j 
coverage ror scheduled out-patient .surgery, diagnostic 
tests and therapy ror lilich no facility charge is ■ade or 
when admi.s.sion ror same e■ergenoy oond1t1on oooura 
within 211 hours. 

Member pay.sup to $3.50 a prescription or refill ror up to 
34 day .supply; or $3. 50 tor a 90 day supply or oral 
contraceptives. 

Discounts tor eye glasses are available through 
participating optical centers. 

PHP requires member be evaluated in advance by PHP mental 
health designee (imless an emergency) before begirming 
or contiruing in- or out-patient treatment for mental health. 
Plan provides 80J of necessary in-pat.J.ent hospital and 
medical expenses with a 73-day limit a calendar year. 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Same coverage as above. 

80j ooverage tor emergency ambulance to nearest 
hospital, private duty nursirg, specific prosthetic devices 
and durable medical equipment when approved in 
advance in writing by PHP. 100j coverage tor blood 
coordinated with blood bank, and physical and speach 
therapy when approved in advance by PBP. 

100j coverage for referrals it approved 1n advance by 
PHP. 80j or first $2,500 then 100J up to $125,000 a 
aember tor emergency treatment each calendar year. 

80j coverage for treatment or sound natural teeth due 
to accidental injury if treatment is received within six 
■onths or accident. 

No restrictions except tor congenital anomalies that have 
been diagnosed or for which the member receiwid 
treatment or was aware or prior to enrollment in PHP. 

Ir remaining in the servicing area, benefits remain the 
same except tor 00-payment or: $3 per ottice visit 
(except for preventive benefits) $15 tor eye exams, and 
20J ror the first $2,500 or in-patient hospital expenses 
per confinement. Members leaving the area may select 
one of the fil.ltual or Omaha oonversion plans. 

SBARB HEALTH PLAN 

100j coverage in semi-private room ror unlimited days. 
10QJ covered 
100S covered 
100J covered 

100S covered 
100J aovered 
100j covered while coverage is in force. 

100j coverage ror physical exams, eye exams, well child 
care, immmizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy t.esting and treatment. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80J of first $1000, 100j 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 tor 100 pills or 30 day supply, 
whichever is leas, (3 month supply or birth control pills) 
when purchased fraa participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day conrinement. 
In-patient services in a residential care facility for 
emotionally handicapped children ror up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient ev~luation and crisis interventioo care. 

Member pays $15 a day up to 73 days a year ror 
detoxification and/or treatment. 

Member pays $5 a day, up to 20 visits a calendar year tor 
drug addiction or alcohol treatment. 

Supplemental benefits covered at 80J. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80j or first $1,000 in charges, 100j 
thereafter. 

Preventiwi dental care ror children under age 12, tor 
office calls, exam, cleanings and nourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level or benefits for 
persons residing in the service area. Scheduled benefit 
program available ror non-residents. 



DBll"1'1L PLUS 

DELTA DBNTlL PLAN 
at HOOIESOT.I. 

Coverage A 
Regular Diagnostic l 
Preventive Services 

Reimbursed at 80J of charge when 
service is performed by a 
participating dentis~. 

Coverage B 
Regular l Reatoratiw 
Services 

Reiabursed at SOS ot aharge when 
performed by a participating dentist. 

Coverage C 
Proathetioa 

Reimbursed at SOJ of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 

Reimbursed at SOS of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 18. 

Miscellaneous 

Benefits payable on ooverge Band 
coverage Care subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per ooverage 
year (July to July) payable on each 
covered person. 

GROUP HEALTH 
PLAN, me. 
Coverage A 
Regular Diagnostic & 
Preventive Services 

100J coverage through GHP dental 
facilities. 

Coverage B 
Regular & Restorative 
Services 

80J coverage through GHP dental 
facilities. The 20J co-payment on 
fillings is waived after two 
continuca1s years of preventive dental 
care at GHP. 

Coverage C 
Prosthetics 

SOJ coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 

Provided at SOJ of charges , through 
designated GHP dental staff, to 
dependent children while wider age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 

No deductible. No maximum on 
coverages A, B or C. 

GR>UP HEALTH ASSCX:IATION 
OF NE MINNESOTA 
See later brochure for specific 
coverage. 



ll>SPITAL SERVICES 

OBHBRAL llMISSICJIS 

NERVOIJS, MENTAL ARD Tse 

CHEMICAL DEPENDENCY• 

HA'l'ERNITI 

ClJT-PlTIENT 
DERGBNCIBS 

riil'SICIANS' SERVIC!! 

SURGERY 

.ANES'l11&43IOLOGY 

ll>SPITAL VISITS 

MENTAL HEALTH 

X-RAY lND 
LABORATCfiY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANECIJS 

PRESCRIPTIONS 

MAJOR MEDICAL 

SERVICE CEN'l'ERS 

BLUB CROSS JND BLUB 
SHIBLD CF MINNESOTA 

Pull ooverage in eelli-private rom ror 365 days. 
Tbis is sd> jeot to the requirements or the lVARE 
progl"8JII in the Twin City Metropolitan area (see 
eeparate broobure). 

Servioes t'l'OII a lloenaed hospice will be oovered 
whenever available. 

•Note exceptions 

Pull coverage in selli..priTate roaa ror TO days. 

Pull coverage in selli..private r0011 ror T3 days. 

Pull coverage in semi-private r0011 provided 
oontract is in rcrce at date or delivery. To tbe 
extent or aftilabilitJ, confinement in a licensed 
birthing center also will be reimbursed. 

Pull ooverage rcr first visit ror eligible medical 
•ergenay; aocident care within 72 hours or 
aocident; and llinor surgery. 

Benefit is 90J or the usml, customary and 
reasonable ree but will be subject to requirements 
or the PHYSICIAN'S AWARE program as soon as 
available. 

90J or the usual, customary and reasonable tee • 

$15 t'or first day. 

$5 a day t'or next 364 days. 

Necessary consultation rees under Major Medical. 

80J or first $750 

Remainder covered imder Major Medical with 80J 
paid to an annual out-of-pooket cost of $1,000 per 
employee or $1,500 per family; 100S thereafter. 

Up to $100 a year. 

Remainder under Major Medical. 

Full coverage or the usual, customary and 
reasonable fee provided contract is in force at 
date of delivery. 

8()J paid under Major Medical when incurred for 
diagnosis or treatment of' illness or injury. 

See Major Medical description. 

80J paid IA'lder Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person. 

SOS reimbursement en expense exceeding the 
deductible. 

$500,000 maximum. 

Please see separate brochures t'or information on 
Ncond opinion surgery and ambulatory program. 

IJJLU'l11 
(218) 722-3371 
ST. CLOUD 
( 612) 25 3-8300 

MANKATO 
( 507) 345-4406 
TWIN CITIES 
( 612) 456-5090 



HIHNESOTA !IJTUAL/NORTBWF.sTERN RATIONAL LIFE 

OPTICIIAL Ail)ITIORAL EMPLOYEE, SPOOSE ARD D!PEIDBN'l' LtPE DISURARCE 

1. Additional Employee Life Insurance may be applied ror in a110unts or $1,000 or 110re up to $15,000. Employees who have 
$15 ,ooo additional lite or who bring their total amount or additional lire insurance up to $15 ,ooo, may also apply tor 
additional units or $5,000 each. The maxiJau■ additional employee lU"e insuranoe uailable is $105,000. 

Accidental Death and Dismemberment - 11" an employee dies by accident (24 hour ooverage) the amount or life insurance 
doubles. 

Employees becoming totally and permanently disabled prior to age 70 aay apply ror oontinuation or their lite insurance 
without turther premium. It approved, the lite insuranoe reiaim in f'oroe until age TO. 

Satisfactory evidence or insurability must be furnished for all amounts of additional employee lite insurance. The 
table of rates per $1,000 is shown below.• 

2. Spouse life insurance aay be applied for in an aaount not to exceed 50J or the total lite insurance coverage carried by 
the employee. (Rates per $1,000 shown below•.) Satisfactory evidence of insurability must be furnished for any amount 
or spouse li('e insurance. 

3. Dependents lite insurance or $3,000 may be applied tor by the employee tor his spouse and each dependent child (each 
child from 14 days to 6 months $100, thereafter $3,000). Prior to age 70, an additional amount of $3,000 accidental 
death and dismemberment insurance is .included on the life or the spouse. The table of rates per family based upon the 
age or tbe employee is shown below.• 

LIFE DIStlRARCE (l)Sf PER 2-WEEI: PAY PERIOD• 

Attained Age 
or Employee 

Or Spouse 

Under 30 
30 - 34 
35 - 39 
40 - 44 

Optional Employee 
Or Spouse Lite 

Per $1,000 

$ .04 
.06 
.09 
.13 

$3,000 
Dependent Lite 

$ .24 
.30 
.39 
.51 

Attained Age 
or Employee 

Or Spouse 

45 - 49 
50 - 54 
55 - 59 
60 - 64 
65 - 69 

ST. PAUL LIFE INSURANCE COMPANY 

Optional Employee 
Or Spouse Lite 

Per $1,000 

$ .,1 
.28 
.40 
.68 

1 .25 

$3,000 
Dependent Life 

$ .60 
.93 

1.29 
2.16 
3.84 

ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) - Requires evidence of insurability if 
application is made after first 60 days of employment. 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows• if the monthly benefit does 
not exceed 66-2/3 or the monthly salary. t«>TE: No benefit is payable when eligible for Worker's Compensation benefits. 

Monthly Benefit 

$300 
400 
500 
600 
700 

Cost Per 2-Week Pay Period 

$2.70 
3.59 
4.48 
5.39 
6.28 

tt:>nthly Benefit 

$ 800 
900 

1000 
1100 

L~G TERM SALARY OONTINU.ANCE DISABILITY - Alays requires evidence or insurability. 

Cost Per 2-Week Pay Period 

$7.17 
8.07 
8.97 
9.86 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage -- $ • 59 per 2-week pay 
period. Cost per $100 of ooverage - $1.18 per 2-week pay period. 

ACCIDENTAL DEA'IH AND DISMEMBERMENT IHSURANCE - Up to $15,000 or coverage• available without evidence of insurability. 

This coverage is available in units or $5,000. An employee may apply tor amounts from $5,000 to $100,000 (ages 61-70, 
$50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount purchased 
by employee). The rate• tor a $5,000 unit is $ .15 pet" 2-week pay period. 

ll>'l'E: It both husband and wU"e are employed by the State, they are each eligible to apply for the OptioMl Life (Minnesota 
ltltual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul Lite Insurance Company) 
benefits as employees, but they may not insure each other for the dependent benefits. 

• 10/5/83 rates not available at ti■e or this printing. 



Central Mi.Mesota Group H•lth Plan 
Phone: 253-5220 

CLINIC 

GHQitP MEDICAL CBN'l'ER 
1411 St. Germain St., St. Cloud, MN 

ll>SPITAL 

sr. CLOUD tl>SPITAL 
1406 11. 6th, St. Cloud, Ml 

Coordinated Health Care, Inc. 
Phone: 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 Dni vers ity .lve. , St. Paul, MN 

WEST MEDICAL CLINIC 
Time Medical Bldg., St. Paul, MN 

ST. CROU VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

Eagan, MN - Near Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave., Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

GROUP HEALTH ASSOCIATIOO 
OF NORTHEASTERN MINNESOTA 
Phone: 218-749-5890 

CLINICS 

ADAMS CLINIC, P.A. 
Hibbing & Chisholm, MN 

COMMUNITY HEALTH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

L-P MEDICAL SPECIALISTS 
Vi~ginia & Aurora 
Hoyt-Lakes 

HOSPITALS 

CENTRAL MESABI MEDICAL CENTER 
Hibbing, MN 

LAKEVIEW MEMORIAL lllSPITAL 
Two Harbors, MN 

VIRQINIA REGIONAL MEDICAL CENTER 
Virginia, HN 

WHITE COMMUNITY 11:>SPITAL 
Aurora Hoyt-Lakes 

Group Health Plan, Inc. 
Phone: 623-8504 

• GROUP HEALTH OOK> MEDICAL CENTER 
2500 Cano Ave. (at Hwy 280), St. Paul, MN 

GROUP HEALTH WEST MEDICAL CENTER 
1533 Utica Ave. So. (at Hwys 12 & 100) 
St. Louis Park, MN 

• GROUP HEALTH BLOCJ4INGTC6 MEDICAL CENTER 
86th St. & Nicollet Ave., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL CENTER 
6845 Lee Ave. Ho., Brooklyn Center, MN 

HK> LOCATIONS 

■ OlllUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th be. So., Mimeapolla, MN 

• OlllOP HElLTH SAINT PAUL MEDICAL CEHTEB 
Wabasha & Plato, St. Paul, MN 

WHITE BEAR LAKE MEDICAL CENTER 
1430 Hwy. 96 White Bear Lake, MN 

■ GROUP HEALTH SPRING LAKE PARK MEDICAL CENTER 
81st I Center .lve. NE, Spring Lake Park, MN 

GJl)UP HEALTH PLYMOUTH MEDICAL CENTER 
Pour Seasons Shopping·eenter 
-204 Lancaster Lane 
Plymouth, MN 

APPLE VALLEY HEDI CAL CENTER 
15290 Penncook Lane 
Apple Valley, MN 

OOfHJNITY HEALTH CENTER 
4th St. at 11th Ave., Two Harbors, MN 

■ DENT .lL LOCATIONS 

lllSPITALS 

FAIRVIEW JllSPITAL/ST. MARY'S 
2312 S. 6th St., Mi.Meapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd., St. Paul, MN 

CHILDREN'S 11:>SPITAL ST. PAUL 
345 Smith, St. Paul, MN 

HM) MiMesota (HM)M) 

H!l)M provides medioa.l services through 1600 primary and 
specialty care physicians at over 225 sites throughout the 
state. Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals). Prescription drugs are available 
at over 400 participating pharmacies. An HMO Minnesota 
physicians, hospital and pharmacy listing is available 
from your state personnel officer or the U of M employees 
benefits department. For more information, call 
612-456-8430 or 218-722-4685. 

Med Center Health Plan 
Phone: 927-3263 

CLINICS 

<DON RAPIDS CLINIC 
9920 Zilla St. H.W., Coon Rapids, MN 55433 

AFFILIATE OFFICES: 

ST. MICHAEL MEDICAL CENTER 
703 East Central Ave., St. Michael, MN 55376 

RAMSEY HEDI CAL CENTER 
5300 153rd Ave., Ramsey, MN 55303 

aiAMPLIH MEDICAL CENTER 
11269 Highway 52, Champlin, MN 55316 

ll>SPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

CLINIC 

ST. LOO IS PARK MEDICAL CENTER 
5000 w. 39th Street, St. Louis Park, MN 55416 

AFFILIATE OFFICES 

PLYMOUTH MEDICAL CENTER 
3007 Harbor Lane, Plymouth, MN 55441 

RIDGEDALE MEDICAL CENTER 
13911 Ridgedale Dr., Minnetonka, MN 55343 

MINHETCfiKA MEDICAL CENTER 
17821 Highway 7, Minnetonka, MN 55343 

ll>PltINS MEDICAL CENTER 
47 - 9th Ave. So., Hopkins, MN 55343 



BLOOMlHafClf MEDICAL CIRTBB 
4200 W. Old Shakopee Boad 
Bloomington, HN 55437 

MBTROPOLITAR Ol'P'ICB BLDG. 
Suite 206, 825 So. 8th Street 
Minneapolis, HN 554~ 

BURNSVILLE EAGAN HBDICAL CBN'l'BR 
4651 Nicols Road, Eagan, MN 55122 

HOSPITAL 

METHODIST ll>SPITAL 
6500 lxo. Blvd. , St. Lou la Park, MIi 

CLINIC 

INVER GROVE HEIGHTS FAHD.I PRACTICE CLINIC 
2980 a.tckley Way , Inver Grove Heights , MR 

WHITE BEAR PRACTICE CLINIC, P.A. 
3220 Bellaire lve., White Bear Lake, Ml 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 N. St. Paul Road, Maplewood, MN 55109 

AFFILIATE OFFICE 

SCENIC HD.LS CLINIC 
261 N. Ruth Street, St. Paul, MN 55119 

NORTH ST. PAUL MEDICAL CENTER 
2579 East 7th Ave., North St. Paul, MN 55109 

MARYLAND CLINIC 
911 E. Maryland Ave., St. Paul, MN 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Ave., St. Paul, MN 55106 

ARCADE CLINIC 
651 Arcade Street, St. Paul, MN 55106 

GORMAN CLINIC 
234 E. Wentworth Ave., West St. Paul, MN 55118 

FAMILY PRACTITIONERS, P.A. 
7460 So. 80th Street So., Cottage Grove, MN 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodlane Drive, Woodbury, MN 55125 

NORTH SUBURBAN FAHD.Y PHYSICIANS 
404 West Highway 96, Shoreview, MN 55112 

ll>SPITAL 

ST. JOHN'S ll>SPITAL 
403 Maria Ave., St. Paul, MN 

CLINIC 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Ave., Shakopee, MN 55379 

AFFILIATE OFFICE 

PRIOR LAKE HEALTH CENTER 
15950 Franklin Trail S.!. 
Prior Lake, MN 55372 

HOSPITAL 

ST. FRANCIS fl>SPITAL 
325 W. 5th, Shakopee, MN 

Nicollet/Eitel Health Plan 
Phone: 332-5360 

CLINICS 

BLOCMINGTCB NICOLLET CLINIC 
7901 Xerxes Ave. S. 
Bloomington, Mirmesota 

BURNSVILLE NICOLLET CLINIC 
38th and Nioollet 
Burnsville, HiMesota 

BAGAN NICOLLET CLINIC 
Cedar Ave. & Cliff Road 
Eagan, Minnesota 

MINNEAPOLIS NIOOLLET CLIRIC 
Franklin & Blaisdell Avenue 
Mimeapolis, Himesota 

RIDGEDALB NIOOLLET CLINIC 
494 & Hwy. 12 
Himetonka, Himesota 

ll>SPITALS 

EITEL fl>SPITAL 
Minneapolis, HN 

FAIRVIEW-SOOTHDALE ll>SPITAL 
Belina, MR 

afILDREN' S HF.ALTH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PL.AR (PHP) 

PBP provides aervices through more than 2000 physicians 
and off'icee located throughout a 13 county service area. 
Medically necessary hospital treatment is available at 30 
participating hospitals and provider outpatient 
facilities. Prescription drugs are available at over 300 
pharmacies. A list or PHP providers and services may be 
obtained through your state persoMel officer er the 
University or Minnesota employee benefits departaent. For 
additional details, call PHP at 936-1200. 

Share Health Plan 
Phone: 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Ave. N., Brooklyn Park, MN 

OOLtMBIA PARK CLINIC 
3620 Central Ave. NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Ave. S., Bloomington, MN 

RICE STREET CLINIC 
1006 Rice Street, St. Paul 55117 

FAMILY PHYSICIANS, P.A. 
540 Southdale Medical Bldg., Edina 55435 

FAMILY PHYSICIANS, P.A. 
200 East Nicollet Blvd., Burnsville 55337 

FAMILY PHYSICIANS, P.A. 
16570 W. 78th Street, Suite 2, Eden Prairie 55344 

r«>RTH CLINIC, P.A. 
3210 Lowry Avenue No., Robbinsdale 55422 

r«>RTH CLINIC, P.A. 
QuirMood Lane & 62nd Place, Maple Grove 55441 

FAST RANGE CLINIC 
Virginia-Aurora, MN 

BOSPITlLS 

UNITY ll>SPITAL 
550 Osborne Rd., Fridley, MN 

MIDWAY ll>SPITAL 
1700 University lve., St. Paul, MN 

alILDREN' S fl>SPITAL 
345 Smith, St. Paul, MN 

FAIRVIEW-SOOTHDALB ll>SPITAL 
6401 France Ave. s., Edina, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

BETHESDA fl>SPITAL 
559 Capitol Blvd., St. Paul, MN 

ll>RTH MEMORIAL fl>SPITAL 
3220 Lowry Avenue No., Minneapolis, MN 

(Insurance Plans) 





State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 

July 22, 1983 

Senator Tom Nelson, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

I am submitting herewith the 1983-85 negotiated collective bargaining 
agreement between the State of Minnesota and AFSCME, Council No. 6, AFL-CIO 
for review and approval of the Commission. 

This contract covers the following State employee bargaining units: 

Unit #2: 
Unit /13: 
Unit #4: 
Unit /16: 
Unit /17: 
Unit #8: 

Craft, Maintenance, and Labor 
Service 
Health Care Non-Professional 
Clerical - Office 
Technical 
Correctional Guards 

The contract has been ratified by the members of the bargaining units and has 
been formally executed by the exclusive representative and the Commissioner of 
Employee Relations. 

Additionally, I have enclosed a sunmary of the economic costs and the salary/ 
fringe benefit provisions of the contract. 

Thank you for your consideration of this request. 

Sincerely, 
r 1 

,,· ----- // J/ L [{ "'''-C-,'2._ .. .L ,t_'~~--JC ,-/~ ~ 

Lance Teachworth 
Deputy Commissioner 
Labor Relations Bureau 

LT:cm 

Enclosure 

cc: Commission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT WITH AFSCME, COUNCIL NO. 6 

SALARY 

General Wage Adjustment 
7/1/83: 4% or .25 per hour, whichever is greater, Across-the-1:::oard, all units. 
7/1/84: 4.5% or .30 per hour, whichever is greater, Across-the-1:::oard, all units. 

Pay :Equity Adjustments 

Other 

Pay eq:uity adjustments for female dominated classifications granted 7/1/83 
and 7/1/84 in accord with M.S. 43A.05, Subd. 5. (See attached list and fiscal 
data.) 

-Increased shift differential fran .30 per hour to .35 per hour. 
--Increased heavy eq:uipnent operation differential of .05 per hour. 

INSURANCE AND BENEFITS 

--changed eligibility for state-paid insurance so that employees working 
between 50%-75% time receive one-half of state's insurance premium 
contribution. 
--Continued existing insurance benefits and deductibles, except that out-patient 
nervous, mental,and chemical dependency treatment was changed as follows: 

Old Plan 

-Reimbursement at 80% of 
charges until employee has 
incurred out-of-pocket 
expenses of $1,000 lifetime 

-100% reimbursement for all 
charges after $1,000 life
time out-of-:i;ocket 

NcW Plan 

Same reimbursement schedule, 
but employees must incur 
$1,000 out-of-:i;ocket expenses 
~ year before receiving 100% 
reimbursement 

-State will continue to pay employee insurance premium up to the Blue Cross/ 
Blue Shield premium, and 90% of the BC/BS premium for dependent coverage. 
Employees must pay the difference for higher priced carriers. 

--Provided for~ other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metro:i;oli tan area preferred hospital plan 
b) Physician' s Aware. A preferred provided plan covering physicians 

--Adopted a Usual, Custorna.ry and Reasonable surgical schedule (90%-10% co-pay). 

-Added additional category of state paid tenn life insurance of $30,000 for 
employees earning over $25,000 per year. 

--Dental insurance: no changes, state continues to pay premium for employee 
coverage and one-half of the dependent premium, not to exceed the Delta 
Dental rate. 

1. 



--Added two additional vacation accrual 
1) Employees with 25~30 

years of service 
2) Employees with rrore than 

30 years of service 

rates: 
-increased accural from 8 hours 
to 8½ hours per pay period 

-increased accrual from 8 hours 
to 9 hours per pay period 

--Provided for unpaid leaves of absence, with benefits, if such leaves 
-would otherwise eliminate layoffs. Granting of the leaves is at the 
discretion of the ap:r;ointing authorities. 

--Provided for early retirement incentives for members of.the Corrections 
Farly Retirement Plan. Under the plan, employees receive state-paid 
medical insurance benefits if they retire earlier than required. 

Department of Employee Relations, 7/22/83. 

2. 



I. Bargaining Unit Composition: 

Unit 2 - Craft, Maintenance and Labor 
Unit 3 - Service 
Unit 4 - Health Care Non-Professional 
Unit 6 - Clerical - Office 
Unit 7 - Technical 
Unit 8 - Correctional Counselor 

II. Exclusive Representative: American Federation of State, County and Municipal 
Employees, Council No. 6, AFL-CIO 

I I I. Fiscal Analysis: 
Biennial 

Cost Item Biennial Base New Money 

Salary $537,388,690 $40,996,549 

FICA+ Retirement 68,301,774 6,647,447 

Insurance 50,142,090 4,985,898 

TOTAL $655,832,554 $52,629,894 

Department of Employee Relations 7/22/83 

3. 



Impact of Pay Equity on General Fund 

General 
Unit Fund 

3 FY84 Est. Cost $1,203,445 
Allocated 356, 143 
Expended 355,691 

Difference 452 

FY85 Est. Cost 1,203,445 
Allocated 380,847 

Expended 379,208 
Difference 1,639 

4 FY84 Est. Cost 4,548,993 
Allocated 1,346,211 
Expended 1,340,611 

Difference 5,600 

FY85, Est. Cost 4,548,993 
Allocated 1,439,591 
Expended 1,385,708 

Difference 53,883 

6 FY84 Est. Cost 7,628,099 
Allocated 2,257,429 
Expended 2,231,513 

Difference 25,916 

FY85 Est. Cost 7,628,099 
Allocated 2,414,016 

..;,,.. 
Expended 2,401,072 

Difference 12,944 

7 FY84 Est. Cost 398,468 
-::~" ---- Allocated 117,921 
,'.' 

Expended 104,089 
Difference 13,832 

FY85 Est. Cost 398,468 
Allocated 126,101 
Expended 72,974 

Difference 53, 127 

Dept. of Employee Relations 
7/22/83 
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Impact of Pay Equity on Individual Classes 

Ranges to FY84 FY85 Ranges 
Class title Equity Ranges Ranges Remaining 
------------------------------------------------------------
Unit .... ..::, 

cook 6 2 1 -:r ._, 

dining hall coord 6 2 2 2 
food svce worker 4 1 2 1 
lab attendant 1 4 2 2 0 
laundry assistant 5 1 2 2 
laundry supervisor 8 4 1 ..,.. 

._. 

sec/com sys monitor 2 1 1 0 
sewing mach aper 7 4 1 2 

Unit 4 
hss 8 2 3 ..,.. 

._. 

hst,sr 8 2 1 5 
lpn 1 8 2 3 3 
lpn2 6 2 2 2 

Unit 6 
account clerk 8 3 3 2 
acct clerk, senior 6 2 2 2 
admin sec 6 2 2 2 
adm/gift shop elk 9 2 5 2 
buyer aide 6 3 1 2 
buyer assistant 6 2 2 2 
cap centreH aper sr 6 2 2 2 
cashier 6 2 2 2 
clerk 1 7 2 .... ..::, 2 
clerk 2 7 2 

..,.. ._, 2 
clerk ..,.. 

._. 6 2 
..,.. .... 1 

clerk 4 8 2 
..,.. 
._. 

..,.. ._ . 
steno 1 7 2 2 ..,.. ._, 

steno 2 5 . '") 
' ..:.. 2 1 

steno 3 6 2 2 2 
steno 4 7 2 2 

..,.. ..... 
typist 1 8 

..,.. .... 2 
..,.. 
._ . 

typist 2 7 2 3 2 
typist ..,.. ._. 8 

..,.. .... 2 .... ..::, 

typist 4 8 ..,.. 2 
..,.. 

._. ._ . 
college bkstre coor 7 2 

..,.. .... 2 
college cashier 6 2 2 2 
consumer aide 4 2 2 0 
consumer aide, sr 8 2 3 3 
data entry aper 5 3 2 0 
data entry aper ld 4 2 2 0 
data entry aper sr 5 3 2 0 
data proc coord 1 6 2 2 2 
data proc coord 2 1 1 0 0 
dictaphone oper 6 2 2 2 
dvs aide 7 2 3 2 
es asst 7 2 3 2 
es tech 8 2 3 

..,.. ._, 

es tech int 7 2 3 2 
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Class title 

es tech sr 
e:-:ec 1 
e~•~ec 2 
fin aids asst 
fingerprint tech 
hlth prog aide 
human rts aide 
legal secretary 
legal secretary, sr 
legal text edit spe 
medical asstce prog 
med claims tech 1 
med claims tech 2 
med claims tech 3 
med records elk 
microfilmer 
mt/sc operator 
reimbursement elk 
soc worker aide 
student svces asst 
switchbd operator 
teletype operator 
teletype oper sr 
typing svces coord 
uc clerk 
word proc oper 1 
word proc oper 2 
word proc oper 3 

Unit 7 
accting tech 
alcohol prob·assesor 
bacteriology aide 
beauty operator 
beauty shop inspect 
cereal chemist 
dental assistant 
dental asst, reg 
dental hygienist 
library tech 
medical lab tech 1 
medical lab tech 2 
medical records tech 
med records tech sr 
pharmacy tech 
radiologic tech 

Ranges to 
Equity 

7 
6 
4 
6 
5 
7 
7 
5 
5 
2 
4 
5 
4 
5 
8 
8 
3 
7 
7 

10 
8 
6 
3 
6 
8 
8 
7 
6 

3 
3 
4 
4 
5 
8 
3 
4 
2 
4 
8 
5 
7 
8 
3 
7 

6. 

FY84 
Ranges 

2 
< .... 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
3 
3 
< ._. 

1 
2 
2 
2 
3 
1 
2 
2 
1 
1 
4 
2 
3 
2 
2 
3 

FY85 Ranges 
Ranges Remaining 

3 
2 
2 
2 
1 
< .... 
3 
2 
2 
0 
2 
1 
2 
1 
3 
3 
1 
3 
< ..... 
3 
3 
2 
1 
2 
3 
3 
2 
2 

1 
1 
2 
1 
1 
1 
1 
1 
1 
2 
2 
1 
1 
2 
1 
2 

2 
1 
0 
2 
2 
2 
2 
1 
1 
0 
0 
2 
0 
2 
3 
3 
0 
2 
2 
5 
'T ._. 

2 
0 
2 
3 
2 
2 
1 

1 
0 
0 
1 
1 
6 
0 
1 
0 
1 
2 
2 

4 
0 
2 



AGREEMENT 

between 

MINNESOTA STATE EMPLOYEES UNION 
AFSCME, COUNCIL NO. 6, 

AFL-CIO 

and the 

STATE OF MINNESOTA 

July 1, 1983 through June 30, 1985 



ARTICLE I 

PREAMBLE 

This Agreement is made and ent~red into this 1st day of July, 1983, by and 
between the State of Minnesota, hereinafter referred to as the EMPLOYER, and 
the Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its 
affiliated local unions, and unless otherwise noted in this Agreement, "UNION" 
hereinafter refers to the Minnesota State Employees Union, AFSCME Council No. 
6, AFL-CIO. This Agreement has as its purpose the promotion of harmonious 
relations between the parties; the establishment of an equitable and peaceful 
procedure for the resolution of differences; and the establishment of rates of 
pay, hours of work, and other conditions of employment; and to express the 
full and complete understanding of the parties pertaining .to all terms and 
conditions of employment. 

If the parties mutually agree during the term of this Agreement, this 
Agreement may be supplemented by such additional provisions relating to 
departmental issues as the parties to this Agreement deem appropriate. 
Failure of the parties to reach such supplemental agreement shall not be 
subject to the interest arbitration procedure as set out in the Minnesota 
Public Employment Labor Rerations Act. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE II 

RECOGNITION 

Section 1. Existing Units. The Employer recognizes the Union as the 
exclusive bargaining representative of all the employees included in the 
bargaining units certified by the Bureau of Mediation Services, Case Numbers 
80-PR-1258-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A, 80-PR-1262-A and 
81-PR-195-A. The composition of these units is as set forth in Appendix A of 
this Agreement. 

Employees who work less than fourteen (14) hours per week (or thirty-five (35) 
percent of t~e normal work week in the employee's bargaining unit) or who are 
employed less than sixty-seven (67) working days in any calendar year are 
excluded from this Agreement. 

Section 2. Disputes. The assignment of newly created classes to a bargaining 
unit or the reassignment of existing classes to a different bargaining unit 
shall be subject to the determination of the Director of the Bureau.of 
Mediation Services in accord with the provisions of the Minnesota Public 
Employment Labor Relations Act. 

Disputes which may occur over the inclusion or exclusion of new or changed job 
positions shall be referred to the Bureau of Mediation Services for expedient 
resolution. The decision of the Bureau of Mediation Services shall prevail 
during or pending any appeal(s) from such decision. · 
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Section 3. Union Exclusivity. The Employer will not, during the life of this 
Agreement, meet and confer or meet and negotiate with any individual employees 
or with any other employee organization with respect to the terms and 
conditions of employment of the employees covered by this Agreement except 
through the Union or its authorized representatives. The Employer will not 
assist or otherwise encourage any other employee organization which seeks to 
bargain for employees covered by this Agreement. 

ARTICLE III 

UNION SECURITY 

Section 1. Checkoff. The Employer shall deduct the bi-weekly membership dues 
from the earnings of those employees who authorize such deductions in 
writing. The Union shall submit such authorizations and certify the amounts 
to be deducted at least seven (7) days prior to the end of the payroll period 
for which the deductions are to be effective and the deductions shall continue 
in effect until cancelled by the employee through the Union. The aggregate 
deductions of all employees, together with a detailed record, shall be 
remitted to the Union office within ten (10) days after such deductions are 
made. 

Section 2. Exclusivity. No other employee organization shall be granted 
payroll deduction of dues for employees covered by this Agreement. 

Section 3. Employee Lists. The Appointing Authority shall report to the 
Union and/or designated Local Union representative the information on all 
employees added to or removed from the bargaining unit(s) in the seniority 
unit(s) as requested on the form included as Appendix G of this Agreement. 
Where no such personnel transactions have occurred, the required report shall 
so state. Copies of the form included as Appendix G shall be provided to the 
Appointing Authority by the Union, and the Appointing Authority shall use this 
form when submitting the report. The report shall be made on a bi-weekly 
payroll period basis and shall be transmitted no later than one (1) week 
following the end of each payrqll period. The Union shall file the names of 
designated representatives for this purpose with the Personnel Office. 

Upon the request of the Union, the Employer shall provide the Union with a 
listing of all employees in the bargaining units represented by the Union. 

Section 4. Indemnity. The Union agrees to indemnify and hold the Employer 
harmless against any and all claims, suits, orders, or judgments brought or 
issued against the Employer as a result of any action taken or not taken as a 
result of a request of the Union under the provisions of this Article 
including fair share deductions and remittances. 

Section 1. Definitions. 

ARTICLE IV 

SENIORITY 

A. State Seniority. "State Seniority" is defined as the length of employment 
with the State of Minnesota since the last date of hire. 
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However, in the case of an employee mandatorily retired at age 65 prior to 
January 1, 1979, who returns to State service, State Seniority is defined 
as the length of employment with the State of Minnesota since the last 
date of hire preceding the mandatory retirement. Such State Seniority 
shall not include the period during which the employee was off the State 
payroll due to the mandatory retirement. 

B. Classification Seniority. "Classification Seniority" is defined as the 
length of continuous service in a specific job classification with the 
State of Minnesota. 

"Classification Seniority" for the class of Highway Maintenance Worker, 
Senior is defined as the length of Continuous Service in the classes of 
Highway Maintenance Worker and Highway Maintenance Worker, Senior. 

"Classification Seniority" for the classes of Highway Field Assistant and 
Highway Technician shall be combined and considered "Classification 
Seniority" for the purpose of layoff. 

When an employee exercises bumping rights, or is demoting, or is 
transferring, Classification Seniority in the class to which the employee 
is bumping or is demoting, or is transferring shall include Classification 
Seniority in all related higher or equally paid classes in which the 
employee has served with the State of Minnesota. 

c. Continuous Service. "Continuous Service" shall commence on the date an 
employee begins to serve a probationary period. 

In the case of an employee mandatorily retired at age 65 prior to January 
1, 1979, who returns to State service, Continuous Service shall be 
credited back to the last date of hire at the time of the mandatory 
retirement. Continuous Service, however, shall not include the period 
during which the employee was off the State payroll due to the mandatory 
retirement. 

In the case of an employee in a trainee ·classification or an employee 
working under a provisional appointment, Continuous Service shall be 
credited back to the date of hire at the time an employee begins to serve 
a. probationary period in a related classification. 

Continuous Service shall be interrupted only by separation because of 
resignation, discharge for just cause, failure to return upon expiration 
of a leave of absence, failure to respond to a recall from layoff, or 
retirement. Continuous Service shall not include service in a position in 
a bargaining unit not represented by the Union, but shall include service 
in a position excluded from any bargaining unit. 

D. Seniority Units. "Seniority Unit" i.9 defined as all employees in 
bargaining units represented by the Union in each agency as listed in 
Appendix H. 

E. Related Classes. "Related Classes" are those classes within the same 
department which are similar in the nature and character of the work 
performed and which require similar qualifications. 
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Section 2. Seniority Earned Under Previous Collective Bargaining Agreements. 
Employees shall continue to hawe their seniority calculated as provided for 
under the 1981-1983 collective· bargaining agreement or memoranda of 
understanding except as specifically provided elsewhere in this Agreement. 

Section 3. Seniority Rosters.· No later than November 30 and May 31 of each 
year Appointing Authorities shall prepare and post on all employee bulletin 
boards seniority rosters for each seniority unit and two (2) copies shall be 
furnished to the Local Union. The rosters shall list each employee in the 
order of Classification Seniority and reflect each employee's date of 
Classification Seniority, date of State Seniority, and the date of 
Classification Seniority and class title for all classes in which the employee 
previously served. 

The rosters shall also identify the type of appointment if other than 
full-time unlimited. 

When two (2) or more employees have the same Classification Seniority dates, 
seniority position shall be determined by State Seniority. Should a tie still 
exist, seniority shall be determined by length of prior State service. Should 
a tie still exist, seniority shall be determined by lot. 

Section 4. Appeals. Employees shall have forty-five (45) calendar days from 
the date of the initial posting to notify the Appointing Authority of any 
disagreements over the Seniority Roster. Thereafter, appeals must be filed 
with the Appointing Authority within thirty (30) days of the date of posting 
and are limited to changes since the previous posting. 

Employees on extended absences of more than fourteen (14) calendar days shall 
have thirty (30) calendar days from their return to work to notify 
their Appointing Authority of any disagreements over the Seniority Rosters. 

ARTICLE V 

HOURS OF WORK 

Section 1. Non-Continuous and Non-Extended Operations. 

A. Definition. Any employee or group of employees engaged in an operation 
that is not continuous or extended (as defined in Section 2A) shall be 
known as non-continuous and non-extended operations employees. 

B. Consecutive Hours. The regular hours of work each day shall be 
consecutive except that they may be interrupted by unpaid lunch periods. 
No split shifts will be implemented without the mutual agreement of the 
Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

C. Work Day. The normal wrk day shall consist of either eight (8) hours or 
ten (10) hours of work within a twenty-fQur (24) hour period, exclusive of 
a duty-free lunch period. Should it become necessary to establish 
schedules departing from the normal work day, or to change the normal work 
day between an eight (8) and ten (10) hour day, in the interest of 
efficient operations, to meet the needs of the public or an Agency, to 
provide for more beneficial client or student services, or to better use 
facilities or the working forces, no less than thirty (30) calendar days 
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notice will be given to the Local Union. Upon request, the Appointing 
Authority will discuss the new schedules with the Local Union affording 
the Local Union an opportunity to express its view, prior to the fou~teen 
(14) day posting period provided for in Section F. Existing schedules of 
other than eight (8) and ten (10) hours per day may continue in effect • 

• 
D. Work Week, Work Period. The normal work week or work period shall consist 

of four (4) consecutive ten (10) hour days or five (5) consecutive eight 
(8) hour days Monday through Friday, totaling forty (40) hours. Should it 
become necessary to establish schedules departing from the normal work 
week or work period, or to change the normal work week between a four (4) 
and a five (5) day week, in the interest of efficient operations, to meet 
the needs of the public or an Agency, to provide for more beneficial 
client or student services, or to better use facilities or the working 
forces, no less than thirty (30) calendar days notice will be given. Upon 
request, the Appointing Authority will discuss the new schedules with the 
Local Union affording an opportunity to express its view, prior to the 
fourteen (14) day posting period provided for in Section F. Existing 
schedules other than Monday through Friday may continue in effect. 

When schedules are changed, the new schedule shall be posted for fourteen 
(14) calendar days. 

E. Work Shift. A work shti't is defined as a regularly recurring period of 
work with a fixed starting and ending time, exclusive of overtime work. 
The Appointing Authority may change the starting or ending times of an· 
existing shift up to and including two (2) hours. 

F. Work Schedules. Work schedules showing the shifts, days, and hours of all 
employees shall be prepared and posted at least fourteen (14) calendar 
days in advance of their effective day. Employees who are qualified and 
capable may mutually agree to exchange days, shifts, or hours of work with 
the approval of their supervisor which shall not be unreasonably denied 
and provided such change does not result in the payment of overtime. If 
requested by the employee, the employee may change days, shifts, or hours 
of work with the approval of his/her supervisor provided such change does 
not result in the payment of overtime. 

In the Department of Transportation, the Appointing ~uthority may change 
the daily starting and quitting time of Unit 2 employees for the entire 
week up to two (2) hours either way providing a notice is posted a minimum 
of three (3) working days in advance of the proposed change. Notification 
prior to the start of any shift shall constitute the first day's notice. 
Employees may be returned to'their previously established schedule upon 
reasonable notice by the Appointing Authority. 

G. Emergency Work Schedules. 

1. Department of Transportation. Employees whose hours of work are 
controlled by the contractor may have their schedule changed due to 
the contractor's operations. In the event a change in schedule is 
necessary, as much advance notice as possible must be given the 
employee through the Appointing Authority's project supervisor. Such 
change shall not be considered a split shift. 

2. Department of Natural Resources. During fire seasons and/or during 
unusual drought conditions, the Appointing Authority may establish a 
forest fire emergency schedule. During such emergencies, the 

I 
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Appointing Authority may change the daily starting and quitting time 
up to two (2) hours either way. In the event a change is necessary as 
much advance notice as possible shall be given to the employee. 

The Appointing Authority shall use the National Weather Service fire 
weather forecasts together with the National Fire Danger Rating System 
in determining when there is a significant build-up of fire conditions 
to constitute an emergency situation. Only fire "watch" and "warning" 
status would constitute an emergency situation. 

Any schedule changes made pursuant to "1" or "2" above shall not 
result in the payment of overtime. 

H. Department of Transportation. 

1. Winter Maintenance Schedules. The Appointing Authority may establish 
a winter maintenance schedule to be used in severe or extreme road 
conditions for snow and ice control operations. The schedule shall be 
posted at least fourteen (14) calendar days in advance of the 
effective date each fall. The posted schedule shall also cite the 
date each spring when winter maintenance schedules shall no longer be 
in effect. 

Under the winter maintenance schedule, the Appointing Authority may 
split the available employees into more than one (1) shift. Such 
shift shall be periodically rotated or established by internal bid 
after taking into consideration the desires of the Local Union. The 
posting shall name which employees are assigned to each shift. 

The Appointing Authority shall use reasonable reason in determining 
that severe or extreme road or weather conditions exist for snow and 
ice control operations. It is specifically understood by the parties 
that winter maintenance schedules may be declared to be in effect only 
when severe or extreme road or weather conditions exist or are 
forecast. 

On any day on which a change from a regular work schedule to a winter 
maintenance schedule, or from a winter maintenance schedule to a 
regular work schedule takes place, no employee shall be scheduled to 
work less than the number of hours in the employee's established 
schedule before the winter maintenance schedule was activated. When 
such maintenance schedule is in effect, overtime rates shall be paid 
only for those hours worked in excess of the number of hours in the 
employee's established schedule before the winter maintenance schedule 
was activated except that when the consecutive hours of any employee's 
work day must be interrupted, such employee shall be compensated at 
the appropriate overtime rate for all hours worked outside the 
employee's previously scheduled work period. In no case shall an 
employee be paid for those intervening hours not worked. 

2. Road Patrol. Under those circumstances where the Appointing Authority 
must reduce hazardous driving conditions by the use of employees 
outside of their established work schedule for operations such as spot 
sanding or plowing isolated patches of snow and ice, with employee and 
truck, such conditions may be met either by the establishment of a 
night patrol, or a dawn patrol, or by calling in an employee on an 
overtime basis, when such conditions exist, or may exist. 
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The Appointing Authority may establish a weather watch, dawn patrol, 
night patrol, or road patrol whose purpose is to patrol the roads and 
respond to or warn of, hazardous driving conditions. After taking 
into consideration the desires of the Local Union, the shift(s) shall 
either be posted for bid or rotated. If posted, the shift(s) shall be 
posted only in the truck station(s) where such shift change(s) will be 
made and if there are bidders, the change of shift shall be assigned 
on the basis of Classification Seniority on a non-rotating basis. If 
there are no bidders, the Appointing Authority may assign the least 
senior employee(s) on a non-rotating basis, or may assign the 
employee(s)· of the truck station on a rotating basis. Where a Heavy 
Equipment Operator, Intermittent, is needed the posting shall so state. 

L 

I. Meal Periods. Employees shall normally be granted an unpaid lunch period 
of no less than thirty (30) minutes nor more than sixty (60) minutes near 
the midpoint of each work shift. Employes who are required to remain in a 
duty status or who are assigned to perform work during meal periods shall 
be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

J. Rest Periods. All employees shall be granted a fifteen (15) minute paid 
rest period during each four (4) hours of regularly scheduled work. 
Employees who are scheduled for a shift of four (4) hours and who are 
scheduled to receive an unpaid meal period shall not be entitled to a rest 
period. Employees who work beyond their regular quitting time into the 
next shift shall receive a fifteen (15) minute paid rest period before 
they start work on the next shift whenever it is anticipated that suchwork 
shall require approximately two (2) hours. The Appointing Authority 
retains the right to schedule employee rest periods. to fulfill the 
operational needs of the various work units. Rest periods may not be. 
accumulated. 

K. Reporting Time and Pay. Unless notified otherwise at least two (2) hours 
in advance of the scheduled starting time (one (1) hour for employees in 
the Department of Transportation), any employee who is scheduled to report 
for work and who reports as scheduled shall be assigned to at least three 
(3) hours of work. If work is not available, the employee may be excused 
from duty and paid for three (3) hours at the employee's appropriate 
rate. If the employee begins work but is excused from duty before 
completing three (3) hours of work the employee shall be paid for three 
(3) hours at the employee's appropriate rate. (See Article X:V, Layoff and 
Recall, Section 8, Limited Interruption of Employment). 

L. Flextime Scheduling. The Appointing Authority and the Local Union may 
mutually agree to a flextime scheduling plan. Existing flextime 
scheduling plans shall remain in effect unless the Local Union notifies 
the Appointing Authority of its intent to terminate the plan. 

Section 2. Continuous and Extended Operations. 

A. Definitions. 

1. Continous Operations. Any employee or group of employees engaged in 
an operation for which there is regularly scheduled employment on a 
twenty-four (24) hour a day, seven (7) day a week basis shall be known 
as continuous operations employees. 
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2. Extended Operations. Any employee or group of employees engaged in a 
work operation for which there is regularly scheduled employment for 
more than the normal work day and/or normal work week as defined in 
Article V, Section 1 _C and D and who are not continuous operations 
employees, shall be known as extended operations employees. 

B. Consecutive Hours. The regular hours of work each day shall be 
consecutive except that they may be interrupted by unpaid lunch periods. 
No split shifts will be implemented without the mutual written agreement 
of the Local Union and the Appointing Authority. Each party may cancel 
such agreement with thirty (30) days written notice to the other party. 

C. Work Day. The normal work day shall consist of eight (8) hours of work 
within a twenty-four (24) hour period, exclusive of a duty-free lunch 
period. Should it become necessary to establish schedules departing from 
the normal work day, in the interest of efficient operations, to meet the 
needs of the public or an Agency, to provide for more beneficial client or 
student services, or to better use facilities or the working forces, no 
less than thirty (30) calendar days notice will be given to the Local 
Union. Upon request, the Appointing Authority will discuss the new 
schedules with the Local Union affording the Local Union an opportunity to 
express its view, prior to the fourteen (14) day posting period provided 
for in Section F. Existing schedules of other than eight (8) hours per 
day may continue in effect. 

D. Turnaround Time. The n~mber of hours between scheduled shifts shall not 
be less than seven and one-half (71) hours. 

E. Work Shift. A work shift is defined as a regularly recurring period of 
work with a fixed starting and ending time, exclusive of overtime work. 
The Appointing Authority may change the starting or ending times of an 
existing shift up to and including two (2) hours. The provisions of this 
subsection shall not apply to rotating shifts. 

F. Work Schedules. Work schedules showing the shifts, days, and hours of all 
employees shall be prepared and posted at least fourteen (14) calendar 
days in advance of their effective day. Employees who are qualified and 
capable may mutually agree to exchange days, shifts, or hours of work with 
the approval of their supervisor which shall not be unreasonably denied 
and provided such change does not result in the payment of overtime. If 
requested by the employee, the employee may change days, shifts, or hours 
of work with the approval of his/her supervisor provided such change does 
not result in the payment of overtime. 

G. Departments of Public Welfare and Veterans Affairs. 

1. Work Period. Full-time employees shall at the Appointing Authority's 
discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no 
fewer than three (3) consecutive days and shall have consecutive 
days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no 
fewer than three (3) consecutive days with two (2) or more 
weekends (Saturday and Sunday) off out of every eight (8) weekends 
(Saturday and Sunday). Scheduled days off shall be consecutive; 
or, 
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c. Scheduled to work no more than seven (7) consecutive days with two 
(2) weekends (Saturday and Sunday) out of every four (4) weekends 

'(Saturday and Sunday) off. Scheduled days off need not be 
consecutive. 

Part-time employees shall be scheduled for a minimum of four (4) days 
off in a two (2) week pay period. At least two (2) of the days off 
shall be consecutive and such part-time employee shall not be 
scheduled for more than seven (7) consecutive days of work. 

2. Fixed Night Shift (for all units except Units 2 and 7). Where 
continuous operations require a night (graveyard) shift, such shift 
shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the 
Appointing Authority may recruit and hire applicants for the vacancy 
or assign the capable and qualified employee not on fixed nights with 
the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled 
to work other shifts for the purposes of training, staff development, 
informational meetings, or jury duty. Employees working other than 
fixed night shifts may be rescheduled to work the night shift. The 
Appointing Authority shall determine the work area from which an 
employee is to be assigned to the night shift. If it is necessary to 
make such a reassignment, the least senior capable and qualified 
employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is 
working other than fixed nights shall be scheduled to work the night 
shift to: 

a. 

b. 

Cover night shift staffing shortages caused by leaves (paid or 
unpaid) of six (6) months or less of the employees normally 
assigned to the night shift; and/or, 

Cover night shift staffing shortages caused by assignment to other 
shifts of the employees normally assigned to the night shift; 
and/or, 

c. Cover night shift vacancies during the posting, bidding, and 
hiring proc~dures; and/or, 

d. Cover for days off of employees assigned to fixed nights; and/or, 

e. Emergency situations. 

To no longer be permanently assigned to the fixed night shift an 
employee assigned to the fixed night shift must do one of the 
following: 

A. Successfully bid on a vacancy in another shift. However, if 
the employee on the fixed night shift bids on a vacancy in 
other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for the night shift 
position, his/her bid shall be rejected; or, 

B. Notwithstanding the provisions of Article XII, notify the 
local personnel director after at least three (3) months· 
assignment to the fixed night shift that he/she requests to be 
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removed from the fixed night shift. If another employee not 
on the fixed night shift with less Classification Seniority is 
capable and qualified for the fixed night shift that employee 
shall be assigned to the fixed night position, and the 
employee on the fixed night shift to that employee's position, 
provided the employee on the fixed night shift is capable and 
qualified for that position. If there is more than one 
capable and qualified employee with less Classification 
Seniority than the employee requesting to be removed from the 
fixed night shift, the capable and qualified employee with the 
least Classification Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift 
is capable and qualified for that position. The request shall 
remain open until the employee withdraws it, or is replaced by 
another employee; or, 

C. Notwithstanding the provisions of Article XII, an employee 
working other than the fixed night shift agrees to exchange 
with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same 
classification and option and each employee is capable and 
qualified for the position to which he/she is moving. 

3. Shifts Between Days Off. No employee shall be scheduled for a 
combination of more than two (2) shifts and/or two (2) shift changes 
during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time 
within two (2) hours of the starting time of the first scheduled shift 
after scheduled days off shall be considered the same shift. When 
there is a scheduled shift rotation, a change in starting time of not 
more than two (2) hours from the starting time of the scheduled 
rotated shift shall not be considered a change in shift. 

The Local Union and the Appointing Authority may mutually agree to 
alter the terms of Section 2G. 

4. See Appendix M, entitled "Hours of Work Committee." 

H. Meal Periods. Employees shall normally be granted an unpaid lunch period 
of no less than thirty (30) minutes nor more than sixty (60) minutes near 
the midpoint of each work shift. Employes who are required to remain in a 
duty status or who are assigned to perform work during meal periods shall 
be paid for such time at the appropriate rate, straight time or overtime,. 
whichever is applicable. 

In the Department of Public Welfare institutions (other than the graveyard 
shift), meal periods are normally to be granted between the hours of 11:00 
A.M. and 1:00 P.M. or between the hours of 5:00 P.M. and 7:00 P.M. 
Employees may request alternate meal periods. 

I. Rest Periods. All employees shall be granted a fifteen (15) minute paid 
rest period during each four (4) hours of regularly scheduled work. 
Employees who are scheduled for a shift of four (4) hours and who are 
scheduled to receive an unpaid meal period shall not be entitled to a rest 
period. Employees who work beyond their regular quitting time into the 
next shift shall receive a fifteen (15) minute paid rest period before 
they start work on the next shift whenever it is anticipated that such 

- 10 -



.... ... 

work shall require approximately two (2) hours. The Appointing Authority 
retains the right to schedule employee rest periods to fulfill the 
operational needs of the various work units. Rest periods may not be 
accumulated. 

J. Reporting Time and Pay. Unless notified otherwise at least two (2) hours 
in advance of the scheduled starting time, any employee who is scheduled 
to report for work and who reports as scheduled shall be assigned to at 
least three (3) hours of work. If work is not available, the employee may 
be excused from duty and paid for three (3) hours at the employee's 
appropriate rate. If the employee begins work but is excused from duty 
before completing three (3) hours of work the employee shall be paid for 
three (3) hours at the employee's appropriate rate. (See Article XV, 
Layoff and Recall, Section 8, Limited Interruption of Employment). 

K. Daylight Savings Time. Employees required to work more than eight (8) 
hours on an eight (8) hour shift due to the change from daylight savings 
time to standard time shall be paid for the additional hour worked at the 
_ ......... -~.,,: __ --..a --- '--,.c- /11\ r:, __ , ______ -----.t--..a ·- ____ ,_ , ___ .. '----
" Cll,1.,1!., V.L w.....WC C::I.UU vuc-uc::1..J.J. \ '2' J. ~l-'..I.V,Y~i:I .l"1:\.iU.J.J:·cu wV wvi·A .J.C.;).;) l.,Ud.U 

eight (8) hours on an eight (8) hour shift due to the change from standard 
time to daylight savings time shall be paid for the actual hours worked. 
Employees may use vacation time or compensatory time to make up for the 
one (1) hour lost. 

ARTICLE VI 

OVERTIME 

Section 1. Overtime Hours. All hours worked in excess of the established 
work day, before or after an employee's regular scheduled shift, on any 
regularly scheduled day of rest, shall be considered overtime. 

All paid vacation time, paid holidays, paid sick leav~, compensatory time off, 
and paid leaves of absence shall be considered as "time worked" for purposes 
of this Article. 

"Part-time employees whose established work day is less than eight (8) hours 
shall not be considered to be working overtime until having completed eight 
(8) hours of work. 

Section 2. Overtime Rates. All overtime hours shall be compensated at the 
rate of time and one-half (1 1/2). 

Section 3. Distribution. 

A. Employees in Units 2, 3, 4 6 7 and 8 (excluding emplo ees in Units 2 
and 3 in the Department of Transportation, Metropolitan Maintenance• 

An effort shall be made to distribute overtime work as equally as possible 
among employees in the same job class and in the same work area who are 
capable of performing the work and who desire the overtime work. 

The overtime work shall first be offered to the employee(s) then on duty, 
on the same shift and work area who has the least number of overtime hours 
to his or her credit. Should the employee choose not to accept the
overtime assignment, the employee with the next fewest overtime hours to 
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his or her credit shall be offered the assignment. Offered overtime hours 
not worked shall be considered as "worked" in calculating the equitable 
distribution of overtime. 

New employees entering the bargaining units and employees of the 
Department of Education, Faribault Residential Schools returning from 
leaves of absence, shall be credited with the number of overtime hours 
equal to the highest number of hours to the credit of any current employee 
in the same class and same work area. 

The Appointing Authority shall not be required to cut in on work in 
progress in order to maintain an equitable balance of overtime. 

An accumulative record of overtime hours worked or offered each employee 
shall be made available to the Local Union Representative upon request. 
The record of each employee's accumulated overtime hours worked and 
overtime offered but not worked shall be adjusted to zero (0) hours once 
per year on a date determined by the Appointing Authority. The Appointing 
Authority shall notify the Local Union of the date within thirty (30) 
calendar days of the execution of this Agreement, for the term of the 
Agreement. 

In the event all capable employees in the same shift and work area decline 
overtime work, the Appointing Authority shall have the right to assign 
overtime based upon inverse order of Classification Seniority among 
capable employees. In Units 3 and 4, the assignment shall be rotated each 
pay period beginning with the least senior capable employee based on 
Classification Seniority. In all instances, the overtime work shall first 
be assigned to employees then on duty if such overtime is for the 
immediately subsequent shift. 

Employees may request not to be offered voluntary overtime by means of a 
written waiver submitted to the local personnel officer, provided, 
however, that the Appointing Authority retains the right to assign 
overtime, in inverse order of Classification Seniority among capable 
employees in the event that all capable employees decline overtime work. 
Employees may rescind such waivers upon fourteen (14) calendar days 
written notice to the local personnel officer. 

In emergencies, notwithstanding the terms of this Article, the Appointing 
Authority may assign someone to temporarily meet the emergency 
requirements regardless of the overtime distribution. 

B. Employees in Units 2 and 3, Department of Transportation, Metropolitan 
Maintenance. 

Overtime work shall first be offered to the most senior employee(s) in the 
same job class and in the same work area who are capable of performing the 
work available. The overtime work shall first be offered to employees 
then on duty if such overtime is for the immediately subsequent shift. 
Should the senior employee choose not to·accept the overtime assignment, 
the next most senior capable employee shall be offered the overtime 
assignment. However, the Appointing Authority shall not be required to 
cut in on work in progress in order to comply with the requirements of 
this Section. In the event all capable employees decline overtime work, 
the Appointing Authority shall have the right to assign overtime based 
upon inverse order of Classification Seniority among capable employees. 
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Employees may request not to be offered voluntary overtime by means of a 
written waiver submitted tp the local personnel officer, provided, 
however, that the Appointing Authority retains the right to assign 
overtime, in inverse order of Classification Seniority among capable 
employees in the event that all capable employees decline overtime work. 
Employees may rescind such·waivers upon fourteen (14) calendar days . ~ 

written notice to the local personnel officer. 

In emergencies, notwithstanding the terms of this Article, the Appointing 
Authority may assign someone to temporarily meet the emergency 
requirements regardless of the overtime distribution. 

Section 4. Overnight Activities. 

A. Department of Public Welfare institutions and Department of Education 
Schools. 

The total compensation granted employees assigned to overnight activities 
whi.ch involve the supervision of residents when such assignments are 
twenty-four (24) consecutive hours shall be as follows: eight (8) hours 
straight time, eight (8) hours at the appropriate overtime rate, and eight 
(8) hours at the on-call rate. 

B. Department of Corrections Facilities. 

The total compensation granted employees assigned to overnight activities 
which include the supervision of residents when such assignments are 
twenty-four (24) consecutive hours shall. be fourteen (14) hours of 
straight time for each twenty-four (24) hour period. 

Section 5. Liquidation. 

A. General. 

B. 

Overtime hours may, at the discretion of the Appointing Authority, be 
liquidated in cash, or assigned to a compensatory bank. 

Compensatory Bank. 

1. Size of Bank. 

a. In the following agencies, the maximum amount of hours that may be 
in the compensatory bank at any given time is forty (40) hours: 

Community College System 
Corrections 
Education 
Public Service 
Public Welfare 
State University System 
Veterans Affairs 

b. In the following agencies, the maximum amount of hours that may be 
in the compensatory bank at any given time is eighty (80) hours: 

Natural Resources 
Iron Range Resources and Rehabilitation Board 
Economic Security 
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c. In other agencies, after consultation with the Local Union, the 
Appointing Authority may establish the maximum amount of hours 
that may be in the compensatory bank at any given time, pr~vided 
the amount is not less than forty (40) hours or more than eighty 
(80) hours. 

2. Hours worked in excess of bank. 

All overtime hours worked over the established maximum hour limit 
shall be compensated in cash. 

c. Cash Liquidation. 

Overtime hours which are liquidated in cash shall be liquidated on the 
same or immediately following payroll abstract for the payroll period in 
which it is earned. 

D. Compensatory Time Liquidation. 

The compensatory bank shall be liquidated once annually on a date 
specified in advance by the Appointing Authority, at the hourly rate of 
pay at which it was earned. The Appointing Authority shall notify the 
Local Union within thirty (30) calendar days of the execution date of this 
Agreement of the specified liquidation date. Employees may use time in 
the compensatory time bank at a time(s) mutually agreeable to the employee 
and the immediate supervisor. A reasonable effort shall be made to honor 
the employee's request, depending on the staffing needs of the employee's 
work unit. However, the Appointing Authority may require an employee to 
schedule time off to use any time in the compensatory bank by written 
notice to the employee no less than thirty (30) calendar days prior to the 
specified scheduled time off. 

If it is necessary to limit the number of employees in a work unit using 
compensatory time at the same time, conflicts shall be resolved on the 
basis of State Seniority within or among class(es) as determined by the 
Appointing Authority. 

Section 6. Call In and Call Back. 

Call In. Any employee called to work prior to his/her regularly scheduled 
shift shall be paid at the appropriate overtime rate until his/her 
regular shift begins. The employee shall work the balance of 
his/her regular shift at his/her regular rate of pay. 

Call Back. Any employee called back to work after his/her regularly scheduled 
shift shall be paid a minimum of two (2) hours at the appropriate 
overtime rate. 

Section 7. On Call. An employee shall be in an on-call status if the 
employee's supervisor has instructed the employee, in writing, to remain 
available to work during an off duty period. An employee who is instructed to 
be in an on-call status is not required to remain in a fixed location, but 
must leave word where he or she may be reached by telephone or by an 
electronic signaling device. 

An employee who is instructed to remain in an on-call status shall be 
compensated for such time at the rate of fifteen (15) minutes straight time 
for each one (1) hour of on-call status. Such compensation shall be limited 
to four (4) hours of straight time pay per calendar day. 
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An employee called to work while on on-call status shall be compensated as 
provided in Section 6 of this Article. An employee shall not receive on-call 
pay for hours actually worked. No employee shall be assigned to on-call 
status for a period of less than eight (8) consecutive hours. 

An effort shall be made to distribute on-call work as equally as possible 
among employees in the same job class and in the same work area who are 
capable of performing the work and who request the on-call work. 

Section 8. Early Release. Employees who work an overtime or call in 
assignment which precedes or overlaps a regular shift may be excused from 
duty, with the approval of the supervisor, after the completion of eight (8) 
hours work, without loss of premium pay for the call in or overtime assignment. 

Section 9. Duplication of Payment. Overtime hours worked shall not be paid 
more than once for the same hours worked under any provision of this Agreement. 

ARTICLE VII 

HOLIDAYS 

Section 1. Eligibility. All employees in bargaining units covered by this 
Agreement shall be eligible employees for purposes of this Article. 

Section 2. Observed Holidays. 

A. 

B. 

The following days shall be observed as paid holidays for employees 
assigned to a Monday through Friday five (5) day operation: 

Monday, July 4, 1983 - Independence Day 
Monday, September 5, 1983 - Labor Day 
Friday, November 11, 1983 - Veterans Day 
Thursday, November 24, 1983 - Thanksgiving Day 
Friday, November 25, 1983 - Day after Thanksgiving 
Monday, December 26, 1983 - Christmas 
Monday, January 2, 1984 - New Year's 
Monday, February 20, 1984 - Presidents Day 
Monday, May 28, 1984 - Memorial Day 
Wednesday July 4, 1984 - Independence Day 
Monday, September 3, 1984 - Labor Day 
Monday, November 12, 1984 - Veterans Day 
Thursday, November 22, 1984 - Thanksgiving Day 
Friday, November 23, 1984 - Day after Thanksgiving 
Tuesday, December 25, 1984 - Christmas 
Tuesday, January 1, 1985 - New Year's 
Monday, February 18, 1985 - Presidents Day 
Monday, May 27, 1985 - Memorial Day 

The following days shall be observed as paid holidays for employees 
assigned to a six (6) or seven (7) day operation: 

Monday, July 4, 1983 - Independence Day 
Monday, September 5, 1983 - Labor Day 
Friday, November 11, 1983 - Veterans Day 
Thursday, November 24, 1983 - Thanksgiving Day 
Friday, November 25, 1983 - Day after Thanksgiving 
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Sunday, December 25, 1983 - Christmas 
Sunday, January 1, 1984 - New Year's 
Monday, February 20, 1984 - Presidents Day 
Monday, May 28, 1984 - Memorial Day 
Wednesday July 4, 1984 - Independence Day 
Monday, September 3, 1984 - Labor Day 
Sunday, November 11, 1984 - Veterans Day 
Thursday, November 22, 1984 - Thanksgiving Day 
Friday, November 23, 1984 - Day after Thanksgiving 
Tuesday, December 25, 1984 - Christmas 
Tuesday, January 1, 1985 - New Year's 
Monday, February 18, 1985 - Presidents Day 
Monday, May 27, 1985 - Memorial Day 

C. Floating Holiday. Employees shall also receive one (1) floating holiday 
each fiscal year of this Agreement. The employee must request the 
floating holiday at least fourteen (14) calendar days in advance. The 
Appointing Authority may limit this number of employees that may be absent 
on any given day subject to the operational needs of the Appointing 
Authority. 

Any conflicts for requested holidays shall be resolved on the basis of 
State Seniority within the employee's work unit. The Appointing Authority 
shall make a reasonable effort to approve the requested holiday. Floating 
holidays may not be accumulated. An employee who has not requested the 
floating holiday by May 1 of each fiscal year shall be scheduled to take a 
floating holiday on a day chosen by the Appointing Authority or be paid 
for the floating holiday in cash at the option of the Appointing Authority. 

Section 3. Substitute Holidays. The Appointing Authority may designate 
substitute days for the observance of Veterans Day and Presidents Day for 
those employees employed on an academic school year in the State University 
System and the Community College System. The Local Union shall be consulted 
before the academic calendar is determined. For those employees not employed 
on an academic school year, the Appointing Authority may, with the agreement 
of the Local Union, designate substitute days for the observance of Veterans 
Day and Presidents Day. 

Section 4. Shift Work. For purposes of this Article, when a work shift 
includes consecutive hours which fall in two (2) calendar days, that work 
shift shall be considered as falling on the calendar day in which the majority 
of hours in the shift fall. When a work shift includes an equal number of 
consecutive hours in each of two (2) calendar days, that work shift shall be 
considered as falling on the first of the two (2) calendar days. 

Section 5. Holidays on Day Off. When any of the above holidays fall on an 
employee's regularly scheduled day off, the employee's scheduled work day 
either before or after the holiday, at the option of the Appointing Authority, 
shall be scheduled as a holiday for that employee, unless other arrangements 
are agreed to between the Appointing Authority and the employee. 

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an employee must be in payroll status on the normal work day 
immediately preceding and the normal work day immediately following the 
holiday(s). 
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Any employee who dies or is mandatorily _retired on a holiday or holiday 
weekend shall be entitled to be paid for the holiday(s). 

Intermittent employees shall receive a holiday if they work the day before and 
the day after the holiday or it they work oo a holiday. Intermittent 
employees working in an operation with a five (5) or a six (6) day work week 
shall receive holiday pay if they work the last scheduled work day for that 
operation before and the first scheduled work day for that operation after the 
holiday. In such cases, employees shall be reimbursed for the holiday in 
addition to pay for the time worked. Holiday pay shall be in accord with the 
schedule set forth in Appendix B. 

Employees employed on an academic school year basis shall be eligible for the 
Christmas and New Year's holidays provided they are in payroll status on the 
last scheduled work day prior to the Christmas break and the first scheduled 
work day following the break. 

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's 
normal day's pay (i.e., the employee's regular hourly rate of pay multiplied 
by the number oi hour~ in hisiher normal work dayj, and shall be paid for in 
cash. Employees who normally work less than full time shall have their 
holiday pay pro-rated in accord with the schedule set forth in Appendix B. 

With the approval of the supervisor, part-time employees may be allowed to 
arrange their work schedules, in payroll. periods that include a holiday, to 
avoid any reduction in salary due to a loss of hours because of the proration 
of holiday hours, provided such rescheduling does not re~ult in the payment of 
overtime. 

Section 8. Work on a Holiday. 

A. Scheduling. If more employees in a work unit would normally be scheduled 
or are scheduled to work on a holiday than necessary, and there are 
conflicts in requests for the holiday off, the Appointing Authority shall 
grant the holiday off on the basis of State Seniority within or among 
class(es) as determined by the Appointing Authority, provided that the 
Appointing Authority retains the right to schedule employees with the 
ability and capacity to perform the job. 

B. Payment. Any employee who works on a designated holiday shall at the 
discretion of the Appointing Authority either be: 

1. Paid in cash at the employee's appropriate overtime rate for all hours 
worked in addition ~o holiday pay provided for in Section 7 above; or, 

2. Paid in cash at the employee's appropriate overtime rate for all hours 
worked in addition to an alternate holiday in lieu of holiday pay 
provided for in Section 7 above.- Such alternate holiday shall be 
granted within ninety (90) calendar days of the last date of the pay 
period in which the holiday occurs. The supervisor and the employee 
shall make an effort to agree to the date of the alternate holiday. 
If there is no agreement at the end of the ninety (90) days, the 
Appointing Authority shall designate five (5) days within the next 
thirty (30) day period, and the employee shall select one (1) of them. 

Employees whose holiday pay is pro-rated shall also be compensated in the 
above manner for work on a holiday. 
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Section 9. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 2 and 3 above, falls on an employee's 
regularly scheduled work day, the employee shall be entitled to that day off 
to observe the religious holiday. An employee who chooses to observe such a 
religious holiday shall notify the employee's supervisor in writing at least 
twenty-one (21) calendar days prior to the religious holiday, provided that 
this notice requirement does not apply when the employee chooses to use the 
floating holiday to observe the religious holiday. 

Time to observe religious holidays shall be taken without pay except where the 
employee has sufficient accumulated vacation leave or accumulated compensatory 
time, has used a floating holiday, or, by mutual consent, is able to make up 
the time. 

Section 1. Eligibility. 

ARTICLE VIII 

VACATION LEAVE 

A. Eligibility for Accrual. All employees except intermittent employees, 
emergency employees, project employees, non-tenured laborers, and 
temporary employees shall be eligible employees for purposes of this 
Article. However, intermittent employees shall accrue vacation leave 
after completion of sixty-seven (67) working days in any twelve (12) month 
period. Eligible employees appointed to emergency, temporary, or 
non-tenured laborer status from a layoff status shall continue to be 
eligible to accrue vacation leave. 

B. Eligibility for Vacation Use. An employee may not use vacation during the 
first six (6) months of continuous service. Upon completion of six (6) 
months of continuous service, the employee shall then accrue vacation 
leave beginning with the date of hire. However, intermittent employees 
may use vacation after six (6) months from the date of hire and tenured 
laborers may use vacation from the date of tenure. Eligible employees 
appointed to emergency, temporary or non-tenured laborer status from a 
layoff status shall continue to use vacation leave. 

Section 2. Allowances. All eligible employees shall accrue vacation pay 
according to the following rates: 

Length of Service Requirement Rate Per Full Payroll Period 

0 through 5 years 4 working hours 
After 5 through 8 years 5 working hours 
After 8 through 12 years 7 working hours 
After 12 through 20 years 7 1/2 working hours 
After 20 through 25 years 8 working hours 
After 25 through 30 years 8 1/2 working hours 
After 30 years 9 working hours 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals pro-rated in accord with the schedule set 
forth in Appendix C. 

- 18 -



For purposes of determining changes in an employee's accrual rate, Length of 
Service Requirement shall not include periods of suspension, or unpaid 
non-medical leaves of absence, that are more than one full payroll period in 
duration. This method shall not be used to change any Length of Service 
Requirements determined prior to July 9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specified Length of Service 
Requirement. 

An eligible employee who is reinstated or reappointed to State service on or 
after January 1, 1979, who was mandatorily retired at age 65 prior to January 
1, 1979, shall accrue vacation leave with the same credit for Length of 
Service that existed at the time of such mandatory retirement. 

An eligible employee who is reinstated or reappointed to State service after 
June 30, 1983, and within four (4) years of the date of resignation in good 
standing or retirement shall accrue vacation leave with the same credit for 
Length of Service that existed at the time of such separation. This method 
shall not be used to change any Length of Service requirements determined 
prior to July 1, 1983. 

Employees in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in servic~ shall have their accumulated but unused vacation leave 
balance posted to their credit in the records of the employing department 
provided such vacation leave was accrued in accordance with the personnel 
rules or the provisions of this or any preceding Agreement. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Vacation leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Employees on a military leave under Article X shall earn and accrue vacation 
leave as though actually employed, without regard to the maximum accumulation 
set fortp above. Vacation earned in excess of the maximum accumulation shall 
be taken within two (2) years of the date the employee returns from military 
leave. 

Upon request, employees on extended sick leave may use vacation leave instead 
of sick leave provided they meet the criteria of sick leave use and would 
exceed the vacation leave maximum in that payroll period. 

Each agency shall keep a current record of employee vacation earnings and 
accruals which shall be made available to such employees upon request. 

Section 3. Vacation Period. Every reasonable effort shall be made by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee insofar as adequate scheduling of the work unit permits. If it is 
necessary to limit the number of employees in a work unit on vacation at the 
same time, the Appointing Authority shall determine whether conflicts over 
vacation periods shall be resolved among classes or within a particular class 
based upon staffing needs. In either event, vacation schedules shall be 
established on the basis of State Seniority within the employee's work unit. 
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Whenever practicable, employees shall submit written requests for vacation 
periods at least four (4) weeks in advance of their vacation to their 
supervisor, on forms furnished by the Appointing Authority. When advance 
written requests are impractical, employees shall secure the approval of their 
supervisor by telephone or other means at the earliest opportunity. 
Supervisors shall respond to vacation requests promptly and shall answer all 
written requests in writing no later than ten (10) calendar days after such 
request is made. 

Any request for a vacation of five (5) working days or more, including 
holidays, which is submitted five (5) calendar weeks or more in advance of the 
requested date of the start of the vacation shall be posted within five (5) 
calendar days in the work unit of the employee requesting the vacation for one 
(1) calendar week to allow other employees who may desire to request vacation 
for the same period to do so •. All such requests must be submitted to the 
supervisor within the posting period. Conflicts involving vacation scheduling 
shall be resolved as provided above. Supervisors shall respond to the 
request(s) within one (1) calendar week of the end of the posting. No request 
may be submitted for a vacation period more than six (6) months in advance of 
the request. With the agreement of the Local Union, the Appointing Authority 
may establish deadlines for vacation requests within the six (6) months period. 

No vacation requests shall be denied solely because of the season of the year 
but shall be dependent upon meeting the staffing needs of the Agency. 

Section 4. Vacation Charges. Employees who use vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than one-half (1/2) hour except to permit use of lesser 
fractions that have been accrued. Holidays that occur during vacation periods 
will be paid as a holiday and not charged as a vacation day. 

Employee vacation accruals earned while on paid leave may be used by the 
employee with the approval of the supervisor without returning to work prior 
to the use of such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of the illness 9r 
disability, upon notice to the employee's supervisor. In the event of the 
disability or hospitalization of the employee's spouse, minor or dependent 
children, or parent living in the same household of the employee and the 
employee's attendance is necessary while the employee is on vacation, vacation 
leave shall be changed to sick leave, effective the date of the disability or 
hospitalization, upon notice to the employee's supervisor. Upon such notice, 
employees may be requested by the Appointing Authority to furnish a medical 
statement from a medical practitioner. If requested by the Appointing 
Authority, such statements shall be provided as soon as possible after the 
illness, disability or hospitalization occurs. 

Section 5. Work During Vacation Period. No employee shall be required to 
work during the employee's vacation once the vacation request has been 
approved. 
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Section 6. Vacation Rights. An employee transferring to the service of 
another Appointing Authority shall have accumulated vacation leave transferred 
and such leave shall not be liquidated by cash payment. Any employee 
separated from State service shall be compensated in cash, at the employee's 
then current rate of pay, for all vacation leave to the employee's credit at 
the time of separation. Employees shall be allowed to leave their accumulated 
vacation to their credit during the period of a seasonal or temporary layoff. 

ARTICLE IX 

SICK LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, project ·employees, non-tenured laborers, and temporary 
employees shall be eligible employees for purposes of this Article. However, 
intermittent employees shall become eligible employees for purposes of this 
Article after completion of sixty-seven (67) working days in any twelve (i2) 
month period. Eligible employees appointed to emergency, temporary, or 
non-tenured laborer status from a layoff status shall continue to be eligible 
to accrue and use sick leave. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 
leave at the rate of four (4) hours per pay period of continuous employment 
beginning with their date of eligibility until nine hundred (900) hours have 
been accrued. After nine hundred (900) hours have been accrued and 
maintained, employees shall then accrue sick leave at the rate of two (2) 
hours per pay period. 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated in accord with the schedule set forth 
in Appendix D. 

An eligible employee who is reinstated or reappointed to State service on or 
after January 1, 1979, and who was mandatorily retired at age 65 prior to 
January 1, 1979, shall have accumulated but unused sick leave balance restored 
and posted to the employee's credit in the records of the employing department 
provided such sick leave was accrued in accord with the personnel rules or the 
provisions of this Agreement. 

An eligible employee who is reinstated or reappointed to State service after 
June 30, 1983, and within four (4) years of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the employee's credit in the records of the employing 
department provided such sick leave was accrued in accord with the personnel 
rules or the provisions of this Agreement. This method shall not be used to 
change sick leave balance restorations determined prior to July 1, 1983. 
However, after June 30, 1983, an employee who has received severance pay shall 
have his/her sick leave balance restored at sixty (60) percent of the 
employee's accumulate~ but unused sick leave balance (which balance shall not 
exceed nine hundred (900) hours)' plus seventy-five (75) percent of the 
employee's accumulated but unused sick leave bank. 

Employees in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused sick leave 
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balance posted to their credit in the records of the employing department 
provided such sick leave was accrued in accord with the personnel rules or the 
provisions of this Agreement. 

Each agency shall keep a current record of sick leave earnings and accrual 
which shall be made available to such employees upon request. 

Section 3. Sick Leave Use. An employee shall be granted sick leave with pay 
to the extent of the employee's accumulation for absences necessitated by: 
1) illness, or disability; 2) medical, chiropractic, or dental care for the 
employee; 3) exposure to contagious disease which endangers the health of 
other employees, clients, or the public; or, 4) illness of a spouse, minor or 
dependent children, or parent who is living in the same household of the 
employee, for such reasonable periods as the employee's attendance may be 
necessary. A pregnant employee may also use sick leave during the period of 
time that her doctor certifies that she is unable to work because of 
pregnancy. Sick leave to arrange for necessary nursing care for members of 
the family, or birth or adoption of a child shall be limited to not more than 
three (3) days. 

Employees using leave under this Article will have such sick leave first 
deducted from the nine hundred (900) hours accumulation. Employees having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine hundred (900) hour bank shall be subject to the provisions of this 
Article. 

Sick leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Employees using leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of the Appointing 
Authority when the Appointing Authority has reasonable cause to believe that 
an employee has abused or is abusing sick leave. 

The Appointing Authority may also request a statement from a medical 
practitioner if the Appointing Authority has reason to believe the employee is 
not physically fit to return to work or has been exposed to a contagious 
disease which endangers the health of other employees, clients or the public. 

Requests to furnish a statement from a medical practitioner may be oral or 
written. Oral requests shall be reduced to writing as soon as practicable. 
The written requests shall state the reason(s) for the request as well as the 
period of time that the employee will be required to furnish the statement. 

Employee sick leave accruals earned while on paid leave may be used by the 
employee with the approval of the supervisor without returning to work prior 
to the use of accrued sick leave. 

An employee on extended sick leave who has used all of his/her sick leave 
accumulation and who still meets the criteria for sick leave use, shall have 
the right to use the vacation leave to the extent of the employee's vacation 
accumulation. 

The abuse of sick leave shall constitute just cause for disciplinary action. 
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Section 4. Requests. Whenever practicable, employees shall submit written 
requests for sick leave, on forms furnished by the Appointing Authority, in 
advance of the period of absence. When advance notice is not possible, 
employees shall notify their supervisor by telephone or other means at the 
earliest opportunity. Supervisors shall respond promptly and shall answer all 
written requests in writing. 

Section 5. Sick Leave Charges. An employee using sick leave shall be charged 
for only the number of hours he/she was scheduled to work during the period of 
sick leave. In no instance shall sick leave be granted for increments of less 
than one-half (1/2) hour except to permit use of lesser fractions that have 
been accrued. Holidays that occur during sick leave periods shall be paid as 
a holiday and not charged as a sick leave day. 

Any employee incurring an on the job injury shall be paid the employee's 
regular rate of pay for the remainder of the work shift. Any necessary sick 
leave charges for employees so injured shall not commence until the first 
scheduled work day following the injury. 

When an employee on Workers' Compensation benefits-has decided to use sick 
leave and/or vacation to supplement his/her Workers' Compensation benefits the 
following. procedure applies: The employee shall notify the Appointing 
Authority that he/she wishes to supplement his/her Workers' Compensation check 
through use of sick leave and/or vacation leave. Sick leave must be exhausted 
before the vacation leave can be used. The Appointing Authority shall obtain 
from the Workers' Compensation Division the amount of the benefit check and 
automatically authorize a payroll check in the amount of the difference 
between the benefit check and the employee's regular gross pay for the 
employee's normal pay period. The employee's sick leave or vacation balance 
shall b~ reduced by the amount of the payroll check divided by the employee's 
hourly rate of pay at the time the payroll check is issued. 

An employee who uses sick leave or vacation leave while awaiting the Workers' 
=~ Compensation determination, shall return that part of the Workers' Compensation 

'check·which covers that waiting period to the Appointing Authority. The 
Appointing Authority shall credit back to the employee's sick leave or 
vacation leave the number of hours equal to the amount of the Workers' 
Compensation check divided by the employee's hourly rate. 

Section 6. Transfer to Another Appointing Authority. An employee who 
·transfers or is transferred to another Appointing Authority without an 
interruption in service shall carry forward accrued and unused sick leave. 

Section 7. Work Related Disability and Employment. The State agrees to 
maintain the policy of attempting to place employees who have incurred a work 
related disability in areas of work which would fit the employee's physical 
capabilities, but not to create a job just to provide employment. The parties 
may waive Article XII by mutual agreement to implement this Section. 

Section 8. Worker's Compensation. The parties agree to meet and confer for 
the purpose of discussing ways and means of facilitating the return to work of 
employees receiving Worker's Compensation. 



ARTICLE X 

LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished to the employee in writing by the supervisor. 
All requests for a leave of absence shall be answered by the supervisor 
promptly, including, upon request by the employee, a statement of the 
Appointing Authority's intent regarding whether or not the employee's position 
will be filled permanently. No leave of absence request shall be unreasonably 
denied and no employee shall be required to exhaust vacation leave accruals 
prior to a leave of absence. 

When the Appointing Authority approves an unpaid leave of absence for an 
employee, the Appointing Authority shall advise the employee in writing of the 
steps the employee must take to continue insurance coverages. 

When more than one (1) employee requests a discretionary leave and the 
Appointing Authority determines that a discretionary leave or leaves may be • 
granted, such leave or leaves shall be granted on the basis of State Seniority 
to the most senior employee making such request, provided the Appointing 
Authority may deny such request of a senior employee(s) if the Appointing 
Authority determines that the senior employee(s) has special skills or 
knowledge that are needed to function properly and efficiently. No employee 
shall be permitted to exercise seniority more than once in any five (5) year 
period to receive priority consideration for a discretionary leave of 
absence. However, this restriction on the use of seniority would not preclude 
the employee from being granted additional leaves of absence where seniority 
for such leave is not an issue. The Appointing Authority reserves the right 
at any time to deny or limit the number of discretionary leaves as provided 
above. 

Section 3. Paid Leaves of Absence. 

A. Bereavement Leave: The use of a reasonable period .of sick leave shall be 
granted in cases of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian, children, grandchildren, brothers, 
sisters, wards, or stepchildren of the emp~oyee. 

B. Court Appearance Leave: Leave shall be granted for appearance before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job 
related purposes other than those instituted by the employee or the 
exclusive representative. Leave shall also be granted for attendance in 
court in connection with an employee's official duty, which shall include 
any necessary travel time. Such employee shall be paid for the employee's 
regular rate of pay but shall remit to his/her Appointing Authority the 
amount received, exclusive of expenses, for serving as a witness, as 
required by the court. 
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c. 

D. 

E. 

F. 

G. 

Educational Leave: Leave shall be granted for educational purposes if 
such education is required ~y the Appointing Authority. 

Jury Duty Leave: Leave shall be granted for service upon a jury. 
Employees whose scheduled shift is other than a day shift shall be 
reassigned to a day shift during the period of service upon a jury. When 
not impaneled for actual ser·vice and only on call, the employee shall 
repqrt to work. 

Military Leave: Up to fifteen (15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of 
the State of Minnesota who are ordered by the appropriate authorities to 
attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
period of such activity. 

Voting Time Leave: Any employee who is eligible to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself/herselr from work for the 
purpose of voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her 
immediate supervisor. 

Emergency Leave: The Commissioner of Employee Relations, after 
consultation with the Commissioner of Public Safety, may excuse State 
employees from duty with full pay in the event of a natural or man made 
emergency, if continued operation would involve a threat to the health or 
safety of individuals. Absence with pay shall not exceed sixteen (16) 
working hours at any one time unless the Commissioner of Employee 
Relations authorizes a longer duration. 

Within ninety (90) calendar days of the execution of this Agreement, each 
State agency shall meet and confer with the Union regarding emergency 
leave. 

Paid leaves of absences granted under this Article shall not exceed the 
employee's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified 
employee to accept a position in the unclassified service of the State of 
Minnesota. 

B. Educational Lea-ve: Leave may be granted to any employee for- educational 
purposes. 

C. Disability Leave: Leaves of absence up to one (1) year shall be granted 
to any permanent employee who, as a result of an extended illness or 
injury, has exhausted his/her accumulation of sick leave. Upon the 
request of the employee, such leave may be extended. 

D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption 
leave of absence shall be granted to a natural parent or an adoptive 
parent, who requests such leave in conjunction with the birth or adoption 
of a child. The leave shall commence on the date requested by the 
employee and shall continue up to six (6) months provided, however, that 
such leave may be extended up to a maximum of one (1) year by mutual 
consent between the employee and the Appointing Authority. 
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E. Military Leave: Leave shall be granted to an employee who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any employee, upon request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment, except as provided in this Article. 

G. Precinct Caucus or Convention: Upon ten (10) days advance request, leave 
shall be granted to any employee for the purpose of attending a political 
party caucus or political c_onvention. 

H. Union Leave: Upon the written request of the Union, leave shall be 
granted to employees who are elected or appointed by the Union to serve on 
a Union Negotiating Team. Local Union Stewards, Local Union Officers, 
Union Officers or other employees who may be elected or appointed by the 
Union or Local Union to perform duties for the exclusive representative 
shall be granted time off, provided that the granting of such time off 
does not adversely affect the operations of the employee's department or 
agency. 

Upon the written request of the Union, leave shall be granted to employees 
who are appointed full time representatives of the Union. Annually, the 
Appointing Authority may request the Union to confirm the employee's 
continuation on Union Leave. 

Leave time for service on a Union Master Negotiating Team/Assembly shall 
be considered as paid leave for purposes of vacation leave and sick leave 
accrual. Leave time for service on a Union Master Negotiating Team shall 
also be considered as paid leave for purposes of eligibility for holiday 
pay. 

I. Leave for Related Work: Leave not to exceed one (1) year may be granted 
to an employee to accept a position of fixed duration outside of State 
service which is funded by a government or private foundation grant and 
which is related to the employee's current work. 

Section 5. Reinstatement after Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in his/her former position or another position in his/her 
former class/class option in his/her seniority unit, or a position of 
comparable duties and pay within his/her seniority unit. Employees returning 
from extended leaves of absence (one (1) month or more) shall notify their 
Appointing Authority at least two (2) weeks prior to their return from leave. 
Employees may return to work prior to the agreed upon termination date with 
the approval of the Appointing Authority. Employees returning from an unpaid 
leave of absence shall be returned at the same rate of pay the employee had 
been receiving at the time the leave of absence commenced plus any automatic 
adjustments that would have been made had the employee been continuously 
employed during the period of absence. (See also Article XII, Section 6A, 
regarding return from a leave of absence to a vacancy.) 
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ARTICLE XI 

JOB SAFETY 

Section 1. General. It shall be the policy of the Appointing Authority to 
provide for the health and safety of its employees by providing safe working 
conditions, safe work areas, and safe work methods. In the application of 
this policy, the prevention of accidents, the creation and maintenance of 
clean, sanitary, and healthful restrooms and eating facilities shall be the 
continuing commitment of the Appointing Authority. The employees shall have 
the responsibility to use all provided safety equipment and procedures in 
their daily work and shall cooperate in all safety and accident prevention 
programs. 

Section 2. Safety Committee. There shall be established in each department 
and/or principal place of employment (for example: institutions, hospitals, 
colleges, transportation department areas, Department of Natural Resources 
regions, etc.) a joint Safety Committee composed of Appointing Authority 

' representatives selected by the Appointing Authority and employee 
representatives selected by the Union, one from each bargaining unit 
represented by the Union. If more than one (1) exclusive representative 
exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining 
representative(s) to insure their input to the Committee. The Appointing 
Authority's designated Occupational Health and Safety Officer shall act as the 
Safety Committee Chairperson. The Safety Committee shall meet at least 
quarterly or as may be legally required and meetings shall be scheduled by the 
Safety Officer. Additional meetings may be called by the Safety Officer or by 
the Union or Appointing Authority as the need may arise.. All Safety Cammi t tee 
meetings shall be held during normal day shift working hours- on the Appointing 
Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property 
damage and personal injury accidents and alleged hazardous working conditions, 
to provide support for a strong safety program, and to review and recommend 
safety policies to the Appointing Authority. Normally, the Committee shall 
acknowledge in writing receipt of reports of alleged hazardous working 
conditions within thirty (30) calendar days of their submission. A copy of 
the Committee's recommendations, if any, to the Appointing Authority regarding 
the disposition of such reports shall also be provided to the individual who 
filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response 
and/or proposed actions, if any. 

A Local Union Officer or Safety Committee member shall be entitled to 
participate in any work site safety inspections conducted by the Safety 
Committee or by State or Federal OSHA Inspectors without loss of pay. Notice 
of such inspections shall be promptly given to the Local Union President and 
to the Chairperson of the Safety Committee. 

Section 3. Employee Safety. 

A. All unsafe equipment or job conditions shall be brought to the attention 
or the immediate supervisor. Should the unsafe condition not be corrected 
within a reasonable time, the equipment or job practice shall be brought 
to the attention of the Safety Committee. 
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B. Any protective equipment or clothing, e.g., safety glasses or other types 
of eye protection (includipg•prescription lenses and frames when 
required), safety helmets,· safety vests, welding gloves and aprons, safety 
shoes, ear protection, etc., shall be provided and maintained by the 
Appointing Authority whenever such equipment is required as a condition of 
employment either by the Appointing Authority, by OSHA, or by the Federal 
Mine Safety and Health Administration. 

C. All employees who are injured or who are involved in an accident during 
the course of their employment shall file an accident report, on forms 
furnished by the Appointing Authority, no matter how slight the incident. 
A copy of the accident report shall be furnished to the Safety Committee. 
All such injuries shall be reported to the employee's immediate supervisor 
and any necessary medical attention, including transportation if required, 
shall be arranged.· The Appointing Authority shall provide assistance to 
employees in filling out all necessary Workers' Compensation forms, when 
requested. 

D. Any medical examination required by the Appointing Authority shall be at 
no cost to the employee and the Appointing Authority shall receive a copy 
of the medical report. 

E. The parties agree to meet and confer regarding safety concerns and the 
provision of training for employees regarding safety. 

Section 4. Building Safety. Upon the occurrence of any condition threatening 
a building or the area around it, immediate action shall be taken by the 
Appointing Authority to safeguard personnel, documents, and funds. A building 
emergency plan shall be developed by the Appointing Authority. The plan for 
building emergencies shall specify areas to be used for safety from the 
elements. It shall also specify actions to be taken by all occupants in 
emergency situations including building evacuation, search for unidentified 
objects, and occupation of shelter areas. No employee shall be required to 
participate in any search .for an explosive or incendinary device against 
his/her wish, nor suffer any loss of pay because of any building evacuation in 
an emergency situation. 

Section 5. Department of Public Welfare. Prior to May, 1984, the Appointing 
Authorities and the Local Unions in the Department of Public Welfare shall 
meet and confer on the possible scheduling of summer hours for institution 
laundry facilities. 

ARTICLE XII 

VACANCIES, FILLING OF POSITIONS 

Section 1. Vacancies Defined. A vacancy is defined as an opening in the 
classified service for a non-temporary (more than six (6) months) position, 
the assemblage of a seasonal work crew if defined as such in Supplemental 
Agreements, or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, 
dismissal, transfer out of the seniority unit, permanent reassignment to a new 
work location thirty-five (35) miles or more distant, retirement, leave of 
absence expected to be longer than six (6) months, permanent disability, 
promotions, demotions, successful bid, or the creation of a new position or 

- 28 -



shift or seasonal work crew and the Appointing Authority determines that such 
vacancy is to be filled. A non-tenured laborer opening is not a vacancy. 
When a position occupied by a tenured laborer becomes open and meets the 
criteria for a vacancy, it shall be posted for bids from tenured laborers. 

A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State 
department by Executive Order or Legislative Act. 

Section 2. Work Areas. The Appointing Authority may define and/or redefine 
work areas provided that such work areas are based upon reasonable staffing 
and/or operational needs of the Appointing1 Authority and do not unreasonably 
diminish the bidding rights of employees. 

Section 3. Reassignment. 

B. 

.. -. c. 

Within a Work Area. The Appointing Authority shall have the right to 
assign and reassign duties among employees in a class within a work area. 
This includes the right to reassign employees to an unfilled position in 
the same class and shift and work area provided such reassignment is 
within thirty-five (35) miles. Any reassignment under this subdivision is 
not a vacancy as defined in Section 1 of this Article .• 

Between Work Areas or Shifts {No Vacancies). 

If no vacancy has been created and it is necessary to reassign an employee 
within thirty-five (35) miles, the Appointing Authority shall request 
volunteers from among employees in the same class (or option) and work 
area/or shift from which the reassignment is to be made. If one or more 
employees volunteer for the reassignment, the most senior qualified 
volunteer shall be reassigned. If there are no volunteers, the least 
senior qualified employee in the same class (or option) and work area/or 
shift from which the reassignment is to be made shall be reassigned. 

Reassignment following Posting and Bidding • 

If a vacancy has been created or a shift opening occurs, and the 
Appointing Authority determines to fill the vacancy or shift op~ning 
without adding another employee, the position shall be posted and bid. 
The Appointing Authority may then reassign to the position vacated by the 
successful bidder in accord with "B" above. If there are no bidders for 
the position, the Appointing Authority may fill the position by 
reassignment in accord with ~B" above. 

D. Temporary Reassignment. 

Notwithstanding the above, the Appointing Authority may temporarily 
reassign any employee to another work area and/or shift for five (5) 
consecutive months or less. 

Section 4. Job Posting and Bidding. Whenever a vacancy occurs, the 
Appointing Authority shall post for a minimum of ten (10) calendar days, or 
through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin 
boards where employees in the seniority unit in the class in which the vacancy 
exists are stationed. When the ten (10) calendar day posting requirement. 
would be met on a Saturday, Sunday or holiday, the expiration date of the 
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A. Overtime Payment. Hours in excess of eighty ( 80) hours in a payroll 
period shall be placed into an employee's overtime bank on an 
hour-for-hour basis, and shall be utilized in subsequent payroll periods 
either as compensatory time off or paid in cash at the option of the 
Appointing Authority, after first considering the desires of the employee. 

B. Compensatory Time Accrual and Liquidation. Compensatory time may be 
accrued to a maximum of eighty ( 80) hours. The 80 hours may be exceeded 
upon approval of the Appointing Authority or his/her designee and may be 
liquidated at straight time in cash or compensatory time at the option of 
the Appointing Authority. 

Compensatory time will be liquidated at a time mutually agreeable to the 
employee and his/her supervisor; the employee may be required to reduce 
the accrual where regularly scheduled work time would cause the employee 
to exceed the eighty (80) hour maximum. 

Section 3. Conservation Officers. Conservation Officers shall be paid for 
hours worked in excess of the normal work period subject to the following 
conditions: 

A. It is recognized that because of the nature of their work, employees 
covered by this Agreement are frequently required to work varied hours, 
work on holidays, weekends, opening days and during periods of unexpected 
emergencies. The Appointing Authority will pay cash at the hourly rate at 
which it was earned for all approved overtime hours worked in excess of 
the eighty ( 80) hour payroll period. Such overtime may be paid only for 
overtime hours assigned by the Appointing Authority and upon certification 
by the employee that these scheduled hours have actually been worked. The 
Appointing Authority may, at its discretion, permit employees to work 
hours in excess of eighty (80) hours in a payroll period to meet specified 
emergencies and other designated on-going enforcement activities. The 
Appointing Authority shall only be liable for overtime hours, to be paid 
in cash at the straight time rate, actually worked and recorded, but in no 
event shall it be liable for more than two hundred 200 hours for each of 
the following 13 consecutive pay periods: 

June 29, 1983 through December 27, 1983 
December 28, 1983 through June 26, 1984 
June 27, 1984 through December 25, 1984 
December 26, 1984 through June 26, 1985 

Payment for approved overtime will be made in the payroll period in which 
it was earned or in the subsequent payroll period. Any such hours 
certified as worked in excess of two hundred (200) hours during 
consecutive payroll periods will cancel and will not be paid. 

If an employee is not employed by the Employer for the entire full 
consecutive payroll periods, then such employee shall only be eligible to 
be paid for such hours in excess of eighty (80) hours per payroll period 
as proportion of the number of payroll periods worked by the employee in 
said thirteen (13) consecutive payroll periods bears to two hundred (200) 
hours. 

Section 4. General Policy. Nothing in this Article shall be construed to 
provide for the pyramiding of overtime nor to guarantee a minimum or maximum 
number of overtime hours to any employee. 
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ARTICLE XXVI 

SENIORITY 

Section 1. Definition. Seniority shall mean an employee's length of service 
in a classification within this bargaining unit except that classification 
seniority shall include all combined time worked in one period the 
classifications Trooper, Trooper 1, and Corporal, and Natural Resources 
Specialists 1, 2, 3 and 4. As of the effective date of this Agreement, time 
spent on a disciplinary suspension shall count toward seniority accrual, but 
unpaid leave of absences shall not count in accordance with Article XIV, 
Section 1. An employee's seniority shall be broken only by separation from 
state service by reasons of resignation, discharge for just cause, retirement, 
or death. When two (2) or more employees have the same seniority date their 
final score on the examination eligible list, excluding veterans preference, 
shall determine their position on the seniority list. State Patrol Troopers 
with the same seniority date shall be placed on the seniority list in order of 
score attained from the Trooper Candidate School. If a tie still exists, 
4-'ha.;..,. .,...,...,,.;,._.;,....,..,, ,..,,.. 4-'ha ..,,,.,,...;,..".;+-u 1.;cs+- c,'h.,,11 ha Aa+-""""'.;..,.,,.A 'hu 1,..+-
IJJ..&v.J..L }'V ... .J.IJ.J.VJ..l ... Vl.l IJL,l ........... J.,l.J.Vl -'-"J ......... ., ... ug, ...... IJ'v UvUv .................. u VJ ... vu. 

Employees returning to the bargaining unit from excluded positions shall have 
all time spent in all related higher or equally paid classifications in which 
the employee has served within the division credited for purposes of seniority. 

Employees returning to a previously served in classification shall have all 
time spent in all related higher or equally paid classifications in which the 
employee has served within the bargaining· unit credited for purposes of 
seniority. 

Section 2. Layoff Rights. When a layoff becomes necessary, the employee with 
the least seniority in the job classification in which the layoff is to take 
place will be laid off first. 

Employees shall be given thirty ( 30) days notice prior to layoff. The last 
employee laid off will be the first to be recalled for work. No new employees 
will be hired until the layoff list has been exhausted. Names shall be 
retained on the layoff list for a minimum of two (2) years or for a period of 
time equal to the employee's total seniority, up to a maximum of five ( 5) 
years. 

Upon the request of a more senior employee and approval of the Appointing 
Authority, a more senior employee may be laid off out of seniority order. 

Upon the request of an employee and with the written approval of the 
Appointing Authority, an employee may reduce his/her hours from full-time or 
otherwise change his/her employment condition to less than full-time, and may 
subsequently change his/her hours back to full-time with the written approval 
of his/her Appointing Authority. Such transactions shall not constitute a 
layoff pursuant to this Article. 

Section 3. Bumping. An employee being laid off shall have the right to any 
vacant position in the same classification which he/she holds at the time of 
layoff, if he/she meets the qualifications for . the vacancy. If no such 
vacancy exists, or if the employee elects not to fill said vacancy, any 
permanent or probationary employee about to be laid off shall have the right 
to bump the employee with the least classification seniority in the same class 
statewide. In the event that the employee about to be laid off elects not to 
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posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or 
option), a general description of the duties, the work area of the position, 
the shift, if applicable, and the normal hours of work. A copy of the posting 
shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. 
Bids shall be accepted from employees in both classes. A list of 
Junior/Senior Plans in existence as of July 1, 1983 is attached in Appendix K. 

Eligible employees may bid on filling of a posted vacancy by submitting a 
written application to the Appointing Authority which must be received on or 
before the expiration date of the posting to receive consideration. 

A posted vacancy may be cancelled during the posting period but may only be 
cancelled after the posting period for lack of funds. Upon request, the 
Appointing Authority shall furnish the Local Union with documentation of the 
lack of funds. Any vacancy for which eligible bids have been received and 
which has not been cancelled shall be filled in accord with contract 
procedures within four (4) calendar weeks of the posting date. 

Section 5. Eligibility for Bidding. Employees in a different employment 
condition or different shift from the posted vacancy or in a work area 
different from the posted vacancy shall be eligible to bid for any vacancy 
within their class (or option or other options for which they are qualified as 
determined by the Appointing Authority) and seniority unit. Unclassified and 
probationary employees are not eligible to bid. However, probationary 
employees may bid to a different employment condition. Any employee who has 
successfully filled a vacancy via a bid other than a seasonal work crew 
vacancy shall not be entitled to bid on another vacancy for a period of four 
(4) months following the date upon which the employee exercised the bid. 

Section 6. Filling Positions. Vacant positions shall be filled as follows: 

A. Bidding: Selection of employees to fill a posted vacancy shall be made 
from among eligible bidders in order of Classification Seniority, (for a 
posted vacancy in a Junior/Senior Plan, Classification Seniority is the 
combined Classifiqation Seniority of classes in the Junior/Senior Plan) 
provided the senior employee's ability and capacity to perform the job are 
relatively equal to that of other bidders. 

Vacancies shall be filled by the posting and bidding process until there 
is no bid or until a maximum of three (3) such vacancies have been filled, 
whichever comes first. 

All bidders for a vacancy shall be notified, orally or in writing, of the 
acceptance or rejection of their bid in a timely manner. 

When an employee returns from an approved leave of absence and the~e is a 
vacancy, the employee shall be reinstated to that vacancy, provided that 
no employee with more Classification Seniority has bid on the position. 
If a more senior employee has successfully bid on the position, the 
employee returning from the approved leave of absence shall be selected 
for the position vacated by the successful bidder (see also Article X, 
Section 6, regarding return from a leave of absence). 
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"Notwithstanding the above, the Appointing Authority shall not consider 
bids by employees for vacancies if acceptance of a bid would create a 
layoff or a bumping situation nor accept a bid from an employee in a 
different employment condition if acceptance-of the bid would prevent the 
recall of an employee from the Seniority Unit Layoff List laid off from 
the same class, employment condition and location. • 

B. Seniority Unit Layoff List: 

1. Same Employment Condition. 

Selection shall next be made from employees on the Seniority Unit 
Layoff List in order of Classification Seniority if such a list exists 
pursuant to Article X:V, Section 11. No new appointments shall be made 
in a seniority unit in a class (or option) and employment condition 
for which a Seniority Unit Layoff List exists until all employees on 
such list have been offered the opportunity to accept the position. 

2. Different Emplovment Condition. 

Selection shall next be made from employees on the Seniority Unit 
Layoff List in order of Classification Seniority for the class (or 
option) and seniority unit in which the vacancy exists who were laid 
off from an employment condition other than that of the vacancy to be 
filled. Selection shall be limited· to the geographic area (within 
thirty-five (35) miles) of the position from which the employee was 
laid off. 

C. Absence of Seniority Unit Layoff List: If no Seniority Unit Layoff List 
exists, the Appointing Authority shall have the option of filling the 
vacancy by the use of any of the following methods: 

1 •. Eligible List: If an eligible list is to be used or when a routine 
service position is filled, selection shall be made from among 
employees within the same seniority unit in which the vacancy exists, 
whose names appear on the eligible list certified by the Department of 
Employee Relations or who have expressed interest in the Routine 
Service position in the order of State Seniority, provided the senior 
employee's ability and capacity to perform the job are relatively 
equal to that of other applicants certified from the list or referred 
for Routine Service appointment; or, 

2. Class (or Class Option) Layoff List: If a Class (or Class Option) 
Layoff List is to be used, selection shall be made from among 
qualified employees whose names appear on the list in the order of 
Classification Seniority; or, 

3. Voluntary Demotion; If a voluntary demotion is to be used, selection 
shall be made by accepting the application of an employ~e who is 
willing to accept a voluntary demotion; or, 

4. Voluntary Transfer: If a voluntary transfer is to be used, selection 
shall be made by accepting the application of an employee who is 
willing to accept a voluntary transfer; or, 
\ 

S. Reinstatement: If reinstatement is to be used, selection shall be 
made by reinstating a former employee; or, 
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6. Other: The Appointing Authority may also use any other appointment 
procedure pursuant to statute. 

Notwithstanding any of the above, where a Class (or Class Option) Layoff List 
exists, no new appointments of persons other than current civil service 
employees shall be made in a seniority unit in a class (or option), employment 
condition and location for which a Class (or Class Option) Layoff List 
exists. In addition, when an employee requests to transfer or demote to the 
same class (or class option) or an equal or lower class (or class option) in 
which the employee previously served or for which the employee is determined 
to be qualified by the Employer, to avoid layoff or bumping, the receiving 
Appointing Authority shall not unreasonably deny the request if the 
alternative to the transfer or demotion is appointment of a person other than 
a current civil service employee. 

Upon request, the Appointing Authority shall provide to the Local Union 
President the name of the applicant selected, the method used to select the 
applicant and any lists of certified eligibles used in the selection procedure. 

When new classes are established in the State service and in the seniority 
unit, employees within that seniority unit shall be afforded the opportunity 
to compete for appointment to vacancies in the new class through the selection 
process. 

During the application of the posting, bidding and job filling process, the 
Appointing Authority may temporarily assign employees or make temporary 
appointments to vacancies to fulfill operational needs. 

Section 7. Effects of Changes in Position Allocations on the Filling of 
Positions. When the allocation of a position has been changed as the result 
of changes in the organizational structure of an agency or abrupt changes in 
the duties and responsibilities of the position, such positions shall be 
considered vacant under the provisions of this Article and filled in accord 
with Sections 1 through 6. 

Section 8. Effects of Reallocations on the Filling of Positions. When the 
allocation of a position has been changed as the result of changes over a 
period of time in the kind, responsibility, or difficulty of the work 
performed in a position, such situation shall be deemed a reallocation. 

A reallocated position shall not be considered a vacancy under the provisions 
of this Article if the action leading to the change in the allocation of the 
position did not clearly result from the assignment of the incumbent to work 
out of class in a manner so as to by-pass the selection process, assignment of 
the incumbent to a vacancy in a new position which had not been allocated to a 
class, or other action taken without regard to the appropriate selection 
process. 

When the reallocated position is not a vacancy, the incumbent employee shall 
be appointed to the reallocated position provided the employee has performed 
satisfactorily in the position and possesses any licensure, certification, or 
registration which may be required. 

When the reallocated position is a vacancy or when the incumbent employee has 
not performed satisfactorily in the position or does not possess the required 
licensure, certification, or registration, the position shall be filled as 
provided in Sections 4, 5, and 6 of this Article. 
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When the incumbent i.s ineligible to be appointed to the reallocated position 
as provided above, the employee shall be removed from the position within 
thirty (30) calendar days from the date of notification to the Appointing 
Authority. In this case, if the employee is not reassigned, transferred, 
promoted, or demoted, the lay.off provisions of this Agreement shall apply. 
AnY. such reassignment must precede use of the layoff provisions of this 
Agreement. 

Employees may submit requests for job audits directly to the Department of 
Employee Relations. 

Except for reallocations resulting from a study of an agency or division 
thereof initiated by the Department of Employee Relations or an Appointing 
Authority, if the incumbent of a position which is reallocated upward receives 
a probationary appointment to a reallocated position, pay for the reallocated 
position shall commence fifte.en ( 15) calendar days after the receipt in the 
Department of Employee Relations of a reallocation request determined by the 
Department of Employee Relations to be properly documented, and it shall 
continue from that date until the effective date of the probationary 
appointment. 

The decision of the Commissioner of Employee Relations on the reallocation of 
any position shall not be subject to the grievance and arbitration provision 
of this Agreement. 

If a position is reallocated to a class in a lower salary range, and the 
salary of the employee exceeds the maximum of the new range, the· employee 
shall be placed in the new ·class and shall retain his/her current salary. In 
addition, the employee ~hall receive any across the board wage increases as 
provided by this Agreement. The employee's name shall be placed on the 
Seniority Unit and Class (or Class Option) Layoff Lists for the class from 
which he/she was reallocated downward. 

Section 9. Required Probationary Period. Except as provided below, all 
unlimited appointments to positions in the classified service shall be for 
probationary period specified in Section 11. 

No probationary period shall be required for a recall from a Seniority Unit 
Layoff List, a transfer in the same class under the same Appointing Authority, 
or a transfer or demotion to a previously held class under the same Appointing 
Authority. 

Section 10. Discretionary Probationary Period. An Appointing Authority may, 
with prior written notice to the employee, require a probationary period as 
specified in Section 11 for transfers and demotions to a new Appointing 
Authority or to classes in which the employee has not previously served, 
reemployment, reinstatement, or recall from a Class (Class Option) Layoff List. 

Section- 11 • Len~th of Probationary Period. 

Unit Len~th of Initial Le~th of Subseguent 
Probationari Period Probationari Period 

Unit 2 4 months 2 months 
Unit 3 6 months 4 months 
Unit 4 6 months 4 months 
Unit 6 6 months 4 months 
Unit 7 6 months 4 months 
Unit 8 6 months 4 months 

- 33 -



Any unpaid leaves of absence in excess of a total of ten (10) consecutive 
working days shall be added to the duration of the probationary period. 

Employees placed on layoff prior to the completion of their probationary 
period shall be required to complete the probationary period upon return from 
the layoff. 

An employee who began a probationary period before July 1, 1983 shall complete 
that probationary period under the terms of the applicable 1981-1983 
collective bargaining Agreement. 

Time served on a temporary or a provisional appointment (up to a maximum of 
one-half (1/2) of the probationary period) shall be credited toward the 
completion of the probationary period in the same class and seniority unit 
provided there is no break in service of more than one (1) payroll period. 

Employees promoted prior to the completion of their probationary period to a 
higher class in the same occupational field shall complete their probationary 
period in the lower class by service in the higher class. 

Employees demoted during or at the end of a probationary period shall have the 
time in the higher class count toward the probationary period in the class to 
which such employees are demoted. 

Section 12. Evaluation. During the probationary period, the Appointing 
Authority shall conduct a minimum of one (1) performance counseling review of 
the employee's work performance at the approximate mid-point of the 
probationary period and furnish the employee with a written copy of the 
evaluation. 

Section 13. Trial Period. Employees who have been appointed to a new class 
or transferred and required to serve a new probationary period shall have a 
trial period of fifteen (15) calendar days for the purpose of evaluation. 

During this trial period, the employee may elect to return to the former 
position. In the event an employee does not successfully complete the 
remaining probationary period, after the fifteen (15) day trial period, the 
employee shall be returned to the former class within the seniority unit from 
where the employee came, and if a vacancy exists, to the same geographic 
area. In this event, the employee shall accrue all seniority in the former 
class as if continually employed in the former class. 

Section 14. Non-certification. An Appointing Authority may fail to certify 
any probationary employee and shall notify the employee in writing with a copy 
to the Local Union of the reasons for the non-certification. The Union shall 
have the right to challenge such reasons through the ·third step of the 
grievance procedure. However, for any grievance other than non-certification, 
employees with permanent status in another class and serving a subsequent 
probationary-period shall not be denied use of Article XVII through the 
arbitration process. 
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ARTICLE XIII 

PROMOTIONAL RATINGS 

Promotional ratings required by the Employer in conjunction with a screening 
process shall be prepared for each employee who is an applicant for that 
position in an objective manner. No employee will be rated by a supervisor 
who 1.s a candidate for the same position. Prior to being processed by the 
Appointing Authority the employee's final rating shall be discussed with the 
employee by the supervisor who signs the rating form and a signed copy of the 
rating shall be furnished to the employee. 

ARTICLE XIV 

TRANSFERS BETWEEN AGENCIES 

Employees may request a transfer to a position under another Appointing 
Authority by submitting such request in writing to the Personnel Office of the 
Appointing Authority to which they wish to transfer with a copy to the 
Personnel Office of the Appointing Authority by which they are currently 
employed. 

When the Appointing Authority to which the employee wishes to transfer agrees 
to the transfer and does not require that the employee serve a new 
probationary period, the employee's current Appointing Authority shall approve 
the transfer. 

ARTICLE XV 

LAYOFF AND RECALL 

Section 1. Layoff. An Appointing Authority may lay off an employee by reason 
of abolition of the position, shortage of work or funds, or other reasons 
outside the employee's control which do not reflect discredit on the service 
of the employee. 

Any reduction in hours of a less than full-time employee, except for 
intermittents, which would place the employee outside the bargaining unit 
shall constitute a layoff and shall be implemented in accord with the 
provisions of this Article. 

Section 2. Layoff Procedure. 

A. Determination of Position(s). The Appointing Authority shall determine 
the position(s) in the class or class option, if one exists, and 
employment condition and work location which is to be eliminated. 

B. Advance Notice. In the event a layoff in the classified service of 
seniority unit employees becomes necessary, the Appointing Authority shall 

· notify the Union and the Local Union President of the classification(s), 
number of positions and the employment condition(s) to be eliminated at 
least fourteen ( 14) calendar 'days prior to the effective date of the 
anticipated layoff. At least fourteen (14) calendar days prior to the 
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effective date of the layoff, the Appointing Authority shall give written 
notice of the layoff, including the reason(s) therefor and the estimated 
length of the layoff period, to all employee(s) about to be laid off and 
to the Local Union President. The written notice of layoff shall include 
a list of existing and anticipated vacant positions that an employee may 
accept in accord with Section 2F of this Article. 

The written notice of layoff to seasonal employees shall also give the 
anticipated date of recall and the anticipated length of the work season 
subsequent to the layoff. 

C. Class Option Defined. A "class option" is defined as an area of 
specialization which may require special licensure, certification or 
registration, and for which a separate examination is used in making 
appointments to a class •. Such options shall be listed in Appendix J. 

D. Layoff Notification. Layoffs which are necessary shall be on the basis of 
inverse Classification Seniority within employment condition (full-time 
unlimited, part-time unlimited, seasonal full-time, seasonal part-time or 
intermittent), seniority unit, and geographic area (within thirty five 
(35) miles of the work location) of the position to be eliminated. The 
Appointing Authority shall send a layoff notice to the employee with the 
least Classification Seniority in the same class (or class option), 
employment condition, and seniority unit within thirty-five (35) miles of 
the position to be eliminated. 

Provisional and emergency employees shall be terminated before any layoff 
of probationary or permanent employees in the same class, employment 
condition and geographic location/principal place of employment. 
Provisional employees shall be separated in inverse order of the date of 
their provisional appointment. 

Seasonal employees and/or tenured laborers shall be laid off in inverse 
order of Classification Seniority within the principal place of employment 
of the position(s) to be eliminated unless waived by mutual agreement 
between the employee and the Appointing Authority. 

E. Reassignment. If the Appointing Authority determines to fill the position 
vacated by the employee who has received the layoff notice, the Appointing 
Authority shall follow the procedures in Article XII, Section 3A or B. 

F. Procedure. The employee who has received a layoff notice shall be placed 
in a vacancy in the same seniority unit, same class (or class option or 
another option within that class for which the employee is determined by 
the Employer to be qualified) and same employment condition within 
thirty-five (35) miles of the employee's current work location. 

If there is no vacancy, the employee shall either: 

a. Bump the least senior employee in the same seniority unit, same class 
(or class option or another option within that class for which the 
employee is determined by the Employer to be qualified) and same 
employment condition within thirty-five (35) miles of the employee's 
current work location; or, 

b. Accept a vacancy in the same seniority unit in an equal class in-which 
the employee previously served or for which the employee is determined 
by the Employer to be qualified and in the same employment condition 
within thirty-five (35) miles of the employee's current work location. 
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If neither of the preceding is available, the employee shall be laid off, 
or the employee may choose! any of the following options. If none of these 
options is available, the employee shall be laid off. 

1. Bump the least senior employee in the same seniority unit in an 
equal class (or class option or another option for which the 
employee is determined to be qualified by the Employer) in which 
the employee previously served and in the same employment 
condition within thirty-five (35) miles of the employee's current 
work location; 

2. Accept a vacancy in the same seniority unit in a lower class in 
which the employee has previously served or for which the employee 
is determined to be qualified by the Employer and in the same 
employment condition within thirty-five ( 351

) miles of the 
employee's current work location; 

3. Bump the least senior employee in the s~me seniority unit in a 
lower class (or class option) in which the employee previously 
served (or another class option within that class for which the 
employee is determined to be qualified by the Employer) and in the 
same employment condition within thirty-five ( 35) miles. of the 
employee's current work location; 

4. Accept a vacancy in the same seniority unit, same class (or class 
option or another option within that class for which the employee 
is determined to be qualified by the. Employer), and same 
empioyment condition more than thirt'y-five (35) miles from the 
employee's curre~t work location; 

5. Bump the· least senior employee in the same seniority unit, same 
class (or class option or another option within that class for 
which the employee is determined to be qualified by the Employer) 
and employment condition more than thirty-five (35) miles from the 
employee's ·current work location; 

6. Accept a vacancy in the same seniority unit in an equal class in 
which the employee has previously served or for which the employee 
is determined to be qualified by the Employer and in the same 
employment condition more than thirty-five (35) miles from the 
employee's current work location; 

7. Bump the least senior employee in the same seniority unit in an 
equal class (or class option or another option for which the 
employee is determined to be qualified by the Employer) in which 
the employee previously served and in the same employment 
condition more than thirty-five (35) miles from the employee's 
current work location; 

8. Accept a vacancy in the same seniority unit in a lower class in 
which the employee~ previously served or for which the employee 
is determined to be qualified by the Employer and in the same 
employment condition more than thirty-five (35) miles from the 
employee's current work location; 
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9. Bump the least senior employee in the same seniority unit in a 
lower class (or class option) in which the employee previously 
served, (or another option within that class for which the 
employee is determined to be qualified by the Employer) and in the 
same employment condition more than thirty-five (35) miles from 
the employee's current work location; 

10. Bump any employee on a temporary appointment in the same seniority 
unit and in the same class who has more than thirty (30) calendar 
days remaining on such temporary appointment and is within 
thirty-five (35) miles of the employee's current work location. 
The temporary employee so bumped shall be separated. 

Any employee bumped pursuant to this Section shall be laid off in 
accord with Section 2 of this Article. 

Section 3. Conditions for Bumping or Accepting Vacancies. The following 
shall govern bumping and accepting vacancies pursuant to Section 2: 

1. In all cases of bumping, the employee exercising bumping rights must 
have greater Classification Seniority in the class into which the 
employee is bumping than the employee who is to be bumped. 

2. An employee who does not have sufficient Classification Seniority to 
bump into a previously held class shall not forfeit the right to 
exercise Classification Seniority to bump into the next previously 
held class in the same seniority unit. 

3. Any employee who has the option to fill a vacancy in the same class or 
in a class in which the employee previously served must possess more 
Classification Seniority than other bidders to fill the vacancy. 

4. Any employee who has the option to fill a vacancy in a class in which 
the employee has not previously served shall fill the vacancy only if 
there are no other bidders. 

5. When a vacancy exists in a class into which the employee has a right 
to bump, the employee must accept the vacancy prior to exercising the 
option to bump. 

6. If more than one employee opts to fill a vacancy or bump another 
employee, the employee with the greater seniority (Classification 
Seniority or State Seniority whichever is applicable) shall have 
priority in exercising that option. 

The Appointing Authority need not consider bids by employees for vacancies if 
acceptance of a bid would create a layoff or a bumping situation nor a bid 
from an employee in a different employment condition if acceptance of the bid 
would prevent the recall of an employee from the Seniority Unit Layoff List 
laid off from the same class, employment condition, and location. 

Section 4. Junior/Senior Plans. When layoffs take place in the senior class 
of a Junior/Senior Plan, as defined by the Employer, and the employee demotes 
or bumps to the junior class as provided in the layoff procedure, the junior 
position shall simultaneously be reallocated to the senior class, provided 
that the employee is qualified for the reallocation under the terms of the 
Junior/Senior Plan. · 
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Section 5. Pay on Demotion. Any employee who demotes as part of this layoff 
procedure shall retain his/her,current rate of pay or the rate of pay at the 
top of the pay range or the class to which he/she demotes', whichever is less. 

Section 6. Rights of Excluded Employees Entering the· Bargaining Unit. 

A. Employees who have accepted positions in a bargaining unit not represented 
by the Union or positions excluded from any bargaining unit shall have 
bumping rights into a position in a bargaining unit represented by the 
Union in a class in which the employee previously served or in a class for 
which the employee is determined to be qualified by the Employer only 
under the following conditions: 

1. The: employee may bump only into a. position under the same Appointing 
Authori.ty. For purposes of· this'. S'ection only, Appointing Authority in 
the Department·. of· Transportation- is the same as seniority unit. 

2. The employee shall have exhausted all bumping rights within his/her 
own bargaining unit or, if not in a barga.inin_g u..nit; wit.hi n t.h~ 

ap~licable framework. 

3. The employee shall fill a vacancy in a class in which he/she has 
previously served or for· which he/she is determined to be qualified by 
the-Employer· and for· which there· are no bidders prior to bumping any 
employee in· a bargaining unit represented by the Union. Employees in 
bargaining units represented by the Union shall be able to exercise a 
bump to ·a vacancy prior to the vacancy being filled by an employee 
from a bargaining unit not represented by the Union. 

All bumps under· this part are subject to the general conditions provided 
for in this Article. 

Section 7. Relocation Expenses. If· the application of Section 2 of· this 
Article requires an employee to change residence and such change meets the 
thirty-ti ve (35) • mile requirements provided for in Article XXI, Relocation 
Expenses, the employee shall be eligible for payment of relocation expenses, 
consistent with Article XXI, subject to the following conditions: 

A. If an employee must select a more than thirty-five (35) mile option 
(Section 2F) in order to retain his/her current rate of pay or in order to 
take the least cut in the rate of pay, the employee shall be eligible for 
all relocation expenses except Realtor Fees. 

B. If an employee cannot fill a vacancy in a previously held class within 
thirty-five (35) miles of the employee's current work location or the 
employee cannot bump into a previously held class within thirty-five (35) 
miles of the employee's current work location, the employee shall be 
eligible for all relocation expenses. 

Section 8. Limited Interruptions of Employment. Any interruption in 
employment not in excess of seven (7) consecutive calendar days or any 
reduction from an employee's normal work hours which continues two (2) 
calendar weeks or less shall not be considered a layoff. Such limited 
interruption or reduction in hours may occur as a result of adverse weather 
conditions, shortage of material or equipment, or for other unexpected or 
unusual reasons. 
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Prior to implementing a limited interruption of employment or a reduction in 
hours, the Appointing Authority, whenever practicable, shall meet with the 
Local Union to discuss the need for such action. 

When the limited interruption of work or reduction in hours does not affect 
all employees in a class, employment condition, shift, and work location, the 
least senior employee(s) affected shall have their work interrupted or hours 
reduced. Limited interruption of work or reduction in hours shall not be 
instituted for the purpose of subcontracting work normally performed by the 
affected bargaining unit employees. 

In the event limited interruptions of employment occur, full-time employees 
shall, upon request, be entitled to advance of hours in order to provide the 
employee with up to eighty (80) hours of earnings for a pay period. Advance 
of hours shall be allowed up to the maximum number of hours of an employee's 
accumulated and unused vacation leave. If an employee elects to draw such 
advances, the employee shall not be permitted to reduce the employee's 
vacation accumulation below the total hours advanced. However, no employee 
after the first six (6) months of continuous service shall be denied the right 
to use vacation time during a limited interruption of employment as long as 
vacation hours accrued exceed the hours that the employee has been advanced 
under this Section. All overtime hours worked subsequent to such advances 
shall be credited against the employee's aggregate advance of hours until the 
advance is reduced to zero (0). 

On the payroll period ending closest to November 1st of each year, all 
employees who have received such advances and have not worked sufficient 
overtime hours to reduce the advances to zero (0) will have their advances 
reduced to zero (0) by reduction of the employee's accumulated and unused 
vacation leave. 

Section 9. Layoff Lists. 

A. Seniority Unit Layoff List. The names of employees who have been laid 
off, employees who have accepted a position in a different class or 
another employment condition in lieu of layoff, or who have accepted ·a 
demotion in lieu of layoff, or bumped employees who have accepted a 
demotion in lieu of layoff, shall be automatically placed on a regular or 
seasonal Seniority- Unit Layoff List for the seniority unit, class (or 
class option), geographic location and employment condition from which 
they were laid off or other employment conditions and geographic locations 
for which they are available or from which they were bumped in the order 
of their Classification Seniority. Employees may change their 
availability by notifying.th~ Department of Employee Relations in 
writing. Names shall be retained on the Seniority Unit Layoff List for a 
minimum of one (1) year or for a period of time equal to the employee's 
State Seniority, to a maximum of eight (8) years. 

B. Class (or Class Option) Layoff List. The names of such employees shall 
also be placed on a Class (or Class Option) Layoff List for the class (or 
class option) from which they were laid off, or bumped in order of their 
Classification Seniority. Names shall be retained on the Class (or Class 
Option) Layoff List for a minimum of one (1) year or for a period of time 
equal to the employee's Classification Seniority, to a maximum of three 
(3) years. 
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When an employee's name is placed on the Class (or Class Option) Layoff 
List, the employee shall indicate, in writing on a document provided by 
the Appointing Authority, the seniority unit(s), the geographic 
location(s) and the employment condition(s) for which he/she would accept 
employment. The employee may change his/her availability by notifying the 
Department of Employee Relations. 

Section 10. Reemployment Lists. The names of employees who have been laid 
off or demoted on lieu of layoff shall be placed on reemployment lists 
prepared by the Department of Employee Relations for those classes in which 
the employee held Classification Seniority and for locations and employment 
conditions for which the employee is eligible and has indicated, in writing on 
a document provided by the Appointing Authority, a willingness to accept 
employment. Employees may change their availability by notifying the 
Department of Employee Relations. The Department of Employee Relations shall 
then certify the laid off employee to be considered for appointment to 
vacancies for which the employee is thus eligible. 

The provisions of this Section shall not apply to employees on seasonal layoff 
of less than four (4) months. 

Section 11. · Recall. Employees shall be recalled from layoff in the order in 
which their names appear on the Seniority Unit Layoff List for the class (or 
class option), employment condition and seniority unit from which they were 
laid off,. bumped, or demoted in lieu of layoff. 

Seasonal employees shall be recalled in the order in which their names appear 
on the seasonal layoff list for the seniority unit and principal place of 
.employment from which they were laid off and shall have preference for any 
temporary jobs in the principal place of employment in their class which ar~ 
established during a period of seasonal layoff. 

An employee shall be notified of recall by written personal notice (receipted) 
or certified mail (return receipt required) sent to the employee's last known 
address at least fifteen (15) calendar days prior to the reporting date. The 
employee shall notify the Appointing Authority by certified mail (return 
receipt required) within five (5) calendar days of receipt of notification, of 
intent to return to work and shall report for work on the reporting date 
unless other arrangements are made. It shall be the employee's responsibility 
to keep the Appointing Authority informed of the employee's current address. 

The Appointing Authority may temporarily assign employee(s) to any vacancies 
or openings to fulfill operating requirements during the period while the 
recall process is taking place. 

Employees on layoff lists for a class and not employed by the State shall be 
offered any temporary position in that class in the seniority unit and 
geographic area from which they were laid off in the order their names appear 
on the Seniority Unit Layoff List prior to filling such position with a new 
hire or an employee from another seniority unit, or by the following paragraph. 

Employees on a Seniority Unit Layoff List and not employed by the State shall 
be offered any temporary position in a class for which the employee is 
determined to be qualified by the Employer in the seniority unit and 
geographic area from which they were laid off in the order of their State 
Seniority prior to filling such a position with a new hire or an employee from 
another seniority unit. 
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The notice provisions of this Section shall not apply for filling such 
temporary positions. Employees accepting temporary positions shall be 
eligible employees for purposes of holidays, vacation leave, sick leave, and 
insurance. Such employees shall not be eligible to bid on vacancies under the 
provisions of Article XII of this Agreement. Upon expiration of the temporary 
appointment, the employee shall return to full layoff status. 

Section 12. Removal From Layoff Lists. Employees shall be removed from all 
layoff lists for any of the following reasons: 

A. Recall to a permanent position from either layoff list except that an 
employee shall not be removed from the Seniority Unit Layoff List for 
his/her former location and employment condition upon recall to a 
permanent position in a different seniority unit. However, in the event 
that an employee is recalled to a seniority unit other than the one from 
which he/she was laid off, and the employee does not successfully complete 
the probationary period, the employee's name shall be restored to the 
Seniority Unit Layoff List for the remainder of the time period originally 
provided in Section 9. 

B. Failure to accept recall to a position which meets the availabilities 
specified by the employee except that employees who fail to accept recall 
from the Class/Class Option Layoff List shall be removed only from that 
list. 

C. Appointment to a permanent position in a class which is equal to or higher 
than the one from which the employee was laid off. 

D. Resignation, retirement or termination from State service. 

Section 13. Subcontracting. In the event the Appointing Authority finds it 
necessary to subcontract out work now being performed by employees that may 
result in a displacement of employees, the Local Union shall be notified no 
less than ninety (90) calendar days in advance. During this ninety (90) day 
period, the Appointing Authority shall meet with the Local Union and discuss 
ways and means of minimizing any impact the subcontracting may have on the 
employees. 

Section 14. Voluntary Reduction in Hours. Appointing Authorities may allow 
employees to take unpaid leaves of absence to reduce layoffs otherwise 
necessary. If it is necessary to limit the number of employees in a work unit 
on unpaid leave at the same time, the Appointing Authority shall determine 
whether conflicts shall be resolved among classes or within a particular class 
based upon staffing needs. In either event, leave shall be granted on the 
basis of State Seniority within the employee's work unit. 

Employees taking leaves of absence under this Section shall continue to accrue 
vacation and sick leave and be eligible for paid holidays and insurance 
benefits as if the employees had been actually employed during the time of 
leave. If a leave of absence is for one (1) full pay period or longer, any 
holiday pay shall be included in the ·rirst payroll period warrant after return 
from the leave of absence. Upon return from leave, the employee shall return 
to his/her former position. 
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Section 15. Unclassified Employees. Unclassified seasonal employees, in the 
Departments of Public Safety and Military Affairs other than ·employees 
unclassified pursuant to M. s. 43A.08, Subd. 2A who have been terminated in 
good standing shall be offered seasonal vacancies in the bargaining unit in 
the next subsequent season in the same department, class, and work function 
prior to the vacant position being filled by new hires. 

Section 16. Exclusions. The provisions of this Article shall not apply to 
unclassified employees or non-tenured laborers except as specified in Section 
15. 

ARTICLE xvr 

DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed upon an employee 
only for just cause. 

Section 2. Union Representation. The Appointing Authority shall not meet 
with an employee for the purpose of questioning the employee during an 
investigation that ,may lead to discipline without· first offering the employee 
an opportunity for Union Representation.· Any employee waiving the right to 
such representation must do so in writing prior to the questioning. A copy of 
such waiver shall be furnished to the Local Union President or Steward upon 
request. The employee shall_ be advised of the nature of the allegation(s) 
prior to questioning. 

Section 3. Disciplinary Procedure. Disciplinary action or measures shall 
include only the following: 1) oral reprimand; 2) written reprimand; 3) 
suspension; 4) demotion; and 5) discharge. 

If the Appointing Authority has reason to reprimand an employee, it shall be 
done in a manner that shall not embarrass the employee before other employees 
or the public. Oral reprimands shall be identified as such. 

When any disciplinary action more severe than an oral reprimand is intended, 
the Appointing Authority shall, before or at the time such action is taken, 
notify the employee in writing of the specific reason(s) for such action. 

Section 3. Discharge. The Appointing Authority shall not discharge any 
permanent employee without just cause. If, in any case, the Appointing 
Authority feels there is just cause for discharge, the employee shall be 
suspended for five (5) days and the employee and the Local Union shall be 
notified, in writing, that the employee is subject to discharge and shall be 
furnished with the reason(s) therefor. 

Section 4. Appeal Procedures. Any disciplinary action imposed upon an 
employee may be processed as a grievance through the regular grievance 
procedure as provided in Article XVII. 

The Union shall have the right to take up a suspension, demotion, and/or 
discharge as a grievance at the third step of the grievance procedure and the 
matter shall be handled in accord with this procedure through the arbitration 
step if deemed necessary. 
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The discharge of unclassified employees is not subject to the arbitration 
provisions of Article XVII (Grievance Procedure). 

Section 5. Personnel Records. Initial minor infractions, irregularities, or 
deficiencies shall first be privately brought to the attention of the employee 
and, if corrected, shall not be entered into the employee's personnel record. 

An oral reprimand shall not become a part of an employee's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the employee's personnel record. A written record of all 
disciplinary actions other than oral reprimands shall be entered into the 
employee's personnel record. All disciplinary entries in the personnel office 
record shall state the corrective action expected of the employee. 

Each employee shall be furnished with a copy of all evaluative and 
disciplinary entries into the personnel office record and shall be entitled to 
have the employee's written response included therein. 

Upon the request of the employee, a written reprimand or a written record of a 
suspension of ten (10) days or less, shall be removed from the employee's 
personnel record provided that no further disciplinary action has been taken 
against the employee for a period of two (2) years following the date of a 
written reprimand or three (3) years following the effective date of the 
suspension. 

The contents of an employee's personnel office record shall be disclosed to 
the employee upon request and to the employee's Union representative upon the 
written request of the employee. In the event a grievance is initiated under 
Article XVII, the Appointing Authority shall provide a copy of any items from 
the employee's personnel office ·record upon the request of the employee. Up 
to ten (10) copies of such material shall be without cost to the employee, 
Local Union, or Union. 

Documentation regarding any wage garnishment action against an employee shall 
not be placed in the employee's personnel file. 

Only the personnel office record may be used as evidence in any disciplinary 
action or hearing. This does not limit, restrict, or prohibit the Appointing 
Authority from submitting supportive documentation or testimony, either oral 
or written, in any disciplinary hearing, nor does it so limit the Union. 

Section 6. Resignations. An employee shall have the right to withdraw a 
written resignation within three (3) calendar days of its submission. 

Section 7. Non-Tenured Labor Service Employees. The grievance and 
arbitration provisions of this Agreement do not apply to non-tenured labor 
service employees. 

ARTICLE XVII 

GRIEVANCE PROCEDURE 

Section 1. Grievance Procedure. A grievance is defined as a dispute or 
disagreement as to the interpretation or application of any term or terms of 
this Agreement. 
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Employees are encouraged to attempt to resolve the occurrence of any grievance 
on an informal basis with the employee's immediate supervisor at the earliest 
opportunity. If the matter is not resolved by informal discussion, it shall 
be settled in accord with the following procedure. 

Section 2. Processing Grievances. 

A. Release-time. Union Representatives and the grievant, as specified in "B" 
below, shall be allowed a reasonable amount of time, without loss of pay, 
during working hours while on the Appointing Authority's premises to 
investigate or process grievances in steps 1 through 3. Union 
representatives and the grievant shall not leave work or disrupt 
departmental routine to discuss grievances without first requesting 
permission from his/her immediate supervisor, which shall not be 
unreasonably withheld. 

B. Representatives. 

Step 1: Up to two (2) of the following Union Representatives may 
participate: Union Steward, Chief Steward, Union President, Union 
Vice-President, with or without the grievant. 

Steps 2 Up to three (3) of the same Union Representatives may 
and 3 participate with or without the grievant. In addition, the Union 

Staff Representative may participate in Step 3. 

Upon agreement of the Union and the Employer, the Local Union Steward, Chief 
Steward, President, and Vice-President need not be from the same seniority 
unit or bargaining unit as the grieving employee. 

STEP 1: The designated Union Representative(s), with or without the employee, 
shall attempt to resolve the matter with the employee's immed1ate 
supervisor within twenty-one (21) calendar days after the employee, 
through the use of reasonable diligence, should have had knowledge of 
the first occurrence of the event giving rise to the grievance. The 
supervisor shall th~n attempt to resolve the matter and shall respond 
to·the Union Representative within seven (7) calendar days. 

STEP 2: If the grievance has not been resolved to the satisfaction of the 
Local Union within seven (7) calendar days after the immediate 
supervisor's ·response is due, it may be presented in writing by the 
designated Union Representative to the next level of supervision 
which has been designated by the Appointing Authority to process 
grievances. The written grievances shall state the nature of the 
grievance, the facts upon which it is based, the provision(s) of the 
Agreement allegedly violated, and the relief requested. The 
designated Appointing Authority Representative shall arrange a 
meeting with the Union Representative(s) to discuss the grievance 
within seven (7) calendar days. A written response shall be 
forwarded to the Union Representative within seven (7) calendar days 
of the meeting. 

STEP 3: If the grievance still remains unresolved~ it may be presented to the 
Appointing Authority or designated representative by the designated 
Union Representative within seven (7) calendar days after the Step 2 
response is due. The Appointing Authority or designee shall arrange 
a meeting with the designated Union Representative(s) within seven 
(7) calendar days. The Appointing Authority or designee shall 
respond to the Union Representative and the Union staff 
representative in writing within seven (7) calendar days. 
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STEP 4: If the grievance remains unresolved after the response of the 
Appointing Authority is due, the Union shall have sixty (60) calendar 
days in which to submit a letter to the State Negotiator and the 
Appointing Authority stating its desire to proceed to arbitration. 
Within five (5) calendar days after the Union has notified the State 
Negotiator that it desires to proceed with the arbitration of the 
grievance the parties shall determine the arbitrator to hear the 
arbitration by the method provided for in Section 3 of this Article. 
Expenses for the arbitrator's services and the proceedings shall be 
borne by the losing party, however, each party shall be responsible 
for compensating its own representatives and witnesses. If either 
party cancels an arbitration hearing or asks for a last minute 
postponement that leads to the arbitrator's making a change, the 
canceling party or the party asking for the postponement shall pay 
this charge. The decision of the arbitrator shall be final and 
binding upon the parties and the arbitrator shall be requested to 
issue his/her decision within thirty (30) calendar days after the 
conclusion of testimony and argument. If either party desires a 
verbatim record of the arbitration proceedings, it may cause such a 
record to be made, providing it pays for the record and makes a copy 
available without charge to the other party and the arbitrator. 

Section 3. Arbitration Panel. All arbitrations arising under this Agreement 
shall be heard by a member of the permanent panel of five (5) arbitrators 
which shall be selected to serve for the life of this Agreement. Prior to 
August 15, 1983, the State Negotiator and the Union may by mutual agreement 
select the members to serve on the permanent panel. If the parties fail to 
agree, they shall prepare a list of fifteen (15) arbitrators selected from the 
lists of arbitrators provided to the parties by the American Arbitration 
Association. The members of the permanent panel shall be selected from the 
list by the following method: The Union and the State Negotiator shall each 
strike a name from the list. The parties shall continue to strike names until 
the five (5) members of the permanent panel have been selected. 

Arbitrators shall be selected to hear a grievance arbitration by lot. 

If a vacancy on the permanent panel occurs during the life of this Agreement 
the vacancy shall be filled from among the remaining names on the original 
list by the same method used for selecting the original panel. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right 
to amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her in writing by the parties of this Agreement, and 
shall have no authority to make a decision on any other matter not so 
submitted to him/her. The arbitrator shall be without power to make decisions 
contrary to, inconsistent with, or modifying or varying in any way the 
application of laws, rules, or regulations having the force and effect of 
law. The decision shall be based solely upon the arbitrator's interpretation 
and application of the expressed terms of this Agreement and to the facts of 
the grievance presented. 

Section 5. Time Limits. If a grievance is not presented within the time 
limits set forth above or the time lists set forth in a Supplemental 
Agreement, it shall be considered "waived." If a grievance is not appealed to 
the next step or steps within the specified time limit or any agreed extension 
thereof, it shall be considered settled on the basis of the Appointing 
Authority's last answer. If the Appointing Authority or its agents does not 
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answer a grievance or an appeal thereof within the specified time limits, the 
Union or its agents may elect to treat the grievance as denied at that step 
and immediately appeal the grievance to the next step. The time limit in each 
step may be extended by mutual written agreement of the Appointing Authority 
or its agents and the Union or its agents in each step and such extension will 
not be unduly denied. By mutual agreement of the Appointing Authority and the 
Union, the parties may waive Steps 1, 2 and/or 3. 

By mutual agreement of the parties, time limits may be extended for the 
purpose of entering an employee into an Employee Assistance Program. Requests 
by the Union or Appointing Authority to so extend time limits shall not be 
unreasonably denied. All such agreements shall be in writing and signed by 
both the Union or its agents and the Appointing Authority or its agents. 

ARTICI,.E XVIII 

WAGES 

Section 1. Salary Ranges. The salary ranges for classes covered by this 
Agreement shall be those contained in Appendix E(1). In the event that 
bargaining unit employees are to be assigned to newly created or newly added 
bargaining unit classes during the life of this Agreement, the salary range 
for such class shall be established by the Department of Employee Relations 

· which will advise the Union in advance of final establishment. The salary 
range established by the Department shall be based on comparability and 
internal consistency between classes in the salary plan. 

Section 2. Conversion. Effective July 1, 1983, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective class, as specified ~n Appendix E(1), except as hereafter set forth. 

Employees who are paid at· a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement, but whose rate 
falls within the new range for their class, shall be assigned to the maximum 
of the new range. 

In the event the July 1, 1983, maximum rate set forth in Appendix E(1) is 
equal to or less than the employee's current salary, no adjustment shall be 
made, but employees assigned to these classes shall suffer no reduction in pay 
and shall continue at their current rate of pay as of June 30, 1983. 

Conversion to the new compensation grid shall not change an employee's 
eligibility for step progression increases. 

Section 3. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the completion of the 
months of required service. 

Progression for classes assigned to the Compensation Grids 2C, 3C-4-6, 7 and 8 
shall be as follows: 

Employees at the first step shall be advanced to the second step at the 
completion of six (6) calendar months of satisfactory continuous service 
at the first step. Employees shall be advanced from the second to the 
third step at the completion of six (6) calendar months of satisfactory 
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continuous service at the second step. Employees at or beyond the third 
step shall advance to the next higher step at the completion of twelve 
(12) months of satisfactory continuous service at that step, until the 
maximum rate of pay is attained. 

Appointing Authorities may withhold such step increases because of 
unsatisfactory service, with written notice to the employee. Increases so 
withheld may subsequently be granted upon certification by the Appointing 
Authority that the employee has achieved a satisfactory level of performance. 

Progression for classes assigned to Compensation Grids 2A and 3B shall be as 
follows: 

The orientation rate shall be paid during the first six (6) calendar 
months of employment within a class and the base rate shall be paid 
thereafter unless payment at the base rate is provided in accord with 
Section 4A. 

Employees in apprentice classes shall receive progression step increases 
upon completion of the hourly service requirements specified in 
Compensation Grid 2B. 

Progression for classes assigned to Compensation Grid 3A (Labor Service) shall 
be as follows: 

Employees at Step A shall advance to Step B after eight hundred (800) 
hours of service within a calendar year. Employees at Step B shall 
advance to Step C after two (2) consecutive calendar years with eight 
hundred (800) hours or more of service in each year at Step B. Employees 
shall advance from Step C to Step Dafter two (2) consecutive calendar 
years of service with eight hundred (800) hours or more of service in each 
year at Step C. Service requirements must be fulfilled with the same 
Appointing Authority, at the same principal place of employment, and 
performing similar work. 

Non-Tenured Laborers who fail to meet the service and hour requirements for 
advancement in any calendar year and who are subsequently reappointed to the 
labor service with the same Appointing Authority within one (1) year of 
termination shall be reappointed at the step at which they were last paid. 

Tenured Laborers who fail to meet the service and hour requirements for 
advancement in any calendar year shall continue at the step at which they were 
last paid until they meet the service and hour requirements for advancement. 

Tenured Laborers whose continuous service is interrupted shall be considered 
to be new employees for purposes of this Section if they are subsequently 
reappointed to the labor service and shall be reappointed at Step A. 

Section 4. Salary Upon Class Change. 

A. Promotion. Employees who are promoted during the life of this Agreement 
shall be granted a salary increase of at least one (1) step or shall be 
paid at the minimum of the higher range whichever is greater. 

B. Voluntary Transfer. An employee who transfers within the same class shall 
receive no salary adjustment. An employee who transfers between classes 
shall receive the minimum adjustment necessary to bring his/her salary 
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within the range of the new class. However, an employee receiving a rate 
of pay in excess of the ranie maximum shall continue to receive that rate 
of pay. 

C. Voluntary Demotion. An employee who takes a voluntary demotion shall 
retain his/her present sala!'.'Y unless that.salary exceeds the maximum rate 
of pay for the new position in which case new position in which case the 
employee's salary shall be adjusted to the new maximum. However, an 
employee may continue to receive a rate of pay in excess of that maximum 
upon the recommendation of the Appointing Authority and approval of the 
Commissioner of Employee Relations. 

D. Non-certification during Probationary Period. An employee who is not 
certified to permanent status and returns to his/her former class shall 
have his/her salary restored to the same rate of pay the employee would 
have received had he/she remained in the former class. 

Section 5. General Wage Adjustments. Effective July 1, 1983, all salary 
ranges and rates shall be increased by four (4) percent 1 rotL~ded to the 

' nearest cent or twenty-five _cents (25¢) an hour, whichever is greater. The 
compensation grids for classes covered by· this Agreement are contained in 
Appendix E(1). Employees shall convert to the new compensation grid as 
provided in Section 2. 

Section 6. Second Year Wage Adjustments. Effective July 1, 1984, all salary 
ranges and rates shall be increased by four and one-half (4.5) percent, 
rounded to the nearest cent or thirty cents (30¢) an hour, whichever is 
greater. Salary increases provided by this Section shall be given to all 
employees including those employees whose rates of pay exceed the maximum rate 
for their class. 

Section 7. Pay Equity Adjustments. The Employer shall implement pay equity 
adjustments as provided for in M.S. 43A.OS, Subd. 5 as provided in Appendix 

- E(2), Pay Equity Adjustments. 

Section 8. Shift Differential. Effective July 1, 1983, the shift 
differential for employees working on assigned shifts which begin before 6:00 
A.M. or which end at or after 7:00 P.M. shall be thirty-five cents ($0.35) per 
hour for all hours worked on that shift. Such shift differential shall be in 
addition to the employee's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 

Employees working the regular day schedule who are required to work overtime 
or who are called back to work for special projects shall not be eligible for 
the shift differential. 

Section 9. Intermittent Differential Pay. Certain work duties and the 
operation of certain equipment as listed in Appendix F provide for the payment 
of intermittent equipment operation differentials for employees earning less 
than the rate of pay for Heavy Equipment Operator (full-time). Employees 
certified by the Appointing Authority to operate the equipment shall receive 
the differential pay for a full one-half (1/2) shift when they perform the 

· work duties or operate the equipment during that one-half (1/2) shift. 

Payment of the intermittent equipment operation differentials shall not apply 
to any loading equipment when a truck operator, on an occasional basis, loads 
his/her own truck with ice control material from a stockpile during ice 
control operations. 

- 49 -



When new equipment is put into use, the differential rate for the new 
equipment shall be established by the Employer based on comparability to 
equipment currently in Equipment Pay Classifications I through IV. 

Highway Maintenance ProJect Foreman (Intermittent) and Bridge Worker Foreman 
(Intermittent) shall receive the intermittent differential pay for a full 
one-half (1/2) shift when they are assigned to the work duties of the Project 
Foreman during that one-half (1/2) shift. 

Section 10. Work Out of Class. When an employee is expressly assigned to 
perform substantially all of the duties of a position allocated to a different 
class that is temporarily unoccupied for other than the time required, to a 
maximum of four (4) weeks, for the posting, bidding, and job filling process; 
and the work out of class assignment exceeds ten (10) consecutive work days in 
duration, the employee shall be paid for all such hours at the employee's 
current salary when assigned to work in a lower or equal class or at a rate 
within a higher range which is equal to the minimum rate for the higher class 
or one (1) step higher than the employee's current salary whichever is 
greater. When an employee is assigned to serve in a class for which the 
employee is on a layoff list, the employee shall be paid as provided above or 
the maximum step previously achieved by the employee, whichever is greater. 

Section 11. Correction Trades Differential. The following Skilled Trade 
classes employed in adult institutions of the Department of Corrections shall 
receive a $0.60 per hour differential: 

Automotive Mechanic Lead 
Cabinet Maker 
Carpenter 
Carpenter Lead 
Caulker 
Electrician 
Electrician Lead 
Industries Production Supervisor-all options 
Institution Maintenance Lead Worker 
Machinery Repair Worker 
Machinist 
Machinist Foreman 
Mason 
Mason Foreman 

Painter 
Painter Lead 
Plant Maintenance Engineer 
Plasterer 
Plumber 
Prison Industries Foreman 

all options 
Refrigeration Mechanic 
Roofer 
Sheet Metal Worker 
Stationary Engineer 
Steamfitter 
Upholsterer 
Welder 

Section 12. Severance Pay. All employees who have accrued twenty (20) years 
or more continuous State service shall receive severance pay upon any 
separation from State service except for discharge for cause. Employees with 
less than twenty (20) years continuous State service shall receive severance 
pay upon mandatory retirement or retirement at or after age 65; death; or 
layoff, except for seasonal layoffs. Employees who retire from State service 
after ten (10) years of continuous State service and who are immediately 
entitled at the time of retirement to receive an annuity under a State 
retirement program shall, notwithstanding an election to defer payment of the 
annuity, also receive severance pay. Severance pay shall be equal to forty 
(40) percent of the employee's accumulated but unused sick leave balance 
(which balance shall not exceed nine hundred (900) hours). If necessary, 
accumulated but unused sick leave bank hours shall be added to the sick leave 
balance to attain the nine-hundred (900) hour maximum. In addition, the 
employee shall receive twenty-five (25) percent of the employee's accumulated 
but unused sick leave bank, times the employee's regular rate of pay at ·the 
time of separation. 
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Should any employee who has received severance pay be subsequently reappointed 
to State service, eligibility for future severance pay shall be computed upon 
the difference between the amount of accumulated but unused sick leave· 
restored to the employee's credit at the time the employee was reappointed and 
the amount of accumulated but unused sick leave at the time of the employee's 
subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to 
exceed five years from termination of employment. In the event that a 
terminated employee dies before all or a portion of the severance pay has been 
disbursed, that balance due shall be paid to a named beneficiary or, lacking 
same, to the deceased's estate. 

Section 13. Injured on Duty Pay. The parties recognize that employees 
working with residents or inmates of certain State institutions or facilities 
face a high potential for injury due to the nature of their employment. 
Therefore, an employee of any Department of Corrections, Department of Public 
Welfare, Department of Education, or Department of Veterans Affairs 
institution who, in the ordinary course of employment, while acting in a 
reasonable and prudent manner and in compliance with the established rules and 
procedures of the Appointing Authority, incurs a disabling injury stemming 
from the aggressive and/or intentional and overt act of a person who is a 
resident or is in the custodial control of the institution, or which is 
incurred while attempting to apprehend or take into custody such inmate or 
resident, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid under the 
Workers' Compensation, without deduction from the employee's accrued sick 
leave. Such compensation shall not exceed an amount equal to two hundred 
forty (240) times the employee's regular hourly rate of pay per disabling 

r injury. 

Section 14. Performance Evaluations. The employee shall receive a copy of 
the performance evaluation at the time he/she signs it. If the Appointing 
Authority adds comments to the performance evaluation after the ·evaluation has 
been signed by the employee, the Appointing Authority shall notify the 
employee of the change. 

ARTICLE XIX 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of 
this Agreement Group Life, Health, Surgical, Medical and Hospital benefits, 
and Dental benefits equivalent to those in the existing contracts of insurance 
and the certificates issued thereunder subject to the modifications contained 
in this Article. However, benefits under any particular Health Maintenance 
Organization are subject to change during the life of this Agreement upon 
action of that Health Maintenance Organization's Board of Directors and 

- approval of the Employer. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 
1) are scheduled to work at least forty (40) hours weekly for a period of nine 
(9) months or more in any twelve (12) consecutive months; or 2) are scheduled 
to work at least thirty (30) hours weekly for a twelve (12) consecutive month 
period shall be eligible to receive the benefits provided under this Article, 
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except for emergency, temporary, or intermittent employees; student workers 
hired after July 1, 1979, and ifiterns; part-time or seasonal employees serving 
on less than a seventy-five (75) percent time basis. This exclusion shall not 
apply to a part-time or seasonal employee in the classified service who prior 
to April 1, 1967, was eligible for State paid basic life insurance and health 
benefits. However, seasonal employees who were receiving State group 
insurance benefits prior to July 1, 1977, shall continue to be eligible to 
receive State group insurance benefits for so long as they are employed on the 
same basis on which they were employed prior to July 1, 1977. 

Effective October 5, 1983, the Employer will pay, at the employee's option, 
one-half (1/2) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
employees and their dependents: 1) employees holding part-time, unlimited 
appointments who work fifty percent (50%) but less than seventy-five percent 
(75%) of the time, and 2) seasonal employees who are scheduled to work at 
least 1044 hours for a period of nine months or more in any twelve (12) 
consecutive months. 

Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for employees and dependents shall be 
available on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, re-hire, or reinstatement with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sick leave cannot be used for 
the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll period immediately preceding such 
absences. 

Part-time or seasonal employees who do not meet the requirements set forth 
above for full or one-half Employer contribution may nonetheless enroll in 
such coverages at their own expense, provided they are employed on at least a 
50% time basis. 
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For employees in the Department of Natural Resources, eligibility requirements 
may be met based on a combination of seasonal and temporary project 
employment. Eligibility shall commence after completion of three (3) years of 
continuous service in which the eligibility requirements are met; shall 
continue until the employee completes a year in which the eligibility 
requirements are not met; and shall commence again after the employee meets or 
is anticipated to meet the eligibility requirement in one (1) year. 

Section 3. Employer Contribution for Heal th Insurance. F.or the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of employee and dependent health and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total employee Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
employee toward the cost of employee health coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of ninety percent (90%) of the total dependent Blue 
Cross and Blue Shield monthly premium or the total monthly premium of the 
carrier covering the dependent toward the cost of dependent health 
coverage. 

Eligible employees may select coverage under any one of the Health Maintenance 
Organizations, fee-for-service health plan, Preferred Provider Organization, 
or any other plan, offered by the Employer. A brief description of the 
currently offered health plans is contained in Appendix I. Effective October 
5, 1983, the major medical benefits under the fee-for-service plan shall pay 
80% of the first $5,000 and 100% of the remainder up to a lifetime maximum of 
$500,000 per person, after an annual deductible of $100.00 per employee or 
$300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

1) The medical/surgical benefit shall pay 90% of the usual, customary and 
reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2) After an annual out of pocket cost of $1,000 per employee or $1,500 
per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide. 100% 
payment of all eligible charges up to the lifetime maximum of the 
policy. 

3) In those geographical areas where specified hospitals limit charges in 
accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating 
hospital. 

4) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, 
the Employer will subscribe to and implement that plan. 
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5) The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed hospice. 

6) The Employer will ·contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When an employee has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutes 1982, 176.191, Subdivision 3. 

Section 5. Employer Contribution for Dental Insurance. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total employee Delta Dental monthly premium 
or the premium of the dental· carrier covering the employee toward the cost 
for employee dental coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of one-half the dependent Delta Dental monthly 
premium or the premium of the carrier covering the dependent toward the 
cost of dependent dental coverage. 

Eligible employees may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the currently offered dental plans is contained in 
Appendix I. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible employees (double indemnity applies in the case of accidental 
death): 

Employee's Annual Base Salary 

$0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over $25,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Section 7. Optional Insurance. The following optional insurance protection 
may be purchased by eligible employees: 
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A. Additional Life Insurance. Up to $105,000 additional insurance may be 
purchased by employees, subject to satisfactory evidence of insurability, 
in increments established by the Employer. Dependent coverage of $3,000 
for each dependent and up to one-half (1/2) the principal sum carried by 
the employee for the spouse shall also be available for purchase by the 
employee. 

B. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of an employee's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and the eighth day of a 
disabling sickness. 

C. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the employee's salary, commencing on the 181st day of total 
disability. 

D. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
of dismemberment. $5,000 to $25,000 coverage may also be purchased for 
the spouse of the employee, but not in excess of the amount,carried by the 
employee. 

Section 8. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 9. Corrections Early Retirement Incentive. Employees who have 
attained the age of fifty-five (55) years and not yet sixty-five (65) years on 
or before September 1, 1983, who are covered by the Corrections Early 
Retirement Fund, and who are eligible for an annuity under the Corrections 
Early Retirement Plan may opt during the period ,from September 1, 1983, 
through November 30, 1983,' for an early retirement incentive. These employees 
shall receive the State-paid portion of medical and dental insurance benefits 
for themselves and their dependents until the employees attain the age of 
sixty-five (65). Employees exercising this option must be eligible for 
insurance coverage under the provisions of this Article but shall be provided 
with medical and dental insurance coverage which the employee was entitled to 
at the time of retirement, subject to any changes in coverage in accordance 
with this or any subsequent Agreement. 

Receipt of early retirement insurance benefits is contingent upon completion 
of all the required forms and continued payment of the non-State paid portion 
of the insurance premium. 

Beginning September 1, 1984, through November 30, 1984, employees who have 
turned age 55 since the preceding open window period may opt for the 
above-stated early retirement incentive. Employees who were eligible to take 
early retirement during the first time period shall not be eligible in this 
subsequent time period. 

Employees who attain age 55 on or after December 1, 1983, and who are not 
granted an extension to continue working shall be eligible for this early 
retirement incentive at the time of retirement. · 
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Section 10. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group health insurance program for an additional twelve (12) months at 
their own expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Section 3 above during each year of this 
Agreement lasting a minimum of thirty (30) calendar days. The open enrollment 
period shall commence on or before September 1 of each year. For employees 
retiring and entitled to receive an annuity under a State retirement program, 
there shall be an open enrollment period for a thirty (30) calendar day period 
immediately preceding the date of retirement. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
employee's retirement. 

There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimum of 
thirty (30) calendar days and commencing on or before September 1, 1983. 
Changes in coverages shall become effective on October 5, 1983. 

Section 12. Death Benefit. Employees who retire on or after July 1, 1983, 
shall be entitled to a $500.00 cash death benefit payable to a beneficiary 
designated by the employee, if at the time of death the employee is entitled 
for an annuity under a State retirement program. A $500.00 cash death benefit 
shall also be payable to the designated beneficiary of an employee who becomes 
totally and permanently disabled on or after July 1, 1983, and who at the time 
of death is receiving a State disability benefit and is eligible for a 
deferred annuity under a State retire~ent program. 

ARTICLE XX 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accord with the terms of this 
Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not available 
and an employee is required to use his/her personal automobile to conduct 
authorized State business, the Appointing Authority shall reimburse the 
employee at the rate of twenty-six (26) cents per mile for mileage on the most 
direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the employee~ mileage may be 
paid at the rate of twenty-one (21) cents per mile on the most direct route. 
However, if a State-owned vehicle is available, the Appointing Authority may 
require an employee to use the State car to conduct authorized State 
business. Deviations from the most direct route, such as vicinity driving or 
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departure from the employee's residence, shall be shown separately on the 
employee's daily expense record and reimbursed under the foregoing rates. 
Actual payment of toll charges ·and parking fees shall be reimbursed. An 
employee shall not be -required by the Appointing Authority to carry automobile 
insurance coverage beyond that required by law. 

Employees who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of forty 
(40) cents per mile on the most direct route. In order to qualify for this 
reimbursement rate, the vehicle must be equipped with a ramp, lift, or other 
level exchanging device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of thirteen (13) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it is 
deemed in the best interest of the State. Mileage reimbursement in such cases 
shall be at a rate of forty-three (43) cents and shall be based on the 
shortest route based on direct air mileage between the point of departure and 
the destin~tion. 

Section 3. Commercial Transportation. When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur 
expenses for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from their home station, up to 
the maximums stated in Section 5 of this Article. Employees in travel status 
in excess of one (1) week without returning home shall be allowed actual cost 

- not to exceed $16.00 per week for laundry and dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. Breakfast reimbursements may be claimed only if the employee 
is on assignment away from his/her home station in a travel status 
overnight or departs from home in an assigned travel status before 6:00 
A.M. 

B. Noon Meal. For employees stationed outside the seven (7) county 
metropolitan area the following shall apply: Lunch reimbursement may be 
clail!,led only if the employee is in travel status and is performing 
required work more than thirty-five (35) miles from his/her temporary or 
permanent work station and the work assignment extends over the normal 
noon meal period. 

For employees stationed in the seven (7) county metropolitan area the 
following shall apply: Employees shall not be reimbursed for noon meals 
obtained in the seven (7) county metropolitan area except when authorized 
by the Appointing Authority as a special expense prior to incurring such 
expense. 
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c. Dinner. Dinner reimbursement may be claimed only if the employee is away 
from his/her home station in a travel status overnight or is required to 
remain in a travel status until after 7:00 P.M. 

D. Reimbursement Amount. Maximum reimbursement for meals including tax and 
gratuity, shall be: 

Within the State: 

Breakfast - $5.50 
Lunch - $6.50 
Dinner - $10.50 

Outside the State or on Trains: 

Breakfast - $6.00 
Lunch - $7.00 
Dinner - $12.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided ·the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Uniforms. The parties agree to meet and confer regarding the 
Appointing Authority's policy on work uniforms. 

ARTICLE XXI 

RELOCATION ALLOWANCES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accord with the provisions of this 
Article. Employees who are reassigned, transferred, or demoted to vacant 
positions in their State agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority shall receive relocation expenses in 
accord with the provisions of this Article. Employees who are demoted during 
their probationary period, after their fifteen (15) calendar day trial period, 
shall receive those relocation expenses provided in Section 2, Paragraph C and 
D, of this Article. 
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An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses • 

. Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the employee's curr'ent work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authcri7.~~i~n from their Appointing 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maxi.mum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the employee's spouse shall be borne by the Appointing 
Authority for a maximum of two (2) trips not to exceed a total. of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, 
not to exceed $4,000 shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving 
and packing the employee's household goods. The employee shall obtain no 
less than two (2) bids for packing and/or moving household goods and 
approval must be obtained from the Appointing Authority prior to any 
commitment to a mover to either pack or ship the employee's household 
goods. The Appointing Authority shall pay for the- moving of house 
trailers if the trailer is the employee's domicile, and such reimbursement 
shall include the cost of transporting support blocks, skirts, and/or 
other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $350.00 for the necessary miscellaneous expenses directly related to 
the move. These expenses may include such items as: disconnecting and 
connecting appliances and/ or_ utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made 
including meals and lodging (such expenses shall be consistent with the 
provisions of Article XX (Expense Allowances)), or other direct costs 
associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental 
of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 
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ARTICLE XXII 

WORK RULES 

An Appointing Authority may establish and enforce reasonable work rules that 
are not in conflict with the provisions of this Agreement. Such rules 
shall be applied and enforced without discrimination. The Appointing 
Authority shall discuss the changes in new or amended work rules with the 
Local Union, explaining the need therefor, and shall allow the Local Union 
reasonable opportunity to express its views prior to placing them in effect. 
Work rules will be labeled as new or amended and shall be posted on 
appropriate bulletin boards as far in advance of their effective date as 
practicable. 

ARTICLE XXIII 

NON-DISCRIMINATION 

The provisions of this Agreement shall be applied equally to all employees in 
each bargaining unit without discrimination as to age, sex, marital status, 
sexual preference, race, color, creed, disability, national origin, or 
political affiliation. The Union shall share equally with the Appointing 
Authority the responsibility for applying this provision of the Agreement. 

The Appointing Authority agrees not to interfere with the rights of employees 
to become members of the Union, and there shall be no discrimination, 
interference, restraint, or coercion by the Appointing Authority or any 
Employer representative against any employee because of Union membership or 
non-membership or because of any employee activity in an official capacity on 
behalf of the Union, which is in accord with the provisions of this Agreement. 

The union accepts its responsibility as exclusive bargaining representative 
and agrees to represent all employees in each bargaining unit without 
discrimination, interference, restraint, or coercion because of membership or 
non-membership in the Union. 

Employees covered by this Agreement shall perform their duties and 
responsibilities in a non-discriminatory manner as such duties and 
responsibilities involve other employees, the general public and/or clients. 

The Employer and the Union shall establish a joint Affirmative Action 
Committee. The Committee shall be composed of eight (8) persons designated by 
the Employer and an equal number of persons designated by the Union. 

The Joint Affirmative Action Committee shall meet as determined by the 
parties. They shall study: 

Affirmative action plans; 
Affirmative action goals and objectives, including specific procedures 
to promote achievement of hiring goals and protection of goals in 
event of layoff; 
Data, including labor market statistics to determine if protected 
class individuals are available for employment or exist in present 
State employment; 
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Proposed solutions to existing problems brought to the Committee for 
review and discussio~;! and, 
Measures to provide maximum cooperation with goals and objectives 
determined by the Committee. 

See Appendix N entitled "Prohibition of Sexual Harassment." 

ARTICLE XXIV 

MANAGEMENT RIGHTS 

It is recognized that, except as expressly modified by this Agreement, the 
Employer retains all inherent managerial rights necessary to operate and 
direct the affairs of the Employer and its agencies in all its various aspects. 

These rights include but are not limited to the right to determine policy, 
functions, and programs; determine and establish budgets; utilize technology; 
relieve employees due to lack of work or other legitimate reasons; determine 
the methods, means, organization and number of personnel by which such 
operations and services are to be conducted; and select, and direct personnel. 

Any terms of employment not specifically established or modified by this 
Agreement shall remain exclusively within the discretion of the Employer to 
modify, establish, or eliminate. 

ARTICLE XXV 

UNION RIGHTS 

Section 1. Union Activities. With advance notice to the employee's immediate 
supervisor, the Appointing Authority agrees that during working hours, on the 
Appointing Authority's premises, and without loss of pay, the Local Union 
President or designated Union Representative shall be allowed reasonable time 
which does not unduly interfere with their normal duties to: post union 
notices and announcements; transmit communications authorized by the Local 
Union or its Officers to the Employer or his/her representative; or consult 
with the Employer, his/her representatives, Local Union Officers, or other 
Union Representatives, concerning enforcement of any provisions of this 
Agreement. 

Section 2. Employee Bulletin Boards. The Appointing Authority shall furnish 
and maintain adequate bulletin boa.rd space in convenient places in the work 
areas to be used exclusively by the Union for posting pertinent Union 
information. It is specifically understood that posted materials shall not 
advocate any course of action contrary to the provisions of this Agreement nor 
shall it contain material of a partisan political or inflammatory nature. 
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ARTICLE XXVI 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and those rules or regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof of this 
Agreement be held unlawful and unenforceable, such decision shall apply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
regulation regarding wage and price controls, only such specific provision or 
portion shall be affected and the remainder of this Agreement shall continue 
in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by law at any time during the term of this Agreement or any 
extension thereof. 

ARTICLE XXVII 

HOUSING 

Section 1. Rental Rates. Any employee who is required by the Appointing 
Authority to live in a State owned residence as a condition of employment 
shall not be required to pay rent for the dwelling. Any employee who is not 
required by the Appointing Authority to live in a State owned residence as a 
condition of employment shall pay a fair rental rate established by the 
Appointing Authority for the dwelling. 

In the event the Appointing Authority no longer requires an employee to live 
in a State owned residence as a condition of employment, the employee will be 
given a reasonable period of time not to exceed sixty (60) calendar days in 
which to find alternate housing if the employee so decides. 

The Appointing Authority shall advise all employees in writing if occupancy of 
a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 
taxes on State owned residences. 

If the Appointing Authority requires an employee to maintain an office in 
the State owned residence, the Appointing Authority shall pay all 
utilities related to the operation of the office. 

The employee occupying the residence will be responsible for changing storm 
windows and screens and routine maintenance of the grounds designated as 
residence property, but all necessary decorating, painting, and repairs shall 
be done by the Appointing Authority at no cost to the employee. Employees 
shall not alter any plumbing, wiring, or any roof, wall, or partition without 
express written approval from the Appointing Authority and may be held 
responsible for any damage or alteration beyond ordinary wear. 
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Section 3. Garage Space. If available, garage space may be used by the 
employee for his/her private vehicle without cost to the employee. If State 
facilities are provided for this purpose, the employee shall not use State 
equipment or facilities for the repair or maintenance of the employee's 
vehicle. 

ARTICLE XXVIII 

NO STRIKE OR LOCKOUT 

Section 1. No Strikes. The Union agrees that it will not promote or support 
any unlawful strike under the Minnesota Public Employment Labor Relations 
Act. A strike is lawful if conducted as provided under the provisions of 
Minnesota Statutes 179.64, Subdivision 1. A strike is defined under the 
Minnesota Public Employment Labor Relations Act as a "concerted action in 
failing to report for duty, the willful absence from one's position, the 
stoppage of work, slowdown, or the abstinence in whole or in part from the 
full, faithful, and proper performance of the duties of employment for the 
purpose of inducing, influencing, or coercing a change in the conditions or 
compensation or the rights, privileges, or obligations of employment." 
(Minnesota Statutes 179.63, Subdivision 2.) 

Any employee who knowingly violates the provisions of this section may be 
discharged or otherwise disciplined. Any employee so disciplined may elect to 
grieve the discipline under Article XVII (Grievance Procedure) of this 
Agreement. 

Section 2. No Lockouts. No lockout, or refusal to allow employees to perform 
available work, shall be instituted by the Employer and/or its 
Appointing Authorities during the life of this Agreement. 

ARTICLE XXIX 

LEGISLATIVE RATIFICATION 

Section 1. Action Required. It is understood that this Agreement must be 
approved by the Seventy-Third (73rd) session of the Minnesota Legislature or 
by the Legislative Commission on Employee Relations prior to implementation. 
The Employer shall draft all necessary ratification legislation required to 
implement fully the provisions of this Agreement. Legislation required by 
this Agreement shall include those items necessary to implement the provisions 
of written agreements between the State of Minnesota and the Union. The Union 
is not committed to support any provision of legislation which does not 
specifically relate to the provisions of this Agreement. 

The Employer shall furnish the Union a copy of the ratification legislation 
and shall consult with the Union regarding the correctness of the proposed 
ratification legislation. 

Section 2. Legislation. The Employer and the Union pledge their complete and 
active support toward early ratification by the Legislature on legislation 
submitted in accord with Section 1 of this Article. The Employer and the 
Union will not support any legislative action which would alter the express 
provisions of this Agreement in any manner. 
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ARTICLE XXX 

LABOR SERVI CE 

Employees in the labor service-who are employed for a total of six (6) months 
within a twelve (12) month period shall be known as Tenured Laborers and shall 
be covered by all provisions of this Agreement. 

ARTICLE XXXI 

BARGAINING UNIT ELIGIBLE WORK TRAINEES 

Section 1. Training Plans. Individuals appointed to work training programs 
(pre-service trainees) pursuant to M.S. 43A.21 shall have their terms and 
conditions of employment governed exclusively by the provisions of the 
approved training program submitted to the Department of Employee Relations by 
the affected operating department of state government. 

Section 2. Benefits and Pay. Notwithstanding Section 1 above, such 
individuals shall be governed by the provisions of Article VII Holidays, 
Article VIII Vacation Leave, Article IX Sick Leave, and Article XIX Insurance 
of this Agreement. In addition, such individuals shall receive any general 
wage adjustment(s) provided for the class for which they are training. 

ARTICLE XXXII 

COMMITTEE ON CHILD CARE 

The parties agree to establish a joint committee composed of no more than five 
(5) representatives of the Employer and no more than five (5) representatives 
of the Union for the following purposes: 

1. establish a procedure to identify the child care needs of employees; 
2. evaluate the adequacy of existing child care resources to meet those 

needs; 
3. assess the feasibility of using existing State facilities for on-site 

child care centers; and 
4. develop an information and referral program to assist employees .in 

obtaining available child care. 

The Committee shall establish a timetable to accomplish these purposes and 
shall submit to the parties a final report no later than December 31, 1983. 

The Employer may add to the Committee additional employees from other 
exclusive representatives pursuant to the contract provisions of collective 
bargaining agreements with such exclusive representatives. 
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ARTICLE XXXIII 

DEINSTITUTIONALIZATION 

The parties acknowledge that implementation of programs of deinstitutional
ization of residents may result in job loss and economic hardships for 
employees of the Department of Public Welfare. In order to explore ways of 
minimizing potential loss of jobs and means of facilitating deinstitutional
ization, the Employer (representatives of the Department of Public Welfare and 
Department of Employee Relations) agree to meet and confer with the Union at 
least quarterly. The purposes of such meet and confer sessions are to -discuss 
the following issues: 

1. The availability of private and public jobs in the human service field 
and other fields in whi.ch employees are being displaced; 

2. Employer training/retraining of employees for possible employment in 
other human service areas as well as in other areas of employment; 

3. Information and referral services to assist employees in placement in 
other jobs; 

4. Employer training/retraining of employees for other State employment 
and; 

5. Successorship of collective bargaining rights and portability of 
employees' State pensions. 

Additional issues may be added to the agenda upon mutual agreement of the 
parties. 

ARTICLE XXXIV 

DURATION 

The provisions of this Agreement .cancel and take the place of all pr~vious
Agreements and shall become effective the first day of July, 1983 subject to 
the acceptance of the Seventy-Third (73rd) session of the Legislature or the 
Legislative Commission on Employee Relations and shall remain in full force 
and effect through the thirtieth day of June, 1985. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than October 1 of 
even-numbered years that it desires to modify the Agreement. In the event 
such notice is given, negotiations shall commence not later than November 15th 
of even-numbered years. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 
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In witness thereof, the parties hereto have set their hands this 1st day of 
July, 1983. 

FOR THE UNION 

Peter Benner 
Executive Director 
AFSCME, Council No. 6, AFL-CIO 

H. Glen Littler 
President 

Bev Hall 
Vice President 

Pat Urquhart 
Secretary 

Abbie Robles 
Treasurer 

Larry Odegard 
Assistant Director 
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FOR THE EMPLOYER 

Lance Teachworth 
State Labor Negotiator 

Nina Rothchild 
Commissioner of Employee Relations 
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APPENDIX A 

The following is a listing of bargaining units for which AFSCME, Council 6, 
AFL-CIO has exclusive bargaining rights at the time this Agreement was signed • .. 
Unit 2, 
Unit 3, 
Unit 4, 
Unit 6, 
Unit 7, 
Unit 8, 

Craft, Maintenance and Labor Unit 
Service Unit 
Health Care Non-Professional Unit 
Clerical and. Office Unit 
Technical Unit 
Correctional Counselor Unit 

I 

CRAFT, MAINTENANCE AND LABOR UNIT 

UNIT 2 

Case No: 80-PR-1258-A 

All employees in the classifications included in ~ne Crar~, Main~enance and 
Labor Unit No. 2 by the Legislative Commission on Employee Relations on March 
24, 1980, as amended, whose employment service exceeds the lesser of 14 hours 
per week or 35% of the normal work week and more than 67 work days per year, 
excluding supervisory employees, confidential employees, and other employees 
excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

SERVICE UNIT 

UNIT 3 

Case No: 80-PR-1259-A 

All employees in the classifications included in the Service Unit No. 3 by the 
Legislative Commission on Employee Relations on March 24, 1980, as amended, 
whose employment service exceeds th~ lesser of 14 hours per week or 35% of the 
normal work week and more than 67 work days per year, excluding supervisory 
employees, confidential employees, and other employees excluded by the Public 
Employment Labor Relations Act, Minn. St. 179.61-179.76. 

HEALTH CARE OON-PROFESSIONAL UNIT 

UNIT 4 

Case No: 80-PR-1260-A 

All employees in the classifications included in the Health Care 
Non-Professional Unit No. 4 by the Legislative Commission on Employee 
Relations on March 24, 1980, as amended, whose employment service exceeds the 
lesser of 14 hours per week or 35% of the normal work week and more than 67 
work days per year, excluding supervisory employees, confidential employees, 
and other employees excluded by the Public Employment Labor Relations Act, 
Minn • St • 17 9 • 61- 17 9 • 7 6 • 



CLERICAL AND OFFICE UNIT 

UNIT 6 

Case No: 80-PR-1261-A 

All employees in the classifications included in the Clerical and Office Unit 
No. 6 by the Legislative Commission on Employee Relations on March 24, 1980, 
as amended, whose employment service exceeds the lesser of 14 hours per week 
or 35% of the normal wor~ week and more than 67 work days per year, excluding 
supervisory employees, confidential employees, and other employees excluded by 
the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

TECHNICAL UNIT 

UNIT 7 

Case No: 80-PR-1262-A 

All employees in the classifications included in the Technical Unit No. 7 by 
the Legislative Commission on Employee Relations on March 24, 1980, as 
amended, whose employment service exceeds the lesser of 14 hours per week or 
35% of the normal work week and more than 67 work days per year, excluding 
supervisory employees, confidential employees, and other employees excluded by 
the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

CORRECTIONAL COUNSELOR UNIT 

UNIT 8 

Case No: 81-PR-1959-A 

All employees in the classifications included in the Correctional Counselor 
Un.it No. 8 by the Legislative Commission on Employee Relations on March 24, 
1980, as· amended, whose employment service exceeds the lesser of 14 hours per 
week of 35% of the normal work week and more than 67 work days per year, 
excluding supervisory·employees, confidential employees, and other employees 
excluded by the Public Employment Labor Relations Act, Minn. St. 179.61-179.76. 

APPENDIX B - HOLIDAYS 

Eligible employees who normally work less than full-time and eligible 
intermittent employees, temporary employees, and non-tenured laborers shall 
have their holiday pay rorated on the following basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday. holiday in the pal period. 

Less than 9 1/2 0 
At least 9 1/2, but less than 19 1/2 1 
At least 19 1/2, but less than 29 1/2 2 
At least 29 1/2, ~t less than 39 1/2 3 
At least 39 1/2, but less than 49 1/2 4 
At least 49 1/2, ~t less than 59 1/2 ·5 
At least 59 1/2, but less than 69 1/2 6 
At least 69 1/2, but less than 79 1/2 7 
At least 79 1/2 8 



APPENDIX C - VACATION 

Eligible employees being paid 'for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked 0 thru After 5 After 8 After 12 After 20 After 25 After 
Durins Pay Period 5 years thru 8 thru 12 thru 20 thru 25 thru 30 30 

years years years years years years 
Less than 9½ 0 0 0 0 0 0 0 

At least 9¼ but .75 1 1.25 1. 5 1. 5 1. 75 1. 75 
1 i::1c:ic:t +,1-,~" 1 al 
,._..,..,_,,.., .............. I Ja 

At least 19½, but 1 1.25 1. 75 2 2 2.25 2.25 
less than 29¼ 

At least 29½, but 1. 5 2 2.75 3 3 3.25 3.5 
less than 39½ 

At least 39½, but 2 2.s 3.5 3-75 4 4.25 4.5 
less than 49¼ 

At least 49½, but 2.5 3.25 ·4_5 4 .. 75 5 5.5 5.75 
less than 59½ 

At least 59½, but 3 3.75 5.25 5.75 6 6 .s 6.75 
less than 69½ 

At least 69½, but 3.5 4.5 6.25 6.75 7 7.5 8 
less than 79¼ 

At least 79½ 4 5 7 7.5 8 8.5 9 



APPENDIX D - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Numb er of Hou rs 
Worked During Pai 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours and 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 .75 .25 
At least 19 1/2, but less than 29 1/2 1 .5 
At least 29 1/2, but less than 39 1/2 1 .5 .75 
At least 39 1/2, but less than 49 1/2 2 1 
At least· 49 1/2, but less than 59 1/2 2.5 1 .25 
At least 59 112, but less than 69 1/2 3 1. 5 
At least 69 1/2, but less than 79 1/2 3.5 1. 75 
At least 79 1/2 4 2 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UHIT COMP CODE CODE TITLE GRID SERIES 6-30-83 7-1-83 MOUHILY MONHILY HOURLY HOURLY I NAME 7-1-84 
000112 BACTERIOLOGY AIDE 7 C 571 591 1,296 1,616 7.45 9.29 7 TECHNICAL 611 
000113 BAKER 3C-4-6 L 58H 58H 1,232 1,469 7.08 8.44 3 SERVICE 58H 
000114 BARBER 7 C 541 541 1,145 1,404 6.58 8.07 7 TECHNICAL 541 
000115 BARBER INSPECTOR 7 C 561 561 1,206 1,484 6. 93 8.53 7 TECHNICAL 561 
000116 BEAUTY OPERATOR 7 C 541 561 1,206 1,484 6.93 8.53 7 TECHNICAL 571 

000117 BEAUTY SHOP INSPECTOR 7 C 561 591 1,296 1,616 7.45 9.29 7 TECHNICAL 601 
002402 BINDERY OPERATIONS SPECIALIST 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 53H 
000119 BLUEPRINTER 3C-4-6 L 59H 59H 1,260 1,509 . 7 .24 8.67 6 CLERICAL 59H 
000918 BLUEPRINTER SUPERVISOR 3C-4-6 L 62H 62H 1,357 1,637 7.80 9.41 6 CLERICAL 62H 
000123 BOOKKEEPING MACHINE CLERK 3C-4-6 L 51H SIH 1,056 1,232 6.07 7.08 6 CLERICAL 51H 

000128 BRIDGE WORKER 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

002498 BUILDING ENERGY SYSTEMS TECH 7 C 581 581 1,265 1,569 7.27 9. 02 7 TECHtHCAL 581 

002214 BUILDING MNTC COORDINATOR 2C C 40G 40G 1,921 2,265 11.04 13. 02 2 CRAFT 40G 

002270 BUILDING MHTC LEAD WORKER 2A 8 928 92B 1,996 2,053 11.47 11.80 2 CRAFT 92B 

000982 BUILDING OPERATIONS SCHEDULER 3C-4-6 L 64H ·64H 1,432 1,735 8.23 9.97 6 CLERICAL 64H 

002238 BUILDING SERVICES LEAD 3C-4-6 L 60H 60H 1,291 1,552 7.42 8.92 3 SERVICE 60H 

000135 BUILDING UTILITIES MECH 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

001326 BUILDINGS & GROUNDS WORKER 3C-4-6 L 56H 56H 1,176 1,397 6.76 8.03 3 SERVICE 56H 

001394 BUYER AIDE 3C-4-6 L 57H 60H 1,291 1,552 7.42 8.92 6 CLERICAL 61H 

001858 BUYER ASSISTANT 3C-4-6 L 54H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 58H 

000143 CABINET MAKER 2A B 908 90B 1,883 1,938 10.82 11.14 2 CRAFT 908 

001661 CAPITOL CENTREX OPERATOR SR 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 57H 

-000146 CARPENTER 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

001321 CARPENTER APPRENTICE 2B B 991 991 1,557 1,844 8.95 10.60 2 CRAFT 991 

002101 CARPENTER LEAD 2A 8 928 92B 1,996 2,053 11.47 11. 80 2 CRAFT 92B 

000148 CASHIER 3C-4-6 L 58H 60H 1,291 1,552 7.42 8.92 6 CLERICAL 62H 

-002307 CASHIER COORDINATOR 3C-4-6 - L 60H 60H 1,291 1,552 7.42 8.92 6 CLERICAL 60H 

000963 CAULKER 2A 8 908 908 1,883 1,938 10.82 11. 14 2 CRAFT 90B 

000152 CEREAL CHEMIST 7 C 621 641 1,484 1,869 8.53 10.74 7 TECHNICAL 651 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE JI CODE TITLE GRID SERIES 6-30-83 7-1-83 MOtlTIIL Y MOHTIIL Y HOURLY HOURLY I NAME 7-1-84 
000212 CHEMICAL DEPENDENCY COUNSELOR 3C-4-6 L 63H 6311 1,397 1,686 8.03 9.69 4 HEALTH 63H 
001027 CHEMICAL DEPEHDENCY COUHS SR 3C-4-6 L 66H 66H 1,509 1,834 8.67 10.54 4 HEALTH 66H 
000154 CHEMIST AIDE 7 C 571 571 1,237 1,526 7.11 8.77 7 TECHHICAl 571 

000176 CLERK l 3C-4-6 L 48G 50G 1,037 1,176 5.96 6~76 6 CLERICAL 53G 

000177 CLERK 2 3C-4-6 L 51H 53H 1,100 1,291 6.32 7,. 42 6 CLERICAL 56H 
001928 CLERK 3 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 58H 
000642 CLERK 4 3C-4-6 L 56H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 61H 

000179 CLERK STENOGRAPHER 1 3C-4:..6 l 51H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 55H 

000981 CLERK STENOGRAPHER 2 3C-4-6 L 53H 55H 1,148 J,357 6.60 7.80 6 CLERICAL 57H 
002090 CLERK STENOGRAPHER 3 3C-4-6 L 55H 57H 1,206 1,432 6.93 8.23 6 CLERICAL 59H 

000665 CLERK STENOGRAPHER 4 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 

000180 CLERK TYPIST 1 3C-4-6 L 49G 52G 1,079 1,232 6.20 7.08 6 CLERICAL 54G 

000980 CLERK TYPIST 2 3C-4-6 L SUI 53H 1,100 1,291 6.32 7.42 6 CLERICAL 56H 

001929 CLERK TYPIST 3 lC-4-6 L 53H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 58H 

000666 CLERK TYPIST 4 3C-4-6 L 56H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 

001602 COLLEGE BOOKSTORE COORD 3C-4-6 L 54H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 59H 

000181 COLLEGE CASHIER lC-4-6 L 56H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 60H 

001385 COLLEGE CENTER ATTENDANT lC-4-6 L 51H 51H 1,056 1,232 6.07 7.08 6 CLERICAL 51H 

000865 COLLEGE LABORATORY ASSISTANT 7 C 571 571 1,237 1,526 7 .11 8.77 7 TECHNICAL 571 

002339 COMM COLLEGE CHILD CARE AIDE lC-4-6 L 48G 48G 994 1,128 5. 71 6.48 3 SERVICE 48G 

000184 COMPTOMETER OPERATOR 3C-4-6 L 51H 51H 1,056 1,232 6.07 7.08 6 CLERICAL 5Uf 

001640 CONSUMER AIDE 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 

-002401 CONSUMER AIDE SENIOR 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 64H 

000197 COOK 3C-4-6 L 54H 56H 1,176 1,397 6.76 8.03 3 SERVICE 57H 

000198 COOK COORDINATOR 3C-4-6 L 58H 59H 1,260 1,509 7.24 8.67 3 SERVICE 59H 

001085 CORRECTIONAL COUNSELOR 1 8 C OIC OlC 1,416 1,496 8.14 8.60 8 GUARDS OlC 

-001086 CORRECTIONAL COUNSELOR 2 8 C 02H 02H 1,538 1,881 8.84 10.81 8 GUARDS 02H -
001719 CC3 CSEHSITIVE SECURITY) 8 C 03H 03H 1,775 2,161 10.20 12.42 8 GUARDS 03H 

001720 CC3 (SUPERVISION) 8 C 03H 03H 1,775 2,161 10.20 12.42 8 GUARDS 03H 

I 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE* CODE TITLE GRID SERIES 6-30-83 7-1-83 MONTHLY MONTHLY HOURLY HOURLY I NAME 7-1-84 
001721 CC 3 (TREATMENT) 8 C 03H 03H 1,775 2,161 10.20 12.42 8 GUARDS 03H • 
000201 CORRECTIOHAL OFFICER 8 C 02E 02E 1,538 1,721 8.84 9.89 8 GUARDS 02E 
002188 CORRECTIONS CHIEF COOK 3C-4-6 L 661 661 1,509 1,883 8.67' 10.82 3 SERVICE 661 
001990 DAIRY SANITARIAN l 7 C 611 611 1,364 1,710 7.84 9.83 7 TECHNICAL 61I 
001991 DAIRY SANITARIAN 2 7 C 651 651 1,526 1,921 8. 77 11.04 7 TECHNICAL 651 
000402 DATA ENTRY OPERATOR 3C-4-6 L 51H 54H 1,122 1,322 6.45 7.60 6 CLERICAL 56H 
001465 DATA ENTRY OPERATOR LEAD 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 
001384 DATA ENTRY OPERATOR SENIOR 3C-4-6 L 53H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 58H 
000713 DATA MACHINE OPERATOR 3C-4-6 L 56H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 56H 
000714 DATA MACHINE SUPERVISOR 3C-4-6 L 61H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 61H 
002303 DATA PROCESSING COORDINATOR l 3C-4-6 L 60H 62H 1,357 1,637 7.80 9.41 6 CLERICAL 64H 

002280 DATA PROCESSING COORDINATOR 2 3C-4-6 L 691 701 1,686 2,093 9.69 12.03 6 CLERICAL 701 
000224 DELIVERY VAN DRIVER 3C-4-6 L 59H 59H 1,260 1,509 7.24 8.67 3 SERVICE 59H 
000225 DEHTAL ASSISTAHT 7 C SH 551 1,176 1,446 6.76 8.31 7 TECHHICAL 561 

001623 DENTAL ASSISTANT REGISTERED 7 C 561 581 1,265 1,569 7.27 9.02 7 TECHNICAL 591 

000226 DENTAL HEALTH ADVISOR 7 C 611 611 1,364 1,710 7.84 9.83 7 TECHNICAL 611 

000227 DENTAl HYGIENIST 7 C 621 631 1,446 1,815 8.31 10.43 7 TECHNICAL 641 

000233 DICTAPHONE OPERATOR 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 57H 

000800 DINING HALL COORDINATOR 3C-4-6 L 54H 56H 1,176 1.397 6.76 8.03 3 SERVICE 58H 

000240 DOCUMENT RESTORER 3C-4-6 L 60H 60H 1,291 1,552 7.42 8.92 6 CLERICAL 60H 

001472 DRIVER & VEHICLE SERVICES AIDE 3C-4-6 L 54H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 59H _ 
000245 DRIVER EVALUATOR 7 C 601 601 1,328 1,662 7.63 9.55 7 TECHNICAL 601 

-000242 DRIVER EVALUATOR SR 7 C 631 631 1,446 1.815 8.31 10.43 7 TECHNICAL 631 

001968 DRIVER SAFETY ANALYST 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

001025 DRIVER TRAINING COORDINATOR 7 C 67J 67J 1,616 2,088 9.29 12.00 7 TECHNICAL 67J 

000247 DUPLICATING MACHINE OPERATOR 3C-4-6 L 51H 51H 1,056 1,232 6.07 7.08 6 CLERICAL 51H 

-002398 DVS MANAGEMENT SERVICES ASST 3C-4-6 L 69J 69J 1,637 2,093 9.41 12.03 6 CLERICAL 69J 

002107 EDP OPERATIONS SPECIALIST 7 C 631 631 1,446 1.815 8.31 10.43 7 TECHNICAL 631 

002268 EDP OPERATIONS TECHNICAL SPEC 7 C 69J 69J 1,710 2,208 9.83 12.69 7 TECHNICAL 69J 

I 



CLASS COMP CODE MINIMUM MAXH1UM MINIMUM MAXIMUM BARG UtHT COMP CODE CODE TITLE GRID SERIES 6-30-83 7-1-83 MOHTHLY MONTHLY HOURLY HOURLY I NAME 7-1-84 
000885 EDP OPERATIONS TECHNICIAN l 7 C 581 581 1,265 1,569 7.27 9.02 7 TECHNICAL 581 
000886 EDP OPERATIONS TECHNICIAN 2 7 C 611 61! 1,364 1,710 7.84 9.83 7 TECHNICAL 611 
001390 EDP OPERATIONS TECHNICIAN 3 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 
002067 EDP TELECOMMUN MNTC SPECIALIST 7 C 73J HJ 1,921 2,445 11. 04 14.05 7 TECHNICAL 73J 
000266 ELECTRICIAN 2A B 90B 90B 1,883 1,938 10.82 11.14 2 CRAFT 90B 
001319 ELECTRICIAN APPRENTICE 2B B 991 991 1,557 1,844 8.95 10. 60 2 CRAFT 991 
002108 ELECTRICIAN LEAD 2A B 938 938 2,053 2,116 11.80 12.16 2 CRAFT 93B 
000270 ELECTRONICS TECHNICIAN 7 C 651 651 1,526 1,921 8. 77 11.04 7 TECHNICAL 651 
000938 ELECTRONICS TECHNICIAN SENIOR 7 C 671 671 1,616 2,031 9.29 11.67 7 TECHNICAL 671 
000945 EMERGENCY MEDICAL SERVICES TECH 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 
001082 EMPLOYMENT SVCS ASSISTANT JC-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL S8H 
000792 EMPLOYMENT SVCS TECHNICIAN 3C-4-6 L SSH 57H 1,206 1,432 6.93 8.23 6 CLERICAL 60H 
001083 EMPLOYMENT SVCS TECH INTER 3C-4-6 L 57H 59H 1,260 l,S09 7.24 8.67 6 CLERICAL 62H 

000793 EMPLOYMENT SVCS TECH SENIOR 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 64H 
000286 ENGINEERING AIDE 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
001063.ENGINEERING AIDE INTER 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

000644 ENGINEERING AIDE SENIO& 7 C 691 691 1,710 2,147 9.83 12.34 7 TECHNICAL 691 

000292 EXECUTIVE l 3C-4-6 L 60H 63H 1,397 1,686 8.03 9.69 6 CLERICAL 65H 

000293 EXECUTIVE 2 3C-4-6 L 661 681 1,594 1,985 9.16 11. 41 6 CLERICAL 701 

001917 EXHIBIT SPECIALIST 7 C 69J 69J 1,710 2,208 9.83 12.69 7 TECHNICAL 69J 

001673 FINANCIAL AIDS ASST 3C-4-6 L 57H S9H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 

000301 FINGERPRINT TECHNICIAN 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 62H 

-002160 FIRST AID SERVICES TECHNICIAN 7 C 611 611 1,364 1,710 7.84 9. 83 7 TECHtHCAL 611 

001992 FOOD INSPECTOR 7 C 611 611 1, 36<t 1,710 7.84 9.83 7 TECHNICAL 611 

001993 FOOD INSPECTOR SENIOR 7 C 651 651 1,526 1,921 8.77 11.04 7 TECHNICAL 651 

000305 FOOD SERVICE WORKER 3C-4-6 L 51H 52H 1,079 1,260 6.20 7.24 3 SERVICE 54H 

-002210 FORENSIC PHOTOGRAPHER 7 C 731 731 1,921 2,386 11.04 13.71 7 TECHNICAL 731 

001725 GENERAL MAINTENANCE WORKER l 3C-4-6 L 53C 53C 1,100 1,148 6.32 6.60 3 SERVICE 53C 

001726 GENERAL MAINTENANCE WORKER 2 3B L OlB 01B 1,282 1,310 7.37 7.53 3 SERVICE 01B 

I 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE* CODE TITLE GRID SERIES 6-30-83 7-1-83 MOHTHLY MONTHLY HOURLY HOURLY I NAME 7-1-84 
001727 GENERAL MAINTENANCE WORKER 3 38 L 058 058 1,385 1,422 7.96 8.17 3 SERVICE 058 
001728 GENERAL MAINTENANCE WORKER 4 38 L 06B 06B 1,422 1,462 8.17 8.40 3 SERVICE 068 
001729 GENERAL MAINTEHAHCE WORKER 5 38 L 098 098 1,545 1,589 8.88 9 .13 3 SERVICE 09B 
001357 GENERAL REPAIR WORKER 2A 8 878 878 1,726 1,777 9.92 10.21 2 CRAFT 878 
000316 GRAIH INSPECTOR 1 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 
000317 GRAIN INSPECTOR 2 7 C 651 651 1,526 1,921 8. 77 11.04 7 TECHNICAL 651 
000318 GRAIN LABORATORY AIDE 1 7 C 541 541 1,145 1,404 6.58 8.07 7 TECHNICAL 541 
000319 GRAIN LABORATORY AIDE 2 7 C 601 601 1,328 1,662 7.63 9.55 7 TECHNICAL 601 
000321 GRAIN SAMPLER 1 7 C 621 621 1,404 1,763 8.07 10.13 7 TECflNICAL 621 
000322 GRAIN SAMPLER 2 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 
001464 GRAPHIC ARTS CAMERA OPERATOR 3C-4-6 L 61H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 61H 
000753 GRAPHIC ARTS SPECIALIST 7 C 66J 66J 1,569 2,031 9.02 11.67 7 TECHNICAL 66J 

000328 GROUNDSKEEPER 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
001599 GROUNDSKEEPER INTER 3C-4-6 L 56H 56H 1,176 1,397 6.76 8.03 3 SERVICE 56H 
000329 GROUNDSKEEPER SENIOR 3C-4-6 L 60H 60H 1,291 1,552 7.42 8.92 3 SERVICE 60H 
002220 GROUNDS & ROAD MNTC COORD 3C-4-6 L 63H 63H 1,397 1,686 8.03 9.69 3 SERVICE 63H 

001999 HAZARDOUS MATERIALS SPECIALIST 7 C 651 651 1,526 1,921 8. 77 11.04 7 TECHNICAL 651 

001395 HEALTH PROGRAM AIDE JC-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 62H 

000339 HEARING l VISION TECHHICIAH 3C-4-6 L 50H 50H 1,037 1,206 5.96 6.93 3 SERVICE 50H 

000343 HEARINGS REPORTER 7 C 75F 75F 2,031 2,326 11 .67 13.37 7 TECHNICAL 75F 

001372 HEARINGS REPORTER SENIOR 7 C 77J 77J 2,147 2,681 12.34 15.41 7 TECHNICAL 77J 
000104 HEAVY EQUIPMENT FIELD MECHANIC 2A B 92B 92B 1,996 2,053 11.47 11.80 2 CRAFT 928 

-000927 HEAVY EQUIPMENT MECHANIC 2A B 91B 91B 1,938 1,996 11.14 11.47 2 CRAFT 91B 

000106 HEAVY EQUIPMENT MECH APPRENTICE 28 B 991 991 1,557 1,844 8.95 10.60 2 CRAFT 991 

000344 HEAVY EQUIPMENT OPERATOR 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

001561 HEAVY EQUIPMENT SRVC ATTENDANT 3C-4-6 L 57H 57H 1,206 1,432 6.93 8.23 3 SERVICE 57H 

-000353 HIGHWAY FIELD ASSISTANT 7 - C 561 561 1,206 1,484 6. 93 8.53 7 TECHNICAL 561 

000356 HIGHWAY MAINTENANCE WORKER 2A B 848 848 1,585 1,632 9.11 9. 38 2 CRAFT 848 

r000882 HIGHWAY MAINTENANCE WORKER SR 2A B 868 868 1,679 1,726 9.65 9.92 2 CRAFT 86B 
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000358 HIGHWAY SIGNAL TECHNICIAN 2A B 938 938 2,053 2,116 11.80 12 .16 2 CRAFT 93B 
000361 HIGIIUAY TECHtUCIAH 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
001064 HIGHWAY TECHNICIAN INTER 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 
000646 HIGHWAY TECHNICIAN SENIOR 1 C 691 691 I, 710 2,147 9.83 12.34 7 TECHNICAL 691 

000897 HOCKEY RINK ICE MAKER 3C-4-6 L 57H 57H 1,206 1,432 6.93 8.23 3 SERVICE 57H 
000370 HOSPITAL SERVICES ASSISTANT 3C-4-6 L 58H 58H 1,232 1,469 7.08 8.44 4 HEALTH 58H 
001693 HOUSING PROGRAM TECHNICIAN 3C-4-6 L 59H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 59H 
001596 HUMAN RIGHTS AIDE 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 62H 
001562 HUMAN SERVICES SPEC 3C-4-6 L 58H 60H 1,291 1,552 7.42 8.92 4 HEALTH 60K 

001563 HUMAN SERVICES SPEC SR 3C-4-6 L 61H 61H 1,322 1,594 7.60 9 . 16 4 HEAL TH 61H 
001564 HUMAN SERVICES TECH 3C-4-6 L 53H 53C 1,100 1,148 6.32 6.60 4 HEALTH 53C 

001565 HUMAN SERVICES TECH SR 3C-4-6 L 56H 56J 1,176 1,469 6.76 8.44 4 HEALTH 56K 

000809 IDENTIFICATION OFFICER ASST 7 C 71J 71J 1,815 2,326 10.43 13.37 7 TECHNICAL 71J 

002283 INDUSTRIES PRODUCTION SUPV 2A B 93B 93B 2,053 2,116 11.80 12 .16 2 CRAFT 93B 

001710 INDUST PROD SUPV (FOUNDRY) 2A B 93B 93B 2,053 2,116 11.80 12 .16 2 CRAFT 93B 

002285 INDUST PROD SUPV (MACHINE) 2A B 93B 93B 2,053 2,116 11.80 12 .16 2 CRAFT 938 

002284 INDU~T PROD SUPV (METAL FAD) 2A B 938 93B 2,053 2,116 11.80 12 .16 2 CRAFT 9311 
001924 IHDUST PROD SUPV (TIRE RETREAD) 2A B 938 93B 2,053 2,116 11.80 12 .16 2 CRAFT 938 

001715 INDUST PROD SUPV <TOOL & DIE> 2A B 93B 938 2,053 2,116 11.80 12. 16 2 CRAFT 938 

001716 IHDUST PROD SUPV (UPHOLSTERY> 2A B 93B 938 2,053 2,116 11.80 12 .16 2 CRAFT 938 

001555 INSERTING MACHINE OPERATOR 3C-4-6 L 56H 56H 1,176 1,397 6~76 8.03 6 CLERICAL 5611 ____ . -

001556 INSERTING MACHINE OPERATOR LEAD 3C-4-6 L 58H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 58H 

-002216 INSTITUTION MNTC LEAD WORKER 2A B 92B 928 1,996 2,053 11.47 11.80 2 CRAFT 928 

001960 INSTITUTIONAL DRIVER/SECUR GRD 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE SSH 

002111 INSTRUCTIONAL COMMUNIC SPEC 1 C 721 721 1,869 2,326 10.74 13.37 7 TECHNICAL 721 

001011 INSTRUCTIONAL COMMUNIC TECH 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 

-001845 INTERPRETIVE AIDE 3C-4-6 L 57H 57H 1,206 1,432 6.93 8.23 6 CLERICAL 57H -
002190 INVENTORY CONTROLLER 3C-4-6 L 661 661 1,509 1,883 8.67 10.82 6 CLERICAL 661 

002145 IRON RANGE TOUR GUIDE 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 3 SERVICE 53H 

I 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE* CODE TITLE GRID SERIES 6-30-83 7-1-83 MotlTHL Y MOHTHL Y HOURLY HOURLY I NAME 7-1-84 
000396 JANITOR 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
000863 JANITOR SENIOR 3C-4-6 L 57H 57H 1,206 1,432 60. 93 8.23 3 SERVICE 57H 
001913 KEYLIHER 3C-4-6 l 54H 54H 1,122 1,322 6.45 7.60 6 CLERICAL 54H 
001507 LABORATORY ATTENDANT l 3C-4-6 l 50H 52H 1,079 1,260 6.20 7.24 3 SERVICE 54H 
001508 LABORATORY ATTENDANT 2 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
000412 LABORER l NON-TENURED 3A L 100 10D 1,215 1,390 6.98 7.99 3 SERVICE lOD 
000414 LABORER l TENURED 3A L 100 lOD 1,215 1,390 6.98 7.99 3 SERVICE lOD 
000415 LABORER 2 2A B 868 868 1,679 1,726 9.65 9.92 2 CRAFT 868 

000772 LABORER YOUTH 3C-4-6 L 42F 42F 854 971 4.91 5.58 3 SERVICE 42F 
000421 LAUNDRY ASSISTANT 3C-4-6 L 52H 53H 1,100 1,291 6.32 7.42 3 SERVICE 55H 

000422 LAUNDRY SUPERVISOR 3C-4-6 L 56H 60H 1,291 1,552 7.42 8.92 3 SERVICE 61H 

000423 LAW COMPLIANCE REPRESENTATIVE l 7 C 581 581 1,265 1,569 7.27 9.02 7 TECHNICAL 581 

000424 LAW COMPLIANCE REPRESENTATIVE 2 7 C 621 621 1,404 1,763 8.07 10.13 7 TECHNICAL 621 

000427 LEGAL SECRETARY 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 63H 

001542 LEGAL SECRETARY SR 3C-4-6 L 61H 63H 1,397 1,686 8.03 9.69 6 CLERICAL 65H 

001541 LEGAL TECHNICIAN 7 C 61I 61I 1,364 1,710 7.84 9.83 7 TECHNICAL 611 

001936 LEGAL TEXT EDIT SPECIALIST 3C-4-6 L 61H 63H 1,397 1,686 8.03 9.69 6 CLERICAL 63H 

000308 LIBRARY TECHNICIAN 7 C 571 581 1,265 1,569 7.27 9.02 7 TECHNICAL 601 

000430 LICENSED PRACTICAL HURSE l 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 4 HEALTH 62H 

001659 LICENSED PRACTICAL NURSE 2 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 4 HEALTH 63H 

000431 LIFE GUARD 3C-4-6 L 50H 50H 1,037 1,206 5. 96 6.93 3 SERVIC~ SOH -· 

001074 LIQUOR COHTROL INVEST SPECIAL 7 C 661 661 1,569 1~977 9.02 11.36 7 TECHNICAL 661 

-000434 LIVESTOCK WEIGHER I 3C-4-6 L 60H 60H 1,291 1,552 7.42 8.92 3 SERVICE 60H 

000435 LIVESTOCK WEIGHER 2 3C-4-6 L 62H 62H 1,357 1,637 7.80 9.41 3 SERVICE 62H 

000440 MACHINERY REPAIR WORKER 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 90B 

000441 MACHINIST 2A B 908 90B 1,883 1,938 10.82 11.14 2 CRAFT 90B 

- -000442 MACHINIST FOREMAN 2A - 8 928 928 1,996 2,053 11.47 11.80 2 CRAFT 928 

·000903 MAIL HANDLER 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 53H 

000444 MASON 2A B 9nl\ 908 1,883 1,938 10 .82 11.14 2 CRAFT 908 



CLASS . COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UHIT COMP CODE 
CODE TITLE GRID SERIES 6-30-83 7-1-83 MONTHLY MONTHLY HOURLY HOURLY I NAME 7-1-84 

000445 MASOH FOREMAN 2A B 928 92B 1,996 2,053 11.47 11.80 2 CRAFT 928 

001718 MATERIALS TRANSFER DRIVER 38 L 08B 088 1,502 1,545 8.63 8.88 3 SERVICE 08B 

000448 MEAT CUTTER 3C-4-6 L 58H 58lf 1,232 1,469 7.08 8.44 3 SERVICE 58H 

000450 MECHANICAL STOCK CLERK 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 55H 

000160 MECHANICAL STOCK CLERK CHIEF 3C-4-6 L 58H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 58H 

001678 MEDICAL ASSISTANCE PROG TRAINER 3C-4-6 L 63H 65H 1,469 1,784 8.44 10.25 6 CLERICAL 67H 

001497 MEDICAL CLAIMS TECHNICIAN 1 3C-4-6 L 54H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 57H 

001685 MEDICAL CLAIMS TECHNICIAN 2 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 61H 

001498 MEDICAL CLAIMS TECHNICIAN 3 3C-4-6 L 59H 61H 1,322 1,594 7.60 9.16 6 CLERICAL 62H 

001339 MEDICAL EQUIPMENT TECHNICIAN 7 C 571 571 1,237 1,526 7.11 8.77 7 TECHNICAL 571 

000411 MEDICAL LABORATORY TECHNICIAN l 7 C 531 571 1,237 1,526 7.11 8.77 7 TECHNICAL 591 

000864 MEDICAL LABORATORY TECHNICIAN 2 7 C 571 591 1,296 1,616 7.45 9.29 7 TECHNICAL 601 

000453 MEDICAL RECORDS CLERK 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 58H 

000875 MEDICAL RECORDS TECHNICIAN 7 C 571 601 1,328 1,662 7.63 9.55 7 TECHNICAL 611 

001475 MEDICAL RECORDS TECHNICIAN SR 7 C 601 621 1,404 1,763 8.07 10.13 7 TECHNICAL 641 

002308 MICROFILM COORDINATOR 3C-4-6 L 56H 56H 1,176 1,397 6.76 ~.03 6 CLERICAL 56H 

002036 MICROFILM SPECIALIST 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 53H 

000898 MICROFILMER 3C-4-6 L 51H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 56H 

002430 MILITARY ELECTRICIAN LEAD 2A B 93B 938 2,053 2,116 11.ro 12.16 2 CRAFT 938 

002431 MILITARY PLUMBER 2A B 908 908 1,883. 1,938 10.82 11.14 2 CRAFT 908 

002441 MILITARY SECURITY GUARD 3C-4-6 L 56H· 56H l,17~ 1,397 6.76 8.03 3 SERVICE 56H 

002425 MILITARY TRAINING SITE WORKER 3C-4-6 L 42F 42F 854 971 4.91 5.58 3 SERVICE 42F 

-000462 MILK CERTIFICATION OFFICER 7 C 661 661 1,569 1,977 9.02 11.36 7 TECHNICAL 661 

000914 MINE HOIST & MAINTENANCE WORKER 2A 8 90B 908 1,883 1,938 10.82 11.14 2 CRAFT 90B 

000463 MINING AIDE 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 

001552 MINING AIDE INTER 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 

-001553 MINING AIDE SENIOR 7 C 681 681 1,662 2,088 9.55 12.00 7 TECHNICAL 681 -
000465 MINING PLANT CHECKER 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 

j001843 MONORAIL MAINTENANCE WORKER 2A U 89B 89B 1,829 1,883 10.51 10.82 2 CRAFT 89B 
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001846 MONORAIL TOUR GUIDE 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 3 SERVICE 5JH 
000475 MOTOR TRANSPORTATION REP 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHHICAL 631 
001041 MT/SC OPERATOR 3C-4-6 L 56H 58H 1,232 1,469 7.08 8.44 6 CLERICAL· 59H 
001022 MUSICAL INSTRUMENT REPAIR TECH 7 C 661 661 1,569 1,977 9.02 11.36 7 TECHNICAL 661 
000181 NATURAL RES AIDE (GENERAL> 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 5SH 
001763 HR AIDE (FORESTRY AIDE> 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
001764 HR AIDE (MINE GUIDE) 3C-4-6 L 55H SSH 1,148 1,357 6.60 7.80 3 SERVICE 55H 
001736 NR AIDE (PARK AIDE> 3C-4-6 L SSH 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
000190 NATURAL RES TECH (GENERAL) 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
001771 NR TECH <FISHERIES TECH> 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
001755 NR TECH (FORESTRY TECH) 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 

001757 NR TECH (PARK TECH) 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
001756 HR TECH <WILDLIFE TECH> 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
002474 HAT RES YOUTH PROG CREW LEADER 3C-4-6 L 55H 55H 1,148 1,357 6.60 7.80 3 SERVICE 55H 
000783 NEIGHBORHOOD WORKER 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 53H 
001864 NET MAKER 2A B 87B 87B 1,726 1,777 9.92 10.21 2 CRAFT 87B 

000485 OFFICE MACHINE REPAIR WORKER 7 C 591 591 1,296 1,616 7.45 9.29 7 TECttHICA~ 5.91. 
001458 OFFICE MACHINE REPAIR WORKER SR 7 C 611 611 1,364 1,710 7.84 9.83 7 TECHNICAL 611 

000912 OFFSET PRESS OPERATOR 3C-4-6 L 59H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 59H 

001040 OFFSET PRESS OPERATOR SENIOR 3C-4-6 L 62H 62H 1,357 1,637 7.80 9.41 6 CLERICAL 62H 
000490 PAIHTER 2A 8 908 908 1,883 1,938 10.82 11. 14 2 CRAFT 

-····· 90.Jl 
001320 PAINTER APPRENTICE 28 8 991 991 1,557 1,844 8.95 10.60 2 CRAFT 991 

-002222 PAINTER LEAD 2A B 928 92B 1,996 2,053 11.47 11.80 2 CRAFT 928 
001327 PARKS WORKER 3C-4-6 L 50H 52H 1,079 1,260 6.20 7.24 3 SERVICE 54H 
001857 PEAT EXPERIMENTAL STATION SUPV 2A B 928 928 1,996 2,053 11.47 11.80 2 CRAFT 928 
001020 PHARMACY TECHNICIAN 7 C 531 551 1,176 1,446 6.76 8.31 7 TECHNICAL 561 

-000505 PHOTOGRAPHER - 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHHICAL 591 

000506 PHOTOGRAPHIC LABORATORY SUPV 7 C 631 631 - 1,446 1,815 8.31 10.43 7 TECHNICAL 631 

001994 PLANT INDUSTRY INSPECTOR·! 7 C 61I 611 1,364 1,710 7.84 9.83 7 TECHNICAL 611 

I 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE* CODE TITLE GRID SERIES 6-30-83 7-1-83 MOIHUL Y MotHHL Y HOURLY HOURLY I HAME 7-1-84 
001995 PLANT INDUSTRY INSPECTOR 2 7 C 651 651 1,526 1,921 8. 77 11.04 7 TECHNICAL 651 
000525 PLANT MAINTENANCE ENGINEER 2A B 90B 90B 1,883 1,938 10.82 11. 14 2 CRAFT 908 
000526 PLANT MAINT ENGINEER HELPER 2A B 838 83B 1,542 1,585 8.86 9.11 2 CRAFT 838 
000529 PLASTERER 2A B 90B 90B 1,883 1,938 10.82 11.14 2 CRAFT 908 
000530 PLUMBER 2A B 908 90B 1,883 1,938 10.82 11.14 2 CRAFT 908 

002326 PLUMBER LEAD 2A B· 938 93B 2,053 2,116 11.80 12.16 2 CRAFT 938 
000857 POLLUTION CONTROL TECHNICIAN 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
002319 POWER PLANT ENGINEER 2A B 918 91B 1,938 1,996 11.14 11. 47 2 CRAFT 91B 

001961 PRISON INDUST FOREMAN AUTO BODY 2A B 92B 92B 1,996 2,053 11.47 11 .80 2 CRAFT 928 

002004 PRIS INDUST FOREMAN CAB MAK/WD 2A B 92B 92B 1,996 2,053 11 .47 11.80 2 CRAFT 928 

000543 PRISON INDUST FOREMAN FOUNDRY 2A 8 92B 928 1,996 2,053 11.47 11. 80 2 CRAFT 928 

002005 PRIS INDUST FOREMAN FURN FINISH 2A B 92B 928 1,996 2,053 11.47 11.80 2 CRAFT 92B 

002416 PRIS IND FOREMAN GARMENT MANUF 2A 8 92B 92B 1,996 2,053 11.47 11.80 2 CRAFT 928 

000544 PRISON INDUST FOREMAN GENERAL 2A B 90B 90B 1,883 1,938 10.82 11.14 2 CRAFT 908 

000545 PRISON INDUST FOREMAN METAL FAB 2A B 92B 928 1,996 2,053 11. 47 11. 80 2 CRAFT 92B 

002417 PRIS IND FOREMAN MICROGRAPHICS 2A B 92B 92B 1,996 2,053 11 .47 11.80 2 CRAFT 928 

001835 PRISON INDUST FOREMAN PAINTER 2A B 92B 92B 1,996 2,053 11.47 11 .80 2 CRAFT 92B 

102006 PRISON IHDUST FOREMAN PRINTIHG 2A B 92B 92B 1,996 2,053 11.47 11.80 2 CRAFT · 92B 

002007 PRISON IHDUST FOREMAN UPHOL 2A B 92B 92B 1,996 2,053 11.47 11.80 2 CRAFT 928 

000038 PUB UTIL TRANSP AUTHORITY SPEC 7 C 75J 75J 2,031 2,565 11.67 14.74 7 TECHNICAL 75J 

1
001416 RADIO COMMUNICATIONS COORD 7 C 72J 72J 1,869 2,386 10.74 13.71 7 TECHNICAL 72J 

000583 RADIO COMMUHICATIOHS OPERATOR 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

-001859 RADIO NAVIGATION AID TECH PRINC 7 C 73J 73J 1,921 2,445 11.04 14.05 7 TECHNICAL 73J 

!001853 RADIO NAVIGATION AID TECH 
I 

7 C 691 691 1,710 2,147 9.83 12.34 7 TECHNICAL 691 

·000586 RADIO TECHNICIAN 7 C 651 651 1,526 1,921 8.77 11.04 7 TECHNICAL 651 

000587 RADIO TECHNICIAN PRINCIPAL 7 C 72J 72J 1,869 2,386 . l O. 74 13.71 7 TECHNICAL 72J 

-:001428 ~ADIO TECHNICIAN SENIOR 7 C 671 671 1,616 2,031 9.29 11.67 7 TECHNICAL 671 

'000589 RADIO TOWER TECHNICIAN 7 C 681 681 1,662 2,088 9.55 12.00 7 TECHNICAL 681 
1 000798 RADIOLOGIC TECHNOLOGIST 7 C 581 611 1,364 1,710 7.M· 9.83 7 TECHNICAL 631 



) 

CLASS COMP CODE t-1, ·, i rlUM MAXIMUM MIHIMUM MAXIMUM BARG UHIT COMP CODE CODE TITLE GRID SERIES 6-30-83 7-1-83 MotHHL Y MONTIIL Y HOURLY HOURLY I HAME 7-1-84 
000732 RATE AIDE 7 C 591 591 1,296 1,616 7.45 9.29 7 TECHNICAL 591 
000733 RATE & TRAFFIC ANALYST 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 
001418 RATE & TRAFFIC ANALYST SR 7 C 691 691 1,710 2,147 9.83 12.34 7 TECHNICAL 691 

001019 REFRIGERATION MECHANIC 2A 8 908 908 1,883 1,938 10.82 11~14 2 CRAFT 908 

001855 REIMBURSEMENT CLERK 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 58H 
001031 REIMBURSEMENT OFFICER 7 C 611 611 1,364 1,710 7.84 9.83 7 TECHNICAL 611 
001032 REIMBURSEMENT OFFICER SENIOR 7 C 631 631 1,446 1,815 8.31 10.43 7 TECHNICAL 631 
000619 ROOFER 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

002028 SEC/COMMUNICATION SYS MONITOR 3C-4-6 L 56H 57H 1,206 1,432 6.93 8.23 3 SERVICE 58H 
000756 SEC GUARD l/SURVEILLAHCE OFF 3C-4-6 L 50H 50H 1,037 1,206 5.96 6.93 3 SERVICE 50H 

001045 SECURITY GUARD 2 3C-4-6 L 56H 56H 1,176 1,397 6.76 8.03 3 SERVICE 56H 

002457 SECURITY SHIFT LEAD 3C-4-6 l 58H 58H 1,232 1,469 7.08 8.44 3 SERVICE 58H 

000850 SEED ANALYST 7 C 611 611 1,364 1,710 7.84 9.83 7 TECHNICAL 611 

000627 SEED ANALYST SENIOR 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

001540 SEMI TRACTOR TRAILER OPER CFT) 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

000668 SERVICE WORKER 3C-4-6 L 47H 47H 971 1,128 5.58 6.48 3 SERVICE 47H 

000623 SEWING MACHINE OPERATOR 3C-4-6 L 52H 56H 1,176 1,397 6.76 8.03 3 SERVICE 57H 

000669 SHEET METAL WORKER 2A B 908 90B 1,883 1,938 10.82 11.14 2 CRAFT 908 

001823 SOCIAL WORKER AIDE 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 58H 

000700 STATIONARY ENGINEER 2A B 90B 90B l,883 1,938 10.82 11.14 2 CRAFT 908 

000701 STEAM BOILER ATTENDANT 2A B 88B 88B 1,777 1,829 10.21 10.51 2 CRAFT 888 

000702 STEAMFITTER 2A B 908 908 1,883 1,938 10.82 11.14 2 CRAFT 90B 

-000705 STORAGE GARAGE SUPV 2C C 41H 41H 1,291 1,549 7.42 8.90 2 CRAFT UH 
,000706 STORES CLERK 3C-4-6 L 53H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 53H 
: 
1 002198 STORES CLERK SENIOR 3C-4-6 L 58H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 58H_ 

002120 STORES OPERATION COORDINATOR 3C-4-6 L 63H 63H 1,397 1,686 8.03 9.69 6 CLERICAL 63H 

-001674 STUDENT SERVICES ASST 3C-4-6 L 57H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 62H -
1

000989 STUDENT WORKER CLERICAL 3C-4-6 L 42F 42F 854 971 4. 91 5.58 6 CLERICAL 42F 

[000990 STUDENT WORKER CUSTODIAL/MAIHT 3C-4-6 L 42F 42F 854 971 4. 91 5.58 3 SERVICE _42F 

I 



CLASS COMP CODE MINIMUM MAXIMUM MINIMUM MAXIMUM BARG UNIT COMP CODE M CODE TITLE GRID SERIES 6-30-83 7-1-83 MONTIILY MONTHLY HOURLY HOURLY I NAME 7-1-84 
001452 STUDENT WORKER PARA PROF 7 C 53E 53E 1,121 1,237 6.44 7.11 7 TECHNICAL 53E 
001453 STUDENT WORKER PARA PROF SR 7 C 57F 57F 1,237 1,404 7.11 8.07 7 TECHNICAL 57F 
001975 SUMf1ER YOUTH SPECIALIST 3C-4-6 L 59H 59H 1,260 1,509 7.24 8.67 6 CLERICAL 59H 
001029 SURGICAL TECHNICIAN 7 C 551 551 1,176 1,446 6.76 8.31 7 TECHNICAL 551 
000710 SWITCHBOARD OPERATOR 3C-4-6 L 51H 53H 1,100 1,291 6.32 7.42 6 CLERICAL 56H 
000718 TAILOR SHOP SUPERVISOR 3C-4-6 L 54H 54H 1,122 1,322 6.45 7.60 3 SERVICE 54H 
000804 TAX EXAMINER 1 7 C 61I 61I 1,364 1,710 7.84 9.83 7 TECHNICAL 611 
000946 TELETYPE OPERATOR 3C-4-6 L 53H 55H 1,148 1,357 6.60 7.80 6 CLERICAL 57H 
001441 TELETYPE OPERATOR SR 3C-4-6 L 56H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 59H 
001021 THEATRE TECHNICIAN 7 C 66H 66H 1,569 1,921 9.02 11.04 7 TECHNICAL 66H 
000729 TRAFFIC RECORDER 3C-4-6 L 56H 56H 1,176 1,397 6.76 8.03 6 CLERICAL 56H 

002243 TYPING SERVICES COORDINATOR 3C-4-6 L 60H 62H 1,357 1,637 7.80 9.41 6 CLERICAL 64H 

000737 UNEMPLOYMENT CLAIMS CLERK 3C-4-6 L 56H 58H 1,232 1,469 7.08 8.44 6 CLERICAL 61H 

000745 UPHOLSTERER 2A 8 908 908 1,883 1,938 10.82 11.14 2 CRAFT 908 

000913 VARITYPIST 3C-4-6 L 54H 54H 1,122 1,322 6.45 7.60 6 CLERICAL 54H 

000746 VETERANS ASSISTANCE OFFICER 1 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

000667 VETERANS ASSISTANCE OFFICER SR 7 C 661 661 1,569 1,977 9.02 11.36 7 TECHNICAL 66:J ___ ·--

001952 VETERANS SERVICES TECH 3C-4-6 L SSH 55H 1,148 1,357 6.60 7.80 6 CLERICAL 55H 

002233 VOCATIONAL FINANCE SPECIALIST 7 C 69J 69J 1,710. 2,208 9.83 12.69 7 TECHNICAL 69J 

000323 WAREHOUSE EXAMINER 7 C 641 641 1,484 1,869 8.53 10.74 7 TECHNICAL 641 

001925 WATER TREATMENT PLANT OPERATOR 2A 8 888 88B 1,777 1,829 10.21 10.51 2 CRAFT _____ 88B . -····-· 

000759 WEIGHTS & MEASURES INVEST 1 7 C 681 681 1,662 2,088 9.55 12.00 7 TECHNICAL 681 

-001863 WEIGHTS & .MEAS INVEST l HEAVY 7 C 691 691 1,710 2,147 9.83 12.34 7 TECHNICAL 691 

000760 WEIGHTS & MEASURES INVEST 2 7 C 71J 71J 1,815 2,326 10.43 13.37 7 TECHNICAL 71J 

000758 WEIGHTS & MEASURES REP 7 C 621 621 1,404 1,763 8.07 10.13 7 TECHNICAL 621 

000761 WELDER 2A 8 908 90B 1,883 1,938 10.82 11. 14 2 CRAFT 90B 

-001942 WORD PROCESSING OPERATOR 1 3C-4-6 L 51H 54H 1,122 1,322 6.45 7.60 6 CLERICAL 57H -
- 001943 WORD PROCESSING OPERATOR 2 3C-4-6 L 54H 57H 1,206 1,432 6.93 8.23 6 CLERICAL 59H 

.001944 WORD PROCESSING OPERATOR 3 3C-4-6 L 57H 60H 1,291 1,552 7.42 8.92 6 CLERICAL 62H 

I 



CLASS COMP CODE MIHIMUM MAXIMUM MINIMUM MAXIMUM BARG UHIT COMP CODE* 
CODE TITLE GRID SERIES 6-30-83 7-1-83 MOHTIILY MOHHILY HOURLY HOURLY I NAME 7-1-84 

000877 WORK METHODS EVALUATOR 7 C 681 681 1,662 2,088 9.55 12.00 7 TECHttICAL 681 

000876 WORK METHODS TECHNICIAN 7 C 631 631 1,446 1,815 8. 31 10.43 7 TECHNICAL 631 

001468 WORKERS' COMP ANALYST 3C-4-6 L 63H 63H 1,397 1,686 8.03 9.69 6 CLERICAL 63H 

000941 WORKERS' COMP ANALYST SR 3C-4-6 L 66H 66H 1,509 1,834 8.67 10.54 6 CLERICAL 66H 

001695 ZOO KEEPER 7 C 601 601 1,328 1,662 7.63 9.55 7 TECHNICAL 601 

I 



Calpensation Grid 2A 
Unit 2 USO£ Crart, Maintenance and l..abor 

Serie.s B Rafl8eS 77 - 95 
Errective 7/1/83 - 6/30/84 

Com2 Code Orientation Base 
Ste2 01 02 
Serie.s Rarl8e YR 16,161 16,495 Range 

B 77 HO 1347 1375 77 
RR 7.74 7.90 

TB 16,495 16,788 
B 78 HO 1375 1399 78 

RR 7. 90 8.04 

IR 16,788 17,122 
B 79 HO 1399 14Z7 79 

RR 8.04 8.20 

IR 17,122 17,456 
B 80 HO 14Z7 1455 80 

RR 8.20 8.36 

YR 17,456 17,957 
B 81 HO 1Jl55 1496 81 

RR 8.36 8.60 

IR 17,957 18,500 
B 82 HO 1Ji96 1542 82 

BR 8.60 8.86 

IR 18,500 19,022 
B 83 HO 1542 1585 83 

BR 8.86 9.11 

IR 19,022 19,585 
B 84 HO 1585 1632 84 

BR 9.11 9.38 

IR 19,585 20, 1Ji9 
B 85 tr:) 1632 1679 85 

RR 9.38 9.65 

IR 20,149 20,713 
B 86 HO 1679 1726 86 

HR 9.65 9.92 

IR 20,713 21,318 
B 87 HO 1726 1777 87 

RR 9.92 10.21 

IR 21,318 21,945 
B 88 HO 1777 1829 88 

RR 10.21 10.51 

YR 21,945 22,592 
B 89 HO 1829 1883 89 

RR 10.51 10.82 

YR 22,592 23,260 
B 90 HO 1883 1936 90 

BR 10.82 11.14 

IR 23,260 23,949 
B 91 HO 1938 1996 91 

RR 11.14 11 • .117 

IR 23,949 24,636 
B 92 HO 1996 2053 92 

RR 11.117 11.80 

YR 21J,636 25,390 
B 93 HO ·2053 2116 93 

RR 11.80 12.16 

YR 25,390 26, 1Jl2 
B 9'4 HO 2116 2178 94 

RR 12.16 12.52 

YR 26, 1.112 26,956 
8 95 HO 2178 2246 95 

BR 12.52 12.91 

Ste2 01 02 
Cale Code Orientation Base 
YR - Yearly Salary Rate 
HO - Monthly Salary Rate 
HR • Hol.lT'ly Salary !late 



',"---

Compensation Grid 2A 
Unit 2 AFSOiE Craft, Maintenance and l..&bor 

Seri~ B Range3 77 - 95 
!trective 7/1/84 - 6/30/85 

Comp Code A B 
Step 01 02 
Series llange Y'R 16,892 17,247 Range 

B· 77 I«) 1408 1437 77 

• BJt 8.09 8.26 

YR 17,247 17,539 
B 78 I«) 1437 1462 '78 

BJt 8.26 8.40 

YR 17,539 17,894 
B 79 I«) 1462 1491 79 

HR 8.40 8.57 

n 17,894 1a ,2119 
B 80 I«) 1491 1521 80 

BJt 8.57 8.74 

n 18 ,2119 18,771 
B 81 I«) 1521 1564 81 

BJt 8.74 8.99 

?JI 18,771 19,335 
B 82 NJ 1564 1611 82 

B!! !.99 9.26 

n 19,335 19,878 
B 83 I«) 1611 1656 83 

BJt 9.26 9.52 

n 19,878 20,462 
B 84 I«) 1656 1705 84 

HR 9.52 9.80 

?JI 20,462. 21,047 
B 85 I«) 1705 1754 85 

BJt 9.80 10.08 

n 21,047 21,653 
B 86 NJ 1754 1804 86 

BJt 10.08 10.37 

YR 21,653 22,279 
B 87 I«) 1804 1857 87 

BJt 10.37 10.67 

n 22,279 22,926 
I 88 I«) 1857 1911 88 

BR 10.67 10.98 

Ill 22,926 23,615 
I 89 I«) 1911 1968 89 

BR 10.98 11.31 

YJI 23,615. 24,304 
I 90 I«) 1968 2025 90 

BR 11.31 11.64 

n 24,304 25,035 
I 91 I«) 2025 2086 91 

BR 11.64 11.99 

Tit 25,035 25,745 
I 92 I«) 2086 2145 92 

BR 11.99 12.33 

n 25,7115 26,538 
I 93 I«) 2145 2212 93 

HR 12.33 12.71 

Tit 26,538 'Z7,311 
I 911 I«) 2212 2276 94 

BR 12.11 13.08 

YR 27,311 29,167 
I 95 I«) 2276 23117 95 

BR 13.08 13.119 

Step 01 02 
Comp Code A B 
?JI • ?Hrly Salary !late 
IC) - Monthly Salary ltate 
HJI - Hourly Salary Kate 



Completion of: 

1044 
Hire Hours 

YR 18,688 19,084 
MO 1557 1590 
HR 8 .95 9 .14 

1044 
Hire Hours 

YR 19, ~23 19,940 
MO 1627 1662 
HR 9.35 9.55 

Compensation Grid 2B 
Unit 2 AFSCME Apprentice Range 

Series B Range 99! 
Effective 7/1/83 - 6/30/84 

2088 3132 4176 5220 
Hours Hours Hours Hours --

19,460 19,920 20,295 20,755 
1622 1660 1691 1730 
9.32 9.54 9.72 9.94 

Effective 7/1/84 - 6/30/85 

2088 3132 4176 5220 
Hours Hours Hours Hours 

20,337 20,817 21,214 21,694 
1695 1735 1768 1808 
9.14 9.97 10.16 10.39 

6264 7308 8176 
Hours Hours Hours 

21,193 21,653 22, 133 
1766 1804 1844 

10.15 10.37 10.60 

6264 7308 8176 
Hours Hours Hours 

22, 154 22,634 23, 135 
1846 1886 1928 

10.61 10.84 11.08 



Compensa, .,n Grid 2C 
Unit 2 AFSCME Building Maintenance Coordinator and Storage Garage Supervisor 

Series C Ranges 40-41 
Effective 7/1/83 - 6/30/84 

ComE Code A B C D E F G H 
Stee 01 02 03 04 05 06 07 08 
Series Range Range 

Building YR 23,052 23,720 24,367 25,056 25,766 26,497 21, 186 
Maintenance C 40 MO 1921 1977 2031 2088 2147 2208 2265 40 
Coo ro ina tor HR '11.04 11.36 11.67 12.00 12.34 12.69 13.02 

Storage YR l~i ,493 15,827 16,245 16,662 17, 122 17,664 18,082 18,583 
Garage C 41 MO 1291 1319 1354 1389 1427 1472 1507 1549 41 
Supervisor HR 7 .42 7 .58 - 7.78 7.98 8.20 8.46 8.66 8.90 

Effective 7/1/84 - 6/30/85 

Com,e Code A B C D E F G H 
Stee 01 02 03 04 05 06 07 08 
Series Range Range 

Building YR 211,096 24,785 25,474 26, 184 26,935 21,687 28,418 
Maintenance C 40 Kl 2008 2065 2123 2182 2245 2307 2368 110 
Coordinator HR 111.54 11.87 12.20 12.54 12.90 13.26 13.61 

Storage YR 16',, 182 16,537 16,975 17,414 17 ,894 18,458 18,896 19,418 
Garage C 41 Kl 1349 1378 1415 1451 1491 . ·1538 1575 1618 41 
Supervisor HR 7.75 7.92 8.13 8.34 8.57 8.84 9.05 9.30 



~pensation Grid 3A 
Unit 3 AFSCME Labor Service 

Series L Range 10 
Effective 7/1/83-6/30/84 

Comp Code A 
Step 01 
Series Range 

YR 14,574 
L 10 MO 1215 

HR 6.98 

Comp Code A 
Step 01 
Series Range 

YR 15,222 
L 10 MO 1268 

HR 7 .29 

Step 01 
Comp Code A 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

B C D 
02 03 04 

14,887 16,245 16,683 
1241 1354 1390 
7 .13 7.78 7.99 

Effective 7/1/84-6/30/85 

B C D 
02 03 04 

15,556 16,975 17~435 
1296 1415 1453 
7.45 8 .13 8.35 

02 03 04 
B C D 

Range 

10 

Range 

10 



Compensation Grid 3B 
Unit 3 AF SCME 

General Maintenance Worker and Materials Transfer Driver 
Series L Ranges 1-9 

Effective 7/1/83-6/30/84 

ComE Code A B 
Ste12 01 02 
Series Range YR 15,389 15,723 Range 

L 1 MO 1282 1310 , 
HR 7.37 7.53 

YR 15,723 15,973 
L 2 MO 1310 1331 2 

HR 7.53 7.65 

YR 1C:: 07-:! 1h ?Rh 
• _, f .;, I ,.J IV,._..,'-' 

L 3 MO 1331 1357 3 
HR 7.65 1.80 

YR 16,286 16,620 
L 4 MO 1357 1385 4 

HR 1.ao 7.96 

YR 16,620 17,059 
L s MO 1385 1422 5 

HR 7-96 8 .17 

YR 17,059 17,539 
L 6 MO 1422 1462 6 

HR 8 .17 8.40 

YR 17,539 18,019 
L 7 MO 1462 1502 7 

HR 8.40 8.63 

YR 18,019 18,541 
L 8 MO 1502 1545 8 

HR 8.63 8.88 

YR 18,541 19,063 
L 9 MO 1545 1589 9 

HR 8.88 9 .13 

Ste12 01 02 
ComQ Code A B 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 



Compensation Grid 3B 
Unit 3 AFSCME 

General Maintenance Worker and Materials Transfer Driver 
Series L Ranges 1-9 

Effective 7/1/84-6/30/85 

ComE Code A B 
SteE 01 02 
Series Range YR 16,078 16,433 Range 

L 1 MO 1340 1369 1 
HR 1.10 7 .87 

YR 16,433 16,683 
L 2 MO 1369 1390 2 

HR 7.87 1.99 

YR 16,683 17,017 
L 3 MO 1390 1418 3 

HR 7.99 8 .15 

YR 17,017 17,372 
L 4 MO 1418 1448 4 

HR 8. 15 8.32 

YR 17,372 17,832 
L 5 MO 1448 1486 5 

HR 8.32 8.54 

YR 17,832 18,333 
L 6 MO 1486 1528 6 

HR 8.54 8.78 

YR 18,333 18,834 
L 7 MO 1528 1569 7 

HR 8.78 9.02 

YR 18,834 19,377 
L 8 MO 1569 1615 8 

HR 9.02 9 .28 

YR 19,377 19,920 
L 9 MO 1615 1660 9 

HR 9.28 9.54· 

SteE 01 02 
ComE Code A B 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 



. - ........ 

Caap.naation Q?"id 3c:-•-6 
lln1ta 3. •• and 6 U'Sa« .S.Mioe, S..lt.h C&N lon-PT"Oreuional, and Cler-ical 

Series 1., Jancu •2-77 
1trect1 ... 111183-613018,11 

Cmp Cad• • I C D ! , a ff r J 
Step 01 02 03 oli 05 06 07 oa 09 10 
Jeri• ~- ~e n 10,~2 10,503 10,7711 11 ,~6 11,317 11,6-51 11,922 12,173 •12,u.11 12,674 

L •2 NCI 854 875 198 920 943 971 994 101'1 1037 1056 •2 
D •• 91 5.03 5.16 5.29 5 •. u 5.58 5.71 S.83 5.96 6.07 

tJt 10,503 10,7711 11 ,0•6 11,317 11,651 11,922 12,173 12,UII 12,6711 12,946 
L •3 ti) 175 198 920 ,-3 971 994 1014 1037 . 1056 1079 ll3 

D 5.03 5.16 5.29 5.•2 5.58 5.71 5.83 5.96 6.07 6.20 

tJI 10, 7711 11,0•6 11,317 11,6-51 11,922 12,173 12,u.11 12,67.11 12,946 13,196 
L •• NCI 898 920 ,-3 971 994 1014 1037 1056 1079 1100 44 

Ill 5.16 5.29 5.•2 5.58 5.71 5.a3 5.96 6.07 6 • .20 6.32 

tJI 11,0•6 11,317 11,651 11,922 12,173 12,U.11 12,674 12,946 13,196 13,530 
I. •s NCI 920 ,-3 971 99'1 1014 1037 1056 1079 1100 1128 115 

D 5.29 5.•2 5.58 5.71 5.83 5.96 6.07 6.20 6.32 6.48 

n 11,317 11,651 11,922 12,173 12,••.11 12,6711 12,946 13,196 13,530 13,823 
L ., NCI 943 971 994 10,_ 1037 1056 1079 1100 1128 1152 46 

D 5.•2 ,,,se 5,,-7, 5.!3 !.t6 6.07 6.20 I. .... It ... 6.62 "'•.J~ Uo'ICI 

n 11,651 11,922 12,173 12,UII 12,67.11 12,946 13,196 13,530 13,823 1AI, 136 
L '1 NCI 971 994 1014 1037 1056 1079 1100 1128 1152 1178 ll7 

Ill 5.58 5.71 5.13 5.96 6.07 6.20 6.32 6.U 6.62 6.11 

n 11,922 12,173 12, .. 4 12,6711 12,946 13,196 13,530 13,823 111,136 14,1170 
L .a NCI 994 101.11 1037 1056 1079 1100 1128 1152 1178 1206 48 

IJI 5.71 5.13 5.96 6.07 6.20 6.32 6.48 6.62 6.77 6. 93 

n 12,173 12,u.11 12,6711 12,9"'6 13,196 13,468 13,823 111,136 111,470 111,793 
L ., IIJ 1014 1037 1056 1079 1100 1122 1152 1178 1206 1232 119 

Ill 5.a3 5.96 6.07 6.20 6.32 6.45 6.62 6.77 6.93 7.08 

'fl 12,111111 12,6711 12,9•6 13,196 13,.68 13,781 111,115 1•.•10 111,783 15,117 
L 50 NCI 1037 1056 1079 1100 1122 WIS 1176 1206 1232 1260 50 

D 5.96 6.07 6.20 6.32 6.45 6.60 6.76 6. 93 7.08 7.24 

ti 12,6711 12,9"'6 13,196 13, .. 68 13,181 1-', 115 1.11,•10 14,783 15,117 15 ,ll93 
L 51 NCI 1056 1079 1100 1122 1148 1176 1206 1232 1260 1291 51 

Ill 6.07 6.20 6.32 6 •• 5 6.60 6.76 6.93 7.08 · 7-2" 7 .42 

ti 12,9•6 13,196 13,1168 13,781 111,115 111,1170 1•,1s3 15,117 15,493 15,869 
L 52 NCI 1079 1100 1122 11.a 1176 1206 1232 1260 1291 1322 52 

D 6.20 6.32 6 ... 5 6.60 6.76 6.93 7.08 1.211 7.112 7.60 

n 13,196 13,'68 13,181 1•,115 1•,•10 '111,783 15,117 15 ,1193 15,869 16,286 
L 53 IIJ 1100 1122 11.a 1176 1206 1232 1260 1291 1322 1357 53 

D 6.32 , ... 5 6.60 6.76 6.93 1.01 7.211 1.•2 7.60 1.ao 
ti 13,•68 · 13,781 1•, 115 1•,•10 111,783 15,111 15,.93 15,869 16,286 16,767 

L ~ IIJ 1122 11•8 1176 1206 1232 1260 1291 1322 1357 1397 54 
IJI , •• 5 6.60 6.76 6.93 1.oe 1.2• 1.•2 T.60 1.ao a.03 

n 13, 181 , .. , 115 1•.•10 ,., 713 15,117 15 ,.93 15,869 16,286 16,'767 17,11Ji 
I. 55 IIJ 11.a 1176 1.206 1232 1260 1291 1322 1357 1397 11132 55 

D 6.60 6.76 ,.,3 T.01 7.z. , •• 2 7.60 1.ao 1.03 e.23 

n , •• 115 ,.,..,0 1•,113 15,117 15,1193 15,869 16,.286 16,767 17 I 1&4 17,623 
L 56 NCI 1176 1206 1232 1260 1291 1322 1357 1397 11132, 11169 56 

D 6.76 6.93 ,.oe ,.2• , ... 2 T.60 1.ao 1.03 1.23 , ... 4 

ti 1•.•10 1,, 113 ,,, 111 15,1193 15,869 16,216 16,767 17 I 184 17 ,6Z3 11,103 
L 57 ti) 1206 1232 1260 1291 1322 1357 1397 1•32 Hl69 1509 57 

D 6.93 ,.oe ,.2• , •• 2 ,.,o ,.ao 1.03 8·.23 a.u S.67 

ti 1t1,183 15,111 15,.93 1'5,169 16,.2fl6 16, 767 17, 18,li 11,623 11,103 11 '62'5 
1. 58 IIJ 1232 1260 1291 1322 1357 1397 1•32 1•69 1509 155Z 58 

D T.08 f.211 , .. , f.60 ,.ao 1.03 1.23 a.u 1.67 a. 92 

Tl 15,117 15,1193 15,169 16,286 16,767 11,, .. 17 ,6Z3 11,103 18 ,'25 19,126 
1. 59 IIJ 1260 1291 1322 1!S7 1397 1•32 1•69 1509 1552 ,594 59 • 1.111 , •• 2 ,.,o ,.10 1.03 1.23 .... 1.67 •• ,2 9. 16 

lt!I! 01 oz Ol OIi ~ 06 01 oe 09 10 
C:C.2 Cade • I C D I , G ti I J 
tJt • J'e&J" lJ .S.l ary Ja t.e 
NCI • Non th lJ .S. l.a17 late 
D • lourlJ Jalary lat.e 



Ccapemation Grid 3C-4-6 
11Dita 3, •• and 6 Al'SCME SerTioe, Bal th ca,.. lon-Proresaional, and 

Seri• L, · 1an1es 112-77 
Clerical (Cont.) 

ltrecti" 7/1/83-6/30/84 

Ccap Code • I C D I , C H I J 
Step 01 02 03 oli 05 06 07 oa 09 10 
Seri• .. ,.. Jlange 

n 15,1193 15,869 16,296 16,767 11,18.11 17,623 11,103 18,625 19,126 19,648 
1. 60 IC) 1291 1322 1357 1397 11132 11169 1509 1552 1594 1637 60 

IJI 7.112 7.60 7.80 1.03 1.23 1.114 1.67 1.92 9.16 9.41 

!It 15,869 16,286 16,T67 11,11.11 11,623 11,103 11,625 19,126 19,6118 20,233 
1. 61 ti) 1322 1357 1397 1•32 11169 1509 1552 1594 1637 1686 61 

"·. IJI 1.60 1.ao 1.03 1.23 1.u 1.67 1.92 9.16 9.111 9.69 

n 16,296 .,,, 767 11, 1111 17,623 11,103 11,625 19,126 19,648 20,233 20,817 
L 62 ti) 1357 1397 1•32 11169 1509 1552 1594 1637 1686 1735 62 

IJI T.80 1.03 1.23 I.II.II 1.67 1.92 9.16 9.111 9.69 9.97 

'fll 16,767 17, 18'1 17,623 11,103 11,625 19,126 19,6Ja8 20,233 20,817 21 ,1102 
1. 63 ti) 1397 1•32 11169 1509 1552 1594 1637 1686 1735 17811 63 

IR a.03 1.2.3 I ••• 1.67 1.92 9.16 9 •• , 9.69 9.97 10.25 

?JI 17,184 17,623 1a, 103 18,625 19,126 19,648 20,233 20,817 21,1102 22,008 
1. 64 IC) 1432 1469 1509 1552 1594 1637 1686 1735 1784 18311 6li 

BR 1.23 1.114 1.67 8.92 9.16 9.111 9.69 9.97 10.25 10.54 

tit 11,623 11,103 11,625 19,126 19,6118 20,233 20,817 21,1102 22,008 22,592 
L 65 IC) 11169 1509 1552 1594 1637 1686 1735 1784 1834 1883 65 

IR 8.114 1.67 1.92 9.16 , •• 1 9.69 9.97 10.25 10.54 10.82 

n 1e, 103 11,625 19 t 126 19,648 20,233 20,817 21,1102 22,008 22,592 23,177 
L 66 IC) 1509 1552 1594 1637 1686 1735 1784 1834 1983 193, 66 

BR 1.67 1.92 9.16 , •• 1 9.69 9.97 10.25 10.54 10.82 11.10 

YR 11,625 19 t 126 19,648 20,233 20,117 21,•02 22,008 22,592 23,177 23,824 
L 67 IC) 1552 1594 1637 1686 1735 1784 1834 1883 1931 1985 67 

BR 8.92 9.16 9.111 9.69 9.97 10.25 10.54 10.82 11.10 11.41 

n 19,126 19,6.ltS 20,233 20,817 21,1102 22,008 22,592 23,177 23,824 24,1171 
1. 68 IC) 1594 1637 1686 1735 1784 1834 1883 1931 1985 2039 68 

BR 9.16 9.•1 9.69 9.97 10.25 10.54 10.82 11.10 11 .in 11.72 

YI 19,6118 20,233 20,817 21,•02 22,008 22,592 23,177 23,824 24,1171 25,119 
L 69 ti) 1637 1686 1735 1784 1834 1883 1931 1985 2039 2093 69 

BR 9.11, 9.69 9.97 10.25 10.54 10.12 11. 10 11.11, 11.72 12.03 

n 20,233 20,817 21,1102 22,008 22,592 23,177 23,1211 211,1171 25,119 25,766 
L TO IC) 1686 1735 1784 1134 1183 1931 1985 2039 2093 2147 70 

BR 9.69 9.97 10.25 10._5Ji 10.82 11.10 11.•1 11.72 12.03 12.34 

tit 20,817 21,•02 22,008 22,592 23,177 23,824 24,1171 25,119 25,766 26,1155 
L 71 IC) 1735 1784 1134 1183 1931 1985 2039 2093 21117 2205 71 

D 9.97 10.25 10.511 10.12 11.10 11.•1 11.12 12.03 12.34 12.67 

n 21,1102 22,008 22,592 23,177 23,124 211,•11 25,119 25,766 26,1155 27,102 
1. T2 IC) 1784 1834 1883 1931 1985 2039 2093 21117 2205 2259 72 

IJI 10.25 10.54 10.82 11.10 11.•1 11.12 12.03 12.3.11 12.67 12.98 

1'1 22,008 22,592 23,177 23,824 211,1171 25,119 25,766 26,•55 27,102 27,750 
1. 73 IC) 1834 1883 1931 1985 2039 2093 21.117 2205 2259 2312 73 

D 10.54 10.12 11.10 11.•1 11. 72 12.03 12.34 12.67 12.98 13.29 

n 22,592 23,177 23,824 2•.•11 25,119 25,766 26,1155 27,102 27,750 26,397 
1. .,. II) 1883 1931 1985 2039 2093 21117 2205 2259 2312 2366 711 

IJI 10.82 11.10 11.•1 11.12 12.03 12.311 12.67 12.98 13.29 13.60 

1'JI 23,177 23,1211 1•.•11 25,119 25,766 26,1155 27,102 27,750 28,397 29,065 
1. TS ti) 1931 1985 2039 2093 21117 2205 2259 2J12 2366 2422 75 

• 11. 10 ,1.•1 11.12 12.03 12.311 12.67 12.te 13.29 13.60 13.92 

1'1 23,124 2•.•11 25,119 25,766 26,1155 27,102 r, ,'750 28,397 29,065 29,712 
1. 76 IC) 1985 2039 2093 21117 2205 2259 2312 2366 21122 2&176 76 

IJI 11.•1 11.72 12.03 12.3• 12.67 12.98 13.29 13.60 13.92 111.23 

YI 2•.•11 25,119 25,766 26,•s5 27,102 27 ,TSO 29,397 29,065 29,112 30,360 
L T7 ti) 2039 2093 11.-r 1205 2259 2312 2366 2'22 2'76 2530 77 

Ill 11.72 12.03 12.)11 12.67 12.98 13.29 13.60 13.92 1•.23 14.54 

lt!,2 01 02 OJ OJI 05 06 07 08 2! 10 
Ccae Code • I C D I r G H I J 
ti • tHrly S.larJ late 
IC) • NonthlJ Salary late 
D • Bow-ly Salary lat.a 



Ccapensat1on Ql"'id 3c-l-6 
Uaita 3, •• and 6 .l1'SCME S.l"'Tioe. BN.lt.h Care lon-PrcifeHicmal, and Clericial 

S.rie1 J., kngu •2-77 
ltrectiN 1111a.i&-61301es 

Cm2 Code a I C: D ! , C M I J ,: 
Ste2 01 02 0~ 04 OS 06 07 o! 09 10 ,, 
S.r-1• la~e ..ange n 10,879 11,129 ,1 ,•oo 11,672 11,9•3 12,m 12,5•9 12,799 13,071 13,301 

1. •z ,., 907 927 950 973 995 1023 1~6 1~7 . 1099 1108 42 
D 5.2, 5.33 5 ... 6 5.59 5.72 5.8! 6.01 6.13 6.26 6.37 

n 11,129 11 ,•oo 11,672 1,,,-3 12,277 12,5 .. 9 12,799 13,071 13,301 13,572 
1. •3 ,., 927 950 973 995 1023 10.116 1067 1oe9 1108 1131 i,3 

D 5.33 s.•6 5.59 5.72 5.58 6.01 ' 6.13 6.26 ·.,.37 6.50 .. 
n ,, ,•oo 11,672 11,9•3 12,m 12,5.119 12,799 13,071 13,301 13,572 13,!23 

1. •• ,., 950 973 995 1023 10.6 1067 1089 1108 1131 1152 44 
IJI , •• 6 5.59 5.72 5.aa 6.01 6.13 6.26 6.37 6.50 6.62 

n 11,672 11, 9'113 12,m 12,5l9 12,799 13,071 13,301 13,572 13,823 14,157 
1. •5 ti) 973 995 1023 ,.,.6 1~7 ,oe, 1108 1131 1152 1180 .115 • 5.59 5.72 ,.ae ,.01 6.13 6.26 6.37 6.50 6.62 6.78 

n 11,9113 12,m. 12,5l9 12,799 13,071 13,301 13,572 13,823 111,157 111,449 
1. •6 ,., 995 1023 10.116 1067 1089 1108 1131 1152 1180 1204 116 

IJI 5.72 5.18 ,.o, 6.13 6.26 6.37 6.50 6.62 6.78 6.92 

?11 12,277 12,5l9 12,799 13,071 13,301 13,572 13,823 1.11, 157 111,09 1•,162 
1. "7 ,., 1023 1046 1067 1Dl!Q 11~ ,,~, ,,s2 ,,~o 120.I! 1230 ;; 

D 5.88 s.o, 6.13 6.26 6.37 ,.so 6.62 6.78 6.92 1.01 

n 12,5119 12,799 13,071 13,301 13,572 13,823 ,. I 157 1.11,u9 111,762 15 t 117 
1. •e ,., 1046 1067 1089 1108 1131 1152 1180 120J.I 1230 1260 118 

111 6.01 6.13 6.26 6.37 6.50 6.62 6.78 6.92 1.01 1.24 

n 12,799 13,071 13,301 13,572 13,823 1.11,094 1Jt,U9 14,762 15,117 15,.5, 
1. •9 IC) 1067 1089 110e 1131 1152 1174 12QJI 1230 1260 1288 .119 

D 6.13 6.26 6.37 6.50 6.62 6.75 6.92 1.01 1.24 1.40 

n 13,071 13,301 13,572 13,823 1• ,09'1 1•.•01 1•,1•1 15,117 15 ,.5, 15,806 
L, 50 IC) 1089 1108 1131 1152 1174 1201 1228 1260 1288 1317 so 

111 6.26 6.37 6.50 6.62 6.75 6.90 1.06 1.24 1.110 7.57 

n 13,301 13,572 13,a23 1•,094 1•,•01 111,1•1 15,117 15 ,.5, 15 ,!06 16,182 
1. 51 IC) 1108 1131 1152 111• 1201 1228 1260 1288 1317 1349 

D 6.37 6.50 6.62 6.75 6.90 1.06 1.2• 1 ... o 7.57 7.75 

n 13,572 13,823 1• ,094 1.11,•01 1•. ,., 15,117 15 ,.,,. 15,!06 16,182 16,579 
1. 52 ,., 1131 1152 117.11 1201 1228 1260 1288 1317 1349 1382 52 

111 6.50 6.62 6.75 6.90 1.06 1.211 1.•o 1.51 1.15 7.94 

n 13,823 1•,094 1•.•01 1•, 1•1 15,117 15,.51 15,!0.6 16,112 16,579 17,017 
L 53 ,., 1152 1174 1201 1228 1260 1298 1317 13.119 1382 1418 53 

Ill 6.62 6.75 6.90 1.06 1.2• 1.•o 7.57 1.15 7,94 8.1s 

t1I ,. ,09ll , ••• 07 1•,1•1 15,117 ,,,.,, 15,806 16,182 16,579 T7 ,017 17,518 
L, 5• ,., 111• 1201 1zze 1260 1298 1317 13•9 1382 i•18 1•60 54 

D 6.75 6.9() 1.06 1.2• , •• 0 T.57 7.75 7.94 a.15 1.39 

t1I 1•.•01 . 1•, 1•1 15,117 1s,•s1 15,106 16,112 16,579 17,017. 17,518 17,957 
L 55 IC) 1201 1229 1260 1298 1317 13•9 1382 1•18 1•60 U96 55 

D 6.,o T.06 1.2• 1.•o T.57 T.75 7.,- a. 15 1.39 8.60 

n 111,1•1 15,117 15 .•s1 15,106 16,182 16,579 T7 ,017 T7 ,518 17,957 18 ,.-,6 18,917 
1. 56 IC) 1229 1260 1298 1317 13•9 1382 1•18 1•60 1•96 1535 1576 56 

D T.06 1.211 , •• o T.57 T.75 7.94 1.15 1.39 1.60 l.!2 9.06 

n 15,117 ,,,.51 '5,106 16,182 1',519 17,017 17,511 17 ,'57 ,a,.16 ,. ,917 
L 57 ti) 1260 1298 1317 13•9 1382 ,.,8 1•60 1•96 1535 1576 57 

D 1.2• ,.,o T.57 T.75 1.,- •• 15 1.39 1.60 a.a2 9.06 

n 15,.51 15,806 16,182 1',519 1T ,017 17,518 17,957 18 •• ,6 11,917 19,160 
1. 58 IC) 1ze8 1317 13•9 1382 ,,1a 1•60 1•96 1535 1576 16ZZ 58 

D , •• o 1.57 7.75 , ... 1.15 1.39 1.60 8.82 9.06 9.3Z 

t1I 15,106 16 I 182 16,579 1T ,017 1T ,518 17,957 11,• 16 11,917 19,160 19,9!2 
I. 59 IC) 1]17 13•9 1312 ,.,a 1•60 1•96 1535 1576. 1622 1665 59 

D T.57 7.75 , ... •• 15 1.39 •. ,o 8.82 ,.06 9.32 9.51 

·~ 01 02 O] O" ~ 06 07 oe ~ 
10 J 

C:C.2 Code A i C ti I ' li I J 11 

!JI - IHrlr S.larr late 
IC> • N0nt.nl7 S.laJ"J late 
D • I01.12"'lJ S.l&r7 lat.a 



CoapenMtion arid 1c-•-6 
and Cleriaal (Cont.) Unita 3, •• and 6 .vsoa: S.l"'Yice, Health Ca!"'e llon-Pl'"Ofessional, 

Series L, langes •2-17 
lttectift 7/1/SJl-6/30/85 

Cale Code a I e D I , C R I J ,: 
Ste2 01 02 03 04 05 06 07 08 Q:2 10 11 
Jeri• lange Jlang'! n 16,182 16,519 1T ,017 11,51.8 17,957 1e .•16 18,917 19,•60 19,982 20,525 21,151 

L 60 II) 13•9 1382 1•18 1•60 1•96 1535 1576 1622 1665 1710 1763 60 
D T.75 T. 911 e. ,s 8.39 8.60 1.82 9.06 9.32 9.57 9.83 10.13 

n 16,579 1T ,01T 17,518 17,957 18 •• 16 ,e ,911 19,.60 19,982 20,525 21,151 
L 61 II) 1382 1•1e 1•60 U96 1535 1576 1622 1665 1710 1763 61 

BR 7.94 8.15 1.39 8.60 1.82 9.06 9.32 9.57 9.83 10.13 

n 1T ,017 17,518 1T ,957 11,•16 18,917 19,.60 19,982 20,525 21,151 21,757 
L 62 II) 11118 1•60 1•96 1535 1576 1622 1665 1710 1763 1813 62 

D 8.15 8.39 8.60 1.82 9.06 9.32 9.57 9.83 10.13 10.42 

n 1T ,518 1T ,957 11 •• ,6 11 ,,11 19,'60 19,982 20,525 21,151 21,157 22,362 
L 63 II) 1•60 ,.96 1535 1576 1622 1665 1710 1763 1813 18611 63 

BR 8.39 8.60 8.82 9.06 9.32 9.57 9.83 10.13 10.42 10.71 

n 17,957 18 ,1116 18,917 19,Jl60 19,982 20,525 21,151 21,757 22,362 22,98; 
L 6JI II) 1-1196 1535 1576 1622 1665 1710 1763 1813 1864 1916 64 

HJI 8.60 8.82 9.06 9.32 9.57 9.83 10.13 10.42 10.71 11.0, 

?JI 11 .•16 18,917 19 ,.60 19,982 20,525 21,151 21,157 22,362 22,989 23,615 
L 65 II) 1535 1576 1622 1665 1710 1763 1813 1864 1916 1968 65 

BR 8.82 9.06 9.32 9.57 ,.13 10.13 10.112 10.11 11.01 11.31 

?II 18,917 19,.60 19,982 20,525 21,151 21,757 22,362 22,989 23,615 24,221 
L 66 II) 1576 1622 1665 1710 1763 1813 18611 1916 1968 2018 66 

HJI 9.06 9.32 9.57 9.83 10.13 10.112 10.71 11.01 11.31 11.60 

?II 19 ,1660 19,982 20,525 21,151 21,757 22,362 22,989 23,615 24,221 24,889 
L 67 II) 1622 1665 1710 1763 1813 1864 1916 1968 2018 2074 67 

·BR 9.32 9.57 9.83 10.13 10.112 10.71 11.01 11.31 11.60 11.92 

n 19,982 20,525 21,151 21,757 22,362 22,989 23,615 2Jl,221 24,889 25,578 
L 68 ti) 1665 1710 1763 1813 1864 1916 1968 2018 2074 2132 68 

D 9.57 9.83 10.13 10.112 10.71 11.01 11.31 11.60 11.92 12.25 

YR 20,525 21,151 21,757 22,362 22,989 23,615 2&1,221 211,889 25,578 26,246 
L 69 II) 1710 1763 1813 1864 1916 1968 2018 2074 2132 2187 69 

BR 9.83 10.13 10.•2 10.71 11.01 11.31 11.60 11.92 12.25 12.57 

n 21,151 21,757 22,362 22,989 23,615 211,221 2Jl,889 25,578 26,2Jl6 26,935 
L 70 II) 1763 1813 1864 1916 1968 2018 2074 2132 2187 2245 70 

BR 10.13 10.112 10.71 11.01 11.31 11.60 11.92 12.25 12.57 12.90 

YR 21,757 22,362 22,989 23,615 211,221 24,889 25,578 26,246 26,935 27,645 
L 71 II) 1813 1864 1916 1968 2018 20711 2132 2187 2245 23011 71 

IR 10.•2 10.11 11.01 11.31 11.60 11.92 12.25 12.57 12.90 13.24 

n 22,362 22,989 23,615 211,221 211,889 25,578 26,2116 26,935 27,645 28,313 
L 72 II) 1864 1916 1968 2018 2074 2132 2187 2245 2304 2359 72 

BR 10. 71 11.01 11.31 11.60 11.92 12.25 12.57 12.90 13.24 13.56 

n 22,989 23,615 211,221 211,889 25,578 26,2116 26,935 Z7 ,6Jl5 28,313 29,002 
L 73 II) 1916 1968 2018 207ll 2132 2187 22tl5 2304 2359 21117 73 

BR 11.01 11.31 11.60 11.92 12.25 12.57 12.90 13.24 13.56 13.89 

n 23,615 2•,221 211,889 25,578 ·26,2116 26,935 Z7 ,6•5 28,313 29,002 29,670 
L 711 II) 1968 2018 201• 2132 2187 2245 230.II 2359 21117 2473 711 

D 11.31 11.60 11.92 12.25 12.57 12.90 13.211 13.56 13.89 111.2, 

?JI 2•,221 2•,889 25,578 26 ,2116 26,935 rt ,6'5 28,313 29,002 29,670 30,380 
L 75 II) 2018 201• 2132 2187 22115 23011 2359 21117 2Jl73 2532 75 

BR 11.60 11.92 12.25 12.57 12.90 13.211 13.56 13.89 111.21 111.55 

n 2•,889 25,578 26,2•6 26,935 rt,6•5 29,313 29,002 29,670 30,390 31,0119 
J. 76 ti) 2074 2132 2187 2245 2304 2359 21117 2473 2532 258'( 76 

BR 11.92 12.25 12.5T 12.90 13.211 13.56 13.89 111.21 1•.5s tll.87 

!II 25,578 26,2116 26,935 rt,6115 29,313 29,002 29,670 ,0,380 31,0119 31,717 
L 77 II) 2132 2187 22115 23011 2359 2•11 21173 2532 2587 26113 77 

BR 12.25 12.57 12.90 13.2• 13.56 13.89 111.21 1•.s5 141.87 15. 19 

lt!2 01 02 01 .,. 05 06 07 oe 09 10 11 
CaD2 Code A i C D t , G ii l J K 
tl - ?early S.lal"'J late 
II) - Monthly Salary late 
D - lo11r 11 lal&l"'J late 



Cca~sat1on Grid 7 
Un 1 t T J.'3~ Techni aa l 
Seri• C bn.ges •2-77 

lt1'ectiff T/1/83-6/30/54 

Cm2 Code l I C D I , C H I J 
!te2 01 oz 01 oli 05 oi 07 o! 09 10 
Jeri• la~• lance 

Tl 10,~ 10,503 10,795 ,1,1oe 11 ,•oo 11,776 12,0U 12,319 12,632 12,8!3 
C •2 II) 85.11 875 900 926 ,SO 981 1~ 1027 1053 1074 •z 

D •• 91 5.03 5.17 5.32 5.•6 5.~ 5.77 5.90 6.05 6. 17 

Tl ~0,503 10,'T95 11,108 ,1 ,•oo 11,776 12,o•e 12,319 12,632 12,M3 13,175 
C •3 II) 175 900 926 "0 981 1004 1027 1053 1074 1098 ~3 

Ill 5.03 5.17 5.32 5.•6 5.6. 5.77 5.90 ,.05 ,.,1 6.31 

Tl 10,795 ,, ',oe 11 ,•oo ,,, 776 12,0U 12,319 12,632 12,183 13,175 13,11.117 
C .,. II) 900 926 950 ,e, 1004 1027 1053 101• 109! 1121 i4 

IJl 5.17 5.32 , .. , 5.6,11 5.77 5.90 6.05 6.17 6.31 6,IUI 

n 11,10e ,, ,•oo ,, ,176 12,o•e 12,319 12,632 12,ee3 13, 175 13,u7 13,823 
C •s II) t26 950 981 1004 1027 1053 10714 1098 1121 1152 •s 

D 5.32 5.'6 5.6' 5.17 5.90 6.05 6.17 6.31 6.U 6.62 

Tl 1,,.00 11,176 12,o•e 12,319 12,632 12,ae3 13,175 13,u7 13,823 1•, 157 
C " II) 950 ,e, 100,II 1027 1053 1074 1098 1121 1152 1180 46 

u 5 •• , 5.6-11 5-.17 5.90 6.05 6.17 6.31 , •• 4 6.62 6.78 

l1I ,, ,176 12,o•e 12,319 12,632 12,ee3 13,175 13,••7 13,~3 ,. , 1'57 1Ji ,il91 
C •1 IC) ,e, 1004 1027 1053 1074 1098 1121 1152 1180 1208 47 

D ,.,. 5.77 5.90 6.05 6.17 6.31 , ... 6.62 6.78 6.94 

Tl 12,ou 12,319 12,632 12,183 13,175 13,U7 13,823 1•, 157 1.11 .•91 1i,846 
C •e II) 1004 1027 1053 101• 1098 1121 1152 1180 1208 1237 la8 

D 5.77 5.90 6.05 ,.,; 6.31 6 ••• 6.62 6.78 6.~ 7. 11 

n 12,319 12,632 12,883 13,175 13,u; 13,739 1•, 157 1•,•91 14, ~6 15,180 
C •9 IC) 1027 1053 1074 1098 1121 11•5 1180 1208 1237 1265 119 

D 5.90 6.05 6.1; 6.31 , .... 6.58 6.7& 6.94 7.11 1.21 

n 12,632 12,183 13,175 13,•"7 13,739 1•, 115 ,.,.70 1•,8•6 15, ,so 15,556 
C 50 II) 1053 1074 1098 1121 11•5 1176 1206 1237 1265 1296 50 

D 6.05 6.17 6.31 , ... 6.58 6.T6 6.93 1. 11 ;.n 1.-115 

l1I 12,883 13,175 13,u; 13, 739 ,.,115 ,.,.70 14,8116 15,180 15,556 15,931 
C 51 )I) 107-11 1098 1121 1145 1176 1206 1237 1265 1296 1328 51 

Ill 6.17 6.31 6.U 6.58 6.76 6.93 1.,, 1.21 1.•5 1.63 

n 13,175 13,•ai; 13,739 ,., 115 1•,•10 ,.,a.6 15, 1eo 15,556 15,931 16,370 
C 52 II) 1098 1121 11•5 1176 1206 1237 1265 1296 13,28 13611 52 

D 6.31 '·" 6.58 6.T6 6.93 1. 11 ,.zr , •• 5 1.63 7 .44 

n 13,Uli 13,739 ,.,115 1•,•10 1•, 8116 15, ,ao 15,556 15,931 16,370 16 ,!150 
C 53' II) 1121 11•5 1176 1206 1237 1265 1296 1328 136-11 11f0,II 53 

D 6 ••• 6.51 6.76 6.t3 1.11 7.27 , ... 5 7.63 1.~ 1.07 

n 13,739 1•,115 1•,.-ro 1•,U6 15, ,eo 1',556 15,931 16,370 16,150 17,351 
C s- II) 11•5 1176 1206 1237 1265 1296 1328 136-4 1•0,11 ,._6 54 

D 6.58 6.76 6.t3 1.11 1.zr , •• 5 T.63 1.a.i. 1.07 a.31 

n , •• 115 ,.,.70 , .... 6 1s, ,eo 15,556 15,911 16,370 16,950 17,351 11, 81, 
C 55 II) 1176 1206 1237 1265 1296 1328 136i 1•014 106 ,.54 55 

D 6.76 '·" ,. ,, ,.zr , •• 5 T.63 T.111 1.07 1.31 a.53 

n ,.,'70 ,., •• 6 ,,, 1eo 15,556 15,931 16,370 16,150 17,351 11 ,a,, 18,312 
C 56 IC) 1206 1237 1265 1296 1328 136" ,.Oil 1U6 1•84 1526 56 

D 6.93 ,.,, 1.zr , •• 5 T.63 ,.111 1.07 1.31 1.53 a.n 
n 1,, .. 6 1', 110 15,556 15,931 16,370 16,950 17,351 11,1, 1 11,312 ,a ,a34 

C 57 II) 1237 1265 I 1296· 1329 13611 1•0• 1••6 1•84 1526 1569 57 
D 7.1, ,.zr , •• 5 ,.,3 , .... 1.07 1.31 1.53 1.17 9.02 

Tl 15, 1eo 15,556 15, t31 16,3'TO 16,150 17,351 ,;,11, 11,312 11,834 19,398 
C 51 II) 1265 1296 132'! 136" 1•0,11 1U6 1•14 1526 1569 1616 58 

D ,.n , •• 5 T.63 , .... 1.07 1.31 1.53 •• T7 9.02 9.29 

n 15,556 15,931 16,370 16,tso T7 ,351 T7, 1, 1 18,312 14,13-11 19,398 19,~0 
C 59 II) 1296 132! 1)6• ,.~ , •• 6 1"34 1526 1569 1616 1662 59 

• , •• 5 1.63 , .... 1.07 1.11 1.53 1.17 ,.02 t-29 9.55 

lt..e2 01 02 o, ~ 05 06 01 oe 09 10 
Cc:ae Code l I C D l , a M I J 
U - tu:-11 S.1&1"'7 late 
II) • Month lJ S.lar-y late 

' D • lourly 3alar, late 



Cmpensation Orid 7 
Unit 1 &FSCME Technical (Cont..) 

Seri" C Rances 112-77 
lttectin T/1/83-6/30/BJI 

Cam2 Code l I C D I , a H I J 
St.e2 o, 02 0~ oij 05 0i 07 o! 09 10 
Seri• lange Jlarige 

tJt 15,931 16,370 16,850 17,351 ,., ,811 18,312 18,8311 19,398 19,9110 20,525 
C 60 IC) 1328 13611 1110JI 1U6 111811 1526 1569 1616 1662 1710 60 

Ill 1.63 T.8JI 1.07 1.31 1.53 1.11 9.02 9 .. 29 9.55 9.83 

tJt 16,370 16,850 17,351 11,811 11,312 11 ,8311 19,398 19, 9"0 ~.525 21,151 
C 61 IC) 1364 111011 111116 11184 1526 1569 1616 1662 1710 1763 61 

RR 7.84 8.07 1.31 8.53 8.77 9.02 9.29 9.55 9.83 10.13 

n 16,850 17,351 11,811 11,312 11,834 19,398 19,9110 20,525 21,151 21,778 
C 62 IC) 111011 111116 1118JI 1526 1569 1616 1662 1710 1763 1e,s 62 

RR 1.07 1.31 1.53 e.11 ,.02 ,.29 9.55 9.83 10.13 10.43 

tJt 17,351 11 ,8, 1 11,312 11,834 19,398 19,9110 20,525 21,151 21,778 22,1125 
C 63 IC) 111116 111811 1526 1569 1616 1662 1710 1763 1815 186; 63 

BR 8.3, 8.53 8.77 9.02 9.29 9.55 9.83 10.13 10.43 10.7'i 

n 17,811 18,312 18,8311 19,398 19,9110 20,525 21,151 2,, 778 22,425 23,052 
C 64 IC) 1Jl84 1526 i569 1616 1662 1710 1763 1815 1869 1921 64 

BR 8.53 8.77 9.02 9.29 9.55 9.83 10.13 10.113 10.74 11 .04 

?JI 18,312 18 ,9311 19,398 19 ,9'10 20,525 21,151 21,778 22,1125 23,052 · 23,120 
C 65 IC) 1526 1569 1616 1662 1710 1763 1815 1869 1921 1977 65 

BR 8.77 9.02 9.29 9.55 9.83 10.13 10.113 10.711 11 .011 11.36 

tJt 18,834 19,398 19,9110 20,525 21,151 21,778 22,1125 23,052 23,720 24,367 
C 66 IC) 1569 1616 1662 1710 1763 1815 1169 1921 1977 203, 66 

D 9.02 9.29 9.55 t.83 10.13 10.113 10.71f 11.0JI 11.36 11.67 

?JI 19,398 19,940 20,525 21,151 21,778 22,1125 23,052 23,720 211,367 25,056 
C 67 IC) 1616 1662 1710 1763 1115 1869 1921 1977 2031 2088 67 

BR 9.29 9.55 ,.13 10.13 10.il3 10.711 11.0JI 11.36 11.67 12.00 

n 19,9110 20,525 21,151 21,778 22,1125 23,052 23,720 2Ji,367 25,056 25,766 
C 68 IC) 1662 1710 1763 1815 1869 1921 1977 2031 2088 21117 68 

D 9.55 9.83 10.13 10.•3 10.711 11.0lf 11.36 11.67 12.00 12.34 

YR 20,525 21,151 21,178 22,1125 23,052 23,720 211,367 2S ,056 25,766 26 ,1197 
C 69 IC) 1710 1763 1815 1869 1921 1977 2031 2088 21Ji7 2208 69 

D 9.83 10.13 10.•3 10.714 11.014 11.36 11.67 12.00 12.311 12.69 

YR 21 • 151 21,778 22,1125 23,052 23,720 24,367 25,056 25,766 26,1197 27,186 
C 70 IC) 1763 1815 1869 1921 1977 2031 2088 2147 2208 2265 10 

BR 10.13 10.•3 10.71f · 11 .014 11.36 11.67 12.00 12.34 12.69 13.02 

?JI 21,778 22,•25 23,052 23,720 24,367 25,056 25,766 26,1197 27,186 27,917 
C 71 IC) 1815 1869 1921 1917 2031 2088 21117 2208 2265 2326 71 

IR 10.•3 ,0.1• 11.oai 11.)6 11.67 u.oo 12.]JI 12.69 13.02 13.37 

n 22,1125 23,052 23,720 2•,367 25,056 25,766 26,1197 27,186 27,917 28,626 
C 12 IC) 1869 1921 1977 2031 2088 2Hl7 2208 2265 2326 2386 72 

u 10.TII 11 .OIi 11.36 11.67 12.00 12.31f 12.69 13.02 13.37 13.71 

!Jt 23,052 23,120 211,367 25,056 25,T66 26,1197 27,186 27,917 28,626 29,336 
C 73 IC) 1921 1977 2031 2088 21•1 2208 2265 2326 2386 2445 73 

IJl 11.011 11.36 11.67 12.00 12.311 12.69 13.02 13.37 13.11 1.11.05 

?Jt 23,720 2',367 25,056 25,166 26,1197 27,186 27,917 29,626 29,336 30,046 
C .,. IC) 1977 2031 2088 2147 2208 2265 2326 2386 2445 2504 74 

IJl 11.36 11 .67. 12.00 12.:P 12.69 13.02 13.37 13.71 111.05 111.39 

n 211,367 25,056 25,766 26,1197 27,186 27,917 29,626 29,336 30,0116 30,777 
C 75 IC) 2031 2088 21•1 2208 2265 2326 2386 241&5 2504 2565 75 

IJl 11.67 12.00 12.311 12.69 13.02 13.37 13.71 111.os 14.39 141.74 

tJI 25,056 25,766 26,1&97 27,186 27,917 28,626 29,336 30,0at6 30,777 31,•87 
C 16 IC) 2088 21117 2208 2265 2326 2386 241fS 2504 2565 2624 76 

IJl 12.00 12.341 12.69 13.02 13.37 13. 71 1,11.05 111.39 , •• 74 15.08 

n 25,T66 26,.97 27,186 27 ,,,., 21,626 29,336 ,O,Oat6 ,o,m 31,1187 32,176 
C T7 II) 21117 2208 2265 2326 2386 2US 2504 2565 26211 2681 77 

IR 12.311 12.69 13.02 13.37 13 • .,, 111.os 111.39 1'.TII 15.08 15.111 

St.e2 01 02 0~ OIi 05 06 07 08 09 10 
Com2 Code A I C D I , a H I J 
tR - Yearly Salary llate 
Ill> • Monthly S.lary llat.e 
D • 801.1rly S.lary llat.e 



Cc:apenaati~n Orid 7 
Unit 7 ~~ Technical 
S.ria C lancn 142-77 

ltteoti" 7/1/S.ll-6/30/85 

0.2 Ced• a I e D ! , 0 " I J 
it.•2 01 02 0~ 04 05 oi 07 o! ~ ,o 
ieri• 11111¥• Aan&e n 10,878 11,12'9 ,,,.2, 11,735 12,0Z'T 12.•03 12,6711 12,9ll6 13,259 13,509 

C •2 ,., 907 927 "z 975 1002 10311 1056 1079 110S 1126 142 
Ill 5.2, 5.33 5.147 5.62 5.76 5-94 6.07 6.20 6.35 6.117 

n 11,12'9 11,•21 11 '135 12,0Z'T 12,•03 12,67!1 12,9"16 13,259 13,509 13,802 
C ,13 ,., 927 "2 975 1002 103• 1056 1079 1105 11~ 1150 143 

D 5.33 5.•1 5.62 5.76 s. 94 6.07 6.20 6.35 6.147 6.61 

n 11,•21 11 I 735 12,0Z'T 12,•03 12,6711 12,9116 13,259 13,509 13,!0Z 1!1,073 
C .. ,., 

"2 978 1002 103• 1056 1079 1105 1126 1150 1173 411 
Ill s.•1 5.62 5.76 5.,- 6.07 6.20 6.35 6.•1 6.61 6.74 

n 11,135 12,027 ,2.•03 12,67• 12,,.6 13,259 13,509 13,802 1•.073 ,11,.u9 
C •s II:) 978 1002 10311 1056 1079 1105 1126 1150 1173 1204 45 

D 5.62 5.76 5. 911 6.07 6.20 6.35 , •• 7 6.61 6.714 6.92 

!JI 12,0Z'T 12,•03 12,6711 12,9•6 13,259 13,509 13,802 1•,073 ,. ,-'49 14,804 
C ., ,., 1002 1034 . 1056 1079 · 1105 1126 1150 1173 120JI 12311 46 

D 5.76 5.94 6.07 6.20 6.35 , •• 7 6.61 6.74 6.92 7.09 

n 12,•03 12,674 12,9"16 13,259 13,509 13,802 1,1,073 1.11 ,U9 1•, 804 15, 13! 
C "7 II:) 1034 1056 1079 1105 1126 1150 1173 12011 1234 1262 47 

D 5.94 6.07 6.20 6.35 , •• 1 6.61 6.7.11 6.92 7.09 7.25 

n 12,674 12,9116 13.~9 13,509 13,802 1•,073 111,Ug 111, !OJI 15,138 15,514 
C •e ti) 1056 1079 1105 1126 1150 1173 120JI 12311 1262 1293 48 

IJI 6.07 6.20 6.35 , •• 7 6.61 ,.111 6.92 7 .09 7 .25 7.43 

n 12,9116 13,.2159 13,509 13,802 1,1,073 1•,365 1,1,904 15,138 15,SHI 15 ,!69 
C •9 II) 1079 1105 1126 1150 1173 1197 1234 1262 1293 1322 i,9 

D 6.20 6.35 , •• 7 6.61 ,.1• ,.as 1.09 7.25 1.•3 7.60 

n 13,259 13,509 13,102 1•,073 ,.,365 1•,1•1 15,117 15,5111 15,169 16,266 
C 50 II:) 1105 1126 1150 1173 1197 1228 1260 1293 1322 1355 50 

D 6.35 , •• 7 6.61 6.1• 6.H 7.06 1.24' 1.•3 7.60 1.19 

n 13,509 13,802 1•,073 1•,365 , .. , 1•1 15,117 15,51Ji 15 ,!69 16,266 16, 64 i 
e 51 II) 1126 1150 1173 1197 1229 1260 1293 1322 1355 1387 51 

D 6.117 6.61 6.7il 6.U 7.06 7.2• 1.•3 1.60 1.19 7 .97 

n 13,802 1,1,073 1•,365 1•,1•1 15,117 15,5111 15,169 16,266 ,,,", 17, 101 
C 52 IC) 1150 1173 1197 1228 1260 1293 1322 1355 1387 1•25 52 

IJI 6.61 6.7• , ... 7.06 T.24 7.,13 T.60 7.79 7,97 a.19 

!JI 1,1,073 1,l,365 1•,1Ji1 15, 11'7 1s,s1• 15,869 16,266 16,6Jli 17,101 17,602 
C 53 II:) 11'73 1197 1229 1260 1293 1322 1355 1387 H12S 11167 53 

Ill 6.7. 6.18 ,.06 ,.2• , •• 3' 7.60 1.19 7.97 a.19 e.•3 

n 1• ,365 1•,1•1 15,117 15,51• 15,169 16,2'6 16, 6JI 1 17, 101 1'7 ,602 11 1 12ll 
e ,. II) 1197 1229 12'0 1293 1322 1355 1387 1•2s 1•61 1510 54 

D ,.aa T.06 T.211 , •• 3 1.60 T.79 7.97 1.19 , •• 3 8.68 

n 1•,1•1 15,117 15,5U 15,869 16,266 ,, ,6•1 11,101 17,602 18,124 ,a ,604 
C 55 II:) 1229 1260 1293 1322 1355 1387 1,125 1467 1510 1550 55 

D 1.06 ,.2• , •• 3 7.60 7.79 7.97 1.19 a.•3 S.68 8.91 

n 15, 11'7 15,51,I 15,169 16,266. 16,"1 1'7, 101 1'7 ,602 11, 1211 1a, 60JI 19,1~ 
e 56 II:) 12'0 1293 1322 1355 1387 1•25 11167 1510 1550 15911 56 

D ,.2• , •• 3 '·'° 7.79 7.97 I.,, 1.•3 1.6! 1.91 ,. 16 

n 15,5U 15,869 16,%66 "·"1 TT, 101 TT ,602 ,a, 12• ,a•'°"' 19,126 19,690 
C 57 II) 1293 1322 1355 1387 1•25 ,.,1 1510 1550 1594 1641 57 

D ,.113 ,.,o ,.1, T.97 1.,, 1.•3 1.68 1.91 9.16 9.i.3 

n 15,169 16,266 '6,6"1 1'7, 101 1'7 ,602 ,, , 12• ,. t 60JI 19,,~ 19,690 2'0,2711 
C 58 ti) 1322 1355 13!7 ,.25 1•61 1510 1550 1594 1641 1690 58 

D T.60 7.79 T.97 I. 19 •-•3 '·" 1.91 ,.16 , •• 3 9.1, 

n 16,266 16 ,6"1 TT, 101 11,'°2 ,at 1211 11,604 19 t 116 19,690 ~.2711 20,!3! 
C 59 II:) 1355 1]1!7 1•25 ,.,1 1510 1550 159• 1641 1690 1737 59 

D '·" ,.n 1.19 ••• 3 1.61 1.,, ,. ,, , •• 3 ,.,, 9.9e 

lt!J! 01 02 0~ ~ 05 06 07 oe 09 10 
Cm2 Code ' i C D I P' G H I J 
n - learlJ Jll&r7 late 
II:> • Nclnt.hlJ S.la1"J late 
D • lck.a-1 J Jal &t"7 la t.e 



Ccapensat1on Qrid 1 
Unit 1 &FSQCE Technical (Cont.) 

Ser1a C bnges 112-17 
lttect1•• T/1/~-6/30/85 

ec.e Code l 9 e D I , C H I J 
Stee o, 02 03 oli 05 oi 07 o! 09 10 
Series la,-e ltan&e 

111 16,6!11 11, 101 11,602 11, 12Jf 18,604 19 t 126 19,690 20,2'14 20,838 21,llll4 
C 60 "' 1387 1•2s 1•61 1510 1550 159ll 16111 1690 1131 1787 60 

D 1.91 a.19 ••• 3 8.68 1.91 9.16 9.113 9.71 9.98 10.Z'T 

TR 17,101 1T,602 11, 1211 11 ,6011 19,126 19,690 20,274 20,838 21,011 22, 1,2 
e 61 II) 11125 1•67 1510 1550 15911 1641 1690 1737 1787 1843 61 

ID! 8.19 ••• 3 1.68 8.91 9.16 9.•3 9.71 9.98 10.27 10.59 

YR 11,602 ,e, 1211 18,604 19,126 19,690 20,274 20,838 21,•u 22,112 22,759 
e 62 "' 11167 1510 1550 1594 16J&1 1690 1737 1787 1843 1897 62 

IOI a.•3 1.68 1.91 ,.16 , •• 3 9.71 9.98 10.27 10.59 10.90 

tR 11,124 11 ,6011 19,126 19,690 20,27ll 20,838 21,••4 22,112 22,159 23,427 
C 63 M:l 1510 1550 · 1594 16111 1690 1737 1187 18113 1897 1952 63 

ID! 8.68 e.,, 9.16 9.•3 9.1, 9.98 10.21 10.59 10.90 ,1.22 

JR 18,6011 19 I 126 19.690 20,214 20,838 21,04 22 I, 12 22,759 23,IIZ'T 24,096 
C 64 "' 1550 1594 16111 1690 1737 1787 1843 1897 1952 2008 64 

HJt 8.9, 9.16 9.J&3 9.71 9.98 10.21 10.59 10.90 11.22 11 .54 

TR 19,126 19,690 20,27ll 20,838 21,•u 22,112 22,759 23,1127 2Ji,096 24,785 
C 65 t«l 1594 16111 1690 1737 1787 1843 1897 1952 2008 2065 65 

ID! 9.16 9.113 9.71 9.98 10.27 10.59 10.90 11.22 11.54 11. 87 

111 19,690 20,214 20,838 21,•u 22,112 22,759 23,lfZ'T 24,096 211,785 25,117ll 
C 66 "' 16111 1690 1737 1787 1843 1897 1952 2008 2065 2123 66 

BR 9 • .113 9.71 9.98 10.27 10.59 10.90 11.22 11.54 11.87 12.20 

tR 20,274 20,838 21,•u 22,112 22,759 23,J&27 211,096 24,785 25,11111 26,184 
C 67 "' 1690 1737 1787 1843 1897 1952 2008 2065 2123 2182 67 

ID! 9.71 9.98 10.27 10.59 10.90 11.22 11.54 11.87 12.20 12.54 

tR 20,838 21,UII 22, 112 22,159 23,1127 211,096 211,785 25,J&14 26,184 26,935 
C 68 "' 1737 1787 1843 1891 1952 2008 2065 2123 2182 2245 68 

BR 9.98 10.21 10.59 10.90 11.22 11.511 11.87 12.20 12.54 12.90 

tR 21,.44 22,112 22,759 23,1127 211.096 24,785 25,.7.11 26,184 26,935 2T ,687 
C 69 II) 1787 1843 1897 1952 2008 2065 2123 2182 22115 2307 69 

BR 10.27 10.59 10.90 11.22 11.54 11.87 12.20 12.5.11 12.90 13.26 

tR 22,112 22,759 23,1127 211,096 211,785 25,.711 26,184 26,935 rt ,687 28,418 
C 70 "' 1843 1891 1952 2008 2065 2123 2182 22"5 2307 2368 70 

BJI 10.59 10.90 11.22 11.54 11.87 12.20 12.5" 12.90 13.26 13.61 

tR 22,759 23,1127 2•,096 211,185 25,.711 26,1~ 26,935 27,687 28 .1118 29,169 
C 11 "' 1891 1952 2008 2065 2123 2182 22115 2307 2368 2431 71 

D 10.90 11.22 11.s• 11.87 12.20 12.54 12.90 13.26 13.61 13.97 

111 23,.27 2•,096 2•,785 25,•1• 26, 1811 26,935 21,687 ze,•18 29,169 29,921 
e 72 "' 1952 2008 2065 2123 2182 22"5 2307 2368 2431 2i.93 72 

BR 11.22 11.5.11 11.87 12.20 12.51' 12.90 13.26 13.61 13.97 1.11.33 

tR 2•,096 2•,185 25,.711 26, 1811 26,935 27,687 ze ,•18 29,169 29,921 30,652 
C 73 "' 2008 2065 2123 2182 22115 2307 2368 2"31 2.1193 2554 73 

D 11.5.11 11.87 12.20 12.s• 12.90 13.26 13.61 13.97 1.11.33 1".68 

tll 211,785 25,•1• 26, 18.11 26,935 21,687 .,.,8 29,169 29,921 J0,652 31,1104 
C 711 "' 2065 2123 2182 22115 2301 2368 2"31 21193 255!1 2617 74 

Ill 11.87 12.20 12.s11 12.90 13.26 13.61 13.97 , •• 33 , •• 68 15.04 

tJI 25,•1• 26,18.11 26,935 rt ,687 •.•18 29,169 29 .921 ,0,652 J1 ,IIO'I 32,155 
C 15 II) 2123 2182 22•5 2301 2368 21131 2•93 255.11 2617 2680 75 

Ill 12.20 12.s• 12.90 13.26 ;3.61 13.97 111.33 111.68 15.04 15,110 

t11 26,1~ 26,935 rt ,687 28,111e 29,169 29,921 30,652 31,•011 32,155 32,907 
C 76 "' 2182 22115 2301 2368 21131 21193 2554 2617 2680 2742 76 

Ill 12.54 12.90 13.26 1).61 13.97 111.33 111.68 15.04 1s.•o 15. 76 

t11 26,935 rt,687 21,,,8 29,169 29,921 J0,652 31 ,IIO'I 32,155 32,907 33,617 
C .,., II) 22.115 2307 Z,68 21131 21193 255!1 2617 · 2680 27•2 2801 77 

Ill 12.90 13.26 13.61 13.97 1•.33 1•.H 15.011 1s.•0 15. T6 16.10 

St~ 01 02 Ol OIi 05 06 07 oe ~ 10 
Cm~ Code l I C D I , G H l J 
b - Yearly Salary bt.e 
K:l - Monthly Salary late 
IOI - lourly Salary I.ate 



Compea. don Grid 8 
Unit 8 AFSCME Correctional Counselors 

Series C Ranges 1-3 
Effective 7/1/83 - 6/30/84 

Com~ Code A B C D E F G H 
Ste2 01 02 03 04 05 06 07 08 
Series Range . YR 16,996 17 ,477 17,957 Range 

C 1 HJ 1416 1456 1496 1 
HR 8. 14 8.37 8.60 

YR 18 ,458 18,980 19,565 20,087 20,650 21,298 21,924 22,571 
C 2 MO 1538 1582 1630 1674 1721 1775 1827 1881 2 

HR 8.84 9.09 9.37 9.62 9.89 10.20 10.50 10.81 

YR 21,298 :21, 924 22,571 23,219 23,845 24,492 25,202 25,933 
C . • 3 MO 1775 1827 1881 1935 1987 2041 2100 2161 3 

HR 10.20 10.50 10.81 11.12 11.42 11.73 12.07 12.42 

Effective 7/1/84 - 6/30/85 

Series Range YR 17,769 ·18 ,210 18,771 Range 
C 1 K) 1481 1523 1564 1 

HR 8.51 8.75 8.99 

YR 19,293 119 ,836 20,442 20,984 21,590 22,258 22,905 23,594 
C 2 MO 1608 1653 1703 1749 1799 1855 1909 1966 2 

HR 9.24 9.50 9.79 10.05 10.34 10.66 10.97 11.30 

YR 22,258 ~~2, 905 23,594 24,263 -24,910 25,599 26,330 27, 102 
C 3 m 1855 1909 1966 2022 2076 2133 2194 2259 3 

HR· 10.66 10.97 11.30 11.62 11.93 12.26 12.61 12.98 



* 
APPENDIX E(2) 

PAY EQUITY ADJUSTMENTS 

6/30/83 7/1/83 7/1/84 
Class Comp Comp Comp 
Code Class Title Unit Series Code Code Code 

000001 Account Clerk 6 L 53H 56H 59H 
000632 Account Clerk, Senior 6 L 58H 60H 62H 
000774 Accounting Technician 7 C 61I 62I 63I 
001026 Administrative Secretary 6 L 58H 60H 62H 
001803 Admission/Gift Shop Clerk 6 L 48H 50H 55H 
002305 Alcohol Problem Assessor 7 C 64I 66I 67I 
000112 Bacteriology Aide 7 C 57I 59I 61I 
000116 Beauty Operator 7 C 54I 56I 571 
000117 Beauty Shop Inspector 7 C 56I 59I 60I 
001394 Buyer Aide 6 L 57H 60H 61H 
001858 Buyer Assistant 6 L 54H 56H 58H 
001661 Capitol Centrex Operator, 6 L 53H 55H 57H 

Senior 
000148 Cashier 6 L 58H 60H 62H 
000152 Cereal Chemist 7 C 62I 64I 65I 
000176 Clerk 1 6 L 48G 50G 53G 
000177 Clerk 2 6 L 51H 53H 56H 
001928 Clerk 3 6 L 53H 55H 58H 
000642 Clerk 4 "6 L 56H 58H 61H 
000179 Clerk Stenographer 1 6 L 51H 53H 55H 
000981 Clerk Stenographer 2 6 L 53H 55H 57H 
002090 Clerk Stenographer 3 6 L 55H 57H 59H 
000665 Clerk Stenographer 4 6 L 57H 59H 61H 
000180 Clerk Typist 1 6 L 49G 52G 54G 
000980 Clerk Typist 2 6 L 51H 53H 56H 
001929 Clerk Typist 3 6 . L 53H 56H 58H 
000666 Clerk Typist 4 6 L 56H 59H 61H 
001602 College Bookstore Coordinator 6 L 54H 56H 59H 
000181 College Cashier 6 L 56H 58H 60H 
001640 Consumer Aide 6 L 57H 59H 61H 
002401 Consumer Aide, Senior 6 L 59H 61H 64H 
000197 Cook 3 L 54H 56H 57H 
000402 Data Entry Operator 6 L 51H 54H 56H 
001465 Data Entry Operator, Lead 6 L 57H 59H 61H 
001384 Data Entry Operator, Senior 6 L 53H 56H 58H 
002303 Data Processing Coordinator 1 6 L 60H 62H 64H 
002280 Data Processing Coordinator 2 6 L 69I 70I 70I 
000225 Dental Assistant 7 C 53I 55I 56I 
001623 Dental Assistant, Registered 7 C 56I 58I 59I 
000227 Dental Hygienist 7 C 62I 63I 64I 
000233 Dictaphone Operator 6 L 53H 55H 57H 
000800 Dining Hall Coordinator 3 L 54H 56H 58H 
001472 Driver & Vehicle Services Aide 6 L 54H 56H 59H 
001082 Employment Services Assistant 6 L 53H 55H 58H 
000792 Employment Services Technician 6 L 55H 57H 60H 
001083 Employment Services Technician, 6 L 57H 59H 62H 

Intermediate 
000793 Employment Services Technician, 6 L 59H 61H . 64H 

Senior 



APPENDIX E(2) (cont.) 

6/30/83 7/1/83 7/1/84 
Class Comp Comp Comp 
Code Class Title Unit Series Code Code Code 

000292 Executive 1 6 L 60H 63H 65H 
000293 Executive 2 6 L 66I 68I 70I 
001673 Financial Aids Assistant 6 L 57H 59H 61H 
000301 Fingerprint Technician 6 L 59H 61H 62H 
000305 Food Service Worker 3 L 51H 52H 54H 
001395 Health Program Aide 6 L 57H 59H 62H 
001596 Human Rights Aide 6 L 57H 59H 62H 
001562 Human Services Specialist 4 L 58H 60H 60K 
001565 Human Services Technician, 4 L 56H 56J 56K 

Senior 
001507 Laboratory Attendant 1 3 L 50H 52H 54H 
000421 Laundry Assistant 3 L 52H 53H 55H ___ , ........ 

Laundry Supervisor ..,. T c::,:u ,:nu ,: 1U UUU"+i:::'.i:::'. .:, .w .;vu vvu VIU 

000427 Legal Secretary 6 L 59H 61H 63H 
001542 Legal Secretary, Senior 6 L 61H 63H. 65H 
001936 Legal Text Edit Specialist 6 L 61H 63H 63H 
000308 Library Technician 7 C 57I 58I 60I 
000430 Licensed Practical Nurse 1 4 L 57H 59H 62H 
001659 Licensed Practical Nurse 2 4 L 59H 61H 63H 
001678 Medical Assistance Program 6 L 63H 65H 67H 

Trainer 
001497 Medical Claims Technician 1 6 L 54H 56H 57H 
001685 Medical Claims Technician 2 6 L 57H 59H 61H 
001498 Medical Claims Technician 3 6 L 59H 61H · 62H 
000411 Medical Laboratory Technician 1 7 C 53I 57I 59I 
000864 Medical Laboratory Technician 2 7 C 57I 59I 60I 
000453 Medical Records Clerk 6 L 53H 55H 58H 
000875 Medical Records Technician 7 C 57I 60I 61! 
001475 Medical Records Te~hnician, 7 C 60I 62I 64I 

Senior 
000898 Micro film er 6 L 51H 53H 56H 
001041 MT/SC Operator 6 L 56H 58H 59H 
001020 Pharmacy Technician 7 C 53I s·sr 56I 
000798 Radiologic Technologist 7 C 58I 61I 63I 
001855 Reimbursement Clerk 6 L 53H 55H 58H 
002028 Security/Communication 3 L 56H 57H 58H 

Systems Monitor 
000623 Sewing Machine Operator 3 L 52H 56H 57H 
001823 Social Worker Aide 6 L 53H 55H 58H 
001674 Student Services Assistant 6 L 57H 59H 62H 
000710 Switchboard Operator 6 L 51H 53H 56H 
000946 Teletype Operator 6 L 53H 55H 57H 
001441 Teletype Operator, Senior 6 L 56H 58H 59H 
002243 Typing Services Coordinator 6 L 60H 62H 64H 
000737 Unemployment Claims Clerk 6 L 56H 58H 61H 
001942 Word Processing Operator 1 6 L 51H 54H 57H 
001943 Word Processing Operator 2 6 L 54H 57H 59H 
001944 Word Processing Operator 3 6 L 57H 60H 62H 



* 
APPENDIX E(2) (cont.) 

Except as otherwise provided in this Appendix, all employees in the classes listed 
above shall convert, on the appropriate date, to the same relative step in the new 
salary range as they held in the old salary range, in addition to the salary 
adjustments provided by Article ·XVIII, Section 5. Such conversion shall not affect 
an employee's eligibility for progression increases. 

Employees in the class Human Services Technician, Senior shall receive a two step 
in-range increase effective 7/1/83. Subsequent to that adjustment but also 
effective July 1, 1983, employees in the class Human Services Technician at step 4 
through 8 shall convert to steps 1 through 5, respectively, in range 56J and be 
assigned to the class Human Services Technician, Senior. Such conversions shall 
not affect an employee's eligibility for progression increases, except that an 
employee who was at step 8 of range 53H on July 1, 1983 shall not be eligible for 
progression to step 6 of range 56J until July 1, 1984. 

Effective July 1, 1983, progression increases for employees in the class Human 
Services Technician, Senior shall be based on the completion of 12 months of 
satisfactory continuous service at each step. 

Effective July 1, 1984, employees who have been continuously employed in the class 
Human Services Technician, Senior since June 30, 1983 shall receive a one step 
in-range increase and employees in the class Human Services Specialist shall 
receive a three step in-range increase. If granting these increases would place an 
employee's rate above the range maximum, the employee's rate will be adjusted to 
the range maximum. Such increases shall not affect an employee's eligibility for 
progression increases. 



APPENDIX F 

P-AY DIFFERENTIALS 

Section,. Intermittent Equipment Operations Differentials. 

A. Equipment Pay Classification I ($0.35 per hour). 

Tandem trucks (in excess of 40,000 GVW) 
Dempster Dumpster 

B. Equipment Pay Classification II ($0.65 per hour). 

Four wheel drive loader 
Power actuated auger (over 6 inches) 
Road oil circulating booster retort 
Self-propelled seaman rotary mixer 
Self-propelled rollers (5 to 8 tons) 
Self-propelled shouldering machine 
Steam boiler (requires third class "B" Steam engineers license) 
Track-type tractor (with power takeoff of 30 to 50 horsepower) 
Fork-lifts (over 15 tons) 
Slope mower (boom operated) 
Ten ton truck 
Green-lite-centerline striper console operator 
Mus~eg brush cutter 
Bobcat 970 skid steer loader 
Skidder 
Aquatic Weed Cutter (Diesel Power) 
Vermeer Tree Mover 
Bio-Mass Gasification Plant 

C. Equipment Pay Classification III ($0.95 per hour). 

Backhoe (mounted on rubber-tired industrial tractor) 
Centerline striper 
Distributor (1,000 gallon capacity or greater used in applying oils, 

asphalts, tars) 
Drill rig, heavy duty 
Self-propelled bituminous paver (operator) 
Pickup-type road sweeper 
Portable oot-mix plant (20 tons or larger per hour) 
Rotary type snow plow 
Self-propelled rollers (8 tons and over) 
Track-type tractor (with power takeoff of 50 horsepower or greater) 
Semi-tractor trailer operator 
Lowboy tractor-trailer combination 
Snow grooming machine with hydraulic takeoff 
Power or Motor Grader (70 H.P. or greater-routine operations) 
Gradall 

D. Equipment Pay Classification IV ($1.20 per hour). 

Power or motor grader (finish blade) 
Power shovel 
Dragline 
Hobark 6~0 log debarker 



Section 2. Intermittent Foreman Differential. 

Highway Maintenance Project Foreman (Intermittent) ($1.00 per hour) 

Bridge Worker Foreman (Intermittent) ($0.75 per hour). 

Section 3. Iron Range Resources and Rehabilitation Board. If a Department 
employee's total actual hours of operation for a particular piece of equipment 
equals or exceeds the minimum number of hours of training required to qualify 
for the piece of equipment and if the employee's operation of the equipment is 
determined by the Regional Supervisor to be satisfactory, such employee need 
no further certification for the types of equipment for which he/she has met 
the above requirements. However, such employee must complete the minimum 
number of hours of training required to operate other types of equipment 
before they can qualify for differential pay. 

Intermittent Heavy Equipment Operator assignments shall be made on the basis 
of Department Seniority from among certified available employees capable of 
performing the work and assigned to the same principal place of work. For 
purposes of this Section, "Department Seniority" is defined as the length of 
continuous service within the IRRRB since the last day of entry into the IRRRB. 

When more than one (1) certified employee is available for Heavy Equipment 
Operator assignment, the more senior certified operator of needed equipment 
shall have the right to defer an assignment to a less senior certified and 
available employee. 

When heavy equipment moves into another principal place of work, the equipment 
will be operated by the most senior certified operator from the principal 
place of work where the equipment had been stationed. 

Building demolition assignments shall be made to the most senior certified 
employee who is assigned to the IRRRB Administration building. If additional 
certified employees are necessary, the most senior certified employee in the 
Department and/or principal place of work closest to the actual work 
assignment shall be assigned to perform the work. 

Whenever heavy equipment operator work assignments are made involving Class 
III heavy equipment, to perform building demolition work of any kind, the 
regular heavy equipment operator differential rate in effect, at that time, 
for that equipment shall be increased fifty percent (50%) of the rate 
difference, between Class III and Class IV pay differentials. This 
differential rate shall be applied and payable for the actual hours involved 
(rounded to the nearest one-half hour) for the demolition type work but shall 
not include subsequent operations such as clean-up, filling, clearing, 
loading, etc. The immediate supervisor shall determine the starting and 
ending times of demolition work for payment purposes. 

The equipment classified as Classification III shall be supplemented to 
include the operation of a Skidozer, when used while snow grooming trails 
and/or grooming any other recreation area. 

Section 4. Department of Natural Resources. In the Department of Natural 
Resources, Intermittent Heavy Equipment Operating assignments shall be made on 
the basis of State Seniority from among certified available employees capable 
of performing work in the same discipline and assigned to the same principal 
place of work. 



Section 5. Department of Transportation. Employees are represented by the 
Union when assigned to Intermittent Foreman status. The selection and 
assignment of such employe€s are not subject to the provisions of Article XII 
of the Agre€ment. Discipline of such employees is subject to the provisions 
of Article XVI and XVII of the Agreement. 

A. Metropolitan Maintenance. 

) 

1. Selection and Certification of Employees for Heavy Equipment Operator. 

(Intermittent). When the Appointing Authority determines that an 
additional employe€(s) is to be trained for certification as a Heavy 
Equipment Operator (Intermittent) within a particular sub-area, area, 
or on a piece of district-wide equipment, such opportunity shall be 
posted a minimum of seven (7) calendar days in the sub-area or area, 
where an additional employe€(s) is to be certified. Only employees 
earning less than the rate of pay for Heavy Equipment Operator 
(full-time) assigned to the sub-area or a.rea where the ~r1,;; t.i 1"11"1!:11 

employee(s) is to be trained _shall be eligible to bid. 

When the Appointing Authority determines that an additional 
employee(s) is to be trained for certification to operate a piece of 
district-wide equipment, the opportunity shall be posted 
district-wide. Only those district employees earning less than the 
rate of pay for Heavy Equipment Operator (full-time) assigned to the 
district where the additional employee(s) is to trained shall be 
eligible to bid ·for ·training on district-wide equipment. 

Employees interested in being considered for such training shall 
indicate their interest in writing. 

For each Heavy Equipment Operator (Intermittent) needed by the 
Appointing Authority in a sub-area or area, the Appointing Authority 
shall consider for training the three (3) most senior employees who 
have indicated their interest in writing. For each Heavy Equipment 
Operator (Intermittent) needed by the Appointing Authority to operate 
a piece of district-wide equipment, the Appointing Authority shall 
consider for training, the seven (7) most senior employees within the 
district who have indicated their interest in writing. 

Such employees considered for training will be scheduled for an oral 
interview before a three (3) member panel of supervisors selected by 
the Appointing Authority for the purpose of determining their 
knowledge of the proper maintenance and the operation of the equipment. 

Each of the considered employees shall be scored individually by each 
supervisor and the scores of each of the three supervisors shall be 
totalled, The employee(s) with the highest total score shall be 
selected for the training. When additional certified operators are 
needed, over and above the number indicated by the posting, the entire 
process shall be repeated. The Local Union shall be provided fourteen 
(14) days written notice of the interview date. During the selection 
process, a Union Representative shall be afforded the opportunity to 
be present along with a certified Heavy Equipment Operator 
(Intermittent), selected by the Appointing Authority for the purpose 
of observing the impartiality and fairness of the scoring process~ 



An employee shall be certified as a Heavy Equipment Operator 
(Intermittent) upon completion date of the required schedule of hours 
that were in effect on December 1, 1973, for that designated piece of 
equipment and upon certification by the Highway Maintenance 
Superintendent and the Highway Equipment Supervisor. An employee may 
also be certified as a.Heavy Equipment Operator by the Highway 
Maintenance Superintendent and the Highway-Equipment Supervisor 
without completing the schedule of hours of training, if the employee 
has demonstrated his/her ability to satisfactorily operate the 
equipment. After certification, for good and sufficient reason, the 
Appointing Authority may require re-examination for continued 
certification. The Appointing Authority shall also have the right to 
de-certify an employee as a Heavy Equipment Operator (Intermittent) 
for just cause. 

2. Assignment to Heavy Equipment Operator (Intermittent). Where adequate 
staffing of the work permits, employees will be assigned to Heavy 
Equipment Operator (Intermittent), within each District and, where 
applicable, within each sub-area in accord with seniority based on 
date of certification to specific equipment paying a Heavy Equipment 
Operator differential as follows: 

a. District Equipment - District equipment is that heavy equipment 
which is desginated as District equipment by the Appointing 
Authority. District equipment is operated district-wide 
regardless of sub-area boundaries. The most senior certified 
operator based on date of certification among employees in each 
District, shall be assigned to operate the district-wide equipment 
and may: 

1. Be permanently reassigned to the sub-area where the 
district-wide heavy equipment is sited, or; 

2. If not permanently reassigned, be required to report 
temporarily on a day-to-day basis to the worksite or to the 
sub-area where the equipment is operating, or to where the 
equipment is housed, on his/her own time and at his/her own 
expense. 

If assignment to such equipment would be for less than a full 
day, the Appointing Authority may assign the senior certified 
operator in the sub-area where the district-wide heavy 
equipment is operating. 

b. Sub-Area Equipment - Sub-area equipment is heavy equipment which 
is stationed, house or assigned to a sub-area and which normally 
operates within a sub-area's boundaries. The most senior 
certified operator based on date of certification among sub-area 
operators where the equipment is stationed or housed shall be 
assigned to operate the equipment throughout the sub-area. 

When the equipment moves into another sub-area to perform work and 
returns on the same day it shall be assigned to the most senior 
certified operator from where the equipment is stationed. When 
sub-area equipment is to be used in another sub-area and will not 
be returned at the end of the scheduled work day to the sub-area 
where it is stationed, housed, or assigned, the sub-area equipment 
will temporarily be reassigned to the sub-area where it is to be 



used. In this event, the most senior certified operator from the 
sub-area to which the equipment has been reassigned shall be 
assigned to operate the equipment. If there are no certified 
operators available in that sub-area, the most senior certified 
operator from an abutting sub-area within the district shall be 
assigned to operate the equipment. 

Note: In District 9, wherever two sub-areas are housed in the 
same building, the combined area seniority shall be used rather 
than sub-area seniority. 

c. Tandum Trucks - Tandem trucks are an exception to the use of 
district-wide and sub-area heavy equipment as outlined above. 
Tandem trucks are used district-wide regardless of sub-area 
boundaries. The most senior operator based on certification among 
sub-area employees where the tandem truck· is normally housed shall 
be assigned to operate the tandem truck. 

d. 

Note: In District 9, wherever two sub-areas are housed in the 
same building, the most senior operator based on certfication 
among employees of both sub-areas shall be assigned to operate the 
tandem trucks. 

Area Equipment - Area equipment is heavy equipment which is 
stationed, housed, or assigned, to an area in which it normally 
operates. The most senior certified operator within the area 
shall be assigned to operate the equipment. 

When the equipment moves into another area to perform work and 
returns the same day it shall be assigned to the most senior 
certified operator from where the equipment is stationed. Where 
area equipment is used in another area and will not be returned at 
the end of a scheduled shift the equipment will be operated by the 
most senior certified operator in the area where the equipment is 
used. If there are no certified operators available in that areat 
the most senior certified operator from an abutting area within 
the district shall be assigned to operate the equipment. 

3. Fringe Pay for Intermittent Assignments. 

Intermittent Foreman and/or Intermittent Heavy Equipment Operators who 
maintain a minimum of twelve-hundred (1200) hours in a twelve (12) 
consecutive month period in such assignments shall be paid forty cents 
($.40) per hour premium in addition to their regular hourly rate when 
using vacation or sick leave or observing non-worked holidays. The 
initial computation of the minimum hourly requirement shall be based 
on the twelve (12) month period ending December 31, 1973. The twelve 
(12) month minimum shall be recomputed quarterly and the employee 
shall receive the forty cents ($.40) per hour premium provided he/she 
has maintained the twelve-hundred (1200) hour minimum in the most 
recent twelve (12) month period. 

4. Heavy Equipment Seniority. 

Should any employees in the classification of Highway Maintenance 
Worker or Highway Maintenance Worker Senior transfer from one 
Seniority Unit to another Seniority Unit in the same department,. they 



shall continue to use their previous heavy equipment certification 
dates for purposes of their new assignment. 

B. Outstate Maintenance. 

1. Qualification for Certification as Heavy Equipment Operator 
(Intermittent). When the Appointing Authority determines that an 
additional employee is to be trained for certification as Heavy 
Equipment Operator, (Intermittent), at a particular truck station, or 
within a sub-area, or maintenance area, on a specific piece of 
equipment, employees shall be provided an opportunity to train for 
certification by Classification Seniority from among those employees 
within the truck station, sub-area, or maintenance area, who desire 
such opportunity to qualify and who can reasonably be expected to 
satisfactorily meet the standards for certification on such equipment. 

If no employee desires to train for certification, the least senior 
employee who can be reasonably expected to satisfactorily meet the 
standards for certification may be assigned to such training. 

2. Certification Heavy Equipment Operator (Intermittent). An employee 
shall be certified as Heavy Equipment Operator (Intermittent), upon 
completion date of the required schedule of hours of training that 
were in effect on December 1, 1973, for that designated piece of 
equipment and upon certification by the Highway Maintenance 
Superintendent and the Heavy Equipment Mechanic Foreman. An employee 
may also be certified as a Heavy Equipment Operator (Intermittent) by 
the Highway Maintenance Superintendent and the Heavy Equipment 
Mechanic Foreman without completing the schedule of hours of training, 
if the employee has demonstrated his/her ability to satisfactorily 
operate the equipment. After certification, the Appointing Authority 
reserves the right to decertify Intermittent Heavy Equipment Operators 
whose performance deteriorates and who fail to meet the standards 
established by the foreman for operating heavy equipment or who fail 
to maintain the equipment properly, or who abuse the equipment. 
Decertification shall be grievable under Article XVII of the Master 
Agreement. 

Should any employees in the classification of Highway Maintenance 
Worker and Highway Maintenance Worker Senior transfer from one 
Seniority Unit to another Seniority Unit in the same department, they 
shall continue to use their previous heavy equipment certification 
dates for purposes of their new assignment. 

3. Assignment to Heavy Equipment Operator (Intermittent). 

Assignment to equipment shall be in order of Classification Seniority 
of those employees certified as Heavy Equipment Operator 
(Intermittent). The selection shall be first from the class of 
Highway Maintenance Worker, Senior, then from the class of Highway 
Maintenance Worker, and then from any other class. 

Assignment to equipment within a sub-area and/or truck station where a 
Heavy Equipment Operator (Intermittent), is to be used, shall be 
determined by the Classification Seniority of those employees 
qualified as Heavy Equipment Operator (Intermittent). 



Section 6. Department of Public Welfare. 

I 

Employees in the class Delivery Van Driver who engage in the over-the-road 
driving of a heavy truck (at least 2 ton) shall receive a differential of 
twenty-five ($0.25) per hour when operating such a vehicle. 

Section 7. Department of Military Aff.airs. 

Employees of Military Affairs who work on high voltage elevated power lines, 
shall receive a differential of $1.15 per hour for all hours worked. 



APPENDU. 
AFSCME, COUNCIL NO. 6 

BI-WEEKLY SENIORITY UNIT PERSONNEL TRANSACTIONS 
(DO NOT INCLUDE EMPLOYEES WORKING LESS THAN 14 HRS/WK OR 67 DAYS/YR) 

DEPARTMENT: SENIORITY UNIT NAME: 

LOCAL UNION: FOR PAYROLL. PERIOD ENDING: 

ADDITIONS TO SENIORITY UNIT 
SOCIAL NAME: 
SECURITY# LAST, 

DELETIONS FRCN SENIORITY UNIT 

*DELETION REASOO CODES: 
1 - Terminated Employment 

FIRST M.I. 
CLASS 
TITLE 

CLASS 
TITLE 

2 - Transferred to another Appointing Authority. (Indicate Department.) 
3 - Promoted to class not in unit. (Indicate new class.) 

BARG. 
UNIT I 

DELETION 
CODE* 

4 - Transferred to non-bargaining unit position in same class (Attach Explanation) 
5 - Position now supervisory or confidential (Attach Explanation, Copy of B.M.S. 

order or stipulation of Union and State Negotiator's Office (as available).) 
6 - Layoff (indicate effective date of layoff). 
7 - Other - explain: -----------------------------

--------------

WORK LOCATION HOME ADDRESS 

NO ADDITIONS OR DELETIONS 

_THIS PAYROLL PERIOD D 
SIGNATURE 

TITLE 

DATE 



APPENDIX H 

The following is an alphabetical listing of seniority units for which AFSCME, 
·council 6, AFL-CIO has exclusive bargaining rights at the time this Agreement 
waa signed. • 

Accountancy, Board of 
Administration, Department of (including Capitol Area Architectural and 
Planning Board) 
Administrative Hearings, Office of 
Agriculture, Department of 
Animal Health, Board of 
Architecture, Engineering, Land Surveying, and Landscape Architecture, Board of 
Arts Board, Minnesota State 
Attorney General, Office of 
Auditor, Office of the State 
Barber Examiners, Board of 
Boxing, Board of 

Commerce, Department of 
Community College System Office (including Computer Center) 
Community College - Anoka-Ramsey (including East Central Services Center) 
Community College - Austin 
Community College - Northwest - Brainerd Campus 
Community College - Northwest - Fergus Falls Campus 
Community College - Arrowhead - Hibbing Campus (including employees of 

Regional Campus) 
Community College - Inver Hills 
Community College - Arrowhead - Itasca Campus 
Community College - Lakewood 
Community College - Arrowhead - Mesabi Campus (including employees of 

Regional Campus) 
Community College - Minneapolis 
Community College - Normandale 
Community College - North Hennepin 
Community College - Northwest - Northland Campus 
Community College - Arrowhead - Rainy River Campus 
Community College - Rochester 
Community College - Arrowhead - Vermillion Campus 
Community College - Willmar 
Community College - Worthington 
Corrections, Department of - Central Office and Community Services 
Corrections, Department of~ Minnesota Correctional Facility, Stillwater 
Corrections, Department of - Minnesota Correctional Facility, St. Cloud 
Corrections, Depar~ent of - Minnesota Correctional Facility, Lino Lakes 
Corrections, Department of - Minnesota Correctional Facility, Shakopee 
Corrections, Department of - Minnesota Correctional Facility, Willow River Camp 
Corrections, Department of - Minnesota Correctional Facility, Sauk Centre 
Corrections, Department of - Minnesota Correctional Facility, Red Wing 
Corrections, Department of - Thistledew Camp 
Corrections, Department of - Minnesota Correctional Facility, Oak Park Heights 
Corrections, Department of - Ramsey Security Unit 
Dentistry, Board of 
Economic Security, Department of 
Education, Minnesota State Department of - all employees excluding Residential 

Schools 



Education, Minnesota State Department of - School for the Deaf and Braille and 
Sight Saving School (However, Article IV, XII, and XV shall apply to Unit 4 
employees, excluding the classification LPN, only in the school in which they 
are employed). 
Electricty, Board of 
Energy and Economic Development, Department of 
Ethical Practices Board 
Finance, Department of 
Handicapped, State Council for the 
Health, Department of 
Higher Education Coordinating Board 
Higher Education Facilities Authority, Minnesota 
Housing Finance Agency, Minnesota 
Human Rights, Department of 
Indian Affairs Intertribal Board 
Investment, Board of 
Iron Range Resources and Rehabilitation Board 
Labor and Industry, Department of 
Medical Examiners, Board of 
Military Affairs, Department of 
Minnesota Municipal Board 
Natural Resources, Department of 
Nursing, Board of 
Ombudsman for Corrections 
Optometry, Bo~rd of 
Peace Officers Standard and Training Board 
Pharmacy, Board of 
Pollution Control Agency, Minnesota 
Psychology, Board of 
Public Safety, Department of 
Public Service, Department of 
Public Utilities Commission 
Public Welfare, Department of - all employees excluding those employed at 

institutions 
Public Welfare, Department of - Ah-Gwah-Ching Nursing Home 
Public Welfare, Department of - Anoka State Hospital 
Public Welfare, Department of - Brainerd State Hospital 
Public Welfare, Department of - Cambridge State Hospital 
Public Welfare, Department of - Faribault State Hospital 
Public Welfare, Department of - Fergus Falls State Hospital 
Public Welfare, Department of - Moose Lake State Hospital 
Public Welfare, Department of - Oak Terrace Nursing Home 
Public Welfare, Department of - St. Peter State Hospital 
Public Welfare, Department of - Willmar State Hospital 
Revenue, Department of (including Board of Assessors) 
Secretary of State, Office of the 
Sentencing Guidelines Commission, Minnesota 
Spanish-Speaking Peoples Council 
State Planning, Department of 
State Retirement System, Minnesota 
Tax Court, Minnesota 
Teaching, Board of 
Teachers Retirement Association, Minnesota 
Transportation, Department of - District 1 
Transportation, Department of - District 2 
Transportation, Department of - District 3 
Transportation, Department of - District 4 
Worker's Compensation Court of Appeals 



Transportation, Department of - District 5, 9 and Central Office 
Transportation, Department of~ District 6 
Transportation, Department of - District 7 
Transportation, Department of - District 8 
Treasurer, Office of the State 
University System, State - Chancellors Office 
University System, State - Bemidji State University 
University System, State - Mankato State University 
University System, State - Metropolitan State University, 
University System, State - Moorhead State University 
University System, State - St. Cloud State University 
University System, State - Southwest State University 
University System, State - Winona State University 
Veterans Affairs, Department of 
Veterinary Medicine, Board of 
Vocational Technical Education, Board of 
Voyageurs National Park, Citizens' Committee for 
Waste Management, Board of 
Zoological Gardens, Minnesota 



APPENDIX I 

Insurance Plans 



APPENDIX J 

The following are class options in existence as of July 1, 1983. The Employer 
re.serves the right to eliminate and/or modify these options and to create new 
options during the life of this Agreement. 

Administrative Secretary 

College Laboratory Assistant 

Data Entry Operator Lead 

Driver Evaluation Supervisor 

Driver Vehicle Services Aide 

EDP Operations 
Technician Specialist 

EDP Operations Technician 1 

EDP Operations Technician 2 

EDP Operations Technician 3 

Engineering Aide 

General 
Steno 

Art Shop Technician 
Nursing Sciences 
Physics 
Study Skills 
Studio Arts 
Chemistry 
Biological Sciences 
Dental 
Language Arts 
1..1-.&.1... 
1"J41.,U 

Psychology 
Theater Arts 
Computer Science 
General 

Key-to-Disk 
On-Line 

General 
Evaluation 

Motor Vehicle Counter Clerk 
Driver License Exam Clerk 
Title Exam Clerk 
MV Phone Clerk 
Driver License Counter Clerk 
Driver Vehicle Services Research Clerk 

General 
Network 

Computer Operation 
Production Control/Staging 
Records/Tape Librarian 

Computer Operations 
Documentation 
Records/Tape Librarian 
Production Control/Staging 

Computer Opera~ions 
Resource Library 
Production Control/Staging 
Records/Tape Librarian 
Documentation 

Preventive Maintenance 



Engineering Aide, Senior 

Inventory Control Supervisor 1 

Plant Industry Inspector 

Service Worker 

Human Services Technician & Senior 

Human Services Specialist & Senior 

General 
Dam Safety 

General 
Analyst 

Seed Potato 
Apiary 
Barberry Control 

Janitor 
Laundry 
Patient Care 
Clerical 
Stock Clerk 
Food Service 
Groundskeeper 
Mail Handler 
Housekeeping 

Vocational Rehabilitation 
General (Hospital) 
Teacher Aide 
Day Care 

Behavior Modification Assistant 
Day Care 
Teacher Assistant 
Vocational Rehabilitation Assistant 
Certified Occupational Therapy Assistant 
Physical Therapy Assistant 
Residential Services Assistant 
Recreational Therapy Assistant 
Interpreter 

In addition to the items specified in Article IV, Section 3, the Appointing 
Authority shall list the class options for which an employee is qualified on 
the Seniority Roster. If an employee has a disagreement over the class 
options for which the employee is qualified, the employee shall have thirty 
(30) calendar days from the date of the posting of the Seniority Roster to 
notify the Department of Employee Relations. The Department of Employee 
Relations shall determine whether the employee is qualified for a class 
option. If an employee is determined not to be qualified for a class option, 
he/she shall be offered the opportunity to qualify through the examination 
procedure. 
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llootronlaa Teohnlalan - Sr. I 
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Qra1n Laborat.orJ Ude 1 - 2 X 

lli.tawar Haint.enanae Worker - Sr. I 

lll&hway Teahn1a1an - Interw. I 

H\&Ul\ S.rvioea Teohniaian - Sr. I X . 
lkaun S.rvlau .SpeaiaUat - .Sr. I 
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LPN 1 - LPN 2 I 

l&dio Technialan - Sr. 
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APPENDIX L 

A. DEPARTMENT OF ADMINISTRATION 

Observed Holidays 

Article VII, Section 4 of the Master Agreement shall be modified as 
follows: 

The holiday for 3rd shift employees will be the day on which the shift 
begins rather than where the majority of hours fall. 

Work Uniforms 

The provisions of the Master Agreement are supplemented as follows: 

Employees may be required to wear uniforms as a condition of employment; 
if so the Appointing Authority shall furnish such uniforms. Laundry 
Service uniforms currently provided will be maintained by the Appointing 
Authority. Proper maintenance of purchased uniforms is an employee 
responsibility. Uniforms shall not be utilized for off duty activity by 
the employees. 

INFORMATION SERVICE BUREAU/COMPUTER OPERATIONS AND PRODUCTION CONTROL 

Fixed Night Shift 

Article V, Section 2G(2) of the Master Agreement shall be supplemented 
and/or modified as follows:_ 

The Employer shall maintain a fixed night shift schedule. 

B. DEPARTMENT OF AGRICULTURE 

Overtime 

Article VI, Section 5A of the Master Agreement shall be supplemented 
and/or modified as follows: 

For employees in the Grain Inspection or Grain Sampler series, overtime 
hours shall not be assigned to a compensatory bank unless mutually agreed 
to by the Local Union and the Appointing Authority. 

C. COMMUNITY COLLEGE SYSTEM 

Settlement of Disputes 

Article XVII of the Master Agreement shall be supplemented and/or modified 
as follows: 



Definition of Steps: The presentation of a grievance at the first step 
shall be to the employee's immediate supervisor. The presentation of a 
grievance at the second step shall be to the College President or 
designee. The presentation of a grievance at the third step shall be to 
the Chancellor or designee. 

Uniforms 

The Appointing Authority agrees to mai~tain its current provision of 
uniforms to employees. 

D. DEPARTMENT OF CORRECTIONS 

Grievance Procedure 

Article XVII, Section 1 (Grievance Procedure) of the Master Agreement 
shall be supplemented and/or modified as follows: 

Grievance meetings at which the Step 2 Employer representative is also the 
Appointing Authority for the third step of the grievance procedure shall 
be considered to be both the second and third step grievance meetings. 

Fixed Night Shifts 

Article V, Section 2G(2) of the Master Agreement shall be supplemented 
·and/or modified as follows: 

The Employer shall maintain a fixed night system. 

MINNESOTA STATE REFORMATORY 

Overtime ·Distribution 

Article VI, Section 3A of the Master Agreement shall be supplemented 
and/or modified as follows: 

If overtime work is known to exist, at the Minnesota State Reformatory, in 
excess of seventeen (17) hours prior to the commencement of such overtime 
work, the Employer shall offer such overtime to the employee(s) with the 
least number of overtime hours to his/her credit within a specific work 
area without regard to shift. 

If the overtime work is not known to exist seventeen (17) hours prior to 
the commencement of such work, the overtime work shall be first offered to 
the employee(s) with the least overtime hours to his/her credit on the 
shift immediately preceding the overtime work. 

Vacation Leave 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 



Correctional Counselors who are scheduled on seven-day a week schedules 
shall be allowed to use vacation leave for one (1) weekend per year 
provided such scheduling does not result in the payment of overtime and 
insofar as adequate scheduling permits. 

Vacancies, Filling of Positions 

Article XII, Section 6(c)(1) of the Master Agreement shall be supplemented 
and/or modified as follows. 

For Correctional Counselor II's on a promotional list for the 
classification Correctional Counselor III, the following shall apply: 

If a promotional list is to be used, selection shall be made from among 
employees within the same seniority unit in which the vacancy exists, 
whose names appear on the promotional list certified by the Department of 
Employee Relations in the order of Classification Seniority, provided the 
senior employee's ability and capacity to perform the job are relatively 
equal to that of other applicants certified from the list. 

MINNESOTA CORRECTIONAL FACILITY, LINO LAKES 

Work Uniforms 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Uniforms. Employees who are required to wear uniforms as a 
condition of employment shall be furnished such uniforms by the Appointing 
Authority. Proper maintenance of uniforms is an employee responsibility 
unless they are currently being maintained by the Appointing Authority. 
Uniforms shall not be utilized for off-duty activity by the employee. 

Section 2. Protective Clothing. Employees required to wear protective 
clothing or safety devices as a condition of employment shall have such 
clothing or devices furnished and maintained in proper working condition 
by the Appointing Authority. 

Section 3. Clothing Damage. An employee will be reimbursed for injury to 
or loss of his/her personal property while acting within the scope of 
his/her employment, pursuant to Minnesota Statutes 3.66 through 3.84 and 
in accord with procedures established by the Department of Corrections. 

E. DEPARTMENT OF ECONOMIC SECURITY 

Grievance Procedure 

Article XVII, Section 1 (Grievance Procedure) Step 2 of the Master 
Agreement shall be supplemented and/or modified as follows: 

The seven (7) calendar day response limitations shall be extended to ten 
(10) calendar day response limitations. 



Leaves of Absence 
I 

Article X, Section 4, Unpaid Leaves of Absence, of the Master Agreement 
shall be supplemented and/or modified as follows: 

It is understood that less than full-time unpaid leaves of absence for 
educational purposes or for·verified medical reasons, when approved by the 
Employer, shall not create a violation of Article XV, Section 1, Layoff. 

Layoff 

Article XV, Section 2D of the Master Agreement shall be supplemented 
and/or modified as follows: 

Layoffs which are necessary shall be on the basis of inverse 
Classification Seniority within employment condition (full-time unlimited, 
part-time unlimited, seasonal full-time, seasonal part-time or 
intermittent), seniority unit, and work location. Work location for 
purposes of this Article shall be listed in a letter sent to the Union. 
The Appointing Authority shall send a layoff notice to the employee with 
the least Classification Seniority in the same class (or class option), 
employment condition, and seniority unit within the work location of the 
position to be eliminated. 

Article XV, Section 2E of the Master Agreement shall be supplemented 
and/or modified as follows: 

If the Appointing Authority determines to fill the position vacated by the 
employee who has received the layoff notice, the Appointing Authority 
shall have the option of requesting volunteers from among employees in the 
same class (or class option) and same employme~t condition in the 
subdivision of the work location of the position to be eliminated, or may 
reassign the leas~ senior qualified employee from the same class· (or class 
option), employment condition and subdivision of the work location. 
However, if the Appointing Authority requires volunteers and one or more 
employees volunteer for reassignment, the most senior qualified volunteer 
should be reassigned. If there are no volunteers, the Appointing 
Authority shall reassign the least senior qualified employee in the same 
class (or class option) and same employment condition in the subdivision 
of the work location of the position to be eliminated to the position 
vacated by the noticed employee. 

Article XV, Section 2F of the Master Agreement shall be supplemented 
and/or modified as follows: 

F. Procedure. The employee who has received a layoff notice shall 
accept a vacancy in the same seniority uriit, same class (or class 
option or another option within that class for which the employee 
is determined by the Employer to be qualified) and same employment 
condition within thirty-five (35) miles of the employee's current 
work location. 

If there is no vacancy, the employee shall either: 

a. Bump the least senior employee in the same seniority unit, 
same class (or class option or another option within that
class for which the employee is determined by the Employer to 
be qualified) and same employment condition within thirty-five 
(35) miles of the employee's current work location; or, 



b. Accept a vacancy in the same seniority unit in an equal class 
in which the employee previously served or for which the 
employee is determined by the Employer to be qualified and in 
the same employment condition within thirty-five (35) miles of 
the employee's current work location; or 

c. Full-time unlimited employees bump the least senior seasonal 
full-time employees in the same class and seniority unit 
within thirty-five (35) miles. Part-time unlimited employees 
bump the least senior seasonal part-time employee in the same 
class and seniority unit within thirty-five (35) miles. The 
unlimited employee shall be placed in the seasonal employment 
condition. 

Unlimited employees need not have greater Classification 
Seniority than the seasonal employee being bumped. 

If none of the preceding is available, the employee shall be 
laid off, or the employee may choose any of the following 
options. If none of these options is available, the employee 
shall be laid off. 

1. Bump the least senior employee in the same seniority unit 
in an equal class (or class option or another option for 
which the employee is determined to be qualified by the 
Employer) in which the employee previously served and in 
the same employment condition within thirty-five (35) 
miles of the employee's current work location; 

2. Accept a vacancy in the same seniority unit in a lower 
class in which the employee has previously served or for 
which the employee is determined to be qualifieid by the 
Employer and in the same employment condition within 
thirty-five (35) miles of the employee's current work 
location; 

3. Bump the least senior employee in the same seniority unit 
in a lower class (or class option) in which the employee 
previously served (or another class option within that 
class for which the employee is determined to be qualified 
by the Employer) and in the same employment condition 
within thirty-five (35) miles of the employee's current 
work location; 

4. Accept a vacancy in the same seniority unit, same class 
(or class option or another option within that class for 
which the employee is determined to be qualified by the 
Employer), and same employment condition more than 
thirty-five (35) miles form the employee's current work 
location; 

5. Bump the least senior employee in the same seniority unit, 
same class (or class option or another option within that 
class for which the employee is determined to be qualified 
by the Employer) and employment condition more than 
thirty-five (35) miles from the employee's current work 
location; 



6. Accept a vacancy in the same seniority unit in an equal 
class in which the employee has previously served or for 
which the employee is determined to be qualified by the 
Employer and in the same employment condition more than 
thirty-five (35) miles form the employee's current work 
location; 

7. Bump the least senior employee in the same seniority unit 
in an equal class (or class option or another option for 
which the employee is determined to be qualified by the 
Employer) in which the employee previously served and in 
the same employment condition more than thirty-five (35) 
miles from the employee's current work location; 

8. Accept a vacancy in the same seniority unit in a lower 
class in which the employee has previously served or for 
which the employee is determined to be qualified by the 
Employer and in the same employment condition more than 
thirty-five (35) miles from the employee's current work 
location; 

9. Bump the least senior employee in the same seniority unit 
in a lower class (or class option) in which the employee 
previously served, (or another option within that class 
for which the employee is determined to be qualified by 
the Employer) and in the same employment condition more 
than thirty-five (35) miles from the employeeis current 
work location; 

10. Bump any employee on a temporary appointment in the same 
seniority unit and in the same class who has more than 
thirty (30) calendar days remaining on such temporary 
appointment and is within thirty-five (35) miles of the 
employee's current work location. The temporary employee 
so bumped shall be separated. 

If an employee who exercised option "c" above is subsequently 
laid off from that seasonal position, the employee may choose 
any of the options 1 - 10 above. If none of these options is 
available, the employee shall be laid off. 

For purposes of exercising these options, the employee shall 
be considered unlimited full-time or unlimited part-time, 
whichever is applicable. 

Article XV, Section 2F of the Master Agreement shall be supplemented 
and/or modified as follows: 

An employee who is to be bumped a third time within in a six (6) month 
period shall have the option to be laid off rather than accept a vacancy 
or bump another employee. 

Article XII, Section 6B(1) of the Master Agreement shall' be supplemented 
and/or modified as follows: 

B. Seniority Unit Layoff List: 



1. Same Employment Condition 

Selection shall next be made from employees on the Seniority 
Unit Layoff List in order of Classification Seniority if such 
a list exists pursuant to Article XV, Section 11. However, 
unlimited employees who exercised option 2(F)(c) of Article 
XV, and were subsequently laid off and are available for 
seasonal work shall be placed on the Seniority Unit Layoff 
List for seasonal vacancies in their former principal place of 
employment. Unlimited and seasonal employees shall be 
recalled to seasonal vacancies at the principal place of 
employment in order of Classification Seniority without regard 
to employment condition (unlimited or seasonal). No new 
appointments shall be made in a seniority unit in a class (or 
option) and employment condition for which a Seniority Unit 
Layoff List exists until all employees on such list have been 
offered the opportunity to accept the position. 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

The Appointing Authority shall accept the bid of an employee on the 
Seniority Unit Layoff List for any vacancy in the classification from 
which the employee was laid off and which vacancy is at his/her former 
work location and shall consider that bid as provided in Article XII, 
Section 6. The employee is responsible to be aware of vacancies at 
his/her former work location. 

F. DEPARTMENT OF EDUCATION, BRAILLE AND SIGHT SAVING AND MINNESOTA SCHOOL FOR 
THE DEAF 

Summer School 

The provisions of the Master Agreement are supplemented as follows: 

The Appointing Authority shall notify all employees of all summer school 
openings. An employee may agree to voluntarily remain on layoff in the 
event of a recall by requesting such action through a written waiver 
mutually agreed to and signed by the Appointing Authority and the 
employee. Once the employee elects to sign the waiver of recall, such 
employee shall not be able to exercise his/her seniority rights for recall 
for the duration of the summer school. The Appointing Authority agrees to 
provide a signed copy of any waiver of recall to both the Local Union and 
the employee. Any waiver of recall by an employee is not to be considered 
a refusal to return to work and shall not be considered to be a break in 
continuous service. 

This Section does not, in any way, constitute a forfeiture of the 
Appointing Authority's right to recall laid off employees, wherever 
necessary, to carry out the functions and needs of the summer school 
programs. 



Notification of intent to return to work may be made in writing and hand 
delivered provided however that a written receipt of such notification is 
given. 

If the work schedule to be worked upon recall from layoff at the beginning 
of an academic year is the same as was worked in the preceding academic 
year, the fourteen (14) calendar day posting requirement of Article V, 
shall not apply. The Appointing Authority, at the time of notification of 
recall, shall notify those employees recalled from layoff status of any 
changes from that anticipated work schedule. 

Layoff 

Article XV, Section 2D of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees shall be permitted to extend their work season beyond the 
specified date of their layoff by the use of accumulated vacation and such 
extension of time shall not be considered a violation of the inverse 
seniority provisions of the layoff. 

For employees engaged on an academic year, prior to June 1 of each year, 
employees shall designate the amount of vacation leave hours to be used. 
For employees engaged in summer school, prior to July 1 of each year, 
employees shall designate the amount of vacation leave hours to be used. 
Use of vacation leave hours shall be consecutive. Use of such accumulated 
vacation leave shall not entitle employees for holiday pay eligibility or 
conversion of vacation leave to sick leave. 

G. IRON RANGE RESOURCES AND REHABILITATION BOARD 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall be 
supplemented and/or modified as follows: 

Meal Allowances. Employees who incur any meal expense as a result of 
special conferences or special meetings required by the Employer shall be 
reimbursed for the actual cost of the meal in accordance with Article XX, 
Section 5 of the Master Agreement if such reimbursement is authorized in 
writing in advance by their .immediate supervisor. 

Employees performing required work more than thirty-five (35) miles from 
their principal place of employment shall be eligible for reimbursement 
for the actual cost of the noon meal in accordance with Article XX, 
Section 5, of the Master Agreement, if the work assignment extends over 
the normal noon meal period. Such reimbursements shall be authorized by 
the employee's immediate supervisor. Reimbursements shall also be 
considered to be authorized under the following circumstances: 

1) If an employee submits a routine work schedule, indicating his/her 
possible claim for noon meal allowance and no oral, or written denials 
are received from the Appointing Authority, or Supervisor(s) within a 
reasonable time, previous to the "claimed" day. 



2) If oral approval is given by the employee's immediate supervisor prior 
to claiming that meal allowance, on the same day of a "claimed" noon 
meal. 

Uniform Allowances 

Dress/Uniform Codes. Whenever the Employer develops, or makes a formal 
dress/uniform code and it is required that employees comply with that 
code, as a condition of employment, the Employer shall pay the necessary 
costs involved to have the employee(s) in compliance with the enforced 
code, according to the following: 

1) Dress/uniform allowance shall not exceed $100 per employee in any 
fiscal year. 

2) Employer may furnish any, or all of the necessary uniforms/clothes and 
necessary laundering service if so desired. 

3) Uniforms/clothing furnished by either of the above methods shall be 
left at the employee's worksite, if required by the Employer. 

4) Upon a job assignment ch~nge and/or an employee's separation from 
State service, the Employer shall have the right to reclaim any, or 
all uniforms/clothing. 

H. DEPARTMENT OF NATURAL RESOURCES 

Project Employment 

Section 1. Right to Recall From Layoff. Seasonal Department of Natural 
Resources employees in layoff status who have the ability and capacity, as 
determined by the Appointing Authority, to perform the work, shall have 
preference to employment on short term projects in their principal place 
of employment and within their discipline on the basis of Departmental 
Seniority. 

For purposes of this Section "Departmental Seniority" is defined as the 
length of continuous service within the Department of Natural Resources 
since the last date of entry into the Department of Natural Resources. 

Section 2. Rate of Pay. Seasonal Department of Natural Resources 
employees appointed as non-tenured laborers to such projects shall be paid 
at the labor service rate closest to their regular rate of pay. Labor 
service employees shall be paid at their regular rate of pay. 

Settlement of Disputes 

Article XVII, Section 1 of the Master Agreement shall be supplemented 
and/or modified as follows: 

The designated Employer representative for grievances presented at the 
first step shall be the employee's Regional Supervisor, Section Supervisor 
or comparable supervisor constituting the first level of supervision 
outside of the bargaining unit. 



The designated Employer representative f'or grievances presented to the 
second step shall be the Division Director or other designated Appointing 
Authority serving at the second level of,supervis1.on outside of the 
bargaining unit. Grievances originating in a region shall be heard at the 
second step in the respective region. 

The designated Employer representative for grievances presented to the 
third step shall be the Appointing Authority (Commissioner of Natural 
Resources) or his/her designee. 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall be 
supplemented and/or modified as follows: 

Employees who incur any meal expense as a result of conference or meetings 
required by the Employer shall be reimbursed for the actual cost of the 
meal in accordance with Article XX, Section 5 of the Master Agreement if 
such reimburseme.~t i.s authorized in writing in advance by the first level 
of supervision outside of bargaining unit. 

Employees performing required work more than thirty-five (35) road miles 
from their principal place of employment shall be eligible for 
reimbursement for the actual cost of the noon meal in accordance with 
Article XX, Section 5, of the Master Agreement, if the work assignment 
extends over the normal noon meal period. 

Uniforms 

Employees who are required to wear uniforms as a condition of employment 
shall be furnished such uniforms by the Appointing Authority. 

The Appointing Authority agrees to meet and confer with the Union for the 
purpose of discussing the Department's Policy on Work Uniforms. 

I. DEPARTMENT OF PUBLIC SAFETY 

Work Uniforms 

The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment 
shall be furnished such uniforms by the Appointing Authority. Employees 
who are assigned to out-of-doors duty shall be provided outer uniform 

. clothing. Proper maintenance of uniforms is an employee responsibility. 
Uniforms shall not be utilized for off duty activity by the employees. 

SECURITY COMMUNICATION SYSTEMS MONITOR, RADIO COMMUNICATIONS OPERATOR AND 
SECURITY GUARD 

Overtime Distribution 

Article VI, Section 3 (A) of the Master Agreement shall be supplemented 
and/or modified as follows: 



If the overtime work is four (4) hours or less, it shall first be offered 
to the employee(s) then on duty, on the same shift and work area who has 
the least number of overtime hours to his/her credit. Should this 
employee choose not to accept the overtime hour~ assignment, the employee 
with the fewest overtime hours to his/her credit shall be offered the 
assignment. Offered overt;i.me hours not worked shall be considered as 
"worked" in calculating the equitable distribution of overtime. 

Any overtime work to be offered of more than four (4) hours shall be 
offered to the employee not scheduled for that day who has the least 
number of overtime hours to his/her credit. 

In the event all capable employees in the classifiction of Security 
Communication Systems Monitor in the same work area decline the overtime 
work, the Appointing Authority shall assign the overtime work to the 
Security Communication Systems Monitors working the shifts immediately 
preceeding and following the overtime shift. 

In the event all capable employees in the classifiction of Radio 
Communications Operator in the same work area decline the overtime work, 
the Appointing Authority shall assign the overtime work to the Radio 
Communications Operators working the shifts immediately preceeding and 
following the overtime shift. 

In the event all capable employees in the classification of Security Guard 
in the same work area decline the overtime work, the Appointing Authority 
shall assign the overtime work to the Security Guards then on duty. · 

No employee shall work more than a twelve (12) hour shift except in cases 
where the Appointing Authority determines conditions exist such as severe 
weather or time constraints where it would be unfeasible to offer the 
overtime to off duty employees, at which time overtime would be worked by 
the employee then on duty. 

STATE PATROL 

Overtime 

Article VI of the Master Agreement shall be supplemented and/or modified 
as follows: 

The parties agree that the current scheduling of Radio Communication 
Operators does not constitute a violation of Article VI. 

BUREAU OF CRIMINAL APPREHENSION - COMMUNICATION UNIT 

Shift Assignment 

Article XII, Section 2 of the Master Agreement shall be supplemented 
and/or modified as follows: 

The supervisor shall make personnel assignments to the annual shift 
schedule on or about June 30 of each calendar year. 



A. Prior to making these assignments, on or about June 1 of each year, 
the supervisor will circulate a copy of the annual shift schedule for 
the next year to all members of the Communications Unit as an 
informational item. 

B. Upon receiving a copy of the coming year's schedule, each 
Communications Unit employee may submit in writing to the supervisor, 
a duplicate copy of the shift schedule on which the employee has 
indicated his/her shift assignment preference. Employees choosing to 
indicate a shift assignment preference must assign a preference number 
to each of the shifts on the schedule with their most desired shift 
assignment as preference number one. 

C. All shift preference lists must be received by the supervisor by June 
15 of each year. 

D. After the June 15 deadline, the supervisor will make the annual shift 
assignments after reviewing all shift preference lists which had been 
submitted. 

E. The assignments made will be made by the supervisor according to 
Departmental Seniority. 

For purposes of this Section, "Departmental Seniority" is defined as 
the length of continuous service within the Department of Public 
Safety since the last date of entry into the Department of Public 

· Safety. 

DRIVER AND VEHICLE SERVICES 

Classification Seniority 

Article IV, Section 1B of the Master Agreement shall be supplemented 
and/or modified as follows: 

An employee being reappointed to the Senior level classification of Driver 
and Vehicle Services Aide of a Junior/Senior position fo.llowing a 
voluntary demotion to the Junior level of Clerk 2 shall have his/her 
Classification Seniority credited back to the previous Driver and Vehicle 
Services Aide appointment date. 

Salary Upon Class Change 

Article XVIII of the Master Agreement shall be supplemented and/or 
modified as follows: 

An employee who takes a voluntary demotion to the Junior level Clerk 2 
shall retain his/her present salary. The anniversary date of an employee 
being reappointed to the Senior level classification Driver and Vehicle 
Services Aide of a Junior/Senior position following the voluntary demotion 
shall remain the same upon reappointment and the provisions of Article 
XVIII, Section 4A shall not apply. 



J. DEPARTMENT OF PUBLIC SERVI CE. 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall be 
supplemented and/or modified as follows: 

Section 1. Definition. "Work Station" means a specific location 
~home/office) from which an employee generally carries out his/her 
official duties or assignment. 

Section 2. Eligibility. An employee shall be eligible for noon meal 
reimbursement when the distance from his/her work station to the field 
assignment that day exceeds a radius of thirty-five (35) miles from the 
assigned work station or when an employee is required by the Employer to 
participate in a job related training conference with other employees from 
this department, providing the assignment extends through the normal lunch 
period and is approved in advance by the Employer. The reimbursement for 
the cost of the noon meal shall be in accordance with Article XX, Section 
5 of the Master Agreement. 

Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may be permitted to adjust their hours of work to permit travel 
time necessary to attend regular monthly meetings of the Local Union. 
Such adjustments shall be or reasonable duration, not to exceed two (2) 
hours. 

Employees who desire to make these adjustments must request and be granted 
approval from their immediate supervisor or other Employer designee five 
(5) calendar days in advance of the meeting date. Requests shall show the 
hours of release time requested. Approval of these requests will not be 
unreasonably withheld. The Employer reserves the right to rescind this 
approval in the event of emergency or other unusual conditions, or to 
maintain adequate staffing on the day or the me~ting. Employees shall 
receive no compensation for time spent in such travel, but may utilize 
vacation leave, compensatory overtime hours, or work extra hours, within 
the same payroll period, if work is available, to prevent a loss or 
earnings. 

In the event work is available and an employee is authorized to work extra 
hours to offset time spent in travel to union meetings, the Employer shall 
have no liability for overtime hours or pay until the employee has worked 
an amount of time outside his/her regular shift which is equal to the 
amount of release time requested and used. 

Tools and Equipment 

The Employer shall indemnify each employee up to a maximum of $800.00 for 
losses caused by fire, wind, or theft by forcible entry, of tools and 
equipment supplied by the employee and used in the performance of work and 
when in the care of custody of the Employer. 



It shall be the responsibility of each employee to furnish a complete list 
of tools and equipment to be indemnified, including an accurate 
description and replacement cost to their immediate supervisor and to have 
that list approved by the supervisor in writing within thirty (30) days 
from the date of this Agreement. 

In any losses covered by this provision the tool or equipment will be 
replaced with like tools or equipment purchased by the Employer through 
the State contract purchasing or through the State bidding procedures. In 
no cases will employees be paid in cash for their losses. The Employer 
reserves the right to withhold approval on any tools or. equipment deemed 
unnecessary. 

The provisions of this Article do not apply to-any tools or- equipment not 
included on an approved li~t and in no case apply to AM/FM Radios. 

K. DEPARTMENT OF REVENUE 

Seasonal Employees 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Coverage. The provisions of this Appendix apply to all 
seasonal employees of the Department of Revenue who are employed for at 
least the lesser of fourteen (14) hours per week or thirty-five (35) 
percent of the normal work week and who are employed in excess of 
sixty-seven (67) working days in any calendar year. 

Except as specifically modified by this Appendix, all relevant provisions 
of the Master Agreement shall apply to these employees. 

Section 2. Benefits. 

A. Holidays, Vacation Leave, Sick Leave ' 

Seasonal employees of the Department of Revenue shall become eligible 
to begin receiving the benefits provided by Article XII (Holidays), 
Article VIII (Vacation Leave), and Article IX (Sick Leave) of the 
Master Agreement in accord with the following: 

1. After being employed for at least 67 working days in each of (two) 
2 consecutive calendar years and upon appointment to a position 
anticipated to last at least 67 working days in the third 
consecutive calendar year; or 

2. After actually working at least 67 days in each of three 
consecutive calendar years. 

Eligible employees who have been appointed to a position anticipated 
to last at least sixty-seven (67) working days who fail to work 
sixty-seven (67) days, due solely to lack of work as determined by the 
Appointing Authority, shall retain eligibility for benefits upon 
appointment to a position anticipated to last sixty-seven (67) days 
the following year. If, for any reason, these employees fail to meet 
eligiblity requirements during this following year, they must again 
meet eligibility requirements of Section 2A prior to receiving 
benefits. 



Employees who do not work at least 67 working days in any calendar 
year must meet the above eligibility requirements upon subsequent 
appointments to seasonal positions in the Department of Revenue prior 
to receiving the benefits specified in the Articles. 

An employee is eligible to use vacation leave when he/she becomes 
eligible to accrue it. 

To be entitled to receive paid holidays, an eligible employee must be 
in payroll status on the normal work day immediately preceding and the 
normal work day immediately following the holiday(s). 

B. Insurance. 

Seasonal employees of the Department of Revenue are subject to the 
general insurance eligibility requirements specified in Article XIX 
(Section 2). 

Section 3. Appointment and Separation. Seasonal employees of the 
Department of Revenue who have separated in good standing shall be offered 
available seasonal vacancies in the bargaining unit in the same class and 
principal place of employment in the next subsequent calendar year in the 
order of their previous length of service in the class and Department 
prior to the appointment of new employees. 

Seasonal employees of the Department of Revenue who have been employed at 
least 67 working days shall be separated within their principal place of 
employment in inverse order of their previous length of service in their 
class in the Department. 

Employees who decline an offer of employment or who were not employed for 
at least 67 working days in the previous calendar year are excluded from 
the provisions of this Section. The determination of principal places of 
employment for purposes of this Section shall be at the discretion of the 
Appointing Authority. 

Sections 4, 5 and 6 below only apply to employees who meet the service 
requirements of 2A of this Appendix. 

Section 4. Discharge. Notwithstanding the provisions of Article XVI, 
Section 4 of the Master Agreement, the discharge of employees shall be 
subject to the arbitration provisions of Article XVII of the Master 
Agreement. Any separation, as provided in Section 3 of this Appendix, of 
an employee who is not in good standing shall be considered a discharge. 

Section 5. Filling of Vacancies. Article XII, Section 6(C)(1) of the 
Master Agreement is modified as follows: "If an eligible list is to be 
used, selection shall be made from among employees, within the same 
seniority unit in which the vacancy exists, whose names appear on the 
eligible list certified by the Department of Employee Relations in the 
order of State Seniority, provided the senior employee's ability and 
capacity to perform the job are relatively equal to that of other 
applicants certified from the list." 

For the purposes of this Section, "Length of Service" of seasonal 
employees shall be utilized in lieu of State Seniority. "Length of 
Service" shall be defined as the total number of calendar days employed as 
a seasonal employee of the Department. 



Should a tie exist among seasonal employees, it shall be broken by lot. 
Should a tie exist between~ seasonal employee and an unlimited employee 
of the Department, the unlimited employee shall be considered more senior. 

Seasonal employees who wish to be considered for higher level seasonal 
jobs in their principal place of employment may, once each season, express 
their interest in writing t6 the Personnel Office. Should openings occur, 
the names of such seasonal employees shall be considered. 

Seasonal employees who have separated in good standing shall be given the 
opportunity, prior to re-appointment, to express an interest in positions 
in the same classifiction in other principal places of employment. 
Consideration of persons expressing such interest will be given prior to 
the appointment of new employees. 

Section 6. Leaves of Absence. Employees shall be considered eligible for 
the provisions of Article X, Section 4(C) (Disability Leave) of the Master 
Agreement. 

L. STATE UNIVERSITY SYSTEM 

Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may be permitted to adjust their hours of work to permit their 
attendance at regular monthly meetings of the Local Union. Such 
adjustments shall be of reasonable duration, not to exceed two (2) hours. 

Employees who desire to make these adjustments must request prior approval 
from their department supervisor or other Employer designee five (5) 
calendar days in advance of the meeting date. Requests shall include an 
indication of•the length of release time requested. Approval of these 
requests will not be unreasonably withheld •. The Employer reserves the 
right to rescind this approval in the event of emergency or other unusual 
conditions, or to maintain adequate staffing during the time of the 
meeting. Employees shall receive no compensation for time spent at union 
meetings, but may utilize vacation leave or work extra hours, within five 
(5) working days, if work is available, to prevent a loss of earnings. 

In the event work is available and an employee elects to work extra hours 
t~ offset time spent at union meetings, the Employer shall have no 
liability for overtime hours or pay until the employee has worked an 
amount of time outside his/her regular shift which is equal to the amount 
of time spent at a union meeting. 

The provisions of this Section do not apply to the employees at 
I 

Metropolitan State University. 

Vacation 

Article VIII, Section 2 (Allowances) of the Master Agreement shall be 
supplemented and/or modified as follows: 



Any employee who has not been offered reasonable opportunity, or who has 
not been· permitted to reduce his/her.vacation accumulation and who is 
about to lose vacation because he/she has had or will reach the maximum 
accumulation of vacation leave shall be entitled to take suffi.cient 
vacation to prevent such loss upon advance notice to his/her supervisor. 

Work Force 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Job Description. The Employer shall furnish each employee a 
copy of his/her job description. 

Section 2. Utilization of Student Workers. No employee shall be laid off 
or demoted due to the utilization of student workers. 

General 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Parking. The Employer agrees that all policies relating to 
parking in campus facilities shall be uniform for faculty and all other 
personnel. 

This section shall not apply to employees of the Metropolitan State 
University. 

Section 2. Changes in Bargaining Unit. The Local Union President will be 
provided a copy of the University's bi-weekly report to Council 6 of 
additions/deletions to the bargaining unit. 

Section 3. Intra Campus Mail. The Employer shall make available to each 
Local Union the use of the intra campus mail system for the communication 
of meeting notices and minutes of same, monthly and/or quarterly 
newsletters, and other official communications from Union officers of a 
similar nature. Such materials shall not advocate actions contrary to the 
provisions of the Master Agreement or this Supplemental Agreement, nor 
shall it contain material of a partisan political or inflamatory nature. 

ST. CLOUD STATE UNIVERSITY 

Hours of Work 

Article V, Section 6, Subsection F, of the Master Agreement shall be 
modified as follows: 

For employees in the Maintenance Department of St. Cloud State University, 
one (1) Stationary Engineer position shall be the relief position. The 
relief position shall not be subject to the fourteen (14) calendar day 
requirement for posting of schedules when relieving for sick leave or for 
short periods of vacation when advance written approval has not been 
given. The work schedule for the relief position may be changed upon 
notification of eight (8) hours in advance of the start of the shift in 
the case of sick leave relief or upon notification of twenty four (24) 
hours in advance of the shift in the case of vacation relief without · 
incurring overtime liability. All other provisions shall remain in effect. 



Vacancies 

Article XII, Section 6, Subsection C, of the Master Agreement shall be 
supplemented as follows: 

Whenever the employer fills a vacancy at St. Cloud State University under 
Subsection C in the class Plant Maintenance Engineer or the class 
Stationary Engineer, the employer agrees to notify employees in the 
Maintenance Department of the vacancy and to consider requests for 
voluntary transfers from the class Plant Maintenance Engineer to the class 
Stationary Engineer or from the class Stationary Engineer to the class 
Plant Maintenance Engineer before using the other options under Subsection 
c·to fill the vacancy. All other provisions of Subsection C shall remain 
in effect. 

Should it become necessary to supplement the basic crew, the Appointing 
Authority may supplement such basic crew by assignment from the area where 
the work is being performed. 

M. DEPARTMENT OF TRANSPORTATION 

Cross Bargaining Unit Assignments (Unit 2 - Unit 7) 

. The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Section 1. Meet and Confer. The Appointing Authority and the Local Union 
shall.meet and confer annually to discuss Cross Bargaining Unit 
Assignments. between Units 2 and 7. 

Section 2. Selection for Training. When the Appointing Authority 
determines that an additional employee is to be trained for possible Cross 
Bargaining Unit Assignments, such training opportunity shall be posted for 
a minimum of ten (10) calendar days in the work area/truck station where 
such training opportunity is to be made available. 

Employees shall be provided an opportunity to participate in such training 
based on Classification Seniority from among those employees within that 
work area/truck station who desire such training, and who can reasonably 
be expected to satisfactorily complete the training. 

Section 3. Cross Bargaining Unit Assignments. Temporary Cross Bargaining 
Unit Assignments of employees shall be accomplished in accordance with the 
provisions of Article XII, Section 2(D). 

Reassignment 

Article XII, Section 2D of the Master Agreement shall be supplemented 
and/or modified as follows: 

Temporary reassignments shall be for six (6) months or less. 

Article XII, Sections 3 and 5 of the Master Agreement shall be 
supplemented and/or modified as follows: 



Employees in Metropolitan Maintenance Unit 2 desiring reassignment within 
the same class to another sub-area within the same district may submit 
written requests for such reassignment to their supervisor stating the 
reason(s) for such request. When a permanent vacancy occurs, the desires 
of the employees who have s4bmitted requests for reassignment will be 
considered before the vacancy is posted for bidding. 

Overtime Compensation 

Article VI, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employee's overtime hours shall not be assigned to a compensatory bank 
except as provided below. 

For employees in Unit 2 (other than Metropolitan Maintenance) a 
compensatory bank shall be established for each employee as follows: 

The first two (2) hours of overtime earned each scheduled work day shall 
be accumulated and credited to the employee's compensatory overtime bank, 
at the appropriate overtime rate, up to a maximum of one hundred forty 
(140) hours. 

Overtime hours worked beyond the first two (2) hours each scheduled work 
day shall be compensated in cash and liquidated on the same or immediately 
following payroll abstract for the payroll period in which the overtime 
was earned. 

The Appointing Authority may require an employee to take compensatory time 
off at the Appointing Authority's discretion. The Appointing Authority 
shall grant compensatory time off in accord with employee requests insofar 
as adequate staffing of the work permits as determined by the Appointing 
Authority. 

Tools and Equipment Loss 

The provisions of the Master Agreement shall be supplemented as follows: 

The Appointing Authority will provide tool boxes or tool cabinets for 
Heavy Equipment Mechanic Apprentice, Heavy Equipment Mechanic, and Heavy 
Equipment Field Mechanic to store their tools. While tools are in the 
care, custody, and control of the Appointing Authorityt the Appointing 
Authority shall indemnify each employee for tool losses caused by fire, 
wind, or theft by forcible entry up to a maximum of $1,000. 

Employees in Unit 7 who are required by the Appointing Authority to 
furnish basic hand tools and/or equipment, shall be indemnified by the 
Appointing Authority for tools and/or equipment losses caused by fire, 
wind, or theft by forcible entry while the tools and/or equipment are 
secured on the Appointing Authority's premises or are in a locked vehicle 
which use is authorized by the Appointing Authority or when they are in a 
field office on a construction project. 

Maintenance Seasonal Work Crews 

The provisions of Article XII, Sections 1 through 5 of the Master 
Agreement shall be supplemented and/or modified as follows: 



• 

Metropolitan Maintenance. Seasonal work crew assignments within each 
sub-area and/or within each district shall be posted for a minimum of 
seven (7) calendar days. In the event that no employee applies for the 
vacancy(s), the Appointing Authority shall fill the opening(s) by 
assignment on the basis of employee qualifications and inverse seniority. 
Employees selected for such assignments shall be given seven (7) calendar 
days notice prior to such assignments. • 

Seasonal work crew assignments are assignments to those maintenance 
operations which are district-wide in scope, and are operations where some 
special skill or expertise is necessary so that it is generally a 
requirement, from the standpoint of efficiency and economy of operation, 
to retain the same employee on the assignment for the duration of the 
operation in any particular calendar year. 

The posted notice announcing the formation of a seasonal work crew will 
indicate the approximate duration of the assignment by citing: a) the 
approximate starting and ending dates; or, b) where appropriate, by 
stating that the duration is until the project is completed. Where such 
seasonal work crew assignment involves a change in work hours or a change 
in the work week, an additional notice returning the employees to their 
previous schedule will not be required as long as the original posted 
notice indicated the approximate duration of the project. 

Outstate Maintenance. Openings on the following seasonal work crews shall 
be filled after posting for a minimum of ten (10) calendar days: Mudjack 
Crew, Striping Crew, Joint Seal Crew, Bituminous Plant (State owned). 

Assignment to these seasonal work crew openings shall be made on the basis 
of Classification Seniority from those employees applying from the 
maintenance area, sub-area, or truck station from which such a crew is 
being formed. If an insufficient number of employees apply for the 
openings, the openings will be filled in inverse order of Classification 
Seniority among employees from the maintenance area, sub-area, or truck 
station from which such a crew is being formed. During the period while 
the selection process is taking place, the Appointing Authority may 
temporarily assign employee(s) to seasonal work crew openings to fulfill 
operating requirements. 

Should it become necessary to supplement the basic crew, the Appointing 
Authority may supplement such basic crew by assignment from the area where 
the work is being performed. 

Overtime 

The record of overtime offered or worked shall not be zeroed out 
annually. However, the Appointing Authority may reduce the listed 
accumulations from time to time to simplify bookkeeping. 



APPENDIX M 

HOURS OF WORK COMMITTEE 

The Employer, including representatives from the Department of Employee 
Relations and the Department of Public Welfare agree with the Union to 
establish a joint study committee to study scheduling issues in the Department 
of Public Welfare institutions. The purposes of the committee are to discuss 
the following issues: 

1. Various scheduling options including items such as consecutive days 
off, fixed days off, fixed shifts, rotating shifts, shifts between 
days off. 

2. Centralized scheduling options vs. individual institution scheduling 
options. 

3. Use of seniority in scheduling employees. 

4. Stress factors involved in various scheduling options. 

5. Resident care and treatment. 

6. Cost and ability to implement schedules. 

Additional issues may be added to the agenda by mutual agreement of the 
parties. 

The committee shall establish a timetable to accomplish its objectives and 
shall submit to the parties interim progress reports. 



APPENDIX N 

PROHIBITION OF SEXUAL HARASSMENT 

It is agreed by the Employer and the Union that all employees have a right to 
a workplace free of verbal and/or physical sexual harassment. "Sexual 
harassment" includes unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact or communication of a sexual nature when: 

1) Submission to that conduct or communication is made a term or 
condition, either explicitly or implicitly, of obtaining employment; 

2) Submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that 
individual's employment; or 

3) That conduct or communication has the purpose or effect of 
substantially interfering with an individual's employment or creating 
an intimidating, hostile, or offensive employment environment; and the 
Employer knows or should know of the existence of the harassment and 
fails to take timely and appropriate action. 

The Employer agrees that all agency complaint procedures for sexual harassment 
shall be opened to Union participation at the request of the complaining 
employee and that each agency affirmative action officer/designee shall inform 
a complaining party of this right. Further, the Employer and Union agree that 
agency complaint procedures covering sexual harassment are modified to include 
these additional requirements: 

1) When a complaint of .sexual harassment is initiated, a notice of a 
complaint in progress will be sent by the affirmative action officer 
to the Union and the Equal Opportunity Division. If in filing a 
complaint an employee states that she/he is unable to function in the 
worksite from which the complaint arose, the Appointing Authority 
shall conduct a preliminary investigation within two (2) calendar 
days. If this preliminary investigation establishes that a reasonable 
basis for the employee's concern about continuing in the work 
situation exists, the Appointing Authority shall take intervening 
action to defuse the situation which may include temporarily , 
reassigning either party until such time as the complaint is fully 
investigated, there is a finding, and corrective action, if required, 
is implemented. 

2) Within twenty-one (21) days, the Appointing Authority shall conduct a 
full investigation and prepare a report along with designated actions 
to be taken to remedy the complaint. If the complaining employee has 
requested the Union's involvement in the complaint, the Union's 
representative as well as the complaintant shall be provided a written 
summary of the findings and resolution. The Union and Employer agree 
that all hearings and records shall be private and that reprisal 
against an aggrieved employee or a witness is prohibited. 



3) If the Appointing Authority fails to respond or to take such action as 
is necessary to stop the harassment, a written request for review by 
the Equal Opportunity Division of the Department of Employee Relations 
shall be filed within twenty-one (21) days of a resolution having been 
determined by the Appointing Authority or within twenty-one (21) days 
of the time by which the resolution should have been determined. In 
the case where repeated harassment occurs, the complaintant and/or the 
Union may appeal directly to the.Equal Opportunity Division. 

Further investigation and findings, including recommendations to the 
Appointing Authority, shall be completed by the Equal Opportunity Division and 
reviewed by the State Labor Negotiator within ten (10) days with copies to the 
complaintant, the Union and the Local Union. Recommended remedies shall be 
reviewed by the State Labor Negotiator prior to being implemented by an 
Appointing Authority. Such reyiew and implementation shall be completed 
within ten (10) days. The Employer accepts the responsibility to require an 
internal resolution of the complaint by an Appointing Authority if necessity 
requires it. Any complaint which is not resolved by this procedure is not 
subject to the provisions of Article XVII of the Master Agreement between the 
Union and the Employer. Such unresolved complaints, if pursued, must be filed 
with the Minnesota Department of Human Rights within six (6) months of the 
occurrence of the alleged harassment. 



MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding ls entered into this day or June, 1983 

between the State or Minnesota and AFSCME, Council No. 6, AFL-CIO for the 

purposes of clarifying the implementation of the provisions or Article IV and 

Article XII ot the 1983-85 Agreement. 

The provisions or Article IV, Section 1(B) and Article XII, 6(C)(2) or the 

i983-S5 Agreement between the parties shall 

1983. During the interim the provisions of Article IV, Sections 1(B) and 1(C) 

~nd Article XII, 5(C)(2) or the 1981-83 Agreement between the parties shall 

continue in errect. 

-·.• 

FOR 'l'HE EMPLOYER 

. Lance Teachworth 
State Labor Negotiator 
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State of 
Minnesota 

November 7, 1983 

Senator Tom Nelson, Chairman 
Legislative Canmission on Employee Relations 
State Capitol 
St. Paul, MN 55155 

Dear Senator Nelson: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

I am submitting the 1983-85 negotiated collective bargaining agreement between 
the State of Minnesota and the Minnesota Nurses Association for review and 
approval of the Commission. This contract covers State employees in 
Bargaining Unit #5, Health Care Professional. 

The contract has been ratified by the members of the bargaining unit and has 
been formally executed by the exclusive representative and the Commissioner of 
Employee Relations. 

Additionally, I have enclosed a sumnary of the economic costs and the salary/ 
fringe benefit provisions in the contract. Thank you for your consideration 
of this request. 

Sincerely, 

~~~ 
Lance Teachworth 
Deputy Commissioner 
Labor Re lat ions Bureau 

LT:cm 

Enclosure 

cc: Commission Members 

AN EQUAL OPPORTUNITY EMPLOYER 
~@ 



November 8, 1983 

I hereby certify that the Agreement between the Minnesota Nurses Association 

and the State of Minnesota for state bargaining unit 5 has been approved 

by the Association. 

~~JLf 
Geraldine Braucht Wedel 
Field Representative 
Minnesota Nurses Association 

Dated this~ day of November, 1983 
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~-c~___, ~ 
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SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

MINNESOTA NURSES ASSOCIATION 

SALARY 

General Wage Adjustment 

Pay Equity 

7/01/83: 4.25% across-the-board 
7/01/84: 4.25% across-the-board 

- Pay equity given to 441 of 451 positions in the unit. (Details on attachment) 

Other 

- Add .05 per hour to shift differential. 

- Adjusted top 4 steps in 5 classifications. 

INSURANCE AND BENEFITS 

- Changed eligibility for state-paid insurance so that employees working 
between 50%-75% time receive one-half of state's insurance premium contribution. 

- Continued existing insurance benefits and deductibles, except that outpatient 
nervous, mental and chemical dependency treatment was changed as follows: 

Old Plan 

- Reimbursement at 80% of 
charges until employee has 
incurred out-of-pocket expenses 
of $1,000 lifetime 

100% reimbursement for all 
charges after $1,000 lifetime 
out-of-pocket 

New Plan 

Same reimbursement schedule, but 
employee must incur $1,000 out-of-pocket 
expenses per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the Blue Cross/ 
Blue Shield premium, and 90% of the BC/BS premium for dependent coverage. 
Employees must pay the difference for higher priced carriers. 

- Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 
b) Physician's Aware. A preferred provided plan covering physicians. 

- Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% co-pay). 

- Added additional category of state paid term life insurance of $30,000 for 
employees earning over $25,000 per year. 



- Dental insurance: no changes, state continues to pay premium for employee 
coverage and one-half of the dependent premium, not to exceed the Delta 
Dental rate. 

- Increase vacation leave accrual maximum from 240 to 250 hours. 

- Added two additional vacation accrual rates: 

1) Employees with 25-30 years 
of service 

2) Employees with more than 
30 years of service 

Department of Employee Relations, 11/7/83 

- increased accrual from 8 hours to 
8½ hours per pay period 

- increased accrual from 8 hours to 
9 hours per pay period 



I. Bargaining Unit Composition: 

Unit 5 - Health Care Professional 

II. Exclusive Representative: 

Minnesota Nurses Association 

III. Fiscal Analysis: 

Cost Item 

Salary 

FICA+ Retirement 

Insurance 

TOTAL 

Biennial Base 

$19,299,296 

2,375,294 

1,336,912 

$23,011,502 

Biennial 
New Money 

$1,767,851 

$2,169.298 
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ARTICLE 1 

PREAMBLE 

-,.J.. 
This Agreement is made and entered into this K day of ~ , 198 3, 
by and between the Minnesota Department of Employee Relations on behalf of the 
State of Minnesota and its Appointing Authorities, hereinafter referred to as 
the EMPLOYER, and the Minnesota Nurses Association, hereinafter referred to as 
the ASSOCIATION. This Agreement has as its purpose the promotion of 
harmonious relations between the parties; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the 
establishment of rates of pay, hours of work, and other conditions of 
employment; and to express the full and complete understanding of the parties 
pertaining to all terms and conditions of employment. 

If the parties mutually agree during the term of this Agreement, this 
Agreement may be supplemented by such additional provisions relating to 
departmental conditions of employment as the parties to this Agreement deem 
appropriate. Failure of the parties to reach such supplemental agreement 
shall not be subject to the interest arbitration procedure as set out in the 
Minnesota Public Employment Labor Relations Act. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the pa!'ties to 
this Agreement. 

ARTICLE 2 

RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as t~e 
exclusive representative of the registered nurses certified by the Bureau of 
Mediation Services, Case Number 80-PR-1299-A. Part-time, seasonal, or 
temporary nurses whose work does not exceed the lesser of fourteen ( ,~) hours 
per week or thirty-five ( 35) percent of the normal work week in the nurse's 
bargaining unit or who are employed not in excess of sixty-seven (67) working 
days in any calendar year are excluded from the above bargaining unit and this 
Agreement. Managerial, supervisory and confidential nurses are also excluded. 

Section 2. Disputes. Assignment of newly created classes to the barga:.ning 
unit or reassignment of existing classes to a different bargaining unit sha::. 
be accomplished in accordance with Minnesota Statutes 179.71, Subd. (j). 

ARTICLE 3 

ASSOCIATION SECURITY 

Section 1. Check Off. The Appointing Authority shall deduct the bi-weekly 
Association membership dues from the earnings of those nurses who authorize 
such deduction in writing. The Association shall submit such authorizations 
and certify the amounts to be deducted at least seven (7) days prior to the 
end of the pay period for which the deductions are to be effective and the 
deductions shall continue in effect until cancelled by the nurse throug.l-i the 
Association. 

- , -



Withheld amounts shall be forwarded t.o the designated Association office 
within ten (10) days after the deductions are made, together with a record of 
the amount and those for whom deductions are made. 

Section 2. Exclusivity. No other employee organization shall be granted 
payroll deduction of dues for nurses covered by this Agreement. 

Section 3. Employee Lists. The Appointing Authority shall provide to the 
Minnesota Nurses Association each month a list of the name, social security 
nWlber, classification, employment condition, and work address of all nurses 
newly employed in the bargaining unit and the names of nurses terminating 
employment with the bargaining unit. The Association shall file the names o~ 
designated representatives for the purpose of contract administration with the 
Personnel or Labor Relations office of each state agency, hospital, nursing 
home, university, community college, and/or other institution. 

Section 4. Indemnity. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders, or judgments 
brought or issued against the Employer as a result of any action taken or not 
taken as a result of a request of the Association under the provisions of this 
Article, including fair share deductions and remittances. 

ARTICLE 4 

HOURS OF WORK AND OVERTIME 

Section 1. Work Day, Work Period. The normal work period shall consist o:' 
eighty ( 80) hours of work within a two (2) week pay period. The normal WO!"K 

day sha 11 consist of eight ( 8) hours, exclusive of an unpaid duty free 1 unch 
period. 

All assigned hou:!"'s worked in excess of the normal work period or in excess c: 
the normal work day shall be considered overtime. 

All paid vacation time, paid holidays, paid sick leave, compensatory time off, 
and paid leaves of absence shall be considered as "time worked" for purposes 
of this Article. 

Section 2. Meal Periods. Nurses shall normally be granted an unpaid lunch 
period of no less than thirty ( 30) minutes nor more tha~ sixty ( 60) minutes 
near the mid-point of each work shift. If a nurse's supervisor assig!'1s 
him/her to work during the lunch period or approves his/her working during the 
lunch period, the lunch period shall be paid at the applicable rate. Such 
approval by the nurse's supervisor may be given after the meal has been worked. 

Section 3. Rest Periods. Nurses shall be granted a fifteen (15) minute paid 
rest period during each four ( 4) hours of regula!"ly scheduled wo!"k. Nu!"ses 
who are scheduled for a shift of four ( 4) hours or less and who are scheduled 
t.o receive an unpaid meal period shall not be entitled to a rest period. 

Section 4. Continuous Schedules. Nurses working where seven (7) day wee 1: 

schedules are in effect shall be governed by the following: 

A. There shall be no split shifts. 
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B. Normally, no nurse shall be . scheduled for a combination of more than two 
(2) shifts during three (3) payroll periods. 

C. Normally nurses shall be scheduled to work no more than seven (7) 
consecutive calendar days, and nurses normally shall be scheduled for two 
(2) consecutive days off. 

D. Every reasonable effort shall be made by the Appointing Authority _to 
establish work schedules that will provide nurses every other weekend off. 

Nurses other than intermittent nurses in continuous operations whose 
schedules are changed within the second seven (7) calendar days of the 
14-day posting period shall receive time and one-half in accordance with 
Sections 6 and 7 for those hours worked before or after the previously 
scheduled hours and on a previously scheduled day of rest. Part-time 
nurses in continuous operations whose established work day is less than 
eight ( 8) hours, whose schedules are changed within the second seven ( 7) 
days of the 14 day posting period shall receive time and one-half in 
accordance with Section 6 and 7 for those hours worked on a previously 
scheduled day of rest or for those hours assigned and worked beyond the 
normal work day. 

Exceptions to the patterns of scheduling may be made by mutual agreement 
between the nurse and the supervisor provided that such change does not result 
in the payment of overtime. 

Section 5. Overtime Rates. 

A. Nurses working in continuous operation having nurses scheduled fo'!" at 
least two (2) work shifts per day shall receive overtime at the rate of 
time and one-half ( 1 1/2) times the regular rate of pay for all hour-s 
worked in excess of the normal work day and normal work period as defined 
in Section 1 of this article. 

B. Nurses working in non-continuous operations shall receive overtime at a 
straight time rate when assigned to a project that is in addition to their 
normal duties or normal work load. 

C. Continous Operations. Any nurse or group of nurses engaged in an 
operation for which there is regularly scheduled employment on a 24 hour- a 
day, 7 day a week basis shall be known as continuous operation employees. 

D. Non-Continuous. All other nurses shall be considered as non-continuous 
employees. 

Section 6. Overtime Rates. Nurses working in continuous operations of at 
least two (2) work shifts per day shall receive overtime at the rate of time 
and one-half (1i) times the regular rate of pay for all hours worked in excess 
or the normal work day and normal work period as defined in Article 4, Section 
1. All other nurses working in non-continuous operations sha~l receive 
overtime at a straight time rate when assigned to a project that is in 
addition to their normal duties or normal work load. 



Section 7. Compensatory Bank. overtime remuneration at the appropriate rate 
may be made in either oash or compensatory time off or a combination of both 
at the discretion of the Appointing Authority giving due regard to the desires 
of the nurse. The Appointing Authority may establ:.sh a compensatory bank of 
not more ~han forty (40) hours. All overtime hours worked over the 
established maximum hour limit shall be compensated in cash at the hourly rate 
of pay that the nurse is earning. 

luraes may use time in the compensatory time bank at a time(s) mutually 
agreeable to the nurse and the immediate supervisor. A reasonable effo!'t 
aball be made to honor the nurse's request, depending on staffing needs. Such 
requests shall not be unreasonably denied. The Appointing Authority may 
require the nurse to schedule time off to use any time in the compensa to!"y 
bank by written notice to the nurse no less than fourteen calendar days prior' 
to the specified scheduled time off. Once compensatory time off has been 
approved or scheduled it will not be rescinded except in emergencies. 

Section 8. Work Schedules. Work schedules showing the shifts, days, and 
hours of all nurses shall be posted at least fourteen ( ,~) calendar days in 
advance of their effective day of work. The supervisor and a nurse may 
mutually agree to reschedule days, shifts or hours of work. In addition, 
nurses may mutually agree to exchange days, shifts, or hours of work with the 
approval of their supervisor. 

Section 9. On-Call. A nurse shall be in an on-call status if the nurse's 
supervisor has instructed the nurse, in writing, to remain available to work 
during an off duty period. A nurse who is instructed to be in an on-call 
status is not required to remain in a fixed location, but must leave word 
where he or she may be reached by telephone or by an electronic signali~g 
device. 

A nurse who is instructed to remain in an on-call status shall be compensated 
for such time at the rate of fifteen ( 15) minutes straight time pay for each 
one (1) hour cf on-call status. 

A nurse called to work while on on-call status shall be compensated for a 
minimum of two (2) hours at his/her straight time pay. A -nurse shall not 
receive on-call pay for hours actually worked. No nurse shall be assigned to 
on-call status for a period of less than eight (8) consecutive hours. 

On-call pay shall be liquidated in cash or as compensato!"y time off at the 
discretion of the Appointing Authority taking into consideratio~ the desires 
of the nurse. 

Section io. Duplication of Payment. Overtime hours worked shall not be paid 
more than once for the same hours worked under any provisions of this 
Agreement. 



ARTICLE 5 

HEALTH AND SAFETY 

Section , • Safety Policy. It shall be the policy of the Employer that the 
safety of the nurses, the protection of work areas, the adequate training and 
necessary safety practices, and the prevention of accidents are a continuing 
and integral part of its everyday responsibility. It shall also be the 
respoosibility of all nurses to cooperate in programs to promote safety to 
themselves and to the public, including participation on Appointing Authority 
committees as assigned, and to comply with rules promulgated to ensure 
safety. This nurse responsibility shall include the proper use of all safety 
devices in accordance with recognized safety procedures. 

Section 2. Accident Report. All nurses who are injured during the course of 
their employment shall file an accident report no matter how slight the 
injury, with the designated supervisor, prior to the conclusion of the nurse's 
work day. While the initial report may be given orally, 1 t must be followed 
up promptly with a written report on the First Report of Injury form. The 
nurse may submit a copy of the injury report or ask the supervisor or 
Personnel Director to submit a copy of it to the Association. 

Section 3. Equipment and Facilities. The Employer will make reasonable 
effort to provide each nurse with safe and adequate equipment, working 
environment, facilities, and support services as necessary for the nurse to 
perform his/her assignment. 

ARTICLE 6 

HOLIDAYS 

Section , • Eligibility. All nurses except intermittent nurses, eme!"'gency 
nurses, and temporary nurses shall be· eligible nurses for purposes of this 
Article. However, intermittent nurses shall become eligible nurses for 
purposes of this Article after completion of sixty-seven (67) working days in 
any twelve (12) month period. 

Section 2. Observed Holidays. 
holidays for all eligible nurses: 

New Year's Day 
•President's Birthday 

Memorial Day 
Independence Day 
Labor Day 

The following days shall be observed as pa:.d 

•Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The Appointing Authority may designate alternate days for the observance of 
those asterisked holidays for nurses employed on an academic school year. 

Each eligible nurse shall receive one (1) floating holiday each fiscal year of 
the Agreement. The nurse must request the floating holiday at least fourteen 
(l~) calendar days in advance. The supervisor may approve or disapprove the 
request subject to the operational needs of the Appointing Authority. The 
floating holidays may not be accumulated. 



Except for nurses working where seven (7} day a week schedules are in effect, 
when any of the above holidays fall on a Saturday, the preceding Friday shall 
be observed as the holiday and when any of the above holidays fall on a 
Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect the actual holiday shall be 
observed as the holiday for nurses working within such schedules. 

For purposes of this Article, when a work shift includes consecutive hours 
which tall in two (2) oalendar days, that work shift shall be considered as 
falling on the calendar day in which the majority of hours in the shift fall. 

Section 3. Holidays Cl"l Day Off. When any of the above holidays fall on a 
nurse's regularly scheduled day off, the nurse's scheduled work day ei the!" 
before or after the holiday, at the option of the Appointing Authority, shall 
be scheduled as a holiday for that nurse, unless other arrangements are agree: 
to between the Appointing Authority and the nurse. If other arrangements are 
agreed to this holiday must be taken prior to the expiration of ninety ( 90) 
calendar days immediately following the original holiday date. If the holiday 
1s not taken within such ninety (90) day period, the holiday shall be paid. 

Section 4. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, including a floating holiday, an eligible nurse must be in payroll 
status on the normal work day immediately preceding and the normal work day 
im:r:iediately following the holiday(s} or work on the holiday. However, 
eligible intermittent nurses shall receive holiday pay if they work the day 
before and the day after the holiday or work on the holiday. 

Notwithstanding the above, nurses employed on an academic school year basis 
shall be eligible for the Christmas and New Year's holiday provided they are 
in payroll status oo the last scheduled workday prior to the Christmas break 
and on the first scheduled workday following the break. A nurse is not 
entitled to holiday pay for any holiday occur:!"'ing during the summer brear: 
unless actually on payroll status the day before and the day afte!" the holiday. 

Section 5. Holiday Pay. Holiday pay, including the floating holiday, shall 
be computed at the nurse's normal day's pay (i.e., the nurse's regular hourly 
rate of pay multiplied by the number of hours in his/her normal work day), and 
shall be paid for in cash. Eligible nurses who normally work less than 
full-time shall have their holiday pay, including their floating holiday, 
pro-rated in accordance with the schedule set forth in Appendix A. However, 
eligible intermittent nurses shall receive holiday pay based on the number of 
hours worked during the payroll period in which the holiday occurred. 

Section 6. Work on a Holiday. Any nurse who works on a holiday shall, at the 
discretion of the Appointing Authority, either be: 

1. Paid in cash at the nurse's appropriate overtime rate for all hours worked 
in addition to holiday pay provided for in Section 5 above; or, 

2. Paid in cash at the nurse's appropriate overtime rate for all hours worked 
in addition to an alternate holiday in lieu of holiday pay provided for in 
Section 5 above. Such alternate holiday shall be granted and must be 
taken within ninety (90) calendar days immediately following the holiday 
worked. Such alternate holiday selection shall be made by the Appointing 
Authority giving due regard to the d,esires of the nurse. 
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If the nurse is required to work on her/his scheduled floating holiday, the 
floating holiday shall be rescheduled subject to the limitations provided in 
Section 2 above. 

Section 7. Maximum Number of Holidays. The maximum number of holidays for 
each eligible nurse is ten ( 10) holidays per fiscal year as in Section 2 of 
this Agreement. 

Section 8. Religious Holidays. When a religious holiday, not observed as a 
holiday, provided in Section 2 above, falls oo a nurse's regularly scheduled 
work day, the nurse shall be entitled to that day off to observe the religious 
holiday. Such time off to observe religious holidays shall be taken without 
pay except where the nurse has sufficient accumulated vacation leave or, by 
mutual consent, is able to make the time up. Nurses shall notify the 
Appointing Authority at least twenty-one (21) working days prior to the leave. 

ARTICLE 7 

VACATION LEAVE 

Section 1. Eligibility. All nurses except intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible for purposes of this Article. 
However, intermittent nurses shall become eligible nurses for purposes of this 
Article after completion of sixty-seven (67) working days in any twelve ( 12) 
month period. 

Section 2. Allowances. Effective July 1, 1983, all eligible nurses shall 
accrue vacation pay according to the following rates: 

LENGTH OF SERVICE 
REQUIREMENT 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

VACATION ACCRUAL RATE PER 
FULL PAYROLL PERIOD 

4 working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 
8½ working hours 
9 working hours 

Eligible nurses being paid for less than a full eighty ( 80) hour pay period 
shall have their vacation accruals pro-rated in accordance with the schedule 
set forth in Appendix B. 

For purposes of determining changes in a nurse's accrual rate, Length of 
Service Requirement shall include any leave of absence for that portion of the 
child bearing process where the physician certifies that the nurse is unable 
to work because she is disabled and shall not include periods of suspension, 
or unpaid non-medical leaves of absence, that are more than one ( 1) full pay 
period in duration. This determination method shall not be used to change any 
Length of Service Requirements determined prior to July 9, 1975. 

Changes in accrual rates, shall be made effective at the beginning of the next 
pay period following completion of the specified Length of Service 
Requirements. 

- 7 -



An eligible nurse who 1s reinstated or reappointed to state service within one 
(,) year of resignation in gooC, standing or retirement shall accrue vacation 
leave at the same rate with the same credit for length of service that existed 
at the time of such separation. 

A nurse who is reinstated or reappointed to State service after one ( 1) year 
but not more than four years from the date of resignation in good standing or 
retirement may, at the Appointing Authority's discretion, accrue vacation 
leave at the same rate and with the same credit for length of service that 
existed at the time of such separation. 

Nurses may accumulate unused vacation leave to a maximum of two hundred sixty 
( 260) hours. 

Vacation leave hours shall not be used during the pay period in which the 
hours are accrued. 

Nurses on a military leave under Article io shall earn and accrue vacation 
leave as though actually employed without regard to the maximum accumulation 
set forth above. Vacation earned in excess of the maximum accumulation shall 
be taken within two (2) years of the date the nurse returns from military 
leave. 

An eligible nurse receiving workers compensation benefits shall accrue 
vacation leave for the number of hours compensated by workers compensation, 
sick leave, and vacation leave. 

When number of hours compensated is less than 80 for the payroll pe!"iod by a 
combination of workers compensation, vacation leave, and/or sick leave, the~ 
the vacation leave accrual rate will be prorated according to the schedule se: 
forth in Appendix B. 

~e~ numbe!" of hou!"s compensated is based solely on workers compensatior., 
there will be no vacation leave accrual for that payroll period. 

N~rses shall begin earning vacation leave on their first day in pay status as 
an eligible employee. However, intermittent nurses shall begin earning 
vacation leave after completing sixty-seven ( 67) days of employment. After 
completion of six months in a position, employees are eligible for and may use 
vacation leave up to and including the amount earned provided approval is 
obtained from the supervisor, except a nurse who is separated before the six 
(6) months of employee eligible service shall not be entitled to any vacatior. 
or pay in lieu thereof. 

Each Appointing Authority shall keep a current !"ecord of nurse vacation 
accruals which shall be made available to such nurse upon request. 

Section 3. Vacation Period. Every reasonable effort shall be made by the 
Appointing Authority to schedule nurses vacation at a time agreeable to the 
nurse insofar as adequate scheduling permits. If it is necessary to limit the 
number of nurses within a classification on vacation at the same time, and in 
the event there is a conflict among nurses over vacation periods which is not 
resolved by mutual agreement between the nurses, vacation schedules shall be 
established on the basis of the nurse making the earliest request for the 
vacation time. If the requests are made on the same day or during the same 
established sign up period, the requested vacation shall be granted to the 
nurse having the greater classification seniority in the work unit. 
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Whenever practicable, nurses shall submit written requests for vacation at 
least ( 4) weeks in advance of _their vacation to their supervisor, on forms 
furnished by the Appointing Authority. 

When advance written requests are imp!""8ctical, nurses shall secure the 
approval of their supervisor by telephone or other means at the earliest 
opportunity. Supervisors shall respond in writing to all vacation requests 
and shall answer all written requests in writing within fourteen (14) calendar 
days after such request is made. 

Onoe the vacation has been approved, it shall not be rescinded except during 
an eaergency. 

Section 4. Vacation Charges. Nurses who use vacation shall be charged only 
for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than i hour except to permit use of lesser fractions 
that have been accrued. 

Holidays that occur during vacation periods will be paid as a holiday and not 
charged as a vacation day. 

Nurses vacation accruals earned while on paid leave may be used by the nurse 
with the approval of his/her supervisor without returning to work prior to the 
use of such accrued leave. Should a nurse become ill or disabled while on 
vacation leave, vacation leave shall be changed to sick leave, effective the 
date of the illness or disability upon approval of the supervisor. Such 
notice shall be accompanied by a medical statement from a medical practitione~ 
and shall be given to the supervisor as soon as possible after the illness O!'"' 

disability occurs. 

Section 5. Vacation Rights. An eligible nurse who transfers or is 
transferred from another Appointing Authority without an interruption i~ 
service shall carry forward accrued and unused· vacation leave, or sha:: be 
entitled upon such transfer to pay for any unused portion of the annual leave 
allowance. A nurse who is on permanent layoff or who is separated from ~tate 
service by resignation in good standing, discharge, retirement, or death shall 
be compensated in cash at the nurse's then current rate of pay, for all 
vacation leave to the nurse's credit at the time of separation. 

ARTICLE 8 

SICK LEAVE 

Section ,. Eligibility. All nurses except for intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible nurses for purposes of this 
Article. However, intermittent nurses shall become eligible nurses for 
purposes of this Article after completion of sixty-seven (67) working days in 
any twelve (12) month period. 

Section 2. Sick Leave Ace,;rual. All eligible nurses shall accrue sick leave 
at the rate of four (~) hours per pay period of continuous employment 
beginning with their date of hire until nine hundred (900) hours have been 
accrued. After nine hundred (900) hours have been accrued and maintained, 
nurses shall then accrue sick leave at the rate of two ( 2) hours per pay 
period. 
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Eligible nurses being paid for less than a full eighty ( 80) hour payroll 
period shall have their sick leave accrual pro-rated in accordance with the 
schedule set forth in Appendix C. 

An eligible nurse who is reinstated or reappointed to state service on or 
after July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the nurse's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this Agreement. 

An eligible nurse reinstated or reappointed to State service after one ( 1) 
year but not more than four (4) years from the date of resignation in good 
standing or retirement may, at the Appointing Authority's discretion, have 
his/her accumulated but unused sick leave balance restored and posted to the 
employee's credit in the records of the employing department provided such 
sick leave was accrued in accordance with the personnel rules or the 
provisions of this agreement. 

However, a nurse who has received severance pay shall have his/her sick leave 
balance restored at sixty ( 60) percent of the nurse's accumulated but unused 
sick leave balance (which balance shall not exceed nine hundred ( 900) hours) 
plus seventy-five (75) percent of the nurse's accumulated but unused sick 
leave bank. 

An eligible nurse who transfers or is transferred from another Appointing 
Authority without an interruption in service shall carry forward accrued and 
unused sick leave. 

An eligible nurse rece1v1ng workers compensation benefits shall accrue sicte 
leave for the number of hours compensated by workers compensation, sick leave, 
and vacation leave. 

When number of hours compensated is less than 80 for the pay!"c:l perio: by 2 

combination of workers compensation, vacation leave, and/or sick leave, t!'":e:-: 
the sick leave accrual rate will be prorated according to the schedule se: 
forth in Appendix C. 

When number of hours compensated is based solely on workers compensation, 
there will be no sick leave accrual for that payroll period. 

The Appointing Authority _shall keep a current record of sick leave earnings 
and accrual which shall be made available to nurses upon request. 

Section 3. Usage. A nurse shall be granted sick leave with pay to the extent 
of the nurse's accumulation for absences necessitated by illness, or 
disability; by a necessity for medical, chiropractic, or dental care; or by 
exposure to contagious disease which endangers the heal th of other employees, 
clients, or the public; or by illness of a spouse, minor or dependent 
children, or parent living in the same household of the nurse, for such 
reasonable periods as his/her attendance may be necessary. A pregnant nurse 
may also use sick leave during the period of time that her doctor or midwife 
certifies that she is unable to work because of the pregnancy. Leave to 
arrange for necessary nursing care for members of the family or birth or 
adoption of a child shall be limited to not more than three (3) days. 
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Nurses using sick leave under this Article shall have such sick leave first 
deducted from the nine hundred (900) hours accumulation. Nurses having used 
sick leave and who fall below the nine hundred ( 900) hours accumulation shall 
again accrue sick leave at four (4) hours per payroll period until the 
accumulation again reaches nine hundred (900) hours. 

Sick leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Nurses using leave under this Article may be required to furnish a statement 
from a medical practitioner upon the request of an Appointing Authority if the 
Appointing Authority believes that the nurse has abused or is abusing sick 
leave. The Appointing Authority may also request a statement from a medical 
practitioner if the Appointing Authority has reason to believe the nurse is 
not fit to work or has been exposed to a contagious disease which endange~s 
the heal th of other employees, clients, or the public. Such statement sha:l 
indicate the nature and the expected duration of the illness or disability. 

Sick leave accruals earned while on paid leave may be used by the nurse with 
the approval of a supervisor without retuming to work prior to using of such 
accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary action. 

Section 4. Requests. Whenever practical, nurses shall submit writter. 
requests for sick leave to the Appointing Authority in advance of the period 
of absence. When advance notice is not possible, nurses shall notify their 
supervisor by telephone or other means at the earliest opportunity. 

Section 5. Sick Leave Charges. A nurse using sick leave shall be charged fo~ 
only the number of hours the nurse was scheduled to work during the period of 
the nurse's sick leave. In no instance shall sick leave be granted for 
periods of less than one-half (½) hour except to permit utilization of lesse~ 
fractions that have been accrued. Holidays that occur during sick leave 
periods will be paid as a holiday and not charged as a sick leave day. 

Any nurse incurring an on the job injury shall be paid the nurse's regula~ 
rate of pay for the remainder of the work shift. Any necessary sick leave 
charges for employees so injured shall not commence until the first scheduled 
work day following the injury. 

Section 6. Severance Pay. All nurses who have accrued twenty ( 20) years or 
more continuous state service shall receive severance pay upon any separation 
from State service. Nurses with less than twenty (20) years continuous state 
service shall receive severance pay upon mandatory retirement or retirement at 
or after age sixty-five (65); death; or layoff, except for seasonal layoffs. 
Nurses who retire from state service after ten (10) years of continuous state 
service and who are immediately entitled at the time of retirement to receive 
an aMuity under a state retirement program shall, notwithstanding an electio~ 
to defer payment of the annuity, also receive severance pay. Severance pay 
shall be equal to forty ( 40) percent of the nurse's accumulated but unused 
sick leave balance (which balance shall not exceed nine hundred ( 900) hours) 
plus twenty-five (25) percent of the nurse's accumulated but unused sick leave 
bank, times the nurse's regular rate of pay at the time of separation. 
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Should any nurse who has received severance pay be subsequently reappointed to 
State Service, eligibility for future severance pay shall be computed upon the 
difference between the amount of accumulated but unused sick :.eave restored to 
the nurse's credit at the time the nurse was reappointed and the amount of 
accumulated but unused sick leave at the time of the nurse's subsequent 
eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to 
exoeed ti ve yea.rs from termination of employment. In the event that a 
terminated nurse dies before all or a portion of the severance pay has been 
disbursed, that balance due shall be paid to a named beneficiary or, lacking 
same, to the deceased's estate. 

ARTICLE 9 

INJURED ON DUTY 

Section 1. Special Rate. The parties recognize that nurses working with 
residents or inmates at certain state institutions or facilities face a high 
potential for injury due to the nature of their employment. Therefore, a 
nurse of any Department of Corrections institutions, Department of Public 
Welfare institutions, or the Minnesota Veterans Home who, in the ordinary 
course of employment, while acting in a reasonable and prudent manner and in 
compliance with the established rules and procedures of the Appointing 
Authority, incurs a disabling injury stemming from the aggressive and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting to apprehend 
or take into custody such inmate or resident, shall receive compensation in an 
amount equal to the difference between the nurse's regular rate of pay and 
benefits paid under workers compensation, without deduction from the nurse's 
accrued sick leave. Such compensation shall not exceed an amount equal to two 
hundred forty (240) times the nurse's regular hourly rate of pay per disabling 
injury. 

Section 2. Workers Compensation Leave. Nurses absent from duty as a result 
of an injury or illness for which a claim for workers compensation is made may 
elect to use accumulated vacation or sick leave or both during a period of 
absence pending an award of workers compensation benefits. Nurses incurring 
an on-the-job injury shall be paid their regular rate of pay for the remainder 
of the work shift. Any necessary deductions from accrued sick leave for 
nurses so injured shall not commence until the first scheduled workday 
following the injury. Such leave may be used on the following basis. 

A. Nurses may elect to return the workers compensation benefit check to the 
state and receive an adjustment to sick leave or vacation accruals or bott 
in proportion to the amount of compensation received and in the order- in 
which either sick leave or vacation leave or both was originally taken; or 

B. Nurses may elect to retain the workers compensation b~"lefi t check and to 
receive sick leave and vacation leave accruals in an amount which will 
total their regular gross pay for the period of time involved. 

In either case, the total rate of compensation may not exceed the regular 
compensation of the nurse. 
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Nurses shall be anti tled to imediate return to actual employment upon 
appropriate release from workers compensation status, provided nurses are not 
so affected or disabled as to be unable to perform their jobs satisfactorily 
or safely. 

ARTICLE 10 

LEAVES OF ABSENCE 

Section 1. Application and Authorization for Leave. All requests fo~ a leave 
of absence shall be submitted in writing by the nurse to the nurse's 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reasor. fo~ and the 
anticipated duration of the leave of absence. 

Authorization for or denial of a leave of absence shall be furnished to the 
nurse. 

Section 2. Paid Leaves of Absence. 

A. Bereavement Leave. The use of a reasonable period of sick leave shall be 
granted in cases of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian, children, brothers, sisters, or wards of 
the nurse. 

B. Court Appearance Leave. Leave shall be granted for appearances before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpeona or other direction of proper authority for job
related purposes other than those instituted by the nurse or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with a nurse's official duty, which shall include any necessa~y 
travel time. Such nurse shall be paid the nurse's regula~ rate of pay b~~ 

shall remit to her/his Appointing Authority the amount received, exclus:ve 
of expenses, for serving as a witness. 

C. Jury Duty Leave. Leave shall be granted for service upon a jury. Nurse's 
shall receive their regular rate of pay but shall remit to their 
Appointing Authority the amount received for jury duty exclusive of 
expenses. Nurses whose scheduled shift is other than a day shift shall be 
reassigned to a day shift during the period of service upon a jury. When 
not actually serving on a jury and only on call, the nurse shall report to 
work. 

D. Military Leave. Up to fifteen (15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of 
the State of MiMesota who are ordered by the appropriate authorities t0 
atten:1 a training program or perform any other duties under the 
supervision of the United States or the State of MiMesota during the 
period of such activity. 

E. Voting Time Leav'e. Any nurse who is eligible to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself /herself from work for the 
purpose of voting during the forenoon of such election day provided the 
nurse has made prior arrangements for such absence with his/her immediate 
supervisor. 
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Paid leaves or absence granted under this Article shall not exceed the 
nurse's normal work schedule. 

Section 3. Unpaid Leaves or Absence. 

A. Disability Leave. Leave of absence up to a cumulative total of one ( l) 
year shall be granted to any permanent nurse who, as a result of an 
extended illness or injury, has exhausted his/her accumulation of sick 
leave. Upon the request of the nurse, such leave may be extended. 

B. Employer-Initiated Disability Leave. If the Appointing Authority has 
reasonable cause to believe that a nurse is unfit or unable to perform the 
duties of his/her position as a result of disability, illness or injury, 
the nurse may be placed oo a leave of absence for a period not to exceed 
one (1) year in duration. 

Such leave shall be based on an evaluation by a medical practitioner. In 
the event that the Appointing Authority requires the nurse to go to a 
specific medical practitioner, the Appointing Authority agrees to pay for 
the cost of such evaluation. 

The nurse may take advantage of the Appointing Authority's Employee 
Assistance Program or a similar program. 

The Appointing Authority agrees to provide notice to the Association prior 
to placing the nurse on such leave and will meet with a local 
representative, and an Association representative in the presence of the 
nurse prior to effecting the leave, if so requested by the Association. 

C. Maternity/Paternity or Adoption Leave. A Maternity/Paternity or Adoption 
leave of absence shall be granted to a natural or adoptive parent who 
requests such leave in conjunction with the birth or adoption of a child. 
The leave shall commence on the date requested by the nurse and shall 
continue up to six (6) months. However, such leave may be extende: up to 
a maximum of one ( 1) year by mutual consent between the nurse and the 
Appointing Authority. Maternity/Paternity or Adoption leave shall be 
granted to all employees who request same except that if both parents a!"e 
employed by the State of Minnesota only one or the other shall be granted 
the leave. Maternity/ Paternity leave shall not be considered the same as 
disability leave, and it shall continue up to six (6) consecutive months, 
and shall be reduced by any paid or unpaid leave of absence. 

D. Military Leave. Leave shall be granted to a nurse who enters into active 
military service in the armed forces of the United States for- the period 
of Military service, not to exceed four(~) years. 

E. Personal Leave. Leave may be granted to any nurse, upon request, for 
personal reasons. 

F • Association Leave. Upon the written request of the Association, nurses 
who are elected or appointed by the Association to serve on an Association 
Negotiating Team shall be granted rea~onable time off for such purposes. 
Association Representativee or other nurses who may be elected or 
appointed by the Association to perform certain duties for the exclusive 
representative on a daily basis, shall be granted such time off on a daily 
basis provided, the granting of such time off does not adversely affect 
the operations of the nurse's work unit. 



In any case or leave of absence or time orr to perform duties for the 
exclusive representative, the number of nurses to be granted leave of 
absence or time off from any one work unit may be limited by the 
Appointing Authority, 1r the Appointirig Authority determines that the 
number requesting the leave of absence or time off would adversely affect 
the operations of the work unit. 

Upon advanced written notice, leave shall be granted to nurses who a~e 
elected officers or appointed full time representatives of the 
lssociation. Annually, the Appointing Authority may request the 
Association to confirm the nurse's continuation on Association Leave. 
Such elected or appointed representatives may request vacation leave for 
purposes of this sub-section. 

Leave time for service on the Association Neg~tiating Tea~ shall b€ 
considered as paid leave for purpose of vacation leave anc sick leave 
accrual. 

G. Educational Leave. Leave may be granted to any nurse for educational 
purposes. 

Section 4. Return from Leave. Nurses returning from leave shall return to a 
position in their same classification, option, if any, and seniority unit. 
Nurses returning from extended leaves of absence (one (1) month or more) shall 
notify their Appointing Authority at least two (2) weeks prior- to their retu:--:"J 
from leave. Nurses may return to work prior to the agreed upon termination 
date with the approval of the Appointing Authority. Leaves of absence, O!" 

extensions of such leave, which are subject to the discretionary authority o!" 
the Appointing Authority may be cancelled by an Appointing A'Jtho!"i ty u;. ~:--. 
reasonable written notice to the nurse. 

ARTICLE 11 

VACAN:IES, FILLING OF POSITIONS 

Section 1. Job Postings. Whenever an unlimited classified position becomes 
vacant within the seniority unit and the Appointing Authority determines tha: 
such vacancy is to be filled, the Appointing Authority shall post a gene:--a: 
description of such vacancy listing the usual shift, usJal locatio~. 
employment condition, and requirements of the position on appropriate bulletin 
boa!""ds in the seniority unit where the vacancy exists for a minimUit of ten 
( 10) calendar days or through such procedures as are otherwise agree: to 
between the Association and the Appointing Authority. 

Section 2. Written Memo of Intent. Nurses may indicate an interest in the 
filling of such vacancy by submitting a written memo of intent to the 
Appointing Authority on or before the expiration date of the posting. Any 
nurse working under that Appointing Authority may submit such written me:nc
vhich shall be considered. A nurse who is not selected to fill the vaca!1cy 
shall be notified in writing of the reason(s) if the nurse so requests. I!' 
the vacancy is not filled by a nurse who showed interest, then it shall be 
filled in accordance with Section 3. 
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Section 3. Filling Positions. Whenever the Appointing 1uthori ty determines 
that a vacancy shall be tilled from an eligible list or reinstatement, and a 
seniority unit layoff list as defined in Article 12, Section f.A exists, 
vacancies shall be filled by recall from the seniority unit layoff list. In 
the absence or a seniority unit layoff list, the Appointing Authority shall 
fill vacancies from among those qualified nurses on the bargaining unit layoff 
list. In the absence or both layoff lists, the Appointing Authority may fill 
vacancies in accordance with provisions of Minnesota Statutes. 

The Appointing Authority agrees that nurses hired be given a letter of 
appointment stating their employment condition (full-time, part-time, 
intermittent, or temporary) and initial work schedule prior to commencing 
employment. 

Section 4. Transfers Between Appointing Authorities. Nurses working unde:
one Appointing Autho!"i ty may request a transfer to a position under anothe: 
Appointing Authority by submitting such request in writing to the Personne: 
Office or the Appointing Authority to which the nurse wishes to transfer. 

Section 5. Effects or Changes in Position Allocations on the Filling of 
Positions. When the allocation or a position has been changed as the result 
or changes in the organizational structure of an agency or abrupt changes in 
the duties and responsibilities of the position, the position shall be 
considered vacant under the provisions of this Article and filled in 
accordance with Sections, through 3. 

Section 6. Effects of Reallocation on the Filling of Positions. When the 
allocation of a position is changed as the result of changes over a period of 
time in the kind, responsibility, or difficulty of the wo!"k performed in the 
position, such situation shall be deemed a reallocation and not consider-e= a 
vacancy under the provisions of this Article. The incumbent. nurse of a 
reallocated position shall be appointed to that position provided the 
incumbent possesses any licensure, certification .or registration required fc:-
the class to which the position has been rea:located. 

When the incumbent nurse does not possess the required licens~~e, 
certification or registration, the nurse shall be removed frott the posi tio;: 
within thirty (30) calendar days from the date of notification to the 
Appointing Authority of the nurse's failure to qualify. The position sha:: 
then be considered vacant under the provisions of this Article and may be 
filled in accordance with Sections 1 through 3. If the incumbe~t is 
ineligible to continue in the position and is not transferred, promoted, o~ 
demoted, the layoff provisions of this Agreement sha 11 apply. 

If the incumbent of a position which is reallocated to a higher classification 
existing at the time of the request receives a probationary appointment to the 
reallocated position, pay for the reallocated position shall commence fifteer. 
( 15) calendar days after the Department of Employee Relations receives a 
reallocation request determined by the Department of Employee Relations to be 
properly documented, and the payment shall continue from that date until the 
effective date of the probationary appointment. 

Such payment does not apply to reallocations resulting from department O!" 

division or ~roup studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Depa!"tment of Employee 
Relations shall determine when such payment is appropriate. 
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Section 7. Classification Decisions. The decisions of the Commissioner of 
Employee Relations pursuant to Secticms 5 and 6 shall not be subject to the 
grievance and arbitration provision of this Agreement. Nurses may appeal the 
decision under Minnesota Statutes and Administrative Procedures of the 
Department of Employee Relations. 

Section 8. Probationary Period Duration. If the Appointing Authority 
requires a probationary period under Minnesota Statutes 43A. 16, the nurse 
ahall aerve a probationary period of 104~ working hours. For purposes or this 
Article, working hours shall include hours actually worked, excluding 
overtime, except that working hours shall include overtime hours if the nurse 
1s required to liquidate the overtime in compensatory time off. Working hours 
shall also include paid holidays and paid leave taken in increments of less 
than the nurse's normal work day. 

The probationary period shall exclude any time served in emer-gency, 
provisional, temporary or unclassified appointments. 

Where practicable, a nurse serving an initial probationary period will receive 
a performance evaluation by the Appointing Authority at approximately the 
midpoint of the probationary period (3 mooths) and at five months. This 
evaluation shall include a plan of action based on performance indicato~s 
contained in the position description and shall include coaching to achieve 
these performance indicators. 

Nurses promoted prior to the completion of their probationary period to a 
higher position in the nurse occupational field shall complete the:~ 
probationary period in the lower position by service in the higher position. 

ARTici~E 12 

LAYOFF AN~ RECA~L 

Section ,. Seniority. For the purpose of this Article, seniority is de:ine: 
as follows: 

A. Classification Seniority. "Classification Seniority" is defined as the 
length of continuous employment since the date of the nurse's ini ti a: 
probationary apppointment to the classification within the bargaining u~~~ 
and the department. 

B. Departmental Seniority. "Departmental Seniority" is defined as the 
nurse's length of continuous employment within a State department since 
the last date of entry into the State department. 

C. Bargaining Unit Seniority. "Bargaining Unit Seniority" is de~:ned as th~ 
nurse's length of continuous employment within the Bargaining Unit since 
the last date of entry into the Bargaining Unit. 

D. State Seniority. "State Seniority" is defined as the length of employme.,t 
with the State of Minnesota since the last date of hire. 

E. Continuous Employment. "Continuous Employment" shall commence on the date 
a nurse begins to serve a probationary period . 
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Continuous employment shall be interrupted only by separation because of 
resignation, termination tor just cause, failure to return upon expiration 
of a leave of absence, failure to respond to a recall from layoff, or· 
retirement. 

In the case of a nurse working under a provisional appointment, continuous 
employment shall be credited back to the date of hire at the time a nurse 
begins to serve a probationary period in the classification. 

Continuous employment shall include time on layoff. 

When a nurse is exercising bumping rights, or is demoting, or is transferring, 
seniority in the class to which the nurse is bumping, demoting or transferring 
shall include seniority in all related higher or related equally paid classes 
in the bargaining unit in which the nurse has previously served provided such 
continuous employment is in the same department. Also, if the title of the 
nurse's classification is changed, seniority in the retitled class shall 
include the continuous employment in the original class. 

Notwithstanding the above, seniority for nurses from Rochester State Hospital 
or any other state hospital/nursing home closed during the duration of this 
agreement who accept a new position in another department within the 
bargaining unit with no break in service shall include the continuous 
employment gained at Rochester State Hospital or the other closed state 
hospital/nursing home as though the continuous employment was earned in the 
new department. 

For this Article only, continuous employment shall not be interrupted by 
resignation when the resignation was a forced resignation due to pregnancy, 
provided that the nurse returned to state service under the same Appointing 
Authority within one (1) year of the resignation, or the nurse returned to 
state service within one ( 1) year under a different Appointing Authority and 
the nurse subsequently returned to the Appointing Authority who employed he;
at the time of the resignation. Nurses whose continuous employment may be 
corrected as provided above shall have until December 31, 1981 to notify the 
Appointing Authority that a forced resignation due to pregnancy had taken 
place. The Appointing Authority shall inform nurses of this provision by 
posting a notice on the official bulletin board within a reasonable period of 
time after the effective date of this Agreement, or through such procedures as 
are otherwise agreed to between the Association and the Appointing Authority. 

Any resulting changes in seniority shall be effective fifteen ( 15) days a!'te~ 
notice is given by the nurse. 

Section 2. Seniority Rosters. The Appointing Authority shall prepare and 
post seniority rosters and give a copy to the Local Association Representative 
each September and March. The rosters shall list each nurse in order of 
Classification seniority, and reflect each nurse's date of Classification 
Seniority, date of Departmental Seniority, date of Bargaining Unit Seniority, 
and date of State Seniority. The roster shall also identify the type of 
appointment if other than full-time unlimited. When two ( 2) or more nurses 
have the same Classification seniority date, their seniority roster position 
shall be determined by total Departmental Seniority. Should a tie still 
exist, seniority roster positions shall be determined by Bargaining Unit 
Seniority. Should a tie still exist, seniority roster positions shall be 
determined by State Seniority. Should a tie still exist, seniority positions 
shall be determined by lot. 



The Local Association Representative shall have thirty (30) calendar days from 
the date of the posting to notify the local Personnel Director of any 
disagreements over the sen1or1 ty rosters. Beginning with the March, 1982 
posting, appeals are limited to changes since the previous posting. 

Section 3. Layoff. The Appointing Authority may lay off a nurse in the 
classified service by reason of abolition of the position, shortage of work O; 
f'unds, or other reasons outside the nurse's control which do not reflect 
discredit on the service of the nurse. 

Section ~. Layoff Procedures. In the event a layoff in the classified 
service of seniority unit nurses becomes necessary, the Appointing Authority 
shall designate the position in the class or class option, 1 f one exists. 
Layoffs shall be within employment condition (full-time unlimited, part-time 
unlimited, seasonal full-time, seasonal part-time, or intermittent), and 
seniority unit. If there is a vacancy in the same class, option if any, 
seniority unit, and employment condition as the position to be eliminated, the 
Appointing Authority may reassign the nurse holding the position to be 
eliminated to that vacancy. 

If there is no such vacancy, the Appointing Authority shall notify the nurse 
occupying the position that she/he is about to be laid off at least fourteen 
( 1~) calendar days prior to the effective date of the layoff. The Appointing 
Authority shall notify the Association as far in advance as practicable but 
not later than fourteen ( ,~) calendar days prior to the effective date of the 
layoff. 

Instead of layoff, the nurse about to be laid off may exercise the following 
in the order set forth below. 

1. Bump the least senior nurse occupying a position in the same class, option 
if any, seniority unit, and employment condition. 

2. Accept a vacancy in the same seniority unit and employment cond: tior: i!J 
the class and option, if any, in which the nurse most recently served. 

3. Bump the least senior nurse occupying a position in the same seniority 
unit and employment condition in the next lower or equal class and option 
in which the nurse most recently served. 

Instead of options 1-3, the nurse may accept an offer of employment tc a 
vacancy in an equal or lower class for which the nurse is determined by the 
Employer to be qualified. 

A nurse who does not have sufficient seniority to bump into the most recently 
served class and option if any shall not forfeit the right to exercise 
seniority in bumping into the next previously held class. However, if a 
vacancy exists in the same class, option if any, and employment condition, the 
nurse must accept the vacancy. 

In all cases, the nurse exercising the bumping rights shall have greater 
seniority in the class and seniority unit and have the same option if any, 
and emplo.f]Dent condition as the nurse who is to be bumped. 
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Nurses who have accepted an equally er higher paid position excluded from this 
bargaining unit ahall retain bumping rights into a previously held class 
within the seniority unit of the same Appointing Authority from which they 
were laid off. Such bumping rights shall be based only upon seniority 
previously earned as provided in Section 1. 

Section 5. Voluntary Leaves in Lieu of Lay-Off. At the discretion of the 
Appointing Authority, any full time or part-time nurse in a seniority unit, in 

- vhioh layoff is pending, may voluntarily request and may be granted a 
full-time or part-time leave of absence without pay of up to a total of six 
( 6) months per nurse per fiscal year. Vacation, sick leave and insurance 
benefits shall not be affected by such leaves. Such leaves are subject to the 
provisions of Article Ten (10), (Leaves of Absence). 

Section 6. Out-of-Order Seniority Layoff. Upon the request of a more senio; 
nurse and approval of the Appointing Authority, a more senior nurse may be 
laid off out of seniority order. 

Section 7. Affirmative Action Layoff. In accomplishing a layoff pursuant to 
Article 12, the Appointing Authority may deviate from the seniority provisions 
of this Article, whenever such layoffs would increase existing disparities or 
result in a disparity in accordance with affirmative action goals for those 
individuals and protected classes who have been historically disadvantaged 
because of systematic discrimination. 

Section 8. Layoff Lists and Reemployment List. 

A. Seniority Unit Layoff List. The na.me(s) of nurse(s) who has/have beer; 
laid off or demoted in lieu of layoff shall be placed on a seniority unit 
layoff list for the specific classification, option if any, seniority unit 
and employment condition from which the nurse was laid off. Such name ( s) 
shall be placed on the list in order of seniority. The nurse's name shall 
remain on the layoff list for a minimum of .one ( 1) year or for a perioc 
equal to the nurse's continuous employment in the class and depa!"tment 
unit to a maximum of three (3) years. 

B. Ba.!"'gaining Unit Layoff List. The name (s) of such nurse ( s) shall also be 
placed on a bargaining unit layoff list for the class, option if any, 
bargaining unit, and employment condition from which the nurse was laid 
off. Such names shall be placed on the list in order of the length of 
continuous employment in the class in the state service. The nurse's name 
shall remain on the bargaining unit layoff list for a minimum of one ( 1) 

year or for a period equal to the nurse's continuous employment in the 
class and state service to a maximum of three (3) years. 

When a nurse's name is placed on the bargaining unit layoff list, the 
nurse shall indicate the seniority unit(s), the geographic location (s), 
and employment condition(s) for which she/he would accept recall. The 
nurse may change his/her availability by notifying the Department of 
Employee Relations. 

C. Reemployment List. At the time of layoff and upon the request of the laid 
off nurse, his/h~r name shall be placed on the reemployment list for any 
lower or equal bargaining unit classes in which the nurse possessed 
permanent or probationary status prior to layoff and for geographical 
locations and employment conditions for which she/he would accept 
employment. The nurse's name shall remain on the reemployment list for a 
maximum of three (3) years. The nurse may change his/her availability by 
notifying the Department of Employee Relations. 
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Section 9. Recall. 

A. Nurses shall be recalled from layoff in the order in which their names 
appear on the seniority unit layoff list or bargaining unit layoff 11st •. 

B. Failure to accept employment in the class, option if any, seniority unit, 
aoo employment condition from which the nurse was laid off will result in 
removal of the nurse's name from the seniority unit layoff list. Howeve~, 
in the Department of Heal th, failure to accept employment in the same 
district, class, option if any, and employment condition from which the 
nurse was laid off will result in removal of the •nurse's name from the 
seniority unit layoff list. 

Failure to accept employment in the class, option if any, seniority unit, 
geographic locations, and employment conditions for which the nurse 
indicated availability will result in the removal of the nurse's name fro~ 
the bargaining unit layoff list. 

C. When a nurse is recalled from either layoff list, the nurse's name shall 
be removed from both layoff lists. In the event that a nurse is recalled 
to a seniority unit other than the one from which she/he was laid off, and 
the nurse does not successfully complete the probationary period, such 
nurse's name shall be restored to the original seniority unit layoff list 
for the remainder of the time period originally provided in Section 6A. 

D. The Appointing Authority shall notify the nurse of recall in writing by 
personal service or certified mail ( return receipt requested) at least 
fifteen ( 15) calendar- days prior to the reporting date. The nurse sha:l 
notify the Appointing Authority in writing by personal service o~ 
certified mail within ten (10) calendar days of the date of mailing of the 
nurse's intent to return to work and the nurse shall report for wor-k on 
the reporting date unless other arrangements are made. The nurse sha:l be 
responsible for keeping the Department of Employee Relations informe: of' 
his/her current address and availability. 

ARTICLE 13 

PERSONNEL FILES 

Section 1. Personnel Files. The Appointing Authority shall maintain one (1) 
official personnel file for each nurse. Such file shall contain copies of 
personnel transactions, official correspondence with the nurse, per-formance 
evaluations prepared by the Appointing Authority and other pertinent materials. 

Any initial mi.nor infractions, irregularities, or deficiencies shall first be 
privately brought to the attention of the nurse and, if corrected, sha:l not 
be entered into the nurse's personnel file. 

An oral reprimand shall not become part of a nurse's personnel file. If the 
Appointing Authority has reason to reprimand a nurse, it shall be done in a 
manner that shall not embarrass the employee before other employees or the 
public. 



Upon request of the nurse, a writ ten reprimand or a writ ten record of a 
suspension of ten (10) days .or less shall be removed from the nurse's 
personnel tile provided that no further disciplinary action has been taken 
against the nurse for a period or two (2) years following the date of a 
written reprimand or three (3) years foll°"'ing the effective date of the 
suspension. At the discretion of the Appointing Authority, a suspension of 
greater than ten (10) days may be removed upon request of the nurse. 

Notvi thstanding any provisions of this Article, the Association agrees that 
the Employer may continue to maintain records of prior incidents of 
disciplinary action after removal from the official personnel file for 
administrative purposes. 

Section 2. Access. Each nurse sha 11 have access to her /his personnel file 
during normal business hours and under Appointing Authority supervision. A 
nurse shall have the right to have placed in her /his file materials that 
she/he determines may affect her/his employment, including statements in 
response to any other materials in her/his file. 

Under Appointing Authority supervision an Association Representative(s) with 
written authorization from a nurse may examine the nurse's official file. 

Section 3. Copies. Upon written request of the nurse, the Appointing 
Authority shall provide the nurse copies of contents in her/his personnel 
file, provided that the cost of such copies is borne by the nurse. 

ARTICLE 1ll 

TERMINATION OF EMPLOYMENT 
DISCIPLINARY ACTIONS 

Section 1. Resignation. A nurse shall give the Appointing Authority two (2~ 
weeks written notice to resign in good standing; and, unless the resignatior. 
is because of illness, family emergency or other unavoidable reasons, a nu!"'se 
shall give the Appointing Authority at least thirty (30) calendar days written 
notice of resignation in order to receive eligible accumulated vacation pay or 
eligible sick pay. 

Section 2. Discipline. 

A. Procedure. A nurse with permanent status in her/his current job 
classification shall be disciplined for just cause. Disciplinary action 
or measures shall include only the following: 1) oral reprimand, 2) 
written reprimand, 3) suspension without pay, ~) demotion and 5) 
discharge. Upon request, a nurse shall be entitled to Association 
representation during an investigation that may lead to disciplina!"'y 
action of that nurse. 

B. Discharge. If the Appointing Authority determines there is just cause for 
discharge, the permanent nurse shall be suspended for five (5) working 
days without pay before the date of the discharge. 

C. Demotion. If the Appointing Authority determines there is just cause for 
demotion, the permanent nurse, shall be notified five ( 5) working days 
before the demotion. 



D. lotification. A nurse who is suspended, demoted, and/or discharged ahall 
be notified in writing or the reasons therefor. Such notice shall also be 
provided to the Association and the Association Local Representative at 
the same time, if practicable, as the notice is provided to the nurse. 

Section 3. Probationary Nurses. A nurse on probation who is not certified 
shall be given written reasons for his/her non-certification. 

l. Serving Initial Probationary Period. Probationary nurses serving an 
initial probationary period may have the Association process the grievance 
on discharge or non-certification through Step 3 or Article XV (Grievance 
Procedure), but such grievances shall not be subject to the arbitration 
provision of this Agreement. 

B. Subsequent Probationary Period. Nurses who have permanent status in a 
nurse classification in the bargaining unit shall be given written reasons 
for non-certification in a subsequent probationary period in another 
classification. Any nurse who is not certified shall have the right to 
return to the position or another position in the same classification and 
option in the Seniority unit from which the nurse was transferred or 
promoted. These permanent status nurses who fail to be certified may have 
the Association process non-certification grievances through Step 3 of 
Article XV 15 (Grievance Procedures), but such grievances shall not be 
subject to -the arbitration provision of this Agreement. However, 
permanent status nurses may not be discharged without just cause. 

ARTICLE 15 

GRIEVANCE PROCEDURE 

Section 1. Definition of a Grievance. For the purpose of this Ag!"'eement, a 
grievance shall be defined as a dispute or disag!"'eement as to the 
interpretation or application of any term or terms of this Agreement. Nurses 
ar-e encouraged to attempt to resolve their grievances first on an infor;na: 
basis with their imediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the nurse's satisfaction by informal discussion, 
it shall be then processed in accordance with the following procedure. 

Step 1: Within fourteen ( ,~) calendar days after the grievant, througb the 
use of reasonable diligence, should have knowledge of the event giving rise to 
the grievance, the Association Representative shall arrange a meeting with the 
grievant' s immediate supervisor with or without the grievant to resolve the 
grievance. The imediate supervisor's response to the grievance shall be 
given to the Association Representative within seven (7) calendar days of said 
meeting. 

Step 2: If the grievance is not resolved to the satisfaction of the 
Association at Step 1 of this procedure, the Association may within seven (7) 
calendar days after, the immediate supervisor's response is given or due, 
whi~hever comes first. at Step 1, present the grievance in writing to the 
Employer Repl"esentative at the next level of supervision who has been 
designated by the facility to process grievances. The written grievance shall 
state the nature of the grievance, the facts upon which it is based, the 
provision(s) of this Agreement allegedly violated, and the relief requeste:. 



Within seven (7) calendar days after the Employer's Representative receives 
the vri tten grievance, the Faployer 'a Representative shall arrange a meeting 
vi th the Association Repre~:entati ve to resolve the grievance. The Employer 
Representative shall respond to the grievance in writing within seven ( 7) 
calendar days of the ■eeting. 

Step 3: If the grievance is not resolved to the satisfaction of the 
Association at Step 2 of this procedure, the Association may within seven (7) 
calendar days after the date on -which the Employer Representative's W!'"i tten 
response is given or due, whichever comes first, present the grievance in 
writing to the Appointing Authority or its designated representative. The 
Appointing Authority or 1 ts designated representative shall, within seven (7) 
calendar days after receiving the written grievance, arrange a meeting with 
the Association Representative to resolve the grievance. The Appointing 
Authority or its representative shall respond in writing to the Association 
Representative within seven (7) calendar days after the meeting. 

Step~: If the grievance still remains unresolved the Association may 
within ten ( 10) calendar days after the response of the Appointing luthori ty 
or his/her designee is due, by written notice to the Employe~, request 
arbitratioo of the grievance. The arbitration proceedings shall be conducted 
by a three member Board of Arbitration composed of one ( 1) representative of 
the Association, one ( 1) representative of the Employer, and one ( 1) neutral 
member. The neutral member shall be selected by the parties within seven (7) 
calendar day period after notice is given. If the parties fail to agree on 
the neutral member within the said seven (7) day period, either party may 
request the Bureau of Mediation Services to submit a list of five (5) 
arbitrators. Each party shall have the right to alternately strike two ( 2 i 
names from the list. If the pa!'ties fail to agree as to which party sha:: 
strike the first name, the decision shall be made by the flip of a coin. 

Instead of a three member Board of Arbitration, the Association and the 
Employer may mutually agree to submit the grievance to a sole arbitrate!". If 
the pa::--ties agree to submit the grievance to a sole arbit~ator-, and the 
parties fail to agree on the arbitrator within seven (7) calendar days af:.e!" 
the notice of arbitration is received, the arbitrator shall be selected in the 
same manner as the neutral member of the Board of Arbitration. 

Section 2. Arbitrator's Authority. 

A. The Board of Arbitration (or arbitrator) shall have no right to amend, 
modify, nullify, ignore, add to, or subtract from the provisions of this 
Agreement. The Board of Arbitration (or arbitrator) shall consider a'1d 
decide only the specific issue submitted to them (or him/her) in writing 
by the Employe!" and the Association and shall have no authority to make a 
dee ision on any other subject not so submitted to them ( or him/her) • The 
Board of Arbitration (or arbitrator) shall submit their (or his/her) 
decision in writing within thirty (30) days following close of the hearing 
or the submission of briefs by the parties, whichever is later, unless the 
parties agree to an extension. The decision shall be based solely on the 
Board of Arbitration's (or arbitrator) interpretation or application of 
the express terms of this Agreement and to the facts of the grievance 
presented. The decision or the Board or Arbitration (or aroitrator) shall 
be final and binding on the Employer, the Association, and the nurses. 
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B. The f'ee and expenses for the neutral member of the Board or Arbitration 
(or arbitrator) services and proceedings shall be borne equally by the 
Employer and the Association, provided that each party shall b~ 
responsible for compensating its own representatives and witnesses. If 
either party desires a verbatim record of the proceedings; it may cause 
such a record to be made, providing it pays for the record. 

C. If a grievance is not presented within the time limits set forth above, it 
ahall be considered "waived". If a grievance is not appealed to the next 
step within the specified time limit or any agreed extension thereof, it 
shall be considered settled on the basis of the Employer's last answer. 
If the Employer does not answer a grievance or an appeal thereof within 
the specified time limits, the Association may elect to treat the 
grievance as denied at that step and immediately appeal the grievance to 
the next step. The time limit in each step may be extended by mutua: 
written agreement of the Employer and the Association in each step. 

Section 3. Processing Grievances. The processing of grievances shall normally 
be accomplished by the Association Representative and the grieving nurse during 
day shift working hours while on the facility's premises. The Association 
Representative and the grieving nurse shall not leave work or disrupt 
departmental routine to discuss grievances without first requesting permission 
from her/his immediate supervisor, which shall not be unreasonably withheld. 

The Association Representative and the grieving nurse shall receive their 
regular pay, excluding overtime, when a grievance is investigated or processed 
during working hours in Steps 1 through 3. 

If a class action grievance exists, only two of the grievants shall be 
permitted to appear without loss of pay as spokesperson for the class. The 
Association will designate the grievant in pay status. Class action 
grievances are defined as and limited to those grievances which cover mor-e 
than one nurse and which involve like circumstances and fa~ts fo~ the 
grievants involved. 

Section 4. Disclosure. Prior to any arbitration hearing, the Employe~ and 
the Association, upon written demand, shall make full disclosure of the names 
and addresses of all witnesses that either side may call to testify, and shall 
permit the inspection and copying (with expenses paid by the requesting party) 
of all documents and physical evidence which may be used at such hearing. 

ARTICLE 16 

WAGES 

Section 1. Salary Ranges. The salary ranges for classifications cover-ed by 
this Agreement shall be those contained in the Minnesota Registered Nurses 
Salary ·schedule - Bargaining Unit 5 (Appendix D). 

In the event that a new ~lass is added to the bargaining unit during the life 
of this Agreement, the salary range for such class shall be established by the 
Department of Employee Relations which will advise the Association in advance 
of the final establishment. 



Section 2. Conversion. Effective July , , 1983, each nurse shall be assigned 
to the same relative salary step within the salary range for their respective 
classification, as specified in Appendix D, except as herearter set forth. 

Nurses who are paid at a rate which exceeds the maximum rate established for 
their class prior to the implementation of this Agreement, but whose rate 
falls within the new· range for their class, shall be assigned to the maximum 
of the new range. 

Tbe implementation of general salary adjustment on July , , 1984, shall be by 
110ve■ent to the same relative step to which the employee is assigned the day 
prior to the effective date of the adjustment. 

Section 3. Appointment above the Minimum on Entry into State Service. At the 
discretion of the Appointing Authority, the starting sala~y of a nurse 
appointed to a position covered by this Agreement may be fixed at any step of 
the assigned salary range. The decision to exceed the minimum step of the 
salary range shall be based upon the Employer's assessment of the applicant's 
education and other qualifications. The minimum entry salary for a nurse 
possessing a Baccalaureate degree in nursing or a related field as determined 
by the Appointing Authority shall be step 2 of the assigned salary range. 

Section 4. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the anniversary date. 

Nurses in classes in this schedule may receive a one-step salary increase 
annually on their anniversary date until reaching the "position rate" in the~r 
salary range, provided satisfactory performance is indicated by the::.r 
Appointing Authority. The position rate shall be as follows: 

NO. STEPS IN RANGE 

,o 
9 
8 
7 
6 
5 
4 
3 

POSITION RATE 

6th Step 
5th Step 
5th Step 
4th Step 
4th Step 
4th Step 
3rd Step 
3rd Step 

Beyond the position rate, nu~ses may receive one step satisfactory performance 
inc~eases biennially on their anniversary date upon the recommendation of 
thei!" Appointing Authority, up to and including the maximum salary rate for 
their class. 

Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases will 
not be recommended for nurses in this schedule who have not met, or only 
marginally attained, performance standards or objectives. Increases withheld 
may subsequently be granted upon certification by the Appointing Authority 
that the nurse is achieving performance standar~s or objectives. 
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The anniversary date ror all nurses employed on or before May 30, 1973, shall 
be May 30. For those reinstated from a leave of absence during the period Hay 
30, 1973, through June 30, 1975, the anniversary date ahalJ. be the month and 
date of such reinstatement. After June 30, 1975, reinstatement from a leave 
of absence shall not change a nurse• s anniversary date. For all nurses 
employed, promoted, reinstated after resignation or retirement, or re-employed 
after Hay 30, 1973, the anniversary date shall be the month and date of such 
action. 

Section 5. Achievement Awards. In addition to the foregoing, nurses who have 
demonstrated outstanding performance may receive achievement awards in the 
a■ount of one ( 1) salary step, provided the nurse is not at or above the 
maxi.mum salary rate for his/her class. If the nurse is at or above the 
maximum of the range, such achievement award shall be paid in a lump sum equal 
to ~J of the nurse's current annual salary not to exceed $,, 000. The numbe!" 
of achievement awards granted shall be limited each fiscal year to a maximun: 
of thirty (35J) percent of the number of nurse positions in the seniority unit 
authorized at the beginning of that fiscal year, except that in seniority 
units of three (3) or fewer employees, the Appointing Authority may grant one 
achievement award in each seniority unit. 

Section 6. Salary on Reemployment or Reinstatement. If a former nurse is 
reemployed or reinstated into a class in which that nurse was last employed by 
the State, the Appointing Authority may make an appointment at the same rate 
of pay the nurse had been receiving at the time of separation from State 
service, plus any automatic adjustments that may have been made since the 
nurse left the State service and/or the class. 

Section 7. Salary on Transfer. A nurse who is transferred to a nurse 
position under another Appointing Authority shall receive the salary being 
paid before such transfer. In any case of transfer, no nurse shall receive a 
rate of pay below the minimum of the range for the class to which such nurse 
has been transferred. 

Section 8. Salary on Promotion. Nurses who are promoted during the life o:' 
this agreement shall have their salary adjusted to a rate in the new sa:ary 
range which provides an increase in pay. 

Section 9. Salary on Voluntary Demotion. A nurse who takes a voluntary 
demotion shall retain his/her present salary unless that salary exceeds the 
maximum rate of pay for the position in which case the employee's salary sha:1 
be adjusted to the new maximum. However, a nurse may continue to receive a 
rate of pay in excess of the salary range maximum upon the recommendation of 
the Appointing Authority and approval of the Commissioner of Employee 
Relations. 

Section 10. Pay Equity Adjustments. The Employer shall implement pay equity 
adjustments as provided for in M.S. -3A.05, Subd. 5. These pay equity 
adjustments are included in the rates listed in Appendix D. Those classes 
receiving these adjustments and the amount of the adjustments are listed in 
Appendix G. 

Section 11. Shift Differential. Effective July 1, 1981, the shift 
differential for nurses working on assigned shifts which begin before 6: 00 
a.m. or which end at or after 7:00 p.m. shall be thirty-seven cents ($.37) per 
hour for all hours worked on that shift. Such shift differential shall be in 
addition to the nurse's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 

- 27 -



Section 12. Orficer or the Day (OD) Differential. When a nurse 1s assigned 
in writing to perform the duties of Officer or the Day (OD) for an insitution, 
that nurse shall receive OD pay in the amount or $1.25/hour in lieu or shift 
differential. 

Section 13. Work Out of Class. When a nurse is expressly assigned to perform 
all of the duties of a position allocated to a different classification that 
is temporarily unoccupied for reasons other than vacation or short periods of 
aick leave, and auoh assignment exceeds ten ( 10) consecutive work days in 
duration, the nurse will be paid for all such hours at the nurse's current 
salary when assigned to work in a lower class or equal class, or when assigned 
to work in a higher class, at a rate within the higher range which is equal to 
the llrlnimum rate for the higher class or one ( 1 ) step higher than the nurse's 
current salary, whichever is greater. 

Section 14. Salary Increase on Attainment of Baccalaureate Degree. Nurses 
attaining a Baccalaureate Degree in Nursing or a related field as determined 
by the Appointing Authority shall receive a one step salary increase within 
their current salary range up to the range maximum. Upon the effective date 
of this agreement, nurses who received a Baccalaureate after June 30, 1983 but 
prior to the effective date of the contract shall receive 60 calendar days to 
show proof of the degree and shall then receive the increase. It is 
understood by the parties that this provision shall not apply to nurses 
receiving a Baccalaureate Degree prior to July,, 1983. 

ARTICLE 17 

INSURANCE 

Section 1. Group Insu~ance. The Employer agrees to offer during the life of 
this Agreement Group Life, Heal th, Surgical, Medical and Hosp:. tal bene~i ts, 
and Dental benefits equivalent to those in the existing contracts of insurance 
and the certificates issued thereunder' subject to the modifications contained 
in this article. However, benefits under any particular Heal th Maintenance 
Organization are subject to change during the life of this Agreement upon 
action of that Health Maintenance Organization's Board of Directors and 
approval of the Employer. 

Section 2. Eligible Employees. All nurses covered by this Agreement who: 1) 
are scheduled .to work at least forty ( 40) hours weekly for a period of nine 
(9) months or more in any twelve (12) consecutive months; or 2) are scheduled 
to work at least thirty ( 30) hours weekly for a twelve ( 12) consecutive month 
period shall be eligible to receive the benefits provided under this Article, 
except for emergency, temporary, or intermittent nurses; student workers hired 
after July 1, 1979, and interns; part-time or seasonal nurses serving on less 
than a seventy-five (75) percent time basis. This exclusion shall not apply 
to a part-time or seasonal nurse in the classified service who prior to April 
1, 1967, was eligible for State paid basic life insurance and health 
benefits. However, seasonal nurses who were receiving State group insurance 
benefits prior to July 1, 1977, shall continue to be eligible to receive State 
group insurance benefits for so long as they are employed on the same basis on 
whioh they were e~ployed prior to July 1, 1977. 



Effective October 5, 1983, the Employer will pay, at the employee's option, 
one-half ( i) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following nurses 
and their dependents: nurses holding part-time, unlimited appointments who 
work fifty percent (50J) but less than seventy-five percent (75J) or the time. 

Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for nurses and dependents shall be available 
on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, re-hire, or reinstatement with the State. 

A nurse must be actively at work on the effective date of coverage except that 
a nurse who is on paid leave on the date State paid life insurance benefits 
increase shall also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the nurse's coverage. 

Benefits provided under this Article shall continue as long as a nurse meets 
these eligibility requirements and appears on a State payroll for at least one 
( 1) working day during each payroll period or is off the State payroll due to 
a work related injury or disability and is either receiving Wo~kers' 
Compensation payments or is using disability leave as provided in Article X. 
Vacation leave, compensatory time or sick leave cannot be used for the purpose 
of continuing State paid insurance by keeping a nurse on a State payroll fo-:
one wo~king day per pay period during the time the nurse is on an unpaid leave 
of absence. 

If an eligible nurse is employed on the basis of a school year and 
such employment contemplates absences from the State payroll during the summe-:
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the nurse shall nonetheless continue to be 
eligible for benefits provided the nurse appears on the regular pay~oll for at 
least one ( 1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal nurses who do not meet the 751 time 
requirements set forth above for full or one-half Employer contribution may 
nonetheless enroll in such coverages at their own expense, provided they a:--e 
employed on at least a 50J time basis. 

Section 3. Employer Contribution for Heal th Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of nurse and dependent heal th and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. F.lnployee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total nurse Blue Cross and Blue Shield monthly premium or the total 
■onthly premium of the carrier covering the nurse toward the cost of nurse 
health coverage. 
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B. Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of 
ninety percent ( 90J) of the total dependent Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
dependent toward the cost of dependent health coverage. 

Eligible nurses may select coverage under any one of the Heal th Maintenance 
Organizations fee-for-service health plan, Preferred Provider Organization, or 
any other plan offered by the Employer. A brief description of the currently 
orfered health plans is contained in Appendix F. Effective October 5, 1983, 
the major medical benefits under the fee-for-service plan shall pay 80% of the 
first $5,000 and 100J of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00 per employee or $300 per 
family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

1) The medical/surgical benefit shall pay 90J of the usual, customary a~d 
reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2) After an annual out of pocket cost of $1,000 per nurse or $1 , 500 pe: 
family, the major medical benefit for outpatient nervous and mental 
treatment and chemical dependency treatment shall provide iooJ paymer.t 
of all eligible charges up to the lifetime maximum of the policy. 

3) In those geographical areas where specified hospitals limit charges i~ 
accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein whe:-: 
nurses or depende~ts are confined to a participating hospital. Nurses 
electing a non-participating hospital in the geographical area cove~e: 
by the agreement will be responsible for any charges for themselves or 
their dependents that exceed the charges that would have been pai: by 
the carrier for the same service at a participating hospital. 

~) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrie"", 
the Employer will subscribe to and implement that plan. 

5) The Employer will contract with the fee-for-service carrier to 
reimburse nurse costs in accordance with the carrier contract when the 
nurse or dependent is confined to a licensed hospice. 

6) The Employer will contract with the fee-for-service carrier to 
reimburse nurse costs in accordance with the carrier contract when the 
nurse or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When a nurse has incurred an on the job 
injury or disability and has filed a claim for Workers' Compensation, medical 
costs connected with the injury or disability shall be paid by the Health 
Maintenance or·ganization or the Heal th Insurance Carrier pursuant to the 
provisions of Minnesota Statutues i982, 176.191, Subdivision 3. 



Section 5. Employer Contribution for Dental Insurance. 

A. Employee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total nurse Del ta Dental monthly premium or the premium of the dental 
carrier covering the nurse toward the cost for nurse dental coverage. 

B. · Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of 
one-half the dependent Delta Dental monthly premium or the premium of the 
carrier covering the dependent toward the cost of dependent dental 
coverage. 

Eligible nurses may select coverage under the fee-for-service denta~ pla;; 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the currently offered dental plans is contained in 
Appendix F. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible nurses (double indemnity applies in the case of accidenta:. 
death): 

Employee's Annual Base Salary 

$0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - 25,000 
ove!"' $25,000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

A nurse who becomes totally disabled before age 70 shall be eligible for the 
extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Section 7. Optional Insurance. The following optional insurance protectioD 
may be purchased by eligible nurses: 

A. Additional Life Insurance. Up to $105,000 additional insurance may be 
purchased by nurses, subject to satisfactory evidence of insurabili ty, in 
increments established by the Employer. Dependent coverage of $3,000 for 
each dependent and up to one-half ( 1 /2) the principal sum ca!"ried by the 
nurse for the spouse shall also be available for purchase by the nurse. 

B. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of a nurse's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid 4'rom the first day of disabling accident and the eighth day of a 
disabling sickness. 
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C. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the nurse's salary, commencing on the 181st day of total 
disability. 

D. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
of dismemberment. $5,000 to $25, 000 coverage may also be purchased for 
the spouse of the nurse, but not in excess of the amount carried by the 
nurse. 

Section 8. Group Premium for Early Retirement. Nurses who retire from State 
service prior to age 65 and who are entitled at the time of retirement to 
receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the nurse's expense, in the group hospital, 
medical and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 9. Insurance Coverage for Nurses on Layoff. All eligible classified 
nurses with three ( 3) years or more of continuous service who have been laid 
off shall continue to be eligible to receive the benefits provided under this 
Article for a period of six (6) months from the date of layoff. 

Such nurses shall have the option to continue to participate in the group 
health insurance program for an additional twelve (12) months, at 
their own expense at the group premium rates. 

Section 10. Open Enrollment. There shall be an open enrollment period fo':"' 
the coverages available under Sections 3 above during each year of this 
agreement lasting a minimum of thirty (30) calendar days. The open en~ollmen: 
period shall commence on or before September 1 of each year. For nurses 
retiring and entitled to receive an annuity under a State retirement progr-am, 
there shall be an open enrollment period for a thirty (30) calendar day perio: 
immediately preceding the date of retirement. Changes in coverages s~a:: 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
nurse's retirement. 

There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimum of 
thirty ( 30) calendar days and commencing on or before September 1, 1983. 
Changes in coverage shall become effective on October 5, 1983. 

Section 12. Death Benefit. Nurses who retire on or after July,, 1981, shall 
be entitled to a $500.00 cash death benefit payable to a beneficiary 
designated by the nurse, if at the time of death the nurse is entitled for an 
annuity under a State retirement program. A $500. 00 cash death benefit shall 
also be payable to the designated beneficiary of a nurse who becomes tota:ly 

. and permanently disabled on or after July 1, 1981, and who at the time of 
death is receiving a State disability benefit and is eligible for a deferred 
aMuity under a State retirement program. 



ARTICLE 18 

MANAGEMENT RIGHTS 

It is recognized that the Employer retains all inherent managerial rights as 
stipulated by Minnesota Statutes 179.66. 

ARTICLE 19 

REl..OCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that a nurse is required to be transferred or reassigned to a 
different work station or must change residence as a condition of employment, 
the cost of moving the nurse shall be paid by the Appointing Authority. 

When a nurse must change residence in order to accept an appointment at a 
higher salary range offered by an Agency, the Appointing Authority may 
approve the reimbursement of all or a portion of the relocation expenses set 
forth in this Article. 

Nurses who are reassigned, transferred, or demoted to vacant positions in 
their State agency due to the abolishment (including transfer to another 
governmental jurisdiction or a private enterprise), removal to a new location, 
or removal to another State agency of all or a major portion of the operations 
of their Appointing Authority, shall receive relocation expenses in accordance 
with the provisions of this Article. Nurses who are demoted during thei!"' 
probationary period shall receive those relocation expenses provided in 
Section 2, Paragraph C and D, of this Article. 

A nurse who is transferred, reassigned, or demoted at his/her request when the 
transfer, reassignment, or demotion is for the nurse's sole benefit may, at 
the Appointing Authority's discretion, be reimbursed for all or a portion o~ 
the relocation expenses set forth in this Article. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five ( 35) miles or mo:--e 
from the nurse's current work location or changes in residence required by a:1 
Appointing Authority as a condition of employment. However, a nurse is no: 
eligible for reimbursement of relocation expenses where the new work location 
is within thirty-five (35) miles of the nurse's current residence. The 
provisions of this Article shall not apply to nurses who currently commute 
thirty-five ( 35) miles or more to their work location unless the nurse is 
transferred or reassigned to a new work location which is thir-ty-fi ve ( 35: 
miles or more from the nurse's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six ( 6) months, or unless other time extensio:1 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Nurses must have received prior authorization 
from their Appointing Authority before incurring any expenses authorized by 
this Article. 



A. Travel Status. Nurses eligible for relocation expenses pursuant to 
Section , stall be considered to be in travel status up to a maximum of 
ninety ( 90) calendar days arid shall be allowed standard travel expenses to 
return to their original work station onc..e a week. Standard travel 
expenses for the nurse's spouse shall be borne by the Appointing Authority 
tor a maximum of two (2) trips not to exceed a total of seven (7) calendar 
days during the ninety (90) calendar day period. 

B. Real tor's Fees. Real tor's fees for the sale of the nurse's domicile, not 
to exceed $4,000, shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving 
and packing the nurse's household goods. The nurse shall obtain no less 
than two (2) bids for packing and/or moving household goods and approval 
must be obtained from the Appointing Authority prior to any commitment to 
a mover to either pack or ship the nurse's household goods. The 
Appointing Authority shall pay for the moving of house trailers if the 
trailer is the nurse's domicile, and such reimbursement shall include the 
cost of transporting support blocks, skirts, and/or other attached 
fixtures. 

D. Miscellaneous Expenses. The nurse shall be reimbursed up to a maximum of 
$550 .00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost or insurance for prope~ty 
damage during the move, the reasonable transportation costs or the nurse's 
family to the new work location at the time the move is made including 
meals and lodging (such expenses shall be consistent with the provisions 
of Article XX (Expense Allowances)), or other direct costs associated wit~ 
rental or purchase of another residence. No reimbursement will be made 
for the cost of improvements to the new residence or reimbursable deposits 
required in connection with the purchase or rental of the residence. 

Ne:..the!" the State of Minnesota nor any of its agencies shall be r-espo!"'ls:::::.': 
for any loss or damage to any of the nurse's household goods or persona: 
effects as a result of such a transfer. 

ARTICLE 20 

EXPENSE AUOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Nurses 
affected under this Article shall be reimbursed for such expenses that have 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. 

State-owned Vehicle Not Available. When g State-owned vehicle is not 
available an.1 a nurse is required to use her/his personal automobile to 
conduct authorized State business, the Appointing Authority shall reimburse 
the nurse as follows for mileage on the most direct route according to 
Transportation Department records. 



Rate (cents per mile) 

27 

State-owned Vehicle Available. When a State-owned vehicle is offered and 
declined by the nurse, mileage may be paid as follows for mileage on the most 
direct route. 

Rate (cents per mile) 

2, 

However, if a State-owned vehicle is available, the Appointing Authority may 
require a nurse to use the State car to conduct authorized State business. 

Deviations from the most direct route, such as vicinity driving or departur-e 
from the nurse's residence, shall be shown separately on the nurse's daily 
expense record and reimbursed under the foregoing rates. Actual payment of 
toll charges and parking fees shall be reimbursed. A nurse shall not be 
required by the Appointing Authority to carry automobile insurance coverage 
beyond that required by law. 

Section 3. Comercial Transportation. When a nurse is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the nurse shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. All air 
transportation shall be by coach class. Reasonable gratuities may be included 
in commercial travel costs. 

Section~. Ove~night Travel. Nurses in travel status who incur expenses fo!" 
lodging shall be allowed actual reasonable costs of lodging, in addition to 
the actual cost of meals while away from thei!" home station, up to the 
maximums stated in Section 5 of this A!"ticle. Nurses in travel stabs ir; 
excess of one (1) week without returning home shall be allowed actua::.. cos~ n~:. 
to exceed $16.00 pe~ week for laundry and for dry cleaning for each week afte~ 
the first week. A nurse shall be reimbursed for baggage ha~dling. 

Section 5. Meal Allowances. Nurses assigned to be in travel status betwee:1 
the nurse's temporary or permanent work station and a field assignment shall 
be reimbursed for the actual cost of meals including a reasonable gratuity 
under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be claimed only if the nurse is on assignment 
away from her/his home station in a travel status overnight or departs 
from home in an assigned travel status before 6:00 a.m. 

B. Noon Meal. 

A nurse stationed outside the seven (7) county metropolitan area and not 
employed by the Department of Health may claim lunch reimbursement only if 
the nurse 1s performing required work more than th:rty-fi ve ( 35) miles 
from his/her temporary or permanent work station and the work assignment 
extends over the normal noon meal period. 
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A nurse stationed outside the seven (7) oounty aetropoli tan area and 
employed by the Department of Heal th, may claim lunch reimbursement only 
if the nurse is performing required work outside the Department of Heal th 
work district to which the nurse is assigned, and the work assignment 
extends over the normal noon meal period. 

A nurse stationed in the seven (7) county metropolitan area shall not be 
reimbursed for noon meals obtained in the seven (7) oounty metropolitan 
area. 

However any nurse may claim lunch reimbursement when authorized by the 
Appointing Authority as a special expense prior to incurring such expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the nurse is away from his/her 
home station in a travel status overnight or is required to remain in a 
travel status until after 7:00 p.m. 

D. Reimbursement A.mount. 

Maximum reimbursement for meals including tax and gratuity, shall be: 

In the State of Minnesota Outside the State of Minnesota 

Breakfast - $ 5.50 Breakfast - $ 6.00 
Lunch - $ 6.50 Lunch - $ 7.00 
Dinner - $10.50 Dinner - $12.00 

Nurses who are eligible for two (2) or more meals in one ( 1) day shall be 
reimbursed for the actual costs of the meals up to the combined maximurt 
reimbursement amount for the eligible meals. 

Section . 6. Special Expenses. When prior approval has been gr-anted by a:: 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, stia.11 als~ 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the nurse makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two ( 2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Telephone Calls. When it is necessary to place a work related 
long distance call, the nurse should request that the operator bill the call 
to the home office telephone number. A nurse who pays cash for a work related 
long distance call, may obtain reimbursement for such call. 
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ARTICLE 21 

:BULLETIN BOARDS 

The Appointing Authority agr-ees to rumish and maintain a bulletin board in an 
area frequented by nurses. The bulletin board may be used by the Association 
for posting notices of Association meetings, Association elections, and 
Association recreational or social affairs. It is specifically understood 
that posted material shall not advocate any course of action contrary to the 
provisions or this Agreement nor shall it contain material or a partisan, 
political or inflamnatory nature. 

ARTICLE 22 

CAREER DEVEl,OPMENT 

The Employer recognizes its responsibility to provide assistance to nurses in 
reaching specific career goals. The form and level of this assistance is 
determined by the department head and/or delegated authority after taking into 
consideration the affirmative action goals or the State. 

A. Development Defined. Nurse development is an on-going process intended to 
help nurses attain and maintain a quality of job performance that meets 
the needs of the State and the career objectives of individual nurses. 
Development includes a variety of planned, purposeful activities a~: 
experiences designed to improve and/or increase the skills, knowledge an: 
abilities of nurses. Typical activities and experiences include proje:t 
assignments, task force assignments, supervisory coaching, interna: jot: 
assistance, orientation, job rotation, interchanges, classroom instructio~ 
and independent study. 

B.· Training Defined. Training is a specific means or method o!' nur-se 
development. It consists of formal, systematic and structured activities 
that meet specific, predetermined learning objectives designed to directly 
improve and/or increase the knowledge, skills and abilities of nurses. 
Formal training usually refers to g!"Oup instruction or structured 
independent study. Academic or technical courses, seminars, workshops, 
institutes, correspondence courses, inj i vidualized reading programs, 
programmed instruction and computer assisted learning are typical examples 
of formal training. Conferences and conventions are included if they are 
conducted specifically for educational purposes. 

C. Individual Development Planning. Each nurse shall be counseled in terms 
of development and complete an Individual Development PlaMing Worksheet 
on an annual basis. First priority for expenditure of State funds will be 
given to those activities included in the Individual Development Plan. 

D. Participation in Training. Nurses may be selected to participate in 
training and development activities in two ways: 

1 • Job Assignment: The nurse 1s assigned by the department to 
participate as a specific work assignment, or as specifica!ly 
requested by the supervisor. The nurse must participate in order to 
carry out the basic responsibilities of the job. 



2. Employee Initiated: At the discretion or the department head and/or 
delegated authority, nurses aay be allowed to participate in 
non-assigned programs •to ■eet apeciric training and development 
needs. Participation in these programs must be beneficial to both the 
organization and the nurse. 

Training Procedures. 

A. Training Time. Department heads and/or delegated authority can assig~ 
nuraes to participate in training and development programs as part of 
their regular job. The amount or time spent in programs of this nature is 
determined by the department head. 

Nurses may be allowed to participate in programs up to 100 hours of woric 
release time each fiscal year. The department head and/or delegated 
authority is authorized to grant release time for travel t:) and f!"'o:: 
training programs. If granted, the travel time is included within the 10C 
hour maximum. 

At the department head and/or delegated authority's discretion, nurses may 
be granted a leave or absence for training that goes beyond the 100 hour 
limitation provided the granting or such leave will benefit the State. 

B. Expenses and Reimbursement. Each operating department is responsible fo!" 
all necessary and legitimate expenses incurred as a result of nurse 
participation in job assigned training and development activities. 

The department may approve reimbursement for expenses incurred in nurse 
initiated training: 

,. 751 of the tuition or registration costs. 

2. Reimbursement for necessary books, materials and fees provided sue!':: 
materials do not become the sole property of the nurse. 

C. Leaves of Absence for Training. Leaves of absence may be granted to 
nurses for work related programs consistent with the training a!':: 
development policy of the State. Nurses may be granted leave with or 
without pay, depending on the nature and length of the training prograr:t, 
as well as the benefits to the State. Leave of absence with pay shall be 
approved by the Commissioner of Employee Relations prior to, utilization. 

The Commissioner of Employee Relations may identify in advance the types 
of programs, including stipend programs, for which leaves or absence wit~ 
pay are authorized, and in those instances, such authorization by the 
Conmissioner of Employee Relations shall be deemed approval. 

Reimbursement of Training Expenses to the State: 

Nurses who participate in training programs or courses longer than ~0 
classroom hours on State time or in training programs which are funded in 
whole or in part by State funds are obligated to return to a State job for a 
ainimum period or twice the length or the training program. Nurses who fa:l 
to fulfill the minimum time commitment are required to reimburse the State for 
the actual costs or the training plus all salary paid for actual ti.me spent in 
training activities. The amount of reimbursement required will be a pre-rated 
share of the actual expenses based upon the length of time the nurse has 
returned to a State job. 
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The State 11ay require the reimbursement of tuition, registration, travel and 
living costs paid by the State· for any course or program not successfully 
completed, provided the State is not responsible for the failure to 
auccessfully complete the course. 

Upon the request of a nurse, the Employer may waive the reimbursement 
requirements of this section for nurses who are unable to maintain a level or 
employment at least equivalent to that held imediately prior to training, due 
to layoff, illness or a disability or at least six months duration or death. 

ARTICLE 23 

NO STRIKE OR LOCKOUT 

Section ,. Strikes. The Association, its officers, agents, and nurses 
covered by this Agreement agree that they will not, during the life of this 
Agreement, promote or support any strike as defined in Minnesota Statutes 
179. 63, Subdivision 12. Any nurse who knowingly violates the provisions of 
this Section may be subject to disciplinary action. 

Section 2. Lockouts. No lockout of nurses shall be instituted by the 
Employer. 

ARTICLE 24 

ASSOCIATION MEETINGS W!TH THE APPOINTING AUTHORITY OR DEPARTME~: 

Up to 3 representatives of the Association may meet with the Appointing 
Autho!"'ity and/o!" the Depa!"tment and its repr-esenta:i ves sen:i-annua:ly up:-:: 
request of the Association for the purpose of reviewing a11d discussing coit:I.~:-. 
interests and professional nursing concerns. By mutual agreement, other 
meetings may be held as the need arises, at mutually agreed upon times. 

Such representatives shall be permitted to attend the aforementioned meetings 
without loss of pay. 

ARTICLE 25 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereof. In the 
event that any provision of this Agreement is found to be inconsistent with 
existing statutes or rules, or regulations promulgated thereunder, the 
provisions or such statutes or ordinances shall prevail and if any provision 
herein a found to be invalid or unenforceable by court or ~ther authority 
having jurisdiction then such provision shall be considered void but all other 
provisions shall remain in full force and effect. 
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Any provision or portion of this Agreement prevented from being put into 
effect because or applicable legislative action, Executive Order or Regulation 
dealing with wage and price controls, then only such specific provisions or 
portion specified in such decision shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the life of this Agreement or any extension thereof. 

ARTICLE 26 

DURATION 

The provisions of this Agreement take the place of all previous Agreements and 
shall become effective the first day of July, 1983, subject to the 
ratification by the Seventy-Third (73rd) Session of the Legislature or during 
the interim, the acceptance by the Legislative Commission on Employee 
Relations and shall remain in full force and effect through the thirtieth day 
of June, 1985. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided tc 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by a!'l 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written not.ice 
upon the other party not less than ten (10) calendar days prior to the desire: 
termination date which shall not be before the expiration date provided above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 
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APPENDIX A 

Eligible nurses who normally work less than full-time and eligible 
intermittent nurses shall have their holiday pay pro-rated on the following 
basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday. holiday in the pay period. 

Less than 9 ,12 0 
At least 9 ,12, but less than i9 1/2 , 
At least 19 1/2, but less than 29 1/2 2 
At least 29 1/2, but less than 39 1/2 3 
At least 39 1/2, but less than l.tg ,12 4 
At least 49 1/2, but less than 59 1/2 5 
At least 59 1/2, but less than 69 1/2 6 
At least 69 1/2, but less than 79 1/2 7 
At least 79 1/2 8 

It .. 



APPENDIX B 

Eligible nurse.s being paid for less than a full eighty (80) hour pay period shall have 
their vacation accruals pro-rated according to the rate table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

No. Hours 0 thru 5 After 5 After 8 After 12 After 20 After 25 After 
Worked years, thru 8 thru 12 thru 20 thru 25 thru 30 30 
During Pay years years years years year-s yea!"s 
Period 

Less than 
9 1/2 0 0 0 0 0 0 0 

At least 
9i, but 
less than 
19i 3/4 , 1-1/4 1-1/2 1-1/2 1-3/4 1-3/!. 

At least 
19i, but 
less than 
20, 1 1-1/4 1-3/4 2 2 2-1/4 2-:/-

At least 
29i, but 
less tha.."1 
39i 1-1/2 2 2-3/Ll 3 3 3-1/4 3-1/2 

At leas: 
39L but 
less than 
49i 2 2-1/2 3-1/2 3-3/4 4-1/~ ~ 'I,-- . , ~ 

At least 
49t, but 
less than 
59i 2-1/2 3-1/4 4-1/2 4-3/4 5 5-1/2 5-3.'~ 

At least 
59i, but 
less than 
69i 3 3-3/4 5-1/4 5-3/4 6 6-1/2 6-3,'l. 

At least 
69i, but 
less than 
70.1, 3-1/2 4-1/2 6-1/4 6-3/4 7 7-1/2 6 

At least 
79i 5 7 7-1/2 8 8-1/2 9 



APPENDIX C 

Eligible nurses being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 
At least 9 1/2, but less than 19 1/2 3/4 
At least 19 1/2, but less than 29 1/2 , 
At least 29 1/2, but less than 39 1/2 , 1/2 
At least 39 1/2, but less than 49 1/2 2 
At least ~9 1/2, but less than 59 1/2 2 1/2 
At least 59 1/2, but less than 69 1/2 3 
At least 69 1/2, but less than 79 1/2 3 1/2 
At least 79 1/2 4 
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APPENDfic D 
SERIES G 

MINNF.SOTA NURSES p~~OCIATION 
July 1, 1983 - Ju~ 30, 1984 

Come Code A B C D E F G H I J 
SteE 01 02 03 04 05 0~ 07 oS 09 10 
Series Range Range 

YR 19,523 20, 191 20,880 21,548 22,258 22,926 23,741 24,492 25,202 26, 100 
G 51 K) 1627 1683 1740 1796 1855 1911 1978 2041 2100 2175 51 

HR 9. 35 9.67 10.00 10.3?. 10.66 10.98 11. 37 11.73 12.07 12.50 

YR 20, 191 20,880 21 , 548 22,258 22,926 23,615 24, 100 25,160 
G 52 MO 1683 1740 1796 1855 1911 1968 2036 2097 52 

HR 9.67 10.00 10.32 10.66 10.98 11.31 11. 70 12.05 

YR 21,214 22,008 22,822 23,594 24,409 25,202 26, 142 'Z7 ,019 'Z1, 979 28,877 
G 53 K) 1768 1834 1902 1966 2034 2100 2178 2252 2332 2406 53 

H~ 10. 16 10.54 10. 93 11. 30 11. 69 12.07 12.52 12.94 13.40 13.83 

YR 22,634 23,490 24,388 25,223 26,079 26,956 Z7, 937 28,856 29,900 30,861 
G 54 MO 1886 1958 2032 2102 2173 2246 2328 2405 2492 2572 54 

HR 10.84 11. 25 11. 68 12.08 12.49 12.91 13.38 13.82 14.32 14.78 

YR 24,283 25,202 26, 121 27,060 28,000 28,919 29,942 30,965 32,051 33,053 
G 55 K) 2024 2100 2177 2255 2333 2410 2495 2580 2671 2754 55 

HR 11.63 12.07 12.51 12.96 13.41 13.85 14. 34 14.83 15. 35 15.83 

YR 26,747 'Z1, 770 28,835 29,838 30,882 31,946 32, 9'-9 34,014 35,058 36,018 
G 56 MO 2229 2314 2403 2486 2573 2662 2746 2834 2921 3002 56 

HR 12.81 13.30 13.81 1 •t. 29 14.79 15. 30 15. 78 16.29 16.79 17 .25 

Ste(! 01 02 03 04 05 06 07 08 09 10 
ComE Code A B C D E F G H I J ~--~ 

YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate Effecti VP. 

7/1/83 

Clini ca 1 N,1rse Specialist SJ 
Nursing Ertu~::ition Spec ia Ii st fjJ 
N•1rsing E'rr! luator 1 1H 
Nursing Evrtluator 2 1,J 
Pub 1 i.~ H~::i 1 t-,h Nur s~ ?H 
Pub 1 i. ~ H~:::11 th N1Jr~ i ng A riv i:ior ,, ,J 
Pub 1i c H~rt 1 th Nur~ i ng A<:tv i ;;0r, Senior 'j ,J 
Reg i~tered Nurse , ,J 
R~~ i ~ t-,,,rer1 Nurm•.,, Pr1no1r,:11 '"' ReP,istererl Nurse, Senior 1,J 



APPENDIX D (cont.) 
SERIES,.. 

MINNESOTA NURSES _ .-:iSOCIATION 
July 1, 198~ - June 30, 1985 

Com2 Code A B C D E F G H I J 
Ste~ 01 02 03 04 05 06 07 0~ 09 10 
Series Range Range 

YR 20,776 21,465 22, 195 22,88ll 23,615 24,325 25, 160 25, 95'-I 26,685 'l7 ,624 
G 51 M) 1731 1789 1850 1907 1968 2027 2097 2163 222'-I 2302 51 

HR 9.95 10.28 10.63 10.% 11.31 11. 65 12.05 12.43 12.78 13.23 

YR 21,465 22, 195 22,884 23,615 25,160 25,035 25,891 26 ,6'-13 
G 52 Kl 1789 1850 1907 1968 2097 2086 2158 2220 52 

HR 10.28 10.63 10.96 11 • 31 11.65 11.99 12.'-IO 12.76 

YR 22,530 23,365 24,200 25,014 25,870 26,685 27,666 28,585 29,587 30,527 
G 53 M) 1877 1947 2017 2085 2156 2224 2306 2382 2'-166 25'-14 53 

HR 10.79 11.19 11.59 11.98 12. 39 12.78 13.25 13.69 14. 17 14.62 

YR 24,012 24,910 25,849 26,706 21,603 28,522 29,5ii5 30,506 31,591 32,594 
G 54 Kl 2001 2076 2154 22?5 2300 2377 2462 2542 2633 2716 54 

l!R 11. 50 11. 93 12.38 12.79 13.~2 13.66 14. 15 14.61 15 .13 15 .61 

YR 25,724 26,685 27, 61J5 28,626 29,608 30,568 31,633 32,698 33,826 3'-1,870 
G 55 Kl 2144 2224 2304 2386 2467 2547 2636 2725 2819 2906 55 

HR 12.32 12.78 13.24 13.71 11L 18 14.64 15.15 15.66 16.20 16.70 

YR 21,875 28,961 30,067 31,111 32, 197 33,304 JIJ, 3'-18 35,454 36,5ii0 37,542 
G 56 Kl 2323 2413 2506 2593 2683 2775 2862 2955 301'5 3129 56 

HR 13.35 13.87 14.40 1 ,, • 90 
15 • '' 2 15. 95 16.45 16. 98 17.50 17. 98 

Ste~ 01 02 03 o•~ 05 06 07 08 09 10 
ComE Cod~ A B C D E F G H I J 
YR - Y~arly Salary Rate 
MO - Monthly Salary Rate 
HR - Ho11r ly &11 ary Rate 
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APPENDIX E 

The following is an alphabetical listing of state departments, agencies, etc. 
which are the seniority uni ts where the Minnesota Nurses Association has 
exclusive bargaining rights for registered nurses at the time this Agreeme~t 
was signed. Seniority units are indicated_by an asterisk. 

•ldllinistration, Department of 

•Board of Nursing 

Co11111unity College System (each college is a seniority unit) 
•Inver Hills Community College 
•Lakewood Community College 
•Minneapolis Community College 
•North Hennepin Comnunity College 
•Rochester Community College 

Corrections, Department of (each facility is a seniority unit) 
tlMinnesota Correctional Facility - Lino Lakes 
•Minnesota Correctional Facility - Oak Park Heights 
•Minnesota Correctional Facility - Red Wing 
•Minnesota Correctional Facility - Sauk Centre 
•Minnesota Correctional Facility - St. Cloud 
•Minnesota Correctional Facility - Stillwater 
•Minnesota Correctional Facility - Thistledew Camp, Togo 
•Ramsey Medical Unit 

Education, Department of 
•Minnesota School for the Deaf 

•Health, Depa~tment of 

Public Welfare, Department of (each facility is a senio~ity unit) 
•Ah-Gwah-Ching Nursing Home 
•Anoka State Hospital 
•Brainerd State Hospital 
•Cambridge State Hospital 
•central Office - DPW 
•Faribault State Hospital 
•Fergus Falls State Hospital 
•Hoose Lake State Hospital 
•Oak Terrace Nursing Home 
•st. Peter Regiooal Treatment Center 
•Willmar State Hospital 

State University System (each university is a seniority unit) 
•Bemidji State University 
•Mankato State University 
•Moorhead State University 
•st. Cloud State University 
•Winona State University 

•Transportation, Department of 

•veterans Arfairs, Department of 

The Employer reserves the right to add or delete seniority units. 



APPENDIX F - INSURANCE 

Employee Group Life & Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each of 
tbe carTiers. Enrolled nurses receive Certificates stating the aain provision 
or •ch Master Policy under which they have elected coverage. 

e • I I I I I I I I I I 

The program is a well-balanced and comprehensive combination of group te!"'n: 
life insurance, hospital-medical and dental benefits for eligible nu!"'ses. 
Also, i~luded are optional coverages which the nurse may purchase and pay for 
through payroll deduction. Eligible nurses are those who work: 

, • .It least 1'0 hours per week for a period of nine months or more in any 
twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to pa!"'t-time nurses w~o 
do not meet the 75J time requirement described above but who are employee or. 
at least a 50J time basis and to seasonal nurses who are scheduled to work at 
least 1044 hours over a 9-month period in any 12 consecutive months. Evidence 
of insurability will be required if application for en!"ollme::: is sub!!.: tte: 
after the first 60 days of employment or at times other than a~ ope~ 
enrollment period. 

Basic benefits shall become effective on the first day of the payroll pe!"iod 
begi~~ing on O!" after 28 calendar days of employment with the S:ate. A n~~se 
m'Jst be actively at work on the e1'fecti ve date of cove!"age. T!::s acti ve:y a: 
work requirement al so applies to any optional coverages. Dependents who a!"e 
hos pi tali zed on the effective date of coverage will not be insu~ed until S'JC~ 

dependents are released from the hospital. In no event, will the depende::ts' 
coverage become effective before the nurse's coverage. 

If both spouses work for the State and both are eligible for single cove:--age, 
neither spouse may be covered as a dependent by the other (either, but no~ 
both, may cover their eligible dependent children and receive the Sta:e 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insura!'lce 
Company and the Northwestern National Life Insurance Company (co-insure!"'s'. 
The amount or State paid insurance provided will be according to the schedule 
for the nurses' bargaining unit: nurses becoming totally and permanent ;.y 
disabled prior to age 70, may apply for continuation or their life insura!"l~E' 
withOut future premium payment. If approved, the life insurance remains in 
torce until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If a nurse dies by accident ( on or off the job) the life 
insurance benefit automatically doubles. 



APPENDIX F - INSURANCE 

Employee Group Life & Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled nurses receive Certificates stating the main provision 
of each Master Policy under which they have elected coverage. 

• • e e I • I I I • I I 

The program is a well-balanced and comprehensive combination of group te!"'n: 
life insurance, hospital-medical and dental benefits for eligible nu!"'ses. 
Also, included are optional coverages which the nurse may purchase and pay for 
through payroll deduction. Eligible nurses are those who work: 

1. At least 40 hours per week for a period of nine months or more in any 
twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to pa~t-time nurses who 
do not meet the 75J time requirement described above but who are employed or. 
at least a 50% time basis and to seasonal nurses who are scheduled to work at 
least 1044 hours over a 9-month period in any 12 consecutive months. Evidence 
of insurability will be required if application for enrollme:"l:. is submi tte: 
after the first 60 days of employment or at times other than an ope~ 
enrollment period. 

Basic benefits shall become effective on the first day of the payroll pe!"'iod 
begin.riing on or after 28 calendar days of employment with the State. A nu~se 
must be actively at work on the effective date of coverage. T!"l:s active:y a: 
work requirement also applies to any optional coverages. Dependents who ar-e 
hospitalized on the effective date of coverage will not be insured until sue~ 
dependents are released from the hospital. In no event, will the depende!":ts' 
coverage become effective before the nurse's coverage. 

If both spouses work for the State and both are eligible for single cover-age, 
neither spouse may be covered as a dependent by the other (either, but no: 
both, may cover their eligible dependent children and receive the Sta:e 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurer-s'. 
The amount of State paid insurance provided will be according to the schedule 
for the nurses' bargaining unit: nurses becoming totally and permanent::!.y 
disabled prior to age 70, may apply for continuation of their life insuran2e 
without future premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If a nurse dies by accident ( on or off the job) the life 
insurance benefit automatically doubles. 



APPENDIX F (cont.) 

You must elect either the fee-for-service plan or one of the heal th 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible nurses may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the nurse for support. The term 
dependent children shall include the nurse's own children, legally adopted 
children, foster children and step-children. 



laployee Group Life & 
l•ltb Care Procraa 

Sta t,e ot Mimesota 

The St.ate or MiMesot.a 
proYides, ..tlere available, two 
OOl\prebensi•e approaches to 
health care: the tee-ror
aervice concept and the health 
aaintenance orp.ni~ation (HK)) 
concept. 

Fee-tor-service plans pay a 
acheduled benetit tor expenses 
i~urred. The employee 11 
normally responsible for a 
portion or the expenses. The 
employee or covered dependent 
in a tee-tor-service plan aay 
choose any licensed physician 
and hospital for aervices. 

Health aa1ntenanee organizations 
provide t.he1r members vi th 
comprehensive health care 
services on a pre-paid basis. 
Vit..h some exceptions, services 
are provided at no cost t.o the 
aember. In addition to 
providing aervices tor the 
diagnosis and treatment or 
111 ness or injury, HK)' a 
include preventive ■ed1c1ne. 
Under t.he BK) concept, aembera 
■ust reside vithin a designated 
1eoaraphic aervioe area and 
aust uae the aenices or II«> 
art111ated Jlhy a1c1ans • .clinic~• 
and boep1 tall. Special 
pro•111on 1a aade tor eaergeney 
aer-Yice titllle traveling out. or 
the •er·•1oe area. 

l des cr-1pt1on and c011pa~bon or 
I.be aajor pro•1Jl1on or •ch or 
the plan., 1a out.lined in t.hia 
l.ppendu. 
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APPENDIX G 

PAY EQUITY CLASS 

The following classes received pay equity adjustments of the listed amounts 
effective July 1, 1983: 

Class 

Nursing Evaluator 1 
Nursing Evaluator 2 
Registered Nurse 
Registered Nurse, Senior 
Registered Nurse, Principal 
Public Health Nursing Advisor, Senior 

Amount 

.19/hour 

.19/hour 

.19/hour 

.19/hour 

.19/hour 

.03/hour 

The following classes receive pay equity adjustments of the listed amounts 
effective July 1, 1984: 

Class Amount 

Nursing Evaluator , .20/hour 
Nursing Evaluator 2 .20/hour 
Registered Nurse .20/hour 
Registered Nurse, Senior .20/hour 
Registered Nurse, Principal .20/hour 



State of 
Minnesota 

November 4, 1983 

Ms. Geraldine Wedel 
Assistant Executive Director 
Minnesota Nurses Association 
Griggs Midway Building 
1821 University Avenue 
St. Paul, MN 55104 

Dear Ms. Wedel: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

This is to confirm our mutual understanding concerning the proper 
interpretation of the following language appearing in Article 22, (Career 
Development) of the 1983-85 Agreement between the MNA and the State of 
Minnesota. The language reads, in part, as follows: 

Training Procedures 

A. Training Time: Department heads and/or delegated authority can assign 
nurses to participate in training and development programs as part of 
their regular job. The amount of time spent in programs of this 
nature is determined by the department head. Nurses may. be allowed to 
participate in programs up to 100 hours of work release each fiscal 
year. The department head and/or delegated authority is authorized to 
grant release time for travel to and from training programs. If 
granted, the travel time is included within the 100 hour maximum. 

At the department head and/or delegated authority's discretion, nurses 
may be granted a leave of absence for training that goes beyond the 
100 hour limitation provided the granting of such leave will benefit 
the State. 

It is the intent of the parties that the sentence which reads: "Nurses may be 
allowed to participate in programs up to 100 hours of work release time each 
fiscal year." is to be applied such that nurses participate in some training 
and development activities as defined in Article 22. Accordingly, the use of 
the term "may" indicates that such release time is discretionary with the 
Appointing Authority, it is expected that nurses normally will receive 
training/development each fiscal year of the Agreement. 

AN EQUAL OPPORTUNITY EMPLOYER 
~@ 



Page 2 
November 4, 1983 

As you know, staff training can contribute to both improved job performance 
and retention of employees, and it was toward those general ends that the 
parties negotiated these particular contract provisions. 

I trust the above is an accurate renection of our understanding regarding 
this contract provision. 

Sincerely, 

Lance Teachworth 
State Labor Negotiator 

LT:dh 

cc: All Affected State Agencies 
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State of 
Minnesota 

January 24, 1984 

Senator Torn Nelson, Chairman 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Legislative Comnission on Employee Relations 
State Capitol 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

I am submitting herewith copies of the following 1983-85 negotiated 
collective bargaining agreement for review and approval of the 
Corrmission: 

Collective Bargaining Unit 

#10 Cornnunity College Instructional 

#9 State University Instructional 

Exclusive Representative 

Minnesota Community College 
Faculty Association 

Inter Faculty Organization 

These contracts have been ratified by the members of the respective 
bargaining units and have been fonnally executed by the exclusive 
representatives and the Commissioner of Employee Relations. 

Additionally, I have enclosed a suJ11T1ary of the economic costs and the 
salary/fringe benefit provisions of the contracts. 

Thank you for your consideration of this request. 

Sincerely, 

L-~r~~ 
Lance Teachworth 
Deputy Commissioner 
Labor Relations Bureau 

Enclosure 

cc: Corm1ission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



7/1/83 

7/1/84 

St.MQRY OF 

SALARY ARD BENEFIT PROVISIONS OF 

AGREEMENT WITH 

INTER-FACULTY ORGANIZATION/MINNESOTA EDUCATION ASSOCIATION 

SALARY 

Added one step to top of salary schedule ( the new step for the 
Professor range is doubled, but is not effective until the start of 
the 1983-84 spring quarter). 
Continued existing step progression system. 
Provided for a merit increase t'und totaling $100,000 for the 
bargaining unit. 

1J Across-the-board. 
Continued existing step progression system. 
Provided for merit increase fund of $100,000 for the bargaining unit. 
Provided a fund of $100,000 for recognition of market factors. 

INSURANCE 

- Continued existing insurance benefits and deductibles, except that out-patient 
nervous, mental and chemical dependency treatment was changed as follows: 

Old Plan 

- Reimbursement at 80J of charges 
until faculty member has incurred 
out-of-pocket expenses of $1,000 
lifetime 

- 1 OOJ reimbursement tor all 
charges after $1,000 lifetime 
out-of-pocket 

New Plan 

Same reimbursement schedule, but 
employee must incur $1,000 out-of
pocket expenses per year before 
receiving 100J reimbursement 

- State will continue to pay faculty member insurance premium up to the Blue 
Cross/Blue Shield (BC/BS) premium. Faculty member pays the difference tor higher 
priced carriers. 

- Provided tor two other cost containment plans within BC/BS plan: 

a) Hospital Aware. Metropolitan area preferred hospital plan. 

b) Physician's Aware. A preferred provided plan covering physicians. 

- Adopted a Usual, customary and Reasonable surgical schedule (90S-10J co-pay). 

- Added additional category of State paid term life insurance of $30,000 for 
faculty members earning over $25,000. 

- No changes 1n dental insurance. State continues to pay premium for faculty 
member coverage and one-half the dependent premium, not to exceed the Delta 
Dental rate. · 

- Extended State-paid insurance tor an additional six months for ·faculty members on 
layoff. 



FISCAL StMllRY: 1983-85 

I. Bargaining Unit Composition: 

Unit 9 -- State University Instructional 

II. Exclusive Representative: 

Inter-Faculty Organization/Minnesota Education Association 

III. Fiscal Analysis: 

Cost Items Biennial Base Biennial New Money 

Salary $112,840, 190 • 8,207,674 
FICA & Retirement 17,736,508 1,187,640 
Insurance 6,072,960 9731653 

TOTAL $136,649,658 $10,368,967 · 
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ARTICLE 1 

PARTIES 

This Agreerrent is entered into by and between the State University 

Board hereinafter called the Employer and the Inter-Faculty Organization/ 

Minnesota Education Association hereinafter called the IFO/MEA. 

ARTICLE 2 

NON-DISCRIMINATION 

Section A. :0:nployer Responsibility. The Employer accepts its 

responsibility to. insure equal opJ:X)rtunity in all aspects of employrrient 

for all qualified persons regardless of race, creed, religion, color, 

national origin, age, physical disability, reliance on public assistance, 

sex, marital status, or any other class or group distinction, as set 

forth by state or federal anti-discrimination laws. 

Section B. IFO/MEA Resp:msibili ty. The IFO/MEA accepts its 
. . 

responsibility as exclusive bargaining representative, and agrees to 

represent .all errployees ln the bargaining unit.without ·discrimination 

as to race, creed, religion, color, national origin, age, physical disability, 

reliance on public assistance, sex, marital status, or any other class 

or group distinction, as set forth by federal and state anti-discrimination 

laws. 

Section C. Jurisdiction. The parties recognize that jurisdiction 

for the enforcem:mt of such anti-discrimination laws referred to i.n 

Section A and B hereof is vested solely in various state and federal 

agencies and the courts and, therefore, canplaints regarding such matters 

shall oot be subject to the Grievance Procedure but shall be referred 

by the aggrieved party to the appropriate state and federal agencies. 

Section D. Association Manbership. There shall be no discr:unination 

by the Employer or the Administration because of membership or non-membership 

1 



in the· IFO/MEA, or because of activities on behalf of the IFO/MF.A, nor 

shall any atte:npt be made to discourage or encourage membership in the 

-IFO/MEA. 

ARTICLE 3 

RFCOONITICN 

Section A. Reoogrii tion. Pursuant to the Minnesota Public Employment 

Laoor Relations Act of 1971, as arcended, the Employer recognizes the 

Iro/MEA as the exclusive representative of the faculty, in the appropriate 

unit as described in the decision of the Public Einployrrent Relations 

Board in cases 72-PR-180, 73-PR-414-A, and 73-PR-431-A dated January 24, 

1975, and the Bureau of Mediation Services' decision in cases 72-PR-180-A, 

73-PR-414-A and 73-PR-431-A dated April 24, 1975, case 80-PR-1305-A, 

dated June 30, 1980, and case 83-PR-1218-A dated Septanber 9, 1983. 

Section B. Exclusive Right. The Employer will not rreet and negotiate 

or meet and confer with any faculty manber or any group which includes faculty 

who _a}:'e inc.luded in the appropriate .unit, .-exGept .through· the ·.-exclusive 

representative. 

Section C. Unit Disputes. The parties will atte:npt to resolve 

disputes over bargaining tmit inclusion or exclusion of new or revised 

r:osi tions. In the event the parties fail to reach agreement within thirty 

(30) days as to the inclusion or exclusion of such positions, either 

party may refer the matter to the Bureau of Mediation Services for 

detennination. 

ARI'ICLE 4 

ACADE1-1IC FREEIXM 

Section A. Policy. It shall be the policy of the State University 

Systan to rraintain and encourage full freedan, within the law, of inqui.i:y, 

2 



teaching, and research. The Employer shall not discriminate against a 

faculty nanber for engaging in i;x:>litical activities or holding or voicing 

i;x:>litical views, so long as the exercise of this right does not interfere 

with his/her resp:msibiii ty. as ·a faculty rrember ... 

Section B. Prohibition. The Employer agrees not to use any 

mechanical or -eleqtronic listening or reoording devices: except with the 

faculty nanber's express consent, and to infonn the IFO/MEA if that 

consent is given; provided, h~ver, that nothing herein shall be 

construed to preclude the recording of fonnal proceedings where a 

· reco~d or minutes are. ?U5tanaril y maintained. 

Section C. Faculty Rights and Obligations. In the exercise of 

academic freedom the faculty rranber, may without limitation, discuss 

his/her own subject in the classrcx:::rn; he/she may not, however, claim 

as his/her right the privilege of persistently discussing in the classroom any 

matter which has no relation to the rourse subject. In extramural utterances, 

the faculty rrember has· an obligation to not represent himself/herself 

· as an institutional si;x:>kesperson, unless ·so designated by the· President.·· 

Section D. Research and Publication. A faculty rrember is entitled 

to full freedan in research and in the publication of results, so long 

as he/she fulfills the requirements of his/her other academic duties. 

Section A. Definitions. 

ARTICLE 5 

DEFINITIONS 

Subd. 1. Service. When a written notice or a written response 

is required to be given tmder the tenns of this Agreenent, 

such notice or reSJ;X)nse shall be made by personal service or 

service by certified mail. When service is by certified mail, 

it shall be deered carplete upon mailing. When written notice or 

3 



resp:mse is to be sent to a faculty ~r, it shall be sufficient 

service if mailed to the last known hane address of the faculty 

me:nber as shown on university records. Personal service shall 

. be deen:ro canplete . when the notice or. .resi;:onse is handed to. 

or receipted by the party to whan directed. 

Subd. 2. P.E.L.R.A. "P.E.L.R.A." shall rnean the Minnesota 

Public Employment Labor Relations Act of 1971, as amended. 

Subd. 3. Entployer. "Employer" shall mean the State University 

Board or its designees. 

Subd. 4. Administration. "Administration" shall mean the 

Chancellor of.the State University Systan, University Presidents, 

and designees. 

Subd. 5. Employee(s), Faculty and Faculty Member. "Employee" 

or "Faculty Member" shall mean a rrernber of the appropriate 

unit as described in this Agreemmt. "F.mployees" or "faculty" 

shall ~an all members of the apprt?priate unit as described 

:0 ~s_Agr~t. 

Subd. 6. IFO/MEA. "IFO/MEA" shall refer to the exclus1ve 

representative .. 

Subd. 7. Association "Association" shall rnean the local 

IFO chapters (Faculty Associations) at each rnanber university 

of the State University System. 

Subd. 8. President. "President" shall refer to the Presidents 

of each rrember university of the State University Systemo 

Subd. 9. Chancellor. "Chancellor" shall refer to the Chancellor 

of the State University System. 

Subd. 10. State University Board or Board. "State University 

Board" or "Board" shall rnean the State University Board of 

Minnesota. 
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Subd. 11. Meet and Confer. "Meet and confer" shall rrean the 

exchange of views and concerns between employers and their 

respective employees. 

Subd. 12 •. Academic Year. "Academic year" is defined as 

beginning with the start of the Fall academic term and ending 

with the carpletion of the Spring academic tenn. At Metropolitan 

State University, the academic year shall begin on July 1 of 

each year and shall end on June 30 of the follCMing year. 

Subd. 13. Duty Day. "Duty day" shall nean a day included in 

the university calendar or individual faculty rrenber's oontract 

on which a faculty nanber engages in duties as described in 

this Agreerrent. 

Subd. 14. Irrmed.iate Supervisor. "Imrnedi.ate supervisor" shall 

mean dean or other individual, not a rrenber of the bargaining 

unit, who· has supervisory authority over faculty. 

Sµl:J.<rL. 15. Pr~ram. "Program" shall rrean. uni ts. in which a 

major ~d/or minor area of curricular study is oonnally ayailable. . . . . : . -. . . . ..... 

Subd. 16. Reccmrendation. When "recarmendation" is used 

to refer to a proposal for a personnel action, it shall rrean 

a written, signed, and dated docum:mt. 

Subd. 17. Days "Days" rreans calendar days excluding Saturday, 

Sunday, and legal holidays as defined by Minnesota Statute. 

ARTICLE 6 

ASSOCIATIOO RIGHTS 

Section A. Dues Check-Off. 

Subd. 1. The Employer agrees to cooperate with the Depart:mant 

of Finance and the IFO/MEA in facilitating the deduction of 

rnerrbership dues established by the IFO/MEA fran the salary of 
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each faculty.rrember who has authorized such deduction in 

writing. The aggregate deductions of all faculty m:.mbers 

shall be remitted together with an itemized staterrent to the 

IFO/MEA office no later than fifteen (15) calendar days follc:Ming 

the end of each payroll period. 

Subd. 2. In accordance with Mirmesota Statutes, the lFO/MEA 

may request the Employer to check~ff a Fair Share fee for 

each nenber of the unit who is not a rre:nber of the IFO/MEA. 

Subd. 3. The IFO/MEA agrees to indemnify and hold the Employer 

hannless against any and all claims, suits, orders or judgments 

· brought or issued against the Employer by a faculty rranber as 

a result of any action taken in accordance with the provisions 

of this section. 

Section B. Meet and Confer. 

Subd. 1. State IFO/MEA Meet and Confer. The IFD/MEA shall 

have the right to meet _and confer with the State University 

Board or designee(s) pursuant to _Mirmesota_Statute 179.73. 
. . . ~. . . . . ' . . . 

Arrangements for meet and confer sessions with the l3oard shall 

be in accordance with established Board procedures for rreetings. 

If the ~t and confer session is with the Board's designee 

the procedure shall be as follows : 

A mutually acceptable time and place for such oonferences 

shall be arranged upon request of either party. The Ernpluy-:\C 

shall provide the facilities. A written agenda and pertinent 

materials shall be suhnitted by the party requesting the 

meeting at least fourteen (14) days in advance of the scheduled 

meeting date. Additional matters may be placed on the agenda 

upon notice of either party. When the subject of n:eet and 

6 



. . . 

confer involves any one of the areas provided below, the other 

party shall have the right whenever possible to fourteen (14) 

calendar days frcrn the t:i.rre of the rreet and confer in which to 

respond to the party who has placed the i tern on the agenda. The 

IFD/MEA shall have the right to make policy recarrmendations, 

including but not limited to the follCMing · areas: . budget 

planning and·allocations, programs and program developrent, 

long-range planning, and developn:mt of campus facilities. 

Such recx:mmendations may be made at meet and confer sessions, 

or by presentations at meetings of the State University Board. 

Also, subject matters for meet and oonfer rreetings may include 

matters such as implem:ntation of this Agreement. Nothing in 

this Section shall be oonstrued to preclude other ccmponents 

of the University or System from making p:>licy reccmnendations. 

Subd. 2. University Meetings. The Association may establish 

a lOE!al_comnittee to rreet and confer with the President or 

wh~. tJ:1~. ~residen~. ~s not on ~us, his/her designees, .at • 

least rronthly for the purpose of discussing matters of mutual 

concem. The University shall provide the facilities and set 

a mutually acceptable t:im: and place for such conferences upon 

a request of either party. A written agerrla shall be sul:::mi. tted 

by the party requesting the meeting whenever possible at least 

five (5) duty days in advance of the scheduled rreeting. 

Additional matters may be placed on the agenda up::>n notice by 

either party. 'When the subject of rreet and_ confer involves 

any one of the areas provided below the other party shall have 

the right to ten (10) duty days frcrn the ti.loo of the rreet and 

confer in which to respond in writing. :rrnpl~tation o_f new 

policies or changes in existing policies affecting any of the 
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listed areas shall not occur until the opportunity to meet and cxmfer 

and resl_X)nd to the proposals has been provided to the Association. 

Either party may request a neet and confer for a response; the 

m2eting to be held ten (10) duty days after the meet and 

confer session at which the topic was introduced. In such 

case no action shall be taken on the topic l.m.der consideration 

prior to the -00nclusion of this second m2et an:i confer. 

Failure of the Association to meet and confer or to respond 

shall not prevent the administration from implem:nting decisions. 

The Assoc1ation shall have the right to make }.X)licy recorrmendations, 

including but not limited to the follCMing areas: curriculum, 

evaluating of·students, graduation requirem:mts, admission 

policies, budget planning and allocations, programs and program 

developrent, long-range planning, developnent of campus facilities 

. and procedures for the selection of personnel. Also, s~j~t 

.In?t~-~s for rreet _and confer rnee~ngs ~y 0c~ude matters_ such 

as implen:Entation of this Agreerrent. Nothing in this Section 

shall be construed to preclude other a:mponents of the University 

or System from making policy reconm:mdations. 

Section C. Infonnation. The Employer and Administration agree to 

provide the IFO/MEA and Association with infonnation pertaining to the 

System and University budgets, both present and prol_X)sed, and statistical/ 

financial or other infonnation necessary for the negotiation and in-pleD'{"1 d_::a t-i.on 

of collective bargaining agreem:nts or the processing of grievanceso 

Such infonnation shall be supplied, as it beca:nes available, to the 

IFO/MEA and Association, upon its written request, and within a reasonable 

tiroo thereafter. This shall include rronthly reports of addi 1?-ons and 

deletions to the unclassified payroll. It is understood that this 

Section shall not be oonstrued to require the Employer to canpile infonnation 
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and statistics in the form reg:uested which are not already rompiled in 

such form, unless mutually agreeable. 

Section D. Corrrnunications. In each building oontaining offices 

assigned to ne:nbers of the bargaining unit, the Administration shall set 

aside appropriate bulletin board space for IFO or Association use. The 

IFO or Association shall have the right to use the University.distribution 

mail service for mailings to faculty nenbers. 

Section E. Copies of Agreements. The Employer shall print and 

distribute final copies of the Agreement to all nanbers of the appropriate 

unit within forty-five (45) days after execution and legislative o:r: 

legislative ccmnission approval. 

Section F. Association Membership. The Employer and Administration 

hereby agree that all errployees of. the State University System in· this 

bargaining unit shall have the right to organize freely, join and support 

IFO/MEA and/or the Association for the purpose of engaging in oollective 

bargaining. . 

~. . ;; 
Section G •. IF'Q/Association Bl;lsiness~ _Duly_ authorized representatives 

. . . . . ··.. . . 

of the IFO/Association shall be free to transact official IFO/Association 

business necessary to the perfonnance of IFO/Association responsibilities 

to bargaining unit nerrbers, including grievance representation activities. 

Such business may be oonducted on the campuses at reasonable tirre so 

long as it does not interfere with the normal functioning of the university. 

Section H. Release Tirre. 

Subd. 1. Release Tim: for IFO President. Upon request of Ll,/:; 

IFD/MEA, the IFO/MEA President shall be granted release time 

fJ:Oltl his/her university assigned workload in the an:ount requested. 

In the event that the anount of release tirre is less than full 

tirre, the scheduling and anount of release ti.Ire shall be 

subject to mutual agreement between the affected university, 

the IFO/MEA and the faculty member. The Iro/MEA shall reimburse 
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the university at the rate of $350 per credit hour for the 

arrount of release time granted. 

Subd. 2. Release Ti.Ire For Association President. Up::)n request 

of the IFO/MEA the President shall afford release time to the 

Association President for the purposes of·conducting his/her 

duties, not to exceed 1/3 release time for the academic year, or 

one (1) course per quarter, with a maximum of five (5) hours 

per quarter. The IFO/MFJ\ shall reimburse the University 

fo~ such release~ at the rate of $350 per credit hour for 

the arrount of release time granted. 

Section I. Sabbatical. Upon returning to his/her university 

a. faculty. member who has served -as IFO president shall be given the right 

to a one .(1) quarter sabbatical after serving one term and two quarters if 

he/she has served :rrore than one te:rm. The sabbatical shall be at the 

rates and consistent with the provisions of Articl~ 17, Section F, 

Subdivisions 3 through 7. 

ARr:rCLE 7 

MANAGEMENT RIGHTS 

Except as expressly limited in this Agreement, the Employer reserves 

all rnanagem:mt rights and managem2nt functions as provided by law to the 

State of Minnesota. The State and the Employer have the resp::msibili Ly 

to make and enforce rules and regulations, subject to limitations of 

statutes, governing the affairs of the universities consistent with 

expressed provisions of this Agrearent, recognizing that the primary 

obligation of the State University Systan is to provide higher education 

opi;:ortunities. 
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ARTICLE 8 

AGREEMENT AGAINST I.OCKOOI'S AND STRIKES 

Section A. Lock-outs. No lock-out of faculty members shall be 

instituted by the Employer during the tenn of this Agree:rent. 

Section B. Strikes. During the life of this Agreement, no strike 

of any kind, as defined in Minnesota Statutes 179. 63, Sul:xl. 12 shall be 

engaged in, sanctioned,. or supported by the IFO~, its officers·, or 

agents. In the event the Employer alleges that any faculty member or 

faculty nenbers are engaged in a strike, the IFO~ will, upon written 

notification, irmro.iately notify such faculty member or faculty members 

in writing of the allegation and the implications of a strike. Hooever, 

nothing in this Article shall be construed as a waiver by IFO~ of the 

rights of faculty members to conduc-t: a pennissible and legal strike 

pursuant to Minnesota Statutes 179.64. 

ARTICLE 9 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at the 

university one (1) official personnel file for each faculty rrernber. Such 

file shall contain copies of personnel transactions, official correspondence 

with the faculty rrenber, material collected in accordance with procedures 

established in Article 22, which may include surnnaries of unsigned student 

evaluations, as well as other similar materials. Unsigned letters or 

sta.terrents, other than those indicated above, shall not be placed Ln U 1/2: 

faculty member's personnel file. Only those State University System 

employees whose job responsibilities require, it, and who are designated 

by the President, or other persons specifically authorized by law, shall 

have access to a faculty member's personnel file. 

Section B. Access. Consistent with law, each faculty rrember shall 

have access to his/her personnel file. Such access shall be during 
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no:r:mal business hours under university supervision. A faculty rranber 

shall have the right to place in his/her file such material as he/she 

detennines may have a bearing on his/her position as a faculty nanber, 

including statenents in response to any items in his/her file. 

Section C. Exclusive Representative. Representatives of the 

IFO/MEA, Association, or other persons, having written authorization 

from the faculty rrember concerned, may examine, under university supeI:Vision, 

the official file of that faculty rrember, except for the limitation 

provided in Section B hereof. 

Section D. Right to Copies. Upon written request of the faculty 

rrember, the Employer shall provide to the faculty member copies of 

rontents of his/her personnel file, except as limited in Section B hereof 

·provided that the cost· of providing such copies is l:orne by the faculty 

rrember. 

A faculty rrember shall be provided a copy or written notice of an 

addition and/or rrodification of any non-routine material ·to the faculty 

rrember's personnel file, such as grants, letters of camiendation or 

reprimand, seniority surrmaries, salary adjustrrents, and letters regarding 

retention, p:rc:m'.)tion, or tenure. Resolution of a grievance concerning 

the personnel file may include rerroval of material fran the file. 

Section E. Expiration. Annually, any material which a faculty 

nanber requests be rerroved fran his/her file shall, with the approval of 

the President, be rerroved. Annually, the faculty member may have data 

renoved from his/her file which is rrore than ten (10) years old, except 

that which is required by law to be kept therein or material whose 

rem:>val, in the opinion of the Attorney General's Office, might subject 

the university to suit for damages. 
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ARTICLE 10 

IDRKI.OAD 

Section A. Teaching Faculty t-brkload. 

Subd. 1. A faculty nenber' s teaching load shall not exceed 

fourteen (14) undergraduate credit hours per academic quarter 

nor thirty-six ( 36) undergraduate credit hours per academic 

year. 

a. For purposes of calculating teaching load, three (3) 

graduate credits shall be the equivalent of four (4) 

undergraduate credits, and a four ( 4) credit graduate 

course shall be the equivalent of a five (5) credit 

undergraduate course. Graduate equi valency shall apply 

only to courses·exclusively for graduate students. 

b. Undergraduate studio courses, activity courses, 

and private lessons shall be credited on a basis of at 

_least one. (1) _cr~t hour for each two. (2) contact hours. 

c. Undergraduate laboratory courses shall be credited 

on the basis of one (1) credit hour for each lecture hour 

and at least .one (1) credit hour for each two (2) laboratory 

hours. 

Subd. 2. Nonna.lly, the faculty rrenber will be responsible for 

ten (10) hours weekly for student advising and other contacts 

with students. Additionally, as professionals, a substantial 

anount of the faculty member's vJOrkload shall be devoted to 

coursesand class preparation, the evaluation of student performance, 

camri.ttee assignm:mts, research, ccmnunity service, as -well as 

the maintenance of professional expertise and other similar 

professional activities. These endeavors shall make up the 

balance of the faculty nenber' s vJOrkload. 
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Section B. Non-Teaching Faculty WJrkload. All members of the non-

teaching faculty such as those involved in library/learning resources, 

counseling center, student teacher supei:vision, full-titre intern supervision, 

and laboratory school teaching/supervision who are rnembers of the appropriate 

unit shall enjoy full faculty status with all the privileges and responsibilities 

pertaining thereto. The w0rkload of a non-teaching faculty member shall 

normally average forty- (40) hours within a five-day week and shall 

include tine for approved maintenance of professional expertise and 

other similar professional activities. 

Subd. 1. Librarians. Librarians shall be resp:msible for 

.irnplerrentation of library services to support the mission and 

philosophy of each institution. Librarians on each campus 

shall reccmrend to the.administration .objectives. and.m:thods 

for library services giving priority to providing services 

necessary to fulfill the educational needs of students and 

instruction~ needs of faculty. The Administration on each 

campus, after consultation with the librarians, shall schedule 

the library services. 

Subd. 2. Counseling Center Faculty Members. The w0rkload of 

a counseling center faculty rnember shall include client contact 

hours, preparation for and evaluation of client contacts, 

maintenance of professional expertise, crisis intervention and 

other professional activities. 

Subd. 3. Student Teacher Supei:visors. The full "M'.:>rkload .fo.c 

the academic year of supervisors of student teachers shall be 

detei:mined by the president after meeting and conferring with 

the Association. The meet and confer session shall include 

consideration of faculty/student teacher ratios, and travel 

requirerrents. 
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Subd. 4 . Exceptions . For those non-teaching faculty members 

whose work involves classroan teaching or other special duties 

and/or projects, the Administration shall assign duties in a 

manner that will result in a total vX>rkload oonsistent with 

that of a non-teaching faculty rnember whose workload does not 

include a teaching assignrrent or other special duties and/or 

projects. 

Section C. Excess ~rkload. An excess vX>rkload may be agreed to 

by the faculty nanber and the president or his/her designee subject to 

provisions of Article 12. 

Section D. Duty Days. 

Subd. 1. Regular Contracts. The duty year for regular contract 

· faculty :m:mbers shall consist of 168 duty· days within the 

academic year. Duty days shall not be scheduled on New Years 

Day, Presidents' Day*, Merrorial Day, Labor Day, Columbus Day*, 

Veterans Day*, Thanksgiving Day, the day after Thanksgiving 

Day, Christmas Eve Day, and Christmas Day. 

*The president may, after rreeting and conferring with the 
Association, designate alternate non-duty days for the observance 
of these days for academic units when such revisions are in 
the best interests of the university. 

Subd. 2. Extended Contracts. Faculty rnembers appointed to 

a duty year which exceeds the 168 duty days as provided in 

Subd. 1 hereof shall receive a pro-rata salaiy adjustm:mt. The 

scheduling of extra duty days shall be determined in consul L..1 L.Lon 

with the faculty rranber consistent with the needs of the university. 

Extra duty days no:onally shall not be scheduled on the days 

indicated in Subd. 1. 

Subd. 3. Limited Contracts. Limited implies a reduced "WOrkloa.d 

during the whole of the academic year, or a full or reduced 



workload during portions of the academic year. 

ao Reduced Contracts. Reduced contracts, pursuant to M.S. 354.66 

may be granted by the President to ~se faculty rranbers 

who ireet statutory eligihili ty criteria. Non-teaching 

faculty members must \\Ork less than twenty-four ( 24) 

hours per week over one (1) year in order to qualify for 

a reduced contract. A teaching faculty member must work 

less than 60% of an annual full-time load as defined in 

Section A above. 

A faculty member on a reduced cnntract shall be reinstated 

to full-tine duties upon his/her request, provided the 

request is made to the President not later than March 1 

of the previous year. 

b. Part-time faculty members with an appointment other than 

(1) those covered in (a) above, or (2) an adjunct appointment, 

_shall rec~i ve_ salary on a. prorata basis, and shall be· eligible 

for fringe benefits as listed elsewhere in this agreement. 

Section E. Academic calendar. The academic calendar of each university 

shall be established by the President. Prior to establishing or makin:J 

changes in the calendar, the President or his/her designee, shall afford 

opportunity to rreet and confer with the Association. 

Section F. Delegate Assembly. Delegates to the IFO/MEA Delegate Assembly 

and the MEA Representative Assanbly shall be released with pay one (1) day 

for each Assembly meeting. 

Section G. Head Coaches. This section shall detennine workload and 

a:xnpensation for those faculty members whose workload inclooes intercnllegiate 

athletic coaching. For the purpose of this section, an interoollegiate sport 

shall be defined as a sport tbat is rerognized by the university as having 

varsity status and whose teams engage in competition with similar teams at 

other institutions. 
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Subd. 1. Nothing in this agreement shall be interpreted as 

requiring that the university offer any particular sport. 

Subd. 2. Pursuant to Subd. 1, there will be three categories 

of head coaches: (1) Those woo coach basketball, football, 

ice hockey, or volleyball. (2) Those who coach baseball, 

swimning, gymnastics, wrestling, softball, or track. (3) Those 

who coach cross-country, golf, field hockey, or tennis. For 

purposes of determining the type of appointment offered, 

athletic directors shall be considered to be in category (2). 

Subd. 3. Head coaches in category (1) of Subd. 2 hired after 

enactrrent of this agrearent shall be offered a four. ( 4) year 

fixed-term appointment. Head coaches in category (2) of Subd. 2 

hired after enactrrent of this agreement shall, at the option of 

the President, be offered either a four (4) year fixed-tenn 

appoini::Irent, or a probationary app::,intment, or a non-tenure 

track appointrrent. Effective with the 1984-85 academic year 

only, he.ad coaches in categories (1) and (2) with probationary 

or tenured apr:ointments shall, upon their request, have their 

appointment status changed to a four (4) year fixed-tenn app::,intment. 

Subd. 4. The base salary of those head coaches, current and 

future, accepting fixed-tenn app:>intments as described in 

Subd. 3 shall be the salary indicated on the salary schedule 

in Article 11, plus 10%. 

Subd. 5. Head coaches in category (1) and those in catego1.y 

(2) with fixed-tenn contracts who accept an api;x:,intrnent including 

duties in addition to coaching shall be given a four-year 

fixed-tenn api;x:,intrnent oovering both the coaching and non

coaching assignments. The salary for the app:)intment shall be 

can;>uted in accordance with Subd. 4. 

Subd. 6. Head coaches in category (3) of Subd. 2 shall be 
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offered a probationary, non-tenure track, or tenured aPpointment 

in acoordance with Article 21. 

Subd. 7. In those cases where the President finds that 

curricular requiranents prevent crediting a :percentage of a 

full-tirre workload for coaching activities in categories (2) 

and ( 3) , the President may, after rreeting and conferring with 

the Association, authorize cx:,rrpensation in accordance with 

Article 12, OVerload Pay, and Subd. 11 of this Section. 

Subd. 8. Indi:viquals hired solely for the pu.rfX)se of ooaching 

any si;:ort list-Pd. i 11 t.h is a,_r+_icle :may be canpa"..sated at t.11.e 

adjunct faculty rate for the percentage of a full-time v;orkload 

as listed in Subd. 11 of this Section. 

Subd. 9. Nothing in this agreerrent shall precltrle the award 

of a fixed-tenn contract including head coaching duties in any 

category in accordance with Article 21, Section C, Subd. 1 (c). 

Subd. 10. The minimum percentage of a full-tirre v;orkload 

credited for head coaching activities shall be in accordance 

with Subd. 11. The percentage of a full-time workload credited 

for faculty assigned head coaching activities in two sports 

shall be, at a mini.mum, the sum of the percentages indicated 

in Subd. 11 for each sport. Nothing shall prevent the President 

fran crediting a greater percentage of a full-tirre v;orkload 

for any particular head coaching appoinblelt. 

Subd. 11. The minimum credit for head coaching activities 

shall be the indicated percentage of a full-time apr;x:,intment 

for a full academic year. 'Ihe apr;x:,rtionrnent of the percentage 

of a fu.11-t:i.rre appointment to coaching activities during each 

academic quarter during the year shall be detennined by the 

President. 
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Category 

1 

2 

3 

Coaching Activity as 
Annualized Percentage of 

Full W:,rkload 

.42 

.27 

.16 

Subd. 12. The head coach in categories (1) and (2) with an 

academic appointm:nt shall be given first consideration if a 

full-t:i.ne vacancy occurs in the depa.rt:ment or program in which 

he/she holds his/her acadanic api;x:,intnent, in accordance with 

the following procedures. 

a. Should the President 'decide to fill such a vacancy, this 

decision shall first be made known to the coach involved, 

and the coach shall have the opportunity. to apply and 

have his/her application considered in accordance with 

Article 21 prior to beginning arrJ search. 

b. Should two or rrore faculty be eligible, then the President 

shall make the api;x:,int:rrent after considering the rec:x::mrendation 

of the Depa.rtrrent. If a non-tenured head coach is appointed 

by the President, credit for sei:vice within the last 

twelve (12) years shall be granted in accordance with 

Article 21, Section C, Subd. 2(c), but nothwithstanding 

any other section of the agreerrent, such individuals 

shall serve a minimum of two (2) years in a probationary 

status. 

Subd. 13. The President may offer extended duty day oontracts 

to head ooaches who serve on non-duty days during the academic 

year. 

Subd. 14. The percentage of a full-time workload credited for 

head roaching activities in rrore than one sp:,rt shall be, at a 

minimum, the sum of the percentages indicated in Subd. 11 of 
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this Section. 

Subd. 15. All head coaches hired after enactment of this 

Article shall be covered by its provisions. Faculty currently 

employed as head coaches for intercollegiate sports listed in 

Subd. 2 , ca tego:ry 1 or 2, shall have until July 1, 19 84 to exercise 

the option of retaining their current appoin'b:nent with an 

adjustment i1:} "released ti.Jre" to reflect the ooaching a:mnitments 

in Subd. 2, or of accepting a four-year ( 4) , fixed-tenn "head 

coaching appointment," effective July 1, 1984. 

ARTICLE 11 

SALARIES 

Section A. Salaries for F.Y. 1984. 

Subd. 1. Effective July 1, 1983, salaries of tenured, probationary, 

fixed-tenn, and non-tenure track faculty merobers covered by this 

Agreerrent shall be at the rates set forth below as full-time nine-

m::mth (168 duty days) base salaries: 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $14,919 $18,859 $22,749 $26,184 
1 14,919 18,859 22,749 26,184 
2 14,919 18,859 22,749 26,184 
3 15,634 19,764 23,841 27,442 
4 16,385 20,714 24,987 28,758 
5 17,171 21,708 26,184 30,139 
6 17,995 22,749 27,442 31,587 
7 18,859 23,841 28,758 33,101 
8 19,764 24,987 30,139 34,691 
9 20,714 26,184 31,587 36,356 

10 21,708 27,442 33,101 39,930 

Subd. 2. Effective July 1, 1983, salaries of adjunct faculty 

nanbers covered by this Agreement shall be at the rate of rot less 

than $350 per quarter credit hour. 

Subd. 3. New faculty rrembers beginning employment in FY 1981 and 

thereafter shall be deerred to have been placed upon the appropriate 

20 



steps on aPf()intm:mt, and oo further step placeroent calculations 

shall be ma.de. 

Subd. 4. All faculty menbers who were praroted effective FY 1984 

shall be rroved to the proper lane at the step which was equivalent 

to their base salary in FY 1983 before prarotion, and in lieu of 

the adjustmant in Subd. 5 below, shall then be granted a bvo (2) 

step increase. For those faculty nenbers who were at steps 5, 6, or 

7 of the Instructor lane, this shall be implemented by rroving the 

faculty me:rbers to step 0, 1, or 2, respectively, of the Assistant 

Professor lane, and then granting a two (2) step increase. For 

~se faculty members who were at steps 4, 5, or 6 of the Assistant 

Professor lane, this shall be .implemented by rroving the faculty 

member to steps 0, 1, or 2, respectively, of the Associate Professor 

lane, and then granting a two (2) step increase. For those faculty 

members who -were at steps 3, 4, or 5 of the Associate Professor 

lane, this shall be implenented by rroving the faculty members to 

steps 0, 1, or 2, respectively, of the Professor lane, and then 

granting a t¼o (2) step increase. 

Subd. 5. All faculty members, except for full professors at step 

9, wh::> were in the bargaining unit in FY 1983 and who return in FY 

1984 shall be increased one (1) step upon the salary schedule, 

unless the individual is already at step ten (10). 

Subd. 6. All faculty menbers who were at step 9 of the full professor 

lane in FY 1983 .shall be noved to step 10 112 days after the ~-J.11.t1i.ng 

of the 1983-84 acadenic year. 

Subd. 7, All faculty members who were proroted fran Associate Professor 

to Professor effective FY 1982 shall be granted an additional one (1) 

step increase effective July 1, 1983, provided they are not at the 

top of their salary lane. 
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Section B. Salaries for F.Y. 1985. 

Subd. 1. Effective July 1, 1984, salaries of tenured, probationary, 

fixed-te:rm, and non-tenure track faculty members covered by this 

Agreerrent shall be at the rates set forth below as full--tim: nine-

rronth (168 duty days) base salaries: 
Assistant Associate 

Step Instructor Professor Professor Professor 
0 $15,068 $19,048 $22,976 $26,446 
1 15,068 19,048 22,976 26,446 
2 15,068 19,048 22,976 26,446 
3 15,790 19,962 24,079 27,716 
4 16,549 20,921 25,237 29,046 
5 17,343 21,925 26,446 30,440 
6 18,175 22,976 27,716 31,903 
7 19,048 24!079 29.046 'l'l A'l') ...,_, ,.,_,,;,,,. 

8 19,962 25,237 30,440 35,038 
9 20,921 26,446 31,903 36,720 

10 21,925 27,716 33,432 40,329 

Su1:x1. 2. All instructors, assistant and associate professors who 

have been at the top of their group salary lane for five (5) consecutive 

academic years shall receive the equivalent of a one (1) step 

(4. 8%) salary adjustment in the next year. Partial years of service 

at the top of the salary lane shall not be counted for this purpose. 

Su1:x1. 3. Effective July 1, 1984, salaries of adjunct faculty 

nanbers covered by this Agreerrent shall be at the rate of not less 

than $375 per quarter credit hour. 

Su1:x1. 4 • All faculty rnerobers who were in the bargaining unit in FY 19 84 

and who return in FY 1985 shall be increased one (1) step upon the 

salary schedule, unless the individual is already at step ten (10). 

Subd. 5. All faculty nanbers who are prcrcoted effective F.Y. 1985 

shall be I1Dved to the proper lane at the step which was equivalent 

to their base salary in FY 1984 before proootion, and in lieu of 

the adjustnent in Subd. 4 above, shall then be granted a~ (2) 

step mcrease. For those faculty members who were at steps 5, 6, 

or 7 of the Instructor lane, this shall be irrplerrented by rroving 

the faculty ~s to step O, 1, or 2, respectively, of the Assistant 

Professor lane, and then granting a b.o ( 2) step increase. For 

those faculty members who were at steps 4 , 5, or 6 of the Assistant 

Professor lane, this shall be imple:nented by rroving the faculty 
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mernber to steps 0, 1, or 2, respectively, of the Associate Professor 

lane, and then granting a two (2) step increase. For those faculty 

members who were at steps 3, 4, or 5 of the Associate Professor 

lane, this shall be .implem:mted by noving the faculty rrembers to 

steps O , 1, or 2 ; . reS}?eeti vely ,- of the. Profe·ssor lane, and then 

granting a two (2) step increase. 

Section C. Market factors may be acknowledged by financial award 

or other fonns of recognition. '!be distribution of noney shall be 

oontingent upon availability of funds. 

A market factor adjustmant shall be an annual oon-recurring adjustment 

of up to 10% nore than the salary indicated for that individual on the 

salary schedule. The following areas shall be designated as eligible 

for market factor increases. 

1. Cornputer Science 

a. Doctorate in Canputer Science, or 

b. Doctorate in related field with a master's degree or its 
equivalent in Computer Science 

2. Engineering 

a. Doctorate in ~gineering 

3. Business Adrninistra tion 

a. Doctorate in any one of the follCMing areas: 

1. Finance 
2. Marketing 
3. Management 
4. Accounting 
5. Management Infonnation Science 

4. Nursing 

a. R.N., M.S.N., and appropriate doctorate 

The total funds to be distributed for market factors shall be 

$100,000 for F.Y. 1985. 

Section D. Outstanling contributions by faculty members to their 

profession, mu versi ty, or mtl versi ty cx:mnuni ty may be acknowledged by 

financial award or other forms of recx:>gni tion on a one-tim3 basis. The 

total ftmds to be distributed for outstanding oontributions shall be 

$100,000 for FY 1984, an:i $100,000 for FY 1985. 
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ARTICLE -12 

OVERT.DAD PAY 

Section A. Definition. An overload shall be defined as a specific 

-assigrn'nent,·acceptable·to the faculty-manber and approved by the.-President 

or his/her designee, occurring within a faculty rrenber's period of 

appoin1::rrent, which is in excess of the faculty rrenber's ¼Orkload as 

defined in Article 10 and in Article 13, Section A. 

Section B. Compensation. Overload compensation shall be granted 

to faculty nenbers for approved assignments involving the teaching of 

oourses, ¼Orkshops, saninars, and institutes in addition to the workload 

as defined in Article 10 and in Article 13, Section A. Such overload 

compensation shall be at the rate of 1.5% of the faculty rranber's nine

rronth base saiary,. but not less than $350.00, for each quarter credit 

hour. However, pro-rata reductions in this rate of compensation may be 

implerrented by the President or his/her designee when there is less than 

full student enrollrrent in a self-supp:)rting oourse, \.vOrkshop, seminar, 

or institute. 

Section C. Application. This article shall apply in its application 

to Article 10, Section A, Subd. 1, and to Article 13, Section A, only 

where the regularly scheduled and assigned classrocm teaching ¼Ork.load 

of a teaching faculty member exceeds fourteen (14) credit hours per 

academic quarter or thirty-six (36) credit hours per academic year. 

Examples of activities excluded fran overload Pay include, but are not 

limited to, the following: internship, independent studies, student. 

teacher supervision, graduate thesis supervision, tutoring, studios and 

related kinds of individualized instruction, the pyramiding of multi

level courses, and substitution for an absent faculty nenber on a short

tenn basis. 
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ARrICLE 13 

SUMMER SESSIONS 

Section A. 'vbrkload. A full-ti.loo surrmer session v.orkload shall 

. oonsis°½- of six. (6) to eight (8) credit h~urs. In calculating credits-, 

Article 10 shall apply, except as noted in Section F below. 

Section B. Duty Days. A sunmer session shall consist of twenty

five {25) consecutive auty days, including days when registration, 

classes, holidays, and examinations are scheduled. Classes need not be 

scheduled on all duty days. 

Section C. Salaries. A faculty member who accepted an assignment 

for a full-tine surrmer session -workload in 1983 shall have his/her 

compensation adjusted to the rate of 11% of the F.Y. 1983 ending base 

. salary,· . but ~ot less than the salary already paid. A faculty rnanber 

accepting an assignment for a full-time surrmer session v.orkload in 1984 

shall be compensated at a rate which is 11% of the F.Y. 1984 ending base salary, 

but not less than $ 2, 500 . Salaries for surrmer session assignments 

involving less than a full-time sumner session -workload as defined in 

Section A above shall be pro-rated. 

Section D. Assignment. Procedures for assigning positions shall 

be reviewed and detennined annually at a meet and confer session with 

the Association. 

Section E. overload. Faculty members who perfo:rm teaching assignrnents 

in excess of a full-tine -workload during sumner sessions shall receive 

overload pay as described in Article 12. 

Section F. Graduate Studies. There shall be no pro-ration of 

graduate credits {as provided in Article 10, Section A, Subd. 1) in the 

calculation of sumner session -workload. 
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ARTICLE 14 

INSURANCE 

Section A. Group Insurance. The Einployer agrees to offer 

during-the life of this Agreem:mt; Group Life, Health,- Surgical, Medical 

and Hospital benefits; and Dent.al benefits equivalent to those in the 

existing contracts of insurance and the certificates issued thereunder 

subject to the nodifications contained in this article. However, benefits 

under any particular Health Maintenance Organization are subject to 

change during the life of this Agreerrent upon action of that Health 

Maintenance Organization's Board of Directors and approval of the Employer. 

Section B. Life Insurance. The Employer agrees to provide and pay 

for the following tenn life insurance and accident.al death and disrnanbenrent 

coverage for all eligible employees (double indemnity applies in the. 

case of accidental death): 

168 Duty Day 
Base Salary 

$20,000 or less 
$20,000 - $30,000 
over $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidental Death & 
Disrremberment-Principal Sum 

$20,000 
30,000 
40,000 

An employee who beco:rres totally disabled before age 70 shall be eligible 

for the extended benefit provisions of the life insurance policy until 

age 70 • Current recipients of extended life insurance shall continue to 

receive such benefits under the terms of the policy in effect prior to 

July 1, 1983. 

Section C. Employer Contribution for Heal th Insurance. From i ·1:1:') 

effective date of this Agrearent through October 4, 1983, the Employer 

shall contribute toward the oost of employee and dependent health and 

dental coverage an anmmt equal to the Einployer' s contribution in effect 

on June 30, 1983. 

Effective October 5, 1983, the Einployer shall oontribute the lesser 

of the tot.al employee Blue Cross and Blue Shield rronthly premium or the 
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rronthly premium of the carrier covering the employee toward the cost 

of employee health coverage. 

Effective October 5, 1983, the Employer shall contribute a flat

. rate dollar . arrount per .YJPnth up to· tne. total dependent Blue Cross and 

Blue Shield insurance premium for all errq_)loyees carrying dependent 

ooverage not to exceed the total cost for dependent coverage. 

Eligible en;:>loyees may select coverage under any one of the Health 

Maintenance Organizations, fee for service health plan~ Preferred Provider 

Organization, or any other plan offered by the Employer. Effective 

October 5, 1983, the major rrroical benefits under the fee for service 

plan shall pay 80% of the first $5,000 and 100% of the remainder up to a 

lifeti.lre maximum of $500,000 per person, after an annual deductible of 

$100.00 per employee or $300 per family. 

The parties agree that effective October 5, 1983, the following 

changes will be made in the fee-for-service plan: 

1. The rrroical/surgical benefit shall pay ninety percent (90%) of 

the usual, custanary and reasonable charges as defined in the 

current contract with the fee-for-service carrier. 

2. After an annual out of pocket cost of $1,000 per employee or 

$1,500 per family, the major rredical benefit for outpatient 

nervous and m:mtal treatment and chemical dependency treatment 

shall provide 100% payment of all eligible charges up to the 

lifetilre maximum of the policy. 

3. In those geographical areas where specified hospitals lirni t 

charges in accordance with an agreerrent with the fee-for-

service carrier, the hospital benefits shall be paid as specified 

in Section C herein when employees or dependents are confined 

to a participating hospi ta1. Employees electing a non-participating 

hospital in the geographical area covered by the agreement 
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. . 4. 

will be responsible for any charges for themselves or their 

dependents that exceed the charges that -would have been paid 

by the carrier for the sane service at a participating hospital. 

As. soon as -the fee-for-service.carrier offers a-plan-limiting 

physicians' charges in accordance with a contract with the 

carrier, the Employer will subscribe to and implement the 

plan. 

5. The Employer will contract with the fee-for-service carrier to 

reimburse enployee costs in accordance with the carrier oontract 

when the employee or dependent is confined to a licensed 

hospice. 

6. The Employer will contract with the fee-for-service carrier to 

reimburse E:¥Tif?loyee costs in accordance with the carrier a::mtract 

when the employee or dependent is confined to a licensed 

birthing center. 

Section D. Employer Contribution for Dental Insurance. Effective 

October 5, 1983, the Employer shall contribute the lesser of the total 

employee Delta Dental rronthly premium or the rronthly pranium of the 

dental carrier covering the employee toward the cost for anployee coverage. 

Effective October 5, 1983, the E.rnployer shall contribute the lesser 

of one-half (½) the dependent Delta Dental rronthly premium or the premium 

of the carrier covering the dependent to:Nard the cost of dependent 

dental coverage. 

Eligible enployees may select coverage under the fee-for-service dc.n b:tl pl.;1.n 

offered by the Employer or any other dental plan offered by the Employer. 

Section E. Optional Insurance. Up to $105,000 additional life 

insurance may be purchased by employees, subject to satisfactory evidence 

of insurabili ty, in increments established by the Employer. Dependent 
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coverage of $3,000 for each dependent and up to one-half (½) the principal 

st:Jm carried by the employee for the spouse shall also be available for 

purchase. 

The F.mployer shall continue to make available all other existing 

optional insurance coverages. 

Section F. Group Premium for Early Retirement. Unless nodified by 

other provisions of this agreanent, employees who retire fran state 

service prior to age sixty-five (65) and who are entitled at the t:i..Ire of 

retirenent to receive an annuity under a state retirement program shall 

be eligible to continue to participate; at the.State .group pratlum rate, 

at the employee's expense in the group hospital, madical, and dental benefits 

as set forth in Minn. Stat. 43A. 27, Subd. 3. 

Section G. _Life Insurance -- Retired Enlployees. Enlployees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the employee is eligible for and receiving 

benefits under a state retirem:mt program. A $500.00 death benefit 

shall also be payable to the designated beneficiary of an employee who 

becares totally and perrranently disabled after July 1, 1983, and who at 

the t.irre of death is receiving a state disability benefit and is eligible 

.for a deferred annuity under a state retirem:nt program. 

Section H. Insurance Coverage for Laid Off Faculty Members. All 

eligible tenured faculty nanbers who have l:een laid off pursuant to the 

provisions of Article 23 shall continue to be eligible to receive the 

benefits provided in this Article for a period of six ( 6) rronths f:ran 

the effective date of lay off. Such faculty nellbers shall have the 

option to continue to participate in the group insurance programs in 

accordance with Article 23. 

Section I. Open En.rollrrent. There shall be an open enrollment period 

annually for the coverages available under Section C of this Agreement 

lasting a minimum of thirty ( 30) calendar days. The open enrollment 

period shall cx::lllm:Ilce on a mutually acceptable date. For employees 
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retiring and entitled to receive an annuity under a State retirenent 

progr~, there shall be an open enrollrnent period for a thirty (30) day 

calendar period imnediately preceding the date of retirement. Changes 

in coverages shall bec:x:im: effective at the beginning of the payroll 

period nearest October 1 in each year or the first day of the first full 

payroll period following the employee's retirenent. 

There shall be an open enrollm:mt period for the ooverages provided 

tmder Section D above during the first year of this Agreement lasting a 

minimum of thirty (30) calendar days and cccrm:mcing on or before 

F~hrn~ru 1 1 QQ,1 ----..1. ... , .... _,"" ... 
Section J. Eligibility for Employer Paid Benefits. An employee 

who is employed for at least seventy..:.five percent (75%) of a regular 

academic year (the 75% mininrurn requirement can be either a 168 duty day 

oontract at .75 load or a contract for 75% of 168 duty days at full load 

or sorre equivalent combination) shall be eligible for Employer paid 

benefits. A faculty nernber initially hired during the academic year on 

a tenured,· non-tenure track, or probationary contract may rec~ive state 

benefits if the initial tenured, non-tenure track, or probationary 

contract is for a minimum of .75 load for the duration of that initial oontract. 

Benefits shall becare effective on the first.day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of employrrent or rehire, exclusive of sumrer 

sessions. An employee must be actively at Y.C>rk on the date state life 

insurance benefits increase except that an anployee who is on a pai<::l 

leave of absence on the date state life insurance benefits increase 

shall also be entitled to the increased life insurance ooverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until such dependents are released f:ran the hospital. 

'lhis also applies to any optional ooverages. In no event shall the 

dependents' coverage becare effective before the employee is oovered. 
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Benefits provided under this Article shall continue as long as an 

employee ~ts the basic eligibility requir~ts. An employee eligible 

for basic coverage paid by the Enployer shall have such coverage maintained 

during the period of a sabbatical leave. Coverage will continue when an 

employee is off the payroll due to work related injucy or disability and 

is either receiving workers' compensation payments or on leave of absence 

as provided· in Article 17. Sick leave cannot be used for the purpose of 

continuing state paid insurance by keeping an employee on the state 

payroll for one (1) working day per pay period during the t.uoo the 
. . 

employee is on an unpaid leave of absence. 

Coverage will tenninate at the end of the payroll period of the 

effective date of resignation, termination, or non-renewal. However, a 

fixed-term employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the President by May 1 of 

each year that the ernployee will be rehired. 

Employees on leaves without pay may continue their insurance ooverage 

at the Einployer's expense in accordance with Article 18, Section D; 

employees on any other type of unpaid leave of absence may oontinue 

insurance for up to one (1) year at their own expense. Any employee who 

resigns, is tenninated, or not rehired at any tim: shall be given a 

notice of eligibility' to continue insurance at his/her expense for 

twelve (12) nonths. 

For errployees age sixty-five (65) and over, insurance ooverage 

shall be coordinated with relevant health insurance benefits provided 

through the federally sponsored Medicare program. 

Section K. Qnployee Paid Benefits. An a:nployee employed on the 

basis of 50% to 75% of a regular academic year may, at his or her own 

expense, elect to be covered by the benefits provided for in this Article. 
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ARTICLE 15 

TRAVEL 

Section A. Reimbursement. Faculty rrembers engaged in expressly 

assigned travel by the Employer shall be reimbursed for expenses. actually 

incurred while in travel status in accordance with the travel regulations 

established by the State University Board. Copies of current travel 

regulations shall be readily available on each campus. 

Section B. Use of Private Vehicles. 'Whenever practicable, state

owned vehicles shall be made available to faculty rranbers required to 

travel on behalf of the Employer. The President may elect to allCM 

rrembers to use personal vehicles on a case-by-case basis and reimburse 

the mileage resulting at the rates provided under the state travel cr:egulations. 

Except for errergency circumstances, or when defined by the President as 

a condition of ernployrrent at the tine of initial employm:mt or thereafter 

when agreed to by both parties, a faculty rrember shall oot be required 

to use a personal vehicle for university purposes. 

Section C. Professional Travel. For each fiscal year (1983-84; 

1984-85) of this Agreement, each acade:nic depart:m:mt will be allocated 

professional travel funds, at the rate of $150 in FY 1984 and $200.in 

FY 1985, per each full-t:i.rre equivalent faculty rrember in the department 

as of the beginning of each acade:nic year. The rrembership of each 

depa.riJrent shall, through a derrocratic process, detennine an equitable 

procedure for the distribution of such funds to the faculty rrembers. 

Ftmds provided by this Section shall be used only for financing travel 

to professional conferences, ¼Ork.shops, and similar meetings for professional 

develoµnent of the faculty m:rnber. The department may carry over any 

portion of its allocation fran the first to the second year of the 

biennium. 
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ARTICLE 16 

SEVERANCE PAY 

Section A. Eligibility. Severance pay shall be granted to employees 

in accordance with the following provisions: 

Subd. 1. All faculty .nenbers who have accrued twenty (20) 

years of service in the State University System shall receive 

severance pay upon separation fran the System. 

Subd. 2. Probationary and tenured faculty members who have 

fewer than twenty (20) years of service in the State University 

System shall receive severance pay upon mandatory retirerrent, death, 

permanent lay-off, or receipt of separation incentive. Faculty 

members on non-tenure track or fixed-term appointments, other 

than those funded by rronies fran an outside jurisdiction or 

agency which may terminate such funding in a manner beyond the 

control of the Employer, who have at least ten (10) years of 

service in the State University System shall receive severance 

pay UJ;X)n mandatory retir~t, death, or discontinuance of 

employment. Fixed-tenn faculty members in positions funded by 

rronies from an outside jurisdiction or agency which may tenninate 

such funding in a manner beyond the_control of the Eirployer 

may, after ten (10) years of service in the State University 

System, receive severance pay in the event of mandatory retirement, 

death, or discontinuance of e:nployment to the extent the 

funding source pennits. In the event of death, such benefit 

shall be made to the beneficiary designated by the faculty 

member under the Minnesota Teachers Retirement Association .. 

Subd. 3. Faculty manbers who retire fran the State University 

System after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retirement program 

shall also receive severance pay. 
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Section B. Computation. Severance pay shall be computed at 40% of 

the faculty member's regular accumulated but unused sick leave balance 

multiplied by the faculty member's regular daily rate of pay at the tirre 

of separation. The base for a:,rnputing severance pay shall not exceed 

125 days. Should the faculty IlE.Illber have less than 125 days of regular 

sick leave accumulated, the difference may be transferred fran lapsed 

sick leave for purp:,ses of calculation of severance pay. 

Section C. Reappoin'btalt. In the event a faculty menber who has 

received severance pay is subsequently reappointed to the State University 

System, future severance pay for that individual shall be canputed upon 

the difference between the arrount of accumulated sick leave restored to 

the faculty member's credit at the tirre of re-employment and the arrount 

of unused sick leave at the tirre of the faculty n:anber's subsequent 

eligibility. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. . In addition to the above, any faculty 

member who has served at least fifteen (15) years in the State 

University System and is at least fifty-five (55) years of age 

sha~l be eligible for early separation. 

Subd. 2. Compensation. An eligible faculty rranber who elects 

early separation through resignation or early retiranent by 

May 15, to be effective the imnediately following July 1, shall 

receive ccmpensation equal to his/her base salary minus 10% of 

his/her base salary for each year beyond age fifty-five (55) ~ 

Aft.er meeting and conferring with the Association, the President 

may designate departrrents or programs in which faculty nenbers 

choosing the incentive shall receive compensation equal to 

his/her full base salary. The faculty member shall receive 

the ccmpensation in two equal annual payrcents, the first upon 
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separation and the second the following July 1, or on other 

reasonable terms as conveyed by the faculty member and accepted 

by the administration. 

Subd. 3. Maintenance of Benefits. The separated faculty 

member shall have the right to oontinue, at the employer's 

expense, health insurance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirem:mt payments detennined in accordance with 

appropriate statutes and regulations. 

ARTICLE 17 

PAID LFJ\VES OF ABSENCE 

Section A. Sick Leave. 

Subd. 1. Fifteen (15) duty days of sick leave shall be credited 

to all new full-t:i.m: faculty members at the time of their 

employm2nt to cover possible disability during the first 

fifteen (15) nonths of employment. Beginning with the 16th 

Ironth of employment, each faculty member will be credited with 

one (1) additional day of sick leave for each succeeding nonth 

or portion thereof of employment canpleted within the regular 

academic year, but not to exceed three ( 3) days per quarter, 

plus one and one-half (l½) days for each single surrmer session 

and three (3) days for each double surrmer session employed. 

Subd. 2. Unused sick leave may accumulate to a total 0£ one 

hundred twenty-five (125) days. Sick leave earned over the 

maximum will be considered lapsed but shall be recorded to 

his/her credit. In the event that a faculty rcerber with an 

illness exhausts his/her current accumulated sick leave, and 

has lapsed sick leave reoorded to his/her credit, additional 
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sick leave shall be granted by the President upon valid :rredical 

docum:ntation, to the extent required by the enployee's 

illness, but not to exceed the total anount of his/her lapsed 

sick leave. 

Subd. 3. Faculty members on a full-tirre fixed-tenn appointrrent 

as provided for in Article 21, Section B, Appointrrent of 

Faculty, shal-1 be credited upon initial employment with one 

(1) day of sick leave for each nonth of service. 

Subd. 4. Individuals carmencing errployment on less than a 

full-time basis shall be given sick leave credit as described 

in this Section, at the ccmrencerrent of errployment on a pro

rata basis. Such part-time faculty m:rnbers shall accumulate 

sick leave on the basis_ of one (1) day ~r nonth employed pro

rated by the fraction of the time employed. Use of sick leave 

for such faculty m:rnbers shall be deducted on a pro-rata basis 

according to the fraction of the time enployed at the time of 

leave. 

Subd. 5. Sick leave shall be granted by the President for 

absen~s made necessary by reason of illness_or disability, 

including terrp:,rary disabilities caused or oontributed to by 

pregnancy, miscarriage, abortion, childbirth and recovery 

theref:rcm; by exposure to contagious disease which may endanger 

the individual or the public health; or by illness in the 

inmediate family of the faculty nenber, making it neccss.::u.y 

that the faculty member be absent fran his/her duties. In the 

case of absence for illness of nenbers of the inmediate family, 

the tenn "inmediate family" shall be defined to incllXie the 

spouse, brothers, sisters, children, ward, parents or parents 

of the spouse living in the faculty nenber' s h:>usehold. The 
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President may extend the provisions to include other residents 

of the household. 

Subd. 6. Any faculty member re-erployed within one (1) year . 

at the sane or at any other university within the Systsn shall 

_have unused accumulated sick leave reinstituted and posted.to 

the errployee's credit in the reoords of the E!li')loying university, 

provided such· sick leave was accrued in accordance with the 

provisions of this Agreement and provided such sick leave has 

not been used in the calculation of severance pay. In the 

event such sick leave was used ii:i the calculation of severance 

pay, the faculty member shall have 60% of the unused accumulated · 

sick leave reinstituted and posted to the faculty member's 

credit. 

Subd. 7. All unused sick leave earned prior to ratification 

of this Agreenent shall ranain in full force and effect, and 

shall be credited fully to each faculty nenber's sick leave 

accumulation. 

Section B. Bereaverrent Leave. The use of a reasonable period of 

l~ve, up to five (5) -days per occurence, shall l:>e granted in case.of a 

death in the imnediate family. The term "imnediate family" shall be 

oonstrued to mean the sp::,use, the parents, guardian, children, grandchildren, 

brothers, sisters, grandparents, or wards of either the faculty member 

, or faculty nenber' s spouse. Bereavanent leave shall not be deducted 

from sick leave in the case of relatives of the faculty member or the 

spouse's parents. Bereaverrent leave shall be deducted fran sick leave 

in the case of other relatives of the spouse. Additional time may be 

allowed by the president depending upon circumstances. 

·section C. Military leave of Absence. Faculty nenbers who are 

nenbers of the state or federal anned service are entitled to leave of 

absence with pay as defined in Minnesota Statutes. 
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Section D. Court Related Leaves of Absence with Pay. Faculty 

nanbers shall be granted a leave of absence with pay for: 

Subd. 1. service U{X)n a jury. 

Subd. 2. Appearance before a court, legislative cx:mnittee, 

or other judicial or quasi-judicial l:xxfy in response to subpoena 

or other direction by proper authority. If the faculty member 

is the plaintiff, the faculty rrember shall reimburse the 

university for expenses incurred for a substitute not to 

exceed the faculty member's salary for the work days missed., . 

Subd. 3. Attendance in_ court in connecUon with a faculty 

nenber's official duty, such attendance including the time 

required in going to the oourt and returning to the faculty 

nanber' s place of work. 

Section E. Einergency/Personal Leave. A faculty rrenber may be 

granted up to three (3) days (non-cunrulative) of emergency or personal 

leave per fiscal year for situations not covered by other provisions of 

this Agrearent that arise necessitating the absence of the faculty 

nenber fran the campus. Whenever possible, the faculty member shall 

apply for prior approval of the leave by the President.· 

Section F. Sabbatical Leave. 

Subd. 1. The President may grant a sabbatical leave to an 

eligible faculty rrenber who prop::,ses to undertake a scholarly 

:research project, additional study or other endeavor that will 

enhance the faculty rcsnber's oontribution to the university. 

At the beginning of each fall quarter, the President, after 

rreeting am conferring -with the Association, will establish 

a schedule for application, for consideration and announce:nent 

of the sabbatical leaves. 

Subd. 2. In order to be eligible for sabbatical leave, a 
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faculty rrember must have completed at least six (6) years of 

service at the university since the faculty rrenber's initial 

date of enployrnent, or since the expiration of such faculty 

member's previous sabbatical leave. '!be granting of sabbatical 

leave shall be contingent upon the President's determination 

that funds are available for this purpose and that staffing 

requirements ·of the university can be met. Where sabbatical 

leave is denied, reasons therefor shall be cx:mnunicated to 

the faculty.menber in_wri1::ing. _However, the faculty.member 

shall be granted a full year sabbatical, upon request, after 

cxxrpletion of ten (10) years of service, or since the expiration 

of the faculty member's last previous sabbatical leave, subject 

to Subd. 3 below. Should rrore than 25% of the faculty of any 

particular department or program be eligible for and request 

such a leave, the president shall grant such leave to the 25% 

who are rrost senior, and delay the grant of leave to other 

faculty until the following year. The president may grant 

such sabbatical leaves for two (2) quarters or one (1) quarter 

where financially and progranmatically feasible •. The granting 

of such partial-year sabbaticals shall be based upon years of 

seniority since the last sabbatical or the years of seniority 

at the university if the faculty rcenber has never been granted 

a sabbatical leave: in case of a tie, the faculty menber with 

the longer continuous service with the university shall l1-.1vc 

priority. Leaves taken for reasons of professional improvem:nt 

directly relating to the faculty member's uni\1en!i...ty 

responsibilities shall be ooun.ted as time served tcMards 

eligibility for sabbatical leave. A full year's credit shall 

be given for each year of such leave but shall mt exceed 

two years. 
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Subd. 3. The faculty rnanaer's proposal for sabbatical leave 

shall include a written plan consistent with the purpose 

outlined in Subd. 1 above and an indication of the quarter(s) 

that the faculty nenber intends to be on leave. '!be faculty 

member shall agree in writing to return to the tmiversity for 

at least one (1) year of service after the conclusion of the 

sabbatical. In the event the faculty member fails to follow 

the broad outline of his/her plan or to return to the tmiversity 

for one (1) year of service after the conclusion of the . . .. . . . . . . 

sabbatical, the faculty member shall refund to the university 

such funds, awarded during that sabbatical period. 

Subd. 4. Sabbatical leaves may be granted for one (1) quarter 

at full base salary, for btJO (2) quarters at 2/3 of base salary, 

or for a full academic year at one-half (½) of base salary. 

Effective with FY 1985, sabbaticals for a full academic year 

shall be granted at ~thirds (2/3) of base salary. For 

part-ti.m: faculty members, the arrount of sabbatical pay shall 

·be adjusted pro-rata • 

. Subd. 5. Faculty ne:nbers . on sabbatical l~ve may accept 

scholarships, fellowships, grants, or ~loyrnent during the 

sabbatical leave, provided such scholarships, fellowships, 

grants, or enployrnent afford experience which serves the 

puri;:ose of the sabbatical leave. 

Subd. 6. Faculty nenbers at tmiversities operating on oth~c 

than a quarter systan shall be afforded leave options equivalent 

to those provided above. 

Subd., 7. A faculty member shall be eligible for oontinued 

group insurance benefits as provided by law during the 

oourse of the leave. 
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Section G. Accrued Benefits. A faculty me:nber while on leave shall 

retain all rights and aCCln'tlUlated benefits. Such benefits shall continue 

to accrue for the period of time that a faculty menber is on leave pursuant 

to this Article. 

Section H. Paid Leave of Absence. The President may grant a faculty 

nenber a paid leave of absence up to one (1) ye~ in length for the 

purpose of retraining or further training to meet the prograrrma.tic needs 

of the tmiversity. 

Section A. Leaves. 

ARTICLE 18 

LEAVES WI'lliOUT PK:£ 

Subd. 1. General Leaves. A faculty rrenber may request a leave 

. of absence for valid reasons, for an initial period not to 

exceed two (2) years. A request for leave shall be made as 

early as practicable and shall include a statarent as to the 

purpose for which the leave is requested, including its value 

to the faculty m:mber and the University. The President 

shall consider the effect of such a leave upon the University, 

and a request shall not be arbitrarily denied. A general 

leave of absence beyond two (2) consecutive years may be 

granted at the discretion of the President. 

Subd. 2. Educational Leave. The President may grant an 

educational leave at the request of the faculty nenber wh~1 

the purpose of the leave is to work toward certification or 

an advanced degree, if the ra:;ruest is made in a reasonable 

time in advance of the leave. Such requests shall not· be 

mrreasonably denied. Upon retum to the University the faculty 

member shall be entitled to credit for years of seniority 

41 



accumulated during and prior to the leave. Nonna.Hy, an 

educational leave will not extend beyond two (2) years, but 

may be extended by the President. 

Subd. 3. Extended ~aves. Extended leaves of absence of at 

least three (3) but no nore than. ~ive (5) years may be granted 

in accordance with M. S. 136 ~ 88. Notwi thstan:ling any other 

section of this Agreanent, retention and accrual of all rights 

and benefits for faculty on extended leave shall be governed 

by M.S. 136.88. . 

Section B. Parental ~ave. Upon request, a parental leave of 

absence without pay shall be granted to natural or adoptive pa.rents. 

Faculty nerbers who intend to use parental leave acoording to the 

provisions of this Section should·notify the Administration as soon as it 

is practicable. The leave shall ccmnence on the date r8=Illested by the 

faculty member, and shall continue for a period for up to nine (9) 

nonths; however, when feasible, an effort should be made to begin and end 

a leave coincidental with the beginning of academic quarters. Parental 

leave may be extended for an additional nine (9) nonths upon application 

to and approval by the Administration. ·. 

Section C. Maintenance of Benefits. While on unpaid leave the 

faculty member shall have the right to continue, to the extent pennitted 

by law, any or all benefits, provided any direct cost resulting therefran 

is reimbursed to the Employer by the faculty member. 

Section D. Aecrued Benefits. A faculty member while on leave 

shall retain all rights and accumulated benefits. A faculty member on 

leave pursuant to Section A, Subd. 2 of this Article or a tenured faculty 

neti:)er on General or Extended leave of absence for purposes ju:iged by 

the President to be of benefit to the institution, such as service or 

arployment in the area of their expertise, shall be entitled to credit 
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for years of seniority for purposes of layoff accumulated during the 

leave, and shall be entitled to oontinuation of insurance benefits, 

unless provided through outside E!lll)loyrrent during the leave. 

ARTICLE 19 

NC1I'ICE OF VACANCIES 

Notice of any vacancies in the State University Systen shall be made 

known to the faculty by neans of posting on bulletin boards designated 

for such purposes, and. shall be included in the U~versity/President's . . . . . . : . . . . . 

newsletter and shall be sent to the IFO,/MEA simultaneously with any 

other publication of the vacancies. Notification to faculty who are 

oot su:::cessful applicants shall be sent prior to the anrx::>unce.n:ent of 

the~ of the successful applicant. 

ARI'ICLE 20 

DEPARIMENTS AND DEl?AR™ENT CHAIRPERSONS 

Section A. Departmants. 

Subd. 1. The President may, after meeting and oonferring, 

designate various acadenic depa.rtm:mts consistent with the 
·.. . . . . . . 

institution's mission and acadanic soope of activity. 

Subd. 2. All faculty nenbers shall be menbers of at least 

one (1) department or equivalent administrative unit. Nothing 

in this Article shall be oonstrued to c:x::mpel the Employer to 

have a chairperson in any given departmant. In departrrenw 

where the administration has decided not to have a chairperson, 

the depart:nent may elect and propose annually a person to 

carry out the procedures required by the cx:>ntract. 

Subd. 3. Departnents shall have the right to·establish, 

through a &m:>cratic process and in a manner consistent with 

university procedures and. the provisions of this Agreanent, 
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departnl:mtal p::,licies, procedures and schedules . The department 

may make reccmnendations, forwarded through the department 

chairperson, on its own behalf ooncentlng such matters as 

personnel actions, bucigetary matters, teaching assignrrents, 

the departmental curriculun, classrocm and equivalent duty. 

schedules, etc. The department shal~ establish appropriate 

a::mni.ttees.as the need arises. 

Section B. Depart:mant Chairpersons. 

Subd. 1. The responsibility of the department chairperson 

shall be~ p~ide academic and administrative ccordination. 

Sub::i. 2. The department chairperson shall CCX)rdinate the 

activities of the depart::ITent through a process of regular 

cx:msultation with all the members of the departrrent and the 

President of the university or his/her designee. The chairperson 

shall provide cxx,rdination within a department in respect to 

departmental rights and functions as described in Section A of 

this article. 

Sub::i. 3. The chairperson shall be responsible for fo:rwarding 

~dations of the depa.rtm=nt to the appropriate administrative 

personnel, but shall not be restricted from sul:mitting, his or 

her own reactions or reccmnendations to the President or 

his/her designee, whether or not such chairperson reccmnendations 

ooincide with those of the faculty. Copies of such reactions 

and recamerrlations shall be made available to the dcp_,J_-t·H'1_:nt 

members, except for those concerning personnel matters. 

Reccmnendations and/or :reactions pertaining to personnel 

actions shall be in acoordance with the provisions of the 

appropriate article(s) in this agreanent. 

Section C.. Release Tine and canpensation. 

Subd. 1. All department chairpersons of depa.rtm:mts of five 
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(5) or nore FIB nembers shall be offered appointments of at 

least 196 duty days, l¥Jwever, chairpersons shall not be obligated 

to accept an appointment for longer than 168 duty days. 

Chairpersons of smaller departments may be offered appointments 

of longer than 168 duty days in duration if in the discretion 

of the President the duties of such chairpersons require 

extended appointments. The 196 duty days of the extended 

appointment shall oonsist of the 168 academic duty day schedule 

plus three (3) oontigoous days, plus either Sumer Session I 

or Sumner session II. 'llle choice of surnner session arrl schedules 

other than this shall be detellnined with the chairperson. 

Subd. 2. During the regular academic year, depart:lnent chairpersons 

shall have release~ according to the listed schedule 

below. Release time may be averaged during the course of the 

academic year in order to meet the requirements of the listed 

schedule. 

Fl'E 

1-3 FTE Merrbers 
4-15 Fl'E Members 

16-24 FTE Members 
6$, e~ more 

Release Time 

by arrangarent 
1/3 to 1/2 time by arrangem:mt 
1/2 to 2/3 time by arrangarent 
~/3 t© full-time ·by anamgerrent· 

Arrangenent shall be subject to approval by the President 

after consultation with the individual depart:lnent chairperson. 

Sub. 3. During the &mner session t:oose department chairpersons 

on rrore than a nine (9) nonth app:,intment shall not have 0. 

teaching load which exceeds a maxinn.m of one (3 or 4) credit) 

course at one surrmer session. 

Section D. Selection. 

Subd. 1. Search. When a department chail:person is to be 

selected, the President or his/her designee, after cxmsultation 

with the department faculty, shall deteDnine whether the n€M 
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chairperson is to be chosen fran within the university or 

whether the search shall incltrle candidates fran outside the 

university. In either case, an election shall be held by ~e 

faculty of the department for the purpose of selecting the 

naninee. 

Subd. 2. Nani.nation. 

(a) The nane of the candidate receiving the majority vote in 

a secret ballot election shall be sul::mitted tb the 

President or his/her designee as·the department's ncrninee 

for _the position of chairperson. 

(b) Within ten (10) Y.Orking days of the receipt of such 

ncmi..nation, the President or his/her designee shall 

either appoint the ncininee or notify the me:nbers of the 

depa.rt:nent in writing that he/she declines to appoint the 

naninee, and upon request of the department shall meet 

with the department to discuss the reasons therefor. 

(c) If the President or his/her designee declines to app::,int 

. the naninee, the departnent shall conduct a secom election 

.am.a sul:mit the narre of a different naninee to the President 

or his/her designee. 

(d) Within ten (10) Y.Orking days of the receipt of the name 

of the second naninee, the President or his/her designee 

shall appoint the naninee. 

Subd. 3. Tenp:>rary Vacancies. For tanporaxy vacancie;., ( :J uch 

as when a chai:rperson is on leave or during the interim period 

when an election is being conducted) the President or his/her 

designee, may, after consultation with the faculty menbers of 

the departirent, appoint an interim chairperson for a period 

not to exceed nine (9) nonths l.mless a longer period is 

nnitually agreed ll?'ll by the President am the department, 
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in which case the app::>in~nt may be for a pericx:1 not to exceed 

fifteen (15) nonths. 

Section E. Recall. 

Subd. 1. Up:m presentation to the President or his/her designee 

of a petition signed by a majority of the departnent nenbers 

eligible to vote, excluding the department chairperson, to 

recall the chairperson of that departnent, the President or 

his/her designee shall within ten (10) working days give to 

all nanbers of the department written notice setting forth the 

~, date (during an academic year),place and purpose of a 

· meeting to· consider the· recall petition. The President or 

his/her designee shall preside at the meeting. 

Subd. 2. A ~-thirds (2/3) vote by secret ballot of all 

department rrembers who are eligible to "VOte shall be required 

to recx:mnend to the President or his/her designee that he/she 

declare a vacancy to exist in the departmental chair. Upon 

receipt of such a reccmrendation, together with a written 

record of the minutes of such departmental meeting and a 

record by number of the votes cast, ·the President or his/her 

designee shall rreet with the department rrehl:>ers and the . 

chairperson and discuss the matter. If the President rejects 

the recall recx:mnendation, he/she shall, after discussions 

with the department and within ten (10) days, call for another 

vote up::,n the recall, the results of which shall be binding~ 

The effective date of recall shall be :i.nmediate, except that in 

the case of a first year chairperson the President shall set 

an effective date of recall which shall not be later than the 

end of the acadanic year in which the recall action was taken. 

The President's action to :ilrplenent the department action to 
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recall a chairperson, or the effective date of such a recall 

in the case of a first year chairperson, shall not be subject 

to the Grievance Procedure. 

Section F. Raroval. The President or his/her designee may, after 

consultation with_ the department, declare a vacancy to exist in the 

position of chairperson. Such action shall not be subject to the Grievance 

Procedure. In filling the vacancy, the selection shall be made in 

accordance with the provisions of Section D hereof. 

Section G. Voting Eligibility. Faculty members who have at least 

one-half (½) tim: appointm:mts in the department and have been members 

of that depari::m:nt for at least o.o (2) canplete consecutive quarters 

shall be eligible to vote in matters pertaining to the department chairperson. 

Section H. · Term. 

Subd. 1. The term of a chairperson shall be three ( 3) years. 

Subd. 2. At the end of each canpleted tenn, the office of 

chairperson shall be considered vacant. 

Section I. Directors. During spring quarter of each year prior to 

May 10 the President shall sul:rnit to the Association a list of all 

Director or similar positions for which release t.in'e and/or renumeration 
. . 

is provided. The list shall include the position description and the 

cc:rrp:nsation (m::metary and/or release tim:). A m:et and confer shall 

be held after receipt of the list but prior to the end of spring quarter 

, to exchange views and concerns with regard to Directorships. This exchange 

shall include but not be limited to additions, nodifications, discont.Lnuu tions, 

procedures and changes in conpmsation relating to the Directorship or 

similar position. 
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ARTICLE 21 

APPOINIMENT OF FACULTY 

Section A. Vacancies. When new faculty positions are created or faculty 

vacancies exist, such positions shall be advertised in accordance with 

Article 19 of this Agreement. Prior to making an appointment, the President 

shall involve the department in evaluating academic credentials of the 

candidates and in making r~tions to the President conceming the 

candidates for the vacancy. When a faculty vacancy exists because of 

resignation, retirement, death or transfer, the President or his/her 

designee shall consult with the affected department or program. 

Section B. Appointn~nt Date. All full-tirre faculty members whose 

appointnents are ef+ective after the beginning of the academic year shall, 

for the purpose of reappointment, prarotion, or canpletion of probationary 

period be considered as having begun service at the beginning of that 

academic year. This provision shall apply to all current and future 

probationary and tenure track faculty members and shall not apply in the 

calculation of the seniority. Faculty members who, by application of this 

section, ~uld have canpleted their probationary period prior to July 1, 

1983, shall be eligible to apply for consideration for tenure during the 

1983-84 academic year. 

Section C. Initial Assignment to Rank. Qualifications for initial 

assignment to faculty rank are to be as follows: 

Professor 

Associate Professor 

Assistant Professor 

Instructor 

Earned doctorate or other appropriate 
degree, plus ten (10) years of rollegiate 
level teaching or related experience. 

Earned doctorate or other appropriate degree, 
plus seven (7) years of collegiate level 
teaching or related experience. 

Earned doctorate or other appropriate degree .. 

Appropriate preparation. 

Normally, no faculty nenber may be assigned to a rank It0re than one (1) level 

below that for which he/she is qualified. In each instance, the president 

shall establish what constitutes appropriate experience and appropriate 

degrees for the purposes of assignrrent to rank. 
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Section D. App:>int:rrEnts. App:)inbrents shall be one of the following 

five types: 

Subd. 1. . Fixed-Tenn Appointrnents. 

(a) Definition. A fixed-tenn appointrrent is an appointrrent 

for_a limited period of time and is to be used only when 
the position to be filled is clearly of a tanp:>rary 

nature or is used when a position oot clearly of a tanp:>rary 

nature needs to be filled for a tanp:>rary period (not to 

be extended beyond one (1) year) when normal procedures 

do not result in the position being filled or time requirerents 

cannot be ~t. Positions extending beyond ~ years 

shall not be considered "tarporary. " 

(b) Length. A fixed-tenn appointrrent shall not exceed twelve 

(12) m:mths in duration; however, the President may 

extend such an appointment to a maximum of ~ (2) years 

when such action is deaned to be in the best interests of 

the university. Fixed-term e:nployment tenninates at the 

end of the appointrrent period, and carries no irrplication 

for future e:nployment. 

(c) Exceptions. Fixed-tenn appoint:m:nts may also be utilized 

as replace:rents for persons on leaves, or for head roaches 

in accordance with Article 10, Section G, as well as 

those financed by nonies fran an outside jurisdiction or 

agency which may terminate such funding in a manner bcyund 

the control of the e:nployer. Fixed-tenn appointnents to 

such positioos so funded may be ext:eooed beyond the two-year 

period. Fixed-tenn appointments made in accordance with 

other exceptions allowed in the 1981-83 agreenent and in 

effect as of the effective date of this agreement shall 
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continue as fixed-term app:,intm:nts until the expiration 

date of the api:oin'bn:mts. 

Subd. 2. Non-Tenure Track Appointn~nts. A oon-tenure track 

appointment is an app:>intrnent not leading to eligibility for 

consideration for tenure. A non-tenure track appointee will 

have employment for the_subsequent year unless ootified otherwise 

by March 15 ~f the year of etployment. By June 30, 1984, no 

ncre than 8% of the full-ti.me equivalent bargaining unit 

membership at each university as of the previous March 1 shall 

have this status. 

Subd. 3. · Adjunct.Appointrnent. .An adjunct faculty nanber· 

shall not teach ncre than twelve (12) credits in any one (1) 

academic year. Th.e appointment terminates at the end of the 

stated perioo and carries no implication for future employment. 

Th.e depart:nent shall be responsible for evaluating the academic 

credentials of the candidates and in making recx:mnendations to 

the President for such appointrnents. 

Subd. 4 • Probationary Appointrnents. 

(a) Definition. Probationary appointment is any appointment 

other than fixed-tenn, nori-tenure track, adjunct, or 

tenured appointm:mt. A probationary appointment~ 

that the individual holding such an appointrrent oolds it 

for a stated teJ:m but that during such tenn he/she is 

being evaluated for purposes of detel:Inining whether u:t 

not at sore fixed time an appointment with tenure shall 

be offered. Probationary appointments may be for one (1) 

year or other stated periods, and may be non-renewed 

subject to the conditions in Article 24, Section C. 

(b). When the administration decides to appoint a probationary 

faculty member within a departn"ent, a ootice of vacancy shall 
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be prepared according to normal university procedures. 

When the ootice of vacancy is approved by the university, 

non-tenure track and fixed-tenn faculty who have served five 

(5) or irore FrE years in that department may apply for that 

p:,sition. Before ccmrencing the fonnal search to fill the 

p:,sition, the deparbnent shall review all such 

applications fran e+igible non-tenure track and fixed-tenn. 

applicants. Should none of the applicants be reccntrended by 

the department or appointed by the administration, the 

fonnal search shall oontinue,, 

(c) Length. The to~ period of pro~tiona:ry ~ce prior 

to the acquisition of tenure shall not be less than one 

(1) year in the university and shall not exceed five ( 5) 

years of full-ti.m= equivalent service. For those persons 

who 1:::>ecause of prior part-t.i.ne service, reach four ( 4) 

FrE years of service during the acadanic year, the probationacy 

period shall end at the CXlTlpletion of that academic year. 

(d) canputation. The probationary period shall incltrle all 

tenured, probationary, non-tenure track, and fixed-tenn 

employm=nt _served ~1:1?-in the . previous :t::wel ve ( 12) y~qrs 

in the faculty member's university together with such 

previous higher education service in other institutions 

up to a maximum of four ( 4) years if approved in writing 

by the President at the ~ of initial at"4?loyrcent. The 

carputed probationary period shall incltXJe a probationary 

appointn-ent inrcediately prior to the granting of tenure. 

Fc,.c individuals who were previously tenured in aey mliversity 

in the system and whose rehiring rights have expired after 

layoff, appointm:m.t to a position after retraining shall 

incll.Xle a probationary period mt to exceed two (2) 
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years. Notice of oon-renewal of such appoin1:ments shall 

be given no later than May 31 of the year prior to the 

expiration of the appointment. However, fixed-tenn E!Tlployrrent 

financed by nonies received £ran an outside jurisdiction 

or agency which may terminate such furxling in a nanner 

beyond the control of the Employer shall oot be oounted 

in o:mputation of the probatio~ period, except as 

othe:r:wise approved in writing by the President. 

Subd. 5. Tenure. 

(a) Definition. An appointment with ~ure i.s an app:>intment 

granted by the Employer up::>n successful a:rnpletion of the 

· probationary period specified· in Subd. · 4 (c·) hereof. Apix)intinent 

beyond the CXlTlpletion of the specified probationary pericxl 

because of an arbitrator's award or because of clerical error 

shall oot carry with it the award of tenure. Faculty 

nanbers who hold tenure at the time of execution of this 

Agreen:mt shall be deemed to have tenure under this Agreement. 

Tenured appointments are for an indefinite period of tllile 

and individuals holding such appointrrents are autanatically 

reappointed annually tmless terminated under the provisions 

of either Article 24, Faculty Rights on Dismissal, Suspension, 

and Non-Renewal, or Article 23, Retrenchment. Tenured 

errployees on less than full-time aR?Qintments shall autcmatically 

be reappointed. to a position of at least .50 FTE but less than 

full-time each year unless te..-rm:i..nated under the p:rovid,;"ci.J 

of either Article 24, Faculty Rights on Dismissal, Suspen.c;ion, 

and Non-Renewal, or Article 23, Retrenchment. Changes in 

workload for a tenured part-time faculty nenber shall mt 

oonstitute a retrenchment so long as that workload ra:nains 

at • 50 Fm or above. 

Tenured full-time enployees who are appointed to a part-
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tine position shall be oonsidered to h::>ld tenure in that 

p:,sition, and shall retain tenure as a full-tine errployee 

upon return to full-time employment. 

Tenured part-time faculty rnenbers may apply for cx:msideration 

for tenure as a full-time anployee after three ( 3) 

crintinuous years of service in a full~t:irre position. 

(b) Except for anployees who by virtue of prior service 

credited in accordance with Subd. 4(d) above are eligible 

for oonsideration earlier, an employee shall nonnally be 

oonsidered for tenure during the fifth year of oontinuous 

· FTE semce in a tenure-earning p:,sition •. A norF-tenured. 

faculty rnenber who believes he/she is eligible for oonsideration 

for tenure shall infonn the Dean in writing so that 

appropriate action will be taken, and, if such oonsideration 

is during the fifth year of FI'E service, this procedure 

for oonsideration for tenure shall be in lieu of any 

other established procedures for oonsideration for non-renewal 

of probationary errployrrent. The President or his/her 

designee shall ask the appropriate Depart:m:mt and chairperson 

for.rec:omrendations towards the tenure of the faculty· 

nenber concerned. The President ma.y establish any additional 

procedures within the administration after meeting and 

oonferring wi. th the Association. 'nle faculty nenber shall 

be advised of the recx:mnendations sought by the Presidc~nt 

and shall be given an opportunity to c:omrent in writing. 

The President, after considering the recamenda.tions and 

the faculty nenber's o:::rments, if arry, shall decide 

whether or not to grant tenure to the faculty nerber. 

'!he President's decision shall be cxmnunicated to the 

faculty nenber by May 31. Should the President's decision 
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be negative during the faculty nanber's fifth year, the 

sixth year 's contract shall be terminal. Othe:rwi.se, the 

faculty nanber shall have tenure status. 

ARTICLE 22 

PROFESSIONAL DEVEI.DPMENl' AND EVALUATICN P!CCEDURES 

Section A. Purpose. The evaluation process shall be for the 

purJ;X>se of enoouraging and supporting professional developrent, irrproving 

instruction and academic s~rt services, and providing infoDnation 

necessary,. in part, as a cc:Jtl)Onent in.making .. personnel· ~isions.• 

Section B. Criteria. The criteria shall include: 

1. Derronstrated ability to teach effectively or perform effectively 

in other current assigrnents. 

2. Scholarly or creative achievement or research 

3. Evidence of continuing preparation and study 

4. Contribution to student growth and developnent 

5. Service to the university and ccmnunity 

Section C. Schedule. Non-tenured faculty members with appoint:m:nts 

of .5 Fl'E or rrore shall be. evaluated fonnally at least once annually. 

Unless requested rrore frequently by the faculty member, tenured faculty 

menbers shall be evaluated fo:r:maJ.ly once every- four (4) years. 

Section D. Procedure. After the IDcal Association has been provided 

an opportunity to maet and oonfer concerning implementation of this 

procedure, the President shall set a schedule for the evaluation process 

consisting of a tilootable for preparation of plans for professional 

develOf1leilt by individual faculty members, a timetable for annual 

reporting, and a timetable for the fo:r:mal evaluation at the end of the 

evaluation period. 
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At the beginning of the evaluation period, the individual faculty 

nenber, after consultation with the Dean or his/her administrative 

designee, or other:appropriate supervisor, shall prepare a plan for 

his/her professional developnent covering the period of evaluation. 

'!he faculty nenber may discuss the plan with the chairperson and with 

nenbers of the department. The plan shall include specific objectives, 

neth::>ds and expected achievements in respect to each of the criteria in 

Section B. While each of the criteria in Section B shall be addressed 

in the faculty nenber's plan, each faculty meni:>er may place a different 

arphasis on the various criteria. The appropriate Dean, his/her 

. 'adnrlnis.trati ve . designee; or -~ther appropriate·· ·supervisor" shall ~t ori .. 

the plan. Before a:mTEnting, the Dean, his/her administrative designee, 

or other appropriate supervisor may consult with the department chairperson 

and with other nenbers of the departrrEnt to determine hcM the plan relates 

to departmental goals and objectivese The faculty rrember shall have 

an opportunity to respond to these oomrents. Copies of the plan together 

with ccmnents added shall be maintained as part of the faculty nenber's 

official personnel file. 

Section E. At the end of the evaluation period, the faculty member 

shall prepare a rep:>rt and send it to the Dean, together with appropriate 

docum:mtation describing progress made in respect to achieving his/her 

objectives as specified in his/her professional developnent plan. A 

copy of the report shall be sent to the department through the department 

chairperson. The faculty nenber will then meet with the Dean to dis<.;u::;s 

ach.ie"VEm:mts made during the evaluation period. A written sumna:cy of 

the Dean's assessment of the faculty nember's aco:ttplishnents in respect 

to his/her plan, as they relate to the criteria in Section B, together 

with arrt suggestions the Dean might offer to guide future professional 

developnent activities, shall then be sent to the faculty nenber, and 
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placed in the faculty neuber's official personnel file. 

Tenured faculty nerbers, at the end of the first, second and third 

year of the evaluation perioo, shall send to the Dean a report describing 

progress made with respect to his/her plans for professional devel~t. 

Copies of these reports shall be sent to the appropriate chairperson, to 

the faculty member's dean, and to the faculty menber's personnel file. 

ARrICLE 23 

RETRENCHMENI' 

Section A. Retrenchment. A retrenchment may take place due to 

financial·. consider~tions, .program. changes, . enrolln'ent shifts., or legislative 

mandate. In the event of retrenchment, the following provisions shall 

apply: 

'I.be President shall ~t and confer with the Association, in accordance 

with the provisions of Article 6, in the event a retrenchrrent is contemplated. 

In connection with such duty to meet and confer, the President shall 

give the reason(s) as listed above for the contemplated retrenchment and 

shall provide infonnation, including infonnation of anticipated attrition, 

.and statistical and financial data having a bearing on any such conterrplated 

retrencl:lm.:m.t. 

Section B. Retrenchment Procedure. 

Subd. 1. Attrition. Whenever possible vacancies created by 

retirement, resignation, death or early separation, shall be 

used to accanplish retrenchment. 

Subd. 2. Layoff. Upon detennination by the President that 

attrition will :oot acc:x:rl1?lish the retrenchment, then layoffs 

may be instituted. After ~tin:J aoo. conferring with the 

Association pursuant to Section A hereof, the President shall 

det.ennine the particular department or prog:cam in which personnel 

reductions are to be made. Such reductions shall then be 
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accxnplished in the following order: 

(a) Adjunct, fi.xed-teJ::rn., and oon-tenure track, without priority, 

based upon prograrnnatic needs 

(b) Probationacy 

(c) Tenured faculty in the affected departltelt shall be laid 

off in inverse order of seniority as described in Article 29 

hereof. No tenured faculty nanber who has at least 

twenty (20) years of service within the State University 

System or who is within five (5) years of narrlatory 

ret.irenent shall be laid off. However, in depa.rtnents or 

program.s where positions are financed by rronies fran an 

outside jurisdiction or agency a.rrl are occupied by fixed

term or probationary faculty, such faculty may oontinue 

to hold such positions in reduced departments or programs 

unless there are tenured faculty rcenbers qualified to 

fill such positions as detennined by the President. 

Subd. 3. Advance Notice. Notice of layoff under the provisions 

of this Article, for non-tenured faculty rrernbers shall be 

funrished in accordance with Article 24,. Section C, Subd. 3. 

Tenured faculty rrernbers to be laid off under the provisions of 

this Article shall be provided ootice pursuant to this Article 

no later than May 31 of the prior year. 

Subd. 4. Sabbatical Leave. If a faculty menber had been 

scheduled for a sabbatical leave, he/she shall oot be depriv,-x\ 

of his/her sabbatical leave because he/she is subject to being 

laid off. The President may offer a sabbatical leave to a 

faculty nenber in lieu of lay off for the purpose of retraining 

in a field for which enploynent is available at the faculty 

namer's university. 

Subd. 5. The President may allow a faculty nanber wh:> has 
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been given·notiqe of layoff to spend the tenninal year in a 

retraining status. 

Subd. 6. Tenured faculty rrenbers who have been . given notice 

of layoff nay, at any time during the year of ootice, clx:x::>se 

to be pla~ on furlough instead of being laid off. Furlough 

status sha+l be under the following oonditions: 

(a) The fur~ough shall start at the en:i of the year of notice 

and oontinue for a period of no nore than t,...,o (2) years. 

(b) There shall be presunption that the faculty member on 

furlough shall retum to duty unless the President, by 

March 15 of the second year of the furlough, determines 

after ~ting and oonferring with the Association that 

the individual faculty nenber shall be laid off. In such 

event, the lay off shall begin :imrediately following the 

furlough. 

(c) Faculty on furlou:Jh shall have all recall and reassignment 

rights described in other sections of this Article, and such 

rights shall continue for three (3) years beyond the 

furlough should the individual be subsequently laid off. 

(d) Faculty nenbers on furlough shall be eligible for enployer 

paid insurance benefits at the level in force at the time 

of layoff ootice for a period of twelve (12) nonths after 

the beg.inning of the furlough. Such insurance benefits 

shall be available at the employees expense for an adcJLtional 

twelve (12) nonths. If enployer paid insurance is provided 

during furlou:;rh, the enployee shall n:>t be eligible for 

further benefits during a layoff imnediately following 

the furlough. 

(e) Tine spent in furlough sta'bls shall oot be oounted toward 

meeting the provisions of Section B, Subd 2(c) of this 
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Article. 

Section C. Catastrophic Retrenchrrent. If a retrenchm:mt within a 

tmiversity involves layoff notice being given to rrore than fifteen 

percent (15%) of the tenured faculty in an acadanic year, such tenured 

faculty shall be entitled to re-atployment rights for three (3) years 

within the systefrt,following _the same procedure used for recall in Section E. 

Section D. Reassignrrent. Tenured faculty msnbers notified of 

layoff in accordance with this Article shall have reassignment rights 

within the State University System in accordance with the following 

provisions: 

1.. Faculty nenbers shall be reassigned to a department or program 

where a vacancy exists and whenever the faculty nenber applies 

and is found qualified to fill the position. The detennination 

of whether the faculty msnber is qualified to fill the position 

shall be nade by the department where the vacancy exists. If 

the vacant position is temporary or less than full tim: the 

qualified faculty rre:nber may accept or refuse the position 

without in any way altering or affecting his/her rights as 

established in this Article. Upon detennination that no 

faculty.h'enber on notice of layoff or on the list described in 

Section F,2, of this Article is qualified, the Employer may 

proceed to fill the vacancy through nonnal procedures. 

2. Persons offered re-employment must accept such offer within 

fifteen (15) calendar days after such offer, such accept.ancx.) 

to take effect on a date specified by the President, which 

will oot require a faculty msnber to be at work earlier than 

the beginning of the academic quarter follONing the date such 

offer was made or thirty (30) days, whichever is later. Such 

a faculty msnber shall retain all accrued seniority in the 

State University System, including credit for time in layoff 



status, but shall for puri;x::>ses of this Article, begin a D.eN 

accumulation of seniority within the nt:M deparbtalt ·or program 

if in another state university. 

3. Persons wtx:> decline such offers of re-arployment waive all 

rights of reassignment as established in th.is Article am 

shall have their nanes renoved ~ran the reassignment list. 

4. All reassignment rights established herein shall expire at the 

conclusion of three years (36 ronths) fran the effective date 

of the faculty rrember's lay off or upon reassignment to a 

full-tirre tenured p:,sition in the barg~ unit. 

Section E. Recall. Tenured faculty members laid off in accordance 

with this Article shall have recall rights and rehiring preference in 

the sane or similar p:,sition in the sarre department or program fran 

which the faculty menber was laid off in accordance with the follc:Ming 

provisions: 

1. When a vacant p:,si tion is filled, laid off faculty manbers who 

are eligible for the position shall be offered re-employment 

in inverse order of their lay off from the systan. In the 

event that two or nore faculty manbers were laid off at the 

sruoo tirre, then that person with the greater senio:dty shall. 

have priority for recall. If these faculty nenbers have equal 

seniority then the person with greater length of tenured 

service in the university shall have priority for recall. If 

the vacant position is ta11?0rary or less than full ti.In:, l:h f 

laid off faculty who are eligible shall be offered the position, 

but their accepting or declining the offer shall rot jeopardize 

their recall rights as established in this Article. 

2. Persons offered re a.:ployment nrust accept such offer within 

fifteen (15) days after such offer, such acceptance to take 

effect on a date specified by the President, which will rot 
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require a faculty menber to be at ~rk earlier than the beginning 

of the acadanic quarter following the date such offer was made 

or thirty (30) days, whichever is later. 

3. Persons who decline such offers of I'e-E!'tl?loyment waive all 

rights of recall as established in this Article and shall have 

their naries renoved f:tan the recall list .. 

4. All recall r~ghts established herein shall expire at the 

conclusion of three years (36 nDnths) f:tan the effective date 

of the faculty nenber's layoff. 

1. Faculty rre:nbers wtx:> are recalled/reassigned in accordance with 

this Article and returns to et;?loyment in the System shall be 

re-enployed at their fo:orer academic rank, with oo reduction 

in their foJJie.r salary schedule position. In addition, they 

shall retain all unused sick leave accumulation -- not used in 

the calculation of severance pay at the time of their layoff -

as well as their previously earned tenure rights and sabbatical 

leave rights • If the :p:>si tion to which a faculty member is 

recalled is within the sane seniority unit fran which he/she 

was laid off then all previous seniority credit will.be restored. 

2. A list of all faculty members laid off within ~ prior three

year period shall be maintained by the Employer and distributed 

to each university and the :rro. 

3. Laid off faculty shall be oonsidered to be in an unrequesi.:ed 

leave category. After the six ( 6) nonths of ~loyer paid 

insurance benefits expire (Article 14, Section H) , the laid 

off etployee shall have the right to continue at his/her own 

expense his/her full insurance benefits at the group rate for 

an additional thirty (30) m:>nths. 

Section G. Detennination of Department or Program. Departments or 
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programs defined as of the date of execution of this Agreem:nt shall continue 

to exist unless the President after meeting and oonferring with the Association 

redefines depart:m:nts or programs based l.JIX)n the needs of the University. 

Redefinition of departments or programs by the President sh.all occur oo 

nore than once each year, and shall be anrnunced by and effective with 

the posting of seniority ;rosters on March 1st. Such detenninations of 

the President shall oot. be subject to the provisions of the Grievance 

Procedure. 

Section H. Transfer. Transfers of individual faculty members to an existing 

or to a new departnent or program on the seniority roster_shall bea::ne 

effective one (1) year after such changes are posted in accordance with 

Section G above. 

Section I. Outplacerrent Service. The State University System, 

after consultation with the IFD/MEA, shall select an outplacement oonsultant 

· and provide such services to faculty members who are given notice of 

layoff and who request the service. 

Section J. Grievance Procedure. A lay off due to retrenchrrent 

shall not be considered a non-renewal of appointment or a dismissal for 

cause, and the President's decision to retrench shall_not be subject to 

the Grievance Procedure. 

ARrICLE 24 

FACULTY RIGn'S ON DISMISSAL, SUSPENSICN, AND NCN-RENEWAL 

Section A. Tenured Faculty. A tenured faculty nenber may be 

dismissed only for just cause. In the event that the President believes 

such just cause exists, he/she shall give written ootice of the proposed 

action to the affected faculty 1lB1Der and the Iro/MEA. Further, the 

President shall furnish the faculty msnber the reasons therefor and 

shall foi:ward such reasons to the IFO/MEA unless the faculty nenber 

J:egUests that such infonna.ti.on oot be so fotwarded. 
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Section B. Non-Tenured Faculty. (Proba ti.onary, Non-Tenure Track, 

Fixed-Tenn, and Adjunct). 

Dismissal for Cause. A non-tenured faculty rrember 

may be dismissed only for just cause during the period of 

his/her appointment. In the event that the President believes 

such just cause exists, he/she shall give written notice, 

specifying ~e reasons to the faculty nenber and the p;D/MEA. 

Section C. Probationary Faculty. 

Subd. 1. The decision tD non-renew probationary faculty shall 

be made by the President and shall oot be for arbitrary or 

capricious reasons. 

Subd. 2. Should a rea:mnendation for non-renewal be made 

by the departm.::nt, the dean, or the vice president, the President 

shall invite the faculty member to meet with him/her to 

discuss the recc:mIEndation before his/her decision is made. 

The faculty member may be accx:mpanied by an IlU/MEA representative. 

Subd. 3. Notice of ncm-renav-al of probationary faculty shall 

be as follows: 

(a) Not later than March 1 of the first academic year, if the 

appointrrent expires at the end of that year, or if a 

first year appointment tenninates during an academic 

year, notice shall be given at least three (3) nonths in 

advance of its tennination. 

(b) Not later than December 15 of the second academic yeux (·:.) of 

service, if the app,intrnent expires at the end of that year, 

or, if a second year appointment tel:rninates during an academic 

year, at least six (6) nonths in advance of tennination. 

(c) No later than May 31 of the year prior to expiration of the 

appointnent during the third and subsequent years of acadanic 

sexvice. 
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Subd. 4. The probationary faculty rrember who is oon-

renewed shall, upon request, be given written reasons for 

his/her non-:-renewal within fifteen (15) days of the request. 

Subd. 5. A probationary faculty nenber who has been given 

notice of non-~enewal in the third or subse:ruent years of 

errployrrent shall, upon request, be granted an interview with 

the President by January 15th of the terminal year in order to 

discuss his/her e:nployrnent ~tatus. Any change in the decision 

to oon-renew shall be ccmnunicated to the faculty member within 

fifteen (15) days. 

Subd. 6. The probationary faculty rrember who is oon-renewed 

shall have access to the full Grievance Procedure for any 

violation of Subds • 2, 3, and 4 al:ove and shall have access 

through the President's Level of the Grievance Procedure for 

any other violations of this Subdivision. 

Subd. 7. Probationary faculty rrembers who are oon-renewed 

without evaluation in cc.rrpliance with Article 22 during the 

academic year in which the notice of non-renewal is given 

shall have their nonrenewal rescinded and obtain an additional 

year of errployrrent during which an appropriate evaluation 

shall be oonducted. 

The additional year of employrrent shall not autanatically 

confer tenure upon faculty nembers nor shall it be construed 

as authorizing the Administration to intentionally avoid oondnd'..lng 

an evaluation to thereby extend the probationary perioo. 

Faculty nenbers who fail to canplete the plan for professional 

developnent or the annual report in accordance with the ~tables 

established by the President as described in Article 22, 

Section D, shall be served a written notice to o:mply within 

ten (10) days or lose the protection provided by this subdivision. 
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Section D. Non-Tenure Track Faculty. Non-tenure track faculty 

will have errployrrent for the subsequent year unless notified otherwise 

by March 15 of the year of e:tployrrent. Such ootification shall not be 

oonsidered a non-renewal of errploym:nt requiring a stat:atent of reasons 

as required by Section C, Subd. 4, of this Article. The decision to 

give such notification shall not be subject to the grievance procedure. 

Section E. S~ion and Written Reprimaoo. 

Subd. 1. Faculty members shall be suspended, with or without pay, 

or issued a written reprimarrl only for just cause. In the event 

t\.,~t 'b.'ie Presidei1t believes just cause exists for such a suspension, 

he/she shall give written notice of the proposed action specifying 

the reasons to the affected faculty nenber and the Iro/MEA. Such 

actions shall be subject to the Grievance Procedure. 

Subd. 2. Suspension without pay shall be limited to a thirty 

(30) day period. 

ARrICLE 25 

PRCMJ'I'IONS 

Section A. Criteria. Prarotion shall be based on the principles 

of dem:>nstrated consistent performance and high achieve.rrent. 'Ihe criteria 

to be used shall incltrle: 

1) Denonstrated ability to teach effectively or perfonn effectively 
in other current assignm:mts, 

2) Scholarly or creative achieve.rrent, or research 

3) Evidence of continuing preparation, stu:iy, 

4) Contribution to sbldent growth and developrent, 

5) Service to the university and cx:mnunity. 

Additionally, length of service in rank and at the university may be a factor. 

Nonnally, three (3) evaluations will be a prerequisite for oonsideration 

for proootion (see Article 22, Professional Developnent am. Evaluation 

Procedures) • 
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Section B. 

Subd. 1. Normally, a faculty nanber who wishes to apply for 

prat0tion shall initiate the process by Novanber 15. The 

faculty rrember will canplete an application for prarotion and 

send a oopy of the application, along with supporting docurrentation 

to the departrrent, through the departrrent chairperson. A 

copy of the application for prarotion will also be sent to the 

dean. '!he recxmnendation of the departnent and of the departrrent 

chairperson along with all cbcunentation shall be sent to the 

dean by January 30. 

Subd. 2. The faculty nenber being oonsidered for prc:rcotion 

shall be provided with a oopy of the chairperson's and the 

dean's proposed reo:mtEndation to the vice president and shall 

be given the opportunity to ireet with the dean. The faculty 

rrenber may attach ccmrents to the recx::mnendations prior to 

their sul::mission, with all documentation, to the vice president •. 

The vice president's recx::mnendation, with all documentation, 

shall be sent to the President, by March 30. A copy of the 

vice president's reccmrendation shall also be sent to the 

faculty rrember. Upon receipt of the vice president's reo::mnendation, 

the faculty member may re::ruest an interview with the President 

before the President makes his/her final decision on the. 

faculty rrember's request for prarotion. The President's 

decision shall be oonveyed to the faculty me:nber in writing 

by May 10. 

The President's decision to grant or to deny pn:m:>tion shall 

not be arbitrary or capricious. Processing of any subsequent 

applications for pn:m:>tion of the faculty nenber shall take 

into acco1.mt the areas of deficiency upon which the prcm::>tion 

was denied. '1be President's decision to deny prarotion shall 

not be subject to the Grievance Procedure. 
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A faculty member who is not praroted shall, 1.JI:X)n his/her 

request, be given the opportunity to rreet with the President 

or his/h~r designee to discuss the President's decision. The 

faculty nanber may request, and shall be :furnished, written 

indications of the areas of deficiency, and guidance cx:mce~g 

appropriate courses of action to overcx:rre such deficiencies., 

Subd. 3. Failure of the depart::nental faculty or of the depart::nent 

chairperson to make a reccmoondation to the dean by January 30 

shall oot precltrle the President fran making a decision to 

pra:rcte or not to prc:rcte aJi L"1dividual subject to Sul::rl. 2. 

Section C. Effective Date. All pronotions shall take effect on 

the first duty day indicated in the appointrrent letter for the subsequent 

year. 

Section D. All instructors shall be prc:rroted to Assistant Professor 

UfX)n being granted tenure. 

ARTICLE 26 

METROPOLITAN STATE UNIVERSITY 

Section A. vbrkload. In addition to duties involving advising, 

assessrrent, curriculum developlEilt, center and other acadenic assignm:nts, 

a:mnunity service and professional developlEilt, the regular workload of 

every faculty member shall include teaching three courses -- two (2) 

oourses per year in disciplines for which one is qualified (as recamended 

by the acadanic center or program faculty and approved by the President: 

or her/his designee), and one (1) individualized educational planning course 

(or any course that replaces it). A faculty nenber with a half-time a::>ntract 

will teach one (1) discipline oourse and one (1) individualized educational 

planning course during the teJ:m of her/his appointnent. The teaching 

responsibilities of a faculty member on an extended oontract will be 

assigned by the President or her/his designee. The President or her/his designee 

68 



may assign rrore than one (1) oourse to a faculty member per quarter. 

Section B. OVerload. In addition to her/his regular duties, a faculty 

rrenber, with prior approval by the President or her/his designee, may :perfonn 

duties on an overload basis.. Overload duties may incl\Xle teaching, as 

defined belCM, and, during extended non-duty day :periods, degree plan 

oonsul.tations, degree plan reviews, and assessment of experiential learning. 

Fbr perfonning overload duties faculty nenbers shall be canpensated at 

the sane rate as that paid to cx:mnunity resource oonsultants who perfonn 

similar duties. With the consent of the President or her/his designee a 

course may be considered overload: (a) if the oourse is aoove and beyond 

the teaching resp::>nsibilities described in Section A; or (b) the President 

or her/his designee finds it appropriate. 

Section C. Advising. As part of her/his regular ~rkloa.d, at any 

point in t:iJre a faculty member with a full-time appointment shall not be 

required to advise m::>re than sixty (60) student advisees and a faculty rnenber 

with a part-tine appointment shall not be required to advise m::>re than a 

proportionate number of student advisees. 

Section D. M:>dification. For any particular faculty member, the 

provisions of Sections A, B, and C hereof may be rrodified with _the written 

consent o~ the President or her/his designee and the faculty~-

ARI'ICLE 27 

GENERAL PROVISICNS 

Section A. Iegal Counsel. If civil proceedings are brought ag;xin:.>t 

a faculty nernber for acts ocmni tted while acting within the scope of 

arployment, he/she shall be furnished legal oot.mSel in accordance with 

Minnesota Statutes. 

Section B. Unemploynent catJ?ensation. All faculty ne:nbers shall 

be eligible for unenployment cxmpensation benefits as provided for by 

law. 
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Section C. Ethical Standards and Outside E)nployrrent. 

Subd. 1. A faculty member shall be free to accept Buch outside 

employrrent as does oot interfere with the full and proper 

perfonnance of duties to his/her respective unitversity as 

outlined in'this section. 

Subd. 2. Faculty members shall not engage in any outside 

· activity whitjl interferes with their regular duties. 

Subd. 3. During a period of ful.1-t.:i.roo enployrrent a full-

tine faculty mamber shall not receive either an annual retaining 

fee or a regular salary fran any outside source unless the 

arrangexrent has been approved by the university President or 

his/her designee. This provision cbes not apply to such 

things as the writing of l:ooks or articles, or the giving of 

occasional speeches or consultations. 

Subd. 4. · A full-time faculty member serving as a regular paid 

oonsultant or staff member for another Minnesota state agency 

shall do so with an appropriate leave of absence and deduction 

of pay at the university. 

Subd. 5. Faculty mambers engaging_ in private practice, shall not 

use the official stationery of the \m.iversity or of the·Chancellor, 

_ or give as a business address the university, its buildings, 

its depart:nents, or the Office of the Chancellor. 

Subd. 6. The technical equiprent of the System or university 

shall not be used by faculty nenbers for personal use wit-1J)1tt 

notice to and the consent of his/her Dnployer and the payrtEnt 

of a reasonable fee for the privilege enjoyed. 

Subd. 7. Faculty members shall not use their position to 

secure special privileges or exemptions for themselves or 

others. 

Subd. 8. Faculty rrenbers shall not engage in art:/ transaction 
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as a representa~ive or agent of the state with any business 

entity in which they have a substantial direct or indirect 

pecuniary i.r1terest. This shall not preclu1e the use in teaching 

of materials prepare1 by faculty members. Faculty nanbers 

preparing mateJ;ials for sale to students shall notify the 

President. 

Subd. 9. Faculty nenbers shall not accept enployment or 

engage in any business or professional activity which they 

might reasonably expect would require or induce them to disclose 

confidential info:onation acquire1 by reason of their official 

position. 

Subd. 10. Faculty nenbers shall not disclose to unauthorized 

personsoonfidential infonnation gained by than by reasons of 

their official position nor shall the faculty nanber othexwise 

use such infonnation for personal gain or benefit. 

Section D. Professional Irnproven:mt Funds. 

Subd. 1. Professional I:rrprovement Funds shall rrean support 

funds that in the past have been identified and allocated as 

"Research Grants" and "Faculty I:rrprovement Grants." 

Subd. 2. All faculty members except adjunct faculty · shall 

be eligible for Professional I:rrprovanent Funds for the purpose 

of enhancing their professional canpetence. 

Subd. 3. The funds distributed shall be no less than $180,000 

in FY 1984 and $195,000 in FY 1985. 

Subd. 4 • As of the CClll'[e1CEffi:mt of each academic year all 

funds shall be distributed to the universities on the basis of 

the nurrber of Fl'E faculty members at each. institution. Within 

thirty (30) days thereafter a rei;x:>rt shall be provided to the 

IR>/MFA indicating the arrount allocated to each university. 

The President, after meeting and oonferring with the Association, 
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shall establish procedures and criteria for the application 

am awarding of these funds to individual faculty members. 

Awards in ea_ch university shall be made by the President. 

Section E. Check Issuance. Faculty members may elect to receive 

cxrnpensation in consecutive equal increnents during the period of 

his/her appointment or on a twelve (12) rronth basis. A faculty manber 

must elect the option <?f paynent at the beginnir¥3' of each academic year. 

Section F. Sick I.eave Balance. Once each academic year, each 

faculty member shall receive f:ran the Employer a statanent of his/her 

bala11ce of u...,.msed sick leav9e acct1mulations • 

Section G. Courses, Tui ti.ens and Fees. Full -ti.ma faculty members, 

and all probationary, oon-tenure track, and tenured part-t.ima faculty members, 

shall be entitled to enrollnent, on a space available basis, in courses 

at any university in the Systan without paynent of tuition or fees, 

except laboratory and special course fees. Such enrollm:mt shall oot 

exceed eight ( 8) credit hours per acadanic quarter, or stmmer session, 

oor twenty-four (24) credit hours per year. The right to waiver of 

tuition may be applied on a prop:,rtional basis to courses of rrore than 

. eight (8) credits. In .the event the faculty member does rot exercise 

this right, the faculty manber's spouse or dependerit·childreri shall be 

eligible to take oourses within the limits established a1x,ve, w:i. th 

waiver of tuition only. 

ARTICLE 28 

GRIEVAN:E PRX!EDURE 

'Ihe IFO/MEA and the Employer agree that they will use their best efforts 

to enoourage an info:mal and pl:anpt settlement of aI'fi canplaint that 

exists with respect to the interpretation arxl/or application of this 

Agreerent or El1;>loyer policies and practices related to te:ons am oorxlitions 

of erployment. However, in the event such ~laint arises between the 

Dnployer and the IFO,/MEA or facul tv menber. which caooot be settled 
info:cmally, a grievance procedure 1s, desci'ibed-hereJ.n. 



No detemrl.nation shall be made by the Employer in the grievance procedure 

which diminishes, arrends, or otherwise m::xlifies the provisions of this 

Agreenent. 

Definitions. 

Grievance. "Grievance" means a dispute or disagreerrent as to the interpretation 

or application of any term or tenns of any contract required u:ooer 

Minnesota Statutes, Section 179.70, Subd. 1. 

G:rievant. A "grievant" is a unit member or a group of unit merters, 

Association, or IFO/MFA making the canplaint. A grievance filed by the 

Association which alleges a violation may be initiated at Step 2 of the 

Grievance Procedure .. A grievance filed by the IFO/MFA which alleges a 

violation ma.y be initiated at Step 3 of the Grievance Procedure. 

~- "Days" ireans calendar days excluding Saturday, Surrlay, and legal 

oolidays as defined by Minnesota Statute. 

Service. "Service" rreans personal service or by certified mail. 

Reduced to Writing. "Reduced to writing" ireans a concise statetent 

outlining the nature of the grievance, the provision (s) of the contract 

in dispute and the relief requested. A grievance shall be filed on the 

fonn supplied by the employer (Appendix A) • 

Answer. "Answer" means a concise resp:,nse outlining the employer's 

position on the grievance. 

Infonnal Step. 

Whenever any errployee(s) has a grievance, he/she or they may meet on an 

infonnal basis with the appropriate dean (or equivalent) or other University 

designees in an attarq;>t to resolve the grievance. 

Step I 

In the event satisfactory resolution is rot achieved throu;h infonnal 

discussion, the grievant, within thirty ( 30) days follCM.ing the act or 

anission giving rise to the grievance or the date on which the grievant 

reasonably should have known of such act or anission if that date is 

later, shall carplete and forward to the Acadanic Vice President the 

written signed grievance fom (Appendix A) which shall be signed by the 
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Association grievance representative. 

If the grievant, exclusive representative or Academic Vice President 

requests a meeting~ the parties shall meet within seven (7) days of 

receipt of the grievance and endeavor to mutually resolve the grievance. 

'lbe Academic Vice ]?resident shall then respond to the grievance in 

writing within ten (10) days of the meeting of the parties. If the 

exclusive representative, E!tt)loyee(s) or Academic Vice President does 

oot request a meeting at Step I, the Academic Vice President shall 

resporrl to the grievance in writing within ten (10) days of receipt of 

the grievance at Step. I. 

Step II. 

If the grievance is still unresolved after the response of the Academic 

Vice President or designee, it may be presented to the University President 

or his/her designee by the exclusive representative or the enployee(s) 

or his/her designee within ten (10) days after receipt of the Step I 
' . 

response. If the grievant, exclusive representative or President requests 

a meeting, the parties shall xooet within seven (7) days of receipt of 

the grievance arx:1 endeavor to mutually resolve the grievance. The 

President shall resporrl to the grievance in writing within ten ( 10) days 

of the meeting of the parties. When the exclusive representative, 

anployee(s) or President do not request a meeting at Step II, the President 

shall respond to the grievance in writing within ten (10) days of receipt 

of the grievance at Step II. 

Step III. 

If the grievance is still unresolved at Step II and the local Association 

or employee(s) desires to appeal, it shall be referred by the Iro/MFA, 

in writing, to the Chancellor within twenty ( 20) days after the response 

at Step II. A meeting between the Chancellor or his/her designee and 
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the IFD/MFA representative shall be held within ten (10) days of receipt 

of the grievance at a~ mutually agreeable to the parties. If the 

grievance is settled as a result of such rooeting, the settlement shall 

be reduced to writing and signed by the Chancellor or his/her designee, 

and the IFO/MFA representative. If no settJ.anent is reached, the Chancellor 

or his/her designee sha.J.l give a written response to the IFO/MFA within 

ten (10) days foll~ the meeting. 

Step IV. 

If the grievance is still unresolved after the response of the Chancellor 

or his/her designee, the exclusive representative may within fifteen 

(15) days, request arbitration by serving a written notice on the other 

party of its intention to proceed. with arbitration. 

The Chancellor or his/her designee and the IFO/MFA representative shall 

endeavor to select a nrutually acceptable arbitrator to hear and decide 

the grievance. 'Ihe parties may consider an arbitrator fran a list 

provided by the Federal Mediation Conciliation Service, the State of 

Minnesota Public Eniployee Relations Board or the Am=rican Arbitration 

Association. Expedited arbitration, as defined by the Arrerican Arbitration 

Association,. may be used if agreed to by ooth parties. 

If the enployer and the employee representative are unable to agree on 

an arbitrator, they may request fran the Director of the Bureau of 

Mediation Services, State of Minnesota, a list of five (5) names. '!he 

list maintained by the Director of the Bureau of Mediation Services 

shall be made up of qualified arbitrators wh:) have sul:mitted an application 

to the Bureau. The parties shall alternately strike names :fl:an the list 

of five (5) arbitrators until only one (1) name ranains. The renaini.ng 

arbitrator shall hear and decide the grievance. If the parties are 

unable to agree on who shall strike the first name, the question shall 
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be decided by a flip of the coin. Each party shall be responsible for 

~ly catpen5ating the arbitrator for his fee and necessary expenses. 

'!he arbitrator shall oot have the power to add to, subtract fran, or 

nodify in any way~ terms of the existing contract. 

'!be decision of the arbitrator shall be final and binding on all parties 

to the dispute tmless the decision violates any provision of the laws of 

Minnesota or rules or regulations p:ranulgated thereunder, or municipal 

charters or ordinances or resolutions enacted pursuant thereto, or which 

causes a penalty to be incurred thereunder. '!he decision shall be 

issued to the parties by the arbitrator, and a copy shall be filed with 

the Bureau of Mediation Services, State of Minnesota. 

All grievances shall be processed during the oonnal workday whenever 

possible, and employees shall oot lose wages due to their necessary 

participation. For purposes of this paragraph, anployees entitled to 

wages during their necessary participation in a grievance proceeding are 

as follows: 

(a) The nunber of e:rrployees ~ to the number of persons participating 

i1:} the grievance proceeding on behalf of the public anployer; 

or 

(b) If the number of persons participating on behalf of the public 

employer is less than three, three employees may still participate 

in the proceedings without loss of wages. 

'!he parties, by mutual written agreeoont, may waive artt step and extend 

any time limits in a grievance procedure. However, failure to adhere to 

the time Hmi ts may result in a forfeit of the grievance, or, in the 

case of the erployer, require mandatory alleviation of the grievance as 

outlined in the last statanent by the exclusive representative or enployee. 

'!be provisions of this grievance procedure shall be severable, and if 
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any provision or paragraph thereof or application of any provision or 

paragraph tlrder any circumstance is held invalid, it shall not affect 

any other provision or paragraph of this grievance procedure or the 

application of any provision or paragraph thereof under different 

circu:nstances. Within thirty days after the execution of the Agreement, the 

Iro/MEA shall furnish to the Employer a list of all persons aut:oori:z.ed 

to act as grievance representatives am shall update the list as needed. 

The Employer will furnish the names of the Employer's designees to deal 

with grievances at each step of the Grievance Procedure. No msnber of 

the bargaining tmit shall be an Employer designee for any step in the 

Grievance Procedure. 

Section A. Definitions. 

ARTICLE 29 

SENIORITY 

Subd. 1. Seniority. Seniority shall be defined as full-time 

equivalent years of continuous service at the university 

in which the faculty member has served. This definition shall 

oot reduce seniority accrued as of ~e effective date of this 

contract to manbers of the bargaining unit. 

Subd. 2. Full-Time Equivalent Year. A full-time year shall 

consist of three quarters of oontinoous service for a full

tenn faculty manber while one quarter arrl two quarters of 

continuous service in an acadanic year shall result in .33 and 

.66 of a full-time equivalent year respectively. Faculty with 

less than a full-time appointment for any quarter shall receive 

the aJ:Propriate fraction. No addi ti.anal full-time equivalent 

years shall be accrued for any assignnent beyon:i the regular 

acadanic year. 

Sub:1. 3. ContirnJ9us Service. Continoous service shall cxmnence 



on the first duty day an individual begins anployrrent service 

with a state university arrl shall be interrupted only by 

separation because of resignation, non-renewal or dismissal 

for just cause. A leave of absence pursuant to Articles 17 or 

18 shall not interrupt continoous service. However, a leave 

granted:in ac~rdance with Articl~ 18, Section A, Subd. 1 

shall in~t continoous service if extended beyond five (5) 

years. 

Section B. Application. For purposes of layoff (see Article 23, 

"--'-----'----.L , .. ___ ,: __ ,:..__ .. ---- __ , __ ,_ _______ ,: __ ..:1 ,:_ .Lt..- ..:1 ___ .....,__ __ .1- --

~u.1::::U\,.;lllll:!.lH .. , / ::,t::.1u.u.L..1.l..y may u.1u.y J.Jt:: it::::At::.L1,.;..1.::,t::1U .Lu UJt:: ut::J:XU, Ull:!.lll.. U.L 

program in which the faculty manber is serving at the time of retrenchrrent 

or in any department or program in which the faculty manber has served 

at least three ( 3) full academic years. 

In the event a faculty manber is laid off and meets the three (3) 

years of service requirement provided herein in rrore than one department 

or program, he/she shall be entitled to reassignrent to the department 

or program as detennined by the President. If 'bNo or nore faculty 

Ire'Tlbers have equal seniority, then those with greater length of tenured 

service shall have priority for retention. Should faculty manbers still 

be equal in seniority, then those with greater length of total service 

in the university shall have priority in retention. Beyond this the 

decision of which person to retain will be made on the basis of programnatic 

needs of the university as detennined by the President. Faculty manbers 

returning fran non-bargaining unit positions to the bargaining unit 

shall have their seniority restored to a level earned at the time they 

left the appropriate unit. Such seniority shall incll.Xle arployrrent 

service rendered prior to March 9, 1976, if such E!Tployrrent service 

qualified as seniority pursuant to the SUB Rules am Regulations which 

~ in effect as of March 9, 1976. 

Section C. Seniority PDster. A seniority roster shall be posted 
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and sent to the Association by the President or his/her designee on or 

before Novenber 1 and March 1 of each year. The roster shall be published 

in a unifonn, systenwide fo:onat and shall provide the following information: 

1. Narres of tenured faculty member (s) 

2. Nares of other faculty members, by type of appointment 

(probationary, fixed-term, oon-tenure track) 

3. Full or part·_time (if part-time, percentage) 

4. Date of initial e:nploynent 

5. Date of tenure (if applicable) 

6. Years of seniority (if applicable) 

In addition to seniority in the current assignroont, the roster 

shall indicate other depa.rtments or programs in which the faculty member 

is credited with three (3) full acadenic years of oontinuous service. 

Disputes oonceming the accuracy of the infonnation must be filed with 

the president's designee with.in twenty (20) calendar days of publication 

of the roster. Tim: limits shall not apply to the oorrection of clerical 

errors. Should there be no satisfactory resolution within twenty (20) 

calendar days of the alleged inaccuracy, the faculty member shall have 

the right to file a grievance in acoordance with the provisions of 

Article 28, Grievance Procedure. 

ARrICLE 30 

SAVINGS CLAUSE 

If any of the provisions of this Agreenent shall in any manner b_: 

held by a oourt or agency to be in oonflict with or oontravene any 

federal law or statute, executive order, state law or statute, or any 

rule and regulation pranulgated pursuant to one of the above, or not be 

approved by legislative action, such provisions shall be oonsidered null 

and void and shall not be binding on the parties hereto 1 in such event, 

the remaining provisions of this Agreement shall ranain in full force 
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and effect. In the event that any provision of this Agreenent is thus 

fouoo to be invalid or rejected, either party shall have the right to 

reopen negotiatio~ on that provision only. 

ARTICLE 31 

CXMPLE'TE A~ AND WAIVER 

Section A. Corplete Agreetent. The nrq;,loyer and the IFO/MEA 

ackn:Mledge that during the negotiations which resulted in this Agreem:mt, 

each had the unlimited right and opp:,rtunity to make demaros and pro!X)sals 

with respect to any subject or matter not remved by law fran the applicable 

area of oollecti ve bargaining, ancf that the understandings are set forth 

in this Agreerrent, and shall constitute the sole Agreerrent between the 

parties for the duration thereof. 

Section B. M::xlification and Repeal. The Employer agrees to nodify 

or repeal the Governing Rules; Internal Rules, Operating Policies, 

Administrative Procedures and university constitutions that are superseded 

by this Agreerrent. 

Section C. Waiver. The Employer and the IFO/MEA for the 

life of this Agr~t each voluntarily and unqualifiedly waive the 

right, and agree that the other shall not be obliged to bargain 

oollectively with respect to any subject or matter not specifically 

referred to or covered in this Agreement, subject to Article 32, Duration. 

ARTICLE 32 

DURATICN 

Section A. Effective Dates. Except as otherwise provided herein, 

this hjreenent shall bec:ane effective July 1, 1983 and renain in full 

force and effect through the 30th day of June 1985. 

Section B. Legislative Action. Should any provisions of this 

Agreement require legislative action for implanentation, the Fltt:>loyer, 
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the Ccmnissioner of Employee Relations for the State of Minnesota, and 

the IFO/MEA agree to cx:x:>perate in an effort to secure legislative approval. 

Section C. Renewal and Reopening. This Agreeoont shall autanatically 

renew itself fran bienniun to bienniun thereafter unless, oot later than 

July 1st of each even-nunbered year prior to the expiration of the then 

current tenn of Agreement, ei th.er party shall serve written ootice on 

the other of its desire to teDninate, nodify, or amend this Agreement. 

If the parties mutually agree during the tenn of this Agreement, 

this Agreerrent may be supplenented by such additional provisions relating 

to specific issues as the parties to this Agreen::nt deem appropriate. 

Failure of the parties to reach such supplemental agreement shall not be 

subject to the interest arbitration procedure as set out in the Minnesota 

Public Employrrent Labor Relations Act. 

IN WITNESS WHERIDF, the parties hereto have set their hands. 

FOR THE IFO,IMEA: FOR 'IHE EMPLOYER: 

Dated this day of ___ 198 Dated this __ day of ___ , 198 • 
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APPE!~Cl.X A 

GRIEVANCE - STEP I 

DATE: 

NAME: IFO/MEA Grievance Reoresentative 

NAME: 

UNIVERSITY: MAILING ADDRESS: 

DEPARTMENT: 

Sections of Agreement Claimed Violated 

1. 

2. 

3. 

Nature and Facts of Grievance (Description of the acts, decision 
or om~ssion which gave rise to the grievance) Appropriate documents 
attached 

Relief Requested (Remedy to be applied) 

Signature of Grievant Signature of Grievance Chairperson 
•c, -- ..... 

I do _____ _ 
do not 

request a meeting at Step I of the grievance procedure 
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Mercorandurn of Agreemant 
Between. 

Minnesota State University Board 
And 

Inter Faculty Organization/Minnesota Fiiucation Association 

'!be parties to tjl.is Agrearent agree to :implerrent the following 

procedure goveming 17l,e selection of employees to serve on ~t and 

confer cxmni~tees as pJ:t?Vided in Article 6 of the 1983-85 Agreem:mt 

between the parties. '!he parties also agree that such procedure shall 

retain in effect perrling final disposition of the lawsuit between Leon 

W. Knight, et al, (Plaintiffs) , v. Minnesota carmuni ty College Faculty 

Association, et al, (Defendants) or until the parties to this agreem:mt 

nutually agree to revise the procedure. 

'!he selection of neet and oonfer ccmnittees at each university and 

at the Statewide level shall be by an election oonducted by the IFO/MFA, 

subject to the following oonditions. 

1. The State meet and confer ccmni ttee shall oonsist of no less 

than faculty who shall be elected for terms of ----

--- years each. The university m:et and oonfer cammi ttees 

shall oonsist of oo less than faculty who shall be ---
elected for terms of years each. --

2. 'Ihe Employer shall provide to the Iro/MFA and the local 

Association a list of all eligible voters, who are defined as 

members of the bargaining unit. 

3. Any enployee who is a member of the bargaining unit may nam n.1te 

h.irn.9elf/herself or aey other member (s} of the bargaining unit 

to serve on aey meet and ex>nfer ccmni ttee, an:1 shall be an 

eligible voter. 

4. F,ach eligible voter shall be allowed to vote for as many 

candidates as he/she chooses, up to the nunber of members 

to be elected to the cxmni ttee. '!he voter may place oo nore 

than one vote for a:ey particular candidate. 
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5. The members of each meet and oonfer ccmni ttee shall elect 

their CMn chairperson £ran anong the cxmnittee membership. 

6. Replacem:mt of any vacant position shall be made by election 

in acoordance with itans 2 to 4 above. 

FOR THE SUB: FOR 'IHE Iro/MEA: 

DATED: DATED: 



Merorandum of Agreem:nt . 
Between 

Minnesota State University P.oard 
And 

Inter Faculty Organization/Minnesota Education Association 

'!be parties to this Agreement agree that the :inplerentation of the 

hJreenr:mt between the Stat.e University Board aoo the Inter Faculty 

Organization,/Minnesota-Fducation-Association effective July 1, 1983 to 

JW'le 30, 1985, shall be as follows: 

1. 'Any grievance which was filed in an otherwise tinvtly fashion 

prior to the dat.e of signing of the 1983-85 Agree:nent will be 

subject to interpretation in accordance with the 1981-83 

Agreerrent bebveen the parties, and shall wt be made invalid 

solely by any changes in the 1983-85 Agreem:nt. 

2. k).y act or emission by any administrator which occurred prior 

to the date of signing of the 1983-85 Agreement shall oot be 

considered a basis for a valid grievance solely because of 

alleged violation of the 1983-85 Agreanent, but shall be the 

basis for a valid grievance, if filed in a tinEly fashion, if 

the allegation is that there was a violation of the 1981-83 

Agreerrent in effect at that time. 

FOR 'l'HE SUB: FOR 'IHE IFO/MFA: 

DATED: DATED: 



UNIT 10 
COMM. COLLEGE 



State of 
Minnesota 

January 24, 1984 

Senator Tom Nelson, Chainnan 

DEPARTMENT OF EMPLOYEE RELATIONS 

Srd Floor, Space Center Bldg. 
'44 Lafayette Road 
St. Paul, MlnnHota 55101 

(112) 296-2616 

Legislative Co11111ission on Employee Relations 
State Capitol 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

I am submitting herewith copies of the following 1983-85 negotiated 
collective bargaining agreement for review and approval of the 
CoJllllission: 

Collective Bargaining Unit 

#10 CoJllllunity College Instructional 

#9 State University Instructional 

Exclusive Representative 

Minnesota CoITJnunity College 
Faculty Association 

Inter Faculty Organization 

These contracts have been ratified by the members of the respective 
bargaining units and have been fonnally executed by the exclusive 
representatives and the Cofllllissioner of Employee Relations. 

Additionally, I have enclosed a sumnary of the economic costs and the 
salary/fringe benefit provisions of the contracts. 

Thank you for your consideration of this request. 

Sincerely, 

L-~r7-Jl~ 
Lance Teachworth 
Deputy C011111issioner 
Labor Relations Bureau 

Enclosure 

cc: Comnission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



SUt+tARY OF SA.LARY AND BENEFIT PROVISIONS 

CF AGREEMENT WITH MINNESOTA COM-1UNITY COLLEGE FACULTY ASSOCIATION 

SALARY 

General Wage Adjustment 

7/1/83: 11 Across-the-board for faculty members in Columns 1, 2 and 3 

4J Across-the-board for faculty members in Column 4 

Continue existing step progression system 

7/1/84: 1.8j increase in top step of Column 1 

1.8J increase, plus $230, for top step of Column 2 

4.6J increase, plus $230, for top step of Column 3 

6.4J increase for top step of Column 4 

Continue existing•step progression system 

INSURANCE 

- Continued existing insurance benefits and deductibles, except that 
out-patient nervous, mental and chemical dependency treatment was changed as 
follows: 

Old Plan 

-Reimbursement at 80% of charges 
until faculty member has 
incurred out-of-pocket expenses 
of $1,000 lifetime 

-100J reimbursement for all 
charges after $1,000 lifetime 
out-of-pocket 

New Plan 

Same reimbursement schedule, 
but faculty members must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

- State will continue to pay faculty member and dependent insurance premium up 
to the Blue Cross/Blue Shield (BC/BS) premium in the first year. Faculty 
members pay the difference for higher priced carriers. In the second year, 
the State will pay 90J of the BC/BS premium for dependent coverage 

- Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan 
b) Physician's Aware. A preferred provided plan covering physicians 

- Adopted a Usual, Customary and Reasonable surgical schedule (90J-10J co-pay) 

- No changes in dental insurance. State continues to pay premium for faculty 
member coverage and one-half of the dependent premium, not to exceed the 
Delta Dental rate 
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- Increased life insurance by $10,000 for each salary category 

- Extended State-paid lif~ insurance of $5,000 to part-time faculty members 
appointed for three credits or more a quarter 

- Added Long-Term Disability insurance benefit. Effective July 1, 1984, the 
State will contribute 1/2 toward premium, or $5.90 bi-weekly, whichever is 
less for faculty members electing long-term disability insurance 

- Extended State-paid insurance for an additional six months for faculty 
members on layoff 

- Changed eligibility for State-paid insurance for part-time faculty members. 
State will contribute 1/2 of premium for faculty members working at least 
six credits a quarter 

- Increased severance pay formula from 35J to 40J of accumulated but unused 
sick leave balance 



FISCAL SUMMARY: 1983-85 

I. Bargaining Unit Composition 

Unit 10 - Community College Instructional 

II. Exclusive Representative: Minnesota Community College Faculty Association 

III. Fiscal Analysis: 

Cost Item 

Salary 
FICA+ Retirement 
Insurance 

TOTAL 

Biennial Base 

$54,139,632 
8,558,176 
3,268,996 

$65,966,806 

Biennial New Money 

$3,908,641 
714,818 
768,439 

$5,391,898 



EMPLOYMENT CONTRACT 

Between 

STATE OF MINNESOTA 
MINNESOTA STATE BOARD FOR COMMUNITY COLLEGES 

and 

MINNESOTA COMMUNITY COLLEGE 
FACULTY ASSOCIATION 

1983-85 
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PREAMBLE 

This Contract is made and entered into this day of January, 1984, by and 
between the State of Minnesota/Minnesota State Board for Corrrnuni ty Co 11 eges, 
hereinafter called the Employer, and the Minnesota Community College Faculty 
Association, hereinafter called the Association, and has as its purpose the 
promotion of effective and harmonious re 1 at ions between the Emp 1 oyer and the 
Association; the furtherance of quality education by maintaining a high 
standard of academic ~xcellence and efficient governmental services; the 
establishment of an equitable and peaceful procedure for the resolution of 
complaints. and grievances without interruption of wor_k and interference with 
the efficient operation of the colleges; to maintain and increase quality of 
services; and the establishment of a formal understanding relative to all 
conditions of emplo)fflent. 

ARTICLE I 

R ECOGN ITI ON 

The Employer recognizes the Association as the exclusive representative for 
all instructors, counselors, and librarians who meet the statutory definition 
of public employee as contained in BMS Case No. 83-PR-1219-A, except those: 

a) who teach one course for up to four (4) credits for one (1) quarter in 
a year; 

b) who teach on 1 y non-credit community service or community education 
courses; 

c) who are substitutes who work fewer than thirty-one (31) days while 
replacing an instructor, counselor or librarian already in the 
bargaining unit; 

d) who provide services for not more than two (2) consecutive quarters to 
the community college board under the terms of a professional or 
technical services contract as defined in M.S. 16.098; and 

e) all presidents, vice-presidents, assistants to presidents, 
administrative assistants, provosts, assistant provosts, 
vice-provosts, deans, assist ant deans-, associate deans, di rectors and 
assistant directors and all classified personnel and any other 
employees excluded by M.S. 179.61-179.76. 

The term "faculty member" when used hereinafter in the contract shall refer to 
all employees within the designated bargaining unit and reference shall 
include both male and female faculty members. 

The Efl)ployer will not during the life of this Contract meet and negotiate or 
meet and confer relative to terms and conditions of emplo)fflent with any 
employee or group of employees who are covered by this Contract except through 
the exclusive bargaining representative. 

If titles or positions that are not listed above are created during the life 
of this Contract, or if existing faculty positions are moved into the 
classified service or unclassified administrative service, the Employer shall 
give the Association President or designee written notice at least fourteen 
(14) calendar days in advance of actual implementation. The parties will meet 
prior to implementation if the Association requests and will attempt to agree 
on the inclusion or exclusion of the new title or position. If the parties 
cannot agree, the question wi 11 be submitted to the Di rector of the Bureau of 
Mediation Services for a determination of the inclusion or exclusion of such 
title. 
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ARTICLE I I 

STRIKES AND LOCK-OUTS 

Section 1. Lock-Outs. No lock-out of faculty members shall be instituted by 
the Employer during the term of this Contract. 

Section 2. No Strikes. The Association agrees that it will not promote or 
support any strike as defined in Minnesota Statutes 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1. Any faculty 
member who knowingly violates the provisions of this Section may be discharged· 
or otherwise disciplined. 

ARTICLE I I I 

ASSOCIATION DEDUCTIONS 

S~ction 1. Dues Check-Off. The Employer agrees to cooperate with the 
Department of Finance and 1 the Association in facilitating the deduction of 
membership dues established by the Association from the salary of each faculty 
member who has authorized such deduction in writing. The aggregate deductions 
of all faculty members shall be remitted together with an itemized statement 
to the Association office no later than 15 days following the end of each 
p ayro 11 per i od . 

Section 2. Fair Share Check-Off. In accordance with Minnesota Statute 179.65 
the Association may request the Employer to check-off a fair share fee for 
each member of the unit who is not a member of the Association. 

Section 3. Indemnity. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders or judgments 
brought or issued against the Empl ayer by a faculty member as a result of any 
action taken or not taken in accordance with the provisions of this Article. 

Section 4. Faculty Member Lists. The Employer shall notify the Association 
President or designee of all faculty members added to or removed from the 
bi-weekly payroll. The Bi-Weekly Personnel Status Report shall be transmitted 
to the As soc i at ion President or des i gnee no 1 ater than one ( 1) week f o 11 owing 
the end of the payroll period. Where no such personnel transacti ans have 
taken place, the report shall so state. 

ARTICLE IV 

NON-DISCRIMINATION 

Section 1. Equal Application. The provisions of this contract shall be 
applied eq1Jally to all faculty members in the bargaining unit without 
discrimination as to race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, or sex unless sex is a 
bona fide occupational qualification, marital status, political affiliation, 
sexual preference, or any other class or group distinction. 
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Section 2. Employer Responsibility. The Employer accepts its responsibility to 
ensure equal opportunity in all aspects of employment for all qualified persons 
regardless of race, creed, religion, color, national origin, age, physical 
disability, reliance on public assistance, sex unless sex is a bona fide 
occupational qualificati:on, marital status, political affiliation, sexual 
preference, or any other class or group distinction. The Employer will not 
interfere with the rights of faculty members to become or not to become members of 
the Association; and there shall be no discrimination or interference, restraint, 
or coercion by the Employer or any Employer representative against any faculty 
member because of Association membership, non-membership, or any faculty member 
activity in an official capacity on behalf of the Association which is in 
accordance with the provisions of this Contract. 

Section 3. Association Responsibility. The Association accepts its responsibility 
as exclusive bargaining representative and agrees to represent all faculty members 
in the bargaining unit without discrimination as to race, creed, religion, color, 
national origin, age, physical disability, reliance on .public assistance, sex 
unless sex is a bona fide occupational qualification, marital status, political 
affiliation, sexual preference, or any other class or group distinction. 

ARTICLE V 

MANAGEMENT RIGHTS 

It is recognized that except as expressly stated herein the Employer shall retain 
whatever rights and authority are necessary for it to operate and direct the 
affairs of the colleges in all of their various aspects, including but not limited 
to, the educational policies of the colleges; the right to select, direct, and 
assign faculty members; to schedule working hours; to determine whether goods or 
services should be made or purchased; to make and enforce reasonable rules and 
regulations affecting terms and conditions of employment that are uniformly applied 
and enforced in accordance with the provisions of the rules or regulations. Any 
term or condition of employment not specifically established by this Contract shall 
remain solely within the discretion of the Employer to modify, establish or 
eliminate. 

ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Colllllunications. Copies of all communications distributed generally to 
faculty members by the Board office or a college shall be supplied to the 
Association at the same time. The Association shall designate its address for this 
purpose. 

Section 2. Use of Facilities. The Association and its representatives shall have 
the right to use the college facilities for purposes of holding meetings and for 
carrying out the Association's business. Facilities for purposes of this section 
shall mean meeting space and equipment normally used by the faculty. If consumable 
supplies or classified or student help of the college is used by the Association, 
such use requires prior approval and reimbursement to the college for costs 
involved with such use. Utilization of space by the Association requires advance 
request and utilization of facilities in general is dependent upon the availability 
for such use. 
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Section 3. Transaction of Business. Duly authorized representatives of the 
Association shall be permitted to transact official Association business on 
college premises at reasonable times, provided that this shall not unduly 
interfere with nor interrupt the operations of the college. The Association 
may use the college distribution service and faculty member mailboxes· for 
corrmunications to faculty members. 

Section 4. Bulletin Boards. The Association shall have the right to post 
announcements and notices of its act i vi ti es and concerns on faculty member 
bu 11 et in boards. One bu 11 et in board on each campus will be at a location 
mutually agreeable to the Local Association Chapter and the College Preside.nt 
or des i gnee. 

Section 5. Association Loca·1 Conmittees. The Association shall establish 
from one to six conmittees. Membership on each committee shall not exceed 
six. The number of committees may be limited to three at the College 
President's request or to a lesser number with Local Association agreement. 
Conmittees will be assigned responsibility for one or more of the following 
topic areas: Personnel, Student Affairs, Curriculum, Community Service, 
Facilities, Fiscal Matters, and General Matters. The exchange of views 
process is recognized as being a significant and necessary part of the local 
campus·operation. 

Each committee will have full authority in the assigned area to present the 
views of the faculty members in meetings with the College President or 
desi gnee and a committee of not more than five additi ona 1 administrators. 
Meetings shall be scheduled monthly during the academic year and may be held 
at additional times by mutual consent of the College President or designee and 
the Chairman of the Local Association Committee. 

The agenda for each meeting shall be prepared and distributed by the College 
President or designee at least one week before the meeting, and shall contain 
all items submitted by the Chairman of the Association Co11111ittee and the 
College President or designee. Within two weeks after each meeting the 
College President or designee will announce to the faculty members agreements 
reached and/or actions taken as a result of discussions at the meeting. A 
written rationale of agreements reached and/or actions taken wi 11 accompany 
the announcement, or the College President shall state the rationale at the. 
next exchange of views meeting. 

Proposals in the areas of the college budget, faculty activities during 
scheduled duty days, new program proposals, faculty proposals to discontinue a 
non-credit course, proposals to eliminate courses or programs, any reduction 
in unlimited faculty members, college organization, and changes in academic 
standards or credit off er i ngs in existing programs will be considered at an 
exchange of views meeting. If agreement is not reached at that meeting, the 
proposal sha 11 be reconsidered at the next exchange of views meeting before 
action by the Local Administration. 

Proposals initiated by the college administration to create or change existing 
policies and/or rules and regulations affecting faculty members will be 
submitted in writing to the Local Association for reaction before a final 
decision is made by the college administration. Sincere efforts shall be made 
to reach agreement. If the Local Association or the administration feels that 
sincere eff arts to reach agreement or understanding have not been made in 
exchange of views, either party may request that the Chance 11 or or des i gnee 
and a State Association representative attend the earliest possible exchange 
of views meeting at that campus and make reconmendations within one week. 
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As an alternative to the above, a different system of Local Association 
involvement in campus governance may be agreed to between the Local 
Association and the College President. Such agreement shall not in any way 
regulate or control the right of selection or participation by the Local 
Association but shall be confined to the design of the structure and its 
operational mode. Any alternative system of Local Association involvement in 
campus governance must be approved by the State Association and the Chancel 1 or:. 

Section 6. Association State Corrmittee. The State Association shall 
establish a committee of no more than eight members to meet and confer with 
the Minnesota State Community College Board for discussion and mutual exchange 
of ideas regarding statewide matters which are considered significant by the 
State Association or the Employer. The Employer shall provide the facilities 
and set the time for such conferences to take pl ace, and such conferences 
shall be held at least three times a year. Agenda will be prepared and 
distributed one week in advance by the Board President or des i gnee and wi 11 
include a 11 i terns submitted by the State Association. The agenda sha 11 a 1 so 
include all items submitted by the Board President. 

Section 7. Access to Information. Upon request, the· Employer or the 
employer's designees agree to provide the Association at state and local 
levels information available to it concerning the professional staffing and 
financial resources of the Minnesota Corrmunity Co 11 eges, inc 1 udi ng routine 
reports, registry of professional personnel, tentative budgetary requirements 
and a 11 ocat ions, agendas and minutes of Board meetings, names and addresses 
and position on the salary schedule of all faculty members in the bargaining 
unit, and such other information requested by the Association in contract 
matters or in the processing of a grievance. 

ARTICLE VII 

REPRESENTATIVES 

Section 1. Administration of Contract. The Employer agrees that the 
Association Grievance representative on each campus shal 1 be provided the 
opportunity to investigate and process grievances and· the Local Association 
President on each campus shall be provided the opportunity to confer with the 
College President or designees concerning the provisions and application of 
this contract. Meetings with the administration or arbitration hearings 
regarding the processing of grievances shall be during the normal work day 
whenever practicable and the Grievant, the Association Grievance 
Representative and Association Local President shall not lose wages due to 
their necessary participation. 

Upon request of the Association Chapter President, the College President shall 
afford release time not to exceed a total of two (2) courses per quarter with 
a maximum of eight (8) credits per quarter to be shared by one (1) or more 
Local Association Officers on each campus for the purposes of conducting 
Association duties. The Association shall reimburse the College for such 
release time at the part-time per credit rate listed in Article XI, Section 4. 
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Section 2. Certification of Campus Representatives. The names of the Local 
Association Chapter President and the Local Association Chapter Grievance 
Representative or alternate, who may serve if the regular Grievance 
Representative is not available, and other non-faculty member Association 
representatives who may represent the faculty members in the administration of 
this Contract shall be communicated to the Employer designees on the campus by 
means of a copy of a certification from the State Association to the 
Chancellor. The names of the Employer designees responsible for administering 
this Contract on the campu.s shall be communicated to the Local Association 
Chapter by means of a copy of a certification from the Chancellor to the State 
Association. 

Section 3. Certification of. State Representatives. The State Association 
President and other State Association representatives shall be certified in 
writing to the Employer by the State Association. The Employer designees 
responsible for administration of this Contract at the state level shall be 
certified to the State Association in wr:-iting by the Employer. 

ART! CLE VI II 

FACULTY MEMBER PROTECTION AND ASSISTANCE 

Section 1. Assault. Faculty members shall report as soon as practicable, 
cases of assault suffered by them in connection with their employment to the 
appropriate dean or the College· President, who shall comply with any 
reasonable request from the faculty member for information in the possession· 
of the administration relating to the incident ·or the person(s) involved and 
shall act in appropriate ways as liaison between faculty member, the police, 
and the courts to protect the faculty member from further aggravation 
regarding the matter. 

Section 2. Legal Counsel. If civil proceedings are brought against a faculty 
member for acts committed while acting within the scope of employment, legal 
counsel shall be furnished in accordance with Minnesota Statutes. 

ART! CLE IX 

WORK YEAR AND WORK WEEK 

Sec ti on 1. Academic Ca 1 endar. A committee on each campus composed of the 
College President, the Local Association President, and the Local Student 
Gover11ment President, shall establish the academic year calendar and summer 
school calendar. Where there is no Local Student Government President, the 
College President and the Local Association President shall agree on a student 
representative. 

Each calendar shall include 168 days, and shall begin no sooner than the first 
day following Labor Day and no later than September 30th for the 1984-85 and 
1985-86 academic years. 

Each calendar shall end no later than the 273rd calendar day following its 
starting date. Each calendar shall have a minimum of 165 class and test 
days. Deviations from the normal three quarter calendar format must have the 
approval of the State Faculty Association and the Chancellor. 
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There s ha 11 be no cl asses on holidays or on the two days when the State 
Association meets. 

The co 11 ege President may cancel c 1 asses one day each academic year for each 
assigned field in the college to allow the faculty members in the same 
assigned field to participate in common staff development activities. 

Section 2. Sumner Session. Each summer session shall be no less than 26 nor 
more than 28 consecutive work days in length and shall include at least 25 
cl ass and test days and. one duty day, un 1 ess the period inc 1 udes Ju 1 y 4th in 
which case the number of days sha 11 be no more than 27. Two summer sessions 
shall be considered the equivalent of one academic year quarter. The college 
administration after consultation with the faculty members in each assigned 
field shall determine course offerings for each summer session. In each 
assigned field in which courses are offered the opportunity to teach shall be 
offered in the following order: 

1. Unlimited faculty members who hold the assigned field and have taught. in 
the assigned field within the past two academic years, on a rotation 
basis, by assigned field, with those with the most continuous service in 
each assigned field receiving first chance, except where faculty members 
have already established a rotation basis for each assigned field. 

a. If a faculty member is offered an opportunity to teach one or more 
courses on a go/no-go basis, each such faculty member, beginning with 
the one at the top of the rotation, shall be given the opportunity to 
choose from among the courses or sections of courses scheduled in the 
faculty member's assigned field for that summer session. 

b. If a faculty member chooses and is assigned a specific course or 
section of a• course on a go/no-go basis which depends on enrollment, 
the opportunity to teach that session applies only to that offer. 

c. A faculty member who rejects an off er to teach one or more cl asses in 
a sunTTler session sha 11 not receive another off er to teach a summer 
session class until the faculty member comes up again in the 
rotation. However, if the offer to teach in the summer session is for 
a class offered on a go/no-go basis, which will depend on enrollment, 
then the faculty member may refuse that offer without dropping to the 
botton of the rotation list. An instructor's position in the rotation 
shall not be altered because of the failure of a go/no-go offering to 
go. 

2. If no unlimited employee qualified under (1) above accepts the assignment, 
unlimited employees who hold the assigned field and have not taught in the 
assigned field within the past two (2) years, on a rotation basis, with 
those with the most continuous service in each assigned field receiving 
first chance, subject to conditions a, b, and c, above. 

3. Other applicants, except that no assignments of other applicants shall be 
made if currently employed qualified "unlimited" faculty members have 
indicated their willingness to accept the assignment. 
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Section 3. Extra Weeks. 

A. Counselors who accept extra weeks assignments in counseling beyond their 
academic year assignment shall have their work load for such extra weeks 
determined in the same manner as for the academic year. 

B. Librarians who accept extra weeks assignments to perform normal library 
services -beyond their academic year assignment shall have their work load 
for such extra weeks determined in the same manner as for the academic 
year. 

C. Any faculty member employed for extra weeks to perform services other than 
counseling for counselors, teaching for instructors, and library service 
for librarians shall be ·scheduled for 35 hours during such extra weeks 
assignments. 

D. Extra weeks employment sha 11 be paid for at the rate of 1/168 per day or 
5/168 of the faculty member's scheduled salary for that fiscal year for 
each full week worked. 

E. No assignment of extra weeks shall be made to other than unlimited faculty 
members if currently ,employed qualified unlimited faculty members are 
ava i 1 ab 1 e and willing to accept the assignment. 

However, if a temporary faculty member holds a position during the year 
which . is• so specific as to require continuance during the extra weeks 
period, such faculty member shall be allowed to have the extra weeks 
assigned. 

F. Upon mutual agreement of the faculty member and the College President, 
extra employment may be ·scheduled in either extra weeks or extra days. 
Extra weeks or extra days offered shall be scheduled consecutively insofar 
as is feasible unless the faculty member and the College President agree 
to a non-consecutive schedule. 

Notification of extra days or extra weeks employment during the summer 
shall be given no later than June 1 unless the faculty. member and the 
College President mutually agree otherwise. 

ARTICLE X 

WORK ASSIGNMENTS 

Section 1. Load. It is recognized that faculty members normally average 40 
or more hours per week in carrying out their professional responsibilities. 
Such responsibilities may include professional preparation, student 
evaluations, conmittee work, community services, maintenance of professional 
expertise, and participation in similar professional activities. It is also 
recognized that many of these hours will be planned by the faculty member and 
that some of these hours may be spent off campus. 

Assignments by the Employer will be made within the following limits: 
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A. Instructors 

·Per Quarter Per Year 

Credits (assigned to courses 
or equated credits) 16 45 

An individual instructor may be assigned as many as 18 credits in a given 
quarter if this assignment is necessary to provide the course offerings 
within a specific program or department. The tota 1 credits for the year 
s ha 11 not exceed 45. In any case, where a variation is imp 1 emented the 
college administration shall provide in writing to the instructor the 
reasons why this assignment is necessary and reasonable. 

Per Quarter Per Year 

Contact Hours 20 60 

Science Laboratory Courses. Effective July 1, 1984, science laboratory 
courses (Chemistry, Biology, Physics, Natural Science) shall be credited 
on the basis of one (1) credit for each one (1) ·lecture hour and one (1) 
credit for each two (2) laboratory hours. Credits for science 
laboratories shall be averaged over the academic year with totals in odd 
numbers being reduced to the nearest lowest whole number. 

Preparation When possible, without disrupting the normal class offerings 
a maximum of three separate class preparations may be 
assigned. 

Office Hours Each instructor shall post and maintain one office hour or 
hour of student ava i 1 ability in some other campus 1 ocat ion 
per week for each three cre<lits taught to a maximum of 
fifteen credits. Additional office hours or student 
availability may be scheduled at the instructor's option. 

Class Size The administration at each college shall establish through 
the exchange of views .process, a regulation which .sets a 
reasonable maximum class size for all instruction at the 
college .. 

Once the regulation is established, any change must be 
considered through the exchange of views process at 1 east 
one quarter in advance, or unless the annual staffing 
allocation would necessitate a change in which case such 
changes shall be considered as soon as they can be scheduled 
after the publication of the allocation. 

Non-Credit Instruction. When non-credit instruction is assigned as part 
of an instructor's load up to a full-time load, one CEU shall count as 2/3 
credit for the purpose of load computation. 

Elapsed Time. The average daily elapsed time per week from the beginning 
of the first assignment to the end of the 1 ast assignment sha 11 not exceed 
6 hours exclusive of self-assigned office hours. An individual instructor 
may be assigned a schedule in which the average daily elapsed time per 
week is increased to a maximum of eight hours if this assignment is 
necessary to provide the course offerings within a specific program or 
department. An i ndi vi dua 1 instructor must approve any increase in average 
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daily elapsed time per week. In any case, where a variation is 
implemented the college administration shall provide in writing· to the 
instructor the reasons why this assignment is necessary and reasonable. 

Class Schedules. Class schedules for each instructor shall be developed 
in each college by the administration based on consultation with the 
faculty member. Such schedules shall be provided to the faculty member in 
writing and shall include an itemization of all equated credit assignments. 

Vocational Certificate Program Instruction. Twenty-five hours of 
instruction are required for Vocational Certificate Programs. Therefore, 
instructors whose assignments are exclusively in such programs may have 25 
hours of instruction assigned. Reasonable effort will be made to reduce 
that 1 oad to the standard for other instructors by combining sections 
where appropriate, by assigning vocational certificate instructors to 
non-vocational certificate programs where appropriate for part of their 
assignment, or· by other appropriate means. Instructors who teach only 
vocational certificate program courses shall not be required to post and 
maintain office hours. Vocational Certificate Program instructors who 
also teach non-vocational certificate program courses shall be required to 
post and maintain office hours for the non-vocational certificate program 
courses, provided that the total of classroom and office hours shall not 
exceed 25. · 

Combi-ned C 1 asses. An assignment to teach two or more cl asses at the same 
time may be made only if requested by the instructor. If such an 
assignment is then made by the administration, the number of credits 
assigned to the instructor shall be the credits of the class with the 
greatest number of credits of those in this assignment plus one or 
one-half the total number of credits assigned for all the individual 
classes plus one,. whichever is greater. 

Intern Supervision. When instructors are assigned to supervise students 
who are working as interns, the instructor shall be assigned credit(s) 
quarterly as follows: 

1. One credit for each four students or fraction thereof if the number of 
credits for the course(s) is less than 6. 

2. One credit for each three students or fraction thereof if the number 
of credits for the course(s) is from 6 to 10. 

3. One credit for each two students or fraction thereof if the number of 
credits for the course(s) is 11 or more. 

Alternate Calendar for Instructors. The academic year calendar for an 
instructor may be different from the academic year calendar established 
for the college. The academic year for such an employee must conform to 
the number of days in the college calendar, and days may not be scheduled 
on the State Association meeting days. This change must be agreeable to 
the college administration, the employee, the Chancellor and the State 
Association. Proposals by either the Administration or the faculty for an 
alternate schedule shall be made in writing and the mutual consent shall 
be in writing. 
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Saturda~ and Sunday Assignments. Assignments to instructors for Saturdays 
and Sun ays shall be considered to be within the academic calendar. This 
pro vision does not in.cl ude student activity assignments. Instructors 
assigned to Saturday and/or Sunday shall have their schedules arranged to 
provide two (2) consecutive days in each week without assignment, if 
desired. 

B. Librarians. Librarians, by assigned field, shall be responsible for the 
development and implementation of library/media services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the start of each academic year. Librarians on each ·campus among 
themselves shall develop .their methods of implementation for the purpose 
of accomp 1 is hi ng these goa 1 s and objectives. Priority wi 11 be given to 
services necessary to fulfill the educational needs of students and 
instructional needs of faculty. It is recognized that the quality and 
quantity of these services will depend upon the availability of staff and 
other resources. Librarians on each campus among themselves, after 
consultation with ·the administration, shall develop and post their hours 
.of availability. 

When librarians perform teaching assignments their responsibilities shall 
be adjusted proportionately. 

If librarians in a co 11 ege are offered an· average of four· or more extra 
weeks during any fiscal year, by mutual consent of an employee who is 
offered four or more extra weeks and the administration of the college, 
the work days of the academic year may be different than and cover a 
period longer than the academic year agreed upon for the college. 
However, the total number of days shall be 168. 

C. Counselors. Counselors,· by assigned field, shall be responsible for the 
development and implementation of the counseling services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the start of each academic year. Counselors on each campus among 
themselves shall develop their methods of implementation for the purpose 
of accomplishing these goa 1 s and objectives. Priority wi 11 be given to 
services necessary to fulfill the educational needs of students and 
instructional needs of faculty. It is recognized that the quality and 
quantity of these services will depend upon the availability of staff and 
other resources. During fiscal year 1984, counselors on each campus among 
themselves, after consultation with the administration, shall develop and 
post their hours of student availability. 

Effective July 1, 1984 it is recognized by the parties that: 

1. After consultation - with the counseling department, the College 
President decides when and where counseling services necessary to meet 
the goals and objectives shall be offered. 

2. Counselors on each campus among themselves shall decide which 
individuals shall work to cover the hours set by the College President 
or desi gnee. 

3. In the event that counselors are unable to decide which individuals 
shall work to cover the set hours, the College President or designee 
shall assign individual counselors. 
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4. For each counse 1 or~ no .more than twenty-five ( 25) hours of student 
contact hours of availability over a five (5) day week shall be 
scheduled, and no more than six (6) hours averaged daily elapsed time 
of student contact availability may be scheduled for an individual 
counsel or per week. : 

When counselors perform teaching assignments their responsibilities shall 
be adjusted proportionately. 

If counselors in a college are offered an average of four or more extra 
weeks during any f isca.l year, by mutual consent of an employee who is 
offered four or more extra weeks and the administration of the college, 
the work days of the ac~demic year may be different than and cover a 
period longer than the academic year agreed upon for 'the college. 
However, the total number of days shall be 168. Offers of extra weeks of 
employment and/or alternate calendar proposals shall be made in writing 
·and agreed to in writing. 

The President of the MCCFA and the Chancellor shall each appoint five (5) 
persons including one (1) person from the Community College Board Office 
to a task force of ten per sons. Qt her members will be se 1 ected from no 
fewer than eight different colleges in the Community College System. The 
charge of the task force will be: 

1. To review current counseling policies and practices in the Corrmunity 
College System. 

2. To examine the literature as to the role and function of counselors in 
both secondary institutions and higher education institutions in the 
U.S. 

3. To develop models for appropriate counseling services, staffing and 
deli very. 

4. To submit their findings to the President of the MCCFA and the 
Chancellor by September 1, 1984 or a later date agreed to by the 
Chancellor and the MCCFA President. 

D. Other Assignments. Instructors, librarians, and counselors who are 
assigned full time to perform duties other than teaching, counseling 
duties, or librarian duties, or who are assigned to instructional labs 
which require no special advance preparation or evaluation which cannot be 
completed during the lab periods shall be responsible for scheduling 35 
hours per week for the purposes of carrying out the development and 
implementation of services to support the mission and philosophy of their 
assigned field or area of assignment and to develop cooperatively with the 
administration the goals and objectives for these services prior to the 
start of each academic year or the start of an assignment. These 
individuals, or groups as is appropriate on each campus shall develop, 
after consultation with the administration, their hours of work and 
methods of implementation for purposes of accomplishing the goals and 
objectives. 

Priority will be given to services necessary to fulfill the educational 
needs of students and the instructional needs of faculty. It is 
recognized that the quality and quantity of these services will depend 
upon the availability of staff and other resources. 
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Faculty members may have split assignments, a portion in conformity with 
t.he "Other Assignments" clause and the balance under the Counsel or, 
Librarian, or Instructor clauses of the contract. 

E. Departments and Department Coordinators. The President may establish 
through exchange of views at each co 11 ege, departments as needed based 
upon a community of interest. The faculty members in each department may 
annually submit to the College President a li-st of at least two acceptable 
candidates for the position of Department Coordinator. The College 
President s ha 11 appoint the Department Coordinator from among the 
acceptable candidates, however, if none of these will voluntarily accept 
the appointment, or if no 1 i st is submitted, then the Co 11 ege President 
may select and appoint a Department Coordinator from the department for· a 
one-year term. 

Department coordinators sha 11 coordinate the activities of the department 
an<iJ, may resp,onsibly direct other members of the bargaining unit in their 
department only but may not exercise other supervisory responsibilities as 
defined by M.S. 179.63, Subdivision 9. 

The administration at each college shall establish, through the exchange 
of views process, the tasks and responsibilities which will be as-signed to 
each department coordinator. After .these tasks and responsibilities have 
been established, a reasonable credit equivalence shall be assigned to 
department coordinators for their coordination responsibilities. If there 
are ten or fewer F.T.E. faculty positions in the department, the credit 
equivalence sha 11 be no less than three per quarter un 1 ess the Chapter 
President, Coordinator, and College President agree in writing to a lesser 
amount. If there are more than ten F. T .E. faculty positions in the 
department, at least one additional equated credit per quarter shall be 
assigned for each additional ten F.T.E. faculty positions or fraction 
thereof. 

Normally the equated credits will be used in determining release time from 
other assignments. However, in cases where the release time cannot 
reasonably be granted without undue disruption of the responsibilities of 
the department, the administration may elect to pay for the equated 
credits as civerload pay on a pro rata basis~ Also, the administration may 
in such cases elect to assign part of the equated credits as release time 
and the rest as overload pay. 

Department coordination overload pay may exceed the 1/5 overload 
limitation; but if it does, such department coordinator shall not be 
eligible for additional overload pay, extra weeks, or summer school. 

F. _Occupati ona 1 Program Coordinators. The Co 11 ege President may determine 
that an occupational program shall have a coordinator who shall 
responsibly direct other members of the bargaining unit in the program but 
not exercise other supervisory responsibilities as defined in M.S. 179.63, 
Subdi vision 9. Such coordinator s ha 11 be se 1 ected and appointed by the 
President and be given a minimum credit equivalence of three credits per 
quarter. 

G. Independent Study Assignments. Independent study assignments shall be 
defined as the faculty member's supervision of a course, for a student, 
which has been approved by the college's regular course approval 
procedures, or shall be defined as the tutoring of a CSE (Competency Based 
Education) student. 
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At the faculty member's option, the faculty member's quarterly load may 
include one independent study assignment of one student in one course of 
up to 5 credits or 5 CBE units. A faculty member who agrees to accept 
additional independent study or CBE assignments shall receive overload pay 
at the rate of 1/450 of scheduled salary for each student credit or CBE 
unit. 

H. Student Activity Assignments. Student activity assignments to faculty 
members shall be given an equitable credit equivalence on each campus 
according to the following: 

Uniform Assignments 

A. Athletics 

Football 
Footbal 1 

Wrestling 
Wrest 1 i ng 
Hockey 
Baseba 11 

Volleyball 
Basketball 

(Head) 
(Asst.) 

(Head) 
(Asst~ or J.V.) 

Basketball (Asst. or J.V.) 

Softball 

Cross Country 
Golf 
Tennis 
Track 

Credit Equivalencies 

10 
6 

10 
6 

10 
6 

10 
10 
6 

6 

4 
4 
5 
6 

Athletic Coordinator: Credit equivalency allocation to be based on 
number of sports for which there is responsibility, as follows: 

Sport 

Football 
Cross Country 
Volleyball 
Hockey 
Wrestling 
Basketba 11 
Baseba 11 
Softbal 1 
Track 
Golf 
Tennis 
General Responsibility 

Credit Eguivalency 

2.25 -
• 75 

2.25 
2.25 
2.25 
2.25 
1.50 
1.50 

.75 

.75 

.75 
2.25 

Subtract from total the 
amount received for foot
ball in summer before 
contract year starts. 

Athl eti;,; Coordinators may responsibly direct other members of the 
bargaining unit in their activity on 1 y, but may not exercise other 
supervisory responsibility as defined in M.S. 179.63, Subdivision 9. 
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B. Theatre 

1. major production 

2. minor production 

C. Music 

1. major group - a group which 
rehearses a minimum of 4 times 
per week, has a minimum 
membership of 45 persons, and 
· has a minimum of one major 
performance per quarter. 

2. intermediate group - a group 
which rehearses 2 or 3 times 
per week, has a membership of 
45 or more persons, and has at 
1 east one major performance per 
quarter; or a group which 
rehearses 4 or 5 times per 
week, has a membership of 10-44 
persons, and has at least one 
major performance per quarter. 

3. minor group - a group which 
rehearses a minimum of 2 times 
per week, has a minimum 
membership of 10 persons and 
has a minimum of one major 
performance per quarter. 

4. specialty group - a group which 
does not meet the specifications 
of 1, 2, or 3 above. 

8 credits per major production, to 
be divided as appropriate between 
director and technical director 

3 credits per mi nor production, to 
be divided as appropriate between 
director and technical director 

5 credits per quarter 

4 credits per quarter 

3 credits per quarter 

credits determined under Non
Uniform ass i gnment_s 

For music act i vi ti es the credit equi va 1 ency of the instructor wi 11 not be 
affected by the extent to which students do or do not receive credit for 
part i ci pati on. 

Non-Uniform Assignments 

For a number of activities the assignment can vary greatly, depending on 
the extent of the progam within the college. This program variation can 
and does exist between colleges of the same size as well as between 
colleges of different sizes. The development of these programs can be the 
result of any of a variety of factors -- community tradition, co 11 ege 
desire, student interest, and director enthusiasm-interest-ability. The 
deve 1 opment, in many instances, has been 1 ong-term. 
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To establish a credit equivalency that is non-uniform would allow for the 
continuation of the programs developed as a result of these other 
factors. In some cases it would protect from the requirement of cutting 
well established programs, and in others the expansion of programs where 
the situation did not warrant it. 

The credit equivalency for all activities not stated in I of this 
agreement shall be as follows: 

one credit for every 20 hours anticipated with students in any of the 
following: practice, rehearsal, performance, instruction,. and 
activity supervision. 

(This would include such activities as forensics, costuming, choreography, 
technical directing or state managing of non-theatre activities, 
intramurals, drill-dance. teams, cheerleading, literary magazine, 
newspaper, and others not listed). 

Note: The assignment is actuaiiy to be made in credit equivalencies, and 
not as a total number of hours to be devoted to all aspects of the 
activity. The determination of anticipated contact hours is 
merely a method for arriving at the credit equivalency. 

Variance from the listed number of equated credits may be requested 
· through the following process: 

After discussion at local meet and confer, variations of equated credits 
may be requested by the president provided that justification is included 
which clearly demonstrates the need or desirability for such variations. 
The requests and justification will be made in writing to the Chancellor. 

Both the Chancellor and the State Association must agree to the variance 
prior to implementation. If such variation is approved, that fact and the 
reasons for it shall be posted on official bulletin boards. 

The faculty member shall have responsibility for scheduling the activity 
in cooperation with the college administration. However~ the actual 
contact hours of the activity will not be counted in the determination of 
the faculty member's classroom contact hour limitation, instead the annual 
classroom contact hours limitation for faculty members assigned activities 
wi 11 be reduced by the same proportion that the equated credits are of 
45. The classroom contact hours reduction shall be applied in total to 
the quarter in which the activity assignment occurs un 1 ess requested by 
the faculty member and agreed to by the administration. The 
administration will endeavor to schedule classes for faculty members 
having student activity assignments at such times that the combination of 
classes and activities will result in reasonable elapsed time. 

I. Duty Days. Duty day assignments shall be made in such a way that they do 
not exceed five hours of assigned time and six hours of elapsed time 
unless they are contiguous days; in which case these figures shall be used 
as averages. Duty day assignments sha 11 be made according to these 
guidelines without consideration· for assignments already made for class 
days. 
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J. Reasonable Credit Equivalence. Any assignment given faculty members by 
the administration which is not otherwise within the load description of 
Article X shall be given a reasonable credit equivalence. 

The actua 1 hours of assignment wi 11 not be counted in the determination of 
the faculty member's contact hour limitation. Instead, the annual 
classroom contact hours limitation for faculty members given assignments 
which are not within the load description will be reduced by the same 
proportion that the equated credits are of 45. The classroom contact 
hours reduction shall be applied in total to the quarter(s) in which the 
assignment(s) occur(s). The administration will endeavor to schedule 
classes for faculty members having assignments which are not within the 
load description at such times that the combination of classes and other 
assignments will result i~ reasonable elapsed time. 

K. Unique Assignments. If a faculty member is given an assignment that is 
not in compliance with the statements in this Contract, the assignment 
must be acceptable to the faculty member, the Chancellor and the State 
Association. 

L. Paraprofessional Supervision. Paraprofessionals in instructional, media, 
and student service programs will be under the supervision of a faculty 
member. The responsibilities of the paraprofessional will be assigned by 
the faculty member. When the faculty member is not on duty, a 
paraprofessional shall report to the employee· outside of the bargaining 
unit to whom the faculty member reports. Faculty members shall have the 
option to participate in the interview and selection of paraprofessionals 
to be added to the staff and assigned to them. 

M. Overload Assignment. 

(1) An overload assignment shall be defined as any assignment to a faculty 
member ·which exceeds the workload assignment limitations in this 
Agreement. 

(2) Overload assignments must be mutually agreed upon by the faculty 
member and the College President. 

(3) When offered to a full-time unlimited instructor, overload shall first 
be offered to individuals within the assigned field, except ·where 
provisions of a grant require an exception to this provision. 

ARTICLE XI 

WAGES 

Evaluation of faculty for salary placement in accordance with this agreement 
will be conducted in the Community College System office, and all applicants 
who are offered employment shall at the time of the offer be so notified in 
writing. A faculty member and the MCCFA President or designee shall be 
notified concurrently in writing of the final co~umn and step determination. 

Section 1. Step Placement. Step placement shall reflect the number of years 
of experience for which credit is given. Credit for full-time teaching 
experience shall be granted o, a 1 for 1 basis according to the aggregate of 
experience. One year of credit on the salary schedule shall be granted for 
each two years of relevant work experience (as determined by the Chancellor or 
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designee). Credit for military experience shall be granted only in cases 
where the faculty member leaves· the college for military service and returns 
to the college after completion of the service and then shall be on a 1 for 1 
basis. Initial placement shall not exceed Step 05, except where a college 
takes ov~ a program from another institution and al so takes over the faculty 
members in the program, in which case the Empl ayer may al 1 ow placement above 
Step 05 pro vi ding the placement is not more than the next step above the 
faculty member's former salary. 

At the time "initial placement;' as used in paragraph one of this section, a 
faculty member shall be given credit for all applicable experience in 
determining appropriate step placement not to exceed Step 05. However, new 
faculty members who have previously been employed by the Community College 
System shall be placed on the salary schedule as if their step movement had 
not been interrupted. Any continuous additional step movement after "initial 
placement" shall be earned only by counting subsequent experience in the 
Minnesota Community College System. Faculty members who have administrative 
experience in the CoITDTiunity College System shall be granted one ( 1) year of 
credit on the salary schedule for each two (2) .vears of administrative 
experience up to a maximum of five (5) years credfr ·on-the salary schedule. 

If a Temporary Faculty Member is employed as a Prob at i onar y F acuhy Member, 
such faculty member sha 11 be given credit for all appropriate experience if 
such faculty member is not placed above Step 05. · 

If a Temporary Faculty Member who ho 1 ds a step placement above Step 05 moves 
directly into a Probationary position, such faculty member shall retain the 
step placement held at the time of the transition. 

If a Probationary faculty member at the time of hiring has a total experience 
which is in fractional years and if that faculty member is hired after the 
commencement of the fall quarter, the fractional year of experience may be 
combined with the experience in the System for purposes of step movement for 
the following academic year. 

Step placement for any faculty member shall be determined and implemented at 
the beginning of any quarter or of the extra weeks which precede the quarter. 

Full time appropriate employment for one academic year sha 11 count as one year 
of experience and all time worked may be counted, but in no instance can more 
than one year of experience credit be earned in a fiscal year. 

If a temporary faculty member has a break in service and then returns to 
service, such faculty member will be placed at the step appropriate at the 
time of the break. 

Section 2. Co 1 umn Placement. Co 1 umn placement sha 11 reflect the amount of 
preparation for which credit is given. 

Column I. Bachelor's Degree with a major in the "assigned field" or for 
instructors of occupational courses, work experience necessary for 
certification in the State Plan for Vocational Education, or other faculty 
members with less than a Bachelor's Degree but with appropriate training 
and/or experience. 

Column I I. Master's Degree with a major or a majority of the ere di ts in 
the "assigned field, 11 or BA plus 70 graduate credits or equivalent 
semester credits with two thirds of the credits in the II assigned fie 1 d11 

and an average grade of 11 8. 11 
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CollJTin III. Seventy graduate quarter credits or equivalent semester 
credits beyond the Bachelor's Degree, including the Master's Degree, with 
two thirds of the graduate credits in the II assigned fie 1 d" and an average 
grade of 11 8. 11 

Column IV. Ninety graduate quarter credits or equivalent semester credits 
beyond the Bachelor's Degree, including_ the Master's Degree, with two 
thirds of the graduate credits in the "assigned fie 1 d" and an aver age 
grade of 11 8, 11 or a Doctor's Degree with a major in the "assigned field." 

A. Graduate Credits. Credits will be considered to be graduate level credits 
if such credits are granted by a recognized institution. of higher 
education which grants gr.aduate 1 eve l degrees and courses are taken for 
graduate credit by the faculty member. 

Professional school creoi ts may count as graduate credits if they are in 
the "assigned field" of the faculty member. 

Undergraduate credits if approved by the Chance 11 or or des i gnee, prior to 
enrollment in the course, may be counted as "in assigned field" graduate 
credit. 

Undergraduate credits in computer sciences up to a maximum of nine (9) 
quarter credits shall be counted as graduate level credits "not in the 
assigned field." 

B. Assigned Field of Faculty Members. The original assigned field of 
instructors, or counselors, or librarians shall be considered to be the 
field or fields for which the Chancellor or designee verifies a faculty 
member was hired. 

Additional assigned fields may be secured under the provisions of Article 
XX , Sect i on 2 • 

Column changes based on in assigned field assignment changes may occur 
only at the beginning of an academic year. 

A change of the assigned field shall not result in a decrease in pay for a 
faculty member. 

C. Credits In Assigned Field. Credits will be counted as in assigned field 
if: 

1. The college department offering the course has the same name as the 
assigned field of the faculty member. 

2. The college department offering the course has a different name from 
the assigned field and the course is related or allied to the assigned 
field. Not more than fifteen (15) such credits shall be counted and 
shall be applicable to Column III and IV only. 

3. The course title indicates that the course is intended for the faculty 
member's assigned field, or 

4. The course description states that the course is intended specifically 
for the assigned field, or 

5. The employee faculty member has received written approval from the 
Chancellor or designee prior to taking the course. 
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6. The courses taken are education courses specifically directed at the 
assigned field •. 

7. The courses and credits are in compliance with the statements that (a) 
up to (9) quarter hour credits in education courses specifically 
directed at the community co 11 ege, ( 3) quarter hours of credits in 
Psychology of Learning, and (3) quarter hours of credits in 
Measurement in the Classroom may count in the assigned field, except 
that not more than a total of 9 such credits may count in assigned 
field for Column II, and not more than a total of 12 such credits may 
count in assigned field for Column III, and (b) all education credits 
specifically directed at Conmunity Colleges for which enrollment 
occurred prior to July 1, 1975 shall count. 

When the name of the assigned field of a faculty member is not the same as 
that of an academic department such as hi story, sociology, and etc., and 
is an assigned field which cuts across disciplinary lines, then the 
determination as to which credits will count as in assigned field for such 
a faculty member will be determined by the Chancellor or designee. 

When the assigned field is in an occupational area which does not have 
sufficient credit courses available for column placement or movement the 
faculty member's column placement or movement shall be determined by the 
Chancellor or designee after a thorough study of the overall training and 
experience background of the faculty member. 

When such a faculty member applies, the application for a column change 
shall be evaluated by the Chancellor or designee on the basis of 
additional training and/or experience gained after original placement, and 
if merited, a column change shall be granted. Such training and/or work 
experience in the assigned field undertaken after July 1, 1977 must be 
approved in advance by the Chancellor or designee in order to count toward 
such a column movement. 

If the faculty member feels the ruling of the Chancellor or designee on 
the two preceding paragraphs is unreasonable, a grievance may be initiated 
at step 02. 

D. Column Placement and Change. Column placement for new faculty members 
shall be established and shall go into effect at the beginning of 
employment. 

Column placement change for Unlimited Full-Time faculty members may be 
made at the start of the fall quarter or of extra days or weeks which 
precede the fall quarter. 

Column placement change for Temporary Full or Part-Time faculty members 
may be made at the start of any quarter or of the extra days or weeks 
which precede the quarter. 

E. Co 1 umn Change Documentation. Column placement change must be documented 
and established as follows: 

Probationary and Unlimited Full-Time Faculty Member 

1. The faculty member must provide to the Chancellor or designee in the 
Board Office or on campus, either copies of official transcripts to 
document the column change or a written statement verifying that the 
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requirements for a column change have been completed by August 31. This 
material sha 11 be delivered by August 31 or sent by certified mail by 
August 31 prior to the academic year of the intended change. 

2. When the documentation for a column change is provided and a column 
change is approved by the Chancellor or designee, the salary of the 
faculty member wi 11 b_e adjusted accordingly and such adjustment will 
apply retroactively to the start of the faculty member's assignment 
period attached to that academic year. No column change for 
Probationary and. Unlimited Full Time faculty members may be 
implemented at any other time. 

Temporary Full and Part-Time Faculty Members 

1. The faculty member must pro vi de to the Chance 11 or or des i gnee in the 
Board office or on campus, either copies of official transcripts to 
document a column change or a written statement verifying that 
requirements fer a column change have been completed prior to the 
start of the quarter. This material sha 11 be delivered before the 
start of such quarter or sent by certified mail prior to the start of 
such quarter •. 

2. When documentation for a column change is provided and a column change 
is approved by the Chancellor or designee, the salary of the faculty 
member wil 1 be adjusted accordingly and such adjustment wil 1 apply 
retroactively to the start of the faculty member's assignment for the 
quarter referred to in (1) above or the weeks attached to such quarter. 

Section 3. Miscellaneous. Non-credit teaching, if not part of assigned load, 
shall be paid to faculty members on the same basis as to others with like 
assignments. 

Miscellaneous duties paid for from the all-college fund shall be paid to 
faculty members on the same basis as to others with like assignments. 

Faculty members shall be paid for assessment of competencies for credit as 
foll ow,s: 

1983-85 - one to four credit assessment, $20.00; 
$5.00 per credit over four credits. 

A Faculty members employed for the 
of the number of credits taught. 
faculty members teaching more than 
shall be paid a pro-ration of the 
previous academic year. 

summer session shall be paid on the basis 
Unlimited full-time faculty, and other 

five (5) credits for the summer session, 
faculty member's salary schedule for the 

The total payment for non-credit teaching, summer school teaching, overload, 
and extra weeks shall not exceed 1/5 of the employee's schedule salary, except 
in cases where the conditions of an outside grant requires addi ti ona 1 weeks, 
or except as specified in Article X, Section 1, E. 

The 1/5 total for a given year refers to the academic year, the extra weeks 
assigned during the fiscal year in which the academic year occurs, and the 
summer session(s) following the academic year. 

- 21 -



Temporary Part-Time instructors teaching more than five (5) credits per 
quarter during an academic quarter or summer session ( s) s ha 11 be paid a 
pro-ration of the appropriate position on the salary schedule for that 
academic year or the previous academic year in the case of summer sessions. 
Step movement sha 11 be by aggregate of experience in the Minnesota Corrnnunity 
College System. Contracts shall be quarter by quarter. 

Section 4. Salary Schedule. The salary schedules for 1983-84 academic year 
to be effective July 1, 1983 shall be as follows: 

Step 

02 
03 
04 
05 
06 
07 
nQ 
vv 

09 
10 
11 
12 
13 

I 

13,920 
14,737 
15,578 
16,449 
17,344 
18,261 
, a ?n7 
... j 'c...v, 
20,184 
21,191 
22,224 
23,293 
24,386 

II 

16,449 
17,344 
18,261 
19,207 
20,184 
21,191 
?? ??/I 
'-'- ' '-'- "T 

23,293 
24,386 
25,520 
26,682 
27,879 

II I 

17,344 
18,261 
19,207 
20,184 
21,191 
22,224 
?"l ?O"l 
r....J,C...;;J,J 

24,386 
25,520 
26,682 
27,879 
29,119 

IV 

18,803 
19,778 
20,783 
21,820 
22,884 
23,984 
?i:: , , , 
C...,J' .I. ... .I. 

26,278 
27,475 
28,707 
29,984 
31,293 

1984-1985 Salary Schedule. The salary schedule for the 1984-1985 academic 
year to be effective July 1, 1984, shall be as follows: 

Step 

02 
03 
04 
05 
06 
07 
08 
09 
10 
11 
12 
13 

I 

13,920 
14,737 
15,578 
16,449 
17,344 
18,261 
19,207 
20,184 
21,191 
22,224 
23,293 
24,825 

II 

16,449 
17,344 
18,261 
19,207 
20,184 
21,191 
22,224 . 
23,293 
24,386 
25,520 
26,682 
28,611 

III 

17,344 
18,261 
19,207 
20,184 
21,191 
22,224 
23,293 
24,386 
25,520 
26,682 
27,879 
30,688 

IV 

18,803 
19,778 
20,783 
21,820 
22,884 
23,984 
25,111 
26,278 
27,475 
28,707 
29,984 
33,296 

For 83-84 and again for 84-85, each faculty member not at the maximum step on 
the salary schedule, and who meets the requirements for step movement, will be 
moved ,to the next step. 

Effecti'Ve July 1, 1983, faculty members who teach five (5) credits or less per 
quarter s ha 11 have their rate of pay increased from $230 to $300 per credit. 
Effective with the start of the winter quarter of the 1983-1984 academic year, 
any faculty member who teaches five (5) credits or less per quarter shall have 
his/her rate of pay increased from $300 to $310 per credit. 

Faculty member's positions on the salary schedule shall not be altered because 
of this contract except as provided for under the terms of this contract. 
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N. Applied Music. Effective with the winter quarter of the 1983-1984 
academic year applied music instruction provided by part-time instructors 
shall be paid at the rate of at least $85 per quarter for each one-half 
(½) hour lesson per week. The applied music instruction pay rate shall be 
applied uniformily at the college. 

ARTICLE XII 

LEAVES OF ABSENCE WITH PAY 

Conmunicating Absence. Faculty members may on occasion be unavoidably 
absent. A faculty member ·who finds it necessary to be absent shall 
conmunicate with the community college official to whom the faculty member is 
responsible, as soon as possible. No absence authorized, or unauthorized, 
shall be recorded except in a manner conforming to the procedures described 
below. 

Section 1. Sick Leave. Upon initial emploj1'Tlent each full-time faculty member 
s ha 11 be credited with twenty ( 20) days of sick 1 eave a 11 owance. At the 
beginning of the third academic year of emploj1'Tlent and each academic year 
thereafter, each full-time faculty member shall be credited with ten (10) days 
of sick leave allowance to be used for approved absences necessitated by 
reason of illness or injury, by necessity for dental or medical care, by 
exposure to contagious disease so that attendance on duty may endanger the 
health of fellow faculty members or the public, or the illness of the faculty 
member's spouse, minor children, or parent and spouse's parents for such 
periods as the faculty member's attendance shall be necessary. Further, a 
faculty member shall be granted up to five (5) days, charged against sick 
leave, for the reason of establishing bonding with an adoptive or foster 
chi 1 d. A faculty member who finds it necessary to be absent for any of these 
reasons shall communicate with the College President or designee as soon as 
possible and file a request in writing for approval of the use of sick leave 
for such absence. Unused sick leave may be accumulated to a maximum of 112 
days. Sick leave earned over the maximum will be considered lapsed but shall 
be recorded to the faculty member I s credit. In the event that a faculty 
member with an illness exhausts the· current accumulated sick leave and has 
lapsed sick leave recorded to the faculty member's credit, additional sick 
leave shall be granted by the President upon valid medical documentation, to 
the extent required by the faculty member's illness, but not to exceed the 
total amount of lapsed sick leave. 

One additional day of sick leave allowance shall be credited to each unlimited 
faculty member who is empl eyed ful 1-time for a summer session or for four or 
more extra weeks. If less than full-time, it shall be pro-rated. 

Sick leave -credited to a faculty member in advance is assumed to be earned at 
the rate of ten (10) days per academic year. If a faculty member resigns or 
is dismissed for cause and has used more sick leave than has been earned, such 
faculty member shall reimburse the employer for any such overpaj1Tlent. 

A faculty member who is reinstated or reappointed to the Minnesota Community 
College System within four (4) years from the date of resignation or 
retirement may, at the Appointing Authority's discretion, have the accumulated 
but unused sick 1 eave balance restored and posted to the faculty member's 
credit in the records of the employing department, provided such sick leave 
was accrued in accord with the provisions of this Agreement. 
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However, upon reinstatement or. rehire, a faculty member who has received 
severance pay shall either have the sick leave balance restored at sixty (60) 
percent of the faculty member's accumulated but unused sick leave balance plus 
eighty seven and one half (87½) percent of the faculty member's accumulated 
but unused sick leave bank -or may buy back the total amount of sick leave 
previously paid off on severance by paying the College at the time of 
reinstatement or rehire the gross amount of dollars previously paid out. 

Section 2. Bereavement Leave •. A faculty member s ha 11 be granted up to five 
(5) days of approved leave as necessary for bereavement purposes. Bereavement 
leave of up to five (5) d~ys shall not be deducted from sick leave in the 
event of death in t_he irrmediate family or of death of any individual who is 
named a beneficiary in the. employee's TRA program. The term "immediate 
family" s ha 11 mean: s pause, parents, parents of spouse, guardian, children, 
grandchildren, brothers, sisters, grandparents, or wards of the faculty member 
or of the faculty member's spouse. Other approved bereavement leave shall be 
deducted from sick leave. 

Section 3. Personal Leave. Upon application and approval, eacn full-time 
faculty member will be granted two days per academic year for use as personal 
1 eave. Personal leave may accumulate to eight days but use sha 11 not exceed 
two days in any quarter unless an emergency arises in which case a third 
and/or fourth day may be used if approved by the College President. 

Section 4. Advanced De ree or Certification Leave. Upon application, a 
faculty member shall receive a leave of up to five 5 days to take written or 
oral exams for an advanced degree or certification. 

Section 5. Legal Leave. Upon application, a faculty member shall be excused 
from work for jury service or in response to a subpoena or other direction by 
proper authority. Such faculty member shall be paid his regular pay less the 
fee he receives, exclusive of expenses, for serving jury call or witness, as 
required by the court. 

Section 6. Sabbatical Leave. The purpose of sabbatical leaves is to give 
faculty members the opportunity to secure additional education, training, or 
expQ;rience which will make them better prepare·d for carrying out their college 
assignments. Such leaves shall be granted if the following criteria are met: 

1. The faculty member will have served on a full-time basis for six or more 
continuous academic years in the Community College System with an 
aggregate of 18 quarters of actual service without having been granted a 
sabbatical leave. Any quarter in which a faculty member has received 30 
or more working days of unpaid 1 eave sha 11 not count as one of the 18 
quarters, excluding the one quarter exception specified in Article XIII, 
S~ction 5. This total must be achieved prior to the commencement of the 
1 eave. 

2. The faculty member has submitted a plan for the sabbatical leave which is 
designed to serve the purpose described above. 

3. The College President has certified that a replacement can be found .. In 
i ndi vi dual cases where a replacement cannot be found, a faculty member 
determined to meet the other eligibility requirements in the year of 
request, will not be denied a sabbatical leave based solely on this 
reason. This provision shall not be applicable to the faculty member 
after a sabbatical leave request is granted (unless the situation recurs 
after six (6) more years of service). 
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4. The number of sabbaticals approved for a college does not exceed seven 
percent, rounded up to the next whole number, of the number of full-time 
equivalent employee positions allocated to the college for the academic 
year preceding the application, or one, whichever is greater. However, 
the number of one-quarter- sabbaticals approved for a College cannot exceed 
three percent. 

If the number of applicants in a given college exceeds seven percent of the 
number of full-time equivalent employee positions allocated to the college for 
the previous year, appr,oval wil 1 be granted to those who have the greatest 
number of continuous years of full-time service based on the date of 
employment or the date of return after the 1 ast sabbat i ca 1, whichever is most 
recent. Applicants denied a one (1) quarter sabbatical leave due to the three 
(3) percent limitation shall have the option to take a two (2) or three (3) 
quarter leave. Indication of a willingness to accept the alternative leave 
must be provided at the time of initial application. 

If requested by a College President and agreed to by the Chancellor and the 
State Association, additional sabbaticals may be approved. 

If there are no sabbaticals available, the applicants may, at their option, 
fill vacancies created by cancellations in their college in order of 
descending number of years of service. In case of ties, selection will be 
made by 1 ot. App 1 i cants must make a separate app 1 i cation each year that they 
wish to be considered for a sabbatical leave. 

Sabb at i ca 1 leaves may be granted for one, two, or three consecutive quarters 
in an academic year, with full base salary for one quarter, with two-thirds 
(2/3) of base salary for two quarters or, with one-half (1/2) ·of base salary 
for three quarters of an academic year. Effective July 1, 1984, sabbaticals 
may be granted for three quarters of an academic year at two-t hi. rds ( 2/ 3) of 
base salary. 

Faculty members on sabbatical leave may accept scholarships, fellowships, 
grants, or employment during the sabbatical leave provided the scholarships, 
fellowships, or grants or employment provide experience which serves the 
purpose of the sat>batka·l leave. 

Applications for sabbaticals shall be submitted to the Chancellor or designee 
in the Board Office between December 1st and December 15th in year preceding 
the academic year during which the faculty member is planning to take the 
leave. The application must be delivered to the Chancellor or designee in the 
Board Office by December 15 or mailed by certified mail not later than 
December 15 to be considered. Notification of approval or rejection will be 
provided by the Board no later than February 1. 

In the event a sabbatical is granted and the faculty member wishes to refuse 
the sabbatical, the faculty member may make a written request to the College 
President stating this fact. The College President shall submit this request 
along with a recommendation and if the Board grants the request the faculty 
member shall forfeit eligibility for a sabbatical leave until such faculty 
member has served for four more continuous, ful 1-time academic years in the 
Minnesota Corm1Unity College System with an aggregate of 12 quarters of actual 
service as an Unlimited Full-Time faculty member unless the Board chooses to 
waive this requirement. The determination of whether or not the four year 
waiting period will apply shall be made at the time the refusal is approved. 
Any quarter interrupted by 30 or more working days of unpaid 1 eave sha 11 not 
count as one of the 12 quarters. This tot a 1 sha 11 be achieved prior to the 
conmencement of the leave. 
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A faculty member who has taken a sabbatical leave shall be required to return 
to her/his college for at least one academic year of service. If the faculty 
member refuses to do i;o, the faculty member will be required to repay the 
salary which was paid by the employer during the sabbatical leave unless the 
Board chooses to waive this requirement because of special circumstances which 
the Board deems to merit such waiver. The repayment shall be completed not 
later than the beginning of the academic quarter in which the faculty member 
was expected to return. Upon returning from sabbatical, the faculty member 
shall submit a written description of plan activities undertaken during the 
sabbatical. If a faculty member desires to change the substance of the 
sabbatical plan which was .previously approved by the Board, the faculty member 
shall submit an amended plan to the Chancellor. If the Chancellor fails to 
approve the amended plan, the faculty member may submit an alternative plan(s). 

Time spent on sabbatical leave shall be counted as continuous service for all 
purposes for which continuous service is a factor in the Minnesota Community 
Co 11 ege Sys tern. 

No sick leave or personal leave sna11 be accumulated or credited to a facuity 
member during a sabbatical leave. 

Section 7. Military Leave. Up to fifteen (15) working days leave per 
calendar year shall be granted to members of a reserve force of the United 
States or of the State of Minnesota and who are ordered by the appropriate 
authorities to attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
per i od of s u ch act i vi t y. 

Section 8. Pro-Rata. The prov1s1ons of Article XII, Section 1 - Sick Leave, 
Section 2 - Bereavement Leave, and Section 3 - Personal Leave shall apply on a 
pro-rata basis to all part-time faculty members in the bargaining unit. 

Section 9. Accounting of Leave Status. At the end of each fiscal year an 
accounting of sick, personal, and unpaid leave status will be provided to each 
faculty member by the faculty member's college. 

Section 10. Leave Benefit Accumulations. Leave benefit accumulations accrued 
on the basis of service prior to the signing of this Contract shall be 
retained by the faculty member after such signing. 

ARTICLE XI II 

LEAVES OF ABSENCE WITHOUT PAY 

Section 1. Military Leave. Leave shall be granted to a faculty member who 
enters into active military service in the armed forces of the United States 
for the period of military service, not to exceed four (4) years. 

Section 2. Parenthood Leave. Upon application, parenthood leave shall be 
granted without pay to any faculty member who is expecting a child either by 
natural birth, adoption, or through a foster parent program. Parenthood leave 
requests should be filed as early as possible, but one month prior to date of 
1 eave is required. The 1 eave sha 11 commence on the date requested by the 
faculty member and shall continue for a period of up to nine months, provided, 
however, that the parenthood 1 eave may be extended upon application to the 
College President for up to an additional six months. The initial leave and 
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subsequent extension may be adjusted by the College President up to three 
months to synchronize with an academic quarter except that no adjustment may 
be made which would reduce the initial leave to less than six months without 
approval of the faculty member. 

Section 3. Other Leaves: of Absence Without Pay. Upon application, faculty 
members may be a 11 owed to be absent without pay with the approval of the 
College President consistent with the conditions that such leave shall be· 
granted only when it will not result in undue prejudice to the interests of 
the college beyond any benefits to be realized. Leaves for the following 
purposes shall be considered: illness or poor health beyond the limits of 
paid sick leave; work experience in education, business, industry, and/or 
government; service in a professional organization; and advanced study. 

Leaves for personal emergencies wi 11 be authorized. Leave requests for other 
specific personal reasons may be considered. Applications for an extension of 
a leave will be considered by the College President providing the application 
for extension is submitted at least 90 days prior to the expiration of the 
current leave. 

Section 4. Religious Holidays. Any faculty member who observes a religious 
holiday on a day which does not fall on a Sunday or a legal holiday shall be 
entitled to such day off from his employment for such observance. Such day 
off shall be taken off without pay except where the faculty member has unused 
personal leave, and in that case such day may be charged against the personal 
leave of the faculty mem~er upon request of the faculty member. The faculty 
member shall notify the college in writing between 10 and 20 days prior to the 
absence. 

Section 5. Extended Leaves of Absence. Full-time faculty members who are 
eligible for extended leave under M.S. 136.88 (a full-time faculty member who 
has been employed by the Community College Board for at least five (5) years 
and has at least ten (10) years of allowable service as defined in M.S. 
354. 05, Subd. 13) may be granted a 1 eave without pay of at 1 east three ( 3) 
years but no more than five ( 5) years. Pursuant to M. S. 354. 094, the State 
shall pay employer contributions into the fund for each year for which a 
member who is on extended leave pays employee contributions into the fund. 
Such contribution shall be based on the salary the faculty member would 
receive if not on leave. 

Section 6. Benefits. No benefits sha 11 accrue to faculty members during 
unpaid leaves that exceed an aggregate of ten working days in an academic 
year, except as provided by statute or as otherwise modified in this 
contract. However, an exception shall be made in case of unpaid leave 
necessitated by reason beyond the control of the faculty member in which 
instance no benefits shall accrue to such faculty member if the unpaid leave 
exceeds an aggregate of thirty (30) working days in any academic year. 

An Unlimited Full Time faculty member who is granted an unpaid leave 
for up to one full academic quarter to take effect after September 1, 1974, 
shall upon return, be placed on the salary schedule as if the faculty member's 
service has been continuous in the system. Such faculty member may be granted 
this provision once only daring the faculty member's career with the 
Employer. Such one quarter shall also be counted as continuous service for 
purposes of seniority and service to count towards sabbatical leave 
eligibility. 
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Upon application, a faculty member who is granted an unpaid leave specifically 
to do full time teaching elsewhere, or to engage in other full time (or its 
equivalence) endeavors which are related to the faculty member's performance 
or expertise at the college, except in cases of extended leaves pursuant to MS 
136.88, shall, upon return, be placed on the salary scheduleas if the faculty 
member's service had been continuous in the System, and the time spent on such 
leaves shall count for seniority purposes as well. When this type of unpaid 
leave is less than one (1) academic year, the time spent on the leave shall 
count for sabbatical eligibility. 

A faculty member on unpaid leave shall not be considered to have had a break 
in service. Time spent on leave shal.l count only toward such benefits as are 
provided in this contract. 

ARTICLE XIV 

HOLIDAYS 

The academic calendar will provide that no faculty member will be scheduled to 
work on the following holidays: New Years Day, President's Day, Memorial Day, 
Independence Day, Labor ·Day, Columbus Day, Veterans Day, Thanksgiving Day, 
Christmas Day, and any other days provided by statute. When any of the 
holidays fall on Saturday, the preceding Friday shall be the holiday. When 
any of the above holidays fall on Sunday, the following Monday shall be the 
holiday. 

ARTICLE XV 

SEVERANCE PAY AND EARLY RETIREMENT INCENTIVE 

Section 1. Severance Pay. Severance pay shall be granted to all faculty 
members under the following provisions: 

1. Faculty members who have completed 20 years of continuous service, 
including service in those school district junior colleges that were taken 
over by the Junior College Board sha 11 receive severance pay upon 
separation from state service in an amount equal to 40% of the faculty 
member's regu 1 ar accumulated but unused sick 1 eave ba 1 ance ( not to exceed 
112 days) plus 12 ½% of the faculty members' accumulated but unused sick 
leave bank times the faculty member's regular daily rate of pay at the 
time of separation. 

2. All faculty members who are mandatorily retired from state service or are 
separated by reason of death s ha 11 receive severance pay in an amount 
equal to 40% of the faculty member's accumulated but unused sick leave 
balance (not to exceed 112 days) plus 12½% of the faculty member's 
accumulated but unused sick leave bank times the faculty member's regular 
daily rate of pay at the time of separation. In the event of death, such 
payment shall be made to the benefic~ary designated by the faculty member 
under the Minnesota Teacher's Retirement Association. 
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3. All faculty members who are laid off from service in the community 
colleges, except on a seasonal basis, shall receive severance pay in an 
amount equal to 40% of the faculty member's regular accumulated but unused 
sick leave balance (not to exceed 112 days) plus 12 ½% of the faculty 
member's accumulated but unused sick leave bank times the faculty member's 
regular daily rate of pay at the time of separation. 

4. Should any faculty member who has received severance pay be subsequent 1 y 
reappointed to State service, eligibility for future severance pay shall 
be computed upon the difference between the amount of accumulated but 
unused sick leave restored to the faculty member's credit at the time the 
faculty member was reappointed and the amount of accumulated but unused 
sick leave at the time of the faculty member's subsequent eligibility for 
severance pay. However, if the faculty member has bought back the total 
amount of sick leave previously paid off on severance, eligibility for 
future severance pay s ha 11 be computed upon the amount of accumulated but 
unused sick leave to the faculty member's credit at the time of the 
faculty member's subsequent eligibility for severance pay. 

5. If. necessary, accumulated but unused bank days sha 11 be added to the sick 
leave balance to attain the 112 days maximum. 

6. Faculty members who retire from state service after ten (10) years of 
continuous state service, and who are immediately entitled at the time of 
retirement to receive an annuity under a st ate retirement program sha 11 , 
not-withstanding an election to defer payment of the annuity, also receive 
severance pay. 

A faculty member who completes 20 academic years of service and who retires at 
the end of the academic year will be considered to have retired as of the 
following July 1 for purposes of severance pay. 

Section 2. Early Retirement Incentive. 

1. Eligibility. In addition to the prov1s1ons of Section 1, any faculty 
member who has served at least fifteen (15) years in the Community College 
System and is at least fifty-five (55) years of age shall be eligible for 
early separation. I ndi vi dual app 1 i cati ans for early retirement incentive 
will only be granted where it can be shown that the specific application 
would prevent a layoff, allow the recall of a 1aid off faculty member 
and/or would result in a cost savings to the System. 

2. Compensation. An eligible faculty member who elects early separation 
through resignation or early retirement shall receive compensation equal 
to his/her base salary. Subsequent to July 1, 1983, and prior to 
execution of this Agreement, an eligible faculty member who elects such 
early separation shall receive compensation equal to his/her base salary 
mi nus 10% of his/her base salary for each year beyond age fifty-five 
(55). After execution of this Agreement, an eligible faculty member who 
elects such early separation shall receive compensation equal to his/her 
base salary minus 20% of his/her base salary for each year beyond age 
sixty (60). The faculty member shall receive the compensation in two 
equal annual payments, the first upon separati0n and the second in the 
following year, or on other reasonable terms as conveyed by the faculty 
member and accepted by the administration. 
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3. Maintenance of Benefits. T.he separated faculty member shall have the 
right to continue, at the employer's expense, health insurance benefits 
for one year after separation. 

4. Persons choosing early. separation shall have eligibility for early 
retirement payments determined in accordance with appropriate statutes and 
regulations. 

ARTICLE XVI 

EXPENSE ALLOWANCES 

Section 1. General. The Employer may authorize travel at state expense for 
the effective conduct of the state's business. Such authorization must be 
granted prior to the incurrence of the actual expenses. Faculty members 
affected under this Article shall be reimbursed for such expenses which have 
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Section 2. Automobile Expense. When a state-owned vehicle is not available 
and a faculty member is required to use the faculty member's automobile to 
conduct authorized state business, the Employer shall reimburse the faculty 
member at the rate of twenty-six ( 26) cents per mile for mileage on the most 
direct route according to Transportation Department records. When a 
state-owned vehicle is offered and declined by the faculty member, the 
Employer shall authorize the mileage be paid at the rate of twenty-one (21) 
cents per mile on the most direct route. Deviations from the most direct 
route, such as vicinity driving or departure from the faculty member's 
residence, shall be shown separately on the faculty member's daily expense 
record and reimbursed under the foregoing rates. Actual payment of toll 
charges and parking fees shall be reimbursed. A faculty member shall not be 
required by the Employer to carry automobile insurance coverage beyond that 
required by law. 

When a faculty member is assigned to off campus duties, the faculty member 
shall be paid the full roundtrip mileage allowance between the teaching 
location and the faculty member's home less the roundtrip distance between the 
home and the campus. 

Section 3. Corrmercial Trans ortation. When a faculty member is required to 
use corrmercial transportation air, taxi, rental car, etc.) in connection with 
authorized business of the Employer, the faculty member shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. All air 
transportation shall be by coach class. Reasonable gratuities may be included 
in corrmerical travel costs. 

Section 4. Overnight Travel. A faculty member in travel status who incurs 
expenses for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from the home station, up to 
the maximums stated in Section 5 of this Article. A faculty member in travel 
status in excess of one (1) week without returning home shall be allowed 
actual cost not to exceed a total of $10.00 per week for laundry and/or dry 
cleaning for each week after the first week. 
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Section 5. Meal Allowances. 

Subdivision 1. A faculty member assigned to be in a travel status between the 
faculty member's work station and a field assignment shall be reimbursed for 
the actual cost of meals, including a reasonable gratuity. Breakfast 
reimbursement may be claimed only if the faculty member is on assignment away 
from home station in a travel status overnight or departs from home in an 
assigned travel status before 6:00 a.m. Dinner reimbursement may be claimed 
only if the faculty member is away from home station in a travel status 
overnight or is required. to remain in a travel status until after 7:00 p.m. 

Subdivision 2. Maximum reimbursement for meals within the s~~te, including 
tax and gratuity, shall be: 

Breakfast - $ 5.50 
Lunch - $ 6.50 
Dinner - $10.50 

Subdivision 3. Maximum reimbursement for meals outside the state or on 
trains, including tax and gratuity, shall be: 

Breakfast - $ 6.00 
Lunch - $ 7.00 
Dinner - $12.00 

Subdivision 4. Faculty members stationed in the seven (7) county metropolitan 
area shall not be reimbursed for lunch obtained in the seven (7) county 
metropolitan area, except when authorized by the Employer as a special expense 
prior to inc~rring such expense. 

Section 6. Special Expenses. When prior approval has been granted by the 
Employer, special expenses, such as registration or conference fees and 
banquet tickets, incurred as a result of state business, shall also be 
reimbursed. 

Section 7. Payment of Expenses. The Employer will advance the estimated cost 
of travel expenses where the anticipated expenses total at least fifty dollars 
($50.00), provided the faculty member makes such a request within a reasonable 
period of time in advance of the travel date. 

ARTICLE XVII 

FACULTY DEVELOPMENT 

Section 1. College Level. For fiscal year 1983-1984, each College will be 
allocated faculty development funds at the rate of $100 per each full-time 
equivalent faculty position allocated to the College for the preceding 
academic year. For f i sea 1 year 1984-1985, each Co 11 ege wi 11 be a 11 ocated 
faculty development funds at the rate of $175 per each full-time equivalent 
faculty position allocated to the College for the preceding academic year. 
Funds provided by this Section shall be used only for financing expenses for 
faculty members only to attend conferences, workshops and other activities 
off-campus, or for the provision of on-campus activities for staff development 
of the faculty. The Local Association Chapter shall determine an equitable 
procedure for the distribution of faculty development funds. The College 
President or designee may review proposed faculty development expenditures, 
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and may veto a proposed expenditure within one week of its receipt if the 
proposed expenditures do not meet the purposes stated above. Nothing in this 
Section shall preclude the Local Association Chapter from proposing to spend 
faculty development funds on joint activities with other groups at the 
College. Upon mutual written agreement, the Association Chapter President and 
the College President may agree to another method for determination of the use 
of College level development funds. 

Section 2. System Level. For each fiscal year of this Agreement, the 
Conrnunity College System will allocate a pro-rata share of the funds 
identified in the budget as "staff development" for faculty development. Such 
funds will be used to provide statewide or regional conferences, workshops and 

· other activities for the staff development of faculty members. A Jofnt 
Conrnittee comprised of three faculty members appointed by the MCCFA and three 
administrators appointed by the Chancellor shall aid and advise the Chancellor 
or designee in the use of these funds. 

AR TT C: I F XV I I I 

INSURANCE 

Section 1. Paid Life Insurance. The Empl ayer agrees to pro vi de and pay for 
the following term life insurance and accidental death and dismemberment 
coverage for all eligible faculty members (double indemnity applies in the 
case of accidental death): 

Faculty Member's 
Annual Base Salary 

0-$20, 000 
$20,001 - $30,000 
over $30,000 

Group Life Insurance 

30,000 
40,000 
50,000 

Accidental Death and 
and Dismemberment
Principal Sum 

30,000 
40,000 
50,000 

Up to $105,000 additional insurance may be purchased by faculty members 
subject to satisfactory evidence of insurability, in increments established by 
the Employer. The Employer shall also make available dependent coverage of 
$3,000 for each dependent and optional life insurance for the spouse of the 
faculty member to a maximum coverage equal to one-half (½) the total state 
group life insurance coverage maintained by the faculty member. Such 
additional optional insurance for the spouse must be purchased in increments 
established by the Employer. 

Faculty members in the bargaining unit who are appointed for three (3) credits 
or more a quarter shall receive $5,000 State paid life insurance while 
employed by the College. 

Section 2. Health Insurance-Faculty Members and Dependents. The Employer 
agrees to offer during the life of this Agreement Group Life, Health, 
Surgical, Medical and Hospital benefits, and Dental benefits equivalent to 
those in existing contracts· of insurance and the certificates issued 
thereunder subject to the modifications contained in this Article. However, 
benefits under any particular Health Maintenance Organization are subject to 
change during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors and approval of the Employer. 
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For the period from the effective date of this Agreement through October 4, 
1983 the Employer shall contribute toward the cost of faculty member and 
dependent health and dental coverage an amount equal to the Employer's 
contribution in effect on June 30, 1983. 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total faculty member Blue Cross and Blue Shield monthly premium, or the 
monthly premium of the carrier covering the faculty member toward the cost of 
faculty member health coverage. 

Effective October 5, 1983, the Employer shall contribute a flat-rate dollar 
amount per month equa 1 to the tot a 1 dependent Blue Cross and Blue Shi e 1 d 
insurance premium, not to exceed the total cost for dependent coverage. 
Effective October 10, 1984, the Employer shall" contribute the lesser of ninety 
percent (90%) of the total dependent Blue Cross and Blue Shield monthly 
premi·um or the total monthly premium of the carrier covering the dependent 
toward the cost of dependent coverage. 

Eligible faculty members may select coverage under any one of the HM0 1 s 
fee-for-service health plan, Preferred Provider Organization, or any other 
plan offered by the Employer. Effective October 5, 1983, the major medical 
benefits under the fee for service plan shall pay 80% of the first $5,000 and 
100% of the remainder up to a lifetime maximum of $500,000 per person, after 
an annual deductible of $100.00 per faculty member or $300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service pl an: 

Subd. 1. The medical/surgical benefit shall pay ninety percent (90%) of 
the usual, customary and reasonable charges as defined in the current 
contract with the fee-for-service carrier. 

Subd. 2. After an annual out of pocket cost of $1,000 per faculty member 
or $1,500 per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to the lifetime maximum of the policy. 

Subd. 3. In those geographical areas where specified hospitals limit 
charges in accordance wHh an a,g,reement with the fee-for-service carrier, 
the hospital benefits shall be paid as specified in Section 2 herein when 
faculty members or dependents are confined to a participating hospital. 
Faculty members electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating hospital. 

Subd. 4. As soon as the fee-for-service carrier offers a plan limiting 
physicians• charges in accordance with a contract with the carrier, the 
Employer will subscribe to and implement the plan. 

Subd. 5. The Employer wil 1 contract with the fee-for-service carrier to 
reimburse faculty member costs in accordance with the carrier contract 
when the faculty member or dependent is confined to a licensed hospice. 

Subd. 6. The Employer will contract with the fee-for-service carrier to 
reimburse faculty member costs in accordance with the carrier contract 
when the faculty member or dependent is confined to a 1 i censed birthing 
center. 
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Section 3. Dental Insurance. The Employer agrees to contribute the following 
for dental insurance. 

The Employer agrees to make limited dental care benefits, including limited 
orthodontics benefits for eligible dependent children from age eight (8) to 
nineteen (19), available to all eligible faculty member•·s and their families. 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total faculty member Del ta Dental monthly premium or the monthly premium of 
the dental carrier covering the faculty member toward the cost for faculty 
member dental coverage. 

Effective October 5, 1983, the Employer shall contribute the lesser of 
one-half (½) the dependent Delta Dental monthly premium or the premium of the 
carrier covering the dependent toward the cost of dependent dental coverage. 

Eligible faculty members may select coverage under a fee-for-service dental 
pl an offered by the Empl ayer or any other dental pl an offered by the Empl ayer. 

Section 4. Long Term Disability. Effective July 1, 1984, where an eligible 
faculty member has elected to take the State's long term disability insurance, 
the State shall contribute one-half (½) toward the premium or $5.90 bi-weekly, 
whichever is less. 

Section 5. Optional Insurance. The Employer shall continue to make available 
all existing optional insurance coverages. 

Section 6. Group Premium for Early Retirement. Faculty members who retire 
from State service prior to age sixty-five (65) and who are entitled at the 
time of retirement to receive an annuity under a state retirement program 
shall be eligible to continue to participate, at the faculty member's expense, 
in the group hospital, medical and dental benefits as set forth in Minn. Stat. 
43A.27, Subdivision 3 at the State group premium rates. 

Section 7. Continuation of Insurance Benefits. Faculty members who sever 
State employment without qualifying for the early retirement incentive shall 
be el i gi bl e to continue to participate at the faculty member's own expense in 
the group insurance program for the lesser of six (6) months or until 
re-employed and eligible for health coverage under a group policy, contract, 
or plan sponsored by the State or another employer, whichever is shorter. 

Section 8. Open Enrollment. There shall be an open enrollment period for the 
coverages available under Sections 1, 2 and 4 of this Agreement lasting a 
minimum of thirty (30) calendar days. The open enrollment period shall 
corrmence on a mutually determined date. For faculty members retiring and 
entitl,ed to receive an annuity under a State retirement program, there shall 
be an open enrollment period for a thirty (30) calendar day period immediately 
preceding the date of retirement. Changes in coverages shall become effective 
at the beginning of the payroll period nearest to October 1 in each year or 
the first day of the first full payroll period following the faculty member's 
retirement. 

There sha 11 be an open enrollment period for the coverages provided under 
Section 3 above during the first year of this Agreement lasting a minimum of 
thirty (30) calendar days and commencing on or before February 1, 1984. 

Section 9. Insurance Covera e for Facult Members on Layoff. All eligible 
aculty members with three 3 years or more of continuous service who have 

been laid off shall continue to be eligible to receive the benefits provided 

- 34 -



under this Article for a period of twelve (12) consecutive months from the 
date of layoff or until re-employed and eligible for health coverage under a 
group policy, contract or plan sponsored by the State or another employer, 
whichever is shorter. Such faculty members shall have the option to continue 
to participate in the group insurance programs for an additional twelve (12) 
months or until re-employed and eligible for health coverage under a group 
policy, contract or pl an sponsored by the State or another employer, whichever 
is shorter at their own expense at the group premium rates. 

Section 10. Eligibility. To be eligible for the State paid benefits provided 
1n this Article, a faculty member in the bargaining unit must be appointed for 
at least 75% of the full-time work assignment load for the academic year. 

Effective October 5, 1983, the Employer will pay, at the faculty member's 
option, one-half (½) the State contribution toward the premium for the 
hospital, medical and dental coverages provided by this Article for the 
following faculty members and their dependents: 1) faculty members holding 
unlimited part-time appointments who work six (6) credits or its equivalence 
but less than seventy-five percent (75%) of the time, and 2) faculty members 
holding temporary part-time appointments who meet the following conditions: 

a. Initial qualification requires an appointment totaling at least six 
(6) credits and up to twelve (12) credits per quarter over three (3) 
consecutive academic year quarters; 

b. Once qualified, a faculty member remains qualified for each quarter in 
which the faculty member's appointment equals at least six (6) credits; 

c. When a faculty member's quarterly appointment drops below six (6) 
credits, insurance coverage wi 11 cancel for that quarter, but wi 11 be 
reinstated when the quarterly appointment returns to at least six (6) 
credits. 

d. Once a break in service occurs (excluding summer session) initial 
qualification in "a" above must be re-met. 

Enrollment must be at the time of initial employment, initial part-time 
qualification, or during a period of open enrollment. 

A faculty member on a temporary appointment who is eligible for State paid 
insurance benefits shall continue to be eligible for State paid insurance 
benefits during the summer if notice has been received from the College 
President (Provost) or designee by May 31 of each year that the faculty member 
will be re-hired in an insurance eligible position (at least six (6) credits 
or its equivalence) for the subsequent fall quarter. 

A faculty member eligible for basic and/or dependent coverage paid for by the 
Employer shall have continuous coverage maintained during a period of 
sabbatical leave. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment or rehire with the State. 

A faculty member must be at work or in payroll status on the effective date of 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital, nor shall the 
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dependents be insured for any optional coverages during the period of 
hospitalization. In no event shall the dependents coverage become effective 
before the faculty member's coverage. 

Benefits provided under thi-s Article shall continue as long as a faculty 
member meets these eligibility requirements and appears on a State payroll for 
at least one (1) working day during each payroll period or is off the State 
payroll due to work related injur·y or disability and is either receiving 
Workers' Compensation paym~nts • or is using unpaid sick leave as provided in 
Article XIII. Sick leave cannot be used for the purpose of continuing State 
paid insurance by keeping~ faculty member on a State payroll for one working 
day per pay period during the time the faculty member is on an unpaid leave of 
absence. If an eligible faculty member is employed on the basis of an 
academic year and such employment includes absences from the State payro 11 
during the summer months or vacation periods scheduled by the Appointing 
Authority which occur during the regular academic year, the faculty member 
shall nonetheless continue to be eligible for benefits provided the faculty 
member appears on the regular payroll for at least one (1) working day in the 
payroll period iiiiiiediately preceding such absences. 

Faculty members on unpaid leaves of absence may continue their insurance 
coverage at their own expense. 

Section 11. Faculty/Employer Study Conmittee on Insurance. The Association 
and the Employer agree to meet and study insurance issues including but not 
limited to the effectiveness/efficiency of the State's insurance program, 
a 1 ternat i ve types of insurance coverage, fl exi bil ity and equa 1 i ty in 
insurance, and joint insurance bargaining with other exclusive representatives. 

The corrmittee shall be composed of two (2) representatives from the 
Association and two (2) representatives from the Employer. The committee 
shall investigate the above-stated subject matter and shall report back to 
both the Association and the Employer by November 1, 1984. 

ARTICLE XIX 

APPOINTMENTS, TRANSFERS, PROMOTIONS, AND SEPARATIONS 

Section 1. Appointments. The following types of appointments may be made: 

A. Probationary. A faculty member must complete at least one (1) but no more 
than two (2) year(s) on probationary status before becoming an unlimited 
faculty member. A probationary appointment is an appointment other than 
Uf!limited or te~porary. Such an appointment means that the individual 
holding such status is being evaluated for purposes of determining 
whether or not unlimited status will be granted. A probationary appointee 
shall be provided an annual written evaluation which shall not be 
arbitrary or capricious; this evaluation shall serve as a basis for 
retention dee i si ons except when a probationary appointment is terminated 
due to 1 ayoff. If the faculty member's performance during the first year 
of probation has been determined to be satisfactory, the faculty member 
will be granted unlimited status at the end of that academic year. A 
probationary appointment may be terminated at the end of the first year 
upon at least forty-five (45) days advance written notice. In individual 
cases where the College President believes that a faculty member's 
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performance is unsatisfactory the President may extend the probationary 
period by one (1) additional academic year. Prior to the beginning of the 
second year, the President shall meet with the faculty member to discuss 
strengths and deficiencies and performance expectations identified in the 
first year's written eva 1 uat ion. A second year probation may be 
terminated at the end of the second year upon at least forth-five ( 45) 
days advance written notice. A probationary faculty member who completes 
the probationary appointment without receiving a termination notice or a 
notice extending the probationary period for the second year shall become 
an unlimited faculty member. No employee faculty member shall serve more 
than one probationary period in the Minnesota Community College System. 

8. Unlimited Full-Time. A faculty member with a full-time assignment for an 
academic year which carries the assumption that such employment will 
continue on a full-time basis in subsequent years. 

C. Unlimited Part-Time. If it is 'to the mutual advantage of the faculty 
member and the college, a part-time faculty member, who is employed 
continuously both for at least three years and for at least 36% of a full 
load, may be placed on Unlimited Part-Time status. 

Unlimited Part-Time status of 36% to 80% may be granted to a faculty 
member if the arrangement is agreed to in writing by the faculty member, 
the College President, and the Local Association, and approved by the 
Chancellor and the State Association. Assignments in addition to the 
agreed upon percentage may be a 11 owed for a spec if i ed period but are not 
guaranteed to continue in any subsequent academic quarter(s). If an 
Unlimited Full-Time position is offered to an Unlimited Part-Time faculty 
member and the offer is refused, such faculty member shall no longer be on 
Unlimited status. Unlimited Part-Time faculty members except for being on 
Unlimited status shall accrue benefits like other part-time faculty 
members. 

D. Unlimited Special. If it is to the mutual advantage of the faculty member 
and the college, an Unlimited Full-Time faculty member's load may be 
reduced to a load between 50% and 80% of a full-time load for a quarter, 
two quarters, or one or more academic years. For purposes of this 
provision, a full-time 1 oad sha 11 be defined as one quarter equa 1 s 15 
credits and one year equals 45 credits. Such reduction must have the 
agreement of the faculty member, the College President, and the Local 
Association, and the approva 1 of the Chance 11 or and the State 
Association. The agreement relative to the reduction and the conditions 
under which the faculty member may CT must return to full-time status 
shall be stated in writing at the time of the agreed reduction. Such 
Unlimited Special faculty member shall have each year of service count as 
a full year for purposes of seniority, step movement, and sabbatical 
leave. Other fringe benefits shall accrue to such faculty member in 
accordance with State regulations in effect at the time. A work 
assignment load reduction under this provision shall not be construed as a 
leave of absence under Article XIII. 

E. Temporary Full-Time. A faculty member with a full-time assignment for an 
academic year, extra weeks, a quarter, CT a summer session. Such 
employment terminates at the end of the stated appointment period and is 
to be used only when such position is clearly a temporary position. A 
temporary full-time academic year appointment is to be used only under the 
following circumstances: 

- 37 -



F. 

1. Replacement of a faculty member on leave; 
2. Position is funded by soft money; 
3. When the college is unable to meet its affirmative action goals with 

available candidates and temporary appointment is needed during the 
continued search process (said appointment shall not exceed one (1) 
year); 

4. When no candidate meets the minimum qualifications as defined by the 
college and posted by the System office and a temporary appointment is 
needed during the continuing search process; 

5. When special circumstances exist and agreement is reached by the State 
Association President and the Chancellor (said appointment shall not 
exceed one year). 

When an employee who has· held a temporary ful 1-time appointment for one 
(1) full academic year is rehired to an unlimited full-time position in 
the same assigned field, the employee shall receive an unlimited full-time 
appointment rather than a probationary appointment. 

Temnorarv Ptirt-TimP_ A f~r11ltv mi:imh,:ir with 
' - ..,, . --· - - -···-- ••• --- • -,J ···-···--· '"'. -·· 

extra weeks, a quarter, or a summer session. 
at the end of the stated appointment period. 

~ n~rt-timi:i ~<:<:innmi:int f'rw" - ,...--- -····- _...,_,::,••··· .... ··- ·"'· 
Such employment terminates 

G. Hiring Practice. It '.shall be the normal practice to hire Unlimited 
Full-Time faculty members unless special circumstances, as identified in 
"E" above, suggest that this would not serve the best interest of the 
college. 

The normal practice shall be to hire a full-time faculty member in a field 
after three successive quarters in which sufficient demand in the 
off er i ngs in a fie 1 d has been equa 1 to or greater than an assignment to a 
full-time faculty member~ It shall also be normal practice to hire a 
minimum number of part-time faculty members by combining their assignments 
to the maximum amount feasible. Unless specified in writing at the time 
of employment, each faculty member will be presumed to be Unlimited 
Full-Time. 

Section 2. Faculty Movement Between Colleges and Claiming Vacant Positions. 

A. Notification. Notice of full-time vacancies of at least one year in each 
college shall be sent to the Chancellor's office at the same ·time that the 
vacancy notice is distributed to other agencies. The Chancellor or 
designees shall distribute vacancy notices to the colleges for posting on 
the official bulletin boards simultaneous with any external advertisements 
or postings. Copies shall also be sent to Local Faculty Association 
Chapter Presidents and State Association President or designee. No 
unlimited full-time position shall be offered until at least fourteen (14) 
calendar days have elapsed after posting at the college, except if an 
emergency has arisen and the Chancellor and the State Association 
President have mut ua 11 y agreed to an exception. 

B. Claiming Vacant Positions. 

1. Unlimited Full-Time. Current faculty members may claim vacant 
unlimited full-time positions for which they are qualified in the 
f o 11 owing order: 

a. Faculty members who have been notified of layoff. 
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b. Unlimited faculty members in the order of seniority who are 
employed in an assigned ffeld at a college in which a faculty 
member is on notice of layoff. 

2. Part-Time. Part-time emp 1 oyees who have been emp 1 oyed by a community 
college for nine (9) or more quarters or for one academic year 
full-time equivalency shall be employed for any part-time ,positions 
for which they are qualified at that college unless employees on the 
layoff list wish to claim such positions. To claim a position the 
faculty member must meet the qualifications established in Appendix A 
or must have held the assignment in the past two years at the 
College. If more than one eligible part-time faculty member claims 
such a position, the faculty member with the greater amount of total 
service in that assignment at that college, shall receive the 
appointment. If no laid off employee claims it or if no such part-time 
employee. is available, ._the positi.on may be offered t.o others. 

C. Seniority. A faculty member who has not been notified of layoff but who 
accepts a position in another college shall retain system-wide seniority 
for purposes of c 1 aiming positions in the future, s a 1 ar y schedu 1 e 
placement, and sabbaticals. Such person's seniority at the new college 
shall be limited to the length of service in the faculty member's assigned 
field(s) at that college. 

D. Claiming Vacant Position Procedure. Faculty members wishing to claim a 
vacant position must notify the Chancellor or designee of their intent to 
do so in accordance with the time-lines specified on the vacancy notice. 

E. Applyina for Vacant Position. An Unlimited faculty member who has not 
receive a layoff notice and does not qualify to claim a vacancy under 
Section 2.B.1.b. and who is an applicant to fill an unlimited full-time 
vacancy shall be invited for an interview and shall be considered for 
filling the vacancy. If the faculty member is not given the position, 
such faculty member shall be notified of the reasons prior to the 
announcement of the name of the successful applicant. 

Section 3. Exchange Status. An exchange status of up to two years shall be 
granted to a faculty member, upon application by the faculty member and 
approval by the College President, for the purpose of participating in an 
exchange program. This status may be granted to faculty members who have 
arranged to exchange positions within the Minnesota Cotll1lunity College System 
and to a faculty member who has arranged to exchange positions with a faculty 
member in a system other than the Minnesota Cotll1lunity College System. 

The Employer shall continue its exchange faculty member under the System's 
salary schedule, and all rights and privileges of that faculty member shall 
continue in effect during the exchange period. 

Faculty members who exchange positions within the System shall be carried on 
the payroll of the original college, and the allocation of funds to support 
the positions shall be made to the original college. 

Section 4. Change in Position Status. The Board reserves the right to offer 
to members of the bargaining unit, positions excluded from the bargaining 
unit. When administrative positions are advertised, notices of such vacancies 
shall be posted at each college simultaneous with any external advertisements 
or postings. No faculty member shall be required to accept such a position. 
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Faculty members returning from non-bargaining unit positions to positions 
covered in the bargaining unit shall have their seniority restored to the 
level earned at the time they left the unit. Other rights and benefits shall 
be restored as though they had continued in the bargaining unit during the 
time they held the non-bargaining unit position. 

Section 5. Layoffs. Layoffs of Unlimited faculty members may occur only when 
necessary for bona fide, good and sufficient reasons. · 

A. If a layoff is contemplated by the college administration, the faculty 
member to be laid off shall be notified of the impending layoff during the 
fa 11 quarter of the year previous to the year at the end of which the 
faculty member's service to the college will be terminated. The 
administration shall provide both the Association and the faculty member 
affected a written summary of the circumstances giving cause to the layoff 
and of the alternatives to layoff which have been considered. 

B. A f acu 1 ty member who has received a written notice of 1 ayoff s ha 11 be 
granted two (2) quarters or the equivaient of paid reiease time for the 
purpose of retraining. If adequate retraining can be completed in less 
than two quarters, re 1 ease time sha 11 be granted on 1 y as needed. The 
arrangements and schedules for such release time shall be subject to the 
mutual agreement of the faculty member and the college president. 

C. Layoffs shall be based on inverse seniority within the "assigned field, 11 

and a faculty member shall not be laid off if a less senior faculty member 
in the college holds a position for which the first employee faculty 
member has greater seniority. 

Probationary faculty members in the assigned field shall be terminated 
before any unlimited employee is laid off. 

D. In the case of a substantial reduction in funds available to the State 
Board for Corrmunity Colleges every effort shall be made to equalize the 
effect of the reduction on all staff classifications in the System. 

E. No layoffs shall be made if the college continues to employ unclassified 
part-time faculty members who are providing bargaining unit work which 
could be provided by the faculty member. 

F. For a period of 3 years a laid off faculty member, may claim any 
bargaining unit vacancy in any of the Minnesota Community Colleges for 
which she/he is qualified. If more than one laid off faculty member 
claims a particular vacancy, the most senior shall receive the job. 

G. The Employer shall notify all laid off faculty members of all full-time 
vacancies within the system as soon as positions are open. The laid off 
faculty member who wishes to claim a vacancy must so notify the Employer 
in accordance with reasonable time lines as established by the Employer. 

H. The laid off faculty member shall file, with the Chancellor or designee, a 
statement defining the locations and minimum percentage part-time 
position, within the Community College System, that would be accepted. 
Those laid off faculty members who have filed such statements shall be 
notified of all acceptable part-time vacancies for which they are 
qualified. The faculty member may reject such part-time offer with no 
penalty. If the faculty member claims the part-time position, the faculty 
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member shall not forfeit any Unlimited faculty member rights, shall be 
considered to be on the layoff list, and shall be entitled to all rights 
of laid off faculty members. 

I. Laid off faculty members shall be considered to be in an "Unrequested 
Leave" category and shall have the right to continue to participate at th;e 
group rate at their own expense in all faculty member insurance benefits 
for a period up to three years while on such Unrequested Leave. 

J. The Minnesota Conmunity College System shall provide upon request 
consultation on retraining and transfer for employees who have received 
layoff notices. 

Section 6. Resignation. An· unlimited full-time faculty member may 
automatically terminate employment by submitting two months written notice of 
resignation to the College President. Granting releases to employees at other 
times wi 11 be at the discretion ·of the Empl ayer. 

ARTICLE XX 

SENIORITY AND ASSIGNED FIELDS 

Section 1. Seniority Defined. Seniority of a faculty member shall be 
determined by figuring the total length of continuous Probationary and 
Unlimited full-time service in the faculty member's assigned field(s) since 
the faculty member's starting date in the assigned field. The starting date 
of a faculty member shall be the beginning of the quarter when a faculty 
member started Probationary/Unlimited Full-time service in the assigned field 
in a Minnesota State Community College. 

The above language notwithstanding, after July 1, 1981, when temporary faculty 
members become probationary faculty members, their seniority shall be 
calculated by including their service to the Community College System prior to 
the change in status in the following manner: 

A. For faculty members who have been employed continuously (at least one 
quarter per academic year)., their ·seniority shall include· their total 
accumulated temporary service on a pro rata basis. 

B. For faculty members who have not been employed continuously, their 
seniority shall include their total accumulated service after July 1, 
1974, on a pro rata basis. 

The a$signed field of a faculty member shall become official when the field(s) 
appear(s) on the list maintained in the Chancellor's Office, a complete and 
accurate copy of this list shall be made available to the MCCFA upon request 
but not later than November 1st of the academic year. Upon initial hiring a 
written notice of the assigned field shall be sent to the faculty member, and 
a written notice of any change in assigned field shall be sent to the faculty 
member. If subsequent to a faculty member's start of Unlimited Full-time 
service in the faculty member's initial assigned field, another assigned field 
is/was approved for such faculty member, the seniority in this assigned field 
shall start at the beginning of the quarter when such assigned field was 
approved. 
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Once an assigned field is approv.ed and established for a faculty member, the 
faculty member continues to accumulate seniority in that field for as long as 
the faculty member remains as an Unlimited Full-time employee in the System. 

For purposes of seniority., all Minnesota Corrmunity Colleges shall be 
considered to have the same starting date for comparable quarters. Where two 
or more faculty members have the same seniority, their relative position shall 
be determined by using the following criteria in the order listed: 

A. The faculty member with the greater total employment in the Minnesota 
Corrmunity College System, including temporary employment on a pro rata 
basis, shall have the greater seniority. 

B. The faculty member with ·the higher number of graduate credits in the 
assigned field shall have the greater seniority. 

C. If after consideration of A, arl'd B, a tie still e,xists, the tie shall be 
broken by lot. 

In relation to seniority in an assigned field at one campus, ties in seniority 
shall be broken at the time of employment. In relation to two or more faculty 
members claiming a vacant position, ties in seniority shall be broken at the 
time of claiming. 

Once a tie is broken, the resulting order of seniority between the involved 
faculty members may be changed only by terms of the following paragraph: 

Seniority shall be broken by resignation, retirement, failure to. return from 
an authorized leave of absence, or failure to return from a layoff. 

An Unlimited Full-time faculty member who is placed in a temporary part-time 
status shall not be considered to have had a break in service during the 
period of part-time status. 

Section 2. Assigned Field(s) of Faculty Members. The original assigned field 
of instructors, or counselors, or librarians shall be the field for which the 
faculty member was hired as approved by 'the Chancellor or designee. Upon 
initial hiring, the college shall provide the faculty member with written 
notice of the assigned field. An additional assigned field(s) may be added, 
by the Chancellor or designee, under the following provisions: 

A • I n i t i a 1 Hi re 

As part of the original assigned field when the assignment is verified by 
the co 11 ege to include at 1 east six ( 6) credits per quarter for four 
quarters within the first two (2) academic years, the College President 
verifies that the assignment wi 11 continue, and the faculty member meets 
the criteria defined in Appendix B. 

B. Subsequent to Initial Hiring 

As an additional assigned field when a faculty member has completed four 
quarters within two (2) consecutive academic years of at least six (6) 
credits each in the requested assigned field, the college president 
verifies that the assignment will continue, and the faculty member meets 
the criteria defined in Appendix B. 
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Section 3. Minimum Qualifications Task Force and Assigned Field Joint 
Committee. A task force composed of five representatives appointed by the 
Association and five representatives appointed by the Chance 11 or or des i gnee 
shall collect and assess information relevant to qualifications necessary for 
instruction in each of the occupational programs offered in the Minnesota 
Conmunity College System. · By~..,,.....---,--: __ , the task force shall make 
reco11111endations for desirable qualifications necessary for instruction in each 
occupational program to the Chancellor. 

After~~~----' a joint Committee of three (3) faculty members (appointed 
by the MCCFA) and three :(3) administrators (appointed by the Chancellor) shall 
review the assigned field list and the desirable qualifications definitions 
and reconmend revisions of fields including possible consolidation or 
separation where appropriate. This recommendation shall be completed 
by -----
After.,-:----~,.,...,..-'· aiRY re,definition of assigned fields, redefinition of. 
desirable qualifications, the definition of desirable qualifications for new 
programs and the designation of the appropriate assigned field for new 
programs shall be made by the Chancellor only after consultation between the 
Chancellor or designee and the Association. 

ARTICLE XXI 

MISCELLANEOUS RIGHTS OF FACULTY MEMBERS 

Section 1. Textbooks. All textbooks and other teaching materials to be 
purchased by students shall be selected by the faculty member, except that a 
textbook authored by a faculty member of the State's education systems or of 
the University of Minnesota may be used as a required course material only 
upon receipt of written approval from the dean to whom the faculty member, 
making such requests, reports. 

Section 2. Citizenship. Faculty members shall be entitled to full rights of 
citizenship and no outside religious or political activities of any faculty 
member or the lack thereof, shall be the grounds for any discipline or 
discrimination with respect to the professional employment of such faculty 
member. 

Section 3. Academic Rights. The faculty member shall have the right to 
freely discuss the faculty member's subject in teaching, to choose teaching 
methods consistent with available resources, to evaluate student performance, 
to select library and other educational materials consistent with available 
resources, and to research and publish. 

Section 4. Faculty Member Work Rules. Each faculty member shall be given a 
copy of the Employer Work Rules and Regulations. Each rule or regulation 
shall include its effective date, cite its origin, and be presented in a 
uniform format and numbering system as prescribed by the Chancellor. Such 
format and numbering system shall include only rules and regulations affecting 
terms and conditions of employment. Each new or changed ru~c or regulation 
shall be distributed to faculty members upon adoption, with a notation as to 
the rule or regulation it replaces or changes. Faculty members shall not be 
held accountable for such rules and regulations until distribution to the 
faculty members has been made. A copy of each college's personnel directory 
shall be furnished to the State Association upon request. 
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Section 5. Confidentiality. Faculty members will not be required to disclose 
confidential information obtained by them regarding students. 

Section 6. Check Distribution. Faculty members may, by providing 
addressed-stamped envelopes and any necessary instruction, have their checks 
mailed for deposit to_ the bank of their choice. 

Section 7. Delegate Assemblies. A delegate to the MCCFA and/or the MEA 
Delegate assembly will be excused one day for each Assembly provided that the 
faculty member has notified the Co 11 ege President or des i gnee as to the dates 
of the planned absence before the start of the quarter in which the assembly 
is scheduled. Up to seven (7) delegates from the system will be excused to 
attend the NEA Delegate/Representative Assembly for three (3) consecutive 
working days provided that the faculty member has notified the College 
President or desi gnee as to the dates of the planned absence before the start 
of the quarter in which the assembly is scheduled. 

Section 8. Release Time for MCCFA President. The President of MCCFA shall be 
granted release time from college assigned duties to conduct the business of 
the State Association. The amount of release time shall be between half and 
fu 11 time per quarter. The amount of re 1 ease time per quarter sha 11 be 
specified by the State Association before the beginning of each academic year. 

The State Association President sha 11 remain on the State payro 11 at the 
regular salary and lose no benefits. MCCFA shall reimburse the State Board 
for Cormiunity Colleges for the State President's release time at the part-time 
per credit rate listed in Article XI, Section 4 for the amount of release time 
granted. 

Effort will be made to schedule the State Association President's college 
duties to accommodate Association responsibilities. 

A faculty member who has served as MCCFA President shall be given the right to 
a full-pay one-quarter sabbatical if he/she has served one term; a two-thirds 
pay, two quarter sabbatical if he/she has served two (2) terms and a 
two-thirds pay three quarter sabbatical if he/she has served three (3) or more 
terms. The sabbatical shall be consistent with the applicable provisions of 
Article XII, Section 6. However, the President's sabbatical shall be in 
addition to earned sabbaticals granted under Article XII, Section 6. 

Section 9. Release Time For Other Association Officers. The Association may 
buy release time for up to three other officers. The amount of release time 
shall be specified by the State Association before the beginning of each 
academic quarter or at other times by mutual agreement. Such officers shal 1 
remain on the state payroll at their regular salary and lose no benefits. 
MCCFA, shall reimburse the State Board for Community Colleges for such 
officers' release time at the part-time rate per credit rated listed in 
Article XI, Section 4 for the amount of release time granted. 

Effort will be made to schedule such officers' college duties to acconmodate 
their Association responsibilities. 

Section 10. Embarrassment. Discussions involving the Employer which concern 
a faculty member's performance on the job shall be held in a manner which will 
not embarrass the faculty member before other faculty members, students, or 
the pub 1 i c. 
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ARTICLE XXII 

F AC I LITI E·s AND EQUIPMENT 

The Employer will make· reasonable effort to provide each employee with 
sufficient equipment, facilities, support services, and secretarial services 
necessary for the faculty member to perform her/his assignment. 

ARTICLE XX I II 

MI.SCELLANEOUS PROVISIONS 

Section 1. College Closing. In the event the Employer closes the college 
facilitfes because of inclement weather or emergency repairs to the physical 
facilities of the campus, faculty members will not be required to make up the 
time lost during such closing, and the faculty members shall not lose salary 
or benefits as a result of such closing. 

Section 2. Classes at Other Institutions. Insofar as practicable, faculty 
member's schedules are to be arranged whenever requested to a 11 rM faculty 
members to attend classes at other institutions of higher education up to six 
(6) credits per quarter. 

Effective with the winter quarter of the 1983-1984 academic year, faculty 
members holding unlimited appointments or 75% time appointments over the 
academic year shall be entitled to enrollment on a space available basis in 
courses at any Minnesota Community College without payment of tuition. Such 
enrollment shall not exceed eight (8) credits per academic quarter or summer 
session, nor a total of twenty-four (24) credits per year. In the event the 
faculty member does not exercise this right, the faculty member •·s spouse or 
dependents shall be eligible to take credits within the limits above, with 
waiver of tuition only. "Space available" shall be interpreted to allow the 
faculty member, spouse, or dependent to register for classes through the 
normal registration process. However, individuals enrolled in a class under 
this provision shall not be included in the class tally count used in 
determining maximum class size. 

Section 3. Attendance at Community Colle~e Functions. Faculty member 
attendance at all community college functions and activities shall be 
voluntary unless part of the faculty member's load. 

Section 4. Liability. The Employer does not accept liability for personal 
prope~ty of faculty members stored or utilized on college property. 

Section 5. Assignment of Unit Work to Excluded Unclassified Staff Members. 
Exe 1 uded unc lass ff i ed staff members may be given assignments of the type that 
are normally given to faculty members. However, when this is done, the 
instructor, counselor, or librarian assignments shall not exceed 35% of the 
assignment unless the assignment was between 35% and 50% during the 1976-77 
year, in which case the assignment may continue at that level. Effort will be 
made to reduce the assignment to 35% as soon as it is practical. In the event 
of special circumstances an exception may be approved by the Chancellor and 
the State Association. No unlimited faculty member shall be displaced because 
of instructor, counselor, or librarian assignments to excluded unclassified 
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staff members. No member of the bargaining unit shall e,xercise superv1s1on 
over any other member of the bargaining unit except as specified in Article X, 
Section lE, Departments and Department Coordinators, Section lF, Occupational 
Program Coordinators and Section 1-H-A, Athletic Coordinators. 

Section 6. Physical Examinations. Physical examinations required by the 
Employer shall be paid for by the Employer. 

Section 7. Protection of Bargaining Process. Instructors, counselors, and 
librarians who are not included in the bargaining unit will not receive any 
term or condition of employment that is more advantageous than those contained 
in this Contract. 

ARTICLE XXI V 

WRITTEN REPRIMAND, SUSPENSION, DISMISSAL FOR CAUSE 

Disciplinary action may be imposed upon an faculty member for just cause. 
Disciplinary action or measure shall include only the following: 

1. Written reprimand 
2. Suspension 
3. Dismiss a 1 

A faculty member who is to be di sci pl ined has the right to request and have 
the Association President or designee on the campus present when the 
disciplinary action is taken, except in cases in which a written reprimand is 
to be sent to a faculty member. 

Section 1. Written Reprimand. If a written reprimand is given to a faculty 
member it shall be done in a manner that will not embarrass the faculty member 
before the other faculty members, students, or the public. The faculty member 
s ha 11 be given the opportunity to respond to any written reprimand and the 
response sha 11 be entered into the faculty member's personnel record along 
with the reprimand. The faculty member shall be given a copy of any entry in 
the faculty member's personnel file and shall be permitted to insert a 
response thereto. Only such material as is entered in the faculty member's 
personnel file shall be used as evidence in any subsequent disciplinary action 
or hearing. If it is determined through the Grievance Procedure that a 
written reprimand was issued without just cause, such reprimand shall be 
removed from the faculty member's personnel file. Upon the written request of 
a faculty member, the contents of the personnel file shall be disclosed to the 
faculty member and/or the Association representative and/or legal counsel. 

Section 2. Suspension. A faculty member may be suspended for up to fifteen 
(15) work days with or without pay fer just cause. The faculty member shall 
be notified in writing of a proposed suspension, specifying the reasons. 

Section 3. Dismissal for Cause. An Unlimited Faculty Member may be dismissed 
for just cause by the College President upon ten (10) calendar days advance 
written notice. The reason for dismissal must be stated in the notice to the 
faculty member. 

Section 4. Grievability. Disciplinary actions for just cause shall be 
subject to the Grievance Procedure. A faculty member dismissed for cause may 
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initiate the grievance at Step II. If a faculty member fails to grieve a 
disciplinary action in a timely manner pursuant to Article XXIV, such faculty 
member is considered to have waived the right to appeal as provided in this 
Contract. 

Section 5. Arbitration Hearing. At any arbitration hearing concerning 
disciplinary actions for just cause, both the faculty member and the Employer 
shall have the right to be represented by counsel, to be heard, to have 
witnesses testify, to see a.11 evidence and to cross examine a 11 witnesses. 
The Employer assumes. the burden of substantiating the charges through 
presentation of proper,. relevant, and sufficient evidence. The hearing shall 
be open or closed at the mutual agreement of the parties. 

ARTICLE XXV 

PERSONNEL FILES 

Each college shall maintain at the college one (1) official personnel file for 
each faculty member. Such file -shall contain personnel transactions, official 
correspondence with the faculty member, disciplinary actions, and other data 
relevant to the faculty member's performance of duties. Unsigned letters, 
unsigned statements, or unsigned evaluations shall not be placed in this 
file. Only those Minnesota Community System employees or agents or other 
persons specifically authorized and whose job responsibilities require it, by 
1 aw, sha 11 have access to a faculty member I s personne 1 file. Access sha 11 
also be provided to the faculty member as the subject of the private data and 
to other persons after presentation to the co 11 ege of written authorization 
from the faculty member. 

A faculty member shall have the right to place such material in his/her 
personnel file which he/she determines has a bearing on the faculty member's 
performance of his/her duties. Upon request of the faculty member, the 
college shall provide two (2) copies of the contents of the personnel file. 
Additional copies shall be provided at the cost of the faculty member. 

Annually, any material which a faculty member requests be removed from his/her 
file shall, with the approval of the president, be removed. A faculty member 
shall, upon request, have data removed from the file which is more than two 
(2) years old, with;the following three exceptions: 

1) that which is required to be kept by law; 
2) written reprimands which shall be removed after three years provided 

that no further discipline has been taken against the faculty member 
during the interim; 

3) written records of suspension which shall be removed after five (5) 
years provided that no further discipline has been taken against the 
faculty member in the interim. 

- 47 -



. AR TI CL E XX VI 

GRIEVANCE PROCEDURE 

Section 1. Complaints. Definition: A complaint is an informal claim by a 
faculty member, or group of faculty members in the bargaining unit or by the 
Local Association of alleged improper, unfair, arbitrary or discriminatory 
treatment. A complaint may constitute a grievance, if not mutually resolved 
and if the complaint falls within the definition of a grievance. Complaints 
shall be processed only thr9ugh the informal procedure for handling complaints 
as herein set forth. 

Section 2. Informal Procedure for Handling Complaints. Any faculty member in 
the bargaining unit either with or without the Association grievance 
representative on the campus may orally present and discuss a complaint on 
behalf of any faculty member or group of faculty members with the community 
college officer involved to whom the faculty member or group of faculty 
members is responsible, and it shall be entirely informal. Any settlement, 
withdrawal, or disposition of a complaint at this informal state shall not 
constitute a binding precedent in the settlement of similar complaints or 
grievances. 

No complaint can become a grievance until it has gone through the informal 
procedure for handling complaints. 

Section 3. Grievances. A grievance is defined as a dispute or disagreement 
raised in writing by a faculty member or the Association against the Employer 
involving the interpretation or application of the specific provisions of this 
Contract or application of a rule or regulation affecting terms and conditions 
of employment in other than a uniform manner or other than in accord with the 
provision of the rule or regulation. 

Grievances as defined shall be processed in the following manner on a uniform 
grievance form furnished by the Employer. No reprisals of any kind shall be 
taken against a faculty member for participating in a grievance. 

Section 4. Grievance Steps. 

, Step 1. If a complaint, which has gone through the Informal Procedure for 
Handling Complaints and has not been resolved at that level, falls within the 
definition of a grievance, a grievance may be filed on the official grievance 
form supplied by the Employer. No grievance shall be entertained or processed 
unless it is submitted within twenty (20) working days after the first 
occurrence of the event giving rise to the grievance, or within twenty (20) 
workirJg days after the faculty member through the use of reasonable diligence 
should have obtained knowledge of the first occurrence of the event giving 
rise to the grievance. If such event occurs during the summer when the 
faculty member involved is not on duty, the first day shall be deemed to be 
the first day of duty in the succeeding academic year. The written grievance 
signed by both the faculty member and the Association grievance representative 
on the campus in the individual faculty member grievances and the Association 
grievance representative on the campus alone in Association grievances shall 
set forth the nature of the grievance, the facts on which it is based, the 
alleged violation, and the relief requested. the College President or 
designee shall discuss the grievance within five (5) working days with the 
Association grievance representative on the campus at a time mutually 
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agreeable to the parties. If the grievance is settled as a result of such 
meeting, (not necessarily at the meeting, may be after the meeting), the 
settlement shall be reduced to writing and signed by the College President or 
designee and the Association grievance representative on the campus. If no 
settlement is reached, the College President or designee shall give the 
Employer's written answer t'o the Association Grievance representative on 
campus within five (5) working days following their meeting and shall also 
forward a copy to the Chancellor. A grievance, for action which does not 
occur at the college where the grievant is employed, shall begin at step 2 of 
the grievance procedure. 

Step 2. If the grievance is not settled in Step 1 and the Association desires 
to appeal, it shall be referred by the State Association in writing to the 
Chancellor or designee within ten (10) working days after the designated 
College President's answer in Step 1 is due. A meeting or discussion between 
the Chancellor and the State Association Representative shall be held within 
ten (H}) w1©rking d1ssys at· a time mwtually a:greea1ble to the pa,rties. If the 
grievance is settled as a result of such meeting, the settlement shall be 
reduced to writing and signed by the Chancellor, and the State Association 
representative. If no settlement is reached, the Chancellor shall give the 
Employer's written answer to the State Association within five (5) working 
days following the meeting. 

Step. 3. If the grievance is not settled in accordance with the foregoing 
procedure, the State Association may refer the grievance to arbitration within 
seven (7) working days after the answer of the Chancellor or designee in Step 
2 by serving written notice of same to the Commissioner of Employee Relations 
with a copy to the Chance 11 or. The parties sha 11 attempt to agree upon an 
arbitrator within five (5) working days after receipt of notice of referral, 
and in the event the parties are unable to agree upon an arbitrator within 
said five (5) day period, either party may request the Director of the Bureau 
of Mediation Services to submit a panel of five (5) arbitrators. Both the 
Employer and the State Association shall have the right to strike alternately 
two (2) names from the panel. The State Association shall strike the first 
name, the Employer shall then strike one name, and the process will be 
repeated and the remaining person shall be the arbitrator. The arbitrator 
shall be notified of selection by a joint letter from the Employer and the 
State Association requesting that a time be set and place for a hearing at a 
location that is most convenient to all participants, subject to the 
availability of the Employer and the State Association. 

Section 5. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to or subtract from the provisions of this 
Contract. The arbitrator shall consider and decide only the specific issue 
submitted in writing by the Employer and the State Association, and shall have 
no authority to make a decision on any other issue not so submitted. The 
arbitrator shall be without power to make decisions contrary to or 
inconsistent with or modifying or varying in any way the application of laws 
and rules and regulations having the force and effect of law. The arbitrator 
shall submit in writing the decision within thirty (30) days following close 
of the hearing or the submission of briefs by the parties, whichever is later, 
unless the parties agree to an extension thereof. The decision shall be based 
solely upon interpretation or application of the express terms of this 
Contract and to the facts of the grievance presented. The decision of the 
arbitrator shall be final and binding on the Employer, the Association, and 
the faculty members. 
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The fees and expenses of the arbitrator shall be divided equally between the 
Employer and the State Association; provided, however, that each party shall 
be responsible for compensating its own representatives and witnesses. 

Section 6. Time Limits. If a grievance is not presented within the time 
limits set forth above, it s ha 11 be considered "waived." If a grievance is 
not appealed to the next step within the specific time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the 
Employer's last answer. If the Employer does not answer a grievance or an 
appeal thereof within the specific time limits, the Association may elect to 
treat the griev,ance as denied at that step and i1T1Tiediately appeal the 
grievance to the next step. The time limit in each step, except the time 
limit for filing the grievanc;e in Step 1, may be extended by mutual written 
agreement of the Employer and the Association, in each step, which extension 
shall not be unduly withheld by either party. The term "working days" as used 
in this Article shall mean the days Monday through Friday inclusive (including 
holidays), but excluding calendar breaks of the academic year. 

~or+; nn 7 Thn .... o t-h~11 ho nn t.,;+hhnlrHnn n-F ou;rlonro nv-
..J\;;\.,w IVII / • 1 II\;; I \;; .;J II I.A I I IJ "- IIV n I \, 1111 V I \J I II '!;:I V I ... Y I '-'\..II'-''- Vt 

information within the knowledge of either party at any step of the 
proceedings. 

ARTICLE XXVI I 

COMPLETE AGREEMENT AND WAIVER 

The parties acknowledge that, during the negotiations which resulted in the 
Contract, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the 
area of collective bargaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Contract. Therefore, the Employer and the Association, for 
the life of this Contract, each voluntarily and unqualifiedly waives the 
right, and each agrees that the other shall not be obligated to bargain 
collectively with respect to any subject or matter referred to or covered in 
this Contract, with respect to any subject or matter not specifically referred 
to or covered in this Contract. 

It is understood by the parties that this Contract and any attached memoranda 
of agreement are the entire agreement and conclude negotiations for the 
1981-83 biennium and that this contract must be submitted to the Minnesota 
Legislature for approval. Accordingly, both parties pledge their complete and 
active support toward early affirmative action by the Legislature. 

Concurrently, the parties further agree not to support or seek to modify, its 
terms through legislative action which would alter the express provisions of 
this Contract. 
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ARTICLE XXV I II 

LEGISLATION AND RULE CHANGES 

The Employer agrees to :draft all necessary legislation and rule changes 
required to implement the full provisions of this Contract. The Employer 
agrees to consult with the Association regarding such legislation before it is 
introduced in the legislature. The Employer agrees to consult with the 
Association regarding such rule changes. 

ARTICLE XXIX 

SAVINGS CLAUSE 

This Contract is intended to be in conformity with all valid federal and state 
laws and rules and regulations. In the event that any provision of this 
contract is found to be unlawful by court or other authority having 
jurisdiction, then such provision shall be inoperative, but all other valid 
provisions shall remain in full force and effect. Where a provision which has 
been rendered inoperative by this Art i c 1 e subsequent 1 y becomes 1 ega 1 as a 
result of a modification of federal and state laws during the term of this 
contract or extension thereof the operation of such provision shall be 
reviewed. 

If the implementation of any provision of this Contract is rendered unlawful 
by wage and price controls promulgated by valid federal and state law, rules 
and regulations thereof, or by Executive Order, then only the specific 
provisions rendered unlawful shall be invalid and the remainder of this 
Contract shall continue in ful 1 force and effect for its term. Provided, 
however, any provision of this Contract so rendered unlawful shall be 
implemented at such time, in such amounts and for such periods, retroactively 
and prospectively, as will be permitted by law at any time during the term of 
this Contract or extension thereof. 

This Contract supersedes all Board policy and rules and regulations that are 
inconsistent with it. 

ARTICLE XXX 

TERM OF CONTRACT 

This Contract shall be effective on the 1st day of July, 1983, subject to 
acceptance by the Minnesota State Legislature, and shall remain in full force 
and effect through the 30th day of June, 1985. It shall be automatically 
renewed from year to year thereafter unless either party shall notify the 
other in writing no later than August 15, 1984, or by August 15th of any 
succeeding year, that it desires to modify this contract. In the event that 
such notice is given, negotiations shall begin no later than November 1, of 
the year in which the notification is given. This Contract shall remain in 
full force and effect during the period of negotiations and until notice of 
termination of this Contract is provided to the other party in the manner set 
forth in the following paragraph. 
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In witness whereof, the parties hereto have set their hands this 
day of January, 1984. 

FOR THE STATE OF MINNESOTA/MINNESOTA 
STATE BOARD FOR COMMUNITY COLLEGES 

Nina Rothchild, Commissioner 
Department of Employee Relations 

Lance Teachworth 
State Labor Negotiator 

Gerald Christenson,-Chancellor 
Minnesota Co111T1unity College System 

Craig M. Ayers 
Assistant State Negotiator 

Lyne 11 e Wood 
Labor Relations Representative 

FOR THE MCCFA 

James Durham 

Cal Minke 

Robert Tiplady 

Gerry Peron 

James Gabe 

Wayne Moen 

Robert Tonra 
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Memorandum of Agreement 

WHEREAS the Minnesota State Board for Community Colleges has decided to 
consolidate Hibbing Community College, Itasca Community College, Mesabi 
Conmunity College, Rainy River Conmunity College and Vermillion Community 
College into one college, to be called Arrowhead Community College (A.C.c.r, 
with the five named campuses in order to maintain and increase the educational 
services to the citizens in the northeastern region of Minnesota; and 

WHEREAS the employment contract between the Minnesota Conmunity College 
Faculty Association and the State of Minnesota uses the terms II campus" and 
"college" synonymously; and 

WHEREAS it is the mutual desire and intent of the Association and the State to 
eliminate all confusion and ambiguity which could result from the application 
of contract language in this new multi-campus college; therefore 

BE IT KNOWN that the Association and the State agree to the following 
application of contractual provisions. 

Article VI 

1. Exchange of Views ( E .0. V.) wi 11 continue at the campus l eve 1 for policies 
and decisions made at the campus level. 

2. E.O.V. will take place at the A.C.C. level for policies and decisions made 
at the A.C.C. level. 

a. The A.C.C. Association E.O.V. Conmittee will consist of two 
Association representatives from each campus certified by the State 
Association. 

b. The Administrative E.O.V. Conmittee will consist of the A.C.C. 
President, the five campus Provosts and no more than four other 
representatives of the state certified by the Chancellor. 

c. A.C.C. E.O.V. meetings will rotate among the five campuses and the 
A.C .C. sha 11 pro vi de either transportation or mileage reimbursement 
for the Association representatives. 

d. All of the other provisions of Article VI concerning the E.O.V. 
process shall apply at both the campus and A.C.C level. 

Article VII 

Association representatives will be certified by the State Association at the 
campus level except for the A.C.C. E.O.V. Committee which will be certified at 
the A.C.C. level. 

Article IX 

1. The academic calendar shall be determined at each campus following the 
process delineated in this article. The relevant committee shall be 
composed of the Campus Provost, the Association Ch~pter (campus) President 
and the campus Student Government President. 
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2. The surrmer schoo 1 rotation 1 i st of faculty s ha 11 be est ab 1 i shed at each 
campus. 

Article XII 

1. leaves of absence with ·pay sha 11 be approved by the campus Provost or 
desi gnee_. 

2. The 7% ·and 3% (roun~ed .up to the next whole number) guarantee of 
sabbatical leaves shall apply at the campus level except that sabbatical 
leaves unused at the campus level shall be made available to A.C.C. 
faculty members at the other A.C.C. campuses by seniority. 

3. Appeals on sabbatical applications shall be made directly to the 
Chance 11 or. 

Art ic 1 e XII I 
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designee. 

Art i c 1 e xv II 

pay ,..1,.,..,. l l k,.. 
;)IICl I I UC campus Provost or 

Staff development funds shall be allocated and disbursed at the campus level 
except that any staff development funds not used at any of the five campuses 
shall revert to A.C.C. for use by the faculty on its other campuses within the 
same fiscal year. 

Article XIX 

L In cases of multi-campus assignments, the faculty member shall have a 
designated "home campus." 

2. A faculty member shall qualify for the right to claim vacant positions 
under Section 2Blb at the A.C.C. level. 

Article XX 

1. Work rules and regulations may be made at either the campus or the A.C.C. 
level, as appropriate, providing that all other relevant contractual 
provisions are followed. 

2., Seniority s ha 11 acer ue at the II home" campus 1 eve l • 

Art i cl e XX II 

The "college closing" provisions shall be implemented at the campus level. 

A rt i c 1 e XX II I 

Disciplinary actions involving faculty members shall be taken only by the 
campus Provost or designee. 

Art i Cl e xx I V 

1. The complaint and Step 1 stages of the grievance process shall be 
implemented at the campus level for actions or decisions made at the 
campus level and at the A.C.C. level for actions or decisions are made. 
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2. Step 2 of the grievance procedure sha 11 be processed for the emp 1 oyer by 
the Chancellor or designee. 

AND BE IT FURTHER KNOWN that if, in the above, any provision of the cor,tract 
which is germane to this reorganization has not been clarified, the 
Association and the State agree ·to attempt first to find a mutually agreeable 
interpretation of the provision before the grievance procedure is 
implemented. Grievance timelines shall not apply until either the Association 
or the State judges that agreement on interpretaion cannot be reached, 
provided that, however, a written request for clarification has been made 
within twenty (20) working days after the first occurrence of the event giving 
rise to the request, or within twenty (20) working days after a faculty 
member, through the use of reasonable diligence, should have obtained 
knowledge of the firt occurrence of the event giving rise to the request. 

In witness whereof, the parties hereto have set their hands this day of ---
' 1983. -----

FOR THE STATE OF MINNESOTA/MINNESOTA 
STATE BOARD FOR COMMUNITY COLLEGES 

Nina Rothchild, Corrmissioner 
Department of Employee Relations 

Lance Teachworth 
State Labor Negotiator 

Gerald Christenson, Chancellor 
Minnesota Corrmunity College System 

Craig M. Ayers 
Assistant State Negotiator 

Lynelle Wood 
Labor Relations Representative 

FOR THE MCCFA 

James Durham 

Cal Minke 

Robert Tip 1 ady 

Gerry Peron 

James Gabe 

Wayne Moen 

Robert Tonra 
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APPEND IX A 

QUALIFICATIONS FOR CLAIMING PART-TIME POSITIONS 

The requirements which appear below constitute minimum qualifications required 
of persons who wish to claim positions under Article XIX Section 2 B(2) of the 
Contract. All degrees and credits must be from graduate schools of recognized 
institutions of higher education. 

Librarian 

A Master's degree, with a major in library science. 

Audio-Visual Specialist 

A Master's degree, with at least twenty-three graduate quarter credits in 
audio-visual education. 

Instructor in Liberal Arts and Sciences 

A Master's degree with at, least twenty-three graduate quarter credits which 
would apply to the assignment. 

Instructor of Specialized Courses in an Associate Degree Technical Program 

A baccalaureate degree with a major which would apply to the assignment, plus 
any additional requirements by licensure bodies or other agencies which have 
been accepted by the State Board for Community Co 11 eges, p 1 us three years 
(6000 hours) of work experience directly related to the assignment or two 
years (4000 hours) of work experience if the instructor has a graduate degree 
with a major which would apply to the assignment. 

Instructor in a Vocational Certificate Program 

As stated in the Minnesota Plan for Vocational Education, except that the 
human relations training required of public school teachers shall not be 
required. 

Counselor 

A Master's degree in counseling. 

Financial Aids Officers 

A Master's degree with at 1 east 23 graduate quarter credits from among the 
areas of counseling, psychology, or student personnel. 

Placement Officer 

A Master's degree with at least 23 graduate quarter credits from among the 
areas of counseling, vocational education, personnel psychology, personnel 
administration or student personnel. 
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) Specialist 

A Master's degree with at least 23 graduate quarter credits appropriate to the 
specialty, as determined by the Chancellor or designee at the time the 
position is established. 

APPENDIX B 

QUALIFICATIONS FOR ADDITIONAL ASSIGNED FIELDS 

The requirements which appear.below constitute minimum qualifications required 
for an additional assigned field as provided in Article XIXA, Section 2 of the 
Contract. All degrees and credits must be from graduate schools of recognized 
institutions of higher education. 

Librarian 

A Master's degree, with a major in libarary science. 

Audio-Visual Specialist 

A Master's degree, with at least twenty-three graduate quarter credits in 
audio-visual education. 

Instructor in Liberal Arts and Sciences 

A Master's degree with at least twenty-three gaduate quarter credits which 
would apply to a major in the assigned field. 

Instructor of Specialized Courses in an Associate Degree Technical Program 

A baccalaureate degree with a major in the area of the assigned field, plus 
any additional requirements by licensure bodies or other agencies which have 
been accepted by the State Board for Community Colleges, plus three years 
(6000 hours) of work experience directly related to the assignment or two 
years ( 4000 hours) of work experience if the instructor has a graduate degree 
with a major in the area of the assigned field. 

Instructor in a Vocational Certificate Program 

As stated in the Minnesota Pl an for Vocat i ona 1 Education, except that the 
human relations training required of public school teachers shall not be 
required. 

Counselor 

A Master's degree in counseling. 

Financial Aids Officer 

A Master's degree with at least twenty-three quarter credits from among the 
areas of counseling, psychology, or student personnel. 
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Placement Officer 

A Master's degree with at ·least twenty-three quarter credits from among the 
areas of counseling, vocational education, personnel psychology, personnel 
administration or student personnel. 

Specialist 

A Master I s degree with at 1 east twenty-three quarter credits appropriate to 
the specialty, as determined by the Chancellor or designee at the time the 
position is established. 
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EMPLOYMENT CONTRACT 
Between 

MINNESOTA STATE BOARD FOR COMMUNITY COLLEGES 
and 

MINNESOTA COMMUNITY COLLEGE FACULTY ASSOCIATION 
1981-83 

-A-
Absences 

see "Leaves of absence with 
pay" and "Leaves of absence 
without pay" 

Academic calendar, 
duration of, 
establishment of, 

Academic rights, 
Access to information by 

Association, 
Activity, non-uniform assignment, 
Administration of contract, 
Administrative committees, local, 

membership of, 
Allowance 

staff development, 
travel, 

Alternate calendar for instructors, 
Appointments, 

hiring practices, 
types of, 

Arbitration, 
Arrowhead Community College 

Memorandum of Understanding, 
Memorandum of Agreement, 

Assault, 
reporting of, 
role of president or dean in 

cases of, 
Assigned field(s), 

change, 
credits, 
original, 

Assignments 
independent study, 
non-uniform, 
other, 
student activity, 
unique, 
unit work to escleded staff, 

Assistance, employee, 
Association 

business transaction of, 
conmunications supplied to, 
deductions of membership dues, 

I N D E X 

-A- (Con' t) 
membership, right to choice, 
officers, release time, 
president, release time, 
responsibility, 
rights, 
state meetings of, 
use of college bulletin board, 
use of college distribution 

service, 
use of college facilities, 

see a 1 so II Committees, 
Association, local, Committees, 
Association, state, and 
Exchange of Views" 

Athletic, c;edit equivalence, 
Attendance 

class at other institutions, 
community college functions, 

-B-

Bargaining process, protection of, 
Bargaining representatives, 
Bereavement leave, 
Breaks in service 

temporary employees, 

-C-

Calendar 
see a 1 so II Academic Ca 1 endar" 
academic calendar, 
alternate academic, 

Cancellation of classes, 
Certification 

of campus representatives, 
of state representatives, 

Check distribution, 
Citizenship rights, 
Civil proceedings against employee, 
Claiming vacant positions, 

procedures, 
Class load 

see "Load" 
Class schedules, 
Class size, 
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-C- (Can't) 

Classes, at other institutions, 
faculty, 

Classes, combined, 
Classes, consultation, summer session, 
College closing, 
Column placement, 

assigned fields, 
column change, 

documentation of, 
credits in assigned field, 
graduate credits, . 

see also "Step placement" 
Combined classes, 
ColTITiittees, administrative, local 

membership of, 
Co1T1Tiittees, Association, local, 

agenda, 
alternative invol~ement system, 
areas of responsibility, 
authority, 
meetings, 
membership, 
number of, 
staff development system level, 

Committees, Association, state, 
Conmunications supplied to Association, 
Complaint, definition of, 

procedures, 
Complete agreement and waiver, 
Confidentiality, 
Consumable supplies, used by 

Association, 
Contract Hours 

see "Load" 
Continuing education units (CEU's), 
Contract, administration of, 

equal- application of, 
involvement of local association 

president, 
Contract, term of, 
Coordinators 

athletic, 
department, 
occupational program, 

Counsel, legal for employees, 
Counselors 

extra weeks assignments, 
other assignments, 
responsi bi 1 ity, 
teaching assignments, 

Credits by examination units (CBE), 

-C- (Can't) 

Credit equivalencies 
activities, 
department coordinator, 
intern supervision, 
non-credit instruction, 
occupational program 
coordination, 
reasonable, 
student activity assignments, 
variance from, 

Credits for work experience, 
Credits, graduate, 
Credits in assigned field, 
Credits, instructors, 

-0-

Deductions, Association, 
Delegate assembly, 
Dental insurance, 
Departments and department coord., 

appointment of coordinators, 
credit equivalence, 
Overload pay, 
released time, 
selection of coordinators, 
supervisory role of coord., 

Deviations, college calendar, 
Disciplinary actions, 
Dismtssal for cause, 
Distribution service, Association 

use of, 
Dues, check off, 
Duty days, 

-E-

Early Retirement Incentive, 
benefit maintenance, 

health insurance, 
retirement, 

compensation, 
eligibility, 

Elapsed time, 
Embarrassment, employee, prevention of, 
Employees, hours of work, 
Employees, protection and assistance, 
Employee's rights, 

see "Rights of employees" 
Employer, definition of, 
Equal application, contract, 
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-E- (Con I t) 

Equal opportunity 
association responsibility, 
employer responsibility, 

Equated credits 
see "Credits equivalencies" 

Evaluation, for salary placement 
Exchange of views, 

in establishing departments, 
in establishing tasks of 

department coordinators, 
in regard to class size, 
items to be considered, 
1 ack of effort, 
reporting of, 

Exchange status, 
Exclusive bargaining representative 

exclusions from, 
members, 

Expense allowance, 
automobile, 
comnercial transportation, 
meal allowances, 
overnight travel, 
payment, 
special expenses, 

Experience credit, faculty, 
Extra weeks 

counselors work load during, 
for temporary employees, 
librarians work load during, 
rate of pay, 
working schedule, 

-F-

Facilities, provisions by employer, 
Facilities, use by Association, 
Faculty 

classes at other institutions, 
exchange status, 
movement between colleges, 

Fair share checkoff, 

-G-

Graduate credit, 
Grievance Procedure, 

arbitrators authority, 
column placement, 
defined, 
evidence, 
investigation of, 
procedure, 
time-1 imits, 

-H-

Health insurance, 
Hiring practice, 
Holidays 

during summer session, 
listing of, 
no cl asses on , 

-!

Indemnity, 
Independent study assignments, 

defined, 
over 1 oad pay, 

Information, access to, 
Instructors 

1 oad, 
non-credit, 

Insurance, 
dental, 
eligibility during early retirement, 
eligibility requirements, 
employees on layoff, 
employee-paid benefits, 
hea 1th, 
life, 
open enrollment, 
optional,· 

Intern supervision, 

-L

Layoffs, 
insurance coverage while on, 
severance pay, 

Leaves of absence with pay, 
accounting for leave status, 
bereavement leave, 
communicating absence, 
leave benefits accumulation, 
legal leave, 
military leave, 
personal leave, 
pro-rata benefits, 
sabbatical leave, 
sick leave, 

Leaves of absence without pay, 
benefits, 
military leave, 
other, 
parenthood leaves, 
religious holidays, 

Legal counsel, in civil suit against 
employee, 

Leg a 1 1 eave, 
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-L- (Con' t) 

Legislation and rule changes, 
Liability, personal property of 

employees, 
Librarians 

extra weeks assignments, 
other assignments 
responsibilities, 
teaching assignments, 

Life insurance, 
Load · 

alternate calendar 
class schedules, 
class size, 
contract hours, 
counse 1 ors, 
credits 
rb;l" al:an<-an +;mo 
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department coordinators, 
independent study assignments, 
instructors, 
intern s upervi si on, 
1 i br ar i ans , 
non-credit instruction 
office hours, 
other assignments, 
preparations, 
split assignments, 
vocational certificate instructors, 

Lock-outs, 

-M-

Mailboxes, use of by Association, 
Management rights, 
Meet and confer, 
Meet and negotiate, 
Meeting space, 
Membership, Association, right to 

choice 
Memorandum of Agreement, 

Arrowhead Community College 
Memorandum of Understanding 

Arrowhead Community College, 
Military leave, 
Miscellaneous provisions, 
Movement between colleges, 
Music activities, 

-N-

New positions, (inclusion or 
exclusion from bargaining unit), 

Non-credit instruction, 
credit equivalencies, 
in load computation, 

-N- (Can't) 

Non-discrimination 
association responsibility for, 
employer responsibility for, 

Non-uniform assignments, 

-0-

Occupational program coordination, 
Other assignments, 
Overload pay 

defined, 
for department coordinators, 
for independent study assignments, 
1 imi t of, 

-P-

Paraprofessionals 
assignment . 
selection, 
s up er vi s i on , 

Parenthood leave, 
Pay 

assessment of competencies, 
extra weeks, 
independent study assignments, 
maximum for overload, 
miscellaneous duties, 
non-credit teaching, 
temporary employees, 
summer school, 

Personal leave, 
Physical examination, 
Placement on salary schedule 

see II Step p 1 acement and 
Column placement" 

Positions 
change in status, 
new to bargaining unit, 

Preamble, 
President, Association release time, 
Probationary Appointment, 
Procedure, adjustment of grievances, 
Professional responsibilities, 
Program coordinator 

credit equivalencies, 
occupational programs, 
supervisory role, 

Programs, Vocational certificate, 
Promot i on s , 
Pro-rata pay, 
Protection 

bargaining process, 
employees, 
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-Q-

Quarters, two summer sessions 
equivalent to, 

Qualified faculty 
extra weeks, 
summer school, 

Recognition, 
Released time 

-R-

association officers, 
delegate assemblies, 
president 

Religious holidays, 
representatives 
association, local, 
association, state, 
certification, 
employer, local, 
employer, state, 

Reprimand, dismissal for cause, 
s us pens i on , 
grievability, 

Resignation, . 
Responsibility 

association, 
professional, 

Retirement (early incentive) 
(See Early Retirement) 

early, insurance eligibility 
during, 
severance pay, 

Rights, 
association, 
managment 

Rights of employees, 
academic rights, 
assigned field, 
check distribution, 
cit i z ens hip , 
confidentiality, 
delegate assemblies, 
released time MCCFA president, 
released time for association 

·officers, 
seniority, 
textbooks, 
work rules, 

Rotation, teaching surrmer session, 
Rule changes, 
Rules, employee work, 

-S-

Sabbatical leave, 
application for, 
criteria for, 
duration of, 
pay for, 
purposes of, 
refusal of, 
salary repayment, 

Salary 
deductions for Association 

membership dues, 
deductions for fair share, 
maximum, 
placement, 
schedules, 

Savings clause, 
Schedules, class, 
Scheduling, Activities, 
Seniority, defined, 
Separations, 
Severance pay, 
Sick leave, 

during sabbatical leave, 
Split assignments, 

see also "Unique assignments" 
Staff development, 

cancellation of classes for, 
college level, 
system level, 
travel allowance for, 

State Association, 
president, release time for, 

Status change, 
Strikes and lock-outs, 
Student activity assignments 

credit equivalencies, 
Summer session, 

determination of course offerings, 
duration of, 
teaching opportunities, 
two summer sessions equal one 

academic year quarter, 
wages, 

Step placement, 
changes in, 
full time teaching experience 

credit for, 
initial placement, 
military service credit for, 
temporary employees, 
work experience creqit for, 

see also "Column Pl acement 11 
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-S-

Supervision 
interns, 
paraprofessional, 

Suspension, 

-T-

Teaching, opportunities sunmer 
session, 

Temporary employees 
appointments, 
break in service, 
contracts, 
limitations of extra weeks, 
pay, 
step movement, 
t"'+o ... '"'1 ~,..omn~+ 
.;)l.,\;,.t,' t,'IU\,,\,,llll;;llv, 

Terms of contract, 
Termination, 
Textbooks, 
Theater, activities, 
Tit 1 es, new, 
Transfers of employees, 
Tr ave 1 expenses, 

-U

Unclassified staff members, 
assignment of unit work to, 

Undergraduate credits, 
Unique assignments, 
Unlimited appointments, 
Unit membership, defined, 
Unit work, assigned to unclassified 

staff, 
Unrequested leave, 
Use of facilities, by Association, 

-V-

Vacancies, notification of, 
Vocational certificate programs 

instructor work load, 
n++; ,..o hn,11,-,
v I I I \,,I,; IIVU I .::, t 

-W-

Wages, 
Waiver, complete agreement and, 
Weather, inclement, Closing of 

college for, 
Work assignments, 
Work load 

see "Load" 
Work rules, employee, 
Work year and Work week, 
Working hours, scheduling of, 

-Y-

Year, work, 

- 64 -



December 19, 1983 

James Durham, President 
MN Conmunity College Faculty Association 
41 Sherburne Avenue 
St. Paul, MN 55103 

Dear Jim: 

The State of Minnesota/Minnesota State Board for Conmunity Co 11 eges and the 
Minnesota Community College Faculty Association agree that for faculty members 
on the payroll during the 1978-1979 academic year in order to provide an 
orderly transition and maintain quality of service to students upon retirement 
of a faculty member, if the faculty member chooses, shall serve three (3) days 
after the subsequent July 1 and no 1 ater than the subsequent September 30 
where the faculty member is approaching ten (10), twenty (20), or thirty (30) 
years of service. The faculty members assignment shall be determined by the 
College President. Faculty members serving retirement transition days shall 
be paid at the substitute teacher's rate of pay (outside the bargaining unit). 

It is the parties' understanding that the above provision shall become 
effective after the execution date of the 1983-1985 Collective Bargaining 
Agreement between the parties. 

Sincerely, 

Craig M. Ayers 
Assistant State Negotiator 
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December 19, 1983 

Mr. James Durham, President 
Minnesota Community College F:aculty Association 
41 Sherburne Avenue 
St. Paul, MN 55103 

Dear Mr; Durham: 

The Minnesota Conmunity College Board staff will initiate and pursue efforts 
to resolve the withholding problem caused when summer session- earnings are 
added to regular bi-weekly earnings for those employees on a 26 payment basis. 

We will work through the Department of Finance which is the official employer 
in relationships with the Internal Revenue Service. 

Very truly yours, 

Donald J. Wujcik 
Vice Chance 11 or 
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December 19, 1983 

Mr. James Durham, President 
Minnesota Conmunity College Faculty Association 
41 Sherburne Avenue 
St. Paul, MN 55103. 

Dear Mr. Durham: 

This. letter is in confirmation of the Community College System's agreement for 
the 1983-85 contract period. to allCM members of the Minnesota Community 
College Faculty Association Board of Directors to use five (5) Fridays per 
academic year for the purpose of convening meetings of the Board of 
Directors. Individual faculty members must either re-arrange their schedules 
so that no class or duty time is missed, or must ·arrange coverage which does· 
not result in any additional cost to the college. 

Sincerely, 

Joyce M. Wood 
Personnel Manager 

JMW:bmm 
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December 19, 1983 

Mr. James Durham, President 
Minnesota Corrmunity College Faculty Association 
41 Sherburne Avenue 
St. Paul, MN 55103 

Dear Mr. Durham: 

In response to concerns raised relative to the need for local association 
presidents and grievance representatives to have privacy when transacting 
association business over the· telephone, please be assured that the community 
colleges will provide these individuals with access to a private telephone 
when they are conducting association business. 

Sincerely, 

Joyce M. Wood 
Personnel Manager 

JMW:bmm 
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December 19, 1983 

Mr. James Durham, President 
Minnesota Community College Faculty Association 
41 Sherburne Avenue 
St. Paul, MN 55103 

Dear Mr. Durham: 

This letter is to explain how Subdivision 2, Section 2, Article XVIII of the 
Agreement between the State and the MCCFA is to be imp 1 emented. The basic 
coverages for outpatient nervous and mental disorders and chemical dependency 
shall continue to consist of 00% reimbursement of the first $750 per calendar 
year of outpatient charges for treatment of nervous and mental illness and 

· p:a,yment for up to 130 hours of outpatient visits for chemical dependency 
treatment per calendar year. 

Subsequent benefits for treatment of nervous and mental and chemical 
dependency conditions fall under the major medical provisions of the 
contract. After satisfying an annual deductible of $100, the next $5,000 in 
outpatient charges in the same calendar year shall be 80% reimbursed. All 
subsequent charges after reaching this $1,000 annual cap on out-of-pocket 
costs for the employee for that calendar year shall be reimbursed at 100% up 
to the $500,000 lifetime maximum of the policy. 

If you have any questions on this, feel free to give me a call. 

Sincerely, 

Craig M. Ayers 
Assistant State Negotiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA COMMUNITY COLLEGE FACULTY ASSOCIATION 

This Memorandum of Understanding is made and entered into this 18th day of 

November, 1983, by and between the State of Minnesota, hereinafter referred to 

as the Employer and the Minnesota Conmunity College Faculty Association, 

hereinafter referred to as the· Association. 

The parties hereby mutually agree to the following provisions defining the 

implementation of the number of days for the calendar for the 1983-1984 

academic calendar as 9-n interim agreement. These provisions shall be 

effective November 17, 1983 and shall remain in full force and effect until 

final agreement on the 1983-85 employment contract is reached and executed. 

Except at those Community Colleges, that have used more than three (3) "duty 

days" at the time of the execution of this Memorandum of Understanding, the 

calendar for the 1983-1984 academic year shall include 168 days. However, if 

the College President and the Local Association mutually agree, the calendar 

for the 1983-1984 academic year may include 169 or 170 days. Faculty members 

shall receive no additional compensation for the additional day(s) in such 

cases. The calendar for the 1983-1984 academic year at those Community 

Colleges that have used more than three (3) "duty days" at the time of the 

execu~ion of this Memorandum of Understanding shall include 169 days. Faculty 

members at such Comnunity Colleges shall receive no additional compensation 

for the additional day. 

For all Comnunity Colleges, the calendar for the 1984-1985 and 1985-1986 

academic year shall include 168 days. 
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It is the further understanding of the parties that any dispute regarding the 

terms or implementation o~ this interim agreement shall be subject to the 

grievance and arbitration provisions of Article XXIV of the 1981-83 employment 

contract. 

In witness whereof, the parties hereto have set their hands this 18th day of 

November, 1983. 

FOR THE ASSOCIATION 

James Durham 
President 
Minnesota CorT1Tiunity College Faculty 
Association 

FOR THE STATE OF MINNESOTA 

Craig M. Ayers 
Assistant State Negotiator 
Department of Employee Relations 
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) 

State of 
Minnesota 

January 30, 1984 

Senator Tom Nelson, Chairman 
Legislative Comnission on Employee Relations 
23E Capitol Building 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Please find enclosed the 1983-85 negotiated collective bargaining 
agreement between the State of Minnesota and the Minnesota State 
University Association of Administrative and Service Faculty/Team
sters Local 320. This contract covers all employees of state 
bargaining unit #11, State University ·Administrative. 

The Agreement has been ratified by the members of the bargaining unit 
and has been formally executed by the exclusive representative and the 
CoJ1111issioner of Employee Relations. 

Also enclosed are summaries of the economic costs and the salary/fringe 
benefit provisions of the contract. 

Thank you for your consideration of this Agreement. 

Sincerely, ; 

~-~ ffe,~.iL ~ 
Lance Teachworth 
State Labor Negotiator 

cc: Corrmission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



1/1/84 

7/1/84 

SUMMARY OF 

SALARY AND BENEFIT PROVISIONS OF 

AGREEMENT WITH 

MINNESOTA STATE UNIVERSITY ASSOC1AT10N OF 
ADMINISTRATIVE AND SERVICE FACULTY/TEAMSTERS LOCAL 320 

Salary 

- Added one step to salary schedule. 
- Increased schedule 4% across-the-board. 
- Continued step progression system. 

- Added one step to salary schedule. 
- Increased schedule 1.5% across-the-board. 
- Make salary schedule step equity adjustments. 
- Continued progression system. 

Insurance and Benefits 

Continued existing insurance benefits and deductibles, except that outpatient 
nervous, mental and chemical dependency treatment was changed as follows: 

Old Plan 

Reimbursement at 80% of charges 
until employee has incurred out-of
pocket expenses of $1,000 lifetime. 

100% reimbursement for all charges 
after $1,000 lifetime out-of-pocket. 

New Plan 

Same reimbursement schedule, but 
employee must incur $1,000 out-of
pocket expenses per year before 
receiving 100% reimbursement. 

State will continue to pay employee insurance premium up to the Blue Cross/ 
Blue Shield premium. Employees must pay the difference for higher priced 
carriers. 

Provided for two other cost containment plans within BC/BS plan: 

a) Hospital Aware. Metropolitan area preferred hospital plan 

b) Physician's Aware. A preferred provided plan covering physicians. 

Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% co-pay). 

Dental insurance: no changes, state continues to pay premium for employee 
coverage and one-half the dependent premium, not to exceed the Delta Dental 
rate. 



I. Bargaining unit crnposition: 

Unit 11 -- State University Administrative 

II. Exclusive Representative: 

Minnesota State University Association of Administrative and 
Service Faculty, affiliated with Teamsters T.£)ca]. 320 

III. Fiscal Analysis: 

Biennial 
Cost Itans Biennial Base New ~ney 

Salary $10,138,800 $ 789,868 

FICA & Retirement 1,496,800 116,667 

Insurance 676,000 110,293 

Total $12,311,600 $1,016,828 



Agresne:nt 

Between 

State University Board 

and 

Minnesota State University 
Association of Administrative 

and Service Faculty 

Affiliated with 
Minnesota Teamsters I.ocal 320 

Effective through June 30, 1985 
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ARTICLE I 

PARTIES 

This Agree-rent is entered into by and between the State University 

Board, hereinafter called the Board, and the Minnesota State University 

Association of Administrative and Service Faculty affiliated. with 

Minnesota Teamsters I.Dcal 320, hereinafter called the Association. 
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ARTICLE II 

NCN-DISCRIMINATIOO 

Section A. Employer and Association ResfX?nsibility. The parties 

accept their resp::,nsibility to ensure equal opportunity in all aspects 

of emplo~nt for all qualified persons regardless of race, creed, 

religion, color, national origin, age, physical disability, reliance on 

public assistance, sex; marital status, menbership or non-menbership i.n 

the Association, or any other class or group distinction, as set forth 

by state or federal anti-discrimination laws. 

Section B. Jurisdiction. The parties recognize that jurisdiction 

for the enforcerrent of the provisions of Section A hereof is vested 

solely in various state and federal agencies and the courts, and, therefore,, 

complaints regarding such matters shall not be subject to the Grieva.i1ce 

Procedure. 
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ARI'ICLE III 

~TION 

Section A. Recx)gn.ition. Pursuant to the Minnesota Public Enployment 

Laoor Relations Act of 1971, as amended, the Employer recogni:zes the 

Association as the exclusive representative in the appropriate unit as 

described in the decisions of the Bureau of Mediation Services in the 

cases 75-PR-642-A, dated 9/29/75, 80-PR-1257-A, dated June 16, 1980, 

and 83-PR-1220-A, date::i Septanber 9, 1983. 

Section B. Exclusive Right. The Employer will oot rreet and negotiate 

relative to those tenns and conditions of e:nployment subject to negotiations 

with any anployee groups or organizations canp::,sed of employees covered 

by this Agreanent except through the Association. 

Section C. Unit Disputes. The parties will attempt to resolve 

disputes over bargain:irng unit inclusion or exclusion of nf:M or revised 

positions. In the event the parties fail to reach agrearent within 

thirty (30) calendar days as to the inclusion or exclusion of such 

positions, either party may refer the matter to the Bureau of Mediation 

Sei:vices for dete.nnination. 
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ARI'ICLE IV 

ACADEl1IC FREEOOM 

Section A. Policy. It shall be the J;X>licy of the State University 

System to maintain and encourage full freed:rn, within the law, of inquiry, 

teaching and research. The Elployer shall not discriminate against an 

enployee for engaging in J;X>litical activities or holding or voicing 

J;X>li tical views, so long as the exercise of this right does not inte·r:fere 

with his/her resp:>nsibility as an enployee. 

Section B. Prohibition. The El'TlI?loyer agrees not to use any 

rrechanical or electronic listening or recording devices except ~1th the 

employee's express consent; provided hawever, that nothing herein 

shall be construed to preclude the recording of fornal proceedings where 

a record or minutes are customarily maintained. 

Section C. Employee Obligation. In the exercise of academic freedom 

the employee, while engaged in classroom teaching activities, may, without 

limitation discuss his/her awn subject in the classroan; he/she may not, 

ho.-.rever, claim as his/her right the privilege of persistently discussing 

in the classrcxxn matter which has no relation to the subject. In extramural 

utterances, the anployee has an obligation to not represent him.self/herself 

as an institutional sp::>kesperson, unless so designated by the President. 

Section D. Research and Publication. An e.rrployee is entitled to 

full freedan in research activities and in the publication of results, 

so long as such activities do not interfere with the perfonnance of 

his/her job duties. Research conducted at the direction of the university 

may only be published up::>n written peJ:Inission of the President. 
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Section A. Definitions. 

ARTICLE V 

DEFINITIONS 

Subd. 1. Service. Whenever a written notice or a written 

response is required to be given under the tenn.s of this 

Agreenent, such notice or response shall be made by personal 

service or service by mail • When service is by mail, it 

shall be deared canplete upon mailing. When written ootice 

or a written resp::mse is to be sent to an employee, it shall 

be sufficient service if ma.iled to the last kno.vn hcm2 

address of the employee as shc:,..m on university records. 

Personal service shall be deerred oorrplete when the notice 

or resp:,nse is handed to or receipted by the party to whom 

directed. 

Subd. 2. P.E.L.R.A. "P.E.L.R.A." shall m:an the Minnesota 

Public Employrrent Laoor Relations Act of 1971, as arrended. 

Subd. 3. Employer. "Employer" shall rrean the State University 

Board, its Chancellor, university Presidents, and. designees. 

Subd. 4. Employee(s). "Employee (s)" shall m2an a rrerrber of 

the appropriate unit as described in this Agreem:nt. "Employees" 

shall mean all members of the appropriate unit as described 

in this Agreenent. 

Subd. 5. Association. "Association" shall rrean the Minnesota 

State University Association of Administrative and Service 

Faculty. 

Subd. 6. Campus Association. "Campus Association" ~ an 

affiliated carrpus chapter of the Minnesota State University 

Association of Administrative and Service Faculty. 



Subd. 7. President. "President" shall refer to the president 

of each rrember university of the State University System. 

Subd. 8. Chancellor. "Chancellor" shall refer to the 

Chancellor of the State University System. 

Subd. 9. State University Board or Board. "State University 

Board" or "Board" shall irean the State University Board of 

Minnesota. 

Subd. 10. Agrearent. "Agreenent" shall nean this oollective 

bargaining Agreerrent. 

Subd. 11. Meet and Confer. "Meet and Confer" m:ans the 

exchange of views and ooncerns between the Dnployer and the 

Association. 



ARTICLE VI 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at 

the university one (1) official personnel file for each erployee. Such 

file shall contain copies of personnel transactions, official oorrespondence 

with the employee, evaluation rep:,rts prepared by the university as well 

as other similar materials. Unsigned letters or state"t'ents relating t,D 

an employee shall not be placed in his/her personnel file. Only those 

persons whose job resp:msbibili ties require it, and who are designated by 

the President shall have access to an errployee's personnel file. 

Section B. Reviev. Consistent with law, each anployee shall have 

access to his/her personnel file. Such access shall be during nornal 

business hours under university supervision. Any letters of reccr.rrendat i.oo 

solicited in connection with an employee's enployrrent, not accessible 

under law, shall not be available to that employee. An employee shall 

have the right to place in his/her file such material as he/she determines 

may have a bearing on his/her position as an employee including staterrents 

in response to any items placed in his/her file. 

Section C. Exclusive Representative. Representatives of the 

Association, or other persons, having written authorization frcm the 

anployee concerned, may examine, under university supervision, the 

official file of that errployee, except for the limitation provided in 

Section B hereof. 

Section D. Right to Copies. Upon written request of the ~loyee, 

the Enployer shall provide to the erployee oopies of oontents of his/her 

personnel file, except as limited in Section B hereof, provided that the 

oost of providing such copies is borne by the ercployee. Copies of 

E5T1?loyee evaluations and/or negative material relating to the enployee 

shall be fumished to the E5T1?loyee at the time of their placement in 

his/her personnel file. 7 



ARTICLE VII 

ASSOCIATIOO RIGHTS 

Section A. Dues Check-off. 

SuJ::x:i. 1. Dues. The Eniployer agrees to CCX)perate with the 

Department of Finance arrl the Association in facilitating 

the deduction of membership dues established by the Association 

fran the sal~ of each anployee who has authorized such 

deduction in writing. The aggregate deductions of all 

anployees shall be remitted together with an itanized statanent 

to the Association Treasurer no later than fifteen (15) 

calendar days following the end of each payroll period. 

SuJ::x:i. 2. Fair Share. In acoordance with Minnesota Statutes,. 

the Association may request the Employer to check-off a faix 

share fee for each member of the unit who is oot a member 

of the Association. 

SuJ::x:i. 3. Indemnification. The Association agrees to indemnify 

and hold the Employer hannless against any and all claims, 

suits, order or judgments brought or issued against the 

Employer by an employee as a result of any action taken in 

accordance with the provisions of this section. 

Section B. Meet and Confer. 

SuJ::x:i. 1. Systenwide. The Association may establish a 

ccmni ttee of oo nore than eight (8) members to ~t arrl 

confer with the Chancellor or his/her designee(s) at least 

three (3) times each calen:lar year for the purpose of discussing 

matters of mutual concern, including those matters necessary 

to the implanentation of this Agreetent which are Systacwide_ 

in nature. The Chancellor or his/her designee (s) shall provide 

the facilities and set the time for such oonferences upon 

request of the Association. A written agerda shall be subnitted 
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by the Association to the Chancellor at least ten (10) calendar 

days in advance of the scheduled meeting date. At the discretion 

of the Chancellor, additional matters for discussion may be 

placed on the agenda upon advance notice to the Association. 

Subd. 2. University. Each Campus Association may establish a 

ccmni. ttee of no nore than nine (9) rrenbers to rreet and oonf er 

with the university President or his/her designee(s) for the 

puqx>se of discussing local issues of mutual ooncern or interest .. 

Such meetings will be held at the request of either party at 

least nonthly at mutually acceptable times and locations. The 

requesting party shall sul:mit a proposed agerxla to the other 

party at least seven (7) calendar days in advance of the 

scheduled rreeting date. Additional i tans for discussion may 

be added to the agenda by either party, and such additions 

shall be pranptly canmunicated to the other party prior to the 

meetings. 

The Campus Association may make reccmrendations in the following 

areas: curriculum, evaluation of students, graduation 

requirerrents, admissions policies, budget planning and 

allocations, programs and program developnent, long-range 

planning, campus or sys tan reorgani za ti.on which directly 

affects the tenns and oonditions of employment of any menber(s) 

of the bargaining unit, developnent of campus facilities and 

procedures for the selection of personnel. 

Section c. Access to Information. The Employer agrees to provide 

the Association with info:r:mation pert.ainiIYJ to the Employer's booget, 

1::x:>th present and proposed, and other statistical/financial infonnation 

necessary for the negotiation and ilrplarentation of this Ag:rea:nent. The 
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Employer will send to the Association, within thirty (30) calendar days 

after the execution of this Agreerrent, a list stating the name address, 

campus, salary, job title, length of appointment, and appointm:mt status 

of all employees then in the unit and will, rronthly send the Association 

State President, the Campus Association President, and the Exclusive 

Representative a list of any changes. The Employer shall also furnish 

the Campus Association President oopies of anncn.mcarents of unclassified, 

non-teaching vacancies and nfM oon-teaching positions at the tirre such 

vacancies and positions are anrounced for recruitment purp:>ses. This 

provision shall not be construed to require the Employer to cnnpile 

inform.a.ti.on and statistics in the fonn requested 'Which are not already 

canpiled in that fonn, unless mutually agreeable. Reasonable oosts 

incurred in canpiling such data and infonnation may be charged by the 

Enployer to the Association. 

Section D. Use of Facilities. Upon request to the university 

President or his/her designee, the Campus Association shall be penn:itted 

to ~tat the university if appropriate facilities are available. All 

requests must be sul:rnitted in writing at least three (3) calendar days 

prior to the requested rreeting date. Any additional oosts incurred by 

the Employer because of the Campus Association's use of its facilities 

may be charged to the Campus Association. 

Section E. Bulletin Boards. The university President or his/her 

designee shall assign at least one (1) bulletin board in a oonvenient 

location on the campus for the exclusive use of the Campus Association 

or Association for the pm:p::>se of posting meeting notices arrl other 

relevant anrx:>tma::m:mts. 

Section F. :e:nployee Mail. The Campus Association or Association 

shall be pennitted the right to use university mail distribution services 

for on-carcpus mailings to enployees. 

10 



Section G. Association Release Tine. The Employer shall afford 

reasonable release ti.m2, without pay, to elected or appointed representatives 

of the Association for the purp::>se of conducting the duties of the 

Association. 

Section H. Board Meetings. The Association President and each 

campus Association President shall be sent advance notices and agendas of 

the State University Board ireetings and shall also be provided oopies of 

State University Board minutes. 

11 



ARTICLE VIII 

MANAGE11ENT RIGHTS 

Section A. Inherent Rights. Except as expressly delegated in this 

Agreerrent, the ~loyer reserves all managerrent rights and management 

functions as provided by law to the State of Minnesota. 

Section B. Managerrent Rights. Except as expressly delegated in this 
.• 

Agreement, the parties agree that management rights inchrle but are not 

limited to the following: establishment of educational policies of the 

universities; administration of the universities, selection, direction, 

assignrrent, transfer, evaluation and prarotion of employees; establishrrent 

of class schedules; the exercise of such areas of discretion or I,X>licy 

as the functions and programs of the Employer, its overall budget, 

utilization of technology, the organizational structure, and the nurrber 

of personnel • 

Section c. Managerrent Resp:msibili ties. The parties also recognize 

the right and obligation of the F1Tployer efficiently to manage and conduct 

the operation of the system within its legal limitations and with its 

primary obligation to provide educational Op!X)rtuni ties. The foregoing 

enurreration of Employer rights and duties shall not be deerred to exclude 

other inherent managem:nt rights and functions not expressly reserved 

herein, and all rranagerrent rights and functions not expressly delegated 

in this Agreerrent are reserved to the Employer. 
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ARTICLE IX 

AGREEMENT A~ST STRIKES AND ILCK-QlJI'S 

Section A. IDck-OUts. No lock-out of enployees shall be instituted 

by the Errployer during the tenn of this Agreerrent. 

Section B. Strikes. During the life of this Agrealalt, no strike 

of any kind, as defined in Minnesota Statutes 179.63, Subd. 12, shall be 

engaged in, sanctioned, or supported by the Association, its officers, 

or agents, unless the Employer refused to accept binding arbitration 

when requested to do so pursuant to P.E.L.R.A. or unless the Employer 

refuses to canply with a valid arbitration decision pursuant to P.E.L.R.A. 

In the event the Employer alleges that any employee or arployees are 

engaged in a strike, the Association will, UfX)n written notification, 

.i.mrediately notify such employee or employees in writing of the allegation 

and the inplications of a strike. 



ARTICLE X 

Af)PQINTMENT 

Section A. Appoirrtrrents. There shall be the follo.,.ring types of 

enployee appointrrents: 

Subd. 1. Terrp:>rary. A temporary appointrrent is an aHX)intrrent 

for a limited period of tine, and is to be used only when the 

position to 1:'e filled is clearly of a temporacy nature. 

Nonnally, a temporary appointm:mt shall not exceed twelve (12) 

nonths in duration; ho.-.iever, the President may extend such an 

appointrrent to a maximum of twelve (12) additional nonths when 

such action is dee..TTI:d to be in the best interests of the 

university. However, temporary appoint:rrents may also be used 

to fill vacancies created by leaves of absence or to fill 

p::>sitions when the President determines that nornal recruitment 

and selection procedures cannot be i.nplernented due to tirre 

constraints; in the latter case, a temporary app::>intlnent may 

not exceed nine (9) m::mths in duration. Terrporary employrrent 

terminates at the end of the appointment period, and does not 

inply that any future errploym:nt will be offered. 

A temporary appointm:nt may also be made to positions financed 

by rronies fron an outside jurisdiction or agency which may 

tenni.nate such fun::ling in•a manner beyond the control of the 

Erployer, am such appointn'ents may be extended beyond the two 

year period. Beginning with the effective date of this Agreerrent 

within any particular departrrent, program, or service area, which 

i,r;-::ludes positions so nmded, the least senior srployee or 

enployees other than the Director shall occupy those :EX)Si tioi 1s 

financed by such outside jurisdiction or agency. The probationary 

period for errployee(s) noved fran temporary positions by 
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effect of this subdivision shall be goverened by Suoo. 2(c) 

below and shall begin on the effective date of this Agreerrent. 

Current appoint::rrent letters shall be rrodified to confonn to 

this Agrearent. 

Subd. 2. Probationary. 

(a) Definition. A probationary appointment m::ans that the 

individ~l holding such an appointrrent is being evaluated 

for purp:>ses of determining whether or not he/she will be 

offered an a:ppoint:rrent with pennanent status. 

(b) Length. The total period of probationary service, prior 

to the acquisition of permanent status, shall be five (5) 

years of full-time equivalent continoous service. For 

purp::,ses of this Article, a full-tiire appoin1::m2.nt of nine 

(9) to twelve (12) rronths shall be oonsidered to be a 

year of service. For purposes of this Article, "rontinuous 

service" shall corrrrence on the first duty day an employee 

begins employm:nt service with a state university, and 

shall be interrupted only by separation because of resignation 

or dismissal for just cause. 

(c) CaTiputation. The probationary period shall include all 

probationary service in a position within the bargaining 

unit within the employee's particular university. At 

least thirty (30) nonths of temporary service at the 

employee's university and in his/her current position 

shall be included in the ccmputation of the probationary 

period. However, in the event that an erployee in a 

position financed by nonies frcm an outside jurisdiction 

or agency which may tenninate such funding in a manner 

beyond the control of the Elnployer is reassigned to a 

position within the bargaining unit not so funded, the 
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errployee involved shall receive up to four (4) years of 

credit toward permanent status but in such case shall 

serve a mi.nirmrn of one (1) year probationary status in 

that position. Notwi thstand.ing the above, prior service 

in the classified service or in soft-noney funded J;X)sitions, 

if such service is in the E!Tlployee's current i;x:,sition, 

shall~ counted toward conpleting the probationary 

period up to a maximum of four ( 4) years. 

(d) Termination. Probationary errployees may be tenninated 

during the probationary period in accordance with the 

provisions of Article )OCT!, Dismissal, Suspension, and 

Disciplinary Derrotion, and Article XXI, Layoff. An 

employee who is not to receive an ap:EX)intment with pe....'r!':'Bnent 

status after canpleting the probationary period, shall 

receive at least six (6) nonths' advance notice of that 

fact. The decision of the President to tenninate a 

probationary employee shall not be subject to the arbitration 

step of the Grievance Procedure. 

( e) Evaluation. Probationary employees shall be provided an 

annual, written perfonnance evaluation based on job 

performance prior to June 30 of each year. 

Subd. 3. Pe:r:m:ment Status. An appointrrent with pe:r:m:ment 

status is an appointment granted by the Errployer upon successful 

ccmpletion of the probationary period specified in Subd. 2 

above. Appoint:m:nts with permanent status are for an indefinite 

time period and i.ooividuals holding such appointmants continue 

in errploynent status within the university, but not in any 

particular administrative position, unless terminated under 

the provisions of either Article XXII, Dismissal, Suspension, 

and Disciplinary Denotion, or Article XXI, Layoff. 
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Section B. Current Employees. Employees whose initial appointnEnt 

with a university in a p'.)sition in the bargaining unit carrrenced prior 

to March 5, 1976 shall be subject to the follo.-.ring provisions: 

Subd. 1. Drployees Autana.tically Granted Permanent Status. 

Any errployee who has been granted administrative tenure either 

prior or subsequent to June 30, 1971, under SUB Rules and 

Regulations.in effect prior to June 30, 1971, shall autanatically 

be granted :pennanent status within the university but not in 

any particular administrative position. Eirployees who have 

earned tenure in an academic program shall autanatically be 

granted permanent status as defined in Subd. 3 above. 

Subd. 2. Drployees With Academic Tenure. Employees 'Who have 

earned tenure in an academic program shall retain their tenure 

in that progTam and in their highest academic rank and not in 

any administrative p::,sition. An errployee may elect to return 

to a !X)Sition in that academic program in which he/she holds 

tenure if said errployee is eligible to claim a p:>sition pursuant 

to the oontract provisions of the Agreerrent covering anployees 

in that academic program. If, however, such reassignrrent requires 

the termination of an errployee in the academic program who has 

less seniority,the effective date of the errployee's reassignrrent 

shall be deferred until a vacancy exists or until the end of 

the next subsequent academic year, whichever is earlier. In 

the interim period prior to reassignmmt, the Enployer may assign 

the ercployee to another administrative position at the university 

at a CCJTparable salary level. An errployee who has .earned or earns 

tenure may also hold pennanent status under the provisions of 

this Article. 

Section C. Exclusion. Enployees holding positions financed by nonies 

fran an outside jurisdiction or agency which may terminate such f1.mding in 
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a manner beyond the control of the Employer, shall not be eligible for 

pernanent status apJX>inb'nents as long as the p:::>sitions are ro funded. 

1A 



ARTICLE XI 

W)RKI.DAD 

Section A. Duty Days. For purposes of determining E!Tlployee benefits, 

the annual duty days for a twelve (12) rronth api:oint:m:nt shall be 

calculated at 261 days, inclusive of all paid holidays and paid leave 

days. 'Any appoint:nent of less than twelve ( 12) rronths, or less than full 

time, shall be figured as a fraction of 261 days. 

Section B. vbrk Schedule. The Employer and the Association endorse 

the principle that non-traditional working patterns may provide the best 

rrea.ns for the discharge of professional resp::msibili ties. In such context, 

the Errployer agrees that schedule adjustments as approved by the President 

shall be made to compensate for specific projects in excess of normal dutieso 

Section C. Fair Laror Standards Act. No provision of this Agreerrent 

shall abridge, violate or diminish rights of employees as guaranteed by 

the Federal Fair Lal::x::>r Standards Act. 
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ARTICLE XII 

SAI.ARIES 

Section A. Assignment to Salary Range. 

Subd. 1. Process. For purposes of assignme.nt of positions 

to salary ranges the Enployer agrees to continue to use the 

following instruirents as use:1 in 1976: the State University 

Systan Posit.?-on Description Questionnaire; the Evaluation 

Factors and Related Questions; the Classification Evaluation 

Systan Results. 

Subd. 2. Range Assignments. Assignme.nts of positions to 

salary ranges as specifie:1 in Section B, are set forth in 

Appendix I. Such assignments shall oontinue for the duration 

of this Agreem:mt unless reassigned pursuant 1:P Subd. 3 of 

this Section, and shall be in accordance with the following. 

Range Points 

1 up to 399 
2 400 -- 499 
3 500 -- 599 
4 600 -- 699 
5 700 -- 799 
6 800 and up 

Subd. 3. Position Reassignme.nts. Posi ti.ens created or revised 

during the term of this Agreerrent will be evaluate::1 or re

evaluated for purposes of assignme.nt to a salary range. An 

employee rray request to have his/her position re-evaluated if 

such a request is based UtX)n changes in the position and such 

request shall be acted upon unless the position has been 

evaluated in the previous t:welve-rronth period, in which case 

endorsement of the req:uest by the President will be ~re:1 

before a re-evaluation is undertaken. The Employer agrees 

that an opportunity shall be provided to each anployee and, 

to the campus Association President to examine the evaluation 
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ins~t and to discuss with the President or his/her designee 

the evaluation of the anployee's position. The Campus Association 

President and the anployee shall be furnished a oopy of the 

evaluation or re-evaluation, and either the anployee or the 

Campus Association President may request the President to 

review the initial evaluation or re-evaluation. A further 

review of ~e evaluation or re-evaluation will be made by the 

Chancellor's office upon the request of the employee or the 

Campus Association President. The effective date of the 

reassignrrent to a different salary range shall be the date the 

appropriate Vice President made a fonna.1 written rea::mnendation 

for re-evaluation of the Jx,sition. 

Subd. 4. Position Description. The Employer agrees to provide 

each employee a copy.of his/her position description, and all 

such position descriptions shall be available to the Campus 

Association President upon re:;ruest. The format of position 

descriptions shall be unifoDn for all enployees in the bargaining 

unit. 

Subd. 5. Discretion. the ultimate authority of assignment to 

ranges is reserved to the discretion of the Employer. 

Section B. 1983-84 Salaries. The fiscal year 1984 base salaries 

of bargaining unit employees shall be adjusted as shcMn below. Such 

adjustments shall be retroactive to January 1, 1984, for all employees 

e:rployed as of that date: for employees hired subsequent to January 1, 

1984, increases will be retroactive to the date of hire. 

Subd. 1. The salary step placanent within each range for 

anployees who were employed in fiscal year 1983 and who 

returned in fiscal year 1984 shall be increased one (1) 

step, retroactive to Jai;tiary 1, 1984; 
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Subd. 2. All employees shall then have their salaries adjusted 

as shotm below. 

Step Ran9:e 1 Range 2 Range 3 Range 4 Range 5 Range 6 

0 $11,363 $12,750 $16,225 $19,700 $22,480 $27,343 

1 11,769 13,330 16,841 20,379 23,050 28,331 

2 12,175 13,909 17,456 21,058 24,555 29,320 

3 12,S?O 14,489 18,072 21,737 25,592 30,309 

4 12,985 15,069 18,688 22,418 26,630 31,297 

5 13,391 15,647 19,302 23,119 27,668 32,286 

6 13,797 16,226 19,918 23,778 28,705 33,275 

7 14,203 16,806 20,535 24,458 29,743 34 I 262 

8 14,609 17,386 21,150 25,137 30,780 35,251 

9 15,014 17,965 21,765 25,817 31,819 36,240 

10 15,420 18,544 22,381 26,496 32,856 37,228 

11 15,826 19,124 22,996 27,176 33,893 38,218 

12 16,225 19,700 23,607 27,855 34,934 39,200 

13 16,713 20,290 24,314 28,692 35,982 40,376 

14 17,215 20,899 25,043 29,553 37,062 41,587 

Section c. Salaries for 1984-85. Effective with the beginning of 

the first full payroll period in fiscal year 1985, salaries of arployees 

shall be adjusted as set forth below. 

Subd. 1. The salary step placanent within each range for 

employees who were enployed in fiscal year 1984 and who 

return in fiscal year 1985 shall be increased one (1) step. 
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Sub::1. 2. All employees shall then have their salaries adjuste::l 

as sho.vn belo.v. 

Step 

0 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Range 1 Range 2 Range 3 Range 4 Range 5 Range 6 

$11,533 $12,942 $16,468 $19,995 $22,817 $27,753 

11,945 

12,358 

12,769 

13,180 

13,592 

14,004 

14,416 

14,828 

15,240 

15,651 

16,063 

16,468 

16,963 

17,473 

17,998 

13,530 17,093 

14,118 17,718 

14,707 18,343 

15,295 

15,882 

16,469 

17,058 

17,646 

18,234 

18,822 

19,410 

19,995 

20,595 

21,212 

21,849 

18,968 

19,592 

20,217 

20,843 

21,468 

22,112 

22,775 

23,458 

24,162 

24,887 

25,634 

26,403 

20,684 23,395 

21,374 24,924 

22,063 25,976 

22,755 

23,466 

24,170 

24,895 

25,642 

26,411 

27,204 

28,020 

28,860 

29,726 

30,618 

31,536 

27,030 

28,083 

29,136 

30,189 

31,226 

32,299 

33,408 

34,556 

35,743 

36,971 

38,240 

39,554 

28,756 

29,759 

30, 763 

31,766 

32,770 

33,774 

34,787 

35,831 

36,906 

38,013 

39,153 

40,328 

41,538 

42,784 

44,067 

Section D. Exclusions. Salary increases provided in Sections B 

and C hereof shall not apply to Health Service Physicians and Para

professional Day care Center employees (Assistant Teachers). Following 

execution of this Agreerrent, the parties shall meet and confer regarding 

the allocation of increases to such personnel. 

Section E. Duration of Salary Increases. Any salary increases 

provided in this Agreenent shall be limited to the duration of this 

Agreerent, and if a successor Agreement is oot in effect on July 1, 1985, 
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enployees shall be cxmpensated pursuant to the effective salary as of 

June 30, 1985, until such~ as a successor Agreem:nt is in effect. 

Section F. Salaries for New Employees. In detennining minimum 

salary, new employees hired subsequent to the effective date of th.is 

Agreerrent will be credited with one (1) salary step al:ove the minimun 

for each year of relevant professional experience oot tx, exceed three 

(3) years. The salaries of new employees shall not exceed the mid-point 

of the appropriate salary range without approval of the Chancellor. 

Section G. Salaries on Prarotion or Voluntary Darotion. A current 

anployee selected through a search process tx, fill a vacant position in 

a higher salat)7 range (prarotion) will be canpensated at a step which is 

at a minimum the nearest higher step in the new salary range plus one 

( 1) additional step. 

An employee who voluntarily accepts a position in a lCMer salary 

range shall have his/her salary reduced to the maximun of the netl range. 

Section H. Salary Upon Reassignment. When, because of increased 

levels of responsibility within a given job, that job is re-evaluated in 

accordanGE: with the procedures set out in Section A and reassigned to a 

higher salary range, the employee shall receive a salary equivalent to 

the step in the higher range closest to but not less than his/her existing 

salary plus one (1) additional step. 

Section I. Additional Assignments. For additionally assigned 

responsibilities not reasonably covered by the employee's position 

description and outside the employee's no:onal work oours, appropriate 

additional cnnpensation shall be provided. When such additional 

assignnents involve classroan teaching, oanpensation shall be at the 

rate of $350 per credit hour. 
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Section J. Discretionary Function. The discretionary function 

of the Fmplo,yer as provided in this Article shall not be the subject of 

the Grievance Procedure. 
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ARTICLE XIII 

INSURANCE 

Section A. Group Insurance. The Employer agrees to offer during 

the life of this Agreement; Group Life, Health, Surgical, Medical and 

Hospital benefit~; and Dental benefits equivalent to those in the 

existing contracts of insurance and the certificates issued thereunder 

subject to the modifications contained in this article. However, benefits 

under any particular Health Maintenance Organization are subject to 

ch~nge during the life of this Agreement upon action of that Health 

Maintenance 0Tganization's Board of Directors and approval of the Employer. 

Section B. Life Insurance. The Employer agrees to provide and pay 

for the following term life insurance and accidential dealth and dismember

ment coverage for all eligible employees (double indemnity applies in the 

case of accidential death): 

168 Duty Day 
Base Salary 

$20,000 or less 
$20,000 - $30,000 
Over $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidential Dealth & 
Dismemberment-Principal Sum 

$20,000 
30,000 
40,000 

An employee who becomes totally disabled before age 70 shall be eligible 

for the extended benefit provisions of the life insurance policy until 

age 70. Current recipients of extended life insurance shall continue to 

receive such benefits under the tenns of the policy in effect prior to 

July 1, 1983. 

Section C. Employer Contribution for Health Insurance. From the 

effective date of this Agreement through October 4, 1983, the Employer 

shall contribute toward the cost of employee and dependent health and 

dental coverage an amount equal to the Employer's contribution in effect 

on June 30, 1983. 
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Effective October 5, 1983, the Employer shall contribute the lesser· 

of the total employee Blue Cross and Blue Shield monthly premium or the 

monthly premium of the carrier covering the employee toward the cost of 

employee health coverage. 

Effective October 5, 1983, the Employer shall contribute a flat

rate dollar amount per month up to the total dependent Blue Cross and 

Blue Shield insurance premium for all employees carrying dependent 

coverage not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 

Maintenance Organizations, fee for service health plan, Preferred Provider 

Organization, or any other plan offered by the Employer. Effective 

October 5, 1983, the major medical benefits under the fee for service 

plan shall pay 80% of the first $5,000 and 100% of the remainder up to 

a lifetime maximum of $500,000 per person, after an annual deductible 

of $100.00 per employee or $300 per family. 

The parties agree that effective October 5, 1983, the following 

changes will be made in thP. fee-for-service plan: 

1. The medical/surgical benefit shall pay ninety percent {90%) 

of the usual, customary and reasonable charges as defined 

in the current contract ~ith the fee-for-service carrier. 

2. After an annual out of pocket cost of $1,000 per employee 

or $1,500 per family, the major medical benefit for out

patient nervous and mental treatment and chemical dependency 

treatment shall provide 100% payment of all eligible charges 

up to the lifetime maximum of the policy. 

3. In those geographical areas where specified hospitals limit 

charges in accordance with an agreement with the fee-for

service carrier, the hospital benefits shall be paid as 

specified in Section C herein when employees or dependents 
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are confined to a participating hospital. Employees electing 

a non-participating hospital in the geographical area covered 

by the agreement will be responsible for any charges for 

themselves or their dependeuts that exceed the charges 

that would have been paid by the carrier for the same service 

at a participating hospital. 

4. As soon as the fee-for-service carrier offers a plan limiting 

physicians' charges in accordance with a contract with the 

carrier, the Employer will subscribe to and implement the 

plan. 

5. The Employer will contract with the fee-for-service carrier to 

reimburse employee costs in accordance with tl1e carrier contract 

when the employee or dependent is confined to a lice~sed 

hospice. 

6. The Employer will contract with the fee-for-service carrier 

to reimburse employee costs in accordance with the carrier 

contTact when the employee or dependent is confined to a 

licensed birthine center. 

Section D. Employer Contribution for Dental Insurance. Effective 

October 5, 1983, the Employer shall contribute the lesser of the total 

employee Delta Dental monthly premium or the monthly premium of the 

dental carrier covering the employee toward the cost for employee coverage. 

Effective October 5, 1983, the Employer shall contribute the lesser 

of one-half(½) the dependent Delta Dental monthly premium or the premium 

of the carrier covering the dependent toward the cost of dependent dental 

coverage. 

Eligible employees may select coverage under the fee-for-service 

dental plan offered by the Employer or any other dental plan offered by the 

Employer. 
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Section E. Optional Insurance. Up to $105,000 additional life 

insurance may be purchased by employees, subject to satisfactory evidence 

of insurability, in increments established by the Employer. Dependent 

coverage of $3,000 for each dependent and up to one-half(½) the principal 

sum carried by the employee for the spouse shall also be available for 

purchase. 

The Employer shall continue to make available all other existing 

optional insurance cove~ages. 

Section F. Group Premium for Early Retirement. Employees who 

retire from state service prior to age sixty-five (65) and who are 

entitled at the time of retirement to receive an annuity under a state 

retirement program shall be eligible to continue to participate, at the 

State group premium rate, at the employee's expense in the group hospital, 

medical, and dental benefits as set forth in Minn. Stat. 43A.27, Subd. 3. 

Section G. Life Insurance -- Retired Employees. Employees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the employee is eligible for and receiving 

benefits un~er a state retirement program. A $500.00 death benefit shall 

also be payable to the designated beneficiary of an employee who becomes 

totally and perman~ntly disabled after July 1, 1983, and who at the time 

of death is receiving a state disability benefit and is eligible for a 

deferred annuity under a state retirement program. 

Section H. Insurance Coverage for Laid Off Faculty Members. All 

eligible employees with permanent status who have been laid off pursuant 

to the provisions of Article XXI shall continue to be eligible to receive 

the benefits provided in this Article for a period of six (6) months from 

the effective date of lay off. Such employees shall have the option to 

continue to participate in the group insurance programs for an additional 

twelve months at their own expense at the group premium rates,. 
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Section I. Open Fnrollment. There shall be an open enrollment period 

annually for the coverages available under Section C of this Agreement 

lasting a minimum of thjrty (30) calendar days. The open enrollment 

period shall commence on a mutually acceptable date. For employees 

retiring and entitled to receive an annuity under a State retirement 

program, there shall be. an op~n enrollment period for a thirty (30) day 

calendar period immediately preceding the date of retirement. Changes 

in coverages shall become effective at the beginning of the payroll 

period nearest October 1 in each year or the first day of the first full 

payroll period following the employee's retirement. 

There shall be an open enrollment period for the coverages provideJ 

under Section D above during the first year of this Agreement lasting a 

minimum 0f thirty (30) calendar days and commencing on or before 

February 1, 1984. 

Section J. Eligibility for Employer Paid Benefits. Employer paid 

benefits provided in this Article, an employee must be employed for at 

least 75% of a nine (9) month or more appointment as defined in Article 

XI, Workload. A probationary employee hired during a fiscal year at 

75% time or greater should also be eligible for coverage. 

Benefits shall become effective on the first day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of employment. An employee must be actively 

at work on the date state life insurance benefits increase except that an 

employee who is on a paid leave of absence on the date state life insurance 

benefits increase shall also be entitled to the increased life insurance 

coverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until each dependents are released from the hospital. 
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This also applies to any optional coverages. In no event shall the 

dependents' coverage become effective before the employee is covered. 

Benefits provided under this Article shall continue as long as an 

employee meets the basic eligibility requirements. An employee eligible 

for basic coverage paid by the Employer shall have such coverage maintained 

during the period of a s~bbatical leave. Coverage will continue when an 

employee is off the payroll due to work related injury or disability and 

is either receiving workers' compensatio payments or on leave of absence 

as provided in Article XVII. Sick leave cannot be used for the purpose 

of continuing state paid insurance by keeping a~ employee on the state 

payroll for one (1) working day per pay period during the time the 

employee is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of an academic year 

and such employment contemplates absences from the state payroll during 

the summer months or other vacation periods during the regular academic 

year, the employee shall nonetheless be eligible for benefits provided 

the employee appears on the regular payroll for at least one (1) working 

day in the payroll period preceding such absences. 

Coverage will terminate at the end of the payroll period of the 

effective date of resignation, termination, or non-renewal. However, a 

fixed-term employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the President by May 1 

of each year that the employee will be rehired. 

For employees age sixty-five (65) and over, insurance coverage shall 

be coordinated with relevant health insurance benefits provided through 

the federally sponsored Medicare program. 

Section K. Employee Paid Benefits. An employee employed on the 

basis of 50% to 75% of a nine (9) month or more appointment may, at his 

or her own expense, elect to be covered by the benefits provided for in 

this Article. 31 



ARTICLE XIV 

TRAVEL 

Section A. Reimbursement. Eiployees engaged in expressly assigned 

travel by the Employer shall be reimbursed for expenses actually incurred 

while in travel status in accordance with the travel regulations prcmulgated 

by the Chancellor. Copies of current travel regulations shall :be readily 

available for errployee examination on each canpus. 

Section B. Use of Private Vehicles. Whenever practicable, state

avned vehicles shall be made available to erployees required to travel 

on behalf of the Errployer. The Employer may elect to allow employees to 

utilize personal vehicles on a case-by-case basis and reimburse the 

mileage resulting at the rates provided under the travel regulations. 

Except for em2rgency circumstances, or when defined by the Employer as a 

condition of employrrent, an employee shall not be required to use a 

personal vehicle for university purposes. 

Section C. Out-of-State Travel for Professional Purposes. Employees 

traveling out-of-state for professional pu.rp:)ses not reimbursed pursuant 

to Section A hereof, as assigned travel by the Employer, may apply to 

the President for partial reirnbursen-ent for such travel to the extent 

that funds for such purp:>ses are available within the annual budget. 
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ARrICLE '}rJ 

SE'VERANCE PAY 

Section A. Eligibility. Severance pay shall be granted to anployees 

in accordance with the following provisions: 

Subd. 1. All employees who have accrued twenty (20) years of 

service in the State University System shall receive severance 

pay upon separation fran the Systen. 

Subd. 2. Pennanent and probationary employees who have fewer 

than twenty (20) years of service in the State University 

System shall receive severance pay Uf)On death, mandatory 

retirarent, penncment layoff or receipt of separation incentive. 

Employees on tanporacy appointments with rrore than five (5) 

years of consecutive full-time equivalent service shall receive 

severance pay upon death or mandatory retirement. 

Subd. 3. Flnployees who retire fran the State University 

Systan after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retiremant program 

shall also receive severance pay. 

Section B. canputation. 

Subd. 1. Severance pay shall be cx::mputed Uf)On forty percent 

(40%) of the anployee's regular accumulated but unused sick 

leave balance based on the anployee's then current rate of 

pay. 

Subd. 2. The base for canputing severance pay shall oot 

exceed 1,000 hours, nor shall said base include "lapsed" sick 

leave hours as provided by this Agreement. 

Subd. 3. calculation of an anployee's oourly rate for purposes 

of cxnputing severance pay shall be based upon a base of 2,088 

working hours per year. Appoinilnent periods of less than one 

(1) year in duration shall be prorated on this base. 
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Section C. ReapJ.X)int:ment. In the event an anployee who has received 

severance pay be subsequently reapl,X)inted to the State University System 

future severance pay for the employee shall be canputed UtX)n his/her 

unused sick leave balance accumulated since the reappointnent. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. In addition to the above, any pennanent 

employee who.has served at least fifteen (15) years in the 

State University System and is at least fifty-five (55) years 

of age shall be eligible for separation incentive. 

Subd. 2. Caripensation. An eligible employee who elects early 

separation through resignation or early retirement shall 

receive canpensation equal to his/her base salary minus 10% of 

his/her base salary for each year beyond age fifty-five (55) o 

The employee shall receive co:npensation in two equal annual 

payments, the first upon separation and the second in the 

following year, or on other reasonable tenns as conveyed by 

the employee and accepted by the administration. 

Subd. 3. Maintenance of Benefits. The separated employee 

shall have the right to continue, at the flnployer's expense, 

health insurance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirement payments detennined in acrordance with 

appropriate statutes and regulations. 
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ARTICLE XVI 

HOLIDAYS 

Section A. Designated Holidays. The follaving days shall be 

designated as paid holidays when they occur during an employee's appointment 

period. 

New Year's Day 
Merrorial Day 
Independence Day 
Lal:x)r Day 
Veteran's Day* 
Thanksgiving Day 
The Friday after Thanksgiving 
Christmas Day 
The work day .i.rmroiately preceding Christmas Day 
Presidents ' Day* 

*The President may, after meeting and oonferring with the Association, 
designate alternate days for the observance of these holidays. 

Section B. Holidays Falling on Weekends. When any of the above 

holidays fall on a Saturday, the preceding day shall be a ooliday. When 

any of the above holidays fall on a Sunday, the follo.ving Monday shall 

be a holiday. 

Section C. Changes in Legal Holidays. Additional holidays established 

by State law shall be added as holidays under this Agreanent. 
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ARTICLE XVII 

PAID LEAVES OF ABSENCE 

Section A. Vacation Leave. 

Subd. 1. Accrual • 

(a) All errployees holding twelve (12) nonth app:>intments 

in the State University Systan shall accrue vacation 

leave with pay at the follONing rates per fiscal year 

(July l through June 30) : 

Length of Continuous Service 
with the State University System 

0 through 8 years 
9 through 15 years 

16 through 20 years 
21 years and over 

Accrual Rate 

22 days 
23 days 
24 days 
26 days 

(b) For purp:::,ses of this Article, "continuous service" shall 

comnence on the first duty day an emrloyee begins 

errployrrent service with a state university, and shall be 

interrupted only by separation because of resignation 

or dismissal for just cause. A leave of absence without 

pay granted in accordance with Article XVIII shall not 

interrupt "continuous service"; ho.vever, an en;,loyee shall 

not accrue additional continoous service while on such 

unpaid leave status. 

(c) Unused vacation leave shall be allONed to accumulate to 

a total of thirty (30) days, except that the President 

shall extend such accumulation in circumstances where 

the President determines that the employee is unable 

to utilize vacation leave because of the requirerrents 

of his/her assignrrent or because of physcial incapacity. 

~loyees may not take vacation leave 1.mtil they have 

been enployed a sufficient length of time to have earned 

the m:rnber of vacation days taken. 



Subd. 2. Vacation. 

(a~ less than Twel vve-M:mth Employees. With the approval of 

the President, eJll?loyees with less than twelve {12) rronth 

app::>intrrents may elect either the academic tenn vacation 

schedule or the vacation schedule as provided in Subd. 1 

hereof as appropriately pro-rated. Drployees with 

appointm:mts of fewer than six (6) m:mths in duration 

shall not accrue vacation. 

(b) Part-tirre Employees. Part-tilre errployees who work fewer 

than the nonral eighty (80) hours per payroll period 

shall have their vacation accruals pro-rated according to 

the :fX)rtion of tirre errployed each payroll period. 

Subd. 3. Utilization. The President shall grant an E!'l'ployee's 

vacation at a tirre reg:uested by the employee insofar as the 

staffing needs of the university permit. 

Subd. 4. Separation Payment. An errployee shall be ccrrpensated 

at the final rate of pay for all unused, accumulated vacation 

leave tirre UfX)n separation. 

Section B. Sick Leave. 

Subd. 1. Fifteen (15) duty days of sick leave s.~l be credited 

to all new full-tine errployees at the tim: of their enployme.nt 

to cover possible disability during the first fifteen (15) 

nonths of enployrnent. Beginning with the 16th nonth of errployment, 

each etployee will be credited with one (1) additional day of 

sick leave for each succeeding nonth of service. 

Subd. 2. Unused sick leave may aCC\.1Til.llate to a total of one 

hundred and twenty-five (125) days. Sick leave earned over 

the maximum will be considered lapsed but shall be reoorded to 
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credit. In the event that an eJll)loyee with an illness exhausts 

his/her current accumulated sick leave, and has lapsed 

sick leave recorded to his/her credit, additional sick leave 

shall be granted by the university President upon valid 

nedical docurrentation, to the extent required by the employee's 

illness, but not to exceed the total arrount of his/her lapsed 

sick leave. 

Subd. 3. E}rployees appointed to a temporary appoint::rrent as 

provided for in Article X, Section A, Terrp::>rary Appointrrent, 

shall be credited upon intial employrrent with one (1) day of 

sick leave for each rronth of anticipated service. 

Subd. 4. Individuals camencing ernployrrent on less than a 

full-t.i.rre basis shall be given sick leave credit as described 

in this section at the start of employment on a pro-rata basis. 

Such part-tirre employees shall accumulate sick leave on the 

basis of one (1) day per nonth etll)loyed pro-rated by the fraction 

of the tirre errployed. In the use of sick leave, such errployees 

shall be charged on a pro-rata basis accordi.11g to the fraction 

of the tirre errployed at the tirre of leave. 

Subd. 5. Sick leave shall be granted by the President for' 

absences IT0de necessary by reason of illness or disability, 

including tenporary disabilities caused or contributed to 

by pregnancy, miscarriage, abortion, childbirth and/or recovery 

therefran; by exposure to contagious disease which may endanger 

the irrlividual or the public health; or by illness in the 

innediate family of the errployee, making it necessary that 

the enployee be absent frcm his/her duties. In the case of 

absence for illness of nenbers of the innediate family, the 

tenn "innediate family" shall be defined to include the spouse, 
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children, ward, parent, or parent of the spouse living in 

the errployee's household. 

Subd. 6. All sick leave earned prior to ratification of 

this Agreerrent shall remain in full force and effect, and 

shall be credited fully to each enployee's sick leave 

accumulation. 

Section C. Bereavel'll=nt Leave. The use of a reasonable period of 

bereavement leave, up to five (5) days per occurrence, shall be granted 

in case of a death in the i.rmediate family, and the term ":i.ntredi.ate 

family" shall be construed to mean the spouse, the parents, guardian, 

children, grandchildren, brothers, sisters, grandpc,.rents, or wards of 

the er!l)loyee, or 6!1ployee's sp:::>use. Bereavement leave shall not be 

deducted from sick leave in the case of death of relatives of the employee 

or the spouse's parents. All other bereavement leave shall be deducted 

fran sick leave in the case of other relatives of the spouse. 'fue arrount 

of ti.Ire allawed by the President shall depend upon circumstances. 

Section D. Military Leave. Employees of the State University 

System who are ITE.rnbers of the state or federal armed services are entitled 

to leave of absence with pay as defined in Minnesota Statutes. 

Section E. Court Related Leaves. Employees in the State Uni v0r~;j ly 

System shall be granted a leave of absence with pay for: 

Subd. 1. Service upon a jury. 

Subd. 2. Appearance before a court, legislative ccmnittee, 

or other judicial or quasi-judicial body in response to 

subpoena or other direction by proper authority for 

purposes other than th:>se created by the employee or the 

enployee organization. 

Subd. 3. Attendance in court in oonnection with an enployee' s 

official duty, such attendance including the time required 

in going to the court arxl returning to the erployee 's piacc rif 
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Section F. Sabbatical I.eave. 

Subd. 1. The President may grant a sabbatical leave to an 

emplcyee who prop:,ses to undertake additional study or other 

endeavors that will enhance the employee's contribution to the 

university. 

Subd. 2. In order to be eligible for sabbatical leave, an 

emplcyee must have cxmpleted at least six (6) oonsecutive 

years of actual full-time service at the university since the 

employee's initial date of enployment or the expiration of 

such emplcyee's last previous sabbatical leave. 

Subd. 3. The emplcyee's application for sabbatical leave 

shall include a written plan consistent with the purposes 

outlined in Subd. 1 above. 

Subd. 4. The employee shall agree in writing to return to the 

university for at lea.st one (1) year of full-time service 

after canpletion of the sabbatical leave. In the event the 

employee fails to fulfill substantially the plan upon which 

he/she was granted a sabbatical leave, or fails to return to 

the university for one (1) year of full-time service, the 

employee shall refund to the university such funds awarded 

during that sabbatical period., except in cases where a layoff 

prevents the emplcyee fran returning. 

Subd. 5. Sabbatical leaves may be granted for three (3) 

consecutive rocmths at a full base salary, for six (6) nonths 

at 2/3 pay, or for any longer period up to eleven (11) consecutive 

roonths at one-half (½) pay. 

Subd. 6. Employees on sabbatical leave may accept scholarships, 

fellowships, grants, or employnent durin;J the sabbatical leave, 

provided the scholarships, fellowships, grants, or employnent 
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provide experience which serves the purJX)se of the sabbatical 

leave, and provided that the total a::rnpensation to the 

errployee fran errployrrent and sabbatical leave pay does not 

exceed his/her regular ronthly salary. 

In the event that the total catpensation fran errployrrent 

and sabbatical leave pay exceeds the employee's regular 

nonthly salary, the sabbatical leave pay shall be reduced 

accordingly. 

Subd. 7. The number of rronths available for sabbatical 

leaves in any one year at each university shall not exceed 

the equivalent of twelve (12) rronths at one-half tilre, times 

5% of the number of full-t.irre erll)loyees under this Agreerne(l\·. 

at that University. This max.i.Mum nay be pro-rated am:mg 

several employees and arrong half-pay and full-pay sabbaticals 

contingent upon the President's determination that funds are 

available for this purpose and that staffing requirerrents 

of the university can be net. 

Subd. 8. Employees at universities on other than a quarter 

system shall be afforded leave options equivalent to those 

provided above. 

Subd. 9. An errployee shall be eligible for continued group 

insurance benefits as provided by law during the course of 

the leave. 

Section G. Errergency Leave. Upon application and approval of the 

President or his/her designee, an anployee may be granted up to three (3) 

days (non-cumulative) leave per fiscal year for errergency situations 

necessitating the absence of the enployee fran the university where other 

provisions of this Agreerrent do not allow for such absences. 



ARTICLE XVIII 

LEAVES WITHOUT PAY 

Section A. General Leaves. An employee may request leave of 

absence for valid reasons, for an initial period not to exceed one (1) 

year. A request for leave shall be made as early as practicable and 

shall include a stateme~t as to the purpose for which the leave is 

requested, including its value to the employee and the university. The 

President shall consider the effect of such a leave upon the university, 

and a request shall not be arbitrarily denied. A general leave of 

absence beyond two (2) years may be granted at the discretion of the 

President. 

Section B. Parental Leaves. Parental leave of absence without pay 

shall be granted to natural or adoptive parents who request same. 

Employees who intend to use parental leave according to the provisions 

of this section should notify the President or his/her designee as soon as 

it is prRcticable. The leave shall commence on the date requested by the 

employee, and shall continue for a period up to nine (9) months; however, 

~hen feasible, an effort should be made to begin and end a leave 

coincidental with the beginning of academic quarters. Parental leave may 

be extended for an additional six (6) months upon application to and 

ap~roval by tPe President or his/her designee. 
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ARTICLE XIX 

NOITCE OF VAC.Mr.IFS AND TRANSFER 

Section A. Notice of Vacancy. Any vacancy within the bargaining 

unit shall be made Jmo..m, simultaneously with any other publication of 

the vacancy, to the enployees, by means of postings on the designated 

bulletin boards. The Association President and the Campus Association 

President shall receive oopies of such vacancy ~tmcel6lts. 

Section B. Transfer. The Employer IT0y appoint nanbers of the 

bargaining unit to positions excluded fran the bargaining tmit. However, 

no employee shall be required to accept such appoiniJnent. Employees 

shall neither lose nor oontinue to accrue benefits provided to anployees 

in this bargaining unit because of, or during, the period of any appo i..nt:ment 

to a :i;osition outside of this bargaining unit. 

· Section C. Search Carmittees. At least one Association Representative 

selected by the Campus Association President shall be included on any 

search a:mnittee established by the F.mployer for the purpose of making 

recx:mrendations with regard to the filling of a vacancy within the 

bargaining unit. Whenever practicable, if the :i;osi tion being filled is 

within the M.5UMSF unit, the number of MSUAASF rranbers on the ccmni ttee 

will not be exceeded by the rranbership fran any other bargaining unit. 
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ARTlCLE XX 

GENERAL PROVlSIONS 

Section A. Legal Counsel. If civil proceedings are brought 

against an employee for acts committed while acting within the scope 

of employment, he/she shall be furnished legal counsel in accordance 

with Minnesota Statutes. 

Section B. Unemployment Compensation. All employees shall be 

eligible for unemployment compensation benefits as provided by law. 

Section C. Ethical Standards and Outside Employment. 

Subd. 1. An employee shall be free to accept such 

outside employment as does not interfere with the 

full and proper performance of duties to his/her 

respective university as outlined in this section. 

Subd. 2. ~o employee shall engage in any outside 

activity which interferes with his/her regular duties 

as set forth by university authorities. 

Subd. 3. ~o full-time employee shall during a period 

of full-time employment receive from any outside 

source either an annual retaining fee or a regular 

salary unless the arrangement has been approved by the 

,university President or his/her designee. This section 

does not apply to such activities as the writing of books 

or articles, or the giving of occasional speeches. 

Subd. 4. No full-time employee is permitted to serve 

as a regular paid consultant or staff member for another 

Minnesota state agency without an appropriate leave of 

absence and deduction of pay at the university. 
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Subd. 5. No employee shall, while engaging in private 

practice, use the official stationery of the university 

or of the Office of the Chancellor, or give as a business 

address the university, its buildings, its departments, or 

the Office of the Chancellor. 

Subd. 6. No employee shall use the System or university 

technical equipment for personal use without notice to and 

the consent of the Employer and the payment of a reasonable 

fee for the privilege enjoyed. 

Subd. 7. No employee shall use his/her position to secure 

special privileges or exemptions for himself/herself or 

others. 

Subd. 8. No employee shall engage in any transaction as a 

representative or agent of the State of Minnesota with any 

business entity in which he/she has a substantial direct or 

indirect pecuniary interest. 

Ho~ever, this shall not preclude the use in teaching of 

materials written by employees provided approval has been 

obtained in writing in advance from the university President 

or his/her designee. 

Subd. 9. No employee shall accept employment or engage in 

any business or professional activity which he/she might 

reasonably expect would require or induce him/her to 

disclose confidential information acquired by reason of 

his/her official position. 

Subd. 10. No employee shall disclose to unauthorized 

persons confidential information for personal gain or benefit. 
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Section D. Publication and Distribution of Agreement. The Employer 

shall assume the cost and responsibility for distribution of one copy of 

the Agreement to each member of the bargaining unit within a reasonable 

time after its ratification. The Employer shall also provide a copy of the 

Agreement to each new employee in tPe bargaininr unit prior to the date 

when the employee's official duties begin. 

Section E. Change of Name. Any change in the name of either party to 

this Agreement shall in no way affect any of the provisions of this 

Agreement. 

Section F. Worker's Compensation. In the event an employee is absent 

from work as a result of a compensable injury incurred in the service of a 

Minnesota State University under the provisions of the Worker's Compensa

tion Act, the employee shall receive compensation in an amount equal to the 

difference between the employee's regular rate or pay and benefits paid 

under the Worker's Compensation Act to the extent that the employee has 

accrued vacation or sick leave credit available. Such additional payments 

to an employee shall be charged against the vacation or ~ick leave credits 

of such employee. In no event shall the combined weekly or monthly 

compensation paid an employee exceed the normal compensation of the 

employee. 

Section G. Notification of Appointment. Each employee will be 

notified in writing at the beginning of each fiscal year of his/her salary; 

salary range; title; type of appointment; starting and ending dates of the 

appointment; full or part-time status (if part-time, percentage of full

time will be shown); probationary months worked, if any; payment option; 

soft money designation; and any other relevant special conditions of 
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atployrrent, if any, such as "live-in" requirerrerits and applicable rental 

charges for residence hall staff. The format of the appointment fonn 

shall be the sarre for each university, and shall include a statanent 

that the appoin-t:rrent is subject to the provisions of this Agreenent. 

Section H. Subcontracting. In the event the E)nployer determines 

to subcontract out work now being perfonned by employees, that may 

result in a reduction of employees, the Association will be notified in 

advance and afforded the opportunity to meet and oonfer on the matter. 

Section I. Tuition/Fee Reimbursenent. Employees shall be entitled 

to enrollment, on a spa.ce available basis, in oourses at any university 

in the System without payment of tuition or fees, except lal::oratory and 

special course fees. Such enrollment shall not exceed eight ( 8) credit 

hours per academic quarter, or surrtrer session, nor twenty-four (24) 

credit hours per year. The right to waiver of tuition may be applied on 

a proportional basis to courses of rrore than eight (8) credits. In the 

event the employee does not exercise this right, the faculty member's 

spouse or dependent children shall be eligible to take oourses within 

the limits established above, with waiver of tuition only. 

Section J. Professional Improvanent Funds. 

Subd. 1. A Systarwide total of thirty-five thousand dollars 

($35,000) each year will be allocated to the universities 

according to the number of full-time equivalent arq;:,loyees in 

the bargaining unit at each university. 

Subd. 2. These f'lmds shall be grants for the purpose of 

professional irnprovanent, employee developnent, staff training, 

and similar kinds of developnent programs for empl~. All 

ercployees shall be eligible to receive grants f:ran these funds 

upon application sul:mitted to and approved by the President. 

The President shall awrove such applications if he/she deans 
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the profX)sed professional iroprovanent or develofffi=!lt activities 

to be in the best interest of the lmiversity in improving the 

job related skills and o:rnpetence of the employee. Th= President 

shall detennine the exact arrotmt of each such grant on the 

basis of availability of funds and the application therefor. 

Subd. 3. The Chancellor or his/her designee shall afford the 

Association ·the opportunity to neet and oonfer a::mcenri.ng 

procedures oovering the use of such funds. 

Section K. Performance Evaluations. Prior to irnplerrenting procedures 

for errployee perfonnance evaluation, the President and/or his/her designee 

shall meet and oonfer with the Campus Association. Each employee shall 

be evaluated annually in accordance with these procedures. 

Section L. Sick and Vacation Leave Balance. The Employer sha1 l 

provide each employee, on a quarterly basis, a report of his/her sick 

and vacation leave balances. 

Section M. Payrrent Option. An employee with an appointment of at 

least nine nonths in duration may elect, at the beginning of his/her 

appointrrent period, to have his/her salary paid over a twelve nonth 

period. 
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ARrICLE XXI 

LA.YOFF 

Section A. Procedure. In the event of a reduction of employees, 

the following provisions shall a:wly: 

Subd. 1. Meet and Confer. The President, or, if ' necessity 

dictates, his/her designee shall meet and confer with the 

Campus Association in acoordance with the provisions of Article 

VII, Association Rights, Section B, Subd. 2, regarding circumstances 

which will lead to layoffs of rrenbers of this bargaining uni to In 

connection with such duty to meet and oonfer available infonnation, 

statistics, or financial data related to any proposed layoff shall 

be made available to the campus Association at least five (5) 

days prior to the m:eting unless the Association agrees otherwise .. 

Subd.. 2. Advance Notice. Written notice of layoff under the 

provisions of this Article shall be furnished probationary employees 

at least three (3) ironths in advance of termination during the first 

two ( 2) years of employrcent, at least six ( 6) calendar rronths 

in advance of termination thereafter, and employees with pennanent 

status shall receive at least nine (9) calendar nonths advance 

notice. Permanent anployees who are at least 60 years of age with at 

least 25 years of service shall receive 24 calendar nonths advance 

notice. The campus Association President shall receive notice 

of layoff of any anployee in the tmit. 

Subd. 3. Order of Layoff. After rreeting and oonferring with the 

campus Association pursuant to Subd. 1 hereof, the President shall 

detenine the particular departnent, program or service area in 

which personnel reductions are to be ma.de, and the specific 

position or positions to be eliminated. Reductions shall then 

be accm,plished in the following order: 

(a) If the position or positions identified for elimination 

are occupied by tanporary or probationary employees, no 

further action is necessa:cy except to provide ootice to 
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probationary employees, as specified above. 

(b) If the position or positions identified for elimination 

are occupied by enployees with permanent status, and 

there are ~rary or probationary status erployees in 

the particular departrrent, program or service area occupying 

p::>sitions in the same or lo.ver salary range as the p::>sition(s) 

to be eliminated the permanent status employees are 

qualified to fill, as detenn.ined by the President, the 

terrp:>rary or probationary anployee shall be laid off and 

the permanent status enployee reassigned to the p::,sition 

occupied by such employee. 

(c) If there are not sufficient numbers of terrq::orary or 

probationary errployees in the particular departrrer1t, 

program or service area to achieve the number of layoffs 

necessary, notice of layoff shall be given to the least 

senior permanent status employee in the sarre or la.ver 

salary range as the p::>sition to be eliminated. The 

employee whose position is to be eliminated will then be 

reassigned to the J:X)sition vacated by the least senior 

pennanent status employee, if he or she is qualified as 

determined by the President. If nore than one position 

is to be eliminated, notice shall be given in inverse 

order of seniority, and reassignment to resulting vacancies 

shall be made as indicated above. 

(d) If a pennanent status employee whose J?Osition is being 

eliminated has 36 FTE nonths in another departrrent, program 

or service area, he/she nay choose, at the time the decision 

is made to eliminate that i;:osition, to exercise his/her 

right to return to that department. Notice within that 

depart:ment will be given consistent with (b) and (c) above. 
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(e) An errployee who has received notice of layoff or is 

scheduled to be reassigned as a result of his/her JX)sition 

being el.iminated, may, during the period bet:ween notice 

and actual layoff, accept, in lieu of layoff or reassignm:nt, 

a ca:tparable vacancy within the bargaining unit at that 

university, provided the President has determined that 

such vacancy is to be filled and that the erployee is 

qualified. 

Subd. 4. Calculation of Seniority. For the purp:>se of this Article, 

"seniority" shall be defined as continuous full-ti.m? equivalent 

ernployrrent service at the university in p:,sitions within the bargaining 

unit. An authorized leave of absence, pursuant to Article XVII or 

XVIII of this Agreerrent, shall not be deerred an interruption of 

continoous service. For purp::>ses of this section, a full-time 

employee on a 9 to 12 rronth ront.ract shall be considered to have 

accrued one year of seniority. 

If two or rrore errployees have equal seniority, then those with 

greater length of service in permanent status shall have priority 

for retention. Should errployees still be equal in seniority, then 

the decision of which person to retain will be made on the basis of 

employee canpetence and prograrrrnatic needs of the university as 

detenni.ned by the President. 

A seniority roster shall be posted by the President or his/her 

designee on or before November 1st of each year, and a COf1'i of such 

rosters shall be furnished to the canpus Association President. 

Grievances concerning the accuracy of the roster must be filed 

wihtin 30 calendar days of publication of the roster and must be 

limited to changes made and shown on the ITOst recent roster. 
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Employees on leave status at the time of :posting of the seniority 

roster shall have 30 calendar days after the end of such leave 

within which to file a grievance. The format of the seniority 

roster shall be the sarre for each university. The rosters shall 

contain all relevant infonnation necessary to implement this Article, 

including a notation of any departrrent, prog-ram or service area in 

which the errployee has served at least thirty-six (36) FI'E rronthso 

Subd. 5. Sabbatical I.eave. If an employee had been scheduled for 

a sabbatical leave, he/she shall not be deprived of his/her sabbatical 

leave because he/she is subject to layoff. 

Section B. Recall. Employees with pennanent status as defined in 

Article X laid off in accordance with this Article shall have recall 

rights in the sa;;e or similar position within the departrrent, prcxJrarn, 

or service area from which he/she was terminated in accordance with the 

follCMing provisions: 

Subd. 1. \\.~en vacant :positions are filled, laid-off employees 

shall be offered re-employrrent in inverse order of their layoff 

fran the mriversity. 

Subd. 2. Persons offered re-employrrent must accept such offer 

within fifteen (15) calendar days after such offer, such acceptance 

to take effect on a date specified by the President which will be 

not less than forty-five (45) calendar days fran the date of the 

re--errployment offer unless otherwise agreed by the university and 

the enployee. 

Subd. 3. Persons who decline such offers of re-enployrrent waive 

all rights of recall as established in this Article and shall have 

their ~s stricken fran the recall list. 

Subd. 4. All recall rights established herein shall expire at: the 

oonclusion of two years (24 nonths) fran the effective date of the 
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employee's layoff. 

Subd. 5. A list of all employees laid off within the prior two

year period shall be maintained and circulated to each rrenber 

university in the State University System. 

Subd. 6. By August 1 of each year, the Employer shall provide the 

Association President with a list. of laid-off ~loyees eligible 

for recall, and shall provide pranpt notice of changes. 

Section C. Accrued Benefits. An employee who is recalled in 

accordance with this Article shall retain all unused sick leave accumulations 

as well as his/her previously earned credits for sabbatical leave but 

shall not accrue any such benefits during the period of layoff. 

Section D. Grievance Procedure. The decision to lay off shall not: 

be oonsidered a tennination of app:>int:m:nt or a dismissal for ca~e, and 

an employee laid off shall not be permitted to grieve that decision 

pursuant to the provisions of the Grievance Procedure. Subsequent to a 

decision to reduce employees, an affected employee nay grieve violations 

of the procedure described in this Article. 

Section E. Determination of Department or Program. Depa.rt:rrents, 

programs, or service areas defined as of the date of execution of this 

Agreerrent shall continue to exist unless the President redefines dcpari.J 1 ~ , i 1 ts , 

programs, or service areas based upon the needs of the mriversity. Such 

determinations of the President shall be subject to the meet and confer 

process specified herein, but not to the provisions of the Grievance 

Procedure. Each ,mi versi ty shall provide the Canpus Association a list 

of depart:m=nts, programs, or service areas within sixty (60) calendar 

days after the execution of this Agreenent. 

53 



ARTICLE XXII 

DISMISSAL, SUSPENSION, AND DISCIPLINARY DEMOTION 

Section A. Just Cause. Employees may be dismissed, suspended without 

pay, reduced in salary for disciplinary reasons, demoted for disciplinary 

reasons, or reprimanded in writing only for just cause. 

Section B. Procedure. 

Subd. 1. In the event the President believes just cause 

exists for an action as defined in Section A hereof, he/she 

shall give written notice of the proposed action specifying 

all the reasons to the affected employee. 

- Subd. 2. A dismissal for cause shall require at least twenty 

(20) calendar days written notice, and such notice shall 

include a statement of all of the charges. 

Subd. 3. Suspensions without pay shall be limited to no more 

than a thirty (30) calendar day period. 

Subd. 4. A reprimand in writing shall require no ~ritten 

notice. 

Section C. Right to Grieve. Employees with permanent status or 

tenure may grieve any action specified in Section A in accordance with 

the provisions of the Grievance Procedure through and including arbitra

tion. Probationary and temporary employees shall have the right to process 

such an action as a grievance through the last Employer appeal step of the 

Grievance Procedure of this Agreement, but may not appeal such acts to the 

arbitration step of that Procedure. However, an employee in a position 

financed by monies from an outside jurisdiction or agency which may 

terminate such funding in a manner beyond the control of the Employer shall, 

after completing five (5) years of service in such positions, be dismissed 

only for just cause so long as the position continues. 
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ARTICLE XX I JI 

JIOUSING 

Section A. Live-in. An employee may be required by the Employer to 

live in a university-related facility as a condition of employment. 

Section B. Conversion Prohibited. An employee living in university

related housing may not convert such housing to any other use or p~1rpo~es 

without the explicit, written permission of the University Presidnet. 

Section C. Utilities. All utilities (excluding long distance 

telephone calls) will be paid by the Employer. 

Section D. Optional Occupancy. Upon written notification to the 

President, an employee may elect to retain use of university-related 

housing during periods when he/she is not required to perform services 

for the University. In those instances where the employee elects to do 

so, the following rental rates shall apply for the period of use: 

Size of Living Space Monthly Rental Rate 

0-599 square feet $ 60.00 
600-799 square feet 90.00 
800-999 square feet 120.00 

1,000- + square feet 150.00 

Such rental charges shall be paid on a monthly basis in advance. 

Section E. Board Rates. Employees and their families may arrange 

to particpate in the campus food service program at the same rates charged 

students. 
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ARTICLE XXIV 

GRIEVANCE PROCEDURE 

Section A. Definitions. A grievance for the purpose of this 

Article is defined as a dispute or disagreement as to the interpretation 

or application of any specific term or terms of this Agreement. 

Section B. Grievance Steps. Employees are encouraged to attempt 

to resolve the occurrence of any alleged violation of this Agreement on 

an informal basis with the employee's designated supervisor. If the 

matter is not resolved to the employee's satisfaction by informal 

discussion, it shall be settled in accordance with the procedure set forth. 

below. Under no circumstances may an employee who has elected to use some 

other appeal procedure available to him/her under law use the grievance 

procedure of this Agreement for the same dispute. 

Step. I. If the grievance has not been settled in 

the informal procedure above, it may be presented by the 

Association or the employee, in writing to the appropriate 

Vice President or equivalent officer within twenty-one (21) 

calendar days after the employee or the Association, through 

the use of reasonable diligence, should have had knowledge 

of the occurrence that gave rise to the grievance. The 

written grievance shall set forth the nature of the 

grievance, the facts upon which it is based, the specific 

section(s) of the Agreement allegedly violated and the 

relief requested. The Vice President or the equivalent 

officer or his/her designee shall respond in writing to the 

Association and the employee within fourteen (14) calendar 

days. 

Step II. If the grievance remains unsettled, it may be 
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presented by the Association or the employee in ~riting to 

the university President within ten (10) calendar days after 

the response of the Vice President. The President or his/her 

designee shall respond to the Association and the employee in 

~riting within fourteen (14) calendar days after receipt of 

the appeal. 

Step Ill. If the grievance is still unresolved after the 

response of the University President or his/her designee, it 

may be presented to the Chancellor by the Association or the 

employee within fifteen (15) calendar days after the response 

of the President. The Chancellor or his/her designee shall 

respond to the grievance within fifteen (15) calendar days. 

Section C. Arbitration Procedure. If the grievance is still 

unresolved after the response of the Chancellor, the Association may, 

within twelve (12) calendar days, serve written notice to the Chancellor 

of its intent to submit the issue to arbitration. The arbitration 

proceeding shall be conducted by an arbitrator to be selected by mutual 

agreement of the Office of the Chancellor and the Association within 

seven (7) calendar days after the request for such action. If the 

parties fail to mutually agree upon an arbitrator within the said 

seven (7) calendar day period, either party may request the Bureau of 

Mediation Services to provide a panel of five (5) arbitrators. Both the 

representatives of the Employer and the Association shall strike the 

first name, and the process will be repeated and the remaining person 

shall be the arbitrator. Expense for the arbitrator's services and the 

proceedings shall be borne equally by the Employer and the Association; 

however, each party shall be responsible for compensating its own 

representatives and witnesses. If either party cancels an arbitration 
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hearing or asks for a last minute postponement that leads to the 

arbitrator's making a charge, the cancelling party or the party asking 

for the postponement shall pay this charge. The decision of the arbitra

tor shall be final and binding upon the parties and the arbitrator shall 

be requested to issue his/her decision within thirty (30) calendar days 

after the conclusion of testimony and argument. If either party desires a 

transcript record of the arbitration proceedings, it may cause such a 

record to be made, providing it pays for the record. However, any party 

ordering a copy of the record shall pay for such copy. 

Section D. Arbitrator's Authority. 

Subd. 1. General Authority. The arbitrator shall have 

no right to amend, modify, nullify, ignore, add to, or 

subtract from the provisions of this Agreement. He/she 

shall consider and decide only the specific issue or issues 

submitted to him in writing by the parties to this Agreement 

and shall have no authority to make a decision on any matter 

not so submitted to him. The arbitrator shall be without 

power to make decisions contrary to, inconsistent with, or 

modifying or varying in any way the application of laws, 

rules, or regulations having the force and effect of law. 

The decision shall be based solely upon the arbitrator's 

interpretation and application of the expressed terms of 

this Agreement and to the facts of the grievance presented. 

Section E. Time Limits. Failing to adhere to the time limits set 

forth above may result in a forfeiture of the grievance. If a grievance 

is not appealed to the next step or steps within the specified time 

limit or any extension thereof, it shall be considered settled on the 

basis of the Employer's last response. Failure of the Employer to respond 
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to a grievance or an appeal thereof within the specific time limits may 

result in mandatory alleviation of the grievance as outlined in the last 

appeal by the exclusive representative or employee. The time limit in 

each step may be extended by mutual written agreement of the Employer and 

the Association. In computing any period of time prescribed or allo~ed 

by this grievance procedure, the date of the act or event, or default for 

which the designated time begins to run shall not be included. The last 

day of the period shall be included, unless it is a Saturday, a Sunday 

or a legal holiday, in which event the period runs until the end of the 

next day which is not a Saturday, a Sunday or a legal holiday. 

Section F. General Provision. All employees of the appropriate 

unit are free to present grievances in accordance with this Articl~. 1n 

this regard, it is understood that the grievant has the right to be 

his/her own representative in the processing of grievance, and the 

Association shall not interfere with that right. 

Section G. Grievance Processing. ¾benever practicable, the 

processing of grievances shall be handled during the University's 

regular work day. Employees who are required to participate in the 

processing of such grievances shall not be subject to a loss of wages 

for doing so; however, the number of employees who may participate 

without loss of wages shall be limited to a maximum of three (3), 

inclusive of employees who are representatives and/or officers of the 

'issociation. 

Section H. Reprisals. The Employer shall engage in no reprisals 

or recriminations based upon the filing and pursuit of a grievance, or 

upon acting as a witness or advocate for agrievant. 
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ARTICLE XXV 

SAVINGS CLAUSE 

Section A. Conformance to Law. If any of the provisions of this 

Agreement are found by a court or other authority having jurisdiction to 

be in conflict with or contravene any federal law or statute, state law 

or statute, executive order, or any rule and regulation promulgated 

pursuant to one of the above, such provisions shall be considered null 

and void and shall not be binding on the parties hereto; in such event, 

the remaining provisions of this Agreement shall remain in full force 

and effect. In the event that any provision of this Agreement is t!1 

found to be invalid, either party shall have the right to reopen negot~;i 

tions on that provisio~ only. 

Section B. Ljmit on Invalidity. If any provision or portion of 

this Agreement is prevented from being put into effect because of 

applicable legislative action, executive order, or regulation dealing with 

wage and price controls, then only such specific provisions or portions 

specified in such decision shall be invalid, the remainder of this Agree

ment continuing in full force and effect for the term of the Agreement. 

However, any provision of this Agreement so prevented from being put 

into effect shall become effective at such time in such amounts and for 

such periods, retroactively and pro~pectively, as is permitted by law at 

any time during the life of this Agreement or any extension thereof. 
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ARTICLE XXVI 

COMPLETE AGREEMENT AND WAIVER 

Section A. Complete Agreement. The Employer and the Association 

acknowledge that during the negotiations which resulted in this 

Agreement, each had the unlimited right and opportunity to make 

demands and proposals with respect to any subject or matter not removed 

by law from the applicable area of collective bargaining, and that the 

understandings are set forth in this Agreement, and shall constitute the 

sole Agreement between the parties for the duration thereof. 

Section B. Modification and Repeal. The Employer agrees to 

modify or appeal the Governing Rules, Internal Rules, Operating Poli~ies) 

Administrative Procedures and univeristy constitutions which are in 

conflict with or are superseded by this Agreement. 
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ARrICLE XXVII 

DURATION 

Section A. Effective Dates. Except as otherwise provided herein, 

this Agreement shall becx:rne effective UfX)n signing and shall remain in 

full force and effect through the 30th day of June 1985. 

Section B. Legislative Action. In the event that any provision of 

this Agreerrent requires legislative action to beo::rne effective, including, 

but not limited to, arnendrrEnt of existing statutes, the adoption of new 

legislation, or the granting of appropriations, that provision shall 

bea::me effective only if such legislative action is taken. Should any 

legislative action be required pursuant to this Section, the .Employer 

and the Association agree to cooperate in any effort to secure legisl;~ i:-i.v:" 

approval. 

Section C. Renewal and Reopening. This Agreement shall autanatically 

renev itself f.ran biennitm1 to biennium thereafter tmless, not later than 

July 1st of each even-numbered year prior to the expiration of the then 

current tenn of Agreerrent, either party shall serve written notice on 

the other of its desire to te:rminate, m:xlify, or amend this Agreement. 

IN WI'INESS WHEREOF, the parties 
hereto have set their hands this 
____ day of ______ , 
198. 

FOR THE ASSOCIATICN: 
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~randum of Agreerre:nt 
Between 

Minnesota State University Board 
And 

Minnesota State University Association of 
Administrative and Service Faculty 

The parties to this Agreement agree to implem:mt the follCMing 

procedure governing t.1:e selection of employees to serve on meet and 

ronfer ccmnittees as provided in Article VII of the 1983-85 Agreement. 

between the parties. The parties also agree that such procedure shall 

ranain in effect pending final disposition of the lawsuit between I.eon 

W. Knight, et al, (Plaintiffs), v. Minnesota Ccmmmity College Faculty 

Association, et al, (Defendants) or 'lmtil the parties to this Agreement 

mutually agree to revise the procedure. 

The selection of meet and oonfer cx:mni ttees at each tmi versi ty dnd 

at the Statewide level shall be by an election conducted l:Y.}r the M.SUAASF, 

subject to the following oonditions. 

1. The State m:et and oonfer cx:mnittee shall oonsist of oo rrore 

than eight employees who shall be elected for tenns of 

years each. The university rreet and confer cx:mnittees ---
shall oonsist of no :rrore than nine at;)loyees who shall be 

elected for terms of years each. ---
2. '!be Errployer shall provide to the MSUAASF and tre Campus 

Association a list of all eligible voters, who are defined as 

members of the bargaining unit. 

3. 'Any enployee woo is a merrber of the bargaining tmit may naninate 

himself/herself or any other member(s) of the bargaining 

unit to serve on any meet and confer cx:mni ttee, am shall be 

an eligible voter. 



4 . Each eligible voter shall be allev.ed to vote for as many 

candidates as he/she chooses, up to the number of rnenbers 

to be elected to the ccmnittee. The voter may place no rrore 

than one vote for any particular candidate. 

5. The menbers of each meet and confer ccmni ttee shall elect 

their own chairperson fran arrong the ccmnittee ne:nbership. 

6. Replacenent ·of any vacant position shall be made by election 

in accordance with itans 2 to 4 al:ove. 

FOR THE SUB: FOR THE MSUAASF: 

DATED: DATED: 
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SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

MINNESOTA GOVERNMENTENG!NEERS COUNCIL (MGEC) 

SALARY 

General Wage Adjustment 

Other 

7/1/83: 
7/1/84: 

4.25J across-the-board. 
4.25J across-the-board. 

Increased Shift Differential from 30 cents an hour to 35 cents an hour. 

Provided inequity adjustment for two classes. 

Maintained current progression and changed achievement award system to 
one-time, non-recurring awards. 

INSURANCE AND BENEFITS 

Changed eligibility for state-paid insurance so that employees working 
between 50J-75J time receive one-half of state's insurance premium 
contribution. 

Continued existing insurance benefits and deductibles, except that 
outpatient nervous, mental and chemical dependency treatment was changed 
as follows: 

Old Plan 

-Reimbursement at 80% of 
charges until employee 
has incurred out-of-pocket 
expenses of $1,000 lifetime 

-100% reimbursement for all 
charges after $1,000 life
time out-of-pocket 

New Plan 

Same reimbursement schedule, 
but employees must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the Blue 
Cross/Blue Shield premium, and 90J of the BC/BS premium for dependent 
coverage. Employees must pay the difference for higher priced carriers. 

Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 

·- b) Physician's Aware. A preferred provided plan covering physicians. 
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Adopted a Usual, Customary and Reasonable surgical schedule (90%-lOJ 
co-pay). 

Added additional categories of state paid term life insurance of: 
1) $30,000 for employees eaming $30,001 to $35,000 per year 
2) $40,000 for employees earning over $35,000 per year 

Dental insurance: no changes, state continues to pay premium for 
employee coverage and one-half of the dependent premium, not to exceed 
the Delta Dental rate. 

Added two additional vacation 
1) Employees with 25-30 

years of service 
2) Employees with more than 

30 years of service 

accrual rates: 
increased accrual from 8 hours 
to 8½ hours per pay period 
increased accrual from 8 hours 
to 9 hours per pay period 

Increased vacation accrual cap from 240 hours to 260 hours. 

Relocation expenses: 
1) Allowed the Appointing Authority discretion to pay realtor fees of 

_!!P. to 7'/o (increased from 6%) 
2) Increased miscellaneous expenses on relocation from $350 to $550. 

Department of Employee Relations, 8/22/83. 
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I. Bargaining Unit Composition: Unit 12 - Professional Engineers 

II. Exclusive Representative: Minnesota Government Engineers Council 

III. Fiscal Anallsis: 
Biennial 

Cost Item Biennial Base New Monet 

Salary $43,183,222 $3,188,898 

FICA+ Retirement 5,235,582 501,532 

Insurance 2,297,226 229,260 

TOTAL $50,716,030 $3,919,690 
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AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

MINNESOTA GOVERNMENT ENGINEERS COUNCIL 

July 1, 1983 through June 30, 1985 



PREAMBLE 

This Agreement, made and entered into this __ day of August, 1983 by and 
between the State of Minnesota, hereinafter referred to as the Employer, and 
the Minnesota Government Engineers Council, hereinafter referred to as the 
Council, has as its purpose the promotion of harmonious relations between the 
Employer, the Council, and the employees covered by this Agreement; the 
furtherance or efficient governmental services; the establishment or an 
equitable and peaceful procedure for the resolution of differences without 
interference or disruption to efficient operations of the agencies, and for 
the establishment or a full and complete understanding relative to conditions 
of employment that are within the control of the Employer. 

Any Agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE I 

COUNCD.. RECOGNITION 

Section 1. Recognition. The Employer recognizes the Council as the exclusive· 
representative for all engineering employees employed by the State of 
Minnesota for more than fourteen (14) hours per week and more than sixty-seven 
( 67) work days per year as certified by the Bureau of Mediation Services Case 
No. 8O-PR-1298-A. 

Section 2. Job Classification. Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Engineer, Administrative 
Engineer 1, Graduate 
Engineer 2, Graduate 
Engineer, Principal 
Engineer, Senior 
Principal Engineering Specialist 

Land Surveyor 1 
Land Surveyor 2 
Land Surveyor, Principal 
Radio Engineer 1 , 
Radio Engineer 2 

Copies of classification specifications for these classifications will be made: 
available in the personnel office of each Appointing Authority to employees in 
the unit and to the Council. 

Section 3. Disputes. If a new job classification in State service is created 
or if a current job classification is significantly modified in occupational 
content, and if either party maintains that such new or changed classification 
be placed in or removed from Unit 12, the parties shall meet in an at tempt to 
determine whether or not the classification should be included in the unit. 

The matter shall then be referred to the Bureau of Mediation Services for a 
determination in accordance with Minn. Stat. 179.71, Subd. S(j). 

Section 4. New Units. The provisions of this Agreement and recognition of 
the Council as exclusive bargaining representative shall also be extended to 
all employees in appropriate units for which the Council is certified during 
the life of this Agreement. 
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Section 5. Exclusive Recognition. The Employer will not meet and negotiate 
with any other council, association, labor or employee organization conc·erning 
the terms and conditions of employment for employees covered by this Agreement. 

Nothing in this Agreement shall restrict any employee from discussing any 
personal problem or conoern with the Appointing Authority or Employer. 

ARTICLE II 

COUNCIL DUES 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Council in facilitating the deduction of the regular Council dues for those 
employees in the unit who are members of the Council and who authorize such 
deductions in writing; the deduction of fair share fee assessments; and the 
deduction of Council dues for employees who agree to voluntarily join the 
Council and who authorize such deductions in writing, so long as such 
employees are not in a bargaining unit represented by another exclusive 
representative. 

Section 2. Exclusivity. No other employee organization shall be granted 
payroll deduction of dues for employees covered by.this Agreement. 

Section 3. Hold Harmless. The Council agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders or judgements 
brought or issued against the Employer as the result of any action taken or 
not taken by the Employer under the provisions of this Article including fair 
share deductions and remittances. 

Section 4. Dues Remission. The aggregate deductions of all employees shall 
be remitted, by the Commissioner of Finance, together with an itemized 
statement, to the Minnesota Government Engineers Council no later than ten 
(10) days following the end of each payroll period. 

Section 5. Employee Lists. Upon the request of the Council,' the Employer 
agrees to furnish the Council with a current list of all members of the unit 
including home addresses. The Council shall reimburse the Employer for the 
cost of providing the list. The Appointing Authority shall notify the Council 
within one payroll period of the starting date for a new employee and furnish. 
the Council with the following information regarding such new employee: name, 
classification, home address and social security number. The Council shall 
also be notified of the promotion, transfer between Appointing Authorities, 
resignation or retirement of any of the members of the unit. 

The Council agrees to furnish the Appointing Authority with the proper forms 
for the reporting of this information. A copy of said form is reproduced in 
Appendix A. 
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ARTICLE III 

EMPLOYER RIGHTS 

It is recognized that, except as expressly stated herein, the Employer shall 
retain whatever rights and authority are necessary for it to ·operate and 
direct the affairs of the Employer in all of their various aspects, including 
but not limited to, the right to direct and assign employees; to evaluate job 
performance of employees, to plan, direct and control all the operations and 
services of the Employer; to schedule working hours appropriate for employees 
in this bargaining unit; to determine whether goods and services should be 
made or purchased; to make and enforce reasonable rules and regulations 
affecting terms and conditions of employment that are uniformly applied and 
then enforced in accordance with the rules and regulations. Any term or 
condition of employment not specifically established by this Agreement shall 
remain solely wit~in the discretion of the Employer to modify, establish or 
eliminate. 

ARTICLE IV 

COUNCIL RIGHTS 

Section 1. Council Activities. The· Council has the right and responsibility 
to represent the interests of all employees in the unit; to present its views 
to the Appointing Authority on matters of concern, either orally or ·in 
writing; and to meet and confer with the Appointing Authority regarding 
policies and matters other tban terms and conditions of employment. With 
advance notice to the Council Representative's immediate supervisor, the 
Employer agrees that during working hours, on the Employer's premises, and 
without loss of pay, Council Representatives shall be allowed reasonable time 
which does not unduly interfere with their normal duties to: consult with the 
Employer conceming the enforcement of any provision of this Agreement; to 
consult with the Employer and present its views on other matters of concern; 
to transmit communications authorized by the Council; and to~ post Council 
notices and announcements. 

Section 2. Posting Space. The Appointing Authority shall provide the Council 
access to posting space in convenient places in work areas in which employees:· 
in this unit work to be used exclusively by the Council for posting pertinent 
Council information. It is specifically understood that posted materials 
shall not advocate any course of action contrary to the provisions of this 
Agreement, nor shall it contain material of a partisan political or 
infiamnatory nature. 

Section 3. Non-interference. The Employer agrees not to interfere with the 
rights of employees to become members of the Council, and not to discriminate, 
restrain, make reprisals against, or coerce any Council member or Council 
officer because of his or her activity on behalf of the Council. 

Section 4. Responsibility. The Council accepts its responsibility as the 
exclusive representative of members of the unit and agrees to represent all 
employees in the unit without discrimination. 
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ARTICLE V 

NO STRIKE OR LOCKOUT 

Section 1. No Strikes. The Council, its officers and the employees covered 
by this Agreement agree not to promote, support or engage in any strikes as 
defined in Minn. Stat. 179.63, subd. 12. Any employee who knowingly violates 
the provisions of this Section may be discharged or otherwise disciplined. 

Employees covered by this Agreement are essential employees purusant to Minn. 
Stat. 179.63, Subd. 11 (1980). 

Section 2. No Lockouts. No lockout, or refusal to allow employees to perform 
available work , shall be ins ti tu ted by the Employer during the life of this 
Agreement. 

ARTICLE VI 

HOURS OF WORK AND OVERTIME 

Section 1. Definition. Hours of work are defined as the hours in a day 
and/ or those hours of the day and payroll period in which the employee must 
work in order to fulfill the responsibilities of the position. 

Section 2. Normal Payroll Period. The normal payroll period shall consist of 
eighty (80) hours of work within a two (2) week payroll period. 

Section 3. Daily Scheduling. The Appointing Authority recognizes that 
because of the professional and supervisory nature of their work, the 
employees covered by this agreement may be required to work varied hours, work 
on holidays and weekends, and during several periods within a single day, 
making the maintenance of consistent starting and stopping times or the 
assignment of the number of hours worked in a day sometimes impossible. 

Section 4. Overtime. The following provisions shall only be applicable where 
employees do not control their own hours. Employees shall be compensated for 
time worked in excess of their scheduled hours of work when requested by the 
Appointing Authority to work substantial amounts of overtime for which the . 
necessary hours of work can be anticipated of more than eight (8) hours per 
week for at least four (4) consecutive weeks in order to meet: 

1. a high priority completion date; or 
2. to complete other vital and highly essential work assignments. 

Such overtime shall be subject to approval by the Appointing Authority in 
advance of being worked. 

Overtime worked may be liquidated in either cash or compensatory time off at 
the rate of straight time at the option of the Appointing Authority after 
consulting with the employee. 

Overtime turned into compensatory time shall. not exceed 80 hours. The 
compensatory bank shall be liquidated in leave only and shall dissolve if the 
employee leaves the Appointing Authority or bargaining unit. Hours worked 
over the 80 hours shall not be paid in cash or compensatory time. 

- 4 -



Section 5. Payroll Period Averaging. Hours worked in excess of the_ normal 
payroll period to meet peak work demands from time to time may be accumulated 
and taken off within two payroll periods following the payroll period in which 
they worked. It is understood and agreed that hours averaged are not 
necessarily on an hour for hour basis. Any employee who fails to take such 
time off within the following two payroll periods for any reason whatsoever 
shall have waived the right to take the time off. Such payroll period 
averaging shall be subject to approval by the employee's supervisor. 

Section 6. Shift Changes. When an employee is assigned to a specific shift 
and that assignment is changed, the employee shall be given seven (7) calendar 
days notice prior to the change. 

Section 7. On-Call. Employees who have been scheduled to be in an "on-call" 
status are not required to remain in a fixed location but are required to 
leave word where they can be reached. Employees in the on-call status who are 
called to work will use a state vehicle, or use their own vehicle and be 
reimbursed mileage for driving to and from their work station and their home. 
An employee shall be in an on-call status if the employee's supervisor has 
instructed the employee, in writing, to remain available to work during an 
off:-duty period. 

An employee who is instructed in writing to remain in an on-call status shall, 
be compensated for such time on the basis of twenty-four ( 24) dollars for a 
twenty-four hour period or part thereof. 

In the Department of Health, an employee who volunteers to be on-call shall be 
considered to be on-call when the employee's name has been posted for duty by 
the supervisor during an off duty period. An employee who is scheduled for 
on-call status is not required to remain at a fixed location but must stay 
within the area of the paging device. 

Employees in the Department of Heal th who volunteer to carry paging devices 
and be on-call to respond to nuclear emergencies shall be compensated at a 
flat rate of $50.00 per week of assigned on-call duty. 

Section 8. Call Back - Department of Health. Employees on the Nuclear 
Emergency Response Team in the Department of Heal th who are called back to 
work after their regularly scheduled shift shall be paid at their regular 
hourly rate of pay or shall be given compensatory time off equal to the amount 
of time worked at the Appointing Authority's discretion after consul ting with ,. 
the employee. The minimum amount of call back time shall be two (2) hours. 

ARTICLE VII 

HOLIDAYS 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, project employees, and temporary employees shall be 
eligible employees for purposes of this Article. However, intermittent 
employees shall become eligible employees for purposes of this Article after 
completion of one hundred (100) working days in any twelve (12) month period. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible employees: 
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New Year's Day 
President's Birthday 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The employee shall receive one (1) floating holiday each fiscal year of the 
Agreement. The Appointing Authority may limit the number of employees that 
may be absent on an"y given day subject to the operational needs of the 
Appointing Authority. Floating holidays may not be accumulated. 

When any of the above holidays fall ori a Saturday, the preceding Friday shall 
be observed as the holiday and when any of the above holidays fall on a 
Sunday, the following Monday shall be observed as the holiday. 

Section 3. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an eligible employee must be in payroll status on the normal workday 
immediately preceding and the normal workday immediately foll~wing the 
holiday (s) •. 

Eligible intermittent employees shall receive a holiday if they work the day 
before and the day after the holiday. If such intermittent employee works on 
a holiday, that employee shall be reimbursed for the holiday in addition to 
pay for the time worked. Holiday pay shall be in accordance with the schedule 
set forth in Section 4, below. 

Section 4. Holiday Pay. Holiday pay shall be computed at the employee's 
normal day's pay (i.e., the employee's regular hourly rate of pay multiplied 
by the number of hours in his/her normal work day.), and shall be paid for in 
cash. Eligible employees who· normally work less than full time shall have 
their holiday pay pro-rated in accordance with the following schedule: 

Hours that would have been 
worked during the pay period 
had there been no holiday 

Less than 9.5 
At least 9.5, but less than 19.5 
At least 19.5, but less than 29.5 
At least 29.5, but less than 39.5 
At least 39.5, but less than 49.5 
At least 49.5, but less than 59.5 
At least 59 .5, but less than 69.5 
At least 69.5, but less than 79.5 
At least 79.5 

Holiday hours 
earned for each 
holiday in the 
pay period 

0 
1 
2 
3 
4 
5 
6 
7 
8 

Section 5. Work on a Holiday. Any employee who works on a holiday shall, at 
the Appointing Authority's discretion, either be: 

1 ) paid in cash at the employee's appropriate rate for all hours worked 
in addition to holiday pay provided for in Section 4 above; or, 

2) paid in cash at the employee's appropriate rate for all hours worked 
in addition to an alternative holiday in lieu of holiday pay provided 
for in Section 4 above. The Appointing Authority shall, after 
consultation with the employee, designate such alternative holiday 
within thirty (30) calendar days of the last date of the pay period in 
which the holiday occurs. 
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Section 6. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 2 above, falls on an employee's regularly 
scheduled work day, the employee shall be entitled to that day off to observe 
the religious holiday. Time to observe religious holidays shall be taken 
without pay except where the employee has sufficent accumulated annual leave 
or compensatory time or, by mutual consent, is able to make the time up. 
Employees shall notify the Appointing Authority at least five (5) working days 
prior to the leave. 

ARTICLE VIII 

VACATION LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, project employees, and temporary · employees shall be 
eligible employees for purposes of this Article. However, intermittent 
employees shall become eligible employees for purposes of this Article after 
completion of one hundred (100) working days in any twelve (12) month period. 

Section 2. Allowances. All eligible employees being paid for a full eighty 
(80) hour pay period shall accrue vacation pay according to the following 
rates: 

Length of Service Requirement 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

Rate Per Full Payroll Period 

4 worl<ing hours 
5 working hours 
7 working hours 
7.5 working hours 
8 working hours 
8.5 working hours 
9 working hours 

Length of service is defined as the length of employment with the State of 
Minnesota since the last date of hire. Length of service shall be interrupted 
only by separation because of resignation, termination, discharge for just 
cause, failure to return upon expiration of a leave of absence, failure to 
respond to a recall from layoff, or retirement. 

For purposes of determining changes in an employee's accrual rate, Length of 
Service Requirement shall not include periods of suspension, or unpaid 
non-medical leaves of absence, that are more than one full payroll period in 
duration. This method shall not be used to change any Length of Service 
Requirements determined prior to July 9, 1975. 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals pro-rated in accordance with the following 
schedule: 
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No. Hours 
Worked During 
Pay Period 

Less than 9.5 

At least 9.5, 
but less than 
19.5 

At least 19.5, 
but less than 
29.5 

At least 29.5, 
but less than 
39.5 

At least 39.5, 
but less than 
49.5 

At least 49.5, 
but less than 
59.5 

At least 59.5, 
but less than 
69.5 

At least 69.5, 
but less than 
79.5 

At least 79.5 

0 thru 
5 

years 

0 

.75 

1 

1.50 

2 

2.50 

3 

3.50 

4 

LENGTH OF SERVICE REQUIREMENT 

After 5 After 8 
thru 8 thru 
years 12 years 

0 

1 

1.25 

2 

2.50 

3.25 

3.75 

4.50 

5 

0 

1.25 

3.50 

4.50 

5 .25 

6.25 

7 

After 
12 thru 
20 years 

0 

1.50 

2 

3 

3.75 

5.75 

6.75 

7.50 

After 
20 thru 
25 years 

0 

1.50 

2 

3 

4 

5 

6 

7 

After 
25 thru 
30 years 

0 

1.75. 

2.25 

3.25 

4.25 

6.5 

8.5 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specified Length of Service 
Requirement. 

An employee who is reinstated or reappointed within four years of separation 
from state service except as a provisional, temporary or emergency appointee, 
may accrue vacation leave at the same rate and with the same accredited length 
of service as she/he had at the time of separation. 

An employee shall not utilize vacation during the first six ( 6) months of 
continuous service. Upon completion of six (6) months of continuous service, 
the employee shall then accrue vacation leave beginning from the date of hire. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
sixty (260) hours. 

Vacation leave hours shall not be used during the payroll period in which the 
hours are accrued. 

- 8 -

After 
30 

Years 

0 

1.75 

2.25 

3.5 

4.5 

5.75 

6.75 

8 

9 



Employees on a military leave under Article X shall earn and accrue vacation 
leave as though actually employed, without regard to the maximum accumulation 

· set forth above. Vacation earned in excess of the maximum accumulation shall 
be taken within two (2) years of the date the employee returns from military 
leave. 

Each Appointing Authority shall keep a current record of employee vacation 
earnings and accruals which shall be made available to such employees upon 
request. 

Section 3. Vacation Period. Every_ reasonable effort shall be made by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee insofar as adequate scheduling of the work unit permits • If it is 
necessary to limit the number of employees within a classification on vacation 
at the same time, and there is a connict among employees over vacation 
periods, vacation schedules shall be established on the basis of 
Classification Seniority within the employee's work unit. 

Except in emergencies and after reasonable notice, no employee will be 
required to work during the employeeis vacation once the vacation request has 
been approved. 

Section 4. Vacation Charges. Employees who utilize vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than one-half (1/2) hour except to permit utilization of 
lesser fractions that have been accrued. Holidays that occur during vacation 
periods will be paid as a holiday and not ch~ged as a vacation day. 

Section 5. Vacation Rights;· Any employee transferring to the service of 
another Appointing Authority shall have accumulated vacation leave transferred 
and such leave shall not be liquidated by cash payment. Any employee 
separated from state service shall be compensated in cash, at his/her then 
current rate of pay, for all vacation leave to his/her credit at the time of 
separation. Employees shall be allowed to leave their accumulated vacation to 
their credit during the period of their seasonal or temporary la~off. 

ARTICLE IX 

SICK LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, project employees, and temporary employees shall be 
eligible employees for purposes of this Article. However, intermittent 
employees shall become eligible employees for purposes of this Article after 
completion of one hundred (100) working days in any twelve (12) month period. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 
leave at the rate of four (4) hours· per pay period of continuous employment 
beginning with their date of hire until nine hundred ( 900) hours have been 
accrued. After nine hundred ( 900) hours have been accrued and maintained, 
employees shall then accrue sick leave at the rate of two ( 2) hours per pay 
period. 
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Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated in accordance with the following 
schedule: 

Number of Hours Worked 900 Hours and 
During Pai Period Less than 900 Hours Maintained 

Less than 9.5 0 0 
At least 9.5, but less than 19.5 .75 .25 
At least 19.5, but less than 29.5 1 .so 
At least 29.5, but less than 39.5 1 .so .75 
At least 39.5, but less than 49.5 2 1 
At least 49.5, but less than 59.5 2.50 1 .25 
At least 59.5, but less than 69.5 3 1 .so 
At least 69.5, but less than 79.5 3.50 1. 75 
At least 79.5 4 2 

An employee who is reinstated or reappointed within four years of separation 
from state service except as a provisional, temporary or emergency appointee, 
may have his/her previously accumulated, unused balance of sick leave restored 
upon approval of the the Appointing Authority. 

However, an employee who has received severance pay shall have his/her sick 
leave balance restored at sixty (60) percent of the employee's accumulated but 
unused sick leave balance (which shall not exceed nine hundred (900) hours) 
plus seventy-five ( 75) percent of the employee's accumulated but unused sick 
leave bank. 

Each Appointing Authority shall keep a current record of sick leave earnings 
and accrual which shall be made available to employees upon request. 

Section 3. Usage. An employee shall be granted sick leave with pay to the 
extent of the employee's accumulation in the following situations: 

1) absences necessitated by illness, or disability; 

2) absences needed for medical, chiropractic, or dental care for' the employee; 

3) absences necessitated by exposure to contagious disease which endangers 
the health of other employees, clients, or the public; 

4) absences necessitated by illness of a spouse, minor or dependent children, 
or parent who is living in the same household of the employee, for such 
reasonable periods as the employee's attendance may be necessary; 

5) absences of a pregnant employee during the period of time that her doctor 
certifies that she is unable to work because of pregnancy; 

6) absences to arrange for necessary nursing care for members of the family 
or birth or adoption of a child. Such absences shall normally be limited 
to not more than three (3) days; however, at the discretion of the 
Appointing Authority, additional time off may be granted for the purposes 
of adoption. 
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Employees using sick leave under this Article will have such sick leave first 
deducted from the nine hundred ( 900) hours accumulation. Employees having 
used sick leave and who fall below the nine hundred ( 900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. 

Sick leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Employees using leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of the Appointing 
Authority when the Appointing Authority has reasonable cause to believe that 
an employee has abused or is abusing sick leave. 

The Appointing Authority may also require a similar statement from a medical 
practitioner if the Appointing Authority has reason to believe the employee is 
not physically fit to return to work or has been exposed to a contagious 
disease which endangers the health of other employees, clients or the public. 

The abuse of sick leave shall constitute just cause for disciplinary action. 

Section 4. Requests. Whenever practicable, employees shall submit written 
requests for sick leave, on forms furnished by the Appointing Authority, in 
advance of the period of · absence. When advance notice is not possible, 
employees shall notify their supervisor by telephone or other means at the 
earliest opportunity. Supervisors shall respond promptly and shall answer all 
written requests. 

Section 5. Sick Leave Charges. An employee using sick leave shall be charged 
for only the number of hours ·"that the employee was scheduled to work during 
the period of sick leave. In no instance shall sick leave be granted for 
periods of less than one-half ( 1/2) hour except to permit usage of lesser 
fractions that have been accrued. Holidays that occur during sick leave 
periods shall be paid as a holiday and not charged as a sick leave day. 

Section 6. Transfer to Another Appointing Authority. An employee who 
transfers or is transferred to another Appointing Authority without an 
interruption in service shall carry forward accrued and unused sick leave. 

ARTICLE X 

LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for an unpaid leave of 
absence shall be submitted in writing by the employee to the employee's 
immediate supervisor as far in advance of the proposed leave as practicable. 
The request shall state the reason for and the anticipated duration of the 
leave or absence. Such leaves may be denied where the needs of the Appointing 
Authority require that the skills and knowledge possessd by the applicant are 
necessary to the efficient functioning of the Appointing Authority. 

Section 2. Paid Leaves of Absence. 

A. Bereavement Leave: The use of a reasonable period of sick leave shall be 
granted in cases of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian, children, brothers, sisters, or wards of 
the employee. 
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B. Court Appearance Leave: Leave shall be granted for appearance before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job 
related purposes other than those instituted by the employee or the 
exclusive representative. Leave shall also be granted for attendance in 
court in connection with an employee's official duty, which shall include 
any necessary travel time. Such employee shall be paid for the employee's 
regular pay less the fee received, exclusive of expenses, for serving as a 
witness, as required by the court. 

C. Educational Leave: Leave shall be granted for educational purposes if 
such education is required by the Appointing Authority. 

D. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Employees whose scheduled shift is other than a day shift shall be 
reassigned to a day shift during the period of service upon a jury. When 
not impaneled for actual service and only on call, the employee shall 
report to work. 

E. Military Leave: Up to fifteen ( 15) working days leave per calendar year 
shall be granted to members or a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities 
to attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
period of such activity. 

F. Voting Time Leave: Any employee who is eligible to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself /herself from work for the 

. purpose 9f voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her 
immediate supervisor. 

G. Emergency Leave: An Appointing Authority, after consultation with the 
Commissioner of Public Safety, may excuse employees from duty with full 
pay in the event of a natural or man made emergency, if continued 
operation would involve a threat to the health or safety of individuals. 

Absence with pay shall not exceed sixteen ( 16) working hours at any one 
time unless the Commissioner of Employee Relations authorizes a longer 
duration. 

Paid leaves of absence granted under this Article shall not exceed the 
employee's normal work schedule. 

Section 3. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified 
employee to accept a positiop in the unclassified service of the State of 
Minnesota. " 

B. Educational Leave: Leave may be granted to any employee for educational 
purposes. 
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C. Disability Leave: Leave or absence up to one (1) year shall be granted to 
any permanent employee who, as a result or an extended illness or injury, 
has exhausted his/her accumulation or sick leave. Such leave shall be 
limited to a cumulative total or one (1) year per illness or injury. Upon 
the request or the employee, such leave may be extended. An Appointing 
Authority may require appropriate medical documentation or the illness, 
injuries or disability. 

Appointing Authority Initiated Disability Leave: Ir the Appointing 
Authority has reasonable cause to believe that an employee is unfit or 
unable to perform the duties or his/her position as a result or 
disability, illness, or injury, after consultation with the Council, the 
employee may be placed on a leave or absence for a period not to exceed 
six (6) months in duration. 

Such leave may not be initiated unless the Appointing Authority has 
offered the employee the opportunity to participate in the Employee 
Assistance Progra-m or another rehabilitation program and only after an 
evaluation by a private medical practitioner. Any such determination 
shall be subject to the Grievance Procedure of this Agreement. Tne 
Appointing Authority agrees to pay the cost or the medical evaluation 
stated above. 

D. Military Leave: Leave shall be granted to an employee who enters into 
active military service in the armed forces or the United States for the 
period or military service, not to exceed four (4) years. 

E. Personal Leave: Leave may be granted to'• any employee, upon request, for 
personal reasons. No such leave shall be granted for the purpose or 
securing other employment, ·except as provided in this Article. 

F. Precinct Caucus or Convention: Upon fourteen ( 14) days advance request, 
leave shall be granted to any employee for the purpose or attending a 
political party caucus or political convention. · 

G. Maternity/Paternity/Adoption Leave: A maternity/paternit~ or adoption 
leave or absence shall be granted to a natural parent or an adoptive 
parent, who requests such leave in conjunction with the birth or adoption 
or a child. The leave shall commence on the date requested by the 
employee and shall continue up to six ( 6 ) months, provided however that 
such leave may be extended up to a maximum or one ( -1 ) year by mutual ·· 
consent between the employee and the Appointing Authority. 

H. Council Leave: Any elected or appointed officer or the Council may take a 
leave or absence up to six ( 6) months to work on Council business, 
provided however, that such leave may be extended up to a maximum or one 
(1) year by mutual consent between the employee and the Appointing 
Authority. 

I. Other Governmental Agency Work: Effective July 1, 1983, an employee may 
be granted a leave or absence by the Appointing Authority for the purposes 
or accepting employment with any city, county or other governmental agency 
for a period not to exceed two (2) years. 

Indefinite leaves in existence on July 1, 1981, pursuant to M.S. 163 .07 
shall continue indefinitely under the following conditions: 
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1. An employee may return from such leave only if a vacancy exists in the 
Minnesota Department of Transportation in the job classification from 
which the leave was granted. This limitation shall not be interpreted 
to limit in any way the availability and the application of M.S. 
163.07, subdivision 4 and 5, relating to Civil Service classification 
and promotional examination eligibility for persons holding 
engineering positions in other governmental units. 

2. Employees on leave shall not accrue any seniority, and their leave 
shall constitute a break in their "continuous service" for purposes of 
layoff and recall, and a break in their "length of service" for 
purposes of vacation accrual. For purposes of eligibility for 
severance pay their leave shall not constitute a break in their 
"continuous service." 

J. Non-Governmental Employment Leave: A leave of absence without pay for up 
to one ( 1) year may be granted at the discretion of the Appointing 
Authority for the purpose of accepting a position with an employer who is 
not a governmental agency. An additional year of leave may be granted 
upon the mutual agreement of the employee and the Appointing Authority. 
Employees granted such leave shall not be permitted to bump an existing 
employee and may return from such leave only if a vacancy exists in the 
agency in the job class from which the leave was granted. 

Employees on leave shall not accrue any seniority, and their leave shall 
constitute a break in their "continuous service" for purposes of layoff 
and recall, and a break in their "length of service" for purposes of 
vacation accrual. For purposes of eligibility for severance pay their 
leave shall not constitute a break in their "continuous service." 

Section 4. Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of such leaves, which are subject to the discretionary authority of 
the Employer may be cancelled by the Appointing Authority upon reasonable 
written notice to the employee. At the discretion of the Appointing 
Authority, an employee may terminate his/her leave of absence and return to 
work prior to the previously agreed upon date of expiration of that leave of 
absence. , 

Section 5. Reinstatement after Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in his/her former classification and· 
seniority unit. Employees returning from extended leaves of absence (one (1) 
month or more) shall no~ify their Appointing Authority at least two (2) weeks 
prior to the agreed upon termination date of their intention to return from 
leave. Employees returning from an unpaid leave of absence shall be returned 
at the same rate of pay the employee had been receiving at the time the leave 
of absence commenced plus any automatic adjustments that would have been made 
had the employee been continuously employed during the period of absence. 
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ARTICLE XI 

VACANCIES, RECLASSIFICATION, FILLING OF POSITIONS, PROMOTIONAL RATINGS 

Section 1 • Definitions. 

A. Vacancy. A vacancy is defined as a permanent position in the classified 
service which an Appointing Authority determines to fill. Also, a vacancy 
is not created by reallocation, unless the incumbent fails to qualify for 
appointment to the new class. Before an employee is reassigned to a 
different position with significantly different job duties, that position 
shall first be posted pursuant to Section 2, except when the reassignment 
is to avoid a layoff. Where no vacancy exists , the Appointing Authority 
may reassign on a permanent basis employees to other positions within the 
same classification and District, Office, Division or Bureau to accomplish 
staffing objectives. 

B. Reclassification. Reclassification means changing the allocation of a 
position to a higher, lower ~r equivalent class. 

C. Reallocation. Reallocation means a reclassification (the changing of the 
allocation of a position to a higher, lower, or equivalent class) 
resulting from significant changes over a period of time in the duties and 
responsibilities of the position. 

D. Change in Allocation. Change in allocation means 
resulting from abrupt, management-imposed changes in 
responsibilities of a posi~ion. 

reclassification 
the duties and 

Section 2. Job Posting. Whenever a vacancy occurs, it shall be posted within 
the Appointing Authority for 10 working days so that qualified employees may 
indicate their desire to be considered for the position. The posting shall 
include the classification, the name of the previous incumbent, if any, the 
supervisor, a brief description of the position and the required 
qualifications and may include notice that employees in oth~f classes may 
express an interest in the position. 'However, if such an employee is 
selected, the employee must be qualified for the classification posted or the 
Employer must determine that the position can be restructured and the position 
classification changed in accordance with appropriate statutes and 
administrative procedures. A copy of each posting shall be given to the·· 
Council. 

Section 3. Filling of Vacancies. All classified employees in the Appointing 
Authority and employment condition who meet the posted qualifications and who 
express their interest either orally or in writing, shall be given serious 
consideration, including the opportunity for an interview, for the opening 
prior to filling the vacancy through other available means. 

If a layoff list exists for the classification, seniority unit and employment 
condition, selection shall then be made from qualified employees on that 
list. No new appointments shall be made in a classification, seniority unit 
and employment condition for which a layoff list exists until all qualified 
employees on such list have been offered the opportunity to accept the 
position. If the vacancy still exists, the Appointing Authority may fill it 
by appointment from an eligible list, a voluntary demotion, a reinstatement, 
or any other means provided by law. 
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Upon request, the Appointing Authority shall make available to the Council the 
list of certified eligibles used to fill a vacancy in the bargaining unit. 

Section 4. Change in Allocation. When there is a change in allocation of a 
position, such position shall be considered vacant under the provisions of 
this Article and filled in accordance with Section 3. If the incumbent of a 
position which is changed in allocation is ineligible to continue in the 
position and is not promoted, demoted, reassigned or transferred, the layoff 
provisions of this Agreement shall apply. 

Section 5. Reallocation. The incumbent of a position which is reallocated 
shall continue in the position if the employee is eligible for and is 
appointed to the position in the new class. 

If the incumbent has performed satisfactorily in the reallocated position, 
he/she shall be promoted to the new class without examination in accordance 
with law, provided the employee possesses any registration required for the 
new class. 

Where the incumbent has failed to perform satisfactorily in the reallocated 
position or is otherwise ineligible to continue in that position in the new 
class, the employee shall be removed from the position within thirty (30) 
calendar days from the date of notification to the Appo~nting Authority of the 
reallocation. Where the incumbent is ineligible to continue in the position 
and is not reassigned, transferred, promoted, or demoted, the layoff 
provisions of this Agreement shall apply. 

Section 6. Retroactive Pay on Reallocation.· If the incumbent of a position 
which is reallocated to a higher classification existing at the time of the 
request receives a probationary appointment to the reallocated position, pay 
for the reallocated position shall commence fifteen ( 15) calendar days after 
the Department of Employee Relations receives a reallocation request 
determined by the Department of Employee Relations to be properly documented, 
and the payment shall continue from that date until the effective date of the 
probationary appointment. 

Such payment does not apply to reallocations resulting from · department or 
division or group studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such payment is appropriate. 

Section 7. Promotional Ratings. Promotional ratings required by the Employer 
in conjunction with a promotional examination shall be prepared in an 
objective manner for each employee who is an applicant for that examination. 
No employee will be rated by a supervisor who is competing in the same 
screening process for placement on the same eligible list. Prior to being 
sent to the Department of Employee Relations, the employee's immediate 
supervisor shall discuss the employee's final rating with him/her and, upon 
request, shall furnish a signed copy of the rating to the employee. 
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ARTICLE XII 

PROBATIONARY PERIOD 

All unlimited appointments to positions in the classified service, except 
appointments from layoff lists, shall be for a probationary period of six (6) 
calendar months. 

A calendar month is defined as the time between the date of employment and the 
corresponding date in the next following month. Any unpaid leaves of absence 
in excess of an aggregate total of ten ( 10) work days shall be added to the 
duration of the probationary period. The probationary period shall exclude 
any time served in emergency, provisional, temporary, or unclassified 
employment. 

An Appointing Authority _may require a probationary period of six (6) calendar 
months for transfers, reemployments, reinstatements, and voluntary demotions. 
If a probationary period will be required on a transfer, the Appointing 
Authority shall notify the employee· in writing prior to the effective date of 
the transfer. In the absence or such notice, transfer of a probationary 
employee will not affect the running or the probationary period, and the 
transfer of a permanent employee shall be with permanent status. 

If the Appointing Authority decides an employee cannot successfully complete 
the probationary period as provided above, such employee shall not be 
certified. However, if the Appointing Authority feels that an extension of 
the probationary period could result in·· successful completion of the 
probationary period, the Appointing Authority and the employee may mutually 
agree to a limited extension, not to exceed three (3) months. 

Employees placed on layoff prior to the completion of their probationary 
period shall be required to complete the probationary period upon return from 
the layoff. 

During the probationary period, the Appointing Authority shall conduct a 
minimum of one (1) performance counseling review of the employee's work 
performance at the approximate mid-point of the probationary period and 
furnish the employee with a written copy of the evaluation. 

An employee who is serving a probationary period and who is not certified by·· 
the Appointing Authority shall have the right to be restored to a position in 
his/her former class and Appointing Authority. 

The length or a probationary period commenced prior to the effective date or 
this Agreement shall be governed by the collective bargaining agreement by 
which an affected employee was covered or by the personnel rules, whichever 
was applicable. All other aspects of the probationary period shall be covered 
by the terms of this Agreement. 
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ARTICLE XIII 

LAYOFF AND RECALL 

Section 1. Definitions. For purposes of this Article, these terms are 
defined as follows: 

A. State Seniority. "State Seniority" is defined as the length of continuous 
employment with the Employer since the last date of hire. 

B. Appointing Authority Seniority. "Appointing Authority 
defined as the length of continuous service within 
Authority and its predecessor agencies. 

Seniority" is 
the Appointing 

C. Classification Seniority. "Classification Seniority" is defined as the 
length of continuous service in a specific job classification within the 
Appointing Authority and its predecessor agencies. 

When an employee demotes, bumps, or transfers back to a previously held 
classification, Classification Seniority in the class to which the 
employee demotes, bumps, or transfers shall include Classification 
Seniority in the higher class from which the employee is demoted, bumped, 
or transferred as well as any Classification Seniority previously acquired 
in the class to which the employee demotes, bumps, or transfers. 

For purposes of classification seniority, 
classification of Engineer, Principal will 
classification of Land Sur~eyor, Principal. 

time 
be 

served 
credited 

in 
to 

the 
the 

Classification and appointing authority seniority for an employee 
transferred from the Department of Energy, Planning and Development to the 
Environmental Qualify Board at the time of its creation shall include 
his/her classification and appointing authority seniority with the 
Department of Energy , Planning and Development that existing on July 1 , 
1982, the effective date of the formation of the new Board. 

D. Employees of the Department of Natural Resources who have served at least 
four ( 4) continuous years in an unclassified position in the Department 
and who are appointed to the same classification in the classified service 
shall have all continuous service in the classification in the department • 
credited toward classification and department seniority. The crediting of 
unclassified service shall not be granted until such time as the employee 
is appointed to the classified service. 

E. Continuous Service. "Continuous Service" shall commence on the date an 
employee begins to serve a probationary period. It is interrupted only by 
resignation, termination, discharge for just cause, failure to return upon 
expiration of a leave of absence, failure to respond to a recall from 
layoff or retirement. 

F. Seniority Unit. "Seniority Unit" is defined as the Appointing Authority 
except for Mn/DOT where seniority units shall be as follows: 
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District 1 
District 2 
District 3 
District 4 
District 5, 9 and Central Office 
District 6 
District 7 
District 8 

G. Layoff. "Layoff" is defined as an interruption in employment in excess of 
ten (10) consecutive working days. An Appointing Authority may lay off an 
employee by reason of abolition of the position, shortage of work or 
funds, or other reasons outside the employee's control which do not 
reflect discredit on the employee's service. 

H. Qualified. "Qualified" shall mean that the employee meets the 
registration, experience and/or educational requirements for initial 
appointment to the position. Upon request, the Appointing Authority shall 
meet and confer with the Council prior to a layoff or recall in any case 
where qualifications is an issue. 

The determination of the Appointing Authority as to whether or not an 
employee is qualified to perform the duties of a particular position shall 
not be grievable. 

Section 2. Establishment of Seniority Lists. Seniority lists showing each 
employee's seniority in each of the three categories · listed above shall be 
prepared by the Appointing Authority no later than three (3) months after the 
effective date of the Agreement. The seniority lists shall also show the 
class or classes in which the employee previously served in the bargaining 
unit and agency. A copy of the list shall be posted on all Council posting 
spaces. The Council shall be furnished a copy of the completed seniority 
lists and the Appointing Authority agrees to up-date the seniority lists 
thereafter, upon the request of the Council, but not more frequently than once 
each calendar year. 

When two or more employees have the same Classification Se~iority dates, 
seniority positions shall be determined by total Appointing Authority 
Seniority. If a tie still exists, seniority shall be determined by total 
State Seniority. Any remaining ties shall be determined by lot. 

Section 3. Appeals. The Council, on behalf of the employees in the unit, 
shall have sixty ( 60) calendar days from the date of the initial posting to 
notify the Appointing Authority of any disagreements over the Seniority 
lists. Thereafter, appeals must be filed with the Appointing Authority within 
thirty ( 30) calendar days of the date of posting and any such appeals are 
limited to those changes made since the previous posting. Appeals of the 
initial posting in the Minnesota Department of Transportation shall be limited 
to changes made since the October 1, 1980 posting. 

Section 4. Layoff. Whenever layoffs become necessary, the agency shall 
designate the position to be affected. Layoff shall occur within employment 
condition (tn'llimited full-time, unlimited part-time, seasonal full-time, 
seasonal part-time, intermittent) and within the seniority unit. At least ten 
( 10) working days written notice of the layoff shall be given to the affected 
employee and the Council prior to the effective date of the layoff. The 
written notice shall specify the reason for the layoff and an estimated 
duration for the layoff. 
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When two or more positions in the same class, seniority unit and employment 
condition are designated for layoff simultaneously, the affected employees 
shall exercise their layoff options in order of their Classification Seniority. 

It shall be the policy of the Appointing Authority to make a reasonable effort 
to minimize the amount of bumping and relocation which might occur in the 
event a layoff is necessary, provided that said policy is not subject to the 
provisions of Article XV, Grievance Procedure. 

Before an employee whose position has been abolished is laid off, he/she shall 
be reassigned to a vacant position, if one exists, within thirty-five (35) 
miles of his/her current work location (or- in the case of MN/DOT, within 
his/her seniority unit), in his/her current classification, employment 
condition and seniority unit, provided that he/she is qualified for the 
position. 

Where the preceding action cannot be accomplished, an employee about to be 
laid off shall be advised of his/her alternatives within options A, B, and C 
listed below. The. employee shall then select one of these options. 

A. The employee shall proceed· through the following alternatives, if 
available, in numerical order. 

1a. Bump in the same class within 35 miles (or seniority unit in MN/DOT). 
Proceeding on the basis of inverse order of the Classification 
Seniority of the employees currently occupying the positions, the 
employee shall bump into the first position for which he/she is 
qualified, that is located within thirty-five (35) miles of his/her 
current work location (or in MN/DOT, within his/her seniority unit), 
in his/her current classification, employment condition and agency, 
provided that the position is occupied by an employee with less 
Classification Seniority than the employee bumping; or 

1b. Fill a vacancy in the same class statewide. 
The employee shall fill any vacant position in his/her current 
classification, employment condition and agency, provided that he/she 
is qualified for the position. 

2. Bump in the same class statewide. 
Proceeding on the basis of inverse order of the Classification 
Seniority of the employees currently occupying the positions, the • 
employee shall bump into the first position for which he/she is 
qualified in his/her current classification, employment condition and 
agency, provided that the position is occupied by an employee with 
less Classification Seniority than the employee bumping. 

B. The employee shall proceed through the following alternatives, if 
available, in numerical order. 

1. Fill a vacancy in a lower class within 35 miles (or seniority unit in 
MN/DOT). 
The employee· shall fill any vacant position in any equal or lower 
bargaining unit classification which is within thirty-five (35) miles 
of his/her current work location (or in MN/DOT, within his/her 
seniority unit) , in his/her current employment condition and agency, 
provided that he/she is qualified for the position. However, if no 
such vacancy is available in the bargaining unit class in which the 
employee most recently served, he/she may proceed to option B2. 
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2. Bump into a lower or equal class within 35 miles (or seniority unit in 
MN/DOT). 
Proceeding on the basis of inverse order of the Classification 
Seniority of the employees currently occupying the positions, the 
employee shall bump into the first position for which he/she is 
qualified, that is located within thirty-five (35) miles of his/her 
current work location (in MN/DOT within his/her seniority unit), in 
the next lower or equal classification, in the employment condition 
and agency in which the employee bumping is currently serving, 
provided that the position is occupied by an employee with less 
Classification Seniority than the employee bumping. However, if no 
such position is available in the bargaining unit class in which the 
employee most recently served, he/she may proceed to option B3. 

3. Fill a vacancy in a lower class statewide. 
The employee shall fill any vacant position in any equal or lower 
bargaining unit classification which is within his/her current 
employment condition and agency, provided he/she is qualified for the 
position. However, if no such vacancy is available in the bargaining 
unit class in which the employee most recently served, he/she may 
proceed to option B4. 

4. Bump into a lower class statewide. 
Proceeding on the basis of inverse order of the Classification 
Seniority of the employees currently occupying the positions, the 
employee shall bump into the first position for which he/she is 
qualified in the next lower or equal.classification, in the employment 
condition and agency in which the· employee bumping is currently 
serving, provided tha ~ the position is occupied by an employee with 
less Classification Seniority than the employee bumping. 

C. Accept the Layoff. 

If none of the options in A or B above exist, or if the employee about to 
be laid off chooses not to accept the options as set forth in A or B 
above, the employee shall be laid off. 

An employee who does not have sufficient Classification Seniority to bump into 
a classification in which he/she has previously served shall not forfeit the 
right to exercise Classification Seniority in bumping into the next 
classification in which he/she has previously served. 

Employees who have accepted positions outside of a bargaining unit under the 
same Appointing Authority shall retain full bumping rights into a previously 
held classification within the bargaining unit and Appointing Authority based 
upon Classification Seniority. 

Section 5. Out-of-Order Seniority Layoff. Upon the request of a more senior 
employee and with the approval of the Appointing Authority, a more senior 
employee in the same class may be laid off out of seniority order. 

Section 6. Relocation Expenses. If the application of Section 4 of this 
Article requires an employee to change residence and such change meets the 
thirty five ( 35) mile requirements provided for in Article XX, Relocation 
Expenses, the employee shall be eligible for payment of relocation expenses 
consistent with Article XX, subject to the following conditions: 
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A. If an alternative(s) exists for an employee within thirty five (35) miles 
of his/her current work location, but the employee chooses to accept a 
vacancy or bump to a position more than thirty five (35) miles from 
his/her current work location in order to retain his/her current rate of 
pay or in order to take the least cut in the rate of pay, the employee 
shall be eligible for all relocation expenses except realtor fees. 

B. If no alternative(s) exists within thirty five (35) miles of his/her 
current work location, the employee shall be eligible for all relocation 
expenses. 

Section 7. Layoff Lists. The names of employees who have been laid off or 
demoted in lieu of layoff, shall be placed on a layoff list for the seniority 
unit, classification and employment condition from which they were laid off or 
demoted in lieu of layoff in order of Classification Seniority. Names shall 
be retained on the layoff list for a minimum of one ( 1) year or for a period 
of time equal to the employee's State Seniority, to a maximum of eight (8) 
years. 

No employee's name shall be removed from a layoff list because of refusal to 
return to work unless the position is in the classification, seniority unit 
and employment condition from which the employee was laid off and is within 
thirty-five (35) miles of the employee's former work location. 

Section 8. Recall. In case of a recall, employees shall be recalled from 
layoff in the order in which their names appear on the layoff list for the 
seniority unit, classification and employment condition from which they were 
laid off, provided that the employee being recalled from layoff is qualified 
for the position. 

An employee shall be notified of recall by certified mail ( return receipt 
required) sent to the employee's last known address at least fifteen ( 15) 
calendar days prior to the reporting date. A copy of this notice shall be 
sent to the Council. The employee shall notify the Appointing Authority by 
certified mail (return receipt required) within five (5) calendar days of 
receipt of notification, of intent to return to work and shall report for work 
on the reporting date unless other arrangements are made. It, shall be the 
employee's responsibility to keep the Appointing Authority informed of the 
employee's current address. 

Section 9. Reemployment Lists. The name of an employee placed on the layoff . 
list shall automatically be placed on the reemployment list for the same 
class. The name of an employee who is laid off shall also be placed on all 
reemployment lists for those classifications in which th~ employee has held 
Classification Seniority and for locations and employment conditions for which 
the employee is eligible and has indicated in writing, on a form provided by 
the Appointing Authority, a willingness to accept employment. The Department 
of Employee Relations shall then certify the name of the laid off employee to 
be considered for appointment to vacancy for which the employee is eligible. 
The provisions of Section 9 shall not apply to employees on seasonal layoff. 

Section 10. Exclusions. The provisions of this Article shall not apply to 
unclassified, provisional, or temporary employees. 
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ARTICLE XIV 

DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed on employees with 
permanent status only for just cause. 

Section 2. Disciplinary Action. 

A. Disc~pline may include only the follo~ing, but not necessarily in this 
order: 

1. Oral reprimand (not grievable) 
2. Written reprimand (not arbitrable) 
3. Suspension 
4. Demotion 
5. Discharge 

Transfers shall not be used as a disciplinary action. 

B. Reprimand. If the Appointing Authority has reason to reprimand an 
employee, it shall be done in such a manner ~hat will not embarrass the 
employee before other employees or the public. 

Section 3. Discharge of Permanent Employees. The Appointing Authority shall 
not discharge any permanent employee without just cause. If, in any case, the 
Appointing Authority believes there is just cause for discharge, the employee 
shall be suspended for five (5) working days • .. 

Section 4. Probationary Employees. Probationary employees serving an initial 
probationary period who are not certified, or who are discharged, suspended, 
or reprimanded shall not have access to provisions of the Grievance Procedure 
set forth in Article XV. Permanent employees serving a subsequent 
probationary period shall not have access to provisions of the Grievance 
Procedure in regard to non-certification. 

Section 5. Unclassified Employees. The discharge of unclassified employees 
is not subject to the Grievance Procedure set forth in Article XV. 

Section 6. Personnel Records. Initial minor infractions, irregularities or·· 
deficiencies shall first be privately brought to the attention of the employee 
and, if corrected, shall not be entered into the employee personnel record. 

An oral reprimand shall not become part of an employee's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the employee's personnel records. A written record of all 
disciplinary actions other than oral reprimands shall be entered into the 
employee's personnel record. All disciplinary entries in the personnel office 
record shall state the corrective action expected of the employee. 
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Upon the request of the employee, a written reprimand or a written record of a 
suspension of ten ( 10) days or less, shall be removed from the employee's 
personnel record provided that no further disciplinary action has been taken 
against the employee for a period of two (2) years following the date of the 
written reprimand or three (3) years following the effective date of the 
suspension. Notwithstanding any of the provisions of this Article, the 
Council agrees that the Employer may continue to maintain records of prior 
incidents of disciplinary action after removal from the official personnel 
file for administrative purposes. 

The contents of an employees personnel office record shall be disclosed to the 
employee upon request and to the employee's Council representative upon the 
written request of the employee. In the event a grievance is initiated under 

Article XV, the Appointing Authority shall provide a copy of any items from 
the employee's personnel office records upon the written request of the 
employee, provided the Council pays for the copies. 

Each employee shall be furnished with a copy of all evaluative and 
disciplinary entries into their personnel office record and shall be entitled 
to have the employee's written response included therein. Documentation 
regarding any wage garnishment action against an employee shall not be placed 
in the employee's personnel file. 

ARTICLE XV 

GRIEVANCE PROCEDURE 

Section 1. Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or a disagreement as to the 
interpretation or application of any term or terms of this Agreement. 
Employees are encouraged to first attempt to resolve the matter on an informal 
basis with their immediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the employee's satisfaction by informal 
discussion, it shall then be settled in accordance with 'the following 
procedure: 

STEP 1. The grievance shall be reduced to writing on forms provided by the 
Council setting forth the nature of the grievance, the facts upon · 
which it is based, the section or sections of the Agreement alleged to 
have been violated, and the relief requested and shall be presented to 
the grievant' s immediate supervisor ( or other designated 
representative of the Appointing Authority) by a Council 
Representative. Any alleged violation not processed to this step 
within fifteen (15) working days of the first occurrence of the event 
giving rise to the grievance or within fifteen (15) working days after 
the grievant, through the use of reasonable diligence should have had 
knowledge of the first occurrence of the event giving rise to the 
grievance, shall be considered waived. Within ten ( 10) working days 
after receiving the written grievance, the grievant's immediate 
supervisor (or other designated representative of the Appointing 
Authority) and the Council Representative shall meet with or without 
the grievant, in an attempt to resolve the grievance. If 
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the grievance remains unresolved after this meeting, the written 
answer of the immediate supervisor (or other designated representative 
of the Appointing Authority) to the grievance shall be given to the 
Council Representative within ten ( 10) working days of this meeting. 
The Council shall appeal the grievance to Step 2 within ten ( 10) 
working days of the receipt of the answer of the immediate supervisor 
(or other designated representative of the Appointing Authority) or 
the grievance shall be considered waived. 

STEP 2. Within ten (10) working days after receiving the Council's appeal, the 
Appointing Authority or designee and the appropriate Council 
Representative, with or without the employee, shall meet to attempt to 
resolve the grievance. If, as a result of this meeting, the grievance 
remains unresolved, the Appointing Authority or designee shall give 
his/her written answer to the Council Representative within ten ( 10) 
working days following this meeting. The Council may refer the 
grievance in writing to Step 3 within ten (10) working days after 
receipt of the Appointing Authority's or designee's written answer. 
Any grievances not so appealed to the next step shall be considered 
waived. 

STEP 3. Within ten ( 10) working days following the receipt of a grievance 
referred from Step 2, the Appointing Authority or designee shall meet 
with the Council's designee and attempt to resolve the grievance. 
Within ten ( 10) working days following this meeting, the Appointing 
Authority or designee shall respond in writing to the Council 
Representative stating the Appointing Authority's or designee's answer 
concerning the grievance. · 

STEP 4. Within ten ( 10) working days following receipt of the Appointing 
Authority's or designee's written response, the Council may refer the 
grievance to Arbitration if the grievance remains unresolved and does 
not involve the dismissal or non-certification of a probationary 
employee. Any grievance not referred in writing by the Council to 
Step 4 within ten ( 10) working days following the receipt of the 
answer of the Appointing Authority or designee, shall .. be considered 
waived. 

The arbitration proceeding shall be conducted by an arbitrator to be 
selected by mutual agreement of the Employer and the Council within 
ten ( 10) working days after notice has been given. If the parties·. 
fail to mutually agree upon an arbitrator within the said ten ( 10) 
working day period, either party may request the Director of the 
Bureau of Mediation Services, to submit a· panel of five (5) 
arbitrators. Upon receipt of a panel of arbitrators the parties shall 
have ten (10) working days to select an arbitrator. Both the Employer 
and the Council shall have the right to strike two names from the 
panel. A coin shall be flipped to determine which party shall strike 
the first name. The other party shall then strike one name. The 
parties shall continue in turn· by alternately each striking one 
additional name, and the remaining person shall be the arbitrator. 

Section 2. Arbitrator's Authority. 
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A. The arbitrator shall have no right to amend, modify, nullify, ignore, add 
to, or subtract from the provisions of this Agreement. He or she shall 
consider and decide only the specific issue submitted in writing by the 
Employer and the Council and shall have no authority to make a decision on 
any other issue not so submitted to him/her. The arbitrator shall be 
without power to make decisions contrary to or inconsistent with or 
modifying or varying in any way the application of laws, rules, or 
regulations having the force and effect of law. The arbitrator shall 
submit his/her decision in writing within thirty (30) calendar days 
following the close of the hearing or the submission of briefs by the 
parties, whichever is later, unless the parties agree to an extension. 
The decision shall be based solely on the arbitrator's interpretation or 
application of the express terms of this Agreement and the facts of the 
grievance presented. The decision of the arbitrator shall be final and 
binding on the Employer, the Council, and the employees. 

B. The fee and expenses for the arbitrator's services and proceedings shall 
be borne equally by the Appointing Authority and the Council, provided 
that each party shall be responsible for compensating its own 
representatives and witnesses. 

Section 3. Time Limits. If a grievance was not presented within the time 
limits set forth above, it shall be considered "waived". If a grievance is 
not appealed to the next step within the specified time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the 
Appointing Authority or designee' s last answer. If the Appointing Authority 
or designee does not answer a grievance or an appeal thereof within the 
specified time limits, the Council may elect 'to treat the grievance as denied 
at that step and immediately appeal the grievance to the next step. The time 
limit in each step may be ·extended by mutual written agreement of the 
Appointing Authority or designee and the Council at each step. The parties 
may waive Steps 1 and 2 and proceed immediately to Step 3 by mutual written 
agreement of the Appointing Authority or designee and the Council. 

Section 4. Processing Grievances. The Council Representative involved and 
the grieving employee shall not leave work or disrupt departmental routine to 
discuss grievances without first requesting permission from his/her immediate 
supervisor which shall not be unreasonably withheld. The Council 
Representative and the grieving employee shall be allowed a reasonable amount 
of time during working hours while on the Appointing Authority's premises to 
investigate and to present the employee's grievance to the Appointing· 
Authority. 

The Council Representative and the grieving employee shall receive their 
regular pay when a grievance is investigated or presented during working hours 
in Steps 1 through 3. In addition, the Council Representative, the Executive 
Committee of the Council, and the Council President or his designee, shall 
receive their regular pay if they participate in Steps 2 and 3. 

If a class action grievance exists, only one of the grievants shall be 
permitted to appear without loss of pay as spokesperson for the class. The 
Council will designate the grievant in pay status. Class action grievances 
are defined as and limited to those grievances which cover more than one 
employee and which involve like circumstances and facts for the grievants 
involved. 
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ARTICLE XVI 

JOB SAFETY 

Section 1. General. It shall be the policy of the Appointing Authority to 
provide for the safety of its employees by providing safe working conditions, 
safe work areas, and safe work methods. The employees shall have the 
responsibility to use all provided safety equipment and procedures in their 
daily work and shall cooperate in all safety and accident prevention programs. 

Section 2. Employee Safety. 

A. All unsafe equipment or job conditions shall be brought to the attention 
of the immediate supervisor. Should the unsafe condition not be corrected 
within a reasonable time, the equipment or job practice shall be brought 
to the attention or the Appointing Authority's Safety Committee. 

B. Any protective equipment or clothing shall be provided and maintained by 
the Appointing Authority whenever such equipment is required as a 
condition of employment either by the Appointing Authority, by OSHA, or by 
the Federal Mine Safety and Health Administration. 

C. All employees who are injured or who are involved in an accident during 
the course of their employment no matter how slight the injury shall file 
an accident report, with the designated supervisor, prior to the 
conclusion of the employee's work day, whenever possible. While the 
initial report may be given orally, it must be followed up promptly with a 
written report on the Firs~ Report of Injury form. A copy of the accident 
report shall be furnished· to the Appointing Authority's Safety Committee 
by the Appointing Authority. Any necessary medical attention shall be 
arranged by the designated supervisor. The Appointing Authority shall 
provide assistance to employees in filling out all necessary Worker's 
Compensation forms, when requested. 

D. Any medical examination required by the Appointing Authority, OSHA, or the 
Federal Mine Safety and Heal th Administration pursuant to' this Article 
shall be at no cost to the employee and the Appointing Authority shall 
receive a copy of the medical report. 

E. Monitoring of workplace environments and personal exposures to toxic or: 
hazardous materials or conditions shall be performed as required by OSHA. 

Section 3. Safety Coomittee. The Council shall be given the opportunity to 
have an employee on all safety committees established by the Appointing 
Authority. 

Section 4. Injured on Duty Pay. In the event that employees volunteer or are 
assigned to perform duties during an emergency staffing situation, an employee 
who, while acting in a reasonable and prudent manner within his/her scope or 
authority, incurs a disabling injury stemming from the aggressive and/ or 
intentional and overt act of a person during such emergency staffing 
situation, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid under the 
workers' compensation, without deduction from the employee's accrued sick 
leave. Such compensation shall not exceed an amount equal to 240 times the 
employee's regular hourly rate of pay per disabling injury. 
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ARTICLE XVII 

WAGES 

Section 1. Salary Ranges. The salary ranges for classes covered by this 
Agreement shall be those contained in Appendix B. In the event that 
bargaining unit employees are to be assigned to newly created or newly added 
bargaining unit classes during the life of this Agreement, the salary range 
for such classes shall be established by the Department of Employee Relations 
which will advise the Council in advance of final establishment. The salary 
range established by the Department shall be based on comparability and 
internal consistency between classes in the salary plan. 

Section 2. General Wage Adjustment. Effective July 1, 1983 salary ranges for 
employees covered by this Agreement shall incorporate a 4.25% across-the-board 
salary increase. Effective July 1, 1984 salary ranges for employees covered 
by this Agreement shall incorporate a 4.25% salary increase. 

Section 3. Conversion. Effective July 1, 1983 and July 1, 1984, all 
employees shall be advanced in salary from their rate of pay and step in the 
salary range to which their salary range is assigned immediately preceding 
that date to the comparable step in the new salary range for their class, or 
the new minimum rate of pay for the class , whichever rate is greater. 
Compensation grids showing ranges and steps are found in Appendix C and D. 

Conversion to the new compensation grid shall not change an employee's 
eligibility for step progression increases. 

Section 4. Inegui ty Adjustments. Two steps shall be added to the Graduate 
Engineer 1 range (from five (5) to seven (7) steps). Two steps shall be added 
to the Land Surveyor 1 range (from five (5) to seven (7) steps). Employees 
who were at the maximum salary range for two (2) or more years on June 30, 
1983 shall advance to the next step on July 1, 1983. 

Section 5. Progression. All increases authorized by this section shall be 
effective at the start of the pay period nearest to the anniversary date of 
required service. 

Employees may receive a one-step salary increase annually on their anniversary 
date until reaching the "position rate" in their salary range, provided their · 
performance is satisfactory. The position rate shall be as follows: 

No. Steps in Range 
10 
9 
8 
7 
6 
5 
4 
3 

Position Rate 
6th Step 
5th Step 
5th Step 
4th Step 
4th Step 
4th Step 
3rd Step 
3rd Step 

Beyond the position rate, employees may receive one step satisfactory 
performance increases biennually on their anniversary date upon the 
recommendations of their Appointing Authority, up to and including the maximum 
salary rate for their class. 
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Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases will 
not be recommended for employees in this schedule who have not met, or only 
marginally attained, performance standards or objectives. Increase~ withheld 
may subsequently be granted upon certification by the Appointing Authority 
that the employee is achieving performance standards or objectives. 

The anniversary date for all persons employed on or before May 30, 1973, shall 
be May 30. For those reinstated from a leave of absence during the period May 
30, 1973, through June 30, 1975 , the anniversary date shall be the month and 
date of such reinstatement. After June 30, 1975, reinstatement from a leave 
of absence shall not change an employee's anniversary date. For all employees 
employed, promoted, reinstated after resignation or retirement, or re-employed 
after May 30, 1973, the anniversary date shall be the month and date of such 
action. 

Section 6. Achievement Awards. At the Appointing Authority's discretion, an 
employee who has demonstrated outstanding performance may receive one 
achievement award per fiscal year in a lump sum amount equal to four ( 4) 
percent of the employee's current annual salary not to exceed $ i , 400. In no 
instance during a fiscal year shall achievement awards be. granted to more than 
35% of the number of employees authorized at the beginning of the fiscal year. 

Section 7. Salary Upon Class Change. 

A. Promotion. 

Employees who are promoted during the life of this Agreement shall be 
granted a salary increase of at least one step or shall be paid at the 
minimum of tne higher range whichever is greater. 

B. Voluntary Transfer. 

An employee who transfers within the same class shall receive no salary 
adjustment. An employee who transfers between classes shall receive the 
minimum adjustment necessary to bring his/her salary within the range of 
the new class. However, an employee may continue to receive', a rate of pay 
in excess of the maximum with the approval of the Appointing Authority. 

C. Salary on Demotion. 

1. Demotion for Cause. 

An employee who has been demoted to a class in a lower salary range 
shall be paid a salary rate within the range of the class to which 
such employee has been demoted. 

2. Demotion Other Than for Cause. 

An employee who takes a voluntary demotion shall retain his/her 
present salary unless that salary exceeds the maximum rate of pay for 
the new position in which case the employee's salary shall be adjusted 
to the new maximum. However, an employee may continue to receive a 
rate of pay in excess of that maximum upon the recommendation of the 
Appointing Authority and approval of the Commissioner of Employee 
Relations. 

- 29 -



D. Reallocation. 

If a position is reallocated to a class in a lower salary range, and the 
salary of the employee exceeds the maximum of the new range the employee 
shall be placed in the new class and shall retain his/her current salary. 
In addition, the employee shall receive any across-the-board or conversion 
increases as provided by this Agreement. 

E. Non-certification During Probationary Period. 

An employee who is not certified to permanent status and returns to 
his/her former class shall have his/her salary restored to the same rate 
of pay the employee would have received had he/she remained in the former 
class. 

Section 8. Salary Upon Reinstatement or Reemployment. If a former employee 
is reemployed or reinstated into a class in which that employee was previously 
employed, the Appointing Authority may make an appointment at the same rate of 
pay the employee had been receiving at the time of separation from State 
service and/or the class, plus any automatic adjustments that may have been 
made since the employee left State service and/ or the class. · Appointments 
above such rate of pay must be approved by the Commissioner of Employee 
Relations before they can take effect. 

Section 9. Shift Differential. Effective July 1, 1981, the shift 
differential for employees working on assigned shifts which begin before 6:00 
a.m. or which end at or after 7:00 p.m. shall be thirty cents ($0.35) per hour 
for all hours worked on that shift. Such shift differential shall be in 

addition to the employee's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 

Employees working the regular day schedule who are required to work overtime 
or who are called back to work for special projects shall not be eligible for 
the shift differential. 

Section 10. Work Out of Class. When an employee is expressly assigned to 
perform all of the duties of a position allocated to a different class that is 
temporarily unoccupied for reasons other than one of the following: 

1) Vacation; or, 
2) Short periods of sick leave; or, 
3) The time required, to a maximum of four (4) weeks, for the posting, 

bidding, and job filling process; 

and the work out of class assignment exceeds ten (10) consecutive work days in 
duration, the employee shall be paid for all such hours at the employee's 
current salary when assigned to work in a lower or equal class or at a rate 
within a higher range which is equal to the minimum rate for the higher class 
or four percent higher than the employee's current salary, whichever is 
greater. 
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Section 11 • Severance Pay. All employees who have accrued twenty ( 20) years or 
more continuous State service shall receive severance pay upon any separation from 
State service except for discharge for cause. Employees with less than twenty (20) 
years continuous State service shall receive severance pay upon mandatory 
retirement or retirement at or after age 65; death; or layoff, except for seasonal 
layoffs. Employees who retire from State service after ten (10) years of 
continuous State service and who are immediately entitled at the time of retirement 
to receive an annuity under a State retirement program shall, notwithstanding an 
election to defer payment of the annuity, also receive severance pay. Severance 
pay shall be equal to forty (40) percent of the employee's accumulated but unused 
sick leave balance (which balance shall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank hours shall be added to the sick 
leave balance to attain the nine hundred (900) hours maximum. In addition, the 
employee shall receive twenty-five (25) percent or the employee's accumulated but 
unused sick leave bank, times the employee's regular rate or pay at the time of 
separation. 

Should any employee who has received severance pay be subsequently reappointed to 
State service, eligibility for future severance pay shall be computed upon the 
difference between the amount of accumulated but unused sick leave restored to the 
employee's credit at the time the employee was reappointed and the amount of 
accumulated but unused sick leave at the time of the employee's subsequent 
eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed 
five years from termination of employment. In the event that a terminated employee 
dies before all or a portion of the severance· pay has been disbursed, that balance 
due shall be paid to a named b!Oeficiary or, lacking same, to the deceased's estate. 

ARTICLE XVIII 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of this 
Agreement Group Life, Health, Surgical, Medical and Hospital benefits, and Dental 
benefits equivalent to those in the existing contracts of insurance and the 
certificates issued thereunder subject to the modifications contained in this 
article. However, benefits under any particular Health Maintenance Organization 
are subject to change during the life of this Agreement upon action of that Health 
Maintenance Organization's Bo~rd of Directors and approval or the Employer. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 1) 
are scheduled to work at least forty ( 40) hours weekly r or a period of nine ( 9) 
months or more in any twelve ( 12) consecutive months; or 2) are scheduled to work 
at least thirty (30) hours weekly for a twelve (12) consecutive month period shall 
be eligible to receive the benefits provided under this Article, except for 
emergency, temporary, · or intermittent employees; student workers hired after July 
1, 1979, and interns; part-time or seasonal employees serving on less than a 
seventy-five (75) percent time basis. This exclusion shall not apply to a 
part-time or seasonal employee in the classified service who prior to April 1, 
1967, was eligible for State paid basic life insurance and health benefits. 
However, seasonal employees who were receiving State group insurance benefits prior 
to July 1, 1977, shall continue to be eligible to receive State group insurance 
benefits for so long as they are employed on the same basis on which they were 
employed prior to July 1, 1977. 
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Effective October 5, 1983, the Employer will pay, at the employee's option, 
one-half ( ½) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
employees and their dependents: employees holding part-time, unlimited 
appointments who work fifty percent ( 50%) but less than seventy-fl ve percent 
(75%) of the time. 

Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for employees and dependents shall be 
available on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, re-hire, or reinstatement with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee wh~ is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sick leave cannot be used for 
the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll period immediately preceding such. 
absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above for full or one-half Employer contribution may 
nonetheless enroll in such coverages at their own expense, provided they are 
employed on at least a 50% time basis. 

Section 3. Employer Contribution for Heal th Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of employee and dependent health and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Employee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Blue Cross and Blue Shield monthly premium or the, total 
monthly premium of the carrier covering the employee toward the cost of 
employee health coverage. 
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B. Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the l~sser of 
ninety percent ( 90%) of the total dependent Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
dependent, toward the cost of dependent health coverage. 

Eligible employees may select coverage under any one of the Health Maintenance 
Organizations, a fee-for-service health plan, Preferred Provider Organization, 
or any other plan offered by the Employer. A brief description of the 
currently offered health plans is contained in Appendix E. Effective October 
5, 1983, the major medical benefits under the fee-for-service plan shall. pay 
80j of the first $5,000 and 100% of the remainder up to a lifetime maximum of 
$500,000 per person, after an annual deductible of $100. 00 per employee or 
$300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

i) The medicaliaurgical benefit shall pay 90J of the usual, customary 
reasonable charges as defined in the current contract with 
fee-for-service carrier. 

--...1 
CLUU 

the 

2) After an annual out of pocket cost of $1 , 000 per employee or $1 , 500 
per family, the major medical benefit for outpatient nervous and. 
mental treatment and chemical dependency treatment shall provide 100% 
payment or all eligible charges up .. to the lifetime maximum of the 
policy. 

3) In those geographical ··areas where specified hospitals limit charges in 
accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges ~hat would have 
been paid by the carrier for the same service at a· participating 
hospital. 

4) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier,: 
the Employer will subscribe to and implement the plan. 

5) The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed hospice. 

6) The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When an employee has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Heal th Maintenance Organization or the Heal th Insurance Carrier pursuant to 
the provisions of Minnesota Statutues 1982, 176.191, Subdivision 3. 
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Section 5. Employer Contribution for Dental Insurance. 

A. Employee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Del ta Dental monthly premium or the premium of the dental 
carrier covering the employee toward the cost for employee dental coverage. 

B. Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of 
one-half the dependent Delta Dental monthly premium or the premium of the 
carrier covering the dependent toward the cost of dependent dental 
coverage. 

Eligible employees may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the currently offered dental plans is contained in 
Appendix E. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible employees (double indemnity appli_es in the case of accidental 
death): 

Employee's Annual Base Salary 

$0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
$25,001 - $30,000 
$30,001 - $35,000 
over $35,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Section 7. Optional Insurance. The following optional insurance 
protection may be purchased by eligible employees: 

A. Additional Life Insurance. Up to $105,000 additional insurance may be 
purchased by employees, subject to satisfactory evidence of insurabili ty, 
in increments established by the Employer. Dependent coverage of $3,000 
for each dependent and up to one-half ( 1 /2) the principal sum carried by 
the employee for the spouse shall also be available for purchase by the 
employee. 

B. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of an employee's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and the eighth day of a 
disabling sickness. 
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c. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the employee's salary, commencing on the 181 st day of total 
disability. 

D. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
or dismemberment. $5, 000 to $25, 000 coverage may also be purchased r or 
the spouse or the employee, but not in excess or the amount carried by the 
employee. 

Section 8. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity mider a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 9. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three (3) years or more or continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six ( 6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group heal th insurance program r or an additional twelve ( 12) months, at 
their own expense at the group premium rates. 

Section 10. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Section 3 above during each year of this 
agreement lasting a minimum of thirty (30) calendar days. The open enrollment 
period shall commence on or before September 1 or each year. For employees 
retiring and entitled to receive an annuity under a State retirement program, 
there shall be an open enrollment period for a thirty (30) calendar day period 
immediately preceding the date of retirement. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
employee's retirement. 

There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimuim of 
thirty (30) calendar days and commencing on or before September 1, 1983. 
Changes in coverage shall become effective on October 5, 1983. 

ARTICLE XIX 

EXPENSE AU.OWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms or 
this Article. 
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Section 2. Automobile Expense. When a State-owned vehicle is not available 
and an employee is required to use the employee's automobile to conduct 
authorized State business, the Appointing Authority shall reimburse the 
employee at the rate of twenty seven (27) cents per mile for mileage on the 
most direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the employee, the Appointing 
Authority or designee shall authorize that mileage be paid at the rate of 
twenty one (21) cents per mile on the most direct route. However, if a 
State-owned vehicle is available, the Appointing Authority may require an 
employee to use the State car to conduct authorized State business. The 
higher rate may be paid if the use of the motor pool vehicle would have 
resulted in a greater cost to the state than the reimbursement for the 
personal car rate or shall be paid if an employee requires a vehicle with hand 
controls or other adaptive driving devices, or if the vehicle must be large 
enough to accomodate a wheelchair and such a state owned vehicle is not 
available. 

Employees who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at the rate of forty 
( 40) cents per mile on the most direct route. In order to qualify for this 
reimbursement rate, the vehicle must be equipped with a ramp, lift, or other 
level changing device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at 
the rate of thirteen (13) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it is 
deemed in the best interest of the State. Mileage reimbursement in such cases 
shall be at a rate of forty three ( 43) cents per mile and shall be based on 
the shortest route based on direct air mileage between the point of departure 
and the destination. 

Deviations from the most direct route, such as vicinity driving or departure 
from the employee's residence, shall be shown separately on the employee's 
daily expense record and reimbursed under the foregoing rates. Actual payment 
of toll charges and parking fees shall be reimbursed. An employee shall not 
be required by the Appointing Authority to carry automobile insurance coverage 
beyond that required by law. 

Section 3. Commercial Transportation. When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with· 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. When an employee has a 
reservation for a flight that is not going to be used, such employee shall be 
accountable for the cancellation of such reservation. 

Section 4. Lodging Expenses. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging. Charges 
shall be reasonable and consistent with the facilities available. The 
Appointing Authority may authorize the use of rental housing when the use of 
regular hotel or motel accommodations would result in a greater cost to the 
State. 
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Section 5 • Meal Allowances. Employees assigned to be in travel_ status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be claimed only if the employee is on 
assignment away from his/her home station in travel status overnight or 
departs from home in an assigned travel status before 6:00 a.m. 

B. Noon Meal. 

For employees stationed 
following shall apply: 
employee is in travel 
thirty-five ( 35) miles 
and the work assignment 

outside the seven (7) county metropolitan area the 
Lunch reimbursement may be claimed only if the 

status and is performing required work more than 
from his/her temporary or permanent work station 
extends over the normal noon meal period. 

For employees stationed in the seven (i) county metr-opolitan area the 
following shall apply: Employees shall not be reimbursed for noon meals 
obtained in the seven (7) county metropolitan area except when authorized 
by the Appointing Authority as a special e:,q,ense prior to incurring such 
expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the employee is away from 
his/her home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 p.m. 

D. Reimbursement Amount. 

Maximum reimbursement for meals including tax and gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

$ 5.50 
$ 6 .. 50 
$11000 

Maximum reimbursement for meals outside the state or on trains, including 
tax and g·ratuity, shall be: 

Breakfast 
Lunch 
Dinner 

$ 6.00 
$ 7.00 
$12.00 

Employees who meet the eligibility requirements for two (2) or more 
consecutive meals shall be reimbursed for the actual costs of the meals up 
to the combined maximum reimbursement amount for the eligible meals. 
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Section 6. Personal Expenses. Personal expenses for purposes of this Article 
are defined as dry cleaning, laundry, and baggage handling. Employees 
continuing in a travel status in excess of one week who do not return home 
during that week may claim reimbursement not to exceed $7. 00 per week for 
laundry or not to exceed $6 .00 for dry cleaning and pressing expenses for each 
week after the first week. If an employee returns home during a period of 
time in which he/she continues in travel status, the employee is not eligible 
for reimbursement for laundry, dry cleaning or pressing in the subsequent 
week. Receipts mus·t accompany the claim for reimbursement. The employee's 
judgment is to be used regarding baggage handling expense. No reimbursement 
shall be made for personal phone call~, valet service, or similar personal 
expenses. 

Section 7. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 8 •. Temporary Field Assignment. Employees away from their designated 
permanent or temporary station on unfinished assignments may be allowed 
mileage reimbursement for trips to their stations on alternate weekends. An 
employee may return to the station each weekend at State expense if the cost 
of such retum is less than that of remaining in the field. 

Section 9. Membership(s) in Professional Organizations. In each fiscal year, 
the Appointing Authority agrees to reimburse employees in the bargaining unit 
for membership dues paid to professional organizations related to the 
employee's job up to a maximum of $50 each fiscal year or at the discretion of 
the Appointing Author~ty, up to_ $100 each fiscal year. 

Under no circumstances will the Employer reimburse membership dues to an 
employee for payment to an organization, one of whose purposes is to negotiate 
terms and conditions of employment with the Employer. 

Section 10. Payment of Expenses. Upon submission to the Appointing 
Authority, on the form prescribed by the Appointing Authority, an employee 
shall be reimbursed for expenses incurred by the employee within'two (2) weeks 
from the time expense reports are submitted to the Appointing Authority. 
Where practical, the Appointing Authority may be billed directly. 

The Appointing Authority shall advance the estimated cost of travel expenses • 
where the anticipated expenses total at least fifty dollars ($50.00), provided 
the employee makes such a request a reasonable period of time in advance of 
the travel date. 

ARTICLE XX 

RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid' by the 
Employer. 
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When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by an 
Appointing Authority, the move shall be considered to be at the initiative and 
in the best interests of the Employer and the Appointing Authority shall 
approve the reimbursements of relocation expenses in accordance with the 
provisions of this Article. Employees who are reassigned, transferred, or 
demoted to vacant positions in their Appointing Authority due to the 
abolishment (including transfer to another governmental jurisdiction or a 
private enterprise), removal to a new location, or removal to another 
Appointing Authority of all or a major portion of the operations of their 
Appointing Authority shall receive relocation expenses in accordance with the 
provisions of this Article. Employees who are demoted during their 
probationary period, after their fifteen (15) calendar day trial period, shall 
receive those relocation expenses provided in Section 2, Paragraph C and D, of 
this Article. 

An employee who is . transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five ( 35) miles or more 
from the employee's current work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is t~irty-five (35) miles or more from 
the employee's current work station. · 

No reimbursement for relocation expenses shall be allowed unless the change of 
residence is completed within twelve (12) months, or unless other time 
extension arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel· 
expenses for the employee's spouse shall be borne by the Appointing 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees of up to seven (7) percent of the sale 
price of the employee's domicile shall be paid at the discretion of the 
Appointing Authority. 

C. Moving Expenses. The Employer shall pay the coat of moving and packing 
the employee's household goods. The employee shall obtain no less than 
two (2) bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any commitment to a 
mover to either pack or ship the employee's household goods. The Employer 
shall pay for the moving of house trailers if the trailer is the 
employee's domicile, and such reimbursement shall include the coat of 
transporting support blocks, skirts, and/or other attached fixtures. 
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D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $550 .00 for the necessary miscellaneous expenses directly related to 
the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made 
including meals and lodging (such expenses shall be consistent with the 
provisions of Article XIX Expense Allowances), or other direct costs 
associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to new residence or reimbursable 
deposits required in connection with the purchase or rental of the 
residence. 

Neither the State of Minnesota nor any of its Appointing Authorities shall 
be responsible for any loss or damage to any of the employee's household 
goods or personal effects as a result of such a transfer. 

ARTICLE XXI 

NON-DISCRIMINATION 

Section 1. Consistent Application. This Agreement shall be applied equally 
to all employees in the bargaining unit without discrimination as to sex, 
race, color, creed, national origin, political affiliation, physical handicap, 
marital status, or age, subject, however ~o the mandatory retirement age 
specified by the law. The Council shall share equally with the Employer the 
responsibilities established by this Article. 

Section 2. Employee Responsibility. Employees covered by this Agreement 
shall perform their duties and responsibilities in a non-discriminatory manner 
as such duties and responsibilities involve other employees and the general 
public. 

ARTICLE XXII 

COMPLETE AGREEMENT AND WAIVER CLAUSE 

Section 1. Complete Agreement Between Parties. Both p·arties acknowledge that 
during negotiations resulting in this Agreement, each had the unlimited right 
and opportunity to make demands and proposals with ·respect to any subject or 
matter not removed by law, rule, or regulation from the area of collective 
bargaining, and that the understandings and agreements arrived at by the 
parties after the exercise of that right and opportunity are set forth in this 
Agreement. Therefore, the Employer and the Council, for the duration of this 
Agreement, each voluntarily and unqualifiedly waives the right and each agrees 
that the other shall not be obligated to bargain collectively with respect to 
any subject or matter referred to or covered in this Agreement or with respect 
to any subject or matter not specifically referred to or covered in this 
Agreement, even though such subject or matter may not have been within the 
knowledge or contemplation of either or both of the parties at the time that 
they negotiated or signed this Agreement. 

- 40 -



It is understood by the parties that this contract is the entire Agreement and 
concludes negotiations for the 1983-85 biennium, and the provisions which 
establish wages and economic fringe benefits must be submitted to the 73rd, or 
subsequent session of the Minnesota Legislature or the Legislative Commission 
on Employee Relations for approval prior to implementation. Accordingly, both 
parties pledge their complete and active support toward early affirmative 
action by the Legislature. Concurrently, the parties further agree not to 
support or seek to modify its terms through legislative action which would 
alter the express· provisions of this contract. The Employer shall draft all 
necessary legislation required to implement fully the provisions of this 
Agreement. 

ARTICLE XXIII 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of law. In the event that any · provision of this 
Agreement is found to be inconsistent with such statutes, rules, or 
regulations, the provisions of the latter shall prevail. If any provision of 
this Agreement is found to be invalid or unenforceable by a court or other 
competent authority having jurisdiction, then such provision shall be 
considered void, but all other valid provisions shall remain in full force and 
effect. 

If any provision or portion of this Agreement is prevented from being put into 
effect because of applicable legislative action, Executive Order or regulation 
dealing with wage and price controls, then only such specific provisions or 
portion specified in such decisions shall be invalid~ the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts, and for such 
periods, retroactively and prospectively, as will be permitted _by law at any 
time during the life of this Agreement or any extension thereof.· 

ARTICLE XXIV 

DURATION 

This Agreement shall be effective as of the 1st day or July, 1983, and shall 
remain in full force and effect through the 30th day or June, 1985. It shall 
be automatically renewed from biennium to biennium thereafter unless either 
party shall notify the other in writing no later than November 15 of even 
numbered years that it desires to modify the Agreement. This Agreement shall 
remain in full force and effect during the period of negotiations and until 
notice of termination of this Agreement is provided to the other party in the 
manner set forth in the following paragraph. 

In the event that either party desires to terminate this Agreement, written 
notice must be given to the other party not less than ten ( 10) days prior to 
the desired termination date which shall not be before the expiration date set 
forth in the preceding paragraph. 
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In witness whereof, the parties hereto have set their hands as the full and 
complete Agreement between the parties for the duration specified this 16th 
day of August, 1983. 

FOR THE COUNCll, FOR THE EMPLOYER 

Executive Director Commissioner of Employee Relations 

President State Labor Negotiator 

Vice President Assistant State Negotiator 

Past President Labor Relations Representative 
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ADDITIONS TO UNIT #12 
SOCIAL NAME: 
SECURITY# LAST 

DELETIONS FRCM UNIT #12 

*DELETION REASON CODES: 
1 - Terminated Employment 

FIRST 

APPENDIX A 

PERSONNEL TRANSACTIONS 
FOR BARGAINING UNIT #12 (MGEC) 

H.I. 
CLASS 
CODE. 

2 - Transferred to another Appointing Authority. (Indicate Department.) 
3 - Promoted to class not in unit. (Indicate new class.) 

DEPT. 

DELETION 
CODE* 

4 - Transferred to non-bargaining unit position in ~ame class. (Attach Explanation,.) 
5 - Other - Explain: 

SEND TO: t-DEC, Room 140, 555 Park Stree_~, St. Paul, MN 55103. 

HOME ADDRESS 

SIGNATURE 

TITLE 

DATE 



APPENDIX B 

SALARY RANGE ASSIGNMENTS 

1G Graduate Engineer 1 

4G Graduate Engineer 2 
Land Surveyor 1 

51 Principal Engineering Specialist 
Radio Engineer 1 

SI Land Surveyor 2 
Radio Engineer 2 
Senior Engineer 

10J Principal Engineer 
Principal Land Surveyor 

13I Administrative Engineer 
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APPENDIX C 
Unit 212 tGEC Eswineers 

Series E Ranges 1-13 
lttect1Ye 7/1/83-6/30/811 

Come Code A B C D E P' a H 1 J 
Stee 01 02 Ol OJt 05 06 07 08 09 10 
Seri• Range Range 

YR 21, 151 21,882 22,6311 23,112'7 211,2112 25,098 26,016 26,956 27,937 28,961 
! ti) 1763 18211 1886 1952 2020 2091 2168 2246 2328 2413 

D 10.13 10.118 10.811 11.22 11.61 12.02 12.46 12.91 13.38 13.87 

YR 21,882 22,634 23,1127 211,2112 25,098 26,016 26,956 27,937 28,961 30,005 
I 2 II) 18211 1886 1952 2020 2091 2168 2246 2328 2413 2500 2 

RR 10.118 10.811 11.22 11 .61 12.02 12.116 12.91 13.38 13.87 111.37 

D 22,6311 23,1127 211,2112 25,098 26,016 26,956 27,937 21,961 30,005 31,111 
I 3 ti) 1886 1952 2020 2091 2168 22116 2328 21113 2500 2593 3 

D 10.811 11.22 11.61 12.02 12.116 12.91 13.38 13.87 111.37 111.90 

ti 23,1127 211,2112 25,098 26,016 26,956 27,937 28,961 30,005 31, 111 32,218 
I • II) 1952 2020 2091 2168 22116 2328 21113 2500 2593 2685 • 1111 11.22 11 .61 12.02 12.116 12.91 13.38 13.87 111.37 111.90 15.113 

YR 211,2112 25,098 26,016 26,956 27,937 28,961 30,005 31,111 32,218 33,408 
I 5 II) 2020 2091 2168 2246 2328 21113 2500 2593 2685 2784 5 

D 11.61 12.02 12.116 12.91 13.38 13.87 111.37 111.90 15.113 16.00 

!II 25,098 26,016 26,956 27,937 21,961 30,005 31,111 32,218 33,1108 311,556 
: 6 !I) 2091 2168 22116 2328 21113 2500 2593 2685 2784 2880 6 

1111 12.02 12.116 12.91 13.38 13.91 1~.37 1ii.,O ,s.li; alt. AA .~ l::.t:. 111.vu IV■ JJ 

!JI 26,016 26,956 27,937 21,961 30,005 31,111 32,218 33,1108 311,556 35,931t 
I 7 MD 2168 221t6 2328 21113 2500 2593 2685 27811 2880 2995 7 

HR 12.46 12.91 13.38 13.87 111.37 111.90 15.43 16.00 16.55 11.21 

!JI 26,956 27,937 21,961 30,005 31,111 32,218 33,1108 311,556 35,9311 37,250 
E 8 MD 22116 2328 21113 2500 2593 2685 2784 2880 2995 31011 8 

1111 12.91 13.38 13.87 111.37 ,aa.90 15.113 16.00 16.55 17 .21 17 .84 

TII 27,937 28,961 30,005 31,111 32,218 33,1108 311,556 35,9311 37,250 38,628 
I 9 ti) 2328 21113 2500 2593 2685 2784 2880 2995 31011 3219 9 

BR 13.38 13.87 111.37 111.90 15.113 16.00 16.55 17 .21 17.84 ,a.so 
YR 28,961 30,005 31, 111 32,218 33,408 311,556 35,934 37,250 38,628 40,110 

E 10 MD 21113 250b" 2593 2685 2784 2880 2995 3104 3219 3343 10 
111 13.87 111.37 111.90 15.113 16.00 16.55 17.21 17 .811 ,a.so 19.21 

YR 30,005 31,111 32,218 33,1108 311,556 35,9311 37,250 38,628 110,110 111,509 
I 11 MD 2500 2593 2685 27811 2880 2995 3104 3219 33113 31159 11 

BJI 1•.37 lil.90 15.113 16.00 16.55 17.21 17 .84 ,a.so 19.21 19.88 

YR 31, 111 32,218 33,1108 311,556 35,934 37,250 38,628 II0,110 41,509 112,950 
E 12 MD 2593 2685 27811 2880 2995 310il 3219 33il3 31159 3579 12 

1111 1il.90 15.113 16.00 16.55 17 .21 17 .811 18.50 19.21 19.88 20.57 

!JI 32,218 33,1108 311,556 35,93!1 37,250 38,628 110,110 111,509 112,950 lllt,516 
E 13 II) 2685 278Ji 2880 2995 3104 3219 3343 3il59 3579 3710 13 

BJI 15.113 16.00 16.55 11.21 17 .Bil ,a.so 19.21 19.88 20.57 21.32 

Ste2 01 02 Ol OIi 05 06 07 08 09 10 
Come Code l B C D E F a H 1 J 
YR - Y•r lJ Salary Rate 
II> - Monthly Salary Rate 
BJI - Bour 1J Salary Rate 



APPENDIX D 

Unit 212 f'GEC E•ineers 
Series E Ranges 1-13 

Effective 7/1/84-6/30/85 

Come Code A B C D E F G H 1 J 
Stee 01 02 03 04 05 oi 07 ~ 09 10 
Serie., Range Range 

TR 22,049 22,822 23,594 24,430 25,265 26,163 27,123 28,104 29,128 30,192 
E ti) 1837 1902 1966 2036 2105 2180 2260 2342 2427 2516 

BR 10.56 10.93 11.30 11.70 12.10 12.53 12.99 13.116 1.3-95 111.46 

YR 22,822 23,594 24,430 25,265 26,163 27,123 28,104 29,128 30,192 31,278 
E ·, ti) 1902 1966 2036 2105 2180 2260 2342 21127 2516 2607 2 

RR ,0.93 11 .30 11.70 12. 10 12.53 12.99 13.46 13.95 111.116 111.98 

YR 23,594 24,1130 25,265 26,163 27,123 28,104 29,128 30,192 31,278 32,1127 
I 3 ti) 1966 2036 2105 2180 2260 2342 21127 2516 2607 2702 3 

BR 11.30 11. 70 12.10 12.53 12.99 13.116 13.95 14.116 111.98 15.53 

YR 21&,430 25,265 26,163 zr, 123 28,104 29,128 30,192 31,278 32,427 33,596 
I • ti) 2036 2105 2180 2260 23112 21127 2516 2607 2702 2800 • RR 11.70 12.10 12.53 12.99 13.116 13.95 14.46 14.98 15.53 16.09 

TR 25,265 26,163 zr, 123 28,104 29,128 30,192 31,278 32,1127 33,596 311,828 
E 5 ti) 2105 2180 2260 2342 2427 2516 2607 2702 2800 2902 5 

BR 12.10 12.53 12.99 13.116 13.95 111.46 14.98 15.53 16.09 16.68 

YR 26,163 27,123 28,104 29,128 30,192 31,278 32,1127 33,596 311,828 36,018 
I 6 ti) 2180 2260 2342 2427 2516 2607 2702 2800 2902 3002 6 

RR 12.53 12.99 13.116 13.95 1a&.46 1aa.98 15.53 16.09 16.68 17.25 

YR 27,123 28,104 29,128 30,192 31,278 32,1127 33,596 34,828 36,018 37 ,1159 
E 7 ti) 2260 2342 2427 2516 2607 2702 2800 2902 3002 3122 7 

BR 12.99 13.46 13.95 14.46 14.98 15.53 16.09 16.68 17.25 17 .94 

n 28,104 29,128 30,192 31,278 32,1127 33,596 311,828 36,018 37,1159 38,837 
I 8 ti) 2342 2427 2516 2607 2702 2800 2902 3002 3122 3236 8 

RR 13.46 13.95 14.46 14.98 15.53 16.09 16.68 17.25 17 .94 18.60 

YR 29,128 30,192 31,278 32,1127 33,596 34,828 36,018 37,459 38,837 40,278 
E 9 ti) 2427 2516 2607 2702 28p0 2902 3002 3122 3236 3356 9 

RR 13.95 14.46 14.98 15.53 16.09 16.68 17.25 17.94 18.60 19.29· 

IR 30,192 31,278 . 32,427 33,596 34,828 36,018 37 ,1159 38,837 40,278 111,823 
E 10 HO 2516 2607 2702 2800 2902 3002 3122 3236 3356 31185 10 

HR 14.46 14.98 15.53 16.09 16.68 17 .25 17 .911 18.60 19.29 20.03 

YR 31,278 32,1127 33,596 34,828 36,018 37,459 38,837 110,278 41,823 42,263 
E 11 ti) 2607 2702 2800 2902 3002 3122 3236 3356 3485 3605 11 

BR 14.98 15.53 · 16.09 16.68 17.25 17.911 18.60 19.29 20.03 20.72 

YR 32,1127 33,596 311,828 36,018 37 ,1159 38,837 40,278 41,823 42,263 11!1, 767 
E 12 ti) 2702 2800 2902 3002 3122 3236 3356 3485 3605 3731 12 

RR 15.53 16.09 16.68 17 .25 17 .911 18.60 19.29 20.03 20.72 21.44 

YR 33,596 311,828 36,018 ?T,1159 38,837 110,278 111,823 112,263' 44,767 46,416 
E 13 ti) 2800 2902 3002 3122 3236 3356 3485 3605 3731 3868 13 

RR 16.09 16.68 17.25 17.94 18.60 19.29 20.03 20.72 21.44 22.23 

SteJ:! 01 02 03 OIi 05 06 07 08 09 10 
Come Code A B C D E F G H I J 
YR - Yearly Salary Rate 
ti) - Monthly Salary Rate 
BR - Hourly Salary Ra~e 



APPENDIX E - INSURANCE 

Employee Group Life & Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each or 
the carriers. Enrolled employees receive Certificates stating the main 
provision or each Master Policy under which they have elected coverage. 

• • • • • • • • • • • • 
The program is a well-balanced and comprehensive combination or group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period or nine months or more in any 
twelve consecutive months, or. 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to part-time employees 
who do not meet the 75% time requirement described above but who are employed 
on at least a 50% time basis and to seasonal employees who are scheduled to 
work at least 1044 hours over a 9-month period in any 12 consecutive months. 
Evidence or insurability will be required if application for enrollment is 
submitted after the first 60 days or employment or at times other than an open 
enrollment period. 

Basic benefits shall become effective on the first day or the payroll period 
beginning on or after the 28 calendar days or employment with the State. An 
employee must be actively at work on the effective date or coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date or coverage will not be 
insured until such dependents are released from the hospital. In: no event, 
will the dependents' coverage become effective before the employee's coverage. 

If both spouses work for the State and both are eligible for single coverage, 
neither spouse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost or this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). 
The amount or State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation or their life insurance 
without future premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. Ir an employee dies by accident (on or off the job) the life 
insurance benefit automatically doubles. 



APPENDIX E (cont.) 

You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible employees may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-children. 



F.mployee Group Life & 
Health Care Program 

State or Mirmesota 

The State or Minnesota 
provides, where availabie, two 
comprehensive approaches to 
health care: the ree-ror
service concept and the health 
maintenance organization (HK)) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
io:?urred. The employee is 
normally responsible for a 
portion of the expenses. The 
employee or covered dependent 
in a fee-for-service plan may 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment.of 
illness or injury, HM)' s 
include preventive medicine. 
Under the HM) concept, members 
must reside within a designated 
geographic service area and 
must use the services or HMO 
affiliated physicians, .clinics 
and bospi tals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A descript~on and comparison of 
the major provision of each of 
the plans is outlined in this 
Appendi.X. 



SIMIL&Jt IDEFI1S 

CEJ:ITRAL KDINESOTA 
GIOUP BUl.'111 PUii 

Gr.HERAL ll>SPlTAL lJMISSl'OIIS 100j ooverage in sell1-private roo■ tor at l•st 365 days. 
100J covered SURGERY 

l.RS111ES IOI.OGI 
1-Rlt JND LAB<IIATCllt 

(In-patient. and olin1aal) 
CFFICE CALLS 

IYE !llMS 
MATEJIUTt 

YlRIED BENEFI1S 

100J covered 
100J covered 

100J oovered 
10()J covered 
100J oovered wile ooverace la in rc:roe. 

PREVENTIVE HEDICJNE 100J ooverqe tor health evaluatiCl\s (ex~pt to obtain 
•plo111ent or imuranoe), wll baby and child care, 
taamizations, ftccinations, allrgy treatment or te■t1111, 
pap amears and ra■ilJ plaMing services. Health education 
program are available through OCHP aedical oenter. 

CIJT PlnElff D£1GDICI 100J ooverace 

PRESCHIPTICIIS, DRUGS He11ber P&J■ t2 a prescription tor up to 311 day aupp.ly. 
Drugs available at a«:BP ■edical oenter or participating 
pha111acies. 

IJE GLASSES lvailable at "duced ooat at participating optical ■tores. 

MENTAL HEALnl 100J coverage up to 30 days a calendar year. 
INPATIENT 

CIJTPATIENT 20 visits a calmdar year, ■ember pays $10 a visit. 

CHEMICAL DEPENDENCY 80J ooverage for 73 days when authorized by a OCHP 
INPATIENT physician. 

CIJTP&TIENl' Covered under out-patimt ■ental health. 

SUPPLEHENTAL BENEFITS 90S of fair and reasonable charges for private mty 
nursi .. • oxygen, and durable ■edical equipment when 
prescribed by OGHP physician; $10,000 liftrtiae 
■axiau■ • 

CIJT r:, &REA IENEFI1S 100J coverage tor boap1ta11zation. 
80S tor phyaician tees and eaergency rooa. 

DDCTAL C&II! Preventht dental care tor children to 111• 12. IOJ (up to 
*300 per aalendar year) tor accidental injury to aound 
natural teeth. 

PU-!llSTING CCIIDITICIIS lo .-..trictiona. 

CCIIVERSICII Pl.AN cx;HP providea oonversion to a Nlt pay OliHP 
.. berahip. 



mo1U>D&TID IIUl.TB 
CUI 

100S oo"Hrap 1n •111.-Pri nt.e roaa for- at. 1 ... t. 365 dQa. 
100j GOftl"ff 
100S OOHl"'ed 
100S aowNd. 

10QS OOYered 
100j GOftl"ff 
100S COYered 11111• oo"Hrap 1a in foroe. 

100S oo'Hra.p for bealtb ewluationa, S-untsaUom, 
bearl,. eum, .,. exam, vell clhlld care vhen pr,,.,ldlld 
_. NfVNd 11r CBC pbfaictan. ,u..., t.ut.1111 ud 
tnataent. aoftl"ed 100s, amt.a at t10 f_. atz M11Ula. 

Maaber pays $10 at. CBC facllit.y • ot.ber taoiltt.y ln Ute 
ureat.enlns ....-pncy, cm-pay11t11t. !a •twd 1r lldllit.t.ed 
u a Nd pat.lent.. 

Ne■ber pays $2 for ~ dQ pNacr1.ption at · an, CBC 
Nlat.ed pbar■acy. Mabel" paya $11 at. 1111 ot.ber 
pha,..Cf. • 

Available at. cost. plua aall band11ftl charp vhen 
purcbaHd t.broqb QIC -,eclua out.er. 

$15 • day CO-paflNnt., ■axi■ua ccnfln-■•~ 30 daya. 

1001 CO'Hrap 1st. t.broulb 5th .,lalt.a, t10 CO-paJINnt. 
6t.b t.br'oueh 25th .,ult.a, aui■ua 25 .,ult.a per Jar. llaat 
be under t.be direct.ion of CIIC pbfaician. 

Meaber pays t 15 a dq 1at. Uu-oua,, 30t.h dq, t25 a day 
31at. tbr'oup 73rd day, IIUillua or 73 daJ•• 

1at tbroua,, 5th .,1a1t. co.,.red 1n tull, 6tb uu-oua,, 25tb .,1a1t. 
._bar paya $10, au1■1a 25 .,ult.a a ,-ar. 

Supplaental benet1ta OO'HNd at. 100S after $50 Neb 
•l•dar ,ear, tor •r.,ioe• 1nclud1._ pri•t.• mt.1 maraias, 
OZJlen and Hd1cal equipaent. vhen pr•cr1Ncl 11J CBC 
llbJa1o1ani t10,ooo llfa1ae ■us.ua. 

Out.-pat.t.ut.: Aaount. obar&•d 1a iald 1n full tor ""lea at. 
• IDaplt.al; aaheduled 1Mnet1t. allo,,anc• tor Yla1ta to 
pbfa1c1■- orr1oe. JD-pat.lent: t'\all ooverep ln N■1•Pr1.,at.e 
roca. SU-pry, ... at.heal■, Ind boaplt.al 'Wt.alt.a paid ~ to 
• Hbeduled benefit. allownae. 

Dent.al .,.. and dental .... ,..., 1a HClUded ezoept 1t 
NquiNd bJ Nuon of aocidantal lnj~ to •und mt.ural 
t.eet.h, ••etalon of t.u■ora, and ezoet.oau. 

lo rat.r1ct1om durins opm enrollaent. perloda. 

....,_..., oonftrt. to an 1nd1.,1dal plan. & apeoial 
fUl&al• 1a •ailable to -ber lltlo l•ft• --.ropolltan 
..... (See Nl"t.1t1oat..) 

GJl>UP HUI.TH ISSI. 
a, IE NUINESOTA 

----·-·- --···-· .. · I 

10c,j coverage in •■1-Prhate roca tor unl1a1ted da7a. ,oos ........ 
100S covered 
100J cmftrad 

100S oo.,ered 
100J CSHWNd 
100S OOftl"ed mile.., ...... !a 1n toroe. 

100S ooverap fOf" routine annual physicals and 
1-untsat.lona, PAP ••n, wll babJ and clh11d ...... 

Neaber pays $10 a .,1s1t. at hospital tor 1n or out-of-area 
_.pncl• <•l'Nd 1t lldlllt.t.ed to boapital.) 

Me■br paya t1 a pr•crlptian at pal"t.lcipat.1111 
phar■aci•. $2 at. mn-part.1c1pat1ns phara.-: ia When 
ordered llr Plan, Nferral or •r&•nCJ physician. 

100S co.,erap in N■i-prl.,.te room for 70 da7s in a 
calendar year, when under care of Range Mental H•lth 
Center. 

100S OOYerap for 20 .,iaita pr calendar year, when 
1,11der can of Jlanp Mint.al Health Center. 

1001 co.,.,.... to benefit. 11■1t. for T3 days per calendar 
:,ear when under aare of lanp Mint.al Bealt.b Cent.er. 

lo 11■1t. vben undr oar. of Ian&• Kent.al Beal t.h Cent.er • 

,oos COY&t'ap GD Nfttal or purcha• of durable 
•cau1PMnt. llben pNacribed bJ plan physician. 

llaer1•11CJ phJa1o1• and lnpat.ierrt. and Out.patient 
1Dap1tal NMioea •""d u 1n ... a. 

1.1■1t.ed dental bemtlt.a ••1lable. Contact. plan ornoe 
tor dllta11a. 

llo reat.r1ct.1ona • 

t'\111 P1• lewl of bemflt.a 1t 1n P1• a...,1• ...... 



Gll'>OP IIF.lLTR Pl.All 
DC. 

100j coverage in eelll-printe rooa ror at leaat 365 daya. 
1001 ooYered 
100'i ooveNd 
100j oovered 

100j covered 
100j oovered 
100j covered llhile coverage ia in rorce. 

100j coverage tor health evaluations (except to obtain 
e■plopent or insurance), well baby care, 
1muniut1ons, and alleT'U testing, t.Nataent and ahota. 

100j coverage 

Member pays $2.00 a preacript1on tor up to 3'I days 
supply or drugs included 1n GHP ton1u1ar,. Pban1aci• 
available in all GHP centers. 

Available at GHP coat when purchased at GRP centers in 
Metro area. 

100j coverage by GHP Mental Health Depart■ent up to 
30 days a contract year. 

Psychiatric care when provided or rer.-red bJ GHP st.arr 
coverage limited to 20 visit.a per year at a aember cost 
or $10 per visit. 

80j in-patient coverage tor 73 days while covered and 
when autboriud by GHP ■edical director. 

100j out-patient coverage. 

901 tar skilled raaraing care, rental or purchase ot 
durable ■edical equipment when prescribed by GBP 
physician. Ro maximum. 

For ■edical eaergency, 100j coverage tor inpatient 
hospital. CNtpatient hospital 801 ooverage tor ■edioal 
and ■i.ac. services. 

Prevent! ve dental care tor. children to age 12. CIIP 
■-ber M.Y aelect aeparate GHP dental ooverage dw-1-. 
annual open enrollment period or u a new •ployN. 
Accidental injury to aound natural teeth 111\en •re 
provided bJ GHP. He■ber pays lab char1es. 

llo restrictions. 

GHP provide• oonveraion to a DOn-croup BK> 
-■benhip 1n GHP. 

HK) HIHNESOTl 

100j coverqe in seat-private roca ror unlimited days. 
100j OOVeNd 
100J OO'HNd 
1001 oovered 

100J ooveNd 
100j oovered 
100S covered while coverage is in force. 

100J coverage tor routine phJsicala, well babJ care, 
laal.l'lizations and allergy treatment when coordinated 
by Htoe phJaician. 

Member pays $15 a visit, waived ir admitted tor same 
conditions within 211 houra or visit. 

Member pays $2 per preacripticn at RK>K 
participating pharaaciu. 

Discount tor glasses at RHCM participating prescription 
cent.era. 

Member pays 20J a day, up to 73 days a caltl\dar year. 

Member pays 20J a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20J, up to 73 days a calendar year. 

Member pays 201 a visit (not to exceed $10) up to 30 
visits a calendar year. 

100J ooverage tor rental or purchase ■edioal equipmmt 
vhen prescribed by a pri■ary care Ht04 physician •. 

100J coverage or tirst $10,000; SOJ or balance up to 
$250,000 a ■eaber •ch y•r tor •ergency oare. 

lo coverage tor routine dental care. Accidental injury to 
natw-al teeth tar initial aergency visit cnly 1a oovered 
100J when coordinated bJ pri■ary care HI01 
pbyaioian. 

100S coverage vith exception or non reconstructive 
oonaenital anoealies in dlildren over 16. 

lncUvidual oo■prehenahe, ujor aedical oonversion 
oontract thr°"lh Blue Croaa/llue Shield or Kinnesota. 

---- -~· ... -- --· ... - . ---~-



MEDC!lffll U.U.1'1 
PL.II 

nmu.n IITIL n&Ln 
fUII 

MID Cllffll 111d nmu.rr IITIL Plana ._,.. _.pd - .. later lmM=hu" tor apecit1o mftrqe. 

100J cxn•race in Nld.-Pn•te roca tor 1111Ua1t4d daJ•• 
100f covered 
1DOS aonred 
100J conNd 

100S aovered 
100J CO'Hred 
100S aoftred llhile mftra&e 1a 1D tcroe. 

,oos mwrace t.- llhJaical n:allinaUona (ucept. rcr 
.. ployaent or imuraooe) and wll babJ caN, 
iamuationa, and allero testing and treatamt. 

MllabC" pays $15 a Visit, •iwd it adllit.ted tor aa• 
condition v1th1o 2- boun. 

Member p-,a up to $2.50 a p.-.or1pt1on tor 30 d-, auppJy 
( 90 days tor birth oontrol pills) or 100 Wlita vhtobner 1a 
1reat.er, or up to 1000 iasits or 1mulin. 

$50 credit an ere clusea obtained at lenaon'• Optictana. 
011ldrm to ... 1tl ••1 recei 'Ye a aet ot erec].usu r.... 
trva the Benson•• •Udacene• •lectlcn. 

80S aoverage tor up to 60 days a calendar yur llhen 
approved by a plan mental haltb provid!lr• 

Mlltlber pays $10 a TS.it to a uxiaua ot 30 Yiaita a :rur 
vhm approved bJ a plan aental balth prOY1der. 

SOS aowrage tor up to 15 1n-pet1•t daJa a al•dar 
year wb• appro-.ed by a plan chellic:al dependency coUDNlor. 

Out-patient treat.amt tor aloohol1• and cbelliml 
dependency COYered u any other Hntal condition. 

80S CO'ferap up to $2,500, then 1001 to $250,000 tW 
aabulance, private dut:r imrainc, prosthetic devioea and 
durable ■edical equipeent; 10DS co•erap tor blood. 
lo COftrqe tor chiropractor unl•s Nf...-.cl bJ pl• 
phyaiciau. lo co'ferap tor ouatodial oare. 

100J coverap 1t referred bJ ICHP phfa1o1an; DD Gt.her 
co•erage except 80J GOffrqe ot tint. tz,500, Ulan 
100J coverap up to $250,000 tor __.,ellCJ t.reataent.. 

IOS cxtftrqe tor t.Nataenl. to .,.,..4 mtural teeth, cit.le 
to aocident if treated vithtn •ix aontha or aocident. 
lo other ao•eraa• nen it mapitalised. 

lo rwatr1ct1ana. 

U'.Nuinins in N"ioe &Ne ICHP PNY1daa aomeraton to 
DClft-voup BIil -berabip in ICHP. Mllabera leawtnc 
area ur • lect a oon•era1on plan anUable throulh 
lorthwatern lat.tonal Lit• Ina. Co. 

100S •"race 1D Na1-prhate rooa tor unl1111ted days. 
100S OO'HNd 

1001 CDftNCI 
100J OO'Hrff 

100S ao"NCI 
100j CO'Hred 

100S ao"red vbile mnrace 1a 1D tcroe. 

1DOS aoftra&e tor ...»ut11a llhr•i•l• (eiroept tor 
•plo,-nt or 1muranoe), e,- and beartnc eHa, 
S-uniut1cna, alhra, inJecttana aid 111111 babJ care. 

Mlltlber pays $25 a Yia1t, •iwd 1t adllitted v1t.hin 211 
boura ot -.i.u.. 

.. 
Mlab_. ,.,. up to t2. 50 a prucr1pt1an er refill tor a ]II 
daJ aupplr llhen preaor1bed bJ plan phyatotat. (3 11C111th 
aupplf ot birth control pills), and purchased at IEHP 
pharuo7. 

tso cNdit tbrouah Benson's' Target I Of' Dayton •• tovar-d 
e,- &laas• or contact.a (Her, two Jean) provided therw 
1a a preacriptian mance. 

Meaber peys $20 a day, aad11ua 30 days· per 
contineaent. 

Ind1Yitbal theraPJ: ...t,.,. pays $10 a 'f:lait., uxiaum 50 
Yiaita a year. ra■ily therapy: Maber pays $15_a year. 
Gl"Oup ther-aPJ: Mllber pays $5 a Nuion, au1aua 50 
Yisits a year. 

Mlaber paya $250 an adlliHian. 3tays ot mre than 21 
dlQ'a aed adYance appro'flll of BHP. T3 days per year. 

Meatier para $100 a treat.amt procraa. 

IDS co-.era• up to $1,500 then 100J up to $250,000 
tor dllrable INd 1cal equ111111nt, ubulance, prosthetJ. c 
dniou. 100J coverap tor blood. · 

Aaut.e __.,ency a..-.tce in a.-. and Mdioallr neceaaarr 
.... •t or area ooffred at IIOJ up to $1,500, then 
1001 up to $250,000. 100, oo-.erqe 1t Nternd bJ Plan 
phratcun. 

IOJ .,.,...... t.o rHtore .,und teeth u result or 
aocident lllhioh occurw lltlUe plan •aber. lo coverap 
tor dantal boap1tal11at1an •leas Mdtoally Mceuary. 

lo Natrictima. 

Four imurance mnffraian optima .,ailable throueh 
lorthwatem lat1onal Lite Ina. Co. 



PB'fSICURS BULm 
PUN 

10C)j coverage in aem1..privat.e roaa tor mlimited days. 
100J oo•ered 
10C)j conred 
100J oonred 

10C)j conred 
100J oovered 
10C)j covered lotlile coverage is in force. 

10C)j coverage tor routine beal tb exam (except for 
employment or insurance), vell child aare, 
i•uni~ations, injections and allerg abota. 

Member pays $25 a •isit for emergency room and out
patient services through any participating hospital; 10C)j 
coverage for scheduled out-patient surgery, diagnostic 
tests and therapy tor Illich no facility charge 1a ude or 
when admission tor aa_me emergency oondition occur-a 
vitbin 24 boura. 

Member pays up to $3.50 a prescription or refill tor up to 
34 day aupply; Of' $3.50 tor a 90 day aupply or oral 
contraceptives. 

Discounts for eye glasses are available through 
participating optical centers. 

PHP requires member be evaluated in advance by PHP ■ental 
health designee (\.llle:ss an emergency) before beginning 
or contiBJing in- or out-patient treatment for mental health. 
Plan provides 80J of necessary in-patient hospital and 
■edical expenses vith a 73-day limit a calendar year. 

Member pays $10 each out-patimt Yisit, up to 30 Yi.sits a 
calendar year. 

Same coverage as above. 

80J coverage tO!l' eaergency ambulance t.o nearest 
hospital, printe duty nursirg, apecinc prosthetic dnic• 
and durable ■edical equipment llhen appl"Oved in 
advance in writing by PHP. 10C)j coverage for blood 
coordinated with blood bank, and physical and speach 
therapy when approved in advance by PHP. 

10C)j coverage tor referrals it approved in adnnoe bJ 
PHP. 80J of first $2,500 then 100J up to $125,000 a 
••ber tor e■ergencJ treat■ent each calendar year. 

IOJ ooHrage tor treat■ent or aound natural tfftb due 
to accidental injury it ireat■mt 1a received within aix 
110nths of accident. 

lo restrictions except tor congenital ana■aliee that bave 
been diagnosed or tor Illich the ■e■ber received 
treat■ent or vu aware of prior to enl"Oll■ent in PHP. 

It NMinirc in the ••"icinc aru, benefit.a ,...in \.he 
aaae except tor oo-pay■ent ot: $3 per otrioe Ti.sit 
(except tor preventiYe benefit.a) $15 tor eye exau, and 
20J for tbe nrat $2,500 ot in-patitnt hospital UJ)enHa 
per contine■ent. ,._bera leaYing the area ■ay •lect 
one of the tlitual of Ollaha oonvera1on plana. 

SHlRE BElLTH PL&II 

10C)j coverage in semi-private room tor unlimited days. 
100J oovered 
10C)j covered 
100J OO'fered 

10C)j covered 
100J oo•ered 
10C)j covered llhile coverage 1a in force. 

10C)j coverage tor physical exam, eye uau, well child 
care, 1mam1:r.at1ons, 'WOlimtary taai lJ planning, int.-tUU.y 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treat■ent. 

Member pays first $10 at SHARE facility. lt non-SHARE 
facility, SHARE pays 80J of first $1000, 100J 
tbereafter. $10 .,.ived if admitted within 211 hours. 

Member paya up to t2. 50 tor 100 pills or 30 day supply, ~ 
llhichever 1a less, (3 month aupply of birth control pills) 
when purchased frca participating pharmacies. 

Available at a aubstantial discount through SHARE. 

Member pays $15 a day, •xmum 30-day confinement. 
In-patient services in a residential care facility tor 
emotionally handicapped children for up to 30 days a 
calendar year, ■ember pays $15 a day. 

Member pays $5 a Yi.sit, up to 20 visits a calendar year 
tor out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/or treat■ent. 

Member pays •5 a day, up to ,20 •isits a calendar year for 
drug addiction or alcohol treatment. 

' 
Supplemental bmenta covered at 80J. Services include 
private duty nw-ain&, oxygen, and ■edical supplies. 

SR&RE pays IOJ or tirat $1,000 in charges, 100J 
there& ft.er. 

Pr.-,enth• dental care tor children undr age 12, tor 
otrioe calla, euas, cl•nings and nourides, at 1630 
University lYe. Dental Clinic. 

llo restrictions. 

Available throu&h SHARE at aaae level or benefits tor 
peraona reaiding in the aervice area. Scheduled bw1et1t 
pr01raa available for non-residents. 



DIXf&I. PLAIS 

Dll.Ti DENTAL PLAII 
a, HDIN?SOT.l 

Cowenp A 
legular- Diagnoat1e I 
Preventive Senic• 

leiabursed at BOJ or charge when 
HrYice 1.s perronaed by a 
part1c1pat1r-. dentist. 

CoHrap I 
ICUl.,. I lleatoratlw 
Set-Y1oa 

•ubursed at BOS or eharp wh.n 
,.,.rona.s by a parUc1pat1nc dent1at. 

Coftrac• c 
ProatheUca 

Jleiabuned at SOS or ehar&e when 
■VYice 1a pwtol"Md by a 
part1c1pat1r-. dent1at. 

cow.rap i 
Orthodaatio• 

leiabuned at BOS ot cbarp •• 
■9"1ce 1a p.-tonaed by a 
participating dentist. 
Coverap liaited to •111:ibl• 
dependent ehtldren 111ea I thl"Oup 11. 

NS.See llan•ma 

Benet1ta payable on ooverp I and 
conrqe C are aubJect to a 
coabined $25 deductible per 
Oflerap 7ear. (JulJ to JulJ) 

$1000 aaxi■ua be,ent per ooverqe 
year (July to July) payable an ueh 
covered peraon. 

GIIOUP HEALDI 
Pl.Al, llC. 

C:overap A 
Regular Diagnostic I 
Preventive s.r-ric• 

100j mverqe throu&h GIIP dental 
tacil1t1u. 

C:0Yerac• I 
llqular I leatoratlw 
Ser'llca 

BOJ ooverac• tllroup GIP dental 
tacil1Uu. The 201 co-pa,-nt on ' 
n111nca 1a wabed an.er tlllO 
continuc:ua J•ara or pruau ... dmtal 
oare at GRP. 

Coverap C 
Proatbet.iu 

50S ooYeraa• Ulrou&h GIIP dental 
tec111t.1u. 

Qwerac• D 
Ol"UaodoaUoa 

ProYicled at IOJ or aharp~, tbrouah 
deaipat.ed GHP dent.al at.arr, to 
dependent abtldren while under .. e 
19. 

t1,aao annual -.zilla ...,_nt an 
orthodontica. 

IUa• lllMOUa 

• deductible. • MXillua CID 
ODWeraau &, I_. C. 

Gll>UP BUL'TB USCX:I&Tl01 
at II NIIIIIISOT& 
S. la&er bNobUN f• apectrlc 
oowerap. 



ll>SPITAL SERVICES 

GENERAL ltHISSIClfS 

NERVOUS, MENTAL AND TBI' 

CHDllCAL DEPENDDlet• 

N&1EIINM 

OJT-PlTIDff 
D£RGENCI!S 

PHYSICIANS' SERVICES 

S~GERt 

ANES'ffl~IOLOGr 

ll>SPITAL '1SITS 

MENTAL REAL'ffl 

I-RAY &ND 
LABORlTCllY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEaJS 

Pllf3CRIPTIOIIS 

NAJOII tEDICAL 

SIVIC! Clln!llS 

BLUE CROSS .IJID ILU! 
SHifl..D CE HIIIMfSOTA 

Pull conrage in aelli-,rinte rom tor 365 daya. 
Thu u alb Ject to the requirements or the AWARE 
prograa in the Mn CitJ Het.ropolitu area (aee 
aeparat.e brochure). 

Services tro11 a licensed hospice will be covered 
whenever available. 

Full coverage in aelli-,rivate room tor 10 days. 

Pull coHrqe 1n Nld.-Printe rooa ror 73 days. 

Pull coverage In Nld...pri•ate rooa prodded 
oont.ract la in torce at date or dellverr. To tbe 
extent or availability, confinement in a licensed 
birthing center also will be reillbursed. 

Pull oonrqe tor tint Yi.sit tor eligible Helical 
eaergencr; accident care vitbin 72 hours ot 
accident; and Id.nor aurgerr. 

Benefit is 90j or the us1al, customary and 
reasonable t• but vill be subject to requirements 
or the PHYSICUN' S &WARE program as soon u 
aftilable. 

90$ or the usual, auatomary and reasonable tN. 

$15 tor first dar. 

$5 a day r_or next 3611 days. 

lecesaary consultation tees under Major Medical. 

80j or first tT50 

Remainder covered under Hajor Hedieal with 80$ 
paid to an annual out~t-pocket cost or $1,000 per 
employee or $1,500 per tud.ly; 100J thereafter. 

Up to t100 a ,ear. 

lemainder wader Major Medical. 

Pull coverage of the uaual, aust.omary and 
reasonable tee provided contract is in force at 
date or delivery. 

IOS paid under Major Medical when incurred tor 
diagnoala or treat.amt ot illness or injury. 

See Major Medical description. 

80$ paid mder Major Madical. 

See Najar Medical dacription. 

t100.oo calendar year deductible per person. 

IOJ reillburaeaent on ezpen_se exceeding the 
deductible. 

tsoo,ooo •xillua. 

Pl••• aee aeparate brochures tor intor,aation on 
•cond opinion auraerr and allblalatory proara■• 

IIULU'ffl 
(218) '722-3371 
sr. Cl.OUD 
(612) 253-8300 

IUN'tATO 
( 507) 3115---06 
'NIM CITIES 
(612) 1156-5090 



KDINESOTA IIJTtJAL/11011111WESTEJlf IATIOIIAL LIP'! 

OfflOIIAL lll>ITIOIIAI. DCPLO!IZ, .!PCJUS 111D DEPENDDIT un JNSUIIMC:Z 

1. ldd1t1onal Dlployn ·Lit• I111urance aay be applied tor ln aaounta ot $1,000 or IION up to t15,000. laplorea who ha•• 
$15,000 additional Ute er -aso brine their total uount. or llddit.lanal Uta iMurance • to t15,000, ur abo apply tor 
additional Wlitll ot t5,DOO each. The IIUUIU■ add1t.1onal ••PlOJN 11t• laauranoe aftilabl• 1a $105,000. 

locldental Daath and Dua~mt. - 1f an flllPlor- di• bJ accident. c2• hour ooverac•> the uount or Ure lnaurance 
doubles. 

laplo,ee• becaai~ totally and pel"llanently d!aabled prier to •• 70 -, apply tor oontlruatlan ot their Ure 1naurance 
without t'Urthar pre■ia. It appro,red, tba lit• lneuranoa ,--1m 1D toroa until ... TO. 

Satl•t•torY ffideno• or imurabUU.y aa.t be tunaiabed tcr all amunta or add1tiana1 aaplOJ• Ure lmw.nca. the 
table or rat• per t1,000 1a abolm below.• 

z. 3pau• Ute tmurance.., be applied rcr 1n an a■ount mt. to ~ 50J or Uwt total Uta lmuranc:e OOftraC• ceM"iad .,, 
tbe eaplOJ... (lat• per $1,000 ahom bal011•.) Sat.iatacl.Clt'J nicleDoe or 1murabil1tJ aust. be tumiahad fOf' any aaount. 
or 1pau• Ute 1na ......... 

3. Dependents Ute imurance or $3,000 .., be applied tor bJ the nploJN tor hu spouN and .ch depmdent child C•ch 
ctlild troa 1• dQs to 6 aonttut $100, ther•tt.er $3,000)o Prior to ace 70, an add1t1onal aaount or $3,000 accidental 
death and du■e■bera•t. 1muranca 1s included on the l1t• ot tha 1pouN. n. table or rates per fa■ily based ~on the 
... ot &be aaplOJ• 1s abolln below.• 

un: DSUIUIICI Cl)Sl' l'ii 2-wt:ii iai r::aae• 

Attained .Ip 
or Daplcr,• 

Or- SpauN 

Ond• 30 
30 - 311 
35 - 39 .., ---

Opt.tanal l'apla,.e 
GI" 3paaN Lite 

,.. .,.000 

•• CM 
.06 
.09 
.13 

n,ooo 
Depa,dent J.1te 

Atta1Md A&e 
Of laplOJ .. 

GI" s,au .. 
~ ... , 
50 - 5' 
55 • 59 '° ... p 
65 • 69 

sr. PAUL I.IP! IJISUIUNCI CCJHP&Jff 

Opt.ianal DlplOJ• 
Or !pause I.it• 

,_. .,.000 

• 017 
.21 _.., 
.61 

1.25 

n,ooo 
Depmdent Lite 

•• 60 
.93 

1e29 2.,, 
3.a, 

10::IDENT llCD SICKNESS IHDEMNm (1st.day accident - 8th day aiCllcneu - 26 weeks) - Jlequira mdanoe or insurabiU.ty 1r 
application 1a ■ade after first. 60 days ot eaploy■ent • 

.&ocident and Sldcneu Indema1t.J -., be applied tor bJ the eaploJN 1n the aaaunts u follows• it the ■anthlJ tla,en.t does 
not aaaeed 66-2/3 ot the ■ontblJ •181"J. a:>11: lo benefit 1s payable vh• •ll&ibl• tor Worker'• Coapensation baner1ta. 

Manthl:z Benent C:C.t Per 2-W"k PaJ: Period MDnthlz Bene n t Cost Per- 2-Week Pa! Period 

$300 tz.70 • 800 $7.17 
•oo 3.59 900 I.OT 
500 '·" 1000 8.97 
600 5.,39 1100 , .• 
TOO 6.28 

LCIIG '1'EJIM SAL.Ill a>NTIIUMC! DIS&BlLITt - ll•J• require■ nldenae ot tmurabillty. 

1'b1s ooHnp 1s ••1labla to certain •ployeu baaed IIPOll uuual •larr. Coat per t50 ot ooHra&• - t • 59 per 2-vnlc pay 
period. Coet. par t100 or aov.rap - .,. ,a ,-- 2 .... 1c PIIJ period. · 

.&a:IDDT& DE.118 AID DI~IEJIMEJff DSUIMC:Z - Up to t15,000 ot -.anp• aftilabla v1thout. n1denoe or lnaurability. 

1'bia oov.rac• 1s na1lable 1n unit• ot ts,oao. an eaplOJ• .., apply rw aaount• tro■ ts,ooo to t100,000 <as•• 61-10, 
t5D,OOO). It 1s also a•1lable to a apauN 1D mita or t5,000 to • ■uiaua ot t25,000 (but. not aore than aaount purchued 
br eaplOJN). n. rate• tor a $5,000 11Dlt 1s t .15 ,_. 2-wek pay ,.-1od. 

ll>TI: It both huaband and vita are aploJed br tbe State, u,-, an each •11&1bl• to apply tor the Optional Lite (Nlmtaot.a 
•t•l 111d lorthvest.e"' llatlonal) and the &ocident.al Daat.h and Dlae■b.,...,t lmuranc• (St. Paul Ure Inaurance Coapany) 
Nnet1ta u •PloJ••• but t.haf .., not. imUN aacta other tor t.be dependant benetlta. 

• 1015/13 rat.ea aot anllabl• a t.t.u ot UIS. prtat.1111. 





State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 

October 3, 1983 

Senator Tom Nelson, Chainnan 
Legislative Commission on Employee Relations 
23E Capitol Building 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

444 Lafayette Road 
St. Pauls Minnesota 55101 

(612) 296-2616 

Please find enclosed the 1983-85 negotiated collective bargaining 
agreement between the State of Minnesota and the Association of Health 
Treatment Professionals. This contract covers all employees of state 
bargaining unit #13, Health Treatment. 

The Agreement has been ratified by the members of the bargaining unit 
and has been formally executed bytheexclusive representative and the 
Commissioner of Employee Relations. 

Also enclosed are summaries of the economic costs and the salary/fringe 
benefit provisions of the contract. 

Thank you for your consideration of this Agreement. 

Sincerely, 

~~.z:;;;LL~ 
Lance Teachworth 
State Labor Negotiator 

cc: Corrrnission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

ASSOCIATION OF HEALTH!REATMENT PROFESSIONALS 

SALARY 

General Wage Adjustment 

Other 

7/1/83: 
7/1/84: 

4.25% across-the-board 
4.25% across-the-board 

Provided inequity adjustment for the class Veterinarian through 
placement on the salary grid. 

Maintained current progression and achievement award systems 
(achievement awards are one-time non-recurring payments). 

INSURANCE AND BENEFITS 

Changed eligibility for state-paid insurance so that employees working 
between 50%-75% time receive one-half of state's insurance premium 
contribution. 

Continued existing insurance benefits and deductibles, except that 
outpatient nervous, mental and chemical dependency treatment was changed 
as follows: 

Old Plan 

-Reimbursement at 80% of 
charges until employee 
has incurred out-of-pocket 
expenses of $1,000 lifetime 

-100% reimbursement for all 
charges after $1,000 life
time out-of-pocket 

New Plan 

Same reimbursement schedule, 
but employees must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the Blue 
Cross/Blue Shield premium, and 90% of the BC/BS premium for dependent 
coverage. Employees must pay the difference for higher priced carriers. 

Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 
b) Physician's Aware. A preferred provided plan covering physicians. 

Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% 
co-pay). 



Added additional categories of state-paid term life insurance of: 
1) $30,000 for employees earning $30,001 to $35,000 per year 
2) $40,000 for employees earning over $35,000 per year. 

Dental insurance: no changes, state continues to pay premium for 
employee coverage and one-half of the dependent premium, not to exceed 
the Delta Dental rate. 

Added two additional vacational 
1) Employees with 25-30 

years of service 
2) Employees with more than 

30 years of service 

accrual rates: 
increased accrual from 8 hours 
to 8½ hours per pay period 
increased accrual from 8 hours 
to 9 hours per pay period 

Increased vacation accrual cap from 240 hours to 260 hours. 

Department of Employee Relations, 9/29/83. 



I. Bargaining Unit Composition: 

Unit 13 - Health Treatment Professionals 

II. Exclusive Representatives: 

Association of Health Treatment Professionals 

I I I. Fiscal Analtsis: 
Biennial 

Cost Item Biennial Base New Monel 

Salary $5,593,102 $442,409 

FICA+ Retirement 665,716 67,632 

Insurance 272,266 26,508 

TOTAL $6,531,084 $536,549 



AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

July 1, 1983 - June 30, 1985 
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PREAMBLE 

This Agreement is made and entered into this ~.ll_; day of (J)e:z;: 1983 by 
and between the State of Minnesota hereinafter referred to as the EMPLOYER and 
the Association of Institutional Dentists, hereinafter referred to as the 
Association. This Agreement has as its purpose the promotion of harmonious 
relations between the parties; the establishment of an equitable and peaceful 
procedure for the resolution of differences; and the establishment of rates of 
pay, hours of work, and other conditions of employment; and to express the 
full and complete understanding of the parties pertaining to all terms and 
conditions of employment. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE I 

"RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees in the following classifications: 
Buyer Pharmacist, Chief of Pharmaceutical Services, Chief of Service, Dental 
Services Chief, Dentist, Drug Utilization Review Director, Pharmacist, 
Pharmacist Clinician, Pharmacist Hospital, Pharmacist Hospital Senior, 
Pharmacist Senior, Pharmacy Surveyor, Physician, Public Heal th Physician 1, 
Public Heal th Physician 2, Staff Physician, and Staff Physician Senior are 
included in the unit certified by the Bureau of Mediation Services, Case 
Number 80-PR-1301A. Part-time, seasonal, or temporary employees working the 
lesser of fourteen (14) hours per week or thirty-five ( 35) percent of the 
normal work week in the employee's bargaining unit and who are employed less 
than sixty seven (67) working days in any calendar year are excluded from the 
above bargaining unit and this Agreement. Managerial, supervisory, 
confidential and physicians compensated pursuant to M.S. 43A.17, Subdivision 4 
are excluded. 

Section 2. Disputes. Assignment of newly created classes to the bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minnesota Statutes 179.71, Subd. 5(j). 

ARTICLE II 

MANAGEMENT RIGHTS 

It is recognized that, except as expressly modified by this Agreement, the 
Employer retains all inherent managerial rights necessary to operate and 
direct the affairs of the Employer and its agencies in all its various 
aspects. These rights include but are not limited to: the right to direct 
the working force; to determine policy, functions, and programs; to determine 
and establish budgets; to plan, direct and control all the operations and 
services of the Employer; to determine the methods, means, organization, and 
number of personnel by which such operations and services are to be conducted; 
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to utilize technology, to assign and transfer employees; to evaluate 
employees; to schedule working hours and to assign overtime; to determine 
whether gocrls or services should be made or purchased; to hire, promote, 
demote, suspend, discipline, discharge, or relieve employees f°or legitimate 
reasons, to make and enforce reasonable rules and regulations; and to change 
or eliminate existing methods, equipment, or facilities. 

Any terms of employment not specifically established or modified by this 
Agreement shall remain exclusively within the discretion of the Employer to 
modify, establish or eliminate. 

ARTICLE III 

ASSOCIATION RIGHTS 

Section 1. Association Representatives. A written list of association 
representatives and other officers and representatives shall be furnished to 
the Employer immediately after their designation and the Association shall 
notify the Employer of any changes, provided that the Association shall not 
designate more than one representative for each department. 

Section 2. Association Activities. With advance notice to the employee's 
immediate supervisor, the Employer agrees that during working hours, on the 
Employer's premises, and without loss of pay, an Association Representative· 
shall be allowed reasonable time to post official Association notices, 
distribute Association newsletters, to transmit communications authorized by 
the Association to the Employer and to present grievances as are required for 
the administration of this Agreement provided this activity does not interfere 
with normal work duties. If the performance of these Association activities 
entails travel by the Association Representative to another state facility, 
such travel cost shall be borne by the Association. 

ARTICLE IV 

PROBATIONARY PERIOD 

Section 1. Definition. "Probationary period" is a working period during 
which an employee is required to demonstrate fitness upon an appointment to a 
position. 

Section 2. Duration. All unlimited appointments, either initial or 
promotional, to positions in the classified service except appointments from 
layoff lists shall be for a probationary period of 1,044 straight time 
compensated hours. The probationary period shall exclude any ti.me served in 
emergency, provisional, temporary, or unclassified appointment. 

If the Appointing Authority decides that an employee cannot successfully 
complete the probationary period as provided above, such employee shall not be 
certified. However, if in the opinion of the Appointing Authority an 
extension of the probationary period could result in successful completion of 
the probationary period, the Appointing Authority and the Association may 
mutually agree to a limited extension not to exceed 520 straight time 
compensated hours. Employees who began a probationary period prior to 
commencement of this Agreement shall complete that probationary period based 
on the provisions existing at the time of their appointment. 
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Section 3. Terminations During the Probationary Period. Probationary 
employees may be terminated at any time during the probationary period. 
Permanent employees who are serving subsequent probationary periods and are 
not certified for permanent status shall have the right to return to the 
position in the former classification and ·seniority unit. 

Non-certification of employees pursuant to this Article is not arbitrable. 

ARTICLE V 

HOURS OF WORK AND OVERTIME 

Section 1. Definition. Hours of work are defined as those hours of the day, 
days of the week, for which the employees are :required to fulfill the 
responsibilities of their professi'onal positions. 

Section 2. Normal Work Period. The normal payroll work period shall consist 
of eighty (80) hours within a period of fourteen (14) consecutive days. 
However, it is recognized that an employee may be required to work varied 
hours, making the maintaining of consistent starting or stopping times or the 
assignment of the number of hours worked in one day sometimes impossible. 
However, insofar as practicable, employees are expected to complete normal 
work within a normal scheduled work day and a normal work week. 

Section 3. Split Shifts. For Pharmacists working under this agreement, split 
shifts shall not be assigned, except in unusual or unanticipated situations. 

Section 4. Hours Worked in Excess of 80 in a Payroll Period. 

A. Pharmacists Only. Pharmacists will receive overtime at the rate of 
straight-time when assigned to a project that is in addition to their 
normal duties and total hours worked exceed eighty ( 80) hours in a work 
period, and shall not be compensated at the rate of time and one-half (1½) 
under any provision of this Agreement. Overtime hours worked shall not be 
paid more than once for the same hours worked under any provision of this 
Agreement. 

B. Physicians and Dentists Only. Compensatory time credit, not necessarily 
on an hour-for-hour basis, may be granted on an individual basis for hours 
worked in excess of eighty ( 80) hours in a payroll period. Compensatory 
time credit shall be liquidated by either time off or cash or a 
combination thereof at a straight time rate as the Appointing Authority 
may elect. 

Section 5. Officer of the Day Duty (OD) for Physicians. Physicians who are 
assigned Officer of the Day duty shall be compensated one-sixth or more of 
his/her straight time hourly rate for every full hour of OD duty providing the 
following conditions are met: 

1. The hospital administration officially scheduled the physician to OD 
duty. 

2. Only one physician in the hospital is scheduled to OD duty for the 
same hours (coverage by contract physicians replaces OD duty). 

3. The scheduled OD hours are in addition to the physicians' normal work 
week. (The physician receives OD duty pay only for those hours. s/he 
does not receive regular compensation.) 
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4. The Medical Director has designated either that the physicia,.~ assigned 
to the OD duty must remain on campus or the length of ti.me during 
which the physician must reach the campus. 

The Appointing Authority may liquidate OD· duty in cash payment or compensatory 
time off as outlined in Section .4 above. 

Section 6. Meal Periods. Employees shall normally be granted an unpaid lunch 
period of no less than thirty ( 30) minutes nor more than sixty ( 60) minutes to 
be scheduled near the midpoint of each work shift. Pharmacists who are 
required to remain in a duty status or who are assigned to perform work during 
meal periods shall be compensated for such time. 

Section 7. Rest Periods. All employees will be granted a fifteen (15) minute 
paid rest period during each one-half ( 1/2) shift. Employees who work beyond 
their regular quitting time into the next shift shall receive a ten ( 10) 
minute paid rest period before they start work on the next shift whenever it 
is anticipated that such work will require approximately two (2) hours. The 
Employer retains the right to schedule employee rest periods to fulfill the 
operational needs of the work unit. Rest periods may not be accumulated. 

Section 8. Call In - Pharmacists Only. Any pharmacist called in to work 
outside of his/her regularly scheduled shift shall be credited with a minimum 
of three (3) hours at the rate of straight time for each call-in. If the call 
in to work assignment and the pharmacist's scheduled shift overlap, the 
pharmacist will be compensated for the call-in at straight time until the 
scheduled shift begins. 

Section 9. On Call Pay - Pharmacists Only. A pharmacist who is instructed by 
his/her supervisor in writing to remain available to work during an off-duty 
period is in an on call status. A pharmacist instructed to be in an on call 
status is not required to remain in a fixed location, but must leave word 
where he/she may be promptly reached by telephone or by an electronic 
signalling device. A pharmacist who is so instructed to remain in an on call 
status shall be compensated for such time at the rate of $4 .00 for each one 
hour of on call status, but such total on call compensation shall be limited 
to a maximum of $16 .00 for each separate twenty-four ( 24) hour time period 
starting at the time a pharmacist is direct to be in an on call s·tatus. 

Section 10. Voluntary Reduction in Hours. Upon written approval by the 
Appointing Authority, an employee may reduce his/her hours from full-time or 
otherwise change his/her employment condition to less than full-time, and may 
subsequently change his/her hours back to full-time with the written approval 
of his/her Appointing Authority. Such transactions shall not constitute a 
layoff or vacancy. 

ARTICLE VI 

LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 
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Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished to the employee in writing by the supervisor. 
All requests for a leave of absence shall be answered by the supervisor 
promptly. 

Section 3. Paid Leaves of Absence. 

A. Court Appearance Leave: Leave shall be granted for appearance before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job 
related purposes other than those created by the employee or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with an employee's official duty, which shall include any 
necessary travel time. Such employee shall be paid the employee's regular 
rate of pay and shall remit to his/her Appointing Authority the amount 
received, exclusive of expenses for serving as a witness, as required by 
the court. 

B. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular rate of pay and he/she 
shall remit to the Appointing Authority the fee received, exclusive of 
expenses. Employees whose scheduled shift is other than a day shift shall 
be reassigned to a day shift during the period of service upon a jury. 
When not impaneled for actual service and only on call, the employee shall 
report to work. 

C. Military Leave: Up to fifteen ( 15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities 
to attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
period of such activity. 

D. Voting Time Leave. Any employee who is eligible to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself /herself from work for the 
purpose of voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her 
immediate supervisor. 

Paid leaves of absence granted under this Article shall not exceed the 
employee's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of Minnesota. 

B. Educational Leave: Leave may be granted to any employee for educational 
purposes. 

C. Disability Leave: Leave of absence up to a cumulative total of one ( 1) 
year shall be granted to any permanent employee who, as a result of an 
extended illness or injury, has exhausted his/her accumulation of sick 
leave. An Appointing Authority may require appropriate medical 
documentation of the illness, injuries, or disability. Upon the request 
of the employee, such leave may be extended. 
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D. Appointing Authority Initiated Disability Leave: If an employee is unable 
to perform the duties of his/her position as a result of mental or 
physical injury, illness, or disability, the employee may be placed on a 
leave of absence for a period not to exceed one (1) year in duration. 

E. Maternity Leave: Requests for maternity leave of absence shall be 
submitted not later than the end of the sixth month of pregnancy of the 
employee and shall be accompanied by a physician's statement indicating 
the estimated date of delivery of the child. Maternity leaves of absence 
shall be granted to all pregnant employees or adoptive mothers who request 
same. Maternity leave shal1 not be considered the same as disability 
leave, and it shall continue up to six (6) consecutive months, and shall 
be reduced by any paid or unpaid leave of absence. Maternity leave may be 
extended up to a total maximum of one ( 1) year by mutual consent between 
the employee and the Appointing Authority. 

F. Adoption Leave: Requests for adoption leaves of absence shall be 
submitted six (6) weeks in advance, if possible, but in no event less than 
three (3) days prior to such leave and shall be granted to employees who 
request same. The leave shall begin on the date requested by the employee 
and shall continue up to six ( 6) weeks provided, however, that adoption 
leave may be extended up to a maximum of one ( 1) year by mutual consent 
between the employee and the Appointing Authority. 

G. Military Leave: Leave shall be granted to an employee who enters into 
active military service in the armed forces of the United States for the 
period of military service not to exceed four (4) years. 

H. Personal Leave: Leave may be granted to any employee, upon request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment except as provided in Paragraph A of this 
Section. 

I. Precinct Caucus: Upon fourteen ( 14) days advance request, leave shall be 
granted to any employee for the purpose of attending a political party 
caucus. 

J. Association Leave: Upon the written request of the Association, leave 
shall be granted to employees who are elected officers or appointed 
representatives of the Association. Annually, the Employer may request 
the Association to confirm the employee's continuation on Association 
Leave. 

Section 5. Cancellation of Discretionary Leaves. Leaves of absence, or 
extensions of such leaves, which are subject to the discretionary authority of 
the Employer may be cancelled by an Appointing Authority upon reasonable 
written notice to the employee. At the discretion of the Appointing 
Authority, an employee may terminate his/her leave of absence prior to the 
previously agreed upon date of expiration of that leave of absence. 

Section 6. Reinstatement After Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in his/her former classification or a 
position of comparable duties and pay in the seniority unit from which the 
leave was granted. Employees returning from extended leaves of absence (one 
(1) month or more) shall notify their Employer at least two (2) weeks prior to 
their return from leave. Employees may return to work prior to the agreed 
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upon termination date with the approval of the Appointing Authority. 
Employees retuming from an unpaid leave of absence shall be returned at the 
same rate of pay the employee had been receiving at the time the leave of 
absence commenced plus any automatic adjustments that would have ·been made had 
the employee been continuously employed during the period of absence. 

ARTICLE VII 

HOLIDAYS 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, and temporary employees shall be eligible employees for 
the purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all employees covered by this Agreement. 

New Year's Day 
President's Birthday 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
One Floating Holiday 

Employees shall receive one ( 1) floating holiday each fiscal year of the 
Agreement. The employee must request the floating holiday at least fourteen 
( 14) calendar days in advance. The supervisor may waive the fourteen ( 14) 
calendar day advance notice where staffing needs permit. The Appointing 
Authority may limit the number of employees that may be absent on any given 
day, subject to the operating needs of the Appointing Authority. Floating 
holidays may not be accumulated or paid off. 

When any of the above holidays fall on a Saturday, the preceding Friday shall 
be observed as the holiday. When any of the above holidays fall on a Sunday, 
the following Monday shall be observed as the holiday. 

· If any one of the above holidays fall on an employee's regularly scheduled day 
off, the Appointing Authority may schedule an alternate holiday or pay such 
holiday in cash. 

_S_e_c_t1_·o_n __ 3_. __ S_u_b_s_t_it_u_t_e __ H_o_l_i_d_a_y_s. The Appointing Authority may designate 
substitute days for the observance of Veterans Day and Presidents Day for 
those employees employed on an academic school year in the State University 
System. The Association shall be consulted before the academic calendar is 
determined. 

Section 4. Eligibility Requirements. To be eligible to receive a paid 
holiday, an employee must be in a payroll status on the normal work day 
immediately preceding and the normal work day immediately following the 
holiday. 

Section 5. Holiday Pay. Holiday pay shall be computed at the employee's 
normal day's pay (i.e., the employee's regular hourly rate of pay multiplied 
by the number of hours in his/her normal scheduled work day), and shall be 
paid for in cash. 
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Section 6. Pro-rata pay for Part-Time Employees. Eligible employees who 
normally work less than full-time shall have their holiday pro-rated on the 
following basis: 

Hours that would have been worked 
during the pay period had there 
been no holiday. 

Less than 9i 
At least 9!, but less than 191 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59! 
At least 59½, but less than 69½ 
At least 69!, but less than 79½ 
At least 79½ 8 

Section 7. Work on a Holiday. 

Holiday hours earned for each 
holiday in the pay period. 

0 , 
2 
3 
4 
5 
6 
7 

A. Pharmacists. Any pharmacist who works on a holiday in accordance with 
his/her regular schedule shall be paid in cash at the pharmacist's 
straight-time rate for all hours worked in addition to holiday pay as 
provided for in Section 3 and 4 above. 

B. Physicians or Dentists. Any physician or dentist who works on a holiday 
shall be paid in cash at the physician's or dentist's straight time rate 
for all hours worked in addition to holiday pay provided for in Sections 3 
and 4 above, or at the Appointing Authority's discretion, shall be paid in 
cash at the physician's or dentist's straight time rate for all hours 
worked in addition to an alternate holiday in lieu of holiday pay provided 
for in Section 4 above. 

C. Religious Holidays. Any employee who observes a religious holiday or a 
day which does not fall on a Sunday or a legal holiday shall be entitled 
to such time off. Time to observe religious holidays shall be taken 
without pay except where the e1Jlployee has sufficient accumulated annual 
leave or, by mutual consent, is able to make the time up. Employees shall 
notify the Appointing Authority at least five (5) working days prior to 
the leave. 

ARTICLE VIII 

VACATION LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, and temporary employees shall be eligible employees for 
purposes of this Article. 

Section 2. Allowances. All eligible employees shall accrue vacation pay 
according to the following rates: 
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Continuous Eligible State Employment 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

Rate Per Full Payroll Period 

!J working hours 
5 working hours 
7 working hours 
71 working hours 
8 working hours 
8.5 working hours 
9 working hours 

Eligible employees being paid for less than a full eighty ( 80) hour pay period 
shall have their vacation accruals pro-rated in accordance with the schedule 
set forth in Appendix A. 

For purposes of determining changes in an employee's accrual rate, years of 
Continuous Employment Requirement shall include any leave of absence for that 
portion of the child bearing pro·cess where the physician certifies that the 
employee is unable to work because she is disabled and shall not include 
periods of suspension, or unpaid non-medical leaves of absence, that are more 
than one (1) full pay period in duration. This determination shall not be 
used to change any Continuous Employment Requirement determined prior to July 
9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll pericxi following completion of the specified Continuous Employment 
Requirement • 

Employees shall begin earning vacation leave on their first day in pay status 
as an eligible employee. After completion of six ( 6) months in an eligible 
position, employees are eligible for and may use vacation leave up to and 
including the amount earned provided approval is obtained from the supervisor. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
sixty (260) hours. 

Vacation leave hours shall not be used during the pay period in which the 
hours are accrued. 

Employees under a mi.Ii tary leave under Article VI shall earn and accrue 
vacation leave as though actually employed, without regard to the maximum 
accumulation set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two (2) years of the date the employee 
returns to state service from military leave. 

Each Appointing Authority or designee shall keep a current record of employee 
vacation accruals which shall be made available to such employees upon request. 

Section 3. Vacation Charges. Employees who use vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than one-half ( i) hour except to permit utilization of 
lesser fractions that have been accrued. 

Holidays that occur during vacation periods will be paid as a holiday and not 
charged as a vacation day. 
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Should an employee become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave effective the date of the illness or disability 
upon approval of the employee's supervisor. Such notice shall be accompanied 
by a medical statement from a medical practitioner and shall be· given to the 
supervisor as soon as possible, after the 'illness or disability occurs. 

Section 4. Vacation Rights. Any employee who transfers or is transferred 
from another Appointing Authority to positions represented by the Association 
without any interruption in service shall carry forward accrued and unused 
vacation leave, such leave shall be liquidated by cash payment at the 
discretion of the Appointing Authority. 

Any ·employee separated from state service after he/she is eligible to use 
vaction leave shall be compensated in cash, at his/her current rate of pay, 
for all vacation leave to his/her credit at the time of separation. An 
employee shall be allowed to leave his/her accumulated vacation to his/her 
credit during the a period of seasonal or temporary layoff. 

An eligible employee who is reinstated or reappointed to State service within 
one ( 1) year of resignation in good standing or retirement shall accrue 
vacation leave at the same rate with the same credit for length of service 
that existed at the time of such separation. 

An employee who is reinstated or reappointed to State service after one ( 1) 
year but not more than four years from the date of resignation in good 
standing or retirement may, at the Appointing Authority's discretion, accrue 
vacation leave at the same rate and with the same credit for length of service 
that existed at the time of such separation. 

ARTICLE IX 

SICK LEAVE 

Section 1. Eligibility. All employees except emergency employees, 
intermittent employees, and temporary employees shall _ be eligible employees 
for purposes of this Article. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 
leave at the rate of four ( 4) hours per pay period of continuous employment 
beginning with their date of hire until nine-hundred (900) hours have been 
accrued. After nine-hundred ( 900) hours have been accrued and maintained, 
employees shall then accrue sick leave at the rate of two ( 2) hours per pay 
period. 

The Employer shall keep a current record of sick leave earnings and accrual 
which shall be made available to employees upon request. 

Employees being paid for less than a full eighty ( 80) hour pay period will 
have sick leave accruals pro-rated in accordance with the schedule set forth 
in Appendix B. 

An eligible employee who is reinstated or reappointed to State service on or 
after July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the employee's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this Agreement. 
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An eligible employee reinstated or reappointed to State service after one ( 1) 
year but not more than four ( 4) years from the date of resignation in good 
standing or retirement may, at the Appointing Authority's discretion, have 
his/her accumulated but unused sick leave balance restored and ·posted to the 
employee's credit in the records of the employing department provided such 
sick leave was accrued in accordance with the personnel rules or the 
provisions of this Agreement. 

However, an employee who has received severance pay shall have his/her sick 
leave balance restored at sixty (60) percent of the employee's accumulated but 
unused sick leave balance (which balance shall not exceed nine hundred ( 900) 
hours) plus seventy-five ( 75) percent of the nurse's accumulated but unused 
sick·leave bank. 

Section 2. Usage. An employee shall be granted sick leave with 
pay to the extent of the employee's accumulation for absences necessitated by 
illness, disability, pregnancy or pregnancy related problems; by necessity for 
medical, chiropractic, or dental care; or by exposure to contagious disease 
which endangers the heal th of other employees, clients, or the public; or by 
illness of a spouse, minor or dependent children, or parent living in the same 
household of the employee, for such reasonable period as his or her attendance 
may be necessary. A pregnant employee may also use sick leave during the 
period of time that her doctor certifies that she is unable to work because of 
the pregnancy. Sick Leave to arrange for necessary nursing care for members 
of the family or birth or adoption of a child shall be limited to not more 
than three (3) days. 

The use of a reasonable period of sick leave shall be granted in cases of 
death of the spouse or parents of the spouse or the parents, grandparents, 
guardian, children, brothers, sisters, or wards of the employee. 

Employees using sick leave will have such sick leave first deducted from the 
nine hundred ( 900) hours accumulated. Employees having used sick leave and 
who fall below the nine hundred (900) hour accumulation shall again accrue 
sick leave at four (4) hours per payroll period until their accumulation again 
reaches nine hundred (900) hours. 

Section 3. Sick Leave Charges. An employee using sick leave shall 
be charged for only the number of hours he or she was scheduled to work during 
the period of his or her sick leave. In no instance shall sick leave be 
granted for periods of less than one-half ( ½) hour except to permit usage of 
lesser fractions that have been accrued. Holidays that occur during sick 
leave periods will be paid as a holiday and not charged as a sick leave day. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner indicating the nature and expected 
duration of the illness or disability whenever the Appointing Authority has 
reasonable cause to believe that an employee has abused or is abusing sick 
leave. 

The Appointing Authority may also require a statement from a medical 
practitioner if the Appointing Authority has reason to believe the employee is 
not fit to work or has been exposed to a contagious disease which endangers 
the health of other employees, clients or the public. 

The abuse of sick leave shall constitute just cause for disciplinary action. 
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ARTICLE X 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at state 
expense for the effective conduct of the state's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a state-owned vehicle is not available 
and an employee is required to use his/her personal automobile to conduct 
authorized state business, the Appointing Authority shall reimburse the 
employee at the rate of twenty-four ( 24) cents per mile during Fiscal Year 
1982 for mileage on the most direct route according to Transportation 
Department records. The rate for Fiscal Year 1983 shall be twenty-seven (27) 
cents per mile. When a state-owned vehicle is offered and declined by the 
employee, mileage may be paid at the rate of nineteen ( 19) cents per mile 
during Fiscal Year 1982 on the most direct route. The rate for Fiscal Year 
1983 shall be twenty-one ( 21) cents per mile. However, if a state-owned 
vehicle is available, the Appointing Authority may require an employee to use 
the state car to conduct authorized state business. Deviations from the most 
direct route, such as vicinity driving or departure from the employee's 
residence, shall be shown separately on the employee's daily expense record 
and reimbursed under the foregoing rates. Actual payment of toll charges and 
parking fees shall be reimbursed. 

An employee shall not be required by the Appointing Authority to carry 
automobile insurance coverage beyond that required by law. 

Section 3. Commercial Transportation. When an employee 
commercial transportation (air, taxi, rental car, etc.), 
authorized business of an Appointing Authority, the 
reimbursed for the actual expenses of the mode of 
authorized. All air transportation shall be by coach 
gratuities may be included in commercial travel costs. 

is required to use 
in connection with 
employee shall be 
transportation so 
class. Reasonable 

Section 4. Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $16.00 per week for laundry and/or dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Employees assigned to be in a travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals, including a 
reasonable gratuity. 

A. Breakfast. Breakfast reimbursement may be claimed only if the employee is 
on assignment away from home station in a travel status overnight, or 
departs from home in an assigned travel status before 6:00 a.m. 
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B. Noon Meal. For employees stationed outside the seven (7) county 
metropolitan area, the following shall apply. Noon meal reimbursement may 
be claimed only if the employee is in travel status and is performing 
required work more than thirty-five ( 35) miles from his/her· temporary or 
permanent work station and the work-- assignment extends over the normal 
noon meal period. 

C. Dinner. Dinner reimbursement may be claimed only if the employee is away 
from his/her home station in a travel status overnight, or is required to 
remain in a travel status until after 7:00 P.M. 

D. Within the State. Maximum reimbursement for meals within the state, 
including tax and gratuity, shall be: 

Breakfast - $ 5.50 
Lunch - $ 6.50 
Dinner - $10.50· 

Employees stationed in the seven ( 7) county metropolitan area shall not be 
reimbursed for meals obtained in the seven (7) county metropolitan area, 
except when authorized by the Appointing Authority as a special expense 
prior to incurring such expense. 

Outside the State. Maximum reimbursement for meals outside the state or 
on trains, including tax and gratuity, shall be: 

Breakfast - $ 6.00 
Lunch - $ 7.00 
Dinner - $12.00 

Employees who meet the eligibility requirements for two (2) or more 
consecutive meals shall be reimbursed for the actual cost of the meals up to 
the combined maximum reimbursement amount for the eligible meals. 

Section 6 •. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ( $50. 00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two ( 2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE XI 

RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee may be paid by the 
Appointing Authority. 
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When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority may approve the 
reimbursement of all or a portion of the relocation expenses in accordance 
with the provisions of this Article. Employees who are reassigned, 
transferred, or demoted to vacant positions in their state agency due to the 
abolishment, removal to a new location, or removal to another state agency of 
all or a major portion of the operations of their Appointing Authority may 
receive relocation expenses in accordance with the provisions of this 
Article. Employees who are demoted during their probationary period may 
receive those relocation expenses provided in Section 2, Paragraph C and D, of 
this·Article. 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five ( 35) miles or more 
from the employee's current work location or residence or changes in 
residence, whichever is closer, required by an Appointing Authority as a 
condition of employment. The provisions of this Article shall not apply to 
employees who currently commute thirty-five ( 35) miles or more to their work 
location unless the employee is transferred or reassigned to a new work 
location which is thirty-five (35) miles or more from the employee's current 
work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six ( 6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees receiving relocation expenses pursuant to 
Section 1 may be considered to be in travel status up to a maximum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the employee's spouse may be borne by the Appointing 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, 
not to exceed $3,000 may be paid by the Appointing Authority. 

C. Moving Expenses. The Employer may pay the cost of moving and packing the 
employee's household goods. The employee shall obtain no less than two 
(2) bids for packing and/or moving household goods and approval must be 
obtained from the Appointing Authority prior to any commitment to a mover 
to either pack or ship the employee's household goods. The Employer may 
pay for the moving of house trailers if the trailer is the employee's 
domicile, and such reimbursement shall include the cost of transporting 
support blocks, skirts, and/or other attached fixtures. 
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D. Miscellaneous Expenses. The employee may be reimbursed up to a maximum of 
$350 .00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made 
including meals and lodging (such expenses shall be consistent with the 
provisions of Article X (Expense Allowances), or other direct costs 
associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental 
of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 

ARTICLE XII 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of 
this Agreement Group Life, Heal th, Surgical, Medical and Hospital benefits, 
and Dental benefits equivalent to those in the existing contracts of insurance 
and the certificates issued thereunder subject to the modifications contained 
in this article. However, benefits under any particular Heal th Maintenance 
Organization are subject to change during the life of this Agreement upon 
action of that Health Maintenance Organization's Board of Directors and 
approval of the Employer. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 
1) are scheduled to work at least forty (40) hours weekly for a period of nine 
(9) months or more in any twelve (12) consecutive months; or 2) are scheduled 
to work at least thirty (30) hours weekly for a twelve ( 12) consecutive month 
period shall be eligible to receive the benefits provided under this Article, 
except for emergency, temporary, or intermittent employees; student workers 
hired after July 1, 1979, and interns; part-time or seasonal employees serving 
on less than a seventy-five (75) percent time basis. This exclusion shall not 
apply to a part-time or seasonal employee in the classified service who prior 
to April 1, 1967, was eligible for State paid basic life insurance and health 
benefits. However, seasonal employees who were receiving State group 
insurance benefits prior to July 1, 1977, shall continue to be eligible to 
receive State group insurance benefits for so long as they are employed on the 
same basis on which they were employed prior to July 1, 1977. 

Effective October 5, 1983, the Employer will pay, at the employee's option, 
one-half (½) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
employees and their dependents: 1) employees holding part-time, unlimited 
appointments who work fifty percent ( 50%) but less than seventy-five percent 
( 75%) of the time, and 2) seasonal employees who are scheduled to work at 
least 1044 hours for a period of nine months or more in any twelve (12) 
consecutive months. 
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Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for employees and dependents shall be 
available on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, re-hire, or reinstatement with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also ·be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article VI. Vacation leave, compensatory time or sick leave cannot be used 
for the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one ( 1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above for full or one-half Employer contribution may 
nonetheless enroll in such coverages at their . own expense, provided they are 
employed on at least a 50% time basis. 

Section 3. Employer Contribution for Heal th Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of employee and dependent heal th and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Employee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Blue Cross and Blue Shield monthly premium or the total 
monthly premium of the carrier covering the employee toward the cost of 
employee health coverage. 

B. Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of 
ninety percent ( 90%) of the total dependent Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
dependent toward the cost of dependent health coverage. 
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Eligible employees may select coverage under any one of the Health Maintenance 
Organizations, or under fee-for-service health plan, Preferred Provider 
Organization, or any other plan offered by the Employer. A brief description 
of the currently offered health plans is contained in Appendix ·c. Effective 
October 7, 1981, the major medical benefits under the fee-for-service plan 
shall pay 80% of the first $5,000 and 100% of the remainder up to a lifetime 
maximum of $500,000 per person, after an annual deductible of $100.00 per 
employee or $300.00 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

1) The medical/surgical benefit shall pay 90% of the usual, customary and 
reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2) After an annual out of pocket cost of $1 , 000 per employee or $1 , 500 
per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to the lifetime maximum of the 
policy. 

3) In those geographical areas where specified hospitals limit charges in 
accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating 
hospital. 

4) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, 
the Employer will subscribe to and implement that plan. 

5) The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed hospice. 

6) The Employer will contract with the fee-for-service carrier to 
reimburse employe~ costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When an employee has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Heal th Maintenance Organization or the Heal th Insurance Carrier pursuant to 
the provisions of Minnesota Statutues 1982, 176.191, Subdivision 3. 

Section 5. Employer Contribution for Dental Insurance. 

A. Employee Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Del ta Dental monthly premium or the premium of the dental 
carrier covering the employee toward the cost for employee dental coverage. 
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B. Dependent Coverage 

Effective October 5, 1983, the Employer shall contribute the lesser of 
one-half the dependent Del ta Dental monthly premium or the premium of the 
carrier covering the dependent toward the cost of dependent dental 
coverage. 

Eligible employees may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the curr~ntly offered dental plans is contained in 
Appendix C. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible employees (double indemnity applies in the case of accidental 
death): 

Employee's Annual Base Salary 

$0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
$25,001 - $30,000 
$30,001 - $35,000 
over $35,000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Section 7. Optional Insurance. The following optional insurance protection 
may be purchased by eligible employees: 

A. ·Additional Life Insurance. Up to $105,000 additional insurance may be 
purchased by employees, subject to satisfactory evidence of insurabili ty, 
in increments established by the Employer. Dependent coverage of $3,000 
for each dependent and up to one-half ( 1 /2) the principal sum carried by 
the employee for the spouse shall also be available for purchase by the 
employee. 

B. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of an employee's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and the eighth day of a 
disabling sickness. 

C. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the employee's salary, commencing on the 181 st day of total 
disability. 
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D. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
of dismemberment. $5,000 to $25,000 coverage may also be 'purchased for 
the spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 8. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 9. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three ( 3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six ( 6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group insurance program for an additional twelve ( 12) months at their own 
expense at the group premium rates. 

Section 10. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Section 3 above during each year of this 
agreement lasting a minimum of thirty (30) calendar days. The open enrollment 
period shall commence on or before September 1 of each year. For employees 
retiring and entitled to receive an annuity under a State retirement program, 
there shall be an open enrollment period for a thirty (30) calendar day period 
immediately preceding the date of retirement. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
employee's retirement. 

There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimum of 
thirty (30) calendar days and commencing on or before September 1, 1983. 
Changes in coverages shall be come effective on October 5, 1983. 

ARTICLE XI II 

WAGES --

Section 1. Salary Ranges. The salary ranges for employees covered by this 
Agreement shall be those contained in the Compensation Grid attached hereto as 
Appendix D. 

Section 2. Conversion. Effective July 1, 1983, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective classification. 

Employees who are paid at a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement but whose rates 
falls within the new range for their class shall be assigned to the next 
higher step within the new salary range that provides an increase in salary. 
The lowest step to which such employee shall be assigned shall be the step to 
which the maximum of the previous range has been adjusted. 

- 19 -



Section 3. Progression. Employees may receive a one (1) step salary increase 
annually on their anniversary date until reaching the "position rate" in their 
salary range, provided satisfactory performance is indicated by their 
Appointing Authority. The position rate shall be as follows: 

NO. STEPS IN RANGE POSITION RATE 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
6 4th step 
5 4th step 

Beyond the position rate, employees may receive one ( 1) step satisfactory 
performance increases biennially on their anniversary date upon the 
recommendation of their Appointing Authority up to and including the maximum 
salary rate for their class. 

Increases may be withheld by the Employer for less than satisfactory service. 
Increases withheld may subsequently be granted upon certification by the 
Employer that the employee is achieving performance standards or objectives. 

The anniversary date for all persons employed on or before May 30, 1973, shall 
be May 30. For those reinstated from a leave of absence during the period May 
30, 1973, through June 30, 1975, the anniversary date shall be the month and 
date of such reinstatement. For all employees employed, promoted, reinstated 
after resignation or retirement, or re-employed after May 30, 1973, the 
anniversary date shall be the month and date of such action. 

Section 4. Achievement Awards. At the Appointing Authority's discretion, an 
employee who has demonstrated outstanding performance may receive one 
achievement award per fiscal year in a lump sum amount equal to four ( 4) 
percent of the employee's current annual salary not to exceed $1650. In no 
instance during a fiscal year shall achievement awards be granted to more than 
35% of the number of employees authorized at the beginning of the fiscal year. 

Section 5. General Wage Adjustments. Effective July 1, 1983, wage rates and 
salary ranges of employees covered by this Agreement shall be increased by 
4.25% as is reflected in Appendix D attached. 

Effective July 1, 1984, wage rates and salary ranges of employees covered 
by this Agreement shall be increased by 4. 25% over the wage rates in effect 
for these employees. 

Section 6. 
range 78I. 
fashion: 

Inequity Adjustment. The class Veterinarian shall be assigned to 
Employees in the class shall be placed on step in the following 
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Step Before Adjustment Step After Adjustment 

, , 
2 , 
3 2 
4 3 
5 4 
6 5 
7 6 
8 7 
9 8 

Employees who were at step 9 in the old range for 2 years or more on June 30, 
1983 shall advance to the new step 9 effective the start of the first full 
payroll period after July 1, 1983. 

Section 7. Severance Pay. All employees who have accrued twenty ( 20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with less than twenty (20) years 
continuous state service shall receive severance pay upon mandatory retirement 
or retirement at or after age ·65; death; or layoff, except for seasonal 
layoffs. Employees who retire from state service after ten ( 10) years of 
continuous state service and who are immediately entitled at the time of 
retirement to receive an annuity under a state retirement program shall, 
notwithstanding an election to defer payment of the annuity, also receive 
severance pay. Effective July 1, 1979, severance pay shall be equal to forty 
(40) percent of the employee's accumulated but unused sick leave balance 
(which balance shall not exceed nine hundred (900) hours) plus twenty-five 
( 25) percent of the employee's accumulated but unused sick leave bank, times 
the employee's regular rate of pay at the time of separation. 

Should any employee who has received severance pay be subsequently reappointed 
to State service, eligibility for future severance pay shall be computed upon 
the difference between the amount of accumulated but unused sick leave to the 
employee's credit at the time the employee was separated and the amount of 
accumulated but unused sick leave at the time of the employee's subsequent 
eligibility for severance pay. 

Section 8. Shift Differential-Pharmacists Only. Effective July 1, 1981, the 
shift differential for pharmacists working on permanently assigned shifts 
which begin before 6:00 a.m. or which end at or after 7:00 p.m. shall be 
thirty cents ( $. 30) per hour for all hours worked on that shift. Such shift 
differential shall be in addition to the pharmacist's regular rate of pay and 
shall be calculated in all payroll calculations, but shall not apply during 
periods of paid leave. 

Section 9. Salary on Voluntary Demotion. An employee who takes a voluntary 
demotion shall receive a salary within the range for the class to which he/she 
is demoted. However, an employee may continue to receive a rate of pay in 
excess of the salary range maximum upon the recommendation of the Appointing 
Authority and approval of the Commissioner of Employee Relations. 
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ARTICLE XIV 

DISCIPLINE and DISCHARGE 

Disciplinary actions may be imposed on employees only for just cause. 

Discipline may include only the following, but not necessarily in that 
order: 

1. Written reprimand (not arbitrable) or 
2. Suspension or 
3. Demotion or 
4. Discharge 

Discharge of probationary, provisional, temporary or unclassified employees is 
not subject to the grievance and arbitration provisions of this Agreement. 

ARTICLE XV 

GRIEVANCE PROCEDURE 

Section 1. Definition. A grievance is defined as a dispute or disagreement 
as to the interpretation or application of any term or terms of this 
Agreement. Employees are encouraged to attempt to resolve a grievance on an 
informal basis with the employee's immediate supervisor at the earliest 
opportunity. If the matter is not resolved by informal discussion, it shall 
be settled in accordance with the following procedure. 

Section 2. Processing Grievances. The Association Representative and the 
grieving employee shall not leave work or disrupt departmental routine to 
discuss grievances without first requesting permission from the immediate 
supervisor, which shall not be unreasonably withheld. The Association 
Representative involved and the grieving employee shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises to present the employee's grievance to the Appointing 
Authority. 

If a class action grievance exists, the Association agrees to identify the 
names of all of the grievants included in the class action. However, only one 
of the grievants shall be permitted to appear without loss of pay as 
spokesperson for the class. The Association will designate the grievant in 
pay status. Class action grievances are defined as and limited to those 
grievances which cover more than one employee and which involve like 
circumstances and facts for the grievants involved. 

STEP 1: The Association Representative, with or without the employee, 
shall attempt to resolve the matter with the employee's immediate supervisor 
within fourteen ( 14) calendar days after the employee, through the use of 
reasonable diligence, should have had knowledge of the first occurrence of the 
event giving rise to the grievance. The supervisor shall then attempt to 
resolve the matter and shall respond to the Association Representative within 
seven (7) calendar days. 
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STEP 2: If the grievance has not been resolved to the satisfaction of the 
association within seven (7) calendar days after the immediate supervisor's 
response is given or due, whichever comes first, it may be presented in 
writing by the Association Representative to the Appointing· Authority or 
designee to process grievances. The written grievance shall state the nature 
of the grievance, the facts upon which it is based, the provision(s) of the 
Agreement allegedly violated,' and the relief requested. The Appointing 
Authority or designee shall arrange a meeting with the Association 
Representative to discuss the grievance within seven (7) calendar days. A 
written response shall be forwarded to the Association Representative within 
seven (7) calendar days of the meeting. 

Section 3. Arbitration. If the grievance remains unresolved, the Association 
shall have seven (7) calendar days in which to submit the issue to arbitration 
by serving notice of same to the State Labor Negotiator. The arbitration 
proceedings shall be conducted by an arbitrator to be selected by mutual 
agreement of the Employer and the Association within seven ( 7) calendar days 
after the request notice has been given. If the parties fail to mutually 
agree upon an arbitrator within the said seven (7) calendar day period, either 
party may request the Bureau of Mediation Services to submit a panel of five 
(5) arbitrators. Both the Employer and the Association shall have the right 
to strike two (2) names from the panel. The Association shall strike the 
first name; the Employer shall then strike one (1) name. The process will be 
repeated and the remaining person shall be the arbitrator. 

The arbitrator shall hear the grievance at a scheduled meeting subject to the 
availability of the Employer and the Association Representatives. The 
arbitrator shall notify the Association and the Employer of his/her decision 
within thirty (30) calendar days following the close of the hearing or 
submission of briefs by the parties, whichever is later, unless the parties 
agree to an extension thereof. The fees and expenses for the arbitrator's 
services and proceedings shall be borne equally by the Employer and the 
Association, provided that each party shall be responsible for compensating 
its own representatives and witnesses. If either party cancels an arbitration 
hearing or asks for a last minute postponement that leads to the arbitrator's 
making a change, the cancelling party or the party asking for the postponement 
shall pay this charge. If either party desires a verbatim record of the 
arbitration proceeding, it may cause such a record to be made, providing it 
pays for the record. The decisioo of the arbitrator shall be final and 
binding upon the parties and the employee(s). 

Section 4. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her in writing by the parties to this Agreement, and 
shall have no authority to make a decision on any matter not so submitted to 
him/her. The arbitrator shall be without power to make decisions contrary to 
or inconsistent with, or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. The decision 
shall be based solely upon the arbitrator's interpretation and application of 
the expressed terms of this Agreement and to the facts of the grievance 
presented. If the arbitrator determines that the grievance is covered by law 
or statute, he/she shall refer the grievance back to the parties without 
decision or recommendation. The arbitrator shall do the same if he/she 
determines that the grievance is not covered by the express provisions of this 
Agreement. 
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Section 5. Time Limits. If a grievance is not presented within the time 
limits set forth above, it shall be considered "waived." If a grievance is 
not appealed to the next step or steps within the specified time limit or any 
agreed extension thereof, it shall be considered settled on the· basis of the 
Appointing Authority's last answer. If the Appointing Authority or its agents 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association or its agents may elect to treat the grievance as 
denied at that step and immediately appeal the grievance to the next step. 
The time limit in each step may be extended by mutual written agreement of the 
Appointing Authority or its agents and the Association or its agents in each 
step and such extension will not· be unduly withheld. By the mutual agreement 
of the Appointing Authority and the Association, the parties may waive Steps 
1, 2·and/or 3. 

ARTICLE XVI 

LAYOFFS 

Section 1. Definition. Seniority for the purpose of layoff is hereby defined 
as the length of continuous service in a specific job classification 
commencing with the most recent date of employment in that classification in 
the seniority unit. "Continuous Service" shall begin on the date an employee 
begins to serve a probationary period. Continuous Service shall be 
interrupted only by separation because of resignation, discharge, failure to 
return upon expiration of leave of absence, failure to respond to a recall 
from layoff, or retirement. 

Section 2. Layoff Procedures. In the event of a layoff in the classified 
service, employees will be laid off in the inverse order of their seniority 
within their particular classification and employment condition (full-time 
unlimited, part-time unlimited, seasonal full-time, seasonal part-time, or 
intermittent) in the seniority unit. Employees shall be placed on the layoff 
list for their classification, employment condition, and seniority unit in 
order of their seniority. Employees shall be recalled from layoff to the 
class, employment condition and seniority unit from which they were laid off 
in the order their names appear on the layoff list. Names shall be retained 
on the layoff list for a minimum of one (1) year or for a period of time equal 
to the employee's total seniority up to a maximum of five (5) years. 

Section 3. Exclusion. Section 1 and section 2 do not apply to unclassified, 
temporary, emergency, and provisional employees. 

Section 4. Out-of-Order Seniority Layoff. Upon the request of a more senior 
employee and approval of the Appointing Authority, a more senior employee may 
be laid off out of seniority order. 

ARTICLE XVII 

NON-DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, color, national origin, age, physical 
disability, sex, or marital status. 
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Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as tq race, creed, 
color, national origin, age, physical disability, sex, or marital status. 

Section 3. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement of such Anti-Discrimination laws referred to in Sections 1 and 2 
hereof, is vested solely in various state and federal agencies and the courts, 
and therefore, complaints regarding such matters, shall not be subject to the 
grievance procedure and/or arbitration procedure contained in this Agreement. 

Section 4. Association Membership. The Employer shall not discriminate 
against, interfere with, restrain, or coerce an employee from exercising the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, which is in accordance with the 
provisions of this Agreement. The Association shall not discriminate against, 
interfere with, restrain, or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employee in the administration of this Agreement because of non-membership in 
the Association. 

ARTICLE XVIII 

NO STRIKE OR LOCKOUT 

Section 1. No Strikes. Neither the Association nor any of the employees 
covered by this Agreement will engage in, encourage, promote, sanction, or 
support any strike, concerted action in failing to report for duty, willful 
absence from one's position, stoppage of work, slow down, abstinence in whole 
or in part from the full, faithful and proper performance of the duties of 
employment for the purposes of inducing influencing or coercing a change in 
the condition's or compensation or the rights, privileges, or obligations of 
employment except a strike that may occur under the provisions of Minnesota 
Statutes 179 .64, Subdivision 1. Any employee who violates the provisions of 
this Section may be discharged or otherwise disciplined. In the event that 
any employee(s) violate(s) this Article, the Association shall immediately 
direot such employees, in writing, with a copy to the Employer, to cease and 
desist from such action and shall instruct them to immediately return to their 
normal du ties. 

Section 2. No Lockouts. No lockout or refusal to allow employees to perform 
available work, shall be instituted by the Employer during the life of this 
Agreement. 

ARTICLE XIX 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of law which are in effect on the effective date of this 
Agreement. Should any Article, Section, or portion thereof, of this Agreement 
be held unlawful and unenforceable, such decision shall apply only to the 
specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 
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Should the implementation of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
regulation regarding wage and price controls, only such specific provision or 
portion shall be affected and the remainder of this Agreement shall continue 
in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by law at any time during the term of this Agreement or any 
extension thereof. 

ARTICLE XX 

COMPLETE AGREEMENT AND WAIVER 

Both parties acknowledge that during the negotiations resulting in this 
Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law, rule, or 
regulation from the area of collective bargaining, and that the understandings 
and agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in the Agreement. Therefore, the Employer and the 
Association, for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter not 
specifically referred to or covered in this Agreement, even though such 
subject or matter may not have been within the knowledge or contemplation of 
either or both of the parties at the time that they negotiated or signed this 
Agreement. 

ARTICLE XXI 

BARGAINING UNIT ELIGIBLE WORK TRAINEES 

Section 1. Training Plans. Individuals appointed to work training programs 
(pre-service trainees) pursuant to M.S. 43A .21 shall have their terms and 
conditions of employment governed exclusively by the provisions of the 
approved training program submitted to the Department of Employee Relations by 
the affected operating department of state government. 

Section 2. Benefits and Pay. Notwithstanding Section 1 above, such 
individuals shall be governed by the provisions of Article VII Holidays, 
Article VIII Vacation Leave, Article IX Sick Leave, and Article XII Insurance 
of this Agreement. In addition, such individuals shall receive any general 
wage adjustment(s) provided for the class for which they are training. 
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ARTICLE XXII 

DURATION 

The provisions of this Agreement cancel and take the place of all previous 
Agreements and shall become effective the fourth day of October, 1983, subject 
to the acceptance of the seventy-second ( 72nd) Session of the Legislature and 
shall remain in full force and effect through the 30th day of June, 1985. 

It shall be automatically renewed from biennium-to-biennium hereafter unless 
eith~r party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

For the Association For the Employer 
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APPENDIX A - VACATION 

Eligible employees being paid .for less than a full eighty ( 80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

No. Hours Worked 
During Pay Period 

Less than 9½ 

At least 9½ but 
less than 19½ 

At least 19½, but 
less than 29½ 

At least 29½, but 
less than 39½ 

At least 39½, but 
less than 49½ 

At least 49½, but 
less than 59½ 

At least 59½, but 
less than 69½ 

At least 69½, but 
less than 79½ 

At least 79½ 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

0 thru 
5 years 

0 

3/4 

, 
1-1/2 

2 

2-1/2 

3 

3-1/2 

4 

After 5 After 8 After 12 After 20 After 25 
thru 8 thru 12 thru 20 thru 25 thru 30 
years 

0 

1 

1-1/4 

2 

2-1/2 

3-1/4 

3-3/4 

4-1/2 

5 

years 

0 

1-1/4 

1-3/4 

2-3/4 

3-1/2 

4-1/2 

5-1/4 

6-1/4 

7 
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years 

0 

1-1/2 

2 

3 

3-3/4 

4-3/4 

5-3/4 

6-3/4 

7-1/2 

years 

0 

1-1/2 

2 

3 

4 

5 

6 

7 

8 

years 

0 

1-3/4 

2-1/4 

3-1/4 

4-1/4 

5-1/2 

6-1/2 

7-1/2 

8-1/2 

After 
30 

years 

0 

1-3/4 

2-1/4 

3-1/2 

4-1/2 

5-3/4 

6-3/4 

8 

9 



APPENDIX B - SICK LEAVE 

Eligible employees being paid for less than a full eighty ( 80) hour pay period 
shall have sick leave accruals prorated -according to the rate schedule indicated 
below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

0 

At least 9 1 /2, but less than 19 1/2 3/4 1 / 4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 1/2, but less than 69 1/2 3 1 1/2 

At least 69 1 /2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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APPENDIX C - INSURANCE 

Employee Group Lire&_ Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled employe~s receive Certificates stating the main 
provision of each Master Policy under which they have elected coverage. 

I I I I I I I I I I I I 

The program is a well-balanced and comprehensive combination of group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any 
twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to part-ti.me employees 
who do not meet the 75J time req·uirement described above but who are employed 
on at least a 50J time basis and to seasonal employees who are scheduled to 
work at least 10~4 hours over a 9-month period in any 12 consecutive months. 
Evidence of insurability will be required if application for enrollment is 
submitted after the first 60 days or employment or at times _other than an open 
enrollment period. 

Basic benefits shall become effective on the first day of the payroll period 
beginning on or after the 28 calendar days of employment with the State. An 
employee must be actively at work on the effective date of coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. In no event, 
will the dependents' coverage become effective before the employee's coverage. 

If both spouses work for the State and both are eligible for single coverage, 
neither spouse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life In~urance Company (co-insurers). 
The amount of State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation or their life insurance 
without tuture premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If an employee dies by accident (on or off the job) the life 
insurance benefit automatically doubles. 
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APPEND II C (cont.) 

You must elect either the fee-for-service plan or one of the health 
".aintenance organizations described on the ro~lowing pages. Benefits are 
~oordinated with the benefits of other group plans. Eligible employees may 
eelect dental coverage under either the Delta Dental Plan or Minnesota, the 
Group Health Plan, or the Group Health Association or Northeastern Minnesota. 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependeot child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-children. 

... 



F.mployee Croup Life & 
Health Care Program 

State of Minne,ota 

The State of Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the ree-ror
aervice concept and the health 
maintenance organization (IDD) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
1~urred. The employee is 
normally responsible for a 
portion or the expenses. The 
employee or covered dependent 
in a fee-for-service plan may 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment or 
illness or injury I HH)'s 
include preventive medicine. 
Under the BK) concept, ■embers 
must reside within a designated 
geographic service area and 
■ust use the aervioes or BK> 
att111ated ph·ysicians, .clinics 
and boepitals. Special 
provision 1s aade for emergency 
aervice vhile traveling out or 
the service area. 

l descript~on and comparison of 
the major provision or •ch of 
the plan., 1a out lined in th1a 
Appendix. 
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..,_. M:r ~ lo lift llldt•H•l fl•• I a,cla1 
..-UC• II ••U•le \o ._ber 1111,o l•"• Nlf"OpoUIU 
..... ~ MrUft•\I) 

G1Dtff IIIE.lLft &SD. 
f6 IE Kl mn::sot& 

'IOOJ •"'~ la ...i-,rlnt.a f"'oca r.- W\U.aU..S .. p. 
I001 .. ,..,... 
IOOS IOYeNIC 

tOOJ•ftNlf 

,OoJ ~ 
,ooJ .... """ 
IOOJ -~ •U• _.....,. Sa J.a tr ... 

100J eo••~ for rouUM Mmual phfsla•l.a ulld 
1-t.l')iut.lcna, tlJ' ••r-a, •ll Nl,J 11\d lh11C •". 

lleabar ,..,, t10 a •tan at ho.pit.al tor ln or out-or •• ,.... 
eatr&•nc1• hah.CS 1f edaiU.•d l.c 11Dsp1t.al.) 

._w pa1a t1 a ,,...cr1pUcin at ,-r\Scf.pat.h& 
jt\&1"9ac1•• St at IIDn-parUclps.U,c pt,.a,-.. e1• ~ 
erdu·eid l,f Plant "terr-al or •r1.ner ~J•1e1an. 

IOOf eourap 111 Ma.1..pr1 YI t.e r-ocs tor TO ea,., 111 a 
•lSldar rur, llhen \rlCStr •r• or l&n&t Me1'ltal halt.ti 
Center. 

~ OC>Yerap for IO •1111.1 ..- •l•ftdar ,.ar, llhen 
.-,der Mrt of la.rise Mllnla l ha 1 UI Cel\'41". 

IOOf eo•ar-.,. l.c beMflt. Ualt. tor T! MJt pr calendar 
,-r llhcn mCSu .,.. or 1111:\s• '-'t.&l a- U.h c.nt.er. 

IOOf •· .. ra.p • rerit.al .- ,urehaw or .,,..,1. 
•"'1pa9'1t '1htft Jrucrlbec! llf tlll'l fh111e19'. 

laera•M:J flh1a1chn Md ta,aU•~ aftd M,aUeat 
k>lp1t.&l •·nl•• •"NC u la ree. 

U111t.s ._t.al .._ti\• ••Ua,ie. Clet.act ,1a1 em• 
hr •\&Ua. 



\001 ~ura.,t b ,e -.1-,.rl •~t.c roca fw at 1.u\ )6-5 ~•• 

tOOJ •""'" 1ooj.,,~ 

toOJ '°""' 
1001 ......... 
\OOJ IC'n"d 
IOOS oour-.C lt!Ue oonn.&'f b b ,.,.... 

IOOf oonl"a&'f for lloMlU e'ft1uat.10ftl (noept lo Hid.a 
"PlCl'l'lttl'!t or- 1ns \r'at\Ce), 111t 11 Mbf CaN, 
S.-\lr'l.uauom. Wid all.-,:,, t...Ua&. LN-tt.Ma Mid al!i,ota. 

91tabcr p&Ja $2.CIO a. 1trncr-1;,UCll'I tor up t.o J' -•r• 
•"PPlJ of ..-US• tnre:111'4tod ta GB1 tor.ulliil"J• ~IIC1• 
an1lablt 1ft all n, Nnt.ef"8. 

lYa1labh at Git eost llhen f"Ul"'Ch&sed at GIP .. flt.era la 
llat.""° IINI&. 

\OOf oonr~e "1 GU 1'11:nt.al le.alUi hpu-t.amt 1111P to 
30 daya a eont.r-act. par. 

Paychiat.rSe •N ~ •~•i'-d r nf...,-.4 "1 CSP •t.att 
oonr-ap 11a1tod \o 20 TiaU.a pet' par at a a,uber DH\ 
or s,o ,.,. •uu. 

IOJ b-paUent oo,..ra.p for Tl •~• llti.Ue •••rd and 
when aut.boriud .,. m Nd1cal f1Nc1.or. 

100J cut•pat.1 r.t. oo•nac•. 

,OS: tor ak11hd ai"trc care• NDt.al .- ,UP"OhaM ., 
fvnble Hd1al e-autpaen\. ¥MD Jr•er-11M1d a,,, a, 
lh711e1an. • aad••· 

for MdS cal •e,-&•nt'J, 1001 _..,...,. fer t■paU.._ 
llotp1t.a1. 0..t.,athn\. lloaptta1 loS .,._,.... r« 11841•1 
aDd aiac • ..-rt .... 

Prtt-u .. tNt.al •" r.-. au.._ 1c ... u. • 
... be:r 1111:1 • ltet .. ,.,...t.e IKl' hn\& 1 ..,.,..,,. 6lrlll 
&Mutl .,_ •rol~nt per-Sod er M a MW •pl.,... 
locS•nt.&l lajrJ t,o IOWrtC •t.-.1 IN~ ._ _,.. 
t""ided ~ ., • ...,_. Mt 1al ......... 

IDCl ltIDDOU 

IOOJ eoorll,l't h ....S ... rln"'- N1Ca fr Willll1hd 61kJa. '°°' .,..,... 
IOOJ ...... IOOJ•...,... 
1001 •• .,... 
100J ICftNf 
IOOS oonr-M llti.11• • .,.,...., ii la ,_. ... 

,oaf eo.-.i,,p fw ,...,u,- p,kfa1•1.a• wll kbf .,.., 
S-ia,lut1cn1 --, aUtrc, ~t.MDt. -.r. a:ior-firat.ed 
.,- 11'0< phfs.1e1u. 

t.ab&r ..-1• a,s a Thii• wt .. d 1f Na1tted tor ...,_ 
oc,,,.d1Ucna V1t.h1e ~ hour-a or •uU. 

~ ,-.Ja t2 l)4n" tr-oeripUClll 8t IIOC 
...,.UeS.paUJC pb!Lrv.ac1N. 

MDl.ef"8. 

llaab«r ,.,. 20J a T1a1t (aot to exceed 110) 1111P loo ,i 
T1t1\.a a •l•ndar ,-ar. 

._t.r ,.,, 20J a Tb1t C•t t,o need f10} 1111' loO JD 
•b1 t.a I ale:ndv ,-u. 

1001 o:>ffn.ce for Nnlal • p.ir•chut Md1cal ecaut,-.nt 
~ ,,_cr11M1d IIJ a Jr1aVT MN IPDf ~•1c1Ul. 

t00J .......... , n.rat ,,o.ooo. IOS ., '61•• .. lo 
~,000 I NUC" •ch ,_,. ,_.. acrpneJ ar-e. 

llo ......... tor P'WUM ,_t&l _,.. &oc16hn\&l lDjlrJ le 
•t..,.1 IMt.11 hr la1Ua1 ...-pM"J Yia1t an1J S. '°""'" 
IOOf Wl«I eoorctaa\.8115.,. ,....,., .,. lfOl 
lhfa1•1M. 

100f ""9,.... wit.ti es-,tStn er 1111\ ,-outr-ur:Ufl 
---•St.al -11• b •U..,_ .,.,. I&. 

l111Ul'1Ml ~....._1 .. , •JDr .-dt•l 91111ftffr-alan ---.PMt ~ 11• CrMalll• ~1•11 et IUIIMIO\a. 

_ ..... _ ..... __,__.. ........... ---·· ........ 



NCCDTll IDl.ft 
ft.II 

,oof IOftnC't la Mllf-,.c-1•'-- .... , .. allait.f .., •• 
100f _.,..,... 
100J eon,._, 
IOOS OO'l'•Nd 

IOOJ eo,,..,-.i 
. IOCS: e:o-nl"ff 

~ ~~~:,;, ~-;-. I00$ ~.,..:-e., •U• Cft,.... Sa la ta!"M. 

..... ·-:,.--. -

ID a,u.rr llT'll. IUL. ft 
PL.a 

1001 ICftr--.&• b Na1-tr1..,..\.e f"l)Oe. tor willa!t..d .. ,,. ~.....,... 
IOOfeo...,... 
100J °"..,.... 
,ooJ..,. .... 
100J oovered 
IOOJ CN1"9d lilhU• CIONr.,, " la tr• . 

-----------------------------------------------------.··· .-- . 
100f cicnr-&&e fer l!h11ical c:u.mnaUona (ast,tp\. hr 
~ ora•at w- l• "1"&.l:loc ) ud wll .,. b;J u.ra. 
iull'l1nt.1on1, and aUero \.ut1~ and lNat.aW1t. 

llsal>e-- p&y a t ,s a TU 1t, • 1 wd 1f IW5a1 t.t.•d tor NM 
C110nd1Uoa v1th1n 2t hours. 

Mtabitr tar• up to U.SO & pN11cr1J,Uoa tor JO d111 .-.applJ 
(90 4&71 frr ~1r\.b eontrol •1111) er 100 mi\.1 ~1ctinn la 
1r-e1t..er, cr up \0 1000 1r11ta or imul1a. 

150 er.dit • 911 &la.uu ob\ail'llld at.. ten.on•• Opticime. 
ChUdr«1 lb ap 1t HJ r-aoeht a Nt. et .,.ecla.nu tr-ee 
fl"Ofl th&- Jens011.•1 •tsd.aoane• ,eleeUan. 

10f oc•era&t rcr up t.o 60 d&J• a calendar 1'Nf' llh8II 
approY•d "7 a pla11 aental be&lth prorider. 

Neabc:- ,.,. 110 • Tia1t '° • M'EWWl or J0 .-s..u., • , .. , 
vhWl appro'fec, '7 a plan Hntal e....1 th Pf"CW1 ...... 

IOS ocnr&&« tor up to 15 111-petia"lt 0.71 a c:ahndar 
1ur when ~proud ".r a plan cbea1ca.l 4kper.dar.cr oour.Mlor. 

~t..-pat1anl t.rntatnt. tor alooholl• and dwa1•1 
kp,endel'ICf oonr-.d u 1JrJ other Mntal oond1Uon. 

IDS conr-ap Ill) t.o t?,500, then ,001 t.o tzso,ooo ter 
ubulance, PriVlllt di.llJ IIU1"111'11, Pl"'OltMUe •n1oe1 and 
,Urablt Ndhal equ1JlMnt; IOOS oonr&llf tor ,1ood. 
le ooTtr&&•. tor dl1ropr.ct.or W)l•• Nf91T'd '1 Jl• 
~•1ctana. lo eonrap for tlllt\.odld ...... 

IOOJ co .. rap lf Nf•rNd ~ IC:IP ,tlfa!du; • el.hr 
eo•erac• •sc.pt. IOJ aoftra&t •t tlf"lt '1,500, ta.. 
100S oo•erap up \o uiso,000 tor ~pt,C:J \.r-N.1:Mat. 

loJ '°"'"• ,_. \Nat.Ml\\ '6 IDIIM Mt_..1 tNt.b • .,_ 
to aer:1 .. nt lt t,..aud wtt.l\tft ab 9Dftt.ha •f' a11Cltnt.. 
lo other • .,.,...,, .,.en tr 11D1p1uu..s. 

It -"•lat• '" M"S• .,.. lCWP f'1""1dU ~s- .. 
......... --... IIC.i ... kl"llhlp le IDIP. lleabe" lH•tll 
.,.., NF • let a IOMan1Clfl ,1.,. _.aUable ~ 
lor·U•Ht..rt1 1au-1 ur, 1 ... c.. 

IOOJ ac,-.r-ac• tr POUUnt thr•h•h (noo,t tr 
-plo,...nt w tnuar-a.no,a), •re and bearl,c u-au. 
S.-lli1ut1~•. allw-a:, hjecUCll\1 ~ •11 kbf .,... 

lkab«r ,..r, -~ • •bl\., •1ffd 11 ldait.he vttbtfl 1ti 
ll~ra et TiaU.. 

likab-er- ,-,, Ill) Lo U.S0 a JrueripUon er retlll fer a i · 
617 .upplJ when pruc:ribeid bf pl11n fh71Sc19\. U M:W"it.t. 
aupply ot 111n.ti oont.ro 1 ,1111), arid ,Ul"Chaud at ltHP Iha~,. 
~ Cl"'lld1t t!lro~h len..or,•a, Tarttt, er 1111lr'6fl•• ~,.. 
er- clun• er 0011t.act.. (uerr be JH.l"I) troT1h~ \.heP"lt 
ta • trucr1pU cm e:tl.a.na•• 

~ ,.1• 120 a dilJ, autaua J0 da71 ,-. 
oonr1Maent. 

W1T1•1 thlra,r: ... be-r PIJ• 110 • •iaH, aniaia 50 
•taUa a ,-ar. Fa■1lJ \.heMl,r: ••ber- pe71 $15 a Ja&!"o 

Or-oup \her-aP7: 11nbe-r pcya t5 • Mastan, aa,:1.,. 50 
•bit.I a 111ar. 

Mubff ,-ya t2SO 111"1 lda1u1Cll'I. Suya or ..-ec 1.han ,, 
~s Med adnl'tcc appronl of IIEMP. T3 Cara per Jnr. 

IOI 00\'er&ft up le t\,SOO the\\ 100f 11P w US0,000 
tor ..,r•~lt Nd teal "'u1s,.ant • ~lan«, JrosthtUe 
,_.1cu. 100J eonr-.. for '1Md. 

&evtc ...,.,.,.CJ •~1• SIi .,.. and .-dically aece--, 
.,.. W\ et .,._. IIO"f"'ltd It 101 llf lo 11,,c>o, \'-' 
'IOOJ " u PS0 ,000. 100S ... ,... 11 Nt•M"'ed lilJ Pla, 
lflJaSd•• 

In .,.,..,..,. \o ,.,i.,.. _ __, IHU u Nslll t •f 
aacUem. llhleh ~ 111"11• Jlan _..,.. lo eo••n.ce 
hr -.nu1 ~,u.auaaue w,l.aa MLH•llf •cuu,·,. 

,_,. laW'aftM lllft .. ,..lWI .,u ... .,.ual>h u.rocti 
~•'-•,.. aau .. 2 1.tt, i.. ea.. · 



. _......_. "'"-•·· 

nnt cu.n a.u. ft 
fUI 

. .,. 
\OOJ k"'•r-a&t h 1,n! .. rha\-4 rc>m for 9'\Ua!lM t1111. 
,CIIOJ tcftr-e4 
,OOS""e.Nid 
,ooi ~.,.Nd 

\001 e,o,.er-ed 
100J IOftNiC 
IOOJ ocrnr-9d lt!Ue c,ounr.,p la la r.,... . 

100f oc,Tar-a,p tr. ... ., ... ,.sni. r-oca r .. •11.aft..S ., •• 
,OOJ ., ... ,... 
,o,oJ~ 
IOOJ _...,.. 

'°°' ... ,... 100J•"""' 
'I00l "°"•r-.4 li\Ut •••1"11oCt la b r ..... 

... --::--;:~. ·4•---------------------------------------------------
\OOJ ooY•MI# tor NUU.Dit ...._l ~ n•• (uoept r.
MPl OTIIC't w 1.mw-a.nc•)• wU lhUC _,.., 
1-"11.UUon.t, 1ajaicUona and allvg abot.a. 

lleabe-r p&JI $2'5 a •1.a1t tor ~r,u1c, l'OOII and ciut
,-t1ent atn1ea1 tbroupi any p,art1c1pat1n&: boap1t.al; ,oos: 
oonra.&t fer •~ch,11ed out-pathnt •~s~rJ, •1111no1Uc 
t..s t.t and Lhc roan for 111\1 cti 11i0 rae u l\ 1 oh&r p u •'- .
~n loda:1aa1ao tor aa_a,,e ••tr1t:t1e7 oobd1l1on toCNl"a 
w1 \h 1.rt ~ bow-a. . 

~ber- P4111 up tc t).50 & prac:rlpUac .- r.t'ill for 111P lo 
Jl day •'-IPPlJ. .- U.50 fer 1. to lkr •""1>17 • .-al 
eontra~u .... 

•uoow,t.a tor •re &hues U"& a,,.t.l&llh ~ 
pa,-Ucipe.l1rc opUc&l cent.era. 

Pin' requ1ru IMtlber be enl ua.bd bl advanc,e ~ PIP Mnt&l 
bnlt.h 6u1cnu hril•• an eaer&thCJ) kfCl"'1k h&1nn1-. 
or cont1ru1rc 1n- or out-paUent trut.atnt tor aent.al health. 
Plan prov1du IOJ or 1Mtcuu.r1 1n-pe.thnt hotp1t.al and 
aed1cal expcnHt v1th a U-4&J' 11a1t a 0&1.nda.r Je&r. 

lkabe:r p&JI 110 •cb out..,,.Umt T1alt, 111P t.o J0 •1a1t.l a 
aleocSar ,..,.. 

IOJ 00ftre.&• tor aN:r&UCJ aabulanet \o NaNI\. 
1Kiap1t.al, trhat.a ~J .-url1rc, aptdnc JN).11\.heUc ,..,1._ 
and 6.lrablt Md1c:al eqvtpaent ltien &ppl"Oft41 lD 
ad•anee b vr1u-. '7 Pllt. ,oos conrace for ,1ooct 
~rdirat.ed w1tt\ ,1ood ~W'lk, Ind ,t'IJataal lftd a,-ell 
\.Mr&PJ .-hen &ppl"O't'-4 l11 ad•anot ~ ftt • 

'IOOJ oonn.p tor referrala U appr-ond la •l•&Me " 
tsP. IOJ er nnt $2,SOO tben 100J IF lo t\1S,OOO a 
..,.Mt' tw ...-aehCJ \.reat..ent. .. eti •l....,. ,..,.. 

aor ... ,... ,. trut.nt •r ...., Mt.will IMUl .. 
lo 91CtHent.a1 lajlrJ U inat.aet Sa ,...twd WS.tk1a Ills 
9001.ha •f aclka\. 

• PUlrieU-. HNpl ftr NlflCe'll\al INB&U• \Mt ..... 
... ri d11&11CMd .- t.- ltticfl tbt ~ reHSftd 
t,..,.\Mnt w-.. a.N •t tr1or lo aroUant la NP. 

It ,_1,a111 la U.. aerTldlC .,,_, .,._fU.a ,._la U. ..,.. ... ,1. hr •-,-,a111t •t: tJ ,er •trt• •utt. 
Cesoe,t ,., ....... u .. ....,_,1u> t1S rw.,. ..._, • 
IDS , .. 1M l'l"t t2.soo ., ,...,.u.-.t -.,tt.al ......... 
,_. Nnf1lleMtlt. ._Mn lH~llC U. .,._ Mir •lee\ 
.. .t 1M a,t,a 1 •f Dllilh& IDltftl'"llelll f1al • 

tOOf oc:,ur&,it r.- l'hr•h•l eu.u, •re uau, •11 11h11' 
....... lat\l"\b.&tSana. 't'Olunt.a.r-J tlllli lf JlllMlllC. hirrtUitJ 
en.lu.aUona and 00Nvltat.1ot1a, tta.i~\.lt 1-f'af ~ i.u, 
-, all..-a luth& MCI lrerat.ae\ • 

.. btt para n!"9t ,,o at SltUt tecllltJ. It ..,,-SIII.Ut 
tae1l1tJ, S!U~t p&JI 80S: of t1rat t\000• 100I 
\herun..r. 110 •1ftd 1f llda1 t.led v1Uih ,- bo"r-a• 

llaaber pqa up \o 1-2. 50 tor 100 p11b .- J0 "1 1u;,r,ly 1 " 

,il,1dwt-•r 1a 1 ... , () a:inU 114)PlJ or ~S.rU toa\.P"Cl ,111a) 
litlll:EI Jl'&l"Oh&Hd tna terUctpaU .. ph&Nectea. 

lfc-abei- J1111• 115 a t«1 • •r~ J0-d&1 eonrt ... nt.. 
tn-pathnt Mn1ou 1ll a ru1dcnt1al •re tae11UJ t• 
eaoUonallJ handicapped dl1ldren tor 11P t.o JO •r• a 
oaltnd&r JMr, Mllbe1" .. ,. t15 1 daJ. . 

Naber ..,-a 15 a •1111t. • IF \o 20 •111 it.a I • l .nda r r• r 
ror ait-,aum ..... 1uauon and er1a1a 1at.er-nnt.1an .,... 

lle•b~ paJI t15 I day up \0 'f3 daft I J...,. fw 
.. t.o1:1ftcat.1an and/or v-aat.aant.. 

llatt>er ,..,. 15 I •11 . .. \o IO Tbtt.& a •l•ndar ,. ... , .. 
~,•dd1ct1an or alcohol \r-.&t.Mnl. 

tuppl..,t.al hntnu .,,..,,..d at IOS. JerY1eea 1ne1ude 
,rtnt. MJ aw"'aitC. Hflen, and 9fd1c:al 1uppl1u. 

l&llt ICI• loJ •f nr1l .,.ooo I.& lharpa, IOOS 
IMN&ft.er • 

'"'9•U" ._al .,. fer lbUtNft _... • 12, tw 
.n-1. •U• . ..-, e1eui1tC• .c n•n••• • "'° 
lldunttr '"· hft\al cuase • 

aw.ua~l• U.f"Olll"I nut at _. 1 .. 11 ,r "-•tu.a , .. ,_.aioea ruUh1 b U. .. rd• .... • lc:Mflll.S ltieM n t '"'l'U •• Ua~• far ..,_,..s. ... u. 



lit ~b.i~@d, at fc!J a.r ~ r"P· ~ 
lf'&.f"T1e< u • 

. • ~itl~t!~ 
.: •:: :- ~-z-.-:: . -

~,,.,,.,~. 

t,oo,o s.ut!r!'a& ~d"H ~ 
Jtcu (>.tlr ~ Jylf) ~ra'e-lt i:r, 

~~11or-et ~~-

~t.1"'!.le I 
~ul!L" ~il)f;wttie & 
1...-tnnU'!St ~r-Tiem 

~f e:>nr~t ~~ fZr ~t&l 
r~!Ut.tu. 

80f f:le?U'&lt Ulr~'t. eKtt ~tal 
fa-eHiUe:s. ~ 20$ ~r=t~?lt a 
t"1 tl 'l!f! !""d at" .. 1:r t:wc 

lf;f ►~'!'ebti ~ ket.1 

of'•~;.~ 
.,,.;.·:,i;,,,.;'...;..., ~t.&l It.a.ff, le 

&U .... ~U&c~ill• 

ti.~ ~l !Ill~ ~tit a 
~~u.e.a. 

• ~uu.. 1= ~te.• • 
~~ l.i I II" C. 



!;ti!..ftr!ll'Jl'? 
~,~c u:s 

~ti. 'llAL'fl 

f\.U ~ r..- ~ 
~b ~~111:-u,8"\tl .r t.,~ 
t,~!'"U h '/..ht ?rlri C:H,f ~i.~J10l1Wif'. ,...,. ~r~~,e 
~t~• r~ 11 °t!e...:M~i ~,,i •• ,iu k ~~~ 

t.'1"11.lr,.th, 

S.& 
r~ 'h t1i!II 

utent i:.f k"" th'oU !t.J ~ ~.>t1f'l~"rtt bi a l.h~~ 
, irl.-t. ~ ~, tar 1111.11 ~ a. ti,,; ru-d • 

fl:,t "uH. f'tr tHcitclt ~$1:&l 
~M rlt.h1JI 'rc ~-Wnc Of 

~!;;!:>!' rf'.!F'~f'1• 

~rtt u ~ er ~\,&1. __,,.1'..E""'...,."' ~ 
~nor-e&'trlt r'= !,..It v.111 k tii:;t-:t Rq.:ir-v~ta 
3f lbt tHSlCW'! ,vnt •~rsu ~ .... ~ U 
&w1Udi,t,.. 

its r~ ti~-· 

t5 a ~,.. rr:r ~xt. 3£t '-r•• 

Je:Mt~r ~"a~~ ll."ld~r \'%,;pr ~ieal ~t'r. tcJ 
paid t.e W: IL~i.a.1 @.Jt...ef-~-,:i-l't te,t or .,,0¢0 ~ 
•fl~ ~ t\,;❖c ~ ru:ilJi lOQJ t!ar-un.r. 

Pl.ill of~ u.al 
~u~'e;lt tr"""i.6~ 
kt.c or 61.l.t~. 

JO'f ~u ~w ~F ~.ltd~~ 1~~ rw 
ft~~it.1 w vHuu;21t ef Uhu: lfifil" ti&.~. 

ftof J;6U ~r "1.Jl::,f' M1•1• 

hii llt.)ir M1ial ~r1,U.-. 

6'f0e.OC a.1~ ~ ~U\.lt ~ ,.._~. 

l!)f ,,.~~i"i?~t. ~ ~r-~ac • 
~l1',l•• 

M~• Nt ,.,..Ft\.t \.~!'U to,- 1-ar~u-. • 
~ l<flilaiu t.li!!'"f.tl"f liiM ~lat.~:~. 

~ 
Oiti mwJn1 
if,~ 
Uti) ~l-bOO 

~&'ro 
(ljtl't l P!.-M06 
'fin C:I'fll:! 
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APPENDIX D 
Onit i3 Health Treatment Professional 

Ser~es G Ranges 75-86 
Effective 7/1/83-6/30/84 

Comf: Code A B C D E F G B I J 
Stee 01 02 03 Ol! 05 06 07 08 09 10 
Series P.an.ge Range 

YR 23 I 406 2!1 ,30!l 25 I i60 26 1 ·i21 '27 I i65 28,167 29,232 30,360 31 r 550 
G 75 M'.) 1951 2025 2097 2177 2264 2347 2436 2530 2629 75 

HR 1 i .2i , , • 64 12.05 ,2.51 13.01 13. '19 14,00 i4.54 15. 11 

IR 2111200 25,056 25,975 26,935 Z7 ,85!1 28,856 29,942 3i)028 32 Ii 55 
G 76 M'.) 2017 2088 2165 22115 2321 2405 21195 2586 2680 76 

HR 11.59 ,2.00 ,2.411 12. 90 ,3.311 13.82 14.34 14. 86 15 .40 

!R 25,056 25,975 26, 935 Z7, 854 281856 29,942 3i ,028 32,155 33,324 
G 77 MO 2088 2165 2245 2321 2405 21195 2586 2680 2777 77 

HR i2.00 12.44 12.90 13.3li 13.82 14.3li 14,86 i5.40 15.96 

IR 25,975 26 t 935 'Z7 1 854 28,856 29 ,9!12 311028 32 Ii 55 33,324 ~,1194 
G 78 Kl 2165 22!!5 2321 2405 2495 2586 2680 2777 2874 78 

BR 12. !111 ,2. 90 13.311 13.82 111. 34 14. 86 15 .40 15. 96 16.52 

YR 26, 121 27 ! 165 28 I 167 29,232 30,360 31 I 550 321698 33,930 35,204 
G 79 MO 2i77 22611 23117 21136 2530 2629 2725 2828 293!1 79 

HR 12.51 13. 01 13.49 14.00 14.54 15. 1 l '15,66 16.25 16.86 

YR 28,856 2'9 r942 31,028 32,155 331324 34 ,1194 35 1 851 37,208 38,~4 
G 80 MO 2405 21l95 2586 2680 2777 2874 2988 3101 3212 80 

RR ,3.82 14.34 1!!. 86 15 .40 i5. 96 16.52 17 .17 17,82 - 18.1-16 

YR 29,942 31,028 32, 155 33,324 34,4911 35,851 '!7 ,208 38 I 544 40,027 
G 81 K) 2495 2586 2680 2777 2874 2988 3101 3212 3336 81 

HR 14.311 111. 86 15.40 15.96 16.52 n. ,1 'i7. 82 18.46 19. 17 

YR 33,324 34 1 !194 35,851 TI ,208 38,544 40,027 41,405 42,888 411,412 
G 82 M:) 2777 2874 2988 3;01 3212 3336 3450 35711 3701 82 

HR 15. 96 16.52 17.17 17. 82 18.46 19 .17 19.83 20.511 21.27 

IR 311,222 35,433 36,770 38,085 39 ,1163 40,925 ti2,321l 113, 76!! 115,310 46,917 
G 83 M) 2852 2953 3064 3174 3289 31li0 3527 3647 3776 39·,o 83 

HR 16.39 16. 97 17 .61 '!8.211 18.90 19, 60 20.27 20,96 21. 70 22.47 

!R 311 ,il94 35,851 37 ,208 38 I 5411 40,027 41,405 42,888 411 ,11,2 46 I 040 
G 84 M.'.) 2874 2988 3'i0i 3212 3336 3450 35711 3701 3837 84 

BR 16 .52 17 .17 17 .82 18.46 19. ;7 19.83 20.54 21. 27 22.05 

YR 38,544 40,027 41 I 405 42,888 114,412 46,040 t17, 669 49 I 381 51,177 
G 85 K) 3212 3336 3450 3574 3701 3837 3972 4i15 !+265 85 

HR 18.46 19. 17 19.83 20.54 21.27 22.05 22.83 23.65 24.51 

YR 40,027 4'i ,405 42)888 44 ,4i2 46,040 47,669 49t381 5i,i77 53,056 
G 86 M:) 3336 3450 3571' 3701 3837 3972 4115 4265 11421 86 

BR 19 .17 19.83 20.51l 21.27 22.05 22,83 23.65 211. 51 25 .111 

SteE 01 02 03 04 05 06 07 08 09 ,o 
Come Code A B C D E F G B I J 
YR - Yearly Salary Rat.e 
M) - Monthly Salary Rate 
RR - Hourly Salary Rate 



APPENDIX D 

Onit 13 Bea1th T~eatment Professional 
Series G Range~ 75-86 

Effective 711 /84-6/ 30/85 

C,:imp Code A B C D E F G B I J 
Stee 01 02 03 04 05 06 07 08 09 10 
Series Range Rar:ge 

'YR 24,409 251327 26 r225 Z7 1228 28 I 313 29 r 357 301485 31 I 654 32,886 
G 75 HO 2034 2111 2'185 2269 2359 2446 2540 2638 2741 75 

HR '11.69 ,2. 13 12.56 13.04 13,56 14.06 il!.60 15. 16 '15.75 

YR 251223 26,12, 'Z7 l 08, 28,084 29 ,01!4 30,088 31,216 32 ,3113 33,512 
G 76 K) 2102 2177 2257 2340 2420 2507 2601 2695 2793 76 

HR 12.08 12.51 12. 97 13.45 13,91 14.41 14. 95 15.49 i6.05 

YR 26 I i21 27 I 081 28,084 29 ,0114 30,088 311216 32,343 33,512 34,744 
G TI HO 2177 2257 . 2340 2420 2507 2601 2695 2793 2895 77 

HR 12.51 12. 97 13. 45 13,91 14.41 14.95 15.49 16.05 16. 64 

IR 27 1081 28 tOS-4 29 ,Ol.14 301088 31,2'16 32,343 33,512 34, 74~ 35 I 955 
G 78 K) 2257 2340 2420 2507 2601 2695 2793 2895 2996 78 

HR '12. 97 i3.45 13.91 14 .41 14. 95 15.49 16.05 16 .64 17.22 

YR 27 f228 28,313 29 t 357 30,485 31 I 654 32,886 3!1,097 35,371 36,707 
G 79 MO 2269 2359 21146 2540 2638 2741 2841 2948 3059 79 

HR 13.04 13,56 14.06 ,4.60 15. i6 '15.75 16.33 16.94 17,58 

YR 301088 31 I 216 32 I 343 33,512 ~,71!4 35,955 37,375 38,795 40,173 
G 80 MD 2$07 2601 2695 2793 2895 2996 3115 3233 3348 80 

HR 14. 41 il! .95 15 .119 '!6.05 16 .64 17 .22 17.90 18.58 19.24 

YR 31,216 32,343 33,512 34,744 35,955 37,375 38,795 40,773 41,718 
81 K) 2601 2695 2793 2895 2996 3115 3233 3348 3477 81 

HR 14. 95 ,s.49 16.05 i6.64 17. 22 17,90 18,58 19 .24 19. 98 

YR 34, 7li4 35,955 TI ,375 38 t 795 40,173 41,718 43 t 159 44,704 46,291 
G K) 2895 2996 3115 3233 3348 3477 3597 3725 3858 82 

BR 16 .64 17 .22 17 .90 18.58 i9.24 19.98 20.67 21.41 22. 17 

IR 35 1 68li 36, 9!7 38 t 336 39,714 41 , 134 42,658 !14, 119 45,623 i.17 ,23, 48 I 901 
G 83 K) 2974 3078 3195 3309 3428 3:>55 3677 3802 3936 4075 83 

HR 17 .09 17.69 18.36 19,02 19.70 20.43 21. i 3 2i. 85 22.62 23. 42 

YR 35,955 '5'/ ,375 39 I 795 40,173 41,718 43, i 59 4li I 704 46,291 48 t003 
G K) 2996 3115 3233 3348 3~77 3597 3725 3858 4000 8li 

BR 17 .22 17.90 i8.58 19.211 19. 98 20.67 21.41 22.17 22.99 

YR 40,173 41,718 43, 159 44,704 46,291 48,003 491694 51 ,li90 53,348 
G 85 K) 3348 3477 3597 3725 3858 4000 4141 4291 4446 85 

HR 19.24 19. 98 20.67 21.41 22.17 22.99 23.80 211.66 25,55 

YR 41,718 .ll3, 159 411,704 46,291 48,003 49,694 51,490 53t348 55,311 
G 86 K) 3477 3597 3725 3858 4000 4141 4291 4446 4609 86 

HR 19,98 20.67 21.41 22.17 22,99 23,80 24.66 25,55 26.49 

SteE 01 02 03 04 05 06 07 08 09 ,0 

ComE Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
RR - Hourly Salary Rate 



APPENDIX E 
SENIORITY UNITS 

The following is an alphabetical listing of state departments, agencies, etc. 
which are the seniority units wber-e the Association of Health Treatment 
Professionals has exclusive bargaining rights for employees in classes listed 
in Article 2 (Recognition) at the time this Agreement '1-t"aS signed. Seniority 
units are indicated by an asterisk. 

•Administration, Department of 

*Animal Health, Board of 

Correction 
*MCF-Lino Lakes 
•MCF-Red Wing 
*MCF-St. Cloud 
*MCF-Stillwater 

*Heal th, Department of 

'Pharmacy Board 

Public Welfare, Department of 
4 Ah Gwah Ching Nursing Horne 
*Anoka State Hospital 
*Brainerd State Hospital 
*Cambridge State Hospital 
*Central Office 
*Faribault State Hospital 
*Fergus Falls State Hospital 
*Moose Lake State Hospital 
*Oak Terrace Nursing Horne 
*Rochester State Hospital 
*St. Peter State Hospital 
*Willmar State Hospital 

State University System 
*Mankato State University 
*St. Cloud State University 

*Veterans Affairs, Department of 

The Employer reserves the right to add or delete seniority units. 



APPENDIX F 
SALARY RANGE ASSIGNMENTS 

HEALTH TREATMENT PROFESSIONALS 
EFFECTIVE.7/1/83 

Class Comp Hourly Monthly 
Code Class Title Series fode Minimum Maximum Minimum Maximurr 

000142 Buyer Pharmacist G 78I 12.44 16.52 2, 165 2,874 

000159 Chief of Service G 86F 19 .17 22.83 3,336 3,972 

000822 Dental Health Program Dir. G 84I 16.52 22.05 2,874 3,837 

000228 Dentist G 83J 16.39 22.47 2,852 3,910 

000367 Pharmacist G 751 11 • 21 15. 11 1 , 951 2f629 

002040 Pharmacist Clinician G 81I 14.34 19 .17 2,495 3,336 

001883 Pharmacist Senior G 791 12.51 16.86 2,177 2,934 

001677 Pharmacy Consultant G 801 13.82 18.46 2,405 3,212 

001347 Pharmacy Surveyor G 771 12.00 15.96 2,088 2,777 

000509 Physician G 761 11.59 15.40 2,017 2s680 

000573 Public Heal th Physician 1 G 82H 15.96 20.40 2,777 3,574 

000692 Staff Physician G 82H 15.96 20.54 2,777 3,574 

000664 Staff Physician, Senior G 85F 18 .46 22.05 3,212 3,837 

000751 Veterinarian G 781 12.44 16.52 2,165 2)874 





te of 
In s a 

August 22, 1983 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

The Honorable Tom Nelson, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

I am submitting herewith copies of the following 1983-85 collective bargaining 
agreements for approval of the Legislative Commission on Employee Relations: 

Collective Bargaining Unit 

#14 - General Professional 
#16 - Super~isory Employees 
# l - Law Enforcement 

#12 - Professional Engineering 

Exclusive Representative 

MN Association of Professional Employees 
Middle Management Association 
MN State Patrol Troopers Association 
MN Bureau of Criminal Apprehension Agents Assn. 
MN Conservation Officers Association 
MN Government Engineers Council 

These contracts have been ratified by the members of the respective bargaining 
units and have been formally executed by the exclusive representatives and the 
Commissioner of Employee Relations. 

Additionally, I have enclosed a summary of the economic costs and the salary/ 
fringe benefit provisions of the contracts. 

Thank you for your consideration of this request. 

Sincerely, 

L~U&~~, 
Lance Teachworth 
Deputy Corrrnissioner 
Labor Relations Bureau 

LT:jb 
cc: Commission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

MINNESOTA ASSOCIATION OF PROFESSIONAL EMPLOYEES 

SALARY 

General Wage Adjustment 

7/13/83: 
7/25/84: 

4% across-the-board. 
4.5J across-the-board. 

Pay Equity Adjustments 

Other 

Pay equity adjustments for female dominated classifications granted 
7/13/83 and 7/25/84 in accord with M.S. 43A.05, Subd. 5. (See attached 
list and fiscal data.) 

Increased shift differential by 5 cents to 35 cents an hour. 
Retained current progression and achievement award system. 

INSURANCE AND BENEFITS 

Changed eligibility for State-paid insurance so that employees working 
between 50%-75% time receive one-half of the State's insurance premium 
contribution. 

Continued existing insurance benefits and deductibles, except that 
outpatient nervous, mental, and chemical dependency treatment was 
changed as follows: 

Old Plan 

- Reimbursement at 80% of 
charges until employee has 
incurred out-of-pocket 
expenses of $1,000 lifetime 

100% reimbursement for all 
charges after $1,000 life
time out-of-pocket 

New Plan 

Same reimbursement schedule, 
but employee must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the 
BlueCross/Blue Shield premium, and 90% of the Blue Cross/Blue Shield 
premium for dependent coverage. Employees must pay the difference for 
higher priced carriers. 

Provided for two other cost containment plans within Blue Cross/Blue 
Shield plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 
b) Physician's Aware. A preferred provided plan covering physicians. 

Adopted a Usual, Customary and Reasonable surgical schedule 
(90%-10% co-pay). 
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Added an additional cat~gory of State paid term life insurance of 
$35,000 for employees earning over $30,000 per year. 

Dental insurance: no changes, State continues to pay premium for 
employee coverage and one-half of the dependent premium, not to exceed 
the Delta Dental rate. 

OTHER 

Added two additional vacation accrual rates: 

1) Employees with 25-30 
years of service 

2) Employees with more than 
30 years of service 

increased accrual from 8 hours 
to Si hours per pay period 
increased accrual from 8 hours 
to 9 hours per pay period 

Provided for unpaid leaves of absence, with benefits, if such leaves 
would help alleviate an existing or projected budget deficit. Granting 
of the leaves is at the discretion of the Appointing Authorities. 

Department of Employee Relations, 8/22/83. 
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UNIT #14 

IMPACT OF PAY EQUITY ON GENERAL FUND 

FY 84 

Allocated 

Expended 

Difference 

FY 85 

Allocated 

Expended 

Difference 

Department of Employee Relations, 8/22/83. 

General Fund 

$47,040 

45,781 

-1, 259 

$48,930 

48,958 

28 
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I. Bargaining Unit Composition: 

Unit 14 - General Professional 

II. Exclusive Representative: Minnesota Association of Professional 
Employees 

III. Fiscal Analysis: 

Cost Item Biennial Base Biennial New Money 

Salary $230,324,578 $18,421,721 

FICA+ Retirement 28,545,020 2,901,336 

Insurance 15 2699 2630 1,513,354 

TOTAL $274,569,228 $22,836,411 

Department of Employee Relations, 8/22/83. 
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Impact of Pay Equity on Individual Classes 

UNIT 14 General Professional 

FY 85 steps 
Cl~.ss Title 

Steps to 
Equity 

FY 84 
Steps Steps remaining 

College Ctr Prog Cor 4 1 1 ..... ..:.. 

Comm Svc:s Prog specl 7 .... , 1 1 1 
Comm SVCS Prog spec2 1 1 0 0 
Corr Inst Educ Adv 1 1 0 0 
Corr Behavior Ther 4 1 1 2 
Dental Hyg prog supv 4 0 1 3 
Dietitian 1 4 2 1 1 
Election Proc Adv 4 1 1 2 
Ee dev spec 1 ":! ..... 0 1 2 
Empl t-: trn prog sp 2 1 1 0 0 
Health prog Rep 7!. 0 1 2 
Health Svc Anal 2 "'T ...... 1 1 1 
Inst Comm Rel Coord 4 0 2 2 
Librarian -::-,_, 1 1 1 
Librarian Senior 3 1 1 1 
Med Tech 1 1 1 0 0 
Music Therapist ":! ._, 1 1 1 
Nutritionist .... 1 1 0 ..:.. 

Occup Tt-,erapi st 1 0 1 0 
Occup Therapist, Sr 1 1 0 0 
Physical Therapist 2 1 1 0 () 

Speech Pathologist 6 1 1 4 
Voe Educ Tech up sp 1 1 0 0 
Volunteer Svc Coord 4 1 1 2 
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UNIT 14: GENERAL PROFESSIONAL 

LABOR AGREEMENT BETWEEN THE STATE OF MINNESOTA 

AND 

THE MINNESOTA ASSOCIATION OF PROFESSIONAL EMPLOYEES 

July 1, 1983 - June 30, 1985 
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PREAMBLE 

This Agreement is made and entered into this 22 day of August, by and between 
the State of Minnesota, hereinafter referred to as the Employer, and the 
Minnesota Association of Professional Employees (MAPE), hereinafter referred 
to as the Association. 

The Employer and the Association affirm that this Agreement has as its purpose 
the establishment of rates of pay, hours of work, and other conditions of 
employment; the establishment of an equitable and peaceful procedure for the 
resolution of differences without interference or disruption of efficient 
operations of any department; and to express the full and complete 
understanding of the parties relative to all terms and conditions of 
employment covered by this Agreement. 

If the parties mutually agree during the term of this Agreement, the Agreement 
may be modified by additional provisions relating to specific conditions 
covering the terms of employment stated herein. Any Agreement which is to be 
included as a part of this Agreement must so indicate, must be reduced to 
writing, and must be signed by the parties to this Agreement. 

ARTICLE 1 

ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative·for all employees in the classifications included in 
the General Professional Unit No. 14 by the Legislative Commission on Employee 
Relations on March 24, 1980, as amended, whose employment service exceeds the 
lesser of 14 hours per week or 35% of the normal work week and more than 67 
work days per year, excluding supervisory employees, confidential employees, 
and other employees excluded by the Public Employment Labor Relations Act, 
Minn. Statute 179.61 through 179.76. 

Section 2. Disputes. Any disputes regarding the assignment of professional 
employees or professional classes to the appropriate bargaining unit shall be 
accomplished in accordance with Minn. Stat. 179.71, subd. 5(j}. 

Section 3. Aid to Other Organizations. The Employer will· not, during the 
life of this Agreement, meet and confer or meet and negotiate with any 
individual employee or group of employees or with any other employee 
organization with respect to the terms and conditions of employment of the 
employees covered by this Agreement, except through the Association or its 
authorized representative. The Employer will not assist or otherwise 
encourage any other employee organization which seeks to bargain for employees 
covered by this Agreement, including providing payroll deductions to other 
employee organizations. 
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ARTICLE 2 

NO STRIKE 

Section 1. No Strikes. The Association agrees that it will not promote or 
support any unlawful strike under Minnesota Public Employment Labor Relations 
Act. A strike is lawful if conducted as provided under the provisions of 
Minnesota Statutes 179. 64, Subdivision 1 • A strike is defined under the 
Minnesota Public Employment Labor Relations Act as "concerted action in 
failing to report for duty, the willful absence from one's position, the 
stoppage of work, slowdown or the abstinence in whole or in part from the 
full, faithful, and proper performance of the duties of employment, for the 
purpose of inducing, influencing or coercing a change in the conditions or 
compensation or the rights, privileges, or obligations of employment." 
(Minnesota Statutes 179.63, Subdivision 12). 

Any employees who knowingly violates the provisions of this Section may be 
discharged or otherwise disciplined. Any employee so disciplined may elect to 
grieve the discipline under Article 9 (Grievance Procedure) of this Agreement. 

Section 2. Lockouts. No lockouts, or refusal to allow employees to perform 
available work, shall be instituted by the Employer and/or its Appointing 
Authorities during the life of this Agreement. 

ARTICLE 3 

DUES CHECKOFF 

Section 1. Payroll Deduction. The Employer agrees to the deduction of the 
regular bi-weekly Association dues for those employees in a unit who are 
members of the Association and who request in writing to have their regular 
bi-weekly Association dues checked-off for payroll deduction. ~uthorizations 
for deductions shall be continuously effective until cancelled by the employee 
in writing. 

Section 2. Hold Harmless. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders, or judgments · 
brought or issued against the Employer as a result of any action taken or not 
taken by the Employer under the provisions of this Article. 

Section 3. Dues Remission. The aggregate deductions of all employees shall 
be remitted together with an itemized statement to the Minnesota Association 
of Professional Employees within ten (10) days after such deductions are taken. 

Section 4. Employee Lists. The Appointing Authority shall notify the 
Association President in writing of all employees added to or removed from the 
bargaining unit on a bi-weekly payroll basis as requested on the form included 
as Appendix F. Copies of the form included as Appendix F shall be provided to 
the Appointing Authority by the Association, and the Appointing Authority 
shall use this form when submitting the report. The report shall be 
transmitted no later than one ( 1) week following the end of each payroll 
period. Where no such personnel transactions have occurred, the report shall 
so state. 
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ARTICLE 4 

NON-DISCRIMINATION 

Section 1. Pledge Against Discrimination. The provisions of this Agreement 
shall be applied equally to all employees in the bargaining unit without 
discrimination as to sex, marital status, sexual preference/orientation, race, 
color, creed, disability, national origin, veterans status for eligible 
Vietnam-era veterans, current or former public assistance recipient status, 
political affiliation, or age, subject, however, to the mandatory retirement 
age specified by law. The Association shall share equally with the Appointing 
Authority the responsibility for applying this provision of the Agreement. 

Section 2. Association Responsibility. The Association 
responsibility as exclusive representative and agrees to 
employees in the bargaining unit without discrimination. 

accepts 
represent 

its 
all 

Section 3. Association Membership. The Employer shall not discriminate 
against, interfere with, restrain or coerce an employee from exercising the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, which is in accordance with the 
provisions of this Agreement. The Association shall not discriminate against, 
interfere with, restrain or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employee in the administration of this Agreement because of non-membership in 
the Association. · 

Section 4. General Policy. ·In order to provide and maintain a productive 
work environment, it shall be the policy of the Employer and the Association 
to encourage bargaining unit employees, Association Representatives, 
Supervisors, anQ Managers to interact with each other with mutual respect and 
dignity, recognizing that legitimate differences will arise. 

Section 5. Sexual Harassment. See Appendix K entitled "Prohibition of Sexual 
Harassment." 

ARTICLE 5 

EMPLOYER RIGHTS 

It is recognized that except as specifically modified by this Agreement, the 
Employer retains all inherent managerial rights and any rights and authority 
necessary to operate and direct the affairs of the Employer and its agencies 
in all its various aspects. These rights include, but are not limited to: 
determine its policies, functions, and programs; determine and establish 
budgets; utilize technology; select, assign, direct, evaluate and promote 
employees; to plan, direct, and control all the operations and services of the 
Employer; to schedule working hours; to determine whether goods or services 
shall be made or purchased; to make and enforce reasonable rules and 
regulations affecting terms and conditions of employment. 

Any term or condition of employment not specifically established by this 
Agreement shall remain solely within the discretion of the Employer to modify, 
establish or eliminate. 
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ARTICLE 6 

EMPLOYEE RIGHTS 

Section 1. Job Classification Descriptions. Class Specifications, as 
prepared by the Department of Employee Relations, shall be made available to 
an employee for his/her current classification/class option upon request. If 
a current position description for an employee exists, it too shall be made 
available to the employee. When new classifications/class options are 
established in the State service and in the bargaining unit, employees within 
the new classification and within that bargaining unit shall be provided with 
a position description by the Appointing Authority within sixty (60) calendar 
days after appointment to the classification. 

If new class options are created during the life or this Agreement, the 
Association shall be advised in advance or the final establishment of the 
class option, and upon request, may discuss the new class option. 

Matters relating to classification or individual positions is covered in 
Article 16, Section 6. 

Section 2. Position Descriptions. Upon request, an employee shall be 
provided with a copy of his/her position description which describes the 
duties, responsibilities, goals, and performance indicators for the position. 
Such position descriptions shall not be grievable under any provision of this 
Agreement. 

Section 3. Performance Appraisal. Performance appraisal shall include as a 
minimum, one ( 1) annual performance appraisal between the employee and the 
person(s) designated by the Appointing Authority to review the performance. 

Each performance appraisal shall indicate the employee's overall level of per
formance. All performance appraisals shall be signed by the rater, who shall 
not be a member of the bargaining unit. Employees shal 1 be given the 
opportunity to sign the performance appraisal but such signing does not 
indicate acceptance or rejection of the appraisal. The employee shall receive 
a copy of the appraisal at the time he/she signs it. If the Appointing 
Authority adds comments to the performance appraisal after the appraisal has 
been signed by the employee, the Appointing Authority shall notify the 
employee of the change. The employee shall have ten (10) calendar days from 
the date of the receipt of the finalized appraisal to file a written response 
in the employee's personnel file. 

Section 4. In-service Education. It is recognized that in-service education 
and training may become necessary in order to meet the goals of the State's 
agencies. Consequently, employees who may be required by their Appointing 
Authority to participate in in-service programs and who are released from 
their work assignments to attend special training courses shall lose no basic 
straight time pay for such normal work hours, and shall be allowed 
compensatory time off for actual attendance at such sessions or programs that 
exceed the length of the normal work day, if approved in advance by the 
Appointing Authority. Expenses incurred by the employee shall be reimbursed 
in accordance with Article 18, Expense Allowances. 

Section 5. Employee Initiated Training. If, in the judgement of the 
Appointing Authority, the taking of a college course, a professional workshop 
or seminar or an in-service training program will better prepare an employee 
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to perform his/her current or projected responsibilities and funds are 
available for this purpose and staffing needs can be met, the employee shall, 
upon his/her request, be allowed sixteen ( 16) hours or employee initiated 
training for professional development. At the discretion of the Appointing 
Authority, this may be accomplished through releasing the employee without 
loss or pay, or accrual of additional salary, to attend the training or 
alternatively, be reimbursed for 75% of the tuition or workshop/seminar 
registration fee or a pro-rata combination or both release time and 
reimbursement. At the discretion or the Appointing Authority, more than the 
sixteen ( 16) hours may be granted. It is understood that employees must 
successfully complete the college course, workshop or seminar to be 
reimbursed. At the discretion or the Appointing Authority, employees may also 
be reimbursed for expenses pursuant to Article 18. 

Section 6. Membership in Professional Organizations. In each fiscal year, 
the Appointing Authority may reimburse each employee in the bargaining unit 
for membership dues paid to one professional organization related to the 
employee's job, up to a maximum or one hundred dollars ($100.00), provided the 
Appointing Authority determines that such funds are available. However, the 
Appointing Authority will not reimburse membership dues to an employee for 
payment to an organization, one of whose purposes is to negotiate terms and 
conditions of employment or employees with the Employer. 

ARTICLE 7 

ASSOCIATION RIGHTS 

Section 1. Association/Appoihting Authority Meetings. It is agreed that 
representati vea of the Association and the Appointing Authority shall meet 
quarterly upon request for the purpose or reviewing and discussing their 
common interests. By mutual agreement, other meetings may be held as the need 
arises, at mutually agreed upon times. 

Section 2. Bulletin Boards. The Appointing Authority shall furnish 
reasonable apace on official bulletin boards for the exclusive use of the 
Association. 

Section 3. Employee Lists. The Employer shall furnish the Association with a 
list or names, classifications, work addresses, home addresses, work phone, . 
home phone, department, and county codes (if available) of employees covered 
by this Agreement on a quarterly basis upon request. The Association agrees 
to reimburse the Employer for the cost involved in generating each list. All 
such data shall be provided in a mutually agreeable format. 

Section 4. Use or State Facilities. The Appointing Authority may grant the 
Association access to State Facilities, if appropriate facilities are 
available, for the purpose of meeting with bargaining unit employees. The 
costs of using State Facilities shall be reimbursed to the Appointing 
Authority by the Association if other groups using State Facilities are 
similarly charged. 

Section 5. Distribution of the Agreement. The Appointing Authority agrees to 
provide all newly hired or rehired employees in the uni ta, di visions, or 
departments covered by this Agreement with a copy of this Agreement if 
furnished by the Association. 
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Section 6. Availability of Information. The Employer agrees to provide to 
the Association, upon written request, public information including, but not 
limited to, information pertaining to the Employer's budget, revenues, and 
other public financing information. The Association agrees to reimburse the 
Employer for the costs incurred. 

Section 7. Association Security. 

A.· Association Representatives. The Association may designate bargaining 
unit employees in local chapters to function as Association Representative 
for up to three ( 3) departments represented within that local chapter. 
The Association President shall notify each Appointing Authority or 
designee in writing of the names and department of origin of the 
Association Representatives selected as provided in this Article and sh~ll 
designate the departments and local chapter which each one will 
represent. The Association President shall notify the Appointing 
Authority or his/her designee of any subsequent changes in such 
Representatives. When more than one (1) Appointing Authority has offices 
within the same building, the Association may designate one Association 
Representative to perform the activities in "B" below for the entire 
building regardless of the number of Appointing Authorities in the 
building. 

B. Representatives' Activities. The Employer agrees that during working 
hours,. on the Appointing Authority's premises within the local chapter and 
designated department(s), and without loss of pay, Association 
Representatives will be allowed reasonable time to post official 
Association notices on bulletin boards, distribute the Association 
newsletters, and to transmit communications authorized by the· Association 
to the Appointing Authority as are required for the administration of this 
Agreement, providing however, this activity does not interfere with normal 
work duties, nor conflict with the security, rehabilitation, and 
confidentiality needs of the Employer. 

However, reasonable time off without loss of pay to perform these 
functions shall not include travel time if the total travel time to and 
from exceeds thirty (30) minutes. The Association Representative shall 
first inform his/her supervisor of his/her impending departure and shall 
first receive approval to leave the work location. Such approval shall 
not be unreasonably denied. 

C. Association Staff. Association staff shall have the right to enter the 
facilities of the Appointing Authority consistent with the 
confidentiality, rehabilitation, and security needs of the Appointing 
Authority. This right may be restricted during emergency situations as 
determined by the Appointing Authority, but the Appointing Authority shall 
give a reason for the restriction. The Association staff shall not 
interfere with the job duties or responsibilities of an employee. 

ARTICLE 8 

DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed on employees only for 
just cause and shall be corrective where appropriate. 
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Section 2. Association Representation. The Appointing Authority shall not 
meet with an employee for the purpose of questioning the employee during an 
investigation that may lead to discipline of that employee without first 
offering the employee an opportunity for Association representation. Any 
employee waiving the right to such representation must do so in writing prior 
to the questioning. The employee shall be advised of the nature or the 
investigation prior to questioning. 

Section 3. Disciplinary Action. 

A. Discipline includes only the following, but not necessarily in this order: 
1. Oral reprimand 
2. Written reprimand 
3. Suspension 
4. Demotion 
5. Discharge 

If the Appointing Authority has reason to reprimand an employee, it shall be 
done in such a manner that will not embarrass the employee before other 
employees, supervisors, or the public. · Oral reprimands shall be identified as 
such to the employee. 

When any disciplinary action more severe than an oral reprimand is intended, 
the Appointing Authority shall, before or at the time such action is taken, 
notify the employee in writing of the specific reason(s) for such action. 

Section 4. Discharge or Employees. The ·Appointing Authority shall not 
discharge any employee without just cause. If, in any case, the Appointing 
Authority believe~ there is jdst cause for discharge, the employee shall be 
suspended for five (5) days prior to being terminated. The employee and the 
Association will be notified, in writing, that an employee has been suspended 
and is subject to discharge and shall be furnished with the reason(s) therefor. 

The Association shall have the right to take up a discharge at the third step 
of the Grievance Procedure and the matter shall be handled in accordance with 
this procedure, if so requested by the Association. 

An employee found to be unjustly discharged shall be reinstated in accordance 
with the conditions agreed to between the parties if appropriate or the 
decision of the Arbitrator. 

Section 5. Unclassified Employees. The discharge or termination of 
unclassified employees is not subject to the arbitration provisions of this 
Agreement. 

Section 6. Personnel Records. Initial minor infractions, irregularities, or 
deficiencies shall first be privately brought to the attention of the employee 
and, if corrected, shall not be entered into the employee's personnel record. 

An oral reprimand shall not become a part of an employee's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the employee's personnel records. 

Each employee shall be furnished with a copy of all evaluative and disciplinary 
entries into his/her personnel office records and shall be entitled to have 
his/her written response included therein. All disciplinary entries, except 
discharge, in the personnel office record shall state the corrective action 
expected of the employee. 
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Upon request of the employee, a written reprimand shall be removed from the 
employee's personnel record provided that no further disciplinary action has 
been taken against the employee for a period of one ( 1) year following the 
date or the written reprimand. Upon request of the employee, a written record 
of a suspension of ten (10) days or less shall be removed from the employee's 
personnel record provided that no further disciplinary action has been taken 
against the employee for a period of three (3) years following the date of the 
written suspension. 

The contents of an employee's personnel office record shall be disclosed to 
him/her upon request and to the employee's Association Representative upon the 
written request of the employee. In the event a grievance is initiated under 
Article 9, the Appointing Authority shall provide a copy of any items from the 
employee's personnel office record upon the request of the employee or the 
Association, with any copying costs paid by the Association. Up to ten ( 10) 
copies of such material shall be without cost to the employee or Association. 

Only the personnel office record may be used as evidence in any disciplinary 
action or haaring. This does not limit, restrict 1 or prohibit the Appointing 
Authority from submitting support! ve documentation or testimony, either oral 
or written, in any disciplinary hearing, nor does it so limit the Association. 

Documentation regarding wage garnishment action against an employee shall not 
be placed in the employee's personnel file. 

ARTICLE 9 , 

GRIEVANCE PROCEDURE 

Section 1 • Intent. The purpose of this procedure is to secure, in the 
easiest and most efficient manner, resolution of grievances. For the purpose 
of this Agreement, a grievance shall be defined as a dispute or disagreement 
as to the interpretation or application of any term or terms of this Agreement. 

Section 2. Operating Terms, Time Limits, and General Principles. 

A. Operating Terms: 

1. The term "days" shall mean calendar days, unless otherwise specified. 

2. The term "employee" shall mean an individual or group of employees, or 
the Association, as long as the individual or group of employees are 
members of the bargaining unit. 

3. The term "Association Representative" shall mean those individuals 
designated by the Association in accordance with Section 2(C) and in 
Article 7, Association Rights, Section 7A and 7C, Representatives and 
Association Staff. 

B. Time Limits: 

1. If a grievance is not presented on behalf of the employee within a 
time limit set forth in this Article, it shall be considered waived. 

If a grievance is not appealed to the next step within the specified 
time limit, or agreed extension thereof, it shall be considered as 
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settled on the basis or the Appointing Authority or designee' s last 
answer. 

2. If the Appointing Authority or designee does not answer a grievance or 
an appeal thereof within the specified time limits, the Association 
may elect to treat the grievance as denied at that step and 
immediately appeal the grievance to the next step. 

3. The time limits in each step may be extended by mutual written 
agreement of the Appointing Authority or designee and the Association 
at each step. 

4. By the mutual agreement of the Association and the Appointing 
Authority, the parties may waive Steps 1, 2 and/or 3. 

C. General Principles: 

1. Grievance Files. Grievance files shall be maintained separately from 
official personnel files. 

2. Non-Precedence. Upon mutual written agreement, a grievance may be 
withdrawn at any step without establishing a precedent. 

3. Disclosure. Both the Association and the Appointing Authority agree 
to disclose all documents and information which a party intends to 
introduce at the hearing, including a listing or possible witnesses, 
to each other, upon request, prior to arbitration. Any costs involved 
in reproducing documents shall be ·borne by the party requesting 
disclosure. 

4. Meetings. Meetings at all grievance steps will be established by 
mutual agreement between the Association and the Appointing Authority. 

5. Release Time. The Association Representative(s) and the grieving 
employee as specified in 6 below shall be allowed a reasonable amount 
of time without loss of pay during working hours while on the 
Appointing Authority's premises to investigate and· present the 
employee's grievances to the Appointing Authority. However, 
reasonable time off without loss of pay shall not include travel time 
if the travel time to and from exceeds thirty (30) minutes. The 
Association Representative(s) involved and the grieving employee shall 
not leave work or disrupt departmental routine to investigate and 
present grievances without first requesting permission from their 
immediate supervisor(s), which shall not be unreasonably withheld. 

6. Representative(s). The Association may designate bargaining unit 
employees in local chapters to function as Association Representatives 
for up to three (3) departments represented within that chapter. 
Association Representative(s) shall have authority to carry grievances 
in the local chapter and department (s) for which they have ·been 
authorized, provided such representation is consistent with the 
security, rehabilitation and confidentiality needs of the Appointing 
Authority. Upon agreement of the Association and the Employer, the 
Association Representatives may represent more than the three 
designated departments. 
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The following individuals may participate in Steps 1 through 3: 
Step 1: Up to two (2) Association Representatives, with or 
and Step 2: without the grieving employee. 
Step 3: Up to three (3) Association Representatives, with or 

without the grieving employee. 

If more than one ( 1) Association Representative is present, at least 
one ( 1) of the additional Representatives shall be from the same 
department as the grieving employee. The Chief Association 
Representative or his/her designee may carry the grievances as a 
substitute for the Association Representative and shall not be limited 
to three departments as specified above. In addition, an Association 
staff person or officer shall be -authorized to carry grievances in 
concert with or as substitute for the Association Representative. 

7. Fees and Expenses. The fees and expenses for the Arbitrator's 

8. 

services and proceedings shall be borne equally by the Appointing 
611t_hn,..;t_y ~l"'ln t_ho 6~u::tnt"i :at_i l'\1"'1 - If either party desires a VFH"ha.tim 

record of the proceedings, it may cause such a record to be made, 
provided it pays for the record. If both parties desire a verbatim 
record of the proceedings, the cost shall be shared equally. 

Implementation. Within 
grievance settlement or 
shall be implemented. 

a reasonable period of time after the 
arbitration award, the settlement or award 

Section 3. Procedure. 

Informal. An employee who has a grievance may bring it to his/her 
supervisor's attention orally, indicating that it is a grievance. 
The employee may discuss the grievance with his/her supervisor in 
an attempt to reach a satisfactory resolution. 

STEP 1. If the Association wishes to initiate a formal grievance, it shall 
be reduced to writing, setting forth the nature of the grievance, 
the facts upon which it is based, the section(s) of the Agreement 
allegedly violated, and the relief requested, and filed with the 
immediate supervisor. No grievance shall be accepted which has 
been filed more than 21 calendar days after the occurrence of the 
event giving rise to the grievance or within 21 calendar days · 
after the grievant, through the use of reasonable diligence, 
should have had knowledge of the event. Within 10 calendar days 
after receiving the written grievance, the grievant's immediate 
supervisor and the Association Representative(s) shall arrange a 
meeting with or without the grievant, and attempt to resolve the 
grievance. The immediate supervisor shall give his/her written 
answer to the designated Association Representative within 10 
calendar days of the meeting. The Association may appeal the 
grievance in writing to Step 2 within 10 calendar days after 
immediate supervisor's written answer is given or due. 

STEP 2. Within 10 calendar days after receiving the Association's appeal 
in writing, the next-level supervisor and the Association 
Representative(s), with or without the employee, shall arrange a 
meeting to attempt to resolve the grievance. If, as a result of 
this meeting, the grievance remains unresolved, the next-level 
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STEP 3. 

supervisor shall give his/her written answer to the designated 
Association Representative within 10 calendar days following this 
meeting. The Association may appeal the grievance in writing to 
Step 3 within 10 calendar days after the next-level supervisor's 
written answer is given or due. 

Within 10 calendar days following the receipt of a grievance 
appealed in writing from Step 2, the Appointing Authority or 
designee shall arrange a meeting with the Association's 
Representative(s) in an attempt to resolve the grievance. Within 
10 calendar days following this meeting, the Appointing Authority 
or designee shall respond in writing to the designated Association 
Representative stating the Appointing Authority or designee's 
answer concerning the grievance. If, as a result of the written 
response, the grievance remains unresolved, the Association may 
appeal the grievance in writing within 30 calendar days after the 
response of the Appointing Authority or designee's written answer 
is given or due to arbitration by written notice to the Deputy 
Commissioner· of the Department of Employee Relations (State Labor 
Negotiator). Any grievance not referred in writing by the 
Association to arbitration within 30 calendar days after the 
Appointing Authority or designee's written answer is given or due 
shall be waived. The Arbitrator shall hear the grievance at a 
scheduled meeting subject to the availability of the Employer and 
the Association Representative. 

Arbitration Panel. The arbitration proceeding shall be conducted by an 
Arbitrator to be selected by lot from a permanent panel of five (5) 
Arbitrators. Prior to August 15, 1983, the State Negotiator and the 
Association may by mutual agreement select the members to serve on the 
permanent panel. If the parties fail to agree, they shall prepare a list of 
fifteen (15) Arbitrators selected from a list of available Arbitrators 
supplied by the Public Employment Relations Board. The members of the 
permanent panel shall be selected from the list by the following method: the 
Association and the State Negotiator shall each strike a name from the list. 
The parties shall continue to strike ·names until the five (5) members of· the 
permanent panel have been selected. If a vacancy on the permanent panel 
occurs during the life of this Agreement, the vacancy shall be filled by 
mutual agreement of the State Negotiator and the Association. If the parties 
fail to agree, the vacancy shall be filled from among the remaining names on 
the original list by the same method of selection detailed above. 

Section 4. Arbitrator's Authority. The Arbitrator shall have no right to 
amend, modify, nullify, ignore, add to or subtract from the provisions of this 
Agreement. The Arbitrator shall consider and decide only the specific issue 
submitted in writing by- the Employer and the Association and shall have no 
authority to make a decision on any other issue not so submitted to him/her. 

The Arbitrator shall be without power to make decisions contrary to or 
inconsistent with or modifying or varying in any way the application of laws, 
rules, or regulations having the force and effect of law. The Arbitrator 
shall submit his/her decision in writing within thirty (30) days following the 
close of the hearing or the submission of briefs by the parties, whichever is 
later, unless the parties agree to an extension. The decision shall be based 
solely on the Arbitrator's interpretation or application of the expressed 
terms of this Agreement and the facts of the grievance presented. The 
decision of· the Arbitrator shall be final and binding on the Employer, the 
Association and the employee(s). 
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ARTICLE 10 

VACATION LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 
emergency employees, and temporary employees shall be eligible employees for 
the purpose of this Article. However, intermittent employees shall become 
eligible employees for the purposes of this Article, after completion of 
sixty-seven (67) working days in any twelve (12) month period. 

Section 2. Allowances. All eligible employees shall accrue vacation in 
accordance with the following rates: 

Length of Service Requirement 
0-5 years 
After 5-8 years 
After 8-12 years 
After 
After 20-25 years 
After 25-30 years 
After 30 years 

Rate Per Full Payroll Period 
4 working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 
8½ working hours 
9 working hours 

Eligible employees being paid for less than a full eighty (80) hour payroll 
period shall have their vacation accrual pro-rated in accordance with the 
schedule set forth in Appendix A. 

Length of service is defined as the length of employment with the State of 
Minnesota since the last date of hire. Length of service shall be interrupted 
only by separation because of resignation, termination, · discharge for just 
cause, failure to return upon expiration of a leave of absence, failure to 
respond to a recall from layoff or retirement. 

Effective July 9, 1975, for purposes of determining changes in an employee's 
accrual rate, periods of suspension or unpaid non-medical leaves of absence 
shall not be deducted from the length of service requirement unless they are 
one (1) full payroll period or more in duration. This method will be 
effective only after this date and shall not be used to change any length of 
service requirements determined prior to that date. 

An eligible employee reinstated or reappointed to State service after June 30, · 
1983 and within four (4) years of the date of resignation in good standing or 
retirement, .shall accrue vacation leave with the same credit for length of 
service that existed at the time of such separation. This method shall not be 
used to change any length of service requirements determined prior to July 1, 
1983. 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specified length of service 
requirement. 

An employee shall not accrue vacation during his/her first six ( 6) months of 
continuous service. Upon completion of six (6) months continuous service, an 
employee shall then accrue his/her vacation beginning from his/her date of 
hire into an eligible employment condition or position, or in the case of 
intermittent employees, from the date of eligibility. 
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Employees may accumulate unused vacation leave to a maximum of two hundred and 
forty (240) hours. The Appointing Authority shall make a reasonable effort to 
grant vacation requests to employees at the maximum vacation accumulation. 

Employees on a military leave under Article 14 shall earn vacation leave as 
though actually employed, without regard to the maximum accumulation set forth 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2) years of the date the employee returns from the Military Leave. 

The Appointing Authority shall keep a current record of employee vacation 
earnings and accruals which shall be made available to such employees upon 
request. 

Vacation leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Section 3. Vacation Period. Every reasonable effort shall be made by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee insofar as adequate scheduling permits. If it is necessary to limit 
the number of employees within a classification on vacation at the same time, 
the vacation schedules shall be established on the basis of Classification 
Seniority within the employee's work location in the event of any conflict 
over vacation periods. Whenever practicable, employees shall submit written 
requests for vacation at least four (4) weeks in advance of their vacation to 
their supervisor on forms furnished by the Appointing Authority. When advance 
written requests are impracticable, employees shall secure the approval of 
their supervisor by telephone or other means at the earliest opportunity. 
Supervisors shall respond to all vacation requests promptly and shall answer 
all written requests in writing. 

No vacation requests shall be denied solely because of the season of the year, 
but shall be dependent upon meeting the staffing needs of the agency. 

Section 4. Vacation Charges. Employees who utilize vacation shall be charged 
only for the number of hours that they would have been scheduled to work 
during the period of absence. In no instance, however, shall vacation leave 
be granted in increments of less than one-half hour except to permit 
utilization of lesser fractions that have been accrued. Holidays that occur 
during vacation periods will be paid as a holiday and not charged as a 
vacation day. 

Employee vacation accruals earned while on paid leave may be utilized by the 
employee with the.approval of the supervisor without returning to work prior 
to the utilization of such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of the illness or 
disability, upon notice to the employee's supervisor. Upon request of the 
Appointing Authority, such notice shall be accompanied by a medical statement 
from a medical practitioner and shall be given to the supervisor as soon as 
possible after the illness or disability occurs. 

Section 5 • Work During Vacation Period. Except during an emergency, no 
employee will be required to work during his/her vacation once the vacation 
request has been approved. The Appointing Authority shall notify the 
Association of any emergency declaration and of any vacation cancelled 
pursuant to this Section. 
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Section 6. Vacation Rights. An employee who transfers from one Appointing 
Authority to another shall have accumulated vacation leave transferred and 
such leave shall not be liquidated by cash payment in whole or in part. Any 
employee separated from State service shall be compensated in cash at his/her 
then current rate of pay for all vacation leave to his/her credit at the time 
of separation. Employees shall be allowed to leave their accumulated vacation 
to their credit during the period of their seasonal or temporary layoff. 

ARTICLE 11 

HOLIDAYS 

Section 1. Eligibility. All employees in the bargaining unit covered by this 
Agreement shall be eligible for purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible employees: 

New Year's Day 
President's Birthday 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The employee shall receive one ( 1) floating holiday each fiscal year of the 
Agreement. The employee must request the fl'oating holiday at least fourteen 
(14) calendar days in advance. The supervisor may waive the fourteen ( 14) 
calendar day advance notice· if staffing needs permit. The Appointing 
Authority may limit the number of employees that may be absent on any given 
day subject to the operational needs of the Appointing Authority. Floating 
holidays may not be accumulated or paid off. 

A. Continuous Operations. Except for employees working where seven (7) day a 
week schedules are in effect, when any of the above holidays fall on a 
Saturday, the preceding Friday shall be observed as the holiday, and when 
any of the above holidays fall on a Sunday, the following Monday shall be 
observed as the holiday. 

Where seven (7) day a week schedules are in effect, the actual holiday . 
shall be observed as a holiday for employees working within such schedule. 

B. Holidays on Days Off. When any of the above holidays fall· on an 
employee's regularly scheduled day off, the Appointing Authority shall 
designate a mutually agreeable alternate holiday to be taken within ninety 
(90) calendar days of the holiday or the Appointing Authority may pay the 
employee for the holiday in accordance with Section 5. 

C. Substitute Holidays. The Appointing Authority may, after consultation 
with the Association, designate alternate days for the observance of 
Veteran's Day and President's Day. 

Section 3. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an eligible employee must be in payroll status on the normal work day 
immediately preceding and the normal work day immediately following the 
holiday(s). Payroll status shall be defined as: when actually working, on 
paid vacation, paid sick leave, compensatory time off, or on a paid leave of 
absence. 
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Any eligible employee mandatorily retired on a holiday or holiday weekend 
shall be entitled to be paid for the holiday(s). 

Eligible intermittent or temporary employees shall receive a holiday if they 
work the day before and the day after the holiday or if they work on a 
holiday. In such cas·es, employees shall be reimbursed for the holiday in 
addition to pay for the time worked. Holiday pay shall be in accord with the 
schedule set forth in Appendix B. 

Section 4. Holiday Pay. Holiday pay shall be computed at the employee' s 
normal day's pay (an employee's regular hourly rate of pay multiplied by the 
number of hours in his/her normal work day) and shall be paid in cash. 
Eligible employees who normally work less than full-time shall have their 
holiday pay pro-rated in accordance with the schedule set forth in Appendix B. 

With the approval of his/her supervisor, part-time employees may be allowed to 
arrange their work schedules in payroll periods that include a holiday, to 
avoid any reduction in salary due to a loss of hours because of the pro-ration 
of holiday hours. 

Section 5. Work on a Holiday. Any employee who works on a holiday shall at 
the Appointing Authority's discretion either be: 

1 • Paid in cash at the employee's appropriate rate for all hours worked 
in addition to holiday pay provided for in Section 4 above; or, 

2. Paid in cash at the employee's appropriate rate for all hours worked 
in addition to an alternate holiday in lieu of holiday pay provided 
for in Section 4 a bov.e. The Appointing Authority shall designate a 
mutually agreeable alternate holiday within ninety (90) calendar days 
of the last date of the pay period in which the holiday occurs. 

Section 6. Religious Holidays. When a religious holiday, not observed as a 
holiday, provided in Section 2 above, falls on an employee's regularly 
scheduled work day, the employee shall be entitled to that day off to observe 
the religious holiday. Time to observe religious holidays shall be taken 
without pay except where the employee has sufficient accumulated vacation 
leave or accumulated compensatory· time, or, by mutual consent, is able to make 
the time up. Employees shall notify the Appointing Authority at least five 
(5) working days prior to the leave. 

ARTICLE 12 

SICK LEAVE 

Section 1. Sick Leave Accumulation. Employees, except for emergency, 
temporary, and intermittent employees shall accrue sick leave at the rate of 
four ( 4) hours per pay period of continuous employment beginning with their 
date of hire until nine-hundred (900) hours have been accrued. After 
nine-hundred ( 900) hours have been accrued and maintained, employees shall 
then accrue sick leave at the rate of two (2) hours per pay period. However, 
intermittent employees shall become eligible for sick leave after completion 
of 67 working days in any 12 month period. 

The Appointing Authority shall keep a current record of sick leave earnings 
and accruals which shall be made available to such employees upon request. 
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An employee who transfers or is transferred to another Appointing Authority 
without an interruption of service shall carry forward accrued and unused sick 
leave. 

Employees being paid for less than a full eighty (80) hour pay period shall 
have sick leave accruals pro-rated in accord with Appendix C. 

Section 2. Sick Leave. The employee shall notify the Appointing Authority at 
or before his/her normally scheduled starting time of any illness. Employees 
utilizing leave under this Section shall furnish a statement from a medical 
practitioner upon the request of the Appointing Authority when the Appointing 
Authority has reasonable cause to believe that an employee has abused or is 
abusing sick leave. The abuse of sick leave may constitute just cause for 
disciplinary action. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the employee is not fit to work or has been exposed to a contagious disease 
which endangers the health of other employees, clients or the public. 
Employees returning from extended sick leave shall notify the Appointing 
Authority within a reasonable amount of time prior to returning to work. 

Section 3. Sick Leave Utilization. An employee shall be granted sick leave 
with pay to the extent of his/her accumulation for absences necessitated by 
reason of illness or disability; by necessity of medical, . chiropractic or 
dental care; or by exposure to contagious disease so that his/her attendance 
on duty may endanger the health of fellow employees or the public. Sick leave 
shall also be granted with pay to the extent of an employee's accumulation for 
absence necessitated by illness of his/her spouse, minor children, or parent 
living in the household of the employee for such periods as his/her attendance 
may be necessary. Sick leave to arrange for necessary nursing care for 
members of the family or birth·or adoption of a child shall be limited to not 
more than three (3) days. The use of a reasonable amount of sick leave shall 
be granted in cases of death of the spouse, parents, parents of the spouse, 
grandparents, guardian, children, brothers, sisters, or wards of the 
employee. In no event shall sick leave with pay be granted beyond the extent 
of an employee's accumulation. 

Employee sick leave accruals earned while on paid leave may be utilized by the 
employee with the approval of the supervisor without returning to work prior 
to utilization of such accrued sick leave. 

Employees utilizing sick leave under this Article will have such sick leave 
first deducted from the nine-hundred (900) hour accumulation. Employees 
having utilized sick leave and who fall below the nine-hundred (900) hours of 
accumulation shall again accumulate sick leave at four ( 4) hours per payroll 
period until their accumulation again reaches nine-hundred (900) hours. 

Section 4. Sick Leave Charges. An employee utilizing si_ck leave shall be 
charged for only the number of hours he/she was scheduled to work during the 
period of his/her sick leave. In no instance shall sick leave be granted for 
increments of less than one-half ( ½) hour except to permit utilization of 
lesser fractions that have been accrued. Holidays that occur during sick 
leave periods will be paid as a holiday and not charged as a sick leave day. 
Employees who because of the nature of their job schedule their own time shall 
be limited to a maximum of eight (8) hours of sick leave for each work day. 

Section 5. Reinstatement of Sick Leave. An eligible employee who is 
reinstated or reappointed to State service after June .30, 1983 and within four 
( 4) years of the date of resignation in good standing, or retirement shall 
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have his/her accumulated but unused sick leave balance restored and posted to 
his/her credit in the records of the employing department provided such sick 
leave was accrued in accordance with the personnel rules or the provisions of 
this Agreement. However, an employee who has received severance pay shall 
have his/her sick leave balance restored at sixty (60) percent of the 
employee's accumulated but unused sick leave balance (which balance shall not 
exceed nine hundred (900) hours) plus seventy-five (75) percent of the 
employee's accumulated but unused sick leave bank. 

ARTICLE 13 

SEVERANCE PAY 

All employees who have accrued twenty ( 20) years or more continuous State 
service shall receive severance pay upon any separation except for discharge 
for cause from State service. Employees with less than twenty (20) years 
continuous State service shall receive severance pay upon mandatory retirement 
or retirement at or after age 65, death, or layoff, except for seasonal 
layoff. Employees who retire from State service after ten ( 10) years of 
continuous State service and who are immediately entitled at the time of 
retirement to receive an annuity under a State retirement program shall, 
notwithstanding an election to defer payment of the annuity, also receive 
severance pay. Effective July 1, 1983, severance pay shall be equal to forty 
( 40) percent of the employee's accumulated but unused sick leave balance 
( which balance shall not exceed nine hundred ( 900) hours) • If necessary, 
accumulated but unused sick leave bank hours ·shall be added to the sick leave 
balance to attain the nine-hundred (900) hour maximum. In addition, the 
employee shall receive twenty~five (25) percent of the employee's accumulated 
but unused sick leave bank, times the employee's regular rate of pay at the 
time of separation. 

Should any employee who has received severance pay be subsequently reappointed 
to State Service, eligibility for future severance pay shall be computed upon 
the difference between the amount of accumulated but unused sick leave 
restored to the employee's credit at the time the employee was reappointed and 
the amount of accumulated but unused sick leave at the time of the employee's 
subsequent eligibility for severance pay. 

ARTICLE 14 

LEAVES OF ABSENCE 

Section 1. General C<>nditions. Except as otherwise provided in this 
Agreement, request for leave shall be made by employees prior to the beginning 
of the period(s) of absence. Upon request of the employee, authorization for 
or denial of a leave of absence shall be furnished to the employee in writing 
by his/her supervisor. All requests for a leave of absence shall be answered 
by the supervisor promptly. No leave of absence request shall be unreasonably 
denied and the reasons for a denial shall be given to the employee upon 
request. No employee shall be required to exhaust his/her accumulated 
vacation leave prior to an extended leave of absence. 

Accrual of vacation and sick leave benefits during the period of leave of 
absence with pay shall continue. If an employee is granted leave without pay, 
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he/she will not be credited with vacation or sick leave accruals for the 
period of leave without pay unless otherwise indicated. When the Appointing 
Authority approves an unpaid leave of absence for an employee, the Appointing 
Authority shall advise the employee in writing of the steps the employee must 
take to continue insurance coverage. 

Section 2. Leaves With Pay. Paid leaves of absence granted under this 
Article shall not exceed the employee's work schedule. 

A.· Military Reserve Training. Up to fifteen ( 15) working days leave per 
calendar year shall be granted to members of a reserve force of the UeS. 
or of the State of Minnesota who are ordered by the appropriate 
authorities to attend a training program or perform any other duties under 
the supervision of the U .s. or State of Minnesota during the period of 
such activity. 

B. Jury Duty. Leave shall be granted for service upon a jury. Employees 
whose scheduled shift is other than a day shift shall be reassigned to a 
day shift during the period ~f service upon a jury. When not impaneled 
for actual service and only on call, the employee shall report to work. 

C. Court Appearance. Leave shall be granted for appearance before a court, 
legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job 
related purposes other than those instituted by the employee or the 
exclusive representative. Leave shall also be granted for attendance in 
court in connection with an employee's official duty, which shall include 
any necessary travel time.. Such employee shall be paid the employee's 
regular rate of pay but shall remit to his/her Appointing Authority the 
amount received, exclusive of court-paid expenses, for serving as a 
witness, as required by the court. 

D. Voting Time. Any employee who is entitled to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself /herself from work for the 
purpose of voting during the forenoon of such election day, provided the 
employee has made prior arrangements for such absence with his/her 
immediate supervisor. 

E. Educational Leave. Leave shall be granted for educational purposes if· 
such education is required by the Appointing Authority. 

F. Emergency Leave. The Commissioner of Employee Relations, after 
consultation with the Commissioner of Public Safety, may excuse employees 
from duty with full pay in the event of a natural or man-made emergency, 
if continued operation would involve a threat to the health or safety of 
the individuals. Absence with pay shall not exceed sixteen ( 16) working 
hours at any one time, unless the Commissioner of Employee Relations 
authorizes a longer duration. 

Within ninety (90) calendar days of the execution of this Agreement, each 
State agency shall meet and confer with the Association regarding 
emergency leave. 

Section 3. Unpaid Leaves of Absence. 

A. Unclassified Service. Leave may be granted to any classified employee to 
accept a position in the unclassified service of the State of Minnesota. 
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B. Educational Leave. Leave may be granted to an employee for educational 
purposes. 

C. Military Leave. Leave shall be granted to an employee who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four ( 4) years, plus such 
additional time as the employee may be required to serve pursuant to law. 
Leave time for . service in the military shall be considered as paid leave 
for purposes of vacation leave and sick leave accrual. 

D. Association Leave. Upon advanced_ written request of the Association, 
leave shall be granted to employees who are elected or appointed by the 
Association to serve on the Association Master Negotiating Team. An 
employee may use vacation time, compensatory time or a holiday for this 
purpose, at the employee's option. Leave time for service on the 
Association's Master Negotiating Team shall be considered as paid leave 
for purposes of vacation and sick leave accrual, and holiday pay 
entitlement. 

Association Representatives or other employees who may be elected or 
appointed by the Association to perform duties for the exclusive 
representative shall be granted time off, provided the granting of such 
time off does not adversely affect the operations of the employee's 
department or agency. Such leave shall not be unreasonably withheld. 
Upon the written request of the Association, leave shall be granted to 
employees who are elected officers or appointed full-time representa
tives of the Association. Annually, the .Appointing Authority may request 
the Association to confirm the employee's continuation on Association 
leave. 

E. Maternity/Paternity or Adoption. Maternity/Paternity or Adoption leaves 
of absence shall be granted to a natural parent(s) or adoptive parent(s) 
who is a permanent employee and who requests such leave in conjunction 
with the birth or adoption of a child. Requests for adoption leave shall 
be submitted six (6) weeks in advance, if possible. Requests for 
Maternity/Paternity leave shall be submitted at least six, (6) weeks in 
advance of the anticipated due date if possible. Maternity/Paternity 
leave shall commence on the date requested by the employee and/or spouse, 
and shall continue up to six (6) months. Such leave may be extended up to 
a maximum of one ( 1) year by mutual consent between the employee and/or 
spouse and the Appointing Authority. 

F. Medical. Upon the request of a permanent employee who has exhausted all 
accrued sick leave, a leave of absence without pay shall be granted by the 
Appointing Authority for up to one (1) year because of sickness or injury 
to the employee. At the request of the employee, this leave may be 
extended at the discretion of the Appointing Authority. An employee 
requesting a medical leave of absence shall be required to furnish 
evidence of disability to the Appointing Authority. When the Appointing 
Authority has evidence that an empl9yee's absence from duty is unnecessary 
or if the employee fails to undergo an evaluation or furnish such reports 
as are required by the Appointing Authority, the Appointing Authority 
shall have the right to require the employee to return to work on a 
specified date. 

G • Personal Leave. Leave may be granted to an employee, upon request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment, except as provided in this Article. 
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H. Political Caucus/Convention. Upon ten ( 10) days advance request, leave 
shall be granted to any employee for the purpose of attending a political 
caucus/convention. An .employee may use vacation leave, compensatory time 
or a holiday for this purpose, at the employee's option. 

I. Related Work. Leave not to exceed one (1) year may be granted to an 
employee to accept a position of fixed duration outside of State service 
which is funded by a government or private foundation grant and which is 
related to the employee's current work. 

Section 4. Cancellation of Discretionary Leaves. Discretionary leaves of 
absence or extensions of such leaves may be cancelled by an Appointing 
Authority for reasonable cause upon written notice to the employee unless the 
Appointing Authority agrees in writing at the time the leave is granted that 
the leave will not be cancelled. At the discretion of the Appointing 
Authority, an employee may terminate his/her leave of absence prior to the 
previously agreed upon date of expiration of that leave of absence. 

Section 5. Reinstatement After Leave. Any employee returning from an 
approved leave of absence as covered by this Article shall be entitled 
to return to employment in his/her former position or another position in 
his/her former classification/class option or a position of comparable duties 
and pay, providing such return is in his/her former seniority unit. Employees 
returning from extended leaves of absence of one (1) month or more shall 
notify their Appointing Authority a-t least two (2) weeks prior to their return 
from leave. Employees returning from an unpaid leave of absence shall be 
returned at the same rate of pay the employee had been receiving at the time 
the leave of absence commenced, plus any automatic adjustments that would have 
been made had the employee be_en continuously employed during the period of 
absence. 

Section 1. Definitions. 

ARTICLE 15 

SENIORITY 

A. State Seniority. "State Seniority" is defined as the length of employment 
with the State of Minnesota since the last date of hire. However, in the 
case of an employee mandatorily retired at age 65, who returns to state 
service, State Seniority is defined as the length of employment with the 
State of Minnesota since the last date of hire preceding the mandatory 
retirement. Such State Seniority shall not include the period during 
which the employee was off the State payroll because of the mandatory 
retirement. 

B. Classification Seniority. "Classification Seniority" is defined as an 
employee's length of continuous service in a specific job 
classification/class option with the State of Minnesota. When an employee 
bumps, demotes or transfers, Classification Seniority in the class/class 
option to which the employee is bumping, demoting, or transferring shall 
include Classification Seniority in all related higher or equally paid 
classes in which the employee has served with the State of Minnesota. 
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"Class Option" is defined as an area of specialization which may require 
special licensure, certification or registration and for which a separate 
examination is used in making appointments to a classification. 

"Related Class" is defined as the class or classes which are similar in 
the nature and character of the work performed and which require similar 
qualifications. 

"Classification Seniority" for the class of Right of Way Agent, 
Intermediate is defined as the length of continuous service in the classes 
of Right of Way Agent and Right of Way Agent, Intermediate. 

C. Continuous Service. "Continuous Service" shall commence on the date an 
employee begins to serve a probationary period in a classified position. 

In the case of an employee mandatorily retired at age 65, who returns to 
state service, Continuous Service shall be credited back to the continuous 
service date preceding mandatory retirement. Continuous Service, however, 
shall not include the period during which the employee was off the State 
payroll because of the mandatory retirement. 

Continuous Service shall be interrupted only by separation because of 
resignation, discharge for just cause, non-certification for the initial 
probationary period, failure to return upon expiration of a leave of 
absence, failure to respond to a recall from layoff, or retirement. 

Continuous Service shall not include service in a position in a bargaining 
unit not represented by the Association. ·However, Continuous Service shall 
include service in a confidential position in accordance with Section 1(B). 

D. Seniority Units. "Seniority Units" are defined as set forth in Appendix D. 

Section 2. Seniority Earned Under Previous Collective Bargaining Agreements. 
Employees shall continue to have their seniority calculated as provided under 
the 1981-1983 collective bargaining agreement or memoranda of understanding 
except as specifically provided elsewhere in this Agreement. 

Section 3. Seniority Rosters. No later than November 30 and May 31 of each 
year, the Appointing Authority shall prepare and post seniority rosters on 
official bulletin boards for each of its seniority units and two (2) copies 
shall be furnished to the Association. Such rosters shall be based on. 
transactions occurring up to and including October 31 and April 30 of each 
year. The rosters shall list each employee in the order of Classification 
Seniority and reflect each employee's date of Class.ification Seniority, date 
ofState Seniority, and class title and date for all classes in the bargaining 
unit in which the employee previously served. The rosters shall also identify 
the type of appointment if other than full-time unlimited, and shall include 
the class option, if any. 

When two (2) or more employees have the same Classification Seniority dates, 
seniority positions shall be determined by State Seniority. Should a tie 
still exist, seniority positions shall be determined by lot. 

Section 4. Appeals. Employees shall have sixty ( 60) calendar days from the 
date of the initial posting to notify the Appointing Authority of any 
disagreements over the Seniority Roster. Thereafter, appeals must be filed 
with the Appointing Authority within thirty (30) days of the date of posting 
and are limited to changes since the previous posting. However, errors of 
fact on the seniority roster may be raised by either party at any time. 
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ARTICLE 16 

VACANCIES, FILLING OF POSITIONS 

Section 1. Definition of Vacancy. A vacancy is defined as a non-temporary 
opening in the classified service which the Appointing Authority determines to 
fill. A vacancy is not created by reassignment within thirty-five (35) miles 
to the same classification. 

Section 2. Permanent Reassignment. Whenever the Appointing Authority 
determines to make a permanent reassignment within thirty-five (35) miles, the 
Appointing Authority shall, before the reassignment is effected, consider (but 
not be limited to) the following: 

A. The employee's ability to perform the job; 
B. The employee's qualifications to perform the job; 
c. The employee's interest in the job; 
D. The employee's current workload; 
E. The employee's Classification/Class Option Seniority. 

Section 3. Job Posting. Whenever a vacancy occurs which the Appointing 
Authority determines to fill, the Appointing Authority shall post the vacancy 
on bulletin boards in the seniority unit for a minimum of ten ( 10) calendar 
days, or through such procedures as are otherwise agreed to between the 
Association and the Appointing Authority. The job posting shall include: the 
division, section, classification/class option, employment condition, and 
location of the vacancy. A copy of the posting shall be furnished to the 
Association. Permanent classified employees in the seniority unit in the same 
classification/class option may indicate an interest in the filling of such 
vacancy by submitting a written application to the Appointing Authority on or 
before the expiration date of the posting. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. 
Applications shall be accepted from employees in the higher class and if there 
are no applications shall then be considered first from among employees in the 
higher class and if there are no applications shall then be considered from 
employees in the lower class. 

An employee who is away from his/her work location on assignment or approved · 
vacation in excess of seven (7) calendar days, may submit an advance written 
application indicating interest in being considered for individual vacancies 
posted during his/her absence. The advance written application shall indicate 
the division, section, classification/class option, employment condition and 
location of the individual position. Such advance written application shall 
be submitted to the Appointing Author! ty or designee and shall be valid for 
the period of the absence or four (4) weeks, whichever is less. 

Section 4. Filling of Positions. All classified employees in the same class 
and seniority unit who have made a timely application, shall be given 
consideration and may be appointed to the opening prior to filling the vacancy 
through other means. If the vacancy is not filled by an employee under this 
section, then it shall be filled as follows: 
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A. Seniority Unit Layoff List. Selection shall be made from employees on the 
Seniority Unit Layoff List in order of Classification Seniority, if such 
list exists, pursuant to Article 17, Layoff and Recall. No new 

,appointments shall be made in a seniority unit in a class (or option) and 
employment condition for which a Seniority Unit Layoff List exists until 
all employees on such list have been offered the opportunity to accept the 
position. 

B. Absence of Seniority Unit Layoff List. If no Seniority Unit Layoff List 
exists, the Appointing Authority shall have the option of filling the 
vacancy by the use of any of the following methods: 

1 • Eligible List. If an Eligible List is used, selection from among 
certified eligibles shall be made on the basis of skill, ability, 
experience, efficiency, job knowledge, and/or fitness to perform the 
duties of the position. When appointment is to be made from among two 
or more certified eligibles who are equal in terms of the above 
factors and one or more of these eligibles is in the seniority unit, 
the seniority unit employee in a class/ class option other than the 
same class/ class option as the vacancy with the most State Seniority 
shall be selected. However, if no seniority unit employees appear on 
the list of certified eligibles and appointment is to be made from 
among two or more certified eligibles who are equal in terms of the 
above factors and one or more of these eligibles is in the bargaining 
unit, the bargaining unit employee in a class/class option other than 
the same class/class option as the vacancy with the most State 
Seniority shall be selected; or 

2. Department Layoff List. If a Department Layoff List is to be used, 
selection shall be made from among qualified employees whose names 
appear on the list in the order of Classification Seniority; or 

3. Voluntary Demotion. If a voluntary demotion is to be used, selection 
shall be made by accepting the application of an employee who is 
willing to accept a voluntary demotion; or 

4. Bargaining Unit Layoff List/Same Classification. If a Bargaining Unit 
Layoff List/Same Classification is to be used, selection shall be made 
from among qualified employees whose names appear on the list; or 

5. Voluntary Transfer. If a voluntary transfer within or between 
seniority units and/or classes is to be used, selection shall be made 
by accepting the application of an employee who is willing to accept a 
voluntary transfer; or 

6. Bargaining Unit Layoff List/Other Job Classification. If a Bargaining 
Unit Layoff List/Other Classification is to be used, selection shall 
be made from among qualified employees whose names appear on the list; 
or 

7. Reinstatement. If reinstatement is to be used, selection shall be 
made by reinstating a former employee; or 

8. Other. The Appointing Authority may also use any other appointment 
procedure pursuant to statute. 
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Notwithstanding any of the above, no new appointments of persons other than 
current civil service employees shall be made in a seniority unit in that 
class (or option) and employment condition for which a Layoff List exists. 

Section 6. Reclassification. Employees may submit requests for job audits 
directly to the Department of Employee Relations. 

An employee shall be notified, in writing, of a downward reclassification of 
his/her position before such action occurs. 

An employee who desires to protest a reclassification decision regarding 
his/her position may do so by following the provisions of M.S. 43A.07, Subd. 3 
but the decision of the Commissioner of Employee Relations pursuant to this 
Section shall not be subject to the grievance and arbitration provisions of 
this Agreement. 

The parties agree to meet and confer regarding the results of class studies 
prior to the implementation of the class studies. 

A. Effect of Change in Position Allocation on the Filling of Positions. When 
the allocation of a position has been changed as the result of changes in 
the organizational structure of an agency or abrupt changes in the duties 
and responsibilities of this position, such positions shall be considered 
vacant under the provisions of this Article and filled in accordance with 
Sections 1-3. 

B. Effects of Reallocation on the Filling of Positions. When the allocation 
of a position has been chqr1ged as the result of changes over a period of 
time in the kind, responsibility, or difficulty of the work performed in a 
position, such situation shall be deemed a reallocation and not considered 
a vacancy under the provisions of this Article. If the incumbent of a 
reallocated position has not been given the opportunity to qualify for the 
class/class option to which the position has been reallocated, the 
employee shall be permitted the opportunity to qualify, before the 
position is filled. In any case, where the incumbent of a position which 
has been reallocated has failed to qualify in the selection process and is 
ineligible to continue in that position in the new class/class option, the 
employee shall be removed from the position within thirty ( 30) calendar 
days from the date of notification to the Appointing Authority of the 
employee's failure to qualify. The position shall then be considered · 
vacant under the provisions of this Article and filled in accordance 
thereof. Where the incumbent is ineligible to continue in the position, 
and is not transferred, promoted, or demoted, the layoff provisions of 
Article 17 shall apply. 

Except for reallocations resulting from a study of an agency or di vision 
thereof initiated by the Department of Employee Relations or an Appointing 
Authority, if the incumbent of a position which is reallocated upward receives 
a probationary appointment to a reallocated position, pay for the reallocated 
position shall commence fifteen ( 15) calendar days after the receipt in the 
Department of Employee Relations of a reallocation request determined by the 
Department of Employee Relations to be properly documented, and it shall 
continue from that date until the effective date of the probationary 
appointment. 

If a position is reallocated to a class in a lower salary range, the employee 
shall be placed in the new class and if the salary exceeds the maximum of the 
new range, the employee shall retain his/her current salary until his/her rate 
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of pay is within the range of the new class. In addition, the employee shall 
receive any across the board increase adjustments as provided by this 
Agreement. The employee's name shall be placed on the Seniority Unit and 
Bargaining Unit Layoff Lists for the class from which he/she was reallocated 
downward • 

. Section 7. Probationary Periods. All unlimited appointments to positions in 
the classified service except appointments from the seniority unit layoff list 
shall be for a probationary period of 1 , 044 straight time compensated hours 
and the Appointing Authority may require a probationary period of 1,044 
straight time compensated hours for transfers, re-employments, reinstatements, 
voluntary demotions and appointments from layoff lists other than the 
seniority unit layoff list. The probationary period shall exclude any time 
served in emergency, provisional, temporary, or unclassified employment. 
Wherever practicable, an employee serving a probationary period shall receive 
performance counseling reviews of his/her work performance during the 
probationary period. 

Employees recalled from the Seniority Unit Layoff List who were placed on 
layoff prior to completion of their probationary period shall be required to 
complete the probationary period upon return from the layoff. 

If the Appointing Authority decides that an employee cannot successfully 
complete the probationary period as provided above, such employee shall not be 
certified. However, if the Appointing Authority feels that an extension of 
the probationary period could result in successful completion of the 
probationary period, the Appointing Authority·and the Association may mutually 
agree to a limited extension not to exceed 520 straight time compensated hours. 

An employee who is serving a probationary period, except an initial 
probationary period, and who is not certified by the Appointing Authority 
shall have the right to be restored to a position in his/her former 
class/class option and seniority unit. 

Employees transferring from one Appointing Authority to another shall be 
required to serve a new probationary period unless the employee receives prior 
written notice that the Appointing Authority has waived the probationary 
period, the duration of which shall not exceed the above stated schedule. 

Employees promoted prior to the completion of their probationary period to a 
higher position in the same occupational field, shall complete their 
probationary period in the lower position by service in the higher position. 

Section 8. Trial Period. Employees who are required to serve a new 
probationary period after either being appointed to a different class or 
transferred to a different seniority unit shall have a trial period of fifteen 
( 15) calendar days for the purpose of evaluation. During this trial period, 
the employee may elect to return to the former position. In the event an 
employee does not successfully complete the remaining probationary period, 
after the fifteen ( 15) calendar day trial period, the employee shall be 
returned to the former classification within the seniority unit from which the 
employee came, and if a vacancy exists, to the same geographic area. In this 
event, the employee shall accrue all seniority in the former classification as 
if continually employed in the former classification. 
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Section 9. Non-Certification. Probationary employees serving a probationary 
period may have the Association process a grievance on non-certification 
through step 3 of the grievance procedure of Article 8, Grievance Procedure, 
but such grievance shall not be subject to the arbitration provisions of this 
Agreement. 

ARTICLE 17 

LAYOFF AND RECALL 

Section 1 • Definition or Layoff. An Appointing Author! ty may layoff an 
employee by reason of abolition of the position, shortage of work or funds, or 
other reasons outside the employee's control which do not reflect discredit on 
the service of the employee. For a full-time employee, a layoff occurs when 
his/her hours or work are reduced for a period or longer than ten ( 10) 
~nni:u:~rmt. i vP- wnrking days. However, full-time classified employees who have 
requested and have been authorized to work less than full-time shall not be 
deemed to have been laid off. 

Section 2. Layoff Procedures. 

A. Determination of Position(s). The Appointing Authority shall determine 
the position(s) in the class, or class option, if one exists, and 
employment condition and work location whiph is to be eliminated. 

B. Advance Notice. In the ~vent a layoff in the classified service of 
seniority unit employees becomes necessary, the Appointing Authority shall 
notify the Association President of the classification(s), number of 
positions and the employment condition(s) to be eliminated at least 
fourteen (14) calendar days prior to the effective date of the anticipated 
layoff. At least fourteen (14) calendar days prior to the effective date 
of the layoff, the Appointing Authority shall give written notice of the 
layoff, including the reason(s) therefore and the estimated length of the 
layoff period, to all employee(s) about to be laid off. 

C. Layoff Notification. Layoffs which are necessary shall be on the basis of 
inverse Classification Seniority within the class/class option, employment 
condition (full-time unlimited, part-time unlimited, seasonal full-time, 
seasonal part-time or intermittent), and geographic area (within 
thirty-five ( 35) miles of the work location) of the position to be 
eliminated. The Appointing Authority shall send a layoff notice to the 
employee with the least Classification Seniority in the same class/class 
option, employment condition, and seniority unit within thirty-five ( 35) 
miles of the position to be eliminated. 

Provisional and emergency employees shall be terminated before any layoff of 
probationary or permanent employees in the same class/class option, employment 
condition and geographic location/principal place of employment. Provisional 
employees shall be separated in inverse order of the date of their provisional 
appointment. 

Seasonal employees shall be laid off in inverse order of Classification 
Seniority within the principal place of employment of the position(s) to be 
eliminated unless waived by mutual agreement between the employee and the 
Appointing Authority. 
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Section 3. Limited Interruptions of Employment. Any interruption in 
employment not in excess of ten ( 10) consecutive working days, because of 
adverse weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons, shall not be considered a layoff. 

In the event limited interruptions or employment occur, full-time employees 
shall, upon request, be entitled to advance of hours in order to provide the 
employee with up to eighty (80) hours of earnings for a pay period. Advance 
of hours shall be allowed up to the maximum number of hours of an employee's 
accumulated and unused vacation leave. If an employee elects to draw such 
advances, the employee shall not be permitted to reduce his/her vacBstion 
accumulation below the total hours advanced. However, no employee after the 
first six ( 6) months of continuous service shall be denied the right to use 
vacation time during a limited interruption of employment as long as vacation 
hours accrued exceed the hours that the employee has been advanced under this 
Section. With the approval of the employee's supervisor, the employee shall 
have the right to make the hours up. 

On the payroll period ending closest to November 1 of each year, all employees 
who have received such advances and have not worked sufficient overtime hours 
to reduce the advances to zero (0) will have their advance reduced to zero (0) 
by reduction of the employee's accumulated and unused vacation leave. 

Section 4. Layoff. The employee (s) receiving notice of layoff shall be 
placed in a vacancy in the same seniority unit, same class (or class option or 
another option within that class for which the employee is determined by the 
Employer to be qualified) and same employment condition within thirty-five 
( 35) miles of the employee's current work location. If there is no such 
vacancy, the employee shall either: 

A. Bump the least senior employee in the same seniority unit, same class (or 
class option or another option within that class for which the employee is 
determined by the Employer to be qualified) and same employment condition 
within thirty-five (35) miles of the employee's current work location; or 

B. Accept a vacancy in the same seniority unit in an equal class in which the 
employee previously served or for which the employee is determined by the 
Employer to be qualified and in the same employment condition within 
thirty-five (35) miles of the employee's current work location. 

Employees who have elected not to ·bump under "A" above and who have not been 
offered "B," shall be laid off. 

If neither of the preceding is available the employee may choose to be laid 
off, or the employee may choose one of the following options. If none of 
these options is available, the employee shall be laid off. 

A. Bump the least senior employee in the same seniority unit in an equal 
class or class option (or another option for which the employee is 
determined to be qualified by the Employer) in which the employee 
previously served and in the same employment condition within thirty-five 
(35) miles of the employee's current work location; 

B. Accept a vacancy in the same seniority unit in a lower class in which the 
employee has previously served or for which the employee is determined to 
be qualified by the Employer and in the same employment condition within 
thirty-five (35) miles of the employee's current work location; 
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c. Bump the least senior employee in the same seniority unit in a lower class 
(or class option) in which the employee previously served (or another 
class option within that class for which the employee is determined to be 
qualified by the Employer) and in the same employment condition within 
thirty-five (35) miles of the employee's current work location; 

D. Accept a vacancy in the same seniority unit, same class (or class option 
or another class option within that class for which the employee is 
determined to be qualified by the Employer), and same employment condition 
more than thirty-five (35) miles from the employee's current work location; 

E. Bump the least senior employee in the same seniority unit, same class (or 
class option or another class option within that class for which the 
employee is determined to be qualified by the Employer) and same 
employment condition more than thirty-five (35) miles from the employee's 
current work location; 

F. Accept a vacancy in the same seniority unit in an equal class in which the 
employee has previously served or for which the employee is determined to 
be qualified by the Employer and in the same employment condition more 
than thirty-five (35) miles from the employee's current work location; 

G. Bump the least senior employee in the same seniority unit in an equal 
class (or class option or another option for which the employee is 
determined to be qualified by the Employer) in which the employee 
previously served and in the same employment condition more than 
thirty-five (35) miles from the employee's current work location; 

H. Accept a vacancy in the saine seniority unit in a lower class in which the 
employee has previously served or for which the employee is determined to 
be qualified by the Employer and in the same employment condition more 
than thirty-five (35) miles from the employee's current work location; 

I. Bump the least senior employee in the same seniority unit in a lower class 
(or class option) in which the employee previously served, (or another 
option within that class for which the employee is determined to be 
qualified by the Employer) and in the same employment condition more than 
thirty-five (35) miles from the employee's current work location. 

J. Bump any. employee on a temporary appointment in the same seniority unit · 
and in the same class who has more than thirty (30) calendar days 
remaining on such temporary appointment and is within thirty-five ( 35) 
miles of the employee's current work location. The temporary employee so 
bumped shall be separated. 

When two (2) or more employees in the same class/class option, seniority unit 
and employment condition are being simultaneously laid off, the Association 
and the Appointing Authority may mutually agree to selection of layoff options 
among the affected employees. 

Section 5. Conditions for Bumping or Accepting Vacancies. The following 
shall govern bumping and accepting vacancies pursuant to Section 4: 

1. In all cases of bumping, the employee exercising bumping rights must 
have greater Classification Seniority in the class/class option into 
which the employee is bumping than the employee who is to be bumped. 
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2. An employee who does not have sufficient Classification Seniority to 
bump into a previously held class shall not forfeit the right to 
exercise Classification Seniority to bump into the next ·previously 
held class/class option in the same seniority unit. 

3. When a vacancy exists in a class/class option into which the employee 
has a right to bump, the employee must accept the vacancy prior to 
exercising the option to bump except that if the option to bump is to 
a lower class/ class option within thirty-fl ve ( 35) miles and the 
vacancy in that class is more than thirty-five ( 35) miles, then the 
employee is not required to accept the vacancy. 

4. If more than one employee opts to fill a vacancy or bump another 
employee, the employee with the greater Classification Seniority shall 
have priority in exercising that layoff option. 

Section 6. Junior/Senior Plans. When layoffs take place in the senior class 
of a Junior/Senior Plan, and the employee demotes or bumps to the junior class 
as provided in the layoff procedure, the junior position shall simultaneously 
be reallocated to the senior class, provided that the employee is qualified 
for the reallocation under the terms of the Junior/Senior Plan. 

Section 7. Return to the Bargaining Unit through Outside Layoff. Employees 
who have accepted an equally or higher paid position excluded from this 
bargaining unit shall retain bumping rights into a previously held class/class 
option within the seniority unit of the same Appointing Authority based upon 
Classification Seniority. 

Before an employee shall be permitted to return to the bargaining unit upon 
layoff, he/she must exhaust all of the layoff options available under any 
existing layoff procedure which covers him/her for purposes of layoff. If no 
such options exist, then the employee returning to the bargaining unit, shall 
be placed in a vacancy in the last class/class option served in, or any 
equally paid or comparable job class/ class option within the same seniority 
unit, within the same employment condition, and within 35 miles of the current 
work location, if qualified for the position as determined by the'Employer. 

Section 8. Layoff List. 

A. Seniority Unit Layoff List. The names of employees who have been laid off 
or who have accepted a demotion in lieu of layoff shall be automatically 
placed on a Seniority Unit layoff list (regular or seasonal) for the 
seniority unit, class/class option, geographic location and employment 
condition from which they were laid off or other geographic locations for 
which they are available or demoted in lieu of layoff in the order of 
their Classification Seniority. Employees may change their availability 
by notifying the Department of Employee Relations in writing. Names shall 
be retained on the Seniority Unit layoff list for a minimum of one (1) 
year or a period of time equal to the employee's State Seniority, to a 
maximum of eight (8) years. 

B. Department Layoff List. (For the Department of Corrections, Department of 
Public Welfare, Community College System and State University System.) 
The names of such employees shall also be placed on a Department Layoff 
List (if applicable) for the department, classification/class option and 
employment condition from which they were laid off or bumped in the order 
of Classification Seniority. Names shall be retained on the Department 
Layoff List for a minimum of one (1) year or a period of time equal to the 
employee's State Seniority to a maximum of eight (8) years. 
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When an employee's name is placed on the Department Layoff List, the 
employee shall indicate in writing the seniority unit(s) within the 
Department for which he/she would accept recall. The employee may change 
his/her availability by notifying the Department of Employee Relations in 
writing. 

C. Bargaining Unit Layoff List/Same Classification. The names of such 
employees shall also be placed on a Bargaining Unit Layoff List/Same 
Classification for the bargaining unit, classification/class option and 
employment condition from which they were laid off or bumped in the order 
of Classification Seniority. Names shall be retained on the Bargaining 
Unit Layoff List for a minimum of one ( 1) year or for a period of time 
equal to the employee's State Seniority to a maximum of eight (8) years. 

When an employee's name is placed on the Bargaining Unit Layoff List/Same 
Classification, the employee shall indicate in writing the seniority 
unit(s) and the geographic location(s) for which he/she would accept 
reca.lL The employee may change his/her availability by notifying the 
Department of Employee Relatioqs in writing. 

D. Bargaining Unit Layoff List/Other Job Classifications. The employee may 
also designate in writing other equal or lower bargaining unit 
classification(s) in which he/she previously served. Upon request, 
his/her name shall then be placed on the Bargaining Unit Layoff List/Other 
Classifications for those classes/class options in order of Classification 
Seniority. The names shall remain on the list for a minimum of one ( 1) 
year or for a period of time equal to the employee's State Seniority to a 
maximum of eight (8) years~ 

When an employee's name is placed on the Bargaining Unit Layoff List/Other 
Classifications, the employee shall indicate in writing the seniority 
unit(s) and the geographic location(s) for which he/she would accept 
recall. The employee may change his/her availability by notifying the 
Department of Employee Relations in writing. 

The provisions of Sections 6 .B, C and D shall not apply to employees on 
seasonal layoff. 

Section 9. Re-employment List. The names of employees who have been laid off 
or demoted in lieu of layoff shall be placed on re-employment lists for those 
classes/class options in which the employee held Classification Seniority and 
for geographic locations and employment conditions for which the employee is 
eligible and has indicated in writing, on a document provided by the 
Appointing Authority, a willingness to accept employment. Employees may 
change their availability by notifying the Department of Employee Relations. 
The Department of Employee Relations shall then certify the name of the laid 
off employee to be considered for appointment to vacancies for which the 
employee is eligible. The provisions of this Section shall not apply to 
employees on seasonal layoff. 

Section 10. Recall. Employees shall be recalled from layoff in the order in 
which their names appear on the layoff list(s) for the class/class option, 
employment condition and seniority unit from which they were laid off or 
demoted in lieu of layoff provided that the employee being recalled is capable 
of performing the duties of the position. 

Seasonal employees shall be recalled in the order in which their names appear 
on the seasonal list for the seniority unit and principal place of employment 
from which they were laid off. 
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An employee shall be notified of recall by personal notice or certified mail 
(return receipt required) sent to the employee's last known address at least 
fifteen ( 15) calendar days prior to the reporting date. The employee shall 
notify the Appointing Authority by certified mail (return receipt required) 
within five (5) calendar days of receipt of notification of intent to return 
to work and shall report to work on the reporting date unless other 
arrangements are made. It shall be the employee's responsibility to keep the 
Appointing Authority informed of his/her current address. 

Section 11. Removal from Layoff Lists. Employees shall be removed from all 
layoff lists for any of the following reasons: 

A. Recall to a permanent position from either layoff list. However, in the 
event that an employee is recalled to a seniority unit other than the one 
from which he/she was laid off, and the employee does not successfully 
complete th~ probationary period, the employee's name shall be restored to 
the Senior! ty Unit Layoff List for the remainder of the time period 
originally provided in Section 8. 

B. Failure to accept recall to a position which meets the availabilities 
specified by the employee. 

C. Appointment to a permanent position in a class which is equal to or higher 
than the one from which the employee was laid off. 

D. Resignation, retirement, or termination. 

Section 12. Exclusions. The provisions of this Article shall not apply to 
unclassified employees. 

Section 13. Subcontracting. In the event the Appointing Authority finds it 
necessary to subcontract out work now being performed by employees that 
results in a layoff of employees, the Association shall be notified no less 
than thirty ( 30) calendar days in advance. During this thirty ( 30) day 
period, the Appointing Authority shall upon request meet with the Association 
and discuss ways and means of minimizing any impact the subcontracting may 
have on the employees. 

Section 14. Affirmative Action. In accomplishing a layoff pursuant to this 
Article, the Appointing Authority may deviate from the layoff procedure. 
provided in this Article whenever such layoffs would conflict with established 
goals and objectives of the State's Affirmative Action/Equal Opportunity 
program or where the published goals of the Affirmative Action/Equal 
Opportunity program have not been met in a specific seniority unit by 
protected group as defined in Minnesota Statutes 43A.02, Subdivision 33. 

In seniority units where the goals and timetables of the Affirmative 
Action/Equal Opportunity program have not been met, seniority shall be used in 
layoff, except that in no event shall the percentage of employees laid off in 
protected groups be greater than the percentage of all employees to be laid 
off in the same seniority unit. In the event that the layoff would cause the 
layoff of employees with greater than three years seniority in the 
classification being reduced in the seniority unit then the provisions of this 
Section shall not be applied to the layoff of those employees. 

Section 15. State Department of Education. Notwithstanding Section 10, the 
following recall provisions shall apply to the Department of Education: 
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A. Summer School. The Appointing Authority shall notify all employees of all 
summer school openings. An employee may agree to voluntarily remain on 
layoff in the event of a recall by requesting such action through a 
written waiver mutually agreed to and signed by the Appointing Authority 
and the employee. Once the employee elects to sign the waiver of recall, 
such employee shall not be able to exercise his/her seniority rights for 
recall for the duration of the summer school. The Appointing Authority 
agrees to provide a signed copy of any waiver of recall to both the 
Association and the employee. 

Any waiver of recall by an employee is not to be considered a refusal to 
return to work and shall not be considered to be a break in continuous 
service. This Section does not, in any way, constitute a forfeiture of 
the Appointing Authority's right to recall laid off employees, whenever 
necessary, to carry out the functions and needs of the summer school 
programs. Notification of intent to return to work may be made in writing 
and hand delivered, provided that a written receipt of such notification 
is given. 

Section 16. Relocation Expenses. If the application of Section 4 of this 
Article requires an employee to change residence and such change meets the 
thirty-five ( 35) mile requirements provided for in Article 19, Relocation 
Expenses, the employee shall be eligible for payment of relocation expenses, 
consistent with Article 19, subject to the following conditions: 

A. If an employee must select a more tha.n thirty-five (35) mile option 
(Section 4) in order to retain his/her current rate of pay or in order to 
take the least cut in the rate of pay, the employee shall be eligible for 
all relocation expenses except realtor fees. 

B. If an employee cannot fill a vacancy in a previously held class/ class 
option within thirty-five (35) miles of the employee's current. work 
location the employee shall be eligible for all relocation expenses. 

ARTICLE 18 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accord with the terms of this 
Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not 
available and an employee is required to use his/her personal automobile to 
conduct authorized State business, the Appointing Authority shall reimburse 
the employee at the rate of $.27 per mile for mileage on the most direct route 
according to Transportation Department records. When a State-owned vehicle is 
offered and declined by the employee, mileage may be paid at the rate of $.21 
per mile on the most directroute. However, if a State-owned vehicle is 
available, the Appointing Authority may require an employee to use the State 
car to conduct authorized State business. Deviations from the most direct 
route, such as vicinity driving or departure from the employee's residence, 
shall be shown separately on the employee's daily expense record and 
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reimbursed under the foregoing rates. Actual payment of toll charges and 
parking fees shall be reimbursed. An employee shall not be required by the 
Appointing Authority to carry automobile insurance coverage beyond that 
required by law. 

Employees who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of forty 
(40) cents per mile on the most direct route. In order to qualify for this 
reimbursement rate, the vehicle must be equipped with a ramp, lift, or other 
level exchanging device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of thirteen (13) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it is 
deemed in the best interest of the State. Mileage reimbursement in such cases 
shall be at a rate of forty-three ( 43) cents per mile and shall be based on 
the shortest route based on direct air mileage between the point or departure 
and the destination. 

Section 3. Commercial Transportation. When an employee 
commercial transportation (air, taxi, rental· car, etc.) 
authorized business of an Appointing Authority, the 
reimbursed for the actual expenses of the mode of 
authorized. All air transportation shall b~ by coach 
gratuities may be included in commercial travel costs. 

is required to use 
in connection with 
employee shall be 
transportation so 
class. Reasonable 

Section 4. Overnight Travel. Employees in travel status who incur 
expenses for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from their home station, up to 
the maximums stated in Section 5 of this Article. Employees in travel status 
in excess of one (1) week without returning home shall be allowed actual cost 
not to exceed $16.00 per week for laundry and dry cleaning for each week after 
the first week. An employee shall be reimbursed for baggage handling. 

Sections. Meal Allowances. Employees assigned to be in travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be claimed only if the employee is on 
assignment away from his/her home station in a travel status overnight or 
departs from home in an assigned travel status before 6:00 A.M. 

B. Noon Meal. 

For purposes of this Agreement only, for employees stationed outside the 
seven (7) county metro area, eligibility for noon meal reimbursement shall 
be based upon the employee being on assignment, over thirty-fl ve ( 35) 
miles from his/her temporary or permanent work station, with the work 
assignment extending over the normal meal period. 

For employees stationed in the seven (7) county metropolitan area the 
following shall apply: Employees shall not be reimbursed for noon meals 
obtained in the seven (7) county metropolitan area except when authorized 
by the Appointing Authority as a special expense prior to incurring such 
expense. 
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However, any employee may claim lunch reimbursement when authorized by the 
Appointing Authority as a special expense prior to incurring such expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the employee is away from 
his/her home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 P.M. 

D. Reimbursement Amount. 

Maximum reimbursement for meals including tax and gratuity, shall be: 

WITHIN THE STATE 

Breakfast - $ 5.50 
Lunch - $ 6.50 
Dinner - $10.50 

OUTSIDE OF THE STATE 

Breakfast - $ 6.00 
Lunch - $ 1.00 
Dinner - $12.00 

Employees who meet the eligibility requirements for two (2) or more 
consecutive meals shall be reimbursed for the· actual costs of the meals up to 
the combined maximum reimburse~ent amount for the eligible meals. 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two ( 2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE 19 

RELOCATION ALLOWANCES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing·Authority shall approve the 
reimbursement of relocation expenses in accord with the provisions of this 
Article. Employees who are reassigned, transferred, or demoted to vacant 
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positions in their State agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise) , removal to a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority shall receive relocation expenses in 
accord with the provisions of this Article. Employees who are demoted during 
their probationary period, after their fifteen (15) calendar day trial period, 
shall receive those relocation expenses provided in Section 2, Paragraph C and 
D, of this Article. 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment, or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the employee's current work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five ( 35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the employee's spouse shall be borne by the Appointing 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, 
not to exceed $4,500 shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving 
and packing the employee's household goods. The employee shall obtain no 
less than two ( 2) bids for packing and/ or moving household goods and 
approval must be obtained from the Appointing Authority prior to any 
commitment to a mover to either pack or ship the employee's household 
goods. The Appointing Authority shall pay for the moving of mobile homes 
if the trailer is the employee's domicile, and such reimbursement shall 
include the cost of transporting support blocks, skirts, and/or other 
attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $550. 00 for the necessary miscellaneous expenses directly related to 
the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made 
including meals and lodging (such expenses shall be consistent with the 
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provisions of Article XVII (Expense Allowances)), or other direct costs 
associated with rental or purchase of another residence. No reimbursement 
will be made for the . cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental 
of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 

ARTICLE 20 

PROMOTIONAL RATINGS 

Promotional ratings required in conjunction with a screening process shall be 
prepared for each employee who is an applicant for that position in an 
objective manner by his/her i~ediate supervisor, unless the immediate 
supervisor is also a candidate for the same position. In that event, the next 
higher level supervisor shall complete the rating. The rating, along with the 
reasons therefor shall be discussed with the employee by the rater. The 
employee is to receive a copy of the rating form, signed by the rater, prior 
to its being submitted to the Department of Employee Relations. 

Promotional ratings shall not be prepared or completed by members of this 
bargaining unit for other employees within the bargaining unit, unless 
prepared or completed by an employee whose unit status is in question. 

ARTICLE 21 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of 
this Agreement Group Life, Surgical, Medical and Hospital benefits, and Dental 
benefits equivalent to those in the existing contracts of insurance and the 
certificates issued thereunder subject to the modifications contained in t~is 
Article. However, benefits under any particular Heal th Maintenance 
Organization are subject to change during the life of this Agreement upon · 
action of that Health Maintenance Organization's Board of Directors and 
approval of the Employer. 

Section 2. Eligible Employees. All employees covered by this Agreement who: 
1) are scheduled to work at least forty (40) hours weekly for a period of nine 
(9) months or more in any twelve (12) consecutive months; or 2) are scheduled 
to work at least thirty (30) hours weekly for a twelve (12) consecutive month 
period shall be eligible to receive the benefits provided under this Article, 
except for emergency, temporary, or intermittent employees; student workers 
hired after July 1, 1979, and interns; part-time or seasonal employees serving 
on less than a seventy-five (75) percent time basis. This exclusion shall not 
apply to a part-time or seasonal employee in the classified service who prior 
to April 1, 1967, was eligible for State paid basic life insurance and health 
benefits. However, seasonal employees who were receiving State group 
insurance benefits prior to July 1, 1977, shall continue to be eligible to 
receive State group insurance benefits for so long as they are employed on the 
same basis on which they were employed prior to July 1, 1977. 
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Effective October 5, 1983, the Employer will pay, at the employee's option, 
one-half ( i) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
employees and their dependents: 1) employees holding part-time, unlimited 
appointments who work fifty percent (50J) but less than seventy-five percent 
(75J) of the time, and 2) seasonal employees who are scheduled to work at 
least 1044 hours for a period of nine months or more in any twelve ( 12) 
consecutive months. 

Enrollment must be at the time of_ initial employment or during a period of 
open enrollment. Life insurance for employees and dependents shall be 
available on the same terms as for comparable full-time employees. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, re-hire, or reinstatement with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided_ under this .Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability. and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article 14. Vacation leave, compensatory time or sick leave cannot be used 
for the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur · 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroli period immediately preceding such 
absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above for full or one-half Employer contribution may 
nonetheless enroll in such coverages at their own expense, provided they are 
employed on at least a 50% time basis. 

Section 3. Employer Contribution for Heal th Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of employee and dependent heal th and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Employee Coverage. 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Blue Cross and Blue Shield monthly premium or the total 
monthly premium of the carrier covering the employee toward the cost of 
employee health coverage. 
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B. Dependent Coverage • 

. Effective October 5, 1983, the Employer shall contribute the lesser or 
ninety percent ( 90%) or the total dependent Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
dependent, toward the cost or dependent health coverage. 

Eligible employees may select coverage under any one or the Health Maintenance 
Organizations, fee-for-service health plan, Preferred Provider Organization, 
or any other plan offered by the Employer. A brief description of the 
currently offered health plans is contained in Appendix E. Effective October 
5, 1983, the major medical benefits under the fee-for-service plan shall pay 
80J of the first $5,000 and 100% of the remainder up to a lifetime maximum of 
$500,000 per person, after an annual deductible of $100.00 per employee or 
$300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in ~hP rPP.-rnr-~P.rvinP. plan: 

1. The medical/surgical benefit shall pay 90% of the usual, customary and 
reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2. After an annual out of pocket cost of $1,000 per employee or $1,500 
per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to the lifetime maximum of the 
policy. 

3. In those geographical areas where specified hospitals limit charges in 
accordance with an agreement with the fee-for-service carrier, the 
hospital bnefits shall be paid as specified in Section 3 herein when· 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating 
hospital. 

4. As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, 
the Employer will subscribe to and implement the plan. 

5. The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed hospice. 

6. The Employer will contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when 
the employee or dependent is confined to a licensed birthing center. 

Section 4. Workers' Compensation. When an employee has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutues 1982, 176.191, Subdivision 3. 
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Sections. Employer Contribution for Dental Insurance. 

A. Employee Coverage. 

Effective October 5, 1983, the Employer shall contribute the lesser of the 
total employee Delta Dental monthly premium or the premium of the dental 
carrier covering the employee toward the cost for employee dental coverage. 

B. Dependent Coverage. 

Effective October 5, 1983, the Employer shall contribute the lesser or 
one-half the dependent Delta Dental monthly premium or the premium of the 
carrier covering the dependent toward the cost ofdependent dental coverage. 

Eligible employees may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the currently offered dental plans is contained in 
Appendix E. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible employees (double indemnity applies in the case of accidental 
death): 

Employee's Annual Base Salary 

$0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
$25,001 - $30,000 
Over $30,001 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions or the life insurance policy until age 70. 
Current recipients or extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Section 7. Optional Insurance. The r ollowing optional insurance protection 
may be purchased by eligible employees: 

A. Additional Life Insurance. Up to $105,000 -additional insurance may be 
purchased by employees, subject to satisfactory evidence of insurability, 
in increments established by the Employer. Dependent coverage of $3,000 
for each dependent and up to one-half ( 1/2) the principal sum carried by 
the employee for the spouse shall also be available for purchase by the 
employee. 

B. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of an employee's salary, for up to 180 days during 
total disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and the eighth day of a 
disabling sickness. 
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C. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the employee's salary, commencing on the 181 st day of total 
disability. 

D. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent 
of dismemberment. $5,000 to $25,000 coverage may also be purchased for 
the spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 8. Group Premium for Earl Retirement. Employees who retire from 
State service prior to age 5 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 9. Insurance Coverage for Employees on Layoff. All eligible 
classified employees with three ( 3} years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six ( 6) months · from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group health insurance program for an additional twelve ( 12) months, at 
their own expense at the group premium rates. 

Section 10. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Section 3 above during each year of this 
Agreement lasting a minimum of thirty (30) calendar days. The open enrollment 
period shall commence on or before September 1 of each year. For employees 
retiring and entitled to receive an annuity under a State retirement program, 
there shall be an open enrollment period for a thirty (30) calendar day period 
immediately preceding the date of retirement. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year or the first day of the first full payroll period following the 
employee's retirement. 

There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimuim of 
thirty ( 30) calendar days and commencing on or before September 1 , 1983. 
Changes in coverage shall become.effective on October 5, 1983. 

ARTICLE 22 

TRANSFERS BETWEEN DEPARTMENTS 

Employees may request a transfer to a position under another Appointing 
Authority by submitting such request in writing to the Personnel Office of the 
Appointing Authority to which they wish to transfer with a copy to the 
Personnel Office of the Appointing Author! ty by which they are currently 
employed. When the Appointing Authority to which the employee wishes to 
transfer agrees to the transfer and does not require that the employee serve a 
new probationary period, the employee's current Appointing Authority shall 
approve the transfer. 
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Employees who have transferred to a position under another Appointing 
Authority shall have a trial period or fifteen ( 15) calendar days for the 
purpose of evaluation. During this trial .period the employee may elect to 
return to the former position. 

ARTICLE 23 

JOB SAFETY 

Section 1 • General. It shall be the policy or the Employer to provide for 
the heal th and sar ety or its employees by providing safe working conditions, 
sar e work areas, and sar e work methods. In the application of this policy, 
the prevention or accidents, the creation and maintenance or clean, sanitary, 
and healthful restrooms and eating facilities shall be the continuing 
commitment of the Employer. The employees shall have the responsibility to 
use all provided safety equipment and procedures in their daily work and shall 
cooperate in all safety and accident prevention programs. 

Section 2. Safety Equipment. The Appointing Authority agrees to provide and 
maintain, without cost, such safety equipment and protective clothing as is 
required by the Appointing Authority, by OSHA, or by the Federal Mine Safety 
and Health Administration. Employees shall bring all unsafe equipment or 
unsafe conditions to the attention of the employee's immediate supervisor. In 
the event that an employee alleges that an imminent danger exists in working 
conditions or equipment which exceeds the risks normally associated with the 
employee's position, the employee shall notify his/her supervisor of such 
condition. See Chapter 316, Session Laws of f983 regarding this matter. 

Section 3. Accident Reports. All employees who are injured during the course 
of their employment shall file an accident report no matter how slight the 
injury, in accordance with Minnesota Statute 176 on forms furnished by the 
Appointing Authority. A copy of the accident report shall be furnished to the 
Safety· Committee. All such injuries shall be reported to the employee's 
immediate supervisor and any necessary medical attention shall be arranged. 
The Appointing Authority shall provide assistance to employees in filling out 
all necessary Workers' Compensation forms, when requested. 

Any medical examinations required by the Appointing Authority pursuant to this 
Article shall be at no cost to the employee and the Appointing Authority shall 
receive a copy or the medical report. 

Section 4. Safety Committee. Each Appointing Authority shall establish at 
least one ( 1) Safety Committee. The Safety Committee shall be comprised of 
one (1) Association Representative; representatives from other bargaining 
units; and the Appointing Authority may appoint a number of representatives 
equal to the total number of bargaining unit representatives. The Appointing 
Authority's designated Occupational Health and Safety Officer shall act as the 
Chairperson. The Safety Committee shall meet semi-annually and be scheduled 
by the Chairperson. Additional meetings may be called by the Safety Officer 
or by a majority of the Committee as the need may arise. All Safety Committee 
meetings shall be held during normal day shift working hours on the Appointing 
Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property 
damage and personal injury accidents and alleged hazardous working conditions, 
to provide support for a strong safety program, and to review and recommend 
safety policies to the Appointing Authority. Employees shall bring all unsafe 
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equipment or job conditions to the attention of the immediate supervisor. 
Should the unsafe condition not be corrected within a reasonable time, the 
employee may bring the equipment or job practice to the attention of the 
Safety Committee. 

Section 5. Immunizations. Employees of the Departments of Heal th, 
Agriculture, and Natural Resources, the BCA and the PCA who face a serious 
heal th risk because their work repeatedly exposes them to bacterial or viral 
hazards (such as, but not limited to hepatitis or rabies). shall be given the 
opportunity to be provided with immunizations, if available, by the Appointing 
Authority. However, the Appointing Authority shall not be required to provide 
immunizations to prevent the contraction of common illnesses. 

Section 6. Heal th Surveys. The Departments of Heal th, Agriculture, and 
Natural Resources, the BCA and PCA shall conduct an annual health survey for 
the purpose of identifying the incidence of known occupational hazards for 
those employees who by nature of their jobs face serious heal th dangers 
through continued exposure to radiation, and toxic or hazardous chemicals. 

Section 7. Other Agencies. Upon mutual wri~~en agreement between the 
Appointing Authority and the Association, the provisions of Sections 5 and 6 
may be extended to employees in other agencies. 

ARTICLE 24 

HOUSING 

Section 1 • Rental Rates. Any employee who is required . by the Appointing 
Authority to 1i ve in a State-owned residence as a condition of employment 
shall not be required to pay rent for the dwelling. Any employee who is not 
required by the Appointing Authority to live in a State-owned residence as a 
condition of employment shall pay a fair rental rate established by the 
Appointing Authority for the dwelling. 

In the event the Appointing Authority no longer requires an employee to live 
in a State-owned residence as a condition of employment, the employee will be 
given a reasonable period of time of not less than 6 calendar months in which 
to find alternate housing if the employee so desires. 

The Appointing Authority shall advise all employees in writing if occupancy of 
a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 
taxes on State-owned residences. If the Appointing Authority requires an 
employee to maintain an office in the State-owned residence, the Appointing 
Authority shall pay all utilities related to the operation of the office. 

The employee occupying the residence will be responsible for changing storm 
windows and screens and routine maintenance of the. grounds designated as 
residence property, but all necessary decorating, painting, and repairs shall 
be done by the Appointing Authority at no cost to the employee. Employees 
shall not alter any plumbing, wiring, or any roof, wall, or partition without 
express written approval from the Appointing Authority and may be held 
responsible for any damage or alteration beyond ordinary wear. 
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Section 3. Garage Space. If available, garage space may be used by the 
employee for his/her private vehicle without cost to the employee. 

Section 4. Chaplain's Housing Allowance. The Employer agrees to designate to 
chaplains the sum of $7,200 of salary per year as a parsonage allowance. 
Chaplains working less than full time shall receive a pro-rata portion of the 
designated sum. 

ARTICLE 25 

WAGES 

Section 1. Salary Ranges. The salary ranges for classifications covered by 
this Agreement shall be those contained by Appendix H. In the event that 
bargaining unit employees are to be assigned to newly created or newly added 
bargaining unit classes during the life of this Agreement, the salary range 
for such class shall be established by the Department of Employee Relations 
which will advise the Association in advance of final establishment and upon 
request, discuss the new salary range. The salary range established by the 
Department shall be based on comparability &"ld internal consistency between 
classes in the salary plan. 

Section 2. Conversion. Effective July 13, 1983, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective class, as specified in Appendix H, _except as hereafter set forth. 

Employees who are paid at a rate which exceeds the maximum rate established 
for their .class prior to the implementation of this Agreement, but whose rate 
falls within the new range for their class, shall be assigned to the maximum 
of the new range. 

In the event the July 13, 1983, maximum rate set forth in Appendix His equal 
to or less than the employee's current salary, no adjustment shall be made, 
but employees assigned to these classes shall suffer no reduction in pay and 
shall continue at their current rate of pay as of July 12, 1983., 

Conversion to the new compensation grid shall not change an employee's 
eligibility for step progression increases. 

Section 3. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the employee's anniversary 
date. 

Employees in classes contained in the compensation grid may receive a one-step 
salary increase annually on their anniversary date until reaching the "position 
rate" in their salary range, provided satisfactory performance is indicated by 
their Appointing Authority. The position rate shall be as follows: 

No. Steps in Range 
10 
9 
8 
7 
6 
5 
4 
3 
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4th Step 
4th Step 
4th Step 
3rd Step 
3rd Step 



Beyond the position rate, employees may receive one-step satisfactory 
performance increases biennially on their anniversary date upon the 
recommendation of their Appointing Authority, up to and including the maximum 
salary rate for their class. 

Increases will not be recommended for employees in this schedule who have not 
met, or only marginally attained, performance standards or objectives. 
Increases withheld may subsequently be granted upon certification by the 

Appointing Authority that the employee is achieving performance standards or 
objectives. 

Section 4. Achievement Awards. At the Appointing Authority's discretion, an 
employee who has demonstrated outstanding performance may receive one 
achievement award per fiscal year in a lump sum amount equal to four ( 4) 
percent of the employee's current annual salary not to exceed $1000. In no 
instance during a fis·cal year shall achievement awards be granted to more than 
35J of the number of employees authorized at the beginning of the fiscal year. 

Section 5. Salary Upon Class Change. 

A. Promotion. Employees who are promoted during the life of this Agreement 
shall be granted a salary increase of at least one (1) step or shall be 
paid at the minimum of the higher range, whichever is greater. 

B. Voluntary Transfer. An employee who transfers within the same class shall 
receive no salary adjustment. An employee who transfers between classes 
shall receive the minimum adjustment necessary to bring his/her salary 
within the range of the new class. However, an employee receiving a rate 
of pay in excess of the range maximum shall continue to receive that rate 
of pay. 

C. Voluntary Demotion. An employee who takes a voluntary demotion shall 
retain his/her present salary unless that salary exceeds the maximum rate 
of pay for the new position in which case the employee's salary shall be 
adjusted to the new maximum. However, an employee may continue to receive 
a rate of pay in excess of that maximum upon the recommendation of the 
Appointing Authority and approval of the Commissioner of Employee 
Relations. 

D. Demotion for Cause. An employee who is demoted for cause shall receive a· 
salary rate within the range for the class to which he/she is demoted. 

E. Non-Certification During Probationary Period. An employee who is not 
certified to permanent status and returns to his/her former class, shall 
have his/her salary restored to the same rate of pay the employee would 
have received had he/she remained in the former class. 

Section 6. General Wage Adjustments. Effective July 13, 1983, all salary 
ranges and rates shall be increased by four ( 4) percent, rounded to the 
nearest cent. The compensation grids for classes covered by this Agreement 
are contained in Appendix G(1). Employees shall convert to the new 
compensation grid as provided in Section 2. 

Section 7. Second Year Wage Adjustment. Effective July 25, 1984, all salary 
ranges and rates for classes covered in this Agreement shall be increased by 
four and one-half (4.5) percent, rounded to the nearest cent. The 
compensation grids for classes covered by this Agreement are contained in 
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Appendix G(2). Salary increases provided by this Section shall be given to 
all employees including those employees whose rates of pay exceed the maximum 
rate for their class. 

Section 8. Pay Egui ty Adjustments. The Employer shall implement pay equity 
adjustments as provided for in M.S. 43A.05, Subd. 5 as provided in Appendix I, 
Pay Equity Adjustments. 

Section 9. Work Out or Class. When an employee is expressly assigned to 
perform substantially all of the duties of a position allocated to a different 
classification that is temporarily unoccupied for other than the time 
required, to a maximum or four weeks, for the job-filling process; and the 
work out of class assignment exceeds ten ( 10) consecutive work days in 
duration, the employee shall be paid for all such hours at the employee's 
current salary when assigned to work in a lower class or equal class or at a 
rate within a higher range which is equal to the minimum rate for the higher 
class or one-step higher than the employee's current salary, whichever is 
greater. When an employee is on a layoff list, the employee shall be paid as 
provided above or the maximum step previously achieved by the employee, 
whichever is greater. 

Section 10. Shift Differential. Effective July 1, 1983, shift differential 
for employees working on assigned shifts which begin before 6:00 a.m. or which 
end at or after 7:00 p.m. shall be thirty-five cents ($0.35) per hour for all 
hours worked on that shift. Such shift differential shall be in addition to 
the employee's regular rate of pay and shall be included in all payroll 
calculations, but shall not apply during peri~ds of paid leave. 

Employees working the regular . day schedule who are required to work overtime 
or who are called back to work for special projects shall not be eligible for 
the shift differential. 

Section 11. Injury on Duty.• 

A. Hazardous Occupation Injuries. The parties recognize that employees 
working with residents, parolees, probationers or inmates or,certain State 
institutions or facilities face a high potential for injury due to the 
nature or their employment. Therefore, an employee of any Department or 
Corrections, Department of Public Welfare, Department or Education, or 
Department of Veterans Affairs institutions (including Corrections Agents 
of the Department or Corrections) who, in the ordinary course or· 
employment while acting in a reasonable and prudent manner and in 
compliance with the established rules and procedures of the Appointing 
Authority, incurs a disabling injury stemming from the aggressive, and/or 
intentional and overt act or consequences or such act or a person in the 
custodial control of the institution or which is incurred while attempting 
to apprehend or take into custody such inmate or r~sident, shall receive 
compensation in an amount equal to the difference between the employee's 
regular rate of pay and benefits paid under worker's compensation, without 
deduction from the employee's accrued sick leave. Such compensation shall 
not exceed an amount equal to two-hundred and forty (240) times the 
employee's regular hourly rate of pay per disabling injury. 

B. Other Job-Related Injuries. An employee may elect to use accumulated 
vacation or sick leave or both during a period of absence due to 
compensable illness or injury. Such leave may be used on the following 
basis: 
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1. Transfer of the worker's compensation benefits to the State to be 
credited to the employee's sick leave or vacation accrual in 
proportion to the amount of compensation received and accept sick 
leave or vacation time for the compensable sickness or injury; or 

2. Keep the worker's compensation benefits and supplement same from 
accumulated sick leave or vacation leave. 

In no event may the total rate of compensation exceed the regular compensation 
or the employee. 

ARTICLE 26 

CALL-IN, CALL BACK, ON-CALL 

Section 1. Call Back. Any employee who is called in or called back to work 
by his/her supervisor outside hisiher regularly scheduled shift shall be paid 
a minimum of two (2) hours at the appropriate overtime rate. If the call back 
work assignment and the employee's regular shift overlap, the employee shall 
be paid the appropriate overtime rate until his/her regular shift begins. An 
early report or an extension of a shift shall not constitute a call back. 

Section 2. On-Call. An employee shall be in on-call status if the employee's 
supervisor has instructed the employee in writing to remain available to work 
during an off duty period. An employee who· is instructed to be in on-call 
status is not required to remain at a fixed location but is required to leave 
word where he/she may be reached. 

An employee who is instructed to remain in an on-call status shall be 
compensated for such time at the rate of fifteen ( 15) minutes straight time 
for each one (1) hour of on-call status. Such compensation shall be limited 
to four (4) hours of straight time pay per calendar day. 

An employee shall not receive on-call pay r or hours actually worked. No 
employee shall be assigned to on-call status for a period of less than eight 
(8) consecutive hours. 

ARTICLE 27 

WORK UNIFORMS 

Section 1 • General. Employees who are required to wear uniforms as a 
condition of employment shall be furnished such uniforms by the Appointing 
Authority. Proper. maintenance of uniforms is an employee responsibility 
unless they are currently maintained by the Employer. Uniforms shall not be 
used for off-duty activity by the employee. 

Section 2. Department of Natural Resources. Notwithstanding the provisions 
of Section 1, employees of the Department of Natural Resources shall receive a 
clothing allowance of $150.00 annually as a draw against the Appointing 
Authority's stock of uniforms. 
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ARTICLE 28 

HOURS OF WORK AND OVERTIME 

Section 1. Normal Work Period. The normal work period shall consist of 
eighty (80) hours of work within a two week payroll period. All paid vacation 
time, paid holidays, paid sick leave, paid compensatory time off, and paid 
leaves of absence shall be considered as "time worked" for purposes of this 
Article. 

Employees may adjust or exchange hours with the approval of the immediate 
supervisor(s), provided such change does not result in the payment of overtime. 

A. Scheduling. The Appointing Authority shall provide no less than fourteen 
(14) calendar days notice to the Association and the affected employee(s) 
prior to making a permanent change in the days of work or the length of 
the work day of full-time employees. 

B. Flex-time Plans. The Appointing Authority and the Association may 
mutually agree to a flextime plan. Flextime plans in existence prior to 
the effective date of this Agreement may be continued. If the Appointing 
Authority determines to discontinue flextime plans, the Appointing 
Authority shall, upon request, discuss such change with the Assoc_iation 
prior to implementation. 

Section 2. Meal Periods. Employees shall normally be granted an unpaid lunch 
period of no less than thirty ( 30) minutes nor more than sixty ( 60) minutes 
near the midpoint of each day. However, the employee and his/her immediate 
supervisor may mutually agree to a lunch period at some other point during the 
day provided such lunch period shall not be taken at the beginning or end of 
the day. Employees who are required by their supervisor to remain in a duty 
status or who are assigned to perform work during meal periods shall be paid 
for such time at the employee•~ appropriate rate. 

Section 3. Rest Periods. Employees shall normally be granted a fifteen (15) 
minute paid rest period during each four ( 4) hours of regularly scheduled 
work. The Employer retains the right to schedule employee rest periods to 
fulfill the operational needs of the various work units. Rest periods may not 
be accumulated nor taken at the beginning or end of the day or to extend the · 
lunch period. Employees working beyond their normally scheduled work day 
shall receive a ten (10) minute rest period before they resume work whenever 
it is anticipated that such work shall require approximately two (2) hours. 

Section 4. Part-Time Employment. Full-time employees desiring to work less 
than full-time may do so pursuant to a mutual agreement with the Appointing 
Authority, the Association and the employee. 

Section 5. Overtime. Employees may receive overtime at the rate of 
straight-time when assigned to a special work assignment which is in addition 
to their normal job duties and upon having received advance approval from 
their Appointing Authority. Such overtime may be liquidated either in cash or 
compensatory time off at the option of the Appointing Authority who shall 
consider the desires or the employee. Employees are eligible for overtime 
only _after completing 80 hours work in a pay period. 
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Section 6. Compensatory Bank. The Appointing Authority may establish the 
maximum amount of hours that may be in the compensatory bank at an given time, 
provided the amount is not less than forty ( 40) hours nor more than eighty 
(80) hours. Those hours earned in excess of the compensatory bank maximum 
shall be liquidated in cash. 

The compensatory bank shall be liquidated once annually on a date specified in 
advance by the Appointing Authority at the hourly rate of pay at which it was 
earned. Employees may use time in the compensatory time bank at a time 
mutually agreeable to the employee and the immediate supervisor. A reasonable 
effort shall be made to honor the employee's request, depending on the 
staffing needs of the employee's work unit. However, the Appointing Authority 
may schedule an employee to use time in the compensatory bank by written 
notice to the employee prior to the specified scheduled time off. 

The Appointing Authority shall notify the Association within thirty (30) 
calendar days of the effective date of this Agreement of the maximum amount of 
hours that may be in the compensatory bank. Overtime hours which are 
liquidated in cash shall be liquidated on the same or immediately following 
payroll abstract for the payroll period in which it was earned. 

Section 7. Duplication of Payment. Overtime hours worked shall not be paid 
more than once for the same hours worked under any provisions of this 
Agreement. 

ARTICLE 29 

WORK RULES 

An Appointing Authority may establish and enforce reasonable work rules that 
are not in conflict with the provisions of this Agreement. Such rules shall 
be applied and enforced without discrimination. The Appointing Authority 
shall discuss the changes in new or amended work rules with the Association, 
explaining the need therefor, and shall allow the Association reasonable 
opportunity to express its views prior to placing them in effect. Work rules 
will be labelled as new or amended and shall be posted on appropriate bulletin 
boards as far in advance of their effective date as practicable. 

ARTICLE 30 

VOLUNTARY REDUCTION IN HOURS 

The Appointing Authority may allow an employee to take an unpaid leave of 
absence if the Appointing Authority determines that the following conditions 
are met: 

1. an existing or projected budget deficit exists; 
2. granting an unpaid leave of absence would alleviate the projected 

budget deficit; 
3. staffing needs can continue to be met; and 
4. other unpaid leaves of absence, other than personal leave, are not 

applicable to the situation. 
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Employees taking leaves of absence under this Article shall continue to accrue 
vacation and sick leave and be eligible for paid holidays and insurance 
benefits as if the employees had been actually employed during the time of 
leave. If a leave of absence is for one ( 1) full pay period or longer, any 
holiday pay shall be included in the first payroll period warrant after return 
from the leave of absence. 

ARTICLE 31 

BARGAINING UNIT ELIGIBLE WORK TRAINEES 

Section 1 • Training Plans. Individuals appointed to work training programs 
(pre-service trainees) pursuant to M.S. 43A.21 shall have their terms and 
conditions or employment governed exclusively by the provisions or the 
approved training program submitted to the Department of Employee Relations by 
the affected operating department of State government. 

Section 2. Benefits and Pay. Notwithstanding Section 1 above, such 
individuals shall be governed by the provisions of Article 11 Holidays, 
Article 10 Vacation Leave, Article 12 Sick Leave, and Article 21 Insurance of 
this Agreement. In addition, such individuals shall receive any general wage 
adjustment(s) provided for the class for which they are training. 

ARTICLE 32 

COMMITTEE ON CHILD CARE 

The Association shall participate in a joint committee on child care 
established by the Employer and other exclusive representatives. The 
Committee shall include no more than two. (2) representatives of the 
Association. The Committee shall have the following purposes: 

1. establish a procedure to identify the child care needs of employees; 
2. evaluate the adequacy of existing child care resources to meet those 

needs; 
3. assess the feasibility of using existing State facilities for on-site· 

child care centers; and 
4. develop an information and referral program to assist employees in 

obtaining available child care. 

The Commit tee shall establish a timetable to accomplish these purposes and 
shall submit to the parties a final report no later than December 31, 1983. 

If determined to be feasible by the Employer, the Employer may establish a 
pilot child care program in the second year of the Agreement. 

ARTICLE 33 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of law. In the event that any provision of this 
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Agreement is found to be inconsistent with such statutes, rules, or 
regulations, the provisions of the latter shall prevail. If any provision of 
this Agreement is found to be invalid or unenforceable by a court or other 
competent authority having jurisdiction, then such revisions shall be 
considered void, but all other valid provisions shall remain in full force and 
effect. 

ARTICLE 34 

DURATION 

The provisions of this Agreement cancel and take the place of all previous 
Agreements and shall become effective on August 22, 1983, subject to the 
acceptance of the Seventy-Third (73rd) session of the Legislature or the 
Legislative Commission on Employee Relations and shall remain in full force 
and effect through the 30th day of June, 1985. 

It shall be automatically renewed frvm biew1ium to biew,ium thereafter unless 
either party shall notify the other in writing no later than August 15th of 
even numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement tias not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate tnis Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

In witness thereof, the parties hereto have set their hands this 22 day of 
August, 1983. 

FOR THE ASSOCIATION 

Michael Haney 
President 
Minnesota Association of 

Professional Employees 
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FOR THE EMPLOYER 

Nina Rothchild 
Commissioner of Empl~yee Relations 

Lance Teachworth 
State Labor Negotiator 

Nancy Arneson McClure 
Assistant State Negotiator 

Lynelle Wood 
Labor Relations Representative 



APPENDIX A - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked 0 thru After 5 After 8 After 12 After 20 After 25 After 
~uring Pay Period 5 zears thru S thru 12 thru ~o thru 25 thru 30 30 

years years years years years years 

Less than 9½ 0 0 0 0 0 0 0 

At least 9½ but .75 1 1.25 1.5 1.5 1. 75 1. 75 
less than 19½ 

At least 19½, but 1 1.25 1.75 2 2 2.25 2.25 
less than 29½ 

At least 29½, but 1.5 2 2.75 3 3 3.25 3.5 
less than 39½ 

At least 39½, but 2 2.5 3.5 · 3. 75 4 4.25 4.5 
less than 49½ 

At least 49½, but 2.5 3 .25· 4.5 4.75 5 5.5 5.75 
less than 59½ 

At least 59½, but 3 3.75 5 .25 5 .75 6 6.5 6.75 
less than 69½ 

At least 69½, but 3.5 4.5 6.25 6.75 7 7.5 8 
less than 79½ 

At least 79½ 4 5 7 7.5 8 8.5 9 

- 51 -



APPENDIX B - HOLIDAYS 

Eligible employees who normally work less than full-time and eligible 
intermittent employees, temporary employees, and non-tenured laborers shall 
have their holiday pay prorated on the following basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday. holiday in the pay period. 

Less than 9 1/2 0 

At least 9 1/2, but less than 19 1/2 1 

At least 19 1/2, but less than 29 1/2 2 

At least 29 1/2, but less than 39 1/2 3 

At least 39 ii2, but less than ..... ii2 
,. 

'+~ ..,. 

At least 49 1/2, but less than 59 1/2 5 

At least 59 1/2, but less than 69 1/2 6 

At least 69 1/2, but less than 79 1/2 7 

At least 79 1/2 8 
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APPENDIX C - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Worked During Pay 
Less than 
900 Hours 

900 Hours and 
Maintained 

Period 

Less than 9 1/2 0 0 

At least 9 1/2, but less than 19 1/2 3/4 1/4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 1/2, but less than 69 1/2 3 1 1/2 

At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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APPENDIX D 

Below is a list of seniority units for Unit U14, Professional Employees, as of 
the effective date of this Agreement. 

State Agency 

Abstractor's Board of Examiners 
Accountancy Board 
Administration 
Agriculture 
Animal Health Board 
Architecture, Engineering, 

Land Surveying and 
Landscape 

Architecture Board 
Arts Board 
Attorney General 
Auditor 
Barber Exam Board 
Boxing Board 
Capitol Area Architectural 

and Planning Board 
Chiropractic Examining Board 
Commerce 
Community College System 

Corrections 

Council for Spanish Speaking 
Speaking People 

Council for the Handicapped 
Council on Black Minnesotans 
Dentistry Board 
Economic Security 
Education 

Electricity Board 
Energy and Economic Development, 

Department of 
Ethical Practices Board 
Finance 
Health 
Hearings Examiner 
Higher Education Coordinating Board 
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Seniority Unit 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Each Community College and the 
System Office ( including 
Computer Center) 
Institutions: (Thistledew Camp 
Willow River Camp, 
MCF-Shakopee, MCF-Lino Lakes, 
MCF-Sauk Center, MCF-Red Wing, 
MCF-St. Cloud, MCF-Stillwater, 
Oak Park Heights) 
Central Office and 

Community Services 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Central Office 
Faribault Residential Schools 
(Braille and Deaf) 
Statewide 
Reorganization in progress 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

. I 



State Agency 

Higher Education Facilities 
Authority 

Housing Finance Agency 
Human Rights 
Indian Affairs Intertribal Board 
Investment Board 
Iron Range Resources and 

Rehabilitation Board 
Labor and Industry 
Medical Examiners Board 
Military Affairs 
Minnesota State Retirement System 
Municipal Board 
Natural Resources 
Nursing Board 
Nursing Home Administrators 
Ombudsman - Corrections 
Optometry Board 
Peace Officers Standards & Training Board 
Pharmacy Board 
Planning Agency 
Pollution Control Agency 
Podiatry Board 
Psychology Board 
Public Safety 
Public Service 
Public Utilities Commission 
Public Welfare 

Revenue 
Secretary of State 
Sentencing Guidelines Commission 
State University System 

Tax Court 
Teachers Retirement Association 
Transportation 
Treasurer 
Veterans Affairs 

(Including Big Island Camp, 
Minneapolis Home, and Hastings 
Home.) . 

Veterinary Medicine Board 
Vocational Technical Education, Board of 
Voyageur National Park Citizens 
Waste Management Board 
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Seniority Unit 

Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 
Anoka State Hospital 
Ah-Gwah-Ching Nursing Home 
Brainerd State Hospital 
Cambridge State Hospital 
Faribault State Hospital 
Fergus Falls State Hospital 
Moose Lake State Hospital 
Oak Terrace Nursing Home 
Minnesota Security Hospital 
St. Peter State Hospital 
Willmar State Hospital 
DPW, Central Office 
Statewide 
Statewide 
Statewide 
Each University and the 
Central Office. 
Statewide 
Statewide 
Statewide 
Statewide 
Statewide 

Statewide 
Statewide 
Statewide 
Statewide 



State Agency 

Watchmaking Examiner~ Board 
Water Commission Planning Board 
Water Resources Board 
Zoological Gardens 

Seniority Unit 

Statewide 
Statewide 
Statewide 
Statewide. 

The Employer and the Association agree that the above-listed seniority uni ts 
.may be added to, subtracted from, merged, or eliminated. 
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APPENDIX E - INSURANCE 

Employee Group Life & Health Care Program 
STATE OF MINNESOTA 

October 5, 1983 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled employees receive Certificates stating the main 
provision of each Master Policy under which they have elected coverage. 

• • • • • • • • • • • • 
The program is a well-balanced and comprehensive. combination of group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any 
twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will pay one-half the Employer contribution to part-time employees 
who do not meet the 75% time requirement described above but who are employed 
on at least a 50% time basis and to seasonal employees who are scheduled to 
work at least 1044 hours over a 9-month period in any 12 consecutive months. 
Evidence of insurability will be required, if application for enrollment is 
submitted after the first 60 days of employment or at times other than an open 
enrollment period. 

Basic benefits shall become effective on the first day of the payroll period 
beginning on or after the 28 calendar days of employment with the State. An 
employee must be actively at work on the effective date of coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. In no event, 
will the dependents' coverage become effective before the employee's coverage. 

If both spouses work for the State and both are eligible for single coverage, 
neither spruse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). 
The amount of State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation of their life insurance 
without future premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If an employee dies by accident (on or off the job) the life 
insurance benefit automatically doubles. 
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APPENDIX E (Cont.) 

You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible employees may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-children. 
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Employee Group Life & 
Health Care Program 

State of Minnesota 

The State of Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the fee-for-service 
concept and the health 
maintenance organization (HMO) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
incurred. The employee is 
normally responsible for a 
portion of the expenses. The 
employee or covered dependent 
in a fee-for-service plan JJJ.ay 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment of 
illness or injury, HMO' s 
include preventive medicine. 
Under the HMO concept, members 
must reside within a designated 
geographic service area and 
must use the services of HMO 
affiliated physicians, clinics 
and hospitals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A description and comparison of 
the major provision of each of 
the plans is outlined in this 
Appendix. 
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SDIIL&JI BBNBl'ITS 

GIDJW. ll>SPil'AL IDIISSIDIS 
SIJIGERY 

ANBS'DIESICJ..OGI' 
X-HI JD LlBat.lTCJI? 

(In-patient and olln10al) 
CFFI CE CALLS 

ltEEUMS 
MlTBJIIITt 

flRIID BIIIIP'ID 

CENTRAL MDRBSOD 
GROUP BUL'l'B PUI 

100J ooftrqe in Ma1-Pr1 •t.e roe. tor at laut. 365 daJ•• 
10~ aovered 
10~ oovered 
1O0J OOftred 

1OOJ aowred 
10~ oovered 
1O0S aowred Vbile aoftrage 1a in rarae. 

PREVBHTIVE MBDIClNE 100S aoverage ror health evaluations (except to obtain 
eaployment or imuranoe), •11 bebJ and Ghild oare, 
S...IA'lizaticns, wooinaticm■, all.-17 treatamt er te■tiQI, 
pap meara and tuil.y planning aervices. Health education 
progNm are available through OIIBP aediml oenter. 

CDT PlTIUI' IMDGDICf 1O0S ooverap 

PRESCRIPTitJIS, DRUGS Hellber pays t2 a preecriptieo t'uiF iiii tc 3t! d!!y !!Upply. 
Drugs uailable at OEHP aedical center or participating 
phanuoiu. 

IYE GLASSES 1ftilable at reduced coat at participating optical stores. 

MENTAL HBAL'l'H 10~ ooverap _up to 30 days a calendar year. 
DIPATIENT 

CJJTPATIENT 20 viaits a calendar year, ■ember pays $10 a visit. 

CHEMICAL DEPEND~CY SOS ooverage tor 73 days when authorized by a OCHP 
INPATIENT physician. 

CIJTP1TIENT Covered under out-patia,t mental health. 

SUPPLEMENTAL BENEFITS 90S ot tair and reasonable charges tor private cllty 
nursing, oxygenv and durable medical equipment when 
prescribed by a«lHP physician; $10,000 lltetiae 
UXia\111. . 

CIJT OF ARB1 BElf!FITS 10~ coverage tor hospitalization. 
80J ·tor physician tees and emergency rooa. 

J>l!HTAL CUE Preventiw dental care tor children to 11e 12. 90J (up to 
t300 p.- aalendar year) tor aocidental inJUJ"J to .ound 
natural teeth. 

PRE-BllSTIIG COIIDITICliS lo rutrictiona. 

· CCJIVERSICII Pl.AN CIGHP provides conversion to a Hlf pay CKiHP 
Mllb_.sbip. 



<X>ORDDIATBD BIIL'l'B 
C.lRB 

100S coverage in eemi-pri vate room tor at least 365 days. 
100S OO'ftred 
100S covered 
100j covered 

100S covered 
100j oovered 
100, covered 'While coverage is in rorce. 

100S coverage tor h•lth evaluations, imunizations, 
bearing exams, e,e exams, well child care when provided 
or referred by CBC physioian. Allergy tuting and 
treatment covered 1001, shots at $10 ror six months. 

Member pays $10 at CHC facility or other facility in life 
threatening emergency, 00-payment is •ived if' admitted 
as a bed patient. 

Member pays $2 ror 34 day prescription at any CHC 
re lated pharmacy. Member pays $4 at any other 
pharmacy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center. 

$15 a day co-payment, maximum confinement 30 days. 

100j coverage 1st through 5th visits, $10 co-payment 
6th through 25th visits, maximum 25 visits per year. Hust 
be under the direction or CHC physician. 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

1st through 5th visit covered in t'ull, 6th through 25th visit 
member pays $10, maximum 25 visits a year. 

Supplemental benefits covered at 1001 after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

out-patient: AIDOunt charged is paid in t'ull tor services at 
a hospital; scheduled benefit allOlilance for visits to 
physicians office. In-patient: Full coverage in semi-private 
room. Slrgery, anesthesia, and hospital visits paid up to 
a scheduled benefit allowance. 

Dental care and dental surgery is excluded except it 
required by reason of accidental injury to sound natural 
teeth, excision or tumors, and exostoses. 

No restrictions during open enrollment periods. 

Member ■BY convert to an individual plan. & special 
package is available to member who leaves metropolitan 
area. (See certificate) 

G~UP HEALTH ASSN. 
OF NE MINNESOTA 

1001 coverage in semi-private room ror unlimited days. 
1001 oovered 
100S covered 
1001 ooftred 

100S covered 
1001 oovered 
100S covered while coverage is in force. 

100S coverage tor routine annual physicals and 
1mmunizat1ans, PlP ••rs, well baby and child care. 

Member pays $10 a visit at hospital for in or out-of-area 
emergencies (waived if admitted to hospital.) 

Member pays $1 a prescription at participating 
pharmacies. $2 at non-participating pharmacies when 
ordered by Plan, referral or emergency physician. 

Not covered. 

100S coverage in semi-private room for 70 days in a 
calendar year, when under care of Range Mental Heal th 
Center. 

1001 coverage for 20 visits per calendar year, when 
under care or Range Mental Health Center. 

1001 coverage to benefit limit for 73 days per calendar 
year when under care of Range Mental Health Center. 

No limit when under care of Range Mental Health Center. 

100S coverage on rental or purchase of durable 
equipment when prescribed by plan physician. 

"Emergency physician and Inpatient and Outpatient 
hospital services aovered as in area. 

Limited dental benefits available. Contact plan office 
for details. 

No restrictions. 

Pull plan level of benefits if in plan service area. 



GR>UP BBALTH PL&R 
JRC. 

10()J coverage in semi-private room ror at least 365 days. 
100S covered 
100J covered 
100J covered 

100J covered 
100$ covered 
100J covered while coverage is in force. 

100J coverage tor health evaluations (except to obtain 
employment or imurance), well baby care, 
imuniZations, and allergy testirg, treatment and shots. 

100s coverage 

Member pays $2.00 a prescription for up to 34 days 
supply or drugs included in GHP ronaulary. Pharmacies 
available in all GHP centers. 

Available at GHP cost when purchased at GHP centers in 
Metro area. 

100$ coverage by GHP Mental Health Department up to 
30 days a contract year. 

Psychiatric care when provided or referred by GHP staff 
coverage limited to 20 visits per year at a member cost 
or $10 per visit. 

SOS in-patient coverage ror 73 days while covered and 
when authorized by GHP medical director. 

100J out-patient coverage. 

90S for skilled nursing care, rental or purchase or 
durable medical equipment when prescribed by GHP 
physician. No maximum. 

For medical emergency, 100$ coverage tor inpatient 
hospital. Outpatient hospital SOS coverage fOl' medical 
and misc. services. 

Preventive dental care ror children to age 12. GHP 
member may select separate GHP dental coverage during 
annual open enrollment period or as a new employee. 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges. 

No restrictions. 

GHP provides conversion to a non-group HK> 
membership in GHP. 

BM) HINRESOTA 

100$ coverage in semi-private room for unlimited days. 
100$ oovered 
10()J covered 
100J covered 

100S covered 
100$ covered 
100J covered while coverage is in rorce. 

100S coverage tCJf" routine physicals, well baby care, 
immmizations and allergy treatment vhen ooordinated 
by HKJot physician. 

Member pays $15 a visit, waived 1r admitted for same 
conditions within 24 hours or visit. 

Member pays $2 per prescription at Hr«>M 
participating pharmacies. 

Discount tor glasses at HMOM participating prescription 
centers. 

Member pays 20$ a day, up to 73 days a calendar year-. 

Member pays 20$ a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20$, up to 73 days a calendar year. 

Member pays 20$ a visit foot to exceed $10) up to 30 
visits a calendar year. 

100$ coverage fOl' rental or purchase medical equipment 
when prescribed by a primary care HHOM physician. 

100$ coverage or first $10,000; 80J ot balance up to 
$250,000 a member each year for emergency care. 

No coverage ror routine dental care. Accidental injury to 
natural teeth fOl' initial emergency visit only is covered 
100$ when coordinated by primary care HHOH 
physician. 

100S coverage with exception or non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield or Minnesota. 



MEDCERTIR BB&Lff 
PUii 

IICDLLBT I.ITEL BBlLff 
PUN 

MED CBNTER and lll<X>LLET EITEL Plana bave aerged - see later brochure ror specU'ic coverage. 

100j oo.erage in Na1-Pri•te roca tor mlla1.ted dQ•• 
100S covered 
100j ooTered 
100S covered 

100J covered 
100J covered 
100J oovered while coverage 1a in reroe. 

100$ ooverage fer physical examinations (except fer 
•Ployaent or imu.rance) and wll baby care, 
immmizations, and allergy testing and treatment. 

Member pays $15 a visit, waived if admitted tor same 
condition within 24 hours. 

Member pays up to $2.50 a prescription tor 30 day supply 
(90 days tor birth control pills) or 100 units vbicbever 1a 
greater, or up to 1000 units of insulin. 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
rrom the Benson's "Kidscene" selection. 

80j coverage tor up to 60 days a calendar year when 
approved by a plan mental health provider. 

Member pays $10 a visit to a maximum or 30 visits a year 
when approved by a plan mental health provider. 

SOS coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency counselor. 

Out-patient treatment for alooholism and chemical 
dependency covered as any other mental condition. 

80J coverage up to $2,500, then 100S to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100S coverage tor blood. 
No coverage for chiropractor unless referred by plan 
physicians. Ro 00vt1rage for custodial care. 

100S coverage it referred by K:HP physician; no other 
coverage except SOS ooverage or first $2,500, then 
100, coverage up to $250,000 tor eaergenay treataent. 

80J coverage for treatment to aound natural teeth, due 
to accident if treated within six months or accident. 
No other ooverage even if hospitalized. 

Ho restrictions. 

If remaining in service area tCHP provides conversion to 
non-group HMJ membership in tCHP. Members leaving 
area may select a oonversion plan available through 
Northwestern Rational Lite Ins. Co. 

100$ coverage in selli..private rooa tcr willllited days. 
100J covered 
100J aovered 
100, covered 

100J covered 
100$ covered 
100J aovered vbile coverage is in tcrce. 

100J coverage tcr routine physicals (except tcr 
•ployaent or insurance) , eye and hearing exau, 
1.IIDunizations, allergy injections and well baby care. 

Member pays $25 a visit, waived if admitted within 24 
hours of visit. 

Member pays up to $2.50 a prescription or refill tor a 34 
day supply when prescribed by plan physician. ( 3 month 
supply of birth control pills), and purchased at NEHP 
pharmacy. 

$50 credit through Benson's, Target, or Dayton's toward 
eye glasses or contacts (every two years) provided there 
is a prescription change. 

Member pays $20 a day, maximum 30 days per 
confinement. 

Individual therapy: member pays $ 10 a visit, maximum 50 
visits a year. Family therapy: member pays $15 a year. 
Group therapy: member pays $5 a session, maximum 50 
visits a year. 

Member pays $250 an admission. Stays of more than 21 
days need advanoe approval of NEHP. 73 days per year. 

Member pays $100 a treatment program. 

SOS coverage up to $1,500 then 100S up to $250,000 
tor durable medical equipment, ambulance, prosthetic 
devices. 100j coverage for blood. 

Acute emergency service in area and medically necessary 
care out or area oovered at SOS up to $1,500, then 
100, up to $250,000. 100J coverage it referred by Plan 
physician. 

SOJ coverage to restore aound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary. 

No restrictions. 

Four insurance oonversion options available through 
Northwestern National Lite Ins. Co. 



PHYSICWIS BBlLTB 
PUN 

100J coverage in semi-Private room ror unlillited days. 
100j ex>vered 
100S covered 
100j cx,vered 

100s covered 
100j cx,vered 
100S covered while coverage is in rorce. 

100S coverage ror routine b•lth exa• (except tor 
employment or insurance), well child oare, 
iaunizationa, injections and allm-11 abota. 

Member pays $25 a visit tor emergency room and out
patient services through any participating boepital; 100S 
coverage tor scheduled out-patient surgery, diagnostic 
tests and therapy ror \Illich no facility charge is made or 
when admission ror same eaergenoy oondition aocurs 
within 24 hours. 

Member pays up to $3.50 a prescription or refill for up to 
34 day supply; or $3. 50 tor a 90 day supply or oral 
contraceptives. 

Discounts tor eye glasses are available through 
participating optical centers. 

PHP requires member be evaluated in advance by PBP mental 
health designee (mless an emergency) before begirming 
or continuing in- or out-patient treatment for mental health. 
Plan provides SOS of necessary in-pat:tent hospital and 
medical expenses with a 73-day limit a calendar year. 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Same coverage as above. 

SOS coverage ror emergency ambulance to nearest 
hospital, private duty nursirg, specific prosthetic devices 
and durable medical equipment when approved in 
advance in writing by PHP. 100J coverage for blood 
coordinated with blood bank, and physical and speach 
therapy when approved in advance by PBP. 

100S coverage ror referrals ir approved in advance by 
PHP. BOS of first $2,500 then 100S up to $125,000 a 
•mber ror emergency treatment each calendar year. 

SOJ coverage for treatment or sound natural teeth due 
to accidental injury ir treatment is received within six 
aontbs of accident. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
treatment or was aware or prior to enrollment in PHP. 

Ir remaining in the servicing area, benefits remain the 
same except for cx,-payment of: $3 per ottioe visit 
(except for preventive benefits) $15 for eye exams, and 
20J for the first $2,500 of in-patient hospital expenses 
per confinement. Members leaving the area may select 
one of the tl.atual or CDaha conversion plans. 

SBlRB BBlLTB PLO 

100S coverage in semi-private room ror unlimited days. 
100s oovered 
100S covered 
100S ooft'Nd 

100S covered 
100S oovered 
100S covered while coverage is in rorce. 

100S coverage tor physical exam, eye ezama, well child 
oare, i•nmizaticns, •oluntary tamllJ planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE raoility. At non-SHARE 
facility, SHARE pays SOS of first $1000, 100S 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever 1a less, (3 month supply of birth control pills) 
wben purchased rr011 participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day conf"inement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
tor out-patient e~luation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxirication and/or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits oovered at SOS. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays SOS of first $1,000 in charges, 100J 
therearter. 

Preventive dental care for children under age 12, ror 
orfioe calls, exams, cl•nings and nourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in the service area. Scheduled benefit 
program available for non-residents. 



DBHTlL PLUS 

DELTA DENTAL PL.IH 
~ KIRNBSOD 

Coverage A 
Regular Diagnoetio I 
Preventive Serv1c• 

Reimbursed at 80S or charge when 
service is perrormed by a 
participati~ dentist. 

Coverage B 
Regular I Jlestoratiw 
Services 

Reillbursed at 801 or abarge when 
pm-tormed by a participating dentist. 

Coverage C 
Prostbetioa 

Reimbursed at SOS or charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 

Reimbursed at SOS or charge when 
service is perrormed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 18. 

Miscellaneous 

Benefits payable on ooverge Band 
coverage Care subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person. 

GROUP HEAL 'l'H 
PLAN, INC. 

Coverage A 
Regular Diagnostic & 
Preventive Services 

100S coverage through GHP dent~l 
racilities. 

Coverage B 
Regular I Restorative 
Services 

80S coverage through GHP dental 
facilities. The 20S co-payment on 
fillings is •ived arter two 
continuous years or preventive dental 
care at GHP. 

Coverage C 
Prosthetics 

SOS coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 

Provided at 80S or charges, through 
designated GHP dental start, to 
dependent children while mder age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Mi.see llaneous 

No deductible. No maximum on 
coverages A, B or c. 

GR>UP HEALTH ASSCX:IATION 
OF NE MINNESOTA 
See later brochure tor specific 
coverage. 



ll>SPITAL SDVICBS 

GENERAL AIMISSICIIS 

RBRVODS, MEHTAL .lHD TBI' 

CHEMICAL DBPENDBNC?• 

Hl'l'ERNITY 

CIJT-PATIEHT 
Dli:RGBNCIBS 

PHYSICIANS' SERVICES 

SURGERY 

ANESfflESIOLOGY 

tl)SPITAL VISITS 

MENTAL BEAL'ffl 

X-RAY AND 
LABORATCltY 

OBSTETRICS 

OFFICE CALLS 

HISCF.LLANEaJS 

PRESCRIPTIONS 

MAJOR MEDICAL 

SERVICE CEN'l'ERS 

BLOB CROSS .IND BLUE 
SHIELD ~ MINNESOTA 

Full coverage in aellli-private room tor 365 days. 
Thia is sm jeot to the requirements ot the AWARE 
program in the Twin City Metropolitan area (see 
eeparate broobuN). 

Services f'l'OII a licensed hospioe will be oonred 
whenever available. 

■Rote exceptions 

Pull coverage in sellli..printe roam tor TO days. 

Full coverage in sellli..private roca tor T3 days. 

Full coverage in selli-private r0C11 provided 
oontract 1a in rcrce at date or delivery. To the 
extent or aailability, conrineaent in a licensed 
birthing center also will be reimbursed. 

Full coverage ror first visit ror eligible medical 
aergency; aoaident care within 72 hours or 
accident; and llinor surgery. 

Bene tit is 90J or the usual, customary and 
reasonable ree but will be subject to requirements 
of the PHYSICIAN'S AWARE program as soon as 
available. 

90J or the usual, customary and reasonable tee. 

$15 tor first day. , 

$5 a day ror next 364 days. 

Necessary consultation fees under Major Medical. 

80J or tirat $750 

Remainder covered under Major Medical with 80J 
paid to an annual out-of-pocket cost of $1,000 per 
employee or $1,500 per family; 100J thereafter. 

Up to $100 a year. 

Remainder wide~ Major Medical. 

Full coverage or the usual, customary and 
reasonable ree provided contract is in torce at 
date or delivery. 

80J paid under Major Medical when incurred tor 
diagnosis or treatment or illness or injury. 

See Major Medical description. 

80J paid 1a1der Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person. 

80J reimbursement en expense exceeding the 
deductible. 

$500,000 maximum. 

Please see separate brochures ror information on 
Ncond opinion surgery and ambulatory program. 

JJJLU'ffl 
(218) 722-3371 
:ff. CLOUD 
(612) 253-8300 

MANKATO 
(507) 345-4406 
TWIN CITIES 
(612) 456-5090 



HlHNESOTA MJTUAL/HORTHWF.ST!JIN NATIONAL LIFE 

OPTIONAL Ail>ITIOHAL !MPLO?EE, SPOOSE .lllD DEPENDENT LIFE DfSURANCE 

1. Additional Eaployee Lite Insurance may be applied tor in amounts of $1,000 or more up to $15,000. Employees who have 
$15 ,ODO additional lite or llho bring their total amount of' additional lite insurance up to $15 ,ODO, aay alao apply tcr 
additional units or $5,000 eaab. The Mximla additional aploJ• lite inauranoe aftilable ia $105,000. 

Accidental Death and Dismemberment - it an employee dies by accident (24 hour ooverage) the amount ot life insurance 
doubles. · 

Employees becoming totally and permanently disabled prior to age 70 may apply for continuation of their llfe insurance 
vitbout further prelliua. It approved, tbe lite insuranoe ,....ina 1D roroe until ap 70. 

Satisfactory evidence or insurability must be turnisbed rcr all amounts or additional employee Ute insurance. The 
table ot rates per $1 ,ODO 1a ahOllD below.• 

2. Spouee lite insurance uy be applied f'Olt' in an aaomat not t.o exceed 50J ot tbe t.otal lite insurance ooverage carried by 
the employee. (Rates per $1,000 shown below•.) Satisfactory evidence or insurability must be furnished tor any amount 
ot spouae lite insurance. 

3. Dependents life insurance or $3,000 may be applied for by the employee for his spouse and each dependent child (each 
child from 14 days to 6 months $100, thereafter $3,000). Prior to age 70, an additional amount of $3,000 accidental 
death and dismemberment insurance is included on the llfe of the spouse. The table of rates per family based upon the 
ap or the employee is shown below.• 

LIFE DSOR.lllCE oosr PBR 2-WEEt PAY PERim>• 

Attained Age 
Of Employee 

Or Spouse 

Under 30 
30 - 34 
35 - 39 
40 - 44 

Optional EmplOJee 
Or Spouse Lite 

Per $1 1000 

$ .04 
.06 
.09 
.13 

$3,000 
Dependent Life 

$ .24 
.30 
.39 
.51 

Attained Age 
or Employee 

Or Spouse 

!15 - !19 
50 - 54 
55 - 59 
60 - 64 
65 - 69 

ST. PAUL LIFE INSURANCE COMPANY 

Optional Employee 
Or Spouse Life 

Per $1,000 

$ .17 
.28 
.40 
.68 

1 .25 

$3,000 
Dependent Life 

$ .60 
.93 

1.29 
2.16 
3.84 

ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) - Requires·evidenoe of insurability if 
application is made after first 60 days of employment. 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows• if the monthly benefit does 
not exceed 66-2/3 or the monthly salary. ti>'l'E: No benefit is payable when eligible for Worker's Compensation benefits. 

Monthly Benefit 

$300 
400 
500 
600 
700 

COst Per 2-Week Pay Period 

$2.70 
3.59 
4.48 
5.39 
6.28 

Monthly Benefit 

$ 800 
900 

1000 
1100 

LCBG TERM SALARY <X>HTIHUANCE DISABILITY - Allays requires evidence of insurability. 

Cost Per 2-Week Pay Period 

$7 .17 
8.07 
8. 97 
9.86 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage -- $ .59 per 2-week pay 
period. Cost per $100 ot ooverage - $1. 18 per 2-week pay period. 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE - Up to $15,000 ot coverage• available without evidence of insurability. 

This coverage is available in units or $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61-70, 
$50,000). It is also available to a spouse in units or $5,000 to a maximum of $25,000 (but not more than amount purchased 
by employee). The rate• for a $5,000 unit ia $ .15 per 2-week pay period. 

ll>TE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life (Minnesota 
tilltual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul Life Insurance Company) 
benerits as employees, but they aay not insure each other tor tbe dependent benefits. 

• 10/5/83 rates not available at tiae or this printing. 



Central Mi.Mesota Group H•lth Plan 
Phone: 253-5220 

CLINIC 

GHCMP MBDIC.I.L CIN'1'ER 
1411 St. Germain St., St. Cloud, MN 

ll>SPITAL 

ST. CLOUD ll>SPITAL 
1406 N. 6th, St. Cloud, Ml 

Coordinated Health Care, Inc. 
Phone: 221-2091 

CLINICS 

CBC ST. PAUL CLINIC 
258 University Ave., St. Paul, Ml 

WEST MEDICAL CLINIC 
Time Medical Bldg., St. Paul, MN 

ST. CROIX VALLEY CLINIC 
921 s. Greeley, Stillwater, Ml 

BAG.AN CLINIC 
Eagan, MN - Near Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave., Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEK>RIAL HOSPITAL - Stillwa.ter 
REGINA MEMORIAL HOSPITAL - Hastings 

GROUP HEALTH ASSOCIATIOO 
OF NORTHEASTERN MINNESOTA 
Phone: 218-749-5890 

CLINICS 

ADAMS CLINIC, P.A. 
Hibbing & Chisholm, MN 

COMMUNITY HEAL'ffl CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

L-P MEDICAL SPECIALISTS 
Virginia & Aurora 
Hoyt-Lakes 

HOSPITALS 

CENTRAL MESABI MEDICAL CENTER 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, HN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, HN 

WHITE COMMUNITY HOSPITAL 
Aurora Hoyt-Lakes 

Group Health Plan, Inc. 
Phone: 623-8504 

• GROUP HEAL'ffl OOK> MEDICAL CENTER 
2500 Ca110 Ave. (at Hwy 280), St. Paul, HN 

GROUP HEALTH WEST MEDICAL CENTER 
1533 Utica Ave. So. (at Hwys 12 & 100) 
St. Louis Park, MN 

• GROUP HEALTH BLOCMINGTCJi MEDICAL CENTER 
86th St. & Nioollet Ave., Bloomington, HN 

GROUP HEALTH MAPLEWOCD MEDICAL CENTER 
2165 White Bear Ave., Maplewood, MN 

GROUP HEALTH BROOICLYN CENTER MEDICAL CENTER 
6845 Lee Ave. No., Brooklyn Center, MN 

BIi) LOCATIONS 

• GJl>UP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th lw. So., Himeapolla, MN 

• GJl>DP WW.TB SAINT PAUL MEDICAL CEH'l'EB 
Wabasha & Plato, St. Paul, HN 

WHITE BEAR LAICE MEDICAL CENTER 
1430 Hwy. 96 White Bear Lake, MN 

• Gll)UP HEALTH SPRING LAICE PARK MEDICAL CENTER 
81st Ii Center .l.ve. NE, Spring Lake Park, MN 

GROUP HEALTH PLYMOU'ffl MEDICAL CENTER 
Four Seasons Shopping · Center 
4204 Lancaster Lane 
P1Y11011th, MN 

APPLE VALLEY HEDI CAL CENTER 
15290 Penncook Lane 
Apple Valley, Ml 

OO~NITY HEALTH CENTER 
4th St. at 11th Ave., Two Harbors, HN 

• DENTAL LOCATIONS 

ll>SPITALS 

FAIRVIEW ll>SPIT.I.L/ST. MARY'S 
2312 S. 6th St., HiMeapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 capitol Blvd., St. Paul, HN 

aiILDREN' S ll>SPITAL ST. PAUL 
345 Smith, St. Paul, MN 

HK> MiMesota (HK>M) 

HMJM provides medical services through 1600 primary and 
specialty care physicians at over 225 sites throughout the 
state. Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals). Prescription drugs are available 
at over 400 participating pharmacies. An HMO Mirmesota 
physicians, hospital and pharmacy listing is available 
from your state personnel officer or the U or M employees 
benefits department. For more information, call 
612-456-8430 or 218-722-4685. 

Med Center Health Plan 
Phone: 927-3263 

CUHICS 

OJON RAPIDS CLINIC 
9920 Zilla St. N.w., Coon Rapids, HN 55433 

AFFILIATE OFFICES: 

ST. MICHAEL HEDI CAL CENTER 
703 East Central Ave., St. Michael, HN 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Ave., Ramsey, HN 55303 

CHAMPLIN HEDI CAL CENTER 
11269 Highway 52, Champlin, MN 55316 

ll>SPITALS 

MERCY MEDI CAL CENTER 
4050 COon Rapids Blvd., Coon Rapids, HN 

CLINIC 

ST. LClJIS PARK MEDICAL CENTER 
5000 W. 39th Street, St. Louis Park, HN 55416 

.AFFILIATE <FFICES 

PLYMOOTH MEDICAL CENTER 
3007 Harbor Lane, Plymouth, HN 55441 

RIDGEDALE MEDICAL CENTER 
13911 Ridgedale Dr., Mimetonka, HN 55343 

MINNET~KA MEDICAL CENTER 
17821 Highway 7, Minnetonka, HN 55343 

ll>PKINS MEDICAL CENTER 
47 - 9th Ave. So., Hopkins, MN 55343 



BLOOMIIGT<II M!Dic&L CIIITIR 
1&200 V. Old Shakopee Road 
Bloomington, MN 55437 

METROPOLITJ.R OFP'lCE BLDG. 
Suite 206, 825 So. 8th Street 
MiMeapolis, MN 55404 

BURNSVILLE ElGAN HBDIC.IL CBIIDR 
1&651 Ricols Road, Eagan, MR 55122 

BOSPITAL 

METHODIST HOSPITAL 
6500 Bxo. Blvd., St. Louis Park, Kl 

CLINIC 

INVER GROVE HKIGH'l'S FAHD.? PRACTICE CLINIC 
2980 bkley V..V, ln'fer Groft Beiatlta, Ill 

WHITE BUR PRACTICE CLINIC, P.A. 
3220 Bellaire be., White Bear Lake, Kl 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 N. St. Paul Road, Maplewood, MN 55109 

.&FFILll'lE OFFICE 

SCENIC HD.LS CLINIC 
261 N. Ruth Street, St. Paul, MN 55119 

CLINIC 

NORTH ST. PAUL MEDICAL CEH'lER 
2579 East 7th Ave., North St. Paul, MN 55109 

MARYLAND CLINIC 
911 E. Maryland Ave., St. Paul, MN 55106 

EAS'l'SIDE MEDICAL CEN'lER 
891 White Bear Ave., St. Paul, MN 55106 

ARCADE CLINIC 
651 Arcade Street, St. Paul, MN 55106 

GORMAN CLINIC 
234 E. Wentworth Ave., West St. Paul, MN 55118 

FAHD.I PRACTITIONERS, P.A. 
7460 So. 80th Street So., Cottage Grove, MN 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodlane Drive, Woodbury, MN 55125 

NORTH SUBURBAN FAHD.I PHYSICIANS 
404 West Highway 96, Shoreview, MN 55112 

ll>SPITAL 

ST. JOHN'S HOSPITAL 
403 Maria Ave. , St. Paul, MN 

CLINIC 

SHAKOPEE MEDICAL CEN'lER 
1335 East 10th Ave., Shakopee, MN 55379 

.&FFILIA'lE OFFICE 

PRIOR LAKE HEALTH CEN'lER 
15950 Franklin Trail S.E. 
Prior Lake, MN 55372 

HOSPITAL 

ST. FRJNCIS ll>SPITAL 
325 W. 5th, Shakopee, MN 

Nicollet/Eitel Health Plan 
Phone: 332-5360 

CLINICS 

BLO<J4lNGTClf NICOLLET CLINIC 
7901 Xerxes Ave. s. 
Bloomington, MiMesota 

BURNSVILLE NICOLLET CLINIC 
38th and Nicollet 
Burnsville, MiMesota 

BAG.AN NICOLLET CLINIC 
Cedar Ave. & Clitt Road 
Eagan, Minnesota 

MINIIEAPOLIS NICOLLET CLitlIC 
Franklin I Blaisdell &venue 
Minneapolis, Himesota 

RIDGEDALE HICDLLET CLIRIC 
1&911 & Rwy. 12 
Mirmetonka, Mirmesota 

ll>SPIT.U.S 

EITEL ll>SPITAL 
Mirmeapolls, MN 

FAIRVIEW-SClJTHDALE HOSPITAL 
Bdina, MN 

CHILDREN I S HEALTH CENTER 
M1Meapolia, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PBP provides services through more than 2000 physicims 
and otrioes located throughout a 13 county service area. 
Medically necessary hospital treatment is available at 30 
participating hospitals and provider outpatient 
facilities. Prescription drugs are available at over 300 
pharmacies. A list of PHP providers and services may be 
obt.ained through your state personnel ottioer or the 
University or Minnesota employee benefits department. For 
additional details, call PHP at 936-1200. 

Share Health Plan 
Phone: 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Ave. N., Brooklyn Park, MN 

CDLtMBll PARK CLINIC 
3620 Central Ave. NE, Columbia Park, MN 

st. PAUL MEDICAL CENTER 
'555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Ave. S., Bloomington, MN 

RICE stREET CLINIC 
1006 Rice Street, St. Paul 55117 

FAMILY PHYSICIANS, P.A. 
540 Southdale Medical Bldg., Edina 55435 

FAMILY PHYSICIANS, P.A. 
200 East Nicollet Blvd., Burnsville 55337 

FAHD.I PHYSICIANS, P.A. 
16570 W. 78th Street, Suite 2, Eden Prairie 55344 

ll>RTH CLINIC, P.A. 
3210 Lowry Avenue No., Robbinsdale 55422 

ll>RTH CLINIC, P. l. 
Quinwood Lane & 62nd Place, Maple Grove 55441 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

ll>SPlTlLS 

UNITY ll>SPlTAL 
550 Osborne Rd., Fridley, MN 

MIDWAY ll>SPITAL 
1700 University lve. , St. Paul, MN 

alILDREN' S ll>SPITAL 
345 Saith, St. Paul, MN 

P'AIRVIEW-SClJTHDALE ll>SPITAL 
6401 France Ave. s., Edina, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

IETHESDA ll>SPITAL 
559 capitol Blvd., St. Paul, HN 

ll>RTH MEMORIAL ll>SPITAL 
3220 Lowry Avenue No., Himeapolis, MN 

(Insurance Plans) 



"~J?pr1.'r,11ou{ 'f 
MINNESOTi ASSOCIATION OF FESSIO!Nl!L l&!M!PLOYEES O~flE:) 

BI--WEEKLY SENIORITY UNIT PERSONNEL TRANSACTIONS 
(DO NOT INCLUDE EMPLOYEES WORKING LESS THAN 14 HRS/WK QR 67 DAYS/YR) 

DEPARTMENT: SENIORITY UNIT NAME: ----------------- ---------------
DEPARTMENT Ca>E: FOR PAYROLL PERIOD ENDING: --------------
ADDITIONS TO SENIORITY UNITl 
SOCIAL NAME: CLASS 
SECURITY# LAST. FIRST M.I. TITLE WORK LOCATION HOME ADDRESS 

CLASS 
DELETIONS FROM SENIORITY UNITI TITLE 

•DD.ETION RElSCJI CODES: 
1 - Terminated F.mployment: 
2 - Transferred to another! Appointing Au1~hority. ( Indicate Department.) 
3 - Promoted to claaa not in unit. (Ind:Lcate new class.) 

DELETION 
CODE• 

4 - Transferred to non-bargaining unit pi::,sition. in same class (Attach Explanation) 
5 - Position now supervisory or confidenUal (Attach Explanation, Copy of B.M.S. 

order or stipulation of Union and S~1te Negotiator's Office (as available).) 
6 - Other - explain: __________________________ _ 

NO AJDITIONS OR DELETIONS 

THIS PAYROU. PERIOD D 
SIGNATURE 

TITLE 

DATE 

co 
II\ 



--
Unit 214 HiMesota Association or Proressional Em2101ees 

Series A Ranges 1-30 
Bttective 7/13/83-7/24/84 

Cane Code A B C D E F G H I J 
Step 01 02 0~ 04 05 06 07 08 09 10 
Serie3 Range Range 

YR 15,952 16,531 11,205 17,190 18,395 18,959 19,606 20,254 20,964 21,673 
A MO 1329 1378 1434 11182 1533 1580 1634 1688 1747 1806 

HR 7.64 7.92 8.24 8.52 8.81 9.08 9.39 9.70 10.04 10.38 

YR 16,537 17,205 17,790 18,395 18,959 19,606 20,254 20,964 21,673 22,425 
A 2 K) 1378 1434 1482 1533 1580 1634 1688 1747 1806 1869 2 

•'- ... BR 7.92 8.211 8.52 a.a, ,.08 9.39 9.70 10.04 10.38 10.74 

YR 17,205 17,790 18,395 18,959 19,606 20,254 20,964 21,673 22,425 23,219 
A 3 I«) 1•3- 1482 1533 1580 1634 1688 17117 1806 ·1869 1935 3 

BR 8.24 8.52 8.81 9.08 9.39 9.70 10.04 10.38 10.74 11.12 

YR 17,790 18,395 18,959 19,606 20,254 20,964 21,673 22,425 23,219 24,012 
A II I«) 11182 1533 1580 1634 1688 1747 1806 1869 1935 2001 4 

IDt 8.52 a.a, 9.08 9.39 9.70 10.04 10.38 10.74 11.12 11.50 

YR 18,395 18,959 19,606 20,254 20,964 21,673 22,425 23,219 24,012 24,868 
A 5 HO 1533 1580 1634 1688 1747 1806 1869 1935 2001 2072 5 

BR 8.81 9.08 9.39 9.70 10.04 10.38 10.74 11.12 11.50 11.91 

YR 18,959 19,606 20,2511 20,9611 21,673 22,1125 23,219 2Ji,012 24,868 25,766 
A 6 MO 1580 1634 1688 17117 1806 1869 1935 2001 2072 2147 6 

IDt 9.08 9.39 9.70 10.04 10.38 10.74 11.12 11 .so 11.91 12.34 

YR 19,606 20,254 20,964 21,673 22,425 23,219 24,012 24,868 25,766 26,726 
A 7 MO 1634 1688 1747 1806 1869 1935 2001 2072 2147 2227 7 

HR 9.39 9.70 10.011 10.38 10.74 11.12 11.50 11.91 12.34 12.80 

YR 20,254 20,964 21,673 22,425 23,219 24,012 24,868 25,766 26,726 27,666 
A 8 MO 1688 1747 1806 1869 1935 2001 2072 2147 2227 2306 8 

HR 9.70 10.04 10.38 10.74 11.12 11 .so 11.91 12.34 12.80 13.25 

YR 20,964 21,673 22,425 23,219 24,012 24,868 25,766 26,726 27,666 28,668 
A 9 HO 1747 1806 1869 1935 2001 2072 2147 2227 2306 2389 9 

HR 10.04 10.38 10.74 11.12 11.50 11.91 12.34 12.80 13.25 13. 73 

YR 21,673 22,425 23,219 24,012 24,868 25,766 26,726 27,666 28,668 29,733 
A 10 HO 1806 186~ 1935 2001 2072 2147 2227 2306 2389 2478 10 

HR 10.38 10.74 11.12 11.50 11.91 12.34 12.80 13.25 13. 73 14.24 

YR 22,425 23,219 24,012 24,868 25,766 26,726 27,666 28,668 29,733 30,798 
A 11 MO 1869 1935 2001 2072 2147 2227 2306 2389 2478 2567 11 

HR 10.74 11.12 11.50 11.91 12.34 12.80 13.25 13.73 14.24 14.75 

YR 23,219 24,012 24,868 25,766 26,726 27,666 28,668 29,733 30,798 31,926 
A 12 HO 1935 2001 2072 2147 2227 2306 2389 2478 2567 2660 12 

HR 11.12 11.50 11.91 12.34 12.80 13.25 13.73 14.24 14.75 15.29 

YR 24,012 24,868 25,766 26,726 27,666 28,668 29,733 30,798 31,926 33,074 
A 13 HO 2001 2072 2147 2227 2306 2389 2478 2567 2660 2756 13 

HR 11.50 11.91 12.34 12.80 13.25 13.73 14.24 14.75 15.29 15.84 

YR 24,868 25,766 26,726 27,666 28,668 29,733 30,798 31,926 33,074 34,264 
A 14 MO 2072 2147 2227 2306 2389 2478 2567 2660 2756 2855 14 

IDt 11. 91 12.34 12.80 13.25 13.73 14.24 14.75 15.29 15.84 16.41 

YR 25,766 26,726 27,666 28,668 29,733 30,798 31,926 33,074 34,264 35,600 
A 15 MO 2147 2227 2306 2389 2478 2567 2660 2756 2855 2967 15 

HR 12.34 12.80 13.25 13.73 14.24 14. 75 15.29 15.84 16.41 17.05 

Step 01 02 03 04 05 06 07 08 09 10 
Come Code A B C D B F G H I J 
YR - Yearly salary Rate 
MO - Monthly Salary Rate 
HR - Hourly salary Rate 



Unit 214 MiMesota Association or Proreasional Emeloiees (cont.) 
Series l Ranges 1-30 

Ettective 7/13/83-7/24/84 

Cane Code A B C D B F G H I J 
Ste2 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 26,726 27,666 28,668 29,733 30,798 31,926 33,074 34,264 35,600 36,916 
A 16 II) 2227 2306 2389 2478 2567 2660 2756 2855 2967 3076 16 

HR 12.80 13.25 13.73 14.24 14.75 15.29 15.84 16.41 17.05 17.68 

YR 27,666 28,668 29,733 30,798 31,926 33,074 34,264 35,600 36,916 38,252 
A 17 ti) 2306 2389 2478 2567 2660 2756 2855 2967 3076 3188 17 

HR 13.25 13.73 1.11.24 1.lt.75 15.29 15.84 16 • .lt1 17.05 17.68 _18.32 

YR 28,668 29,733 30,798 31,926 33,0711 34,264 35,600 36,916 38,252 39,735 
A 18 II) 2389 2478 2567 2660 2756 2855 2967 3076 3188 3311 18 

HR 13.73 14.24 14.75 15.29 15.84 16.ll\ 17.05 17.68 18.32 19.03 

YR 29,733 30,798 31,926 33,074 34,2611 35,600 36,916 38,252 39,735 41,113 
A 19 II) 2478 2567 2660 2756 2855 2967 3076 3188 3311 3426 19 

HR 111.24 111.75 15.29 15.84 16oll1 17 005 17.68 18.32 19.03 19.69 

YR 30,798 31,926 33,074 34,264 35,600 36,916 38,252 39,735 41,113 42,553 
A 20 MO 2567 2660 2756 2855 2967 3076 3188 3311 3426 3546 20 

HR 14.75 15.29 15.84 16.41 17.05 17.68 18.32 19.03 19.69 20.38 

YR 31,926 33,07.lt 3",26.lt 35,600 36,916 38,252 39,735 .. ,,113 112,553 "4,099 
A 21 II) 2660 2756 2855 2967 3076 3188 3311 3426 3546 3675 21 

HR 15.29 15 .&if 10.41 r;.05 i7.66 •B _,.,., 4ft ft~ 4ft &..I'\ ~n ,:,a 21.12 10 • .::,c; '"•".;) '""•V7 lii.V•Jv 

YR 33,074 34,264 35,600 36,916 38,252 39,735 .lt1, 113 42,553 44,099 45,706 
l 22 ti) 2756 2855 2967 3076 3188 3311 3!&26 3546 3675 3809 22 

HR 15.84 16.41 17.05 17068 18.32 19.03 19.69 20.38 21.12 21.89 

YJI 34,264 35,600 36,916 38,252 39,735 41,113 42,553 44,099 45,706 47,314 
A 23 II) 2855 2967 3076 3188 3311 3426 3546 3675 3809 3943 23 

HR 16.41 17.05 17.68 18.32 19.03 19.69 20.38 21.12 21.89 22.66 

YR 35,600 36,916 38,252 39,735 41,113 42,553 44,099 45,706 47,314 119,026 
A 24 HO 2967 3076 3188 3311 31126 3546 3675 3809 39113 4086 24 

HR 17.05 17.68 18.32 19.03 19'.69 20.38 21.12 21.89 22.66 23.48 

YR 36,916 38,252 39,735 111,113 42,553 411,099 45,706 117,314 49,026 50,822 
A 25 MO 3076 3188" 3311 31126 35116 3675 3809 39113 4086 4235 25 

HR 17.68 18.32 19.03 19.69 20.38 21.12 21.89 22.66 23.48 24.34 

YR 38,252 39,735 41,113 42,553 44,099 45,706 47,314 49,026 50,822 52,659 
A 26 II) 3188 3311 3426 3546 3675 3809 391&3 11086 4235 4388 26 

HR 18.32 19.03 19.69 20.38 21.12 21.89 22.66 23.48 24.34 25.22 

YR 39,735 41,113 42,553 411,099 45,706 47,314 119,026 50,822 52,659 54,580 
A 27 MO 3311 3426 3546 3675 3809 3943 4086 11235 4388 4548 27 

HR 19.03 19.69 20.38 21.12 21.89 22.66 23.48 211.311 25.22 26.14 

YR 111,113 42,553 114,099 45,706 47,314 49,026 50,822 52,659' 54,580 
A 28 ti) 3426 3546 3675 3809 3943 4086 4235 4388 45118 28 

HR 19.69 20.38 21.12 21.89 22.66 23.48 24.311 25.22 26.14 

JR 112,553 44,099 ltS,706 47 ,31JI 49,026 50,822 52,659 54,580 
A 29 Kl 3546 3675 3809 3943 !1086 4235 4388 4548 29 

HR 20.38 21.12 21.89 22.66 23.48 24.34 25.22 26.14 

YR 44,099 45,706 47,314 119,026 50,822 52,659 54,580 
A 30 MO 3675 3809 3943 4086 11235 4388 4548 30 

HR 21.12 21.89 22.66 23.1&8 24.34 25.22 26.14 

Stee 01 02 03 OJ& 05 06 07 08 09 10 
Cane Code A B C D E F G H I J 
YR - Yearly Salary Rate 
t«:> - Monthly Salary Rate 
HR - Hourly Salary Rate 



Unit 214 Minnesota Association or Professional Em2lozees 
Series l Ranges 1-30 

Ettective 7/25/84-6/30/85 

Comp Code A B C D ! , G H I J 
Stee 01 02 03 04 05 06 07 08 09 10 
Series Range 

22,655 
Range 

tR 16,662 17,289 17,978 18,583 19,230 19,815 20,483 21,172 21,903 
A II) 1389 1441 1498 1549 1603 1651 1707 1764 1825 1888 

HR 7.98 8.28 8.61 8.90 9.21 9.49 9.81 10.14 10.49 10.85 

TR 17,289 17,978 18,583 19,230 19,815 20,483 21,172 21,903 22,655 23,427 
A 2 HO 1441 1498 1549 1603 1651 1707 1764 1825 1888 1952 2 

Bil 1.28 8.61 8.9() 9.21 9.119 9.81 10.111 10.119 10.85 11.22 

IR 17,978 18,583 19,230 19,815 20,483 21,172 21,903 22,655 23,427 24,263 
.l 3 II) 11198 15~9 1603 1651 1707 17611 1825 1888 1952 2022 3 

HR 8.61 8.90 9.21 9.49 9.81 10.14 10.119 10.85 11.22 11.62 

YR 18,583 19,230 19,815 20,1183 21,172 21,903 22,655 23,427 24,263 25,098 
.l J& II) 1549 1603 1651 1707 1764 1825 1888 1952 2022 2091 4 

Bil 8.90 9.21 9.119 9.81 10.111 10.119 10.85 11.22 11.62 12.02 

IR 19,230 19,815 20,1183 21,172 21,903 22,655 23,427 24,263 25,098 25,996 
A 5 HO 1603 1651 1707 1764 1825 1888 1952 2022 2091 2166 5 

HR 9.21 9.49 9.81 10.14 10.49 10.85 11.22 11.62 12.02 12.45 

TR 19,815 20,1183 21,172 21,903 22,655 23,1127 211,263 25,098 25,996 26,935 
.l 6 II) 1651 1707 176lt 1825 1888 1952 2022 2091 2166 2245 6 

Bil 9.49 9.81 10.14 10.49 10.85 11.22 11.62 12.02 12.45 12.90 

TR 20,483 21,172 21,903 22,655 23,1127 24,263 25,098 25,996 26,935 27,937 
A 7 II) 1707 1764 1825 1888 1952 2022 2091 2166 2245 2328 1 

HR 9.81 10.14 10.119 10.85 11.22 11.62 12.02 12."5 12.90 13.38 

JR 21,172 21,903 22,655 23,1127 24,263 25,098 25,996 26,935 27,937 28,919 
A 8 II) 1764 1825 1888 1952 2022 2091 2166 2245 2328 2410 8 

HR 10.111 10.49 10.85 11.22 11.62 12.02 12.45 12.90 13.38 13.85 

YR 21,903 22,655 23,427 24,263 25,098 25,996 26,935 27,937 28,919 29,963 
A 9 II) 1825 1888 1952 2022 2091 2166 2245 2328 2410 2497 9 

HR 10.49 10.85 11.22 11.62 1?.02 12.45 12.90 13.38 13.85 14.35 

YR 22,655 23,427 24,263 25,098 25,996 26,935 27,937 28,919 29,963 31,069 
A 10 HO 1888 1952 2022 2091 2166 2245 2328 2410 2497 2589 10 

HR 10.85 11 .22 11 .62 12.02 12.45 12.90 13.38 13.85 14.35 14.88 

YR 23,427 24,263 25,098 25,996 26,935 27,937 28,919 29,963 31,069 32,176 
.l 11 II) 1952 2022 2091 2166 2245 2328 2410 2497 2589 2681 11 

HR 11.22 11.62 12.02 12.45 12.90 13.38 13.85 14.35 14.88 15.41 

YR 24,263 25,098 25,996 26,935 27,937 28,919 29,963 31,069 32,176 33,366 
A 12 II) 2022 2091 2166 2245 2328 2410 2497 2589 2681 2781 12 

HR 11.62 12.02 12.45 12.90 13.38 13.85 14.35 14.88 15.41 15.98 

YR 25,098 25,996 26,935 27,937 28,919 29,963 31,069 32, 17~ 33,366 34,556 
A 13 II) 2091 2166 2245 2328 2410 2497 2589 2681 2781 2880 13 

HR 12.02 12.45 12.90 13.38 13.85 14.35 14.88 15.41 15.98 16.55 

YR 25,996 26,935 27,937 28,919 29,963 31,069 32,176 33,366 34,556 35,809 
A 14 II) 2166 2245 2328 2410 2497 2589 2681 2781 2880 2984 14 

HR 12.45 12.90 13.38 13.85 14.35 14.88 15.41 15.98 16.55 17 .15 

YR 26,935 27,937 28,919 29,963 31,069 32,176 33,366 34,556 35,809 37,208 
A 15 II) 2245 2328 2410 2497 2589 2681 2781 2880 2984 3101 15 

HR 12.90 13.38 13.85 14.35 14.88 15.41 15.98 16.55 17 .15 17.82 

Ste2 01 02 03 04 05 06 07 08 09 10 
Can2 Code A B C D E F G H I J 
YR - Yearly Salary Rate 
II> • Monthly Salary Rate 
HR - Hourly Salary Rate 



Onit 21.11 MiMesota Association ot Professional Emploiees (cont.) 
Series A Ranges 1-30 

Ertective 7/25/84-6/30/85 

Canp Code A B C D E F G H I J 
Step 01 02 03 04 05 06 07 08 Q2 10 
Series Range Range 

n 27,937 28,919 29,963 31,069 32,176 33,366 ~.556 35,809 37,208 38,586 
A 16 MO 2328 2410 2497 2589 2681 2781 2880 2984 3101 3216 16 

HR 13.38 13.85 14.35 14.88 15.41 15.98 16.55 17 .15 17.82 18.48 

YR 28,919 29,963 31,069 32,176 33,366 34,556 35,809 37,208 38,586 39,964 
A 17 HO 2410 2497 2589 2681 2781 2880 2984 3101 3216 3330 17 

RR 13.85 , •• 35 1•.88 15.•1 15.98 16.55 17 .15 17.82 18.•8 19. 14 

tR 29,963 31,069 32,176 33,366 34,556 35,809 37,208 38,586 39,964 111,530 
A 18 HO 21197 2589 2681 2781 2880 2984 3101 3216 3330 3461 18 

- ·-- , ___ . -~ BR 14.,35 111.88 15.Ji1 15.98 16.55 17.15 17.82 18.48 19.14 19.89 

IR 31,069 32,176 33,366 316,556 35,809 37,208 38,586 39,964 41,530 42,971 
A 19 HO 2589 2681 2781 2880 298!1 3101 3216 3330 3461 3581 19 

HR 1•.88 1s.•1 15.98 16.55 17.15 17.82 18.118 19. , ... 19.89 20.58 

IR 32,176 33,366 34,556 35,809 37,208 38,586 39,964 41,530 42,971 44,474 
A 20 HO 2681 . 2781 2880 2984 3101 3216 3330 3461 3581 3706 20 

BR 15.41 15.98 16.55 17.15 17.82 18.48 19.14 19.89 20.58 21.30 

tR 33,366 ~,556 ]5,809 37,208 38,586 39,9611 111,530 Ji2,971 .114,474 .6,082 
A ,21 HO 2781 2880 2984 3101 3216 3330 3461 3581 3706 3840 21 

HR i5.96 16.55 ii. i5 • ., a-.i 1!o't! 19.14 i9~89 20.58 21.30 22.07 ., .u ... 

IR 311,556 35,809 37 ~208 38,586 39,964 .111,530 112,971 114,474 116,082 117,773 
A 22 HO 2880 2984 3101 3216 3330 3461 3581 3706 3840 3981 22 

HR 16.55 17 .15 17.82 18.48 19.14 19.89 20.58 21.30 22.07 22.88 

IR 35,809 37,208 38,586 39,964 111,530 112,971 44,474 46,082 47,773 49,444 
A 23 HO 2984 3101 3216 3330 3461 3581 3706 3840 3981 4120 23 

HR 17 .15 17 .82 18.48 19.14 19.89 20.58 21.30 22.07 22.88 23.68 

IR 37,208 38,586 39,964 41,530 42,971 114,474 46,082 47,773 49,444 51,240 
A 24 HO 3101 3216 3330 3461 3581 3706 3840 3981 4120 4270 24 

HR 17.82 18.48 19.14 19.89 20.58 21.30 22.07 22.88 23.68 24.54 

YR 38,586 39,964 41,530 42,971 44,474 46,082 47,773 49,444 51,240 53,119 
A 25 HO 3216 3330 3461 3581 3706 3840 3981 4120 4270 4427 25 

HR 18.48 19.14 19.89 20.58 21.30 22.07 22.88 23.68 24.54 25.44 

IR 39,964 41,530 42,971 44,474 46,082 47,773 49,444 51,240 53,119 55,019 
A 26 I«> 3330 3461 3581 3706 3840 3981 4120 4270 4427 4585 26 

HR 19.14 19.89 20.58 21.30 22.07 22.88 23.68 24.54 25.44 26.35 

YR 41,530 42,971 44,474 46,082 47,773 49,444 51,240 53,119 55,019 57,044 
A 27 HO 3461 3581 3706 3840 3981 4120 4270 4427 4585 4754 27 

HR 19.89 20.58 21.30 22.07 22.88 23.68 24.54 25.44 26.35 27.32 

YR 42,971 44,474 46,082 47,773 49,444 51,240 53, 119 55,01-9 57,044 
A 28 HO 3581 3706 3840 3981 4120 4270 4427 4585 4754 28 

HR 20.58 21.30 22.07 22.88 23.68 24.54 25.44 26.35 27.32 

IR 44,474 46,082 47,773 49,444 51,240 53,119 55,019 57,044 
A 29 HO 3706 3840 3981 4120 4270 4427 4585 4754 29 

HR 21.30 22.07 22.88 23.68 24.54 25.44 26.35 27.32 

YR 46,082 117,773 49,444 51,240 53,119 55,019 57,044 
A 30 I«> 3840 3981 4120 11270 4427 4585 4754 30 

HR 22.07 22.88 23.68 24.54 25.44 26.35 27.32 

Step 01 02 03 04 05 06 07 08 09 10 
C0111p Code A B C D E F G H I J 
YR - Yearly Salary Rate 
HO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Class 
Code 

APPENDIX I - PAY EQUITY ADJUSTMENTS 

Class Title 

•College Center Program Coordinator 

•CoDBDunity Services Program Specialist 1 

Community Services Program Specialist 2 

Correctional Institution Education Advisor 

•corrections Behavior Therapist 

Dental Hygiene Program Supervisor 

Dietitian 1 

*Elaction Procedures 

6/30/83 
Comp. 
Code 

4G 

4G 

71 
101 

4G 

101 

71 
4G 

•Employee Development Specialist 1 4G 

Employee & Training Program Specialist 2 7I 

*Health Program Representative 4G 

Health Services Analyst 2 7I 

Institution Community Relations Coordinator 7I 

Librarian 61 

Librarian, Senior 91 

Medical Technologist 1 SI 
*Music Therapist 

Nutritionist 

*Occupational Therapist 

*Occupational Therapist, Senior 

*Physical Therapist 2 

•speech Pathologist 

Volunteer Educ. Technician Updating 

Specialist 

*Volunteer Services Coordinator 

4G 

91 

71 
9I 

9I 

4G 

101 

4G 

7/13/83 
Comp. 
Code 

4H 

4H 
8I 

11! 

4H 

10! 

91 

4H 

4G 

8I 

4G 

8I 

71 
7I 

10! 

6I 

4H 

101 

,71 

9J 
9J 

4H 
11! 

4H 

7/25/84 
Comp. 
Code 

4I 

4I 
SI 

11! 

4I 

11! 

101 

4! 

4H 

8! 

4H 

91 

9I 

8I 

11! 

6I 

41 

11! 

7J 

9J 
9J 

41 
11! 

4I 

Except as noted in this Appendix, all employees in the classes listed above 
shall convert, on the appropriate date, to the same relative step in the new 
salary range as they held in the old salary range in addition to the salary 
adjustments provided by Article 25, Section 6. 

• Employees in these classes shall receive a one-step in range salary 
increase on the same date that the compensation code changed. This 
in-range adjustment shall not change the employee's anniversary date 
or the effective date of the employee's next progression increase. 
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APPENDIX J 

A. STATE AUDITOR'S OFFICE 

CPA EXAMINATION 

The provisions of the Master Agreement are supplemented as follows: 

Dependent upon the availability of funds and the operational needs of the 
State Auditor's Office, the Appointing Authority may provide a lump sum 
payment of $500.00 to employees in the classes Local Government Auditor, Local 
Government Auditor Intermediate, Local Government Auditor Senior, Local 
Government Auditor, Principal, Local Government Auditor Director who pass all 
four parts of the CPA examination. 

B. DEPARTMENT OF CORRECTIONS 

LAYOFF AND RECALL 

Article 17, Section 2(C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

C. Layoff Notification. Layoffs which are necessary shall be on the basis of 
inverse Classification Seniority within the class/class option and 
employment condition (full-time unlimited, part-time unlimited, seasonal 
full-time, seasonal part-time or intermittent) within the institution in 
which the position is to be eliminated. The Appointing Authority shall 
send a layoff notice to· the employee with the least Classification 
Seniority in the same class/class option, and employment condition within 
the institution in which the position is to be eliminated. 

The remaining provisions of Article 17 of the Master Agreement shall apply. 

C. COMMUNITY COLLEGE SYSTEM 

VACATION LEAVE 

Article 10 of the Master Agreement shall be modified as follows: 

Community College Administrative Assistants 1 and 2 and Community College 
Program Directors 1 and 2 shall earn seven (7) hours of vacation leave per 
payroll period unless their length of service warrants a higher accrual rate 
in accordance with above. 

D. DEPARTMENT OF ECONOMIC SECURITY 

VACANCIES, FILLING OF POSITIONS 

Article 16, Sections 3 and 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Section 3. Job Posting. Whenever a vacancy occurs which the Appointing 
Authority determines to fill, the Appointing Authority shall post the vacancy 
on bulletin boards in the seniority unit for a minimum of (ten) 10 calendar 
days, or through such procedures as are otherwise agreed to between the 
Association and the Appointing Authority. The job posting shall include: the 
division, section, classification/class option employment condition, and 
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location of the vacancy. A copy of the posting shall be furnished to the 
Association. Permanent classified employees in the seniority unit in the same 
classification/class option may bid on such vacancy by submitting a bid to the 
Appointing Authority on or before the expiration date of the posting. 

An employee who is away from his/her work location on assignment or approved 
vacation in excess of seven (7) calendar days, may submit bid for individual 
vacancies posted during his/her absence. The advance bid shall indicate the 
division, section, classification/class option, employment condition and 
location of the individual position. Such advance bid shall be submitted to 
the Appointing Authority or designee and shall be valid for the period- or the 
absence or 4 weeks, whichever is less. 

Section 4. Filling or Positions. All classified employees in the same class 
and seniority unit who have made a timely bid shall be considered for the 
vacancy based upon, ( but not limited to) , the employee's ability to perform 
the job, the employee's qualifications to perform the job, the employee's 
current workload, and the employee's Cla~sification Seniority and may be 
appointed to the opening prior to iilling the vacancy through other means= 
All employees who submitted a bid shall be notified in a timely manner of the 
acceptance or rejection of their bid. If the vacancy is not filled by this 
method, then it shall be filled pursuant to Article 16, Section 4(A) and (B) 
of the Master Agreement. 

LAYOFF AND RECALL 

Article 17, Section 2(C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Within a particular office, seasonal employees shall be laid off prior to the 
layoff or unlimited employees within the same class •. If, after the layoff or 
the seasonal employees, layoffs are still necessary, such layoffs shall be 
made pursuant to this Supplement and the Master Agreement. 

If employees are to be recalled, the Appointing Authority shall determine the 
employment condition in which employees are to be recalled. Such recall shall 
be made pursuant to Article 16, Section 4(A). 

Article 17, Section 4 or the Master Agreement shall be supplemented and/or 
modified as follows: 

For employees in the Job Service Division, Minneapolis and St. Paul areas, the 
following shall apply: 

The employee(s) receiving notice of layoff shall be placed in a vacancy in the 
same seniority unit, same class (or class option or another option within that 
class r or which the employee is determined by the Employer to be qualified) 
and same employment condition within the Minneapolis area if the employee's 
current work location is within the Minneapolis area or within the St. Paul 
area if the employee's current work location is within the St. Paul area. If 
there is no such vacancy, the employee shall either: 

A. Bump the least senior employee in the same seniority unit, same class 
(or class option or another option within that class for which the 
employee is determined by the Employer to be qualified) and same 
employment condition within the Minneapolis area/St. Paul area, 
whichever is applicable; or 
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B. Accept a vacancy in the same seniority unit and in an equal class in 
which the employee previously served or for which the employee is 
determined by the Employer to be qualified and in the same employment 
condition within the Minneapolis area/St. Paul area, whichever is 
applicable. 

For employees not in the Job Service Division, Minneapolis and St. Paul areas, 
the following shall apply: 

The employee{s) receiving notice of layoff shall accept a vacancy in the same 
senority unit, same class (or class option or another option within that class 
for which the employee is determined by the Employer to be qualified) and same 
employment condition within fifteen (15) miles of the employee's current work 
location. If there is no such vacancy, the employee shall either: 

A. Bump the least senior employee in the same seniority unit, same class 
( or class option or another option within that class for which the 
employee is determined by the Employer to be qualified) and same 
employment condition within fifteen (15) miles of the employee's 
current work location; or 

B. Accept a vacancy in the same seniority unit and in an equal class in 
which the employee previously served or for which the employee is 
determined by the Employer to be qualified and in the same employment 
condition within fifteen ( 15) miles of the employee's current work 
location. 

For all employees, the rema~ning provisions of Article 16 of the Master 
Agreement shall apply. 

E. DEPARTMENT OF HEAL TH 

CALL-IN, CALL-BACK, ON-CALL 

Article 26, Section 1 of the Master Agreement shall be supplemented and/or 
modified as follows: 

The providing of information by telephone will not be considered as call back. 

Article 26, Section 2 of the Master Agreement shall be supplemented and/or • 
modified as follows: 

An employee who volunteers to be on-call shall be considered to be on-call 
when the employee's name has been posted for duty by the supervisor during an 
off duty period. An employee who is scheduled for on-call status is not 
required to remain at a fixed location but must stay within the area of the 
paging device. 

Environmental heal th personnel who volunteer to carry paging devices and be 
on-call to respond to nuclear emergencies shall be compensated at a flat rate 
of $55.00 per week of assigned on-call duty. 

Disease prevention and control personnel who volunteered to carry paging 
devices and be on-call to respond to communicable disease emergencies shall be 
compensated at a flat rate of $90.00 per week of assigned on-call duty. 
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F. DEPARTMENT OF PUBLIC SAFETY 

PROFESSIONAL DUES 

Article 6, Section 6 or the Master Agreement shall be modified as follows: 

In each fiscal year, the Appointing Authority shall reimburse Crime Lab 
Analysts I, II and III, Identification Officer and Forensic Photographer for 
professional dues in job related organizations up to $100. 00 providing such 
employee presents the Department or Public Safety with a voucher indicating 
prior employee payment. 

BUREAU OF CRIMINAL APPREHENSION, FORENSIC SCIENCE LABORATORY 

ON-CALL 

Article 26, Section 2 of the Master Agreement shall be modified as follows: 

An employee shall be in on-call status if the employee's supervisor has 
instructed the employee in writing to remain available to work during an off 
duty period. An employee· who is instructed to be in on-call status is not 
required to remain at a fixed location but is required to leave word where 
he/she may be reached. 

An employee who is instructed to remain in an on-call status shall receive 
eight (8) hours of overtime compensation for being in on-call status for the 
week-end for the purpose of serving on a a-rime scene processing team. An 
additional four (4) hours of overtime compensation shall be granted for each 
legal holiday that occurs with~n this period. 

DIFFERENTIAL 

Article 25 of the Master Agreement shall be supplemented and/or modified as 
follows: 

The classifications of Crime Lab Analyst 1 , 11, and 111, and Identification 
Officer shall be granted the 1 j differential on rates of pay which was 
established by Laws of 1977, Chapter 452, Section 30, to implement the 
arbitrator's award from the 1977-1979 contract. 

G. DEPARTMENT OF REVENUE 

HOURS OF WORK AND OVERTIME 

Article 28, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees in a Tax Examiner job classification who are assigned to an 
out-of-State audit assignment shall receive eight (8) hours of compensatory 
overtime for each such assignment if: 

1. The assignment includes at least 9 consecutive working days; and 
2. The employee is required to be away from home at least one ( 1 ) full 

weekend. 

This compensatory overtime shall be administered and liquidated in accordance 
with all applicable provisions of Article 28, Section 6 of the Master 
Agreement. 
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APPENDIX K - PROHIBITION OF SEXUAL HARASSMENT 

It is agreed by the Employer and the Association that all employees have a 
right to a workplace free or verbal and/or physical sexual harassment. 
"Sexual harassment" includes unwelcome sexual advances, requests for sexual 
favors, sexually motivated physical contact or communication or a sexual 
nature when: 

1) Submission to that conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining employment; 

2) Submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual's 
employment; or 

3) That conduct or communication has the purpose or effect or substantially 
interfering with an individual's employment or creating an intimidating, 
hostile, or offensive employment environment; and the Employer knows or 
should know or the existence or the harassment and fails to take timely 
and appropriate action. 

Sexual harassment complaints shall be processed pursuant to the Appointing 
Authority's affirmative action complaint procedure. The Employer agrees that 
all agency complaint procedures for sexual harassment shall be opened to 
Association participation at the request of the complaining employee and that 
each agency affirmative action officer/designee shall inform a complaining 
party of this right. Further, the Employer and Association agree that agency 
complaint procedures covering sexual harassment are modified to include these 
additional requirements: 

1) When a complaint. or sexual harassment is initiated, a notice or a 
complaint in progress shall be sent by the affirmative action officer to 
the Association unless the complaining employee requests that the 
Association not be notified. If in filing a complaint an employee states 
that she/he is unable to function in the worksite from which'the complaint 
arose, the Appointing Authority shall conduct a preliminary investigation 
within two calendar days or reasonable extension thereof. If this 
preliminary investigation establishes that a reasonable basis for the 
employee's concern about continuing in the work situation exists, the 
Appointing Authority shall take intervening action to defuse the situation 
which may in~lude temporarily reassigning either party until such time as 
the complaint is fully investigated, there is a finding, and corrective 
action, if required, is implemented. 

2) Within the time limits set forth in the affirmative action complaint 
procedures, but not to exceed thirty (30) days, the Appointing Authority 
shall conduct a full investigation and prepare a report along with 
designated actions to be taken to remedy the complaint. If the 
complaining employee has requested the Association's involvement in the 
complaint, the Association's representative as well as the complaintant 
shall be provided a written summary of the finding and resolution. The 
Association and Employer agree that reprisal against the complaining 
employee or a witness is prohibited. 

The provisions of this Appendix are not subject to the provisions of Article 
VIII or the Master Agreement between the Association and the Employer except 
that the Association may grieve the initial implementation of the complaint 
procedure found in the Appendix. 
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State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 

April S, 1984 

Senator Tom Nelson, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 55155 

Dear Senator Nelson: 

444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

I am submitting herewith the 1983-85 negotiated collective bargaining 
agreement between the State of Minnesota and the State Residential School's 
Education Association for review and approval of the legislature. This 
contract covers State employee bargaining unit 15. 

The contract has been ratified by the members of the bargaining unit and has 
been formally executed by the exclusive representative and the Commissioner of 
Employee Relations. 

Additionally, I have enclosed a summary of the economic costs and the salary/ 
fringe benefit provisions of the contract. 

Thank you for your consideration of this request. 

Sincerely, 

/' ,, --;- ;) --.4_ 
(_ ft..,-r:..R.__ ( ._f?,'-.:--h,_.t-<.,/{~~ 

Lance Teachworth 
Deputy Commissioner 
Labor Relations Bureau 

LT:cm 

Enclosure 

AN EQUAL OPPORTUNITY EMPLOYER 

~80S 



SUMMARY OF SALARY, INSURANCE AND 
OTHER BENEFIT PROVISIONS WITH 

STATE RESIDENTIAL SCHOOL'S EDUCATION ASSOCIATION 
1983-85 AGREEMENT 

SALARY 

Wages: 3.76% ATB, effective 7/1/83 
4.06% ATB, effective 7/1/84 

Shift Differential: Increased from $.30 to $.35/hour 

Extra-Curricular: Increased by 5% all extra-curricular rates 

INSURANCE 

Changed eligibility for State-paid insurance so that part-time and seasonal 
employees who are employed on at least a 50% time basis and who would not 
otherwise be eligible may enroll in the State plans at their own expense. 

Continued existing insurance benefits and deductibles, except that out-patient 
nervous, mental and chemical dependency treatment was changed as follows: 

Old Plan 

Reimbursement at 80% of charges 
until employee has incurred out-of
pocket expenses of $1,000 lifetime 

100% reimbursement for all charges 
after $1,000 lifetime out-of-pocket 

New Plan 

Same reimbursement schedule, but 
employee must incur $1,000 out-of
pocket expenses per year before 
receiving 100% reimbursement 

State will continue to pay employee and dependent insurance premium up to the 
Blue Cross/Blue Shield premium. Employees must pay the difference for higher 
priced carriers. 

Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan . 
. b) Physician's Aware. A preferred provider plan covering physicians. 

Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% co-pay). 

Added additional categories of State-paid term life insurance of $35,000 for 
employees earning $30,001 to $35,000 per year and $40,000 for employees 
earning over $35,000 per year. 

Dental insurance: no changes, State continues to pay premium for employee 
coverage and one-half of the dependent premium, not to exceed the Delta Dental 
rate. 



OTHER BENEFITS 

Vacation Leave 

Added two additional vacation accural rates: 

1) employees with 26-30 years of increased accrual from 8 to 8¼ 
service hours per payroll period 

2) employees with more than 30 increased accrual from 8 to 9 hours 
years service per payroll period 

Sick Leave 

Changed usage of sick leave to allow 5 days per fiscal year, cumulative, to 
attend to spouse, parent, spouse's parent, minor child or ward living outside 
of household, where such attendance is necessary. 

Leaves of Absence 

Provided for discretionary 2-5 year unpaid extended leave where employee may 
continue participation in group insurance plans but must pay full premium 
costs during leave. 

Early Retirement Incentive 

Provided for an early retirement incentive for members of the Corrections 
Early Retirement Plan. Employees receive the State-paid portion of medical 
and dental benefits for themselves and dependents if they opt to retire before 
required. 

Department of Employee Relations, 4/5/84 
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I. Bargaining Unit Composition: 

Unit 15 - Special Teachers 

II. Exclusive Representative: 

State Residential School's Education Association 

III. Fiscal Analysis: 

Cost Item 

Salary 

FICA+ Retirement 

Insurance 

TOTAL 

All Funds 

Biennial Base 

$12,465,058 

1,840,726 

739,526 

$15,045,310 

Biennial 

New Honey 

$ 988,063 

179,392 

71,280 

$1,238,735 



( 

I hereby certify that the Agreement between the State Residential School's 

Education Association.and the State of Minnesota for State Bargaining Unit 15 

has been approved by the Association. 

J ith Schaubach 
resident 

Dated this 5-f.!': day of April, 1984. 

Nota n(/Pu~l i c 
,_.; ,, . 

. \ :·-· . WtNDY J. OLSON 

I~ NOTARY PUBLIC-MINNESOTA . 
~ R,'MSEY COUNTY 

MY COMMISSIOO 0c:P1iES AUGUST \, 1990 • 

• 
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ARTICLE I 

PREAMBLE 

This Agreement is made and entered into this .5
71

' day of April, 1984, by and 
between the State Residential School's Education As~ociation, hereinafter 
referred to as the ASSOCIATION, and the State of Minnesota, hereinafter 
referred to as the EMPLOYER. 

ARTICLE II 

ASSOCIATION RECOGNITION 

Pursuant to Minnesota Laws 1980, Chapter 617, Section 41, the Employer 
recognizes the Association as the exclusive representative for the employees 
assigned to Unit No. 15, Professional State Residential Instructional Unit, 
subject to the limitations and exclusions of the Bureau of Mediation Services, 
Case Number 80-PR-1303-A. 

The Employer will not meet and negotiate or meet and confer with any 
organization other than the Association as long as the Association is the duly 
authorized exclusive bargaining representative of Unit No. 15, Professional 
State Residential Instructional Unit. 

ARTICLE III 

ASSOCIATION RIGHTS 

Section 1. Communications. The Employer and/or the Appointing Authority or 
designees agrees to supply the Association (or a particular Local Association 
as appropriate) a copy of any communication which generally affect the terms 
and conditions of employment for this bargaining unit. The Association shall 
designate its addresses for this purpose. 

Section 2. Use of Facilities. The Association shall be the only labor 
organization to have the exclusive right to use institution facilities and 
equipment, including typewriters, mimeographing machines, other duplicating 
equipment, calculating machines, and all types of audio-visual equipment at 
reasonable times and with prior notification when such equipment is not 
otherwise in use. The Association agrees to reimburse the Appointing 
Authority for reasonable expenses the Appointing Authority may incur in this 
regard. 

Section 3. Bulletin Boards. The Association shall have the exclusive right 
to post notices of activities and matters of Association concern on teacher 
bulletin boards which shall be located in the teacher's lounge or similar 
suitable facility. At least one (1) bulletin board shall be provided in each 
facility. The Association may use the facilities' internal distribution 
service and employee mailboxes for communication to employees. 
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Section 4. Association Business. 
given to authorized representatives 
Association business on institution 
that this shall not unduly interfere 
institution. 

With advance notice, approval shall be 
of the Association to transact official 
premises at reasonable times, provided 
with nor interrupt the operations of the 

Section 5. Negotiations of Successor Agreements. The Association may select 
up to three (3} employee representatives, one each from Corrections, 
Education, and Public Welfare, when possible, who shall be released from duty 
without loss of pay for such time as is necessary during regular working hours 
to participate in negotiation sessions with the Employer in the negotiation of 
a successor contract. The Association may select a reasonable number of 
employees who shall be released without pay to assist in negotiating a 
successor contract. 

ARTICLE IV 

DUES DEDUCTIONS 

Section 1. Deductions. The Employer agrees to facilitate through the 
Department of Finance the pro rata deduction of the annual Association 
membership dues as established by the Association and certified to the 
Employer. An equal portion of total annual dues shall be deducted from each 
paycheck, commencing with the first paycheck following certification. 

Section 2. Dues Deduction Authorization. Dues shall be deducted for any 
individual employee who has authorized such deductions. 

Section 3. Dues Remittance. The Employer shall remit to the Minnesota 
Education Association the aggregate deductions of all employees together with 
an alphabetical list of employees for whom deductions have been made and a 
statement itemizing the amount of remittance within fifteen (15} days 
following the end of each payroll period. 

Section 4. Indemnity. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders, or judgments 
brought or issued against the Employer or the Department of Finance as a 
result of any action taken or not taken in accordance with the provisions of 
this Article, including fair share deductions and remittances. 

Section 5. Employee Lists. The Appointing Authority shall advise the 
designated Association representative on the form provided in Appendix I of 
the names, social security numbers, classification, and work locations of all 
employees added to the bargaining unit and the names of employees removed from 
the bargaining unit whenever such personnel transactions occur. The 
Association sha 11 file the name of the designated representative for this 
purpose with the local personnel office. 

ARTICLE V 

NON-DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, religion, color, national origin, age, 
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disability, status with regard to public assistance, sex, marital status, 
political affiliation, sexual orientation or any other class or group 
distinction, as set forth by state and federal anti-discrimination laws. 

Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
religion, color, national origin, age, disability, status with regard to 
public assistance, sex, marital status, political affiliation, sexual 
orientation or any other class or group distinction, as set forth by federal 
and state anti-discrimination laws. 

Section 3. Jurisdiction. Jurisdiction for the enforcement of anti
discrimination laws referred to in Section 1 and 2 hereof, that do not involve 
the application of the terms of this agreement, is vested solely in various 
state and federal agencies and the courts. Discrimination complaints 
regarding the application of the terms of this agreement shall be subject to 
the grievance procedure. 

Section 4. Informal Resolution. In order to provide a forum for the informal 
resolution of discrimination complaints, employees may utilize their 
respective Department's Affirmative Action Grievance procedure. The 
Appointing Authority will make a reasonable effort to provide each employee 
with a copy of the applicable Department Affirmative Action Grievance 
Procedure. 

Section 5. Association Membership. The Employer will not interfere with the 
rights of employees to become or not become members of the Association and 
there shall be no discrimination and interference, restraint, or coercion by 
the Employer or any Employer representative or by the Association or any of 
its officials against any employee because of Association membership or 
non-membership, or because of any employee activity in an official capacity on 
behalf of the Association which is in accordance with the provisions of this 
Agreement. 

Section 6. Sexual Harassment. It is agreed by the Employer and the 
Association that all employees have a right to a workplace free of verbal 
and/or physical sexual harassment. "Sexual harassment" includes unwelcome 
sexual advances, requests for sexual favors, sexually motivated physical 
contact or communication of a sexual nature when: 

1) Submission to that conduct or communication is made a term or 
condition, either explicitly or implicitly, of obtaining employment; 

2) Submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that 
individual's employment; or 

3) ,hat conduct or communication has the purpose or effect of 
substantially interfering with an individual's employment or creating 
an intimidating, hostile, or offensive employment environment; and the 
Employer knows or should know of the existence of the harassment and 
fails to take timely and appropriate action. 

Sexual harassment complaints shall be processed pursuant to the Appointing 
Authority's affirmative action complaint procedure. The Employer agrees that 
all agency complaint procedures for sexual harassment shall be opened to 
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Association participation at the request of the complaining employee and that 
each agency's affirmative action officer/designee shall inform a complaining 
party of this right. 

Further, the Employer and the Association agree that agency complaint 
procedures covering sexual harassment are modified to include these additional 
requirements: 

1) When a complaint of sexual harassment is initiated, a notice of a 
complaint in progress shall be sent by the affirmative action officer 
to the Association unless the complaining employee requests that the 
Association not be notified. If in filing a complaint an employee 
states that he/she is unable to function in the worksite from which 
the complaint arose, the Appointing Authority shall conduct a 
preliminary investigation within two (2) calendar days or a reasonable 
extension thereof. If this preliminary investigation establishes that 
a reasonable basis for the employee's concern about continuing in the 
work situation exists, the Appointing Authority shall take intervening 
action to defuse the situation which may include temporarily 
reassigning either party until such time as the complaint is fully 
investigated, there is a finding, and corrective action, if required, 
is implemented. 

2) Within the time limits set forth in the affirmative action complaint 
procedures, but not to exceed thirty (30) days, the Appointing 
Authority shall conduct a full investigation and prepare a report 
along with designated actions to be taken to remedy the complaint. If 
the complaining employee has requested the Association's involvement 
in the complaint, the Association's representative as well as the 
complaintant shall be provided a written summary of the findings and 
resolution. The Association and Employer agree that reprisal against 
a complaining employee or a witness is prohibited. 

The provisions of this Section are not subject to the provisions of Article 
XVI, Grievance Procedure, of this Agreement. Unresolved complaints, if 
pursued, must be filed with the Minnesota Department of Human Rights within 
six (6) months of the occurrence of the alleged harassment. 

ARTICLE VI 

ACADEMIC FREEDOM 

Employees shall have the freedom within their teaching area to report the 
truth as they see it in the classroom and to report the truth as they see it 
in reports of research activities. There shall be no unreasonable restraints 
which would impair employees' abilities to present their subject matter in 
this context. 

ARTICLE VII 

MEET ANO CONFER 

Section 1. Local. At each institution employing five or more members of the 
bargaining unit, the Local Association may establish a committee of up to four 
(4) representatives to meet and confer with the institution Chief Executive 
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Officer or his/her designee(s) at least four (4) times per year for the 
purpose of discussing issues of mutual concern or interest. Meetings shall be 
held during normal working hours. The number of Employer representatives 
shall not exceed the maximum number of Association representatives. 

Section 2. State. At the request of either party, the Association and the 
affected Convnissioner, or their designee(s) collectively or individually shall 
meet to discuss issues of mutual concern or interest. Each Convnissioner shall 
notify the Association of his/her designee at the beginning of each fiscal 
year. The Association convnittee may not exceed four representatives. Each 
party may submit items to be included on the agenda, which the Employer shall 
distribute to the affected parties at least one week prior to the meeting. 

Section 3. Attendance. Meetings shall be held during normal working hours. 
Employees shall neither lose pay nor accrue additional pay for attending such 
meetings, however, employees shall not be eligible for expense reimbursement. 

Section 4. Record of Meeting. The Employer shall provide the necessary 
assistance to formulate, type, and distribute a summary of the discussions to 
the appropriate parties. 

ARTICLE VI II 

HOURS OF WORK 

Section 1. Work Day. The normal work day shall consist of eight (8) 
consecutive hours of work, excluding a duty free lunch period of no less than 
thirty (30) minutes. The maximum assignment of pupil contact for any teacher 
shall be six (6) hours in an eight (8) hour day. The remainder of the work 
day shall be spent in performance of assigned responsibilities, including but 
not limited to, such activities as conferences, class preparations, and 
curriculum development. Each teacher shall be provided daily with a minimum 
of a sixty (60) minute preparation period, except that an emergency within an 
institution may temporarily necessitate other assignments. 

Section 2. Work Week. The normal work week shall consist of five (5) normal 
work days, Monday through Friday. The Appointing Authority shall consult with 
Association representatives and affected employees prior to establishing 
Tuesday through Saturday work schedules. Employees shall be scheduled for a 
minimum of two (2) consecutive days off between established work weeks. 

Section 3. Work Schedule and Calendar. The Appointing Authority shall post a 
written work schedule reflecting the normal hours of work and days of work in 
each institution after consultation with Association representatives and 
consideration of their desires. Proposed changes in the established schedule 
of work hours or days shall first be discussed with Association 
representatives. Any changes in work schedules or calendar shall be preceded 
by a seven (7) calendar day written notice to the affected employees. In 
emergency situations, the Appointing Authority shall comply with the 
provisions of this Section insofar as reasonably possible. 

Section 4. Overtime. Employees will be compensated at the rate of straight 
time when assigned to a project, approved in writing by the Appointing 
Authority, that is in addition to their normal duties and shall not be 
compensated at a time and one:--half (1 1/2) rate under any provision of this 
Agreement. 
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ARTICLE IX 

TEACHER ASSIGNMENTS 

No new academic teacher shall be hired by the Appointing Authority for a 
regular teaching assignment who does not have a Bachelor's degree from a 
college or university that would make him/her eligible to receive a teaching 
license from the State Department of Education. 

ARTICLE X 

PROFESSIONAL DEVELOPMENT 

Section 1. Required In-Service Education. It is recognized that in-service 
education may be necessary to meet the goals of the institutions. 
Consequent 1 y, emp 1 oyees who may be required by the Appointing Authority to 
participate in in-service programs and who are released from their work 
assignments to attend special training courses shall lose no basic 
straight-time pay for such normal work hours and shall be allowed compensatory 
time-off for such time accrued beyond the eight (8) hour day spent in actual 
participation in such programs. Actual participation includes reasonable and 
necessary travel time, if any, between the location of the employee's work 
assignment and the location of the in-service program. Expenses incurred by 
the employee shall be reimbursed in accordance with Article XXV, Expense 
Allowance. 

Section 2. Employee Initiated Training. At the discretion of the Appointing 
Authority, each employee may be allowed up to 100 hours each fiscal year 
without loss of pay for such activities as, but not limited to, workshops, 
professional conferences, college courses, in-service programs and 
visitations, all of which are related to the employee's current or projected 
responsibilities. Application for such release time shall be made at least 
two (2) weeks in advance when possible. Expense reimbursement which shall be 
at the discretion of the Appointing Authority, shall be in accordance with 
Article XXV, Expense Allowance. 

ARTICLE XI 

PERFORMANCE REVIEW 

Section 1. Purpose. The primary objectives of the Performance Review shall 
be assessment and improvement of job performance. 

Section 2. Evaluator. Employees shall be evaluated by the Appointing 
Authority or designee, so long as such designee is not a member of the 
bargaining unit. 

Section 3. Format. 

A. The Appointing Authority or designee shall notify the employee at least 
ten (10) days in advance of the annual Performance Review. 
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B. The Performance Review shall be based on the employee's Position 
Description. This however, does not preclude the Employer from conducting 
other types of job-related evaluations. 

C. The Performance Review shall be recorded on the form provided in Appendix 
A-1 of the Agreement for employees in the Department of Public Welfare and 
Department of Corrections and on the form provided in Appendix A-2 for 
employees in the Department of Education. Should the Department of 
Employee Relations modify the form found in Appendix A-1 and/or should the 
Department of Education modify the form found in Appendix A-2, the revised 
form(s) shall supercede the form(s) contained in Appendices A-1 and/or A-2. 

D. The Performance Review shall be signed by the evaluator and the employee. 
The employee's signature only indicates that the employee has seen and 
received a copy of the report and does not indicate acceptance or 
rejection of the report. 

ARTICLE XII 

PROBATIONARY PERIOD 

Section 1. Duration. The length of the probationary period shall be nine (9) 
months of continuous service in the bargaining unit in a particular facility. 
Up to six (6) months service in temporary, provisional, emergency or 
unclassified appointments shall count towards completion of the probationary 
period provided that there is no interruption of more than ten (10) days 
between such prior service and the probationary appointment, and provided 
further, that the prior service is with the same facility. The nine (9) 
months service requirement shall be broken by resignation, termination, or 
retirement. Additionally, leaves of absence without pay in excess of ten (10) 
work days and suspensions shall not be credited toward completion of the 
probationary period. 

Section 2. Permanent Status. Upon written notice submitted by the Appointing 
Authority to the Commissioner of Employee Relations that the probationary 
employee has satisfactorily completed the probationary period, or if the 
Appointing Authority fails to take action, either to grant permanent status or 
to terminate a probationary employee, the employee will be given permanent 
status. 

Section 3. Grievance Procedure. Probationary employees may be terminated 
during the probationary period at the discretion of the Appointing Authority. 
Such termination shall not be construed as a discharge pursuant to Article XV. 
Accordingly, probationary employees who are terminated shall not have access 
to the arbitration step of the Grievance Procedure set forth in Article XVI. 

ARTICLE XI II 

VACANCIES 

Section 1. Posting. Announcements of vacant or new positions which the 
Appointing Authority determines to fill shall be posted on each Local 
Association bulletin board. The announcement shall indicate the date posted 
and a deadline date for receipt of written app 1 i cations. Such announcement 
shall not be removed by the Appointing Authority until the deadline date. 
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Section 2. Application. An employee may apply for a posted vacancy by 
submitting a written application to the appropriate Appointing Authority. 

Section 3. Filling Positions. 

A. After satisfying provisions of Article XIV, Section 5, Recall, the 
Appointing Authority sha 11 give consideration to a 11 timely applications 
for voluntary transfer before permanently filling any new or vacant 
positions. 

8. The Appointing Authority shall have the right to fill vacant or new 
positions on a temporary basis pending completion of the application 
process. 

Section 4. Transfer. Employees shall not be involuntarily transferred from 
one facility to another. 

Section 5. Reassignment. Notwithstanding the above, the Appointing Authority 
reserves the right to assign and reassign employees to positions within the 
same facility and bargaining unit, provided however that the Appointing 
Authority may not assign an employee to a vacancy for which a facility layoff 
list exists containing the name(s) of an employee(s) who is properly licensed 
and has greater seniority than the employee to be reasssigned. 

Section 1. Seniority. 

ARTICLE XIV 

LAYOFF 

A. Seniority shall be defined as continuous service in classified positions 
within the bargaining unit and in the facility, except that an employee 
who transfers to another facility due to the elimination of a position 
shall retain his/her seniority. Continuous service begins on the date an 
employee begins to serve a probationary period or begins with the last 
date of appointment with permanent status, to a position in the bargaining 
unit and in a particular facility. Continuous service shall be 
interrupted by resignation, dismissal, termination during the probationary 
period, and ret i remeot. Continuous service sha 11 not include service on 
emergency appointments, but shall include that service on provisional, 
temporary or unclassified appointments which have been credited toward 
completion of the probationary period. 

8. Seniority shall apply to subject areas in which the employee is currently 
assigned, to all subject areas in which the employee is licensed as 
required by the State of Minnesota, and to all subject areas for which the 
employee is qualified where no specific licensure exists. Criteria for 
qualification in areas where no specific licensure exists shall be 
determined by the Appointing Authority following a state meet and confer 
meeting, and shall not be subject to the grievance procedure. A copy of 
the established criteria shall be given to the Association. The same date 
for seniority shall apply to all areas in which the employee is or becomes 
licensed, or qualified where no specific licensure exists. 
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C. Employees working less than full-time shall accrue seniority on a pro rata 
basis. This shall be determined by dividing the number of working hours 
employed by the total number of hours in a school year, and shall be 
retroactive to the last date of appointment as a member in the bargaining 
unit in the facility. Working hours shall include hours actually worked, 
excluding overtime. Working hours shall include paid holidays. Employees 
on vacation, sick or other leaves of absence shall continue to accrue 
seniority at the same rate that existed upon commencement of that leave. 

For the purposes of computing seniority for less than full-time employees 
at the St. Peter Security Hospital, working hours shall be determined by 
adding the number of hours worked for the State of Minnesota to the number 
of hours worked under other qualified programs administered by or funded 
by agencies other than the Appointing Authority, provided that these hours 
are worked at the employee's usual work station. Other qualified programs 
shall include, but not be limited to: Title I, Title Ill, DVR Education 
Services, DPW Educational Consultant Services and School District 
homebound programs. 

D. Notwithstanding the fact that the Minnesota Department of Education and 
the State Board of Teaching recognize a hearing impaired and visually 
handtcapped license as proper qualifications to teach all subjects at the 
Minnesota School for the Deaf and the Minnesota Braille and Sight Saving 
School respectively, seniority, bumping rights and recall from layoff 
shall be determined on the basis of current assignment or subject matter 
licensure held at the time of layoff. 

Section 2. Seniority List. 

A. By October 1 of each year, an employee may submit to the Appointing 
Authority evidence of any licensure(s) obtained by that employee. 

B. Within sixty (60) days from the date of execution of this Agreement, the 
Appointing Authority shall post on the employee bulletin board(s) at each 
facility, and furnish a copy to the Association, a seniority list for each 
subject area for that facility. The employees' names shall appear in 
inverse order of seniority under each subject area for which he/she is 
assigned or licensed or qualified where there is no licensure. The roster 
shall be updated and reposted no later than October 1 of the ensuing year, 
with a copy to the Local Association. 

C. An employee disagreeing with his/her placement on the seniority list shall 
have thirty (30) calendar days from the posting date to supply evidence in 
support of a seniority change. If there is not satisfactory resolution 
within twenty ( 20) ca 1 enda r days of the requested seniority change, an 
employee may seek resolution through the grievance procedure. The 
Appointing Authority shall within thirty (30) calendar days of the 
resolution post any revisions to the seniority list which resulted from a 
resolution of a dispute over placement on the list. 

Section 3. Layoff. 

A. The Appointing Authority shall provide the local Association with an 
opportunity to meet and confer prior to issuing notices of layoff. 
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B. In the event of layoff, the Appointing Authority at the facility shall 
determine the subject area(s) and employment condition(s) (e.g., full-time 
unlimited, part-time unlimited, intermittent, seasonal full-time, seasonal 
part-time) in which reduction is to be made. 

C. The employee with the least seniority in the affected subject matter area, 
facility and employment condition shall be given notice of layoff. An 
employee about to be laid off may bump another employee in the same 
facility as follows: 

1. If the employee has seniority in other subject area( s). he/she may 
bump (displace) the least senior employee with the same employment 
condition. 

2. If the employee has seniority in the same or other subject area(s), 
he/she may bump (displace) the least senior employee with a different 
employment condition. 

D. The Appointing Authority shall notify the employee and the officially 
designated Association representative at least fifteen (15) days prior to 
the effective date of the layoff. 

Section 4. Layoff List. 

A. Facility Layoff List. The name(s) of employee(s) who have been laid off 
shall be placed on a layoff list for the facility from which the employee 
was laid off. The employee's name shall remain on the layoff list for a 
minimum of one (1) year, or for a period equal to the employee's length of 
service as an employee in the facility, if such length of service is one 
(1) year or more, up to a maximum of five (5) years. 

B. Combined Layoff List. The name(s) of employee(s) on layoff shall be 
placed on a combined layoff list for the same period of time specified in 
4A above. 

C. Copies to Association. Upon request to the Department of Employee 
Relations a copy of these layoff lists shall be furnished to the 
Association and/or Local Association. 

Section 5. Recall. 

A. If a facility has a vacancy and there are employees on the layoff list for 
that facility, the employee with the most seniority who is licensed in the 
subject matter(s) in which the vacancy occurred shall be recalled. 

B. If no employee on the layoff list set forth in Section 5A is licensed in 
the subject matter(s) in which the vacancy occurred, the employee with the 
most seniority on the combined layoff list who is licensed in the subject 
matter(s) in which the vacancy occurred shall be recalled. 

C. No appointment of a new employee shall be made while there is available on 
layoff an employee who is properly licensed to fill such a vacancy. 

0. A recalled employee may be required to serve a new probationary period if 
he/she was on layoff from one facility and is recalled by another. 
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E. Upon recall, accrual rates applied to salary and fringe benefits shall be 
the same as existed at the time of the layoff. When an employee is 
recalled to the facility where he/she held previous seniority the 
employee's previous seniority shall not be broken by the layoff. 

F. If an employee is recalled by another facility, his/her name shall be 
removed from both layoff lists. The name shall be returned to the layoff 
list for the facility from which he/she was laid off if the employee does 
not complete the probationary period at the new facility to which he/she 
was recalled unless the time limits for that employee have expired for 
that list. 

G. When an employee's name is placed on the combined layoff list, the 
employee shall indicate the facilities at which he/she would accept 
recall. The employee shall not be recalled to any facilities other than 
those so indicated. Failure to accept employment at the indicated 
locations will result in removal from the combined layoff list. 

H. It shall be the employee's responsibility to keep the Department of 
Employee Relations informed of his/her current address, any changes in 
licensure, and any changes in acceptable facilities and employment 
conditions. 

Section 6. Unclassified Emolovees. Provisions of this Article do not apply 
to unclassified employees. 

ARTICLE XV 

DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action shall be imposed on employees only 
for just cause. 

Section 2. Disciplinary Action. 

A. Discipline shall include only the following, but not necessarily in this 
order: 

1. Oral reprimand, or 
2. Written reprimand, or 
3. Suspension, or 
4. Discharge. 

B. Reprimand. If an administrator has reason to reprimand an employee, it 
shall be done in such a manner that will not embarrass the employee before 
other employees, students, or the public. 

C. Identifying Reprimands. Oral reprimands shall be clearly identified as 
such at the time disciplinary action is administered. 

D. Notification. A copy of a written reprimand shall be given to the 
employee prior to having such reprimand placed in the personnel file. 
When either a suspension or a discharge is intended, the Appointing 
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Authority shall, before or at the time the action is taken, notify the 
employee in writing of the specific reason(s) for such action. 

Section 3. Procedure for Discharge of Permanent Employees. The Appointing 
Authority shall not discharge a permanent employee without just cause. If the 
Appointing Authority believes there is just cause for discharge, the employee 
and the Association shall be notified in writing that the employee has been 
suspended for five (5) days and is subject to discharge and shall be furnished 
the reasons therefore. The Association, with the consent of the affected 
employee shall have the right to take up the discharge at the second (2nd) 
step of the grievance procedure and the matter shall be handled in accordance 
with this procedure if requested by the Association. An employee found to be 
unjustly discharged shall be reinstated in accordance with the conditions 
agreed to between the parties or the decision of the Arbitrator. 

Section 4. Personnel File. An employee's personnel file shall contain only 
materials that are related to his/her employment. 

Initial minor infractions, irregularities, or deficiencies shall first be 
privately brought to the attention of the employee and, if corrected, shall 
not be entered into the employee's personnel file. 

An oral reprimand shall not become a part of an employee's personnel file. 
Investigations which do not result in disciplinary actions shall not be 
entered into an employee's personnel file. 

Each employee shall be promptly furnished with a copy of all evaluative and 
disciplinary entries into the permanent personnel file. An employee shall 
have the right to place in his/her personnel file, a written response which 
shall be attached to the relevant document. Such responses must be submitted 
in a timely fashion. 

Upon the request of 'an employee, a written reprimand sha 11 be removed after 
two (2) years and a written record of a suspension of ten (10) or fewer days 
after three (3) years from the employee's permanent personnel file provided 
that no further disciplinary action has been taken. 

Materials placed in the employee's personnel file, upon the employee's request 
and by a showing of the employee that such material is incomplete, inaccurate, 
or false, are to be immediately expunged from the file. 

The contents of an employee's permanent personnel file shall be disclosed to 
the employee upon request and to the employee's Association representative 
upon the written request of the employee. 

Only the permanent personnel file may be used as evidence in any disciplinary 
action or hearing. This does not limit, restrict or prohibit the Appointing 
Authority from submitting supportive documentation or testimony, either oral 
or written, in any discplinary hearing, nor does it so limit the Association. 

Section 5. Association Representation at Investigative Meetings. In order 
that no unwarranted disciplinary action will be taken against an employee, the 
Appointing Authority will make a full and comprehensive investigation of any 
alleged violation of the Agreement, rules and regulations, laws or other 
restrictive edicts affecting an employee(s) that could be sufficient cause for 
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disciplinary action. If preliminary investigation indicates that there may be 
sufficient cause for possible disciplinary action, the involved employee(s) 
will be so informed that the investigation will continue and that the 
employee(s) may possibly be involved. The employee shall be allowed to 
request his/her Association representative to be present at any investigative 
meetings which may lead to disciplinary actions against that employee. 

Section 1. Definitions. 

ARTICLE XVI 

GRIEVANCE PROCEDURE 

Grievance. "Grievance" means a dispute or disagreement as to the 
interpretation or application of any term or terms of this Agreement. 

Days. "Days II means working days. 

Service. "Service" means personal service or by U.S. mail. 

Reduced to Writing. "Reduced to Writing" means a concise statement outlining 
the nature of the grievance, the provision(s) of the Agreement in dispute, and 
the relief requested. 

Answer. "Answer" means a concise response outlining the Appointing 
Authority's position on the grievance. 

Section 2. Grievance Steps. 

Step 1. Informal. Whenever any employee, group of employees, or the 
Association, has a grievance, the grievant(s) and/or the Association 
representative shall meet on an informal basis with the immediate supervisor 
or designee in an attempt to resolve the grievance within twenty (20) days 
after the grievance occurred or twenty (20) days after the grievant(s), 
through the use of reasonable diligence, should have had knowledge of the 
occurrence that gave rise to the grievance. 

Step 2. Appointing Authority. If the grievance is not reso 1 ved within ten 
(10) days of the meeting at the informal step, the grievance may be reduced to 
writing by the employee and/or Association within ten (10) days of the 
immediate supervisor's or designee's response and served· upon the Chief 
Executive Officer, or designee, of the facility. Within ten (10) days of 
receipt of the written grievance, the Chief Executive Officer or designee may 
meet with the gri evant( s) and/or Association representative and endeavor to 
mutua 11 y reso 1 ve the grievance. Within ten ( 10) days of the meeting of the 
parties, the Chief Executive Officer or designee shall serve a written answer 
to the grievance upon the grievant(s) and Association. 

Step 3. Commissioner. If the grievance remains unresolved, the Association, 
within ten (10) days after the response of the Chief Executive Officer, or 
designee, may advance the grievance to the Commissioner of the affected 
Department, or designee. Within ten (10) days of receipt of the written 
grievance, the Commissioner, or designee, shall meet with the grievant(s) 
and/or the Association representative and endeavor to mutually resolve the 
grievance. Within ten (10) days of the meeting of the parties, the 
Commissioner, or designee, shall respond to the grievance in writing. 
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Step 4. Arbitration. If the grievance remains unresolved after the response 
of the Commissioner. or des i gnee, at Step 2 is served, the As soc i at ion sha 11 
have ten (10) days to appeal the grievance in writing to arbitration, by 
serving notice upon the Deputy Convnissioner of Employee Relations, or 
designee. The parties shall endeavor to select a mutually acceptable 
arbitrator to hear and decide the grievance. If the parties are unable to 
agree on an arbitrator, either party may request from the Director of the 
Bureau of Mediation Services, State of Minnesota, a list of five (5) potential 
arbitrators. The parties shall alternately strike names from the list of five 
(5) arbitrators until one name remains. The remaining arbitrator shall hear 
and decide the grievance. If the parties are unable to agree on who shall 
strike the first name, the question shall be· decided by a flip of a coin. 

Each party shall be responsible for equally compensating the arbitrator for 
his/her fee and necessary expenses. 

Section 3. Arbitrator's Authority. The Arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her. The arbitrator's decision shall be binding on 
all parties to the dispute unless the decision is contrary to, inconsistent 
with, or modifying or varying in any way the application of laws, rules, or 
regulations having the force and effect of law. The decision shall be based 
solely upon the arbitrator's interpretation and application of the expressed 
terms of this Agreement and to the facts of the grievance presented. The 
decision shall be issued to the parties by the arbitrator, and a copy shall be 
filed with the Bureau of Mediation Services, State of Minnesota. 

Section 4. Processing of Grievances. Processing of all grievances shall be 
during the normal work day whenever possible, and the grievant shall not lose 
wages due to his/her necessary participation. For purposes of this paragraph, 
employees entitled to wages during their necessary participation in a grievance 
proceeding are the grievant and another employee if selected by the grievant. 

Section 5. Time Limits. The parties, by mutual written agreement, may waive 
any step and extend any time limit in this Grievance Procedure. However, 
failure by the Association or the employee to adhere to the time limits 
specified herein will result in a forfeit of the grievance. If the Employer 
does not answer a grievance or an appeal thereof within the specified time 
limit, the Association may elect to treat the grievance as denied at that step 
and immediately appeal the grievance to the next step. 

Grievances involving employees in more than one facility may, at the option of 
the Association, be reduced to writing by the Association and submitted to the 
Employer at Step 2. 

Section 6. Identifying Designees. The parties will supply the names of 
designees of each facility for each step of the grievance procedure. No 
member of the bargaining unit shall be an Employer designee for any step of 
the grievance procedure. 

ARTICLE XVII 

LEAVES OF ABSENCE 

Section 1. Application for Leave. 
be submitted in writing by the 

All requests for a leave of absence shall 
employee to the employee's immediate 
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supervisor. All requests for leave shall be submitted as soon as the need for 
such leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Prompt authorization for or denial of a 
leave of absence shall be furnished to the employee in writing by the 
supervisor. 

Section 3. Leaves of Absence With Pay. 

A. Military Leave: Up to fifteen (15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities 
to attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
period of such activity. 

B. Court Appearance Leave: Leave shall be granted for appearances before a 
court, legislative conrnittee, or other judicial or quasi-judicial body as 
a witness in action involving the Federal Government, the State of 
Minnesota, or a political subdivision thereof, in response to a subpoena 
or other direction of proper authority. Leave shall also be granted for 
attendance in court in connection with an employee's official duty, which 
shall include any necessary travel time. However, an employee shall not 
be granted leave with pay for an employee or Association initiated lawsuit 
against the State. 

C. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular base rate of pay. 
Employees shall reimburse to the Appointing Authority any jury duty fee 
exclusive of expenses. Employees whose scheduled shift is other than a 
day shift shall be reassigned to a day shift during the period of service 
upon a jury. When not impaneled for actual service and only on call, the 
employee shall report to work. 

D. Voting Time Leave: Any employee who is eligible to vote in any statewide 
general election or at any election to fill a vacancy in the office of a 
representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her 
inrnediate supervisor. 

L Pre-Induction ·Physicals: An employee called for pre-induction selective 
service physical examinations shall be excused without loss of pay for 
time required to report and be processed through such examinations. 

F. Sabbatical Leave: The purpose of sabbatical leaves is to give employees 
the opportunity to secure additional education, training, or experience 
which will make them better prepared for carrying out their teaching 
assignments. Such leaves may be granted if the following criteria are met: 

1. The employee has served on a full-time basis for six (6) or more 
consecutive academic years. 

2. The employee has submitted a plan for the sabbatical leave which is 
designed to serve the purpose described above. 
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3. The Appointing Authority has determined that funds are available for 
this purpose and that staffing needs of the facility/institution can 
be met. 

4. The number of sabbaticals approved for an institution does not exceed 
five percent (5%) of the number of full-time equivalent employee 
positions allocated to the institution for that year, or one, 
whichever is greater. 

Applications for sabbaticals shall be submitted at least ninety (90) days 
prior to the cof11llencement of the planned sabbatical, and notice of 
approval or rejection shall be given to the employee within thirty (30) 
days of the leave request. 

If the number of applications in a given institution exceeds five percent 
(5%) of the number of full-time employee positions allocated to the 
institution for that year, approval will be granted to those who have the 
greatest number of consecutive years of full-time service without having 
been granted a sabbatical leave. Applicants who meet all criteria except 
those exceeding the five percent (5%) limit, shall be placed at the head 
of the list, for the next year or for full-time vacancies created by 
cancellation, in order of descending number of years without having been 
granted a sabbatical leave. 

Sabbatical leave shall be for a minimum of one quarter, one semester, or 
one summer session, but may not exceed the equivalent of one calendar year. 

Employees on sabbatical leave shall receive one-half of their salary. 
Employees on sabbatical leave may accept scholarships, fellowships, grants 
or other emp 1 oyment which serves the purpose of the sabbat i ca 1 1 eave. 
However, earnings from such employment plus the sabbatical leave payment 
which are in excess of the employee's salary schedule income shall be 
reimbursed to the Appointing Authority. 

Time spent on sabbatical leave shall be treated as continuous state 
service. The employee shall be entitled to the insurance coverage 
provided by the Employer during his/her sabbatical leave. Sick leave and 
vacation leave shall be accrued on a pro rata basis. 

G. Bereavement Leave: The use of a reasonable period of sick leave shall be 
granted in the event of death of the spouse, parents, grandparents, 
guardian, children, grandchildren, brothers, sisters, wards of the 
employee or of the spouse. 

H. Natural Disaster or Catastrophe Leave: In the event of a local disaster, 
leave shall be granted to bonafide members of emergency operations 
organizations, such as Volunteer Fire Departments, Police Reserves, and 
Civil Defense agencies during the critical phases of the disaster. 
However, an Appointing Authority may deny such leave if an emergency 
situation exists at the facility and the employee's services are needed. 
Additionally, it is agreed that the Employer is not liable for worker's 
compensation claims arising out of the activities of employees using leave 
under this provision. Employees shall receive their regular rate of pay 
but sha 11 remit to their Appointing Authority fees/amounts received for 
services rendered for any particular emergency call out. 

I. World, Olympic or Pan American Game Leave: Athletic leaves shall be 
granted pursuant to H.S. 15.62 as amended. 
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J. Teachers' Convention Leave: Upon request, an employee shall be granted at 
least two (2) days of leave to attend an annual teachers' convention. 

Section 4. Leaves of Absence Without Pay. 

A. Military Leave: Leave shall be granted to an employee who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four (4) years. 

B. Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of Minnesota. 

C. Disability Leave: Leave of absence for the duration of the disability for 
a period up to six (6) consecutive months shall be granted to any 
permanent employee who, as a result of an extended illness or injury 
including pregnancy or childbirth related disabilities, has exhausted 
his/her accumulation of sick leave. Upon the request of such employees, 
such leave may be extended up to a total maximum of one (1) year. In all 
cases a physician's statement indicating diagnosis, prognosis and 
estimated length of disability is required before such leave is granted. 

Employees returning from disability leave shall be reinstated to their 
original job or to a position of like status, pay, and seniority. 
Returning employees shall accrue sick and vacation leave at the same rate 
and with the same accredited length of service that existed at the time of 
their leave and shall receive all fringe benefits in accordance with the 
terms of the current Agreement between the Employer and the Association. 
A returning employee shall retain his/her original anniversary date and 
shall be reinstated in the insurance program in accordance with the terms 
of the master insurance contract. 

D. Maternity/Paternity Leave: Requests for maternity/paternity leaves of 
absence sha 11 be submitted not 1 ater than the end of the sixth month of 
pregnancy of the employee or spouse and shall be accompanied by a 
physician's statement indicating the estimated date of delivery of the 
child. Maternity/Paternity leave shall be granted to all employees who 
request same except that if both the pregnant employee and spouse are 
employed by the State of Minnesota, only one or the other shall be granted 
the leave. Maternity/Paternity leave shall not be considered the same as 
disability leave, and it shall continue up to six (6) consecutive months, 
and shall be reduced by any paid or unpaid leave of absence or by any 
summer break in service. Maternity/Paternity leaves may be extended up to 
a total maximum of one (1) year by mutual consent between the employee and 
the Appointing Authority. Employees returning from maternity/paternity 
leave shall be reinstated to their original job or to a position of like 
status, pay and leave at the same rate and with the same accredited length 
of service that existed at the time of their leave and shall receive all 
fringe benefits in accordance with the terms of the current Agreement 
between the Employer and the Association. A returning employee shall 
retain his/her original anniversary date and shall be reinstated in the 
insurance program in accordance with the terms of the master insurance 
contract. 

E. Adoption Leave: Requests for adoption leaves of absence shall be 
submitted six (6) weeks in advance, if possible, but in no event less than 
three (3) days prior to such leave and shall be granted to all employees 
who request same. The leave shall commence on the date requested by the 
employee and shall continue up to six (6) weeks provided, however, that 
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adoption leave may be extended up to a total maximum of one (1) year by 
mutual consent between the employee and the Appointing Authority. 
Employees returning from an adoption leave shall be reinstated to their 
original job or to a position of like status, pay, and seniority. 
Returning employees shall accrue sick and vacation leave at the same rate 
and with the same accredited length of service that existed at the time of 
their leave and shall receive all fringe benefits in accordance with the 
terms of the current Agreement between the Employer and the Association. 
A returning employee shall retain his/her original anniversary date and 
shall be reinstated in the insurance program in accordance with the terms 
of the master insurance contract. 

F. Association Leave: Upon the written request of the Association, leave 
shall be granted to employees who are officially appointed full time 
representatives of the Association. The Appointing Authority may request 
the Association to confirm the employee's continuation on Association 
Leave. 

G. Personal Leave: Upon request, leave may be granted, up to one (1) year in 
duration, to any employee, for the purpose of study, travel or personal 
reasons and shall not be unreasonably denied. No such leave shall be 
granted for the purpose of securing other employment, except as provided 
in this Article. 

H. Extended Leave: At the discretion of the Appointing Authority, an 
extended leave of absence of at least two (2) but no more than five (5) 
years may be granted to an employee with at least ten (10) years of State 
service in the bargaining unit since his/her last date of appointment. 
Such leave may be extended to no more than five (5) years with agreement 
of the Appointing Authority. 

An employee may return to employment before the expiration date of an 
extended leave provided that the employee notifies the Appointing 
Authority, in writing, of such intent six (6) months prior to the date of 
return. 

An employee may be granted only one leave pursuant to this section in 
his/her career with the State of Minnesota. 

The time spent by an employee on an extended leave pursuant to this 
section shall not be included in step progression upon return from the 
leave. Any credits earned by an employee on an extended leave pursuant to 
this section shall not be applied toward the employee's lane placement.for 
a length of time equal to the length of the leave. 

For insurance purposes, an employee on an extended leave pursuant to this 
section, may continue participation in the group insurance plan found in 
Article XXI, provided that the employee bears the full premium costs 
during the leave. 

Section 5. Cancellation of Leaves of Absence. All discretionary leaves of 
absence designated in Section 4 shall be subject to the condition that the 
Appointing Authority may cancel the leave at any time and shall give written 
notice to the employee and the Commissioner, specifying a reasonable date of 
termination of the leave. 
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Section 6. Reinstatement from Leave of Absence. An employee granted a leave 
of absence shall be returned to employment at the expiration of the leave 
unless the position occupied prior to such leave has been abolished and no 
person of less seniority is employed at the facility in the same 
classification at the date of expiration of the leave. 

Subject to paragraph 1 above, with the exception of an extended leave, an 
employee may return to employment at any time prior to the expiration of the 
leave with the agreement of the Appointing Authority. 

Subject to paragraph 1 above, the return of an employee to employment prior to 
the expiration date of an extended leave shall be governed by the conditions 
set forth in Section 4H of this Article. 

The name of an employee who is laid off prior to expfration of a leave of 
absence because of abolition of the position as provided above shall be placed 
on the appropriate layoff list. 

ARTICLE XVI II 

VACATION LEAVE 

Section 1. Allowances. Employees on an unlimited appointment, shall accrue 
vacation pay according to the following rates, effective July 13, 1983: 

Length of Service 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

Rate Per Full 

4 working 
5 working 
1 working 

1 1/2 working 
8 working 

8 1/2 working 
9 working 

Pa~ro 11 Period 

hours 
hours 
hours 
hours 
hours 
hours 
hours 

Effective July 9, 1975, for purposes of determining changes in an employee's 
accrual rate, Length of Service shall not include periods of suspension, or 
unpaid non-medical leaves of absence, that are more than one (1) full payroll 
period in duration. This method will be effective only after this date and 
sha 11 not be used to change any Length of Service determined prior to that 
date. 

An employee who is reinstated or reappointed to state service within one year 
of the date of resignation or retirement sha 11 ace rue vacation 1 eave at the 
same rate with the same credit for length of service that existed at the time 
of such separation. 

In the case of employees who work a scheduled academic year that is less than 
a full calendar year, such academic year shall be considered a calendar year 
for the purpose of this Article. 

Changes in accrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specified Length of Service. 
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An employee shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
employee shall then accrue his/her vacation beginning from his/her date of 
hi re. 

Employees being paid for less than a full eighty (80) hour pay period shall 
have their vacation accruals pro-rated as specified in Appendix B. 

An employee receiving sick leave or vacation leave, or Worker's Compensa- tion 
supplemented by either sick leave or vacation leave, shall accrue vacation 
leave pursuant to this section. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Section 2. Vacation Period. Reasonable effort shall be made by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee insofar as adequate scheduling of the unit permits. Whenever 
possible, vacation requests shall be submitted to the employee's supervisor at 
least four (4) weeks in advance. The supervisor shall respond to the employee 
within one (1) week. 

If it becomes necessary to limit the number of employees off on vacation at 
the same time, the vacation schedule shall be established on the basis of 
seniority within subject matter specialty in the event of any conflict over 
vacation periods. Employees who fail to request their vacation leave at least 
four (4) weeks in advance shall not be granted their vacation by seniority 
consideration over less senior employees who had submitted their requests 
prior to the four (4) week deadline. Any employee who has not been offered 
reasonable opportunity, or who has not been permitted to reduce his/her 
vacation accumulation and who is about to lose vacation because he/she has or 
will reach the maximum accumulation of vacation leave, shall be entitled to 
take sufficient vacation to prevent such loss upon two (2) weeks advance 
notice to his/her supervisor. Nothing in this Section shall be construed to 
preclude employees from requesting and being granted vacation periods of one 
(1) day or less. 

Section 3. Vacation Usage. 

A. In the case of employees who work a scheduled academic year that is less 
than a full calendar year, vacation accruals shall be used by the employee 
during the following break periods: Christmas, Easter, and Thanksgiving. 
With the approval of the Appointing Authority, vacation days may be 
scheduled for the aforementioned employees during the normal academic year 
where teacher/pupil contact time is required. Unused vacation accrual 
shall normally be paid in cash at the end of the academic school year 
unless a carry-over is mutually agreed to by the Appointing Authority and 
the employee. 

B. If an employee becomes ill or disabled while on vacation leave, such leave 
shall be changed to sick leave effective the date of the illness or 
disability, upon notice to the employee's Appointing Authority and 
provided the vacation leave is applicable to scheduled hours of work. 

C. An employee who is separated from the state service by layoff, 
resignation, death, or otherwise, shall be paid for the number of hours of 
unused vacation leave accumulated to the employee's credit. 
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D. An employee who is transferred or accepts employment under the 
jurisdiction of a new Appointing Authority, or in the unclassified service 
of the state, or an unclassified employee who transfers to the classified 
service, without interruption of service to the state shall be permitted 
to transfer accumulated unused vacation leave upon approval of the new 
Appointing Authority. Absent such approval, the employee shall receive 
payment for such unused vacation leave period. 

ARTICLE XIX 

SICK LEAVE 

Section 1. Sick Leave Accrual. Employees on an unlimited basis shall accrue 
sick leave at the rate of four (4) hours per pay period of continuous 
employment beginning with their date of hire until nine-hundred (900) hours 
have been accrued. After nine-hundred (900) hours have been accrued and 
maintained, employees shall then accrue sick leave at the rate of two (2) 
hours per pay period. 

Employees using leave under this Article shall have such sick leave first 
deducted from the nine hundred (900) hours accumulation. Employees having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine hundred (900) hour bank shall be subject to the provisions of this 
Art; Cle. 

Employees being paid for less than a full eighty (80) hour pay period shall 
have sick leave accruals pro-rated as specified in Appendix C. 

Section 2. Utilization. 

A. Illness. Any employee shall be granted sick leave with pay, not to exceed 
the employee's current sick leave accumulation, for absences, necessitated 
by reason of illness or medical disabilities, by necessity for medical or 
dental care; by exposure to a contagious disease so that his/her 
attendance on duty may endanger the health of other employees or the 
public; by illness of his/her spouse, minor children, wards, or parent and 
spouse I s pa rent living in the house ho 1 d of the emp 1 oyee; by i 11 ness of 
his/her spouse, minor children, wards, or parent and spouse's parent not 
living in the same household, up to a cumulative maximum of five (5) 
working days per fiscal year, for such periods as his/her attendance shall 
be necessary. A pregnant employee may also use sick leave during the 
period of time that her doctor certifies that she is unable to work 
because of the pregnancy. 

Effective July 1, 1983, any employee whose attendance was necessitated by 
the illness of his/her spouse, minor children, wards, parent or spouse's 
parent, not living in the same household, and who took annual or personal 
leave for this purpose, may convert such annual or personal leave to sick 
leave up to a cumulative maximum of five (5) working days, provided the 
emp 1 oyee notifies the Appointing Authority, in writing, of the desire to 
change his/her leave status no later than May 15, 1984. 

B. Child Securement. Up to three (3) days of sick leave may be granted for 
birth or adoption of a child. 
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Section 3. Sick Leave Request. Whenever possible, employees must submit 
their request for sick leave to their immediate supervisor in advance of the 
absence. When an employee cannot obtain advance approval of his/her absence, 
it shall be his/her responsibility to notify his/her supervisor by telephone 
or other means as soon as possible, after his/her normal reporting time. 
Supervisors shall be required to answer all requests for sick leave promptly. 

Employees using leave under this Section shall furnish a statement from a 
medical practitioner upon the request of the Appointing Authority for absences 
in excess of three (3) work days, or when the Appointing Authority has 
reasonable reason to believe that an employee has abused or is abusing sick 
leave. 

ARTICLE XX 

HOLIDAYS 

Section 1. Eligibility. Employees on an unlimited appointment shall receive 
the following paid holidays. To be eligible, an employee must be in payroll 
status on the normal workday immediately preceding and the normal workday 
immediately following the holiday(s). However, unlimited intermittent 
employees must work the normal workday immediately before and immediately 
after the holiday. 

Section 2. Designated Holidays. Employees shall observe the actual holiday 
if it falls on a normally scheduled work day or on the scheduled work day 
closest to the actual holiday if it does not fall on a normally scheduled work 
day. The Appointing Authority may, with the agreement of the Local 
Association, designate substitute days for the observance of the asterisked 
holidays. 

New Year's Day 
*President's Birthday 
Memorial Day 
Independence Day 
Labor Day 
*Christopher Columbus Day 
*Veteran's Day 
Thanksgiving Day 
Christmas Day 
One Floating Holiday 

Employees shall receive one (1) floating holiday each fiscal year of this 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appointing Authority may limit the number 
of employees that may be absent on any given day subject to the operational 
needs of the Appointing Authority. The Appointing Authority shall make a 
reasonable effort to approve the requested holiday. Floating holidays may not 
be accumulated. An employee who has not requested the floating holiday by May 
1 of each fiscal year shall be scheduled to take a floating holiday on a day 
chosen by the Appointing Authority or be paid for the floating holiday in cash 
at the option of the Appointing Authority. 

Section 3. Religious Holidays. Any employee who observes a religious holiday 
or a day which does not fall on a Sunday or a legal holiday shall be entitled 
to such time off. Time to observe religious holidays shall be taken without 
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pay except where the employee has sufficient accumulated vacation leave or, by 
mutual consent, is able to make the time up. Employees shall notify the 
Appointing Authority at least five (5) working days prior to the leave. · -

Section 4. Minnesota School for the Deaf and Minnesota Braille and 
Sightsaving School. Employees will not normally be scheduled to work on the 
listed holidays except that the Appointing Authority may designate alternate 
days for the observance of these asterisked holidays. Prior to the 
implementation of a change in the listed holiday schedule, the Local 
Association may request to meet and confer regarding such change. 

Notwithstanding the above, employees at Minnesota School for the Deaf and 
Minnesota Braille and Sightsaving School shall be eligible for the Christmas 
and New Year's holidays provided they are in payroll status on the last 
scheduled workday prior to the Christmas break and on the first scheduled work 
day following the break; however, to be eligible for the Independence Day 
holiday the employee(s) must be employed for the summer school session. 

ARTICLE XXI 

INSURANCE 

Section 1. Paid Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
$25,001-$30,000 
$30,001-$35,000 
over $35,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

Accidental Death 
and Dismemberment -
Principal Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 

An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Up to $105,000 additional insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. The Employer shall also make available dependent coverage of $3,000 
for each dependent and optional life insurance for the spouse of the employee 
to a maximum coverage equa 1 to one-ha 1f ( 1 /2) the tota 1 state group 1 He 
insurance coverage maintained by the employee. Such additional optional 
insurance for the spouse must be purchased in increments established by the 
Employer. 

Section 2. Employer Contribution for Health Insurance. The Employer agrees 
to offer during the life of this Agreement, Group Life, Health, Surgical, 
Medical and Hospital benefits, and Dental benefits equivalent to those in 
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existing contracts of insurance and the certificates issued thereunder subject 
to the modifications contained in this Article. However, benefits under any 
particular Health Maintenance Organization are subject to change during the 
life of this Agreement upon action of that Health Maintenance Organization's 
Board of Directors and approval of the Employer. 

For the period July 1, 1983 through October 4, 1983, the Employer shall 
contribute toward the cost of employee and dependent health and dental 
coverage an amount equal to the Employer's contribution in effect on June 30, 
1983. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total employee Blue Cross and Blue Shield 
monthly premium, or the monthly premium of the carrier covering the 
employee toward the cost of employee health coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total dependent Blue Cross and Blue Shield 
monthly premium, or the monthly premium of the carrier covering the 
dependent toward the cost of dependent health coverage. 

Eligible employees may select coverage under any one of the Health Maintenance 
Organizations, a fee-for-service health plan, a Preferred Provider 
Organization or any other plan offered by the Employer. Effective October 5, 
1983, the major medical benefits under the fee-for-service plan shall pay 80% 
of the first $5,000 and 100% of the remainder up to a lifetime maximum of 
$500,000 per person, after an annual deductible of $100.00 per employee or 
$300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

Subd. 1. The medical/surgical benefit shall pay ninety percent (90%) of 
the usual, customary and reasonable charges as defined in the current 
contract with the fee-for-service carrier. 

Subd. 2. After an annual out of pocket cost of $1,000 per employee or 
$1,500 per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to the lifetime maximum of the policy. 

Subd. 3. In those geographical areas where specified hospitals limit 
charges in accordance with an agreement with the fee-for-service carrier, 
the hospital benefits shall be paid as specified in Section 2 herein when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographical area 
covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would have 
been paid by the carrier for the same service at a participating hospital. 

Subd. 4. As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, the 
Employer shall subscribe to and implement the plan. 

Subd. 5. The Employer shall contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when the 
employee or dependent is confined to a licensed hospice. 
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Subd. 6. The Employer shall contract with the fee-for-service carrier to 
reimburse employee costs in accordance with the carrier contract when the 
employee or dependent is confined to a licensed birthing center. 

Section 3. Employer Contribution for Dental Insurance. 

A. Employee Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total employee Delta Dental monthly premium 
or the monthly premium of the dental carrier covering the employee toward 
the cost for employee dental coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of one-half (1/2) the dependent Delta Dental monthly 
premium or the premium of the carrier covering the dependent toward the 
cost for dependent dental coverage. 

Eligible employees may select coverage under a fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. 

Section 4. Ootional Insurance. The Employer shall continue to make available 
all existing optional insurance coverages. 

Section 5. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital, 
medical, and dental benefits as set forth in Minnesota Statutes 43A.27, 
Subdivision 3 at the State group premium rates. 

Section 6. Open Enrollment. There shall be an open enrollment period for the 
coverages available under Section 2 above during each year of this Agreement 
lasting a minimum of thirty (30) calendar days. The open enrollment period 
during the first year shall commence on October 17, 1983. The open enrollment 
period during the second year shall commence on or before September 1, 1984. 
For employees retiring and entitled to receive an annuity under a State 
retirement program, there shall be an open enrollment period for a thirty (30) 
calendar day period immediately preceding the date of retirement. Changes in 
coverages made during the first open enrollment period shall become effective 
November 30, 1983. Changes in coverges made during the second open enrollment 
period shall become effective at the beginning of the payroll period nearest 
to October 1, 1984. Changes in coverages made during the retirement open 
enrollment period shall become effective on the first day of the first full 
payroll period following the employee's retirement. 

There shall be an open enrollment period for the coverages provided under 
Section 3 above during the first year of the Agreement, lasting a minimum of 
thirty (30) calendar days, commencing on October 17, 1983. 

Section 7. Insurance Coverage for Employees on Layoff. All eligible 
employees with three (3) years or more of continuous service who have been 
laid off shall continue to be eligible to receive the benefits provided under 
this Article for a period of six (6) months from the date of layoff. Such 
employees shall have the option to continue to participate in the group 
insurance programs for an additional twelve (12) months at their own expense 
at the group premium rates. 
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Section 8. Eligibility. To be eligible for the benefits provided for in this 
Article, an employee must: 1) be scheduled to work at least 40 hours weekly 
for a period of 9 months or more in any 12 consecutive months, or 2) be 
scheduled to work at least 30 hours per week for a 12 consecutive month period. 

It is understood that employees of the Minnesota School for the Deaf and the 
Minnesota Braille and Sightsaving School who work at least three-quarter time 
for the nine month academic year shall be eligible for state paid insurance 
benefits. 

Part-time or seasonal employees who do not meet the requirement set forth 
above may nonetheless enroll in such coverages at their own expense, provided 
they are employed on at least a fifty percent (50%) time basis. 

An employee who is employed on the basis of an academic year and whose 
employment contemplates absences from the State payro 11 during the sunmer 
months and during break periods occurring at Christmas, New Year's and Easter, 
shall continue to be eligible for benefits provided he/she appears on the 
regular payroll for at least one working day for the payroll period 
immediately preceding such break periods. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment or rehire with the State. 

An employee must be actively at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article XVII. Vacation leave, compensatory time, and sick leave cannot be 
used for the purpose of continuing State paid insurance by keeping an employee 
on a State payroll for one working day per pay period during the time the 
employee is on an unpaid leave of absence. 

Section 9. Corrections Early Retirement Incentive. Employees who have 
attained the age of fifty-five (55) years and not yet sixty-five (65) years on 
or before December 31, 1983 who are covered by the Corrections Early 
Retirement Plan may opt during the period from October 6, 1983 through 
December 31, 1983 for an Early Retirement Incentive. 

Additionally, any employee who attains the age of fifty-five (55) after 
December 31, 1983, and before the expiration of the Agreement and who is 
covered by the Corrections Early Retirement Plan may opt for the Early 
Retirement Incentive by retiring on his/her fifty-fifth (55th) birthday, or on 
the work day closest to said birthday. 
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These employees shall receive the State-paid portion of medical and dental 
insurance benefits for themselves and their dependents unti 1 the employees 
attain the age of sixty-five (65). Employees exercising this option must be 
eligible for insurance coverage under the provisions of this Article, but 
shall be provided with medical and dental insurance coverage which the 
employee was entitled to at the time of retirement, subject to any changes in 
coverage in accordance with this or any subsequent agreement. 

Receipt of Early Retirement Insurance benefits is contingent upon completion 
of all the required forms and continued payment of the non-State paid portion 
of the insurance premium. 

Section 10. Association/Employer Study Committee on Insurance. The 
Association and the Employer agree to meet and study insurance issues 
including but not limited to the effectiveness/efficiency of the State's 
insurance program, alternative types of insurance coverage, flexibility and 
equality in insurance, and joint insurance bargaining with other exclusive 
representatives. 

The Committee shall be composed of two (2) representatives from the 
Association and two (2) representatives from the Employer. The Committee 
shall investigate the above-stated subject matter and shall report back to 
both the Association and the Employer by November 1, 1984. 

ARTICLE XXII 

INJURED ON DUTY 

Section 1. Hazardous Occupation Injuries. The parties recognize that 
employees working with residents of the State's institutions or facilities 
face a high potential for injury due to the nature of their employment. 
Therefore, an employee who in the ordinary course of employment while acting 
in a reasonable and prudent manner and in compliance with the established 
rules and procedures of the Appointing Authority, incurs a disabling injury 
stemming from the aggressive, and/or intentional and overt act or consequences 
of such act of a person in the custodial control of the institution or which 
is incurred while attempting to apprehend or take into custody such inmate or 
resident, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid under the 
worker's compensation, without deduction from the employee's accrued sick 
leave. Such compensation shall not exceed an amount equal to two-hundred and 
forty (240) times the employee's regular hourly rate of pay per disabling 
injury. 

Section 2. Other Job Related Injuries. An employee may elect to use 
accumulated vacation or sick leave or both during a period of absence due to 
compensable illness or injury. Such leave may be used on the following basis. 

A. Transfer of the Worker's Compensation benefits to the State to be credited 
to the employee's sick leave or vacation accrual in proportion to the 
amount of compensation received and accept sick leave or vacation time for 
the compensable sickness or injury; or 
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B. Keep the Worker's Compensation benefits and supplement same from 
accumulated sick leave or vacation leave; in no event may the total rate 
of compensation exceed the regular compensation of the employee. 

Section 3. Return to Employment. An employee so absent shall be entitled to 
immediate return to actual employment upon appropriate release from Worker's 
Compensation status. 

An employee incurring an on-the-job injury shall be paid his/her regular rate 
of pay for the remainder of the work day. Any necessary deductions from 
accrued sick leave for employees so injured shall not conmence until the first 
scheduled work day following the injury. 

ARTICLE XXIII 

SALARIES 

Section 1. Salary Schedules. The salary schedules are set forth in the 
following Appendices: 

Appendix D - Salary Schedule effective 7-1-83 
Appendix E - Salary Schedule effective 7-1-84 

Employees who have separated from State service from July 1, 1983, through the 
effective date of ratification of this Agreement by the Legislature shall be 
eligible for retroactive wages upon written request to the Department of 
Employee Relations submitted no later than May 15, 1984. The parties agree 
that the Employer is under no obligation to contact separated former employees 
under this provision. 

Section 2. Conversion. Effective July l, 1983, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective lane. 

Section 3. Shift Differential. Effective July 1, 1983, the shift 
differential for employees working on assigned shifts which begin before 6:00 
a.m. or which end at or after 7:00 p.m. shall be thirty-five cents ($.35) per 
hour for such hours worked on that shift. Such shift differential shall be in 
addition to the employee's regular rate of pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 

Section 4. Step Progression. Annual step increases shall be awarded 
beginning with the payroll period nearest the employee's anniversary date 
contingent upon satisfactory service as determined by the Performance Review, 
Article XI. 

Section 5. Lane Changes. lane changes shall be effective the beginning of 
the first payroll period following the submission of documentary evidence of 
advanced training by the employee. These adjustments do not affect the 
anniversary date for determining annual salary adjustments. 

When requesting a lane change~ the employee agrees to note, on the lane change 
request form, under which criterion or criteria listed in Section 6, 
Subdivision A (1) and/or (2) of this Article such request is being made. The 
Appointing Authority agrees to respond in a timely manner to an employee's 
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request for a lane change and, when such request is denied, to inform the 
employee, on the lane change request form, the reason(s) for such denial. The 
form for lane change requests is found in Appendix G. 

Section 6. Lane Placement. 

Subd. A. Credits. "Credits" as they apply to placement on the salary 
schedule include the following: 

1) College credits that are recognized by a college or university 
that lead to an MA or MS degree or Fifth Year Program, satisfy 
relicensure requirements in areas germane to the institution's 
educational program, lead to licensure in an area of special 
education, or are otherwise approved by the Appointing 
Authority or other Employer designee(s) as being of value to 
the institution's educational program. 

2) "Local Credit" received from courses offered by the 
institution or workshops in special areas that are approved by 
the Appointing Authority or other Emp 1 oyer des i gnee( s) . No 
more than one third (1/3) of the credits applied to any lane 
placement may be "local credits." 

3) Vocational Teachers applying for lanes 4V and 5V must have 
earned their credits subsequent to 7-1-73. 

Subd. B. Credit Approval. Credit approval, when required, must be 
obtained by using the form provided in Appendix G of this 
Agreement. When requesting credit approval, the employee must 
note on the above mentioned form under which c ri teri on or 
criteria listed in Section 6, Subdivision A (1) and/or (2) 
above such request is being made. The Appointing Authority 
agrees to respond in a timely manner to an employee's request 
for credit approval and, when such request is denied, to 
inform the employee, on the credit approval form, the 
reason(s) for such denial. 

Subd. C. Fifth Year Program. A Fifth Year Program is construed to mean 
completion (degree or certificate) of a recognized program 
from an accredited college or university. 

Subd. D. Credit Documentation. Satisfactory completion of a college 
class must be documented with a college grade report, college· 
transcript or the form provided in Appendix I of this 
Agreement. 

Subd. E. Placement on Salary Schedule. The requirements for placement 
on each salary lane of the salary schedules are as follows: 

1. Lane lA: 
Minnesota 

2. Lane lV: 
License. 

3. Lane 2A: 
License. 

Less than a Bachelor's degree, or without a valid 
Teacher's License. 

Without a valid Minnesota Vocational Instructor's 

A BA or BS degree and a valid Minnesota Teacher's 

4. Lane 2V: A valid Minnesota Vocational Instructor's License. 
5. Lane 3A: A BA or BS and a valid Minnesota Teacher's License plus 

15 additional credits. 
6. Lane 3V: A Five Year Vocational Instructor's License. 
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7. Lane 4A: A BA or BS degree and a valid Minnesota Teacher's 
License plus 30 additional credits. 

8. Lane 4V: A Five Year Vocational Instructor's License plus 15 
additional credits. 

9. Lane SA: A BA or BS degree and a valid Minnesota Teacher's 
License plus 45 additional credits. 

10. Lane 5V: A Five Year Vocational Instructor's License plus 30 
additional credits. 

11. Lane 6: An MA or MS degree or completion of a Fifth Year Program 
and a valid Minnesota Teacher's License. 

12. Lane 7: An MA or MS degree and a valid Minnesota Teacher's 
License plus 15 additional graduate credits. 

13. Lane 8: An MA or MS degree and a valid Minnesota Teacher's 
License plus 30 additional graduate credits. 

Section 7. Valid License. Employees are responsible for maintaining a valid 
Minnesota License on file with the Department of Employee Relations. If this 
provision is not met, the employee's salary will be reduced to the comparable 
step in salary lane lA or lV, whichever is applicable, where such salary will 
be paid until such time as verification of licensure is received. 

Section 8. Step Pl a cement. An employee sha 11 be granted a step placement 
credit for each year of prior teaching or related experience up to the sixth 
step. Additionally, a vocational teacher shall be granted a step placement 
credit for every two years of related work experience up to the sixth step. 
Additional step placement credit may be granted at the discretion of the 
Appointing Authority. 

ARTICLE XXIV 

EXTRA-CURRICULAR ASSIGNMENTS 

Section 1. Application. This Article shall apply only to the Minnesota 
School for the Deaf and the Minnesota Braille and Sightsaving School. 

Section 2. Assignments. Assignments to extra-curricular activities that are 
in addition to the normal teaching schedule shall first be made from 
volunteers within the institution who are associated with the activity. In 
case the required number of such teachers has not been met with vo 1 unteers, 
the Appointing Authority shall have the right to assign such activity based on 
inverse seniority among those in the institution who are qualified and 
associated with the activity. The Appointing Authority retains the right to 
discontinue any of the above programs and to fill or not fill any vacancies. 

Section 3. Extra-Curricular Salary Schedule (Effective July 1, 1983). 

Athletic Director 
Assistant Athletic Director 

Varsity Head Coaches* 
Varsity Assistant Coaches* 
"C" Team Head Coaches* 
"C" Team Assistant Coaches* 

Pay 
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Per Academic 

1,575.00 
525.00 

1,260.00 
892.50 
630.00 
525.00 

Season 



Sponsor Varsity Cheerleaders 
Sponsor "C" Team Cheerleaders 
Sponsor Senior Class 
Sponsor Junior Class 
Sponsor Sophomore Class 

Director Yearbook Printing 
"Companion" Editor 

Drama Head 
Drama Assistant 
Junior National Association for Deaf 

Activity Sponsors (for other than listed, school 
sponsored, competitive events. 
Broomball, beepball, etc.) 

Home Events 
Away Events 
Other Workers (scorers, times, etc.) 

Pay Per Academic Season 

682.50 
472.50 
367.50 
315.00 
210.00 

315.00 
315.00 

735.00 
420.00 
315.00 

10.50/hr .. ** 
105.00/day*** 

5.25/hr. 

* For football, basketball, volleyball, track, wrestling and swinvning. 
** For hours beyond the normal work day. 

*** Saturdays and Sundays. 

ARTICLE XXV 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such 
authorization must be granted prior to the incurrence of the actual expenses. 
Employees affected under this Article shall be reimbursed for such expenses 
that had been authorized by the Appointing Authority in accord with the terms 
of this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not 
available and an employee is required to use his/her personal automobile to 
conduct authorized State business, the Appointing Authority shall reimburse 
the employee at the rate of twenty-seven ( 27) cents per mile for mileage on 
the most direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the employee, mileage may be 
paid at the rate of twenty-one (21) cents per mile on the most direct route. 
However, if a State-owned vehicle is available, the Appointing Authority may 
require an employee to use the State car to conduct authorized State 
business. Deviations from the most direct route, such as vicinity driving or 
departure from the employee's residence, shall be shown separately on the 
employee's daily expense record and reimbursed under the foregoing rates. 
Actual payment of toll charges and parking fees shall be reimbursed. An 
employee shall not be required by the Appointing Authority to carry automobile 
insurance coverage beyond that required by law. 

Employees who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of 
thirty-eight (38) cents per mile on the most direct route. In order to 
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qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or other level exchanging device designed to provide access for a 
wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of twelve (12) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it is 
deemed in the best interest of the State. Mileage reimbursement in such cases 
shall be at a rate of thirty-eight (38) cents and shall be based on the 
shortest route based on direct air mileage between the point of departure and 
the destination. 

Section 3. Commercial Transportation. When an employee 
commercial transportation (air, taxi, rental car, etc.) 
authorized business of an Appointing Authority, the 
reimbursed for the actual expenses of the mode of 
authorized. All air transportation shall be by coach 
gratuities may be included in commercial travel costs. 

is required to use 
in connection with 
employee shall be 
transportation so 
class. Reasonable 

Section 4. Overnight Travel. Employees in travel status who incur 
expenses for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from their home station, up to 
the maximums stated in Section 5 of this Article. Employees in travel status 
in excess of one (1) week without returning home shall be allowed actual cost 
not to exceed $10.00 per week for laundry and dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be claimed only if the employee is on 
assignment away from his/her home station in a travel status overnight or 
departs from home in an assigned travel status before 6:00 A.H. 

B. Noon Mea 1 . 

For employees stationed outside the seven (7) county metropolitan area the 
following· shall apply: Lunch reimbursement may be claimed only if the 
employee is in travel status and is performing required work more than 
thirty-five (35) miles from his/her temporary or permanent work station 
and the work assignment extends over the normal noon meal period. 

For employees stationed in the seven (7) county metropolitan area the 
following shall apply: Employees shall not be reimbursed for noon meals 
obtained in the seven (7) county metropolitan area except when authorized 
by the Appointing Authority as a special expense prior to incurring such 
expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the employee is away from 
his/her home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 P.H. 
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0. Reimbursement Amount. 

Maximum reimbursement for meals, including tax and gratuity, within the 
State of Minnesota shall be: 

Breakfast 
Lunch 
Dinner 

$ 5. 50 
$ 6.50 
$10.50 

Maximum reimbursement for meals outside the state or on trainsL including 
tax and gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

$ 6.00 
$ 7.00 
$12.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
es ti mated cost of trave 1 expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Membership in Professional Organizations. In each fiscal year, 
the Appointing Authority will reimburse each employee in the bargaining unit 
for membership dues paid to one professional organization related to the 
employee's job, up to a maximum of fifty dollars ($50.00) each fiscal year, 
provided the Appointing Authority determines that such funds are available. 
However, the Appointing Authority will not reimburse membership dues to an 
employee for payment to an organization, one of whose purposes is to negotiate 
terms and conditions of employment of employees with the Employer. 

Section 9. Employee Initiated Training Reimbursement. At the discretion of 
the Appointing Authority, an employee who participates in employee initiated 
training pursuant to Article X, Professional Development, Section 2, may be 
reimbursed for all or a portion of tuition, fees, books, or other required 
training materials. 

ARTICLE XXVI 

RELOCATION ALLOWANCES 

Section 1 . Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different facility, the cost of moving the employee shall be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment, the move 
shall be considered to be at the initiative and in the best interests of the 
Employer and the Appointing Authority shall approve the reimbursement of 
relocation expenses in accordance with the provisions of the Article. 
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Employees who are reassigned or transferred to vacant positions in the 
bargaining unit due to the abolishment of a position, removal to a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
accord with the provisions of this Article. 

An employee who is transferred or reassigned at such employee's request when 
the transfer or reassignment is for the employee's sole benefit shall not be 
entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the employee's current work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently conrnute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section l shall be considered to be in travel status up to a maximum of 
ninety (90) calendar days and shall be allowed standard travel expenses to 
return to their original work station once a week. Standard travel 
expenses for the employee's spouse shall be borne by the Appointing 
Authority for a maximum of two (2) trips not to exceed a total of seven 
(7) calendar days during the ninety (90) calendar day period. 

B. Realtor• s Fees. Real tor• s fees for the sa 1 e of the emp 1 oyee I s domicile, 
not to exceed 4,500, shall be paid by the Appointing Authority. 

C. Hoving Expenses. The Appointing Authority sha 11 pay the cost of moving 
and packing the employee's household goods. The employee shall obtain no 
less than two (2) bids for packing and/or moving household goods and 
approval must be obtained from the Appointing Authority prior to any 
conrnitment to a mover to either pack or ship the employee's household 
goods. The Appointing Authority shall pay for the moving of house 
trailers if the trailer is the employee's domicile, and such reimbursement 
shall include the cost of transporting support blocks, skirts, and/or 
other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of 550.00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage during the move, the reasonable transportation costs of the 
employee's family to the new work location at the time the move is made 
including meals and lodging (such expenses shall be consistent with the 
provisions of Article XXV (Expense Allowances)), or other direct costs 
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associated with rental or purchase of another residence. No reimbursement 
will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental 
of the residence. 

Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the employee's household 
goods or personal effects as a result of such a transfer. 

ARTICLE XXVII 

SEVERANCE PAY 

Section 1. Severance Pay. All employees who have accrued twenty (20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with less than twenty (20) years 
continuous state service shall receive severance pay upon mandatory retirement 
or retirement at or after age sixty-five (65); death; or layoff, except for 
seasonal layoffs. Employees who retire from state service after ten (10) 
years of continuous state service and who are invnediately entitled, at the 
time of retirement, to receive an annuity under a State Retirement Program 
shall, notwithstanding an election to defer payment of the annuity, also 
receive severance pay. Effective July 1, 1981, severance pay shall be based 
on the employee's regular rate of pay at the time of separation as follows: 

A. 40% of the employee's accumulated but unused sick leave to a maximum of 
900 hours. If necessary, accumulated but unused sick leave bank hours 
will be added to the sick leave balance to attain the 900 hour maximum; 
plus 

B. 25% of the balance of any accumulated and unused sick leave bank hours. 

In the case of employees who work a full scheduled academic year that is less 
than a full calendar year, such academic year shall be considered a calendar 
year for the purpose of this Article. 

Section 2. Resignation. To qualify for severance pay, an employee must 
submit his/her resignation to the Appointing Authority at least thirty (30) 
calendar days in advance of the effective date. 

ARTICLE XXVI II 

WORK RULES 

The Appointing Authority agrees to meet and confer with the Association on 
changes in work rules as far in advance as practicable. 

- 35 -



Section 3. Safety Equipment. The Appointing Authority agrees to provide and 
maintain, without cost to the employee, such safety equipment and protective 
equipment as is required as a condition of employment by the Appointing 
Authority or OSHA. 

Section 4. Accident Reports. All employees who are injured or are involved 
in an accident during the course of their employment shall file an accident 
report on forms furnished by the Appointing Authority, no matter how slight 
the incident. A copy of the accident report form shall be furnished to the 
Safety Committee. All such injuries shall be reported to the employee's 
inrnediate supervisor and any necessary medical attention shall be arranged 
inrnediately. The Appointing Authority shall provide assistance to employees 
in filling out any necessary Workers' Compensation forms, when requested. 

ARTICLE XXXI 

STRIKES AND LOCK-OUTS 

Section 1. Lock-Outs. No lock-out of an employee or group of employees shall 
be engaged in, sanctioned or supported by the Employer or its representatives 
during the term of this Agreement. 

Section 2. No Strikes. The Association agrees that it will not promote or 
support any strike as defined in Minnesota Statutes 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1. Any employee 
who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. 

ARTICLE XXXII 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations thereof. In the event that 
any provision of this Agreement is found to be inconsistent with existing 
statutes or rules or regulations promulgated thereunder, the provisions of 
such statutes or ordinances shall prevail and if any provision herein is found 
to be invalid or unenforceable by court or other authority having 
jurisdiction, then such provision shall be inoperative but all other valid 
provisions shall remain in full force and effect. 

ART! CLE XXX I II 

COMPLETE AGREEMENT AND WAIVER 

The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the 
area of collective bargaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Agreement. Therefore, the Employer and the Association, for 
the life of this Agreement, each voluntarily and unqualifiedly waives the 

- 37 -



right, and each agrees that the other shall not be obligated to bargain 
collectively with respect to any subject or matter not specifically referred 
to or covered in this Agreement even though such subject or matter may not 
have been within the knowledge of contemplation of either or both of the 
parties at the time that they negotiated or signed this Agreement. It is 
further acknowledged that by mutual agreement of the parties to this Agreement 
modifications may be made to this Agreement provided such modifications are 
reduced to writing, signed by the parties to this Agreement, and contain a 
statement that the changes are mutually agreed to and that the parties intend 
the modifications to be a part of this Agreement. 

ARTICLE XXXIV 

DURATION 

This Agreement shall become effective upon legislative ratification unless 
otherwise explicitly noted in the Agreement, and shall remain in full force 
and effect through the thirtieth day of June, 1985. This Agreement shall be 
automatically renewed from biennium to biennium thereafter unless either party 
shall notify the other, in writing, no later than August 15, that it desires 
to modify this Agreement. Negotiations concerning modifications of this 
Agreement shall convnence after such notice has been given, but not later than 
November 1. 

The terms of this Agreement shall continue in effect and shall be enforceable 
upon both parties during the period after the Agreement expires and prior to 
the date when the right to strike matures and for such additional time as may 
be agreed to in writing by the parties. 

Twenty-five (25) copies of this Agreement will be provided to the Association 
at the expense of the Employer within 30 days after the Agreement is signed. 
Upon request, additional copies of the Agreement will be provided at unit cost. 

In witness thereof, the parties hereto have caused this Agreement to be signed 
by their respective representatives this s TA.. day 
of ~ , 19fy. 
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FOR THE ASSOCIATION 
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FOR THE EMPLOYER 

► 

I/ma foTu,,~&_ 

Lew«~~~ 

~~ 



State of 
Minnesota 

APPENDIX A-1 

PERFORMANCE REVIEW PE-00072-02 
(8-83) 

This information may be used in decisions concerning advancement, reassignment, future training needs, performance related salary adjustments. and as 
,idence in contested disciplinary actions. The employee may legally refuse to provide the information, but failure to do so may affect any of the above 

\. Jecisions. This data is considered private acco,:ding_ to Administrative Procedure 20. It may only be released to individuals described therein. 

EMPLOYEE'S NAME I AGENCY/DIVISION 

CLASSIFICATION TITLE WORKING TITLE (if different) POSITION CONTROL NUMBER 

APPRAISAL DATE PERFORMANCE DATE REVIEWED 
PERIOD to INDICATORS ESTABLISHED WITH EMPLOYEE 

A. EVALUATION OF RESPONSIBILITIES identified in the employee's position description. Rate each principal responsibility using 
the appropriate evaluation factors of quantity, quality and time. If a factor is inappropriate for measuring the employee's 
performance of a given responsibility, cross out that factor. Use the COMMENTS section to support and/or qualify your evaluation. 
Comment (justification) must be given when either "Below Standards" or "Greatly Exceeds Standards" is used. 

>- w LEVELS OF PERFORMANCE 
~ RESP. t::: t= or a: EVALU- Minimally Fully Greatly COMMENTS 

OBJ. Q LL ATION Below Meets Meets Exceeds Exceeds 0 
No. a: ~ FACTORS Standards Standards Standards Standards Standards C. 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

1 QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

2 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

3 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

4 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

5 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

6 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

7 QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

8 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

9 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

10 
QUANTITY ( ) ( ) ( ) ( ) ( ) 

QUALITY ( ) ( ) ( ) ( ) ( ) 

TIME ( ) ( ) ( ) ( ) ( ) 

B. ADDITIONAL COMMENTS AND CONCERNS to be considered in the performance review. Add anything that is relevant to the 
(' employee's performance not included in Section A. 
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APPENDIX A-2 

Slale 
01 

Mnnesota ® 'lepartment of Education I Pert ormance Appraisal 

~loyee' s Nmre Activity Ti tie Program/Division 

This information may be used in decisions concerning advancement, reassigment, future training needs, perfonnance 
related salary adjustm:mts, arrl as evidence in contested disciplinary actions. '!be errployee may legally refuse to 
provide the information, tut failute to do so J'l\aY affect any of the aoove decisions. 

A Description of Performance I Appraisal to 
: Period ------ -------

For each Cbjective f:can the aq:>loyee's Annual N:>rk Plan or for each Responsibility listed in the errployee's Position 
D:?scription, describe the eq:>loyee's perfomance in teJ:mS of quantity, quality, ti.Ire or other perfonnance indicators. 

Annual P.O. Percent Description 
Wk .Ptn Resp. of Time 
Obj.No. No. 

..... 
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APPENDIX B - VACATION 

igible employees being paid for less than a full eighty (80) hour pay period shall have 
~,,eir vacation accruals prorated according to the rate table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked 0 thru 5 years After 5 After 8 After 12 After 20 After 25 After 30 
During Pay Period thru 8 thru 12 thru 20 thru 25 thru 30 years 

~ears ~ears ~ears ~ears ~ears 
Less than 9 1/2 0 0 0 0 0 0 0 

At least 9 1/2, but 3/4 1 1-1 /4 1-1/2 1-1/2 1-3/4 1-3/4 
less than 19 1/2 

At least 19 1/2, but 1 1-1/4 1-3/4 2 2 2-1/4 2-1/4 
less than 29 1/2 

At least 29 1/2, but 1-1/2 2 2-3/4 3 3 3-1/4 3-1/2 
less than 39 1/2 

At least 39 1/2, but 2 2-1/2 3-1/2 3-3/4 4 4-1/4 4-1/2 
less than 49 1/2 

At least 49 1/2, but 2-1/2 3-1/4 4-1/2 4-3/4 5 5-1 /2 5-3/4 
1 ess than 59 1 /2 

least 59 1/2, but 3 3-3/4 5-1/4 5-3/4 6 6-1 /2 6-3/4 
,ess than 69 1/2 

At least 69 1/2, but 3-1 /2 4-1/2 6-1/4 6-3/4 7 7-1 /2 8 
less than 79 1 /2 

At least 79 1/2 4 5 7 7-1/2 8 8-1 /2 9 
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X D 
SPECIAL TEA~HER SALARY SCHEDULE 
Effective Date: July 1, 1983 

Range ACADEMIC ACHIEVEMENT Steps 
2 3 4 5 6 7 8 CJ 10 11 12 13 

1A Without a valid Minnesota 1216 1258 1295 1335 1373 1411 1449 1491 1529 1568 1603 1644 
Teacher's license. (6.99) (7 .23) (7.44) (7.67) (7 .89) (8.11) (8.33) (8.57) (8.79) (9.01) (9.21) (CJ .45) 

lV Without a valid Minnesota 1484 1538 1596 1651 1707 1761 
Vocational Instructor's license. (8.53) (8.04) (9.17) (9.49) (CJ. 81) (10.12) 

2A BA/BS plus a valid Minnesota 
Teacher's license. 

1601 1684 1768 1853 1935 2018 2102 2184 2269 2352 2436 2518 
2V Valid Minnesota Vocational (9.20) (9.68) (10.16) (10.65) ( 11 . 1 2) (11. 60) (12.08) (12.55) (13.04) (13.52) (14 00) . (14.47) 

Instructor's license. 

3A BA and 15 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 1684 1768 1853 1935 2018 2102 2184 2269 2352 ·2436 2518 2603 

(9.68) (10.16) (10.65) (11.12) (11.60) (12.08) (12.55) (13.04) ( 13. 52) (14.00) (14.47) (14.96) 
3V Five Year Vocational Instructor's 

license. 

~ 4A BA/BS and 30 quarter credits 
O'\ (approved) plus a valid 

Minnesota Teacher's license. 1765 1853 1935 2018 2102 2184 2269 2352 2436 2518 2603 2687 
(10.16) (10.65) (11.12) ( 11. 60) (12.08) (12.55) (13.04) (13.52) (14.00) (14.47) ( 14. 96) (15.44) 

4V Five Year Vocational Instructor's 
license plus 15 additional credits. 

5A BA/BS and 45 quarter credits 
(approved) plus a valid 

· Minnesota Teacher's license. 1853 1935 2018 2102 2184 2269 2352 2436 2518 2603 2687 2770 
(10.65) (11.12) (11.60) (12.08) ( 12. 55) ( 13. 04) (13.52) (14.00) (14.47) ( 14. 96) (15.44) (15.92) 

5V Five Year Vocational Instructor's 
license plus 30 additional credits. 

6 MA/MS plus a valid Minnesota 
Teacher's license, or completion 1935 2018 2102 2184 2269 2352 2436 2518 2603 2687 2770 2852 2935 
(degree or certificate) of a (11.12) (11.60) (12.08) (12.55) (13.04) (13.52) (14.00) (14.47) (14.96) (15.44) (15.92) (H,.39) (16.87) 
Fifth Year Program plus a valid 
Minnesota Teacher's license. 



i::,. 
...J 

Range 

1 

8 

ACADEMIC ACHIEVEMENT 

MA/MS and 15 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 

MA/MS and 30 graduate quarter 
credits (approved) plus a valid 
Minnesota Teacher's license. 

2 

2018 2102 
( 11.60) (12.08) 

2102 2184 
(12.08) (12.55) 

APPEN. (Cont.) 

Steps 
3 4 5 6 

2184 2269 2352 2436 
(12.55) (13.04) (13.52) (14.00) 

2269 2352 2436 2518 
(13.04) (13.52) (14.00) (14.47) 

1 8 9 10 11 12 13 

2518 2603 2687 2770 2852 2935 3021 
(14.47) (14.CJ&) (15.44) (15.92) ( 16. 39) (16.87) (17.36) 

2603 2687 2770 2852 2935 3021 3104 
(14.96) (15.44) (15.92) (16.39) (H,.87) ( 11.36) ( 17 .84) 



~ 
\0 

Range 

1 

8 

ACADEMIC ACHIEVEMENT 

MA/MS and 15 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 

MA/MS and 30 graduate quarter 
credits (approved) plus a valid 
Minnesota Teacher's license. 

2 

2100 2187 
(12.07) (12.57) 

2187 2272 
(12.57) (13.06) 

APPEND • .:. E (Cont.) 

Steps 
3 4 5 6 

2272 2361 2448 2535 
(13.06) (13.57) (14.07) (14.57) 

2361 2448 2535 2620 
(13.57) (14.07) ( 14 • 51) ( 1 5 . 06) 

7 8 g 10 11 12 13 

2620 2709 2796 2883 2968 3055 3144 
( 15 .06) (15.57) (16.07) (16.57) (17 .06) ( 17. 56) (18 .07) 

2709 2796 2883 2968 3055 3144 3231 
(15.57) (16.07) (16.57) ( 17.06) ( 17. 56) (18.07) (18.57) 



Employee Name: 

Lane being applied for: 

APPENDIX F 

REQUEST FOR LANE CHANGE 

Courses to be applied for lane change and c ri teri on or criteria under which 
request being made (refer to Article XXIII, Section 6, Subd. A(l) and/or 
(2)): (Attach documentation) 

I request that the above courses be applied for a lane change in accordance 

with the labor agreement between the State of Minnesota and the S.R.S.E.A. 

Signature Date Submitted 

FOR APPOINTING AUTHORITY USE 

Approved Date Received 

Not Approved 

Reasons If Not Approved: _______________________ _ 

Appointing Authority or Designee Date Approved 
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APPENDIX G 

REQUEST FOR APPROVAL OF CREDIT 

Employee Name: ___________________________ _ 

College, University, or Sponsor: ___________________ _ 

Department: ____________________________ _ 

Course or program and criterion or criteria under which request being made 
(refer to Article XXIII, Section 6, Subd. A(l) and/or (2)): 

Title: -------------------------------
Date(s): ____________________________ _ 

Number of Credits: --------------------------
Course or Program Description: ____________________ _ 

Explain the value of this course or program to the Institution's Education 
Program, if applicable: _______________________ _ 

I affirm that the above information is correct and hereby request 
that this credit be approved for utilization in accordance with the 
labor agreement between the State of Minnesota and the State of 
Residential Schools Education Association. 

Signature Date Submitted 



Approved: 

Not Approved 

Reasons, If Not Approved: ______________________ _ 

Appointing Authority or Designee Date Approved 
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APPENDIX H 

CREDIT DOCUMENTATION FORM 

CERTIFICATION OF SATISFACTORY COMPLETION OF COLLEGE CLASS 

NAME OF STUDENT _______________ _ DATE _____ _ 

EMPLOYING FACILITY ______________________ _ 

COLLEGE/UNIVERSITY ______________________ _ 

DEPARTMENT _________________________ _ 

COURSE NUMBER _________________________ _ 

COURSE TITLE --------------------------
GRADUATE --
UNDERGRADUATE CREDIT HOURS -- ------

Th1s 1s to certify that the above named student has satisfactorily completed 
this course. 

INSTRUCTOR _________________ _ DATE ------
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BARGAINING UNIT PERSONNEL TRANSACTIONS 

(Do not include employees working less than 14 hours/week or 100 days/year.) 

Department: 

For payroll period ending: 

ADDITIONS TO BARGAINING UNIT 

SOCIAL 
SECURITY Jl. 

NAME: 
LAST 1 

DELETIONS FROM BARGAINING UNIT 

NAME: 
LAST, 

Signature 

Title 

OittP 

FIRST 1 M. I. HOME ADDRESS 

FIRST, M. I. 

WORK LOCATION 





SUMMARY OF SALARY AND BENEFIT PROVISIONS AGREEMENT 
WITH 

MIDDLE MANAGEMENT ASSOCIATION 

General Wage Adjustment 

7/1/83: 
7/1/84: 

4% across-the-board. 
4.5% across-the-board 

Pay Equity Adjustments 

SALARY 

Pay equity adjustments for female dominated classifications granted 
7/1/83 and 7/1/84 in accord with M.S. 43A.05, Subd. 5. (See attached 
list and fiscal data.) 

Provided inequity adjustments for 13 classifications. 

Retained current progression and achievement award system. 

INSURANCE AND BENEFITS 

Changed eligibility for state-paid insurance so that employees working 
between 50%-75% time receive one-half of state's insurance premium 
contribution. 

Continued existing insurance benefits and deductibles, except that 
outpatient nervous, mental and chemical dependency treatment was changed 
as follows: 

Old Plan 

-Reimbursement at 80% of 
charges until employee 
has incurred out-of-pocket 
expenses of $1,000 lifetime 

-100% reimbursement for all 
charges after $1,000 life
time out-of-pocket 

New Plan 

Same reimbursement schedule, 
but employees must incur 
$1,000 out-of-pocket expenses 
per year before receiving 100% 
reimbursement 

State will continue to pay employee insurance premium up to the Blue 
Cross/Blue Shield premium, and 90% of the BC/BS premium for dependent 
coverage. Employees must pay the difference for higher priced carriers. 

Provided for two other cost containment plans within BC/BS plan: 
a) Hospital Aware. Metropolitan area preferred hospital plan. 
b) Physician's Aware. A preferred provided plan covering physicians. 
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Adopted a Usual, Customary and Reasonable surgical schedule (90%-10% 
co-pay). 

Added additional categories of state paid term life insurance of $30,000 
for employees earning $25,000 to $30,000 per year and $35,000 for 
employees earning over $30,000 per year. 

Dental insurance: no changes, state continues to pay premium for 
employee coverage and one-half of the dependent premium, not to exceed 
the Delta Dental rate. 

Added two additional vacation 
1) Employees with 25-30 

years of service 
2) Employees with more than 

30 years of service 

accrual rates: 
increased accrual from 8 hours 
to 81 hours per pay period 
increased accrual from 8 hours 
to 9 hours per pay period 

Increased vacation accrual cap from 240 to 260 hours. 

Provided for unpaid leaves of absence, with benefits, if such leaves 
would help alleviate an existing or projected budget deficit. Granting 
of the leaves is at the discretion of the appointing authorities. 

Provided for early retirement incentives for members of the Corrections 
Early Retirement Plan. Under the plan, employees receive state-paid 
medical insurance benefits if they retire earlier than required. 

Department of Employee Relations, 8/22/83. 
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IMPACT OF PAY EQUITY ON GENERAL FUND 

FY 84 

Allocated 

Expended 

Difference 

FY 85 

Allocated 

Expended 

Difference 

Department of Employee Relations, 8/22/83. 

General Fund 

$116,516 

116!671 

-155 

$124,571 

123!038 

1,533 
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I. Bargaining Unit Composition: 

Unit 16 - Supervisory 

II. Exclusive Rep~esentative: Middle Management Association 

III. Fiscal Anal_lsis: 

Cost Item Biennial Base Biennial New Mone_l 

Salary $144,644,586 $11,203,753 

FICA+ Retirement 18,158,120 1,793,250 

Insurance 8,958,712 889,729 

TOTAL $171,781,418 $13,886,732 

Department of Employee Relations, 8/22/83. 

- 4 -



Impact of Pay Equity on Indivividual Classes 

Unit 16- Supervisory 

Class Tittle 

Account tlerk Supv 
Acct Tech Su~v 
Cap Chief □per 

Cent Payroll Team Su 
Clerk 4 Supv 
Clerk Steno 4 Supv 
Clerk Typist 4 Supv 
Comm cntr Supv 
Cook Supervisor 
Data Entry Supv 1 
Develop Ach prog sup 
Dietitian 1 supv 
Dietitian 2 
Director of Nurses 
EDP Op tech Supv 
Health Physicist 2 
Health Prog Rep Pr 
Health Prog Aide Sup 
Legal Sec Sr Supv 
Library Supv Sr 
Medical Records Off 
Nutritionist Supv 
Off Svcs Supv 1 
Reg Nurse Admin supv 
Reg Nu~se Supv 
Residence Hall Dir 
Rev word Pree Sh sup 
Sec Comm Sys Mon sup 
Typing pool Supv 
Word Pree Ctr Supv 

Steps to 
equity 

3 
2 
1 
1 
5 
4 
5 
1 
4 
2 
1 
"':!' ._, 

l""1 .,::.. 

2 
2 
1 
1 
5 
2 
1 
1 
2 
"':!' ..... 
2 
1 
-:r ..... 
4 
4 
3 
2 

FY 84 
Steps 

- c; -

1 
1 
0 
0 
2 
1 
2 
1 
2 
2 
0 
1 
0 
0 
1 
1 
1 
-:r ..:., 

1 
0 
0 
1 
1 
1 
C> 
1 
2 
2 
1 
1 

FY 85 
Steps 

1 
1 
1 
1 
1 
1 
1 
0 
1 
0 
1 
1 
1 
1 
0 
1 
0 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

Steps 
remaining 

1 
0 
0 
0 
2 
2 
l""1 .,::.. 

o· 
1 
0 
0 
1 
1 
1 
1 
0 
0 
1 
0 
0 
0 
0 
1 
0 
0 
1 
1 
1 
1 
0 
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PREAMBLE 

Agreement is made and entered into this 23rd day of August, 1983, by and 
.ween the State of Minne·sota, hereinafter referred to as the Employer, and 

i1e Middle Management Association, hereinafter referred to as the Association, 
has as its purpose the promotion of harmonious relations between the Employer, 
the Association, and the supervisors covered by this Agreement; the 
furtherance of efficient governmental services; the establishment of an 
equitable and peaceful procedure for the resolution of differences without 
interference or disruption of efficient operations of the State agencies; and 
the establishment of a full and complete understanding relative to conditions 
of employment that are within the control of the Employer. 

Any Agreement entered into after the execution date of this Agreement which is 
to be included as a part of this Agreement must so indicate, must be reduced 
to writing, and must be signed by the parties to this Agreement. 

ARTICLE 1 

ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative for all supervisors employed by the State of 
Minnesota for more than fourteen (14) hours P,er week and more than sixty-seven 
( 67) working days per year as certified by the Bureau of Mediation Services 
Case Nos. 81-PR-5-A and 81-PR-?22-A. 

Section 2. Disputes. In the event of a dispute, assignment of supervisors to 
the appropriate bargaining unit shall be accomplished in accordance with Minn. 
Stat. 179.71, Subd. 5(j). 

Section 3. Exclusive Recognition. The Employer will not meet and negotiate 
with any other labor or employee organization concerning the terms and 
conditions of employment for supervisors covered by this Agreement. The 
Employer will not assist or otherwise encourage any other employee 
organizations which seek to bargain for supervisors covered by this Agreement. 

ARTICLE 2 

DUES CHECKOFF 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those supervisors in the unit who are 
members of the Association and who request in writing to· have their regular 
monthly Association dues checked-off by payroll deduction. 

Section 2. Hold Harmless. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders or judgments 
brought or issued against the Employer as the result of any action taken or 
not taken by the Employer under the provisions of this Article. 
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Section 3. Dues Remission. The aggregate deductions of all supervisors shall 
be remitted by the Employer together with an itemized statement to the Middle 
Management Association no later than ten ( 10) days following the end of each 
payroll period. 

Section 4. Supervisor Lists. The Appointing Authority shall advise the 
Association, in writing, social security numbers, classifications and 
addresses of all supervisors added to the bargaining unit and the names of 
supervisors removed from the bargaining unit on a bi-weekly payroll basis on 
the form included as Appendix K of this Agreement. Where no such personnel 
transactions occurred, the Appointing Authority shall so state. Copies of the 
form included as Appendix K shall be provided to the Appointing Authority by 
the Association, and the Appointing Authority shall use this form when 
submitting the report. The bi-weekly report shall be transmitted no later 
than one (1) week following the end of each payroll period. 

ARTICLE 3 

NON-DISCRIMINATION 

Section 1. Consistent Application. This Agreement shall be applied equally 
to all supervisors in the bargaining unit without discrimination as to sex, 
race, color, creed, national origin, political affiliation, physical handicap, 
marital status, or age, subject, however, to the mandatory retirement age 
specified by law. The Association shall share equally with the Appointing 
Authority the responsibilities established by this Article. 

Section 2. Supervisor Responsibility. Supervisors covered by this Agreement 
shall perform their duties and responsibilities in a non-discriminatory manner 
as such duties and responsibilities involve other employees, supervisors, the 
general public and/or clients. 

Section 3. Association Membership. The Appointing Authority shall not 
discriminate against, interfere with, restrain or coerce a supervisor from 
exercising the right to join or participate in the activities of the 
Association or participate in an official capacity on behalf of the 
Association which is in accordance with the provisions of this Agreement. The 
Association shall not discriminate against, interfere with, restrain, or 
coerce a supervisor from exercising the right not to join the Association and 
shall not discriminate against any supervisor in the administration of this 
Agreement because of non-membership in the· Association. 

Section 4. Association Responsibility. The Association accepts the 
responsibility as the exclusive representative and agrees to represent all 
supervisors in the bargaining unit without discrimination. 
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ARTICLE 4 

EMPLOYER RIGHTS 

It is recognized that except as expressly stated herein, the Employer shall 
retain whatever rights and authority are necessary for it to operate and 
direct the affairs of the Employer and its agencies in all of their various 
aspects, including but not limited to, the right to direct and assign 
employees; to plan, direct and control all the operations and services of the 
Employer; to schedule working hours; to determine whether goods and services 
should be made or purchased. Any term or condition of employment not 
specifically established by this Agreement shall remain solely within the 
discretion of the Employer to modify, establish, or eliminate. 

ARTICLE 5 

ASSOCIATION RIGHTS 

Section 1. Representatives. The Association may designate for each work 
location in the bargaining unit a supervisor as Representative to function as 
steward. The Association shall notify the Appointing Authority of the names 
of the Association Representatives selected as provided in this Article, 
designating the work location they will be responsible for. The Association 
shall notify the Appointing Authority of ·any subsequent changes in such 
Representatives. 

Section 2. Representatives' Activities. Representatives shall have authority 
to process and determine the validity of grievances from the Association's 
viewpoint at his/her work location that arise under the Grievance Procedure 
Article of this Agreement. The Employer agrees that during working hours, on 
the Appointing Authority's premises within the Representatives' work location 
and without loss of pay, Representatives will be allowed reasonable time to 
post official Association notices, distribute the Association newsletters, and 
to transmit• communications authorized by the Association to the Employer as 
are required for the administration of this Agreement, providing, however, 
this activity does not interfere with normal work duties. The Representative 
shall first inform his/her superior of his/her impending departure and shall 
first receive approval to leave the work location. 

Section 3. Bulletin Boards. The Appointing Authority shall make space 
available on a bulletin board to be used exclusively by the Association for 
the posting of official Association notices, meetings, elections, minutes, and 
newsletters. 

Section 4. Notification. When the Employer has determined that a position in 
the supervisory unit is to be placed in the management schedule, the Employer 
shall notify the Association in advance of such placement. 
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Section 1 • Strikes. 
supervisors covered by 
strikes as defined in 
knowingly violates the 
otherwise disciplined. 

ARTICLE 6 

STRIKES AND LOCKOUTS 

The Association, its officers and agents, and 
this Agreement agree not to promote or support 
Minn. Stat. 179.63, Subd. 12. Any supervisor 
provisions of this Section may be discharged 

the 
any 
who 
or 

Section 2. Lockouts. No lockouts or refusal to allow supervisors to perform 
available work shall be instituted by the Employer and/or its Appointing 
Authorities during the life of this Agreement. 

ARTICLE 7 

DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed on supervisors only 
for just cause. 

Section 2. Disciplinary Action. Discipline may include only the following, 
but not necessarily in this order: 

1. Oral reprimand (not g~ievable) 
2. Written reprimand (not arbitrable) 
3. Suspension 
4. Demotion 
5. Discharge 

The Appointing Authority may place a supervisor who is the subject of a 
disciplinary investigation on an investigatory suspension without pay. Such 
investigatory suspension shall terminate within two ( 2) calendar weeks unless 
the State Negotiator's Office, after consultation with the Association, grants 
an extension thereof. If, as a result of the disciplinary investigation, no 
discipline is imposed on the supervisor, he/she shall be reimbursed for time 
spent on the investigatory suspension. 

Upon request of a supervisor who is being questioned during an investigation 
that may lead to a disciplinary action against the supervisor, an Association 
Representative shall be present at such meeting. 

If the Appointing Authority has reason to reprimand a supervisor, it shall be 
done in such a manner that will not embarrass the supervisor before other 
employees, supervisors, or the public. 

When any disciplinary act1.on more severe than an oral reprimand is intended, 
the Appointing Authority shall, before or at the time such action is taken, 
notify the supervisor in writing of the specific reason(s) for such action, 
with a copy to the Association Representative or President. 

The Appointing Authority may discipline a supervisor before such notification 
is given if extenuating circumstances exist. The Appointing Authority will 
provide the supervisor with such notification within one working day, 
exclusive of Saturdays, Sundays.and holidays, after such action. 
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Section 3. Discharge of Permanent Supervisors. The Appointing Authority 
shall not discharge any permanent supervisor without just cause. If, in any 
case, the Appointing Authority believes there is just cause for discharge, the 
supervisor shall be suspended for five ( 5) days prior to being terminated. 
The supervisor and the Association will be notified, in writing, that a 
supervisor has been suspended and subject to discharge and shall be furnished 
with the reason(s) therefor. 

The Association shall have the right to take up a discharge at the second step 
of the Grievance Procedure and the matter shall be handled in accordance with 
this procedure, if so requested by the Association. 

A supervisor found to be unjustly discharged shall be reinstated in accordance 
with the conditions agreed to between the parties if appropriate or the 
decision of the arbitrator. 

Section 4. Probationary Supervisors. Probationary supervisors serving an 
initial probationary period may have the Association process a grievance on 
discharge or non-certification through Step 3 of the Grievance Procedure of 
this Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement. 

Supervisors who have permanent status in another classification who fail to be 
certified in a subsequent probationary period may have the Association process 
non-certification grievances through Step 3 of the grievance procedure of this 
Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement. 

Upon request, such supervi"sors shall be given the reason for the 
non-certification or discharge. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 5. Unclassified Supervisors. The discharge or termination of 
unclassified supervisors is not subject to the arbitration provisions of this 
Agreement. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 6. Personnel Records. 
deficiencies shall first be 
supervisor and, if corrected, 
personnel record. 

Initial minor infractions, irregularities, or. 
privately brought to the attention of the 
shall not be entered into the supervisor's 

An oral reprimand shall not become a part of a supervisor's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the supervisor's personnel records. 

Upon the request of the supervisor, a written reprimand shall be removed from 
the supervisor's personnel record provided that no further disciplinary action 
has been taken against the supervisor for a period of two (2) years following 
the date of the written reprimand. 

Upon the request of the supervisor, a suspension of ten ( 10) days or less 
shall be removed from the supervisor's personnel record providing that no 
further disciplinary action has been taken against the supervisor for a period 
of three (3) years from the initial date of the suspension. 
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The contents of a supervisor's personnel office record shall be disclosed to 
him/her upon request and to the supervisor's_ Association Representative upon 
the written request of the supervisor. In the event a grievance is initiated 
under Article 8, the Appointing Authority shall provide a copy of any items 
from the supervisor's personnel office record upon the request of the 
supervisor. 

Only the personnel off ice record may be used as evidence in any disciplinary 
action or hearing. This does not limit, restrict, or prohibit the Appointing 
Authority from submitting supportive documentation or testimony, either oral 
or written, in any disciplinary hearing, nor does it so limit the Association. 

Each supervisor shall be furnished with a copy of all evaluative and 
disciplinary entries into their personnel office record at or before the time 
such entry is placed in the record and shall be entitled. to place his/her 
written response to such action in the personnel office record. 

ARTICLE 8 

GRIEVANCE PROCEDURE 

Section 1. Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or a disagreement as to the 
interpretation or application of any term or terms of this Agreement. 
Supervisors are encouraged to first attempt to resolve the matter on an 
informal basis with their immediate superior at the earliest opportunity. If 
the matter cannot be resolved to the supervisor's satisfaction by informal 
discussion, it shall then be settled in accordance with the following 
procedure. 

STEP 1. The grievance shall be reduced to writing, setting forth the 
nature of the grievance, the facts upon which it was based, section or 
sections of the Agreement alleged to have been violated, and the relief 
requested and shall be presented to the grievant' s immediate superior by 
an Association Representative. Any alleged violation not processed to 
this step within twenty-one (21) calendar days of the first occurrence of 
the event giving rise to the grievance or within twenty-one (21) calendar 
days after the grievant, through the use of reasonable diligence should · 
have knowledge of the first occurrence of the event giving rise to the 
grievance, shall be considered waived. Within seven ( 7) calendar days 
after receiving the written grievance, the grievant's immediate superior 
and the Association Representative shall meet with or without the 
grievant, in an attempt to resolve the grievance. If the grievance 
remains unresolved after this meeting, the immediate superior's written 
answer to the grievance shall be given to the Association Representative 
within seven (7) calendar days of this meeting. The Association may 
appeal the grievance to Step 2 within seven (7) calendar days of the 
receipt of the immediate superior's answer. 

STEP 2. Within seven (7) calendar days after receiving the Association's 
appeal, the Appointing Authority or designee and the appropriate 
Association Representative with or without the supervisor shall meet to 
attempt to resolve the grievance. If, as a result of this meeting, the 
grievance remains unresolved, the Appointing Authority or designee shall 
give his/her written answer to the Association Representative within seven 
( 7) calendar days following this meeting. The Association may refer the 
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grievance in writing to Step 3 within seven (7) days after receipt of the 
Appointing Authority or designee's written answer. 

STEP 3. Within ten (10) calendar days following the receipt of a 
grievance referred from Step 2, the Appointing Authority or designee shall 
meet with the Association's designee in an attempt to resolve the 
grievance. Within ten ( 10) calendar days following this meeting, the 
Appointing Authority or designee shall respond in writing to the 
Association Representative stating the Appointing Authority or designee' s 
answer concerning the grievance. If, as a result of the written response, 
the grievance remains unresolved, the Association may refer the grievance 
within twenty (20) calendar days to Step 4. Any grievance not referred in 
writing by the Association to Step 4 within twenty ( 20) calendar days 
following receipt of the answer of the Appointing Authority or designee 
shall be considered waived. 

STEP 4. If the grievance remains unresolved, the Association may, within 
twenty ( 20) calendar days after the response of the Appointing Authority 
or designee is due, by written notice to the Deputy Commissioner of the 
Department of Employee Relations (State Labor Negotiator) request 
arbitration of the grievance. The arbitration proceeding shall be 
conducted by an arbitrator selected pursuant to Section 2 of this Article 
within ten (10) calendar days after notice has been given. 

Section 2. Arbitration Panel. All arbitrations arising under this Agreement 
shall be heard by a member of the permanent panel of three (3) arbitrators 
which shall be selected to serve for the life of this Agreement. Arbitrators 
shall be selected to hear a grievance arbitration by lot. 

Prior to August 31, 1983, the State Negotiator and Association may mutually 
agree to the permanent panel of three (3) arbitrators. Failing to mutually 
agree on the panel of arbitrators by August 31, 1983, the State Negotiator and 
Association shall each prepare a list of five (5) arbitrators selected from 
lists of arbitrators provided to the parties by the Public Employment 
Relations Board (PERB) • The members of the permanent panel shall then be 
selected from the list by the following method: The State Negotiator and 
Association shall alternately strike names from the list of ten (10) 
arbitrators, the first strike to be determined by a coin flip, until the three 
( 3) members of the permanent panel are selected. This selection process shall 
be completed no later than September 15, 1983. 

If a vacancy on the permanent panel occurs during the life of this Agreement, 
the vacancy shall be filled by mutual agreement of the State Negotiator and 
Association or, failing mutual agreement, by alternate striking from among the 
remaining names on the original list of ten ( 10) used for selecting the 
original panel. 

Section 3. Arbitration Hearing Site. The arbitration hearing site shall be 
determined by mutual agreement of the State Negotiator and Association. If 
mutual agreement cannot be reached, the hearing site shall be determined, in a 
pre-hearing conference, by the arbitrator chosen to hear the case. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. The arbitrator shall consider and decide only the specific 
issue submitted in writing by the Employer and the Association and shall have 
no authority to make a decision on any other issue not so submitted to 
him/her. The arbitrator shall be without power to make decisions contrary to 
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or inconsistent with or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. The 
arbitrator shall submit his/her decision in writing within thirty (30) days 
following the close of the hearing or the submission of briefs by the parties 
whichever is later, unless the parties agree to an extension. The decision 
shall be based solely on the arbitrator's interpretation or application of the 
express terms of this Agreement and the facts of the grievance presented. The 
decision of the arbitrator shall be final and binding on the Employer, the 
Association, and the supervisors. 

Section 5. Fees and Expenses. The fees and expenses for the arbitrator's 
services and proceedings shall be borne equally by the Appointing Authority 
and the Association, provided that each party shall be responsible for 
compensating its own representatives and witnesses. 

Section 6. Time Limits. If a grievance was not presented within the time 
limits set forth above, it shall be considered waived. If a grievance is not 
appealed to the next step within the specified time limit or any agreed 
extension thereof, it shall be settled on the basis of the Appointing 
Authority or designee's last answer. If the Appointing Authority or designee 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association may elect to treat the grievance as denied at that 
step and immediately appeal the grievance to the next step. The time limit in 
each step may be extended by mutual written agreement of the Appointing 
Authority or designee and the Association at each step. By mutual agreement 
of the Appointing Authority and Association, the parties may waive Steps 1 and 
2. 

Section 7. Processing Grieva·nces. The Association Representative involved 
and the grieving supervisor shall not leave work or disrupt departmental 
routine to discuss grievances without first requesting permission from his/her 
immediate superior, which shall not be unreasonably withheld. 

The Association Representative and the grieving supervisor shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises when a grievance is investigated or presented in Steps 1 
through 3. 

ARTICLE 9 

VACATION AND SICK LEAVE 

Section 1. Vacation Accumulation. Supervisors, except for emergency, 
temporary, intermittent, and project appointments, and non-tenured laborers 
shall accrue vacation pay according to the following rates: 

Continuous Service 
Requirement 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 
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Rate Per Full 
Payroll Period 

4 working hours 
5 working hours 
7 working hours 
7i working hours 
8 working hours 
8½ working hours 
9 working hours 



Continuous service is defined as the length of employment with the State of 
Minnesota since the last date of hire. Continuous service shall be 
interrupted only by separation because of resignation, termination, discharge 
for just cause, failure to return upon expiration of a leave of absence, 
failure to respond to a recall from layoff, or retirement. 

Effective July 9, 1975, for purposes of determining changes in a supervisor's 
accrual rate, periods of suspension or unpaid non-medical leaves of absence 
shall not be deducted from the Continuous Service Requirement unless they are 
one (1) full payroll period or more in duration. This method will be 
effective only after this date and shall not be used to change any Continuous 
Service Requirements determined prior to that date. 

Changes in accrual rate shall be made effective at the beginning of the next 
payroll period following completion of the specified Continuous Service 
Requirement. 

A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, who was mandatorily retired at age 65 prior to January 1, 
1979, shall accrue vacation leave at the same rate with the same credit for 
continuous service that existed at the time of such mandatory retirement. 

A supervisor who is reinstated or reappointed to State service after 
June 30, 1983, and within four (4) years from the date of resignation in good 
standing or retirement shall accrue vacation leave with the same credit for 
continous service that existed at the time of such separation. This method 
shall not be used to change any Length of· Service Requirements determined 
prior to July 1, 1983. 

Supervisors in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused vacation leave 
balance posted to their credit in the records of the employing department 
provided such vacation leave was accrued in accordance with the personnel 
rules or the provisions of this or any preceding Agreement. 

A supervisor shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
supervisor shall then accrue his/her vacation beginning from his/her date of 
hire. 

Supervisors being paid for less than_ a full eighty (80) hour pay period will 
have their vacation accruals pro-rated in accordance with the schedule set 
forth in Appendix C. 

Supervisors may accumulate unused vacation leave to a maximum of two hundred 
and sixty (260) hours. 

Supervisors on a Military Leave under Article 11 shall earn vacation leave as 
though actually employed, without regard to the maximum accumulation set forth 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2) years of the date the supervisor returns from the Military 
Leave. 

The Appointing authority shall keep a current record of supervisor vacation 
earnings and accruals which shall be made available to such supervisors upon 
request. 

- 9 -



Should a supervisor become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of illness or disability, upon 
notice to the supervisor's superior. Upon such notice, supervisors may be 
requested by the Appointing Authority to furnish a medical statement from a 
medical practitioner. If requested by the Appointing Authority, such statement 
shall be provided as soon as possible after the illness or disability occurs. 

Section 2. Vacation Schedules. Every reasonable effort shall be made to grant 
vacation at the times requested by the supervisor. The Appointing Authority 
agrees to respond in a reasonable time to supervisors' requests for vacation. If 
the nature of the work makes it necessary to limit the number of supervisors on 
vacation at the same time, vacation schedules shall be established on the basis 
of Classification Seniority within a work location in the event of any conflict 
over vacation periods. Provided, however, that any supervisor who is about to 
lose vacation because he/she has or will reach the maximum accumulation of 
vacation specified by this Agreement shall be entitled to take sufficient 
vacation to prevent such loss upon advance notice to his/her superior. 

Except in emergencies, as determined by the Appointing Authority, no ::superv .i.~ur
will be required to· work during the supervisor's vacation once the vacation 
request has been approved. 

Section 3. Vacation Rights. Any supervisor separated from State service shall 
be compensated in cash, at the supervisor's then current rate of pay, for all 
vacation leave to the supervisor's credit at the time of separation. 

Supervisors shall be allowed to leave their accumulated vacation to their credit 
during the period of seasonal or temporary layoff. 

Section 4. Sick Leave Accumulation. Supervisors, except for emergency, 
temporary, intermittent and project appointments, and non-tenured laborers, shall 
accrue sick leave at the rate of four ( 4) hours per pay period of continuous 
employment beginning with their date of hire until nine hundred (900) hours have 
been accrued. After nine hundred (900) hours have been 
accrued and maintained, supervisors shall then accrue sick leav,e at the rate of 
two (2) hours per pay period. 

The Appointing Authority shall keep a current record of sick leave earnings and 
accruals which shall be made available to such supervisors upon request. 

Supervisors being paid for less than a full eighty ( 80) hour pay period shall 
have sick leave accruals pro-rated in accordance with the schedule set forth in 
Appendix D. 

A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, and who was mandatorily retired at age 65 prior to January 1, 
1979, shall have accumulated but unused sick leave balance restored and posted to 
the employee's credit in the records of the employing department provided such 
sick leave was accrued in accordance with the personnel rules or the provisions 
of this Agreement. 

A supervisor who is reinstated or reappointed to State service after June 30, 
1983, and within four years from the date of resignation in good standing or 
retirement shall have accumulated but unused sick leave balance restored and 
posted to the supervisor's credit in the records of the employing department 
provided such sick leave was accrued in accordance with the personnel rules or· 
the provisions of this Agreement. This method shall not be used to change sick 
leave balance restorations determined prior to July 1, 1983. 
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However, a supervisor who has received severance pay shall have his/her sick 
leave balance restored at sixty ( 60) percent of the supervisor's accumulated 
but unused · sick leave balance plus seventy-five (75) percent of the 
supervisor's accumulated but unused sick leave bank. 

Supervisors in the unclassified service of the · State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused sick leave 
balance posted to their credit in the records of the employing department 
provided such sick leave was accrued in accordance with the personnel rules or 
the provisions of this Agreement. 

Section 5. Sick Leave Use. A supervisor shall be granted sick leave with pay 
to the extent of the supervisor's accumulation for absences necessitated by: 
( 1) illness or disability; (2) medical, chiropractic, or dental care for the 
supervisor; (3) exposure to contagious disease which endangers the health of 
other supervisors, employees, clients, or the public; or ( 4) illness of a 
spouse, minor or dependent children, or parent who is living in the same 
household of the supervisor, for such reasonable periods as the supervisor's 
attendance may be necessary. A pregnant supervisor may also use sick leave 
during the period of time that her doctor certifies that she is unable to work 
because of pregnancy. Sick leave to arrange for necessary nursing care for 
members of the family, or birth or adoption of a child shall be limited to not 
more than three ( 3) _days. 

The use of a reasonable period of sick leave shall be granted in cases of 
death of the spouse or parents of the spouse, or the parents, grandparents, 
guardian, children, brothers, sisters, or wards of the supervisor. 

Supervisors using sick leave under this Article will have sick leave first 
deducted from the nine hundred ( 900) hours accumulation. Supervisors having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred ( 900) hours. Use of the more than 
nine hundred (900) hour bank shall be subject to the provisions of this 
Article. 

Section 6. Sick Leave. The supervisor shall notify the Appointing Authority 
at or before his/her normally scheduled starting time of any illness. 
Supervisors utilizing leave under this Section shall furnish a statement from. 
a medical practitioner upon the request of the Appointing Authority for 
absences in excess of three working days, or where the Appointing Authority 
has reasonable reason to believe that a supervisor has abused or is abusing 
sick leave. Those supervisors who misuse sick leave may be subject to 
disciplinary action. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the supervisor is not fit to work or has been exposed to a contagious disease 
which endangers the heal th of other supervisors, employees, clients or the 
public. Supervisors returning from extended sick leave shall notify the 
Appointing Authority within a reasonable amount of time prior to returning to 
work. 

- 11 -



ARTICLE 10 

HOLIDAYS 

Section 1. Eligibility. Supervisors, 
intermittent, and project appointments, 
eligible for purposes of this Article. 

except for emergency, temporary, 
and non-tenured laborers, shall be 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible supervisors: 

New Year's Day 
Presidents' Day 
Memorial Day 
Independence Day 
Labor Day 

Veterans Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The supervisor shall receive one (1) floating holiday each fiscal year of the 
Agreement. Every reasonable effort shall be made to grant the floating 
holiday for the time requested by the supervisor. The Appointing Authoirty 
may limit the number of supervisors that may be absent on any given day 
subject to the operational needs of the Appointing Authority. Floating 
holidays may not be accumulated. 

Except for supervisors working where seven _( 7) day a week schedules are in 
effect, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday and when any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect, the actual holiday shall 
be observed as the holiday for supervisors working within such schedule. 

For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be, considered as 
falling on the calendar day in which the majority of hours in the shift fall. 
When a work shift includes an equal number of consecutive hours in each of two 
(2) calendar days, that work shift shall be considered as falling on the first 
of the two (2) calendar days. 

When any of the above holidays fall on a supervisor's regularly scheduled day 
off, the Appointing Authority shall grant an alternative holiday within ninety 
( 90) days of the pay period in which the holiday occurs. If there is no 
agreement as to the date of the alternative holiday between the Appointing 
Authority and the supervisor, the Appointing Authority shall select one (1) of 
four (4) days preferred by the supervisor. 

In departments with an academic calendar, the Appointing Authority may, after 
consultation with the Association, designate alternative days for the 
observance of Veterans' Day and Presidents' Day. In other departments, the 
Appointing Authority may, with the agreement of the Association, designate 
alternative days for the observance of Veterans' Day and Presidents' Day. 

Section 3. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an eligible supervisor must be in payroll status on the normal work 
day immediately preceding and the normal work day immediately following the 
holiday(s). 
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Supervisors employed on an academic school year basis shall be eligible for 
the Christmas and New Year's holidays provided they are in payroll status on 
the last scheduled work day prior to the Christmas break and the first 
scheduled work day following the break. 

Any eligible supervisor mandatorily retired on a holiday or holiday weekend 
shall be entitled to be paid for the holiday(s). 

Section 4. Holiday Pay. Holiday pay shall be computed at the supervisor's 
normal day's pay (i.e., the supervisor's regular hourly rate of pay multiplied 
by the number of hours in his/her normal work day) and shall be paid in cash. 
Eligible supervisors who normally work less than full time shall have their 
holiday pay pro-rated in accordance with the schedule set forth in Appendix B. 

With the approval of his/her superior, part-time supervisors may be allowed to 
arrange their work schedules, in payroll periods that include a holiday, to 
avoid any reduction in salary due to a loss of hours because of the proration 
of holiday hours, provided such rescheduling does not result in the payment of 
overtime. 

Section 5. Work on a Holiday. Any supervisor who is assigned to work on a 
holiday shall, at the Appointing Authority's discretion, either be: 

1) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to holiday pay provided for in Section 3 and 
4 above; or, 

2) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to an alternative holiday in lieu of holiday 
pay provided for in Section 3 and 4 above. Such alternative holiday 
shall be granted within ninety ( 90) days of the pay period in which 
the holiday occurs, and if there is no agreement as to the date of 
the alternative holiday between the Appointing Authority and the 
supervisor, the Appointing Authority shall select one (1) of four (4) 
days preferred by the supervisor. This option shall not be available 
for supervisors who work less than their normal work day' on a holiday. 

Section 6. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 2 above, falls on a supervisor's regularly 
scheduled work day, · the supervisor shall be entitled to that day off to . 
observe the religious holiday. Time to observe religious holidays shall be 
taken without pay except where the supervisor has sufficient accumulated 
vacation leave or accumulated compensatory time, or, by mutual consent, is 
able to make the time up. Supervisors shall notify the Appointing Authority 
at least five (5) working days prior to the leave. 

ARTICLE 11 

LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the supervisor to the supervisor's immediate 
superior. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 
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Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished promptly to the supervisor in writing. No leave 
of absence request shall be unreasonably denied, and no supervisor shall be 
required to exhaust accrued vacation leave prior to an extended leave of 
absence. 

Section 3. Paid Leaves of Absence. 

A. Court Appearance Leave: Leave shall be granted for appearances before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job 
related purposes other than those created by the supervisor or the 
exclusive representative. Leave shall also be granted for attendance in 
court in connection with a supervisor's official duty, which shall include 
any necessary travel time. Such supervisor shall be paid the supervisor's 
regular rate of pay but shall remit to his/her Appointing Authority the 
amount received, exclusive of expenses, for serving as a witness, as 
required by the court. 

B. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Supervisors whose scheduled shift is other than a day shift shall be 
reassigned to a day shift during the period of service upon a jury. When 
not impaneled for actual service and only on call and free to leave the 
courthouse, the supervisor shall report to work. 

C. Educational Leave: Leave with pay shall be granted for educational 
purposes if such education is required· or assigned by the Appointing 
Authority. 

D. Military Leave: Up to fifteen ( 15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities 
to attend a training program or perform any other duties under the 
supervision of the United States or of the State of Minnesota during the 
period of such activity. 

E. Voting Time Leave: Any supervisor who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the 
office of a representative in Congress, may absent himself /herself from 
work for the purpose of voting during the forenoon of such election day . 
provided the supervisor has made prior arrangements for such absence with 
his/her immediate superior. 

F. Emergency Leave: The Commissioner of Employee Relations, after 
consultation with the Commissioner of Public Safety, may excuse State 
supervisors from duty with full pay in the event of a natural or man made 
emergency, if continued operation would involve a threat to the health or 
safety of individuals. Absence with pay shall not exceed sixteen ( 16) 
working hours at any one time unless the Commissioner of Employee 
Relations authorizes a longer duration. 

Paid leaves of absence granted under this Article shall not exceed the 
supervisor's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified 
supervisor to accept a position in the unclassified service of the State 
of Minnesota. 
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B. Educational Leave: Leave may be granted to any supervisor for educational 
purposes. 

C. Disability Leave: Leave of absence up to one (1) year shall be granted to 
any supervisor who has completed an initital probationary period with the 
State and who, as a result of an extended illness or injury, has exhausted 
his/her accumulation of sick leave. Such leave shall be limited to a 
cumulative total of one (1) year per illness or injury. Upon the request 
of the supervisor such leave may be extended. Supervisors shall receive 
reasonable notice in writing before a disability leave is cancelled. An 
Appointing Authority may require appropriate medical documentation of the 
illness, injuries, or disability. The Appointing Authority may require 
the supervisor returning from a disability leave to furnish a statement 
from a medical practitioner if the Appointing Authority has reason to 
believe the supervisor is not fit to return to work. 

D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption 
leave of absence shall be grante~ to a natural parent or an adoptive 
parent who has completed an initial probationary period with the State and 
who requests such leave in conjunction with the birth or adoption of a 
child. Requests for Adoption Leave shall be submitted six (6) weeks in 
advance, if possible, but in no event less than three ( 3) days prior to 
such leave. Requests for Maternity/Paternity Leave shall be submitted at 
least six (6) weeks in advance of the anticipated due date, if possible. 
The Maternity/Paternity or Adoption Leave shall commence on the date 
requested by the supervisor and shall co~tinue up to six (6) months. Any 
paid sick leave used following a birth shall be deducted from the six ( 6) 
months unpaid Maternity/Paternity Leave. Such leave may be extended up to 
a maximum of one (1) year by mutual consent·between the supervisor and the 
Appointing Authority. 

E. Military Leave: Leave shall be granted to a supervisor who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any supervisor, upon request, for 
personal reasons. No such leave shall be granted for the purpose of 
securing other employment, except as provided in this Article. 

G. Precinct Caucus: Upon ten ( 10) days advance request, leave shall be · 
granted to any supervisor for the purpose of attending a political party 
caucus. 

H. Association Leave: Upon -advanced written request of the Association, 
leave shall be granted to supervisors who are elected or appointed by the 
Association to serve on the Association Negotiating Team. Leave time for 
service on an Association Master Negotiating Team shall be considered as 
paid leave for purposes of vacation leave and sick leave accrual. 
Association Representatives or other supervisors who may be elected or 
appointed by the Association to perform duties for the exclusive 
representative shall be granted time off, provided the granting of such 
time off does not adversely affect the operations of the supervisor's 
department or agency. In any case of leave of absence or time off to 
perform duties for the exclusive representative, the number of supervisors 
to be granted leaves of absence or time off from any one department or 
agency may be limited by the Appointing Authority, if the Appointing 
Authority determines that the number requesting the leave of absence or 
time off would adversely affect the operations of the department or agency. 
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Upon the written request of the Association, leave shall be granted to 
supervisors who are elected officers or appointed full-time representatives 
of the Association. Annually, the Appointing Authority may request the 
Association to confirm the supervisor's continuation on Association Leave. 

I. Leave for Related Work: Leave not to exceed one ( 1) year may be granted 
to a supervisor to accept a position of fixed duration outside of State 
service which is funded by a government or private foundation grant and 
which is related to the supervisor's current work. 

Section 5. Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of such leaves which are subject to the discretionary authority of 
the Employer may be cancelled by an Appointing Authority upon reasonable 
written notice to the supervisor unless the Appointing Authority agrees in 
writing at the time the leave is granted that the leave will not be 
cancelled. At the discretion of the Appointing Authority, a supervisor may 
terminate his/her leave of absence prior to the previously agreed upon date of 
expiration of that leave of absence. 

Section 6. Reinstatement after Leave. Any supervisor returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in the supervisor's former classification 
and agency within thirty-five (35) miles of the former position. Supervisors 
returning from extended leaves of absence of one ( 1) month or more shall 
notify their Appointing Authority at least two (2) weeks prior to their return 
from leave. Supervisors returning from an approved leave of absence shall be 
returned at the same rate of pay the supervisor had been reeeiving at the time 
the leave of absence commenced plus any automatic adjustments that would have 
been made had the supervisor oeen continuously employed during the period of 
absence. 

ARTICLE 12 

HOURS OF WORK AND OVERTIME 

Section 1. Supervisors assigned to Progression Codes 2 and 3 and supervisors 
assigned to Progression Code 1 at Salary Range 18 and below. 

A. Consecutive Hours. The regular hours of work each day shall be 
consecutive except that they may be interrupted by unpaid lunch periods if 
free from work and each work shift shall include two coffee breaks of at 
least 15 minutes each which shall be included in work time. There shall 
be no split shifts assigned or required except as mutually agreed to by 
the Association and the Appointing Authority. 

B. Normal Payroll Period. The normal payroll period shall consist of eighty 
(80) hours of work within a two (2) week payroll period. 

C. Normal Work Week. It is recognized that because of the nature of their 
work, some of the supervisors covered by this Agreement may be required to 
work varied hours, work on holidays and weekends, making the maintaining 
of consistent starting and stopping times or the assignment of the number 
of hours worked in one day sometimes impossible. Insofar as practicable 
and without reducing the efficiency of work performance, supervisors are 
expected to complete normal routine work within a normal work day. 
Supervisor's hours may be adjusted in accordance with circumstances and 
with the approval of the immediate superior. 
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D. Overtime Rates. 

1. Supervisors assigned to Progression Codes 2 and 3 shall be 
compensated for overtime hours at the rate of time and one-half ( 1 l) 
for all hours worked as assigned by the Appointing Authority in 
excess of the established work day; before or after a supervisor's 
regularly scheduled shift; or on any regularly scheduled day of rest. 

·· 2. Supervisors assigned to Progression Code 1 and employed in those 
classes assigned to Salary Range 18 1983) and below shall be 
compensated at the rate of straight time for all overtime hours 
worked as specifically assigned or directed by the Appointing 
Authority in excess of the normally scheduled pay period. 

E. Liquidation of Overtime. 

1. General. Overtime hours may, at the discretion of the Appointing 
Authority, be liquidated in cash, or assigned to a compensatory bank. 

2. 

4. 

After consultation with the Association, the Appointing Authority may 
establish the maximum amount of hours that may be in the compensatory 
bank at any given time provided the amount is not leas than the forty 
(40) hours or more than eighty (80) hours. The Appointing Authority 
shall notify the Association within thirty (30) calendar days of the 
execution date of this Agreement of the maximum amount of hours that 
may be in the compensatory bank. Such maximum shall not change 
during the life of this Agreement. · All overtime hours worked over 
the established maximum hour limit shall be compensated in cash. 

Cash Liquidation. Overtime hours which are liquidated in cash shall 
be liquidated on the same or immediately following payroll abstract 
for the payroll period in which it is earned. 

Compensatory Time Liquidation. The compensatory bank shall be 
liquidated once annually on a date specified in advance by the 
Appointing Authority, at the hourly rate of pay the , supervisor is 
earning when it is liquidated. The Appointing Authority· shall notify 
the Association within thirty (30) calendar days of the execution 
date of this Agreement of the specified liquidation date. Such date 
shall not be changed during the life of this Agreement. Supervisors · 
may use time in the compensatory time bank at a time(s) mutually 
agreeable to the supervisor and the immediate superior. A reasonable 
effort shall be made to honor the supervisor's request, depending on 
the staffing needs of the supervisor's work unit. The Appointing 
Authority may require the supervisor to schedule time off to use any 
time in the compensatory bank by written notice to the supervisor no 
less than thirty (30) calendar days prior to the specified scheduled 
time off. 

Accumulation. Except where there are existing collective bargaining 
agreements or official agency records that provide differently, all 
supervisors shall start on the effective date of this Agreement with 
zero accumulated compensatory time. Where existing compensatory 
banks are in effect, the time in the bank on the effective date of 
this Agreement shall not be placed in the compensatory bank specified 
in E( 1) above and shall not be subject to the compensatory time 
liquidation provisions of E(3) above. Compensatory time existing as 
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of the effective date of this Agreement ·shall be used by the 
supervisor before he/she shall use any compensatory time earned after 
the effective date of this Agreement. 

Section 2. Supervisors assigned to Progression Code 1 at Salary Range 19 and 
above. 

A. Time Management. Because of the nature of the duties performed by these 
supervisors, it is impracticable to apply provisions which prescribe 
normal work hours. However, it is normally expected that eight (8) hours 
of work shall constitute a normal work day and eighty (80) hours a normal 
payroll period. 

It is recognized that these supervisors are responsible for managing and 
accounting for their own hours of work and that they may work hours in 
excess of the normal work day and/or payroll period and may make 
adjustments in hours of work in subsequent work days and/or payroll 
periods, provided such time management system does not result in overtime 
pc:1.yw~ut ur ~ua.nmtcc hv, . .u--f or-hour time off for extra hours worked. 

B. Overtime. Supervisors assigned to a special project that is in addition 
to their normal duties or workloads and upon having received advance 
approval shall be compensated as follows: 

1. Such overtime shall be liquidated in cash or compensatory time off at 
the discretion of the Appointing Authority; 

2. Such overtime shall be earned at the·rate of straight time; 
3. A compensatory bank when established shall normally not exceed forty 

(40) hours; however; the Appointing Authority may increase this 
amount in extraordinary circumstances; 

4. The Appointing Authority shall not be obligated to liquidate in cash 
overtime hours worked over the established maximum hour limit of the 
compensatory bank. 

5. The compensatory bank shall be liquidated in leave only and shall 
terminate if the supervisor leaves his/her seniority unit. 

Except where there are existing collective bargaining agreements or official 
agency records that provide differently, all supervisors shall start on the 
effective date of this Agreement with zero accumulated compensatory time. 

Section 3. Call Back. Any continuous operations supervisor, or any 
supervisor in an emergency situation, called back to work after his/her 
regularly scheduled shift shall be paid a minimum of two ( 2) hours at the 
appropriate overtime rate. 

Section 4. On Call. A supervisor shall be in an on-call status if the 
supervisor's superior has instructed the supervisor, in writing, to remain 
available to work during an off duty period. A supervisor who is instructed 
to be in an on-call status is not required to remain at a fixed location but 
is required to leave word where he/she may be reached. 

A supervisor who is instructed to remain in an on-call status shall be 
compensated for such time on the basis of twenty-four ( 24) dollars for a 
twenty-four (24) hour period or part thereof. 

Supervisors who are called back to work shall use a State vehicle or use their 
own vehicle and shall be reimbursed mileage for driving to and from their work 
station and their home. 
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Section 5. Department · of Transportation. The Appointing Authority and the 
Association agree to the use of winter maintenance shifts and the use of State 
vehicles as provided in Appendix E. 

ARTICLE 13 

LAYOFF AND RECALL 

Section 1. Seniority. For purposes of this Article, seniority is defined as 
follows: 

A. State Seniority. "State Seniority" is defined as the length of employment 
with the State of Minnesota since the last date of hire. 

However, in the case of a supervisor mandatorily retired at age 65, who 
returns to State Service, State Seniority is defined as the length of 
employment with the State of Minnesota since the last date of hire 
preceding the mandatory retirement. Such State Seniority shall not 
include the period during which the supervisor was off the State payroll 
due to the mandatory retirement. 

B. Classification Seniority. "Classification Seniority" is defined as the 
length of continuous service in a specific job classification within the 
bargaining unit. 

Time in a related higher or equally paid class outside of the bargaining 
unit within the same department prior to November 19, 1981 shall be 
credited to a supervisor's Classification Seniority unless specifically 
prohibited by an applicable 1979-1981 collective bargaining agreement. 

Effective November 19, 1981, a supervisor shall accrue no Classification 
Seniority while serving in a class outside of the bargaining unit and 
seniority unit. However, confidential employees shall continue to accrue 
Classification Seniority in a confidential position' in a job 
classification which is otherwise supervisory within the same department. 

When a supervisor exercises bumping rights, or is demoting, or is 
transferring within the bargaining unit, Classification Seniority in the. 
class to which the supervisor is bumping or is demoting, or is 
transferring shall include Classification Seniority in all related higher 
or equally paid classes in which the supervisor has served within the 
bargaining unit. 

C. Continuous Service. "Continuous Service" shall commence on the date a 
supervisor begins to serve a probationary period. 

In the case of a supervisor mandatorily retired at age 65 prior to January 
1, 1979, who returns to State service, Continuous Service shall be 
credited back to the last date of hire at the time of the mandatory 
retirement. Continuous Service, however, shall not include the period 
during which the supervisor was off the State payroll due to the mandatory 
retirement. 

In the case of a supervisor working under a provisional appointment, 
Continuous Service shall be credited back to the date of hire at the time 
a supervisor begins to serve a probationary period in a related 
classification. 
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Continuous Service shall be interrupted only by separation because of 
resignation, discharge for just cause, failure to return upon expiration 
of a leave of absence, failure to respond to a recall from layoff, or 
retirement. 

D. Related Classes. "Related Classes" are those classes which are similar in 
the nature and character of the work performed and which require similar 
qualifications. 

E. Seniority Units. "Seniority Unit" is defined as set forth in Appendix A. 

Section 2. Seniority Earned Under Previous Collective Bargaining Agreements. 
Supervisors shall continue to have their seniority calculated as provided for 
under the 1981-83 collective bargaining agreement or memoranda of 
understanding except as specifically provided elsewhere in this Agreement. 

Section 3. Seniority Rosters. No later than November 30 and May 31 of each 
year, the Appointing Authority shall prepare the roster, shall post it on all 
official bulletin boards, and shall provide one ( 1) copy to the Association 
President and one (1) copy to the designated Association Representative in the 
seniority unit. The rosters shall list each supervisor in the order of 
Classification Seniority and reflect each supervisor's date of Classification 
Seniority, date of State Seniority, and the date of Classification Seniority 
and class title for all classes in which the supervisor previously served. 

The rosters shall also identify the type_ of appointment if other than 
full-time unlimited. 

When two (2) or more supervisors have the same Classification Seniority dates, 
seniority positions shall be determined by total State Seniority. Should a 
tie still exist, seniority positions shall be determined by lot. 

Section 4. Appeals. Supervisors shall have thirty (30) calendar days from 
the date of the initial date of availability to notify the Appointing 
Authority of any disagreements over the Seniority Roster. Such, disagreements 
shall be limited to changes since the previous listing. 

Section 5. Layoff. An Appointing Authority may lay off a supervisor by 
reason of abolition of the position, shortage of work or funds, or other 
reasons outside the supervisor's control which do not reflect discredit on the· 
service of the supervisor. A layoff occurs when such conditions continue 
longer than ten (10) consecutive working days. 

Section 6. Layoff Procedures. In the event a layoff in the classified 
service of bargaining unit ·supervisors becomes necessary, the Appointing 
Authority shall notify the Association and the Association President of the 
classifications and number of positions to be eliminated at least ten ( 10) 
calendar days prior to the effective date of the layoff. At least seven (7) 
calendar days prior to the effective date of the layoff, the Appointing 
Authority shall give written notice of the layoff, including the reason(s) 
such action is necessary and the estimated length of the layoff period, to all 
supervisors about to be laid off and the Association President. 

Seasonal supervisors and/or tenured laborers shall be laid off in inverse 
order of Classification Seniority within the supervisor's principal place of 
employment. 
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Section 7. Limited Interruptions of Employment. Any interruption in 
employment not in excess of ten ( 10) consecutive working days, because of 
adverse weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons, shall not be considered a layoff. 

In the event limited interruptions of employment occur, full-time supervisors 
shall, upon request, be entitled to advance of hours in order to provide the 
supervisor with up to eighty (80) hours of earnings for a pay period. Advance 
of hours shall be allowed up to the maximum number of hours of a supervisor's 
accumulated and unusued vacation leave. If a supervisor elects to draw such 
advances, the supervisor shall not be permitted to reduce his/her vacation 
accumulation below the total hours advanced. However, no supervisor after the 
first six (6) months of continuous service shall be denied the right to use 
vacation time during a limited interruption of employment as long as vacation 
hours accrued exceed the hours that the supervisor has been advanced under 
this Section. With the approval of the supervisor's superior, the supervisor 
shall have the right to make the hours up. 

On the payroll period ending closest to November 1st of each year, all 
supervisors who have received such advances and have not worked sufficient 
overtime hou!"s to reduce the advances to zero ( 0) will have their advances 
reduced to zero (0) by reduction of the supervisor's accumulated and unused 
vacation leave. · 

However, such advances shall not apply when the limited interruption is the 
result of a shortage of funds. 

Section 8. Layoff. The Appointing Authority shall designate the position(s) 
in the class which is to be eliminated •. 

If there is a vacancy within thirty-five ( 35) miles in the same class, 
seniority unit, and employment condition as the position to be eliminated, the 
Appointing Authority shall reassign the supervisor holding the position to be 
eliminated to that vacancy provided the supervisor is qualified for the 
position. 

If there is no such vacancy, the supervisor may exercise the following options 
in the order set forth below: 

1. Bump the least senior supervisor occupying a position in the same · 
class, seniority unit, and employment condition within thirty-five 
(35) miles of the supervisor's work location provided the supervisor 
is qualified for the position. 

2. Accept a vacancy in the same class, seniority unit, and employment 
condition more than thirty-five" (35) miles from the supervisor's work 
location provided the supervisor is qualified for the position. 

3. Bump the least senior supervisor occupying a position in the same 
class, seniority unit, and employment condition more than thirty-five 
(35) miles from the supervisor's work location provided the 
supervisor is qualified for the position. 

4. Accept a vacancy in the same seniority unit and employment condition 
in a class in which the supervisor has previously served provided the 
supervisor is qualified for the position. However, if no such 
vacancy is available in the class in which the supervisor most 
recently served, the supervisor may proceed to option 5. 
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5. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in an equal or lower class in 
which the supervisor most recently served within thirty-five (35) 
miles of the supervisor's work location provided the supervisor 
qualified for the position. 

6. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in an equal or lower class in 
which the supervisor most recently served more than thirty-five ( 35) 
miles from t~e supervisor's work location provided the supervisor is 
qualified for the position. 

In lieu of the above options, a supervisor may elect to accept a vacancy in 
the same seniority unit in an equal or lower class for which the supervisor is 
determined by the Employer to be qualified or an equal or lesser employment 
condition. 

If none of the preceding exist or if the supervisor chooses not to accept the 
preceding, the supervisor shall be laid off. 

A supervisor who does not have sufficient Classification Seniority to bump 
into a previous class shall not forfeit the right to exercise Classification 
Seniority in bumping into the next previously held class. 

Qualified means that the supervisor meets the registration requirements and 
reasonably meets the experience and/or educational requirements for initial 
appointment to the position. , 

In ·all cases, the supervisor exercising bumping rights must have greater 
Classification Seniority in the classification in which the supervisor is 
bumping than the supervisor who is to be displaced. Supervisors who have 
accepted an equally or higher paid position excluded from the bargaining unit 
shall retain full bumping rights into a previously held class within the 
seniority unit of the same Appointing Authority based upon Classification 
Seniority, provided the supervisor has exhausted all of the J_ayoff options 
available under the existing layoff procedure which covers him/her for 
purposes of layoff. 

Section 9. Layoff Lists. 

A. Seniority Unit Layoff List. The names of supervisors who have been laid 
off or reallocated downward to a class in a lower salary range or bumped 
supervisors who have accepted a· demotion in lieu of layoff shall be 
automatically placed on a Seniority Unit Layoff List for the seniority 
unit, classification and employment condition from which they were laid 
off, reallocated downward or bumped in the order of their Classification 
Seniority. Names shall be retained on the Seniority Unit Layoff List for 
a minimum of one (1) year or for a period of time equal to the 
supervisor's State Seniority to a maximum of five (5) years. 

B. Agency Layoff List. (For the Department of Corrections, Department of 
Public Welfare, Community College System and State University System.) 
The names of such supervisors shall also be placed on an Agency Layoff 
List (if applicable) for the agency, classification and employment 
condition from which they were laid off or bumped in the order of 
Classification Seniority. Names shall be retained on the Agency Layoff 
List for a minimum of one ( 1) year or a period of time equal to the 
supervisor's State Seniority to a maximum of five (5) years. For purposes 

- 22 -



of this sub-section, Classification Seniority shall be the sum of 
. Classification Seniority in all facilities within the agency. 

When a supervisor's name is placed on the Agency Layoff List, the 
supervisor shall indicate in writing the seniority unit(s) within the 
Agency for which he/she would accept recall. The supervisor may change 
his/her availability by notifying the Department of Employee Relations in 
writing. 

c.· Bargaining Unit Layoff List/Same Classification. The names of such 
supervisors shall also be placed on a Bargaining Unit Layoff List/Same 
Classification for the bargaining unit, classification and employment 
condition from which they were laid off or bumped in the order of 
Classification Seniority. Names shall be retained on the Bargaining Unit 
Layoff List/Same Classification for a minimum of one ( 1) year or for a 
period of time equal to the supervisor's State Seniority to a maximum of 
five (5) years. 

When a supervisor's name is placed on the Bargaining Unit Layoff List/Same 
Classification, the supervisor shall indicate in writing the seniority 
unit(s) and the geographic location(s) for which he/she would accept 
recall. The supervisor may change his/her availability by notifying the 
Department of Employee Relations in writing. 

D. Bargaining Unit Layoff List/Other Classifications. The supervisor may 
also designate in writing other equal or lower bargaining unit 
classification(s) in which he/she previously served. His/her name shall 
then be placed on the Bargaining Unit Layoff List/Other Classifications 
for those classes in order of Classification Seniority. The names shall 
remain on the list for a minimum of one ( 1) year or for a period of time 
equal to the supervisor's State Seniority to a maximum of five (5) years. 

When a supervisor's name is placed on the Bargaining Unit Layoff 
List/Other Classifications, the supervisor shall indicate in writing the 
seniority unit(s) and the geographic location(s) for which he/she would 
accept recall. The supervisor may change his/her availability by 
notifying the Department of Employee Relations in writing. 

The provisions of Sections 9 (B) (C) and (D) shall not apply to supervisors on 
seasonal layoff. 

Section 10. Reemployment Lists. The name of a laid off supervisor shall be 
placed on all reemployment lists for those classifications in which the 
supervisor held Classification Seniority and for geographic locations and 
employment conditions for which the supervisor is eligible and has indicated 
in writing, on a document provided by the Appointing Authority, a willingness 
to accept employment. The Department of Employee Relations shall then certify 
the name of the laid off supervisor to be considered for appointments to 
vacancies for which the supervisor is eligible. A supervisor may change 
his/her availability by notifying the Department of Employee Relations in 
writing. 

The provisions of Section 10 shall not apply to supervisors on seasonal layoff. 
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Section 11. Recall. 

A. Supervisors shall be recalled from layoff in the order in which their 
names appear on the layoff list(s) as specified in Sections 9, above, 
provided the supervisor is qualified for the position. 

B. A supervisors shall be required to serve a probationary period for the 
length of time as specified in Article 15 when recalled to a position in a 
seniority unit other than the one from which he/she was laid off. 

C. Seasonal supervisors shall be recalled in the order in which their names 
appear on the seasonal list for the seniority unit and principal place of 
employment from which they were laid off. 

D. A supervisor shall be notified of recall by personal notice or certified 
mail (return receipt required) sent to the supervisor's last known address 
at least fifteen ( 15) calendar days prior to the reporting date. The 
supervisor shall notify the Appointing Authority by certified mail (return 
receipt required) within five (5) calendar days of receipt of 
notification, of intent to return to work and shall report for work on the 
reporting date unless other arrangements are made. It shall be the 
supervisor's responsibility to keep the Appointing Authority informed of 
his/her current address. 

E. The Appointing Authority may temporarily assign supervisor(s) to any 
vacancies or openings to fulfill operati~g requirements during the period 
while the recall process is taking place. 

Section 12. Relocation Expenses. If the application of Section 8 of this 
Article requires a supervisor to change residence and such change meets the 
thirty-five (35) mile requirements provided for in Article 19, Relocation 

Expenses, the supervisor shall be eligible for payment of relocation expenses, 
consistent with Article 19, provided the supervisor cannot fill any vacancy or 
bump into a position within thirty-five (35) miles of the supervisor's current 
work location. 

Section 13. Removal From Layoff Lists. Supervisors shall be removed from all 
layoff lists for any of the following reasons: 

A. Recall to a permanent position from the Seniority Unit Layoff List, Agency 
Layoff List or Bargaining Unit Layoff List/Same Classification. In the 
event that a supervisor is recalled to a seniority unit other than the one 
from which he/she was laid off, and the supervisor does not successfully 
complete the probationary period, such supervisor's name· shall be restored 
to the original Seniority Unit Layoff List for the remainder of the time 
period originally provided in Section 9A. 

When a supervisor is recalled from the Bargaining Unit Layoff List/Other 
Classification, his/her name shall remain on other layoff lists. 

B. Failure to accept recall to a position which meets the availabilities 
specified by the supervisor. 

C. Appointment to a permanent position in a class which is equal to or higher 
than the one from which the supervisor was laid off. 

D. Resignation, retirement or termination from State service. 
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Section 14. Exclusions. The provisions of this Article shall not apply to 
unclassified supervisors or non-tenured laborers. 

ARTICLE 14 

FILLING OF POSITIONS 

Section 1. Definition of a Vacancy. A vacancy is defined as a permanent 
position in the classified service which the Appointing Authority determines 
to fill. A vacancy is not created by reallocation, unless the incumbent fails 
to qualify for appointment to the new class. 

Section 2. Job Posting. Whenever a vacancy occurs, it shall be posted within 
the seniority unit for ten (10) working days so that qualified supervisors in 
the same classification may indicate their desire to be considered for the 
position. The posting shall include the classification, a brief description 
of the position and the required qualifications. A copy of each posting shall 
be given to the Association at the time of the posting. 

Section 3. Filling of Vacancies. All classified supervisors in the same 
class and seniority unit who meet the posted qualifications and who express 
their interest in writing, shall be given consideration for the opening prior 
to filling the vacancy through other available means. 

If a Seniority Unit Layoff List exists for the classification, seniority unit 
and employment condition, selection shall then be made from qualified 
supervisors on that list. 

If the vacancy cannot be filled by the Seniority Unit Layoff List, the 
Appointing Authority may fill the vacancy in any manner provided by law. 

However, before any appointment other than a transfer or a promotion of a 
current bargaining unit employee is made, the Appointing Authority shall fill 
a vacancy in a classification and employment condition for which' a layoff list 
exists by recall of qualified supervisors from the following layoff lists in 
the order listed below: 

A. Agency Layoff List (if applicable) 
B. Bargaining Unit Layoff List/Same Classification 
C. Bargaining Unit Layoff List/Other Classification 

Section 4. Retroactive Pay on Reallocation. If the incumbent of a position 
which is reallocated to a higher classification existing at the time of the 
request receives a probationary appointment to the reallocated position, pay 
for the reallocated position shall commence fifteen ( 15) calendar days after 
the Department of Employee Relations receives a reallocation request 
determined by the Department of Employee Relations to be properly documented, 
and the payment shall continue from that date until the effective date of the 
probationary appointment. 

Such payment does not apply to reallocations resulting from department or 
division or group studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such -payment is appropriate. 
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Section 5. Promotional Ratings. Promotional ratings required by the Employer 
in conjunction with a screening process shall be prepared for each supervisor 
who is an applicant for that position in an objective manner. No supervisor 
will be rated by a superior who is a candidate for the same position. Prior 
to being processed by the Appointing Authority the supervisor's final rating 
shall be discussed with the supervisor by the superior who signs the rating 
form and a signed copy of the rating shall be furnished to the supervisor. 

Section 6. Transfers Between Agencies. Supervisors may request a transfer 
to a position under another Appointing Authority by submitting such request in 
writing to the Personnel Office of the Appointing Authority to which they wish 
to transfer with a copy to the Personnel Office of the Appointing Authority by 
which they are currently employed. 

When the Appointing Authority to which the supervisor wishes to transfer 
agrees to the transfer and does not require that the supervisor serve a new 
probationary period, the supervisor's current Appointing Authority shall 
approve the transfer. 

ARTICLE 15 

PROBATIONARY PERIOD 

All unlimited appointments to positions in the classified service, except 
appointments from layoff lists, shall be for a probationary period as follows: 

Half to Full-Time positions 
Less than Half-Time positions 

Six calendar months 
Twelve calendar months 

A calendar month is defined as the time between the date of employment and the 
corresponding date in the next following month. Any unpaid leaves of absence 
in excess of an aggregate total of ten (10) working days shall be added to the 
duration of the proationary period. The probationary period shall exclude any 
time served in emergency, provisional, temporary, or unclassified employment. 

An Appointing Authority may require a probationary period as specified above 
for transfers, reemployment, and reinstatements. An Appointing Authority may 
also require a probationary period when a supervisor voluntarily demotes to a 
position in an agency different from the one presently employed in, or to a 
classification in which the supervisor has not previously served. 

Supervisors placed on a layoff prior to the completion of their probationary 
period shall be required to complete the probationary period upon return from 
the layoff. 

The length of a probationary period commenced before the effective date of 
this Agreement shall be governed by the collective bargaining agreement by 
which an affected supervisor was covered, or the personnel rules whichever was 
applicable. All other aspects of the probationary period shall be covered by 
the terms of this Agreement. 

If the Appointing Authority decides a supervisor cannot successfully complete 
the probationary period as provided above, such supervisor shall not be 
certified. However, if the Appointing Authority feels that an extension of 
the probationary period could result in successful completion of the 
probationary period, the Appointing Authority and the supervisor may mutually 
agree to a limited extension, not to exceed three (3) months. 
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Supervisors serving a probationary period pursuant to this Article shall have 
a trial period of two (2) calendar weeks for the purpose of evaluation. During 
this trial period, the supervisor may elect to return to his/her former 
position. In the event a supervisor does not successfully complete the 
remaining probationary period after the two (2) calendar week trial period, 
the supervisor shall be restored to his/her former position, if vacant. If 
such vacancy does not exist, the supervisor shall be restored to a vacant 
position in his/her former classification within the agency and geographic 
area from which the supervisor came. If no such vacancy exists, the 
supervisor shall be restored to a position in his/her former classification 
and agency. 

ARTICLE 16 

WAGES 

Section 1 • Salary Ranges. The salary ranges for classes covered by this 
Agreement shall be those contained in Appendix F. In the event that 
supervisors are to be assigned to newly created or newly added bargaining unit 
classes during the life of this Agreement, the salary range for such class 
shall be established by the Department of Employee Relations which will advise 
the Association in advance of final establishment. The salary range 
established by the Department shall be based on comparability and internal 
consistency between classes in the salary plan. The Employer may assign a 
class to a higher salary range during the life of this Agreement after 
consultation with the Association. 

Section 2. First Year Wage Adjustment. Effective July 1, 1983, all salary 
ranges and rates shall be increased by four ( 4) percent, rounded to the 
nearest cent. The compensation grids for classes covered by this Agreement 
are contained in Appendix G. Supervisors shall convert to the new 
compensation grid as provided in Section 4. 

Section 3. Second Year Wage Adjustment. Effective July 1, 1984, all salary 
ranges and rates shall be increased by four and one-half (4.5) percent, 
rounded to the nearest cent. The compensation grids for classes covered by 
this Agreement are contained in Appendix H. Salary increases provided by this 
Section shall be given' to all supervisors including those whose rates of pay 
exceed the maximum rate for their class. 

Section 4. Conversion. Effective July 1, 1983, all supervisors shall be 
assigned to the same relative salary step within the salary range for their 
respective class, as specified in Appendix F, except as hereafter set forth. 

Supervisors who are paid at a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement, but whose rate 
falls within the new range for their class, shall be assigned to the maximum 
of the new range. 

In the event the July 1, 1983, maximum rate set forth in Appendix F is equal 
to or less than the supervisor's current salary, no adjustment shall be made, 
but supervisors assigned to these classes shall suffer no reduction in pay and 
shall continue at their current rate of pay as of June 30, 1983. 

Conversion to the new compensation grid shall not change an employee's 
eligibility for step progression increases. 
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Section 5. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the completion of the 
months of required service. 

A. Progression for supervisors assigned to Progression Code 1, as identified 
in Appendix F, shall be as follows: 

Supervisors may receive a one-step salary increase annually on their 
anniversary date until reaching the "position rate" in their salary range, 
provided satisfactory performance is indicated by their Appointing 
Authority. The position rate shall be as follows: 

No. Steps in Range Position Rate 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
C. 4th a+-on 
V .., v...-1" 

5· 4th step 
4 3rd step 
3 3rd step 

At the position rate and beyond, supervisors may receive one step 
satisfactory performance increases biennially on their anniversary date 
upon the recommendation of their Appointing Authority, up to and including 
the maximum salary rate for their class. · 

Authorized increases shall: be recommended in the context of performance 
measured against specific performance standards or objectives. Increases 
will not be recommended for supervisors who have not met, or only 
marginally attained, performance standards or objectives. Increases 
withheld may subsequently be granted upon certification by the Appointing 
Authority that the supervisor is achieving performance standards or 
objectives. 

The anniversary date for all persons employed on or before May 30, 1973, 
shall be May 30. For those reinstated from a leave of absence during the 
period May 30, 1973, through June 30, 1975, the anniversary date shall be 
the month and date of such reinstatement. After June 30, 1975, . 
reinstatement from a leave of absence shall not change a supervisor's 
anniversary date. For all supervisors employed, promoted, reinstated 
after resignation or retirement, or re-employed after May 30, 1973, the 
anniversary date shall be the month and date of such action. 

B. Progression for supervisors assigned to Progression Code 2, as identified 
in Appendix F, shall be as follows: 

The orientation rate ( or Step A) shall be paid during the first six ( 6) 
calendar months of employment within a class and the base rate (or Step B) 
shall be paid thereafter unless payment at the base rate is provided in 
accordance with Section 7(A) or 7(C). 

C. Progression for supervisors assigned to Progression Code 3 7 as identified 
in Appendix F, shall be as follows: 
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Supervisors at the first step shall be advanced to the second step at the 
completion or six ( 6) calendar months or satisfactory continuous service 
at the first step. Supervisors shall be advanced from the second to the 
third step at the completion or six ( 6) calendar months or satisfactory 
continuous service at the second step. Supervisors at or beyond the third 
step shall advance to the next higher step at the completion or twelve 
( 12) months of satisfactory continuous service at that step, until the 
maximum rate or pay is attained. 

Appointing Authorities may withhold such step increases because or 
unsatisfactory service, with written notice to the supervisor. Increases 
so withheld may subsequently be granted upon certification by the 
Appointing Authority that the supervisor has achieved a satisfactory level. 

D. Achievement Awards: Any supervisor who has demonstrated outstanding 
performance may receive achievement awards in the amount or a lump sum 
payment equal to four (4) percent of his/her current salary not to exceed 
$1, 000 • In no instance during a fiscal year shall achievement awards be 
granted to more than thirty five (35) percent or the number or supervisors 
authorized at the beginning or the fiscal year. 

Section 6. Pay Egui ty Adjustments. The Employer shall implement pay equity 
adjustments as provided for in M.S. 43A.05, Subd. 5 as provided in Appendix J, 
Pay Equity Adjust~ents. 

Section 7. Salary Upon Class Change. 

A. Promotion. Supervisors who are promoted during the life or this Agreement 
shall be granted a salary -increase of at least one ( 1) step or shall be 
paid at the minimum of the higher range, whichever is greater. 

B. Voluntary Transfer. A supervisor who transfers within the same class 
shall receive no salary adjustment. A supervisor who transfers between 
classes shall receive the minimum adjustment necessary to bring his/her 
salary within the range of the new class. However, a supervisor receiving 
a rate of pay in excess or the range maximum shall continue to receive 
that rate or pay. 

C. Demotion for Other than Cause. A supervisor who takes a voluntary 
demotion or a demotion in lieu of layoff shall retain his/her present 
salary unless that salary exceeds the maximum rate of pay for the new 
position in which case the supervisor's salary shall be adjusted to the 
new maximum. However, a supervisor may continue to receive a rate or pay 
in excess of that maximum upon the recommendation or the Appointing 
Authority and approval of the Commissioner of Employee Relations. 

D. Demotion for Cause. A supervisor who is demoted for cause shall receive a 
salary rate within the range for the class to which he/she is demoted. 

E. Reallocation. If a position is reallocated to a class in a lower salary 
range, and the salary or the supervisor exceeds the maximum of the new 
range the supervisor shall be placed in the new class and shall retain 
his/her current salary. In addition, the supervisor shall receive any 
across the board or conversion increases as provided by this Agreement. 
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F. Non-certification during Probationary Period. A supervisor who is not 
certified to permanent status and returns to his/her former class shall 
have his/her salary restored to the same rate of pay the supervisor would 
have received had he/she remained in the former class. 

Section 8. Shift Differential. The shift differential for supervisors 
working on assigned shifts which begin before 6: 00 a.m. or which end at or 
after 7:00 P.M. shall be thirty five cents ($0.35) per hour for all hours 
worked on that shift. Such shift differential shall be in addition to the 
supervisor's regular rate of pay, shall be included in all payroll 
calculations, but shall not apply during periods of paid leave. 

Section 9. Work Out of Class. When a supervisor is expressly assigned to 
perform substantially all of the duties of a position allocated to a different 
class that is temporarily unoccupied for other than the time required, to a 
maximum of four ( 4) weeks, for the job filling process; and the work out of 
class assignment exceeds ten ( 10) consecutive work days in duration, the 
supervisor shall be paid for all such hours at the supervisor's current salary 
when assigned to work in a lower or equal class or at a rate within a higher 
range which is equal to the minimum rate for the higher class or one ( 1) step 
higher than the supervisor's current salary, whichever is greater. When a 
supervisor is assigned to serve in a class for which he/ she is on a layoff 
list, the supervisor shall be paid as provided above or the maximum step 
previously achieved by the employee, whichever is greater. 

Section 10. Severance Pay. All supervisoz-:s who have accrued twenty ( 20) 
years or more continuous State service shall receive severance pay upon any 
separation except for discharge for just cause from State service. 
Supervisors with less than twenty (20) years continuous State service shall 
receive severance pay upon mandatory retirement or retirement at or after age 
65; death; or layoff, except for seasonal layoffs. Supervisors who retire 
from State service after ten ( 10) years of continuous service and who are 
immediately entitled at the time of retirement to receive an annuity under a 
State retirement program shall, notwithstanding an election to defer payment 
of the annuity, also receive severance pay. 

Severance pay shall be equal to forty (40) percent of the supervisor's 
accumulated but unused sick leave balance (which balance shall not exceed nine 
hundred (900) hours). If necessary, accumulated but unused sick leave bank 
hours shall be added to the sick leave balance to attain the nine-hundred hour· 
maximum. In addition the supervisor shall receive twenty-five (25) percent of 
the supervisor's accumulated but unused sick leave bank, times the 
supervisor's regular rate of pay at the time of separation. 

Should any supervisor who has received severance pay be subsequently 
reappointed to State service, eligibility for future severance pay shall be 
computed upon the difference between the amount of accumulated but unusued 
sick leave restored to the supervisor's credit at the time the supervisor was 
reappointed and the amount of accumulated but unused sick leave at the time of 
the supervisor's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to 
exceed five ( 5) years from termination of employment. In the event that a 
terminated supervisor dies before all or a portion of the severance pay has 
been disbursed, that balance due shall be paid to a named beneficiary or, 
lacking same, to the deceased's estate. 
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Section 11. Injured on Duty Pay. The parties recognize that supervisors 
working with residents or inmates of certain state institutions or facilities 
or dealing with suspected violators of the law face a high potential for 
injury due to the nature of their employment. Therefore, a supervisor of any 
Department of Corrections, Department of Public Welfare, Department of 
Education, or Department of Veteran's Affairs institution, or State 
conservation officers or crime bureau agents who, in the ordinary course of 
employment, while acting in a reasonable and prudent manner and in compliance 
with the established rules and procedures of the Appointing Authority, incurs 
a disabling injury stemming from the aggressive and/or criminal and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting to apprehend 
or take into custody such inmate or resident, or suspected violator of the law 
shall receive compensation in an amount equal to the difference between the 
supervisor's regular rate of pay and benefits paid under the Workers' 
Compensation, without deduction from the supervisor's accrued sick leave. 
Such compensation shall not exceed an amount equal to two hundred forty (240) 
times the supervisor's regular hourly rate of pay per disabling injury. 

Section 12. Corrections Trades Differential. Where a correctional trades 
employee in an adult institution receives a differential, the supervisor shall 
receive a pay differential equal to that amount necessary to provide the 
supervisor with at least thirty-five cents ($0.35) more than the highest paid 
correctional trades employee under his/her supervision. This differential is 
restricted to supervisory staff of trades employees and is not available to 
administrative or correctional counselor staff. 

ARTICLE 17 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to offer during the life of 
this Agreement Group Life, Health, Surgical, Medical and Hospital benefits and 
Dental benefits equivalent to those in the existing contracts of insurance and 
the certificates issued thereunder subject to the modifications contained in 
this Article. However, benefits under any particular Health Maintenance 
Organization are subject to change during the life of this Agreement upon 
action of that Health Maintenance Organization's Board of Directors and. 
approval of the Employer. 

Section 2. Eligible Supervisors. All supervisors covered by this Agreement 
who: 1) are scheduled to work at least forty ( 40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
supervisors; student workers hired after July 1, 1979, and interns; part-time 
or seasonal supervisors serving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal supervisor 
in the classified service who prior to April 1, 1967, was eligible for State 
paid basic life insurance and health benefits. However, seasonal supervisors 
who were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1, 1977. 
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Effective October 5, 1983, the Employer will pay, at the supervisor's option, 
one-half ( ½) the State contribution toward the premium for the hospital, 
medical and dental coverages provided by this Article for the following 
supervisors and their dependents: 1) supervisors holding part-time, unlimited 
appointments who work fifty percent (50%) but less than seventy-five percent 
(75%) of the time, and 2) seasonal supervisors who are scheduled to work at 
least 1044 hours for a period of nine months or more in any twelve ( 12) 
consecutive months. 

Enrollment must be at the time of initial employment or during a period of 
open enrollment. Life insurance for supervisors and dependents shall be 
available on the same terms as for comparable full-time supervisors. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment, re-employment, rehire or reinstatement with the State. 

A supervisor must be actively at work on the effective date of coverage except 
that a supervisor who is on paid leave on the date State paid life insurance 
benefits increas_e shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the supervisor's coverage. 

Benefits provided under this Article shall continue as long as a supervisor 
meets these eligibility requir"ements and appears on a State payroll for at 
least one ( 1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article XI. Vacation leave, compensatory time or sick leave cannot be used 
for the purpose of continuing State paid insurance by keeping a supervisor on 
a State payroll ·for one working day per pay period during the time the 
supervisor is on an unpaid leave of absence. 

If an eligible supervisor is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur . 
during the regular school year, the supervisor shall nonetheless continue to 
be eligible for benefits provided the supervisor appears on the regular 
payroll for at least one ( 1) working day in the payroll period immediately 
preceding such absences. Part-time or seasonal supervisors who do not meet 
the. 75% time requirements set forth above for full or one-half Employer 
contribution may nonetheless enroll in such coverages at their own expense, 
provided they are employed on at least a 50% time basis. 

Section 3. Employer Contribution for Health Insurance. For the period July 
1, 1983 through October 4, 1983 the Employer shall contribute toward the cost 
of supervisor and dependent health and dental coverage an amount equal to the 
Employer's contribution in effect on June 30, 1983. 

A. Supervisor Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total supervisor Blue Cross and Blue Shield 
monthly premium or the total monthly premium of the carrier covering the 
employee toward the cost of supervisor health coverage. 
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B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of ninety percent (90%) of the total Blue Cross and 
Blue Shield monthly premium or the total monthly premium of the carrier 
covering the dependent toward the cost of dependent health coverage. 

Eligible supervisors may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under a fee-for-service 
heal th plan offered by the Employer, or .a Preferred Provider Organization 
offered by the Employer, or any other plan offered by the Employer. A brief 
description of each of the currently offered heal th plans is contained in 
Appendix L. Effective October 5, 1983, the major medical benefits under the 
fee-for-service plan shall pay 80j of the first $5,000 and 100% of the 
remainder up to a lifetime maximum of $500,000 per person, after an annual 
deductible of $100.00 per employee or $300 per family. 

The parties agree that effective October 5, 1983, the following changes will 
be made in the fee-for-service plan: 

1) The medical/surgical benefit shall pay 90% of the usual, customary 
and reasonable charges as defined in the current contract with the 
fee-for-service carrier. 

2) After an annual out of pocket cost of $1,000 per supervisor or $1,500 
per family, the major medical benefit for outpatient nervous and 
mental treatment and chemical dependency treatment shall provide 100% 
payment of all eligible charges up to the lifetime maximum of the 
policy. 

3) In those geographical- areas where ~pecified hospitals limit charges 
in accordance with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in Section 3 herein when 
supervisors or dependents are confined to a participating hospital. 
Supervisors electing a non-participating hospital in the geographical 
area covered by the agreement will be responsible for any charges for 
themselves or their dependents that exceed the charges that would 
have been paid by the carrier for the same service at a,participating 
hospital. 

4) As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accordance with a contract with the carrier, 
the Employer will subscribe to and implement that plan. 

5) The Employer will contract with the fee-for-service carrier to 
reimburse supervisor costs in accordance with the carrier contract 
when the supervisor.or dependent is confined to a licensed hospice. 

6) The Employer will contract with the fee-for-service carrier to 
reimburse supervisor costs in accordance with the carrier contract 
when the supervisor or dependent is confined to a licensed birthing 
center. 

Section 4. Workers' Compensation. When a supervisor has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutues (1982) 176.191, Subdivision 3. 
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Section 5. Employer Contribution for Dental Insurance. 

A. Supervisor Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of the total supervisor Delta Dental monthly premium 
or the premium of the dental carrier covering the employee toward the cost 
of supervisor dental coverage. 

B. Dependent Coverage. Effective October 5, 1983, the Employer shall 
contribute the lesser of one-half the dependent Delta Dental monthly 
premium or the premium of the carrier covering the dependent toward the 
cost of dependent dental coverage. 

Eligible supervisors may select coverage under the fee-for-service dental plan 
offered by the Employer or any other dental plan offered by the Employer. A 
brief description of the currently offered dental plans is contained in 
Appendix L. 

Section 6. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment 
for all eligible supervisors (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 $20,000 
$20,000 - $25,000 
$25,000 - 30,000 
Over $30,000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 -
$35,000 

A supervisor who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue tci receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Up to $105,000 additional insurance may be purchased by supervisors, subject 
to satisfactory evidence of insurabili ty, in increments established by the · 
Employer. Dependent coverage of $3,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the supervisor for the spouse shall also be 
available for purchase by the supervisor. 

Section 7. Optional Insurance. The following optional insurance protection 
may be purchased by eligible supervisors: 

A. Short Term Salary Continuance. Provides benefits of $140-$1,100 per 
month, up to two-thirds of a supervisor's salary, for up to 180 days 
during total disability due to a non-occupational accident or illness. 
Benefits are paid from the first day of disabling accident and the eighth 
day of a disabling sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000 per month, 
based on the supervisor's salary, commencing on the 181 st day of total 
disability. 
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C. Accidental Death and Dismemberment. Provides principal sum benefits in 
amounts ranging from $5,000 to $100,000. Payment is made only for accidental 
bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the supervisor, but not in excess of the amount carried by the 
supervisor. 

Section 8. Group Premium for Early Retirement. Supervisors who retire from 
State service prior to age 65 and who are entitled at the time of retirement to 
receive an annuity under a State retirement program shall be eligible to continue 
to participate, at the supervisor's expense, in the group hospital, medical and 
dental benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at the 
State group premium rates. 

Section 9. Corrections Early Retirement Incentive. Supervisors who have 
attained the age of fifty-five (55) years and not yet sixty-five (65) years on or 
before September 1, 1983, who are covered by the Corrections Early Retirement 
Fund, and who are eligible for an annuity under the Corrections Early Retirement 
Plan may opt during the period from September 1, 1983, through November 30, 1983, 
for an early retirement incent'ive. These supervisors shall receive the 
State-paid portion of medical and dental insurance benefits for themselves and 
their dependents until the supervisors attain the age of sixty-five (65). 
Supervisors exercising this option must be eligible for insurance coverage under 
the provisions of this Article but shall be provided with medical and dental 
insurance coverage which the supervisors were entitled to at the time of 
retirement, subject to any changes in coverage in accordance with this or any 
subsequent Agreement. 

Receipt of early retirement insurance benefits is contingent upon completion of 
all the required forms and continued payment of the non-State paid portion of the 
insurance premium. 

Beginning September 1, 1984, through November 30, 1984, supervisors who have 
turned age 55 since the preceding open window period may opt for the above-stated 
early retirement incentive. Supervisors who were eligible to take early 
retirement during the first time period shall not be eligible in this subsequent 
time period. 

Supervisors who attain age 55 on or after December 1 , 198 3, and who are not 
granted an extension to continue working shall be eligible for this early 
retirement incentive at the time of retirement. 

Section 10. Insurance Coverage for Supervisors on Layoff. All eligible 
classified supervisors with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits provided 
under this Article for a period of six (6) months from the date of layoff. Such 
supervisors shall have the option to continue to participate in the group health 
insurance program for an additional twelve ( 12) months at their own expense at 
the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period for the 
coverages available under Section 3 above during each year of this Agreement, 
lasting a minimum of thirty (30) calendar days. The open enrollment period shall 
commence on or before September 1 of each year. For supervisors retiring and 
entitled to receive an annuity under a State retirement program, there shall be 
an open enrollment period for a thirty ( 30) calendar day period immediately 
preceding the date of retirement. Changes in coverages shall become effective at 
the beginning of the payroll period nearest to October 1 in each year or the 
first day of the first full payroll period following the supervisor's retirement. 
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There shall be an open enrollment period for the coverages available under 
Section 5 above during the first year of this Agreement lasting a minimum of 
thirty (30) calendar days and commencing on or before September 1, 1983. 
Changes in coverages shall become effective on October 5, 1983. 

ARTICLE 18 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Supervisors 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not available 
and a supervisor is required to use his/her personal automobile to conduct 
authorized State business, the Appointing Authority shall reimburse the 
supervisor at the rate of twenty-seven (27) cents per mile for mileage on the 
most direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the supervisor, mileage shall 
be paid at the rate of twenty-one (21) cents per mile on the most direct 
route. Deviations from the most direct route, such as vicinity driving or 
departure from the supervisor's residence, shall be shown separately on the 
supervisor's daily expense record and reimbursed under the foregoing rates. 
Actual payment of toll charges and parking fees shall be :reimbursed. A 
supervisor shall not be required by the Appointing Authority to carry 
automobile insurance coverage beyond that required by law. 

Section 3. Commercial Transportation. When a supervisor is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the supervisor shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 

Supervisors who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of forty 
( 40) cents per mile on the most direct route. In order to qualify for this 
reimbursement rate, the vehicle must be equipped with a ramp, lift, or other 
level exchanging device designed to provide access for a wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of thirteen (13) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft and when it 
is deemed in the best interest of the State. Mileage reimbursement in such 
cases shall be at a rate of forty-three (43) cents per mile and shall be based 
on the shortest route based on direct air mileage between the point of 
departure and the destination. 
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Section 4. Overnight Travel. Supervisors in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Supervisors in travel status in 
excess on one (1) week without returning home shall be allowed actual cost not 
to exceed $16.00 per week for laundry and/or dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Supervisors assigned to be in travel status 
between the supervisor's temporary or permanent· work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be claimed only if the supervisor is on 
assignment away from his/her home station in travel status overnight or 
departs from home in an assigned travel status before 6:00 a.m. 

B. Noon Meal. 

For supervisors stationed outside the seven (7) county metropolitan area 
the following shall apply: Lunch reimbursement may be claimed only if the 
supervisor is in travel status and is performing required work more than 
thirty-five ( 35) miles from his/her temporary or permanent work station 
and the work assignment extends over the normal noon meal period. 

For supervisors stationed in the seven (7) county metropolitan area the 
following shall apply: Supervisors shall not be reimbursed for noon meals 
obtained in the seven (7) county metropolitan area except when authorized 
by the Appointing Authority as a special expense prior to incurring such 
expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the supervisor- is away from 
his/her home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 p.m. 

D. Reimbursement Amount. 
Maximum reimbursement for meals, within the State, including tax and 
gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

$ 5.50 
- $ 6.50 
- $10.50 

Maximum reimbursement for meals, outside the State or on trains, including 
tax and gratuity, shall be: 

Breakfast 
Lunch 
Dinner 

- $ 6.00 
- $ 1.00 
- $12.00 

Supervisors who meet the eligibility requirements for two (2) or more 
consecutive meals shall be reimbursed for the actual costs of the meals up 
to the combined maximum reimbursement amount for the eligible meals. 
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Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the supervisor makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE 19 

RELOCATION EXPENSES 

Section 1 • Authorization. When it has been determined by the Appointing 
Authority that a supervisor is required to be transferred or reassigned to a 
different work station, the cost of moving the supervisor shall be paid by the 
Appointing Authority. 

When a supervisor must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to .be at the initiative and in the 
best interests of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. 

Supervisors who are reassigned, transferred, or demoted to vacant positions in 
their State agency due to the abolishment (including transfer to another 
governmental jurisdiction or a private enterprise), removal to a new location, 
or removal to another State agency of all or a major portion of the operations 
of their Appointing Authority shall receive relocation expenses.in accordance 
with the provisions of this Article. Supervisors who are demoted during their 
probationary period, after their two (2) calendar week trial period, shall 
receive those relocation expenses provided in Section 2, Paragraphs C and D, 
of this Article. 

A supervisor who is transferred, reassigned, or demoted at such supervisor's 
request when the transfer, reassignment, or demotion is for the supervisor's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the supervisor's current work location or changes in residence required 
by an Appointing Authority as a condition of employment. The provisions of 
this Article shall not apply to supervisors who currently commute thirty-five 
(35) miles or more to their work location unless the supervisor is transferred 
or reassigned to a new work location which is thirty-five ( 35) miles or more 
from the supervisor's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six ( 6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 
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Section 2. Covered Expenses. Supervisors must have received prior authorization 
from their Appointing Authority before incurring any expenses authorized by this 
Article. 

A. Travel Status. Supervisors eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
(90) calendar days and shall be allowed standard travel expenses, at the 
Appointing Authority's discretion, either to: 

1) travel between their original work station and their new work station 
on a daily basis; or, 

2) be lodged at their new work station and be allowed to return to their 
original work station once a week. In the use of this option, 
standard travel expenses for the supervisor's spouse shall be borne by 
the Appointing Authority for a maximum of two (2) trips not to exceed 
a total of seven (7) calendar days during the ninety (90) calendar day 
period. 

B. Realtor's Fees. Realtor's fees for the sale of the supervisor's domicile, not 
to exceed $4,500, shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving and 
packing the supervisor's household goods. The supervisor shall obtain no less 
than two (2) bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any commitment to a mover to 
either pack or ship the supervisor's hous~hold goods. The Appointing Authority 
shall pay for the moving of house trailers if the trailer is the supervisor's 
domicile, and such reimbur~ement shall include the cost of transporting support 
blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The supervisor shall be reimbursed up to a maximum of 
$550.00 for the necessary miscellaneous expenses directly related to the move. 
These expenses may include such items as: disconnecting and connecting 
appliances and/ or utilities, the cost of insurance for property damage during 
the move, the reasonable transportation costs of the supervi~or's family to the 
new work location at the time the move is made including meals and lodging 
(such expenses shall be consistent with the provisions of Article XVIII 
(Expense Allowances)), or other direct costs associated with rental or purchase 
of another residence. No reimbursement will be made for the cost of 
improvements to the new residence or reimbursable deposits required· in 
connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible for 
any loss or damage to any of the supervisor's household goods or personal 
effects as a result of such a transfer. 

ARTICLE 20 

HOUSING 

Section 1. Rental Rates. Any supervisor who is required by the Appointing 
Authority to live in a State-owned residence as a condition of employment shall not 
be required to pay rent for the dwelling. Any supervisor who is not required by 
the Appointing Authority to live in a State-owned residence as a condition of 
employment shall pay a fair rental rate established by the Appointing Authority for 
the dwelling. 
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In the event the Appointing Authority determines that a supervisor shall no 
longer reside or is no longer required to reside in a State-owned residence, 
the supervisor shall receive at least ninety (90) calendar days notice, in 
writing from the Appointing Authority, of such determination. 

However, for a Department of Natural Resources supervisor who does not have 
first priority to reside in a State-owned residence, the notification period 

. shall be determined by mutual agreement of the Appointing Authority and that 
supervisor. In the absence of such mutual agreement, the Appointing Authority 
shall determine the appropriate notification period. 

The Appointing Authority shall advise all supervisors in writing if occupancy 
of a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 
taxes on State-owned residences. If the Appointing Authority requires a 
supervisor to maintain an office in the State-owned residence, the Appointing 
Authority shall pay all utilities related to the operation of the office. 

The supervisor occupying the residence will be responsible for changing storm 
windows and screens and routine maintenance of the grounds designated as 
residence property, but all necessary decorating, painting, and repairs shall 
be done by the Appointing Authority at no cost to the supervisor. Supervisors 
shall not alter any plumbing, wiring, or any roof, wall, or partition without 
express written approval from the Apppointing Authority and may be held 
responsible for any damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If available, garage space may be used by the 
supervisor for his/her private-vehicle without cost to the supervisor. 

ARTICLE 21 

UNIFORMS 

The Appointing Authority agrees to maintain its current practice of providing 
clothing or a clothing allowance to supervisors who are required to wear 
uniforms as a condition of employment. 

Notwithstanding the above, the Appointing Authority shall furnish each 
supervisor in the Department of Natural Resources, except for supervisors in 
the Enforcement Division, such articles of clothing as are specified as part 
of the uniform valued at $150 annually. 

The Appointing Authority shall furnish each supervisor in the Department of 
Natural Resources Enforcement Division such articles of clothing as are 
specified as part of the uniform valued at $250 annually. 
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ARTICLE 22 

SUPERVISOR RIGHTS 

Section 1. Membership Dues. In each fiscal year, the Appointing Authority 
may reimburse each supervisor in the bargaining unit for membership dues paid 
to professional organizations related to the supervisor's job, up to a 
cumulative maximum of one hundred dollars ($100.00). However, the Appointing 
Authority shall not reimburse membership dues to a supervisor for payment to 
an organization, one of whose purposes is to negotiate terms and conditions of 
employment of supervisors with the Employer. 

Section 2. Performance Evaluation. The Appointing Authority agrees that, at 
least annually, a performance evaluation shall be conducted between the 
supervisor and the person(s) designated by the Appointing Authority to 
evaluate the supervisor's performance. 

·ARTICLE 23 

SAFETY 

Section 1. General Policy. It shall be the policy of the Employer that the 
safety of supervisors, the protection of work areas, adequate training and 
necessary safety practices, and the prevention of accidents are a continuing 
and integral part of its everyday responsibility. It shall also be the 
responsibility of all supervisors to cooperate in programs to promote safety, 
to comply with rules promulgated to ensure safety and to properly use all 
safety devices in accordance with recognized safety procedures. 

Section 2. Safety Committee. The Appointing Authority shall allow at least 
one supervisor to participate on its joint safety committee, if such a 
committee exists. 

ARTICLE 24 

WORK RULES 

The Appointing Authority shall have the right to· make and enforce reasonable 
work rules affecting terms and conditions of employment. Such work rules 
shall be uniformly applied and shall not be in conflict with the provisions of 
this Agreement. The Appointing Authority shall discuss the changes in new or 
amended work rules with the Association, explaining the need therefore, and 
shall allow the Association reasonable opportunity to express its view prior 
to placing the work rules in effect. Work rules will be labeled as new or 
amended and shall be posted on appropriate bulletin boards as far in advance 
of their effective date as practicable. 

- 41 -



ARTICLE 25 

VOLUNTARY REDUCTION IN HOURS 

The Appointing Authority may allow a supervisor to take an unpaid leave of 
absence if the Appointing Authority determines that the following conditions 
are met: 

1. an existing or projected budget deficit exists; 
2. granting an unpaid leave of absence would alleviate the projected 

budget deficit; 
3. staffing needs can continue to be met; and 
4. other unpaid leaves of absence, other than personal leave, are not 

applicable to the situation. 

A supervisor taking a leave of absence under this Article shall continue to 
accrue vacation and sick leave and be eligible for paid holidays and insurance 
benefits as if the supervisor had been actually employed during the time of 
leave. If a leave of absence is for one ( 1 ) full pay period or longer, any 
holiday pay shall be included in the first payroll period warrant after return 
from the leave of absence. 

ARTICLE 26 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of law. In the event that any provision of this 
Agreement is found to be inconsistent with such statutes, rules, or 
regulations, the provisions of the latter shall prevail. If any provision of 
this Agreement is found to be invalid or unenforceable by a cpurt or other 
competent authority having jurisdiction, then such provision shall be 
considered void, but all other valid provisions shall remain in full force and 
effect. 

If any provision or portion of this Agreement is prevented from being put into 
effect because of applicable legislative action, Executive Order or regulation 
dealing with wage and price controls, then only such specific provision or 
portion specified in such decisions shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts, and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the life of this Agreement or any extension thereof. 
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ARTICLE 27 

COMPLETE AGREEMENT .AND WAIVER CLAUSE 

Both parties acknowledge that during negotiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement. Therefore, the Employer and the 
Association, for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge or contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 

ARTICLE 28 

DURATION 

The provisions of this Agreement shall b~ome effective the 23rd day of 
August, 1983, subject to ratification by the Seventy-Third (73rd) session of 
the Legislature or the Legislative Commission on Employee Relations and shall 
remain in full force and effect· through the thirteenth day of June, 1985. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during ,the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

In Witness thereof, the parties hereto have caused this Agreement to be signed 
by their respective representatives this __ day of _____ , 1983. 
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FOR THE ASSOCIATION 

Eugene C. Aune 
President 
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FOR THE EMPLOYER 

Nina Rothchild 
Commissioner of Employee Relations 

Lance Teachworth 
State Labor Negotiator 

Nancy Arneson McClure 
Assistant State Labor Negotiator 

David Abrams 
Labor Relations Representative 



APPENDIX A 

Below is a list of seniority units for Unit 16, Supervisors, as of the 
effective date of this Agreement. 

State Agency 

Abstractor's Board of Examiners 

Accountancy Board 

Administration 

Agriculture 

Animal Health Board 

Architecture, Engineering, Land 
Surveying and Landscape 
Architecture Board 

Arts Board 

Attorney General 

Auditor 

Barber Exam Board 

Boxing Board 

Capitol Area Architectural 
and Planning Board 

Chiropractic Examiners Board 

Commerce 

Community College System 
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Seniority Unit 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

System Office ( including Computer 
Center) 
Anoka-Ramsey Community College 

· Austin Community College 
Comm.unity College - Arrowhead -
Hibbing Campus (including 
supervisors of Regional Campus) 
Comm.unity College - Arrowhead -
Itasca Campus 
Comm.unity College - Arrowhead -
Mesabi Campus (including 
supervisors of Regional Campus) 
Community College - Arrowhead -
Rainy River Campus 
Community College - Arrowhead -
Vermillion Campus 
Comm.unity College - Northwest -
Brainerd Campus 



Corrections 

APPENDIX A (cont.) 

Community College - Northwest -
Fergus Falls Campus 
Community College - Northwest -
Northland Campus 
East Central Service Center 
(Cambridge) 
Inver Hills Community College 
Lakewood Community College 
Minneapolis Community College 
Normandale Community College 
North Hennepin Community College 
Rochester Community College 
Willmar Community College 
Worthington Community College 

Thistledew Camp 
Wi11nw RivAr c~mp 
MCF-Shakopee 
MCF-Lino Lakes 
MCF-Sauk Center 
MCF-Red Wing 
MCF-St. Cloud 
MCF-Stillwater 
MCF-Oak Park Heights 
Ramsey Medical Unit 
Central Office and 
Services 

Community 

Council for Spanish Speaking People Statewide 

Council for the Handicapped Statewide 

Council on Black Minnesotans Statewide 

Dentistry Board Statewide 

Economic Security Statewide 

Education Central Office 
Faribault Residential Schools 
(Braille and Deaf) 

Electricity Board Statewide 

Energy and Economic Development Statewide 

Ethical Practices Board Statewide 

Finance Statewide 

Heal th Statewide 

Hearings Examiner Statewide 

Higher Education Coordinating Board Statewide 
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APPENDIX A (cont.) 

'Higher Education Facilities 
Authority 

Housing Finance Agency 

Human Rights 

Indian Affairs Inter-Tribal Board 

Investment Board 

Iron Range Resources and 
Rehabilitation Board 

Labor and Industry 

Medical Examiners Board 

Military Affairs 

Minnesota State Retirement System 

Municipal Board 

Natural Resources 

Nursing Board 

Nursing Home Administrators 
Examiners Board 

Ombudsman for Corrections 

Optometry Board 

Peace Officers Standards and 
Training Board 

Pharmacy Board 

Podiatry Board 

Pollution Control Agency 

Psychology Board 
Public Safety 

Public Service 

Public Utilities Commission 

Public Welfare 
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Statewide 

· Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 
Statewide 

Statewide 

Statewide 

Anoka State Hospital 
Ah-Gwah-Ching Nursing Home 
Brainerd State Hospital 
Cambridge State Hospital 



APPENDIX A (cont.) 

Revenue 

Secretary of State 

Sentencing Guidelines Commission 

State Planning Agency 

State University System 

Tax Court 

Teachers Retirement Association 

Transportation 

Transportation Regulation Board 

Veterans Affairs (Including Big 
Island Camp, Minneapolis Home 
and Hastings Home) 

Veterinary Medicine Board 

·vocational Technical Education, 
Board of 

Voyageur National Park Citizens 

Waste Management Board 

Watchmaking Examiners Board 

Water Commission Planning Board 
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Faribault State Hospital 
Fergus Falls State Hospital 
Moose Lake State Hospital 
Oak Terrace Nursing Home 
Minnesota Security Hospital 
St. Peter State Hospital 
Willmar State Hospital 
Central Office 

Statewide 

Statewide 

Statewide 

Reorganization in Progress 

Bemidji State University 
Mankato State University 
Metropolitan State University 
Moorhead State University 
St. Cloud State University 
Southwest State University 
Winona State University 
System Office 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 



Water Resources Board 

Zoological Gardens 

APPENDIX A (Cont.) 

Statewide 

Statewide 

The Employer and the Association agree that the above-listed seniority units 
may be added to, subtracted from, merged, or eliminated. 
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Eligible supervisors who 
intermittent supervisors 
following basis: 

APPENDIX B - HOLIDAYS 

normally work less· than 
shall have their holiday 

full-time and ell~ible 
pay .2,rora ted on the 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday holiday in the pay perioo 

Less than 9 1/2 0 

At least 9 1/2, but less than 19 1/2 1 

At least 19 1/2, but less than 29 1/2 2 

At least 29 1/2, but less than 39 1/2 3 

At least 39 1/2, but less than 49 1/2 4 

At least 49 1/2, but less than 59 1/2 5 

At least 59 1/2, but less than 69 1/2 6 

At least 69 1/2, but less than 79 1/2 7 

At least 79 1/2 8 
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APPENDIX C - VACATION 

Eligible supervisors being paid for less than a full eighty ( 80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

Number of Hours 
Worked During 
Pay Period 

Less than 9½ 

At least 9½ but 
less than 19½ 

At least 19½, but 
less than 29½ 

At least 29½, but 
less than 39½ 

At least 39½, but 
less than 49½ 

At least 49½, but 
leas than 59½ 

At least 59½, but 
leas than 69½ 

At least 69½, but 
leas than 79½ 

At least 79½ 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

0 thru 5 years After 5 After 8 After 12 After After 25 After 

0 

3/4 

1 

1-1/2 

2 

2-1/2 

3 

3-1/2 

4 

thru 8 thru 12 thru 20 20-25 thru 30 30 
years 

0 

1 

1-1/4 

2 

2-1/2 

3-1/4 

3-3/4 

4-1/2 

5 

years 

0 

1-1/4 

1-3/4 

2-3/4 

3-:-1/2 

4-1/2 

5-1/4 

6-1/4 

7 
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years 

0 

1-1/2 

2 

3 

3-3/4 

4-3/4 

5-3/4 

6-3/4 

7-1/2 

years years 

0 0 

1-1/2 1-3/4 

2 2-1/4 

3 3-1/4 

4 4-1/4 

5 5-1/2 

6 6-1/2 

7, 7-1/2 

8 8-1/2 

years 

0 

1-3/4 

2-1/4 

3-1/4 

4-1/2 

5-3/4 

6-3/4 

8 

9 



APPENDIX D - SICK LEAVE 

Eligible supervisors being paid for less than a full eighty (80) hour pay 
period shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

0 

At least 9 1/2, but less than 19 1/2 3/4 1/4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 1/2, but less than 69 1/2 3 1 1/2 

At least 69 1 /2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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APPENDIX E 

The Employer and Association agree to supplement and/or modify the 1983-85 
Agreement as noted below. 

A. Community College System 

Vacation 

Article 1, Section 1 shall be supplemented and/or modified as follows: 

1 • Employees currently employed in the job classification Community 
College Program Supervisor who were also employed in this 
classification prior to July 1, 1982 shall accrue seven hours of 
vacation leave per payroll period unless their length of service 
warrants a higher accrual rate in accordance with Article 9, 
Section 1 of the Agreement. 

2. Employees commencing employment in the job classification 
Community College Program Supervisor on or after July 1, 1982 
shall not be covered by the terms of this letter of Understanding. 

B. Department of Corrections 

Call Back, On Call 

Article 12, Section 4 shall be supplemented and/or modified as follows: 

With the agreement ·of the supervisor's superior, a supervisor 
instructed to remain in an on-call status at an institution of the 
Department of Corrections may be compensated with eight ( 8) hours of 
compensatory time off for each one ( 1) week of on-call status or part 
thereof. 

C. Department of Education 

Layoff and Recall 

Article 13, Section 11 shall be supplemented and/or modified as follows: 

Summer School. The Appointing Authority shall notify all supervisors 
of all summer school openings. A supervisor may agree to voluntarily 
remain on layoff in the event of a recall by requesting such aQtion 
through a written waiver mutually agreed to and signed by the 
Appointing Authority and the supervisor. Once the supervisor elects 
to sign the waiver of recall, such supervisor shall not be able to 
exercise his/her seniority rights for recall for the duration of the 
summer school. The Appointing Authority agrees to provide a signed 
copy of any waiver of recall to both the Association and the 
supervisor. 

Any waiver of recall by a supervisor is not to be considered a refusal 
to return to work and shall not be considered to be a break in 
continuous service. This section does not, in any way, constitute a 
forfeiture of the Appointing Authority's right to recall laid off 
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APPENDIX E (Cont.) 

supervisors, whenever necessary, to carry out the functions and needs 
of the summer school programs. Notification of intent to return to 
work may be made in writing and hand delivered, provided that a written 
receipt of such notification is given. 

Layoff and Recall 

Article 13, Section 8 shall be supplemented and/or modified as follows: 

Supervisors shall be permitted to extend their work season beyond the 
specified date of their layoff by the use of accumulated vacation and 
such extension of time shall not be considered a violation of the 
inverse seniority provisions of the layoff. 

For supervisors engaged in an academic year, prior to June 1 of each 
year, supervisors shall designate the amount of vacation leave hours to 
""""' ...... ..,.,1 ~ ........ .,. •• - ..... .,. .... .; .,.,...,..,. ..,..,.,...,,,...,.,1 .; "" """"'"'""''" """"'h""1 n,...; "'"" +-n .T,,1 u· 11 nf' u._, W.;;J'ii;iiU • 1. "1.L .;;JU~v.L v •'-"""" ..., v&..ae,...,e,vu •&..& uwa.u.u&...,., ...,..._., .. ...,...,..._, .t'" Jo..,,. .,,., ., ..,. ... J , -• 

each year, supervisors shall designate the amount of vacation leave 
hours to be used. Use of vacation leave hours shall be consecutive. 
Use of such accum~lated vacation leave shall not entitle supervisors 
for holiday pay eligibility or conversion of vacation leave to sick 
leave. 

D. Department of Health 

Call Back, On Call 

Article 12, Section 4 shall be supplemented and/or modified as follows: 

A supervisor in the Division of Envoronmental Health/Disease Prevention 
and Control who volunteers to be on-call shall be considered to be 
on-call when the supervisor's name has been posted for duty during an 
off duty period. A supervisor who volunteers and is scheduled for 
on-call status is not required to remain at a fixed location but must 
stay within the area of the paging device. 

Supervisors in the Division of Environmental Health who volunteer to be 
on-call to respond to nuclear emergencies shall be compensated at a. 
flat rate of $55.00 per week. 

Supervisors in the Division of Disease Prevention and Control who 
volunteer to be on-call to respond to communicable disease emergencies 
shall be compensated at a flat rate of $90.00 per week. 

E. Department of Natural Resources 

Overtime 

Article 12, Section D(2) shall be supplemented and/or modified as follows: 

Supervisors in the Enforcement Division in the Department of Natural 
Resources shall remain eligible for overtime as provided for in Article 
12, Section D(2) for the life of the Agreement. 
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APPENDIX E (cont.) 

F. Department of-Public Safety 

Meet and Confer - Radio Communications Supervisors 

The Appointing Authority agrees to meet and confer with the Association 
- concerning the scheduling of Radio Communications Supervisors. 

G. Department of Public Welfare 

Officer-of-the-Day Differential 

When a supervisor is assigned in writing to be on duty as 
officer-of-the-day for an institution, that supervisor shall receive a 
differential in the amount of $1. 25 per hour. Such supervisor shall not 
be eligible for shift differential for any of the hours for which he/she 
receives the officer-of-the-day differential. 

H. Department of Transportation 

Vehicles 

Article 18, Section 2 shall be supplemented and/or modified as follows: 

Supervisors scheduled by their Distric't Engineer or Office Director to 
be available to respond to work-related emergencies during hours when 
the supervisor is not· normally working, shall be provided with a 
State-owned vehicle and will not be charged mileage for driving to and 
from their work station and their home. It is understood that the 
State-owned vehicle shall not be used for personal purposes. 

Winter Maintenance Schedule 

Article 12, Section 5 shall be supplemented and/or modified as follows: 

The Department of Transportation and the Association agree that the 
Appointing Authority may institute split shifts under the winter 
maintenance schedule. 

Hours of Work and Overtime 

Article 12 shall be supplemented and/or modified as follows: 

The parties agree that for purposes of Article 12 (Hours of Work and 
Overtime) of the Agreement supervisors who were previously represented 
by Middle Management Association prior to July 1, 1981, shall be 
governed by the hours of work and overtime provisions as though they 
were assigned to Progression Code 1 and employed in those classes 
assigned to Salary Range 18. 
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APPENDIX E (cont.) 

I. Career Executive Service 

Supervisors who immediately prior to July 1, 1983 were covered by the 
Career Executive Service plan for salary provisions. shall have July 1, 
1983 as their anniversary date and shall be eligible for an anniversary 
increase on that date. Thereafter, these supervisors shall be eligible 
for progression increases annually on their anniversary date until 
reaching the position rate; at the position rate and beyond, they will be 
eligible every two years, provided satisfactory performance is indicated 
by the Appointing Authority. 

J. Training Study Committee 

The Employer, including representatives from the Department of Employee 
Relations and the Appointing Authorities, and Association agree to 
establish a joint committee to study the issue of supervisory training. 

K. Change in Job Duties 

Upon request of the Association, the Appointing Authority agrees to meet 
and confer with the Association regarding significant changes in job 
duties of supervisory bargaining unit members. 

L. Classification Seniority 

Article 13, Section 1(B) shall be supplemented and/or modified as follows: 

The provisions of Article 13, Section 1 (B) of the 1983-85 Agreement 
between the parties shall become effective November 30, 1983. During 
the interim, the provisions of Article 13, Section 1(C) of the 1981-83 
Agreement between the parties shall continue in effect. 

M. Pay for Performance Study Committee 

The parties agree to continue a joint study com.mi ttee for the purpose of 
studying a pay for performance compensation system. The committee shall 
be composed of representatives selected by the Employer and· 
representatives selected by the Association. The committee shall meet 
during the biennium upon mutual agreement. Thereafter, the committee 
shall cease to exist, unless both parties by mutual agreement desire to 
extend it. 

- 56 -



. .- A~PEtmlX F ,,._ ,.... 
~ cuss COl11P CODE "IHUtuft "AXINUft ft1Hl11Ut1 "AXIMUft Cott, CODE -- CODE TITLE SUlES ,-so-as 7-11-IJ "0HTttlY "0NlHlY HOURLY HOURLY PR0G 7-11-H 

11.ltJ ACCOUNT CLERK SUPEIYIS0R J UH 14H 1,310 1,601 7.5J ,.21 J 15H ,.,. llltlJ ACCOUNTING DIIECT0I J 191 ltl 2,165 2,9U 12.44 U.76 1 ltl 
111511 ACCOUNTING OFFICER PRINCIPAL J 171 171 2,015 2,709 11.51 15.57 l 171 ,.. tl2tt4 ACCOUNTING SUPY J UG HG 1,514 l,16t 1.71 11.74 I ... 
112tt5 ACCOUNTING SUPY INTJI J 121 121 1,676 2,251 ,.u 12.tJ 1 121 ,.. 111141 ACCOUNTING SUPY SENI0I J 151 151 1,IH 2,514 11.14 14.45 1 151 
llllt6 ACCOUNTING TECHNIC-~N SUPY J HH 17H 1,422 1,756 1.11 U.tt s 171 ,. lllttJ ACCOUNTING TECHNICIAN SUPV SI J HH HJ 1,514 2,015 1.11' 11.51 J ltl 
11i111 . ADNINJ.ITIA nve PUN"ING D11 IT ., 2U 231 2,514 J,36:S 14.45 lt.JJ 1 HI ,.. 111611 AGENT 0IANGE INFO I ASSTNC DJI J HJ 15J 1,Ht Z,611 lt.74 15.H 1 UJ 
ttZStl AGRIC MARKETING SVCS ASST DJI J ltl ltl 2,165 2,tU 12.44 U.7' 1 ltl 

• llltlt AGR0NOttY SEIYICES ASST DIIECT0I J 171 171 2,115 2,7H 11.51 15.57 I 171 
•tlllt AGRONCIIY SERVICES SUPERVIS0I J 141 141 l,IH 2,422 11.37 U.tz 1 141 .. 111125 APPRAISAL DIIECT0I PI0PEITY J UI 2JI 2,514 J,SU 14.45 It.JS I 231 
tUtZ4 APPRAISAL su,av1so1 J 211 211 2,251 S,126 12.u 17.H 1 211 

'" 
111517 APPRENTICESHIP TIMI ASST DII J ltl ltl 2,lU z,,u 12.44 16.76 I ltl 

"' 11.~127 .APPRENTICESHIP TRAJMING DH ., 22H 22H Z,UZ J,U4 U.tz 11.11 I ZZH .. lllltt AICHIIECTUIAL I TECII SVCS DII J 26H HH z.au S,Hl 16.15 zt.75 l HH 

' ....... IIJJlt AICHITECTUIAL IUPEIVIS0I J 211 Zll 2,JJ5 J,134 U.42 11.11 1 211 LO t 
{ 

111141 ASST CMIEP PINER PLANT ENGi J 171 171 2,115 2., .. 11.51 12.11 z 171 ,1 ... 
... _JU .~SST __ IXE~ .EC .. ETNIC~L PIACT ID ., 171 171 2.115 Z,7H U.51 15.57 1 111 
111422 ASST ll DIIECl0R PUILIC SERVICE J Ul 151 1,Ht 2,514 U.74 14.45 I 111 ;;. " -HIHI ASST 'f0 TIOS UHCUIN PROP DII J lZJ 12J 1,·n, Z,U5 t.u U.42 1 12J 
IIIJ47 ATT0INEY I SUPERYIIOR J 211 211 2,335 J,134 U.42 11.tl l 211 

-· 
i "' . ~ H,1197 ATT0lllEY .J -- ., 251 -Z51 Z,7tt J,611 15.57 H.75 1 , 251-- , -

111135 AUDI0L0Gllf SUPEIIII0I J 171 171 Z,115 . Z,71t U.51 15.51 1 171 
'IL "" . 

"":111111 AUDIT _,DIRICTOI J HI ltl Z,165 z.,u 12.44 16.76 1 . ltl----· -·•-· _, ltlltl AUDITN IITEIUIEDIITI SUPV J 121 121 1,676 Z,251 ,.u lZ.tJ 1 ·121 
~~p77_JUDJt• ~~INCIPALIVPY --- - J 171. 111 2,115 Z,7H 11.51 15.57 1 171 ····-

•1f !, 

~ ~ ", ·4 ·• · ... 
I 

f 
•···• 

f ".'· !.' . 'i~ ~ !'~ 

I i 
l ril 1, ', 

~ ~ ~{ .: ~ 
' ~! . ~i} .. ,· l !1 i ti ;;, •I 

-~ i' '; !,, i'. . :~ ·, 



-~~ 

~ -~. ,; cuss COt1P CODE "IHl"U" "AXIHU" "IHl"U" "AXl"U" co", CODE ..... CODE TITLE SERIES 6-JI-IJ 7-11-U "OHTHLY "ONTHLY HOURLY HOURLY PROO 7-tl-H 
112271 AUDITOR SENIOR SUPV J 151 151 1,169 2,514 11.14 14.1\5 1 151 

•'ti 111117 AUTOftOTlVE "ECHAHJC FORE"AN J 171 171 2,115 2,n1 ll.51 12.11 z 111 
lllt14 AVIATION REPRESENTATIVE SUPV J 211 211 2,:us s.u, U.42 11.11 1 211 

• 111155 IACTERJOLOGJST CHIEF J lH lH 2,165 2,916 12.44 H.76 1 ltl .. 
111637 IACT~IJOLOGJ.T SE"JOI J 151 151 l,Ht 2,514 U.7• H.45 1 151 

"' 
11l4t4 IEHAVIOR ANALYST I J 111 111 1,616 2,165 t.U 12.44 1 Ill 
112116 IEHAVIOR ANALYST .UPERVISOR J 151 ·151 1,169 2,514 11.74 H.45 I ISi 

4 IIIIS6 ILIND SERVICES PIOOIA" SUPV J 211 211 2,115 3,134 U.42 11.11 I Ill 
111141 IOllD INSPECTOR .$ST CH~EF J ZIJ zu 2,335 J.134 lJ.42 11.11 1 Zll 

Gt 111661 IOTANICAL COLLECTION SPEC J HG HG 1,514 1,IH 1.71 11.n 1 HO 
111594 IOTANJCAL COLlE~Tf9N SUP¥ J 171 171 2,115 2,7H 11.51 15.57 1 171 

vii 111126 IIIDIE FOIEIIAN J 141 141 1,114 1,422 11.37 u.,z 1 UI ·' 
111127 IIINE IIAINTENANce SUPV J 17J 17J 2,115 2,111 U.51 u.u 1 17J 

• 111JJ6 IUILIING CODE SEC CHIEF J HI 221 2,422 J,247 u.,z 11.H 1 221 
111131 IUILDINO NAINTENANCE FORENAN J 171 171 2,115 Z,191 U.51 12.11 z 171 ... tlllJZ IUILIINO NAlNTENANCE SUPEIVISGR J 150 150 lolH Z,335 lt.74 U.41 1 .,. 
1~1134 IUll.JNG SERVICE FORENAH J tJH 17ff 1,422 1,756 1.17 11.H s 17N 

·• 111161 IUILDING IEIVICES IUNAGEI J 111 121 1,616 Z,251 ,.u 12.,s l 121 
tO 1,1a6t IUllDIHG SERVICES_SUPERVISOI J 15H 15H 1,347 1,650 1.14 , .... s HH Lt) 

• 111131 IUSINESS IIANAIEI l J 151 151 1,16' 2,514 11.74 14.45 1 151 
1,_lllt_ lUSl~.ESS IEl_,IC~J . .JIIECTOlt ... J ISi Ul 2,51" J,JU U.45 lt.JJ 1 HI .. lllltt IUYEI SEIIJ81 J HI HI 1,941 z.,u 11.15 15.11 I HI 

-11zns CA"' __ CONFIDENCE DIIECTOI J 1'I ltl 2,165 1,,u 12.44 U.1' 1 HI 

~ 
111445 CAPITOL ASST CHIEP OPERATOI J tiff UN 1,277 1,552 7.34 1.tZ J UH 
111145 CAPf(OL CMJE, OPPATOR J t7H 17N 1,421 1,756 a.u lt.H J 171 

,..;I 111112 CAPITOL CO"PLEX ROUNDS FOIIEIIAN J 111 111 2,191 2,1'5 12.11 12.44 z 111 
-:ttl467 CAPITOL COttPLEX l!CUIJTY DII J ltl ltl 2,lH 2,'16 12.44 16.76 1 ltl 

'J 
•; HUU CARPINTEI fOIENAN . J 171 171 2,115 2,ltl 11.51 12.11 z 171 

111,s, cas,1e1 JUPEIVISO~ . J "" 17ff 1,421 l, 75' 1.11 U.H J t7H 

. ·•n 
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cuss CONP CODE "IHI"U" MAXIMU" "IHI"U" "AXINUft co", CODE - CODE TllLE SERIES 6•31-83 7-11-IJ NONlHlY MONTHLY HOURLY HOURLY PIOG 7-11-14 
111631 CELL HALL DIRECTOR J 191 191 2,165 2,916 12.44 16.16 1 ltl 

• 111532 CENTRAL PAYIOlL OPERATIONS SUP¥ J 151 151 1,86' 2,514 11.74 U.45 1 151 
112031 CENTRAL PAYROLL TEAft SUPV J III OIi 1,1\65 1,941 1.42 11.15 1 HI - 112261 CHEtllCAL DEPEND COUNS SI SUPV J UH UH 1,616 2,091 t.H 12.11 s UH 
tltt2t CHENICAL_ DEPEHDEN~Y COUHS SUP¥ J 131 UI 1,717 2,JJ5 '·" lJ.42 1 UI .. ... 118641 CHEtllST SENIOR J 151 151 l,16t 2,514 11.74 14.45 1 151 
111157 CHIEf COOK .......... J HI ltl l,5U 2,015 1.71 u.sa 1 HJ - 11156J CHIEP OP PSYCHOLOIJCAL SERVICES J 211 271 2,t1' J,175 H.76 22.21 l 171 
111179 CNIE' PqNEI ,LA~J JHGINEEI J UF 17F 2,115 2,422 

... 
11.51 u.,z 1 Uf 

•: 111161 CHILI CARE SUPEaVISOR J ltl lH 2,165 2,916 12.44 H.16 1 ltl 
112251 CHIL9 NUTIITJON ASST DIRECTOI ., 211 211 Z,251 J,126 

·4i. 

u.,s u.s, I 211 .. 112111 CLEll 4 SUPDVISOI J HH UH 1,271 1,552 1.34 1.92 J UH 

"' 112111 ClEIK STENOGIAPHEI 4 SUPY J 12ff UH 1,217 ·1,552 7.H •. ,z J HH - 112114 CLERK TYPIST 4 su,v J UH UH 1,277 1,552 7.34 a.,z J HH -.; 
111411 CLl"ATOLOGJST STATE J 241 241 2,611 J,485 15.11 21.n l 241 -111681 COLLEGE IOOKSTOIE SUPV l J 15H t5H 1,341 1,651 1.14 , ... s HN •· 111614 COLL.EGE _IOO~STOIE .. SUPV I J HI HI 1,514 Z,IU 1.11 11.51 l HI 
111571 COLLEGE CENlER DIIECTOR J UI UI 1,737 Z,JJ5 , ... U.41 l UI • m -112965 COfNJHlCAllON CENTER SUPUVJSOI J 111 121 1,n, 2,251 '·" 12.,s 1 121 LO 

117121 COfNJNllY COLLEI! PROG SUP¥ J 151 151 1,IH 2,514 11.14 14.45 l 151 • -11112. CO...,NllY.COLlE•e JEGISTIAI_ J IZI 121 1,676 2,251 ,.u 12.H I 121 -
111545 CONtlUNllY COLLEGE REGISTIAI SI ., 151 151 1,Ht 2,514 11.74 14.45 1 151 

'4" .. 
.""112117 COfltUNITY DEVELOPNEHT SUPV J HI ZJI 2,514 S,36J H.45 It.SJ 1 Z:Sl 

llllJt CO,.,DSITION UNIT IUPERVISOI J "" HH 1,315 1,112 '·" ,.11 s HH -.. 
111511 COfl'_atPLfYIIENT ..JNG CTI IUPV l. J 151 151 l,IH Z,514 11.14 14.45 1 . 151 ·--
111139 CO,. Efl'LOYNENT lNI CTI SUPY I J 171 111 2,115 2,70 11.51 15.51 l 171 

~--. -:111161 CO"PUTEI_ CENTER .PJRECTOI J HI 211 2,251 J,126 u.n U.Jt 1 . 211. ___ 

l 111411 CONstmEI IEIVICH INVEST au,, J ltl ltl 2,165 2,tH lZ.44 16.16 I HI 

-· 
I .. 

J 151 151 l,16t 2,514 U.74 U.45 l .151. 
I tllt71 CONlll"•.,v~S lltlDHAL PIOG.SPV ! I 
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'!\;)~-~ fo' e cuss 
CO"P CODE "iHlnO" "AXl"U" "INi"U" NAXIMU" CO"f CODE ;. :, CODE llTLI !IERIES 6-Jl-13 7-01-IJ "ONJHLY "OHTHLY HOURLY HOURLY PROG 7-11-14 

IIZ46t CONSIIIER SERVICES SUPPORT SUPV J 211 211 2,251 3,026 12.tJ 17.Jt 1 211 ,. 111966 CONTIACTS OFFICE. J HI zn 2,251 J,02' 12.u 11.Jt 1 ztl 
112436 COOK SUPERVISOR J UH 15H 1,347 1,651 1.14 t.41 J HH 

\.t IIZJ71 COPY PREPARATION IUPERVISOI ., 151 151 1,16t Z,514 11.74 U.45 1 151 
112216 CORPGIATE SEIVICI._.JUPERVISDI. 

' UI 151 l,IH 2,514 11.74 14.45 1 151 .. ,, lllltt CORRECTIONAL CAPTAIN J ltl UI 2,U5 2,tU 12.44 H.76 l ltl 
111111 CORR~TIONAL COUNSJLOR 4 ., HI HI l,tU 2,61' 11.15 15.H 1 lU ~, 111441 CORI COUNS CONTROL CENTEI SUPV J no uo l, 7J7 2,165 t-:.tl 12.44 l UG 
11~••2 COIIQTJ,NAl iouNSILOR su,, ., 151 151 l,Ht 2,514 U.14 U.45 1 151 

u 111151 CORRECTIONAL INDUSTRY SALES SPV J 151 UI l,16t 2,SU 11.74 14 .45 l 151 
llltZ6 CORRECTIONAL INST lRANSP DII ., 1!11 151 l,IH 2,514 11.74 U.45 l 151 

" 
111214 CORRECTIONAL IUPEIVISOI ., UN UN 2,115 2,,11 11.51 U.H l UN 
111217 CORRJ~TIONS ASKLEPIEION SUP¥ J UH UH 2,115 2,611 U.51 15.H l 17H 

4111 111352 CORR IEHAVIOI THERAPY SUP¥ J UI 151 1,16t 2,514 U.74 14.45 I 151 
111217 COIIECTIONS ID ADNINISTRATOI J 211 211 2oJJ5 3,134 U.42 11.11 l Zll 

·, 

" 
IIIZSJ CORRECTIONS HEARINGS OFFI SUP¥ J 221 221 2,422 3,241 U.tZ 11.H l ZZI 
•~1s1s CORR_JNFOltltATION CEIITEI su,, _ -

., UJ UJ 1,16t 2,611 11.14 15.11 1 HJ 
W .: 111517 COIHCTIONS IIHltEIING SPEC J ltl IH 2,IH 2,tU 12.44 16.16 I ltl 

0 ,111211 COIIE~TJONS SPECIA,IST J HI ltl 2,165 2,tU 12.44 H.16 1 ltl 
'° • '111111 CltllllNAL JUST IN,O SYS ASST lllt J ltl ltl 2,lH 2,tU U.4\ H.H 1 ltl 

llltlt Jlllll,AL_J.IJICE INFO SYSl DII J ZSI ZSI Z,514 J,J6J 14.45 It.SJ I ISl 

• 111212 CJII OPEIATIONS IUPV J 151 151 1,Ht 2,514 U.74 14.45 I Ul 
-111221 DAIIJ_ INSPECTION SUPERVISOI J UI UI ' 1,737 2,SJS '·" u.,z 1 IH 

'i I, . 1·H41S DAT A ENTIY SUPERVISOR l J "" HH 1,465 l,Ht 1.42 11.14 J HN .I I 
: 

111466.DATA_JNTI, SUPERt(,01 Z ., 121 121 1,616 Z,251 ,.u lZ.tJ 1 121 ~ --·· :i ,j 
111117 DATA ENTIY SUPEIVIIOI J J 151 151 1,IH 2,514 U.74 14.45 I 151 ., 

-:HZH4 DEVELOP"ENJAL ACffl.V PIOI SUP,1 ., ltl ltl 2,165 Z,tU u.o H.76 l Ill 

". 112119 DIETITIAN I IUPEIVISOI ., . 121 UI 1,751 Z,JJ5 , ... U.42 l 141 
1_! ~ .• HHS DIETU'UN a J HI HI 1,941 z,,u u.u 11.11 1 171 1 --·· .. 

I. "' ~II • f 
! . 

·,.; !\. t· ·~: ' 1· 
\' 

I 

'j 
,I 

~ " i i .·, l,h ,· 
::L ·i • f' 1, If l 

:1• ;\ . . ~. -'. ' 

1 ,. 
. ~, 

;, 
f ~, 



.. 
•4'. ,,,;~ A 

CLASS • CO"P CODE "IHlffUN "AXIHUft "ININU" HAXl"U" CONP CODE 
.... CODE TITLE SERIES ,-n-u 7-11-IJ NOHTttl Y HONJHL Y ffOURl Y HOURLY PROG 7-11-14 

IIIJJI DINING HALL NANAGEI J 15H 15H 1,347 1,651 7.74 t.41 S t5H 

·• 112•11 DINING HALL SUPERVISOR J tlH tlH 1,216 1,465 6.t9 1.42 · J tlH 

111237 DIRECTOR OF NURSES J 211 211 2,250 3,026 12.tJ 17.Jt 1 211 

,_ 111527 DIRECTOR OF IESEARCH INVEST ID J 2tl 291 J,134 .,159 11.11 ZS.ti 1 291 

112501 DISAIILITY PIOG OPJIATIONS SUPV J ltl ltl 2,165 2,916 12 •• 4 16.76 1 191 

,,. 111316 DISAllllTY eUALITY ASSUR SUP¥ J 171 171 2,015 2,71t 11.51 15.51 l 171 

tllt47 DISABILITY SUPERVISOR J 171 171 2,115 2,709 11.51 15.57 1 171 

• 1111,z DRIVEi EVALUATION PROG ASST DII J 1•1 141 1,a,, 2,422 11.37 1J.t2 1 141 

111151 DRIVEi EVALUATION ,ROGRA" DIR J 161 161 1,941 2,611 11.15 15.11 1 161 

.. lll41J DRIVEi EVALUATOR IUPV J 121 121 1,676 2,251 t.6S 12.tJ 1 121 

112•11 DRIVEi LICENSE TEST STATION SPV J 16J 16J 1,315 1,111 J.t6 11.41 l 16J 

• 112Sll DRIVER SAFETY ANALYST SUPV J 121 121 1,676 2,251 t.6J 12.9:S 1 121 

112311 DUE PROCESS UNlf SUPERVISOR J 171 171 2,115 2,7tt 11.51 15.57 1 171 

• 11124t DUPLICATING SHOP SUPERVISOR J ltl 191 1,514 2,015 1.71 11.51 1 ttl 

lttt67 ECONOttJC OPPfY ASST DIRECTOI J ltl ltl 2,165 2,916 12.44 16.76 1 191 

• lllJtl ECONONIC OPPTY PIOGRA" SUPV J 211 211 2,251 3,126 12.tJ 17.Jt 1 ZII 

112119 ECON SEC ~OttPUTD OPER SUPV J 2JJ ZJJ 2,514 3,415 1•.45 21.IJ 1 ZJJ 

• 112111 ECONONlC SEC o,,,·coNTROL su,, J ZlJ 21J 2,335 3,247 1J.4Z 11.,, 1 ZlJ , 
111111 EDP INFOIUIATJON SYSTEftS NANAGEI J Z5J 25J 2,71t 3,741 15.57 21.51 1 25J ,.... 
.. . \0 

•. 111111 EDP INFO SYSTENS SPECIALIST J ZlJ 21J 2,JS5 J,247 13.42 11.66 l IIJ -4, 

,11114 EDP .. "-AJOI OPERAUONS su,v J ZSI ZSI 2,514 :S,JU H.U H.H 1 IH ·-- -

1121., EDP OPERATIONS CTL,SHJFT suitv J 151 151 l,16t 2,514 11.74 14.45 1 151 ~ . .~ 
-111715 EDP .• PEIATIONS SUPERVISOR I J III Ill 1,465 1,t41 1.42 11.15 S Ill 

• 111716 EDP OPERATIONS SUPERVISOR I J IZJ 12J 1,676 2,JJ5 9.63 IJ.•2 l lZJ 

· HH54 EDP __ ,PEIATJONS s.v,.ERVISOII I J 111 111 Z,HI 2,111 12.tl H.15 1 Ill. 

112154 EDP OPERATIONS TECHNICAL SUPf J 16H 17H 1,422 1,756 1.17 It.It S 17ff . ' 

-:112126 EDP PROGltAIMEIVAM~lYST SU,V J ltJ UJ 2,165 J,926 , 12.4. 11.Jt I HJ·---

112151 EDP SOFTWARE SDVJCES SUPV J ZlJ 21J 2,JJ5 3,247 13.42 11.66 1 ZlJ . ~ 
1,2212 EDU~_LICENSUIE Pl~CEftENT SUPV J 211 -211 2,251 3,126 1Z.9J 17.J9 1 211 

! . 
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et ) 'if '"~~ cuss 
COMP CODE "ina~UN ftAXlNUN "JHINU" "AXl"U" CO"P CODE ·• CODE Tll&t: SERIES 6-JI-IJ 1-11-IJ "OHTHLY "OHTHLY HOURLY HOURLY PIOG 7-tl-14 

111852 EDUCATION PIOGIAN SUPEIVISOI J 221 221 2,422 J,247 U.'2 11.H l 221 ,, 110261 EDUCATION SPECIALlST J J zu HI 2,611 3,ftlS U.11 21.ti 1 241 
112241 EDUC TITLE I FIELD OFFICE SUP¥ J 201 201 2,251 3,026 12.tl 17.Jt 1 211 • 111612 ELECTION PIOCEDUR£S SUPV J 121 141 1,104 2,422 II.SJ U.'2 1 HI 
111951 ELECTRICAL "HT~_JUPV J 14J UJ 1,804 2,51' 11.31 U.45 1 HJ 

I 111261 ELECTRICIAN FOIBIAN J 111 111 2,UI 2,165 12.11 lZ.44 2 111 
tllt41 ELECTRONECHAHICAL SYSTEJIS SPEC J 151 151 1,Ht 2,514 11.n 14.45 I 151 

·• 111959 ELHTRONJC "HTC SUPV ., l4J 14J 1,114 2,514 u.n 14.45 1 14J 
HUH ELlCTRONIC_lRAFfJC "HTC SUP¥ ' UJ HJ l,'41 2,7H 11.15 15.57 l UJ i' 111161 ENEIGENCY SVCS ASST DIIECTOI J Ul UI 1,t41 z.,u 11.u 15.11 l UI . !· • 112114 ENEIGENCY ,vcs .EGIONAL. DII J 171 171 Z,115 2,71t U.51 15.57 1 171 .. 112212 E .. LOYEI DEVELOP SPEC Z SUPV JI 121 121 1,616 2,251 ,.u u.n ·I 121 
112•~· ~Lore1 DEVELOP.SPEC J SUPV J 

I 
151 151 l,IH 2,514 U.74 14.45 1 151 

2,lit 

' • 
111111 ENPL I TIMI PROGIA" ADltlN ass, J UH ltH Z,16!> 12.0 u.u I ltff 
111716 Efl!.L &_TIMI PROHA" SUPV l. ' 171 171 Z,115 2,1H 11.51 15.57 I 111 

I • 111111 BIPL I TIMI PIOUA" SUPV I J 211 211 Z,251 J,12' u.n u.s, l Ill . 112141 ENIIGr_SPE~JALl$l PRINCIPAi. " '" ltl · Z,165 2,tH U.44 H.16 1 ltl 

J • 111554 £NDGY SPECIALIST SENIOI J 151 151 .... , 2,514 lt.74 14.45 I 151 
N 112149 ENERGY TECHNICA,. SUPV J UJ zn 2,514 J,JU 14.45 n.u 1 ISi 
\0 

I • 112515 ENVHONftEIIJAL ANALYST PIINCIHL J 171 171 2,IU 2,7H 11.51 15.57 I 111 
112516 ~tJRON"ENTAL .A"ALYST SUP¥ ,I UI ltl 2,lH 2,,u 12.44 H.16 l ltl 

{ • 112151 EIIWIRON"ENTAL EDUC REG COOID J 151 151 1,Ht 2,514 lt.74 14.45 I 151 

J -111151 EN'lRON"ENTAL JE~LTH LAI SUPV J zu 211 z,n, S,U4 U.42 11.11 I 111 

' 
• 112111 EPIDENIOLOGJSI 1 SUPV J ltl ltl 2,HS 2,tU lZ.44 H.H I ltl 

llltJl ~IDS,IOL.flST_.I_ - -·-... - . J .ZJI Ill 1,514 S,SU 14 .. 45 u.n 1 -··-- au l; 
·' lt11J5 EIUIP"EIIT fAIIICATION IUPT J llJ llJ Z,ltl Z,tH 12.n U.7' I IIJ J ' • l 

-:111zt5 EXECUTIVE MOUS-~EEPER J HI HI 1,514 Z,115 1.11 11.51 1 ltl 
. 112542 OHillT SUPERVISOR J 121 121 1,676 2,251 ,.n 12.n I 121 

' lt14JJ FINANCE IENERAL ACCOUNTING '5UPV J 231 231 2,514 J,JU 14.45 It.SJ l ISi 

•·11 

I 
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· 1 

.~ I ,,, 



···~ ..e .. 
~ cuss 

COMP CODE NIHU1Uf1 NAX1t1Uf1 NIHUtUft "AXIttUft CONP CODE CODE Jill! SERIES 6-38-IJ 7-01-83 ~ONTHLY NORIHLY HOURLY ffOURlY PROO 7-11-84 
111435 FINANCE OPERATIONS SUPV J 231 231 2,514 J,3U 14.45 n.n 1 231 ,.. 1114J4 FINANCE eUALITY CONTROL SUP¥ J 231 231 2,514 J.363 14.45 19.JS l 231 
111917 FINANCE SYST CONT AND PROC SUP¥ J 231 231 2,514 3,363 14.45 lt.U 1 231 .. 111249 FINANCIAL INST EXAN PROO DII J 211 211 2,335 J,U4 U.42 11.11 1 211 
tlZZ41 FINANCIAL .INSf EXAf_lJHER SUP¥ J lH ltl 2,165 2,916 lZ.44 U.76 l UI 

-- 111976 FINANCIAL IEPORTINI SUPV J HI ZJI 2,514 S,36S U.45 u.n 1 HI 
111169 FOOD INSPECTION ASSY DIRECTOI J 171 • -171 2,115 2,70, 11.51 15.51 1 171 .. IIISl4 FOOD INSPECTION SUPERVISOR J ISi UI 1,717 2,ll5 t.ta U.42 1 UI 
111779 fOOD_IERV.CE IUPEIVISOR J UI UI 1,737 2,335 ' ,.,. U.42 1 Ul .... 111911 FORENSIC LAIOIATOIY ASST Ill J HI ZH Z,514 S,lU 14.45 n.ss I HI 

\ .. 
1112lt GENEIAL IIAINTEHANCE SUPEIVISOI J 121 121 l,'76 l,7S7 ,.u '·" z 121 -111119 GEOLOGIST SENIOR J HI 211 Z,251 s,02, 12.,S 17.st I ZII _._ 
IIISlJ IRAI" INSPECTION AIEA S~PV J 141 ·141 1,114 2,422 II.J7 u.,z l HI ... 111546 GRAIN INSPECTION ASST D11 J 171 171 Z,115 2,70, 11.51 15.57 I 111 

~· 
II_HH GRAl9' IHS,ECTION PI.OGRA" SUP¥. ., Ul 151 1,IH Z,514 11.H 14.45 I HI 

Mp 111651 GRAIN IHS,ECTION TER"INAL SUPV J 14H · 14H· 1,114 2,JJS U.SJ u.u s UH , ... 
1,1s21 GRAIN "AIIETJN~ l"JPECTION SUPV J 121 121 1.n, 2,251 ,.u U.H I 121 
111116 GRAIN SAIIPLEI J ., UI in l,1S7 z.ns ,.,a U.42 I ISi .. ... 
11zs1, GRAPHIC. IUPEIVISII - flZI, J lit 111 ·l,6U Z,165 . ,.2, 12.44· I Ill M 

\0 
111135 GIOUNDS I IOAD IIAINTENANCE IUPV ., 111 111 1,5H z., .. , ... 12.11 1 111 -... 
l~HH GROW!_ SU,JRVISOI ___ . J. HI . ltl Z,IH z.,u IZ.44 H.H 1 HI 
111171 GROUP SUPEIVISOI 11ST J 14.J UJ 1,IH Z,514 11.JJ H.45 I HJ • .... 

-111171 HEAD.CHAPLAIN ., HI UI 1,t41 2.611 11.15 15.11 1 HI 
i, 111521 HEAD SECUIIJY TIAIEI INVEST ID J HI ZH Z,5H J,3U. 14.45 lt.JJ l HI .... ,:·' .. 

111121 HEALTH DJITIICT IIP ., 151 151 1,Ht 2,514 11.14 H.45 1 ·151 
IIIJJI HEALTH EDUCATION IIIECTOI ., lH ,ltl 2,1H 2,916 12.44 H.16 1 It.I 

'-,.,· • "':111611 HEALTH FACILITY .l,jL SUP¥ I ., 151 151 l,IH 2,5H 11.74 H.45 1 151 -·· 
112431 HEALTH PACILITY IVAL SUP¥ I J 171 171 2,115 Z,7H 11.51 15.51 I 171 

~ -.IUH HEAl,JH l!~CIUTY _(fjL SUP¥ I .... .. ., ltl .ltl 2,1'5 2,916 12.44 H.76 I ltl. 

-11 
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. ~. -., 
~ cuss COrlP CODE "IHJnu" "AXJnu" "'"l"U" "AXIMU" CONft CODE "·I\ CODE 111LI. !IEIIES 6-H-U 7-01-ll MOHIHLY "ONTHLY HOURLY HOURLY PROG 7-11-H 

lllltl HEA~Tff PHYSICIST I J zn 221 2,422 J,247 u.,2 11.H. 1 2Jl .... 112127 HEALlN PIOGIA" AIDE SUPV J 12H t5H l,nJ l,651 7.H '·" J "" 111134 HEA~Tff PIOGRA" REP PRINCIPAL J UJ 20! 2,251 3,026 12.U 17.:S, I 211 

--
112121 HEALTH PIOGIA" SUPERVISOR J 151 151 l,IU 2,514 11.74 14.45 l 151 
111771 HEALJN SEIW(CES..ANALYST S J 151 151 1 ... , 2,514 U.74 14.45 1 151 

..... llllt, HEALlH SlATIITICAL UNIT SUPV J HI HI 2,251 ,.12, 12.H 17.Jt 1 ZIJ 
111,11 HEAVY e,u1PNEHT."~CH FOREftAN J HJ UJ l,'41 2,719 11.u 15.57 l HJ -111641 fflGIIIAY EIIEIIENCY OPHS SUPY J 121 121 1,n, 2,251 ,.u u.u I 121 
111351 HIGffl!IAY .. J,Ulr"E"T _SUPERVISOI. ., UJ ·.uJ 2,115 2,111 11.51 H.15 I 17J. 

•• IIIJ55 HIGtllAY "AINJENANCE FORS.AN J 141 141 1,114 Z,U2 U.JJ U.H I 141 
IIIJ5I HIGHWAY ftAINTENANCE SUPT J IIJ llJ 2,HI 2,tH 12.u H.76 I IIJ 

• 110922 HIGHWAY ftAINYENANCE SUPEIVJSOI J 15J 15J 1,IH 2,611 U.74 15.H l HJ 
111421 HIGHWAY IOAD DATA COORDINATOR J 211 211 2,251 3,126 12.,s 17.H I HI 

• 112494 HORTICULTURAL SUPEIVISOI J 121 · 121 l,67' 2,251 ,.u 12.n 1 121 
l~lHJ HOU~EKPNG I IEGIOHAL LHDIY 11,,,, J. 121 121 1,616 2,251 ,.u 12.n 1 121 

• 111554 HOUSING DEVELOP"ENT OFF PIINC J IH 191 2,165 z,,u 12.44 U.76 1 lH 
~12421 HOUSJNG FIN~NCE.fECTION SUP¥ J 151 Ul l,Ht 2,514 11.H H.45 l 151 

• lll51t HOUSING PIOOIA" SUPERViSOI J HI HI 2,514 J,365 14.45 It.JS l HI 
q-

t.t15H HOUSING. P.IOJ_ECT IUHAGENENT Off J HI 211 2,251 S,12' 12.n 17.H I 211 \0 

• tllt45 HUNN RIGHTS ENFOI OFF SUP¥. J Ul 161 1,941 2,611 11.15 15.11 1 HJ 

~·IHI. HUNN. RIGHTt PIQ~A" D11 ., . 111 111 Z,IH 2,111 u.u U.15 l Ill .. -lt226J HU"AN SERVICES SPEC SUPV J UH UH 1,271 1,552 1.34 l.'2 J UN 

-111691 HYDlt~lOGIST_PRINCIPAL J 2JJ UJ 2,514 l,415 14.45 21.n l 2JJ 
• 112114 HYDIOLOIISY IUPEIVISOI J 211 211 2,SU S,1S4 U.42 11.11 1 21i 

. ~12461_ INCOf.lE tllTC .,IO .. Afl AMIN ,u.,11 . .,_ 211 211 2,JJ5 S,U4 U.42 11.11 I .. Ill ··-· 

• 112462 lMCGflE tllTC PRONM SUPUVISOll J HI ltl 2,165 z.,u 12.44 U.7' 1 IH 
-:111174 INCME TAX ASST ., .• _RECTOR J UI ZJJ 2,514 J,:SU 14.45 1,.n I .HI ...... 

• 112241 INDIAN EDUC FIELI OFFICE IUPV J HI zn 2,251 S,12' 12.ts U.H I HI 
1,2511_ IND~N IEJJD_ENT .. ~Je. PROOIAII. DJII . ,. 191 IH 2,165 2,tH 12.44 H.7' I lfl. __ 
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~) cuss COttP CODE "IHINU" "AXINUN "IHINU" "AXINU" co", CODE 4\ CODE TITLE SERIES ,-,o-aJ 1-11-13 NONTHLY NOHTHLY HOURLY HOURLY PIOG 1-11-H 

111546 IHDUSTIIES SUPERVISOR J 181 181 2,890 2,165 12.11 12.44 2. 111 
'41\ 111111 JHDUSTIJES SUPV CLICEN NAKING) J 181 Ill 2,090 2,165 12.11 12.44 2 111 

111712 INDUSTIIES SUPV CNACHJNE) J 111 181 2,191 2,165 12.tl U.44 2 111 

"' 11111J IHDUSTIIES SUPV (NETAL FAI) J 111 l&I 2,191 2,165 12.11 U.44 2 111 
111114 INDUSTIIES ~UPV __ C~RINTING) J 111 111 2,191 2,165 12.11 12.44 z 111 

~ 111114 INDUSTRIES IUPV (SCHOOL IUS) J 111 111 2,190 2,165 12.11 12"44 2 I ... 
111117 INDUSTIJES SUPV CWOODWORKING) J 111 181 2,Ht 2,165 12.11 12.44 z Ill ... 112111 INFORNATION OFFICER Z SUPV J 121 121 1,61' 2,251 ,.n 12.n 1 121 
111515 INFORNATION OFFICER 4 J ltl 1'I 2,165 2,,u U.44 H.16 1 ltl 

flit 112111 INFORNATION PIOGIAN SUPV J 151 151 1,16' 2,514 11.14 14.45 1 151 
111s,a INFO SYSTENS CUSTONEI SVC su,, J 211 UI 2,514 J,3U 14.45 lt.JS 1 HI .. 112261 INSTITUTION COfllUNITY REL SUPV J 121 121 1,616 2,251 ,.u 12.tJ 1 121 .. 
ltltSZ IN.{ITUTION EDUCAllONAL SUPV J 22J HJ 2,422 S,SU 1S.t2 It.JS l 12J 

• 112111 INSTITUTIONAL DIIVEl,SECUI SUPV J IIH Hit 1,465 1,IH 1.42 11.14 J tiff ... 
102111 INSTITUTIONS PSYCH SVCS DJI J 231 HJ Z,514 S,JU 14.U It.JS 1 HI -112159 INSTllUTIOHS TIAININO SUPV J 151 151 1,16' 2,514 U.74 14.45 1 151 

~ 
111112 INSTIUCTIONAL CO .... NJC SUPV J 141 141 1,IH 2,422 u.n u.,z l 141 .. 111151 INSURANCE ANALYST SUPERVJSOI J ltl UI 2,165 2,tH 12.44 H.16 1 ltl 

' 111665 INSURANCE JNVESTIIATION SUPV J 111 111 2,015 2,1H 11.51 15.57 1 171 LO 
\0 

111654 INTEIPIETATIVE NAlUIALIST SI J 151 151 1,IH 2,514 11.14 14.45 1 151 ~-• HHZI JNV~TOIY CONTIOI. .. SUPERVISOI I J HJ HJ 1,514 Z,ltl 1.11 12.tl 1 HJ 
llltJI INVENTORY CONTIOL SUPERVISOR I J UJ llJ 1,,u 2,251 t.H 12.n 1 UJ 

~ • -,11471 IRON ING INTEIPIETATIVE CTI Ill J 211 211 2,251 S,126 12.n 11.Jt 1 211 
111145 IRON IANOE IESEAICII SUPV J 171 111 2,115 Z,7H 11.,a 15.51 l 111 

"-• • i 112545 IRR~~ "INEL~ND ~EiLAMATJON.DII J HI 211 2,251 J,02, 12.u 11.H 1 Ill. I 
·i IIZStZ ITPSA DIRECTOR J ltl lH 2,165 2,tH 12.44 H.7' 1 ltl • ~ 

-:••1211 JAN1ro1 SUPERVJS .. J IZH 12H 1,241 1,514 1.11 1.11 J 12H 
111719 JOI IERVJCI AREA MNAGEI 1 J 151 1!11 l,Ht 2,514 U.74 14.45 1 151 

' -JH7tl JO. _IERV{Cl.~Re-._~NAGER I ___ J. 111 111 2,115 2,7H 11.51 15.57 1 111 - ,t. 
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COMP CODE "IHl"Uh "AXI"UH "IHI"~" "AXl"U" CONP CODE .... CODE TltlE SflUtES 6-30-IJ 1-U-H PIOHlttLY PIOHTHLY HOURLY HOURLY PIOG 7-11-14 
IIZJ17 JOI SEIVICE AIEA "ANAGER J ., 2U 2U 2.251 s.12, 12.u Uc3t 1 ZII 

-... 112512 JOI SElltVICE SUPERVISOR l ., 121 121 1.676 2.258 ,.u 12.tS 1 121 
IIIZ7t JOI SERVICE SUPERVISOR Z ,J UI 151 1.au 2,514 11.H U.45 1 151 ... 111211 JOI SERVIC! SUPERVISORS J 171 171 2,115 2,70 11.51 U.51 l 171 
111211 JOI.SERVIC!_SUPER¥ISOR 4 J ZII HI 2,251 S,126 12.H 11.n 1 211 .. 111415 LAIOR INVESllOATION SUPERVISOI J lU 191 2,165 z,,u 12.44 H.76 1 ltl 
111574 LAIOI ITANDAIDS_A,sT DIRECTOR J 16H UH l,'41 2,514 11.15 u.u 1 HN -111417 LAIORAtOIY Ill CHEIIISTRY J 211 211 2,JJ5 s.u, n.u 11.U l Zll 
111419 LAIOIATORY SERVICES SUPV J 121 151 1,16' Z,514 11.H H.45 l 151 

• 111649 LANDSCAPE AICHITECT SENIOR J 211 Zll 2,135 s,u, lS.42 11.11 1 211 
111421 LAUNDRY SUPEIINTE~DENT J Ill III 1,465 l,tn 1.42 11.15 1 Ill 

• 112111 LEASE SUPERVISOR J 211 211 2,251 S,126 12.n 17.Jt 1 HI 
.. 12116 LEGAL SECRETARY S~ SUPV J "" 17H 1,422 1,756 1.17 u.n J IIN 

• 111651 LIIRAIY PIOGIAft DIIECTOI J 111 111 2,HI 2,111 12.11 H.15 l 181 
,1z11z LIIIAIY SUPERVISO~ J 111 121 1,676 Z,251 ,.u 12.n 1 121 

• 112111 LIIRAIY SUPEIVISOI SI J 141 lU l,IH Z,422 11.n u.,z 1 151 
,~1•21 LICENSE PLANT su,.-,1so1 . . -- J 141 141 1,814 1,422 U.J7 U.tZ 1 141 

• 111176 LI.UOR ENFOICDIENY ASST CHIEP J 141 141 1,IH Z,422 ll.J7 U.tZ l 141 ,. ,. ,· 
t 

··••sz LleUOI EHFOICBIENT CHIEF J 171 -UI 2,,u 2,719 11.51 15.57 1 171 \0 
\0 

• 111567 LIVESTOCK LICIMEIIN ASST Ill J 171 171 2,115 Z,71t 11.51 U.57 1 171 ,_ 
f'1561 LIV.EJTOC~ W~IIHlttl IUPV ., UI UI 1,737 Z,S35 '·" U.4Z l lSI 
111611 LOCAL GOVEllfflENT AIDS ASST Ill J HI HI Z,514 J,JU 14.45 lt.JJ l HI 

' I • 2°,514 ! i -112111 LOCAL GOVEl..,.ENT.AUDIT DIIECTOI ., HI UI J,JU 14.45 lt.JJ 1 ZH 
~ ! 

112111 LOCAL GOVEINftENT AUDITOR PIIN J HI ltl 2,165 z,,u U.44 U.16 I ltl ·} 
~ '' • l 1114JI NAC~JNElr P~CJD~'{_IUPV 1 ..•. ., 141 ·141 1,114 Z,UZ 11.n U.tZ 1 141 .. J 

i 1114St NACHINEIY PAClOIY IUPV 2 ' HI HI ..... . 2,'11 u.u 15.11 1 HI .. r • 
~- I ! -;11111• "ANAIBIENJ ~NALJtJS PIOG SUPt J ltl UI 2,1'5 Z,tU 12.44 H.H 1 ltl. .) ' 

~• I 111264 ftANAl8'ENT ANALYII INTEI IUPW ., IH 121 19'76 Z,251 teU 11.H 1 ·121 1i' • ... !I .11115 NAN~f91EIIJ ANALl~ IUPV J·. 151 UI l,16~ Z,514 11.14 14.45 1 lH .t- ·-· j'. 
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...... .. ·~ -cuss COMP CODE NIHINUN ftAXIMUN "IHINU" "AXINU" CONP CODE 
""" 

CODE TITLE SERIES 6-Jt-aJ 1-01-IJ NOHJHLY NONlHLY HOURLY HOURLY PROG 1-11-14 
110162 "ATEIIAlS TIANSfEI SUPERVISOR J lH UI 1,737 1,804 '·" u.n 2 UI .. , 111441 "EAT INSPECTION SUPERVISOR J UI UI 1,737 2,335 '·" u.u 1 UI 
Ot2435 NEDIA PREPARATION SUPV J 121 021 1,248 1,552 1.11 a.,z J HI ... 111672 NEDlCAL ADVISORY UNIT SUPV J HI 231 2,514 3,363 14.45 lt.33 1 231 
HUH NEDlCAL. CUl"S ,uP_ERVISOR J IIH 08H 1,465 1,869 1.42 11.74 J tiff . 

-- 112129 "EDICAL LAIORATOIY SUPERVISOI J 111 IOI 1,566 Z,OH , ... 12.11 1 IOI 
111641 NEDICAL PAYNEHT •. _IECOVERY SUPV J ~ti UI 2,165 2,916 12.44 16.76 l 191 -111454 "EDICAL IECOIOS OFFICER J HI HI 1,514 2,015 a.11 11.51 l 111 
112191 MEDICAL IECOIDS TICH SR SUPV J 15H HH 1,465 l,16t 1.1\Z lt.14 s IIH ... 112417 MEDICAL RECORDS TECHNICIAN SUPV J 121 HI 1,347 1,712 1.14 t.71 s 151 
111614 "EDICAL SURVEIL\A"CE SPEC J 151 151 1,Ht 2,514 U.74 14.45 l 151 

•. 1115Jt "EDICAL TECHNOLOGIST Z ., 121 Ul 1,1JJ Z,335 ,.,1 U.42 l UI 
1.12451 MENTAL HEALTH PIO. ADMIN SUP¥ ., 211 211 2,335 S,134 u.u 11.tl 1 211 

• 111S41 "ICROFILft SEIVICES UNIT SUP¥ J 151 151 1;an 2,514 11.74 14.45 1 151 
111459 MIC~·FILM SUPER¥J$0R --·· J llH 12H 1,241 1,514 1.11 1.11 J 12H 

• 111117 "ICIOGRAPNICS o,a su,v J HH HH l,JH 1,712 7.H ,.11 s "" ,11,21 "ICI_OPAIJICUUTI __ NALYST SUP¥ 

' ltl ltl Z,165 Z,916 12.44 H.76 I Ul ;. 112441 NILITARY SECURITY SHIFT SUP¥ J HH ISH 1,211 1,552 7.34 •. ,z J IJN 
112414 MILIIARY SECURITY SUPERVISOI J. UI 111 1,616 Z,165 t.Z, 

.... ,-... 
12.44 1 111 \0 

•. 111115 MIN!LAHD IECLA"ATIOH SUPV J HI ZJI 2,514 J,SU 14.45 lt.H I HI ... 
tt177~ "I~QAL.~EASE SV'-IRVISOI ,I zn. ZJI 2,514 3,363 14.45 lt.H 1 HI 
lllt27 "INERALI POTENTIAL GEOLOGIST J 111 111 2,115 2,7H U.51 15.51 l 111 • "' ,..., .. uaz "Utl.NG AIDE PRII.CJPAL J 111 111 2,HI 2,111 12.11 16.15 l 111 

• 111141 "ONOIAIL "AINTENANCE FOIEJIAN ., 111 111 2,HI 2,165 12.tl 12.44 I 111 
f 1242~ "ON .• AIL .lOUR SVPIRVISOII .. ·-· . ,I - HG HG 1,514 l,16t 1.11 11.74 1 HI --- -· 

• 111661 NOfOI POOL ASST DII J 171 171 2,115 2,7H 11.51 15.57 1 UI 
-:tt245t "OTOI TIANSP EN~~CEflENT SUPV J 151 151 1,169 2,514 U.74 14.45 I 151 ··-· 

• 112116 NAT IES DUTCH ELN PROJECt SUPV J 121 121 1,676 2,251 ,.n 12.n l 121 
IIHH NATURAL. IE~URCII. .. EDUC SPEC J 111 Ill 2,.,, 2,111 12.11 H.15 1 181 
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cuss ft 
CODE TIYLE 

112444 NATURAL RES FISH HATCHERY SUPV 

112415 NAT RES FORESTRY PLANHING SUPV 

111761 HAT RES LICENSE CENTER SUPV 

112JJ5 NATURAL RESOURCES PAIK SUPV I 

112116 NATURAL RES0URCES_fAIK SUPV. 

112JS7 NATURAL RESOURCES PARK SUPV S 

111416 NAT REI REG FIELD ,vcs COORD 

112Jt1 NAT IEI IEII0HAL HYD0L0GIST 

111171 NATURAL RES SEIVl~E CENTER SUP¥ 

111151 NI SPECS (FISHERIES SUPV> 

111151 NI SPECS (FORESTER) 

111194 NATURAL RESOURCES SPEC 4 

HIIH NATURAL RESOURCES .. SUPERVIS0II 

l124St NAT REI WILDLIFE II0L0GIST SUPV 

112411 NATURAL RES WILDllfE "GNT SUPV 

112126 NAT RES YOUTH PIOI ASST C00ID 

111111 NAT RES vourH ••o•. C00RD 

111411 NUTIITI0NIST SUPEIVIS0R 

ttl4tZ 0CCUP SAFETY.I HEALTH AREA SUPV 

111511 0CCUP SAFETY I HEALTH ASST Dll 

111,,, occu~ SAFET~.• HEA~TH TNG SUPV 

112265 OCCUPATIONAL THERAPIST SI SUPV 

-attltl6 0ffl~I ftACHINE REPAIR SUPV 

IIZltZ 0FFICI SERVICES SUPERVIS0I I 

112111 0FFl~I SEIVl~ES $VPERVIS0I I 
111214 0FFICI SERVICES SUPERVIS0I S 

-:ttt"91 PAINTP fOIEJtAN . -~-

II 

lllltl PERSONAL PROPERTY INV ASST IUPY 

llltll PETI0LEUN TA• ASIJ. DIR 

"· ' 

\:., w f- ~~ 
CO"P CODE NIHINU" NAXINUN "INl"U" "AXINU" CD"P CODE 

SEl:IES 6-31-IJ 7-11-IJ NONTHLY "0NJHLY HOURLY HOURLY PROO 7-11-14 
,J HI HI 1,514 2,115 1.11 11.51 l. HJ 
J 211 211 2,250 3,026 12.H n.s, l 211 
J 151 151 1,Ht 2,5U 11.7'\ 14.45 I 151 
J 110 HG 1,465 1,114 1.42 U.57 I ... 
J HI HI 1,514 Z,115 1.11 11.51 I HI 
J 121 121 1,676 2,251 t.U 12.tJ 1 121 
J 151 151 1,an 2,514 U.74 14.45 1 151 
J 22J 22J 2,422 5.,313 1s.,2 lt.U l HJ 
J 151 151 1,16' 2,514 U.14 14.45 1 151 
J 121 121 1,676 2.,251 ,.u 12.n 1 121 
J 121 121 1,676 z.zso t.n 12.n l 121 
J 151 151 1.,an Z,514 11.H 14.45 1 151 
J 111 111 2.,,,. Z,111 12.11 H.15 1 111 
J 121 121 1.,u, 2,251 ,.u 12.ts 1 121 
J 121 121 1.,1, Z,250 ,.u 12.H 1 121 
J 121 121 1.n, Z,251 ,.u 12.H 1 121 
J 151 151 1,80 2,514 11.14 14.45 1 151 
J HI UI 2,015 2,7H 11.51 15.57 l 111 

co J ltl ltl Z,165 z,n, lZ • 4ft H.76 1 ltl '° J 221 221 z.uz S,247 U.tz 11.H 1 221 
J. Ztl 201 Z,251 J.,12' u.n 17.Jt 1 HI 
J 121 121 1.n, 2.,251 ,.u 12.H l 121 
J 121 121 1,676 Z,251 ,.u 12.H l 121 
J HH HH l,U!i 1.102 1.H ,.11 s 11ft ., HI UI 1,5H 2.,,,. , ... 12.U 1 111 -••· 

J l2J 12J 1,n, Z,335 ,.u lJ.42 l UJ 

J 171 171 2,015 2,HO 11.51 12.01 2 171 . 

J 111 111 2,HI z.au 12.ll H.15 1 111 
J 211 211 z.su 3,134 U.42 11.11 l Zll 



I~ ... 
I -~ -~ -~ - ·lj.:~ cuss COl'tP CODE NJHINUN "AXINUN NJNINUn "AXIHU" CONr CODE ·- CODE TITLI SERIES 6-JO-IJ 7-tl-lJ NOHTHLY NOHTHLV HOURLY HOURLY PROO 7-11-H 

111115 PHOTOGRAPHIC SERVICES SUPV J 121 121 1,676 2,250 ,.u 12.tS 1 121 
, .. 111776 PHYSICAL PLANT DIIECTOR J 211 211 2,258 3,026 12.tJ 17.Jt 1 HI 

tt0654 PHYSICAL THERAPIST SUPV J 161 161 1,941 2,610 11.15 15.H 1· UI 
~ ttt516 PLANNER PRINCIPAL IECREATION J 111 181 2,090 2,810 12.U 16.15 1 111 

ttt5lt PLANNER PIINCIPAL_TRANSP J 111 181 2,090 z,au 12.11 16.15 1 111 ... 111521 PLANNING DIIECTOI COtl'tUNITY J 231 231 2,51'\ J,JU U.45 lt.33 1 231 
ttt522 PLANNING DIRECTOI TRANSPORT J 231 231 2,5H J,J6J 14.U It.SJ ·1 ZSI 

• tttt61 PLANNING GIANTS ADfllHISTRATOI J 211 211 2,335 5,134 n.u 11.11 l 211 
1~1645 PLANNING GIANTS ANALYST PRIN J 111 111 2,ttl Z,111 12.11 U.15 l 111 -11222S PLANNING GltANTS SUPERVISOR J 151 151 l,IH 2,514 11.74 U.45 l 151 
ttt515 PLANNING SUP¥ COtltlJHITY J 111 111 2,Ht 2,111 12.11 H.15 1 111 .. 112114 PLANNING SUPERVISOR STATE J 111 111 2,ttl 2,111 12.11 H.15 1 111 
111541 PLANT HEALTH SPE~IAllST SI J 151 151 1,16, Z,514 11.74 14.45 1 HI 

• 11117t PLANT JHDUSTIY ASST DIRECTOI J Pl 111 2,015 Z,7H 11.51 U.57· 1 111 
tltt64 PLUNIER FORatAN J 111 111 2,ttt Z,165 12.tl 12.44 2 111 

it • 111531 PLUMING INSPECTION SUPEaVIIOI ., 171 171- 2,tl!I 2,7H 11.51 H.51 1 171 
lflHI. POUCE TIAINING ,11ECTOR J ZH ZJI 2,514 J,JU 14.45 It.JS I ISi 

• 112224 POLICE TING INSTIUCTION SUPV J 141 141. 1,IH 2,422 11.JJ u.,2 1 141 
~IU2t POLLUTION CONTROL __ IEGIONAL DII J ltl ltl 2',165 Z,'16 12.'4 H.16 l UI °' \0 -111551 POLLUTION CONTROL SPEC PIIN . J ltl ltl Z,H!I Z,tU 12.44 U.H 1 ltl 
,,zzu POl~lfTION CONTRl.lt .. SPEC SI IUPV J. 151 151 l,IH 2,514 U.74 14.45 1 HI 

• 111557 POULTRY PIODUCT INSP SUPV J UI ISi 1,737 2,335 , ... U.42 l UI 
-ltl6tt PRINTING I IJNDeRY SUPERVISOI ., 141 141 ·1,114 Z,422 11.n lJ.tZ 1 141 

• 111451 PRINTINI COOIDINATOR J UH UH 1,5H 2,115 , ... 11.58 s UH 
••2121 PR.NTIN9 JSTl"AUNG I PLAN DJ.I . ., HI 211 2,JS!I 5,U4 U.42 11.11 1 211. 

• 111541 PRINTINI SHOP SUPPVISOI J 141 141 1,IH 2,422 lt.37 U.t2 1 1,41 
":111111 PROCURENEHT ASSf Ill STD I ENG J HI 231 2,514 S,J6S 14. 45 lt.H 1 ISL 

• 111552 PRODUCE INSPECTIOI SUPEIVISOI J 141 141 1,114 2,n2 U.JJ U.H 1 141 
111651 PRO~EIN LAIOIATO~Y SUPV J UH UH 1,737 2,251 ,.,. 12.H J UH 
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i u cuss CO"P CODE "INl"U" NAXl"U" ftIHl"U" "AXINU" CONP CODE ·-' CODE TITLE SE.RIES ,-se-n 1-01-u '10HTHl Y NONlHl Y HOURLY HOURLY PROG 7•11-H 
llltOt PROVIDER SUIV I UTIL REVIEW SUr J ltl ltl 2,165 2,916 12.44 u.1, 1 ltl .... tl2lJI PSYCHOLOGIST I SUPERVISOR J ltl ltl 2,165 Z,'16 12.44 U.16 1 ltl 
111572 PUI HEALTH NURSINI ASST D11 J Zll 211 2,251 J,126 12.n 17.Jt 1 211 ~- 111571 PUILIC HEALTH NURSING DIIECTOI J 221 221 · 2,422 J,20 U.'2 11.H l 221 
111574 PUl~IC HEALTH PHYJICIAN Z J HI HI J,U4 4,15t 11.11 ZJ.tl 1 HI .... 111515 PUBLIC HEALTH SANITARIAN 4 J ZII 211 2,251 J,02, 12.n 17.Jt 1 HI 
ttZlJl PUILIC HEALTH SAN.TARlAN SUPV J 151 151 l,16t 2,514 U.74 U.45 1 151 

~ 111521 PUI UTIL FINANCIAL AHAL SUPV J 251 251 2,7H J,611 15.57 H.15 l 251 
111527 PUI fTIL IATES EV~L SUPV J 251 251 2,7ot J,611 15.57 21.75 1 251 

~ 112232 PUPIL TIANSPOITATIOH DIRECTOR J 211 211 2,251 3,026 12.n 11.H 1 211 
111771 RADIO COtl'IUNICATIONS SUPERVISOR J 121 121 1,676 · 2,251 ,.u 12.n l 121 

• 111511 IADIO NAINTENAHCE SUPV J HJ HJ l,HI 2,7H u.u 15.57 I HJ 
·-~1126t IAD~,LOG.CAL EQU·~ OFFICER J. 12J lZJ 1,676 Z,335 ,.n U.4Z s 12J 

• 112225 IATI I TARIFF ANALYST SUPV ., ZII 211. 2,251 S,026 12.n 17.St l HI 
112151 REAl ESTATE DIRECTOR J ltl 1H 2,165 2,tU 12.i\4 H.76 1 ltl 

• tl21t4 RECIEATION THERAPIST COOID J 111 Ill• 1,u, 2,lU t.H 12.44 1 111 
,,2ss, IEC~EAT.ON THERAPl PROO su,, J. 111 111 2,115 2,7H 11.51 15.51 1 171 

• 112421 IEFUIEE PROOltA".SUPERVISOI J 211 211 2,JJ5 J,1S4 IJ.1\2 11.11 I 211 
.. ,2111 IEOJ~TERED NURS,_AD"IN-su,v ., UJ HJ l,9'1 2,7H 11.15 15.51 1 IJJ 0 ....... 

• 112154 REGISTERED NURSI IUPV ., UJ UJ l,U7 2,422 '·" U.tz I 14J 
,, ••• ~ IE~~- c,uNSlllNf.lUPV 2 ... J 171 111 2,11' 2,7H 11.51 15.51 1 171 ,. IIZltS REHAllllTATION COUNS SI SUPW J 121 121 1,676 2,251 ,.u 12.tJ l 121 

-,,2,,, IE~~· PLACEltENT.JUPv,ssa J 151 151 1,Ht Z,514 U.74 14.45 l 151 

• e11a1J IEHAIILITATIOM IEIIONAL SUPV J ltl HI 2,165 2,tU 12.44 H.16 1 ltl 
,12JJI RENUILITATION ti~VlCES SUP' J ltl 1H 2,165 Z,tH 12.44 H.16 I HI. 

• 111611 IENAIILITATION THERAPIES DII J ltl ltl 2,165 2,tu 11.44 H.16 I HI 
-:110156 REH~IILITAT(ON JfftRAPIST SUPV J HI HI l,HI 2,,11 11.15 15.H 1 HI 

• llllSS IEIMUIIBtENT IUPEIVJSOI J 121 121 l,'76 2,251 ,.n 12.n I lZI 
.12141 IESIARCN ANALYST.. IUPERVISOI ... J 151 -.151 l,IH 2,514 11.14 U.45 l 151 
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cuss CO"P CODE "IHl"U" "AXJ"UM "IHl"U" "AXJ"U" COf'IP CODE .. CODE TITLE SERIES 6-31-13 7-11-13 "OHTHLY NONfHlY HOURLY HOURLY PROO 7-11-14 

112254 RESEARCH ANALYST SUPV SR J ltl ltl 2,165 2,916 U.44 U.76 l lH .. 11252t RESEARCH SCIENTIST SENIOR SUP¥ J 231 231 2.51' J.:s,:s 14.45 Jt.:n ·1 231 
tt2llf RESEARCH SCIENTIST SUPV J 171 111 2,115 2,709 11.51 15.51 1 171 -llt611 RESIDENCE HALL DIIECTOR J HG HH 1,514 1,941 1.11 u.u 1 HI 
112479 RESIDENTIAL PIOGIAN SUPV J 211 211 2,335 J,134 U.42 11.tl I ,11 

• 111911 IETIIEttENT SERVICES DIR J ltl 191 2.165 2,'16 U.44 H.76 1 1'1 
111425 IETIIEIIENJ SERVICES SPEC SI J 151 151 1,16' 2,51' lt.74 14.45 1 151 

• 112334 IEVENUE CGNPLIANCI ASST D11 J ZIJ 211 2,335 J,lH u.•2 11.11 1 211 
111617 REVENUE FIELD OPNS ASST DIR J ZSI 2U 2,514 :s,:su 14.45 lt.JJ I 231 

• 111511 REVENUE RESEAICH ASST D11 J 211 211 2,335 J,134 U.42 11.11 1 211 
112471 IEV~NUE SPECIAL INVEST SUPV J HI 211 Z,335 J,134 U.42 11.11 1 211 .. 112414 REV NORD PROCESSING SHIFT SUPV ., tzH HH 1,311 1,611 7.5S t.21 ·J HH 
111611 IIG~T OF NAY AGENT PRINCIPAL ., 211 211 2,251 J,126 12.tJ 11.H 1 ztl 

• 111147 IOAD INFI I TIANSP PER"IT CHIEF J 151 151 1,869 2,514 u.i• u.d I • 151 
1122tt SCHOOL FINANCE DIRECTOR ., 241 241 2,Ut J,,85 15.H 20.H 1 241 

• 112491 SCHOOL OIG t•ANSP I FAC DII .J 241 241 2,611 5,415 15.11 21.tJ 1 241 
111442 SECURITY CD""9JK •YIT "ON SUPV ., UH t5H· l,H7 1.651 7.74 , ... J HH 

• 112411 SECUIITY HOSPITAL EDUC SUPV J 111 lll 2,191 2,111 12.11 16.15 1 III 
111774 SEC~IITY SHIFT SUPERVISOR J UH UH 1,277 1,552 7.34 a.,z s Ult ..... ,-... 

• 111146 SECUIITY SUPERVISOR J 111 111 1,616 2,US t.2' 12.44 l 111 
111621 SE~t_POTATO CERTIFICATION SUPY J 141 141 1,114 2,422 H.J7 U.tz 1 141 

w 11117J SIGNING SUPERVISOI J UH UH 1,616 2,191 t.2' 12.11 I UH 
-~11676 SOC.Al SERVICES SUPERVISOR J ltl lH . 2,165 Z,tU lZ.44 U.7' 1 HI 

• 112lt6 SOCIAL NORK SPECIALIST SUP¥ J HI 151 1,169 2,514 11.74 14.45 1 151 
lt2lt7 SOCVl WORlP SINJOR SUPEIVISO- J 121 121 1,676 2,251 ,.u 12. ,:s l 121 

• 1117ft SOIL CONSERVATION REP SI J 171 171 2,IU 2,719 11.51 15.57 l 111 
-:112141 so•~ SCIENTIST JEl:IIOR :J Zll 211 2,JH J,134 U.42 11.,1 1 Ill .. 

• 112321 SOLAl ENEIIY COOIDINATOI J 111 111 2,HI 2,111 12.11 16.15 1 111 
,1ea11 s,e;JAL -GQT ll _CHARGE . .. ·-· J ZJI ZH 2,514 J,363 H.45 It.JS I ISi - -

·n 
:~. .. ,. .. 
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cuss 
COMP CODE "INIMU" MAXlMU" "lffl"U" ftAXl"U" co", CODE t CO~E TlTlE SERIES 6-30-13 7-11-83 ~ONTHLY "oHrHLY HOURLY NOURLY P■OC 7•11-8• 

IIUU SPEC COl1PIUN PROG DIR CHENJtC DEP 

·i1 112161 SPEECH I NEARING DEPT sur1, 
llltJ5 STAFF PROGIA" SUPERVISOI .. HUSS STATE fllE IAFETY SUPERVUOI 

IIOtJI STATE LAIOIATORY "ElROLOGIST 

: ... IIIJIJ STEAMFJTtlNI FOIEIIAH 

ltOltl STEANFITJIHG STANDARDS SIJIPW 

... ;J 110164 STORES CLERK CHIEF 

110717 STORES SUPERVISOR. 

-a 112116 IUIVEY CIEII SUPERVISOR 

tt21J2 SYSTENS ANALYSIS UNIT SUPV 

• 111119 SYITENS IUPERVI.S01 

111512 TAX __ COUIT ASST ADtllNtsniATQI 

• H2l21 TAX EXANINlNG SUPEIVISOlt 1 

112122 TAX .EXAtllNING S_UPEIVISOft 2 

• 112121 TAX EXANINING SUPEltVlSOII J 

112226 TIANSP CONTIACf COttPLJANCE SUrV 

d HUH TIANSPOIJ ELECTllCAL ftNTC SUPT 

Hlltt TRANS PUNNING COORD 11:0lOHAL 

• HUH TIANSPOIJATION SAFETY UIRECTOI 

HZ2ZJ HA_NSP TIAVEL I INFO ClfNT DII _ .. 

• ltttll TltAVEl I INFO CEMTEI SllJPV 

-111717 TREASUIEl'S. UHCLAJ"ED PIOP Ill. 

• 111114 TYPING POOL SUPEIVISOI 

112415 UNf;LUNED PIOP~ITY CNP'lNel IUPY -111744 UHDIP C°"' SUPEIVISOI J 
"":112446 UNBIP INSUIAHC!.PIOGUN SUPV l 

• 111741 UNBIP INSUIANC! IUPEHISOI Z 

111741 UNEJIIP INSUIANC! SUPERVISOR J 

"'II 

ti 
.1: 

1: ,, 

J 211 211 

J 181 111 

J HJ HJ 

J Ul UJ 

J 171 171 

J 111 111 

J Z2E ·22E 

J UH UH 
J 08H IIH 

J 151 151 

J ZlJ ZlJ 

J ZSJ HJ 

J 111 ·111 

J 151 151 

J 111 171 

J ltl . ltl 

J IH ltl 

J IIJ HJ 

J Zli 211 

J ltl ltl 

J 171 171 

J 151 151 

J UI ltl 

J UH "" J 151 151 

J 211 .211 

J 121 121 

J 151 151 

J 171 -171 

2,l:U l,U4 U.42 11.11 1 211 
2,090 2,111 12.11 u.u l 111 
1,,115 1,111 1.H 11.41 1 HJ 
1,HI 2,,u u.u 15.11 l lU 
2.11, 2,7H 11.51 15.51 1 171 
2,191 2,lU 12.11 U. 1H z 111 
Z,422 2,111 u.,z u.u 1 22E 
1,277 1,552 1.34 1.92 3: UH 

1,465 l,Ht 1.42 11.74 J Hff 
1,16' Z,514 11.74 14.45 I 151 
2,335 S,247 U.42 11.H 1 zu 
2,514 J,415 14.45 21.U 1 ZJJ 

Z,115 2,1H 11.51 15.51 1 171 

1,an 2,514 lt.74 14.45 1 151 
Z,115 2,7H U.51 15.57 I 111 

· 2,U5 Z,916 12.44 H.1' l ltl 
. 2,165 2,tU 12.44 U.11 1 ltl 

2,IH z.,u 12.11 U.11 I HJ 

·2.n, J,U4 n.42 11.U 1 Ill 

Z,U5 z.,u 12.44 U.76 1 ltl 

2,115 Z,7H 11.51 H.57 1 111 
1,347 1,712 1.14 ,.11 J 151 
Z,165 z.,u 12.44 H.76 1 UJ 

1,385 1,712 . 1.,., ,.11 J 11H 
1,Ht Z,514 11.74 14.45 1 ·u1 
2,251 J,12, 12.H 17.Jt l H_I 
1,676 2,251 ,.n 12.tS l 121 

1,IH 2,514 11.74 14.45 l 151 

2,IU Z,7H 11.51 15.57 1 171 

ii 

N 

" 
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·cuss COMP CODE "IHIHU" "AXlt1U" "1Hlt1U" "AXJ"U" co", CODE .;" CODE TITLE. SERIES ,-u-as 7-11-13 "OHTHlY t10HHILY HOURLY HOURLY PROO 7-11-14 ... 111711 UHEl1PlOYltENT TAX EXA"IHER PIIN J 171 171 2,115 2.10, 11.51 15.57 l 171 
II 111717 UHEltPLOfflENT TAX EXA"INER SI J 15J l5J 1.an 2.uo 11.74 15.0I l UJ 

112061 UNIVERSITY PRINT SHOP SUPV J 121 121 1,676 2.251 ,.n 12.n l lZI 

~ 
112124 VETERANS ASST IIANCH OFF SUP¥ J UI UI 1,737 2,JJ5 ,.n u.u l UI 
111747 VETERANS ASSISTANCE SUPERVISOI J 171 171 2,115 2,7H 11.51 15.57 l 171 

" 
112125 VETERANS CLAl"S IRAHCH OFF SUPV J 151 151 1,16' 2,514 11.74 H.45 l 151 
112321 VETERANS HONE A~TIVlTIES DII J 131 UI 1,737 2,335 '·" U.42 l Ul 

" 
111752 VETDINAIIAN SENIOR J 231 ZSI 2,5H J,JU n.u n.n 1 ZJI 
112211 VOCATIONAL LICENSURE SUPV J 211 ·211 2,251 3,12' 12.H 17.Jt 1 211. 

•• 112215 voe REHAI IIAFf SERVICES su,v J 191 lH Z,lH 2,tH 12.44 H.7' 1 lH 
112361 VOCATIONAL THERAPY PROG SUPV J 171 171 2,115 2,7H 11.51 15.57 1 171 ., 112221 VOLUNTEER SERVICES SUPERVISOR J HG HI 

l 
1,514 2,115 1.71 11.51 1 HI 

112144 VOYAGEURS NATL PAil PROJ Dll J 151 151 1,169 2,514 11.74 14.U 1 151 

4 111947 WATER TIEAT"ENT PLAHT SUPV ., 171 171 2,115 2,HI 11.51 12.11 I 171 
111714 WEI .. TS I N£ASUIES iEG SUP¥ ., 171 171 2,115 2,7H 11.51 15.57 l 171 

• 112466 WELFARE LIIIARY CDNSORTIUII IUPV ., HI HI 1,941 2,,11 11.15 15.11 I HI 
112211 WELfARE SPECIAL.IT SR SUPV ,. Ul lH Z,lH z.,u 12.44 H.7' 1 191 .. 112199 WELfARE SPECIALIST SUPEIVIIOI ., 151 151 1,IH 2,5H 11.74 14.45 I 151 

M 111764 WELFARE SUPERVISOR J ZSI ZJI 2,514 3,363 14.45 lt.33 1 ZJI ,-..... 

·• llltll WOID PIOCESSINI CENTER SUPV J "" 17H 1,422 1,756 I.U 11.H s ... 
••• ,41 wo•t•s•. c .. AMALYSIS su,,. J UI 151 1,IH 2,514 11.74 14.45 l 151 

,, .. 11zs,2 Wlll' cw ICRI I CO"PL su,, J Ul ltl Z,U5 2,tU 12.44 H.76 l HI 
-~11,1, zooL,GICAL 'ION VETERINAIJAI ., 131 UI Z,514 J,JU 14.45 It.SJ 1 HI 

·• 111544 ZOOLOGICAL IECOUS SUPV J lH lH Z,lH z.,u 12.44 H.76 l HI 
,_OH6. ZOOl,OGllJ .. . --· . -·· .. J HI 151 1,IH Z,514 11.H 14.45 1 151 

• \'. --
• ! 

•u 
;, ., 



- _.,,,., ·-- :; ~. . .... _ ·-- --- . - _;,,;,.- . 

:.'·,-'--"":·~---.• -.:::; ~--::c_-- APPENDIX 8 

llla1t 116 N1ddle Mana&•._t &aooiaticn 
Ser1u J Jlana•• 1-29 

lffeotin T/1/13-6/30/k 

ec.e Cod• .I I C 1) • , 0 B I J --~- 01 02 0~ oli 05 ~ 07 61 !l2 10 
.. ... Rance 

. ··--:..- D , ..• ,,,m ··- 15,ffl 16,161 16,620 ff ,059 ff,581 11,16' 
J 01 II) 1216 12•1 1271 1J10 13-'T 1315 1,22 11165 15111 01 

BR 6.99 1.11 7.3' 1.53 1.111 7.96 8.17 1.112 1.10 

!It , .. ,971 15,326 15,723 16,161 16,620 11,059 1T ,511 18,166 18,625 
.J 02 II> 12.118 1277 1310 13117 1385 11122 1.1165 15111 1552 02 

--~~;-E" ... : .. • '·" ,.,. ,.s, '·" '·" •• 17 •. ,2 I.TO a.92 

n 15,326 15,123 16,161 16,620 17,059 17,581 18,166 11,625 19,210 

' 03 II) 1m 1310 ,,., 1315 ,,22 1'65 1511t 1552 1601 03 
D T.3' 1.53 ,.,. '·" a.17 l.'2 1.10 a.92 t.20 

YR 15,723 16,161 16,620 17,059 1T ,511 11,166 11,667 19,210 19, '1911 

' °' II) 1310 13-'T 1315 1,22 11t65 15111 1556 1601 1650 

• 7.53 ,.,, '·" .. ,, ... ,2 I.TO .. ,. ,.20 ,.u 
'IR 16,161 16,620 17,059 17,581 11,166 18,708 19,251 19,79" 20,,2, 

J 05 II) 13117 1385 11122 11165 151&a 1559 160" 1650 1702 05 
Ill 1.1, 7.96 1.11 •• ,2 I.TO 1.96 9.22 9.Ja8 9.78 

n 16,620 ff,059 ,, ,se, 18,166 1a,n1 19,31• 19,9'0 20,,21 21,068 21,115 
.J 06 II) 1385 1,22 1.1165 151, 156.11 1610 1662 1702 1756 1810 06 

• T.96 1.1, 1.,2 I.TO a.99 9.25 9.55 9.78 10.09 10.110 

tll 1T ,059 17,511 11,166 11,792 19,356 20,0211 20,629 21,068 i'i,TiS 
J 01 II) 1,22 1U5 151• 1566 1613 1669 1719 1756 1110 OT 

RR 1.11 8.112 IQTO 9.00 ,.zr 9.59 9.88 10.09 10.110 

tll 1T ,511 11,166 11,192 19,398 20,107 20,838 21,653 22,&a25 23,281 2&a, 179 
J 08 II) 1Jt65 151• 1566 1616 1676 1737 1104 1869 19110 2015 08 

BR 8.112 8.70 9.00 9.29 9.63 9.98 10.37 10.74 11.15 11.58 

fll 18,166 18,792 19,398 20,107 20,838 21,653 22.•25 23,281 211,179 25,077 
J 09 II) 151aa 1566 1616 1676 1137 180" 1869 19110 2015 2090 09 

Ill I.TO 9.00 9.29 9.63 9.98 10.37 10.111 11.15 11.58 12.01 

TR 18,792 19,398 20,107 20,838 21,653 22,1125 23,281 2aa, 179 25,077 25,975 
J 10 II) 1566 1616 1676 1737 180.11 1869 1940 2015 2090 2165 10 

BR 9.00 9.29· 9.63 9.98 10.37 10.7" 11.15 11.58 12.01 12.44 

tR 19,398 20,107 20,838 21,653 22,1125 23,281 2il,179 25,077 25,975 26,998 
J 11 II) 1616 1676 1737 18011 1869 19"0 2015 2090 2165 2250 1, 

BIi 9.29 9.63 9.98 10.37 10.TII 11.15 11.58 12.01 12.44 12.93 

TR 20,107 20,838 21,653 22,1125 23,281 24,179 25,077 25,975 26,998 2e,oz, 
J 12 II) 1676 1737 1IOJI 1869 1940 2015 2090 2165 2250 2335 12 

BR 9.63 9.98 10.37 10.TII 11.15 11.58 12.01 12.114 12.93 13.42 

tll 20,838 21,653 22,.1125 23,281 211,179 25,077 25,975 26,998 28,021 29,065 
J 13 II) 1737 180" 1869 19110 2015 2090 2165 2250 2335 2IJ22 13 

BR 9.98 10.37 10.1• 11 .. 15 11.58 12.01 12.•11 12.93 13.112 13.92 

tR 21,653 22,.1125 23,281 ~.119 25,077 25,975 26,998 28,021 29,065 30,172 
J 1• II) 1804 1869 19110 2015 2090 2165 2250 2335 21122 25111 111 

BR 10.37 10.1• 11.15 11.51 12.01 12.•.11 12.93 13.112 13.92 111.Ja5 

1'R 22,1125 23,281 2.11,179 25,077 25,975 26,998 28,021 29,065 30,172 31,320 
J 15 II) 1169 19110 2015 2090 2165 2250 2335 21122 2514 2610 ' 15 

Ill 10.1• 11.15 11.51 12.01 12.•- 12.93 13.•2 13.92 1.11.,s 15.00 

tll 23,211 2.ll, 179 25,ffl 25,975 26,998 28,021 29,065 30,172 31,320 32,510 
J 16 II) 19.110 2015 2090 2165 2250 2335 2•22 25111 2610 2709 16 

Ill 11.15 11.58 12.01 12.•• 12.93 13.,2 13.92 1•.•s 15.00 15.57 

n 2•, 179 25,077 25,975 26,991 28,021 29,065 30,172 31,320 !2,510 33,721 
J 17 II) 2015 2090 2165 2250 2335 21122 251" 2610 2709 2810 17 

Ill 11.51 12.01 12 ..... 12.93 13.,2 13.92 1,.115 15.00 15.57 16.15 

tll 25,077 25,975 26,998 21,021 29,065 ,C,,112 31,320 32,510 33,721 J' ,995 
J 18 II) 2090 2165 2250 2335 2•22 25111 2610 2709 2110 2916 18 

Ill 12.01 12.•11 12.93 13.•2 13.92 , ••• 5 15.00 15.57 16.15 16.76 

'Ill 25,975 26,998 21,021 29,065 30, 1T2 31,320 32,510 33,'721 , .. ,995 36,310 
J 19 II) 2165 2250 2335 21&22 251-'I 2610 2109 2810 2916 3026 19 

D 12.114 12.93 13.•2 13.92 1•.11s 15.00 15.57 16.15 16.76 11.39 

Ste(! o, 02 01 OIi 05 06 07 08 09 10 
Cea(! Code A 8 C D I F G H I J 
'fJII - !•rly Salary Jllate 
II> - Monthly Salary Jllate 
BR - Hourly Salary late 
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Vnlt 216 Middle t:,eaent baoo1at1an (oont.) 
Ser u Liii•• 1.29 

&tt•Uw T/1/83-6/30/111 

ec.2 Cod• & • C D g , a R I J 
Step 01 02 03 M 05 • ,,, iii !!2 10 
S.-1• amp .... 

1'JI 26,998 28,021 29,065 ,o, ,12 11,320 !2,510 '3,T21 3',995 J6,J10 17,605 
J 20 II) 2250 2335 2-22 251• 2610 2109 2810 2916 3026 31311 20 

II 12.93 ,,.u 1S.'2 , •• '5 15.00 15.57 16.15 16.76 17.39 11.01 

II 28,021 29,065 30,172 31,320 32,510 33,121 311,995 36,310 17,605 38,962 
J 11 ID ISJ.5 2'22 zs1• 1610 2T09 2810 2916 3026 3134 32117 21 • 13.,2 13.92 ,,.,s 15.00 15.5T 16.15 ''·" n.,, 11.01 18.66 

-i n 29,065 J0,112 31,320 J2,510 33,T21 ,.,995 36,310 J7,605 31,962 ,0,361 
' ' 22 II) 2'22 251• 2610 2709 2810 2916 3026 313• 32•7 3363 22 
6 D 13.92 , •• '5 ,s.oo 15.57 16.15 16.T6 11.39 ,a.01 11.66 19.33 

1 n JO, 112 31,320 32,510 D,721 ,-,995 36,310 Jr ,605 38,962 410,361 •1,823 
J 13 II) 251• 2610 2709 2810 2916 3026 J131f 32•1 3363 Jji85 23 

f • 1•.•s 15.00 15.5T 16.15 ,,.,, 11.39 ,1.01 18.66 19.33 20.03 

tR 31,320 32,510 33,721 311,995 36,310 37,605 38,962 110,361 •1,a23 .3,326 
J z• II) 2610 2709 2810 2916 3026 31311 32Jt7 3363 3"85 3611 24 

I 
D 15.00 15.51 ,,.,~ ,,.,, 11.39 18.01 18.66 19.33 20.03 20.75 

n 32,510 33,121 3',995 36,310 Jr ,605 Jl,962 II0,361 .,,123 •J,326 .,892 
J 25 II) 2709 2810 2916 3026 31311 32•1 3363 31185 3611 11•1 25 . • 15.57 16.15 16.76 11.39 18.01 18.66 19.33 20.03 20.15 21.50 

t; 

.i ti 33,121 ,.,995 36,310 31,605 31,962 ,0,361· ,1,823 ,3,326 ,,,1192 '6,500 
J 26 II) 2810 2916 3026 313• 32-7 3363 3'185 3611 11_, 3875 26 

HR 16.15 16.76 17.39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 

t n 3'1,995 36,310 3T ,605 38,962 -'0,361 ,, ,823 ,3,326 .. ,892 '6,500 '8,170 
3 'Z'T II) 2916 3026 313JI 3247 3363 3Ji85 3611 31111 3875 •01J1 2T 

' • 16.16 11.39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 

t 
n 36,310 37,605 38,962 JI0,361 ,1,823 .3,326 ,11,892 '6,500 '8,170 .9,903 

J 28 II) 3026 3134 32117 3363 31185 3611 1741 3875 AI01AI ,159 28 
BR 17 .39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 23.90 

1 'fR 37,605 38,96i AI0,361 ., ,823 Jl3,326 .,.,892 116,500 48,170 49,903 

i J 29 II) 3134 3247 3363 3485 3611 3741 3875 .l&01Jt 4159 29 
BR 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 23.90 

I Step 01 02 0~ 04 05 06 f1T 08 09 10 
eom2 Code A B C D E r G H I J 

' 'fR - Yearly Salary Rate ., 
ti>• Monthly Salary Rate 
HR - Hourly Salary Rate 
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APP£11)1l H 

1lll1t 21& Middle Mlnaa:...,t luooiattaa 
Ser1a J lana•• 1-29 

&n"eoUft 1/1/111-6/30/15 

ec.e Cod• l • C D • r a R I ., 
- Stee 01 02 03 M 05 °' !l ol 09 10 

Seri• )Up Ranae n ,, .• 15,639 16,015 "·'" ,, ... ff ,112 IT,132 11,3711 11,980 

' 01 II) 1210 1303 1335 1369 11108 111118 ,.86 1531 1582 01 
811 1.30 1.119 T.6T ,.11 1.09 1.32 I.SIi 1.80 , . .,, 
n 15,639 16,015 16,1133 16,192 1T,372 1T ,832 11,3TJI 18,910 19,1160 ., 02 II) 1303 1335 1369 ,.08 ,..-. 11186 1531 1512 1622 02 

...... :;;...~~~::.- • ,.11, T.61 ,.11 1.09 1.32 8.511 1.ao 9.09 9.32 

ti 16,015 16,1133 16,192 ,, ,312 11.132 18,3711 11,980 19,'60 20,066 

" OJ II) 1335 1369 11108 1.-1 1'96 1531 1582 1622 1672 03 
.:.. .. 1.61 , . .., ··~ 1.32 I.SIi a.ea , . .,, 9.32 ,.,, 

n 16,1133 16,192 ,., ,372 1T ,132 11,3711 18,910 19,502 20,066 20,692 

" OIi II) 1369 11108 1.-1 11186 1531 1512 1625 1672 112• • , . .., 1.09 1.32 1.511 I.IO 9.09 9.311 ,.,, 9.91 

'!JI 16,892 1T ,372 1'7,832 11,3711 18,980 19,5 .. 20,107 20,692 21,339 
J OS II) 1408 1.ltJf8 1Jt86 1531 1582 1629 1676 172.li 1778 05 

811 1.09 1.32 I.SIi 1.80 9.09 9.36 9.63 ,.,1 10.22 

n 11,312 1T,132 11,3711 11,980 19,606 20,191 20,138 21,339 22,008 22,697 

" • II) , ... 11116 1531 1512 16311 1683 1T37 1178 183JI 1891 06 
'i • 1.32 1.511 I.IO 9.09 9.39 9.61 , .. ,e 10.22 10.511 10.17 

tit 17,832 11,3711 18,980 19,6'8 20,233 zu,9u .......... ... ,., ..... 22,003 22:697 

• 
., rn II) 11186 1531 1582 1637 1686 11113 1796 183" 1891 07 

BR I.SIi a.ea 9.09 ,.111 9.69 1.0.02 10.32 10.5" 10.87 

. i 1'R 18,374 18,980 19,6"8 20,27.lt 21,005 21,778 22,634 23,1127 211,325 25,265 
I ., 08 II) 1531 1512 1637 1690 1750 1815 1886 1952 2027 2105 08 

RR a.so 9.09 9.111 9.71 10c06 10.•3 10.ai. 11.22 11.65 12. 10 
a 

I tit 18,980 19,648 20,274 21,005 21,718 22,634 23,427 21&,325 25,265 26,204 .. J 09 II) 1582 1637 1690 1750 111s 1886 1952 2027 2105 2181f 09 t BR 9.09 9.111 9.71 10.06 10.113 10.84 11.22 11.65 12.10 12.55 

i 
n 19,6"8 20,2711 21,005 21, TT8 22;6311 23,1127 2.li,325 25,265 26,204 27, 1114 

J 10 II) 1637 1690 1750 1815 1886 1952 2027 2105 218'4 2262 10 
~ BR ,_,,, 9.71. 10.06 10.'43 10.84 11.22 11.65 12. 10 12.55 13.00 ,, 

I n 20,27'4 21,005 21,778 22,634 23,'427 211,325 25,265 26,204 27, 1'4.li 28,209 
J 11 II) 1690 1750 1815 1886 1952 2027 2105 2184 2262 2351 11 

I 811 ,.1, 10.06 10.•3 10.84 11.22 11.65 12.10 12.55 13.00 13.51 
• 

n 21,005 21,778 22,634 23,.1127 24,325 25,265 26,204 21,1i,.i, 28,209 29,274 
J 12 II) 1750 1815 1886 1952 2027 2105 218.li 2262 2351 2439 12 

BR 10.06 10.43 10.ai. 11.22 11.65 12.10 12.55 13.00 13.51 ,.ii.02 

tit 21 9 T78 22,6311 23,•27 211,325 25,265 26,20'4 zr, 1.114 28,209 29,2711 30,380 
J 13 II) 1815 1886 1952 2027 2105 218'f 2262 2351 21139 2532 13 

811 10 • .113 10.IJt 11.22 11.65 12.10 12.55 13.00 13.s1 1•.02 1Jt.55 

!R 22,6311 23,.1127 2'11,325 25,265 26 ,2011 zr, '"" 28,209 29,27.lt 30,380 31,529 
J ,. 

II) 1886 1952 2027 2105 21P 2262 2351 21139 2532 2627 111 
BR 10.IJt ,,.22 11.65 12.10 12.55 13.00 13.51 14.02 1aa.ss 15.10 

tit 23,.1127 24,325 25,265 26,2011 zr,10 28,209 29,27" 30,380 31,529 32, 7Jt0 
J 15 II) 1952 2027 · 2105 218'f 2262 2351 2Jf39 2532 2627 2728 . 15 

Bl 11.22 11.65 12.10 12.55 13.00 13.51 1.11.02 111.55 15.10 15.68 

n ,-,325 25,265 26,ZOII ff ,111• 21,209 29,2711 30,380 31,529 32,7110 33,972 ., 16 II) 2027 2105 211.11 2262 2351 2.1139 2532 2627 2128 2831 16 • 11.65 12.10 12.55 13.00 13.51 1.11.02 1.11.55 15.10 15.68 16.27 

n 25,265 26,20.11 ff,1._ 21,209 29,2711 30,380 Jt,529 32,7.110 33,912 35,2.5 
J 11 II) 2105 218'f 2262 2351 ,-39 2532 2627 2728 2831 2937 17 

llt 12.10 12.55 ,,.oo 13.51 ,,.02 111.55 15.10 15.68 16.27 16.88 

n 26,20.II ff, 11111 21,209 29,2111 30,380 31,529 32,7AIO 33,972 35,2•5 36,561 ., 18 II) 21111 2262 2351 ZJt39 2532 2627 2728 2831 2937 3047 ,, 
• 12.55 13.00 13.51 ,,.02 , •• 55 15.10 15.68 16.21 16.88 17.51 

tit ff., ... 21,209 29,2Tlf JO,380 31,529 32,740 33,972 35,2Jt5 36,561 1',939 
J 19 II) 2262 2351 21139 2532 2627 2728 2831 2937 30t17 3162 19 

Ill 13.00 13.51 111.02 ,,.55 15.10 15.68 16.27 16.88 17.51 18.17 

Stee 01 02 0~ OIi 05 06 07 08 09 10 
Ccee Code A B C D E F G H I J 
!R - I•rly klm-y ltate 
II> - Monthly Salary Ila tA1! 
llt - llolarly Salary late 
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... - ~ . -:: . .. ·- - .. - .... '. 

IIDit. 216 IUddle Manyeaent &uociaticm (oaet.) 
Lr1ea J Jlanps 1-29 

Stteot.i'N T/1/8'-6/30/15 

Cc:ap Code A B e 1) I p a R I J 
Step 01 02 0~ CM 05 06 01 08 22 10 
Seri• Jlanp Rance n ••• a,,11• J0,380 J1,S29 32,7JIO JJ,912 35,2"5 36,561 1',939 '9,296 

J 20 II) 2351 ~39 2532 2627 2128 2831 2937 301lT 3162 3275 20 
BR 13.51 111.02 111.55 15.10 15.68 16.27 16.88 17.51 18.17 18.82 

tR 29,21" 30,380 31,529 32, 1•0 33,9'72 35,2115 36,561 -S,,939 39,296 II0,'716 
J 21 II) 21139 2532 2627 2728 2831 2937 30Jf7 3162 3275 3393 21 

• ~..-1 ............. • M.02 M.55 15.10 15.61 16.27 ,, .• 1T.51 11.17 18.82 19.50 

II 30,380 31,529 32,71l0 33,972 35,2115 36,561 rt ,939 39,296 110,716 112, 1'78 

' • ID 2532 2627 2'728 2131 2937 -1 3162 3275 3393 3515 22 
D 1'.55 15.10 15.68 ,,.21 16.88 11.s1 ,a.11 18.82 19.50 20.20 

tR 31,529 32,7J&O 33, 9'72 35,2•5 36,561 'ST ,939 39,296 IIO,T16 112, 1T8 113, '702 

' 23 ID 2627 2121 2131 2937 JOJIT 3162 3275 3393 3515 36112 23 • 15.10 15.61 ,,.21 ,, .• ,,.s, 11.11 ,a.12 19.50 20.20 20.93 

YR 32,7"0 33,972 35,245 36,561 17,939 39,296 110, '716 lt2, 178 Ji3,T02 JIS,268 
J 24 II) 2728 2831 2937 3047 3162 3275 3393 3515 3642 3772 24 

BR 15.68 16.27 16.88 17.51 18.17 18.82 19.50 20.20 20.93 21.68 

n 33,9'12 J5,2-5 36,561 Jr ,939 39,296 -,,116 112,118 lt3,T02 '5,268 '6,917 
J 25 II) 2831 2937 ,Oil? 3162 3215 3393 3515 36112 ffl2 3910 25 

llt 16.27 16.88 ,., .51 18.17 18.82 19.50 20.20 20.93 21.68 22 •• ., 

tR 35,2J&5 36,561 'S'I ,.939 39,296 ,0,116 112,118 -3. 102 lt5,268 '6,917 ltS,588 
J 26 II) 2937 30'&7 3162 3275 3393 3515 36112 Y,72 3910 Jt0119 26 

RR 16.88 1T.51 ,a.11 18.82 19.50 20.20 20.93 21.68 22.•1 23.27 
• tR 36,561 17,939 39,296 IIO, T16 112,178 113,102 J&S,268 '6,917 ~.588 50,3112 

J 2T II) 30'7 3162 3215 3393 3515 36112 3772 3910 •0119 •195 27 
RR 17.51 18.17 18.82 19.50 20.20 20.93 21.68 22.117 23.27 2.1&.11 

tR 'S'l,939 39,296 •0.116 ,2, 178 113,702 •s,268 '6,917 ~.588 50,3112 52,158 
J 28 ti) 3162 3275 3393 3515 36112 3772 3910 la049 4195 43117 28 

BR 18.17 18.82 19.50 20.20 20.93 21.68 22.117 23.27 211. 11 211.98 

YR 39,296 J&0,716 ll2, 178 113,702 115,268 116,917 118,588 50,342 52,158 
J 29 ti) 3275 3393 3515 36112 3772 3910 J&049 lt195 11347 29 

HR 18.82 19.50 20.20 20.93 21.68 22.J17 23.27 2"- ,, 24.98 

Step 01 02 01 04 05 06 07 08 09 10 
Ccmp Code A B C D E , G B I J 
tR - ?early Salary Rate 
MO• Monthly Salary Rate 
D - Hourly Salary Rate 
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You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible supervisors may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 

Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse it not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years or age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qual.ifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the supervisor for support. The term 
dependent children shall include the supervisor's own children, legally 
adopted children, foster children·and step-children. 
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Supervisor Group Life & 
Health Care Program 

State of Minnesota 

The State or Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the fee-for-service 
service concept and the health 
maintenance organization (HMO) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
incurred. The supervisor is 
normally responsible for a 
portion of the expenses. The 
supervisor or covered dependent 
in a fee-for-service plan may 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment of 
illness or injury, HMO' s 
include preventive medicine. 
Under the HMO concept, members 
must reside within a designated 
geographic service area and 
must use the services of HMO 
affiliated physicians, clinics 
and hospitals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A description and comparison of 
the major provision of each of 
the plans is outlined in this 
Appendix. 
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CNILO IIIIFI1I 

CDITUL NDIJIISOD 
GllOUP BULB PUI 

GIIIEJW. a>SPD'AL AJIIISSIOIS 1001 oonrage in Nai..printe roo■ tor at l•st 365 day■ • 
1O0J OOffred SIIUZRI 

IIUtllalOLOGI 
l-4tl! AID LHCll&TCIII 

(In-patient and clinical) 
Cl'FICI CAIJ.S 

m IXIMS 
IUTEJIUT? 

Yl11IID31DP1'1S 

1O0J OOYered 
1001 oowNCI 

1001 OOftNd 
1O0J OOHNCI 
1001 oo.-.red 1'111• ooYer .. e 1a in raroe. 

PIIVU'1'1VE tm>ICJII 1001 ooftrq• tor bealtb naluat.icu (exoept to obtain 
•Plorunt ar 1muranoe), •11 baby and cbild oaN, 
1■am1ut.1cna, ftooinaticna, allergy treatment c:r teatins, 
pap •eara and ta■ilr plannins a.-.toea. Beal.th ectuoat1an 
pro&ram are available through OllHP IHdioal oenter. 

011' PATIENT DERGDlct 1O0J ooHrage 

PRESCKIPTICJIS, DRUGS Nuber pays t2 a prescription tor up to 3:; dii7 :u:,~1!",, 
Dru&• available at QllHP aedioal oenter or part.1c1pat1n& 
pbanaaota. 

m GLA.SSES Available at reduced ooat at partio1patinc optical ■toNa. 

MINT.IL BEAL'ffl 100S conrap up to 30 days a calendar 7ear. 
INPATIENT 

CIJTPATIENT 20 visits a calendar year, ■ember pays $10 a visit. 

CHEMICAL DEPENDENCf 801 oover .. e tar 13 days when authorized by a OllHP 
DIPATIENT physician. 

CIJTPATIIRT Covered wider out-pat11nt ■mt.al healtb. 

SUPPLEMENTAL IINEFITS 90J of tair and reasonable charps tor pri 'ftlte mty 
nurainc, oxygen, and durable aedical equipaent when 
prescribed bJ OGHP phya1c1an; t10 ,000 11reu.ae 
udawa. 

CIJT a, &JIU IINIFITS ,oos OOHrap tar bcepi tali&c~oc •. 
8oJ tor phyaician t•• and ,K,,,r_. ,..~,,]•Ma. 

DIIITAL CUE Prevent1 • dental caNt tor C!l1t~2.~•(.fll ·to 11• 12. IDS (up to 
t3OO pw oalendar year) tor •'1 ''/'';,~-~ !l'tjll!"J to aound 
natural teeth. · 

1'111-WSTING CQIJ)fflCIIS ID rutriotiona. 

cc:MfflSICII PUN QIJHP proY1du oonvaraian to fl t-elf pay CXiHP 
-ber'•bip. 



CX)()JU)IIITU IIIII.tl 
CAIi 

100, oonrap 1n aad...printe roca tor at leut 365 daJ•· 
100J OOftred 
100, oofl'Nd 
100j OOftNd 

100, OO'HNd 
100S ooftred 
100, oo•ered mile oo•eraae 1a 1n toroe. 

100, oo.enp tor bealtb ••luaUona, 1•un1sattom, 
btari,_ euaa, er• exam, wll ahild ca" when proY1dlld 
er reterred by CBC phf 11c1an. au .. .., tattas ad 
treatatnt oovered 1001, ahots at •10 tor a1x aontbs. 

Member pays $10 at CHC racil1ty or other facility in lite 
threatening emergency, ao-payatnt 1a •1 wd it adai tted 
u a bed patient. 

Meraber pays t2 tor 3ft day pr•cr1pt1oa at any CBC 
related pharaacy. Mtpber paya •• at •1 other 
phan11aey. 

Available at cost plus •all handling charge when 
purchased through CBC eyeglus oenter. 

$15 a day co-payment, •xillua cantineaent 30 daya. 

1O1)j coverage 1st through 5th Yisits, $10 oo-payaent 
6th through 25th visits, auiaua 25 Yiaits per YMr. Hut 
be under the direction ot CHC physician. 

Member pays $15 a day 1st tbf'ough 30th day, •25 a day 
31 at through 73rd day , au:iaua or T3 daJ•• 

1st through 5th Yiait covered in tull, 6th tbroulh 25th Yislt 
■ember pays $10, aaxillua 25 Yi81ta a year. 

Supplemental benetita oonred at 100, an.er •so Mob 
calendar year, tor Nr"ficea includl,_ private duty raaNi._, 
oxygen and medical equipment when pr•cribed by CHC 
physician; $10,000 11ret1ae aaxiaua. 

•OC::JJti, 
Out-patient: &ln9nt;t';;r,~1f£,.t 1a paid in t'Ull tor ""ioa at 
a hospital; adledult.i:i bmetit aUo,,ance tor Yialta to 
pbysiciana orn.oe. h•s-tient: Pull aoverap la .. 111-,rtnte 
rooa. ~rpry, anestbo~1a, and hospital Y1aita paid up to 
• scheduled beQllULaUWWloe. 

- ----.,rut:·)• 

:;,; 1:11'"¢,fl,:, 

hntal oare ud ~~~181"1 1a escluded eso.pt 1t 
required by reuon ot .ocidental injury to eound natural 
teeth, excision or tu110r•. and esoat.oses. 

lo rutnctioM dur:I.QS o,a, enrollaent periods. 

f;ij i •· 
Nlab.- .., convert to ,~ 1ndi"fidual plan. a apecial 
package 1a available to -ber '1ho l•ve• aatropoli tan 
area. (See oertU'1oate) 

GJ1JUP IIE&LTI AUi. 
a, • NIJIJIISOT.l 

1001 conrage in Mai-Private rooa tor unl1111t.ed days. 
toOS ...... 
100, OOHNd 
100S CDftNd 

1001 OO'ferN 
1001 OOftNd 
1001 covered while ooYera&e 1a in torce. 

100I oonnp tor rauUDII annual physioala and 
S.unbaticma, P.IP ••n, wll babJ and ctilld care. 

Meaber pays $10 a Yiait at hospital ror in or out-of-area 
-.rgenciu (waived it adm.tted to hospital.) 

Member pays $1 a prescripticn at participating 
pharaac1•• $2 at non-participating pharmacies llhen 
ordered by Plan, referral or emergency physician. 

Wot OOYered. 

100i coverage in sem.1-prh'ate room ror 70 days in a 
calendar year, when under care or Range Mental H•lth 
Center. 

100i coverage tor 20 visits per calendar year, when 
Wlder care or Range Mental Beal th Center. 

10()j coverage to benefit lilllit for 73 days per calendar 
J•r when under oar• or Rance Mental Health Center. 

lo 11■1t vben undr caN .or lange Mental Health Center. 

100S coverage on rental or purchase or durable 
equipment when prescribed bJ plan physician. 

laergency physician and Inpatient. and 0utpat1ent 
boapital Nrvioea oovered u in area. 

Li■ited dental benetita aYa1lable. Contact plan otnoe 
tor dlltaila. 

lo restrictions. 

hll plan lewel ot benefit.a 1r in plan a.-v1oe area. 



Gll>1JP Bl&L'ftl fl.II 
me. 

100, oonrap in Nai-Pri•ate roca tor at leut 365 daya. 
1001 ao...-.d 1* oofflNIII 
1001 OOflred 

100J OOYered 
1001·oowred 

. _ . ·- ~------ __ 100, oonNd llbile oonrap 1a 1n toroe. 

I 

I 

·.--;,.,-...;, .. .i- ... ~ef.•;·-

100S OOYerap t0/1' bealtb eftluat.iona <•~o.pt. to obtaill 
eaplC)J99lt OIi' ita\ralloe), wll babJ care, 
S.unisatiou, IIDd aller11 t.auas, t.reataeat. 1111111 ataou. 

100S conrage 

Memb.- paya $2. 00 a preacripUcn tfll' up to 3' daya 
supply ot drus• included 1D GBP tonaularJ. Pbanaao1• 
available in all GRP cent.era. 

Available at GBP cost when purchased at GBP cent.era in 
Net.ro area. 

1001 oonrage bJ GHP Mental Health Departaent up to 
30 days a contract year. 

Psychiatric oare when provided or refm-red t,y GHP at.arr 
coverage lillited to 20 Ylaita per year at a aember cost 
or t10 per Yi.alt. 

IOI. in-patient coverage tor 73 days while covered and 
llben autborized t,y GHP aediaal director. 

1001 out-patimt oonraae. 

901 tf/1' akilltd mreing care, rental er p.irchaH ot 
durable atdiaal equipment vhen prescribed bJ QBP 
pby si clan. lo uximwa. 

POii' adillll •--r.en~, 10Qf\ ~verap tor- inpatient. 
IIDapital. ~tpaU"J!lt. bc>11s1'.)i..'".l:i oJI coverage tO/l' Mdi•l 
ar.d G.,SQ• &~~~1c.eoo 

....... ,, ••• :..i~ !.1f'.."3~~ ~'~ ('~ dilf.J.6iNlt ~- tf, 12. iii~ 
11o.:..at.or ::..•!¥ :.ralMt ~!')-'~•tf< i.dll ~ .,lt.l~ ~~ens~ ~T't.111 
~.l.lC,l ,,t'll i'll~lt-rm. ,eriod r;n: es .., ftc.a ~r,loyec. 
.IOi31daf.lUil 1ftjiry tel COlllnd n11t.uu,l ..__,)th -~in Gaf'Cl 
a,rwi~c--1 t": GRP. t2:.JbCQ' Pt:i,'~ lL~ of,m>t••• 

ro J>mitnotions. 

~ , ..... .,~0011 c.in:i-r,re:\"" t-4!\ a r ·•"'!i"@"O r, .. .:, 
allliberu!,!i) m OBP •. 

Ill) IIDIUSOD 

1001 coverage in Mlli..private roca tor unliaited days. 
100J CIDflNd 
100S OOYeNd 
1001 OOftNd 

100S OOY..-.cl 
1001 OOftNtd 
100, conred while ooyerap 1a in torce • 

100S oonrap tor routi• pbyaiaala, wll baby care, 
!mim1zat1ona and aller&J tr•t.amt tmen ooordimted 
l,y IIIDt ,_a1o1u. 

Member pays $15 a visit, •ived it admitted for same 
conditions vi.thin 24 hours of visit. 

Heaber pays $2 per prescriptim at. IDl>M 
part1cipat1na phaNaoiu. 

DieCKKant tor glasses at RKl4 participating prescription 
cent.era. 

Member pays 201 a day, up to T3 days a calendar J•r• 

Member pays 201 a Yiait (not to exceed $10) up to 30 
Yiaita a calendar year. 

Member pays 201, up to 73 days a calendar year. 

Member pays 201 a Yiait (not to exceed $10) up to 30 
Yisita a calendar year. 

1001 oover-age tor rental or p.irchase medical equipment 
vhen prucribed bJ a priaary care HMCII physician. 

100, OOYerli20 of ftr11t t10,000; 901 of balance up to 
t2SO,OOCJ a· L~ ~-:0 -<. - 1•r tor tae.rpncy care. 

lo ooverep f'm- rwtinci dental care. Accidental injw-y te 
natural tet.._)~·f' ... 1~t!~1 -.r1ency Yisit anly is covered 
1001 vhm ~~~,~~1;ntfid . by Pf'iaary care HMC11 
physician. '"'''-- ·· ·.: . 

100, cov~f-'€{:, ~1th ozoeption of non reconstruetive 
aonaenita.i'. tjj".Qi.::.i.!ic tn !1\:1.ldren over 16. 

lndiYidual ,~ m,Qi.,., Mjor Mdical oon•ersian 
oontract tt.,, 1o._..,7 ,i"'J:lUQ CroHIBlue Siield or Kinnesota. 



JSDClll'l'II DALft 
PUI 

111 mu.a 1rra. 11111.n 
PUii 

NED CIIITllt amt nmu.n l1TIL ,1 .. baft _.pd - .. later brDabUN tc:r apecitlc ODftl'a&•• 

100s ooveraa• 1D ae.S...pri•t• roca tor unlla1ted daJ•• 
100S oo.ared 
100S oovered 
100J CO'fered 

100S oovered 
100S OO'f8Nd 
100S oo.,.red 111111• aowerap la 1D rcroe. 

10DS ooverqe tor phyaiaal aud.natlana (ucept tfll' 
eaployaent or imw-anoe) and wll baby oare, 
iaun1zat1ona-, and aller&Y teatins and treataet. 

Hembr. pays $15 a Yi.81t, •iwd 1t adllltted tor NM 
oondition vitbin 2• bOUN. 

Member pays up to •2.50 a pracription tor 30 dl,J •upplJ 
(90 days fr:,r birth control pills) or 100 units whichever 1a 
greater, or up to 1000 units or insulin. 

•so credit on ere gluaes obt.ained at Benson•• Optician•• 
Children to age 1~ ■ay receive a ••tor eyeglasses tree 
trom the Benson•• •1t1daoene" Nlecticn. 

SOS ooverage fr:,r up to 60 days a calendar year vhen 
approved by a plan mental h•lth prov~der. 

Member pays t10 a Tisit to a aaxi■ua or 30 Tiaits a ,ear 
when approved by a plan ■ental health prOYider. 

SOS ooverage tor up to 75 in-patient days a calendar 
year when approved by a plan cheaical dependency counselor. 

Out-patient treatment ror aloohollsa and chellioal 
dependency covered u any other ■ental condition. 

aos coverage up to $2,500, then 1001 to $250,000 tor 
ambulance, private duty nursing, prosthetic devices and 
durable ■edical equipment; 100S coverage tor blood. 
No ooverage tar cbirop ct.or ml•• referred by plan 
physicians. lo Gtm!lr,;,_,;i<c,_,.._._st,(!dial oare. 

~!: ·::_.!''.I k ~- .,., 

1001 coTerap it •• terNd bJ tDIP physician; no otb.
ooverage Hcept 80J GOftrage Of' first $2,500, then 
100S coverap ~ to t2::)0,000 tor •ergency treataent. 

:•~L:11:~:,, '9TC~ ~; ' 
•A Ji 0 1 h J;l 

lo Nstrict~-ins. 
------. ----·-

100S OOYeraa• 1D Nai-Prl•te rooa tor mllaited days. 
1001 OOY.-.d 
100S oovered 
100S OO'fered 

100J OOYered 
100S covered 
1001 00.,.,.... .. u. •WWII&• la iD tor•. 

100S ooveraae- tor routine ph711aala (exoept ,,.. 
•ploJMnt t//l' l•uran.oe), e,- and bearirC •um, 
illllunizations, all era injections and wll baby care. 

Member pays $25 a Yisit., •1ved if admitted within 2li 
boul'9 or •1a1t. 

Member pqa up to t2.50 a prucriptian or refill tar a 3" 
day supply vhen prescribed by plan physician. (3 ■onth 
supply or birth control pills), and purchased at NEHP 
pharaacJ. 

$50 credit tbrouah Benson 'a, Target , or l)ayton 'a toward 
eye glasses or contacts (every two years) proTided there 
1a a prescription change. 

Member pays $20 a day, ■aximum 30 days per 
confinement. 

Individual therapy: -■t>er pays $10 a Tisit, ■aximum 50 
Tisits a year. Family therapy: ■ember pays $15 a year. 
Group therapy: ■ember pays $5 a session, ■aximum 50 
visits a year. 

Member pay a $250 an adm.asion. Stays or .,,-e than 21 
days need advance approval, or IIEHP. 73 days per year. 

Nember pays t100 a treatment progrs■• 

801 coverap up to t 1,500 then 1DOS up to t250, 000 
tor durable ■edical equipment, a■bulance, prosthetic 
devices. 100S coverap ror blood. 

- -- .. _. ______ ~. 
Acute· •- r,;:, ~~1 amioe in ar911 and ■ed1C'111J necesst.V"J 
oaN out of·~~ oo'ffred at 801 up __ to t1,500 1 tben 
1001 u., to t250, 000.· 1 1001.cover"p ir rererr~ by Plan 
p ya!c1m. · 

llo Natrictiena. 

-., .... • -----·----· ..... ..... - . -
""!"""'"'flu.' -~'fti">-------------~;""= .... ---- - - -----.;.,__-----~ . .,.. ":'!.-~--------- -

·- ·4'..i l':'~,,.. •• ~,, • . ,_, . 
• ,_1! •rviae area ICHP proTidea .,.. .. .,. iCII) to rour ~ w;Mee1"'00nver·aion ,opt1-ona •P&ilabl throU&h 
-■ber,ship 1n ICHP. Naber■ lHYiftl lortt.:,eatern National Ltre,:Ir.,n . Co. 

a: t a con• sion plan D'11!11labl• ~h 
l laticmal Lif Ina. Co. 

9 
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1 fflSICDIS IIIIL'II 
ft.Ill 

100S 00Hr11&• 1D •111..privat.e roca tM' unl1a1ted ••• 
100S CDftNCI . 
,oos OOffNIII 
1001 ao.,.Nd 

100I OOffNd 
1001 CDffNd 
100S oo'Hred 11211• ooverage ia 1n tor-oe. 

-..:.;~~..-;;,~• ........ 

i 
I 

tOOS 00-.....- tor rauU. b•lUl aaa (eaoapt f• 
uployaent or imw-ance), well Cltlild •re, 

· laal&at1oaa, 1QJtoUou and au .. c, abota. 

Member pay• t25 a •181 t tor eaergency rooa and out.
patient aeMicea through any participating hoapital; 1001 
ooverace tor ached"led out-pat1ant aur1ery, di11noat1c 
tuts and t.bet"apy tor lillich no tao111tJ obarp 1a •de or 
llben adll1aa10D tor•• elMU"pncJ OOD41t10D OOCNl"II 
w1tb1n M bouN. 

Neaber PCr• up to $3.50 a prucr1pt1on or rat1U tt:11' up to 
3' day aupplJ; or $3.50 tor a 90 daJ aupply or cral 
oontracepti••• 

Discounts for eye &lasses are available tbrou,h 
participatins optical centera. 

PBP rwquiru aeaber be evaluated 1n advance by PHP ■ental 
health designee (ll'less an emergency) before tH!lg1mins 
er cont1n.i1ng in- or out-patient treatment tor ■ental health. 
Plan provides 801 of necessary in-patitnt hospital and 
..Sical expenses vith a 73-day limit a-calendar year. 

Neaber' pays ,,o •ch out..patimt Tiait, up to 30 Yiaita a 
calendar rear. 

Sa• coverage u above. 

IOJ OOYerage tor eaerpncy aabulance to ftNl"Ut 
boapital, private duty DW"aias, apecU'lc proat.beUc dwioa 
and durable aedical equipaent vben approved 1n 
advance 1n lff'itin& by PHP. 100S ooverace tor blood 
ooordinated Vit.b blood bank, lftd pbyaical lftd apeaob 
tlleran vben aJ)t)ro·H~ 1n at!Y&fiM "1 PBP. 

100S COV{)i'{.;"11 fu rofC!?'f'iillC if &:lfi"OC(i£ ID adt't::nOlt IIIJ 
'8P. IOS ot tirat. t2 0 560 ttim ,oo~ up~ (:125,000 a 
.. b.- tw •--l•OOi troat!Hm uiob •!~ ,em-. 

IGJ °"•"'W' re t.raere.ot of Hwnt 1t~t~~.1 teeth ft::: 
~ &f.eianwl injll"J it t.n@tr.::""lt ID ~cc1.;;''1 ~th1n atz 
atl!ltlia of eoddent. 

~ re~tri@Uonc •~N;)t. tor ~~,Jui t.el llnGIICllea ~t 111?'.'ftl 
~n d11&M11ed GS' to::> m1ab t;i1ft 9QOb.,. re~c:1ffd 
tr~i'.t~vat. CY 1'M aqro of prJ.w to ~l~t 1ft PIP. 

U Na~illS in tbe ~~dl'C ~t ~flto ff'".'.:'ia ~r:,;, 
Ml"'"l 9Ye1't tcr CIIO=r'\Jllllftlt. M: tl Pfl>' €~Ur.> 'fk!t 
(exoept for PN•cmtin1 l1entita) t;15 for' rr:, r·~Qf!'""\~ and 
llfS tfEf" too t!rr-t -2,~ ct 1n~Unt ~ · ~,1 ~•• 
~ ~,1~nt.. lt:"~b•r-. 1Qm1.~ t.oo fl.?· ,~1~t 
v~ @li' ~ lt.!~1 of ~ ~fif'(;?Bitr, pl .. 

S&U IIA1.1'11 Kd 

1O0J oonrap 1n •111..prhat.e roc:e tor •11a1t.ed daya. 
100S CIDftNd 
100S OO'leNd 
tOOS OOW8Nid 

100S OO'teNd 
100J OO'NNd 
,oos OO'HNd lllbil• OOHrap 1a 1n roroe. 

1O0J oonrap tor phyai•l eu.u, .,. euu, .. u Clbild 
•re, S.1.111sat1ana, -.olW1t.ar7 taallJ plannins, 1nr.-t111t, 
e9aluationa and oorwultat.tona, diaanoauc a-ray and lab, 
and aller-a:, teat.ins and treatamt. 

Mellber paya nrat t1O at SHAii! tac111ty. &t. non-SHARE 
tac111t.J, SHARE pays IOI or tirat t1OO0, 1O0J 
tbereatt.er. t10 wived 1t adllitt.ed Vithin 211 hours. 

Meaber paya up to t2.50 tor 100 pill.a or 30 day aupply, 
"11cbever Lt l••• (3 aont.b aupplJ or biJ"'t.b oontrol pills) 
vhen purcbued trca part1c1paUas pbarwaoiu. 

Available at a aubstant1al d1ac0Wlt tbroucti SURE. 

Member paya t15 a day, aaximu■ 30-dly confinement. 
In-patient Nrvioea in a residential aar-e facility tor 
emotionally handicapped c.~ildren for up to 30 days a 
oaltndar year, ■eml)er pays $15 a day • 

Member pays ts a •iait., up to 20 vi.Sit• a aale:ndal" 1•t 
tor out-patient evaluation and criaia 1ntervent1cn caN. 

Member pays $15 a day up t.o 73 days a year for 
detozitioation and/or t.reat.atnt. 

Member INQ'I t5 a day, up t.o 20 •1•1 ta a oalendar Jell' ror
drua1 addict.1an OI" alcohol treat■ent. 

Supplaental benet1t.1 oowered at. IOS. Services imlude 
pr1wat.e clut.y nur11nc, os11en, and aed1aal •upplies. 

SR&JIE paya &@S of nr-of: t1,ooo Sn otaarpa, 1001 
thereatter • 

Prevent1"1Q ~ntel Ql:",A for nUdNn undr ap 12, tor 
ott1oe oalhi. @a~r,, olfrni,cs and nou,-1dea, at 1630 
11n1vers11wJ • -,,,ti: -►~l :1Jr•n. 

IY111lable ~-..~~·,c;-, · ,,.,. · 
,.-901\1 NIJUi~ 
Pl"Oll"lllt aw,Uc.t': 

leftl or benet1ta to."' 
..,. ... lcbeduled been 

I 
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11>SPITAL smca 

QIJl£JIAL &lltIS.UCIIS 

ILUI CID!S an, 1Lm 
SIII!LD r, 1111111!.SOT& 

lull oo••r-aae lD •al-Prlftte roaa tor J65 da:,a. 
!b1a 1a am Ject t.o the r-.quire1Nnta or t.be &VUE 
Pl"Cera lD U. Ma CltJ 119t.rvpolU• .,._ <.,.,.le 'l'OOIIIIN). 

SerYioea f'l"OII. Uoenaed boaploe will be CIO .. Nd 
._.._. a•llable. 

.· . . --.. ~~--
,~ ~ :..:..,.J,",.~- · 

.,, :- .¥Jl!r-; .L 

•ote ezoeptlom 

· m,aus, 111111'.IL • ,. 

CIIINICIL DIPDD■c:!9 

1111Zllllff 

aJT.P&ffllllf 
NRGDICil.1 

PB!SICUNS' SIIVICIS 

SIIIGEJII 

&NES'flt&, IOLOGI 

ll>SPITAL fISITS 

MENTAL B!&1.'ftl 

I-Jilt &ID 
UBCJl&TCII! 

OIISTETJll CS 

hll oonrap lD Nal.prlnte roca tor TO daya • 

..U _..,... la Nal-Priwate roaa ,_. 13 da:,a. 

f\111 OOY ..... la Nal-Prlftte 1'0ca pron.dell 
aontNot la 111 rcroe • data or cllliwrr. To u. 
eztent ot ava1lab111tJ, oonr1ne■ent in a licensed 
birth~ oenter also vlll be N iaburaed. 

"'11 aownp tor tlrat Ylait tor •11&1ble Mdlcal 
• .-,enoy; aooldeat care vltbla 12 bOU1'8 or 
accident; •d alaor aurp17. 

lener1t la 901 or the uaual, ou.toaar, and 
r-.asonable f• but vill be aubject to r-.quiremants 
or tbe PBISICUII' S &WARE pr01raa u aoon u 
a•llable. 

901 of t.be uaual, ouatoaar, and reaaoneble r ... 

t15 tor tl.-.t ,.,. 

t5 • day tor next 36" daya. 

leceaaarJ consul ta t1on reu under Major Med 1 cal. 

IDS or tint. tT50 

Remainder oovered under Major Medical vith SOS 
.. id to an annual out-of-pocket cost of • 1,000 per 
eaplOJN or t1,500 per ruUJ; 1001 thereatt.er. 

Up t.o .,oo • year. 

lteuinder Wider Major Hldlaal. 

hll oonras• or the uaual, austoearJ and 
reaaonable t• prodded oontNct la 1A toroe at 
date or clel1Hr"J • 

... ',\., .: : .:,~ :~:, ... ' ~ ti 

MICI CAl,l,S . , . .. -~bs-Jl(lilS':-1111·""·- K:J:,._, ,ttdi1.tal ~en lnourr.S fffl!' 

c'.": ::;~:.:~\.,//_.'.,._;;~:::rt~~. . 4l!l'.~ . L?J 'L . ".'.blet @f ~lo1aae er ir.,-,,~~.t:. :-~ Git;;;,;. 

· :: .:l.:iiit!~it'\ ·---, •;;<f~t!; :. ~. ·.:!:.::: . 
--- - ~- ·- -· ·--~=--z--~ .. . _·,·;~;:t~:~ 

Plf5~ . ,· •=,µ,t' t'~·u, l.ot.<; 

IUJOlt IBfl C.11. ~1COcOO cnlcmHr 101'.i' ~::-~--~UblfJ ,.-, peraoll\o 

li',1 NSWF. -.. ilolt GO ~ ,,\!la, uo:.:~rUIW the 
~-ouue. 

~500,000 v...z~-

f lffl• llU - ti,~~Ml bl"'{" ·; . Xl irllll" f.afONat1f-l cm 
f"N~ ot;~n s ~~f'J . .--~~i~@rJ ,roe~~-
IIJLD'!H 
(211) T22•D T1 
a . CLOUD 
(~12) 253...:il3«>0 

:.~~ .aw 
~:-:-.rn ) !M..-06 

_;;i cnus 
· ~ 51 :J ) t.,~-5090 
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MIit& IUD 

DILD HIT& PL8 
f/l Nl111D021 

. Conrap I 
leplr DilllftHUO I 
1NY•Uw Ser"f1o• 

leiaburaed at ISOS or aharp lllhen 
HrYlN Sa pertol"'Md llf a 
pertlcipatl~ dentl•t• 

eow.,.... • 
legular I le•toratlw 
a.r.1oa 
leiaburaed at IOI of Clharp ._. 
,--toraed llf a parUoipaUas deDU.at. 

leiaburaed at 50S of' charp lllhen 
aervice 11 perf'oMDed by a 
part1c1pati,w dentiat. 

CoTerap D 
Qrt.hodoatloa 

leiaburaed at IOS ot cbarp llll• 
aerTi ce 1a perronaed br a 
partic1pat1,. denti•t• 
Coverage 11a1ted to eli11ble 
dependent children ages 8 throuch 18. 

IU.ace llaneau 

Benefit.a payable en oover1• 8 ad 
oo••raae C.,.. •ubJeot to a 
combined $25 deductible per 
oovarase year. (July to JulJ) 

t1000 auimum benent per oo•erage 
year (July to July) payable on uch 
covered person. 

GROUP H£Al.1H 
PW, DC. 

Coverage A 
Regular Diagnostic I 
Preventive Ser•ices 

1001 oo••rase throuah GIIP dental 
fac1l1t1u. 

Coverase I 
Regular I ae.toratift 
Sel"Yicu 

IOS ooveras• through GBP dental 
tacilitlea. The 201 oo-paJMnt on 
fillings is 1aived an.er tlfo 
oontinucus rears or preventiw dental 
oare at GBP. ·--------
CoYerap C 
Pro•tbetioa 

501 ooverase throuah Cl!? cleat.al 
tac111Uu. 

Co••ras• D -------
Orthodonuca 1 ,- 'L rice !&.)ttGt!!: ~ 

• ~ ...a.~ :r ~ 

ProYided at {';)J . of ' 
deaisnated GHP dGnt ~ 
deP9ndent abilc!ren , .. , 

¥It ,i:' ,' ., .. "'~ 
ff ,'° 
wuler •• 

19. ·- · ·-- . ---
,, , 000 annual t 
Ol"UlodonUca . 

IUaoellan· ·-

-~------
' r, lt NUini,. it 

aon-voup RICI 
area aay •l" 
lortbve•i.n 

-------·-

--
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JQJll.!SOT& JtJ.T0~/10--fflll!STIJ!ll _IATIJJI~ LffS. 

on.tOIW. AIDfflOlll1. .. LODI, SPODSI 8D DIHJIJ>llft' IDI mDaCI 

1. ldd1t1oml •ploJ" LU'• :tmurance .., be applied tor 1n aaounta or t1,000 or IION up to 115,000. Supeniaol"II vh0 have 
t15,000 lddttional lit•• 11111o IN-ins tMlr total ..,_i ot addlt.1ona1 11.t• 1mUNDOe 11> to t1s,ooo, ..,. alao app17 , .. 
add1tloml mite ot •5,000 ••• '1Mt •siaua add1Uoml eaploJ" 11t• 1muraooe awallable 1a t1os,ooo. 
loc1dlntal hat.b and D1Aeaberamt. - 1t a a11>wY1aor' dl• bJ aooidllnt. (2• bour aoftra&e) t.M aount. ot lite insurance 
4llolabl•· 
Supervtaora becoa1ns totally and penaanentlJ diaabled prior- to .. e TO uJ apply tor oontiraiatian or tbe1r lite 

---~:.-~ V •. • l•IINDOe wnbaut tw-l.bll" fNlllua. JI appl'Offd, ~ l1t• 1muru• ,...1. 1n fer• ut.11 • TO. 

I 

Satiatact.orJ eY1dence ot 1m&rab11it.J aaat. be hrniaMd tor all amunt.a ot additional eaploJ• Ute insurance. The 
tabla ot rat• ,.. t1,000 1a abolln ._lw.• 

a. --• Ute 1 .. uruc• .., be applied t• t.a a uount. aot. to ucffd 501 of tile total lit• t.DIIW"llnoe oo•vace carried a,, 
the aupeMbor. (lat• per t,,ooo ahown below•.) Sat.bract.or-, n1denoe or lnaurabllltJ aallt be f\lrniahed tor any 
UDUDt ot •PGU• lit• wiruoe. 

J. Depia\denta Ute lrwuranoe or .,. 000 -, be app11ed , .. IIIJ tbe 8\IIMll"YUOI" t• bu •PGUM a,d •ob dlpednt. dllld , •• 
Child trca ,_ daya to 6 ■ontha .,oo, ther•rter t3,000). Prior to a1e 70, an additional amount or t3,000 a:c1dental 
death and d11■eral>e1'9ent 1naw-anc• 11 included on t.he Ute or Uw apoun. 1'be table or r11tes per family based upon the 
aa• ot UMt aupv"tiaor 11 abolffl below.• 

I.IR IIS11lllCI CX)Sf NI 2-RU Pit PSIIGD• 

Attained Ip 
or SuprYiaor 

Or Spau .. 

IIDd_. JO 
30 • 3Ji 
35 • 39 

_, -· 
Optional a.p10,-

0J" SpauN Lite 
PerllaOOO 

••• .0£ 
.09 
.13 

tJ,000 
R!.e.a1dent Ls.ta 

··• .30 
.39 .,, 

Attained .Ip 
or SuperYiaor 

OIi" !J?.qu_ ... 

'5 - ., 
50 - 54 
55 • 59 

60 - " 65 - 69 

ST. PAUL LIF! INSURANCE COMPANY 

Optianal laplo,• 
Or SpouN Lite 

Pe1" ,lhOO0 .. ,, 
.28 
.110 
.68 

1.25 

'3,000 
J>t,ettr,~~nt Lite 

•• 60 
.93 

1.29 
2.16 
J. 811 

A~IJ>EJff .lll) SlClNESS IIIDDINffl (1at day aocident - 8th day aickneaa - 26 veeka) - Jlequiru ••1denoe of 1naurab111tJ it 
application 1s aade at'te1" tirat 60 days of emploJ"llent. 

Accident and Siaknes~ Indemnity uy be applied tor by the supervisor in the amounts u follows• 1t the acnthly bmer'i t does 
not exceed 66-2/3 of tbe ■onthly salary. 110'1'!: lo benefit is payable when el1&1ble for Worker'• Compensation bener!~s. 

ManthlI Benet'lt Ccat Per 2-Veek Pay P.-1~ Mcnthl7 Jenen t 

I 800 

~t_P,1" 2-Veek Pay Per10!! 

t300 
•00 
500 
600 
100 

$2.70 
3.59 •.•a 
5.39 
6.28 

900 
1000 
1100 

I.CJIC TEllr SlL.ll! <X>NTIIUANCE DISABD..lTf - Al.wya Nqu1rea eYidenoe or 1murabil1t.7. 

t7.17 
8.07 
8.97 
9.16 

'lbia oonrap 1a awaUable to certain auperTiaor, based upan annal allll"f. Coat pr t50 ot ooveraae - t .59 per 2-veek 
pay period. Ccmt. pv t100 ot CIOV91"a&• - t1. 18 per 2-wek ,,..., pc-iod. 

l~IJ>EHTAL DEA'111 ANn DISMEMBEJtHEJff IJISUIUIIC:S - Vp to $15,000 or coverage• available v1thout evidenoe or 1naurabil1ty .• 

1hta aoftra&• 1a na11able tn 1a'ita ot ts,ooo. A auper•iaor 11a1 appl7 tor ucunta troa t5,000 to t100,000 (aaea 61-10, 
t5D,OOO). lt. 1a alao awUable t.o•'a apouse 1n unA:t.'i,,r _t5,000 ~~~}P.~ 325,'?,~ (but. not aoA than uount purchaofX! 
bJ •~•r•11or>. n. r11t.•• tor a ts,ooo alt. ta t .,s p«1 a-.-r.~• ~-- ~J.:,!(e,t. ~Jt:, i:"J".'8l;;J 

ll)ff; lf bot.ti bllaband Md vtre are eaployed bJ •ft;·'stai•t~tl4lli7Ltf;~ •~1•Hflbl• to applf tor the OptiCl\"lml Lite (Minneaota 
Mat.a 1 md lorthweat.srn •~~ ..tbt aoo idental Death .. f'ld t,;.. -.abel"lllmf :tuumnoe (St. hul l.lfe l•~rance CoilpMJ) 
hnetiu u -,101.es, tut u.-,.., not la\&rit:UG"':,;:•<t-,.b.,."7~,•".\"C't~ :11pendent M:MltU.a • 

.. ~ ' ''9"· ~=.~"=-- ~ll1;I~.\,t, ~~-, :,_ 

• 1015/13 rat.98 Mt. 91atlale at, UM of Ulla pMilld~ -~-ro="''"•• ·"--~----·--

--
.n· 

--. .. 
no f#>t. 

,II.fir: 

::--=:r~~ 

•.W:J:Jl~,i~~ - ~ ·---~---·-----·-
., c; i-; ;el'J:.'l~t;i~, "!:,H'f 't.e'J>FJt..;.&,; Ol:' .Ci,·· i 

~0 fllt.,~i, b-

~~ 
•t"filt1..t-b~ 

• lllnt; ~- 0¢~,, C :'1f ---------------
t.Jrtli'q41lit :W,i. ~IH,'4' 

·• '1«<.J"ill.le.: /'IQltU44s b8'tl:.ifkS 

rra .. s:sr 
c.vo..o .m 

Wtt-t,:,,i· (';f«}) 

.. :.:.·,uz~ It:!~ 

i 

j 
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Centl'"lll Minnesota Group ll•l~Ut ~•1• 
Phone: 25}-5220 

CLIIIC 

OHCMP MEDICAL CENTER 
1'11 St.. Geraain St., St. Cl.cud, Ill 

Jl>SPITAL 

sr. Cl.OIi> ll>SPITAL 
11106 N. 6th, St. Cloud, MN 

Coordinated Health CaN 1 Inc,. 
Phone: 221-2091 

CLINICS 

CBC ST. NOL CLIIIC 
258 University Ave., St. Paul, MN 

VEST MEDICAL CLINIC 
T1ae Medical Bld1., St.. Paul, NI 

st. CROil VALLI! CLil'IC 
921 S. Greeley, Stillwater, NI 

IACAN CLINIC 
Eagan, IOI - Near Cedar-vale Sboppiqs Ctr. 

VESTVIEW MEDICAL CLIHIC 
955 Hwy. 55, Hutings, MN 

MAPL!WOCI) CLINIC 
1774 Cope Ave., Maplewood, MN 

HOSPITALS 

sr. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEK>RIAL 11:>SPITAL - Still•ter 
REGINA MEMORIAL HOSPITAL - Hastings 

GROUP HEALnf ASSOCIATI~ 
OF NORfflEASTE~ HINNE.>OTA 
Phone: 218-7ij9-5890 

CLINICS 

ADAMS CLINIC, P.A. 
Hibbing • Olisholm, MN 

COHHUNIT! BEAI.'111 CEN'lER 
Tvo Harbora, MN 

ElST JUNGE CLINIC 
Virainia-Aurora, MN 

L-P MEDICAL SPECULISTS 
V1ri1n1: ! !uror~ 
Hoyt-Lakes 

tl>SPITlLS 
~'•11'"'- '!·· . .• • . "" 

CENTRAL MESABI KEDI,e.Ai,~·iP·'JJ~. ~-• ;: , . .'. i.: 
Bibbiqs, NI . . .... · :.;• ., .. , 

W!VIEW KEHOJtIAL ll>SP'ITAL ·: •.: '·. '.:'~. 

Tvo Harbo~~• • :, . _ .. ,_'c,;,~\'.;;:;, ._,, ,,.,, 

nRaINu itmioiia.. Mi:D1ciL. ~it 
ttr,inia, NII ..... , .. ,.~,. 

":''l: '·,!•'!, ·::• · ,,o/,>li1 ~:- ~:'."i.~: ,:!t 
VHITE CCIMJJIIT! ll>SPITIL " ~ ~.,, · 
•urora. HoJt.-Laku •. ::'.::~:r: •. ~·'·IC,;,1£.' ·~-""' 

lf' . ~~·~ I~.: :-; ~i.• ;~-1. ::,,·.~· 
Cl"oup H•lth Plan, Inc: . ,·,:,~· ,.,, :.··.:. 
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HIGHLIGHTS: COMMISSIONER'S PLAN 
t,; 

Leaves 

• Increases vacation accrual after 25 years to conform to negotiated 
contracts. 

• Allows sick leave usage for dependents not in same household. 

• Requires granting unpaid leave for VISTA and Peace Corps on the same 
basis as military leave. Eliminates vacation accrual during unpaid 
voluntary military leaves. 

• Continues voluntary unpaid leaves for salary savings purposes with 
full benefits. 

Employee Development 

• New chapter outlining position descriptions, performance appraisal, 
development planning, training, memberships, subscriptions, 
reclassification, change in employment condition, job sharing, job 
information, and mobility assignments. 

Seniority, Layoff, Recall, Probation 

• Provides 10 work day trail period on appointments and transfers 
within an agency or between agencies. 

• Provides seniority to be calculated by class statewide, but no 
"bumping" rights across agency lines. Requires recall of employees 
laid 6ff from other agencies before "off the street" hires. 

• Retains discretionary affirmative action override on layoff. 

ExEenses 

• Increases auto mileage from .26 to .27. 

• Allows combined reimbursement for two or more meals when in travel 
status. 

• Provides mandatory reimbursement of actual costs up to $10,000 for 
required moves and removes limits on individual items. Provides· 
Appointing Authority discretion in payment for voluntary moves 
and for exceeding $10,000 on required moves. 

Insurance 

• Provides same coverage as negotiated contracts including physicians 
and hospital AWARE programs. 

• Provides benefits be half-paid by State for those working 50-75% 
time. 

l ir1acation Accrual 

• Provides same schedule as negotiated contracts, ranging from 4 hours 
per pay period to 9 hours per pay period. 

- 1 -



Salary 

• Provides salary ranges identical to negotiated contracts for 
same job classes. 

• Provides across-the-board increases for employees not over 
the maximum of their ranges of 4 percent or .25 per hour 
in FY 84 and 4.5 percent or .30 per hour in FY 85. 

• Phases out 3 percent anniversary date increases for technical, 
clerical, and service classes and eliminates achievement 
awards limited to 40 percent of employees. Replaces with 
performance-based increases of up to 6 percent if performance 
exceeds standards and up to 4 percent if performance meets 
standards. 

• Provides performance-based increases be paid in lump sum up 
to $1500 if increase would exceed maximum of assigned range 
or if employee is at or above the maximum. 

• Provides salary increase on promotion or work out of class of 
3 to 9 percent. 

• Provides pay equity adjustments same as negotiated contracts 
for same classes, comparable to similar classes for unique 
classes. 
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Chapter 1. COVERAGE 

The Commissioner's Plan, authorized by M.S. 43A.18, subdivision 2, establishes 
the compensation, terms, and conditions of employment for interns and all 
non-managerial classified and unclassified employees (except unclassified 
employees of the legislative and judicial branches) who are not covered by a 
collective bargaining agreement and who are not otherwise provided for in 
law. Specifically included are: 

• confidential employees as identified in M.S. 179.63, subdivision 8; 

• classified employees in the Office of the Legislative Auditor; 

• employees who work less than 14 hours per week or less than 67 days in 
any calendar year and are, therefore, excluded from the bargaining 
units to which their classes are assigned (hereinafter referred to as 
"insufficient work time employees"); 

• Compensation Judges; 

• employees who have severed from bargaining units under the prov1s1ons 
of M.S. 179.741, subdivision 2, except for professional employees· of 
the Higher Education Coordinating Board; 

• medical specialists whose compensation is established under the 
provisions of M.S. 43A.17, subdivision 4; and 

• employees of the Bureau of Mediation Services and the Public 
Employment Relations Board and employees in the classes of Pilot and 
Chief Pilot under the provisions of M.S. 179.74, subdfvision 4. 

This pl an provides coverage for the biennium beginning on July 1, 1983, and 
ending on June 30, 1985. The vacation accrual rates contained in Chapter 4 
are effective July 13, 1983, and the provisions of Chapter 13 regarding salary 
range adjustments and individual salary increases are effective July 1, 1983. 
All other provisions are effective on the date this Plan is approved by the 
Legislative Commission on Employee Relations. Provisions shall remain in 
effect after June 30, 1985, until a new plan for the following biennium is 
approved by the Legislative Commission on Employee Relations. 
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Chapter 2. HOURS OF WORK AND OVERTIME 

Standard Work Schedules. The standard work day consists of eight hours of 
work within a 24 hour period, exclusive of an unpaid lunch period. The 
standard work week consists of five days, normally Monday through Friday, 
totaling 40 hours. An Appointing Authority may establish other daily or 
weekly work schedules, including four 10-hour days, and shall give affected 
employees 14 days notice of schedule changes. Schedules in effect on July· 1, 
1983, may continue without further notice to employees. Work schedules for 
State Patrol supervisors shall be established or changed by the Appointing 
Authority in accord with the needs of the State Patrol. 

Flexible Work Schedules. An employee may request a modification of his/her 
current work schedule to another schedule which provides for consecutive hours 
of work within a work day, exclusive of an unpaid lunch period. The 
Appointing Authority may approve or deny flexible work schedules and retains 
the responsibility for determining exemptions from, or terminations of, 
flexible work schedules which adversely affect the operation of the agency or 
any of its units or the level of service to the public. 

Emergency Work Schedules. In emergency situations, an Appointing Authority 
· may change work schedules without advance notice for such time periods as the 

Appointing Authority determines that alternative schedules are necessary. 

Meal and Rest Periods. Each employee who works more than four hours per day 
shall normally have an unpaid lunch period of· no less than 30 minutes nor more 
than 60 minutes, the duration of which is at the discretion of the Appointing 
Authority. Each employee shal·l have a 15 minute paid rest period during eac.h 
one-half of their standard work day or during each four hours of scheduled 
work, whichever is greater. The scheduling of employee rest periods is at the 
discretion of the Appointing Authority. Rest periods may not be accumulated. 

Overtime Hours and Eligibility. All paid leave time (vacation, holidays, sick 
leave, compensatory time off, or paid leaves of absence) shall be considered 
time worked for purposes of this Chapter. Employees are eligible for overtime 
pay as provided below: 

• Non-supervisory clerical, technical, craft, and service employees in 
series B, C, and L and supervisory clerical, technical, craft, and . 
service employees in series J assigned to compensation codes 8 and 
lower are eligible for overtime pay for hours worked in excess of the 
standard work day or eight hours, whichever is greater, or for hours 
worked on a holiday or on any regularly scheduled day of rest when the 
work is required by, or has the approval of~ an authorized 
supervisor. These employees shall be compensated for overtime hours 
worked at the rate of one and one-half times their regular hourly 
rates of pay. 

• Interns, registered nurses, professional employees in series A, and 
all supervisory professional, clerical, technical, craft, and service 
employees in series J assigned to compensation codes 9 and higher are 
eligible for overtime pay only for special assignments outside their 
normal duties or for emergencies. Prior written approval of the 
Appointing Authority for such overtime is required. In emergency 
situations, the Conmissioner may allow these employees to be 
compensated for hours worked in excess of the standard work day or 
eight hours, whichever is greater, or for hours worked on a scheduled 
day of rest or on a holiday. These employees shall.be compensated at 
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their regular rates of pay unless the Commissioner authorizes 
compensation at one and one-half times their regular rates of pay 
during emergency situations. However, employees will be eligible for 
overtime at the rate of one and one-half times their regular hourly 
rate of pay if employees in the same class in a bargaining unit 
receive overtime at the rate of time and a half. 

• Employees are in on-call status if instructed by their Appointing 
Authorities to be on-call and available to work during an off-duty 
period. When in on-call status, employees are not required to remain 
in a fixed location, but must leave word where they may be reached by 
telephone or by an electronic signaling device. Appointing 
Authorities who require employees to be on-call shall develop plans to 
reimburse those employees and submit them to the Commissioner for 
approval. 

• State Patrol Lieutenants are eligible for overtime pay in accord with 
the provisions of the collective bargaining agreement applicable to 
non-supervisory employees of the State Patrol until January 11, 1984. 
Effective January 11, 1984, they are eligible for overtime pay at the 
regular rate of pay for hours worked in excess of a regularly assigned 
shift or on a regularly scheduled day of rest when authorized or 
assigned by the appropriate authority. A Lieutenant who is required 
to appear in court in regard to a criminal proceeding during his/her 
scheduled off-duty time shall be compensated for the actual hours 
worked at the Lieutenant's regular rate of pay. A Lieutenant who is 
called in during his/her scheduled off-duty time (including more than 
two hours prior to the start of, or after the end of, his/her regular 
shift) or on a scheduled day off shal 1 be compensated for the actual 
hours worked at the Lieutenant's regular rate of pay. 

Overtime Payments. At the discretion of the Appointing Authority, employees 
shall be paid in cash or shall be given compensatory hours at the appropriate 
overtime rate for all overtime hours worked. Cash overtime shall be paid in 
the same pay period in which it is earned or in the following pay period. 
Compensatory time may be accumulated with the approval of 'the imnediate 
supervisor provided that a supervisor may require an employee to schedule time 
off to use compensatory time or to use compensatory time prior to using 
vacation leave for time off. Compensatory time shall be liquidated prior to 
an unpaid leave of absence, at the time of separation from State service or• 
layoff, upon transfer to a new Appointing Authority, and annually on a date 
designated by the Appointing Authority. 
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Chapter 3. HOLIDAYS 

Eligibility. All employees in payroll status are eligible for paid ho.lidays 
except intermittent employees, non-tenured laborers, emergency employees, 
temporary employees, student workers, interns, and project employees. 

Observed Holidays. The following days shall be observed as paid holidays for 
all eligible employees whose standard work week is Monday through Friday: 

Holiday 

Independence Day 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas 
New Year's 
President's Day 
Memorial Day 

1983-84 

Monday, July 4, 1983 
Monday, September 5, 1983 
Friday, November 11, 1983 
Thursday, November 24, 1983 
Friday, November 25, 1983 
Monday, December 26, 1983 
Monday, January 2, 1984 
Monday, February 20, 1984 
Monday, May 28, 1984 

1984-85 

Wednesday, July 4, 1984 
Monday, September 3, 1984 
Monday, November 12, 1984 
Thursday, November 22, 1984 
Friday, November 23, 1984 
Tuesday, December 25, 1984 
Tuesday, January 1, 1985 
Monday, February 18, 1985 
Monday, May 27, 1985 

Eligible employees whose standard work week is other than Monday through 
Friday shall observe the same paid holidays as listed above with these 
modifications: 

Christmas 
New Year's 
Veteran's Day 

Sunday, December 25, 1983 
Sunday, January 1, 1984 
Sunday, November 11, 1984 

When a holiday falls on a scheduled day off the next scheduled work day shall 
be the holiday unless other arrangements are agreed to between the Appointing 
Authority and the employee. 

Floating Holidays. An employee shall receive one floating holiday each fiscal 
year. The employee must request the floating holiday in advance'. The holiday 
shall be taken on an employee's regularly scheduled work day subject to mutual 
agreement between the Appointing Authority and the employee. The floating 
holiday shall be taken in the fiscal year in which it is earned, or it is lost. 

Substitute Holidays. The Appointing Authority may designate substitute days 
for the observance of Veteran's Day and President's Day for employees who work 
in an academic setting. 
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fl a Holiday. For hours worked on a designated holiday, an employee 
be compensated at the appropriate overtime rate plus pay for the holiday 

at the Appointing Authority's discretion, shall be given an alternate 
.fiday plus compensation at the appropriate overtime rate. The second option 

shall not be available for employees who work less than their standard work 
day on a holiday. 



Religious Holidays. When a religious holiday not observed as one of those 
holidays listed above falls on an employee's regularly scheduled work day, the 
employee shall be entitled to that day off to observe the religious holiday. 
Time to observe a religious holiday shall be taken without pay unless the 
employee uses accumulated vacation leave or compensatory time or, by mutual 
consent with the Appointing Authority, is able to work an equivalent number of 
hours at some time during the fiscal year to compensate for the hours lost. 
An employee shall notify his/her supervisor of his/her intention to observe a 
religious holiday in advance of the holiday. Use of this provision shall not 
entitle an employee to overtime compensation as provided in Chapter 2. 
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Chapter 4. VACATION LEAVE 

Eligibility. All employees in payroll status are eligible after completion of 
the first 6 months of State service to accrue vacation leave except 
intermittent employees, non-tenured laborers, emergency employees, temporary 
employees, student workers, interns, and project employees. 

Accruals and Accumulation. A full-time employee shall accrue vacation leave 
each pay_ period according to the rates provided below. After completion of 
the first 6 months of State service, an employee shall be credited with 
vacation leave back to the date of hire in an eligible position. An employee 
being paid for less than a full 80 hour pay period shall have his/her vacation 
accrual prorated in accord with the schedule provided in Appendix B. Vacation 
leave may be accumulated to a maximum of 240 hours. Medical specialists may 
accumulate vacation leave to any amount provided that once each year, on the 
date ending a pay period specified by the Appointing Authority, each medical 
specialist's accumulation must be reduced to 275 hours or less. If the 
Appointing Authority has not specified a date, it shall be the last day of the 
first pay period in January. In emergency situations, the Conmissioner may 
temporarily suspend the maximum number of hours which may be accumulated. As 
used below, "Length of Service" does not include time on suspension or unpaid 
non-medical leaves of absence which exceed one ful.l pay period in duration. 

Length of Service 

0 through 5 years . 
After 5 through 8 years 
After 8 through 10 years 
After 10 through 12 years 
After 12 through 20 years 
After 20 through 25 years 
After 25 through 30 years 
After 30 years 

Employees 

4 hours 
5 hours 
7 hours 
7 hours 
7.5 hours 
8 hours 
8.5 hours 
9 hours 

Medical 
Specialists 

6 hours 
7 hours 
7.5 hours 
8 hours 
8 hours 
8.5 hours 
9 hours 
9 hours , 

An eligible employee who moves without a break in employment between positions 
in the classified and/or unclassified services, whether within an agency or 
between agencies, shall have his/her accumulated vacation leave, to a maximum 
of 240 hours (275 hours for medical specialists), and length of service· 
transferred. This provision shall also apply to employees who move to 
Comnissioner's Plan positions from positions covered by other plans or 
collective bargaining agreements or from positions in the legislative or 
judicial branches. 

An eligible employee who is reappointed to State service within four years 
from the date of separation in good standing shall accrue vacation leave 
according to the length of service the employee had attained at the time of 
separatio~. This provision shall also apply to employees reappointed to the 
State service in Connnissioner's Plan positions following separation in good 
standing from positions covered by other plans or collective bargaining 
agreements or from positions in the legislative or judicial branches. 



Vacation Usage. Vacation leave shall not be used during the pay period in 
which the hours are accrued. Employees shall submit written requests to use 
vacation leave prior to the absence. The Appointing Autho,rity shal 1 respond 
within a reasonable period and shall deny the request only to meet job-related 
organizational needs. Except in emergencies, no employee except a State 
Patrol supervisor shall be required to work during the employee's vacation 
once the vacation request has been approved. 

Vacation accrued while on paid leave may be used by the employee with the 
approva 1 of the supervisor without returning to work prior to the usage of 
such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of the illness or 
disability, upon timely notice to the employee's supervisor. 

Vacation Charges. An employee who uses vacation leave shall be charged only 
for the number of hours they would have been scheduled to work during the 
oeriod of absence. Vacation leave shall not be granted in increments of less 
than one-half hour except to permit use of lesser fractions that have been 
accrued. Holidays that occur during vacation periods shall be paid as 
holidays and not charged as vacation leave. 

Vacation Leave Upon Separation. An employee who separates from State service 
shall be compensated in cash, at the employee's current rate of pay, for all 
vacation leave credited at the time of separation to a maximum of 240 hours 
(275 hours for medical specialists). Employees on seasonal layoff may, at the 
Appointing Authority's discretion, be allowed to retain their accumulated 
vacation leave. 
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Chapter 5. SICK LEAVE 

Eligibility. All employees in payroll status are eligible to accrue sick 
leave except intermittent employees, non-tenured laborers, emergency 
employees, temporary employees, student workers, interns, and project 
employees. 

Accruals and Accumulations. A full-time employee shall accrue sick leave at 
the base rate of four hours per pay period until 900 hours have been 
accumulated. An employee being paid for less than a full 80 hour pay period 
shall have his/her sick leave accrual prorated in accord with the schedule 
provided in Appendix C until 900 hours have been accumulated. After 900 hours 
have been accumulated, an employee shall accrue sick leave at the rate of two 
hours per pay period, or as provided in Appendix C, as long as the 900 hours 
is maintained. This time shall be credited to the employee in a sick leave 
bank. An employee whose sick leave balance falls below 900 hours shall again 
accrue sick leave at the appropriate full- or part-time base rate until 
his/her accumulation again reaches 900 hours. 

An eligible employee who moves without a break in employment between positions 
in the classified and/or unclassified services, whether within an agency or 
between agencies, shall have his/her accumulated sick leave balance and bank, 
if any, transferred. This provision shall also apply to employees who move to 
Commissioner's Plan positions from positions covered by other plans or 
collective bargaining agreements or from positions in the legislative or 
judicial branches unless their previous accrual rates and maximum 
accumulations were greater than those provided in this P 1 an, in which case, 
leave balances and banks shal-1 be transferred in amounts equal to what the 
employees would have accumulated under this Plan. 

An eligible employee who is reappointed to State service within four years 
from the date of separation in good standing shall have his/her sick leave 
balance and bank, if any, restored provided that any employee being 
reappointed after receiving severance pay shall have his/her leave restored 
proportionately by deducting the hours which were paid as severance. This 
provision shall also apply to employees who are reappointed to State service 
in Conmissioner's Plan positions following separation in good standing from 
positions covered by other plans or collective bargaining agreements or from 
positions in the legislative or judicial branches, unless their previous 
accrua 1 rates and maximum accumulations were greater than those provided in · 
this Plan, in which case, leave balances and banks shal 1 be restored in 
amounts equal to what they would have accumulated under this Plan. 

An employee who was employed within the last year in another public 
jurisdiction may be credited with up to 80 hours (10 days) of sick leave 
earned in that jurisdiction at the discretion of the new Appointing 
Authority. Such credit shall be reduced proportionately as sick leave is 
accumulated. 

Usage. Whenever practicable, an employee shall submit a written request for 
sick leave in advance of the period of absence. When advance notice is not 
possible, an employee shall notify his/her supervisor by telephone or other 
means at the earliest opportunity. An employee shall be granted sick leave to 
the extent of his/her accumulation for the following: 

1 illness or disability; 
• medical, chiropractic, or dental care for the employee; 



• exposure to contagious disease which endangers the hea 1th of other 
persons; 

• birth or adoption of an employee's child, not to exceed three days; 
• inability to work because of the employee's pregnancy or childbirth; 
• illness or disability of family members of the same household or other 

dependents for such reasonable periods as the employee's attendance 
may be necessary; 

• to arrange for necessary nursing care for members of the family, not 
to exceed three days; or 

• to attend the funeral of a close relative, stepchild, or ward for a 
reasonable period, including necessary travel time, but not for 
absences to aid bereaved relatives or to attend to the estate of the 
deceased. 

When used, sick leave shall be first deducted from the 900 hours accumulated. 
When an employee has exhausted his/her accumulated leave, s/he may use any 
hours in-his/her sick leave bank with approval of the Appointing Authority. 

An employee using sick leave may be required to furnish a statement from 
his/her medical practitioner or a medical practitioner designated by the 
Appointing Authority indicating the nature and expected duration of the 
illness or d.isability. The Appointing Authority may also require a similar 
statement from a medical practitioner if the Appointing Authority has reason 
to believe the employee is not able to work or has been exposed to a 
contagious disease which endangers the health of other persons. 

Si ck 1 eave hours sha 11 not be used during tt,le pay period in which the hours 
are accrued. Sick leave accruals earned while on paid leave may be used by 
the employee with the approvaJ of the supervisor without returning to work 
prior to the usage of accrued sick leave. 

Sick Leave Charges. An employee using sick leave shall be charged for only 
the number of hours that the employee was scheduled to work during the period 
of sick leave. Sick leave shall not be granted for periods of less than 
one-half hour except to permit usage of lesser fractions that have been 
accrued. Holidays that occur during sick leave periods will be paid as 
holidays and not charged as sick leave. 
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Chapter 6. OTHER LEAVES OF ABSENCE 

Application for Leave. An employee shall submit a request for a leave of 
absence in writing to the immediate supervisor as far in advance of the 
requested absence as is practicable. The request shall state the reason for, 
and the anticipated duration of, the leave of absence. 

Paid Leaves of Absence. Paid leaves of absence shall not exceed the 
employee's normal work schedule and shall be granted as follows: 

• Court appearance leave for appearances before a court or other 
judicial or quasi-judicial body in response to a subpoena or other 
direction by proper authority for purposes related to the employee's 
State job. The employee shall receive regular pay for such 
appearances or attendances, including necessary travel time, provided 
that any fee received, exclusive of paid expenses, is returned to the 
State. Any employee who must appear and testify in private 
litigation, not as an officer of the State but as an individual, shall 
be required to use vacation leave, leave of absence without pay, or 
compensatory time unless, by mutual consent with the Appointing 
Authority, the employee is able to work an equivalent number of hours 
during the fiscal year to compensate for the hours lost. 

• Jury duty leave for time to serve on a jury provided that when not 
impaneled for actual service, but only on call for service, the 
employee shall report to work. 

• Military leave in acc·ord with M.S. 192.26 for members of a reserve 
component of the armed forces of this State or of the United States 
who are ordered by the appropriate authorities to active service or to 
attend a training program. This leave shall be limited to 15 working 
days per calendar year unless the employee is required by the 
appropriate authority to remain in active service or training for a 
longer period. 

• Voting time leave in accord with M.S. 204C.04 for employees eligible 
to vote in any statewide general election or any election to fill a 
vacancy in the United States Congress provided that the leave is for a 
period of time long enough to vote during the forenoon of the election. 
day. 

• Emergency 1 eave in the event of a natural or man-made emergency if 
determined by the Comni ssioner, after consultation with the 
Commissioner of Public Safety, that continued operation would involve 
a threat to the health or safety of individuals. The length of such 
leave shall be determined by the Commissioner. 

• Athletic leave in accord with M.S. 15.62 to prepare for and engage in 
world, Olympic, or Pan American games competition. 

Unpaid Leaves of Absence - Mandatory. Unpaid leaves of absence shall be 
granted upon an employee's request as follows: 

• Disability leave for a cumulative period of one year per illness or 
injury, unless extended by the Appointing Authority, when an employee 
has exhausted his/her accumulation of sick leave due to an extended 
illness or injury. When disability retirement is granted, leaves 
shall continue until regular retirement age is reached. 
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• Family leave to a natural or adoptive parent for a period of six 
months when requested in conjunction with the birth or adoption of a 
child. Upon request, the Appointing Authority may extend the leave up 
to a maximum of one year. 

• M-ilitary leave in accord with M.S. 192.261, subdivision 1, for entry 
into active military service in the armed forces of this State or of 
the United States for the period of military service up to four years 
plus any additional time, in each case, as the employee may be 
required to serve pursuant to law. If such leave results from an 
order to active service by the appropriate authority, the employee 
shall continue to accrue vacation leave, to a maximum of 240 hours 
(275 hours for medical specialists), during the period of active 
service. 

• Political process leave in accord with M.S. 202A.135 and 202A.19, 
subdivision 2, for the purpose of attending a precinct caucus, a 
meeting of the State central or executive committees of a major 
political party if the employee is a member of the committee, or any 
convention· of-major political party delegates including meetings of 
official convention co11111ittees if the employee is a convention 
delegate or alternate, provided that the leave is requested ten days 
prior to the leave start date. 

• Public office leave in accord with M.S. 43A.32, subdivision 2, for an 
employee in the classified service: 

- upon assuming an elected Federal or State public office or any 
other elected public office if, in the opinion of the 
Commissioner, the holding of the office conflicts with the 
employee's regular State employment; or 

- upon filing as a candidate for any elected public office or any 
time during the course of the employee's candidacy, at the 
employee's request or at the Commissioner's directive, if the 
Commissioner determines that the candidacy conflicts with the 
employee's regular State employment. 

• Public office leave for State Patrol supervisors in accord with the 
provisions of the collective bargaining agreement applicable to 
non-supervisory employees of the State Patrol. 

• VISTA or Peace Corps leave for a period not to exceed four years. 

Unpaid Leaves of Absence - Discretionary. Unpaid leaves of absence may be 
granted upon an employee's request at the discretion of the Appointing 
Auttuority as follows: 

e Temporary leave for salary saving purposes provided that this leave 
shall not exceed 60 consecutive days at any one time and that an 
Appointing Authority shall not hire a replacement for an employee on 
temporary leave. An employee on temporary leave shall, if otherwise 
eligible, continue to accrue vacation leave, sick leave, and seniority 
and shall continue to be eligible for paid holidays and insurance 
benefits provided that any holiday pay shall be included in the first 
paycheck received following the employee's return from leavee 

• Personal leave for any reason for a period of up to one year subject 
to annual renewal at the Appointing Authority's discretion. 
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• Unclassified service leave in accord with M.S~ 43A.07, subdivision 5, 
to allow an employee in the classified service to accept a position in 
the unclassified service. 

Termination of Leaves. An employee may terminate his/her leave of absence 
prior to the previously agreed upon date of expiration of the leave with the 
approval of the Appointing Authority. Leaves of absence or extensions of 
leaves which are subject to the discretionary authority of the Appointing 
Authority may be cancelled by an Appointing Authority upon reasonable notice 
to the employee. Such notice shall ordinarily be in writing except in case of 
emergency. 

Return From Leave. An employee returning from a leave of absence of two 
months or more shall notify his/her Appointing Authority at least two weeks 
prior to the intended date.of return. An employee shall be entitled to return 
from an approved leave of absence to a vacant position in the same class and 
agency. If a vacant position in the employee's class is not available, the 
Appointing Authority may offer the employee a vacant position in a different 
class of comparable duties and pay for which the employee is qualified. If no 
vacant position is available and/or offered, the layoff provisions (including 
bumping rights) of Chapter 10 shall apply. An employee returning from an 
unpaid 1 eave of absence sha 11 return to the same rate of pay s/he had been 
receiving at the time the leave commenced plus any non-discretionary 
adjustments that would have been granted had the employee been continuously 
employed during the period of absence, or at a higher rate with the approval 
of the Commissioner. 

Absence Without Leave. Any unauthorized absence from duty is an absence 
without leave and shall be without pay. If it is subsequently determined by 
an Appointing Authority that mitigating circumstances existed, the Appointing 
Authority may convert the absence without leave to other leave as 
appropriate. Absence without leave shall be just cause for disciplinary 
action. 
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Chapter 7. PROBATIONARY AND TRIAL PERIODS 

Application of Probation. The probationary period is an extension of the 
examination process. It provides an opportunity for the Appointing Authority 
to evaluate and the employee to demonstrate whether the employee can perform 
the duties and fulfill the responsibilities of the position. 

Required Probationary Period. An employee shall be required to complete a 
probationary period in order to attain permanent status in a class following 
unlimited appointment to a classified position except upon recall from a 
Conmissioner's Plan Agency layoff list and as provided below. 

Optional Probationary Period. With written notice prior to the appointment 
date, an employee may be required by the Appointing Authority to serve a 
probationary period in order to attain permanent status in a class or agency 
after receiving any of the following types of appointments: reinstatement or 
reemployment, transfer to a new class within an agency or between agencies or 
jurisdictions, transfer within the same class between agencies or 
jurisdictions, voluntary demotion to a new class within an agency or between 
agencies or jurisdictions, or recall from a Conmissioner's Plan Class layoff 
list to a new agency. 

length of Probationary Period. Employees shall serve a probationary period of 
six months except as provided below: 

• Insufficient work time employees shall serve probationary periods of 
the same length as is provided in the appropriate collective 
bargaining agreement for employees in the same class and employment 
condition. 

• Intermittent employees shall serve a probationary period of 1044 hours. 

• Medical specialists shall serve probationary periods of one year. 

• An Appointing Authority may reduce the length of a medical 
specialist's required probationary period to not less than nine months 
or an employee's optional probationary period to any length by 
providing written notice to the employee and the Corrmissioner of the 
determination to grant permanent status prior to completion of the . 
probationary period initially established. 

• With the prior approval of the Commissioner, an Appointing Authority 
may extend an employee's six-month probationary period for up to three. 
additional months if the extension is desirable for reasons such c"· :-ri 
lmanticipated change in the program or duty as;;;ignment 1r srbst.c.:nt. 
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• Prior to referral of names from an eligible 1 ist or noncompetith ~ 
appointment in accord with M.S. 43A.15, and upon the approval of thf; ·.: 
Conmissioner, an Appointing Authority may establish a probationary 
period of up to one year for administrative, technical, or 
professional positions for which six months is insufficient to expose 
an employee to all the duties and responsibilities of the position. 
Such probationary periods may not be extended. An employee required 



to serve a probationary period of more than six months in accord with 
this provision shall be provided written notice by the Appointing 
Authority prior to the appointment date. 

Computation of Time on Probation. The probationary period begins on the day 
of unlimited appointment and includes, except as provided below, all time in 
the agency in the· class and in any subsequent appointments to comparable or 
higher related classes or related unclassified positions but not time on 
layoffs or unpaid leaves exceeding 10 consecutive work days. 

For intermittent employees, time on probation shall include only hours of 
actual work during the normal work day, exclusive of overtime, holidays or 
leaves. 

For insufficient work time employees, time shall be counted as provided in the 
appropriate collective bargaining agreement for employees in the same class 
and employment condition. 

State Patrol Supervisors. State Patrol supervisors shall be required to serve 
a probationary period of six months. 

Attainment of Permanent Status. Unless the employee is notified by the 
Appointing Authority that s/he will not be certified to permanent status in 
the class prior to the end of a probationary period specified or extended in 
accord with the above provisions, the employee shall attain permanent status 
innnediately upon completion of the last assigned work period of the 
probationary period. 

Failure to Attain Permanent Status. An employee serving an initial 
probationary period may be terminated by the Appointing Authority at any time 
during the probationary period and shall have no further rights to State 
.employment. An employee, who has attained permanent status in another class 
and/or agency and who is notified by the Appointing Authority that s/he will 
not be certified to permanent status in the new class and/or agency, shall be 
returned to a vacant position in the class and agency in which the employee 
served irrmediately prior to appointment to the new class and/or agency, 
subject to applicable provisions of collective bargaining agreements and 
plans. If there is no vacancy, the layoff provisions (including bumping 
rights) of the collective bargaining agreement or plan applicable to the 
former class and/or agency shall be applied. 

Trial Period. An employee who has been appointed to a new class or who has 
transferred between classes and/or agencies shall have a trial period of 10 
work days in which to decide whether to remain in the new position. Upon 
hi r.equest,-the employee shall'be returned to his/her former class and/or 
i!f'· 
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Chapter 8. EMPLOYEE DEVELOPMENT AND CAREER ADVANCEMENT 

Position Descriptions and Performance Standards. Every new employee shall be 
provided with a position description and performance standards or objectives 
which accurately reflect his/her duties and the expectations of the Appointing 
Authority. The position description and standards of performance for a 
probatiQnary employee shal 1 be completed no later than 6 months after the 
emp 1 oyee' s appointment or promotion. A permanent emp 1 oyee' s position 
description and standards of performance shall be reviewed with the employee 
at least once per year and, if necessary, rewritten after the employee's 
annual appraisal or whenever there is a substantial change in duties and at 
least every three years. 

Performance Appraisal. A probationary employee shall receive a performance 
counseling review at the mid-point and end of the probationary period. 
Performance appraisals for permanent employees shall be conducted at least 
once per year and are encouraged on a more frequent basis. Upon request, an 
-employee shall receive a copy of a written appraisal and shall have the 
opportunity to review and comment on the performance rating and to sign the 
appraisal as indication of having read the appraisal, participated in the 
performance appraisal process, and had the opportunity to comment. 

Individual Development Planning. As part of the performance appraisal, the 
employee shall be notified of any gaps between current levels of performance 
and those required for satisfactory performance. The employee shal 1 al so be 
given an opportunity to explore with .the supervisor any perceived 
developmental needs or interests to improve performance in the current job or 
to expand capability to achieve higher levels of responsibility within the 
agency and State service. The employee and supervisor shall complete an 
Individual Development Plan which states the agreed upon needs, indicates 
priorities for the needs, and suggests means to respond to those needs. The 
pl an shall be reviewed and updated at the time of the annual performance 
review and shall be monitored during the appraisal period. 

The supervisor and the Appointing Authority shall make a reasonable effort to 
provide the agreed upon assistance to help the employee address his/her 
developmental needs including, at the discretion of the Appointing Authority, 
released time and/or payment for enrollment in State-sponsored or approved 
training courses and enrollment in seminars and courses at educational 
institutions in accord with Administrative Procedures 21A-C. 

Assigned Training. Training and education may be necessary to meet the goals 
of State agencies to have employees function appropriately in their positions 
and to prepare employees to accept expanded responsibilities. Employees WbtF 
art_;_;rtquired by their Appointing Authorities to participate. in ,tr~j9j~§'._1
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in accord with Administrative Procedure 21A-C and Chapter 14. An employee 
must successfully complete the training to be eligible for reimbursement. 

Membership in Professional Organizations. In each fiscal year, the Appointing 
Authority may authorize payment for an employee of full or partial costs of 
membership dues and conference fees paid to a professional organization 
related to the employee's job provided that the organization offering the 
membership does not directly influence agency policies, exist primarily for 
social reasons, have as its primary purpose the advancement of individual 
employee interests, or restrict membership on the basis of sex, race, or 
religion. The employee may attend meetings and seminars of a professional 
organization during work hours if the amount of time required is reasonable, 
the Appointing Authority approves such attendance as related to the work 
assignment, and staffing requirements permit. The employee may hold office in 
a professional organization if s/he receives no stipend or direct payment 
other than expense reimbursement from the organization. 

Subscriptions. An Appointing Authority may authorize payment for the cost of 
an employee's individual subscriptions to magazines or other professional 
publications provided that the publications meet organizational needs. 

Reclassification Requests. An employee who believes that his/her position is 
inappropriately classified may request a review of the position by his/her 
personnel office or by the Classification and Compensation Division of the 
Department by submitting: 

• a current position description signed by the appropriate parties; 
• a current organization chart identifying the position in relation to 

others in the unit and agency; 
• an explanation of the changes which have taken place in the position 

over what period of time; and 
• a "supervisory status questionnaire" if the position provides 

supervision or leadwork direction to other employees. 

The employee shall be notified within a reasonable period of time of the 
decision regarding the reclassification request and of the opportunity to 
appeal that decision. If the position is to be reclassified, the employee 
shall be notified of whether the reclassification is determined to be a 
reallocation or a change in allocation and of the effects of the decision on 
the incumbent. 

Effects of Change in Allocation. If a position is changed in allocation, it 
shall be considered vacant and filled in accord with law, rules, and 
Adrnipistrative Procedures within a reasonable period of time. The incumbent 
sh~J,lr b,e_,,notified of any examination opened for the purpose of filling ,J:he;:5 
po~J1;iorL .in the :tiew class •. The employee shall be permitted to remain Jn,·1th11c, 
po~.i~i.gp .'~nt!"] (.'a~-~ton tp fi.ll. the_ ~osition 1~ ~ompleted.. _If the emplo~~~~·,.,q 
no~t a~p9}q~e~ ;toe·- ~tie .Y:.~iG:~nt :pos1t1on, s/-tre 'shall be subJect to the icl~yoffrlj 
pr~yJJ1~PiP~ ?! t.?~p,tet:}Oi_·~- .,l ' . 
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Chapter 10 and the position shall be filled in accord with law, rules, and 
Administrative Procedures. 

Chan es in Em 1 o ent Condition and Job Share. An emp 1 oyee interested in 
changing his/her employment condition from full-time to part-time, or vice 
versa) or in accepting a position in the Job Share Program established in 
accord with M.S. 43A.40-43A.465 may contact his/her personnel office to 
express interest in such options and to receive consideration for appropriate 
appointment. 

Opportunities for New Jobs Within an Agency. Each Appointing Authority shall 
establish procedures to inform employees covered by this Plan (except 
insufficient work time employees) of vacancies within the agency in positions 
covered by this Plan and of the way to express interest or obtain further 
information. 

The Appointing Authority shall also inform employees of any procedures for 
obtaining information about vacancies within the agency in positions covered 
by collective bargaining agreements or other plans so that interested 
employees may notify the Appointing Authority of their interest and receive 
appointment consideration consistent with provisions of law, rules, 
Administrative Procedures, and the appropriate collective bargaining 
agreements or plans. 

Opportunities for New Jobs in Other Agencies. When a position covered by this 
Plan will not be filled from among agency employees, the Appointing Authority 
shall make reasonable efforts to provide Commissioner's Plan employees in 
other agencies with information about the position for possible transfer, 
demotion, or promotion. .Employees may obtain information through 
announcements in the Minnesota Career Opportunities and State Service 
Promotional Opportunities bulletins by calling the Department's Helpline, or 
by reviewing the list of vacancies available by computer access to the 
requisition file {QRQ). An employee interested in changing jobs through 
transfer, _change of employment condition, or job share to a position in the 
same class but in a different agency may submit an original application marked 
"Transfer" plus 10 copies to the Department for automatic, referral to 
appropriate vacancies. 

Mobility Assignments. To broaden their work experiences and expand the~r 
prospects for State jobs, employees may arrange to participate ,n 
inter-agency, inter-jurisdictional, or private-public mobility assignments.· 
Such mobi 1 ity assignments must be approved by the current and new Appointing 
Authorities and must be consistent with provisions of M.S. 15.51-15.59. 



Chapter 9. LIMITED INTERRUPTIONS OF WORK AND PERMANENT NON-DISCIPLINARY 
SEPARATIONS 

Limited Interruptions of Work. An employee may have his/her employment 
interrupted for a period, not in excess of two consecutive calendar weeks 
because of adverse weather conditions, shortage of material or equipment, or 
other unexpected or unusual reasons. This interruption of employment shall 
not be considered a layoff. 

Upon request during 1 imited interruptions of employment, employees shal 1 be 
allowed to use accumulated vacation leave or compensatory time in order to 
provide them with up to their regularly scheduled number of hours of earnings 
for a pay period. 

Resignations. An employee may resign in good standing by providing the 
Appointing Authority with at least two weeks advance written notice. 

Retirement. An employee subject to mandatory retirement shall retire by the 
end of the days/he is compelled to retire in accord with applicable law. 

Termination of Unclassified Appointment. An employee appointed to an 
unclassified position (other than a supervisory position with the State 
Patrol) may be terminated at any time by the Appointing Authority and shall 
have no further rights to State employment unless s/he is on an approved leave 
of absence from a position in the classified service. 

Termination of Non-Tenured Laborer Appointment. An employee working in a 
non-tenured laborer appointment may be terminated at any time by the 
Appointing Authority and shall .have no further rights to State employment. 



Chapter 10. SENIORITY, LAYOFF, RECALL, AND REEMPLOYMENT 

Alplication of Seniority. All employees working in unlimited appointments in 
c assified positions covered by this Plan shall accrue seniority as outlined 
below to be applied by th~ Appointing Authority in determining their relative 
positions for retention when a layoff occurs. State Patrol supervisors shall 
accrue seniority and be covered by the layoff provisions of this Chapter as if 
they were classified employees. Upon an employee's request, an Appointing 
Authority shall provide the employee with full information regarding his/her 
seniority. 

Computation of Seniority. Seniority shall be calculated by class and shall 
include: 

• all time since the last date of appointment to unlimited status in the 
class through appointment from an eligible list, appointment in accord 
w i th M. S • 4 3A .15 , s u bd i vi s i on s 4 , 5 , 6 , 7 , 8, 10, 11, or 12 , or 
reinstatement; 

• for employees who return to State employment after mandatory 
retirement at age 65 prior to 1/1/79, all time since the last date of 
appointment to unlimited status in the class prior to retirement less 
the time off the State payroll due to mandatory retirement; 

• all time served in unlimited classified appointments in higher or 
comparably paid positions determined by the Convnissioner to be related 
to the current class provided that the employee has not had a break in 
employment; and 

• all time during which an employee is in layoff status or is on an 
approved leave of absence provided the employee returns to State 
service upon recall or expiration of an approved leave. 

Ties in Seniority. When two or more employees have equal seniority based on 
the above computation, ties shall be broken in favor of the employee with the 
highest annual performance rating and, if a tie still exists, in favor of the 
employee with the longest length of continuous employment with the State since 
the last date of hire. Seniority ties among State Patrol supervisors shall be 
broken by length of employment with the State Patrol. 

Layoff. A permanent or probationary classifi.ed employee may be laid off · 
because of abolition of the employee's position, shortage of work or funding, 
a management-imposed reduction in a full-time employee's normal work hours 
which continues longer than two consecutive weeks, i nel igibil ity for 
appointment to a reclassified position, or other reasons outside the 
emp,oyee's control. Any employee who has voluntarily v-eque,sted and bean 
authorized to reduce his/her hours shall not be considered to trnve been la-id 
of~:11 
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In the event that it becomes necessary for an Appointing Authority to abolish 
one or more unlimited full-time positions, the Appointing Authority shall act 
to minimize the necessity for layoff and the effects of layoff on individual 
employees by first consulting with employees covered by this Plan to explore 
interest in reducing hours, sharing jobs, or any other action (consistent with 
law, rules, Administrative Procedures, and this Plan) which may avert a layoff. 

Layoff Procedures for Seasonal or Insufficient Work Time Employees. If it is 
necessary to layoff a seasonal or insufficient work time employee, the 
following provisions shall apply: 

Step 1: The Appointing Authority shall determine the class, employment 
condition, and principal place of employment where a position is 
to be eliminated and shall identify the least senior employee in 
that class, employment condition, and principal place of 
employment. 

Step 2: The Appointing Authority shall notify the affected employee in 
writing at least one week prior to the effectiv.e date of the 
layoff. The notice shall state the reason for the layoff, the 
effective date of the layoff, and the estimated length of the 
layoff period. It shall also state, or offer the employee the 
opportunity to discuss with the Appointing Authority, the options 
available to the employee in lieu of layoff. 

Step 3: An employee notified of layoff may choose to: 

Option 1: Accept the layoff. 

Option 2: Accept a vacancy offered by the Appointing Authority in 
any comparable or lower class for which the employee is 
determined qualified by the Commissioner. 

Option 3: Bump the least senior employee in the same employment 
condition and principal place of employment in any 
comparable or lower class in which the employee previously 
served in order of previous service, provided that the 
employee must accept a vacancy in the same class before 
bumping and must have greater seniority than the employee 
who is to be bumped. 

Layoff Procedures for All Other Employees. If it is necessary to layoff a 
permanent or probationary employee other than as provided above, the following 
prqvisions shall apply: 

~:~eP.}: Th: ~ppointing Authority shall determine which position is .t9:)¥bm~ 
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being eliminated and shall reassign the employee whose position 
has been abolished to the resultant vacancy before effecting a 
layoff. 

Step 3: If a layoff cannot be averted through the reassignment procedures 
of Step 2, the Appointing Authority shall notify the incumbent of 
the position to be eliminated in writing at least two weeks prior 
to the effective date of a layoff. The notice shall state the 
reasons for the layoff action, the effective date of the layoff, 
and the estimated 1 ength of the 1 ayoff period. It sha 11 a 1 so 
state, or offer the employee the opportunity to discuss with the 
Appointing Authority, the options available to the employee in 
lieu of layoff. 

Step 4: An employee notified of layoff shall have the following options 
provided that in all instances of bumping, the employee must 
accept a vacancy in the same class, geographic limit, and 
employment condition before bumping and must have greater 
seniority than the employee who is to be bumped= The employee may: 

Option 1: Accept the layoff. 

Option 2: Unless determined by the Conmissioner to be not 
qualified for the affected position, choose to bump 
the least senior employee within 35 miles who is in 
the same agency and/or organizational unit and who is 
in: 

(a) 

(b) 

the same class and employment condition; or if the 
same class is not available, 
any comparable or lower class and/or employment 
condition in which the employee previously served 
in order of previous service. 

Option 3: Accept a reduction in hours or a vacancy the 
Appointing Authority has determined to' fill in the 
same class or in any comparable or lower class for 
which the employee is determined qualified by the 
Commissioner. 

Option 4: Bump the least senior employee in the same agency, 
organizational unit, and employment condition and in 
the same class or any comparable or lower class and in 
which the employee previously served in order of 
previous service in the same agency, and employment 
condition (i.e., with no geographic limits) unless 

2nr; :·:· determined to be not qualified for the posit for~ by the 
Conmi s s ion er. ,., ~ 
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Layoff Lists. Names of seasonal or insufficient work time employees who have 
been laid off, accepted demotions or lesser employment conditions in lieu of 
layoff, or been demoted to positions reallocated downward shall be placed on a 
Commissioner's Plan Agency layoff list in order of seniority for the class, 
agency, emRloyment condition, and principal place of employment from which 
they were laid off. Names shall remain on the list for one year or for ·a 
period of time equal to the employee's continuous State employment to a 
maximum of three yea.rs unless removed under the provisions of this Chapter. 

Other permanent or probationary employees who have been laid off, accepted 
demotions or lesser employment conditions in lieu of layoff, or been demoted 
to positions reallocated downward shall have their names placed on the 
Commissioner's Pl an Agency 1 ayoff 1 i st in order of seniority for the class, 
agency, employment condition, and geographic location from which they were 
laid off or demoted. These employees may indicate in writing other locations 
and employment conditions for which they are available and may change their 
availabilities by notifying the Department in writing. They may also request 
in writing, on forms provided by the Appointing Authority, that their names be 
placed on the Commissioner's Plan Class layoff list for referral to other 
agencies. Names shall remain on the Commissioner's P·lan Agency and Class 
layoff lists for one year or for a period of time equal to the employee's 
length of continuous State employment to a maximum of five years unless 
removed under the provisions of this Chapter. 

Recall. Seasonal and insufficient work time employees shall be recalled to 
positions in the agency, class, and principal place of employment from which 
they were laid off in the order in whi.ch their names appear on the 
Commissioner's Plan Agency layoff list. 

Other permanent or probationary employees shall be recalled to positions which 
match their availabilities in the class and agency from which they were laid 
off in the order in which their names appear on the Commissioner's Plan Agency 
layoff list unless the employee is determined by the Commissioner to be not 
qualified for the position. In the absence of a Commissioner's Plan Agency 
layoff list, the Appointing Authority shall consider employees on the 
Commissioner's Plan Class layoff list and may appoint no one, other than a 
current civil service employee if there are employees on a Corrmissioner's Plan 
Class layoff list whom the Commissioner determines to be qualified for the 
position. 

Removal from Layoff List. The names of employees shall be removed from· 
Commissioner's Plan layoff lists for any of the following reasons: 

• Failure to accept recall to a position which meets the availabilities 
·:. specified by the employee. 

sr' e, UnUmit~d !iPPOintment to a classified position in a class comparable 
to or higher than, and with the same or greater employment conditions 
as, the one from which the employee was laid off or demoted. 
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An employee who has been laid off or who has accepted a demotion or lesser 
employment condition in lieu of layoff may have his/her name placed on 
reemployment lists for all classes in which s/he previously held probationary 
or permanent status by making written request to the Conmissioner. The 
employee shall indicate the locations and employment conditions for which s/he 
will accept employment and may change availabilities by written notice to the 
Commissioner. 
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Chapter 11. DISCIPLINARY ACTION AND RESOLUTION OF DISPUTES 

Application. This chapter is limited to disputes concerning interpretation 
and application of the Commissioner's Plan, failure to attain permanent status 
as provided in Chapter 7, and disciplinary action as defined in this Chapter. 

Administration of Discipline. Although an Appointing Authority may discipline 
any employee, an Appointing Authority shall make reasonable effort to discuss 
with the employee any performance problem which may lead to disciplinary 
actton and to assist the employee in eliminating problem areas before 
disciplinary action becomes necessary. In the case of a permanent employee, 
disciplinary action may be taken only for just cause as provided in M.S. 
43A.33, subdivision 2. A State Patrol supervisor shall not be suspended, 
demoted, or discharged except for just cause as provided in M.S. 2990.03, 
subdivision 8. For all employees, disciplinary action should be taken only 
for reasons which are communicated clearly to the employee. Discipline may 
include, in any order, only the following: oral reprimand, written reprimand, 
suspension, reduction in pay, demotion, and/or discharge. 

Notice Requirements and Appeal Procedures. Procedures for the resolution of 
disputes are as follows: 

Disputes Concerning 

Interpretations and 
applications for which 
the Appointing Authority 
has discretion under 
this Plan. 

Other interpretations 
and applications of the 
Commissioner's Plan, 
excluding disciplinary 
action. 

Oral reprimand. 

Written reprimand. 

Failure to attain 
permanent status 
in a class .. 

Suspension, reduction 
in pay, or demotion 
during initial 
probation. 

Notice Requirements 

Not applicable. 

Not applicable. 

Not applicable. 

Specify reasons for 
action and changes 
expected. 

Oral or written notice, 
no later than the 
effective date of the 
action. For an employee 
with permanent status 
in another class, notice 
shall indicate the 
employee's right to return 
to the former class and/or 
agency .. 

Oral or written notice, 
no later than the 
effective date of the 
action. 

Appeal Process 

Procedures adopted 
by the Appointing 
Authority; decision 
not appealable to 
the Conunissioner. 

Appealable through 
Step 4 of the 
Dispute Resolution 
Procedure below. 

None. 

Appealable through 
Step 3 of the 
Dispute Resolution 
Procedure below. 

Appealable through 
Step 3 of the 
Dispute Resolution 
Procedure below. 

Appealable through 
Step 3 of the 
Dispute Resolution 
Procedure below. 



Termination, 
suspension, reduction 
in pay, or demotion of 
unclassified employees 
other than State 
Patrol supervisors. 

Discharge, suspension, 
or demotion of a 
State Patrol 
supervisor. 

Discharge, suspension, 
reduction in pay, or 
demotion of a permanent 
classified employee. 

Oral or written notice, 
no later than the 
effective date of the 
action. 

Written notice of intent 
to take disciplinary 
action including reasons 
for intended action. 
Within 5 work days, 
the Chief shall set a 
date for an informal 
meeting with the 
supervisor, unless waived 
by mutual agreement 

Appealable through 
Step 3 of the 
Dispute Resolution 
Procedure below. 

None. 

of both parties, to discuss 
the potential charges 
and intended disciplinary 
action. Any agreement 
to resolve the matter 
at this point shall be 
in writing and signed by 
both parties. 

Written charges, si9ned 
and sworn to by the 
Appointing Authority, 
delivered in person to 
the supervisor or 
another person of 
suitable age and 
discretion at the 
supervisor's usual 
place of abode. 

Written notice, no 
later than the 
effective date of the 
action, including: (1) 
nature of the 
disciplinary action; 
(2) specific reasons 
for the action; (3) 
effective date of 
the action; (4) 
statement of emp1oyeeLs 
~ight to reply within 
five working days of 
receipt of the .notice iQ 
~r~ting or, upon.request, 
in person-td the Appointing 
Authority or designee; and 

Appealable through the 
Hearing Procedure 
contained in M.S. 
43A.33, subdivision 3(a) 
and 4; OR through the 
procedure contained in 
M.S. 299D.03. 
Supervisors must elect 
one of these procedures 
in writing within five 
calendar days of being 
served with charges. 

Appealable through 
the Hearing 
Procedure contained in 
M.S. 43A.33, 
subdivisions 3(a) anrt 4. 



(5) statement of the 
employee's right to appeal 
as provided in M.S. 
43A.33, subdivision 3(a). 

Copy of notice and 
employee's reply, if any, 
to Commissioner of DOER 
within 10 calendar days of 
effective date of discipline. 

Representation and Use of Work Time. An employee may elect to be represented 
at any step of the Dispute Resolution Procedure. The employee and his/her 
representative, if a state employee, shal 1 be al lowed reasonable time during 
working hours to present and discuss his/her view provided that the employee 
and the representative receive prior approval from their supervisors. 

Dispute Resolution Procedure. Disputes shall be resolved in accord with the 
following steps: 

Step 1: Within 14 calendar days after the employee should have had 
knowledge of the event, the employee shall present to his/her supervisor 
in writing the nature of the dispute, the facts upon which it is based, 
and the relief requested. Within seven days, the supervisor shall give a 
written answer to the employee. 

If the dispute has not been resolved satisf~ctorily, the employee shall have 
the option of proceeding irrmediately to either Step 2 or Step 3, whichever the 
employee feels is most approprjate· to the matter in dispute. The employee may 
appeal the decision to the agency representative at the n~xt level of 
supervision (Step 2) or to the Appointing Authority or his/her designee (Step 
3) in writing within 10 calendar days after the date of the supervisor's 
response. 

Step 2: The agency representative at the next level of supervision shall 
meet with the employee within seven calendar days following an appeal from 
Step 1 and shall give the employee a written answer withfo 14 calendar 
days following their meeting. 

If the dispute has not been resolved, the employee may appeal the decision to 
the Appointing Authority or his/her designee (Step 3) in writing within 10 · 
calendar days of the agency representative's response. 

Step 3: The Appointing Authority or his/her designee shall meet with the 
employee within seven calendar days following an appeal from Step 1 or 
Step 2 and shall give the employee a written answer within 14 calendar 
days following their meeting. 

Step 4: The employee may appeal the decision of the Appointing Authority 
or his/her designee in writing to the Conmissioner within seven calendar 
days after the Appointing Author.ity or · des i gnee has given an answer o The 
Commissioner shall consider the irlformation presented by the employee and 
the Appointing Authority ,and .. shall>_make a decision within 14 calendar 
days.. The Commissioner ma __ v:,·:deci_d~' to ·hold a hearing to discuss the 
dispute. The Commissioo{!t~s'(:fe,~isiQJJ.·s~all be final. 

:. '. ,.i . . _. ·• ---. ~ '"" .• , - <I ' 



Time Limits. If a dispute is not presented within the time 1 imit set forth 
above, it shall be considered waived. If a dispute is not appealed to the 
next step within the time limit specified, it shall be considered to be 
resolved on the basis of the last answer. If no response is made within a 
specified time limit, the employee may elect to treat the dispute as denied at 
that step and may appea 1 to the next step. Time 1 imits on each step may be 
extended by mutual written agreement of the parties involved. 

to 



Chapter 12. EMPLOYEE GROUP INSURANCE 

Eligibility for State-Paid Group Insurance. Employees except student workers 
and interns are eligible to receive the benefits provided under this Chapter if 
they work at least 40 hours weekly for a period of nine months or more in any 
12 consecutive months, or 30 hours weekly for a 12 consecutive month period. 
Employees are eligible for all life insurance benefits available under this 
Chapter and, at their option, for one-half (½) the State contribution toward 
the premium for the health and dental coverages provided by this Chapter if 
they hold part-time, unlimited appointments and work 50% but less than 75% of 
the time for a period of nine months or more in any 12 consecutive months, or 
they are seasonal .employees who are scheduled to work at least 1044 hours for a 
period of nine months or more in any 12 consecutive months. 

Benefits provided under this Chapter shall continue as long as an employee 
meets these eligibility requirements and is in payroll status for at least one 
work day during each pay period or is off the State payroll due to a 
work-related injury or disability and is receiving workers' compensation 
payments or using disability leave. Vacation leave, compensatory time, or sick 
leave cannot be used to keep an employee in payroll status for one work day per 
pay period during an unpaid leave of absence for the purpose of continuing 
State-paid insurance. 

All employees who have been laid off under the provisions of Chapter 10 after 
three or more years of continuous employment shall continue to be eligible to 
receive State-paid insurance benefits for a period of six months from the date 
of layoff unless such benefits are provided to the employee by another employer. 

Effective Date. The provisions of this Chapter shall be effective on October 
5, 1983, provided that during the period July 1, 1983 through October 4, 1983, 
the State shall contribute toward the cost of employee and dependent health and 
dental coverage an amount equal to the State's contribution on June 30, 1983. 

Benefits for individual employees and their dependents shall become effective 
on the first day of the first pay period beginning on or after the 28th 
calendar day following the first day of employment. An employee must be 
actively at work on the effective date of coverage except that an employee who 
is on paid leave on the date State-paid life insurance benefits increase shall 
also be entitled to the increased life insurance coverage. Dependents who are 
hospitalized on the effective date of coverage will not be insured until such 
dependents are released from the hospital. This provision shall also apply to 
any optional coverages. In no event shall the dependent's coverage become 
effective before the employee's coverage. 

Open Enrollment. There shall be an open enrollment period of a minimum of 30 
calendar days beginning on or before September 1, 1983, to allow employees to 
make changei in their selected coverages from the available health and dental 
insurance programs. There shall be an additional open enrollment period for 
health insurance beginning on or before September 1, 1984, and lasting for at 
least 30 calendar days. Changes in coverages shall become effective at the 
beginning of the pay period nearest to October 1 in each year. 

Health Insurance. An eligible employee may select coverage under any one of 
the health maintenance organizations, a fee-for-service health plan, a 
Preferred Provider Organization, or any other plan offered by the State. A 
brief description of the available health plans is contained in Appendix D. 



• The State shall contribute the lesser of the total employee Blue Cross 
and Blue Shield insurance monthly premium or the total monthly premium 
of the carrier covering the employee toward the cost of employee 
coverage. 

• · The State shall contribute the lesser of 90% of the total dependent 
Blue Cross and Blue Shield monthly premium or the total monthly 
premium of the carrier covering the dependent toward the cost of 
dependent health coverage. 

• The major medical benefits under Blue Cross and Blue Shield shall pay 
80% of the first $5,000 and 100% of the remainder up to a 1 ifetime 
maximum of $500,000 per person, after an annual deductible of $100.00 
per employee or $300.00 per family. 

• The following changes shall be made in the fee-for-service plan: 

- The medical/surgical benefit shall pay 90% of the usual, 
customary, and reasonable charges as defined in the current 
contract with the fee-for-service carrier; 

- After an annual out-of-pocket cost of $1,000 per employee or 
$1,500 per family, the major medical benefit for outpatient 
nervous and mental treatment and chemical dependency treatment 
shall provide 100% payment of all eligible charges up to the 
1 ifetime maximum of the- pol icy; 

- In those geographic areas where specified hospitals limit charges 
in accord with an -agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in this section when 
employees or dependents are confined to a participating hospital. 
Employees electing a non-participating hospital in the geographic 
area covered by the agreement shall be responsible for any charges 
for themselves or their dependents that exceed the charges that 
would have been paid by the carrier for the same service at a 
participating hospital; 

- As soon as the fee-for-service carrier offers a plan limiting 
physicians I charges in accord with a contract with the carrier, 
the State shall subscribe to and implement that plan; and 

- The State shall contract with the fee-for-service carrier to 
reimburse employee costs in accord with the carrier contract when 
the employee or dependent is confined to a 1 icensed hospice or a 
licensed birthing center. --

p~n'tal Insurance. An eligible employee may select coverage under the 
tet=(or.,.service dental plan offered by the Employer or any other dental plan 
offt)/;ed by the Employer. A brief description of the a·,ai1able plans is 
contained in Appendix D. 

_ ·-
1 e :·The State shall contribute the lesse:r of the total employ~n. DPlta 

· · Oentc.r.1 monthly prem'ium or the premium .of the. denta1 carr'ier c.rvering 
~~~\~ }he employe,2 tm,1ard the cost Gf P.mployee dent.al cover;age. ·. 

• The State shall contribute the lesser of_ one-,,,:ulf. the dept:nder.t Delta 
Dental monthly premium or the premium of the carrier covering the 
dependent toward the cost of dependent dental coverage .. 



Life Insurance. The State shall provide the following term life insurance and 
accidental death and dismemberment coverage for an eligible employee (double 
indemnity applies in the case of accidental death): 

Employee's 
Annual Base Salary 
$10,000 or less 
$10,001 to 15,000 
$15,001 to 20,000 
$20,001 to 25,000 
$25,001 to 30,000 
$30,001 or more 

Group Life Insurance 
$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 

Accidental Death 
and Dismemberment -

Principal Sum 
$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
$35,000 

The State shall provide life insurance coverage for an eligible medical 
specialist in an amount equal to twice his/her current annual salary based on 
salary multiples rounded to the nearest $1,000. Any premium paid by the State 
in excess of $50,000 coverage is subject to a tax liability in accord with 
Internal Revenue regulations. A medical specialist may decline coverage in 

· excess of $50,000 by filing a waiver in accord with Department of Finance 
procedures. 

· An employee who becomes totally disabled before age 70 shall be eligible for 
the extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended life insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Eligibility for Optional Self-Paid Insurance. 

A retired emp 1 oyee who is ent it 1 ed at the time of retirement to receive an 
annuity under a State retirement program sha 11 be e 1 igi b 1 e to continue to 
participate at his/her own expense in the health and dental insurance programs 
as set forth in M.S. 43A.27, subdivision 3, at the State group premium rates. 
For these employees, there shall be an open enrollment period for 30 calendar 
days imnediately preceding the date of retirement. 

An eligible employee whose six months of State-paid insurance following layoff 
has ended may continue to participate in the health insurance program at 
his/her own expense, at the group premium rates, for an additional 12 months 
or until covered by another employer, whichever is less. 

An employee eligible for State-paid insurance may purchase the following 
optional insurance: 

• Up to $105,000 ($200,000 for medical specialists) additional life 
insurance, subject to satisfactory evidence of insurability, in 
increments established by the Convnissioner. Dependent· coverage; ;Jtfj 9c 
$3,000 for each dependent and up to one-half of the principa,.1 ·:-:s~ 
carried :.by the· employee for the spouse shall also be available:.ef~ro 
purchase by the employee. ··· __ ,., £:tno:, 

s? ~• ShE)rt-term salary· continuance insurance of $140-$1, 100 per month,, up 
&:• i ' ' to two~thirds· of 1 ·an::employee•s· .salary~ for up to 180 days duri-~g total 

disability due ;·•to a: ·ngn.;;oc.cupational? accident or illness._ ::B~nefits 
~re paid from th~ first day of disabling accident and from the eighth 
day of :dis~Ting •?fliness";', ·"::1:.·.: · :· ::· :: :·~ · ..... ·:. I 1 

•· ,.: ~· ... ,} " '::· ~ ''; --~1~: :;., ,.ft :r -:~ C· r:··d :, ~--,~~,-- :J .. 1 \.~. · \ i-" ,-·ic · .,.~ -· 1- t- (""} 
- .... V • l """ ~ ,~_,, ..... i ,..., :· ,- '. '! ; :,,. :: ."'~ ..;. J 
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• Long-term salary continuance insurance of $200-$1,000 per month, based 
on the employee's salary, beginning on the 181st day of total 
disability. 

• Accidental death and dismemberment insurance of principal sum benefits 
in amounts ranging from $5,000 to $100,000. Coverage ranging from 
$5,000 to $25,000 may also be purchased for the employee's spouse but 
not in excess of the amount carried by the employee. 

Workers' Compensation. When an employee has incurred an on-the-job injury or 
disability and has filed a claim for workers' compensation and when the 
liability for paying the claim is disputed, medical costs connected with the 
injury or disability shall be paid by the health maintenance organization or 
the health insurance carrier pursuant to the provisions of M.S. 176.191, 
subdivision 3. 

Early Retirement Incentive. Employees in the Corrections and State Patrol 
Retirement Plans who have attained the age of 55 years and who have not yet 
attained the age of 65 years on or before September 1, 1983, who are covered 
by the Corrections and State Patrol Retirement Funds and who are eligible for 
an annuity may opt during the period from September 1, 1983, through November 
30, 1983, for an early retirement incentive. These employees shall receive 
the State-paid portion of health and dental insurance benefits for themselves 
and their dependents until the employees attain the age of 65 years. 
Employees exercising this option must be eligible for insurance coverage under 
the provisions of this Chapter but shall be provided with health and dental 
insurance coverage to which the employee. was entitled at the time of 
retirement, subject to any changes in coverages in accord with this or any 
subsequent Plan. 

From September 1, 1984, through November 30, 1984, employees who have attained 
the age of 55 since November 30, 1983, may opt for the above-stated early 
retirement incentive. Employees who were eligible to take early retirement 
during the first time period shall not be eligible in this subsequent time 
period. 

An employee who attains the age of 55 on or after December 1, 1983, and who is 
not granted an extension to continue working shall be eligible for this early 
retirement incentive at the time of retirement. 

to ~T!rA1 ,· ,·. 
\f.,'1£ c: . ~,.: -~ ,J~~ ·(.::.rn 

::no 



Chapter 13. SALARY ADMINISTRATION 

Salary Ranges. Each classified position is assigned, and each unclassified 
position is compared, to a specific job class at the time a position is 
established. Effective July 1, 1983, each class (except those for which a 
salary rate or range is established by law) shall be assigned to a salary 
range as indicated in Appendix E consisting of minimum and maximum rates 
only. The Conmissioner may reassign or recompare positions to different 
classes and may reassign classes to different salary ranges. 

The salary ranges in Appendix G are effective July 1, 1983, and shall be 
increased by 4.5% effective July 1, 1984. Compensation grids reflecting the 
July 1, 1984 rates are contained in Appendix G. 

Appendix F Appendix G 
Classes Grids Grids 
Assigned to: Em12loyee Grou12 7/1L83 7/1/84 

Series L, Ranges 42-77 Clerical & Office 
and Service 1 5 

Series C, Ranges 42-77 Technical 2 6 
Series A, Ranges 1-30 Professional 3 7 
Series J, Ranges 1-29 Supervisory 4 8 

Salary Rates and Limits. The salary rate for each employee shall be set by 
the Appointing Authority within the limits of tbe salary range to which the 
employee's class is assigned subject to the limitations of 2 MCAR 2.3118 and 
this Chapter. An employee's -salary rate may not exceed the range maximum 
except as provided in this Chapter or by law. The actual salary established 
by the Governor for an agency head listed in M.S. lSA.081 shall serve as the 
upper limit of compensation for all employees in that agency. The 
Commissioner may grant an exemption not to exceed 120% of the agency head's 
salary as provided by M.S. 43A.17, subdivision 3, or an exemption in accord 
with M.S. 43A.17, subdivision 4. 

Equity Adjustments. Equity adjustments for individual classes, as contained 
in Appendix H, shall be effective on the same dates as the General Salary 
Adjustments. 

Insufficient Work Time Employees. An insufficient work time employee shall be· 
subject to the same salary provisions as provided to employees in the same 
class in the bargaining unit to which the employee would otherwise be assigned. 

Examination Monitors. An Examination Monitor appointed in accord with M.S. 
43A.08, subdivision l{p), shall be paid at the single rate of pay to which 
his/her class is assigned. An Examination Monitor shall receive a general 
salary adjustment of 4.5% or $.30 per hour, whichever is greater, on July lg 
1984, but shall not be eligible for any other salary increases. 

Interns. An intern, as defined in M.S. 43A.02, subdivision 24, may be paid or 
unpaid at the Appointing Authority's discretion. If an intern is to be paid, 
the rate of pay shall be no less than the current minimum wage established by 
the Minnesota Fair Labor Standards Act and no more than the minimum rate of 
the comparable entry level professional class covered by this Plano An intern 
may work up to 40 hours per week for a minimum of four weeks to a maximum of 
one year. An intern shall not be eligible for performance-based salary 
increases. 



Registered Nurses. A registered nurse shall have the same salary range and 
general salary and equity adjustments as provided to employees in the same 
class who are covered by the collective bargaining agreement. A registered 
nurse shall advance through his/her assigned salary range as provided by 
performance-based increases described later in this Chapter. 

Medical SEecialists. Effective July 1, 1983, the following salary ranges 
shall apply to doctors of medicine covered by M.S. 43A.17, subdivision 4: 

FY 84 FY 84 FY 84 FY 85 FY 85 FY 85 
Annual Annual Annual Annual Annual Annual 
Minimum Mideoint Maximum Minimum Mideoint Maximum 

A $39,600 $47,300 $55,000 $41,500 $49,650 $57,800 
B 46,200 56,100 66,000 48,500 58,900 69,300 
C 49,500 64,350 79,200 52,000 67,600 83,200 

A doctor remains in the class to which s/he is appointed but is compensated by 
assignment to one of the above ranges upon approval from the Corrunissioner. 
Advancement through these ranges sha 11 only be by performance-based sa 1 ary 
increases granted by the Appointing Authority in accord with the following 
table: 

General Category 

Exceeds Standards 
Meets Standards 
Below Standards 

Performance Rating 

Outstanding or Superior 
Adequate or Satisfactory 
Unsatisfactory 

July 1, 1983 

4-12% 
0-8% 

July 1, 1984 

4-13% 
0-9% 

An increase shall be granted as a percentage 
specialist's hourly salary rate unless the medical 
or beyond the midpoint of the new salary range. 
whose rate is at or beyond the new midpoint, the 
grant a sa 1 ary increase as a percentage adjustment, 
in a combination of these. 

None None 

adjustment to a medical 
specialist's salary is at 
For a medical specialist 
Appointing Authority may 
in a lump sum pa)1llent, or 

If a proposed percentage increase would result in a salary rate above the 
salary range maximum, that portion of the increase which would exceed the 
maximum of the range shall be paid in a lump sum. Medical specialists at or 
above the salary range maximum, except those for whom increases are prohibited 
by law, shall also receive performance pay in lump sums. The total annual · 
salary paid to a medical specialist plus any lump sums may not exceed the 
upper limit of compensation as provided in this Chapter. 

General Salary Adjustments. On July 1, 1983, the salary rate in effect on 
June 30, 1983, for each employee (except those for whom increases are 
proh·ibited by law) shall be increased by 4% or $.25 per hour, whichever is 
gre,· ~· 1Z:r, except as provided be 1 ow: 

··.: Cif : If an employee's rate ex.ceeds the mnx1m11m of the sa'lary range in 
'"· effect on June 30, 1983, but falls within the new range as of July 1, 

1983, the employee's rate shall ~e adjusted to th~ maximum of the new 
range. 

e If an employee's rate equals or exceeds the lllciximum of the new range 
as of July 1, 1983, the employee shall continue to receive his/her 
rate of pay as of June 30, 1983e 



• Sa 1 ary increases provided in this· section may not resu 1 t in an 
employee being paid less than his/her salary range minimum nor more 
than his/her salary range maximum. 

On July 1, 1984, the salary rate in effect on June 30, 1984, for each employee 
(except those for whom increases are prohibited by law) shall be increased by 
4.5% or $.30 per hour, whichever is greater. However, if the salary rate of 
an employee formerly compensated according to the Career Executive Service 
plan exceeds the maximum of the salary range in effect on June 30, 1984, but 
falls within the new range as of July 1, 1984, the employee's rate shall be 
adjusted to the maximum of the new range. If the employee's rate equals or 
exceeds the maximum of the new range as of July 1, 1984, the employee shal 1 
continue to receive his/her current rate of pay as of June 30, 1984. 

Performance-Based Salary Increases. All employees (except those for whom 
salary increases are prohibited by law) are eligible to advance through their 
salary ranges as provided by performance-based increases granted by an 
Appointing Authority in accord with the provisions of this section. If a 
proposed increase would result in a salary rate above the salary range 
maximum, the portion of the increase which would exceed the range maximum 
shall be paid in a lump sum. Employees at or above the salary range maximum 
may also receive performance pay in lump sums. Lump sums shall not exceed 
$1500 per increase. The total annual salary paid to an employee plus any lump 
sums sha 11 not exceed the upper 1 imi t of compensation as provided in this 
Chapter. 

• Professional and supervisory employees shal 1 be eligible for 
performance-based increases in accord with the following table: 

General Category 

Exceeds Standards 
Meets Standards 
Below Standards 

Performance Rating 

Outstanding or Superior 
Adequate or Satisfactory 
Unsatisfactory 

1/11/84 

0-6% 
0-4% 
None 

1/9/85 

0-6% 
0-4% 
None 

• Clerical, office, technical, and service employees shal 1 be eligible 
for performance-based increases as provided below: 

- Employees at or above their salary range maximums on July 1, 
1983, are eligible on January 11, 1984, for increases of 0-6% 
if their performance exceeds standards or of 0-3% if their 
performance meets standards. 

- Employees below their salary range maximums on July 1, 1983, 
who would have been eligible for salary increases between Jµl_Y.. ... 
1,, 1983, and January 11, 1984 had the increase provisions ofr,,1,.1 
the former Comni ssioner' s Pl an been continued, shall cdl~ "fq 
eligible for a 3% salary increase not to exceed their ranQa·rg 
maximums at the beginning of the pay period closest to the 
satisfactory completion of 12 months of employment since their 
date of hire or last performance or promotional increase, 
whichever is later. On January 11, 1984, these employees 
shall also be eligible for performance-based increases of 0-3% 
if their performance exceeds standards. 
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Employees below their salary range maximums on July 1, 1983, 
who would have been eligible for salary increases after 
January 11, 1984, had the increase provisions of the farmer 
Commissioner's Plan been continued, shall be eligible on 
January 11, 1984, for increases of 3-6% if their performance 
exceeds standards or of 3% if their performance meets 
standards. 

- All employees shall be eligible on January 9, 1985, for 
increases of 0-6% if their performance exceeds standards or of 
0-4% if their performance meets standards. 

Salary on Promotion. Upon promotion, an employee shall receive a salary 
increase of 3% to 9% at the Appointing Authority's discretion within the 
limits of the salary range of the new class. An Appointing Authority may 
grant a larger increase with advance approval from the Commissioner. No 
promotional increase shall be granted which would place an employee's rate of 
pay above the salary range maximum. 

If an employee is promoted in accord with M.S. 43A.i5, -subdivision 5, to a 
position reallocated to a clas·s existing at the time of the reclassification 
request, the increase shall be effective 15 calendar days after receipt in the 
Department of a request determined by the Department to be properly documented 
and shall continue from that date until the effective date of the 
appointment. This paragraph does not apply to reallocations resulting from a 
classification study which includes some or all positions in a class or class 
series. The Cammi s s ioner sha 11 determine wh~n such payment is appropriate. 
The provisions of this paragraph shall also apply to the incumbents of 
unclassified positions which are recompared to higher classes. 

Salary on Transfer. An employee's salary rate shall not be changed upon 
transfer, except for any increase required to pay the employee at the m1n1mum 
of the new range or unless the employee voluntarily chooses to accept a lower 
rate of pay. 

Salary on Demotion. Upon demotion, an employee's current rate, of pay shall 
remain the same if the rate falls within the new salary range unless the 
employee voluntarily chooses to accept a lower rate of pay. If the current 
rate of pay exceeds the maximum of the new range, it shall be reduced to the 
maximum of the new range unless the demotion is the result of a reallocation 
to a lower cl ass or unless the Conmi ssioner approves a request from the · 
Appointing Authority to pay a rate which exceeds the maximum under the 
provisions of M.S •. 43A.17, subdivision 5. 

Salary on Failure to Attain Permanent Status. If a probationary employee 
fails. to attain permanent status in a new class and is returned to his/her ,. 
forum~ class, the employee's rate of pay shall be adjusted to the rate s/he · · 
would be earning had s/he remained in the former class. 

Work Out of Class Pay. When an employee is assigned in accord \t1ft'h'1 i5 

AdmJn1strative Procedure 17.1 to perform substantially all of the duties 9f_a r 
tempor_arily unoccupied position assigned to a higher c'lass and the ass·ignrrieht ·'; -
exceeds: 10 consecutive work days, the employee shall receive a salary inc're-a·se:·-;:, 
for:,·r.tb~-- assignment in accord with the provisions of_ "Salary on Promotion~•1:,(. 

above. An employee working ClVt of c'lass in ·a comr.,arable or lower class -sf]all<:~ 
receive no sa 1 ary adjustment. :·;: .. :~:: -· 

ll - 4 .. C - ., 



Shift Differential. An employee working on an assigned shift which begins 
before 6:00 a.m. or which ends at or after 7:00 p.m. shall receive a shift 
differential of $.35 per hour for all hours worked on that shift. An employee 
working the regular day schedule who is required to work overtime or who is 
called back to work for a special project is not eligible for the shift 
differential. An employee working a shift for which a differential is paid 
who is required to work overtime shall be paid at the rate of one and one-half 
times the sum of his/her regular rate of pay plus differential. The 
provisions of this paragraph shall not apply to State Patrol supervisors. 

Project Labor Rates. The Commissioner may authorize an Appointing Authority 
to pay an employee in a skilled labor class at a rate not to exceed 170% of 
the normal maximum for that class if the employee is engaged in a construction 
project of a short-term and non-recurring nature. Such employees sha 11 not 
receive any of the benefits related to State employment. 

Severance Pay. An employee shall be entitled to severance pay upon separation 
from the State service by reason of: 

• mandatory retirement; 
• retirement at or after age 65; 
• retirement after 10 years of continuous State employment with 

immediate entitlement at the time of retirement to an annuity under a 
State retirement program; 

I death; 
• layoff other than seasonal; 
• separation other than discharge after 20 years of continuous State 

employment; or 
• termination resulting· from abolition of unlimited, unclassified 

position after 5 years of continuous State employment. 

Severance pay shall be a sum equal to the employee's regular rate of pay at 
the time of separation multiplied by 40% of the employee's accumulated but 
unused sick leave balance at the time of separation not to exceed 900 hours, 
plus 25% of the employee's hours in the sick leave bank. If necessary, hours 
may be transferred from the sick leave bank to attain the 900 hour maximum at 
the 40% rate. 

An employee may choose to: 

• be paid in a lump sum at the time of eligible separation; 
• arrange for a one-time deferred compensation or tax-sheltered annuity 

deduction; or 
•. a combination of the above. 

An Appointing Authority may allow a severance payment to be paid over a periodl· 
of up ·to five years from the date of separation. If the employee dies befCrlrc~: 
al 1 of the severance pay has been disbursed, the balance due shall be paid to~-ow 
a fl~ed beneficiary, if. any, or to the employee's estate. 

i't:;W 

An ~~figibl.e ·employee who is reappointed to State service after havJngr,t);· 
prevj~.usJy received severance· -pa·y based _on sick leave shall have ·any fut1:J~,1st 
severcance; _pay· computed upon t,he ·•diffe.ren~e ·b~tween the amount of- sick~ le~v.fli;':? 
resti-cme.9 to his/her credit at .the tiro~ Qf. reappointment and. the amount10r 
accumulated at the time of subs·equent e1 igibility for severan~e ·p~t·""_ ·:,'.i ::< f ~~1i~ 



Chapter 14. EXPENSE REIMBURSEMENT 

General. The Appointing Authority may authorize payment of travel and other 
expenses and reimbursement of speci a 1 expenses for emp 1 oyees and interns in 
accord with the provisions of this Chapter and Administrative Procedure 4.4 
for the effective conduct of the State's business. Such authorization must be 
granted prior to incurring the actual expenses. 

Privately-Owned Vehicles and Aircraft. An employee shall be reimbursed for 
the use of privately-owned vehicles and aircraft under the situations and at 
the rates specified below. In all cases, mileage must be on the most direct 
route according to Department of Transportation records. 

Situation Rate Per M i1 e 

• Use of personal automobile when a $.27 
State-owned vehicle is not available. 

• Use of personal automobile when a $.21 
State-owned vehicle is available and 
declined by the employee. 

• Use of personal van or van-type vehicle $.40 
specially equipped with a ramp, lift, or 
other level-changing device designed to 
provide wheelchair access. 

• Use of personal aircraft provided that $.43 
the employee can demonstrate adequate 
liability coverage under the 
requirements of M.S. 360.59, 
subdivision 10. 

• Use of personal motorcycle or similar $.13 
two-wheel motorized vehicle. 

Other Travel Expenses. Upon approval of the Appointing Authority, employees 
in travel status may be reimbursed for expenses described below in the amounts 
actually incurred not to exceed any maximum amounts specified below. 

Where anticipated expenses total at least $50.00, the Appointing Authority 
shall advance the employee the amount of the anticipated expenses upon the 
employee's request made a reasonable period of time prior to the travel date. 
If the amount advanced exceeds the actual expenses, the employee shall return 
the excess within two weeks of return from travel. 

Reimbursable expenses may include, but are not limited to, the following: 

• CoRITiercial transportation (air, taxi, rental car, etc.) provided that 
no air transportation shall be by first class (unless authorized by 
an Appointing Authority if no other seating is available) and that 
reimbursement for travel which includes more than one destination 
visited for State purposes and non-State purposes shall be in an 
amount equal to the cost of the air fare only to those destinations 
visited for State purposes. 



• Meals, including tax and a reasonable gratuity, not to exceed $5.50 
for breakfast provided that the employee leaves home before 6:00 a.m. 
or is away from home overnight; $6.50 for lunch provided that the 
employee is traveling outside his/her normal seven county metropolitan 
area work location or more than 35 miles away from his/her normal 
office if the office is located outside the seven county metropolitan 
area, or is away from home overnight; and $10.50 for dinner provided 
that the employee cannot return home until after 7:00 p.m. or is away 
from home overnight. For travel outside the State or on trains, the 
above limitations shall apply except that reimbursement rates shall be 
$6.00 for breakfast, $7.00 for lunch, and $12.00 for dinner. 
Employees who are in travel status for two or more meals shall be 
reimbursed for the actual costs of the meals up to the combined 
maximum amount for the reimbursable meals. 

• Hotel and motel accommodations provided that employees exercise good 
judgment in incurring lodging costs and that charges are reasonable 
and consistent with the facilities available. 

• All work-related long distance telephone calls provided that the 
employee does not have a State telephone credit card or is unable to 
bill the call to the office telephone number. 

• One long-distance personal telephone call of reasonable duration each 
work week provided that the employee will not be returning home during 
the work week. 

• Reasonable costs of dry cleaning and laundry services, not to exceed 
$16.00, each week after the first week an employee is in continued 
travel status. 

• Reasonable baggage handling costs. 

• Parking fees and toll charges. 

Uniforms. If an Appointing Authority requires an employee to wear a uniform, 
the Appointing Authority shall supply the initial uniform and the employee 
shall be responsible for the maintenance of the uniform. 



Chapter 15. RELOCATION EXPENSES 

General. An Appointing Authority shall reimburse an employee for relocation 
expenses as provided in this Chapter, up to a maximum of $10,000, if one qf 
the following applies: 

• the Appointing Authority requires a change of residence as a 
condition of employment; or 

• a move is incurred as the result of reassignment to a new position at 
least 35 miles from the employee's present work location; or 

• a move is incurred as the result of reassignment, transfer, or 
demotion to a new position at least 35 miles from the employee's 
present work location necessitated by application of the layoff 
provisions of Chapter 10. 

An Appointing Authority may authorize payment of more than $10,000 in 
individual situations. 

An Appointing Authority may reimburse an employee for all or a portion of the 
relocation expenses incurred as the result of a work-related move, other than 
those specified in the above paragraph, of at least 35 miles from the 
employee's present work location. 

Reimbursement for relocation expenses shall . be al lowed only if a change of 
residence is completed within six months from the date of appointment or 
reassignment unless other time extension arrangements have been approved by 
the Appointing Authority and only if the employee obtained prior authorization 
from the Appointing Authority before incurring any reimbursable expenses. 

Covered Expenses. Reimbursable expenses may include, but are not limited to, 
the following: 

• For a 90 day period, travel expenses as provided in Chapter 14 for 
the: 

- employee to return to the original work location once each week. 

- employee's spouse to travel between the two locations twice· 
during the period, including mileage, mea1s, and lodging, not to 
exceed a total of seven days. 

- employee's family to travel to the new work location at the time 
the· move is made, including meals, mileage and lodging. 

• Realtor's fees on the home being sold by the employee or fees 
required in order to break a lease on the employee's rented domicile. 

• The cost of moving and packing household goods, subject to the 
receipt of bids as required by the Procurement Division of the 
Department of Administration and to the approval of the Appointing 
Authority prior to any commitment to a mover to either pack or ship 
the employee's household goods. 

• Documented miscellaneous expenses directly related to the move. 



• The cost of moving a house trailer if the trailer is the employee's 
domicile. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for the loss or damage to any employee's household goods or personal effects. 

't 



Chapter 16. HOUSING 

Rental Rates. An Appointing Authority shall not require an employee to pay 
rent when occupying a State-owned residence as a condition of employment. An 
employee who is not required by the Appointing Authority to live in ·a 
State-owned residence as a condition of employment shall pay the rental rate 
established by the Commissioner of Administration. 

In the event the Appointing Authority requires an employee to vacate a 
State-owned residence, the employee shall be given at least 60 calendar days 
in which to find alternate housing. 

Utilities and Repairs. The employee shall pay for utilities unless the 
Appointing Authority requires an employee to maintain an office in the 
State-owned residence, in which case, the Appointing Authority shall determine 
and pay a prorated share of the ut i1 it ies costs re 1 ated to the operation of 
the office. 

The employee occupying the residence shall be responsible for routine 
maintenance. Necessary decorating, painting, and repairs shall be done by the 
State at no cost to the employee. The employee shall not alter any plumbing, 
wiring, or any roof, wall, or partition without express written approval from 
the Appointing Authority working under guidelines of the Department of 
Administration's Real Estate Management Division. The employee may be held 
responsible for damage or alteration beyond ordinary wear. 



Chapter 17. EMPLOYEE SAFETY 

Protective Equipment. The Appointing Authority shall provide and maintain 
protective equipment or clothing, including safety glasses, safety helmets, 
and safety vests whenever such equipment is required as a condition of 
employment by State or Federal regulation. 

Medical Examinations. If required by the Appointing Authority as part of 
general health and safety programs or to comply with State and Federal health 
and safety requirements, medical examinations shall be provided at no cost to 
the employee. The Appointing Authority shall receive a copy of the medical 
report. 

Work-Related Injuries. An employee who is injured or who is involved in an 
accident during the course of his/her employment shall report the accident to 
his/her inmediate supervisor as soon as possible after the injury or accident 
occurs. 



Chapter 18. WORKERS' COMPENSATION; INJURED ON DUTY PAY 

Hazardous Occupation Injuries. An employee of the State Corrections or 
Welfare institutions, the School for the Deaf, the Braille and Sight Saving 
School, or the Department of Veterans' Affairs who incurs a disabling injury 
in the ordinary course of employment may be eligible for injured-on-duty pay. 
Such injury must be the direct result of aggressive, criminal and/or 
intentional acts, or their consequences, by a person who is a resident or is 
under the custodial control of a correctional, educational, veterans', or 
welfare institution; or the injury must have occurred while attempting to 
apprehend, restrain, or take into custody an institutional inmate or resident, 
or suspected violator of the law. 

A State Patrol supervisor who incurs a disabling injury while performing 
hazardous duty may be eligible for injured-on-duty pay. 

In order to be eligible for such pay, an employee shall have been acting in a 
reasonable and prudent manner in compliance with established policies and 
procedures of the Appointing Authority when the injury is incurred. 

An eligible employee shall receive compensation in an amount equal to the 
difference between his/her regular rate of pay and benefits paid under 
workers I compensation. Such injured-on-duty pay shall not exceed an amount 
equal to 240 times the employee's regular hourly rate of pay per disabling 
injury, and shall not affect the employee's regular accrued vacation, sick 
leave, or overtime credits. 

Other Job-Related Injuries. An employee incurring an on-the-job injury shall 
be paid his/her regular rate of pay for the remainder of the scheduled work 
day without deduction from vacation or sick leave accruals. An employee who 
incurs a compensable illness or injury and receives workers' compensation 
benefits may elect to use accumulated vacation or sick leave, or both, during 
an absence resulting from an injury or illness for which a claim for workers' 
compensation is made or while an award of benefits is pending. Such leave may 
be used on the following basis: 

• The employee retains the workers' compensation benefit check and 
receives payments from sick leave and vacation leave accruals in an 
amount which will total his/her regular gross pay for the period of 
time involved provided that the total rate of compensation shall not· 
exceed the regular compensation of the employee (M.S. 176.021, 
subdivision 5); or 

~ The employee retains the workers' compensation benefit check and takes 
an unpaid workers' compensation leave during the time s/he is lm;:;able 
to work. 

~ An employee shall return from workers' compensation leave as provided 
in Chapter 6 upon appropriate release from work~rs' compensation ... 
status provided the employee is able to perforr.i the work-- 1 

satisfactorily and safely as determined by competent medical autt1m~'ity. 

An e'Yigible employee receiving workersa compensation benefits supplemented byri 
vacation and/or sick leave accruals shall accrue vacation and sick leave for 
the total number of hours compensated by workers' compensation, sick leave, 
and vacation leave. An employee on unpaid workers' compensation leaves does 
not accrue vacation or sick leave. 



APPENDIX A - GLOSSARY 

1. "Administrative Procedures" means the Administrative Procedures of the 
Department of Employee Relations developed in accord with M.S. 43A.04, 
subdivision 4. 

2. "Appointing Authority" means a person or a group of persons empowered by 
the Constitution, statute, or executive order to employ persons in or to 
make appointments to positions in the civil service. 

3. "Appointment" means the act of filling a civil service position. 

4. "Change in Allocation" means reclassification resulting from abrupt, 
management-imposed changes in the duties and responsibilities of a 
position. 

5. "Class" means one or more positions sufficiently similar with respect to 
duties and responsibilities that the same descriptive title may be used 
with clarity to designate each position allocated to the class, that the 
same general qualifications are needed for performance of the duties of 
the class, that the same tests of fitness may be used to recruit 
employees, and that the same schedule of pay can be applied with equity 
to all positions in the class under the same or substantially the same 
employment conditions. 

6. "Commissioner" means the Commissioner' of Employee Relations unless 
otherwise specified. 

7. "Demotion" means the downward movement of an employee from a position in 
one class to a position in another class where the second class is 
assigned to a lower salary range and the positions are not transferable. 

8. "Department" means the Department of Employee Relations unless otherwise 
specified. 

9. "Eligible List" means a list of candidates qualified for appointment to a 
class as provided in M.S. 43A.10-43A.14. 

10. "Emergency Employee" means an employee who is appointed for no more than. 
30 aggregate work days in any 12 month period for any single Appointing 
Authority. 

11~:, ''Employment Condition" means any 1 imitation on ful 1-time, unlimited 
:: . e~pioyment caused by the number of hours of work and the appointment_ 

status assigned to an employee. Hours of work may be full~time, 
part-time, or intermittent. Appointment status may be unlimited, limited 

; ... '- :- tel!)porary, 1 i_mi ted emergency, or season a 1 • - .. ~ ... ( ~- . ~ . 
Ii ;• () i ~· f; •: I •
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12~, ,)'FutJ .... time Employee." means· an employee who is normally scheduled to work 
>!~/aR;./average of 80 hours .p·er ·pay period._ 

\ . ►. - _. . . • • ,· .. .,: • ·. 

13~·: !_q~itial Entry" means, an ind.i,v.id.ual's first appointment to State seryic~. 
--· f - •• ::. ... • • ~.- - • • :. -··· :-r:~ is nP\ 
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14. "Initial Probationary Period", part of the examination process, means a 
working period following unlimited appointment to a position in the 
classified service, during which the employee is required to demonstrate 
ability to perform the duties and fulfill the responsibilities of the 
position. An initial probationary period is the first probationary 
period served by an employee upon entry to the classified service. 

15. "Intermittent Employee" means an employee who works an irregular and 
uncertain schedule which alternately begins, ceases, and begins again as 
the needs of the agency require. 

16. 11 Intern 11 means an individual who, for work experience, is receiving 
academic credit from or is fulfilling an academic requirement of an 
accredited educational institution. 

17. "MCAR" means the Minnesota Code of Agency Rules. 

18. "Medical Specialist" means an exceptionally qualified doctor of medicine 
whose compensation is estabiished in accord with M.S. 43A.17, subdivision 
4. 

19. "M.S. 11 means the Minnesota Statutes. 

20. "Organizational Unit" means a subdivision of an agency. 

21. "Pay Period" means the two week period of time beginning on a specified 
Wednesday and ending on the second Tuesday following, which is used for 
calculating each employee's wages for that two week period. 

22. 11Payrol l Status" means that an employee is receiving payment for hours 
worked or for hours on an approved paid leave. 

23. "Part-time Employee" means an employee who is normally scheduled to work 
on a regular and recurring schedule of less than 80 hours in a pay period. 

24. "Permanent Status" means the state or condition achieved, by a tenured 
laborer or by an employee in the classified service who has successfully 
completed an initial probationary period or a probationary period 
required following reinstatement or reemployment, or whose probationary 
period is waived through specific statutory direction. 

25. "Promotion" means the upward movement of an· employee from a position in 
one class to a position in another class where the second class is 
assigned to a higher salary range and the positions are not transferable. 

26. "Provisional" means an appointment in accord with M.S. 43A.15, 
subdivision 4, when there is an urgent reason for filling a vacancy and 
there are no suitable or available candidates for appointment. 
Provisional appointments may not last longer than a maximum of 12 months 
except for persons provisionally appointed to physician positions or 
other positions requiring licensure or certification. 

27. "Reallocation" means a reclassification resulting from . significant 
changes over a period of time in the duties and responsibilities of a 
position. 

28. "Reassignment" means the management-directed movement of an employee 
between two positions in the same class and agency. 



29. "Reclassification" means changing the assignment of a position to a 
higher, lower, or comparable class. 

30. "Reemp 1 oyment II means appointment from the reemp 1 oyment 1 is t of a current 
or former permanent or probationary employee laid off, demoted in lieu of 
layoff, or separated in good standing from a class. 

31. "Reinstatement" means the appointment of a former permanent or 
probationary employee to a class within three years of the employee's 
separation from the class. 

32. "Related Classes" means those classes which are similar in nature and 
character of work performed and which require similar qualifications. 

33. "Student Worker" means an unclassified employee in accord with M.S. 
43A.08, subdivision l(q), who is currently enrol led in an educational 
institution while working part-time or full-time. Student workers differ 
from interns in that they are not working to fulfill an academic 
requirement or to receive academic credit. 

34. "Temporary Employee" means an employee who is appointed in accord with 
M.S. 43A.15, subdivision 3, with a definite ending date. A temporary 
appointment may not exceed a total of 12 months in any 24 month period in 
any one agency. 

35. "Transfer" means the lateral movement of an employee between two 
positions in the same class or between two positions in different classes 
where both classes are assigned to the same or comparable salary ranges. 
This lateral movement may occur within an agency or organizational unit 
or between two different agencies or organizational units. Reassignment 
of an employee does not constitute a transfer. 

36. "Unlimited" means an appointment or position is ongoing and has no 
specified duration. 

(Refer also to the definitions contained in M.S. 43A.02 or in Personnel Rules 
2 MCAR 2.303.) 
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APPENDIX B - VACATION LEAVE PRORATION SCHEDULE 
Conmissioner's Plan 

Except Medical Specialists 

LENGTH OF SERVICE REQUIREMENT 

No. Hours 0 After 5 After 8 After 12 Over 20 After 25 After 
Worked During through through through through through through 30 
Pax Period 5 xears 8 xears 12 xears 20 xears 25 xears 30 ~ears Years 

Less than 9.5 0 0 0 0 0 0 0 

At least 9.5, .75 1 1.25 1.50 1.50 1.75 1. 75 
but 1 ess than 
19.5 

At least 19.5, 1 1.25 1.75 2 2 2.25 2.25 
but 1 ess fhan 
29.5 

At least 29.5, 1.50 2 2.75 3 3 3.25 3 .. 50 
but ·1 ess than 
39.5 

At least 39.5, 2 2.50 3.50 3.75 4 4.25 4.50 
but 1 ess than 
49.5 

At least 49.5, 2.50 3.25 4.50 4.75 5 5.50 5~ 
but less than 
59.5 

At least 59.5, 3 3.75 5.25 5.75 6 6.50 6 .. 75 
but less than 
69.5 

At least 69.5, 3.50 4.50 6.25 6.75 7 7.,50 8 
but less than 
79.5 

At least 79.5 4 5 7 7.50 8 8.50 9 



APPENDIX B - VACATION LEAVE PRORATION SCHEDULE 
Medical Specialists 

LENGTH OF SERVICE REQUIREMENT 

No. Hours 0 After 5 After 8 After 10 Over 20 After 
Worked During through through through through through 25 
Pai Period 5 xears 8 xears 10 xears 20 xears 25 xears xears 

Less than 9.5 0 0 0 0 0 0 

At least 9.5, .75 1.25 1.50 1.50 1. 75 1.75 
but less than 
19.5 

At least 19.5, 1.50 1.75 2 2 2.25 2.25 
but less than 
29.5 

At least 29.5, 2.25 2.75 3 3 3.25 3.50 
but less than 
39.5 

At least 39.5, 3 3.50 3.75 4 4.25 4.50 
but less than 
49.5 

At least 49.5, 3.75 · 4.50 4.75 5 5.50 5.75 
but less than 
59.5 

At least 59.5, 4.50 5.25 5.75 6 6.50 6.75 
but less than 
69.5 

At least 69.5, 5.25 6.25 6.75 7 7.50 8 
but less than 
79.5 

At least 79.5 6 7 7.50 8 8.50 9 
i::.= J ,=\ 
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APPENDIX C - SICK LEAVE PRORATION SCHEDULE 

Number of hours worked 
during pay period. 

Less than 9.5 

At least 9.5, but less than 19.5 
At least 19.5, but less than 29.5 
At least 29.5, 
At least 39.5, 
At least 49.5, 
At 1 o~c.i- "Q c; ''-""""..,, .... ~., ...... , 

At least 69.5, 
At least 79.5 

'{,.::; fTl l :.:
S ti j· ,, n .r 

but less than 39.5 
but less than 49.5 
but less than 59.5 
but lll~~ th;1n f\Q_5 

but less than 79.5 

Less than 
900 hours. 

0 
.75 

1 
1.50 
2 
2.50 
3 

3.50 
4 

900 hours and 
maintained. 

0 
.25 
.50 
.75 

1 
1.25 
1.50 
1.70 
2 

,. ,,., ~·• !". r ~ 
',, ..... · 



APPENDIX D - GROUP LIFE & HEALTH CARE PROGRAM 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled employees receive Certificates stating the main 
provision of each Master Policy under which they have elected coverage. 

* * * * * * * * * * * * 
The program is a well-balanced and comprehensive combination of group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in 
any twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will -pay one-half the Employer contribution to part-time employees 
who do not meet the 75% time requirement described above but who are employed 
on at least a 50% time basis and to seasonal employees who are scheduled to 
work at least 1044 hours over a 9-month period in any 12 consecutive months. 
Evidence of insurability will be required if application for enrollment is 
submitted after the first 60 days of employment or at times other than an open 
enrollment period. 

Basic benefits shall become effective on the· first day of the payroll period 
beginning on or after the 28 calendar days of employment with the State. An 
employee must be actively at· work on the effective date of coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date of coverage wil 1 not be 
insured until such dependents are released from the hospital. In no event, 
will the dependents' coverage become effective before the employee's coverage. 

If both spouses work for the State and both are eligible for single coverage, 
neither spouse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers).· 
The amount of State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation of their life insurance 
without future premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If an employee dies by accident (on or off the job) the life 
insurance benefit automatically doubles. 

You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible employees may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 



Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of_ 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-children. 



Employee Group Life & 
Health Care Program 

State of Minnesota 

The State of Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the fee-for-service 
concept and the health 
maintenance organization (HMO) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
incurred. The employee is 
normally responsible for a 
portion of the expenses. The 
employee or covered dependent 
in a fee-for-service plan may 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment of 
illness or 1nJury, HMO's 
include preventive medicine. 
Under the HMO concept, members 
must reside within a designated 
geographic service area and 
must use the services of HMO 
affiliated physicians, clinics 
and hospitals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A description and comparison of 
the major provision of each of 
the plans is outlined in this 
Appendix. 
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SIMIL&Jt IDll'ITS 

CENTRAL KOOIESOTA 
GROUP HEALD PLAN 

CEHER.IL BOSPITAL AJJtlSSIOIIS 
SIIIGBRY 

All!S'!H!S IOLOGI 
I-RAJ AND LAB<IIATCIII 

{In-patient and clinical) 
c:FPICE CALLS 

ffl EXAKS 
NATEJliITY 

100J ooverage in aeai-private roo■ ror at l•st 365 days. 
10C)S OOHl"N 
1O0S covered 
1001 OOftred 

100J oowered 
1O0S oovered 
100J aov.red while ooverage 1a in farce. 

VARIED BIJIIPITS 

PURN'l'Ifl MIDICDI 100S ooftr-age tor health nal1ationa (ezoept to obtaiD 
•plo,-ent or insurance), well baby and child care, 
1.aunizations, •ccinatioas, •11•11 treat■mt er ta•tin&, 
pap •••rs and family planning services. Health education 
procra• are uailable through CJllHP Mdiaal oenter-. 

CIJT PAnENT DERGDfCI 1001 cover-age 

PRESCHIPTI<lfS, DRUGS Member pays $2 a prescription tor up to 34 day supply. 
Drugs IIY&ilable at OtJHP ■edical center or participating 
phar11acies. 

m GLASSES Available at reduced cost at participating optical stores. 

M!HTAL HEAL'!H 1001 coverage up to 30 days a calendar year. 
lMPjnENT 

CIJTPATIENT 20 viai ts a aa lmdar year , Hlllber pays $1 O a visit. 

CHEMICAL DEPEHDDfC! 80J ooverage tor 73 days when authorized t,y a CJllHP 
lMPAnENT physician. 

CIJTPATil!'.NT COvered under out-patient mental health. 

SUPPLEMENTAL BENEFITS 901 or tair and reasonable charges tar private ~ty 
nursing, oxygen, and durable ■edical equipment when 
prescribed by o«lHP physician; $10,000 lifetime 
•xillwl. 

OUT a, AREA BENEFITS 1001 coverage tor hospitalization. 
80J tar physician tees and e..-pncy rc;o■• 

DINT&L CARE PNHn'..J.w t~;;ital ~!]'ti tor children to .. e 12. .,, (Ufi ·to 
t300 J1Sii' ~i!IJr.1..r J'!'a,r) tor itoci66dta.L 1njur:: t .. l'•:Ni11. 
natural teeth. 

PJIE-UISTDIG CCIIDITI<»IS lo restrictJ,,;·r. 

• •-•~ e~•• •~ ----
aGHP: .,':F, ·,' 1n c~'PVll'lrsion ,to a Nlr pay CXIHP 
~~·, ihir,.::1::,,· ,,;:: ;:' • · ,:r, . . \ 

0 
'· • :···· 

:"".·';,:1 .. 's:.:1,!,;·. 
~ .. - ~-; :'". •. i 

l 
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CX>ORDIRA'fBD BB&LTH 
CUB 

. , ... '···.·-·--·- ~-. 

1001 coverage in Mai-Private rooa tor at least 365 days. 
100$ oovered 
1001 conred 
100$ ooftred 

1001 covered 
1001 OOftred 
1001 OO'Hred llhile ooverage 1a in toroe. 

1001 coverage tor b•lth ••lwationa, iaunisationa, 
bearing es .. , -,e eu.m, well ahild •re 1.ihen pro•ided 
er referred by CHC physician. Allergy testing and 
treatamt oovered 1001, shots at $10 tor aix 110nths. 

Member pays $10 at CHC tacility or other tacility in lite 
threatening emergency, oo-paymmt is waiftd it admitted 
u a bed patient. 

Member pays $2 tor 34 day prescription at any C8C 
related pbanaacy. Nallber pays $4 at any otber 
phat"lllacy. 

Available at cost plus ••11 handling charge when 
purchased through CHC eyeglus center. 

$15 a day co-payment, •xillull confinement 30 days. 

1001 coverage 1st through 5th visits, $10 co-payment 
6th through 25th visits, ux1111111 25 visits per year. "1st 
be under the direction ot CBC physician. 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, ux1111111 ot 73 days. 

1st through 5th visit covered in full, 6th through 25th visit 
■-ber pays $10, aaxillum 25 visits a year. 

Supplemental benefits covered at 1001 atter $50 each 
calmdar year, tor aervioes including prhate duty n.arsing, 
oxygen and medical equipment when preecribed by CBC 
physician; $10,000 litetille 11ax1111111. 

Out-patient: Allotlnt charged is paid in full tor ae"icea at 
a hospital; saheduled benefit allClfance tor visits to 
physicians office. In-patient: Full coverage in aelli-private 
rom. ~pry, anesthesia, and hospital visits paid up to 
a....1cbe4!ll•~-~~11e~it allowance. 

Dent:aJ;.iure and. dental 3.urgery .1• excluded ncept 1t 
required by reason ot accidental injur-y to oound natUNl 
teeth, excision or tumors, and exostoses. 

No restrictions during open eftl'Ollaent per~s. :-: :--: .: 

,"-"' \ J;:°: • ~ ~,' V , \ • • 

Member HY convert to an indiVidua-:f)flu·. ~ ·~l?i::l'f: 
package is available to INllllber who l•ves aet~ol~.~ 
area. (See certificate) 

GJl>UP HEALTH ASSN. 
f1I NE MINNESOTA 

1001 coverage in aemi.private r0011 tor unlillited days. 
100$ oovered 
1001 OOYered 
1001 aoftred 

1001 covered 
1001 OOftNd 
1001 covered while coverage is in torce. 

1001 ooverap tcr routim annual Phf•l•l• and 
S..mizations, PlP ••rs, well baby and ahild care. 

Member pays $10 a visit at hospital tor in or out-of-area 
emergencies ( vai ved it admitted to hospital.) 

Member pays $1 a prescription at participating 
phat"'11acies. $2 at non-participating pharmacies when 
ordered by Plan, referral or eaergenoy physician. 

Not covered. 

1001 coverage in semi-private rocm tor 70 days in a 
calendar year, when 1mder care ot Range Mental Health 
Center. 

1001 coverage tor 20 visits per calendar year, vhen 
mder care or Range Mental Health Center. 

1001 coverage to benefit limit tor 73 days per calendar 
year when 1mder oare or twtge Mental Heal th Center. 

No limit when under care or Range Mental Health Center. 

1001 coverage on rental or purchase or durable 
equipment when prescribed by plan physician. 

ltlllergency physician and Inpatient and Outpatient 
hospital eervices oovered as in area. 

Liaited dental benetita aftilable. Contact plan ottice 
for details. 

lo restrictions. 

1T;~H,.Jil~ lewl or benefits if in plan eervioe area. 

l 
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Gll>UP BUL'ftl PL&N 
DC. 

1001 ooverage in Nai-private rooa ror at least 365 days. 
100J oo"Nred 
1001 oo .. red 
1O0S OOftlred 

1001l covered 
100S mftlred 
1001 oovered llhile coverap is 1n rorce. 

1~ ~••rap tor b•ltb ••luationa (ezoapt to obtain 
~leyaa,t or imm-ance), wll baby oare, 
iaunuationa, and all.-17 tut1iw, treataent and abota. 

1001 coverage 

MMber pays $2.00 a prescripticn tor up to. 3'1 days 
aof!ip).J or drugs included 1n GBP to111ul--,. Phanuciu 
available in all GHP centers. 

f9"llilmble at GHP coat when purchased at GHP centers in 
Metro area. 

1OOS ooverage by GHP Mental Health Department up to 
30 days a contract year. 

lsyahiatric care when provided or referred by GHP atarr 
~overage limited to 20 visits per year at a ... ber cost 
or $10 per visit. 

IJOS in-patient coverage tor 73 days while oovered and 
when authorized by GHP medical director. 

1O0s out-patimt ooverage. 

. 90S ror skilled nursing ·care, rental or purchase or 
durable aedical equipaent when pr•oribed bJ OBP 
physician. No uxiaum • 

. P~r nedical •ergenay, 1001 tlOYerap tor inpatient 
!Jocpital. Ou.tpatieflt hospital 801 aonrage tcr aediml 
and aisc. aerYicas • 

IDI> MINNESOU 

1001 coverage in semi-private room tor unlimited days. 
100$ ooYered 
1001 oovered 
100S aowred 

1001 covered 
1OOJ aonred 
1001 covered while coverap 1s in torce. 

1001 ooHrap tor rout1m PbJ•ioala, vell babf oare, 
ial1mizatiana and au.-a tr .. t■mt when ooordinated 
by BIDt phyaioian. 

Member pays $15 a visit, waived it admitted ror same 
conditions within 24 hours or Yisit. 

Member pays $2 per prescription at RKJH 
participating phal"llacies. 

Discount tor glaasu at Bt04 participating prescription 
oenters. 

Member pays 20$ a day, up to 73 days a aalendar year. 

Member pays 20J a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 2OS, up to 73 days a calendar year. 

Member pays 20S a visit (not. to exceed $10) up to 30 
visits a calendar year • 

100S ooverage tor Nntal er pirchase medical equipment 
vhm prescribed by• priaary care HHOH physician. 

100S coverage or tirst $10,000; 601 of' balanoe up to 
$250,000 a ~""' •ch Y•r rcr aer gency care. 

··--·-------, 

'""•"ti ve dr.,tal care tt:I!' children to ap 12. ullP 
·. :~~ber a-, •lllllt aAparato mlP dental QOftrage during 

annU&l op4!1'1 fm,~l~f!nt r,f!r1od or u Ii nt111 employee. 
Accidental injury to ao1md naturai ~cth when aa.re 

--·--·~-- -~~ovided by GHP. Nclllber pays lab charges. 

lo oonrap for routine dental care. Accidental injury to 
mtllhll tc~tf\ rcr initial ...-pncy visit only is aovered 
1"0f ldlen cooRfinated bf &;~•iii,;;:,j"- eaNLJIHOH 
ilhl'l'"i~Jan. 

~--~-----------.,,------------------~·- --· ·------------~ 
lo restrictions. 

-~l~JJ-: c.· .. ,· '!'l?1· '~ 0 • • 

OH_P p~~,i,'d~s 'oom:--il~alon_. ~- • nonL-group HM> 
aeobersh.tp in GKF .;;·;, · /: ;~ '\ .' ··1 ,.'<•\' 

6 

1O0S ooverap with exoepticm ot ncm Ntconstructive 
aong~n~~~l ~~~•,iea, in_ ahildren over 16. 

Individual ao■prehensive, ujor llediad oonversion 
· ooratr1ii~t;,-•th~•!h ~lue Cross/Blue Shield or Minnesota. 

-,r ·1#,lu 
. .;;,.:.; .,·:· 

t 



HEDCINTIR BB&L'!B 
PUN 

lla>LLIT IITBL BllL'!B 
PUN 

IIICD CBITBR and lla>LLBT IITBL Plane laYe _.pd - Ne later brochure tor •pec1rto Cl'>ftrale. 

100J oonrage in aem...prhate rooa trr mlim.t.ed daJ•• 
100, oonred 
100J covered 
100, covered 

100S CO'ftlred 
100, oonred 
100J_ oon"d llbile aoftrqe 1a 1D toroe. 

100J ooYerage tor physical ualrat1ons (enept tar 
•Ployaent or imuranoe) and wll bebJ care, 
imm1zat1ona, and allero testing and treata9lt. 

Member pays $15 a Yi.sit, •iwd 1t adlll.tted tor NJN 
condition within 2• boura. 

Member PIG'• up to $2.50 a pr•cription tor 30 d-, •upplJ 
(90 days rOI" birth control pills) or 100 units Whichever 1a 
greater, or up to 1000 units or imulln. 

$50 credit an eye gluses obtained at Benson•• Opticians. 
Children to age 111 aay receive a set or eyeglasses tree 
trom the Benson's "ICidsoene" Nlecticn. 

80J ooftrage tar up to 60 days a oalen'dar year When 
approved by a plan aental b•lth provider. 

Member pays $10 a Yi.sit to a aaxillum or 30 visits a year 
when approved by a plan aental h•ltb prOYider. 

80S coverage tor up to 75 in-patimt days a calendar 
year when approved by a plan chemical dependency oounselor. 

Out-patient treataent tor aloohol1• and obeaS.oal 
dependency covered as any other aental condition. 

80, ooverap up to $2,500, then 100S to $250,000 tor 
ubulanoe, private duty rursing, prosthetic dltvioes and 
durable aedioal equipaent; 100l coYerage tor blood. 
lo ooverage tor chiropractor unl•s Nferred by plan 

· , phyaiciana. lo ooverap for au•todial oare. 

80J ooverage tor tr~taent to ~sound :natural teeth, due 
·------- to accident it treated within sis 1110nths or accident. 

--,..6"1)t;her -«Wet:Ue even it bDapitalized. 
•1(.:.:'r:1~·· ::r '-1(: .. ~ ~ f< - -

It NUin1ng in •rdoe •ea ICHP Pf'OYidls aonnrsion to 
non-group BK> _..berah1p in ICHP. Nabers leaving 

I
. •ea _., aelect a oonversion plan available through 

•ortbvsatern lational Lite Ina. Co. 
~- -· C 

~.1~:{z,1~~---- D - 7 

100J ooftrage 1n eea1...prhate rooa tor unllm. ted days. 
100, covered 
100J oovered 
100, OOYered 

100J oovered 
100, oovered 
100J ooYered While ooftrage 18 1n trroe. 

100S OOftrage tar routim physicals (exoept tor. 
aployaent or insurance), eye and hearing exams, 
tauni&at1an•, au .. 11 injections and wll baby. care. 

Mellber pays $25 a visit, waived 1t admitted within 2Jf 
boura ot visit. 

Member pays up to $2. 50 a pracriptian or re till trr a 31& 
day supply When prescribed by plan physician. (3 month 
supply ot birth control pills) , and purchased at NEHP 
pbaraacy. 

$50 credit through Benson's, Target, or Dayton's toward 
eye glassea or contacts (every two years} provided there 
1a a prescription change. 

Member pays $20 a day, maximum 30 days per 
continement. 

Indivicllal therapy: aember pays $10 a visit, maximum 50 
visits a year. Family therapy: ■ember pays $15 a year. 
Croup therapy: member pays $5 a session, maximum 50 
visits a rear. 

Member pays $250 an admission. Stays or ■ore than 21 
d~s need advanoe approval or NEHP. 73 days per year. 

Nllllber paya $100 a treatamt program. 

80, coverap up to t 1,500 then 1 OOS up to $250,000 
tor cllrable medioal equipaent, ubulance, prosthetic 
devices. 100S coverage tor blood. 

Acute •ergency service in area and aedically necessary 
oare out of' area oovered at 80j up to '•$1, 500, then 
100l up to t250,000. 100S coverage 'if referred by Plan 
phyai cian. t 

80J ooftrage to restore aound .. teeth as result or 
accident which occur.s while plan aembitr. Ho cover~e 
tor dental hoapitalisati,on unlus ·•~~lly necessary• 

. &. J. 

lo restrictions. 

. - ·-- --- •-...... ._._ 

,~'; T .. unft'lce' 'bbftv.ersion,. C>fr~J~s ~;ilable thro 
l'lorthweatern Nation&n Lite ~:-~•;,~~t 

i 
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PHYSICllRS HElL'l'B 
PUN 

100J coverage in semi-private room for unlimited days. 
100J oovered 
100J OO'Hred 
100J aowred 

100J covered 
100J oovered 
100J covered while coverage ia in force. 

100j ooHrap for rcut1ne b•l tb exa• (except for 
aploJ11ent or insurance), wll child care, 
imim1Zat1ons, injections and allera ahota. 

Member pays $25 a visit ror emergency room and out
patient services through any participating hospital; 100J 
coverage ror scheduled cut-patimt surgery, diagnostic 
tests and therapy ror llbich no facility cbarp 1a ude or 
when admission tor aaae eaerpncy oondition occurs 
wit.~!= 24 h~u~~ 

Member pays up to $3. 50 a pr•cription or refill tor up to 
34 day supply; or $3.50 tor • 90 day aupply or cral 
contraceptives. 

Diacounts for eye glasses are available through 
participating optical centers. 

PHP requires Hllber be evaluated in advance by PBP mental 
health designee (111less an emergency) before begirming 
or contin.iing in- or out-patient treatment ror mental health. 
Plan provides 80J or necessary in-patient hospital and 
medioal expenses with a 73-day limit a oalendar year. 

Member pays $10 each out-patimt visit, up to 30 visits a 
calendar year. 

Same coverage as above. 

80J coverage for eaergency ambulance to nearest 
hoapi tal, private duty nursil'8, specit'J.c prosthetic devices 
and durable medical equipment when approved in 
advance in writing by PHP. 100J coverage ror blood 
ooordinated vith blood bank, and physioal and apeach 
therapy when approved in advance by PHP. 

100J cov.erage ror referrals ir approved in advance by 
PHP. 801 or first $2,500 then 100S up to $125,000 a 
•11ber for eaergency treatment each oalendar year. 

IOJ ooverage for treataent or sound natur.l tHth due 
to accidental injury if treataent 1a received within aix 
110nths or accident. 

No Ntstrictions except ror congenital ancaalles that bave 
been diagnoeed or tor which the ■ember received 
treatment or vu aware or prior to enrollllent in PHP. 

If Naaining in the servicing area, benefits r.■ain the 
.... except ror ao-pey11ent or: $3 per office visit 
(except for preventive benefits) $15 ror eye •~au. and 
201 ror the first $2,500 or in-patient hospital expenses 
per confineaent. Meabers leaving the area ■at, Nle~ 
one or the *tial or Ollaha aonversion plans. " ~- Y. 

D - 8 

SURE BBAL'l'B PLH 

100f coverage in semi-private r0011 for unlimited days. 
100J oovered 
100J oonred 
100J aoftred 

100f covered 
100J aoftred 
100f covered while coverage 1a in force. 

100f coverage tor phyaiaal e:uaa, eye euu, well ohild 
are, imLllizaticns, TOluntary faal.ly planning, infertility 
ealuationa and consultations, diagnostic x-ray and lab, 
and all erg testing and treatamt. 

Member pays t'J.rst $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80J or first $1000, 100J 
.thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2. 50 for 100 pills or 30 day supply, 
llbiabever 11 l••, (3 aontb aupply or birtb oontrol pills) 
wh• pur-cbaaed rrca participating ph.,..acies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient aervioes in a residential oare facility ror 
emotionally handicapped children for up to 30 days a 
calendar year, ■ember pays $15 a day. 

Member pays $5 a visit, up to 20 visits a oalendar year 
for out-patient ev~luation and crisis intervention care. 

Member pays $15 a day up to 73 days a yea:- for 
detox1fioation and/or treatment. 

Member pays $5 a day, up to 20 visit.s a calendar year for 
drug addiction or alcohol treatment. 

Suppl•ental benet'i ts oovered at flOJ. Services include 
private duty nursing 0 oxygen, and ■edical supplle.s. 

SHAHE pays OOJ ~r first $1,000 1~ chv-ges, 100J 
t.herearter. 

Preventiw dw'1"8:!. ~ArJ r~·: M!V!,.en under age 12, for 
otfioe caalfa, '1X&:A, ,:".rrnitnga. !nit pourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

--~-----------
Available thf•ough 'l:ffiit; ~ ,,.;_; ,-:-,e. ·l,vel or benefi t.s tor 
persons residing in Utt. J-:,·•.~t~,;:"r.fa• Scheduled bmefit 
prograa ·availatilei ·.f,O'f',.11,;. !'~,..~i~4.eJ\t,~· 

"-•---·-·····~ 1111 



Dllff&L PWS 

DILD DINT&L PUN 
a, NDIIIISO't& 

Coverage .l 
Regular Di11nostic I 
Preventive SeM'ic• 

Reimbursed at SOS or abarge when 
aeM'ioe ia performed by a 
participating dentist. 

Conrage B 
Regular l Restoratiw 
.hrYicea 

leimburaed at 80J ot aharge when 
,.-roraed by a participating dentist. 

Coftrage C 
Proatbetioa 

Reimbursed at 50S or charge when 
service is performed by a 
participating dentist. 

Conrage D 
Ortbodontics 

Reimbursed at SOS or aharge when 
aeM'ice is pertonaed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 18. 

Misce llanecus 

Benefits payable en coverge Band 
coverage Care subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person. 

GROUP BEAL'l'H 
PLAN, IMC. 

Coverage A 
Regular Diagnostic I 
Preventive Services 

100J coverage through GHP dental 
facilities. 

Coverage B 
Regular l Restorative 
Services 

80S coverage through GHP dental 
facilities. The 20S co-payment on 
fillings is •ived atter two 
continucus years ot preventiw dental 
care at GHP. 

Coverage C 
P1"0sthetics 

SOS coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 

, . Prov1dec1 at -aoi · ot- charges , t11roiiib 
~I: !:>;: ~~'.L-~:·~algnated CIIP ••ntal 11tat't • to 

' · · · ~ dependen•; abilm-enf,tlblle ,under age 
19. . 

$1,000 annual nxillwa bmefit on 
~ .. _______ -----orthodont.1,Qs._. __ . 

Miaoe llaneous 

t.,,J ., ". ~ ( 

,:~~.i~;){~~:l;iif {f lti};}it:.f ff i 

' 
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ll>SPITAL !BRVICIS 

GDIRAL &IKISSICIIS 

IBRYCIUS, MENTAL lllD TP 

CHIHICAL D&PIIIDIIIC'f• 

MlDRNlff 

CIJT-PATIINT 
IN!:RGIIICIIS 

PHYSICIANS' SERYICES 

S11lGDI 

ANES'l'HESIOLOGY 

ll>SPITAL VISITS 

MENTAL BEALffl 

I-RAY AND 
LABORATCftY 

OBSTETRICS 

omCE cALI3 

ILDI CROSS .111D BLDI 
SHI!LD CJ' MINNESOTA 

Full ooverap in Nat-Private ro011 ror 365 days. 
Thia 1a aub jeot to the NquiN■ents or the lWAft! 
proaraa in tbe Twin City Metropolitan ar• (see 
Mparate broobuN). 

Servioea f'rolt a licensed hospice will be OO'NNd 
whenever available. 

91ote ezoeptiona 

Full coverage in seat-,rinte roca ror TO days. 

run oo.erage in Nll1..pr1Yate rooa ror T3 days. 

Pull oonrage in Mlli-private rooa pt"OYided 
aontraot 1a in roroe at date or dlliftry. To the 
estent or availability, oonrine■ent 1n a licensed 
birthing center also will be reimbursed. 

Pull coverage ror ttrat viait ror eligible lledical 
•er1enoy; aooident care vithin T2 boura ot 
eoo!~nt.; and llinor aurpry. 

Bene tit 1s 9DS of tbe usaal, oust011ar, and 
reasonable ree but will be subject to require■mts 
or the PHYSICI.lH'S AWARE program u soon u 
anilable. 

90S or the usml, aust011ary and reasonable ree. 

•15 ror tirst day. 

$5 a day ror next 364 days. 

Necessary consultation rees under Major Medical. 

BOS or rirst $750 

Remainder covered under Hajor Medical with SOS 
paid to an annual out-or-pocket cost or $1,000 per 
employee or $1,500 per family; 100S thereafter. 

Up to •100 a year. 

Remainder under Major Medical. 

Full ooverage or the usual, eustomary and 
reasonable tee provided contract is in rorce at 
date or delivery. 

BOS paid under Major Medical vhelil inou!n'~ fo':' 
diagnosis or treatment or illness or injury. 

See Major Medical dacription. 

____ MI_SCBLWEaJS __ -=======~==========~~ 
PRESCRIPTIONS 

MAJOR MEDICAL •100.00 calendl\r' J•U' deductible per peraon. 

80S re.wburaHIC"Jt en expanse es:ceeding the 
deductible • 

• 500 9 000 •zU".ua. 

Pl&r.1>e see Nparatc brochures for 1nf'oraat1on on 
oec@nd opinion aurgery Md ubulatory program. 

____ s_1_v_1CE_c_Dn'l_-1_s ___ -================== _ 
Dm.U'ffl 
(218) 122-3371 
:tr. CLOIJD 
(612} j2St•B~O 

n - ,n 

IWIKATO 
(507) 3'15-4406 
n!nj CITIES 
(612) 456-5090 
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NIIINBSOTA tlJTUAL/NOR'J'HVBSTERN RATIONAL LIPE 

OPTIONAL .&ll>ITIONAL IMPLODE, SPOUSE .IID DfJtBHDENT LIPE DSURANCE 

1. Additional lllployee Lite Imuranoe uy be applied tor 1D aaouota or t1,000 or aore up to t15,000. laployoea vbo have 
t15,000 additional lite or "10 bring their total amunt or additional lite imura.nce up to $15,000, aay 111110 apply fOt" 
additional unit.a or t5,000 each. Tbe uxJJN■ additional eaployee lite insurance a•ilable 1a t105,000. · 

locidental Death and Diaaellbel"llmt - 1f an eaployee di• bJ aocident (2JI hour ooverqe) the UOIUlt or life insurance 
doubl ... 

•ployeea beoOlliJW totally and per,aanent.lJ diaabled prior to •• TO uy apply tor oontimatian ot tbeir Ute ia8W'llnce 
without turther prelliua. It appro•ed, t.be lit• inauranoe ,,_ins 1n toroe until aa• TO. 

Satiataotory ffidence or inaurabilitJ IIU9t be t\lrrd.11bed tor all aount.a or additional .-ploy• Ute imul'&MG. Tbe 
table or rat• per t1,ooo 1a ahovn below.• 

2. Spouse Ute insurance uy be applied tor in an amunt not to exceed SOS or the total lite insurance ooverage carried by 
the •ployee. (Rates per $1,000 ahovn below•.) Satiataotory evidence ot 1nsurab1lity ■ust be furnished far any aaount 
or apauae Ute lneurance. 

3. Dependents Ute insurance or t3,000 aay be applied tar by the employee fOt" his spouse and •ch dependent child (each 
child rrca 14 days to 6 110nths $100, thereafter $3,000). Prior to age 70, an additional amount or t3,000 accidental 
death and dumemberaent insurance ill included an tbe lite or the apcuse. The table of rates per ramUy bued upon the 
age or tbl •ploy• 1a ab01m below.• · 

LIPE IISUIIANCB Cl>Sl' PIR 2-VBEl PlI PIRIOO• 

Attained Age 
or Faployee 
Or Spcu• 

Under 30 
30 - ~ 
35 - 39 
40 - 114 

Optional lllployN 
Or Spouse Lite 

Per 41,000 

$ .OIi 
.06 
.09 
.13 

$3,000 
Dependent Lite 

$ .24 
.30 
.39 
.51 

Attained Age 
or Employee 

Or Spouse 

115 - 119 
50 - 54 
55 - 59 
60 - 64 
65 - 69 

ST. PAUL LIPE INSURANCE COMPANY 

Optional •ployee 
Or Spouse Life 

Per $1.000 

t .17 
.28 
.40 
.68 

1.25 

$3,000 
Dependent Lite 

$ .60 
.93 

1.29 
2.16 
3.84 

ACX:IDENT AND SICltNESS Ill>m4NITf (1st cfay accident - 8th day sickness - 26 weeks) - Requires evidence o!' insurability if 
application is made art.er first 60 days or •ployment. 

Accident and Sickness Indemnity aay be applied for by the employee in the amounts u follows• if the 1110nthly· benefit does 
not exceed 66-2/3 of the m>nthly alary. 11>'1'!: No benefit 1a payable when eligible tor Worker's Compensation benefits. 

Monthly Benefit Cost Per 2-Week Pay Period Monthly Benefit 

$ 800 

Cost Per 2-Week Pay Period 

$300 
1100 
500 
600 
TOO 

t2.70 
3.59 
4.48 
5.39 
6.28 

900 
1000 
1100 

LCJfG TERM SALARY a>NTINOANCE DISABD.ITI - ll•ya requires widence or insurability. 

$7.17 
8.07 
8.97 
9.86 

Thia coverage is available to certain •ployeea bued upon annual salary. Coat per $50 or coverage - t . 59 per 2 .. veek pay 
period. Cost per $100 or coverage - $1. 18 per 2-veek pay period. 

A<X!IDENTAL DEATH AND DISMEMERMEN'l' IISURMCE - Up to $15,000 or coverage• ••ilable without evidence or imsurabiU.ty. 

Thia ooverage is available in units ot t5,000. &n aployee ■ay apply tor aeounts from $5,000 to $100,000 (ages 61-70, 
$50,000). It 1a also available to a apauH in units ot ts,ooo to a ■ax1m1111 or $25,000 (but not aore than aoount purchased 
by eaployee). The rate5 for a ts ,ooo unit ill t . 15 per 2-wek pay period • 

..:.,..-:-.:.::. ·- ~- ·~-

l'OTI: It both husband-and wife are·•ployed bJ tbe State, tbey are each eligible to apply tor the Optional Lite (Minnesota 
tlatual and Northwestern National) and the looidental Death and Dismemberment Inaurance (St. Peul Lite Inaurance Company) 
benet'ita u nployees, but they .., not 1mure uoh other tor the dependent benefits. ··· 

ffl 10/5/83 nt•!_'!_~_-.•ilable at U.ae ot tbu pl"intiq. 

-:.=:_•----·,. -

• :~c: i1:;}1ir--=-~:;~;:~-~-"~:~:__ 
0~ ... ,:: ~c-<:i : $ 1 ~·, • ~~ ... ::"0..i:) • n: . ,,lnc-~pfc) 

t,r - n 
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Central Mlnneaota Oroup R•lth Plan 
Phone: 253-5220 

Cl,UIC 

ORQG» MEDICAL CBK'l'ER 
11&11 .st. Geraain St.., St. Cloud, MN 

IMJSPITlL 

St. CLOUD ll>SPITlL 
1ti06 I. 6th, St. Cloud, MN 

C~rdinated R•lth care. Inc. 
fbone: 221-2091 

Ck:i:JuCS 

e'fic SI. PlUL CLDIC 
i58_ tmivcrsity lff., St. Paul, MN 

·:~m,sT MEDICAL CLINIC 
·,,~iM Ntdiaal Blcfl., St.. Paul, MN 

St. CIOII Y.11.Lii CU:IIC 
921 S. Or•le,, Stillwater, MN 

l&GAN CLINIC 
Bagan, MN - har CedaMal• SboppiQS Ctr. 

VESTVIEW N!DICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPL!WOCI) CLINIC 
1774 cope lw., Hapla,ood, HN 

ll>SPITALS 

ST. PlUL RAMSEY MEDICAL CTR. - St. Paul 
LAltEVIEW M.Dl)RIAl. ll>SPITAL - Stillwter 
REGIJll MEMORIAL ll>SPITAL - Hastings · 

GROUP HEALTH As.5CX:IATICfi 
OF NOR'11iEASTE!fi MINNESOTA 
Phone: 218-749-5890 

CLINICS 

ADAMS CLINIC, P.A. 
Hibbing I Oliaholm, HN 

COJoHJHITI HEAL'11i CEN'l'ER 
Two Harbors, HN 

UST RANGE CLINIC 
Virginia-Aurora, MN 

L-P MEDICAL SPECIALISTS 
Vi~ginia & Aurora 
H.:,yt-LakH 

ll>SPITALS 

CENTRAL MESABI tCDIC.AL CENTER 
Hibbi!'W, MN 

LU:EVI!W MEMORIAL ll>SPITAL 
Tw Harbor•, ~ 

fntGINIA REGION.AL MEDICAL CIN'l'IR 
Virgin!..., KM 

VHI'II COtHJNm ll>SPITlL 
Aurora Hoyt•Lak• 

Group Health Pl•n,:. Inc. 
Phone: 6"~"§!· T:----

• GROOF i:;;~•"'m. COtl> ,_DICAL Clll'l'ER 
2500 Ceao Aitf~ (i ·., lt::y 1.au), !!. , PaiJl, MN 

GROUP DIW.'ffl WEST MEDIC.AL CIN'l'ER '. . ,; ' 
1533 »t,ic.11 lve. So •. : Cat'·:lJ-, ;s,, .,~, •-100) 
St. Louta' ·Park't HM . . .. -:.,.;· .. " .. ',,~· 

Vi''' GROOP.~~~.~ ·ihl'¥r-SD'GTatrtr'~.·.· c~•~l;~TIR 
. 86th St. l lliCOllet....-li•n..,,· lloom~on, MN 
:I er-4~\· $r.,r7g.,,,~'f,· 1' • ··-~"'r ,.__,.:} ~ 

GROUP RllL'1fi 'MAPLKVOCI> MEDICAL CIN'l'IR 
2165 llhite Bear ,.,.., Maplwood, MN 

GROUP BIALnt lftOOILtll CIN'mt MEDIC.AL CDff!R 

BIi> LOCITIOIIS 

• GJl>UP Bl&LTB RI91JlSIDI MEDIC.IL CENTER 
606 2JJth Aft. So., Mimeapolls, MN 

• OJl>DP Bl&LTR SlIJIT PIUL M!DICIL CIITIR 
Vabuba I Plato, St. Paul, lal 

WHITE BUR LHE MEDICAL C!NTER 
1•30 a,,. 96 llhite Bear Lake, NI 

• OJl>DP BBALTH SPRING LAD PlRIC MEDICAL CENTER 
81.t l C.ter '"• 11, Spr1QI Lake Park, Ml 

OJl>DP Bl&LTB PLIHCIJ'DI MEDIC.IL CINTE.R 
Pour S.90118 ShoppiQS Center 
•204 Lancaster Lane 
PJ.yaouth, • 

.&PPLI YALLE? MEDIC.IL CBNTI.R 
15290 Panoook Lane 
Apple Valley, MN 

COttroNITY HEALTH CEHTER 
.th St. at 11th Aft., Two Barbera, MN 

• Dllll'l'AL LOCmo■s 

ll>SIITALS 

PAIRVIEV ll>SPITAL/ST. MlRY' S 
2312 s. 6th St., Minneapolia, MN 

BETHESDA LU'lBERAN MEDICAL CEm'ER 
559 Capitol Blvd., St. Paul, MN 

CHILDREN'S ll>SPITAL st. PlUL 
345 Saith, St. Paul, MN 

IDI) Mimesota (HHJH) 

BK>H provides ■ecUcal services through 1600 primary and 
specialty care physicians at over 225 sites throughout the 
state. Hospital care 1a available at any licensed 
hospital (thia includes emergency conditions and 
physicians referrals). Prescription drugs are available 
at OYer 1100 participating pharmacies. ln HHO Mimesota 
physicians, hoapital and phan1acy listing 1a available 
t'rom your state personnel ottioer ar the D or M employees 
bener1t3 department. Por more information, call 
612-456-8430 or 218-722-4685. 

Med Center Health Plan 
Phone: 927-3263 

CLINICS 

a>oN RAPIDS CLINIC 
9920 Zilla St. N.w., COon Rapids, MN S54;j 

AFFILIATE OFFICES: 

ST. MICHAEL MEDICAL. CENTER 
703 Eut Central Ave., St. Michael, M s,376 

RAMSEY MEDICAL CENTER 
5300 153rd l'ffl0 1. R&DllHY, M! !i~:303 

alAMPUN HEDI CAL CENTER 
11269 Highway 52, Ola■plir.. mi ~~316 

ll>SPITALS 

MERCY MEDI CAL CENTEFi 
11050 Coon Rapids Blvd., Coon Rap{u/llW' 

CLINIC 

Sf. LCIJIS PARK JQJ>lCAl..::a.: ... EJJ ,, · . ;. ,, 
5000 W. 39th ~t.r-.et;, Louis Park, MN 55416 

APP'ILIATE Cl'FICES 

PLJMOU1H MEDICAL CIN"lER c.;.~ '.°'}.: ,., 
3007 llarbor:.;L"'r.e, Pl~tb, MN 55411'1" 

, ..... ., -.~:-.:-J::__· :}•· tr. ... #/t,(; ~'F-,, .. l., 

RIDGEDALI MEDI~ ~Lt°.11 1 t •-,, l: ',~.'.t2 
13911 Ridgedale br~.1, 'IUme,t,111~.,11'!l ;,53'-3 

IUNNETCJIKA ~t~.AL·:~£F :::·.~,:''!]€ 
17821 Hilh•Y 7,,'.)._~t~~~~ •. ~,. ~~BP 
IDPIIIS MEDICAL ~E;· ... ' ! "~:'7;;.,:: 

147 • 9t.b lve. ,.36,,.':ftollk"b:~ i'i~\3 
.,./t•Qpt }'"~ ~ ,l:J ~ ., . '~l 

,,w4 ~.:it.b-1..:) 
1? l!l.j~~-i!lf'!:!: ~ 'l.!/11~$ 

---.. ---P--~~~J!lfill"...,. ... ~ 



ILOOMINGT<a tm>ICIL CIIITBR 
.11200 V. Old Shakopee load 
llooa1ngton, MN 551137 

METROPOLITAN OFFICE BLDG. 
Saite 206, 825 So. 8th Street 
HiJmeapolia, IOI 55"0'4 

IUIIISVILLI BAGAN MIDICAL cam 
.11651 N1ools Road, Bagan, MN 55122 

ll)SPlTIL 

METHODIST ll>SPITIL 
6500 lxc. Blw., St. Lauia , .. 1c, MIi 

CLIIIC 

INVEB GROVE HEIGHTS FAMILY PIIACTICI CLIRIC 
2980 llackl.,- Vay, lnYer Groft Heights, NN 

VH1TI IB&R PIIACTICI CLIIIC, P.A. 
3220 Bella1Nt .lve., Vbite Beu- Lake, Ml 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 N. St. Paul Road, Maplewood, NH 55109 

APPILI.l1'E Ol'P'ICI 

SCENIC RILU3 CLIIIC 
261 N. Ruth Street, St. Paul, NI 55119 

CLINIC 

NORTH ST. PAUL MEDICAL C!N1ER 
2579 last 7th Ave., North St. Paul, NH 55109 

MARYLAND CLINIC 
911 E. Maryland Ave., St. Paul, MN 55106 

EASTSmE MEDICAL C!N1ER 
891 White Bear .lve., St. Paul, MN 55106 

ARCADE CLINIC • 
651 Arcade Street, St. Paul, MN 55106 

G(JIHAN CLIHI C 
234 E. Wentworth .lve., Vest St. Paul, MN 55118 

P.IMILt PRACTITIONERS, P.A. 
7460 So. 80th Street So., Cottage Grove, MN 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodlane Drive, Woodbury, MN 55125 

NORffl SUBURBAN FAMILY PHYSICIANS 
404 West Highway 96, Shoreview, MN 55112 

ll>SPITIL 

ST. JOHN'S ll>SPIT.lL 
'I03 M.tria Ave., St. Pml, MN 

CLINIC 

SHAltOP!E,M!DlCAL CD'JaH 
1335 But 10th Aw., Shakopee, NH 55379 

Al'l'ILIA'II On'IC! 

PRIOR I.Alt! Hl.lL1H CENTER 
15950 Franklin Trail s.1. 
~101" Lake, MN 5537~ 

i!-'1: '.,""t , 

IIDSPITAL 

Sf. ll'RMCIS ll>SPIT&L 
~5 .':~, 5thf~koa-,. 

Nicollet/Eitel H~ltti'fl1an 
Phone: 332-5360 

MINNEAPOLIS NIOOLLIT CLINIC 
Franklin I Blaisdell Annue 
Minneapolis, Mimesota 

RIDOEDALI lla>LLIT CLIIIC 
.119" I Hwy. 12 
Niaoetonka, Minnesota 

ll>SPITALS 

l1TIL ll>SPITAL 
Mlmeapolis, MN 

f'lIJtVIIV-SCJJfllDALI ll>SPITAL 
ldina, Ml 

CIIILIIIDl'S IIUL'l'B CIIITIR 
Mlnneapolia, MN 

PRJSICWIS Hr.ALTH Pt.Al (PHP} 

--':: .l( 
, l: C::1r1 t 

PIP proYides •r•ioea through ac,re than 2000-pbfs\oians 
and ottioes located throughout a 13 oounty servi5l!f;irea. 
MecUcally necessary hospital treatment u avaU~JI at 30 
participating hospitals and provider outpatient ~: ,_,, 
tacilitia. PJ'escripticn drugs are available at<c,ver 300 
phal'9aciea. & liat or PBP provider:s and services ,uy be 
obtained through ycur atate l)C'sonnel ottioer ,ar~Jbe 
University or Minnesota e■plo:,ee benefits depar\'.tnnt., Per 
additional details, call PBP at 936-1200. 

Share Health Plan 
Phone: 854-2377 

CLINICS 

BROOJtL!N PAHi MEDICAL CENTER 
5805 711th Ave. N • ., Brooklyn Park, NH 

a>LOOIA PARI CLIMIC 
3~20 Central Ave. NI, Columbia Park, MN 

St. PAUL MEDICAL CENTER 
555 Silllpson St. , St. Paul, MN 

SfADIUH SQUARE MEDICAL CENTER 
7920 Cedar Ave. s. , Bloomington, MN 

RICE STREET CLINIC 
1006 Rioe Street, St. Paul 55117 

FAMn.Y PHYSICIANS, P.A. 
540 Southdale Medical Bldg., Edina 55435 

r&MJLY PHYSICIAHS, P.A. 
200 East Nicollet Blvd., BurnsVille 55337 

PAMn.? PHYSICIANS, P.A. ,. 
16570 V. 78th Street, Suite 2, Eden Prairie· 55344 

_.,,3-
ll>R'l'H CLINIC, P.A. . , 
3210 Lowry Avenue No., Robbinsdale 55422-

ll>Rffl CLINIC, P.A. . . 
Quirwood Lane I 62nd Place, Maple Grove. ,, _55441 

EAST RANGE CLINIC 
Yirginia-Aurora, MN 

ll>SPITALS 

UNift ll>SPlTAL 
550 Osborne Rd., Fridley, MN · 

NIDVlt ll>SPITAL :,:FL 
1700 Oniwratty '"•• St. Pau-1, NH 

alIL!alN' S ll>SPITAL. 
345 Saith, St. Paul , Mtf 

;,,., 
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APPENDIX E - COl+1ISSIONER 1 S PLAN SALARY RANGE ASSIGNMENTS* 

*Classes listed in this Appendix are those which are unique to the Co11111issioner's Plan. Salary ranges for classes which 
have positions covered both by this Plan and a collective bargaining agreement are those listed in the appendices of 
appropriate collective bargaining agreements. 

Class Series Comp Code Minimum Maximum Minimum Maximum Comp Code 
~ Title Was Is 6/30/83 7/1/83 Monthly Monthly Hourly Hourly 7 /1/84 

002372 Administrative Secretary Supv. J J 3H 3H 1277 1552 7.34 8.92 SH 
000095 Attorney 1 A A 141 141 2072 2756 11.91 15.84 141 
000096 Attorney 2 A A 161 161 2227 2967 12.80 17.05 161 
002312 Compensation Attorney A A 161 161 2227 2967 12.80 17.05 161 
002313 Compensation Attorney, Principal A A 201 201 2567 3426 14.75 19.69 201 
000378 Compensation Judge u u OOL OOL 3438 3438 19. 76 19.76 OOL 
002364 Compensation Program Analyst A A 141 141 2072 2756 11.91 15.84 14 I 
0019ol Director of Nurses Gillette J J 201 201 2250 3026 12.93 17.39 211 
001977 Employee Development Supv. J J 171 171 2015 2709 11.58 15.57 181 
008517 Examination Monitor 1 L L 51H 50A 1037 1037 5.96 5.96 50A 
008518 Examination Monitor 2 F L 4C 63A 1397 1397 8.03 8.03 63A 
008591 Examination Monitor 3 L 65A 1469 1469 8.44 8.44 65A 
001915 Exec. Sec. Pub. Empl. Rel. Bd. A A 101 101 1806 2389 10.38 13.i3 11'\T 

J.Ul 

007993 Highway Patrol Captain F J SP 22H 2422 3134 13.92 18.01 22H 
007992 Highway Patrol Lieutenant p J 4P 20E 2250 2610 12.93 15.00 20E 
007994 Highway Patrol Major F J 6P 241 2610 3485 15.00 20.03 241 
002482 Labor Relations Representative A A 101 101 1806 2389 10.38 13.73 101 
002483 Labor Relations Rep., Senior A A 141 141 2072 2756 11.91 15.84 141 
002079 Legislative Audit Director J J 23J 23J 2514 3485 14.45 20.03 23J 
002078 Legislative Auditor Principal J J 20J 20J 2250 3134 12.93 18.01 20J 
002077 Leg is 1 at i ve Auditor Senior A A llJ' llJ 1869 2567 10.74 14. 75 llJ 
002076 Legislative Auditor Staff A A 71 71 1634 2147 9.39 12.34 71 
002379 Mediation Hearings Reporter A A 12G 12G 1935 2389 11.12 13. 73 12G 
000075 Mediator A A 201 201 2567 3426 14.75 19.69 201 
002465 Merit System Personnel Coord. A A 161 161 2227 2967 12.80 17.05 161 
000881 Personnel Aide C C 571 591 1296 1616 7.45 9.29 611 
001486 Personnel Aide Senior C C 591 611 1364 1710 7 .84 9.83 631 
002366 Personnel Aide Senior Supv. J J 41 51 1347 1702 7.74 9.78 71 
000499 Personnel Director 1 J J 151 151 1869 2514 10.74 14.45 151 
000500 Personnel Director 2 J J 191 191 2165 2916, 12.44 16. 76 191 
000498 Personnel Officer A A 4G 41 1482 1935 8.52 11.12 41 
001423 Personnel Officer Senior A A 7I 7I 1634 2147 9.39 12.34 7I 
002368 Personnel Officer Senior Supv. J J 121 121 1676 2250 9.63 12.93 121 
002367 Personnel Officer Supv. J J 9G 9H 1514 1940 8.70 11.15 9H 
002426 Personnel Payroll Technician C C 541 561 1206 1484 6.93 8.53 591 
002428 Personnel Payroll Tech., Prin. C C 571 591 1296 1616 7.45 9.29 611 
002375 Personnel Program Coordinator A A 101 101 1806 2389 10.38 13.73 101 
002509 Personnel Program Coord. Sr. A A 121 121 1935 2567 11.12 14.75 121 
000652 Personnel Representative A A 101 101 1806 2389 10.38 13.73 101 
000653 Personnel Representative Sr. A A 141 141 2072 2756 11.91 15.84 141 
001547 Personnel Services Supervisor J J 191 191 2165 2916 12.44 16.76 191 
000502 Personnel Specialist A A 46 41 1482 1935 8.52 11.12 41 
001330 Personnel Specialist Senior A A 7I 7I 1634 2147 9.39 12.34 7I 
002447 Personnel Transactions Coord. J J 13J 13J 1737 2422 9.98 13.92 13J 
001730 Pilot A A 161 161 2227 2967 12.80 11.05 161 
001731 Pilot Chief J J 231 231 2514 3363 14.45 19.33 231 
001617 Pub 11 c Accounts Investigator A A 96 96 1747 2147 10.04 12.34 96 
002332 Securities Division Attorney A A 201 201 2567 3426 14.75 19.69 201 
002365 Staff Program Assistant A A lJ 2J 1378 1869 7.92 10.74 2J 
001935 Staff Program Supervisor J J 6J 8H 1465 1869 8.42 10.74 SH 

E - 1 
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t'<ildp- Cod(! 
itei 
'S(.i0 ies Range 

L 42 

L 43 

L " 
K. ,s 

L ~5 

L 47 

L 48 

L 49 

L 50 

L 51 

L 52 

L 53 

L 54 

L 55 

L 56 

L·· · 57 

L;· 58 

l; · 59 

tR 
JI) 

BR 

tR 
JI) 

BR 

IR 
lfJ 
BR 

IR 
JI) 

BR 

YR 
t«> 
BR 

IR 
Im 
HR 

YR 
JI) 

HR 

YR 
N) 

BR 

n 
MO 
BR 

YR 
I«:! 
HR 

YR 
JI) 

HR 

YR 
JI) 

BR 

YR 
JI) 

HR 

YR 
I!:\ 
HR 

!R 
tie 
HR 

YR 
'f) 

HR 

YR 
!I) 

BR 

YR 
,ffll 
HR 

Ccllpensation Grid 1 
CoBlli.ssioner's Plan SeJ"vice, Health care Ron-Professional, and Clerical 

Series L, Ranges 42-77 

A 
01 

10,252 
854 

4. 91 

10,503 
875 

5.03 

10,774 
898 

5.16 

11,046 
920 

5.29 

11,317 
943 

5.42 

11,651 
971 

5.58 

11,922 
994 

5.71 

12,173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

'!ll,1170 
1206 
6.93 

14,783 
1232 
1.08 

,~-. 117 
1260 
7.24 

B 
02 

10,503 
875 

5.03 

10,774 
898 

5.16 

11 ,0116 
920 

5.29 

11,317 
943 

5.42 

11,651 
971 

5.58 

11,922 
994 

5.71 

12,173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12, 946· 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

11t, 703 
'i232 
7.08 

'i5, 117 
'i260 
7.24 

15,493 
1291 
r.42 

C 
01 

10,774 
898 

5.16 

11,046 
920 

5.29 

11,317 
943 

5.42 

11,651 
971 

5.58 

11,922 
994 

5.71 

12,173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

14,783 
1232 
1.08 

15,117 
1260 
7.24 

1S,4lJ3 
1:!91 
7.42 

1'.;,8t3 
1322 
7.60 

Ettective 7/1/83-6/30/84 

D 
04 

11,0!16 
920 

5.29 

11,317 
943 

5.112 

11,651 
971 

5.58 

11,922 
994 

5.71 

12,173 
1014 
5.83 

12,11114 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

14,783 
1232 
1.08 

15,117 
1260 
7.24 

15,493 
1291 
7 olf2 

15,8Y9 
1;322 
1,60 

1G,2n 
\357 
r.ao 

E 
()~ 

11,317 
943 

5.42 

11,651 
971 

5.58 

11,922 
9911 

5.71 

12, 173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

14,783 
1232 
1.08 

15,117 
1260 
7.24 

15,493 
1291 
7~42 

15,869 
1322 
'!,60 

,S,~~o 
1357 
7.80 

t~ ,Tfb7 
1397 
,&.03 

F 
06 

11,651 
971 

5.58 

11,922 
994 

5.71 

12,173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,468 
1122 
6.45 

13,781 
1148 
6.60 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

14,783 
1232 
7.08 

15,117 
1260 
7.24 

15,493 
1291 
7,,42 

,~f8f.~ 
,322 
7,,60 

1(.,.2e6 
1J57 
7,80 

1S,7ri"f 
n397 
f:.03 

rr,,e .. 
~432 
8..-23 

G 
Q7 

11,922 
994 

5.71 

12,173 
10111 
5.83 

12,IJllll 
1037 
5.96 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,530 
1128 
6.48 

13,823 
1152 
6.62 

14,115 
1176 
6.76 

14,470 
1206 
6.93 

14,783 
1232 
7.08 

15,117 
1260 
7.24 

15,493 
1291 
7.42 

15.869 
'-322 
7,60 

if-:286 
1357 
1.80 

16,767 
,397 
8 .. ,Q3 

17, 181¼ 
1"432 
8.23 

17.,~3 
.~illb9 
8.411 

H 
08 

12,173 
1014 
5.83 

12,444 
1037 
5.96 

12,674 
1056 
6.01 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,530 
1128 
6.48 

13,823 
1152 
6.62 

14,136 
1178 
6.77 

14,470 
1206 
6.93 

14 r 783 
1~32 
7.08 

15, 117 
1260 
7 .24 

15,493 
12.91 
7.42 

15,869 
n22 
r.60 

16,286 
1357 ., .ao 

16~767 
1397 
8.03 

17 ~ 184 
1432 
lio23 

17i623 
11169 

,. 8.44 

18.f 103 
1~09 
8.67 

I 
Oj 

12,444 
1037 
5.96 

12,674 
1056 
6.07 

12,9116 
1079 
6.20 

13,196 
1100 
6.32 

13,530 
1128 
6.48 

13,823 
1152 
6.62 

14,136 
1178 
6.77 

14,470 
1206 
6.93 

14,783 
1232 
1.08 

15, 117 
1260 
7.24 

15,493 
1291 
7.42 

15,869 
1322 
7.60 

16,286 
1357 
7.80 

16,767 
1397 
8.03 

17,184 
1432 
8.23 

17,623 
11!'69 
8.114 

1G, 103 
1~09 
8.671 

18,625 
1552 
&.92 

=--=·=~~=-~~~:-)lj~"' .. ,. ---~,~:1 -~g2_ •-~~ --~r=;:",-.1:_ e6. ·--~-:?._ ·--~! ... 
YR - !early S!ilary Rate ·, -- · --·· ........ . 
ti) - Monthly Salary Rate 
HR - Hourly Salary Rate 

F - 1 

J 
10 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,196 
1100 
6.32 

13,530 
1128 
6.48 

13,823 
1152 
6.62 

14,136 
1178 
6.77 

14,470 
1206 
6.93 

14,783 
1232 
7.08 

15, 117 
1260 
7.24 

15,493 
1291 
7.42 

15,869 
1322 
7.60 

16,286 
1357 
7 .80 

169767 
·1397 
8r03 

17,184 
1432 
8.23 

17,623 
11169 
8.44 

18, 103 
150~ 
8.67 

18,625 
1552 
8.92 

19,126 
1594 
9.16 

10 
J 

Range 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 



·---------~ ··- - ------··--

Compensation Grid 1 
Comissioner•s Plan Service, Health care Non-Professional, and Clerical (Cont.) 

Series L, Ranges 42-77 
Effective 7/1/83-6/30/84 

/ 
/ Come Code A B C D E F G H I J 

Ste2 01 02 03 oii 05 oi 07 o! 09 :::,...-:;:;io 
Series Range ~~,Ja Range 

YR 15,493 15,869 16,286 16,767 17,184 17,623 18,103 18,625 19 • 126 "iti";:648 
L 60 MO 1291 1322 1357 1397 1432 1469 1509 1552 1594 1637 60 

HR 7.42 7.60 7.80 8.03 8.23 8.44 8.67 8.92 9.16 J 9.41 

YR 15,869 16,286 16,767 17,184 17,623 18,103 18,625 19,126 19,648 20,233 
L 61 MO 1322 1357 1397 1432 1469 1509 1552 1594 1637 1686 61 

HR 7.60 7.80 8.03 8.23 8.44 8.67 8.92 9.16 9-;41 _: 9.69 

YR 16,286 16,767 17,184 17,623 18 .103 18,625 19,126 19,648 20,233 20,817 
L 62 MO 1357 1397 1432 1469 1509 1552 1594 1637 1686 1735 62 

HR 7.80 8.03 8.23 8.44 8.67 8.92 9.16 9.41 9-69 •· 9.97 

YR 16,767 17,184 17,623 18,103 18,625 19,126 19,648 20,233 20,817 21,402 
L 63 MO 1397 11l32 1469 1509 1552 1594 1637 1686 1735 1784 63 

HR 8.03 8.23 8.44 8.67 8.92 9.16 9.41 9.69 9.97 ~ 10.25 

YR 17,184 17,623 18,103 18,625 19. 126 19,648 20,233 20,817 21,402 22,008 
L 64 MO 1432 1469 1509 1552 1594 1637 1686 1735 1784 1834 64 

HR 8.23 8.44 8.67 8.92 9.16 9.41 9.69 9.97 10.25 . 10. 54 

YR 17,623 18,103 18,625 19,126 19,648 20,233 20,817 21,402 22,008 22,592 
L 65 MO 1469 1509 1552 1594 1637 1686 1735 1784 1834 1-883 65 

HR 8.44 8.67 8.92 9.16 9.41 9.69 9.97 10.25 10.54 . 10. 82 

YR 18, 103 18,625 19,126 19,648 20,233 20,817 21,402 22,008 22,592 23,177 
L 66 MO 1509 1552 1594 1637 1686 1735 1784 1834 1883 1931 66 

HR 8.67 8.92 9.16 9.41 9.69 9.97 10.25 10.54 10.82 11.10 

YR 18,625 19,126 19,648 20,233 20,817 21,402 22,008 22,592 23,177 23,824 
L 67 HO 1552 1594 1637 1686 1735 1784 1834 1883 1931 1985 67 

HR 8.92 9.16 9.41 9.69 9.97 10.25 10.54 10.82 11.10 11.41 

YR 19,126 19,648 20,233 20,817 21,402 22,008 22,592 23,177 23,824 24,471 
L 68 Ml 1594 1637 1686 1735 1784 1834 1883 1931 1985 2039 68 

HR 9.16 9.41 9.69 9.97 10.25 10.54 10.82 11.10 11 .41 11.72 

YR 19,648 20,233' 20,817 21,402 22,008 22,592 23,177 23,824 24,471 25,119 
L 69 HO 1637 1686 1735 1784 1834 1883 1931 1985 2039 2093 69 

HR 9.4, 9.69 9.97 10.25 10.54 10.82 11.10 11.41 11. 72 12.03 

YR 20,233 20,817 21,402 22,008 22,592 23,177 23,824 24,471 25,119 25,766 
L 70 Ml 1686 1735 1784 1834 1883 1931 1985 2039 2093 2147 70 

HR 9.69 9.97 10.25 10.54 10.82 11.10 11.41 11.72 12.03 12.31.1 
: 

YR 20,817 21,402 22,008 22,592 23,177 23,824 24,471 25,119 25,766 26,455 
L- 71 MO 1735 1784 1834 1883 1931 1985 2039 2093 2147 2205 71 

t1R 9.97 10.25 10.54 10.82 11.10 11.41 11. 72 12.03 12.34 12.67 

YR 21,402 22,008 22,592 23,177 23,824 24,471 25,119 25.766 26,455 27,102 
L 72 i'I) 1784 1834 1883 1931 1985 2039 2093 2147 2205 2259 72 

HR 10.25 10.54 10.82 11.10 11 .41 11.72 12.03 1:!.34 12.67 12.98 
,•J 

' . ::'F= ~ YR 22,008 22,592 23,177 23,824 24,471 25,119 25,766 26,455 27,102 27,750 
E~. -; L; · 73 MO · /1834 1883 1931 1985 2039 2093 2147 2205 2259 2312 73 

HR 10.54 10.82 11.10 11.41 11.72 12.03 12.34 12.67 ''12.98 .: 13.29 
~>.j' 

22;s,2 ,c?. ~·oL r ,YR 23,177 23,824 24,471 25,119 25,766 26,455 27,102 27,750 28,397 
:..!.: ,,. :'"· L;- ', 74 . MO 

1)' 1~83 1931 1985 2039 2093 2147 2205 2259 2312 2366 74 
·' HR 10.82 1 ,:10 11.41 11.72 12.03 12.34 12.67 12.98 13.29. 13.60 

~.:} i.;: C 

25,766 26,455 28,397 29,065 1"-i~ l?C-i~t <?6~ r .YR 23,117 23,824 24,471 25,119 27,102 27/150 
it',.t L-,1i.:. 75 :. ti> :' 1931 1985 2039 2093 2147 2205 2259 1 2312 2366 2422 75 

-~'BR 11.10 : 11.41 11;72 12.03 12.34 12.67 12.98 13.29 =-13.60 13.92 
~: ·,' '3: f0', e, 

~ :,e IR r3.~824 ~-.-~1 Be _;<:•C! ~:,e 1-1> 
25-, 119 25,766 26,455 27,102 27,750 2$.,397 29,065 29,712 

·_,,, .e L-.o .t 76 IL _MO : . i985 . •·zt,39 2093 2147 2205 2259 2312 "J?366 2422 2476 76 
HR 11.41 :.,,.f. 72 ,a.03 i. .12.34 12.67 12.98 ,z 13.29 .13.60 :5; 13.9a-" 14.23 

~•'::.~'I e ~ '.:'.'.ti:,£'. t~ r ·n ~t "5~,1,·9 25',itfi6 d6:,,4'55 28,~f7 U,065 30,360 ,!? i~,?(• . 
~i:.t' 

27, 1Q2 27,750 29,712 
z., .. 77 1r: ., .• 39 ~~'2093 r-,·,·;2147 ~,·2205 2259 :2312 2 66 . 2422 2476 2530 77 _(I. s 

. '1 ·• 72 ;"S.1-i.03 ·-r,t.34 )'.12.67 ,2.98 f3.29 13.60 J'-92 ~-:: 14.23 14.54 

r f 

!t.¥56:- __ r.-::: ---· ~2-oi_ ____ :.:i,0.2=, .... .--._..---..,, 
;,c 03 v: 04 ~- 05 06 07 08 09 10 

Comp Csde - A----- ·.J.rtt "' C 6 ·-· -:-:··r: ·_:-::···--:·-~~~-:~:~~~~ J 
YR - Yearly Salary Rate ~-r-~:Z:::::-

ti) - Monthly Salary Rate 
HR - Hourly Salary Rate 'Ji:;;;: y--:_,; . ...,;-E. V ; .. "': t:r.,f" • (:t,: 

~,;i:,Ff Y":.f.:.f.i-,., \ .• :;.;o~~ -~ 

r ,.. F - 2 ...... ;i, 



TOP '~ 
~. 

..... ·-~-· 

Compensation Grid 2 
Coaaissioner's Plan Technical 

Series C Ranges 42-77 
Erreotive 7/1/83-6/30/84 

J / _, . .9-2 Code A B C D E p a H I J 

.. _ -~ =_j,L_;;~t~ 01 02 03 OJJ 05 06 07 08 09 10 
Range Range 

YR 10,252 10,503 10,795 11,108 11,400 11,776 12,048 12,319 12,632 12,883 
C 42 II) 854 875 900 926 950 981 1004 1027 1053 1074 !12 

BR 4.91 5.03 5.17 5.32 5.46 5.64 5.77 5.90 6.05 6.17 

, 2 n 10,503 10,795 11,108 11,1100 11,776 12,0118 12,319 12,632 12,883 13,175 
C 43 II) 875 900 926 950 981 1004 1027 1053 1074 1098 43 

iiR 5.03 5.17 5.32 5.46 5.64 5.77 5.90 6.05 6.17 6.31 

- YR 1CJ,795 11,108 11,400 11,776 12,048 12,319 12,632 12,883 13,175 13,447 
C " II) 900 926 950 981 1004 1027 1053 1074 1098 1121 411 

8ft 5.17 5.32 5.46 5.64 5.77 5.90 6.05 6.17 6.31 6.44 

n 11,108 11 ,1100 11,776 12,0118 12,319 12,632 12,883 13,175 13,447 13,823 
C 45 II) 926 950 981 1004 1027 1053 1074 1098 1121 1152 45 

9R 5.32 5.46 5.64 5.77 5.90 6.05 6.17 6.31 6.44 6.62 

n 11,400 11,776 12,048 12,319 12,632 12,883 13,175 13,447 13,823 14,157 
C 46 II) 950 981 1004 1027 1053 1074 1098 1121 1152 1180 46 

BR 5.116 5.64 5.77 5.90 6.05 6.17 6.31 6.114 6.62 6.78 

u 11,776 12,048 12,319 12,632 12,883 13, 175 13,447 l3,823 14,157 i4,49i 
C 47 II) 981 1004 ·1027 1053 1074 1098 1121 1152 1180 1208 47 

BR 5.64 5.77 5.90 6.05 6.17 6.31 6.44 6.62 6.78 6.94 

YR 12,048 12,319 12,632 12,883 13,175 13,4117 13,823 14,157 14,491 14,846 
C 48 !«) 1004 1027 1053 1074 1098 1121 1152 1180 1208 1237 48 

}U 
BR 5.77 5.90 6.05 6.17 6.31 6.44 6.62 6.78 6.94 7. 11 

'IR 12,319 12,632 12,883 13,175 13,1147 13,739 14,157 14,491 14,846 15,180 
C 49 !«) 1027 1053 1074 1098 1121 1145 1180 1208 1237 1265 49 

mt 5.90 6.05 6.17 6.31 6.44 6.58 6.78 6.94 7.11 7.27 
0('. ~ ~ IR 12,632 12,883 13,175 13,447 11,739 14,115 14,470 14,846 15,180 15,556 

C 50 MO 1053 1074 1098 1121 1145 1176 1206 1237 1265 1296 50 
HR 6.05 6.17 6.31 6.44 6.58 6.76 6.93 r .11 1.27 7.45 

1R 12,883 13,175 13,447 13,739 14, 115 14,470 14,846 15, ~ 80 15,556 15,931 
C 51 MO 1074 1098 1121 1145 1176 1206 1237 1265 1296 1328 51 

::\t":. 
HR 6.17 6.31 6.44 6.58 6.76 6.93 7.11 ,.21 7.45 7-63 

YR 13,173 13,447 13,739 111,115 14,470 14,846 15, 180 15,1:556 15,931 16,370 
C 52 !«) 1098 1121 1145 1176 1206 1237 1265 . 1296 1328 1364 52 

aft 6.31 6.44 6.58 6.76 6.93 7.11 7.27 1.45 7.63 7.84 

IR 13,447 13,739 14,115 14,470 14,846 15,180 15,556 15,931 16,370 16,850 
C 53 II) 1121 1145 1176 1206 1237 1265 1296 1328 1364 1404 53 

tUt 6.4\l 6.58 6.76 6.93 7.11 1.21 7.115 i .63 7.84 8.07 

n 13,739 14,115 111,470 14,846 15, 180 15,556 15,931 16,!170 16,850 17,351 
C 54 !«) 1145 1176 1206 1237 1265 1296 1328 1364 1404 1446 54 

SR 6.56 6.76 6.93 7.11 7 .27 7.45 1'.63 1'~84 8.07 8.31 
-

'IR 14, 11!; 14,1170 14,846 15,180 15,556 15,931 16,370 16.i,o 17,351 17,811 
C 55 II) 1176 1206 1237 1265 1296 1328 1364 1404 1446 1484 55 

lizl 6.76 6.93 7.11 1.21 7.45 '/.63 7.84 G.07 8.31 8.53 
ft 

IR 14,470 14,846 15,180 15,556 15,931 16,370 16,850 17,J31 17,811 18,312 
C 5!i. M9 1206 1237 1265 1296 1328 1364 1404 1446 1484 1526 56 

iii( 6.93 7.11 7.Z7 '(.115 ·1.6::; 1-~ e.o·r t.31 8.53 8.77 -, ,., '·' 

tr. 111,846 15,180 15,556 15,931 16 ,31·0 16,!SO 17.351 17 ;c.:11 18,312 18,834 
C 51 II) 1237 1265 1296 1328 1364 1404 11146 1484 152G 1569 57 

et K.' 7 .11 7.27 7.115 7.63 1 .84 ;.01 '~.:):1·' t~53 a:n 9.02 
.. , 

7l\ 15,180 15,556 1~,931 16,370 16,850 17,35r 17~·&11 18~'j12 18,834 19,398 
C 58_ II) 1265 1296 1328 1361l 11104 1446 14811 1526 1569 1616 58 

,:•111 1.2:1 7.4; 7.63 ·;.e.11 •• en ,~31 s.:ss~ tJ~•11 9.02 9.29 
~-~ a~ 
Be·_ IR 15 ,55'6 15,931 16,3T!l 16,f!Sd 17,351 17 •. 111;1' 1tr:-1f.2 18;1i34 19,398 19,940 

C 59 l,rJ 1296 1328 1364 1404 1446 1484 1526 1569 1616 1662 59 .. BR i~45 7.6:, '; :.8~ g~~1·s, rf.~1 t.)S3·: ~:.~1'(:;~ 9.l>2 9.29 9.55 
•,• _ ...... , ~·· • ! :::: . .. :, i"1 \'¢{ 

'!.., ,. 

Step~- 03 OJt 05 06 07 00 09 10 
G' Com3Ct>d~ ~ C D E F G H I J 

-----·· _J.JL 4:,:.~\.y-!'"ll;J AU-~•~-•-••-:,---•-• '_. . .,,,,.,.,..,. ___ , ___ r:~ - ..... -· ~-----·--·, ••--~--- r-•-• 
.:,_;:_~ 

·---· •.. _ .. -- .., _-Ma •.- Cl"','.\ '-------- ... -· .:.. _____ ,..._., ___ ,·. ·~ ··-·--· _,.._ -· .. -... -. ··• :_. 
BR - How•ly ~ ·-:.:.~ .5." t ·,: !, •. ''i,E "! 

'?-.t:::; ·.·•···. 
,:;:1;:.,,1 _.:, .. I.: 

F - 3 
µ - '" i;,. 



r, 
Cmp Code 
Step 

-Series Range 

µEe.;;, 
t:o::tr 

C 60 

C 61 

C 62 

C 63 

C 64 

C 65 

C 66 

C 67 

C 68 

C 69 

C 70 

C 71 

., 

C 72 

C 73 

TT ,2, 
C 75 

l?S.. ; SC.~ 
C 76 

011.. ~,t &P.[. ~t 
~,.?: ~. \ ~; r :.1 ~ 

C 77 

YR 
II) 

HR 

YR 
NJ 
BR 

IR 
II) 

HR 

YR 
NJ 
HR 

YR 
II) 

HR 

YR 
II) 

BR 

YR 
II) 

HR 

YR 
NJ 
HR 

YR 
II) 

HB 

YR 
II) 

HR 

CYR 
II) 

~ 

.YR 
II) 

BR 

IR 
II) 

.,D 

·-'i,;,r 
f XII 

II) ~• 
iJS~ 
f";D 

M) 

U:1IL1 
f;.,:' 
~:t-. 

II) 

HR 

l 
01 

15,931 
1328 
7.63 

16,370 
1364 
7.84 

16,850 
1404 
8.07 

17,351 
1446 
8.31 

17,811 
1484 
8.53 

18,312 
1526 
8.77 

18,834 
1569 
9.02 

19,398 
1616 
9.29 

19,91'0 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10._74 

23,052 
1921 

11.04 

23-,'.'fa) 
1977 

1·'h'36 
--~ 

211,,~&7 
2031 

1·t-J61'' 
"'',-

25.:;956 
2088 

't2.;9(l,' 

~~ 
2147 

12.31t 

B 
02 

16,370 
1364 
7.84 

16,850 
1404 
8.07 

17,351 
1446 
8.31 

17,811 
1484 
8.53 

18,312 
1526 
8.77 

18,834 
1569 
9.02 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710. 
9.83 

21, 151 
1763 

10.13 

21,778 
1815 

10.43 

22,1'25 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

u.36 

211.-;-367 
2031 

u.,-6'fc 

25",056 
2088 

12:-!>0 · 

25'.:'7.ft6 
21117 

1r2.a.1t· 

26:,:Jl.9;7 
2208 
12.69 

l. 

Ccllpensation Orid 2 
ColllBissioner's Plan Technical (Cont.) 

Series C Ranges 42-77 
Bttective 7/1/83-6/30/84 

C 
03 

16,850 
11104 
8.07 

17,351 
1446 
8.31 

17,811 
1484 
8.53 

18,312 
1526 
8.77 

18,8311 
1569 
9.02 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11 .36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,·766 
2147 

12.34 

26:,~ff 
2208 

1·2'.:~9 

2'i';{86 
2265 

13.02 

D 
04 

17,351 
1446 
8.31 

17,811 
1484 
8.53 

18,312 
1526 
8.77 

18,834 
1569 
9.02 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,1'25 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
2147 

12.34 

26,497 
2208 

12.69 
•~, 

zr.,1·86 
2265 

l3-orq2_ 
.... ,, ... 

27:,,.{7 
2326 

13.37 

t, .... 7 

E 
05 

17,811 
1484 
8.53 

18,312 
1526 
8.77 

18,8311 
1569 
9.02 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
211'7 

12.34 

26,497 
2208 

12a69 

27,186 
2265 

13.02 

27..,917 
2326 

a.31 

28..,·&6 
238'6 

13.71 

F - 4 

P' 
06 

18,312 
1526 
8.77 

18,834 
1569 
9.02 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
2147 

12.34 

26,497 
2208 

12.69 

27,186 
2265 

13.02 

27,917 
2326 

13.37 

28,626 
2386 

13.71-

29,336 
2445 

14.05 

0 
07 

18,834 
1569 
9.02 

19,398 
1616 
9.29 

19,9Jt0 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
211'7 

12.34 

26,497 
2208 

12.69 

27,186 
2265 

13.02 

27,917 
2326 

13.37 

28,626 
2386 

13.71 

29,336 
2445 
~05, 

30',oii6 
2504 

11'.39 

H 
08 

19,398 
1616 
9.29 

19,940 
1662 
9.55 

20,525 
1710 
9.-83 

21,151 
1763 

10.13 

21,778 
1815 

10.\3 

22,1'25 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
2147 

12.34 

26,497 
2208 

12.69 

Z1 ,.186 
2265 

13.02 

27,917 
2326 

13.37 

28,i26 
2386 

13,.71 

29,_J36 
2445 

14-:-05 

30,01'6 
2504 

11& .. 39 
,'.)I 30,rn 
2565 

14.74 

19,940 
1662 
9.55 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
2147 

12.34 

26,497 
2208 

12.69 

27,186 
2265 

13.02 

27,917 
2326 

13.37 

28,626 
2386 

13.71 

: 

20,525 
1710 
9.83 

21,151 
1763 

10. 13 

21,778 
1815 

10.43 

22,425 
1869 

10.74 

23,052 
1921 

11.04 

23,720 
1977 

11.36 

24,367 
2031 

11.67 

25,056 
2088 

12.00 

25,766 
2147 

12.34 

26,497 
2208 

12.69 

27,186 
2265 

13.02 

27,917 
2326 

13.37 

28,626 
2386 

13.71 

29,336 
2445 

14.05 

29',336 ~ 30,046 
21145 2504 

14.05 14.39 

301,046 
2504 

11'.39 
k 
30,777 

2565 
1'4.71l 

30,TT7 
2565 

14.74 

31,487 
2624 

15.08 

3~2,1187 :i 32' 176 
2624 2681 

15.08 15.111 

Range 

60 

61 

62 

63 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

74 

75 

76 

77 
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Compensation Grid 3 
Com11issioner•s Plan Professional 

Series A Ranges 1-30 
Bttective 7/1/83-6/30/84 

:,v Ceii!" _Cad~ =~---~'~--..:;B~---=C~---'::D:r.----'::E~---=F~---=G'::-----:Hr----=I=---~-;.J=-----. ·•-~ ~-------o;;..;1---_---'0;;;2'---______ o_..3 __ ___,;oJi _______ os=-----o--6 ____ 01..__ __ --o--e ____ o"""9 ____ 10~---
~ , 1 .. /1! ; Range Range 

f, 

c-rir'. 
~:ie, 

A 

A 

A 

A 

A 

i?E;. t ~ A 

A 

A 

A 

A 

A 

A 

,,, 
, .. 

2 

3 

4 

5 

6 

7 

8 

9 

11 

i2 

13 

14 

15 

IR 
ti) 

HR 

'f1I 
~ 
BR 

YT: 
He 
HR 

n; 
HO 
iin 

YR 
Ki 
HR 

rn 
MO 
BR 

tr. 
Kl 
HR 

YR 
t«) 

BR 

rr 
Ki 
HR 

IR 
ti) 

BR 

f;FJ 
M) 

HR 

YR 
ti.' 
BR 

IR 
ti) 

HR 

15,9S2 
1329 
7.64 

16,537 
1379 
7.92 

17,205 
1434 
8.24 

17,790 
1482 
8.52 

18,315 
!5~~ 
1h01 

18,959 
1580 
9.08 

19,606 
1634 
9.39 

2C'•1254 
1688 
9.70 

20,~64 
1747 

10.04 

2,,613 
18C6 

10.38 

22~425 
1869 

10.74 

23,219 
193!> 

11.12 

24,012 
20,:)1 

· 11 .so 
2-1$,068 

2072 
11. 91 

25)7~6 
21~7 

12.34 

16,537 
1378 
7.92 

17,205 
1434 
8.24 

17,790 
1482 
8.52 

18,395 
1533 
8.81 

18,959 
1580 ....... 
7•UU 

19,606 
1634 
9.39 

20,254 
1688 
9.70 

20,964 
1747 

10.04 

21,673 
1806 

10.38 

22,425 
1869 

10.74 

23,219 
1935 

11.12 

2'-11012 
?.001 

11.50 

21:,668 
:?072 

11.91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

17,205 17,790 18,395 18,959 19,606 20,2511 20,964 21,673 
1434 1482 1533 1580 1634 1688 1747 1806 
8.24 8.52 8.81 9.08 9.39 9.70 10.04 10.38 

17,790 
1482 
8.52 

18,395 
1533 
8.81 

18,959 
1580 
9.08 

19,606 
16311 ,. .... 
7•;;)7 

20,254 
1688 
9.70 

20,964 
1747 

10.04 

21,673 
1806 

10.38 

22,425 
1869 

10.74 

23,219 
1935 

11.12 

24,012 
2001 

11.50 

24,868 
2072 

11. 91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

Z1 ,666 
2305 

13.25 

18,395 
1533 
8.81 

18,959 
1580 
9.08 

19,606 
1634 
9.39 

20,254 
1688 ,. .,,. 
7• '"' 

20,964 
1747 

10.04 

21,673 
1806 

10.38 

22,425 
1869 

10.74 

23,219 
1935 

11.12 

24,012 
2001 

11.50 

24,868 
2072 

1 ,. 91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

'Z1 ,666 
?.306 

13.25 

28,668 
239') 

13.73 

18,959 
1580 
9.08 

19,606 
1634 
9.39 

20,2511 
1688 
9.70 

20,964 
17117 

10.04 

21,673 
1806 

10.38 

22,425 
1869 

10.74 

23,219 
1935 

11,. 12 

24,012 
2001 

11.50 

24,868 
2072 

11. 91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

Z1 ,666 
2306 

13.25 

28,668 
2389 

13.73 

29,733 
2478 

14.24 

19,606 
1634 
9.39 

20,254 
1688 
9.70 

20,9611 
1747 

10.04 

21,673 
1806 

•n ~A 
IV ■ JV 

22,425 
1869 

10.74 

23,219 
1935 

11.12 

24,012 
2001 

11.50 

24,868 
2072 

11.91 

25,766 
2147 

12.34 

26,726 
22?7 

12.80 

Z1 ,666 
2306 

13.25 

281668 
2389 

13.13 

29,'(~3 
ill76 

14.2~ 

3~1., '798 
~1j7 

14~15 

20,2511 
1688 
9.70 

20,96J, 
1747 

10.04 

21,673 
1806 

10.38 

22,425 
1869 

,0.7Q 

23,219 
1935 

11.12 

24,012 
2001 

11.50 

24c868 
2072 

11. 91 

25,766 
2147 

12.34 

260 726 
2227 

12.80 

~t666 
23r,6 

13.25 

28,668 
2389 

13. 73 

29,733 
2478 

14.24 

30, 7.98 
2567 

i4. 75 

f1;92'ii' 
.2MO 
15.29 

20,964 
1747 

10.04 

21,613 
1806 

10.38 

22,1125 
1869 

10.7!1 

23,219 
1935 

ii.12 

24,012 
2001 

11050 

24,868 
2072 

11.91 

25,766 
2147 

12.3!1 

26,726 
2227 

12.80 

27 p666 
2306 

13.25 

28.668 
2389 

13.73 

29,733, 
?l.78 

14.2!1 

30r798 
2567 

14.75 

31,926 
?660 

1~.29 

33~074 
i ,·56 

1~~81! 

21,673 
1806 

10.38 

22,1125 
1869 

10.74 

23,219 
1935 

11.12 

24,012 
2001 

11.50 

24,868 
2072 

11. 91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

Z7 ,666 
2306 

13.25 

28,668 
2389 

13.73 

29,733 
2478 

14.24 

~o, 798 
2567 

14. 75 

31,926 
2660 

15.29 

l3,074 
._ 2756 
15.84 

34,26ij 
' 2855 · 

16.41 

22,1125 
1869 

10.74 

23,219 
1935 

11.12 

24,012 
2001 

11 .so 
24,868 

2072 
11.91 

25,766 
2147 

12.34 

26,726 
2227 

12.80 

27,666 
2306 

13.25 

28,668 
2389 

13.73 

29,733 
2478 

14.24 

30,798 
2567 

14.75 

31,926 
2660 

15.29 

33,07!1 
2756 

15.84 

34,26!1 
2855 

16.41 

35,600 
2967 

17.05 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

1!1 

15 

~. step o-r - 02 o~ CJit u5 I'!'' · -- w-- --· -----·o&---· . -· ~- '':·,:if' .... _10 ___ _ . ---i~! i~;ly ~:aryRateA ..,..,._ _ __,;B;.;;;;.,_ ___ c_..._ __ u. _____ ..,;;g=---· -· --=:-a-----·~-·-·~il:::;:::i~:_:::,;,.._~:-----J----
KO - Honthll' S.11l•ry Rate Y..cr:~- '('~; ~· '1:. 
HR - Hourly Salary Rate : ~iJ~ "( - ~ 
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C011pensation Grid 3 
Comissioner•a Plan Professional (Cont.) 

Series A Ranges 1-30 
Bttective 7/1/83-6/30/84 

Come Code ' B C D I 1' G R I J 

/ Stee 01 02 03 oli 05 ~ 07 o8 09 (it'll:).': 10 
/ Series Range :·:!),:l;. Range 

YR 26,726 27,666 28,668 29,733 30,798 31,926 33,074 34,264 35 '6oi-S::':1£:J6 '9 , 6 

' 16 ti) 2227 2306 2389 2478 2567 2660 2756 2855 2967 3076 16 
HR 12.80 13.25 13.73 14.24 111.75 15.29 15-. 84 16.41 17.05 ~·,. 17.68 

tR 27,666 28,668 29,733 30,198 31,926 33,074 34,264 35,600 36,916 38,252 
A 17 ti) 2306 2389 2478 2567 2660 2756 2855 2967 3076 3188 17 

HR 13.25 13.73 1ll.24 1ll.75 15.29 15.84 16.ll 1 17:05 17.68 A 18.32 

tR 28,668 29,733 30~798 31,926 33,074 34,264 35,600 36,916 38,252 39,735 

' 18 ti) 2389 2478 2567 2660 2756 2855 2967 3076 3188 3311 18 
HR 13. 73 1ll.24 1ll.75 15.29 15.84 16.41 1'1 .05 171'68 18.32 A 19.03 

·~; 

YR 29,733 30,798 31,926 33,074 3'&,2611 35,600 36,916 38,252 39,735 -'i1,113 
A 19 MO 2478 2567 2660 2756 2855 2967 ~076 J188 3311 3426 19 

HR 14.24 1ll.75 15.29 15.84 16.41 17.05 1J .68 11h"32 19.03 h 19.69 

YR 30,798 31,926 33,074 34,264 35,600 36,916 38,252 39,735 41,113 42,553 
A 20 ti) 2567 2660 2756 2855 2967 3076 3188 3311 3426 3546 20 

HR 14.75 15.29 15.84 16.41 17.05 17.68 18.32 19io3 19.69 i-. 20.38 

YR 31,926 33,074 34,264 35,600 36,916 38,252 39,735 41,113 42,553 44,099 
A 21 ti) 2660 2756 2855 2967 3076 3188 3311 3426 3546 3675 21 

HR 15.29 15.84 16.111 17.05 17.68 18.32 19.03 19.69 20.38 •, 21.12 

YR 33,074 34,264 35,600 36,916 38,252 39,735 41,113 112,553 114,099 45,706 
A 22 ti) 2756 2855 2967 3076 3188 3311 3426 3546 3675 3809 22 

HR 15.84 16.41 17 .os 17.68 18.32 19.03 19.69 20.38 21.12 21.89 

YR 34,264 35,600 36,916 38,252 39,735 41,113 42,553 44,099 45,706 47,314 
A 23 ti) 2855 2967 3076 3188 3311 3426 3546 3675 3809 3943 23 

HR 16.41 17.05 17.68 18.32 19.03 19.69 20.38 21~12 21.89 22.66 

tR 35,600 36,916 38,252 39,735 41,113 42,553 44,099 45,706 47,314 49,026 
A 24 HO 2967 3076 3188 3311 3426 3546 3675 ]'809 3943 4086 24 

HR 17.05 17.68 18.32 19.03 19.69 20.38 21.12 2t.89 22.66 23.48 

YR 36,916 38,252 39,735 41,113 42,553 44,099 45,706 47,314 49,026 50,822 
A 25 HO 3076 3188 3311 3426 3546 3675 3809 3943 4086 4235 25 

-: . I" HR 17.68 18.32 19.03 19.69 20.38 21.12 21.89 22.66 23.48 24.34 

YR 38,252 39,735 41,113 42,553 44,099 45,706 47,314 49,026 50,822 52,659 
A 26 .c· 3188 3311 3426 3546 3675 3809 391'3 16086 4235 4388 26 

HR 18.32 19.03 19.69 20.38 21.12 21.89 22.66 23.48 24.34 25.22 

-YR 39,735 41,113 42,553 44,099 45,706 1'7 ,314 49,026 50,822 52,659 54,5-80 
::r 

., 27 ~ 331' 3426 3546 3675 3809 3943 4086 4235 4388 11548 27 
19.0:J 19.69 20.38 21.12 21.89 22.66 23.48 24.34 25.22 , 26. 14 

YR 41,113 42,553 44,099 45,706 47,314 49,026 50,822 52,659 51',580 
~- A 28 "° 3426 3546 3675 3809 3943 4086 4235 -388 4548 28 • ,19:69 · 20.38 21.12 21.89 22.66 23.48 24.34 25·.:22 26.14 

'• .r 

I,.:;;~' ~~- tR 42,553 44,099 45,706 47,314 49,026 50,822 52,659 5-4,580 
i:: :~ ';) t A'.··· 29 .. .., _3,_46 3675 3809 3943 4086 4235 4388 4548 29 

r ~, :;: ;::~. ~~~8 21. i2 21.89 22.66 23.48 24.34 25.22 26. 11' 
f" .:~ 

◊ti:'(~ A~;~~ ·30 
YR. - ll!J,P99c 45,106 47,314 49,026 50,822 52,659 51',580 ;~,- ~~75L $09' 391'3 4086 4235 4388 4$48 30 t:r ••1':fl$ 

2.ta9 C°'J ~ ~ !' ti,,&: _ .. J~ 22.66 23.48 24.34 25.22 ~6.14 

0 • Ste 04 05 08 09 10 
~)• ---- 1) B H I -:::~: J 
l iR' rly h-lary Rate•--- ~;~ 

ti) - Monthly Salary Rat:e ff:!:- ;'."., -"~ ,:: ~ !"'::: 
BR - Bour ly Salary Rate L. ;f ;-J.:.G!: y, ;'.'~•:.!"' 

""" ~ ~-::: ~~A.:~.l&·, 't ... ,..,; :1:;f .,, n.1:1 
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Compensation Grid 4 
--1 

Comissioner•s Plan Supervisory 
Series J Ranges 1-29 

J / 
Et't'eotive 7/1/83-6/30/84 

·, 

... _-:-·=75[~- ~~e 1 B C D I p G H I J 
" Str· 01 02 03 OJI 05 Ob 07 a! 09 10 

i:02-~. ies" Rlwge Range 
~-'S !lE·: ;£ft 14,595 14,971 15,326 15,723 16,161 16,620 17,059 17,581 18,166 

re.::::.~ 01 1~ 1216 1248 1277 1310 1347 1385 1422 1465 1514 01 
BR 6.99 7. 17 7.34 7.53 7.74 7.96 8.17 8.42 8.70 

i::!'I 14,W i 15,326 15,723 16,161 16,620 17,059 17,581 18,166 18,625 
fJ 02 Z-i> 12ol8 1277 1310 1347 1385 1422 1465 1514 1552 02 

HR 7 .17 7.34 7.53 7.74 7.96 8.17 8.42 8.70 8.92 
rat, 
.:au; 'i'1t 15,:);?(, 15,723 16, 161 16,620 17,059 17,581 18,166 18,625 19,210 
EE.('; J 03 W} ,zm 1310 1347 1385 11122 11165 151.16 1552 1601 03 

HR 7.34 7.53 7.74 7.96 
f.'~5 

8.17 8.42 8.70 8.92 9.20 

ti 15,123 16,161 16,620 17,059 17,581 18,166 18,667 19,210 19,794 
~-o t J (..!Ji ~~} 1310 13'-7 1385 1Jt22 1465 1514 1556 1601 1650 04 

HR 7.53 as: 7.74 7.96 8.17 8.42 8.70 8.94 9o20 9.48 

rr,_· n 16,161 16,620 17,059 17,581 18,166 18,708 19,251 19,794 20,421 
tt~G7. J 05 I«) 1347 1385 1422 1465 1514 1559 1604 1650 1702 05 

HR 1.14 
s~~, 

7.96 8.17 8.42 8.70 8.96 9.22 9.48 9.78 

r ll~z n: 16,620 17,059 17,581 16,166 ..... --· ·" ~ .... ,n llltn 20,'i21 21 ;068 11:715 101 r, I ,:i,,.;;i, ... 1-;JlfT"""'V G::. J o.:; Htl ~:l85 1422 1465 1514 1564 1610 1662 1702 1756 1810 06 
HR 7.96 8.17 8.42 8.70 8.99 9.25 9.55 9.78 10.09 10.40 

CO2 .. 

n 11 ,u59 17,581 18,166 18,792 19,356 20,024 20,629 21,0bS 21,715 
J o·; HO 1422 1465 1514 1566 1613 1669 1719 1756 1810 07 

HR 
()f'', 

8.17 8.42 8.70 9.00 9.27 9.59 9.88 10.09 10.40 

~r C1 Yll 11 ,sei 18,166 18,792 19,398 20,107 20,838 21,653 22,425 23,281 24,179 
iO . f :~ J 08 HO 1465 1:,14 1566 1616 1676 1737 1804 1669 1940 2015 08 

HR 8.42 
:OE·, 

8.70 9.00 9.29 9.63 9.98 10.37 10.74 11.15 11.58 
)? tt~; ~ !it 18,166 18,792 19,398 20,107 20;838 21,653 22,425 23,281 24,179 25,077 

[;;:"! .. ~= J 09 HO '!514 1566 1616 1676 1737 1804 1869 1~40 2015 2090 09 
HR 8.70 9.00 9.29 9.63 9.98 10.37 10.74 11.15 11.58 12.01 

rs YR 18,792 19,398 20,107 20,838 21,653 22,425 23,281 24,179 25,077 25,975 
J 10 HO 1566 1616 1676 1737 1804 1869 1940 2{115 2090 2165 10 

HR 9.00 9.29 9.63 9.98 10.37 10.74 11.15 11.:,;8 12.01 12.44 
-.--,,l-....,_e;n,:-~ ,•-•~'" 

-~-----~. ~- IR 19,;;gtt 20,107 20,838 21,653 22,425 23,281 24~ 179 ~~on 25,91'_- £:'..,998 
J 11 II) 1616 1676 1737 1804 1869 1940 2Ci15 ~~o 2~65 :· 2250 11 

HR 9.29 9.63 9.98 10.37 10.74 11.15 11.58 l~Ul'J ::-1~:;L'.4 - ~·,2.93 

YR 20,107 20,838 21,653 22,425 23,281 24,179 25,077 ~,!11'5 26,("'8. -~8,021 
J 12 II) 1676 1737 1804 1869 1940 2015 2090 2165 2250 2335 12 

HR 9.63 9.98 10.37 10.74 11.15 11.58 12.01 12.4.11 12.93 13.42 

YR 20,838 21,653 22,425 23,281 24,179 25,077 25,975 26,998 28,021 29,065 
J 13 HO 1737 1804 1869 1940 2015 2090 2165 2250 2335 2422 13 

HR 9.98 10.37 10.74 11.15 11.58 12.01 12.44 12.93 13.42 13.92 

YR 21,653 22,425 23,281 24,179 25,077 25,975 26,998 28,021 29,065 30,172 
J 14 HO 1804 1869 1940 2015 2090 2165 2250 2335 2422 2514 · 14 

HR 10.37 10.74 11.15 11.58 12.01 12.44 12.93 13.42 13.92 14.45 

YR 22,425 23,281 24,179 25,077 25,975 26,998 28,021 29,065 30 9 172 31,320 
J 15 II) 1869 1940 2015 2090 2165 2250 2335 2422 2514 2610 15 

HR 10.74 11.15 11.58 12.01 12.44 12.93 13.42 13.92 14.45 15.00 

YR. 23,281 24,179 25,077 25,975 26,998 28,021 29 9 065 30,172 31,320 32,510 
J 16 II) 1940 2015 2090 2165 2250 2335 2422 2514 2610 2709 16 

HR 11.15 11.58 12.01 12.lt.16 12.93 13.112> 13.92 111.45 15.00 15.57 

JR 24,179 25,077 25,975 26,998 26,021 29,065 30,172 31,320 32,510 33,721 
J 17 l'.J 2015 2090 2165 2250 2335 21122 25111 2610 2709 2810 17 

u '1.58 12.01 12.1111 12.93 13c42 13.92 111.115 15.00 15.57 16.15 

TR 25,077 25,975 26,998 28,021 29,065 30,172 31,320 32,510 33,721 34,995 
J 18 II) 2090 2165 2250 2335 2422 2514 2610 2709 2810 2916 18 

HR 12.01 12.44 12.93 13.42 13.92 14.45 15.00 15.57 16.15 16.76 

YR 25,975 26,998 28,021 29,065 30,172 31,320 32,510 33,721 34,995 36,310 
J 19 II) 2165 2250 2335 2422 2'514 2610 2709 2810 2916 3026 19 

HR 12.44 12.93 13.42 13.92 14.45 15.00 15.57 16.15 16.76 17 .39 

Ste2 o, 02 0~ 04 05 06 07 08 09 10 
Com2 Code A B C D E F G H I J 
YR - lMrly Sr::,lary Rate 
Ill - Konthly Salary Rate 
HR - Baurly Sa:.lary Rate 

y 
•.J -

F - 7 
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Ccmrensation Grid ti 
Comnissioner•s Plan Suporvisory (Cont.) 

Series J Ranges 1-29 
Ettective 7/1/83-6/30/84 

/ eome Code A B C D E F G H I J 
/ Stee 01 02 03 04 05 06 07 08 .22. ~~},ti:.,..., 10 

Series Range ... _ .. ir,11.:<e Rmlge 
YR 26,998 28,021 29,065 30,172 31,320 32,510 33,721 34,995 36., llirw ·1 .n-i6o5 

J 20 HO 2250 2335 2422 2514 2610 2709 2810 2916 3026 3134 20 
HR 12.93 13.42 13.92 14.lt5 15.00 15.57 16. 15 16.7' 17 .39 ;,18.01 

YR 28,021 29,065 30,172 31,320 32,510 33,721 34,995 36,310 37,605 38,962 
J 21 ti) 2335 2422 2514 2610 2709 2810 29T6 30~ 3134 321t7 21 

HR 13.1t2 13.92 14.lt5 15.00 15.57 16.15 16'.76 17 .39 18.01 r, 18.66 

IR 29,065 30,172 31,320 32,510 33,721 311,995 36,310 37,605 38,962 40,361 
J 22 ti) 2422 2514 2610 2709 2810 2916 3026, 3134 3247 3363 22 

BR 13.92 14.45 15.00 15.57 16.15 16.76 17 .39· 18 .01 18.66 t. 19.33 

YR 30,172 31,320 32,510 33,721 3',995 36,310 37,605 38,962 40,361 41,823 
J 23 ti) 2514 2610 2709 2810 2916 3026 J134 3247 3363 3485 23 

HR 14.45 15.00 15.57 16.15 16.76 17.39 ,a.or 18 .. 66 w.33 i, 20.03 

YR 31,320 32,510 33,721 34,995 36,310 37,605 38,962 40,361 41,823 43,326 
J 24 HO 2610 2709 2810 2916 3026 3134 32117. 3363 3485 3611 24 

HR 15.00 15.57 16.15 16.76 17.39 18.01 18.66 19.33 20.03 i. 20. 75 

YR 32,510 33,721 34,995 36,310 37,605 38,962 40,361 41,823 43,326 44,892 
J 25 ti) 2709 2810 2916 3026 3134 3247 3363 · 3485 3611 3741 25 

HR 15.57 16.15 16.76 17.39 18.01 18.66 19.33 20.03 ao.75 :. 21.50 

·YR 33,721 34,995 36,310 37,605 38,962 40,361 41,823 43,326 44,892 46,500 
J 26 MO 2810 2916 3026 3134 3247 3363 3485 3611 3741 3875 26 

HR 16.15 16.76 17 .39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 

YR 34,995 36,310 37,605 38,962 40,361 41,823 43,326 44,892 46,500 48,170 
J 27 HO 2916 3026 3134 3247 3363 3485 3611 3741 3875 4014 27 

HR 16.76 17.39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 

YR 36,310 37,605 38,962 40,361 41;823 43,326 44,892 46,500 48,170 49,903 
J 28 HO 3026 3134 3247 3363 3485 3611 3741 3875 4014 4159 28 

HR 17.39 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 23.90 

·YR 37,605 38,962 40,361 41,823 43,326 44,892 46,500 48,170 49,903 
J . 29 . ·MO 3134 3247 3363 3485 3611 3741 3875 4014 4159 29 

·:jUt· 18.01 18.66 19.33 20.03 20.75 21.50 22.27 23.07 23.90 

['c d'Stee e► ;. ':- ,-~ ;: 01 02 03 04 05 06 07 08 09 10 
:'.l:Zs Come ~edde t)Q :, A B C D E F G H I J 
:i ,; ·yR -;.Tearly Salllf'Y Rate 

HO - Monthly Salary Rate 
,~:c:, ~HR -81f>:,\r.ly ~laJ'.'Y Rate 
?E ~: ... ~ ~:.s 
s~. )::r ,¥'r .. • ::.; ~;. 
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~~ r :7. r;.~ os:: 
~ 
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~s 
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Ccmpensation Grid 5 
CoDDissioner•a Plan Service, Hulth Care Non-Prot'essional, and Clerical 

Series L, Ranges 42-77 
Ettective 7/1/84-6/30/85 

J Come Code A B C D E P' G H I J rc 
/ Stee 01 02 0~ 04 05 06 · 07 08 09 10 11 

Series Range Range 
YR 10,878 11,129 11,400 11,672 11,943 12,277 12,549 12,799 13,071 13,301 

L 42 II) 907 927 950 973 995 1023 1046 1067 1089 1108 42 
HR 5.21 5.33 5.46 5.59 5.72 5.88 6.01 6.13 6.26 6.37 

YR 11,129 11,.1100 11,672 11,9'13 12,277 12,5.119 12,799 13,071 13,301 13,572 
L 43 II) 927 950 973 995 1023 1046 1067 1089 1108 1131 43 

HR 5.33 5.46 5.59 5.72 5.88 6.01 6.13 6.26 6.37 6.so 
YR 11,400 11,672 11,943 12,277 12,549 12,799 13,071 13,301 13,572 13,823 

L 44 II) 950 973 995 1023 10116 1067 1089 1108 1131 1152 44 
HR 5.46 5.59 5.72 5.88 6.01 6.13 6.26 6.37 6.50 6.62 

YR 11,672 11,943 12,277 12,549 12,799 13,071 13,301 13,572 13,823 14,157 
L 45 II) 973 995 1023 1046 1067 1089 1108 1131 1152 1180 ~5 

HR 5.59 5.72 5.88 6.01 6.13 6.26 6.37 6.50 6.62 6.78 

YR 11,943 12,277 12,549 12,799 13,071 13,301 13,572 13,823 14,157 14,449 
L 46 II) 995 1023 10116 1067 1089 1108 1131 1152 1180 1204 46 

HR 5.72 5.88 6.01 6.13 6.26 6.37 6.50 6.62 6.78 6.92 

YR 12,277 12,5119 12,799 13,071 13,301 13,572 13,823 111,157 14,11119 14,762 
L 117 II) 1023 10116 1067 1089 1108 1131 1152 1180 1204 1230 47 

HR 5.88 6.01 6.13 6.26 6.37 6.50 6.62 6.78 6.92 1.07 

IR 12,549 12,799 13,071 13,301 13,572 13,823 14,157 14,449 14,762 15, 117 
L 48 II) 1046 1067 1089 1108 1131 1152 1180 1204 1230 1260 48 

HR 6.01 6.13 6.26 6.37 6.50 6.62 6.78 6.92 7.07 7.24 

YR 12,799 13,071 13,301 13,572 13,823 14,094 14,449 14,762 15,117 15,451 
L 49 HO 1067 1089 1108 1131 1152 1174 1204 1230 1260 1288 49 

HR 6.13 6.26 6.37 6.50 6.~2 6.75 6.92 1.01 7.24 7.40 

YR 13,071 13,301 13,572 13,823 14,094 14,407 14,741 15, 117 15,451 15,806 
L 50 ti) 1089 1108 1131 1152 1174 1201 1228 1260 1288 1317 50 

HR 6.26 6.37 . 6.50 6.62 6.75 6.90 7.06 7.24 7.40 7.57 

YR 13,301 13,572 13,823 14,094 14,407 14,741 15, 117 15,451 15,806 16,182 
L 51 HO 1108 1131 1152 1174 1201 1228 1260 1288 1317 1349 51 

HR 6.37 6.50 6.62 6.75 6.90 7.0.6 7.24 7.40 7.57 7.75 

IR 13,572 13,823 14,094 14,407 14,741 15,117 15,451 15,806 16,182 16,579 
L 52 II) 1131 1152 1174 1201 1228 1260 1288 1317 1349 1382 52 

HR 6.50 6.62 6.75 6.90 7.06 7.24 7.40 7.57 7.75 7.94 

YR 13,823 14,094 14,407 14,741 15, 117 15,451 15,806 16,182 16,579 17,017 
L 53 ti) 1152 1174 1201 1228 1260 1288 1317 1349 1382 1418 53 

HR 6.62 6.75 6.90 7.06 7.24 7.40 7.57 7.75 7.94 8. 15 

IR 14,094 14,407 14,741 15,117 15,451 15,806 16,182 16,579 17,017 17,518 
L 54 II) 1174 1201 1228 1260 1288 1317 1349 1382 1418 1460 54 

HR 6.75 6.90 7.06 7.24 7.40 7.57 7.75 7-94 8.15 8.39 

YR 14,407 14,741 15,117 15,451 15,806 16,182 16,579 17,017 17,518 17,957 
L 55 II) 1201 1228 1260 1288 1317 13.IJ9 1382 1418 1460 1496 55 

HR 6.9() 1.06 7.24 7.40 7.57 7.75 7.94 8.15 8.39 8.60 

YR 14,741 15,117 15,!151 15,806 16,182 16,579 17,017 17,518 17,957 18,416 18,917 
L 56 MD 1228 1260 1288 1317 1349 1382 1418 1460 1496 1535 1576 56 

HR 7.06 7.24 7.40 7.57 7.75 7.94 8.15 8.39 8.60 8.82 9.06 

IR 15,117 15,451 15,806 16,182 16,579 17,017 17,518 17,957 18,416 18,917 
L 57 MD 1260 1288 1317 1349 1382 1418 11160 1fi96 1535 1576 57 

HR 7.24 7.40 1.57 T.75 7.94 8.15 8.39 8.60 8.82 9.06 

IR 15,451 15,80~ 16,182 16,579 17,017 17,518 17,957 18,416 18,917 19,460 
L 58 MO 1288 1317 1349 1382 11118 1460 1496 1535 1576 1622 58 

HR 7.40 7.57 7.75 7.9'1 8.15 8.39 8.60 8.82 9.06 9.32 

YR 15,806 16,182 16,579 17,017 17,518 17,957 18,416 18,917 19,460 19,982 
L 59 ti) 1317 1349 1382 1418 1460 1496 1535 1576 1622 1665 59 

HR 7.57 7.75 7.94 8.15 8.39 8.60 8.82 9.06 9.32 9.57 

Ste2 01 02 03 04 05 06 07 08 09 10 rc 
CcmJ:! Code A B C D E F G H I J 11 
YR - Yearly Salary Rate 
t«> - Monthly Salary Rate 
HR• Hourly Salary Rate 

G - 1 
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Ccapens,-ition Grid 5 
-v:io•~ ,, "'ll,th Care Non-Professional, and Clerical (Cont.) 

s·,.·,H L, Ranges 42-77 
Effective 7/1/84-6/30/85 

/ / ~Com:::a:p~C~~=e ______ ,~--~B=-=---~c=---~D~-~E::---~'~--~G=-----H=---~I~--~J=---~'~--
!t, ,, 01 02 03 04 05 06 07 OB 09 10 11 

... -···--·-- ~le-.;~- iL.a;e 
·:.::.,,? YR 16,182 16,579 W,OW 17,518 17,357 18,416 1!,917 19,460 19,982 

cGL, t: 6(),: HO 1349 1382 1418 1460 1496 1535 1576 1622 1665 
?Sn '" HR 7.75 7.94 8.15 8.39 8.60 8.82 9.06 9.32 9.57 

YR 
£r';I., P 6'.;:·~::. f. MO 
:r:: i J. i r HR 

16,579 
1382 
7 .94 

17,017 
11118 
8.15 

17,518 
11160 
8.39 

17,957 
11196 
8.60 

18,416 
1535 
8.82 

~8,917 
1576 
9.06 

i9,460 
1622 
9.32 

19,982 
1665 
9.57 

20,525 
1710 
9.83 

YR 
G,;()/. '.:. K) 

'J: Im 

17,017 
• 1418.·· 

.. 8.15:'· 

17,518 
1460 
8.39 

17,957 

17,95'1 
1496 
8.60 

18,416 

18,1116 
1535 
8.82 

18,917 

18,917 
,576 
9.06 

19,1160 

19,Jf60 
1622 
9.32 

19,982 

'i9,982 
1665 
9.57 

20,525 

20,525 
1710 
9.83 

21,151 

21,151 
1763 

10.13 

':'Ut, i-lt 63··. 
YR 
II) 

17,518 
1460 
8.39 

. · 11196 
8.60 

1535 
8.82 

1576 
9.06 

1622 
9.32 

1665 
9.57 

1710 
9.83 

1763 
10.13 

21,757 
1813 

10.42 1,cs: HR 

YR 17,957 
1101., ~ / 6!: : · II) , , 1496 

8.60 

18,416 
1535 
8.82 

18,917 
1576 
9.06 

19,460 
,622 
9.32 

19,982 
1665 
9.57 

20,525 
1710 
9.83 

21,151 
1763 

i0.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 !1cSI 
l?C. '\' 

3:::if'" 
r.~:, ~· 

cs.:t.r: 
;1,:: 
~ ,. 

... -:-·L:'.: 
'.',;.:q 

~':". ('.; 

68 

69· 

72 

BR 

!R 
II) 

HR 

YR 
II) 

HR 

YR 
, HO 

HR 

YR 
HO 
HR 

YR 
HO 
HR 

YR 
II) 

HR 

YR 
HO 
HR 

YR 
HO 
HR 

,a.~,6 
1535 
8.82 

18,917 
1576 
9.06 

19,460 
1622 
9.32 

19,982 
1665 
9.57 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 

1A .01'7 
·-;576 

9.06 

19,1160 
1622 
9.32 

19,982 
1665 
9.57 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1861! 

10.71 

22,989 
1916 

11.01 

19,1160 
1622 
9.32 

19,982 
1665 
9.57 

20,525 
1710 
9.83 

21,151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 

22,989 
1916 

11 .01 

23,615 
196(1, 

11 .31 

1Q.Q82 
-,665 
9.57 

20,525 
1710 
9.83 

21, 151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 

22,989 
1916 

11.01 

23,615 
196e 

11. 31 

24,221 
201e 

11.60 

21,151 
1763 

10.13 

21,757 
1813 

10.42 

22,362, 
1864 

10.71 

22,989 
1916 

11.01 

23,615 
1968 

11.31 

24,221 
2018 

11 .60 

24,889 
2074 

11.92 

21.151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 

22,989 
1916 

11.01 

23 .. 615 
1968 

11 .31 

24,221 
2018 

11.60 

24,889 
2074 

11.92 

25,578 
2132 

12.25 

21.157 
1813 

10.42 

22,362 
1864 

10.71 

22,989 
1916 

11.01 

23,615 
1968 

11.31 

24,221 
2018 

11 .60 

22.362 
1864 

10.71 

22,989 
1916 

11.01 

23,615 
1968 

11.31 

24,221 
2018 

11.60 

24,889 
2074 

11.92 

22.989 
;916 

11.01 

23,615 
1968 

11 .31 

24,221 
2018 

11.60 

24,889 
2074 

11. 9'. 

25,578 
2132 

12.25 

24,889 
2074 

11.92 

25,578' 26,246 
2132 2187 

12.25, 12.57 

25,578 .·.26,246, · 26,935 
2132 .2187 2245 

12.2~ ~,2.57. , 12.90 

26,246 26,935 
2187:: :., ~ 2245 ;: 

12.5'?~ 12.90 -, 

26 '935 · ... ~27 , 645 

21,645 
2304 

13-~~: 

73· 
YR 
II) 

22,989 
1916 

11 .01 

23,615 
1968 

11.31 

24,221 
2018 

11 .60 

24,889 
2074 

11. 92 

25,578 
2132 

12.25 

26,246 
2187 

12.57 
2245 2304. 

28,313 
2359 

13.56 HR 12.9() .. : ·13.24. 

YR 23,615 24,221 24,889 25,578 26,2116 26,93~r .. Z'( 0 645c 28,313 29,002 
'l'~. !«l'.. 1968 2018 2074 2132 2181,. 2245 ~ 230~. 2359 ... 2417 

HR:'•,::· 11.31 11.60;:,, 11.92 12.25 12.5?;~. 12.90 13.2~.~:, '13.56;;1~_ 13-,~ 
' ,c ·ut2

·f211,221 211,a&9 25,578 26,246 26,93~'-i'."2T,6!1J' · ·2e,313"·•·29,002f,'.r{ 29,610 
15°',~r K'Jo.:, :.·~201fl<:·,c,;20711;,:(·,'\:2137 2187 ,:. 1224~.: .230":,, __ 23~9•::.s.•·2417F.':- 2473 
, :"::' 6.1Cf:'c': 11.6('.: .: 11.9~il:.1i 12.2(_ 12.5';:,•, 12o~: 13.2t 13.:,~- _ 13.89Ci-' 14•~! 

-:.:.c rR·:, 24,asJ·~·,::25,51f· 26,246 26,935' 21,6A!S 2s,31f· 29,oo?•'i°29,670R.-; 3op3a0 
'T{i:.~: klc1u,;,-207J.!c.r·213t!:;:, ::2187 .. ,0 2245 -,23011,, -235~·,,.-: , .. r2111l, :.:,21i731 v 2532 
;iJ~q mt"· 11.91~·0 r 12.25 12-5'1':.,~ 12.90,:, 13.21; .. ,:; 13.st~='.'13.s~:~:-14.21~,:; 14.~~ 

-~ y/-·'25,s1r·r26,2116'··-26,93l· 21,61fs'·!l2e,313·· 129,oor "29,610·.,,;30,3so:'!'l-: 31,0119 
7T·:..,::-, ~(;.;-•,·,, 2132s·.~·218'l,1tl,f: 224~:- 230'!'.,:.n2359o·,rr24171,.~i . .:,·2473:?._.~- 25329.:' 2587 
r~:·,r HR,.:,:: 12.25::,• 12.51·- 12.~,; 13.2L(;i: 13.S~s:u: 13.89cc 14.2~':~-: 14.550: 14.,z 

,, "~ ::· :1. ') t' j :: '.r ,: ... ;• \' ~ ., .::. 1' ~ • m! 

20;"J25 
1'('i0 
9.83 

21,151 
1763 

10.13 

21,757 
1813 

10.42 

22,362 
1864 

10.71 

22,989 
1916 

11.01 

23.615 
1968 

11.31 

24,221 
2018 

11.60 

24,889 
2074 

11.92 

25,578 
2132 

1?.25 

26,246 
2187 

12,.57 

26,935 
2245 

1?.90 

27,645 
2304 

13.24 

28,313 
2359 

13.56 

29,002 
2417 

13.89 

29,670 
2473 

1!.21 

30,380 
2532 

1~o55 

31,049 
2587 

1!,.87 

31,717 
2643 

15. 19 

Step 01 02 03 04 05 06 07 08 09 10 

21,Ei1 
1763 

10.13 

11 
IC 

Range 

60 

61 

63 

64 

65 

66 

67 

68 

70 

71 

72 

73 

74 

75 

76 

77 



l 
I 

f . -- 7£,!t!!lf!'.Qm::) 

. f,;~'1ansat!ft y ,rat" !''!eno.:-e;e;,., 
Combsf1'her•a Han Technical 

Series C Ranges 42-77 
1rreot1ve 7/1/8-ll-6/30/85 

Comp Code l C D I 
04 

G 
06 

R 
08 

__ sbo:-, gmo~ 
I gis~ 

Stlllp 01 02 03 05 07 
Series Range 

.f YR 
ti) 

10,878 
907 

5.21 

,,,129 
927 

5.33 

11,421 
952 

5.111 

11,735 
978 

5.62 

12,027 
1002 · 
5.76 

12,1103 
1034 
5.911 

12,6711 
1056 
6.07 

12,946 13,259~ 13,509 
. 1079 .. 1105 1126 C 42 

C 

C 

C 

C 

C 

C 

~u-.: 
;, 

-w • 

~r~c: 
Vi-d. 
f.. t.. :;: 

. C 

SD{, ·:" 

'Jcf, OE 
St:::. 
i:l,f 

e1-'<,r-~ 
n,:,,_:: 

rt,c: 
•. r ... ;,- ~ · .. ~ 

;~ •.i :rt. 

43 

BR 

tR. 
ti) 

BR 

tR 
ti) 

BR 

11,129 
927 

5.33 

11,421 
952 

. 5.47 

11,.ta21 
952 

5.J&7 

11,735 
978 

5.62 

11,735 
978 

5.62 

12,027 
1002 
5.76 

12,027 
1002 
5.16 

12,1103 
1034 
5.94 

12,Jto3 
10311 
5.94,;; 

12,61• 
1056 
6.01 

12,674 ~ 12, 9116 
1056( E 1079 
6.01 6.20 

6.20 6.35 6.47 

12,9'16 .'.~ 13,259 a-·13,5092'1 
1079 . 1105 ff'· 1126 
6.20 6.35 6.47 

~re.·· ir! 

13,259:1' 13,509 ~'13,802~ 
1105: . ? 1126 ITT" 1150 
6.35 6.117 6.61 

i'!. • ;• e 

13,.802 
1150 
6.61 

14,173 
1173 
6.74 

tR 
ti) 

11,735 
978 

5.62 

12,027 
1002 
5.76 

12,674 12,gll6f:· 13,259 13,509· -13,802: 14,073-3 1J&,J.lt9 
1056 
6.07 

1079 1105 1126' 1150 · · 1173 1204 
RR 6.20 6.35 6.47 6.61 6. 74 6. 92 

f.:f f.· 

J&6 

ll7 

48 

ll9 

50 

tR 
ti) 

BR 

tR 
ti) 

BR 

tR 
ti) 

BR 

YR 
ti) 

RR 

tR 
ti) 

RR. 

... , YR 
5r-- ti) 

," :,:; BR: 

12,027 
1002 
5.76 

12,403 
1034 
5.94 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,259 
1105 
6.35 

13,509 
1126 
6.47 

:·: ':. tR 13,802 
52·. HO 1150 

-::; BR C:··S _,.6.61 

12,403 
1034 
5.94 

.12,674 
1056 
6.07 

12,9116 
1079 
6.20 

13,259 
1105 
6.35 

13,509 
1126 
6.47. 

13,802 
1150 
6.61 

:14,073 
1173 

;, 6. 74. 

12,674 
1056 
6.07 

12,946 
1079 
6.20 

13,259 
1105 
6.35 

13,509 
1126 
6.47 

13,802 
1150 
6.61 

111,073 
1173 
6.711 

111,365 
1197 
6.88 

12,9116 
1079 
6.20 

13,259 
1105 
6.35 

13,509 
1126 
6.117 

13,802 
1150 
6.61 

111,073 
1173 
6.74 

111,365 
1197 
6.88 

14,7111 
1228 
7.06 

13,259 
1105 
6.35 

13,509 
1126 
6.47 

13,802 
1150 
6.61 

111,073 
1173 
6.711 

111,365 
1197 
6.88 

111, 7111 
1228 
1.06 

15,117 
1260 
1.211 

13,509 
1126 
6.47 

13,802 
1150 
6.61 

14,073 
1173 
6.711 

14,365 
1197 
6.88 

111, 7111 
1228 
7.06 

15,117 
1260 
7.211 

15,514 
1293 
7.43 

13,802 , · 14,073 
1150 1173 
6.61 6.74 

14,073 
1173 
6.74 

14,449 
1204 
6.92 

14,449 . 14,804 
1204 12311 
6.92 7.09 

14,804 
1234 
1.09 

15,117 
1260' 
7.24 

15,138 
1262. 
7.25 

15,5111 
. 1293 

7.43 

14,449-' 
1204 
6.92 

14,804': 
12311 
7.09 

15, 138: 
1262 
7.25 

15,51lf 
1293 
7 .43 

15,869: 
1322 
7.60 

15,514 15,869 • 16,266: 
1293 
7.43 

15,869 
1322. 
1.60 

1322 1355 
7.60 7.79 

16 , 266 16, 64f' 
1355 ~'- 1387 
7.79 7.97 

,:•·;., YR=~-~1.4,073 14,365 .. 14,741 15,117 15,514 15,869 16,266 16,641 17,10f 
53·- ti)• .. , 1173 1197' 1228 1260 1293 1322 1355 13871 1425 

-~ BR;:~;_ 6.7\ 6.88. 7.06 7.24 7.43 7.60_ 7.79 7.97 8.19 

·;:·:, YR.:· ~14,36i ·:14,741 15,117 15,514 15,869 16,266 16,641· 17,101 17,602 
54' -' ti>~ 1191 ';. - 1228 .. , 1260 1293 1322 1355 1387" 1425 1467 
·~r[,l:S. BRf. ··:6.8~:t 7.06 7.211,r, ;. 7.43 7.60 7.79 7.97 8.19 8.43 
:('1' ;!t, . . :.: • . . 
' ·-•· YR.,.·:t4,74t_,.- 15,11? .. 15,514~~ 15,869 16,266 16,641 17,101 17,602 18,124' 
55 ti) -•l 122fr' 1260'- 1293'-'' 1322 1355 1387 1425:.·· 1467E':-i 1510 
::vt ,ll'.:' RR?': (:7•0~1,.:1 , .. _.7.2~t·, 0z7.43<.:. 7.60. 7.79 7.97 8.19 8.43 8.68 
.... ,.;... ,;,- ~··:: .,. -r-: ..... .. . ~~:.. F:': 
:,t ~- tR:,;~;15,11t;··;15,51,

1
;· 15,869.> 16,266 16,641 11,101 11,6oz;,;r·18,124(r• 18,6~ 

56·~· 11>'-'·•-- 1266·••~ 1293,:,. 132;2<:. 1355 1387 1425··•' 1461£.,': 1510:"~-: 1550 

--:.r~-.'?S BRsoc '2:1.2,.~
1
bs1·•~~,"'::1.~ J, 1.1, . :'-:.7•9i . .:v_a.1ie;.,v:8.1tt:s,ils8.68P.Y 8.91 

I/t. YR;t~15,51!~r:t5,86f.~~16,26( ·~16,641 11, 1oi~ · 11,60z,;os,a, 1241 0£18,604~ 19, 12'6 
!>7' · ,., .•• · 1293·•-! 132:z.,_,, 135¥•"r 138f '142:fS- r 146'f?,r: 151,ta,•r 1550~ 159Ji 

oe;,:,:;;, RR0~.~,t>;;T.4~~:· ,€::7•6~.::.e:7•7tllc ,'i7•'1f..-~ ~~8.1!,v ,., 8.4l-;-c' ::.s8.6~8£ t_8.9\,. 9.16 

~U·.. tJ{~'",~15 86f \·.;16 266~:;-:}6 64fOt:. 17 101~- 17 6oic;:;a 12¢-i ·s.18 604"0~~9 126; 19 69(1 sa ·'" i ti) r--. +1 > ;32~1i. J:. 135~<'.t. i39fS. . 11&25L. ;Ja6ff; s ~ 1510'~. s • ;55~f. i ~ ;594fm ;641 

~~,t 2 BRtk:· ·t:1·'Prc,,:;1•1!cc, ),_:7•9'frcesa.1,1.c. _8.4ir. :r.a.6it1::.,~8.9!1·r ~9.16f!! 9.tt3 

~;;,::~ ?R~2(;'.~6 26f;µS.,6 641:i.::.,7 1or•U17 60f1~-_··_18 121.i•:?:18 60fi':. ·:19 126.:'--19 690DM 20 2111' 
5~·" 1 

tl)C'~ ... h5ss •': ;38'fnJ ;.,25 ,(" 146f. : ' ;51~·.S' 1550·::.:.: ;594::s ;641P-:t-: 1690 
RR 7.79 7.97 8.19 8.43 8.68 8.91 9.16 9.-3 9.71 

1!1,.804 
12311 
1.09 

15,.l38 
1262 
1.25 

15,.514 
1293 
7 .43 

15 ,.869 
1322 
1.60 

16,266 
1355 
7.79 

16 ,..641 
1387 
7 .97 

17 ,-101 
11125 
8.19 

17.-602 
1467 
8.43 

18,:-124 
1510 
8.68 

18~4 
1550 
8.91 

19;126 
1594 
9.16 

19,:690 
16111 
9.43 

20,274 
1690 
9.71 

20./838 
1737 
9.98 

~--·-··-----:r•: it: 1::0 ~, 
_____ t ___ -"'119teh'~p,___...;:.._ H 81 ~ 

Comp Code A 
YR - Yearly Salary Rate 
ti) - Monthly Salary Rate 
BR - Hourly Salary Rate 

~:GF. t~L"d \-Ajn~G - cP. 
~-H: f Y,"U:.: .e.-: '1,;i ".UOf. - F.}; 

Range 

42 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 



' .. - ) ,., . / ✓-. l.,i Ccite_ C . '11t. ~ _ A __ -.:;'B;..,....--..,,C'"="----=D,,,__ __ ~: - ~, 
-,:~< i. ,"?c, it;t ~-.:~:;c-~-=-~=.c.01 _______ 02 ____ 0_,3.,__ __ o4 ____ c __ ;;-· :~=-~$ ··-· or 08 09 10 

H X J 

cB~r 
-~-e .or 

(. 

tl. U 
C 

fas-µ;; 
S.SO'i 
s2.n 

C 
8e"J. !;''., 
t('t:S 
SC,.:; r 

C 
~!0';, i:'S 
r.i,3rs 
<"i.:,~r 

C 
:J::"f'} ,:-._,. 

......... : ~ ---
c~;~s 
Ot.~r 

C 
it~' iS 
8S~S 
B[.E' 

C 
("I?' 8:'. 

.or 
60 

22 0 C: 
61 

62 

63 

65 

Oi JS, 8S::':. 
::e .::· 

C 67 
··~ ,.12 
2:E. ,.;r 

C 
c;,~-. '.f 

r er~; 
&~. :r 

f:99S 

C['t' c:.r: 
,; : p; 

E-C~,. \£ 
re- r.~ 
:;.s. rr 

C 

C 

C 

C 

C 

C 

68 

69 

70 

71 
,: 

73 

74 

YR 16,6'JJ 
KO 1387 
Ii> ... , 7~97 · 

U. 17 ,10, 
\10 1425 

:1,, :·.a, th·f-) 
·.·.,,. 

17,101 
1425 
8.19 

17,602 
1467 
8.~3 

J. L 11' 0 ~ri~ · 18, 1211 
1-l"l 1~67 1510 
·c.J- ':::: 8;: .. ·~3.. 8068 

18,~"?!h 
m 1s1u 
:Xt. !l: 8.6.8 

18,i<>4 
1550 
£:_.r;:; 

19,·,~~: 
15~ 
9.,,1{j_.· 

19,iS~0 
1641 
9.,!_3 i 

18,604 
1550 
8,91 

19,126 
1594 
9.16 

19,690 
16111 
g.113 

20,274 
1690 
9,71 

20 r~74-;. · 20,838 
1690 1737 
9/l'J. 9.?:S 

17,602 
1467 
8.IIJ 

18,124 
1510 
8"M 

19,126 
1594 
9. ,6 

19,590 
1641 
9.43 

20,2711 
1690 
9.71 

20,838 
1737 
9.98 

21,444 
1787 

10.27 

20}i 21,44~ 22,112 
1737 1787 1843 
9 .• :~ ,:-·:; 1<h~2'T.: 10.59 

2, ,:·4~)[. · 22 ,f.1~ 
1787 1843 

10 ... 27 10-659 

22 ~ 11~. 
1843 

1Q:.~~ 

1j "•' 

22rJ59 
1897 

10.90, 

22,759 
1897 

10.90 

23,427 
1952 

11.22 
•;,: r ~ 

'!J "· ~-~ 23/1i27, 24,ng6 
MJ 1 b97 1952 200& 
DR 10~~ E 11.~2 11 .54 

. :r--

J.1' ,:1 ' 23 i•,~~ ' 24 '09f 
MO 1952 2008 

.cER c:~ 1 h·22 1 l ~•~4 

it'Rc 
)ID 

i.~1.
: j£!·~ 
:l'ik 
t.:o 
D 

, ~ ~ f·:.' '.~ 
211 ~09~ : 24 .:1'85 

2008 2065 
11-ci-,4:: 1~;;-trf :;_ · 

t· \~ .,. 

24;70$: 
2065 

11.87 

25h4 
2123 

12.20 

24,785 
2065 

11,87 

25,474 
2123 

1?.20 

26., 181! 
2182 

12.54 

18, 1211 
1510 
8.68 

18,604 
1550 
8.91 

19,126 
1594 
9.16 

19,690 
1641 
9.43 

20,274 
1690 
g.71 

20,838 
1737 
9.98 

21,444 
1787 

10.27 

22, 112 
1843 

10.59 

22,759 
1897 

10.90 

23,427 
1952 

11.22 

24,096 
2008 

11 •. ~4 

24,785 
2065 

11. 87 

25,474 
2123 

1?..20 

26.181! 
2182 

12.54: 

26,935 
2245 

12.90 

18,604 
1550 
8.,9, 

19,126 
1594 
9~ 16 

19,690 
1641 
9,43 

20,2'74 
1690 
9o71 

20,>l'iS ,u, 
9c98 

21,4ij4 
1781 

10.?.7 

22,112 
1843 

10.59 

22,759 
· 1897 
10.,90 

23,427 
1952 

11.22 

24,096 
2008 

11.54 

24,785 
2065 

11.87 

25,474 
2123 

12620 

26~1&4 
2182 

12.54 

26,935 
2245 

12.90 

zr·i68't 
2307 

13.26 

19,126, 
1!)94 · 
9o 16 

19,690 
1641 
9.113 

20,274 
1690 
9~71 

20,838 
1737 
9.98 

21,444 
1787 

10.27 

22,112 
1843 

10.59 

22,759 
1897 

10.90 

23,427 
1952 

11 .22 

24,096 
2008 

11.54 

24,785 
2065 

11.fl7 

25,414 
2123 

12.?0 

26. 1814 
21&2 

12.54 

26/~35. 
22145 

1~190 

rt .ii8'( 
~307 

13~26: 

28Ji~'. 
2366 

13.61 

19,ugo 
1641 
9,_43 

20,;.?·/4 
169\l 
9.71 

20,838 
1137 
9~98 

21,1144 
1'/87 

10.27 

22, 112 
1643 

10,59 

22,159 
1397 

10 90 

23,427 
1~2 

11.22 

24,096 
2008 

11.54 

24,785 
2065 

11.87 

25r414 
212:J 

12.20 

26.184 
2182 

1?~54 

26~Si~5. 
~245 

12~90-1.',· ....,', ·· 

27~~t37 
2307 

1i.2~: 
;-, ' ' 28~418 
23613 

1~~ p1 4'.: 

29;~~~;1, 
.:!1l'31 

13.97 

20,274 
1690 
9.71 

20,838 
1737 
9.98 

21,4!,JI 
1787 

10.21 

22,112 
1843 

10.59 

22,7~9 
16~7 

10.90 

23,11~-, 
1952 

11022 

24,096 
20u8 

11.54 

24,1lS5 
2065 

11 .87 

25,lt'/4 
2123 

12.20 

26,184 
2Hi2 

12.54 

26,935 
2245 

12.90 

20,838 
1737 
9.98 

21-,444 
1787 

10.27 

22,112 
1843 

10.59 

22,759 
1897 

10.90 

23,427 
1952 

11.22 

21',096 
2008 

11 .54 

24,785 
2065 

11.87 

25,474 
2123 

12.20 

26,184 
2182 

12.54 

26,935 
2245 

12.90 

Z1 ,687 
2307 

13.26 

27,687 20,418 
2307, 2368 

13,i6 13.61 

28,tr,i8 
2368 

13.~1 

29, f69 
21+31 

13.97 

29,169 
2431 

13.97 

29·,921 
2493 

14.33 

.21,444 
1787 

10.27 

22,112 
1843 

10.59 

22, 75;, 
1897 

10.90 

23,427 
1952 

11.22 

24,096 
2008 

11.54 

24,785 
2065 

11.87 

25,474 
2123 

12.20 

26,184 
2182 

12.54 

26,935 
2245 

12.90 

27,687 
2307 

13.26 

28,418 
2368 

13.61 

29,169 
2431 

13.97 

t29,921 
2493 

14.33 

:30,652 
2554 

14.68 

29,~~, 
21f93 

14.33 

30:652 :. 31,404 
2554 2617 

14.68 15.04 

____ tJ..;..'i_ --~{-----{}--·'6,-;;11-~·;'~~---2:o-,-9 .. ; -zr ,687 · ·--~-.--1a ··-29,~i9----~,· -i-1--.~s2-~04-s:.:.~, 155 
c --,s--·-7..i0-----··-···2uJ---·-i-.~--z2~s-· -- 2307 · ·-····-£':;~8 ----· 2"43+---~:;..,~-----:r.'.:51!-·-··-·-~·,;.~::-.~~:.::;'.2680 

HR 12.20 12.54 12.90 13.26 13.61 13.97 14.3:f ·:J 14:68;_' r1,k:til1 - .>'.15.40 

C 76 

C 11 

n 
Bl) 

BR 

YR 
f.;'.t) 

BR 

26,184 
2182 

12.54 

26,935 
2245 

12.90 

Step 01 
Comp Code A 
YR - Yearly Salary Rate 
!I> - Mcnthly Salary Rate 
HR - Hourly Salary Rate 

26,935 
221&5 

12.90 

Z1 ,687 
2307 

13.26 

02 
B 

27 ;687 
230'( 

13.26 

26,418 
2368 

13.61 

03 
C 

28,418 
2368 

13.61 

29,169 
21131 

13.97 

04 
D 

<JF.:1; ·:·.\'.~,:•.;.~-~~-'.:if· a':' 

29,169 29,921 30,652'"·7;;)1\'lmif: '327fss ~ ·f2,907 
2-31 2-93 2554 2617 2680 2742 

13.97 111.33 111.68 15.04 15.40 15.76 

29,921 
21193 

111.33 

05 
B 

30,652 
2554 

14.68 

06 
F 

31,1104 
2617 

15.04 

07 
G 

32,155 
2680 

15.40 

08 
H 

32,907 
2742 

15.76 

09 
I 

33,617 
2801 

16.10 

10 
J 

- .J G - 4 

-JI ~-.......,._~"-- ~· !>\ ., 
' 

Range 

60 

61 

62 

63 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

74 

75 

76 

77 



r 

·- .ensation Grid 7 
CQ~ ;;, er'}~ ~l~- Proressional 

. . : Se -1. ~8 1-30 
~~~O VJ 7/1/84-6/30/85 

Ccllp Code D B r 0 R I J 
Step 04 
Seri• Range 

05 06 .Q:, 08 ~= 9m;;.~ 10 
e.~1,.;e 

19,230 19,815 20,483 21,172-· ~.,~ 

YR 
,. ·' 2 ~ II) 

HR 

YR 
A • 3 MD 

RR 

n 
A Jt II> 

aR 

YR 
A 5 II> 

BR 

n 
A 6 II> 

HR 

n 
A 7 II> 

RR 

YR 
A 8 - Kl 

A 9 

·A _. 10. 

BR 

n 
JI) 
-:RR: 

YR 
Kl 
~HR. 

!R 
.II) 

l:IR' 

16,662 
1389 
7._98 

17 ,28~ 
1JIJU 
8:2s 

17,978 
11t98 
8.61 

18,583 
1549 
8.90 

19,230 
1603 
9.21 

19,815 
165~ 
9.49: 

20,48'l 
1707 
9.8,1 

21,172 
1764 

10.14 

21,903 
1825 

10.49 

22,655 
1888. 

10.85 . 

23,427 
1952 

11.22. 

~ ·"" 
17,978' 

1'498 
8;61 

18,583 
1549 
8.90 

19,230 
1603 
9.21 

19,815 
1651 
9.Jt9 

20,483 
1707 
9.81 

21,172 
1764 

10.14 

21,903 
1825 

10.49 

22,655 
1888 

10.85 

23,427 
1952 

11.22 

24,263 
2022 

11.62 

17,978 
1498 
8.61 

19,230 
1603 
9.21 

19,815 
1651 
9.49 

20,483 
1707 
9.8.1, 

21,172 
176Ji 

10.,~ 

21,903 
1825 

10.49 

22,655 
1888 

10.85 

23,427 
1952 

11.22 

24,263 
2022 

11.62 

25,098 
2091 

12.02 

18,583 
1549 
8.90 

19,230 
1603 
9.21 

19,815 
1651 
9.lt9 

20,483 
1707 
9.81 

21,172 
1764 

10.14 

21,903 
1825 

10.49 

22,655 
1888 

10.85 

23,427 
1952 

11.22 

24,263 
2022 

11.62 

25,098 
2091 

12.02 

25,996 
2166 

12.45 

1603 1651 1707 1764 18, 
9.21 9.49 9:8~, )· 10/114 10.49 

·, :n (.,... oo 
19,815 20,483 21,112' 21,9it3 22,655 

1651 1707 1764 1825 1888 
9-4~[ 9.81 10.~I,; 10.~? 1~.;85 

20,-a,1 2,, 112 21,,o;e 22.~: 23,421 
1707 1764 1825 18£ 1952 
9~~1 · - 10. 14 ,m.-\·9, rr 10.~ 11.22 

'd~~ ~ So 
21, 172'' 21,903 22,&ssf 23,41if 211,263 

1764 1825 1888 1952 2022 
1or14 10.49 ,o~J!,.:· 11.~ 11.62 

(;'e: ct'.'. ~? 
21,903 22,655· 23,~27~ 24,211J! 25,098 

1~25 1888 1952 2022 2091 
10.119 10.85 11~22, &, 11.U! 12.02 

:--:c: 0!:1 i.a 
22,655 23,427 24,~t 25,~ 25,996 

1888 1952 2922 2or1 2166 
10.85 11.22 n:%2?t 12.fti.: 12.ll5 

J.:,~;1· JM co 
23,lt27 24,26:f 25,ilga.: 25,ffl 26,935 

1952 2022 2091 2166 2245 
11.22 11.62 12io~,,, 12.'!$ 12.90 

i: t' :\'~ 00 
24,263 25,098 25,996 26,9!); 27,937 

2022 2091 2166 2245 2328 
11.62 12.02 O:.': 12~'4~0!: 12:-90 13.38 

25,098 
2091 

12.02 

25,996 
2166 

12.45 

26,935 
2245 

12.90 

C-: .:.:~ ~ t"'. 

26 ,'g3~'. • 27 ,eg3-7; 28 , glt9 
2245 2328 2410 

,~tgo s::. 13'.;38' •:, 13~ 
-je:- ... 1-r~ 0, 

27 ,;gyf. 28 ;g;,_,:' 29, ga3 
2328 2410 2497 

dt~ss: 1j.85 14.35 
. •J~ r 

28,919 
2410 

13.85 

29,963 
2497 

14.35 

31,069 
2589 

14.88 

YR ' 24 ;2d. 25,098 25,996 26,935 27,937 28 ,91'9 · 29 f;oj' 31, (j\J9 32,176 
2681 

15.41 
r~· 

~i . <A S.\ 
12

" .: :~ 1~~r 1:?g~ 1:~:: 1:~: 1;~;: 1{~t~s 1;~~~ ,:, 

'ia': 25~091f 25;996 26,935 27,937 28,919 29/963? 31;.<>6f' 32,t,6 
r~ ... , f•r 13 •,II> "' 2091 ... 216.6 221t5 2328 2410 2497 2589 2681 
u,ci~ -:, ,3~ ,.;, 12~.~~ :~ 12;45. 12.90 13.38 13.85 *~~;!S 1~~iri 15t!,1 

£:_,,.~ ~'•t· YR 25~99f 26:935 1 27,937 28,919 29,963 31;()69f 32fi76' 33,!'6 

~it 't' ~~-,-~~: :; ,;:: ... :; ., ,if~ .. ~~- ,::::-' ,;~~~ 1:~;~ 1i~:~: ,:t:~µ~ ,:i; 
;' 7 OS: o':-OS CJ!,: 

s:.,,: E \:, iR 26~§3f 27~937 28,919: 29,963 31,069 32r,76r 33f366t 34,tt6 
..,,::.,_r;.A s;:;~1.~:.· it'P.· i21J5,,.. 1'-128~r. au10._ 2497 2589 2681 2781 2880 
, •• Zi!. ... .:~cs :~~:: 1~;gp ·- 1~~~ .,.,. 13~f. 5_., ·· 1!l.35 14.8~ 1s:·ij,::s: 15~§81i;; 16S'J5 

~ - .; . :.:.t$ c~:.:S CJ,; 
ii0.~f Bf1.;,r -:T,ll' '<;'C.f! ::1.c' ... . u o:;.~:t 'it.r· lffi 

c:i• f.t!P roi' •r; ~e9 o·· •E·, or ~O~ . . o~ ~ 04 -~ .06 '1T 08 ·"l/3~seoile =- - I aa~ I. ---6-~'f"ij ~.-..... '!!';<f-. :"""'"!'.---,.~l"-,~."''!-""'o ....... __ ""~Fll'ii,--, ... -.... 0 -...-If, ~ ¥,gki (.".> I?. 
8 1,1. ::,R - }ia#ly SalV)'r Rate~~ µ• - :t! ·. a.,: .:.,~ :.. (:.! S OH 

. II) • Monthly Salary Rat.l!·' ' ..,-: • [ , · ~ • -. ,. C-~' • Sr ;.:c:. :r OS .. :?.: RF. 

iJP.,!f!' • ~r~ ~r_t~teS:c,c;. -~,t, ::,.. ~ ·• '· 
";.:'0 ts,·; rte!,. u;:e: £01:1. ~fl! Sof:,, 
.i~,;-;• o:.cr ~-o.;I!~ 80 • .,r £ea~,. \'• -~c 

,~e.os uer,a$ ~! 
ci: ~·:· i8 r~ ;7'1 
~e.sr ~c.sr ~'. 

... ~.:.~: ·;~\::t f~ft;.J.: ;1cu .. rr 
~c-·~~ s:·t:: csas .,..1~~ -
: ··.<tr a:,•.cr o:.{ ~~ +-(1 ~~ 

~ '·,-: : er ~ c_.: • f s 
~ci;':".: ~ 01.iS 
8E.:.t ft:.P-f 

~. 'P.S: 
r[ ,:~ .. 

f ' f , 8$ rl.,6, ~ ?i;;::, ~'., 
5bfS ~0F~ 2J~S 
'2.£.' 6~.~i ~.:r 

33,366 
2781 

15.98 
S':' 

34,556 
2880 

16.55 

35,809 
2984 

17 .15 
i,,f 

09 
I 

-:f 5 

:•~655 
1888 

10.85 
0 
23,!l27 

1952 
11 .22 

:> 
24,263 

2022 
11.62 

25,098 
2091 

12.02 
::, 
25,996 

2166 
12.45 

:) 

26,935 
2245 

12.90 
::i 
27,937 

2328 
13.38 

28,919 
2410 

13.85 

29,963 
2497 

14.35 

31,069 
2589 

14.8B 

32,176 
2681 

15.41 

33,366 
2781 

15.98 

34,556 
2880 

16.55 

35,809 
2984 

17 .15 

'37,208 
3101 

17.82 

10 
J 

h 
~::-') ----=1= :-,.... ___ ...,,::-'-;.._ __ u....::·c sc- J>, ct--~ z. 

___ (; ___ ..c_ ___ >:'._ ___ .:!.-__,,---,~-~;:~bc::.::.;.'.:__,;;.;::",!Xl~,<·:,:::·::.· 

~,aP ~'U.l~ ~:"$oY - RY 
s:;.;f; '("Ul! s2 '{i.~jn~M - :.:'°' 
~:er: :·ui.:.ISZ Y.':'!l.'o!i ~ ffr. 

Range 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 



A 

A 

A 

A 
se~. -:s 
:·,s-,;9 

, ts~r 
:.:.or 

~ t-~ J !:.:-~ AOC' I z:. 
'9.b~ i i'•:r,21 
i~ .. ~;: :..:~ .. ~ 

A 22 

~1 ;.! i f ,.. :: 

•:~s~ A 
00. 2' r 

L\'•· 

;::25 

... ~. ~: 
A -ifcs.::28 

o,. ·7 , St ' 1 ~ .. ~... .. A 

;_,sf::: A. ~i; 3b 
:;~•.,i?~ r 1-C~ 

t«) :,, 

HR 

,. ... 
i:t: 
~1--.. ,; 

-r C 

f . .!'il~ C 

}!,::·:. 
tr:~' 

::,!R 
:}~: 
tiftr• 

:Jn 
.m 
9't'.·; 

IR 
;MO 
HR 

,JR . ' -·tll 
._'._~~-

,YR.-
.,KQ -· 
;::$--

,,IR:.~ 
' ~' ' 

:~f 
~,..JR 1: 
:~}.J 
St~· 

; ·_JRf::; 
,M'.) 

-~ 

~;1:; 
::·J Jill: 

:JR~r \ I ' ~ -:. 

SI lm cc::,,.' 

; -~-m, 

b.t'1Qd~i~C 
C.f!l"''.'- Grid 7 

(Cont.) 
~~o!....::,,..--i--; s:u.r:: n.~f~; f.: I ~ 

't:., . .._· 

ii.H.,J\.c.i:.1-l\J 1/84-b, .,. 
: :.~!";·~:.::. 

.l B C D E II' 0 
·-ot,:::::·---o;, 03 · •.. o( ___ .~ o~: r ,.., 

~ -·~- .. __ ,, ___ --
t!f,931 ,.,. 28,91,!? 29,963 

2::t:>s: ·· 24,10 24\i7 
13~,~~:· 13c~~ 14.35 

28 ,91S> .,, 29,963 .. 31,069 
2i;1Q.'. " 2~9:7 2':)89 

13..$5,; 14.35~ 14.88 •'• .. -... 1-~. w 

29,.-9,"" Pr 31,Q,~ . 32,176 
~,Jr•'· 25r 2Jr'i 

,- --~;- 1~;'.'.'1:1~, 15.!i I 

31,0', J 32,,1_ ... J 33,'ll66 
at,e9 •; 2~~~ 2:1&, 

,~;rsa .. 15~"°, 15.s., 

32v.1 l6 r'(' 33,366 34,556 
Z;:1,1.· ... trt:1 2fJ&O ,~~,~·t 1~;9~ 16.~!, 

33d66r~ 3'1, 556 35r609 2781 ,,;, 2b8G 29a~ 
,~?~~ 16~5~. w.1s 

34~_,56, ,-:- 3~,809. n ,208 
ii.!!80 .. ~9t:l4 3,01 

1~.53, 17~ 15 17.82 

35,~9,~ 1',?08 38,586 
~gau~-, 31.01 3216 

,i:.. ~5. 1'1'-~ 18.48 
- ' . 

37-~~~r 38,,5:~~--'. 39,964 
3J0 ·· ·32.16"'· 3330 

17:,'82. 11(~'.~I 19.14 
·•~ ' l ' I •' •~ ~ ._ • I 

~ ... 5,!36,,<. ~3~}~ 41,530 
~32:,1,6 ., 3461 
1~;-,4~. t~:r~. 19.89 

39_.,96\,. 41":-530 .• 42,971 
.3330·"" .34GJ. 3561 

1Sf~ !4 19~)~ 20.58 

4~:;;?~s 
42,.971, 44,474 

.::.35eJ1 · '.:1706 

'~~~9 ~:~, 2,.30 

42;971c -~ii'!f7,, 46,082 

~~?tr uYoo· 3840 
2).30 22.07 

~,,,474: 4~c;08?,. 47,773 
.· :3:7.t>'a" '. '3B~cr 3981 
2_1~.}o :n:01 22.88 .,,.,,,..,.1 

4~~ li1,t-:TT;3 49,444 
;,~3,84tr' I,"', J1 4120 
~•JfT ~,,tJ¼S 23.-68 I-:, .,t_ 

~h'I'.",~· ?~~. 
• : '.'? "':~-~-
~t f> ::; (.7~.:~· 

31,069- 32, 176-33', 366 ··711; 556 
2581,1 

14~Gi:;· 

32,176 
2iJ,; l, l 

15.1n; 

33,366 
Z181 

15.90 

3!1,556 
•,~ • .JLO 

16.55 

35,809 
2984 

17. ~5 

- - ..... a '1 ,,:;ug 
)101 

1';.82 

38,586 
3~16 

18.48 

39,964 
3330 

19.14 

41,530 
3461 

19.89 

42,971 
3581 

20.s8 

44,474 
3iC6 

2·,.30 

46,082 
30110 .. 

22.07 
rr 

47,773 
3981 -

22.88 

49,444 
4i2.> 

23.68 

51,240 
ll21U 

24.-54 

r ~ ~' ;r; 
~·.·:· us 

2601. :·r 
15 ~'j 

33,366 
2'i31 

15a::a 

31!,556 
2Jlti,l 

1(,,55 

35,809 
~6t 

11 .15 

n ,208 
3101 · 

17.82 

.,.a .::a.i:. ,,,,.,,.,.., 
3216 

18.48 

39,964 
3330 

19.14 

111,530 
3461 

19.89 

42,971 
3581 

20.58 

44,474 
3706 

21;30 
·-· ~ 

46,082 
,;840 

22~07 

47,773 
·3981 
22t88 

4?,4411 
412i) 

.!];;,68 ,, 

51,240 
: 1127..,~-
24~54 

53,119 
:':1;1!21. 
'lr::\).,~lt 

~' s: : 

l! .• f ........ 

G - 6 

278; 
' 

15u-'!)• 

31S,~G 
2t'.~ 1, ~' 

16,.~:;. 

35,Bng 
2'.,i:"'~ 

11 1' . .>. 

Yi ,208 
$\. l 

11.t,i: 

38,586 
1c:'i6 

1(;:48 

'20 ru.11 .,., ,,- . 
5:do 

1~ ~14 

111,530 
3:i51, 

19.c~ 

42,971 
3:;Jr 

20.53 

44,474 
37J6 

21.30 

46,082 
3840 

?2.07 

47,773 
~981 

;-,2.88 

49,444 
'~120 
:c:3.68 

51,240 
i'~:J70 
24.54 

53,119 
.. 4427 
25.44 

55,019 
:Jl,;.8!::i:. 
''2:{,.;35 

ij(.~,. ~ 

;it rs 

:ir 

2390 
16. :i!:5 

35 ,80i9 
~ .. " ,.,_. ,~ 

3'f ,208 
3~tt-1, 

11A~? 
., ~ 

38,586 
!2'1.S 

1{LJ~£: 

39,964 
JS:;Q··· 
,~~~4 

'\'(;. (; 
41,530 

~,.61· · 
1,;;J\9 

42,971 
'3~81-

20;,58 
,,,:\ 

114,474 
3106 

21.•30 

46,082 
3840_ 

2?.-07 

47,773 
3981 · 

22.88 

49,444 
.. t;1?~t: 
23.68 

5i~2110 
,!Ji70::; 

2~;.54 
~ Of 

53,119 
'. ~"-327 
ihi44 

55,019 
u~5.8S: 
;;;,.,.-35 
1:<,, •. : .. -

57,044 
,;·:.,lMr,~ 
s2f.1;.r32 

~.~,rs 
·.' ~ ' .. ~ ~ 

µ;. 't~~ 
~' :~ 
t:;. ~ < 

:jj,au;: 
29611 

17 .15 

JT,208 
31,,, 

17 C 8'2 

38,586 
3216 

18.48 

39,964 
3??0 

19,,. :·· 

41,530 
3~ ' ' 

19 .. : i) 

42.971 
35fl1 

20~:$8 

114,474 
3706 

21.30 

'46,082 
3840 

22.07 

47,773 
l~1 

2~.ir~B 

49,1144 
M,20 

2j~8 
-.:1.-

51 ~-2AIO 
4270 

2~54 

53,119 
.4Im 

2!: .• 114, 

55';019 
JlS85 

~:~35 
·:.(-' 

57,044 
;~,754 

~-;-32 

r'Jl 

I J Q9 ____ 10 ... ---Range-
37 ,2ee 38,586 

3101 3216 16 
17.82 18.48 

38,586 39,964 
3216 3330 17 

18.48 19. 14 

39,964 111,530 
3330 3!161 18 

19.14 19.89 

111,530 42,971 
3!161 3581 19 

19.89 20.58 

42,971 44,474 
3581 3706 20 

20.58 21.30 

44,1'74 46,082 
3706 3840 21 

,1.~ .30 22.07 

46,082 47,773 
3840 3981 22 

22.07 22.88 

47,773 49,444 
3981 4120 23 

~.88 23.68 

49,1Ui4 51,240 
4120 4270 24 

.,~3.68 24.54 

51,240 53,119 
42'70 4427 25 

i:;24.54 25.44 

53,119 55,019 
4427 4585 26 

,25.44 26.35 

55,019 57,044 
4585 47511 27 

-~~6-35 27.32 

57,044 
4754 28 

r27-32. 

29 

30 
l, 

09 10 
I J 



Series Range v= 

J 01 

J 02 

J 03 

J 04 

+!i:,;. ;. -
oO~[ 

J 0€. 06 
Sc.. o-
(!t :· 

J .... :07 

!:.:t. 
J s, f6g 

:r ~-:.s" 
r'"{" •,~ o":"-:: 
•.. ' ·~ J µ:: l,10 

P. • :~': ( r'.:: :· 
2~ :.4; rs;.i. 
?:F.. 7S J .!li.q1 

.... -J \ •~;.: E> tt l ~:i: 
i.,.'."., . ~::·?r 
S;:'.. i:': J ~i. =·:;2 

0'!8. 
tta: 
"flo 
: p 
lb 
SAO 
)~ 
=ye 
·MO 

BR 

'-''YR 
-;-rMO 
e _HR 

r~ 
8f\o~ 

BR 
;lil\;, · 

O~R 
atK>:: 

HR 
~.:4l::; \ . ..., 

':1:"pft .. 2,«r 
HR 

:::t· 

1'StR 
µµ~ 

BR 
~' ._, -
?8ttt 
ti: re: 

BR 
;;. ..... t "~("' 

P:n 
J 14 S:"t0 

HR 

YR 
J 15 MO 

J 17 

J 18 

J 19 

BR 

YR 
ti) 

BR 

YR 
MO 
HR 

YR 
MO 
BR 

18\3,4 
·153·1 
8.80 
.'3: ... :; 

1~'/98'0 
·158'2 
.~-09 

19f648 
':1637 

i.9.it41 
20'-'2?4 

2;690 
9.71 

!);:·: 'c 
2t;oa5 ~,1so 

10.06 
flP .. ~-

2ltlf'1'8 
•'1ffl 
10.43 
t'tC, ~~ 

~,i634 
c121alo 
10.84 

25,265 
2105 

12.10 

26,204 
2184 

12.55 

27,144 
2262 

13.00 

Step 01 
CClllp Code A 
tR - t•rly Salary Rate 
MO • Monthly Salary Ra t.e 
BR - Hourly Salary Rate 

18:,.990 
:,-582 
9.09 

19,648 
1637 
9-41 

20,274 
1690 
9.71 

21,005 
1758 

10.06 

21 ;778 
181$ 

10.43 

22;,~4 
1886 

10.84 

23,427 
- 1952 
11.22 ~= 11.65 

27,144 
2262 

13.00 

28,209 
2351 

13.51 

02 
B 

19,648 
1637 
9.41 

20,274 
1690 
9.71 

21,005 
17.5Q, 

10.06 
·~,~ 

21, 1([8 
1815 

10.43 

22,~34 
·~886 
10.84 
13. ;,>'·f. p·.~ 

23.,427 
6~9'2 
11.22 
titl, I e 

at;,~5 
41'2021' 
11.65 
p· ~ ~~-
:/."2,l.05 
12.10 

28,209 
2351 

13.51 

29,274 
2439 

14.02 

03 
C 

20,274 
.1690 
9.71 

21,005 
1750 

10.06 

21,778 
1815 

10.43 

22,634 
18$6 

10.84 

23,-#27 
"1952 
11.22 

24:,325 
2027 

11.65 

.>;S-.265 
, 2105 
12.10 

~, .. 204 
µ~184 
12.55 

29,274 
2439 

14.02 

30,380 
2532 

14.55 

04 
D 

21,005 
1750 

10.06 

21,778 
1815 

10.43 

22,634 
1886 

10.84 

23,427 
1952 

11.22 

24,325 
2027 

11 .65 

25,265 
2105 

12.10 

26,204 
2184 

12.55 

27,144 
2262 

13.00 

30,380 
2532 

14.55 

31,529 
2627 

15. 10 

05 
E 

G - 7 

20ij~~f 21;s~8.1'l 22,608 
1743i 179ij. 18~4 

10.02 10.32 1oli54 

21;179'": 22~g3!4('' 23,~27 
.1$1$, )8ij_ 1'952 

10";43' 1b~84· 11~22 

22~:i~ 2t,{: 242i1; 
.1t~~ ,22 11V65 

31,529 
2627 

15. 10 

32,740 
2728 

15.68 

06 
F 

32,740 
2728 

15.68 

33,972 
2831 

16.27 

rrr 
G 

25 :265 
2'05 

1~110 

26fio4 
z'r84 

12f55 

27?:144 
ij62 

11.·oo 

281~09 
~51 

1~51 

29j!74 
'2fl39 

1~02 

3~~80 
~32 
fir.5s 

33,972 
2831 

16.27 

35,245 
2937 

16.88 

08 
H 

19.il60 
·-1~22 
9.32 

A 

20,11066 
'1172 A 
9.61 

20,692 
t1'724 A 
9.91 

21,339 ams .t 
10.22 

221:008 22,697 
·-1834 I, 1891 
10.54 10.87 

22,697 
S.-1891 
10.87 

24,325 25,265 
~ ~027 J;, 2105 
11.65 12.10 

25 , 265 26,204 
j,~105 J.. 2184 
12.10 12.55 

26,204 27,144 
C:~'2184 A 2262 
12.55 13.00 

27, 144 28,209 
J.::2262 A 2351 
13.00 13.51 

28,209 29,274 
::.2351 A 2439 
13.51 14.02 

29,274 30,380 
,%2439 · 2532 

14.02 14.55 

30,380 31,529 
rs 2532 .' 2627 

14.55 15.10 

31,529 .32,740 
0~ 2627 A 2728 

15.10 15.68 

35,245 
2937 

16.88 

36,561 
3047 

17 .51 

09 
I 

36,561 
3047 

17.51 

37,939 
3162 

18.17 

10 
J 

Range 

01 

02 

03 

04 

05 

06 

07 

08 

09 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 



1vr-

2T~3MT2ULOA v-,r11n:;,. ,-r, 1,, ' Ceiilp'eneat10'tl Grl~ fl ... ··'. 7/--• 

e,-' 

Collllldssioner•s Plan Supervisory (Cont.) 
SGriu J Ranges 1-29 

EttectiY~ 7/1/84-6/30/85 
._> ~~ :T ·,•:::1 

; • j',7 21'i.7 ~' 
' I ~- ~$·??: --·\.a ... 
i,.,(. 

/ - ~~ 
I ji':.'.-·,.;. _" Ccap Code ~ ,_; __ ..;A;:.,---...:;,,,-----,:~--~--~~'=----='-r----:G~.----=H_. __ -=-I=----.;.;J~~--J ~ B C D 
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, AP~,ENDIX, H.,t,r'Ja~TY ADJUSTMENTS 
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.,sted belo~ are equity adjustments for classes unique to the Cornnissioner's Plan. 
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.::.mployees in ~6.Qn::..u~_j·'.que ~~lasses (cla:sses covereq by ,1bo:tb .. a ~9ollective bargaining 
agreement and th-e£.Corim4ssiooer's Planl;Jpall rece,iv~ t~is'ame~£equitM ada:ustrgents provided 
to .. tbose clas~~ by +.,he c0rllective bargaining agreemen~~texee~t where the Commissioner's 
Plaft rang~· durfi{g:'llie1C.1:m:·Etti'ennium--w~igher than th!' bargito.in.g_unit r~ge, in which 
case the employees will receive equity·"acfJtisttnent-s-·as pr dvided;·Q~}~:~
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o Employees in the classes of Office Services Supervisof.:-1 Y~'!1~@!ct.r:tive 2 shall 
receive no equity adjustments on 7 /1/83, but shall receive the 7 /1/84 equity 
adjustment provided by the appropriate collective bargaining agreement. 

o Employees in the class of Executive 1 shall receive the value of a two~range 
equity adjustment on 7/1/83, and shall receive the 7/1/84 equity adjustment 
provided by the appropriate collective bargaining agreement. 

o Employees in the class of Office Services Supervisor 2 shall convert from range 
9J to 101 effective 7 /1/83, with no individual equity adjustments except those 
required to pay employees at the new range minimum. 

o Employees in the class of Accounting Technician Supervisor shall convert from 
range 61 to 7H effective 7 /1/83, with no individual equity adjustments except 
those required to pay employees at the new range minimum. Effective 7 /1/84, 
these employees shall receive the same equity adjustment provided by the 
appropriate collective bargaining agreement. 

o Employees in the class Accounting Technician Supervisor, Senior shall convert 
from range 81 to 91 effective 7/1/83, and shall receive the value of a one-range 
equity adjustment. 
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Department of 
Employee Relations 
l 1 .. 14~-83 

Status of 1983-85 Contract Negotiations 

Unit Unit Description 

#1 

#2 

#3 

#4 

Law Enforcement 

Craft, Maintenance 
and Labor 

Service 

Health Care 
Non-Professional 

#5 Health Care 
Professional 

#~ Clerical 

#7 Technical 

#8 

#9 

#10 

#11 

Correctional 
Co'unselor 

State University 
Instructional 

CoJT111uni.ty Co 11 ege 
Instructional 

State University 
Administrative 

#12 . . Professional 
. Engineering 

#13 

#14 

Health Treatment 
Profess ion a 1 

General Professional 

Number of ,. , 
.. ' • .! 

Employees* Exclusive Representati~~-- - · Status 

662 

2,494 

2,603 

3,505 

476 

5,426 

2,504 

851 

2,115 

1,399 

241 

653 

73 

4,81T 

MN State Patt·ol Troopers. As·sn. : . Settled: 7 /23/83 
MN Bureau of Criminal Apprehn. LCER App'd: 8/22/83 

Agents ~s,~n. " , 
MN Conservation Officers Assn. 

MN State Employees Union, __ : -
AFSCME, Co. 6, AFL-CIO 

MN State Employees Union 
AFSCME, Co~ 6, AFL-CIO 

MN State Employees Union 
AFSCME, Co. 6, _AFL-CIO 

Minnesota ·Nurses Association 

MN State Employees Union 
AFSCME,' Co. 6, AFL-CIO 

MN State Employees Union 
AFSCME, Co. 6, AFL-CIO 

Settled: 7/01/83 
LCER App'd: 7/22/83 

Settled: 7/01/83 
LCER App'd: 7/22/83 

Settled: 7/01/83 
LCER App'd: 7/22/83 

Settl e·d: 10/17 /83 
LCER App'd: 11/14/83 

Settled: 7/01/83 
LCER App'd: _ 7/22/83 

Settled: · 7/01/83 
LCER App'd~ 7/22/83 

MN State Employees Union Settled: 7/01/83 
AFSCME, Co: 6, AFL-CIO LCER App'd: 7/22/83 

Inter-Faculty Organization/ · Settled: 1/31/84 
MN Education Association LCER App'd: 

Community College Faculty Settled: 1/31/84 
MN Education Association LCER App'd: 

MN State University Assn/Admin Settled: 1/31/84 
& Srvcs Faculty ·(affiliated LCER App'd: 
with Teamster Local No. 320) 

MN Government Engineers 
Council 

Settled: · 8/01 /83 
LCER App'd: 8/22/83 

Assn. of lnstitut'f1onal ·oent.i,sts Settled: 9/20/83 :-

MN Associ-ation o.f 'Profession.al 
Employees 

LCER App'd: 10/04/83 

Settled: 7/15/83 
L~ER App'd: 8/22/83 



NL1Tiber of 
Unit Unit Descri~tion Emeloiees* Exclusive ReQresentative Status 

115 Professional State 222 State Residential Schools Settled: 4/5/84 
Residential Education Assn (affiliat~d LCER App'd: 
Instruct i ona 1 with MN Education Assn.) 

116 Supervisory 2,558 Middle Management Association Settled: 7/22/83 
LCER App'd: 8/22/83 

*Source: Payroll/Personnel lnfonnation System as of 10/5/83 



ESTIMATED COSTS: MANAGERIAL PLAN 

#managers• 1,045 Average salary• $38,750 

F.Y. 84 

Maximum 

930 managers @ 12% 
115 managers @ 8% 

Minimum 

930 managers @ 4% 
115 managers @ 0 

Best Guess 

1,045 managers @ 8.7% 

Average vacation reduction 

F. Y. 85 

Maximum 

930 managers@ 13% 
115 managers@ 8% 

Minimum 

930 managers@ 4% 
115 managers@ 0 

Best Guess 

1,045 managers@ 8.7% 

Average vacation reduction 

Department of Employee Relations 
August 22, 1983 

Increase 
Per Person 

$4,650 
3,100 

$1,550 
- 0 -

$3,356 

($ 727) 

$5,474 
3,368 

$1,684 
- 0 -

$3,646 

($ 789) 

Cost 

$4.3 mi 11 ion 
.4 mi 11 ion 

$ 1 . 4 m i 11 i on 
- 0 -

$ 3 . 5 mi 11 i on 

( $ . 8 m i 11 i on ) 

$5. 1 mi 11 ion 
. 4 mi 11 ion 

$ 1 • 6 mi 11 i on 
- 0 -

$ 3 . 8 m i 11 i on 

( $ . 8 m i 11 i on ) 



ESTI HATED COSTS: 

# confidentials = 611 
#severed= 89 

F.Y. 84 

Maximum 

611 confidentials @ 10% 
89 severed@ 10% 

Minimum 

611 confidentials @ 4% 
89 severed @ 4% 

Best Guess 

611 confidentials @ 8% 
89 severed@ 8% 

F. Y. 85 

Maximum 

611 confidentials@ 10% 
89 severed@ 10% 

Minimum 

611 confidentials@ 4.5% 
89 severed@ 4.5% 

Best Guess 

611 confidentials@ 8.5% 
89 severed@ 8.5% 

Department of Employee Relations 
August 22, 1983 

COMMISSIONER'S PLAN 

Average salary= $20,717 
Average salary= $30,992 

Increase 
Per Person 

$2,072 
3,099 

$ 829 
1,240 

$1,657 
2,479 

$2,237 
3,347 

$1 ,006 
1,506 

$1 ,902 
2,845 

Cost 

$1.3 mi 11 ion 
. 3 mi 11 ion 

$ . 5 mi 11 ion 
. 1 mi 11 ion 

$ 1 . 0 m i 11 i on 
. 2 mi 11 ion 

$ 1 . 4 mi 11 i on 
. 3 mi 11 ion 

$ • 6 mi 11 ion 
• 1 mi 11 ion 

$ 1 • 2 m i 11 i on 
. 3 mi 11 ion 



BIENNIAL COST: BEST GUESS 

Managerial Plan 

1,0q5 managers@ 8.7%, 8.7% 

vacation reduction 

Comnissioner's Plan 

611 confidentials@ 8%, 8.5% 

89 severed@ 8%, 8.5% 

TOTAL 

Department of Employee Relations 
August 22, 1983 

Increase 
Per Person 

$7,002 

($1,516) 

$3,559 

$5,324 

Cost 

$7.3 million 

( $ 1 • 6 m i1 1 i on ) 

$ 2 • 2 m i 11 i on 

$ • 5 mi 11 ion 

$ 9 . 8 m i 11 i on 



SF-00006-03 
STAiE OF tJ.INMSOT~ 

t>E,...C..RTMENT 

EXPLOYEE JUl.ATIONS - 3RD nooR 
SPACE CENTER BUil..DING Of/ice Memorandum 

TO The Honorable Themas Nelson 
Chairperson 
Legislative Ccmmission on Employee Relations 

FROM : Nina Rothchild 
Canmissioner 

SUBJECT : Managerial Plan 

Ot.iE 8/15/83 

296-8356 

In accord with Minn. St.at. ~3A.18, Subdivision 3, I am submitting to you the 
enclosed Managerial Plan for consideration by the Legislative Commissi-on on 
Employee Relations. I have attached a suDJDary of the major provisions of the 
plan 1to assist you in your review. Please contact me with any questions o~ 
concerns. 

At tachme~ts 

. ~- . (•.~, ,~ .. " . 



HIGHLIGHTS: MANAGERIAL PLAN 

Leaves 

• Allows 10 days of vacation and sick leave at time of initial 
appointment as an advance against future accruals. 

e Allows sick leave usage for dependents not in same household. 

• Requires granting unpaid leave for VISTA and Peace Corps on the 
same basis as military leave. Eliminates vacation accrual during 
unpaid voluntary military leaves. 

• Continues voluntary unpaid leaves for salary savings purposes 
with full benefits. 

• Allows reduction of vacation accumulation on an annual date rather 
than by payroll period. 

Managerial Development 

• New chapter outlining position descriptions, performance appraisal, 
development planning, training, memberships, subscriptions, 
mobility assignments, and developmental leaves. 

• Allows unpaid, paid, or partially paid developmental leaves at 
the discretion of the Appointing Authority. May be for up to 
2 ye~rs duration. Requires three years of service for eligibility 
and may require service on return. Paid leaves require approval 
of Commissioner of Employee Relations. 

Seniority, Layoff, Recall 

• Provides that seniority calculation includes all time served 
i1: a managerial class statewide. Does not provide "bumping" 
r 7ghts across agency lines or mandatory recall across agency 
lines. 

• Retains discretionary affirmative action override on layoff 
and provides "first consideration" to managers laid off from 
other agencies. 

Expenses 

• Increases auto mileage from .26 to .27. 

• Provides meal reimbursement at a single rate of $6.00 for breakfast, 
$7.00 for lunch, and $12.00 for dinner. Allows combined re
imbursement for two or more meals when in travel status. 

•, Provides.mandatory reimbursement of actual costs up to $'!0,000 
for required moves and removes limits on individual items., 
Provides Appointing Authority discretion in payment for 
voluntary moves and for exceeding $10,000 on required moves. 

- l -



Insurance 

• Provides same coverage as negotiated contracts including 
physicians and hospital AWARE programs. 

• Provides benefits be half-paid by State for those working 
50-75% time. 

• Increases optional life insurance from $105,000 to $200,000 at 
manager's expense with proof of insurability. 

Vacation Accrual (see attached) 

• Provides a single schedule for all managers. 

• Starts with 6 hours per pay period and ends with 9 hours per 
pay period (i.e., from 4 weeks to 5.5 weeks). 

Salary (see attached) 

• Provides 20 ranges with a minimum of $22,425 at lowest range 
and a maximum of $58,000 at highest range. In FY 85, 
minimum is $23,435 and maximum is $60,610. 

• Provides that agency heads set salary of deputies on 
July 1 of each year anywhere in their ranges. 

• Allows payment by percentage increase to base, lump sum 
payment, or any combination of the two. 

- 2 -



VACATION 
, 

1 2 3 4 5 6 7 8 9 
aJRR~T NEGOTIATED DIFF. DIFF. 

YEARS OF PREY. AO~CY LCER CONTRACTS PREV. DIFF. PREY. LCEft 
SERVICE t-GR. HF.ADS KiR. 1 83-85 PIOPOSAL !fil!.:.. AGENCY HEAD !fil!.:.. WEEKS 

0 - 3 6 8 4 4 6 0 -2 +2 4 

2 - 5 7 8 4 4 6 -1 -2 +2 4 

5 - 8 8 9 5 5 7 -1 -2 +2 4.5 

8 - 10 9 2 7 7 7.5 -1.5 -1.5 + .5 4.5 

10 - 12 9 10 7 7 8 -1 -2 +1 5 

12 - 20 10 10 7.5 7.5 8 -2 -2 + .5 5 

20 - 25 10 10 8 8 8.5 -1 .5 -1 .5 + .5 5.5 

25 - 30 10 10 8 8.5 9 -1 -1 +1 5.5 

30 + 10 10 8 9 9 -1 -1 +1 5.5 

1 - Number ot blurs or accrual per pay period in each year or aerv1oe interval tor manager:. 
1n the 1981-1983 Managerial Plan. 

2 - Number ot hour.:s or accrual per pay period in ea.oh year ot service interval tor department 
heads, deputies and CES member:. in the 1981-83 Managerial Plan. 

3 - Number ot hours ot accrual per pay period in each year ot service interval for all 
managers, department heads and deputies established by the LCER at the June 30 meeting to 
apply during interim until new plan 1a adopted (same accrual rates a., 1981-83 
Commiasioner•s Plan). 

4 - Number ot hours ot accrual per pay period in each year ot·servioe interval r~euL i~L~J for 
employee:, in all oollective barpining ~reemen~ thus tar tor 1983-85 bienuhuu. 

5 - The proposed number ot houra ot accrual per pay period in eaoh year or ~a:::rvic-= 111L~, .. ,al 
ror all employeea covered_ by the Managerial Plan ror the 1983-85 bieooium. 

6 - Number ot hours ot aoorual per pay period difference between tho propCX\ed. plau 4'&u tt.ose 
ot Column I 1. 

· 7 - Number ot· houra ot aoorual per pay period ditferenoe bot ween the prop011ed. pla.n ~ aJ ttlOae 
ot Column 12. 

8 - Number ot houra or aoorual per pay period difference between the propasal and. lhu=>~ of 
Column 13. 

9 - Approximate number or weeka or vacation earned per year by Hana&•r• in each y«::ii1• uf 
servioe interval under propro:lill. 

I 
M 
I 



~.ANAGERIAL PLAN RANGES 

Range Hourly Hourly Hourly Annual Annual Annual 
Number Minimum Midpoint Maximum Minimum Midpoint Max imurr: 

FY 84 7 10.74 12.60 14.45 22,425 26,309 30,172 
8 11.15 13.08 15.00 23,281 27,311 31,320 
9 11.58 13.58 15.57 24,179 28,355 32,510 

10 12.01 14.08 16.15 25,077 29,399 33,721 
11 12.44 14.60 16.76 25,975 30,485 34,995 
12 12.93 15.16 17.39 26,998 31,654 36,310 
13 13.42 15.72 18.01 28,021 32,823 37,605 
14 13.92 16.29 18.66 29,065 34,014 38,962 
15 14.45 16.89 19.33 30,172 35,266 40,361 
16 15.00 17.52 20.03 31,320 36,582 41,823 
17 15.57 18.16 20.75 32,510 37,918 43,326 
18 16.15 18.83 21.50 33,721 39,317 44,892 
19 16.76 19.52 22.27 34,995 40,758 46,500 
20 17.39 20.23 23.07 36,310 42,240 48,170 
21 18.01 20.96 23.90 37,605 43,764 49,903 
22 18.66 21.68 24.69 38,962 45,268 51,553 
23 19.33 22.41 25.49 40,361 46,792 53,223 
24 20.03 23.16 26.29 41,823 48,358 54,894 
25 20.75 23.92 27.09 43,326 49,945 56,564 
26 -21.50 24.64 27.78 44,892 51,448 58,005 

FY 85 7 11.22 13.16 15.10 23,427 27,478 31,529 
8 11.65 13.67 15.68 24,325 28,543 32,740 
9 12.10 14.19 16.27 25,265 29,629 33,972 

10· 12.55 14.72 16.88 26,204 30,735 35,245 
11 13.00 15.26 17.51 27,144 31,863 36,561 
12 13;51 15.84 18.17 28,209 33,074 37,939 
13 14.02 ,• 16.42 18.82 29,274 34,285 39,296 
14 14.55 17.03 19.50 30,380 35,559 40,716 
15 15.10 17.65 20.20 31,529 36,853 42,178 
16 15.68 18.31 20.93 32,740 38,231 43,702 
17 16.27 18.98 21.68 33,972 39,630 45,268 
18 16.88 19.68 22.47 35,245 41,092 46,917 
19 17.51 20.39 23.27 36,561 42,574 48,588 
20 18.17 21.14 24.11 37,939 44,140 50,342 
21 18.82 21.90 24.98 39,296 45,727 52,158 
22 19.50 22.65 25.80 40,716 47,293 53,870 
23 20.20 23.42 26.64 42,178 48,901 55,624 
24 20.93 24.20 27.47 43,702 50,530 57,357 
25 21.68 25.00 28.31 45,268 52,200 59,111 
26 22.47 25.75 29.03 46,917 53,766 60,615 

Managers move through appropriate ranges based on performance increases as follows: 

July 11 1983 July 1, 1984 

Exceeds Standards 4 - 121 4 - 13% 
Meets Standards o - ai 0 - gi 
Below Standards 0 0 

0 If at range maximum, performance pay paid as lump sum. Otherwise, any increase 
over range mid-point paid at discretion of Appointing Authority as: 

- Percentage increase to base 
- Lump sum (in cash or deferred comp deduction at Manager's option) 
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Chapter 1. COVERAGE 

The Managerial Plan, authorized by M.S. 43A.18, subdivision 3, establishes the 
compensation, terms, and conditions of employment for all classified and 
unclassified employees in positions identified by the Commissioner of 
Employee Relations as managerial. The benefit provisions of this plan are 
extended to department heads whose salaries are established in M.S. lSA.081, 
subdivision 1, and their deputies; to constitutional officers and their 
deputies whose salaries are established under M.S. lSA.081, subdivision 6, and 
for whom no plan has been approved under M.S. 43A.18, subdivision 4; to judges 
of the Workers' Compensation Court of Appeals; and to Tax Court judges. 

This plan provides coverage for the biennium beginning on July 1, 1983, and 
ending on June 30, 1985. The vacation accrual rates contained in Chapter 4 
are effective July 13, 1983, and the provisions of Chapter 12 regarding salary 
range adjustments and individual salary increases are effective July 1, 1983. 
All. othe: provisi_on~ are effective on the _date this ~l~n is approved bf t~e 
Leg1slat1ve Comm1ss1on on Employee Relat,ons. Prov1s1ons shall remain 1n 
effect after June 30, 1985, until a new plan for the following biennium is 
approved by the Legislative Commission on Employee Relations. 

1 _ .. 1 



Chapter 2. WORK SCHEDULE 

Work Day. The work day for managers shall normally follow the schedule of the 
work units for·· which they are responsible. The managerial role, however, 
necessitates a degree of adaptability as to hours and days worked which is not 
required on the part of other State employees. Accordingly, specific work 
schedules for managers shall be recognized as guidelines only, subject to 
change as dictated by the needs of the service. 

Pay Period. Managerial compensation is based upon the expectation that 
managers normally work at least 80 hours in the pay period. Managers shall be 
allowed flexibility in arranging their time from day to day in a manner which 
enables them to perform the responsibilities of their assignments. 

Overtime. Because managers have authority to plan the work of their 
organizations and allocate the time needed for its completion, they are 
normally not eligible for overtime compensation. If an emergency situation is 
declared by the Commissioner, the Commissioner shall determine if managers 
shall be paid for overtime. If compensation is authorized, payment shall be 
at straight time in either cash or compensatory time at the Appointing 
Authority's option. 
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Chapter 3. HOLIDAYS 

Eligibility. All managers in payroll status, except those on emergency or 
temporary appointments, are eligible for paid holidays. 

Observed Holidays. The following days shall be observed as paid holidays for 
eligible managers: 

Holiday 

Independence Day 
Labor Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas 
New Year's 
President's Day 
Merner i a 1 Day 

1983-84 

Monday, July 4, 1983 
Monday, September 5, 1983 
Friday, November 11, 1983 
Thursday, November 24, 1983 
Friday, November 25, 1983 
Monday, December 26, 1983 
Monday, January 2, 1984 
Monday, February 20, 1984 
Monday, May 28, 1984 

1984-85 

Wednesday, July 4, 1984 
Monday, September 3, 1984 
Monday, November 12, 1984 
Thursday, November 22, 1984 
Friday, November 23, 1984 
Tuesday, December 25, 1984 
Tuesday, January 1, 1985 
Monday, February 18, 1985 
Monday, May 27, i985 

Floating Holidays. A manager shall receive one floating holiday each fiscal 
year. The scheduling of such a day shall be by mutual agreement between the 
Appointing Authority and the manager. The floating holiday shall be taken in 
the fiscal year in which it is earned, or it is lost. 

Substitute Holidays. An Appointing Authori~y may designate, in consultation 
with the manager, an alternate holiday within the fiscal year for a manager 
who works on a regularly schedµled holiday. 

Holiday Pay Entitlement. In order to receive a paid holiday, an eligible 
manager must be in payroll status on the normal work day inmediately preceding 
and the normal work day immediately following the holiday(s). Any eligible 
manager mandatorily retired on a holiday or holiday weekend shall be entitled 
to be paid for the holiday(s). An eligible part-time manager shall be paid 
for the number of hours s/he would have worked had there been no ,holiday. 

Religious Holidays. When a religious holiday not observed as one of those 
holidays listed above falls on a manager's regularly scheduled work day, the 
manager shall be entitled to that day off to observe the religious holiday. 
Time to observe a religious holiday shall be taken without pay unless the· 
manager uses accumulated vacation leave or, by mutual consent with the 
Appointing Authority, is able to work an equivalent number of hours at some 
other" time during the fiscal year to compensate for the hours lost. A manager 
shei·ll: notify his/her supervisor of his/her intention to observe a religious -.
ho ltday jn advance of the ho 1 i day. : r:, 

; f L n ~ 
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Chapter 4. VACATION LEAVE 

Eligibility. All managers in payroll status, except those on emergency or 
temporary appointments, are eligible for paid vacation leave as provided in 
this Chapter. 

Accruals and Accumulation. A full-time manager shall accrue vacation leave 
each pay period according to the rates provided below. A manager being paid 
for less than a full 80 hour pay period shall have his/her vacation accrual 
prorated in accord with the schedule provided in Appendix B. Vacation leave 
may be accumulated to any amount provided that once each year, on the date 
ending a pay period specified by the Appointing Authority, each manager's 
accumulation must be reduced to 275 hours or less. If the Appointing 
Authority has not specified a date, it shall be the last day of the first pay 
period in January. In emergency situations, the Commissioner may temporarily 
suspend the maximum number of hours which may be accumulated. As used below, 
"Length of Service" does not include time on suspension or unpaid non-medical 
leaves which exceed one full pay period in duration. 

Length of Service 

O through 5 years 
After 5 through 8 years 
After 8 through 10 years 
After 10 through 20 years 
After 20 through 25 years 
After 25 years 

Hours Per 
Pay Period 

6 hours 
7 hours 
7.5 hours 
8 hours 
8;5 hours 
9 hours 

Upon initial entry to the State service in a managerial position, an eligible 
manager shall be credited with 80 hours (10 days) of vacation leave. Such 
credit shall be reduced proportionately as vacation leave is accumulated. 

An eligible manager who moves wi.thout a break in employment between positions 
in the classified and/or unclassified services, whether within, an agency or 
between agencies, shall have his/her accumulated vacation leave, to a maximum 
of 275 hours, and length of service transferred. This provision shall also 
apply to employees who move to Managerial Plan positions from managerial or 
non-managerial positions covered by other plans or collective bargaining 
agreements or from positions in the legislative or judicial branches. 

An eligible manager who is reappointed to State service within four years from 
the date of se~aration in good standing shall accrue vacation leave according ~ 
to: the length of service the manager had attained at the time of separation:',/<· 2 

This provision shall also apply to employees reappointed to the State service:.:-. 
in Managerial Plan positions following separation in good standing from 
positions covered by other plans or collective bargaining agreements or from 
positions in the legislative or judicial branches. 

Vacation Leave Upon Separation. A manager separated from State service shall 
be compensated in cash, at the manager's current rate of pay, for all vacation 
leave credited at the time of separation to a maximum of 275 hours. 
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Chapter 5. SICK LEAVE 

Eligibility. All managers in payroll status, except those on emergency or 
temporary appointments, are eligible for paid sick leave as provided in this 
Chapter. 

Accruals and Accumulations. A full-time manager shall accrue sick leave at 
the base rate of four hours per pay period until 900 hours have been 
accumulated. A manager being paid for less than a full 80 hour pay period 
shall have his/her sick leave accrual prorated in accord with the schedule 
provided in Appendix C until 900 hours have been accumulated. After 900 hours 
have been accumulated, a manager shall accrue sick leave at the rate of two 
hours per pay period, or as provided in Appendix C, as long as the 900 hours 
is maintained. This time shall be credited to the manager in a sick leave 
bank. A manager whose sick leave balance falls below 900 hours shall again 
accrue sick leave at the appropriate full- or part-time base rate until 
his/her accumulation again reaches 900 hours. 

Upon initial entry to the State service in a managerial position, an eligible 
manager shall be credited with 80 hours (10 days) of sick leave. Such credit 
shall be reduced proportionately as sick leave is accumulated. 

An eligible manager who moves without a break in employment between positions 
in the classified and/or unclassified services, whether within an agency or 
between agencies, shall have his/her accumulated sick leave balance and bank, 
if any, transferred. This provision shall also apply to employees who move to 
Managerial Plan positions from managerial or non-managerial positions covered 
by other plans or collective bargaining agreements or from positions in the 
legislative or judicial branches unless their previous accrual rates and 
maximum accumulations were greater than those provided in this Plan, in which 
case, leave balances and banks shall be transferred in amounts equal to what 
the employees would have accumulated under this Plan. 

An eligible manager who is reappointed to State service within four years from 
the date of separation in good standing shall have his/her sick,leave balance 
and bank, if any, restored provided that any manager being reappointed after 
receiving severance pay shall have his/her leave restored proportionately by 
deducting the hours which were paid as severance. This provision s ha 11 a 1 so 
apply to employees who are reappointed to State service in Managerial Plan . 
positions following separation in good standing from positions covered by 
other plans or collective bargaining agreements or from positions in the 
legislative or judicial branches, unless their previous accrual rates and 
maximum accumulations were greater than those provided in this Plan, in which 
case, leave balances and banks shall be restored in amounts equal to what they 
would have accumulated under this Plan. 

Usage. Whenever practicable, a manager shall submit a written request for 
sick leave in advance of the period of absence. When advance notice is not 
possible, the manager shall notify his/her supervisor at the earliest 
opportunity. A manager shall be granted paid sick leave to the extent of 
his/her accumulation for the following: 

• illness or disability; 
• medical, chiropractic, or dental care for the manager; 
• exposure to contagious disease which endangers the health of other 

persons; 
• inability to work because of the manager's pregnancy or child birth; 



1 birth or adoption of the manager's child, not to exceed three days; 
1 to arrange for necessary nursing care for members of the family, not 

to exceed three days; 
• to attend the funeral of a close relative, stepchild, or ward for a 

reasonable period of time, including necessary travel time, but not 
for absences to aid bereaved relatives or to attend to the estate of 
the deceased; or 

• for the illness or disability of family members of the same household 
or other dependents for such reasonable periods as the manager's 
attendance may be necessary. 

When used, sick leave shall be first deducted from the 900 hours accumulated. 
When a manager has exhausted his/her accumulated leave, s/he may use any hours 
in his/her sick leave bank with the approval of the Appointing Authority. 

A manager using sick leave may be required to furnish a statement from his/her 
medical practitioner or a medical practitioner designated by the Appointing 
Authority indicating the nature and expected duration of the illness or 
disability. The Appointing Authority may also require a similar statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the manager is not ab le to work or has been exposed to a contagious disease 
which endangers the health of other persons. 

... ., 
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Chapter 6. OTHER LEAVES OF ABSENCE 

Application for Leave. A manager shall submit a request for a leave of 
absence in writing to the immediate supervisor as far in advance of the 
requested absence as is practicable. The request shall state the reason for, 
and the anticipated duration of, the leave of absence. 

Paid Leaves of Absence. Paid leaves of absence shall not exceed the manager's 
normal work schedule and shall be granted as follows: 

• Court appearance leave for appearances before a court or other 
judi ci a 1 or quas i-judici a 1 body in response to a subpoena or other 
direction by proper authority for purposes related to the manager's 
State job. The manager shall receive regular pay for such appearances 
or attendances, including necessary travel time, provided that any fee 
received, exclusive of paid expenses, is returned to the State. Any 
manager who must appear and testify in private litigation, not as an 
officer of the State but as an individual, shall be required to use 
vacation leave, or leave of absence without pay unless, by mutual 
consent with the Appointing Authority, the manager is able to work an 
equivalent number of hours during the fiscal year to compensate for 
the hours lost. 

• Jury duty 1 eave for time to serve on a jury provided that when not 
impaneled for actual service, but only on call for service, the 
manager shall report to work. 

• Military leave in accord with M.S. 192.26 for members of a reserve 
component of the armed forces of this State or of the United States 
who are ordered by the appropriate authority to active service or to 
attend a training program. This leave shall be limited to 15 working 
days per calendar year unless the manager is required by the 
appropriate authority to remain in active service or training for a 
longer period. 

• Voting time leave in accord with M.S. 2O4C.O4 for manag~rs eligible to 
vote in any statewide general election or any election to fill a 
vacancy in the United States Congress provided that the leave is for a 
period of time long enough to vote during the morning of the election 
day. 

• Emergency 1 eave in the event of a natura 1 or man-made emergency if 
determined by the Commissioner, after consultation with the 
Commissioner of Public Safety, that continued operation would involve 
a threat to the health or safety of individuals. The length of such 
·leave shall be determined by the Commissioner. 

~~~·Athletic leave in accord with M.S. 15.62 to prepare for and engage in 
world, Olympic, or Pan American games competition. 

Unpaid Leaves of Absence - Mandatory. Unpaid leaves of absence shall be 
granfed·-.:upo11 a manager's request as follows: 

·- • Disability leave for a cumulative period of one year per illness or 
.~: r_~ _itjjury, unless extended by the Appointing Authority, .-,hen a:•;manll.ger 
· ' n,.; h&s · exhausted his/her accumulati011 of 3ick leave due to· ·an e,.ttended 

illness or injury. When disability retirement:> is _:grantedll;;.1eaves 
shall continue until regular retirement age is reached. 



• Family leave to a natural or adoptive parent for a period of six 
months when requested in conjunction with the birth or adoption of a 
child. Upon request, the Appointing Authority may extend the leave up 
to a maximum of one year. 

• Military leave in accord with M.S. 192.261, subdivision 1, for entry 
into active military service in the armed forces of this State or of 
the United States for the period of military service up to four years 
plus any additional time, in each case, as the manager may be required 
to serve pursuant to 1 aw. If such 1 eave resu 1 ts from an order to 
active service by the appropriate authority, the manager shall 
continue to accrue vacation leave, to a maximum of 275 hours, during 
the period of active service. 

• Political process leave in accord with M.S. 202A.135 and 202A.19, 
subdivision 2, for the purpose of attending a precinct caucus, a 
meeting of the State central or executive comnittees of a major 
political party if the manager is a member of the committee, or any 
convention of major political party delegates including meetings of 
official convention committees if the manager is a convention delegate 
or alternate, provided that the leave is requested ten days prior to 
the leave start date. 

• Public office leave in accord with M.S. 43A.32, subdivision 2, for a 
manager in the classified service: 

- upon assuming an elected Federal or State public office or upon 
assuming any other elected public.office if, in the opinion of the 
Commissioner, the holding of the office conflicts with the 
manager's regular State employment; or 

- upon filing as a candidate for any elected public office or any 
time during the course of the manager's candidacy, .at the 
manager's request or at the Commissioner's directive, if the 
Commissioner determines that the candidacy conflicts with the 
manager's regular State employment. 

• VISTA or Peace Corps leave for a period not to exceed four years. 

Upaid Leaves of Absence - Discretionary. Unpaid leaves of absence may be 
granted upon a manager's request at the discretion of the Appointing Authority· 
as follows: 

• TemRorary leave for salary saving purposes provided that this leave 
sha 11 not exceed 60 consecutive days at any one time and that an 
Appointing Authority shall not hire a replacement for a manager on 
temporary leave. A manager on temporary leave shall, if otherwise 
eligible, continue to accrue vacation leave, sick leave, and seniority 
and shall continue to be eligible for paid holidays and insur,nce 
benefits provided that any holiday pay shall be included in ~he first 
paycheck received following the manager's return from leave. 

! .- •. ):... .., ;: , .. ,, ,.. .• ♦ • 

• Personal leave for any reason for a period of up to one ,ye~~'._:·~~up.~,c'!=~j 
. .. , __ .to annual renewal at the Appointing Authority's discretion. · 
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Termination of Leaves. A manager may terminate his/her leave of absence prior 
to the previously agreed upon date of expiration of the leave with the 
approval of the Appojnting Authority. Leaves of absence or extensions of 
leaves which are subject to the discretionary authority of the Appointing 
Authority may be cancelled by an Appointing Authority upon reasonable notice 
to the manager. Such notice shall ordinarily be in writing except in case of 
emergency. 

Return From Leave. A manager returning from a leave of absence of two months 
or more shall notify his/her Appointing Authority at least two weeks prior to 
the intended date of return. A manager shall be entitled to return from an 
approved leave of absence to a vacant position in the same cl ass and agency. 
If a vacant position in the manager's class is not available, the Appointing 
Authority may offer the manager a vacant position in a different class of 
comparable duties and pay for which s/he is qualified. If no vacant position 
is available and/or offered, the layoff provisions (including displacement 
rights) of Chapter 9 shall apply. A manager returning from an unpaid leave of 
absence shall return to the same rate of pay s/he had been receiving at the 
time the leave commenced! or at a higher rate with the approval of the 
Commissioner. 
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Chapter 7. PROBATIONARY PERIOD 

·Application of Probation. The probationary period is an extension of the 
examination process. It provides an opportunity for the Appointing Authority 
to observe and the manager to demonstrate whether the manager can perform the 
duties and fulfill the responsibilities of the position. 

Required Probationary Period. A manager shall be required to complete a 
probationary period in order to attain permanent status in a class following 
unlimited appointment to a classified position except upon recall from a 
Managerial Plan Agency layoff list and as provided below. 

Optional Probationary Period. With written notice prior to the appointment 
date, a manager may be required by the Appointing Authority to serve a 
probationary period in order to attain permanent status in a class or agency 
after receiving any of the following types of appointments: reinstatement or 
reemployment, transfer to a new class within an agency or between agencies or 
jurisdictions, transfer within the same class between agencies or 
jurisdictions, or voluntary demotion to a new class within an agency or 
between agencies or jurisdictions. 

Length of Probationary Period. Probationary periods shall normally be for a 
period of one year. An Appointing Authority may reduce the 1 ength of a 
manager's required probationary period to not less than nine months, or a 
manager's optional probationary period to any lesser length, provided the 
manager has met the training requirements established in the Administrative 
Procedures and has demonstrated the ability to effectively perform the duties 
and responsibilities of the position. In such cases, the Appointing Authority 
shall provide written notice· to the manager and the Commissioner of the 
determination to grant permanent status prior to completion of the one year 
period. 

If a manager has not met the training requirements established in the 
Administrative Procedures, the Comnissioner may, at the request of the 
Appointing Authority, extend the probationary period for up to 9ne additional 
year. The extension of a probationary period is not subject to the dispute 
resolution procedure of Chapter 10. A manager whose probationary period is 
extended in accord with this paragraph shall be provided with written notice 
of the length of the extension by the Appointing Authority prior to the end of 
the one year probationary period initially established. 

Computation of Time on Probation. The probationary period begins on the day 
of unlimited appointment and includes all time in the agency in the class and 
in any subsequent appointments to comparable or higher related classes or 
related unclassified positions but not time on layoffs or unpaid leaves 
exceeding ten consecutive work days. 

Attainment of Permanent Status. Unless the manager is notified by the 
Appointing Authority that s/he will not be certified to permanent status in 
the class prior to the end of a probationary period specified or extended in 
accord with the above provisions, the manager shall attain permanent status 
inmediately upon completion of the last assigned work period of the 
probationary period. 
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Failure to Attain Permanent Status. A manager serving an initial probationary 
period may be terminated by the Appointing Authority at any time during the 
probationary period and shall have no further rights to State employment. A 
manager, who has attained permanent status in another class and/or agency and 
who is notified by the Appointing Authority thats/he will not be certified to 
permanent status in the new class and/or agency, shall be returned to a vacant 
position in the class and agency in which ·the manager served immediately prior 
to appointment to the new class and/or agency subject to applicable provisions 
of collective bargaining agreements and plans. If there is no vacancy, the 
layoff provisions (including displacement rights) of the collective bargaining 
agreement or plan applicable to the former class and/or agency shall be 
applied. 
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Chapter 8. MANAGEMENT DEVELOPMENT 

Position Descriptions and Performance Objectives. Every manager shall 
develop, with assistance from his/her supervisor, a position description and 
performance goals or objectives that reflect his/her duties and incorporate 
the expectations of the Appointing Authority. The position description and 
performance objectives for a probationary manager shall be developed no later 
than the manager's mid-probationary appraisal. A permanent manager's position 
description and performance objectives shall be reviewed with the manager at 
least once a year and, if necessary, rewritten after the manager's annual 
appraisal or whenever there is a substantial change in duties and at least 
every three years. 

Performance Appraisal. A probationary manager shall participate in a 
performance counseling review at the mid-point and end of the probationary 
period. Performance appraisals for permanent managers shall be conducted at 
least once per year and are encouraged on a more frequent basis. Upon 
request, a manager shall receive a copy of a written appraisal and shall have 
the opportunity to review and conment on the performance rating and to sign 
the appraisal as indication of having read the appraisal, participated in the 
appraisal process, and had the opportunity to make comment. 

Individual Development Planning. As a part of the performance review, the 
manager and supervisor shall identify any gaps between current levels of 
performance and those required for satisfactory performance in the job. The 
manager and supervisor may also explore developmental needs or interests to 
improve performance to reach higher levels in the current position and/or in 
higher levels of managerial. responsibility within the agency or State 
service. The manager and supervisor shall complete an Individual Development 
Plan which identifies agreed upon needs, and establishes priorities for, and 
methods of, responding to those needs. The plan shall be reviewed and updated 
at the time of the annual performance review and shall be monitored during the 
appraisal period. 

Mandatory Training. Newly appointed managers in the classified service must 
participate in 80 hours of developmental activities in accord with 
Administrative Procedure 21.3 in order to attain permanent status in 
managerial classes. 

Continuing Training. All managers are expected to participate in training and· 
development activities on an on-going basis. Within the limits of available 
time and resources, training and development opportunities shall be made 
available to the manager. As a first priority, the manager's supervisor and 
the Appointing Authority shall make a reasonable effort to help the manager 
address the developmental needs established in the Individual Development Plan 
by providing released time and/or payment for enrollment in State-sponsored or 
approved training courses and enrollment in seminars and courses at 
educational institutions, in accord with Administrative Procedures and this 
Chapter. 

A manager may also request to attend a specific training activity. If, in the 
judgment of the Appointing Authority, the requested college course or 
professional workshop or seminar will better prepare a manager to perform 
his/her current or projected responsibilities and if staffing needs and 
budgetary resources permit, the Appointing Authority may provide released time 
and/or reimbursement in accord with Administrative Procedure 21C and this 
Chapter. Managers must successfully complete the training to be eligible for 
reimbursement. 



Membership in Professional Organizations. In each fiscal year, the Appointing 
Authority may authorize payment for a manager of full or partial costs of 
membership dues and conference fees paid to a professional organization 
related to the manager's job provided that the organization offering the 
membership does not directly influence agency policies, exist primarily for 
social reasons, have as its primary purpose the advancement of individual 
manager interests, or restrict membership on the basis of sex, race, or 
religion. The manager may attend meetings and seminars of the professional 
organization during work hours if the amount of time required is reasonable, 
the Appointing Authority approves such attendance as related to the work 
assignment, and staffing requirements permit. The manager may hold office in 
a professional organization if s/he receives no stipend or direct payment 
other than expense reimbursement from the organization. 

Subscriptions. An Appointing Authority may authorize payment for the cost of 
a manager's individual subscriptions to magazines or other professional 
publications provided that the publications meet organizational needs. 

Mobility Assignments. A manager is eligible to participate in temporary job 
change designed to broaden his/her work experience and expand his/her 
perspectives. A mobility assignment may involve moves between State agencies, 
between the State and other governmental jurisdictions, or between the State 
and private organizations. These temporary assignments give the manager an 
opportunity to use, develop, and expand his/her knowledge, skills, and 
abilities in a different work environment. Assignments are usually full-time 
for a specified. duration. Generally, each individual manager is responsible 
for locating his/her own mobility assignm~nt and for securing Appointing 
Authority approval for the assignment. However, these assignments may be 
initiated by the manager or by either employer and they require the approval 
of all three parties. Mobility assignments between the State and other 
employers are governed by M.S. 15.51 to 15.59. 

Developmental Leave. A manager is eligible for a developmental leave to 
secure additional education, training, or experience which will better prepare 
him/her to carry out his/her management responsibilities. A developmental 
leave may be granted for any period up to two years at no pay, p~rtial pay, or 
full pay. Granting of a developmental leave is at the discretion of the 
Appointing Authority. A partially or fully paid leave must be approved in 
advance by the Commissioner. The manager shall be eligible to retain 
State-paid insurance benefits for which s/he is otherwise eligible while on 
developmental leave. A developmental leave may be granted if the following· 
criteria are met: 

• The manager has at least three years of State service; 
• The manager has submitted to the Appointing Authority a plan for the 

developmental leave showing how it will serve the purpose described 
above; 

• The organizational function and goals can be carried out without th --d 
individual; 

• Funds are available for this purpose; and -~ 
• The manager agrees to return to State emp 1 oyment f o 11 owing comp 1 et ion 

of a paid developmental leave for the amount of time specified by the 
Appointing Authority at the time the leave was approved. 
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Chapter 9. SENIORITY, LAYOFF, RECALL, TERMINATION OF UNCLASSIFIED APPOINTMENT, 
AND REEMPLOYMENT 

Application of Seniority. All managers working in unlimited appointments in 
classified positions covered by this Plan shall accrue seniority as outlined 
below to be applied by the Appointing Authority in determining their relative 
positions for retention when a layoff occurs. Upon a manager's request, an 
Appointing Authority shall provide the manager with full information regarding 
his/her seniority. 

Computation of Seniority. Seniority shall be calculated by class and shall 
include: 

• all time since the last date of appointment to unlimited status in the 
class through appointment from an eligible list, appointment in accord 
with M.S. 43A.15, subdivisions 4, 5, 6, 7, 8, 11, or 12, .or 
reinstatement; 

• for managers who return to State employment after mandatory retirement 
at age 65 prior to 1/1/79, all time since the last date of appointment 
to unlimited status in the class prior to retirement less the time off 
the State payroll due to mandatory retirement; 

• all time served in unlimited appointments in higher or comparably paid 
managerial positions determined by the Comnissioner to be related to 
the current c 1 ass provided that the • manager has not had a break in 
employment; and 

• all time during which a manager is in layoff status or is on an 
approved leave of absence provided that the manager returns to State 
service upon recall or expiration of an approved leave. 

Ties in Seniority. When two or more managers have equal seniority based on 
the above computation, ties shall be broken in favor of the manager with the 
highest annual performance rating and, if a tie still exists, in favor of the 
manager with the longest length of continuous employment with the State since 
the last date of hire. 

Layoff. A permanent or probationary classified manager may be laid 
off because of abolition of the manager's position, shortage of work or 
funding, a management-imposed reduction in a full-time manager's normal work 

·hours which continues longer than two consecutive weeks, ineligibility for 
appointment to a reclassified position, or other reasons outside the manager's 
corttrol. Any manager who has voluntarily requested and received Appointing 
Authority approval to reduce his/her work hours shall not be considered to 
ha,~ .been 1 aid off. 

If faced with the need to lay off managers, an Appointing Authority shall: 

-:~~;tep 1: Determine which position is to be eliminated. 

Step 2: To avert a layoff, reassign the manager occupying the position to 
be eliminated to any vacancy the Appointing Authority determines 
to fill in the same class, agency, organizational unit, and 
employment condition and within 35 miles of the position which is 
to be eliminated unless the manager is determined to be not 
qualified for the position by the Comnissioner. The Appointing 



Step 3: 

Authority shall terminate any_ provisional manager working in an 
unlimited position covered by this Plan in the class, agency, and 
employment condition within 35 miles of the position which is 
being eliminated and shall reassign the manager whose position is 
being eliminated to the resultant vacancy before effecting a 
layoff. 

If a layoff cannot be averted through the reassignment procedures 
of Step 2, notify the incumbent of the position to be eliminated 
in writing at least two weeks prior to the effective date of a 
layoff. The notice shall state the reasons for the layoff action, 
the effective date of the layoff, and the estimated length of the 
layoff period. It shall also offer the opportunity to discuss 
options available to the manager in lieu of layoff. 

Options to Managers Notified of Layoff. A manager notified of layoff shal 1 
have the following options provided that in all instances of displacement, the 
manager must accept a vacancy in the same class, geographic limit, and 
employment condition before displacing another manager and must have greater 
seniority than the manager who is to be displaced. The manager may: · 

Option 1: Accept the layoff. 

Option 2: Unless determined by the Cormnissioner to be not qualified for 
the affected position, choose to displace the least senior 
manager within 35 miles who is in the same agency and who is 
in: · 

(a) 

{b) 

the same class and employment condition; or if the same 
class is not available, 
any comparable or lower class and/or employment condition 
in which the manager previously served in order of 
previous service. 

Option 3: Accept a vacancy the Appointing Authority has determined to 
fill in the same class or in any comparable or lower class for 
which the manager is determined qualified by the Commissioner. 

Option 4: Displace the least senior manager in the same agency and 
employment condition and in the same class or any comparable 
or lower class in which the manager previously served in order· 
of previous service (i.e., with no geographic 1 imits) unless 
determined not qualified for the position by the Commissioner. 

Exception to Layoff in Seniority Order. The Appointing Authority may depart 
from inverse seniority order of layoff or displacement if the otherwise 
required layoff or demotion in lieu of layoff would increase, or result in, a 
disparity with the agency's affirmative action goals established under 2 MCAR 
2.396. In such cases, the manager notified of layoff shall displace the least 
senior manager in the class, agency, and employment condition whose layoff or 
demotion would not increase or result in a disparity. 

Managerial Plan Layoff List. Managers who have been laid off or who have 
accepted demotions in lieu of layoff shall have their names placed in order of 
seniority on the Managerial Plan Agency layoff list for the class, agency, and 
location from which they were laid off. Such managers may indicate in writing 
other locations for which they are available and may change their 



availabilities by notifying the Department in writing. Names shall remain on 
the Managerial Plan Agency layoff list for one year or for a period of time 
equal to the manager's length of continuous State employment to a maximum of 
five years unless removed under the provisions of this Chapter. 

Recall. Managers shall be recalled to positions in the class and agency from 
which they were laid off in the order in which their names appear on the 
Managerial Plan Agency layoff list unless the manager is determined by the 
Commissioner to be not qualified for the position.· In the absence of a 
Managerial Plan Agency layoff list, the Appointing Authority shall give first 
appointment consideration to managers on layoff whose names appear on the 
reemployment list for the class. -

Removal from Layoff List. The names of managers shall be removed from the 
Managerial Plan Agency layoff list for any of the following reasons: 

• Failure to accept recall from the layoff list to a position which 
matches the availabilities specified by the manager. 

• Unlimited appointment to a classified ·position in a class comparable 
to or higher than the one from which the manager was laid off or 
demoted. 

• Expiration of the term of eligibility specified above. 

• Termination from State service. 

Termination of Unclassified Appointment. A manager appointed to an 
unclassified position may be terminated at any time by the Appointing 
Authority and shall have no further rights to State employment unless s/he is 
on an approved leave of absence from a position in the classified service. 

Reemployment List. The Commissioner shall establish reemployment lists by 
class, affording equal standing to all persons on each list available for the 
location and employment condition of the vacancy. 

A manager who has been laid off or who has accepted a demotion in lieu of 
layoff may have his/her name placed on reemployment lists for all classes in 
which s/he previously held probationary or permanent status by making written 
request to the Commissioner. The manager shall indicate the locations and 
employment conditions for which s/he will accept employment and may change· 
availabilities by written notice to the Commissioner. 

.2 



Chapter 10. DISCIPLINARY ACTION AND RESOLUTION OF DISPUTES 

Application. This chapter is limited to disputes concerning interpretation 
and application of the Managerial Plan, failure to attain permanent status as 
provided in Chapter 7, and disciplinary action as defined in this Chapter. 

Administration of Discipline. Although an Appointing Authority may discipline 
any manager, an Appointing Authority shall make reasonable effort to discuss 
with the manager any performance problem which may lead to disciplinary action 
and to assist the manager in eliminating problem areas before disciplinary 
action becomes necessary. In the case of a permanent manager, disciplinary 
action may be taken only for just cause. For all managers, disciplinary 
action should be taken only for reasons which are conmunicated clearly to the 
manager. Discipline may include, in any order, only the following: oral 
reprimand, written reprimand, suspension, reduction in pay, demotion, and/or 
discharge. 

disputes are as follows: 

Disputes Concerning 

Interpretations and 
applications for which 
the Appointing Authority 
has discretion under 
this Plan. 

Other interpretations 
and applications of the 
Managerial Plan, 
excluding disciplinary 
action. 

Oral reprimand. 

Written reprimand. 

Fai.lure to attain 
permanent status 
in a class. 

Suspension, reduction 
in pay, or demotion 
during initial 
probation. 

Annp,11 PrnrPrfllrPc:: _ ··cc.__-· · · -----· -- - Prnr:PdurP~ for the reso 1 ut ion of 

Notice Requirements 

Not applicable. 

Not applicable. 

Not applicable. 

Specify reasons for 
action and changes 
expected. 

Oral or written notice, 
no later than the 
effective date of the 
action. For a manager 
with permanent status 
in another class, notice 
shall indicate the 
manager's right to return 
to the former class and/or 
agency. 

Oral or written notice, 
no later than the 
~ffective date of the 
action. 

Appeal Process 

Procedures adopted 
by the Appointing 
Authority; decision 
not appealable to 
the Corrmissioner. 

Appealable through 
Step 3 of the 
Dispute Resolution 
Procedure below. 

None., 

Appealable through 
Step 2 of the 
Dispute Resolution 
Procedure below. 

Appealable through 
Step 2 of the 
Dispute Resolution 
Procedure below. 

Appealable through 
Step 2 of the 
Dispute Resolution 
ProcedL!re be 1 ow. 



Termination, 
suspension, reduction 
in payi or demotion of 
an unc1assified 
manager. 

Discharge, suspension, 
reduction in pay, or 
demotion of a permanent 
classified manager. 

Oral or written notice, 
no later than the 
effective date of the 
action. 

Written notice, no 
later than the 
effective date of the 
action, including: 
(1) nature of the 
disciplinary action; 
(2) specific reasons 
for the action; (3) 
effective date of the 
action; (4) statement of 
manager's right to reply 
within five working days 
of receipt of the notice 
in writing or, upon 
request~ in person to · 
the Appointing Authority 
or designee; and (5) 
statement of the 
manager's right to 
appeal as provided in 
M.S. 43A.33, 
subdivision 3(a). · 

Copy of notice and 
manager's reply, if any, 
to Conunissioner within 
10 calendar days of 
effective date of 
discipline. 

Appealable through 
Step 2 of the 
Dispute Resolution 
Procedure below. 

Appealable through 
the Hearing 
Procedure contained in 
M.S. 43A.33, 
subdivisions 3(a) and 4. 

Dispute Resolution Procedure. Disputes shall be resolved in accord with the 
following steps: 

Step 1: Within 14 calendar days after the manager should have had 
knowledge of the event, the manager shall present to his/her supervisor in• 
writing the nature of the dispute, the facts upon which it is based, and 
the relief requested. Within seven days, the supervisor shall give a 
written answer to the manager. If the dispute has not been resolved 
satisfactorily, the manager may appeal in writing, within 10 calendar days 
after the date of the supervisor's response, to the Appointing Authority 
or his/her designee. 

Step 2: The Appointing Authority or his/her designee shall meet with the 
manager within seven calendar days following an appeal from Step 1 and 
shall give the manager a written answer within 14 calendar days following 
their meeting. 

.. :.) Ci( .. l:c· 
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Step 3: The manager may appea 1 the dee is ion of the Appointing Authority 
or his/her designee in writing to the Comnissioner within seven calendar 
~days after the Affointing Authority or designee has given an answer. The 
Commissioner sha consider the information presented by the manager and 
the Appointing Authority and shall make a decision within 14 calendar 
days. The Commissioner may decide to hold a hearing to discuss the 
dispute. The Commissioner's decision shall be final. 

Time Limits. If a dispute is not presented within the time limit set forth 
above, it shall be considered waived. If a dispute is not appealed to the 
next step within the time limit specified, it shall be considered to be 
resolved on the basis of the last answer. If no response is made within a 
specified time limit, the manager may elect to treat the dispute as denied at 
that step and may appea 1 to the next step. Time 1 imits on each step may be 
extended by mutual written agreement of the parties involved. 



Chapter 11. GROUP INSURANCE 

Eligibility for State-Paid Group Insurance. Managers are eligible to receive 
the benefits provided under this Chapter if they work at least: 1) 40 hours 
weekly for a period of nine months or more in any 12 consecutive months; or 2) 
30 hours weekly for a 12 consecutive month period. Managers holding 
part-time, unlimited appointments who work 50% but less than 75% of the time 
for a period of nine months or more in any 12 consecutive months are eligible 
for all life insurance benefits available under this Chapter and, at their 
option, for one-half (~) the State contribution toward the premium for the 
health and dental coverages provided by this Chapter. 

Benefits provided under this Chapter shall continue as long as a manager meets 
these eligibility requirements and is in payroll status for at least one work 
day during each pay period or is off the State payroll due to a work-related 
injury or· disability and is receiving workers' compensation payments or using 
disability leave. Vacation leave, compensatory time, or sick leave cannot be 
used to keep a manager on a State payroll for one work day per pay period 
during an unpaid leave of absence for the purpose of continuing State-paid 
insurance. 

All managers who have been laid off under the provisions of Chapter 9 after 
three or more years of continuous employment shall continue to be eligible to 
receive State-paid insurance benefits for a period of six months from the date 
of layoff unless such benefits are provided to the manager by another employer. 

Effective Date. The provisions of this Chapter shall be effective on October 
5, 1983, provided that during the period July 1, 1983, through October 4, 
1983, the State shall contribute toward the cost of employee and dependent 
health and dental coverage an amount equal to the State's contribution on June 
30, 1983. . 

Benefits for individual managers and their dependents shall become effective 
on the first day of the first pay period beginning on or after the 28th 
calendar day following the first day of employment. A manager must be 
actively at work on the effective date of coverage except that a manager who 
is on paid leave on the date State-paid life insurance benefits increase shall 
also be entitled to the increased life insurance coverage. Dependents who are 
hospitalized on the effective date of coverage will not be insured until such 
dependents are released from "the hospital. This provision shall also apply to· 
any optional cover ages • In no event s ha 11 the dependent' s cover age become 
effective before the manager's coverage. 

Open Enrollment. There shall be an open enrollment period of a minimum of 30 
calendar days beginning on or before September 1, 1983, to allow managers to 
make changes in their selected coverages from the available health and dental 
insurance programs. There shal 1 be an additional open enrollment period for 
health insurance beginning on or before September 1, 1984, and lasting for at 
least 30 calendar days. Changes in coverages shall become effective at the 
beginning of the pay period nearest to October 1 in each year. 

Health Insurance. An eligible manager may select coverage under any one of 
the health maintenance organizations, a fee-for-service health plan, a 
Preferred Provider Organization, or any other plan offered by the State. A 
brief description of the available health plans is contained in Appendix D. 



• The State shall contribute the lesser of the total employee Blue Cross 
and Blue Shield insurance monthly premium or the total monthly premium 
of the carrier covering the manager toward the cost of employee 
coverage. _, __ -··· . -~ 

• The State shall contribute the lesser of 90% of the total dependent 
Blue Cross and Blue Shield monthly premium or the total monthly 
premium of the carrier covering the dependent toward the cost of 
dependent health coverage. 

• The major medical benefits under Blue Cross and Blue Shield shall pay 
80% of the first $5,000 and 100% of the remainder up to a lifetime 
maximum of $500,000 per person, after an annual deductible of $100.00 
per manager or $300.00 per family. 

• The following changes shall be made in the fee-for-service plan: 

- The medical/surgical benefit shall pay 90% of the usual, 
customary, and reasonable charges as defined in the current 
contract with the fee-for-service carrier; 

- After an annual out-of-pocket cost of $1,000 per manager or $1,500 
per family, the major medical benefit for outpatient nervous and 
menta 1 treatment and chemi ca 1 dependency treatment sha 11 provide 
100% payment of all eligible charges up to the lifetime maximum of 
the pol icy; 

- In those geographic areas where specified hospitals limit charges 
in accord with an agreement with the fee-for-service carrier, the 
hospital benefits shall be paid as specified in this section when 
managers or dependents are confined to a participating hospital. 
Managers electing a non-participating hospital in the geographic 
area covered by the agreement shall be responsible for any charges 
for themselves or their dependents that exceed the charges that 
would have been paid by the carrier for the same service at a 
participating hospital; 

- As soon as the fee-for-service carrier offers a plan limiting 
physicians' charges in accord with a contract with the carrier, 
the State shall subscribe to and implement that plan; and 

- The State shall contract with the· fee-for-service carrier to 
reimburse employee costs in accord with the carrier contract when 
the manager or dependent is confined to a licensed hospice or a 
licensed birthing center. 

Den~al Insurance. An eligible manager may select coverage under the 
fee-for-service dental plan offered by the Employer or any other dental plan 
offered by the Employer. A brief description of the available plans is 
co~tained in Appendix 0. 

\_ • The State shall contribute the lesser of the total employee Delta~.
Dental monthly premium or the premium of the dental carrier covertn~F 
the manager toward the cost of employee dental coverage. 

• The State shall contribute the lesser of one-half the dependent_:p~gi( 
Dental monthly premium or the premium of the carrier covering · the~ 
dependent toward the cost of dependent dental coverage. 
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Life Insurance. The State shall provide life insurance coverage for an 
eligible manager in an amount equal to twice his/her current annual salary 
based on salary multiples rounded to the nearest $1,000. Any premium paid by 
the State in excess of $50,000 coverage is subject to a tax liability in 
accord with Internal Revenue Service regulations.· A manager may decline 
coverage in excess of $50,000 by filing a waiver in accord with Department of 
Finance procedures. 

A manager who becomes totally disabled before age 70 shall be eligible for the 
extended benefit provisions of the life insurance policy until age 70. 
Current recipients of extended 1 ife insurance shall continue to receive such 
benefits under the terms of the policy in effect prior to July 1, 1983. 

Eligibility for Optional Self-Paid Insurance. 

A retired manager who is entitled at the time of retirement to receive an 
annuity under a State retirement program shall be eligible to continue to 
participate, at his/her own expense, in the health and dental insurance 
programs as set forth in M.S. 43A.27, subdivision 3, at the State group 
premium rates. For these managers, there shall be an open enrollment period 
for 30 calendar days inmediately preceding the date of retirement. 

An eligible manager whose six months of State-paid insurance following layoff 
has ended may continue to participate in the health insurance program, at 
his/her own expense at the group premium rates, for an additional 12 months or 
until covered by another employer, whichever is less. 

An eligible manager may purchase the following· optional insurance: 

• Up to $200,000 additional life insurance, subject to satisfactory 
evidence of insurability, in increments established by the 
Commissioner. Dependent coverage of $3,000 for each dependent and up 
to one-half of the principal sum carried by the manager for the spouse 
shall also be available for purchase by the manager. 

1 Short-term salary continuance insurance of $140-$1, 100 per month, up 
to two-thirds of a manager's salary, for up to 180 days during total 
disability due to a non-occupational accident or illness. Benefits 
are paid from the first day of disabling accident and from the eighth 
day of disabling illness. 

• Long-term salary continuance insurance of $200-$1,000 per month, based 
on the manager's salary, beginning on the 181st day of total 
disability. 

• Accidental death and dismemberment insurance of principal sum benefits 
in amounts ranging from $5,000 to $100,000. Coverage ranging from 
$5,000 to $25,000 may al so be purchased for the man ager' s spouse b~t 
not in excess of the amount carried by the manager. 

Wqrkers' · Compensation. When a manager has incurred an on-the-job injury ~ci'fJ 
disahility and has filed a claim for workers' compensation and when the 
liability for paying the claim is disputed, medical costs connected with the 
injury or disability shall be paid by the health maintenance organization or 
tbe ~health, insurance carrier pursuant to the provisions of M.S. 176.191, 
sMq9ivris.ion ,~-· 



Chapter 12. SALARY ADMINISTRATION 

Salary Ranges. Each classified position is assigned, and each unclassified 
position is compared to a specific job class at the time a position is 
established. Each ciass, except those for which a salary rate or range is 
established by law, shall be assigned to a salary range as indicated in 
Appendix F, consisting of minimum and maximum rates only. The Commissioner 
may reassign or recompare positions to different classes and may reassign. 
classes to different salary ranges. 

The salary ranges in Appendix G are effective July 1, 1983, and shall be 
increased by 4.5% effective July 1, 1984. Compensation grids reflecting the 
July 1, 1984 rates are contained in Appendix H. 

Salary Rates and Limits. The salary rate for each manager shall be set by the 
Appointing Authority within the limits of the salary range to which the 
manager's class is assigned, subject to the limitations of 2 MCAR 2.311B and 
this Chapter. A manager's salary rate may not exceed the range maximum except 
as provided in this Chapter or by law. On July 1 of each year, the salary 
rate for a deputy department head may be set by the Appointing Authority at 
his/her discretion within the limits of the salary range to which the deputy's 
position is assigned. The actual salary established by the Governor for an 
agency head listed in M.S. lSA.081 shall serve as the upper limit of 
compensation for a 11 managers in that agency. The Cammi ss i oner may grant an 
exemption not to exceed 120% of the agency head's salary as provided by M.S. 
43A.17, subdivision 3. 

Performance-Based Salary Increases. Each manager, except a deputy department 
head, may advance through his/her salary range on July 1 of each year as 
provided by performance-based salary increases granted by the Appointing 
Authority. The only non-discretionary increases shall be those which are 
necessary to adjust individual salaries to the new salary range minimums when 
the ranges are increased. 

A performance increase shall be based upon a manager's perform~nce appraisal 
rating in accord with the following table: 

General Category 

Exceeds Standards 
Meets Standards 
Below Standards 

Performance Rating 

Outstanding or Superior 
Adequate or Satisfactory 
Unsatisfactory 

July 1, 1983 

4 - 12% 
0 - 8% 
None 

July 1, 1984 

4 - 13% 
0 - 9% 
None 

An increase shall be granted as a percentage adjustment to a manager's salary .. ·· 
rate until the manager's current salary is at or beyond the new midpoint of··. 
the salary range. For a manager whose current rate is at or beyond the ne"' .. : 
midpoint, the Appointing Authority may grant a salary increase as a percentage -
adjustment, in a lump sum payment, or in a combination of these. 

! ''\ 

If a proposed percentage increase would result in a salary rate above the, 
salary range maximum, that portion of the increase which would exceed the·;~, 
maximum of the range shall be paid in a lump sum. Managers at or above tne.,; 
salary range maximum, except those for whom increases are prohibited by la~_t:::i~~ 
shall also receive performance pay in lump sums. The total annual salary pc1Jd · .. -. 
to a manager plus any lump sums may not exceed the upper limit of compensati<in ..... 
as provided in this Chapter. 
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A manager who is not granted a performance increase in July because s/he has 
insufficient service to be properly evaluated may be granted an increase at 
the beginning of the first full pay period in the following January. The 
increase shal 1 be based on the manager's performance appraisal as provided 
above. 

A manager whose performance increase is withheld in July, based on his/her 
performance appraisal, may be granted an increase at the beginning of the 
first full pay period in the following January. The increase shall be based 
on a review of the manager's performance and may not exceed 8% in 1984, or 9% 
in 1985. 

Salary on Promotion. Upon promotion, a manager shall normally receive a 
salary increase. An increase shall not exceed 12% without advance approval 
from the Commissioner unless a larger increase is necessary to pay the manager 
at the minimum of the new range. No promotional increase shall be granted 
which would place a manager's rate of pay above the salary range maximum. 

If a manager is promoted in accord with M.S. 43A.15, subdivision 5, to a 
position reallocated to a class e_xisting at the time of the reclassification 
request, the increase shall be effective 15 calendar days after receipt in the 
Department of a request determined by the Department to be properly documented 
and shall continue from that date until the effective date of the 
appointment. This paragraph does not apply to reallocations resulting from a 
classification study which includes some or all positions in a class or class 
series. The Commissioner shall determine when such payment is appropriate. 
The provisions of this paragraph shall also apply to the incumbents of 
unclassified positions which are recompared to higher classes. 

Salary on Transfer. A manager's salary rate shall not be changed upon 
transfer, except for any increase required to pay the manager at the minimum 
of the new range or unless the manager voluntarily chooses to accept a lower 
rate of pay. 

Salary on Demotion. Upon demotion, a manager's current rate of pay shall 
remain the same if the rate falls within the new salary range unless the 
manager voluntarily chooses to accept a lower rate of pay. If the current 
rate of pay exceeds the maximum of the new range, it shall be reduced to the 
maximum of the new range unless the demotion is the result of a reallocation 
to a lower class or unless the Convnissioner approves a request from the 
Appointing Authority to pay a rate which exceeds the maximum under the· 
provisions of M.S. 43A.17, subdivision 5. 

Salary on Failure to Attain Permanent Status.· If a probationary manager fails 
to attain permanent status in a new class and is returned to his/her former 
class, the employee's rate of pay shall be adjusted to·the rates/he would be 
ear-ning had s/he remained in the former class. 

Work Out of Class Pay. If a manager is assigned in accord with Administrativ~D;: 
Procedure 17.1 to perform substantially all of the duties of a temporarily 
unoccupied position assigned to a higher class and the assignment exceeds 10 r 

consecutive work days, the manager shall receive a salary increase for th:er~• 
assignment in accord with the provisions of "Salary on Promotion" above. A~1i\ 
maf!ager working out of class in a comparable or lower class shall receive no;:;· 
salary adjustment. ~ -

~- . f? 
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Severance Pay. A manager shall be entitled to severance pay upon separation 
from the State service by reason of: 

1 mandatory retirement; 
• retirement at or after age 65; 
1 retirement after 10 years of continuous State employment with 

inmediate entitlement at the time of retirement to an annuity under a 
State retirement program; 

I death; 
1 layoff other than seasonal; 
• separation other than discharge after 20 years of continuous State 

employment or after 10 years of continuous State employment in 
managerial positions; or 

1 separation after 5 years of continuous State employment as a manager 
in the unclassified service. 

Severance pay shall be a sum equal to the manager's regular rate of pay at the 
time of separation multiplied by 40% of the manager's accumulated sick leave 
balance at the time of separation, not to exceed 900 hours, plus 25% of the 
hours in the manager's sick leave bank. If necessary, hours may be 
transferred from the sick leave bank to attain the 900 hour maximum at the 40% 
rate. 

A manager may choose to: 

• be paid in a lump sum at the time of eligible separation; 
1 arrange for a one-time deferred comp~nsation or tax-sheltered annuity 

deduction; or · 
1 a combination of the above. 

An Appointing Authority may allow a severance payment to be paid over a period 
of up to five years from the· date of separation. If the manager dies before 
all of the severance pay has been disbursed, the balance due shall be paid to 
a named beneficiary, if any, or to the manager's estate. 

An eligible manager who is reappointed to State service after having 
previously received severance pay based on sick leave shal 1 have any future 
severance pay computed upon the difference between the amount of sick leave 
restored to his/her credit at the time of reappointment and the amount_ 
accumulated at the time of_ subsequent eligibility for severance pay. 



Chapter 13. EXPENSE REIMBURSEMENT 

General. The Appointing Authority may authorize payment of travel and other 
expenses and reimbursement of special expenses for managers in accord with the 
provisions of this Chapter, Chapter 8, and Administrative Procedure 4.4 for 
the effective conduct of the State's b·usiness. Such authorization must be 
granted prior to incurring the actual expenses. 

Privately-Owned Vehicles and Aircraft. A manager shall be reimbursed for the 
use of privately-owned vehicles and aircraft under the situations, and at the 
rates specified below. In all cases, mileage must be on the most direct route 
according to Department of Transportation records. 

Situation 

• Use of personal automobile when a State
owned vehicle is not available. 

• Use of personal automobile when a State
owned vehicle is available and declined 
by the manager. 

• Use of personal van or van-type vehicle 
specially equipped with a ramp, lift, or 
other level-changing device designed to 
provide wheelchair access. 

• Use of personal aircraft provided that the 
manager can demonstrate adequate liability 
.coverage under the requirements of 
M.S. 360.59, subdivision 10. 

• Use of personal motorcycle or similar 
two-wheel motorized vehicle. 

Rate Per Mi le 

$.27 

$.21 

$.40 

$.43 

$.13 

Other Travel Expenses. Upon approval of the Appointing Authority, managers in 
tr ave 1 status may be reimbursed for expenses described be low in the amounts 
actually incurred not to exceed any maximum amounts specified below. 

Where anticipated expenses total at least $50.00, the Appointing Authority 
shall advance the manager the amount of the anticipated expenses upon the 
manager's request made a reasonable period of time prior to the travel date. 
If the amount advanced exceeds the actual expenses, the manager sha 11 return 
the excess within two weeks of return from travel. 

Reimbursable expenses may include, but are not limited to, the following: 

• Commercial transportation (air, taxi, rental car, etc.) provided that 
no air transportation shall be by first class (unless authorized by an 
Appointing Authority if no other seating is available) and that 
reimbursement for travel which includes more than one destination 
visited for State purposes and non-State purposes be in an amount 
equal to the cost of the air fare only to those destinations visited 
for State purposes. 



1 Meals, including tax and a reasonable gratuity, not to exceed $6.00 
for breakfast provided that the manager leaves home before 6:00 a.m. 
or is away from home overnight; $7 .00 for lunch provided that the 
manager is traveling outside his/her normal seven county metropolitan 
area work location or more than 35 miles away from his/her normal 
office if the office is located outside the seven county metropolitan 
area, or is away from home overnight; and $12.00 for dinner provided 
that the manager cannot return home until after 7:00 p.m. or is away 
from home overnight. Managers who are in travel status for two or 
more meals shall be reimbursed for the actual costs of the meals up to 
the combined maximum amount for the reimbursable meals. 

• Hote 1 and mote 1 accommodat i ans provided that managers exercise good 
judgment in incurring lodging costs and that charges are reasonable 
and consistent with the facilities available. 

1 All work-related long distance telephone calls provided that the 
manager does not have a State te 1 ephone credit card or is unab 1 e to 
""~,, ~&.." ,.~,, ~"' +ho l'\.f:.f:;,-o +olonhnno n11mhor 
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• One long-distance personal telephone call of reasonable duration each 
work week provided that the manager will not be returning home during 
the work week. 

1 Reasonable costs of dry cleaning and laundry services, not to exceed 
$16. 00, each week after the first week a manager is in continued 
travel status. 

1 Reasonable baggage handling costs. 

• Parking fees and toll charges. 



Chapter 14. RELOCATION EXPENSES 

General. An Appointing Authority shall reimburse a manager for relocation expenses 
as provided in this Chapter, up to a maximum of $10,000, if one of the following 
applies: 

• the Appointing Authority requires a change of residence as a condition of 
employment; or 

• a move is incurred as the result of reassignment to a new position at least 
35 miles from the manager's present work location; or 

• a move is- incurred as the result of reassignment, transfer, or demotion to 
a new position at least 35 miles from the manager's present work location 
necessitated by application of the layoff provisions of Chapter 9. 

An Appointing Authority may authorize payment of more than $10,000 in individual 
situations. 

An Appointing Authority may reimburse a manager for all or a portion of the 
relocation expenses incurred as the result of a work-related move, other than those 
specified in the above paragraph, of at least 35 miles from the manager's present 
work location. 

Reimbursement for relocation expenses shall be allowed only if a change of 
residence is completed within six months. from the date of appointment or 
reassignment unless other time extension arrangements have been approved by the 
Appointing Authority and only jf the manager obtained prior authorization from the 
Appointing Authority before incurring any reimbursable expenses. 

Covered Expenses. Reimbursable expenses may include, but are not limited to, the 
following: 

• For a 90 day period, travel expenses as provided in Chapter 13 for the: 

- manager to return to the original work location once each week. 

- manager's spouse to travel between the two locations twice during the 
period, including mileage, meals, and lodging, not to exceed a total of 
seven calendar days. 

- manager's family to trave 1 to the new work location at the time the 
move is made, including meals, mileage and lodging. 

• Realtor's fees on the home being sold by the manager or fees· required in 
order to break a lease on the manager's rented domicile. 

o The cost of moving and packing household goods, subject to the receipt of 
bids as required by the Procurement Division of the Department of 
Administration and to the approval of the Appointing Authority prior to any 
commitment to a mover to either pack or ship the manager's household goods. 

• Documented miscellaneous expenses directly related to the move. 

• The cost of moving a house trailer if the trailer is the manager's domicile. 

Neither the State of Minnesota nor any of its agencies shall be responsible for the 
loss or damage to any manager's household goods or personal effects. 



Chapter 15. HOUSING 

Rent a 1 Rates. An Appointing Authority sha 11 not require a· manager to pay rent 
when occupying a State-owned residence as a condition of employment. A 
manager who is not required by the Appointing Authority to live in a 
State-owned residence as a condition of employment shall pay the rental rate 
established by the Commissioner of Administration. 

In the event the Appointing Authority requires a manager to vacate a 
State-owned residence, the manager shall be given at least 60 calendar days in 
which to find alternate housing. 

Utilities and Repairs. The manager shall pay for utilities unless the 
Appointing Authority requires a manager to maintain an office in the 
State-owned residence, in which case, the Appointing Authority shall determine 
and pay a prorated share of the ut i 1 it i es costs re 1 ated to the operation of 
the office. 

The manager occupying the residence shall be responsible for routine 
maintenance. Necessary decorating, painting and repairs shall be done by the 
State at no cost to the manager. The manager shall not alter any plumbing, 
wiring, or any roof, wall, or partition without express written approval from 
the Appointing Authority working within guidelines of the Department of 
Administration's Real Estate Management Division. The manager may be held 
responsible for damage or alteration beyond ordinary wear. 

./ .. ::,; 



Chapter 16. WORKERS' COMPENSATION; INJURED-ON-DUTY PAY 

Hazardous Occupation Injuries. A manager of the State Corrections or Welfare 
institutions, the School for the Deaf, the Braille and Sight Saving School, or 
the Department of Veterans' Affairs who incurs a disabling injury in. the 
ordinary course of employment may be eligible for injured-on-duty pay. Such 
injury must be the direct result of aggressive, criminal, and/or intentional 
acts, or their consequences, by a person who is a resident or is under the 
custodial control of a correctional, educational, veterans', or welfare 
institution; or the injury must have occurred while attempting to apprehend, 
restrain, or take into custody an institutional inmate or resident. 

In order to be eligible for such pay, a manager shall have been acting in a 
reasonable and prudent manner in compliance with established policies and 
procedures of the Appointing Authority when the injury is incurred. 

An eligible manager shall receive compensation in an amount equal to the 
difference between his/her regular rate of pay and benefits paid under 
workers' compensation. Such injured-on-duty pay sha 11 not exceed an amount 
equal to 240 times the manager's regular hourly rate of pay per disabling 
injury, and shall not affect the manager's regular accrued vacation, sick 
leave, or overtime credits. 

Other Job-Related Injuries. A manager incurring an on-the-job injury shall be 
paid his/her regular rate of pay for the remainder of the scheduled work day 
without deduction for vacation or sick leave accruals. A manager who incurs a 
compensable illness or injury and receives workers' compensation benefits may 
elect to use accumulated vacation or sick leave, or both, during an absence 
resulting from an injury or illness for which a claim for workers' 
compensation is made or while an award of benefits is pending. Such leave may 
be used on the following basis: 

• The manager retains the workers' compensation benefit check and 
receives payments from sick leave and vacation leave accruals in an 
amount which will total his/her regular gross pay for ,the period of 
time involved provided that the total rate of compensation shall not 
exceed the regular compensation of the manager (M.S. 176.021, 
subdivision 5); or 

• The manager retains the workers' compensation benefit check and takes · 
an unpaid workers' compensation leave during the time s/he is unable 
to work. 

• A manager shall return from workers' compensation leave as provided in 
Chapter 6 upon appropriate release from workers' compensation status 
provided the manager is able to perform the work satisfactorily and 
safely as determined by competent medical authority. 

An eligible manager receiving workers' compensation benefits supplemented by 
vacation and/or sick leave accruals shall accrue vacation and sick leave for 
the tot a 1 number of hours compensated by workers' compensation, sick 1 eave, 
and vacation leave. A manager on unpaid workers' compensation leave does not 
accrue vacation or sick leave. 



APPENDIX A - GLOSSARY 

1. 11Administrative Procedures 11 means the Administrative Procedures of the 
Department of Employee Relations developed in accord with M.S. 43A.04, 
subdivision 4. 

2. 11Appointing Authority" means a person or a group of persons empowered by 
the Constitution, statute, or executive order to employ persons in or to 
make appointments to positions in the civil service. 

3. 11Appointment 11 means the act of filling a civil service position. 

4. "Change in Allocation" means reclassification resulting from abrupt, 
management-imposed changes in the duties and responsibilities of a 
position. 

5. "Class" means one or more positions sufficiently similar with respect to 
duties and responsibilities that the same descriptive title may be used 
with clarity to designate each position allocated to the ciass, that the 
same general qualifications are needed for performance of the duties of 
the class, that the same tests of fitness may be used to recruit 
employees, and that the same schedule of pay can be applied with equity 
to all positions in the class under the same or substantially the same 
employment conditions. 

6. 11 Conmissioner" means the Commissioner of Employee Relations unless 
otherwise specified. 

7. "Demotion" means the downward movement of a manager from a position in 
one class to a position in another class where the second class is 
assigned to a lower salary range and where the classes are not 
transferable. 

8. "Department" means the Department of Employee Relations unless otherwise 
specified. 

9. "Eligible List" means a list of candidates qualified for appointment to a 
class as provided in M.S. 43A.10-43A.14. 

10. "Employment Condition" means any 1 imitation on ful 1-time, unlimited . 
emp 1 oyment caused by the number of hours of work and the appointment 
status assigned to an employee. Hours of work may be full-time, 
part-time, or intermittent. Appointment status may be unlimited, limited 
temporary, limited emergency, or seasonal. 

11. "Full-time Employee" means an employee who is normally scheduled to work 
an average of 80 hours per pay period. 

12. "Initial Entry" means an individual's first appointment to State service. -·::: 
\_,l_ 

13. "Initial Probationary Period", part of the examination process, means a 
working period following unlimited appointment to a position in the: .. ~ 
classified service, during which the employee is required to demonstrate'··· 

· · ability to perform the duties and fulfill the responsibilities of the 
position. An initial probationary period is the first probatio~~ary 
period served by an employee upon entry to the classified service. u 



14. "MCAR" means the Minnesota Code of Agency Rules. 

15. 11M.S." means the Minnesota Statutes. 

16. "Pay Period" means the two week period of time beginning on a specified 
Wednesday and ending on the second Tuesday following, which is used for 
calculating each employee's wages for that two week period. 

17 •. "Payroll Status" means that an employee is receiving payment for hours 
worked or for hours on an approved paid leave. 

18. "Part-time Employee" means an employee who is normally scheduled to work 
on a regular and recurring schedule of less than 80 hours in a pay period. 

19. "Permanent Status" means the state or condition achieved by an emp 1 oyee 
in the classifi.ed service who has successfully completed an initial 
probationary period or a probationary period required following 
reinstatement or reemployment, or whose probationary period is waived 
through specific statutory direction. 

20. "Promotion" means the upward movement of a manager from a position in one 
class to a position in another class where the second class is assigned 
to a higher salary range and where the classes are not transferable. 

21. "Provisional" means an appointment in accord with M.S. 43A.15, 
subdivision 4, when there is an urgent reason for filling a vacancy and 
there are no suitable or available candidates for appointment. 
Provisional appointments may not last longer than a maximum of 12 months 
except for persons provjsionally appointed to physician positions or 
other positions requiring licensure or certification. 

22. "Reallocation" means a reclassification resulting from significant 
changes over a period of time in the duties and responsibilities of a 
position. 

23. "Reassignment" means the management-directed movement of an employee 
between two positions in the same class and agency. 

24. "Reclassification" means changing the assignment of a position to a 
higher, lower, or comparable class. 

25. "Reemployment" means appointment from the reemployment 1 ist of a current 
or former permanent or probationary employee laid off, demoted in lieu of 
layoff, or separated in good standing from a class. 

26 •.. "Reinstatement" means the appointment of a former permanent or 
probationary employee to a class within three years of the employee's 
separation from the class. 

27. · "Related Classes" means those classes which are similar in nature and 
character of work performed and which require similar qualifications. 

28.·~_ ."Temporary Employee" means an employee who is appointed in accord with 
.:._ M.S·. 43A.15, subdivision 3, with a definite ending date. A temporary 
::- ·;~ppoi.rytment may not exceed a total of 12 months in any 24 month period in 
\. ... any one a_g~n_c_y. 

"' : i . :.. ' ~ .• - • 
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29. "Transfer" means the lateral movement of a manager between two positions 
in the same class or between two positions in different classes where 
both classes are assigned to the same or comparable salary ranges. This 
type of transfer may occur within an agency or organizational unit or 
between two different agencies or organizational units. Reassignment of 
an employee does not constitute a transfer. 

30. "Unlimited" means an appointment or position is ongoing and has no 
-"-. __ -· _specified duration. 

(Refer also to the definitions contained in M.S. 43A.02 or in Personnel Rules 
2 MCAR 2.303.) 



APPENDIX B - VACATION LEAVE PRORATION SCHEDULE 

Length of Service Requirement 

No. Hours After 5 After 8 After 10 After 20 
Worked During 0 through through through through through After 
Pal Period 5 xears 8 xears 10 .}::ears 20 rears 25 tears 25 .}::ears 

Less than 9.5 0 0 0 0 0 0 

At least 9.5, 1.75 1.25 1.50 1.50 1. 75 1.75 
but less than 
19.5 

At least 19.5, 1.50 1.75 2 2 2.25 2.25 
but less than 
29.5 

At least 29.5, 2.25 2.75 3 3 3.25 3.50 
but less than 
39.5 

At least 39.5, 3 3.50 3.75 4 4.25 4.50 
but less than 
49.5 

At least 49.5, 3.75 4.50 4.75 5 5.50 5.75 
but less than 
59.5 

At least 59.5, 4.50 5.25 5~75 6 6.50 6.75 
but less than 
69.5 

At least 69.5, 5.25 6.25 6.75 7 7.50 8 
but less than 
79.5 

At least 79.5 6 7 7.50 8 8.50 9 

[ lf i• 1 



APPENDIX C - SICK LEAVE PRORATION SCHEDULE 

Num~er of hours worked Less than 900 hours and 
during pay period. 900 hours. maintained. 

Less than 9.5 0 0 
At least 9.5, but less than 19.5 .75 .25 
At least 19.5, but less than 29.5 1 .50 
At least 29.5, but less than 39.5 1.50 .. 75 
At least 39.5, but less than 49.5 2 1 
At least 49.5, but less than 59.5 2.50 1.25 
At least 59 .. 5, but less than 69.5 3 1.50 
At least 69.5, but less than 79.5 3.50 1.75 
At least 79.5 4 2 

!i 

'. y 
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APPENDIX D - GROUP LIFE & HEALTH CARE PROGRAM 

This Appendix contains a brief description of the benefits provided by each of 
the carriers. Enrolled employees receive Certificates stating the main 
provision of each Master Policy under which they have elected coverage. 

* * * * * * * * * * * * 

The program is a we 11 -ba 1 anced and comprehensive combination of group term 
life insurance, hospital-medical and dental benefits for eligible employees. 
Also, included are optional coverages which the employee may purchase and pay 
for through payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in 
any twelve consecutive months, or 

2. At least 30 hours per week for a twelve consecutive month period. 

The State will . pay one-half the Employer contribution to part-time employees 
who do not meet the 75% time requi_rement described above but who are employed 
on at least a 50% time basis and to seasonal employees who are scheduled to 
work at least 1044 hours over a 9-month period in any 12 consecutive months. 
Evidence of insurability will be required if application for enrollment is 
submitted after the first 60 days of employment or at times other than an open 
enrollment period. 

Basic benefits shall become effective on the. first day of the payroll period 
beginning on or after the 28 calendar days of employment with the State. An 
employee must be actively at. work on the effective date of coverage. This 
actively at work requirement also applies to any optional coverages. 
Dependents who are hospitalized on the effective date of coverage wil 1 not be 
insured until such dependents are released from the hospital. In no event, 
will the dependents' coverage become effective before the employee's coverage. 

If both spouses work for the State and both are eligible for single coverage, 
neither spouse may be covered as a dependent by the other (either, but not 
both, may cover their eligible dependent children and receive the State 
contribution toward the cost of this coverage.) 

Group life insurance is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). · 
The amount of State paid insurance provided will be according to the schedule 
in the employee's bargaining unit: employees becoming totally and permanently 
disabled prior to age 70, may apply for continuation of their life insurance 
without future premium payment. If approved, the life insurance remains in 
force until age 70. 

Accidental death and dismemberment benefits are included under the life 
insurance plan. If an employee dies by accident (on or off the job) the life 
insurance benefit automatically doubles. 

You must elect either the fee-for-service plan or one of the health 
maintenance organizations described on the following pages. Benefits are 
coordinated with the benefits of other group plans. Eligible employees may 
select dental coverage under either the Delta Dental Plan of Minnesota, the 
Group Health Plan, or the Group Health Association of Northeastern Minnesota. 

D 1:- -1 J 



Eligible dependents, as it applies to the health coverage, include the 
subscriber's spouse if not legally separated, the subscriber's unmarried 
dependent children from birth to age 19 or to age 23 if such unmarried 
dependent child 19 years of age or older is a full time student at an 
accredited educational institution, or to any age if such dependent son or 
daughter qualifies under the terms of the contract as being incapable of 
self-sustaining employment by reason of mental retardation or physical 
disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted 
children, foster children and step-children. 



Employee Group Life & 
Health Care Program 

State of Minnesota 

The State of Minnesota 
provides, where available, two 
comprehensive approaches to 
health care: the fee-for-service 
concept and the health 
maintenance organization (HMO) 
concept. 

Fee-for-service plans pay a 
scheduled benefit for expenses 
incurred. The employee is 
normally responsible for a 
portion of the expenses. The 
employee or covered dependent 
in a fee-for-service plan may 
choose any licensed physician 
and hospital for services. 

Health maintenance organizations 
provide their members with 
comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to 
providing services for the 
diagnosis and treatment of 
illness or 1nJury, HMO's 
include preventive medicine. 
Under the HMO concept, members 
must reside within a designated 
geographic service . area and 
must use the services of HMO 
affiliated physicians, clinics 
and hospitals. Special 
provision is made for emergency 
service while traveling out of 
the service area. 

A description and comparison of 
the major provision of each of 
the p 1 ans is out 1 i ned in this 
Appendix. 
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SIMILlR BENEFITS 

GENERAL HOSPITAL AIIHSSIONS 
SURGERY 

AHESTHESIOLOGI 
I-RAY AND LABORATCJl Y 

(In-patient and clinical) 
CFFICE CALLS 

EYE EXAMS 
HATERUTY 

VARIED BENEFITS 

CBNTRAL MllfRBSOTA 
GROUP HEALTH PLAN 

100j 00verage in semi-private room ror at least 365 days. 
100, OO'Hred 
100, covered 
100J aovered 

100J 00vered 
100, covered 
100J aovered while 00verage is in force. 

PREVENTIVE MBDICIIB 100S ooverage tot' health evaluations (except to obtain 
employment or insurance), well baby and child care, 
iamizations, vaccinations, allergy treat11mt ot' testing, 
pap smears and family plaMing services. Health education 
prograa are available through QllHP aedioal center. 

ClJT PATIENT EHERGmCY 100, coverage 

PRESCRIPTICliS, DRUGS Member pays $2 a prescription for up to 34 day supply. 
Drugs available at OOHP medical center or participating 
pharmacies. 

EYE GLASSES Available at reduced cost at participating optical stores. 

MENTAL HEALTH 100, coverage up to 30 days a calendar year. 
INPATIENT 

ClJTPATIENT 20 visits a calendar year, member pays $10 a visit. 

CHEMICAL DFJIENDmCY 80j 00verage for 73 days when authorized by a a«lHP 
INPATIENT physician. 

ClJTPATIENT Covered under out-patient mental health. 

SUPPLEMENTAL BENEFITS 90J or fair and reasonable charges ror private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by o«lHP physician; $10,000 lifetime 
Mxillum. 

ClJT OF AREA BENEFITS 100, coverage for hospitalization. 
SOS fOI' physician fees and emergency room. 

DffllL CARE Preventiw dental care for children to age 12. 80J (up to 
$300 per oalendar year) for aooidental injury to sound 
natural teeth. 

PRE-EXISTING CONDITICliS No restrict~"n~. 

· CClfVERSICJf PL.t'M CMlHP_ ~'.°QV,ide!'l conversion to a self pay ~~-P 
~!'!'~hi!){~ 
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CX)()RDIN.lTBD BEALTB 
CUB 

10()J ooverage in selli-Private rooa for at leaat 365 days. 
100S oovered 
100J covered 
100j oovered 

100s covered 
100J covered 
10()J covered llhile coverage is in force. 

100J ooverage for health evaluations, iaunizations, 
bearing exams, fl'/e exams, well ahild aare when provided 
or referred by CHC physician. Allergy testing and 
treatment covered 100S, sbots at $10 for six 110nths. 

Member pays $10 at CHC facility or other facility in life 
threatening emergency, co-payment is IBived if admitted 
as a bed patient. 

Member pays $2 for 34 day prescription at any CHC 
related phal"llacy. Member pays $4 at any otber 
pharmacy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center. 

$15 a day co-payment, maximum confinement 30 days. 

100S coverage 1st through 5th visits, $10 co-payment 
6th through 25th visits, maximum 25 visits per year. Must 
be under the direction or CHC physician. 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day , maximum of 73 days. 

1st through 5th visit covered in full, 6th through 25th visit 
member pays $10, maximum 25 visits a year. 

Supplemental benefits covered at 100$ after $50 each 
calendar year, for services including pri'vate duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum. 

Out-patient: Amount charged is paid in tull for services at 
a hospital; scheduled benefit allCJWance f«- visits to 
physicians office. In-patient: Full coverage in semi-private 
room. &lrgery, anesthesia, and hospital visits paid up to 
a scheduled benefit allowance. 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to aound natural 
teeth, excision of tumors, and exostoses. 

No restrictions during open enrollment periods. 

Member may ;ori~;rt to ari7'indiv1d~i!,1,ian. 1 sp\iclal~ · " 
package is available to member who leaves metrcfi,01H.•n1J"'i
area. (See certificate) 

GJl>UP HEAL'ffl ASSN. 
OF NE MINNESOTA 

100$ ooverage in selli-private room tor unlillited days. 
100j oovered 
10()J covered 
100$ oovered 

100J covered 
100j oovered 
100$ covered while coverage is in force. 

100S ooverage fat' routine annual physicals and 
inlllunizatians, PAP lllllEBrs, well baby and child care. 

Member pays $10 a visit at hospital for in or out-of-area 
emergencies (waived if admitted to hospital.) 

Member pays $1 a prescription at participating 
pharmacies. $2 at non-participating pharmacies when 
ordered by Plan, referral or emergency physician. 

Not covered. 

10()J coverage in semi-private room for 70 days in a 
calendar year, when \mder oare of Range Mental Heal th 
Center. 

100S coverage for 20 visits per calendar year, when 
under care or Range Mental Health Center. 

100S coverage to benefit limit for 73 days per calendar 
year when under care of Range Mental Health Center. 

No limit when under care of Range Mental Health Center. 

100S coverage on rental or purchase of durable 
equipment when prescribed by plan physician. 

"Ellergency physician and Inpatient and Outpatient 
hospital services covered as in area. 

Liaited dental benefits available. Contact plan office 
for details. 

No restrictions. 

Full plan level or benefits if in plan service area. 
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Gll>UP HEALTH PLlR 
lHC. 

1001 coverage in semi-private room ror at least 365 days. 
1001 aovered 
100j covered 
1001 aovered 

100j covered 
1001 aovered 
100j covered while coverage is in rorce. 

100j coverage tor b•ltb evaluations (except to obtain 
employment or insurance), veil baby care, 
iDDuniZations, and allergy testing, treatment and abota. 

100s coverage 

Member pays $2.00 a prescription tor up to. 34 days 
supply ot drugs included in GBP tormulary. Pharmacies 
available in all GHP centers. 

Available at GHP cost when purchased at GHP centers in 
Metro area. 

100S ooverage by GHP Mental Health Department up to 
30 days a contract year. 

Psychiatric care when provided or referred by GHP starr 
coverage limited to 20 visita per year at a member cost 
of $10 per visit. 

SOS in-patient coverage ror 73 days while covered and 
when authorized by GHP medical director. 

100s out-patient ooverage. 

901 tor skilled nursing care, rental or purchase or 
durable medical equipment when prescribed by GHP 
physician. No maximum. 

For medical emergency, 100j coverage ror inpatient 
hospital. OUtpetient hospital 801 coverage ror medical 
and misc. services. 

Preventive dental care ror children to age 12. GBP 
member may select separate GHP dental coverage during 
annual open enrollment period or as a new employee. 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges. 

No restrictions. 

GHP provides oonvorsion to a non-group HK) 
■emb'ership in GHP~'-•i'v:;,:, -.·. · .. •. ,::.: :uc·~ 
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HK> HlHIIESOTA 

1001 coverage in semi-private room ror unlimited days. 
1001 covered 
10()j covered 
1001 aovered 

l0()j covered 
1001 aovered 
1001 covered while coverage is in rorce. 

l0()j coverage tOf" routine physicals, well babf care, 
1•nmizations and allergy treatment when ooordinated 
by Htof physician. 

Member pays $15 a visit, waived 1r admitted for same 
conditions within 24 hours of visit. 

Member pays $2 per prescription at Hl«>M 
participating pharmacies. 

Discount ror glasses at BMOH participating prescription 
centers. 

Member pays 201 a day, up to 73 days a calendar year. 

Member pays 20S a visit (not to exceed $10) up to 30 
visita a calendar year. 

Member pays 201, up to 73 days a calendar year. 

Member pays 20J a visit (not to exceed $10) up to 30 
visita a calendar year. 

1001 ooverage fat' rental or purchase medical equipment 
when prescribed by a· primary care HMOM physici~-

1001 coverage or first $10,000; BOS or balan02 up to 
$250,000 a member •ch year tot' emergency ca.re. 

No coverage ror routine dental care. Accidentr.l injury to 
natural teeth tat' initial emergency visit only is covered 
1001 when coordinated by primary care H:,fOH 
physician. 

1001 covarlli~ with exce~tiO!'l or ~m.reconstructive 
congenital anomalies in children over 16. 

Indivic.'uGl .:ll)mJ:-cher:!.~tn..--~11jC1r medical oonversion 
oontra~\ ,~hfSll:l~s!:ue:,~f'~ss/Blue

0 

Sh~e~~ of MiMesota. 
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100s coverage in semi-private rooa t<r mlimited days. 
100J covered 
100J covered 
100J covered 

100J covered 
100J covered 
100J covered llbile OOftrap 1a in tcroe. 

100S coverage tot' physical examinations (except tot' 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays $15 a visit, aived it admitted tOl' same 
condition within 24 boura. 

Member pays up to $2.50 a pracription tor 30 day supply 
(90 days tor birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin. 

$50 credit on eye glasses obt.ained at Benson's Opticians. 
Children to age 14 may reoeive a set or eyeglasses tree 
from the Benson's "ltidsoene" selectiOD. 

80J coverage for up to 60 days a calendar year when 
approved by a plan mental health provider. 

Member pays $10 a visit to a maximum or 30 visits a year 
when approved by a plan mental h•lth provider. 

80J coverage tor up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency counselor. 

Out-patient treatment tor alooholism and chemical 
dependency covered as any other ment.al condition. 

80J coverage up to $2,500, then 100S to $250,000 tor 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100J coverage tor blood. 
No coverage tor chiropractor unless referred by plan 
physicians. No coverage tor custodial care. 

100J coverage it referred by 11:HP physician; no otber 
coverage except SOS coverage or first $2,500, then 
100S coverage up to $250,000 tor emergency treatment. 

80J ooverage tor treatment to aound natural teeth, due 
to aocident ir treated within six months of aocident. 
No other ooverage even if hospitalized. 

. . No restrictions. 

100J coverage in semi-private room t<r unlimited days. 
100, oovered 
100% covered 
100J covered 

100J covered 
100S covered 
100S covered Wbile 00'9rage 1a in tcroe. 

100% coverage tor routine physicals (except ror 
employment or insurance), eye and hearing exams, 
immunizations, allergy injections and well baby care. 

Member pays $25 a visit, waived it admitted within 24 
hours ot visit. 

Member pays up to $2.50 a prescription or refill tor a 34 
day supply when prescribed by plan physician. (3 month 
supply or birth control pills) , and purchased at NEHP 
pharaacy. 

$50 credit through Benson's, Target, or Dayton's toward 
eye glasses or contacts (every two years) provided there 
1s a prescription change. 

Member pays $20 a day, maximum 30 days per 
confinement. 

Individual therapy: member pays $10 a visit, maximum 50 
visits a year. Family therapy: member pays $15 a yea~. 
Group therapy: member pays $5 a session, maximum 50 
visits a year. 

Member pays $250 an admission. Stays of more than 21 
days need advanoe approval, or NEHP. 73 days per year. 

Member pays $100 a treatment program. 

80J coverage up to $1,500 then 100S up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100S coverage for blood. 

Acute emergency service in area and medically necessary 
oare out or area oovered at 80J up to $1,500, then 
100J up to $250,000. 100J coverage if referred by Plan 
physician. 

80S ooverage to restore aound teeth as result of 
acoident which occurs while plan member. No coverage 
tor dental hospitalization unless medically necessary • 

No restrictions. 

,1(_; ·.·,:·,.·'•C:f/. __ ,,...,,.,.. __ ....,.._!lll-,~ .............. ~-""'"P.'~-------------------------------------lt;.....--
• £.:01;~::r..1: 11 · .. : ~ . ... .... .: 

I 
It ~aaining c: i~-ie;v:i~ ~i-'•a · icHP' prov.ides oonversion to 
non-group HK> membership in t«:HP. Members leaving 
area may select a conversion plan available through 
Northwestern National Lite Ins. Co. 
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10~ coverage in semi-private room tor unlimited days. 
100j covered 
10~ covered 
100S oovered 

100S covered 
100S oovered 
100S covered while coverage is in force. 

10~ coverage tor routine health exams (except tor 
employment or insurance), well child care, 
iumimizations, injections and allergy shots. 

Member pays $25 a visit tor emergency room and out
patient services through any participating hospital; 100S 
coverage tor scheduled out-patient surgery, diagnostic 
tests and therapy tor wbioh no tacility charge is ude or 
when admission tor a■e emergency oondition occurs 
within 24 hours. 

Member pays up to $3.50 a prescription or refill tor up to 
34 day supply; or $3.50 tor a 90 day supply or 01'&1 
contraceptives. 

Discounts for eye glasse:s are available through 
participating optical centers. 

PHP requires member be evaluated in advance by PHP mental 
health designee (iiiless an emergency) before begirming 
or contiruing in- or out-patient treatment for mental health. 
Plan provides SOS of n~cessary in-patient hospital and 
medical expenses with a 73-day limit a calendar year. 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Same coverage as above. 

SOS coverage for emergency ambulance to nearest 
hospital, private duty nursirg, specific prosthetic deviou 
and durable medical equipment when approved in 
advance in writing by PHP. 10~ coverage for blood 
ooordinated with blood bank, and physical and speach 
therapy when approved in advance by PHP. 

100S coverage tor referrals it approved in advance by 
PHP. BOS of first $2,500 then 100S up to $125,000 a 
aember tor emergency treatment each calendar year. 

SOS coverage tor treatment or sound natural teeth due 
to accidental injury 1r treatment is receiwd within six 
months of accident. 

No restrictions except tor congenital anomalies that have 
been diagnosed or for which the member received 
treatment or was aware or prior to enrollment in PHP. 

Ir remaining in the servicing area, benefits remain the 
same except for oo-payment of: $3 per office visit 
(except for preventive benefits) $15 tor eye exams, and 
20S tor the first $2,500 or in-patient hospital expenses 
per confinement. Members leaving the area may select 
one ot the Mutual or Omaha oonversion plans. 

SHARE HEALTH Pl.AR 

100S coverage in semi-private room tor unlimited days. 
100J covered 
10~ covered 
100J oovered 

10~ covered 
100S oovered 
100S covered while coverage is in force. 

10~ coverage tor physical exams, eye exams, well ohild 
aare, immmizaticns, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80S of first $1000, 100S 
thereatter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 tor 100 pills or 30 day supply, 
whichever is less, (3 month supply or birth control pills) 
when purchased trom participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year , member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
tor out-patient ev~luation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits oovered at SOS. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays SOS of first $1,000 in charges, 100S 
thereafter. 

Preventive dent&l care tar children under age 12, for 
ottioe calls, exams, cl•nings and nourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing fo~the:cserv]..kr·. care.&.',F Scheduled benefit 
program available for ndri.;;~:'.!iCn~. ~i 



DENTAL PL&RS 

DELTA DBNTAL PLAN 
OP MlliHESO'rA 

Coverage A 
Regular Diagnostic & 
Preventive Servic• 

Reimbursed at 80J of charge when 
servioe is performed by a 
participating dentist. 

Coverage B 
Regular & Restoratiw 
Services 

Reimbursed at 80j ot charge wen 
performed by a participating dentist. 

Coverage C 
Prosthetics 

Reimbursed at SOJ of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 

Reimbursed at 80j or charge when 
service is performed by a 
participating dentist. 
Coverage lillited to eligible 
dependent children ages 8 through 18. 

Hisce llaneous 

Benefits payable on ooverge Band 
coverage Care subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per ooverage 
year (July to July) payable on each 
covered person •. 

GROUP HEALTH 
PLAN, INC. 

Coverage A 
Regular Diagnostic & 
Preventive Services 

100j coverage through GHP dental 
facilities. 

Coverage B 
Regular & Restorative 
Services 

80j ooverage through GHP dental 
facilities. The 20j co-payment on 
fillings is waived a~er two 
continuous years of preventive dental 
care at GHP. 

Coverage C 
Prosthetics 

SOJ coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 

Provided at 80J of charges, through 
designated GHP dental staff, to 
dependent children while \alder age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Hisce llaneous 

. ---··--- -···-·-·No.deduct~_?~ No_mllXimum on 
coverages A, B or c. 

"~: : ::..: ..... : ~ ... l' .. ··: •• :-- .- ~ ~. I -::, ... \SE ~ f : : ~,:,f 
~ •• !,".'.!,: !i-e . ,,; ~ ~ n.;.: GROUP ;-lffl\L'rihASS.00-U r10N • : e , 

OP ,JIB ·t~lNliSO'f.A.r. M ·, , • 

See later brochure for specific 
coverage. 
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ll>SPITAL SERVICES 

GErERAL AllllSSiatS 

NERVOUS, MENTAL 1HD Tstt 

CH!MICAL DEPENDBNct• 

MATERNITY 

ClJT-PATIENT 
EIERGBNCIBS 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOSPITAL VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATCJIY 

OBSTETRICS 

OFFICE CALLS 

MISCliLLANECJJS 

PRESCRIPTIONS 

MAJOR MEDICAL 

SERVICE CENTERS 

BLUE CROSS AND BLUE 
SHIELD al MINNESOTA 

Full coverage in aeai..private room tor 365 days. 
This is amject to the requirements or the AWARE 
program in the Twin City Metropolitan area (see 
separate brochure). 

Servioes t'rom a licensed hospice will be oovered 
whenever available. 

9Note exceptions 

Full coverage in semi..prhate rooa tor 70 days. 

Full coverage in semi-Private room tor 73 days. 

Full coverage in semi-private rom provided 
oontraot 1a in tarae at date ot delivery. To the 
extent or availability, confinement in a licensed 
birthing center also will be reimbursed. ' 

run ooverage tar first visit tor eligible medi12l 
emergency; aocident care within 72 hours ot 
accident; and ainor surgery. 

Benet'it is 90J ot the uaml, customary and 
reasonable tee but will be subject to requirements 
ot' the PHYSICIAN'S AWARE program as soon as 
available. 

90S or the usual, customary and reasonable fee. 

$15 for first day. 

$5 a day tor next 364 days. 

Necessary consultation fees under Major Medical. 

SOS or t'irst $750 

Remainder covered imder Major Medical with SOS 
pa.id to an annual out-of-pocket cost of $1,000 per 
employee or $1,500 per family; 100S thereafter. 

Up to $100 a year. 

Remainder under Hajor Medical. 

Full ooverage or the usml, customary and 
reasonable tee provided contract is in force at 
date or delivery. 

80, pa.id under Major Medical when incurred for 
diagnosis or treatment or illness or injury. 

See Major Medical description. 

SOS paid l.l'lder Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person. 

SOS reimbursement on expense exceeding the 
deductible. 

$500,000 maximum. 

Please see separate brochures for information on 
second opinion surgery and 1mbulatory program. 

JJJLUTH 
(218) 722-3371 
ST. CLOUD ·'t 
(612) !5'3-8300·· 
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MINNESOTA KJTOAL/NOR'mWESTERN NATIONAL LIFE 

OPTIONAL AIJ>ITIONAL BMPLO!EE, SPOOSE AND DEPENDENT LIFE Dlsmt.lNCB 

1. Additional Employee Lite Insurance may be applied tor 1n amounts or $1,000 or 110re up to $15,000. Ellployeea who have 
$15,000 additional lite or who bring their total amount or additional life insurance up to $15,000, may also apply tor 
additional 1.mits or $5,000 each. The maximum additional employee lif'e insurance available is $105,000. 

Accidental Death and Dismemberment - if' an employee dies by accident (24 hour ooverage) the amount of life insurance 
doubles. 

Employees becoming totally and permanently disabled prior to age 70 uy apply tar oontimaticm of their life insurance 
without rurther pread.ua. Ir approved, the lite insurance remains in toroe until age TO. 

Satisfactory evidence of inaurability 1111st be furnished tar all aounts or .Sditicmal eaployee lite insurance. The 
table or rates per $1,000 is shown below.• 

2. Spouse Ut'e insurance 11ay be applied tor in an amount not to exceed 501 ot the total lit'e insurance coverage carried by 
the employee. (Rates per $1,000 shown below•.) Satisfactory evidence or 1nsurab1lity must be furnished for any amount 
ot spouse lite imuranoe. 

3. Dependents lite insurance of' $3,000 may be applied for by the employee for his spouse and ea.oh dependent child (each 
child from 14 days to 6 months $100, thereafter $3,000). Prior to age 70, an additional amount or $3,000 accidental 
death and dismemberment insurance is included on the life of the spouse. The table or rates per family based upon the 
age or tbe employee is shown below.• 

LIFE IHSORANCB <X>Sl' PBR 2-WEBlt PAI PERIOD• 

Attained Age 
or Employee 

Or Spouse 

Under 30 
30 - 34 
35 - 39 
40 - 44 

Optional Employee 
Or Spouse Lite 

Per $1.000 

$ .04 
.06 
.09 
.13 

$3,000 
Dependent Lite 

$ .24 
.30 
.39 
.51 

Attained Age 
or Employee 

Or Spouse 

45 - 49 
50 - 54 
55 - 59 
60 - 64 
65 - 69 

ST. PAUL LIFE INSURANCE COMPANY 

Optional Employee 
Or Spouse Lite 

Per $1.000 

$ .17 
.28 
.40 
.68 

1 .25 

$3,000 
Dependent Lite 

$ .60 
.93 

1.29 
2.16 
3.84 

ACCmENT AND SICKNESS INDEMNITY (1st day aooident - 8th day sickness - 26 weeks) - Requires evidence or insurability if 
application is made after first 60 days of' employment. 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows• if the monthly benefit does 
not exceed 66-2/3 or the monthly salary. l«)'l'E: No benefit is payable when eligible t'or Worker's Compensation benefits. 

Monthly Benefit 

$300 
400 
500 
600 
700 

Cost Per 2-Week Pay Period 

$2.70 
3.59 
4.48 
5.39 
6.28 

Monthly Benefit 

$ 800 
900 

1QOO 
1100 

LC6G TERM SALARY <X>NTINUANCE DISABILITY - Always requires evidence of insurability. 

Cost Per 2-Week Pay Period 

$7 .17 
8.07 
8.97 
9.86 

This coverage is available to certain employees based uppn annual salary. Coat per $50 of coverage -- $ .59 per 2-week pay 
period. Cost per $100 of' ooverage - $1.18 per 2-week pay period. 

ACX:mENT.AL DEA'm AND DISMEMBERMENT INSURANCE - Up to $15,000 of coverage• available without evidence of insurability. 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61-70, 
$50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not 110re than a1110unt purchased 
by employee). The rate• ror a $5,000 unit is $ .15 per 2-week pay period. 

l«)'l'E: It both husband and wite are employed by the State, they are each eligible to apply for the Optional Life (Minnesota 
tlltual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul Life Insurance Company) 
benefits as employees, but they may not insure each other tor the dependent benefits. 

• 10/5/83 rates not available at time or this printing. 

!!: .-'\~ 
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Central MiMesota Group Health Plan 
Phone: 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St. Germain St., St. Cl~d, MN 

ll>SPITAL 

ST. CLOUD Jl>SPITAL 
1406 N. 6th, St. Cloud, MN 

Coordinated Health Care, Ina. 
Phone: 221-2091 

CLINICS 

CHC ST. PlOL CLINIC 
258 University Ave., St. Paul, MN 

WEST MEDICAL CLINIC 
Time Medical Bldg., St. Paul, MN 

ST. CROII VALLEY CLIIIIC 
921 s. Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN - Hear Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55 , Has tings, MN 

MAPLEWOCI> CLINIC 
1774 Cope Ave., Maplewood, MN 

ll>SPITALS 

ST. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEK>RIAL Fl>SPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

GROUP HEALTH ASSOCIATIOO 
OF NORTHEASTERN MINNESOTA 
Phone: 218-749-5890 

CLINICS 

ADAMS CLINIC, P.A. 
Hibbing & Chisholm, MN 

COMMUNITY HEAL'ffl CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

L-P MEDICAL SPECIAUSTS 
Virginia & Aurora 
Hoyt-Lakes 

ll>SPITALS 

CENTRAL MESABI MEDICAL CENTER 
Hibbing, MN 

LAKEVIEW MEMORIAL ll>SPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

WHITE COHHUNITY ll>SPITAL 
Aurora Hoyt-Lake 

Group Health Plan, Inc. 
Phone: 623-8504 

• GROUP HEAL'ffl a>K> MEDICAL CENTER 
2500 Can:, Ave. (!'It ~ 280), St. Paul.. MN 

GROUP HEAL'ffl WEST MEDICAL CENTER 
1533 Utica Ave. So. (at Hwys 12 & 1~) 
St. Looi~ Park,"~- -1~· ' · .. ;:~ 

• GROUP HEAL'ffl BLOCMiNGT~ ~D;[,F,~ C~~ 
86~ _st. • •11??J.1et: ~~v~~ .•·· ~;oomi:~t~1?'HN 
GRQ~. HE+i,'ff,LJ_f,4P.LEWOCI> MEDICAL CENTER 
2165 White -~·ar.'lve., Maplewood, HN 

GROUP·HEAL'ffl BROOKLIN CENTER MEDICAL CENTER 
6845 Lee Ave. Ho., Brooklyn Center, HN 

HK) LOCATIORS 

• GJIJUP HElLTB RIVERSmE MEDICAL CENTER 
606 24th Ave. So., Minneapolis, MN 

• ORlUP HEALTH SAIKT PAUL M!DI("._U. C!fflR 
V.baaba Ir Plato, St. Paul, MN 

WHITE BEAR LAKE MEDICAL CEN'l'l!:R 
1Ji30 Hwy. 96 White Bear Lake, MN 

• GJIJUP HEALTH SPRING LAKE PARK MEDICAL CENTER 
81st I Center lff. RE, Spring !.,Ike 1ark, MN 

GRlUP HE&LTH PLYHOU'ffl MEDICAL CEN'l'ER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plyaouth, Ml 

lPPLB VALLEY MEDICAL CENTER 
15290 Pennoock Lane 
Apple Valley, MN 

a>ffo!UHITI HEALTH CENTER 
4th St. at 11 tb lve., Two Barbm-s r MN 

• DENTAL LOClTIORS 

BOSPITM.8 

FAIRVIEW Jl)SPITAL/ST. MARI'S 
2312 S. 6tb St., Minneapolis, MN 

BETHESDA LU'IHERAN MEDICAL CENTER 
559 Capitol Blvd., Sto Paul. MN 

CHILDREN'S Jl)SPITAL ST. PAUL 
345 Smith, St. Paul, MN 

HM) Minnesota (HK>M) 

m«JM provides medical services through 1600 primary and 
specialty care physicians at over 225 sltes throughout the 
state. Hospital care i!I a'l'\Hat>le at imY U.censed 
hospital (this includes emergency conditions and 
physicians referrals). Prescription drURs are available 
at over 400 participnting ph~rmacif!!'. An HMO Mimesota 
physicians, hospital and pharmacy listing is available 
rrom yoor state personnel otticer or t.hl!I O or H employees 
benefits department. For more information, call 
612-456-8430 or 218-722-4685. 

Med Center Health Pl&n 
Phone: 927 -3263 

CLINICS 

OOON RAPms CUNIC 
9920 Zilla St. N.W., Coon Rapids, MN 5543j 

AFFILIATE OFFICES: 

ST. MICHAEL MEDICAL CENTER 
703 East Central Ave., St. Michael, MN 55376 

RAMSEY MEDI CAL CENTER 
5300 153rd Ave., Ramsey, MN 55303 

CHAMPLIN MEDICAL CENTER 
11269 Highway 52, Ch&mplin, MN 5S~16 

ll>SPITALS 

MERCY MEDI CAL CENTER 
Jaoso Coon Rapids Blvd., Coon Rapids, MN 

CUNIC 

Sf. LCIJIS PARK MEDICAL CENTER 
5000 w. 39th Street, St. Louis Park, HN 55416 

AFFILIATE OFFICES 

PLYMOU'ffl HEDI CJJ. ~ff ER 
3007 Harbor Lane, Plymouth, l'N 55441 

RIDGEDALE MEDICAL CENTER 
13911 Ridgedale Dr-.• :t, MimeJr:~~!'raf MN -~?.34} 

MINHET<JUCA MEDICAL CENTER;,:;~.; s~\!:/:i~~ 
17821 Highway 7, Minnetonka, MN 55143 ·• 

~ :--i _,J; TI~..10:- :;~ ;;t: r l 

Jl>Pl'.INS MEDICAL c:Effl~ '.'."; ~. -, __ ,\ . ,. 1., ~ ,,' ~;;" 
47 - 9th Ave. So., Hopki"'-.! :,~~.-u:~~-3,is;~i 



BLOOMllGTClf MEDICAL CENTER 
4200 V. Old Shakopee Road 
BloollinStcm, HH 55437 

METROPOLITAN OFFICE m.DG. 
Suite 206, 825 So. 8th Street 
Minneapolis, MR 55404 · 

BURNSVILLE EAGAN MEDICAL CBH'mR 
4651 Niools Road, Eagan, MN 55122 

HOSPITAL 

METHODIST S>SPITAL 
6500 Exe. Blvd., St. Louis Park, HH 

CLINIC 

DIVER GROVE HEIGHTS FAMD.Y PRACTICE CLINIC 
2980 &lckley Vay, Inver Grove Heights, HH 

VHITB BEAR PRACTICE CLINIC, P.A. 
3220 Bellaire Ave., White Bear Lake, MR 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 N. St. Paul Road, Maplewood, MN 55109 

AFFILUTE OFFICE 

SCENIC RD.LS CLINIC 
261 N. Ruth Street, St. Paul, NH 55119 

CLINIC 

HOR'm ST. PAUL MEDICAL CENTER 
2579 East 7th Ave., North St. Paul, MN 55109 

MARYLAND CLINIC 
911 E. Maryland Ave., St. Paul, MN 55106 

EASTSIDE MEDICAL CENTER 
891 Vb.ite Bear Ave., St. Paul, MN 55106 

ARCADE CLINIC 
651 Arcade·street, St. ~aul, MN .55106 

GORMAN CLIHI C 
234 E. Wentworth Ave., West St. Paul, MN 55118 

FAHD.I PRACTITIONERS, P.A. 
7460 So. 80th Street So., Cottage Grove, MN 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodlane Drive, Woodbury, MN 55125 

NOR'm SUBURBAN FAMD.Y PHYSICIANS 
404 West Highway 96, Shoreview, MN 55112 

OOSPITAL 

ST. JOHN'S HOSPITAL 
403 Maria Ave., St. Paul, MN 

CLINIC 

SHAKOPEE MEDICAL CENTER 
1335 East. 10th Ave., Shakopee, MN 55379 

AFFILIATE OFFICE 

PRIOR LAKE HEJ\L'ffl CEN'l'ER 
15950 Franklin Trail S.E. 
Prior Lake, MN 55372 

HOSPITAL 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, HH 

Nicollet/Eitel Health Plan 
Phone: 332-5360 

CLINICS 

BLOCMINGTOO NICOLLET CU:NIC . 
7901 Xerxes 'irve. S. 
Blooming ton, Minnesota 

.: Jr'.~ ~•::~i! 
·BURNSVILLE rttr®l.iLET CLINIC 
38th and Nicollet 
Burr.mdlle, Hinnliso~: '.::' ~Ca}: : c:~~O. 

:_~Jo .. ·-;: ;{.M ,£;. '·!7~1.n,. f - \IS\,,/•:&;--:~: ::;::e't'.·r 

BAGAN NICOLLET CLINIC 
Cedar:!uf1,• A_ Cli!f:.!~ef2.~ ..!:,A~·-: :2. 2-1:· :"'10h 
Eagan' . Mlnneotll ·. •'.,en .. -,.;. '~v JI. _., ·:J • T ~ 

MINNEAPOLIS NIOOU..ET CLINIC 
Franklin & Blaisdell Avenue 
Minneapolis, Himesota 

RIDGED.ALE NIOOU..ET CLIRIC 
494 & Hwy. 12 
Minnetonka, Mirmesota 

HOSPITALS 

EITEL HOSPITAL 
Mirmeapolls , MN 

FlIRVIEW-SOO'l'HDALE HOSPITAL 
Edina, MR 

alILIIIEN' S HEALTH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PBP provides services through more than 2000 physicians 
and ottices located throughout a 13 county service area. 
Medically necessary hospital treatment 1s available at 30 
participating hospitals and provider outpatient 
facilities. Prescription drugs are available at over 300 
pharmacies. A list or PHP providers and services may be 
obtained through your state personnel ottioer er the 
University or Minnesota employee benefits department. For 
additional details, call PHP at 936-1200. 

Share Health Plan 
Phone: 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Ave. N., Brooklyn Park, MN 

OOLtMBIA PARK CLINIC 
3620 Central Ave. NE, Columbia Park, MN 

if. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Ave. s., Bloomington, MN 

RICE STREET CLINIC 
1006 Rice Street, St. Paul 55117 

FAMD.Y PHYSICIANS, P.A. 
540 Southdale Medical Bldg., Edina 55435 

FAMD.Y PHYSICIANS, P.A. 
200 East Nicollet Blvd., Burnsvi11e 55337 

FAMD.Y PHYSICIANS, P.A. 
16570 w. 78th Street, Suite 2, Eden Prairie 55344 

ll)RTH CLINIC, P.A. 
3210 Lowry Avenue Ho., Robbinsdale ·55422 

ll)ft'ra CLINIC, P.A. 
Quinwood Lane & 62nd Place, Maple Grove 55441 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St. Paul, MN 

CHILIIIEN' S ll)SPITAL 
345 Smith, St. Paul, MN 

FAIRVIEW-SOO'!HDALE HOSPITAL 
6401 France Ave. s., Edina, MN 

·' VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN . 

BETHESDA R>SPITAL : ~ 
559 Capitol Blvd., St. ,t~aul, MM"'· 

_J,i~ :~ii ll)~~t· -~ .:. . "1'~P.:l f 
11
,..3t~J-::&;;y7venue· lto ~ ~' Milimfap;oll-s", lf4N:: 

~~.:·:.~ :>r.-::~;i~. /~ ~~Ji~dnff ~:-J~'~ 



APPENDIX E - MANAGERIAL PLAN SALARY RANGE REASSIGNMENTS 

Class 

Aeronautics Operations Director 
Application Development Assistant Director 
Application Services Assistant Director 
Application Services Director 
Assistant Comnissioner Public Welfare -

Income Maintenance 
Assistant Comnissioner Public Welfare -

Menta 1 Hea 1th 
Assistant Comnissiorier Public Welfare -

Socia 1 Services 
Assistant Comnissioner Public Welfare -

Support Services 
Assistant Crime Bureau Superintendent 
Assistant Director/Finance Officer - MSRS 
Assistant Director Public Service 
Assistant Executive Director - TRA 
Assistant Executive Secretary - Investment 

Board 
Assistant to Executive Director - Investment 

Board 
Deputy Comnissioner Administration 
Deputy Corrmissioner Agriculture 
Deputy Comnissioner Conmerce 
Deputy Corrmissioner Corrections 
Deputy Comnissioner Economic Security 
Deputy Comnissioner Employee Relations 
Deputy Comnissioner Energy & Economic 

Development 
Deputy Comnissioner Finance 
Deputy Corrmissioner Health 
Deputy Comnissioner Human Rights 
Deputy Commissioner Labor & Industry 
Deputy Comnissioner Natural Resources 
Deputy Comnissioner Public Safety 
Deputy Comnissioner Public Welfare 
Deputy Comnissioner Revenue 
Deputy Conmissioner Transportation 
Deputy Comnissioner Veterans Affairs 
Deputy Director Housing Finance Agency 
Deputy Executive Director Pollution Control 

Agency 
Deputy Ombudsman for Corrections 
Director of Admin. Computer Center 
Economic Security Financial Services Director 
EDP Applications Manager 
Employee Assistance Program Director 
Employment Services Info. Systems Director 
Equity Investment Manager 
Executive Director Council for the Handicapped 
Executive Director Higher Education Facilities 

Authority 

Former 
Range Number 

15 
19 
18 
21 
23 

23 

23 

23 

17 
OOL 
19 
OOL 
OOL 

OOL 

OOL 
OOL 
23 
OOL 
OOL 
OOL 
OOL 

OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 
OOL 

OOL 
17 
15 
17 
11 
20 
OOL 
14 
18 

New 
Range Number~ 

16 
20 
19 
22 
25 

25 

25 

25 

18 
15 
20 
18 
23 

u 
24 
24 
24 
24 
24 
24 
24 

26 
24 
20 
24 
24 
24 
26 
24 
26 
20 
24 
24 

13 
19 
16 
18 
12 
21 
23 
15 
19 



APPENDIX E (cont.) 

Class 

Executive Director Indian Affairs Board 
Executive Secretary Water Resources Board 
Facilities Management Assistant Director 
Facilities Management Director 
Legal Counsel Labor & Industry 
.Long Term Debt Manager 
Medical Director 
Medical Director - Public Welfare 
Multi-Institution Chief Executive Officer 
Ombudsman for Corrections 
Pollution-Control Assistant Division Director 
Pollution Control Program Administrator 
Portfolio}1anager, Senior 
Public Health Physician 3 
Public Utility Regulation Unit Manager 
Rehabilitation Operations Director 
Revenue Legal Research Program Director 
Short Term Debt Manager 
State Register Director 
Tourism Marketing Manager 

.. ... •·. 

•' I 

Et2-3 

Former 
Range Number 

OOL 
10 
18 
21 
16 
OOL 
27 
27 
23 
OOL 
18 
16 
OOL 
27 
19 
18 
18 
OOL 
13 
14 

New· 
Range Number 

15 
14 
19 
22 
18 
23 
26 
26 
24 
15 
19 
17 
20 
26 
20 
20 
19 
23 
15 
13 
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APPENDIX F 

MANAGERIAL PLAN SALARY RANGE ASSIGNMENTS 



APPENDIX F - MANAGERIAL Pt· ~ALARY RANGE ASSIGNMENTS 

MANAGEMENT PLAH EFFECTIVE 7-1-83" 
CLASS TITLE SERIES RAHGE ASSGT MINIMUM MAXIMUM MINIMUM MAXIMUM CODE OLD HHJ HOURLY HOURLY ANHUAL. AfltlUAL 

001923 ACCOUNTING MANAGER M 13 13 13.42 18.01 28,021 37,605 

008879 ADMINISTRATIVE AIDE M 09 09 11.58 15.57 24,179 32,510 

008880 ADMINISTRATIVE ASSISTANT M 11 11 12.44 16 0 76 25,975 34,995 

. . - . 008811 ADMIN ASSJ PRIHCIPAL M 13 13 13.42 18.01 28,021 379605 

002409 ADMINISTRATIVE ASST CADMIN) M 17 17 15.57 20.75 32,510 43,326 

008358 ADMIN ASST TO THE COMMR OF INS M 14 14 13.92 18.66 29,065 38,962 

000010 ADMIHISTRATIVE MGT DIRECTOR 1 M 13 13 13.42 18.01 28,021 37,605 

001346 ADMINISTRATIVE MGT DIRECTOR 2 M 15 15 14.45 19.33 30,172 40,361 

001841 ADMINISTRATIVE OFFICER M 11 11 12.44 16. 76 25,975 34,995 

002445 ADMIH SYSTEMS DIR (PUB SAFETY) M 17 17 15.57 20.75 32,510 43,326 

001015 AERONAUTICS OPERATIONS DIRECTOR M 15 16 15.00 20.03 31,320 41,823 

-·- - . .. - ,.. - -- 00001, AGRIC LAI DIRECTOR M 15 15 14.45 19.33 30,172 40,361 

001569 AGRIC PLAHHING I DEVEL DIR M 15 15 14.45 19.33 30,172 40,361 

. - - - 000017 AGRONOMY SERVICES DIRECTOR M 15 15 14.45 19.33 30,172 40,361 

001633 ANALYTICAL SVCS SECTION CHIEF M 18 18 16.15 21.50 33,721 44,892 

001828 APPEALS. EXAMINER CHIEF M 17 17 15.57 20.75 32,510 43,326 

001987 APPLICATION DEVEL ASST DIRECTOR M 19 20 17.39 23.07 36,310 48,170 

- --·•- - .. 001953 APPLICATION SVCS ASST DIRECTOR M 18 19 16.76 22.27 34,995 46,500 

001954 APPLICATION SVCS DIRECTOR M 21 22 18.66 24.69 38,962 51,553 

-·------···· ·- - - -- 002062 ASST ADMIN ST SVCS FOR BLIHD M 15 15 14.45 19.33 30,172 40,361 

008200 ASST CHIEF HEARINGS EXAMINER M 21 21 18.01 23.90 37,605 49,903 

- - - - 002051 ASST CHIEF LABOR NEGOTIATOR M 19 19 16.76 22.27 34,995 46,500 

000042 ASST COMMR ADMINISTRATION M 23 23 19.33 25.49 40,361 53,223 

-· ....... ··-- - -· -· 00831.3 AS.ST. COMM~ ADMINISTRATION M 23 23 19.33 25.49 40,361. 53,223 

008303 ASST COMMR AGRICULTURE M 19 19 16.76 22.27 34,995 46,500 

- .. , .... ... -- 00157., ~SST_ COMMR AGRICULTURE M 19 19 16.76 22.27 34,995 46,500 

008371 ASST COMMR BANKS M 19 19 16.76 22.27 34,995 46,500 

00837i ASST COMHR COMMUNITY SERVICES M 23 23 19.33 25.49 40,361 53,223 



·~! J !~ -~ 

MANAGEMENT PLAH EFFECTIVE 7-1-83 . 

CLA
1
~

1S TITLE SERIES RAUGE ASSGT MINIMUM MAXIMUM MINIMUM MAXIMUM 
CODE OLD HEU HOURLY HOURLY ANHUAL AtlNUAL 

008317 ASST COMttR CORR COMM SVCS M 23 23 19.33 25.49 40,361 53,223 

008318 ASST COMMR CORR JUVEHILE SVCS M 15 15 14.45 19.33 30,172 40,361 

008316 ASST COMMR CORR POLICY & PLHG ,., 23 23 19.33 25,.49 40,361 53,223 

008853-ASST COMMR ECON SEC-ADMIH M 23 23 19.33 2!►• 49 40,361 53,223 

008850 ASST COMMR ECON SEC-EMPL & TRNG M 23 23 19.33 2!i. 49 40,361 53,223 

008365°-ASST COMMR ECOH SEC-TRNG & COMM M 23 23 19.33 2~>.49 40,361 53,223 

008851 ASST COMMR ECON SEC-UHEMPL COMP M 23 23 19.33 215. 49 40,361 53,223 
-· ~. , ..... ··- ·- - -- 008852°. ASST COMM~~ ECON 5EC-\'OC REHAB M 23 23 19.33 25.49" 40,361 53,223 

008328 ASST COMMR EDUC INSTRUCTION M 23 23 19.33 25.49 40,361 53,223 

001488 ASST CDMMR EDUC SCHOOL MGT ~vcs M 23 23 19.33 25.49 40,361 53,223 

H0936 ASST cor~·, EDUC SPECIAL SVCS M 23 23 19.33 2.5. 49 40,361 53,223 

008329-ASST COMMR EDUC voe TECH " 23 23 19.33 2!5 .49 40,361 53,223 

008322 ASST COMHR EMPLOYEE RELATIONS M 22 22 18.66 -~4. 6 9 38,962 51,553 

008366 ASST COMMR EHERGY PLHG & DEV M 23 23 19. 33 :~s. 49 40,361 53,223 

008333 ASST COMM~ FINAffC~ M 23 23 19.33 :25. 49 40,361 53,223 
..... _ -·-·-·- ·- - - -- .. 

002021 ASST COMMR FIHANCE BUDGET SVCS M 23 23 Uol3 25.49 40,361 53,223 

008332 ASST COMMR FINAHCE FIN OPHS M 23 23 19.33 25.49 40,361 53,223 
rJ'.1. ·-
008360 ASST COMMR HEALTH ADMIN M 23 23 19.33 ~5uf}9 4C,361 Sl,223 

o;il69: ASST cov·· :~ T·· -""..._G"'·u~s M 2S 23 19.33 25.49 ~3r3U 53,223 .. 

-·. ·-· . - •--- . -- ·--~ 
008356- ASST co~m., .. , REStW'?CES.,. M 23 23 :.. 9. :,3 25. i.}9 40,361 51,223 

008847 ASST COMMR HUMAN RTS-EMFORC DIV M 13 13 13.42 18.Jl 28, nr. ~7.,'-05 
. -<~-COC54 f1-. T CO~-~;,u,. . ·vw-. "_~·:c. M 17 H l~.57 2C"t"J :;r n ~· ·~-~.-326 

0 0837 0 A:,s·~ C ... ~. .. ··'lr1c~ M J!.7 ~ 7' l:vo:;? 2G ,:Y5 :J'-;,~i~ ~":;,~26 :· ,1 rs:_: 
0088U A~~- ;, ~ -; ·· .,.._,:,,,c; 1!i!Y M n ]. ~ l~ .. 7~ 22.U 341,1~95 4~,5QJ~ (" f!;_,:: -

~. 1.0~~~0l. ASS'?' COMM~. F/\Y _ RES M>Mrn M 23 23 H.33 25.49 4~,361 53,223 

008302~ ASST CCMMR ~·~T- RES PLAHHING M 19 19 16. 76 22.21 34,995 46.500 

!1!108348 ASST COMMR NAT RES PLAH & r<ES M l3 23 19.33 25.49 40,361 53,223 



,...._ . -·--·· ·- ·~•- .... 
! 

---• -----. ··-· ~ 

. ~f 

t)H1<-UJS nt"J COl·':!1' w· ! ,_',.: MANAGEMENT PLAN EFt-c.CTIVE 7-1-83. 

CloAtw:· r \: '.'1 d CO"P TIJLE . SERIES RAHGE A.SSGT MIHIMUM MAXIMUM MINIMUM MAXIMUM 
CODE. . .. '-'C., ,..;l, .• _.ij inn t'E' \"JJ1,n 14 OLD NHJ HOURL y HOURLY AttHUAL . ANNUAL 
,i [.d:l' ,, , ' 

008865 
~ ~ i~ ~} '? \ ,,, 

008330 ASST. cor·u·~-""' 
(j O i! ii:, ;1. V,::,. ~'0 • 

00834'5" AS:{a'; 'COt1Mfi 

IEt~LUIQtJ 

ING 

SVCS 

SAF SAF IHV&L ~, 

IHCQ.fvit~ rg,cE 

...... ooaii{\ASST ·coHMR PUB 

008323 ASST COMMIV 

Ofi&32f A$ST COMhtt!~·P6iiilili! 
or.: 

008325 ASST COMMR PUB WEL SOC SVCS 

M " 

" 
M 

M 

f1 

fij ! 

11 

008351 .. ASST COHMR PUB WEL SUPPORT SVCS M 

008834 ASST COMMR REVENUE 
r, 

008353 A~ST COMMR RE~ENUE <ADMIN> 

008404 ASST COt1MR TOURISM CEPD> 

f1 

~
M 

00833,_ASST COMMR TRAHS ADHINISTRATIOH M 
(HH, 

008341 ASST COMMR TRANS AERONAUTICS M 
0 {l I~ · ·-. , 

008337. ASST COMiiR TRANS FIELD OPHS . M 

008342 ASST COMMR TRANS GOV & COMM REL M 

008359 ASST COMMR TRANS PLANNING 

008340. ASST COHHR TRAHS PUBLIC TRANS 

008338_ ASST COMMR TRANS TECH SUP SVCS 

000060 ASST CRIME BUREAU SUPT 

001454_A$ST DI~ COUNC FOR HANDICAPPED 

008349 ASST DIRECTOR CCPB CADMIH> 

008309_ASST DIR/FINANCE OFFICER-MSRS 
{j;. 

,. ;; . 001690 ASST DIRECTOR INDIAN AFFAIRS 
;J rt, . 

__ ~0886~ASST DIRECTOR PUBLIC SERVICE 

00837S ASST DIR SPA/ENVIRONMENTAL 
~ i v;. 
_ 00837~ A$~T J>IR SPA/HUMAN SERVICES 

008373 ASST DIR SPA/INTERGOVERNMENTAL 

00165~ AS1T_DI~ JTATE ARTS BOARD 

t1 

M 

f1 

M 

M 

M 

M 

M 

f1 

M 

M 

M 

M 

\ .. 
19 19 

l 1 I 
23 23 

i . 1 
23 • 23 

23 23
1 1 

! 
23 25 

. ') 

23 25'' 
:7 2 .-, ~., 

23 25 

23 25 

.23 23 

24 24 

17 17 

23 23 

22 22 

25 25 

20 20 

23 23 

22 22 

24 24 

17 18 

13 

17 

00 

13 

17 

15 

11 11 

19 20 

23 23 

23 23 

23 23 

13 13 

16 • 7 6 2 2 ~ 27 ., ·3 4 , 9 9 5 4 6 , 5 0 0 

19~33'!. 25i/'9-~40,·36J?,.-r•S3,22t,H 

19!ji~l 25~49l?401S6l1 53afZ~ ~ 
1 i.1f'" 2S\~1l\. 40;-:36;1_,o 5~~2~. 

211. ~is"" 27 ;9 CJ· I 4l.,.;.3-~: J Sl>t\5..~lt. _
2
. 

2d ~1!J 21. o, J 43,326 s,~64 
•-.,: ' 

20.75 27.09 43;326. 56,564 _ 
, . .,_ 

20.75 27-;09 43.,326, 56,564 

19.33 25.49 40,361 53,223 

20.~3 26.29 41,823 54,894 

15.57 . 20.75 32,510 43,326 

19.33 25.49 40.361 53,223 

18.66 24.69 38,962 51,553 

20.75 27.09 43,326 56,564 

17.39 23.07 36,310 48,170 

19.33 25.49 40,361 53.223 

18.66 24.69 38,962 51,553 

20.03 26.29 41,823 54,894 

16.15 21.50 33,721 44,892 

13.42 

15.57 

14.45 

18.01 

20.75 

19.33 

28,021 

32,510 

30 • 172 

37,605 

43,326 

40,361 

12.44 16.76 25,975 34,995 

17.39 23.07 36,310 48,170 

19.33 25.49 40,361 53,223 

19.33 25.49 40,361 .. 53,223 

19.33 25.49 40,361 53,223 

13.42 18.01 28,021 37,605 



.. ·, . ~ .,~ 

MANAGEMENT PLAN EFFECTIVE 7-1-83· 

CLASS 
CODE 

TITLE SERIES RANGE ASSGT MIHIHUM MAXIMUM MINIMUM MAXIMUM 

001916 ASST DIR ST RETIREMENT SYSTEM 

002338 ASST DIVISION DIR FOR HIGHWAYS 

M 

H 

0011~2 ASST EXEC DIR MN ENVIR QUAL BD M 

0~8310-ASST EXEC DIR POLLUTION COHTROL M 

002089 ASST EXEC DIR SOIL I WAT CON BD M 

001049-ASST EXECUTIVE DIRECTOR TRA M 

008364 ASST EXECUTIVE DIRECTOR TRA M 

~,~,,:~~~! EXEC SEC ELECTRICITY BD 

Q,~A~O.J ASST EXEC SEC tHVESTMENT BD 

M 

M 

001538 ASST EXECUTIVE SEC MUNICIPAL BD M 

p1,,12 ASST INSTITUTION ADMINISTRATOR M 

001406 ASST STATE NEGOTIATOR M 

008830 ASSISTANT TO COMMISSIONER M 

:;~iij-6:823 ASST TO ~ir~v..-, f.GRICUL ·n~RE 

001413 ASST TO COMMR CORRECTIONS 

008~32 ASST TO COMMR CEPD> 

00883!'-- ~SST T/J ,Cnt"!!•~R HEAL TH 

oo'g'37~ ;.:SST TO cor-;r.-~ •:.:JY..f.'f RIGHTS 
· .. ;· ,. 

;°''i ! . . . ·. ' :-· ':, .., fa 

. 0024li'L1~. ·10 CUMMR l~BOR t IN~USTRY 

f1 

M 

M 

M 

M 

M 

,. ooriis21- ASST T:-, COMMR NA t RES SPEC PROJ M 

1• : ttr.1'329 A:~-«iT TO COM?1R PUBLIC SAFETY 

:-': .09B36 7- ASST TO com1R lRAHSPORT A TIOH 
~ t.._; ~,.- 'J . :. ~.:,· ' . . ; ; ' i' 

008368 ASJT TO EXECUTIVE DIR (INV BD) 
: t.' . , '• ; : :'~: 

,..09.i?-492 ASST TO WARDEN 
-r ,. '~, 
"dbl805 ASSOC COMMi1E,uc IN!ER/DISSEM 

008369- ASSOC COMMR EDUC iNT~R/DlSSEM 

008452 ASSOC DIR VISTOR PROGRAMS MZG 

M 

M 

M 

M 

M 

M 

M 

OLD NEW HOURLY HOURLY ANHUAL ANNUAL 

15 15 

22 22 

17 17 

21 21 

11 11 

15 15 

00 18 

12 

cc 
12 

23 

13 ll 

15 15 

11 17 

15 15 

09 ·09 

15 15 

01 u7 

11 11 

07 07 

l2 12 

11 11 

!4 14 

- 09 09 

00 11 

1! 1'' 11 

21 21 

21 21 

17 17 

14.45 19.33 30,172 40,361 

18.66 24.69 38,962 -51,553 

15.57 20.75 32,510 43,326 

18.01 23.90 37,605 49,903 

12.44 16.76 25,975 34,995 

14.45 19.33 30,172 40,361 

16.15 21.50 33,721 44,892 

12.93 

19.33 

17 .39 

25.49 

26,998 

40,361 

36,310 

53,223 

13.42 18.01 28,021 37,605 

14.45 19.33 30,172 40,361 

15.57 20.75 32,510 43,326 

14.45 19.33 30,172 40,361 

11.58 15.57 24,179 32,510 

14.~5 19.33 30,172 40,361 

10.74 14.45 22,425 30,172 

12.44 16.76 25,975 34,995 

10.74 14.45 22,425 30,172 

. "l~. 93 . -lL 39 2~.~ HS l6_,lU 

-1:.44 1£ 76. 25~~75 ~,a995 

13~92 -lf~56 29~,65, lS,!62 

ll.58 l5o51 24,179 320510 

J._2o~4 U ~ 1, ?5~n~ j~, 995 
·:- . ) .. ~ 

l2o44 16.76 2Soi7S 34,995 

l8o0l 23.9~ 37,605 ~i,903 

lt.~l 23.90 37,605 49,903 

15.57 20.75 32,510 43,326 



tHhPC-'~ :::~oc c;i.1i.m, f 1,i"i{; Ji:J[_M~H.AGEMEHT PLAN EFFECTIVE 7-1-83 · 

CLXgi~·:::~ Vc:JOC COU!HTLe11c I•q ri,<, r·, ~ERIES RAUGE ASSGT MINIMUM MAXIMUM MIHit1UM MAXIMUM 
C~DE,4 :- . . ,.. • _ '· · ._, . '.r ' • u.' . OLD .. t:IEH . , HOURLY HOURLY AHIIUAL ANNUAL 

- '·-,;, V:>.11 Hl t··;'S.'JLH 
008304 ASSOC DIR ZOO BD ANIMAL&PL SCI l,J 

_;, 2 J ! il '": :. r 11 : ~~ . _ 
00 qA:91, AS~O,CJ.:ATE W,'\R.DEN - ·. 1 

{ 
1 

; ,., i); M d 

- · , { 1 ,, c: ··' : ··'•.ii!' . '-., f ~ l'/: . : ' 00\iil, A.TT,~1iHEY _4 r' ·, i \ ;{ M 
. . " r.d. .. 1 ! : cuv. ' f ;J if' ' : ;, 

··- ooei'.~f BOILER UlSPECTOR;1GMIEF . M 
.... • (t 

001092 \u'J:t.~lNO' CODE. ASST D;.IRfCTmJ. .. ,<J, M : 

0001$7\ lnls' -& TRUCK .n-n.tr~~iPti, ~~ECTOR MI: 
002322( ;BUS:YHESS~ 01:V.!tOPMENT DIR M , , 

002320 BUSINESS LICENSES & INFO DIR M 

000139 BUSINESS MANAGER 2 M 

o'b~~i BUSINESS ~n11ces PROG~,'1: MGR M 

001491_ CENTRAL P4YROll DIRECTOR M 

9gfJ,§ fHAIR~~~.~ATER PLANNING BD M 
... " ) ; 

001579 CHIEF ATTORNEY WORKERS' COMP_,, M 

d?H-~,61 CHIEF MINIHG ENGINEER M 
. , ' 

.. NM~ tAAI,Ef: OF H~Al TH PLAHHIHG M 

002472 CHILD SUPPORT ENFORCEMENT DIR M 

008476 CLASS I COMP MANAGER M 

002511 CLINICAL SERVICES DIRECTOR M 

·-0 J).00957 COLLEGE MANAGEMENT OFFICER M 

001969 COMMUNITY COLLEGE BUSI OFFICER M 

001818 COMMUNITY SVCS SUPPORT DIR-CORR M 

002274 COMPENSATION MANAGER M 

00885l. CONSUMER ADVOCACY DIR-ECON SEC t1 

001814 CONSUMER UTIL ADVOCACY UHIT MGR M 

00198~. CO~RECTIONAL INST PROG DIRECTOR M 

001626 CORRECTIONS ADMINISTRATIVE DIR M 

00049Z CORRECTIONS COMM SVC REG DIR Ml 

u 

19 !r 19 n 
17 PfJ 17 Ji 

18, , 18 u 

15 15 

17 171' 
1--: 13 .. 13: 
fl· 

18 . 18 

13 13 

13 13 

14 14 

15 15 

19 19 

21 2l 

21 21 

22 22 

15 15 

19 19 

18 13 

17 17 

09 09 

13 13 

17 17 

13 13 

15 15 

13 13 

17 17 

15 15 

ii ~ l 

16.76 22.27 34,995 46,500 
,\-~i If/ \; ., -'' \., 

15.57 20.75 32,510~-,3,326 
J S , ft c-t J ~l • i ~ S_;) • ~ \ :\ , 

l6 .15 2L 50 33 ;121° t-44 ,~2-
r 1 · ;:,~ 1..,., 

• ,• ..- f' ~ ;, t' - } .l ,) . :... • ~ • " 
.!It.,'' 1- t > 

14.45r' · 19;~3!1 1?30;,Vin-,40,-~61 
..... ~ . ' t: ~ ; ,) ~-

15 ~ ! , ~ • 20.75)P32,519~, 43,J?6. 
f" 13-. ~ 2 1 ,' l 8j. 01 , ·i 2 S~A) 2,l ,, ~ 3 7 ~ ~ 0 -~ r ') 

, , ~ > H 

16.l~ 21.50 33,721 44,892 

13.42 18.01 28,021 37,605 

13.42 18.01 28,021 37,605 

13.92 18.66 29,065 38,962 

14.45 19.33 30,172 40,361 

16.76 22.27 34,995 46,500 

18.01 23.90 37,605 49,903 

18.01 23.90 37,605 49,903 

18.66 24.69 38,962 51,553 

14.45 19.33 30,172 40,361 

16.76 22.27 34,995 46,500 

16.15 21.50 33,721 44,892 

15.57 20.75 32,510 43,326 

11.58 15.57 24,179 32,510 

13.42 18.01 28,021 37,605 

15.57 20.75 32,510 43,326 

13.42 18.01 28,021 37,605 

14.45 19.33 30,172 40,361 

13.42 18.01 28,021 .37,605 

15.57 20.75 32,510 43,326 

14.45 19.33 30,172 40,361 



~!' ~J I • • -;i ~ ! :° 

.,, MANAGEMENT PLAN EFFECTIVE 7-1-83 

Ct~S 
CODE .. 

TITLE SERIES RANGE ASSGT MINIMUM MAXIMUM MINIMUM MAXIMUM 

0':~1n co~,ECTIOHS EDUCATION COORD 

000210 CORRECTIONS FAC ASST SUPT 

001621 CORRECTIOHS INDUSTRIES COORD 

00225~-CORRECTIONS JUVENILE PROG DIR 

·~ ;- ~; ~ 

... 00l6U .. DAIRY IHSPECHOH DIRECTOR 

001580 DAIRY UNFAIR TRADE DIR 

002486 .DEAF SERVICES PROGRAM MANAGER 

002022 DEBT MAHAGEMEHT DIRECTOR 

001503 DEMOS~'A?HER -~~M:~:;, . · ·; -

038212 DEPUTY COMMR ADMINISTRATION 

_ . l:,:·!~:: ::~~:~ :::1: ~~~:~~:URE 
~- -,. ... 

008206 DEPUTY t!f·:~~ CORRECTIOHS 
,• 

008857 DEP~fjY COMMR ECON SECURITY 

M 

M 

M 

M 

M 

M 

M 

M 

M 

M 

"' 
_;1 !"-1 

"' 
M 

___ 0 08225 _ DEPt:T .i . ~;;~>1R E.JUCA TION M 
. U;~l 1' 

008215 DEPUTY COMMR EMPLOYEE RELATIOHS M 
!JO~:}u 

008221 DEPUTY C0Mf1R ENERGY I ECON DEV 
- ~ ~]. :: . ;; . 2 • t ~-:. 

PQ~~lS ·cePUTY COMMR FIHAHCE 
OOfh r · .·.. .. 

_ _ ,. ooa221 Di:~Purfctt :~ 
1 ·,:~.'Jr·, ·r ,- , 

]ii-;~ I /OW' 

008210 DE~t!-v C'OMt·1R HUMAN RirGHTS; 
GD~·; . 

008211 
·n ,: ,· , .. ooa2tf tiep~j-
· .. ,.. : ~ ~,) .j. :·• t· i 

o~"'~oa _ ·m 
.'Ut:'98209 D[~\ 

Cr \1Jt1 

..,, ;r~[t' ',?".t'.!{SE ::?:S .. 9'REHAB 

:.-.. .__ - ":)U5TRY 

~L~URCES-, 

Pt.:3UC SAFETY 

008216_ DE;PUTY cur.,.. , J~LIC WELFARE 

008221 DEPUTY COMMR REVENUE 

008224. DEPUTY COMMR TRAHSPORTATION 

t1 

1,: "' 

M 

M 

"' 
l'I 

M 

M 

M 

M 

!Mi 

!i 

OLD NEH HOURLY HOURLY AHHUAL ANNUAL 

17 17 

11 11 

1S 15 

11 11 

15 15 

15 15 

16 16 

17 17 

17 17 

00 24 

00 24 

23 24 

00 24 

00 24 

00 26 

co 24 

15.57 20.75 32,510 43,326 

12.44 16.76 25,975 34,995 

14.45 19~33 30,172 40,361 

12.44 16.76 25,975 34,995 

14.45 19.33 30,172 40,361 

14.45 19.33 30,172 40,361 

15.00 20.03 31,320 41,823 

15.57 2~.75 32,510 43,326 

15.57 20.75 32,510 43,326 

20.03 26.29 41,823 54,894 

20.03 26.29 41,823 54,894 

20.03 26.29 41,823 54,894 

20.03 26.29 41,823 54,894 

20.03 26.29 41,823 54,!94 

21.50 27.78 44~892 58w005 

2d.03 2~.29 il,823 54.~94 

00 

00 

00 

00 

00 

H 

H 

M 

24 20.03 26.29 41,823 54D894 

21.1r· 44,89:. ,~•.oos 
~6~2, ~-jai~, ~~;194 

26 21.50 

24 2tm.03 
~ f 

20 --·-...1.ni -~~--1~ J6j3l0 ~~~170 

00 

24 ,Jc «!J" :..-J. b.· ~ .J -:;~. ·;(,11894 
. ' .,-,~ 

24 'd!:,J.C!S ~~-~~'-~:.a~~ ~~,394 

24 · \ -·io.~j- , 16.-~· ftT.,8~~ 54,894 

00 26 

00 24 

HJ 26 

ll.59 27.78 44,892 58,005 

2~.03 26.29 ~l,32J 54,894 

21.S~ 27~78 44w892 58DOOS 



d f: ~~~ ~: · · r 
~·~ ■ ~ { .. , ~ ,.. 

~; 'fJ 

f~ :•;;.-:· r -~ CLASS ',. \ fJi.°hHU 

. COiii~:. o ~ 

MANAGEMENT PLAN EFfl-,IVE 1 1-83 

IC t1: ; SERIES RANGE ASSGT MIHIMUM1 ~AXIMUM MINIMUM MAXIMUM 
OLD NEU . flOURLY HQURLY ANNUAL ANNUAL 

U UitS iJG "".l ,·. 
1 C 2 V !: F ·, '. w 

!,J 
~i:' 17.39 1}' 

$~ 
311 '\&, 170 o 08222 DEPUT'i~t·bf 

Ll t, : . ✓ 1 cf t; i,;:j ,: i 

008864 DEPUTt'•ffl ·•'1,;•.,.;•si..1•'-..~V,;1 fft~"'KCE 

r1 

M 
~-- " ~ \ f I . DP 

008201 ,.DEPUTY" _, .. ,,, .. ·"'·- ¥twiittt't.ffa•~~c~ r<;,, t.h 1f1 
'' ~. "(, 

00 

00 

24 

00 

00 

13 

13 

av 
20 

0 ii 
24 

~o 
24 

OQ 

J'( 

Ou 

20. 

20. 

?n.03 

.07 
26. ,8ifl\R.,t,8,,- ~ ;,_~ 

. ooa~!i
1i"~id'ep .lkllc ~-ofti''POLLUTION OQttTROL 'M . ' 

ooa~f; s ti!pnfil1nuosl1WriArv~~ ::n:tAECTIONS M .!, 

000~;;~ ~!1iWt1ioH PROGRAM MANAGER M ,,, 
[! 0 f' :::, '.\ : l, ! ' i} S • . 

002304 DEVELOPMENTAL RESOURCES DIR M 

00~!21°- DIR EMERGENCY SERVICES . ~JH,1 M ,.
1 

oos4·10 ·>01tirliiF.tRc€Wt.1KFf• seRv-NAT REs M 

008400 D1~'lUoiL'·susrnEss oPPTY Div " 

008423 DIRECTOR 'EW>\~ OPPORTUNITY 

· · - ·- oo'ss~/l·nnt'~x'P'ost1't..iett=uk1'ATION OFFICE 
0 Qt• 

008403 DIR FINANCE-ECON DEVEL 
.) ti ·:, ' . 

M 

M r.i 

M 

008456 DIRECTOR LABOR FORCE REDUCTION M 

o,;i:12 DIR 1.1liifJs & Ft;:1EtrrRY rnAT RES> M, 
'I'~{;'. 

008428 DIR LIQUOR CONTROL M 

002340 DIR LONG TERM CARE RATES M 

002091 DIR OF ADMIN COMPUTER CEHTER M 

oo~~i~ DIR~UF ALCOH I DRUG ABUSE PROG M 

001914 DIR OF BUILDING CONSTRUCTION M 

008346 DIR OF DRIVER & VEHICLE SVCS M 

008451 DIRECTOR OF MAHAGEMEHT ANALYSIS M 

til888!8-•DIR OF REGULATORY & LEG SVCS M 

002315. DIRECTOR OF STATE AIDS M 

(0~80 DIR OF TAX I CREDIT ANALYSIS M 

00251°4. DIR OFFICE OF BUDGET & MGMT M 

001919 DIR OFFICE OF CONTRACT MGMT M 

H 

('•: 

24 

13 

13 

13 

18 18 

21 21 

11 11 

19 19 

17 17 

13 13 

. 0 

26.29 41,823 54,894 

:, ,; 13 • 4 ~ · 1 Et18 • , r · 1[)2,s , ,21 F: 31 , t ,s J 

'S"l 

.::, (} 

~u 0113 ~•r· :7 13.~z · .o~ ~&8, s~, 
13.42 ,,, 18.01' £8,021·, \'37, 

16:1~ 21.50 33,721 44,892 

18. ch 23 ;,,o 37 ,;605 49,903 

12.44 16.76 25,975 34,995 

16.76 22.27 34,995 46,500 

15.57 20~75 32,510 43,326 

13.42 18.01 28,021 37,605 

15 15 14.45 19.33 30,172 40,361 

21 21 18.01 23.90 37,605 49,903 

17 17 15.57 20.75 32,510 43,326 

13 13 13.42 18.01 28,021 37,605 

17 19 16.76 22.27 34,995 46,500 

21 21 18.01 23.90 37,605 49,903 

20 20 17.39 23.07 36,310 48,170 

19 19 16.76 22.27 34,995 46,500 

19 19 16.76 22.27 34,995 46,500 

15 15 . 14.45 19.33 30,172 40,361 

17 17 15.57 20.75 32,510 43,326 

19 19 16.76 22.27 34,995 46,500 

20 20 17.39 23.07 36,310 48,170 

15 15 14.45 19.33 30,172 40,361 

r'i " 



r:: i_: :1 ·f -. • 

CLASS 
C09E 

HTLE 

MANAGEMENT PLAN EFFECTIVE 7-1-83. 

SERIES RANGE ASSGT MINIMUM MAXIMUM MINIMUM MAXIMUM 
OLD HEU HOURLY HOURLY ANNUAL AHHUAL 

008413 DI, PARK I RECREATION (NAT RES) M 21 21 18.01 23.90 37,605 49,tOl 

003849 DIR PlAH RES I EVAL HOUS FIN M 17 17 15.57 201.75 32,510 43,326 

002408 DIR ST EMPLOYEES SUG BD (ADMIN) M 11 11 12.44 lEi.76 25,975 34,995 

o,a,1~D!R WATERS (NAT RES) M 21 21 18.01 23.90 37,605 49,903 

008411 D!R WILDLIFE & FISH (HAT RES) M 21 21 18.01 2~i.90 37,605 49,903 

0~14p~n~;veR I VEHICLE SVC ASST DIR M 12 12 12.93 17.39 26,998 36,310 

0011k'4 - EC~11'0M1c OPPTY PROt>:~,ut DIRECTOR M 15 1s 14. 45 n. 33 30,112 40,361 

--- · ···· ·· · - - - o'.oilo~l~ ,.Li,J;·'· ~.i-:~)JRIT 1
: t ... ·n:H svcs !>IR M 11 11 12. 44 u. 76 2s, 975 34,995 

{: 0 ,;,· 0 i? ' .. 
0 0216 i . l'-~fon ;ooRD DIR M 11 11 12. 44 116. 76 25,975 34,995 
{j i'I •: i) [• ,, 

o6fidl OIRrr:on. M 18 18 16.15 21.50 33,721 44,892 

002380 ECONOMIC i,:_~,; "'~S DIR M · 15 16 15.00 20.03 31,320 41,823 

.. ··- - -- .. 001998 ECONOMIC SECURITY DIR M 17 17 15.57 20.75 32,510 43,326 

002144 EDP APPLICATIONS ~ '-~i~ :-R M 17 18 16 .15 21. sa 33,721 44,892 
ii ii:~,, f '.'. , ',:' ::, . . .. 
ooozn EDuCATIOK SPECIAL:t~"' ... C M _19 _19 16. 76 ~2.21 :;":'.-.,ns tt,,stio 
~-~ ~ . 
002046 EDUC S"i:,";t~rP l :H~~'O S~I?'~ !)IR M 19 19 i6.76 2:2.27 34,995 ~60500 

000855 ELECTRONIC COMMUNICATIOtlS MGR ti 18 18 16 .15 2'.1.50 33,721 ,1\'J,892 

008478 EMERGE;:.,._ T PROG DIR ti 19 19 16.76 2'.2.27 34,995 46,500 
. ~: G \.;~ ~: .f; i- a. fr·!" ?> -, _ _ .-. 

ocnr2·31.__.,EriER ... ··_-, ·,at; l)~JECTOR w" , ..,1s 15 14.45 u.33 30,112 · ...... ·~n 

'.i'l/:·N32;-.l~?-' 1~~.±if·_ ·-,'i~E-~?OGRAM DIR -~,., j,~1 12 ''12.93 H.39 ·26,998 '.?~,310 
JOSiJ,J'_~- Ck";. jfl ,. ' : ' . 

000949 -u-'. .i. :·~ MANAGER M . 17 17 15 .'57 =~o. 75 . -::-:·~ no <1~ ;.~26 
~) :·: :">.. • ·. • . , .. . _ .· , l · f . _ . _ 

·001181' EMft' &'·"i'Ri-..:, .. !'~~·:arnfCTOR i-. M s 19 19 :lS~l~ ·:~2.-27 ·\~~]~;95.'.::~v -~o~ 
! n ·~~. ~· 1· • ~ ,..,, --; •• ..;. • , -=-:-· ·•·t, • ,,._ • • • 

"''f-1759 '-r::.;.., ~ -'T ·"'TRc-r-_T_oR .. 20 21 1s· ~" ··' ,, .. ~--·~ri · ~;;,.·• -:~E::,i, -·~, .• ,., ~~ o;;rt.u UC.• ,.>tl\,"lw/1 ~ l,.· ~--., -•~•1#!.!I ,~, ,- ~ • 3. ~ 0 . 'llt.. ) l'-J;,JJ· •· _,.,; ·_..7 .. _1t.;:, 

(} }~ "a : 1 l, : ~ ~ _ , . . ,. r 1 ! } ~ 
0 01906 .. Et-"·<&, ,.uc: r js.\~aiE · , ... r Atl ENERGY . , M 18 13 l ~".15 ;i·L ~=~· ~,,.,, ~ _,,, , ,.;. ,)92 

1
.' {; _! i~ ~·; :; ;_ ~ . t. ~Jr , · :.:· r ~. -... 1 , , ,- • • :'1. 1 S D f .. ~~ : n, \ ~;i , • 

001819 EHi:1t\j:.' ·A<;~Y 1
' ... ~,.;,~ -~ -~·sERV .~J ti , 19 19 16 .. 76 2'.~'\27' h, _._. .J.,306 

con[ .. ~ 1 .. 

cdl.t:?-487 ENERGY ASi.Hli"cE P~08 DIR -... , M 1~. n 13.42 :-..&.n 2&,,2: ~7~6os 

0025tf E~ERGY IHFO & CO~M SERVICES bi~ M 16 16 lS.1~ 20.0~ 31,32ij 4l»82l 
'!, rl" 

008843 ENERGY RESEARCH DIRECTOR M 13 ~3 16.15 21.50 33,721 44,892 



i~vI,HJ :'Vh1~0!:fJ ;;;_ .. ._ .-.,.. MANAG.EMENT PLAN EFFtCTIVE 7.~l-83. 
· • • ' 7 •. .. . . .., . ',. ·•• " ·· ~- i..:. 2' PI 1 • l t ; ;) , . , :-

Cl 651 t SO .?•11,, gr- v. TITLE .. ' SERIES RANGE· AS SGT MIHittUM MAXIMUM MINIMUM MAXIMUM ...:-
C?~e ... _ ._. .... -~-t C!rn111nr VhbYfHO~d'IOH . OLD ·ueu HOURLY, JHOURLi._ ';~:HHtt~;L -•J"HH~l•~ 

!'},.q?t'f!.t i!tH_i.::l';IJfj. 1 . iJ ;_,f <,i ,... . : 

002J5!l~>!J!f)U,~tS1't AS~_-;;_~~i~i ~~,ittbi " H 17 rnl7 I'"(: 15.~; UJ 20Jf ,)32,Sio~ 0(3,!l6M;J 
.. _.· - , ... ,~-n~. t:1·:o 'li· - 0 r~·1? s. 

· ~ ·· ·· o 02~0,atm~~" BDntJ~~-~~A r1·0Ns r-rtllA~GER " ;.:j 11 rn 11 nr 12 ·1,f T _ u .1! 2 is, ,1s15 !4, ••~1t <JS 

oo~~ff~iov,,.i\~ij:~a¥Jf,.~o M~HA~t1f ' " L' 14 :!·$ 13 :, -~, i3.'.?4.2_ ~'~ 18.
5or tc>\s,~~1\SJ_J7 .-~<':· 

ooa11t,10u~,~~:~,ivit1:~Hfo~MI1IO'H HGR " " lh. 11 . q 12 .4'i' ·, 1d~ ~- 2s,,i;H'~4jf~S?.1 

0015il~ lR;f f ifuMr~~t ~l~mof' f ;> " l,j 13 I I,\ 13; li 13: J{', 18 :·Ji 20
28; 02i ~ J 37 t.m ,).~ 

- - - 0 UJli.J! JT\A/1,IWf G( h-: cil~' i-tc~11iit'~'t \\~ H W 13n 13].' 13 ~ ;;/~ 18 ~:~ i Sl 28 mt a~ m &11110 o 

o•tr1:1·.;T~V1~~~•:1oce~itnl/MCltitH"kHA1iE"R 11 ti. 17tr) 11, ,, 15
1
.',/~, 20Ij?~,3i~i~S 43'!.l~n 

t: re vr i!ECHK.Hl ·1 ..... . . H ),~ ss·~· · , .· '· 
oontit>T,♦\f!!T · .. PROGRAM DI'REct"oi .iL:C.l0($ "''' 1~ r 1~ ·i l\ ... ~5 19. 33 3 3(f,t'1 ~"J 40';?$RUJ 

tiH?T?Jf:B L'lKFCJ.ov. ""- tl'S 18"01 ,.,. • 
Oll6ft1 Tlf~J}PfO~T.t[IB,~:j~~,il ~!~EC!OR NH 1$;l ' lf? lf ,f '~ 1t l ~ i ~~- 3~f ~ ff t 4f ;311 t?' 

~ r.waql\TJ,n~v"K,~~:CIHESS' kGrt11£ lfl lJ.., 11~ •~,~t •~.:16{
1 2~Z~B~ muu 

Mt~\ ~Y!~q~t,!iiqN BUDGET DIRECTOR N,t L~ lA lr~•.4.~. 1._9:_3~ 30,l~ ~36-lS 

•um m,Fmr~~w~~~~HT~~. s~c,_DIR ,, \It! \\ ~{ti {❖-~' i3',fYf 4'til,~ 

... 5'1 mwe,(M.u~~- F,~~f"!~ ~Ail~tER ". u !! JMi . ~~-~r ~':l~ .• l! 
~ J'~~~R.tfI~}IGMT_ o:iRECT~··. lM. If J.:? ltf_.7.6 -~2.J1:·. 3~,it~ t5;tr.,~ 

rttlilJfJ;l i•i~~P,qrt.i~1~ioN.~I~ ;s·u, 1t'svcs- DI« ~"J' 'l1·. ·~17 }s_.;1

; . i1]1! ~i~~ii ~~~iJG. 
. -~: l ·:·,~l>fW" 1-,,,T . . . ,.'SJ' . ~ , .. ..,,. UOHt1a~1,~~,eo,r.~.fioN·t:r1ot •}AH.,it YSIS DIR lfl'. ;V ; A:l ' is .·57 lo-~ 1iiiY1lb ~',13'2:6 

. . . \· . lLnf r fJJKFr lC,:< . . I..,_ .i.~ :; ... ~- '")~ ~ . 

~tDJ1j2/J~~usro~t~TI'ON PLANNING :MANAGER u11· _; J7 d.7 . 1~. 57 20 -;j·5. J;32/5'f0 '-~'i3~~Z6_ ; , .., . . . . ,, rv . ,! ? l t n r n · i• , • ., • .... ) r..' ;! ,.1 1 a .. , . . , ... " 
- . .. 91JWW'HdlfJISrMJAJr1J>i",,rvL;A~~r~~lt ~ 1

DIR <!11' • J9! s ~9 ;J6.; j6 /2,:!7 '3~}.995 •'mm 
o•i~q~!f\~-~~~-9JR~!\rI~.H POLI'cY· DIR . W 11' (q~O- .. ~o ; ,.7,- ~9 . 23:·07 '' 36~310 ~MQ.70 

-- . - .. . - .. - - t t!QOUO 'ii f P,tff Se o~tA'Ti o~HiA N~ (!& r~ lG DIR :.t l'i rnl5 ; ~15 .• J. 4 • 4 5 s ~;~':\ 3 ,, 'i 01tiT12 .~ ~lh361 
:• . . J ~ [.;.,.. bh L fll•: v: I .. i : • • . .. ' ~ • • I t) r l • '•, a -

00111i2,rilJt"!ISr9JT~Tio~ RESEARcW1rllfaf w " ) ~15 p15 ~, ._45 ·> 1,.''33 /£30 ;;172 ,' ~'4&'i361 
·~. '-·-. i ... .::C:tft,:'~1 l!H er~ · • . .- \' J,,··:; ~,\, .. 

!){;~CJ~27Jrc1'Rft\P!v,s~{$JEMS_ I ANALYSIS DIR fl " ul7 I,~17 ·; JJ5.;57 20.75 32,510'.:tr:4J~J26 
~~,lVlf. 2n.1 ... 1,q,,t: • .?.J•"' AQ ·'• 0 "\, ' 

uo~~c;ll\,Atf.ifr:'1:Rl::~~~.1, ~~lf~HF~,·-svt;S'-'1>IR t., M Lr 19 n n u-~~_.76 ,
1
,_~·~.-21 _34,'195·' 4,h50o 

... ·•· - -· 002306 TRAHSP0RTATI0N rTRAI~~ff~1 M'AffAGER:? M rn 131g 13 1 ,13.42 - n 1'a'.01 23/021' \ '3'7t<605 

cf8B.J92S TRANSPORTATION VALUATION MGR " 16 . 16 .1 f ~5. 00 r '2J. 03 31',.320 1 '1tt;~82l 
!1'rr . C•"h ,r-. . •·* . .. .• . . ·•· '.li'Vj ,. V ,i,::[} •'•lf'H 

. . : ci=r~ ... 1.:2 ! .. ~!f;:::f r,r~. ~•1" .. ;, 't· . ·1; f. 

002404 UNEMP IHSURAHCE APPEl\~\;i~l~ rn _" . 21'' \,j_21 '16 .'01 23. 90,, 37 ,6_~5' ,,, 903 
· , .. ,. ~H hf \J{i : • ;_r·,· 1 • '":· • . •• . .J 

002164 UHEMP INSURANCE BEHEFIT DIR " ... , 2:( ~- 21' ~ ... 1
• 18. 01 23. 90 37,605 49,903 
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MANAGEMENT PLAN EFFECTIVE 7-1-83-

CLASS 
CODE .. :. 

TITLE SERIES RANGE ASSGT MINIMUM MAXIMUM MINIMUM MAXIMUM 

r-,; 

0024(>5. .UNEMP 
it ~?· 

002lt5 mNEMP :? _-, 

INSUR COMMR'S APPEALS DIR M 
~-! < -t·... ·t:,· , .. "'·' 

INSURANCE OIST ~MGrf.: ::; ,·_: M '~ 
, ~ . .,:;··- : , ~ ..J ··;, t :. •• ..., '1J 

002166 }JHEMP 
--;- h . ..: 

iNBURMjCE/fIE~l Aijpn .J>IR·~:; Mt 

00216J;;l.lNEMP INSURANCE INVEST DIR M 
-'½ -t 

00216'8rr:UNEMP IH,SURANCE SECTION DIR 
,. • ·~ , .J ; . -...i, -~- • ! - , •• :·_:; 

0021~9:_gUHEMP I~UltM~CE/JAX-~DIR ·; ::·~ 

.. --f .:. t? ... ,., ~i (·) 

008Ut,:"";VETERAHS HOME ADMIHI°STRATOR'" 
,i:-_1 . 

0018.29:·VETERAHS HOME ASSISTANT ADMIH 

M 

'{'.'/ Ml0 . .., 
'J'• n .. : 

.. 1 

;-,_, ,,.. 
t1 ...... 

i~;. F: Ir i_,, ~:J :.,,: ~-~-; :::J 
0 08~J) 5- WARDEN ,- . ; · - _; 0 ; .• ·, -~ ,:. ··•: , ~-~ j~ 

~ !--_<t Cl')- ~·-," t - . • .~ 

008461 WASTE MANAGEMENT STAFF~- DIRECTok: 
,,, 

000~5t WEIGHTS I MEASURES DIV DIRECTOR 
w .;~ 

.-. ..-~ 
M 

M 
,. 

OLD HEW HOURLY HOURLY .ANHUAL_ ANNUAL 

19 16. 76 22.27 34,995 46,500 

--~ i.5'1/ '~- .. 

19 

l5 ~ ·, 14.·.:.45 _,,_; 11. 33 CtJ 30,172 40,361 
;.t.~ : ~! ;: ~-:~t -·;-: : -~ ::~ ;·7! --· 0) i'~) {:\_} 

~t;::- 15r• 15 ·:. 
;"' -~ ·. 

t· -t;,, t:,,- ·i...-

13 13 

15 15 

;.... 1:9. J9 
~, ~- .. 

i ·~ 20
1 ~zo rs-i 

.") 

15 15 

~-2 ;:i2 
~ 

21 l·:21 '-., 

15 15 

15 15 

•-, 

14.45-.-~ 19~33•·. 30t172n 40r-36li-, 
}-c, ~ --~ ··:. -~-~ r;~ ~-. ;· :-. ) 

, •. 

13. 42 · U,. 01 · l 28, 021~·' 37r,•605~ , t ~·- ... .. ) 

14.45 19.33 30,172 40,361 

16-. 76" · 241,. 21. 34,995 46,500 
r • i { .,,_.: ' : ') ( ~ • ~ 

,,, ·h· 
( ~ ~ 

!"··: c--

1-~. 3~,, ~:t. n:··: 3~~3lik 4~,,11,:i 
.. ··) ,._,,..., '(_/') ?°-"; 

t:~ (,.:' 
! ,~ ~ -~.: ~-~--

12; ;; -f, 
,_~:):,, .,J.J 

14.45 19.33 30,172 40,361 

18.66_.: 
..:..\ -

'-ia. oi-." 
t ' . '. '} 

14.45 

14.45 

t'"r''l • ;. .:; 

i!L69 .. ; 38;962~ 5J·t553.: k ...... 
4 ~j. ~ : r ~ • -: ., • ! : • \ } : - t ":,;\. (:? 

·a:s.9l, 3.7J6O!( 1t'..J"~903- . ~- --~ r~, 
:t ') J ·) ·;_. L~-- t''l , .,,_ f ·-·• ...... ., 

19. 33 3~', 17'2 4!tf1
, 361 t ,: .:, ! • 

00,41

2 WELFAR:-; A~IT~\MAH~GE~-:. "<:: .: .: 

OOH{t;t WELFAR-'2 FIHANCJAL ;J;UR : . 
1

• ,;.,·. " 
.l)j ·1 9 ,_,. ;19 >. <, 

.,., .J--r 
•i6. r.6· 

19.33 

,i2.2-~ 

30,172 ~~.,,~ 
:i~, Sf~ 
32,510 

40,361 

4-'6,50·6 
,- -

{-::, -
.,., .. L .. v.... , ' ' . , : : -. ? 

001419 WELFARE PROGRAM DIRECTOR , , :. ; 
~~ i.f• 

001525 WELFARE RESIDENTiAL FAC MGR 
::t. 

OO~U WELFA~~ s~,AT~GIC.fLCl AH~LYS!-
~-: ~ . ~ : ~ ~=~ ( -:-_: ?. ~ i/" 

ooa·,u WELFA~£ SHAT-EGIC~PLCJ AHA,I. YS·l 
c~ . . , .. 1 i-_...$ t..... i.......... =-~ . ·. ;-,., .... 

OO'.i3f3 WRKS' COMP BENEFIT FUND DIR 
_fh !!;::$.. . . 

OO'.i~S4 WORKERS' COMP REHAB MANAGER 

~~ ,.,1 ~ ~~; ~; . :~ .:; ~;: r, 
0 t:ffll YOUTtf-:.CAfre S~ER ~TEtJRENl~~ 

'·t '.i- I/' : ·J ;_...., :~-, ,...::.. ;~~-~ 
t.~ •• !;~ 

, ... ~.!-

'-, .. -4 ~.- .. J.. 
"'":"! ., ; j: f 

~rq,~_;,i .{ 
..,1 ··. d~ · t· - u I, ,h 

- ;j f7 T 
\ ! '., 

•F.: 

'. !! 

t,-:--
1 .• 

" 
M 

11 ,. ·, 
;)11 
:'tr! 

\11 

M 

r°}J 

, • .t..
i,.. :" 

M 
cu 

,_.) 
''I7 ! ·17;. 

17 l7 

11 11 
. :,, t• ·. r.., 
~~:11 ~ \' 11:·~ 

'..,,: ( 
>·13 ;-. 'i31-

15 15 

1 •. 

~;15 ; -~ 1s,~: 
t ... 

:-: Al l't.,j r.-• 

• t: 

.. , :. ~.-;_-. 

·15.57 

15.57 

-20.75 

2:0. 75 

;1, 3!6 ~i!~ 

43,326 

12.44 16.76 25,975 34,995 

"12. 4-~ ;1, .i, .25, ,j, ;34, 9'95 
•.!._ ~.~.. "', ). •· . ;:·~ ~-~ ~--.j ~' 

·-13 -~ ; ''J.8 .Jfl l~8, "~l ;~7 , ~5 
. . 

14.45 19.33 30,172 40,361 

-· ~-

(. ;'""' 

~ ~ i.'i 
t'.: -~ 

";~ 
••• !.' 

i:j 

:?14~i.45 :;;l9~fa3 ·~O,H2 .-A0,3.61 .. 1 , 

•'v. ~c) ;/:/ ;~: ~> :.~.' ""-! ~::~ ,-~:~- (~ :~; 
~ :.?-. ~> :t 

. ; : 

.J 

l ·~ _;,, 
:( :J 

,. .. P" .. 

, ' 
C.~ 
It_, 
f•--. 

;.,.,, 

Ii 

...... 
,t. } . 

.,,_, 
. l.:· ~ 

n 
....... 
::..-:i 
~l 

::s;; 
0 
~ .... ,1 

'"'i 
)'.." 
r.; 
s 
'1,1 
..a 
3: 
C) 
Ci 

t.,. 
~t:~ 
~--! 
~·;tj ,._,, 
i:_::. ·,-... 

.":;_.-.. 

~~ 

~-· 
:'l< 
t-l 
0 
s 
Lti 
.o 
..t) 
,::,. 

,. 



Range 
Number 

7· 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

FY 84 
Hourly 
Minimum 

~ 

12.a\'4 
~ .... 

12.93 

1-<t 

13.92 

14.AiS 
~ 

15.00 
r.· . ..., 

15.57 

16.15 

APPENDIX G - MANAGERIAL COMPENSATION GRID 

Effective July 1, 1983 

FY 84 
Hourly 
Midpoint 

i lf.6! ~ 
~ {:s.~ ~ 

FY 84 
Hourly 
Maximum 

~ 14.4~ t 
_:'' I~ I'\( I"'>' 

; 1$ .. 0@ ~· 

FY 84 
Annual 
Minimum 

2 1fJ.5j ~ ~ 
~ ''tl.ds ~ ~ 

1:5.a?: 
t'!: kl ., 

16.1'5 

lo.~ ~ ~2~9~ 
;:· :; 11 ~39 i .-:·i 2~9~ 

;~ ~Js~i2 ~ ~ 
~ r-:~ \/~ r,...-

,-, "'16:~9 ~ 

!'\I 
16.89 

t''>f - .... ,_ .. ..,...., •"'7 . """I ·,--. i,..., 

17.52 

19.33 30,172 
.,~ "¢ • 
120.03 ~ ~ ~~ Ji,i2o 

t~ . 'f'l,f """ ,_ - ·· 1a:16 ·-~ 
. ....._ 
..... ~oJs ~ ._:~::.: n,s10 

18.83 21.50 33,721 

FY 84 
Annual 
Midpoint 

/.:>; 2a. 3551"U 
~4 ~ ·~ 
..,..., "(',< ~ 

~ 2,.,39~, 
t"1'if ~•,..,i. • .. ::..,, 

t"' 3P,48~"1 l'v/ 
t""'I 1:;!', ~··"! ·:'•~ 

~ ~,65!; ... ~ 

r..; l?,82~, 
('..; 

-t ... .. ,,~ .. -..., 
~. ~,01~ .. ,;, 
~ ...... 

35,266 
(i,J 

36,582 :"\J - ..... 

r • 3:7 ,91:'8 l".I,( ,-, ......... ~ . ..., 

39,317 
3 ~; 

-
16.76 ,:t 

FY 84 
Annual 
Maximum 

37,605 
l' -~ "'l.. 

·'"':,',o1 -... ,:., 

;...3a.,,96, 
~ -- ~ 

40,361 

~4~8~ 

..,. 43.,.346 . ...., ....... ,..,. 

44,892 

Q,. 
.. -, 

C 
.-. 

.it, 
:.-( 

,"';:I 
_,, 

.::'19752~ 46,500 
::; :{ :-3: :t ~ 

17.39 42,240 48,170 
~ ::tO 
.... i-; 

49,903 ~ 

G - 1 

~- :? 

. ..... ~ ... ~~ 
·•·...., (-.r. 

';;!Ji 

. ::: :_:, 
,\....:'I; < 
:;:>'\; ~ 

> -. 
t;.·• 

(:', w .... 

~ i~ :t 

i.l./ f\, 
Cr,,;, c,~ 
u i..~ 

·'.J 

, .. .;!, 

....;J ........ 

""'" ',,N ..,. 

~ 
<\I l...t.' 

3 
0 
> 
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APP~NQIX __ ·H-:<~' ~N~~~~JA~ .. :COMP£1l$ATION- GR[l1 1

~ ' ,. 

·:: · .i . ·. ~ :~f;; ,: :. ·::--:~/."'t ._ '1 (J '! Y . . ·S, 

· ... £ffectfve J·u1y ~1,'"' '1'984 · - -- ~-.. 

I 

. ~ .. ' \ . 

. '~ . 

\ . ~ ~-.:•: : . : 

··/ "',. ·,-··- ·-.~ ., 
.. , .l ,,,,,, 

' ,·.•. 8 "\ 
' -? ... f 

• • ~ • ,I. "' ~ , " ,. - ,, ~ ~ C ..,.r __ :. 

9 s · · 12 __ .l<t~--;.1:·._ \:4-.19 ~t-- ·.-· .. 16. 27 ~-- -- --~---.. ·:_2·s.,26s . .,.v :, ~ · ?9., 629 -ti r ~"-• +33,972 -- ... ,.--

. ·· 1 o . -~ et ~. 1{ ~ ~ 2\ '.: :,;:~::: t~'.;~ 21 r:16 :~\ ~;; ;! !26 .201:: -.~/( f .}~s ~~~. :,~: 35 _. 2_4s, .: , ~, ~. 
· ··{·Jl 1 l . 'll1!QO)::. t:.· ~' rs·~26 ~- .. .- -:· .. 11 .• ·s~ ~::~< t 2_7~_l44 .. , "! . ,. :31,,8~~~:? .. . ~) ... 36,561_,,.,, ~-,_ ,: J'. 

., !Jt: .. ' ·.,:, . ! ; -~·; . . ·. 'j .. : · :;.:2_: ·. j, Z. '. \,~.:r-, , "7· • . "1~ -'.~ ·. ' ~ .--, .... , 1-, jl -,, ,,-.·•,-•·, 
12 ·~i3·:51 .-·::··.·-·~15-.a4:·' ~-:+t · 1s -1f~,;~:.· .. ~.:~2s~_2os~~~ J 33,074·\;,1: ... ,-.i .. 37,939j., , :1~::.:.· 

t:· --.. -· :: .1. :~; ::-· :~; : . -w;;:::::,~ i;r:>::I:::~;;· ::::: ::~r :;t :;;:: ;:; :;;:::'~~: ::,.: 
'15 1s;10 .. ·.··_·-: 17 .. 65' : i, ·· 20 .. ··20._;. ' . . -3t:~529',.·;·) ·:c36,853 :;~\~-· --42,178 ?~" . : 

~-__ '.,:~. ,~: -· ~:_ ·· .. ~:;)::i::.t! ::J::i~;:;;11I;1~,:;-,;:: :::::IIri:,:::::;;::.;;: ::~::::t:::;·· 
~ ;:= ·.: ·.· 1a·.: · . , 16 .. i88::::_ :.~19.68 ... ':'-~-~- · · :22_._47:. _ :. 35:,,24:-5·. ··- lll,.092 -, -- .. 46,911··,q'T- • 
! ,l. . ,- . · ,. < ,:-, ,.·:.,, ,::• • 'l .,·: ? {' i '-d '.:'.;~ j '•, -~ .. ~~-> ,.-';•· ., . ~ t,'\ · •-~,.1 : .~ , . . · :.: · ,• ••-

- _\ 19 _ <- ···: ~ . .11·j ·1- -·~1:·~/ 20.Jg··--~e~·:;?;. 23.2r:~.;-~,: : 3·s -~s6f 1 y~:·t2 s14"'?~~ -~-,; '\48 s8a1
;_:; ;; c; · 

- " . . . . :· , . - '• , ·. :, 

.•. . . 20 . r• . • ':; ,,, . '' 1a\ir ~}-' ~}2~~:\1/ \ i. :;, ;zti}' :t\~; ~7 .~39~:~' . 0 :.:44, 140; :t::: so. 3~~- : : ~: 
·21· · ,·· 18 ·'·a2 ::,V ;~: ~·21 90 · 2·t.·1t:·· 24 g·s··-c •·.•'·-39 z9g-···:(··••' '45 12t:._;~-·--·· .52 lss-'~ t"•~':; 

z~ . :: ' .. :{~::I:: l\~li::1::;::;!.: !!i :~ ::_: ~: :::::r 1~::: :.:ti::::~ :: :::: .; : ;;:· 
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