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State of 
Minnesota 

Honorable Wayne Simoneau, Chairman 
Legislative Committee on Employee Relations 
284 State Office Building 
St. Paul, MN 55155 

Dear Representative Simoneau: 

L c ~12 c; \ L\ \ 'is' 2-

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

May 4, 1982 

Chapter 522 of the Laws of 1982 established an Early Retirement Incentive 
Program and provided for negotiations with the exclusive representatives of 
organized employees for purposes of developing additional incentives. 
Negotiations to date have resulted in supplementary agreements being submitted 
to the LCER for ratification. As a result of these agreements, and pursuant 
to Minnesota Statute 43A.05, Subdivision 3, I am requesting that the 
Commission approve amendments to the Commissioner's Plan which provide similar 
early retirement incentives for employees who are not included within any 
collective bargatning unit. Also, my experience to date in administering the 
Plan has disclosed other areas in need of amendment. All amendments are 
briefly summarized below. The actual amendments as requested appear on the 
enclosure to this letter. The effective date of May 4, 1982 is requested 
tmless otherwise indicated. 

SUMMARY OF AMENDMENTS 

1. Provides rights for the incumbents of reallocated positions to remain in 
the positions and be promoted or demoted as appropriate unless they fail 
to meet any licensure or performance requirements for the new class. 
Provides laynff rights to incumbents of po.3itions which are changed in 
allocation and to incumbents of reallocated positions who fail to meet 
licensure or satisfy performance requirements. This is a continuation of 
past practice regarding upward reallocation and change in allocation and a 
paralleling of collective bargaining agreeuents regarding downward 
reallocation. (Amends Chapter VIII) 

2. Provides an t~mployee with notification of 1 .. ayoff 30 days prior to layoff 
in situations where the incumbent of a rec~assified position is ineligible 
for appointm~nt to the position because he'she does not possess the proper 
licensure, certification, or registration '-lhich is required. (Amends 
Chapter X) 

AN EQUAL OPPORTUNITY Eh1PLOYER 
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May 4, 1982· 

3. Chapter 560, Laws of 1982, (Civil Service Law) requires, effective June 
30, 1982, that the Commissioner's Plan provide an appeal procedure for 
employees who are not certified during a promotional probationary period. 
This amendment provides for the procedure by permitting the employee to 
appeal to the agency head or agency head designee. (Amends Chapter XII) 

4. Provides for the following early retirement incentives for all employees 
under the Plan (except Highway Patrol Captains and Majors who are covered 
by an amendment to Appendix K): 

1. Supervisory employees who are in classes comparable to those in Unit 
16 - Supervisors are granted an extension of the eligibility period 
for early retirement insurance benefits from May 21 through June 29, 
1982. 

2. Employees in all classes other than Supervisory and Highway Patrol 
Captains and Majors are given an additional eligibility period from 
May 22 through June 29, 1982 but only if they become eligible during 
this period. Employees who were eligible under the March 23 to May 
21, 1982 period are not eligible to apply during this new period. 

All employees who retire, except Highway Patrol Captains and Majors, are 
provided an open enrollment period from March 23, 1982 to June 29, 1982. 
(Amends Chapter XIII) 

5. Provides student interns with salary limits, hours of work, and excludes 
them from state paid insurance benefits. (Amends Chapters XIV) 

6. Provides that an employee whose position has been reallocated to a class 
in a lower salary range and whose present salary exceeds the salary range 
maximum of the new class shall retain his/her current salary. In 
addition, the employee shall receive any across the board wage increases 
and cost of living adjustments as provided for by the Plan. (Amends 
Chapter XIV) 

7. Clarifies the provisions pertaining to work out of class situations by 
requiring an employee who is temporarily assigned to another unoccupied 
position in a higher class to work for a period of 10 consecutive work 
days before eligibility for additional pay begins. Further, it provides 
for an employee to receive his/her current rate of pay when assigned to 
work in a lower or equal class and to receive a rate of pay not to exceed 
112% of the employee's current rate of pay when the assignment is to a 
higher class. (Amends Chapter XIV) 

8. Provides for an employee following noncert.l.fication during a promotional 
probationary period to have his/her rate-of pay adjusted to the rate 
received had no promotion occurrec.i.. (Ame: 1ds Chapter XIV). 

9. Provides that an appointing authority may ~uthorize expense reimbursement 
for student interns where the intern is inrolved in the conduct of the 
State's business. (Amends Chapter XV) 
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10. Permits appointing authorities who require an employee to wear a uniform 
to supply the initial uniform and makes the employee responsible for 
maintenance. (Amends Chapter XV) 

11. Provides for early retirement incentives for Highway Patrol Supervisors by 
extending the eligibility period for early retirement insurance benefits 
from May 21 through July 1, 1982, and by granting employees who retire an 
open enrollment ,period from March 23, 1982 to July 1; 1982. (Amends 
Appendix K) 

12. Clarifies the amount of the adjustment in the salary ranges for Highway 
Patrol Supervisors by increasing the salary ranges 7.4% effective June 30, 
1982 and 4% on December 30, 1982 rather than by 6% and 3% respectively. 
These changes will permit the Highway Patrol Captains and Majors to 
receive salary adjustments in the same manner as other supervisory 
professional employees covered by the Plan. (Amends Appendix K) 

Thirteen copies of each of the amendments are attached. Where amendments 
involve modification of present language, the material to be deleted has been 
lined out and the proposed language inserted and underlined. 

Enclosure 

Yours very truly, 

.4~~x.~ 
Barbara L. Sundquist 
Commissioner 
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COMMISSIONER'S PLAN 
PROPOSED AMENDMENTS 

May 4, 1982 

1. Chapter VIII, FILLING OF VACANCIF.S, is amended by adding the following 
section: 

D. Effects of Reclassification. 

2. 

Effects of Change in Allocation. When a position 
reclassification is determined to be a change in allocation as 
defined in M.S. 43A.02, Subd. 9, the affected position shall be 
considered vacant and filled in accordance with applicable 
provisions of this chapter, law, rules, and administrative 
procedures governing the filling of vacancies. 

Effects of Reallocation. 

a. When a position reclassification is determined to be a 
reallocation, the affected position shall not be considered 
a vacancy, provided that the action leading to the 
reclassification did not clearly result from the assignment 
of the incumbent to work out-of-class or to a vacancy in a 
new position which had not yet been allocated to a class, 
or any other action taken to bypass or otherwise disregard 
the appropriate selection process. 

b. The incumbent of a reallocated position whose performance 
is satisfactory shall be appointed to that position under 
the provisions of M.S. 43A.15(5) provided that the employee 
possesses any licensure, certification or registration 
which may be required. If the incumbent does not meet 
these requirements, the incumbent shall be laid off under 
the provisions of Chapter 10 and the vacated position shall 
then be filled in accordance with applicable provisions of 
this chapter, law, rules and administrative procedures 
governing the filling of vacancies. 

2. Chapter X, SEPARATIONS OTHER THAN DISCIPLINARY, Section C.2 is amended as 
follows: 

2. Nr)tification. An appointing authority shall notify an employee 
who is being laid off and the Commissioner in writing at least 
seven calendar days prior to the effective date of a layoff 
including the reason(s) such action is necessary and the 
e~timated length of the layoff period. 

Wben a position is reclassified after May 4,. 1982 and the 
ircumbent is ineligible for appointment to that position, the 
21pointing authority shall notify the employee in writing at 
l(~st 30 days prior to the effective date of layoff. 



3. Chapter XII, GRIEVANCE AND APPEAL PROCEDURES, Section C.3, is amended as 
follows: 

Discharge, suspension, reduction in pay, or demotion of an 
employee serving an initial probationary period and 
noncertification in any subsequent probationary period may be 
appealed through step 3 of the Grievance Procedure (E below). 

4. Chapter XIII, EMPLOYEE GROUP INSURANCE, Section A is ·supplemented for all 
eligible employees under the Commissioner's Plan by the following 
provisions related to the early retirement incentive program: 

1e For employees in supervisory classes comparable to those in Unit 
16, Supervisors, the 60-day eligibility period for early 
retirement insurance benefits provided under Chapter 522, Laws 
of 1982 is hereby extended from May 21 through June 29, 1982. 

2. For employees in all classes other than those identified in 1. 
above and Highway Patrol Captains and Majors, an additional 
eligibility period is established from May 22 through June 29, 
1982 for only those employees who become eligible during this 
period (May 22 through June 29, 1982) by meeting the 
qualifications listed under Chapter 522, Laws of 1982. For 
these employees, the last day of the payroll must be on or 
before June 29, 1982. Employees who were eligible during the 
period March 23, 1982 through May 21, 1982 are not eligible to 
apply for early retirement insurance benefits during this new 
eligibility period (May 22 through June 29, 1982). For this 
group, the last day on the payroll must be on or before May 21, 
1982. 

3. Employees who retire pursuant to the early retirement insurance 
provisions of Chapter 522, Laws of 1982, except Highway Patrol 
Captains and Majors, shall be granted an additional open 
enrollment period from March 23, 1982 through June 29, 1982. 
Changes in insurance carriers made during this period shall 
become effective the first day of the first full payroll period 
following retirement or for those who previously retired during 
the eligibility period beginning March 23, 1982, following 
application, changes in carrier shall become effective the first 
day of the next two week period that corresponds to the state 
employee pay period. 

5. Chapter XIV, SALARY ADMINISTRATION, is amended by adding a new section: 

M. Student Internships. Interns, as defined in M.S. 43A.02, Subd. 24, 
may be paid or unpaid. 

1. S~lary Limits. If an intern is to be paid, the rate of pay 
shall be no less than the current mi'nimum wage established by 
the Minnesota Fair Labor Standards Act and no more than the 
m1.nimum rate paid to the comparable entry level professional 
p<,sitions pursuant to the Commissioner's Plan. 

2. Hcurs of Work. Student interns work experience may consist of 
Ul' to 40 hours per week for a minimum of four weeks to one 
y<:ar. 

- 2 -



Ineligibility for State Paid Insurance Benefits. Under M.S. 
43A.25, interns are excluded from eligibility for state paid 
insurance and benefits. They do not have employee status for 
purposes of benefits including, but not limited to holiday, sick 
or vacation pay • . 

6. Chapter XIV, SALARY ADMINISTRATION, is amended by the addition of the 
following section: 

N. Salary upon Reallocation to a Lower Class. Notwithstanding other 
limitations on salary increases set forth elsewhere in this chapter 
for employees above the maximum of their salary ranges, an employee 
whose position has been reallocated to a class in a lower salary 
range and whose present salary exceeds the maximum of the new class 
shall be placed in the new class and shall retain his/her current 
salary. In addition, the employee shall receive any across the board 
wage increases and cost of living adjustments as provided by this 
Plan. 

7. Chapter XIV, SALARY ADMINISTRATION, is amended by the addition of the 
following section: 

o. Work Out of Class Pay. When an employee is expressly assigned to 
perform all of the duties of a temporarily unoccupied position 
allocated to a different class and that assignment exceeds ten 
consecutive work days, the employee shall be paid at the employee's 
current rate of pay when assigned to work in a lower or equal class 
and at a rate of pay not to exceed 112% of the employee's current 
rate of pay when the assignment is to a higher class. In the case of 
an assignment to perform the duties of a higher class, the salary 
paid for the work out of class assignment shall be within the range 
for the higher class. Employees assigned.to work out of class shall 
not be eligible for work out of class pay if the position is vacant 
due to the use of vacation by the incumbent. 

8. Chapter XIV, SALARY ADMINISTRATION, is amended by the addition of the 
following section: 

P. Salary Following Noncertification During Probation. If an employee 
fails to complete a probationary period following promotion, and is 
returned to his/her former class, the employee's rate of pay shal 1

. be 
adjusted to the rate he/she would have been earning if he/she had not 
been promoted. 

9. Chapter XV, EXPENSE REIMBURSEMENT, is amended as follows: 

A. General. The appointing authority may authorize travel at State 
expense and reimbursement of special expenses for the effective 
conduct of the State's business. Such authorization must be gran~.ed 
prior to the incurrence of the actual expenses. Employees and 
interns affected shall be reimbursed for such travel and special 
expenses that have been authorized by the appointing authority in 
accordance with the provisions of this chapter. 

- 3 -



10. Chapter XV, EXPENSE REIMBURSEMENT, is amended by the addition of the 
following section: 

6. Uniforms: If the appointing authority requires that an employee 
wear a uniform, the appointing authority shall supply the 
initial'uniform and the employee shall be responsible for 
maintenance of the uniform. 

11. That part of Appendix K applicable to Highway Patrol .Supervisors is 
supplemented by the following provisions relating to the early retirement 
incentive program: 

Early Retirement Incentive Program: 

1. The 60 day eligibility period for early retirement insurance 
benefits provided under Chapter 522, Laws of 1982 is hereby 
extended for Highway Patrol Captains and Majors from May 21 
through July 1, 1982. An eligible employee's last day on the 
payroll must be no later than July 1, 1982. 

2. Eligible Highway Patrol Captains and Majors who elect to retire 
under this provision will receive final payment of all amounts 
due to them except salary but including severance pay and 
liquidation of unused vacation leave on the basis of the salary 
schedule in effect through June 29, 1982, whether or not their 
final working day is subsequent to June 29, 1982. Pay for time 
worked will be in accordance with the salary schedule in effect 
on the dates worked. 

3. Employees who retire pursuant to the early retirement insurance 
provisions of Chapter 522, Laws of 1982, as extended by item 1 
above, shall be granted an additional open enrollment period 
from March 23, 1982 through July 1, 1982. As a result of the 
additional open enrollment period, those who qualify for early 
retirement benefits shall have any changes in insurance carriers 
made effective the first day of the first full payroll period 
following retirement or, for those who previously retired during 
tte eligibility period beginning March 23, 1982, upon 
application, such insurance carrier changes shall become 
effective the first day of the next two week period which 
corresponds to the state employee pay period. 

4. Ccntinued receipt of early retirement insurance benefit is 
c0ntingent upon completion of all the required forms and 
continued payment of the non-state paid portion of the insurance 
premium. 

12. That part of Appendix K applicable to Highway Patrol Supervisors is 
amended in paragraph 2 as follows: 

The abcve salary ranges shall be increased by ~i 7.4% on June 30, 
1982, c•.nd by 3J ~ on December 30, 1982. Highway Patrol Captains and 
Majors shall receive the same market adjustments and shall be 
eligibJe for performance-based salary increases in the same manner as 
the su1ervisory professional employees covered by this Plan. 
Howeve1, Captains and Majors are not eligible to receive any shift 
differ€ntials. 

- 4 -
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'fhe Honorable Wayne S irnoneau 
Chairman, Legislative Committee 

on Employee }1elations 
2811 State Office Building 

Dear Representative Simoneau: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 2C6a2616 

November 16, 1981 

Cornm 1ss,on lj]__ ~ 

On August 18, 1981, the Legislative Commission on Employee Relations (LCER) 
approved, effective July 1, 1981, an amended Commissioner's Plan for employees 
not included within any collec_tive bargaining unit. The Plan provided for 
adjustments in compensation and terms and conditions of employment for the 
present biennium for this group of employees. At that meeting, I indicated we 
were still negotiating with several major employee groups, and if subsequent 
negotiations produced salary inequities or other conditions which would impair 
comparab.ility within a class or occupational series, it may be necessary to 
make further adjustments to assure that the equitable -relationship intended by 
M.S. 43A.18, Subd. 8 would be maintained. 

As a result of recent contract settlements, my experience to date in 
administering the Plan, and pursuant to Minnesota Statutes 43A.05, Subdivision 
3, I am requesting that the Commission approve the following amendments to the 
Plan. 

1. To grant, effective July 1, 1981, an additional $.07 per hour to all 
clerical and technical employees covered the provision of Chapter XIV, 
Section D of the Plan. (See ~,._,....,..._,.,,,.,"""',,.,,A,, ..,u:;e-n,t_ #4) 

2. To provide, effective July 1, 1981, for equity adjustments for the 
following six classifications common to the Commissioner's Plan and MAPE 
or Supervisory unit. ., # 3) 

- Correctional Counselor Supervisor 
- EDP Programmer Analyst 

Public Accounts Examiner 
- Registered Nurse 1 
- Registered Nurse 2 
- Director of Nurses 

3. To increase supervisory salary grids in the Commissioner's Plan to equate 
with those of the Supervisory Bargaining Unit grid as of July 14, 1982, 
and January 12, 1983, and to conver"t individual employee salaries in a 
manner comparable to that for employees covered by the provisions of the 
Supervisory Collective Bargaining Agreement. e~-C i # z) 
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4 .. To increase professional salary grids in the Commissioner's Plan to equate 
with the MAPE grid as of July 1, 1981, and to convert individual employee 
salaries in a mill1ner comparable to that used for employees covered by the 
provisions of the MAPE Collective Bargaining Agreement. (~ CP3t at;t;,.1 #/) 

5. To approve the following appendices to be effective as of the date 
indicated. These appendices are used by the Department of Employee 
Relations and the operating agencies in the general administration of the 
Plan. 

Appendices: Commissioner's Plan, Revised 

Appendix E - Salary Grid; Confidential Employees - Professional 
(effective date 7/1/81). 

Appendix F - Salary Grid; Confidential Employees - Professional 
Supervisory (effective date 7/1/81). 

Appendix G - Salary Grid; Confidential Employees - Clerical, Technical and 
Related Supervisors (effective date 7/1/81)e 

Appendix H - Salary Grid; Conndential Employees - Professional 
Supervisory (effective date 7/14/82)e 

.Appendix I - Salary Grid; Confidential Employees - Clerical, Technical and 
Related Supervisory (effective date 7/14/82). 

Appendix J - Salary Grid; Confidential Employees - All Supervisory Classes 
(effective date 1/12/83). 

Appendix K Severed Classes Salary Plans - Highway Patrol Supervisors and 
Attorneys (effective date 7/1/81)e 

Appendix L - Salary Grid; Confidential Employees - Clerical, Technical and 
Rel~ted (effective date 7/1/81). 

Appendix M - Salary Grid; Confidential Employees - Craft, Maintenance, and 
Labor (effective date 7/1/81). 

Appendix N - Compensation Adjustments Effective (effective date 7 /1/81). 

The cost to implement the proposed changes for the biennium is identified on 
the enclosed chart entitled "Commissioner's Plan Cost of Adjustments for 
Biennium 1981-1983." 

Attached are 15 copies of each of the amended sections. Where amendments are 
proposed, the language to be deleted has been lined out and the proposed 
language inserted and underlined. TJ:?.e adjustments proposed are necessary to 
main~~in salary equity within the State's compensation program~ 

Yours very truly, 

fl Wv{,.,~ d 1-,j,,,,«::f 
( f:C& 

Barbara L. Sundquist 
Commissioner 

BLS :RB: ld 

Enclosures 



Commissioner's Plan 
Cost of Adjustments for Biennium 

1981-1983 

1. To increase Professional salary grid in Commissioner's 
Plan to e·quate with MAPE grid as of 7/1/81 and to 
convert individual employee salaries in a manner 
comparable to that used for contract employces.(e,'qq ~p.~01µ.::) •. . $ 17,809 

2. To increase Supervisory salary grids in Commlssioner' s 
Plan to equate with Supervisory Bargaining Unit grid 
as of 7/14/82 and 1/12/83 and to convert individual
employee salaries in a manner comparable to that used 
for contract employees. C/~q l{Yitpl~a~~ ........... ... o. ~ e •• G...... 79,340 

3. To provide equity adjustments for six classes common 
to Commissioner's Plan and MAPE or Supervisory unit 
effective 7/1/81 to assure comparable salary treatment 
for all employees in these classes under Commissioner's 
Plan with those in the units •• (1/?¥{4.~oS.).................... 17,500 

4. To grant an additional $ .. 07 per hour to all clerical 
and technical employees under Commissioner's Plan 
effective 7 /1/81 to equate with conversion under AFSCME 
contract. ( .~p{~~:s.) ..... o.,.,............................. 97,494 

I 



State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

August 17, 1981 

The Honorable Wayne Simoneau, Chairman 
.Legislative Commission on Employee Relations 
Room 284, State Office Bldg. 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

Pursuant to Minnesota Statutes 43A.05, Subdivision 3, I am submitting the 
enclosed revised Commissioner's Plan for employees not included within any 
collective bargaining unit for review and approval by the Legislative 
Commission on Employee Relations. I am requesting that the Commission approve 
the revised Plan with an effective date of July 1, 1981. An interim Plan was 
approved by the Commission on June 16 to provide, effective July 1, 1981, 
status quo in matters of compensation .and terms and conditions of employment 
until a revised Plan could be approved. The revised Plan provides for changes 
in compensation and terms and conditions of employment as highlighted in the 
enclosed section-by-section summary of the Plan. 

In developing the revised Plan, input was obtained from many sources including 
Attorneys and Highway Patrol Supervisors who severed from the collective 
bargaining process pursuant to Minnesota Statutes 179.741, Subdivision 2. We 
have met and conferred with these groups and have taken into consideration 
their concerns. We have been informed of their support of the Plan. 

The cost to implement the Plan for the next biennium is identified on 
enclosure #3. Included in the cost of the Plan are a number of salary 
inequity adjustments which are listed on enclosure #4. These adjustments are 
part of the Plan and are necessary to maintain salary: equity within the 
State's compensation program. 

Enclosures 

Yours very truly, 

zf~ ✓-~ 
Barbara L~ Sundquist 
Commissioner 
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Chapter 

I 

COMM1 SS IONER' S PLAN 
July 1, 1981 - June 30, 1983 

SUMNARY OF PROVISIONS 

Enclosure Ill 

Employees Covered. Summarize$ scope of Plan's jurisdiction. 

II Hours of Work. Describes regular work periods and departures from 
the normal. 

III 

IV 

V 

VI 

VII 

VIII 

IX 

X 

XI 

XII 

XIII 

Overtime. Establishes rates of compensation for overtime work, describes 
liquidation provisions and directs agencies to develop plans for on-call 
reimbursement. 

Holidays. Provides schedules of holidays and establishes procedures 
regarding compensation •.. 

Vacation Leave.· Establishes vacation accrual schedule and-procedures 
for administering. 

Sick Leave. Establishes accrual schedule, specifies acceptable usage 
and provides administrative procedures. 

Other Leaves of Absence. Lists kinds of paid and unpaid leaves which 
can be taken and provides administrative procedures • .. 
Filling of Vacancies. Describes ways of filling_vacant positions. 

Probationary Period. Prescribes length of probationary periods, 
identifies nature of probation for various types of appointment and 
states procedure to follow for successful and unsuccessful probationary 
periods. 

Separations Other than Disciplinary. Lists types of separation and 
describes rights and obligations of employees under each type. Outlines 
layoff process. 

Disc.ipline·. Lists methods of discipline and describes employee right 
to notice and appeal. 

Grievance and Appeal Procedures. Describes four types of grievance 
and states appeal procedures for each. Establishes a grievance proce
dure and a hearing procedure for disciplinary actions. 

En~l~~c Group Insurance. Defines eligibility, describes coverage and 
in<licntes st~1te contribution toward premium cost. Also establishes 
open enrollmvnt period rind provides for. employee purchase of additional 
group insurance. 

The St.'."lte contribution toward mont:hly insurance premiums will be as 
follows: 



XIV 

Medical/Hospital* 

Employee 

Dependent 

First Yenr 

$56.06 

$76.94 

Second Year 

Flat-rate amount 
equal to Blue Cross/ 
Blue Shield employee 
premium. 

90% of flat-rate 
amount equal to Blue 
Cross/Blue Shield 
dependent premium. 

*Coverage remains the same as in past except major medical deductible 
is increased from $50 to $100 and lifetime maximum is increased from 
$250,000 to $500,000. 

Employees covered by Blue Cross/Blue Shield will receive a $50.00 
insurance payment in October, 1981 and again in October, 1982. 

Dental First Year Second Year 

Employee Amount up Same 
to cost of 
Delta Dental 
employee 
rate. 

•· Dependent Amount up Same 
to one-half . 
cost of Delta 
Dental de-
pendent rate. 

Life Full pre- Same 
mium for 
coverage 
approximately 
equal to 
employee's 
salary. 

Salary Administration. Estaolishes extent of salary range increases 
and provides methods for employee increases within the range •. 

For professional, administrative and supervisory employees salary 
ranges will increase 8% as of 7/1/81, 6% on 6/30/82 and 3% on 12/30/82. 
Employee salaries will be adjt1stcd 8% higher as of 7/1/81 and 6% on 
6/30/82. Performance increases may be given according to the following 
schedule: 
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XVI 

XVII 

XVIII 

XIX 

xx 

Rating 

Outstanding 
Above Average 
Satisfactory 
Less than Satisfactory 

1/13/82 

0 - 7% 
0 - 5% 
0 - 3% 

No increase 

1/12/83 

0 - 8% 
0 - 6% 
0 4<1/ 

lo 

No increase 

For clerical, technical and other related classes salary_ ranges will 
increase on 7/1/81 by 58¢ per hour or 8% plus 7¢ whichever is greater. 
Technical and trades class ranges will increase by 6% on 6/30/82 
and by 3% on 12/30/82. Cleri~al and related class ranges will be 
adjusted on 6/30/82 and 12/29/82 based on changes in the cost of living. 
Employee salaries for clerical and technical classes will be adjusted 
as of 7/1/81 by 8% or 51¢ per·hour whichever is larger. Technical 
and trades employees will receive a 6% increase on 6/30/82 and a 3% 
increase on 12/30/82. Employees in clerical and related classes will 
receive increases based upon changes in the cost of living as 
indicated above. 

Performance-based increases will be available for employees in the 
clerical, technical and other related classes consisting of a 3% 
increase after 12 months of satisfactory service in each year of the 
biennium. In the second year up to 40% of these employees will be 
eligible for exceptional performance increases of 4% if funds are 
available. 

Expense Reimbursement. Establishes rates of reimbursements for 
expenses incurred by employees in connection with state business. 

Relocation Expenses. Provides reimbursement for certain expenses 
incurred when employees are reassigned to locations necessitating 
relocation of domicile. Includes 5% allowance for realtors' fees 
in place of up to $3,000 previously contributed by state. 

Housing. Establishes policies regulating occupancy of state-owned 
housing by employees. 

Employee Safety. Outlines procedures regarding safety equipment, 
required medical examinations and accidents and injuries. 

Workers' Compensation and Injured on Duty Pay. Provides procedures 
for·compensating employees injured on the job. 

Definitions. Gloss3ry of .terms used in the Plan which have specific 
meaning in the Plan. 
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Chapter I. EMPLOYEES COVETIED 

COMMISSIONER'S PLAN 

1981 - 1983 

The Commissioner's Plan authorized by M.S. 43A.18, subd. 2 establishes the 
compensation, terms and conditions of employment for all non-managerial 
classified and unclassified employees who are not covered by a collective 
bargaining agreement and who arc not otherwise provided for in law or who are 
not in the Career Executive Service. 
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Cha~ter II. HOURS OF WORK 

A. 

B. 

c. 

D. 

E. 

F. 

Work Day_. The worl< day normally consists of. eig~t hours of worl< 
within a 24 hour period, exclusive of an unpaid lunch period.· Should 
it become necessary to establish schedules departing, from the normal 
work day in the interest of efficient operations, to meet the needs 
of the public or an Agency, to provide for more beneficial service 
delivery, or to better utilize facilities or the work force the 
appointing authority shall give affected employees reasonable notice. 

Work We~c. The work week consists of five days, normally Monday 
through Friday, totaling 40 hours. Should it become necessary to 
establish schedules departing from the normal work week including a 
variable work schedule in the interest of efficient operations, to 
meet the needs of the public or an Agency, to provide for more 
beneficial servic·e deli very, or to better utilize facilities or' the 
work force, the appointing authority shall give reasonable notice to 
affected employees. In such instances, 40 hours continues to 
constitute a normal work week. Schedules other than five eight hour 
days in effect on July 1, 1981 may continue without further notice to 
the employees. 

Flexible Work Schedules. Employees may request a modification from 
their current work schedule to any schedule providing eight 
consecutive hours of work, exclusive of an unpaid lunch period. The 
appointing authority has the discretion to approve flexible work 
schedules and retains the responsibility for determining exemptions 
from, or terminations of, flexible work schedules which adversely 
affect the operation of the agency or any of its units or the level 
of service to the public. 

Em~rgency Work Schedules. Situations necessitating changes in work 
schedules may arise which are outside the control of the appointing 
authority. In such cases, the appointing authority may change work 
schedules without advance notice for as long as the appointing 
authority deems such alternative schedules necessary. 

Meal Periods. Employees shall have an unpaid lunch period of no less 
than 30 minutes nor more than 60 minutes, the duration of which is at 
the discretion of the appointing authority. 

Rest ·Periods. Employees shall have a 15 minute paid rest period 
during each one-half of a normal work day. The scheduling of 
employee rest periods is at the discretion of the appointing 
author'ity. Rest periods may not be accumulated. 
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,, 
Ghap,ter III. OVERTIMt. 

A. 

B. 

c. 

D. 

Overtime Hours~ All paid vacation time, paid holidays, paid sick 
leave, compensatory time off, and paid leaves of absence shall be 
considered "time worked" for purpo3es of this Chapter. 

P.art-time employees whose established work day is less than eight 
hours shall not be considered to be working overtime until they have 
completed eight hours of work. 

Overtime Compensation Rates. 

1. Nonexempt. Employees determined to be nonexempt under the 
Minnesota Fair Labor Standards Act (MFLSA), shall be compensated 
for all hours worked in excess of an eight hour work day or on 
any regularly scheciuled day of rest or holiday at the rate of one 
and one-half times their regular hourly rate of pay including 
differential, when working such hours is required by an 
authorized supervisor or has the approval of an authorized 
supervisor. 

2. Exempt. Employees determined to be exempt under MFLSA may 
receive overtime compensation at their regular rate of pay only 
for special assignments outside their normal duties or for 
emergencies. Prior written approval of the appointing authority 
for such overtime is required. 

In emergency situations the Commissioner shall make a 
determination as to whether confidential employees covered by 
this section may be compensated at the rate of time and one-half 
their regular hourly rate of pay after eight hours. 

Liquidation Procedures. 

1. Method. At the discretion of the appointing authority, all 
overtime hours shall be liquidated in either compensatory time 
off or cash. 

2. Special Provisions. Overtime credit must be liquidated within 
six months from the date earned or prior to any change in the 
employees' regular rate of pay or prior to leave of absence 
without pay. An appointing authority may request the 
Commissioner to approve an extension of such liquidation not to 
exceed three months. Employees who are separated or laid off 
shall be paid for any overtime accumulated as of the date of the 
layoff. 

3. No Pyramiding. Under no conditions may overtime hours worked be 
paid more than once for the same hours. 

On Call. If the appointing authority instructs an employee to be 
on-call and available to work during an off duty period, the employee 
is not required to remain in a fixed location, but must leave word 
where he/she may be reached by tel~phone or by an electronic 
signaling device. Appointing authorities shall develop agency plans 
to reimburse employees required to be on~call and submit them to the 
Commissioner for approval. 
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Chapter IV. HOLIDAYS 

A. 

B. 

Eligibility. All employees except intermittent employees, 
non-tenured laborers, emergency employees, employees on cm initial 
temporary appointment, student workers, and employees on a project 
authorized to receive salary up to 70.% above the maximum of the range 
for their class are eligible for paid holidays. 

Observed Holidays. 

1. The following days shall be observed as paid holidays for all 
eligible employees assigned to a Monday through Friday five day 
operation: 

Friday, July 3, 1981 - Independence Day 

Monday, September 1; 1981 - Labor Day 

Wednesday, November 11, 1981 - Veteran's Day 

Thursday, November 26, 1981 - Thanksgiving Day 

Friday, November 27, 1981 - Day after Thanksgiving 

Friday, December 25, 1981 - Christmas 

Friday, January 1, 1982 - New Year's 

Monday, February 15, 1982 - President's Day 

Monday, Ma.y 31, 1982 - Memorial Day 

Monday, July 5, 1982 - Independence Day 

Monday, September 6, 1982 - Labor Day 

Thursday, November 11, 1982 - Veteran's Day 

·Thursday, November 25, 1982 Thanksgiving Day 

Friday, November 26, 1982 - Day after Thanksgiving 

Friday, December 24, 1982 - Christmas 

Friday, December 31, 1982 - New Year's 

Monday, February 21, 1983 - President's Day 

Monday, May 30, 1983 - Memorial Day 

2. The following days shall be observed as paid holidays for all 
eligible employees assigned to a seven day operation: 

Saturday, July A, 1981 - Independence Day 
' . 

Monday, September 7, 1981 - Labor Day 

Wednesday, November 11, 1981 - Veteran's Day 

Thursday, November 26, 1981 - Thanksgiving Day 

Friday, November 27, 1981 - Day after Thanksgiving 

Friday, December 25, 1981 - Christmas 

Friday, January 1, 1982 - New Year's 

Monday, February 15, 1982 - ~resident's Day 
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c. 

D. 

E. 

Monday, May 31, 1982 - Memorial Day 

Sunday, July 4, 1982 - Independence Day 

Monday, September 6, 1982 ·- Labor Day 

Thursday, November 11, 1982 - Veteran's Day 

Thursday, November 25, 1982 - Thanksgiving Day 

Friday, November 26, 1982 - Day after Thanksgiving 

Saturday, December 25, 1982 - Christmas 

Saturday, January 1, 1983 - New Year's 

Monday, February 21, 1983 - President's Day 

Monday, May 30, 1983 - Memorial Day 

3. Floating Holiday. Employees ·shall receive one floating holiday 
each fiscal year of this Plan. The employee shall request the 
floating holiday in advance. The scheduling of such a day shall 
be subject to mutual agreement between the appointing authority 
and the e~ployee based upon staffing needs. The appointing 
authority may limit the number of employees ·that may be absent on 
any given day subject to the operational needs of the agency as 
determined by the appointing authority. The floating holiday 
shall be taken in the fiscal year in which it is earned or it is 
lost. No cash payment shall be made for a floating holiday. 

Holiday Pay Entitlement. In order to receive a paid holiday, an 
eligible employee shall be in payroll status on the normal work day 
immediately preceding and the normal work day immediately following 
the holiday(s). 

Any' eligible employee mandatorily retired on a holiday or holiday 
weekend shall be entitled to be paid for the holiday(s). 

Holiday Pay. Holiday pay shall be computed at the employee's regular 
hourly rate of pay multiplied by the number of hours in his/her 
normal work day and shall be paid in cash. Eligible employees who 
normally work less than full time shall have their holiday pay 
pro-rated. See Appendix A. 

With the approval of the supervisor, part-time employees may be 
allowed to arrange their work schedules in payroll periods that 
include a holiday to avoid any reduction in salary due to a loss of 
hours because of the proration of holiday hours, provided such 
rescheduling does not result in the payment of overtime. 

Work on a Holiday. The appointing authority shall have discretion to 
pay an eligible employee who works on a designated holiday: 

1. in cash or compensatory time off at the employee's appropriate 
overtime rate for all hours worked in addition to holiday pay 
provided for in D above; or, 
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F. 

2. in cash at the employee's appropriate rate •for all hou0s worked 
in addition to an alternative holiday in lieu of holiday pay 
provided for in D above. The appointing authority shall, after 
consultation with the employee, designate such alternative 
holiday within 90 calendar days of the last date of the pay 
period in which the holidqy occurso Thfs option shall not hR 
available for employees who work less than their normal work day 
on a holiday. 

Religious Holidays. When a religious holiday, not observed as a 
holiday as provided in B above, falls on an employee's regularly 
scheduled work day, the employee shall be entitled to that daY. off to 
observe the religious holiday. Time to observe religious holidays 
shall be taken without pay except where the employee has sufficient 
accumulated annual leave or accumulated compensatory time or, by 
mutual consent, is able to make the time up within the same payroll 
period. Employees shall notify their supervisor of their intention 
to observe the religious holiday in advance of the holiday. 
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Chapt~r. V. VACATION LEAVE 

A. Eli~ibility. All employees except intermittent employees, 
non-tenured laborers, emer~ency employees, employees on an initial 
temporary appointment, student workers, and employee3 on a project 
who are authorized to receive salary up to 70% above the maximum of 
the range for their class are elieible to accrue vacation leave. 

B. Accrual Schedule. 

c. 

Length of Service Requirement 

0 thru 5 years 
After 5 thru 8 years 
After 8 thru 12 years 
After 12 thru 20 year~ 
Over 20 years 

Rate Per Full 
Payroll Period 

4 working hours 
5 working hours 
7 working hours 
7.5 working hours 
8 working hours 

Eligible employees being paid for less than a full 80 hour pay period 
shall have their vacation accruals pro-rated in accordance with the 
schedule set forth in Appendix B. 

Special Vacation Leave Provisions. For purposes of determining 
changes in an employee's accrual rate, Length of Service Requirement 
shall not include periods of suspension or unpaid non-medical leaves 
of absence that are more than one full payroll period in duration. 

9hanges in accrual rates shall be made effective at the beginning of 
the next payroll period following completion of the specified Length 
of Service Requirement. 

An.~ligible employee who is reinstated or reappointed to State 
service on or after January 1, 1979, and who was mandatorily retired 
at age 65 prior to January 1, 1979, shall accrue vacation leave at 
the same rate with the same credit for continuous service that 
existed at the time of such mandatory retj_rement. 

An eligible employee who is reinstated or reappointed to State 
service after one year but not more than four years from the date of 
resignation in good standing, retirement or layoff may at the 
appointing authority's discretion accrue vacation leave at the same 
rate with the same credit for continuous service that existed at the 
time of separation. 

Employees in the unclassified service of. the State who are 
subsequently appointed to a position in the classified service, or 
vice versa, without an interruption in service shall have their 
accumulated but unused vacation leave balanc~ posted to their credit 
in the records of the employing department in accordance with the 
accrual schedule established above. 

An employee shall not earn vacation during the first six months of 
continuous service. Upon completion of six months of continuous 
service, the employee shall be cr~~ited with vacation leave·beginning 
with the date of hire into an eligible position. Vacation leave may 
be accumulated to a maximum of 240 hours. In emergcnci situa~ions, 
the Co~missioner may temporarily suspend the maximum. 
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D. 

E. 

F. 

G .. 

Vacation leave hours shall not be used during the payroll period in 
which the hours are accrued. 

Employees on a military leave shall earn and accrue vacation leave as 
though actually employed, without regard to the maximum accumulation 
set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two years of the date the employee 
returns from military.leave. 

Vacation Retjuests. Whenever practicable, employees shall submit 
written requests for vacation leave on forms furnished by the 
appointing authority in advance of the period of absence. The 
appointing authority has discretion in granting or denying vacation 
leave, but shall make a reasonable effort to schedule employee 
vacations at a time agreeable to the employee insofar as staffing 
needs of the work unit. permit. 

Vacation Charges. Employees who use vacation shall be charged only 
for the number of hours they would have been scheduled to work during 
the period of absence. Vacation leave shall not be granted in 
increments of less than one-half hour except to pe~mit use of lesser 
fractions that have been accrued. Holidays that occur during 
vacation periods will be paid as a holiday and not charged as a 
vacation day. 

Employee vacation accruals earned while on paid leave may be used by 
the employee with the approval of the supervisor without returning to 
work prior to the usage of such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation 
leave shall be changed to sick leave, effective the date of the 
illness or disability, upon timely notice to the employee's 
sup'ervisor • 

Work During Vacation Period. Except in emergencies, no employee 
shall be required to work during the employee's vacation once the 
vacation request has been approved. 

Vacation Rights. An employee who is transferred, demoted, or 
promoted to the service of another appointing authority shall have 
accumulated vacation leave transferred, provided, _however, that all 
or a portion of such leave may be liquidated in cash at the option of 
the employee. 

A classified or unclassified employee separated from State service 
shall be compensated in cash, at the employee's current rate of pay, 
for all vacation leave credited to the employee at the time of 
separation. Employees on seasonal or temporary layoff shall be 
allowed to retatn their accumulated vacation credit. 
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Chapter VI. SICK LEAVE 

A. Eligibili tv. . All employees except interrni t tent employees, 
non-tenured laborers, emergency employees, employees on an initial 
temporary appointment, s tudcnt workers,- and employees on a project 
who are authorized to receive salary up to 70% above the maximum of 
the range for their class are eligible to accrue sick leave. 

B. Sick Leave Accrual. All full-ti.me employees earn sick leave at the 
rate of four hours per pay period of continuous employment beginning 
with their date of hire until 900 hours have been accrued. After 900 
hours have been accrued, employees shall earn sick leave at the rate 
of two hours per pay period as long as the 900 hours is maintained. 
This time will be credited to the employee in a lapsed sick leave 
bank. 

Eligible employees being paid for less than a full 80 hour pay period 
shall have sick leave accruals pro-rated in accordance with the 
schedule set forth in Appendix c. 

An eligible employee who is reinstated or reappointed to State 
service on or after January 1, 1979, -and who was manda torily retired 
at age 65 prior to January 1, 1979, shall have accumulated but unused 
sick leave balance restored and posted to the employee's credit in 
the records of the employing agency. 

An eligible employee who is reinstated or reappointed to State 
service within four yGars of th2 date of resignation in good standing 
or retirement may have accumulated but unused sick leave balance 
restored and posted to the employee's credit in the records of the 
agency at the discretion of the new appointing authority. 

Employees in the unclassified service who are subsequently appointed 
to a position in the classified service within one year following the 
last day in the unclassified service, or vice versa, shall have their 
accumulated but unused sick leave balance posted to their credit in 
the records of the employing agency in accordance with the accrual 
rates established above. 

C. Usage. Any employee shall be granted sick leave with pay to the 
extent of the employee's accumulated sick leave credit for absences 
necessitated by: 1) illness or disability; 2) medical, chiropractic, 
or dental care for the employee; 3) exposure to contagious disease 
which endangers the health of other employees, clients, or the 
public; or, 4) illness of a spouse, minor or dependent children, or 
parent who is living in the same household of the employee, for such 
reasonable periods as the employee's attendance may be necessary. A 
pregnant employee may use sick leave during the period of time that 
she is unable to work because of pregnancy. Sick leave to arrange 
for necessary nursing care for members of the family, or birth or 
adoption of a child shall be limited to not more than three days. 
Sick leave shall be granted for a reasonable period of time in case 
of death of a spouse, or parents of the spouse, or the parents, 
grandparents, guardian, children, grandchildren, brothers, sisters, 
or wards of the employee, including necessary travel time; but not 
for absences to aid bereaved relatives or to attend to the estate of 
the deceased. 
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Employees who h~ve lapsed siclc leave time recorded to their credit 
may, with approval of the appointine authority, have the lapsed sick 
leave res to red in the event of an extended illness. 

Eligible employees may use their accrued sick leave a3 it is earned 
with the approval of the ~ppointin~ autho~ity whe~ ab~ence is 
necessitated by inability to perform the dutie3 of the position by 
reason of illness or other reasons set forth abov~. 

Employees using sick leave will have such leave deducted from the 
first 900 hours accumulated. Employees whose sick leave balance 
falls below the 900 hours accumulation shall again accrue sick leave 
at four hours per payroll period until their accumulation again 
reaches 900 hours. 

Sick leave hours sha11· not be used during the payroll period in which 
the hours are accrued. 

Employees using leave may be required to furnish a statement from 
their medical practitioner or a medical practitioner designated by 
the appointing authority indicating the nature and expected duration 
of the illness or disability. 

The appointing authority may also require a similar statement from a 
medical practitioner if the appointing authority has reason to 
believe the employee is not fit to work or has been exposed to a 
contagious disease which endangers the health of other employees, 
clients or the public. 

Employee sick leave accruals earned while on paid leave may be used 
by the employee with the approval of the supervisor without returning 
to -work prior to the usage of accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 

D.. Reauests. Whenever practicable, employees shall submit written 
requests for sick leave on forms furnished OY the Appointing 
Authority in advance of the period of absence. When advance notice 
is not possible, employees shall notify their supervisor by telephone 
or other means at the earliest opportunity. 

E. Sick Leave Charges. An employee using sick leave shall be charged. 
for only the number of hours that the employee was scheduled to work 
during the period of sick leave. Sick leave shall not be granted for 
periods of less than one-half hour except to permit usage of lesser 
fractions that have been accrued. Holidays that occur during sick 
leave periods will be paid as a holiday and not charged as a sick 
leave day. 

An employee incurring an on the job injury shall be paid the 
employee's regular rate of pay for the remainder of the work shift. 
Any necessary sick leave charges for employees so injured shall not 
commence until the first scheduled. work day following the injury. 
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F. 

G. 

Trrn1.sfer, Dr:rnntlon, Prom8tion to !mothc-!" /\ppojntinr-:, Authority. An 
employee who is transferred, demoted or promoted to another 
appointing authority without an inte1~ruption in service shall be 
credited with the sick leave balance earned in the former state 
agency. 

Sick Leave Credit from Anothsr Public Jurisdiction. An employee who 
had immediate prior service in another jurisdiction may be credited 
with up to 12 days of sick leave earned in that jurisdiction at the 
discretion of the new appointing authority. 
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Chapter VII. OTHER LEAVES OF ABSENCE 

A. 

B. 

c. 

Applicatjon for Leave. As far as practic2ble, all requests for a 
leave of all3encc: slnll be su.bir.itted in writing by the employee to the 
employee's irmnediate supervisor prior to the beginning of the period 
of absence. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Authorizatio~ for Leave. All requests for a leave of absence shall 
be answered promptly by the supervisor. 

Leaves of Absence - Paid. Paid leaves of absence shall not exceed 
the employeets normal work schedule. 

1. Athletic Leave of Absence. Leave shall be granted for the 
purpose of preparing for and.engaging in world, Olympic, or Pan 
American games competition (M.S. § 15.62). 

2. Court Appearance Leave. Leave shall be granted for appearances 
before a court or other judicial or quasi-judicial body in 
response to a subpoena or other direction by proper authority, 
for purposes related to the employee's state job. 

The employee shall receive regular pay for such appearances or 
attendancest including necessary travel time, provided that any 
fee received, ·exclusive of paid expenses, is returned to the 
state. Any leave to appear and testify in private litigation not 
as an officer of the state but as an individual, shall be charged 
as a vacation leave, leave of absence without pay, or as a 
deduction from authorized accumulated overtime. 

3. Education Leave. Leave shall be granted for educational purposes 
if such education is required by the appointing authority-or is 
part of a scholarship program approved by the appointing 
authority. 

4. Jury Duty Leave. Leave shall be granted for time to serve on a 
jury. The employee shall receive regular pay during this leave, 
including necessary travel time, provided that any fee received, 
exclusive of court-paid expenses, is returned to the state. 
Employees whose scheduled shift is other than a day shift shall 
be reassigned to a day shift during the period of service upon a 
jury. When not impaneled for actual service, but only on call 
for service, the employee shall report to work. 

5. Military Leave. Up to 15 working days leave per calendar year 
shall be granted to members of a reserve component of the armed 
forces of the United States or of the State of Minnesota, who are 
ordered by the appropriate authorities to attend a training 
program, or achieve service pursuant to law whether for state or 
federal purposes. (M.S. § 192.26) 

6. Leave for Pre-induction Physical Examinations. Leave shall be 
granted for the time required to report and be processed through 
pre-induction examinations conducted by the armed forces, 
preliminary to military service. (M.S. § 192.261, Subd. 5(c)) 
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D. 

7. VotinG Time Leave. Leave shall be granted to employees who are 
eligible to vote in any statewide goner~l election, or at any 
election to fill a vacancy in the office of a representat.i. ve in 
Congress for a period of' .time long enough to vote during the 
forenoon of such election day, prov.ided the employees have made 
prior arrangements for such absences with their immediate 
supervisors. (M.S. § 204A.36)· 

Leaves of Absence - Unpaid. 

1. Disability Leave. Leave shall be granted up to a cumulative 
total of one year, upon request, to a permanent employee in the 
classified service who, as a result of an extended illness or 
injury, has exhausted his/her accumulation of sick leave. Upon 
the request of the employee, such leave may be extended by the 
appointing authori~y. An appointing authority may require 
appropriate medical documentation of the illness, injury or 
disability. When disability retirement is granted, leaves shall 
continue until regular retirement age is reached. 

·2. Maternity/Paternity or Adoption Leave. Leave shall be granted 
for maternity/paternity or adoption purposes to a natural parent 
or adoptive parent for a period not to exceed six months when 
requested in conjunction with the birth or adoption of a child. 
The six month~ shall be reduced by any paid or unpaid leave used 
immediately preceding, in conjunction with, or immediately 
subsequent to this leave. Maternity/paternity or adoption leave 
may be extended upon the request of the employee up to a maximum 
of one year with the approval of the appointing authority. 

3. Military Leave. Leaves shall be granted to an employee who 
enters into active military service in the armed forces of the 

··United States or the State of Minnesota for the period of 
military service, not to exceed four years, plus any additional 
time in each case as the employee may be required to serve 
pursuant to law. (M.S. § 192.261, Subd. 1) 

4. Personal Leaves. Leaves for personal business, education, 
travel, or related work funded by a government or private 
foundation grant may be granted at the discretion of the 
appointing authority. Leaves shall be for periods of up to one 
year, subject to annual renewal at the dis·cretion of the 
appointing authority. 

5. Precinct Caucus or Convention. Upon ten days advance request, 
leave shall be granted to any employee for the purpose of 
attending a political party caucus or political convention. 
(M.S. § 202A.19, Subd. 2) 

6. Unclassified Service Leave. Leave may be granted to an employee 
in the classified service to accept a position in the 
unclassified service. (M.S. 43A.07, Subd. 5) 

7. Public Office Leave. Any employees in the classified service 
shall ~e granted a leave of absence: (M.S. § 43A.32, Subd. 2) 

a. Upon assuming an elected federal or state public office, 
including elected state legislative office; 
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E. 

F. 

G. 

b. Upon assuming any elected ~iblic office other than an office 
listed in clause a above if, in the opLnion of the 
Commi~sioner, the holding of such office conflicts with the 
employee's regular stntc employment. 

c. At the employee's request upon ·becoming a candidate (i.e., 
when flling for the office), or during the course of such 
candidacy, for any elected publ:Lc office. 

d. Upon becoming a candldate, or during the course of candidacy, 
for any elected public office if, in the opinion of the 
Commissioner, such candidacy conflicts with his/her regular 
state employment. 

Reinstatement After Leave. An employee returning from an approved 
leave of absence shall be entitled to return to employment in the 
same agency, in his/her former position, or another position in the 
employee's classificat~on, or a position of comparable duties and pay 
for which the employee is qualified. An employee returning from.an 
extended leave of absence of two months or more, shall notify his/her 
appointing authority at least two weeks prior to the intended date of 
return from leave. The employee returning from an unpaid leave of 
absence shall return at the same rate of pay he/she had been 
receiving at the time the leave of absence commenced plus any 
non-discretionary adjustments that would have been granted had the 
employee been continuous1y·employed during the period of absence. 

Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of leaves which ara subject to the discretionary authority 
of the appointing authority m,ay be cancelled by an appointing 
authority upon reasonable notice to the employee. Such notice shall 
ordinarily be in wri~ing except in case of emergency. At the 
discretion of the appointing authority, an employee may terminate 
his/her leave of absence prior to the previously agreed upon date of 
ex~iration of the leave. 

Absence Without Leave. Any absence from duty of an employee that is 
not authorized is an absence without leave and shall be without pay. 
If it is subsequently determined by an appointing authority that 
mitigating circumstances existed~ the appointing authority may 
convert the absence without leave to other leave as appropriate. 
Absence without leave shall be just cause for disciplinary action. 
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Chapter VIII. FILLING OF VACANCIES 

A. 

B. 

c. 

Priority Appointments. An appointing authority shall first make a 
selection from the layof~ list if such list exists for the agency. 
No new appointments shall be made to a vacancy in a job class/class 
option and employment. condition for ~lhich a. layoff list exists unt~l 
all employees on such list have been offered the opportunity to 
accept the position. The Commissioner may require that appointments 
be made from a reemployment list for the class/class option 
consisting of employees laid off from other agencies or by transfer 
of employees from other agencies who are about to be laid off and who 
are in the same class/class option or who have passed a qualifying 
examination for the class/class option. 

Rank on Reemployment List. The Commissioner shall establish 
reemployment lists by class/class option, affo'rding equal standing to 
all persons on each list so that all are equally eligible in 
accordance with their availability for consideration by an appointing 
authority filling a vacancya 

Absence of·Priority Candidates. With the approval of the 
Commissioner, an appointing authority has the discretion to make an 
appointment from any of the eligible lists described in M.S. § 43A.13 
or to make a direct reinstatement or to make a non-competitive or 
qualifying appointment as described in M~S. § 43A415. Seniority does 
not apply as a factor in filling vacancies. 
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'Ch~oter IX. PROBATIONARY PERIOD 

A. 

B. 

c. 

D. 

E. 

Application of Probation. The probationary period is an extension of 
the examination process. All unlimited appointments to positions in 
the classified service except appointments from layoff lists shall be 
for a probationary period specified in E below. Employees placed on 
layoff prior to the completion of their probationary period shall 
'complete the probationary period upon return from-layoff. During the 
probationary period, an employee is required to demonstrate ability 
to perform the duties and fulfill the responsibilities of the 
position. 

Required Probationary Period. An employee shall be required to 
complete a probationary period in order to attain permanent status in 
a class/class option after receiving any of the following types of 
appointments: 

1. Appointment from a competitive or promotional eligible list. 

2. Conversion of a 700 hour, provisional, unclassified or work 
training appointment by the Commissioner. 

3. Non-competitive or qualifying appointment or promotion, except as 
provided below. 

Permissive Probationary Period. An appointing authority may require 
an employee to complete a probationary period in order to obtain 
permanent status in a class o~ agency after receiving any of the 
following types of appointments: 

1c Reinstatement. 

2. Reemployment. 

3. Transfer to a new class/class option within an agency or between 
agencies or jurisdictions. 

4. Transfer within the same class/class option between agencies or 
jurisdictions. 

5. Voluntary demotion to a new class/class option within an agency 
or between agencies or jurisdictions. 

The employee shall be notified in writing by the appointing 
authority, before or at the time of appointment, if he/she is 
required to serve a probationary period following any of the 
appointments listed above. 

Exclusions from Probationary Period. Limited appoin~ments 
(emergency, temporary, or provisional) do not require probationary 
periods and employees do not gain credit toward attainment of 
permanent status in a class during such employment. 

Length of Probationary Period 

1. The duration and provisions concerning the probationary period 
for employees appointed prior to July 1, 1981, shall continue as 
set forth at the t,ime of their appointment. 
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2. Ernµloyces who i-/Ork lesc th~m 111 hours per week or less · than 100 
days per yuar in cla:-J3cs otherHi~e assiGncd to bargaining units 
shall have the same probationary periods as employees in the same 
class/class option in the bargaining unit. 

3. Except as otherwise provided in this section, employees in 
appointments listed in B above shall be required to complete a 
probationary period of six months. Intermittent employees shall 
serve a probationary period of 1044 hours. 

4. In the case of permissive probationary periods as provided in C 
above, the probationary period, if required, shall be six 
months. After the probationary period has commenced, the 
appointing authority has the discretion to reduce the length of 
the probationary period~ In such cases, the appointing authority 
shall notify the employee and the Commissioner of the 
determination to grant permanent status prior to completing the 
six month period. 

5. At the request of the appointing authority made prior to 
certification of eligibles or non-competitive appointment, the 
Commissioner may establish a probationary period of up to one 
year for administrative, technical or professional positions. 
The appointing authority shall justify that extension of the 
probationary period is necessary because six months is 
insufficient to expose the employee to all the duties and 
responsibilities of the position. There shall be no extension 
beyond one year. The provisions of F below do not apply in such 
cases. 

F. Extension of a Required Probationary Period. In the case of an 
employee who has not demonstrated the capacity to be granted 

· permanent status in his/her class/class option within six months 
after beginning a probationary period, the Commissioner may, at the 
request of an appointing authority, extend the proba~ionary period 
for up to three additional months, if the appointing authority states 
that the extension is desirable for reasons such as: 

G. 

1) unanticipated change in the program or duty assignment, or 
2) substantial change in performance. 

Computation of Time on· Probation. The probationary period begins on 
the day of appointment and includes: 

1) all time worked in the class/class option, 
2) all time worked in any subsequent appointments to higher,. 

related class/class options in the agency, 
3) all time work:ed in subsequent appointments to the 

unclassified service at the same or higher levels of 
compensation in the agency provided the work in the 
unclassified position is in the general occupational field 
and is at least equivalent in difficulty and responsibility 
to the work in the position in the classified service, and 

4) all leaves not exceeding ten work days in total. 

Hours of work for intermittent employees shall include only hours of 
actual work during the normal work day, exclusive of overtime, 
holidays or leaves. 
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H.. Atttdnmcnt of Perrn:rnt:.nt St.atus. If the appointing authority decides 
to eive the employee perm:rnent :3tatus, the appoi.nting auLhority shall 
notify the employee and the Commissioner in writing of this 

I. 

decision. Per·manent status is granted iir.mediately upon -completion of 
the last assigned work period of the p~obationary period. No 
employee shall be denied permanent status after successfully 
completinc a prob::i.t.ion2ry pe!"iod becau.se an appointi.n0 authori tr 
fails to submit notice. 

Failure to Attain Permanent Status. If _during the probationary 
period, a permanent employee is not certified for reasons not related 
to misconduct or deliquency, the employee shall be restored to a 
position in the former class/class option and agency, subject to 
applicable provisions of collective bargaining agreements. 
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Chapter X. SEPARATIONS OTi-mH TI-li\N DISCIPLINARY 

A. 

B. 

c. 

Resi~nations. An employee may resign in good standing by providing 
the appointing authority _at least two weeks prior written notice. 

Retirement. An employeo subject to the mandatory retirement 
provisions of the Minnesota State Retirement Act shall retire at the 
end of the day of his/her birthday in the year ho/she is compelled to 
retire by the Act. 

An employee subject to the mandatory retirement provisions of the 
Teachers Retirement Act must retire at the end of the day on August 
31 in the academic year in which he/she is compelled to retire by 
that act. 

Layoff. An appointing authority may· lay off a. permanent or 
probationary classified employee from a position due to abolition of 
the employee's position, shortage of worl<: or funding, a reduction in 
an employee's normal work hours which continue longer than ten 
consecutive work days, or other reasons outside the employee's 
control which do not reflect discredit on the service of the 
employee. Layoff provisions shall not apply to unclassified 
employees. They shall be terminated and have no further rights to 
return to state service employment. 

1. Determination of Position. The appointing authority shall 
designate the position in the class or class option, if one 
exists, in which the layoff is to occur. 

2. Notification. An appointing authority shall notify an employee 
who is being laid off and the Commissioner in writing at least 
seven calendar days prior to the effective date of a layoff 

~including the reason(s) such action is necessary and the 
estimated length of the layoff period. 

3. Order of Layoff. An appointing authority shall not lay off 
permanent or probationary employees until all provisional or 
temporru~y employees in the class, class option, employment 
condition, agency and work location in which the layoff is 
occuring have been terminated. 

Probationary and permanent employees shall be laid off in inverse 
order of classification seniority by employment conditions 
(full-time unlimited, part-time unlimited, seasonal full-time·, 
seasonal part-time, or intermittent), in the class/class option 
in the agency or other organizational unit where the layoff is 
occurring. 

When an employee exercises bumping rights, is demoting or is 
transferring, classi~ication seniority in the class/class option 
to which the employee is bumping, demoting or transferring shall 
include classification seniority in all related higher or related 
equally paid classes/class options in which the employee has 
served within the agency since the initial period of service in 
the class/class option into which the employee is bumping, 
demoting or transferring. 
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When two or mor-e employe8s have th~ same clansification 
seniority, seniority pocitions shall be determined by total state 
seniority~ 

Remaining tie3 will be broken by d~cision of the appointing 
authority, who shall act to ensure retention in the state service 
of the most valuable employees. 

4. Options for Employ8es Notified of Layoff., A classified employee 
notified of layoff shall have the following options: 

a. 

b. 

\,,;. 

d. 

To accept a transfer to a vacant position in his/her agency 
or organizational unit in any equally paid class/class option 
for which s/he is qualified as determined by the Commissioner. 
To bump (displace) the least senior employee in any 
class/class option in which the emplo~lee previously served 
(in order of previous se~vice), in his/her agency or 
organizational unit subject to applicable provisions of 
collective bargaining agreements. 
To o.ccept a demotion in lieu of layoff to a vacant position 
in any lower class/class option in his/her agency or 
organizational unit for which s/he is qualified as determined 
by the Commissioner. 
To accept the lajroff if a transfer to an equally paid class 
is not available to the employee. 

5. Exceptions: 

a. For classes requiring .special licensure, certification or 
registration, seniority may be applied and layoff 
accomplished within the class option. 

b. In agencies which have received approval by the Commissioner 
for subdivision into organizational units, seniority shall be 
applied and layoff accomplished within each unit. 

c. The appointing authority may, with the approval of the 
Commissioner, depart from strict inverse seniority order if 
layoffs based on these provisions would destroy the balance 
between protected group member's and other workers resulting 
from previous accomplishments of an agency's affirmative 
action goals, but only to the extent that an agency retains 
its current ratio of protected group members to non-protected 
group members. 

d. The appointing authority may, with the approval of the 
Commissioner, depart from strict inverse seniority order of 
layoff, if an employee voluntarily accepts layoff. 

6. Rights of laid off employees. Classified employees who have 
accepted layoff or demotions in lieu of layoff shall have their 
names placed on the layoff list for the class/class option of 
employment and agency from which they were laid off in order of 
seniority. Employees shall remain on the layoff list for a 
period of time equal to the employee's length of service to a 
maximum of eight years or for a minimum of one year. Employees 
shall be removed from a layoff list only because of refusal to 
report to work, in the class/cla~s option, geographic location, 
agency, or other organizational unit, and employment condition 
from which the employee was laid off. The Com:nissioner shall 
place tho n3mcs of laid off class.ifi'ed employees on all 
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D. 

E. 

reemployment lists for whieh they are eligible and hav(~ i.ndicated 
an interest. However·, employc,~s on seJ.sonal layoff sliall not be 
eligible for placement on reemployment lists. 

7. Recall from Layoff. Employees shall be recalled by the 
appointing authority from layoff in the or-der j_n which their 
names appear on the layoff list for the agency, class/class 
option and employment condition from which they were laid off or 
from which they demoted in lieu of layoff, provided they are 
qualified as determined by the Commissioner. 

Limited Interruptions of Employment. Any intert•uption in employment 
not in excess of seven consecutive calendar days because of adverse 
weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons is a limited interruption of employment 
and shall not be considered a layoff. 

In the event limited interruptions of employment occur, full-time 
employees shall, upon request, be entitled to advance of hours in 
order to provide the employee with up to 80 hours of earnings for a 
pay period. Advance of hours shall be allowed up to the maximum 
number of hours of an employee's accumulated and unused vacation 
leave. If an employee elects to draw such advances, the employee 
shall not be permitted to reduce the employee's vacation accumulation 
below the total hours advanced. However, no employee after the first 
six months of continuous ser·vice shall be denied the right to use 
vacation time during a limited interruption of employment as long as 
vacation hours accrued exceed·the hours that the employee has been 
advanced under this chapter. All overtime hours worked subsequent to 
such advances shall be credited against the employee's aggregate 
advance of hours until.the advance is reduced to zero. 

On ·the payroll period ending closest to November 1 of each year, all 
employees who received such advances and did not work sufficient 
overtime hours to reduce the advances to zero shall have their 
advances reduced to zero by reduction of the employee's accumulated 
and unused vacation leave. 

Such advances shall not apply when the limited interruption is the 
result of a shortage of funds. 

Termination of Unclassified Appointment. An appointing authority may 
terminate an appointment to an unclassified position due to abolition 
of the position, shortage of work or funding or other reasons which 
do not reflect discredit on the service of the employee. Although 
the layoff rights described in C above f6r classified employees are 
not possessed by unclassified employees, severance pay shall be 
provided when termination is the result of abolition of an unlimited, 
unclassified position (see Chapter XIV). 
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Charter XI. DISCIPLINE 

A. Disciplinary Actions. Disciplinary action may be taken against any 
employee. In the case of permanent employers, disciplinary action 
may be taken only for just cause. Discipline may include only the 
following but not necessarily in thi~ order: 

1. Oral reprimand 
2. Written reprimand 
3. Suspension 
4. Reduction in pay 
5. Demotion 
6 •· Discharge. 

B. Notification. 

c. 

D. 

1. A written reprimand shall specify the reasons for the action and 
shall state the changes expected in the empJ.oyee's job 
performance. 

2. No later than the effective date of the action, an appointing 
authority or his/her designee shall give a permanent employee who 
is suspended for 30 days or less a written notice stating the 
length and effective date of the suspension, specific reason(s) 
for the suspension, changes expected. in the employee's job 
performance and notice that the employee may appeal the 
suspension as provided in Chapter XII, Grievance Procedure. A 
copy of the notice shall b~ filed with the Commissioner. 

3. An appointing authority shall give a permanent employee who is· 
suspended for more than 30 days, discharged, reduced in pay or 
demoted a written notice, as prescribed by M.S. lnA.33, Subd. 3, 

·, no later than the effective date of the action. A copy of the 
notice shall be filed with the Commissioner. 

Appeals. 

1. An employee serving an initial probationary period who is 
discharged, suspended, reduced in pay or demoted may appeal the 
action as provided for in Chapter XII, Grievance Procedure. An 
extension of a probationary period shall not be subject to the 
grievance procedure. 

2. A permanent employee who is discharged, suspended without pay·, 
reduced in pay or demoted may. appeal the action under the 
grievance procedure provided in Chapter XII, Grievance Procedure. 

Personnel Records. Upon the request of the employee, a written 
reprimand shall be removed from the employee's personnel record 
provided that no further disciplinary action has been taken against 
the employee for a period of two years following the date of the 
written reprimand. 

The contents of an employee's personnel record shall be disclosed to 
the employee upon tr;~ employee's request. A copy of any items from 
the employee's personnel record shall be provided upon the request of 
the employee at a reasonable charge • 
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Chapter XII. GRIEVANCE AND APPEAL PTTOCEDUnES . 

A. Types of Grievance~. Four types of grievances may arise in 
administering the personnel system which affect employees covered by 
this Plan. 

1. Disputes concerning the interpretation and application of Rules 
of the Department of Employee Relations. Procedures for 
resolving these disputes are provided in the Rules.· 

2. Disputes concerning the interpretation and application of 
Administrative Procedures of the Department of Employee 
Relations. Procedures for resolving these disputes are provided 
in the Administrative Procedures. 

3. Disputes concerning the interpretation and·application of the 
Commissioner's Plan. Procedures for resolving these disputes are 
provided in this chapter. 

4. Disputes concerning disciplinary actions as defined in Chapter 
XI. Procedures for resolving these disputes are provided in this 
chapter. 

B. Disputes Concerning the Commissioner's Plan. Disputes concerning the 
' interpretation and application of the Conimissioner's Plan are of two 

types: 

c. 

1. When the Commissioner's Plan gives appointing authorities 
discretionary authority to act, any grievance which arises from 
that action shall be resolved by the appointing authority under 
procedures to be adopted by the appointing authority. The 

.,appointing authority's decision is final and not appealable to 
the Commissioner. 

2. Other disputes concerning the interpretation and application of 
the Commissioner's Plan, excluding disciplinary actions, shall be 
resolved through step 4 of the Grievance Procedure (E below). 

Disputes Concerning Disciplinary Actions. Grievances of disciplinary 
actions are as follows: 

1. Oral reprimands may not be appealed. 

2. Written reprimands may be appealed through step 3 of the 
Grievance Procedure (E below). 

3. Discharge, suspension, reduction in pay or demotion of an 
employee serving an initial probationary period may be appealed 
through step 3 of the Grievance Procedure (E below). 

4. Suspension, discharge, reduction in pay or demotion of permanent 
employees may be appealed through the Hearing Procedure for 
Disciplinary Actions (F below). 
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D. 

E .. 

Proce~sin~ Griev~nces. An employee m3y ·elect to be raprescnted at 
any :3tep of the erievancc procedure. An employee ohall not be 
relea~1ed from work to discu~1:3 a grievance without first requesting 
permission from his/her i~msdiate supervisor. Such requests shall 
not be unreasonably denied. The employee shc=ill be allowed a 
reasonable amount of time during worl-;ing hours while on the 
appointing authority's premises to present his/her grievance. If 
represented by someone within the employeets same agency, the 
employee's representative shall, after receiving approval from
his/he~ supervisor, be given a reasonable amount of time during 
working hours to discuss the grievance with the employee, and present 
the grievance. 

Grievance Procedure. 

1. Steo 1. The employee shall present the gr~evance to the 
immediate supervis·or within fourteen calendar days after the 
occurrence of the event giving rise to the grievance, or within 
fourteen calendar days after the employee, through the use of 
reasonable diligence, should have had knowledge of the event. 
The employee shall set forth in writing the nature of the 
grievance, the facts upon which ·it is based and the relief 
requested. The parties shall have seven calendar days to attempt 
to mutually resolve the dispute. On or before the seventh day, 
the supervisor shall give a written answer to the employee. If 
the grievance has not been resolved satisfactorily, the employee 
may appeal the grievance in writing, within ten calendar days 
after the date of the response of the immediate supervisor, to 
the next level of supervision designated by the appointing 
authority to process dispute settlements. 

2. Step 2. The agency representative so designated shall meet with 
·· the employee within seven calendar days to attempt to resolve the 

grievance. The agency representative shall give a written answer 
to the employee within seven calendar days following the 
meeting. If the written response indicates that the grievance 
remains unresolved, the employee may appeal the grievance to the 
appointing authority or appointing authority designee, within ten 
calendar days. 

3. Step 3. The appointing authority or appointing authority 
designee shall meet with the employee within seven calendar days 
following an appeal from step 2 and shall give the employee a 
written answer within 14 calendar days following their meeting. 

4. Step 4. In disputes listed in B.2. the employee may appeal the 
decision of the appointing.authority to the Commissioner within 
seven calendar days after the appointing authority has given an 
answer. The Commissioner shall consider the information 
presented by the employee and the appointing authority and make a 
decision within 14 calendar days. Whether or not to hold a 
hearing is discretionary with the Commissioner. The 
Commissioner's decision shall be final. 
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. F • 

G. 

Henrj_11r Procedure for __ Di n~lj n:-u•v Ac~t ions. l\ny permanent. employee 
who is discharr,cd, su:::pcndcd without pay or reduced in p3.y or 
position, m::iy reply witlJin five days of the effective dnte of the 
action in writing or, upon request, in person to the appointing 
authority or the appointing authority's desience. Such employee may 
appeal to the Chief Hearinss Examiner of the.Office of Administrative 
HearingB withi:1 30 days after th~.: Gffcctivc date of the disciplinary 
action. (See M.S. 43A.33, Subd. 4.) The employee shall send a copy 
of the appeal to the cornmissioner and the appoint'ing authority. 

The hearing examiner's order shall be the final decision, but rnay be 
appealed according to the provisions of M.S. § 15.0424. If the 
hearings examiner finds the action taken by the appointing authority 
was not for just cause or the hearing record establishes extenuating 
circumstances and the hearings examiner provides for full or partial 
restoration of pay, the appointing authority shall pay the employee 
for the amount ordered. 

Time Limits. If the grievance is not presented within the time limit 
set forth above, it shall be considered waived. If a grievance is 
not appealed to the next step within the time limit specified, or an 
agreed on extension thereof, it shall be considered settled on the 
basis of the supervisor's, appointing authority's or appointing 
authority designee's last answer. If the supervisor, appointing 
authority or designee does not answer an appeal within a specified 
time limit, the employee may elect to treat the dispute as denied at 
that step and appeal to the next step. Time limits on each step may 
be extended by mutual written agreement of the parties involved. 
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Chapter XIII. EMPLOYEE GROUP INSURANCE 

A. Eligibility for State Paid Group Ins11ranc~. All employees covered by 
the Commissioner's Plan who are schQduled to work at least: 1) 40 
hours weekly for a period of nine months or more in any 12 
consecntive months; or 2) 30 hours week1y for a_ 12 consPcutive month 
period are eligible to receive the benefits provided under this 
chapter, except for emergency, temporary, or intermittent emplo}ees; 
student workers hired after July 1, 1979 and interns; part-time or 
seasonal employees serving on less than a seventy-five (75) percent 
time basis. This exclusion sh~ll not apply to a part-time or 
seasonal employee in the classified service who prior to April 1, 

B. 

1967 was eligible for State paid basic life insurance and health 
benefits. Benefits become effective on the first day of the first 
payroll period beginning on or after the 28th calendar day following 
the first day of employment with the State. An employee must be 
actively at work: on the effective date of coverage except that an 
employee who is on paid leave on the date state paid life insurance 
benefits increase shall also be entitled to the increased life 
insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 
will not be insured until such dependents are released from the 
hospital. This also applies to any optional coverages. In no event 
shall the dependent's coverage become effective before the employee's 
coverage. 

~enefits provided under this 6hapter shall continue as long as an 
employee meets these eligibility requirements and appears on a state 
payroll for at least one working day during each payroll period or is 
off the state payroll due to a work related injury or work related 

. dis?bility and is receiving Workers Compensation payments or 
utilizing disability leave. Vacation leave, compensatory time or 
sick leave cannot be used for the purpose of continuing state paid 
insurance by keeping an employee on a state payroll for one working 
day per pay period during the time the employee is on an unpaid leave 
of absence. 

For employees age 65 and over, health insurance coverage shall be 
coordinated with relevant health insurance benefits provided through 
the federally-sponsored medicare program. 

Insurance Benefits. The following insurance benefits are provided in 
accordance with Minn. Stat. 43A.24, subd. 1: 

1. Life Insurance. The State will pay the premium for life 
insurance according to the following schedule of benefits: 

Employee's 
Annual Base Salary 

$10,000 or less 
10,001 to 15,000 
15,001 to 20,000 
20,001 to 25,000 
25,001 or more 

Amount of 
Basic Life Insurance 
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$10,000 
15,000 
20,000 
25,000 
30,000 



2. ;,1edic:=tl and Hospital Bu1e fHs. ,The benefits shall be those 
specifically contain~~ in insurance contracts in effect on 
October 1, 1981 and the cer•tificntcs i~ctH=?d thcceunder by th~ 
provj_ders'namcd below, any one of whom m3.y be selected by the 
employee as the carrier of his/lier ·pepsonal and dependent 
coverage. 

Effective July 1, 1981, the State shall pay the full cost of 
employee coverage and shall contribute up to $60 per month, not 
to exceed the total cost, or 90% of the cost 1 whichever is 
greater, for dependent coverage. 

Effective October 7, 1981, the State shall contribute up to 
$56.06 per month, not to exceed the total cost, for employee 
coverage and shall contribute up to $76.94 p,er month, not to 
exceed the total cost, for dependent coverage. 

Effective October 6, 1982, the State shall contr•ibute a flat-rate 
dollar amount per month equal to the total employee Blue Cross 
and Blue Shield insurance premium, not to exceed the total cost, 
for employee coverage and shall contribute a flat-rate dollar 
amount per month equal to 90% of the total dependent Blue Cross 
and Blue Shield insurance premium not to exceed the total cost, 
for dependent coverage~ 

Eligible employees may select coverage under any one of the 
health maintenance organizations now offered by the State, or 
under the Blue Cross and Blue Shield of Minnesota high option 
plan, or any other plan subsequently offered by the State. A 
brief description of each of the HMO plans and the Blue Cross and 
Blue Shield of Minnesota plan is contained in Appendix D. 
Effective October 7, 1981, _the major medical benefits under Blue 

··shield shall pay 80% of the first $5000 and 100% of the remainder 
up to a lifetime maximum of $500,000 per person after an annual 
deductible of $100.00. 

3. Insurance Payment. Employees employed by the State on July 1, 
1981 who are enrolled in the Blue Cross and Blue Shield of 
Minnesota insurance plan on October 7, 1981 and who are eligible 
for State paid insurance coverage shall receive a $50.00 
insurance payment in October, 1981. 

Employees employed by the State on July 1, 1981, enrolled in the 
Blue Cross and Blue Shield of Minnesota insurance plan on October 
6, 1982 and who are eligible for State paid insurance payment in 
October, 1982, shall receive a $50.00 insurance payment in 
October, 1982, provided there has been no break in continuous 
service between July 1, 1981 and October 6, 1982. 

Employees shall be considered to. be employed on July 1, 1981, 
October 7, 1981 and October 6, 1982 if they are in payroll 
status, on approved leave of absence, or on seasonal layoff on 
that date. 
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Chapter XIV. SALARY ADMINISTRATION 

A. General. Employees in classes assigned to bargaining units but who 
are covered by this plan only by reason of working less than fourteen 
hours per week or less than 100 days per year shall have the same 
salary ranges and salary increase provisions as employees in the same 
classification in the bargaining unit. 

B. Salary Limits. Each employee shall receive a single rate of pay 
within the limits of the salary range to which his/her class is 
assigned. The salary of the agency head as established in M.S. 
15A.081 shall serve as the upper limit of compensation in that 
agency. The Commissioner may grant an exemption not to exceed 120% of 
the base salary of the agency head only in the case of unusual 
employment situations as provided by M.S. 43A.17, subdivision 3. 

C. Professional and Supervisory Employees 

1o Salary Ranges. Effective July 1, 1981 each professional class 
covered by this Plan shall have a salary range increased by 8.25% 
as provided in Appendix E. Effective July 1, 1981 each 
f)P.O-f.e&&i-ena--1-aae professional/ supervisory class covered by this 
Plan shall have a salary range increa~ed by 8% as provided in 
Appendix Ef.. ~~ for these elae1sifieat.iens sha-H 
con-s-:i~~~-pay • 

·~Effective July 1, 1981 each non-professional supervisory class 
shall adjust by 5-&¢-,ei:"-S,% 1- 7¢ 51 ¢ or 8%, whichever is greater, + 
7¢, as provided in Appendix -Hg. In addition, the ranges for 
technical supervisory classes shall be extended the equivalent of 
an additi0nal step beyond their previous maximums. 

The salary ranges for professional, professional supervisory and 
non-professional supervisory classifications shall consist of 
minimum and maximum rates of pay. 

Effective June 30, 1982 the ranges for all each professional 
classes covered above shall be increased by 6%, and effective 
December 29, 1982 by 3%. Effective July 14, 1982 the ranges for 
each professional supervisory class and each non-professional 
supervisory class shall be increased by 7.4% as provided in 
Appendices Hand I. Effective January 12, 1983 the ranges for 
each professional supervisory class and each ·non-professional 
supervisory class shall be increased as provided in Appendix J. 

2. Employee Salary Increases - Market Adjustments. Effective July 1, 
1981, all professional and supervisory employees shall receive an 
8% salary increase or adjustment to the new minimum, whichever is 
greater. 

Effective July 1, 1981 all professional employees shall receive an 
8.25 % salary increase or adjustment to the new minimum, whichever 
is greater. 



Effective July 1, 1981 employees in the following classifications 
shall also receive an additional equity adjustment of 4%: Office 
Services Supervisor 1, Word Processing Supervisor, Attorney 1, 2 
and 3, Compensation Attorney, Dnd Compensation Attorney Principal.1-
Correctional Cotmselor Super~jEor, EDP Programmer Analyst, Public 
Accounts Examiner and negisterg_sl Nurse 2. The Director of Nurses 
shall recetve an equity ad~_tn1ent of 2 o2% and the Registered 
Nurse 1 shall receive an equi~~ adjustment of 12%. The 
Commissioner may grant additional equity adjustments in order to 
maintain approximate salary range compat1ability as required by 
M.S. 43A.18 1 subdivision 8(d) ~md 8(e). 

Effective June 30, 1982, prof~-~:;sional employees shall receive a 6% 
salary increase. 

Effective July 14, 1982 all su2~rvisory employees shall receive a 
7.4% salary increase. Effective January 12, 1983 all supervisory 
employees shall receive a 6.2% salary increase or adjustment to 
thA nei-1 minimum,_ Hhichever i.s zx-eater ~ 

No salary adjustment provided by this section shall ~esult in an 
employee being paid tt a rate below the designated salary range 
minimum or above the designated salary range maximum. Employees 
compensated at a rate above their new salary range maximum shall 
not receive a salary increase provided by this Section. 

3.·~Performance-Based Salary Increases. Professional and supervisory 
employees may advance through their salary ranges as provided by 
performance-based salary increases. Such increases shall be based 
upon employee performance ratings in accordance with the following: 

Performance Rating 

Outstanding 
Above Average 
Satisfactory 
Less than Satisfactory 

January 13, 1982 

0-7%. 
0-5% 
0--3% 

No Increase 

January 12, 1983 

0-8% 
0-6% 
0-4% 

No Increase 

That portion of the performance increase which would move an 
employee's salary beyond the range maximum, shall be in the form 
of a lump sum payment equal to the yearly equivalent of the 
percent increase. 

D. Clerical; Technical; Craft, Maintenance and Labor and Other Employees 

1. Salary Ranges. Effective July 1, 1981, the clerical, technical 
and other related classes covered by this Plan shall have salary 
ranges increased by 58¢ or 0% + ?¢ 51¢ or 8%, whichever is 
greater,+ 7¢, as provided in Appendix F~. In addition, the 
ranges for technical classes shall be extended the equivalent of 
an additional step beyond their previous maximums. The salary 
ranges for clerical, technical and other related classifications 
shall consist of minimum and maximum rates of pay. 



Effective July 1, 1981, craft, maintenance and labor classes 
covered by this Plan shall have salary ranges increased by 10¢ or 
~ 51¢ or 8%, whichever is greater, plus 19¢ as frj:-8-0 

provided in Appendix-FM. The salary ranges for each craft, 
maintenance and labor ~lassification shall consist of an 
orientation rate and a base rate. 

Effective June 30, 1982, the ranges for technical and craft, 
maintenance and labor classes shall be increased by 6% and 
effective December 29, 1982 by 3%. 

The salary ranges for clerical and other related classifications 
shall be increased based upon changes in the Revised Consumer 
Price Index for Urban Wage Earners and Clerical Workers (new 
Series Index, 1967 = 100) published for the Minneapolis-St. Paul 
area by the U.S. Bureau of Labor Statistics. For each 0.4 point 
increase in the CPI during the base periods, these ranges shall be 
increased by $0.01 per hour as provided below: 

Base Periud 

October, 1981 - April, 1982 
October, 1981 - October, 1982 

Effective Date 

June 30, 1982 
December 29, 1982 

2. Employee Salary Increases - Market Adjustments. Effective July 1, 
1981, each clerical, technical, and other employees covered by 

·-,this Section shall adjust to the new minimum, or receive an 8% 
increase, or receive a $.51 per hour increase, whichever is 
greater, plus 7¢ per houre Craft, maintenance and labor employees 
shall adjust to the appropriate orientation or base rate. In 
addition, employees in the following classifications shall also 
receive an equity adjustment of 3%: Word Processing Operator 2 and 
3, and Executive 1. 

Effective June 30, 1982, technic~l, craft, maintenance and labor 
employees shall receive a 6% salary increase. Effective December 
29, 1982 these employees shall receive an additional increase of 
3%. 

Effective June 30, 1982 and December 29, 1982, clerical and other 
related employees shall receive increases based upon changes in 
the Consumer Price Index as specified above. 

No salary adjustment provided by this section shall result in an 
employee currently paid within a salary range being paid at a rate 
below the designated salary range minimum or above the designated 
salary range maximum~ 

Employees compensated at a rate above their new salary range maximum shall not 
receive the July 1, 1981 salary increase provided by this Section. 
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3. Performance-Based Salary Increases. 

Employees shall receive a 3% salary increase upon the completion 
of 12 months of satisfactory continuous service since the date of 
their last performance or promotional increase, until the range 
maximum is attained. These increases shall be withheld from 
employees who have not achieved at least a satisfactory 
performance rating. Withheld increases shall subsequently be 
granted upon certification by the Appointing Authority that the 
employee is satisfactorily meeting performance standards or 
indicators., 

During the second year of the biennium, up to 40% of these 
employees may be granted exceptional per•formance increases of 4%. 
Such increases are dependent upon the availability of funds and 
shall be based upon demonstrated exceptional performance and/or 
the completion of highly significant work assignments in their 
jobs. That portion of the exceptional ·performance increase which 
would move an employee's salary beyond the rangA m~ximum, shall be 
in the fonn of a lump surn payment equal to the yea1°ly equivalent 
of a 4% increase. 

• 
Craft, maintenance and labor employee~ shall advance to the base 
rate upon the completion of 6 months of satisfactory continuous 
service. 

E. Increase Upon Promotion. Promotional salary increases over 12% must 
be approved in advance by the Commissioner after a review of 
supporting documentation. No promotional increases shall be granted 
which would place the employee's rate of pay above the authorized 
salary range ;aaximum. 

F. Salary on Transfer. An employee's salary shall not be changed upon 
transfer to another classification, _except for any increases required 
to pay the employee at the minimum of the new range. 

G. Salary on Demotion. When an employee demotes to a lower paid class, 
bis/her salary rate shall be adjusted as follows: 

1. If their current rate of pay is contained in the new range, no 
adjustment shall be made; 

2. If their current rate of pay exceeds the maximum of the new range, 
their rate of pay shall normally be reduced to the maximum of the 
new range, unless the Commissioner approves a request from the 
appointing authority to preserve the employee's current salary 
under the provisions of M.S. 43A.17, subdivision 5. 

H. Work Out of Class Pay. Salary increases for employees engaged in work 
out of class in a higher classification may be granted in accordance 
with the provisions of E above. Employees working out of class in 
equally paid or lower paid classifications shall receive no salary 
adjustment. 
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I. Retroactive Pay Upon Reallocation. If the incumbent of a position 
which is reallocated upward to a class existi.ng at the time of the 
request receives a probationary appointment to the reallocated 
position, pay for the reallocation shall commence 15 calendar days 
after the receipt in the Department of Employee Relations of a 
properly documented reallocation request, and shall continue from that 
date for up to a maximum of 60 calendar days or until- the effective 
date of the appointment, whichever occurs first. If more than 60 days 
after the initial 15 day period elapses, payment shall be for the 
final 60 days of the period. This provision does not apply to 
reallocations resulting from a position classification study for an 
agency or subdivision thereof, initiated by the Department of Employee 
Relations or the appointing authority. 

J. Shift Differentialo Employees working on assigned shifts which begin 
before 6:00 a~m. or which end at or after 7:00 p.m., shall receive a 
shift differential of 30¢ per hour for all hours worked on that 
shifto Employees working the regular day schedule who are required to 
work overtime or who are called back to work for special projects are 
not eligible for the shift differential. Employees working a shift 
for which a differential is paid who are required to worl<: overtime 
shall be paid at the rat~ of one and one half times the sum of their 
base rate plus differential. 

K. Project Labor Rates. The Commissioner may authorize an appointing 
authority to pay an employee in a skilled labor class at a rate not to 
exo~ed 170% of the normal maximum for that class if the employee is 
engaged in a construction project of a short-term and non-recurring 
nature. Such employees shall not receive any of the benefits relat~d 
to state employment. 

L. Severance Pay~ Employees separated from the State service by reason 
of: 

(1) death, 
(2) mandatory retirement, 
(3) retirement at age 65, 
(~) retirement after 10 years of continuous State service with 

immediate entitlement at the time of retirement to an annuity 
under the State retirement program 

(5) layoff (exclusive of seasonal and temporary layoffs), 
(6) separation after 20 years of continuous State service, 
(7) termination resulting from abolition of unlimited, unclassified 

position. 

shall be entitled upon such separation to a sum equal to: 

(1) 40% of the employee's accumulated but unused sick leave balance 
at the time of separation not to exceed 900 hours, plus 

(2) 25% of the employee's accumulated and unused sick leave in 
excess of 900 hours 

times the employee's regular rate of pay at the time of separation •. 
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Cllclpter XV. EXPENSE HEIHBUHSEMENT. 

A. 

B. 

c. 

General. The appointing authority may authorize travel at State 
expense and reimbursement of special expenses for the effective 
conduct of the State's business. Such authorization must be granted 
prior to the incurrence of the actual expenses. Employees affected 
shall be reimbursed for such travel and special expenses that have 
been authorized by the appointing authority in accordance with the 
provisions of this chapter. 

Privately Owned Vehicles and Aircraft. 

1. When a State-owned vehicle is not available and an employee is 
required to use his/her personal automobile to conduct authorized 
State business, the appointing authority shall reimbupse the 
employee at the ra:te of $ .24 per• mile during Fiscal Year 1982 for 
mileage on the most direct route according to Transportation 
Department records. The rate for Fiscal Year 1983 shall be $.26 
per mile. 

2. When a State-owned vehicle is available and declined by the 
employee, mileage shall be paid at the rate of $.19 per mile 
during Fiscal Year 1982 on the most direct route. The rate for 
Fiscal Year 1983 shall be $.21 per mile. 

3. Use of a specially equipped personal van or van-type vehicle on 
official state business shall be reimbursed at the rate of $.38 
per mile during Fiscal Year 1982 and $.40 per· mile during Fiscal 
Year 1983. To qualify for this reimbursement rate, the vehicle 
must be equipped with a ramp, lift, or other level-changing 
device designed to.provide access for a wheelchair. 

4. Use of personal aircraft will be reimbursed at the rate of $.40 
per mile during Fiscal Year 1982 and $.43 per mile in Fiscal Year 
1983. 

5. ·· Use of a motorcycle shall be reimbursed at the rate of 
$.12 per mile during Fiscal Year 1982 and $.13 per mile in Fiscal 
Year 1983. 

6. The appointing authority shall require employees who drive 
personal vehicles on state business to carry vehicle insurance in 
an amount sufficient to meet the requirements of M.S. § 65B.49. 
An employee flying a personal aircraft on official state business 
must show proof of adequate liability insurance coverage by a 
firm licensed to do business in Minnesota. Such coverage shall 
be in accordance with the requirements of M.S. § 360.59, subd. 10. 

Commercial Transportation. When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.) in 
conjunction with authorized business of an appointing authority, the 
employee shall be ·reimbursed fGr the actual expenses of the mode of 
transportation so authorized. All air transportation shall be by 
coach class. Reimbursement for travel which includes more than one 
destination visited for state purposes and purposes other than the 
conduct of state business will be in an amount equal to the cost of 
the air coach fare only to those destinations where state purposes 
are served. 
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D. 

E. 

Other Rcimbur8able EYpenses. 

1. Meal Allowances. Employees in travel status shall be reimbursed 
for the amount actual.ly p<lid for meals, including tax and a 
reasonable gratuity. The following maximum rates shall apply to 
individual meals for employees iQ travel status: 

Within the State 
Fiscal Year 1982: 
Breakfast - $4.50; 

Fiscal Year 1983: 
Breakfast $5.50; 

Lunch - $5.50; Dinner - $9.50 

Lunch - $6.50; Dinner - $10.50 

Employees stationed within the seven county metropolitan areas, 
and employees within a thirty-five mile raq.ius of their work 
station, shall not be reimbursed for meals within these areas 
except when the cost incurred is specifically authorized as a 
special expense. 

Outside the State 
Fiscal Year 1982: 
Breakfast - $5.00; Lunch - $6.00; Dinner - $11.00 

Fiscal Year 1983: 
Breakfast - $6.00; Lunch - $7.00; Dinner - $12.00 

2. Lodging Allowances. The cost of hotel and motel accommodations 
shall be reimbursed to the ·employee at the actual amount 
incurred. Employees will use good judgment in incurring lodging 
costs. Charges shall be reasonable and consistent with the 
facilities available. 

3. ·· Telephone. The cost of work-related long distance calls shall be 
reimbursed to the employee if the employee does not have a 
telephone credit card or is unable to bill the call to the office 
telephone number. 

Employees who are in travel status and who will not be returning 
home during a work wee.k shall be permitted one long-distance· 
telephone call at state expense to their home residence during 
the week. 

4. Personal Expenses. 

a. During Fiscal Year 1982 the cost of dry cleaning and laundry 
shall be reimbursed to an employee in an amount not to exceed 
$15. 00 for· laundry and~ or dry cleaning services for each week 
after the first week an employee is in continued travel 
status. The amount authorized for this purpose in Fiscal 
Year 1983 shall be $16.oo. 

b. Porterage - An employee shall be reimbursed for baggage 
handling. 

Special Reimbursable Expenses. Expenses are reimbursable without 
regard to employee's travel status and assigned work area. 

1. Cost of a meal when it is on the agenda of a conference, 
-work3hop, seminar or other meeting requiring the employee's 
attendance. 
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F. 

2. Regi!Jtr·ation fees for conferences, seminars or workshops. 
3. Lodej_ng within the employee's work area when the employee is 

actively participating in an event dir-ectly related to the 
employGe's position which requires his/her pres8nce overnicht or 
when weather conditions or other urrforese2n occurrences prevent 
the employee from retun1ing homee 

4. Necessary expense allowances for one attendant for a handicapped 
employee who requires daily assistance in performing various 
personal tasks or who ha3 special mobility ncedso 

5. Expenses as follows for employees assigned to work at the State 
Fair: 

a. Fees for admission to the fairgrounds. 
b. One meal during each shift of fewer than ten hours, or two 

meals during each shift of ten hours or more, subject to the 
limits set for. in-state travel. 

c. Taxi fare for handicapped employees who are unable to drive 
or use other means of public t:ransportation between their 
normal work stations and the State Fairgrounds, or between 
the employees' residences and the State Fairgrounds, 
whichever distance is less. 

Travel Advances. The appointing authority shall advance the 
estimated cost of travel expenses where the anticipated expenses 
total at least $58.00, provided the employee makes such a request a 
reasonable period of time in advance of the travel date. If the 
advance payment exceeds the actual expense, the employee shall return 
the excess within two weeks. 
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Chapter XVI~ RELOCATION EXPENSES 

A. Authorization. An appointing authority shall reimburse an employ0e 
for relocation expenses incurred as the result of (1) a promotion, 
required transfer or reasslenmcnt to a new work station at least 35 
miles f1'om his/her nresent station, or (2) a change of residence 
required as a condiiion of employment, or (3) a reassignment, 
transfer or demotion to a vacant position in the same agency located 
at least 35 miles from the employee's present work station resulting 
from abolition of the employee's position. 

An appointing authority may reimburse all or a portion of the 
relocation expenses of an employee who is transferred, reassigned or 
demoted at the employee's request. 

Reimbursement for· relocation expenses shall be.allowed if a change of 
residence is completed within six months from the date of appointment 
or transfer, or unless other time extension arrangements have been 
approved by the appointing authority. 

Employees shall obtain received prior authorization from their 
appointing authority_ before incurring any expenses authorized by this 
chapter. 

B. Covered Expenses. 

1. For a ninety day period after the effective date of transfer or 
appointment, travel expenses may be reimbursed for: 

a. The employee· to return to the original work station once each 
week. 

b. The employee's spouse to travel between the two locations 
twice during the period, including mileage, meals and 
lodging; not· to exceed a total of seven days., 

c. The _employee's family to travel to the new work station at 
the time the move is made, including meals, mileage and 
lodging. 

2. The cost of realtorts fees on the home being sold by the 
employee, but in no case to exceed 5% of the sales price of the 
domicile. 

3. The cost of moving and packing household goods. 

4. Miscellaneous expenses, up to a maximum of $350 in documented 
costs. 

5. Neither the State of Minnesota nor any of its agencies shall be 
responsible for the loss or damage to any employee's household 
goods or personal effects. 

The employee shall obtain no less than two bids for packing and/or 
moving household goods. Approval shall be obtained from the 
appointing authority prior to any commitment to a mover to either 
pack or ship the employee's household goods. The appointing 
authority shall pay for moving a house trailer if the trailer is the 
employee's domicile. 
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Chapter XVII. HOUSING 

A. Rent2l Rate3. An appointinG autho~ity shall not require an employee 
to pay rent when occupying a s t:1tc-owncd r(~::;.idence as a condition of 
employment. An employee who i.s not requirecJ by the appointing 
authority to live in a state-owned residenc8 as a condition of 
employment shall pay a fair re:-ital rate established by the appointing 
authority within guidelines established by the ·commissio1ner of 
Administration. 

B. 

In the event the appointing authority no longer requires an employee 
to live in a state-owned :residence as a condition of employment, the 
emplojee shall be given a reasonable period of time, not to exceed 60 
calendar days, in which to find alternate housing if the employee so 
decides. 

Utilities and neoairs. If the appointing authority requires an 
employee to maintain an office i.n the state-owned residence, the 
appointing authority shall pay a pro-rated share of the utilities 
costs related to the operation of the office. 

The employee occupying the residence shall be responsible for routine 
maintenance. Necessary decorating, painting and repairs shall be 
done by the state at no cost to the employee. The employee shall 
not alter any plumbing, wiring, or any roof, wall or partition 
without express l-O~itten approval from the appointing authority 
working under guidelines of the Real Estate Management Division, 
State Department of Administration. The employee may be held 
responsible for damage or alteration beyond oPdinary wear. 
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Chanter.XVIII. EMPLOYEE SAFETY 

A. Protective Equipment: The nppointine authority shall provide and 
maintain protective equipment or clothing, including safety glasses, 
safety helmeb3, and s:ifety vests whenever such equipment is required 
as a condition of employment by State or Feder·al regulation. 

B. Medical Examinations: If required by the appointing authority as 
part of general health and safety progra1iis or to comply with state 
and federal health ru1d safety requirements, medical examinations 
shall be provided at no cost to the employee. The appointing 
authority shall receive a copy of the medical report. 

C. Employees who are injured or who are involved in an accident during 
the course of their employment shall report the accident to their 
immediate supervisor a~ soon as possible after it occurs. 
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Chapter XIX. WORKERS' COMPENSATION; INJURED ON DUTY PAY 

A. Hazardous occupation injuries. Employees of the state Corrections 

B. 

and Welfare in::titutions, the Scho~)l for the Deaf, the Braille and 
Sirr,ht Saving School and the Dep;1rtment of' Veterans' Affairs who incur 
a di::s.blin~ injury ln the~ ordtnJ.ry c0 1.1r~Je or 8mploy1rn~nt mA.y be 
eligible for injured on duty pay. In order to be eligible for such 
pay, employees shall have been acting in a reasonable and prudent 
manner in compliance with established policies and procedures of the 
appointing authority when the injury is incurred. Such injuries must 
be the dfrcct rerml t of aegre'ssi ve and/or criminal and/or intentional 
acts, or their consequences, by a person who is a resident or is 
under the custodial control of a correctional, educational, veterans' 
or welfare institution; or the injury must have occurred while 
attempting to apprehend, restrain, or take into custody an 
institutional inmate or resident, or suspeeted violator of the law. 

Eligible employees shall receive compensation in an amount equal to 
the difference between the employee's regular rate of pay and 
benefits paid under Workers' Compensation. Such injured on duty pay 
shall not exceed an amount equal to 240 times the employee's regular 
hourly rate of pay per disabling injury, and shall not affect the 
employee's regular accrued vacation, sick leave, or overtime credits. 

Other Job-Related Injuries. An employee who incurs a compensable 
illness or injury and receives workers' compensation benefits may: 

1. Elect to use accumulated vacation or sick leave, OP both, during 
an absence resulting from an injury or illness for which a claim 
for workers' compensation is made, pending an award of benefits; 

· 2., .. Elect to return the benefit check to the state and receive an 
adjustment to his/her sick leave or vacation accrual or both, in 
proportion to the amount of compensation received and in the 
order in which either sick leave or vacation leave or both was 
originally taken; or 

3. Elect to retain the workers' compensation benefit check, and to 
receive payments from sick leave and vacation leave accruals in 
an amount which will total his/her regular gross pay for the 
period of time involved. 

a. In either 2 or 3 above, the total rate of compensation shall 
not exceed the regular compensation of the employee. 

b. Employees absent on workers' compensation leave shall be 
entitled to immediate return to employment upon appropriate 
release from workers' compensation status, provided the 
employee is able to perform the work satisfactorily and 
safely as determined by competent medical authority. 

- lJO -



CHAPTER XX. DEFINITIONS 

A. Words and terms used in this Plan have the meanings defined in Mj_nn. 
Stat. 43A.02. 

B. The following words and terms used in this Plan but not defined in 
Minn. Stat. 43A.02 shall have the meanings indicated below: 

1. "Class option" means an area of specialization which may require 
special licensure, certification or• registration, and for which a 
separate examination or qualifying process is used in making 
appointments to a classification. 

2. "Classification Seniority" is the length of continuous service in 
a specific job class/class option within the agency. 

3. "Continuous Service" shall commence on the date an employee 
begins to serve a probationary period. In the case of an 
employee mandatorily retired at age 65 prior to January 1, 1979, 
who returns to state service, continuous service shall be 
credited back to the last date of hire at the time of the 
mandatory retirement. Continuous service, however, shall not 
include the period during which the employee was off the state 
payroll due to the mandatory retirement. In the case of an 
employee in a ·trainee classification or an employee working under 
a provisional appointment, continuous service shall be credited 
back to the date of hire at the time an employee begins to serve 
a probationary period in a related class/class option. 
Continuous service shall be interrupted only by separation 
because of resignation, discharge for just cause, failure to 
return upon expiration of a leave of absence, failure to respond 

.. to a recall from layoff or retirement. 

4. "Demotion" means a change by an employee from a position in one 
class to a position in another class with less responsible duties 
and a lower salary rang·e. 

5. "Emergency Employee" means an employee who was appointed for an 
unforeseen emergency. (Minn. Stat.§ 43A.15, Subd. 2) 

6. "Full-time Employee" means an employee who is scheduled to work 
an average of 80 hours per bi-weekly payroll period. 

7. "Organizational Unit" means a geographic, organizational or other 
unit of an agency which is approved by the commissioner as a unit 
for purposes of employment or layoff or both. 

8. "Overtime" means hours worked in excess of a normal work shift 
(normally eight hours) or beyond a normal work week (usually five 
consecutive eight-hour days). 

9. "Part-time Employee" means an employee who is scheduled to work 
on a regular and recurring schedule of less than 80 hours in a 
bi-weekly payroll period. 

10. "Promotion" means a change of an employee from a position in one 
class to a position in another class with more responsible duties 
and a higher salary range. 
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11. "Related ClRsses" means those classes within the same agency 
which are s:i.milar in nnture and character of work performed and 
which require similar qualifications. 

12. "State Seniority" means the length of employment with the state 
since the lnct date of hir8. Hcwc.rcr, in the case of an employee 
mandatorily retired at age 65 prior to January 1, 1979, who 
returns to state service, state seniority is defined as the 
length of employment with the state since the last date of hire 
preceding the mandatory retirement. Such state seniority shall 
not·include the period during which the employee was off the 
state payroll due to the mandatory retirement. 

13. "Student Worker" means a person employed in programs which are 
related to an academic program and/or department speciality and 
personnel needs. No academic credit is given and the training 
experience does not lead directly or indi1•ectly to employment in 
the classified service. These programs are generally seasonal or 
temporary in nature with persons employed in the unclassified 
service. 

14. "Temporary Employee" means an employee who has been appointed to 
a position which has a definite ending date. (Minn. Stat. § 
43A.15, Subd. 3) 

15. "Transfer" means the movement of an employee from one agency or 
organizational unit to another agency or organizational unit, or 
from one class to another class within the same agency or 
organizational unit in a comparable salary range and usually 
involving the performance of similar duties and requiring 
essentially the same basic qualfiications. Job rotation 

.. assignments made in conjunction with an established job rotation 
program designed to acquaint employees with various operations of 
an agency are not transfers. 

16. "Work Area" means (1) the seven county metropolitan area for 
employees regularly stationed in that area or (2) the area within 
a 35 mile radius of the employee's work station for employees 
regularly stationed outside the seven county metropolitan area. 

17. "Work Station" means the specific location to which an employee 
is assigned by the appointing authority for purposes of 
conducting the duties and responsibilities of the employee's 
position. 

18. "Working Day" means a regularly scheduled day of work as 
determined by the appointing authority. 
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APPENDIX "A" 

PRO RATA SCHEDULE FOR HOLIDAY PAY 

Hours that would have been 

worked during the pay period Holiday hours earned for 

had there been no holidnz. each holiday in the pay period. 

Less than 9.5 0 

At least 9.5, but less than 19.5 1 

At least 19.5, but less than 29 .• 5 2 

At least 29.5, but less than 39.5 3 

At least 39.5, but less than 49.5 4 

At least 49.5, but less than 59.5 5 

At least 59.5, but less than 69.5 6 

At least 69.5, but less than 79.5 7 

At least 79.5 8 
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Appendix B 

HOURS OF VACATION ACCRUED 
DURING EACH PAYTIOLL PERIOD 

OF CONTINUOUS SERVICE 

LENGTH OF SERVICE REQUIREMENT 

No. Hours After 5 After 8 After Over 
Worked During 0 thru thru 8 thru 12 thru 20 
Pay Period 5 years years 12 years 20 years years 

Less than 9.5 0 0 0 0 0 

At least 9. 5, .75 1 1.25 1.50 1. 50 
but less than 
19.5 

At least 19.5, 1.25 1.75 2 2 
but less than 
29.5 

At least 29.5, 1.50 2 2.75 3 3 
but less than 
39.5 

At least 39.5, 2 2.50 3.50 3.75 4 
but less than 
49.5 

At least 49.5, 2.50 3.25 4.50 4.75 5 
but less than 
59.,5 

.. 

At least 59.5, 3 3.75 5.25 5.75 6 
but less than 
69.5 

At least 69.5, 3.50 4.50 6.25 6.75 7 
but less than 
79.5 

At least 79.5 4 5 7 7.50 8 



APPENDIX "C" 

HOURS OF SICK LEAVE ACCRUED DURING EACH 

PAYROLL PERIOD OF CONTINUOUS SERVICE 

Number of hours worked Less than 

during pay period. 900 hours .. 

Less than 9.5 0 

At least 9 .. 5, but less than 19.5 .75 

At least 19.5, but less than 29 .• 5 1 

At least 29 .5, but less than 39.5 1.50 

At least 39.5, but less than 49.5 2 

At least 49.5, but less than 59.5 2.50 

At least 59.5, but less than 69.5 3 

At least 69.5, but less than 79.5 3.50 

At least 79.5 4 
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SERIES RAHGE 

A - 01 ... 14,073 14,574 15,138 ·15,660 16,182 16,704 17,268 17 ,·852 18,458 19,-084 ANHUAL- -----·-
1173 1215 1262 1305 1349 1392 1439 1488 1538 1590 MONTHLY 
6.74 6.98 7.25 7.50 7.75 8.00 .8. 27 8.55 8.84 9.14 HOURLY 

A • 02 14,574 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 AHNUAL 
1215 1262 1305 1349 1392 1439 1488 1538 1590 1646 MONTHLY 
6.98 7.25 7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 HOURLY 

A 03 15,138 15,660 16,182 16,704 17,268 17,852 18,458 19,084 19,752 20,442 ANNUAL 
1262 1305 1349 1392 1439 1483 1533 1590 1646 1703 MOHTHL Y 
7.25 7.50 7.75 8.00 8.27 8.55 8.84 9.14 9.46 9. 7 9 HOURLY 

A 04 15,660 16,182 16,704 17,268 17,852 18,453 19,084 19,752 20,442 21,151 AHHUAL 
1305 1349 1392 1439 1483 1536 1590 1646 1703 1763 MONiHLY 

~ 
7.50 7.75 8.00 3.27 8.55 · 8.84 9.14 9.46 .9. 7 9 10.13 HOURLY 

co 

A - 05 - ·-· -16,182 16,704 17,268 17,852 18,458 19,084 · 19,752 20,442 21,151 21,903 ANNUAL 
1349 1392 1439 1438 1538 · 1590 1646 1703 1763 1825 MOtHHLY 
7.75 8.00 8.27 8.55 8.84 9.14 . 9. 46 9. 7 9 10.13 10.49 HCURLY 

-- - -
A 06 16,704 17,268 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 ANHUAL 

1392 1439 1488 1538 1590 1646 1703 1763 1825 1891 MONTHLY 
8.00 s.21 3.55 8.34 9 .. 14 9.46 9.79 · 10 .13 10.49 10.37 HOURLY - - .. . 

A 07 17,263 17,852 18,458 19,084 19,752 20,442 21,151 21,903 22,697 23,532 ANNUf,l 
1439 1488 1538 1590 1646 1703 1763 1825 1891 1961 MONTHLY -- ·- -- --· -- . 3.27 8.55 8.84 9.14 9.46 9.79 10.13 10.49 10.87 11.27 HOURLY 

A 08 17,852. 18,458 ·19, 084 19,752 20,442 21,151 21,903 22,697 23,532 24,367 ANNUAL 
1488 1538 1590 1646 1703 1763 1825 1891 1961 2031 MmnHLY 
8 .. 55 8.84 9.14 9.46 9. 7 9 10.13 10.49 10.37 11.27 11.67 HOURLY 

( . 
-- - - A. - 09 - ·-- ·-18,453 19,084 19,752 20,442 21,151 21,903 22,697 23,532 24,367 25,244 ANNUAL 

1538 1590 1646 1703 1763 1825 1891 1961 2031 2104 MONTHLY 
8.34 9.14 <J.46 9. 7 9 10.13 10.49 10.37 ll.27 ll.67 12.09 HOURLY 
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STE? .. .. ,._.. .. ---· . 01 . ~ . -· .. 02 03 -~ .. 04 •·-. _05 ........ _06 ........ 07. 08 . .. _. O 9 __ __ . _ l O __ 

---------------~-------------.----~---------~---------~-------------~---------~-----------~------SERIES RAHGE 

A 10 19,084 19,752 20,442 21,151 .21,903 22,697 23,532 24,367 25,2~4 26,184 ANHUAl 
1590 1646 1703 1763 1825 1891 1961 2031 2104 2182 MOHTHL y·- ·-·-·· 
9.14 9.46 9. 7 9 10.13 10.49 10.37 ll.27 11.·57 12.09 12.54 HOURLY 

A -· ll - . - 19,752 20,442 21,151 21,903 .22,697 23,532 24,367 25,244 26,184 27,123 ANHUAL 
1646 1703 1763 1825 1891 1961 2031 . 2104 2132 2260 MOHTHLY 
9.46 9.79 10.13 10.49 10.37 11.27 11.67 . 12.09 12.54 12.99 HOURLY 

A 12 20,442 21,151 21,903 22,697 23,532 24,367 25,244 26,184 27,123 23,104 AHNUA( 
1703 1763 1825 1891 1961 2031 2104 2182 2260 2342 MOHTHL Y 
9. 7 9 10.13 10.49 10.87 11. 27 11.67 12.09 12.54 12.99 13.46 HOURLY - -~ -

A 13 21,151 21,903 22,697 23,532 24,367 25,244. 26,184 27,123 28,104 29,128 ANNUAL 
1763 1825 1891 1961 2031 2104 2182 2260 2342 2427 r.OHTHL Y 

10.13 10.49 10.87 11.27 11.67 12.09 12.54 12.99 13.46 13.95 HOURLY 

A . 14 21,903 22,697 23,532 24,367 25,244 26,184 27,123 28,104 29,128 30,172 ANNUAL .. -· - 1325 1891 1961 2031 2104 2132 2260 2342 2427 2514 ~ONTHL Y 
'-1 10.49 10.87 11.27 11. 67 12.09 12.54 12.99 13.46 1.3. 95 14.45 HOURLY 
~ 

I - -· A - 15 - . 22,697 23,532 24,367 25,244 26,184 27,123 23,104 29,123 30,172 31,341 ANNUAL 
1891 1961 2031 2104 2182 '2260 2342 2427 2514 2612 MONTHLY 

10.87 11.27 11.67 12.09 . 12.54 12.99 13.46 13.95 14.45 15.01 HOURLY 
. . .. - . •-· . -- -- ---

A 16 23,532 24,367 25,244 26,184 27,123 28,104 29,123 30,172 31,341 32,510 AHHUAL 
1961 2031 2104 2182 2260 2342 2427 2514 2612 2709 MOHTHLY 

11.27 11.67 12.09 12.54 12.99 13.46 13.95 · 14. 45 15.01 15.57 HOURLY - -- ·--- -

A 17 24,367 25,244 26,184 27,123 28,104 29,128 30,172 31,341 32,510 33,700 ANHUAL 
2031 2104 2182 2260 2342 2427 2514 2612 2709 2808 MOHTHL Y ·- - .. .. . - ... - ·- ·-· - ···- ll. 67 12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 HOURLY 

A. 18 25,244 26,184 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 ANNUAL 
2104 2182 2260 2342 2427 2514 2612 2709 2803 2916 MONTHLY 

12.09 12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 16.76 HOURLY 
( 

-- ... - - - "--- A . - 19 -- --- .... 26, 184 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 36,206 ANNUAL --- --
2182 2260 2342 2427 2514 2612 2709 2808 2916 3017 MOHTHLY 

12.54 12.99 13.46 13.95 14.45 15.01 15.57 16.14 t 16.76 17.34 HOURLY 
·-· .. -· 

---.---- --



~ . /'' - - - . _, ·- . -- -~ ..... - - . .. ... .. I --------- --
C' 

COMP CODE A B C D E F G • H I . J 
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STEP 01 02 03 04 05 06 07 • 03 09 10 - .. ----------~---~~-~~----------~----~--~--------~---------~~--------~---~-------------------~------SERIES RAHGE 

A 20 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 36,206 37,480 A~HUAL -----
2260 2342 2427 2514 · 2612 2709 2808 2916 3017 3123· MOHTHL Y 

12.99 13.46 13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 HOURLY 

A - 21 -- . - . . ~- . 

28,104 29,128 30,172 31,341 32,510 33,700 34,995 36,.206 37,480 33,837 ANHUAL --------
2342 2427 2514 2612 2709 2808 2916 3017 3123 3236 MONTHLY .; 

13.46 13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 HOURLY 

A 22 29,128 30,172 31,341 32,510 33,700 34,995 36,206 37,480 38,837 40,257 AN~WA{ 
2427 2514 2612 2709 2808 2916 3017 3123 3236 3355 MOHiHl Y 

- - - ·- . - ~ - -· - , -- - - . 
13.95 14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.23 HOURLY ~-·---

A 23 30,172 :n, 341 32,510 33,700 34,995 36,206 37,430 38,837 40,257 41,676 ANNUAL 
2514 2612 2709 2308 2916 3017 3123 3236 3355 3473 MONTHLY 

14.45 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.28 19.96 HOURLY 

A 24 ·-. - .. 31,341 321510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 ANHUAL -----
2612 2709 2308 2916 3017 3123 3236 3355 3473 3593 MOHTHLY 

co 15.01 15.57 16.14 16.76 17.34 17.95 18.60 19.23 19 .-96 20.68 HOURLY -· 0 -~ .. 
. J .A - - -25 32,510 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 AHNUAL 

2709 2808 2916 3017 3123 · 3236 3355 3473 3598 3729 MOHTHL Y 
15.57 16.14 16.76 17.34 17.95 18. 60 19.28 19.96 20.68 21.43 HOURLY 

-· - -· ..... -
A. 26 33,700 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 AHNUAl 

2308 2916 3017 3123 .3236 3355 3473 3593 3729 3865 MOHTHLY 
16.14 16.76 17.34 17.95 18.60 19.28 19.96 20.68 . 21.43 22.21 HOURLY -

A 27 34,995 36,206 37,480 38,837 40,257 41,676 43,180 44,746 46,374 48,066 ANNUAL 
2916 3017 3123 3236 3355 3473 3598 3729 3865 4005 MONTHLY .. - -- ·- -· --· ----- -··- 16. 76 17.34 17.95 18.60 19.28 19.96 20.68 21.43 22.21 23.02 HOURLY 

A 28 36,206 37,480 33,337 40,257 41,676 43,130 44,746 46,.374 48,.066 ANHUAL 
3017 3123 3236 3355 3473 3598 3729 3865 4005 MONTHLY 

17.34 17.95 18.60 19.23 19.96 20.68 21.43 22.21 23.02 HOURLY 
( 

~- --- -·· A -- 29 ·- -· 37,480 38,837 40,257 41,676 43,180 44,746 46,374 43,066 
-·- ---·-ANNUAL 

3123 3236 3355 3473 ·3598 3729 3865 4005 r-iONTHLY 
17.95 18.60 19.28 19.96 20.63 21.43 22.21 23.02 HOURLY 

- - ·- -- -- .. ~ 
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A 30 
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38,837 
3236 

18 .. 60 
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3355 
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41,676 
3473 

19.96 

43, 1.8 0 
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48,066 
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ANNUAL 
MOHTHLY-
HOURLY 



APPENDIX F H 
Salary Grid 

Confidential Employees - Professional Supervisory 
Effective· July l , 1981 

1-ialary ronecs con3isl:. of n,inirr.u:n and max:i10um rates o:1ly, Columns B thri.1 J merely indicate possi~lo .salary rnnge cmximu:;3. 
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r:2.!!..r e A ~-----L- D -----'-'f~ ____ F ____ G ___ •_r ____ r _____ J _____ _ 
st2p_·-•·---·--·-···~·-·--•--~--o1 ________ 02 ___ . _____ 03 ------·· 011 _________ 05__ 06 ___ c,1 ____ 0_3 ____ 0..;c.9 ____ 10 ____ _ 
Scric:J Jlr.1.nne 

J.,' 2 

F 3 

F 11 

F 6 

F 7 

F 8 

F 9 

P 10 

F 11 

F 12 

F' 13 

F 15 

F 16 

Yn 
HO 
HR 

YR 
MO 
HR 

YR 
110 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

-YR 
MO 
}IR 

YR 
MO 
HR 

YR 
HO 
HR 

YR 
HO 
HR 

YR 
HO 
HR 

YR 
MO 
HR 

YR 
1-!0 
HR 

YR 
MO · 
HR 

YR 
HO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

14,052 
1171 
6,B 

111,553 
1213 
6.97 

15 I 618 
1302 
7 .118 

16, 1110 
13115 
7.73 

16,662 
1389 
7,S8 

17,226 
1436 
8.25 

·11 ,811 
1118~ 
8.53 

,a,1116 
1535 
8.82 

19,043 
1587 
9 .12 

19, 711 
16~3 
9.li4 

20,379 
1698 
9.76 

21,110 
1759 

10. 11 

21,851 
1822 

10.1n 

22,634 
1686 

10. 611 

23 I 459 
1956 

.11.24 

14,553 
1213 
G. 91 

15 I 117 
1260 
7 .211 

15,618 
1302 
7,118 

16,1110 
13115 
7.73 

16,662 
1389 
7.9$ 

11,226 
· 11136 
8.25 

11,e11 
11184 
8.53 

18,1116 
1535 
8.82 

19,043 
1587 
9 .12 

19,711 
1643 
9 .44 

20,379 
1698 
9.76 

21,110 
1759 

10 .11 

21,861 
1822 

10.47 

22,634 
1886 

10.84 

23, 1169 
1956 

11.24 

24,304 
2025 

11. 64 

15, 117 
1260 
'/ .24 

15,61C 
1302 
7 .118 

16,140 
1345 
7,73 

16,G62 
1389 
7.98 

1'( I 226 
11136 
S.25 

17,811 
11181! 
8,53 

18' 11 1 6 
1535 
8.82 

19,o!n 
1587 
9 .12 

19,711 .. 
1643 
9.44 

20,379 
1693 
9.76 

21,110 
1759 

10. 11 

21,861 
1822 

10.47 

22, 6311 
1886 

10,84 

23,1169. 
1956 

11.24 

24,304 
2025 

11. 64 

25I181 
2098 

12.06 

15,618 
1302 
7,48 

16, 11!0 
13115 
'/. 73 

16,662 
1389 
7.98 

11,226 
1436 
8.25 

17,811 
11184 
6,53 

18,~16 
1535 
8.62 

19,043 
1587 
9 .12 

19,711 
161;3 
9,411 

20,379 
1698 
9,76 

21 I 110 
1759 

10. 11 

21,861 
1822 

10.47 

22,6311 
1886 

10.84 

23,469 
1956 

11.24 

2/.J ,304 
2025 

11. 64 

25 I 181 
2098 

12.06 

26,121 
2177 

12.51 

16, 1110 
1345 
7.73 

16,662 
1339 
7.98 

17 ,2?.6 
1436 
8.25 

17,811 
11184 
8.53 

18,li16 
1535 
8.82 

19,043 
1587 
9 .12 

19,711 
16113 
9.44 

20,379 
1698 
9.76 

21,110 
1759 

10. 11 

21,861 
1822 

10.47 

22,634 
1836 

10.84 

23, 1169 
1956 

11.24 

24, 3014 
2025 

11. 64 

25,181 
2098 

12.06 

26 t 121 
2177 

12.51 

27,060 
2255 

12.96 

16,662 
1389 
7 .93 

17,226 
11:36 
8.25 

17,811 
111011 
8.53 

18,1116 
1535 
8.82 

19, 0113 
1587 
9 .12 

19,711 
161l3 
9,114 

20,379 
1693 
9.76 

21,110 
1 '(59 

,o .11 

21, P:61 
1822 

10. 4'1 

22,634 
1886 

10 .81.J 

23,469 
1956 

11.24 

24 ,3011 
2025 

11.64 

25, 181 
2098 

12.06 

26, 121 
2177 

12.51 

27,060 
2255 

12.96 

28,021 
2335 

13, 112 

17~226 
1436 
8.25 

17,811 
1484 
8.53 

18, lj 16 
1535 
8.82 

19,043 
1587 
9 .12 · 

19,711 
1643 
9.44 

20,379 
1698 
9.76 

21,110 
1759 

10. 11 

21,861 
1822 

10 •1!7 

22,634 
1886 

10,84 

23,469 
1956 

11.2l.J 

24,304 
2025 

11.64 

25,181 
2093 

12.06 

26, 121 
2177 

12.51 

27,060 
2255 

12.95 

,28 I 021 
2335 

13. 1,2 

29,C65 
2422 

13.92 

~1.~e-::-_________ 01 ____ 0_?. ___ 0-3.. ____ 0_1_, ---·o-'s'------'05 01 

-;F~~--t~;:ly ~;alat·y h-a-t.,_)_A _____ I_J ____ c ____ D E_l ____ F_' ___ _;;G_, --

iO - M011thly S(1lary l1~1le 
lH - lloul'l~• ~i;d.iry nato 

17,811 
148/.t 
8.53 

18,416 
1535 
8.82 

19,043 
15S7 
9. 12 

19,711 
16Il3 
9.1Jl1 

20,379 
1698 
9.76 

21,110 
1759 

10. i 1 

21,851 
1822 

10.'1n 
22,63~ 

1086 
10. 811 

23,469 
1956 

11.24 

211 ,3011 
2025 

11. 61.t 

25 l 181 
2098 

12.06 

26, 121 
2177 

12.51 

27,050 
2255· 

12.96 

28,021 
2335 

13.42 

29,055 
2:.22 

13.92 

3J 1 ~09" 
2509. 

111. 42 

18,1116 
1535 
8.82 

19,043 
1587 
9. 12 

19,711 
1643 
9. 114 

20,379 
1693 
9.76 

21, 110 
1759 

10. 11 

2j I 861 
1822 

10 •111 

22,63~ 
1836 

10.84 

23,1169 
1955 

11. 21.J 

2:1, 304 
2025 

11.64 

25,181 
2093 

12.06 

26 I 121 
2177 

12.51 

27,060 
2255 

12.96 

28,021 
2335 

13. lt2 . 

29,065 
2422 

13.92 

30 I 109 
2509 

14 .li2 

31,279 
2607 

111. 98 

19 ,O!t3 
1587 
9. 12 

19,711 
16!.3 
9.44 

20,379 
1693 
9.76 

21,110 
1759 

10. 11 

21,861 
1822 

10.47 

22,63,1 
1886 

10.84 

23, l\69 
1956 

11. 2lt 

2~ ,30 11 
2025 

11.E4 

25, 181 
2098 

12.os 

26,121 
2177 

12.51 

27,050 
2255 

12.96 

28,021 
2335 

13.42 

29,055 
2422 

13.92 

30,109 
2509 

14 .112 

31,279 
2607 

111. 9$ 

32, 1127 
2702 

15.53 

Rang 

2 

3 

4 

6 

8 

9 

10 

11 

i2 

13 

15 

16 

0_-~ ____ 9~9 ___ 1_0 ____ _ 
ll I J ------



omp Code A n C I) E F G H l J _t_ 
te~ 01 02 OJ 011 0~ 06 07 08 09 10 

cries Hanee ihrnge 
YR 24, 30~ 25,181 26, 121 27,060 28,021 29,065 30,109 31,279 32,ll27 33,617 

F --.7 MO 2025 2098 21.77 2255 233~; 21~22 2509 2607 2702 2801 17 
HR 11.6~ 12.06 12.51 12.96 13.112 13.92 11.J.lQ 1:i. 90 15.53 16. 10 

YR 25,181 26,121 27,0GO ~8,021 29,065 30, 109 31,279 32 ,1127 33,617 311 I 911 
F 18 MO 2098 2177 2255 2335 2422 2509 2607 2702 2801 2909 18 

HR 12.06 12.51 12,96 13.42 13.92 11L42 14. 98 15.53 16 .10 16.72 

YR 26, 121 27,060 28,021 29,065 30 t 109 31, 27'-J 32, 1127 33,617 31.t, 911 36, 12?. 
F 19 MO 2177 2255 2335 2422 2509 2607 2702 2801 2909 3010 19 

UR 12.51 12.96 13. 112 13,92 111 .112 14.93 15.53 16.10 16.72 17.30 

YR 27,060 28,021 29,065 30, 109 31,279 32 ,1127 33, G17 311,911 36,122 37,396 
F 20 t-10 2255 2335 21122 2509 2607 2702 2801 2909 3010 3116. 20 

HR 12.96 13.112 13.92 111.112 14. 98 15.53 16 .10 16.72 17 .30 17.91 

YR 28,021 29,065 30, 109 31,279 32,427 33,617 34,911 36, 122 37,396 38,732 
F 21 MO 2335 2-422 2509 2607 2702 2801 2909 3010 3116 3228 21 

HR 13.112 13.92 14. 42 11.J,98 15.53 16. 10 16.72 17.30 17.91 18.55 

YR 29,065 30,109 31,279 32, 1127 33,617 34,911 36 I 122 37,395 38,732 ljO J 152 
F 22 MO 21122 2509 2607 270?. 2801 2909 3010 3116 3228 3346 22 

ER 13.92 14.42 111. 98 15 .53 16 .10 16.72 17.30 17 .91 18.55 19.23 

YR 30, 109 31,279 32,427 331 617 34 J 911 36,122 37,396 38,732 40 t 152 41,593 
F 23 MO 2509 2607 2702 2801 2909 3010 3116 3228 33116 3455 23 

HR 14.lJ2 14.98 15.53 16 .10 16.72 17.30 17.91 18.55 19.23 19.92 

YR 31,279 32,427 33,617 34 , 911 36,122 37,396 38,732 1W, 152 41,593 113,075 
F 24 MO 2607 2702 2801 2909 3010 3116 3228 3346 3466 3590 2~ 

HR 111. 98 . 15.53 16 .10 16.72 17 .30 17.91 18.55 19.23 19.92 20.63 

YR 32, 1121 33,617 34,911 36, 122 37,396 . 38,732 110, 152 111,593 113,075 114,641 
F 25 Mo· 2702 2801 2909 3010 3116 3228 3346 3466 3590 3720 25 

}IR 15.53 16 .10 16.72 17. 30 17.91 18.55 19.23 19.92 20.63 21.38 

YR 33,617 311 I 911 36 I 122 •• 37,395 38,732 40 I 152 lJ 1,593 43,075 l.Jll, 641 ~S,270 
F 26 HO 2801 2909 3010 3116 3228 331i6 31166 3590 3720 3856 26 

-HR 16.10 16.72 17.30 17.91 18.55 19.23 19.92 20.63 21.38 22.16 

YR 311,911 36,122 37,396 38,732 40,152 111,593 113,·075 l.jlj I 61.f 1 116,270 117,951 
F 27 }-10 2909 3010 3116 3228 3346 31166 3590 3720 3856 3997 27 

HR 16.72 17.30 17.91 18.55 19.23 19.92 20.63 21.38 22.16 22.97 

YR 36,122 37,3% 38,732 110, 152 lJ1, 593 113,075 1!4 I 641 46,270 47,961 1J9,832 
F 28 MO 3010 3116 3228 3346 3466 3590 3720 3856 3997 4157 28 

HR 17.30 17 .91 18.55 19 .23 19.92 20.63 21.38 22.16 22.97 23.89 

YR 37,396 38,732 !JO, 152 ll 1,593 43,075 44, 6111 ll6,270 47,961 119,882 
IF 29 MO 3116 3228 33116 31166 3590 3720 3856 3997 4157 29 

HR 17.91 18.55 19.23 19.92 20. 63, 21.38 22 .16 22.97 23.89 

YR 38,732 110 I 152 41,593 113,075 . 44 , 641 46,270 47,951 49,882 
jF 30 t-:0 3228 33116 3466 3590 3720 3856 3997 lJ 157 . 30 

HR 18.55 19.23 19.92 20.63 21.38 22. 16 22.97 23.89 

lteE 01 02 03 04 05 06 07 08 09 10 
i::irr, Code A B C D E F G H I J 
lf: - YcaPly Salary Rate 

"' IJ - Monthly Salary Rate 
iR - Hourly Salary Rate 

... 



APPl•:tmrx_ G \\ 
~:-il :.t~' _Gdd 

Confidential r.~y~c~1_- __ Clcrit_dL 'l'1~ellntc;1l __ ard ncl:!t<'d ~~wr-v1!:iO!.:.Z 
Ef1'ecUy_c ,July 1, 1 ~1~U. 

Salary rangcn con::dst of mfn:hnum and max'irourn rates only. 
.,. . .,, Cq,lumn3 D thru J merely indicate po3sible salary range maxirnums. 

Co1r.r 'le A B C D E F G H 1 ,J 

Ster 01 02 0~ 04 05 06 07 08 09 10 
Series Hauge Ra!'lg 

YR 11,588 11,839 12,110 12, 4211 12 I 737 13,071 13' 3811 13,697 1!J, 052 111, 1128 
1'' 52 MO 966 987 1009 1035 1061 1089 1115 11111 1171 1202 52 

HR 5. 55 5.67 5.80 5.95 6 .10 6.26 6. !J 1 6.56 6.73 6.91 

YR 11,839 12, 11 O 12, 1124 12,737 13,071 13,38~ 13,697 14,052 14 ,1128 111,825 
F 53 MO 987 1009 1035 1061 1089 1115 11111 1171 1202 1235 53 

HR 5.67 5.Bo 5. 95 6. 10 6.26 6 .!J 1 6.56 6.73 6.91 7 .10 

YR 12, 110 12, 4211 12 I 737 13,071 13,3811 13,697 14,052 14,428 14,825 15,284 
F 54 MO 1009 1035 1061 1089 1115, 1141 1171 1202 1235 1274 51~ 

HR 5.80 5.95 6. 10 6.26 6.41 6.56 6.73 6.91 7. 10 7.32 

YR 12,112!J 12,737 13,071 13,384 .13, 697 14,052 14,428 14,825 15 ,2811 15,681 
F 55 HO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 55 

HR 5.95 6 .10 6.26 6.111 6,56 6.73 6.91 7'.10 7.32 7.51 

YR 12,737 13,071 13,38!J 13,697 14,052 1lt 1 1t28 14,825 15,284 15,681 16,119 
F 56 MO 1061 1039 1115 11111 1171 1202 1235 1274 1307 1343 56 

HR 6 .10 6.26 6.41 6.56 ·6.73 6.91 7 .10 7.32 7.51 7.72 

YR 13,071 13,38!J 13,697 14,052 14 ,1128 1li,825 15,2811 15,681 16,119 16,579 
F 57 HO 1089 1115 1141 1.171 1202 1235 1274 1307 1343 1382 57 

HR 6.26 6.111 6.56 6.73 6.91 7 .10 7.32 7.51 1.12 7.94 

YR 13,3811 13,697 14,052 14 I lJ28 14,825 15,284 15,681 16,119 16,579 17,080 
F 58 HO 1115 11111 1171 1202 1235 1274 1307 1343 1382 1423 5-S 

HR 6. 41 6.56 6.73 6.91 7. 10 7 .32 7,51 7.72 7.94 8.18 

YR . i3, 697 1'l ,052 1!J ,428 111,825 15,281J 15,681 16,119 16,579 17,080 17,550 
F 59 HO 1141 1171 1202 1235 1274 1307 13113 1382 1423 1463 5S· 

HR 6.56 6.73 6.91 7. 10 7.32 7.51 1.n. 7.94 8.18 8 .111 

YR 14,052 14,!J28 14,825 15,284 15,681 16, 119 16,579 17,080 17,560 18,061 
·F 60 MO 1171 1202 1235 .. 1274 1307 13113 1382 11123 1463 1505 6( 

HR 6.73 6.91 '{. 10 7 .32 7. 51 7.72 1.s11 8 .18 8.41 8.65 

YR 14,428 14,825 15 ,2811 15,681 16,119 16,579 17,030 17,560 18,061 18,625 
F 61 MO 1202 1235 1274 1307 1343 1382 1423 1463 1505 1552 61 

HR 6.91 7 .10 7.32 7.51 1.12 7.94 8.18 8 .111 8.65 8.92 

YR 14,825 15,284 15, 681 16,119 16,579 17,080 17,560 18,061 18,625 19, 189 
F 62 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62 

HR 7 .10 7.32 7.51 1.12 7 .911 8. 18 8.41 8. 65 8.92 9. 19 

YR 15 ,28!J 15,681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 
F 63 MO 1274 1307 13143 1382 11123 1463 1505 1552 1599 1646 6-:i 

HR 7.32 7.51 7.72 7 .94 8 .18 8.41 8.65 8.92 9 .19 9 .46' 

YR 15,681 16,119 16,579 17,080 17,560 18,061 ·18,625 19 I 189 19,752 20 :316 
F 64 MO 1307. 1343 1382 1423 1463 1505 1552 1599 1646 1693 6L; 

HR 7. 51 1.12 7.94 8. 18 8.41 8.65 8.92 9 .19 9.46 9.73 

YR 16, 119 16,579 17,030 17 ,560 iB,061 18,625 19,189 19,752 20,316 20,880 
F 65 HO 13113 1382 1423 1463 . 1505 1552 1599 1646 1693 17t10 65 

HR 1.12 7 .94 8. 18 8.111 8.65 8.92 9 .19 9.116 9.73 10.00 

Stee 01 02 03 04 05 06 "07 08 09 10 
.f9_r:P_g_C?~e A B C D E F G H I J 
YR - Yearly Salary Hate 
MO - Monthly Salary Ha tc 
HR - Hourly Salary Rate 



:~-~~:~0-Codn --,· 
/\ n C }) E .... G H I ,J 

··ci-1 -----c,2-
----~~i 011 05 06 07 Cj ti? ·,o·------

)t'l'il3 HanGo Rang 
YR 16,5'/9 n ,oso 17 ,SGO 1e·, 061 18,625 19,189 19,752 20,316 20,eso 21, !j!4!+ 

p . 66 MO 1382 11123 11H;3 1505 1552 1599 1646 1693 17t10 1787 66 
HH 7 .911 8. 113 8.lt1 8.65 8.92 9 .19 9.lt6 9.73 10.06 10.27 

YH 17,080 17,560 18,061 18,625 19, 189 19 ,'/52 20,316 20,880 21 ,lJljlj 22,070 
p 67 MO 11123 11163 1505 .15:i2 1599 1646 1693 1740 1787 1839 67 

HH 8 .18 8.41 8.65 8.92 9 .19 9.46 9.73 10 .oo 10.27 10.57 

YR 17,560 18 1 061 18,625 · 191 189 19,752 20,316 20,880 21,41~4 22,070 22,697 
F 68 MO 11163 1505 1552 1599 1646 1693 17110 1787 1839 1891 68 

HR 8 .111 8.65 8.92 9. 19 9 .116 9.73 10.00 10.27 10. 57 10.87 

YR 18,061 18,625 19 I 189 19,752 20,316 20,880 21 , ljlJ 4 22,070 22, (,97 23,323 
F 69 MO 1 ~>05 1552 1599 1646 1693 1740 1787 1339 1891 191.;4 69 

BR 8.65 8.92 9 .19 9.46 9.'/3 10.00 10.27 10.57 10.87 11. 17 

YR 18,625 19, 189 19,752 20,316 20,880 21, l.Jl14 . 22,070 22,697 23,323 23, 91.;9 
r 70 HO 1552 1599 16116 1693 1740 1787 1839 18)1 1944 1995 70 

HR 8.92 9 .19 9.116 9.73 10.00 10.27 10.57 10.87 11. 17. 11.47 

YR 19 I 189 19,752 20,316 20,880 21, l~lll.J 22,070 22,697 23,323 23,9l19 24,597 
F 71 HO 1599 1646 1693 17110 1787 1839 1891 1944 1996 205·) 71 

HR 9 .19 9.46 9.73 10.00 10.27 10 .57 10 .87 11. 17 11. 47 11.78 

YR 19,752 20 I 316 20,880 21, lt41J 22,070 22,697 23,323 23,9~9 24,597 25,223 
F 72 MO 16116 1693 111m 1787 1839 1891 19114 1996 2050 2102 72 

llR 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11. 47 11.78 12.08 

YR 20,316 20,880 21 1 lJ44 22;070 22,697 23,323 23,91.J9 24,597 25,223 25 ,s1;9 
F 73 MO 1693 17li0 1787 1839 1891 1944 1996 205~ 2102 215:1 73 

HR 9. 73 10 .oo ·10 .27 iO .57 10 .87 11. 17 11 .in 11.78 12.08 12.38 

YR 20,880 21, l!lJll 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 
}c" 71l MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2205 74 

HR . ' 10.00 10.27 10.5'/ 10.87 11.17 11.1.t7 11. 78 12.08 12.38 12.68 

YR 21, 441.t 22,070 22,697 23,323 23, 9119 21.J ,597 25,223 25,81J9 26,476 27,102 
F 75 MO 1787 1839 1891 1944 1996 2050 2102 2154 2206 2259 75 

HR 10 .27 10,57 10 .87 11. 17 11.W/ 11.78 12.08 12.38 12.68 12.98 

YR 22,070 22,697 23,32:3° 23,91.t9 24,597 25,223 25,849 26,1!'{6 27, 102 27,729 
F 76 MO 1839 1891 19)14 1996 2050 2102 2154 2206 2259 2311 76 

HR 10. 57 10.87 11.17 11. 47 11. 78 12.08 12.38 12.68 12.98 13.28 

YR 22,697 23,323 23,9119 24,597 25,223 25,81.tg 26,1.t76 27, 102 27,729 . 28,355 
F 77 HO 1891 1944 1996 2050 2102 2154 2206 2259 2311 2363 77 

HR 10 .87 11. 17 11.47 11.78 12.08 12.38 12. 68 12.98 13.28 13.58 

Ste~ 01 02 03 04 05 06 07 08 09 10 
Co;:i > Code A B C D E F G fl I J 
YR - Yearly Sal~ry Rate 
+m - Monthly Salary Rate 
HR - Hourly Salary Rate 



APPENDIX H \\ 

Salary Grid 
Confidential Emplotees - Prof es s i on al Su(2ervi sort 

Effective July 14, 1982 

f.Q..~P Code A. R C D F. F a H I J 

Ste~.··-··-_ __ ()_J_ 02 0~ 011 05 06 07 08 09 10 
Series Range Range 

YR 15,096 151 639 16,224 16,808 17,372 17,915 18,521 19 I llJ7 19,79!J 20,462 
J 01 MO 1258 1303 1352 1401 1448 1493 1543 1596 1650 1705 01 

HR 7.23 7.119 1.11 _8.05 8 .32 8.58 8.87 9.17 9.48 9.80 

YR 15,639 16,224 16,808 17,372 17,915 18,521 19 I 1117 19,794 20,462 21,193 
J 02 HO 1303 1352 1401 1448 1493 1543 1596 1650 1705 1766 02 

HR 7 .49 1.77 8.05 8.32 8.58 8.87 9. 17 9,48 9,80 10.15 

YR 16 1 224 16,808 17,372 · · 17,915 18,521 19 t 147 19 t 79 11 20,1.!62 21,193 21,903 
J 03 MO 1352 1401 11Pl8 1493 15113 1596 1650 1705 1766 1825 03 

HR 1.11 8,05 8.32 8.58 8.87 9 .17 9.48 9,80 10.15 10.49 

YR 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 
J 04 MO 1401 141J8 1493 1543 1596 1650 1705 1766 1825 1891 O!J 

HR 8,05 8.32 8.58 8.87 9,17 9,48 9,80 10. 15 10.49 10.87 

YR 17,372 17,915 18,521 19,147 19,794 20,1162 21,193 21,903 22,697 23,490 
J 05 MO 11148 1493 1543 1596 1650 1705 1766 1825 1891 1958 05 

HR 8.32 8.58 8.87 9 .17 9.48 9.80 10 .15 10.49 10.87 11.25 

YR 17,915 18,521 19, 1117 19,794 20,462 21,193 21,903 22,697 23,490 24,325 
J 06 HO 1493 1543 1596 1650 1705 1766 1825 1891 1958 2027 06 

HR 8.58 8,87 9.17 9.48 9.80 10.15 10.49 10.87 11.25 11.65 

YR 18,521 19, 1117 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 
J 07 MO 1543 1596 1650 1705 1766 1825 1891 1958 2027 2104 07 .._. 

HR 8.87 9 .17 9,48 9.80 10.15 10.49 10.87 11.25 11.65 12.09 

YR 19,147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26, 142 
J 08 MO 1596 1650 1705 1766 1825 1891 1958 2027 2104 2178 08 

HR 9, 17 9,48 9,80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 

YR 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26, 11!2 27,081 
J • "'09 MO 1650 1705 1766 1825 1891 1958 2027 2104 2178 2257 09 

HR 9,48 9.80 10.15 10.49 10.87 11.25 11. 65 12.09 12.52 12.97 

YR 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 
J 10 MO 1705 1766 1825 1891 1958 2027 2104 2178 2257 2339 10 

HR 9,80 10.15 10.49 10.87 11,25 11.65 12.09 12.52 12.97 13.44 

YR 21,193 21,903 22,697 23,490 24,325 25,244 26, 142 27,081 28,063 29,086 
J 11 MO 1766 1825 1891 1958 2027 2104 2178 2257 2339 2424 11 

HR 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 13.44 13,93 

YR 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086. 30,130 
J 12 MO 1825 1891 1958 2027 2104 2178 2257 2339 2424' 2511 12 

HR 10.!J9 10.87 11.25 11.65 12.09 12.52 12.97 13.4!J 13.93 14.43 

YR 22,697 23,490 2ll,325 25,244 26,1ll2 27,081 28,063 29,086 30,130 31,236 
J 13 MO 1891 1958 2027 2104 2178 2257 2339 2424 2511 2603 13 

HR 10.87 11.25 11.65 12.09 12.52 12,97 13.44 13.93 l!J,43 1!J.96 

YR 23,490 24,325 25,2llll 26,142 27,081 28,063 29,086 30,130 31,236 32,364 
J 14 MO 1958 2027 2104 2178 2257. 2339 2424 2511 2603 2697 14 

HR 11,25 11.65 12.09 12.52 12.97 13,44 13.93 14.!J3 1lJ.96 15.50 

YR 24,325 25,244 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 
J 15 MO 2027 2104 2178 2257 2339 2424 2511 2603 2697 2801 15 

HR 11.65 12.09 12.52 12.97 13,4!J 13,93 14.43 l!J.96 15.50 16 .10 

YR 25,21-4 26,142 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 
J 16 MO 2104 2178 2257 2339 2424 2511 2603 2697 2801 2904 16 

HR 12.09 12.52 12.97 13.44 13,93 14.43 14.96 15.50 16.10 16.69 

YR 26, 1112 27,081 28,063 29,086 30 I 130 31,236 32,36!J 33,617 34,849 36, 143 
J 17 MO 2178 2257 2339 2424 2511 2603 2697 2801 2904 3012 17 

HR 12.52 12,97 13.44 13.93 111.43 14.96 15.50 16.10 16.69 17 .31 

YR 27,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 
J 18 MO 2257 2339 2424 2511 2603 2697 2801 2904 3012 3127 18 

HR 12.97 13,44 13.93 14.43 14,96 15.50 16.10 16.69 17 ,31 17,97 

YR 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36, 1!!3 37 I 52i 38,837 
J 19 MO 2339 2424 2511 2603 ·2697 2801 2904 3012 3127 3236 19 

HR 13.44 13.93 14.43 14,96 15.50 16.10 16.69 17. 31 17 .97 18.60 

Stee 01 02 03 Oil 02. 06 01 08 02 10 
ComQ Code A B C D E F Q H I J 
YR - Yearly Salary Ratu 
MO - Monthly Salary Rate 
HR - Hourly Salary Rato 

·-lo~ -



Com~ Code A D C D E F 0 II I J 
Ster 01 02 03 04 05_ 06 01 08 0<) 10 
Scrie.'1 Ri'\ngo Range 

YR 29,086 30,130 31,236 32 1 3611 33,617 311,849 36, 1113 37,521 38,837 110,194 
J 20 MO 21124 2511 2603 269'1 2801 29011 3012 3127 3236 3350 20 

HR 13,93 111 ,43 1lJ,96 15,50 16. 10 16.69 17 .31 17.97 18.60 19.25 

YR 30,130 31,236 32,3611 33,617 311 ,8119 36,143 37,521 38,837 40,194 41,656 
J 21 MO 2511 2603 2697 2801 29011 3012 3127 3236 3350 31171 21 

HR 14 .43 14,96 15.50 16.10 16 .69 17,31 17 ,97 18.60 19.25 19.95 

YR 31,236 32,364 33,617 - 34,849 36, 1113 37,521 38,837 40, 1911 41,656 lJ3, 1$9 
J 22 MO 2603 2697 2801 2904 3012 3127 3236 3350 · 3471 3597 22 

HR 14.96 15,50 16 .10 16,69 17 .31 17.97 18,60 19.25 19.95 20.67 

YR 32,364 33,617 34,849 36 t 143 37,521 38,837 40,194 lJl, 656 lJ3, 159 l!4, 70l! 
J 23 HO 2697 2801 2904 3012 3127 3236 3350 3471 3597 3725 23 

HR 15.50 16 .10 16.69 17.31 17 ,97 18.60 19.25 19,95 20.67 21.ll1 

YR 33,617 34,849 36 t 143 37,521 38,837 LIO, 194 41,656 lJ3, 159 lJ4,704 46,291 
J 24 HO 2801 2904 3012 3127 3236 3350 3471 3597 3725 3858 24 

HR 16.10 16.69 17,31 17,97 18 .60 19.25 19.95 20.67 21.41 . 22.17 

Ste2 01 02 03 04 05 06 07 08 09 10 
f~p__i::2.9_~ A B C D E F G H I ,J 
YR - Yearly Salary"Rate 
110 - Monthly Salary Rate 
HR - Hourly Salary Rate 

'-. 
... -. 

. ... 



APPErJDIX I H 

Sa 1 a_ry _ _§ri d 
Related Supervisori'. Confidential Employees - Cl eri ca 1 , Technical and 

tffecti ve Jult 14,T982 
Com[! Codo A B C D E F G H I J 

~tc~ 01 02 OJ 011 05 06 07 08 02 10 
Scrio:3 Rango Range 

'i"' 3,895 9,208 9, :,~2 9,834 10 1 1li(l 10,51111 10,858 11,150 11 I 1163 11,735 •I 

J 42 MO '/41 76'/ 795 820 8116 879 905 929 955 978 112 
HR 4.26 11,111 4,57 4. 71 4.86 5,05 5.20 5.311 5. 119 5.62 

YR 9,208 9,542 9,834 10,148 10,51111 10,858 11,150 11,1163 11,735 12,0118 
J 43 HO 767 795 820 8116 879 905 929 955 978 10011 113 

HR 11.41 4,57 4,71 4.86 5,05 5,20 5,311 5,49 5.62 5,77 

YR 9,542 9,834 10,148 10, 5114 10,858 11,150 11, 1163 11,735 12,0148 12,319 
J 114 MO 795 820 846 879 905 929 955 978 1004 1027 44 

HR 11.57 11, 71 4,86 5,05 5,20 5,34 5,49 5,62 5,77 5,90 

YR 9,834 10,148 10,544 10,858 11,150 11, 1163 11,735 12,0110 12,319 12,716 
J 45 MO 820 8116 879 905 929 955 978 1004 1027 1060 115 

HR 4,71 4.86 5,05 5.20 5,31! 5.49 5.62 5,77 5.90 6,09 

YR 10 I 148 10, 5114 10 I 858 11,150 11,463 11,735 12,0118 12,319 12,716 13,071 
J 46 MO 846 879 905 929 955 978 1004 1027 1060 1089 46 

HR 4.86 5,05 5,20 5.34 5,119 5,62 5,77 5.90 6.09 6.26 

YR 10,544 10,858 11,150 11 ,1163 11,735 12,048 12,319 12,716 13,071 13,426 
J li7 HO 879 905 929 955 978 1004 1027 1060 1089 1119 47 

HR 5,05 5,20 5.311 5,49 5.62 5.77 5,90 6.09 6.26 6.113 

YR 10,858 11,150 11,463 11 I 735 12,048 12,319 12,716 13,071 13,426 13,760 
J 48 HO 905 929 955 978 100li 1027 1060 1089 1119 1147 48 

HR 5.20 5,34 5.49 5,62 5,77 5,90 6.09 6.26 6. 113 6.59 
"-· 

-., . YR 11,150 11,46"3 11,735 12,0li8 12.,319 12,653 13,071 13,426 13,760 14,115 
J 49 MO 929 955 978 1004 1027 1054 1089 1119 1147 1176 49 

HR 5,34 5,49 5,62 5. 77 5,90 6.06 6.26 6.43 6.59 6.76 

YR 11,463 11,735 12,0118 12,319 12,653 13,029 13,405 13,760 14 I 115 1li ,491 
J 50 HO 955 978 1004 1027 1054 1086 1117 1147 1176 1208 50 

. "' HR 5,49 5.62 5,77 5,90 6.06 6.24 6.li2 6.59 6.76 6.94 

YR 11,735 12,0110 12,319·' 12,653 13,029 13,405 13,760 14,115 14, li91 14,908 
J 51 t-!O 978 1004 1027 1054 io86 1117 1147 1176 1208 1242 51 

HR 5,62 5,77 5,90 6.06 6.24 6.42 6.59 6.76 6.94 7. 14 

YR 12,048 12,319 12,653 13,029 13,40:i 13,760 14,115 14,491 111,908 15,347 
J 52 MO 1004 1027 10Sll 1086 1117 1147 1176 1208 1242 1279 52 

HR 5,77 5,90 6.06 6,24 6.42 6,59 6.76 6.94 7. 14 7.35 

YR 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 
J 53 MO 1027 1054 i086 1 \ 17 1147 1176 1208 1242 1279 1315 53 

HR 5.90 6.06 6.24 6.42 6.59 6.76 6,94 7. 14 7,35 7.56 

YR 12,653 13,029 13,405 13,760 14 I 115 14,491 14 I 908 15,347 15,785 16,266 
J 54 MO 1054 1086 1117 1147 1176 1208 1242 1279 1315 1355 54 

HR 6.06 6.2lJ 6.42 6,59 6.76 6.94 7 .11! 7-35 7,56 7,79 

YR 13,029 13,1!05 13,760 14,115 14,491 14,908 15,347 15,785 16,266 16,683 
J 55 MO 1086 1117 11li7 1176 1208 1242 1279 1315 1355 1390 55 

HR 6.24 6.42 6.59 6,76 6.911 7. 14 7.35 7,56 7.79 7,99 

YR 13,405 13,760 14, 115 14,491 14,908 15,347 15,785 16,266 16,683 17 I 1!J2 
. 

J 56 MO 1117 1147 1176 1208 12112 1279 1315 1355 1390 1429 56 
HR 6.42 6,59 6.76 6.94 7 .1tJ 7,35 7.56 7.79 7,99 e,21 

YR 13,760 14,115 14,li91 14,908 15,347 15 I 785 16,266 16,683 17,142 17,664 
J 57 MO 1147 1176 1208 1242 1279 1315 1355 1390 1429 1472 57 

HR 6.59 6.76 6.94 7 .14 7.35 7,56 7,79 7,99 8.21 8.46 

YR 14,115 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 
J 58 MO 1176 1208 1242 1279 1315 1355 1390 1429 1472 1519 58 

HR 6.76 6.94 7. 14 7,35 7,56 7,79 7,99 8 .21 8.46 8,73 

YR 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 
J 59 MO 1208 1242 1279 1315 1355 1390 1429 1472 1519 1561 59 

HR 6.94 7. 14 7.35 7.56 7.79 7,99 8.21 8.46 8.73 8.97 · 

YR 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 
J 60 MO 1242 1279 1315 1355 1390 11129 1472 1519 1561 1604 60 

HR 7. 1ll 7 ,35 7.56 7,79 7.,99 8.21 8.46 8.73 ·e.91 9.22 

Ste[! 01 02 OJ Oll 05 06 01 08 09 10 
Com Codn A B C D E F G H I J 
YR - Yearly Salary RaLe 
HO - HonLhly .';alary ll:'lt.-0 
HR - Hourly Salary Rate 



~ Code • A B C D E p G fl I J 
Ste~ 01 02 OJ 04 of-- 06 oz OB 02 10 
Sories Range llange 

YR 15 ,3117 15,785 16,266 16,683 17, 1112 17 166lt 18,228 18,729 19,251 19,857 
J 61 MO 1279 1315 1355 1390 11129 1472 1519 1561 1601! 1655 61 

nn 7 .35 7.56 7.79 7.99 8 .21 8.ll6 8.73 8,97 9,22 9.51 

YR 15,785 16,266 16,683 17, 1112 17,664 18,228 )8,729 19,251 19,857 20,462 
J 62 MO 1315 1355 1390 11129 1472 1519 1561 1604 1655 1705 62 

HR 7.56 7,79 · 7 .99 8.21 8.46 8,73 8.97 9,22 9,51 9.80 

YR 16,266 16,683 17, 1112 17 ,6611 18,228 18,129 19,251 19,857 20 I 462 21,047 
J 63 HO 1355 1390 11129 11172 1519 1561 1604 1655 1705 17511 63 

HR 7.79 7.99 8.21 8,116 8,73 8,97 9.22 9.51 9,80 10.08 

YR 16,683 1'/, 1112 17,664 18,228 18,729 19,251 19,857 20,1162 21,047 21,673 
J 64 MO 1390 11129 1472 1519 1561 1604 1655 1705 1751t 1806 64 

HR 7,99 8,21 8,116 8,73 8.97 9 •. 22 9,51 9,80 10.08 10.38. 

YR 17 I 142 17,664 18,228 18,729 19,251 19,857 20,IJ62 21,047 21,673 22,279 
J 65 MO 1429 1472 1519 1561 160ll 1655 1705 1754 1806 . 1857 65 

HR 8.21 8.46 8,73 8.97 9,22 9,51 9,80 10.08 10.38 10.67 

YR 17,664 18,228 18,729 19,251 19,857 20,462 21,0117 21,673 22,279 22,884 
J 66 MO 1472 1°519 1561 1604 1655 1705 1754 1806 1857 1907 66 

HR 8.46 8,73 8,97 9,22 9,51 9,80 10.08 10.38 10.67 10,96 

YR 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 
J 67 MO 1519 1561 1604 1655 1705 17511 1806 1857 1907 1964 67 

HR 8.73 8,97 9.22 9,51 9,80 10.08 10.38 10,67 10.96 11.29 

YR 18,729 19,251 19,857 20,1162 21,047 21,673 22,279 22,881! 23,5711 24,242 
.J.... 68 HO 1561 1604 1655 1705 1754 1806 1857 1907 1964 2020 68 

,,. HR 8,97 9,22 9,51 9.80 10.08 10,38 10.67 10,96 11,29 11.61 

YR 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 24,242 24,910 
J 69 MO 1604 1655 1705 1754 1806 1857 1907 1964 2020 2076 69 

HR 9,22 9,51 9.80 10.08 10.38 10.67 10,96 11.29 11.61 11.93 

Ste2 . ' 01 02 03 011 05 06 07 08 09 10 
Corn Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 



APPEr'WIX J \\ 

Sa 1 a ry Grfd 
Confidential Emplotees - A 11 Supervisory Classes 

Effective Januart 12 ~ 1983 

Com~ Code A B C D E F G H I J 

St~- 01 02 03 011 05 06 O'l 08 02 10 
Serio:, Hange 

iG,1112 16,913 17,477 J 111,c::1 111 1 38G 11; t 7!J 1 j'.} I 117 1'., ,S3S 15 t 973 Annual 
1,169 1,199 1,228 1,260 1,295 , , 331 1,368 1,409 1,456 Monthly 
6.72 6.89 1.06 7 .211 7.44 7.65 7.86 8.10 8.37 Hourly 

J 2 14,386 111,741 15 t 117 15,535 15,973 16,412 16,913 17,477 17,915 Annual · 
1,199 1,228 1,260 1,295 1,331 1,368 1,ll09 1 ,1156 1,493 Monthly 
6.89 7,06 7,24 7 ,li4 7,65 7,86 8. 10 8,37 8,58 Hourly 

J 3 ll\ I 7111 15 I 117 15,535 15,973 16,¼12 16,913 17,477 17,915 18,749 Annual 
1,228 1,260 1,295 1,331 1,368 1,409 1,456 1 ,1193 1, 5IJO Monthly 
7,06 7,24 '( ,4 4 7 ,65 7.86 8.10 8.37 8,58 8.85 Hourly 

J 4 15, 117 15,535 15,973 16,412 16,913 17,477 17,957 ,e,1179 19,0113 Annual 
1,260 1,295 1,331 1,368 1,1w9 1 ,IJ56 r,1196 1,5110 1,587 Monthly 
7 .24 7 ,IJ4 7,65 7,86 8, 10 8.37 8,60 8.85 9.12 Hourly 

J 5 15,535 15,973 16,1112 16 I 913 17,477 17,999 18,521 19,043 19,627 Annual 
1,295 1,331 1,368 1,409 1,456 1,500 ·1, 543 1,587 1,636 Monthly 
7,44 7.65 7,86 8, 10 8.37 8.62 8,87 9 .12 9,IJO Hourly 

J 6 15,973 16,412 16,913 17,477 18,040 18,562 19,168 19,627 20,025 Annual 
i ,331 1,368 1,409 1,456 1,503 1.5111 1,597 1,636 1,688 Monthly 
7,65 7.86 8. 10 8 ,37 8.64 8,89 9, 18 9,40 9.70 Hourly 

J 7 16,412 16,913 17 ,¼77 18,061 18,604 19,251 19,836 20,025 20,880 Annual 
1,368 1,409 1,456 1,505 1,550 1, 6011 1,653 1,688 1, 7IJO Monthly 
7,86 8.10 8.37 8.65 8.91 9.22 9.50 9,70 10.00 Hourly 

-.._, 
·-J 8 16,913 17,477 · 18,061 18 I 6!J6 19,335 20,045 20,817 21,569 22,383 23,239 Annual 

1,409 1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 Monthly 
·8.10 8 ,37 8,65 8.93 9,26 9.60 9,97 10,33 10.72 11.13 Hourly 

J 9 17 ,IJIJ7 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24, 116 Annual 
1,456 1,505 1,554 1 I 611 1,670 1,735 1,797 1,865 1,937 2,010 Monthly 

. " 8,37 8.65 8.93 9,26 9.60 9,97 10.33 10.72 11.13 11.55 Hourly 

J 10 18,061 18,61{6 19,335 20; 045 20,817 21,569 ?2,383 23,239 21J, 116 24,972 Annual 
1,505 1,554 1 I 611 1,670 1,735 1 I 797 1,865 1,937 2,010 2,081 Monthly 
8.65 8.93 9,26 9.60 9,97 10,33 10,72 11,13 11.55 11.96 Hourly 

J 11 1~ ,61!6 19,335 20,0IJ5 20,817 21,569 22,383 23,239 24,116 24 I 972 25,951J Anr.ual 
1,55IJ 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 Monthly 
8.93 9.26 9.60 9,97 10.33 10.72 11.13 11.55 11.96 12.113 Hourly 

J 12 19,335 20,0IJS 20,817 21,569 22,383 23,239 24,116 24 I 972 25,954 26,935 Annual 
1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 Monthly 
9.26 9.60 9,97 10.33 '10. 72 11.13 11. 55 11,96 12.43 12.90 Hourly 

J 13 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 Annual 
1,670 1,735 ,, 19'( 1,865 1,937 2,010 2,081 2,163 2,245 2,328 Mont.hly 
9,60· 9.97 10,33 10.72 11.13 11.55 11.96 12.43 12.90 13.38 Hourly 

J 14 20,817 21,569 22,383 23,239 24,116 ?IJ,972 25,951J 26,935 27,937 29,002 Annual 
1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,21J5 2,328 2,417 Monthly 
9,97 10.33 10.72 11, 13 11.55 11.96 12.43 12,90 13,38 13.89 Hourly 

J 15 21,569 22,383 23,239 24,116 24,972 25,951J 26,935 27,937 29,002 30,109 Annual " 
1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 · 2,417 2,509 Monthly 
10.33 10.12 11.13 11,55 11.96 12.43 12.90 13.38 13.$9 14.42 Hourly• 

J 16 22,383 23,239 21J, 116 24,972 25,951J 26,935 27,937 29,002 30, 109 31,257 Annual 
1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 Monthly 
10,72 11.13 11,55 11.96 12.43 12.90 13.38 13.89 14.42 14.97 Hourly 

J 17 23,239 24,116 2IJ,972 25 ,951J 26,935 27,937 29,002 30,109 31,257 32,427 Annual 
1,937 2,010 2,081 2,163 2,21J5 2,328 2,417 2,509 2,605 2,102 Monthly 
11.13 11 .55 11,96 12.43 12.90 13.38 13,89 14.42 14,97 15,53 Hourly 

J 18 24,116 24,972 25,954 26,935 27,937 29,002 30, 109 31,257 32,427 33,659 Annual 
2,010 2,081 2,163 2,245 2,328 2,1117 2,509 2,605 2,702 2,805 Monthly 
11.55 11. 96 12.43 12,90 13,38 13.89 111.42 14,97 15.53 16, 12 Hourly 

J 19 24,972 25,954 26,935 27,937 29,002 30, 109 31,257 32,427 33,659 34,911 Annual 
2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 Monthly 
11.96 12.43 12, 90 13.38 13.89 . 14.42 14 ,97 15,53 16. 12 16',72 Hourly 

J' 20 25,9511 26,935 27,937 29,002 30 I 109. 31,257 32,427 33,659 311,911 36,331 Annual 
2,163 2,245 2,328 2,417 2,509 2 605 2,702 2,805 2,909 3,028 Monthly 
12.43 12.90 13.38 13.89 14.42 111.97 15.53 16.12 16,72 17,32 Hourly 

J 21 26,935 27,937 29,002 30,109 31,257 32, 1127 33,659 311,911 36,331 37,459 Annual 
2,2115 2,328 2, IJ17 2,509 2,605 2,702 2,805 2,909 3,028 3,122 Monthly 
12,90 13,38 13.89 111 ,42 14,97 15,53 16.12 16,72 17,32 17.94 Hourly 

-lo8--



Comp Code A B C D E F G H I J 
g~ 01 02 03 011 05 06 07 08 09 10 
Series Hango 

J 22 27,937 29,002 30 I 109 31,25'/ 32 ,42'/ 33,659 311,911 36,331 37 ,1159 38,816 Annual 
2,328 2, 41'/ 2,509 2,605 2,702 2,80:5 2,909 3,028 ' 3,122 3,235 Monthly 
13.38 13.89 14,112 14.97 15.53 16, 12 16.72 17,32 17,911 18,59 Hourly 

J 23 29,002 30 I 109 31,257 · 32,427 33,659 34,911 36 I 331 37', 1159 38,816 40,215 Annual 
2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 M0nthly 
13.89 14,112 14.97 15,53 16. 12· 16.72 17 ,32 17,911 18.59 19,26 Hourly 

J 24 30,109 31,257 32,427 33,659 311 I 911 36,331 37 ,1159 38,816 40,215 41,656 Annual 
2,509 2,605 2,702 2,805 2,909 3,023 3,122 3,235 3,351 3,471 'Monthly 
14.42 14,97 15.53 16.12 16,72 17.32 17,94 18,59 19.26 19,95 Hourly 

J 25 31,257 32,427 33,659 311,911 36,331 37,459 38,816 110,215 41,656 43 t 159 Annual 
2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 3, 1171 3,597 Monthly 
14. 9'/ 15,53 16.12 16,72 17 .32 17,911 18, 59 19.26 19,95 20,67 Hourly 

J 26 32,427 33,659 34,911 36,331 37,459 38,816 40,215 111,656 113,159 44,705 Annual 
2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 Monthly 
15,53 16 .12 16.72 17,32 17,911 18.59 19.26 19,95 20,67 21.41 Hourly 

J 27 33,659 34,911 36,331 37 ,1159 38,816 40,215 41,656 43,159 44,705 46,312 Annual 
2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 Monthly 
16. 12 16,72 17 .32 17,94 18.59 19.26 19.95 20.67 21.111 22. 18 Hourly 

J 28 34,911 36,331 37 ,1!59 38,816 llQ,215 41,65G ll3, 159 44,705 46,312 47,982 Annual 
2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 . 3,859 3,999 Monthly 
16. 72 17 ,32 17 ,94 18.59 19.26 19,95 20.67 21.41 22.18 22,98 Hourly 

·- J ..... 29 36,331 37,459 38',816 40,215 41,656 113,159 44,705 46,312 47,982 Annual 
3,028 3,122 3,235 3,351 3,1171 3,597 3,725 3,859 3,999 Monthly 
17,32 1'{. 94 18. 59 19 .26 19,95 20.67 21.41 22.18 22.98 Hourly 



APPENDIX K 

Severed Classes 

Highway Patrol Supervisors 

Highway Patrol Captains and Majors shall have salary ranges consisting of 
minimum and maximum rates of pay as provided below, effective July 1, 1981. 

Highway Patrol Major 

Highway Patrol Captain 

Comp. 
Code 

06P 

05P 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$30,902 $35,183 

2575 2932 
111.80 16.85 

$27;060 $31,926 
2255 2660 

12.96 15.29 

The above salary ranges shall be increased by 6% on June 30, 1982, and by 3% 
on December 30, 1982. Highway Patrol Captains and Majors shall receive the 
same market adjustments and sha\1 be eligible for performance-ba·sed salary 
increases in the same manner as the supervisory professional employees covered 
by this Plan. However, Captains and Majors are not eligible to receive any 
shift differentials. 

Attorneys 

Attorney classes severed under provisions of M.S. 179e741, subdivision 2 shall 
have salary ranges consisting of minimum and maximum rates of pay as provided 
below, effective July 1, 1981. 

Attorney 1 

Attorney 2 

· Attorney 3 

Attorney 1 (HOA) 

Attorney 2 (HOA) 

Attorney 3·(HOA) 

Comp. 
Code 
141 

16I 

20I 

14I 

16I 

20I 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$21,861 $29,065 

1822 2422 
10.47 13.92 

$23,469 $31,279 
1956 2607 

11.24 14.98 

$27,060 $36, 122 
2255 3010 

12.96 17.30 

$212861 ~292065 
1822 2422 

10.47 13.92 

i232469 $312279 
1956 2607 

11.24 14.98 

·i21 z 060 i36 I 122 
2255 3010 

12.96 17.30 



Compensation Attorney 

Compensation Attorney 
Principal 

Comp. 
Code 

161 

20I 

YR 
MO 
HR 

YR 
MO 
HR 

Minimum Maximum 
$23,469 $31,279 

1956 2607 
11.24 14.98 

$27,060 $36, 122 
2255 3010 

12 .. 96 17030 

The above salary ranges shall be increased by 6% on June 30, 1982 and by 3% on 
December 30, 1982~ Attorneys in the above classes shall receive the same 
market adjustments and shall be eligible for performance-based salary 
increases in the same manner as the professional employees covered by this 
plan. Refer also to Appendix N listing equity adjustments for those classes 
reassigned from lower ranges to ranges shown above (Attorney 1, 2 and 3, 
Compensation Attorney and Compensation Attorney, Principal). 



APPE:lDIX· l. 
S:-\lary_t;,.jd 

Con fidenUa l E_1_:.1pl0y3•f':1 _:- C 11:r i cil L Ti:dini c·tl. nn•j R<; l n tcd 
Effr~ctiv•1 ,Ju,y ,, 1931 

'Salary ranges consi3t. of' minimum and max'imum rates only. Co}urun.s B thru J merely indica tc po:3si~)le salary r-a.ngo c-1~.1xjmums. 

Corr __ JOC A B C D P, F G H I ~J 
St.e > 01 O?. 03 QI~ 0) 06 07 Oj 09 10 
Serie~ Hangc Ra.'1£.', 

YR 8,895 9, 145 9, 1117 9,688 9,960 10 ,2911 10,565 10,816 1.1, 087 11,317 
C ll2 MO 7111 '/62 785 807 830 858 880 901 921! 943 ll2 

HR lJ.26 lJ.38 4.51 11. 64 4, '/7 11.93 5.06 5. 18 5. 31 5.42 

YR 9, 1115 9tJ117 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
C 113 MO 762 785 807 830 858 880 901 924 9113 966 ~3 

HR It.38 11. 51 lj, 64 11, 77 14. 93 5,06 5.18 5,31 5,112 5,55 

YR 9 t lt17 9,688 9,960 10 ,2911 10,565 10,816 11, 08? 11,317 11,588 11,839 
C 1114 HO 785 807 830 858 880 901 924 943 966 987 44 

HR 4.51 lt. 6lt It. 77 li,93 5,06 5 .18 5. 31 5.42 5.55 5.67 

YR 9,688 9,960 10 ,29~ 10 I 565 10,816 11,087 11,317 11,588 11,839 12,173 
C 115 MO 807 830 858 880 901 924 943 966 987 1014 its 

HR 11. 61.J It. Tl 4.93 5.06 5.18 5.31 5.42 5.55 5,67 5.83 

YR 9,960 10 ,2911 10,555 10,816 11,087 11,317 11,588 11,839 12,173 12,455 
C 46 HO 830 658 880 901 924 91!3 956 987 1014 1039 1;6 

HR 4.77 4,93 5.06 5. 18 5. 31 5.42 5.55 5.67 5,83 5.97 

YR 10 ,2911 10,565 10,816 11,087 11,317 11,538 11,839 12, 173 12,465 12,758 
C 47 MO 858 880 901 924 943 966 987 1014 1039 1063 1;7 

HR 4.93 5.06 . 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.11 

YR 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 13,071 
C lj8 MO 880 901 924 9113 966 987 1014 1039 1053 1089 1;8 

HR · ..._ 5.06 5. 18 5. 31 5.~2 5,55 5. 67 5.83 5.97 6 .11 6.26 

YR 10,816 11,087 11,317 11 I :,88 11,839 12 I 11 Q 12,~65 12,758 13 I 071 13,384 
C 1'9 MO 901 924 943 966 987 1009 1039 1063 · 1089 1115 49 

HR 5.18 5.31 5.42 5.55 5.67 5.80 5. 97 6. 11 6.26 6.41 

YR 11,087 11, 317 11, 588· 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 
C 50 HO 92!.J 9!13 966 987 1009 1035 1061 1089 1115 1141 50 

HR 5. 31 5.42 5.55 5.67 5,60 5.95 6. 10 6.26 6. It 1 6.56 

YR 11,317 11,588 11,839 12,110 12;1t24 12,737 13,071 13, 3811 13,697 14,052 
C 51 MO 943 966 987 1009 1035 1061 1089 1115 1141 1171 51 

HR 5.lt2 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 

YR 11,588 11,839 12,110 12,424 12,'f37 13,071 13,384 13,697 14,052 14,428 
C 52 MO 966 987 1009 1035 1061 1089 1115 1141 1171 1202 52 

HR 5.55 5.67 5.80 5.95 6 .10 6.26 6. 41 6.56 6.73 6.91 

YR 11,839 12,110 12, 42!.J 12,737 13,071 13,384 13,697 14,052 14,428 111,82~ 
C 53 MO 987 1009 1035 1061 1089 1115 11 lJ 1 1171 1202 1235 53 

HR 5,67 5.80 5.95 6.10 6.26 6.41 6.55 6.73 6.91 J' .10 

YR 12, 110 12, 421t 12,737 13,071 13,384 13,697 14,052 14 I 428 14,825 15,284 
C 54 MO 1009 1035 1061 1089 1115 11 lt 1 1171 1202 1235 1274 511 

HR 5.80 5.95 6 .10 6.26 6. 111 6.56 6.73 6.91 1. 10 7 .32 

YR 12, 1124 12,737 13,071 13, 3811 13,697 1lt ,052 14,428 14,825 15 ,28!1 15,681 
C 5~ - MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 55 .,., HR 5.95 6 .10 6.26 6.41 6.56 6.73 6.91 7 .10 7.32 7.51 

YR 12,737 13 t 071 13, 3811 13,697 14,052 14,ll28 14,825 15,284 15 f 631 16, 119 
C 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 1343 5£ 

HR 6.10 6.26 6.41 6.56 6.73 6.91 1.10 1.32 7.51 1.12 

YR 13,071 13,384 13,697 llt, 052 14, 1128 14,825 15,281-1 15,681 16',119 16,579 
C 57 MO 1089 1115 , 11n 1171 1202 1235 127!J 1307 13~3 1382 57 

UR 6.26 , 6. ll 1 6.56 6.73 6.91 7. 10 7. 32 7.51 1.12 7.9~ 

YR 13, 3[\11 13,697 111,052 111 I lj;!8 111,825 15 ,2ni1 15,6:11 16,119 16,579 17 ,oso 
C 58 MO 1115 11111 1171 1202 1235 12711 13J7 13113 1382 11123 52 

HH 6,111 6.56 6.73 6,91 7 .10 7.3~ 7.51 1.12 1.911 8. 18 

YR 13,(,97 lll I 052 111 I J128 111, fl?.5 15 I 2[l)j 15, 6131 16,119 16,579 17,080 17 1 5GO 
C 59 HO 11111 1171 1202 l.?3S 1?'/11 1W'7 13 113 1382 1~23 11163 r,· 

J, 

1111 6.:,6 6.73 6.91 7. 10 ., • 32 1.s, 1.12 'l. 9:i 8.10 8.111 
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YH 111,052 14,428 111 ,8;;5 15,28~ 15,G81 16,119 16,579 17,000 17,560 18,061 

C 60 MO 1171 1202 1235 12711 1307 13113 1382 ,:~23 1%3 1505 60 
HH 6. '/3 6.91 ., ♦ 10 7.32 7.5,- .. (.'/2 7 .911 8. 18 a.111 B.65 

YR 111,428 111 ,82:; 1:3 ,28t1 15,681 1G,119 16,579 17,0SO 17,560 18,061 18,625 
C 61 HO 1202 1235 12711 1307 13113 1382 11i23 11163 1505 1552 61 

HR 6.91 7 .10 '{ .32 7.51 7. '/2 7,94 8.18 8.41 8.65 8,92 

YR 111,825 1S ,2811 15, 681 16,119 16,579 17,080 17,560 18,051 18,625 19,189 
C 62 HO 1235 12711 1307 1343 13C2 1423 11163 1505 1552 1599 62 

HR 7. 10 7. 32 7.51 1.12 7,94 8. 18 8.41 8. 65 8.92 9. 19 

YH 15 ,2811 15,681 16,119 16,579 17,030 17,%0 18,061 18,625 19, 189 19,752 
C 63 MO 12711 1307 1343 1382 1l.J23 1463 1505 1552 1599 16116 63 

HR 7.32 7 ,51 1.12 7. 911 B.18 8.111 8.65 8.92 9. 19 9,46 

YR 15 I 681 16,119 16,579 17 I 080 F ,560 18,061 18,625 19,189 19,752 20,316 
C 64 MO 1307 13113 1382 11123 1463 1505 1552 i599 1646 1693 64 

HR 7. 51 1.12 7,94 8. 18 8.41 8,65 8.92 9 .19 9 .. lJ6 9,73 

YR 16,119 16 J 579 17,080 17,560 18,051 18,625 19,189 19,752 20,316 20 .• 880 
C 65 HO 1343 1382 1i123 11163 1505 1552 1599 16!16 1693 1740 65 

HR 7,72 7, 94 8 .18 8 ,lj 1 8.65 8,92 9 .19 9,46 9,73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19 I 189 19,752 20,316 20,880 21, !J44 
C 66 MO 1382 11123 1463 1505 1552 1599 1646 1693 1740 1787 66 

HR 7,94 8. 18 8.41 8. 65 8.92 9. 19 9.46 9. 73 10.00 10.27 

YR 17,080 17,560 18,061 18,625 19,189 .19, 752 20,316 20,880 21, !J!14 22,070 
C 67 HO 1!!23 1463 1505 1552 1599 161-16 1693 171;0 17f3'/ 1839 67 

HR 8 .1B s.in 8.65 8.92 9. 19 9.46 9,73 10.00 10.27 10.57 

YR 17,560 18,061 181625 19 I 189 19,752 20,316 20,880 21,l.Jl.J4 22,070 22,697 
C 68 MO ·'"' 1463 1505 1552 1599 16116 1693 1740 1787 1839 1891 68 

HR 8. 41 8. 65 8.92 9 .19 9, 1{6 9.73 10.00 10.27 10.57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,8.80 21,4!!~ 22,070 22,697 23,323 
C 69 MO 1505 1S52 1599, 1646 1693 1740 178'/ 1839 1891 1944 69 

HR 8.65 8.92 9 .19 9.46 9. '/3 10.00 10.27 10 .57 10.87 11. i7 

YR 18,625 19,189 19,752 20,316 20,880 21, !J Ill~ 22,070 22,697 23,323 23,949 
C 70 HO 1552 1599 1645 1693 171.!0 1787 1839 1891 19114 1995 70 

HH 8.92 9. 19 9.46 9,73 1Q.OO 10.27 10.57 10.87 11.17 11.~7 

YR 19,189 19,752 20,316 20,880 21, l.!44 22,070 22,697 23,323 23,949 24,597 
C 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9 .19 9.116 9. 73 10.00 10.27 10.57 10.87 11.17 11.47 11. 78 

YR 19,752 20,316 20,880 21, 1Jll4 22,070 22,697 23,323 23,9119 2lJ, 597 25,223 
C 72 HO 1646 1693 111w 1787 1839 1891 194!t 1996 2050 2102 72 

HR 9.116 9.73 10.00 10.27 10.57 10,87 11. 17 11.47 11.78 12.08 
0 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,9119 24,597 25,223 25,849 
C 13 HO 1693 17!!0 1787 1839 1891 19114 1996 2050 2102 .'?15!J 73 

HR. 9.73 10.00 10.27 10 .57 10 .87 11. 17 11. t:7 11.78 12.08 12.38 

YR 20,880 21, lJ 44 22,070 22,697 23,323 23,9119 211,597 25,223 25,8119 26,476 
C 7lJ HO 17110 1787 1839 1891 191111 1996 2050 2102 215ll 2206 7~ 

HR 10.00 10.27 10.57 10.87 . 11. 1'{ 11. 117 11. 78 12.08 12.38 12.68 

YR 21 1 !Jilli 22,070 22,697 23,323 23, 9119 2lJ ,597 25,223 25,849 26,!176 27 I 102 
C 75 MO 1787 1839 1891 19411 1996 2050 2102 2154 2206 2259 75 

HR 10.27 10 ,57 10.87 11. 17 11. ll'{ 11.78 12.08 12.38 12.68 12.98 

YR 22,070 22,697 23,323 23,9119 ?.4, 59'{ 25,223 25,8119 26,476 27 I 102 27,729 
C 76 MO 1839 1891 19114 1996 2050 2102 21511 2206 2259 2311 76 

HR 10. ~7 10.87 11. 17 11.47 11.76 12.08 12.38 12.68 t2.98 13.28 

YR ·22 I 697 23,323 23' 9119 2~,'397 2:i,?23 25 ,8 119 26 -~ 1176 27,102 27,729 28,355 
C 77 HO ,s~n 191111 1996 2050 2102 21:,ll 2?.06 2239 2311 2363 7-I 

11n 10. 8'{ 11. 17 11. 117 11. 78 12.03 1?,38 12 .(,3 ,2.98 13.28 13.~8 

"'.P.. __ 01 O?. _QJ ()!l ()'j 06 o·r 03 0_2 10 
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•,ii - ll,n11'ly !~.1l.i1·y H,1t.o 
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Com2 Code Orientation B!'!~C 
Ste~ 01 02 
Sorlcs I!,mee YR 1/.J ,219 111,532 hnngc 

B Tl MO 1185 1211 Tl 
HH 6.81 6.96 

YR 111,532 111 I 783 
B 78 MO 1211 123?. 78 

HR 6.96 7.08 

YR 1/.J, 783 15,075 
B 79 1-:0 1232 1256 79 

HR 7.08 7.22 

YR 15,075 15,389 
B 80 MO 1256 1282 80 

HR 7.22 7 ,3'/ 

YR 15,389 15,827 
B 81 MO 1282 1319 81 

HR 7.37 7.58 

YR 15,827 16,286 
B 82 HO 1319 1357 82 

HR 7 .58 7.80 

YR 16 ,286· 16, 7116 
B 83 MO 1357 1395 83 

HR 7,80 8.02 

YR 16,746 17 ,2117 
B 84 HO 1395 1437 84 ..... 

HR 8.02 8.26 

YR 17 ,2117 17 I 748 
B 85 HO 11137 1479 85 

HR 8.26 8.50 

YR 11, 11:s 18 ,21-19 
B b6 MO 1479 1521 86 

HR 8.50 8. 74 

YR 18,249 18,771 
n 87 MO 1521 15611 87 

HR 8. 74 8.99 

YR 18 I 771 19,335 
B 88 MO 1564 1611 88 

HR 8,99 9.26 

YR 19,335 19,899 
B 89 MO 1611 1658 89 

HR 9.26 9,53 

YR 19,899 20,1183 
B 90 HO 1658 1707 90 

HR 9·.53 9.-81 

YR 20,483 21,089 
B 91 MO. 1707 1757 91 

HR 9.81 10 .10 

YR 21,009 21,715 
B 92 MO 1757 1810 92 

HR 10. 10 10.110 

YR 21.715 22,362 
D 93· MO 1810 186!~ 93 

IIR 10.1:0 10.71 

YR 22 • 3Ci2 23,031 
B 914 MO 10611 1919 911 

BH 10.'/ 1 11. 03 

YH 23 1 0)1 23, '{ll 1 
l3 95 MO 1919 197£\ q1~ . :;, 

lilt 1 l.03 11.3'( 



APPENDIX N 

Comrnis::1:i.on(::l'' s Plan 
Compe.ns~i.tion ficlj1yd:.rnc·nts Fffccd:i.ve ,July1, 19B1 

Impl,::nc:ntation of the Co1;1misrd.oner' ~s Plan Hill result :.i.n a number of 
compensation changes, such as compc~1s:1tion codes, rc:"lngo 1n:n:imurns, etc.. These 
crwnges r1re specified helo;.,r. All other cl8.sses covered by the PJan will be 
paid as indicated on the 3alary gridn in Appendices E and F according to their 
· present eompcn::-;,-1 ti on coclfJS.. Alphabetic. salary plans listing all clas.sc s 
covcrC::d by the Pl;-jn H:Lll be d:i.s tr ilJUb~d as soon as 'cbey can be pr:i.nted .. 

Io The following e1cPiQal clas,<:3es Hill recei vo a 0110 range equ:L ty adjustment 4 

Class 

Word Processing Operator 2 
Word Processing Operator 3 
Executive 1 

Comp. 
Serles 

C 
C 
C 

New Compe 
Code 

51m 
57H 
6HI 

Occupntional 
Group -~-

Office 
Office 
Office 

II. The ranies for tbe follcM'.Lng technical classes shall be extended the 
equivalent of an additional step beyond the:Lr previous mclXimurns. 

Accounting Technician C 
Accounting Technician, Sr. C 
Personnel Aide C 
Persom'"lel A:5.de, Sr. C 
Hearings Reporter C 
Hearings Repor~er, Sr.. C 
Library Teclm:i.cdan C 
Student Wot•ker Para--Professional C 
Student Worker Para-Prof~, Sr. C 

61H 
63H 
57I 
59I 
71F 
73J 
571 
53E 
5?F 

Technical 
Tcclrnical 
Technical 
Technical 
Technical 
Technical 
Technical 
Technical 
1'echnical 

III. The ranges for the following technical/supervisory classes shall be 
extended the equivalent of &'1 additional step beyond their previous 
rnaximurns. 

Accounting Technician, Sup. F 
Accounting Technician, Sup., Sr. F 

611 
63I 

Tech./Su.p. 
Tech./Sup. 

IV. The following clerical/supervisory classes will receive a one range 
equity adjustment. 

- Office Services Supervisor 1 
Word Processina Center Sup. 

F 
F 

61H 
61H 

Office/Sup. 
Office/Sup. 

V. 'fhe following professional classes will recelve a one range equity 
ad._iustmcn t. 

Attorney 1 F 11n Professional 
Attor·ncy 2 F 16I Professional 
AttornC'y 3 ·F 20I Profe:-..1siorn1l 
Compenr)a t j on At ton1cy F 16I Professional 
CompcnDntion J\Ltorncy, Principal F' 201 Professional 

The t1alm'y rttnr:e f'or AtLcwncy 1 (IlO/\) :Jhall he cxtcndod and hnve a new 
compnn.Jn t.i.on codu or 1 ltI. 



Commissioner·' s Plan (Cont.) 

VI. The range:) for the follO\•dng clasr::cs covch::d by the profes{_donal-
pPofr-)~~t-'!.5 on_:1 l hrn1w1.·v 5 :-;01'y :-::;-t]ary schedule ~~haj.J bt: (-jXt,eride:!d t.he equivalent 
of an addition:..1.J. ::;te:p beyond their> previous li1-'.1.XJL1rnes. 

Executive 2 
Office Se1-.vi0e·s Supe1 .. '.ri2:-or 2 
Star f Proc.ram !\ ~-;:-, i;3 t. ,:ml-

F 
F 
fi' 

Office/Sup. 
Office/Sup. 
Office/Sup~ 

VII. The follmd.ng cLtsr_:e:3 w-:~rc prev imwly in t.be A Schedule, and h;we been 
moved to Co1:Jpr:·w:;s tion 30:r .. ies C As noted nbcve, t!1e ran[3es for the 
Her"ring H12porter classes have G.lso hccm - lengthened. 

Chief Cook· C 66I Service 
Hear .in6 s fieporter C 71F Technical 
He2.rings Heportcr 1 Sr. C 73.J Te.clmical 

VIII. The f'ollouine cJ.2r::.ses shall have s2.lary range;:.: cons:ist:1.ng or n:d.ntmum and 
maximum rates of pay as provided below, effective July 1, 1981~ 

Comp._ Cod,3 Minjro.nn IfaximuJ:1 --.-.·--··-

Institution Education Admin~ OOT Yn. 4:19) 1fi9 $35, 1-l96 
MO,. 1,599 2,958 
HR. 9.19 17 .oo 

Institution Educa.tion Supervisor OOT YR~ ~) 18) 51~ 1 $31-1, 222 
MO. 1 ,5 145 2,852 
HF. 8.88 16.39 

Director of Nurse:-.:. ?2I YR. $22, 1514 $29,378 
MO., 1 , 81~6 2 ,41rn 
HR~ 10. 61 11L07 

Registered Nurse, Principal li 01 YR~ *18,625 $24,597 
MO. 1,552 2,050 
HR~ 8.92 11. 78 

Employees in the above classes shall receive the same market adjustments and 
shall be elie;:Lble for perfm'rnJ.nce-based salary increases j_n the · same manner· as 
professional and profe::1siona.l/supervisory employees covered by the 
Con~issioner's Plan. 

IX._"- Other Changes 

1. Members of the Minnc~~ota Correctionn Bocird shall b<:~ paid a flat rate 
salary of $33,617 pe1· year or $16.10 per bour (the minimum of range 
26 :ln the F Compcns:1.t.ion SerJe~). Thc.~w cmployc0~3 are not eligible 
for pcrform~incc-\Jo.::1ed increases but shall receive futul\3 increase:-1 
rcsul tin[r, from sal:::iry 1'0n0 c nd ju.strnc:nts th:1 t tnl,:c place on c_June 30 
anct Dccc:1:ber 30, 19B?. 

2. Confjcl(:nt.i:11 ernp)oyct"~:-J in the cl:1::nj_fic;ition of Correction~). 
Coun::, 1 1,~>l' 3 nlJ··, 1.1 r\::cc•·i_vc tlw h;,_rnc marl<c~L aclj11;d.mcnL~ and :1l1::1ll be 
ellgi.blc for rwt'f'orm::111c,-·-·btt:1cd :-,a1o_ry .inci·ca[;c:-1 in the scim1_~ manner a:J 



Conm1i[i;:1ioncr's Plan (cont.) 

non-profe.'.:.,:Jional t;1..1p0r·vi2ory cmpl.oy::.:cs covc1.'cd by tho Commissi.onur 's 
Plan. This eJ.a~8 sha11 have a eornpensation code of 3lI in 
Cornpe!1sat:Lon Series F. The ranr,e .sh~tll contdst of· minimum and 
maximum rates of pc1.y as follows~ 

YR. 
MO"' 
HH. 

$18,750 
1,563 
8.98 

Maximum 

$22,822 
1,902 
10 .. 93 
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MEMORANDUM OF UNDERSTANDING 
Between 

STATE OF MINNESOTA 
and 

LAW ENFORCEMENT BARGAINING UNIT fl 1 
(Bureau-of Criminal Apprehension Agents Association) 

(Minnesota Conservation Officers Association) 
(Minnesota State Patrol Officers Association) 

This Memorandum of Understanding is made and entered into this _____ day of April, 
1982, by and between the State of Minnesota, hereinafter referred to as the EMPLOYER, 
and the Law Enforcement Bargaining Unit #1 (Bureau of Criminal Apprehension Agents 
Association), (Minnesota Conservation Officers Association), (Minnesota State Patrol 
Officers Association), hereinafter referred to as the ASSOCIATION, to supplement and 
amend the 1981-83 Agreement between the parties as follows: 

The sixty (60) day eligibility period for early retirement insurance benefits t~6
~ \ 

provided under Chapter 522, Laws of 1982 is hereby extended from May 21 to Jul/<t, ~ t ~ <., 

2, 1982. An eligible employee's last day on the payroll must not exceed July /4> ,. 1 j, (~ 
1,- 1982. 'f¾' ✓; 

2. Article XXVII, Section 11 of the 1981-83 Agreement is supplemented by an 
additional open enrollment period beginning Mar·ch 23, 1982 through July 2, 1982 
for employees who retire pursuant to the early retirement insurance provisions 
of Chapter 52·2, Laws- of 1982. As a result of ·the additional open enrollment 
period, those whc qualify for early retirement benefits shall have any changes 
in insurance carriers become effective the first day of the first full payroll 
period following retirement or for those who already retired during the 
eligibility period beginning March 23, 1982 such insurance carrier changes 
shall becom0 effective the first day of the next two week period which 
corresponds to a State employee pay period. 

Continued receipt of early retirement insurance benefits is contingent upon 
completion of all the required forms and continued payment of the non-State 
paid portion of. the insurance· premium. 

The Employer and the Association agree that this Memorandum of -Understanding shall 
remain in effect through the 30th day of June, 1983. 

In witness whereof, the parties hereto have affixed their signatures this ___ day of 
April, 1982. 

FOR THE ASSOCIATION 

Daryle L. Uphoff 
Attorney-at-Law 

Robert Wilhelm 
President, Minnesota ConsE-.rvation 

Officers Association 

rton W. Larson, Secret3.! y-Treasurer. 
Minnesota Bureau of Crimir:.al 

Apprehension Agents Ass0ciation · 

Floyd Minnick, Pre3idenL 
Minnesota State Patrol r;J ice~s Assn. 

FOR THE EMP LC.1YE R 

Barbara L. Scndquist, Commissioner 
Department of Employee Relations 

James W. Gei~sner, Deputy Commissioner 
State Labor ~egotiator 
Department ol· Employee Relations 

William Bend, ,r 
Assistant Sti .te Negotiator 
Department of Employee Relations 

~<\ ~~ 



of 

August 17, ·1981 

Representative Wayne Simoneau, Chair 
Legislative Commission on Employee Relations 
Room 208 Capitol Building 
Aurora Avenue 
St. Paul, Minnesota 55155 

Dear Representative Simoneau:· 

DEPAR1"MENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road . 
St. Paul, Minnesota 55101 

(612} 296-2616 

Attached you will find a general summary and a fiscal .analysis for the 
pr-oposed Unit :/i1 ( Law Enforcement) contract which has been ratified by the 
exclusive bargaining agent. 

I am also enclosing 13 copies of the proposed contract per your request. 

I hope that you will find these materials satisfactor'y. 

Sincerely, 

James W. Geissner 
Deputy Commissioner 

JWG: jp 

Enclosures 

AN EQUAL OPPORTUNITY 
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DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296~2616 

Unit #1 (Law Enforcement) General Summary 

The proposed contract was arrived at after both the Association and the 
Employer had submitted final positions to arbitration. 

Major items in the proposed contract include: 

1. Uniforms - Crime Agents' and Conservation Officers' uniform 
allowances were increased. 

2. Holidays - Pre-existing cents-per-hour payments in lieu of a holiday 
were discontinued, and the 10th holiday previously given to other 
state employees was extended to Unit #1 as a floater. 

3. Vacati.ons - State Patrol Officers' vacation schedule was equalized 
with the existing schedule for Conservation Officers, Crime Agents 

. and other state employees. 

4. Insurance - The Blue Cross/Blue Shield plan was changed from $50 to 
$100 deductible; Health Testing was dropped; Major Medical was 
increased from $250,000 to $500,000 coverage; health and dental 
premiums were set in flat-dollar amounts; and employees were given a 
$50 off-set, to be paid in October, 1981 and 1982. 

5. Wages - Achievement Awards were dropped. Freeway Trooper premium was 
increased. 

General wage increases were as follows: 

a. 8.0% on July 1, 1981 
.5% inequity range adjustment 

8.5% annualized cost 

b. 6.5% on July 14, 1982 
3.0% on January 12, 1983 
8.0% Annualized Cost (3.0% X ½year= 1.5%) 

c. State Patrol salary schedule was modified by changing the 20 year 
step from Trooper and Trooper 1 to 13 years and by ~dding a 13 
year step to Corporal and Staff Sergeant 1. 

EMPLOYER 
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COST ITEM 

Salary 

Retirement 

Insurance 

TOTAL 

FIRST YEAR 
NEW MONEY 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

{612) 296~2616 

Uni.t /11 (Law Enforcement) 
Proposed Contract Fiscal Analysis 

BIENNIAL 
BIENNIAL BASE NEW MONEY 

29,030,156 4,474,837 

6,096,334 939,716 

2,261,190 460,212 

37,387,679 5,874,766 

1,917,281 

PERCENTAGE INCREASE 10.26% 

SECOND YEAR 
NEW MONEY 

PERCENTAGE INCREASE 

1,850,395 

8.90% 

AN EQUAL OPPORTUNITY EMPLOYER 
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UNIT 1: LAW ENFORCEMENT 

AGREEMENT 

BETWEEN 

STATE OF MINNESOTA 
(Departments of Public Safety and Natural Resources) 

and 

The Bureau of Criminal Apprehension Agents' Association, 
Minnesota Conservation Officers' Association, and 

Minnesota State Patrol Officers' Association 

July 1, 1981 -- June 30, 1983 
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PREAMBLE 

This Agreement is made and entered into this_ day of ___ , 1981, by and 
between the State of Minnesota and itz Department of Public Safety and 
Department of Natural Resources, hereinafter referred to as the EMPLOYER, and 
the Bureau of Criminal Apprehension Agents' Association, Minnesota 
Conversation Officers' Association, and Minnesota State Patrol Officers' 
Association, hereinafter referred to as the ASSOCIATION. 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement • 
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ARTICLE I 

ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees included in the unit certified by 
the Bureau of Mediation Services, Case No. 80-PR-1276-A (June 26, 1980) as 
follows: 

Unit No. 1, Law Enforcement: 

All employees in the classifications included in Law Enforcement Unit No. 
1 by the Legislative Commis~ion on Employee Relations on March 24, 1980, 
whose employment service exceeds the lesser of 14 hours per week or 35% of 
the normal work week and more than 100 work days per year, ~xcluding 
managerial, supervisory, confidential employees, and other employees 
excluded by the Public Employment Labor Relations Act, Minn. Stat. 
179.61-179.76. 

Section 2. Job Classifications. Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Crime Investigator 
Crime Investigator Team Leader 
Natural Resources Specialist 1 (Conservation Officer) 
Natural Resources Specialist 2 (Conservation Officer) 
Natural Resources Specialist 3 ·(conservation Officer) 
Natural Resources Specialist 4 (Pilot) 
State Patrol Trooper 
State Patrol Trooper 1 
State Patrol Corporal 
State Patrol Sergeant 

excluding all other job classifications. 

State Patrol Officers and/or Sergeants who are temporarily scheduled to 
special duty assignments which carry an exempt rank above that of State Patrol 
Officer and/or Sergeant while on such assignment shall be considered as 
remaining in the bargaining unit, but shall not be entitled to the provisions 
of this Agreement while so scheduled in an assignment that carries the 
temporary rank of Captain or above. 

Section 3. New Classes. Assignment of newly created classes to a bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minn. Stat. 179.71, Subd. 5 (j). 
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ARTICLE II 

NO STRIKE/NO LOCKOUT 

Section 1. No Strike. Neither the Association, its officers or agents, nor 
any of the employees covered by this Agreement will engage in, encourage, 
sanction, or support any strikes, slow-downs, mass resignations, mass 
absenteeism, the willful absence from their positions, the stoppage of work or 
the abstinence in whole or in part from the full, faithful, and proper 
performance of the duties of employment for the purpose of inducing, 
influencing, or coercing a change in the conditions of compensation or the 
rights, privileges, or obligations of employment for the duration of this 
Agreement. In the event that apy employee in the unit violates this Article, 
the Association shall immediately notify any such employee, in writing, with a 
copy to the Employer, to cease and desist from such action and shall instruct 
them to immediately return to their normal duties. Any or all emplyoyees who 
violate this Article may be discharged or otherwise disciplined. 

Section 2. No Lockout. The Employer agrees not to lockout employees for any 
reason during the term of this Agreement. 
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ARTICLE III 

DUES CHECK-OFF 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those employees in the unit who are 
members of the Association and who request, in writing, to have their regular 
monthly Association dues checked-off by payroll deduction. 

Section 2. Hold Harmless. The Association agrees to indemnify and hold the 
Employer and/or the Department of Finance harmless against any and all claims, 
suits, orders, or judgments brought or issued against the Employer and/or 
Department of Finance as a result of any action taken or not taken by the 
Employer and/or Department of Finance under the provisions of this·Article, 
including the deduction and remittance of any fair share fees. 
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ARTICLE IV 

NON-DISCRIMINATION 

Section 1. Employer Re~ponsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, sex, marital status, 
political affiliation, or any other class or group distinction, as set forth 
by State or Federal Anti-Discrimination Laws. 

Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining· unit without discrimination as to race, creed, 
religion, color, national origin, age, physical disability, reliance on public 
assistance, sex, marital status, political affiliation, or any other class or 
group distinction, as set forth by Federal and State Anti-Discrimination Laws. 

Section 3. Consistent Application. The provisions of this Agreement shall be 
applied equally to all employees in the bargaining unit without discrimination 
as to race, color, creed, sex, national origin, religion, political 
affiliation, age, physical.disability, reliance on public assistance, or 
marital status. 

Section 4. Association Membership. The Employer shall not discriminate 
against, interfere with, restrain or coerce an employee from exercizing the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, which is in accordance with the 
provisions of this Agreement. The Association shall not discriminate against, 
interfere w~th, restrain or coerce an employee from exercising the right to 
join or not to join the Association, and will not discriminate against any 
employee in the administration of this Agreement because of -non-membership in 
the Association. 

Section 5. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement of such Anti-Discrimination Laws referred to in Sections 1, 2, and 
3 hereof, is vested solely in various state and federal agencies and the 
courts, and, therefore, complaints regarding such matters, except political 
affiliation, shall not be subject to Arbitration. 
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ARTICLE V 

MANAGEMENT RIGHTS 

Section 1. Ri~ht to Operate and Direct. It is recognized that except as 
expressly stated herein, the Employer shall retain all rights and authority 
necessary for it to operate and direct the affairs of the Employer in all of 
its various aspects, including but ·not limited to: the right to direct the 
working forces; to plan, direct, and control all the operations and services 
of the Employer; to determine the methods, means, organization, and number of 
personnel by which such operations and services are to be conducted; to assign 
and transfer employees; to evaluate employees' performance; to schedule 
working hours and to assign overtime; to determine whether goods or services 
should be made or purchased; to.hire, promote, demote, suspend, discipline, 
discharge, or relieve employees for legitimate reasons; to make and enforce 
reasonable rules and regulations; and to change or eliminate existing methods, 
equipment, or facilities. 

Section 2. Terms and Conditions of the Agreement. Any term and condition of 
employment not specifically established by this Agreement shall remain solely 
within the discretion of the Employer to modify, establish, or eliminate • 

.. 
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ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Grievance Represent~tives. Each Association may designate one 
employee or his/her alternate in each region or patrol district to function as 
its grievance representative for the region in which he/she is employed. Each 
grievance representative shall have the authority to determine the validity of 
grievances and to process them through the appropriate steps of the grievance 
procedure. 

Section 2. Notification. The Association- shall notify each Appointing 
Authority or its designee in writing of the names of the employees designated 
as Grievance Representatives (as well as alternates) and of any subsequent 
changes. The Employer shall not be required to recognize or hear grievances 
presented by employees who are not on the list of designated grievance 
representatives. The grieving employee and/or the grievance representative 
may be accompanied by an attorney who has been designated as the Association 
representative beginning at the 2nd step. 

Section 3. Association Access. Upon receiving the Employer's approval, 
officials of the Association shall be allowed to enter building facilities of 
the Employer to meet with the employees in the bargaining unit during their 

· lunch and/or break period only, provided such visits shall not interfere with 
the job duties or responsibilities of ~Y employee. 

Section 4. Exclusive Representation. The Employer will not meet and 
negotiate with any other labor or employee organization concerning the terms 
and conditions of employment for employees covered by this Agreement • 

.. 
Section 5. Bulletin Boards. The Employer shall make space available on an 
official bulletin board for the Association's use in posting notices of 
meetings, elections, minutes, and newsletters. The Association agrees that 
notices other than those specified in this Article must be submitted to the 
Employer for approval prior to being posted. 

Section 6. Association/Employer Meetings. The Employer agrees that 
representatives of the Association and the Employer will meet periodically at 
mutually convenient times for the purpose of reviewing and discussing their 
common interests in establishing a constructive Association/Employer 
relationship. 
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ARTICLE VII 

SAFETY 

Section 1. Safety Policy. It shall be the policy of the Employer that the 
safety of the employees, the protection of work areas, the adequate training 
and necessary safety practices, and the prevention of accidents are a 
continuing and integral part of its everyday responsibility. It shall also be 
the responsibility of all employees to cooperate in programs to promote safety 
to themselves and to the public, including participation on departmental 
safety committees as assigned, and to comply with rules promulgated to ensure 
safety. This employee responsibility shall include the proper use of all 
safety devices in accordance with recognized safety procedures. 

Section 2. Accident Report. All employees who are injured during the course 
of their employment shall file an accident report in reasonable time with the 
designated supervisor, on forms furnished by the Employer. 

Section 3. Equipment and Facilities. The Employer will make reasonable 
effort to provide each employee with safe and adequate equipment, facilities, 
and support services as necessary for the employee to perform his/her 
assignment. 

Section 4. Dawn Patrol. When employees are assigned to the Dawn Patrol, they 
will normally work in close proximity to another officer, except in case(s) of 
emergency. In the event of a layoff, this section shall not be interpreted to 
require minimum staffing. 
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ARTICLE VIII 

ETHICAL STANDARDS AND OFF-DUTY EMPLOYMENT 

Section 1. Code of Ethics. Employees in this bargaining unit agree to be 
bound by the ethical standards contained in 2 MCAR ## 2.275-2.282, Code of 
Ethics. (Appendix C). 

Section 2. Off-Duty Employment. An employee may accept outside employment 
during his/her off-duty hours provided such employment is not illegal and/or 
would not bring discredit to the position, the division or the department and 
provided the Employer is notified in writing prior to commencing such 
employment. Employees may be r~quired to justify continued employment in a 
field where the Employer r~ceives complaints relative to area unemployment, 
conflict of interest, or any other valid reason which could discredit the 
Employer. 

This employment may not be in positions, including but not limited to: 
bartending, dance hall and/or tavern security (during operating hours), 
driving wreckers, selling automobile insurance, investigating, adjusting or 
settling automobile accident claims (except that this does not apply to 
approved accident reconstructionist work if it complies with limitations set 
by the State Patrol), and photography in connection with vehicle accidents. 
Employees shall notify their supervisor of their place of employment so that 
they may be reached in an emergency, Employees shall be required to cease 
their outside activities if it is later deemed to be in conflict with this 
Article. 

Section 3. Equipment Usage. Employees engaged in off-duty employment shall 
not wear state uniforms or use any other state-provided equipment. 
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ARTICLE IX 

UNIFORMS 

Section 1. State Patrol. The Employer shall furnish such articles of 
clothing specified by the Employer as part of the uniform.· Proper maintenance 
of uniforms shall be· the employee's responsibility. The regulation placing 
limitations on color and style of such items of clothing as shoes, socks, and 
under garments to be worn while on duty shall not be construed as their being 
considered as part of the uniform for purposes of this Article. 

Section 2. Conservation Officers. The Employer shall furnish each employee 
such articles of clothing as are specified as part of the uniform valued at 
$250 annually. Proper maintenance of uniforms shall be the employee's 
responsibility. The Employer has the right to set standards for the color, 
style, cleanliness and condition of such uniforms. The uniform shall include 
leather boots, dress shoes, and down-like jackets. The Employer shall provide 
each employee with a soft-body armored vest. Uniforms shall be issued, worn, 
and maintained in accordance with standards set by the Employer. 

Section 3. Crime Investigators. Effective July 1, 1981, the Employer agrees 
to provide each Crime Investigator covered by this Agreement, a two-hundred 
dollar ($200.00) per year uniform allowance. 
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ARTICLE X 

HOLIDAYS 

Section 1. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible (non-temporary) employees: 

New Year's Day 
President's Day 
Memorial Day 
Independence Day 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 
One (1) Floating Holiday 

Employees shall receive one (1). floating holiday each fiscal year of the 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appointing Authority may limit the number 
of employees that may be absent on any given day, subject to the operating 
needs of the Appointing Authority. Floating holidays may not be accumulated. 

Section 2. Alternate Days. 

A. General. For all employees who are normally scheduled Monday through 
Friday, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday. When any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

B. State Patrol. For State Patrol employees who are not normally scheduled 
Monday through Friday and who are scheduled to be off duty on any of the 
holidays, such employees shall be compensated in cash for a normal day's 
pay·at their regular straight time rate for each of the foregoing holidays 
in addition to compensation for the· hours actually worked during the week. 

c. Conservation Officers. Employees will be credited with eight (8) hours of 
compensation for each of the holidays, provided the employee is in a 
payroll status the scheduled work day preceding the observed holiday and 
the scheduled work day following the observed holiday. 

Section 3. Entitlement. To be entitled to receive a paid holiday, an 
eligible employee must be in payroll status on the scheduled work day 
preceding the observed holiday, and the scheduled work day following the 
observed holiday. 

Section 4. Holidays Worked. Employees who work on any of the above stated 
holidays shall be compensated at the rate of time and one-half (1½) for all 
hours worked in addition to straight-time compensation for the holiday. 

Section 5. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 1 above, falls on any employee's regularly 
scheduled work day, the employee shall be entitled to that day off to observe 
the religious holiday. An employee who chooses to observe such a religious 
holiday shall notify his/her supervisor in writing at least forty-five (45) 
calendar days prior to the religious holidrty, Such days off shall be taken 
without pay, or upon· the election of the employee, shall be charged again.st 
accumulated vacation leave or comp0nsatory time. 
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ARTICLE X (cont.) 

HOLIDAYS 

Section 6. Compensatory Time. Employees of the Departmen~ of Public Safety 
shall have the option, upon written notice to their Supervisor, to receive 
overtime pay for holiday work as compensatory time in lieu of cash. 

Section 7. Pro Rata Pay for Part-Time Employees. Eligible employees who 
normally work less than full-time and eligible intermittent employees shall 
have their holiday pay pro-rated on the following basis: 

Holiday hours earned for 
Hours that would have been worked during each holiday in the pay 
the pay period had there been no holiday. period. 

Less than 9½ 0 
At least 9½, but less than 19½ 1 
At least 19½, but less than 29½ 2 
At least 29½, but less than 39½ 3 
At least 39½, but less than 49½ 4 
At least 49½, but less than 59½ 5 
At least 59½, but less than 69½ 6 
At least 69½, but less than 79¼ 7 
At least 79½ 8 

.. 



ARTICLE XI 

VACATIONS 

Section 1. Vacation Accumulation. Permanent or probationary full-time 
employees shall accrue vacation pay according to the following rates: 

Continuous Service Requirement 

0 through 3 years 

After 3 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

Rates Per Full 
Payroll Period 

3 working hours if appointed on 
or after July 1, 1979. 
4 working hours if appointed 
prior to July 1, 1979 or if a 
State Patrol employee appointed 
prior to July 1, 1981. 
4 working hours. 
5 working hours. 
7 working hours. 
7½ working hours. 
8 working hours. 

Effective July 9, 1975, for purposes of determining changes in employee's 
accrual rate, Continuous Service Requirement shall not include periods of 
suspension, unpaid non-medical leaves of absence, if they are at least one (1) 
full-payroll period in duration. This method will be effective only after 
this date and shall not be used to change any Continuous Service Requirements 
determined prior to that date. 

Changes in gccrual rates shall be made effective at the beginning of the next 
payroll period following completion of the specific Continuous Service 
Requirement. 

An employee shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
employee shall then accrue his/her vacation beginning from his/her date of 
hire. 

Employees being paid for less than a full eighty (80) hour pay period will 
have their vacation accruals pro-rated in accordance with Appendix A. 
Employees may accumulate unused vacation leave to a maximum of two hundred· and 
forty (240) hours. 

Employees on a military leave shall ear~ and accrue vacation leave as though 
actually employed, without regard to the maximum accumulation set forth 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2) years of the date the employee returns from military leave. 

The Employer shall keep a current record of employee vacation earnings and 
accruals which shall be made available to such employees, upon request. 

Vacation days for State Patrol employees shall be deemed to be those days that 
the employee wo~ld have normally been sched11led to work had he/she not been on 
v.acation. Other dc1ys durinG the vocatiJ;t1 period will be av:iUnblc for a work 
a~;:,:i.r:ni:tt::nt upon the mutual con0cnt of t:h..: employee and the Appointine 
Authority. 
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ARTICLE XI (cont.) 

· VACATIONS 

The approval of vacation shall in all cases be made subject to the operating 
needs of the Employer. 

Section 2. Vacation Selection. Reasonable effort shall be made by the 
Employer to schedule employee vacations at a time agreeable to the employee 
insofar as adequate scheduling of the work unit permits. Vacation periods 
will not normally be scheduled for periods in excess of ten (10) consecutive 
working days. If it is necessary to limit the number of employees on vacation 
at the same time in a work unit, the vacation schedules shall be established 
on the basis of ~eniority in the event of any conflict over the scheduling. 

Whenever practicable, employees shall submit written request for vacation at 
least four (4) weeks in advance of their vacation to their supervisor. When 
advance written requests are impracticable, employees shall secure the 
approval of their supervisor at the earliest opportunity. Nothing in this 
Section shall be construed to preclude employees from requesting and being 
granted vacation periods of one (1) day. Except for those Conservation 
Officers at the maximum of their vacation accrual who are about to lose 
vacation leave, four (4) regular days off shall be scheduled in the payroll 
period prior to vacation leave being granted. 

Section 3. Vacation Charges. Employees who utilize vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than one-half(½) hour except to permit utilization of 
lesser fractions that have been accrued. Holidays that occur during vacation 
periods will be paid as a holiday and not charged as a vacation day. Vacation 
charges shall be computed on the basis that each work day is equal to eight 
(8) hours. 

Section 4. Cancellation of Vacation Leave. In the event the Employer finds 
it necessary to cancel a scheduled vacation, the affected employee shall be 
given priority consideration in rescheduling his/her vacation. When the 
Employer cancels vacation leave for members of the State Patrol, it shall be 
subject to the compensation provisions of Article XXV, Overtime. 
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ARTICLE XII 

TELEPHONE EXPENSES 

The Employer agrees to pay the cost of the telephone bill of each Conservation 
Officer. Charges for all personal long-distance calls and other non-standard 
charges are the responsibility of each employee. Upon request, Conservation 
Officers shall provide the Employer with the telephone company's monthly 
listing of long-distance calls and other charges which the Employer has been 
requested to pay. In no event shall the Employer be liable for any telephone 
charges incurred by State Patrol Officers or Crime Investigators. 
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ARTICLE XI II 

· SICK LEAVE 

Section 1. Sick Leave Accum1.1l:1.tion. Employees shall accrue sick leave at the 
rate of four (4) hours per pay period of continuous employment beginning with 
their date of hire until nine hundred (900) hours have been accrued. After 
nine hundred (900) hours have been accrued and maintained, employees ~hall 
then accrue sick leave at the rate of two (2) hours per pay period. 

Each agency shall keep a current record of sick leave earnings and accrual 
which shall be made available to such employees upon request. Employees being 
paid for less than a full .eighty ( 80) hour pay period will have sick leave 
accruals pro-rated in accordance with Appendix B. 

Section 2. Sick Leave Utilization. An employee shall be granted sick leave 
with pay to the extent his/her accumulation for absences necessitated by 
reason of illness or disability; by necessity of medical or dental care; or by 
exposure to contagious disease so that his/her attendance on duty may endanger 
the health of fellow employees or the public. Sick leave shall also be 
granted with pay to the extent of an employee's accumulation for absence 
necessitated by illness of his/her spouse, minor children, or parent living in 
the household of the employee for such periods as.his/her attendance may be 
necessary, but such sick leave shall be limited to not more than three (3) 
days. The use of a reasonable amount of sick leave shall be granted in cases 
of death of the spouse, parents, parents of the spouse, grandparents, 
guardian, children, brothers, sisters, or wards of the employee. In no event 
shall sick leave with pay be granted beyond the extent of the employee's 
accumulation • 

... 
Employees utilizing sick leave under this Article will have such sick 

leave first deducted from the nine hundred (900) hour accumulation. Employees 
having utilized sick leave and who fall below the nine hundred (900) hours 
accumulation shall again accumulate sick leave at four (4) hours per payroll 
period until their accumulation again reaches nine hundred (900) hours. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner upon the request of the Appointing 
Authority when the Appointing Authority has reasonable cause to believe that 
an employee has.abused or is abusing sick leave. The abuse of sick leave 
shall constitute just cause for disciplinary action. 

Section 3. Requests. To be eligibl.e for sick leave payment, an employee must 
notify his/her designated supervisor or his/her designee as soon as possible 
prior to- the starting time of his/her scheduled shift. This notice may be 
subsequently waived by the supervisor if it is determined that the employee 
could not reasonably have been expected to comply with this requirement. 

Section 4. Sick Leave Charges. An employee utilizing sick leave shall be 
charged for only the number of hours he or she was scheduled to work during 
the period of his or her sick leave. In no instance shall sick leave be 
granted for periods of les3 than one-half(½) hour except to permit 
utilization of lesser fractions thc1t h:we been nccrue;d. Holid.::i.y.'3 that occur 
durinc; sick l0ave periods wUl be pc1id as a holiday ::rnd not chari:-r;ed as c1 sick 
leave cby. Ernployce3 who becau:J<) of the n:1t~1t'e of thc;.ir job 0chcdule their 
own time shall be limited to a maximum of eight ( 8) hours of sick leave for 
each work day. 
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ARTICLE XIII (cont.) 

. SICK LEAVE 

Section 5. Psychological or Physical Examinations. No employee shall be 
referred to any counseling, psychiatric, or physical testing or examination 
unless the Employer has cause to believe that the employee is unfit for duty, 
and in the event of a referral to a psychological or psychiatric examination, 
is a threat to the health and safety of either himself/herself or others. 
Upon request, such referral shall be made in writing to the employee stating 
in full the reasons for said referral • 

... 

- 19 -



ARTICLE XIV 

LEAVES OF ABSENCE 

Section 1. General Conditions. Except as otherwise provided in this 
Agreement, request for leave shall be made by employees prior to the beginning 
of the period(s) of absence and no payment for any absence shall be made until 
the leave is properly approved. All leaves of absence without pay shall be 
discretionary with the Employer and must be approved by the Employer in 
advance. 

Deductions from leave accumulations for an employee on leave with pay 
shall be made on a working day pasis and no charge shal~ be made from leave 
accumulations for holidays or non-work days occurring at the beginning or 
during a ·period of leave with pay. No charge will be made for holidays or 
non-work days occurring at the end of a period of leave with pay if the 
employee returns on the first day thereafter or is granted additional leave 
without pay. If the employee is granted additional leave without pay, such 
employee will not be credited for a holiday occurring at the end of.the period 
of leave with pay unless and until that employee returns to work at the 
expiration of the leave without pay. Vacation and sick leave hours shall not 
be used in the payroll period in which they are earned, but shall be credited 
to the employee's records at the end of that payroll period. An employee on 
layoff does not earn vacation and sick leave. 

Accrual of vacation and sick leave benefits during the period of leave of 
absence with pay shall continue. If an employee is granted leave without pay, 
he/she will not be credited with vacation or sick leave accruals for the 
period of leave without pay with the exception of approved military leave • .. 

Upon return from an approved leave of absence without pay, the employee 
shall have his/her previously earned seniority, vacation and sick leave 
accruals restored. Time spent on an unpaid leave of absence shall not count 
towards an employee's seniority, with the exception of approved military 
leaves. 

The Employer, upon prior notice to the employee, may cancel an approved 
leave of absence without pay at any time the Employer finds the employee is 
using the leave for purposes other~than those specified at the time of 
approval or under circumstances where the Employer finds that it is necessary 
that the employee return to work. 

Section 2. Leaves With Pay. 

A. Military Reserve Training. Employees shall be entitled to leave of 
absence with pay for service in the armed forces of the United States 
or the State of Minnesota as now or hereafter authorized by law. 
(Minn. Stat.# 192.26). 

B. Jury Duty. Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular base rate of pay less 
the fee received for jury duty, exclusive of expenses. Employees 
whose schedulr:d shift .i~ othe:· th0.n a d:iy shift ~3lnll be rcassiisned 
to a cby shift durinG lhe per L:;d of ~·wi .. vicc upon a jury. When not 
impaneled for actual ::;-.:'.rvict:; and only on c:-tll, the €~mployee shall 
report to work. If an employee i8 excused from jury duty prior to 
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c. 

D. 

E. 

F. 

ARTICLE XIV (cont.) 

LEAVES.OF ABSENCE 

the end of his/her work shift, he/she shall return to work as 
directed by the Employer or make arrangements for a leave of absence. 

Court Appearance. Leave shall be granted for appearance before a 
court, legislative committee, or other judicial or quasi-judicial 
body in response to a subpoena or other direction of proper authority 
on behalf of the Employer other than those instituted by the employee 
or the exclusive representative. Leaves shall also be granted for 
attendance in 9ourt in connection with an employee's official duty, 
which shall include any necessary travel time. Such employees shall 
be paid the employee's regular pay less the fee received, exclusive 
of expenses, for serving as a witness, as required by the court. 

Voting Time. Any employee who is entitled to vote in any statewide 
general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself from his ·work for 
the purpose of voting during the forenoon of such election day for a 
period not to exceed two (2) hours without deduction from salary on 
account of such a~sence, provided the employee has made prior 
arrangements for the absence with the Employer. Employees who are 
not eligible to vote or who have not intention to vote shall not be 
entitled to benefits under this Article. Any Employee making claim 
for time off for voting and not casting a ballot or utilizing the 
time off for unauthorized purposes shall be subject to disciplinary 
action • 

.. 
Leave shall be granted for preparation for and participation in 
world, Olympic or Pan-American games pursuant to M~nn. Stat.# 15.62, 
subd. 3 as amended by Laws of 1979, ch. 208, #1. 

Leave shall be granted for the period of time required to report and 
be processed through pre-induction examination(s) conducted by the 
armed forces preliminary to military service. 

Section 3. Unpaid Leaves of Absence. 

A. Unclassified Service. Upon approval of the Employer, an Appointing 
Authority may grant a leave of absence without pay to a permanent or 
probationary employee to permit the employee to accept a position in 
the unclassified service. Such leave may be continued druing the 
period of service in the unclassified service position and the 
employee, upon request to the Employer within sixty (60) calendar 
days of the termination of the appointment, shall be restored to a 
position in the same class and with the same status held at the time 
of the grant of the leave of absence. (Minn. Stat.# 43.22, Subd. 3). 

B. Military Leave. Employees shall be entitled to military leave of 
absence without pay as authorized by Minn. Stat.# 192.261. 

C. A:1:m<:i'.ltion Bn~1.irY'::13. Upon the req111:~~st of the A~::~oc:i.n.ti.on, the 
EtDf)}oir:;·t--;· [_:ii.·111 ~tp!)r't)\/(' wri Lt.en rcq11P:;L;; for lc;1ve without p;1y for 
employees elected to any A3~oci~tion office or selected by the 
/\m10c:Lation to do work which Lz-tke~1 Lllcm from their employ:n(mt with 
the Er::ployer. 
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D. 

E. 

F. 

G. 

H. 

ARTICLE XIV (cont.) 

LEAVES OF ABSENCE 

Maternity/Paternity or Adoption. A Maternity/Paternity or Adoption 
leave of absence shall be granted to a permanent, probationary or 
unclassified natural parent or adoptive parent for a period not to 
exceed six (6) months, when requested in conjunction with the birth 
or adoption of a child. Maternity/Paternity or adoption leave may be 
extended up to a total maximum of one (1) year by mutual consent 
between the employee and the Appointing Authority. 

Medical. Upon the· request of a permanent employee who has exhausted 
all accrued sick leave·, a leave of absence without pay shall be 
granted by the Employer for up to one (1) year because of sickness or 
injury. This leave may be extended at the sole discretion of the 
Employer. 

An Employee requesting a medical leave of absence shall be required 
to furnish evidence of disability to the Employer. When the Employer 
has evidence that an employee's absence from duty is unnecessary or 
if the employee f~ils. to undergo an evaluation or furnish such 
reports as are requested by the Employer, the Employer shall have the 
right to require the employee to return to work on a specified date. 
Should the employee not return to work on such specified date, it 
will be considered that the employee has resigned his/her employment 
with the Appointing Authority. 

Personal Leave. Leave may be granted to an employee, upon request, 
for~personal reasons. No such leave shall be granted for the purpose 
of securing other employment, except as provided in this Article. 

Precinct Caucus or Convention. Upon forty-five (45) days advance 
request, leave shall be granted to any employee for the purpose of 
attending a political party caucus or political convention. 

Related Work. Leave not to exceed one (1) year may be granted to an 
employee to accept a position of fixed duration outside of state 
service which is funded by a government or private foundation grant 
and which is related to the employee's current work. 
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ARTICLE XV 

DISCIPLINE AND DISCH.ARGE 

Section 1. Discipline. Disciplinary action by the Employer shall be imposed 
for just cause only. Disciplinary actions may include any of the following: 

1. Oral Reprimand 
2. Written Reprimand 
3. Suspension 
4. Demotion 
5. Discharge 

Suspension without pay, demotion, or discharge of a State Patrol Officer shall 
be for such rea·sons as are specified in M.S.A. 299D.03, Subdivision 8 (1) 
through (5). 

If the Employer has reason to reprimand an employee, it shall be done in a 
manner that will not embarrass the employee before other employees or the 
public.· Employees disciplined by written reprimand shall receive a copy of 
the written reprimand. 

Section 2. Dismissal of a Permanent Employee. The Employer shall not 
discharge a permanent employee without just cause. If the Employer feels the 
charges made against a permanent employee could constitute grounds for a 
suspension, demotion, or discharge, he/she shall so notify the employee in 
writing with a copy· to the Association. The employee, if a State Patrol 
Officer, within ten (10) calendar days of receipt of such notice shall notify. 
the Employer of his/her desire for a hearing as specified in M.S.A. 299D.03, 
Subdivision ·9 thru 12, or that he/she has waived his/her right to such hearing 
and has elected instead to appeal through the grievance procedures of this 
Agreement. The employee's written request shall determine which procedure 
he/she has elected to follow and such request shall constitute a forfeit to 
the use of any procedure that might otherwise be available to him/her. An 
employee who is not a State Patrol Officer shall have the right through the 
Association to take up the discharge at the second step of the grievance 
procedure. Failure to respond within ten ,(10) calendar days as indicated 
above shall be considered as the employee's admittance of the charges made 
against him/her and the decision of the Employer shall be final. 

Section 3. Dismissal of a Probationary Employee. During any period of job 
probation in this unit, an employee shall not have access to the grievance 
procedure for the purpose of grieving non-certification or discharge. 
Probationary employees shall not be subject to any arbitration provision of 
this Agreement nor shall the employee be subject to the provisions of M.S.A. 
299D.03, Subdivison 9 thru 12. 

Section 4. Personnel Records. The employee shall receive copies of and be 
permitted to respond to all .letters of corrnnendation or complaints that are 
entered and retained in the employee's official personnel file. Upon written 
request of an employee, the contents of his/her official personnel file shall 
be disclosed to the employee, his/her Association Representative, and/or 
hi~/hcr lec;al coun~)el. If no d:.sciplincll'Y 2ction i:J taken ag.1.inst an employee 
for a period of one~ ( l) cz:1lc::rn!;u ... Yl':11' t\)llc,\,1~1g a wri Ltcn i ... eprimand, upon 
written requc:3t of the emplo~/f:c, thti Emµl(iyc1' :d1J.ll J'C'move all rccord3 of the 
written reprimand from the employee's orfici3l per~1onnel file. If no 
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ARTICLE XV (cont.) 

DISCIPLINE AtJD DISCHARGE 

disciplinary action is taken against an employee for a period of three (3) 
calendar years following a suspension or demotion, upon written request of the 
employee, the Employer shall remove all records of the suspension or demotion 
from the employee's official personnel file. Notwithstanding any provisions 
of this Article, the Association agrees that the Employer may continue to 
maintain records of prior incidents of disciplinary action after removal from 
the official personnel file for administrative purposes. 

Section 5. Association Representation. An employee who is to be disciplined 
by suspension or discharge shall have an Association Representative present 
when so advised. 

Section 6. Oral and Written Reprimands. Oral and written reprimands shall 
not be arbitrable under any provision of this Agreement. 

Section 7. Disclosure. Prior to any arbitration hearing or a hearing before 
the Commissioner pursuant to M.·s.A. ·2990, the Employer and the Association, 
upon written demand, shall .. make full disclosure of the names and addresses of 
all witnesses that either side may call to testify, and shall permit the 
inspection and copying (with expenses paid by the requesting party) of all 
documents and physical evidence which may be used at such hearing. 
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ARTICLE XVI 

GRIEVANCE PROCEDURE 

Section 1. Definition. For the purposes of this Agreement, a grievance shall 
be defined as a dispute or dis~greement as to the interpretation or 
application of any term or terms of the Agreement. Except in matters 
involving suspension, demotion, or discharge of a State Patrol Officer, which 
shall be settled in accordance with the procedures outlined in Section 3, 
employees are encouraged to first attempt to resolve the matter on an informal 
basis with their immediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the employee's satisfaction by informal 
discussion, it shall then be se~tled in accordance with the procedure listed 
below. 

Section 2. Processing Grievances. It is recognized and accepted by the 
Employer and the Association that the processing of grievances as hereinafter 
provided is limited by the security requirements and the operational needs of 
the department and shall, therefore, be accomplished during working hours only 
when consistent· with such needs. The grievance representatives (no more than 
two) involved and a grieving employee shall suffer no loss in pay when a 
grievance is processed during working hours provided the grievance 
representative and the employee have notified and received the approval of 
their supervisor(s) to be absent to process the grievance. 

STEP 1: If the grievance is not satisfactorily resolved informally and 
the employee wishes to appeal the grievance to Step 1 of the grievance 
procedure, it shall be reduced to writing setting forth the nature of the 
grievance, the facts upon which it is based, the section or sections of the 
Agreement arieged to have been violated, and the relief requested. No 
grievance shall be heard which has been filed later than fourteen (14) 
calendar days after the first occurrence of the event giving rise to the 
grievance. The Association Officer, and/or his designee, with or without the 
employee, shall present such first step grievance to the Employer's designee. 
The Employer's designee shall attempt to resolve the matter in an equitable 
manner and shall respond to the Association Representative within seven (7) 
calendar days after such presentation. 

STEP 2: If the grievance is not satisfactorily resolved in Step 1 and the 
employee wishes to appeal the grievance to Step 2 of the grievance procedure, 
it shall be referred, in writing, to the head of the administrative unit or 
division director or his/her designee within ten (10) calendar days of receipt 
of the Employer's Step 1 answer. The Association Officer and/or his designee 
shall present the grievance to the Employer's designee. The Employer's 
designee shall respond to the Association Representative within seven (7) 
calendar days. 

STEP 3: Where the grievance concerns a Conservation Officer covered by 
this Agreement, if the grievance is not satisfactorily resolved in Step 2 and 
the employee wishes to appeal the grievance to Step 3, it shall be referred in 
writing to the Commissioner of Natural Re~;ources or his/her designee within 
ten (10) calendar days of receipt of the Employer's Step 2 answer. The 
As[~Ocintion Hcpr·escntati.vc and t}w A:,;JOCL1U.on Officer slnll prc~:;ent the 
grievance to the E~ployer. The E~ploycr sh~ll respond.to the Association 
Hepresentative wi.th.in seven (7) c:1le11ci~u' d.J.y:3. 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

STEP 4: Pre-Arbitration: If the grievance remains unresolved after 
receipt of the response of the Employer, the Association shall have seven (7) 
calendar days to appeal in writing to the State Labor Negotiator or designee. 
The State Labor Negotiator or designee shall have ten (10) calendar days to 
review the grievance and shall attempt to resolve it. The State Labor 
Negotiator or designee shall respond to the Association in writing within ten 
(10) calendar days. 

ARBITRATION: If the grievance remains unresolved and does not involve the 
dismissal or non-certification of a probationary employee, the Association may 
refer the grievance in writing to arbitration within fourteen (14) calendar 
days of receipt of the Employer's answer. The arbitration proceedings shall 
be conducted by an arbitrator to be selected by mutual agreement of the 
Employer and the Association within seven (7) calendar days after the 
Association requests such action. If the parties fail to mutually agree upon 
the arbitrator within the said seven (7) day period, either party may request 
a list of five (5) arbitrators from·the Bureau of Mediation Services. Both 
the Employer and the Association shall have the right to strike two (2) names 
from the panel. The Association shall strike the first name, the Employer 
shall then strike one (1) name and the process will be repeated and the 
remaining person shall be the arbitrator. Expenses for the arbitrator's 
services and proceedings shall be borne by the losing party. However, each 
party shall be responsible for compensating its own representatives and 
witnesses. The decision of the arbitrator shall be final and binding upon the 
parties and the employee(s). The arbitrator shall hear the grievance at a 
scheduled meeting subject to the availability of the Employer and the 
Association Representative. The arbitrator shall notify the employee, the 
Association Representative and the Employer of his/her decision within thirty 
(30) calendar days following the close of the hearing or submission of briefs 
by the parties, whichever is later, unless the parties agree to an extension 
thereof. If either party desires a verbatim record of the proceedings, it may 
cause such a record to be made, provided it pays for the record. If both 
parties desire a verbatim record of the proceedings, the cost shall be shared 
equally. 

Section 3. Suspension, Demotion, or Discharge of a State Patrol Officer. In 
the case of suspension, demotion, or discharge of a State Patrol Officer, the 
matter shall be resolved in accordance with the following procedure: 

STEP 1: Except in cases of immediate suspension or discharge, if the 
Chief State Patrol Officer intends to file charges against a Patrol Officer, 
which charges involve M.S.A. 299D.03, the Chief State Patrol Officer shall, in 
writing, inform the Trooper to be charged and the State Patrol Officers' 
Association of such intent. 

The Chief State Patrol Officer, or his/her designee, after notification of 
intent to file charges or after an immediate suspension shall, within a 
reasonable period of time, set a date for an inform3l meetin~ between the 
parties and the Trooper who has been strnprmded or agc1in.:=;t wh;;n cll:irges may be 
filed. 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

The meeting will be held for the purposes of discussing the charges under 
M.S.A. 299D.03, and the possible penalty that would be recommended if the 
charges were upheld. The disciplinary action may be resolved by mutual 
consent of the Association and the Employer. Notwithstanding the above, the 
parties may mutually agree that an informal meeting is not necessary or that 
such meeting would serve no purpose. However, if either party desires to go 
forward with the informal meeting, the Chief State Patrol Officer shall 
proceed as provided above. 

STEP 2: Except in cases of immediate·suspension, if the matter is not 
resolved through. the informal discussion, or if no informal discussions are 
conducted, the Chief State Patrol Officer shall proceed to file charges in 
accordance with the requirements of M.S.A. 299D.03. After such charges have 
been filed, the Trooper being charged shall, through the exclusive 
representative, file written notice of remedy in accordance with the 
preliminary·order and notice of charges served upon such Trooper. In the case 
of immediate suspension of a Trooper who has been charged and suspended, such 
Trooper shall, through the .exclusive representative, file written notice of 
choice of remedy in accordance with the preliminary order and notice of 
charges served upon such Trooper. 

If the choice of remedy is to utilize the grievance procedure of the 
Agreement, the Commissioner of Public Safety shall cause to have served upon 
such Trooper an order setting forth the penalty of suspension, demotion or 
discharge. After the order of penalty has been served, the Trooper, through 
the exclusive representative shall within ten (10) calendar days, excluding 
the date of service, file a written grievance with the Chief State Patrol 
Officer and simultaneously request to proceed to Step 2 under Section 2 of 
this grievance procedure, and may thereafter exercise rights provided under 
Section 2. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her in writing by the parties to this Agreement, and 
shall have no authority to make a decision on any other matter not so 
submitted to him/her. The arbitrator shall be without power to make decisions 
contrary to, inconsistent with, modifying, or varying in any way the 
application of laws, rules, or regulations having the force and effect of 
law. The decision .shall be based solely upon the arbitrator's interpretation 
and application of the expressed terms of this Agreement and on the facts of 
the grievance presented. 

Section 5. Time Limits. If the grievance is not presented within the time 
limits set forth above, it shall be considered waived. If the grievance is 
not appealed to the next step or steps within a specified time limit or any 
agreed extension thereof, it shall be considered settled on the basis of the 
Employer's L1st answer. If the Employer doe.'.::1 not an~~wnr· a r,rievance or an · 
appe;1l thcr·cof wi.thin the .:,pecif.icd tim(~ limits, the /U::oci.:1:::-ion m.~1y elect to 
treat the r,t•icvance ~l.~, d·:nh:!d a~:. Unt ~;L:::p ::E1d iul:1•c.idi:1Lely ~Jp[)eal the 
grjevance t.o the next ~tcp. The tjm<..; l:i.mit :Ln e:teh .'._iLCp m:-ty be c"!xtended by 
mutu3l written ac;rcemcnt of the Employee and the J\,'.3.:;ociat.ion ln each step, and 
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ARTICLE XVI (cont.) 

GRIEVANCE PROCEDURE 

such extension will not be unduly withheld. By the mutual agreement of the 
Employer and the Association, the parties may waive Step 1, or in the case of 
Conservation Officers, may waive Steps 1 and 2. 

Section 6. Choice of Remedy. M.S.A. 229D.O3 provides for hearings for cases 
of disciplinary action. Article XV, Discipline and Discharge, of this 
Agreement, provides in certain instances for the use of either the process 
provided for by statute or the grievance procedure as expressed in this 
article. Permanent employees wpo are members of the State Patrol may elect to 
use either procedure but may not use both: 
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ARTICLE XVII 

INJURY ON DUTY 

The parties recognize that employees wor-king in law enforcement and covered by 
this Agreement face a high potential for injury due to the nature of their 
employment. Such employee who in the ordinary course of employment and while 
acting in a reasonable and prudent manner and ln compliance with the 
established rules and procedures of the Employer, incurs a disabling injury 
while in performance of assigned duties, shall be compensated in an amount 
equal to the difference between the employee's regular rate of pay and 
benefits paid under worker's compensation, without deduction from the 
employee's accrued sick leave. Such compensation shall not exceed an amount 
equal to two hundred and forty 1240) times the employee's regular hourly rate 
of pay per disabling injury. 

To be eligible for compensation pursuant to this section, the disabling injury 
must have been incurred while performing hazardous duty. 
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ARTICLE XVIII 

SEVEHANCE PAY 

All employees who have accrued twenty (20) years or more state seniority shall 
receive severance pay upon any separation from state service. Employees with 
less than twenty (20) years state seniority shall receive severance pay upon 
mandatory retirement, death, or lay off, except for seasonal layoffs. 
Employees who retire from state service after ten (10) years of state 
seniority and who are immediately entitled at the time of retirement to 
receive an annuity under a state retirement program shall, notwithstanding an 
election to defer payment of the annuity, also receive severance pay. 
Effective July 1, 1979, severance pay shall be equal to forty (40) percent of 
the employee's accumulated but unused sick leave balance (which balance shall 
not exceed nine hundred (900) hours) plus twenty-five (25) percent·of the 
employee's accumulated but unused sick leave bank, times the employee's 
regular rate of pay at the time of separation. 
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ARTICLE XIX 

EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. The employees 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not available 
and:an employee is required to use the employee's automobile to conduct -
authorized State business, the Appointing Authority shall reimburse the 

· employee at the rate of twenty-four (24) cents per mile on the most direct 
route according to Transportation Department records. When a State-owned 
vehicle is offered and declined by the employee, the Appointing Authority or 
designee shall authorize that mileage be paid at a rate of nineteen (19) cents 
per mile on the most direct route. Deviations from the most direct route, 
such as vicinity driving or departure from the employee's residence, shall be 
shown separately on the employee's daily expense record and reimbursed under 
the foregoing rates. Actual payment of toll charges and parking fees shall be 
reimbursed. An employee shall not be required by.the Emplqyer to carry 
automobile insurance coverage beyond that required by law. 

Section 3. Commercial Transportation. ·When an employee is required to use 
commercial transportation (air, taxi, rental car, etc.), in connection with. 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. ·· All air transportation shall be by coach class. Reasonable 
gratuities may be included in commerical travel costs. 

· Section 4. Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual costs of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $3.50 per week for laundry and/or $2.00 for dry-cleaning for each 
work after the first week. 

Section 5. Meal Allowances. 

A. Employees assigned to be in travel status between the employee's 
temporary or permanent work station and a field assignment shall be reimbursed 
for the actual cost of meals, including ·a reasonable gratuity under the 
following conditions: 

1. Breakfast. Breakfast reimbursement may be claimed only if the 
employee is on assignment away from home station in a travel status overnight, 
or departs from home in an assiGned tra ve-1 status before 6: 00 a. m. 

2. Noon Meal. For employees stationed outside the seven (7) county 
metropolitan area, the followinG shnll apply: lunch reimbursement may be 
claimed only if the employee is in travel st~tus and is performing ·required 
work more th:rn thirty-five ( 35) miJJ:s from !1i ~/ht:r t./·rnporo.ry or p,:•rmanent work 
station and tk~ work a::;~~jL~n,:icnt (~XLCri:L., 0°.r,?t' th: nunn.11 noon meal p8rJod. For 
ernplGy-:20;; ~L1tion:..;d in the ::-;e::ven (7) co:L1t/ n:,:Li·opoU L.::rn ;1r',c.":a, the following 
shall apply: employees shall not be reimbursed for noon me~l□ obtained in the 
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ARTICLE XIX (cont.) 

EXPENSE ALLOWANCES 

seven (7) county metropolitan area except when authorized by the Appointing 
Authority as a special expense prior to incurring such expense. 

3. Dinner. Dinner reimbursement may be claimed only if the employee 
is away from home station in a travel status overnight, or is required to 
remain in travel status until after 7:00 p.m. 

B. Maximum reimbursement for meals within the state, including tax and 
gratuity, shall be: 

Breakfast--~ $3.50 
Lunch $4.75 
Dinner $8.00 

C. Maximum reimbursement for meals outside the state or on trains, 
including tax and gratuity, shall be: 

Breakfast $4.00 
Lunch $5.00 
Dinner $9.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty.dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 
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ARTICLE XX 

RELciCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee shall be paid by the 
Employer • 

. When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
.Department, the move shall be considered to be at the initiative and in the 
·best intersts of the Employer and the Appointing Author~ty shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. Employees who are reassigned, transferred, or demoted to vacant 
positions in their state agency due to the abolishment (including transfer to 
·another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another state agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
·accordance with the provisions of this Article. Employees who are demoted 
during their probationary period, after their fifteen (15) calendar day trial 
period, shall receive those relocation expenses provided in Section 2, 
Paragraph C and D, of this Article. 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment; or demotion is for the employee's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where ·the new work location is at least thirty-five (35) miles or more 
from the employee's current work location or changes in residence required an 
Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which is thirty-five (35) miles or more from 
the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
(90) calendar days and shall be allowed standard travel expenses to return to 
their original work station once a week. Standard travel expenses for the 
employee's spouse shall be borne by the Appointing Authority for a maximum of 
two (2) trips not to exceed a total of seven (7) calendar days _during the 
ninety (90) calendRr day period. 

B. RL):1ltor's Fef's. Realator':J fee;; for the~ s:1le of the employee's 
domi.cile, not to exceed $3,000 shall be paid by the Appoj_ ntl.ng Authority• 
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ARTICLE XX (cont.) 

RELOCATION EXPENSES 

C. Movi:1r, Ext)cnse:.1. The Employer shall pay the cost of moving and. 
packing the employee's household goods. The employee shall obtain no less 
than two (2) bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any committment to a mover 
to either pack or ship the employee's household goods. The Employer shall pay 
for the moving of house trailers if the trailer is the employee's domicile, 
and such reimbursement shall include the cost of transporting supporting 
blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly related 
to the move-. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, cost of insurance for property damage 
during the move, the reasonable transportation costs of the employee's family 
to the new work location at the time the move is made, including meals and 
lodging (such expenses shall be consistent with the provisions of Article XX 
Expense Allowances), or other direct costs associated with rental or purchase 
of another residence. No reimbursement will be ~de for the cost of 
improvements to the new residence or reimbursable deposits.required in 
connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal. 
effects as a result of such a transfer • 

... 



ARTICLE XXI 

BIDDING ON L/\TERAL POSITIONS 

Section 1. Conservation Officers. When a permanent vacancy occurs in an 
assigned patrol area, the Employer will notify the employees by mail of the 
vacancy and the date specified by which the vacancy will be filled. It shall 
be the policy of the Employer to ~elect the most senior qualified employees 
from those indicating a desire to bid to that vacancy. The vacancy will be 
filled on the basis of the applicant's qualifications and ability to perform 
satisfactorily in that assigned patrol area. 

In the event that the most- seni.or employee requesting tne vacancy is not 
offered the vacancy., that employee shall be notified of the reasons in writing 
and the reasons shall be discussed with the employee if he/she so requests. 

At the time it is determined that a vacant position is to be filled, unless 
otherwise approved by the Appointing Authority, employees employed prior to 
July 1, 1977 shall not be eligible to bid until the employee has served at 
least six (6) months in the station to which the employee is assigned. 
Employees employed on or after July 1, 1977, shall not be eligible for such 
bidding until having served at least one (1) year. in the station to which the 
employee is assigned. The time limits provided in this paragraph shall not 
apply if the vacancy is created by death. 

The Employer shall not permanently assign an employee to a vacant station 
until twenty-one (21) days after all applicants bidding for the opening at the 
station have been notified in writing. If a grievance is filed in accordance 
with the provisions of Article XVI, Grievance Procedure, relative to the 
bidding, no ·~ermanent assignment shall be made to the vacant station until the 
grievance is resolved. 

Nothing in this Article shall be construed to limit the right of the Employer 
to temporarily fill the vacancy, pending the notification procedures. 

Notwithstanding any provision of this Article, there shall be no lateral 
bidding between the positions of Natural Resources Specialist 3 Conservation 
Officer, (Safety Training Specialist); Natural Resources Specialist 3 
Conservation Officer (Area Supervisor); Natural Resources Specialist 3 . 
(Information Officer); and Natural Resources Specialist 4 (Pilot), unless 
he/she had previous experience as an area supervisor within Natural Resources 
Specialist 3. 

Section 2. Troopers. Upon the effecti~e date of this Agreement, any 
permanent employee desiring to bid to another work location, either in his/her 
present district or another district, shall file a written request with 
his/her Captain and if it is a work location in another district, a copy to 
the Captain of that district. Such requests must be received on an annual 
basis if the transfer is still desired. The renewal period will start on July 
1st for the following year, and expire 30 days thereafter. When a permanent 
vacancy occurs, in any one of the di~tricts, the most senior employee who has 
previously indicated a desire to W8rk in that di3trict will first be 
con~:;i.d1..>t ... ed for the vac,<J.ncy. In th~ event tL,~: mo.'.:;t ::>:~nior Pmplo:,rci:} bidding is 
pa!;S•.:d over, he/sl1c!, upon reque::.L, :::;~n1i° be IK)_Lfied in writing and given 
thcr'E..)~1.•:-;ons ::is to why tlL.! in.Jividu·1l w:.L:: p:1:_;::.;"',J over. Upon \ffittcn request of 
the employee, the AssocL1tion shall be furnL,tH.~d a copy of such re;18ons. It 
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ARTICLE XXI (cont.) 

BIDDING ON CATERl\L POSITIONS 

shall be the policy of the Employer to select the most senior qualified 
employees from those indicating a desire to bid to the vacancy. The vacancy 
will be filled on the basis of the applicant's qualifications and ability to 
perform satisfactorily in that assigned patrol area. 

Section 3. Crime Investigators. It shall be the policy of the Employer to 
select the most senior qualified employee from those. indicating a desire to 
bid to any vacancy. The vacancy will be filled on the basis of the 
applicant's qualifications and ability to perform satisfactor~ly • 

.. 
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ARTICLE XXII 

WORK RULES 

The Association recognizes the right of the Employer to establish and enforce 
reasonable work rules that are not in conflict with the terms of this 
Agreement. The Employer agrees to advise the Association of proposed changes 
in work rules as far in advanqe as practicable. All work rules shall be 
applied equally to all employees. 
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ARTICLE XXIII 

COURT TIME, CALL-IN, STANDBY 

Section 1. Court Time. Any employee of the State Patrol who is required to 
appear in court in regard to a criminal proceeding during his/her scheduled 
off-duty time shall receive a minimum of three (3) hours compensation at the 
employee's base rate of pay. An early report to a scheduled shift for a court 
appearance does not qualify the employee for the three (3) hour minimum unless 
such early report is more than two (2) hours prior to the start of his/her 
regular shift. An extension of a scheduled shift for a court appearance does 
not qualify the employee for the three (3) hour minimum. 

Section 2. Call-In. Employees.who are members of the State Patrol shall be 
eligible for call-in in· the following circumstances: 

A. An employee who is called-in to duty during his/her scheduled off-duty 
time or on a scheduled day off shall receive a minimum of three (3) hours 
compensation at the employee's base rate of pay. An extension or early report 
to a regularly scheduled shift does not qualify the employee for the three (3) 
hour minimum. 

B. Any employee called-in for an early report not more than two (2) hours 
prior to the start of his/her regular shift shall be compensated straight 
compensatory time at his/her basic pay rate for the time actually worked prior 
to the start of his/her regular shift. 

C. Employees called-in for an early report not more than two (2) hours 
prior to the start of his/her regular shift shall be paid in cash a minimum of 
three (3) hours at straight time at his/her basic rate or for the hours 
actually worked at straight time, whichever is greater. 

D. Any employee called-back to duty which requires the payment of the 
three (3) hour minimum or the actual hours worked, will be paid in cash for 
the three (3) hour minimum or the actually hours worked. 

E. If an employee is called-in to duty which does not require 
compensation of the three (3) hour minimum, the time actually worked prior to 
his/her regular shift or the extended time worked beyond his/her regular shift 
shall be compensated with compensatory time, at his/her basic straight time, 
unless such time would be in excess of ninety-six (96) hours in the work 
period. 

Section 3. Standby. An employee of the State Patrol who is required to make 
himself/herself available for work in an "on-call" status shall be compensated 
at the rate of twenty (20) minutes straight time pay for each two (2) hours of 
"on-call" status. Such compensations shall be limited to four (4) hours 
straight time pay per calendar day. An employee shall be in an "on-call" 
status if his/her supervisor has instructed the employee to remain available 
to work during an assiened off-duty period. An employee who is instructed to 
be in an "on-cJ.11" status is not required to rerr.2i.n at a fixed location but is 
required to le~ve word where he/she may be reached. An employee shall not 
receive "on-call" p~1y ·for hour.1 .-::tcl.u.::t1ly ·wor'.:c,j, but :3hall be compensated for 
such hours a~ provided for in Scc~tlon 2 or thi.s Ar'ticle. 
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ARTICLE XXIV 

HOURS OF WORK 

Section 1. Conservation Officers. The following conditions shall apply to 
hours of work for Conservation Officers: 

A. Normal Work Period. The normal scheduled work period shall consist 
of eighty (80) hours of work and ten (10) work days within a payroll period. 

B. Daily Scheduling. It is recognized that employees are required to 
work varied hours and during several separated periods within the same day and 
the same payroll period, making_ the maintaining of cons~stent starting and 
stopping times or the assignment of the number of hours worked in one (1) day 
or one (1) week sometimes impossible. The Employer agrees to make reasonable 
effort to schedule employees to a schedule of at ieast two (2) consecutive 
days off in a payroll period where such schedule meets both the needs of the 
Employer and the desires of the employees. 

Employees may not schedule more than four (4) consecutive regular days 
off without prior written approval from their immediate supervisor. 
Scheduling of four (4) or fewer days off shall require oral approval. 

Employees who are on a regular schedule or on a vacation day who are 
called out shall receive a minimum of three (3) hours overtime compensation at 
straight-ti.me. Employees who are called out on their regular day off shall 
not receive the three (3) hours call-out minimum, but shall receive credit for 
the actual hours worked, up to the overtime maximum of two hundred (200) hours 
contained in Article XXVI, Section 3(A) • .. 

At the discretion of the Regional Enforcement Supervisor or his/her 
designee, a work schedule may be developed by the Employer for any employee 
which shall include two (2) consecutive days off in each week of a payroll 
period. 

Section 2. Crime Investigators. Crime Investigators shall be subject to the -
following conditions regarding hours of work: 

A. Normal Workday. The normal worl(day shall consist of eight (8) hours 
of work within a twenty-four (24) hour period. 

B. Normal Payroll Period. The normal payroll period shall consist of 
eighty (80) hours of work within a two (2) week payroll period. 

C. Daily Scheduling. It is recognized that because of the nature of 
their work, Crime Investigators covered by this Agreement may be scheduled and 
required to work varied hours, work on holidays and weekends, and during 
several separated periods within a single day making the maintaining of 
consistent starting and stoppin~ times or the assignment of the number of 
hours worked in one (1) day sometimes impossible. However, insofar as 
practicable and without rcducinr, efficiency of work performance, employees are 
expected to complete nor·m:11 routine work within a norm;:il eight ( 8) hour day. 

Section 3. Troop0r~,. f·1emlv~r·s or the St;::.to Patrol :,hall be subject to the 
f o llO"n1:i.n~ cond i. t iom) rci:.1 rdl 11L~ llou t ·::.: of' work: 
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ARTICLE XXIV (cont.) 

HOURS OF WORK . 

A. Workday. The normal workday shall consist of eight (8) or ten (10) 
consecutive hours of work, excluding unpaid lunch periods. 

B. Work Period. The normal work periods shall consist of eight (8) or 
ten (10) hour normal workdays or ten (10) eight (8) hour normal work days in a 
fourteen (14) calendar day payroll period. Employees shall be scheduled for a 
minimum of two (2) consecutive days off in each work period. 

C. Work Schedules. The written work schedule reflecting each employee's 
days and hours of work shall be.posted in·each district headquarters 
at least twenty-one· (21) days in advance of its effective date, except in the 
case of holidays where said posting shall be at least thirty (30) days in 
advance of its effective date. Emergencies declared by the Commissioner of 
Public Safety requiring changes in schedules effecting ten (10) or more 
employees for the duration of one (1) week or more may be changed without 
regard to the twenty-one (21) day provision. All schedules shall provide for 
no less than sixty-four (64) and no·more than ninety-six (96) hours within a 
payroll period. To provid~ a uniform amount of earnings in an employee's 
bi-weekly pay check, employees carry forward all hours worked in excess of 
eighty (80) in a payroll period into the next regular bi-weekly payroll period 
for which they are scheduled for less than eighty (80) hours. Hours carried 
forward are added to that payroll period to bring it up to eighty (80) hours, 
this computation of time shall be made before the provisions of Article XXVI 
apply. Nothing herein shall be construed as a guarantee of hours of work per_ 
day or per week. With the approval of the employee's immediate supervisor, 
employees m~y mutually agree to exchange work shift ·assignments but such 
changes shall not result in overtime payment. 

D. Drop Shift. All work shifts in a work station with six (6) or less 
Troopers will contain one (1) "drop shift" and all work shifts in a work 
station with seven (7) or more Troopers will contain two (2) drop shifts, 
solely at the Employer's option. Troopers assigned to work the "drop shift" 
will fill in work shifts of other Troopers. Troopers assigned to the "drop 
shift" shall not be subject to the twenty-one (21) day notice requirement of 
Section 3, "C". 

E. Lunch Period. All employees shall be granted an unpaid lunch period 
of no less than-one-half (1/2) hour or more than one (1) hour during each 
normal work shift except for employees who are assigned to the shifts 
commensing at or near ten (10) p.m. w~o will be granted a paid thirty (30) 
minute lunch period; and employees pre-scheduled to remain on a full status 
during a lunch break. 

F. Rest Periods. Employees shall be granted one (1) fifteen (15) minute 
rest period during each one-half (1/2) shift. Rest periods may not be 
postponed or accumulated; that is, if an employee does not receive a rest 
period because of operation3l requirements, such rest period may not be taken 
during a subsequent work period. 
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ARTICLE XXV 
OV,ERTIME 

Section 1. Troopers. For members of the State Patrol, overtime is defined as 
authorized or assigned work performed in excess of an employee's regularly 
assigned shift or on an employee's assigned day off. 

A. Comoensation. Troopers shall be compensated for overtime work in cash 
or compensatory time off in the following manner: 

1. Time and one-half (1 1/2) cash payment for all overtime hours 
worl{ed on a scheduled day off or during a scheduled vacation. 

-2. Time and one-half (1 1/2) casn payment for all scheduled shift 
extension hours on Fridays. 

3. Straight time compensatory time for all overtime hours worked on 
scheduled workdays. 

4. Time and one-half (1 1/2) cash payment for all hours worked in 
excess of ninety-six (96) hours in a work period. This provision does not 
apply in those instances where the employee is scheduled for ninety-six (96) 
hours in a work period; in such cases sixteen (16) hours will be deducted from 
the hours worked in that work period before the cash payment compensation is 
made. 

5. Compensatory time may be accrued to a maximum of ninety (90) 
hours. All hours in excess of ninety (90) will be liquidated at a straight 
time rate in cash • .. 

6. Compensatory time will be liquidated at a time mutually agreeable 
to the employee and his/her Captain; the employee may, upon ·seven (7) days 
notice, be required to reduce the accrual where regularly scheduled work time 
would cause the employee to exceed the ninety (90) hour maximum. 

7. Employees shall have the option, upon written notice to their 
supervisor, to accrue overtime as compensatory time-off in lieu of cash. 

B. Overtime Assignment. If an insufficient number· of employees volunteer 
for overtime work, the Employer will endeavor to assign the necessary overtime 
in inverse seniority order within a work station or district. Employees shall 
be required to work overtime unless excused by the Employer. 

C. No Duplication of Hours. Overtime hours shall not be credited or paid 
more than once for the same hours worked under any provision of this Agreement. 

Section 2. Crime Investigators. Crime Investigators shall be eligible for 
overtime payment for authorized hours of work beyond eighty (80) hours within 
a two (2) week payroll period. 

A. Overtime Paym~nt. Hours in excess of eighty (80) hours in a payroll 
period sh:111 be placed into an em;Jl.oyce's overtime bank on an hour-for-hour 
bn:..1is, :rnd shall be· util t zed in ::.;ub:,<.·qucrYt pcwroJ 1 periods 0i.. th~r as 
compen:..aLory t.jme off or p.:1i.cl in c;t~~h 0.t the opL.Lon .of the Appointing 
Autl1ority, after flrJt con~:irier:Ln[j tile de:3ir·es of the employee. 
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ARTICLE XXV (cont.) 

OVERTIME 

B. Compensatory time may be accrued to a maximum of eighty (80) hours. 
All hours in excess of eighty (80) will be liquidated at a·straight time rate 
in cash. 

C. Compensatory time will be liquidated at a time mutually agreeable to 
the employee and his/her supervisor; the employee may upon seven (7) days 
notice, be required to reduce the accrual where regularly scheduled work time 
would cause the employee to exceed the eighty (80) hour maximum. 

Section 3. Conservation Officers. Conservation Officers shall be paid for 
hours worked in· excess of the normal.work period subject to the following 
conditions: 

A. Hours Worked in Excess of Normal Worl<: Period. Employees working in 
excess of eighty (80) hours in a payroll period will record hours worked in 
excess of eighty (80) hours. At the end of each thirteen (13) consecutive 
full payroll periods commencing with the first full payroll period after July 
1, 1975, all hours certified as worked by the employee in excess of eighty (80) 
hours in each payroll period up to a maximum of two hundred (200) hours will 
be paid at the rate of straight time. Any such hours certified as wo1~ked in 
excess of two hundred (200) hours duriQg said consecutive payroll periods will 
cancel and will not be paid. 

If an employee is not employed by the Employer for the entire full 
consecutive payroll periods, then such employee shall only be eligible to be 
paid fo~ suoh hours in excess of eighty (80) hours per payroll period as 
proportion of the number of payroll periods worked by the employee in said 
thirteen (13) consecutive payroll periods bears to two hundred (200) hours. 

If an employee receives a salary adjustment at times other than 
·coinciding with the end of the thirteen (13) consecutive payroll periods, a 
computation of the hours worked in excess of eighty (80) hours per payroll 
period shall be made at the rate in effect during the time previously worked, 
and hours worked during the balance of said periods shall be computed at th~ 
new rate. The payment of those hours in excess of eighty (80) hours per 
payroll period, if any, shall not be paid until the end of the thirteen (13) 
week period. 
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ARTICLE XXVI 

SENIORITY 

Section 1. Application. The application of Section 3 of this Article shall 
apply solely to employees of the State Patrol. 

Section 2. Definition. Seniority shall mean an employee's length of service 
with the Employer since his/her last date of hire. An employee's continuous 
service record shall be broken only by separation from state service by 
reasons of resignation, discharge for just cause, retirement, or death. When 
two (2) or more employees have the same seniority date their final score on 
the examination eligible list, excluding veterans preference, shall determine 
their position on seniority list. If a tie still exist·, their positions on 
the seniority list shall be determined by lot. A seniority list shall be 
established for sergeants based on date of rank for bidding purposes and job 
assignments only. 

Section 3. Job Assignments. Any permanent employee desiring assignment to 
special jobs within his/her district such as scales, warrants, motor vehicle 
inspection, Safety Education Officer, or Station Sergeants shall file such 
request with his/her district Captain. When a vacancy occurs, the senior most 
qualified employee who has previously indicated a desire for special job 
assignment will first be considered for the vacancy. In the event the senior 
employee is passed over, he/she upon request, shall be notified in writing and 
given the reasons why the individual was passed over. Upon written request of 
the employee, the Association shall be furnished a copy of such reasons. The 
Association agrees that the Employer's decision to terminate an assignment is 
not grievable. The Association also agrees that the Employer's decision to 
terminate an·employee from that assignment during the first six (6) months 
shall not be grievable. The Employer agrees that after six (6) continuous 
months service, the Employer shall terminate an employee from the special 
assignment only with just cause. 

Section 4. Layoff Rights. When a layoff becomes necessary, the employee with 
the least seniority in the job classification in which the layoff is to take 
place will be laid off first. Employees shall be given thirty (30) days 
notice prior to layoff. The last employee laid off will be the first to be 
recalled for work. No new employees will be hired until the layoff list has 
been exhausted. Names shall be retained on the layoff list for a minimum of 
two (2) years or for a period of time equal to the employee's total seniority, 
up to a maximum of five (5) years. 

Section 5. Bumping. An employee being.laid off shall have the right to any 
vacant position in the same classification which he/she holds at the time of 
layoff, if he/she meets the qualifications for the vacancy. If no such 
vacancy exists, or if the employee .elects not to fill said vacancy, any 
permanent or probationary employee about to be laid off shall have the right 
to bump the employee with the least classification seniority in the same class 
statewide.· In the event that the employee about to be laid off elects not to 
bump, he/she shall be demoted to displace the least senior employee who has 
less seniority in the next lower classification in which he/she previously 
worked, unless he/she elects to be laid off. 
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ARTICLE XXVI (cont.) 

SENIORITY 

Section 6. Seniority Lists. Within three (3) months after the effective date 
of this Agreement, and annually thereafter,· the-Employer wlll post a seniority 
list in each district office, containing the names, classification, and 
r.elative seniority posHion of the employees. The Employer will provide a 
copy of the seniority list to the Association President. 

Section 7. Employee Status. The Employer shall furnish the Association with 
the names, addresses, and classifications of new hires, separations, or 
changes in classification or status of employees within thirty (30) calendar 
days of such action • 

.. 



ART! CLE XXVII 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the 
life of this Agreement;. Group Life, High-Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, bener"its under any particular Health Maintenance Organization are 
subject to change during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. All employees covered by this Agreement 
.who: 1 are scheduled to work at least forty (40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period, shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
employees; student workers hired after July 1, 1979 and interns; part-time or 
seasonal employees serving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal employee in 
the classified service who prior to April 1, 1967 was eligible for State paid 
basic life insurance and health benefits. However, seasonal employees who 
were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1, 1977. 

Benefits shall become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively at work on the effective date of coverage 
except that an employee who is on paid leave on the date State paid life 

·insurance benefits increase shall also be entitled to the increased life 
insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Worker's Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sick leave cannot be used for 
the purpose of continuing state paid insurance by keeping an employee on a 
state payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an el.i.gible employee i.s employed on the basis of a school year and such 
employment contcri;>la tc:3 ab:;cncc.:1 from the SL,i Le payroll clurinr; the summer 
months or· V3c:1t..ion period;.:1 sdFduh~d by Lhc i~ppo int.in::, ru1thor:i.ty which occur 
durinr, the rceuLu" school ye3.r, · the employee~ 2,hall nonctheles~J continue to be 
eliG1hle for bt~twfits provided the employee .1ppo;1r:._; nn the rP[_:ul 7.r payroll for 
at least one ( 1) wot'klng Lhy i.n the payrol1 period irns:t,~di;-iLely prceeding such 
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ARTICLE XXVII (cont) 
INSURANCE 

absences. Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis. 

For employees age sixty-five (65) and older, health insurance coverage 
shall be coordinated with relevant health insurance benefits provided through 
the federally-sponsored medicare program. 

Section 3. Employe-r Contribution for Health Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the 
health, surgical, medical and hospital coverages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for employee coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total employee Blue Cross and Blue Shield insurance premium, not to 
exceed the total cost for employee coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the total cost, or 90% of th~ cost, whichever is greater, 
for dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not to exceed the total cost for ·dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all employees carrying dependent coverage not to exceed 
the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix M. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, af~er an annual deductible of $100.00. -

Section 4. Insurance Payment. Employees employed by the Employer on July 
1, 1981 who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State paid 
insurance coverage shall receive a $50.00 insurance payment in October, 1981. 

Employees employed by the Employer on July 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982 and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982 provided there has been no break 
in continuous service between July 1, 1981 and October 6, 1982. 

Employees shall be considered to be employed on July 1, 1981, October 7, 
1981 and October 6, 1982 if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that date. 
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ARTICLE XXVII (cont) 
INSURJ\NCE 

Section 5. Workers' Compensat:Lon. '"'11en an employee has incurred an on 
the job injury or disability and h~s·n1cd a claim for Workers' Compensation, 
medical costs connected with the inJ 1~ry or disability shall be paid by the HMO 
or the Health Insurance Carrier pursuant to the provisions·of M.S. 176.191,~· 
Subd. 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the dental 
coverage specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $8.38 per 
month not to exceed the total cost for employee coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half(½) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per 
month not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute.a flat-rate dollar amount per month up 
to one-half(½) of Delta Dental dependent coverage not to exceed the total 
cost for dependent dental insurance. 

A brief description of the dental plans is contained in Appendix N. 

Section 7. Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees (double indeminity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
over $20,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,000 

Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 

Up to $100,000 additional insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the employee for the spouse shall also be 
available for purchase by the employee. 

Section 8. Optional Insurance. The following optional insurance 
protection shall be available for purchase.by eligible employees: 
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ARTICLE XXVII (cont) 
INSURANCE 

A. Short Term Salary Continuance. Provides benefits of $1~0-$1,000, up 
to two-thirds of an employee's salary, for up to 180 days during total 
disability due to a non-occupational accident or illness. Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based 
on the employee's salary, commencing on the 181st day of total disability. 

C. Accidental Death and Dismemberment. Provides principal sum benefits 
in amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 9. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates. 

Section 10. Insurance Coverage for· Employees on Layoff. All eligible 
classified employees with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Such employees shall have the option to continue to participate in 
the group insurance programs for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 4 above during the period 

- August 15 - September 30 each year. Changes in coverages shall become 
effective at the beginning of the payroll period nearest to October 1 in each 
year. 

Section 12. Death Benefit. Employees who retire on or after July 1, 
1981, shall be entitled to a $500.00 cash death benefit payable to a 
beneficiary designated by the employee, if at the time of death the employee 
is eligible for an annuity under a State retirement program. A $500.00 cash 
death benefit shall also be payable to the designated beneficiary of an 
employee who becomes totally and permanently disabled on or after July 1, 1981 
and who at the time of death is receiving a State disability benefit and is 
eligible for a deferred annuity under a State retirement program. 
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ARTICLE XXVIII 

WAGES 

Section 1. Conservation Officers' c1.nd Crime Investir.;ators' Salaries. 

A.· 1981-1982 Salary Ranges. The 1981-1982 Salary Ranges for Natural 
Resources Specialists I, II, III and IV and for Crime Investigator and 
Crime Investigator Team Leader shall be those contained in Appendices 
"D" and "G," effective July 1 , 1981. 

B. Conversion. Effective July 1, 1981~ all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. 

C. 1982-1983 Salary Ranges. The 1982-1983 Salary Ranges for Natural 
Resources Specialists I, II, III and IV (Pilot), and for Crime 
Investigator and Crime Investigator Team Leader shall be those 
contained in Appendices "E" and "H," effective July 14, 1982. 

D. Conversion. Effective July 14, 1982, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. Effective January 12, 1983, all employees 
shall be assigned to same relative salary step within the salary ranges 
for their respective classifica~ion contained in either Appendix "F" 
or "I." 

E. Progression. Employees in the classifications Natural Resources 
Specialist I, II, III or IV (Pilot), or Crime Investigator and Crime 
Investigator Team Leader may receive a one (1) step salary increase 
annually on their anniversary date until reaching the "position rate" 
in their salary range, provided satisfactory performance is indicated 
by their Appointing Authority. The "position rate" shall be as 
follows: 

No. Steps in Range Position Rate 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
6 4th step 
5 4th step 
4 3rd step 
3 3rd step 

Beyond the "position rate," employees may receive a one (1) step 
salary increase biennially on their anniversary date, provided 
satisfactory performance is indicated by their Appointing Authority, 
but such increases shall not exceed the maximum salary rate for their· 
class. 

Increases sh~ll not be grunted r0r employees who have not 
sat i:3 f,.1.c tor Uy per f or:nC'd dur i.nrr, the prcccd.Ln~;: year. Denial of a step 
nc rcasc sha 11 not b(! [,t'i.eva Lil c. Inc1•c:a;~c:; withheld may sub2cquently 
be grnnted upon certific:1t.ion hy the Appointinr, Authority that the 
employr~e L1 ;-tchicvin::~ ::;;1t-L::,f'3ctory pe!"'forrn~inee. 
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ARTICLE XXVIII (cont.) 

flAGES 

F. Salary in New Positions. Employees who are appointed tone~ 
classifications having a higher rate of pay during the life of this 
Agreement shall be advanced at least to the next higher rate of pay 
within the range or to the minimum salary of the new class, whichever 
is greater. At the discretion of the Employer, an employee may be 
appointed at a higher rate than the step specified above. 

G. Work Out of Class. When an employee is expressly assigned to perform 
all the duties of a position allocated to a different classification 
that is temporarily unoccupied fop reasons other than vacation or 
short periods of sick leave, and the work out of class assignment 
exceeds 15 consecutive work days, the employee when assigned to work 
in a lower or equal class shall be paid for all such hours at the 
employee's current rate of pay; or when assigned to work in a higher 
class shall be paid for all such hours. at a rate within a higher range 
which is equal to the minimum rate for the higher class or one step 
higher than the employee's eurrent salary, whichever is greater. 

H. Probationary Period. Employees hired into the classes of Natural 
Resources Specialist I, III or IV, Crime Investigator and Crime 
Investigator Team Leader shall serve a probationary period of 1,044 
straight-time compensated hours. Probationary employees serving an 
initial probationary period who are not certified or who are 
terminated shall not have access to the grievance procedure regarding 
such non-certification or termination. Permanent employees serving a 
sub~quent probationary period shall not have access to the grievance 
procedure regarding non-certification. 

Section 2. State Patrol Salaries. 

A. 1981-1982 Salary Ranges. The 1981-1982 Salary Ranges for Trooper, 
Trooper 1 Corporal, and Staff Sergeant shall be those contained in 
Appendix "J," effective July 1, 1981. 

B. Conversion. Effective July 1, 1981, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. 

C. 1982-1983 Salary Ranges. The 1982-1983 Salary Ranges for Trooper, 
Trooper I, Corporal, and Staff Sergeant shall be those contained in 
Appendix "K," effective July 14, 1982. 

D. Conversion. Effective July 14, 1982, all employees shall be assigned 
to the same relative salary step within the salary range for their 
respective classification. Effective January 12, 1983, all employees 
shall be assigned to the same relative step within the salary range 
for their respectiv~ classification as contained in Appendix "L." 

E. ~~'1tio~ St"~r~~,-:-..;1nt P~~Y..· Employ,2es .de~j.'"':nated 0.s "Station Serge;:rnt" 
sh.:111 rccc i vc <'.'!!l add it iorn.l Un·c·.: perc0.'1t ( 31,) above tl:h-; current rate 
rounded to the nc:~; tre3t do 1 b.r· for the durci tion of the c:ippo.t.ntment. 
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ARTICLE XXVIII (cont.) 

WAGES 

F. Freew~y Trooper Pay. Employees who are p~rmanentl~ assigned 
exclusively to Twin City Metropolitan freeway duty shall be designated 
as Freeway Trooper and shall be compensated $50.00 dollars per month 
above their current salary when so assigned. The discretion of such 
assignments shall be vested solely in the Employer and such 
assignments shall be limited to stations determined by the Chief St"ate 
Patrol Officer. 

G. Shift Differential. Because of the frequency of changes in shift 
assignments, starting and stopping times, and rotation of shifts, 
thereby making shift premiums difficult to determine, effective the 
first payroll period after July 1, 1975, the Employer will increase 
the wages of all employees fifteen ($15.00) dollars per month in lieu 
of any shift differential. 

H. Pilot Pay. Personnel designated by the Chief State Patrol Officer as 
State Patrol Pilots (Fixed Wing) and licensed by the F.A.A. as Fixed 
Wing pilots shall be compensated at the rate of $140.00 per month over 
his/her base pay. Personnel designated by the Chief State Patrol 
Officer as State Patrol Pilots (Helicopter) licensed by the F.A.A. as 
Helicopter Pilots shall be compensated at the rate of $175.00 per 
month over his/her base pay. The Chief Pilot as designated by the 
Chief State Patrol Officer shall be compensated at the same rate of 
pay as Captain during his/her assignment as Chief Pilot. If any State 
Patrol Pilot holds both the Fixed Wings and Helicopter-pilot ratings, 

·he/she shall receive compensation for the Helicopter Pilot rating only. 

I. Probationary Period. Employees hired into the classes of Trooper, and 
Staff Sergeant shall serve a probationary period of 1,044 
straight-time compensated hours. Probationary employees serving an 
initial probationary period who are not certified or who are 
terminated shall not have access to the grievance procedure regarding 
such non-certification or termination. Permanent employees serving a 
subsequent probationary period shall not have access to the grievance 
procedure regarding non-certification. 
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ARTICLE XXIX 

SAVIHGS CLAUSE . 

This-Agreement is intended to be in conformity with all applicaSle and valid 
federal and state laws and those rules or regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof, of this 
Agreement be held unlawful and unenforceable, such decision shall apply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
regulation regarding wage and price controls, only such specific provision or 
portion shall be affected and the remainder of this Agreement shall continue 
in full force and effect. Any portion or provisions of this Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by law at any time during the term of this Agreement or any 
extension thereof • 

.. 
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ARTICLE XXX 

COMPLETE AGREEMENT AND WAIVER CLAUSE 

Both parties acknowledge that during negobiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the- understandings and 
agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement. Therefore, the Employer and the 
Association for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collective~y with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge of contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 
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ARTICLE XXXI 

DURATION 

The provisions of this Agreement cancel and take the place of all previous 
Agreements and shall become effective t~e first day of July, 1981, subject to 
ratification by the Seventy-Second (72nd) or subsequent session of the 
Legislature and shall remain in full force and effect through the thirtieth 
day of June, 1983. 

It shall be automatically renewed fro~ biennium to biennium thereafter 
unless either party shall notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

_In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agr~ement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided 
above. 

In witness whereof, the parties hereto have set their hands this day ---of __ , 1981. 

FOR.THE ASSOCIATION FOR THE EMPLOYER 
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APPENDIX A - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have 
their vacation accruals prorated according' to the rate table li~ted below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

No. Hours Worked 0 thru 3 years, 0 thru 3 years, After 3 After 5 After 8 After 12 After 
During Pay Period if appointed on if appointed thru 5 thru 8 thru 12 thru 20 20 

or after 7/1/79 before 7/1/79 ears ears 
Less than 9 0 0 0 0 

At least 9½ but 1/2 -3/4 3/4 1 1-1/4 1-1/2 1-1/2 
less than 19½ 

At least 19½, but 3/4 1 1 1-1/4 1-3/4 2 2 
less than 29½ 

At least 29½, but 1 1-1/2 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 1-1/2 2 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2 2-1/2 .2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 59½ 

At least 59½; but .. 2-1/4 ~- 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 2-3/4 3-1/2 3-1/2 4-1/2 6-1/4 6-3/4 7 
less.than 79½ 

At least 79½ 3 4 4 5 7 7-1/2 8 
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APPENDIX B - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay 
. period shall have sick leave accruals prorated according tot he rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours and 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 311~ 1/4 
At least 19 1/2, but less than 29 1/2 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 49 1 /2, but less than 59 1/2 2 1/2 1 1/4 
At least 59 1/2, but less than.69 1/2 3 1 1/2 
At least 69 1 /2, but less than 79 1/2 3 1/2 1 3/4 
At least· 79 1/2 4 2 

.. 
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APPENDIX C - CODE OF ETHICS 

Statement of purpose. 

A. The observance of high ethical standards by state ~mployees is 
essential to the conduct of free government. The employee holds his or her 
position as a public trust and any effort to realize personal gain through 
official conduct is a violation of that trust. 

B. It is recognized that employees should have equal opportunity with all 
citizens to develop private, economic and social interests and that it is 
therefol"e necessary to distinguish between those minor and inconsequential 
conflicts which are unavoidable. in a free society and those conflicts which 
are substantial and material and conflict with the employee's responsibility 
to the public. 

C. It is further recognized that employees are granted certain rights to 
organize and participate in labor or employee organizations under Minn. Stat. 
## 179.61-179.77. These rules shall not be interpreted to apply to any 
activity which is protected by Minn. Stat.## 179.61-179.77 or agreements and 
practices thereunder nor to prevent a current or former employee from 
accepting employment with a labor or employee organization representing 
employees. 

D. The standards of conduct for employees in the performance of their 
official duties set forth in this chapter are intended to identify potential 
conflicts of interest, eliminate actual conflicts of interest, improve 
standards of public service and promote and strengthen the faith and 
confidence of the people of the State in their government. It is further 
intended th~t these standards shall serve both as a guide for official conduct 
and as a basis for disciplinary action. · 

Definitions. 

A. "Agency" means a department, commission, board, institution or other 
entity in the executive branch in which all positions are under the same 
appointing authority. 

B. "Appointing Authority" means a person or group of persons empowered by 
the constitution, by statute or by lawfully delegated authority to make 
appointments to positions in state service. 

c. "Business" means any corporation, partnership, proprietorship, firm, 
enterprise, franchise, association, organization, self-employed individual or 
any other legal entity which engages either in non-profit or profit-making 
activities. 

D. "Confidential information" means any information obtained under 
government authority which has not become part of the body of public 
information and which, if released prematurely or in non-summary form, would 
provide unfair economic advantage or adversely affect tho competitiv~ position 
of an individual or a busine~s. 

E. "Ernploy•~~e" means any cJ.a~~.'Ji fic:ct or unc l:1:·,:.1i. fi.1.:~d cmpJ oyce of the 
executive brancl1. Wher·•J :-:;p('(~.ific pr·ovLJi.un~. of r-:i.nn. St:tl.. ch. 10A npply to 
employees and would confllct with any of the~e rule:1, the provisions of Minn. 
St..'.'\t. ch. 10A wiJl npply to tlnt spec.if'ic in:Jtanc,;. 
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APPENDIX C - CODE OF ETHICS (cont.) 

F. "Private interest" means any interest, including but not limited to a 
financial interest, which pertains to a persori or bu~iness whereby such person 
or business would gain a benefit, privilege, exemption or advantage from the 
action of a state agency or employee that is not available to the general 
public. 

Acceptance of gifts or favors. An employee shall not directly or indirectly 
receive or agree to receive any payment of expense, compensation, gift, 
reward, gratuity, favor, service or promise of future employment or other 
future benefit from any source except the State for any activity related to 
the duties of the employee- unle?s otherwise provided by_law. However, the 
acceptance of any of the following shall not be a violation of this rule; 

A. Advertising gifts of nominal value having wide distribution. 

B. Plaques or similar mementoes recognizing individual service in a field 
of specialty or to a charitable cause. 

C. Payment or reimbursement of expenses for travel or meals, not to exceed 
actual expenses incurred, which are not reimbursed by the State and which have 
been approved in advance by the appointing authority as part of a work 
assignment. 

D. Honoraria or expenses paid for papers, talks, demonstrations or 
appearances made by employees on their own time for which they are not 
compensated by the State. 

Use of confi~ential information. An employee shall not disclose confidential 
information, shall not use confidential information to further the employee's 
private interest, and shall not accept outside employment or involvement in a 
business or activity that will require him or her to disclose or use 
confidential information. · 

Use of State property. An employee shall not use·or allow the use of State 
time and supplies and state owned or leased property and equipment for his or 
her private interests or any other use not in the interest of the State, 
except as provided by law. 

Conflicts of interest. 

A. An employee shall not use or attempt to use his or her position to 
secure benefits, privileges·, exemptions or advantages for the employee or 
others different from those available to the general public. 

B. An employee shall not accept other employment which will affect his or 
her independence of judgment in the exercise of the employee's official duties. 

c. An employee shall not act as agent or attorney in any action or matter 
pendine before the ~ency by which he or she :i.s employed except in the proper 
_discharge of official duties or on the employee's own beh.qlf. 

D. When an employee believes the poLcnti3l for a conflict of interest 
exj_sts·, it is hb or her' duty to Lake action to avo:Ld the :J.ituation. The 
employee shall: 
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APPENDIX C - CODE OF ETHICS (cont.) 

1. Cease the performance of duties that coul~ create a conflict of 
interest and notify the appointing authority within one working day of such 
cessation. 

and 

2. Prepare a written statement describing the matter requiring action 
or decision and the nature of the possible conflict of interest. 

and 

3. Take either of the ·following courses of action: 

a. Deliver the statement to his or her appointing authority and 
request a clarification of the possibility of a conflict of interest. The 
appointing authority may request an advisory opinion from the Commissioner of 
Employee Relations or legal c·ounsel. A copy of any advisory opinion issued by 
an appointing authority shall be sent to the Commissioner of Employee 
Relations. 

b. Request an advisory opinion directly from the Commissioner of 
Employee Relations by delivering the statement to the Commissioner. The 
Commissioner shall issue an advisory opinion within seven days and provide a 
copy to the employee and appointing authority. 

4. If the employee, appointing authority or Commissioner determine 
that a conflict of interest exists, the employee shall, if possible, be 
relieved of•~he assignment, and the appointing authority shall assign the 
matter to another qualified employee who does not have a conflict of 
interest. If it is not possible to assign the matter to an employee who does 
not have a conflict of interest, interested persons shall be notified of the 
conflict and the employee may proceed with the assignment. 

5. A conflict of interest shall be deemed to exist when a review of 
the situation by the employee, the appointing authority or the commissioner 
determines any one of the following conditions to be present: 

a. The use for private gain or advantage of State time, 
facilities, equipment or supplies or the badge, uniform, prestige or influence 
of the State office or employment; 

b. Receipt or acceptance by the employee of any money or other 
thing of value from anyone other than the State for the performance of an act 
which the employee would be required or expected to perform in the regular 
course or hours of State employment or as part of his or her duties as an 
employee; 

c. Employment by a business which is subject to the direct or 
indirect control, inspection, review, audit or enforcement by the employee; 

d. The performane1; of an act in other than hi.3 or lwr capacity as 
nn employee which nny lat(~r be ::mbj1:.,ct dit·r..:ctly or i.ndirecLly to the control, 
in.'.:;pec ti,Jn, revi•JW, c1ud it or en forct::mc'.1t by the e;np.loyce. 
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APPENDIX C - CODE OF ETHICS (cont.) 

Disciplinary action. The rules of conduct set forth in this chapter shall be 
deemed conditions of employment in the State service. Violation of these 
rules of conduct shall constitute just cause for ·disciplinary action. 

Copy to employees. Each appointing authority shall provide a copy of this 
chapter and any subsequent amendments to all current employees, and to new 
employees at the time of appointment. 
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APPENDIX "D" 
RATES OF PAY 

EFFECTIVE JULX 1, 1981 

Step: A B C D E F G. H I 

Natural 
Resources YR 15,681 16,224 16,829 17,414 18,061 18,729 19,439 
Specialist MO 1307 1352 1402 1451 1505 1561 1620 
I (Cons. Off) HR 7.51 1.11 8.06 8.34 8.65 8.97 9.31 

Natural 
Resources 
Specialist 
II (Cons. 
Off.) 

Natural 
Resources 
Specialist 
III (Cons. 
Off.) 

Natural 
Resources 
Specialist 
IV (Pilot) 

.. 

YR 16,224 16,829 17,414 18,061 
1505 
8.65 

18,729 19,439 20,170 20,901 21,694 
MO 1352 1402 1451 1561 1620 1681 1742 1808 
HR 7.77 8.06 8.34 8.97 9.31 9.66 10.01 10.39 

YR 18,061 
MO 1505 
HR 8.65 

18,729 
1561 
8.97 

YR 20,170 20,901 
MO 1681 1742 
HR 9.66 10.01 

19,439 20,170 20,901 21,694 22,509 23,365 24,242 
1620 1681 1742 1808 1876 1947 2020 
9.31 9.66 10.01 10.39 10.78 11.19 11.61 

21,694 22,509 23,365 24,242 25,160 26,121 27, 102 
2259 1808 1876 1947 .2020 2097 2177 

10.39 10.78 11.19 11.61 12.05 12.51 12.98 
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Step: 

Natural 
Resources 
Specialist 
I (Cons. 
Officer) 

Natural 
Resources 
Specialist 
II (Cons. 
Officer) 

Natural 
Resources 
Specialist 
III (Cons. 
Officer) 

Natural 
Resources 
Specialist 
IV (Pilot) 

.. 

A 

YR 16,704 
MO 1392 
HR 8.00 

YR 17,289 
MO 1441 
HR 8.28 

B 

17,289 
1441 
8.28 

17,915 
1493 
8.58 

APPENDIX "E" 
RATES OF PAY 

EFFECTIVE JULY .14, 1982 

C ·D E F G H I 

17,915 18,541 19,230 19,940 20,713 
1493 1545 1603 1662 1726 
8.58 8.88 9.21 9.55 9.92 

18,541 
1545 
8.88 

19,230 19,940 20,713 21,486" 22,258 23,114 
1603 1662 1726 1790 1855 1926 
9.21 9.55 9.92 10.29 10.66 11.07 

YR 19,230 19,940 20,713 21,486 22,258 23,114 23,970 24,889 25,808 
MO 1603 1662 1726 1790 1855 1926 1998 2074 2151 
HR 9.21 9.55 9.92 10.29 10.66 11.07 11.48 11.92 12.36 

YR 21,486 22,258 23,114 23,970 24,889 25,808 26,789 27,812 28,856 
MO 1790 1855 1926 1998 2074 . 2151 2232 2318 2405 
HR 10.29 10.66 11.07 11.48 11.92 12.36 12.83 13.32 13.82 
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Step:· 

Natural 
Resources 
Specialist 
I (Cons. 
Officer) 

Natural 
Resources 
Specialist 
II (Cons. 
Officer) 

Natural 
Resources 
Specialist 
III (Cons. 
Officer) 

Natural 
Resources 
Specialist 
IV (Pilot) 

.. 

A ' 

YR 17,205 
MO 1434 
HR 8.24 

YR 17,811 
MO 1484 
HR 8.53 

YR 19,815 
MO 1651 
HR 9.49 

YR 22,133 
MO 1844 
HR 1 o. 60 

APPENDIX "F" 
.RATES OF PAY 

EFFECTIVE JANUARY 12, 1983 

B 

17,811 
1484 
8.53 

18,458 
1538 
8.84 

20,546 
1712 
g.84 

22,926 
1911 

10.98 

C 

18,458 
1538 
8.84 

19,105 
1592 
9 .15 

21,339 
1778 

10.22 

23,803 
1984 

11. 40 

D E F G H I 

19,105 19,815 20,546 21,339 
1592 1651 1712 1778 
9 .15 9.49 9.84 10.22 

19,815 20,546 21,339 22,133 22,926 23,803 
1651 1712 1778 1844 1911 1984 
9.49 9.84 10.22 10.60 10.98 11.40 

22,133 22,926 23,803 24,680 25,641 26,580 
1844 1911 1984 2057 2137 2215 

10.60 10.98 11.40 11.82 12.28 12.73 

24,680 25,641 26,580 27,582 28,647 29,712 
2057 2137 2215 2299 2387 2476 

11.82 12.28 12.73 13.21 13.72 14.23 
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Step: 

Crime 
Investigator 

Crime 
Investigator 
Team Leader 

.... 

APPENDIX "G" 
. RATES OF PAY 

EFFECTIVE JULY. 1, 1981 

A B C D E 

YR 22, 154 22,905 23,720 24,597 25,474 
MO 1846 1909 1977 2050 2123 
HR 10.61 10.97 11.36 11.78 12.20 

-yR 22,905 23,729 24,597 25,474 26,371 
MO 1909 1977 2050 2123 2198 
HR 10.97 11.36 11.78 12.20 12.63 

- Git -

F G H I 

26,371 27,353 28,334 
2198 2279 2361 

12.63 13.10 13.57 

27,353 28,334 29,336 30,401 
2279 2361 2445 2533 

13.10 13.57 14.05 14.56 



Step: 

Crime 
Investigator 

Crime 
Investigator 
Team Leader 

APPENDIX "H" 
.RATES OF PAY 

EFFECTIVE JULY .14, 1982 

A B C D E F G H I 

YR 23,594 24,388 25,265 26,204 27, 123 28,084 29,123 30, 172 
MO 1966 2032 2105 2184 2260 2340 2427 2514 
HR - 11.30 11.68 12. 10 12.55 12.99 13.45 13.95 14.45 

YR 24,388 25,26, 26,204 27,123 28,084 29,128 30,172 31,236 32,385 
MO 2032 2105 2184 2260 · 2340 2427 2514 2603 2699 
HR 11.68 12.10 12.55 12.99 13.45 13.95 14.45 14.96 15.51 
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Step: 

Crime 
Investigator 

Crime 
Investigator 
Team Leader 

.. 

APPENDIX "I" 
RATES OF PAY 

EFFECTiVE JANUARJ 12, 1983 

A B C D E F G H I 

YR. 24,304 25, 119 26,016 26,998 27,937 28,919 30,005 31,069 
MO 2025 2093 2168 2250 2328 2410 2500 2589 
HR 11.64 12.03 12.46 12.93 13.38 13.85 14.37 14.88 

YR 25,119 26,016 26,998 27,937 28,919 30,005 31,069 32,176 33,366 
MO 2093 2168 2250 2328 2410 2500 2589 2681 2781 
HR 12.03 12.46 12.93 13.38 13.85 14.37 14.88 15.41 15.98 
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Base 
Trooper YR 16,349 

MO 1362 
HR 7.83 

After 
5 

Yrs. 
Trooper I YR 21,611 

MO 1801 
HR 10.35 

After 
10 .. Yrs. 

Corporal YR 22,759 
MO 1897 
HR 10.90 

After· 
7 

Yrs. 
Staff YR 22,864 
Sergeant MO 1905 

HR 10.95 

APPENDIX "J" 

RATES OF PAY 

EFFECTIVE JULY 1, 1981 

Total Years of Service 

After After After 
6 1 2 

Mos. Yr. Yrs. 
16,975 18,333 19,001 

1415 1528 1583 
8.13 8.78 9.10 

After 
12 After· 
Yr::}. 13 Yrs. 

22,425 23,281 
1869 1940 

10.74 11.15 

After 
13 After 

Yrs • 20 Yrs. 
23,365 23,636 

1947 1970 
11.19 11.32 

After After After 
8 9 10 

Yrs.. Yrs. Yrs. 
23,281 23,720 24,200 

1940 1977 2017 
11 • 15 11. 36 11.59 
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After After After After 
3 4 7 12 After 

Yrs. Yrs. Yrs. Yrs. 13 Yrs. 
19,836 20,859 21 , 611 22,425 23,281 

1653 1738 1801 1869 1940 
9.50 9.99 10 .35 10.74 11.15 

After After After 
11 12 13 After 

Yrs. Yrs. Yrs. 20 Yrs. 
24,638 25,077 25,515 25,933 

2053 2090 2126 2161 
11.80 12.01 12.22 12.42 



Base 
Trooper YR 17,414 

MO 1451 
HR 8.34 

After 
5 

Yrs. 
Trooper I YR 23,010 

MO 1917 
HR 11.02 

After 
10 .. Yrs. 

Corporal YR 24,242 
MO 2020 
HR 11.61 

After . 
7 

Yrs. 
Staff YR 24,346 
Sergeant MO 2029 

HR 11.66 

APPENDIX "K" 

RATES OF PAY 

EFFECTIVE JULY 14, 1982 

Total Years of Service 

After After After After 
6 1 2 3 

Mos. Yr. Yrs. Yrs. 
18,082 19,523 20,233 21,131 

1507 1627 1686 1761 
8.66 9.35 9.69 10. 12 

After 
12 After 
Yrs. 13 Yrs. 

23,887 24,785 
1991 2065 

11.44 11.87 

After 
13 After 

Yrs • 20 Yrs. 
24,889 25, 181 

2074 2098 
11.92 12.06 

After After After After 
8 9 10 11 

Yrs. Yrs. Yrs. Yrs. 
24,785 25,265 25,766 26,246 

2065 2105 2147 2187 
11.87 12 .10 12.34 12.57 
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After After After 
4 7 12 After 

Yrs. Yrs. Yrs. 13 Yrs. 
22,216 23,010 23,887 24,785 

1851 1917 1991 2065 
10.64 11.02 11.44 11.87 

After After 
12 13 After 

Yrs. Yrs. 20 Yrs. 
26,706 27, 165 27,624 

2225 2264 2302 
12.79 13.01 13.23 



APPENDIX 11 L" . 
RATES OF PAY 

EFFECTIVE JANUARY 12, 1983 

Total Years of Service 

After After After After After After After 
6 1 2 3 4 7 12 Aft·er 

Base Mos. Yr. Yrs. Yrs. Yrs. Yrs. Yrs. 13 Yrs. 
Trooper YR 17,936 18,625 20,107 20,838 21,757 22,884 23,699 24,597 25,536 

MO 1495 1552 1676 1737 1813 1907 1975 2050 2128 
HR 8.59 8.92 9.63 9.98 10.42 10.96. 11.35 11.78 12.23 

After After 
5 12 After 

Yrs. Yrs. 13 Yrs. 
Trooper I YR 23,699 24,597 25,536 

MO 1975 2050 2128 
HR 11. 35 11.78 12.23 

After After 
10 13 After 

Yrs. Yrs. 20 Yrs. 
Corporal YR 24,972 25,641 25,933 

· MO 2081 2137 2161 
HR 11.96 12.28 12.42 

.. After After After After After After After 
7 8 9 . 10 11 12 13 After 

Yrs. Yrs. Yrs. Yrs. Yrs. Yrs. Yrs. 20 Yrs. 
Staff YR 25,077 25,536 26,016 26,538 27,040 27,499 27,979 28,459 
Sergeant MO 2090 2128 2168 2212 2253 2292 2332 2372 

HR 12.01 12.23 12.46 12. 71 12.95 13.17 13.40 13.63 
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Unit 2: 
Unit 3: 
Unit 4: 
Unit 6: 
Unit 7: 
Unit 8: 

Craft, Maintenance & Labor 
Service 
Health Care Non-Professionals 
Clerical & Office 
Technical 
Correctional Guards 
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After 22 days • • • 
A new agreement and a new 

sense of pride 
The 22-day strike by AFSCME Council 6 is history. together in an unforgettable show of solidarity. This is the 

glue that held· the strike together, the adhesive which 
showed the Union's determination 

Whether you were on strike in the Metro Area, Willmar, 
Rainy River, or wherever, the strike had a major impact. 
Now that it's over, every local union obviously has its own 
strike stories to recall of events which took place during 
the three weeks. 

When negotiations with the State first ·began in 
December, 1980 no one knew at that time whether a strike 
would be necessary to ratify a new agreement. 

·. While members were out walking picket lines, at
tending to local union strike headquarters, and soliciting 
financial and related contributions, the Council 6 Office 
took on its own hectic pace. 

No one likes a strike. That is why every attempt is made 
in negotiations to avert a strike. But sometimes they 
become a necessity, such as when it becomes totally 
apparent that a fair and equitable settlement can't be 
worked out. 

Council 6 Director Bob Currie made a number of visits · 
to various _regions of the State to get a personal feel for 
how the strike was progressing. As the strike wore on, 
other Council 6 and Area Office officials made visits to 
such cities as St. Cloud, Mankato, and Detroit Lakes, to 
name a few. 

In addition to attending to all of the strike business, 
Currie met daily - often twice a day - with the press. 
Even before the strike began, the Union acknowledged 
the importance of maintaining effective contacts with the 
press. While the media sought out the Union's comment 
on every issue or item which would arise in regard to the 
strike, the press also relied upon Council 6 to make itself 
accessible. This accessibility came in the form of press 
briefings and press conferences. 

No one has to tell you what a drastic action it is to go out. 
on strike. Council 6 offered numerous strike preparedness 
training classes last spring in the event a strike occurred. 
The courses received excellent attendance in all areas cl. 
the State. Probably many members felt the training 
wouldn't have to be put to use, but on July 20 everyone 
began to realize the value of those classes. 

From day one of the strike, AFSCME members banded 

Highlights of the new Council 6 agreement 
The following language includes 

highlights of the new agreement. 
As this issue goes to press, the new 
contracts are being printed and 
will be distributed to the mem
bership as soon as they are 
available. 

First year wage increase: Ef
fective August 11, 1981, all wage 
rates were increased by 58c-hour 
or 8 percent plus 7c per hour 
whichever is greater. In Units 2 
and 8, existing differentials of 12c 
and 6c respectively were continued 
and extended to all other em
ployees in these two units. In 
Unit 7, an additional step was ad
ded to the pay range. (In both 
years, regular step increases are 
possible as available.) 

Second year wage increase: 
Units 2, 7, and 8 will receive a 6 
percent general wage increase 
effective June 30, 1982 and a 3 
percent general wage increase 
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effective December 29, 1982. Units 
3, 4, and 6 will receive a cost of 
living adjustment effective 
December 29, 1982 (at 10 percent 
inflation, the two COLAs would 
total 70-72c per hour). 

Health Insurance: Effective 
October 7, 1981, the state will pay 
up to $56.06-month for single 
coverage and $76.94-month for 
dependent coverage. These are the 
rates for the Blues. This rate is the 
maximum payment for any state 
employee health plan. Employees 
enrolled in the Blues as of July 1, 
1981, and still enrolled as of Oc
tober 7, 1981, will receive a $50 
payment to compensate for in
creasing the major medical 
deductible from $50 to $100. Ef
fective October 6, 1982, the state 
will pay a flat rate equal to the full 
Blue Cross-Blue Shield single 
coverage and a flat rate equal to 90 
percent of the Blues dependent 
coverage. This rate will be 
established as a ma,p.:QJ.um toward 
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any plan. Employees enrolled in 
the Blues as of July 1, 1981, and 
still enrolled as of October 6, 1982, 
will receive another $50 payment. 

Dental Insurance: Effective 
October 7, 1981, the state will pay 
up to $8.38-month for single 
coverage and up to $9.58-month for 
dependent coverage, this equals 
full cost of Delta Dental single 
coverage and one-half the cost of 
Delta Dental dependent coverage. 
Effective October 6, 1982, tJle state 
will pay a flat rate equal to the full 
cost of Delta single coverage and a 
flat rate equal to one-half the cost 
of Delta dependent coverage. 

Wage Inequity adjustments 
from one to three pay ranges were 
also received by employees in 25 
job classifications. 

Shift differential was increased 
from 20c to 30c per hour. 

Former "A" Schedule em
ployees will be under the old 
"C" Schedule step progression 
language. 



Ju e, July retirees 
state and university employees retired 
ring June and July. AFSCME Council 6 

extends to the ew retirees best wishes for a long and 
prosperous retire ent ! 
lillian E. Bodin, cal 701, Willmar State Hospital 
Cleda L. Kroening, 1307, Anoka State Hospital 
Taisto W. Koski, L. 1 , Virginia DOT 
Charles F. Jackson, L. 47, Oak Terrace Nursing Home 
Elizabeth W. Durant, 947, Oak Terrace Nursing 

Home 
lllcille A. Volkman, L. 157 Brainerd State Hospital 
lqdia A. Rangen, L. 1574, B inerd State Hospital 
Aldrich W. Anderson, L 638, ankato State University 
Vera M. Blakley, L. 003, Roche ter State Hospital 

George V. Smith, L. 1574, Brain~d S--.t ___ ate Hospital Leo J. Giovannini, L. 22, Economi . Security 
Leo F. Johannessohn, L. 1692, -_ ept. of Natural 

Resources '. 

s1 place in the Space Center 
Huilding prior to the State agreement to the 
Legislative Commissi on Employee Relations. Above, 
Hob Currie (left), uncil 6 director, and Mike Haney, 
Council 6 vice p}'(fsident, sign several copies of the 
recently-ra tifiedidocument. 

Vera W. Venero, L 607, Faribault Sta, Hospital 
Arvo A. Alto, L. 2728, Statewide Correc · ons Teresa M. Ketkliet, L. 238.5, Southwest State University 
Howard w. Goble, L. 1574, Brainerd Staf Hospital Mart~a C. J'~ke, L. 390, Cambridge State Hosp~tal 
Kenneth C. Moyer, L. 638, Mankato State , niversity ~ruta r Hinds, L. 593, Rochester State Hospital 
lqdia A. Fields, L. 638, Mankato State uni· .ersity Elame ,r Goodroad, L. 1164, U of M 

:~~~-~;i~n\~4:7.~~::ul~teHo~ital D e appointed co-cha,·r 
Roy A. Pentilla, L. 695, Duluth DOT \ I} 
Dorothy F. Lashomb, L. 22, Economic Security-~- /. f • f w II • 
Gordon E. Elmstrand, L. 604, St. Cloud DOT - /0 1nneso a e spring 
Ethel L. Greenwald, L. 735, Fergus Falls State Hos _ital / 
Ladonna V. Da~an, L. 607, Faribault State Hospit _ / The creation of "Minnesota Wellspring," a technology 
Donald Handevidt, L. 1465, Dept. of Natural Resourc\_ options project, was formally announced Sept. 21 by Gov. 
Walter Roginski, Jr., L 2728, Statewide CoITections/ · AI Quie, who described Wellspring as "a creative 
Harold A. Christianson, L. 1013, Detroit Lakes DO:i '. collaboration of labor, business, agriculture, education 
~man H Euteneuer, L. 753, St. Cloud State Uniyersity \ and government committed to generating economic 
Richard J. Reddy, L. 2672, Dept. of Labor and Jndustry \ growth and technologically-based jobs in Minnesota." 
Clara V. Chicone, L. 1011, Metro DOT // ~-Quie was joined by Co-chairmen David Roe, Minnesota 
Doris M. Nordin, L. 390, Cambridge State ~pital · _ L-CIO President, and Raymond Plank, Apache Cor-
Phyllis E. Elbert, L. 614, St. Peter State Hosp{tal ration Chairman, in introducing the project at a press 
WoodrowR. Nrxon, L. 718, Dept. of Natura. Resources c _ erence at the State Capitol. 
James F. Butler, L 701, Willmar Stat ospital 
Faye L. Peterson, L. 22, Economic curity 
Frances T. Huss, L. 1307, Anoka S _ te Hospital 
Margaret M. Giere, L 593, Roch ter State Hospital 
Roberta M. Kodera, L. 390, Ca ridge State Hospital 
George D. Klocow, L. 614, St. P r State Hospital 
Geraldine H. Gibbs, L. 607, ribault State Hospital 
Raymond E. Mensinger, . 735, Fergus Falls State 

Hospital 
Bernice L. Engmark, 390, Cambridge State Hospital 
Elmer M. Lange, L 7 , Willmar State Hospital 
Ethel V. Larson, L. 1 2, Moose Lake State Hospital 
Maxine H. Crosby . 1574, Brainerd State Hospital 
Frances L. Kru er, L 593, Rochester State Hospital 
George R. K ce, L. 920, Dept. of Health 
Agnes A. Sa ders, L 1307, Anoka State Hospital 
lqdia E. bison, L. 22, Economic Security. 
Violet L. rglund, L. 390, Cambridge State Hospital 
John urtis, L. 593, Rochester State Hospital 
Vivia . Handley, L. 753, St. Cloud State University 
Florence F. Kingland, L. 607, Faribault State Hospital 

Paul Larson (righ Cotmcil 6 staff representative of. 
ficiates in the swe · -in m new officers for Dept. of 
Corrections Statewide 2728. (L tor): (Bob Webb, Join( 
DeMaster, Joe Sauro, fo er president; Bill Fair, former 
vice president; John Fred ·ckson, president; and, Steve 
Hesse, vice president. 
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Although the press was relied upon to bring the 
members the most up-to-too-minute information, Council 
6 also made every effort to keep the lines of com
municationfully open. Each day of the strike, the Council 
issued a "Strikers' Alert," which w,s .. intended 
specifically for the strikers, and a "Strikers' Bulletin," 
which was intended for strikers to distribute to the 
general public. 

long hours answering the phone calls from throughout the 
State as they came in 'lbe problems varied in size and 
dimension. If Clegg couldn't respond to the situation, he 
would contact someone who could help. 

After a great deal of frustration at the bargaining table, 
the agreement began to take some shape when the strike 
entered its third week. On August 10, a tentative 
agreement was reached between the Union and the State. 

After the first week of the strike, these leaflets were 
bused to outstate areas so that all members could keep 
abreast of the la test strike news issued out of the Council 6 
Office. 

While Council 6 staff representatives worked hard to 
see that their locals were getting along throughout the 
strike, a "hot line" was established in the Council 6 Of
fice. Council 6 staff representative Bob Clegg spent many 

AFSCME Council 6 ( or anyone else) has never been 
involved in anything comparable to the strike's 
magnitude. There are many people to be thanked for 
various support and contributions. If there is anything to 
be learned from the strike it is that by remaining 
cohesive, the membership flexes its muscle. And this 
newly-acquired strength has brought pride to all of the 
strikers. 

Language changes were nego- seniority based overtime dis-
tiated in the following areas: tribution systems. 

- Class seniority for Highway -Compensatory banks are now 
Maintenance Worker, Sr. will be governed by Master language. 
the total time in both the class of - The birthday holiday is 
Maintenance Worker and Main- abolished and replaced with a 
tenance Worker, Sr. floating holiday. 

- Employees whose agencies -Employees with o to 3 years of 
are merged into another agency on service will accrue vacation at the 
or after July 1, 1981, will keep their rate of 4 hours per pay period, not 3 
seniority in any such merger. hours. 

- An additional tie breaking - A new vacation approval· 
step on seniority has been added. system established for long 
Previous state service will be used vacations. 
to break ties before breaking ties - Use of the over 900 hour sick 
by lot. leave bank to be governed by the 

- Employees on leaves of more regular Master language on sick 
than 14 days will have additional leave use. 
time to appeal errors on seniority -The state and the union may 
rosters. agree to waive Article XII to allow 

-Article V, Hours of Work, has employees injured at work to find 
been substantially re-written. a job they are now capable of 
Major changes as follows: handling. 

- 10-hour work days are also - Grandchildren added to 
considered normal work days. bereavement leave eligibility. 

- Employees may now request Delegates to future 
that their posted schedule be Negotiations Assemblies will have 
changed. their sick leave· and vacation 

-Winter maintenance schedule accrual rates protected while 
for DOT made part of Master attending such assemblies. 
Agreement. - Structure of Safety Com· 

- Flex-time schedules are mittees changed to be one union 
authorized as part of the Master representative from each 
Agreement. bargaining unit, in various 

-Fixed night shifts in Units 3, 4, seniority units. 
and 6 are mandated in DPW and - Safety shoes added to list of 
Veterans' Affairs. Seniority shall employer provided and paid for 
govern temporary assignments to safety equipment. 
the fixed night shift. Article XII, Vacancies, Filling 

- The change-over from of Positions, was re-written in a 
daylight savings time to standard number of areas. Highlights are as 
time and back again is now follows: 
governed by Master language. - Reassignment rights of 

-All employees covered by the employee and management 
contract to get time and one-half clarified. 
overtime. - Vacancies in Junior-Senior 

DPW institutions and DOT plans to be posted at both levels. 
Metro Maintenance· to have Senior level employees get first -------------------
AUG./ 5 E PT., 1981 1< .. ;J~,HSOTA PUBLIC EMPLOYEE 

shot at the vacancy. 
- All employees in a class and 

seniority unit now eligible to bid on 
a vacancy in that class and 
seniority unit. This will allow 
employees to bid into different 
employment conditions. 

- Employees to have recall 
rights into a different employment 
condition. 

- Employees on layfoff from 
one seniority unit to have rights to 
vacancies in another seniority unit 
before new workers hired off the 
street. 

- Employees demoted because 
of a job audit will have their 
current salary protected and will 
remain eligible for all general 
wage adjustments or .COLAs. 

- Probationary periods to be as 
follows: Unit 2-348 hours; Units 
3, 4, 6, 7, and 8 to be 696 hours. 
Entry HST's and Correctional 
Counselor I's to be 1044 hours. 

-Time spent as a provisional or 
temporary employee which was 
immediately followed by a per
manent appointment in the same 
class and seniority unit will 
decrease probationary period by 
up to one-half. 

Article XV, Layoff and Recall, 
re-written. Maj'or changes as 
follows: 

- Layoffs to be least senior 
employee in seniority unit in same 
class and employment condition 
within 35 miles of position to be 
eliminated. Employee who is laid 
off will have two mandatory 
bumping options and nine optional 
bumping options. 

- When employee in the senior 
class of a junior-senior plan is laid 
off and bumps back to the junior 
class, he or she will automatically 

See Highlights-Page 20 
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Babb· t City Employees end 3-day strike 
loyees Local 657 

· (Council 65) went t on strike for 
three days beginnin August 17. 
According to Counci 65 Staff 
Representative Quentin Roth, 
although wages were not ·the ain 
issue of the strike, the Local 7 
employees ended up receiving mor 
in wages than the Ci1y agreed to 
initially. 

Members m Babbitt <lty E 

For example, part-time barmaids 
received a cost-of-living-adjustment 
which they didn't have prior to the 
strike. Roth is calling t~ strike a 
00 percent victory for the Union and· a 
ten percent victory for the employer. 

Employees in Local 657 work in the 
Bl:lbbitt City Street Department, 
Waste Water Treatment Depart

nt, and Liquor Store. 

While the Babbitt City employees 
are now workin under a new 
contract, Hib ng Library Em
ployees a gearing up for 
negotia tio which are expected to 
begin n. The library employees' 
con act expires December 31. 

dditional information on these 
negotiations will be forthcoming. 

on strike for three days be • • g August 17. Left, Dennis 
Selander and Sharon S moll picket outside the (lty's 

Municipal liquor stor . eanwhile, right, members «I. the 
<lty's Street Departme arm themselves with signs 
outside the Babbitt aty Garage~ 

HIGHLIGHTS-
continued from Page 9 

be re-promoted to th~ senior class 
provided the employee is qualified 
to do so under the terms of that 
junior-senior plan. 

- Employees other than con
fidential employees who take a 
position not represented by the 
Union have only the seniority held 
at the time they left a Council 6 
bargaining unit for purposes of 
bumping. 

-Laid off employees eligible for 
some or all relocation expenses if 
they must move to exercise a 
bump. 

- Limited interruptions of 
employment which do not include 
all employees on a shift, class and 
work location will be done based 
uoon inverse seniority. 

- Class layoff lists created. 
This gives employees recall 
rights to different seniori1y units 
in the class from which they were 
laid off. 

- Employees on layoff and "on 
the street" shall have priority 
rights to temporary openings in 
their class, seniority unit, and 
geographic area. 

Unclassified employees in 
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Public Safety and Military Affairs 
to have new recall rights. 

- Wage garnishment documen
tation to not be kept in a per
sonnel file. 

- New permanent panel of five 
arbitrators to be created. 

- New language added 
requiring that employees receive 
copies of performance evalua
·tions. 

-All health insurance contracts 
. to conform to state law on 

obligation of carrier or· HMO to 
pay claims when a Workers' 
Compensation dispute exists. 

- Mileage rate increased from 
19 cents to 24 cents when no state 
car available. When state car is 
available, rate increased from 14 
cents to 19 cents. Employer has 
right to require use of a state car 
when one is available. 

- Meal allowances increased to 
$4·, $5, and $9 - breakfast, lunch, 
and dinner, respectively, 

- .Joint affirmative action 
committee established. There will · 
be eight Union members and eight 
employer members. This com
mittee will establish a policy on 
sexual harassment and review 
affirmative action plans. 
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-Equipment differentials made 
uniform state-wide. Assignment 
language for DOT (metro), DOT 
(non-metro), DNR, and IRRRB 
included as part of Appendix F of 
the Master Agreement. 

- Those sections of existing 
supplementals which do not 
conflict with Master language are 
continued. 

- Specific Memorandum of 
Understandings adopted gover
ning: holiday observance at St. 
Cloud Reformatory; overtime 
distribution at St. Cloud Refor
matory; fixed night shifts at Sauk 
Centre; work uniforms at Lino 
Lakes; fixed night shifts at 
Department of Administration 
ISl3; work· uniforms in Ad
ministration and Public Safety; 
bidding during probationary 
period in DPW institutions and 
Veterans' Affairs; comp bank in 
Agriculture; comp banks, sea
sonal work crews, and seniori1y 
in DOT; alternate holidays in SUS; 
summer school in Braille and Deaf 
School; rights of seasonal em
ployees in.Revenue; and back to 
work agreement which was part of 
the strike settlement. 
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Council 6 Directory 
LOCAL 16 - HAS 
HOME 
President: John Yanz 
Vice-President: Myrna 
Secretary: Betty Keetle 
Treasurer: Mark Wright 

LOCAL 22 - DEPT QF E 
SECURITY Non-supervisors 
President: Mike Haney 
Vice-President: Jim Cronick 
Secretary: 
:rreasurer: Craig Stowell 

LOCAL 106 - DEPT OF 
TRANSPORTATION-OWATONNA 
President: Allan Gerlach 

.Vice-Prec;ident: Dave Johanson 
Secretary: Charlene Hofius 
Treasurer: Charlene Hofius 

LOCAL 280 - DEPT OF 
TRANSPORTATION-MANKATO 
President: Glen Draegert 
Vice-Presid_ent: Dale Himmelman 
Secretary: James Ziegler 
Treasurer: David Pederson 

LOCAL 315 - DEPT OF PUBLIC 
SAFETY 
President: Dayle Peterson 
Vice-President: Judy Sullivan 
Secretary: Rick Juth 
Treasurer:· Tom Aspling 

LOCAL 390 - CAMBRIDGE STATE 
HOSPITAL 
Presic:lent: Shawn Stuempges 
Vice-President: Sue Olson 
Secretary: Artice Wilson 
Treasurer: Dale Kriesel 

LOCAL 438 - DEPT OF 
TRANSPORTATION-CROOKSTON 
President: Marlyn Raymond 
Vice-President: Eldon Lilllquist 
Secretary: Dale Prudhome 
Treasurer: Ralph Smith 

LOCAL 586 - DEPT OF 
TRANSPORTATION-WINDOM 
President: Vern Westman 
Vice-President: David Raley 
Secretary: John Brommer 
Treasurer:. tfai-old Lanz 

LOCAL 588 - DE PT OF 
TRANSPORTATION-BRAINERD 
President: Vern Ferrian 
Vice-President: Al Wiedewitsch 
Secretary: Thomas Tschida 
Treasurer: Thomas Tschida 

LOCAL 592 - DE PT OF 
TRANSPORTATION-WILLMAR 
President: Larry Dalien 
Vice-President: Bruce DeBlieck 
Secretary: Stan Tacheny 
Treasurer: Jim Christensen 

LOCAL 593 - ROCHESTER STATE 
HOSPITAL 
President: Pat Foster 
Vice-President: Randall Johnson 
Secretary: Deloris Holt 
Treasurer: Lillian Distad 

LOCAL 596 - SAUK CENTRE 
HOME SCHOOL 
President: Leigh Wiley 
Vice-President: Lucia Hudy 
Secretary: Karen Maeder 
Treasurer: John Beilke 

LOCAL 599 - REFORMAT 
FOR MEN - ST. CLOUD 
President: Ken Yozamp 
Vice-President: Gene iche 
Secretary: Celeste Tr henski 
Treasurer: Wayne ngwell 

President: Ga Madigan 
Vice-Presiden : Pete Eide 
Secretary: n Herman 
Treasurer: athi Hoffman 

LOCAL O - MINNESOTA STATE 
PRISON 
President: Tom Haefs 
Vice-President: Dee Ann Celusta 
Secretary: Fabian Palacio 
Treasurer: Barb Frederich 

LOCAL 602 - MOORHEAD STATE 
UNIVERSITY 
President: Larry Nicholson 
Vice-President: Dallas Gunkel 
Secretary: James Eaton 
Treasure·r: Genevieve Clukey 

LOCAL 604 - DEPT. OF 
TRANSPORTATION-ST. CLOUD 
President: John Murphy 
Vice-President: Allan Hoftma n 
Secretary: Karen Halupczok 
Treasurer: Charles Brentz 

LOCAL 605 - DEPT OF 
TRANSPORT AT ION-MAR SHALL 
President: Jerome Halbur 
Vice-President: Con Johnson 
Secretary: Laura Murphy 

reasurer: Roger Lensing 

LO AL 607 - FARIBAULT STATE 
HO ITAL, BRAILLE & DEAF SCHOOL 
Pres, ent: Ron Rosett 
Vice-P sident: Rosi Hellevik 
Secreta : Marilyn Carstensen 
Treasure · Jan Paquette 

President: Bob ansing 
Vice-President D nis Roskam 
Secretary: Kathy dersen 
Treasurer: David S ele 

LOCAL 614 - ST. PE 
HOSPITAL 
President: George Klocow 
Vice-President: Faye Krohn 
Secretary: Donna Braun 
Treasurer: Fr. Albert Blatz 

LOCAL 637 - DEPT OF 
TRANSPORTATION-BEMIDJI 

President: Richard Cleary 
Vice-President: Jane Johnson 
Secretary: Jane Reese 
Treasurer: Greg Gruber 

LOCAL 638 - MANKATO STATE 
UNIVERSITY 
President: Ron Peterson 
Vice-President: Delane Renfroe 
Secretary: Rose Marie Ley 
Treasurer: Sue Cashman 

LOCAL 694 - DE PT OF 
RESOURCES 
President: Bob Hines 
Vice-President: Vance unter 
Secretary: Nona Sel ade 
Treasurer: Del Kr 

LOCAL 695 - D PT OF 
TRANSPORTA ION DULUTH 
President: Gr gg Marquardt 
Vice-Presid . t, Miles Stephenson 
Secretary: elen Grimm 
Treasure . Bob Hoppe 

STATE 

Pr ident :' Berna rd Foi cier 
V' e-President: Lloyd Brandt 

ecretary: Jo!':y t,'.i ~'•-As 
Treasurer: Sue n ihr.d·~au 

LOCAL 718 - DEPARTMENT OF 
NATURAL •iESOURCES 
·President: Wilhari NuoraI., 
Vice-P.r~sident: Bill Pratt 
Secretary: LJiirVid Ness 
Treasure.-: Conni~ Vincent 

LOCAL 735 - f'-ERGUS FALLS STATE 
HOSPITAL 
President: Henry Holte 
Vice-President: Don Davis 
Secretary: Karen Kjellerup 
Treasurer: Ruth Melby 

LOCAL 744 - VETERAN'S HOME & 
VETERANS AFFAIRS 
President: Bill Trika 
Vice-President: 
Secretary: Eloda Yule 
Treasurer: Robert Erbes 

LOCAL 753 - ST. CLOUD STATE 
UNIVERSITY 
President: Oliver Van Tassell 
Vice-President: Lula Mische 
Secretary: Doris Rausch 
Treasurer: Gladys Burmaster 

LOCAL 761 - AH-GWAH-CHING STATE 
NURSING HOME 
President: Doris Henley 
Vice-President: Ron Anderson 
Secretary: Debbie Schuldt 
Treasurer: Thom Mullaney 

LOCAL 786 - ST. PETER SECURITY 
HOSPITAL 
President: Warren Wolfe 
Vice-President: Bruce Carlson 
Secretary: Brian Wells 
Treasurer: Bea Davidson 

LOCAL 789 - DEPT OF 
TRANSPORTATION-MORRIS 
President: Robert Braun 
Vice-President: Mitchell Fett 
Secretary: Delbert Prazak 
Treasurer: James Thraen 

LOCAL 868 - DE PT OF 
TRANSPORTATION-ROCH ES 
President: Robert Hilfers 
Vice-President: Ellsworth 
Secretary: Robert Dornfe 
Treasurer: Guy Nordber 

LOCAL 880 - DEPTtNATURAL 
RESOURCES 
r-,csidant: Nerm Au_.!n 
Vice-President: M~· e Patrick 
Secretary: Paul aurer 
Treasurer: Orv'I e Nelson 

Presi rd Wanna 
Vic 

ri Mitchell 
ancy Hassinger 

45 - WINONA STATE 
RSITY 

resident: Arthur Evans 
Vice-President: Danny Bjornson 
Secretary: Goodwin Gunderson 
Treasurer: James Meier 

LOCAL 947 - GLEN LAKE STATE 
ANITORIUM 

esident: Sandy Bourgoine 
Vt e-President: Duane Goeman 
Sec tary: Pat Goeman 
Trea urer: John Wallin 

LOCAL 1011 - DEPT OF 
TRANS RTATION-METRO AREA 
President: Mike Wolf 
Vice-Presi nt: Dorothe Stream 
Secretary: et Martin 
Treasurer: P tricia Urquhart 

LOCAL 1013 - EPT OF TRANS
PORTATION-DE ROIT LAKES 
President: Louis eeks 
Vice- President: Ch les Svare 
Secretary: John Da I 
Treasurer: Daniel Le ter 

LOCAL 1092 - MOOSE 
HOSPITAL 
President: Robert Salmo 
Vice-President: Reuben L 
Secretary: Alice Devlin 

Treasurer: Ross Anderson 

LOCAL 1164 - UNIVERSITY 
EMPLOYEES 

STATE 

President; Bruce Boudia 
Vice-President: Eugene Patterson 
Secretary: Janet SpurnecK 
Treasurer: Margaret Jones 

LOCAL 1307 - ANOKA STATE 
HOSPITAL 
President: Bill Tonco 
Vice-President: Ron Worden 
Secretary: Sandi Brown 

Treasurer: Michael Dunn 

LOCAL 1309 - DEPT OF 
TRANSPORTATION-ROCHESTER 
President: Gerald Stephas 
Vice-President: John Evenson 
Secretary: David Warnke 

Treasurer: Robert Masyga 

LOCAL 1426 - DEPT OF 
TRANSPORTATION-VIRGINIA 

.President: Charles Loso 
Vice-President: D. Marvin Hill 
Secretary: Leo Talevson 
Trea~urer: Harry Rinta 

MINN.ESOTA PlJPLIC,: 1;"1\PLOYEES 

.LOCAL 1465 - DNR, 
REGION VI 
President: Dan Ernst 
Vice-President: John MacDonald 
Secret dry. Candy Ellmdn 
Treasurer: Jim McBroom 

LOCAL 1574 - BRAINERD STATE 
HOSPITAL 
President: ae Fort 
Vice Presi ent: Ron Neuman 
Secretar Lynette Lundgren 
Treasur r: Rollie Smith 

LOCA 1623 - DEPT OF NATURAL 
RES URCES 
Pr ident: Dave Feil 
V, Ce-President: Ted Wilde 
ecretary: Mildred Hooker 

Treasurer: John Katzenmeyer 

LOCAL 1692 - DEPT OF NATURAL 
RESOURCES 
President: Nancy Reber 
Vice-President: 
Secretary: David Capps 
Treasurer: Chuck Kemler 

LOC' ! 1780 CORRECTIONS SUPER· 
VISOt<~ 
President: Duane Cekalla 
Vice-President: Bob Hootnagte 
Secretary: C. Perry Schenk 
Treasurer: 

LOCAL 1949 - BEMIDJI STATE 
UNIVERSITY 
Fresid~n,: :»ndf un flt eut:.-:, 
Vice-President: Luther Abrahamson 
Secrtary: Bess Kuryla 
Treasurer: LaMae Rossiter 

LOCAL 2181 - DPW CENTRAL 
OFFICES 
President: Gary Doffing 
Rprting Ofer: Nancy Gleue 
Secretary: Jeanine Heller 
Treasurer: Lucy Robinson 

LOCAL 2385 - SOUTHWEST SfATE 
UNIVERSITY 
President: Gerald Ladwig 
Vice-President: David Hansvick 
Secretary: Kathy Frisch 
Treasurer: Anita Bauer 

LOCAL 2640 - ECONOMIC SECURITY 
SUPERVISORS 
President: Robert Mattson 
Vice-President: Mike Fratto 
Secretary: Allen Chapman 
Treasurer: Tom Rooney 

LOCAL 2672 - DEPT. OF LABOR ,. 
INDUSTRY 
President: Walter Connor 
Vice-President: Terry Mueller 
Secretary: Joyce Belisle 
Treasurer: Mary Theno 

LOCAL 2727 - DEPT OF PUBLIC 
SERVICE 
President: Larry Nelson 
Vice-President: Rolland Eck 
Vice-President: Bruce Adams 
Secretary: Lorraine Pelton 

LOCAL 2728- DEPT OF CORRECTIO(•jS 
President: John Frederickson 
Vice-President: Steve Hesse 
Secretary: 
Treasurer; Sharon Larson 

LOCAL 2796 - COMMUNITY 
COLLEGES 
President: Mary Nelson 
Vice-President: Ruth O'Dell 
Secretary: Mary Jensen 
Treasurer: Donna Barrett 

LOCAL 2829 - AMALGAMATED 
President: Bev Hall 
Vice-President: Wayne Wittman 
Secretary: Pam E ftikides 
Treasurer: Sally Reischel 

LOCAL 29b3 DEPT. OF AGRICUL-
TURE-DULUTH 

esident: Janet Nelson 
v, e-President: Bob Kjerstad 
Sec tary: Janet Nelson 
Trea urer: James Skarp' 

LOCAL 2980 - DE PT OF 
AGRICULTURE 
President: Paul Martinson 
Vice-President: 
Secretary: Dave Syverson 
Treasurer: Derwin Jensen 

Continued on page 23 
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UNIVERSITY OF MINNESOTA University Personnel Department 
TWIN CITIES 1919 University Avenue 

St. Paul, Minnesota 55104 

The Honorable Wayne Simoneau 
State Representative and Chair 
Minnesota Legislative Commission on 

Employee Relations 
B-46, State Capitol 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

October 22, 1982 

The enclosed Memorandum of Understanding between the University of 
Minnesota and AFSCME, Council 6, Local 1164, AFL-CIO, covering Health 
Care Non-Professional and Service Bargaining Unit 4, is submitted to 
the Legislative Commission on Employee Relations for approval. The 
memorandum is a supplemental agreement on early retirement. 

Thank you for your attention to this matter, 

· Stffrly, 0 
~~J-h, 

Morgan \Jrascoe 
Labor Relations Manager 

MP/pw 

cc: Mike Morrell 
William C. Thomas 

attachment 

An Equal Opportunity and Affirmative Action Employer 



• MEMORANDUM OF UNDERSTANDING 
between 

UNIVERSITY OF MINNESOTA 
and 

AFSCME, COUNCIL 6, LOCAL 1164, AFL-CIO 

(Covering Health Care-Non-Professional and Service, Bargaining Unit #4) 

This Memorandum of Understanding is made and entered into this /It/ day·of October, 1982, 
by and between the University of Minnesota, hereinafter called the EMPLOYER, and the Amer
ican Federation of State, County, and Municipal Employees, Council 6, Local 1164, AFL-CIO, 
hereinafter called the UNION, to supplement and amend the 1981-83 Agreement between the par: 
ties as follows: 

1) It is the intent of this Memorandum to encourage early retirement in certain specifi
cally designated Departments where such retirement would prevent layoffs or allow re
call of laid off employees, and further would result in a cost savings to the EMPLOYER 
during the current bi'enn.ium. 

2) A) To that end, the eligibility for early retirement insurance benefits provided under 
Chapter 522, Laws of 1982, is hereby reinstituted to cover the period of October f.! , 
1982 up to and including June 30, 1983. This shall be subject to all the conditions 
and limitations contained in Chapter 522. 

B) There will be an additional open enrollment period, available at the time of retire• 
ment, only for employees who retire pursuant to the conditions of this Memorandum. 

C) Continued receipt of early retirement insurance benefits is contingent upon comple
tion of all the required forms and continued payment of the non-state paid portion of 
the insurance premium. 

3) Also that end, the EMPLOYER will make bonus payments available for eligible employees 
who take an early retirement between October >f , 1982 and June 30, 1983. Such bonuse: 
would be available for employees who have reached the age of sixty (60), but not the agi 
of seventy (70), and who have a minimum of twenty (20) years of service at the Univer
sity. The bonus would be in the amount of one month of salary for each full year that 
the retirement preceded the attainment of age seventy (70), up to a maximum of $10,000 
(or less, subject to a cap of the amount of savings generated). 

4) Designation of specific departments for, and individual applications of this incentive 
system require the approval of the appropriate Vice-President, and such approval will 
be granted only.when it can be shown that the specific application would prevent a lay
off, or allow the recall of a laid off employee, and would further result in a cost sav
ing to the EMPLOYER during t~e current biennium. 

The EMPLOYER and the UNION agree that this Memorandum of Understanding shall remain in 
effect through the 30th day of June, 1983. 

IN \ rNESS WHEREOF, the parties hereto have set their hands this l ! ~ day of October, 1 )2. 

FOR THE UNION 

u 



MEMORANDUM OF UNDERSTANDING 

Between 

UNIVERSITY OF MINNESOTA 

And . 
TEAMSTERS, LOCAL 320 

{Covering Law Enforcement Bargaining Unit #1) 

This Memorandum of Understanding is made and entered into this 

day of June, 1982, by and between the University of Minneso~a, herein-. 

after called the EMPLOYER, and Minnesota Teamsters Public & Law Enforce

ment Employees Union, Local No. 320, hereinafter called the UNION, to 

supplement and amend the 1981-82 Agreement between the parties as follows: 

1) It is the intent of this Memorandum to encourage early retirement 

where such retirements would prevent layoff~ or allow recall of 

laid off employees, and further would result in a cost saving 

to the EMPLOYER during the current biennium. 

2) a) To that end, the eligibility for eariy retirement insurance 

benefits provided under Chapter 522, Laws of 1982, is hereby 

reinstituted to cover the period of June l.s , 1982 up to 

and including September 30, .1982. This shall be subject to all 

the conditions and limitations contained in Chapter 522, except 

that for this unit, employees must be at least fifty-five (55), 

but not yet sixty-five (65) years old and have twenty (20) years 

of service with the EMPLOYER to be eligible. 

b) The EMPLOYER will seek to obtain an additional open enrollment 

period from June ~ S , 1982, tl --ough September 30, 1982, ----
for employees who retire pursuant l,J the conditions in this 

Memorandum, by applying for such with the Commissioner of the 

Department of Employee Relations, for the State of Minnesota. 



c) Continued receipt.of early retirement insurance benefits is 

contingent upon comple_t:ion of all the required forms and 

continued payment of the non-state paid portion of the 

insurance premium. 

3) Also to that end, the EMPLOYER will make bonus payments 

available for eligible. employees who take an early retirement 

between June -~J ...... 3.___, 1982 and September 30,1982. Such 

bonuses would be available for employees who have reached the 

age of fifty-five (55), but not the age of sixty-five (65), and 

who h~ve.a minimum of twenty (20) years of service at the 

University. The bonus would be in the amount of one month 

of salary for each full year that the retirement preceded the 

attainment of age sixty-five (65), up to a maximum of $10,000 

(or less, subject to a cap of the amount of savings generated). 

4) Individual applications of this incentive system require the 

approval of the Vice President, Administration & Planning and 

such approval will be granted only when it can be shown that 

the specific application would prevent a lay off, or allow_the 

recall·of a laid off employee, and would further result in a 

cost saving to the EMPLOYER during the current biennium. 

The EMPLOYER and the UNION agree that this memorandum of understanding 

shall remain in effect through the 31st day of December, 1982. 

IN WITNESS WHEREOF, the parties hereto have set their hands this 

day of June, 1982. 



MEMORANDUM OF UNDERSTANDING 

Between 

UNIVERSITY OF MINNESOTA 

And 

TEAMSTERS, LOCAL ·320 

(Covering Service, Maintenance & Labor Bargaining Unit #3) 

This Memorandum of Understanding is made and entered into this J....11.!" 

day of June, 1982, by ,n1d between the University of Minnesola, herein-. 

after called the EMPLOYER, and Minnesota Teamsters Public & Law Enforce

ment Employees Union, Local No. 320, hereinafter called the UNION, to 

supplement and amend the 1981-83 Agreement between the parties as follows: 

1) It is the intent of this Memorandum to encourage early retirement 

in certain specifically designated Departments where such retire

ment would prevent layoffs or allow recall of laid off employees, 

and further would result in a cost saving to the EMPLOYER during 

the current biennium. 

2) a) To that end, the eligibility for early retirement insurance 

benefits provided under Chapter 522, Laws of 1982, is hereby 
~/) 

reinstituted to cover the period of June l1 ~-, 1982 up to 

and including June 30, 1983. This shall be subject to all the 

conditions and limitations contained in Chapter 522. 

b) The EMPLOYER will seek to obtain an additional open enrollment 

£.t 
period from June )..s-, 1982, through June 30, 1983, for 

employees who retire pursuant to the conditions in this Memorandum, 

by applying =or such with the Commissioner of the Department of 

Employee Relations, for the State of Minnesota, 

c) Continued receipt of· early retirement insurance benefits is 

contingent upon completion of all the required fonns and continued 

payment of the non-state paid portion of the insurance premium. 



3) Also to that end, ·the EMPLOYER will make bonus payments 

available for eligibl~.employees who take an early retirement 

between June ' i> Cl_>_ 
~-~ , 1982 and June 30, 1983. Such bonuses 

would be available for employees who have reached the age of 

sixty (60), but not the age of seventy (70), and who have a 

minimum of twenty (20).years of service at the University. The 

bonus would be in the amount of one month of salary for each 

full year that the retirement preceded the attainment of age 

seventy (70), up to a maximum of $10,000 (or less, subject to 

a cap of the amount of savings generated). 

4) Designation of specific departments for, and individual app

lications of this incentive system require the approval of the 

appropriate Vice President, and such approval will be granted 

only when it can be shown that the specific application wpuld 

prevent a lay off, or allow the recall of a laid off employee, 

and would further result in a cost saving to the filiPLOYER 

during the current biennium, 

The EMPLOYER and the UNION agree that this Memorandum of Understanding 

shall remain in effect through the 30th day of June~ 1983. 

.IT 
IN WITNESS WHEREOF, the parties her.eto have set their hands this·_..,:;..~-'---

day of June, 1982. 

For the 



w 

State of 
Minnesota 

.. ~-.... 

DEPARTMENT OF EMPLOYEE REJ.ATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

em:, AiBZCN ~-mnamllill!mc::"-----...J ~:t.;:Mtd5ffle·SWYSW?#ffiMiir & ,J-Ji44bt¥1d Nbb5¥M &12" WS:dte& P 

August 18, 198-1 

Representative Wayne Simoneau, Chair 
Legislative Commission on Employee Relations 
Room 208 Capitol Building 
Aurora Avenue 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

Attached you will find a general wage and insurance summary and a fiscal 
analysis for the proposed Units #2, 3, 4, 6, 7, and 8 (AFSCME) contract which 
has been ratified by the exclusive bargaining agent. 

I am also enclosing 13 copies of the proposed contract per your request. 

I hope that you will find these materials satisfactory. 

Sincerely, 
£, ~ 

r:;?~ 11~» 
James W. Geissner 
Deputy Commissioner 

JWG :jp 

Enclosures 

AN EQUAL OPPOBTUNITY EMPLOYER 



State of 
riiinnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 

ffiMAA# iWN 

444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

&i&MdM v:m,nnse,e MWbi 

Units #2, 3, 4, 6, 7, 8 (AFSCME) Wages and Insurance 

Salary 

First Year - Effective August 11, 1981 

8% across the board increase or 51¢ an hour, whichever is greater. 
7¢ per hour across the board increase. 
12¢ per hour increase for all classes in Unit 2 over AFSCME, Council 6 -.I 
rate for classes. 

Second Year 

Units 2, 7, and 8 / 
6% across the board increase effective June 30, 1982. / 
3% across the board increase effective December 29, 1982. 

Units 3, 4, and 6 / 
Cost-of-living increase effective June 30, 1982. ✓ 
Cost-of-living increase effective December 29, 1982. 
(COLA increases based on current formula.) 

Other 
Progression increases continued (extended the range by one step for all 
classes in Unit 7). 
10¢ per hour increase for shift differential, from 20¢ to 30¢ per hour. 

Insurance 

Heal th Insurance 

Continue current benefits; increase major·medical benefit from $250,000 to 
$500,000. V / 
Increase deductible from $50 to $100. 

v"'$50 off-set paid in October, 1981 and 1982 to employees with Blue Cross 
and Blue Shield coverage. 
Flat rate Employer contribution. 

First Year: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.94 for dependent coverage. 

Second Year: Contribute up to the total cost of Blue Cross and Blue 
Shield employee coverage. 

Contribute up to 90% of the cost of Blue Cross and Blue 
Shield dependent coverage. 

Eliminate Health Testing. 

AN EQUAL OPPm1TUNITY EMPLOYER 

• 



Page 2 
AFSCME Wages & Insurance (cont.) 

Dental Insurance 

Continue current benefits. 
Flat rate Employer contribution. 

First Year: Contribute up to $8.38 for employee coverage. 
Contribute up to $9.58 for dependent coverage. 

Second Year: Contribute up to the total cost of Delta Dental employee 

Life Insurance 

coverage. ./ 
Contribute up to, 50% of the cost of Delta Dental 

dependent coverage. 

Continue current benefits and payment. 



( 

State of 
Minnesota 

COST ITEM 

Salary 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Units 112, 3 1 4, 6, 7, 8 (AFSCME Units) 
Proposed Contract Fiscal Analysis 

BIENNIAL 
BIENNIAL BASE NEW MONEY 

476,598,208 73 , 54 7 , 94 3 ✓ 

FICA & Retirement 61,891,867 
.. ✓ 

9,319,436 

Insurance 46,176,596 91196 ,449 ✓ 

SUB-TOTAL 584,666,671 92,063,828 

LESS STRIKE SAVINGS 7 1200,000 

TOTAL 84,863,828 

AN EQUAL OPPORTUNITY EMPLOYER 



AGREEMENT 

· between 

MINNESOTA STATE EMPLOYEES UNION 

AFSCME, COUNCIL NO. 6 

AFL-CIO 

and the 

STATE OF MINNESOTA 

August 11, 1981 through June 30, 1983 
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ARTICLE I 

PREAMBLE 

This Agreement is made and entered into this day of -----
1981, by and between the State of Minnesota, hereinafter referred to as the 

EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, 

AFL-CIO, and its affiliated local unions~ and unless otherwise noted in this 

Agreement, "UNION" hereinafter.refers to _the Minnesota State Employees Union, 

AFSCME Council No. 6, AFL-CIO. This Agreement has as its purpose the 

promotion of harmonious relations between the parties; the establishment of an 

equitable and peaceful procedure for the resolution of differences; and the 

establishment of rates of pay, hours of work, and other conditions of 

employment; and to express the full and complete understanding of the parties 

pertaining to all terms and conditions of employment. 

If the parties mutually agree during the term of this Agreement, this 

Agreement may be supplemented by such additional provisions relating to 

departmental issues as the parties to this Agreement deem appropriate. 

Failure of the parties to reach such supplemental agreement shall not be 

subject to the interest arbitrat~on procedure as set out in the Minnesota 

Public Employment Labor Relations Act. 

Any agreement which is to be included as a part of this Agreement must so 

indicate, must be reduced to writing, and must be signed by the parties to 

this Agreement. 
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ARTICLE II 

RECOGNITION 

Section 1. Existing Units. The Employer recognizes the Union as the 

exclusive bargaining representative of all the employees included in the 

bargaining units certified by the Bureau of Mediation Services, Case Numbers 

80-PR-1258-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A, 80-PR-1262-A and 

81-PR-195-A. The composition of these units is as set forth in Appendix A of 

this Agreement. 

Employees who work less than fourteen (14) hours per week (or thirty-five 

(35) percent of the normal work week in the employee's bargaining unit) or who 

are employed less than one hundred (10o)·working days in any calendar year are 

.excluded from this Agreement. 

Section 2. New Units. The provisions of this Agreement and recognition 

of the .Unio~·as exclusive bargaining representative shall also be extended to 

all employees in appropriate units for which the Union is certified during the 

life of this Agreement. 

Any provision or provisions of this Agreement, as to new units, may be 

revised or modified by mutual written agreement. 

Section 3. Disputes. The assignment of newly created classes to a 

bargaining unit or the reassignment of existing classes to a different 

bargaining unit shall be subject to the determination of the Director of the 

Bureau of Mediation Services in accord with the provisions of the Minnesota 

Public Employment Labor Relations Act. 
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Disputes which may occur over the inclusion or exclusion of. new or changed· 

job positions shall be referred to the Bureau.of Mediation Services for 

expedient resolution. The decision of the Bureau of Mediation Services shall 

prevail during or pending any appeal(s) from such decision. 

Section 4. Aid to Other Organizations. The Employer will not, during the 

life of this Agreement, meet and confer or meet and negotiate with any 

individual employees or with any other employee organization with 

respect to the terms and conditions ·of employment of the employees covered by 

this Agreement except through the Union or its authorized representatives. 

The Employer will not assist or otherwise encourage any other employee 

organization which seeks to bargain for employees covered by this Agreement. 

- 3 -



ARTICLE III 

UNION SECURITY 

Section 1. Checkoff. The Employer shall deduct the bi-weekly membership 

dues from the earnings of those employees who authorize such deductions in• 

writing. The Union shall submit such authorizations and certify the amounts 

to be deducted at least seven (7) days prior to the end of the payroll period 

for which the deductions are to be effective and the deductions shall continue 

in effect until cancelled by the employee through the Union. The aggregate 

deductions of all employees, together with a detailed record, shall be 

remitted to the Union office within ten (10) days after such deductions are 

made. 

Section 2. Exclusivity. No other employee organization shall be granted 

payroll deduction of dues for employees covered by this Agreement. 

Section 3. Employee Lists. The Appointing Authority shall report to the 

Union and/or designated Local Union representative the information on all 

employees added to or removed from the bargaining unit(s) in the seniority 

unit(s) as requested on the form -included as Appendix G of this Agreement. 

Where no such personnel transactions have occurred, the required report shall 

so state. Copies of the form included as Appendix G shall be provided to the 

Appointing Authority by the Union, and the Appointing Authority shall use this 

form when submitting the report. The report shall be made on a bi-weekly 

payroll period basis and shall be transmitted no later than one (1) week 

following the end of each payroll period. The Union ·shall file the names of 

designated representatives for this purpo~e with the Personnel Office. 

Upon the request of the Union, the Employer sh~ll provide the Union with a 

listing of all employees in tho bargaining units represented by the Union. 



-" 

Section 4. Indemnity. The Union agrees to indemnify and hold the 

Employer harmless against any and.all claims,_suits, orders, or judgments 

brought or issued against the Employer as a ~esult of any action taken or not 

taken as a result of a request of the Union under the provisions of this 

Article including fair.share deductions and remittances. 
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ARTICLE IV 

SENIORITY 

Section 1. Definitions. 

A. 

B. 

c. 

State Seniority. "State Seniority" is defined as the length of 

employment with the State of Minnesota since the last date of hire. 

However, in the case of an employee mandatorily retired at age 65 

prior to January 1, 1979, who returns to State service, State 

Seniority is defined as the length of employment with the State of 

Minnesota since the last date of hire preceding the mandatory 

retirement. Such State Seniority shall not include the period during 

which the employee was off the State payroll due to the mandatory 

retirement. 

De·partmental Seniority. "Departmental Seniority" is defined as the 

length of continuous service within a State department since the last 

date of entry into the State department. 

Classification Seniority. "Classification Seniority" is defined as 

the length of continuous service in a specific job classification 

within the department. 

"Classification Seniority" for the class of Highway Maintenance 

Worker, Senior is defined as the length of Continuous Service in the 

classes of Highway Maintenance Worker and Highway Maintenance Worker, 

Senior. 
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When an employee exercises bumping rights, or is demoting, or is 

transferring, Classification Seniority in the class to which the 

employee is bumping or is demoting, ~r is transferring shall include 

Classification Seniority in all related higher or equally paid 

classes in which the employee has served within the Department since 

the initial period of service in the class into which the employee is 

bumping, or demoting, or transferring. 

D. Continuous Service. ncontinuous Service" shall commence on the date 

an employee begins to serve a probationary period. 

In the case of an employee mandatorily retired at age 65 prior to 

January 1, 1979, who returns to State service, Continuous Service 

shall be credited back to the last date of hire at the time of the 

mandatory retirement. Continuous Service, however, shall not include 

th~·period during which the employee was off the State payroll due to 

the mandatory retirement. 

In the case of an employee in a trainee classification or an employee 

working under a provisiqnal appointment, Continuous Service shall be 

credited back to the date of hire at the time· an employee begins to 

serve a probationary period in a related classification. 

Continuous Service shall be interrupted only be separation because of 

resignation, discharge for just cause, failure to return upon 

expiration of a leave of absence, failure to respond to a recall from 

layoff, or retirement. 
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Continuous Service shall not be interrupted by resignation when the 

resignation was a forced resi3nation. due to pregnancy, provided that 

the employee returned to State service within one (1) year of the 

resignation and provided tha~ the employee notified the Employer 

prior to December 31, 1979, that such a forced resignation took place. 

Employees who were not represented by the Union prior to December 31, 

1979, and whose continuous serv~ce was not corrected as provided 

above shall have until December 31, 1981, to notify the Employer that 

a forced resignation due to pregnancy had taken place. The Employer 

shall provide notification by posting at each work location, or by 
.. 

similar means, to bargaining unit employees not represented by the 

Union prior to December 31, 1979, of this provision within a 

reasonable period of time after August 11, 1981. 

Any·changes in seniority regarding vacation accrual or entitlement to 

any fringe benefits covered by this Agreement shall be retroactive to 

August 11, 1981. Any application of seniority regarding Article XII 

and XV, choice of vacation days, and assignment of overtime shall be 

effective fifteen (15) qays after notice is given by the employee. 

An employee who was required to resign due to pregnancy, who returned 

to State service within one (1) year of resignation in a different 

agency, who has notified the Employer as provided above, and who 
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E. 

subsequently returns to the employing agency at the time of the 

resignation, shall have Departmental Seniority defined as the length 

of Continuous Service within a State department since the last date 

of entry into the State department preceding the forced resignation. 

Seniority Units. "Seniority Unit" is defined as all employees in 

bargaining units represented by the Union in each agency as listed in 

Appendix H. 

F. Related Classes. "Related Classes" are those classes within the same 

department which are similar in the nature and character of the work 
.. 

performed and which require similar qualifications. 

Section 2. Seniority Calculation on Merger of State Department. When 

State departments are merged or combined or when employees are transferred 

from one State department to another State department by Executive Order or 

Legislative Act, employees shall be credited with Classific_ation Seniority 

(defined as the length of Continuous Service in a specific job class with the 

immediately preceding State department), if unbroken, as if they had been 

continuously employed in the new.State department. 

Employees shall also be credited with Departmental Seniority (defined as 

the length of Continuous Service within the immediately preceding State 

department), if unbroken, as if they had been continuously employed in the new 

State department. 
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The provisions of Article XII shall not apply to transfers described 

above. The application of the provisions of this Section shall not be 

retroactive, but shall become effective on July 1, 1981. 

Section 3. Seniority Rosters. No later than three (3) months after the 

effective date of this Agreement, and semi-annually thereafter, Appointing 

Authorities shall prepare and post on all employee bulletin boards seniority 

rosters for each seniority unit and two (2) copies shall be furnished to the 

Local Union. The rosters shall list each employee in the order of 

Classification Seniority and reflect each employee's date of Classification 

Seniority, date of Departmental Seniority, date of State Seniority, and the 

date of Classification Seniority and class title for all classes in which the 

employee previously served. 

The fosters shall also identify the type of appointment if other than 

full-time unlimited. 

When tw9·(2) or more employees have the same Classification Seniority 

dates, seniority position shall be determined by total Dep~rtmental 

Seniority. Should a tie still exist, seniority positions shall be determined 

by total State Seniority. Should a tie still exist, seniority positions shall 

be determined by length of prior.State service. Should a tie still exist, 

seniority positions shall be determined by lot. 

Section 4. Appeals. Employees shall have sixty (60) calendar days from 

the date of the initial positing to notify the Appointing Authority of any 

disagreements over the Seniority Roster. Thereafter appeals must be filed 

with the Appointing Authority within thirty (30) days of the date of posting 

and are limited to changes since the previous posting. 
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Employees on extended absences of more than fourteen (14) calendar days 

sha~l have sixty (60) calendar. days frqm their return to work to notify their 

Appointing Authority of any disagreements over the Seniority Rosters, in the 

case of the initial posting, and thirty (30) days in the case of subsequent 

postings. 
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ARTICLE V 

HOURS OF WORK 

Section 1. Non-Continuous and Non-Extended Operations. 

A. 

B. 

Definition. Any employee or group of employees engaged in an 

operation that is not continuous or extended (as defined in Section 

2A) shall be known as non-continuous and non-extended operations 

employees. 

Consecutive Hours. The regular hours of work each day shall be 

consecutive except that they may be interrupted by unpaid lunch 

periods. No split shifts will be implemented without the mutual 

agreement of the Local Union and the Appointing Authority. Each 

party may cancel such agreement with thirty (30) days written notice 

to the other party. 

C. Work Day. The normal work day shall consist of either eight (8) 

hours or ten (10) hours of work within a twenty-four (24) hour 

period, exclusive of a duty-free lunch period. Should it become 

necessary to establish schedules departing from the normal work day, 

in the interest of eff~cient operations, to meet the needs of the 

public or an Agency, to provide for more beneficial client or 

student services, or to better use facilities or the working forces, 

no less than thirty (30) calendar days notice will be given to the 

Local Union. Upon request, the Appointing Authority will discuss 

the new schedules with the Local Union affording the Local Union an 

opportunity to express its view, prior to the fourteen ( 14) day 

posting period provided for in Section F. Existing schedules of 

other than eight (8) and ten (~0) hours per day may continue in 

effect. 
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D. Work Week, Worl< Period. The normal work week or work period shall 

consist of four (4) consecutive ten. (10) hour days or five (5) 

consecutive eight (8) hour days Monday through Friday, totaling 

forty (40) hours. Should it become necessary to establish schedules 

departing from the normal work week or work period, in the interest 

of efficient operations, to meet the needs of the public or an 

Agency, to provide for more beneficial client or student services, 

or to better use facilities or the working forces, no less than 

thirty (30) calendar days notice will be given. Existing schedules 

other than Monday through Friday may continue in effect. 

E. 

When schedules are changed, the new schedule shall be posted for 

fourteen (14) calendar days. 

Work Shift. A work shift is _defined as a regularly recurring period 

of work with a fixed starting and ending time, exclusive of overtime 

wprk. The Appointing Authority may change the starting or ending 

times of an existing shift up to and including two (2) hours. 

F. Work Schedules. Work schedules showing the shifts, days, and hours 

of all employees shall be prepared and posted at least fourteen (14) 

calendar days in advance of their effective day. Employees may 

mutually agree to exchange days, shifts, or hours of work with the 

approval of their supervisor provided such change does not result in 

the payment of oyertime. If requested by the employee, the employee 

may change days, shifts, or hours of work with the approval of 

his/her supervisor provided such change does not result in the 

payment of overtime. 
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G. 

In the Department of Transportation, the Appointing Authority may 

change the daily starting and quitting time of Unit 2 employees for 

the entire week up to two (2) hours. either way providing a notice is 

posted a minimum of three (3) working days in advance of the 

proposed change. Notification prior to the start of any shift shall 

constitute the first day's notice. Employees may be returned to 

their previously established schedule upon reasonable notice by the 

Appointing Authority. 

Emergency Work Schedules. 

1. 

2. 

Department of Transportation. Employees whose hours of work 

are controlled by the contractor may have their schedule 

changed due to the contractor's operations. In the event a 

change in schedule is necessary, as much advance notice as 

possible must be given the employee through the Appointing 

Authority's project supervisor. Such change shall not be 

considered a split shift. 

Department of Natural Resources. During fire seasons and/or 

during unusual drought conditions, the Appointing Authority may 

establish a forest fire emergency schedule. During such 

emergencies, the Appointing Authority may change the daily 

starting and quitting time up to two (2) hours either way, 

providing a notice is posted a minimum of twenty-four (24) 

hours in advance of the proposed change. 
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H. 

The Appointing Authority shall use the National Weather Service· 

fire weather forecasts together with the National Fire Danger 

Rating System in determintng when there is a significant 

build-up of fire conditions to constitute an emergency 

situation. Only fire "watch" and "warning" status would 

constitute an emergency situation. 

Any schedule changes made pursuant to "1" or "2" above shall 

not result in the payment of overtime. 

Department of Transportation 

1. Winter Maintenance Schedules. The Appointing Authority may 

establish a winter maintenance schedule to be used in severe or 

extreme road conditions for snow and ice control operations. 

The schedule shall be posted at least fourteen (14) calendar 

days in advance of the effective date each fall. The posted 

schedule shall also cite the date each spring when winter 

maintenance schedules shall no longer be in effect. 

Under the winter maintenance schedule, the Appointing Authority 

may split the available employees into more than one (1) 

shift. Such shift shall be periodically rotated or established 

by internal bid after taking into consideration the desires of 

the Local Union. The posting shall name which employees are 

assigned to each shift. 
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2. 

The Appointing Authority shall use reasonable reason in 

determining that severe or extreme road or weather conditions 

exist for snow and ice control· operations. It is specifically 

understood by the parties that winter maintenance schedules may 

be declared to be in effect only when severe or extreme road or 

weather conditions exist or are forecast. 

On any day on which a change from a regular work schedule to a 

winter maintenance schedule, or from a winter maintenance 

schedule to a regular work schedule takes place, no employee 

shall be scheduled to work less than the number of hours in the 

employee's established schedule before the winter maintenance 

schedule was activated. When such maintenance schedule is in 

effect, overtime rates shall be paid only for those hours 

worked in excess of the number of hours in the employee's 

established schedule before the winter maintenance schedule was 

activated except that when the consecutive hours of any 

employee's work day must be interrupted, he/she shall be 

compensated at the appropriate overtime rate for all hours 

worked outside the employee's previously scheduled work 

period. In no case shall an employee be paid for those 

intervening hours not worked. 

Road Patrol, Under those circumstances where the Appointing 

Authority must reduce hazardous driving conditions by the use 

of employees outside of their established work schedule for 

operations such as spot sanding or plowing isolated patches of 
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I. 

snow and ice, with employee and truck, such conditions may be 

met either by the establishment of a night patrol, or a dawn 

patrol, or by calling in an employee on an overtime basis, when 

such conditions exist, or may exist. 

The Appointing Authority may establish a weather watch, dawn 

patrol, night patrol, or road patrol whose purpose is to patrol 

the roads and respond to ~r warn of, hazardous driving 

conditions. After taking into consideration the desires of the 

Local Union, the shift(s) shall either be posted for bid or 

rotated. If posted, the shift(s) shall be posted only in the 

truck station(s) where such shift change(s) will be made and if 

there are bidders, the change of shift shall be assigned on the 

basis of Classification Seniority on a non-rotating basis. If 

there are no bidders, the Appointing Authority may assign the 

least senior employee(s) on a non-rotating basis, or may assign 

the employee(s) of the truck station on a rotating basis. 

Where a Heavy Equipment Operator, Intermittent, is needed the 

posting shall so state. 

Meal Periods. Employees shall normally be granted an unpaid lunch 

period of no less than thirty (30) minutes nor more than sixty (60) 

minutes near the midpoint of each work shift. Employes who are 

required to remain in a duty status or who are assigned to perform 

work during meal periods shall be paid for such time at the 

appropriate rate, straight time or overtime, whichever is applicable. 
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J. Rest Periods. All employees shall be granted a fifteen (15) minute 

paid rest period during each four (4) hours of regularly scheduled 

work. Employees who are scheduled for a shift of four (4) hours and 

who are scheduled to receive an unpaid meal period shall not be 

entitled to a rest period. Employees who work beyond their regular 

quitting time into the next shift shall receive a fifteen (15) 

minute paid rest period before they start work on the next shift 

whenever it is anticipated that such work shall require 

approximately two (2) hours. The Appointing Authority retains the 

right to schedule employee rest periods to fulfill the operational 

needs of the various work units. Rest periods may not be 

accumulated. 

K. 

L. 

Reporting Time and Pay. Unless notified otherwise at least two (2) 

hours in advance of the scheduled starting time (one (1) hour for 

employees in the Department of Transportation), any employee who is 

scheduled to report for work and who reports as scheduled shall be 

assigned to at least three (3) hours of work. If work is not 

available, the employee may be excused from duty and paid for three 

(3) hours at the employee's appropriate rate. If the employee 

begins work but is excused from duty before completing three (3) 

hours of work the employee shall be paid for three (3) hours at the 

employee's appropriate rate. (See Article XV, Layoff and Recall, 

Section 8, Limited Interruption of Employment). 

Flextime Scheduling. The Appointing Authority and the Local Union 

may mutually agree to a flextime scheduling plan. Existing flextime 

scheduling plans shall remain in effect unless the Local Union 

notifies the Appointing Authority of its intent to terminate the 

pl8n. 
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Section 2. Continuous and Extended Operations. 

A. Definitions 

B. 

1 • 

2. 

Continous Operations. Any employee or group of employees 

engaged in an operation for which there is regularly scheduled 

employment on a twenty-four (24) hour a day, seven (7) day a 

week basis shall be known as continuous operations employees. 

Extended Operations. Any .employee or group of employees 

engaged in a work operation for which there is regularly 

scheduled employment for more than the normal work day and/or 

normal work week as defined in Article V, Section 1 C and D and 
.. 

who are not continuous operations employees, shall be known as 

extended operations employees. 

Consecutive Hours. The regular hours of work each day shall be 

consecutive except that they may be interrupted by unpaid lunch 

p~riods. No split shifts will be implemented without the mutual 

written agreement of the Local Union and the Appointing Authority. 

Each party may cancel such agreement with thirty (30) days written 

notice to the other party. 

C. Work Day. The normal work day shall consist of eight (8) hours of 

work within a twenty-four (24) hour period, exclusive of a duty-free 

lunch period. Should it become necessary to establish schedules 

departing from the normal work day, in the interest of efficient 

operations, to meet the needs of the public or an Agency, to provide 

for more beneficial client or student services, or to better use 

facilities or the working forces, no less than thirty (30) calendar 

days notice will be given to the Local Union. Upon request, the 

Appointing Authority will discuss the new schedules with the Local 
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Union affording the Local Union an .opportunity to express its view, 

prior to the fourteen (14) day posting period provided for-in 

Section F. Existing schedules of other than eight (8) hours per day 

may continue in effect. 

D. Turnaround Time. The number of hours between scheduled shifts shall 

not be less than seven and one-half (7½) hours. 

E. Work Shift. A work shift is defined as a regularly recurring period 

of work with a fixed.starting and ending time, exclusive of overtime 

work. The Appointing Authority may change the starting or ending 

times of an existing shift up to and including two (2) hours. The 

provisions of this subsection shall not apply to rotating shifts. 

F. Work Schedules. Work schedules showing the shifts, days, and hours 

of all employees shall be prepared and posted at least fourteen (14) 

calendar days in advance of their effective day. Employees may 

mutually agree to exchange days, shifts, or hours of work with the 

approval of their supervisor provided such change does not result in 

the payment of overtime. If requested by the employee, the employee 

may change days, shifts, or hours of work with the approval of 

his/her supervisor provided such change does not result in the 

payment of overtime. 

G. Departments of Public Welfare and Veterans Affairs. 

1. Work Period. Full-time employees shall at the Appointing · 

Authority's discretion be: 
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2. 

· a. Scheduled to work no more than six (6) consecutive days 

and no fewer than· three (3)_consecutive days and shall 

have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days 

and no fewer than three (3) consecutive days with two (2) 

or more weekends (Saturday and Sunday) off out of every 

eight (8) weekends (Saturday and Sunday). Scheduled days 

off shall oe consec~tive; or, 

c. Scheduled to work no more than seven (7) consecutive days 

with two (2) weekends (Saturday and Sunday) out of every 

four (4) weekends (Saturday and Sunday) off. Scheduled 

days off need not be consecutive. 

Part-time employees shall be shall be scheduled for a minimum 

of four (4) days off in a two (2) week pay period. At least 

two (2) of the days off shall be consecutive a..~d such part-time 

employee shall not be scheduled for more than seven (7) 

consecutive days of work. 

Fixed Night Shift (for all units except Units 2 and 7). Where 

continuous operations require a night (graveyard) shift, such 

shift shall be fixed and vacancies in such fixed shifts shall 

be posted. If there are no eligible bidders for fixed night 

shift vacancies, the Appointing Authority may recruit and hire 

applicants for the va~ancy or assign the capable and qualified 

employee not on fixed nights with the least Classification 

Seniority to the vacancy. 
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Employees permanently assigned to a fixed night shift may be 

scheduled to work other shifts for the purposes of training, 

staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be 

rescheduled to work the night shift. The Appointing Authority 

shall determine the work area from which an employee is to be 

assigned to the night shift. If it is necessary to make such a 

reassignment, the least senior capable and qualified employee 

from such work area who is working other than fixed nights 

shall be scheduled to work the night shift to: 

a. Cover night shift staffing shortages caused by leaves 

(paid or unpaid) of six (6) months or.less of the 

employees normally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment 

to other shifts of the employees normally assigned to the 

night shift; and/or, 

c. Cover night shift vacancies during the posting, bidding, 

and hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights; 

and/or, 

e. Emergency situations. 

To no longer be permanently assigned to the fixed night shift 

an employee assigned to ·the fixed night shift must do one of 

the following: 
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A. Successfully bid on a vacancy in another shift. 

However, if the employee on the fixed night shift 

bids on a vacancy in other shifts and he/she is the 

capable and qualified employee with the least 

Classification Seniority for the night shift 

position, his/her bid shall be rejected; or, 

B. Notwithstanding the provisions of Article XII, notify 

~he local personnel director after at least three (3) 

months assignment to the fixed night shift that 

he/she requests to be removed from the fixed night 

shift. If another employee not on the fixed night 

shift with less Classification Seniority is capable 

and qualified for the fixed nigh~ shift that employee 

shall be assigned to the fixed night position, and 

the employee on the fixed night shift to that 

employee's position, provided the employee on the 

fixed night shift is capable and qualified for that 

position. If there is more than one capable and 

qualified employee with less Classification Seniority 

than the employee requesting to be removed from the 

fixed night shift, the capable and qualified employee 

with the least Classification Seniority shall be_ 

assigned to the fixed night position, provided the 

employee on thB fixed night shift is capable and 

qualified for that position. The request shall 

remain open until the employee withdraws it, or is 

replaced by another employee; or, 
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H. 

c. Notwithstanding the provisions of Article XII, an 

employee working other than the fixed night shift 

agrees to exchange with the employee assigned to the 

fixed night shift. ·Such exchange requires that both 

employees are in the same classification and option 

and each employee is capable and qualified for the 

position to which he/she is moving. 

Shifts Between Days Off. No employee shall be scheduled for a 

combination of more than two (2) shifts during work periods 

between scheduled days off. 

For this subsection only, a scheduled shift with a starting 

time within two (2) hours of the starting time of the first 

scheduled shift after scheduled days off shall be considered 

the same shift. When there is a scheduled shift rotation, a 

change in starting time of not more than two (2) hours from the 

starting time of the scheduled rotated shift shall not be 

considered a change in shift. 

The Local Union and the Appointing Authority may mutually agree 

to alter the terms of Section 2G. 

Meal Periods. Employees shall normally be granted an unpaid lunch 

period of no less than thirty (30) minutes nor more than sixty (60) 

minutes near the midpoint of each work shift. Employes who are 

required to remain in a duty status or who are assigned to perform 

work during meal periods shall be paid for·such time at the 

appropriate rate, straight time _9r overtime, whichever is -applicable. 



I. 

J. 

In the Department of Public Welfare institutions (other than the 

graveyard shift), meal periods are normally to be granted between 

the hours of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 

P.M. and 7:00 P.M. Employees may request alternate meal periods. 

Rest Periods. All employees shall be granted a fifteen (15) minute 

paid rest period during each four (4) hours of regularly scheduled 

work. Employees who·are scheduled for a shift of four (4) hours and 

who are scheduled to receive an unpaid meal period shall not be 

entitled to a rest period. Employees who work beyond their regular 

quitting time into the next shift shall receive a fifteen (15) 

minute paid rest period before they start work on the next shift 

whenever it is anticipated that such work shall ·require 

. approximately two (2) hours •. The Appointing Authority retains the 

right to schedule employee rest periods to fulfill the operational 

needs of the various work units. Rest periods may not be 

accumulated. 

Reporting Time and Pay. Unless notified otherwise at least two (2) 

hours in advance of the scheduled starting time, any employee who is 

scheduled to report fop work and who reports as scheduled shall be 

assigned to at least three (3) hours of work. If work is not 

available, the employee may be excused from duty and paid for three 

(3) hours at the.employee's appropriate rate. If the employee 

begins work but is excused from duty before completing three (3) 

hours of work the employ~e shall be paid for three (3) hours at the 

employee's appropriate rate. (See Article ·xv, Layoff and Recall, 

Section 8, Limited Interruption of Employment). 

- 25 -



K. Daylight Savings Time. Employees required to work more than eight 

(8) hours on an eight (8) hour shift due to the change from daylight 

savings time to standard time shall. be paid for the additional hour 

worked at the rate of time and one-half (1½), Employees required to 

work less than eight (8) hours on an eight (8) hour shift due to the 

change from standard time to daylight savings time shall be paid for 

the actual hours worked. Employees may use vacation time or 

compensatory time to·make up for the one (1) -hour lost. 
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ARTICLE VI 

OVERTIME 

Section 1. Overtime Hours. All hours worked in excess of the established 

work day, before.or after an employee's regular scheduled shift, on any 

regularly scheduled day of rest, shall be considered overt~me. 

All paid vacation time, paid holidays, paid sick l~ave, compensatory time 

off, and paid leaves of absence shall be considered as "time worked" for 

purposes of this Article. 

Part-time employees whose established work day is less than eight (8) 

hours shall not be considered to be working overtime until having completed 

eight (8) hours of work. 

Section 2. Overtime Rates. All overtime hours shall be compensated at 

the rate of time and one-half (1 1/2). 

Section 3. Distribution. 

A. Employees in Units 2, 3, 4, 6, 7, and 8 (excluding employees in Units 

2 and 3 in the Department of Transportation, Metropolitan Maintenance, 

and all employees in the Department of Public Welfare institutions). 
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An effort shall be made to distribute overtime work as equally as 

possible among employees in the same. job class and in the same work 

area who are capable of performing the work and who desire the 

overtime work. 

The overtime work shall first be offered to the employee(s) then on 

duty, on the same shift and work area who has the least number of 

overtime hours to his·or her credit. Should the employee choose not 

to accept the overtime• assignment, the employee with the next fewest 

overtime hours to his or her credit shall be offered the assignment. 

Offered overtime hours not worked shall be considered as "worked" in 

calculating the equitable distribution of overtime. 

New employees entering the bargaining units shall be credited with 

the number of overtime hours equal to the highest number of hours to 

the.credit of any current employee in the same class and same work 

area. 

The Appointing Authority shall not be required to cut in on work in 

progress in order to maintain an equitable balance of overtime. 

An accumulative record of overtime hours worked or offered each 

employee shall be made available to the Local Union Steward upon 

request. The record of each employee's accumulated overtime hours 
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B. 

worked and overtime offered but not worked shall be adjusted to zero 

(0) hours once per year on a date determined by the Appointing 

Authority. The Appointing Authority shall notify the Local Union of 

the date within thirty (30) calendar days of the ~xecution of this 

Agreement, for the term of the Agreement. 

In the event all capable employees in the same shift and work area 

decline overtime work; the Appointing Authority shall have the right 

to assign overtime based upon inverse order of Classification 

Seniority among capable employees. 

Employees may request not to be offered voluntary overtime by means 

of a written waiver submitted to the local personnel officer, 

.Provided, however, that the Appointing Authority retains the right to 

assign overtime, in inverse order of Classification Seniority among 

. capable employees in the event that all capable employees decline 

overtime work. Employees may rescind such waivers upon fourteen (14) 

calendar days written notice to the local personnel officer. 

In emergencies, notwithstanding the terms of this Article, the 

Appointing Authority may assign someone to temporarily meet the 

emergency requirements regardless of the overtime distribution. 

Employees in Units 2 and 3, Department of Transportation, 

Metropolitan Maintenance, and employees in the Department of Public 

Welfare institutions. 
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Overtime work shall first be offered to the most senior employee(s) 

in the same job class and in the same work area who are capable of 

performing the work available. The overtime work shall first be 

offered to employees then on duty if such overtime is for the 

immediately subsequent shift. Should the senior employee choose not 

to accept the overtime assignment, the next most senior capable 

employee shall be offered the overtime assignment. However, the 

Appointing Authority shall not be required to cut in on work in. 

progress in order to comply with the requirements of this Section. 

In the event all capable employees decline overtime work, the 

Appointing Authority shall have the right to assign overtime based 

upon inverse order of Classification Seniority among capable 

employees. The overtime work shall first be assigned to employees 

.then on duty if such overtime is for the immediately subsequent shift. 

· Employees may request not to be offered voluntary overtime by means 

of a written waiver submitted to the local personnel o.fficer, 

provided, however, that the Appointing Authority retains the right to 

assign overtime, in inverse order of Classification Seniority among 

capable employees in the event that all capable employees decline 

overtime work. Employees may rescind such waivers upon fourteen (14) 

calendar days written notice to the local personnel officer. 
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In emergencies, notwithstanding the terms of this Article, the 

Appointing Authority may assign some~ne to temporarily meet the 

emergency requirements regardless of the.overtime distribution. 

Section 4. Overnight Activities. 

A. Department of Public Welfare institutions and Department of Education 

Schools. 

B. 

The total compensation granted employees assigned to overnight 

activities which involve the supervision of residents when such 

assignments are twenty-four (24) consecutive hours shall be as 

follows: eight (8) hours straight time, eight (8) hours at the 

~ppropriate overtime rate, and eight (8) hours at the on-call rate. 

Department of Corrections Facilities. 

The total compensation granted employees assigned to overnight 

activities which include the supervision of residents when such 

assignments are twenty-(our (24) consecutive hours shall be fourteen 

(14) hours of straight time for each twenty-four (24) hour period. 
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Section S. Liquidation 

A. General. 

B. 

Overtime hours may, at the discretion of the Appointing Authority, be 

liquidated in cash, or assigned to a compensatory bank. 

Compensatory Bank. 

1. Size of Bank. 

a. In the following agencies, the maximum amount of hours that 

may be in the compensatory bank at any given time is forty 

(40) hours: 

Community College System 

Corrections 

Education 

Public Service 

Public Welfare 

State Univer-sity System 

Veterans Affairs 
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c. 

D. 

b. In the following agencies, the maximum amount of hours that 

may be in the co~pensatory bank at any given time is eighty 

(80) hours: 

Natural Resources 

Iron Range Resources and Rehabilitation Board 

c. In other agencies, after consultation with the Local Union, 

the Appointing Authority may establis~ the maximum amount of 

hours that may be in the compensatory bank at any given time, 

provided the amount is not less than forty (40) hours or more 

than eighty (80) hours. 

2. Hours worked in excess of bank. 

All overtime hours worked over the established maximum hour limit 

-shall be compensated in cash. 

Cash Liquidation. 

Overtime hours which are liquidated in cash shall be liquidated on 

the same or immediately following payroll abstract for the payroll 

period in which it is earned. 

Compensatory Time Liquidation. 

The compensatory bank shall be liquidated 011ce annually on a date 

specified in advance by the Appointing Authority, at the hourly rate 

of pay at which it was earned. The Appointing Authority shall notify 
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the Local Union within thirty (30) calendar days of the execution 

date of this Agreement of the specif~ed liquidation date. Employees 

may use time in the compensatory time bank at a time(s) mutually 

agreeable to the employee and the immediate super.visor. A reasonable 

effort shall be made to honor the employee's request, depending on 

the staffing needs of the employee's work unit. However, the 

Appointing Authority may require an employee to schedule time off to 

use any time in the c0mpensatory bank by written notice to the 

employee no less than thirty (30) calendar days prior to the 

specified scheduled time off. 

Section 6. Call In and Call Back. 

Call In. _Any employee called to work prior to his/her regularly scheduled 

shift shall be paid at the appropriate overtime rate until his/her 

. regular shift begins. The employee shall work the balance of his/her 

regular shift at his/her regular rate of pay. 

Call Back. Any employee called back to work after his/her regularly scheduled 

shift shall be paid a minimum of two (2) hours at the appropriate 

overtime rate. 

Section 7. On Call. An employee shall be in an on-call status if the 

employee's supervisor has instructed the employee, in writing, to remain 

available to work during an off duty period. An employee who is instructed to 

be in an on-call status is not required to remain in .a fixed location, but 

must leave word where he or she may be re3ched by telephone or by an 

electronic signaling device. 



An employee who is instructed to remain in an on-call status shall be 

compensated for such time at the rate· of fifteen (15) minutes straight time 

for each one (1) hour of on-call status. Such compensation shall be limited 

to four (4) hours of straight time pay per calendar day. 

An employee called to work while on on-call status shall be compensated as 

provided in Section 6 of this Article. An employee shall not receive on-call 

pay for hours actually worked.· No employ~e shall be assigned to on-call 

status for a period of less than eight (8) consecutive hours. 

An effort shall be made to distribute on-call work as equally as possible 

among employees in the same job class and in the same work area who are 

capable of performing the work and who request the on-call work. 

Section 8. Early Release. Employees who work an overtime or call in 

assignment which precedes or overlaps a regular shift may be excused from 

duty, with the approval of the supervisor, after the comple~ion of eight (8) 

hours work, without loss of premium pay for the call in or overtime assignment. 

Section 9. Duplication of Payment. Overtime hours worked shall not be 

paid more than once for the same hours worked under any provision of this 

Agreement. 
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ARTICLE VII 

HOLIDAYS 

Section 1. Eligibility. All employees in bargaining units covered by 

this Agreement shall be eligible employees for purposes of this Article. 

Section 2. Observed Holidays. 

A. The following days shall be observed as paid holidays for all eligible 

employees assigned to a Monday through Friday five (5) day operation: 

Friday, July 3, 1981 - Independence Day 

Monday, September 7, 1981 - Labor Day 

Wednesday, November 11, 1981 - Veterans Day 

Thursday, November 26, 1981 - Thanksgiving Day 

Friday, November 27, 1981 - Day aft~r Thanksgiving 

Friday, December 25, 1981 Christmas 

Friday,_ January 1, 1982 - New Year's 

Monday, February 15, 1982 - Presidents Day 

Monday, May 31, 1982 - Memorial Day 

Monday, July 5, 1982 - Independence Day 

Monday, September 6, 1982 - Labor Day 

Thursday, November 11, 1982 - Veterans Day 

Thursday, November 25, 1982 Thanksgiving Day 

Friday, November 26, 1982 - Day after Thanksgiving 

Friday, December 24, 1981 - Christmas 
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Friday, December 31, 1982 - New Year's 

Monday, February 21, 1983 - Presiaents Day 

Monday, May 30, 1983 - Memorial Day 

B. The following days shall be observed as paid holidays for all 

eligible employees assigned to a six (6) or seven (7) day operation: 

Saturday, July 4, 1981 - Independence Day 

Monday, September 7, 1981 - Labor Da~ 

Wednesday, November 11, 1981 - Veterans Day 

Thursday, November 26, 1981 - Thanksgiving Day 

Friday, November 27, 1981 - Day after Thanksgiving 

Friday, December 25, 1981 - Christmas 

Friday, January 1, 1982 - New Year's 

Monday, February 15, 1982 - Presidents Day 

Monday, May 31, 1982 Memorial Day 

Sunday,; July 4, 1982 - Independence Day 

Monday, September 6, 1982 - Labor Day 

Thursday, November 11, 1982 - Veterans Day 

Thursday, November 25, 1982 - Thanksgiving Day 

Friday, November 26, 1982 - Day after Thanksgiving 

Saturday, December 25, 1982 - Christmas 

Saturday, January 1, 1983 - New Year's 

Monday, February 21, 1983 - Presidents Day 

Monday, May 30, 1983 - Memorial Day 
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C. Floating Holiday. Employees shall also receive one (1) floating 

holiday each fiscal year of this Agreement. The employee must request the 

floating holiday at least fourteen (14) calendar days in advance. The 

Appointing Authority may limit this number of employees that may be absent on 

any given day subject to the operational needs of the Appointing Authority. 

Any conflicts for requested holidays shall be resolved on the basis of 

Departmental Seniority within ~he employee's work unit. The Appointing 

Authority shall make a reasonable effort to approve the requested holiday. 

Floating holidays may not be accumulated. An employee who has not requested 

the floating holiday by May 1 of each fiscal year shall be scheduled to take a 

floating holiday on a day chosen by the Appointing Authority or be paid for 

the floating holiday in cash at the option of the Appointing Authority. 

Section 3. Substitute Holidays. The Appointing Authority may, with the 

agreement of .the Local Union, designate substitute days for the observance of 

Veterans Day and Presidents Day. 

Section 4. Shift Work. For purposes of this Article, when a work shift 

includes consecutive hours which fall in two (2) calendar days, that work 

shift shall be considered as falling on the calendar day in which the majority 

of hours in the shift fall. When a work shift includes an equal number of 

consecutive hours in each of two (2) calendar days, that work shift shall be 

considered as falling on the first of the two (2) calendar days. 



Section 5. Holidays on Day Off •. When any of the above holidays fall on 

an employee's regularly scheduled day off, the employee's scheduled work day 

either before or after the holiday, at the option of the Appointing Authority, 

shall be scheduled as a holiday for that employee, unless .other arrangements 

are agreed to between the Appointing Authority and the employee. 

Section 6. Holiday Pay Entitlement. To be entitled to receive a paid 

holiday, an eligible employee must be in payroll status on the normal work day 

immediately preceding and the normal work day immediately following the 

holiday(s). 

Any eligible employee who dies or is mandatorily retired on a holiday or 

holiday weekend shall be entitled to be paid for the holiday(s). 

Eligible intermittent or temporary employees, or eligible non-tenured 

laborers shall receive a holiday if they work the day before and the day after 

the holiday or if they work on a holiday. In such cases, employees shall be 

reimbursed for the holiday in addition to pay for the time worked. Holiday . . 

pay shall be in accord with the schedule set forth in Appendix B. 

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's 

normal day's pay (i.e., the emplqyee's regular hourly rate of pay multiplied 

by the number of hours in his/her normal work day), and shall be paid for in 

cash. Eligible employees who normally work less than full time shall have 

their holiday pay pro-rated in accord with the schedule set forth in Appendix 

B. 

With the approval of the supervisor, part-time employees may be allowed to 

arrange their work schedules, in payroll periods that include a holiday, to 
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avoid any reduction in salary due to a loss of hours because of the proration 

of holiday hours, provided such rescheduling does not result in the payment of 

overtime. 

Section 8. Work on a Holiday. Any employee who works on a designated 

holiday shall at the discretion of the Appointing Authority either be: 

1. Paid in cash at the employee's appropriate overtime rate for all 

hours worked in addition to holi.day pay provided for in Section 7 

above; or, 

2. Paid in cash at the employee's appropriate overtime rate for all 

hours worked in addition to an alternate holiday in lieu of holiday 

pay provided for in Section 7 above. Such alternate holiday shall be 

granted within thirty (30) calendar days of the last date of the pay 

period in which the holiday occurs, and if there is no agreement as 

to the date of the alternate holiday between the supervisor and the 

employee, such holiday shall be paid in cash. 

Section 9. Religious Holidays. When a religious holiday, not observed as 

a holiday, as provided in Section 2 and 3 above, falls on an employee's 

regularly scheduled work day, th~ employee shall be entitled to that day off 

to observe the religious holiday. An employee who chooses to observe such a 

religious holiday shall notify the employee's supervisor in writing at least 

twenty-one (21) calendar days prior to the religious holiday, provided that 

this notice requirement does not apply when the employee chooses to use the 

floating holiday to observe the religious holiday. 

Time to observe religious holidays shall be taken without pay except where 

the employee has sufficient accumulated vacation leave or accumulated 

compensatory time, has used a flo~ting h6liday, or, by mutual consent, is able 

to make up the time. 

- ltQ -



ARTICLE VIII 

VACATION LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 

emergency employees, project employees, non-tenured laborers, and temporary 

employees shall be eligible employees for purposes of this Article. However, 

intermittent employees shall become eligible employees for purposes of this 

Article after completion of one hundred (100) working days in any twelve (12) 

month period. 

Section 2. Allowances. All eligible employees shall accrue vacation pay 

according to the following rates: 

Len6th of Service Reguirement Rate Per Full Payroll Period 

0 through 5 years 4 working hours 

After 5: through 8 years 5 working hours 

After 8 through 12 years 7 working hours 

After 12 through 20 years 7 1/2 working hours 

After 20 years 8 working hours 

Eligible employees being paid for less than a full eighty (80) hour pay 

period shall have their vacation accruals pro-rated in accord with the 

schedule set forth in Appepdix C. 
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For purposes of determining changes in an employee's accrual rate, Length 

of Service Requirement shall not include periods of suspension, or unpaid 

non-medical leaves of absence, thnt are more than one full payroll period in 

duration. This method shall not be used to change any Length of Service 

Requirements determined prior to July 9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the 

next payroll period following completion of the specified Length of Service 

Requirement. 

An eligible employee who is reinstated or reappointed to State service on 

or after January 1, 1979, who was mandatorily retired at age 65 prior to 

~anuary 1, 1979, shall accrue vacation leave at the same rate with the same 

credit for Length of Service that existed at the time of such mandatory 

retirement. 

An eligible employee who is reinstated or reappointed to State service on 

or after July 1, 1979, and within one (1) year of the date of resignation in 

good standing or retirement shall accrue vacation leave at the same rate with 

the same credit for Length of Service that existed at the time of such 

separation. 

An employee who is reinstated or reappointed to State service after one 

( 1) year but not more than four ( ll) years from the date of resignation in good 

standing or retirement may, at the Appointing Authority's discretion, accrue 

vacation leave at the same rate and with the same credit for Length of Service 

that existed at the time of such separation. 
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Employees in the unclassified service of the State who are subsequently 

appointed to a position in the classified service, or vice versa, without an 

interruption in service shall have their accumulated but unused vacation leave 

balance posted to their credit in the records of the employing department 

provided such vacation leave was accrued in accordance with the personnel 

rules or the provisions of this or any preceding Agreement. 

An employee shall not·use vacation during the first six (6) months of 

continuous service. Upon completion of. six (6) months of continuous service, 

the employee shall then accrue vacation leave beginning from the date of hire, 

or, in the case of intermittent employees, from the date of eligibility. 

Employees may accumulate unused vacation leave to a maximum of two hundred 

forty (240) hours. 

Vacatiop·1eave hours shall not be used during the payroll period in which 

the hours are accrued. 

Employees on a military leave under Article X shall earn and accrue 

vacation leave as though actually employed, without regard to the maximum 

accumulation set forth above. Vacation earned in excess of the maximum 

accumulation shall be taken within two (2) years of the date the employee· 

returns from military leave. 

Each agency shall keep a current record of employee vacation earnings and 

accruals which shall be made available to such employees upon request. 



Section 3. Vacation Period. Every reasonable effort shall be made by the 

Appointing Authority to schedule ~mployee vacations at a time agreeable to th~ 

employee insofar as adequate scheduling of the work unit permits. If it is 

necessary to limit the number of employees within a class on vacation at the 

same time, and there is a conflict among employees over vacation periods, 

vacation schedules shall be established on the basis of Classification 

Seniority within the employee's seniority unit and the work unit. 

Employees shall submit written requests for vacation of five (5) working 

days or more, including holidays, at least five (5) calendar weeks in advance 

of the requested date of the start of the vacation to their supervisor, on 

forms furnished by the Appointing Authority. Such vacation requests shall be 

posted within seven (7) calendar days in the work unit of -the employee 

requesting the vacation for one (1) calendar week to allow other employees in 

that class who may desire to request vacation for the same period to do so. 

All such requests must be submitted to the supervisor within the posting 

period. Conflicts involving vacation scheduling shall be resolved as provided 

above. Supervisors shall respond to the request(s) within one (1) calendar 

week of the end of the posting. No request may be submitted for a vacation 

period more than six (6) months in advance of the request. 

With the agreement of the Local Union, the Appointing Authority may 

establish deadlines for vacation requests within the six (6) months period 

specified in this Section. 



Whenever practicable, employees shall submit written requests for vacation· 

periods of less than five (5) working days at.least four (4) weeks in advance 

of their vacation to their supervisor, on forms furnished by the Appointing 

Authority. Employees may also submit requests for vacation periods of five 

~5) working days or more in this manner. When such requests are submitted 

less than five. (5) calendar weeks in advance of the requested date for the 

start of the vacation, the posting provisions of the previous paragraph shall 

not apply. When advance written requests are impractical, employees shall 

secure the approval of their supervisor by telephone or other means at the 

earliest opportunity. Supervisors shall respond to vacation requests 

submitted under this paragraph promptly and shall answer all written requests 

in writing no later than ten (10) calendar days after such request is made. 

No va~ation requests shall be denied solely because of the season of the 

year but shall be dependent upon meeting the staffing needs of the Agency. 

Section 4. Vacation Charges. Employees who use vacation shall be charged 

only for the number of hours they would have been scheduled to work during the 

period of absence. In no instance, however, shall vacation leave be granted 

in increments of less than one-half (1/2) hour except to permit use of lesser 

fractions that have been accrued. Holidays that occur during vacation periods 

will be paid as a holiday and not charged as a vacation day. 



Employee vacation accruals_earned while on paid leave may be used by the 

employee with the approval of the supervisor without returning to work prior 

to the use of such accrued leave. 

Should an employee become ill or disabled while on vacation, vacation leave 

shall be changed to sick leave, effective the date of the illness or 

disability, upon notice to the employee's supervisor. Upon such notice, 

employees may be requested by the Appoint~ng Authority to furnish a medical 

statement from a medical practitioner. If requested by the Appointing 

Authority, such statements shall be provided as soon as possible after the 

illness or disability occurs. 

Section 5. Work During Vacation Period. No employee shall be required to 

work dur~ng the employee's vacation once the vacation request has been 

approved. 

Section 6. Vacation Rights. Any employee transferring to the service of 

another Appointing Authority shall have accumulated vacation leave transferred, 

and such leave shall not be liquidated by cash payment. Any employee 

separated from State service shai1 be compensated in cash, at the employee's 

then current rate of pay, for all vacation leave to the employee's credit at 

the time of separation. Employees shall be allowed to leave their accumulated 

vacation to their credit during the period of a seasonal or temporary layoff. 



ARTICLE IX 

SICK LEAVE 

Section 1. Eligibility. All employees except intermittent employees, 

emergency employees, project employees, non-tenured laborers, and temporary 

employees shall be eligible employees for purposes of this Article. However, 

intermittent employees shall become eligible employees for purposes of this 

Article after completion of one hundred (100) working days in any twelve (12) 

month period. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 

leave at the rate of four (4) hours per pay period of continuous employment 

beginning with their date of hire until nine hundred (900) hours have been 

accrued. After nine hundred (900) hours have been accrued and maintained, 

employees shall then accrue sick leave at the rate of two (2) hours per pay 

period •. 

Eligible employees being paid for less than a full eighty (80) hour pay 

period shall have sick leave accruals pro-rated in accord with the schedule 

set forth in Appendix D. 

An eligible employee who is reinstated or reappointed to State service on 

or after January 1, 1979, and who was mandatorily retired at age 65 prior to 

January 1, 1979, shall have accumulated but unused sick leave balance restored 

and posted to the employee's credit in the records of the employing department 

provided such sick leave was accrued in accord with the personnel rules or the 

provisions of this Agreement. 
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An eligible employee who is reinstated or reappointed to State service on 

or after July 1, 1979, and within one (1) year of the date of resignation in 

good standing or retirement shall have accumulateo but unused sick leave 

balance restored and posted to the employee's credit in the records of the 

~mploying department provided such sick leave was accrued in accord with the 

personnel rules or the provisions of this Agreement. 

An employee reinstated or reappointed to State service after one (1) year 

but not more than four (4) years from the date of resignation in good standing 

or retirement may, at the Appointing Authority's discretion, have his/her 

accumulated but unused sick leave balance restored and posted to the 

employee's credit in the records of the employing department provided such 

·sick leave was accrued in accord with the personnel rules or the provisions of 

this Agre_ement. 

Employees in the unclassified service of the State who are subsequently 

appointed to a position in the classified service, or vice versa, without an 

interruption in service shall have their accumulated but unused sick leave 

balance posted to their credit in the records of the employing department 

provided such sick leave was accrued in accord with the personnel rules or the 

provisions of this Agreement. 

Each agency shall keep a current record of sick leave earnings and accrual 

which shall be made available to such employees upon request. 
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Section 3. Sick Leave Use. An employee shall be granted sick leave with • 

pay to the extent of the employee's accumulation for absences: 1) by 

necessity for illness, or disability; 2) by necessity for medical, 

chiropractic, or dental care for the employee; 3) by exposure to contagious 

disease which endangers the health of other employees, clients, or the public; 

or, 4) by illness of a spouse, minor or dependent children, or parent who is 

living in the same household of the employee, for such reasonable periods as 

the employee's attendance may be necessary. A pregnant employee may also use 

sick leave during the period of· time that her doctor certifies that she is 

unable to work because of pregnancy. Sick leave to arrange for necessary 

nursing care for members of the family, or birth or adoption of a child shall 

be limited to not more than three (3) days. 

Employees using leave under this Article will have such sick leave first 

deducted from the nine hundred (900) hours accumulation. Employees having 

used sick leave and who fall below the nine hundred (900) hours accumulation . . 

shall again accrue sick leave at four (4) hours per payroll period until their 

accumulation again reaches nine hundred (900) hours. Use of the more than 

nine hundred (900) hour bank shall be subject to the provisions of this 

Article. 

Sick leave hours shall not be used during the payroll period in which the 

hours are accrued. 
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Employees using leave under this Article may be required to furnish a 

statement from a medical practitioner upon the request of the Appointing 

Authority when the Appointing Authority has reasonable cause to believe that 

an employee has abused or is abusing sick leave. 

The Appointing Authority may also request a statement from a medical 

practitioner if the Appointing Authority has reason to believe the employee is 

not physically fit to return to work or has been exposed to a contagious 

disease which endangers the health qf other employees, clients or the public. 

Employee sick leave accruals earned while on paid leave may be used by the 

employee with the approval of the supervisor without returning to work prior 

-to the use of accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary 

action .. 

Section 4. Requests. Whenever practicable, employees shall submit 

written requests for sick leave, on forms furnished by the Appointing 

Authority, in advance of the per~od of absence. When advance notice is not 

possible, employees shall notify their supervisor by telephone or other means 

at the earliest opportunityo Supervisors shall respond promptly and shall 

answer all written requests in writing. 

- 50 -



Section 5. Sick Leave Charges. An employee using sick leave shall be 

charged for only the number of hours Re/she was scheduled to work during the 

period of sick leave. In no instance shall sick leave be granted for periods 

of less than one-half (1/2) ·hour except to permit use of lesser fractions that 

have been accrued. Holidays that occur during sick leave periods shall be 

paid as a holiday and not charged as a sick leave day. 

Any employee incurring an on the job ~njury shall be paid the employee's 

regular rate of pay for the remainder of the work shift. Any necessary sick 

leave charges for employees so injured shall not commence until the first 

scheduled work day following the injury. 

Section 6. Transfer to Another Appointing Authority. An employee who 

transfers or is transferred to another Appointing Authority without an 

interruption in service shall carry forward accrued and unused sick leave. 

Section 7. Work Related Disability and Employment. The State agrees to 

maintain the policy of attempting to place employees who have incurred a work 

related disability in areas of work which would fit the employee's physical 

capabilities, but not to create~ job just to provide employment. The parties 

may waive Article XII by mutual agreement to implement this Section. 
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ARTICLE X 

LE~VES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence 

shall be submitted in writing by the employee to the employee's immediate 

supervisor. All requests for leave shall be submitted as soon as the need for 

such a leave is known. The request shall state the reason for and the 

anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a 

leave of absence shall be furnished to the employee in writing by the 

supervisor. All requests for a leave of absence shall be answered by the 

supervisor promptly. No leave of absence request shall be unreasonably denied 

and no employee shall be required to exhaust vacation leave accruals prior to 

a leave of absence. 

When the Appointing Authority approves an unpaid leave of absence for an 

employee, the Appointing Authority shall advise the employee in writing of the 

steps the employee must take to continue insurance coverages. 

When more· than one (1) employee requests a discretionary leave and the 

Appointing Authority determines that a discretionary leave or leaves may be 

granted, such leave or leaves shall be granted on the basis of State Seniority 

to the most senior employee making such request, provided the Appointing 

Authority may deny such request or· a senior employee(s) if the 
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Appointing Authority determines that the senior employee(s) has special skills· 

or knowledge that are needed to function properly and efficiently. No 

employee shall be permitted to exercise seniority more than once in any five 

(5) year period to receive priority consideration for a discretionary leave of 

absence. However, this restriction on the use of seniority would not preclude 

the employee from being granted aqditional leaves of absence where seniority 

for such leave is not an issue. The Appointing Authority reserves the right 

at any time to deny or limit tbe number of discretionary leaves as provided 

above. 

Section 3. Paid Leaves of Absence. 

A. Bereavement Leave: The use of a reasonable period of sick leave shall be 

granted in cases of death of the spouse or parents of the spouse, or the 

parents, grandparents, guardian, children, grandchildren, brothers, 

si~ters~, ·or wards of the employee. 

B. Court Appearance Leave: Leave shall be granted for appearance before a 

court, legislative committee, or other judicial or quasi-judicial body in 

response to a subpoena or other direction of proper authority for job 

related purposes other than those instituted by the employee or the 

exclusive representative. Leave shall also be granted for attendance in 

court in connection with an employee's official duty, which shall include 

any necessary travel time. Such employee shall be paid for the employee's 

regular rate of pay but shall remit to his/her Appointing Authority the 

amount received, exclusive of expenses, for serving as a witness, as 

required by the court. 
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C. Educational Leave: Leave shall be granted for educational purposes if 

such education is required by the· Appointin~ Authority. 

D. Jury Duty Leave: Leave shall be granted for service upon a jury. 

Employees shall receive their rate of pay but shall remit to their 

Appointing Authority the amount received for jury duty exclusive of 

expenses. Employees whose scheduled shift is other than a day shift shall 

be reassigned to a day shift during the period of service upon a jury. 

When not impaneled for actual service and only on call, the employee shall 

report to work. 

E. Military Leave: Up to fifteen (15) working days leave per calendar year 

shall be granted to members of a reserve force of the United States or of 

the State of Minnesota who are ordered·bY the appropriate authorities to 

attend a training program or perform any other duties under the 

supervision of the United States or of the State of Minnesota during the 

period of such activity. 

F. Voting Time Leave: Any employee who is eligible to vote in any statewide 

general election or at any election to fill a vacancy in the office of a 

representative in Congress, may absent himself/herself from work for the 

purpose of .voting during the forenoon of such election day provided the 

employee has made prior arrangements for such absence with his/her 

immediate supervisor. 



G. Emer0ency Leave: An Appointing Authority, after consultation with the 

Commissioner of Public Safety, may excuse State employees from duty with 

full pay in the event of a natural or man. made emergency, if continued 

ope~ation would involve a· threat to the health or safety of individuals. 

Absence with pay shall not exceed sixteen (16) working hours at any one 

time unless the Commissioner of Employee Relations authorizes a longer 

duration. 

Paid leaves of absences granted under this Article shall not exceed the 

employee's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave ~ay be granted to any classified 

employee to accept a position in the unclassified service of the State·of 

Minnesota. 

B. Educational Leave: Leave may be granted to any employee for educational 

purposes. 

C. Disability Leave: Leaves of absence up to one (1). year shall be granted 

to any permanent employee who, as a result of an extended illness or 

injury, has exhaust.:d his/her accumulatio~1 of sick leave. Upon the 

request of the empl·--; ,'(:), such leave may be extended. 
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D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption 

leave of absence shall be granted to a natural parent or an adoptive. 

parent, who requests suc~_leave in conjunc~ion with the birth or adoption 

of a child. The leave shall commence on the date requested by the 

employee and shall continue up to six (6) months, provided, however, that 

such leave may be ·extended up to a maximum.of one (1) year by mutual 

consent .between the employee and the Appointing Authority. 

E. Military Leave: Leave shall be. granted to an employee who enters into 

active military service in the armed forces of the United States for the 

period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any employee, upon request, for 

personal reasons. No such leave shall be granted for the purpose of 

securing other employment, except as provided in this Article. 

G. Precinct Caucus or Convention: Upon ten (10) days advance request, leave 

shall be granted to any employee for the purpose of attending a political 

party caucus or political convention. 

H. Union Leave: Upon the written request of the Union, leave shall be 

granted to employees who are elected or appointed by the Union to serve on 

a Union Negotiating Team. Local Union Stewards, Local Union Officers, 

Union Officers or other employees who may be elected or appointed by the 

Union or Local Union to perform duties for the exclusive representative 

shall be granted time off, provided that the granting of such time off 

does not adversely affect the operations of the employee's department or 

agency. 
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Upon the written request of the Union, leave shall be granted to employees· 

who are appointed full time representatives of the Union. Annually, the 

Appointing Authority may request the Union to confirm the employee's 

continuation on Union Leave. 

Leave time for service on a Union Master Negotiating Team/Assembly shall 

be considered as paid leave for purposes of vacation leave and sick leave 

accrual. 

I. Leave for Related Work: Leave not to exceed one (1) year may be granted 

to an employee to accept a position of fixed duration outside of State 

service which is funded by a government or private foundation grant and 

which is related to the employee's current work. 

Section 5. Reinstatement after Leave. Any employee returning from an 

approved leave of absence as covered by this Article shall be entitled to . ; 

return to employment in his/her former position or another position in his/her 

former class in his/her seniority unit, or a position of comparable duties and 

pay within his/her seniority unit. Employees returning from extended leaves 

of absence (one (1) month or more) shall notify their Appointing Authority at 

least two (2) weeks prior to their return from leave •. Employees may return to 

work prior to the agreed upon termination date with the approval of the 

Appointing Authority. Employees returning from an unpaid leave of absence 

shall be returned at the same rate of pay the employee had been receiving at 

the time the leave of absence commenced plus any automatic adjustments that 

would have been made had the employee been continuously employed during the 

period of absence. (See also Article XII, Section 5A, regarding return from a 

leave of absence to a vacancy.) 
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ARTICLE XI 

JOB SAFETY, 

Section 1. General. It shall be the policy of the Appointing Authority 

to provide for the health and safety of its employees by providing safe 

working conditions, safe work areas, and safe work methods. In the 

application of this policy, the prevention of accidents, the creation and 

maintenance of clean, sanitary; and hea~thful restrooms and eating facilities 

shall be the continuing commitment of the Appointing Authority. The employees 

shall have the responsibility to use all provided safety equipment and 

procedures in their daily work and shall cooperate in all safety and accident 

prevention programs. 

Section 2. Safety Committee. There shall be established in each 

department and/or principal place of employment (for example: institutions, 

hospitals, ~olleges, transportation department areas, Department of Natural 

Resources regions, etc.) a joint Safety Committee composed of Appointing 

Authority representatives selected by the Appointing Authority and employee 

representatives selected by the Union, one from each bargaining unit 

represented by the Union. If more than one (1) exclusive representative 

exists in the department or principal place of employment, the Union will 

attempt to work out an arrangement with the other exclusive bargaining 

representative(s) to insure their input to the Committee. The Appointing 

Authority's designated Occupational Health and Safety Officer shall act as the 

Safety Committee Chairperson. The Safety Committee shall meet at 
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least quarterly or as may be legally required and meetings shall be scheduled 

by the Safety Officer. Additional meetings may be called by the Safety 

Officer or by the Union or Appointing Authority as the need may arise. All 

Safety Committee meetings shall be held during normal day shift working hours 

on the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property 

damage and personal injury accidents and ~lleged hazardous working conditions, 

to provide support for a strong Safety Program, and to review and recommend 

safety policies to the Appointing Authority. 

Section 3. Employee Safety. 

A. All unsafe equipment or job conditions shall be brought to the 

attention of the immediate supervisor. Should the unsafe condition 

not~ be corrected within a reasonable time, the equipment or job 

practice shall be brought to the attention of the Safety Committee. 

B. Any protective equipment or clothing, e.g., safety glasses or other 

types of eye protection (including prescription lenses and frames when 

required), safety helmet$, safety vests, welding gloves and aprons, 

safety shoes, ear protection, etc., shall be provided and maintained 

by the Appointing Authority whenever such equipment is required as a 

condition of employment either by the Appointing Authority, by OSHA, 

or by the Federal Mine Safety and Health Administration. 
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C. All employees who are injured or who are involved in an accident 

during the course of their employment shall file an accident report, 

on forms furnished by the Appointing Authority, no matter how slight 

the incident. A copy of the accident report shall be furnished to the 

Safety Committee. All such injuries shall be reported to the 

employee's immediate supervisor and any necessary medical attention 

shall be arranged. The Appointing Authority shall provide assistance 

to employees in filling out all necessary Workers' Compensation forms, 

when requested. 

D. Any medical examination required by the Appointing Authority shall be 

at no cost to the employee and the Appointing Authority shall receive 

a copy of the medical report. 

Section 4. Building Safety. Upon the occurrence of any condition 

threatening a building or the area around it, immediate action shall be taken 

by the Appoi~ting Authority to safeguard personnel, documents, and funds. A 

building emergency plan shall be developed by the Appointing Authority. The 

plan for building emergencies shall specify areas to be used for safety from 

the elements. It shall also specify actions to be taken by all occupants in 

emergency situations including building evacuation, search for unidentified 

objects, and occupation of shelter areas. No employee shall be required to 

participate in any search for an explosive or incendinary device against 

his/her wish, nor suffer any loss of pay because of any building evacuation in 

an emergency situation. 
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ARTICLE XII 

VACANCIES, FILLING OF POSITIONS 

Section 1. Vacancies Defined. A vacancy is defined as an opening in the 

classified service for a non-temporary (more than six (6) months) position, 

the assemblage of a seasonal work crew if defined as such in Supplemental 

Agreements, or a shift opening in the seniority unit, which the Appointing 

Authority determines to fill. •A vacancy ~ay be created by death, resignation, 

dismissal, transfer out of the seniority unit, permanent reassignment to a new 

work location thirty-five (35) miles or more distant, retirement, leave of 

absence expected to be longer than six (6) months, permanent disability, 

promotions, demotions, successful bid, or the creation of a new position or 

shift or seasonal work crew and the Appointing Authority determines that such 

vacancy is to be filled. A non-tenured laborer opening is not a vacancy. 

Section;2• Reassignment. 

A. Within a Work Area. The Appointing Authority shall have the right to 

assign and reassign duties among employees in a class within a work 

area. This includes the.right to reassign employees to an unfilled 

position in the same class and shift and work area provided such 

reassignment is within thirty~five (35) miles. Any reassignment under 

this subdivision is not a vacancy as defined in Section 1 of this 

Article. 
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B. Between Work Areas or Shifts (No Vacancies). 

If no vacancy has been created and it is necessary to reassign an 

employee within thirty-five (35) miles, the Appointing Authority shall 

have the option of requesting volunteers from among employees in the 

same class (or option) and work area/or shift from which the 

reassignment is to be made or may reassign the least senior qualified 

employee from such class ( or op ti.on) and work area/ or shift. However, 

if the Appointing Authority requests volunteers and one or more 

employees volunteer for the reassignment, the most senior qualified 

volunteer shall be reassigned. If there are no volunteers, the least 
.. 

senior qualified employee in the same class (or option) and work 

area/or shift from which the reassignment is to be made shall be 

reassigned. 

C. Reassignment following Posting and Bidding. 

If a vacancy has been created or a shift opening occurs, and the 

Appointing Authority determines to fill the vacancy or shift opening 

without adding another e~ployee, the position shall be posted and 

bid. The Appointing Authority may then reassign to the position 

vacated by the successful bidder in accord with "B" above. If there 

are no bidders for the position, the Appointing Authority may fill the 

position by reassignment in accord with "B" above. 
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D. Temporary Reassignment. 

Notwithstanding the above, .the Appointing Authority may temporarily 

reassign any employee to another work area and/or shift for five (5) 

consecutive months or less. 

Section 3. Job Posting and Bidding. Whenever a vacancy occurs, the 

Appointing Authority shall post for a minimum of ten (10) calendar days, or 

through such procedures as are otherwise agreed upon between the Appointing 

Authority and the Union, a description of the vacancy on all employee bulletin 

boards where employees in the seniority unit in the class in which the vacancy 

exists are stationed. The posting description shall be dated and shall 

contain the name of the class (or option), a general description of the 

duties, the work area of the position, and the normal hours of work. A copy 

of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the 

plan. Bids shall be accepted from employees in both classes. Bids shall be 

considered first from among employees in the higher class and if there are no 

bids, shall then be considered f~om among employees in the lower class. A 

list of Junior/Senior Plans in existence as of August 11, 1981 is attached in 

Appendix K. 

Eligible employees may bid on filling of a posted vacancy by submitting a 

written application to the Appointing Authority which must be received on or 

before the expiration date of the posting to receive-consideration. 

- 63 -



A posted vacancy may be cancelled during the posting period but may only 

be cancelled after the posting period· for lac~ of funds. Upon request, the 

Appointing Authority shall furnish.the Local Union with documentation of the 

lack of funds. Any vacancy for which eligible bids have been received and 

which has not been cancelled shall be filled in accord with contract 

procedures within four (Jn calendar weeks of the posting date. 

Section 4. Eligibility foi:' Bidding •. Employees shall be eligible to bid 

for any vacancy within their class (or option or other options for which they 

are qualified as determined by the Appointing Authority) and seniority unit. 

Unclassified employees are not eligible to bid. Any employee who has 

successfully bid to secure a vacancy other than a seasonal work crew vacancy 

shall not be entitled to bid on another vacancy for a period of six (6) months 

following the date upon which the employee exercised a successful bid. 

Section 5. Filling Positions. Vacant positions shall be filled as 

follows: 

A. Bidding: Selection of employees to fill a posted vacancy shall be made 

from among eligible bidders ~n order of Classification Seniority, provided 

the senior employee's ability and capacity to perform the job are 

relatively equal to that of other bidders. 

Vacancies shall be filled by the posting and bidding process until there 

is no bid or until a maximum of three (3) such vacancies have been filled, 

whichever comes first. 



When an employee ret~rns from an approved leave of absence and there is a 

vacancy, the employee shall be retnstated to that vacancy, provided that 

no employee with more Classification Seniority has bid on the position. 

If a more senior employee has successfully bid on the position, the 

employee returning from the approved leave of absence shall be selected 

for the position vacated by the successful bidder (see also Article X, 

Section 5, regarding return from a leave of absence). 

Notwithstanding the above, the Appointing Authority shall not consider 

bids by employees for vacancies if acceptance of a bid would create a 

layoff or a bumping situation. 

B. Seniority Unit Layoff List: 

1. Same Employment Condition. 

Selection shall next be made from employees on the Seniority Unit 

Layoff List in order of Classification Seniority if such a list exists 

pursuant to Article XV, Section 11. No new appointments shall be made 

in a seniority unit in a class (or option) and employment condition 

for which a Seniority Unit Layoff List exists until all employees on 

such list have been offered the opportunity to accept the position. 

2. Different Employment Condition. 

Selection shall next be made from employees on the Seniority Unit Layoff 

List in order of Classification Seniority for the class (or option) 
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and seniority unit in which the vacancy exists who were laid off from 

an employment condition other· than th~t of the vacancy to be filled. 

Selection shall be limited to the geographic area (within thirty-five 

(35) miles) of the position from which the employee was laid off. 

C. Absence of Seniority Unit Layoff List: If no Seniority Unit Layoff List 

exists, the Appointing Authority shall have the option of filling the 

vacancy by the use of any of the follpwing methods: 

1. Eligible List: If an eligible list is to be used, selection shall be 

made from among employees within the same seniority unit in which the 

vacancy exists, whose names appear on the eligible list certified by 

the Department of Employee Relations in the order of Departmental 

~eniority, provided the senior employee's ability and capacity to 

perform the job are relatively equal to that of other applicants 

certified from the list; or, 

2. Class (or Class Option) Layoff List: If a Class (or Class Option) 

Layoff List is to be used, selection shall be made from among 

qualified employees whos~ names appear on the list in the order of 

State Seniority; or, 

3. Voluntary Demotion: If a voluntary demotion is to be used, selection 

shall be made by accepting the application of an employee who is 

willing to accept a voluntary demotion; or, 

- 66 -



4. Voluntary Transfer: If a voluntary transfer is to be used, selection 

shall be made by accepting the application of an employee who is 

willing to accept a voluntary transfer; or, 

5. Reinstatement: If reinstatement is to be used, selection shall be 

made by reinstating a former employee; or, 

6. Other: The Appoi~ting-Authority may also use any other appointment 

procedure pursuant to statute. 

Notwithstanding any of the above, where a Class (or Class Option) Layoff 

List exists, no new appointments of persons other than current civil service 

employees shall be made in a seniority unit in a class (or option) and 

employmen.t condition for which a Class _(or Class Option) Layoff List exists. 

Upon reguest, the Appointing Authority shall provide to the Local Union 

President the name of the applicant selected, the method used to select the 

applicant and any lists of certified eligibles used in the selection procedure. 

When new classes are established in the State service and in the seniority 

unit, employees within that seniority unit shall be afforded the opportunity 

to compete for appointment to vacancies in the new class through the selection 

process. 

During the application of the posting, bidding and job filling process, 

the Appointing Authority may temporarily assign employees or make temporary 

appointments to vacancies to fulfill operational needs. 
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Section 6. Effects of· Chanees in Position Allocations on the Filling of 

Positions. When the allocation of a position.has been changed as the result 

of changes in the organizational structure of an agency or abrupt changes in 

the duties and responsibilities of the position, such positions shall be 

considered vacant under the provisions of this Article and filled in accord 

with Sections 1 through 5. 

Section 7. Effects of Reallocations on the Filling of Positions. When 

the allocation of-a position has been changed as the result of changes over a 

period of time in the kind, responsibility, or difficulty of the work performed 

in a position, such situation shall be deemed a reallocation. 

A reallocated position shall not be considered a vacancy under the 

provisions of this Article if the actfon leading to the change in the 

allocation of the position did not clearly result from the assignment of the 

incumbent to.work out of class in a manner so as to by-pass the selection 

process, assignment of the incumbent to a vacancy in a new position which had 

not been allocated to a class, or other action taken without regard to the 

appropriate selection process. 

When the reallocated position is not a vacancy, the incumbent employee 

shall be appointed to the reallocated position provided the employee has 

performed satisfactorily in the position and possesses any licensure, 

certification, or registration which may be required. 

When the reallocated position is a vacancy or when the incumbent employee 

has not performed satisfactorily in the pqsition or does not possess the 

required licensure, certification, or registration, the position shall be 

filled as provided in Sections.3, 4, nnd 5 of this Article. 
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When the incumbent is ineligible to be appointed to the reallocated 

position as provided above, the employee shal~ be removed from the position 

within thirty (30) calendar days from the date of notification to the 

Appointing Authority. In this case, if the employee is not reassigned, 

transferred, promoted, or demoted, the layoff provisions of this Agreement 

shall apply. Any such reassignment must precede use of the layoff provisions 

of this Agreement. 

Employees may submit requests for job audits directly to the Department of 

Employee Relations. 

Except for reallocations resulting from a study of an agency or division 

thereof initiated by the Department of Employee Relations ·or an Appointing 

Authority, if the incumbent of a position which is reallocated upward receives 

a probationary appointment to a reallocated position, pay for the reallocated 

position sh~ll commence fifteen (15) calendar days after the receipt in the 

Department of Employee Relations of a reallocation request determined by the 

Department of Employee Relations to be properly documented, and it shall 

continue from that date for up to a maximum of sixty (60) calendar days or 

until the effective date of the probationary appointment, whichever comes 

first. If more than sixty (60) days after the initial· fifteen (15) day· period 

elapse, payment shall be for the final sixty (60) days in the period. 

The decision of the Commissioner of Employee Relations on the reallocation 

of any position shall not be subject to the grievance and arbitration 

provision of this Agreement. 
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If a position is reallocaied to a class in a lower salary range, and the 

salary of the employee exceeds the maximum of· the new range, the employee 

shall be placed in the new class and shall retain his/her current salary. In 

addition the employee shall receive any across the board wage increases and 

cost of living adjustments as provided by this Agreement. 

Section 8. Required Probationary Period. Except as provided below, all 

unlimited appointments to positions in the classified service shall be for 

probationary period specified in Section 10. 

No probationary period shall be required for a recall from a Seniority 

Unit Layoff List, a transfer in the same class under the same Appointing 

Authority, or a transfer or demotion to a previously held class under the same 

Appointing Authority. 

Section= g. Discretionary Probationary Period. An Appointing Authority 

may, with prior written notice to the employee, require a probationary period 

as specified in Section 10 for transfers and demotions to a new Appointing 
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Authority or to classes in which the employee has not previously served, 

reemployment, reinstatement, or recall from a. Class (Class Option) Layoff 

List. 

Section 10. Length of Probationary Period. 

Unit Length 

Unit 2 348 working hours 

Unit 3 696 working hours 

Unit 4 696 working hours 

Unit 6 696 working hours 

Unit 7 696 working hours 

Unit 8 696 working hours 

However;, · the probationary period for the class of Human Services 

Technician in the Department of Public Welfare, Department ~f Education and 

Department of Veterans Affairs and for the class of Correctional Counselor I 

shall be 1,044 working hours. 

For purposes of this Section, working hours shall include hours actually 

worked, excluding overtime; except that working hours shall include overtime 

hours actually worked if the employee is required to liquidate the overtime in 

compensatory time off. Working hours shall also include paid holidays; and 

paid leave taken in increments of less than the employee's normal work day. 

Employees placed on layoff prior to the completion of their probationary ~ 

period shall be required to complete the probationary period upon return from 

th,3 layoff. 
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An employee who began a probationary period before August 11, 1981, shall 

complete that probationary period under the terms of the applicable·1979-1981 

collective bargaining Agreement. 

Time served on a temporary or a provisional appointment (up to a maximum 

of one-half (1/2) of the probationary period) shall be credited toward the 

completion of the probationary period in the same class and seniority unit 

provided there is no break in service of more than one (1) payroll period. 

Employees promoted prior to the completion of their probationary period to 

a higher class in the same occupational field shall complete their 

probationary period in the lower class by service in the higher class. 

Employees demoted during or at the end of a probationary period shall have 

the time in .the higher class count toward the probationary period in the class 

to which such employees are demoted. 

Section 11. Evaluation. During the probationary period, the Appointing 

Authority shall conduct a minimum of one (1) performance counseling review of 

the employee's work performance at the approximate mid-point of the 

probationary period and furnish the employee with a written copy of the 

evaluation. 

Section 12. Trial Period. Employees who have been appointed to a new 

class or transferred and required to serve a new probationary period shall 

have a trial period of fifteen (15) calendar days for the purpose of 

evaluation. During this trial period, the employee may elect to return to the 
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former position. In the event an employee does not successfully complete the 

remaining probationary period, after the fifteen (15) day trial period, the 

employee shall be returned to the former class within the seniority unit from 

where the employee came, and if a vacancy exists, to the same geographic 

area. In this event, the employee shall accrue all seniority in the former 

class as if continually employed in the former class. 

Section 13. Discipline and Discharge. The Appointing Authority shall not 

discharge or fail to certify any probationary employee without just cause. 

Probationary employees serving an initial probationary period may have the 

Union process the grievance on discharge or non-certification through Step 3 

of Article XVII (Grievance Procedure), but such grievances shall not be 

subject to the arbitration provisions of this Agreement. Permanent status 

employees who fail to be certified may have the Union process 

non-certification grievances through Step 3 of Article XVII (Grievance 

Procedure),; but such grievances shall not be subject to the arbitration 

provisions of this Agreement. However, for any grievance other than 

non-certification, employees with permanent status in another class and 

serving a subsequent probationary period shall not be denied use of Article 

XVII through the arbitration pro~ess. 
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ARTICLE XIII 

PROMOTIONAL RATINGS 

Promotional ratings required by the Employer in conjunction with a 

screening process shall be prepared for each employee who is an applicant for 

that position in an objective manner. No employee will be rated by a 

supervisor who is a candidate for the same position. Prior to being processed 

by the Appointing Authority the employee'.s final rating shall be discussed 

with the employee by the supervisor who signs the rating form and a signed· 

copy of the rating shall be furnished to the employee. 
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ARTICLE XIV 

TRANSFERS BETWEEN AGENCIES 

Employees may request a transfer to a position under another Appointing 

Authority by submitting such request in writing to the Personnel Office of the 

Appointing Authority to which they wish to transfer with a copy to the 

Personnel Office of the Appointing Authority by which they are currently 

employed. 

When the Appointing Authority to which the employee wishes to transfer 

agrees to the transfer and does not require that the employee serve a new 

probationary period, the employee's current Appointing Authority shall approve 

the transfer. 
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ARTICLE XV 

LAYOFF AND RECALL 

Section 1. Layoff. An Appointing Authority may lay off an employee by 

reason of abolition of the position, shortage of work or funds, or other 

reasons outside the employee's control which do not reflect discredit on the 

service of the employee. 

Section 2. Layoff Procedure. 

A. Determination of Position(s). The Appointing Authority shall determine 

the position(s) in the class or class option, if one exists, and work 

location which is to be eliminated. 

B. Advance Notice. In the event a layoff in the classified service of 

seniority unit employees becomes necessary, the Appointing Authority 

shall notify the Union and the Local Union President of the 

classification(s) and number of positions to be eliminated at least 

ten (10) calendar days prior to the effective date of the anticipated 

layoff. At least seven (7) calendar days prior to the effective date 

of the layoff, the Appointing Authority shall give written notice of 

the layoff, including the reason(s) therefor and the estimated length 

of the layoff period, to all employee(s) about to be laid off and to 

the Local Union President. 
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C. Class.Option Defined. A "class option" is defined as an area of 

specialization which may require spec~al licensure, certification or 

registration, and for which a separate examination is used in making 

appointments to a class. Such options shall be listed in Appendix J. 

D. Layoff Notification. Layoffs which are necessary shall be on the 

basis of inverse Classification Seniority within employment condition 

(full-time unlimited, part-time uplimited, seasonal full-time, 

seasonal part-time or intermittent), seniority unit, and geographic 

area (within thirty five (35) miles of the work location) of the 

position to be eliminated. The Appointing Authority shall send a 

layoff notice to the employee with the least Classification Seniority 

in the same class (or class option), employment condition, and 

~eniority unit within thirty-five (35) miles of the position to be 

eliminated. 

For purposes of this Article, pr-ovisional employees shall be 

considered to have less Classification Seniority than probationary or 

permanent employees in the same class. Provisional employees shall be 

separated in inverse order of the date of their provisional 

appointment. 

Seasonal employees and/or tenured laborers shall be laid off in 

inverse order of Classification Seniority within the principal place 

of employment of the position(s) to be eliminated unless waived by 

::mtLFll agreement between the employee and the Appc; :1t-ing Authority. 
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E. Reassignment. If the Appointing Authority determines to fill the 

position vacated by the e~ployee who has received the layoff notice, 

the Appointing Authority shall have tpe option of requesting 

volunteers from among employees in the same class (or class option) 

and same employment condition in the work area of the position to be 

eliminated, or may reassign the least senior qualified employee from 

the same class (or class option), employment condition and work 

location. However, if .the Appointing Authority requests volunteers 

and one or more employees volunteer for the reassignment, the most 

senior qualified volunteer shall be reassigned. If there are no 

volunteers, the Appointing Authority shall reassign the least senior 

qualified employee in the same class (or class option) and same 

employment condition in the work location of the position to be 

eliminated to the position vacated by the noticed employee. 

F. Procedure. The employee who has received a layoff notice shall accept 

a vacancy in the same seniority unit, same class (or class option or 

another option within that class for which the employee is determined 

by the Employer to be qualified) and same employment condition within 

thirty-five (35) miles of the employee's current work location. 

If there is no vacancy, the employee shall either: 

1. Bump the least senior employee in the same seniority unit, same 

class (or class option. or another option within that class for 

which the employee is determined by the Employer to be qualified) 

and same employment condition within thirty-five (35) miles of the 

employee's current work location; or, 

- 78 -



2. Accept a vacancy in the same seniority unit in an equal class in 

which the employee previously served or for which the employee is 

determined by the Employer to be .qualified and in the same 

employment condition within thirty-five (35) miles of the 

employee's current work location. 

If neither of the preceding is available, the employee shall be laid 

off, or the employee may choose any of the following options. If none 

of these options is available, the employee shall be laid off. 

1. Bump the least senior employee in the same seniority unit in an 

equal class (or class option or another option for which the 

employee is determined to be qualified by the ·Employer) in which 

the employee previously served and in the same employment 

condition within thirty-five (35) miles of the employee's current 

; work location; 

2. Accept a vacancy in the same seniority unit in a lower class in 

which the employee has previously served or for which the employee 

is determined to be qualified by the Employer and in the same 

employment condition within thirty-five (35) miles of the 

employee's current work location; 

3. Bump the least senior employee in the same seniority unit in a 

lower class (or class option) in which the employee previously 

served (or another class option within that class for which the 

employee is determined to be quq]ified by the Employer) and in the 

same! employm~nt conct i. t:. Lem within thirty-five ( 35) miles of the 

employeo' s curr·en t work Lx~3 t ton; 
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4. Accept a vacancy in the same seniority unit, same class (or class 

option or another option within t~at class for which the employee 

is determined to be qualified by the Employer), and same 

employment condition more than thirty-five (35) miles from the 

employee's current work location; 

5. Bump the least senior employee in the same seniority unit, same 

class (or class option or another option within that class for 

which the employee is determined to be qualified by the Employer) 

and employment condition more than thirty-five (35) miles from the 

employee's current work location; 

6. Accept a vacancy in the same seniority unit in an equal class in 

which the employee has prev_iously served or for which the employee 

is determined to be qualified by the Employer and in the same · 

;employment condition more than thirty-five (35) miles from the 

employee's current work location; 

7. Bump the least senior employee in the same seniority unit in an 

equal class (or clas~ option or another option for which the 

employee is determined to be qualified by the Employer) in which 

the employee previously served and in the same employment 

condition more_than thirty-five (35) miles from the employee's 

current work location; 
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8. Accept a vacancy in the same seniority unit in a lower class in 

which the employee has previously.served or for which the employee 

is determined to be qualif.ied by the Employer and in the same 

employment condition more than·thirty-five (35·) miles from the 

employee's current work location; 

9. Bump the least senior employee in the same seniority unit in a 

lower class (or class option) in which the employee previously 

served, (or another·option within that class for which the 

employee is determined to be qualified by the Employer) and in the 

same employment condition more than thirty-five (35) miles from 

the employee's current work location; 

10. Bump any employee on a temporary appointment in the same seniority 

unit and in the same class who has more than thirty (30) calendar 

;days remalning on such temporary appointment and is within 

thirty-five (35) miles of the employee's current work location. 

The temporary employee so bumped shall be separated. 

Any employee bumped pursuant to this Section shall be laid off in 

accord with Section 2 of this Article. 

Section 3. Conditions for Bumping or Accepting VacRncies. The following 

shall govern bumping and accepting vacancies pursuant to Section 2: 

1. In all cases of bumping, the employee exercising bumping rights 

must have greater CL1ssificat.\on Seniority in the class .into which 

the employee is bumpinr, than the employee who is to· be bumped. 
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2. An employee who does not have sufficient Classification Seniority 

to bump into a previously·held cl~ss shall not forfeit the right 

to exercise Classification Seniority to bump into the next 

previously held class in the same seniority unit. 

3. Any.employee who has the option to fill a vacancy in the same 

class or in a class in which the employee previously served must 

possess more Classification S_eniori ty than other bidders to fill 

the vacancy. 

4. Any employee who has the option to fill a vacancy in a class in 

which the employee has not previously served shall fill the 

vacancy only if there are no other bidders. 

5. When a vacancy exists in a class into which the employee has a 

; right to bump, the employee must accept the vacancy prior to 

exercising the option to bump. 

6. If more than one employee opts to fill a vacancy or bump another 

employee, the employ~e with the greater seniority (Classification 

Seniority or Departmental Seniority whichever is applicable) shall 

have priority in exercising that option. 

The Appointing Authority need not consider bids by employees for vacancies 

if acceptance of a bid would create a layoff or a bumping situation. 
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Section 4~ Junior/Senior Plans. When layoffs take place in the senior 

class of a Junior/Senior Plan, as defined by the Employer, and the employee 

demotes or bumps to the junior class as provided in the layoff procedure, the 

junior position shall simultaneously be reallocated to the senior class, 

provided that the employee is qualified for the reallocation under the terms 

of the Junior/Senior Plan. 

Section 5. Pay on Demotion. Any employee who demotes as part of this 

layoff procedure shall retain his/her current rate of pay or the rate of pay 

at the top of the pay range of the class to which he/she demotes, whichever is 

less. 

Section 6. Rights of Excluded Employees Entering the Bargaining Unit. 

A. Employees who have accepted positions in a bargaining unit not 

represented by the Union shall have bumping rights into a position in 

a bargaining unit represented by the Union in a class in which the 

employee previously served or in a class for which the employee is 

determined to be qualified by the Employer only under the following 

conditions: 

1. The employee may bump only into a position under the same 

Appointing Authority. For purposes of this Section only, 

Appointing Authority in the Department of Transportation is the 

same as seniority unit. 
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2. The employee shall accrue no Classification Seniority in a class 

in a bargaining unit represented py the Union while serving in a 

·position in a bargainirig unit not represented by the Union. 

3. The employee shall have exhausted all bumping rights within 

his/her own bargaining unit or, if not in a bargaining unit, 

within the applicable framework. 

4. The employee shall fill a vacancy in a class in which he/she has 

previously served or for which he/she is determined to be 

qualified by the Employer and for which there are no bidders prior 

to bumping any employee in a bargaining unit represented by the 

Union. Employees in bargaining units represented by the Union 

shall be able to exercise~ bump to a vacancy prior to the vacancy 

being filled by an employee from a bargaining unit not represented 

; by the Union. 

B. Employees in positions excluded from any bargaining unit shall be 

subject to the provisions provided in "1", "3", and "4" above. 

However, employees who h~ve accepted positions excluded from a 

bargaining unit shall have Classification Seniority as provided for in 

Article IV, Section 1 of this Agreement. 

All bumps under this part are subject to the general conditions 
'. ', ·, 

provided for in this Article. 
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Section 7. · Relocation Expenses. If the a~plication of Section 2 of this 

Article requires an employee to chang~ residence and such change meets the 

thirty-five (35) mile requirements provided for in Article XXI, Relocation 

Expenses, the employee shall be eligible for payment of relocation expenses, 

consistent with Article XXI, subject to the following conditions: 

A. If an employee must select a more than thirty-five (35) mile option 

(Section 2E) in order to retain his/her current rate of pay or in 

order to take the least cut in the rate of pay, the employee shall be 

eligible for all relocation expenses except Realtor Fees. 

B. If an employee cannot fill a vacancy in a previously held class within 

thirty-five (35) miles of the employee's current work location or the 

employee cannot bump into a previously held class within thirty-five 

(35) miles of the employee's current work location, the employee shall 

be eligible for all relocation expenses. 

Section 8. Limited Interruptions of Employment. Any interruption in 

employment not in excess of seven (7) consecutive calendar days or any 

reduction from an employee's normal work hours which continues two (2) 

calendar weeks or less shall not be considered a layoff. Such limited 

interruption or reduction in hours may occur as a result of adverse weather 

conditions, shortage of material or equipment, or for other unexpected or 

unusual reasons. 
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Prior to implementing a limited interruption of employment or a reduction 

in hours, the Appointing Authority, whenever practicable, shall meet with the 

Local Union to discuss the need for such action. 

When the limited interruption of work or reduction in hours does not 

affect all employees in a class, employment condition, shift, and work 

location, the least senior employee(s) affected shall have their work 

interrupted or hours reduced. ·Limited interruption of work or reduction in 

hours shall not be instituted for the purpose of subcontracting work normally 

performed by the affected bargaining unit employees. 

In the event limited interruptions of employment occur, full-time 

employees shall, upon request, be entitled to advance of hours in order to 

provide the employee with up to eighty (80) hours of earnings for a pay 

period. Advance of hours shall be allowed up to the maximum number of hours 

of an employee's accumulated and unused vacation leave. If an employee elects 

to draw such advances, the employee shall not be permitted to reduce the 

employee's vacation accumulation below the total hours advanced. However, no 

employee after the first six (6) months of continuous service shall be denied 

the right to use vacation time d~ring a limited interruption of employment as 

long· as vacation hours accrued exceed the hours that the employee has been 

advanced under this Section. All overtime hours worked subsequent to such 

advances shall be credited against the employee's aggregate advance of hours 

until the advance is reduced to zero (0). 
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On the payroll period ending closest to November 1st of each year, all 

employees who have received such advances and. have not worked sufficient 

overtime hours to reduce the advances to zero (0) will have their advances 

reduced to zero (0) by reduction of the employee's accumulated and unused. 

vacation leave. 

Section 9. Layoff Lists. 

A. Seniority Unit Layoff List. The names of employees who have been laid 

off, employees who have accepted a position in a different class or 

another employment condition, or who have accepted a demotion in lieu 

of layoff, or bumped employees who have accepted a demotion in lieu of 

layoff, shall be automatically placed on a regular or seasonal 

Seniority Unit Layoff List for the seniority unit, class (or class 

option), and employment condition from which they were laid off or 

other employment conditions for which they are available or from which 

they were bumped in the order of their Classification Seniority. 

Names shall be retained on the Seniority Unit Layoff List for a 

minimum of one (1) year or for a period of time equal to the 

employee's State Seniority, to a maximum of eight (8) years. 

B. Class (or Class Option) Layoff List. The names of such employees 

shall also be plac~d on a Class (or Class Option) Layoff List for the 

class (or class option) from which they were laid off, or bumped in 

order of their State Seniority. Names shall be retained on the Class 

(or Class Option) Layoff List for a minimum of one (1) year or for a 

period of time equal to the employee's St3te Seniority, to a maximum 

of three (3) years. 
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When an employee's name is placed on the Class (or Class Option) 

Layoff List, the employee shall indicate, in writing on a document 

provided by the Appointing Authority, the seniority unit(s), the 

geographic location(s) and the employment condition(s) for which 

he/she would accept employment. The employee may change his/her 

availability by notifying the Department of Employee Relations. 

Section 10. Re-employment-Lists. Upon giving written notice of layoff to 

an employee and the Union, the Appointing Authority shall simultaneously 

notify the State Department of Employee Relations. The name of all such 

employees shall be placed on all re-employment lists prepared by the 

Department of Employee Relations for those classes in which the employee held 

Classification Seniority and for locations and employment conditions for which 

the employee is eligible and has indicated, in writing on a document provided 

by the Appointing Authority, a willingness to accept employment. The 

Department of Employee Relations shall then certify the laid off employee to 

be considered for appointment to vacancies for which the employee is thus 

eligible. 

The provisions of this Sectiqn shall not apply to employees on seasonal 

layoff of less than four (4) months. 

Section 11. Recall. Employees shall be recalled from layoff in the order 

in which their names appear on the Seniority Unit Layoff List for the class 

(or class option), employment condition and seniority unit from which they 

were laid off, bumped, or demoted in lieu of layoff.· 
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Failure to accept employment in the seniority unit, class, geographic area 

and employment condition from which the employee was laid off shall result in 

removal of the employee's name from the Seniority Unit Layoff List and Class 

(or Class Option) Layoff List. 

Failure to• accept employment in the seniority units, classes, geographic 

locations, and employment conditions from which the employee indicated 

availability will result in removal of the employee's name from the Class (or 

Class Option) Layoff List. 

When an employee is appointed from either layoff list, his/her name shall 

be removed from both layoff lists for that class. In the event that an 

~mployee is recalled to a seniority unit other than the one from which he/she 

was laid off, and the employee does not successfully complete the probationary 

period, such employee's name shall be restored to the original Seniority Unit 

Layoff .List; for the remainder of the time period originally provided in 

Section 9A. 

Seasonal employees shall be recalled in the order in which their names 

appear on the seasonal layoff list for the seniority unit and principal place 

of employment from which they were laid off and shall have preference for any 

temporary jobs in the principal place of employment in their class which are 

established during a period of seasonal layoff. 
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An employee shall be notified of recall by written personal notice 

(receipted) or certified mail (return.receipt. r~quired) sent to the employee's 

last known address at least fifteen (15) calendar days prior to the reporting 

date. The employee shall notify the Appointing Authority by certified mail 

(return receipt required) within five (5) calendar days of receipt of 

notification, of intent to return to work and shall report for work on the 

reporting date unless other arrangements are made. It shall be the employee's 

responsibility to keep the Appointing A~thority informed of the employee's 

current address. 

The Appointing Authority may temporarily assign employee(s) to any 

vacancies or openings to fulfill operating requirements during the period 

while the recall process is taking place. 

Employees on layoff lists for a class and not employed by the State shall 

be offered any temporary position in that class in the seniority unit and 

geographic area from which they were laid off in.the order their names appear 

on the Seniority Unit Layoff List prior to filling such position with a new 

hire or an employee from another seniority unit. 

The notice provisions of this Section shall not apply for filling such 

temporary positions. Employees accepting temporary positions shall be 

eligible employees for purposes of h~lidays, vacation leave, sick leave, and 

insurance. Such employees shall not be eliglble to bid on vacancies under the 

provisions of Article XII of this Agreement. Upon expiration of the temporary 

appointment, the employee shall return to full layoff status. 
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Section 12. Subcontracting. In the event the Appointing Authority finds 

it necessary to subcontract out work now being performed by employees that may 

result in a displacement of employees, the Local Union shall be notified no 

less than ninety (90) calendar days in advance. During this ninety (90) day 

period, the Appointing Authority shall meet with the Local Union and discuss 

ways and means of minimizing any impact the subcontracting may have on the 

employees. 

Section 13. Unclassified Employees. Unclassified seasonal employees, in 

the Departments of Public Safety and Military Affairs other than employees 

unclassified pursuant to Rule 10 (2 MCAR 2.010) who have been terminated in 

good standing shall be offered seasonal vacancies in the bargaining unit in 

the next subsequent season in the same department, class, and work function 

prior to _the vacant position being filled by new hires. 

Section: 14. Exclusions. The provisions of this Article shall not apply 

to unclassified employees or non-tenured laborers except as_ specified in 

Section 13. 
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ARTICLE XVI 

DISCIP·LINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed upon an employee 

only for just cause. 

Section 2. Disciplinary Procedure. Disciplinary action or measures shall 

include only the following: 1) ·oral reprimand; 2) written reprimand; 3) 

suspension; 4) demotion; and 5) discharge. 

If the Appointing Authority has reason to reprimand an employee, it shall 

be done in a manner that shall not embarrass the employee before other 

employees or the public. 

When any disciplinary action more severe than an oral reprimand is 

intended, the Appointing Authority shall, before or at the time such action is 

taken, notify the employee in writing of the specific reason(s) for such 

action. 

Section 3. Discharge. 

Permanent Employees: The Appointing Authority shall not discharge any 

permanent employee without. just cause. If, in any case, the Appointing 

Authority feels there is just cause for discharge, the employee shall be 

suspended for five (5) days and the employee and the Local Union shall be 

notified, in writing, that the employee is subject to discharge and shall be 

furnished with the reason(s) therefor. 
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Probationary Employees: The Appointing Authority shall not discharge or 

fail to certify any probationary employee wit~out just cause. The Appointing 

Authority shall notify the employee, in writing, with a copy to the Local 

Union, of the reason(s) for discharge or non-certification. 

Section 4. Appeal Procedures. Any disciplinary action imposed upon an 

employee may be processed as a grievance through the regular grievance 

procedure as provided in Article XVII. 

Probationary employees serving an initial probationary period may have the 

Union process the grievance on discharge or non-certification through Step 3 

of Article XVII (Grievance Procedure), but such grievances shall not be 

-subject to the arbitration provisions of this Agreement. 

Employees who have permanent status in another class and fail to be 

certified ip'a subsequent probationary period shall have the right to return 

to the position or another position in the same class in the seniority unit 

from which the employee was transferred or promoted. These permanent status 

employees who fail to be certified may have the Union process 

non-certification grievances thrqugh Step 3 of Article XVII (Grievance 

Procedure), but such grievances shall not be subject to the arbitration 

provisions of this Agreement. However, for any grievance other than 

non-certification, employees with permanent status in another class and 

serving a subsequent probationary period shall not be denied the use of 

Article XVII through the arbitration provisions. 

The discharge of unclassified employe~s is not subject to the arbitration 

provisions of Article XVII (Grievance Procedure). 
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Section 5~ Personnel Records. Initial minor infractions, irregularities, 

or deficiencies shall first be privately brough~ to the attention of the 

employee and, if corrected, shall not be entered into the employee's personnel 

record. 

Ari oral reprimand shall not become a part of an employee's personnel 

record. Investigations which do not result in disciplinary actions shall not 

be entered into the employee's ·personnel_ -record. A written record of all 

disciplinary actions other than oral reprimands shall be entered into the 

employee's personnel record. All disciplinary entries in the personnel office 

record shall state the corrective action expected of the employee. 

Each employee shall be furnished with a copy of all evaluative and 

disciplinary entries into the personnel office record and shall be entitled to 

have the employee's written response included therein. 

Upon the request of the employee, a written reprimand or a written record 

of a suspension of ten (10) days or less, shall be removed from the employee's 

personnel record provided that no further disciplinary action has been taken 

against the employee for a period of two (2) years following the date of a 

written reprimand or three (3) years following the effective date of the 

suspension. 

The contents of an employee's personnel office record shall be disclosed 

to the employee upon request and to the employee's Union representative upon 

the written request of the employee. In the event a·grievance is initiated 

under Article XVII, the Appointing Authority shall provide a copy of any items 



from the employee's personnel office record upon the request of the employee. 

Up to ten (10) copies Of such materiai shall be without cost to the employee, 

/ .. · Local Union, or Union. 

Documentation regarding any wage garnishment action against an employee 

shall not be placed in the employee's personnel file. 

Only the personel office re~ord may be used as evidence in any 

disciplinary action or hearing. This does not limit, restrict, or prohibit 

the Appointing Authority from submitting supportive documentation or 

testimony, either oral or written, in any disciplinary hearing, nor does it so 

limit the Union. 

Section 6. Union Representation. The Appointing Authority shall not meet 

with an employee for the purpose of questioning the employee during an 

investigation. that may lead to disciplinary action unless the employee has 

been given the opportunity to have a representative of the Union and/or the 

Local Union present at such meeting. 

The Union shall have the right to take up a suspension, demotion, and/or 

discharge as a grievance at the third step of the grievance procedure and the 

matter shall be handled in accord with this procedure through the arbitration 

step if deemed necessary. 

Section 7. Non-Tenured Labor Service Employees. The grievance and 

arbitration provisions of this Agreement do not apply to non-tenured labor 

service employees. 
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ARTICLE XVII 

GRIEVANCE PROCEDURE 

Section 1. Grievance Procedure. A grievance is defined as a dispute or 

disagreement as to the interpretation or application of any term or terms of 

this Agreement. 

Employees are encouraged to attempt to resolve the-occurrence of any 

grievance on an informal basis with the employee's immediate supervisor at the 

earliest opportunity. If the matter is not resolved by informal discussion, 

it shall be settled in accord with the following procedure. 

Section 2. Processing Grievances. The Steward involved, the Chief 

Steward, .the Local Union President or the Local Union Vice-President, and the 

grieving employee shall not leave work or disrupt departmental routine to 

discuss grievances without first requesting permission from his/her immediate 

supervisor, which shall not be unreasonably withheld. The Steward involved 

and the grieving employee shall be allowed a reasonable amount of time during 

working hours while on the Appointing Authority's premises to present the 

employee's grievance to the Appointing Authority. 

The Steward involved, the Grievance Committee members, and the grieving 

employee shall receive their regular pay, excluding overtime, when a grievance 

is investigated or processed during working hours in Steps 1 through 3. In 

addition, the Union Steward, the Chief Steward, and the Local Union President 

or the Local Union Vice-President shall receive their regular pay if they 

participate in Steps 2 and 3. 
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Upon the agreement of the Union and the Employer, the Local Union Steward,~ 

Chief Steward, President, and Vice-President need not be from the same 

seniority unit or bargaining unit as the grieving employee. 

STEP 1: The Union Steward, the Chief Steward, or the Union President, with or 

without the employee, shall attempt to resolve the matter with the 

employee's immediate supervisor within twenty-one (21) calendar days 

after the employee, through the use of reasonable diligence, should 

have had knowledge of the first occurrence of the event giving rise 

to the grievance. The supervisor shall then attempt to resolve the 

matter and shall respond to the Steward within seven (7) calendar 

days. 

STEP 2: If the grievance has not been· resolved to the satisfaction of the 

Local Union within seven (7) calendar days after the immediate 

. supervisor's response is due, it may be presented in writing by the 

Union Steward to the next level of supervision which has been 

designated by the Appointing Authority to process grievances. The 

written grievances shall state the nature of the grievance, the facts 

upon which it is based, ,the provision(s) of the Agreement allegedly 

violated, and the relief requested. The designated Appointing 

Authority Representative shall arrange a meeting with the Union 

Steward to discuss the grievance within ·seven (7) calendar days. The 

Local Union President or Local Union Vice-President and/or Chief 

Steward may also participate in such meeting. A written response 

shall be forwarded to the Union Steward within seven (7) calendar 

days of the meeting. 
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STEP 3: If the grievance still remains unresolved, it may be presented to the -

Appointing Authority or designated representative by the Chief 

Steward within seven (7) calendar days after the Step 2 response is 

due. The Appointing Authority or designee shall .arrange a meeting 

with the Chief Steward within seven (7) calendar days. The Union 

Steward, Local Union President, or Local Union Vice-President, and a 

Union staff representative may participate in such meeting. The 

Appointing Authority or designee shall respond to the Chief Steward 

and the Union staff representative in writing within seven (7) 

calendar days. 

STEP 4: If the grievance remains unresolved after the response of the 

Appointing Authority is given or is due, the Union shall have ten 

(10) calendar days in which to submit a letter to the State 

Negotiator and the Appointing Authority stating its intent to submit 

th~·issue to arbitration. When such a letter of intent has been 

submitted, the Union shall then have sixty (60) additional calendar 

days from the date of the letter to notify the State Negotiator in 

writing, that it desires to proceed with actual arbitration of the 

grievance. During the sixty (60) calendar days the Union and the 

State Negotiator may, by mutual agreement, petition the Minnesota 

Bureau of Mediation Services for assistance in resolving the 

grievance. If either party determines during the mediation process 

that further mediation would serve no purpose, the Union may proceed 

to arbitration. Within five (5) calendar days after the Union has 

notified the State Negotiator that it desires to proceed with the 

actual arbitration of the grievance the parties shall determine the 
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arbitrator to hear the arbitration by the method provided for in 

Section 3 of this Article. Expenses for the arbitrator's services 

and the proceedings shall be borne by the losing party, however, each 

party shall be responsible for compensating it's own representatives 

and witnesies. If either party cancels an arbitration hearing or 

asks for a last minute postponement that leads to the arbitrator's 

making a change, the canceling party or the party asking for the 

postponement shall pay this charge. The decision of the arbitrator 

shall be final and binding upon the parties and the arbitrator shall 

be requested to issue his/her decision within thirty (30) calendar 

days after the conclusion of testimony and argument. If either party 

desires a verbatim record of the arbitration proceedings, it may 

cause such a record to be made, providing it pays for the record and 

makes a copy available without charge to the other party and the 

arbitrator. 

Section 3. Arbitration Panel. All arbitrations arising under this 

Agreement shall be heard by a member of the permanent panel of five (5) 

arbitrators which shall be selected to serve for the life of this Agreement. 

Prior to September 30, 1981, the_State Negotiator and the Union shall prepare 

a· list of fifteen (15) arbitrators selected from the lists of arbitrators 

provided to the parties by the American Arbitration Association. The members 

of the permanent panel shall be selected from the list by the following 

method: The Union and the State Negotiator shall each strike a name from the 

list. The parties shall continue to strike names until the five (5) members 

of the permanent panel have been selected. 

Arbitrators shall be selected to hear a grievance arbitration by lot. 
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If a vacancy on the permanent panel occurs during the life of this 

Agreement the vacancy shall be filled"from amon~ the remaining names on the 

original list by the same method used for selecting the original panel. 

Section 4. Arbitrator's Authority. The arbitrator shall have no right 

to amend, modify, nullify, ignore, add to, or subtract from the provisions of 

this Agreement. He/she shall consider and decide only the specific issue or 

issues submitted to him/her in·writing by. the parties of this Agreement, and 

shall have no authority to make a decision on any other matter not so 

submitted to him/her. The arbitrator shall be without power to make decisions 

contrary to, inconsistent with, or modifying or varying in any way the 

application of laws, rules, or regulations having the force and effect of 

law. The decision shall be based solely upon the arbitrator's interpretation 

and application of the expressed terms of this Agreement and to the facts of 

the grievance presented. 

Section 5. Time Limits. If a grievance is not present~d within the 

time limits set forth above or the time lists set forth in a Supplemental 

Agreement, it shall be considered "waived". If a grievance is not appealed to 

the next step or steps within the specified time limit or any agreed extension 

thereof, it shall be considered settled on the basis of the Appointing 

Authority's last answer. If the Appointing Authority or its agents does not 

answer a grievance or an appeal thereof within the specified time limits, the 

Union or its agents may elect to treat the grievance as denied at that step 

and immediately appeal the grievance to the next step. The time limit in each 

step may be extended by mutual written agreement of the Appointing Authority 
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or its agents and the Union or its agents in each step and such extension will 

not be unduly denied. By mutual agreement of the Appointing Authority and the 

Union, the parties may waive Steps 1, 2 and/or 3. 

By mutual agreement o~ the parties, time limits may be extended for the 

purpose of entering an employee into an Employee Assistance Program. Requests 

by the Union or Appointing Authority to so· extend time limits shall not be 

unreasonably denied. A11· such-agreements shall be in writing and signed by 

both the Union or its agents and the Appointing Authority or its agents. 
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ARTICLE XVIII 

WAGES 

Section 1. Salary Ranges. The salary ranges for classes covered by this 

Agreement shall be those contained in Appendix E. In the event that 

bargaining unit employees are to be assigned to newly created or newly added 

bargaining unit classes during the life of this Agreement, the salary range 

for such class shall be established by the Department of Employee Relations 

which will advise the Union in advance of final establishment •. The salary., 

range established by the Department shall be based on comparability and 

internal consistency between classes in the salary plan. 

Section 2. Conversion. Effective August 11, 1981, all employees shall be 

assigned to the same relative salary step within the salary range for their 

respective class, as specified in Appendix E, except as hereafter set forth. 

Employees who are paid at a rate which exceeds the maximum rate 

established for their class prior to the implementation of this Agreement, but 

whose rate falls within the new range for their class, shall be assigned to 

the maximum of the new range. 

In the event the August 11, 1981, maximum rate set forth in Appendix Eis 

equal to or less than the employee's current salary, no adjustment shall be 

made, but employees assigned to these classes shall suffer no reduction in pay 

and shall continue at their current rate of pay as of August 10, 1981. 
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Conversion to the new compensation grid shall not change an employee's 

eligibility for step progression increases, e~cept as provided in the 

Memorandum of Understanting (Waee Inequities). 

Section 3. Progression. All increases authorized by this Section shall 

be effective at the start of the pay period nearest to the completion of the 

months of required service. 

Progression for classes assigned to the Compensation Grids 10, 11, and 15 

shall be as follows: 

Employees at the first step shall be.advanced to the second step at the 

completion of six (6) calendar months of satisfactory continuous service 

at the first step. Employees shall be advanced from the second to the 

third step at the completion of six (6) calendar months of satisfactory 

coqtinuous service at the second step. Employees at or beyond the third 

step shall advance to the next higher step at the completion of twelve 

(12) months of satisfactory continuous service at that step, until the 

maximum rate of pay is attained. 

Employees who were formerly in the A Schedule who have been at or above 

the position rate one year or more as of August 11, 1981, shall be immediately 

eligible for a satisfactory performance increase·or one step. Future 

progression increases shall be governed by the provisions of this Section. 
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Employees who were_ formerly in the A Schedule who convert to step 1 or 2 

in the new compensation grid and have served at least six (6) months at their 

step, shall be immediately eligible for a satisfactory progression increase of 

one step. Future progression increases shall be governed by the provisions of 

this Section. 

Unit 7 employees who had been at the maximum step of their salary range 

for twelve (12) calendar months or more, shall be immediately eligible for a 

progression increase. 

Appointing Authorities may withhold such step increases because of 

unsatisfactory service, with written notice to the employee. Increases so 

withheld may subsequently be granted upon certification by the Appointing 

Authority that the employee has achieved a satisfactory level of performance. 

Progression for classes assigned to Compensation Grids 12 and 14 shall be 

as follows: 

The orientation rate shall be paid during the first six (6) calendar 

months of employment within a class and the base rate shall be paid 

thereafter unless payment at the base rate is provided in accord with 

Section 4A. 
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Employees in apprentice classes shall receive progression step increases 

upon completion of the hourly service requirements specified in 

Compensation Grid 16. 

Progression for classes assigned to Compensation Grid 13 (Labor Service) 

shall be as follows: 

Employees at Step A shall advance to Step B after eight hundred (800) 

hours of service within a calend·ar year. Employees at Step B shall 

advance to Step C after two (2) consecutive calendar years with eight 

hundred (800) hours or more of service in each year at Step B. Employees 

shall advance from Step C to Step Dafter two (2) consecutive calendar 

years of service with eight hundred (800) hours or more of service in each 

year .at Step c. Service requirements must be fulfilled with the same 

Appointing Authority, at the same principal place of employment, and 

performing similar work. 

Non-Tenured Laborers who fail to meet the service and hour requirements 

for advancement in any calendar year and who are subsequently reappointed to 

the labor service with the same Appointing Authority within one (1) year of 

termination shall be reappointed at the step at which they were last paid. 

Tenured Laborers who fail to meet the service and hour requirements for 

advancement in any calendar year shall continue at the step at which they were 

last paid until they meet the service and hour requirements for advancement. 
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Tenured Laborers whose continuous service is interrupted shall be 

considered to be new employees fo~ purposes o~ this Section if they are 

subsequently reappointed to the labor service.and shall be reappointed at Step 

A. 

Section 4. Salary Upon Class Change. 

A. Promotion 

Employees who are promoted during the life of this Agreement shall be 

granted a salary increase of at least one (1) step or shall be paid 

at the minimum of the higher range whichever is greater. 

B. Voluntary Transfer 

An_employee who transfers within the same class shall receive no 

salary adjustment. An employee who transfers between classes shall 

receive the minimum adjustment necessary to bring his/her salary 

within the range of the new class. However, an employee may continue 

to receive a rate of pay in excess of the maximum with the approval 

of the Appointing Authority. 
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D. 

Voluntary Demotion 

An employee who takes a voluntary demotion shall retain his/her 

present salary unless that salary exceeds the max.irnum rate of pay for 

the new position in which case the emploJree' s salary shall be 

adjusted to the new maximum. However, an employee may continue to 

receive a rate of pay in excess of that maximum upon the 

recommendation of the.Appointing Authority and approval of the 

Commissioner of Employee Relations. 

Non-certification during Probationary Period 

An employee who is not certified to permanent status and returns to 

his/her former class shall have his/her salary restored to the same 

rate of pay the employee would have received had he/she remained in 

th~ ·former class. 

Section 5. General Wage Adjustments. The compensation grids for classes 

covered by this Agreement are contained in Appendix E, and shall be effective 

August 11, 1981. Employees shall convert to the new compensation grid as 

provided in Section 2. 

Section 6. Second Year Wage Adjustments. 

A. Units 2, 7, and 8. Effective June 30, 1982, all salary ranges and 

rates for classes in Units 2, 7, and 8 shall be increased by six (6) percent, 

rounded to the nearest cent. Effective December 29, 1982, all salary ranges 
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and rates for classes in Units 2, 7, and 8 shall be increased by three (3) 

percent, rounded to the nearest cent. Salary increases provided by this 

subsection shall be given to all employees in Units 2, 7, and 8, including 

those .employees whose rates .of pay exceed the. maximum rate for their class. 

B. Units 37 47 and 6. In addition to the basic rates of pay set forth in 

Appendix E, all employees in Units 3, 4, and 6, including those employees 

whose rates of pay exceed the maximum rate for their class, will be paid cost 

of living adjustments based upon changes in the Revised Consumer Price Index 

for Urban Wage Earners and Clerical Workers (New Series Index, 1967:100) 

published for the Minneapolis-St. Paul Area by the U.S. Bureau of Labor 

Statistics. If the Bureau of Labor Statistics ceases to publish an index for 

the Minneapolis- St. Paul Area with a base of 1967:100, readings for April, 

1982, and October, 1982, shall be converted to the 1967 base using the 

appropriate formula published by the Bureau of Labor Statistics. 

For each 0.4 point increase in the CPI during the Base Period set forth 

below, all rates shall be increased by $0.01 per hour. Such cost of living 

· allowances shall become effective on the payroll period date set forth below 

and shall continue in effect until a redetermination of the allowance is 

made. Since all base periods originate with October, 1981, cost of living 

adjustments are not cumulative and allowances paid under an earlier 

determination shall cease when a redetermination takes effect. 

BASE PERIOD 

October 1981 - April 1982 

October 1981 - October 1982 
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June 30, 1982 

December 29, 1982 



During the period when cost of living allowances are in effect, such 

allowances shall be added to the basic rate of pay for each employee and 

treated as part thereof in all calculations involving employees' pay. 

Section 7. Shift Differential. Effective August 11, 1981, the shift 

differential for employees working on assigned shift~ which begin before 6:00 

A.M. or which end at or after 7:00 P.M. shall be thirty cents ($0.30) per hour 

for all hours worked on that shift. Such shift differential shall be in 

addition to the employee's regular rate of pay and shall be included in all 

payroll calculations, but shall not apply during periods of paid leave. 

Employees working the regular day schedule who are required to work 

overtime or who are called back to work for special projects shall not be 

eligible for the shift differential. 

Section 8.. Intermittent Differential Pay. Certain work duties and the 

operation of certain equipment as listed in Appendix F provide for the payment 

of intermittent equipment operation differentials for employees earning less 

than the rate of pay for Heavy Equipment Operator (full-time). Employees 

certified by the Appointing Authority to operate the equipment shall receive 

the differential pay for a full one-half ( 1 /2) shift when they perform the 

work duties or operate the equipment during that one-half (1/2) shift. 

Payment of the intermittent equipment operation differentials shall not 

apply to any loading equipment when a truck operator, on an occasional basis, 

loads his/her own truck with ice control material from a stockpile during ice 

control operations. 
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When new equipment is put into use, the differential rate for the new 

equipment shall be established by ~he Employer based on comparability to 

equipment currently in Equipment Pay Classifiqations I through IV. 

Highway Maintenance Project Foreman (Intermittent) and Bridge Worker 

Foreman (Intermittent) shall receive the intermittent differential pay for a 

full one-half (1/2) shift when they are assigned to the work duties of the 

Project Foreman during that one~half (1/2) shift. 

Section 9. Work Out of Class. When an .employee is expressly assigned to 

perform all of the duties of a position allocated to a different class that is 

temporarily unoccupied for reasons other than one of the following: 

1) Vacation; or, 

2) Short periods of sick leave; or, 

3) The time required, to a maximum of four (4) weeks, for the posting, 

bidding, and job filling process; 

and the work out of class assignment exceeds ten (10) consecutive work days in 

duration, the employee shall be paid for all such hours at the employee's 

current salary when assigned to work in a lower or equal class or at a rate 

within a higher range which is equal to the minimum rate for the higher class 

or one (1) step higher than the employee's current salary, whichever is 

greater. 

- 110 -



Section 10. Correction Trades Differential. The following Skilled Trade 

classes employed in adult institutions of the Department of Corrections shall 

receive a $0.60 per hour differential: 

Assistant Chief ·Power Plant Engineer 

Automotive Mechanic Lead 

Cabinet Maker 

Carpenter 

Carpenter Lead 

Caulker 

Electrician 

Electrician Lead 

Institution Maintenance Lead Worker 

Industries Supervisor-all options 

Machinery Repair Worker 

Maqhini:9t 

Machinist Foreman 

Mason 

Mason Foreman 

Painter 

Painter Lead 

Plant Maintenance Engineer 

Plasterer 

Plumber 

Plumber Lead 

Prison Industries Foreman-all 

options 

Refrigeration Mechanic 

Roofer 

Sheet Metal Worker 

Stationary Engineer 

Steamfitter 

Steamfitting Foreman 

Upholsterer 

Welder 

Section 11. Severance Pay. All employees who have accrued twenty (20) 

years or more continuous State service shall receive severance pay upon any 

separation from State service. Employees with less than twenty (20) years 

continuous State service shall receive severance pay upon mandatory retirement 

or retirement at or after age 65; death; or layoff, except for seasonal 

layoffs. Employees who retire from State service after ten (10) years of 
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continuous St.ate service and who are immediately entitled at the time of 

retirement to receive an annu:i.ty under a State retirement program shall, 

notwithstanding an election to defer payment of the annuity, also receive 

severance pay. Effective August 11, 1981, severance pay shall be equal to 

forty (40) percent of the employee's accumulated but unused sick leave balance 

(which balance shall not exceed nine hundred (900) hours) plus twenty-five 

(25) percent of the employee's accumulated but unused sick leave bank, times 

the employee's regular rate of.pay at the time of separation. 

Should any employee who has received severance pay be subsequently 

reappointed to State service, eligibility for future severance pay shall be 

computed upon the difference between the amount of accumulated but unused sick 

leave to the employee's credit at the time the employee was separated and the 

amount of accumulated but unused sick leave at the time of the employee's 

subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from 

any calculations in retirement benefits and shall be paid over a period not to 

exceed five years from termination of employment. In the event that a 

terminated employees dies before all or a portion of the severance pay has 

been disbursed, that balance due shall be paid to a named beneficiary or, 

lacking same, to the deceased's estate. 

Section 12. Injured on Duty Pay. The parties recognize that employees 

working with residents or inmates of certain State institutions or facilities 

face a high potential for injury due to the nature of their employment. 

Therefore, an employee of any Department of Corrections, Department of Public 

Welfare, Department of Education, or Dep~rtment of Veterans Affairs 
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institution who, in the ordinary course of employment, while acting in a 

reasonable and prudent manner and _in compliance with the established rules and 

procedures of the Appointing Authority, incur~· a disabling injury stemming 

from the aggressive and/or intentional and overt act of a person who is a 

resident or is in the custodial control of the institution, or which is 

incurred while attempting to apprehend or take into custody such inmate or 

resident, shall receive compensation in an amount equal to the difference 

between the employee's regular rate of pay and benefits. paid under the 

Workers' Compensation, without deduction from the employee's accrued sick 

leave. Such compensation shall not exceed an amount equal to two hundred 

forty (240) times the employee's regular hourly rate of pay per disabling 

injury. 

Section 13. Performance Evaluations. The employee shall receive a copy 

of the performance evaluation at the time he/she signs it. If the Appointing 

Authority adds comments to the performance evaluation after the evaluation has 

been signed by the employee, the Appointing Authority shall notify the 

employee of the change. 
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ARTICLE XIX 

INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the 

life of this Agreement; Group Life, High-Option Health, Surgical, Medical and 

Hospital benefits; and Dental benefits as specifically contained in the 

existing contracts of Insurance and the certificates issued thereunder. 

However, benefits under any par.ticular Health Maintenance Organization are 

subject to change during the life of this Agreement upon action of that Health 

Maintenance Organization's Board of Directors. 

Section 2. Eligible Employees. All employees covered by this Agreement 

:who: 1) are scheduled to work at least forty (40) hours weekly for a period 

of nine (9) months or more in any twelve (12) consecutive months; or 2) are 

scheduled to work at least thirty (30) hours weekly for a twelve (12) 

consecqtive;Illonth period shall be eligible to receive the benefits provided 

under this Article, except for emergency, temporary, or intermittent 

employees; student workers hired after July 1, 1979, and interns; part-time or 

seasonal employees serving on less than a seventy-five (75) percent time 

basis. This exclusion shall not.apply to a part-time or seasonal employee in 

the classified service who prior to April 1, 1967, was eligible for State paid 

basic life insurance and health benefits. However, seasonal employees who 

were receiving State group insurance benefits prior to July 1, 1977, shall 

continue to be eligible to receive State group insurance benefits for so long 

as they are employed on the same basis on which they were employed prior to 

July 1 , 1977. 

- 114 -



Benefits shall become effective on the first day of the first payroll 

period beginning on or after the 28th calendar. day following the first day of 

employment with the State. 

An employee must.be actively at work on the effective date of coverage 

except that an employee who is on paid leave on the date State paid life 

insurance benefits increase shall also be entitled to the increased life 

insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not 

be insured until such dependents are released from the hospital. This also 

applies to any optional coverages. In no event shall the dependents' coverage 

become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 

meets t~ese ;eligibility requirements and appears on a State payroll for at 

least one (1) working day during each payroll period or is off the State 

payroll due to a work related injury or disability and is either receiving 

Workers' Compensation payments or is using disability leave as provided in 

Article X. Vacation leave, compe~satory time or sick leave cannot be used for 

the purpose of continuing State paid insurance by keeping an employee on a 

State payroll for one working day per pay period during the time the employee 

is on an unpaid leave of absence. 
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If an eligible employee is employed on the basis of a school year and such 

employment contemplates absences from the Sta~e payroll during the summer 

months or vacation periods scheduled by the Appointing Authority which occur 

during the regular school year, the employee shall nonetheless continue to be 

eligible for benefits provided the employee appears on the regular payro.11 for 

at least one (1) working day in the payroll period immediately preceding such 

absences. Part-time or seasonal employees who do not meet the 75% time 

requirements set forth above may nonetheless enroll in such coverages at their 

own expense, provided they are employed on at least a 50% time basis. 

For employees age sixty-five (65) and older, health insurance coverage 

shall be coordinated with relevant health insurance benefits provided through 

the federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance. Effective August 

11, 198), t~e· Employer shall pay the full cost of employee coverage for the 

health, surgical, medical and hospital coverages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 

month, not to exceed the total co~t for employee coverage. Effective October 

6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 

to the total employee Blue Cross and Blue Shield insurance premium not to 

exceed the total cost for employee coverage. 

Effective August 11, 1981, the Employer shall contribute up to $60.00 per 

month, not to exceed the total cost, or 90% of the cost, whichever is greater, 

for dependent coverage. 
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Effective October 7, 1981, the Employer shall contribute up to $76.94 per 

month, not to exceed the total cost for dependent coverage. Effective October 

6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 

to ninety percent _( 90%) of the total dependent Blue Cross and Blue Shield 

insurance premium for all employees carrying dependent coverage not to exceed 

the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 

Maintenance Organizations offered by the Employer, or under the Blue Cross and 

Blue Shield of Minnesota high-option plan, or any other plan offered by the 

Employer. A brief description of each of the HMO plans and Blue Cross and 

Blue Shield of Minnesota Plan is contained in Appendix I. Effective October 

7·, 1981, the major medical benefits under Blue Shield shall pay 80% of the 

first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 

per person, after ·an annual deductible of $100.00. · 

Section 4. Insurance Payment. Employees employed by the Employer on July 

1, 1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 

insurance plan on October 7, 1981, and who are eligible for State paid 

insurance coverage shall receive a $50.00 insurance payment in October, 1981. 

Employees employed by the Employer on July 1, 1981, enrolled in the Blue 

Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 

are eligible for State paid insurance payment in October, 1982, shall receive 

a $50.00 insurance payment in October, 1982, provided there has been no break 

in continuous service between July 1, 1981, and October 6, 1982. 
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Employees shall be considered to be employed on July 1, 1981, October 7, 

1981, and October 6, 1982, if they are ~n payroll status, on approved leave of 

absence, or on seasonal layoff on that date. 

Section 5. Workers' Compensation. When an employee has incurred an on 

the job injury or disability and has filed a claim for Workers' Compensation, 

medical costs connected with the injury or disability shall be paid by the 

Health Maintenance Organization or the Health Insurance Carrier pursuant to 

the provisions of Minnesota Statutues (1980) 176.191, Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective August 

11, 1981, the Employer shall pay the full cost of employee coverage for the 

dental coverage specified in Section 1 above. 

Effective October 7, 1981, the ~mployer shall contribute up to $8.38 per 

month not to exceed the total cost for employee coverage. Effective October 

6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 

to the total cost of Delta Dental employee coverage not to exceed the total 

cost for employee dental insurance. 

Effective August 11, 1981, the Employer shall pay one-half (1/2) of the 

difference in premium between single and family coverage for all eligible 

employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per 
- -

month not to exceed the total cost for dependent coverage. Effective October 

6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
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to one-half (1/2) of Delta Dental dependent coverage not to exceed the total 

cost for dependent dental insurance. 

Eligible employees may select coverage under the Delta-Dental Plan or any 

other dental plan offered by the Employer. A brief description of the dental 

plans is contained in Appendix I. 

Section 7. Life Insurance.· The Employer agrees to provide and pay for 

the following term life insurance and accidental death and dismemberment 

coverage for all eligible employees (double indemnity applies in the case of 

accidental death): 

Employee's Annual Base Salary 

o· - $10,000 

$10,001 - $15,000 

$15,001 - $20,000 

over $20,000 

Group Life Insurance Accidental Death and 

Dismemberment-Principal 

Sum 

$10,000 

$15,000 

$20,000 

,$25,000 

$10,000 

$15,000 

$20,000 

$25,000 

Up to $100,000 additional insurance may be purchased by employees, subject to 

satisfactory evidence of insurability, in increments established by the 

Employer. Dependent coverage of $2,000 for each dependent and up to one-half 

(1/2) the principal sum carried by the employee for the spouse shall also be 

available for purchase by the employee. 
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Section 8. Optional Insurance. The following optional insurance 

protection shall be available for purchase by eligible employees: 

A. Short Term Salary Continuance. Provides benefits of $140-$1,000, up 

to two-thirds of an employee's salary, for up to 180 days during total 

disability due to a non-occupational accident or illness. Benefits are paid 

from the first day of disabling accident and the eighth day of a disabling 

sickness. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based 

on the employee's salary, commencing on the 181st day of total disability. 

C. Accidental Death and Dismemberment. Provides principal sum benefits 

in amounts ranging from $5,000 to $100,000. Payment is made only for 

accidental bodily injury or death and may vary, depending upon the extent of 

disnemberment~ $5,000 to $25,000 coverage may also be purchased for the . ; 

spouse of the employee, but not in excess of the amount carried by the 

employee. 

Section 9. Group Premium for Early Retirement. Employees who retire from 

State service prior to age 65 and who are entitled at the time of retirement 

to receive an annuity under a State retirement program shall be eligible to 

continue to participate, at the employee's expense, in the group hospital and 

medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 

the State group premium rates. 
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Section 10. Insurance Covernge for Employees on Layoff. All eligible 

classified employees with three (3) years or more of continuous service who 

have been laid off shall continue to be eligible to receive the benefits 

provided under this Article for a period of six (6) months from the date of 

layoff. Such employees shall have the option to continue to participate in 

the group insurance program for an additional six (6} months at their own 

expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 

for the coverages available under Sections 3 and 6 above during the period 

August 15th through September 30th each year. Changes in coverages shall 

become effective at the beginning of the payroll period nearest to October 1 

in each year. 

Section 12. Death Benefit. Employees who retire on or after August 11, 

1981, shall be entitled to a $500.00 cash death benefit payable to a 

beneficiary designated by the employee, if at the time of death the employee 

is entitled for an annuity under a State retirement program. A $500.00 cash 

death benefit shall also be payable to the designated beneficiary of an 

employee who becomes totally and permanently disabled on or after August 11, 

1981, and who at the time of death is receiving a State disability benefit and 

is eligible for a deferred annuity under a State retirement program. 
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ARTICLE XX 

. EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at 

State expense for the effective conduct of the State's business. Such 

authorization must be granted prior to the incurrence of the actual expenses. 

Employees affected under this Article shall be reimbursed for such expenses 

that had been authorized by the- Appointing Authority in accord with the terms 

of this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not 

available and an employee is required to use his/her personal automobile to 

conduct authorized State business, the Appointing Authority shall reimburse 

the emplo~ee at the rate of twenty-four (24) cents per mile for mileage on the 

most direct route according to Transportation Department records. When a 

State-owned;vehicle is offered and declined by the employee, mileage may be 

paid at the rate of nineteen (19) cents per mile on the most direct route. 

However, if a State-owned vehicle is available, the Appointing Authority may 

require an employee to use the State car to conduct authorized State 

business. Deviations from the mo~t direct route, such as vicinity driving or 

departure from the employee's residence, shall be shown separately on the 

employee's daily expense record and reimbursed under the foregoing rates. 

Actual payment of toll charges and parking fees shall be reimbursed. An 

employee shall not be required by the Appointing Authority to carry automobile 

insurance coverage beyond that required by law. 
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Employees ~ho use a specially equipped personal van or van-type vehicle oo 

official State business shall be reimbursed for mileage at a rate of· 

thirty-eight (38) cents per mile on the most direct route. In order to 

qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 

lift, or other level exchanging device designed to provide access for a 

wheelchair. 

Reimbursement for use of a ~otorcycle on official State business shall be 

at a rate of twelve (12) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it 

is deemed in the best interest of tne State. Mileage reimbursement in such 

cases shall be at a rate of thirty-eight (38) cents and shall be based on the 

shortest route based on direct air mileage between the point of departure and 

the destination. 

Section 3. Commercial Transportation. When an employee is required to 

use commercial transportation (air, taxi, rental car, etc.) in connection with 

authorized business of an Appointing Authority, the employee shall be 

reimbursed for the actual expenses of the mode of transportation so 

authorized. All air transportation shall be by coach class. Reasonable 

gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur 

expenses for lodging shall be allowed actual reasonable costs of lodging, in 

addition to the actual cost of meals while away from their home station, up to 

the maximums stated in Section 5 of this Article. Employees in travel status 
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in·excess of one (1) week without returning home shall be allowed actual cost 

not to exceed $10.00 per week for laundry and .dry cleaning for each week after 

the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status 

between the employee's temporary or permanent work station and a field 

assignment shall be reimbursed for the actual cost of meals including a 

reasonable gratuity under ·the following conditions: 

A. Breakfast 

Breakfast reimbursements may be claimed only if the employee is on 

assignment away from his/her home station in a travel status 

~vernight or departs from home.in an assigned travel status before 

6:00 A .. M. 

B. Noon Meal. 

For employees stationed outside the seven (7) county metropolitan 

area the following shall.apply: Lunch reimbursement may be claimed 

only ·if the employee is in travel status and is performing required 

work more than thirty-five (35) miles from his/her temporary or 

permanent work sta~ion and the work assignment extends over the 

normal noon meal period. 
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For employees stationed in the seven (7) county metropolitan area the 

following shall apply: Employees sh~ll not be reimbursed for noon 

meals obtained in the seven (7) county metropolitan area except when 

authorized by the Appointing Authority as a special expense prior to· 

incurring such expense. 

C. Dinner. 

Dinner reimbursement may be claimed only if the employee is away from 

his/her home station in a travel status overnight or is required to 

remain in a travel status until after 7:00 P.M •. 

D. Reimbursement Amount. 

Maximum reimbursement for meal~ including tax and gratuity, shall be: 

Breakfast $4.00 

Lunch 

Dinner 

$5.00 

- $9.00 

Section 6. Soecial Expenses. When prior approval has been granted by an 

Appointing Authority, special expenses, such as registration or conference 

fees and banquet tickets, incurred as a result of State business, shall also 

be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance 

the estimated cost of travel expenses where the anticipated expenses total at 

least fifty dollars ($50.00), provided the employee makes such a request a 

reasonable period of time in advance of the travel date. Reimbursements shall 

be made within two (2) weeks from the ttme expense reports are submitted to 

the Appointing Authority. 
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ARTICLE XXI 

RELOCATION ALLOWANCES 

Section 1. Authorization. When it has been determined by the Appointing 

Authority that an employee is required to be transferred or reassigned to a 

different work station, the cost of moving the employee shall be paid by the 

Appointing Authority. 

When an employee must change residence as a condition of employment or in 

order to accept an appointment at a higher salary range offered by a 

Department, the move shall be considered to be at the initiative and in the 

best interests of the Employer and the Appointing Authority shall approve the 

reimbursement of relocation expenses in accord with the provisions of this 

Article. Employees who are reassigned, transferred, or demoted to vacant 

positions in their State agency due to the abolishment (including transfer to 

another governmental jurisdiction or a private enterprise), removal to a new 

location, or removal to another State agency of all or a major portion of the 

operations of their Appointing Authority shall receive relocation expenses in 

accord with the provisions of this Article. Employees who are demoted during 

their probationary period, after their fifteen (15) calendar day trial period, 

shall receive those relocation expenses provided in Section 2, Paragraph C and 

D, of this Article. 

An employee who is transferred, reassigned, or demoted at such employee's 

request when the transfer, reassignment, or demotion is for the employee's 

sole benefit shall not be entitled to reimbursement for relocation expenses. 
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Eligibility for reimbursement of relocation expenses shall be limited to 

those moves where the new work location is at least thirty-five (35) miles or 

more from the employee's current work location or changes in residence 

required by an Appointing Authority as a condition of empl~yment. The 

provisions of this Article shall not apply to employees who currently commute 

thirty-five (35) miles or more to their work location unless the employee is 

transferred or reassigned to a new work location which is thirty-five (35) 

miles or more from the employee_'s current work station. 

No reimbursement for relocation expenses shall be allowed unless the 

change of residence is completed within six (6) months, or unless other time 

extension arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 

authorization from their Appointing Authority before incurring any expenses 

authorized by. this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 

. ·section 1 shall be considered to be in travel status up to a maximum of ninety 

(90) calendar days and shall be allowed standard travel expenses to return to 

their original work station once a week. Standard travel expenses for the 

employee's spouse shall be borne by the Appointing Authority for a maximum of 

two (2) trips not to exceed a total of seven (7) calendar days during the 

ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of t~e employee's domicile, 

not~ exceed $3,000 shall be paid by the Appointing Authority. 
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C. Moving Expenses. The Appointing Authority shall pay the cost of moving 

and packing the employee's household goods. ~he employee shall obtain no less 

than two (2) bids for packing and/or moving household goods and approval must 

be obtained from the Appointing Authority prior to any commitment to a mover 

to either pack or ship the employee's household goods. The Appointing 

Authority shall pay for the moving of house trailers if the trailer is the 

employee's domicile, and such reimbursement shall include the cost of 

transporting support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maxi.mum 

of $350.00 for the necessary miscellaneous expenses directly related to the 

move. These expenses may include such items as: disconnecting and connecting 

~ppliances and/or utilities, the cost of insurance for property damage during 

the move, the reasonable transportation costs of the employee's family to the 

new work location at the time the move is made including meals and lodging 

(such e~pen~es shall be consistent with the provisions of Article XX (Expense 

Allowances)), or other direct costs associated with rental or purchase of 

another residence. No reimbursement will be made for the cost of improvements 

to the new residence or reimbursable deposits required in connection with the 

purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be 

responsible for any loss or damage to any of the employee's household goods or 

personal effects as a result of such a transfer. 
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ARTICLE XXII 

WORK RULES 

An Appointing Authority may establish and enforce reasonable work rules 

that are not in conflict with the provisions of this Agreement. Such rules 

shall be applied and enforced without discrimination. The Appointing 

Authority shall discuss the changes in new or amended work rules with the 

Local Union, explaining the need therefor, and shall allow the Local Union 

reasonable opportunity to express its views prior to placing them in effect. 

Work rules will be labeled as new or amended and shall be posted on 

appropriate bulletin boards as far in advance of their effective date as 

practicable. 
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ARTICLE XXIII 

NON-DISCRIMINATION 

The provisions of this Agreement shall be applied equally to all employees 

in each bargaining unit without discrDnination as to age, sex, marital status, 

sexual preference, race, color, creed, disability, national origin, or 

political affiliation. The Union shall share equally with the Appointing 

Authority the responsibility for applying this provision of the Agreement. 

The Appointing Authority agrees not to interfere with the rights of 

employees to become members of the Union, and there shall be no 

discrimination, interference, restraint, or coercion by the Appointing 

Authority or any Employer representative against any employee because of Union 

membership or non-membership or because of any employee activity in an 

official capacity on behalf of the Union, which is in accord with the 

provisions of• this Agreement. .,.~.,<'\ 

The union accepts its responsibility as exclusive bargaining represent

ative and agrees to represent all employees in each bargaining unit without 

discrimination, interference, restraint, or coercion because of membership or 

non-membership in the Union. 

Employees covered by this Agreement shall perform their duties and 

responsibilities in a non-discriminatory manner as such duties and 

responsibilities involve other employees, the general public and/or clients. 
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The Employer and the Union shall establish a joint Affirmative Action 

Committee. The Committee shall be composed of eight (8) persons designated by 

the Employer and an equal number of persons designated by the Union. 

The Joint Affirmative Action Committee shall meet as determined by the 

parties. They shall study: 

Affirmative action plans; 

Affirmative action goals and objectives; 

Data, including labor market statistics to determine if protected 

class individuals are available for employment or exist in present 

State employment; 

Proposed solutions to existing problems brought to.the Committee for 

review and discussion; and, 

Measures to provide maximum cooperation with goals and objectives 

determined by the Committee. 

This Committee shall develop a policy to prohibit sexual harassment. The 

policy shall include a definition of sexual harassment, a reporting system 

that ensures confidentiality and protection from reprimand for complaints and 

witnesses. 
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ARTICLE XXIV 

MANAGEMENT RIGHTS 

It is recognized that, except as expressly modified by this Agreement, the 

Employer retains all inherent managerial rights necessary to operate and 

direct the affairs of the Employer and its agencies in all its various aspects. 

These rights include but are not limi~ed to the right to determine policy, 

functions, and programs; determine and establish budgets; utilize technology; 

relieve employees due to lack of work or other legitimate reasons; determine 

the methods, means, organization and number of personnel by which such 

operations and services are to be conducted; and select and direct personnel. 

Any terms of employment not specifically established or modified by this 

Agreement shall remain exclusively within the discretion of the Employer to 

modify, est~blish, or eliminate. 
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ARTICLE XXV 

UNION RIGHTS 

Section 1. Union Activities. With advance notice to the employee's 

immediate supervisor, the Appointing Authority agrees that during working 

hours, on the Appointing Authority's premises, and without loss of pay, the 

Local Union President or designated Union Representative shall be allowed 

reasonable time which does not unduly interfere with their normal duties to: 

post union notices and announcements; transmit communications authorized by 

the Local Union or its Officers to the Employer or his/her representative; or 

consult with the Employer, his/her representatives, Local Union Officers, or 

other Union Representatives, concerning enforcement of any provisions of this 

~greement. 

Section 2. Employee Bulletin Boards. The Appointing Authority shall 

furnish and _maintain adequate bulletin board space in convenient places in the 

work areas to be used exclusively by the Union for posting pertinent Union 

information. It is specifically understood that posted materials shall not 

advocate any course of action contrary to the provisions of this Agreement nor 

shall it contain material of a partisan political or inflammatory nature. 
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ARTICLE XXVI 

SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 

valid federal and state laws and· those rules or regulations promulgated 

thereunder having the force and effect of law which are in effect on the 

effective date of this Agreement. Should' any Article, Section, or portion 

thereof of this Agreement be held unlawful and unenforceable, such decision 

shall apply only to the specific Article, Section, or portion thereof directly 

specified in the decision, and all other valid provisions shall remain in full 

force and effect. 

Should the implementation of any provision or portion of this Agreement be 

delayed or withheld because of an applicable federal law, Executive Order, or 

regulation regarding wage and price controls, only such specific provision or 

portion shall-be affected and the remainder of this Agreement shall continue 

in full force and effect. Any portion or provisions of this Agreement thus 

delayed or withheld shall become effective and be implemented at such time, in 

such amounts, and for such periods, retroactively and prospectively, as will 

be permitted by law at any time during the term of this Agreement or any 

extension thereof. 
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ARTICLE XXVII 

HOUSING 

Section 1. Rental Rates. Any employee who is required by the Appointing 

Authority to live in a State owned residence as a condition of employment 

shall not be required to pay rent for the dwelling. Any employee who is not 

required by the Appointing Authority to live in a State owned residence as a 

condition of employment shall p~y a fair rental rate established by the 

Appointing Authority for the dwelling. 

In the event the Appointing Authority no longer requires an employee to 

live in a State owned residence as a condition of employment, the employee 

will be given a reasonable period of time not to exceed sixty (60) calendar 

days in which to find alternate housing if the employee so decides. 

The App~inting Authority shall advise all employees in writing if 

occupancy of a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 

taxes on State owned residences. 

If the Appointing Authority requires an employee to maintain an office·in 

the State owned residence, the Appointing Authority shall pay all 

utilities related to the operation of the office. 
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The employee occupying the residence will be responsible for changing 

storm windows and screens and rout.ine maintenance of the grounds designated as 

residence property, but all necessary decorattng, painting, and repairs shall 

be done by the Appointing Authority at no cost to the employee. Employees 

shall not alter any plumbing, wiring, or any roof, wall, or partition without 

express written approval from the Appointing Authority and may be held 

responsible for any damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If available, garage space may be used by the 

employee for his/her private vehicle without cost to the employee. If State 

facilities are provided for this purpose, the employee shall not use State 

equipment or facilities for the repair or maintenance of the employee's 

vehicle. 
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ARTICLE XXVIII 

NO STRIKE OR LOCKOUT 

Section 1. No Strikes. The Union agrees that· it will not promote or 

support any unlawful strike under the Minnesota Public Employment Labor 

Relations Act. A strike is lawful if conducted ~s provided under the 

provisions of Minnesota Statutes 179.64, Subdivision 1. A strike is defined 

under the Minnesota Publicr Empl.oyment Labor Relations Act as a "concerted 

action in failing to report for duty, the willful absence from one's position, 

the stoppage of work, slowdown, or the abstinence in whole or in part from the 

full, faithful, and proper performance of the duties of employment for the 

purpose of inducing, influencing, or coercing a change in the conditions or 

compensation or the rights, privileges, or obligations of employment." 

(Minnesota Statutes 179.63, Subdivision 2.) 

Any emp~oyee who knowingly violates the provisions of this section may be 

discharged or otherwise disciplined. Any employee so disciplined may elect to 

grieve the discipline under Article XVII (Grievance Procedure) of this 

Agreement. 

Section 2 •. No Lockouts. No lockout, or refusal to allow employees to 

perform available work, shall be instituted by the Employer and/or its 

Appointing Authorities during the life of this Agreement. 
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ARTICLE XXIX 

LEGISL,ATIVE RATIFICATION 

··, 

• 

Section 1. Action Required. It is understood-that this Agreement must be 

approved by the Seventy-Second (72nd) session of the Minnesota ·Legislature or 

by the Legislative Commission on Employee Relations pri_or to· implementation. 

The Employer shall draft all necessary ratification legislation required to 

implement fully the provisions .of this Agreement. Legislation required by 

this Agreement shall include those items necessary to implement the provisions 

of written agreements between the State of Minnesota and the Union. The Union 

is not committed to support any provision of legislation which does not 

specifically relate to the provisions of this Agreement. 

The Employer shall furnish the Union a copy of the ratification 

legislation and shall consult with the Union regarding the correctness of the 

proposed ratification legislation. 

Section 2. Legislation. The Employer and the Union pledge their complete 

and active support toward early ratification by the Legislature on legislation 

submitted in accord with Section 1 of this Article. The Employer and the 

Union will not support any legislative action which would alter the express 

provisions of this Agreement in any manner. 
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ARTICLE XXX 

LABOR SERVICE 

Employees in the labor service who are employed for a total of six (6) 

months within a twelve (12) month period shall be known as Tenured Laborers 

and shall be covered by all provisions of this Agreement. 
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ARTICLE XXXI 

DURATION 

The provisions of this Agreement cancel and take the place of all previous 

Agreements and shall.become effective the eleventh day of August., 1981, 

subject to the acceptance of the Seventy-Second (72nd) sess~on of the 

Legislature or the Legislative Commission on Employee Relations and shall 

remain in full force and effect through the thirtieth day of June, 1983. 

It shall be automatically renewed from biennium to biennium thereafter 

unless either party shall notify the other in writing no later than October 1 

of even-numbered years that it desires to modify the Agreement. In the event 

such notice is given, negotiations shall commence not later than November 15th 

of even-numbered years. 

Thi~ Ag~eement shall remain in full force and effect during the period of 

negotiations and until notice of termination of this Agreement is provided to 

the other party in the manner set forth in the following paragraph. 

In the event that a Successor. Agreement has not been agreed upon by an 

expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 

either party may terminate this Agreement by the serving of written notice 

upon the other party not less than ten (10) calendar days prior to the desired 

termination date which shall not be before the expiration date provided above. 
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In witness thereof, the parties hereto have set their hands this -----
day of August, 1981. 

FOR THE UNION FOR THE EMPLOYER 



APPENDIX A 

The following is a listing of bargaining units for which AFSCME, Council 6, 
AFL-CIO has exclusive bargaining rights at the time this Agreement was signed. 

Unit 2, Craft, Maintenance and Labor Unit 
Unit 3, Service Unit 
Unit 4, Health Care Non-Professional Unit 
Unit 6, Clerical and Office Unit 
Unit 7, Technical Unit 
Unit 8, Correctional Counselor Unit 

CRAFT, MAINTENANCE AND LABOR UNIT 

UNIT 2 

Case No: 80-PR-1258-A 

All employees in the classifications included in the Craft, Maintenance and 
Labor Unit No. 2 by the Legislative Commission on Employee Relations on March 
24, 1980, whose employment service exceeds the lesser of 14 hours per week or 
35% of the normal work week and more than 100 work days per year, excluding 
supervisory employees, confidential employees, and other employees excluded by 
the Public Employment Labor Relations Act, Minn. St. 179.6-1-179.76. 

SERVrc·E UNIT 

UNIT 3 

Case No: 80-PR-1259-A 

All employees in the classifications included in the Service Unit No. 3 by the 
Legislative Commission on Employee Relations on March 24, 1980, whose 
employment service exceeds the lesser of 14 hours per week or 35% of the 
normal work week and more than 100 work days per year, excluding supervisory 
employees, confidential employees, and other employees excluded by the Public 
Employment Labor Relations Act, Minn. St. 179.61-179.76. 

HEALTH CARE NON-PROFESSIONAL UNIT 

UNIT 4 

Case No: 80-PR-1260-A 

All employees in the classifications included in the Health Care 
Non-Professional Unit No. 4 by the Legislative Conm1ission on Employee 
Relations on March 24, 1980, whose employment service exceeds the lesser of 14 
hours per week or 35% of the normal work week and more than 100 work days per 
year, excluding supervisory employees, confidential employees, and other 
employees excluded by the Public Employment Labor Relations Act, Minn. St. 
179.61-179.76. 



( 

L .. AND OFFICE UNIT 

Case No: 80-PR-1261-A 

All employees in the classific; 
No. 6 by the Legislative Commi::·
whose employment service exceeC: 
normal work week and more than 
employees, confidential employ; 
Employment Labor Relations Act. 

Case No: 80-PR-1262-A 

All employees in the classif5 
the Legislative Commission on 
employment service exceeds the 
normal work week and more than 
employees, confidential emplo:'":.: 
Employment Labor Relations Act, 

Case No: 81-PR-1959-A 

All employees in the classifinf: 
Unit No. 8 by the Legislative C 

· 1980, whose employment service 
of the normal work week and mo,· 
supervisory employees, confide: 
the Public Employment Labor R1:::: 

UNIT 6 

1s included in the Cleri~al , · 
: on Employee Relations on L.· 
·-e lesser of 14 hours per w?: 
'>:erk days per year, exclur::.: 
and other employees excluC 
n. St. 179. 61-179. 76. 

. ~:HNI CAL UNIT 

. UNIT 7 

:s included in the Technj_-:' 
,:,·ee Relations on March 211 , 
·:er of 14 hours per week m·· 
·.mrk days per year, excltv . 
and other employees exclt1• · 

'n. St. 179.61-179.76. 

UNIT 8 

~s included in the Correc.t~: 
_'._ssion on Employee Relatim·~ · 
eds the lesser of 14 hour•.~

;_:m 100 work days per year: 
·_ employees, and other emp'.: 
-.~:i.s Act, Minn. St. 179.61-.· 
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: 24, 1980, 
.r 35% of the 
-1pervisory 
the Public 

t No. 7 by 
; , whose 
of the 
'1pervisory 
the Public 

Counselor 
Ifarch 24, 
\-"eek or 35% 
·,1ding 
excluded by 
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APPENDIX B - HOLIDAYS 

Eligible employees who normally work less than full-time and eligible 
intermittent employees, temporary employees, and non-tenured laborers shall 
have their holiday pay rorated on the following basis: 

Hours that would have been worked during Holiday hours earned for each 
the Eal 2eriod had there been no holidal. holidaz in the Eal 2eriod. 

Less than 9 1/2 0 
At least 9 1/2, but less than 19 1/2 1 
At least 19 1/2, but less than 29 1/2 2 
At least 29 1/2, but less than 39 1/2 3 
At least 39 1/2, but less than 49 1/2 4 
At least 49 1/2, but less than 59 1/2 5 
At least 59 1/2, but less than 69 1/2 6 
At least 69 1/2, but less than 79 1/2 7 
At least 79 1/2 8 
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APPENDIX C - VACATION 

Eligible employees being paid for less than a ·full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked 0 thru 5 years After 5 After 8 After 12 After 
During Pay Period thru 8 thru 12 thru 20 20 

:t:ears iears years years 
Less than 9½ 0 0 0 0 0 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 
less than 1 9½ 

At least 19½, but 1 1-1/4 1-3/4 2 2 
less than 29½ 

At least 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
. \ less than 59½ 

At least 59½, but 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 



APPENDIX D - SICK LEAVE 

Eligible employees being paid for less. than a full eighty ( 80) hour pay period 
shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours and 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 3/4 1/4 
At least 19 1/2, but less than ·29 1/2 .. 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 49 1 /2, but less than 59 1/2 2 1/2 1 1/4 
At least 59 1/2, but less than 69 1/2 3 1 1/2 
At least 69 1 /2, but less than 79 1/2 3 1/2 1 3/4 
At least 79 1/2 4 2 



:c.im Code 
5tep 
Series Range 

C 42 

43 

C 44 

C 45 

C 46 

C 47 

C 48 

C 49 

C 50 

C 51 

C 52 

C 53 

C 54 

C 55 

C 56 

C 57 

C 58 

C 59 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR· 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

A 
01 

A 895 
741 

4.26 

9,145 
762 

4.38 

9,417 
785 

4.51 

9,688 
807 

4.64 

9,960 
830 

4.77 

10,294 
858 

4.93 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5 .31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12, 110 
1009 
5.80 

12,424 
1035 
5.95 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

H 

02 

9,145 
762 

4.38 

9,417 
785 

4.51 

9,688 
807 

4.64 

9,960 
830 

4.77 

10,294 
858 

4.93 

. 10,565 
880 

5.06 

10,816 
901 

5 .18 

11,087 
924 

5.31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,110 
1009 
5.80 

12,424 
1035 
5.95 

12,737 
1061 
6.10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

C 

03 

9,417 
785 

4~51 

9,688 
807 

4.64 

9,960 
830 

4.77 

10,294 
858 

4.93 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5 .31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12, 110 
1009: 
5.80 

12,424 
1035 
5.95 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13·, 697 
1141 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

D 
04 

9,688 
807 

4.64 

9,960 
830 

4.77 

10,294 
858 

4.93 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5.31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,110 
1009 
5.80 

12,424 
1035 
5.95 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6. 73 

14,428 
1202 
6.91 

14,825 
1235 
7 .10 

05 

9,960 · 
830 

4.77 

10,294 
858 

4.93 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5. 31 

11,317 
943 

5.42 

11,588. 
966 

5.55 

11,839 
987 

5.67 

12,110 
1009 
5.80 

. 12,424 
1035 
5.95 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6. 41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

• 14,428 
1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
7.32 

06 

10,294 
858 

4.93 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5.31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5. 67 

12, 110 
1009 
5.80 

12,424 
1035 
5.95 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
7 .32 

15,681 
1307 
7.51 

G 

01 

10,565 
880 

5.06 

10,816 
901 

5. 18 

11,087 
924 

5. 31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,173 
1014 
5.83 

12,465 
1039 
5.97 

12,737 
1061 
6 .10 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
1.12 

H 
08 

10,816 
901 

5. 18 

11,087 
924 

5.31 

11,317 · 
9!t3 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,173 
1014 
5.83 

12,465 
1039 
5.97 

12,758 
1063 
6.11 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

14,825 
1235 
7. 10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
7.72 

16,579 
1382 
7.94 

l 

09 

11,087 
924 

5. 31 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,173 
1014 
5.83 

12,465 
1039 
5.97 

12,758 
1063 
6.11 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
114.1 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

111,825 
1235 
7 .10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
7.72 

16,579 
1382 
7.94 

17,080 
1423 
8.18 

J 

10 

11,317 
943 

5.42 

11,588 
966 

5.55 

11,839 
987 

5.67 

12,173 
1014 
5.83 

12,465 
1039 
5.97 

12,758 
1063 
6.11 

13,071 
1089 
6.26 

13,384 
1115 
6.41 

13,697 
1141 
6.56 

14,052 
1171 
6.73 

14,428 
1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
7.72 

16,579 
1382 
7.94 

17,080 
1423 
8 .18 

17,560 
1463 
8.41 

Range 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 

: .....)~ . _______ 0_1 ____ 0_2 ____ 0=-3 ____ 04 ____ 0 __ 5 ____ 0_6 ____ 0---7 ____ 0_8 ____ 0 ..... 9 ____ 1_0 ___ _ 
Comp Co,je A B C D E F G H I J 
YR - Yearly Salary Rate 
~O - Monthly Salary Rate 
HR - Hourly Salary Rate 



YR 14,052 14,428 14,825 15,284 15,681 16, 119 16,579 17,080 17,560 18,061 
C 60 MO· 1171 1202 1235 1274 1307 13lt3 1382 1423 1463 1505 60 

HR 6.73 6.91 7 .10 7 .32 7.51 7.72 7.94 8. 18 8. 41 8.65 

YR 14,428 14,825 15,284 15,681 16, 119 16,579 17,080 17,560 18,061 18,625 
C 61 MO 1202 1235 1274 1307 1343 1382 1423 1 lt63 1505 1552 6'1 

HR 6.91 7 .10 7.32 7.51 7.72 7.94 8 .18 8.41 8.65 8.92 

YR 14,825 15,284 15, 681 16,119 16,579 17,080 17,560 18,061 18,625 19,189 
2 MO 1235 1274 1307 1343 1382 1423 1463 1505 1552 1599 62 

HR 7 .10 7 .32 7.51 7.72 7.94 8. 18 8. 41 8.65 8.92 9 .19 

YR 15,284 15,681 16,119 16,579 17,080 17,560 18·, 061 18,625 19,189 19,752 
C 63 MO 1274 1307 1343 1382 1423 1463 1505 1552 1599 1646 63 

HR 7.32 7.51 7.72 7.94 8. 18 8.41 8.65 8.92 9 .19 9.46 

YR 15,681 16,119 16,579 17,080 17,560 18,061 . 18,625 19, 189 19,752 20,316 
C 64 MO 1307 1343 1382 1423 1463 1505 1552 1599 1646 1693 64 

HR 7.51 7.72 7.94 8. 18 8.41 8.65 8.92 9 .19 9.46 9.73 

YR 16,119 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 
C 65 MO 1343 1382 1423 1463 1505 1552 1599 1646 1693 1740 65 

HR 7.72 7 .94 8.18 8.41 8.65 8.92 9 .19 9.46 9.73 10.00 

YR 16,579 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 
C 66 MO 1382 1423 1463 1505 1552 1599 1646 1693 1740 1787 66 

HR 7.94 8 .18 8 .41 8.65 8.92 9 .19 9.46 9.73 10.00 10.27 

YR 17,080 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 
C 67 MO 1423 1463 1505 1552 1599 1646 1693 1740 1787 1839 67 

HR 8 .18 8.41 8.65 8.92 9 .19 9.46 9.73 10.00 10.27 10.57 

YR 17,560 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 
C 68 MO 1463 1505 1552 1599 1646 1693 1740 1787 1839 1891 68 

HR 8 .41 8.65 8.92 9 .19 9.46 9.73 10.00 10.27 10.57 10.87 

YR 18,061 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 
C 69 MO 1505 1552 1599 1646 1693 1740 1787 1839 1891 1944 69 

HR 8.65 8.92 9 .19 9.46" 9.73 10.00 10.27 10.57 10.87 11. 17 

YR 18,625 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 ,. 70 MO 1552 1599 1646 1693 1740 1787 1839 1891 1944 1996 70 
( HR 8.92 9.19 9.46 9.73 10.00 10.27 10.57 10.87 11.17 11.47 

YR 19,189 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 
C 71 MO 1599 1646 1693 1740 1787 1839 1891 1944 1996 2050 71 

HR 9 .19 9.46 9 .73 10.00 10 .27 10.57 10 .87 11. 17 11.47 11. 78 

YR 19,752 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 
C 72 MO 1646 1693 1740 1787 1839 1891 1944 1996 2050 2102 72 

HR 9 .46· 9.73 10.00 10.27 10.57 10.87 11.17 11.47 11. 78 12.08 

YR 20,316 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 
C 73 MO 1693 1740 1787 1839 1891 1944 1996 2050 2102 2154 73 

HR 9.73 10.00 10.27 10.57 10.87 11. 17 11.47 11.78 12.08 12.38 

YR 20,880 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 
C 74 MO 1740 1787 1839 1891 1944 1996 2050 2102 2154 2206 74 

HR 10.00 10.27 10.57 10.87 11.17 11. 47 11. 78 12.08 12.38 12.68 

YR 21,444 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 
C 75 MO 1787 1839 1891 1944 1996 · 2050 2102 2154 2206 2259 75 

HR 10.27 10.57 10.87 11.17 11.47 11.78 12.08 12.38 12. 68 12.98 

YR 22,070 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 
C 76 MO 1839 1891 1944 1996 2050 2102 2154 2206 2259 2311 T 76 

HR 10. 57 10.87 11.17 11. 47 11. 78 12.08 12.38 12.68 12.98 13.28 

YR 22,697 23,323 23,949 24,597 25,223 25,849 26,476 27,102 27,729 28,355 
C 77 MO 1891 1944 1996 2050 2102 2154 2206 2259 2311 2363 77 

HR 10 .87 11.17 11.47 11. 78 12.08 12.38 12.68 12.98 13.28 13.58 

Ste2 01 02 03 04 65 06 07 08 09 10 
Come Code A B C D E F G H I J 
y-r 'r ly Salary Rate 
l < .thly Salary Rate 

·Hh - Hourly Salary Rate 



ComQ Code A B C D E F G H I J 
SteE 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,~95 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 
C 42 MO 741 762 785 807 830 858 880 901 924 943 42 

HR 4.26 4.38 4.51 4. 6~ 4.77 4.93 5.06 5. 18 5. 31 5.42 

YR 9,145 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 
3 MO 762 785 807 830 858 880 901 924 943 966 43 

HR 4.38 4.51 4.64 4.77 4.93 5.06 5.18 5.31 5.42 5.55 

YR 9,417 9,688 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 
C 44 MO 785 807 830 858 880 901 924 943 966 987 44 

HR 4.51 4.64 4.77 4.93 5.06 5. 18 5. 31 5.42 5.55 5.67 

YR 9,688 9,960 10,294 10,565 10,816 11,087 '11,317 11,588 11,839 12,173 
C 45 MO 807 830 858 880 901 924 943 966 987 1014 45 

HR 4.64 4.77 4.93 5.06 5. 18 5.31 5.42 5.55 5.67 5.83 

YR 9,960 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 
C 46 MO 830 858 880 901 924 943 966 987 1014 1039 46 

HR 4.77 4.93 5.06 5. 18 5 .31 5.42 5.55 5.67 5.83 5.97 

YR 10,294 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 
C 47 MO 858 880 901 924 943 966 987 1014 1039 1063 47 

HR 4.93 5.06 5.18 5.31 5.42 5.55 5.67 5.83 5.97 6.11 

YR 10,565 10,816 11,087 11,317 11,588 11,839 12,173 12,465 12,758 13,071 
C 48 MO 880 901 924 943 966 987 1014 1039 1063 1089 48 

HR 5.06 5 .18 5.31 5.42 5.55 5.67 5.83 5.97 6. 11 6.26 

YR 10,816 11,087 11,317 11,588 11,839 12,110 12,465 12,758 13,071 13,384 
C 49 MO 901 924 943 966 987 1009 1039 1063 1089 1115 49 

HR 5. 18 5.31 . 5.42 5.55 5.67 5.80 5.97 6.11 6.26 6.41 

YR 11,087 11,317 11,588 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 
C 50 MO 924 943 966 987 1009 1035 1061 1089 1115 1141 50 

HR 5 .31 5.42 5.55 5.67 5.80 5.95 6.10 6.26 6.41 6.56 

YR 11,317 11,588 11,839 12,110 12,424 12,737 13,071 13,384 13,697 14,052 
51 MO 943 966 987 1009 1035 1061 1089 1115 1141 1171 51 

( HR 5.42 5.55 5.67 5.80 5.95 6. 10 6.26 6.41 6.56 6.73 

YR 11,588 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 
C 52 MO 966 987 1009 1035 1061 1089 1115 1141 1171 1202 52 

HR 5.55 5.67 5.80 5.95 6 .10 6.26 6.41 6.56 6.73 6.91 

YR 11,839 12, 110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 
C 53 MO 987 1009 1035 1061 1089 1115 1141 1171 1202 1235 53 

HR 5.67 5.80 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7 .10 

YR 12,110 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 
C 54 MO 1009 1035 1061 1089 1115 1141 1171 1202 1235 1274 54 

HR 5.80 5.95 6 .10 6.26 6.41 6.56 6.73 6.91 7. ,o 7.32 

YR 12,424 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 
C 55 MO 1035 1061 1089 1115 1141 1171 1202 1235 1274 1307 55 

HR 5.95 6.10 6.26 6.41 6.56 6.73 6.91 7 .10 7.32 7.51 

YR 12,737 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 
C 56 MO 1061 1089 1115 1141 1171 1202 1235 1274 1307 1343 56 

HR 6 .10 6.26 6.41 6.56 6.73 6.91 7 .10 7.32 7.51 1.12 

YR 13,071 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 
C 57 MO 1089 1115 1141 1171 1202 1235 1274 1307 1343 1382 .... 57 

HR 6.26 6.41 6.56 6.73 6.91 7 .10 7.32 7.51 1.12 7.94 

YR 13,384 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 
C 58 MO 1115 1141 1171 1202 1235 1274 1307 1343 1382 1423 58 

HR 6 .41 6.56 6.73 6.91 7 .10 1.32 7.51 7.72 7.94 8. 18 

YR 13,697 14,052 14,428 14,825 15,284 15,681 16,119 16,579 17,080 17,560 
C 59 MO 1141 1171 1202 1235 1274 1307 1343 1382 1423 1463 59 

HR 6.56 · 6. 73 6.91 7 .10 7.32 7.51 7.72 7.94 8. 18 8.41 

SteQ 
\._ ,' 

01 02 03 04 05 06 07 08 09 10 
Com:2 Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 



C 60 

C 61 

C 63 

C 64 

C 65 

C 66 

C 67 

C 68 

C 69 

C 70 

C 71 

C 72 

C 73 

C 74 

C 75 

C 76 

C 77 

rn 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

YR 
MO 
HR 

ltt,U')c 

1171 
6.73 

14,428 
1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
1.12 

16,579 
1382 
7.94 

17,080 
1423 
8 .18 

17,560 
1463 
8 .41 

18,061 
1505 
8 .65 

18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

Step 01 
Comp Code A 
YF y,.,:u-ly Salary Rate 
M , ;hly Salary Rate 
Hh - Ik.t..1rly Salary Rate 

ltt, 1!c0 

1202 
6.91 

14,825 
1235 
7 .10 

15,284 
1274 
1.32 

15,681 
1307 
7.51 

16,119 
1343 
7.72 

16,579 
1382 
7 .94 

17,080 
1423 
8. 18 

17,560 
1463 
8.41 

18,061 
1505 
8. 65 

18,625 
1552 
8.92 

19,189 
1599 
9 .• 19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

23,323 
1944 

11. 17 

02 
B 

IL¼,oc') 

1235 
7. 10 

15,284 
1274 
7.32 

15,681 
1307 
7.51 

16,119 
1343 
1.12 

16,579 
1382 
7.94 

17,080 
1423 
8. 18 

17,560 
1463 
8. 41 

18,061 
1505 
8.65 

18,625 
1552 
8.92 

19, 189 
1599 
9 .19 

19,752 
1646 
9.46 

20 ,31fr 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10 .87 

23,323 
1944 

11 .17 

23,949 
1996 

11.47 

03 
C 

l'J 1 c0'-! 

1274 
7 .32 

15,681 
1307 
7.51 

16,119 
1343 
1.12 

16,579 
1382 
7.94 

17,080 
1423 
8. 18 

17,560 
1463 
8.41 

18,061 
1505 
8. 65 

18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

23,323 
1944 

11. 17 

23,949 
1996 

11.47 

24,597 
2050 

11.78 

04 
D 

I'), 00 I 

1307 
7.51 

16,119 
1343 
7 .'/2 

16,579 
1382 
7.91f 

17,080 
1423 
8. 18 

17,560 
1463 
8. 41 

18,061 
1505 
8.65 

18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

10, 11:r 

1343 
7,72 

16,579 
1382 
7.94 

17,080 
11123 
8. 18 

17,560 
1463 
8.41 

18,061 
1505 
8. 65 

18,625 
1552 
8.92 

19,189 
1599 
9.19 

19,752 
1646 
9.46 

20,316 
1693 

. 9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

22,697 . 23,323 
1891 1944 

10. 87 11. 17 

23,323 
1944 

11. 17 

23,949 
1996 

11.47 

24,597 
2050 

11.78 

25,223 
2102 

12.08 

05 
E 

23,949 
1996 

11. 47 

24,597 
2050 

11. 78 

25,223 
2102 

12.08 

25,849 
2154 

12.38 

06 
F 

17,080 
1423 
8. 18 

17,560 
1463 
8. 41 

18,061 
1505 
8. 65 

·18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

23,323 
1944 

11.17 

23,949 
1996 

11.47 

24,597 
2050 

11.78 

25,223 
2102 

12.08 

25,849 
2154 

12.38 

26,476 
2206 

12. 68 

07 
G 

I ( ,uou 
11123 
8. 18 

17,560 
1463 
8.41 

18,061 
1505 
8.65 

18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

23,323 
1944 

11.17 

23,949 
1996 

11.47 

24,597 
2050 

11. 78 

25,223 
2102 

12.08 

25,849 
2154 

12.38 

26,476 
2206 

12.68 

27,102 
2259 

12.98 

08 
H 

I'( 1 ::>oU 

1463 
8. 41 

18,061 
1505 
8.65 

18,625 
1552 
8.92 

19,189 
1·599 
9 .19 

· 19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10 .87 

23,323 
1944 

11. 17 

23,949 
1996 

11.47 

24,597 
2050 

11. 78 

25,223 
2102 

12.08 

25,849 
2154 

12.38 

26,476 
2206 

12.68 

27,102 
2259 

12.98 

27,729 
2311 

13.28 

09 
I 

10,uo 1 
1505 
8.65 

18,625 
1552 
8.92 

19,189 
1599 
9 .19 

19,752 
1646 
9.46 

20,316 
1693 
9.73 

20,880 
1740 

10.00 

21,444 
1787 

10.27 

22,070 
1839 

10.57 

22,697 
1891 

10.87 

23,323 
1944 

11.17 

23,949 
1996 

11.47 

24,597 
2050 

11.78 

25,223 
2102 

12.08 

25,849 
2154 

12.38 

26,476 

60 

61 

62 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

2206 74 
12.68 

27,102 
2259 75 

12.98 

27,729 
2311 ... 76 

13.28 

28,355 
2363 77 

13.58 

10 
J 



Compensnti0n Grid 12 
BARGAINING UNIT 3 

August 11 , 1 981 

Comp Code A B 
Step 01 02 
Series Range YR 13,969 14,282 Range 

B 1 MO 1164 1190 1 
HR 6.69 6.84 

YR 14,282 14,532 
B 2 MO 1190 1211 2 

HR 6.84 6.96 

YR 14,532 14,825 
B 3 MO 1211 1235 3 

HR 6.96 7 .10 

YR 14,825 15,138 
B 4 MO 1235 1261 4 

HR 7 .10 7.25 

YR 15, 138 15,576 
B 5 MO 1261 · 1298 5 

HR 7.25 7.46 

YR 15,576 16,036 
B 6 MO 1298 1336 6 

HR 7.46 7.68 

\ YR 16,036 16,495 
.B 7 MO 1336 1375 7 

HR 7.68 7 .90 

YR 16,495 16,996 
B 8 MO 1375 1416 8 

HR 7 .90 8 .14 

YR 16,996 17,497 
B 9 MO. 1416 1458 9 

HR 8 .14 8.38 

Step 01 02 
Comp Code A B 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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CLASS 
CODE CLASS TITLE 

Compensation Grid 13 
LABOR SERVICE (Unit 3) 

Comp.Code 10D 

A 

0412 Laborer 1, Non-Tenured $6.31 

$6.31 

B 

6.46 

6.46 0414 Laborer 1, Tenured 

C 

1.08 

1.08 

OCCUP. 
D CATEGORY 

7.28 Labor 

7.28 . Labor 



Compensation Grid 14 
BARGAINING UNIT 2 

August 11, 1981 

Comp Code A B 
Step 01 02 
Series Range YR 14,219 14,532 Range 

B 77 MO 1185 1211 77 
HR 6.81 6.96 

YR 14,532 14,783 
B 78 MO 1211 1232 78 

HR 6.96 1.08 

YR 14,783 15,075 
B 79 MO 1232 1256 79 

HR 1.08 1.22 

YR 15,075 15,389 
B 80 MO 1256 1282 80 

HR 1.22 7.37 

YR 15,389 15,827 
B 81 MO 1282 1319 81 

HR 7.37 7.58 

YR 15,~27 16,286 
B 82 MO 1319 1357 82 

HR 7.58 7.80 

YR 16,286 16,746 
B 83 MO 1357 1395 83 

HR 7.80 8.02 

YR 16,746 17,247 
B 84 MO 1395 1437 84 

HR 8.02 8.26 

YR 17,247 17,748 
B 85 MO 1437 1479 85 

HR 8.26 8.50 

YR 17, 748 18,249 
B 86 MO 1479 1521 86 

HR 8.50 8.74 

YR 18,249 18,771 
B 87 MO 1521 1564 87 

HR 8.74 8.99 

YR 18,771 19,335-
B 88 MO 1564 1611 88 

HR 8.99 9.26 

YR 19,335 19,899 
B 89 MO 1611 1658 89 

HR 9.26 9.53 
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Comp Code A B 
Ste2 01 02 
Series Range YR 19,899 20, 1183 Range 

B 90 MO 1658 1707 90 
HR 9.53 9.81 

YR 20,483 21,089 
B 91 MO 1707 1757 91 

HR 9.81 10. 10 

YR 21,089 21,715 
B 92 MO 1757 1810 92 

HR 10 .10 10.40 

YR 21,715 22,362 
B 93 MO 1810 1864 93 

HR 10.40 10. 71 

YR 22,362 23,031 
B 94 MO 1864 1919 94 

HR 10.71 11.03 

YR 23,031 23,741 
B 95 MO 1919 1978 95 

HR 11. 03 11 .37 

Stee 01 02 
Comp Code A· B 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 



Compensatv-·Grid 15 
BARGAININY JNIT 8 

Effective August 11, 1981 

Comp Code A B C D E F G H 
SteQ 01 02 03 04 05 06 07 08 
Series Range YR 14,971 15,409 15,827 Range 

C 1 MO 1248 1284 1319 1 
HR 7.17 7.38 7.58 

YR 16,245 16,725 17,226 17,685 18, 186 18,750 19,314 19,878 
C 2 MO 1354 1394 1436 1474 1516 1563 1610 1696 2 

HR 7.78 8.01 8.25 8.47 8.71 8.98 9.25 9.52 

YR 18, 750 19,314 19,878 20,442 21,005 21,569 22, 195 22,822 
C 3 MO 1563 1610 1696 1703 1750 1797 1850 1902 3 

HR 8. 98 9.25 9.52 9.79 10.06 10.33 10.63 10.93 

Ste2 01 02 03 04 05 06 07 08 
CJ~D Code A B C D E F G H 
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Compensation Grid 16 
ESTABLISHED APPRENTICE RANGE 

CO.tfls.P CODE 99L 

Completion of: 

1044 2088 3132 4176 5220 6264 7308 8176 
Hire Hours Hours Hours Hours Hours Hours Hours Hours 

YR 16,474 16,808 17, 142 17,539 17,894 18,270 18,667 19,063 19,481 
MO 1373 1401 1429 1462 1491 · 1522 1556 1589 1623 
HR 7.89 8.05 8.21 8.40 8.57 8.75 8.94 9 .13 9.33 
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MEMORANDUM OF AGREEMENT 
BETWEEN 

STATE OF MINNESOTA 
AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Agreement is made and entered into this 11th day of August, 
1981, by and between the State of Minnesota, hereinafter referred to as the 
EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council ·No. 6, 
AFL-CIO, and its affilitated locals, hereinafter referred to as the UNION. 

1. The parties agree to implement the following inequity adjustments, 
effective August 11, 1981: 

Class Title Current Range 

Admissions/Gift Shop Clerk 46H 
Agricultural Lab Technician 53H 
Agronomy District Coordinator, Senior 65H 
Area Terminal Produce Inspector 64H 
Automotive Parts Technician 6OH 
Chemical Dependency Counselor 61H 
Chemical Dependency Counselor, Senior 64H 
Graphic Arts Camera Operator 59H 
*Hearings Reporter 
*Hearings Reporter, Senior 
Laundry Assistant 51H 
Office Machine Repair Worker 58H 
Office Machine Repair Worker, Senior 6OH 
Offset Press Operator 56H 
Offset Press Operator, Senior 59H 
Rate and Tariff Analyst, Senior 68H 
Weights and Measures Investigator 1 66H 
Weights and Measures Investigator .1 (Heavy) 67H 
Weights and Measures Investigator 2 7OI 
Word _Processing Operator 2 53H 
Word Processing Operator 3 56H 
Workers' Compensation Analyst 6OH 
Workers' Compensation Analyst, Senior 63H 

New Range 

48H 
54H 
67H 
67H 
61H 
63H 
66H 
61H 

52H 
59H 
61H 
59H 
62H 
69H 
68H 
69H 
711 
54H 
57H 
63H 
66H 

*These adjustments represent "total compensation," and employees shall not 
receive compensation for sale of transcripts. 

2. 

Unless otherwise provided in this Memorandum, all employees in the classes 
listed above shall convert, on August 11, 1981 to the same relative step 
in the new salary range as they held in the old salary range, in addition 
to the salary increase provided by Article XVIII, Section 5. Such 
adj~stments shall not affect an employee's normal step or progression 
increase. 

The employees in the class Correctional Counselor 3 shall convert to 
salary range 3H on August 11, 1981 in the following manner: 
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Step Before Adjustment 

1 
2 
3 
4 
5 
6 
7 
8 

Step After Adjustment 

1 
1 
1 
2 
3 
4 
5 
6 

Employees who have been at step 3 or 4 for more than six (6) months as of 
August 11, 1981 shall be immediately eligible to progress to the next step 
and shall advance to the next higher step after the completion of the 
required length of service ~t their new step. 

Employees who have been at step 8 for one year or more shall immediately 
move to step 7 in the new range and shall be eligible for an additional 
step after one more year of satisfactory service. 

3. Employees in classes that were formerly in the A Schedule shall convert to 
new ranges in the C Schedule according to the following: 

Previous A Schedule Range 

4G 
4I 
5I 
6I 
7I 
7J 
8I 
9I 
10G 
10I 
11I 

New C. Schedule Range 

66G 
66I 
67I 
68! 
69I 
69J 
71I 
72I 
73G 
73I 
75I 

Employees shall convert to the new range on a comparable step basis, 
provided that any employee who receives less than an 8% adjustment upon 
such conversion shall move to· the next higher step that provides at least 
an 8% adjustment. 

4. Employees in the class Delivery Van Driver who engage in the over-the-road 
driving of a heavy truck (at least 2 ton) shall receive a differential of 
twenty-five cents ($0.25) per hour when operating such a vehicle • 

. 
In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE UNION FOR THE EMPLOYER 



APPENDIX F 

PAY DIFFERENTIALS 

Section 1. Intermittent Equipment Operations Differentials. 

A. Equipment Pay Classification I ($0.30 per hour) 

Tandem trucks (in excess of 40,000 GVW) 

Dempster Dumpst~r 

B. 

operations) 

Equipment Pay Classification II ($0.60 per hour) 

Four wheel drive loader 

Power actuated auger (over 6 inches) 

Power or motor grader (70 horsepower or greater - routine 

Road oil circulating booster retort 

Self-propelled seaman rotary mixer 

Self-propelled rollers (5 to 8 tons) 

Self-propelled shouldering machine 

Steam boiler ( requires third class "B" Steam engineers license) 

Track-type tracto~ (with power takeoff of 30 to 50 horsepower) 

Fork-lifts (over 15 tons) 

Slope mower (boom operated) 

Ten ton truck 

Green-lite-centerline striper console operator 

Muskeg brush cutter 

Bobcat 970 skid steer loader 

Skidder 
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C. Equipment Pay Classification III ($0.90 per hour) 

Backhoe (mounted on rubber-tired industrial tractor) 

Centerline striper 

Distributor (1,000 gallon capacity or greater used in.applying oils, 

asphalts, tars) 

Drill rig, heavy duty 

Self-propelled bituminous paver (operat9r) 

Pickup-type road sweeper . 

Portable hot-mix plant (20 .tons.or larger per hour) 

Rotary type snow plow 

Self-propelled rollers (8 tons and over) 

Track-type tractor (with power takeoff of 50 horsepower or greater) 

Semi-tractor trailer operator 

Lowboy tractor-trailer combination 

Snow grooming machine with hydraulic takeoff 

D •. Equipment Pay Classification IV ($1.15 per hour) 

Power or motor grader (finish blade) 

Power shovel 

Dragline 

Mobark 640 log debarker 

Section 2. Intermittent Foreman Differential. 

Highway Maintenance Project Foreman (Intermittent) ($0.90 per hour) 

Bridge Worker Foreman (Intermittent) ($0.60 per hour) 
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Section 3. Iron Range Resources and Rehabilitation Board. In the Iron 

Range Resources and Rehabilitation. Board, whe~ever heavy equipment operator 

worl< assignments are made involving Class III. heavy equipment, to perform 

building demolition work of any kind, the regular heavy equipment operator 

differential rate in effect, at that time, for that equipment shall be 

increased fifty percent (50%) of the rate difference, between Class III and 

Class IV pay differentials. This differential rate shall be applied and 

payable for the actual hours involved (rounded to the nearest one-half hour) 

for the demolition type work but shall not include subsequent operations such 

as clean-up, filling, clearing, loading, etc. The immediate supervisor shall 

determine the starting and ending times of demolition work for payment 

purposes. 

The equipment classified as Classirication III shall be supplemented to 

include the operation of a Skidozer, when used while snow grooming trails 

and/or groonp.ng any other recreation a,zea. 

Section 4. Department of Natural Resources. In the Department of 

Natural Resources, Intermittent Heavy Equipment Operating assignments shall be 

made on the basis of State Senior~ty from among certified available employees 

capable of performing work in the same discipline and assigned to the same 

principal place of work. 
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Section 5. DepRrtment of Transoortation. 

A. Metropolitan M~intenance. 

1. Selection and Certification of Employees for Heavy Equipment 

Operator (Intermittent). When the Appointing Authority 

determines that an additional employee(s) is to be trained for 

certification as a Heavy Equipment Operator (Intermittent) within 

a particular sub-a-rea, area, or on a piece of district-wide 

equipment, such opportunity shall be posted a minimum of seven 

(7) calendar days in the sub-area or area, where an additional 

employee(s) is to be certified. Only employees earning less than 

the rate of pay for Heavy Equipment Operator (full-time) assigned 

to the sub-area or area where the additional employee(s) is to be 

trained shall be eligible to bid. 

When the Appointing Authority determines that an additional 

employee(s) is to be trained for certification to operate a piece 

of district-wide equipment, the opportunity shall be posted 

district-wide. Only those district employees earning less than 

the rate of pay for ~eavy Equipment Operator (full-time) assigned 

to the district where the additional employee(s) is to trained 

shall be eligible to bid for training on district-wide equipment. 

Employees interested in being considered for such training shall 

indicate their interest in writing. 
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For each Hc.:ivy Equi.prn,~nt Ope: :ii,,w (Intermittent) needed by the 

Appointing Authority .in a t}ub-at•(~a or area, the Appointing 

Authority shall consider for training the three (3) most senior 

employees who have indicated their interest in writing. For each 

Heavy Equipment Operator (Intermittent) needed by the Appointing 

Authority to operate a piece of district-wide eq~ipment, the 

Appointing Authority shall consider for training, the seven (7) 

most senior employees within the district who have indicated 

their interest in writing. 

Such employees considered for training will be scheduled for an 

oral interview before a three (3) member panel of supervisors 

selected by the Appointing Authority for the purpose of 

determining their knowledge of the proper maintenance and the 

operation-of the equipment. 

Each of the considered employees shall be scored individually by 

each supervisor and the scores of each of the three supervisors 

shall be totalled. The employee(s) with the highest total score 

shall be selected for the training. When additional certified 

operators are needed, over and above the number indicated by the 

posting, the entire process shall be repeated. During the 

selection proc~ss, a Union Representative may be present along 

with a certified Heavy Equipment Operator (Intermittent), 

selected by the Appointing Authority for the purpose of observing 

the impartiality and fairness of the scoring process. 



An employee shall be certified as a Heavy Equipment Operator · 

(Intermittent) upon completion of the required schedule of hours 

that were in effect on December 1, 1973, and upon certification 

by· the Highway Maintenance Superintendent and the Highway 

Equipment Supervisor. An employee may also be certified as a 

Heavy Equipment Operator ~Y the Highway Maintenance 

Superintendent and the Highway-Equipment Supervisor without 

completing the sch~dule of hours of training, if the employee has 

demonstrated his/her ability to satisfactorily operate the 

equipment. 

After certification, for good and sufficient reason, the 

Appointing Authority may require re-examination for continued 

certification. The Appointing Authority shall also have the 

right to de-certify an employee as a Heavy Equipment Operator 

(Intermittent) for just cause. 

2. Assignment to Heavy Equipment Operator (Intermittent). Where 

adequate staffing of the work permits, employees will be assigned 

to Heavy Equipment Operator (Intermittent), within each District 

and, where applicable, within each sub-area in accord with 

seniority based on date of certification to specific equipment 

paying a Heavy Equipment Operator differential as follows: 

a. District Equipment - District equipment is that heavy 

equipment which is desginated as District equipment by the 

Appointine Authority. District equipment is operated 

district-wide regardles~ of sub-area boundaries. The most 



l 

senior certified operator based on date of certification 

among employees in each District, shall be assigned to 

operate the district-wide equipment and may: 

1. Be permanently reassigned to the sub~area where the 

district-wide heavy equipment is sited, or; 

2. If not permanently reassigned, be required to report 

temporarily on a day-to-day/basis to the worksite or to 

the sub-area where the equipment is operating, or to 

where the equipment is housed, on his/her own time and at 

his/her own expense. 

If assignment to such equipment would be for less than a full 

day, the Appointing Authority may assign the senior certified 

operator in the sub-area where the district-wide heavy 

equipment is operating. 

·b. Sub-Area Equipment - Sub-area equipment is heavy equipment 

which is stationed, house or assigned to a sub-area and which 

normally operates within a sub-area's boundaries. The most 

senior certified operator based on date of certification 

among sub-area operators where the equipment is stationed or 

housed shall be assigned to operate the equipment throughout 

the sub-area. 

When the equipment moves into another sub-area to perform 

work and returns on the same day it shall be assigned to the 

most senior certified operator from.where the equipment is 

stationed. When sub-area equipmP.nt is to be used in another 

sub-area and will not be returned at the end of the scheduled 
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work day to the sub-area where it is stationed, housed, pr 

assigned, the sub-area equipment will temporarily be 

reassigned to the sub-area where it is to be used. In this 

event, the most senior certified opcrato~ from the sub-area 

to which the equipment has been reassigned shall be assigned 

to operate the equipment. If there are no certified 

operators available in that sub-area, the most senior 

certified operator from an abutting sub-area within the 

district shall be assigne~ to operate the equipment. 

Note: In District 9, wherever two sub-areas are housed in 

the same building, the combined area seniority shall be used 

rather than sub-area seniority. 

c. Tandum Trucks - Tandem trucks are an exception to the use of 

district-wide and sub-area heavy equipment as outlined 

above. Tandem trucks are used district-wide regardless of 

sub-area boundaries. The most senior operator based on 

certification among sub-area employees where the tandem truck 

is normally housed shall be assigned to operate the tandem 

truck. 

Note: In District 9, wherever two sub-areas are housed in 

the same building, the most senior operator based on 

certfication among employees of both sub-areas shall be. 

assigned to operate the tandem trucks. 
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d. Area Equipment - Area equipment is heavy equipment which is 

stationed, housed, or assigned, to an area in which it 

normally operates. The most senior certified operator within 

the area whall be assigned to operate the equipment. 

When the equipment moves into another area to perform work 

and returns the same day it shall be assigned to the most 

senior certified operator from where the equipment is 

stationed. Where area equipment is used in another area and 

will not be returned at the end of a scheduled shift the 

equipment will be operated by the most senior certified 

operator in the area where the equipment is used. If there 

are no certified operators available in that area, the most 

senior certified operator from an abutting area within the 

district shall be assigned to operate the equipment. 

3. Fringe Pay for Intermittent Assignments. 

Intermittent Foreman and/or Intermittent Heavy Equipment 

Operators who maintain·a minimum of twelve-hundred (1200) 

hours in a twelve (12) consecutive month period in such 

assignments shall be paid forty cents ($.40) per hour premium 

in addition to their regular hourly rate when using vacation 

or sick leave or observing non-worked holidays. The initial 

computation of the minimum hourly requirement shall be based 

on the twelve (12)-month period ending December 31, 1973. 

The twelve (12) month minimum shall be recomputed quarterly 

- 167 -



and the employee shall receive the forty cents {$.40) per 

hour premium provided he/she has maintained the 

twelve-hundred (1200) hour minimum in the most recent twelve 

(12) month period. 

B. Outstate Maintenance 

1. Qualification for.Certification as Heavy Equipment Operator 

(Intermittent). When the Appointing Authority determines that an 

additional employee is to be trained for certification as Heavy 

Equipment Operator, (Intermittent), at a particular truck 

station, or within a sub-area, or maintenance area, on a specific 

piece of equipment, employees shall be provided an opportunity to 

train for certification by Classification Seniority from among 

those employees within the truck station, sub-area, or 

·maintenance area, who desire such opportunity to qualify and who 

can reasonably be expected to satisfactorily meet the standards 

for certification on such equipment. 

If no employee desi~es to train for certification, the least 

senior employee who can be reasonably expected to satisfactorily 

meet the standards for certification may be assigned to such 

training. 

2. Certification Heavy Equipment Operator (Intermittent). An 

employee shall be certified as Heavy Equipment Operator 

(Intermittent), upon completion of the required schedule of hours 

of traininG th3t were in eftect on December 1, 1973, and upon 
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certification by the Highway Maintenance Superintendent and the 

Heavy Equipment Mechanic Foreman! An employee may also be 

certified as a Heavy Equipment Operator (Intermittent) by the 

Highway Maintenance Superintendent and the Heavy Equipment 

Mechanic Foreman without completing the schedule of hours of 

training, if the employee has demonstrated his/her ability to 

satisfactorily operate the equipment. After certification, the 

Appointing Authority reserves the right to decertify Intermittent 

Heavy Equipment Operators whose performance deteriorates and who 

fail to meet the standards established by the foreman for 

operating heavy equipment or who fail to maintain the equipment 

properly, or who abuse the equipment. Decertification shall be 

grievable under Article XVII of the Master Agreement. 

3. Assignment to Heavy Equipment Operator (Intermittent). 

·Assignment to equipment shall be in order of Classification 

Seniority of those employees certified as Heavy Equipment 

Operator (Intermittent). The selection shall be first from the 

class of Highway Maintenance Worker, Senior, then from the class 

of Highway Maintenance Worker, and then from any other class. 

Assignment to equipment within a sub-area and/or truck statidn 

where a Heavy Equipment Operator (Intermittent), is to be used, 

shall be determined by the Classification Seniority of those 

employees qualified as Heavy Equipment Operator (Intermittent). 
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APT 1IX G 

BI-WEEKLY SENIORITY ff,,.,._., PERSONNEL TRANSACTIONS 
(DO NOT INCLUDE EMPLOYEES WORKINu LESS THAN 14 HRS/WK OR 100 DAYS/YR) 

DE? ARTM~lIT: SENIORITY UNIT NAME: 

LOCAL U!HON: FOR PAYROLL PERIOD ENDING: 

J..:JITIO~;S TO SE:UORITY UNIT 
so·:I.AL NAME: 
2=CJRITY # LAST FIRST M.I. ___ __._ ________________ _ 

L{:;:_,:::_::7rc:3 FROM SENIORITY BARGAINING UNIT 

* DE:...ET IOH REAS ON CODES : 
1 - Terminated Employment 

CLASS 
CODE 

2 - Transferred to another Appointing Authority. (Indicate Department.) 
3 - Promoted to class not in unit. (Indicate new class.) 

BARG. 
·UNIT# 

DELETION 
CODE* 

4 - Transferred to non-bargaining unit position in same class (Attach Explanation) 
5 - Position now supervisory or confidential (Attach Explanation, Copy of B.M.S. 

order or st-ipul_ation of Union and State Negotiator's Office (as available).) 
6 - Other - explain: -----------------------------

. -" 

--------------

HOME ADDRESS 

NO ADDITIONS OR DELETIONS 

THIS PAYROLL PERIOD 

SIGNATURE 

TITLE 

DATE 



APPENDIX H 

The following is an alphabetical listing of seniority units for which AFSCME, 

Council 6, AFL-CIO has exclusive bargaining rights at the time this Agreement 

was signed. 

Accountancy, Board of 

Administration, Department of (Jncluding Capitol Area Architectural and 

Planning Board) 

Administrative Hearings, Office of 

Agriculture, Department of 

Animal Health, Board of 

~rchitecture, Engineering, Land Surveying, and Landscape Architecture, Board of 

Arts Board, Minnesota State 

Attorney General, Office of 

Auditor, Office of the State 

Barber Examiners, Board of 

Boxing, Board of 

·chiropactic Examiners, Board of 

Commerce, Department of 

Connnunity College System Office (including Computer Center) 

Community College - Anoka-Ramsey (including East Central Services Center) 

Community College Austin 

Community College - Brainerd 

Community College - Fergus Falls 

Community College - Hibbing 

Community College - Inver Hills 
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Community College - Itasca 

Community College - Lakewood 

Community College - Mesabi 

Community College Minneapolis 

Community College - Normandale 

Community College - North Hennepin 

Community College Northland 

Community College - Rainy River 

Community College Rochester 

Community College - Vermillion 

Community College - Willmar 

Comm.unity College - Worthington 

Corrections, Department of·- Central Office and Community Services 

Corrections, Department of - Minnesota Correctional Facility, Stillwater 

Corrections, Department of - Minnesota Correctional Facility, St. Cloud 

· (, Corrections, J;)epartment of - Minnesota Correctional Facility, Lino Lakes 

Corrections, Department of - Minnesota Correctional Facility, Shakopee 

Corrections, Department of - Minnesota Correctional Facility, Willow River 

Camp 

Corrections, Department of - Minnesota Correctional Facility, Sauk Centre 

Corrections, Department of - Minnesota Correctional Facility, Red Wing 

Corrections, Department of - Thistledew Camp 

Corrections, Department of - Minnesota Correctional Facility, Oak Park Heights 

Corrections, Department of - Ramsey Security Unit 

Crime Control Planning Board 

Dentistry, Board of 

Economic Development, Department of 

Economic Security, Bepartment of 
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Education, Minnesota State Depru~tment of - all employees excluding Residential 

Schools 

Education,· Minnesota State Department of - Sc~ool for the Deaf and Braille and 

Sight Saving School (However, Article IV, XII, and XV shall apply to Unit 

4 employees only in the school in which they are employed). 

Electricty, Board of 

Energy Agency, Minnesota 

Ethical Practices Board 

Finance, Department of 

Handicapped, State Council for the 

Health, Department of 

Higher Education Coordinating Board 

Higher Education Facilities Authority, Minnesota 

Housing Finance Agency, Minnesota 

Human Rights, Department of 

Indian Affairs Intertribal Board 

Investment, Board of 

Iron Range Resources and Rehabilitation Board 

Labor and Industry, Department of 

Medical Examiners, Board of 

Military Affairs, Department of 

Minnesota Educational Computing Consortium 

Minnesota Municipal Board 

Natural Resources, Department of 

Nursing, Board of 

Ombudsman for Corrections 

Optometry, Board of 

Peace Officers Standard and Training Board 
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Pharmacy, Board of 

Planning Aeency, State 

Pollution Control Agency, Minnesota 

Psychology, Board of 

Public Safety, Department of 

Public Service, Department of 

Public Utilities Commission 

Public Welfare, Department of-. all employees excluding. those employed at 

institutions 

Public Welfare, Department of - Ah-Gwah-Ching Nursing Home 

Public Welfare, Department of - Anoka State Hospital 

Public Welfare, Department of - Brainerd State Hospital 

Public Welfare, Department of Cambridge State Hospital 

Public Welfare, Department of - Faribau+t State Hospital 

Public Welfare, Department of - Fergus Falls State Hospital 

Public Welf~re, Department of - Moose Lake State Hospital 

Public Welfare, Department of - Oak Terrace Nursing Home 

Public Welfare, Department of - Rochester State Hospital 

Public Welfare, Department of - St. Peter State Hospital 

Public Welfare, Department of - Willmar State Hospital 

Revenue, Department of (including Board of Assessors) 

Secretary of State, Office of the 

Sentencing Guidelines Commission, Minnesota 

Spanish-Speaking Peoples Council 

State Retirement System, Minnesota 

Tax Court, Minnesota 

Teaching, Board of 

Teachers Retirement Association, Minnesota 

Transportation, Department of - District 1 



Transportation, Department of - District 2 

Transportation, Department of - District 3 

Transportation, Department of - District 4 

Transportation, Department of - District 5, 9 and Central Office 

Transportation, Department of - District 6 

Transportation, Department of - District 7 

Transportation, Department of - District 8 

Treasurer, Office of the State 

University System, State - Chancellors Office 

University System, State - Bemidji State University 

University System, State - Mankato State University 

University System, State - Metropolitan State University 

{!niversity System, State - Moorhead State University 

University System, State - St. Cloud State University 

University System, State - Southwest State University 

Univers;ty ~ystem, State - Winona State University 

Veterans Affairs, Department of 

Veterinary Medicine, Board of 

·voyageurs National Park, Citizens' Committee for 

Waste Management, Board of 

Water Planning Board 

Zoological Gardens, Minnesota 
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The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours p2r week for a twelve consecutive month period. · 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage. This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage wi!I not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employees 
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFE INSURANCE BH•JEFITS 

Group life insurance, covering death from any cause, is 
provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance 
Company (co-insurers). Employees becoming totally 
and permanently disabled prior to 3£Je 6(), may app!y for 
continuation of their life insurance without future 
premium pJyn1ent. If approved, the life insurance 
remains in force until de3t!1. 

Accidental denth and dismemberment berwfits - If an 
21liplOy'tie dil:s by accidl.•nt (on or off the job) the life 
insurance doubl!:S. 

Schedule of Life Insurance Benefits: 

Employee's 
_ Annual Base Salary 

$10,0C!O o, less 
10,001 · $ 15, i.)(;:) 
1S,0,.1i · 2J.001 
20.0;)J or flHYe 

Manngcrs Cl3sc;;:f1c;1tion 
••• - • • ~ -- •• • - + -- - -- -- -- • -- ----·-

Amount of 
Basic Life Insurance 

$10,000 
15,000 
20,000 
25,000 

$35,000 

You must t'!c:ct either th,) ft•t·1 for ~,:rvic:(' p!:m c;r CW': of thi' 11· 0 :i:;:·1n11:1~lC;1:mcc p!;ir-,s ci'~~crih?d on the fo!k)wi11~J 
p~liJt)S. Bt>rH·fit:_; .:iw coordi11dtvci witli tlw bf:r1,·•f1ts of othl•r qro11p pl:m:.,. Yo\l ,lf': ;:i'~:o c!iuib!t~ for chntal CO\'CrcHJ•"! 

\\':th (.L,ILJ ('),,:1t:i! f)L,', rd \ 1 ;1,11 1.",l!),l. C:c~,!;) IL 11t:·; ~1 :·1q P l 1 t ; 1'1',"/ cl1,,:- 0:,.: :.i,r,....,r (!,,·, (~rciup H,.",::ll [\~1,ul 
f''i,1;1 ur tfl\' [ l ,u U, ;1;.:I 1'1,;11. 

Ui11il1',, d,•p,·nd•.'rlf•;, d'; it ;;1·,;,1 11•:; Ill 1111· l!i•,iit!1 (;()\·P;,1yr, i1wiu. tl;,· '.:::!: ,'.'.t;l· ,'s :·:·n~J'.;i\ if n:)t !::rri!iy ~·"11.1r:1t(:d, 
tt l •"1 

: \ ~: l ; : : • r : ·, u t i '. ~ i. : ; r r · ~ ! · : : -; ; : \ P 1\ f • • 1 d 1 • ! : , : ; · · \ 1 r, ir : i [ : : : '. 1 r •, 1 __ : ~ · ~ '~ {_:: t -: } ., -{, u r i r:, ~ i ; • -: l j (·; -: -- \ n. -~ I • 1 "l t 
t t . ' ! \ ) I • : ·:..__I •."' ~ , ; • ~ • t: .. ! ·1 

lit ~l,'tH.!i.•rit ,:, tH (;._,l, 1 {·~:i·1 t!lLi!i11t::; t:!; :i•; !1;P l .. ·t!: '. ri Jt:·) (, ! ~:r 'i ;- · :-:r J :; i ·:, i )!f 1~1 
1:r:q,l,·,\:ll,·111 l!,r 1:·.1· ,:,: rd r,,,•11::1: ri·t ;1(! li!\•'l ('~ fiii\.• :.ii c· ,',:: ·\ ;,;1,: · 1 1 : L: ; ~ : ·H 1 t : 1 

• ( • : n; , ' { 1 / ~· " ; ft) r 
'.,I i;" •1 t I ! : ' l• ·r i 11 , ' · ,, ":· ·, 1t < ! 1, 1

• lr I r 1 :.! 1·,:! ir 1< .!, i' ! l I 1 • , ·;, H ,, 

cl··,:il,1·11 ;;•id ·,t··p ,•i1::; -·11 
,. !1.1; iit'•,I ch,ld: i :1, fo:,lt'r 



The State of Minnesota pro
vides, where available, two com
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service p!ans pay a 
scheduled benefit on expenses 
incurred. The employee is nor
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in a fee for 
~r ;ce plan may choose any 
. ,c ,sed physician an.d hospital 
for services. 

Health maintenance organiza
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con
cept, members must use the ser
vices of HMO offiliated physi
cians, clinics and hospitals. 
Special provision is made for 
emergency service while travel
ing out of the service area. 

A description and con,parison of 
all the p!,11-is ,ire ou1!i;1cd in this 
bwchure. 

/' .... i"J :.:STH:~SiOLOGY 
X-RAY AND LAr30f~A TOFW 

(In-patient cltHl clinical) 

OFFICE CALLS 
EYE EXAMS 
MATEm•JITY 

PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF ARE.1\ BENEFITS 

DENTAL CARE 

P fl E · I= X I ~:; T I r-~ ( ~ CO hJ D I T I C1 N ~_; 

IC·_,.,,, co·,t)!d,W 1n !,• iru-private room for at 1,·d~I 365 days. 

1(\r'tr- C(lVPn•d 

1C()<:'0 covervd 

100% covered 

100% covered 

100% covered while coverage is in force. 

c.::::·:.·-~:.·••··· ... ·~ -·· --- ----- ··- -

1C 

1( 

1('· 

1( 

1( 

100°10 cove1<1qc for health evaluations (except to obtain 1• 
~mployrnent or insurance), well baby care, h• 
immunizations, vaccinations, allergy treatment'or testing. o 
Patient education programs are available through CMGHP 
medical center. 

rv 
tt·· 
8( 

Member pays $2 a prescription for up to 34 day supply. rv 
Drugs available at CMGHP medical center or participating re 
pharmacies. p. 

Availabie at rnduced cost at participating optical stores. /. 

100% coverage up to 30 days a calendar year . 

20 visits a calendar year, member pays $10 a visit. 

100°<) coverage for up to 73 clays a calendar year. 

Covered under out-patient mental health. 

80% of f;rn ;,nd reasonable charges for private duty 
nursin~. oxyqr:n. and durable merlical equipment when 
prescribed by CMGHP physician;· $10,000 lifetime 
m,1x1mum. 

100'':, cn•.;,!r:1q0 fo~ hospital1D:ition and emer~Jency room. 
f--'r1ys,c1ans fees: 80°·0 of fair and reasonable char~Jes. 

f'revc111tvt: dt:lltiil care for childwn to 3\Je 12. 

i·~.,,. ;, 11· 1,r· !•";, ,11,1,'1•r·-1,111 ttJ d nun qrrnrp CMt,lfP 
II ii 'I l ': · ! 'r · ~ 1 I: > 

r:-· 

E 

C 

C 

r 

C 

I' 



,.. ., rt

'"· f" ;, ,.. ..... 

:overed 

:overi;d 

.::overed 

~overed 

~: ~ :· .. : 
i: ~-,: 

~ •r1'f:~ .. -, 
·,t,- ii Ii II 

::overed while coverage is ,n force . 

..,-,:""'1-~ ... ,,......,.. .. -.. ... ~- ... ---...... ..------;1•~- .. - .... -•-r-•...,., . -..,. ._--.-·•,.-~•-... •.-..;-,-,-, 
'••' ... • •·• -• _,.. •• --••••-- ......... M ~-·•- .. , ~-• ••••••.,-. .... • 

- . _., -----· - --------·------------· 
covcraqe for heJlth evalual:ons, 1rnn1ur11ldt1ons. 1/i0°o co1..era\jt' f<ir ro11t1ne armu.:il µnysicals and 
g exams, eye exams. \'✓•-•ii child care when provided 1rn111unizat1ons. P ,i.\P sml'ars, ·,-veil batJy and child care. 
?rred by CHC phys1c1an. 

,er pays 010 at CHC facility or other facility in life 
£>-ning emergency, co-payment is waived if 
:ed. 

ier pays $2 for 34 day prescription at any CHC 
j pharmacy. Member pays $4 at any other 
~acy. 

ible at cost pius small handling charge when 
ased through CHC eyeglass center. 

0-·· co-riayment, maximum confinement 30 days. 

Member pays $10 a visit at hospital where GHA has staff 
privileges. 

Member pays $1 a prescription at participating 
pharmacies up to $100 a person each certificate year, and 
50% of drug expense exceeding $100 each cenif1cate 
year. 

Not covered. 

100% coverage in semi-private room for 70 days in any 
12 month period vvhen under care of Range Mental 
Hea!th Center. 

r ,-... r··I). 

ii, .•• •·~'". 

1! r- :'~: .. ~ 
~ .... - i:. 

. ,.·7~-. 
··-----,-

l(l(J•l;, C\)VPraq,! in s,!mi-p11.va1ti.roorn for at lt?,1,,1 3G5 days. 

10:)'\, LOVUt.,d 

10::)'",, covcrnd 

100'}., cuvi,red 

100% covered 

100% covered while coverage is in force. 

1()0'10 covera9c for health evaluations (except to obtair 
ernployr.·1ent or insurance), well baby care, 
immunizations, and allergy testing and treatment. 

100% coverage 

In 1979 and 1980 members pay $.50 a prescription for 
to 34 days supply of drugs included in GHP formulary. 
Pharmacies available in eight GHP centers. 

Avaiinble at GHP cost when purchased at GHP centerf, 
Metro area. 

100'.:;S hospital coverage for 70 days a contract year; 
1OO~-o coverage by GHP Mental Health Department up 
30 days a contract year. 

, coverage 1st through 5th visits. $10 co-payment 
-,rough 25th visits, maximum 25 visits per year. 

100% coverage for 20 visits in any 12 month period when Psychiatric diagnosis only, when provided by GHP staf: 
under care of Range Mental Health Center. 

:;Elr pays $15 a day 1st !hrou~1h 30th day, $25 a day 
,rough 73rd day, maximum of 73 days. 

100Sic> coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Hea!th 
Center. 

\'Ough 5th visit covered in full, 6th through 25th visit 
~er pays $10. maximum 25 visits a year. Sarne coverage as mental health. 

e.mental benefits covered ill 100% after $50 each 
::Br year, for serv,cP.s includin~1 private duty nursing, 
-"."l and meci1cal equipment when prescribed by CHC 
:·:an; $10.000 i1fetime maximum. 

.::t!ient: Amuunt c,u,qi:d ,s p,11d in full for services at 
:..;i!;li; schedulvd l1<.'11t•f1t c1l!uw.➔ ncf' fo1 1.isits llJ 

:,an~ off11·t' I•! p:111,,:11: Fu:! :.:Pvt·r3qt> 1n ser111 private 
Sw~Jery, ;1nL•s1IH:'.'lil. a11d hosp,tal \1sits p,1:u up to 

..-dult:d tl<•11t'.lit ,i!:,1w.1nct> 

· c;ire Jlld d,-:l':➔ I ::,u, cJt''V IS ,ixc\1,kd !'\( 1 'p{ 1f 
~d h'l,' lt',h(W t>I .1,·,;!111·!:'..:I '"/IH', t,1 ,;,,,11,d 11,lillf;il 

exns,on nf 111111,irs ,11,d ,·,chlt1·,1"; 

t, t •. i I t t, t · \ , , , 1 .. 1 ~ : ~ ) , • · • • : r , 1 r ~ , • , t : r 1 1 ~ • .. l 

100% coveraqe on rental or purchase of durable 
equipment when p1escribed by pldn physician. 

Physici,ms se1vices si:b:ect to $9 relative v;1lue fee 
sd1edult:. M1111il,t·r p,:1ys cirnount ov,:r scheduln. Hospi1al 
service!; COV(!rt-:d as 111 area. 

I 1mllf'd denti.11 tx:nd1ts ;1v<1d;tl1le ContJCt ;.1l.1n ofl1CP for 
fiP!-ll\s. 

100% in-patient coveraqe for 73 days while covered an, 
wt1en authorized by GHP chemical dependency 
counselor, 80% coverage if not under care of or referre 
by GHP. 

lOO~o out-patient coverage. 

100% coverage after $50 co-payment a calendar year f, 
skilled nursing care, oxygen and durable medical 
equipment when prescribed by GHP physician; $1O,00C 
lifetime maximum. 

For medic31 crneruency, 100~-o coverage for in-
pdtit!nt .' out·pat1ent hospital; scheduled fees for in
p,,t1('t1t out p:it,cnt physician care based on California 
R1.'ic1t1-..·e VJ!ue Study at $10 a "unit". GHP also has 
rec:p,cwal ~;;,rvrce c1qreements with over 50 other HMO 

Pt1'\'~!11t1v11 dental ca1e for children to age 12. GHP 
rrn,rr-,hr·r rn:iy ~1.•it'Ct s,•pa10te GHP dt?ntal coverage dur: 
annu,11 op<!n mnollrnent pNiod or as a new employee. 
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!0(F-o covered while coverage is in force 

:- , ~.. ~ . • ..,... ., .,.. , ·' ~ • ,,_ '-1_-c."" -.-··n , ,. a• . . 

·-·---···----· ---·-·· ---- -·-- - --- ···---·--· ---~-~ 
~00% coveraJe for routine physicals, well baby care, 
rnmunizations and allergy treatment. 

\-1ember pays $15 a visit, vvaived if admitted within 24 
,ours of visit. 

Member pays $2 per prescription at HMOM 
participating pharmacies. 

20% discount for g!ar,ses, contact lenses (if medically 
necessary) at HMOM participating prescription centers. 

100% covered 

100% covered 

100··\, cnv,·ra~jP for phy~;:,·,il c•x;,!ni:1dl1o•i::. (excent for 

employment or insurance) and well bdlJy care, 
immunizations. and allergy testing and treatment. 

Member pays $15 a visit, w-aived if admittnd for same 
condition within 24 hours. 

~ ..... .,_.,.,...,,.,... - ...... 
... .. .,... 

1()(i 11
,:- t'.rl\•~!,;tqr' tn SPPll pr1vi1ff. 1 rr~)rn fClr dt lc~t~,t 3G5 di' 

lilU'',, i.•Jv,·r,·,·f 

100''.,, covert~d 

100% r.ovP.red while covrr3qc i,; in force 

lU(F:o covt!rd\:r: fur rou'111t' pt1ys1cal~ f\''-;'.cpt for 
employment or I11surancc). eye and tWtHlf1\J exam 
immunizations, alieryy injections anci well baby c,, 

Member pays $10 a visit, waived if member is ad, 
within 24 hours of visit. 

Member pays up to $2.50 a prescription for 30 day supply Member pays up to $2.50 a prescription for a 34, 
(90 days for birth control pills) or 100 units whichever is supply (3 month supply of birth control pills). Be: 
greater, or up to 1000 units of insulin. applir:s out of area. 

Discount on eye glas~es obtained at Da·1·tons stores with 
plan prescription as follows: single vision lenses (2) $5, 
multi-vision lenses (2) $10, frames $5 

$25 credit through Bension's or Target toward e\ 
glasses or contacts every two years provided the, 
prescription change. 

s 20% a day, up to 73 days a calendar year. 80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider 

Member pays $20 a day, maximum 30 days per 
confinem~nt. 

Member pays 20% a visit (J1ot to exceed $10) up to 30 
visits a calendar year. • 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a ca!endar year. 

100% coverage for medical equipment when prescribed 
':Jy an HMOM physician. 

100% coveraf,C of first $10,CXXl; 80~'o of balance up to 
$250,(X)() a member each year for emergency care. 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit, max 
when approved by a plan memal health provider. visits a year. Family therapy: member pays $15 a 

Group therapy: member pays $2 a session, maxir 

80% coverage for up to 75 in-patient d3ys a ca!endar 
year when approved by a plan chemicc1I dependency 
counselor. 

Out-patient treJ:rncnt for alcut-,o!ism and chemical 
dependency covered as any othP.r mental conciition. 

80% covP.ra~c up to $2.5()(), then JOQC;, to $1C{l,0()0 for 
ambulance. private duty nursi11q, prosthetic devices and 
durable mP.c1ic31 equipm~nt; 10{,':o COV(::2qe for blcod. 
No covNa~Je for chiropractor un!e:;s r-3'1.:rr.ed by plan 
physicians. No cover~1•,~e for custc,,.F-,1 1.::Jr!~. 

100n~, coveraqe if-rl:ft!rred by \1CHP pt1v..,wi;~n: no other 
cover:1c;1• fJY.rept 80''c, c,:,v,•r,:-.•' nf fi1st S.' :-,'\(I_ tl1p11 

100'\, coveriJqe up tn $1(XJ_i~:,; ftir Cl'~(•rq,·r1cy t1c.-1tment. 

visits a year. 

Member pays $250 an admission. Stays of more 
days need advance approval of NEHP. 

Member pays $100 a treatment program. 

80% covera~ie up to $1,500 then 100% up to $2: 
for durable medical equipment, ambulance, pros· 
devices. 100% coverage for blood. 

A.cute cmer~Jency service in area and medically n 
C:Hf! out of art·a covered at &0% up to $1,500, th 
100'\, up to $250,000. 100% covernge if referred 
physic1:Jn. 

---------- ·----·--· -------- -------------------------------
No covprd\H.-' for rout in,• d,!nt;1! Cdto. Acc1dur1t,,I irijury to 8-'J'"t, CO'. "'•hi'' f'.H t 11.•:,tn11:,;t ,1:iz• !·, ,1..;u, :,·,it 1f 1r,•0l•S1 80% coveruqe to restore sounrl te1!th JS result or 

,1cc1d,•nt w 111ch occurs while plan rnernber. Noc: 
for dt:11ta! ho;,pitali1,itio11 1:nlpss rrn~d,czilly necesi 

natur.il t,-...-th Cl1Vt:red 1U1.\''o. w1tl1111 :"x mo1::i1s of au1d1 !11. fJ., ptt,,•r c"'-'· ,.i,1,· t•vr~n if 
ho'.;p1t:1l!i 1 •l 

:'1 ~ t'1ht 11·. 11· t , \,,t\..'tlr~·,,1Hl t}j)ttnn:; d\.:.:: ,th!l! tfln 
f•Ju1tlt\'Y1".,l1•111 r.J.,li•'ll,li Li!" lri'.; Ci) 



100'\, r:o.f'red whi!ri coverage is in force. 

1!,';\\'': cu-.-1~r,1,_.1:; for routI:10 h'a:t!1 t:\,J111:::; (excrp: for 
ern;>loyrn•;l1( or insur;:ince), w,_:!i cr1iiu caru, 

immurnzations, in1ections and allt::ryy shots. 

M0mber pays $15 a visit for emergency room and out
p3tIent services through any par11c1pating hospital 
1QOGo coverage for scheduled out-patient surgery, 
dia9nos:ic tests and tnerapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for up to 
34 day supply, or 100 units whichever is less. Birth 
control pills: 3 month supply. 

Disco•J'."'lts for eye glasses are avai!.:,ble through 
participating optical centers. 

0 HP '"'Guires member be evaluated in advance by PHP 
e ::-alth designee !unless an emergency) before 

0e9,r .. ,nsi or continuing in- or out-patient treatment for 
mental hi:,alth. Plan provides soc-;, of necessary in-patient 

SC hospital and medical expenses with a 73-day limit a 
calendar vear. 
Memlier pays $10 each out-patient visit, up to 30 visits a 
calendar vear. 

Same coverage as above. 

80~\, covera~ie for ambulJncc, privJte duty nursing, 
specific nrosthetic devicl's and durnble medical 
equipment, 100''0 COVl!ra~Je for blood. 

, 0y 100'\, covera,w fc>'. rt'•f~rrJls if clpproved in acivan1.:e by 
PHP. s,J 'c~ of·tirst $2.50\.J then lLJU·'o up to $1:!5.0(10 a 

,-i nwrrber for PnWr\Jt:rwy trcatnwnt e:ir:h calPndar Yl'Jr. 

BO"., t·n,·,•rdqt) fpr trP:1tn1t•n1 of snur:d '"11Llfcll !f'•.>!h due 
.,.;,. to d~ l '( 1 :'~·i;,,: ir:ilH\/ 1f t•~)~itnH·nt !~, rt 1 (t,;· .. ,."'1 \r\'ithn, ~~!~ 

rnt1i 1 ! 1)-.., t:t .. h ,"1d, 1 nt ~(·~·,:"1r;_1( hrlfH.'~ftc; rll~ly' h~· p!ll\.'•,it•d 

vv!tt:1 ~1 .h!·~:. :~;;r ,n 1:_; Pt<'~" .. ).1ry dt1t 1 to d coPCtd!Cnt fl'.L·-i1c"tl 

h;t/ trd ,,''.,{ ,li,i~ ,•,_lt•,i 1··1 ddv;-11,:, 1 
. -· -----------------··· 
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100'\o coverpd 

100°·~ Ct'Vf!rN1 while covera9e is in foret~. 

. - .. ~ 

- --- ---~----------~------ -·---------
100'' J cov1:raije tor phy;;1c;:i! ex;jrr,s. nv" exams, well chiid 
care, imn1un1,Jtio11s, vo:untary fam<y p:anning, infE:rt1!tty 
evaluations and consu_ltations, diagnostic x-ray and lab. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $10iJO, 100% 
thereafter. 

Member pays up to $2.50 for 100 pills or 2.0 day supply, 
whichever is iess, (3 month supply of birth control pills) 
when purchased from participatina pharmacies. 

Available at a substantial discount through SHARE. 

Men-'ber pays $15 a day, maximum 30-rlay confinement. 
In-patient services in a res,clenti3I r..ore facility for 
emotionally hanciic2.ppP.d children fer up to 30 days a 
calendar year, member pays $15 a d.::.y. 

Member pays $5 a visit, up to 20 v1s;ts a wlend::ir year 
for out-patient evaluation and crisis intervention care·. 

Member pays $15 a day up to 73 days a year for 
detoxification acd: or treatment. 

Member pays $5 a day, up to 20 visits a calendar yvar for 
drug addiction or alcohol treatmHnt. 

Supplemental bene/its cov.:ned at 80%,. Services inciude 
private duty nursing, oxygen, and medical suppfa;s. 

SHP.ilE pcJys 80n;, of first $1,000 in ch,H!.JCS, 100;·,, 
theruc:ftur. 

1(11J'\, r:ovei;,t :r.i fo1 d,1idr,·n un~,!r :i;1,1 1), fo, o[iict1 c,,lls, 
t•xJ,,,.,._ ,· 1,-.·;1';nq,, :ind fi,:,,:,1(:,•:-;, ;Jt H-,§_1 lJ11ivc•r~.i:v /\ve 
Ut•r1t:1l CI11,1;: 

',, 

f•'t""', 
L' ., .• , , 

Covcr~i~j(~ f.'\ 

Re~;uldr Di<l(.Jnostic & 
Pn::vcni:ive S(~rvices 
Reimbursed at hJ% of charge when 
service 1s performed by a 
p<1nic1patiri'.J dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 80% of charge when 
performed by a participating dentist. 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are StJbject to a 
combined $25 deductible each 
calendar year. 

$1000 annual maximum benefit 
payable on each covered person. 

G :-: ·:'.· UP f~:~ALTM 
PLA~'J, m1c. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Provided at 100% through GHP 
dental facilities. 

Covernge B 
Regular & Restorative 
Services 
Provided at 80% of charges through 
GHP dental facilities. 

Coverage C 
Prosthetics 
Provided at 50% of charges, through 
GHP dental facilities. 

Coverage D 
Orthodontics 

Provided Jt 80% of charges, after 
app1oval by GHP dental staff, to 
df'prndent childrt"n while under age 
19. . 

$1,000 annual maximum benefit on 
or1i,,:,_i1.:1i1ics. 

~\; 1 • • (J:~\f :1) t-'• 't~: l pn,p!t)yf"!f!~ 

c!,,1, ., (il if> 1ni 0 ,Lud hv 1::t,,;I 
(l 1 \'l'•1.l_, · 

Nn ,i, .:1 ,"\,!,!•i N\> rnuxirnurn on 
c~,-.-,, . /\, B ur C. 



HOSPITAL SEHVICES 

GENERAL ADrv11 SSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICP,L DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOSPITAL VISITS 

MENTAL HEAL TH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

Hinf1 C,)lio11 
i;,.·· 

Full co,;eraue in scn11 µrivzite room for 70 c..loys. 

Full cover a~JC in semi-private room for 73 days. 

Full cr;veraye in semi priv;:ite room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident cme within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

90% of first $600. 

Rernciinder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Medical. 

Fu!I cover,HJB of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80'1- p.i:i.l under r·.t1jur Mech-~· wl1t)11 ,n,:urr,:d for 
d1.i!:1111sis or tr1·,1t111Pnt of i!i1;, :; or ir1iury. 

1:c-; . --------
PnESCHIPTIOf\JS 

Low Option 

~; 1() .i ri;iy 011 roClrn ch;H\JL'. Full covurd~JfJ·on 
1wct•ss,.iry t1osp11c1I expensns for 3i..i5 d,1ys. 

• Notn excr:pt1011s 

$16 a cfay 011 room char\Je. Full cov1:raqe on 
necessary 110:;pital expenses for 70 d<.1ys. 

$16 a day on room char~1e. Full coverage on 
nP.cessary t1ospital expenses for 73 days. 

$16 a day on room ch3r~Je. Full coverage on 
.necessary hospital expenses provided contract is in 
force at date of delivery. 

S.ame as High Option 

Same as High Option but with lower scheduled 
allowance. 

Same.as High Option. 

$12 for first day. 

$4 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

Same as High Option. 

Up to $50 a year. 

Remainder under Major Medical. 

Same as High Option. 

Sarnn as Hi~Jh Option. 

· ·'"";_ ---..~~:~,.·~ ···•··-._:··~:-,..~~-- .. ,:,.-;~-""-::-- ~ · ~~~~-!Yfs~"'7''"':'li"""'~ZL"""7~,"CV, · .'~~~m.z 
. -- ---- -- - ----·-·---------------- ------------

S,miu ;1s Hiqll Opt,011. 



Centrnl Minnesota Group Hec1lth Plan 

CHL),1f' ::: :)1i.:M.. cu; r l n 
1411 ~,t (,, ,.,. 1111 St .. St Clo1id, MN 

HOSPITAL 

ST CLOUD 1ioSPIT AL 
140G N (;'.'•, St. Cl,1rn1. MN 

Coordinated Health Care, Inc. 

ST P<\UL P~:'/.ARY CARE CENTER 
258 Ur11v11rs,1y Ave. 
St. Paul, MN 

ST. CROIX VALLEY CLINIC P.A 
921 So Gre':!'ey 
St1ilwater, MN 

HOSPITALS 

SAINT P/..,UL RAMSEY HOSPITAL 
640 Jackson Street 
St. Paul, MN 

LAKEVIEW MEMORIAL 
921 Greeley Street 
Stillwater, MN 

Group Health Association 
of Northeastern Mlnnesota 

ADAMS cur·,IC 
Hibbing & Ch:sholm. MN 

cor\~MUNITY HEALTH CENTER 
Two Harbors, t\.11-J 

EAST RAI\JGE CLINIC 
V1r;;111ia-Atw;:J, MN 

LHJONT PETERSON CLINiC 
Virginia, MN 

HOSPIT.4LS 

HIBBING GEr~ERAL HOSP!T f\:. . 
H1tit11ns1. 11.1:'! 

LAKEV!EVv' MEMORIAL HOSPITAL 
Two HJrbO'S. MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Vi'\Jlllld, i\1N 

Group Health Plan, Inc. 

GROUP HE,..\L TH COMO MEDICAL CENTER 
2500 Co•no .An~ !at Hw; 280), St. Paul, MN 

GPOUP HE..\l.TH \!\'EST MEDICAL CUJTER 
t!:,.13 Utica 1\v,' So. tat Hwys 12 & 100) 
St. Lou,s Pil·t--. r.1N 

·GHr_•llf' Hf:,\L TH GLOOl\11NGTON MEDICAL 
CU-d ff~ 
8titll St ft N-,: 1 1:',~t Av,• . B:01111,in'.J!on. MN 

c;r~our 1,E,\l Hi M,\!'l [',\l1 ()[) M[DICAL CfNTER 
:~ 1t;1_·, \\ t,tt,• t,,_,_1, ,\1_,p r,~~ip·,·-.vudd, r ... 1N 

'1! [, ,,1: ,'. ! 
i ~ . ' : . 

. I' 

'. 1 ·1 i, • .. 1 : . i .• I • 1 , . , :.. t. 1 • , 1 ~ r" ~ ~ •.; 

l rr--JL''H Pr- r Ul'.,ON O l~~IC 
B.5~1 ~,:11 s:,Pct r~o., \/ii~j!flld ~~M 

CO\1~,~UN;TY HU,LTH C[NTER 
4th St. dt 11th Av,!., Two Harbors. MN 

•DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOS PIT AL ST. MARY'S 
2312 S. 6th St. Minneapolis. MN 

BETHESDA LUI HERM✓ MEDICAL CENTER 
559. Capitol 0lvd .. St. Paul, MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith. St_. Paul. MN 

HMO Minnesota 

HMOM provides medical services through 1600 
primary and specialty care physicians tt1rougl1out 
the state. Hospital care is available at any 
licensed hospital ( this includes emergency 
conditions and physicians refer rats). Prescription 
drugs are available at over 300 participatinq 
pharmacies. An HMO Minnesota physicians, 
hospitai and pharmacy listinn is available from 
your state personnel officer or the U of M 
employees benefits department. For more 
information, call 6.12-450-8421 or 218-722-4685. 

Med Center Health Plan 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av .. Ramsey 55303 

COON RAPIDS CLINIC 
9920 N.W. Zi:la. Coon Rapids 55433 

ST. LOUIS PARK MEDIC.l\L CENTER 
5000 West 39th St., St. Louis Park 55416 

PLYMOUTH SA TEL LITE 
12805 Hic/iway 55. Plyrnouth 55441 

RIDGEDALE SATELLITE 
12700 Hiqhway 12. Minnetonka 55343 

MINNETOf\iKA S.A. TF:LLITE 
18DD1 H 11hv.i, 7. M,11,1,,1c,111-sa 55343 

HOPI< INS SATELLITE 
47 N1111h Av So. Hopk111s 5S343 

BLOOMl~~Gl o~~ SA nu ITE 
4:'UO '/-✓..•st Old Shc:h ilP1.'ie Rei .. Bloornin~Jton ~)5420 

MMCSATELL!TE . 
Su1:e 20G, ~h•!ropnl1t;111 M,:<11.:.11 Office Bldu .. 825 
Sout!1 8tll ~t , M11111P,1po 11s :.6,lt),1 

v\'HI rr f:lFM{ ~.\,\~:,, 'i' 1-'H;\CTtrE CL!~~IC p A 
33.\) fi;,, 1111• /,v . \\'!,.:,, f'., ... r i .1kt· 1,:il lO ' · 

r,.,~/\t·l r\.\- .h\r> r ;\~\~ii v t1n.~\,.,11l:E t,~,iH.!P 
lHl,1 ('.;i,r!ll ~-~ 1 P;!!d nd' \· ... tf),f'l.,\•,;1,,,i !1'.·>:•,J!I 

f\1 !:<\~/ . .'~<~\If-~!(· 

:· ~-1 ! \~. 1 ;,\i1:t!. /,.,.~, \'\--'t· ... r Si t\Hd. i\.1N '·1~111H 

r·~(JH I H :; I 
'); ,. : '. 

l',\1:1 \1!1ll(J\I <'f~Jfffl 
,· "l ;, , I / ,!1 !; ~ • il(\<j 

I', '') 

SH.1\KOrff !\.1[()1CAl. CFNT[R 
t:fi', Lic-r i11:i1 ;\,✓ 1:11,1,:, ~.11,.1kop1•11 (i(iJ79 

HOSPl1 ALS 

MFnCY MFDICAL CENTER 
40~0 Coon Hap1ds Blvd., Coon Rapids. MN 

ST. J()I-H,J'S HOSPIH1L 
403 Ma11;1 Av., St. Pc1ul, MN 

ST. FRMJCIS HOSPIT/\L 
325 VV. 5th. Shakopee. MN 

MErHODIST HOSPITAL 
6500 Exe. Blvd., Minneapolis, MN 

Nicollet/Eitel Health Plan 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington. Minnesota 

BURNSV:LLE NICOLLET CLINIC 
200 East Nicollet Blvd. 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapo!is, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minne~ota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina, MN 

CHILDFlEN'S HEALTH CENTER 
Minneapolis, MN 

PHP LOCATIONS 

PHP provides services throuah more than 1600 
physic,ans dnd offices located throughout a 12 
county service ,JrtJa. Medically necessary hospital 
treatment is available at 23 participating hospitals 
and µrescriptions drugs are available at over 375 
rharr'1 :icies A list of PHP providers and services 
llldy b,i olHd1ned throu':,lh your state personnel 
of!ict'' r.11 :he Unrvmsity of !\11nnesota ernployee 
b;_•:',,fits rl1ap,HtnHmt. For additional details, call 
PHP ,it 332 7:i41. . 

Share Health Plan 

8ROU 1',L YN f',\HK MEDICAL CENTER 
5tJU5 7-1111 ,\v f\J , B:tJoklyn Park, MN 

COL U~.1Hl1\ PARK CLINIC 
lt;:'0 C,,1>11:11 Av. NE:. Colu1111>ia Park, MN 

s r PAUL r,'f DiCM CE'i'HER 
~,:;r, :,11llp-,>11 SI., Sr PJul, MN 

~.1,,n1u~.1 SOll/1R: l'v1FDIC,\l. (ENTER 
/'.l.\1 C,·d 11 ,\v S., Bloon111111to11. MN 
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1 /:'t! L 1 ,!·.1·1· ::·. /~~•·. !it F'.1ul, f\,AN 

i '~.: t ! •, ! , ! '; l ,\ l 
. ; j L 1 ' • ,! • \ f'. ~ r j 

1-' lo\\ ',,lil!rr:,r: I lill':f'll)\l. 
,,1, 'I l :., .. ,-._, ', f 1 .. ,.r ~:1N 

• ~ ~ ' ·'. ! ' •• " l i I ! ' ' 1 
1 

' I • \ i 

l 1 -l 1
1 I. ,I i•,1111 J\:lN 



r, ttr;-•• '!J,_,rr.- .. !'-'•-..,~.e.,,'>-.o ~!';°••,, .. ,~-~~,~•"'.•~'-"""''"!''.""'•:•-.•~I·--.~ r-.· ~ ~, 7.a~/~_'"'!"" .. ~ ~ p "'r-~ 
~:~:; ~-~ £...,: t.. ,. ~ :.. ....... 

1. Additional Employee Life ln::;ur .. :nce m::y b<; dpj•k·d fur i11 ar110tll1ls of ~';1,000 or morn up to $10,000. 
Emµio','l:cs v.;ho have $10,UOO c.1dditicmal lif tJ or wt 10 br inq tlioir total .:11110u11t of additior ,al life insur.::mce up to 
$10,000, may also apply for up to six ddditional u11its of $~1.000 each. Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium. If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnishea for all amounts of additional employee life insuran.ce. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of \he employee is shown below. 

LIFE INSURANCE COST PER 2-WEEI< PAY PERIOD 

Attained Age 
Of Employee 

Or Spouse 

Under 30 
30 - 34 
35- 39 
40 - 44 

Optional Employee 
Or Spouse life 

Per $1,000 

$.06 
.10 
.10 
.18 

$2,000 
Dependent Life 

$.22 
.30 
.30 
.46 

Attained Age 
Of Employee 

Or Spouse 

45 - 49 
50 - 54 
55 - 59 
60 - 64 
65- 69 

Optional Employee 
Or Spouse Life 

Per $1,000 

$ .18 
.35 
.50 
.85 

1.56 

$2,000 
Dependent Life 

$ .46 
.80 

1.08 
1.80 
3.22 

ACCIDENT AND SICKNESS lf,JDEMNITY (1st day accident-· 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit does not exceed 66 2/3 of the monthly salary. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit 

$140 
170 
200 
250 
300 
400 

Cost Per 2-Week Pay Period 

$1.20 
1.46 
1.72 
2.15 
2.58 
3.44 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.30 
5.16 
6.02 
6.88 
7.74 
8.60 

This cover Z1\·1e is avnilable to ceru-iin cn1ploy(!r:s b,1secl upon annual s;1lc1ry. _Cost per $50 of covera9e -- $ .59 per 2-
week pciy rwr1ocl. 

Tlii~i cuvt•1:1qt: is ;1v;1il,1h!t: i:i u:iits of ~;~).COO. /\rt c:11plovl:c:-:n.iv ;1rip!y for ,ir1101mu; frorn $~;,000 to $100,000 l,l\WS 61 -
70, ~;:,0,( 11.\ 11

. It i:. :i 1•:u ,w,11!.dd1• \(\ ;i :r()u'.: 1 : in ur1:1,, nf '.:;:,_(:,\() 1() :1 111,1-..:irr~u111 u! ~<)(1,000 (hut not more than arnount 
pt1wh:1•;,,,! tiv rrl\1\l1i\·1••·l Tl11• 1, 1 t,, t;\r ;1 ·:-•,_fJ1)1 \ 11rii: :·, ~; !!, p 1 ·1 :' ~\·1·"k !: 1y p,·rtr.d. 

NOTE: If h, 1 :!1 l11d1,1111l ilrirl wik :11t• t'i:1id11y••tl hy t!i:: '.:1;1li.·. tl·,:•v ,ir,1 1•.1th ;-l, 1 1ihl11 to .ipply for 1111, Optiur1c1I Lifr: 
(l'Vl111r11";(1!,1 i\'111111.1! ,111d f'J<Hlilv\:,•:,!••1:1 N.1ti,H1ii) ,i!1d 1!1•· /i, ,·,.i. :1,.:! [),• it•1 :Hid I l1·,n11•r11!,,·rn1,•11t 111',llr.tfH:t' (~;1 P,Hrl 
l it t ' I r 1' , ', 11 , i: 1, : 1 • i : 1 .11 1 11 , • 1 1 1 v ) I 1, • r " ' I I t : , , i:, 1 i 1 1i ) : ; ) \· ·, · · , t iii t l h, · y : , , . , -, : , , t ; , 1 : : t 1 ;', : , ·, . : il < , ; l , d f, , r I I 11 • ( I, , i 11. • 11 < It • 1 1 t I , i • 1 w t i I : ; . 



APPENDIX J 

The following are class options in existence as of August 11, 1981. The 
Employer reserves the right to eliminate and/or modify these options and to 
create new options during the life of this Agreement. 

Administrative Secretary 

College Laboratory Assistant 

Data Entry Operator Lead 

Driver Evaluation Supervisor 

Driver Vehicle Services Aide 

EDP Operations Supervisor 2 

EDP Operations Technician 1 

EDP Operations Technician 2 

EDP Operations Technician 3 

Engineering Aide, Senior 

Inventory Control S,upervisor 1 

General 
Steno 

Art Shop Technician 
Nursing Sciences 
Physics 
Study Skills 
Studio Arts 
Chemistry 
Biological Sci~nces 
Dental 
Language Arts 
Math 
Psychology 
Theater Arts 

Key-to-Disk 
On-Line 

General 
Evaluation 

Motor Vehicle Counter Clerk 
Driver License Exam Clerk 
Title Exam Clerk 
MV Phone Clerk 
Driver License Counter Clerk 
Driver Vehicle Services Research Clerk 

General 
Network 

Computer Operation 
Production Control/Staging 
Records/Tape Librarian 

Computer Operations 
Documentation 
Records/Tape Librarian 
Production Control/Staging 

Computer Operations 
Resource Library 

General 
Dam Safety 

General 
Analyst 

- 17€1 -



Plant Industry Inspector Seed Potato 
Apiary 

. Barberry Control 

Executive 1 & 2 options are being established as separate classes. 

Human Services Technician & Senior 

Human Services Specialist & Senior 

Vocational Rehabilitation 
General (Hospital) 
Teacher Aide 
Day Care 

Behavior Modification 
Day Care 
Teacher Aide 
Vocational Rehabilitation 
Certified Occupational Therapist 
Physical Therapist 
Residential Programs 
Recreational Assistant 

In addition to the items specified in Article IV, Section 2, the Appointing 
Authority shall list the class options for which an employee is qualified on 
the Seniority Roster. If an employee has a disagreement over the class 
options for which the employee is qualified, the employee shall have thirty 
(30) calendar days from the date of the posting of the Seniority Roster to 
notify the Department of Employee Relations. The Department of Employee 
Relations shall determine whether the employee is qualified for a class 
option. If an employee is determined not to be qualified for a class option, 
he/she shall be offered the opportunity to qualify through the examination 
procedure. 
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APPENDIX K 

The following are Junior/Senior Plans in existence as of August 11, 1981. The Employer reserves the right to eliminate and/or modify these plans and to 
create new plans during the life of this Agreement. 

Pub. Public Mankato 
Cl~ss Title Admin. Agric. cc Corr. DPW ES Educ. Finance Health DNR PCA Svc. Safeti Rev. s.u. DOT Energi 
Account Clerk - Sr. X X 

Chemical Dependency Counselor - Sr. X 

Clerk 2 - Driver & Vehicle Services Aide X X 

Clerk Typist 1 - Dictaphone Operator X X X X X X 

Correctional Counselor 1 -
Correctional Counselor 2 X 

Data Entry Operator - Sr. X X X X X X X X X X 

Electronics Technician - Sr. X 

Grain Inspector 1 -.2 X 

Grain Laboratory Aide 1 - 2. X 

Highway Maintenance Worker - Sr. X 

Hiyiway Technician - Interm. X 

Human Services Technician - Sr. X X 

Human Services Specialist - Sr. X X 

Livestock Weigher 1 - 2 X, 

LPN 1 - LPN 2 X 

Medical Claims Analyst - Interm. X 

Radio Technicia~ - Sr. X 

Switchboard Operator -
Capitol Centrex Operator, Sr. X 

General Maintenance Worker 1 - 2 X X X X* 

General Maintenance Worker 2 - 3 X X X 
.. x• 

*Gold~n Valley only. 

- 178 -
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APPENDIX L 

The Employer agrees to continue the provisions of Supplemental Agreements of 
the 1979-1981 Agreement as provided below. 

A. COMMUNITY COLLEGE SYSTEM 

The Community College System shall continue the following provisions of 
the 1979-1981 Supplemental Agreement between Minnesota State Employees 
Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota State 
Community College System: 

Vacation Leave 

Article VIII, Section 1 of the Master Agreement shall be supplemented 
and/or modified as follows: 

For employees with full-time seasonal or part-time seasonal 
employment conditions, the amount of unused vacation leave shall not 
exceed the amount that such employee would normally earn during that 
year. Except that seasonal employees, who have already accumulated as 
many or more than this allowable amount, shall have until June 30, 1981 
to comply with this requirement, but in no case shall the total 
accumulation be allowed to increase more than five (5) days over the 
present accumulation for such employees. 

Settlement of Disputes 

Article XVII of the Master Agreement shall be supplemented and/or 
modified as follows: 

Definition of Steps: The presentation of a grievance at the first 
step shall be to the employee's immediate supervisor. The presentation 
of a grievance at the second step shall be to the College President or 
designee. The presentation of a grievance at the third step shall be to 
the Chancellor or designee. 

B. DEPARTMENT OF CORRECTIONS 

c. 

The Department of Corrections shall continue the following provisions of 
the 1979-1981 Supplemental Agreement between Minnesota State Employees 
72ion, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department 
of Corrections: 

Grievance Procedure 

Article XVII of the Master Agreement shall be supplemented and/or 
modified as follows: 

Grievance meetings at which the Step 2 Employer representative is 
also the Appointing Authority for the third step of the grievance 
procedure shall be considered to be both the second and third step 
grievance meetings. 

DEPARTMENT OF ECONOMIC SECURITY 

The Department of Economic Security shall continue the following 
provisions of the 1979-1981 Supplemental Agreement between Minnesota 
State Employees Union, AFSCME, Council No. 6, AFL-CIO and State of 
Minnesota Department of Economic Security: 
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Grievance Procedure 

Article XVII,.Section 1 (Grievance Procedure) Step 2 of the Master 
Agreement shall be supplemented and/or modified as follows: 

Section 1 • Time Limits. . The seven ( 7) calendar day response 
limitations shall be extended to ten (10) calendar day response 
limitations. 

Security Rosters 

Article IV, Seniority, Sections 1 and 2, of the Master Agreement 
shall be supplemented and/or modifi~d as follows: 

Section 1. Previous Department of Employment Services. Employees 
·who transferred on December 1, 1977,. from the previous Department of· 
Employment Services will be credited on the seniority roster with 
classification seniority reflecting prior Classification Seniority within 
the Department of Employment Services. 

Section 2. Previous Department of Vocational Rehabilitation. 
Employees who transferred on December 1, 1977, from the previous 
Department of Vocational RehabJlitation will be credited on the seniority 
roster with Classification Seniority reflecting prior Classification 
Seniority within the Department of Vocational Rehabilitation and 
Education. 

Section 3. Departmental and State Seniority. Employees who 
transferred from the previous Departments of Employment Services and 
Vocational Rehabilitation will be credited with Departmental Seniority as 
of December 1, 1977, and State Seniority reflecting Continuous Service 
since ~ast date of hire with the State of Minnesota. 

Section 4. Previous Governor's Manpower Office. Employees who 
transferred from the previous Governor's Manpower Office, in accordance 
with Chapter 430, will be credited on the seniority roster with 
Classification, Departmental and State Seniority as of December 1, 1977. 

However, for the purpose of breaking ties on the seniority roster 
between employees who transferred from the previous Governor's Manpower 
Office, said employees will.be credited with length of service since last 
date of hire with the State of Minnesota. 

Section 5. Scope of Agreement. After December 1, 1977, seniority 
will accrue and be credited in compliance with Article IV of the Master 
Agreement. Any dispute regarding the method of crediting seniority 
outlined in this Article of the ·Supplemental Agreement is not subject to 
the grievance and arbitration provis1ons of the Master Agreement. This 
Article is intended to be in conformity with the provisions of Minnesota 
Laws, 1977, Chapter 430, and the rights provided by Section 3, 
Subdivision 6, of that act shall be maintained. 

Leaves of Absence 

Article X, Section 4, Unpaid Leaves of Absence, of the Master 
Agreement shall be supplemented Gnd/or modified as follows: 
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Section 1. Unpaid Leaves of Absence. It is understood that less 
than full-time unpaid leaves of absence for educational purposes or for 
verified medical .reasons, when approved by the Employer, 3hall not create 
a violation of Article XV, Section 1, Lafoff. 

D. IRON RANGE RESOURCES AND REHABILITATION BOARD 

The Iron Range Resources and Rehabilitation Board shall continue the 
following provisions of the 1979-1981 Supplemental Agreement between 
Minnesota State Employees Union, AFSCME, Council No. 6, AFL-CIO and State 
of Minnesota Iron Range Resources and Rehabilitation Board: 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall 
be supplemented and/or modified as follows: 

Meal Allowances. Employees who incur any meal expense as a result of 
special conferences or special meetings required by the Employer shall be 
reimbursed for the actual cost of the meal in accordance with Article XX, 
Section 5 of the Master Agreement if such reimbursement is authorized in 
writing in advance by their immediate supervisor. 

Employees performing required work more than thirty-five (35) miles 
from their principal place of employment shall be eligible for 
reimbursement for the actual cost of the noon meal in accordance with 
Article XX, Section 5, of the Master Agreement, if the work assignment 
extends over the normal noon meal period. Such reimbursements shall be 
authorized by the employee's immediate supervisor. Reimbursements shall 

·also be considered to be authorized under the following circumstances: 
1) If an employee submits a routine work schedule, indicating his 

po~sible claim for noon meal allowance and no oral, or written 
denials are received from the Appointing Authority, or Supervisor(s) 
within a reasonable time, previous to the "claimed" day. 

2) If oral approval is given by the employee's immediate Supervisor 
prior to claiming that meal allowance, on the same day of a "claimed" 
noon meal. 

Uniform Allowances 

Dress/Uniform Codes. Whenever the Employer develops, or makes a 
formal dress/uniform code and it is required that employees comply with 
that code, as a condition of employment, the Employer shall pay the 
necessary costs involved to have the employee(s) in compliance with the 
enforced code, according to the following: 
1) Dress/uniform allowance shall not exceed $100 per employee in any 

fiscal year. 
2) Employer may furnish any, or all of the necessary uniforms/clothes 

and necessary laundering service if so desired. 
3) Uniforms/clothing furnished by either of the above methods shall be 

eft at the employee's worksite, if required by the Employer. 
4) Upon a job assignment change and/or an employee's separation from 

State service; the Employer shall have the right to reclaim any, or 
all uniforms/clothing. 
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E. DEPARTMENT OF NATURAL RESOURCES 

The Department of.Natural Resources shall continue the following 
provisions of the 1979-1981 Supplemental Agreement between Minnesota 
State Employees Union, AFSCME, Council No. ·6, AFL-CIO and State of 
Minnesota Department of Natural Resources: 

Project Employment 

Section 1. Right to Recall From Layoff. Seasonal Natural Resources 
Technicians, Natural Resource Aides;· and Laborers in layoff status shall 
have preference to employment on short term projects in their principal 
place of employment and within thei~ discipline on the basis of 
Departmental Seniority. 

Section 2. Rate of Pay. Season~l Natural Resouce Technicians and 
Aides appointed as non-tenured laborers to such projects shall be paid at 
the labor service rate closest to their regular rate of pay. Laqor 
service employees shall be paid at their regular rate of pay. 

Settlement of Disputes 

Article XVII, Section 1 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Section 1. Grievance Procedure. The designated Employer 
representative for grievances presented at the first step shall be the 
employee's Regional Supervisor, Section Supervisor or comparable 
supervisor constituting the first level of supervision outside of the 
bargaining unit. 

Th~·designated Employer representative for grievances presented to 
the second step shall be the Division Director or other designated 
Appointing Authority serving at the second level of supervision outside 
of the bargaining unit. Grievances originating in a region shall be 
heard at the second step in the respective region. 

The designated Employer representative for grievances presented to 
the third step shall be the Appointing Authority (Commissioner of Natural 
Resources) or his/her desig~ee. 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall 
be supplemented and/or modified as follows: 

Meal Allowances. Employees ·who incur any meal expense as a result of 
conference or meetings required by the Employer shall be reimbursed for 
the actual cost of the meal in accordance with Article XX, Section 5 of 
the Master Agreement if such reimbursement is authorized in writing in 
advance by the first level of supervision outside of bargaining unit. 

Employees performing required work more than thirty-five (35) miles 
from their principal place of employment shall be eligible for 
reimbursement. for the actual cos£ of the noon meal in accordance with 
Article XX, Scct:Lon 5, of the Master Ac;reement, if the work assignment 
extends over the normal noon me3l period. 
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F. DEPARTMENT OF PUBLIC SERVICE 

The Department of Public Service shall continue the following provisions 
of the 1979-1981 Supplemental Agreement between Minnesota State Employees 
Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota Department 
of Public Service: 

Expense Allowances 

Article XX, Section 5 (Meal Allowances) of the Master Agreement shall 
be supplemented and/or modified as follows: 

Section 1. Definition. "Work Station" means a specific location 
(home/office) from which an employee generally carries out his/her 
official duties or assignment. 

Section 2. Eligibility. An employee shall be eligible for noon meal 
reimbursement when the distance from his/her work station to the field 
assignment that day exceeds a radius of thirty-five (35) miles from the 
assigned work station or when an employee is required by the Employer to 
participate in a job related training conference with other employees 
from this department, providing the assignment extends through the normal 
lunch period and is approved in advance by the Employer. The 
reimbursement for the cost of ·the noon meal shall be in accordance with 
Article XX, Section 5· of the Master Agreement. 

Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Section 1. Attendance at Local Union Meetings. Employees may be 
permitted to adjust their hours of work to permit travel time necessary 
to attend regular monthly meetings of the Local Union. Such adjustments 
shall be of reasonable duration, not to exceed two (2)' hours. 

Employees who desire to make these adjustments must request and be 
granted approval from their immediate supervisor or other Employer 
designee five (5) calendar days in advance of the meeting date. Requests 
shall show the hours of release time requested. Approval of these 
requests will not be unreasonably withheld. The Employer reserves the 
right to rescind this approval in the event of emergency or other unusual 
conditions, or to maintain adequate staffing on the day of the meeting. 
Employees shall receive no compensation for time spent in such travel, 
but may utilize vacation leave, compensatory overtime hours, or work 
extra hours, within the same payroll period, if work is available, to 
prevent a loss of earnings. 

In the event work is available and an employee is authorized to work 
extra hours to offset time spent in travel to union meetings, the 
Employer shall have no liability for overtime hours or pay until the 
employee has worked an amount of time outside his/her regular shift which 
is equal to the amount of release time requested and used. 
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Tools and Equipment 

The Employer shall indemnify each employee up to a maximum of $800.00 
for losses caused by fire, wind, or theft by forcible entry, o~ tools and 
equipment supplied by the em~loyee and used in th~ performance of work 
and when in the care of custody of the E~ployer. 

It shall be the responsibility of each employee to furnish a complete 
·list of tools and equipment to be indemnified, including an accurate 
description and replacement cost to their immediate supervisor and to 
have that list approved by the supervisor in writing within thirty (30) 
days from the date of this Agreement. 

In any losses covered by this provision the tool or equipment will be 
replaced with like tools or equipment purchased by the Employer through 
the state contract purcha~ing or through the state bidding procedures. 
In no cases will employees be paid in cash for their losses. The 
Employer reserves the right to withhold approval on any tools or 
equipment deemed unnecessary. 

The provisions of this Article do not apply to any tools or equipment 
not included on an approved list and in no case apply to AM/FM Radios. 

G. STATE UNIVERSITY SYSTEM 

The State University System shall continue the following provisions of 
the 1979-1981 Supplemental Agreement between Minnesota State Employees 
Union, AFSCME, Council No. 6, AFL-CIO and State of Minnesota State 
University System: 

Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Attendance at Local Union Meetin~. Employees may be permitted to 
adjust their hours of work to permit their attendance at regular monthly 
meetings of the Local Union. Such adjustments shall be of reasonable 
duration, not to exceed two (2) hours. 

Employees who desire to·make these adjustments must request prior 
approval from their department supervisor or other Employer designee five 
(5) calendar days in advance of the meeting date. Requests shall include 
an indication of the length of release time requested. Approval of these 
requests will not be unreasonably withheld. The Employer reserves the 
right to rescind this approval in the event of emergency or other unusual 
conditions, or to maintain adequa t.e staffing during the time of the 
meeting. Employees shall receive no compensation for time spent at union 
meetings, but may utilize vacation leave or work extra hours, within five 
(5) working days, if work is available, to prevent a loss of earnings. 

In the event work is available and an employe~ elects to work extra 
hours to offset time spent at union meetings, the Employer shall have no 
li3bility for overtime hours or pny until the employee has worked an 
amount of time outside his/her regular shift which is equal to the amount 
of time spent at a union meeting. 



The provisions of this Section do n6t apply to the employees at 
Metropolitan State University. 

V;:ic8tion 

Article VIII, Section 2 (Allowances) of the Master Agreement shall be 
supplemented and/or modified as follows: 

Section 1. Vacation Utilization. Any employee who has not been -
offered reasonable opportunity, or who has not been permitted to reduce 
his/her vacation accumulation and who is about to lose vacation because 
he/she has had or will reach the maximum accumulation of vacation leave 
shall be entitled to take sufficient vacation to prevent such loss upon 
advance notice to his/her supervise~. 

Worl< Force 

The provisions of the Master Agreement are supplemented as follows: 

Section 1 • Job Descr•iption. The Employer shall furnish each 
employee a copy of his/her job description. 

Section 2. Utilization of Student Workers. No employee shall be 
laid off or demoted due to thi utilization of student workers. 

General 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Parking. The Employer agrees that all policies relating 
to parking in campus facilities shall be uniform for faculty and all 
other personnel. 

This section shall not apply to employees of the Metropolitan State 
University. 

Section 2. Changes in Bargaining Unit. The Local Union President 
will be provided a copy of the University's bi-weekly report to Council 6 
of additions/deletions to the bargaining unit. 

Section 3. Intra Camous Mail. The Employer shall make available to 
each Local Union the use of the intra campus mail system for the 
communication of meeting notices and minutes of same, monthly and/or 
quarterly newsletters, and other official communications from Union 
officers of a similar nature. Such materials shall not advocate actions 
contrary to the provisions of the Master Agreement or this Supplemental 
Agreement, nor shall it contain -material of a partisan political or 
inflamatory nature. 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF'CORRECTIONS 

MINHESOTA STATE REFORMATORY 

AND 

AFSCME, COUNCIL 6, . AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Corrections, Minnesota Sta.te Reformatory, hereinafter referred to as the 

EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, 

AFL-CIO, and its affiliated Local Unions having membership jurisdiction to 

said Department and facility, hereinafter referred to as the UNION: 

OBSERVED HOLIDAYS 

Article VII, Section 4 of the Master Agreement shall be supplemented 

and/or modified as follows: 

For employees in Unit 8, Christmas and New Year's holidays shall be 

considered to-commence with the last work shift the majority of which falls on 

Christmas Eve or New Year's Eve respectively and shall continue for 

twenty-four (24) hours from the start of such shifts. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this __ day 

of 1981. 

FOR THE UNION FOR THE EMPLOYER 
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF CORRECTIONS, 

MINNESOTA STATE REFORMATORY 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This-Memorandum of Understanding is made and entered into this 11th day 

of August, 1981, by and between the State of Minnesota and its Department of 

Corrections, Minnesota State Reformatory, hereinafter referred to as the 

EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council No. 6, 

AFL-CIO, and its affil1ated Local Unions having membership jurisdiction to 

said Department and facility, hereinafter referred to as the UNION: 

OVERTIME DISTRIBUTION 

Article VI, Section 3A of the Master Agreement shall be supplemented 

and/or modified as follows: 

If overtime work is known to exist, at the Minnesota State Reformatory, 

in excess of seventeen (17) hours prior to the commencement of such overtime 

work, the Employer shall offer such overtime to the employee(s) with the least 

number of overtime hours to his/her credit within a specific work area without 

regard to shift. 

If the overtime work is not known to exist seventeen (17) hours prior to 

the commencement of such work, the overtime work shall be first offered to the 

employee(s) with the least overtime hours to his/her credit on the shift 

immediately preceding the overtime work. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 
'lo. ~--..... ~·:. • 
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In witness whereof, the parties hereto have set their hands this __ day • 

1981. 

FOR THE UNION FOR THE EMPLOYER 

- 188 -



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF.CORRECTIONS, 

MINNESOTA CORRECTIONAL FACI~ITY, SAUK CENTRE 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Corrections, Minnesota Correctional Facility, Sauk Centre, hereinafter 

referred to as the EMPLOYER and the Minnesota State Emp·loyees Union, AFSCME, 

Council No. 6, AFL-CIO, and its affiliated Local Unions having membership 

jurisdiction to said Department and facility, hereinafter referred to as the 

UNION: 

FIXED NIGHT SHIFTS 

Article V, Section 2G(2) of the Master Agreement shall be supplemented 

and/or modified as follows: 

The Employer shall implement a fixed night shift system effective 

September 15, 1981. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set the-ir hands this ---
day of 1981. 

FOR THE UNION FOR THE EMPLOYER 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA CORRECTIONAL FACILITY, LINO LAKES 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Corections, Minnesota Correctional Facility, Lino Lakes, hereinafter referred 

to as the EMPLOYER, and the Minnesota State Employees Union, AFSCME, Council 

No. 6, AFL-CIO, and its affiliated Local Unions having membership jurisdiction 

to said Department and facility, hereinafter referred to as the UNION: 

WORK UNIFORMS 

The provisions of the Master Agreement are supplemented as follows: 

Section 1. Uniforms. Employees who are required to wear uniforms as a 

condition of employment shall be furnished such uniforms by the Appointing 

Authority. Proper maintenance of uniforms is an employee responsibility 

unless they are currently being maintained by the Appointing Authority. 

Uniforms shall not be utilized for off-duty activity by the employee. 

Section 2. Protective Clothing. Employees required to wear protective 

clothing or safety devices as a condition of employment shall have such 

clothing or devices furnished and maintained in proper working condition by 

the Appointing Authority. 

Section 3. Clothing Damage. An employee will be reimbursed for injury to 

or loss of his/her personal property while acting within the scope of his/her 

employment, pursuant to Minnesota Statutes 3.66 through 3.84 and in accord 

with procedures established by the Department of Corrections. 



The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this day ---
of 1981. · 

FOR THE UNION FOR THE EMPLOYER 

· - 1 ~) l ·-



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF ADMINISTRATION, 

INFORMiTION SERVICE BUREAU/COMPUTER 

OPERATIONS AND PRODUCTION CONTROL 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is .made and entered into this 11th day 

of August, 1981, by and be.tween_ the State of Minnesota ~nd its Department of 
Administration, Informatlon Service Bureau/Computer Operations and Production 

Control hereinafter referred to as the EMPLOYER, and the Minnesota State 

Employees Union AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Union 

having membership jurisdiction to said Department and Division, hereinafter 

referred to as the UNION. 

FIXED NIGHT SHIFTS 

Article V, Section 2G(2) of the Master Agreement shall be supplemented 

and/or modified as follows: 

The Employer shall maintain a fixed night shift schedule. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof the parties hereto have set their hands this ---
day of 1981. 

FOR THE UNION FOR THE EMPLOYER 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF ADMINISTRATION 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Administration, hereinafter referred to as the EMPLOYER, and the Minnesota 

State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated 

Local Unions having membership jurisdiction to said Department, hereinafter 

referred to as the UNION: 

WORK UNIFORMS 

The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment 

shall be furnished such uniforms by the Appointing Authority. Proper 

maintenance of uniforms is an employee responsibility unless they are 

currently being maintained by the Appointing Authority. Uniforms shall not be 

utilized for off duty activity by the employees. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this ___ day 

of 1981. 

FOR THE UNION FOR THE EMPLOYER 

- }() J -
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF PUBLIC SAFETY 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into· this 11th day 

of August, 1981, by and between the State of Minnesota and its Department of 

Public Safety, hereinafter referred to as the EMPLOYER, and the Minnesota 

State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated 

Local Unions having membership ·jurisdiction to said Department, hereinafter 

referred to as the UNION: 

WORK UNIFORMS 

The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment 

shall be furnished such uniforms by the Appointing Authority. Employees who 

are assigned to out-of-doors duty shall be provided outer uniform clothing. 

Proper maintenance of uniforms is an employee responsibility. Uniforms shall 

not be utilized for off duty activity by the employees. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

of 

In witness whereof, the parties hereto have set their hands this 

1981. 

FOR THE UNION FOR THE EMPLOYER 

__ day 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF VtTERANS AFFAIRS 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day 

of August, 1981, by and between the State of Minnesota and its Department of 

Veterans Affairs, hereinafter referred to as the EMPLOYER, and the Minnesota 

State Employees Union, .AFSCME, Council No. 6, AFL-CIO, and its affiliated 

Local Unions having membership jurisdiction to said Department, hereinafter 

referred to as the UNION: 

BIDDING DURING PROBATIONARY PERIOD 

Article XII, Section 4 of the Master Agreement shall be supplemented 

c,1nd/or modified as follows: 

Employees serving an initial probationary period with the State shall not 

be eligible to bid on vacancies. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June, 1983. 

In witness whereof, the parties hereto have set their hands this ---
day of 1981. 

FOR THE UNION FOR THE EMPLOYER 
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMirnT OF PUBLIC ~lELFARE INSTITUTIONS 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Public Welfare Institutions, hereinafter referred to as the EMPLOYER, and the 

Minnesota State ·Employees Union, AFSCME, Council No. 6, AFL-CIO, and its 

affiliated Local Unions having membership jurisdiction to said Department and 

institutions, hereinafter referred to as the UNION: 

BIDDING DURING PROBATIONARY PERIOD 

Article XII, Section 4 of the Master Agreement shall be supplemented 

and/or modified as follows: 

Employees serving an initial probationary period in the State shall not be 

eli.gible to bid on vacancies. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this __ day 

of 1981. 

FOR THE UNION FOR THE EMPLOYER 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF'AGRICULTURE 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department of 

Agriculture, hereinafter referred to as the EMPLOYER, and the Minnesota State 

Employees Union, AFSCME, ~ouncil No. 6, AFL-CIO, and its affiliated Local 

Unions having membership jurisdiction to said Department, hereinafter referred 

to as the UNION: 

OVERTIME COMPENSATION 

Article VI, Section 5A of the Master Agreement shall be supplemented 

and/or modified as follows: 

Employees' overtime hours shall not.be assigned to a compensatory bank 

unless mutually agreed to by the Local Union and the Appointing Authority. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this ___ day 

of 1981. 

FOR THE UNI ON FOR THE EMPLOYER 

·- }<)7 -



MEMORJ\NDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF TRANSPORTATION 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day of 

August, 1981, by and between the State of Minnesota and its Department. of 

·Transportation, hereinafter referred to as the EMPLOYER, and the Minnesota 

State Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated 

Local Unions having membership jurisdiction to said Department hereinafter 

referred to as the UNION: 

Section 1. Temporary Reassignment. Article XII, Section 2D of the Master 

Agreement shall be supplemented and/or modified as follows: 

Temporary reassignments shall be for six (6) months or less. 

Section 2. Reassignment. Article XII, Sections 3 and 5 of the Master 

Agreement shall be supplemented and/or modified as follows: 

Employees in Metropolitan Maintenance Unit 2 desiring reassignment within 

the same class to another sub-area within the same district may submit written 

requests for such reassignment to their supervisor stating the reason(s) for 

· such request. When a permanent vacancy occurs, the desires of the employees 

who have submitted requests for reassignment will be considered before the 

vacancy is posted for bidding. 

Section 3. Overtime Compensation. Article VI, Section 5 of the Master 

Agreement shall be supplemented and/or modified as follows: 

Employee's overtime hours shall not be assigned to a compensatory bank 

except as provided below. 

For employees in Unit 2 (other than Metropolitan t1aintenance) a 

compensatory bank shall be established for each employee as follows:· 
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The first two (2) hours of overtime earned each scheduled ~ork day shall 

be accumulated and credited to the employee's compensatory overtime bank, at 

the appropriate overtime rate, up to a maximum of one hundred forty (140) 

hours. 

Overtime hours worked beyond the first two (2) hours each scheduled work 

day shall be compensated in cash and liquidated on the same or immediately 

following payroll abstract for the payroll period in which the overtime was 

earned. 

The Appointing Authority may require an employee to· take compensatory time 

off at the Appointing Authority's discretion. The Appointing Authority shall 

grant compensatory time off in accord with employee requests insofar as 

adequate staffing of the work permits as determined by the Appointing 

Authority. 

Section 4. Tools and Equipment Loss. The provisions of the Master 

Agreement shall be supplemented as follows: 

The Appointing Authority will provide tool boxes or tool cabinets for 

( Heavy Equipmeµt Mechanic Apprentice, Heavy Equipment Mechanic, and Heavy 

Equipment Field Mechanic to store their tools. ~n1ile tools are in the care, 

custody, and control of the Appointing Authority, the Appointing Authority 

shall indemnify each employee for tool losses caused by fire, wind, or theft 

by forcible entry up to a maximum of $1,000. 

Employees in Unit 7 who are required by the Appointing Authority to 

furnish basic hand tools and/or equipment, shall be indemnified by the 

Appointing Authority for tools and/or equipment losses caused by fire, wind, 

or theft by forcible entry while the tools and/or equipment are secured on the 

Appointing Authority's premises or are in a locked vehicle which use is 

authorized by the Appointing Authority or when they are in a field office on a 

construction project. 



.( 

Section 5. Maintenance Seasonal Work Crews. The provisions of Article 

XII, Sections 1 throuGh 5 of the Master Agreement shall be supplemented and/or 

modified as follows: 

Sub-section a. Metropolitan Maintenance. Seasonal work crew assignments 

within each sub-area and/or within each district shall be posted for a minimum 

of seven (7) calendar days. In the event that no employee applies for the 

vacancy(s), the Appointing Authority shall fill the opening(s) by assignment 

on the basis of employee qualifications and inverse seniority. Employees 

selected for such assignments shall be given·seven (7) calendar days notice 

prior to such assignments. 

Seasonal work crew assignments are assignments to those maintenance 

operations which are district-wide in scope, and are operations where some 

special skill or expertise is necessary so that it is generally a requirement, 

from the standpoint of eff~ciency and economy of operation, to retain the same 

employee on the assignment for the duration of the operation in any particular 

calendar year. 

The posted notice announcing the formation of a seasonal work crew will 

indicate the_ approximate duration of the assignment by citing: a) the 

approximate starting and ending dates; or, b) where appropriate, by stating 

that the duration is until the .project is completed. Where ·such seasonal work 

crew assignment involves a change in work hours or a change in the work week, 

an additional notice returning the employees to their previous schedule will 

not be required as long as the original posted notice indicated the 

approximate duration of the project. 

Sub-section b. Outstate Maintenance. Openings on the following seasonal 

work crews shall be filled after posting for a minimum of ten (10) calendar 

days: Mudjack Crew, Striping Crew, Joint Seal Crew, Bituminous Plant (State 

owned). 

Assignment to these seasonal work crew openings shall be made on the basis 

of Classification Seniority from those employees applying from the maintenance 

area, sub-area, or truck stat ion from which such a crc~~w is being formed. If 

an insufficient number of employees apply for the openings, the openings will 



be filled in inverse order of Clas::1lfication Seniority amone employees from 

the maintenance area, sub-area, or truck station from which such a crew is 

being formed. During the period while the selection process is taking place, 

the Appointing Authority may temporarily assign employee(s) to seasonal work 

crew openings to fulfill operating requirements. 

Should it become necessary to supplement the basic crew, the Appointing 

Authority may supplement such basic crew by assignment from the _area where the 

work is being performed. 

Section 6. Seniority. Article VI, Section 1 of the Master Agreement 

shall be supplemented and/or modified as follows: 

Classification Seniority in the classes of Highway Field Assistant and 

Highway Technician shall be combined and considered Classification Seniority 

for the purpose of layoff. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this day ---
of 1981. 

FOR THE UNION FOR THE EMPLOYER 



MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA STATE UNIVETISITY SYSTEM 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day 

of August, 1981, by and between the State of Minnesota and its State 

University System, hereinafter referred to as the EMPLOYER, and the Minnesota 

State Employees Union, AFSCME, 9ouncil No. 6, AFL-CIO, and its affiliated 

Local Unions having membership jurisdiction to said Universities, hereinafter 

referred to as the UNION: 

OVERTIME COMPENSATION 

Article VII, Section 3 of the Master Agreement shall be supplemented and/or 

modified as follows: 

The academic calendar established by the Administration for each State 

University may include alternate holidays for Veterans Day and Presidents Day 

based on th~ needs of the academic calendar. The Local Unions shall be 

consulted before the academic calendar is determined. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this day ---
of 1981. 

FOR THE UNION FOR THE EMPLOYER 
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

MINNESOTA DEPARTMENT OF EDUCATION 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered into this 11th day 

of August 1981, by and between the State of Minnesota and its Department of 

Education, hereinafter referred to as the· EMPLOYER, and the Minnesota State 

Employees Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local 

Unions having membership jurisdiction to.said Department, hereinafter referred 

to as the UNION: 

LAYOFF AND RECALL 

Article XV of the Master Agreement shall be supplemented and/or modified 

as follows: 

The following shall apply to the Braille School and Deaf School: 

A. Summer School. The Appointing Authority shall notify all employees 

of all summer school openings. An employee may agree to voluntarily 

remain on layoff in the event of a recall by requesting such action 

through a written waiver mutually agreed to and signed by the 

Appointing Authority and the employee. Once the employee elects to 

sign the waiver of recall, such employee shall not be able to 

exercise their seniority· rights for recall for the duration of the 

summer school. The Appointing Authority agrees to provide a signed 

copy of any waiver of recall to both the Local Union and the 

employee. Any waiver of recall by an employee is not to be 

considered a refusal to return to work and shall not be considered to 

be a break in continuous service. 

This Section does not, in any way, constitute a forfeiture of the 

Appointing Authority's right to recall laid off employees, wherever 

necessary, to carry out the functions and needs of the summer school 

programs. 
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Notification of intent to return to work may be made in writing and 

hand delivered pr~vided however that a written receipt of such 

notification is given. 

B. Work Schedules Upon Recall. If the work schedule-to be worked upon 

recall from·layoff at the beginning of an academic year is the same 

as was worked in the preceding academic year, the fourteen (14) 

calendar day posting requirement of Article V, shall not apply. The 

Appointing Authority, at the time of notification of recall, shall 

notify those employees_ recalled from layoff status of any changes 

from that anticipated work schedule. 

The EMPLOYER and the UNION mutually agree that the provisions of this 

Memorandum of Understanding shall remain in full force and effect through the 

30th day of June 1983. 

In witness whereof, the parties hereto have set their hands this day ---
of 1981. 

FOR THE UNION FOR THE EMPLOYER 



ADDENDUM 

Department of Revenue Seasonal Employees 

Section 1. Coverare. The provisions of ·this Addendum apply to all 

seasonal employees of the Department of Revenue who are employed for at least 

the lesser of fourteen (14) hours per week or thirty-five (35) percent of the 

normal work week and who are employed in excess of one hundred (100) working 

days in any calendar year. 

Except as specifically modified by this Addendum, all relevant provisions 

of the Master Agreement shall apply to these employees. 

Section 2. Benefits. 

A. Holidays, Vacation Leave, Sick Leave 

Seasonal employees of the Department of Revenue shall become eligible 

to begin receiving the benefits provided by Article XII (Holidays), 

Article VIII (Vacation Leave), ·and Article IX (Sick Leave) of the 

Master Agreement in accord with the following: 

1. After being employed for at least 100 working days in each of 

(two) 2 consecutive calendar years and upon appointment to a 

position anticipated to last at least 100 working days in the 

third consecutive calendar year; or, 

2. After actually working at least 100 days in each of three 

consecutive calendar years. 

Employees who do not work at least 100 working days in any calendar year 

must meet the above eligibility requirements upon subsequent appointments to 

seasonal positions in the Department of Revenue prior to receiving the 

benefits specified in the articles. 

An employee is eligible to use vacation leave when he/she becomes eligible 

to accrue it. 



To be entitled to receive paid holidays, an eligible employee must be in 

payroll status on the normal work day i~nediately preceding and the normal 

work day inunediately following the holiday(s). 

B. Insurance. 

Seasonal employees of the Department of Revenue are subject to the 

general insurance eligibility requirements specified in Article XIX 

( Section 2). 

Section 3. Appointment and Separation. Effective January 1, 1982, 

seasonal employees of the Department of Revenue who have separated in good 

standing shall be offered available seasonal vacancies in the bargaining unit 

in the same class and principal place of employment in the subsequent year 

prior to the appointment of new employees. 

Effective July 1, 1982, seasonal employees of the Department of Revenue 

who have been employed at least 100 working days shall be separated within 

their principal place of employment in inverse order of their previous length 

of service in their class in the Department. 

Effective January 1, 1983, seasonal employees of the Department of 

Revenue who have separated in good standing shall be offered available 

seasonal vacancies in the bargaining unit in the same class and principal 

Place of employment in the next subsequent calendar year in the order of their 

previous length of service in the class and Department. 

Employees who decline an offer of employment or who were not employed for 

at least 100 working days in the previous calendar year are excluded from the 

provisions of this Section. The determination of principal places of 

employment for purposes of this Section shall be at the discretion of the 

Appointing Authority. 



The provisions of this Addendum are effective upon the date of execution 

and shall remain in effect for the duration of the Agreement between Minnesota 

State Employees Union, AFSCME, Cou~cil 6 and the State of Minnesota effective 

Aue;us t 11 , 1 981 • 

For AFSCME, Council 6 For the State of Minnesota 

Date: Date: 

Date: Date: 

- ?07 -



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 

AND 

AFSCME, COUNCIL 6, AFL-CIO 

This Memorandum of Understanding is made and entered this 10th day of August, 

1981, by and between the State of Minnesota, hereinafter referred to as the 

EMPLOYER and the Minnesota State Employee's Union, AFSCME, Council No. 6, 

AFL-CIO and its affiliated locals, hereinafter referred to as the UNION. 

The parties agree to the following provisions as settlement of the strike that 

occurred from July 20, 1981, through August 10, 1981. 

NON-RECRIMINATION 

The Employer and/or its Appointing Authorities shall not engage in any type of 

reprisal against an employee, including an employee without permanent status 

(non-tenured laborers, unclassified employees, probationary employees, etc.) 

for his/her participation in the strike. 

SENIORITY 

For purposes of Article IV, Continuous Service shall include the time an 

employee was on strike. For purposes of Article VIII, Length of Service 

Requirement shall include the time an employee was on strike. 

VACATION and 

LEAVES OF ABSENCE 

All employees who had received the approval of their supervisor to be on 

vacation or on a leave of absence on August 11, 1981, shall not be required to 

return to work until the approved completion date of the vacation or leave of 

absence. 

-· ?OP. -



SICK LEAVE 

Employees who were not granted sick leave during the strike and who maintain 

that they were unable to participate in the :::;tril<e due to an illness or 

disability may submit a written request to the Department of Employee 

Relations, Labor Relations Bureau for sick leave approval. Such requests must 

be submitted by August 21, 1981, and must include medical documentation of the 

illness or disability. The Labor Relations Bureau shall respond by September 

11, 1981. 

HOLIDAYS 

Employees who had been scheduled to take an alternate holiday between July 20, 

1981, and August 10, 1981, but did not take the holiday sha11 receive holiday· 

pay computed at his/her normal day's pay (the employee's regular hourly rate 

of pay, as of July 20, 1981, multiplied by the number of hours in his/her 

normal work day) and shall be paid in cash. 

Employees who observed their birthday as a paid holiday between July 1, 1981, 

and August 10, 1981, inclusive shall not be eligible to receive a floating 

holiday dur~ng the first fiscal year of the Agreement. 

GRIEVANCE PROCEDURE 

The calendar days between July 20, 1981, and August 18, 1981, inclusive shall 

not be considered as calendar days for the purposes of the time limits 

specified in Article XVII (Grievance Procedure) of the Master Agreement. 

LAYOFF 

The calendar days between Jtily 20, 1981~ and August 10, 1981, inclusive shall 

not be considered as calendar days for the purposes of the notification 

provisions specified in Article XV, Sections 2D (Layoff) of the Master 

Agreement. 

-· :
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HOURS OF WORK 

The Appointing Authority shall establish a work schedule starting August 11, 

1981, for the return to work of employees. Employees shall begin to return to 

work on the early shift on August 11, 1981. 

In the Department of Public Welfare, the Appointing Authority is not required 

to return all employees to work on August 11, 1981. However,-employees shall 

be phased in and all employees shall be returned to work by August 14, 1981. 

All employees shall begin accruing vacation leave and sick leave and shall 

become eligible for insurance on August 11, 1981. Employees may.use vacation 

leave for the time after August 10, 1981, until they are returned to work. If 

employees do not have any accrued vacation, they may, upon request, be 

entitled to an advance of vacation hours for the time specified above. 

In continuous operations in which schedules for the time between August 11, 

1981, and August 26, 1981, had been established prior to the strike, employees 

shall return to work pursuant to this schedule. In continuous operations in 

which no schedule is in effect, the Appointing Authority shall .establish a 

schedule consistent with the scheduling prior to the strike and shall 

designate a person to be responsible for informing employees of their work 

schedule. The Union shall direct employees to contact the designated person 

to learn when they ,:_'l to work. 
s 

The Appointing Authority shall not be required to pay time and one-half (1½) 

"penalty pay" for the scheduling period between August 11, 1981, to August 25, 

1981. Notwithstanding the provisions of Article V, Sections 2 and 5, work 

schedules showing the shifts, days, and hours of all employees shall be posted 

on August 19, 1981, for the pay period beginning August 26, 1981. 

VACANCIES, FILLING OF POSITIONS 

All employees who participated in the strike shall be returned to the position 

and schedule that they held immediately preceding the strike except as 

modified by this Memorandum of Understanding. 



( 
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If the Appointing Authority detcr·mines to fill a vacancy that was posted prior 

to July 20, 1981, but was not posted f_or at least ten ( 10) calendar days as a 

result of the. strike, the AppointinG Authority· shall re-post the vacancy, and 

the position shall be filled in accord with Article XII of the 1981-1983 

Agreement. If the Appointing Authority determines to fill a vacancy that had 

been posted for at least ten (10) calendar days prior to July 20, 1981, but 

was not filled during the strike, the Appointing Authority shall continue the 

process of filling the vacancy at whatever step the procedure was at on July 

20, 1981. 

Any temporary employee who was hired during the strike to perform work that 

otherwise would have been performed by a bargaining unit employee shall have 

his/her appointment terminated within a reasonable amount of time after August 

11, 1981. 

If a vacancy, as defined in Article XII, had been posted for at least ten (10) 

calendar days prior to July 20, 1981, and was filled during the strike, the 

vacancy shall remain as filled. If a vacancy was filled during the strike by 

other than posting and bidding, the person appointed shall remain an employee 

of that Appointing Authority. However, the position shall be posted for bid 

pursuant to ~Article XII. The position vacated by the successful bidder, if 

any, shall not be posted for bids. 

SEVERANCE PAY 

Any employee who became eligible under the terms of Article XVIII of the 

1979-1981 Agreement to receive severance pay during the strike shall receive 

such severance pay. 

PROGRESSION STEP INCREASES 

Pay increases which would have been granted during the strike shall be paid 

effective the pay period commencing August 12, 1981. Eligibility for future 

step increases, if any, shall be computed from the date the increase would 

have been paid had there been no strike. 



INSURANCE PAYMENT 

The Employer shall pay the insurance costs as 'provided for in Article XIX of 

the 1979-1981 Agreement for the payroll period from July 29, 1981 , to August 

11 , 1981 • 

In witness·whereof, the parties hereto have set their hands this __ day 
of _______ , 1981. 

FOR THE UNION FOR THE EMPLOYER 





of 
innesota 

June 3, 1982 

Representative Wayne Simoneau 
Chairman 
Legislative Commission on Employee Relations 
299C State Capitol Building 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

DEPARTMENT OF RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, M lnnesota 55101 

(612) 296-2616 

I am submitting a negotiated "Early Retirement" Memorandum of Understanding 
between the State of Minnesota and the Minnesota Nurses Association for 
bargaining Unit fJ5 employees for review and approval by the Commission. This 
is the sixth agreement negotiated concerning early retirement. 

The Memorandum of Understanding has been formally executed by the Minnesota 
Nurses Association and the Commission of Employee Relations. 

Thank you for your consideration of this request. 

Sincerely, 

r 4 · 
/ -7 /,/ /./ 

,7{:~;;:' ~::~:.:;~,J df.'P' 
Deputy Commissioner 
Labor Relations Bureau 

JWG:WB:jp 

cc: Geraldine Wedel 
Minnesota Nurses Association 

AN EQUAL OPPORTUNITY EMPLOYER 



MEMORANDUM OF UNDER.STANDING 
Between 

STATE OF MINNESOTA 
and 

MINNESOTA NURSES ASSOCIATION 

This Memorandum of Understanding is made and entered into this ____ day of May, 1982, 
by and between the State of Minnesota, hereinafter referred to as the EMPLOYER, and the 
Minnesota Nurses Association, hereinafter referred to as the ASSOCIATION to supplement 
the 1981-83 Agreement between the parties as follows: 

1. An additional eligibility period is established from May 22 through June 29, 
1982 for providing early retirement insurance benefits under Chapter 522, Laws 
1982 for only those nurses who become eligible during this period (May 22 
through June 29, 1982) by meeting the qualifications listed under Chapter 522, 
Laws 1982. For these nurses, the last day on the payroll must be on or before 
June 29, 1982. 

?{urses who i-.7ere eligible during the period March 23, 1982 through May 21, 1982 
are not eligible to apply for early retirement insurance benefits during this 
new eligibility period (May 22 through June 29, 1982). For this group, the 
last day on the payroll must be on or before May 21, 1982. 

2. Article 17, Secticn 11 of the 1981-83 Agreement is supplemented by an 
additional open enrollment period beginning March 23, 1982 through June 29, 
1982 for nurses who retire pursuant to the early retirement insurance 
provisions of Chapter 522, Laws of 1982. As a result of the additional open 
enrollment period, those nurses who qualify for early retirement benefits shall 
have any changes in insurance carriers become effective the first day of the 
first full payroll period fcllo:·:ing retirement ,..r fer those rmrsP.s who already 
retired during the eligibility period beginnins March 23, 1982 such insurance 
carrier changes shall become effective the first day of the next two week 
period which corresponds to a State employee pay period following application 
for such carrier change. 

3. Continued receipt of early retirement insurance benefits is contingent upon 
completion of all the required forms and continued payment of the non-State 
paid portion of the insurance premium. 

The Employer and the Association agree that this Memorandum of Understanding shall 
remain in effect through the 30th day of June, 1983. 

In witness whereof, the pa ~ties hereto have affixed their signatures this ,;J~ Tif day of 
May, 1982. 

FOR THE EMPLOYER 

c:r~./.~ 
Barbare L. Sundqui~oner 
Department of Employee Relations 

James W. Geissner, Deputy Commissioner 
State Labor Negotiator 
DepartJ,1ent of Employee Relations 

---;?_f.,,/. ~.--.) 
./-..,~1.-c.Cce---r:·~/ ~.t :J: . . £ / 
William Bender 
Assistant State Negotiator 
Department of Employee Relaticnr-
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November 16, 1981 

Representative \Alayne Simoneau, Chairman 
Legislative Commission on Employee Re·lations 
State Capitol 
St. Paul, Minnesota 

Dear Representative Simoneau: 

OF EMPLOYEE 

Center 
n\tnue,IK~ ... Road 

Minnesota 55101 

(612) 296-2616 

I am submitting herewith the following negotiated collective bargain
ing'agreements for review and approval by the Commission: 

Unit #5: 
Unit #9: 
Unit #10: 
Unit #1"1: 
Unit #13: 
Unit #14: 
Unit #16: 

Health Care Professional 
State University Instructional 
Community College Instructfonal 
State University Administrative 
Health Treatment 
General Professional 
Supervisory 

Each of these contracts has been ratified by the members of the appro
priate bargainfog unit and has been formally executed by the exclusive 
representative and the Commissioner of Employee Relations. 

Additionally, I have included a summary of the economic costs and 
salary/fringe benefit provisions of each contract._ 

Thank you for your consideration of this request. 

Sincerely, 

James Geissner 
Deputy Commissioner 
Labor Relations Bureau 

cc: Commission Members 



UNIT 5 (HEALTH CARE PROFESSIONAL) 

I. Economic Costs 

Cost Item Biennial Base 

Salary 17,625,734 

FICA & Retirement 2,229,656 

Insurance 1,259,852 

Total 21,115,242 

OF 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

Biennial 
New Money 

3,498,701 

44~- ,822 

259,002 

4,202,525 

II. Exclusive Representative: Minnesota 'Nurses Association.· 

III. Bargaining Unit Composition: Registered Nurses. 

c2oo~ 



SUMMARY OF MNA PROPOSED SETTLEMENT 

I. Salaries 

- 7/1/81 - 8% Across-the Board 
- 12/2/81 - 5.2% Inequity Market Adjustment 
- 6/30/82 - 6% 
- 12/20/82 - 3% 

I I. Fringe Benefits 

:to~~~ 
~~~~en__ 
~ 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500~0□0. 

- Raise deductible from $50 to $100. 
- $50 off-.set paid in 1981 and 1982 to employees with Blue Cross/ 

Blue Shield coverage 
- Flat rate Employer contribution: 

f..~Y. '82: Contribute up to $56.06 for employee coverage, 
Contribute up to $76.94 for dependent coverage, 

F.Y. 1 83: Contribute up to the total cost of Blue Cross/ 
Blue Shield employee coverage. 
Contribute up to 90% of the cost of Blue Cross/ 
Blue Shield dependent coverage. 

- Eliminate Health Testing. 
- Continue current Dental Insurance benefits 

Flat rate Employer contribution. 
F.Y. 1 82: Contribute up to $8.38 for emp1oyee coverage. 

Contribute up to $9.58 for dependent coverage. 
F.Y. '83: Contribute up to the total cost of Delta Dental employee 

coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Continue current Life Insurance. 
- Vacation leave for beginning nurses accrue four hours instead of three. 
- Continuous operations (shift) nurses receive time and one-half overtime. 



HEALTH CARE PROFESSIONAL AGREEMENT 

Unit #5 

Between The 

MINNESOTA NURSES ASSOCIATION 

And The 

STATE OF MINNESOTA 

1981-1983 BIENNIUM 
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ARTICLE 1 
PREAMBLE 

This Agreement is mad€· and entered into this ___ day of ______ , 
1981, by and between the Minnesota Department of Employee Relations on behalf 
of the State of Minnesota and its Appointing Authorities, hereinafter referred 
to as the EMPLOYER, and the Minnesota Nurses Association, hereinafter referred 
to as the ASSOCIATION. This Agreement has as its purpose the promotion of 
harmonious relations between the parties; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the 
establishment of rates of pay, hours of work, and other conditions of 
employment; and to express the full and complete understanding of the parties 
pertaining to all terms and conditions of employment. 

If the parties mutually agree during the term of this.Agreement, this 
Agreement may be supplemented by such additional provisions relating to 
departmental conditions of employment as the parties to this.Agreement deem 
appropriate. Failure of the parties to reach such supplemental agreement 
shall not be subject to the interest arbitration procedure as set out in the 
Minnesota Public Employment Labor Relations AcL 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
this Agreement. 

ARTICLE 2 
RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative of the registered nurses certified by the Bureau of 
Mediation Services, Case Number 80-PR-1299-A. Part-time, seasonal, or 
temporary nurses whose work does not exceed the lesser of fourteen (14) hours 
per week or thirty-five (35) percent of the normal work week in the nurse's 
bargaining unit or who are employed not in excess of one·hundred (100) 
working days in any calendar year are excluded from the above bargaining unit 
and this Agreement. Managerial, supervisory and confidential nurses are also 
excluded. 

Section 2. Disputes. Assignment of newly created classes to the bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minnesota Statutes 179.71, Subd.· (j). 

ARTICLE 3 
ASSOCIATION SECURITY 

Section 1. Check Off. The Appointing Authority shall deduct the bi-weekly 
Association membership dues from the earnings of those nurses who authorize 
such deduction in writing. The Association shall submit such authorizations 
and certify the amounts to be deducted at least seven (7) days prior to the 
end of the pay period for which the deductions are to be effective and the 
deductions shall continue in effect until cancelled by the nurse through the 
Association. 

Withheld amounts shall be forwarded to the designated Association office 
within ten (10) days after the deductions are made, together with a record of 
the amount and those for whom deductions are made. 

- 1 -



Section 2. Exclusivit~. No other employee organization shall be granted 
payroll deduction of dues for nurses covered by this Agreement. 

Section 3. Employee Lists. The Appointing Authority shall provide to the 
designated local Minnesota Nurses Association representative each month a list 
of the name, social security number, classification, employment condition, and 
work address -of all nurses employed in the bargaining unit and the names of 
nurses terminating employment with the bargaining unit. The Association shall 
file the names of designated representatives for this purpose with the 
Personnel or Labor Relations office of each state agency, hospital, nursing 
home, university, community college, and/or other institution. 

Section 4. Indemnity. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders, or judgments 
brought or issued against the Employer as a result of any action taken or not 
taken as a res~lt of a request of the Association undel_" the provisions of this 
Article, including fair share deductions and remittances. 

ARTICLE 4 
HOURS OF WORK 

Section 1. Work Day, Work Period. The normal work period shall consist of 
eighty ( 80) hours of work with.in a two ( 2) week pay period. The normal work 
day shall consist of eight (8) hours, exclusive of an unpaid duty free lunch 
period. 

Section 2. Meal Periods. Nurses shall normally be granted an unpaid lunch 
period of" no less than thirty ( 30) minutes nor more than sixty ( 60) minutes 
near the mid-point of each work shift. If a nurse's supervisor assigns 
him/her to work during the lunch period or approves his/her working during the 
lunch period, the lunch period shall be paid at the applicable rate. 

Section 3. Rest Periods. Nurses shal~ be granted a fifteen (15) minute paid 
rest period during each four (4) hours of regularly scheduled work. Nurses 
who are scheduled for a shift of four (4) hours or less and who are scheduled 
to receive an unpaid meal period shall not be entitled to a rest period. 

Section 4. Continuous Schedules. Nurses wo~king where seven (7) day week 
schedules are in effect shall be governed by the following: 

A. There shall be no split shifts. 

B. No nurse shall be scheduled-for a combination of more than two (2) 
shifts during a two (2) week pay period. 

C. Normally full-time nurses shall be scheduled to work no more than 
seven (7) consecutive calendar days. 

D. Every reasonable effort shall be made by the Appointing Authority to 
establish work schedules that will provide nurses every other weekend off. 

Exceptions to the patterns of scheduling may be made by mutual agreement 
between the nurse and the supervisor, or in emergency situations. 

- 2 -



Section 5. Work Schedules. Work schedules showing the shifts, days, and 
hours of all nurses shall be posted at least fourteen (14) calendar days in 
advance of their effective day of work. The supervisor and a nurse may 
mutually agree to reschedule days, shifts or hours of work. In addition, 
nurses may mutually agree to exchange days, shifts, or hours of work with the 
approval of th~/r sy.pervisor. 

ARTICLE 5 
OVERTIME 

Section lo Overtime Hours. All assigned hours worked in excess of the normal 
work period or in excess of the normal work day shall be considered overtime. 

All paid vacation time, paid holidays, paid sick leave,' compensatory time off, 
and paid leaves of absence shall be con~idered as ntime worked" for purposes 
of this Articl~. 

Section 2o Overtime Rateso Nurses working in continuous operations of at 
least two (2) work shifts per day shall receive overtime at the rate of time 
and one-half (1½) times the regular rate of pay for all hours worked in excess 
of the normal work day and normal work period as defined in Article 4, Section 
1. 

All other nurses shall receive overtime at a straight time rate when assigned 
to a project that is in addition to their normal duties or normal work load. 
Such overtime remuneration may be made in either cash or compensatory time off 
or a combination of both at the discretion of the Appointing Authority giving 
due regard to the desires of the nurse. 

Section 3. On-Call. A nurse shall be in an on-call status if the nurse's 
supervisor has instructed the nurse, in writing, to remain available to work 
during an off duty period. A nurse who is instructed to be in an on-call 
status is not required to remain in a fixed location, but must leave word 
where he or she may be reached by telephone or by an electronic signaling 

· device. 

A nurse who is instructed to remain in an on-call status shall be 
compensated for such time at the rate of fifteen (15) minutes straight time 
pay for each one (1) hour of on-call status. 

A nurse called to work while on on-call status shall be compensated for a 
minimum of two (2) hours at his/her straight time pay. A nurse .shall not 
receive on-call pay for hours actually worked. No nurse shall be assigned to 
on-call status for a period of less than eight (8) consecutive hours. 

On-call pay shall be liquidated in cash or as compensatory time off at the 
discretion of the Appointing Authority taking into consideration the desires 
of the nurse. 

Section 4. Duplication of Payment. Overtime hours worked shall not be paid 
more than once for the same hours worked under any provisions of this 
Agreement. 
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AHTICLE 6 
HOLIDAYS 

Section 1. Eligibility. All nurses except intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible nurses for purposes of this 
Article. However, intermittent nurses shall become eligible nurses for 
purposes of this Artiele after completion of one hundred (100) working days in 
any twelve (12) month period. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible nurses: 

New Year's Day 
*President's Birthday 
Memorial Day 
Independence Day 
Labor Day 

*Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The Appointing Authority may designate alternate days for the observance 
of those asterisked holidays for 

Each eligible nurse shall receive one (1) floating holiday" each fiscal 
year of the Agreement. The nurse must request the floating holiday at least 
fourteen (14) calendar days in advance. The supervisor may approve or 
disapprove the request subject to the operational needs of the Appointing 
Authority. The floating holidays may not be accumulated. 

Except for nurses working where seven (7) day a week schedules are in 
effect, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday and when any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect the actual holiday 
shall be observed as the holiday for nurses working wHhin such schedules. 

For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as 
falling on the calendar day in which the majority of hours in the shift fall. 

Section 3. Holidays on Day Off. When any of the above holidays fall on a 
nurse's regularly scheduled day off, the nurse's scheduled work day· either 
before or after the holiday, at the option of the Appointing Authority, shall 
be scheduled as a holiday for that nurse, unless other arrangements are agreed 
to between the Appointing Authority and the nurse. If.other arrangements are 
agreed to this holiday must be taken prior to the expiration of ninety (90) 
calendar days immediately following the original holiday date. If the holiday 
is not taken within such ninety (90) day period, the holiday shall be paid. 

-Section 4. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, including a floating holiday, an eligible nurse must be in payroll 
status on the normal work day immediately preceding and the normal work day 
immediately following the holiday(s) or work on the holiday. However, 
eligible intermittent nurses shall receive holiday pay if they work the day 
before and the day after the holiday or work on the holiday. 
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Notwithstanding the above, nurses.employed on an academic school year 
basis shall be eligible for. the Christmas and New Year's holiday provided they 
are in payroll status on the last scheduled workday prior to the Christmas 
break and on the first scheduled workday following the break. A nurse is not 
entitled to holiday pay for any holiday occurring during the summer break 
unless actually on payroll status the day before and the day after the holiday. 

Section 5. Holiday Pay. Holiday pay, including the floating holiday, shall 
be computed at the nurse's normal day's pay (i~e., the nurse's regular hourly 
rate of pay multiplied by the number of hours in his/her normal work day) , and 
shall be paid for in cash. Eligible nurses who normally work less than 
full-time shall have their holiday pay, including their' floating holiday, 
pro-rated in accordance with the schedule set forth in Appendix A. However, 
eligible intermittent nurses shall receive holiday pay based on the number of 
hours worked during the payroll period in which the holiday occurred. 

Section 6. Work on a Holiday. Any nurse who works on a holiday shall, at the 
discretion of the Appointing Authority, either be: 

1. Paid in cash at the nurse's appropriate overtime rate for all hours 
worked in addition to holiday pay provided for in Section 5 above; or, 

2. Paid in cash at the nurse's appropriate overtime rate for all hours 
worked in addition to an alternate holiday in lieu of holiday pay 
provided for in Section 5 above. Such alternate holiday shall be 
granted and must be taken within ninety (90) calendar days 
immediately following the holiday worked. Such alternate holiday 

·selection shall be made by the Appointing Authority giving due regard 
to the desires of the nurse. 

If the nurse is required to work on her/his scheduled floating holiday, 
the fioating holiday shall be rescheduled subject to the limitations provided 
in Section 2 above. 

Section 7. Maximum Number of Holidays. The maximum number of holidays for 
each eligible nurse is ten (10) holidays per fiscal year as in Sections 2 of 
this Agreement. 

Section 8. Religious Holidays. When a religious holiday, not observed as a 
holiday, provided in Section 2 above, falls on a nurse's regularly scheduled 
work day, the nurse shall be entitled to that day off to observe the religious 
holiday. Such time off to observe religious holidays shall be taken without 
pay except where the nurse has sufficient accumulated vacation leave or, by 
mutual consent, is able to make the time up. Nurses shall notify the 
Appointing Authority at least twenty-one ( 21) working days pr•ior to · the leave. 

ARTICLE 7 
VACATION LEAVE 

Section 1. Eligibility. All nurses except intermittent nurses, emergency 
nurses, and temporary nurses shall be eligible for purposes of this Article. 
However, intermittent nurses shall become eligible nurses for purposes of this 
Article after completion of one hundred (100) working days in any twelve (12) 
month period. 

Section 2. Allowances. Effective July 1, 1981, all eligible nurses shall 
accrue vacation pay according to the following rates: 
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LENGTH OF SERVICE 
REQUIREMENT 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

VACATION ACCRUAL RATE PER 
FULL PAYROLL PERIOD 

4 working hours 
5 working hours 
7 working hours 
7½ working hourp 
8 working hours 

Eligible nurses being paid for less than a full eighty (80) hour pay 
period shall have their vacation accruals pro-rated in accordance with the 
schedule set forth in Appendix B. 

For purposes of determining changes in a nurse's accrual rate, Length of 
Service Requirement shall include any leave of absence for that portion of the 
child bearing process where the physician certifies that the nurse is unable 
to work because she is disabled and shall not include periods of suspension, 
or unpaid non-medical leaves of absence, that are more than one (1) full pay 
period in duration. This determination method shall not be used to change any 
Length of Service Requirements deter·mined prior Lo July 9, 1975. 

Changes in accrual rates, shall be made effective at the beginning of the 
next pay period following completion of the specified Length of Service 
Requirementso 

An eligible nurse who is reinstated or reappointed to state service within 
one (1) year of resignation in good standing or retirement shall accrue 
vacation·1eave at the same rate with the same credit for length of service 
that exist-ed at the time of such separation. 

Nurses may accur.mlate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Vacation leave hours shall not be used during the pay period in which the 
hours are accrued. 

Nurses on a military leave under Article 10 shall earn and accrue 
vacation leave as though actually employed without regard to the maximum 
accumulation set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two (2) years of the date the nurse returns 
from military leave. 

An eligible nurse receiving workers compensation b~nefits shall accrue 
vacation leave for the number of hours compensated by workers compensation, 
sick leave, and vacation leave. 

When number of hours compensated is less than 80 for the payroll period by 
a combination of workers compensation, vacation leave, and/or sick leave, then 
·the vacation leave accrual rate will be prorated according to the schedule set 
forth in Appendix B. 

When number of hours compensated is based solely on workers compensation, 
there will be no vacation leave accrual for that payroll period. 
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Nurses shall begin earning vacation leave on their first day in pay status 
as an eligible employee. However, intermittent nurses shall begin earning 
vacation leave after completing one hundred ('100) days of employment. After 
completion of six months ~n a position, employees are eligible for and may use 
vacation leave up to and including the amount earned provided approval is 
obtained from the supervisor, except a nurse who is separated before the six 
( 6) months of employee eligible service shall not be entitled to any vacation 
or pay in lieu thereof. 

Each Appointing Authority shall keep a current record of nurse vacation 
accruals which shall be made available to such nurse upon request. 

Section 3. Vacation Period. Every reasonable effort shall be made by the 
Appointing Authority to schedule nurses vacation at a time agreeable to the 
nurse insofar as adequate scheduling of the work unit permits. If it is 
necessary to limit the number of nurses within a classification on vacation at 
the same time, and in the event there is a conflict among nurses over vacation 
periods which is not resolved by mutual agreement between the nurses, vacation 
schedules shall be established on the basis of the nurse making the earliest 
request for the vacation time. If the requests are made on the same day or 
during the same established sign up period, the requested vacation shall be 
granted to the nurse having the greater classification seniority in the work 
unit. 

Whenever practicable, nurses shall submit written requests for vacation at 
least (4) weeks in advance of their vacation to their supervisor, on forms 
furnished by the Appointing Authority. 

When advance written requests are impractical, nurses shall secure the 
approval of their supervisor by telephone or other means at the earliest 
opportunity. Supervisors shall respond in writing to all vacation requests 
and shall answer all written requests in writing within fourteen (14) calendar 
days after such request is made. 

Once the vacation has been approved, it shall not be rescinded except 
during an emergency. 

Section 4. Vacation Charges. Nurses who use vacation shall be ·charged only 
for the number of hours they would have been scheduled to work during the 
period of absence. In no instance, however, shall vacation leave be granted 
in increments of less than½ hour except to permit use of lesser fractions 
that have been accrued. 

Holidays that occur during vacation periods will be paid as a holiday and 
not charged as a vacation day. 

Nurses vacation accruals earned while on paid leave may be used by the 
nurse with the approval of his/her supervisor without returning to work prior 
to the use of such accrued leave. Should a nurse become ill or disabled while 
on vacation leave, vacation leave shall be changed to sick leave, effective 
the date of the illness or disability upon approval of the supervisor. Such 
notice shall be accompanied by a medical statement from a medical practitioner 
and shall be given to the supervisor as soon as possible after the .illness or 
disability occurs. 
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Section 5. .Y_~_s~1ti:on Rights. An eligible nurse who transfers or is 
transferred from another Appointing Authority without an interruption in 
service shall carry forward accrued and unused vacation leave, or shall be 
entitled upon such transfer to pay for any uhuscd portion of the annual leave 
allowance. A nurse who is on permanent layoff or who is separated from state 
service by resignation in good standing, discharge, retirement, or death shall 
be compensated in cash at the nurse's then current rate of pay, for all 
vacation leave to the nurse's credit at the time of separation. 

ARTICLE 8 
SICK LEAVE 

Section 1. Eligibility. All nurses except for intermittent nurses, emergency 
nurses, and temporary nur-ses shall be eligible nurses for purposes of this 
Article. However, intermittent nurses shall become eligible nurses for 
purposes of this Article after completion of one hundred ( 100) working days in 
any twelve (12) month periode 

Section 2. Sick Leave Accrual. All eligible nurses shall accrue sick leave 
at th2 rate of four , LJ) t1ourn per pay period of continuous employment 
beginning with their date of hire until nine hundred (900) hours have been 
accrued. After nine hundred ( 900) hours have been accrued and· maintained, 
nurses shall then accrue sick leave at the rate of two (2) hours per pay 
period. 

Eligible nurses being paid for less than a full eighty (80) hour payroll 
period shall have their sick leave accrual pro-rated in accordance with the 
schedule·set forth in Appendix C. 

An eligible nurse who is reinstated or reappointed to state service o"n or 
after July 1, 1979, and within one (1) yea.r' of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the nurse's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this ,Agreement. 

An eligible nurse who transfers or is transferred from another Appointing 
Authority without an interruption in service shall carry forward accrued and 
unused sick leave. 

An eligible nurse receiving workers compensation benefits sha11·accrue 
sick leave for the nwnber of hours compensated by workers compensation, sick 
leave, and vacation leave. 

When number of hours compensated is less than 80 for the payroll period by 
a combination of workers compensation, vacation leave, and/or sick leave, then 
the sick leave accrual rate will be prorated according to the schedule set 
forth in Appendix C. 

When number of hours compensated is based solely on workers compensation, 
there will be no sick leave accrual for that payroll period. 

The Appointing Authority shall keep a current record of sick leave 
earnings and accrual which shall be made available to nurses upon request: 
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Section 3.. Usage. A nurse shall be granted sick leave with pay to the extent 
of the nurse's accumulation for absences necessitated by illness, or 
disability; by a necessity for medical, chiropractic, or dental care; or by 
exposure to contagious disease which endanger~ the health of other employees, 
clients, or the public; or by illness of a spouse, minor or dependent 
cl}ildr::en, . or parent living in the same household 6f the nurse, for such 
reasonable periods as his/her attendance may be necessary. A pregnant nurse 
may also use sick leave during the period of time that her doctor or midwife 
certifies that she is unable to work because of the pregnancy. Leave to 
arrange for necessary nursing care for members of the family or birth or 
adoption of a child shall be limited to_not more than three (3) days. 

Nurses using sick leave under this Article shall have such sick leave 
first deducted from the nine hundred (900) hours accumulation. Nurses having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again acqrue sick leave at four (4) hours per payroll period until the 
accumulation again reaches nine hundred (900) hours. 

Sick leave hours shall not be used during the payroll period in which the 
hours are accrued. 

Nurses using leave under this Article may be required to furnish a 
statement from a medical pract.i tioner upon the request of an Appointing 
Authority if the Appointing Authority believes that the nurse has abused or is 
abusing sick leave. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the nurse is not fit to work or has been exposed to a contagious disease which 
endanger~· the health of other employees, clients, or the public. Such 
statement shall indicate the nature and the expected duration of the illness 
or disability. 

Sick leave accruals earned while on paid leave may be used by the nurse 
with the approval of a supervisor without returning to work prior to using of 
such accrued sick leave. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 

Section 4. Requests. Whenever practical, nurses shall submit written 
requests for sick leave to the Appointing Authority in advance of the period 
or absence. When advance notice is not possible, nurses shall notify their 
supervisor by telephone or other means at the earliest opportuntty. 

Section 5. Sick Leave Charges. A nurse using sick leave shall be charged for 
only the number of hours the nurse was scheduled to work during the period of 
the nurse's sick leave. In no instance shall sick leave be granted for 
periods of less than one-half (½) hour except to permit utilization of lesser 
fractions that have been accrued. Holidays that occur during sick leave 
periods will be paid as a holiday and not charged as a sick leave day. 

Any nurse incurring an on the job injury shall be paid the nurse's regular 
rate of pay for the remainder of the work shift. Any necessary sick leave 
charges for employees so injured shall not commence until the first scheduled 
work day following the injury. 
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Section 6. Severance Pa~. All nurses who have accrued twenty (20) years or 
more continuous state service shall receive severance pay upon any separation 
from State service. · Nurses with Jess than twenty ( 20) years continuous state 
service shall receive severance pay upon mandatory retirement or retirement at 
or after age sixty-five (65); death; or layoff, except for seasonal layoffs. 
Nurses who retire from state service after ten (10) years of continuous state 
service and wbo are immediately entitled ·at the time of retirement to receive 
an annuity under a state retirement program shall, notwithstanding an election 
to defer payment of the annuity, also receive severance pay. Severance pay 
shall be equal to forty (40) percent of the nurse's accumulated but unused 
sick leave balance (which balance shall not exceed nine hundred ( 900) hours) 
plus twenty-five (25) percent of the nufseis accumulated but unused sick leave 
bank, times the nurse's regular rate of pay at the time of separation. 

ARTICLE 9 
INJURED. ON DUTY 

Section 1. _Special Rate. The parties recognize that nurses working with 
residents or inmates at certain state institutions or facilities face a high 
potential for injury due to the nature or tnei.r employr1ent ~ Tnerefore, a 
nurse of any Department of Corrections institutions j Department of Public 
Welfare institutions, or the Minnesota Veterans Horne who, in the ordinary 
course of employment, while ac_ting in a reasonable and prudent manner and in 
compliance with the established rules and procedures of the Appointing 
Authority, incurs a disabling injury stemming from the aggressive and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting to apprehend 
or take into custody such inmate or resident, shall receive compensation in an 
amount equal to the difference between the nurse's regular rate of pay and 
benefits paid under workers compensation, without deduction from the nurse's 
accrued sick leave. Such compensation shall not exceed an amount equal to two 
hundred forty (240) times the nurse's regular hourly rate of pay per disabling 
injury. 

· Section 2. Workers Compensation Leave. Nurses absent from duty as a result 
of an injury or illness for which a claim for workers compensation is made may 
elect to use accumulated vacation or sick leave or both during a period of 
absence pending an award of workers compensation benefits. Nurses incurring 
an on-the-job injury shall be paid their regular rate of pay for the remainder 
of the work shift. Any necessary deductions from accrued sick leave for 
nurses so injured shall not commence until the first scheduled workday 
following the injury. Such leave may be used on the following ~asis. 

A. Nurses may elect to return the workers compensation benefit check to 
the state and receive an adjustment to sick leave or vacation accruals or both 
in proportion to the amount of compensation received and in the order in which 
either sick leave or vacation leave or both was originally taken; or 

B. Nurses may elect to retain the workers compensation benefit check and 
to receive sick leave and vacation leave accruals in an amount which will 
total their regular gross pay for the period of time involved. 

In either case, the total rate of compensation may not exceed the 
regular compensation of the nurse. 
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Nurses shall be entitled to immediate return to actual employment upon 
appropriate release from workers compensation status, provided nurses are not 
so affected or disabled as to be unable to perform their jobs satisfactorily 
or safely. 

ARTICLE 10 
LEAVES OF ABSENCE 

Section 1. Application and Authorization for Leave. All requests for a leave 
of absence shall be submitted in writing by the nurse to the nurse's 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a· leave is known. The request shail state the reason for and the 
anticipated duration of the leave of absence. 

Authorization for or denial of a leave of absence shall be furnished to 
the nurse. 

Section 2 .. Paid Leaves of Absence. 

A.. Bereavement Leave. The use of a reasonable period of sick leave 
shall be granted in cases of death of the spouse or parents of the spouse, or 
the parents, grandparents, guardian, children, brothers, sisters, or wards of 
the nurse. 

B. Court Appearance Leaveo Leave shall be granted for appearances 
before a court, legislative committee, or other judicial or quasi-judicial 
body in response to a subpeona or other direction of proper authority for job
related purposes other than those instituted by the nurse or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with a nurse's official duty, which shall include any necessary 
travel time. Such nurse shall be paid the nurse's regular rate of pay but 
shall remit to her/his Appointing Authority the amount received, exclusive of 
expenses, for serving as a witness. 

C. Jury Duty Leave. Leave shall be granted for service upon a jury. 
Nurse's shall receive their regular rate of pay but shall remit to their 
Appointing Authority the amount received for jury duty exclusive of expenses. 
Nurses whose scheduled shift is other than a day shift shall be reassigned. to 
a day shift during the period of service upon a jury. When not actually 
serving on a jury and only on call, the nurse shall report to work. 

D. Military Leave. Up to fifteen (15) working days leave .per calendar 
year shall be granted to members of a reserve force of the United States or of 
the State of Minnesota who are ordered by the appropriate authorities to 
attend a training program or perform any other duties under the supervision of 
the United States or the State of Minnesota during the period of such activity. 

E. Voting Time Leave. Any nurse who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the nurse 
has made prior arrangements for such absence with his/her immediate supervisor. 

Paid leaves of absence granted under this Article shall not exceed the 
nurse's normal work schedule. 
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Section 3. ynpaidLeaves of Absence •. 

A. Disability Leave: Leave of absence up to a cumulative total of one 
(1) year shall be granted- .to any pePmanent nurse who, as a result of a.n 
extended illness or injury, has exhausted his/her accumulation of sick leave. 
Upon the request of the nurse, such leave may be extended. 

B. Maternity/Paternity or Adoptton Leave. A Maternity/Paternity or 
Adoption leave of absence shall be granted to a natural or adoptive parent who 
requests such leave in conjunction with the birth or adoption of a child. The 
leave shall commence on the date requested by the nurse and shall continue up 
to six (6) months. However, such leave may be extended up to a maximum of one 
(1) year by mutual consent between the nurse and the Appointing Authority. 
Materni.ty /Paternity or Adopti.on leave shall be granted to all employees who 
request same except that if both parents are employed by the State of 
Minnesota only one or the other shall be granted the leavec Maternity/ 
Paternity leave shall not be considered the same as disability leave, and it 
shall continue up to six (6) consecutive months, and shall be reduced by any 
paid or unpaid leave of absence. 

C. Military Leave. Leave shall be granted to a nurse who enters into 
active military service in the armed forces of the United States for the 
period of Military service, not to exceed four (4) years~ 

D.. Personal Leave. Leave may be granted to any nurse, upon request, for 
personal reasons. 

E. · -Association Leave: Upon the writ ten request of the Association, 
nurses who are elected or appointed by the Association to serve on an 
Association Negotiating Team shall be granted reasonable time off for such 
purposes. Association Representatives or other nurses who may be elected or 
appointed by the Association to perform certain duties for the exclusive 
representative on a daily basis, shall be granted such time off 011 a daily 
basis provided, the granting of such time off does not adversely affect the 
operations of the nurse's work unit • 

• In any case of leave of absence or time off to perform duties for the 
exclusive representative, the number of nurses to be granted leave of absence 
or time off from any one work unit may be limited by the Appointing Authority, 
if the Appointing Authority determines that the number requesting the leave of 
absence or time off would adversely affect the operations of the work unit. 

Upon advanced written notice, leave shall be granted to nurses who are 
elected officers or appointed full time representatives of the Association. 
Annually, the Appointing Authority may request the Association to confirm the 
nurse's continuation on Association Leave. Such elected or appointed 
representatives may request vacation leave for purposes of this sub-section. 

Leave time for service on the Association Negotiating Team shall be 
considered as paid leave for purpose of vacation leave and sick leave accrual. 

F. Educational Leave. Leave may be granted to any nurse for educational 
purposes. 
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Section l4. Return from Leave.. Nurses returning from leave shall return to a 
position in ·their same classification, option, if any, and seniority unit. 
Nurses returning from extended leaves of absence (one (1) month or more) shall 
notify their Appointing Authority at least two (2) weeks prior to their return 
from leave. Nurses may return to work prior to the agreed upon termination 
date with the approval of the Appointing Authority. Leaves of absence, or 
extensions o~ such leave, which are subject to the discretionary aQthority of 
the Appointing Authority may be cancelled by an Appointing Authority upon 
reasonable written notice to the nurse. 

ARTICLE 11 
VACANCIES, FILLTNG OF POSITIONS 

Section l., Job Postings .. Whenever an unlimited classi"fied position becomes 
vacant within the seniority unit and the Appointing Authority determines that 
such vacancy is to be filled, the Appointing Authority shall post a general 
description of ·such vacancy listing the usual shj_ft, usual location, and 
requj_rements of the position on appropriate bulletin boards in the seniority 
unit where the vacancy exists for a minimum of ten (10) calendar days or 
through such procedures as are otherwise agreed to between the Association and 
the Appointing Authority. 

Section 2. Written Memo of Intente Nurses may indicate an interest in the 
filling of such vacancy by submitting a written memo of intent to the 
Appointing Authority on or before the expiration date of the posting. Any 
nurse working under that Appointing Authority may submit such written memo 
which shall be consideredo A nurse who is not selected to fill the vacancy 
shall be"hotified in writing of the reason(s) if the nurse so requests. If 
the vacancy is not filled by a nurse who showed -interest, then it shall be 
filled in accordance with Section 3. 

Section 3. Filling Positions. Whenever the Appointing Authority determines 
that a vacancy shall be filled from an eligible list or reinstatement, and a 
seniority unit layoff list as defined in Article 12, Section 6A exists, 
vacancies shall be filled by recall from the seniority unit layoff list. In 
the absence of a seniority unit layoff list, the Appointing Authority shall 
fill vacancies from among those qualified nurses on the bargaining unit layoff 
list. In the absence of both layoff lists, the Appointing Authority may fill 
vacancies in accordance with provisions of Minnesota Statutes. 

Section 4. Transfers Between Appointing Authorities. Nurses working under 
one Appointing Authority may request a transfer to a position under another 
Appointing Authority by submitting such request in writing to the Personnel 
Office of the Appointing Authority to which the nurse wishes to transfer. 

Section 5. Effects of Changes in Position Allocations on the Filling of 
Positions. When the allocation of a position has been changed as the result 
of changes in the organizational structure of an agency or abrupt changes in 
the duties and responsibilities of the position, the position shall be 
considered. vacant under the provisions of this Article and filled in 
accordance with Sections 1 through 3. 

Section 6. Effects of Reallocation on the Filling of Positions. When the 
allocation of a position is changed as the result of changes over a period of 
time in the kind, responsibility, or difficulty of the work performed in the 
position, such situation shall be deeme9 a reallocation and not considered a 
vacancy under the provisions of this Article. The incumbent nurse of a 
reallocated position shall be given the opportunity to qualify. 
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If the incumbent of a position has failed to qualify in the selection 
process and is ineligible to continue in that position in the new class, the 
nurse shall be removed from the position within thirty (30) calendar days from 
the date of notification to the Appointing A~thority of the nurse's failure to 
qualify. The position shall then be nonsidered vacant under the provisions of 
this Article and may be filled in accordance with Sections 1 through 3. If 
the incumbent is ineligible to continue in the position and. is not 
transferred, promoted, or demoted, the layoff provisions of this Agreement 
shall apply. 

If the incumbent of a position which is reallocated to a higher 
classification existing at the time of the request receives a probationary 
appointment to the reallocated position, pay for the reallocated position 
shall commence fifteen (15) calendar days after the Department of Employee 
Relations receives a reallocation request determined by the Department of 
Employee Relations to be properly documented, and the payment shall continue 
from that date for up to a maximum of sixty (60) calendar days or until the 
effective date of the probationary appointment, whichever comes first. If 
more than sixty (60) calendar days after the initial fifteen ( 15) calendar day 
per·iod elapse, payment shall be for the final s.ixt.y ( 60) calendar days J.n the 
period. 

Such payment does not apply to reallocations resulting from department or 
division or group studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such payment is appropriate. 

Section "i~ Classification Decisions., The decisions of the Commissioner of 
Employee Relations pursuant to Sections 5 and 6 shall not be subject to the 
grievance and arbitration provision of this Agreement. Nurses may appeai the 
decision under Minnesota Statutes and Administrative Procedures of the 
Department of Employee Relations. 

Section 8. Probationary Period Duration. If the Appointing Authority 
requires a probationary period under Minnesota Statutes-43A.1q, the nurse 
shall serve a probationary period of 1044 working hourse For purposes of this 
Article, working houm shall include hours actually worked, excluding 
overtime, except that working hours shall include overtime hours if the nurse 
is required to liquidate the overtime in compensatory time off. Working hours 
shall also include paid holidays and paid leave taken in increments of less 
than the nurse's normal work day. 

The probationary period shall exclude any time served in emergency, 
provisional, temporary or unclassified appointments. 

Nurses promoted prior to the completion of their probationary period to a 
higher position in the nurse occupational field shall complete their 
probationary period in the lower position by service in the higher position. 

ARTICLE 12 
LAYOFF AND RECALL 

Section 1. Seniority. Seniority is defined as the length of continuous . 
employment since the date of the nurse's initial_ probationary appointment to 
the classification within the bargaining unit and the department. Continuous 
employment shall include time on layoff. However, when a nurse is exercising 
bumping rights, or is demoting, or is transferring, seniority in the class to 
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which the nurse is bumping, demoting or transferring shall include seniority 
in all related higher or related equally paid classes in the bargaining unit 
in which the nurse has previously served provided such continuous employment 
is in the same department. Also, if the title of the nurse's classification 
is changed, seniority in the retitled class shall include the continuous 
employment in the original class. 

Notwithstanding the above, seniority for nurses .from Rochester State 
Hospital or any other state hospital/nursing home closed during the duration 
of this agreement who accept a new position in another department within the 
bargaining unit with no brea.k in service shall include the continuous 
employment e;ained at Rochester State Hospital or the other closed state 
hospital/nursing home as though the continuous employment was earned in the 
new department. 

For this Article only, continuous employment shall not be interrupted by 
resignation when the resj_gnation was a forced resignation due to pregnancy, 
provided that the nurse returned to state service under the same Appointing 
Authority within one (1) year of the resignation, or the nurse returned to 
state service within one (1) year under a different Appointing Authority and 
the nurse subsequently returned to the Appointing Authority who employed her 
at the time of the resignation. Nurses whose continuous employment may be 
corrected as provided above shall have until December 31, 1981 to notify the 
Appointing Authority that a forced resignation oue to pregnancy had taken 
place. The Appointing Authority shall inform nurses of this provision by 
posting a notice on the official bulletin board within a reasonable period of 
time after the effective date of this Agreement, or through such procedures as 
are otherwise agreed to between the Association and the Appointing Authority. 

Any resulting changes in seniority shall be effective fifteen (15) days 
after notice is given by the nurse .. 

Section 2. Seniority Rosters. The Appointing Authority shall prepare and 
post seniority rosters and give a copy to the Local Association Representative 
each September and March. The rosters sh~ll list each nurse in order of 
seniority in the specific classification. The roster shall also identify the 
type of appointment if other than full-time unlimited. When two (2) or more 
nurses have the same seniority date, their seniority roster position shall be 
determined by lot. 

The Local Association Representative shall have thirty (30) calendar days 
from the date of the posting to notify the local Personnel Director of any • 
disagreements over the seniority rosterso Beginning with the March, 1982 
posting, appeals are limited to changes since the previous posting. 

Section 3. Layoff. The Appointing Authority may lay off a nurse in the 
classified service by reason of abolition of the position, shortage of work or 
funds, or other reasons outside the nurse's control which do not reflect 
.discredit on the service of the nurse. 

Section 4. Layoff Procedures. In the event a layoff in the classified 
service of seniority unit nurses becomes necessary, the Appointing Authority 
shall designate the position in the class or class option, if one exists. 
Layoffs shall be within employment condition (full-time unlimited, part-time 
unlimited, seasonal full-time, seasonal part-time, or intermittent), and 
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seniority unit. If there is a vacaney in the same class, option if any, 
seniority unit, and employn!ent condition as the position to be eliminated, the 
Appointing Authority may reassign the nurse holding the position to be 
eliminated to that vacancy~ 

If there is no such vacancy, the Appointing Authority shall notify the 
nurse occupying the position that she/he is about to be laid off at least 
fourteen (14) calendar days prior to the effective date of the layoff. The 
Appointing Authority shall notify the Association as far in advance as 
practicable but not later than fourteen (14) calendar days prior to the 
effective date of the layoff. 

Instead of layoff, the nurse about to be laid off may exercise the 
following in the order set forth below. 

1. Bump the least senior nurse occupying a position in the same class, option 
if any, seniority unit, and employment condi Uon. 

2. Accept a vacancy in the same seniority unit and employment condition in 
the class and option, if 2my, in which the nurse most recently served 0 

3. Bump the least senior nurse occupying a position in the same seniority 
unit and employment condition in the next lower or equal class and option 
in which the nurse most recently served. 

Instead of options 1-3, the nurse may accept an offer of employment to a 
vacancy in an equal or lower class for which the nurse is determined by the 
Employer·to be qualified. 

A nurse who does not have sufficient seniority to bump into the most 
recently served clas:J and option if any shall not forfeit the right to 
exercise seniority in bumping into the next previously held class. However, 
if a vacancy exists in the same class, option if any, and employment 
condition, the nurse must accept the vacancy .. 

In all cases, the nurse exercising the bumping rights shall have greater 
seniority in the class and seniority unit and have the same option if any, 
and employment condition as the nurse who is to be bumped. 

Nurses who have accepted an equally or higher paid position excluded from 
this bargaining unit shall retain bumping rights into a previously held class 
within the seniority unit of the same Appointing Authority from which they 
were laid off. Such bumping rights shall be based only upon seniority 
previously earned as provided in Section 1. 

Section 5. Voluntary Leaves in Lieu of Lay-Off. At the discretion of the 
Appointing Authority, any full time nurse in a seniority unit, in which layoff 
is pending, may voluntarily request and may be granted a full-time or 
part-time leave of absence without pay of up to a total of eight (8) calendar 
weeks per nurse. Vacation, sick leave and insurance benefits shall not be 
affected by such leaves. Such leaves are subject to the provisions of Article 
Ten (10), (Leaves of Absence)e 

Section 6. Layoff Lists and Heemployment List. 

A. Seniori.ty Unit Layoff List. The namc(s) of nurse(s) who has/have been 
laid off or demoted in lieu of layoff shall be placed on a seniority unit 
layoff list for the specific classification, option H any, seniority unit and 
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employment oondi tion from which the n~rse was laid off. Such name ( s) shall be 
placed on the list in order of seniority. The nurse's name shall remain on 
the layoff list for a mininium of one ( 1) year. or for a period equal to the 
nurse's continuous employm~nt in the class and department unit to a maximum of 
three (3) years. 

Bo Bargaining Unit Layoff List. The name(s) of such nurse(s) shall also 
be placed on a bar~aining unit layoff list for the class, option if any, 
bargaining unit, and employment condition from which the nurse was laid off. 
Such names shall be placed on the list in order of the length of continuous 
employment in the class in the sta_te service. The nurse's name shall remain 
on the bargaining unit layoff list for a minimum of one ( 1) year or for a 
period equal to the nurse's continuous employment in the class and state 
service to a maximum of three (3) years. 

When a nurse's name is placed on the bargaining unit layoff list, the 
nurse shall indicate the seniority unit (s), the geographic location (s), and 
employment condiU.on(s) for which she/he would accept recalL The nurse may 
change his/her availability by notifying the Department of Employee Relations. 

C. Reemployment List. At the time of layoff and upon the request of the 
laid off nurse, his/her name shall be placed on the reemployment list for any 
lower or equal bargaining unit classes in which the nurse possessed permanent 
or probationary status prior to layoff and for geographical locations and 
employment conditions for which she/he would accept employment. The nurse's 
name shall remain on the reemployment list for a maximum of three ( 3) years. 
The nurse may change his/her availability by notifying the Department of 
Employee,Relations. 

Section 7. Recall e 

A .. Nurses shall be recalled from layoff in the order in which their names 
appear on the seniority unit layoff list or bargaining unit layoff list. 

B. Failure to accept employment in the class, option if any, seniority 
unit, and employment condition from which the nurse was laid off will result 
in removal of the nurse's name from the seniority unit layoff list. However, 
in the Department of Health, failure to accept employment in the_ same 
dist-riot, class, option if any, and employment condition from which the nurse 
was laid off will result in removal of the nurse's name from the seniority 
unit layoff list. 

Failure to accept employment in the class, option if any, seniority unit, 
geographic locations, and employment· conditions for which the nurse indicated 
availability will result in the removal of the nurse's name from the 
bargaining unit layoff list. 

C. When a nurse is recalled from either layoff list 1 the nurse's name 
shall be removed from both layoff lists. In the event that a nurse is 
recalled to a seniority unit other than the one from which she/he was laid 
off, and the nurse does not successfully complete the probationary period, 
such nurse's name shall be restored to the original seniority unit layoff list 
for the remainder of the time period originally provided in Section~6A. 

D. The Appointing Authority shall notify the nurse of recall in writing 
by personal service or certified mail (return receipt requested) at least 
fifteen (15) calendar days prior to the reporting date. The nurse shall 
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notify the Appointing Authority in wr.iting by personal service or certified 
mail witM.n ten ('IO) calendar days of' the date of mailing of the nurse's 
intent to return to work and the nurse shall ,report for work on the reporting 
date unless other arrangements are made. The nurse shall be responsible for 
keeping the Department of Employee Relations informed of his/her current 
address and availability. 

ARTICLE 13 
PERSONNEL FILES 

Section L Personnel Files~ The Appointing .Authority shall maintain one (1) 
official personnel file for each nurse. Such file shall contain copies of 
personnel transactions, official correspondence with the nurse, performance 
evaluations prepared by the Appointing Authority and other pertinent materials. 

Section 2~ Access .. Each nurse shall have access to her/his personnel file 
during normal business hours and under Appointing Authority supervision.. A 
nurse shall have the right to have placed in her/his file materials that 
she/he determines may affect her/his employment, including statements in 
response to any other materials in her/his fl.!~ -

l .LJ..e, 

Under Appointing Authority supervision an Association Representative(s) 
with written authorization from a nurse may examine the nurse's official file. 

Section 3. Copies. Upon written request of the nurse, the Appointing 
Authority shall provide the nurse copies of contents in her/his personnel 
file, provided that the cost of such copies is borne by the nurse .. 

ARTICLE 14 
TERMINATION OF EMPLOYMENT 

DISCIPLINARY ACTIONS 

Section 1. Resignation. A nurse shall give the Appointing Authority two (2) 
weeks written notice to resign in good standing; and, unless the resignation 
is because of illness, family emergency or other unavoidable reasons, a nurse 
shall give the Appointing Authority at least thirty (30) calendar days written 
notice of resignation in order to receive eligible accumulated vacation pay or 
eligible sick payo 

Section 2. Discipline. 

A. Procedure. A nurse with permanent· status in her/his current job 
classification shall be disciplined for just cause. Disciplinary action or 
measures shall include only the following: 1) oral reprimand, 2) written 
reprimand, 3) suspension without pay, 4) demotion and 5) discharge. · Upon 
request, a nurse shall be entitled to Association representation during an 
investigation that may lead to disciplinary action of that nurse. 

B. Discharge. If the Appointing Authority determines there is just 
cause for discharge, the permanent nurse shall be suspended for five (5) 
working days without pay before the date of the discharge. 

C. Demotion. If the Appointing Authority determines there is~just cause 
for demotion, the permanent nurse, shall be notified five ( 5) working days 
before the demotion. 
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D. Notification. A nurse who is suspended, demoted, and/or discharged 
Jhall be notified in writir)g of the reasons therefor. Such notice shall also 
be provided to the Association and the Association Local Representative at the 
same time, if practicable,.as the notice is provided to the nurse. 

Section 3. Probationary Nurses.. A nurse with probationary status shall not 
be discharged or not be certified without just cause. 

A. Serving Initial Probationary Period,, Probationary nurses serving an 
initial probationary period may have the _Association process the grievance on 
discharge or non-certification through Step 3 of Article XV (Grievance 
Procedure), but such grievances shall not be subject to the arbitration 
provision of this Agreement. 

B. Subsequent Probationary Perj_od. Nurses who have permanent status in 
a nurse classification in the bargaining unit and fail to be certified in a 
subsequent probationary period in another classification shall have the right 
to return to the position or another position in the same classification and 
option in the Seniority unit from which the nurse was transferred or promoted .. 
These permanent status nurses who fail to be certified may have the Association 
process non-certification grievances through Step 3 of Article XV (Grievance 
Procedures), but such grievances shall not be subject to the arbitration 
provision of this Agreement. 

" 

ARTICLE 15 
GRIEVANCE PROCEDURE 

Section 1·-. Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or disagreement as to the 
interpretation or application of any term or terms of this Agreement. Nurses 
are encouraged to attempt to resolve their grievances first on an informal 
basis· with their immediate supervisor at the earliest opportunity. If the 
matter cannot be resolved to the nurse's satisfaction by informal discussion, 
it shall be then processed in accordance with the following procedure. The 
'Association may elect to use the appeals procedure available under Minnesota 
Statutes 43A.33, Subdivision 3; provided, however, that upon such election the 
Association shall be precluded from using the Grievance Procedure of this 
Agreement as outlined below for the same dispute. 

Step 1: Within fourteen (14) calendar days after the grievant, through 
the use of reasonable diligence, should have knowledge of the event.giving 
rise to the grievance, the Association Representative shall arrange a meeting 
with the grievant•s immediate superv~sor with or without the grievant to 
resolve the grievance. The immediate supervisor's response to the grievance 
shall be given to the Association Representative within seven (7) calendar 
days of said meeting. 

Step 2: If the grievance is not resolved to the satisfaction of the 
Association at Step 1 of this procedure, the Association may within seven ( 7) 
calendar days after, the immediate supervisor's response is given or due, 
whichever comes first, at Step 1, present the grievance in writing to the 
Employer Representative at the next level of supervision who has been 
designated by the facility to process grievances. The written grie~ance shall 
state the nature of the grievance, the facts upon which it is based, the 
provision(s) of this Agreement allegedly violated, and the relief requested. 
Within seven (7) calendar days after the Employer's Representative receives 
the written grievance, the Employer's Representative shall arrange a meeting 
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with the Association Representative to resolve the grievance. The Employer 
Representative shall respond to the grievance in writing within seven (7) 
calendar days of the·meeting. 

Step 3: If the grievance is not resolved to the satisfaction of the 
Association at Step 2 of this procedure, the Association may wlthin seven (7) 
calendar daya after the date on which the Employer Representative's written 
response is given or due, whichever comes first, present the grievance in 
writing to the Appointing Authority or its designated representative. The 
Appointing Authority or~ts designated representative shall, within seven (7) 
calendar days after receiving the written grievance, arrange a meeting with 
the Association nepresentative to resol~e the grievance. The Appointing 
Authority or its representative shall respond in writing to the Association 
Representative within seven (7) calendar days after tha meeting. 

Step ii: If the grievance still remains unresolved the Association may 
within ten ( 10 )' calendar days after the response of the Appointing Authority 
or his/her designee is due, by written notice to the Employer, request 
arbitration of the grievance. The arbitration proceedings shall be conducted 
by a three member Board of Arbitration composed of one (1) representative of 
the Association, one (1) representative of the Employer, and one (1) neutral 
member. The neutral member shall be selected by the parties within seven (7) 
calendar day period after notice is given. If the parties fail to agree on 
the neutral member within the ·said seven ( 7) day period, either party may 
request the Bureau of Mediation Services to submit a list of five (5) 
arbitrators. Each party shall have the right to alternately strike two (2) 
names from the list. If the parties fail to agree as to which party shall 
strike the first name, the decision shall be made by the flip of a coin. 

Instead of a three member Board of Arbitration, the Association and the 
Employer may mutually agree to submit the grievance to a sole arbitrator. If 
the parties agree tu submit the grievance to a sole arbitrator, and the 
parties fail to agree on the arbitrator within seven (7) calendar days after 
the notice of arbitration is received, the arbitrator shall be selected in the 

· same manner as the neutral member of the Board of Arbitrationo 

Section 2. Arbitrator's A~thority. 

A. The Board of Arbitration (or arbitrator) shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. The Board of Arbitration (or arbitrator) shall consider and 
decide only the specific issue submitted to them (or him/her) in writing by 
the Employer and the Association and shall have no authority to ·make a 
decision on any other subject not so submitted to them (or him/her). The Board 
of Arbi tratlon ( or arbitrator) shall submit their (or his/her) decision in 
writing within thirty ( 30) days following close of the hearing or the 
submission of briefs by the parties, whichever is later, unless the parties 
agree to an extension. The decision shall be based solely on the Board of 
Arbitration's (or arbitrator) interpretation or application of the express 
terms of this Agreement and to the facts of the grievance presented. The 
decision of the Board of ArbitraUon (or arbitrator) shall be final and 
binding on the Employer, the Association, and the nurses. 
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B. The fee and expenses for the neutral member of the Board of 
Arbitration (or arbitrator) services and proceedings shall be borne equally by 
the Employer and the.Association, provided that each party shall be responsible 
for compensating its own representatives and witnesses .. If either party 
desires a verbatim record of the proceedings; it may cause such a record to be 
made, provid:Lng it pays for the record. 

C., If a grievance is not presented within the time limits set forth 
above, it shall be considered "waived". If a grievance is not appealed to the 
next step within the specified time limit or any agreed extension thereof, it 
shall be considered settled on the basis of the Rmployer's last answer. If 
the Employer does not answer a grievance or an appeal thereof within the 
specified time limits, the Association may elect to treat the grievance as 
denied at that step and immediately appeal the grievance to the next step .. 
The time limit in each step may be extended by mutual written agreement of the 
Employer and the Association in each step. 

Section 3. Processing Grievances~ The processing of grievances shall normally 
be accomplished by the Association Representative and the grieving nurse during 
day shift working hours while on the facility's premises. The Association 
Representative and the grieving nurse shall not leave work or disrupt 
departmental routine to discuss grievances without first requesting permission 
from her/his immediate supervisor, which shall not be unreasonably withheld. 

The Association Representative and the grieving nurse shall receive their 
regular pay, excluding overtime, when a grievance is investigated or processed 
during working hours in Steps 1 through 3. 

ARTICLE 16 
WAGES 

Section 1. Salary Ranges. The salary ranges for classifications covered by 
this Agreement shall be those contained in the Minnesota Registered Nurses 
Salary Schedule - Bargaining Unit 5 (Appendix D). 

In the event that a nEW class is added to the bargaining unit during the 
life of this Agreement, the salary range for such class shall be established 
by the Department of Employee Relations which will advise the Association in 
advance of the final establishment. 

Section 2. Conversion. Effective July 1, 1981, each nurse shall be assigned 
to the same relative salary step within the salary range for their respective 
classification, as specified in Appendix D, except as hereafter ·set forth. 

Nurses who are paid at a rate which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement, but whose rate 
falls within the new range for their class, shall be assigned to the maximum 
of the new range. 

Nurses in Ranges 3H, 4G, 5H, 35G, and 35! of the 1979-1981 salary schedule 
shall convert to Range 1 of the 1981-1983 salary grid according to the 
following: 
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Step as of 6-30-81 
Monthly rates in_parentheses. 

Range 
_3_B__c_ 

1 (1166) 
2 (1206) 
3 (12!!6) 

.4 (1286) 
5 (1329) 
6 ( 1375) 
7 (1422) 
8 (1!!69) 

1 (1206) 
2 ( 12116) 
3 (1286) 
4 (1329) 
5 ( 1375) 
6 (1L!22) 
7 ( 1469) 

Range 

( 12 Ii 6) 
2 (1286) 
3 (1329) 
4 ( 1375) 
5 (1422) 
6 (1469) 
7 (1521) 
8 ( 1573) 

Range 
35 Gor _I 

1 (1235) 
2 (1260) 
3 (1300) 
},l (1343) 
5 ( 1390) 
6 (1437) 
7 (1 1-WS) 
8 (1542) 
9 (1596) 

Step as of 7-1-81 

Range 
G or I 

1 (1335) 
1 ( 1335) 
2 ( 1361) 
3 ( 140lt) 
4 (1451) 
5 (1502) 
6 (1552) 
7 (1606) 
8 (1665) 
9 (1723) 

Conversion to the new grid shall not change a nurse's anniversary date for 
step progression increases., 

Nurses assigned to salary ranges 7I (Registered Nurse, Senior) and 9I 
(Registered Nurse, Principal) in the 1979-1981 salary schedule shall convert 
to the same relative salary step in ranges 3I and 4I respectively. 

The implementation of general salary adjustments on December 2, 1981, June 
30, 1982, and December 29, 1982 shall be by movement to the same relative step 
to which the employee is assigned the day prior to the effective date of the 
adjustment. 

Section 3. Appointment above the Minimum on Entry into State Service .. At the 
discretion of the Ap.pointing Authority 1 the starti.ng salary of a nurse 
appointed to a position covered by this Agreement may be fixed at any step of 
the assigned salary range. The decision to exceed the minimum step of the 
salary range shall be based upon the Employer's assessment of the applicant's 

· education and other qualifications. The minimum entry salary for a nurse 
possessing a Baccalaureate degree shall be step 2 of the assigned salary range. 

Section 4. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the anniversary dateo 

Nurses in classes in this schedule may receive a one-step salary increase 
annually on their anniversary date until reaching the "position .rate" in their 
salary range, provided satisfactory performance is indicated by their 
Appointing Authority. The position rate shall be as follows: 

NO. STEPS IN RANGE 

10 
9 
8 
7 
6 
5 
~ 

3 

POSITION RATE 
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ltth Step 
4th Step 
lJth Step 
3rd s·tep 
3rd Step 



Beyond the position rate, nurses may receive one step satisfactory 
performance increase$ biennially on their anniversary date upon the 
recommendation of their Appointing Authority; up to and including the maximum 
salary rate for their class. 

Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases will 
nqt be recommended for nurses in this schedule who have not met, or only 
mm•ginally attained, performance standards or objectives. Increases withheld 

_may subsequently be granted upon certification by the Appointing Authority 
that the nurse is achieving performance standards or objectives. 

The anniversary date for all nurses employed on or before May 30, 1973, 
shall be May 30 o For those reinstated from a leave of absence during the 
period May 30, 1973, through tJune 30, 1975, the anniversary date shall be the 
month and date .of such reinstatement. After June 30, 1975, reinstatement from 
a leave of absence shall not change a nurse's anniversary date. For all 
nurses employed, promoted, reinstated after resignation or retirement, or 
re-employed after May 30, 1973, the anniversary date shall be the month and 
date of such action. 

Section 5., Achievement Awards. In addition to the foregoing, nurses who have 
demonstrated outstanding perfo_rmance may receive achievement awards in the 
amount of one (1) salary step, provided the nurse is not at or above the 
maximum salary rate for his/her class. If the nurse is at or above the 
maximum of the range, such achievement award shall be paid in a lump sum equal 
to the annual equivalent of one-half ( 1 /2) the difference between the last two 
(2) step!:f' of the nurse's range. The number of achievement awards granted 
shall be limited each fiscal year to a maximum of thirty (30%) percent of the 
number of nurse positions in the seniority unit authorized at the beginning of 
that fiscal year, except that in seniority units of three (3) or fewer 
employees, the Appointing Authority may grant one achievement award in each 
seniority unit.. 

Section 6. Salary on Reemployment or Reinstatemento If a former nurse is . 
reemployed or reinstated into a class in which that nurse was last employed by 
the State, the Appointing Author Hy may make an appointment at the same rate 
of pay the nurse had been receiving at the time of separation from State 
service, plus any automatic adjustments that may have been made since the 
nurse left the State service and/or the class. 

Section 7. Salary on Transfer. A nurse who is transferred to a nurse 
position under another Appointing Authority shall receive the salary being 
paid before such transfer. In any case of transfer, no nurse shall receive a 
rate of pay below the minimum of the range for the class to which such nurse 
has been transferred. 

Section 8. Salary on Promotion. Nurses who are promoted during the life of 
this agreement shall have their salary adjusted to a rate in the new salary 
range which provides an increase in pay. 

Section 9. Shift Differential. Effective July 1, 1981, the shift 
differential for nurses working on assigned shifts which begin before 6:00 
a.m. or which end at or after 7:00 p.m. shall be· thirty-two cents ($.32) per 
hour for all hours worked on that shift:. Such shift differential shall be in 
addition to the nurse's regular rate of.pay and shall be included in all 
payroll calculations, but shall not apply during periods of paid leave. 
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Section 10. Work Out of Class. When a nurse is expressly assigned to perform 
all of the duties of a posi.tion. allocated to a different classificati_on that 
is temporarily unoccupied for reasons other t'han vacation or short periods of 
sick leave, and such assignment exceeds fifteen ( 15) consecutive work days in 
duration, the nurse will be paid for all such hours at the nurse's current 
salary when assigned to work in a lower class or equal class, or when assigned 
to work in a higher class, at a rate within the higher range which is equal to 
the minimum rate for the higher class or one ( 1 ) step higher than the nurse's 
current salary, whichever is greater. 

ARTICLE 17 
INSUHANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the 
life of this Agreement; G1"01ipL°ife, High-•Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, benefits under any particular Health Maintenance Organization are 
subject to change during the life of thj_s Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. Eligible Employees. All nurses covered by this Agreement 
who: 1) are scheduled to work at least forty ( l[O) hours weekly for a period 
of nine ( 9) months or more in any twelve ( ·12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent nurses; 
student 11orkers hired after July 1, 1979, and interns; part-tin1e or seasonal 
nurses serving on less than a seventy-five (75) percent time basiso This 
exclusion shall not apply to a part-time or seasonal nurse in the classified 
service who prior to April 1, 1967, was eligible for State paid basic life 
insur~nce and health benefits. However, seasonal nurses who were receiving 
State group insurance benefits prior to July 1, 1977, shall continue to be 
eligible to receive State group· insurance benefits for so long as they are 
employed on the same basis on which they were employed prior to July 1, 1977. 

Benefits shall become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the· first day of 
employment with the State. 

A nurse must be actively at work on the effective date of coverage except 
that a nurse who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the nurse's coverage. 

Benefits provided under this Article shall continue as long as a nurse 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article 9 .. Vacation leave, compensatory time or sick leave cannot be used for 



the purpose of continuing State paid insurance by keeping a nurse on a State 
payroll for one working day per pay period during the time the nurse is on an 
unpaid leave of absence. 

If an eligible nurse is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the nurse shall nonetheless· continue to be 
eligible for benefits provided the nurse appears on the regular payroll for at 
least one (1) working day in the payroll period immediately preceding such 
absences. Part-time or seasonal nurses who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis. 

For nurses age sixty-five ( 65) and older, heal th insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 

Section 3. Employer Contribution for Heal th Insurance.. Effective July 1, 
1981, the Employer shall pay the full cost of nurse coverage for the health, 
surgical, medical and hospital coverages specified in Section 1 above. 

Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for nurse coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total nurse Blue Cross and Blue Shield insurance premium not to exceed the 
total cost for nurse coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60000 per 
month, not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dependent coverageo 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and·Blue Shield 
insurance premium for all nurses carrying dependent coverage not to exceed the 
total cost for dependent coverage. 

Eligible nurses may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Gross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the • 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix·F. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Nurses employed by the Employer on July 1, 
1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eHgible for State paid 
insurance coverage shall receive a $50.00 insurance payment in October, 1981. 

Nurses employed by the Employer on July 1, 1981, enrolled in the Blue· 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982, provided there has been no break 
in continuous service between July 1, 1981, and October 6, 1982. 
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Nurses shall be considered to be employed on July 1, 1981, October 7, 
1981, and October 6, 1982, _if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that date. · 

Section 5. Workers' Compensation. When a nurse has incurred an on the 
job injury or disabiHty and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutues (1980) 176.191, Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of nurse coverage for the dental 
coverage specified in Section 1 above. 

Effective October 7, 1981s the Employer shall contribute up to $8.38 per 
month not to exceed the total cost for nurse coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total cost of Delta Dental nurse coverage not to exceed the total cost for 
nurse dental insurance. 

Effective July 1, 1981 1 the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
nurses carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per 
month not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to one-ha1f ( 1 /2) of Delta Dental dependent coverage not to exceed the total 
cost for dependent dental insurance. 

E~igible nurses may select coverage under the Delta Dental Plan or any 
other dental plan offered by the Employer. A brief description of the dental 
plans is contained in Appendix F. 

Section 7. Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accidental death and dismemberment 
coverage for all eligible nurses (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
over $20,000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 

$10,000 
$15t000 
$20,000 
$25,000 

Up to $100,000 additional insurance may be purchased by nurses, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the nurse for the spouse shall also be 
available for purchase by the nurse. 
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Section 8. Optional Insurance. The following optional insurance 
protection shall be available for purchase by eligible nurses: 

A., Short Term Salary Continuance. Provides benefits of $1 ~0-$1, 000, up 
to two-thirds of a nurse's salary, for up to 180 days during total disabiH ty 
due to a non-occupational accident or illnesso Benefits are paid from the 
first day of disabling accident and the eighth day of a dis~bling sickness. 

B.. Long Term Salary Continuance o Provides benefits of $200-$1, 000, based 
on the nurse's salary, commencing on the 181st day of total disability. 

c .. Accidental Death and Dismemberment~ Provides principal sum benefits 
in amounts ranging from $5,000 to $100,000. Payment is made only for 
accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment,. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the nurse, but not in excess of the amount carried by the nurse. 

Section 9 o Group Premium for Early Retirement. Nurses who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the nurse's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43Ao27, Subdivision 3 at 
the State group premium rates. 

Section 10. Insurance Coverage for Nurses on Layoff. All eligible 
classified nurses with three ( 3) years or more of continuous service who have 
been laid off shall continue to be eligible to receive the benefits provided 
under th1s Article for a period of six (6) months from the date of layoff. 
Such nurses shall have the option to continue to participate in the group 
insurance program for an additional six ( 6) months at their own expense a·t the 
group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 6 above during the period 
August 15 through September 30th each yean. Changes in coverages shall become 
effective at the beginning of the payroll period nearest to October 1 in each 
year. 

Section 12. Death Benefit. Nurses who retire on or after July 1, 1981, 
shall be entitled to a $500.00 cash death benefit payable to a beneficiary 
designated by the nurse, if at the time of death the nurse is entitled for an 
annuity under a State retirement program. A $500.00 cash death benefit shall 
also be payable to the designated beneficiary of a nur~e who becomes totally 
and permanently disabled on or after July 1, 1981, and who at the time of 
death is receiving a State disability benefit and is eligible for a deferred 
annuity under a State retirement program. 

ARTICLE 18 
MANAGEMENT RIGHTS 

It is recognized that the Employer retains all inherent managerial rights 
as stipulated by Minnesota Statutes 179.66 • 
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AWrICLE 19 
RELOCATION EXPENSES 

Section 1. Authorization .. When it has been determined by the Appointing 
Authority that a nurse is required to be transferred or reassigned to a 
different work station or must change residence as a condition of employment, 
the cost of moving the nurse shall be paid by the Appointing Authority. 

When a nurse must change residence in order to accept an appointment at a 
higher salary range offered by an Agency, the Appointing Authority may 
approve the reimbursement of all or a portion of the relocation expenses set 
forth in this Article. 

Nurses who are reassigned, transferred, or demoted to vacant positions in 
their State agency due to the abolishment (including transfer to another 
governmental jurisdiction or a private enterprise), removal to a new location, 
or removal to another State agency of all or a major portion of the operations 
of their Appointing Authority, shall receive relocation expenses in accordance 
with the provisions of this Article & Nurses who are demoted during their 
probationary period shall receive those relocatj_on expenses provided in 
Section 2, Paragraph C and D, of this Article. 

A nurse who is transferred, reassigned, or demoted at his/her request when the 
transfer, reassignment, or demotion is for the nurse's sole benefit may, at 
the Appointing Authority's discretion, be reimbursed for all or a portion of 
the relocation expenses set forth j_n this Articlee 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the nurse's current work locatj_on or changes in residence required by an 
Appointing Authority as a condition of employment~ However, a nurse is not 
eligible for reimbursement of relocation expenses where the new work location 
is within thirty-five (35) miles of the nurse's current residence. The 
provisions of this Article shall not apply to nurses who currently commute 
thirty-five (35) miles or more to their work location unless the nurse is 
transferred or reassigned to a new work location which is thirty-five (35) 
miles or more from the nurse's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six ( 6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Nurse~ must have received prior authorization 
from their Appointing Authority before incurring any expenses authorized by 
this Article. 

A. Travel Status. Nurses eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
(90) calendar days and shall be allowed standard travel expenses to return to 
their original work station once a week. Standard travel expenses for the 
nurse's spouse shall be borne by the Appointing Authority for a maximum of two 
(2) trips not to exceed a total of seven (7) calendar days during the ninety 
(90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the nurse's domicile, not 
to exceed $3,000, shall be paid by the Appointing Authority. 
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C. ~oving Expenseso The Appointing Authority shall pay the cost of moving 
and packing the nurse•s household goods .. The nurse shall obtain no less than 
two (2) bids for packing and/or moving household goods and approval must be 
obtained from the Appointing Authority prior to any commitment to a mover to 
either pack or ship the nurse's household goods. The Appointing Authority 
shall pay for the moving of house trailers if the trailer is the nurse's 
domicile, and such reimbursement shall include the cost of :transporting 
support blocks, skirts, and/or other attached fixtures. 

D., . Miscellaneous Expenses.. The nurse shall be reimbursed up to a maximum of 
$400.00 for the necessary miscellaneous expenses directly related to the 
movee These expenses may include such items as: disconnecting and connecting 
appliances and/or utilities, the cost of insurance for property damage during 
the move, the reasonable transportation costs of the nurse's family to the new 
work location at the time the move is made including meals and lodging (such 
expenses shall be consistent with the provisions of Article XX (Expense 
Allowances)), or other direct costs associated with rental or purchase of 
another residenceo · No reimbursement will be made for the cost of improvements 
to the new residence or reimbursable deposits required in connection with the 
purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the nurse's household goods or personal 
effects as a result of such a transfero 

ARTICLE 20 
EXPENSE ALLOWANCES 

Section 1. GeneraL The Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authoriz·ation 
must be granted prior to the incurrence of the actual expenses. Nurses 
affected under this Article shall be reimbursed for such expenses that have 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. 

State-owned Vehicle Not Available~ When a State-owned vehicle is not 
available and a nurse is required to use her/his personal automobile to 
conduct authorized State business, the Appointing Authority shall 
reimburse the nurse as follows for mileage on the most direct route 
according to Transportation Department records. 

Fiscal Year 
1982 
1983 

Rate (cents per mile) 
24 
26 

State-owned Vehicle Available. When a State-owned vehicle is offered and 
declined by the nurse, mileage may be paid as follows for mileage on the 
most direct route. 

Fiscal Year 
1982 
1983 

Rate (cents per mile) 
19 
21 

However, if a State-owned vehicle is available, the Appointing Authority 
may require a nurse to use the State car to conduct authorized State 
business. 
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Deviations from the most direct route, such as vicinity driving or 
departure from the nurse's residence, shall be shown separately on the nurse's 
daily expense record and reimbursed under the foregoing rates., Actual payment 
of toll charges and parking fees shall be reinibursed. A nurse shall not be 
required by the Appointin8 Authority to carry automobile insurance coverage 
beyond that required by law~ 

Section 3. Commercial Transportation .. When a nurse is required to use 
commercial transportation (ah·, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the nurse shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. All air 
transportation shall be by coach class. Reasonable gratuities may be included 
in commercial travel costs~ 

Section 4. Overni,Esht Travel.. Nurses in travel status who incur expenses for 
lodging shall be allowed actual reasonable costs of lodging, in addition to 
the actual cost of meals while away from their home station, up to the 
maximwns stated in Section 5 of this Article. Nurses in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
, ____ , Ar- nr, ________ ,_ I:'1-~~ ., -~•--* __ .. J.~,., .... ___ , -~"" /_._. __ :hC.. r'lf'\ D.- .... rJ~_,..._.,,. .-..1 ..,-..~., ..... ~4i~- .,f.l,-.,,_ ... , ,,-.., ... Al.-, 
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week after the first week. 

Section 5. Meal Allowances. Nurses assigned to be in travel status between 
the nurse's -temporary or-permanent work station and a field assignment shall 
be reimbursed for the actual cost of meals including a reasonable gratuity 
under the following conditions: 

A. Breakfast 

Breakfast reimbursements may be claimed only if the nurse is on 
assignment away from her/his home station in a travel status 
overnight or departs from home in an assigned travel status before 
6:00 a.m. 

B. Noon Meal. 

A nurse stationed outside the seven (7) county metropolitan area and 
not employed by the Department of Health may claim lunch 
reimbursement only if the nurse is performing required work more than 
thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal no6n meal 
period. 

A nurse stationed outside the seven (7) county metropolitan area and 
employed by the Deparitment of Health, may claim lunch reimbursement 
only if the nurse is performing required work outside the Department 
of Health work district to which the nurse is assigned, and the work 
assignment extends over the normal noon meal period. 

A nurse stationed in the seven ( 7) county metropolitan area shall not 
be reimbursed for noon meals obtained in the seven (7) county 
metropolitan area. 

However any nurse may claim lunch reimbursement when authorized by 
the Appointing Authority as a special expense prior to incurring such 
expense. 
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Cc Dinner. 
D1nner> reimbursement may be claimed only if the nurse is away from 
his/her home station in a travel status overnight or is required to 
remain in a travel status until after 7:00 porn. 

D. Reimbursement Amount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Bre2kfast - $3650 
Lunch - $4.75 
Dinner - $8.00 

Section 66 Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expens·es where the anticipated expenses total at 
least fifty dollars ($50.00), provided the nurse makes such a request a 
reasonable period of time in advance of the travel date. Relmbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Telephone Calls., When it is necessary to place a work related 
long distance call, the nurse should request that the operator bill the call 
to the home office telephone number. A nurse who pays cash for a work related 
long distance call, may obtain reimbursement for such call. 

ARTICLE 21 
BULLETIN BOARDS 

The Appointing Authority agrees to furnish and maintain a bulletin board 
in an area frequented by nurses. The bulletin board may be used by the 
Association for posting notices of Association meetings, Association 
elections, and Association recreational or social affairs. It is specifically 
understood that posted material shall not ·advocate any course ·of action 
contrary to the provisions of this Agreement nor shall it contain material of 
a partisan, political or inflammatory nature. 

ARTICLE 22 
CAREER DEVELOPMENT 

The Employer recognizes its responsibility to provide assistance to nurses in 
reaching specific career goals. The form and level of .this assistance is 
determined by the department head and/or delegated authority after taking into 
consideration the affirmative action goals of the State. 

A. Development Defined. Nurse development is an on-going process intended to 
help nurses attain and maintain a quality of job performance that meets 
the needs of the State and the career objectives of individual nurses. 
Development includes a variety of planned, purposeful activities and 
experiences designed to improve and/or increase the ski.11s, knowledge and 
abilities of nurses. Typical activities and experiences include project 
assignments, task force assignments, supervisory coaching, internal job 
assistance, orientation, job rotation, inter-changes, classroom instruction 
and independent study. 
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D. 'I'ra_iQ_ing_ Defined. Training is a specif:Lc means or method of nurse 
development. It consists of formal, systematic and structured activities 
that meet specific, predetermined learning objectives designed to directly 
improve and/or increase the knowledr;e, ski·lls and abilities of nurses., 
Formal training usually refers to group instruction or structured 
independent study. Academic or technical courses, seminars, workshops, 
institutes, correspondence courses, individualized reading programs, 
programmed instruction and computer assisted learning are typical examples 
of formal training. Conferences and conventions are included if they are 
conducted specifically for educational purposese 

c. Individual Development Planning. E~ch nurse shall be counseled in terms 
of develo-pment and. complete anindi vi dual Development Planning Worksheet 
on an annual basis. First priority for expenditure· of State funds will be 
given to those activities included in the Individual Development Plan. 

D. Parti.cipation i_n Traini~. Nurses may be selected to participate in 
training and development activit.:tes in two ways: 

1. Job Assignment: The nurse is assigned by the department to 
participate as a specific work assignment, or as specifically 
requested by the supervisor, The nurse must participate in order to 
carry out the basic r~sponsibilities of the jobo 

2. Employee Initiated: At the discretion of the department head and/or 
delegated authority, nurses may be allowed to participate in 
non-assigned programs to meet specific training and development 

·needs. Participation in these programs must be beneficial to both 
the organization and the nurse. 

Training Proceduresn 

A. Training Time: Department heads and/or delegated authority can assign 
nurses to participate in training and development programs as part of 
their regular job. The amount of time spent in programs of this nature is 
determined by the department heado 

Nurses may be allowed to participate in programs up to 100 hours of work 
release time each fiscal year. The department head and/or delegated 
authority is authorized to grant release time for travel to and from 
training programs. If granted, the travel time is included within the 100 
hour maximum. 

At the department head and/or delegated authority's discretion, nurses may 
be granted a leave of absence for training that goes beyond the 100 hour 
limitation provided the granting of such leave will benefit the State. 

B. Expenses and Reimbursement. Each operating department is responsible for 
all necessary and legitimate expenses incurred as a result of nurse 
participation in job assigned training and development activities. 

The department may approve reimbursement for expenses incurred in nurse 
initiated training: 

1. 75% of the tuition or registration costs. 
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2. Reimbursement for necessary books, materials and fees provided such 
materials do not become the sole property of the nurse. 

C. Leaves of Absence for Training. L~aves of absence may be granted to 
nurses for work related programs consistent with the training and 
development policy of the State. Nurses may be granted leave with or 
without pay, depending on the nature and length of the training program,· 
as well as the benefits to the State. Leave of absence· with pay shall be 
approved by the Commissioner of Employee Relations prior to utilization. 
The Commissioner of Employee Relations may identify in advance the types 
of programs, including stipend programs, for which leaves of absence with 
pay are authori~ed, and in those instances, such authorization by the 
Commissioner of Employee Relations shall be deemed approval. 

Reimbursement of Training Expenses to the State: 

Nurses who participate in training programs or courses longer than 40 
classroom hours on State time or in training programs which are funded in 
whole or in part by State funds ar~ obligated to return to a State job for a 
minimum period of twice the length of the training program. Nurses who fail 
to fulfill the minimum time commitment are required to reimburse the State for 
the actual costs of the training plus all salary paid for actual time spent in 
training activities. The amount of reimbursement required will be a prorated 
share of the actual expenses based upon the length of time the nurse has 
returned to a State job. 

The State may require the reimbursement of tuition, registration, travel and 
living costs paid by the State for any course or program not successfully 
completed, provided the State is not responsible for the failure to 
successfully complete the course. 

Upon the request of a nurse, the Employer may waive the reimbursement 
requirements of this section for nurses who are unable to maintain a level of 
employment at least equivalent to that held immediately prior to training, due 
to layoff, illness or a disability of at least six months duration or death. 

ARTICLE 23 
NO STRIKE OR LOCKOUT 

Section 1. Strikes. The Association, its officers, agents, and nurses 
covered by this Agreement agree that they will not, during the life.of this 
Agreement, promote or support any strike as defined in Minnesota Statutes 0 

179.63, Subdivision 12. Any nurse who knowingly violates the provisions of 
this Section may be subject to disciplinary action. 

Section 2. Lockouts. No lockout of nurses shall be instituted by the 
Employer. 

ARTICLE 24 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereof. In the 
event that any provision of this Agreement is found to be inconsistent with 
existing statutes or rules, or regulations promu1gated thereunder, the 
provisions of such statutes or ordinances shall prevail and if any provision 
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herein is found to be j_nvalid or unerrforceab1e by court or other authority 
having jurisdicti.on then such provision shall be considered void but all other 
provisions shall remain in full force and efr'ect. 

Any provision or portion of this Ae;rcement prevented from bejnc; put into· 
effect because of applicable legislative action, Executive Order or Regulation 
dealing with wage and price controls, then only such specific provisions or 
portion specified in such decision shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the li.fe of this Agreement or any extension thereof~ 

ARTICLE 25 
DURATION 

The provisions of this Agreement take the place of all previous Agreements 
a11d s11all becorne effecti\'e tfie fir·st, day of Jul:,r, 1931, st11Jjec'c 1

C() t-he 
ratification by the Seventy-Second (72nd) Session of the Legislature or during 
the interim, the acceptance by the Legislative Commission on Employee 
Relations and shall remain in full force and effect through the thirtieth day 
of June , 1 9 8 3 • 

It shall be automatically renewed from biennium to biennium thereafter 
unless either party shall. notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement. 

This Agreement shall remain in full force and effect during the period of 
negottations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph .. 

In the event that a Successor Agreement has not been· agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten ( 10) calendar days prior to the desired 
termination date which shall not be before the expiration date p~ovided above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 



APPENDIX A 

EHgible nurses who normally work less than full-time and eli.gible 
intermittent nurses shall have their holiday pay pro-rated on the following 
basis: 

Hours that would have been worked during Holiday hours earned for each 
the pay period had there been no holiday. holiday in the pay period. 

Less than 9 1/2 0 
At least 9 1/2, but less than 19 1/2 1 
At least 19 1/2, but less than 29 1/2 2 
At least 29 1/2, but less than 39 1/2 3 
At least 39 1/2, but less than 49 1/2 4 
At least 119 1 /2, but less than 59 1 /2 5 
At least 59 1/2, but less than 69 1/2 6 
At least 69 1 /2, but less than 79 1 /2 7 
At least 79 1/2 8 
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APPENDIX .B 

Eligible nurses being paid for less than ·a full eighty (80) hour pay 
period shall have their vacation accruals pro-rated according to the rate 
table listed below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

No .. Hours 0 thru 5 After 5 After 8 After '12 After 20 
Worked years, thru 8 thru 12 thru 20 years 
During Pay years years years 
Period 

Less than 
9 1/2 0 0 0 0 0 

At least 
9L but 
less than 
19½ 3/4 1 1-1/4 1-1/2 1-1/2 

At least 
19½, but 
less than 
29½ 1-1/4 1-3/4 2 2 

At least 
29½, but 
less than 
39½ 1-1/2 2 2-3/4 3 3 

At least 
39½, but 
less than 
49½ 2 2-1/2 3-1/2 3-3/4 4 

At least 
49½, but 
less than 
59½ 2-1/2 3-1/4 4-1/2 4-3/4 5 

At least 
59½, but 
less than 
69½ 3 3-3/4 5-1/4 5-3/4 6 

At least 
69½, but 
less than 
79½ 3-1/2 4-1/2 6-1 /11 6-3/4 7 

At least 
79½ 4 5 7 7-1/2 8 
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APPENDIX C 

Eligible nurses being paid for less than a full eighty (80) hour pay 
period shall have sick leave accruals pro-rated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 
At least 9 1 /2, but 
At least 19 1/2, but 
At least 29 1 /2, but 
At least 39 1/2, but 
At least 49 1 /2, but 
At least 59 1/2, but 
At least 69 1 /2, but 
At least 79 1/2 

*"'> 

HOURS OP SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

less than 19 
less tban 29 
less than 39 
less than 49 
less than 59 
less than 69 
less than 79 

1/2 
1/2 
1/2 
1/2 
1/2 
1/2 
1/2 
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Less than 
900 Hours 

0 
3/4 
1 
1 1/2 
2 
2 1/2 
3 
3 1/2 
4 

960 Hours and 
Maintained 

0 
1/4 
1/2 
3/4 
1 
1 1/4 
1 1/2 
1 3/4 
2 



APPENDIX D 

SERIES G 
MINNESOTA NURSES ASSOCIATION 

July 1, 1981 - Decembe1~ 1, 1981 

Como Code· A B C D E F G H I 
S te2 01 02 03 04 05 06 07 08 09 
Range 

YR 16,015 16,328 16,850 17,414 18,019 18,625 19,272 19,982 20,671 
MO 1335 1361 1404 1451 1502 1552 1606 1665 1723 
HR 7~67 7.82 B.07 8.34 8.63 8 .. 92 9.23 9.57 9.90 

YR 16,328 16,850 17,414 18,019 18,625 19,272 19,982 20,671 21,402 
2 MO 1361 1404 ·1451 1502 1552 1606 1665 1723 1784 

HR 7.82 8.07 B.34 8. 63 8.92 9.23 9.57 9.90 10a25 

YR 17 ,4111 18,019 18,625 19,272 19,982 20,671 21,402 22, 154 22,926 
3 MO 145"1 1502 1552 1606 1665 1723 1784 1846 1911 

HR 8 -=<11 • _, "'t 8.63 d.92 9 .. 23 9.57 9.90 10025 10.61 10.98 

YR 18,625 19,272 19,982 20,671 21,402 22, 154 22,926 23,761 24,597 
4 MO 1552 1606 ·1665 1723 1784 1846 1911 1980 2050 

HR 8.92 9 .23 9 .. 57 9 .. 90 10.25 10~61 10.98 11.38 11.78 

YR 19,982 20,671 21 ,ll-02 22, 151..1 22,926 23,761 24,597 25,494 26,434 
5 iv~o 1665 1723 1784 1846 1911 1980 2050 2125 2203 

HR 9.57 9o90 10 .. 25 10., 61 10.98 11. 38 11. 78 12.21 12.66 

YR 22,634 23,469 24,304 25, 181 26, 121 27,060 28,021 29,065 30,109 
6 MO 1886 1956 ~~025 2098 2177 2255 2335 2422 2509 

HR 10.84 11. 24 11. 64 12.06 12 .. 51 12.96 13.42 13.92 14.42 

Effective 
Old Range 7-1-81 

Nursing Education Specialist 151 61 
Nursing Evaluator 1 35G & 4G 1G 

Nursing Evaluator 2 38I f 31 
Public Heal th Nurse 36G 2G 
Public Health Nursing Advisor 401 ft 91 . 41 
Public Health Nursing Advisor, Senior 81I 5I 
Registered Nurse 351, 3H & 5H 1I 
Registered Nurse, Principal 40I & 9I 41 
Registered Nurse, Senior 381 & 71 3I 
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SERIES G 
MINNESOTA NURSES ASSOCIATION 

December 2, 1981 - June 29, 1982 

Com:2 Code A B C D E F G H I J 
SteQ 01 02 03 04 05 06 07 08 09 10 
Range 

YR 16,808 17,393 17,999 18,604 19,210 19,794 20,400 21,005 21,590 22,321 
1 MO 1401 1449 1500 1550 1601 1650 1700 . 1750 1799 I> 1860 

HR 8.05 8.33 8.62 8.91 9.20 9.48 9.77 10.06 10.34 10.69 

YR 17,393 17,999 18,604 19,210 19,794 20,400 21,005 21,590 22, 195 22,926 
2 MO 1449 1500 1550 1601 1650 1700 1750 1799 1850 1911 

HR 8.33 8. 62 8 .. 91 9.20 9.48 9.77 10.06 10.34 10.63 10.98 

YR 18,270 18,980 19,690 20,379 21,089 21,799 22,509 23,219 23,928 24,597 
3 MO 1523 1582 1641 1698 1757 1817 1876 1935 1994 2050 

HR 8.75 9.09 9.43 9.76 10. 10 10.44 10. 78 11. 12 11.46 11.78 

YR 19,544 20,295 21,068 21,820 22,571 23,323 24,075 24,847 25,599 26,330 
4· MO 1629 1691 1756 1818 1881 1944 2006 2071 2133 2194 

HR 9 .36 9.72 10.09 10.45 10.81 11. 17 11.53 11.90 12.26 12.61 

YR 20,984 21,799 22,613 23,427 24,242 25,056 25,870 26,685 27,499 28,272 
5 MO 1749 1817 1884 1952 2020 2088 2156 2224 2292 2356 

HR 10.05 10.44 10.83 11.22 11 • 61 12.00 12.39 12.78 13. 17 13.54 

YR 23,490 24,409 25,327 26,225 27, 144 28,063 28,961 29,879 30,798 31,654 
6 MO 1958 2034 2111 2185 2262 2339 2413 2490 2567 2638 

HR 11 .25 11. 69 12. 13 12.56 13.00 13.44 13.87 14.31 14.75 15 .16 

Effective 
12-2-81 

Nursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Health Nursing Advisor 4J 

{ 

Public Health Nursing Advisor, Senior 5J 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 

- j:;;, -



~"RRTk'.S G 
MINNESOTA . __ 3 ASSOCIATION 

~June 30, 1982 - December 28, 1982 

Ccm2 Code A B C D E F G H I J 
Ste2 01 02 _ 93 QL\ 05 06 07 08 09 10 
Range 

YR 17,811 18,437 19,084 19,711 20,358 20,984 21,632 22,258 22,884 23,657 
1 MO 1484 1536 1590 1643 1697 1749 1803 1855 1907 1971 

g 

HR 8.53 8 .. 83 9. 14 9.44 9.75 10.05 10-.36 10.66 10. 96 11. 33 

YR 18,437 19,084 19,711 20,358 20,984 21,632 22,258 22,884 23,532 24,304 
2 MO 1536 1590- 1643 1697 1749 1803 1855 1907 1961 2025 

HR 8.83 9. 14 9.44 9.75 10.05 10.36 10.66 10.96 11 .27 11.64 

YR 19,377 20, 128 20,880 21,611 22,362 23,114 23,866 24,618 25,369 26,079 
3 MO 1615 1677 1740 1801 1864 1926 1989 2051 2114 2173 

HR 9.28 9.64 10.00 10.35 10 .. 71 11.07 11.43 11. 79 12. 15 12.49 

YR 20,713 21,506 2?,311-2 23, 135 23,928 24,722 25,515 26,330 27, 144 27,917 
·4 MO 1726 1792 1862 1928 1994 2060 2126 2194 2262 2326 

HR 9.92 10.30 10.70 11.08 11.46 11.84 12.2"2 12.61 13.00 13.37 

YR 22,237 23,114 23,970 24,826 25,703 26,559 27,415 28,292 29, 148 29,963 
5 MO 1853 1926 1998 2069 2142 2213 2285 2358 2429 2497 

HR 10.65 11. 07 11 G 48 11. 89 12.31 12.72 13.13 13.55 13.96 14.35 

YR 24,910 25,870 26,852 27,791 28,773 29,754 30,694 31,675 32,656 33,554 
6 MO 2076 2156 2238 2316 2398 2480 2558 2640 2721 2796 

HR 11.93 12.39 12.86 13.31 13.78 14.25 14.70 15 .17 15.64 16.07 

Effective 
12-2-81 

rJursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Health Nursing Advisor 4J 
Public Heal th Nursing Advisor, Senior SJ 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 
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SERIES G 
MINNESOTA NURSES ASSOCIATION 

December 29, 1982 - June 30, 1983 

Comp Code A B C D E F G H I J 
S te2 01 02 03 04 05 06 07 08 09 10 
Range 

YR 18,354 18,980 19,648 20,295 20,964 21,611 22,279 22,926 23,574 24,367 
1 MO 1529 1582 1637 1691 1747 1801 1857 1911 1964 2031 

HR 8.79 9.09 9.41 9.72 10 .04 10.35 10.67 · 10. 98 11.29 6 11.67 

YR 18,980 19,648 20,295 20,964 21,611 22,279 22,926 23,574 24,242 25,035 
2 MO 1582 1637 1691 1747 1801 1857 1911 1964 2020 2086 

a.-q 9 .09 9.41 9.72 10.04 10.35 10.67 10.98 11.29 11.61 11. 99 

YR 19,961 20,734 21,506 22,258 23,031 23,803 24,576 25,348 26, 121 26,852 
3 MO 1663 1728 1792 1855 1919 1984 2048 2112 2177 2238 

HR 9.56 9.93 10.30 10 .66 11.03 11.40 11.77 12. 14 12.51 12.86 

YR 21,339 22, 154 23,010 23,824 24,638 25,474 26,288 27, 123 27,958 28,752 
lJ MO 1778 1846 1917 1985 2053 2123 2191 2260 2330 2396 

HR 10.22 10.61 11.02 11.41 11. 80 12.20 12.59 12.99 13.39 13.77 

YR 22,905 23,803 24,680 25,578 26,476 27,353 28,230 29, 148 30,025 30,861 
5 MO 1909 1984 2057 2132 2206 2279 2352 2429 2502 2572 

HR 10.97 11.40 11.82 12.25 12.68 13.10 13.52 13.96 14.38 14.78 

YR 25,662 26,643 27,666 28,626 29,629 30,652 31,612 32,635 33,638 34,556 
6 MO 2138 2220 2306 2386 2469 2554 2634 2720 2803 2880 

HR 12.29 12.76 13.25 13.71 14. 19 14.68 15. 14 15.63 16. 11 16.55 

Effective 
12-2-81 

Nursing Education Specialist 6J 
Nursing Evaluator 1 1H 
Nursing Evaluator 2 3J 
Public Health Nurse 2H 
Public Health Nursing Advisor 4J ( 

Public Health Nursing Advisor, Senior 5J 
Registered Nurse 1J 
Registered Nurse, Principal 4J 
Registered Nurse, Senior 3J 



APPENDIX E 

The following is an alphabetical listing of state departments, agencies, etc. 
which are the seniority units where the Minnesota Nurses Association has 
exclusive bargaining rights for registered nurses at the time this Agreement 
was signed. Seniority units are indicated by an asterisk~ 

*Administration, Department of 

*Board of Nursing 

Community College System ( each college is a seniority unit) 
*Inver Hills Community College 
*Lakewood Community College 
*Minneapolis Community College 
*North Hennepin Community Col;J_ege 
*Rochester Community College 

Corrections, Department of (each facility is a seniority unit) 
·=:·rv1ir1Ile!k)()ta C(J):-,~c•e(Jt.io1Jal }'ac:Llj~ ty - Lil-iO IJal-ce;3 
*Minnesota Correo tional Facility •- Red Wing 
*Minnesota Correctional Facility - Sauk Centre 
*Minnesota Correctional Facility - Stillwater 
*Ramsey Medical Unit 

Education, Department of 
*Minp_~sota School for the Deaf 

*Health, Department of 

Public Welfare, Department of (each facility is a seniority unit) 
*Ah-Gwah-Ching Nursing Home 
*Anoka State Hospital 
*Brainerd State Hospital 
*Cambridge State Hospital 
*Central Office - DPW 
*Faribault State Hospital 
*Fergus Falls State Hospital 
*Moose Lake State Hospital 
*Oak Terrace State Hospital 
*Rochester State Hospital 
*St. Peter State Hospital 
*Security Hospital (St. Peter) 
*Willmar State Hospital 

State University System (each university is a seniority unit) 
*Bemidji State University 
*Mankato State University 
*Moorhead State University 
*St. Cloud State University 
*Winona State University 

*Transportation, Department of 

*Veterans Affairs, Department of 

The Employer reserves the right to add or delete seniority units. 



The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State . Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction . Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage . This actively at work requirement also applies to any optional coverages . 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employee's 
coverage . When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan . Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment . If approved, the life insurance remains in force until death. 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages. El igible are coordinated with the benefits of other group plans. You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan . 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step
children. 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 
X-RAY AND LABORATORY 

(In-patient and clinical) 

OFFICE CALLS 

The State of Minnesota pro
vides, where available, two com
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization ( HMO) concept 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
HMO's include preventive 
medicine. Under the HMO con
cept, members must use the ser
vices of HMO affiliated physi
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations (except to obtain 
employment or insurance), well baby care, 
immunizations, vaccinations, allergy treatment or testing . 
Health education programs are available through CMGHP 
medical center. 

100% coverage 

Member pays $2 a prescription for up to 34 day supply . 
Drugs available at CMGHP medical center or participating 
pharmacies . 

Available at reduced cost at participating optical stores . 

100% coverage up to 30 days a calendar year . 

20 visits a calendar year, member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health . 

80% of fair and reasonable charges for private duty 
nursing, oxygen , and durable medical equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum . 

100% coverage for hospitalization and emergency room . 
Physicians fees : 80% of fair and reasonable charges . 

Preventive dental care for children to age 12. 

No restrictions . 

CMGHP provides conversion to a non-group CMGHP 
membership. 

COORDINATED HEALTH 
CARE 

100% covera 

100% covert 

100% covered 

100% covered 

100% covered 

100% covered 

1 semi -private room for at least 365 days. 

100% covered while coverage is in force . 

GROUP HEAL TH ASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations, immunizations, 100% coverage for routine annual physicals and 
hearing exams, eye exams, well child care when provided immunizations, PAP smears, well baby and child care. 
or referred by CHC physician . Allergy testing and 
treatment covered 100%, shots at $10 for six months. 

Member pays $10 at CHC facility or other facility in life Member pays $10 a visit at hospital where GHA has staff 
threatening emergency, co-payment is waived if admitted privileges. 
as a bed patient . 

Member pays $2 for 34 day prescription at any CHC 
rela ted pharmacy . Member pays $4 at any other 
pharmacy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center . 

$15 a day l )ayment, maximum confinement 30 days. 

Member pays $1 a prescription at participating 
pharmacies . 

Not covered . 

100% coverage in semi-private room for 70 days in any 
12 month p~riod when under care of Range Mental 
Health Center. 

GROUP HEAL TH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for health evaluations (except to obtair1 
employment or insurance), well baby care, 
immunizations, and allergy testing and treatment. 

100% coverage 

Members pay $.50 a prescription for up to 34 days sup 
of drugs included in GHP formulary . Pharmacies availa 
in ten GHP centers. 

Available at GHP cost when purchased at GHP centers 
Metro area . 

100% coverage by GHP Mental Health Department up 
30 days a contract year. 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff. Coverage 
6th through 25th visits, maximum 25 visits per year . Must under care of Range Mental Health Center. limited to 20 visits per year at a member cost of $10 pe 
be under the direction of a CHC physician. visit . 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

100% coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Health 
Center. 

100% in-patient coverage for 73 days while covered ana 
when authorized by GHP chemical dependency 
counselor . 

1st through 5th visit covered in full , 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit when under care of Range Mental Health Center 100% out-patient coverage . 

Supplemental benefits covered at 100% after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum . 

Out-patient: Amount charged is paid in full for services at 
a hospital; scheduled benefit allowance for visits to 
physicians office . In-patient : Full coverage in semi-private 
room . Surgery, anesthesia , and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to sound natural 
teeth, excision of tumors, and exostoses . 

No restrictions during open enrollment periods. 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area . 

Limited dental benefits available . Contact plan office for 
details. 

No restrictions . 

Member may convert to an individual plan. A special Full plan level of benefits if in plan service area . 
package is available to member who leaves metropolitan 
area . (See certificate) 

90% for skilled nursing care, rental or purchase of 
durable medical equipment when prescribed by GHP 
physician . No maximum . 

For medical emergency, 100% coverage for inpatient 
hospital . Outpatient hospital 80% coverage for medical 
misc. services . 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage duri1 
annual open enrollment period or as a new employee. 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges . 

No restrictions . 

GHP provides conversion to a non-group HMO 
membership in G HP. 



HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician. 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

, Member pays $2 per prescription at HMOM 
, participating pharmacies. 

Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers . 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a calendar year. 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician . 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care. 

No coverage for routine dental care . Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician . 

100% coverage with exception of non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota. 

MED CENTER HEAL TH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays $15 a visit, waived if admitted for same 
condition within 24 hours. 

NICOLLET EITEL HEAL TH 
PLAN 

100% coverage in semi -private room for unlin 

100% covered 

100 % covered 

100 % covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

days. 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams, 
immunizations, allergy injections and well baby care. 

Member pays $15 a visit, waived if admitted within 24 
hours of visit. 

PHYSICIANS HEAL TH 
PLAN 

coverage in semi-private room for unlimited days . 

1 covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams (except for 
employment or insurance), well child care, 
immunizations, injections and allergy shots . 

Member pays $15 a visit for emergency room and out
patient services through any participating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2 .50 a prescription for 30 day supply Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3.50 a prescription or refill for up to 
(90 days for birth control pills) or 100 units whichever is day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
greater, or up to 1000 units of insulin . supply of birth control pills) . Benefit applies out of area . drugs . Bi rth control pills: 3 month supply . 

$50 credit on eye glasses obtained at Benson's Opticians . 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidscene" selection . 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider . 

$50 credit through Benson's, Target, or Dayton's toward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers . 
is a prescription change . 

Member pays $20 a day, maximum 30 do Jer 
confinement . 

','\ , requires member be evaluated in advance by PHP 
al health designee (unless an emergency) before 

L , ming or continuing in- or out-patient treatment for 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit , maximum 50 
when approved by a plan mental health provider . visits a year. Family therapy : member pays $15 a year . 

mental health . Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calenda r year. 

80% coverage for up to 75 in -patient days a calendar 
year when approved by a plan chemical dependency 
counselor . 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care . 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment . 

80% coverage for treatment due to accident if treated 
within six months of accident . No other coverage even if 
hospitalized . 

No restrictions . 

Conversion plan available through Northwestern National 
Life Ins. Co. 

Group therapy: member pays $5 a session, maximum 50 
visits a year. 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

'Member pays $250 an admission . Stays of more than 21 Same coverage as above . 
days need advance approval of NEHP. 73 days per year. 

Member pays $100 a treatment program . 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1 ,500, then 
100% up to $250 ,000 . 100% coverage if referred by Plan 
physician . 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless med ically necessary. 

No restrictions. 

I 

Four insurance conversion options available through 
Northwestern National Life Ins. Co. 

I 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood . 

100% coverage for referrals if approved in advance by 
PHP . 80% of'first $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year . 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident. Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
tr ent or was aware of prior to enrollment in PHP. 

If remaining in the servicing area , benefits remain the 
same except for co-payment of : $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
20% for the first $2,500 of in-patient hospital expenses 
per confinement . Members leaving the area may select 
one of the Mutual of Omaha conversion plans . 

SHARE HEAL TH PLAN 

100% coverage in semi -private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
eva luations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, (3 month supply of birth control pills) 
when purchased from participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/ or treatment . 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment. 

Supplemental benefits covered at 80%. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls , exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area . Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 8)% of charge when 
service is performed by a 
participating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 8J% of charge when 
performed by a participating dentist . 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person . 

GROUP HEAL TH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
faci lities. 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
facilities. 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilities . 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 

Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOSPITAL VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCR IPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days . 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usua l, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

80% of first $750 

Remainder covered under Major Medical. 

Up to $100 a year . 

Remainder under Major Medical . 

Full coverage of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description . 

80% paid under Major Medical. 

See Major Medical description . 

$100.00 calendar year deductible per person. 

80% reimbursement on expense exceeding the 
deductible. 

$500,000 maximum . 

Central Minnesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St. Germain St. , St . Cloud , MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th , St . Cloud , MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave., St . Paul , MN 

WEST MEDICAL CLINIC 
Time Medical Bldg. , St . Paul, MN 

ST. CROIX VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN. - Near Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave ., Maplewood , MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR . - St . Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

Group Health Association 
of Northeastern Minnesota 
Phone 218-749-5890 

CLINICS 

ADAMS CLINIC 
Hibbing & Chisholm , MN 

COMMUNITY HEAL TH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia -Aurora , MN 

LENONT PETERSON CLINIC 
Vi rginia , MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia , MN 

Group Health Plan, Inc . Phone 641-3100 

• GROUP HEALTH COMO MEDICAL CENTER 
2500 Como Ave. (at Hwy 280) , St. Paul , MN 

GROUP HEALTH WEST MEDICAL CENTER 
1533 Utica Ave. So . (at Hwys 12 & 100) 
St. Louis Park, MN 

• GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St . & Nicollet Ave ., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave ., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No., Brooklyn Center , MN 

• GROUP HEAL TH RIVERSIDE MEDICAL CENTER 
606 24th Ave . So ., Minneapolis, MN 

* GROUP HEAL TH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato , St . Paul , MN 

GROUP HEALTH BURNSVILLE MEDICAL CENTER ARCADE CLINIC 
200 Nicollet Blvd . E. , Burnsville, MN 651 Arcade, St. Paul 55106 

* GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av. NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth, MN 

LENONT-PETERSON CLINIC 
830 9th Street No , Virginia , MN 

COMMUNITY HEAL TH CENTER 
4th St. at 11th Ave. , Two Harbors, MN 

* DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St, Minneapolis , MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd. , St . Paul , MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul, MN 

HMO Minnesota (HMOM) 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state . Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referrals). Prescription drugs are 
available at over 400 participating pharmacies. An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department. For more information, call 
612-456-8485 or 218-722-4685 . 

Med Center Health Plan 
Phone 927-3263 

CLINICS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St., St . Louis Park 55416 

PLYMOUTH SATELLITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, M innetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av . So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd ., Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg ., 825 
South 8th St., Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N.W . Zilla , Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy. 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av. , Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC , PA 
3320 Bellaire Av., White Bear Lake 5511 O 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St . Paul Rd ., Maplewood 55109 

SCENIC HILLS CLINIC 
261 No . Ruth Street, St. Paul 55119 

GORMAN CLINIC 
234 E. Wentworth Av., West St . Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av ., North St. Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av., St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St. Paul 55106 

FAMILY PRACTITIONERS, P A 
7460 So . 80th St ., Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr., Woodbury 55119 

NORTH SUBURBAN FAMILY PHYSICIANS 
404 W . Hwy. 96, Shoreview 55112 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEAL TH CENTER 
15950 Franklin Tr . SE. , Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd., Coon Rapids, MN 

ST. JOHN 'S HOSPITAL 
403 Maria Av., St . Paul , MN 

ST. FRANCIS HOSPITAL 
325 W . 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe . Blvd. , St. Louis Park, MN 

Nicollet/Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave .S. 
Bloomington , Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd . 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina, MN 

CHILDREN 'S HEAL TH CENTER 
Minneapolis, MN 

PHYSICIANS HEAL TH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area . Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies. A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 340-7800 . 

Share Health Plan Phone 854-23n 
CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av .N. , Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av . NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul , MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av .S., Bloomington, MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd. , Frid ley, MN 

MIDWAY HOSPITAL 
1700 University Ave. , St . Paul , MN 

CHILDRENS HOSPITAL 
345 Smith, St. Paul , MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S., Edina , MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Additional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional 
life may apply for up to th.ree additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium. If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insurance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1,000 Dependent Life Or Spouse Per $1,000 Dependent Life 

Under 30 $.06 $.22 45- 49 $ .18 $ .46 
30 - 34 .10 .30 50 - 54 .35 .80 
35- 39 .10 .30 55- 59 .50 1.08 
40 -44 .18 .46 60 - 64 .85 1.80 

65- 69 1.56 3.22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INDEMNITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit d9es not exceed 66 2/3 of the monthly salary . NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit Cost Per 2-Week Pay Period 

$140 $1.32 
170 1.61 
200 1.88 
250 2.36 
300 2.84 
400 3.78 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is available to certain employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period . 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000) . It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee). The rate for a $5,000 unit is$ .15 per 2-week pay period. 

NOTE: If both husband and wife are employed by the State, they are each eligible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may n_ot insure each other for the dependent benefits. 

F. 14620 Rev. 9-81 



ME~10RANDUM 
OF 

UNDERSTANDING 
Insurance Provisions 

Section 1. Insurance. Both the State of Minnesota and the Minnesota Nurses 
Association agree to implement the provisions of the attached Insurance 
Article, which document represents the agreed ·upon.Insurance Article for the 
1981-1983 Collective Bargaining Agreement. The terms of said article shall be 
effective on October 7, 1981, the commencement of the new insurance program 
year. 

Section 2. Insurance Payment. The parties agree that notwithstanding the 
provisions of Section 4, Insurance Payment, of the attached Insurance Article 
employees must be enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 21, 1981 in order to receive the first $50.00 
insurance payment, and that such payment shall be made in November, 1981. 

Section 3. Open Enrollment. The parties agree that notwithstanding the 
provisions of Section 11, Open Enrollment, of the attached Insurance Article 
the 1981 open enrollment period shall be the period of September 21, 1981 
through October 21, 1981, and that changes in coverages shall become effective 
October 21, 1981. 

For the Employer For Minnesota Nurses Association 

Date this day of , 1981 ----- ----------

... 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNES_OTA 
AND 

MINNESOTA NURSES l'.SSOCIATION 

This Memo~andum of Understanding is made and entered into this day 
of ______ , 1981 by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER, and the Mi1mesota Nurses Association, hereinafter 
referred to as the ASSOCIATION: 

HOLIDAYS 

The provisions of the Master Agreement are supplemented as follows: 

Nurses employed in the Department. of Public Welf2cre who observe Columbus Day 
(Monday, October 12, 1981) as a hoUday thus conforming to the 1979-1981 
Agreement between the State of Minnesota (Department of Public Welfare) and 
the Minnesota Nurses Association which Agreement is still in effect shall not 
be eligible for a holiday on November 27, 1981 (the day after Thanksgiving) 
provided in the 1981-1982 Agreement (Article 6, Section 2) between the State 
of Minnesota and the Minnesota Nurses Association. 

All nurses who observed their birthday as a paid holiday between July 1, 1981 j 

and date of implementation of this Agreement, inclusive shall not be eligible 
to receive a floating holiday during the first fiscal year of the Agreement. 

In witness whereof, the parties have set their hands this 
of _____ , 1981. 

__ day 

For the Association For the Employer 

- '-15 -





Hl·:MUIIJ\IWUM OF IINUEH:.:.:TANl>.LNO 
Between 

0TATE OF M!NNF.~OTA/ 
MINNE.SOTA STATE IJOAHD FOR 

COMMUNITY COLLEGES 
and 

MINNESOTA COMMUNITY COLLEGE 
FACULTY ASSOCIATION 

This Memorandum of Understanding is -mad·~ and entered. into this 2-,tfad_day 
of April, 1982 by and between the State of Minnesota/Minnesota State Board for 
Community Colleges, and the Minnesota Community College Faculty Association, 
to supplement the 1981-83 Employment Contract between the parties as follows: 

1. The sixty (60) day eligibility period provided for early retirement 
insurance benefits under Chapter 522, Laws of 1982 is hereby extended 
from May 21, 1982 to the end of the spring quarter of the 1981-82 
academic year for the college from which the employee retires. 

2. For employee:..; who retire pursuant to the early retirement insurance 
provisions of Chapter 522, Laws 1982, Article XVVIII, Section 6, of 
the 1981-83 Agreement is supplemented by an additional open 
enrollment period beginning March 23, 1982 through the end of the 
1981-82· academic year. As a result of the additional open enrollment 
period, thosn who qualify for early retirement benefits under Chapter 
522, Laws 1982, shclll have any changes in insurance carriers become 
effective the first day of the first full payroll period following 
retirement or for those who aleady retired during the eligibility 
period beginning March 23~ 1982 such insurance carrier changes shall 
become effect"i ve on the first day of the next two week period which 
corresponds to a State employee pay period. 

Date:_1~' _z_o_,_1_~--

FO OF MINNESOTA 

e.~ 
Chancellor, MN State Community 

. College System 

Date: __ tJ_-_!2._~_-_g_l... ____ _ 

puty Commissione , 
Labor Relations Bureau 

Date: LJ/z_g / f,jC:.., 
J 1 

<.zr'~~ /. ~~ 
Commissi.oner /I 
Department of Employee Relations 

Date: --------------



I. 

I I. 

OF EMPLOYEE 

St. Paul, Minnesota 55101 

(612; 296-26-rn 

UNIT 10 (COMMUNITY COLLEGE INSTRUCTIONAL UNIT) 

Economic Costs 

Biennial 
Cost Item Biennial Base New Money 

Salary 54,382,024 8,376,529 
. ...,_ 

FICA & Retirement 8~225,608 1,243~722 

Insurance 2,942,814 711,522 

Total $65,550,446 $10~331 ,773 

Exclusive Representative: Minnesota Community College Faculty Association. 

III. Bargaining Unit Composition: Unclassified Instructors, Librarians, and 
Counselors in Minnesota Community College 
System 



SUMMARY OF PROPOSED AGREEMENT WITH COMMUNITY COLLEGE FACULTY 
Stlevv'a ~:fr~JL ~ ~ • 

I. Salaries ~ 19i 2. ·. ID•~~ 

l== L-\ \C\&~: 
- F.Y. '82: 9.0% schedule adjustment 7/1/81 

/0 .o L.tJ 

- F.Y. 1 83: 9.0% schedule adjustment 7/1/82 
- Maintained existing step increment and lane change systems each year. 

II. Fringe Benefits· 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000 .. 
Raise deductible from $50 to $100. 

- Flat rate Employer Contribution: 
F.Y. 1 82: Contribute up to total Blue Cross/Blue Shield rates for 

employee coverage. 
Contribute up to total Blue Cross/Blue Shield rates for 

dependent coverage. 
F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 

employee and dependent coverage. 
- Eliminate Health Testing . 
- Continue current Dental Insurance Benefits. 
- Flat rate Employer contribution 

F.Y. '82: Contribute up to total Delta Dental rate for employee coverage. 
Ccntribute up to one-half Delta Dental rate for dependent coverage. 

F.Y. '83: Contribute up to the total cost of Delta Dental employee coverage. 
Contribute up to 50% of the cost of Delta Dental dependent coverage. 

- Eliminate $500 Death Benefit · 
- Increase Life Insurance to $40,000 for employees earning over $30,000. 



EMPLOYMENT CONTRACT 

1981 - 83 

Between 

STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 

COMMUNITY COLLEGES 

and 

MINNESOTA COMMUNITY COLLEGE 
FACULTY ASSOCIATION 

... 



EMPLOYMENT CONTRACT 
Between 

STATE OF MlNNESOTA/MINNESOTA STATE BOARD FOR COMMUNITY COLLEGES 
and 

MINNESOTA COMMUNITY COLLEGE FACULTY ASSOCIATION 

C O N T E N T S 

Topic Page Number 
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ARTICLE I 

ARTICLE I I 
Sec o 1 
Sec. 2 
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Sec .. l 
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Sec .. 3 
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PREAMBLE 

This Contract is made and entered into this 16th day of November, 1981, 
by and between the State of Minnesota/Minnesota State Boar·d for Community 
Colleges, hereinafter called the Employer, and the Minnesota Community 
College Faculty Association, hereinafter called the Association, and has as 
its purpose the promotion of effective and harmonious relations between the 
Employer and the Association; the furtherance of quality education by maintaining 
a high standard of academic excellence and effkient governmental services; the 
establishment of an equitable and peaceful procedure for the r·esolution of 
complaints and grievances without interruption of work and interference with the 
efficient operation of the colleges; to maintain and increase quality of servkes; 
and the estabiishment of a formal understanding relat-ive to all conditions of 
ernp l oyment ~ 

ARTICLE I 

RECOGNITION 

The Employer recognizes the Association as the exclusive bargaining 
representative for a 11 in st rue to rs, coun se 1 ors !I and 1 i b rari ans v1ho work 
more than 14 hours per vJeek or more than 35% of a normal work week and 
more than 100 work days per calendar year; excluding presidents, vice 
pres·idents~ assistants to pres·idents, admi1i-istr·ative·assistants, deans, 
assistant deans, associate deans, directors, assistant directors, and 
all classified personnel~ In accordance with the Bureau of Mediation 
Services Case No .. 80-PR-1300A 9 the term 11 employee, 11 when used hereinafter 
in the Contr·act sha 11 refer to all employees of the designated bargaining 
unit, and reference shall include both male and female employees., 

The Employer will not during the life of this Contract meet and 
negotiate or meet and confer relative to terms and conditions of employment 
with any ernpl oyee or group of employees who are covered by this Contract 
except through the exclusive bargaining representative. 

If titles or positions are created during the life of this Contract 
that are not listed above, the parties will meet and attempt to agree on 
the inclusion or exclusion of the new title or position~ If the parties 
cannot agree, the question will be submitted to the Director of the 

-Bureau of Mediation Services for a determination of th'e inclusion or 
exclusion of such title. 

ARTICLE II 

STRIKES AND LOCK-OUTS 

Section 1. Lock-0utso No lock-out of employees shall be instituted 
by the Empl ayer during the term of this Contract. 
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Section 2. No Strikes. The Association agrees that it will not promote 
or support any strike as defined in Minnesota Statues 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1. Any employee 
who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. 

ARTICLE II I 

ASSOCIATION DEDUCTIONS 

Section 1. Dues Check-Off. The Employer agr·ees to cooperate with 
the Department of Finance and the Association in facilitating the deduc
tion of membership dues established by the Association from the salary 
of each employee who has authorized such deduction in Hr·iting .. The 
aggregate deductions of all employees shall be remitted together with 
an itemized statement to the Association office no later than 15 days 
following the end of each payroll periode 

Section 2. Fair Share Check-Off. In accordance with Minnesota 
Statute 179.65 the Association may request the- Employer to check-off a 
fair share fee for each member of the unit who is not a member of the 
Association .. 

se·ction 3. Indemnity. The Association agrees to indemnify and 
hold the Employer harmless against any and all claims, suits, order·s or· 
judgments brought or issued against the Employer by an employee as a 
result of any action taken or not taken in accordance with the provisions 
of this Article. 

ARTICLE IV 

NON-DISCRIMINATION 

Section 1. Equal Application. The provisions of this contract 
shall be applied equally to all employees in the bargaining unit without 
discrimination as to race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, or sex unless sex 

. -i s a bona f i de o cc up at i on al qua l i f i c at i on , mar i ta l status , pol i ti cal 
-affiliation, sexual preference, or any other cl ass or group distinction. 

Section 2. Employer Responsibility. The Employer accepts its 
responsibility to ensure equal opportunity in all aspects of employment 
for all qualified persons r·egardless of race, creed, religion, color, 
national origin, age, physical disability, reliance on public assistance, 
sex unless sex is a bona fide occupational qualification, marital status, 
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political affiliation, sexual preference, o~ any other class or group 
distinction. The Em~oyer will not interfere with the rights of employees 
to become or not to become members of the Association_;_ and there shall be 
no discrimination or interference, restr-aint, or coer·cion .by the Employer 
or any Employer representative against any employee because of Association 
membership, non-membership, or any employee activity in an official 
capacity on behalf of the Association which is in accordance with the 
provisions of this Contracte 

Section 3. A~sociation Responsibility& The Association accepts 
its responsibility as exclusive bargaining-r·epresentative and agrees to 
represent all employees in the bargaining unit without discrimination as 
to race, creed, religion, color, national origin, age, physical disability, 
reliance on public assistance, sex unless sex is a bona fide occupa-
tional qualification, mar-ital status, political affiliation, sexual 
preference, or any other cl ass or group distinction. 

ARTICLE V 

MANAGEMENT RIGHTS 

It~is recognized that except as expressly stated herein the Employer 
shal 1 retain whatever rights and authority ar·e necessary for it to operate 
and direct the affairs of the colleges in all of their various aspects,. 
including but not limited to, the educational policies of the colleges; 
the right to select, directt and assign employees; to schedule working hours; 
to determine whether goods or services should be made or purchased; to make 
and enforce reasonable rules and regulations affect·ing terms and conditions 
of employment that are uniformly applied and enforced in accordance with 
the provisions of the rules or regulations .. Any term or condition of 
empl oyinent not specifica·11y established by this Contract shal 1 remain 
solely within the discretion of the Employer to modHy, establish or 
e 1 ·j rn i n ate • 

ARTICLE VI 

ASSOCIATION RIGHTS 

Section 1. Communications. Copies of all communications distributed 
generally to employees by the Board office or a college shall be supplied 
to the Association at the same time. The Association shall designate its 
address for this purpose. 

Section 2. Use of Facilities. The Association and its repres~ntatives 
shall have the right to use the college facilities for purposes of holding 
meetings and for carrying out the Association• s business. Facilities for 
purposes of thi·s section shall mean meeting space and equipment nonnally 
used by the faculty. If consumable supplies or classified or student help 
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of the college is used by the Association, such use requires prior approval 
and reimbursement to the college for costs involved with such use. Utilization 
of space by the Association requires advance request and utilization of 
facilities in general is dependent upon the av ail ab il ity for such use. 

Section 3. Transaction of Business. Duly authorized representatives of 
the Association shall be permitted to transact official Association business 
on college premises at reasonable times, provided that this shall not unduly 
interfere with nor interrupt the operations of the college.. The Association 
may use the college distribution service and employee mailboxes for 
communications to employees. 

Section 4. Bulletin Boards. The Association shall have the right to 
post announcements and notices of its activities and concerns on employee 
bulletin boards. One bulletin board on each campus wil 1 be at a 1 ocation 
mutually agreeable to the Local Association Chapter and the College President 
or designee. 

Section 5. Association Local Committees. The Association shall 
establish from one to six committees. Membership on each committee shall 
not exceed six. The number of committees may be limited to three at the 
College President's request or to a lesser nu~ber with Local Association 
agreement. Committees will be assigned responsibility for one or more of 
the following topic areas: Personnel, Student Affairs, CurTiculum, Facili
ties, Fi seal Matters, and General Matters. The exchange of views process 
is recognized as being a significant and necessary part of the local 
campus operation. 

Each committPe will have full authority in the assigned area to 
present the views of the employees in meetings with the College President 
or designee and a committee of not more than five additional administrators. 
Meetings shall be scheduled monthly during the academic year and may be 
held at additional times by mutual consent of the College President or 
designee and the Chairman of the Local A'ssociation Committee. 

The agenda for each meeting shall be prepared and distributed by the 
College President or designee at least one week before the meeting, and 
shall contain all items submitted by the Chairman of the Association 
Committee and the College President or desi gnee. Within two weeks after 
each meeting the College President or designee will announce to the 
employees agreements reached and/or actions taken as a result of discus-

. sions at the meeting. A written rationale of agreem~nts reached and/or 
·_ actions taken will accompany the announcement, or the College President 

shall state the rationale at the next exchange of views meeting. 

Proposals in the areas of the college budget, faculty activities 
during scheduled duty days, new program proposals, proposals to eliminate 
programs, any reduction in unlimited employees, college organization, and 
changes in academic standards or· credit offerings in existing progrnms 
will be considered at an exchange of views meeting. If agreement is not 
reached at that meeting, the proposal shall be reconsidered at the next 
exchange of views meeting before implementation by the Local Administration. 
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Proposals in'itiated by the college admin·istration to create or change 
existing policies and/or rules and r~gulations affecting employees will 
be submitted in writing to the Local Association for reaction before a 
f·inal decision is made by the coliege administration., Sincere efforts 
shal 1 be made to r·each agreement.. If the Local Association or the administra
tion feels that sincere effor·ts to reach agreement or understanding have not 
been made in exchange of views, either party may request that the Chancellor 
or designee and a State Association representative attend the earliest 
possible exchange of views meeting at that campus anct·make recommendations 
vri t h·i n one week. 

As an alternative to the above, a different system of Local Association 
involvement in campus governance may be agreed to between the Local Association 
and the co·I1ege President.. Such agreement shall not in any way regulate or 
control the right of selection or participation by the Local Association but 
shall be _confined to the design of the structure and its operational mode.. Any 
alternative system of Local Association involvement in campus governance must 
be approved by the State Association and the Chancelloro 

Section 6. Association State Committee. The State Association shall 
est ab 1 i sh a committee of no mor'e than eight members to meet and confer v,Ji th 
the Minnesota State Community College Board for discussion a.nd mutual exchange 
of ideas regarding statewide matters which are considered significant by the 
State Association or the EmployerG The Employer shall provide the facilities 
and set the time for such conferences to take pl ace, and such conferences shal 1 
be held'at least three times a yearo Agenda will be prepared and distributed 
one week in advance by the Board President or designee and will include all 
items submHted by the State Association .. The agenda shall also include all 
ite~s submitted by the Board Presidento 

Section 7 .. Access to Information .. Upon request, the Employer or' the 
employer's designees agr~e to provide the Association at state and local 
levels information available to it concerning the professional staffing and 
financial resources of the Minnesota Community Colleges, including rout"ine 
reports!, registry of professional personnel, tentative budgetary requirements 
and allocations, agendas and minutes of Board meetings, names and addresses 
and position on the salary schedule of all employees in the bargaining unit, 
and such other information requested by the Association in contract matters 
or in the processing of a grievance. 

ARTICLE VII 

REPRESENTATIVES 

Sec ti on 1. Adrnini strati on of Contract. The Employer agrees that the 
Association Grievance representative on each campus shall be provided the 
opportunity to investigate and process grievances and the Local Association 
President on each campus shall be provided the opportunity to confer with the 
College President or designees concerning the prov·isions and appli.cation of 
this contract. Meetings with the administration or arbitration hearings re
garding the processing of gr'ievances shal 1 be during the normal work day 
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whenever practicable and the Association Gri,evance Representative and 
Association Local President shall not lose wages due to their necessary 
participation. 

Section 2. Certification of Campus Representatives. The names of the 
Local Association Chapter President and the Local Association Chapter.Grievance 
Representative or alternate, who may serve H the regular Grievance Representa
tive is not available, and other non ... employee Association repr·esentatives who 
may represent the employees in the administration of this Contract shall be 
communicated to the Employer designees· on the campus by means of a copy of 
a certification from the State Association to the Chancellor. The names 
of the Employer designees responsible for administering this Contract on the 
campus shall be communicated to the Local Association Chapter by means of a 
copy of a certification from the Chancellor to the St?te Association. 

Section 3. Certification of State Representativese The State Association 
President and other State Association repr·esentatives shall be certified in 
writing to the employer by the State Association. The Employer designPPS 
responsible for administration of this Contract at the state level shall be 
certified to the State Association in writing by the Employer .. 

ARTICLE VII I 

EMPLOYEE PROTECTION AND ASSISTANCE 

Section 1. Assault. Em~oyees shall report as soon as practicable, 
cases of assault suffered by them in connection with their employment to 
the appropriate dean or the College President, who shall comply with any 
reasonable request from the employee for information in the possession 
of the administration relating to the incident or the person(s) involved 
and shall act in appropriate ways as liaison between employee, the police, 
and the courts to protect the employee from further aggravation regarding 
the matter. 

Section 2. Legal Counsel. If civil prnceedings are brought against 
an employee for· acts committed while acting within the scope of her/his 
employment, she/he shall be furn·ished legal counsel in accordance with 
Minnesota Statutes. 

ARTICLE IX 

WORK YEAR AND WORK WEEK 

Section 1. Academic Calendar. A committee on each campus composed of 
the College President, the Local Association President, and the Local Student 
Government President, shall establish the academic year calendar and summer 
school calendar. \4here there is no Local Stud_ent Government President, the 
College President and the Local Association President shall agr·ee on a student 
representative. 
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In 1982i each calendAr shall include 170 days, and start on September 7, 
September 13 or September 20. Unless changed in subsequent negotiations, the 
beginning for the 1983-84 academic year will be September 6, September 12, 
or September 19., 

Each c&, •ndar shall end no later than the 273rd calendar day following 
its starti ate. Each calendar shall have a minimum of 165 class and test 
days. Devi a ons from the normal three quarter calendar format must have 
the approva·1 the State Faculty Association and the Chancellor. 

There 
Association 

each assi 
assigned fi 

be no classes on holidays or on the two days when the State 

President may cancel classes one day each academic year for 
field in the college to allow the employees on the same 

(; to participate in common staff development activities .. 

Section . Summer Sessione Each summer session shall be 28 consecutive 
work days in ·; ength ano shall be composed of 27 cl ass and test days and one 
duty day, unl ss the perfod includes ,July 4th in v.1hich case the number of days 
shal 1 be 27 o Two summer sessions sna·t 1 be considered the equivalent of one 
academic year quartero The college administration after consultation with 
the employee in each assigned field shall determine course offerings for 
each summer ssion. In each assigned field in which courses are offered 
the opportun to teach shall be offered in the following order: 

(1) employees on a rotation basis, by assigned field, 
wi those with the most continuous service in each assigned 
field receiving first chance, except where employees have 
already estahlished a rotation basis for each assigned field. 

( a} If an instructor is offered an opportunity to teach one 
or more courses on a go/no-go basis, each such instructor, 
beginning with the one at the top of the rotation, shall 
be given the opportunity to choose from among the courses 
or sections of courses scheduled in her/his assigned 
field for that summer session. 

(b) If an instructor chooses and is assigned a specific 
course or section of a course on a go/no-go basis which 
depends on enrollment, the opportunity to teach that 
session ?PPlies only to that offer. 

(c) An employee who rejects an offer to teach one or more 
classes in a summer session shall not receive another 
offer to teach a summer session class until the employee 
comes up again in the rotation. However, if the offer to 
teach in the summer session is for a class offered on a 
go/no-go basis, which will depend on enrollment, then the 
employee may refuse that offer without dropping to the 
bottom of the rotation 1 isL An instructor's positjon in 
the rotation shall not be altered because of the failure 
of a go/no-go offering to go. 
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(2) Other applicants, except that no assignments of other applicants 
shall be made if currently employed qualified 11 unl imited" 
employees have indicated their willingness to accept the assignment. 

Section 3. Extra Weeks. 

A. Counselor~ who accept extra weeks assignments in counseling beyond 
their academic year assignment shall have their work load for such 
extra weeks determined in the same manner as for the academic year. 

B. Librarians who accept extra weeks assignments to perform normal 
library services beyond their academic year assignment shall have 
their work load for such extra weeks determined in the same manner 
as for the academic year. 

C. Any employee employed for extra weeks to perform services other than 
counseling for counselors, teaching for instructors, and library 
service for lihrariAns ~hall be scheduled for 35 hours during such 
extra weeks assignments. 

D. Extra weeks employment shall be paid for at the rate of 5/170 of the 
employee's scheduled salary for that fiscal year for each full week 
worked. 

E. No assignment of extra weeks shall be made to other than unlimited 
employees if currently employed qualified unlimited employees are 
available and willing to accept the assignment. 

However, if c1 temporary employee holds a position during the year 
which is so specific as to require continuance during the extra 
weeks period, such employee shall be all owed to have the extra 
weeks assigned. 

ARTICLE X 

WORK ASSIGNMENTS 

Section 1. Load. It is recognized that employees normally average 40 or 
more hours per weekfn carrying out their professional responsibilities. Such 
responsibilities may include professional preparation, student evaluations, 

. committee work, community services, maintenance of professional expertise, and • 
·_participation in similar professional activities. It is also recognized that 

many of these hours will be planned by the employee and that some of these 
hours may be spent off campus. 

Assignments by the Employer will be made within the following limits: 

A. Instructors 

Credits (assigned to courses 
or equated credits) 
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An individual instruttor may be assigned as many as 18 credits in a given 
quarter if this as~ignment is .necessary to provide the course offerings 
within a specific program or department. The total cred'its for the year 
shall not exceed 45. In any case, where a. variation is implemented the 
college administration shall provide in writing to the instructor the 
reasons why this assignment is necessary and reasonable. 

Per Quarter Per Year 

Contact Hours 20 60 

Preparation When possible, without disrupting the normal class offerings 
a maximum of three separate class preparations may be assigned. 

Office Hours Each instructor shall post and maintain one office hour or 
hour of student availability in some other campus location 
per week for each three credits she/he teaches to a maximum 
of fifteen credi • Additional office hours or student 
avail ab-fl ity may be scheduled at the instructor's opt·ion. 

Class Size. The administration at each college shall establish through 
the exchange of views process, a regulation which sets a reasonable maximum 
class size for all instruction at the college~ 

Once the regulation is established, any change must be considered through 
the exchange of views process at least one quarter in advance, unless the 
annual staffing allocation v~oul d necessitate a. change in \vhi ch case such 
changes shall be considered as soon as they can be scheduled after the 
publication of the allocationso 

Non-Credit Instruction. When non-credit instruction is assigned as part 
of an instructor's load up to a full-time load, one CEU shall count as 
2/3 credit for the purpose of load computation. 

Elapsed Time. The average daily elapsed time per week from the beginning 
of the first assignment to the end of the last assignment shall not exceed 
6 hours exclusive of self-assigned office hourso An individual instructor 
may be assigned a schedule in which the average daily elapsed time per 
week is increased to a maximum of eight hours if this assignment is 
necessary to provide the course offerings within a specific program or 
department.. An ind·ividual instructor must approve any increase "in average 
daily elapsed time per week. In any case, where a variation is implemented 
the college administration shall provide in writing to the instructor the 
reasons why this assignment is necessary and reasonable. 

Class Scherlules. Class schedules for each instructor shall be developed 
in each college by the administration based on consultation with the 
employee. Such schedules shall be provided to the employee in writing and 
shall include an itemization of all equated credit assignments~ 

Voe a ti onal Certificate Program Instruction.. Twenty-five hour .. s of i nstruc
ti on are required for Vocational Certificate Programso Ther~fore, 
instructors whose assignments are exclusively in such programs may have 
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25 hours of instruction assigned. Reasonable effort will be made to reduce 
that load to the standard for other instructors by combining sections where 
appropriate, by assigning vocational certificate instructors to non
vocational certificate programs where appropriate for part of their assign
ment, or by other appropriate means. Instructors who teach only vocational 
certificate program courses shall not be required to post and maintain 
office hours. Vocational Certificate Program instructors who al so teach 
non-vocational certificate program courses shall be required to post and 
maintain office hours for the non-vocational certificate program courses, 
provided that the total of classroom and office hours shall not exceed 25. 

Combined Classes. An assignment to teach two or more classes at the same 
time may be made only if requested by the instructor. If such an assign
ment is then made by the administration, the number of credits assigned to 
the instructor shall be the credits of the class with the greatest number 
of credits of those in this assignment plus one or one-half the total 
number of credits assigned for all the individual classes plus one, whichever 
is greater. 

Intern Supervision. When instructors are assigned to supervise students 
who are working as interns, the instructor shall be assigned credit(s) 
quarterly as follows: 

{ 1) 

(2) 

(3) 

One credit for each four students or fraction thereof if the 
number of credits for the course(s) is less than 6. 

One credit for each three students or fraction thereof if the 
number of credits for the course(s) is from 6 to 10. 

One credit for each two students or fraction thereof if the 
number of credits for the course(s) is 11 or more. 

Alternate Calendar for Instructors. The academic year calendar for an 
instructor may be different from the academic year calendar established 
for the college. The academic year for such an employee must conform 
to the number of days in the college calendar, and days maj not be 
scheduled on the State Association meeting days .. This change must be 
a~reeable to the college administration, the employee, the Chancellor 
and the State Association. 

B. Librarians. Librarians, by assigned field, shall be responsible for the 
development and implementation of library/media services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the start of each academic year. Librarians on each campus among 
themselves shall develop their methods of implementation for the purpose 
of accomplishing these goals and objectives. Priority will be given to 
services necessary to fulfill the educational needs of students and 
instructional needs of faculty. It is recognized that the quality and 
quantity of these services will depend upon the availability of staff 
and other resources. Librarians on each campus among themselves, after 
consultation with the administration, shall develop and post their hours 
of availability. 
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vJhen librarians perform teaching assignments their responsibilities shall 
be adjusted proportionately. 

If librarians in a college are offered an average of four or more extra 
weeks during any fiscal year, by ~utual consent of an employee who is 
offered four or more extra weeks and the administration of the college, 
the work days of the academic year may be different than and cover a period 
longer than the academic year agreed upon for the college. However, the 
total number of <lays shall be 170. 

C. Counselors. Counselors, by assigned field, shall be responsible for the 
~evelopment and implementation of the counseling services to support the 
mission and philosophy of each institution and to develop cooperatively 
with the administration, the goals and objectives for these services prior 
to the sta.rt of each academic year.. Counse·1 ors on each campus among them
selves shall develop their methods of implementation fbr the purpose of 
accomplishinq goals and objectivese Prfority will be given to 
services n2cessary to fu1 fi'l 1 the educ onal needs of students and 
in st rue ti ona 1 nE~ed s of faculty. It is recognized that the qua 1 i ty and 
quantity of these serv'ices wil 1 depend upon the availability of staff and 
other resourcesL Counselors on each campus among themselves, after con
sultation with the administration, shall develop and post their hours of 
student availability. 

When counselors perform teaching assignments their responsibilities shall 
b~~adjusted proportionately. 

If counselors in a college are offered an average of four or more extra 
weeks during any fiscal year, by mutual consent of an employee who is 
offered four or more extra \,.reeks and the administration of the college, 
the work days of the academic year may be dHferent than a.nd cover a 
period longer than the academic year agreed upon for the college. However, 
the total number of days shall be 170. 

De Other Assignmentso Instructors, librarians, and counselors who are assigned 
fu'il time to perform duties other than teaching, counseling duties, or 
librarian duties, or who are assigned to instructional labs which require 
no special advance preparation or evaluation which cannot be completed dur
ing the lab periods shall be responsible for scheduling 35 hours per week 
for the purposes of carrying out the· development and implementation of 
services to support the mission and philosophy of their assigned field or 
area of assignment and to develop cooperatively with the administration 
the goals and objectives for these services prior to the staft of each 
academic year or the start of an assignment. These individuals, or groups 
as is appropriate on each campus shall develop, after consultation with 
the administration, their hours of work and methods of implementation for 
purposes of accomplishing the goals and objectives. 

Priority will be given to services necessary to fulfill the educational 
needs of students and the instructional needs of faculty. It is recognized 
that the quality and quantity of these services will depend_~pon the 
availability of staff and other resources. 
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Employees may have split assignments, a portion in conformity with the 
11 0ther Assignments" clause and the balance under the Counsel or, Librarian,. 
or Instructor clauses of the contract. 

E. Departments and Department Coordinators. The President may establish 
Through exchange of views at each coflege, departments as needed based upon 
a community of interest. The employees in each department may annually 
submit to the College President a list of at least two acceptable candidates 
for the position of Department Cocirdinator. The College President shall 
appoint the Department Coordinator from among the acceptable candidates, 
however, if none of these will voluntarily accept the appointment, or if 
no list is submitted, then the College President may select and appoint 
a Department Coordinator from the department for a one-year term. 

Department coordinators sha.11 coordinate the activities of the department 
and may responsibly direct other members of the bargaining unit in their 
department only but may not exercise other supervisory responsibilities as 
defined by M;S. 179efi3, Suhdivision 9. 

The administration at each college shall establish, through the exchange 
of views process, the tasks and responsibilities which will be assigned 
to each department coordinator. After these tasks and responsibilities 
have been established, a reasonable credit equivalence shall be assigned 
to department coordinators for their coordination responsibilities. If 
there are ten or fewer F.T.E. faculty positions in the department, the 
ct~dit equivalence shall be no less than three per quarter. If there are 
more than ten F.LL faculty positions in the department, at least one 
additional equated credit per quarter shall be assigned for each additional 
ten F. T. E. fccul ty positions or fraction thereof. 

Normally the equated credits will be used in determining release time 
from other assignments. However, in cases where the release time cannot 
reasonably be granted without undue. disruption of the responsibilities of 
the department, the administration may elect to pay for- the equated credits 
as overload pay on a pro rata basis. Al so, the administration may in 
such cases elect to assign part of the equated credits as release time and 
the rest as overload pay. 

Department coordination overload pay may exceed the 1/5 overload 
limitation; but if it does, such department coordinator shall not be • 
eligible for additional overload pay, extra wee~s, or summer school. 

- F. Occupational Progr-am Coordinators. The College President may determine 
that an occupational program shall have a coordinator who shall responsibly 
direct other members of the bargaining unit in the program but not exercise 
other supervisory responsibilities as defined in M.S. 179.63, Subdivision 9. 
Such coordinator shall be selected and appointed by the President and be 
given a minimum credit equivalence of three credits per quarter. 

G. Independent Study Assignments. Independent study assignments shall be de
fined as the employee's supervision of a course, for a student, which has 
been approved by the college's regular course approval procedures,·or shall 
be defined as the tutoring of a CBE (Competency Based Education) student. 
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At the employee's option, her/his quarterly load may include one independent 
study assignment of one student in one course of up to 5 credits or 5 CBE 
units. An employee who agrees to accept additional independent study or 
CBE assignments shall receiv~! overload pay at the rate of 1/450 of her/Iris 
scheduled salary for each student credit or CBE unit. 

H. Student Activity Assignments. Student activity assignments to employees 
shalTl)e q1ven an equ1tablecredit equivalence on each campus according to 
the fol 1 ovJi ng: 

Uniform Assignments 

Football 
Football 

Wrestling 
Wrestling 
Hockey 
Basebal 1 

Voll eyba11 
Basketball 

(Head) 
( Assto) 

(Head) 
( /\s sL or J., V,,) 

Basketball ( Asst., or J. V.) 

Softball 

Cross Country 
Ciol f 
Tennis 
Track 

Credit Equivalencies 

10 
6 

10 
6 

10 
6 

10 
10 
6 

6 

4 
4 
5 
6 

Athletic Coordinator: Credit equivalency allocation to be based on nu~ber 
of sports for v1hich there is responsibility, as follows: 

Sport 

Football 
Cross Country 
Voll eybal 1 
Hockey 
Wrestling 
Ba sketbal 1 
Baseball 
Softbal 1 
Track 
Golf 
Tennis 
General Responsibility 

Credit Eguivalency 

2.25 
.75 

2.25 
2.25 
2.25 
2.25 
1.50 
1.50 

.75 

.75 

.75 
2 .. 25 

- Subtract from total the 
amount received for foot
ball in s·ummer before 
contract year starts. 

Athletic Coordinators may responsibly dir·ect other memhers of the bargain
ing unit in their activity only; but may not exercise other supervisory 
responsibility as defined in M.S: 179.63, Subdivision 9. 

Of fie i a 1 Copy 
-...... P ........ CA....--



14 

Activity 

B. Theatre 

1. · major pro due tion 

2.· minor production 

C. Music 

1. major group - a group 
which rehearses a mini
mum of 4 times per week, 

2. 

h;:,C" '.:'.I m;t-.i11111111 11,r.imhAY'chin 
!lU...> \.,.\ 1.'lflll1•1\..t1Ji .,,._,,,;.J.._,.I -..J)ltt" 

of 45 persons, and has a 
minimum of one major per
formance per quarter. 

intermediate group -
a group which rehearses 
2 or 3 times per week, 
has a membership of 45 
or more persons, and has 
at least one major per
formance per quarter; or 
a group which rehearses 4 
or 5 times per week, has a 
membership of 10-44 persons, 
and has at least one major 
performance per quarter. 

3. minor group - a group which 
rehearses a minimum of 2 
times per week, has a mini
mum membership of 10 persons 
and has a minimum of one 

Credit Equivalency 

8 credits per major production, to 
be divided as appropriate between 
director and technical director 

3 credits per minor production, to 
be divided as appropriate between 
director and technical director 

5 credit~ per quarter 

4 credits per quarter 

3 credits per quarter 

major performance per quarter. 
-

4. specialty group - a 
group which does not meet 
the specifications of 1, 
2, or 3 above. 

credits determined under 
Non-Uniform Assignments 

For music activities the credit equivalency of the instructor will 
not be affected by the extent to which students do or do not receive 
credit for participation. 

Official Copy 
_,.,PC,.....H..--



15 

Non-Uniform Assignments 

For a number of activities the assignment can vary greatly, depending on 
the extent of the program within the college. This program variation can 
and does exist between colleges of the same size as we11 as be-tv,1een 
colleges of different sizes. The development of these programs can be 
the result of any of a. variety of factors -- community tradition, college 
desire, student ·interest, and director enthusiasm--interest-ability .. The 
development, in many instances, has been long-term .. 

To establish a credit equivalency that is non-uniform would allow for the 
con ti nuati on of tlie programs developed as a result of these other factors. 
In some cases it would protect from the requirement of cutting well
established programs, and in others the expan on of programs \<Jhere the 
situation did not warrant ito 

The credit equivalency for all activities not stated in I of this 
agreement shall be as follows: 

one credit for every 20 hours anticipated with students in 
any of the following: practice, rehearsal, performance, 
instruction, and activity supervi sio.n n 

(This would include such activities as forensics, costuming, choreography, 
technical di rect"ing or stage mana.g i ng of non-theatre activities, intra
mutal s, drill dance teams, cheerleading, literary magazine, newspaper, 
and others not listed). 

Note: The assignment is actually to be made in credit equivalencies, 
and not as a total number of hours to be devoted to all aspects 
of the activHy.. The determination of anticipated contact 
hours is merely a method for arriving at the credit equivalency. 

Variance from the 1 isted number of equated credits may be requested through 
the following process: 

After discussion at local meet and confer, variations of equated credits 
may be requested by the president provided that justification is included 
which clearly demonstrates the need or desirability for such variations. 
The requests and justification will be made in writing to the Chancellor. 

Both the Chancellor and the State Association rntist agree to the variance • 
prior to implementationo If such variation is approved, that fact and 
the reasons for it shall be posted on official bulletin boardso 

The employee shall have responsibility for scheduling the activity in 
cooperation with the college administration. However, the actual contact 
hours of the activity will not be counted in the determination of the 
employee's classroom contact hour limitation, instead the annual classroom 
contact hours limitation for employees assigned activities will be reduced 
by the same proportion that the equated credits are of 45. The classroom 
contact hours reduction shall be applied in total to the quarter in which 
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the activity assignment occurs unless requested by the employee and agreed 
to hy the administration. The admini~tration will endeavor to schedule 
classes for employees having student activity assignments at such times 
that the combination of classes and activities will result in reasonable 
elapsed time. 

I. Duty Days. Duty day assignments shall be made in such a way that they 
donotex·ceed five hours of assigned time and six hours of elapsed time 
unless they are contiguous days; in which case these figures shall be 
us~d as averages. Duty day assignments shall be made according to these 
guidelines without consideration for assignments already made for class 
days. 

J. Reasonable Credit Equivalence. Any assignment given employees by the 
admrn, stratfon wh1 ch 1 s not otherwise within the 1 oad description of 
Article X shall be given a reasonable credit equivalence. The actual 
hours of assiqnrnent will not be counted in the determination of the 
_____ , -··-- t - --::.L-~.1. t.~,.,~ 1 .: . .,.,.~+~.t".:,.,...., T,,,..4-"'...,,.t +hr. ~nY'l11~1 r"1 '.:!f"C-v>f'lrHi1 rAn-
e!lijJI UJt:t! ~ l,Ulll,(.(l,I., iiUUI I lllllLO.LIVllo .l.!l;:Jl,CUU~ \,!I'- lAlllll.4UI \.,1'-4...J•..>IVVlll ...,,.,,. 

tact hours 1 imitation for employees given assignments \'Jt~ich are not 
within the load description will be reduced by the same proportion that 
the equated credits are of 45. The classroom contact hours reduction 
shall be applied in total to the quarter(s) in which the assignment(s) 
occur(s). The administration will endeavor to schedule classes for 
employees having assignments which are not within the load description 
at such times that the combination of classes and other assignments will 
r~~ult in reasonable elapsed time. 

K. Unique Assignments. If an employee is given an assignment that is·not 
in cornpl1ance with the statements in this Contract, the assignment must 
be acceptable to the employee, the Chancellor and the State Association. 

L. Paraprofessional Supervision. Paraprofessionals in instructional, media, 
and student service programs will be under the supervi~ion of an 
employee(s). The responsibilities of the paraprofessional will be assigned 
by the employee(s). Employees shall have the option to participate in 
the interview and selection of paraprofessionals to be added to the staff 
and assigned to them. 

ARTICLE XI 

WAGES 

Evaluation of faculty for salary placement in accordance with this 
agreement will be conducted in the Community College System office, and 
all applicants who are offered employment shall at the time of the offer 
be so notified in writing. 

Section 1. Step Placement. Step placement shall reflect the number 
of years of experience for which credit is given. Credit for full-time. 
teaching experience shall be granted on a 1 for 1 basis according to the 
aggregate of experience. One year of credit.on the salary schedule shall 
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be granted for each two years of relevant work experience (as determined by 
the Chancellor or designee)o Credit for military experience shall be granted 
only in cases where the staff member leaves the college for military service 
and returns to the college after completion of the service and then shall be 
on a 1 for 1 basiso Initial placement shall not exceed Ste~ 04 (05 in 1982-83), 
except in cases where a college takes over a program from another institution 
and al so takes over the ·employees in the program, in which ca.ses the Employer 
may allow placement ahove Step 04 (05 in 1982-83) providing the placement is 
not more than the next step above the employee's former sal arye 

At the time of "initial placement11 as used in paragraph one of this 
section, an employee shall be given credit for all applicable experience in 
determining appropri step placement not to exceed Step 04 (05 in 1982-83). 
However, new employees v:ho have iousl y been employed by the Community 
College System shall placed. on the sala.ry schedule as if their step movement 
had not been i nterruptecL Any cont'inuous add iti ona·t step movement after 
"initial p1acement11 shall be earned only by coun ng subsequent experience in 
the Minnesota Commurr! Col ·1 System .. 

If a Temporary Employee is employed as a Probationary Employee, such 
employee shall given credit for all appropriate experience if such employee 
is not placed above Step 04 (05 in 1982-83). 

If a Temporary Employee who ho l d.s a. step pl aceinent above Step 04 (05 in 
1982-8~) moves direc~y into a Probationary position~ such employee shall 
retain the step placement held at the time of the transitiono 

If a Probationary employee at the time of hiring has a total experience 
which is in fractional years and if that employee is hired after the commence
ment of the fall quarter, the fractional year of experience may be combined 
with the experience in the System for purposes of step movement for the 
following academic yearo 

Step placement for any employee sha.11 be determined and implemented at 
the beginning of any quarter or of the extra weeks which precede the quarter. 

Full time appropriate employment for one academic year shall count as 
one year of experience and all time worked may be counted, but in no instance 
can more than one year of experience credit be earned in a fiscal year. 

If a temporary employee has a break in service and then returns to 
service, such empioyee will be placed at the step appropriate at the time of 

·the break .. 

Section 2. Column Placement. Column placement shall reflect the amount 
of preparation for which credit is given. 

Column I. Bachelor's Deqree v,1ith a major in the "assigned field 11 or 
for instructors of occupational courses, work experience neces~sary for 
certification in the State Plan for Vocational Education, or other 
employees with less than a Bachelor's Degree but with appropriate . 
training and/or experience. 
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Col urnn II. Ma.ster 1 s Degree with a major or a majority of the credits 
in the uassigned field, 11 or BA plus 70 graduate credits or equivalent 
semester credits \<Jith two thirds of the credits in the "assigned field" 
and an average grade of 11 B11

• 

Column II I. Seventy graduate quarter credits or equivalent semester 
credits beyond the Bachelor's Degree, including the Master's Degree, 
with two thirrls of the graduate credits in the "assigned field" and 
an average grade of 11 811

• 

Column IVe Ninety qraduate quarter credits or equivalent semester 
credits beyond the Bachelor's Degree, including the Master's Degree, 
with two thirds of the graduate credits in the "assigned field 11 and 
an average grade of 11 811

, or a Doc·tor 1 s Degree with a major in the 
11 assiqned field . .11 

• 

A. Graduate Credits. Credits will be considered to be graduate level credits 
if such credits arc granted by a recognized institution of higher education 
which grants graduate level degrees and courses are taken for graduate 
credit by the employee. 

Professional school credits may count as graduate credits if they are in 
the II assigned fi el d11 of the employee., 

Undergraduate credits if approved by the Chancellor or designee, prior to 
etfrollment in the course, may be counted as "in assigned field 11 graduate 
credit. 

B .. 11 Assiqned Field" of Employees .. The original "a.ss·igned field" of instructors, 
or counselors, or librarians shall be considered to be the field or fields 
for which the college president verifies an employee was hired. 

The II assigned fi el d11 of an ernpl oyee may be changed if the College President 
verifies that a change in assignment has been made which is intended to 
be continuous for at least more than one academic year. 

If, after the College President verifies a change 'in the "assigned field 11 

for an employee, the employee earns at least six (6) graduate credits 11 in 
assigned field" for the new assignment, such employee shall then be granted 
credit for all graduate credits previously earned in that field. 

Column changes bas~d on "in assigned field 11 assignment changes may occur 
only at the beginning of an academic year. 

A change of the "assigned fi el d11 shall not result in a decrease in pay 
for an employee. 

C. Credits "In Assigned Field". Credits will be counted as 11 in assigned 
field" if: 

1. The college department offering the course has the same name as 
the "assigned field" of the ~mployee, or 
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2. The course title indicates that the course is intended for the 
employee's "assigned field", or 

3. The course description states that the course is intended 
specifically for the "assigned field," or 

4. The employee has received written approv~ from the Chancellor 
or designee prior to taking the course. 

5. The courses taken are education courses specifically directed 
at the 11 assigned field." 

6e The courses and credits are in compliance with the statements that 
(a) up to (9) quarter hour credits· in education courses specifically 
directed the community college, (3) ciuarter hours of credits in 
Psychology of Learning, and (3) quarter hours of credits in Measurement 
in the C1a.ssroom may count in the 11 assigned field, 11 except that not 
more than a total of 9 such credits ma.y count in "assigned field" for 
Columl II, and not more than a total of 12 such credits may count in 
"assigned field 11 for Column III, and (b) all education credits 
specifical1y dfrected at Community Colleges for which enrollment 
occurred prior to July 1, 1975 shall countc 

Wh~~n the name of the II a.ssi gned fi el d11 of an employee is not the same as 
that of an academic department such as history, sociology, and etco, and 
is•-an "assigned field" vJhich cuts across disciplinary lines, then the 
determination as to which credits w'ill count as "in assigned field 11 for 
such an employee will be determined by the Chancellor or designeeo · 

When the "ass·igned fiel d11 is in an occupational area which does not have 
sufficient credit courses available for column placement or movement the 
employee's column placement or movement shall be determined by the 
Chancellor or designee after a thorough study of the overall training 
and experience background of the employee& · 

When such a.n employee applies, the 0.pplication for a column change shall 
be evaluated by the Chancellor or designee on the basis of additional 
training and/or experience gained after original placement, and if merited, 
a column change shall be granted. Such training and/or work experience in 
the "assigned field" undertaken after July 1, 1977 must be approved in 
advance by the Chancellor or designee in order to count toward such a 
column movement. 

If the employee feels the ruling of the Chancellor or designee on the 

' . 

two preceding paragraphs is unreasonable, she/he may initiate a grievance 
at step 02. 

D. Column Place~ent and Change. Column placement for new employees shall be 
established and shall go into effect at the beginning of employment. 

Column placement chanqe for Unlimited Full-Time employees may be mape at 
the start of the fall quarter or of extra.weeks which precede the fall 
quarter. 
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Column pl aceme·nt change for Temporary Ful 1 or Part-Time employees may be 
made at the start of any quarter or of the extra weeks which precede 
the quarter. 

E. Column.Chanqe Documentation. Column placement change must be documented 
and established as foTT 0\11S: 

Probationary and Unlimited Full-Time Employee 

1. The employee must provide to "the Chancellor or designee in the 
Board Office or on campus, either copies of official transcripts 
to document the column change or a written statement verifying 
that the requirements for a column change have been completed by 
Augu~t 31. This material sh~ll be delivered by August 31 or 
sent by certHi ed mai 1 by August 31 prior to' the academic year 
of the intended change. 

2= When the rloc11111P.ntation for a column ch3nge is provided and a column 
change is approved by the Chancellor or designee, the salary of 
the emp·l oyee wil 1 be adjusted accordingly and such adjustment wil 1 
apply retroactively_to the start of the employee's assignment period 
attached to that academic year. No column change for Probationary 
and Unl im"ited Fu11 Time employees may be implemented at any other time. 

Temporary Full and Part-Time Employees 

1. The employee must provide to the Chancellor. or designee in the Board 
office or on campus, either copies of official transcripts to document 
a column change or a v1ri tten statement verifying that requi rernents for 
a column change have been completed prior to the start of the quarter. 
This material shall be delivered before the start of such quarter or 
sent by certified mail prior to the start of such quarter. 

2. When documentation for a column change is provided and a column ch~nge 
is approved by the Chancellor or designee, the salary of the employee 
will be adjusted accordingly and such adjustment will apply retro
actively to the start of the employee's assignment for the quarter 
referred to in (1) above or the weeks attached to such quarter. 

Section 3. Miscellaneous. Non-credit teaching, if not part of assigned 
load, shall be paid to employees on the same basis as to others with like 
assignments. 

Miscellaneous duties paid for from the all-college fund shall be paid to 
employees on the same basis as to others with like assignments. 

Employees shall be paid for assessment of competencies for credit as 
follows: 

1981-83 - one to four credit assessment, $20.00; 
$5.00 per credit over four cr~dits. 
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An employee who teaches full time during a summer session shall be paid 
28/170 of the employee's .schedule salary for the previous academic year and 
shall be paid a pro-ration of that schedule salary for a part time assignment. 

The total payment for non-credit teaching, summer school teaching, overload, 
and extra weeks shall not exceed 1/5 of the employee's schedule salary, except 
in cases where the conditions of an outside grant requires addition~, weeks, or 
except as specified in Article X, Section 1, E. 

The 1/5 total for a given year refers to the academic year, the extra 
weeks assigned during the fiscal year in which the academic year occurs, and 
the summer session(s) following the academic year. 

Temporary Part-Time instructors teaching more than 35% of a full quarter's 
load during an academic quarter or summer session(s) shall be paid a pro-ration 
of the appropriate position on salary schedule for that academic year or 
the prevfous academic year in the case of summer sessions .. Step movement shall 
be by aggregate of experience in the nnc~sota Community College System., 
Contracts shall be quarter by quarter. 

Section 4. 1981-82 Salary Schedule. The sa1 ary schedule for the 1981-82 
acadernic year to bce1'"fective Ju1y 1, 1981, shall be as follows: 

Step I II II I IV 

01 11,922 14,150 14,941 15,754 
02 12,644 14,941 15,754 16,587 
03 13,386 15,754 16,587 17,447 
04 14,150 16,587 17,447 18,334 
05 14,941 17,447 18,334 19,249 
06 15,754 18,334 19,249 20,187 
07 16,587 19,249 20,187 21,158 
08 17,447 20,187 21,158 22,151 
09 18,334 21,158 22,151 23,181 
10 19,249 22,151 23,181 24,237 
11 20,187 23,181 24,237 25,324 
12 21,158 24,237 25,324 26,450 
13 22,151 25,324 26,450 27,605 

1982-83 Sal ary Schedule. The salary-schedule for the 1982-83 academic 
year to be effective July r,- 1982, .shall be as follows: 

Step I II II I IV 

02 13,782 16,286 17,172 18,080 
03 14,591 17,172 18,080 19,217 
04 15,424 18,080 19,017 19,984 
05 16,286 19,017 19,984 20,981 
06 17,172 19,984 20,981 - 22,004 
07 18,080 20,981 22,004 23,062 
08 19,017 22,004 23,062 .. 24,145 
09 19,984 23,062 24,145 25,267 
10 20,981 24,145 25,267 26,418 
11 22,004 25,267 26,418 27,603 
12 23,062 ?.6,418 27,603 28,831 
13 24,145 27,603 28,831 30,089 
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For 81-82 and ~gain for 82-83, each employee not at the maximum step on 
the salary schedule, and who meets the requirements for step movement, will 
be moved to the next step. 

Employee's positions on the salary schedule shall not be altered because of 
this contract except as provided for under the terms of this contract. 

ARTICLE XI I 

LEAVES OF ABSENCE WITH PAY 

Communiq1ting Absence. Employees· may on occasion be unavoidably absent. 
An employee \\lho finds it n~ecessary to be ah sent shall communicate with the 
community college official to whom the employee is responsible, as soon as 
possible. No absence authorized, or unauthorized, shall be recorded except 
in a manner conforming to the procedures described below. 

Section 1. Sick Leave. Upon initial emplo~nent each full-time employee 
shall be credited with tv1enty (20) days of sick leave allov1ance .. At the 
beginning of the third academic year of employment and each academic year 
thereafter, each full-time employee shall be credited with ten (10) days of 
sick leave allowance to be used for approved absences necessitated by reason 
of illness or injury, hy necessity for dental or medical care, by exposure to 
contagious disease so that her/his attendance on duty may endanger the heal th 
of fellow employees or the public, or the illness of.her/his spouse, minor 
children, or parent and spouse's parents living in the household of the employee 
for such periods as her/his attendance shall be necessary. Further, an employee 
shall be granted up to five (5) days, charged against sick leave, for the reason 
of establishing bonding with an adoptive or foster child. An employee who finds 
it necessary to be absent for any of these reasons shall communicate with the 
College President or designee as soon as possible and file a request in writing 
for approval of the use of sick leave for such absence. Unused sick leave 
may be accumulated to a maximum of 112 days. Sick leave earned over the maxi
mum will be considered lapsed but shall be recorded to her/his credit. In 
the event that an employee with an illness exhausts her/his current accumulated 
sick leave and has lapsed sick leave recorded to her/his credit, additional 
~ick leave shall be granted by the President upon valid medical documentation, 
to the extent required by the employee's illness, but not to exceed the total 
amount of her/his lapsed sick leave. 

One a<lditional day of s1ck leave allowance shall be credited to each 
unlimited employee who is employed full-time for a summer session or for four 
or more extra weeks. If less than full-time, it shall be pro-rated. 

Sick leave credited to an employee in advance is assumed to be earned at 
the rate of ten (10) days per academic year. If an employee resigns or is 
dismissed for cause and has used more sick leave than has been earned, such 
employee shall reimburse the ernpl oyer for any such overpayment. 

Section 2. Bereavement Leave. Upon application, an employee shall be 
granted up to five (5) days of approv~d as nece~sary for bereavement purposes. 
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Bereavement leave of up to three (3) days shall not be deducted from sick 
leave in the event of death in the immediate family or of death of any 
individual who is named a beneficiary in the employee's TRA program. The 
term "imrnediate family" shall mean: spouse, parents, parents of spouse, 
guardian, children, grandchildren, brothers, sisters, gra~dparents, or wards 
of the employee or of the employee's spouse. Other approved bereavement 
leave shall be deducted from sick leave. 

Section 3. Personal LeaveQ Upon application and approval, each full-time 
employee vril'l be granf.ed tvm days per academic year for use as personal leave .. 
Personal leave may accumulate to ei~ht days but use shall not exceed two days 
in any quarter unless an emergency arises ·in which case a third day may be 
used if approved by the College President. 

Section 48 Legal Leaveo Upon application, an employee shall be excused 
from work for jury service or in response to a subpoena or other direction by 
proper authority& Such employee shall be paid his regular pay less the fee he 
receives, exclusive of expenses, for serving jury call or witness, as required 
by the courte 

Section 5o Sabbatical Leaveo The purpose of sabbatical leaves is to give 
employees the opportunity to secure additional educatfon~ training, or experience 
which wil~ make them better prepared for carrying out their college assignments. 
Such leaves shall be granted if the following criteria are met: 

(ff The employee will have served on a full-time basis for six or more 
continuous ctCademi c years in the Community Con ege System vri th an 
aggregate of 18 quarters of actual service without having beeri granted 
a sabbatical leaveo Any quarter in ich an employee has received 
30 or more working days of unpaid leave shall not count as one of 
the 18 quarters, excluding the one quarter exception specified in 
Article XIII, Section 5. This total must be achieved prior to the 
commencement of the leave. 

(2) The employee has submitted a plan for the sabbatical leave 
which is designed to serve the purpose described above. 

(3) The College President has certified that a replacement can 
be found. 

(4) Funds to cover the cost of the sabbatical are available. 

(5) The number of sabbaticals approved for a college does not exceed 
five percent, rounded up to the next whole number, of the number 
of full-time equivalent employee positions allocated to the 
college for the academic year preceding the application, or one, 
whichever is greater. 

If the number of applicants in a given college exce~ds five pefcent of the 
number of full-time equivalent employee positions allocated to the college for 
the previous year, approval will be granted to those who have the greatest 
number of continuous years of ful l-tirne service based on the date of empl oyrnent 
or the date of return after the last sabbati~al, whichever is most recent. 

Official Copy 
rri:r-



If requested by a College President and agreed to by the Chancellor and 
the State Association, adrlitional sabbaticals may be approved. 

If there are no sabbaticals available, the applicants may, at their option, 
fill vacancies created by cancellations in their college in order of descending 
number of years of service. In case of ties, selection will be made by lot. 
Applicants must make a separate application each year that they wish to be 
considered for a sabbatical leave. 

Sabbatical leaves may he granted for one, two, or three consecutive 
quarters in an academic year, with full base salary for one quarter, with 
two-thirds (2/3) of base salary for two quarters or, with one-half (1/2) of 
base salary for three quarters of an academic year. 

Employees on sabbatical leave may accept scholarships, fellowships, 
grants, or employment during the sabbatical leave provided the scholarships, 
fellowships, or grants or employment provide experience which serves the 
purpose of the sabbatical leave. 

Applications for sabbaticals shall be submitted to the Chancellor or 
designee in the Board Office or on the campus between December 1st - 15th 
in the academic year preceding the academic ye~r during which the employee 
is planning to take the leave. The application must be delivered to the 
Chancellor or designee in the Board Office or on the campus by December 15 
or mailed by certified mail not later than December 15 to be considered. 
Notification of approval or rejection will be provided by the Board no later 
than February 1. 

In the event a sabbatical is granted and the employee wishes to refuse 
the sabbatical, the employee may make a written request to the College President 
stating this fact. The College President shall submit this request along with 
her/his recommendation and if the Board grants the request the employee shall 
forfeit eligibility for a sabbatical lea~e until such employee has served for 
four more continuous, full-time academic years in the Minnesota Community 
College System with an aggregate of 12 quarters of actual service as an 
Unlimited Full-Tin1e employee unless the Board chooses to waive this requirement. 
The determination of whether or not the four year waiting period will apply 
shall be made at the time the refusal is approved. Any quarter interrupted 
by 30 or more workinq days of unpaid leave shall not count as one of the 12 
quarters. This total shall be achieved prior to the commencement of the leave. 

An employee who has taken a sabbatical leave shall be required to return 
·to her/his college for at least one academic year of service. If the employee 
refuses to do so, she/he will be required to repay the salary which was paid 
by the employer during the sabbatical leave unless the Board chooses to waive 
this requirement because of special circumstances which the Board deems to merit 
such waiver. The repayment shall be completed not later than the beginning of 
the academic quarter in which the employee was expected to return._ 

Time spent on sabhatical leave shall be counted as continuous service 
for all purposes for which continuous service is a factor in the Minnesota 
Community Co 11 ege System. 
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No sick leave or per~onal leave shall be accumulated or credited to 
an employee during a sabbatical leave. 

Section 6. Military Leave. Up to fifteen (15) working days leave per 
calendar year shall be granted to members of a reserve force of the United 
States or of the State of Minnesota and who are ordered by the appropriate 
authorities to attend a training program or perform any other duties under 
the supervision of the United States or of the State of Minnesota during the 
period of such act-i vity .. 

Section 7. Pro-Ratao The prov1s1ons of Article XII, Section l - Sick 
Leave, Section 2 - Bereavement Leave, and Section 3 Personal Leave shall 
apply on a pro-rata basis to all part-time employees in the bargaining unit. 

Section 80 r,ccot.mting of Leave Status .. At the end of each fiscal yc=ar 
an accounting of sick, personai~and unpaid ·1eave status wfll be provided to 
each employee by the employee's college. 

Section 90 umulations0 Leave benefit accumulations 
accrued on the b s serv ce or signing of this Contract shall 
be retained by the employee after such signingG 

ARTICLE XII I 

LEAVES OF ABSENCE WITHOUT PAY 

Section L Military Leave., Leave shall be granted to an employee who 
enters into active military service in the armed forces of the United States 
for ·the period of military service, not to exceed four (4) years. 

Section 2. Parenthood Leaveo Upon application, parenthood leave shall be 
qranted without pay to any ernp loyee who is ex pee ting a child either by natural 
birth, adoption, or through a foster parent programo Parenthood leave requests 
should be filed as early as possible, but one month prior to date of leave is 
required. The leave shall commence on the date requested by the employee and 
shall continue for a period up to nine months, provided, however, that the 
parenthood leave may he extended upon application to the College President for 
up to an additional six months. The initial leave and subsequent extension may 
be adjusted by the College President up to three months to synchronize with an 
academic quarter except that no adjustment may be made which would reduce the 
initial leave to less t_han six months without approval of the empl_oyee. 

Section 3. Other Leaves of Absence Without Pay. Upon application, 
employees may be a\ 1 mved to be absent without pay with the approval of the 
College President consistent with the conditions that such leave shall be 
granted only when it will not result in undue prejudice to the interests of 
the college beyond any benefits to be realized. Leaves for the following 
purposes shall be considered: illness or poor health beyond the ltmits of 
paid sick leave; work experience in education, business, industry, and/or 
government; service in a professional organization; and advanced _s.tudy. Leaves 
for personal emergencies will be authorized. Leave requests for other specific 
personal reasons may be considered. Applications for an extension of a leave 
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will be considered by the College President providing the application for 
extension is submitted at least 90 days prior to the expiration of the current 
leave. 

Section 4. Religious Holidayso Any employee who observes a religious 
holiday on a day wh·1 ch does not farl on a Sunday or a 1 egal holiday shnll be 
entitled to such day off from his employment for such observance. Such day 
off shall be taken off without pay except where the employee has unused personal 
leave, and in that case such day may be charged against the personal leave of 
the employee upon request of the employee. The employee shall notify the college 
in writing between 10 and 20 days prior to her/his absencee 

Section 5. Benefits~ No benefits shall accrue to employees during unpaid 
leaves that exceed an aggregate of ten workfog days in an a_cademic year, except 
as provided by statute or as otherwise modified in this contract. However, an 
exception shall be made in case of unpaid leave necessitated by reason beyond 
the control of the employee in which instance no ben~fits shall accrue to such 
ernpl oyee if the unpaid 1 eave exceeds an aggregate of th·i rty ( 30) working days ' 
in any academic year. 

An Unlimited Full Time employee v1ho ·is granted an unpaid leave for up to 
one full academic quarter to take effect after September 1, 1974, shall upon 
return, be placed on the salary schedule as if the employee's service has been 
continuous in the system. Such employee may be granted this provision once 
.only during the employee I s career with the Ernp1 oyer. Such one quarter shall 
al so be counted as continuous service for purposes of seniority and servke 
to count tov,ards sabbatical 1 eave el i g·ibil ity 6 

An employee who is granted an unpaid leave specifically to do full time 
teaching elsewhere or to accept full time employment in the 11 assigned field" 
shall, upon return, be placed on the salary schedule as if the employee's 
service had been continuous in the System, and the time spent on such leaves 
shall count for seniority purposes as well., 

An employee on unpaid leave shall not be considered to have had a break 
in service. Time spent on leave shall count only toward such benefits as are 
provided in this contract. 

ARTICLE XIV 

HOLIDAYS 

The academic calendar will provide that no employee will be scheduled to 
work on the following holidays: New Years Day, President's Day, Memorial Day, 
Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day, 
Christmas Day, anct any other days provided by statute. When any of the holidays 
fall on Saturday, the preceding Friday shall be the holiday. When any of the 
above holidays fall on Sunday, the following Monday shall be the .h.oliday. 
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ARTICLE XV 

SEVERANCE PAY AND EARLY RETIREMENT INCENTIVE 

Section lo Severance Pay. Severance pay shall be granted to all 
employees under the following provisions: 

(1) Employees who have completed 20 years of continuous service, 
including service in those school district junior colleges that were taken 
over by the Junior College Board shall receive severance pay upon any separa-
tion from service in an amount equal to 35% of the employee's regular 
accumulated but unused sick leave balance (not to exceed 112 days) plus 12 1/2% 
of the employee's accumulated but unused sick leave bank times the employee's 
regular dany rate of pay the time of sepa.ra.tion o 

(2) All employees who are mandatorily retired from state service or are 
separated by reason of death shall receive severance pay in an amount equal to 
35% of the employee I s regular accumulated unused s·i ck leave balance ( not to 
exceed 112 days) plus 12 1/2% of the employee's accwnulated but unused sick leave 
bank times the employee 1 s regular ily rate of pay at the time of separation~ 
In the event of death, such paymEmt shall be made to the beneficiary designated 
by the employee under the Minnesota Teacher 1 s Retirement Associatione 

(3) All employees who are la·id off from service in the community colleges, 
except on a seasonal basis, shall receive severance pay in an amount equal to 
35% of.the employee's regular accumulated but unused sick leave balance (not to 
exceed 112 days) plus 12 1/2% of the employee 1 accumulated but unused sick 
leave bank times the employee's regular daily rate of pay at the time of 
separation~ Should such employee be subsequently re-appointed to state service, 
eligibility for feture severance pay shall be ccmputed upon the difference 
between the amount of accumulated but unused sick leave to the employeees 
credit the time of 1 ayoff, and the amount of accumulated but unused sick 
leave at the time of subsequent eligibility for severance pay., 

(4) If necessary, accumulated but unused bank days shall be added to 
the sick leave balance to attain the 112 days maximum. 

(5) Employees who retire from state service after ten (10) years of 
continuous state service, and who are immediately entitled at the time of 
retirement to receive an annuity under a state retirement program shall, 
not-withstanding an election to defer payment of the annuity, also receive 
severance pay. 

An employee who completes 20 academic years of service and who retires at 
the end of the academic year will be considered to have retired as of the 
following July 1 for purposes of severance pay. 

Section 2. Early Retirement Incentive. 

(1) Eligibility. In addition to the provisions of Section 1, any faculty 
member who has served at least fifteen (15) years in the Community College 
System and is at least fifty-five (55) years of age shall be eligible for 
early separation@ 
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(2) Compensation. An eligible faculty member who elects early separation 
through resignation or early retirement shall receive compensation equal to 
his/her base salary.. Subsequent to July 1, l 982, a.n eligible faculty member 
who elects such early separation shall receive compensation equal to his/her 
base salary ·minus 10% of his/her base salary for each year beyond age fifty
five {5S). The faculty member shall receive the compensation in two equal 
annual payments, the first upon separation and the second in the following 
year, or on other reasonable terms as conveyed by the faculty member and 
accepted by the administration. 

(3) Maintenance of Benefitse The separated factJlty member shall have 
the right to continue, at the employer's expense, health insurance benefits 
for one year after separation. 

(4) Persons choosing early separation shall have eligibility for early 
retirement payments determfoed in accordance with appropriate statutes and 
regulations .. 

ARTICLE XVI 

EXPENSE ALLOWANCE 

Section 1. General., The Employer may authorize travel at state expense 
for th~ _effectiveconduct of the state's business. Such authori zatfon must 
be granted prior to the inc11rrence of the actual expenses. Employees affected 
under this Article shall be reimbursed for expenses which have been 
authorized by the Employer in accordance with the terms of this Article. 

Section 2. Automobile Expense. When a state-owned vehicle is not avail
able and an employee is required to use the employee's automobile to conduct 
authorized state business, the Employer shal ·1 reimburse the employee at the 
rate of tv1enty-four (24-) (for FY 182) and twenty-six (26) (for FY 183) cents· 
per mile for mileage on the most direct route according to Transportation 
Deparbnent records. When a state-owned vehicle is offered and declined by 
the employee, the Employer shall authorize the 1nileage be paid at the rate of 
nineteen (19) {for FY 182) and twenty-one (21) (for FY 1 83) cents per mile on 
the most direct route. Deviations from the most direct route, such as vicinity 
driving or departure from the employee's residence, shall be shown separately 
on the employee 1 s daily expense record and reimbursed under the foregoing rates. 
Actual payment of toll charges and parking fees shall be reimbursed. An 

-employee shall not be required hy the Employer to carry automobile insurance 
·coverage beyond that required by law. 

When an employee is assigned to off campus duties, the employee shall be 
paid the full roundtrip mileage allowance between the teaching location and 
the employee's home less the roundtrip distance between the home and the campus. 

Section 3. Commercial Transportation. When an employee is required to 
use commercial transportation (air, tax·i, rental car, etc.) in connection 
with authorized business of the Employer, the employee shall be reimbursed 
for the actual expenses of the mode of transportation so authorized. All air 
transportation shall be by coach class. Reasonable gratuities may be included 
in commercial travel costs. 
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Section 4. Overnight Travel. An employee in travel status who incurs 
expenses for 1 odging shall be al rowed actual reasonable costs of l od~Jing, in 
addition to the actual cost of meals while away from the home station, up to 
the maximums stated in Section 5 of this Article. An employee in travel 
status in excess of one (1) week without returning home shall be allowed 
actual cost not to exceed a. total of .$10.,00 per week for laundry and/or dry 
cleaning for each week after the first week~ 

Section 5. Meal Allowances. 

Subdivision 1. An employee assigned to be in a travel status between the 
employee's work station and a field assignment shall be reimbursed for the 
actual cost of meals, including a reasonable gratuity .. Breakfast reimbursement 
may be claimed only if the employee is on assignment away from home station in 
a travel status overnight or departs from home in an assigned travel status 
before 6:00 a.m. Dinner reimbursement may be claimed only if the employee is 
away from home station in a travel status overnight or is required to remain 
in a travel status until after 7:00 p.m. 

Subdivision 2o Maximum reimbursement for meals within the state, including 
tax a.nd gratuity, shall be: 

FY 1 82 
Breakfast - $4.50 
Lunch - $5.50 
Dinner - $9.50 

FY 1 83 
m1r 
$ 6.,50 
$10 .. 50 

Subdivision 3. Maximum reimbursement for meals outside the state or on 
trains!! including tax and gratuity, shall be: 

FY 1 82 
Breakfast - $ 5.,00 
Lunch - $ 6.00 
Dinner - $11.00 

FY '83 
$ 6000 
$ 7 .. 00 
$12.00 

Subdivision 'L Employees stationed in the seven (7) county metropolitan 
area sha 11 not be reimbursed for 1 unch obtained in the seven ( 7) county metro
politan area, except when authorized by the Employer as a special expense prior 
to incurring such expense. 

Section 6. Special Expenses. When prior appro~al has been granted by the 
Employer, special expen_ses, such as registration or conference fees and banquet· 

-tickets, incurred as a result of state business, shall also be reimbursed. 

Section 7. Payment of Expenses. The Employer will advance the estimated 
cost of travel expenses where the anticipated expenses total at least fifty 
dollars ($50.00), provided the employee makes such a request within a reasonable 
period of time in advance of the travel date. 
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ARTICLE XVII 

STAFF DEVELOPMENT 

Section 1. College Level. For each fiscal year of this Agreement, each 
college will be allocated staff development funds at the rate of $100 per 
each full-time equival,2nt faculty oosition allocated to the college for the 
preceding academic yeare Funds provided by this Section shall be used only 
for financing expenses for faculty mem_bers to attend conferences, workshops 
and other activities for staff <level opment of the faculty member and/or 
participation in on-campus staff development activiti~s. 

Sec ti on 2. System Level.. For each fi seal year of this Agreement, the 
Community College System v1ill a.llocate a pro-rata share of the funds identified 
in the budget as 11 staff development 11 for faculty development. Such funds will 
be used to provide statewide or regional conferences, workshops and other 
activities for the staff d,~velopment of faculty members. A Joint Committee 
comprised of tlffeti e\Iipl o_yees appointed by the f-~CCFA and three admfo·i s trators 
appointed by the Chancellor shall aid and advise the Chancellor or designee 
in the use of these funds. 

ARTICLE XVIII 

INSURANCE 

Section l. Paid Life Insurance. The Employer agrees to provide and pay 
for the folloviing term ·11fe insurance and accidental dea.th and dismemberment 
coverage for all eligible employees: 

Employees Annual Base Salary 

0-$20,000 
$20,001-$30,000 
over $30,000 

Group Life Insurance 

$20,000 
$30,000 
$40,000 

Accidental Death 
and Dismernberment
Pri nci pal Sum 

$20,000 
$30,000 
$40,000 

Up to $100,000 additional insurance may be purchased by employees, subject 
to satisfactory evidence of insurabi"lity, in increments established by the 
Employer. The Employer shall also make available dependent coverage of $2,000 

.·for each dependent and optional life insurance for the spouse of the employee 
·to a maximum coverage equal to one-half (1/2) the total state group life 
insurance coverage maintained by the employee. Such additional optional 
insurance for the spouse must he purchased in increments established by the 
Employer. 

Section 2. Health Insurance-Employees and Dependents. The Employer 
agrees to continue all existing health insurance coverage, and shal1 continue 
to provide obstetrical benefits not to exceed the usual and reasonable fee 
charged. 

Effective July 1, 1981, the Employer agrees to pay the full cost of 
employee coveragee 
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Effective Oct,;:Jer 7, 1981, the Employer shall contribute a flat-rate dollar 
amount per month e to the total Blue Cross and Blue Shield insurance premium, 
not to exceed the tal cost for employee coverage. 

Ef fee ti_ ve 1.lt(! 
month, not to exec:. 

1, 1981, the Employer shall contribute up to $60000 per 
the cost for dependent coverageo 

Effective Oc 7, 1981, the Employer shall contribute a flat-rate dollar 
amount per month to the total dependent Blue Cross and Blue Shield 
insurance premium, not to exceed the total cost for dependent coverage. 

El igH)l e empl r:Jees may se1 ect coverage under any .one of the HMO' s offered 
by the Employer, o under the Blue Cross & Blue Shield of Minnesota high 
option plan or other plan offered by the Employer .. Effective October 7, 
1981, the~ major benefits under Blue Shi el d shal 1 pay 80% of the first 
$5,000 and 100% ot remainder up to a lifetime maximum of $500,000 per 
person, after an ual deductible of $100GOO. 

Section 3. Insurance. The Employer agrees to contribute 
the following for ~2ntal insurance. 

Effective the first day of the first payroll period following July 1, 1981, 
the Employer agree to make limited dental care benefits, including limited 
orthodontics benefi for eligible dependent children from age eight (8) to 
nineteen (19), av 1ab1e to all eligible employees and their familieso 

Effective Ju1 1, 1981, the employer agre~s to pay the full cost of 
employee dental in:~urance coverage~ not to exceed the Del Dental rate .. 

Effective Ju~y 1, 1981, the Employer shall pay one half (1/2) ~f the 
difference in pren1ium between single and family coverage, not to exceed the 
Delta Dental rate, for all eligible employees carrying dependent coverage 
for dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan or 
any other dental plan offered by the Employer& 

Section 4 o Opti ona 1 Insurance. The Emp 1 oyer sha 11 continue to make 
available all exfslrng optional insurance coverages. 

Section 5. Group Premium for Early Retirement. Employee~ who retire 
. from state servie<i-pr,or to age six-ty-f1veT6-Slana who are entitled at the 

·_time of retirement to r·ecei ve an annuity under a state retirement program 
shall be eligible t~ continue to participate, at the employee's expense, in 
the group hospital and medical benefits as set forth in Minn. Stat. Sec. 43.491, 
Subd. 5 at the state group premium rates. 

Section 6. Open Enrollment. There shall be an open enrollment period 
for the coveraqes availahle under Sections 2 and 3 above for the month of 
December 1981 (for FY 1982) and during the period of August 15th, 1982 through 
September 30th, 1982 (for FY 1983). Changes in coverages shall become 
effective at the heginning of the payroll period nearest to October 1 for 
FY 1983. 
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Section 7. Insurance Coverage for Employees on Layoff .. All eligible 
employees v,1ith three -0) years or more of continuous service who have been 
lairl off shall continue to be eligible to receive the benefits provided under 
this Article for a period of six (6) months from the date of layoff. Such 
employees shall have the option to continue to participate in the group 
insurance programs for an additional six (6) months at their own expense at 
the group premium rates. 

Section 8 .. Eli~ribilityo To be eligible for the state paid benefits 
provided in this f\rticle, an employee in the bargaining unit must be 
appointerl for at least 75% of the full-time work assignment load defined in 
Article X. 

An employee eligible for basic and/or dependent coverage paid for by the 
employer shall have continuous coverage maintained during a period of 
sabbatical 1 eave. 

Benefits shal 1 become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the first day 
of empl oyrnent vii th the State. 

An ernpl oyee must be at work or in payrol 1_ status on the effective date 
of coveragee 

Dependents who are hospitalized on the effective date of coverage will 
not he· insured until such dependents are rel eased from the hospital , nor 
shall the dependents be insured for any optional coverages during the period 
of hospitalizationp In no event shall the dependents coverage become 
effective before the eMployee 1 s coveragee 

Benefits provided under this Article shall continue as long as an 
employee meets these eligibility requirements and appears on a State 
payroll for at least one (1) working da.y during each payroll period or is 
off the State payroll due to work related injury or disability and is 
either receiving \.forkers' Compensation payments or is using unpaid sick 
leave as provided in Article XIII. Sick leave cannot be used for the 
purpose of continuing State paid insurance by keeping an employee on 
a State payroll· for one working day per pay period during the time the 
employee is on an unpaid leave of absence. If an eligible employee is 
employed on the hasis of a school year and such employment contemplates 
absences from the State payroll during the summer months or vacation periods 
scheduled by the Appointing Authority which occur during the regular school 

.· year, the employee shall nonetheless continue to be eligible for benefits 
-provided the employee appears on the regular payroll for at least one {1) 
working day in the payroll period immediately preceding such absences. 

Employees on unpaid leaves of absence may continue their insurance 
coverage at their own expense for up to two {2) years, or to a maximum of 
five {5) years for employees on teacher mobility leaves as provided under 
Minnesota Statutes 136.88. 

An employee on a temporary appointment who is eligible for State paid 
insurance benefits shall continue to be eligible for State paid insurance 
benefits during the summer if he/she has received notice from the college 
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pres·i dent (Provost)· or desi gnee by May 31 of each year that he/ she may be 
rehired in a bargaining unit position for the ensuing academic yea~. 

Section 9e Employee Paid Benefitse An employee in the bargaining unit 
appointed for at "least 50% to75"% of the defined full-time work assignment 
loa<l may, at his/her own expense, elect to be covered by the benefit plans 
provided for in this Article. 

ARTICLE XIX 

APPOINTMENTS, TRANSFERS, PROMOTIONS, AND SEPARATIONS 

Section l.. f-\ppofotrnents.. The follovJing types of a.ppointments may be 
made: 

A. ProbationaryG An employee must complete one (1) year on prohationary 
status before becoming an unlimited employeeo A probationary 

. "' 

appoi ntrnent is an appointment other than an unl imHed or temporary e 

Such an appointment means that the individual holding such status is 
being evaluated for purposes of determining whether or not unlimited 
status will he granted. A probationary appointee shall be provided a 
written evaluation, and this evaluation shall serve as a basis for 
retention decisions except when a probationary appointment is terminated 
due to 1 ayoff. A prob a ti ona.ry appointment may be terminated at the end 
of the probationary period upon at 1 east fortyr·,f-ive ([}5) days advance 
written noticeo A probationary employee who completes the probation
ary appointment without receiving a termination notice shall become 
an unlimited employeeo No employee shall serve more than one 
probationary period in the Minnesota Community College System. 

B. Unl ·imited Fu11~Time.. An employee vii th a full-time assignment for an 
academic year \vhich carries the assumption that such employment vlill 
continue on a full-time basis in subsequent years. 

C. Unlimited Part-Time. If it is to the mutual advantage of the employee 
and the co11ege, a part-time employee, who is employed contfouously 
both for at least three years and for at least 36% of a full load, 
may he pl aced on Unlimited Part-Time status.. Unlimited Part-Time 
status of 36% to 75% may be granted to an employee if the arrangement 
is agreed to i~ writing by the employee, the College President, and 
the Local Association, and approved by the Chancellor and the State 
Association. If an Unlimited Full-Time position is offered to an 
Unlimited Part-Time employee and the offer is refused, such employee 
shall no longer be on Unlimited statuse Unlimited Part-Time employees 
except for being on Unlimited status shall accrue benefits like other 
part-time employees. 

O. Unlimited Special. If it is to the mutual advantage of the employee 
and the college, an Unlimited Full-Ti~e employee's load may be reduced 
to a load of 50%, 66 2/3%, or 75% of a full year's load. Such reduc
tion must have the agreement of the employee, the College President, 
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and the Lotal Association, and the approval of the Chancellor and 
the State Association. The agreement relative to the reduction and 
the conditions under which the employee may or must return to full-time 
status shall he stated fo wr'iting at the time of the agreed reduction. 
Such Unlimited Special employee shall have each year of service count 
as a full year for purposes of seniority, step movement, and sabbatical 
leave. Other fringe benefits shall accrue to such employee in accord
ance with State regulations in effect at the time. 

E. Temporary Full-Time. An employee with a full-time assignment for 
an academic year, extra w~eks, a quarter, or a summer session .. Such 
ernplo~nent terminates at the end of the stated contract period, carries 
no implication for future employment, and is to be used only when such 
position is clearly a temporary position. 

F. Temporary Part-Timeo An employee with a part-time assignment for extra 
weeks, a quarter~-cfr a summi9i"' session. Such employment terminates at 
the end of the stated contract period and carries no implication for 
future employmente 

G~ Hiring Practice. It shall be the norm~ practice to hire Unlimited 
Ful1-T1me employees unless special circumstances, as identified by 
the Community College Board, su~Jgest that this v✓0uld not serve the 
best interest of the college. The normal practice shall be to hire 
a full-time employee in a field after three successive quarters in 
which sufficient demand in the offerings in a field has been equal 
to or greater than an assignment to a_ full-time employee. It shall 
also be normal practice to hire a minimum number of part-time employees 
by combining their ass·ignments to the maximum amount feasible.. Unless 
specified in writing at the time of em~loyment, each employee will b2 
presumed to be Unlimited Full-Time. 

Section 2o Faculty Movement Betv,een Colleges and Claiming Vacant Positionse 

Ao Notification. Notice of unlimited full-time vacancies in each college 
sha11 be sent to the Chancellor's office at the same time that the 
vacancy notice is distributed to other agencies. The Chancellor or 
designees shall distribute vacancy notices to the colleges for posting 
on the official bulletin boards simultaneous with any external 
advertisements or postings. Copies shall also be sent to local 
Faculty Association Presidents. No unlimited full -tfme position 
shall be offered until at least fourteen (14) calendar days have 
elapsed after the posting at the college, except if an emergency 
has arisen and the Chancellor has approved an exception. 

B. Claiming Vacant Positions. 

1. Unlimited Full-Time. Current employees may claim vacant unlimited 
fu11-time positions for which they are qualified in the following 
order: 

a. Persons who have been notifi~d of layoff. 
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b. Un.limited employees in the order of seniority who are employed 
in an assigned field at a college in which a faculty member is 
on notice of layoffo . -

2. Part-Timec Part-time employees who have been employed by a 
community college for nine {9) or more quarters or for one 
academic year full-time equivalency shall be employed for any 
part-time oositions for which they are qualified at that college 
unless employees on the layoff li wish to claim such positions~ 
If no laid off employee cJaims it or if no such part-time 
employee is available, the position may be offered to others. 

Co Seniority. An employee who has not been notified of layoff but who 
accepts a position in another. con shall retain system-wide 
seniority for purooses of claiming positions. in the future, salary 
schedule placement, and sabbaticals.. Such person's senfority at the 
new college shall be limited to the length of service in her/his 
assigned field(s) at that college~ 

D. Claiming Vacant Position Proceduree Employees wishing to claim a 
vacant posHi on must notify the-Cnancc11 or or desi gnee of their intent 
to do so in accordance with the time-lines specified on the vacancy 
notice .. 

E. Applying for Vacant Position~ An Unlimited employee who has not 
rece·ived a layoff notkea~nd- does not qualify to cla·im a vacancy 
under Section 2oB.lcb. and o is an applicant to fill an unlimited 
full-time vacancy shall be invited for an interview and shall be 
considered for filling vacancy~ If the employee is not given 
the position~ such employee shall be notified of the reasons prior 
to the announcement of the name of the successful applicant. 

Section 3e Exchanqe Statuse An exchange status of up to two years shall 
be granted to an employee, upon application by the employee and approval by• 
the College President, for the purpose of participating in an exchange programo 
This status may be granted to employees v1ho have arranged to exchange positions 
v,1i thin the Minnesota Commun·i ty College System and to an employee v;ho has 
arranged to exchange positions with a faculty member in a system other than the 
Minnesota Community College System. 

The Eniployer shall continue its exchange employee under the System's 
salary schedule, and all rights and privileges of that employee shall continue 
in effect during the exchange period. 

Employees who exchange positions within the system shall be carried on the 
payroll of the original college, and the allocation of funds to support the 
positions shall be made to the original collegeo 

Section 4. Change in Position Status. The Board reserves the_ right to 
offer to members of the bargaining unit, positions excluded from the bargaining 
unit. When administrative positions are advertised, notices of such vacancies 
shall be posted at each college simultaneous with any external advertisements 
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or postings. No employee· shall be required.to accept such a position. Employees 
returning from non-bargatning unit positions to positions covered in the bargain
ing unit shall have their seniority restored to the level earned at the time 
they left the uniL Other rights and benefits shall be restored as though they 
had continued in the bar~aining unit during the time they.held the non-bargaining 
unit position .. 

Section 5. Layoffs.. Layoffs of Unlimited employees may occur only when 
necessa.ry for bona"i'l de,~ good and sufficient reasons. 

A. If a layoff is contemplated by the college administration, the 
faculty member to be laid off shall be notified of the impending 
layoff during the fall quarter of the year previous to the year at 
the end of which the employee's service to the college will be 
terminated. The administration shall provide both the Association 
and the employee(s) affected a written summary of ·the circumstances 
giving cause to the 1 ayoff and of the alternatives of ·1 ayoff vihi ch 
have been consideredo 

B. Layoffs shall be hased on inverse seniority within the '1assigned 
field," and a.n employee shall not be laid off if a. less senior 
employee in the college holds a position for which the first employee 
has greater senior"ity~ Probationary employees in the assigned field 
shall be terminated. before any unlimited emp"loyee is laid off. 

C;~ In the case of a substantial reduction in funds available to the 
State Board for Commun Hy Colleges every effort shall be made to 
equalize the effect of the reduction on all staff classifications 
in the Sys. tem. 

D. No layoffs shall be made if the college continues to employ un
classified part-time employees who are providing bargaining unit 
work which could be provided by the employee. 

E. For a period of three 3 years a laid off employee may claim any 
bargaining unit vacancy in any of the Minnesota Community Colleges for 
which she/he is qualified. If more than one laid off employee claims a 
particular vacancy, the most senior shall receive the job. 

F. The Employer shall notify all laid off employees of all full-time 
vacancies within the system as soon as positions are open. The laid 
off empl oyr~e who wishes to cl aim a vacancy must so notify the Emp 1 oyer 
in accordance with reasonable time lines as established by the Employer. 

G. The laid off employee shall file, with the Chancellor or designee, 
a statement defining the locations and minimum percentage part-time 
position, within the Community College System, that she/he i\lould accept. 
Those laid off employees who have filed such statements shall be 
notified of all acceptable part time vacancies for which they are 
qualified. The employee may reject such part-time offer with no 
penalty. If the employee claims the part-tirne position, ... the employee 
shall not forfeit any Unlimited employee rights, shall be considered 
to be on the layoff list, and shall be entitled to all rights of laid 
off er,pl oyees. 
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H. Laid off employees shall be consi d~red to be in an "Unrequested 
Leave" category .and shall have the right to continuE~ to participate 
at the group rate at their own expense in all employee insurance 
benefits for a period up to three years while on such Unrequested 
Leave. 

Io An employee who has received a written notice of layoff shall be 
granted two (2) quarters or the equivalent of paid release time for 
the purpose of retraining in a field for which employment at a 
Minnesota Community College is availab·te .. If adequate retrainh,g 
can he completed in less than two quarters, release time shall be 
granted on·ly a.s needed. The arrangements and schedules for such 
release time shall be subject to the mutual agreement of the employee 
and the college presidente 

J. The Minnesota Community Col"lege System shall provide upon request 
consultation on retraining and transfer for employees who have 
received layoff noticesG 

Section 6~ Resignation. An Unlimited Full-Time employee may automatically 
terminate her/11is--ernpfoyment effective at the end of an academk yea.r by sub-
mitting a written resignation to the Coll President hy April 1 of that year. 
Grantinq releases to employees at other times will be at the discretion of the 
Employer .. 

ARTICLE XX 

MISCELLANEOUS RIGHTS OF EMPLOYEES 

Section 1. Texthooks.. All textbooks and other teaching materials to be 
purchased hy students shaf~ be selected by the employee, except that a textbook 
authored by an ernp"loyee of the State 1 s education systems or of the University 
of Minnesota may be used as a required course material only upon receipt of 
written approval from the dean to whom the employee, making such requests, 
reports., 

Section 2e Citizenship- Employees shall be entitled to full rights of 
citizenship and no outside religious or political activities of any employee 
or the lack therof, shall be the grounds _for any discipline or discrimination 
with respect to the professional employment of such employee. 

Section 3. Academic Rightsc The employee shall have the right to freely 
discuss her/his subject in teaching~ to choose teaching methods consistent 
with available resources, to evaluate student performance, to select library 
and other educational materials consistent with available resources, and to 
research and puhlish~ 

Section 4. Employee Work Rules. Each employee shall be given a copy of 
the Employer Work7foles and Regulations. Each rule or regulation shall include 
its effective date, cite its origin, and be presented in a uniform format and 
nurnheri ng sys tern as prescribed by the Chancel 1 or.. Such format a1ia numbering 
system shall inclu<le only rules and regulations affecting terms and conditions 
of employment. Each new or changed rule or regulation shall be distributed 
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to employees upon adoption, with a notation as to the rule or regulation it 
replaces or changes. Employees shall not be held accountable for such rules 
and regulations until distribution to the employees has been made. A copy of 
each coll eqe I s personnel di rectory shall be furnished to the State Association 
upon request. 

Section 5. Confidentiality. Employees will not be required to disclose 
confidential informaT,on o6tarne<l by them regarding students. 

Section 6e Check Distribution .. Faculty members may, by providing 
addressed-stamped enve1opes and any necessary instruction, have their checks 
mailed for deposit to the bank of their choice. 

Section 7o Delegate Assemblies. A delegate to the MCCFA and/or the 
MEA Delegate lAssemoly \•Ji"! ·1 be e>zcused one day for each Assembly provided that 
the employee has notified the Colleqe President or designee as to the dates 
of the planned absence before the start of the quarter in which the assembly 
is scheduled, and provided the employee has rearranged her/his schedule in 
a manner acceptable to the College President or designee. 

Section 8. Seniority Defined.. Seniority of an employee shall be 
determined by fi~n1rfog the toted ·1ength of continuous Probat·ionary and 
Unlimited Full Time service in the employee's 11 assigned field(s) 11 since the 
employee 1 s starting date in tr1e 11 ass·iqned field(s). 11 The starting date of an 
employee shall be the beqinning of the quarter when an employee started 
Probatfcinary/Unlimited Full-Time service in the 11 assiqned field" in a 
Minnesota State CommunHy Collegeo -

Tl1e above language notwHhstanding, after July 1, 1981, when temporary 
employees become probationary employees, their seniority shall be calculated 
by inc1udinq their service to the Community College System prior to the 
change in status in the following manner: 

A. For employees who have been employed continuously (at least one 
quarter per academic year), their seniority sha.11 include their 
total a.ccuniula.ted temporary service on a pro rata basiso 

B. For employees who have not been employed continuously, their 
seniority shall include their total accumulated service after 
July 1, 1974, on a pro rata basis. 

The "assigned field(s)" of an employee, as defin~d in Article XI, Section 2B, 
-shall become official when the field(s) appear(s) on the list maintained in the 
Chancellor's office. Upon initial hiring a written notice of the ''assigned 
field" shall be sent to the employee, and a written notice of any change in 
"assigned field 11 shall he sent to the employee. If subsequent to an employee's 
start of Unlimited Full-Time service in the employee's initial "assigned field," 
another 11 assiqned field" is/was approved for such employee, the seniority in 
this "assigned fiel<l 11 shall start at the beginning of the quarter when such 
"assigned field" is/was approved. 

Once an "assigned field 11 is approved and ~stablished for an employe·e, 
the employee continues to accuMulate seniority in that field for as long as 
the employee rernai ns as an Unl irnited Full-Time ernpl oyee in the System. 
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For the purposes of seniority, al ·1 Minnesota Community Colleges shall be 
considered to have the same starting date for comparable quarters. Where two 
or more employees have the same seniority, their relative position shall be 
determined by using the foll ov1i ng crHer·i a in the order 1 i sted: 

1. The employee with the greater total employment in the Minnesota 
Community Coliege System, ·including temporary employment on a pro 
rata basis, shall have the greater senfority .. 

2. The employee with the higher ~umber of graduate credits in the 
assigned fie 1 d sha 11 have the 9reater senior·i_ ty .. 

3. If after consideration of 1 and 2 a tie still exists, the tie shall 
be broken by lot$ 

In relation to seniority in an assigned fi d at one campus, ties in 
seniority shall be broken during winter quarter, 1982 or at the time of employ-
ments In relation to two or more empl claiming a vacant position, ties 
in seniority shall be broken at the time of claiming. 

Once a tie ·is broken, the resulting order of seni or·i ty betVleen the 
involved employees may be changed only by the terms of following paragraph .. 

Seniority shall be broken by resignation, retirement, failure to return 
from a~~authorized leave of absence, or failure to return from a layoffc 

An Unlimited Full-Time employee who is placed in a Temporary Part-Time 
status shall not be considered to have had a break in service during the period 
of part-time status& 

Section 9. Release Time for MCCFA President. The President of MCCFA 
shal 1 be granted re1 ease time from her7hi s corfege assigned duties to conduct 
the business of the State Association. The amount of release time shall be. 
between half and full time per quarter. The amount of release time per quarter 
shall be specified by the State Association before the beginning of each 
acaderrric year .. 

The State Association President shall remain on the State payroll at her/ 
his regular salary and lose no benefitso MCCFA shall reimburse the State Board 
for Community Colleges an amount equal to the State Association President's 
salary and out-of-pocket fringe benefit costs multiplied by the percentage of 

. release time. 

Effort will be made to schedule the State Association President's college 
duties to accommodate her/his Association responsibilities. 

Section 10. Release Time For Other Association Officers. The Associa
tion may buy release time for up to three other officers if staffing needs 
permit. The amount of release time shall be specified by the State·Associa
tion before the beginning of each academic quartero Such officers shall remain 
on the state payroll at their regular salary and lose no benefits. MCCFA shall 
reimburse the State Roard for Community Colleges in amount equal to such 
officers I salaries and out-of-pocket frfoqe bene.fit costs multiplied by the 
percentage of release time. 
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Effort will be made to schedule such office1's 1 college duties to accommodate 
their Association responsibilities. 

Section 11. Embarrassment~ Discussions involving the Employer which concern 
an employee's perf~rmance on thi job shall be held in a manner which will not 
embarrass the employee before other employees, students, or the public. 

ARTICLE XXI 

FACILITIES AND EQUIPME~T 

The Employer will make reasonable effort to provide each employee with 
sufficient equipment, facilities, support services, and secretarial services 
necessary for the employee to perform her/his as ,; nment. 

ARTICLE XXII 

MISCELLANEOUS PROVISIONS 

Section 1. College Closingo In the event t Employer closes the college 
facilities because of inclement weather or emergency repairs to the physical 
facilities of the campus, employees will not be required to make up the time 
1 ost during such closing, and the employees shal ·1 not lose salary or benefits 
as a result of such closinge 

Section 2o Classes at Other Institutions. Insofar as practicable, 
employee's schedules are to be arranged whenever requested to allow employees 
to attend classes at other institutions of higher educ~tion up to six (6) 
credits per quarter. 

Section 3. Attendance at Community College Functions .. Employee attend
ance at all community college sponsored functions and activities shall be 
voluntary unless part of the employee's load. 

Section 4. Liability. The Employer does not accept 1 iabil ity for 
personal property of emp I oyees stored or ut"il i zed on college property. 

Section 5. Assiqnment of Unit Work to Excluded Unclassified Staff Members. 
-Excluded unc·lassiTied~ staff members may be given ussignments of the type that 
are normally given to employees. However, when this is done, the instructor, 
counselor, or librarian assignments shall not exceed 35% of the assignment 
unless the assignment was between 35% and 50% during the 1976-77 year, in 
which case the assignment may continue at that level. Effort will be made to 
reduce the assignment to 35% as soon as it is practical. In the event of 
special circumstances an exception may be approved by the Chancellor and the 
State Association. No unlimited employee shall be displaced because of 
instructor, counselor, or librarian assignments to excluded unclas~ified staff 
members. No member of the bargaining unit shall exercise supervision over any 
other member of the bargaining unit except as specified in Article X, Section lE, 
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Departments and nr~partment Coord"inators, Sec ti on lF, Occupat'ional Program 
Coordinators and Section 1-H-A, Athletic Coordinators. 

Section 6 .. Physical Examinations. Physical examinations required by 
the Employer shalYbepaid for by the Employer. 

Section 7. Protection of Bargaining Process. Instructors, counselors, 
and librarian VJho are not focTw:fecr-:m-the bargafofog unit will not receive 
any term or condition of employment that is more advantageous than those 
contained in this Contract. 

ARTICLE XXIII 

WRITTEN REPRIMAND, SUSPENSION, DISMISSAL FOR CAUSE 

Disciplinary action may be imposed upon an employee for just cause. 
Di sci pl ·i nary action or measure shan include only the fo 11 owing: 

(1) Written reprimand 
(2) Suspension 
{ 3 ) Di srn i s s a 1 

An employee who is to be disciplined has the right to request and have 
the Association President on the campus present when the disciplinary action 
is taken, except in cases in which a written reprimand is to be sent to an 
employee. 

Section 1. Written Reprimand. If a written reprimand is given to· 
an ernp l oyee it sh.al 1 be done in a manner that wi1 l not embarrass the employee 
before the other employees, students, or the public. The employee shall 
be given the opportunity to respond to any written reprimand and the response 
shall be entered into the employee 1 s personnel record along with the reprimand. 
The employee sha 11 be given a copy of any entry in her/his personnel record 
and shall be permitted to insert a response thereto~ Only soch material as 
is entered in the employee's personnel record shall be used as evidence in 
any subsequent disciplinary action or hearing. If it is determined through 
the Grievance Procedure that a written reprimand was issued without just cause, 
such reprimand shall be removed from the employee 1 s personnel record. Upon the 
written request of an employee, the contents of the personnel record shall be 
disclosed to the employee and/or the Association representative and/or legal 
counsel. 

Section 2. Suspen~ion. An employee may be suspended for up to fifteen 
(15) work days with or without pay for just cause. The employee shall be 
notified 'in v1riting of a proposed suspension, specifying the reasons .. 

Section 3. Dismissal for Cause .. An Unlimited Employee may be dismissed 
for just cause by the College President upon ten (10) calendar days advance 
written notice. The reason for the dismissal must be stated in the-notice 
to the employee. 

Section 4. Grievahility. Disciplinary actions for just cause shal1 be 
suhj ect to the Gr1 evance Procedure. An employee dismissed for cause may 
initiate the grievance at Step II. If an employee fails to grieve a 
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disciplinary actio~ in a timely manner pursuant to Article XXIV, such 
employee is considered to have waived his/her right to appeal as provided in 
this Contract. 

Section 5. Arbitration Hearinq. At any arbitration hearing concerning 
disciplinary actions for Just cause, both the employee and the Employer shall 
have the right to be represented by cot1nsel, to be heard, to have witnesses 
testify, to see all evidence and to cross exam"ine all witnesses. The Employer 
assumes the burden of substantiating the charges through presentation of 
proper, relevant, and sufficient evide-nceo The hearing shall be open or closed 
at the mutual agreement of the parties. 

ARTICLE· XXIV 

GRIEVANCE PROCEDURE 

Section 1. Cornolaints. Definition: A complaint is an informal claim 
by a.n employee, or group of ernpl oyees n the barga'ini ng unit or by the 
Local Association of alleged ·improper, unfair, arbitrary or discriminatory 
treatment~ A complaint may constitute a grievance, if not mutually resolved 
and if the complaint falls within the definition of a grievancee Complaints 
shall be processed only through the informal procedure for handling complaints 
as herein set forth. 

Sec ti on 2.. Informal Procedure for Handl i nq Compl cd nts. Any employee 
in the bargaining unit e·1tr1er with or wHhout the Association grievance 
representative on the campus may orally present and discuss the complaint 
with the administrator who made the decision. Similarly, the Association 
grievance representative on the campus may orally present and discuss a 
complaint on behai f of any employee or group of employees vd th the community 
college officer involved to whom the employee or group of employees is 
responsible, and it shall be entirely informal. Any settlement, withdrawal, 
or disposition of a complaint at this informal stage shall not constitute · 
a binding precedent in the settlement of similar complaints or grievances. 

No complaint can become a grievance until it has gone through the 
informal procedure for handling complaints. 

Section 3. Grievances. A grievance is defined as a disp~te or dis
agreement raised in writing by an employee or the Association against the 

. Employer involving the interpretation or application of the specific provi
·_sions of this Contract br application of a rule or regulation affecting terms 

and conditions of employment in other than a uniform manner or other than in 
accord with the provision of the rule or regulation. 

Grievances as defined shall be processed in the following manner on a 
uniform grievance form furnished by the Employer. No reprisals of any kind 
shall be taken against an employee for participating in a grievanc&. 

Section 4. Grievance Steps. 

Step 1. If a complaint, which has gone through the Informal Procedure 
for Handling Complaints and has not b~en resolv~d at that level, falls within 
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th0 definition of a grievance, a grievance may be filed on the official 
gri2vance form supplied by the Employer. No grievance shall be entertained 
or :irocessed unless it is submitted within twenty {20) working days after the 
f·f:··:;t occurr(~nce of the event giving rise to the gri.evance, or within twenty 
( ) working days after the employee through the use of reasonable diligence 
slr:uld have obtained knov-Jledge of the first occurrence of the event giving 
ri .. ~ to the grievance, If such event occurs during the summer when the employee 
inv lved is not on duty, the first <lay shall be dee~ed to be the first day of 
du in the succeeding academic yeare The written grievance signed by both 
th2 employee and the Association grievance representative on the campus in the 
in\\ividual employee grievances and the Association grievance representative 
on the campus alone in Association grievances shall set forth the nature of 
th~ grievance, the facts on which it is based, the alleged violation, and 
the: relief requested., The College President or designee shall discuss 
the grievance vvithin five (5) working days with the Association grievance 
representative on the campus at a time mutually agreeable to the parties. 
If the grievance is settled as a result of such meeting, (not necessarily 
at th~ meeting, may he after the meeting), the settlement shall be reducerl 
to writing and signed by the College President or designee and the Associa-
tion grievance representative on the campus. If no settlement is reached, 
the College President or designee shall give the Employer's written answer 
to the Association Grievance representative on. campus within five (5) working 
duys fall ovJi ng their meeting and sha 11 a 1 so forward a copy to the Chance ·11 or .. 
A g~ievance, for action which does not occur at the college where the grievant 
is employed, shall begin at step 2 of the grievance procedureo 

Step 2. If the grievance is not settled in Step 1 and the Association 
desires to appeal, it shall be referred by the State Association in writing 
to the Chancellor ~r designee within ten (10) wo~king days after the 
designated College President's answer in Step 1 is due. A meeting or discus
sion between the Chancellor and the State Association Representative shall be 
he Id within ten ( 10) 1tmrk i ng days at a ti me mutua n y agreeab 1 e to the parties. 
If the grievance is settled as a result of such meeting, the settlement shall be 
r·Pduced to wri t·i ng and s·i gned by the Chancellor, and the State /\ssoci ati on 
representative~ If no settlement is reached, the Chancellor shall give the 
Employer's written answer to the State Association within five (5) working 
days following the meetinqo 

Step 3o If the grievance is not settled in accordance with the fore
going procedure, the State Association may refer the grievance to arbitration 
wi tlri n seven ( 7) working days after the answer of the. Chance 11 or or des i gnee 
.in Step 2 by serving \vritten notice of same to the Commissioner of Employee 

·-Relations with a copy to the Chance11 or., The parties shall attempt to agree 
upon an arbitrator within five (5) working days after receipt of notice of 
referral, and in the event the parties are unable to agree upon an arbitrator 
within said five (5) day period, either party may request the Director of the 
Bureau of Mediation Services to submit a panel of five (5) arbitrators. Both 
the Employer and the State Association shall have the right to strike 
alternately two (2) names from the panel. The State Association shall strike 
thr first name, the Employer shall then strike one name, and the process will 
be repeated and the remaining person shall be the arbitrator. The arbitrator 
shall he notified of her/his selection by a joint letter from the Employ·er and 
the State Association requesting that she/he -s~t a time and place for a hearing 
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at a location that is most convenient to all participants, subject 
to the availability of the Employer and the· State Association D 

Section 5. Arbitrator's Authority. The arbitrator shall have no right 
to amend, modify, nullify, ignore, add to or subtract from the provisions of 
this Contract. She/he shall consider and decide only the specific issue 
submitted to her/him in writing by the Employer and the State Association, 
and shall have no authority to make a decision on any other issue not so 
submitted to her/him. The arbitrator shall be without power to make decisions 
contrary to or inconsistent with or rnodifyin9 or varying in any v1ay the appl i
cation of laws and rules and regulations having the force and effect of law. 
The arbitrator shall submit in writing her/his decision within thirty (30) 
days following close of the hearing or the submission of briefs by the parties, 
whichever is 1 a.ter, unless the part·i es ag"ree to an extension thereof e The 
decision shall be based solely upon her/his interpretation or application of 
the express tenns of this Contract and to the fac of the grievance presented.· 
The dc~cision of the arbitrator shal 1 be final and binding on the Employer, tile 
As sod at, on, c1.nd ·UH~ e1nµ 1 oyees., 

The fees and expenses of the arbitrator shall be rtivided equally between 
the Emp·i o.ver and the St.ate Association; prO\l'i ded, however 5 that each party 
shall be responsible for crnnpensating its own representatives and witnesses. 

Section 6. Time Limits. If a grievance is not presented within the time 
limits .set forth a.bove~ it shall be considered 11 vvaived,, 11 If a grievance is 
not appealed to the next step within the specific time limit or any agreed 
extension thereof, it shall he considered settled on the basis of the Employer's 
last answero If the Employer does not answer a grievance or an appeal thereof 
within the specific time limits 5 tile Association may elect to treat the gr·ievilnce 
as denied at that step and immediately appeal the grievance to the next stepo 
The time limit in each step, except the time limit for filing the grievance in 
Step 1, may be extended by mutual written agreement of the Employer and the 
Association, in each step, which extension shall not be unduly withheld by 
either party .. The term 11 work"ing days" as used in this Article shall mean the 
days Monday through Friday inclusive (including holidays), but excluding calendar 
breaks of the academic year. 

Section 7. Evidence. There shall be no withholding of evidence or 
information within the knowledge of either party at any step of the proceedings. 

ARTICLE XXV 

COMPLETE AGREEMENT AND WAIVER 

The parties acknowledge that, during the negotiations which resulted in 
the Contract, each had the unlimited right and opportunity to make demands and 
proposali with respect to any subject or matter not removed by law from the 
area of collective harqaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Contract. Therefore, the E_rnpl oyer and the Association, for 
the life of this Contract, each voluntarily and unqualifiedly waives the right, 
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and each agrees that the other shall not be obligated to bargain collectively 
with respect to any subject or matter referred to or covered in this Contract, 
with respect to any subject or matter not specifically referred to or covered 
in this Contracto 

It is understood by the parties that this Contract and any attached 
memoranda 6f agreement are the entire agreement and conclude negotiations 
for the 1981-83 biennium and that this contract must be submitted to the 
Minnesota Legislature for approval o Accordingly, both parties pledge their 
complete and active support toward ear1y affirmative action by the Legislature. 

Concurrently, the parties further agrf~e not to support or seek to modify, 
its terms through legislative action which would alter the express provisions 
of this Contract~ 

ARTICLE XXVI 

LEGISLATION AND RULE CHANGES 

The Employer agrees to draft a11 necessary legislation and rule changes 
required to implement the full provisions of this Contract. The Employer agrees 
to consult with the Association regarding such legislation before it is intro
duced in the legislature. The Employer agrees to consult with the Association 
regarding such rule changeso 

ARTICLE XXVII 

SAVINGS CLAUSE 

This Contract is intended to be "in conformity with all val id federal arid 
state laws and rules and regulations. In the event that any provision of this 
contract is found to be unlawful by court or other authority having jurisdiction, 
then such provision shall be inoperative, but all other valid provisions shall 
remain in full force and effect. Where a provision which has been rendered 
inoperative by this Article subsequently becomes legal as a result of a modi
fication of federal and state laws during the term of this contract or extension 
thereof the operation of such provision shall be renewed& 

If the implementation of any provision of this Contract is rendered 
unlawful by wage and price controls promulgated by valid federal and state 
law, rules and regulations thereof, or by Executive Order, then only the 
specific provisions rendered unlawful shall be invalid and the remainder of 
this Contract shall continue in full force and effect for its term. Provided, 
however, any provision of this Contract so rendered unlawful shall be imple
mented at such time, in such amounts and for such periods, retroactively and 
prospectively, as will be permitted by law at any time during the term of 
this Contract or extension thereof. 

This Contract supersedes all Board policy ~nd rules and regulations 
that are inconsistent with it. 
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ARTICLE XXVII I 

TERM OF CONTRACT 

This Contract shall be effective on the 1st day of July, 1981, subject 
to acceptance by the Minnesota State Le~i sl ature, and shall rernai n in full · 
force and effect through the 30th <lay of June, 1983. It shall be auto
matically renewed from year to year thereafter unless either party shall 
notify the other in writing no later than August 15, 1982, or by August 15th 
of any succcedi ng year, that it des i ·tes to modify this contract. In the 
event that such notice is given, negotiations shall begin no later than 
November 1, of the year in which the notification is given .. This Contract 
shall remain in full force and effect during the period of negotiations and 
until notke of termination of tlris Contract ·is providE)d to the other party 
in the manner set forth in the following paragraphe 

In the event that either party desires to terminate this Contract, 
written notiCE' must be qiven to the other party not 1 ess than ten days 
prior to the desired termination date which shall not be before the 
expiration date set forth in the preceding paragraph. 

In witness whereof, the parties hereto have set their hands this 
16th day of November, 1981.. 

FOR THE STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 
COMMUNITY COLLEGES 
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LETTER OF UNDERSTANDING 

Between 

STATE UNIVERSITY BOARD OF MINNESOTA 

and· 

INTER FACULTY ORGANIZATION 

'l'his • Letter of Understanding is made and entered into 
this :2-3 day of April, 1982 by and between the 
State University Board of Minnesota and the Inter 
Faculty Organization to supplenl2nt the 1981-83 
Employment Contract between the parties as follows: 

1. The sixty (60) day eligiblity period 
provided for early retirement insurance 
benefits under Chapter 522, Laws of 1982 
is hereby extended from May 21, 1982 to 
the end of the spring quarter of the 
1981-82 academic year for the university 
from which the employee retires. 

FOR THE IFO: 

f);~ \ . ' ( 

2-i-·~-~ . -· ·1zo-:rf-er-v'-

Da t e: .,t/ - 2 :3 - 6 c--Q__ 

FOR THE STATE OF MINNESOTA: 

~JM~ 
~-;JJ-~2-Date: 

,~, j;/ -?L~,;,d,;,) 
/dames vi. Gei ssn , ' eputy Cammi ssi oner 
Labor Relation , Bureau 

Date: !;hr /tJ- . 
d =,,,t,'1U.ru o7. ~ 
Barbara L. · Sundquist,Commssioner 
Department of Employee Relations 

Date: 



I. 

Unit 9 (State University Instructional Unit) 

Proposed Contract Fiscal Analysis 

Economic Costs 

Cost Item Biennial Base Biennial New Money 

Salary $104,151,000 $16,590,000 

FICA & Retirerrent 14,401,000 2,315,000 

Insurance 6,009,000 945,000 

Total $124,561,000 $19,850,000 

II.. Exclusive Representative -- Inter Faculty Organization/Minnesota 
Education Association 

IIL Bargainjng Unit Composition -- All unclassified teaching, counseling, 
and library service faculty of the State University System 



SUMMARY OF PROPOSED AGREEMENT WITH STATE UNIVERSITY FACULTY 

I .. Salaries 

- F&Y. '82: - 5.25% schedule adjustment 7/1/81. 
- 4.8% equity adjustment to Associate Professor range 

effective the middle of Winter Quartero 
- One step progression increase for returnees~ 
- One step equity adjustment to faculty who are three steps 

away· from appropriate step .. 
- One step for promotion in academic rank. 
- Total of $175,000 reserved for mnrket/merit adjustments. 

- F.Y. '83: - 3% schedule adjustment 7/1/820 
- 4% schedule adjustment approximitely the middle of Winter 

Quarter., 
- Continuation of step progression adjustmentso 
- Completion of equity adjustments, Winter and Spring 

Quarterse 
- $175,000 reserved for market/m~rit adjustmentso 

Continue current Health Insurance benefits; increase major medical from 
$250,000 to $500,000n 

- Raise deductible from $50 to $1000 
- Flat rate Employer Contribution: 

F&Y~ '82: Contribute up to total Blue Cross/Blue Shield rates for 
employee coverageG 

Contribute up to total Blue Cross/Blue Shield rates for 
dependent coveragee 

F.Y. '83: Contribute up to the ~otal cost of Blue Cross/Blue Shield 
employee and dependent coverage. 

- Eliminate Health Testing. 
- Continue current Dental Insurance Benefits~ 
- Flat rate Employer contribution 

F. Y" '82: Contribute up to total Del ta Dental rate for employee 
coverage. 

Contribute up to one-half Delta Dental rate for 
dependent coverage. 

Contribute up to the total cost of Delta Dental employee 
coverage. 

Contribute up to 50% of the cost of Delta Dental 
dependent coverage. 

- Eliminate $500 Death Benefit. 
Increase Life Insurance to $40,000 for employees earning over $30,000. 



AGREEMENT 

Between 

State University Board 

and 

Inter-Faculty Organization/ 
Minnesota Education Association 

Effective Th.rough June 30, 1983 
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ARI'ICLE l 

PARI'IES 

This Agreerrent is entered into by and between the State University 

l3oard hereinafter called the Employer and the Inter-Faculty Organization/ 

Minnesota Education Association hereinafter called the IFO/MEA. 

l 



ARTICLE 2 

NON-DISCRIMINATION 

Section A. Employer Responsibility. The Employer accepts its responsibility to 

insure equal opportunity in all aspects of employment for all qualified 

persons regardless of race, creed, religion, color, national origin, age, 

physical disability, reliance on public assistance, sex, marital status, 

or any other class or group distinction, as set forth by state or federal 

anti-discrimination laws. 

Section B. IFO/MEA Responsibility. The IFO/MEA accepts its responsibility as 

exclusive bargaining representative, and agrees to represent all employees 

in the bargaining unit without discrimination as to race, creed, religion, 

color, national origin, age, physical disability, reliance on public assistance, 

sex, marital status, or any other class or group distinction, as set forth by 

federal and state anti-discrimination laws. 

Section C. Jurisdiction. The parties recognize that jurisdiction for the enforce

ment of such anti-discrimination laws referred to in Section A and B hereof 

is vested solely in various state and federal agencies and the courts and, 

therefore, complaints regarding such matters shall not be subject to the 

Grievance Procedure but shall be referred by the aggrieved party to the 

appropriate state and federal agencies. 

Section D. Association Membership. There shall be no discrimination by the 

Employer or the Administration because of membership or non-membership in the 

IFO/MEA, or because of activities on behalf of the IFO/MEA, nor shall any 

attempt be made to discourage or encourage membership in the IFO/MEA. 
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ARrICLE 3 

RECmITTION 

Section A. Recognition. Pursuant to the Minnesota Public Employment 

Labor Relations Act of 1971, as amended, the Employer recognizes the 

IFO/MEA as the exclusive representative of the faculty, in the appropriate 

unit as described in the decision of the Public Employment Relations 

13oard in cases 72-PR-180, 73-PR-414-A and 73-PR-431-A dated January 24, 

1975; and the Bureau of Mediation Services decision in cases 72-PR-180-A, 

73-PR-414-A and 73-PR-431-A dated April 24, 1975, and case 80-PR-1305-A, 

dated June 30, 1980. 

Section B. Exclusive Right. The Employer will not rreet and negotiate 

or rreet and confer with any faculty member or any group which includes 

faculty who are included in the appropriate unit, except through the 

exclusive representative. 

Section C. Unit Disputes. The parties will attempt to resolve 

disputes over bargaining unit inclusion or exclusion of new or revised 

positions. In the event the parties fail to reach agreement within 

thirty (30) days as to the inclusion or exclusion of such positions, 

either party ma.y refer the matter to the Bureau of Mediation Services 

for detennination. 
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ARrICLE 4 

ACADEMIC FREEOOM 

Section A. Policy. It shall be the I:X>licy of the State University 

System to maintain and encourage full freedom, within the law, of inquiry, 

teaching, and research. The Employer shall not discr.iroinate against a 

faculty member for engaging in political activities or holding or voicing 

political views, so long as the exercise of this right does not interfere 

with his/her responsibility as a faculty member. 

Section B P:rohibi tion. The Employer agrees not to use any 

rrechanical or electronic listening or recording devices except with the 

faculty member's express consent, and to inform the IFO/MEA if that 

consent is given; provided, however, that nothing herein shall be 

construed to preclude the recording of forma.l proceedings where a 

record or minutes are customarily maintained. 

Section C. Faculty Rights ·and Obligations. In the exercise of 

academic freedom the faculty member. may, without limitation, discuss 

his/her own subject in the classroom; he/she ma.y not, however, claim 

as his/her right the privilege of persistently discussing in the classroom 

matter which has no relation to the course subject. In extramural 

utterances, the faculty rrernber has an obligation to not represent 

himself/herself as an institutional spokesperson , unless so designated 

by the President. 

Section D. Research and Publication. A faculty member is entitled 

to full freedom in research and in the publication of results, so long 

as he/she fulfills the requirements of his/her other academic duties. 



Section A. Definitions 

ARTICLE 5 

DEFINITIONS 

Subd.. 1. Service. When a written notice or a written response 

is required to be given under the terms of this Agreement, 

such notice or response shall be made by personal service or 

service by certified mail. When service is by certified mail, 

it shall be deemed carplete upon mailing. When written notice or 

response is to be sent to a faculty member, it shall be sufficient 

sPrvice if mailed to tJ1e last k...-riavm heme address of b"ie facul t"y 

member as shown on university records. Personal service shall 

be deemed canplete 'When the notice or resp:)nse is handed to 

or receipted by the party to 'Whom directed. 

Subd. 2. P.E.L.R.A. "P.E.L.R.A." shall mean the Minnesota 

Public Employ:rrent Labor Relations Act of 1971, as amended. 

Subd.. 3. Employer. "Employer" shall mean the State University 

Board or its designees. 

Subd. 4. Administration. "Administration" shall mean the 

Chancellor of the State University System, University Presidents, 

and designees. 

Subd. 5. Employee(s), Faculty and Faculty Member. "Employee" 

or "Faculty Member" shall mean a member of the appropriate 

unit as described in this Agreement. "Employees" or "faculty" 

shall mean all members of the appropriate unit as described 

in this Agreement. 

Subd. 6. IFO/MEA. "IFO/MEA" shall refer to the exclusive 

representative. 

Subd. 7. Association. "Association" shall mean the local 

IFO chapters (Faculty Associations) at each member university 

of the State University System. 
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Subd. 8. President. "President" shall refer to the Presidents 

of each member university of the State University System. 

Subd. 9. Chancellor. "Chancellor" shall refer to the Chancellor 

of the State University System. 

Subd. 10. State University Board or Board. "State University 

Board" or "Board" shall mean the State University Board of 

Minnesota. 

Subd. 11. Meet and Confer. "Meet and confer" shall mean the 

exchange of views and concerns between employers and their 

respective employees. 

Subd. 12. Academic Year. "Academic year" is defined as 

beginning with the start of the Fall academic tenn and ending 

with the completion of the Spring academic tenn. At Metropolitan 

State University, the academic year shall begin on July 1 of 

each year and shall end on June 30 of the following year. 

Subd. 13. Duty Day. "Duty day" shall mean a day included in 

the university calendar or individual faculty member's contract 

on which a faculty member engages in duties as described in 

this Agreement. 

Subd. 14. Irntrediate Supervisor. "Irrmediate supervisor" shall 

mean dean or other individual, not a member of the bargaining 

unit, who has supervisory authority over faculty. 

Subd. 15. Program. "Program" shall mean uni ts in which a 

major and/or minor area of curricular study is nonnally available. 
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ARTICLE 6 

ASSOCIATION RIGHTS 

Section A. Dues Check-Off. 

Subd. 1. The Employer agrees to cooperate with the Department 

of Finance and the IFO/MEA in facilitating the deduction of 

membership dues established by the IFO/MEA from the salary of 

each faculty member who has authorized such deduction in 

writing. The aggregate deductions of all faculty members 

shall be remitted together with an itemized statement to the 

IFO;IVJ.l:!A office no later than fifteen (15) calendar days following 

the end of each payroll period. 

Subd. 2. In accordance with Minnesota Statutes, the IFO/MEA 

may request the Employer to check-off a Fair Share fee for 

each member of the unit who is not a member of the IFO/MEA. 

Subd. 3. The IFO/MEA agrees to indemnify and hold the Employer 

hannless against any and all claims, suits, orders or judgments 

brought or issued against the Employer by a faculty member as 

a result of any action taken in accordance with the provisions 

of this section. 

Section B. Meet and Confer. 

Subd. 1. State IFO/MEA. The IFO/MEA shall have the right to 

meet and confer with the State University Board or designee(s) 

pursuant to Minnesota Statute 179. 73. Arrangements for meet 

and confer sessions with the Board shall be in accordance with 

established Board procedures for meetings. If the meet and 

confer session is with the Board's designee the procedure 

shall be as follows. 

A mutually acceptable time and place for such conferences 

shall be arranged u}?On request of either party. The Employer 
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shall provide the facilities • A written agenda and pertinent 

materials shall be submitted by the party requesting the 

meeting at least fourteen (14) days in advance of the scheduled 

meeting date. Additional matters may be placed on the agenda 

upon notice of either party. When the subject of meet and 

confer involves any one of the areas provided below, the other 

party shall have the right whenever possible to fourteen (14) 

calendar days from the tine of the meet and confer in which to 

respond to the party who has placed the itan on the agenda. 

The IFO shall have the right to make policy recomnendations, 

including but not limited to the following areas: budget 

planning and allocations, programs and program develoµnent, 

long-range planning, and developnent of campus facilities. 

Such reoom:nendations may be made at meet and confer sessions, 

or by presentations at meetings of the State University Board. 

Also, subject matters for meet and confer meetings may include 

matters such as inplerrentation of this Agreement. Nothing in 

this Section shall be construed to preclude other components 

of the university or System from making policy reconmendations. 

Subd. 2. University Meetings. The Association may establish 

a local corrmittee to meet and confer with the President or 

when the President is not on campus, his/her designees, at 

least rronthly for the purpose of discussing matters of mutual 

concern. The University shall provide the facilities and set 

a mutually acceptable time and place for such conferences upon 

a request of either party. A written agenda shall be submitted 

by the party requesting the meeting whenever possible at least 

five (5) duty days in advance of the scheduled rreeting. 

Additional matters may be placed on the agenda upon notice by 
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either party. When the subject of rreet and confer involves 

any one of the areas provided below the other party shall have 

the right to ten (10) duty days from the time of the rreet and 

confer in which to respond in writing to the party who has 

placed the item on the agenda. Either party may request a 

meet and confer for a resp:mse; the meeting to be held ten 

(10) duty days after the meet and confer session at which the 

topic was introduced. In such case no action shall be taken 

on the topic under consideration prior to the conclusion of 

this second meet and confer. Failure of the Association to 

m:et and confer or to respond shall not prevent the administration 

from .implerrenting decisions. The Associatlon shall have the 

right to make policy recomnendations, including but not limited 

to the following areas: curriculum, evaluating of students, 

graduation requirements, admission policies, budget planning 

and allocations, programs and program develoµnent, long-range 

planning, development of campus facilities and procedures for 

the selection of personnel. Also, subject matters for TIEet 

and confer rreetings may include matters such as implementation 

of this Agreerrent. Nothing in this Section shall be construed 

to preclude other canponents of the University or System from 

making p::>licy recomnendations. 

Section C. Information. The Employer and Administration agree to 

provide the IFO/MEA and Association with information pertaining to the 

System and University budgets, both present and proposed, and statistical/financial 

or other information necessary for the negotiation and implementation of 

collective bargaining agreements or the processing of grievances. Such 

information shall be supplied, as it beromes available, to the IFO/MEA 

and Association, upon its written request, and within a reasonable time 
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thereafter. This shall include rronthly reports of ad.di tions and deletions 

to the unclassified payroll. It is understood that this Section shall 

not be construed to require the Employer to compile infonna.tion and 

statistics in the form requested which are not already compiled in such 

form, unless mutually agreeable. 

Section D. Com:nunications. In each building containing offices 

assigned to members of the bargaining unit, the Administration shall set 

aside appropriate bulletin board space for IFO or Association use. The 

IFO or Association shall have the right to use the University distribution 

mail service for mailings to faculty members. 

Section E. Copies of Agreements. The Employer shall print and 

distribute final copies of the Agreement to all members of the appropriate 

unit within forty-five (45) days after execution and legislative or 

legislative comnission approval. 

Section F. Association Membership. The Employer and Administration 

hereby agree that all employees of the State University System in this 

bargaining tmit shall have the right to organize freely, join and supp::>rt 

IFO/MEA and/or the Association for the purpose of engaging in collective 

bargaining. 

Section G. IFO/Association Business. Duly authorized representatives 

of the IFO/Association shall be free to transact official IFO/Association 

business necessary to the performance of IFO/Association responsibilities 

to bargaining unit members, including grievance representation activities. 

Such business may be conducted on the campuses at reasonable ti.Ire so 

long as it does not interfere with the normal functioning of the university. 

Section H. Release Time for IFO President. Up::m request of the 

IFO/.MEA, the IFO/MEA President shall be granted release time from his/her 

university assigned workload in the arrount reg:uested. In the event that 
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the arr01.mt of release time is less than full tine, the scheduling and 

arrount of release tin:e shall be subject to mutual agreement between the 

affected university, the IFO/MEA and the faculty member. The IFO/MEA 

shall reimburse the university on a nonthly basis for the faculty member's 

salary and fringe benefits in a sum proportional to the arrount of release 

time. 
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ARrICLE 7 

MANAGEMENT RIGHTS 

Except as expressly limited in this Agreement, the Employer reserves all 

managerrent rights and management functions as provided by law to the 

State of Minnesota. The State and the Employer have the responsibility 

to make and enforce rules and regulations, subject to limitations of 

statutes, governing the affairs of the universities consistent with 

expressed provisions of this Agreement, recognizing that the primary 

obligation of the State University System is to provide higher education 

opportunities. 
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ARTICLE 8 

AGREEMENT AGAINST tOCKOUTS AND STRIKES 

Section A. Lock-Outs. No lock-out of faculty members shall be instituted 

by the Employer during the term of this Agreement. 

Section B. Strikes. During the life of this Agreement, no strike of 

any kind, as defined in Minnesota Statutes 179.63, Subd. 12 shall be engaged 

in sanctioned or supported by the IFO/MEA, its officers, or agents. In the 

event the Employer alleges that any faculty member or faculty members are 

engaged in a strike, the IFO/MEA will, upon written notification, immediately 

notify such faculty member or faculty members in writing of the allegation and 

the implications of a strike. However, nothing in this Article shall be con

strued as a waiver by IFO/MEA of the rights of faculty members to conduct a 

permissible and legal strike pursuant to Minnesota Statutes 179.64. 
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ARTICLE 9 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at the 

university one (1) official personnel file for each faculty member. 

Such file shall contain copies of personnel transactions, official 

corresp::mdence with the faculty member, material collected in accordance with 

procedures established in Article 22, which may include surrmaries of 

unsigned student evaluations, as well as other similar materials. 

Unsigned letters or statements, other than those indicated above, shall 

not be placed in the faculty member's personnel file. Only those State 

University System employees whose job responsibilities require it, and 

who are designated by the President, or other persons specifically 

authorized by law, shall have access to a faculty member's personnel file. 

Section B. Access. Consistent with law, each faculty member shall 

have access to his/her personnel file. Such access shall be during 

no:tmal business hours under university supervision. A faculty member 

shall have the right to place in his;her file such material as he/she 

determines may have a bearing on his/her position as a faculty member, 

including statements in response to any items in his/her file. 

Section C. Exclusive Representative. Representatives of the 

IFO/MEA, Association, or other persons, having written authorization 

from the faculty member concerned, may examine, under university supervision, 

the official file of that faculty member, except for the limitation 

provided in Section B hereof. 

Section D. Right to Copies. Upon written req:uest of the faculty 

member, the Employer shall provide to the faculty member copies of 

contents of his/her personnel file, except as limited in Section B 
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hereof, provided that the cost of providing such copies is borne by the 

faculty member. 

A faculty member shall l:.e provided a copy or written notice of an 

addition and/or nndification of any non-routine material to the faculty 

rrernber's personnel file, such as grants, letters of comnendation or 

reprimand, seniority surrmaries, salary adjustments, and letters regarding 

retention, prorrotion, or tenure. Resolution of a grievance concerning 

the personnel file rna.y include rerroval of material £ran the file. 

Section E. Expiration. Armually, any material which a faculty 

:merriber requests :be renuved fran his/her file shall, with the approval of 

the President, be rerroved. Annually, the faculty member may have data 

rerroved from his/her file which is rrore than ten (10) years old, except 

that which is required by law to J::::e kept therein or material whose 

renoval, in the opinion of the Attorney General's Office, might subject 

the university to suit for damages. 
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ARI'ICLE 10 

IDRKI.DAD 

Section A. Teaching Faculty Workload. 

Subd. 1. A faculty rrember' s teaching load shall not exceed 

fourteen (14) undergraduate credit hours per academic quarter 

nor thirty-six (36) undergraduate credit hours per academic 

year. 

a. For purposes of calculating teaching load, three (3) 

graduate credits shall be the equivalent of four (4) 

undergraduate credits, and a four (4) credit graduate 

course shall be the equivalent of a five (5) credit 

undergraduate course. Graduate equivalency shall apply 

only to courses exclusively for graduate students. 

b. By June 30, 1983: 

(1) Undergraduate studio courses, activity courses, 

and private lessons shall be credited on a basis 

of at least one ( 1) credit hour for each two ( 2) 

contact hours. 

(2) Undergraduate laboratory courses shall be credited 

on the basis of one (1) credit hour for each lecture 

hour and at least one (1) credit hour for each 

two (2) laboratory hours. 

Subd. 2. Norma.lly, the faculty rrember will be responsible for 

ten (10) hours weekly for student advising and other contacts 

with students. Additionally, as professionals, a substantial 

arrount of the faculty rrember's w::,rkload shall be devoted to 

course and class preparation, the evaluation of student 

perfonnance, corrmittee assigrm:mts, research, community service, 
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as well as the ma.intenance of professional expertise and 

other similar professional activities. These endeavors shall 

make up the balance of the faculty rnember's workload. 

Section B. Non-Teaching Faculty 'ivorkload. All members of the 

non-teaching faculty such as those involved in library/learning resources, 

counseling center, student teacher supervision, full-time intern supervision, 

and la.1:x>ratory school teaching/supervision who are rnembers of the 

appropriate unit shall enjoy full faculty status with all the privileges 

and responsibilities pertaining thereto. The workload of a non-teaching 

faculty member shall no:r:rnally average forty (40) hours within a five-day week. 

Subd. 1. Librarians. Librarians shall be responsible for 

:i.mplerrentation of library services to support the mission 

and philosophy of each institution. Librarians on each campus 

shall recornrend to the administration objectives and rnethods 

for library services giving priority to providing services 

necessary to fulfill the educational needs of students and 

instructional needs of faculty. The Administration on each 

campus, after consultation with the librarians, shall schedule 

the library services. 

Subd. 2. Counseling Center Faculty Members. The vv0rkload 

of a counseling center faculty member shall include client 

contact hours, preparation for and evaluation of client 

contacts, ma.intenance of professional expertise, crisis 

intervention and other professional activities. 

Subd. 3. Student Teacher Supervisors. The full 'NOrkload 

for the academic year of supervisors of student teachers shall 

be detennined by the president after meeting and conferring 

with the Associai ton. The meet and confer session shall 

include consideration of faculty/student teacher ratios, and 

travel requirements. 
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Subd. 4. Exceptions. For those non-teaching faculty members 

whose work involves classroom teaching or other special duties 

and/or projects, the Administration shall assign duties in a 

rranner that will result in a total 'WOrkload consistent with 

that of a non-teaching faculty member whose 'WOrkload does not 

include a teaching assignment or other special duties and/or 

projects. 

Section C. Excess V'brkload. An excess workload may be agreed to 

by the faculty m::mber and the president or his/her designee subject to 

provisions of Article 12. 

Section D. Duty Days. 

Subd. 1. Regular Contracts. The duty year for regular contract 

faculty members shall consist of 168 duty days within the academic 

year. Duty days shall not be scheduled on New Years Day, 

Presidents' Day*, Merrorial Day, Labor Day, Columbus Day*, 

Veterans Day*, Thanksgiving Day, the day after Thanksgiving 

Day, Christma.s Eve Day, Christmas Day, and Good Friday. 

*The president may, after meeting and conferring with the 
Association, designate alternate non-duty days for the 
observance of these days for academic units when such revisions 
are in the best interest of the university. 

Subd. 2. Extended Contracts. Faculty members appointed to 

a duty year which exceeds the 168 duty days as provided in 

Subd. 1 hereof shall receive a pro-rata salary adjustment. 

The scheduling of extra duty days shall be determined in 

consultation with the faculty member consistent with the needs of 

the university. Extra duty days no:rroall y shall not be scheduled 

on the days indicated in Subd. 1. 

Subd. 3. Limited Contracts. L.imi ted implies a reduced workload 

during the whole of the academic year, or a full or reduced 
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workload during :portions of the academic year. 

a. Reduced Contracts. Reduced contracts, pursuant to 

M.S. 354.56 may be granted by the President to those 

faculty members 'Who meet statutory eligibility criteria. 

Non-teaching faculty members must work less than twenty-four 

( 24) hours per week over one ( 1) year in order to qualify 

for a reduced contract. A teaching faculty member must 

work less than 60% of an annual full-time load as defined 

in Section A above. 

A faculty member on a reduced contract shall be reinstated 

to ful.1-tirre duties upon his/her request, provided the 

request is made to the President not later than March 1 

of the previous year. 

b. Part-tine Contracts. Part-t:ime faculty members with an 

ap:r;x:,intment other than that covered in a. above shall 

receive salary on a pro-rata basis, and shall be eligible 

for fringe benefits as listed elsewhere in this agreement. 

Section E. Academic Calendar. The academic calendar of each 

university shall be established by the President. Prior to establishing 

or making changes in the calendar, the President or his/her designee, 

shall afford op:r;x:,rttmity to rreet and confer with the Association. 

Section F. Delegate Assembly. Effective with the calendar for 

the 1981-82 academic year, there shall be one (1) designated non-duty 

day for the IFO/MEA Delegate Assembly; this day shall be scheduled on 

the last Friday in March. Also, the day of the MEA Representative Assembly 

each year shall be a non-duty day. 
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ARrICLE 11 

SALARIES 

Section A. Salaries. Effective July 1, 1981, salaries of faculty 

rrenbers covered by this agreement shall be as set forth below, and shall 

be considered full-tine nine-rronth (168 duty days) base salaries: 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $12,681 $16,030 $18,450 $22,256 
1 13,289 16,799 19,337 23,326 
2 13,927 17,606 20,265 24,444 
3 14,595 18,450 21,237 25,618 
4 15,296 19,337 22,256 26,847 
5 16,030 20,265 23,326 28,136 
6 16,799 21,237 24,444 29,487 
7 17,606 22,256 25,618 30,901 
8 18,450 23,326 26,847 32,385 
9 19,337 24,444 28,136 33,940 

Section B. Salary Increases for F.Y. 1982. 

Subd. 1. All faculty rrenbers who were in the bargaining unit 

in F.Y. 1981 and who return in F.Y. 1982 shall be increased 

one (1) step in their calculated step placement and actual 

step placement upon the salary schedule, unless the individual 

is already at step nine (9). 

Subd. 2. All faculty members who were pranoted effective 

F.Y. 1982 shall be rroved to the proper lane at the step 

equivalent to their salary after adjust:rrent in Subd. 1 aoove, 

and shall then be granted an additional one (1) step increase. 

The prorroted faculty member's calculated step placerrent 

discrepancy shall be rroved to his/her new rank for J?Ossible 

further adjustments according to the provisions of Subd. 3 

of this section. 

Subd. 3. Effective July 1, 1981, all returning faculty members 

who are three (3) steps away from their calculated step 

placerrent shall be noved to two (2) steps away from their 

calculated step placerrent. 
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Subd. 4. Ne.v faculty members appointed in F.Y. 1981 shall be 

placed at the step on the schedule in the appropriate lane 

which is nearest to but not less than the salary offered on 

appointment. New faculty members appointed in F. Y. 1981 or 

thereafter shall be deemed to have been placed upon the 

appropriate steps on appointment, and no further step placement 

calculations shall be made. 

Subd. 5. All instructors shall be prorroted to Assistant 

Professor upon being granted tenure. This provision shall 

apply to all instructors who currently hold tenure effective 

July 1, 1981. 

Section C. Effective eighty-four (84) days after the beginning of 

the fall quarter of 1981-82, salaries of faculty members covered by this 

agreement shall be as set forth below, and shall be considered full-time 

nine-rronth (168 duty days) base salaries: 

After 84 Days 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $12,681 $16,030 $19,337 $22,256 
1 13,289 16,799 20,265 23,326 
2 13,927 17,606 21,237 24,444 
3 14,595 18,450 22,256 25,618 
4 15,296 19,337 23,326 26,487 
5 16,030 20,265 24,444 28,136 
6 16,799 21,237 25,618 29,487 
7 17,606 22,256 26,847 30,901 
8 18,450 23,326 28,136 32,385 
9 19,337 24,444 29,487 33,940 

Section D. Salaries for F.Y. 1983. Effective July 1, 1982, salaries 

of faculty rrembers covered by this agreement shall be as set forth 

below, and shall be considered full-time nine-rronth (168 duty days) 

base salaries: 

21 



July 1, 1982 

Assistant Associate 
Step Instructor Professor Professor Professor 

0 $13,061 $16,511 $19,917 $22,924 
1 13,688 17,303 20,873 24,026 
2 14,345 18,134 21,874 25,177 
3 15,033 19,004 22,924 26,387 
4 15,755 19,917 24,026 27,652 
5 16,511 20,873 25,177 28,980 
6 17,303 21,874 26,387 30,372 
7 18,134 22,924 27,652 31,828 
8 19,004 24,026 28,980 33,357 
9 19,917 25,177 30,372 34,958 

Section E. Salary Increases for F.Y. 1983. 

Subd. 1. All faculty ment:ers who were in the bargaining unit in 

F.Y. 1982 and who return in F.Y. 1983 shall be increased one 

(1) step in their calculated step placerrent and actual step 

placement upon the salary schedule, unless the individual is 

already at step nine (9). 

Subd. 2. All faculty members who were praroted effective 

F.Y. 1983 shall be rroved to the proper lane at the step 

equivalent to their salary after the adjustment in Subd. 1 

a.b::)ve, and shall then be granted an additional one (1) step 

increase. The pronoted faculty member's calculated step 

placement discrepancy shall be rroved to his/her new rank for 

possilile further adjustments according to the provisions of 

Subds. 3 and 4 of this section. 

Subd. 3. Comnencing with the first payroll period after 

fifty-six (56) duty days after the beginning of the fall 

quarter, all returning faculty members who are two (2) steps 

away from their calculated step placement shall be rroved to 

one (1) step away from their calculated step placement. 

Subd. 4. Conmencing with the first payroll period after 

one hundred twelve (112) duty days after the beginning of 

the fall quarter, all returning faculty members who are 
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one (1) step away from their calculated step placement shall 

be noved to their calculated step placement. 

Section F. Salaries. Effective eighty-four ( 84) days after the 

beginning of the fall quarter of 1982-83, salaries of faculty members 

covered by this agreement shall be as set forth below, and shall be 

considered full-tinE nine-rronth (168 duty days) base salaries: 

After 84 Days 

" Assistant Associate 
Step Instructor Professor Professor Professor 

0 $13,583 $17,171 $20,714 $23,841 
1 14,236 17,995 21,708 24,987 
2 14,919 18,859 22,749 26,184 
3 15,634 19,764 23,841 27,442 
4 16,385 20,714 24,987 28,758 
5 17,171 21,708 26,184 30,139 
6 17,995 22,749 27,442 31,587 
7 18,859 23,841 28,758 33,101 
8 19,764 24,987 30,139 34,691 
9 20,714 26,184 31,587 36,356 

Section G. Market factors and outstanding contributions by faculty 

rrembers to their profession, university, or university conmunity nay be 

acknowledged by financial award or other fonns of recognition. The 

distribution of rroney shall be contingent UlX)n availability of funds. 

A market factor adjustment shall not exceed a one-step improverrent 

on the salary schedule. 

Outstanding contributions by faculty rrembers to their profession, 

university, or university corrmunity shall be recognized on a one-tir're basis. 

The total funds to be distributed for market factors and outstanding 

contributions shall be $175,000 for each year of the biennium. 

23 



ARTICLE 12 

OVERI.OAD PAY 

Section A. Definition. An overload shall be defined as a specific 

assig:nment, acceptable to the faculty member and approved by the President 

or his/her designee, occurring within a faculty member's period of 

appointment, which is in excess of the faculty mernber's workload as 

defined in Article 10 and in Article 13, Section A. 

Section B. Compensation. overload compensation shall be granted 

to faculty members for approved assignments involving the teaching of 

courses, workshops, seminars, and institutes in addition to the "wOrkload 

as defined in Article 10 and in Article 13, Section A. Such overload 

compensation shall be at the rate of 1.5% of the faculty member's nine

rronth base salary, but not less than $350.00, for each quarter credit 

hour. However, pro-rata reductions in this rate of compensation nay be 

implemented by the President or his/her designee when there is less than 

full student enrollrrent in a self-supporting course, workshop, seminar, 

or institute. 

Section C. Application. This article shall apply in its application 

to Article 10, Section A, Subd. 1, and to Article 13, Section A, only 

where the regularly scheduled and assigned classroom teaching workload 

of a teaching faculty member exceeds fourteen (14) credit hours per 

academic quarter or thirty-six (36) credit hours per academic year. 

Examples of activities excluded from overload Pay include, but are not 

limited to, the following: internship, independent studies, student 

teacher supervision, graduate thesis supervision, tutoring, studios and 

related kinds of individualized instruction, the pyramiding of multi

level courses, and substitution for an absent faculty member on a short-

tenn basis. 
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ARTICLE 13 

SUMMER SESSIONS 

Section A. oorkload. A full-time sunmer session 'WOrkload shall 

consist of six ( 6) to eight ( 8) credit hours. In calculating credits, 

Article 10 shall apply, except as noted in Section F below. 

Section B. Duty Days. A sumner session shall consist of twenty

five (25) consecutive duty days, including days when registration, 

classes, holidays, and examinations are scheduled. 

Section C. Salaries. A faculty member who accepted an assignment 

.C:-•- - ..c:.._,, L~-- ------ ----~-- ____ ,_, __ .=f ~-- ,nn, _,__,,,_ ____ ,_~_/"I ___ _ 
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compensation adjusted to the rate of 11% of the F.Y. 1981 base salary, 

but not less than the salary already paid. A faculty member accepting 

an assig:nrrent for a full-ti.Ire summer session workload in 1982 shall be 

compensated at a rate which is 11% of the F.Y. 1982 base salary, but not less than 

$2,500. Salaries for sum:ner session assig:nrrents involving less than a 

full-tirre stm1Irer session workload as defined in Section A above shall be 

pro-rated. 

Section D. Assigrurent. Procedures for assigning positions shall 

be reviewed and detennined annually at a meet and confer session with 

the Association. 

Section E. overload. Faculty members who perfonn teaching assig:nrrents 

in excess of a full-time workload during smm,er sessions shall receive 

overload pay as described in Article 12. 

Section F. Graduate Studies. There shall be no pro-ration of 

graduate credits (as provided in Article 10, Section A, Subd. 1) in the 

calculation of surnner session workload. 
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ARTICLE 14 

INSURANCE 

Section A. Group Insurance. The Employer agrees to maintain 

during the life of this Agreement; Group Life, High-option Health, 

Surgical, Medical and Hospital benefits; and Dental benefits as specifically 

contained in the existing contracts of insurance and the certificates 

issued thereunder. HOW'ever, benefits under any particular Heal th Maintenance 

Organization are subject to change during the life of this Agreement 

upon action of that Health Maintenance Organization's-Board of Directors. 

Section B. Life Insurance. The Employer _agrees to provide and pay 

for the following ter.m life insurance and accidental death and disrrembennent 

coverage for all eligible employees (double indemnity applies in the 

case of accidental death): 

168 Duty Day 
Base Salary 

$20,000 or less 
$20,000 - $30,000 
OVer $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidental Death & 
Disrremberrrent-Principal Sum 

$20,000 
30,000 
40,000 

Section C. Employer Contribution for Heal th Insurance. Effective 

the first day of the first payroll pei:lod following the effective date 

of this Agreement, the Employer shall contribute up to $56.06 per rronth, 

not to exceed the total cost for employee coverage. Effective October 

6, 1982, the Employer shall contriliute a flat-rate dollar arcount per 

rronth up to the total Blue Cross and Blue Shield insurance premium not 

to exceed the total cost for employee coverage. 

Effective the first day of the first payroll period following 

the effective date bf this Agreement, the Employer shall contriliute 

up to $ 7 6. 94 per m::)nth, not to exceed the total cost for dependent 

coverage. Effective October 6, 1982, the Employer shall contriliute a 

flat-rate dollar arrount per month up to the total dependent 

26 



Blue Cross and Blue Shield insurance premium for all employees carrying 

dependent coverage not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 

Maintenance Organizations offered by the Employer, or under the Blue 

Cross and Blue Shield of Minnesota high-option plan, or any other plan 

offered by the Employer. Effective Octol::er 7, 1981, the major TIE<lical 

benefits under Blue Shield shall pay 80% of the first $5,000 and 100% of 

the remainqer up to a lifetime maximum of $500,000 per person, after an 

annual deductible of $100.00. 

Section D. Employer Contribution for Dental Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreement, the Employer shall pay the full cost of employee 

coverage for the dental coverage specified in Section A al:::ove. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$8. 38 per m:::mth not to exceed the total cost for employee coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per rronth up to the total cost of Delta Dental employee 

coverage not to exceed the total cost for employee dental insurance. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall pay one-half (½) of 

the difference in premium between single and family coverage for all 

eligible employees carrying dependent coverage. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$9.58 per rronth not to exceed the total cost for dependent ooverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar anount per rronth up to one-half (½) of Delta Dental dependent 

coverage not to exceed the total cost for dependent dental insurance. 
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Eligible employees may select coverage under the Delta Dental Plan 

or any other dental plan offered by the Employer. 

Section E. Optional Insurance. Up to $100,000 additional life 

insurance may be purchased by employees, subject to satisfactory evidence 

of insurabili ty, in increrrents established by the Employer. Dependent 

coverage of $2,000 for each dependent and up to one-half (½) the principal 

sum carried by the employee for the sp::,use shall also be available for 

purchase. 

The Employer shall continue to make available all other existing 

optional insurance coverages. 

Section F. Group Premium for Early Retirement. Employees who 

retire from state service prior to age sixty-five (65) and who are 

entitled at the time of retirement to receive an annuity under a state 

retirerrent program shall be eligible to continue to participate, at the 

employee's expense in the group hospital/rredical insurance plans as set 

forth in Minn. Stat. 43A.27, Subd. 3. 

Section G. Life Insurance -- Retired Employees. Employees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the employee is eligible for and receiving 

benefits under a state retirement program. A $500.00 death benefit 

shall also be payable to the designated beneficiary of an employee who 

becomes totally and permanently disabled after July 1, 1981, and who at 

the time of death is receiving a state disability benefit and is eligible 

for a deferred annuity under a state retirerrent program. 

Section H. Insurance Coverage for Laid Off Faculty Members. 

All eligible tenured faculty members who have been laid off pursuant to 

the provisions of Article 23 shall continue to be eligible to receive 

the benefits provided in this Article for a period of six (6) rronths 
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from the effective date of lay off. Such faculty Irembers shall have 

the option to continue to participate in the group insurance programs 

in accordance with Article 23. 

Section I. Open Enrollment. There shall be an open enrollment 

period for the coverages available under Sections C and D above during 

the period August 15th through September 30th each year. Changes in 

coverages shall becane effective at the beginning of the payroll period 

nearest October 1 in each year. • 

Section J. Eligibility for Employer Paid Bene£ its. An employee 

who is employed for at least seventy-five percent (75%) of a regular 

academic year (the 75% minimum requirement can be either a 168 duty day 

contract at .75 load or a contract for 75% of 168 duty days at full load 

or sorre equivalent combination) shall be eligible for Employer paid 

benefits. A faculty member initially hired during the academic year on 

a tenured or probationary contract may receive state benefits if the 

initial tenured or probationary contract is for a mi.nirm:nn of .75 load 

for the duration of that initial contract. 

Benefits shall becorre effective on the first day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of employrra1t. An employee must be actively 

at work on the effective date of coverage except that an employee who is 

on a paid leave on the date state life insurance benefits increase shall 

also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until such dependents are released from the hospital. 

This also applies to any optional coverages. In no event shall the 

dependents' coverage becane effective before the employee is covered. 

Benefits provided under this Article shall continue as long as an 

employee ItEets the basic eligibility requirements. An employee eligible 
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for basic coverage paid by the Employer shall have such coverage maintained 

during the period of a sabbatical leave. Coverage will continue when an 

employee is off the payroll due to work related injury or disability and 

is either receiving workers' compensation paym:nts or on leave of absence 

as provided in Article 17. Sick leave cannot be used for the purpose of 

continuing state paid insurance by keeping an employee on the state 

payroll for one (1) working day per pay period during the time the 

employee is on an unpaid leave of absence •• 

Coverage will tenninate at the end of the payroll period of the 

effective date of resignation, termination, or non-renewal. However, a 

fixed-tenn employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the President by May 1 of 

each year that the employee will be rehired. 

Employees on leaves without pay may continue their insurance coverage 

at the Employer's expense in accordance with Article 18, Section D; employees 

on any other type of unpaid leave of absences may continue insurance for 

up to one (1) year at their own expense. 'Any employee who resigns, is 

terminated, or not rehired at any time shall be given a notice of eligibility 

to continue insurance at his/her expense for six (6) rronths. 

For employees age sixty-five (65) and over, insurance coverage 

shall be coordinated with relevant health insurance benefits provided 

through the federally sponsored Medicare program. 

Section K. Employee Paid Benefits. 'An employee employed on the 

basis of 50% to 75% of a regular academic year may, at his or her own 

expense, elect to be covered by the benefits provided for in this Article. 
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ARTICLE 15 

TRAVEL 

Section A. Reimbursement. Faculty members engaged in expressly assigned 

travel by the Employer shall be reimbursed for expenses actually incurred while 

in travel status in accordance with the travel regulations established by the 

State University Board. Copies of current travel regulations shall be readily 

available on each campus. 

Section B. Use of Private Vehicles. Whenever practicable, state-owned 

vehicles shall be made available to faculty members required to travel on behalf 

of the Employer. The President may elect to allow members to use personal vehicles 

on a case-by-case basis and reimburse the mileage resulting at the rate provided 

under state travel regulations. Except for emergency circumstances, or when 

defined by the President as a condition of employment at the time of initial 

employment or thereafter when agreed to by both parties, a faculty member shall not 

be required to use a personal vehicle for university purposes. 

Section C. Professional Travel. For each fiscal year (1981-82; 1982-83) 

of this Agreement, each academic department will be allocated professional travel 

funds at the rate of $150 per each full-time equivalent faculty member in the 

department as of the beginning of each fiscal year. The membership of each 

department shall, through a democratic process, determine an equitable procedure 

for the distribution of such funds to the faculty members. Funds provided by 

this Section shall be used only for financing travel to professional conferences, 

workshops, and similar meetings for professional development of the faculty member. 
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ARTICLE XVI 

SEVERANCE PAY 

Section A. Eligibility. Severance pay shall be granted to employees 

in accordance with the following provisions: 

Subd. 1. All faculty members -who have accrued twenty (20) 

years of service in the State University System shall receive 

severance pay up:m separation from the System. 

Subd. 2. Probationary and tenured faculty rrembers who have 

fewer than twenty (20) years of service in the State University 

System shall receive severance pay upon mandatory retirement, 

death, or pennanent lay-off. Faculty members on fixed-tenn 

appoint:m:mts, other than those funded by rronies from an outside 

jurisdiction or agency -which may tenninate such funding in a 

manner beyond the control of the Employer, -who have at least 

ten (10) years of service in the State University System shall 

receive severance pay up:,n mandatory retirement, death, or 

discontinuance of employment. Fixed-term faculty members in 

positions funded by rronies from an outside jurisdiction or 

agency which may tenninate such funding in a manner beyond the 

control of the Employer may, after ten (10) years of service 

in the State University System, receive severance pay in the 

event of mandatory retirement, death, or discontinuance of 

employment to the extent the funding source pennits. In the 

event of death, such benefit shall be made to the beneficiary 

designated by the faculty member under the Minnesota Teachers 

Retirerrent Association. 

Subd. 3. Faculty members -who retire from the State University 

System after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retirement program 

shall also receive severance pay. 

Section B. Computation. Severance pay shall be computed at 40% of 
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the faculty member's regular accumulated but unused sick leave balance 

multiplied by the faculty member's regular daily rate of pay at the time 

of separation. The base for computing severance pay shall not exceed 

125 days. Should the faculty member have less than 125 days of regular 

sick leave accumulated, the difference may be transferred fran lapsed 

sick leave for purposes of calculation of severance pay. 

Section C. ReapJ:X)intrrent. In the event a faculty member who has 

received severance pay is subsequently reappointed to the State University 

System, future severance pay for that individual shall be computed upon 

hsi/her unused sick leave balance accumulated since the reappointment. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. In addition to the above, any faculty 

member who has served at least fifteen (15) years in the State 

University System and is at least fifty-five (55) years of age 

shall be eligible for early separation. 

Subd. 2. Compensation. An eligible faculty member who elects 

early separation through resignation or early retirement shall 

receive compensation equal to his/her base salary. Subsequent 

to July 1, 1982, an eligible faculty member who elects such 

early separation shall receive compensation equal to his/her 

base salary minus 10% of his/her base salary for each year 

beyond age fifty-five (55). The faculty member shall receive 

the compensation in two equal annual payments, the first upon 

separation and the second in the following year, or on other 

reasonable tenns as conveyed by the faculty member and accepted 

by the administration. 

Subd. 3. Maintenance of Benefits. The separated faculty 

member shall have the right to continue, at the employer's 

expense, health insruance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirement payments detennined in accordance with 

appropriate statutes and regaj.§.tions. 



ARI'ICLE 17 

PAID LEAVES OF ABSENCE 

Section A. Sick Leave. 

Subd. 1. Fifteen (15) duty days of sick leave shall be credited 

to all new full-time faculty members at the t.im3 of their 

employrrent to cover possible disability during the first 

fifteen (15) rronths of employment. Beginning with the 16th 

rronth of employment, each faculty member will be credited with 

one (1) additional day of sick leave for each succeeding rronth 

or portion thereof of employrrent completed within the regular 

academic year, but not to exceed three ( 3) days per quarter, 

plus one and one-half (1½) days for each single st:nrmer session 

and three (3) days for each double surmer session employed. 

Subd. 2. Unused sick leave may accumulate to a total of one 

hundred twenty-five (125) days. Sick leave earned over the 

maximum will be considered lapsed but shall be recorded to 

his/her credit. In the event that a faculty member with an 

illness exhausts his/her current accumulated sick leave, and 

has lapsed sick leave recorded to his/her credit, additional 

sick leave shall be granted by the President upon valid medical 

documentation, to the extent required by the employee's illness, 

but not to exceed the total arrount of his/her lapsed sick 

leave. 

Subd. 3. Faculty members on a full-tirre fixed-tenn appointrrent 

as provided for in Article 21, Section B, Appointment of 

Faculty, shall be credited upon initial employment with one 

(1) day of sick leave for each rronth of service. 

Subd. 4. Individuals comrra1cing employmmt on less than a 

full-time basis shall be given sick leave credit as described 

34 



in this Section, at the cornrrencement of employment on a pro

rata basis. Such part-time faculty rneml:ers shall accurnul.ate 

sick leave on the basis of one (1) day per rronth.employed pro-

rated by the fraction of the time ernployed. Use of sick leave 

for such faculty members shall be deducted on a pro-rata basis 

according to the fraction of the tirre ernployed at the time of 

leave. 

Subd. 5. Sick leave shall be granted by the President for 

absences made necessaxy by reason of illness or disability, 

including temporaxy disabilities caused or contributed to by 

pregnancy, miscarriage, abortion, childbirth and recovery 

therefrom; by exposure to contagious disease which may endanger 

the individual or the public health; or by illness in the 

imnediate family of the faculty rranber, making it necessaxy 

that the faculty member be absent from his/her duties. In the 

case of absence for illness of members of the imnediate family, 

the tenn "imnediate family" shall be defined to include the 

spouse, brothers, sisters, children, ward, parents or parents 

of the spouse living in the faculty member's household. The 

President may extend the provisions to include other residents 

of the household. 

Subd. 6. Any faculty member re-ernployed within one ( 1) 

year at the same or at any other university within the System 

shall have unused accumulated sick leave reinstituted and posted 

to the employee's credit in the records of the employing university, 

provided such sick leave was accrued in accordance with the 

provisions of this Agreement and provided such sick leave has 

not been used in the calculation of severance pay. 

Subd. 7. All unused sick leave earned prior to ratification of 
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this Agreement shall remain in full force and effect, and 

shall be credited fully to each faculty member's sick leave 

accumulation. 

Section B. Bereaverrent Leave. The use of a reasonable period of 

leave, up to five ( 5) days per occurrence, shall be granted in case of a 

death in the imrediate family. The tex:m "irrmediate family" shall be 

construed to mean the s:r;ouse, the parents, guardian, children, grandchildren, 

brothers, sisters, grandparents, or wards of either the faculty member 

or faculty member's s:r;ouse. Bereavement leave shall not be deducted 

from sick leave in the case of relatives of the faculty member or the 

s:r;ouse 's parents. Bereavement leave shall be deducted from sick leave 

in the case of other relatives of the s:pouse. Additional time may be allowed 

by the President depending upon circmnstances. 

Section C. M:i.li tary Leave of Absence. Faculty members who are 

members of the state or federal a.rrred service are entitled to leave of 

absence with pay as defined in Minnesota Statutes. 

Section D. Court Related Leaves of Absence with Pay. Faculty 

members shall be granted a leave of absence with pay for: 

Subd. 1. Service upon a jucy. 

Subd. 2. Appearance before a court, legislative comnittee, or 

other judicial or quasi-judicial body in response to subpoena 

or other direction by proper authority. If the faculty member 

is the plaintiff, the faculty member shall reimburse the 

university for expenses incurred for a substitute not to 

exceed the faculty member's salary for the work days missed. 

Subd. 3. Attendance in court in connection with a faculty 

member's official duty, such attendance including the time 

required in going to the court and returning to the faculty 

member' s place of work. 
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Section E. Emergency/Personal Leave. A faculty member may be 

granted up to three (3) days (non-cumulative) of emergency or personal 

leave per fiscal year for situations not covered by other provisions of 

th.is Agreement that arise necessitating the absence of the faculty 

member from the campus. Whenever possible, the faculty member shall 

apply for prior approval of the leave by the President. 

Section F. Sabbatical Leave. 

Subd. 1. The President may grant a sabbatical leave to 'an 

eligible faculty member who proposes to undertake a scholarly 

research project, additional study or other endeavor that will 

enhance the faculty member's contribution to the mriversity. 

At the beginning of each fall quarter, the President, after 

meeting and conferring with the Association, will establish a 

schedule for application, for consideration and announcement 

of the sabbatical leaves. 

Subd. 2. In order to be eligible for sabbatical leave, a 

faculty member must have corrpleted at least six (6) years of 

service at the university since the faculty member's initial 

date of ernployrrent, or since the expiration of such faculty 

member's previous sabbatical leave. The granting of sabbatical 

leave shall be contingent upon the President's detennination 

that funds are available for th.is purpose and that staffing 

requirerrents of the university can be met. Where sabbatical 

leave is denied, reasons therefor shall be conmunicated to 

the faculty member in writing. However, the faculty member 

shall be granted a full year sabbatical, upon request, after 

completion of ten (10) years of service, or since the expiration 

of the faculty member's last previous sabbatical leave, subject 

to Subd. 3 below. Should rrore than 25% of the faculty of any 
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particular departrrent or program be eligible for and request 

such a leave, the president shall grant such leave to the 25% 

who are rrost senior, and delay the grant of leave to other 

faculty until the following year. The president may grant 

such sabbatical leaves for two (2) quarters or (1) quarter 

where financially and programnatically feasible. The granting 

of such partial-year sabbaticals shall be based upon years of 

seniority since the last sabbatical or the years of seniority 

at the university if the faculty nanbe.r has never been granted 

a sabbatical leave; in case of a tie, the faculty member with 

the longer continuous service with the university shall have 

· priority. Leaves taken for reasons of professional improvement 

directly relating to the faculty member's university responsibilities 

shall be counted as time served towards eligibility for sabbatical 

leave • A full year' s credit shall be given for each year of 

such leave but shall not exceed two years. 

Subd. 3. The faculty member's proposal for sabbatical leave 

shall include a written plan consistent with the purposes 

outlined in Subd. 1 above and an indication of the quarter(s) 

that the faculty member intends to be on leave. The faculty_ 

member shall agree in writing to return to the university for 

at least one (1) year of service after the conclusion of the 

sabbatical. In the event the faculty member fails to follow 

the broad outline of his/her plan or to return to the university 

for one (1) year of service after the conclusion of the 

sabbatical, the faculty member shall refund to the university 

such funds awarded during that sabbatical period. 

Subd. 4. Sabbatical leaves may be granted for one quarter at 

full base salary, for two quarters at 2/3 of base salary, or 
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for a full academic year at 1/2 of base salary. For part-time 

faculty members, the arrount of sabbatical pay shall be adjusted 

pro-rata. 

Subd. 5. Faculty members on sabbatical leave may accept 

scholarships, fellCMships, grants, or errployrnent during the 

sabbatical leave, provided such scholarships, fellowships, 

grants, or employment afford experience which serves the 

purpose of the sabbatical leave. 

Subd. 6. Faculty members at universities operating on other 

than a quarter system ~hr:i 11 hiP ;::i-f-fnrr1i:::¥1 1 Aave optior..s eqtti:vale.~t 

to those provided above. 

Subd. 7. A faculty rnember shall be eligible for continued 

group insurance benefits as provided by law during the course 

of the leave. 

Section G. Accrued Benefits. A faculty member while on leave shall 

retain all rights and accumulated benefits. Such benefits shall continue 

to accrue for the period of tin'e that a faculty member is on leave pursuant 

to this Article. 
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Section A. Leaves. 

ARrICLE 18 

I.EAVES WITHOUT PAY 

Subd. 1. General Leaves. A faculty rrember may request a leave 

of absence for valid reasons, for an initial period not to 

exceed two (2) years. A request for leave shall be made as 

early as practicable and shall include a state:rrent as to the 

purpose for which the leave is requested, including its value 

to the faculty member and the University. The President 

shall consider the effect of such a leave up:m the University, 

and a request shall not be arbitrarily denied. A general 

leave of absence beyond two (2) consecutive years may be 

granted at the discretion of the President. 

Subd. 2. Educational Leave. The President may grant an 

educational leave at the request of the faculty rrember when 

the purpose of the leave is to wUrk toward certification or 

an advanced degree, if the request is made in a reasonable 

time in advance of the leave. Such requests shall not be 

unreasonably denied. Up:m return to the University the faculty 

member shall be entitled to credit for years of seniority 

accumulated during and prior to the leave. Normally, an 

educational leave will not extend beyond two (2) years, but 

may be extended by the President. 

Subd. 3. Extended Leaves. Extended leaves of absence of at 

least three ( 3) but no rrore than five ( 5) years may be granted 

in accordance with M. S. 136. 8 8. Notwithstanding any other 

section of this Agreement, retention and accrual of all rights 

and benefits for faculty on extended leave shall be governed 

by M.S. 136.88. 
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Section B. Parental Leave. Upon request, a parental leave of 

absence without pay shall be granted to natural or adoptive parents. 

Faculty rrembers who intend to use parental leave according to the provisions 

of th.is Section should notify the Administration as soon as it is practicable. 

The leave shall corrmence on the date requested by the faculty rrember, 

and shall continue for a period up to nine ( 9) rronths; however, when 

feasible, an effort should be made to begin and end a leave coincidental 

with the beginning of academic quarters. Parental leave may be extended 

for an additional nine (9) rronths upon application to and approval by 

t.i.,e Adrninistration. 

Section C. Maintenance of Benefits. 'While on unpaid leave the 

faculty member shall have the right to continue, to the extent pennitted 

by law, any or all benefits, provided any direct cost resulting therefrom 

is reimbursed to the Employer by the faculty member. 

Section D. Accrued Benefits. A faculty member 'While on leave 

shall retain all rights and accumulated benefits. A faculty member on 

leave pursuant to Section A, Subd. 2 of this Article or a tenured faculty 

member on General or Extended leave of absence for purposes judged by 

the President to be of benefit to the institution, such as service or 

employrrent in the area of their expertise, shall be entitled to credit 

for years of seniority for purposes of layoff accumulated during the 

leave, and shall be entitled to continuation of insurance benefits, 

unless provided through outside employment during the leave. 
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ARI'ICLE 19 

NarICE OF VACANCIES 

Notice of any vacancies in the State University System shall be 

nade known to the faculty by means of posting on bulletin boards 

designated for such purp:Jses, and shall be included in the University/ 

President's newsletter, and shall be sent to the IFO/MEA simultaneously 

with any other publication of the vacancies. Notification to faculty 

who are not successful applicants shall be sent prior to the announcement 

of the narre of the successful applicant. 

42 



ARI'ICLE 20 

DEPARTMENTS AND DEPARTMENT CHAIRPERSONS 

Section A. Depart::rrents. 

Subd. 1. The President may, after rreeting and conferring, 

designate various academic departments consistent with the 

institution's mission and academic scope of activity. 

Subd. 2. All faculty members shall be rrembers of at least one 

(1) department or equivalent administrative unit. Nothing in 

this Article shall be construed to compel the Employer to have 

1,_ I • I ~ .-..I.- ...L 

a l..,;llQ.J...L.J:::,1'=.l...:)Vll .l...U OJ.L}' ~..I.. VJ;::!J.l ut::pcu.. U.Llt:!lll-. 

Subd. 3. Departments shall have the right to establish through 

a denocratic process and in a manner consistent with university 

procedures, departmental policies, procedures and schedules. 

The department may make recomrendations, forwarded through the 

department chairperson, on its own behalf concerning such 

matters as personnel actions, budgetary matters, teaching 

assig:nrrents, the departmental curricull:[tl, classroom and equivalent 

duty schedules, etc. . The department shall establish appropriate 

committees as the need arises. 

Section B. Departrrent Chairpersons. 

Subd. 1. The responsibility of the department chairperson 

shall be to provide academic and administrative coordination. 

Subd. 2. The department chairperson shall coordinate the 

activities the department through a process of regular consultation 

with all the members of the department and the President of 

the university or his/her des_ignee. The chairperson shall 

provide c00rdination within a department in respect to 

departmental rights and functions as described in Section A 

of this Article. 
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Subd. 3. The chairperson shall be responsible for forwarding 

recomrrendations of the department to the appropriate administrative 

personnel, but shall not be restricted fran submitting his or 

her own reactions or recomnendations to the President or 

his/her designee, whether or not such chairperson recomnendations 

coincide with those of the faculty. Copies of such reactions 

and recorrm:mdations shall be made available to the department 

members, except for those concerning personnel matters. 

Recom:rendations and/or reactions pertaining to personnel 

actions shall be in accordance with the provisions of the 

appropriate article(s) in this agreement. 

Section C. Release Time and Compensation. 

Subd. 1. All department chairpersons of departments of five 

(5) or nore FI'.E members shall be offered appointments of at 

least 196 duty days, however, chairpersons shall not be obligated 

to accept an appointment for longer than 168 duty days. 

Chairpersons of smaller departments may be offered appointments 

of longer than 168 duty days in duration if in the discretion 

of the President the duties of such chairpersons require 

extended appointments. The 196 duty days of the extended 

appointnent shall consist of the 168 academic duty day schedule 

plus three (3) contiguous days, plus either Summer Session I 

or Stmmer Session II. The choice of surrmer session and schedules 

other than this shall be determined with the chairperson. 

Subd. 2. During the regular academic year, department chairpersons 

shall have release time according to the listed schedule 

below. Release time may be averaged during the course of the 
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academic year in order to meet the requirements of the listed 

schedule. 

FI'E 

1-3 FTE Members 
4-15 FTE Members 

16-24 FTE Members 
25 or nore 

Release Time 

by arrangement 
1/3 to 1/2 time by arrangement 
1/2 to 2/3 tirne by arrangement 
2/3 to full-titre by arrangement 

Arrangernent shall be subject to approval by the President 

after consultation with the individual department chairperson. 

Subd. 3. During the smrner session those department chairpersons 

on m:::>re than a nine ( 9) nonth appointment shall not have a 

teaching load which exceeds a maximum of one (3 or 4 credit) 

course at one surrroer session. 

Section D. · Selection. 

Subd. 1. Search. When a department chairperson is to be 

selected, the President or his/her designee, after consultation 

with the department faculty, shall detennine whether the n6N 

chairr:,erson is to be chosen from within the university or 

whether the search shall include candidates from outside the 

university. In either case, an election shall be held by the 

faculty of the department for the purpose of selecting the 

nominee. 

Subd. 2. Nomination. 

(a) The name of the candidate receiving the majority \70te in 

a secret ballot election shall be sul:mitted to the President 

or his/her designee as the department's nominee for the 

position of chairperson. 

(b) Within ten (10) working days of the receipt of such 

nomination, the President or his/her designee shall 

either appoint the nominee or notify the members of the 
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department in writing that he/she declines to app'.)int the 

nominee, and upon request of the department shall meet 

with the department to discuss the reasons therefor. 

(c) If the President or his/her designee declines to appoint 

the nominee, the department shall conduct a second election 

and sub:nit the name of a different nominee to the President 

or his/her designee. 

(d) Within ten (10) working days of the receipt of the name 

of the second nominee, the President or his/her designee 

shall app'.)int the nominee. 

Subd. 3. Teillf_X?rary Vacancies. For temporary vacancies (such 

as when a chairperson is on leave or during the interim period 

when an election is being oonducted) the President or his/her 

designee, may, after oonsul tation with the faculty members of 

the department, appoint an interim chairperson for a period 

not to exceed nine (9) m:mths unless a longer period is mutually 

agreed upon by the President and the department, in which case 

the appointment may be for a period not to exceed fifteen ( 15) 

rronths. 

Section E. Recall. 

Subd. 1 Upon presentation to the President or his/her designee 

of a petition signed by a majority of the department members 

eligible to vote, excluding the department chairperson, to 

recall the chairperson of that department, the President or 

his/her designee shall within ten (10) working days give to 

all members of the department written notice setting forth the 

time, date (during an academic year) place and purpose of a 

meeting to consider the recall petition. The President or 

his/her designee shall preside at the meeting. 
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Subd. 2. A two-thirds (2/3) vote by secret ballot of all 

department mernbers who are eligible to vote shall be required 

to recomnend to the President or his/her designee that he/she 

declare a vacancy to exist in the departmental chair. Upon 

receipt of such a recomrendation, together with a written 

record of the minutes of such departmental m:eting and a 

record by number of the votes cast, the President or his/her 

designee shall meet with the department members and the chairperson 

and discuss the matter. If the President rejects the recall 

department and within ten (10) days, call for another vote 

upon the recall, the results of which shall be birtding. The 

effective date of recall shall be immediate, except that in 

the case of a first year chairperson the President shall set 

an effective date of recall which shall not be later than the 

end of the academic year in which the recall action was taken. 

The President's action to implement the department action to 

recall a chairperson, or the effective date of such a recall in the 

case of a first year chairperson, shall not be subject to the 

Grievance Procedure. 

Section F. Rerroval. The President or his/her designee ma.y, after 

consultation with the departrrent, declare a vacancy to exist in the 

p::,si tion of chairperson. Such action shall not be subject to the Grievance 

Procedure. In filling the vacancy, the selection shall be rrade in 

accordance with the provisions of Section D hereof. 

Section G. Voting Eligibility. Faculty members who have at least 

one-third (1/3) tirre app::,intments in the department and have been members 

of that department for at least two (2) complete ronsecutive quarters 

shall be eligible voters. 
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Section H. Tenn. 

Subd. 1. The term of a chairperson shall be three ( 3) years. 

Subd. 2. At the end of each completed tenn, the office of 

chairperson shall be considered vacant. 

t 
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ARI'ICLE 21 

APPOINTMENT OF FACULTY 

Section A. Vacancies. When neM faculty positions are created or 

faculty vacancies exist, such positions shall be advertised in accordance 

with Article 19 of this Agreement. Prior to making an appointment, the 

President shall involve the department in evaluating academic credentials 

of the candidates and in making recomrendations to the President concerning 

the candidates for the vacancy. 

Section B. Initial Assignment to Rank. Qualifications for initial 

assi"::Ji.urient to faculty rank are to be as follows: 

Professor Earned doctorate or other appropriate 
degree, plus ten (10) years of collegiate 
level teaching or related experience. 

Associate Professor Earned doctorate or other appropriate 
degree, plus seven (7) years of collegiate 
level teaching or related experience. 

Assistant Professor Earned doctorate or other appropriate 
degree. 

Instructor Appropriate preparation 

Normally, no faculty member may be assigned to a rank :rrore than one 

level below that for which he/she is qualified. In each instance, the 

president shall establish what constitutes appropriate experience and 

appropriate degrees for the purposes of assignment to rank. 

Section c. Ap'fX)intrrents. Appointrrents shall be one of the following 

three types: 

Subd. 1. Fixed..;.Tem Appoinbnents. 

(a) Definition. A fixed-tem appointment is an appointment 

for a limited period of time and is to be used only when 

the position to be filled is clearly of a temporary 

nature or is used when a position not clearly of a temporary 

nature needs to be filled for a temporary period (not to 

be extended beyond one ( 1) year) when nonnal procedures 
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do not result in the position being filled or time requirements 

cannot be met. Positions extending beyond two years 

shall not be considered "terrq;:orary." 

(b) Length. A fixed-term appointment shall not exceed twelve 

( 12) It'Qnths in duration; hCMever, the President may 

extend such an appointrrent to a maximum of two ( 2) years 

when such action is deerred to be in the best interests of 

the university. Fixed-tenn employment tenninates at the 

end of the appointment period, and carries no implication 

for future employment. 

( c) Exceptions. Fixed-tenn appointrrents may also be utilized 

for :r;ositions which are funded by tuition nt)nies and which 

are not supported by non-tuition state appropriation, or 

as replacements for persons on extended leaves, as V'lell 

as those financed by ironies from an outside jurisdiction 

or agency which may tenninate such funding in a manner 

beyond the control of the Employer. Fixed-tenn ap:r;ointments 

to such positions so funded may be extended beyond the 

two-year period. Such appointees shall be entitled to 

all faculty rights and benefits, except tenure. 

Subd. 2. Probationary ApP?intrrents. 

(a) Definition. Probationary appointment is any apfX)intrnent 

other than a fixed-tenn or tenured appointment. A probationary 

appointment means that the individual holding such an 

appointment holds it for a stated tenn but that during such 

term he/she is being evaluated for purposes of detennining 

whether or not at some fixed tirre an appointment with tenure 

shall be offered. Probationary appointments may be for one 

(1) year or other stated periods, and may be non-renE:Med 

subject to the conditions in Article 24, Section B, 

Subd. 2. 
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(b) Length. The total period of probationary service prior 

to the acquisition of tenure shall not be less than one 

(1) year in the University and shall not exceed five (5) 

years of full-time equivalent service. 

( c) Cornputa tion. The probationary period shall include all 

tenured, probationary and fixed-tenn employment served 

within the previous twelve ( 12) years in the faculty 

member's university, together with such previous higher 

education service in other institutions up to a maximum 

of four (4) years if approved in writing by the President 

at the time of initial employment. However, fixed-tenn 

employment financed by rronies received from an outside 

jurisdiction or agency which may tei:mi.nate such funding 

in a manner beyond the control of the Employer shall not 

be counted in computation of the probationary period, 

except as otherwise approved in writing by the President. 

Subd. 3. Tenure. 

(a) Definition. An appointrrEnt with tenure is an appointment 

granted by the Employer upon successful completion of the 

probationary period specified in Subd. 2(b) hereof. 

Faculty members who hold tenure at the time of execution 

of this Agreement shall be deemed to have tenure under 

this Agreement. Tenured appoint.rrents are for an indefinite 

period of time and individuals holding such appJintrnents 

are automatically reappJinted annually unless tenninated 

under the provisions of either Article 24, Faculty Rights 

on Dismissal, Suspension, and Non-Renewal, or Article 23, 

Retrenchment. Tenured employees on less than full-time 
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appointrrents shall automatically be reappointed to a 

position of at least .SO F'IE but less than full-tine each 

year unless tenninated under the provisions of either 

Article 24, Faculty Rights on Dismissal, Suspension, and 

Non-Renewal, or Article 23, Retrenchrrent. Changes in 

workload for a tenured part-time faculty rnember shall not 

constitute a retrenchment so long as that vv0rkload 

remains at .50 FrE or above. 

Tenured full-time employees who are appointed to a part

tirre position shall be considered to hold tenure in that 

position, and shall retain tenure as a full-tirre employee 

upon return to full-time employment. 

Tenured part-time faculty rrembers may apply for consideration 

for tenure as a full-ti.Ire employee after three (3) continuous 

years of service in a full-time p::,sition. 

(b) Except for employees who by virtue of prior service 

credited in accordance with Subd. 2(c) above are eligible 

for consideration earlier, an employee shall nonnally be 

considered for tenure during the fifth year of continuous 

FIB service in a tenure-earning position. A non-tenured 

faculty member who believes he/she is eligible for consideration 

for tenure shall infonn the Dean in writing so that 

appropriate action will be taken. The President or 

his/her designee shall ask the appropriate Department and 

chairperson for recomnendations towards the tenure of 

the faculty member concerned. The President may establish 

any additional procedures within the administration after 

rreeting and conferring with the Association. The faculty 
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member shall be advised of the recornnendations sought 

by the President and shall be given an opi;:ortunity to 

corrrnent in writing. The President, after considering 

the recorrmendations and the faculty member's comments, 

if any, shall decide whether or not to grant tenure to 

the faculty member. The President's decision shall be 

cormrunicated to the faculty rrember by May 31. Should 

the President's decision be negative during the faculty 

member's fifth year, the sixth year's contract shall be 

tenninal. Otherwise, the faculty member shall have tenure 

status. 
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ARTICLE 22 

PROFESSIONAL DEVELOPMENT AND EVALUATION PRCCEDURES 

Section A.. Purpose. The evaluation process shall be for the 

purpose of encouraging and supporting professional developrent, improving 

instruction and academic support services, and providing infonnation 

necessary, in part, for personnel decisions. 

Section B. Criteria. The criteria shall include 

1. Derronstrated ability to teach effectively or perform effectively 

in other current assignments 

2. Scholarly or creative achievement 

3. Evidence of continuing preparation, study, or research 

4. Contribution to student growth and developroont 

5. Service to the university and cornmuni ty 

Section C. Schedule. Non-tenured faculty members shall be evaluated 

fonnally at least once annually. Unless requested nore frequently by 

the faculty member, tenured faculty members shall be evaluated fonnally 

once every four ( 4) years. 

Section D. Procedure. After the I.Deal Association has been provided 

an opportunity to meet and confer concerning implementation of this 

procedure, the President shall set a schedule for the evaluation process 

consisting of a tirretable for preparation of plans for professional 

developrrent by individual faculty members, a timetable for annual reporting, 

and a tirretable for the fonnal evaluation at the end of the evaluation period. 

At the beginning of the evaluation period, the individual faculty 

member, after consultation with the dean or his/her administrative 

designee, or other appropriate supervisor, shall prepare a plan for 

his/her professional development covering the period of evaluation. The 

plan shall include specific objectives, methods and expected achievements 

in respect to each of the criteria in Section B. While each of the 

criteria in Section B shall be addressed in the faculty member's plan, 
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each faculty mernber may place a different emphasis on the various criteria. 

The appropriate dean, his/her administrative designee, or other appropriate 

supervisor shall corrment on the plan. Before conmenting, the dean, 

his/her administrative designee, or other appropriate superviror may 

consult with the department chairperson and with other members of the 

department to determine how the plan relates to departmental goals and 

objectives. The faculty mernber shall have an opportunity to respond to 

these corrments. Copies of the plan together with corrments added shall 

be maintained as part of the faculty mernber's official personnel file. 

Section E. At the end of the evaluation period, the faculty member 

shall prepare a report and send it to the dean, together with appropriate 

docurrentation describing progress made in respect to achieving his/her 

objectives as specified in his/her professional developrrent plan. A 

copy of the report shall be sent to the department through the department 

chairperson. The faculty mernber will then meet with the dean to discuss 

achieverrents made during the evaluation period. A written surrmary of 

the dean's assess:rrent of the faculty member's accanplishrnents in respect 

to his/her plan, as they relate to the criteria in Section B, together 

with any suggestions the dean might offer to guide future professional 

developrrent activities, shall then :be sent to the faculty member, and 

placed in the faculty member's official personnel file. 

Tenured faculty members, at the end of the first, second and third 

year of the evaluation period, shall send to the dean a rep::)rt describing 

progress made with respect to his/her plans for professional develoµnent. 

Copies of these reports shall be sent to the appropriate chairperson, to 

the faculty member's dean and to the faculty member's personnel file. 
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ARI'ICLE 23 

REI'RENCHMENT 

Section A. Retrenchrrent. A retrenchnient may take place due to 

financial considerations, program changes, enrollment shifts, or legislative 

mandate. In the event of retrenchment, the following provisions shall 

apply: 

Subd. 1. Meet and Confer. The President or his/her designee 

shall meet and confer with the Association, in accordance with 

the provisions of Article 6, Section B, Subd. 2, in the event 

a retrenchment is contemplated. In connection with such duty 

to meet and confer, information, including information of 

anticipated attrition, statistics, and financial data having a 

bearing on any such contemplated retrenchment, shall be made 

available to the Association. 

Section B. Retrenchrrent Procedure. 

Subd. 1. Attrition. 1Nhenever pJssible vacancies created by 

retirement, resignation or death shall be used to accomplish 

retrenchment. 

Subd. 2. Layoff. Upon detennination by the President that 

attrition will not accomplish the retrenchment, then layoffs 

may be instituted. After meeting and conferring with the 

Association pursuant to Subd. 1 hereof, the President shall 

detennine the particular departrrent or program in which personnel 

reductions are to be made, and such reductions shall then be 

accomplished in the following order: 

(a) Fixed-Term 

(b) Probationary 

( c) Tenured. Tenured faculty in the affected departrrent or 
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program shall be laid off in inverse order of seniority 

as described in Sulxl. 3 hereof. No tenured faculty 

mernber who has at least twenty ( 20) years of service 

within the University or who is within five ( 5) years of 

rnandato:ry retireroent shall be laid off. HCMever, in 

departrrents or programs where positions are financed by 

rronies frcrn an outside jurisdiction or agency and are 

occupied by fixed-tenn or probationary faculty, such 

faculty may continue to hold such positions in reduced 

departments or programs unless there are tenured faculty 

members qualified to fill such positions as detennined by 

the President. 

Subd. 3. Calculation of Seniority. For the purposes of this 

Article, "seniority" shall be defined as full-time equivalent 

continuous service at the University within the departments or 

programs as identified by the President in which the faculty 

member has served; hCMever, this shall not reduce the seniority 

accrued as of the effective date of this contract to part-time 

mernbers of this bargaining unit. For the purposes of this 

Article'continuous service" shall corrcrence on the first duty 

day an individual begins employment service with a state 

university, and shall be interrupted only by separation because 

of resignation, non-renewal, or dismissal for just cause. A 

leave of absence, pursuant to Article 17 or Article 18 

shall not interrupt continous service. For purposes of computing 

years of seniority, the academic year shall be deerred to be a 

year of service and no additional seniority shall be accrued 

for any assigrurent beyond the regular academic year. For 

purposes of layoff, "seniority" may only be exercised in the 
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department or program in which the faculty member is serving 

at the time of retrenchment or in any department or program in 

which the faculty member has served at least three ( 3) full 

academic years during the previous ten (10) years. In the 

event a faculty member is to be laid off and ~ets the three 

(3) years service reg:uirement provided herein in rrore than one 

department or program, he/she shall be entitled to reassignnent 

to the department or program as determined by the President. 

If two or m::>re faculty members have equal seniority, then 

those with greater length of tenured service shall have priority 

for retention. Should faculty members still be equal in seniority, 

then those with greater length of total service in the University 

shall have priority in retention. Be:yond this the decision 

of which person to retain will be made on the basis of program:na.tic 

needs of the University as detennined by the President. Faculty 

members returning from non-bargaining imit positions to the 

bargaining unit shall have their seniority restored to a level 

earned at the time they left the appropriate unit. Such seniority 

shall include employment service rendered prior to March 9, 1976, if 

such employrrent service qualified as seniority pursuant to the SUB 

Rules and Regulations which were in effect as of March 9, 1976. 

A seniority roster shall be posted and sent to the Association by the 

President or his/her designee on or before November 1st and 

March 1st of each year. In addition to seniority in the current 

assignrrent, the roster shall indicate other departments or programs 

in which the faculty member is credited with three (3) full years of 

service during the last ten ( 10) years. Disputes concerning the 
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accuracy of the roster must be filed with the President's 

designee within twenty (20) calendar days of publication of 

the roster and must be limited to changes made and shown on 

the rrost recent roster. Time limits shall not apply to the 

correction of clerical errors. Should there be no satisfactory 

resolution within twenty (20) calendar days of the alleged 

inaccuracy, the faculty member shall have the right to file a 

grievance in accordance with the provisions of Article 28, Grievance 

Procedure. 

Subd. 4. Notice of layoff under t..L½e ~Luvlsluns 

of this Article, for non-tenured faculty rrernbers, shall be 

furnished in accordance with Article 24, Section B, Subd. 2 

(c). Tenured faculty members to be laid off under the provisions 

of this Article shall be provided notice pursuant to this 

Article no later than May 31 of the prior year. 

Subd.. 5. Sabbatical Leave. If a faculty member had been 

scheduled for a sabbatical leave, he/she shall not be deprived 

of his/her sabbatical leave because he/she is subject to being 

laid off. The President may of fer a sabbatical leave to a 

faculty member in lieu of lay off for the purpose of retraining 

in a field for which employm:mt is available at the faculty 

member's university. 

Section C. Reassignment. Tenured faculty members notified of 

layoff in accordance with this Article shall have reassignment rights 

within the State University System in accordance with the following provisions: 

1. Faculty members shall be reassigned to a departrrent or program 

where a vacancy exists and whenever the faculty member is 

qualified to fill the position. The detennination of whether 

the faculty member is qualifed to fill the position shall be 

made by the department where the vacancy exists. If the 

59 



vacant position is tenJI.X)rary or less than full tirre the 

qualified faculty member may accept or refuse the position 

without in any way altering or affecting his/her rights as 

established in this Article. Upon detennination that no 

faculty Irember on notice of layoff or on the list described in 

Section E, 2 of this Article is qualifed, the Employer niay 

proceed to fill the vacancy through nonnal procedures. 

2. Persons offered re-employment must accept such offer within 

fifteen (15) calendar days after such offer, such acceptance 

to take effect on a date specified by the President, which 

will not require a faculty member to be at work earlier than 

the beginning of the academic quarter following the date such 

offer was made or thirty ( 30) days, whichever is later. Such 

a faculty member shall retain all accrued seniority in the 

State University System, but shall, for purposes of this 

Article, begin a new accumulation of seniority within the 

reassigned depa.rtJrent or program if in another state university. 

3. Persons 'Who decline such offers of re-employrrent waive all 

rights of reassignment as established in this Article and 

shall have their names rerroved from the reassignment list. 

4. All reassignment rights established herein shall expire at the 

conclusion of three years (36 rronths) from the effective date 

of the faculty member's lay off. 

Section D. Recall. Tenured faculty rrembers laid off in accordance 

with this Article shall have recall rights and rehiring preference in 

the sarre or similar position in the same departmmt or program from 

which the faculty member was laid off in accordance with the following 

provisions: 

1. When a vacant position is filled, laid off faculty irembers who 

are eligible for the position shall be offered re-employment 
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in inverse order of their lay off from the system. In the 

event that two or rrore faculty rrembers y.;ere laid off at the 

saroo ti.me, then that person with the greater seniority shall 

have priority for recall. If these faculty rrembers have equal 

seniority then the person with greater length of tenured 

service in the university shall have priority for recall. If 

the vacant position is t~rary or less than full tilre, the 

laj_d off faculty who are eligible shall be offered the p::,sition, 

but their accepting.or declining the offer shall not jeopardize 

their recall rights as estrlhlis!i..ed i.11 t.1--i..is "'Z'._r-~cle. 

2. Persons offered re-employment nrust accept such offer within 

fifteen (15) days after such offer, such acceptance to take 

effect on a date specified by the President, which will not 

require a faculty member to be at work earlier than the beginning 

of the academic quarter following the date such offer was made 

or thirty (30) days, whichever is later. 

3. Persons who decline such offers of re-employment waive all 

rights of recall as established in this Article and shall have 

their naroos renoved from the recall list. 

4. All recall rights established herein shall expire at the 

conclusion of three years (36 nonths) from the effective date 

of the faculty merober's layoff. 

Section E. Recalled/Reassigned Faculty. 

1. Faculty members who are recalled/reass.igned in accordance with 

this Article and returns to ernploym3nt in the System shall be 

re-employed at their fonrer academic rank, with no reduction 

in their fonrer salary schedule p::,sition. In addition, they 

shall retain all unused sick leave accumulation -- not used in 

the calculation of severance pay at the time of their layoff -

as well as their previously earned tenure rights and sabbatical 

61 



leave rights. If the position to which a faculty mernber is 

recalled is within the sazre seniority unit from which he/she 

was laid off then all previous seniority credit will be restored. 

2. A list of all faculty members laid off within the prior three

year period shall be maintained by the Employer and distributed 

to each university and the IFO. 

3. Laid off faculty shall be considered to be in an tmrequested 

leave category. After the six (6) rronths of Employer paid . 
insurance benefits expire (Article 14, Section H), the laid off 

employee shall have the right to continue at his/her own 

expense his/her full insurance benefits at the group rate for 

an additional thirty ( 30) nonths. 

Section F. Determination of Department or Program. Depart::rrents or 

programs defined as of the date of execution of this Agreement shall 

continue to exist unless the President, after meeting and conferring with 

the association. Redefinition of departments or programs by the President 

shall occur no rrore than once each year, and shall be announced by and 

effective with the r:osting of seniority rosters on March 1st. Such 

determinations of the President shall not be subject to the provisions 

of the Grievance Procedure. 

Section G. Grievance Procedure. A lay off due to retrenchment shall 

not be considered a non-renewal of apr:ointrrent or a dismissal for cause, 

and the President's decision to retrench shall not be subject to the 

Grievance Procedure. 
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ARTICLE 24 

FACULTY RIGHTS ON DISMISSAL, SUSPENSION, AND NON-RENEWAL 

Section A. Tenured Faculty. A tenured faculty member rnay be 

dismissed only for just cause. In the event that the President believes 

such just cause exists, he/she shall give written notice of the proposed 

action to the affected faculty member and the IFO/MEA. Further, the 

President shall furnish the faculty rranber the reasons therefor and 

shall forward such reasons to the IFO/MEA unless the faculty member 

requests that such infonna.tion not be so forwarded. 

Section B. Non-Tenured Faculty. 

Subd. 1. Dismissal for Cause. A non-tenured faculty member 

may be dismissed only for just cause during the period of 

his/her appointrrent. In the event that the President believes 

such just cause exists, he/she shall give written notice, 

specifying the reasons to the faculty member and the IFO/MEA. 

Subd. 2. Non-Renewal. 

a) The decision to non-renew probationary faculty shall be 

made by the President and shall not be for arbitrary or 

capricious reasons. 

b) Should a recomnendation for non-renewal be rrade by the 

departrrent, the dean, or the vice president, the President 

shall invite the faculty member to meet with him/her to 

discuss the recomrendation before his/her decision is 

made. The faculty member may be accompanied by an IFO/MEA 

representative. 

c) Notice of non-renewal of probationary faculty shall be as 

follows: 

1. Not later than March 1 of the first academic year, 

if the appointrrent expires at the end of that year, or 
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if a first year app:>intment tenninates during an 

academic year, notice shall be given at least three 

(3) rronths in advance of its tei:mination. 

2. Not later than December 15 of the second academic 

year(s) of service, if the apIJC)intment expires at 

the end of that year, or, if a second year appointment 

tenninates during an academic year, at least six (6) 

rronths in advance of te~ation. 

3. No later than May 31 of the year prior to expiration 

of the app:>intrnent during the third and subsequent 

years of academic service. 

d) The probationary faculty member who is non-renewed shall, 

upon request, be given written reasons for his/her non

renewal. 

e) The probationary faculty member who is non-renewed shall 

have access to the full Grievance Procedure for any 

violation of items b, c and d above and shall have access 

through the President's Level of the Grievance Procedure 

for any other violations of this Subdivision. 

Section C. Suspension and \'Vri tten Reprimand. 

Subd. 1. Faculty members shall be suspended, with or without 

pay, or issued a written reprimand only for just cause. In 

the event that the President believes just cause exists for 

such a suspension, he/she shall give written notice of the 

proposed action specifying the reasons to the affected faculty 

member and the IFO/MEA. Such actions shall be subject to the 

Grievance Procedure. 

Subd. 2. Suspension without pay shall be limited to a thirty 

(30) day period. 
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ARrICLE 25 

PROM:Y.rIONS 

Section A. Criteria. Prorrotion shall be based on the principles 

of derronstrated consistent performance and high achievement. The criteria 

to be used shall include: 

1) Derronstrated ability to teach effectively or perform effectively 

in other current assignments, 

2) Scholarly.or creative achievement, 

3) Evidence of continuing preparation, study, or research, 

4) Contribution to student growth and developnent, 

5) Service to the university and conmunity. 

Additionally, length of service in rank and at the university may be a 

factor. Nonnally, three (3) evaluations will be a prerequisite for 

consideration for pronotion (see Article 22, Professional Develop.rent 

and Evaluation Procedures). 

Section B. 

Subd. 1. Normally, a faculty member mo wishes to apply for 

pronotion shall initiate the process by October 15. The 

faculty member will complete an application for prorrotion and 

send a copy of the application, along with supporting documentation 

to the depa.rt:Irent, through the department chairperson. A copy 

of the application for prorrotion will also be sent to the 

dean. The recornnendation of the department and of the depa.rt:Irent 

chairperson along with all documentation shall be sent to the 

dean by January 15. 

Subd.. 2. The faculty member being considered for prorrotion 

shall be provided with a copy of the chairperson's and the 

dean's proposed recommendation to the vice president and shall 
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be given the opportunity to meet with the dean. The faculty 

member may attach corrments to the reconm:mdations prior to 

their submission, with all docum:mtation, to the vice president. 

The vice president's recon:mendation, with all docrrrnentation, 

shall be sent to the President by March 15. A copy of the 

vice president's recomnendation shall also be sent to the 

faculty member. Upon receipt of the vice president's reconm:mdation, 

the faculty member may request an interview with the President 

before the President makes his/her final decision on the 

faculty member's request for prom::,tion. The President's 

decision shall be conveyed to the faculty member in writing by 

April 30. 

The President's decision to grant or to deny pronotion shall 

not be arbi tra:ry or capricious. Processing of any subsequent 
I 

applications for prorrotion of the faculty member shall take 

into account the areas of deficiency upon which the prorrotion 

was denied. The President' s decision to deny prorrotion shall 

not be subject to the Grievance Procedure. 

A faculty member who is not prorroted shall, upon his/her 

request, be given the opportunity to meet with the President 

or his/her designee to discuss the President's decision. The 

faculty member nay request, and shall be furnished, vvritten 

indications of the areas of deficiency, and guidance concerning 

appropriate courses of action to overcorre such deficiencies. 

Subd. 3. Failure of the departmental faculty or of the department 

chairperson to make a recon:mendation to the dean by January 15 

shall not preclude the President from making a decision to 

pronote or not to prorrote an individual subject to Subd. 2. 
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Section C. Effective Date. All pronotions shall take effect on 

the first duty day of the individual's apJ?Oinb'rent after the beginning 

of fall quarter. 

67 



ARTICLE 26 

.METROPOLITAN STATE UNIVERSITY 

Section A. ~rkload. In addition to duties involving advising, 

assessment, curriculum develo:prnent, center and other academic assignments, 

comrm.mity service and professional development, the regular 1WOrkload 

of ever:y faculty member shall include teaching three courses -- two (2) 

courses per year in disciplines for which one is qualified (as recomnended 

by the academic center or program faculty and approvE;d by the President 

or her/his designee), and one (1) individualized educational planning 

course (or any course that replaces it). A faculty member with a 

half-time contract will teach one (1) discipline course and one (1) 

individualized educational planning course during the term of her/his 

appointment. The teaching responsibilities of a faculty member on an 

extended contract will be assigned by the President or her/his designee. 

The President or her/his designee rna.y assign rrore than one (1) course to 

a faculty member per quarter. 

Section B. overload. In addition to her/his regular duties, a 

faculty m:mber, with prior approval by the President or her/his designee, 

may perfonn duties on an overload basis. overload duties may include 

teaching, as defined below, and, during extended non-duty day periods, 

degree plan consultations, degree plan reviews, and assessment of 

experiential learning. For perfonning overload duties faculty members 

shall be compensated at the same rate as that paid to corrmunity resource 

consultants who perfonn similar duties. With the consent of the President 

or her/his designee a course may be considered overload: (a) if the 

course is al:ove and beyond the teaching responsibilities described in 

Section A; or (b) the President or her/his designee finds it appropriate. 

Section C. Advising. As part of her/his regular "WOrkload, at any 

:i;:oint in time a faculty member with a full-time appointment shall not be 
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required to advise rrore than sixty (60) student advisees and a faculty 

IIEITiber with a part-time app::,intment shall not be required to advise rrore 

than a proportionate number of student advisees. 

Section D. .M:xlification. For any particular faculty rrernber, the 

provisions of Sections A, B, and C hereof may be m:xilfied with the 

written consent of the President or her/his designee and the faculty 

rrernber. 
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ARTICLE 27 

GENERAL PROVISIONS 

Section A. Legal Counsel. If civil proceedings are brought against 

a faculty member for acts corrmitted while acting within the scope of 

employm:mt, he/she shall be furnished legal counsel in accordance with 

Minnesota Statutes. 

Section B. Unemployrrent Compensation. All faculty members shall 

be eligible for unemployment compensation benefits as provided for by 

law. 

Section .c. Ethical Standards and Outside Employrrent. 

Subd. 1. A faculty member shall be free to accept such outside 

employm:mt as does not interfere with the full and proper 

perfonnance of duties to his;ber respective university as 

outlined in this section. 

Subd. 2. No faculty member shall engage in any outside activity 

which interferes with his;ber regular duties. 

Subd. 3 •· No full-time faculty nanber shall during a period of 

full-time employment receive £ran any outside source either an 

annual retaining fee or a regular salary unless the arrangerrent 

has been approved by the university President or his;ber 

designee. This provision does not apply to such tirings as the 

writing of books or articles, or the giving of occasional 

speeches or consultations. 

Subd. 4. No full-time faculty member is permitted to serve as 

a regular paid consultant or staff member for another Minnesota 

state agency without an appropriate leave of absence and 

deduction of pay at the university. 

Subd. 5. No faculty member shall, while engaging in private 

practice, use the official stationery of the university or of 

the Chancellor, or give as a business address the university, 

its buildings, its departrrents, or the Office of the Chancellor. 
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Subd. 6. No faculty mernber shall use the System or university 

technical equiprent for personal use without notice to and the 

consent of his/her Employer and the payment of a reasonable 

fee for the privilege enjoyed. 

Subd. 7. No faculty member shall use his/her position to 

secure special privileges or exemptions for himself/herself or 

others. 

Subd. 8. No faculty member shall engage in any transaction as 

a representative or agent of the state with any business 

entity in which he/she has a substantial direct or indirect 

pecuniary interest. This shall not preclude the use in teaching 

of materials prepared by faculty mernbers. Faculty members 

preparing materials for sale to students shall notify the 

President. 

Subd. 9 • No faculty member shall accept employrrent or engage 

in any business or professional activity which he/she might 

reasonably expect would require or induce him/her to disclose 

confidential infonnation acquired by reason of his/her official 

position. 

Subd.. 10. No faculty member shall disclose to unauthorized 

persons confidential infonnation gained by him/her by reasons 

of his/her official position nor shall the faculty mernber 

otherwise use such infonnation for personal gain or benefit. 

Section D. Professional · Irnproverrent Funds. 

Subd. 1. Professional Improverrent Funds shall rrean support 

funds that in the past have been identified and allocated as 

"Research Grants" and "Faculty' Improvement Grants." 

Subd. 2. All faculty members shall be eligible for Professional 

Improvemmt Funds for the purpose of enhancing their professional 

competence. 
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Subd. 3. The funds distributed shall be no less than $150,000 

in FY 1982 and $165,000 in FY 1983. 

Subd. 4. As of the comnencement of each academic year all 

funds shall be distributed to the universities on the basis of 

the number of FrE faculty members at each institution. Within 

thirty (30) days thereafter a report shall be provided to the 

IFO/MEA indicating the arrount allocated to each university. 

The President, after meeting and conferring with the Association, 

shall establish procedures and criteria for the application 

and the awarding of these funds to individual faculty members. 

Awards in each university shall be made by the President. 

Section E. Check Issuance. Faculty members may elect to receive 

canpensation in consecutive equal increm:mts during the period of 

his/her appointment or on a twelve (12) rronth basis. A faculty member 

must elect the option of payment at the beginning of each academic year. 

Section F. Sick · Leave Ba.lance. Once each academic year, each 

faculty member shall receive from the Employer a statement of his/her 

balance of unused sick leave accumulations. 

Section G. Courses, Tuitions and Fees. Faculty members, excluding 

those who are on part-time, fixed-term apJ;Oini::m:mts, and who are enrolled 

in any graduate degree program within the State University System, shall 

be entitled to enrollment, on a space available basis, in courses at any 

university in the System without payment of tuition or fees, except 

laboratory and special course fees. Such enrollment shall not exceed 

one (1) course per academic quarter or sunmer session, nor a total of 

three ( 3) courses per year. In the event the faculty member does not 

exercise this right, the faculty member's spouse or dependents shall be 

eligible to take a course within the limits established above, with 

waiver of tuition only. 
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ARrICLE 28 

GRIEVANCE PRCCEDURE 

The IFO/MEA and the Employer agree that they will use their best efforts 

to encourage an info:rmal and prompt settlerrent of any canplaint that 

exists with respect to the interpretation and/or application of this 

Agreement or Employer I?Olicies and practices related to tenns and conditions 

of ernployrrent. However, in the event such complaint arises between the 

Employer and the IFO/MEA or faculty member which cannot be settled 

infonnally, a grievance procedure is described.herein. 

No detennination shall be made by the Employer in the grievance procedure 

which diminishes, am:mds, or otherwise m:xlifies the provisions of this 

Agreer-rent. 

Definitions. 

Grievance. "Grievance" ireans a dispute or disagreement as to the 

interpretation or application of any tenn or tenns of any contract 

required under Minnesota Statutes, Section 179.70, Subd. 1. 

Grievant. A "grievant" is the unit rrernber, group of unit rranbers, 

Association, or IFO/MEA making the canplaint. A grievance filed 

by the Association which alleges a violation may be initiated at 

Step 2 of the Grievance Procedure. A grievance filed by the IFO/MEA 

which alleges a violation may be initiated at Step 3 of the Grievance 

Procedure. 

Days. "Days" ireans calendar days excluding Saturday, Sunday, and 

legal holidays as defined by Minnesota Statutes. 

Service. "Service" rreans personal service or by certified mail. 

Reduced to Writing. "Reduced to vrriting" ireans a concise statement 

outlining the nature of the grievance, the provision(s) of the 

contract in dispute and the relief requested. A grievance may be 

filed on the form supplied by the employer (Appendix A) • 
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Answer. "Answer" means a concise resp::mse outlining the employer's 

p:,sition on the grievance. 

Informal Step. 

Whenever any employee(s) has a grievance, he/she or they may meet on 

an infonnal basis with the appropriate dean (or equivalent) or other 

University designees in an attanpt to resolve the grievance. 

Step I. 

In the event satisfactoi:y resolution is not achieved through infonna.l 

discussion, the grievant, within (30) days following the act or omission 

giving rise to the grievance or the date on 'Which the grievant reasonably 

should have known of such act or omission if that date is later, shall 

complete and forward to the Academic Vice President the written signed 

grievance fonn (Appendix A) whch shall be signed by the Association 

grievance representative. 

If the grievant, exclusive representative or Academic Vice President 

requests a meeting, the parties shall meet within seven (7) days of 

receipt of the grievance and endeavor to mutually resolve the grievance. 

The Academic Vice President shall then respond to the grievance in writing 

within ten (10) days of the meeting of the parties. If the exclusive 

representative, employee(s) or Academic Vice President does not request 

a meeting at Step I, the Academic Vice President shall resp:,nd to the 

grievance in writing within ten (10) days of receipt of the grievance at 

Step I. 

Step II. 

If the grievance is still unresolved after the reSp::)nse of the Academic 

Vice President or designee, it may be presented to the University 

President or his/her designee by the exclusive representative or the 

employee(s) or his/her designee within ten (10) days after receipt of 
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the Step I response. If the grievant, exclusive representative or 

President requests a meeting, the parties shall meet within seven (7) 

days of receipt of the grievance and endeavor to :mutually resolve the 

grievance. The President shall respond to the grievance in writing 

within ten (10) days of the meeting of the parties. When the exclusive 

representative, employee(s) or President do not request a meeting at 

Step II, the President shall respond to the grievance in writing within 

ten (10) days of receipt of the grievance at Step II. 

Step III. 

If the grievance is still unresolved at Step II and the local Association 

or employee(s) desires to appeal, it shall be referred by the IFO/MEA, 

in writing, to the Chancellor within twenty (20) days after the response 

at Step II. A :rreeting between the Chancellor or his/her designee and 

the IFO/MEA representative shall be held within ten (10) days of receipt 

of the grievance at a time :mutually agreeable to the parties. If the 

grievance is settled as a result of such rreeting, the settlement shall 

be reduced to writing and signed by the Chancellor or his/her designee, 

and the IFO/MEA representative. If no settlerrent is reached, the 

Chancellor or his/her designee shall give a written response to the 

IFO/MEA within ten (10) days follcwing the meeting. 

Step IV. 

If the grievance is still unresolved after the response of the Chancellor 

or his/her designee, the exclusive representative may within fifteen 

(15) days, request arbitration by serving a written notice on the other 

party of its intention to proceed with arbitration. 

The Chancellor or his/her designee and the IFO/MEA representative shall 

endeavor to select a mutually acceptable arbitrator to hear and decide 

the grievance. The parties may consider an arbitrator from a list provided 
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by the Federal Mediation Conciliation Service, the State of Minnesota 

Public Employee Relations Board or the American Arbitration Association. 

Expedited arbitration, as defined by the American Arbitration Association, 

may be used if agreed to by both parties. 

If the enployer and the ernployee representative are unable to agree on 

an arbitrator, they may request from the Director of the Bureau of 

Mediation Services, State of Minnesota, a list of five (5) names. The 

list maintained by the Director of the Bureau of Mediation Services 

shall be made up of qualified arbitrators who have submitted an application 

to the Bureau. The parties shall alternatively strike names from the 

list of five (5) arbitrators until only one (1) name remains. The 

remaining arbitrator shall hear and decide the grievance. If the parties 

are unable to agree on who shall strike the first name, the question 

shall be decided by a flip of the coin. Each party shall be responsible 

for equally compensating the arbitrator for his fee and necessary expenses. 

The arbitrator shall not have the p:JWer to add to, subtract from, or 

rrodify in any way the tent1S of the existing contract. 

The decision of the arbitrator shall be final and binding on all parties 

to the dispute unless the decision violates any provision of the laws 

of Minnesota or rules or regulations promulgated thereunder, or rnunicpal 

charters or ordinances or resolutions enacted pursuant thereto, or which 

causes a penalty to be incurred thereunder. The decision shall be issued 

to the parties by the arbitrator, and a copy shall be filed with the 

Bureau of Mediation Services, State of Minnesota. 

All grievances shall be processed during the normal workday whenever 

possible, and employees shall not lose wages due to their necessary 

participation. For purp::,ses of this paragraph, employees entitled to 
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wages during their necessary participation in a grievance proceeding 

are as follows: 

a. The number of employees equal to the number of persons 

participating in the grievance proceeding on behalf of the 

public employer; or 

b. If the number of persons participating on behalf of the 

public employer is less than three, three employees may 

still participate in the proceedings without loss of wages. 

The parties, by mutual written agreement, may waive any step and extend 

any tine limits in a grievance procedure. However, failure to adhere 

to the time limits ma.y result in a forfeit of the grievance, or, in the 

case of the employer, require mandatory alleviation of the grievance as 

outlined in the last statement by the exclusive representative or employee. 

The provisions of this grievance procedure shall be severable, and if 

any provision or paragraph thereof or application of any provision or 

paragraph under any circumstance is held invalid, it shall not affect 

any other provision or paragraph of this grievance procedure or the 

application of any provision or paragraph thereof under different 

circumstances. 

Within thirty days after the execution of the Agreetrent, IFO/MEA shall 

furnish to the Employer a list of all persons authorized to act as 

grievance representatives and shall update the list as needed. 

The Employer will furnish the names of the Employer's designees to deal 

with grievances at each step of the Grievance Procedure. No IllE=Itlber of 

the bargaining unit shall be an Employer designee for any step in the 

Grievance Procedure. 
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ARTICLE 29 

SAVINGS CIAUSE 

If airJ of the provisions of this Agreernent shall in any manner 

be held by a court or agency to be in conflict with or contravene any 

federal law or statute, executive order, state law or statute, or any 

rule arrl regulation promulgated pursuant to one of the al:ove, or not 

be approved by legislative action, such provisions shall be considered 

null and void and shall not be binding on the parties hereto; in such 

event, the remaining provisions of this Agreement shall remain in full 

force arrl effect. In the event that any provision of this Agreanent 

is thus found to be invalid or rejected, either party shall have the 

right to reopen negotiations on that provision only. 
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ARI'ICLE 30 

COMPLEI'E AGREEMENT AND WAIVER 

Section A. Complete Agreerrent. The Employer and the IFO/MEA 

acknowledge th.at during the negotiations which resulted in this Agreement, 

each had the unlimited right and opportunity to made demands and proposals 

with respect to any subject or matter not ren:oved by law from the 

applicable area of collective bargaining, and that the understandings are 

set forth in this Agreerrent, and shall constitute the sole Agreerrent 

between the parties for the duration thereof. 

Section B. M:d.ification and Repeal. The Employer agrees to m::dify 

or,. repeal the Governing Rules; Internal Rules, Operating Policies, 

Administrative Procedures and university constitutions that are superseded 

by this Agree:rrent. 

Section C. Waiver and Reopener. The Employer and the IFO/MEA 

for the life of this Agreerrent each voluntarily and unqualifiedly waive 

the right, and agrees that the other shall not be obliged, to bargain 

collectively with respect to any subject or matter not specifically 

referred to or covered in this Agreement, subject to Article 31, Duration. 
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ARTICLE 31 

DURATION 

Section A. Effective Dates. Except as otherwise provided herein, 

this Agreement shall become effective July 1, 1981 and shall remain 

in full force and effect through the 30th day of June 1983. 
. 

Section B. Legislative Action. Should any provisions of this 

Agreement require legislative action for implementation, the Employer, 

The Comnissioner of Employee Relations for the State of 

Minnesota, and the IFO/MFA agree to cooperate in an effort to secure 

legislative approval. 

Section C. Renewal and Reopening. This Agreem:mt shall autc:matically 

renew itself from biennium to biennium thereafter unless, not later than 

July 1st of each even-numbered year prior to the expiration of the then 

current tenn of Agreerrent, either party shall serve written notice on 

the other of its desire to tenninate, rocx:lify, or amend this Agreerrent. 

IN WITNESS WHEREOF, the parties hereto have set their hands. 

FOR THE IFO/MFA: FOR THE EMPIDYER: 

Dated this day of , 1981. ---- Dated this __ day of ____ , 1981. 
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LEITER OF UNDERSTANDING 

This Letter of Understanding is entered into between the State 
University Board of Minnesota and the Inter Faculty Organization/Minnesota 
Education Association. 

1. The State University Eoard agrees to engage a consultant(s) 
to study issues related to workload and canpensation for 
those full-time faculty members whose 'WOrkload includes 
athletic coaching. 

2 • The consultant ( s) will: 

(a) Analyze 'WOrkload and compensation plans for athletic 
coaches at various other public colleges and universities 
comparable in size and mission to the state universities. 

(b) Analyz_e the workload and canpensation plan for athletic 
coaches ;:it- t-hP ~t-;:::d-p TTni u,:::::,rC!i t:T System. 

(c) Prepare a rep::>rt and recorrm:;ndations for the State 
University Board outlining alternative 'WOrkload and 
canpensation plans for athletic coaches. This report 
and recommendations shall be submitted no later than 
September 1, 1982 and a copy provided to the IFO/MEA. 

3. The SUB and the IFO/MEA will cooperate with the consultant(s) 
to provide data and other necessary information for the 
study. 

4. The State University Eoard agrees that the consultant (s) 's 
report and recorrmendations will serve as the basis for 
negotiation of 'WOrkload and compensation provisions. The 
actual date of :implementation of these provisions shall also 
be negotiated. Negotiations will corrmence on receipt of the 
rep::>rt and recarmendations, with the intent of both parties 
being to make a good faith effort to complete negotiations 
prior to January 1, 1983. Should this not be accomplished, 
the parties agree to include this issue as a part of scheduled 
negotiations for the 1983-85 agreement. 
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APPENDIX A 

GRIE.VANCE 

DATE: --------
NAME: IFO Grievance Representative 

NAME: 

UNIVERSITY: MAILING ADDRESS: 

COLLEGE: 

other ess to n............... mgs pertamg to s grievance s I be 
sent: (If grievant is represented by IFO/MEA, all tm.iversity ccm:nunications 
sh:mld go to the IFO/MEA grievance representative.) 

PROVISION (S) OF AGREEMENT VIOLA.TED: (Article & Section) 

STATEMENT OF GRIEVANCE, INCLUDrnG DATE AND Acr OR OMISSION COMPLAINED OF: 

(Continued) 
82 



Continued - APPENDIX A 

REMEDY SOUGHr: 

'I- WiliL BE REPBESENTED . IN THIS GRIEVANCE BY: -· (Check one) 
-~ I --

Tiin!Mr:itZ\ ..... .,,,.,,,.~ .. __ 
IFO/MEA Grievance Representative Signature: 
(If IFO/MEA is representing the Grievant, an IFO/MEA Grievance 
Representative should sign here.) 

I (do) (do not) -want a p:,stp:,nernent for up to 25 days to seek 
infonna.l resolution of this •grievance. 

I tmderstarld that this grievance will not be processed if t.rie acts or 
anissions canplained of herein are or becane the subject of any other 
adrninistrati ve or judicial proceeding. 

This grievance was filed with the Academic Vice President's Office on 
· · by (check one) ma.il, certified, return receipt 

requested __ i:ersonal delivery_-_-__ 

(Signature of Grievant) 
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I. 

IL 

Unit 11 (State University Administrative Unit) 

Proposed Contract Fiscal Analysis 

Economic Costs 

Cost Item Biennial Base Biennial New Money 

Salary $ 8,791,000 $1,174,000 

FICA & Retirement 1,254,000 234,000 

Insurance 561,000 142,000 

Total $ 10,606,100 $1,550,000 

Exclusive Representative 

Minnesota State University Association of Administrative and 
Service Faculty -- Affiliated with Minnesota Teamsters Local 320 

III. Bargaining Unit COinfX)Sition 

Unclassified employees in non-managerial positions whose primary 
responsibilities are in other than teaching positions. 

'S 



· SUMMARY OF PROPOSED AGREEMENT WITH MINNESOTA ST.ATE UNIVERSITY 
ASSOCiftTION OF SERVICE AND ADMINISTRATIVE FACULTY 

I .. Salaries 

- F.Ye 1 82: - 0-6% equity adjustment to convert to salary schedule 7/1/810 
- 6% schedule adjustment.7/1/81. 
- Maintained step progression 7/1/81 (ApprOXe 3o2%)~ 

- F.Y. '83: - 5~75% schedule adjustment 7/1/82. 
- Maintained step progression 7/1/82 (Approx. 3~2%)o 

II e fr!nge Benef:i: ts 

Continue current Health Insurance benefits; increase major medical from 
$250t000 to $500,000@ 

- Raise deductible from $50 to $100. 
- Flat rate Employer Contribution: 

F.Y. 1 82: Contribute up to total Blue Cross/Blue Shield rates for 
employee coveragee 

Contribute up to total Blue Cross/Blue Shield rates for 
dependent coveragee 

F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 
employee and dependent coverage. 

- Eliminate Health Testinge 
Continue current Dental Insurance Benefits.· 

- Flat rate Employer contribution 
FcY. 1 82: Contribute up to total Delta Dental rate for employee 

coverage .. 
Contribute up to one-half Delta Dental rate for 

dependent coverage. 
Contribute up to the total cost of Delta Dental employee 

coverage. 
Contribute up to 50% of the cost of Delta Dental 

dependent coveragee 
- Eliminate $500 Death Benefit. 

Increase Life Insurance to $40,000 for employees earning over $30,000. 
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ARTICLE I 

PARTIES 

This Agreement is entered into by and between the State University 

Board, hereinafter called the Board, and the Minnesota State University 

Association of Administrative and Service Faculty affiliated with 

Minnesota Teamsters Local 320, hereinafter called the Association. 
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ARTICLE II 

NON-DISCRilITNATION 

Section A. Employer and Association Responsibility. The parties 

accept their responsibility to ensure equal opportunity in all aspects 

of employment for all qualified persons regardless of race, creed, 

religion, color, national origin, age, physical disability, reliance on 

public assistance, sex, rnari tal status, membership or non-membership in 

the Association, or any other class or group distinction, as set forth 

by state or federal anti-discrimination laws. 

Section B. Jurisdiction. The parties recognize that jurisdiction 

for the enforcerrent of the provisions of Section A hereof is vested 

solely in various state and federal agencies and the courts, and, therefore, 

complaints regarding such matters shall not be subject to the Grievance 

Procedure. 
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ARTICLE III 

RECCGNITION 

Section A. Recognition. Pursuant to the Minnesota Public Ernployrrent 

Labor Relations Act of 1971, as amended, the Employer recognizes the 

Association as the exclusive representative in the appropriate unit as 

described in the decisions of the Bureau of Mediation Services in the 

cases 75-PR-642-A, dated 9/29/75 and 80-PR-1257-A, dated Jtme 16, 1980. 

Section B. Exclusive Right. The Employer will not :rreet and negotiate 

relative to those tenns and conditions of employrrent subject to negotiations 

wi +-h any ATnfl 1 rn.1{:¥:1, groups or orga.n..izatior1s composed of employees 

by this Agreement except through the Association. 

Section C. Unit Disputes. The parties will attempt to resolve 

disputes over bargaining tmit inclusion or exclusion of netl or revised 

positions • In the event the parties fail to reach agreement within 

thirty (30) calendar days as to the inclusion or exclusion of such 

positions, either party may refer the ma.tter to the Bureau of Mediation 

Services for detennination. 
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ARI'ICLE IV 

A.Ct\DEMIC FREEOOM 

Section A. Policy. It shall be the policy of the State University 

System to maintain and encourage full freedom, within the law, of inquiry, 

teaching and research. The Employer shall not discriminate against an 

employee for engaging in political activities or holding or voicing 

political views, so long as the exercise of this right does not interfere 

with his/her responsibility as an employee. · 

Section B. Prohibition. The Employer agrees not to use any 

mechanical or electronic listening or recording devices except with the 

employee's express consent; provided however, that nothing herein 

shall be construed to preclude the recording of fonnal proceedings where 

a record or minutes are customarily maintained. 

Section C. Employee Obligation. In the exercise of academic freedom 

the employee, while engaged in classroom teaching activities, may, without 

limitation discuss his/her own subject in the classroom; he/she may not, 

however, claim as his/her right the privilege of persistently discussing 

in the classroom matter which has no relation to the subject. In extramural 

utterances, the employee has an obligation to not represent himself/herself 

as an institutional spokesperson, unless so designated by the President. 

Section D. Research and Publication. An employee is entitled to 

full freedom in research activities and in the publication of results, 

so long as such activities do not interfere with the perfonnance of 

his/her job duties. Research conducted at the direction of the university 

may only be published upon written pe.nnission of the President. 
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Section A. Definitions. 

ARTICLE V 

DEFINITIONS 

Subd. 1. Service. Whenever a written notice or a written 

res:ponse is required to be given under the tenns of this 

Agreem:mt, such notice or resp::,nse shall re made by personal 

service or service by mail. When service is by mail, it 

shall be deetred complete upon mailing. When written notice 

or a written resµ:,nse is to be sent to an employee, it shall 

be sufficient service i -f ~ i 1 Pii +-n +-h~ last Je..nown home 

address of the employee as shown on university records. 

Personal service shall be deerrEd complete when the notice 

or resµ:,nse is handed to or receipted by the party to whom 

directed. 

Subd. 2. P .E.L.R.A. "P .E.L.R.A." shall mean the ~..innesota 

Public Employrrent Labor Relations Act of 1971, as arrended. 

Subd. 3. Employer. "Employer" shall rrean the State University 

Board, its Chancellor, university Presidents, and designees. 

Subd. 4. Ernployee(s). "Employee(s)" shall mean a member of 

the appropriate unit as described in this Agreerrent. "Employees" 

shall mean all members of the appropriate unit as described 

in this Agreement. 

Subd. 5. Association. "Association" shall mean the Minnesota 

State University Association of Administrative and Service 

Faculty. 

Subd. 6. Campus Association. "Campus Association" means an 

affiliated campus chapter of the Minnesota State University 

Association of Administrative and Service Faculty. 
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Subd. 7. President. "President" shall refer to the president 

of each member university of the State University System. 

Subd. 8. Chancellor. "Chancellor" shall refer to the 

Chancellor of the State University System. 

Subd.. 9. State University Board or Board. "State University 

Board" or "Board" shall mean the State University Board of 

Minnesota. 

Subd. 10. Agreement. "Agreement" shall mean this collective 

bargaining Agreement. 

Subd. 11. Meet and Confer. "Meet and Confer" rreans the 

exchange of views and concerns between the Employer and the 

Association. 
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ARI'ICI.E VI 

PERSONNEL FILES 

Section A. Personnel Files. Each university shall maintain at 

the university one (1) official personnel file for each employee. Such 

file shall contain copies of personnel transactions, official correspondence 

with the employee, evaluation reports prepared by the university as well 

as other similar materials. Unsigned letters or statements relating to 

an employee shall not be placed in his/her personnel file. Only those 

persons whose job responsbibilities require it, and who are designated by 

the President shall have access to an errployee's person..nel file~ 

Section B. Reviav. Consistent with law, each employee shall have 

access to his/her personnel file. Such access shall be during nonral 

business hours under university supervision. Any letters of recomnendation 

solicited in connection with an employee's employment, not accessible 

under law, shall not be available to that employee. An employee shall 

have the right to place 4t his/her file such material as he/she detennines 

may have a bearing on his/her position as an employee including statements 

in response to any items placed in his/her file. 

Section C. Exclusive Representative. Representatives of the 

Association, or other persons, having -written authorization from the 

employee concerned, may examine, under university supervision, the 

official file of that employee, except for the limitation provided in 

Section B hereof. 

Section D. Right to Copies. Upon written request of the employee, 

the Employer shall provide to the employee copies of contents of his/her 

personnel file, except as limited in Section B hereof, provided that the 

cost of providing such copies is oome by the employee. Copies of 

employee evaluations and/or negative material relating to the employee 

shall be furnished to the employee at the time of their placement in 

his/her personnel file. 
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ARTICIE VII 

ASSOCIATION RIGHTS 

Section A. Dues Check-off. 

Subd. 1. The Errployer agrees to cooperate with the Department 

of Finance and the Association in facilitating the deduction 

of membership sues established by the Association from the 

salary of each employee who has authorized such deduction in 

writing. The aggregate deductions of all employees shall 

be remitted together with an itemized stateirent to the 

Association Treasurer no later than fifteen (15) calendar 

days following the end of each payroll period. 

Subd. 2. In accordance with Minnesota Statutes, the Association 

ma.y request the Employer to check-off a fair share fee for 

each member of the unit who is not a member of the Association. 

Subd. 3. The Association agrees to indemnify and hold the 

Errployer hannless against any and all claims, suits, order 

or judgments brought or issued against the Employer by an 

employee as a result of any action taken in accordance with 

the provisions of this section. 

Section B. Meet and Confer. 

Subd. 1. Systemwide. The Association ma.y establish a 

camtl. ttee of no rrore than eight ( 8) members to rreet and 

confer with the Chancellor or his/her designee(s) at least 

three (3) times each calendar year for the purpose of discussing 

matters of mutual concern, including those matters necessary 

to the implementation of this Agreement which are Systenwide 

in nature. The Chancellor or his/her designee(s) shall provide 

the facilities and set the tin'e for such conferences upon 

request of the Association. A written agenda shall be submitted 
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by the Association to the Chancellor at least ten (10) 

calendar days in advance of the scheduled meeting date. At 

the discretion of the Chancellor, additional matters for 

discussion may be placed on the agenda upon advance notice 

to the Association. 

Subd. 2. University. Each Campus Association may establish 

a conmittee of no rrore than nine (9) rrembers to meet and 

confer with the university President or his/her designee(s) 

for the purpose of discussing local issues of mutual concern 

or interest. Such meetings will be held at the request of 

either party at least rronthly at mutually acceptable tirres 

and locations. The requesting party shall sul:mi t a proposed 

agenda to the other party at least seven (7) calendar days 

in advance of the scheduled meeting date. Additional i terns 

for discussion may be added to the agenda by either party, 

and such additions shall be promptly corrmunicated to the 

other party prior to the meetings. 

The Campus Association may make recarmendations in the 

following areas: curriculum, evaluation of students, graduation 

requirements, admissions policies, budget planning and 

allocations, programs and program develoµnent, long-range 

planning, developrent of campus facilities and procedures for 

the selection of personnel. 

Section c. Access to Information. The Employer agrees to provide 

the Association with infonnation pertaining to the Employer's budget, 

both present and proposed, and other statistical/financial infonnation 

necessary for the negotiation and irnplerrentation of this Agreement. The 

Employer will send to the Association, within thirty (30) calendar days 
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after the execution of this Agreement, a list stating the name, address, 

campus, salary, job title, length of appointrrent, and appointment status 

of all ernployees then in the unit and will, nonthly send the Association 

State President, the Campus Association President, and the Exclusive 

Representative a list of any changes. The Ernployer shall also furnish 

the Campus Association President copies of announcements of unclassified, 

non-teaching vacancies and new non-teaching positions at the time such 

vacancies and positions are announced for recrui trrent pu.rp::,ses. This 

provision shall not be construed to require the Employer to canpile 

infonnation and statistics in the form requested which are not already 

cnmpiled in that form, unless mutua.11 y agreeable. Reasonable costs 

incurred in compiling such data and info:r:rnation may be charged by the 

F.mployer to the Association. 

Section D. Use of ·Facilities. Upon request to the university 

President or his/her designee, the Campus Association shall be pennitted 

to meet at the university if appropriate facilities are available. All 

requests must be submitted in writing at least three (3) calendar days 

prior to the requested rreeting date. Any additional costs incurred by 

the Employer because of the Campus Association's use of its facilities 

may be charged to the Campus Association. 

Section E. Bulletin Boards. The university President or his/her 

designee shall assign at least one (1) bulletin board in a convenient 

location on the campus for the exclusive use of the Campus Association 

or Association for the purpose of posting meeting notices and other 

relevant announcements. 

Section F. Employee Mail. The Campus Association or Association 

shall be permitted the right to use university mail distribution services 

for on-campus mailings to employees. 
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Section G. Association Release Time. The Employer shall afford 

reasonable release time, without pay, to elected or appointed representatives 

of the Association for the purpose of conducting the duties of the 

Association. 

Section H. Board Meetings. The Association President and each 

Campus Association President shall be sent advance notices and agendas of 

the State University Board rreetings and shall also be provided copies of 

State University Board minutes. 
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ARTICLE VIII 

MANAGEMENT RIGHTS 

Section A. Inherent Rights. Except as expressly delegated in this 

Agr~t, the Employer reserves all TIE.nagerrent rights and rnanagerrent 

functions as provided by law to the State of Minnesota. 

Section B. Management Rights. Except as expressly delegated in this 

Agreerrent, the parties agree that management rights include but are not 

limited to the following: establishment of educational policies of the 

universities; administration of the universities, selection, direction, 

assignm:mt, transfer, evaluation and prarotion of employees; establishment 

of class schedules; the exercise of such areas of discretion or policy 

as the functions and programs of the Employer, its overall budget, 

utilization of technology, the organizational structure, and the number 

of personnel. 

Section C. Management Resl;X)nsibili ties. The parties also recognize 

the right and obligation of the Employer efficiently to TIE.nage and conduct 

the operation of the system within its legal limitations and with its 

primary obligation to provide educational opportunities. The foregoing 

enumeration of Employer rights and duties shall not be deerred to exclude 

other inherent management rights and functions not expressly reserved 

herein, and all management rights and functions not expressly delegated 

in this Agreement are reserved to the Employer. 
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ARrICLE IX 

AGREEMENT AGAINST STRIKES AND LOCK-OUTS 

Section A. Lock-Guts. No lock-out of employees shall be instituted 

by the Errployer during the tenn of this Agreerrent. 

Section B. Strikes. During the life of this Agreement, no strike 

of any kind, as defined in Minnesota Statutes 179.63, Subd. 12, shall be 

engaged in, sanctioned, or supported by the Association, its officers, 

or agents, illlless the Employer refused to accept binding arbitration 

when requested to do so pursuant to P.E.L.R.A. or illlless the Employer 

refuses to comply with a valid arbitration decision purs11~~t to P.E.L.R.A. 

In the event the Employer alleges that any employee or employees are 

engaged in a strike, the Association will, upon written notification, 

.irmediately notify such employee or employees in vrriting of the allegation 

and the implications of a strike. 
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ARrICLE X 

APPOINTMENT 

Section A. Appointments. There shall be the following types of 

employee api:ointments: 

Subd. 1. Temporary. A teroporary appointment is an appointment 

for a limited period of time, and is to be used only vvhen the 

p::,sition to be filled is clearly of a temfx)rary nature. 

Nonnally, a temfx)rary api:ointment shall not exceed twelve (12) 

rronths in duration; however, the President may extend such an 

appointment to a maximum of twelve ( 12) additional rronths vvhen 

such action is deerred to be in the best interests of the 

university. However, temfx)rary app::,intments may also be used 

to fill vacancies created by leaves of absence or to fill 

p::,sitions when the President detennines that nonnal recruitment 

and selection procedures cannot be implemented due to time 

constraints; in the latter case, a temfx)rary app::,intment may 

not exceed nine ( 9) rronths in duration. Temporary employment 

terminates at the end of the appointment period, and does not 

imply that any future employment will be offered. 

A temporary appointment may also be made to p::,sitions financed 

by rronies from an outside jurisdiction or agency which may 

tenninate such funding in a manner beyond the control of the 

Employer, and such appointments may be extended beyond the two 

year period. Beginning with the effective date of this Agreem:mt 

within any particular department, program, or service area, which 

includes p::,sitions so funded, the least senior employee or 

employees other than the Director shall occupy those i::ositions 

financed by such outside jurisdiction or agency. The probationary 

period for employee(s) rroved from temporaxy positions by 
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effect of this subdivision shall be goverened by Sul:x:1. 2(c) 

below and shall begin on the effective date of this Agreerrent. 

CUrrent appoint:rrent letters shall be rrodified to confonn to 

this Agreement. 

Subd. 2. Probationary. 

(a) Definition. A probationary appointment means that the 

individual holding such an appoinurent is being evaluated 

for purposes of detennining whether or not he/she will be 

offered an appointm:mt with permanent status. 

(b) Length. The total period of probationary service, prior 

to the acquisition of pennanent status, shall be five (5) 

years of full-tirre equivalent continuous service. For 

purposes of this Article, a full-time appointment of nine 

(9) to twelve (12) rronths shall be considered to be a 

year of service. For purposes of this Article, "continuous 

service" shall comrence on the first duty day an employee 

begins employment service with a state university, and 

shall be interrupted only by separation because of resignation 

or dismissal for just cause. 

( c) Computation. The probationary period shall include all 

probationary service in a position within the bargaining 

unit within the employee 's particular university. At 

least thirty (30) rronths of temp:Jrary service at the 

employee's university and in his/her current p::,sition 

shall be included in the computation of the probationary 

period. However, in the event that an employee in a 

position financed by rronies from an outside jurisdiction 

or agency which may tenninate such funding in a manner 

beyond the control of the Employer is reassigned to a 

]?C)sition within the bargaining unit not so funded, the 
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employee involved shall receive up to four (.4) years of 

credit toward pennanent status but in such case shall 

serve a minimum of one (1) year probationary status in 

that position. Notwithstanding the above, prior service 

in the classified service or in soft-m::mey funded p::,si tions, 

if such service is in the employee's- current position, 

shall be counted t.cward corrpleting the probationary 

period up to a maximum of four ( 4) years. 

(d) Tennination. Probationary employees may be terminated 

during the probationary period in accordance with the 

provisions of Article XXII, Dismissal, Suspension, and 

Disciplinary Denotion, and Article XXI, Layoff. An 

employee who is not to receive an appointment with pennanent 

status after canpleting the probationa.:r.y period, shall 

receive at least six (6) rronths' advance notice of that 

fact. The decision of the President to tenninate a 

probationary employee shall not be subject to the arbitration 

step of the Grievance Procedure. 

(e) Evaluation. Probationary employees shall be provided an 

annual, written performance evaluation based on job 

performance prior to June 30 of each year. 

Subd. 3. Pennanent Status. An appointrrent with permanent 

status is an appointment granted by the Employer upon successful 

completion of the probationary period specified in Subd. 2 

above. Appointrrents with permanent status are for an indefinite 

time period and individuals holding such appointments continue 

in ernployrrent status within the university, but not in any 

particular administrative position, unless tenninated under 

the provisions of either Article XXII, Dismissal, Suspension, 

and Disciplinary Derrotion, or Article XXI, Layoff. 
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Section B. Current Employees. Employees whose initial appointment 

with a university in a :position in the bargaining unit comnenced prior 

to March 5, 1976 shall be subject to the following provisions: 

Subd. 1. Employees Aut.anatically Granted Pennanent Status. 

Any employee who has been granted administrative tenure either 

prior or subsequent to June 30, 1971, under SUB Rules and 

Regulations in effect prior to June 30, 1971, shall autorna.tically 

be granted permanent status within the university but not in 
• 

any particular administrative :position. Employees who have 

eanied tenure in an academic program shall automatically be 

granted pennanent status as defined in Subd. 3 above. 

Subd. 2. Employees With Academic Tenure. Employees who have 

earned tenure in an academic program shall retain their tenure 

in that program and in their highest academic rank and not in 

any administrative :position. An employee may elect to return 

to a IX)sition in that academic program in which he/she holds 

tenure if said employee is eligible to claim a :position pursuant 

to the oontract provisions of the Agreenent covering employees 

in that academic :t,rogram. If, however, such reassignrnent requires 

the termination of an employee in the academic program who has 

less seniority,the effective date of the employee's reassigrurent 

shall be deferred until a vacancy exists or until the end of 

the next subsequent academic year, whichever is earlier. In 

the interim period prior to reassignment, the Employer may assign 

the employee to another administrative :position at the university 

at a comparable salary level. An employee who has eanied or earns 

tenure may also hold pernanent status under the provisions of 

this Article. 

Section C. Exclusion. Ernployees holding :positions financed by rronies 

from an outside jurisdiction or agency which may terminate such funding in 
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a manner beyond the control of the Employer, shall not be eligible for 

pennanent status appointments as long as the positions are so fi.mded. 
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ARTICLE XI 

IDRKI.DAD 

Section A. Duty Days. For purp:>ses of determining employee benefits, 

the annual duty days for a twelve (12) :rronth appointment shall be 

calculated at 261 days, inclusive of all paid holidays and paid leave 

days. 'Any appointment of less than twelve ( 12) rronths, or less than full 

time, shall be figured as a fraction of 261 days • 

. Section B. W::>rk Schedule. The Employer and the Association endorse 

the principle that non-traditional working patterns may provide the best 

rreans for the discharge of professional resJ;Onsibilities. In such context: 

the Employer agrees that schedule adjustments as approved by the President 

shall be made to compensate for specific projects in excess of nonna.l duties. 

Section c. Fair Labor Standards Act. No provision of this Agreerrent 

shall abridge, violate or diminish rights of employees as guaranteed by 

the Federal Fair Labor Standards Act. 
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ARTICLE XII 

SALARIES 

Section A. Assig:nmant to Salary Range. 

Subd. 1. Process. For purposes of assignment of J;X)si tions 

to salary ranges the Employer agrees to continue to use 

the following instruments as used in 1976: the State University 

System Position Description Questionnaire; the Evaluation 

Factors and Related Questions; the Classification Evaluation 

System Results. 

Subd. 2. Range Assignments. Assignments of J;X)Si tions to 

salary ranges as specified in Section B, are set forth in 

Appendix II. Such assignrrents shall continue for the duration 

of this Agree:rrent unless reassigned pursuant to Subd. 3 of 

this Section. 

Subd. 3. Position Reassignrrents. Positions created or revised 

during the tenn of this Agreement will be evaluated or 

re-evaluated for purp::,ses of assignment to a salary, range. An 

employee may request to have his/her position re-evaluated if 

such a request is based upon changes in the position and such 

request shall be acted llp)n unless the J.?OSition has been 

evaluated in the previous twelve-rronth period, in which case 

endorsement of the request by the President will be required 

before a re-evaluation is undertaken. The Employer agrees 

that an opportunity shall be provided to each employee and, 

upon his/her request, to the Campus Association President, 

to examine the evaluation instrument and to discuss with the 

President or his/her designee the evaluation of his/her position. 

The Campus Association President and the employee shall be 

furnished a copy of the evaluation or re-evaluation, and either 
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the employee or the Canpus Association President may request 

the President to review the initial evaluation or re-evaluation. 

A further review of the evaluation or re-evaluation will be 

made by the Chancellor's office up::m the req:uest of the employee 

or the Campus Association President. 

Subd. 4. Position Description. The Employer agrees to provide 

each employee a copy of his/her :position description, and all 

such :position descriptions shall be available to the Campus 

Association President llpOn request. The fonnat of :r;:csi tion 

descriptions shall be unifonn for all employees in the bargaining 

unit. 

Subd. 5. Discretion. The ul t.iroate authority of assignment to 

ranges is reserved to the discretion of the Employer. 

Section B. 1981-82 Salaries. 

Subd.. 1. Calculation of Salary Step. For pur_poses of detennining 

step placement on the salary schedule, the interim schedule 

found in Appendix I shall be used. 

(a) Each employee who was employed in fiscal year 1981 and 

who returned in fiscal year 19 82 shall be placed up::>n the 

step in the range to which his or her :position was assigned 

on July 1, 1981 which is either equivalent to his/her 

fiscal year 1981 base salary or, if no equivalent salary 

is shown, at the step with a salary nearest to but higher 

than his/her fiscal year 1981 salary. An employee whose 

fiscal year 1981 salary was in excess of the maximum of 

step 12 shall not be assigned an interim step. 

(b) Those employees hired before July 1, 1981 and who were 

excluded from consideration for fiscal year 1981 equity 

adjustments pursuant to the Meno of Understanding entered 

into on July 2, 1979, or who were prorroted or reassigned 
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during fiscal year 1981 were otherwise eligible for 

equity and received a 5% increase at the time the prorrotion 

or reassignment shall have their initial salary step, as 

detennined above, reviewed to detennine if such salary is 

internally consistent with other bargaining unit employees, 

pursuant to a procedure developed by the Chancellor's 

office. If necessary, the employee's salary step will be 

adjusted to reflect internal equities. The decision to 

grant additional step increases is not subject to the 

provisions of Article XXVI, Grievance Procedure. 

(c) An employee hired on or after July 1, 1981 but before the 

effective date of this Agreement will be placed on the 

step in his/her range equivalent to the salary which the 

employee was hired. If no equivalent salary is shown, 

the employee shall be placed on the next highest step in 

the appropriate range. Additionally, the salary step 

placement will be reviewed in accordance with the criteria 

set forth in Section F to detennine if appropriate credit 

was given for prior experience. If this was not the 

case, additional adjustments may be necessary. 

(d) Following detennination of step placement specified 

above, all employees hired before July 1, 1981 except 

those assigned to step 12 shall have their step placement 

advanced by one (1) step. 

Subd.. 2. Detennination of Fiscal Year 1982 Base Salary. The 

fiscal year 1982 base salary for bargaining unit employees 

employed as of the effective date of this Agreement shall be 

the salary, as shown below, which corresp::mds to their step 

placerrent as determined in Subd. 1 above. Such base salary 

will be effective retroactive to July 1, 1981, for all employees 
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employed as of that date; for employees hired subsequent to 

July 1, 1981, increases will be retroactive to the date of hire. 

For those employees whose positions were reassigned or who 

were prarroted since July 1, 1981, the salary in the net1 range 

will be calculated in accordance with Sections G or H below, 

as appropriate, and will be retroactive to the date of such 

prarrotion as range reassignment. 

An employee whose fiscal year 1981 salary was above step 12 

for his/her range as shown on the interim schedule in Appendix 

I shall be placed on step 13 of the schedule below, unless 

his/her fiscal year 1981 salary exceeds that of step 13. Any 

employee whose fiscal year 1981 salary was above that indicated 

on step 13 below shall have his/her fiscal year 1981 salary 

increased by 3-3/4% for fiscal year 1982. 

Step Range 1 Range 2 Range 3 Range 4 Range 5 Range 6 

0 $10,332 $11,593 $14,753 $17,912 $20,440 $24,861 

1 10,701 12,120 15,313 18,530 21,383 25,760 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

11,070 

11,438 

11,807 

12,176 

12,545 

12,914 

13,283 

13,652 

14,021 

14,390 

14,753 

15,196 

12,647 

13,174 

13,701 

14,227 

14,754 

15,281 

15,808 

16,335 

16,861 

17,388 

17,912 

18,449 

23 

15,872 

16,432 

16,992 

17,551 

18,111 

18,671 

19,231 

19,790 

20,350 

20,910 

21,465 

22,108 

19,147 

19,765 

20,384 

21,021 

21,620 

22,238 

22,856 

23,474 

24,092 

24,710 

25,328 

26,088 

22,327 

23,270 

24,214 

25,157 

26,100 

27,044 

27,987 

28,931 

29,874 

30,817 

31,764 

32,717 

26,659 

27,558 

28,457 

29,356 

30,255 

31,153 

32,052 

32,951 

33,820 

34,749 

35,643 

36,712 



Section C. Salaries for 1982-83. Effective with the beginning of 

the first full payroll period in fiscal year 1983, salaries of employees 

shall be adjusted as set forth below. 

Subd. 1. The salary step placement within each range for 

employees who were employed in fiscal year 1982 and who return 

in fiscal year 1983 shall be increased one (1) step. Only 

those employees who were initially assigned to step 12 in 

Section B, Subd. 1 ( a) shall be rroved to step 13. Employees who 

are not assigned to step 12 or above as of July 1, 1981 shall be 

required to complete at least two (2) years at step 12 prior to 

being noved to step 13. 

Subd. 2. All employees shall then have their salaries adjusted 

as shown below. 'Any employee whose salary during fiscal year 

1982 was above that indicated on step 13 below shall have/her 

fiscal year 1982 salary increased by 3-3/4% for fiscal year 1983. 

Step Range 1 Range 2 Range 3 Range 4 Range 5 Range 6 

0 $10,926 $12,260 $15,601 $18,942 $21,615 $26,291 

1 11,316 12,817 16,193 19,595 22,163 27,241 

2 11,707 13,374 16,785 20,248 23,611 28,192 

3 12,096 13,932 17,377 20,901 24,608 29,143 

4 12,486 14,489 17,969 21,556 25,606 30,093 

5 

6 

7 

8 

9 

10 

11 

12 

13 

12,876 15,045 18,560 22,230 

13,266 15,602 19,152 22,863 

13,657 16,160 19,745 23,517 

14,047 16,717 20,337 24,170 

14,437 17,274 20,928 24,824 

14,827 17,831 21,520 25,477 

15,217 18,388 22,112 26,131 

15,601 18,942 22,699 26,784 

16,070 19,510 23,379 27,588 

24 

26,604 

27,601 

28,599 

29,596 

30,595 

31,592 

32,589 

33,590 

34,598 

31,044 

31,995 

32,944 

33,895 

34,846 

35,796 

36,748 

37,692 

38,823 



Section D.. Exclusions. Salary increases provided in Sections B 

arid:c hereof shall not apply to Health Service Physicians and Para-

professional Day Care Center employees (Assistant Teachers) • Following 

execution of this Agreem:nt, the parties shall meet and confer regarding 

the allocation of increases to such personnel. 

Section E. Duration of Salary Increases. Any salary increases 

provided in this Agreement shall be limited to the duration of this 

Agreemmt, and if a successor Agreement is not in effect on July 1, 1983 

employees shall be compensated pursuant to the effective salary as of 

June 30, 1983, until such ti.Ire as a successor Agree:roont is in effect. 

Section F. Salaries for New Employees. In detennining mimirnurn 

salary, new employees hired subsequent to the effective date of this 

Agreem:mt will be credited with one (1) salary step above the minimum 

for each year of relevant professional experience not to exceed three 

( 3) years. The salaries of nf:M employees shall not exceed the mid-point 

of the appropriate salary range without approval of the Chancellor. 

Section G. Salaries on Prorrotion or Voluntary Denotion. A current 

employee selected through a search process to fill a vacant position in 

a higher salary range (pronotion) will be compensated at a step which is 

at a minimum the nearest higher step in the nei/ salary range plus one 

(1) additional step. 

An employee who voluntarily accepts a position in a lower salary 

range shall have his/her salary reduced to the maximum of the netv range. 

Section H. Salary Upon Reassignrrent. When, because of increased 

levels of responsibility within a given job, that job is re-evaluated in 

accordance with the procedures set out in Section A and reassigned to a 

higher salary range, the employee shall receive a salary equivalent to 

the step in the higher range closest to but not less than his/her existing 

salary plus one (1) additional step. 

Section I. Additional Assignments. For ad.di tionall y assigned 
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responsibilities not reasonably covered by the employee's position 

description and outside the employee's normal work hours, appropriate 

additional compensation shall be provided. 

Section J. Discretionary Function. The discretionary function of 

the Employer as provided in this Article shall not be the subject of the 

Grievance Procedure. 
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ARTICLE XIII 

JNSURANCE 

Section A. Group Insurance. The Employer agrees to maintain during 

the life of this Agreement; Group Life, High-option Health, Surgical, 

Medical and Hospital benefits; and Dental benefits as specifically contained 

in the existing contracts of insurance and the certificates issued 

thereunder. HOvJever, benefits under any particular Heal th Maintenance 

Organization are subject to change during the life of this Agreement 

upon action of that Health Maintenance Organizations' Board of Directors. 

Section B. Life Insurance. The Emolover aarees to orovide and nav 
... ~ - - ,L,. J. ..J. 

for the following tenn life insurance and accidental death and dismembennent 

coverage for all eligible employees (double inderrau.ty applies in the 

case of accidental death): 

Annual Base Salary 

$20,000 or less 
$20,000 - $30,000 
over $30,000 

Group Life 
Insurance 

$20,000 
30,000 
40,000 

Accidental Death & 
Disrrernbenrent-Principal Sum 

$20,000 
30,000 
40,000 

Section C. Employer Contribution for Heal th Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreerrent, the Employer shall contribute up to $56.06 per rronth, 

not to exceed the total cost for employee coverage. Effective October 6, 

1982, the Errployer shall contribute a flat-rate dollar amount per rronth 

up to the total Blue Cross and Blue Shield insurance premium not to 

exceed the total cost for employee coverage. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$76.94 per rronth, not to exceed the total cost for dependent coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar arrount per rronth up to the total dependent Blue Cross and Blue 

Shoeld insurance premium for all employees carrying dependent coverage 
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not to exceed the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 

Maintenance Organizations offered by the Employer, or under the Blue 

Cross and Blue Shield of Minnesota high-option plan, or any other plan 

offered by the Employer. Effective October 7, 1981, the major medical 

benefits under Blue Shield shall pay 80% of the first $5,000 and 100% of 

the remainder up to a lifetime maximum of $500,000 per person, after an 

annual deductible of $100.00 • 

Section D. Employer Contribution for Dental Insurance. Effective 

the first day of the first payroll period following the effective date 

of this Agreerrent, the Employer shall pay the full cost of employee 

coverage for the dental coverage specified in Section A a.rove. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$8.38 per rronth not to exceed the total cost for employee coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar amount per rronth up to the total cost of Delta Dental employee 

coverage not to exceed the total cost for employee dental insurance. 

Effective the first day of the first payroll period following the 

effective date of this Agreement, the Employer shall contribute up to 

$9.58 per rronth not to exceed the total cost for dependent coverage. 

Effective October 6, 1982, the Employer shall contribute a flat-rate 

dollar amount per rronth up to one-half i~) - of---Del ta Dental dependent 

coverage not to exceed the total cost for dependent dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan 

or any other dental plan offered by the Employer. 

Section E. Optional Insurance. Up to $100,000 additional life 

insurance may be purchased by employees, subject to satisfactory evidence 

of insurabili ty, in increments established by the Employer. Dependent 

28 



coverage of $2,000 for each dependent and up to one-half (½) the principal 

sum carried by the employee for the s:pouse shall also be available for 

purchase. 

The Employer shall continue to make available all other existing 

optional insurance coverages. 

Section F. Group Premium for Early Retirement. Ernployees who 

retire from state service prior to age sixty-five (65) and who are 

entitled at the time of retirerrent to receive an annuity under a state 

retirerrent program shall be eligible to continue to participate, at the 

employee's expense in the group hospital/medical insurance plans as set 

forth in Minn. Stat. 43A.27, Subd. 3. 

Section G. Life Insurance..;._ Retired Employees. Employees retiring 

on or after July 1, 1981, will be entitled to a five-hundred dollar 

($500.00) death benefit provided the employee is eligible for and receiving 

benefits under a state retirerrent program. A $500. 00 death benefit 

shall also be payable to the designated beneficiary of an employee who 

becomes totally and permanently disabled after July 1, 1981, and who at 

the tine of death is receiving a state disability benefit and is eligible 

for a deferred annuity under a state retirement program. 

Section H. Insurance Coverage for Laid Off Employees. All eligible 

employees with pennanent status who have been laid off pursuant to the 

provisions of Article XXI shall continue to be eligible to receive the 

benefits provided in this Article for a period of six (6) rront.hs from 

the effective date of layoff. Such employees shall have the option to 

continue to participate in the group insurance programs for an additional 

six (6) rronths at their own expense at the group premium rates. 

Section I. Open Enrollment. There shall be an open enrollment 

period for the coverages available under Sections C and D above during 

the period August 15th through September 30th each year. Changes in 

coverages shall becom2 effective at the beginning of the payroll period 
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nearest October 1 in each year. 

Section J. Eligibility for Emplover Paid Benefits. To be eligible 

for Employer paid benefits provided in this Article, an employee nrust be 

employed for at least 75% of a nine (9) rronth or rrore appointment as 

defined in Article XI, ¾brkload. A probationary employee hired during a 

fiscal year at 75% time or greater should also be eligible for coverage. 

Benefits shall becane effective on the first day of the first 

payroll period beginning on or after the twenty-eighth (28th) calendar 

day following the first day of employment. An employee must be actively 

at work on the effective date of coverage except that an employee who is 

on a paid leave on the date state life insurance benefits increase shall 

also be entitled to the increased life insurance coverage. 

Dependents who are hospitalized on the effective date of coverage 

will not be insured until such dependents are released from the hospital. 

This also applies to any optional coverages. In no event shall the 

dependents' coverage become effective before the employee is covered. 

Benefits provided under this Article shall continue as long as an 

employee meets the basic eligibility requirements. An employee eligible 

for basic coverage paid by the Employer shall have such coverage maintained 

during the period of a sabbatical leave. Coverage will continue when an 

employee is off the payroll due to vJOrk related injury or disability and 

is either receiving workers' compensation payments or on leave of absence 

as provided in Article XVII. Sick leave cannot be used for the purpose 

of continuing state paid insurance by keeping an employee on the state 

payroll for one (1) working day per pay period during the time the 

employee is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of an academic 

year and such employment contemplates absences £ran the state payroll 

during the sumner rronths or other vacation periods during the regular 

academic year, the employee shall nonetheless be eligible for benefits 
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provided the employee appears on the regular payroll for at least one 

(1) working day in the payroll period preceding such absences. 

Coverage will tenninate at the end of the payroll period of the 

effective date of resignation, tennination or non-renewal. Hcwever, a 

temporary employee will cease to be covered at the expiration date of 

his/her contract, unless notice is provided by the Employer by May 1 of 

each year that the employee will be rehired. 

For employees age sixty-five (65) and over, insurance coverage 

shall be coordinated with relevant health insurance benefits provided 

through the federally s;:x:mi::ored ~~; care program. 

'Any employee who resigns, is tenninated, or not rehired at any. time 

shall be given a notice of eligibility to continue insurance at his/her 

expense for six ( 6) rronths. 

Section K. Employee Paid Benefits. 'An employee employed on the 

basis of 50% to 75% of a nine (9) rronth or rrore appointrrent may, at his 

or her own expense, elect to be covered by the benefits provided for in 

this Article. 
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ARrICLE XIV 

TRAVEL 

Section A. Reimbursement. Employees engaged in expressly assigned 

travel by the Employer shall be reimbursed for expenses actually incurred 

while in travel status in accordance with the travel regulations promulgated 

by the Chancellor. Copies of current travel regulations shall be readily 

available for employee examination on each campus. 

Section B. Use of Private Vehicles. Whenever practicable, state

cwned vehicles shall be made available to employees required to travel 

on behalf of the Employer. The Employer may elect to allow employees to 

utilize personal vehicles on a case-by-case basis and reimburse the 

mileage resulting at the rates provided under the travel regulations. 

Except for errergency circumstances, or when defined by the Err;>loyer as a 

condition of employm:mt, an employee shall not be required to use a 

personal vehicle for university purposes. 

Section C. Out-of-State Travel for Professional Pu.rf:Oses. Employees 

traveling out-of-state for professional purposes not reimbursed pursuant 

to Section A hereof, as assigned travel by the Employer, may apply to 

the President for partial reimbursement for such travel to the extent 

that funds for such purposes are available within the annual budget. 
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ARI'ICLE X:V 

SEVERANCE PAY 

Section A. Elgibili ty. Severance pay shall be granted to employees 

in accordance with the following provisions: 

Subd.. 1. All employees who have accrued twenty (20) years of 

service in the State University System shall receive severance 

pay upon separation from the System. 

Subd. 2. F.rrrployees who have fewer than twenty (20) years of 

service in·the State University System shall receive severance 

pay upon m;:md~t-nry rAt-i rPITPnt-; rli0~-t-h; f"'ll"" I_JA,..,,,;::rn~,.,t layoff, 

except, however, employees on temporary appointrrents with 

less than five (5) years of consecutive full-ti.Ire equivalent 

service shall not be eligible for severance pay. 

Subd.. 3. Employees who retire fran the State University 

System after ten (10) years of service, and who are eligible 

for and receive an annuity under a state retirement program 

shall also receive severance pay. 

Section B. Computation. 

Subd.. 1. Severance pay shall be computed upon forty percent 

(40%) of the employee's regular accumualted but unused sick 

leave balance based on the employee's then current rate of 

pay. 

Subd. 2. The base for computing severance pay shall not 

exceed 1,000 hours, nor shall said base include "lapsed" 

sick leave hours as provided by this Agreement. 

Subd. 3. Calculation of an employee's hourly rate for 

purposes of computing severance pay shall be based upon 

a base of 2,088 warking hours per year. Appointment periods 

of less than one (1) year in duration shall be pro-rated on 

this base. 
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Section C. ReappointnEnt. In the event an employee who has received 

severance pay be subsequently reappointed to the State University System 

future severance pay for the employee shall be canputed upon his/her 

unused sick leave balance accumulated since the reappointrrent. 

Section D. Separation Incentive. 

Subd. 1. Eligibility. In addition to the above, any employee 

who has served at least fifteen (15) years in the State University 

System and is at lM.st fifty-five (55) years of age shall 

be eligible for early separation. 

Subd. 2. Canpensation. An eligible employee who elects early 

separation through resignation or early retirement shall 

receive compensation equal to his/her base salary. Subsequent to 

July 1, 1982, an eligible employee who elects such early 

separation shall receive compensation equal to his/her base 

salary minus 10% of his/her base salary for each year beyond 

age fifty-five (55). The employee shall receive the compensation 

in bx) equal annual payments, the first upon separation and the 

second in the following year, or on other reasonable terms 

as conveyed by the employee and accepted by the administration. 

Subd. 3. Maintenance of ·Benefits. The separated employee shall 

have the right to continue, at the Employer's expense, health 

insurance benefits for one year after separation. 

Subd. 4. Persons choosing early separation shall have eligibility 

for early retirement payments detennined in accordance with 

appropriate statutes and regulations. 
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ARTICLE XVI 

HOLIDAYS 

Section A. Designated Holidays. The following days shall be 

designated as paid holidays when they occur during an errployee's appointment 

period. 

Columbus Day* 
New Year's Day 
Menorial Day 
Independence Day 
Laoor Day 
Veteran's Day* 
Thanksgiving Day 
Christmas Day 
The work day irrrredia tel y preced.L-rig Cr.ristrras 
Presidents' Day* 

*The President may, after meeting and conferring with the Campus Association, 

designate alternate days for the observance of these holidays. 

Section B. Holidays Falling on Weekends. When any of the above 

holidays fall on a Saturday, the preceding day shall oo a holiday. When 

any of the al:ove holidays fall on a Sunday, the following Monday shall 

oo a holiday. 

Section C. Changes in Legal Holidays. Additional holidays established 

by State law shall be added as holidays under this Agreement. 
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ARTICLE XVII 

PAID LEA\TES OF ABSENCE 

Section A. Vacation Leave. 

Subd. 1. Accrual. 

(a) All employees holding tvvelve (12) nonth appointments 

in the State University System shall accrue vacation 

leave with pay at the following rates per fiscal year 

(July 1 through June 30): 

Length of Continuous Service 
with the State University System 

0 through 8 years 
9 through 15 years 

16 through 20 years. 
21 years and over 

Accrual Rate 

22 days 
23 days 
24 days 
26 days 

(b) For purposes of this Article, "continuous service" shall 

con:mence on the first duty day an employee begins 

employment service with a state university, and shall be 

interrupted only by separation because of resignation 

or dismissal for just cause. A leave of absence without 

pay granted in accordance with Article XVIII shall not 

interrupt "continuous service"; however, an employee shall 

not accrue additional continuous service while on such 

unpaid leave status. 

(c) Unused vacation leave shall be allowed to accumulate to 

a total of thirty (30) days, except that the President 

shall extend such accumulation in circumstances where 

the President determines that the en:ployee is unable 

to utilize vacation leave because of the requirerrents 

of his/her assignment or because of physcial incapacity. 

Employees may not take vacation leave until they have 

been employed a sufficient length of time to have earned 

the number of vacation days taken. 
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Subd. 2 . Vacation. 

(a) Less than Twelvve-M:mth F.rnployees. With the approval of 

the President, employees with less than twelve (12) rronth 

appointments may elect either the academic tenn vacation 

schedule or the vacation schedule as provided in Subd. 1 

hereof as appropriately pro-rated. Employees with 

appointments of fewer than six (6) rronths in duration 

shall not accrue vacation. 

(b) Part-tirre Employees. Part-time employees who 'WOrk fewer 

than the nonnal eighty (80) hours per payroll period 

shall have their vacation accruals pro-rated according to 

the portion of time employed each payroll period. 

Subd. 3. Utilization. The President shall grant an employee's 

vacation at a tilre requested by the employee insofar as the 

staffing needs of the university pennit. 

Subd. 4. Separation Payment. An employee shall be compensated 

at the final rate of pay for all unused, accumulated vacation 

leave tirre up:m separation. 

Section B. Sick Leave. 

Subd. 1. Fifteen ( 15) duty days of sick leave shall be credited 

to all new full-tirre employees at the time of their employment 

to cover possible disability during the first fifteen (15) 

rronths of employment. Beginning with the 16th rronth of employment, 

each employ~ will be credited with one (1) additional day of 

sick leave for each succeeding rronth of service. 

Subd. 2. Unused sick leave may accumulate to a total of one 

hundred and twenty-five (125) days. Sick leave earned over 

the maximum will be considered lapsed but shall be recorded to 
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credit. In the event that an employee with an illness exhausts 

his/her current accumulated sick leave, and has lapsed 

sick leave recorded to his/her credit, additional sick leave 

shall be granted by the university President upon valid 

medical docurrentation, to the extent required by the employee's 

illness, but not to exceed the total a:rrount of his/her lapsed 

sick leave. 

Subd. 3. Employees appo¥1ted to a temporary appointment as 

provided for in Article X, Section A, Temporary Appointment, 

shall be credited upon intial employment with one (1) day of 

sick leave for each month of anticipated service. 

Subd. 4. Individuals corrmencing employment on less than a 

full-tine basis shall be given sick leave credit as described 

in this section at the start of employment on a pro-rata basis. 

Such part-tilre employees shall accumulate sick leave on the 

basis of one (1) day per rronth employed pro-rated by the fraction 

of the tilre employed. In the use of sick leave, such employees 

shall be charged on a pro-rata basis according to the fraction 

of the tilre employed at the tirre of leave. 

Subd. 5. Sick leave shall be granted by the President for 

absences made necessary by reason of illness or disability, 

including temporary disabilities caused or contributed to 

by pregnancy, miscarriage, abortion, childbirth and/or recovery 

therefran; by exposure to contagious disease which may endanger 

the individual or the public health; or by illness in the 

i.rrrrediate family of the employee, making it necessary that 

the employee be absent from his/her duties. In the case of 

absence for illness of members of the irrmediate family, the 

term "irrmediate family" shall be defined to include the s:p::>use, 
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children, ward, parent, or parent of the spouse living in 

the employee's household. 

Subd. 6. All sick leave earned prior to ratification of 

this Agreerrent shall remain in full force and effect, and 

shall be credited fully to each employee's sick leave 

accumulation. 

Section C. Bereavement Leave. The use of a reasonable period of 

bereavement leave, up to five (5) days per occurrence, shall be granted 

in case of a death in the .imrediate family, and the term "irrmediate 

family" shall be construed to mean the spouse, the parents; guardia.11, 

children, grandchildren, brothers, sisters, grandparents, or wards of 

the employee, or enployee' s spouse. Bereavement leave shall not be 

deducted from sick leave in the case of death of relatives of the employee 

or the spouse's parents. All other bereaverrent leave shall be deducted 

from sick leave in the case of other relatives of the spouse. The amount 

of tine allowed by the President shall depend upon circumstances. 

Section D. Military Leave. Employees of the State University 

System who are rrembers of the state or federal anned services are entitled 

to leave of absence with pay as defined in Minnesota Statutes. 

Section E. Court Related Leaves. Employees in the State University 

System shall be granted a leave of absence with pay for: 

Subd. 1. Service upon a jury. 

Subd. 2. Appearance before a court, legislative com:ni ttee, 

or other judicial or quasi-judicial body in response to 

subpoena or other direction by proper authority for 

purposes other than those created by the employee or the 

employee organization. 

Subd. 3. Attendance in court in connection with an e:rrployee' s 

official duty, such attendance including the time required 

in going to the court and returning to the employee's 19iace of 
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Section F. Sabbatical Leave. 

Subd. 1. The President may grant a sabbatical leave to an 

enployee who proJ?Oses to undertake additional stucfy or other 

endeavors that will enhance the employee's contribution to 

the university. 

Subd. 2. In order to be eligible for sabbatical leave, an 

employee must have completed at least six (6) consecutive 

years of actual full-ti.Ire service at the university since tne 

employee's initial date of employment or the expiration 

of such employee's last previous sabbatical leave. 

Subd. 3. The employee's application for sabbatical leave 

shall include a -written plan consistent with the purposes 

outlined in Subd. 1 above. 

Subd. 4. The employee shall agree in -writing to return to 

the university for at least one (1) year of full-tirre service 

after completion of the sabbatical leave. In the event the 

employee fails to fulfill substantially the plan upon which 

he/she was granted a sabbatical leave, or fails to return 

to the university for one (1) year of full-time service, the 

employee shall refund to the university such funds awarded 

during that sabbatical period, except in cases where a layoff 

prevents the employee from returning. 

Subd. 5. Sabbatical leaves may be granted for three (3) 

consecutive m::mths at a full base salary or for any longer 

perioo. up to ten (10) consecutive months at one-half (½) pay. 

Subd. 6. Employees on sabbatical leave may accept scholarships, 

fellow-ships, grants, or employment during the sabbatical leave, 

provided the scholarships, fellow-ships, grants, or employment 
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provide experience which serves the purJ_X)se of the sabbatical 

leave, and provided that the total compensation to the 

employee fran employment and sabbatical leave pay does not 

exceed his/her regular rronthly salary. 

In the event that the total compensation fran employment 

and sabbatical leave pay exceeds the employee's regular 

nonthly salary, the sabbatical leave pay shall be reduced 

accordingly. 

Subd. 7. The number of m::mths available for sabbatical 

leaves in any one year at each university shall not exceed 

the equivalent of twelve (12) m:mths at one-half time, times 

5% of the number of full-time employees under this Agreement 

at that University. This :maximum may l::e pro-rated am::mg 

several employees and arrong half-pay and full-pay sabbaticals 

contingent UfX)n the President's detennination that funds are 

available for this pur:pose and that staffing requirements 

of the university can be rret. 

Subd. 8. Employees at universities on other than a quarter 

system shall be afforded leave options equivalent to those 

provided a.1:ove. 

Subd. 9 • An employee shall be eligible for continued group 

insurance benefits as provided by law during the course of 

the leave. 

Section G. Emergency Leave. Upon application and approval of the 

President or his/her designee, an employee may be granted up to three (3) 

days (non-cumulative) leave per fiscal year for emergency situations 

necessitating the absence of the employee from the university where other 

provisions of this Agreement do not allow for such absences. 
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ARTICLE XVIII 

LEAVES WITHOUT PAY 

Section A. General Leaves. An employee may request leave of 

absence for valid reasons, for an initial period not to exceed one (1) 

year. A request for leave shall be made as early as practicable and 

shall include a statement as to the purpose for which the leave is 

requested, including its value to the employee and the university. The 

President shall consider the effect of such a leave upon the university, 

and a request shall not be arbitrarily denied. A general leave of 

absence beyond two (2) years may be granted at the discretion of the 

President. 

Section B. Parental Leaves. Parental leave of absence without pay 

shall be granted to natural or adoptive parents who request same. 

Employees who intend to use parental leave according to the provisions 

of this section should notify the President or his/her designee as soon as 

it is practicable. The leave shall commence on the date requested by the 

employee, and shall continue for a period up to nine (9) months; however, 

when feasible, an effort should be made to begin and end a leave 

coincidental with the beginning of academic quarters. Parental leave may 

be extended for an additional six (6) months upon application to and 

ap~roval by the President or his/her designee. 
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ARTICLE XIX 

NOTICE OF VACANCIES AND TRANSFER 

Section A. Notice of Vacancy. Any full-time vacancy within the 

bargaining unit shall be made known, simultaneously with any other 

publication of the vacancy, to the employees, by means of postings on 

the designated bulletin boards. The Association President and the 

Campus Association President shall receive copies of such vacancy 

announcements. 

Section B. Transfer. 

Subd. 1. Non-Unit Appointment. The Employer may appoint 

members of the bargaining unit to positions excluded from 

the bargaining unit. However, no employee shall be required 

to accept such appointment. Employees shall neither lose 

nor continue to accrue benefits provided to employees in this 

bargaining unit because of, or during, the period of any 

appointment to a position outside of this bargaining unit. 

Subd. 2. Transfer to Classified Service. If a position is 

under consideration by the Employer for transfer to the 

classified service, the Employer shall provide the affected 

employee and the Association in writing: 

(a) The classification of the proposed transfer position; 

(b) The entry salary for the employee; and 

(c) The effective date of the proposed transfer. 

Section C. Search Committees. At least one Association 

Representative selected by the Campus Association President shall be 

included on any search committee established by the Employer for the 

purpose of making recommendations with regard to the filling of a vacancy 
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within the bargaining unit. Whenever practicable, if the position being 

filled is within the MSUMSF unit, the number of MSUMSF members on the 

committee will not be exceeded by the membership from any other 

bargaining unit. 
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ARTICLE XX 

GENERAL PROVISIONS 

Section A. Legal Counsel. If civil proceedings are brought 

against an employee for acts committed while acting within the scope 

of employment, he/she shall be furnished legal counsel in accordance 

with Minnesota Statutes. 

Section B. Unemployment Compensation. All employees shall be 

eligible for unemployment compensation benefits as provided by law. 

Section C. Ethical Standards and Outside Employment. 

Subd. 1. An employee shall be free to accept such 

outside employment as does not interfere with the 

full and proper performance of duties to his/her 

respective university as outlined in this section. 

Subd. 2. No employee shall engage in any outside 

activity which interferes with his/her regular duties 

as set forth by university authorities. 

Subd. 3. No full-time employee shall during a period 

of full-time employment receive from any outside 

source either an annual retaining fee or a regular 

salary unless the arrangement has been approved by the 

university President or his/her designee. This section 

does not apply to such activities as the writing of books 

or articles, or the giving of occasional speeches. 

Subd. 4. No full-time employee is permitted to serve 

as a regular paid consultant or staff member for another 

Minnesota state agency without an appropriate leave of 

absence and deduction of pay at the university. 
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Subd. 5. No employee shall, while engaging in private 

practice, use the official stationery of the university 

or of the Office of the Chancellor, or give as a business 

address the university, its buildings, its departments, or 

the Office of the Chancellor. 

Subd. 6. No employee shall use the System or university 

technical equipment for personal use without notice to and 

the consent of the Employer and the payment of a reasonable 

fee for the privilege enjoyed. 

Subd. 7. No employee shall use his/her position to secure 

special privileges or exemptions for himself/herself or 

others. 

Subd. 8. No employee shall engage in any transaction as a 

representative or agent of the State of Minnesota with any 

business entity in which he/she has a substantial direct or 

indirect pecuniary interest. 

However, this shall not preclude the use in teaching of 

materials written by employees provided approval has been 

obtained in writing in advance from the university President 

or his/her designee. 

Subd. 9. No employee shall accept employment or engage in 

any business or professional activity which he/she might 

reasonably expect would require or induce him/her to 

disclose confidential information acquired by reason of 

his/her official position. 

Subd. 10. No employee shall disclose to unauthorized 

persons confidential information for personal gain or benefit. 
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Section D. Publication and Distribution of Agreement. The Employer 

shall assume the cost and responsibility for distribution of one copy of 

the Agreement to each member of the bargaining unit within a reasonable 

time after its ratification. The Employer shall also provide a copy of the 

Agreement to each new employee in the bargaining unit prior to the date 

when the employee's official duties begin. 

Section E. Change of Name. Any change in the name of either party to 

this Agreement shall in no way affect any of the provisions of this 

Agreement. 

Section F. Worker's Compensation. In the event an employee is absent 

from work as a result of a compensable injury incurred in the service of a 

Minnesota State University under the provisions of the Worker's Compensa

tion Act, the employee shall receive compensation in an amount equal to the 

difference between the employee's regular rate or pay and benefits paid 

under the Worker's Compensation Act to the extent that the employee has 

accrued vacation or sick leave credit available. Such additional payments 

to an employee shall be charged against the vacation or sick leave credits 

of such employee. In no event shall the combined weekly or monthly 

compensation paid an employee exceed the normal compensation of the 

employee. 

Section G. Notification of Appointment. Each employee will be 

notified in writing at the beginning of each fiscal year of his/her salary; 

salary range; title; type of appointment; starting and ending dates of the 

appointment; full or part-time status (if part-time, percentage of full

time will be shown); probationary months worked, if any; payment option; 

soft money designation; and any other relevant special conditions of 
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employment, if any, such as "live-in" requirements and applicable rental 

charges for residence hall staff. The format of the appointment form 

shall be the same for each university, and shall include a statement 

that the appointment is subject to the provisions of this Agreement. 

Section H. Subcontracting. In the event the Employer determines 

to subcontract out work now being performed by employees, that may result 

in a reduction of employees, the Association will be notified in advance 

and afforded the opportunity to meet and confer on the matter. 

Section I. Tuition/Fee Reimbursement. If in the judgment of the 

President_ the management and operation of the university will be enhanced 

by having an employee take a class, seminar, or workshop at his/her 

university, related to his/her job responsibilities, the President shall 

authorize the waiver of the employee's tuition fees for such class, 

seminar or workshop. Should the desired course not be available at the 

employee's university, the Chancellor may upon recommendation of the 

President authorize the waiver of tuition fees at another university in 

the System. 

Section J. Professional Improvement Funds. 

Subd. 1. A systemwide total of thirty-two thousand dollars 

($32,000) each year will be allocated to the universities 

according to the number of full-time equivalent employees 

in the bargaining unit at each university. 

Subd. 2. These funds shall be grants for the purpose of 

professional improvement, employee development, staff 

training, and similar kinds of development programs for 

employees. All employees shall be eligible to receive 

grants from these funds upon application submitted to and 

approved by the President. The President shall approve such 
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applications if he/she deems the proposed professional 

improvement or development activities to be in the best 

interest of the university in improving the job related 

skills and competence of the employee. The President shall 

determine the exact amount of each such grant on the basis 

of availability of funds and the application therefor. 

Subd. 3. The Chancellor or his/her designee shall afford 

the Association the opportunity to meet and confer concern

ing procedures covering the use of such funds. 

Section K. Performance Evaluations. Prior to implementing 

procedures for employee performance evaluation, the President and/or 

his/her designee shall meet and confer with the Campus Association. 

Section L. Sick and Vacation Leave Balance. The Employer shall 

provide each employee, on a quarterly basis, a report of his/her sick 

and vacation leave balances. 

Section M. Payment Option. An employee with an appointment of 

at least nine months in duration may elect, at the beginning of his/her 

appoinment period, to have his/her salary paid over a twelve month 

period. 
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ARrICLE XXI 

LAYOFF 

Section A. Procedure. In the event of a reduction of employees, 

the following provisions shall apply: 

Subd. 1. Meet and Confer. The President or, if necessity 

dictates, his/her designee shall meet and confer with the 

Can;>us Association in accordance with the provision of Article 

VII, Association Rights, Section B, Subd. 2 regarding circumstances 

which will lead to layoffs of members of this bargaining unit. 

In connection with such duty to meet and confer available 

infonaation, statistics, or financial data related to any 

proI:)Osed layoff shall be made available to the Can;>us Association 

at least five (5) days prior to the meeting unless the Association 

agrees otherwise. 

Subd. 2. Advance Notice. Written notice of layoff under the 

provisions of this Article shall be furnished. probationary 

employees at least six (6) calendar rronths in advance of 

tennination, and employees with penranent status shall receive 

at least nine (9) calendar rronths advance notice. The Campus 

Association President shall receive notice of layoff of any 

employee in the tmit. 

Subd. 3. Order of Layoff. After meeting and conferring with 

the Can;>us Association pursuant to Subd. 1 hereof, the President 

shall detennine the particular department, program or service 

area in which personnel reductions are to be made, and the 

specific I:)Osition or positions to be eliminated. Reductions 

shall then be accomplished in the following order: 

(a) If the position or positions identified for elimination 

are occupied by temporary or probationary employees, no 

further action is necessary except to provide notice to 
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probationary employees, as specified above. 

(b) If the position or positions identified for elimination 

are occupied by employees with pennanent status, and 

there are temporary or probationary status employees in 

the particular department, program or se:rvice area occupying 

positions in the same or lower salary range as the position(s) 

to be eliminated the pennanent status employees are 

qualified to fill, as detennined by the President, the 

ternp:)rary or probationary anployee shall be laid off and 

the pennanent status employee reassigned to the position 

occupied by such employee. 

(c) If there are not sufficient numbers of temporary or 

probationary employees in the particular department, 

program or service area to achieve the number of layoffs 

necessary, notice of layoff shall be given to the least 

senior pennanent status employee in the same or lower 

salary range as the position to be eliminated. The 

employee whose position is to be eliminated will then be 

reassigned to the position vacated by the least senior 

pennanent status employee, if he or she is qualified as 

detennined by the President. If rrore than one position 

is to be eliminated, notice shall be given in inverse 

order of seniority, and reassignment to resulting vacancies 

shall be made as indicated above. 

(d) If a penna.nent status employee whose position is being 

eliminated has 36 FrE rronths in another department, program 

or se:r:vice area, he/she ma.y choose, at the time the decision 

is made to eliminate that position, to exercise his/her 

right to return to that department. Notice within that 

department will be given consistent with (b) and (c) above. 

51 



(e) An employee who has received notice of layoff or is 

scheduled to be reassigned as a result of his/her position 

being eliminated, may, during the period between notice 

and actual layoff, accept, in lieu of layoff or reassignment, 

a comparable vacancy within the bargaining unit at that 

university, provided the President has detennined that 

such vacancy is to be filled and that the employee is 

qualified. 

Subd. 4. Calculation of Seniority. For the purpose of this Article, 

"seniority" shall be defined as continuous full-ti.Ire equivalent 

employment service at the university in positions within the bargaining 

unit. An authorized leave of absenc:e, pursuant to Article XVII or 

XVIII of this Agreement, shall not be deemed an interruption of 

continuous service. For purposes of this section, a full-tirre 

employee on a 9 to 12 rronth contract shall be considered to have 

accrued one year of seniority. 

If two or rrore employees have equal seniority, then those with 

greater length of service in permanent status shall have priority 

for retention. Should employees still be equal in seniority, then 

the decision of which person to retain will be made on the basis of 

employee competence and progra:rmatic needs of the university as 

detennined by the President. 

A seniority roster shall be posted by the President or his/her 

designee on or before November 1st of each year, and a copy of such 

rosters shall be furnished to the Campus Association President. 

Grievances concerning the accuracy of the roster must be filed 

wihtin 30 calendar days of publication of the roster and must be 

limited to changes made and shown on the rrost recent roster. 
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Employees on leave status at the time of posting of the seniority 

roster shall have 30 calendar days after the end of such leave 

within which to file a grievance. The fonnat of the seniority 

roster shall be the saire for each university. The rosters shall 

contain all relevant infonnation necessary to implement this Article, 

including a notation of any department, program or service area in 

which the employee has served at least thirty-six (36) FI'E rronths. 

Subd. 5. Sabbatical Leave. If an employee had been scheduled for 

a sabbatical leave, he/she shall not be deprived of his/her sabbatical 

leave because he/she is subject to layoff.· 

Section B. Recall. Employees with pennanent status as defined in 

Article X laid off in accordance with this Article shall have recall 

rights in the same or similar position within the department, program, 

or service area from which he/she was tenninated in accordance with the 

following provisions: 

Subd. 1. When vacant positions are filled, laid-off employees 

shall be offered re-employment in inverse order of their layoff 

from the university. 

Subd.. 2. Persons offered re-employment must accept such offer 

within fifteen (15) calendar days after such offer, such acceptance 

to take effect on a date specified by the President which will be 

not less than forty-five (45) calendar days fran the date of the 

re-employment offer unless othe:r:wise agreed by the university and 

the employee. 

Subd. 3. Persons who decline such offers of re-employrrent waive 

all rights of recall as established in this Article and shall have 

their narres stricken from the recall list. 

Subd. 4. All recall rights established herein shall expire at the 

conclusion of two years (24 rronths) from the effective date of the 
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employee's layoff. 

Sub:1. 5. A list of all employees laid off within the prior two

year period shall be maintained and circulated to each nanber 

university in the State University System. 

Sub:1. 6. By August 1 of each year, the Employer shall provide the 

Association President with a list of laid-off employees eligilile 

for recall, and shall provide prompt notice of changes. 

Section C. Accrued Benefits. An employee who is recalled in 

accordance with this Article shall retain all unused sick leave accumulations 

as well as his/her previously earned credits for sabbatical leave but 

shall not accrue any such benefits during the period of layoff. 

Section D. Grievance Procedure. The decision to lay off shall not 

be considered a tennination of appointment or a dismissal for cause, and 

an employee laid off shall not be permitted to grieve that decision 

pursuant to the provisions of the Grievance Procedure. Subsequent to a 

decision to reduce employees, an affected employee may grieve violations 

of the procedure described in this Article. 

Section E. Detennination of Department or Program. Departments, 

programs, or service areas defined as of the date of execution of this 

Agreement shall continue to exist unless the President redefines departments, 

programs, or service areas based upon the needs of the university. Such 

detenninations of the President shall be subject to the meet and confer 

process specified herein, but not to the provisions of the Grievance 

Procedure. Each lll'li vers~ ty shall provide the Campus Association a list 

of depa.rt:mmts, programs, or service areas within sixty ( 60) calendar 

days after the execution of this Agreement. 
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ARTICLE XXII 

DISMISSAL, SUSPENSION, AND DISCIPLINARY DEMOTION 

Section A. Just Cause. Employees may be dismissed, suspended without 

pay, reduced in salary for disciplinary reasons, demoted for disciplinary 

reasons, or reprimanded in writing only for just cause. 

Section B. Procedure. 

Subd. 1. In the event Dhe President believes just cause 

exists for an action as defined in Sectiqn A hereof, he/she 

shall give written notice of the proposed action specifying 

all the reasons to the affected employee. 

Subd. 2. A dismissal for cause shall require at least twenty 

(20) calendar days written notice, and such notice shall 

include a statement of all of the charges. 

Subd. 3. Suspensions without pay shall be limited to no more 

than a thirty (30) calendar day period. 

Subd. 4. A reprimand in writing shall require no written 

notice. 

Section C. Right to Grieve. Employees with permanent status or 

tenure may grieve any action specified in Section A in accordance with 

the provisions of the Grievance Procedure through and including arbitra

tion. Probationary and temporary employees shall have the right to process 

such an action as a grievance through the last Employer appeal step of the 

Grievance Procedure of this Agreement, but may not appeal such acts to the 

arbitration step of that Procedure. However, an employee in a position 

financed by monies from an outside jurisdiction or agency which may 

terminate such funding in a manner beyond the control of the Employer shall, 

after completing five (S) years of service in such positions, be dismissed 

only for just cause so long as the position continues. 
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ARTICLE XXIII 

HOUSING 

Section A. Live-in. An employee may be required by the Employer to 

live in a university-related facility as a condition of employment. 

Section B. Conversion Prohibited. An employee living in university

related housing may not convert such housing to any other use or purposes 

without the explicit, written permission of the University Presidnet. 

Section C. Utilities. All utilities (excluding long distance 

telephone calls) will be paid by the Employer. 

Section D. Optional Occupancy. Upon written notification to the 

President, an employee may elect to retain use of university-related 

housing during periods when he/she is not required to perform services 

for the University. In those instances where the employee elects to do 

so, the following rental rates shall apply for the period of use: 

Size of Living Space 

0-599 square feet 
600-799 square feet 
800-999 square feet 

1,000- + square feet 

Monthly Rental Rate 

$ 60.00 
90.00 

120.00 
150.00 

Such rental charges shall be paid on a monthly basis in advance. 

Section F. Board Rates. Employees and their families may arrange 

toparticpate in the campus food service program at the same rates charged 

students. 

56 



ARTICLE XXIV 

GRIEVANCE PROCEDURE 

Section A. Definitions. A grievance for the purpose of this 

Article is defined as a dispute or disagreement as to the interpretation 

or application of any specific term or terms of this Agreement. 

Section B. Grievance Steps. Employees are encouraged to attempt 

to resolve the occurrence of any alleged violation of this Agreement on 

an informal basis with the employee's designated supervisor. If the 

matter is not resolved to the employee's satisfaction by informal 

discussion, it shall be settled in accordance with the procedure set forth 

below. Under no circumstances may an employee who has elected to use some 

other appeal procedure available to him/her under law use the grievance 

procedure of this Agreement for the same dispute. 

Step. I. If the grievance has not been settled in 

the informal procedure above, it may be presented by the 

Association or the employee, in writing to the appropriate 

Vice President or equivalent officer within twenty-one (21) 

calendar days after the employee or the Association, through 

the use of reasonable diligence, should have had knowledge 

of the occurrence that gave rise to the grievance. The 

written grievance shall set forth the nature of the 

grievance, the facts upon which it is based, the specific 

section(s) of the Agreement allegedly violated and the 

relief requested. The Vice President or the equivalent 

officer or his/her designee shall respond in writing to the 

Association and the employee within fourteen (14) calendar 

days. 

Step II. If the grievance remains unsettled, it may be 
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presented by the Association or the employee in writing to 

the university President within ten (10) calendar days after 

the response of the Vice President. The President or his/her 

designee shall respond to the Association and the employee in 

writing within fourteen (14) calendar days after receipt of 

the appeal. 

Step III. If the grievance is still unresolved after the 

response of the University President or his/her designee, it 

may be presented to the Chancellor by the Association or the 

employee within fifteen (15) calendar days after the response 

of the President. The Chancellor or his/her designee shall 

respond to the grievance within fifteen (15) calendar days. 

Section C. Arbitration Procedure. If the grievance is still 

unresolved after the response of the Chancellor, the Association may, 

within twelve (12) calendar days, serve written notice to the Chancellor 

of its intent to submit the issue to arbitration. The arbitration 

proceeding shall be conducted by an arbitrator to be selected by mutual 

agreement of the Office of the Chancellor and the Association within 

seven (7) calendar days after the request for such action. If the 

parties fail to mutually agree upon an arbitrator within the said 

seven (7) calendar day period, either party may request the Bureau of 

Mediation Services to provide a panel of five (5) arbitrators. Both the 

representatives of the Employer and the Association shall strike the 

first name, and the process will be repeated and the remaining person 

shall be the arbitrator. Expense for the arbitrator's services and the 

proceedings shall be borne equally by the Employer and the Association; 

however, each party shall be responsible for compensating its own 

representatives and witnesses. If either party cancels an arbitration 
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hearing or asks for a last minute postponement that leads to the 

arbitrator's making a charge, the cancelling party or the party asking 

for the postponement shall pay this charge. The decision of the arbitra

tor shall be final and binding upon the parties and the arbitrator shall 

be requested to issue his/her decision within thirty (30) calendar days 

after the conclusion of testimony and argument. If either party desires a 

transcript record of the arbitration proceedings, it may cause such a 

record to be made, providing it pays for the record. However, any party . 
ordering a copy of the record shall pay for such copy. 

Section D. Arbitrator's Authority. 

Subd. 1. General Authority. The arbitrator shall have 

no right to amend, modify, nullify, ignore, add to, or 

subtract from the provisions of this Agreement. He/she 

shall consider and decide only the specific issue or issues 

submitted to him in writing by the parties to this Agreement 

and shall have no authority to make a decision on any matter 

not so submitted to him. The arbitrator shall be without 

power to make decisions contrary to, inconsistent with, or 

modifying or varying in any way the application of laws, 

rules, or regulations having the force and effect of law. 

The decision shall be based solely upon the arbitrator's 

interpretation and application of the expressed terms of 

this Agreement and to the facts of the grievance presented. 

Section E. Time Limits. Failing to adhere to the time limits set 

forth above may result in a forfeiture of the grievance. If a grievance 

is not appealed to the next step or steps within the specified time 

limit or any extension thereof, it shall be considered settled on the 

basis of the Employer's last response. Failure of the Employer to respond 
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to a grievance or an appeal thereof within the specific time limits may 

result in mandatory alleviation of the grievance as outlined in the last 

appeal by the exclusive representative or employee. The time limit in 

each step may be extended by mutual written agreement of the Employer and 

the Association. In computing any period of time prescribed or allowed 

by this grievance procedure, the date of the act or event, or default for 

which the designated time begins to run shall not be included. The last 

day of the period shall be included, unless it is a Saturday, a Sunday 

or a legal holiday, in which event the period runs until the end of the 

next day which is not a Saturday, a Sunday or a legal holiday. 

Section F. General Provision. All employees of the appropriate 

unit are free to present grievances in accordance with this Article. In 

this regard, it is understood that the grievant has the right to be 

his/her own representative in the processing of grievance, and the 

Association shall not interfere with that right. 

Section G. Grievance Processing. Whenever practicable, the 

processing of grievances shall be handled during the University's 

regular work day. Employees who are required to participate in the 

processing of such grievances shall not be subject to a loss of wages 

for doing so; however, the number of employees who may participate 

without loss of wages shall be limited to a maximum of three (3), 

inclusive of employees who are representatives and/or officers of the 

ssociation. 

Section H. Reprisals. The Employer shall engage in no reprisals 

or recriminations based upon the filing and pursuit of a grievance, or 

upon acting as a witness or advocate for agrievant. 
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ARTICLE XXV 

SAVINGS CLAUSE 

Section A. Conformance to Law. If any of the provisions of this 

Agreement are found by a court or other authority having jurisdiction to 

be in conflict with or contravene any federal law or statute, state law 

or statute, executive order, or any rule and regulation promulgated 

pursuant to one of the above, such provisions shall be considered null 

and void and shall not be binding on the parties hereto; in such event, 

the remaining provisions of this Agreement shall remain in full force 

and effect. In the event that any provision of this Agreement is thus 

found to be invalid, either party shall have the right to reopen negotia

tions on that provision only. 

Section B. Limit on Invalidity. If any provision or portion of 

this Agreement is prevented from being put into effect because of 

applicable legislative action, executive order, or regulation dealing with 

wage and price controls, then only such specific provisions or portions 

specified in such decision shall be invalid, the remainder of this Agree

ment continuing in full force and effect for the term of the Agreement. 

However, any provision of this Agreement so prevented from being put 

into effect shall become effective at such time in such amounts and for 

such periods, retroactively and pro~pectively, as is permitted by law at 

any time during the life of this Agreement or any extension thereof. 
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ARTICLE XXVI 

COMPLETE AGREEMENT AND WAIVER 

Section A. Complete Agreement. The Employer and the Association 

acknowledge that during the negotiations which resulted in this 

Agreement, each had the unlimited right and opportunity to make 

demands and proposals with respect to any subject or matter not removed 

by law from the applicable area of collective bargaining, and that the 

understandings are set forth in this Agreement, and shall constitute the 

sole Agreement between the parties for the duration thereof. 

Section B. Modification and Repeal. The Employer agrees to 

modify or appeal the Governing Rules, Internal Rules, Operating Policies, 

Administrative Procedures and univeristy constitutions which are in 

conflict with or are superseded by this Agreement. 
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ARTICLE XXVII 

DURATION 

Section A. Effective Dates. Except as otherwise provided herein, 

this Agreement shall become effective upon signing and shall remain in 

full force and effect through the 30th day of June 1983. 

Section B. Legislative Action. In the event that any provision 

of this Agreement requires legislative action to become effective, 

including, but not limited to, amendment of existing statutes, the 

adoption of new legislation, or the granting of appropriations, that 

provision shall become effective only if such legislative action is 

taken. Should any legislative action be required pursuant to this 

Section, the Employer and the Association agree to cooperate in an 

effort to secure legislative approval. 

Section C. Renewal and Reopening. This Agreement shall automatically 

renew itself from biennium to biennium thereafter unless, not later than 

July 1st of each even-numbered year prior to the expiration of the then 

current term of Agreement, either party shall serve written notice on the 

other of its desire to terminate, modify, or amend this Agreement. 

IN WITNESS WHEREOF, the parties 
hereto have set their hands this 

day of ----- --------
19 

FOR THE ASSOCIATION 
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IN WITNESS WHEREOF, the parties 
hereto have set their hands this 

day of -----
19 

FOR THE EMPLOYER 



Step Range 1 

0 $ 9,747 

1 10,095 

2 10,443 

3 10,791 

4 11,139 

5 11,487 

6 11,835 

7 12,183 

8 12,531 

9 12,879 

10 13,227 

11 13,575 

12 13,918 

APPENDIX I 

IlJTERIM SALARY SCHEDULE 

(per Article XII, Section A, Subd. 1) 

Range 2 Range 3 Range 4 

$10,937 $13,918 $16,898 

11,434 14,446 17,481 

11,931 14,974 18,064 

12,428 15,502 18,647 

12,925 16,030 19,230 

13,422 16,558 19,813 

13,919 17,086 20,396 

14,416 17,614 20,979 

14,913 18,142 21,562 

15,410 18,670 22,145 

15,907 19,198 22,728 

16,404 19,726 23,311 

16,898 20,250 23,894 
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Range 5 Range 6 

$19,283 $23,454 

20,173 24,302 

21,063 25,150 

21,953 25,998 

22,843 26,846 

23,733 27,694 

24,623 28,542 

25,513 29,390 

26,403 30,238 

27,293 31,086 

28,183 31,934 

29,073 32,782 

29,966 33,625 





MEMORANDUM OF UNDERSTANDING 
Between 

STATE OF MINNESOTA 
and 

MINNESOTA GOVERNMENT ENGINEERS COUNCIL 

This Memorandum of Understanding i~ made and entered into this 3()-/'h day of April, 1982, 
by and between the State of Minnesota, hereinafter referred to as the EMPLOYER, and the 
Minnesota Government Engineers Council, hereinafter referred to as the COUNCIL to 
supplement the 1981-83 Agreement between the-parties as follows: 

1. An additional eligibiii ty period is established from May 22 through June 29, 
1982 for providing early retirement insurance benefits under Chapter 522, Laws 
1982 for only those employees who become eligible during this period (May 22 
through June 29, 1982) by meeting the qualifications listed under Chapter 522, 
Laws 1982. For these employees, the last day on the payroll must be on or 
before June 29, 1982. 

Employees who were eligible during the period March 23, 1982 through May 21, 
1982 are not eligible to apply for early retirement insurance benefits during 
this new eligibility period (May 22 through June 29, 1982). For this group, 
the last day on the payro11-~ust be on or before May 21, 1982. 

2. Article XVIII, Section 11 of the 1981-83 Agreement is supplemented by an 
additional open enrollment period beginning March 23, 1982 through June 29, 
1982 for employees who retire pursuant to the early retirement insurance 
provisions of Chapter 522, Laws of 1982. As a result of the additional open 
enrollment period, those employees who qualify for early retirement benefits 
shall have any changes in insurance carriers become effective the first day of 
the first full payroll period following retirement or for those employees who 
already retired during the eligibility period beginning March 23, 1982 such 
insurance carrier changes shall become effective the first day of the next two 
week period which corresponds to a State employee pay period following application 
for such carrier change. 

3. Continued receipt of early retirement insurance benefits is contingent upon 
completion of all the required forms and continued payment of the non-State 
paid portion of the insurance premium. 

The Employer and the Council agree that this Memorandum of Understanding shall remain in 
effect through the 30th day of June, 1983. 

In witness whereof, the parties hereto have affixed their signatures this3o--l'k day of 
April, 1982. 

1/7(7->%-&~ 
Tom Halvorson, President 

FOR THE EMPLOYER 

~-::~u:a:u~ 
Department of Employee Re+ations 

u~ 4 ~441rtl/J 
/James ·w. Geissn , Deputy Commissioner 
State Labor Ne otiator · 
Department of Employee Relations 

~~ /." ;;5:._L/ 
William Bender 
As~istant State Negotiator 
Department of Employee Relations 



SOARD OF 
DIRECTORS 

THOMAS HALVORSON 
President 

ROBERT CARTFORD 
Vice President 

PAUL POJAR 
Treasurer 

HARLAN VAN HEEL 
Secretary 

DENNIS LUOTO 
Past President 

LAWRENCE HOBEN 
Director 

GERALD KOPACEK 
Director 

FRED MAURER 
Director 

. WILLIAM MUELLER 
Director 

ALLAN PINT 
Director 

GERALD ROHRBACH 
Director 

.M BOBRA 
_;for, Hennepin 

...,..,unty Chapter 

EXECUTIVE 
DIRECTOR 

DAVE O'CONNELL 

February 26, 1982 

TO: The Honorable Wayne Simoneau 
Chairman, Legislative Commission 
on Employee Relations 

Affidavit of Tom Halvorson 
and Dave O'Connell 

We, the undersigned, hereby state and depose that the 
Minnesota Governmen~ Engineers Council (MGEC) ratified 
those articles of the Agreement between the State of 
Minnesota and.MGEC which were negotiated, and furthermore, 
accepts the decision of the Arbitrator regarding wages 
and vacation. 

Tom Halvorson; President MGEC 

Dave o'Conrlell, Executive Director MGEC 

Subscribed and sworn to 
before me this / ~, 
day of AfM,-cr , 1982. 

JEORGE C. BROWN 
. ;, · ; :&7A/:?Y ?U~L:l- :,1;Wl'=~_..,,7p, "' 

R/,\t::;i::Y CO'J:•rf .' 
t": . ....,..).,1r:,.: ,J::4s Feb. 20, -~,.... 

.·, .···:•/V\fv,fv•iV' .• ·::!•:'..r'.'.·\:vv•:., i,' · · ·· 

A professional association of Government Engineers established in 1968, 
,,mfi,,.+arl wit-I .. tJ.a Prnfio-:~inn:::I t=naineers in Government (PEG) Section of Minnesota Society of Professional Engineers 



March l, 1982 

Rep res en ta. t ·i ve ii.Jayne s ·i moneau, Cha "irma.n 
Legislative Con~ission on Employee Relations 
State Capitol 
St. Paul, Minnesota 

Dear Represen~ative Simoneau: 

I am submitting herewith the following collective bargaining agreement, 
which includes both negotiated items and arbitrated items, for review 
~nd approval by the Commission: 

Unit #12: Professional Engineering Supervisory 

This contract has been formally executed by the exclusive representative 
and the Commissioner of Employee Re·lations. 

Additionally, I have included a summary of the economic costs and salary/ 
fringe benefit provisions of the contract. 

Thank you· for your consideration of this request. 

Si nee rely, 

James Geissner 
Deputy Commissioner 
Labor Relations Bureau 

cc: Commission Members 



UNIT 

Io . Economic Costs 

Cost Item 

Salary 
FICA & Retirement 
Insurance 
TotRl 

PROFESSIONIH., ENGIW~EHING SUPEHVISOHY 

37:639,876 
14,704,984 
2 08Li Oi1Lt _) ___ ! __ _ 

44,428~904 

Biennial 

5,712,117 
630, 171 
386 2 240 

6,728,528 

II. Exclw:~ive_ Heprcsentative: Minnesota Government Engineers Council 

IIL Ba~gaining Unit Compos:Lt~Lon: Professional engineers employed in 17 

State agencies, with the majority of the employees in the Department of 

Transportation, Pollution Control Agency, and the Department of Natural 

Resources. 



Sununarv of MGEC Propose~~ :2ttlernent 

I. Salaries - Arbitratedo 

- F., Y., 1982: 8., 5% Across~. the•••Board Incrc'. ·, e '(/ 1 / 81 
- F .. Y. 1982: 6~5% P.oross-the,-Board Incrc :e 6/30/82 

3 Q O~t Across--the~,Board In ore;: .. :e 12/29/ 82 
Inequity adjustments totaling ~115, 1m9 :1 .. fir:Tt year of' agrcemenL 

•~ Continue current progre,'-3sion and aehir~·· ,11ent awar·d systeme 

II o Frinc;e __ Bene➔ fi tn 

A.. Negotiated: 

Continue current Health Insurance ~0nefits; increase major 
medical from $250,000 to $500,000v 
R2ise deductible from $50 to $100. 
$50 of'f--set paid in 198 'I and 1982 · ! employees with Blue 
Cross/Blue Shield coverage& 
Flat rate Employer contrj_bution -: 

F.Y, 1 82: Contribute up to 
Contribute up to 

FcY~ 1 83: Contribute up to 

;.06 for employee coveragee 
.94 for dependent coverage. 

:: total cost of Blue Cross/Blue 
Shield employee er. :0r2ge. 
Contribute up to ! of the cost of Blue Cross/ 
Blue Shield depen:: 1t. coverage" 

Eliminate Health Testing 
Continue current Dental Insurance benefits& 
Flat rate Employer contribution. 

F.Y. '82: Contribute up to ~38 for employee coverage~ 
Contribute up to ~;'.:! ,. 58 for dependent coverage e 

F .. L t83: Contribute up to tl·.:·} total cost of Dolta Dental 
employee coverage. 
Contribute to to~ 
dependent coverag< 

Eliminate $500 Death Benefito 
Continue current Life Insuranoen 

of the cost of Delta Dental 

Increase Life Insurance to $30,00 for employ6es earning over 
*25,000o 
Cash payment in lieu of birthday Lc1iday co\rerted to a floating 
holiday~ 

B,, Arbitrated: 

Up to 'IO hour cash 1:Lquidat:Lon of :,Jmual leave in second year of 
agreement. Employee must have ut:: 'Lized at least 80 hours of 
annual leave during the 12 rnonth.~1 · ,rior to the llquidation 6 



AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

MINNESOTA GOVEHNMENT ENGINEERS COUNCIL 

July 1, 1981 through June 30, 1983 
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PHEl'iMBLE 

This Agreement, made and entered into this ---· day of ____ , 1982 by and 
between the State of Minnesota, hereinafter referred to as the Employer, and 
the Minne.sot a GoverrmLmt Engiueers Counc.:dl, her,ei:nafter referred. to as tbe 
Council, has ~sits purpose th~ promotion of harmonious relations·between the 
Employer, the Council, ancJ the employees coveried by this Agreement; the 
furtherance of cdLLcient governmentnl services; the establishment of an 
equitable and peaceful procedure for the resolution of differences without 
interference or cli::;ru~it:ion to effi nl ent operations of the agr:::ncj_es, and for 
the e5ta bli:3hment of a full and complete understanding r·elati ve to conc:l.i t:Lons 
of employment that aro within the control of the Employer~ 

Any !tgreemcnL which i.s to be included as a part of this Agreement must so 
indica.te, must be reduced to wr:iting~ 21.nd. must be signed by tbe pal'ties to 
thi..s Agreement., 

ARTICLE I 
COUNCIL RECOGNITION 

Section 1. Reccw:niti.on ._ The Employer recognizes the Council as the exclusive 
representaU ve for all engineering ernployees employed by the State of 
Minnesota for more tb3n fourteen ( 14) hours per we,.::k and more than one hundred 
( 100) work days per year as certifi. ed by the Bureau of Medj_ation .Services Case 
No. 80-PR-1298 .,,Ao 

SecUon 2; Job Classification~ Job classifications within the bargaining 
unit covered by this Agreement are as follows: 

Engineer, Admin:istr.at.i ve 
Engineer 1, Gradu3te 
Engineer 2, Grachn. te 
Engineer, Principal 
Engineer, Senior 
Principal Engineering Specialist 

Land Surveyor 1 
Land .')Ul"veyor 2 
Land Surveyor, Principal 
Radio Engineer 1 
Radio Engineer 2 

Copies of classification specifications for these classifications will be made 
available in the personnel office of each Appointing Authority to employees in 
the unit and to the Council. · 

Section 3. .!?1~2::.1. te~ If a new job classification in State service is created 
or if a current job classification is significantly modified in occupational 
content, and if either party maintains that such new or changed classification 
be placed in or removed from Unit 12, the parties 3h,?..ll m8et .in an attempt to 
determj_ne whether or not the classification should be included in the unit. 
The matter shall then be referred to the Bureau of Mediation Services for a 
determination in accordance with Minn. Stat. 179-71, Subd. 5(j). 

Sectjon Lt e RJew U~Lt~,:. The provisions of this AE:,reE;ment and recognition of 
the Council as excluE;ive bargaining repr·esentative shall also bi?. extended to 
all employees in appr·opria te unt ts for wh1 d1 the Council is certj_fied dud.n6 
t~l1e J~~tf·e of t~t~1is .t\g1•(:t)rnent~. 



;Section 5. ExcJuc:d.ve __ ne_cogni tLon. The Employer will not meet and negotiate 
with any other council, association, labor or employee organization concerning 
the ter'.ms and conditions of employment for employees covered by this Agreement. 

Nothing in this Agreement shall. restrfot any employee from clj_scussing any 
personal pr-oblern c,r· cuHcer·n \r-1ith the AVi1oi11LLng 1\uthori ty or Employer-. 

ARTICLE: II 
COUNCIL DUES 

Section 1. Payroll D2duct\2.Q~. The Employer agrees to cooperate with the 
Council in facilitating the deduction of the regular CounciJ dues for those 
employees in the unit wlio are:i members of the Council and who authorize such 
deductions in wPt ting; the deduction of fcdr share fee as.se.s.sment.s; and the 
deduction of Council dues for employees who agree·to voluntarily join the 
Council and who author1.ze sueh deductions in writing, so long as such 
employees are not tn a bar,ga.ining unit represented by another exclusive 
representative. 

Section 2 o E::wllxsi vi ty. No other employee organizci.tion shall be granted 
payroll deduction of dues for employees covered by this Agreemento 

Sec)cion. 3. H<)lcl Iic1.r~;nle:3s. 1'he CounciJ. ae;r.,ee::; to j_nde1n11ifJr a1"1d 11c)J_d t/he 
Employer harmless against any and all claims, suit;:.:;, orders or judgements 
brought or issued against the Employer as the result of any action taken or 
not taken .by the Employer under the provisions of this Article including fair 
share deductions and remittances. 

Section 4~ Dues Remissiono The aggregate deductions of all employees shall 
be remitted, by the Commissioner of Finance, together with an itemized 
sta ternent, to the M:Lnne.sota Government Engineers Council no later than ten 
( 10) days following the end of each payroll period$ 

Section ~) e Employee Lists. Upon the request of the Council, the Employer 
agrees to furnish the Council with a current list of all members of the unit 
including home addresses. The Council shall reimburse the Employer for the 
cost of providing the list. The Appointing Authority shall notify the Council 
within one payro11 period of the star·ting date for a new employee and furnish 
the Council with the following information regarding such ne\'l employee: name, 
classification; borne address c1 ... nd social security nuinber.. The Councj_l shall 
also be notified of the promotion, transfer between Appointing Authorities, 
resignation or cetirement of any of the members of the unit o 

The Council agrees to furnish the Appointing Authority wHh the proper forms 
for the reporting of this information. A copy Qf said form is reproduced in 
Appendb: A~ 

ARTICLE III 
EMPLOYER }UGHTS 

It :i.s recognized tha.t i t.:'Xct::pt, a::, expre~;sly ,:.::.tat.eel herei.n, the Employer shall 
retajn wbatever rights :-ind nuthot':Lty ai"c necoS3i:U'Y for i.t to operate and 
direct ttc aff1.d.r;3 of the Employer in a11 of the:Lr various a~:;pects, lncluding 
but not 1:Lm:i..tcd to, tl.1c right to direct and assjgn ernploy0:c8; to evaluate job 
p011 f'm'wanue of employees 1 to plan, d Jrect and cont Pol a] 1 thn operations and 
servi.cer-1 of the Emp] oyer; to :::iel1eciule t.'7odd ng bour·s appr·opr:i. ate for employees 



in th:L:-.:i barg;=iining un:tt; to detc,r'mine 1.1hether good:3 and· services should be 
made or purchased; to make and enforco reasonable rules ar1d regulations 
aff'ec:Ung terms and o(inditions of employment that are uni.formly· applied and 
then enforeed in accordance with the Pules and .regula.tions.. Any term or 
cond.i ti.on of employment not specifical.ly est.a blisbed by this Agreement shall 
remain solely wi.tblu tbe discretion of lbe Employer- to wodify, establish Oi.' 

eli.minate. 

ARTICLE IV 
COUNCIL HIGHTS 

Section 1. _9~ur~~iJ::._JtS:Ji'C1J!!~?_-:. The Coundl has the rigllt. and responsibility 
to re pre::: ent the int.ere::; ts of all employoes in tb.e unit; to present its views 
to tLe Appointing f1uthori'cy on matter::-, of concern 1 cd.ther orally or in 
writing; and to meet and confer with the·Appointing Authority regarding 
policies and matter.s other than terms and condi t:ions of employment. With 
advance notice to the Council Heprescntativ~'s immediate supervisor,. the 
Employer agr2e,s that during worklng hours, on the Employer's premises, and 
without loss of pay, Council Representatives shall be allowed reasonable time 
which does not unduly interfere v-Iith their normal duties to: consult -with the 
Employer concerning the enforcement of any provision of tbi s Agreement; to 
consult with the Employer and present its views or, other matters of concern; 
to transmit communications authorized by the Cound_l; and to post Council 
notices and announcements. 

Section 2. Posting_ Spac~ The Appointing Authority shall provj_de the Council 
access to po.sting space in convenient places in work areas in which employees 
in this unit work to be used exclusively by the Council for posting pertinent 
Council information. It is specifically un<lerstood that posted materials 
shall not advocate any course of action contrary to the provisions of this 
Agr·eement, nor shall it uontain material of a part.:i.[:1an political or 
inflammatory nature .. 

Section 3. Non-j nte~•f'~!.:__ence. The Employer agree~::: not to interfere with the 
rights of employees to become men~ers of the Coundil, and not to discriminate, 
restrain, make repri--:;als against~ or coerce any Council member or Council 
officer because of his or her activity on behalf of the Council. 

Section 11. Resoon_sibili ty-'. The Councj_l accepts :Lts responsi bil.i ty as the 
exclusive representative of members of the unit and agrees to represent all 
employees in the unit without discrimination. 

ARTICLE V 
NO STHIIIB OR LOCKOU1' 

.Section 1. N<? St~:.i.½:~I~-·- The CouncH 1 its officers and the employees eovered 
by this Agreement agree not to promote, support oi engage in any strikes as 
denned in Minn, Stat. 179. 63, subd a 12. Any employee wbo knowingly violates 
the pr-ov:Ls5.orn3 of tb:Ls Sectj_on lllcty be discharged cw otherwise d:Lscj_plined. 

Employees oover<::d by th i.s f1grecrnent Ht'<..~ e:::,1::;ential employees purusant to Minn~ 
Stat. '179,63, .'3ubcl. 11 (19H0). 

Scct:i.cn 2. No t~;;" No loekout. 1 or refusaJ i:o allow employees to perform 
avcli1:-1.ble work, :1ll~dl be in~3U.tut.ed by the Employc,r ciurinc; the life~ or this 
Agt'CZ-\rncnt. 



ARTICLE VI 
HOUHS OF WOHK AND OVEHTIME 

Section 1. Defjn:ttion., Hours of work arc defined a:3 the hours in a day 
and/or those hours of the d3.y ancl payroll period in whieh the employee must 
work j_n or-der· to fulfill the; responsi bi1i Lj_e.s of the po.si tior1 ~ 

Section 2" NoT'm.a.l P2_yrs;ll._Peri.od. The normal payroll period shall cons:Lst of 
e:Lgh ty ( 80) hours of work within a two ( 2) week payroll per:i.od. 

Section 3. Da~ily SchRduHng. The Appointing Authority recognizes that 
because of the profe::::s:Lonal and supervisory na tu.r·e of their work, the 
employees covered by this agreement -may. be required to work va:eie;d hour.s, work 
on holidays and weekends, and during several periods within a single.day, 
making the maintenc1.nc:e: of consi:::, tent :-3tartinc; ;:-uKJ .stopp.ing t.imes or the 
assignment of the nurnbe1 .... of hour,s worked in a day ,'-1rnnetimes impo:=;sible. 

Section J~. _9_y_~tb~~ for 0_peeial Hours of Work.. Employees sha11 be 
compen.'3ated for time 1-mrlwd in ezccss of their scheduled hours of work when 
reQuested by the J\ppo:LntJng Authority to perform special work assignments 
which are in addition to lheir normal duties~ All overtime worked may be 
liquidated at either cash or compensatory time off at the option of the 
Appointing Authority after consulting with the emp~Loyee Q 

If the employee is t0 be compensated in_ cash, it shall be at the employee's 
regular straight time hourly rate4 

If the employee is to be compensated in time off, it shall be equal to the 
amount of overtime workede The employee shall use tbe compensatory time off 
within six ( 6) months of the time it was accumulated o 

Sect:Lon 5 e 0n-Q9-_l_l_~ Employees who havE.:; been scheduled to be in an lion-call n 

status &·e not required to remain in a fixed location but are required to 
leave word where they cax1 be reached e Employees in the on~-call status who are 
called to work will use a state vehicle, or use their own vehicle and be 
reimbursed mileage for driving to and .from their work station and their home. 

ARTICLE VII 
HOLIDAYS 

Section le En gibilili. All employees except intenni ttent employees, 
emergency employees 1 projeet employees, and temporary employees shall be 
eligible employees for purposes of this Article. However, intermittent 
employees shall become eligible employees for purposes of this Article after 
completion of one hundred (100) working days in any twelve (12) month period~ 

Section 2. Obser·ved_.Holida)!:'3 ,, The f'ollow:Lng dc-1ys sha11 be observed as p3id 
holidays for all eHgibJ.e employees: 

New Year's Day 
President'n Birthday 
Memorial Dc:iy 
Independence Day 
Labor Day 

Veterants Dny 
Tbanksgiviug Day 
Day After Thanksgiving 
Ch:r0 istmas Day 
FloatLng Holide1.y 



Tl1e 0rnp1oyc~c shall r·eccd.ve on{-.: ( 1) floatine holiday each fj:Jeal year of tho 

Agreement. The Appoint i.ng Author j_ t~"' may lirni t the number of employees that 
may Le absent on any given day subject to the operational needs of the 
Appointing Authorjty. Floating holidays may not ~e accumulated. 

Wbcn .?tDJ' of the alY)VC' ho1:i.d:1ys ·rci.11 on 2 Saturclay, the preC'E:ding Friday sh.All 
be observed as the hollday and when any of the above holi.days fall on a 
Sunday, the folim.ring Monday shall be observed as the holiday. 

Section 3. Holida Entitlement. To LK~ entitled to receive a paid 
holid2.y, an eLLgi.b1c smployce must be in payroll statU,'3 on the normal workday 
immed j .. ately precedj_ng and the norrna1 workday irnmedtately fol lowing the 
holiday(s) .. 

Eligj.ble intermitteDt employees shall receive a holiday if they work the day 
before ancJ the day after the bolids.y. If such int,ermi ttent employee works on 
a holiday, that employee shall be reimbursed for the holiday in addition to 
pay for the time worked, Holiday pay shall be in accordance with the schedule 
set forth in Section 4, below. 

Section 11. Holiday_Pay~ Holiday pay shall be computed at the employee's 
normal day's pay (j_.e, 1 the employee's regular hour·ly r-ate of pay multiplj_ed 
by the number of hour~t in h:Ls/her normal i;,mrk day.), and shall be paid for in 
cash o Elir;j_bJ.f3 emplo:1ee5 ·wbo normally work less than full time shall have 
their holiday pay pro-rated in accordance with the following schedule: 

Hours that would have been 
worked during the pay period 
had there been_no holiday 

Holiday hours 
earned for each 
holiday in the 
p~y period 

Less than () i::;: .,, . .,; 0 
1 
2 

At least 9.,5, but 
At least 19.51 but 
At least 29.5, but 
At least 39.5; but 
At least 49.5, but 
At 1e,:1st 59.'.Ji but 
At least 60 r· 

.I • '.) ' but 
At least 79o5 

Je:::.s than 
lc,ss than 
less than 
less than 
less than 
less than 
J.ess than 

19.5 
29v5 
39.5 
49.5 
59.5 
69,,5 
79~5 

3 
4 
5 
6 
7 
8 

Section 5 ~ Work on ___ E:_Holiday. Any employee who ~-Iorks on a holiday sball ~ at 
the Appointing Authority's discretion 1 either be: 

1) paid in ca:,h at the employee ts appropriate rate for all hour·s worked 
in a.deli tion to holiday pay provided for, in Section 11 above; or, 

2) paid in cash at the employee's appropriate rate for all hours worked 
in addition to an altern~tive holiday in lieu of holiday pay provided 
for in Seet:ion 1[ above. The Appointing 1\uthority shall, afLer 
consuJ tat5-on with the ernployc~c, designate such al Lernative hol:Lclay 
within thirty (30) calendar days of tho last date of the pay period 
in which th~ holiday occurs. 

Section E. ReJig~ous HoJ.i 
bolid;-1y, as prov:! ded J n ,3eet.:i.on 2 above 1 falls on an c;nployce' s regula.r·J.y 
scheduled h'Ol:'k day 1 the c~rnp1o.vcc, ::-,ball be entitled to thut day off to observe 
the r.:<U gi.ou;; l101·i T:i1ne to ob~H:-r-vu rc:ljp;:Lou::., holiday::.; shaJ.1 be tak:en 



i:lithout pay exe:ept where the employe(: has sufficcnt c:tcc:tunulated annual leave 
or compensatory time or, by rnutua1 cori.sent. 1 is able to make the t:Lme up. 
Employees shall notify the Appointing Authority at least five (5) working days 
prior to the leave., 

ARTICLE VIII 
VACATION LEAVE 

Section 1 ,. EJ fill employee::s except intermittent employees~ 
emergency employees, p.roj ect employc:cs ~ and temporar·y employees .sh::-1.11 be 
el:i.gible cmployfX!S for purposes of this Article. However, interwittsnt 
employee:3 shc111 bocorne eU_gj_bJe employee~:, for purpose::: of this Articlo after 
complct:i on of ono hunclr8d ( 100) wor'k:i.ng day~3 in any twelve ( 12) month pcrj_od. 

Section 2. ------~ All eligible employees being pajd for a full eighty 
(80) hour pay perlod sbal1 accrue vacation pay according to the following 
rates: 

0 through 5 years 
Aftc-:>r 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years 

_Hate __ Per]ull .PayT'Oll Peri_oc.! 

4 working hours 
5 working hours 
7 wo1"']d.ng· llours 
7. 5 work:L11g hpurs 
8 working hours 

Length of service is defined as the length of employment wlth t11e .State of' 
Minnesota since the Ja.st date of hire. Length of service shal1 be interrupted 
only by separation beeause of resignation, ternina.t:Lon, cU8chc.1.r'ge for ju.st 
cause, failure to return upon expiration of a leave of absence, failure to 
i·espond to a recall f1,om layoff, or retirement,. 

For purposes of determining changes in an ernploy~;;P 1 .s c!Ccrual rate, Length of 
Service Requirement shall not include periods of ~uspension, or unpaid 
non-medical leaves of absence, that are more thm1:one full payroll period in 
duratton o This rnetbod sb,1,J.l not be used to change any Length of Service 
Requirements determined prior to July 9, •j 975. 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals pro.,~rated in accordanee with the fol1owing 
schedule: 



LENGTH OF SEHVICF: HEQUIREMENT ---·-~~ -·..--------~-----~ ...... ---·-- . ..,.. ------·---... ---- ____ .,. 

N6. liours O thru 3 yrs. 0 thr~ 3 yrs. After 3 After 5 
Worked During if appo:tnted on if appointed thru 5 thru B 

After 8 
thru 

After 
12 thru 

Over 
20 

~-)~.£. i?._(_l _. ___ o~"._~:.f J~::J_,i _7 / l!.._19 __ b_e Z o_i_:::: 1/J / _7_9_~-yc~-~~~"'s ___ y_e_a !_ .. _s __ 12 years-~ a rs__ y c)ar s 

Less than 9 r:· .,j 0 () 0 0 0 0 

At lea.st 9Q5, ~50 .,75 ,,75 1 .,25 1 .50 
but lE;,:1t"3 tl·1c.3.n 
19b5 

At le;:i.st 1905, ~ 7'.5 1 1 ,,25 L75 2 
but J~ess than 
29c5 

At least 29.5, 1 1.,50 1 .50 2 2 ,, 75 3 
but less than 
39.5 

At least 39°51 L50 2 2 2s50 3.50 3.75 
but less than 
49~5 

At least 49.5, 2 2.50 2~50 3,,25 L\ ~ 50 l[ .. 75 
but less thr·m 
r:·a r:· J :;J ft'.) 

At least 59,,5, 2.,25 3 3 3c75 5,,25 5,,75 
!t ]_Gf33 than 

_;J.5 

At least 69c5, 2.,75 3o50 3~50 lL50 6 .. 25 6 o'75 
but le:Js than 
79 ~:S 

At 1 ea,"; t 79,,5 3 1+ 4 5 '7 7.,50 I 

Changes in accrual r\3.'ces shall be made eff(~ctlve at th(~ beginnin[!; of the ne}:t 
payroll period following completion of the:! speelfied Len13th of Ser-vice 
Requ::Lremen.t ~ 

An employee who )S reinstated or reap~oint,3d within four years of separation 
fr,orn state r;ervi(:C:, exef:pt as a prov:i.s:Lonr•:d. 1 temporary or emergency appointee, 
may accrue vacaticin 1ea.ve at the same rate and with the same accredited length 
of servieC:l (JS shc/h!~ had at the time of separation,. 

f,.n employee .::,hall not utili:;~e vacation during the .C'J rst s1x ( 6) mcmths of 
cont:Jnuou.::; ser·viet::~ Upon cornplstion of rJiX (6) menths of eontin.uous scr·vice, 
the employee r_;hall tl1en accrue vacation leave begLming f Pom the date of hire. 

Employc:es may c-1ccurnu1ate unused vacntimi Jc::·~\rc to a maximum of two J-n.mdred 
for't;y (?l.tO) hours~ 

Vacation :1 cave hOU1'3 sh:.~tl 1 not be used dnri.nt~ the payroll period j_n which the 
hours an·:: acerued. 

7 

0 

1,,50 

2 

3 

lJ,. 

5 

6 

7 

8 



;~rnp1oyec:::; on a i.n:LLi.t::u'y leavo under A1·ticle X shall earn and accrue vacation 
leave as thoug)1 actua11y 8rnp1oyed, h'i t hout regar-cl to the: rna.xirnum accurnu1at:Lon 
set forth above~ Vac;1.t:Lon c:2.rnecl in excess of the ma.x:Lmum aceurnulation ~::hall 
be taken within two (2) yea1~ of the date the employee returns from military 
leave. 

Each Appointing Authority shall keep a current record of employee vacation 
e:a.rning:::; and accruals iihich gha11 be made availa b1e to ::meh employees upon 
request. 

Section 3. tion Period. Every re,:JJ:3onab1e effort ,::3ba.11 be made by the 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee lnsofar as acleq1.Jate :::cbcclul:Lrw; of the wor·k unit pcrrnit:3. If it j_s 
necc:::;sary to limit the number of empJ.oyee:3 1-1ithin a classifi.c!ation on vacation 
at the ;Sarne time 1 and there Js a conflict among over va.cation 
period.s, vacation schedules shall be e.st,z,b1jsl1Exl on the bas:U~ of 
Classification Seniority within the employee's work unit. 

Except in ernergcncies c::nd after, reasonable notice j no employee will be 
required to work durin~ the employee's vacation once the vacation request has 
been appr·ovecL 

Section 1~. _v3:~~-ti_Q~ __ r;harges ~ Employees who util:L:e vacation sball be charged 
only for the number of h.ours they would ha--.re been scheduled to work during the 
period of ab:::::ence. I::i no instance, however 7 shall vacation leave be grant eel 
in increments of less thm1 one-half (1/2) hour except to permit utilization of 
lesser fractions that have been accrued. Holidays that occur during vacation 
periods will be paid as a holiday and not charged as a vacation day. 

Section 5. Vaca tJon High ts. Any employeG transferring to the service of 
another Appointing Authority shall have accumulated vacation leave transferred 
and suc:h lsa;.re .sba1.1 noc be :Liquidated by cash pay1tient o Any employee 
separated from state service shall be compensated J.n cash, at hi.s/her then 
current rate of pay, for all vacation leave to his/her credit at the time of 
separation. Emplcyce.s shal1 be .:=:illowed to leave tbei.r accurnu1ated v2cation to 
their credit during the period of their seasonal or temporary layoff. 

Secbon 6 ,, _\ra_cation _ Cc1sh __ L:Lauidat:i.ono_ Effecti\re ,July 1 ~ 1982; employee~.; may 
liquidate up to 40 hours of annual leave in cash each fiscal year at the 
en1p1oyee' s regular rate of pay. This shctll be paid in a separate check. In 
order· to make sueh a liquidation, the employee must have utiLtzed at least 80 
hour'.S of vacation at .some ttme dud.ng tbc 12 months prior· to the tlme of 
Hqujdation. 

AHTICLE IX 
SICK LEJWE 

Section 1. El).gibU_:U-.y. 1\11 ernployc~es except int,~x·mittent ernployE::es 1 

erneq:,ency employees, project etnployecs, a.ncl ternpcw1try employGcs shall be 
eLlc;:U,,lc f.:mployees foe purp<x::c:::-i of thj_s J\rt.Icle. llmrevE-)1~, i.nt.crmj_ttent 
emp1oyee.s sha11 bec:orni?: blc employees for purp•J.<;c.s of 'Gh:i.s Article after 
cornplr':t on of one liunrii'ed ( ·100) wcn·king days j n any t"lJt'!l·•.fe ( '12:) wonth f18t'i.od ~ 



Sect:L01~ ~!., 'L{!2.S:_!_~~-!!::!).: ... ~ !\.11 el.i gjbln c~mp1oyce~-3 .c:;ball accrue slck 
leave ctt the rate of four" (ll) hours per pay pcr'iod of conL:i.mwu2, employment 
beginnj_ng w:i.th tr1c:Lr elate of hire until nine hundr·cd ( 900) hour;, have been 
acc:rued. Af tor njne hundred ( 900) bom'3 have been accrued and maintained, 
employcc::1 sh;:111. thE:·n ;_:_wcrue r::iek leave at tbc r'ate of two ( 2) hours per pay 
per:iod. 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have .:.:dck leave accrua.ls pro---rated :Ln accordance vrLth the followin 6 
scheduJe: 

NmnbPr of Hour;3 HorkE;d 
During PayP_criod_ 

Less than 9. ~> 
At least 9.5 1 but Jess than 19.5 
At least 19.5, but le3s than 29.5 
At least 29.5, but less than 39.5 
At lea.st 39.5> but less than 1J9e~.5 
At least 49.5, but i~ss than 59.5 
At least 59.5; but less than 69.5 
At least 69.5, but l2ss than 79.5 
M. least 79. 5 

0 
~ '15 
1 
L50 

·2 
2.50 
3 
3o50 
4 

900 Hour.sand 
Maintained 
---•-~-~ •--•,~£ __ _,, __ M_ 

0 
.25 
.50 
.75 
1 
1.25 
·1 0 !j(J 

L75 
2 

An employee who is reinstated or reappointed within four years of separation 
from state service e):cept as a provisional, temporary· or emergency appointee, 
may have his/her previously accumulated, unused b~lance of sick leave restored 
upon approval of tbe tbe Appo:Lnt:Lng Autharity. 

Each Appoj_nting Authority shall keep a current record of sick leave earnings 
and accrual v-Jhicb sbr1.ll be made availab1 e to employees upon request c 

Seetion 3. Usage~ An cniployee sha.11 be granted :·:ick leave 1,Jith pay to tlle 
extent of the employee rs accumulation in the folluwh1g s:i.tuations; 

1) abE"JGDCeE~ necessitated by i11ness, or di.sa bi1i Ly; 

2) absences neecled for msdi<::2.1 1 cb=Lropr·zwtic, or d0ntal cm·c frn."' the ernp1oyee; 

3) absences nec2ssitated by exposure to conta diseaBe which endru1gers 
the health of olhe1"' crnployec.::s 1 clients, or the publ.j_c; 

Li) absences necess:Lta.ted by i11ne~~s of a spou.~:;e, rnin.01~ or dependent children, 
or parent who is Jj_ vinn; jn th,::: sc .. me how-3c:,boJ d of tlv:: employee 1 for sucb 
reasona Lile pnr0 :Lods as th0: employee 1 

~\ at tencL3nce may be necc::.,:::;a.ry; 

5) ab.senc1::,;.s of a pregnant emp1oyee dur,ing the per iocJ of time tl1a t ber doctor 
certifies th,:1t ::~hr:;: j_s una.ble to vmrk becau::,e of pregnancy; 

6) 3 bs(::nc:(:: :-J to arr·cingo for· nt~ce ss ar·y nursing cs r r:: i'or rncn1bcr 0 ,•1 of the f'am:il.y 
or birth or adoption of a child" Such a l).sencc:s shaJ.J be li.mit,cd to not 
rnor0 c tbn.n Un·cc~ ( 3) d.;:i y .c~. 

biup ~Luyee ~; wsi n/1
; .c;t ck Ic,ave under this J\'."ti n.7 c w:i 11 have .~:mcb ;3i ck 12,:we first. 

clecluc-tccl f'r·c,m L!t'.'": niw:: hu1,Jred (9C0) hour:-~ ,iccuu:,uLtt:Lnn, f•:rnployee.ci h~:vi.ng 
twe,.1 :J1cl: lc-<!VC .:nicl \:ho f':':~;J 11elc)1,r tl:c: rdn:-::: hi.md;•,""'.d (900) lW':),','1 ar~(~urnulaL:Lon 
~:;haJJ ngain ;-1CCl'UC'. (:L<:k Jc,;:-,ve ,1t, rotir• (1/) liOU.l"~J pt~r· payr·oJ1 pc~Piod u11Lil U1cir 
accurnuJat:ion :ip~a1n rc:-;:clic:t=, nine bmich'c:d ( ) hcn;:·1

:-:. 



Sick :Leave bour:J shD.11 not be used dud.ng the pc1yPoll period in which the 
hours are accrued. 

Employees using leave under this Article may be required to furrtish a 
statement from a medJ_cc::il practi t:Loner· upon the requeDt of the Appointing 
Authority when LlK; 1\ppointing Authority ha~; rea.sonalJ1C:: ca.use to be1:Leve that 
an employee hars a bused or is abusing 3i.ck leave v 

The Appointing Authm·ity rnci.y also requir·e a simiL:r statement from a. medic..:al 
practitioner jf the Appointing Authority has rcnson to believP the emp]oyec is 
not physically f:Lt to return to Hork or br=1 s been c:xpr>sed to a e:ontagj ous 
d iseE1,se l·Thich end c=~ngc:r,:3 t be health of other employee:::, clients or the public b 

The abuse of sick leave shall constitute just ca118e for disciplinary action. 

Section J+, Bequcsi~.".. Whenever practicable> employees shall ~31..1brnit v1r:L t ten 
requests for sick leave, on forms furnished by the Appointing Authority, in 
adv8nce of the period of absence. When advqnce notice is not possible, 
empJ.oyee.:..: shall notify tbe.i.r super·visor by telephone or other means at the 
earliest opportunity. Supervisors shall respond promptly and sball answer all 
written requests. 

Section 5 o S~Lcl~Lea7e Cbarg•-=;s. An employee usi.ne:, .siek leave shall be charged 
for only tbe mJ.mbcr of bour,'3 that the employee i,ras scheduled to work durj_ng 
the period of sj_ ck leave e In no instance shall s:i ck leave b<3 granted for 
periods of less than one-half (1/2) hour except to per~it usage of lesser 
fractions_ that have been accrued~ Holidays that uccm' d.ur·ing sick leave 
periods shall be paid as a holiday and not charged as a sick leave day • 

.Section 6., Trans"fer to_ Another AppointJng /1uthorJ~ty. l\n employee who 
transfers or is transferred to another Appointing Authority wlthout an 
interruption j_n service shall carry forward accriw:::d and unu:::;r::'.ci. sick leave., 

ATITICLE X 
LEAVES OF ABSENCE 

See ti on 1. Application_j'cr_ L8a.ve "" A11 rc.~quest.[i for an unpaj_d J.eave of 
absence i:3h.::J.ll. be sul:rni ttcd in \,JT:i U.ng by the employee to the employee I s 
immediate supcrv:iso11 a~3 fc:X' in achrance of the proposed leave an pr2cti.cable ~ 
The request shall state the r-eRson for and the anticipated dur·aU.on of thc:-: 
leave of ab:::Jcnce ,, Such leaves mc:1.y be denied Hher·e the needs of the Appoj_nting 
Authority requh'e that the sk:i11s and knowledge pos:3e~;sd by the applicant cff'e 
necessary to the efficient function:Lng of the Appointing Authority. 

Sect:ion 2 e P;::Jj d Lea.ves of .t-~ b2ence. 

Bereavement Leave: Tlic u:':'.e of ,J 

e;ranted in ca.scs of death of t l?e 

parent:3 ~ erandpa_r~mt::.i 1 c;t1.a1'd:i.tu1 7 

the cmploy<:;e, 

reasonable period of sick leave shall be 
.spouse or par,-ents of the spouse, or the 
cbildr·::.m, brothers, sister:~, or wards of 

D,,, Cour·t LE.·avt~: L,-:>.ave :-3}1a11 he grantr:d for appca.r·anee befnro a 
court. 1 

re:::;pc;n~::c to n 
r- or- oUH:'i'' jud J c:L:.-J. or q ua:.:;i-· Jl\d :i. c i.al body i.n 

or· other d:ir'E,ct5.on_ of p1'0µ(:l' autl1orj t.y for job 

court in crnWiOC:U.on w.i.Lll an 
E:hall al:-.:10 be gr~-1ntcd for- att(-rncic:ince in 

ee is offjc:i.::d. dut.y, \ih:Lch sil;dl include 



sh;t1J be prtid for· the employee v;:; 

regular pay lef::3 th~:) fee~ rec~:;ived ~ exclus:Lve of expenses, for serving as a 
witness, as requj_red by tbe courL. 

C. Educational Leave shall be grarited for educational purposes if 
such educ;::!.tion ir:; n~qui1 ... c.d by tbc l\ppoi nt:Lng .l\1..1thcr:i.ty., 

D c tJury Dut:v:J_,_~3§Y_S:.: Leave shall be gr·antecl for service upon a jury. 
Compen.:.; tton :'J.)Jall be at the employee I s regular ba,::::e rate of pay less the 
fee rec(! i V<::d for· jury duty excJu.si ve of expenses. Employees v1huse 
scheduled slrLft is citLer than a day ;chift shall be reass:Lgnt.d to ;:1 day 
shift cluring the p~::r :iod of' ~3erviee upun a jury. When not impanel(Xl for 
actlictl servLcc.3 and only on call 1 the: employee sh2.ll report to uork. 

. E. lHHLff' 
sha11 be: 

Up to fifteen ( 1 c..>) work:Lnc; clay~3 leave per' ealendar· year 
to member::~ of a r·c;.3or•vc. for-cc of the Un:L tcd States or of 

G. . 

the State of Minnesota. and who are ordered by the appropriate authori LLes 
to attend a trahd.ng p1"ograrn or p(2rforrn any ot.l1er duties uode:c the 
supervision of the United States or of the State of M:Lnne.::wta duri.ng the 
period of such activity. 

Vot Any employe.e who is eligible to vote in any statewide 
general election or at 5ny Bleution to fill a 7acancy in the office of a 
reprcsentst:i v0 :L~1 Congr'e.:..-;s, rnay absent him.seif/herself from work: for the 
purpo:':;e of ·vot:Lnt:s during the forerwon of such ~:;lection day provi.ded the 
employc:e has nwd\:~ prior arrangements for such absEince with his/her 
:i.mmed:iate supervisor. 

Em-?rgency__l~~i!~-~: An f)ppoi.nting Author Hy} after consul taUon with the 
Commi;:.1;:.3toner or' ?ub1ic Safety, may excu.c3e empl.oyecs from duty ·wtth full 
pay :Ln the event of 2. natur~31 or man made emergency, if contJ.nue:;d 
oper·at"i.on wou.1d 'Lnvol\°C a thrct'1.t to t!1c health OP ~~,1.f'cty cf i_ndividuals" 
AbtH:=:ne:e with pay shall not exceed si.xteen ( ·16) worlcir'ig hours at any one 
tjrne unless the Commi;3sione:r of Employee Rolations autho1"'i2es a long8r 
clurat.:Lon. 

Paid leaves of absence grante~ under this Article· shall not exce2d the 
er'nployeE: t ::; normal work schedule. 

Sec ti.on 3. _Unpaici __ Le,Jves _of Abscnct''_•. 

Le::-1.1/e may be granted Lo any e:Ja[';s:tf:Led 
t1on in the uncJ assified serv:Le(-::: of the Stab:; of 

Minne:J ot 2c. 

B.. Eciuca ti onaJ I,f::ave: Leave may Le granted to any employee for educational 

D. 

Le::,ve: Lez.:.ve of absc::nce up to one ( ·1) year· sba11 be grc:rnted to ·---.. ----··-·-··--"·- ___ ,. __ _ 
any perm;m(_c:nL en,p1oy ce who 1 an 3 result. of ~m extended :Lllnem:, or injur·y, 
has exh:-:.u ... ,tccl hi;=;/hcr· ,\cctrniuL:::.it:i on of sick leavr,. Such le.ave shall be 
Jjrni.tcd to a cu1r1,)JaU. ve total of one ( 1) yo;:w per illnc!;:.,.;~:; en~ injuc:7. Upon 
Lh:: requct,t of the r~rnp1oyc2, "'. 1 "'11 lc:avc rnay be extended,. An Appo:Lnti.ng 
AuU10c::L r·eq1Li.r·c ;_i 

j_njtn.·'io.s cw disnbJJJ ty. 

cd to an C!rnploye:0. \·~ho enters into 



E Pe_~so__r_'!_~~:tJ~~~~"!~.: Leave may b<:; granted to any cmp1oyer:, upon request I for 
personal rc::,a.:;ons. No sueh le,rve sha.11 be granted for the purpose of 
securing other employment, except as pr,ov:Ldcd j_n this Artich~. 

F. Precinct Caucus ~?_I~_CO.Q.:'.:'~E1_ion: Upon fourteen ( 111) day::; advance request, 
.Leave .c:;hal.l be gr,~mted to any employc\e for the purpose of attending a 
l)Oli tie:al party caucus or poJ.j_ tical convention~ 

G ~ on Leave: A mateniity/paternity or adoption 
gr-anted to a nc1tural parent or an a.dopU.ve 

parent, who re r,uch leave in conjunction w:Lth tl·ie bjTth or odoption 
of a cbild ,, The lcavo. ::ihall eomrnencc-:: on the elate ceque[3tcd by the 
emplc?/CC and :-',l,·n] 1 co:Jt:i.nue up to ,::;j_x ( 6) months) provided hm-re:nrr.::r that 
such lea\1e HE('/ be extended up to a inax:l.rnum cf one ( 1) ycrF' by mutual 
conscr1t betwt>rn the 05fcJ:,, and the 1~ .-Lng Autl1ort ty 

He -~<?_~3.g)..:...~.}.::~.§.~~: Any e1eeted or appoL-lted officer of the Council may take a 
leav c of abscnee up to six ( 6) month:::, to 1,-mrk on Councj_l business, 
provided however, that such leave may be extended up to a maximum of one 

]
. 
- 0 

( 1) ye~:;.t· by mutual con.sent b2twc;2n tbs C!rnployeG and the Appointing 
Authority. 

A rcgj_2,te:ced prof·es.sional engirn=;er· or a 
regi2 tered lancl ;::;urveyor rnay be granted a leave:: of absence in accorclcm.ce 
with Minne:Joi.a .S!catute 163. 07 for the purpo3e.s of accepth1g employment 
with a11y city 1 county or other governmental a.gency for· a perj_od not to 
exceed two (2) years. (Leaves in existence on JuJy 1, 1981 under this 
provision sha11 cont5.nuo for 2_ period not to· exceed one ( 1) year from ._July 
11 1981. ) 

Other employees in the unit may also be granted such leave for the same 
peciod ~ 

J. Career Enhancement: In addition to any other leaves of absence without 
pay 1--zhj_ch may be granted to permanent employees in tbe c1ass:Lf'ied service, 
a leave of ,ibsence without pay for up to ti:-m (2) yea.rs may be granted for 
the purpo,'::oe of ca.re er 01.1bc1nceru0,nt and/ or d.cvelo 

exten.siom.; or such leavc.r3? which are subject to th,.:: discretion~xcy autb.orj_ ty of 
the Employer may b,:: cianu:1led by ttte ,'1ppo:tnt.j ng Author'ity upon reasone;_ble 
written notjce to the At the d:L1cretion of the Appointing 
Authority, a_n oy(1C m::iy t:.ccminatc~ h:Ls/h::~r lnave of absence o.nd. return to 
'i•.rork prior to tlF~ p1'2vj.ou::dy agreed upon dc1te of e>:pirat5.on of tl:-rnt. leave of 
a bsen Cl=) ,, 

Section ~> ,. R~]:!:2~~_t!~'..t~~~~~0-~---c:~ft~~1-: ___ I.:..~.c2~1:1.'.=:.•.. Any cmploy(_;e retur·n:i.ng from an 
appr·ovc~d 1c:;3Ve of 21 b~:,C!nce :::.s covered by th=Ls A t·ticle ,'3 hall be nti tled to 
retur·n to cmpl ·in a tion :i.n h.is/lK!l' former claL:;sj_fj_eatlon ;.:md 
:sc,ni_ori un:lt, Employees returning from extended leaves of' absence (one (1) 
month c>r' [--.dY:LU noL their /\ppo:Lnt.:Lng !\utho:'i. at le~i:::;t tiw (2) \-Jceks 
prj or t.o 
J cave,. 

1.;po;1 tcr·rn:ination dntc or thc:d.1--. :Ln~~entton to return from 
rst urr:.ing from an leave or ab:sence shal1 be r,2turned 

at tlie ~.:-,,1me rah:: of p::.iy the empJoyc:,e ha.d been reeei v:l ng at th:." tJmc the leave 
0 f ;_1b:·3 1?n c:J;:rn;(•:n N.'d ;_--n: y ;; 1_1 tc•:n,:d :i c adjust L1 Uir:i t. 11ould h;1 v e bec,n m'.:lde 
had the cmp]oyc-,· be(.:·il contLnuously cmp.Loyed dw·i.ng the.: period of ,:tb~~~E:ncc, 



l\flTI CLE Xl 
VACANCIES 1 _IU::CLA.S.SI}?ICATION L FILLING_ OF __ t_0S!_'~~:Ol,~S _ _;,_]HQtjOTIONJ\L RATINGS 

Section 1. Definitions. 

A. V,1.can-::y. fl v,~_canc.y is defined as a pcnno..ncnt posi t:Lon in the cL.1.:-.:.:.:~if:Led 
secvice wl:iieh an Appoj_nt:ing Authority cleterrnine,3 to f:LlL A vacancy is 
not created ·by r>E->::d J.or;:1ti.on 1 unles.'I the incumbc::nt fcJiL1 to qua1jfy for 
appojntrnt~nt to the:= ncH class,. 
u :i fi\Ten t r:,osJ i.: j on 1.1:i. th ,'.::j 

sha 11 fi r:.:.,t bo pos tcd j)U l"',s ua n'c. 
is to avoid a layoff. 

po::dU.cn to a 

Bef' or2 an j s r-ea s:sigiwd to a 
canLly d:i_fferent job dut:i.es) that po:c3iU.on 
to Section 2, except when the reassignmPnt 

Lhe allocation of a 

C. R-e_~~llo~~i:_;~·.1~-~:~" Re3.l1ocation means a rscla:3s:if.i.cation (the changing of the 
a1loca tion of D. p()Si. tion to a higher·, lower, or equivalent:. class) 

D. 

result:i.ni from .significan'c over a. peri.od of t:i.mc in tbc dut:ieE:3 and 
responsibilities of' the: po3ition. 

in Allocation. Change in allocr rneans reclassj_ f:Lc:at:Lon 
resuJU.ng from ab:-·upt 5 management•-:ir1ipo.c:,ed chc:1·1gcs in the duties and 
responsibLUtie~J of a po::::i-Uon. 

Section 2. Job Post~0g. Whenever a vacancy occurs, it shall be posted within 
the Appointing Author,i ty for 10 working days so that qua.LLfiecl en~p1oyees rnay 
indicate their desi1 1e to be consi d2red for the po,c3j tion" The post:i. ng shall 
include tl1c classifi.es.t5 .. on I the name of the prsvious incumbent} if any, the, 
super-vJso:c} a brief c.i:3.scription of the position ~:Lncl the required 
qualifications. A copy or each posting shall be given to the CounciL 

of Vacc.3.nci.es All classified employees j_n the AppoinU.ng 
Authority and ernpJ.oyrnent e:ondition wbo meet tho pof,ted qualificaU.ons and who 
exprE:s,s theiri interest o:Lthsr- orally or in 1-Triting, [;hall be given serious 
consj_deration, incl the opportuni for an i.ntcrvi.ew ~ for ths opening 
prior to fj_LUng the vacancy through other· ~:.'t'va.:Llab1e mean::~~ 

If a layoff list ex·i.8tr.; for the cla.s[-d.f.i.c~:tU.on, senior1.ty unJt end employment 
conditio;:1, seJ<..-=;ctio;1 ha.l.1 tJY.rn be rn2.de from qu:J.1ificc1 oyec-::::'. on that 
Jist~ No ne;-J appointrr.cnts shall be made in a cL=1;::;3jfi.c;1:1·jon, scniorj_t,y trnjt 
and cmpl concli t.i.Gn for I·.,fri ch a la.yo ff 1:Lst exists unt n a.11 qualifj ed. 
emp1oyees on :.:.mch list have been offered the: oppocGurd. ty to a the 
posi U one If the vac,·.rncy sti..l.1 .. exists> the f\.ppoi.ntj_nr_r; Author:L 
by appoj_ ntmcnt from ad e1:ie;i ble Li.st 1 a vol 1mtzq--•y riemotlon 1 a rc:i. nstat.c:rnent, 
or any other· me::::ns pr;)v:Ldccl by Jaw,, 

Upon reque:cit, the Api)Oint:Lne; fiuthori ty ,'.':il1c1l l make c-::.va:LlabJo to the~ Council tLte 
J.:L.,.:;t of ct::ir·tit':i.cd cl ble~) used to f'lll a Vc:.caney 5.n the ba,··ga-L uniL 

posit.ion, {,uch t:icn shztLi be con:-:dcl01•(_;ci vn.c::-:nt under tl-:..c pro,,r~L.'ston:=-_; of 
tl Li~~ Ii r·toi. cl rind f.D } cd j n accord:?:ncc \.: 1 tl.1 S03;_". Li.on 3. If the j_ncurnbcnt of a 

nL ~:,110.JJ appJ.y. 



.~;ect.:i.on 5, -~~~llc2_~:~t_ht:~?n ~- The incux1ibent of a posi. t:Lon h1hich is reallocated 
sball conU nue in the ti on :Lf the employee is el:Lgtble for ancl is 
appointed to the pos:i.LLon in the new class. 

If the j_ncurnbent has per for·rned satisfactor11y in the::: t'(~i":tlloca ted posj_t:i.on, 
be/she ;:'.ha.Lt be prornotecl to the new o1arJs WJ.thout cxarnh1a.tion j_n accordance 
wJ. tb. la\i 1 p:rov:Lch~cl the emr;.loyes pos::.le~3ses any registration required for the 
ne\-1 cL1::c;;::.;. 

Where Lhc tn(~urnry.:.:nt rn.:-i f,:LL ed to pc~r forTn ~3a.tisfactcn-·LLy in the: rcalloca ted 
po:-:-;iU.on or :LJ otli 5nel:Lgi.b1 to continue. iii tbat po.si.tion .in the nsw 
class) the ,\.,h.:dl be removed from the po:3J tion w:i.thin thirty ( 30) 
calencL:1.2' tl'lc date of not:Lf:Lcatio:·i to th (\ Authority c1f the 

SecUor1 6 e 

bJ.(: to con ➔:,5.nue in the~ 
dcmotsd, the layoff 

t:Lon 

rle(J l) (~; t3 t ri (; C'.0 ~- \'Sf! ,~t ~J, t.,i-cjr12.:~·:,r r1.t.I:lf:; r1.t t,.() t: 1'1C r· c:;;:t~]_J~ () c:[t 'c (~(l p O[)j_ t:L c;r] i r}::(~/ 
for the rea1.lo(::atccl posi U on .::d1alJ comm,:=:nce fi_ftecn. ( 15) ea1enc1;:1r day.s after 
t.he D2p::cr·tmE:nt of Ewployeo Ticlati ons r' ee:eiv(:S a rectllocc;_t,:L on reque:3 t 
dctc~rw:Lncj by thf: t of Ei1,pj C>)E-:·3 HeJ a.ti.on:~; to be proper·ly documented 5 

and tbe i'..:;haJ l ccnL;_;_l',_J_e frorr:: th~,t date for up to a rnaxirG.um of s5.xty 
(60) c::::1JJ:·ncl3r day;3 cw unt.:U. the cffecLLve date of the·rwobationa.ry 
appo5.ntLJcnt i whie:hc,.rer comes f.i.r.st. If more tLan stxty ( 60) ca.lendar da.y.s 
after the 5.nJ.t:i.al fifteen ( F:5) calenda.r day period elap.se t payment shall be 
for Urn final .sjxty (60) c:alendar i.n th,~ peri.od. 

Such dues not apply to real.locations resuJting or 
d1v:unon 01· gr'oup studi_e:s Ln5-tiated by the Depi'u·tr;lent of Employe He.lo.t.i.on2; or 
the l\ppoint .~.utho;_·•j_ The Cor:11:r1.s~::5..oncr· of the Depa:'• of Employee 

is appropr·ir,,te ~ 

See ti on 7,. Pr·mnot Lo;·ictl PromotJ.ona1 i\J. 
···------·- -···-••-•.s ·-·-··- ---~----·-•--

required by the Employer 
prep::-J·ed in an 

objcctj_vf: rne,~1ner f'c~·· 
\·l't.l]_ 1-}(~ Y1 8 l-C:C1 

of 
supcrvj_,:;cw .:..di:111 disr:ns::::: 

/\ 11 un.1 Lm 1 tcd 

1r,7J-1c) .:L:::; t1r1 c1r.I;J_lc~\11Jc .f:
1 c,r- i:l1~1t, 0;;{-cl1.nj-11ctt:}#c)ri(+ 

:l.n Uv-: s2.rne 

ec nelations, the 
t. i n,c;_; 1-.d. Lb h :i. m/ hc::r aiHl, upor:i 

ARTICLE XII 
PRODnT Oh;f,RY PEHIOD 

to the 

:3 t.c tion:3 in· the cJ::i_ssi ficd Sf,rvj __ cc ~ except 
lj ::;, ~0;h:·.1Jl be L'c:·· ;=,_ pre:br,t:Lon;.:i,:·y per·1od of ;~}j_x (6) 

1 
J. 1' 

.. jlj 

~'.lu.n. be ;Jclcied to tht) 
ocl :-:h;d.1 cxcJucJc 



J\n 11.ppo:i.nU.nr~ AutliorJty may requicc a probationary pcr:Lod of :::nx (6) calendar 
months for tran.::1fc.:r·D, reernploymcnts 1 rej n.st.atements, and voluntary demotions. 
If a probationary perjod will be required on a transfer, tho Appointing 
Authority sha11 not:i.fy the empl9yec in writing prior to thA effective date of 
the tr·ansfer~ In th.c absence of sueh notl.c.!e~ tran:·.Ser of a probationary 
employc:e w:LJl not affent the runnJng of tl1e probatiom.1r·y per:Lod, and the: 
transfer of a permanent employee shall be with permanent status. 

ng .huUJor,tty decido;s c::n employee cannot [3UCC8:Jsfully complete 
thn t:Lonary per:Lcd as provided above 1 ,Tuch employc~'.:) sh2ll not b8 

·cert.:i.f:i.cd ~ Brfr1evcr·, :i.f the Appointing Autho:r:L f,;:;cl.::~ that an extension of 
the prc1Lat,i.unaTy per:i. od could 1·c-~.",:;ul t, t.n sueccs:3f'ul completion of tbe 
pr·obationary pe::r iod, the Appointing !:utrioLL Ly a.nd the employee may mutually 
agr•e(~ to a .Li.mitc:d extension, not to sY:c.ecd three (3) rnonthD .. 

Employee;:; on layoff pri.or to U·::J completion of thei.l-. pi...,obr::.tJ.onary 
period shall lJe requJr,ed to complete the probationary pe:r:i.od upon return from 
the Jayoff., 

Dur:i.ng the probationary pcriod 1 the Appointing Authority shalJ. conduct a 
rni.n:lrnurn of one ( 1) perform2r:1cf; co1.u-1::::2ling review of tbe employee rs work 
per forrnancc:;; at the approxirnats mid-po:Lnt of the pruba LLonary period and 
furnish the employee with a written copy of the evc=-luat:Lon. 

An employee who is serving a probationary period and who is not certified ~Y 
the Appo:inting Autbor:Lty sha11 have tbe rigb'.; to be restorGd to a pos:Ltion in 
his/her for'rner' cla:1s and Appointing Author.i ty. 

The length of a probationary period commenced prior to the effective date of 
this Agreement sba.11 b(:': governc.:ci by the col1eeti ,re bariga~u·11ng agrc:en1ent by 
wh:Leh an af.fc~ctecl employee Has covered or by tbe personnel r'ules, whichever 
WcL'-:l applic'.ab1cQ AlJ othe\.., 2r:;y:>c0ts of th.e pr'c)b;:.:i.U_or;ary pa·iod shall be covered 
by the terms of this Agreement. 

ARTICLE XIII 
LAYOFf Mm RECALL 

Seu Lion 1. Definitions. For purposes of tl·1L:., ArU cle ~ these term~ are 
def::i.ned a'.'3 f'o11ow.:,~ 

A. ·----··-----·· ----·-----···-"•• 11
;:; tatc Sen tor:L t.y 0 is defined as the~ 1 cng'i.~h of continuous 

employ;nent wj_tb the: Employer since the last cir: te of bjr.'(3 ,. 

B. "Appo:i nt:i.ng f\ut l.101·1 ty Senior:i ty 11 is 
l-:t 'rn.in the A.ppoinU.ng 

C. C 1 Er:::;:.,_•_ i ___________________ ,:-; ____ n ______ ,_S ____ c_ni ori. HC1ass i. f:t ea LL on .Senicn'5.. t yir i.:s def:Lned as the 
1 h or c".CE1i:.j_nuou:--.3 scrvi.c~e :Ln a spccdLLc cLJ:C.:;,s:ification within the 
Appoi 

Whc'n an ernp:1o:ve(-: Juniote.",; burnp~3 1 or· trai1.::fcrs b,3_ck to a previ.ou:=::;J y held 
c J;:; ~:: ::::i fj_ci:1 t:Lon i CL,:·~."', j f-i c•:i U on or- :i. t.y :Ln Ll K' c:lD.t::::i to vt1:i eh t hc-1 
ernp1oyr:(-: dc:mol>i:~;, bwipst oc trtrn:;fc·r::..1 oh::iJl :i.nc~lucic CJc,:::o,':;ificatjun 
ScnLcH0 :ity in th;: ); cla.:.;s fcc)rn 1:h5 e:h the :i.::-: demoted, 
or t.r,::n1.::d ·ced ;:it: h1r~lJ as any Cla~,::dftc:d.·ion ,'-3c1Lior':1 \.y P/'c:viou:;Jy acqu:i.1·c•d 



empJ oyee bog:Ln::; to ,servo a proba U.onary per iocl. J t :L.s :Lnterruptcd only by 
rcsLgnat1on, tcrrn.i.naUon, dir::ch2rge fm' just c;:1use, fa.:llw.'8 to return upon 
e:xriiration of a leave of absence::: i failur·e to re;Jpond to a reeall from 
layoff or retirement. · 

E. Seni.ority _tI1}_it. 11 ~ic-:nj_orH,y Un:Lt 11 is defined as the Appointing Authority 
except for Mn/DOT wher"e seniority un:L ts shall be a;~:; foJ Jows: 

Di:3trj_et 

District 3 
District Li 

District ::5; 9 and Central Off.ice 
Dj 13trict 6 
Di,striet 7 
Di.strict 8 

F. Layoff'., HLayoff 11 ic defined as an interruption :i.n employment i.n excess of 
ten ( ·w) con.sccutive working day:~" An Appointiri. 6 .huthorJ_ ty may lay off an 
employee b? re:.:1.son of ribol:L t:i.on of the po[3i t.ion) .sl'lot·tage of wor·k or 
funds i or other· P-::-::ar3om3 outsj_de the employee r :3 control vbich do not 
reflect discredit on the employee's service. 

G. QuG-~LtEjs,_9.. 11 QuaJ.lfi.edH shall meD.n that th:::. employ c,:~ meet:3 the 
reg1;:;tration, ex:porience and/or educational requirement~-; fo:r 1nit:i.a] 
appoh1trnent to tln posiUon. Upon request., tlw l1ppo:Lntj_ng Authority shall 
meet -e.nd confer· vitb the Council. prior to a layoff or ru,a11 in cl.DY case 
where qus1ificat.i ons 

. . 
J,'3 Ell'l J.ssue. 

The dc:/ccrrni.nat:ion of the Appcd.ntin.s; Authority 2..'3 to whe.~ther or not. an 
emp:lo~1 e0 is ·1 fi Pri to perform the dutie2~ of a p:::..'..rt:i.cular po~:d.t:Lon :::>hall 
not be e;ri.evable. 

Sect:Lcn 2 * 
e1I1ployee' s ,scniori in each of the thr~c ca , J l be=; 
prep,::1rcd by tbe Appointing Authority nu J c=1tcr 

J.j_s tcd abo,; 
th3n three (3) mor r ter the 

thr; 
nj_n;.: 

effective drtte of the. 
y erved in tbe; 

t:;nl t and ag:=:ncy, A copy or tlv.:, 1:ist shall be po:c;ted on ;<..ill Ccrn.ne:i postj_ug 
spaces" The Coun.cJ l sl:a.11 bC:: furnisbc::d a ccpy of t,}x~ se::niori ty 
l.i.s ts and the nt Au thor·t ty ,-3gr,cc0 to te 
thercaf'tsr 1 upc,n th:~ of the Cuunc:l.1, but nc>'c rno:·e }y- than onc2 
eRci1 calcnd2r yenr. 

State Sc,n:L oei.ty ,. 

Tlie Cour\cil , on hcl!~llf' of t}Y.: j_n t!·1e unit, 
ca1end fPo,11 the cl:::iLe of the tnit.:i.:1.l post.·.Lng l:..o 
/l.11t!1cir·:i s ov 0 r the Seniority 

l.nttnc !~1-1tho1 ... ity 1-1it.h:L11 

:d:,:inn ::h::.,ll be lind.ted 



Section JJ. La ff' Wh(::ne:~vc:' layoffs bc':c-. . necc.:s,::;ary, tbc agency ~:;hall 
des.i. gna te the po::d ti on to be aff ec l~ed., L:·,· •)fr shall occur within employment 
concH tion ( unli.mited full--•tirne, unlimited i.P'c--•tinw, ::=iea2onc:.1J full-time, 
sear;;mE1l part.,•t1mc 1 :Lnterndttent) and w5ti.: ,) t.he .seniority unit. At least ten 
(10) working clays written not:Lc:~ of the l:.· ff shalJ be given to the affected 
employee and tho Counr:tl prJor to the eff, l,ive datci of th~:; layoff. The 
wrj_tten noU.ce E,hal1 sp:)cify the reason fc · thn layoff and au e:3tirnated 
duration for the: 1 ayof'f ,. 

condition arc ~cles.ignatccl I'or· layoff ~-:Lrnu 1 • :iCOU~-.;Jy 1 the affcctul 
shall excrcd.sfi their- layoff' options j_n or of the.tr C1assificat:Lon Sen:Lor·ity,. 

:Lt .shal.l be the policy or thr: AriJY.d nt:Lng /1°tbor:t to make a reasonable effort 
to rr>Ln=i.rci '7.e th:~ c1rnount of 
event a L..1.yoff i.s ncce:~1[: ·y, provJ.ded thaJ 
provi ,c:;1 ons of Article XV, Grievancn Pr1oc:e: 1 

Before a.11 ernployee wbo":',e posit:Lon has bee 
bo to 
miles of his/her e:urr·i:::~nt vurk location (: 
his/her :-=-,erd.or~Lty unit) 1 in his/her curr. 
condJ t:Lon ;:rnd .':}eniori ty uDi t, provided t: • 
poi:.d. ti.on,;. 

Where the preceding 2.e:tion cannot lv:; aecc 
laid off .shall be advised of bis/her· aJ.t, 
li8tr:::d below,, The empJoyc::e sl1all then :=;r 

:1tion whj_cb inir;ht oceui.·· in the 
aid policy is not subject to the 

~' bo1i.sbcd :u:; laid off, l·w/she shall 
1 :X~ ;e;t~3; w5. th:i.n th:irty-fi ve ( 3rJ) 
: n the case of MN , H:ith::.n 

c1a:.-:;sifie:<'J. t.icm, employment 
he/she is qualified for the 

·Jished, an employee about to be 
,aU.ves v,Jthin options A~ B, and C 

tone of these options. 

Ac The e~npJoyee ,shaJ.l proceed tl1rough tbc following al ternat:Lves, if 
avaj_labJe 1 in num0x·j_cal order·. 

1 a" Bump_ j_n_._t)Y:;. same cJ.8ss within uJJ.es (m' sen:Loritv un:i.t in MN/DOT),.· 
-~---•· •~-----• ---•_.--~--... -~~-----c---~ ,, --• -----~------•- .,,. _ _. •-•--- --•- f -

Proceeding un th:::: baEd.s of inve1:,, . or'der of the Clas.sLf'ication 
SentorJ ty of U12 employees currc 
employc~e sha.11 burnp into the fi 
qua:u fj cd ~ ~:.l-n t :Ls l(,c.;;i tecl Hit 1:: 
can·cnt Pork locE1U_cn (or in Hn 

provided that the tion is 
Cle::_:s:LficJt-i.on S1.=m:Lm"'j_ty than tr• 

:ly occupying the positions, the 
position for which he/she is 

th:Lr't .i.v::~ (3'-J) rni.lcs of his/her 
1T; within his/her seniority unit), 

(}()Tl(J.:L t.~)_c,11 a~1d ;~:1.r~~0~rlC!Y", 

1,ri.tb ]c;:;,s 

Th~?. oye.2 shz=;.Jl fill any va.<>:, posihon Jn his/hr::r e:urrent 
ola~~::.~i fic:2-1.U.on, corjc1; ,_ .. ;_on and agency, provj_dect that he/she 
is qual:i.Ll cd for' ths posi LLon" 

1 r1 t. }1(:~ s c1n1E: c~ .lrx st·> E! t .. ~~. t: ·-------- --- ·-----. 
}?r·()C~e(;.\Jirirs Otl t,l-H? !)~J[~j~s ())~ ir1\~ 
Scn.i. or:L of the c~mploy1·0:_:,, cu.r-:-
empl oyce .:d;:J :J J into the f:i · 

order of tl-ir:::: Clas::d f'.icat:J.on 
ly oceupying tr,e po:::d. tion~1 ~ the 

po::d.U on fer-· which hc/,shG :Ls 
q1.wJLCi cd jn }1.i:-1/ll~:r' CLffi't>nt c~J· if':i.caU_;:Jn 1 nt c'oncti.tion and 
agr,nc?y, decl i.hrit iJ~(·, po:id_i3 is OC'(;Upied by a.n t•mpJoycc vi.th 
]_ (:: ~~~ l::~ (~ l (-J :::. ~~! _j_ r· J. (] ;J t .... i. () r1 ;:; (-; 11 j_ () r~ J. t: ":,' t~ 1-1(~ 

D. T}l<? empl ciycc:! :~; lrt 1.1 pi T<',? ed through 
r:iv;:;, il3t)le, in numt 1 r·j_c:·1l ocde1··~ 



1. 
MN/DOT, 
The cniployce ::-dn11 fill ,Jny vacant posi. U on :Ln any equal oc lower 
bare;2in Uidt elaE.,:cLiSication wh1ch ls .within tl1irty--fJve ( 3~5) rniles 
of h:1-{:/hcr ctn•rcnt wor:k locJ.tion (or j_n MlUDOT, vrlULLn his/her 
senio1·:Lty unit), :Ln· .hi~:-i/hcr- current cmp1oyrnr::nt condition and c1gcncy, 
provic:r~d that he/5h~~ i.s quaJ.j_f:iecl for the po~35 .. tion. Bml(;vec, if no 

unit c1a.ss in which the 

miles or seniori 

of the 
oyce c;)t;_iJ.1 bump :l.nto th1~: fj r·st on for \.i)}:) ch )H::/::}hC· :U:; 

qualific"c: 1 'chert :i.:3 locatccl vtth5n t.h:Li,..,ty-.:.f:ive (35) mi.J.ce;i:; of bL,/hcr· 
current vork location (5.n MN/DOT wiUdn hi.<:dhc:-;r ,'3enior,ity uni.t) 1 in 
the next lower or cqLE'.l c1a_,ssif icati.on, i.n the Gn1.p1o:y-mcnt cond:L t:Lon 
and 2gi:::ne:y i.n wbi ch the cn.11.i 1 oycf~ brnnpi ne:; is curr'C:!nt ly serving} 
provided 1:Jyit the LI.on :ts occ1up-i.1:~c~ by c'P er;1ployee ,,ri th le;:;.s 
C1ass:l.ftc::::.t:i.,:m Seniority th2.n the emplcye.c !)1..r:·n:ping. However, :Lf no 
such posj_tio:c1 is dVcdlable :in the b;:.1x-c;cri..nj_nf_; unit clas::: in t-•frLLch the 
E:::!tpl oyee mos i: rf::c,:::nt 1y s erv ec1, be; h..;b.e nny p1:·ou::;ed to opt ion B3 o 

sha.J.1 f:L11 any v,1c:ant tirm j_n any c'.;qua1 or loWf:ff• 
bc11. · ga1ru.ng tni t cl:::u::;,'3i.fj e2.t:L on v:hi<}h j_s uJ tl1in hi~3/her- current 
employment ocm.di.t:i.on eri.d. ar;t-mcy, prov:l.ded be/sbc:': i.s qualified for th(-:; 
position" Howevc:r, if no f3twb. VcJc;:i_ncy is 2,\;c=1i1ah1c:. in tlle baPgci:f_ning 
unit class in which the employee roost recently served, he/she ~ay 
proceed to option B4. 

Pr·oceecLi ,.1g <::;;1 the 
Seniot':L ty of tlw'. 
employee E3 ba11 
qual.iLLed. in the:) 

basis of inverse order of the Classification 
ernploye-2~ s currently occu:)y i ng the ~)os:L t ions, t b(:; 

:Lnto 'che First po:2::Lt:i.on f'o::, vhich he/she is 

Df~Xt 1 ower or equc l clas::.:t fj t:i on, Jn tbc 
is 

r>?r'V prori.de:d L-hcl.t the p:::i~.:d,t,j on JS 
l,,/~l. t~ 1J J. E' s.:3 C }.a.<:, ~s if~ J.c~ ~-:1 t:j_ 0 J 1 tSC:t) j_ ()1~ j_ t, )·r ·c }-},8.l) 

·1.rn12, :in A or B above exist) or jf the oycc about to 
lJe ]~~1ic1 ()~cf~ C}J~)()1'·3 l')()t. t.() c1cc~cr)t t:11E: C>pt,it)(lE1 (l,fj sc,t f~<)t' 1t,1"1 :i.11 it 01-· 13 
3bove, the oyee sha.11 be la:i.d cf.C, 

llr1 E?rn1J1c)y·t.:-(;. 1 .. JfJc) clc;c~::; r2<Jl: i.-1~:t-v(; ~~::tii~1~j_c~i()r1t Cl.;1~;si_f .. 5 .. C!~J.t.i()'Cl :.){:?-r1j_()t1 :l. to bump into 
8 c:I_c1~:,E-ij fti. t,j_()J.), :Lr1 ri;~·Jj_c;l-i l1t.:: ,/ E;l·.1_(-: l]tlt.J r,1 •c-rij_()lJ.[) 

r·1Gh'c to e.xere:is-~ CL:1~:;:d.f.Lc,:1.t:i.cn Sc,nic,r:i ty· 1n .Lr.d~,o the next 
clri::J,'.3:i.. f'i c ;-3 ~ion :i.n 1,-..11:d ch he ,h:;)ie h::::. :J pr•ccv j_ S(~C',J,~·d, 

cd po3i t,j ons ou t.,;i dn 
)1:i.11 r,r:t;:iin full burn 

1·1(:J_(j c:.l..~) .. ~1:~;i 11 .-Lct;.tJ.(_:rJ r ·cr11 Ll1~~~ i)clt' 

upon CJ :·1~-;1::d C:i. ca ti .c:' :'n :i.oP :i.t y" 

... in .. 

un·i t under· th,? 
:into ;1 pPcv :ion 

!\.uthcr'i b;.2::-;cd 



JS tbe 
Artie! c rcqui_rc~~ r:1n to change re:::::i clcnec and ::,nch meetf-i the 
thirty f:L vc~ ( ) miJ.c · requit·em~nt:c; rn-·ovj_dcd for in /\rticle XX~ Helouat.Lon 
Expcn:-,c1:;, the ernp1oye(:• ,"-1ba11 be eli[sible fm' of relocation expe::nsc:1 
eons:i .0itenL wj th Ar-U.cJ e XX, 2,ubjcc:t to t:.lv~~ f'ollow.Lng c.:ondj tion:.:i: 

A. If an alte1'1Eitivc,( ) exist:::; for an 2rnployec w1thin thirty five; (35) miles 
of h:i:s/hr::r cur;-•c,.nt \\'ork Jocc'ltj_on 1 but the. chooses to accept a 
vacaucy or Lo t Lo:::-1 wc:l.'(: thD.n th ) n::JJ e::i fr-u:n 
his/he," ctH'T'(~nt 11or·k Joec=i+:.:Lon Jn orcL:r to rct25n bi~llher curt·<-:n'r. rate c)f 
p2y or jn occ1er L,o tEike the J ca8t cu.t 1n t1Y3 r·:::tc? Of p;.:!y 

1 
t,/}C 

s h,::-;J_ 1 be c~ l 5.[':J bJ.c for all t' r~J o c:_::, ti on e ;-:p<? ns c::3 rea1 tor fcer-; o 

on 

Sect.ion 6. The: n::.:in1 c~~3 of employsc::s who have been laid. off or 
s baJ.l be placed cr:1 a l:i . .c:;t for the srmj oc~i. i·y 

ttr1 :Lt. 1 c• :Lc:tEJSj_ f':L c~Z) t.:L ()rt Ct(l(j c·~Ylc:H:_i_on f:com \·.1lLi.c:l1 t.bey vzc;:·e la:i d. off or 
domoted in li~u of j_ t! () 1' 1 cl E:(; 0 j~ c: 1.Ci~) (3 :L ~r j_ (~ ~J~ t#:i. C; 11 ,S (:)Ji ~L CJ i<) .-i_ t: y < lJ C3J(1()S [:~ 1:i 1J.1.J_ 
be ret1Ji_r10:d on t.h1~ l::1yc)ff.' 1:L~c;t for· a rninj_niurn o:1:' onu ('!)· year 01: 0 fox· a pe1·,:Lod 
of U.mE:: eq11a.l to the crnp1Ui:!f.:c' s .SL-1te Sen:i.or·i , to a rna::d.r:~um of eight CB) 

No employee's name shall be removed from a layoff list because of refusal to 
rot urn to \Jor·lc unJ.<~:s,s the ti.on is in tl'le c1a.s,c_:if.i.c.:-ition, ::H::rd.ort un:Lt 
and ernpJ condttJ on fr:OiG wbj_c.h tJ1c wa.,'.3 laid off and :i_s Hi thin 
thj_rty- .. f:L 

1ayoff in 
se::nior:i 
h-, -Ld off, 

tmlt 7 cla.ssj_fj c2.t:Lc)a and 
that th2 employee 

x'3t t~(-> t.l·J·~? c:~1'l·1y)~; 

c:1l(-:LcL1 l' pr:Lc· ·i.~o tl 
. s~~r1t t.() tJJ(:'; C~()l)tJC::~_J . .: rrr·1c; 
cert:Lf:i cd mai 1. (rcl:.urn 

on 

shall be recalled from 
tli::~. Jcyof'f' lL,t 

con di ti on frorn· \,;]1L.,d~1 

:Cron1 qUc'.;lified 

:[' i~l~lj }lt)t~5.(;:::~ 3}-1~1.11 lJ(~ 

nt f1 1J.thor.i . 
of 

on Lh:.:~ la.yoff 
lj_::3t, 1.cn! LI10 ,~~c-)n;e 

don 'j 7 
.• __ l, 

to 



/\lrJ'.lCLE XIV 
DI,~;CJPJ,ll1Jl•: 1\ND DI3CfJJJ, l~Gi,; 

Sect i_on 1. D:i.::::cip1 inary action may be impo[;;ed on ernployee.:::1 Hitl1 

A. D:\_,-:;e:Lpl:ine mzy include oDly t.hr~ foJ 
or·dcr: 

1 but not necessarily in thL··: 

1. Oral reprimand (not grirrvable) 
? • Writi~c'n rep:::-··1,Jnand (not arbitr2 bJ 
3. (Kl 

4, Dcrn':)tion 
5 ~ D L3 c 11 a cc e 

Trcmsfe·s .sb~:.i.11 not be used as ct cli;:Jciplir1c:1.r·y a.ct1on ~ 

ernployc'.e 1 it sha11 be d0ric: in sur:h a mcmnE..r· that 1-1-; Ll not c 1111:)c1rra.sE.; tbc.: 
en1ploy ce bcf'o1•,:; ctber or the puhJ ie. 

Section 3. Disch.2 __ r_~---------- The) int ir!.g Author:L ty :-=,ball 
not 

probat.:L()Dc::.ry 
0 l.·• cl C: Cl. 

c.s.use. If 1 in any case, the 
be 1.:i. evc-:,,s tlJ.erE.' =i .s ju.st c;;.1use f CJP cU.seha:cge 7 thF', 

fc1· f:Lvr:; (~:;) working day;:,, 

cccU.:Cied i or Hho c,J"e dj_.:::1.ch2.rgecl, 
2:\11.:11]. not have acces:c.; Lo proT;_,0::tor1~:: of tbe Gr:lc1lc1rice Pcoccc.~ure 

.set fo:t th in f:Lr,'i.:i.c1::~ Pen1:i::.n1er1t 
probat:i.otFwy pe::' :iod :::J:ic1ll of the Grievance 
P1-·ocedure 1n Lo non--certificatlon. 

--~' 

f;C;t. t~C) t,llf? Gr·~i~c:,\r;:.\(1C~f~ J?1°c)c,.:- 1.·:--~r10 ["3.f::tf :fc)i'1·t:J·_~ :L11 f\r't,=i..c}_e )~\J ,., 

n 

AIU'JCLE XV 

1 ;J:ili th~' re.U c~r 
(}\Tt11··_1t1 t t) j_niD}C~clj.:1t 

of t)in ]\ 

for·mc, pre) :tdcd by the 
v;.x,ve) the f:_:1cts upon 

( c1(t c>t'~ J--ic·1··~ cl(~[-~J i~\11{-:1 t~-C:{1 
Counci.l 



w:L thin LL n.cen ( E>) world ng of ti:ir:: f.i.r·~:i t. oue:.ur'ce:ncc of the event 
giving r:Lr;e to the grievance or' wH,lrin f'ift,cen ( ·15) \•mr-k:Lng day:; 
after the c;r·ievant, through Lhe use: of r2a:=.wnable d.Jli1_;e.:11ce sbould 
have b2d knowlcdg;:: of tlle first occur·r·c:,nce of' the e\rent giving rj_:::Je 
to th8 gr .i CN,:ince 1 f;:;ha 11 be: con ::.i:i dere:d wz~tvcd. W:i th:i n ten ( 10) 
work:in,3 dr1y:s after iv:i ng tJy, i:,n ... :iU,en c.,,..j ev~-n-1 1·'.c y the gr:tcvctnt vs 
irmnediz.1.te .c0;upc::rvj_sor (or othc2!t' designated r·2pre::3entat,j_ve of the 
Appo:Lrrl5.ng J\.utl1ority) and the Council Hepre:-:-;ent,r.tive sh::.t1l meet u:Lth 
or wi.tbout the 1) ·icv,::;nt 1 tn c1n at to re:~;oJ.vc the If 
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The program is a well balanced and comprehensive program of life insurance, hospital -medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage. This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be irisured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employee's 
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan. Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment . If approved, the life insurance remains in force until death . 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages. Eligible are coordinated with the benefits of other group plans. You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota. Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step
children. 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 

The State of Minnesota pro
vides, where available, two com
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization ( HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
H MO's include preventive 
medicine. Under the HMO con
cept, members must use the ser
vices of HMO affiliated physi
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

X-RAY AND LABORATORY 
(In-patient and clinical) 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA . 
GROUP HEALTH PLAN 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations (except to obtain 
employment or insurance) , well baby care, 
immunizations, vaccinations, allergy treatment or testing. 
Health education programs are available through CMGHP 
medical center . 

100% coverage 

COORDINATED HEALTH 
CARE 

100% cr ge in semi-private room for at least 365 days. 

100% Cl. ,d 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

GROUP HEALTHASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations, immunizations, 100% coverage for routine annual physicals and 
hearing exams, eye exams, wel l child care when provided immunizations, PAP smears, well baby and child care. 
or referred by CHC physician . A llergy testing and 
treatment covered 100%, shots at $10 for six months . 

Member pays $10 at CHC facility or other facility in life Member pays $10 a visit at hospital where GHA has staff 
threatening emergency, co-payment is waived if admitted privileges. 
as a bed patient . 

GROUP HEALTH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations (except to obtain 
employment or insurance) , well baby care, 
immunizations, and allergy testing and treatment . 

100% coverage 

Member pays $2 a prescription for up to 34 day supply . Member pays $2 for 34 day prescription at any CHC Member pays $1 a prescription at participating 
pharmacies. 

Members pay $.50 a prescription for up to 34 days suppl 
of drugs included in GHP formulary . Pharmacies availabl 
in ten GHP centers . 

Drugs available at CMGHP medical center or partic ipating related pharmacy. Member pays $4 at any other 
pharmacies . pharmacy . 

Available at reduced cost at participating optical stores . 

100% coverage up to 30 days a calendar year . 

20 visits a calendar year , member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health . 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum . 

100% coverage for hospitalization and emergency room . 
Physicians fees : 80% of fair and reasonable charges . 

Preventive dental care for children to age 12. 

No restrictions . 

CMGHP provides conversion to a non-group CMGHP 
membersh ip . 

Ava ilable at cost plus small handling charge when 
purchased through CHC eyeg lass center . 

$15 a c' --:a-payment, maximum confinement 30 days. 

Not covered . 

100% coverage in semi-private room for 70 days in any 
12 month p~riod when under care of Range Mental 
Health Center . 

Available at GHP cost when purchased at GHP centers i 
Metro area . 

100% coverage by GHP Mental Health Department up to 
30 days a contract year . 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff. Coverage 
6th through 25th visits, maximum 25 visits per year . Must under care of Range Mental Health Center . limited to 20 visits per year at a member cost of $10 per 
be under the direction of a CHC physician. visit . 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days. 

100% coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Health 
Center . 

100% in-patient coverage for 73 days while covered and 
when authorized by GHP chemical dependency 
counselor . 

1st through 5th visit covered in full , 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit when under care of Range Mental Health Center 100% out-patient coverage . 

Supplemental benefits covered at 100% after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum . 

Out-patient: Amount charged is paid in fu ll for services at 
a hospital ; scheduled benefit allowance for visits to 
physicians office . In-patient: Full coverage in semi-private 
room. Surgery, anesthesia , and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidenta l injury to sound natural 
teeth , excision of tumors, and exostoses . 

No restrictions during open enrollment periods. 

Member may convert to an individua l plan. A special 
package is available to member w ho leaves metropolitan 
area . ( See certificate) 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area . 

Limited dental benefits available . Contact plan office for 
details . 

No restrictions . 

Ful l plan level of benefits if in plan service area . 

90% for skilled nursing care, rental or purchase of 
durable medical equipment when prescribed by GHP 
physician . No maximum . 

For medical emergency, 100% coverage for inpatient 
hospital. Outpatient hospital 80% coverage for medical & 
misc . services . 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage durin 
annual open enrollment period or as a new employee. 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges . 

No restrictions . 

GHP provides conversion to a non-group HMO 
membership in GHP. 
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HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician . 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

Member pays $2 per prescription at HMOM 
participating pharmacies. 

, Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers. 

Member pays 20% a day, up to 73 days a calendar year . 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a calendar year. 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician. 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care . 

No coverage for routine dental care. Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician . 

100% coverage with exception of non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/Blue Shield of Minnesota . 

MED CENTER HEAL TH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays $15 a visit, waived if admitted for same 
condition within 24 hours. 

Member pays up to $2.50 a prescription for 30 day supply 
(90 days for birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin . 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidscene" selection. 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider. 

Member pays $10 a visit to a maximum of 30 visits a year 
when approved by a plan mental health provider. 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians . No coverage for custodial care. 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment. 

80% coverage for treatment due to accident if treated 
within six months of accident. No other coverage even if 
hospitalized. 

No restrictions. 

Conversion plan available through Northwestern National 
Life Ins. Co. 

NICOLLET EITEL Hl;AL TH 
PLAN 

100% coverage in semi-private room for unlimite, ~-

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine physicals (except for 
employment or insurance) , eye and hearing exams, 
immunizations, allergy injections and well baby care . 

Member pays $15 a visit, waived if admitted within 24 
hours of visit. 

PHYSICIANS HEAL TH 
PLAN 

o/c, coverage in semi-private room for unlimited days. 

¾ covered 

100% covered 

100 % covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for routine health exams (except for 
employment or insurance), well child care, 
immunizations, injections and allergy shots. 

Member pays $15 a visit for emergency room and out
patient services through any participating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3.50 a prescription or refill for up to 
day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
supply of birth control pills). Benefit applies out of area. drugs. Birth control pills: 3 month supply. 

$50 credit through Benson's, Target, or Dayton's toward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers. 
is a prescription change . 

Member pays $20 a day, maximum 30 days " 0 r 
confinement . 

Individual therapy: member pays $10 a visit, maximum 50 
visits a year. Family therapy: member pays $15 a year. 
Group therapy: member pays $ 5 a session, maximum 50 
visits a year. 

'Member pays $250 an admission . Stays of more than 21 
days need advance approval of NEHP. 73 days per year. 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices . 100% coverage for blood . 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1,500, then 
100% up to $250,000. 100% coverage if referred by Plan 
physician . 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member . No coverage 
for dental hospitalization unless medically necessary. 

No restrictions. 

Four insurance conversion options available through 
Northwestern National Life Ins. Co. 

PHP requires member be evaluated in advance by PHP 
tal health designee (unless an emergency) before 

Jginning or continuing in- or out-patient treatment for 
mental health. Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year. 
Member pays $10 each out-patient visit, up to 30 visits a 
calendar year . 

Same coverage as above . 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood . 

100% coverage for referrals if approved in advance by 
PHP. 80% oMirst $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year. 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident . Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 

"ltment or was aware of prior to enrollment in PHP. 

If remaining in the servicing area, benefits remain the 
same except for co-payment of: $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
20% for the first $2,500 of in-patient hospital expenses 
per confinement . Members leaving the area may select 
one of the Mutual of Omaha conversion plans . 

SHARE HEAL TH PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE facility . At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, (3 month supply of birth control pills) 
when purchased from participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement. 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/ or treatment . 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment . 

Supplemental benefits covered at 80% . Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls, exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic. 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area. Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 80% of charge when 
performed by a participating dentist. 

Coverage C 
Prosthetics 
Reimbursed at 50% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist . 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person. 

GROUP HEALTH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
facilities . 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
facilities . 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilities . 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 

Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURG ERY 

ANESTHESIOLOGY 

HOSPITA L VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCR IPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days. 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual, customary and reasonable fee. 

$15 for first day. 

$5 a day for next 364 days. 

Necessary consultation fees under Major Medical. 

80% offirst$750 

Remainder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Medical. 

Full coverage of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description . 

80% paid under Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person. 

80% reimbursement on expense exceeding the 
deductible. 

$500,000 maximum. 

Central Minnesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St . Germain St. , St . Cloud, MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th, St. Cloud, MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave ., St. Paul, MN 

WEST MEDICAL CLINIC 
Time Medical Bldg ., St . Paul , MN 

ST. CROIX VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN . - Near Cedarvale Shopping Ctr. 

WESTVIEW MEDICAL CLINI C 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave ., Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR . - St. Paul 
LAKEVIEW MEMORIAL HOSPITAL - St illwater 
REGINA MEMORIAL HOSPITA L - Hastings 

Group Health Association 
of Northeastern Minnesota 
Phone 218-749-5890 

CLINICS 

ADAMS CLINIC 
Hibbing & Chisholm, MN 

COMMUNITY HEAL TH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Vi rginia-Aurora , MN 

LENONT PETERSON CLINIC 
Virgi nia, MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing , MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc . Phone 641-3100 

• GROUP HEAL TH COMO MEDICAL CENTER 
2500 Como Ave. (at Hwy 280) , St. Paul , MN 

GROUP HEAL TH WEST MEDICAL CENTER 
1533 Utica Ave. So . (at Hwys 12 & 100) 
St. Louis Park, MN 

• GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St. & Nicollet Ave. , Bloomington , MN 

GROUP HEA L TH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave. , Maplewood, MN 

GROUP HEAL TH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No. , Brooklyn Center, MN 

• GROUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th Ave. So. , Minneapolis, MN 

• GROUP HEALTH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St. Paul , MN 

GROUP HEAL TH BURNSVILLE MEDICAL CENTER ARCADE CLINIC 
200 Nicollet Blvd . E., Burnsville, MN 651 Arcade, St. Paul 55106 

* GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av. NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth, MN 

LENONT-PETERSON CLINIC 
830 9th Street No ., Virginia, MN 

COMMUNITY HEAL TH CENTER 
4th St . at 11th Ave ., Two Harbors, MN 

* DENTAL LOCATIONS 

HOSPITALS 

FAIRVIEW HOSPITAL/ST. MARY' S 
2312 S. 6th St, Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd ., St. Paul , MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul , MN 

HMO Minnesota (H MOM) 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state . Hospital care is available at any licensed 
hospital (this includes emergency conditions and 
physicians referra ls) . Prescription drugs are 
available at over 400 participating pharmacies . An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department . For more information, call 
612-456-8485 or 218-722-4685 . 

Med Center Health Plan 
Phone 927-3263 

CLINI CS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St., St . Louis Park 55416 

PLYMOUTH SATELLITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd. , Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg ., 825 
South 8th St ., Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N.W. Zilla , Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy. 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av. , Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC , P.A. 
3320 Bellaire Av., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St. Paul Rd ., Maplewood 55109 

SCENIC HILLS CLINIC 
261 No. Ruth St reet, St. Paul 55119 

GORMAN CLINIC 
234 E. Wentworth Av. , West St. Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av ., North St . Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av ., St . Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av ., St . Paul 55106 

FAMI LY PRACTITIONERS, P.A . 
7460 So . 80th St ., Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr., Woodbury 55119 

NORTH SUBURBAN FAMILY PHYSICIANS 
404 W . Hwy. 96, Shoreview 55112 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEAL TH CENTER 
15950 Franklin Tr . S.E., Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd ., Coon Rapids, MN 

ST. JOHN 'S HOSPITAL 
403 Maria Av ., St . Paul , MN 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Exe . Blvd ., St. Louis Park , MN 

Nicollet/ Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd. 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapol is, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSPITAL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOS PIT AL 
Edina, MN 

CHILDREN'S HEAL TH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area . Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies . A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department. For additional details, call 
PHP at 340-7800 . 

Share Health Plan Phone 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av.N ., Brooklyn Park , MN 

COLUMBIA PARK CLINIC 
3620 Central Av . NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St., St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av .S., Bloomington , MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd ., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St . Paul, M N 

CHILDRENS HOSPITAL 
345 Smith, St . Paul , MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S., Edina, MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 
1. Add it ional Employee Life Insurance may be applied for in amounts of $1,000 or more up to $10,000. 

Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each . Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of t heir life 
insurance wi thout further premium. If approved, the life insurance remains in force until date of death. 

Satisfactory evidence of insurabili ty must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insu rance may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
ch ild (each child from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse . The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Age Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1 ,000 Dependent Life Or Spouse Per $1 ,000 Dependent Life 

Under 30 $.06 $.22 45- 49 $ .18 $ .46 
30- 34 .10 .30 50 - 54 .35 .80 
35- 39 .10 .30 55- 59 .50 1.08 
40- 44 .18 .46 60 - 64 .85 1.80 

65- 69 1.56 3.22 

ST. PAUL LIFE INSURANCE COMPANY 
AC CIDENT AN D SICKNESS INDEM NITY (1st day accident - 8th day sickness - 26 weeks) 

A ccident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benef it d9es not exceed 66 2/3 of the monthly sala ry. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit 

$140 
170 
200 
250 
300 
400 

Cost Per 2-Week Pay Period 

$1.32 
1.61 
1.88 
2.36 
2.84 
3.78 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is available to certa in employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period . 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000). It is also available to a spouse in units of $5,000 to a maximum of $25,000 (but not more than amount 
purchased by employee) . The rate for a $5,000 unit is$ .15 per 2-week pay period. 

NOTE: If both husband and w ife are employed by the State, they are each eligible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St . Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benef its. 

F. 14620 Rev. 9-81 
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Mn/DOT Labor Relations Director 

f..~I _____ Nan e y _J,!_9_C ~~-~jE~:'.--··--·-··-"•-----··--··----,---
tJ ancy MeC l Ur'C 

Assistant State Labor Negotiator 



LET'J'EH OJ,' UNJ1Eli:.:;TANDING 
BE'l'WEEN 

T}1is letter· .supp] 

STATE OF MI.NJ,JESOT A 
!\ND 

of' Un 1 lc1··:-:, t::1;1clJ. 
() f 1 

r.-1 j, r1 :C} r:: ;3 0 t:c1 r~_r1cl ·t 1·1 (~ J_,,1 j_ 1) J:-1 (; iS ()t, C.1 (~'() ·v C:: r-· 111nc~r; 1~ 

ente;r·ccl :i.nLo on D,~:cc~rnk,1·, '( 
1 

J 'i. 

l? cri i:,t1 r· JJZ)t~) ~:: ;~ (1 f 1 c:1. a. r:.~_:. ~j_ f :L (~CJ t, :L cYr!. j_ ()r· =~~ t~ :Ln1t:: 2 r__;t' vc.:cJ ~- 11 t l1r3 c ]_ EL :J ~::1 j_ J~~i- c;0_ t. j_ ()11 

of E:.1 wi1J be cr•,>jJ_tr~ci to L!v.: cL,s:::i.fic:Jtion of L3nd 
Sucveyor, f' r•·j_ 

January 1 

Isl Dave 0 1 Connel] /.c;/ tlar:1e~'\ P ,. McKane ----••---*~~~--... ----- ~------R---••••-••-~~----~ ....... --
James P, M\·Kane 
Mn/DO'.l' Labor Relations Director 

i.&~~[ ____ Nancy A .McC1urG __ ~---
Nancy A. McClure 
Assistant State Labor Negotiator 

MEt,10HANJ)(JM 
OF 

UNDJ.~ HS TAN JJJ:NG 

Section ·1" J.n;:1 Both the State of l'1inn,?sot'a 2.n.d tbe l'·LLnne.c3ota 
Governmc:nt crrJ Connci1 ;.:_:.gr2:e to rlt tte prov:Lsiom:: of the att:"Lehed 
I rt;-:·; lJ r 1 ;J r1_ C(: r. r?)t, -1. (: J. c; 

1 
t{ iJ :L (~l! (1.G c~ t~rt1 i::::r1 t~ 

for tho 1981-1 3 Collectj_ve 
s J1;:1]~ ]. l:, c; t~ f~ f' r-~z; t, j_ \lG C)11 () c; t:,c) 1)e1·~ 

upo~ Insurance Article 

of the nG'r'! :Lnr; 

es aeree that notwithstanding the 
t 1 of ths attached Insurance Article 

ernp1oycn,s ;r.ust be: cncoLl eel j_n the Inu,::1 Cross and Blue Shield of MJ.nne.sota 
insuranc.:.~ plan ou 02'.:obc1· ~!1, 19S·i jn or·der to ree:e5.v1.::'. tbe Li.r;s·.,t $150000 
instu-1ancc i' a,1d. th,J. t ;::;uc.h payment .C:',hc11 J be rn::r.cl c in lfovember, 1931 • 

,Sf~c t~5. 011 3 c r:r1 r(J ]_ J_rnt::rt t: b 'T 1-1(~ pc11~t. j GE> E:tf0;:r· (~e t:lJEl t, n c) t, l\!j_ t, t1 ;-] t- :.-:t11 d i.r1L~: t, l')e 
p;·,ovi::,-Lonr; of .ScctJ on 1 ·1 1 Enrol1:o.c:nt, of thf'. citL~·iclH:'d Jn::::urance Article 
the ·1 'I open f·nro]l11c!nt rer·:i.od b;c1U br~: thn pcr.ic·cl Cif .Si;pternb::-~r 21, 7981 
through October' ·1 1 19n 15 ::n:.d c.l.:at ;3 in eovf:l'dgcs sha11 becor:1 cf.l'ective 
October~,, 1. 

For M:i.nn 1:~:'.,0Lct Governrnci1t 
Enc,.i riecr·~-; C oln-ic i. l 

l q8 1 



MLMUHANDUM OF UNrn:nsTANDlNG 
eETWE[N 

STATE OF MINNESOTA 
JUW 

MINNESOTA GOVEHNMENT ENGINE:EH.c:: COUNCIL 

Th:iJ:; Memor,~uH.lum of Unclet".':Jt:~;_nclinr; :Ls made c1T1d enter·cd :into th:Ls ---··~---- clay 
of . 1982 and b r:n the 2:t:::1.1·.,0

.: CJf MinnesoL:L, hcr·c:d.nafter 

F.mploy ev:, 

COl"il!j8 r).~3 CJ 1~j~ c;rJ 1 

Minne::::ota 

Coun(:i.J. 

CAHEE:n EXLCfJTI\JE ,'3E1WICE 

;--~ r1cl c~<Jr1 cl j_ t,5. cJ r1~:j C)f
1 

J} :n :~~- ~-1 t. rJ;c)·v c~r 1.-1 E!Cl t,}1 t. t1 c :st. at.e ()f' 

Executive Service Plan effective July 1, 1981. 

Such employ shalJ their Appointing Authority Hithin ninety (90) 
calenclc:u' of the ef.Cecti·vo te of thi:3 Agrc:::erncnt~ Jf thsy wish to opt out 
of the C:~:r'c-::er- Exec:1Jt5-ve .Ser,v5c:e ,. ErnpJ.oyee,s w1,o eJ.ccL to opt out hl1c, have 
already r2ceived a s □ lary increase ~1rsuant to the Managerial/Career Executive 
Service P.L~in for F':Ls~:al Yczff' 1982 sbalJ not be e:U.cJble for any co:nvE;r,sion or 
2,cross tLc bo::ir·d increa::::es provj_ded for .in this Agceemer/c prior to .July 1, 
1982~ 

Employces_who select to be covered by the Manugeriul/Careor Executive Service 
Plan snal} be governed by this Plan for the life. of tb:Ls Agreern(~nL 

For f)Lll'pc::;::>; of Ar,tinle XIII, Secti.Gn 1, emp1oyees tn the Career ExecuLLve 
Service shnlJ be considered to be serving in a class within the bargaining 
unit a.nd Uil.i t, E1Hployecs in tbe Cc:u 0 eer K(tj(j\1 ti·v Se(·vic<? m,:1y bump 
into positions occupied by employees not in the Career Executive Service on 
tl1e bas:i.s of Classif:l eation Sen:i_or·:L ty. Ernployces not in the Career K'{Ccut:i.ve 
Service may bump into positions occupied by employees in the Career Executive 
SePvice on th2 ba::.-d.s of C1ass5.fica U.on. Seni:ori ty C _ 

agree that the provisions oP this 
Men:orandum of Undcrs Land:i.nz~ shall l.'crnai.n 1n fuLL for,cc c~nd effect U--rcou2,'.1 t.be 
30th day of June, 1983. 

Irj Hi tnesD vheccof, tbs pz;.c-c.1es 11::.:1.vc· hereto set. thsir bands on the date first 
mentioned above., 

FOR THE COUNCIL FOR THF: EMPJ..,OYEH 

Executive Director 

dent. ator 

Assir,tant .S cate Labor Nce,ottator 

Bar 



or 

,c:;TAT!~~ OF HINNESO'J'J\ 
fdH) 

:Ls Ft2de ancl cmtercd :Lnto tbi.~1 ·--·-···-·•---·- day 
r! j'J. l ·: c~ tc~ t. ;·.-t c) i:- r. ~-\ :i r1 r1 ci ~-J () t_, z~~ ~ }-i f>t' (") ~_L t1 cLf" t 

r~e f" c:'.r· r1 c; cl 1_~1c1 ;J_ ::"3 t:t-1(;: 1=r\~ 1? t.,(J ~re; Ft ~~:r1 1J t: l1c; t,,,I r1 r1 ~~: ;::; (J t ct c; C) \ 1 (: 1~·r1rn E: r1 1,' ··' Council 
refc1·i·t~d to ct-':, th(~ COUHCJL,, 

HET f/01\GTIV ITY 

retro~atively in 
effect from July 1, 1981 8Ubjcct to the foJlowing conditions: 

L The) VB tlon .'3ehE:,.dule cont;:-:.;:Lrr:.:,d in ArU.cle VIII shall be retroactive 

2. 

t o ,Jul s· ·1 1 'I 9 f11 w 

for rein3tating vacation 
and sick leaqe aoorual rate~ of employees rcinRtated between July 1, 
1981, and th~ effective date of this Memorandum shall be retroactive 
.to (July ·i 1 1981. 

3. llinployee8 who observed thsir birthday as a paid holiday between July 
1, 1981 and the effect:i v2 d.c.te of tb:L:::1 Mer1or3ndu:11, in.elusive, sba11 
not be eligible to receive 2 dur Fiscal Ye2r 
198;~, If it =Ls not po3sible due to work scl:ieclu1c::s for to 
tzdc~3 the flozit:Lng holidc.o.y durj ng F:i scE',1 Yecff' 198?, tbE~y f,ball be 
ent:Lt,Jed to take~ th(.; floating holt c1u.rn1g the f:i.r<_rc four ( L\) 
months of FiscaJ Y.es.r J. 98 3, 

1L Expense AJJ.o,,r2nce:::~, Art1cJ.c XIX, sh,·~n be retr·()::tctive to ,July 1 1 

1981 . E:;hall subrn:L t all c or addt U onc:':1 expen.::::.e 

~>t3pctr1 r1tE;(i f'r~o1n St:.s_t,(~ ·:-~~:sr·:\rj.(;(-~ .t'r'C)rn ,Jt;_ljr ;l, ·1 ·1 t.f1r1 0LI[ff1 t!-JC E:f'f'c:c;tj_ (:1 

d,~l t: e () :c· t:1Jit3 L (~)lJ:::1 ~L ]. lJ E_~ e lit~~ i t 11 (:'; X'()).+: 1~;f::; t. r~c);1 C! t, ~L \f(! e:>{J) {?r1:~10~:. 

upon wr1tten p(::quc:::;t- l;o the [\ppoin AU 1c:horj.t.y ::--mt.rnttted )J'.) J.clter 
than s(=vcnt y--•fi vc ( 75) d;:::.y,'J after the eff c:cti v e elate of this 

und fer r<) o b1 
provision. 

Rel oc~,1 tion 
shalJ. ~u~mit all c 

eJ a:iJ:jt; tiy M?y ·1 t 2 1 or :=d1a11 los (a t.hc r· L Lo r·r~j r:1b1..1r·:Jerrien'i.:, ~1 t 
the hi rnte:J" Th nVi nf~ /\utlic,rj Ly m;,y reqtiirc pi 00pe1.> 
cl t) (~ 1._1_:1.'ti t~,r1 t~ (1 t~ 5_ (!!"1 o i~ :s \ J(~ 11 j. 11 c~ r·c~ c.i 1~~ t~ci C)l c1cl cJ c:cl (.!J~ ;J. J_n)[! " f{ r;t~r·c)~-1 ( ~ 'L: j- t~ J't :_={ }JEJ ]. J. 



C • , !1 1 · U c<L c' Xv r I , ,: ,\ 11 b e 1 r' (x t c \·, :L v c to July 1 , 'l 9 ~11 • 
who have iv.'p{n·ated f'i••)r:t SL,{t,_; ::;er-vh:e:: fl'om ,Ju1y ·1 1 19e1 through the 
eff'0:cU vr, (l;3tc of Ui:L.s hJ.c for -retcoact.Jve 

upon \-:i. t!/ccn re:,qucst to the· 

S}J.cJ 

the~ 

?,uLin:L tted no 
riatv: of t.11:i.s. 
no obl~. 

r:pcr:tficd th,1,t 
Cl .r; t. {-1. t. (-,:(l 

by tb~? :.=::to.ted number of 

Unlt::',":,f;; :'-,pecdi'Jc:,:i·;Jy pcuviclccl foi' in 
pZJrt:i.2,':i~ any other' articl<'.~, c.J.,-:-1.usc or 
spccj_fic~::l,l rr,cJtcd in tl1j,:,; i\JL.•nk:i:::·0 ;~ndum of 

by the 1r.t:;ve Corrrci;::;s:i.on on 

ment:.l()l°J 

FOE TEE COUNCIL 

Executive Director 

H '.:; 1 at i on ~~; 
af t.ci · 'ci1E-_: effectJ.ve 

;__i, l.~~(1 
(~~() (~ 1·1 (~l ';__, 1: 11 (, r:n1 i,J. 0 :/ 01' ~Lr~1 u Il c1 (;l-) 

f'or·;nc:r t=::mpl.oyee,c:; under th:L.., 

b•.1th 
the Agre0ment not 

sha.11 not b(~ 

ti on.s. 

Pr-es:LcJent State Labor 

j a.tor 

Bar in 



name. Tlk; p:=uUf;,S :3hciJl conLLnue :in t1wn liy al tcpn;d:,cJy each 

str ildng ono a.ddit:tona1 name, and the rema:un.nc; per·son shaJl be the 
arbi. tra tor., 

Section 2., 

A. Tbn 2trbi.tr::1tor ,c_:b;:LLl have no d)j.-it to am0:ndi modify, nullify, ignore, add 
to, or .subi_:ract from the provJ.,c:d.on::t of thi::_: He or· rd.-r.::.~ ::::ha11 
con::-;j_cJ.ur r:md ct::::c::i.clc on the ~3J>C:.'cif:l.c j_~~r;ue :_.:;u1)nritt.ed _in wri.th1g by the 

and the Couticj J a.nd shu1.l have no 2.ut hor:1. ty to make a e.lecj_sion on 
a.ny oth:..:r· J.;;::nJ.e rot .">J :::-;ubr:iitted to hi1n/her·. Tlie arbitrator· sha11 be 
w.it houl-. pm·Ir=:r· to make decisions contrar'y to Ot' incon.sLstent t1i th or 
mod or ·m.ry in suy wa.y the z:pr:,l:Lcat::ior1. of law::3, rules j or 
rF:Eulatjons ha i:.J1c> fore,.::: and effect of 1ctW. The rn.··b:Ltcator sh.:.:111 
submit h:i.::-o/:1cr (kc~:\ :_:j_un in Hr··i.U nt~ l::i tbin th ) eal(:nd:::J.r cJ.ay::1 
fo11 tl12 clo3e of the he or the :su the 
pa.rt:i.es, ~-rhichevc:r' :i.s 1ater, unJess tbe partic::; agree to an exten.s:Lon,, 
The d(;cis:i.on ~:;ball be l:>D.2:ed ~30 on tbe arbtti,,ator 1 s inter'pr·etr3tion or 
appl:Lca.tion of the cypresc~ tcrrnr; of' tJd:::~ Agr'eeT..rlf.:nt, and the~ fa.cts of the 
gr~.ev a.nee Th2 c1ecis:L on of the arbitrator sha11 be final and 

the Council, and the employees. 

B. The fc~ and Pxpenses for the arbitrator!s services and proceeding3 shall 
ly by tt~ Appointing Authority i:he Counei1, provided 

that cacb party shall be responsible for comp8n~ating its own 
1:--e pr~E) ~1er1 1c 8. t, i \7' t;fJ ct-n ci 1:1 ~L t.r) es s f3 ~3 •. 

Section 3. I.1-.~1:~.9-}~_tr~_.h_i~~-:. If a grievance was not pn-:::::,.ented within tbe time 
limits set foi:th a.bove, :Lt sha11 b<?. consiclc·1.->.?-d "Haivcd. 11 If a e 1/r,Dcc, J.s 
not a~)p e:::i.l 2d to the-: next st<:Jp Fit hi r. tlY:, .s pee i.fi. ed U r,ie limi. t er any ,:cgr-(:E:d. 
extcn~d.on thereof y 5-'c s11a11 b(.:; consi.derod settl.ed on the ba~3j_s of the 

dof:,s not an~;1F:::r· a gr"j_evr,.nce 01° an app,: al tbc.t·cof'· v-d.thin 
.At:.•: h.c:~ j t y 
the 

specif':Lcd ti.me ]jJ!:L ; the Counci.l rnay c--:l(-':Ct. to t.reat 'ch(: ac, de11i.ed 

J.imj_ t .Ln each m.:iy be extended by rrn1ttn 1 written ::cl.gceement of the 
Appoin Aul~hu;.··:ity 1.Jr <1c~} and tho. Cc,n:.1c:Ll r:t each :3tep, The pr: .. r•tj_c:js 
TtE(I/ w~t:i.vc ·1 ctnd 2 <'.'_ne.1 5.rn1;;(~d:i.at 3 b:/ nmtu.:.-1.1 written 

l{(~:p1""1c:·:?F!t1 t:.:l.\11:~ 
of tj n1-.:, during 

r-0:guL:•l' JX:iY hhcn ?. 

in ~) 1 thrOUf.\h 3" 

reee ivc: the :Lr 

fir• ~3 t l~C' (f l1t-; ;:)t.1 

not be unr2Qsong 

and thH Ccuncdl o 

tnvclved 2111.d 

hot1.r~; Hhile on tlle Appointj_ng ltutl.1or~i. ty' s prHQi.sco to 
evanne to thG Appo:Lnti.ng 

? and 3~ 

\K)rkinG hour~~ 
t}Y; F: :•:~c cu ti ve 



!IHT.ICLL XV] 
Jon s11 M~~n 

:i c;,y of tbc: Appointing l\uthorJty to 
provide for l:hc~ :::;afcty of 1 t;-:.; employee:-:; 
safe work ar'(!:J::J, and r:;;Jfc W}l"l( rnct.hucL~. 

~"'.E:.fc \ .. :or king con.di. t:Lon:,;, 
:-::hall ha.ve tlie 

res po n;:; 5- b LI :i ty to LU:',(:: .:J .. 1 fF'O v j d eel :-n f ct y eq n c3nd p;··,oced11rcs 5.n the:Lr 
cL:dJy 1:()rk ,d 1.1 ;p,::1·•et<_; ·in ctJ ·1 fcty and 

A. !\.11 
of t,he 
within 

D. i1ny 
the 
cond it.J.or1 

C ❖ A11 
ths course of 
1-'t11-'?r15_;~hr:_'.C} 1))! t.}J.C 

sha.l J. be fuPnit:;t, •:.~d 

SC:: C {:-j_ 0: J 7 • 

job t to the attention 

, t-}·1c; c)r· 
l\ nU ne; ru U1<:.i1·,:i_ 

e;r c1oLh:i.ng :~;ball be pr-ov3..ded and maint.,1incd by 

OJ" who ;1r-,s j_n•..roJ.·;-ed :Ln 2.n acc:Ldcnt dLu•j ng 

fi1e c-lli 3·.:C5J3('nt rf:por·'L, on: forrn.s 

A HTI CLE XV II 
1rJAGi_:~s 

l ~ic 
lly Lh ,<: 

C:ommJ t tr-+: b~r t.he 
to the 

ne: Author.tty, osrrn, or the 

/\uthor:L 

:, t) ).(~ 2,lCt, 1 .~tr':\1 r}Gl)[~C~ 

He l.ntJon;:·; 



Lion 3. L:ff E_:c; t:L ve ·i , 1 f ,JU;·;(~ 1 1 ;:3r1cJ De:ccinbcr 

~·CJ, 19tl2, all sha11 be ;Jdvancod j_n Da 12 ry fr()lil thcj_1' 
::-{t.e:p in tlx~ [Ja1ar·y to wh.ich their s::tlacy Llnf,c i.::; 2.:::-..~d irnrnc'-d 
prececting Uial. c.L1te tu the, co1up;:.x•iJbJc ,c_;t,cp :i.u tlle. nc1.J r;;:1 l',.:;.nge for theJr 
cla:::i:c; 1 o:;c· the nr: 1.1 1nini_r;r 1;p l'c:rLc ,of p0y for· the· clc1~J:.ci, lrhichcvc::r ra1,e:.: is 

D o.ncl E, 

rr\./() ;~ t:. CJ) ;3 

,c_;e;vcn ( 7) 
t:•ro (?) er· rnor·e yc2r· on Jun<::: 30i 19f3i ::,b::-.iJJ. 

1 > 1 L 

hll inoreas8S authorl~ed ty thj.~ section shall be 
effeci;ive at lhe start of the p8y 

[:i(~f1 \.T :r. 

mziy receive 
date t;.nLil t:.l'l 

No. 
10 

9 
8 
7 
6 
5 
L[ 

3 

;Ja1 :-:ry :Lnc~;..,e.=1.3e 
r•:~rtr::.n .in th•?ir 

6th 
5th 
5th 
Wch Ste:) 
11th ;-:-; 
l[th 
3rd Step 
Jr(; 

on their ann:tve:esc:1.r·y 
r2nss, provided their. 

C(~;:1 c:}~:t. c;f" J)(~rl f'c)r1It~s;r1c:c:; 

(; c.1.t.j ~L1·1tJl":(-~;_1_r;r-,~.c:) t~'.:LJ_J_ 

, c,ri cJ:tJ 

\Ti. thhc: Jcl 

LJ ,r 



Tn uciclition to the 
dr::U!Olir:; tea tcd m·, t:::t,;:u1d :ing per fo1·rn;:-n1e:n uviy 1·ece j ve c1cl1ic:vemcnt awrJ.1.,cis :i.n th.:.: 
c:@ourrc of one saJa1·y ,,;tcp 1 prov1dcd Lhc js not ;:it, or· abovo tbc 
ma:1::i 1nta sal y rate Co(· thc:i_r e1a.'3~J. If an ernploy(::C i.'3 c:1 t or above the 
rnazj_11mrn of the r~',11{;,t'~, i-awli ;~_ch:1r:::vcriic:;n1:, aw,:i.rds shEll..1 bz=; p(dci Jn a .lump Rum 

of the a fiscal year ~halJ 

SecLLon 6. 

the ffl]_n1r!1un, of the b ranee whichever JS 

An 

r;t:=ce :L \i e:; tLtC:t nJ·.L J ".i.:LLll)J_u ti Cl j 1J :::. t.rnt~f1 t~ r)c: c~(-2J ;--;~J c1_1•;·~Y 1
t.-,t) l)r~ j_ rir:; J-~1 j_e:j ,1 t-1t~ri 

1,1 ~Li: t:.iJ) t. }'-;t_~ 1-, o_rl c;c: () f' t 11(-~ iJ (=:::lT c; ]_a.s E) (' rI Ct\,·l(-·~ >;• (_j r 
1 

rtrJ lTICl .Y co rl t: :Lri 1JE:. 

to recc:d_vc~ ~- 1,at0 of pay 1n c.xc2,•·_;;;_:; of tl10 li~:1x1.rnun1 vdth the appr·oval 
of tl1 

c. .Sal 

L Dc-::In o ti __ un 

/\r1 c;;·nr) T~J11C) rr:t~) 1J(':J:!1"J clc;nl()t.c.:cl tJ() c;].:-;_[::~ ~i.l) t: ~Lov::?r~ :Lar}r 
r.:.mge :-~-;}12.J J he pa:id i1 ,':LJ r::=1.tc \-', thir1 th,:; l"'t.nge of th? c1;:;_:_:;s 

2. 

may 

~:_,tl10,.·._;_ of 

D. 



hn ,ilio :i ;:; nut cr:_:rt:Lfi.uJ L;:ttu::~ r:r1d retin•m; to 
li:i foJ.'n1z:~r· cla::.::; :::haJ 1 !1:·: Dti1cJ.ry rc::;torcd to the same 
rc.,_to of p;iy UY; empJoyee wou:ld havo n.!ce:ivccl had l1e/she r·emained :i.11 
th8 formec clas3. 

l'\~<) 1,. 1:.: i_ r1r_~ 

()r·· \ 1JfX) C)l"rf; (]~~3.]_ J..(;(i 

Section 9. Uo!'k Out 
;::tJJ of 'th.<) 
::_Jy uocecu 

\Tc1C]8~JcJc)11; CJJ_-i 7 

~[ [l ~') f\C1Y'fT!f~l') E;~lJ)J (~·~/r?e 

u;J.c; prev.i.cus 1y 
CJ r)f) () j_ r, t, 1;t(~L\ 'L (:l t: -:..~, 1'1(~ CJ (!_JT! (! r1 (J t,, (~ () 1:·· 

():(' :--~(: t~·;-1.t:i()~-J J:ii~C)lfl :~; 

:,ui·.orrnt·ir: ,~,cljn:t:ni:')ntc, that liF\V have lK;{'rt 

C1Tl(}/ ()t' t1'·1r3 c~J_;jE; ~ r,t,:3 

6:on 
) per' hour 

J.}J 

t.s sh~lJ not be eligible for 

to 
pc;2i Li.on aJ 1-.oco.tud t-.o a clif'fer·ent cJ;:1 '3:.3 that :i.s 

i' c;rt rlG c12~ or] ot. Li(~ 1~ t Y1cJ_r1 c)r11:2 CJ t'"t tl1c; f' CJ]. 

Short periods of si0k leave; 

fi11 

of 
LJ, 

a 1 ·-io r eo:.· :i.\1 (~ 



Should ;:-ir1y 1- 1hc, lJ,1:) l''U:e vC<i n pay lY; t:;ulneqd';llL] y rc;3_ppotntc:d 

to St.a.Le ;:ier·v:1_cc 
1 

cLL j t fot· fut11.re c,rance p,'tY r;;halJ he eornputc:d upon 

th(J <Li f fcrcn ('.C b '.':': t\•JC~ c(i U11_-. amount o C ac nw11u L,d: eel but txrn:; C:-:d :s:Lc: k leave to tl1c 
ernp1(\{C·'~': r ::1 Ch:~cl.Lt ::1t Lh:::: L:Line the oy,":f: vir:is tcd and the: i:lrnount of 
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Up to ~;'100,000 ~:ddiLLona1 .i.n:::ui·;:;ne;,? J!ii'(V tv: purcbz~:.:,c(1 by ernployees, subjcet to 
r3:J.tf::,;factory cv.i(k~l}C(., of i_n:~.,urabi.lity, :Ln in('.r'cmc·nt.<J c,'.-;Lab1i.'JlY;d by tbc 
EmpJoycr. covc::r·age of , 000 for each and up to one-·half 
( 1 /2) the JWinej_pal sum carri<:!d by lhe ernploy<::-: 1; f-or the spouse sball aJso be 
ava:i..1a ble for· purc}·1;:l3..:': by the ernp1oyce 4 

Sect:Lon B, .Option;:~1.l _ _Insurane:c_~ The fo11owine; opU.ona:t insurance 

from t.h.e fjyst 

B. 

j_ J ::.). ble for 1~ c;]_ ig:L blc .<:.): 

Provicle.s br,nefi ts of $11(0··-~r ·1, 000, up 
for up to 1eo days during total 

to a non- occupaticjnal acc:5-dent or- i11ne~_:;s. Benefits are paid 
drLY of d.Lsabl:i.ng accj_(.]_::-:)°lt and thr~ eightb day of a disal.JLLnt.=s 

on the employee's salary, con~encing on the 181st day of total disability. 

in amounts r from 1 000 to $100,000. Payment i~ m~de only for 
aocident?J. bodily injury or cleath and r:1ay vary 1 depencHng upon the extent of 
di~:mc·rd)::.~rmc.~11t. s CO:J to 5 000 covcrRge may c1.1so be purchased for the 
spou;::;e of the e1nployc=: 1 but not in oxce3s of tl1c a.mount carried by ths 
employee. 

Sectfon ~L _G __ r __ ·_o __ ,_-_1 ____ "' __ f?_r ___ e __ F __ 1 .. i urn f5,:c _ Eiar):YRet:irement o Ernp1oyees vJho retir·e from 
State service prim·· t() age 65 and who arc enU.tJed at the time of retirement 
to recej_ve an under a State retirement pr·ogrDm .shall be eligible to 
cont5.nue t•) :ri;:-rrt:i t at tbc e' 3 expenDe, in the group ho~;pitaJ. and 
rnedica-1 benefits a,s sc~t forth in Minnesota Statuter;; 1/-3A~27, Subdiv:Lsion 3 at 
the State 6roup premium rates. 

Sec U u1 10. In;:_;_urance _Coverage_ for __ Entplc~v·c::.:s on Layoff',, All eligible 
classified employees with three (3) years or more of continuous service wbo 
ha·ve been 1a.td off sh,"t11 continue to be eligible to receive the benef1ts 
pr·ovided under thLs Artic1c for- a od of six (6) rnonth:3 from the date of 
layoff'.. Such 

Section ·11~ ..... ···•··--·•---·}_~_.:_,_1 __ '·._·_o __ .. ~-L_L1cnt, There Eihall be a.11 open enrollment peciod 
few th<:'. 

yea.re 

Sections 3 and G above ,luring the period 
30th each year ~ Chani::;es :Ln cover ages sha 11 

of the p:=..:yroJl pcr:Lod un October 1 in e,:.ch 

AHTJ.CLE XIX 
EXPENSE J\.LLOWJ\.NCES. 

AuthorJty may authorize trD.ve1 at State 
expen1c frn.' the effec(ivc corh.tuct of the SL1te I s bus:i.ncss. Such au t,borlzc1tion 
must be grc.;ntc,(l prior to t.hc: jncurr(?nce of Lhe actual e:xpensE~s~ En,ployees 
nffeeted · under· thi:.1 J; rt:LcJe .shaJ 1 be rej_rnburscd fo1· sueh expenses that had 
l) r:; (;1·1 (~t ll t:J~j () r~ :t :?:C'. cl l)JT t~ t"J··:~ j\ J) r> (_) j_r1 t. 
th:Ls Art.tc:tc. 

Au.thori ty i.n accc;rda.nec with the ter-rn:s of 



and z.:n cmplc;yr.:.~e J.s r·cquircd to ur.::e the ernployw:: 1 3 automobile to conduct 
author·:i.z,cd ~~t:.ate bus.be~;::, i the Appoin fj,ut.l1ority shall re:Lmburse the 
employee at the r·ate or twenty four (21!) centr:3 pee mile for F':Lsc::::d. Yr~;.-i.r 1982, 
and C:J.t the rate of tw(mty s:i.x (26) eentE, per mile for F'iscal Yea.r ·19[j3 for· 
rrri.lcar,c on Lhc I:lG:::-:.: di.1°cct l\JULe accurd l..::J Trar; 'G.-i.01:i D2par'L,m2nt 
records. When a. Statr::",owned vehicle: j_:::; offered and decljncd by the employee, 
the nt:i ng Authrn ... :L or de .shall author:i zr:! that miJ.cage be paid at 
'chc r2t(; of nj_netccn (19) cents per 10:Uc for· Fiscal Ye:ar 19f32, and at the rate 
ot ... tt:en on,:,, (;27) cent"; per rnile for F':Lscal Ye,1r j on tbe most direct 
route, TlY: ruay be paid j_f the u:-Je of tJ-1•::; rtiotor pool veh:ic.J_e would 
have resulted i.n a e,:ccatcr eost to thc:":,' st~1tc: than th':~ re:Lmbur-sement for the 
pcr[Jona.1 cac r2te or -shall be pa:i.d J.f an r·equires a vehicle with hand 
controJs or other Rdnptive drivinr devices, or if the vehicle nrust be large 
enouglJ. to ace:ornod.ate a wbec-::lcba.ir and sucn a ritatc~ owned vc~hicle is not 
avziil ?.olc" 

Employees who use a specially equipped persqnal van or van-type vehicle on 
offj_c.ial .State bu,<:d.no::;.~l ~3hall be reimbursed for mj_Jea£!;(:! at the rate of thtrty 
eigbt (:~8) esnt.s per mile for Fit::;eal Year 198~\ and at the rate of forty (!JO) 
cents per mile for Fisoal Year 1933 on the n1ost direct route. In order to 
qualify f' or> tJ:iis reimbuj:'sement t,ate, the vehicle must be equipped with a ramp, 
lift, or other level changing device desienPd to r:rovide acc:ess for a 
wtieclcha.ir c 

Rejrnbursement for us2 of a motol'cycle on official State busine:ss shall be at 
the rate of twelve (12) cents per mile for Fiscal Year 1982, arui at the rate 
of t.h:i.rtc~i~n ( '13) eents per mile for F'iscal Ye.:.u-· 1983 on the most direet route. 

The AppoinU.ng Author>5 ty may ;:1utho1~ize travel. in per.'.:,cn~:ci.l aircraft when it is 
deemed :Ln the best intere.=..:,t of the State,, Mi1 <-:::age re :Lmbur'::3(~iment :Ln such cases 
sbal.l be at a rate o~' fod:y UtO) cents for F':L:seal Ye2.n· 19G2, ancJ. at the-:: r.:1.te 
of forty three (43) cents per mile for Fiscal Year 1983 and ~hall be based on 
the shortest route based on direct air miJc~ee betMeen the poiDt of departure 
and the destinatJ.on. 

Devtat.i.ons from the mo~:',t cl.1.rr::-1ct r·ou.te, sucb. as vte:ini'cy clri 
from th~) 
ds.JJ:v- exp .:;L~:;c 

Sect.ion 3. 

i ;3 .ces5-dc11c:G? sh~-i11 be shr_fr,:•n 
c1rlci t11.~tcl t·C!~~.rnfJtJ.i-~E"..~c:cl Lt110.c~1·· t,l'1r: 

Autl•,)r- i 

r& s. Actual paymsnt 
z~n (Jyce shaJ.l not 

oy:3 c j __ t' rc=.,quj.rf~d to w:,e 
(~C)r1r1(~c~t.~Loi1 ·1:,}i tt1 

authoc'izcd. ly,·~·-j n.t·"~c• of' ;cin f~uthu:i· 
re j_mbu r•,c:: cd for the a':;t u:::lJ ex pens c:s nr the~ u.. 

ix! t~r·aveJ st.a tus who :Lnc·ur e::qH':iJStJS 

ac L ual r0·eD,'3on;:1 bJ.(' co.~ t~--; or J 
'.~md <'.On~d.str.,nt H.i.t.li tlv-:: f;:w:U:i tic8 nvtd .. L:1.ble,. The 

l1 t 1 t l l C) r·· j 1-,:v ntJ sr C-1 ~J t-,, l~ C) r 1 j_ :~-~-, (:' t f) (:; Lt3 (~ ere r' r:~·: r:1 (.) l 1 -1() l.1 R j.11 E; \:.l LH~:'. t1 t/ }'} (-} l LLJ f; () f" 
l't)gul:1 r' lic,LeJ. or m<)t,c:1 acc 1.)1:r:11odc:.-..t-S.(.,il:l \✓ouJcl n'~sul"(. tn rl greater cor;t. to the 
~~ t, Cl t~ l~ • 



to be :Ln travel r,tatu:::; 

bct\:ecn the crnpJ oyee t ,"'l Lempor·ary or permanent WOi"k ~, ta tion and ;-1, fi.e1d 
a::::sigrtmcnt shall be red mbt1r·sed for tho actual cost of meals incluc.Hng a 
rea:3on,3 blc gr·a.t ui ty under tbe :folloutng eon di tion;3: 

j_s on 
::t:J;}y fr,.xu hi_::;/bcr l1ome ~;tat,ion :i_n ti:->avel st;1tus overn 
frora home .i.n an a;::;;-3j_gned trs.vc] :-::;tc:1tus bef'or·c 6:00 a.m. 

D. Noon McaL 

the sriztJl appJ y: Lunch rc:Lmburscrncnt · mr:y b:::! el~1 1ly :i 
the: emplc,yr;_:e:-: :L~s in t.r-2.vsl st::1tu~3 a~1d :i.:-.:; per- requJ.rc., ·_ mu·'{-: 
tbcm thirty-fi.v2 ( ) mi.1cr3 frorn his/her temporary or permarL::. i \Wrl-:. 
sta_tion and the i;wrk a.[::signrnent extends over the norma.l noon rnua1 
period. 

For (2l!tployees stationed in the seven (7) county metropon_tc:u1 ariea ti, 

followj_ng ;s:d1cl.11 C:ipply: Ernployees sha11 net be reimbffcDed for noon 
meals obtained in th<::: SE::ven ('0 cour1t y rnet.ropoli tan area exeept. 1:vhc;'. 
authorized by the AppoJnting Au.thorl ty as -a ~:;pecial exp::rnse prior t,, 
incurrJng suc:h expense,, 

C. Dinner., 

Dinner re.i.rnbursernc~nt may be cL?.imed onJy if the employee i.s 21,.my frori 
his/her home stHtion in a travel status overnight or is required to 
remain in a travel status until after 7:00 p.m. 

D~ Re~Lmburs t Ani.ount,, 

c·ont:i.n-..1 

Mazj_mum reimbur-·scrnent f01° meals inc1ucLLng tax n.nd g:r2tu.ity, shaJ_l be,, 

Jjr•ea k :C2 :::; t 
Lunch 
Dinner 

Lun,211 
Di.r1ner 

Fiscal 
Yec1:r 

* l+ ,. :i () 
$:·5 .,50 
t;g, 1)0 

F.i_scal 

·- ·19_83 __ 
$ 5~50 
*j 6. 50 
$10"~0 · 

1:-: outs:i.d.1.:0 the stc:1t•.:=: or· on tr•c;_J_ns 5 

;::;1nLJ be: 

Fi.sc;:11 

.~;; 5 (, (}0 

$ 6900 
*11000 

IT :Lsca J~ 

* 7 .oo 

P eri:~o·:1.'. 0,l 2::cp 1:'i:i::1cE' f'or purpo:~es of thj_z.:; Artie: .i. 
h,-1nd}in.g ,, EmpJoyce.'::.l 

j_n a tl'LlVt)l ~-d.nt11:.c; i_n excc,cis of 01H:: WF:ek ·,thu clo not return borne 
Ll1:1t. V>JC!:,~J.:: tnd~l c~lc.1i.;n r·c~~~ 1ntJ1J1-.t1 

L1.ut1dr·y er not to c::~•;C:f)t;cl .00 i'ui· ~~t1 ·1 cl lJ r~ c: ::~~ ::_~ i .. r1t~: ( ~ J-:r) c; l'J :-:. f: t~ f () 1--. c~ C)-

\·l {:t? l-~ o. t·t~ l.:':l' L 1-if; f'i r" r; t: 1\r sf: 1<" C, _ff' .~311. c ct ui· n{~ hon1u d i'l ))fTJ.od of 



lime i.n which he/::.dJc contlnu,~:J in Lr,ivcl ::;Lc.itu~,, the employc(;:: js not eU.gibJ.e 
for n~:Lmbur~::euicx1t for- laundry, dry cleaning oc pressing Jn tho sub::,equcnt 
wecik. Hecc :L p tD must ae eompany t hr:_~ c 1c1 tm for re 1.mbur:-:c.:;men t. The employee's 
judgment is to be u.~v·cl regardj_nf; bagrcage hamll:i.ng f.'.xponsee No relmbur::3ement 
.sh(:ill be:> made for per·8cma1 phone ca.11 s, valet service, or similar personal 
exp 

Section 7. ________ When prior approval hRs been granted by an 
AppoinU.ng fiu.thor:Lty, :=1pccJal cxJWi12,; , .c::ucd1 i:iS registraLLon or conferenee 
foe;-;; ~:.uid b?.nquet ticl:c~L:;, incurred ::.i:01 a re,sult of State bus:Ln?~:Js, :::il'r?..11 al:~o 
be re :i.r:1bur·.::.ed. 

Sectl.on 8 ❖ 
perr,1cti1t-;1Jt or 

Employees away from thejr designated 
on unfinished assignments may be allowed 

miJeag,-:: xejmbur;.:;emc:nt rec tr to thetr stz.iLion..s on a1t0rnctte weekend[L An 
ernploy(:c way rctu"Tl to the~ .::3tc~t:i.cn e::.;_ch wez::kcnd a.t State t'XPt:-nse if the cost 
of such return is less than that of remaining in the field. 

Section 9. Membership(s in Professio~~l Or ations. In each fiscal year, 
the Appointing Author:L agree::; to reJJnburse employees j_n the bargaining unit 
for membership dues paid to professional organizations related to the 
ernployeE: f s job up Lo a maxi.mv.m of $50 each f:i.::.ca.l year or. at the di,scretj_on of 
the Appointing Autho~ity, up to $100 each fiscal y2ar. 

Under no circurnstanct;S will the Employer retmburse membcr:ship dues to an 
employee for paymen'c to an organizaU.on·r one of wt10se pu:r·poses j_s to negotiate 
terms and. ooncti. tions of emplojrnrnnt wi tb the Employer~ 

SecUon 10 0 _Payment of _E1~pcn.'Jf::_,cL Upon submj_ssion to the Appointing 
Authority, on the form pr0scribed by the Appointing Authority, an employee 
shall be reimbursed for expense2. inc:urred by the employee within two ( 2) we,_..ks 
from the time exp0ns(;.1 r·epc>rt.s 21•,j subm.U .. t0(1 to tlle Appointing Author:L ty ~ 
Where practical, the Aµoointing Authority may be billed directly. 

Tr1e Appointing Autrwr:1-ty shall 2.dvancE~ tbe estimated cost of travel expenses 
v1hel'c the anU.cipated expenses total a,t least fifty dollars (:J;50.00), provi.dcd 
the:>. emp1cy2c nakes s 11ch a request a rea.~wnable pe1;.,J od of timo in advance of 
tl1e tra.-ve1 date" 

AHTICLE XX 
HELOCA.TI OI-T EXPENSES 

When it ha.s been detcr·Ld ned by th:J Appo:Lnti.ng 
to a 

di.ffer'ent 'i?Or);: stJtiun, tlY; cost of moving tJ113 0rnp.Loyec: shall be pai.cl by the 
Employer. 

When :~n oyt~e must rt~s~i.denee a::1 a conditi.on of employment or in 
order to :1.c clf1 appointu,(:;nt ;:rt ah sah1ry range offeJ·cd by an 
Appoint.ing /iuUio1·ity, the move sh.0::,Jl be con::35dercd to be ~~d~ the :LrdU.c1t:i.ve and 

· and the nt:inu~ Autbor:Lty :-:;hall 
a JJI) r·c) \rt~ t$l)c~ :r·c: J_.111 l)Ll r~s r:~u1r~r1 t-# f) CJ 1~ l-rf; J. c;C!Cl t- ~LC)~· 1 e:~ ~{l) r·~11 ::; f:~:; _tr) ac~- c~ 01~c1 tl r:-1 ,:::.t-) ·\.,1:L i: 11 t:J-Je 
provL:~j_ons of Lhi::, it:"•t:i e:J e. EmpJoy(~c.s tdKl dr·e re:~:i ·~);:;:i 

1 
trcrn~3f(:;r-r•~;d, or 

cl{";!f;t:,'.·.c(J to VdcJnt po·_::.iilon~-, :in U1cir> Appo.j_nting Author>:Lty du.(? to the 
al>0Ji;c;'.}r.,1t:nt (inclucit,1g t.r-an.'::f'('-:r to rtnotl1cr, govern:w--nt;:;_l jurisdJ0tion or a 
prJ v2.t0 ent ) , )·'i:mova1 Lo ;) ,ww l0c,·1 t.ton 1 or removal tci ;-mothr:1.., 
1~ppoin AuU,or·ity of ;:iJl or :;1 portion of L.bc: oper-ati.1.H1s of thc:ir 



l\ppo11n-,1nc; Authority ;::.l11aJ1 ru~cd.vc~ r-clocat:J.on cxpcn::H):'.; :Ln accordance: vdlh the 
pr-ovisJ.ons of th:i.::3 li1-t, J clc ,. Employee;~\ who ar·e dernot ed cluri ng the h· 
prob2tionnry period, ufter thei.r fiftec11 (15) calendar day trial period, shall 
rt:;ceJve tho.so re1ocaL:Lon expenses provided :in Section 2, Paragr·aph C and D, of 
thj_s Art:LcJ.e. 

An employee': wl10 is t:c;~ln.::if:\:::.r-r·c::d 1 r<.:::a.s:n , or dc~moted clt such cmploy.::;e I s 
re:qu0st yr:H:]ll the t..rc.1 n:::;fc·:1· rens3 

E J :i g :Lb i 1 i 
move.".:: 1.-?he:::re 'chi3 new 1-;ork 1oc.aUon :L;J at lea.st thirt.y-,f.i.ve (3S) mHc;s or more 
from tbs ts c:.uTent work loc2.t:i in re;::;i.clcnce rcquj_red by 
an Ji,.ppo.Lnt a co1·1dtt-Lon of The provis:LonE; of th:i.s 
J1rti.clc: sh,111 net to e 1·Jbo cornmutc t.11:i.rty•-fi ve ( ]:) ) 
rniJ. es or rnm·e to the:i.r \.•ror'k 1ocat5.on the c1-e j.:::~ tr·ansfm·r-0d or 
reasrLi.gned to a new work location HhJch 1t~ tM.rty-Li.ve (35) mile::1 or rnor·e fi1om 
the employee t .s current work: station, 

No reirnbursern:::mt for' relocc.tion cxpcn.::,e:s .-::-:h'.':111 be al1owed un1E:ss th0; change of 
resiclenc:e is completed w:Ltl1i.n six ( 6) months, or unless other ti@? extens.ion 
arrangements have been approved by the Appo:l.nting .Authority e 

Section 2.. _C5?Y{·:red E'xpens~s. Employees must have recoi ved prior 
authorization from their Appointing Authority befm~o incurring any expenses 
authorized by this Ar·tic1e. 

A. Travel Sta.tus 0 

Section ·i :::.:hall 
Employees eligible for 
he consirtcred to be jn 

relocatjon expenses pursuant to 
travel status up to a maximum of 

ninety ( 90) caler:dar days c::1.ncl sb:.:111 be allowed E;tandard travel e:::i)f::r1E;e.s to 
return to their orig:i.nal work station once a 1•-:c:e:::k c Standard travc-:;l 
expensE:'.~3 for- the E~rn.ployec-3 's spouse shD11 be borne by the Appojntine.~ 
Authority for a mc~xin1.1ID of tvm ( 2) tJ."'j_ps not to exceed a total of seven 
('T) calendar day;3 dur:Lng tbe ninety ( 90) calendar day peri.od .. 

B" Hc:aJ Healtorts fc.c;Gs of. up to six (G) percent of the salo price 
i ~-3 clom.i. ciJ e :-;J:n 11 be pa:Ld ,1t the d.i::1-crcti.on of the 

Appoj1:;U.ng Authority. 

c. 

D. 

The sb;::11 pay the., co:st. of' moving ar.rd pa.eking 
The .";ha1l obtain no le:-~;s thEu1 

t.ou:c~:.?hoJ_ cl and r-tpprova1 rntwt 
prior to 2.ny to a 

mov:;-.::r t.o ej thel~ or ship ths ~ s hou::::;ebold Tl·1c" G,nployer 
i::.: Uw sl-1:-:., 7J p?y for tii:--:: ;nov of Lou5e tr·ai1cc 

transpo 

of ;t 

1 3 do1ni c.LL c} 2nd :::uch re:i.wb1.n·;-;ernent .'..'~ha.1.J. j_nclude the cost of 
suppnt0 t block,'.~; i :::.kir1t:s, ;-::_ncl/or ctl~ter' a'ctached. fixtur·es & 

oyc:c sht::.11 be rejmbursed up to a mr:1.x:i.rnmn 
rni::::c~e1Jc:.nc£)ll.S expen:3c:-:3 dir'c~c:tly r-el:::~tei:..i to 

t,Y1c rr'JCJ\1.:·1" 'fY:c; .~~1:·~ (;)rT) c:11,:;(~;-i :i_nc~l11de ~-;ucll :t te:_i1,'.:i ;;Js: d:L::;c.onn ;::md 
conncc c~nc:e.,'3 cmcl./or uti.LL ;.,:Le:'::, 1 the cost of :Ln;c~1,1r·8nc:(:~ for propi?rty 

tbc move, Ui(:, PeE::::;ucJ::ibl:::..=: tran,spc,~<:ation co;:;Ls of tbc~ 

~)l ... •J·vj,:s:i_c)rJ~; cJi' /~t·L.~ic<Lc~ ){J.)( (; /i1.lcJhi:u1c~c~::1) j C)r' cJtl-·1,-:•t·· iJ:Lr~(~l~t.' C~{)~Jtj~~~ 

a?.::·;ocJate:d with nmt.:::il f:-ir· pu1·e:hr, or iu1nthc;' rc:_:d_d~:ncc. Ho r·e:Lrr:bt.u·~,emcnt 



will be mack:! for the cost of trnprovc:1ic,nL:~ to ucw residence 01· r·c:Lmbur::::ab1e 
depo:;;:i. ts required in connecti.on wl.th the purcha;Je or rental of the 
re dcnce. 

Neither the State of M:Lnneci,ota nor :::my of j_ts f\ppo:Lnting Au.thoritie:3 :-:::hall 
be 1 ·e.spo111:1i b1e f c,11' 3.r1y Jo,':::.-:.; ur· 
goods or p(::rsonal effsct:-:j as a 

1J> 2iriy or ttc er11r11oyf;e? s 
result of suc:h a tran21f\:i: . 

J·1ot1S(:l·Jo 1d 

N()hJ ·-UT SCH :rnJJ.T P.TIOJJ 

Seet:L011 1 c Cons:i tc:int Tb:Ls !1grcerne1t [:;hall be applied 0:qualJy 
•• -··--- .• ,, .• _ ·-··- -~ - . . ....... 0- . ··-·· .....•..• ·•··· -···-·,.•··• 

to a.:u :Ln the unit wjthuut discr:Lrnination as to sex, 
t icrt 1 aff ili r.?tion 1 

marita.1 .r-stc:,.tU[J, or age 1 uub t ~ hovJC,vfT to Lr.:c rctir·c0:mr~:nt age 
specdficd the 1~1.w ,. The Council shall Sha.re equally with the Ewploye:r the 
respons5. h:U .. i U .. e;c.; esta bJ.i.c:iht::cl by th:L .s brt.i.cle , . 

.Section 2. Emp~oye~·: _R_e:c~.ponEd b:i. li ty. Enm loyees cover eel by this A.greernent 
shall pex·form the1r dut:i.e,c~ and n:::sponsi 1JJ1:LtiE:s hi a no11-~dj_scrirn:Lnatory manner 
as such du t:Les and re:3ponsi bLLL ties involve other employees and the general 
publicq 

/iHTICLE XXII 
COMPLETE AGRFE!"'18f\f.(' /IND HAIVEH CLAUSE 

Section 1 c ComplE,te Agreement BehJi~en PartiF.-:s o Both part:Les acknowledge tba.t 
duri.ng. negotiaLLonc:; r,2sul tJ.ng in this Agreement, each bad the unl:l.mi.ted r'J_ght 
and opportunity to rnak(3 demrn.1ds and pcoposaL::; w1th respect to a.ny ,'3ubjE::c:'c or 
ma.tter · not rerno ved J.aw, ru1e, or rcgu.la t-.ion fr·or,1 the area of co}lectJve 
bargaining, and that the undersL.mdings and arrived at by the 
parties c:1.fte:r the exercise of that, r· and opportunity are set forth in this 
Jlgreement. Therefore, tbe Employer and ths Counc:L:~, for the dur;_:1.LL cm of tb:Ls 
Agreement 1 each volunta.ri1y and unquaJ.:Lfied1y h1B..:i.ves the: :e:1.ght and each agcces 
U1::.-i.t th? otber sto.J.1 Y1ot bf~ obligated to ba:eg,7.in cn1J cc'.·i._vely with njspect to 

any subjc:<::t: or maL:teY' rofen"'cd to or covered in th:Ls •,;Cillent or· 1,-;ith ).·e:::spect 
to any sub jec.: t or matter nc.)t fi c:'1. referred to or in tli:i.s 

they 

It i.s urnler2tood 
con c .1 u d.e:3 

2; tl (;11 t; tl l) j e c: t () 11 El Ct t t! (~:t· rn,:~~ ~}r r10 t t1 a,/(:; be-~ c:: l'l \·J j_ t. t1i.11 i-, 1'1 (~ 

of' tlY: part).es z,.t the time th.at 
this 

the~ partie::s that thJs e:ont,r,act is the ent:Lre 
tion3 fer th(:.: JS)B ·1---t\] b:Lcn:LLrnu, and t be p1·0-v.L 

e ;=~· t, <) 1) J_ j_~:1 1-1 1,, t ~1. !~;; c; ::) ar1_ c1 t~ t_) c; r! C)liJ .i _ c~ t·r) ~L 11LSE? r_) c":;r1 E~ f' :i t. :s be submitted to the 72nd, or 
E.➔ iJ t3 e f3 s :L c> r1 c>·f' t~ 1"1 f,; t,_1 j_ r1 JJ r: s c)t: a I~ E:~ ]_tJ_t:~L·v e:: Cc)rn::n~i_;~~:3i.<)l1 
on 

1 both 

i:.ure. Concurrcr:t J y 1 t·.he port -Les fu:--·thcP 2.gr·-sc~ not to 
support or; .seek to mcd:Lfy :Lts tcrm.-:i t-. lativc action Pl:J.ch would 
alter the! express rwc,,,,:i.sions of th:i . .3 conLl'act,, The Employer :sl-:t:}.11 draft a11 
11 c:: c~ (? ft,~-~ a. r-- ~'>1 

Agreernc::1t. 
red t.o 



A RTI CI,t~: XXJ JI 

SJWHlGS CLAUSF: 

TbL:, Ae,t"eerne:,nt :Ls tntcnded to be in conf or·mi ty with all applicable and valid 
fed or-al a.nd :::t2Lf l ff\r!~; and ruJ cs and r·cgulati.on:-3 promulgated the1•c::tmde1"' hD.v5, 
thf::: force and effect of lc1w, In the event tbat nny prcrv:Lsi.on of th:Ls 
Agr0;emc•nt ir5, found to be ineons:L:1teni:, wiLh such statut.e,s 1 PuJ.cs, or 
regu.·taU on~;, the rn·nv:i.:Ti.o;·L'i or t.fe latter /-_jhJJ p1·evr:.:L1" If ariy prov.L:,5-011 

ts found tci be :irnr;J_l id 

con::;ider·ed ·void I but a.11 other valid 
ef'fecto 

If c.u1y 
ef f c,ct bcc:::J,::,c;e of 2 ica ble J n.ti vc :;ic Li ()n 5 Exe cu t:i.ve Ord 

put into 
rc~g ulZ'l tir>n 

ons or· dectJ:Lng w:i th \.•Jage cind pric.c corrLr·ol:,; thc=m on ,'3uch 
portion SfcJCC:LfJed in -:Ju.ch decislo1YJ :c::ihaJ.l be invaltd, i-bc:. rcm;:::i.nder of thL3 
Agreement continuing in full for'ce ancl ef'fcet for the 
Provi.ch:::cl, however, any provision of tbJ.s nt so 

tE:('FJ. of tbe A2;r'-z'.::;ernent c 

prevented from be~1g P' 
into effect ;:;h-111 becorn(~ eff'ct.: U vs at such U.m8} :Ln such arnount,3 5 and foe ['!\ !·Ji 
periods} retl.·Ocl(:tively ;::u1d pro.:3pecti.vcly, as wj_ll be; permj_t,ted by J.c:tw at arr·· 
tlme during the life of th:Ls J~gn:>ement or any- extEm,sion thereof. 

ARTICLE XXIV 
DURATION 

Thi::1 Agrel?::rnent .shall be effectj_ ve as of the d2~y of , 1982, and 
shall rEJmain j_n full fore::} and effect tbrou2J1 th:~ ~30t.b day ;T-June, 1983. .t 

shall be automatica11y renG\··H~d fr'om bienn:i.rnn to b.:l.enniu.rn UY':'reaftcr unles:s 
either pa1 shall n~tify the other in wri no later than August 15 of cvon 
numbered yc~c:X's that 5.t des.Lre:3 to mod thc0 AgreE:rnent ~ ThJ;::; Agreem<?.nt [·)h::iLL 

i''E:mc1in .in fu1J. fore::.: snd effect du.ri.n,c~ the period of tlE)gotiatior,,s and unti1 
noU.ee of terininat:Lon of thi:::, AgrcernE-:11t is provj_de·d to the otber party in th·2 
m:::1,nner set fo:ctb in t~hri fol.l.o°'.·Ti.ng paragraph. 



thin c1ay of 

FOH THE CCHJ!JCIL 

Pren1dcnt 

Viee P 

Past Pces:i de;:1t Labor Relations Representative 

Bargain 'f earn l'1cmbc:c 

3'7 · 



APPENDIX l\ 

PERSONNEL TR.iUJ.SACTIONS 
FOR BARGAINING UNIT #12 (MGEC) 

6D~Trl~TQNS TQ UNIT #12 CLASS --~.;_ -- -
SC)C:IAL 
SEClTRI'TY 1·f L.~~s·r FIRST t-LL CODE 

-----------------~------~-----

J2L2TIONS FRO~ #12 

i (Indic2te . ) 
(Indicate new cl2ss~) 

l:Dit i:1 s2.me class~ (Attach 

TO: ~
1:GEC , 555 Park Street, St .. Paul, MN 55103 

Dl~P'l .;, HtJ1>:IE JtDl)RS~3S 

;Tll1LE 

lan.:J.tion) 



1E Grclduate 

liE Land 

iw 

51 j_a_l1st 
nacli. o 

8I 
Hadj_ o 
Senior Eng:ineer 

10J Principal 
P r:L ne:5 ;_.)81 LRncl Sur·veyor 

131 Admj_nist:r'at:Lve Engineer 
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State of 
Minnesota 

I. Economic Costs 

Cost Item 

Salary 

Retirement 

Insurance 

Total 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

UNIT 13 (HEALTH TREATMENT PROFESSIONAL) 

PROPOSED CONTRACT FISCAL ANALYSIS 

Biennial 
Biennial Base New Moner 

4,686,564 657,134 

560,514 81,933 

213,216 41,215 

5,460,294 780,282 

II. Exclusive Representative: Association of Health Treatment Professionals. 

III. Bargaining Unit Composition: Dentists, Pharmacists, and Physicians 

(unless excluded as managerial, supervisory or confidential, or pursuant 

to M.S.A. 43A .17, Subd. 4). 

AN EQUAL OPPORTUNITY EMPLOYER 



Summary of Health Treatment Professional Proposed· Settlement 

I. Salaries. 

- F.Y. 1 82: 8.25%Across-the-Board Increase 7/1/81. 
- F.Y. 1 83: 5.50% Across-the-Board Increase 7/14/82. 

4.00% Across-the-Board Increase 1/12/83 

- Inequity adjustments of 30,000 for the bienn"ium (including merger of equa·1 
classes of Pharmacists previously represented by PEPOM and AFSCME, Council 6; 
addition of 11 J 11 step to Dentist range). 

I I. Fringe Benefits. 

- Continue current Health Insurance benefit~; increase major medical 
from $250,000 to $500,000. 

- Raise deductible from $50 to $100. 
- $50~off-set paid in 1981 and 1982 to employees with Blue Cross/Blue 

Shield coverage. 
- Flat rate Employer contribution: 

F.Y. 1 82: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.94 for dependent coverage. 

F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 
employee coverage. 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage. · 

- Eliminate Health Testing 
- Continue current Dental Insurance benefits. 
- Flat rate Employer contribution. 

F. Y. 1 82: Contribute up to $8. 38 for employee coverage. 
Contribute up to $9.58 for dependent coverage. 

F.Y. '83: Contribute up to the total cost of Delta Dental employee 
coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Eliminate $500 Death Benefit. 
- Continue current Life Insurance. 

Increase Life Insurance to $30,000 for employees earning over $25,000. 
- Vacation change to samE level as other State employees 0-5 years 4 hours 

per pay period 
- Birthday Holiday converted into a floating holiday. 



UNIT 13: HE/\.LTB TREATMENT PROFESSIONAL 

AGREEMENT 

BETWEEN THE 

STATE OF "MINNESOTA 

AND THE 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

· July 1 , 198 1 - June 3 0, 198 3 
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PREAMBLE 

This Agreement is made -and entered into this _____ day of ___ , 1981 
by and between the State _of Minnesota hereinafter referred to as the EMPLOYER 
and the Association of Health Treatment Professionals, hereinafter referred to 
as the Association~ This Agreement has as its purpo~ie the promotion of 
harmonious relations between the parties; the establishment of an equitable 
and peaceful procedure for the resolution of differences; and the 
establishment of rates of pay, bours of work, and other conditions of 
employment; and to express the full and complete understanding of the 
parties pertaining to all terms and conditions of employment 0 

Any agreement which is to be included as a part of this Agreement must so 
indicate, must be reduced to writing, and must be signed by the parties to 
th,is Agreement. 

ARTICLE I 
RECOGNITION 

Section lo Recognition. The Employer recognizes the Association as the 
exclusive representative of the employees in the fo1lrn,ring classifications: 
Buyer Pharmacist, Chief of Pharmaceutical Services, Chief of Service, Dental 
Services Chief, Dentist, Drug Utilization Review Director, Pharmacist, 
Pharmacist Clinician, Pharmacist Hospital, Pharmacist Hospital Senior, 
Pharmacist Senior, Pharmacy Surveyor, Physician, Public Health Physician 1, 
Public Health Physician 2, Staff Physician, and Staff Physician Senior are 
included in the unit certified by the Bureau of Mediation Services, Case 
N~mber 80-PR-1301A6 Part-time, seasonal, or temporary employees working the 
lesser of fourteen (14) hours per week or thirty-five (35) percent of the 
normal work week in the employee's bargaining unit and who are employed less 
than one hundred ( 100) worl-dng days in any calendar year are excluded from the 
above bargaining unit and this Agreement. Managerial, supervisory, 
confidential and physicians compensated pursuant to M.S •. 43A., 17, Subdivision 4 
are excluded. 

Section 2. Disputes. Assignment of newly created classes to the bargaining 
unit or reassignment of existing classes to a different bargaining unit shall 
be accomplished in accordance with Minnesota Statutes 179.71, Subd. 5(j). 

ARTICLE II 
MANAGEMENT RIGHTS 

It is recognized that·, except as expressly modified by tr.is Agre·ement, the 
Employer retains all inherent managerial rights necessary to operate and 
direct the affairs of the Employer and its agencies in all its various 
aspects. These rights include but are not limited to: the right to direct 
the working force; to determine policy, functions, and programs; to determine 
and establish budgets; to plan, direct and control all the operations and 
services of the Employer; to determine the methods, means, organization, and 
number of personnel by which such operations and services are to be conducted; 
to utilize technology, to assign and transfer employees; to evaluate 
employees; to schedule working hours and to assign overtime; to det~rmine 
whether goods or services should be made or purchased; to hire, promote, 
demote, suspend, discipline, discharge, or relieve employees for legitimate 
reasons, to make and enforce reasonable rules and regulations; and to change 
or eliminate existing methods, equipment, or facilities. 
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Any terms of employment not specifically '. .Jblished or modified by this 
Agreement shall remain exc:t.usively within the c: :.:rnretion of the Employer to 
modify, establish or eliminate. 

ARTICLE III 
ASSOCIATION JUi; ,.; 

Section 1. Associq._JJon Rel2.!:~sentat:i.ves. A w:· : ten list of association 
representatives and other officers and repre.'.'.:il': ·. tives shall be furnished to 
the Employer immediately after their designaUr · and the Association shall 
notify the Employer of any changes, provided U ., L the Association shall not 
designate more than one representative for eacl., department. 

Section 2. Association Activities. With adv2 notice to the employee's 
immediate supervisor, the Employ(r(1-agrees th2.t ~1ring working hours, on the 
Employer's premises, and without loss of pay, Association Representative 
shall be allowed reasonable time to post off:i.c; .1 Association notices, 
distribute Association newsletters, to transmj communications authorized by 
the Association t.o tbe Employer and to preser1 • rievances as are requ:Lred for 
the administration of this Agreement provided •i tis activity does not interfere 
with normal work duties. If the performance o these Association activities 
entails travel by the Association Representati,_, to another state facility, 
such travel cost shall be borne by the Associa ion. 

ARTICLE IV 
PROBATIONARY PERIOD 

Section 1. Definition. 0 Probationary period II i.s a working period during 
which an employee is required to demonstrate r::_ l-.riess upon an appointment to a 
position. 

Section 2. Duration. All unlimited appointmcn·ts, either initial or 
promotional, to positions in the classified service except appointments from 
layoff lists shall be for a probationary period of 1,044 straight time 
compensated hours. The probationary period shall exclude any time served in 
emergency, provisional, temporary, or unclassified appointment. 

If the Appointing Authority decides that an employee cannot successfully 
complete the probationary period as provided above, such employee shall not be 
certified. However, if in the opinion of the tppointing Authority an 
extension of the probationary period. could result in successful completion of 
the probationary period, the Appointing Authority and the Association may 
mutually agree to a limited extension not to ex.ceed 520 straight tirne 
compensated hours. Employees who began a probc1 'ci.onary period prior to 
commencement of this Agreement shall complete that probationary period based 
on the provisions existing at the time of their appointment. 

Section 3. Terminations During the Probation~FY Period. Probationary 
employees may be terminated at any time during the probationary period. 
Permanent employees who are serving subsequent. probationary periods and are 
not certified for permanent status shall have the right to return tQ. the 
position in the former classification and seniority unit. · 

Non-certification of employees pursuant to this Article is not arbitrable. 
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ARTICLE V 
HOUHS OF WORK AND OVERTIME 

Section 1. Definltion. Hours of work are defined as those hours of the day, 
days of the week, for which the employees are required to fulfill the 

· responsibilities of their professional positions. 

Sc-,.--ction 2. Normal Work Period., The normal payroll work period shall consist 
of eighty (80) hours within a period of fourteen (11~) consecutive dayso 
However, it is recognized that an employee may be required to work varied 
hours, making the maintaining of consistent starting or stopping times or the 
assignment of the number of hours worked in one day sometimes impossible 0 

However, insofar as practicable, employees are ex pee ted to complete normal 
work within a normal scheduled work day and a normal wol1 k week. 

Section 3 G Split Shifts. For Pharmacists worldng under this agreement, split 
shifts shall n~t be assigned, except in unusual or unariticipated situations. 

Section 4. Hours Worked in Excess of 80 in a Payroll Period. 

A. Pharmacists Only. Pharmacists will receive overtime at the rate of 
straight-•time when assigned to a project that is in addition to their normal 
du ties and total hours worked exceed ei.gh ty ( 80) hours in a work period, and 
shall not be compensated at the rate of time and one-half ( 1½) under any 
provision of this Agreement* Overtime hours worked shall not be paid more 
than once for the same hours worked under any provision of this Agreement., 

B. • Physicians and Dentists Onl_Y> Compensatory time credit, not 
necessarily on an hour-for-hour basis, may be granted on an individual basis 
for hours worked in excess of eighty (80) hours in a payroll periode 
Compensatory time credit shall be liquidated by either time off or cash or a 
combination thereof at a straight time rate as the Appointing Authority may 
elect. 

· Section 5o Officer of the Day Duty (OD) for Physicians. Physicians who are 
assigned Officer of the Day duty shall be compensated one-sixth or more of 
his/her straight time hourly rate for every full hour of OD duty providing the 
following conditions are met: 

1. The hospital administration officially scheduled the physician to OD 
duty. 

2. Only one physician in the hospital is scheduled to OD quty for the 
same hours (coverage by contract physicians replaces OD duty). 

3. The scheduled OD hours are in addition to the physicians' normal work 
week. (The physician receives OD duty pay only for those hours s/he 
does not receive regular compensation.) 

4. The Medical Director has designated either that the physician 
assigned to the OD duty must remain on campus or the length of time 
during which the physician must reach the campus. 

The Appointing Authority may liquidate OD duty in cash payment or compensatory 
time off as outlined in Section 4 above. 
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Section 6. Meal Periods. Employees shal1 normally be granted an unpaid lunch 
period of no les.s than thirty (30) minutes nor more than sixty (60) minutes to 
be scheduled near the midpoint of each wor-k shift., Pharmacists who are 
required to remain in a duty status or who are assigned to perform work during 
meal periods shal 1 be cornpensa ted for such time. 

Sention 7. R~st Periods. All employees will be granted a fifteen ( 15) minute 
paid rest period during each one-half (1/2) shift. Employees who work beyond 
their regular quitting time into the next shift shall receive a ten ( 10) 
rninu te paid rest perioo before they start work on the next shift whenever it 
is anticipated that such work will require approximately two (2) hours. The 
Employer retains the right to schedule employee rest periods to fulfill the 
operational needs of the work unit. Rest periods may not be accumulated. 

Section Bo Call In - Pharmacists Only. Any pharmacist called in to work 
outside of his /her regularly scheduled shift shall be eredited with a mj_nimum 
of three (3) hours at the rate of straight time for each call-hi. If the call 
in to work assignment and the pharmacist's scheduled shift overlap, the 
pharmacist will be compensated for the call--in at straight time until the 
scheduled shift begins. 

Section 9. On Call Pay - Pharmacists Only. A pharmacist who is instructed by 
his/her supervj.sor in wrHing to rernain available to work durinc; an off-duty 
period is in an on call status·. A pharmacist instructed to be in an on call 
status is not required to remain in a fixed location, but must leave word 
where he/she may be promptly reached by telephone or by an electronic 
signalling device. A pharmacist who is so instructed to remain in an on call 
status shall be compensated for such time at the rate of $4 .00 for each one 
hour of on call status, but such total on call c_ompens~tion shall be limited 
to a maximum of $16 .00 for each separate twenty-four (24) hour time period 
starting at the time a pharmacist is direct to be in an on call status. 

ARTICLE VI 
LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished to the employee in writing by the supervisor. 
All requests for a leave of absence shall be answered by the supervisor 
promptly. 

Section 3. Paid Leaves of Absence. 

A. Court Appearance Leave: Leave shall be granted for appearance before 
a court, legislative committee, or other judicial or quasi-judicial body as 
witness in an action involving the Federal Government, the State of Minnesota, 
or a political subdivision thereof, in response to a subpoena or other 
direction of proper authority. Leave shall also· be granted for attendance in 
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court in connection with an employee's official duty, which shall include any 
necessary travel time. Such employee shall be paid the employee's regular 
rate of pay and shall remit to his/her Appointing Authority the fee· received, 
exclusive of expenses. 

B. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Compensation shall be at the employee's regular rate of pay and he/she shall 
remit to the Appointing Authority the fee received, exclusive of expenses. 
Employees whose schecluled shift is other than a day shift shall be reassigned 
to a day shift during the period of service upon a jury.. When not impaneled 
for actual service and only on call, the employee shall report to work e 

C.. Military Leave: Up to fifteen ( 15) working days leave per calendar 
year shall be granted to members of a reserve force of the United States or of 
the State of Minnesota and who are ordered by the appropriate authorities to 
attend a. training program or' perform any other duties under the supervision of 
the United States or of the State of Minnesota during the period of such 
activity. 

D.. Voting_ TJme Leave~ Any employee who fa eligible to vote ir~ any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congr·ess, may absent himself /herself frbm work for the 
purpose of voting during the forenoon of such election day provided the 
employee has made prior arrangements for such absence with his/her immediate 
supervisoro 

Paid leaves of absence granted under this Article shall not exceed the 
employeeJs normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of Minnesota" 

B .. Educational Leave: Leave may be g,ranted to any employee for 
educational purposes. 

C. Disability Leave: Leave of absence up to a cumulative total of one 
(1) year shall be granted to any permanent employee who, as a result of an 
extended illness or injury, has exhausted his/her accumulation of sick leave. 
An Appointing Authority may require appropriate medical documentation of the 
illness, injuries, or disability o Upon the request of the employee, such • 
leave may be extended. 

D. Maternity Leave: · Requests for maternity leave of absence shall be 
submitted not later than the end of the sixth month of pregnancy of the 
employee and shall be accompanied by a physician's statement indicating the 
estimated date of delivery of the child. Maternity leaves of absence shall be 
.granted to all pregnant employees or adoptive mothers who request same. 
Maternity leave shall not be considered the same as disability leave, and it 
shall continue up to six (6) consecutive months, and shall be reduced by any 
paid or unpaid leave of absence. Maternity leave may be extended up to a 
total maximum of one (1) year by mutual consent between the employee and the 
Appointing Authority. 
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E. f.\._sl__gption Leave_:_ Requests for. adoption leaves of ab:::ience shall be 
submitted six (6) woeks in.advance, if possible, but in no event less than 
three ( 3) days prior to such leave and [:,hal 1 be granted to employees who 
request same. The leave shall begin on the date re~uested by the employee and 
shall continue up to six (6) weeks provided, however, that adoption leave may 
be extended up to a maximum of one (1) year by mutual consent between the 
employee and the Appointing Authority. 

F. Military Leave: Leave shall be gmnted to an employee who enters 
into active nd.litary -service in the armed forces of the United States for the 
period of military service not to exceed four (4) years. 

G.. Personal Leave. Leave may be granted to any employee, upon request, 
for personal reasons. No such leave shall be granted for the purpose of 
securing other employment except as provid~ in Paragraph A of this Section. 

H. Precinct Ca.unus: Upon fourteen ( 14) days advance request, 
leave shall be grant.eel to any employee for the purpose of attending a 
political party caucus. 

L As~ocic1t:Lon Leaye: Upon the written request of the Association, 
leave shal 1 be granted to employees who are elected officers or appointed 
representatives of the Association. Annually, the Employer may request the 
Association to confirm th8 employe(~ 's continuation on Association Leave. 

Section 5. Cancellation of Discretionary Leaveso Leaves of absence, or 
extensions of such leaves, which are subject to the discretionary authority of 
the Employer may be cancelled by an Appoj_nting Authority upon reasonable 
written notice to the employee. At the discretion of the Appointing 
Authority, an employee may ternrLna te his/her leave of absence prior to the 
previously agreed upcm date of expiration of that leave of absence. 

Section 6. Re instatement After Leave. Any employee re turning from an 
approved leave of absence as covered by this Article shall be entitled to 
re tum to employment in a position in his/her former classification or a 
position of cornpamble duties and pay in the seniority unit from which the 
leave was granted. Employees returning from extended leaves of absence ( one 
(1) month or more) shall notify their Employer at least two (2) weeks prior to 
their return from leave. Employees may return to work prior to the agreed 
upon termination date with the approval of the Appointing Authority. 
Employees returning from an unpaid leave of absence shall be returned at the 
same rate of pay the employee had been receiving at the time the leave of 
absence commenced plus any automatic. adjustments that would have been made had 
the employee been continuously employed during the period of absence. 

ARTICLE VII 
HOLIDAYS 

Section 1 • Eligibility. All employees except intermittent employees, 
emergency employees, and temporary employees shall be eligible employees for 
the purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all employees covered by this Agreement. 
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New Year's Day 
President's Birth~ay 
Memorial Day 
Independence Day- . 
Labor Day 

Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
One Floating Holiday 

Employees shall receive one (1) floating holiday each fiscal year of th~ 
Agreement. The employee must request the floating hoU.day at least fourteen 
(1~) calendar days in advancee The supervisor may waive the fourteen (14) 
calendar day advance notice where staffing needs permit. The Appointing 
Authority may limit the number of employees that may be absent on any given 
day, subject to the operating needs of the Appointing Authority.. Floating 
holidays may not be accumulated or paid off. 

When any of the above holidays fall on a Saturday, the preceding Friday 
shall be observed as the holiday.. ·when any of the above holidays· fall on a 
Sunday, the following Monday shall be observed as the holidaye 

If an employee's birthday falls on any of the other holidays 
listed above, and/or if any one of the above holidays fall on an employee's 
regularly scheduled day off, the Appointing Authority may schedule an 
alternate holiday or pay such holiday in cash. 

Section 3., EligibHity- Requirements. To be eligible to receive a paid 
holiday, an employee must be in a payroll status on the normal work day 
immediately preceding and the normal work day immediately following the 
holiday~ 

Section 14.. Holiday Pay. Holiday pay shall be computed at the employee's 
norma 1 day's pay (Le. , the employee's regular hourly rate of pay multiplied 
by the number of hours in his /her normal scheduled work day), and shall be 
paid for in cash .. 

Section 5,. Pro-rata pay for Part-Time Employees .. Eligible employees who 
normally work less than full--time shall have their holiday pro-rated on the 
fallowing basis : 

Hours that would have been worked Holiday hours earned· for each 
during the pay period had there holiday in the pay period. 
been no holiday. 

Less than 9½ 0 
At least 9½, but less than 19½ 1 
At least 19½, but less than 29½ 2 
At least 29½, but less than 39½ 3 
At least 39½, but less than 49½ 4 
At least 49½, but less than 59½ 5 
At least 59½, but less than 69½ 6 
At least 69½, but less than 79½ 7 
At least 79½ 8 

Section 6. Work on a Holiday. 

A. Pharmacists. Any pharmacist who works on a holiday in accordance 
with his/her regular schedule shall be paid in cash at the pharmacist's 
straight-time rate for all hours worked in addition to holiday pay as provided 
for in Section 3 and 4 above. 



B ~ _?hy_sician.s or Dentists Any phy.sieian or dentist who worlrn on a 
holiday shall be po.isJ in cash at thE) physician's or dentist's straight time 
rate for all hours worked in addition to holiday pay provided for in Sections 
3 and 1t above, or at the Appointing frnthority'·s discretion, shall be paid in 
cash at the physician's or dentist's str-aight time rate for all hours worked 
in adcUtion to an alternate holiday in Heu of holiday pay provided for in 
Section 4 above. 

C. Religious Holidays Any ernploye2 wbo obscrv es a religious holiday or 
a day which does not fall on a Sunday or a legal holiday shall be entitled to 
such time off.. Time to observe re Hgi.ous holidays shall be taken without pay 
except ifuere the employee has sufficient accumulated annual leave or, by 
mu tua.l consent, is able to mak:e the time up. Employees shall notify the 
Appointing Authority at least five (5) working days pri•or to the leave. 

ARTICLE VIII 
VAC.t-\TION LEAVE 

Section ·1. Eligibility. All employees except intermittent employee,s, 
emergene:y employees} and temporary employees shall be eligible employees for 
purposes of this Article. 

Section 2 ~ Allowances. All eligible employees shall accrue vacation pay 
according to the following rates: 

Continuous Eligible State Employmen~ 
0 through-- 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 ye,ars 
After 20 years 

Rate Per Full Payroll Period 
4 working hours · 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 

Eligible employees being paid for less than a full eighty ( 80) hour pay 
· period shall have their vacati.on accruals pro-rated in accordance with the 
schedule set forth in Appendix A., 

For purposes of determining changes in an employee's accrual rate, years 
of Continuous Employment Requirement shall include any leave of absence for 
that portion of the child bearing process where the physician certifies that 
the employee is unable to work because she is disabled and shall not include 
periods of suspension, or unpaid non-medical leaves of absence, _that are more 
than one (1) full pay period in duration. This determination shall not be 
used to change any Continuous Employment Requirement determined prior to c.Tuly 
9, 1975. 

Changes in accrual rates shall be made effective at the beginning of the 
next payroll period following completion of the specified Continuous 
Employment Requirement. 

Employees shall begin earning vacation leave on their first day in pay 
status as an eligible employee. After completion of six (6) months in an 
eligible position, employees are eligible for and may use vacation leave up to 
and including the amount earned provided approvai :Ls obtained from the 
supervisor. 
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Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Vacation leave hours _spall not be used during the pay period. in which the 
hours are accrued. 

Employees under a military leave under Article VI shall earn and accru~ 
vacation leave as though actually employed, without regard to the maximum 
accumulation set forth above. Vacation earned in excess of the maximum 
accumulation shall be taken within two (2) years of the date the employee 
re turns to st.ate service from military leave .. 

Each Appointing Authority or designee shall kee~ a current record of 
employee vacation accruals which shall be made available to such employees 
upon request. 

Section 3 .. Vacation Chargese Employees who use vacation shall be charged 
only for the number of hours they would have been scheduled to work during the 
period of absence. In no instance 1 however, shall vacation leave be granted 
in increments of less than one-half(½) hour except to permit utilization of 
lesser fractions that have been accrued .. 

Holidays that occur during vacation periods will be paid as a holiday and 
not charged as a vacation day& 

Should an employee become ill or disabled while on vacation, vacation 
leave shall be changed to sick leave effective the date of the illness or 
disability upon approval of the employee's supervisor. Such notice shall be 
accompanied by a medical statement from a medical practitioner and shall be 
given to the supervisor as soon as possible, after the illness or disability 
occurs .. 

Section 4. Vacation Rights .. Any employee who transfers or is transferred 
from another Appointing Authority to positions represented by the Association 
without any interruption in service shall carry forward accrued and unused 
vacation leave, such leave shall be liquidated by cash payment at the 
discretion of the Appointing Authority. 

Any employee separated from state serv1ce after he/she is eligible to use 
vaction leave shall be compensated in cash, at his/her current rate of pay, 
for all vacation leave to his/her credit at the time of separation.. An 
employee shall be allowed to leave his/her accumulated vacation to his/her 
credit during the a period of seasonal or temporary layoff. 

ARTICLE IX 
SICK LEAVE 

Section 1. Eligibility. All employees except emergency employees, 
intermittent employees, and temporary employees shall be eligible employees 
for purposes of this Article. 

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick 
leave at the rate of four (lt) hours per pay per1od of continuous employment 
beginning with their date of hire until nine-hundred ( 900) hours have been 
accrued. After nine-hundred (900) hours have been accrued and maintained, 
employees shall then accrue sick leave at the rate of two ( 2) hours per pay 
period. 
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The Employer shall keep a current record of sick leave earnings and 
accrual which shall be made avai.lable to employees upon request. 

Employees being paid for less than a full ·eighty (80) hour pay period will 
have sick leave accruals pro-rated in accordance wH,h the schedule set forth 
in Appendix B. 

Section 2. Usage. An employee shall be granted sick leave with 
pay to the extent of the employee's accumulation f~ absences necessitated by 
illness, disability, pregnancy or pregnancy related problems; by necessity for 
medical, chiropractic, or dental care; or by exposure to contagious disease 
which endangers the health of other empj_oyees, clients, or the public; or by 
illne~ of a spouse, minor or dependent children, or parent living in the same 
household of the employee, for such reasonable period a·s his or her attendance 
may be necessary. A pregnant employee ~ay also use sick leave during the 
period of time .that her doc tor certifies that she is uqable to work because of 
the pregnancy.. Sick Leave to arrange for necessary nursing care for members 
of the family or birth or adoption of a child shall be limited to not more 
than three (3) dayse 

The use of a reasonable period of sick leave shall be granted in cases of 
death of the spouse or parents of the spouse or the parents, grandparents, 
guardian, children, brothers, sisters, or .. wards of the employee~ 

Employees using sick leave will have such sick leave first deducted from 
the nine hundred ( 900) hours accumulated. Employees having used sick leave 
and who fall below the nine hundred (900) hour accumulation shall again accrue 
sick leave at four ( 4) hours per payroll period until their accumulation again 
reaches nine hundred (900) hours. 

Section 3. Sick Leave Charges. An employee using sicl< leave shall 
be charged for only the number of hours he or she was scheduled to work during 
the perj_od of his or her sick leave. In no instance shall sick leave be 

_granted for periods of less than one-half(½) hour except to permit usage of 
lesser fractions that have been accrued. Holidays that occur during sick 
leave pericxls will be paid as a holiday and not charged as a sick leave day. 

Employees utilizing leave under this Article may be required to furnish a 
statement from a medical practitioner indicating the nature and expected 
duration of the illness or disability whenever the Appointing Authority has 
reasonable cause to believe that an employee has abused or is abusing sick 
leave. 

The Appointing Authority may also require a statement from a medical 
practitioner if the Appofoti.ng Authority has reason to believe the employee is 
not fit to work or has been exposed to a contagious disease which endangers 
the health of other employees, clients or the public. 

The abuse of sick leave shall constitute just cause for disciplinary 
action. 
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AJ;':'ICLE X 
EXPENSC ALLOWANCES 

Section 1. General. The· Appointing }\uthority may authorize travel at state 
expense for the effective conduct of ;_.;1e state's business~ ,,.3uch authorization 
must be granted prior to the incurrenc of the actual expen.r}CSo Employees 
affected under this Article shall be : ,:imbursed for such exp\ ··ises that had 
been authorized by the Appointing Au ..:1rity in accordance the terms of 
this Article. 

Section 2. Automobile Expenses 

When a state-owned vehicle is not (:vailable and an employee is required to 
use his/her personal automobile to conduct authorized state business, the 
Appointing Authority shall reimburse Uie employee at the ra of twenty-four 
( 21i) cents per mile during Fiscal Yea 198 2 for mileage on the most direct 
route according to Transportation Depa~·,tment records, The r;:~te for Fiscal 
Year 198 3 shall be twenty-six ( 26) cents per mile.. When a citate-owned vehicle 
is offered rmd declined by the employcu, mileage may be paid at the rate of 
nineteen ( 19) cents per mile during Fi seal Year 198 2 on tho uo st direo t 
routeo The rate for Fiscal Year 1983 shall be twenty-one (2'1) cents per 
mile~ However, if a state-owned vehicle is available, the Appointing 
Authority may require an employee to use the state car to conduct authorized 
state businesso Deviations from the most direct route, such as vicinity 
driving or departure from the employee 1 s residence, shall be shown separately 
on the employee's daily expense record and reimbursed under the foregoing 
rates., Actual payment of toll charges and parking fees shall be reimbursed., 
An employee shall not be required by tbe Appointing Authority to carry 
automobile insurance coverage beyond that required by law., 

Section 3. Commercial Transportatiogc 'When an employee is required to use 
commer·cial transportation (air, taxi, ::'ental car, etc.), in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of transportation so 
_authorized. All air transportation shall be by coach class., Reasonable 
gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article. Employees in travel status in 
excess of one (1) week without returning home shall be allowed actual cost not 
to exceed $15 .. 00 per week for laundry and/or dry cleaning for each week after 
the first week. The amount authorized for this purpose in Fiscal Year 1983 
shall be $16 oOO. 

Section 5. Meal Allowances. Employees assigned to be in a travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals, including a 
reasonable gratuity. 

A. Breakfast. Breakfast reimbursement may be claimed only if the 
employee is on assignment away from home station in a traval status 
overnight, or departs from home in an assigned 
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B. 

c. 

D. 

Noon Meal. For employee3 stationed outside the seven (7) county 
metropolitan area, the following shall apply. Noon meal 
reimburseme~t may be claimed only if the employee is in travel status 
and is performing required work more ·than thirty-five ( 35) miles from 
his/her temporary or permanent work station and the work assignment 
extends over the normal noon meal period~ 

Dinner. Dinner reimbursement may be claimed only if the employee is· 
away from his/her home station i.n a travel status overnight, or is 
required to remain in a travel status until after 7:00 P.M .. 

Within the State. Maximum reirilbursernent for meals within the state, 
including tax and gratuity, shall be: 

Fiscal Year 1982 
Breakfast ::..-fif,:-50 
Lunch $5~50 
Dinner - $9.50 

Fiscal Year 1983 
---7;5.50 

$6.50 
$10e5Q 

Employees stationed in the seven ( 7) eount,y metropolitan area shall 
not be reimbursed for meals obtained in the seven (7) county 
metropolitan area, except when authorized by the Appointing Authority 
as a special expense prior to incurring such expense. 

Outside the State. Maximum reimbursement for meals outside the state 
or on trains, including tax and gratuity, shall be: 

Fiscal Year 198 2 
Breakfast - $5.00 
Lunch $6.00 
Dinner - $11.00 

Fiscal Year 1983 
$6.00 
$7.00 

$12.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of state business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two ( 2) weeks from the time expense reports are submitted to 
the Appointing Authority. · 

ARTICLE XI 
RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different work station, the cost of moving the employee may be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment or in 
order to accept an appointment at a higher salary·range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority may approve the 
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reimbursement of all or a portion of the relocation expenses in accordance 
with the provisions of this Article. Employees who are reassigned, 
transferred, or demoted to vacant positions in their state agency due to the 
abolishment, removal to a new locatton, or removal to another state agency of 
all or a major portion of the operations of their Appointing Jruthority may 
receive relocation expenses in accordance with the provisions of this 
Article. Employees who are demoted during their probationary period may 
receive those relocation expenses provided in Section 2, Paragraph C and D, of 
this Article o 

An employee who is transferred, reassigned, or demoted at such employee's 
request when the transfer, reassignment; or demotion 1s for the employee's 
sole benefit shall not be entitled to reimbursement for relocatj_on expenses .. 

Eligibility for reimbursement of relocation expenses shall be limited to 
those moves where the new work location· ts at least thirty-five ( 35) miles or 
more from the e~ployee's current work location or residence or changes in 
residence, whichever is closer, required by an Appointing Authority as a 
condition of employmento The provisions of this Article shall not apply to 
employees wl10 currently commute thirty-five ( 35) miles or more to their work 
location unless the employee is transferred or reassigned to a new work 
location whieb is thirty-five ( 35) miles or more from the employee's current 
work stationo 

No reimbursement for relocation expense shall be allowed unless the change 
of residence is completed within six (6) months, or unless other time 
extension arrangements have been approved by the Appointing Author-ity. 

Section 2. ~overed Expenseso Employees must h~ve rec~ived prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. Travel Status. Employees receiving relocation expenses pursuant to 
Section 1 may be considered to be in travel status up to a maximum of ninety 
(90) calendar days and shall be allowed standard travel expenses to return to 
their original wor·k station once a week,, Standard travel expenses for the 
employee's spouse may be borne by the Appointing Authority for a maximum of 
two (2) trips not to exceed a total of seven (7) days during the ninety (90) 
calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's 
domicile, not to exceed $3,000 may be paid by the Appointing Au~hority. 

C. Moving Expenses. The Employer may pay the cost of moving and packing 
the employee's household goods. The employee shall obtain no less than two 
(2) bids for packing and/or moving household goods and approval must be 
obtained from the Appointing Authority prior to any commitment to a mover to 
either pack or ship the employee's household goodsc The Employer may 
pay for the moving of house trailers if the trailer is the employee's 
domicile, and such reimbursement shall include the cost of transporting 
support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee may be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly related 
to the move. These expenses may include such items as: disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property 
damage du ring the move, the reasonable transportation costs of the employee's 
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family to the new work location at the time the move is made including meals 
and lodging ( such expenses shall be consistent with the provisions of Article 
X (Expense Allowances), or other direct costs associated with rental or 
purchase of another residence. No reimbu:rseme·nt will be made for the cost of 
improvements to the new residence or reirnbursc1ble deposits required in 
connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the employee's household goods or 
personal effects as a result of such a transfer. 

ATI TI CLE XII 
INSURANCE 

Section 1 •. Gro_up Insurance. The E111ployer agrees ~o maintain during the 
lHe of this Agreement; Group Life, High-Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder 0 

I-Iowever, bene:::'i t .s uDd e.r any pci.i."'ticular IIeal th Maintcnanc G 0:t.' ganiza tion s.re 
subj s>et to change during the life of this Agr-eement upon action of that Heal th 
Maintenance Organization's Board of Directors. 

Section 2. Eligible E~l2_yeeQ_. All employees covered by this Agreement 
who: 1) are scheduled to work at least forty (LIO) hours weekly for a period 
of nine (9) months or more in any twelve ( 12) consecutive months; or 2) are 
scheduled to work at least thirty (30) hours weekly for a twelve ( 12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for· emergency, temporary, or intermittent 
employees; student workers hirro after July 1, 1979, and interns; part-time or 
seasonal employees serving on less than a seventy-five ( 75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal employee in 
the classified service who prior to April 1, 1967, was eligible for State paid 
basic life insurance and heal th benefits. However, seasonal employees who 
were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1: 1977 .. 

Benefits shall become effective on the first day of the first payroll 
period beginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively at work on the effective date of coverage 
except that an employee who is on paid leave on the date State paid life 
insurance benefits increase shall also be entitled to the increased life 
insurance coverage. 

Dependents who are hospitalized on the effective date of coverage will not 
be insured untH such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each P?Yroll period or is off the State 
payroll due to a work related injury or disabi.lity and is either receiving 



Workers' Compensation payments or is using disability leave as provided in 
Article X. Vacation leave, compensatory time or sJck leave cannot be used for 
the purpose of continuing State paid insurance by keeping an employee on a 
State payroll for one working day per pay period during the time the employee 
is on an unpaid leave of absence. 

If an eligible employee is employed on the basis of a school year and such 
employment contemplates absences from the State payroll dur:Lng the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the employee shall nonetheless continue to be 
eligible for benefits provided the employee appears on the regular payroll for 
at least one (1) working day in the payroll per·iod immediately preceding such 
absenceso Part-time or seasonal employees who do not meet the 75% time 
requirements set forth above may nonetheless enroll in such coverages at their 
own expense, provided they are employed on at least a 50% time basis e 

For employees age sixty-five ( 65) and older, heal th insurance coverage 
shall be coordinated with relevant health insurance benefits provided through 
the federalJ-y•-sponsored medicare program .. 

Section 3,, Employer Contribution for Heal th Insurance., Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the 
heal th, surgical, medical and hospital coverages .specified in Section 1 above .. 

Effective October 7, 1981, the Employer shall contribute up to $56 .06 per 
month, not to exceed the total cost for employee coverage. Effective October 
6, 1982, the Employer shall con tribute a flat-rate dollar amount per month up 
to the total employee Blue Cross and Blue Shield insurance premium not to 
exceed the total cost for employee coverage~ 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dependent coverage. 

Effective October 7, 1981, the Employe,r shall contribute up to $76 .94 per 
month, not to exceed the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all employees carrying dependent coverage not to exceed 
the total cost for dependent coverage. 

Eligible employees may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix C. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
.per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Employees employed by the Employer on July 
1, 1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State paid 
insurance coverage shall receive a $50 .00 insurance payment in October, 1981 .. 
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Employees empJ.oyE~d by the Employer on ~July 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982, provided there has been no break 
in continuous service between July 1, 1981, and October 6, 1982. 

Employees shall be considered to be employed on· July 1, 1981, October 7, 
1981, and October 6, 1982, if they arc in payroll status, on approved leave of 
absence, or on seasonal layoff on that date. 

Section 5 Workers' Comrensatj_on G Wnen an employee has incurred an on 
the job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the provisions of Minnesota Statutes (1980) 176.191, Subdivision 3. 

Section 6. Employer- Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay . the full cost of employee coverage for the dental 
coverage specified in Section 1 above .. 

Effective October 7, 1931, the Employer shall contribute up to $8 .. 38 per 
month not to exceed the total cost for employee coverage., Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental insuranc\e e 

Effective July 1, 1981, the Employer shall pay one-half ( 1/2) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9 .. 58 per 
month not to exceed the total cost for dependent e;overage o Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to one-half ( 1 /2) of Delta Dental dependent coverage not to exceed the total 
cost for dependent dental insurance. 

Eligible employees may select coverage under the Delta Dental Plan or any 
other dental plan offered by the Employer .. A brief description of the dental 
plans is contained in Appendix C. 

Section 7. Life Insurance. The Employer agrees to provide and pay for 
the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over $ 25, 000 

Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 
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Up to $100,000 additional insuriance m':1-y be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for eo1.ch dependent and tip to one-half 
(1/2) the principal sum carried by the employee for the spouse shall also be 
available for purchase by the employee. 

Section 8. Optional Insurance. The ·ronowing optional insurance 
protection shall be available for purchase by eligible employees: 

A.. Short Term Salary Continuance~ Provides ,benefits of $1110-$1,000, up 
to two-thirds of an employee's salary, for up to 180 days during total 
disability due to a non-occupational ace id en t or illness c Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness. 

B,, Lon1:: Term .Salary Continuance., Provides benefHs of $200-$1, 000, based 
on the employee's salary, commencing on the 181st day of total disability. 

C.. Accidental Death and Dism(:;mbermenL Provides principal sum benefits 
in amounts ranging from $5,000 to $100,000e Payment is made only for 
accidental bc<lily injury or death and may vary, depend:Lng upon the extent of 
dismemberment e $5,000 to $25,000 coverage may also be purchased for the 
spouse of the employee, but not in excess of the amount carried by the 
employee. 

Section 9. Group Premium for Early Ret1rernent. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
c6ntirn1e to participate, at the employee's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43Ae27, Subdivision 3 at 
the State group premium rateso 

Section 10 o Insurance Coverage for Employees on Layoff.. All eligible 
classified employees with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff.. Such employees shall have the option to continue to participate in 
the group insurance program for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period 
for the coverages available under Sections 3 and 6 above during the period 
August 15th through September 30th e~ch year& Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 1 
in each year .. 

ARTICLE XIII 
WAGES 

Section 1. Salary Ranges. The salary ranges for employees covered by this 
Agreement shall be those contained in the Compensation Grid attached hereto as 
Appendix D. 

Section 2. Conversion. Effective July 1, 1981, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective classificatton. 
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Employees who are paid at a ra t.e which exceeds the maximum rate established 
for their class prior to the implementation of this Agreement but whose rates 
falls within the new· range for their class shall be assigned to the next 
higher step within the new salary 1~ane;e that provides an increase in salary. 
The lowest step to which such employee shall be assigned shall be the step to 
which the maximum of the previous range has been adjusted. 

Section 3. Progressi9~~- Employees may receive a one ( 1) step salary increase 
annual1y on their anni.versary date until reaching the "position rate" in their 
salary range, provided satisfactory performance is indicated by their 
Appointing Authority. The position rate shall be as follows: 

NO 0 STEPS IN HAN GE 

10 
9 

POSITION RATE 

6th step 
5th step 

Beyond the position rate, employees may receive one (1) step satisfactory 
performance increases biennially on their anniversary date upon the 
recommendation of the:tr Appointing Authority up to and ineluding the maximum 
salary rate for their class e 

Increases may be withheld by the Employer for less than satisfactory service. 
Increases with.held may subsequently be granted upon certification by the 
Employer that the employee i::J achieving performance standards or objectives., 

The anniversary date for all persons employed on or before May 30, 1973, shall 
be May 30-. For those reinstated from a leave of absence during the period May 
30, 1973, through June 30, 1975, the anniversary date .shall be the month and 
date of such reinstatemente For all employees employed, promoted, reinstated 
after resignation or retirement, or re-employed after May 30, 1973, the 
aru1iversary date shall be the month and date of such action. 

Section 4.. Achievement Awar9-s., At the Appointing Authority's discretion, an 
· employee who has demonstrated outstanding performance may receive one 

achievement award per fiscal year in a lump sum amount equa 1 to four ( 4) 
percent of the employee 1· s current annual salary not to exceed $1650. In no 
instance during a fiscal year shall achievement awards be granted to more than 
35% of the number of employees authorized at the beginning of the fiscal year. 

Section 5 • General Waf'.l;e Adjustments. Effective July 1, 1981, wage rates and 
salary ranges of employees covered by this Agreement shall be increased by 
8. 25% as is reflected in Appendix D attached. · 

Effective July 14, 1982, wage rates and salary ranges of employees covered by 
this Agreement shall be increased by five and one-half (5.5%) percent over the 
wage rates in effect for these employees. Effective January 12, 1983, all 
salary ranges and wage rates for classes shall be increased by four ( 4) 
percent.. 

Section 6. Severance Pay. All employees who have accrued twenty (20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with less than twenty (20) years 
continuous state service shall receive severance- pay upon mandatory retirement 
or retirement at or after age 65; death; or layoff, except for seasonal 
layoffs. Employees who retire from state service·after ten (10) years of 
continuous state service und who are immed:Lately entitled at the time of 
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retirement to receive an annuity under a state retirement program shall, 
notwithstanding an election to defer payment of the annuity, also recei.ve 
severance pay o Effective July 1, 1979, severance pay shall be equal to forty 
( 40) percent of the employee's accumula tecl but unused siek leave balance 
(wh:Lch balance shall not exu~ed nine hundred (900) hours) plus twenty-five 
(25) percent of the employee I s accumulated but unused sick leave bank, times 
the employee's regular rate of pay at the time of separation., 

Section 7. Shift Differential-Pharmacists Only., Effective July 1, 1981, the 
shift d.ifferent:ial for pharmacists working on permanently assigned shifts 
whlch begin before 6:00 a.m. or which encl at or after 7:00 p .. m. shall be 
thirty cents ($. 30) per hour for all hours worked on that shift. Such ·shift 
differential shall be in addition to the pharmacist's regular rate of pay and 
shall be calculated in all payroll calculati.ons> but shall not apply during 
periods of paid leave$ 

ARTICLE XIV 
DISCIPLINE and DISCHARGE 

Disciplinary actions may be imposed on employees only for just cause. 

DiscipHne may include only the following, but not necessarily in that 
order: 

1., Writ ten reprimand ( not arbitrable) or 
2. Suspension or 
3.. . Demotion or 
1.J.. Discharge 

Discharge of probaUonary, provisional, temporary or unclassified employees is 
not subject to the grievance and arbitration provisions of this Agreement .. 

ARTICLE XV 
GRIEVANCE PROCEDURE 

Section 1 e Definition. A grievance is defined as a dispute or disagreement 
as to the interpretation or application of any term or terms· of this 
Agreement. Employees are encouraged to attempt to resolve a grievance on an 
informal basis with the employee's immediate supervisor at the earliest 
opportunity. If the matter is not resolved by informal discussion, it shall 
be settled in accordance with the following procedure 6 

Section 2 .. Processing Grievances. The Association Representative and the 
grieving employee shall not leave work or disrupt departmental routine to 
discuss grievances without first requesting permission from the immediate 
supervisor, which shall not be unreasonably withheld. The Association 
Representative involved and the grieving employee shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises to present the employee's grievance to the Appointing 
Authority. 

STEP 1: The Association Representative, with or without the employee, 
shall at tempt to resolve the matter with the employee's i.mmedia te supervisor 
within fourteen (14) calendar days after the employee, through the use of 
reasonable diligence, should have had kr1owledge of the first occurrence of the 
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event giving rise to the grievance. The supervisor shall then attempt to 
resolve the matter and shall respond to the Association Representative within 
seven (7) calendar days. 

STEP 2: If the grievance has not been resolv0,xl to the satisfaction of the 
association within seven (7) ca]endar· days after the irmnediate supervisor's 
response is given or due, whichever comes first, it may be presented in 
writing by the Association Hepresentative to the Appointing· Authority or 
designee to process grievances. The writ ten grievance shall state the nature 
of the grievance, the facts upon which it is based, the provision(s) of the 
Agreement allegedly violated, and the relief requested. The Appointing 
.Authority or designee shall arr'ange a meeting with the Association 
Representative to discuss the grievance within seven (7) calendar dayse A 
written response shall be forwarded to the Association Representative within 
seven (7) calendar days of the meeting. 

Section 3. Arbitration@ If the gr:Levanee remains unresolved 1 the Association 
sha11 have seven (7) calendar days in which to submit the issue to arbitration 
by serving notice of same to the State Labor Negotiatore The arbitration 
proceedings shall bA conducted by an arbitrator to be selected by mutuaJ. 
agreement of the Employer and the Association within seven ( 7) calendar days 
after the request notice has been gtven. If the parties fail to mutually 
agree upon an arbitrator within the said seven ( 7) calendar clay period, either 
party may request the Burem1 of Mediation Services to submit a panel of five 
( 5) arbitrators. Both the Employer and the A.ssocia.tfon shall have the right 
to strike two (2) names from the panel The Association shall strike the 
first name; the Employer shall then strike one ( 1) name.. The process will be 
repeated· and the remaining person shall be the arbitrator., 

The arbitrator shall hear the grievance at a scheduled meeting sub jec·t to 
the availability of the Employer and the Associatfon Representatives. The 
arbitrator shall notify the Association and the Employer of his/her decision 
within thirty (30) calendar days following the close of the hearing or 
submission of briefs by the parties, whichever is later, unless the parties 
agree to an extension thereof. The fees a,nd expenses for the arbitrator's 
services and proceedings shall be borne equally by the Employer and the 
Association, provided that each party shall be responsible for compensating 
its own representatives and witnesses. If either party cancels an arbitration 
hearing or asks fa'"' a last minute postponement. that leads to the arbitrator's 
making a change, the cancelling party or the party asking for the postponement 
shall pay this charge. If either party desires a verbatim record of the 
arbitration proceeding, it may cause such a record to be made, providing it 
pays for the record. The decision of the arbitrator shall be final and 
binding upon the parties and the employee( s). 

Section ii. Arbitrator's Authority •. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
.issues submitted to hlm/her in writing by the parties to this Agreement, and 
shall have no authority to make a decision on any matter not so submitted to 
him/her. The arbitrator shall be without power to make decisions contrary to 
or inconsistent with, or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. The decision 
shall be based solely upon the arbitrator's interpretation and application of 
the expressed terms of this Agreement and to the· facts of the grievance 
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presented. If the arbitrator determines that the grievancG is covered by law 
or statute, he/she sha11 refer the grievance back to the parties without 
decision or recommendation~ The arbitrator shall do the same if he/she 
determines that the grievance is not covered by the express provisions of this 
Agreement. 

Section 5 c Time Limits~ If a grievance is not presented within the time 
limits set forth above, it shall be considered "waivede n It a grievance is 
not appealed to the next step or steps within the specified time limit or any 
agreed extension thereof', it shall be considered settled on the basis of the 
Appointing Authority's last answero If the Appointing Authority or its agents 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association or its agents may elect to treat the grievance as 
denied at that step and 1mmcdiately appeal the grievanee to the next step .. 
The time limit in each step may be extended by mutual written agreement of the 
Appoint,ing Authority or its agents and the Association or its agents in each 
step and such extension will not be unduly withheld. By the mutual agreement 
of the Appointing Authority and the Association, the parties may waive Steps 
1 , 2 and/or 3 .. 

ARTICLE XVI 
LAYOFFS 

Section 1 e Definitione Seniority for the purpose of layoff is hereby defined 
as the length of continuous service in a specific Job classification 
commencing with the most recent date of employment in that classification in 
the senj_or Hy uni L "Continuous Service." shall begin on the date an employee 
begins to serve a probationary period. Continuous Service shall be 
interrupted only by separation because of resignation 1 discharge, failure- to 
re tum upon expiration of leave of absence, failure to respond to a recall 
from layoff, or retirement~ 

Section 2~ Layoff Procedures. In the event of a layoff in the classified 
service, employees will be laid off in the. inverse order of their seniority 
within their particular classification and employment condition ( full-time 
unlimited, part-time unlimited, seasonal full-time, seasonal part-time, or 
intermittent) in the seniority unit. Employees shall be placed on the layoff 
list for their classification, employment condition, and seniority unit in 
order of their seniority. Employees shall be recalled from layoff to the 
class, employment condition and seniority unit from which they were laid off 
in the order their names appear on the layoff listo Names shall be retained 
on the layoff list for a minimum of one ( 1) year or for a period of time equal 
to the employee's total seniority up to a maximum of ffve (5) years,, 

Section 3. Exclusion. Section 1 and section 2 do not apply to unclassified, 
temporary, emergency, and provisional employees. 

ARTICLE XVII 
NON-DISCRIMINATION 

Section 1 6 Employer Responsibi.li ty. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, color, national origin, age, physical 
disability, sex, or marital status. 
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Section 2. Association Re~~~msibiUty. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without ~iscrimination as to race, creed, 
color, national origin, age, physical disability, sex, or marital status. 

Section 3. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement ofsuch Anti-Discrimination laws referred to in Secti.ons 1 and 2 
hereof, is vested solely in various state and federal agencies and the courts, 
and therefore, complaints regarding such matters, shall not be subject to the 
grievance procedure and/or arbitration procedure contained in this Agreement. 

Section 4. Association Membersh1p~ The Employer shall not discriminate 
against, interfere with, restrain, or coerce an employee from exercising the 
right to join or not to join the Association, or participate in an official 
capacity on behalf of the Association, which is in accordance with the 
provisions of this AgreemenL The Association shall not discriminate against, 
interfere with, restrain, or coerce an employee from exercising the right to 
join or not to join the Association, and will not di.scrimina te against any 
employee in the admiriistration of this Agreement because of non-membership in 
the Assooiatione 

ARTICLE XVIII 
NO STRIKE OR LOCKOUT 

Section 1. No Strikes. Neither the Association nor any of the employees 
covered by this Agreement will engage in, encourage, promote, sanction, or 
support ahy strike, concerted action in failing to report for duty, willful 
absence from one's position, stoppage of work, slow down, abstinence in who1e 
or in part from the full, faithful and proper performance of the duties of 
employment for the purposes of inducing influencing or coercing a change in 
the condition's or compensation or the rights, privileges, or obligations of 
employme~ except a strike that may occur under th~ provisions of Minnesota 
Statutes 179.64, Subdivision L Any employee who violates the provisions of 
this Section may be discharged or otherwise disciplined. In the event that 
any employee(s) violate(s) this Article, the Association shall immediately 
direct such employees> in writing~ with a copy to the Employer, to cease and 
desist from such action and shall instruct them to immediately return to their 
normal duties. 

Section 2. No Lockouts. No lockout or refusal to allow employees to perform 
available work, shall be instituted by the Employer during the life of this 
Agreement .. 

ARTICLE XIX 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 
valid federal and state laws and rules and regulations promulgated thereunder 
having the force and effect of law which are in effect on the effective date 
of this Agreement. Should any Article, Section, or portion thereof, of this 
Agreement be held unlawful and unenforceable, such decision shall ar,ply only 
to the specific Article, Section, or portion thereof directly specified in the 
decision, and all other valid provisions shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement be 
delayed or withheld because of an applicable federal law, Executive Order, or 
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t:Lon regarding wage and price c~mtrols, only such specific prov1sion -op 

portion shall be affected and the remalnder of this Agreement shall continue 
in full force and effec L -Any portion or provisions of this Agreement thus 
delayed or wHhheld shall. become effective and be implemented. at such time, in 
such amounts, and for such periods, retroactively and prospectively, as will 
be permitted by Jaw at any time during the term of this Agreement or any 
extension thereof. 

ARTICLE XX 
COMPLETE AGREEMENT AND WAIVER 

Both parties acknowledge that during the negotiations resulting in this 
Agreement, each had the unlimited right and opportunity to make demands and 
proposals with re.spec t to any subject or matter· not removed by law, rules or 
regulation from the area of collective bargaining, and that the unclerstand:Lngs 
and agreements arriv~ at by the parties after the exercise of that right and 
opportunity are set forth in the Agreement o Therefore, the Employer and the 
Association, for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the ri.ght and eaeh agrees thr1t the other shall not be 
obligated to bargain collectively with respect to any subject or matter not 
specifically referred to or covered in this Agreements even though such 
subject or matter may not have been within the knowledge or contemplation of 
either or both of the parties at the time that they negot1a ted or signed this 
Agreement9 

ARTICLE XXI 
DURATION 

The provisions of this Agreement cancel and take the place of all previous 
Agreeri1ents and shall become effective the first day of July, 1981, subject to 
the acceptance of the seventy-second (72nd) Session of the Legislature and 
shall remain in full force and effect through the 30th day of June, 19830 

It shall be automatically renewed from biennium-to-biennium hereafter 
unless e i.ther party shall notify the other in writing no later than August 15 
of even-numbered years that it desires to modify the Agreement.. 

This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph .. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

For the Association For the Employer 
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APPEND IX A - VACATION 

Eligible employees being paid for less than a· full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOUHS OF VACATION ACCRUED DURING EACH 
PAYROI.L PERIOD OF' LENGTH OF SERVICE 

No. Hours Worked 0 thru 5 years After 5 After 8 After 12 After 
During Pay Period thru 8 thru 12 thru 20 20 

years year-s yea.rs yea.rs 
Less than 9½ 0 0 0 0 0 

At least 9½ but 3/4 1-1/4 1-1/2 1--1 /2 
less than 19½ 

At least 19½, but 1 1-1/4 1-3/ Li 2 2 
less th;:rn 2n 
At least 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3·~ 3/ 1t 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 5% 

At least 59½, but 3 3-3/4 5-1/4 5=3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6--3/ L! 7 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 
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Eligible employees b 
shall have sick leave 
below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

APPENDIX B - SICK LEAVE 

paid for less than a. full eighty (80) hour pay period 
ecruals prorated according to the rate schedule indicated 

EOURS OF SICK LE.A.VE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

At least 9 1/2, but less than 19 1/2 

0 

1/4 

1/2 

3/4 

At least 19 1/2, but 

At least 29 1/2, but 

At least 39 1/2, but 

At least 1~9 1/2, but 

At least 59 1/2, but 

At least 69 1/2, but 

At least 79 1/2 

le than 29 

le::3:'; than 39 

less than 49 

let,s than 59 

lo than 69 

les:3 than 79 

1/2 

1/2 

1/2 

1/2 

1/2 

1/2 

1/2 

2 

2 1/2 

3 

3 1/2 

4 
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The program is a well balanced and comprehensive program of life insurance, hospital-medical and dental benefits 
for eligible employees paid for by the State. Also, included are optional coverages which the employee may 
purchase and pay for by payroll deduction. Eligible employees are those who work: 

1. At least 40 hours per week for a period of nine months or more in any twelve consecutive months or, 
2. At least 30 hours per week for a twelve consecutive month period. 

Part-time or seasonal employees who do not meet the 75% time requirement above, but are employed on at least a 
50% time basis, nonetheless may enroll at their own expense. 

Basic benefits shall become effective on the first day of the payroll period beginning on or after the 28th calendar day 
following the first day of employment with the State. An employee must be actively at work on the effective date of 
coverage. This actively at work requirement also applies to any optional coverages. 

Dependents who are hospitalized on the effective date of coverage will not be insured until such dependents are 
released from the hospital. In no event, will the dependents coverage become effective before the employee's 
coverage. When both spouses work for the State, only one of them may apply for and receive State contribution for 
dependent coverage. 

LIFE INSURANCE BENEFITS 

Group life insurance, covering death from any cause, is provided through the Minnesota Mutual Life Insurance 
Company and the Northwestern National Life Insurance Company (co-insurers). Amount of insurance will be 
according to the schedule in the employee bargaining unit, the commissioners plan, or manager's plan. Employees 
becoming totally and permanently disabled prior to age 60, may apply for continuation of their life insurance without 
future premium payment. If approved, the life insurance remains in force until death. 

Accidental death and dismemberment benefits - If an employee dies by accident (on or off the job) the life 
insurance doubles. 

You must elect either the fee for service plan or one of the health maintenance plans described on the following 
pages. Eligible are coordinated with the benefits of other group plans. You are also eligible for dental coverage with 
Delta Dental Plan of Minnesota . Group Health Plan members may choose either the Group Health Dental Plan or the 
Delta Dental Plan. 

Eligible dependents, as it applies to the health coverage, include the subscriber's spouse if not legally separated, the 
subscriber's unmarried dependent children from birth to age 19 or to age 23 if such unmarried dependent child 19 
years of age or older is a full time student at an accredited educational institution, or to any age if such dependent 
son or daughter qualifies under the terms of the contract as being incapable of self-sustaining employment for 
reason of mental retardation or physical disability and is totally dependent upon the employee for support. The term 
dependent children shall include the employee's own children, legally adopted children, foster children and step
children. 



SIMILAR BENEFITS 

GENERAL HOSPITAL ADMISSIONS 
SURGERY 

ANESTHESIOLOGY 
X-RAY AND LABORATORY 

(In-patient and clinical) 

The State of Minnesota pro
vides, where available, two com
prehensive approaches to health 
care: the fee for service concept 
and the health maintenance 
organization (HMO) concept. 

Fee for service plans pay a 
scheduled benefit on expenses 
incurred. The employee is nor
mally responsible for a portion of 
the expenses. The employee or 
covered dependent in .a fee for 
service plan may choose any 
licensed physician and hospital 
for services. 

Health maintenance organiza
tions provide their members 
with comprehensive health care 
services on a pre-paid basis. 
With some exceptions, services 
are provided at no cost to the 
member. In addition to providing 
services for the diagnosis and 
treatment of illness or injury, 
H MO's include preventive 
medicine. Under the HMO con
cept, members must use the ser
vices of HMO affiliated physi
cians, clinics and hospitals. 
Special prov1s1on is made for 
emergency service while travel
ing out of the service area. 

A description and comparison of 
all the plans are outlined in this 
brochure. 

OFFICE CALLS 
EYE EXAMS 
MATERNITY 

VARIED BENEFITS 
PREVENTIVE MEDICINE 

OUT PATIENT EMERGENCY 

PRESCRIPTIONS, DRUGS 

EYE GLASSES 

MENTAL HEALTH 
INPATIENT 

OUTPATIENT 

CHEMICAL DEPENDENCY 
INPATIENT 

OUTPATIENT 

SUPPLEMENTAL BENEFITS 

OUT OF AREA BENEFITS 

DENTAL CARE 

PRE-EXISTING CONDITIONS 

CONVERSION PLAN 

CENTRAL MINNESOTA 
GROUP HEAL TH PLAN 

100% coverage in semi-private room for at least 365 days 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations {except to obtain 
employment or insurance) , well baby care, 
immunizations, vaccinations, allergy treatment or testing . 
Health education programs are available through CMGHP 
medical center . 

100% coverage 

Member pays $2 a prescription for up to 34 day supply. 
Drugs available at CMGH P medical center or participating 
pharmacies . 

Available at reduced cost at participating optical stores. 

100% coverage up to 30 days a calendar year . 

20 visits a calendar year, member pays $10 a visit . 

100% coverage for up to 73 days a calendar year . 

Covered under out-patient mental health . 

80% of fair and reasonable charges for private duty 
nursing, oxygen, and durable medical equipment when 
prescribed by CMGHP physician; $10,000 lifetime 
maximum . 

100% coverage for hospitalization and emergency room. 
Physicians fees : 80% of fair and reasonable charges . 

Preventive dental care for children to age 12. 

No restrictions . 

CMGHP provides conversion to a non-group CMGHP 
membership . 

COORDINATED HEALTH 
CARE 

100% coven. ,, semi-private room for at least 365 days. 

100% coven 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

GROUP HEALTHASSN. 
OF NE MINNESOTA 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while covera~e is in force. 

100% coverage for health evaluations, immunizations, 100% coverage for routine annual physicals and 
hearing exams, eye exams, well child care when provided immunizations, PAP smears, well baby and child care . 
or referred by CHC physician . Allergy testing and 
treatment covered 100%, shots at $10 for six months. 

Member pays $10 at CHC facility or other facility in life Member pays $10 a visit at hospital where GHA has staff 
threatening emergency, co-payment is waived if admitted privileges. 
as a bed patient . 

Member pays $2 for 34 day prescription at any CHC 
related pharmacy . Member pays $4 at any other 
pharmacy. 

Available at cost plus small handling charge when 
purchased through CHC eyeglass center . 

$15 a day ayment, maximum confinement 30 days. 

Member pays $1 a prescription at participating 
pharmacies . 

Not covered . 

100% coverage in semi-private room for 70 days in any 
12 month p~riod when under care of Range Mental 
Health Center . 

GROUP HEAL TH PLAN 
INC. 

100% coverage in semi-private room for at least 365 days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force . 

100% coverage for health evaluations {except to obtain 
employment or insurancel , well baby care, 
immunizations, and allergy testing and treatment . 

100% coverage 

Members pay $.50 a prescription for up to 34 days sup 
of drugs included in GHP formulary . Pharmacies availal 
in ten GHP centers . 

Available at GHP cost when purchased at GHP centers 
Metro area . 

100% coverage by GHP Mental Health Department up ~ 
30 days a contract year. 

100% coverage 1st through 5th visits, $10 co-payment 100% coverage for 20 visits in any 12 month period when Psychiatric care when provided by GHP staff . Coverage 
6th through 25th visits, maximum 25 visits per year . Must under care of Range Mental Health Center. limited to 20 visits per year at a member cost of $10 pe 
be under the direction of a CHC physician . visit . 

Member pays $15 a day 1st through 30th day, $25 a day 
31st through 73rd day, maximum of 73 days . 

100% coverage to benefit limit for 73 days in any 12 
month period when under care of Range Mental Health 
Center . 

100% in-patient coverage for 73 days while covered anc 
when authorized by GHP chemical dependency 
counselor . 

1st through 5th visit covered in full , 6th through 25th visit 
member pays $10, maximum 25 visits a year . No limit when under care of Range Mental Health Center 100% out-patient coverage . 

Supplemental benefits covered at 100% after $50 each 
calendar year, for services including private duty nursing, 
oxygen and medical equipment when prescribed by CHC 
physician; $10,000 lifetime maximum . 

Out-patient: Amount charged is paid in full for services at 
a hospital ; scheduled benefit allowance for visits to 
physicians office. In-patient: Full coverage in semi-private 
room . Surgery, anesthesia , and hospital visits paid up to 
a scheduled benefit allowance . 

Dental care and dental surgery is excluded except if 
required by reason of accidental injury to sound natural 
teeth , excision of tumors, and exostoses. 

No restrictions during open enrollment periods. 

Member may convert to an individual plan . A special 
package is available to member who leaves metropolitan 
area . { See certificate) 

100% coverage on rental or purchase of durable 
equipment when prescribed by plan physician . 

Emergency physician and Inpatient and Outpatient 
hospital services covered as in area . 

Limited dental benefits available . Contact plan office for 
details. 

No restrictions. 

Full plan level of benefits if in plan service area . 

90% for skilled nursing care, rental or purchase of 
durable medical equipment when prescribed by GHP 
physician . No maximum . 

For medical emergency, 100% coverage for inpatient 
hospital. Outpatient hospital 80% coverage for medical , 
misc . services . 

Preventive dental care for children to age 12. GHP 
member may select separate GHP dental coverage duri1 
annual open enrollment period or as a new employee. 
Accidental injury to sound natural teeth when care 
provided by GHP. Member pays lab charges. 

No restrictions . 

GHP provides conversion to a non-group HMO 
membership in GHP . 



HMO MINNESOTA 

100% coverage in semi-private room for unlimited days. 

100% covered 

100 % covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine physicals, well baby care, 
immunizations and allergy treatment when coordinated 
by HMOM physician. 

Member pays $15 a visit, waived if admitted for same 
conditions within 24 hours of visit. 

, Member pays $2 per prescription at HMOM 
participating pharmacies. 

Discount for glasses, (if medically necessary) at HMOM 
participating prescription centers . 

Member pays 20% a day, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10) up to 30 
visits a calendar year. 

Member pays 20%, up to 73 days a calendar year. 

Member pays 20% a visit (not to exceed $10), up to 30 
visits a calendar year. 

100% coverage for rental or purchase medical equipment 
when prescribed by a primary care HMOM physician. 

100% coverage of first $10,000; 80% of balance up to 
$250,000 a member each year for emergency care . 

No coverage for routine dental care . Accidental injury to 
natural teeth for initial emergency visit only is covered 
100% when coordinated by primary care HMOM 
physician . 

100% coverage with exception of non reconstructive 
congenital anomalies in children over 16. 

Individual comprehensive, major medical conversion 
contract through Blue Cross/ Blue Shield of Minnesota. 

MED CENTER HEAL TH 
PLAN 

100% coverage in semi-private room for unlimited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical examinations (except for 
employment or insurance) and well baby care, 
immunizations, and allergy testing and treatment. 

Member pays $15 a visit, waived if admitted for same 
condition within 24 hours. 

Member pays up to $2.50 a prescription for 30 day supply 
(90 days for birth control pills) or 100 units whichever is 
greater, or up to 1000 units of insulin. 

$50 credit on eye glasses obtained at Benson's Opticians. 
Children to age 14 may receive a set of eyeglasses free 
from the Benson's "Kidscene" selection. 

80% coverage for up to 60 days a calendar year when 
approved by a plan mental health provider. 

NICOLLET EITEL HEAL TH 
PLAN 

100% coverage in semi -private room for unlim 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

:lays. 

100% coverage for routine physicals (except for 
employment or insurance), eye and hearing exams, 
immunizations, allergy injections and well baby care. 

Member pays $15 a visit, waived if admitted within 24 
hours of visit. 

PHYSICIANS HEAL TH 
PLAN 

1( overage in semi-private room for unlimited days. 

1( :overed 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for routine health exams (except for 
employment or insurance) , well child care, 
immunizations, injections and allergy shots. 

Member pays $15 a visit for emergency room and out
patient services through any participating hospital 
100% coverage for scheduled out-patient surgery, 
diagnostic tests and therapy for which no facility charge 
is made or when admission for same emergency 
condition occurs within 24 hours. 

Member pays up to $2.50 a prescription or refill for a 34 Member pays up to $3.50 a prescription or refill for up to 
day supply when prescribed by plan physician (3 month 34 day supply, or 90 day supply of approved maintenance 
supply of birth control pills) . Benefit applies out of area . drugs . Birth control pills: 3 month supply. 

$50 credit through Benson's, Target, or Dayton's toward Discounts for eye glasses are available through 
eye glasses or contacts (every two years) provided there participating optical centers. 
is a prescription change. 

Member pays $20 a day, maximum 30 dc1 'ler 
confinement. 

F' ., requires member be evaluated in advance by PHP 
1 •al health designee (unless an emergency) before 
L ,ning or continuing in- or out-patient treatment for 

Member pays $10 a visit to a maximum of 30 visits a year Individual therapy: member pays $10 a visit, maximum 50 
when approved by a plan mental health provider. visits a year. Family therapy: member pays $15 a year . 

mental health. Plan provides 80% of necessary in-patient 
hospital and medical expenses with a 73-day limit a 
calendar year. 

80% coverage for up to 75 in-patient days a calendar 
year when approved by a plan chemical dependency 
counselor. 

Out-patient treatment for alcoholism and chemical 
dependency covered as any other mental condition . 

80% coverage up to $2,500, then 100% to $250,000 for 
ambulance, private duty nursing, prosthetic devices and 
durable medical equipment; 100% coverage for blood. 
No coverage for chiropractor unless referred by plan 
physicians. No coverage for custodial care. 

100% coverage if referred by MCHP physician; no other 
coverage except 80% coverage of first $2,500, then 
100% coverage up to $250,000 for emergency treatment. 

80% coverage for treatment due to accident if treated 
within six months of accident . No other coverage even if 
hospitalized. 

No restrictions. 

Conversion plan available through Northwestern National 
Life Ins. Co. 

Group therapy: member pays $ 5 a session, maximum 50 
visits a year. 

Member pays $10 each out-patient visit, up to 30 visits a 
calendar year. 

Member pays $250 an admission. Stays of more than 21 Same coverage as above. 
days need advance approval of NEHP. 73 days per year. 

Member pays $100 a treatment program. 

80% coverage up to $1,500 then 100% up to $250,000 
for durable medical equipment, ambulance, prosthetic 
devices. 100% coverage for blood. 

Acute emergency service in area and medically necessary 
care out of area covered at 80% up to $1,500, then 
100% up to $250,000. 100% coverage if referred by Plan 
physician. 

80% coverage to restore sound teeth as result of 
accident which occurs while plan member. No coverage 
for dental hospitalization unless medically necessary, 

No restrictions . 

Four insurance conversion options available through 
Northwestern National Life Ins. Co . 

80% coverage for ambulance, private duty nursing, 
specific prosthetic devices and durable medical 
equipment, 100% coverage for blood. 

100% coverage for referrals if approved in advance by 
PHP 80% of'first $2,500 then 100% up to $125,000 a 
member for emergency treatment each calendar year. 

80% coverage for treatment of sound natural teeth due 
to accidental injury if treatment is received within six 
months of accident. Hospital benefits may be provided 
when admission is necessary due to a concurrent medical 
hazard and authorized in advance. 

No restrictions except for congenital anomalies that have 
been diagnosed or for which the member received 
tr' ''"Tlent or was aware of prior to enrollment in PHP. 

If remaining in the servicing area, benefits remain the 
same except for co-payment of: $3 per office visit 
(except for preventive benefits) $15 for eye exams, and 
20% for the first $2,500 of in-patient hospital expenses 
per confinement. Members leaving the area may select 
one of the Mutual of Omaha conversion plans. 

SHARE HEALTH PLAN 

100% coverage in semi-private room for un limited days. 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered 

100% covered while coverage is in force. 

100% coverage for physical exams, eye exams, well child 
care, immunizations, voluntary family planning, infertility 
evaluations and consultations, diagnostic x-ray and lab, 
and allergy testing and treatment. 

Member pays first $10 at SHARE facility. At non-SHARE 
facility, SHARE pays 80% of first $1000, 100% 
thereafter. $10 waived if admitted within 24 hours. 

Member pays up to $2.50 for 100 pills or 30 day supply, 
whichever is less, (3 month supply of birth control pills) 
when purchased from participating pharmacies. 

Available at a substantial discount through SHARE. 

Member pays $15 a day, maximum 30-day confinement . 
In-patient services in a residential care facility for 
emotionally handicapped children for up to 30 days a 
calendar year, member pays $15 a day. 

Member pays $5 a visit, up to 20 visits a calendar year 
for out-patient evaluation and crisis intervention care. 

Member pays $15 a day up to 73 days a year for 
detoxification and/ or treatment. 

Member pays $5 a day, up to 20 visits a calendar year for 
drug addiction or alcohol treatment . 

Supplemental benefits covered at 80%. Services include 
private duty nursing, oxygen, and medical supplies. 

SHARE pays 80% of first $1,000 in charges, 100% 
thereafter. 

Preventive dental care for children under age 12, for 
office calls, exams, cleanings and flourides, at 1630 
University Ave. Dental Clinic . 

No restrictions. 

Available through SHARE at same level of benefits for 
persons residing in metropolitan area. Scheduled benefit 
program available for non-residents. 

DENTAL PLANS 

DELTA DENTAL PLAN 
OF MINNESOTA 
Coverage A 
Regular Diagnostic & 
Preventive Services 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist. 

Coverage B 
Regular & Restorative 
Services 
Reimbursed at 80% of charge when 
performed by a participating dentist. 

Coverage C 
Prosthetics 
Reimbursed at 5)% of charge when 
service is performed by a 
participating dentist. 

Coverage D 
Orthodontics 
Reimbursed at 80% of charge when 
service is performed by a 
participating dentist . 
Coverage limited to eligible 
dependent children ages 8 through 
18. 

Miscellaneous 
Benefits payable on coverage B and 
coverage C are subject to a 
combined $25 deductible per 
coverage year. (July to July) 

$1000 maximum benefit per coverage 
year (July to July) payable on each 
covered person . 

GROUP HEAL TH 
PLAN. INC. 
Coverage A 
Regular Diagnostic & 
Preventive Services 
100% coverage through GHP dental 
facilities. 

Coverage B 
Regular & Restorative 
Services 
80% coverage through GHP dental 
facilities. 

Coverage C 
Prosthetics 
50% coverage through GHP dental 
facilities. 

Coverage D 
Orthodontics 
Provided at 80% of charges, through 
designated GHP dental staff, to 
dependent children while under age 
19. 

$1,000 annual maximum benefit on 
orthodontics. 

Miscellaneous 
Enrollment in this program is 
available only to those employees 
choosing GHP medical-hospital 
coverage. 

No deductible. No maximum on 
coverages A, B or C. 

I 

I 



HOSPITAL SERVICES 

GENERAL ADMISSIONS 

NERVOUS, MENTAL AND TB* 

CHEMICAL DEPENDENCY* 

MATERNITY 

OUT-PATIENT 
EMERGENCIES 

PHYSICIANS' SERVICES 

SURGERY 

ANESTHESIOLOGY 

HOS PIT AL VISITS 

MENTAL HEALTH 

X-RAY AND 
LABORATORY 

OBSTETRICS 

OFFICE CALLS 

MISCELLANEOUS 

PRESCRIPTIONS 

MAJOR MEDICAL 

BLUE CROSS AND BLUE SHIELD OF MINNESOTA 

Full coverage in semi-private room for 365 days. 

*Note exceptions 

Full coverage in semi-private room for 70 days . 

Full coverage in semi-private room for 73 days. 

Full coverage in semi-private room provided 
contract is in force at date of delivery. 

Full coverage for first visit for eligible medical 
emergency; accident care within 72 hours of 
accident; and minor surgery. 

Benefit determined by schedule with remaining 
charge reimbursed at 80% of the usual, customary 
and reasonable fee. 

20% of scheduled surgical allowance with the 
remaining expense reimbursed at 80% of the 
usual , customary and reasonable fee . 

$15 for first day. 

$5 a day for next 364 days . 

Necessary consultation fees under Major Medical. 

80% of first $750 

Remainder covered under Major Medical. 

Up to $100 a year. 

Remainder under Major Medical. 

Full coverage of the usual, customary and 
reasonable fee provided contract is in force at date 
of delivery. 

80% paid under Major Medical when incurred for 
diagnosis or treatment of illness or injury. 

See Major Medical description . 

80% paid under Major Medical. 

See Major Medical description. 

$100.00 calendar year deductible per person . 

80% reimbursement on expense exceeding the 
deductible. 

$500,000 maximum. 

Central M innesota Group Health Plan 
Phone 253-5220 

CLINIC 

GHCMP MEDICAL CENTER 
1411 St. Germain St. , St . Cloud, MN 

HOSPITAL 

ST. CLOUD HOSPITAL 
1406 N. 6th, St. Cloud, MN 

Coordinated Health Care, Inc. 
Phone 221-2091 

CLINICS 

CHC ST. PAUL CLINIC 
258 University Ave., St. Paul, MN 

WEST MEDICAL CLINIC 
Time Medical Bldg ., St. Paul , MN 

ST. CROIX VALLEY CLINIC 
921 S. Greeley, Stillwater, MN 

EAGAN CLINIC 
Eagan, MN . - Near Cedarvale Shopping Ctr . 

WESTVIEW MEDICAL CLINIC 
955 Hwy. 55, Hastings, MN 

MAPLEWOOD CLINIC 
1774 Cope Ave. , Maplewood, MN 

HOSPITALS 

ST. PAUL RAMSEY MEDICAL CTR. - St. Paul 
LAKEVIEW MEMORIAL HOSPITAL - Stillwater 
REGINA MEMORIAL HOSPITAL - Hastings 

Group Health Associat ion 
of Northeastern M innesota 
Phone 218-749-5890 

CLINICS 

ADAMS CL INIC 
Hibbing & Chisholm, MN 

COMMUNITY HEAL TH CENTER 
Two Harbors, MN 

EAST RANGE CLINIC 
Virginia-Aurora, MN 

LENONT PETERSON CLINIC 
Virginia , MN 

HOSPITALS 

HIBBING GENERAL HOSPITAL 
Hibbing, MN 

LAKEVIEW MEMORIAL HOSPITAL 
Two Harbors, MN 

VIRGINIA REGIONAL MEDICAL CENTER 
Virginia, MN 

Group Health Plan, Inc. Phone 641-3100 

• GROUP HEAL TH COMO MEDICAL CENTER 
2500 Como Ave. (at Hwy 280), St. Paul, MN 

GROUP HEALTH WEST MEDICAL CENTER 
1533 Utica Ave. So . lat Hwys 12 & 1001 
St. Louis Park, MN 

* GROUP HEAL TH BLOOMINGTON MEDICAL CENTER 
86th St . & Nicollet Ave ., Bloomington, MN 

GROUP HEALTH MAPLEWOOD MEDICAL CENTER 
2165 White Bear Ave ., Maplewood, MN 

GROUP HEALTH BROOKLYN CENTER MEDICAL 
CENTER 
6845 Lee Ave. No., Brooklyn Center, MN 

* GROUP HEALTH RIVERSIDE MEDICAL CENTER 
606 24th Ave. So. , Minneapolis, MN 

• GROUP HEALTH SAINT PAUL MEDICAL CENTER 
Wabasha & Plato, St. Paul , MN 

GROUP HEALTH BURNSVILLE MEDICAL CENTER ARCADE CLINIC 
200 Nicollet Blvd. E., Burnsville, MN 651 Arcade, St. Paul 55106 

• GROUP HEAL TH SPRING LAKE PARK MEDICAL 
CENTER 
81st & Center Av. NE, Spring Lake Park, MN 

PLYMOUTH MEDICAL CENTER 
Four Seasons Shopping Center 
4204 Lancaster Lane 
Plymouth , MN 

LENONT-PETERSON CLINIC 
830 9th Street No. , Virginia, MN 

COMMUNITY HEAL TH CENTER 
4th St. at 11th Ave., Two Harbors, MN 

• DENTAL LOCATIONS 

HO SPITALS 

FAIRVIEW HOSPITAL/ST. MARY'S 
2312 S. 6th St, Minneapolis, MN 

BETHESDA LUTHERAN MEDICAL CENTER 
559 Capitol Blvd., St. Paul , MN 

CHILDRENS HOSPITAL ST. PAUL 
345 Smith, St. Paul , MN 

HMO Minnesota (HMOM) 

HMOM provides medical services through 1900 
primary and specialty care physicians throughout 
the state . Hospital care is available at any licensed 
hospital (this inc ludes emergency conditions and 
physicians referrals). Prescription drugs are 
available at over 400 participating pharmacies. An 
HMO Minnesota physicians, hospital and 
pharmacy listing is available from your state 
personnel officer or the U of M employees 
benefits department. For more information, call 
612-456-8485 or 218-722-4685 . 

M ed Center Health Plan 
Phone 927-3263 

CLINICS 

ST. LOUIS PARK MEDICAL CENTER 
5000 West 39th St. , St. Louis Park 55416 

PLYMOUTH SATELLITE 
3007 Harbor Lane, Plymouth 55441 

RIDGEDALE SATELLITE 
12700 Highway 12, Minnetonka 55343 

MINNETONKA SATELLITE 
18001 Highway 7, Minnetonka 55343 

HOPKINS SATELLITE 
47 Ninth Av. So ., Hopkins 55343 

BLOOMINGTON SATELLITE 
4200 West Old Shakopee Rd. , Bloomington 55420 

MMC SATELLITE 
Suite 206, Metropolitan Medical Office Bldg ., 825 
South 8th St. , Minneapolis 55404 

COON RAPIDS CLINIC 
9920 N.W. Zilla , Coon Rapids 55433 

CHAMPLIN MEDICAL CENTER 
11269 Hwy. 52, Champlin 55316 

ST. MICHAEL AREA MEDICAL CENTER 
St. Michael 55376 

RAMSEY MEDICAL CENTER 
5300 153rd Av. , Ramsey 55303 

WHITE BEAR FAMILY PRACTICE CLINIC, P.A. 
3320 Bellaire Av ., White Bear Lake 55110 

MAPLEWOOD FAMILY PRACTICE GROUP 
1814 North St . Paul Rd., Maplewood 55109 

SCENIC HILLS CLINIC 
261 No. Ruth Street, St. Pau l 55119 

GORMAN CLINIC 
234 E. Wentworth Av., West St . Paul 55118 

NORTH ST. PAUL MEDICAL CENTER 
2579 East Seventh Av., North St. Paul 55109 

MARYLAND CLINIC 
911 E. Maryland Av, St. Paul 55106 

EASTSIDE MEDICAL CENTER 
891 White Bear Av., St. Paul 55106 

FAMILY PRA CTITIONERS, PA 
7460 So. 80th St ., Cottage Grove 55016 

WOODBURY FAMILY MEDICAL CENTER 
1783 Woodland Dr. , Woodbury 55119 

NORTH SUBURBAN FAMILY PHYSICIANS 
404 W . Hwy . 96, Shoreview 55112 

SHAKOPEE MEDICAL CENTER 
1335 East 10th Avenue, Shakopee 55379 

PRIOR LAKE HEAL TH CENTER 
15950 Franklin Tr. S.E ., Prior Lake 55372 

HOSPITALS 

MERCY MEDICAL CENTER 
4050 Coon Rapids Blvd ., Coon Rapids, MN 

ST. JOHN'S HOSPITA L 
403 Maria Av., St. Paul , MN 

ST. FRANCIS HOSPITAL 
325 W. 5th, Shakopee, MN 

METHODIST HOSPITAL 
6500 Ex e. Blvd ., St. Louis Park, MN 

Nicollet/Eitel Health Plan 
Phone 888-3350 

CLINICS 

BLOOMINGTON NICOLLET CLINIC 
7901 Xerxes Ave.S. 
Bloomington, Minnesota 

BURNSVILLE NICOLLET CLINIC 
200 East Nicollet Blvd. 
Burnsville, Minnesota 

MINNEAPOLIS NICOLLET CLINIC 
Franklin & Blaisdell Avenues 
Minneapolis, Minnesota 

WAYZATA NICOLLET CLINIC 
201 East Lake Street 
Wayzata, Minnesota 

HOSPITALS 

EITEL HOSP IT AL 
Minneapolis, MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
Edina , MN 

CHILDREN'S HEALTH CENTER 
Minneapolis, MN 

PHYSICIANS HEALTH PLAN (PHP) 

PHP provides services through more than 1900 
physicians and offices located throughout a 12 
county service area. Medically necessary hospital 
treatment is available at 26 participating hospitals 
and prescription drugs are available at over 300 
pharmacies. A list of PHP providers and services 
may be obtained through your state personnel 
officer or the University of Minnesota employee 
benefits department . For additional details, call 
PHP at 340-7800. 

Share Health Plan Phone 854-2377 

CLINICS 

BROOKLYN PARK MEDICAL CENTER 
5805 74th Av.N., Brooklyn Park, MN 

COLUMBIA PARK CLINIC 
3620 Central Av. NE, Columbia Park, MN 

ST. PAUL MEDICAL CENTER 
555 Simpson St. , St. Paul, MN 

STADIUM SQUARE MEDICAL CENTER 
7920 Cedar Av.S., Bloomington , MN 

HOSPITALS 

UNITY HOSPITAL 
550 Osborne Rd., Fridley, MN 

MIDWAY HOSPITAL 
1700 University Ave., St . Paul , MN 

CH ILDRENS HOSPITAL 
345 Smith, St. Paul , MN 

FAIRVIEW-SOUTHDALE HOSPITAL 
6401 France Av.S., Edina, MN 



MINNESOTA MUTUAL/NORTHWESTERN NATIONAL LIFE 

OPTIONAL ADDITIONAL EMPLOYEE, SPOUSE AND DEPENDENT LIFE INSURANCE 

1. Add itional Employee Life Insu rance may be applied for in amounts of $1,000 or more up to $10,000. 
Employees who have $10,000 additional life or who bring their total amount of additional life insurance up to 
$10,000, may also apply for up to six additional units of $5,000 each. Those employees with $40,000 additional 
life may apply for up to three additional units of $20,000 each. The total additional employee life insurance 
available is $100,000. 

Accidental Death and Dismemberment - if an employee dies by accident (24 hour coverage) the amount of life 
insurance doubles. 

Employees becoming totally and permanently disabled prior to age 60 may apply for continuation of their life 
insurance without further premium. If approved, the life insurance remains in force until date of death . 

Satisfactory evidence of insurability must be furnished for all amounts of additional employee life insurance. The 
table of rates per $1,000 is shown below. 

2. Spouse life insura nce may be applied for in an amount not to exceed 50% of the coverage carried by the 
employee. 

3. Dependents life insurance of $2,000 may be applied for by the employee for his spouse and each dependent 
child (each ch ild from 14 days to 6 months $100, thereafter $2,000). Prior to age 70, an additional amount of 
$2,000 accidental death and dismemberment insurance is included on the life of the spouse. The table of rates 
per family based upon the age of the employee is shown below. 

LIFE INSURANCE COST PER 2-WEEK PAY PERIOD 

Attained Age Optional Employee Attained Ag e Optional Employee 
Of Employee Or Spouse Life $2,000 Of Employee Or Spouse Life $2,000 

Or Spouse Per $1 ,000 Dependent Life Or Spouse Per $1,000 Depend ent Li fe 

Under 30 $.06 $.22 45- 49 $ .18 $ .46 
30 - 34 .10 .30 50 - 54 .35 .80 
35- 39 .10 .30 55- 59 .50 1.08 
40-44 .18 .46 60- 64 .85 1.80 

65- 69 1.56 3 .22 

ST. PAUL LIFE INSURANCE COMPANY 
ACCI DENT AN D SICKNESS INDEM NITY (1st day accident - 8th day sickness - 26 weeks) 

Accident and Sickness Indemnity may be applied for by the employee in the amounts as follows if the monthly 
benefit d9es not exceed 66 2/3 of the monthly salary. NOTE: No benefit is payable when eligible for 
Worker's Compensation benefits 

Monthly Benefit 

$140 
170 
200 
250 
300 
400 

Cost Per 2-Week Pay Period 

$1.32 
1.61 
1.88 
2.36 
2.84 
3.78 

LONG TERM SALARY CONTINUANCE DISABILITY 

Monthly Benefit 

$ 500 
600 
700 
800 
900 

1000 

Cost Per 2-Week Pay Period 

$4.72 
5.67 
6.61 
7.55 
8.49 
9.45 

This coverage is ava ilable to certain employees based upon annual salary. Cost per $50 of coverage - $ .59 per 2-
week pay period . 

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 

This coverage is available in units of $5,000. An employee may apply for amounts from $5,000 to $100,000 (ages 61 -
70, $50,000) . It is also available to a spouse in units of $5,000 t o a maximum of $25,000 (but not more than amount 
purchased by employee). The rate for a $5,000 unit is$ .15 per 2-week pay period . 

NOTE: If both husband and wife are employed by the State, they are each elig ible to apply for the Optional Life 
(Minnesota Mutual and Northwestern National) and the Accidental Death and Dismemberment Insurance (St. Paul 
Life Insurance Company) benefits as employees, but they may not insure each other for the dependent benef its. 

F. 14620 Rev. 9-81 



1\l'!'i·'.NIIJ X D 1 
COMPEtlS/\T 10N C Ill ll, ~;C Ill 1·~3 G 

lfffco U vo Ju'ly 1, 19fl 1 

S?.0_ n_!.2_.f si cl (! A B C I) E F _ _g__ H J ,T 

:':i!.'Y 01 "' ______ 02 - 03 ___ 0 11 _________ 0'5__ OG ____ O'f _____ 08 __ 09 10 

Sc,·iu.s Hange llanee I 

YH 20, 1162 21,256 22,008 22, 8113 231 '{ ljl 211, 6HJ 25, ~;57 26,53ll 27,562 
G 75 MO 1'/05 17'{1 18311 19011 19'(8 20'.il 2130 2212 229'/ '{'j 

HR 9,UO 10, 18 10,5/1 10.94 11.37 11,79 12 .211 12,'(1 13,20 

YR 21,151 21,903 22,69'( 23,532 211,367 25 ,21111 26, 1811 27,123 28, 1011 
G 76 MO 1763 1825 1891 1961 2031 21011 21fl2 2260 23112 76 

BR 10.13 10,119 10.87 11 ,27 11. 67 12.09 12,511 12. 99 13,116 

YR 21,903 22,697 23,532 211,367 25, 2114 ,>6, 1lll1 27,123 28, 1011 29,128 
G 'f'l MO 1825 1891 1961 2031 21011 2182 2260 23112 2427 77 

l!H 10.119 10.87 11.27 11. 67 12.09 12. ~>4 12.99 13,% 13,95 

YR 22,697 23,532 211,367 25 ,21111 26, 1811 27 ,.123 28, 104 29,128 30,172 
G '{8 MO 1891 1961 2031 21011 2182 2260 2342 2427 2514 78 

HR 10.87 11.27 11.67 12.09 12,511 12.99 13,lJ6 13.95 14.45 

Y.R 22, 8113 23, 7111 211,618 25, 55'/ 26,538 27., 562 28,585 29,670 30,777 
G 79 MO 19011 1978 2051 2130 2212 2297 2382 2473 2565 79 

HR 10,914 11.37 11,79 12.24 12,71 13.20 13,69 111 .21 14. 711 

YR 25 ,2111+ 26, 181! 27,123 28, 1011 29, 1?.8 30,172 31,3111 32,510 33,700 
G 80 MP 21014 2182 2260 2342 21127 2514 2612 2709 2808 80 

Hn 12.09 12.54 12.99 13,liG 13,95 111 .115 15.01 15.57 16 .14 

YR 26, 18!1 27,123 28,104 29,128 30,172 31,341 32,510 33,700 34,995 
G 81 HO 2182 2260 23112 21127 25111 2612 2709 2808 2916 81 

l!H 12.511 12.99 13.46 13,95 14.45 15.01 15.57 16. 14 16.76 

YR 29,128 30,172 31,3111 32,510 33,700 311,995 36,206 37,480 38,837 
G 82 1-10 21127 2514 2612 2709 2808 2916 3017 3123 3236 82 

HR 13.95 14 .45 15.01 15.57 16 .14 16.76 17,311 17.95 18.60 

YR 29,921 30,965 32,134 33,304 34, 11914 35,788 36,999 38,273 39,630 41,008 
G 83 MO 2493 2580 2678 2775 2874 2982 3083 3189 3303 31417 83., 

HR 14.33 14.83 15,39 15,95 16.52 17. 14 17. 72 18.33 18.98 19.64 

YR 30,172 31,341 32,510 33,700 34-,995 36,206 37,480 38,837 40,257 
G 84 MO 2514 2612 2709 2808 2916 3017 3123 3236 3355 84 

BR 111. 45 15.01 15.57 16 .111 16.76 17 .311 17 .95 18.60 19.28 

YR 33,700 314,995 36,206 37,480 38,637 40,257 41,676 43,180 44, 7115 
G 85 MO 2808 2916 3017 3123 3236 3355 3473 3598 3729 85 

HR 16.111 16,76 17 ,34 17,95 18.60 19.28 19,96 20.68 21.43 

YR 34,995 36,206 37 ,1180 38,837 40,257 111,676 43,180 414, 7116 46,374 
G 86 MO 2916 3017 3123 3236 3355 31173 3598 3729 3865 86 

HR 16,76 17,34 17. 95 18.60 19.28 19,96 20.68 21.113 22.21 

Ste 01 02 03 Oil 05 06 07 08 09 10 
CO'!l':! Code A B C D E F G H I J 
YR - Yearly Salary Rate 
KO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASSES HEALTH TREATMENT PROFESSIONAL UNIT 

CLASS TITLE SERIES COMP 
CODE CODE 

000142 Buyer Pharrnac ist G 781 
001677 Chief of Pharmaceutical SVCS G 80I 
000159 Chief of Service G 86F 
000822 Dental Services Chief G 84! 
000228 Dentist G 83J 
000367 Pharmacist G 751 
002040 Pharmacist Clinician G 81I 
001883 Pharmacist Senior 0 791 
0013117 Pharmacy Surveyor G 771 
000509 Phy:iician G 761 
000573 Puulic Health PhyBician 0 82H 
000692 Staff Phy:J!clan 0 e2n 
0006611 Staff Physidan Senior G 85F 
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So1·1 o:.i Hange1 ·,1anie 
YR 21,590 22, J1;:i5 23,219 211,096 21_,' or;(, 25 I 9'/~J 26,956 28,000 29,0fl6 

0 '(5 MO 1799 l(H,9 193:) 2008 2058 216'.> 22% 2333 211211 · '/5 
HR 10. 311 10. 711 11. 12 11.511 12.00 12, IJ4 12,91 13,111 13,93 

Yn 22,321 23, 1 Pl 23, 9119 211 I 826 25,703 26,622 27, 6?.11 28,606 29,650 
G 76 MO 1860 19?.6 1996 2069 21'12 2219 2302 2384 21171 76 

1m 10. 69 11,07 11.117 11.89 12,31 12. 75 13,23 13.70 111 .20 

YR 23, 1111 23, 9119 24,826 25, 703 26,622 2'/, 6211 28,606 29,650 30 f '(35 
G 77 MO 1926 1996 2069 2142 2219 2302 23811 2li'(1 2561 77 

HR 11.07 11. 117 11.89 12,31 12. '{~) 13.23 13,70 111 .20 14,72 

YR 23, 9119 211,826 25,703 26 I 622 27, 6211 28,606 29,650 30,735 31,821 
G 78 MO 1996 2069 21112 2219 2302 2384 21171 2561 2652 78 

HR 11.ll'{ 11.89 12.31 12,75 13.23 13,70 111 .20 111. 72 15 .2t1 

YR 211 I 096 25,056 25,975 26,956 28,000 29,086 30 I 151 31,299 32, l168 
G 79 ~lO 2008 2088 2165 22t16 2333 21124 2513 2608 2706 79 

IIR 11. 54 12.00 12.1111 12.91 13.41 13,93 111 .114 111, 99 15,55 

YH 26,622 27,624 28,606 29,G50 30,735 31,821 33,074 3i1 ,306 35,559 
G 80 HO 2219 2302 2384 2471 2:;61 2652 2756 2859 2963 80 

llR 12,75 13.23 13.70 14.20 111,72 15 .211 15 .84 16,113 17.03 

YR 27, 6211 28,606 29,650 30 I 7 35 31,821 33, 0'(4 314,306 35,559 36,91G 
G 81 MO 2302 23811 21171 2561 2652 2756 2859 2963 3076 81 

!IR 13.23 13.70 111.20 14. 72 15 .211 15.84 16.43 17 .03 17,68 

YR 30,735 31,821 33,074 34,306 . 35,559 36,916 38,190 39 ,5117 40,967 
G 82 HO 2561 2652 2756 2859 2963 3076 3182 3296 3414 82 

HR 111. 72 15.24 15. 811 16 .43 17 ,03 17.68 18.29 Hl ,911 19.62 

YR 31,571 32,677 33,909 35,141 36 ,3911 37,751 39 I 025 llQ, 382 111,802 113,263 
G 83 MO 2631 2723 2826 2928 3033 311l6 3252 3365 3483 3605 83 

HR 15 .12 15.65 16.24 16.83 17 •113 18.08 18.69 19,311 20.02 20.72 

YR 31,821 33,074 34,306 35,559 36,916 38,190 39,547 110,967 42,1170 
G 84 MO 2652 2756 2859 2963 · 3076 3182 3296 3414 3539 84 

HH 15.24 15.811 16.113 17,03 17,68 18.29 18,911 19.62 20,34 

YR 35,559 36,916 38,190 39,547 40,967 112,470 113,973 115,560 J17 I 210 
G 85 MO 2963 3076 3182 3296 311111 3539 3664 3797 3934 85 

HR 17,03 17 .68 18.29 18.94 19.62 20.311 21.06 21.82 22.61 

YR 36,916 38,190 39,547 II0,957 42,470 43,973 115,560 117,210 48,922 
G 86 MO 3076 3182 3296 31114 3539 3664 3797 3934 4077 86 

HR 17 .68 18.29 18 ,94 ·19 .62 20,34 21.06 21,82 22.61 23.43 

Ste 01 02 03 04 05 06 07 08 09 10 
Com~ Code A D C D E F G H I J 
YP. • Yearly SalaT'y Rate 
HO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASSES -- HEALTH TREAT~£NT PROFESSIONAL UNIT • 

CLASS TITLE Sl.'.:RIES COMP 
CODE CODE 

000142 Buyer Pharmacist G 78I 
001677 Chief of Pharmaceutical Svcs G 80I 
000159 Chief of Service G 86F 
000822 Dental Services Chief G 84I 
000228 Dent.1st G 83J 
000367 Pharmacist G 75I 
002040 Pharmacist. Clinician G 81I 
001883 Pharmacist Senior G 79I 
0013117 Pharmacy Surveyor G 77I 
000509 Physkian 0 761 
000573 Public ilealth Physician G 82H 
000692 Sta ff Physici.in a 8211 
0006611 Slaff Phys.lcLrn ScniQr G 85F 
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YR 
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MO 
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YR 
HO 
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22, ltll6 
1871 

10.'/5 

23,219 
1935 

11. 12 

211,033 
2003 

11.51 

211 I 910 
2076 

11,93 

25,056 
2088 

12.00 

27 I 687 
2307 

13.26 

28,731 
2394 

13.76 

31,967 
26611 

15,31 

32,823 
2735 

15,72 

33,095 
2758 

15 ,85 

36,978 
3082 

17. 71 

38,398 
3200 

18,39 

23,323 
191111 

11.17 

211,033 
2003 

11.51 

211,910 
20'/6 

11,93 

25,829 
2152 

12,37 

26,058 
2172 

12,118 

28,731 
239 11 

13, ?6 

29,751J 
2480 

111. 25 

33,095 
2'/58 

15 ,85 

33,993 
2833 

16.28 

311,389 
2866 

16 .47 

38,398 
3200 

18,39 

39 I 711J 
3309 

19,02 

211 I 137 
2011 

11,56 

211,910 
20'/6 

11. 93 

25,829 
2152 

12,37 

26,'(26 
2221 

12.80 

27,019 
2252 

12.911 

29,754 
2480 

11J.25 

30' 81!0 
2570 

111.T{ 

311,389 
2866 

16.47 

35,266 
2939 

16,89 

35 ,6118 
29711 

17,09 

39 I 711J 
3309 

19,02 

41, 1311 
31128 

19,70 
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12.00 

25,829 
2152 

12.37 

26,726 
222'/ 

12,80 

27,687 
2307 

13.26 

28,042 
2337 

13,113 

30 ,8LIO 

2570 
14. 77 

31,967 
2661f 

15.31 

35 I 68)1 
2971J 

17 ,09 

36, 5110 
30115 

17,50 

36 I 978 
3082 

17.71 

41,134 
3428 

19.70 

112,595 
3550 

20.40 

;!G, O:iC 
2172 

12.113 

26 I '{?6 
22?7 

12.80 

27,687 
2307 

13.26 

28,731 
23914 

13.76 

29,128 
21127 

13,95 

31,967 
26611 

15,31 

33,095 
2758 

15.85 

36,978 
. 3082 

17,71 

37,855 
3155 

18, 13 

38,398 
3200 

18,39 

112,595 
3550 

20.110 

411,161 
3680 

21.15 

2'{, 019 
2252 

12.911 

27,687 
2307 

13.26 

28 I 731 
23911 

13,76 

29, 7511 
21180 

111 .25 

30,255 
2:)21 

14,119 

33,095 
2758 

15,85 

34,389 
2866 

16.1J7 

38,398 
3200 

18.39 

39 ,2511 
3271 

18.80 

•39 l 714 
3309 

19.02 

)(4 I 161 
3680 

21. 15 

45 I 727 
3811 

21.90 

28,0112 
2337 

13,113 

28,731 
23911 

13,76 

29 t 7511 
2480 

111. 25 

30 ,£1110 
<510 

14.7'/ 

31,362 
2613 

15,02 

311,389 
2866 

16 .11'/ 

35, 6811 
2·97,1 

17,09 

39, ·/14 
3309 

19,02 

40,591 
3383 

19,1111 

41 '1311 
31128 

19.70 

45,727 
3811 

21. 90 

47,377 
3948 

22.69 

29, 12B 
2112'( 

13,95 

29 I 75 11 
;>1180 

111 .25 

30,8110 
2570 

111.77 

31,967 
26611 

15,31 

32,552 
2713 

15.59 

35,684 
29711 

17,09 

36,978 
3082 

17. 71 

41, 1311 
3428 

19,70 

41,990 
3499 

20. 11 

42,595 
3550 

20.40 

47,377 
391.!8 

22,69 

49,089 
4091 

23.51 

30 ,25:i 
25;!1 . 

111,119 

30 '8110 
2570 

111, 77 

31,967 
26611 

15,31 

33 I 095 
2758 

15 .85 

33,763 
2814 

16, 17 

36,978 
3082 

17 .71 

38,398 
3200 

18.39 

112,595 
3550 

20.40 

43,1172 
3623 

20.82 

114,161 
3680 

21.15 

49,089 
4091 

23.51 

50,885 
424Q 

24.37 

44,996 
3750 

21. 55 

75 

77 

78 

79 

80 

81 

82 

83 

84 

85 

86 

~--=----------=o:...:.1 ___ _,o::..:2=----=o;:..3 ___ -=o'-'4'----__ -=-o5:::..-__ --,::o:..::6 ___ __::.07.,__ ___ o=-=8=------.::o,.,<.9 ____ _,_10:::.._ ___ _ 
Com Code A B C D E F G H I ,J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

CLASS 
CODE 

0001112 
001677 
000159 
000822 
000228 
000367 
002040 
001883 
0013117 
000509 
000573 
000692 
000664 

CLASSES -- HEALTH TREATMENT PROFESSIONAL UNIT 

TITLE 

Buyer Pharmacist 
Chief of Pharmaceutical Svcs 
Chief of Service 
Dental Services Chief 
Dentist 
Pharmacist 
Pharmacist Clinician 
Pharmacist Senior 
Pharmacy Surveyor 
Physician 
Public Hcjlth Physician 
Staff Physician 
St.arr Physician Senio·r 
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SERIES 

G 
G 
G 
G 
G 
G 
G 
G 
G 
G 
G 
G 
0 

COMP 
CODE 

78I 
801 
86F 
84I 
83J 
75I 
811 
79I 
77I 
76I 
82H 
82H 
85F 



APPENDIX E 
SENIORITY UNITS 

The following is an alphabetical listing of state departments, agencies, 
etc. which are the seniority u.njts where the Association of Health Treatment 
Professlonals has exclusive bargaining rights for employees in classes listed 
in Article 2 .(Recognition) at t.he time this Agreement was s1ened. Seniority 
units are indicated by an asteriske 

*Administration, Department of 

Correction 
*MCF-Lino Lakes 
;~MCF-Red Wing 
{fMCF-S t. Cloud 
{!MCF-Stillwa ter 

*Health, Department of 

*Pharmacy Board 

Public Welfare, Department of 
*Ah Gwah Ching Nursing Home 
*Anoka State Hospital· 
;(•Brainerd State HospH.al 
*Cambridge State Hospital 
*Central Office 

. !1·Faribaul t Stat2 Hospital 
*Fergus Falls State Hospital 
*Moose Lake State Hospital 
*Oak Terrace Nursing Home 
*Rochester State Hospital 
*St. Peter State Hospital 
*Willmar State Hospital 

State University System 
*Mankato State University 
*St. Cloud State University 

*Veterans Affairs, Department of 

The Employer reserves the right to add or delete seniority units. 
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MEMORANDUM OF AGTIEEMENT 
BETWEEN 

STATE OF MINNESOTA 
AND 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

This mem:;:n"andum of Agreement is made and entered into by and between the State 
of Minnesota

1 
hereinafter referred to as the EMPLOYER 1 and the Association ·of 

Health Treatment Professionals, hereinafter referred to as the ASSOCIATION., 

1c The parties agree to implement the following inequity adjustments, 
effective July 1, ·198·1: · 

C1ass Title 
Buyer (Pharmacist) 
Pharmapy Surveyor 

Current Hang_e 
141 
121 

New Range --r~rt~"-
11 r 

Unless otherwise provided in this Memorandum, all employees in the 
classes listed above shall convert on July 1, 1981 to the same 
relative step in the new salary ran[;e [~.s they held in the old salary 
range, in addition to the salary j_ncrease provided by Ar•ticle XIII, 
Section 5. Such adjustments shall not affect any employee's normal 
step or progression increase. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

DATE: -----------
DATE: __________ _ 
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MF.(\10HANDUM 
OF 

UNDERSTANDING 

Insurance Provisions -·---~ _ _,, ... _~- ---

Section 1. Insurance. Both the State of Minnesota and the Minnesota 
Association of Health Treatment Professionals agree to implement the 
prov :Ls ions of the attached In su ra nc e Ar tic le) •which doc urn en t re pre sen ts the 
agreed upon Insuraance Artiele for the 1981-1983 Collective Bargaining 
AgreornenL The terms of said article shall be effective on October 7, 1981, 
the commencement of the new insurance program year. 

Section 2. Insurance PaymenL The parties agree that notwithstanding the 
prov is:wns of Section l+, insurance Payment of the at tac~bed Insurance Article 
employees must be enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 21, 1981 in order to receive the first $50.00 
insurance payment, and that such payment shall be made in November; 1981 o 

C',_,-d-·L,-,...., ".) f"\y,,nr, R.,,.,,..,,...7 7rnr>n4- 'Phc n•::iv-d~-ioc, r.:,rtv-,cc, th~t nr,t-1,1 .. ifhcd·!'."lndinr:r t11P. 
tJC:\.,.;t,,.,_L\.Jl.! ...J t' ~~-1J..J .'JI..''. '.J.J __ J_ll..l\._,.J..•.~l'I ..l,.,l.J.',_.r 1JLIL •..1-t.•._$'-J \.lbL . .._...-" .._.,_._,,_·,,~ ..!"'"-""-~~~--•·v•,•~J•_;,_1..·-~·----·•···o 

provisions of Section 11, Open Enrollment, of the attached Insurance Article 
the 19'31 open enr-ollment period shall be the period of SeptE:mber 21, 198·1 
through October 21, 1981, and that changes in coverages shall become effective 
October 21, 1981. 

Section 4 G Null and Void. In the event that the Minnesota Association of 
Health Treatment Professionals elects to exercise its ri~1t to strike, then 
tqis Memorandum of Understanding shall be deemed null and void effective upon 
commencement of the strike. 

For the Employer 

Date the_, ___ day of ________ , 1981 
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Minnesota Association of 
Health Treatment Professionals 



MEMORANDUM OF AGREEMENT 
BETWEEN 

STATE OF MINNESOTA 
AND 

ASSOCIATION OF HEALTH TREATMENT PROFESSIONALS 

This memorandum of Agreement is made and entered into by and between the State· 
of Minnesota and the Association of Health Treatment Professionals. 

The parties agree to add a "J" step to the range of the classification 
"Dentist," effective July 1, 1981. The "J" step shall be set at $18.14/hour, 
plus the 8 .25% general adjustment. Dentists who have been at the "I" step of 
their salary range for twenty-four (24) calendar months or more, shall be 
eligible to progress to the "J" step on April 7, 1982, provided satisfactory 
performance is indicated by the Appointing Authority. Appointing Authorities 
may recommend such increases in the context of performance measured against 
specific performance standards or objectives. Increases will not be 
recommended for Dentists who have not met or only marginally attained 
performance standards or objectives. Increases withheld may subsequently be 
granted upon certification by the Appointing Authority that the Dentist is 
achieving performance standards or objectives. 

FOR THE ASSOCIATION .FOR THE EMPLOYER 

DATE: DATE: ----------- ------------
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State of 
Minnesota 

June 18, 1982 

Representative Wayne Simoneau 
Chairman, Legislative Commission on 

Employee Relations 
299 C State Office Building 
St. Paul, Minnesota 55155 

Dear Representative Simoneau: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

(612) 296-2616 

I am submitting a negotiated "Early Retirement" supplemental agreement 
between the State of Minnesota and Minnesota Association of Professional 
Employees for Bargaining Unit #14 employees for review and approval by 
the Commission. This is the seventh agreement negotiated concerning 
early retirement. 

The supplemental agreement has been formally executed by the Minnesota 
Association of Professional Employees and the Commissioner of Employee 
Relations. 

Thank you for your consideration of this request. 

Sincerely, · 

//;;,;,~.?/ ft~~,.~1., 
James W. Geissner 
Deputy Commissioner 
Labor Relations Bureau 

cc: Mike Haney 
Jermaine Foslien 

AN EQUAL OPPORTUNITY EMPLOYER 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MINNESOTA ASSOCIATION OF PROFESSIONAL EMPLOYEES 

This Memorandum of Understanding is made an~ entered into this /V1)1 day of 
June, 1982, by and between the State of Minnesota, hereinafter referred to as 
the EMPLOYER, and ths Minnesota Association of ProfE:ssional Employees, 
hereinafter referred to as the ASSOCIATION to supplement the 1981-83 Agreement 
between the parties as follows: 

1. Bargaining Unit ff 1~ en:ployees who are covered by the Minnesota State 
Retirement System will receive an additional eligibility period from May 
22 through June 29, 1982 for providing early retirement insurance benefits 
under Chapter 522, Laws of 1982 for onlt those employees in the bargaining 
unit who become eligible during this period (May 22 through June 29, 1982) 
by meeting the qualifications listeq under Cha~ter 522, Laws of 1982. For 
those employees, the last day on the payroll must be on or before June 29, 
1982. 

Bargaining Unit 11.14 employees who are covered by the Minnesota State 
Retirement System and who were eligible during the period March 23, 1982 
through May 21, 1982 are not eligible to apply for early retirement 
insurance benefits during this new eligibility period (May 22 through June 
29, 1982). For this group the last day on the payroll must be on or 
b~fore May 21, 1982. 

2. Bargaining Unit ti 14 employees who are covered by the Minnesota S'ta te 
Highway Patrolma~'s Retirement Association shall have their sixty (60) day 
eligibility period for early retirement insurance benefits provided under 
Chapter 522, Laws of 1982 extended from May 21 to July 1, 1982. For these 
employee's, the last day on the payroll must be on or before July 1, 1982. 

3. Eligible employees who elect to retire under these provisions will receive 
final payment of all amounts due to them except salary but including 
severance pay and liquidation of unused vacation leave on the basis of the 
salary schedule in effect through June 29, 1982, whether or not their 
final working day is subsequent to June 29, 1982. Pay for time worked 
will be in accordance with the salary schedule in effect on the dates 
worked. 

4. Article XX, Section 11 of the 1981-83 Agreement is supplemented by an 
additional open enrollment period beginning March 23, 1982 through June 
29, 1982 for employees who retire pursuant to the early retirement 
insurance provi5ions of Chapter 522, Laws of 1982 and are covered by the 
Minnesota State Retirement System. For those who are covered by the 
Minnesota State Highway Patrol Association the open enrollment period ends 
July 1, 1982. As a result of the additional open enrollment period, those 
employees who Qu:llify for early retirf'ment ben-=fits shall have any changes 
in insurance car~ .. iers bee ome effective the fir st day of the first full 
payroll perioo f0llowing retirement or for tho:3e employees who already 
retired during t1e eligibility period beginnin~ March 23, 1982 such 
insurance carrier changes shall become effectiV"e the first day of the next 
two week period which correspoods to a State employee pay period following 
application for such carrier change. 
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5. Continued receipt of early retirement insurance benefits is contingent 
upon completion of all the required forms and continued payment of the 
non-State paid portion of the insurance premium. 

The Employer and the Association agree that. this- Memorandum of Understanding 
shall remain in effect through the 30th day of June, 1983. 

In witness whereof, the parties hereto have affixed their signatures 
this IL/Tw day of June, 1982. 

FOR 

Michae 1 Haney, President 
Minnesota Association of 
Professional Employees 

FOR THE EMPLOYER 

L~-<~ 
Barbara L. Sundquist,coissioner 
~epartment of Employee Relations 

james W. Ge issner-,/Depu ty Commissioner 
State Labor Negotiator 
~epa;_:1;1ent of E:p;oy)e Relations 
--~, . ~/°' , > 
/-4':~j-<-✓--,.,j /. L __./,· . . ./, < _, 

William Bender 
Assistant State Negotiator 
Department of Employee Relations 



State of 
Minnesota 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road 
St. Paul, Minnesota 55101 

{612) 296-2616 

UNIT 14 (GENERAL PROFESSIONAL) 

PROPOSED CONTRACT FISCAL ANALYSIS 

I. Economic Costs 

Biennial 
Cost Item Biennial Base New Money 

Salary 209,695, 180 29,855,654 

Retirement 26,923,030 3,871,015 

Insurance 14,565,826 3,027, 133 

Total 251,184,036 36,763,802 

II'I Exclusive Representative: Minnesota Association of Professional Employees. 

III. Bargaining Unit Composition: Professional positions in Accounting, 

Finance, Tax Examining, Computer Sciences, Natural Sciences, Education, 

Arts, Health, Human Services, Inspection, Licensing, Investigation, 

Research, Planning, Statistics, Communications and related fields. 

App-rox. 5, sou .wr;,l'7fees 
CoJ/)~ oa.5; i9<¥/ 

Ralvfp.u~l 11,;w 1 ;;i , I 9 ~; 

AN EQUAL OPPORTUNITY EMPLOYER 



Summary of MAPE Proposed Settlement 

I. Salaries 

- F.Y. '82: 8.25% Across-the-Board Increase 7/1/81 
- F.Y. '83: 6.0% Across-the-Board 6-30-82 

3.0% Acr0ss-the-Board 12-29-82 

- Inequity adjustments totalling $2505000 per year (Represents salary 
range adjustments to meet market tonditions and retention needs in 
computer/syste111s fie.ld and several other selected job classes). 
Inequities are found on page 81 of the proposed agreement. 

I I. Fringe Benefits 

- Continue current Health Insurance benefits; increase major medical 
from $250,000 to $500,000. 

- Raise deductible from $50 to $100. 
~ $50 off-set paid in 1981 and 1982 to employees with Blue Cross/Blue 

Shield coverage. 
- ·Flat rate Emp foyer contribution: 

F.Y. 1 82: Contribute up to $56.06 for employee coverage. 
Contribute up to $76.94 for dependent coverage. 

F.Y. 1 83: Contribute up to the total cost of Blue Cross/Blue Shield 
employee coverage. 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage. 

- E'I imi nate Hea ·1th Testing 
- Continue current Dental Insurance benefits. 
- Flat rate Employer contribution. 

F.Y. '82: Contribute up to $8.38 for employee coverage. 
Contribute up to. $9.58 for dependent coverage. 

F.Y. '83: Contribute up to the total cost of Delta Dental employee 
coverage. 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage. 

- Eliminate $500 Death Benefit. 
- Continue current Life Insurance. 

Increase Life Insurance to $30,000 for employees earning over $25,000. 
- Vacation change to same level as other State employees 0-5 year 4 hours 

per pay period 
- Birthday Holiday converted into a floating holiday. 
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State of 
innesota 

January 25, 1982 

Representative Wayne Simoneau, Chairman 
Legislative Commission on Employee Relations 
State Capitol 
St. Paul, Minnesota 

Dear. Representative Simoneau: 

DEPARTMENT OF EMPLOYEE RELATIONS 

3rd Floor, Space Center Bldg. 
444 Lafayette Road · 
St. Paul, Minnesota 55101 

(612) 296-2616 

I am submitting herewith the fotlowing negotiated collective bargain 
agreement for review and approval by the Commission: 

Unit #15: Professional State Residential Instructional 

This contract has been ratified by the members of the this bargaining 
unit and has been formally executed by the exclusive representative 
and the Commissioner of Employee Relations. 

Additionally, I have included a summary of the economic costs and 
salary/fringe benefit provisions .of the contract. 

Thank you for your consideration of this request. 

Sincerely, 
... 

~ £,~/✓ ,1/a n,u!:4/,, i' '_;/,L;ic:4'4?u.r?..-./ 
<fames Gei ssner 
Deputy Commissioner 
Labor Relations Bureau 

cc; Commission Members 

AN EQUAL OPPORTUNITY EMPLOYER 



I. 

UNIT 15 (PROFESSIONAL STATE RESIDENTIAL INSTRUCTIONAL UNIT) 

PROPOSED CONTRACT FISCAL ANALYSIS 

Economic Cost 

Cost Item Biennial Base Biennial New Mccay 

Salary 10,496,366 1,804,385 

FICA and Retirement 1,577,604 272,509 

Insurance 637,094 127,351 

Total 12,711,064 2,204,24~ 

II. Exclusive Representative: State Residential School's Education 
Association 

III. Bargaining Unit Composition: Special Teachers in the lJepar·tc: : ... , ef 
Education, Corrections, and Welfare 



SUMMARY OF' PROPOSED AGREEMENT WITH SPECIAL TEACHERS 

I. Salaries 

- F.Y. 1 82: - 5% across-the-board adjustment 7/1/81 
- 6.9% equity adjustment to grid 1/13i82, including the 

addition of 3 new lanes consistent with the practice in 
public school districts, and adjustments to the ranges to 
alleviate salary compression problems. 

- F.Y. '83: - 7-5% across-the-board adjustment 6/30/82 

II. Fringe Benefits 

Continue current Health Insurance benefits; increase major medical from 
$250,000 to $500,000 

- Raise deductible from $50 to $100. 
- Flat rate Employer contribution: 

F.Y. 1 82: Contribute up to total Blue Cross/Blue Shield rates for 
employ_ee and dependent coverage. ($56. 06 and $76. 94, 
respectively) 

F.Y. '83: Contribute up to total Blue Cross/Blue Shield rates for 
employee and dependent coverage. 

- Eliminate Health Testing. 
- Continue current Dental Insurance- Benefits. 
- Flat rate Employer contribution: 

F.Y. '82: Contribute up to total Delta Dental rate for employee 
coverage. 
Co:itribute up to one-half Del.ta l)ental rate for dependent 
coverage. 

F.Y. '83: Contribute up to total Delta Dental rate for employee 
coverage. 
Contribute up to one-half Delta Dental rate for dependent 
coverage. 

'-- - Eliminate $500 Death Benefit .. . . 
Increase Life Insurance to $30,000 .for employees earning over $25,000. 

- Vacation change to same level as other~state employees: 0-5 years, 4 
hours per pay period. . 

- Birthday Holiday converted to a flpating holiday. 
- Sabbatical leave up to one calendar· ·year added at 50% of pay subject to 

availability of funds as determined by the ·Appointing Authority. 



LABOR AGREEMENT 

BETWEEN THE 

STATE OF MINNESOTA 

AND THE 

STATE RESIDENTIAL SCHOOL'S EDUCATION ASSOCIATION 

EFFECTIVE JULY 1, 1981 THROUGH JUNE 30, 1983 



ARTICIE I 
ARTICLE II 
ARTICLE III 

Section 
Section 
Section 
Section 
Section 

ARTICLE IV 
Section 
Section 
Section 
Section 
Section 

ARTICLE V 
Section 
Section 
Section 
Section 
Section 

ARTICLE VI 
ARTICLE VII 

Section 
Section 
Section 
Section 
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Section 
Section 
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Section 
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Section 
Section 
Section 
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ARTICLE I 
PREAMBLE 

This Agreement is made and entered into this __ day of ______ _ 
19 , by and between the State Residential School'.s Education Association, 
hereinafter referred .to as the ASSOCIATION, and the State .of Minnesota, 
hereinafter referred to as the EMPLOYER. 
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ARTICLE II 
ASSOCIATION RECOGNITION 

Pursuant to Minnesota Laws 1980, Chapter 617, Section 41, the Employer 
recognizes the Association as the exclusive representative for the employees 
assigned to Unit No. 15, Professional State Residential Instructional Unit, 
subject to the limitations and exclusions of the Bureau of Mediation Services, 
Case Number 80-PR-1303-A. 

The Employer will not meet and negotiate or meet and confer with any 
organization other than the Association as long as the Association is the duly 
authorized exclusive bargaining representative of Unit No. 15, Professional 
State Residential Instructional Unit. 
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ARTICLE III 
ASSOCIATION RIGHTS 

Section 1. Communications. The Employer and/or the Appointing Authority or 
designees agrees to supply the Association (or a particular Local Association 
as appropriate) a copy of any .communication which generally affect the terms 
and conditions of employment for this bargaining unit. The Association shall 
designate its addresses for this purpose. 

Section 2. Use of Facilities. The Association shall be. the only labor 
organization to have the exclusive right to use institution facilities and 
equipment, including typewriters, mimeographing machines, other duplicating 
equipment, calculating machines, and all types of audio-visual equipment at 
reasonable times and with prior notification when such equipment is not 
otherwise in use. The Association agrees to reimburse the Employer for 
reasonable expenses the Employer may incur in this regard. 

Section 3. Bulletin Boards. The Association shall have the exclusive right 
to post notices of activities and matters of Association concern on teacher 
bulletin boards which shall be located in the teacher's lounge or similar 
suitable facility. At least one (1) bulletin board shall be provided in each 
facility. The Association may use the facilities' internal distribution 
service and employee mailboxes for communication to employees. 

Section 4. Association Business. With advance notice, approval shall be 
given to authorized representatives of the Association to transact official 
Association business on institution premises at reasonable times, provided 
that this shall not unduly interfere with nor interrupt the operations of the 
institution. 

Section 5. Negotiations of Successor Agreements. The Association may select 
up to three (3) employee representatives, one each from Corrections, 
Education, and Public Welfare, when possible, who shall be released from duty 
without loss of pay for such time as is necessary during regular working hours 
to participate in negotiation sessions with the Employer in the negotiation of 
a successor contract. The Association may select a reasonable number of 
employees who shall be released without pay to assist in negotiat~ng a 
successor contract. 
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ARTICLE IV 
DUES DEDUCTIONS 

Section 1. Deductions. The Employer agrees to facilitate through the 
Department of Finance the pro rata deduction of the annual Association 
membership dues as established by the Association and certified to the 
Employer. An equal portion of total annual dues·shall be deducted from each 
paycheck, commencing with the first paycheck following emploJment. 

Section 2. Dues Deduction Authorization. Dues shall be deducted for any 
individual employee who has authorized such deductions. 

Section 3. Dues Remittance. The Employer shall remit to the Minnesota. 
Education Association the aggregate deductions of all employees together with 
an alphabetical list of employees for whom deductions have been made and a 
statement itemizing the amount of remittance within fifteen (15) days 
following the end of each payroll period. 

~ection 4. Indemnity. The Association agrees~ indemnify and hold the 
· Employer harmless against any and all claims, suits, orders, or judgments 
·brought or issued against the Employer or the Department of Finance as a 
result of any action taken or not taken in accordance with the prov~sicns of 
this Article, including fair share deductions and remittances. 

Section 5. Employee Lists. The Appointing Authority shall advise the 
designated Association representative in writing of the names, social security 
numbers, classification, and work locations of all employees added to the 
bargaining unit and the names of employees removed from the bargaining unit 
whenever such personnel transactions occur. The Association shall file the 
name-of,t_he designated representative for this purpose with the local 
person.nel-office. 
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ARTICLE V 
NON-DISCRIMINATION 

Section 1. Employer Responsibility. The Employer accepts its responsibility 
to ensure equal opportunity in all aspects of employment for all qualified 
persons regardless of race, creed, religion, color, national origin, age, 
physical disability, reliance on public assistance, sex, marital status, or 
any other class or group distinction, as set forth by state and federal 
anti-discrimination laws. 

Section 2. Association Responsibility. The Association accepts its 
responsibility as exclusive bargaining representative and agrees to represent 
all employees in the bargaining unit without discrimination as to race, creed, 
religion, color, national origin, age, physical disability, reliance on public 
assistance, sex, marital status, or any other class or group distinction, as 
set forth by federai and state anti-discrimination laws. 

Section 3. Jurisdiction. The parties recognize that jurisdiction for the 
enforcement of such anti-discrimination laws referred to in Section 1 and 2 
hereof is vested solely in various state a.,d federal agencies a.~d the courts 
and, therefore, complaints regarding such matters shall not be subject to the 
grievance procedure coqtained in this Agreement. 

Section 4. Informal Resolution. In order to provide a forum for the informal 
resolution of discrimination complaints, employees may utilize their 
respective Department's Affirmative Action Grievance procedure. The 
Appointing Authority will make a reasonable effort to provide each employee 
with a copy of the applicable Department Affirmative Action Grievance 
Procedure. 

Section 5. Association Membership. The Employer will not interfere with the 
rights of employees to become or not become members of the Association and 
there shall be no discrimination and interference, restraint, or coercion by 
the Employer or any Employer representative or by the Association or any of 
its officials against any employee because of Association membership or 
~on-membership, or because of any employee activity in an official capacity on 
behalf of the Association which is in accordance with the provisions of this 
Agreement. 
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ARTICLE VI 
ACADEMIC FREEDOM 

Employees shall have the freedom within their teaching area to report the 
truth as they see it in the classroom and to report the truth as they see it 
in reports of research activities. There shall be no unreasonable restraints 
which would impair employees' abilities to present their subject matter in 
this context. 
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ARTICLE VII 
MEET AND CONFER 

Section 1. Local. At each _institution employing five or more members of the 
bargaining unit, the Local Association may establish a committee of up to four 
(4) representatives to meet and confer with the institution Chief Executive 
Officer or his/her designee(s) at least four (4) times par year for the 
purpose of discussing issues of mutual concern or interest. Meetings shall be 
held during normal working hours. The number of Employer representatives 
shall not exceed the maximum number of Association representatives. 

Section 2. State. At the request of either party, the Association and the 
affected Commissioner, or their designee(s) collectively or individually· shall 
meet to discuss issues of mutual concern or interest. Each Commissioner shall 
notify the Association of his/her designee at the beginning of each fiscal 
year~ The Association committee may not exceed four representatives. Each 
party may submit items to be included on the agenda, which the Employer shall_ 
distribute to the affected parties at least one week prior to the meeting. 

~P.~tion 3- AttP.nrl~nne. Meetings shall be held during normal working hours. 
'E_.r,nployees shall neither lose pay nor accrue additional pay for attending such 
meetings, however, employees shall not be eligible for expense reimtnrsement. 

Section 4. Record of Meeting. The Employer shall provide the necessary 
assistance to formulate, type, and distribute a summary of the discussions to 
the appropriate parties. 
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ARTICLE VIII 
HOURS OF WORK 

Section 1. Work Day. The normal work day shail consist of eight (8) 
consecutive hours of work, excluding a duty free lunch period of no less than 
thirty (30) minutes. The maximum assignment of pupil contact for any teacher 
shall be six (6) hours in an eight (8) hour day. The remainder of the work 
day shall be spent in performance of assigned responsibilities, including but 
not limited to, such activities as conferences, class preparations, and 
curriculum development. Each teacher shall be pr9vided daily with a minimum 
of a sixty (60) minute preparation period, except that an emergency within an 
institution may temporarily necessitate other assignments. 

Section 2. Work Week. The normal work week shall consist of five (5) normal 
work days, Monday through Friday. The Appointing Authority shall consult with 
Association representatives and affected employees prior to establishing 
Tuesday through Saturday work schedules. Employees shall be scheduled for a 
minimum of two (2) consecutive days off between established work weeks. 

Section 3. Work Schedule and Calendar. The Appointing Authority shall post a 
written work schedule reflecting the normal hours of work and days of work in 
each institution after consultation with Association representatives and 
consideration of their desires. Proposed changes in the established schedule 
of work hours or days shall first be discussed with Association 
representatives. Any changes in work schedules or calendar shall be preceded 
by a seven (7) calendar day written notice to the affected employees. In 
emergency.situations, the Appointing Authority shall comply with the 
provisions of this Section insofar as reasonably possible. 

Section 4. Overtime. 
time when assigned to 
Authority, that is in 
compensated at a time 
Agreement. 

Employees will be compensated at the rate of straight 
a project, approved in writing by the Appointing 
addition to their normal duties and shall not be 
and one-half (1½) rate under any provision of this 
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ARTICLE IX 
TEACHER ASSIGNMENTS 

No new academic teacher shall be hired by the Appointing Authority for a 
regular teaching assignment who does not have a Bachelor's degree from a 
college or university that would make him/her eligible to receive a teaching
license from the State Department of Education. 



ARTICLE X 
PROFESSIONAL DEVELOPMENT 

Section 1. Required In-Service Education. It is recognized that in-service 
education may be necessary to meet the goals of the institutions. 
Consequently, employees who may be required by the Appointing Authority to 
participate in in-service programs and who are released from their work 
assignments to attend special training courses shall lose no basic 
straight-time pay for such normal work hours and shall be allowed compensatory 
time-off for such time accrued beyond the eight (8) hour day spent in actual 
participation in such programs. Actual participation includes reasonable and 
necessary travel time, if any, between the location of the employee's work 
assignment and the location of the in-service program. Expenses incurred by 
the employee shall be reimbursed in accordance with Article XXV, Expense 
Allowance. 

Section 2. Employee Initiated Training. At the discretion of the Appointing 
Authority, each employee may be allowed up to 100 hours each fiscal year 
without loss of pay for such activities as, but not limited to, workshops, 

· prQfessional conferences, college courses, in-service programs and 
·vi$itations, all of which are related to the employee's current or projected 
responsibilities. Application for such release time shall be made at least 
two (2) weeks in advance when possible. Expense reimbursement which shall be 
at the discretion of the Appointing Authority, shall be in accordance with 
Article XXV, Expense Allowance. 
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ARTICLE XI 
PERFORMANCE REVIEW 

Section 1. Purpose. The primary objectives of the Performance Review shall 
be assessment and improvement of job performance. 

Section 2. Evaluator. Employees shall be evaluated by the Appointing 
Authority or designee, so long as such designee is not a member of the 
bargaining unit. 

Section 3. Format. 

A. The Appointing Authority or designee shall notify the employee at 
least ten (10) days in advance of the annual Performance Review. 

B. The Performance Review shall be based on the employee's Position 
Description. This however, does not preclude the Employer from 
conducting other types of job-related evaluations. 

c. The Performance Review 
Appendix A of the Agreement. Should the Department of Employee 
Relations modify that form, the revised form shall supercede the form 
contained in Appendix A. 

D. The Performance Review shall be signed by the evaluator and the 
employee. The employee's signature only indicates that the employee 
has seen and received a copy of the report and does not indicate 
acceptance or rejection of the report. 
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ARTICLE XII 
PROBATIONARY PERIOD 

Section 1. Duration. The length of the probationary period shall be twelve 
(12) months of continuous service in the bargaining unit in a particular 
facility. Up to six (6) months service in temporary, provisional or 
unclassified appointments shall count towards completion of the probationary 
period provided that there is no interruption of more than ten (10) days 
between such prior service and the probationary appointment, and provided 
further, that the prior service is with the same facility. The twelve (12) 
months service requirement shall be broken by resignation, termination, and 
retirement. Additionally, leaves of absence without pay in excess of ten (10) 
work days and suspensions shall not be credited toward completion of the. 
probationary period. 

Section 2. Permanent Status. Upon written notice submitted by the Appointing 
Authority to the Commissioner of Employee Relations that the probationary 
employee has satisfactorily completed the probationary period, or if the 
Appointing Authority fails to take action, eithe~ to grant permanent status or 
to .-terminate a probationary employee, the employee will be given permanent 
·status. 

Section 3. Grievance Procedure. Probationary employees may be terminated 
during the probationary period at the discretion of the Appointing Authority. 
Such termination shall not be construed as a discharge pursuant to Article YN. 
Accordingly, probationary employees who are terminated shall not have access 
to the arbitration step of the Grievance Procedure set forth in Article XVI. 
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ARTICLE XIII 
VACANCIES 

Section 1. Posting. Announcements of vacant or new positions which the 
Appointing Authority determines to fill shall be posted on each Local 
Association bulletin board. The announcement shall indicate the date posted 
and a deadline date for receipt of written applications. Such announcement 
shall not be removed by the Appointing Authority until the deadline date. 

Section 2. Application. An employee may apply for a posted vacancy by 
submitting a written application to the appropriate Appointing Authority. 

Section 3. Filling Positions. 

A. After satisfying provisions of Article XIV, Section 5, Recall, the 
Appointing Authority shall give consideration to all timely 
applications for voluntary transfer before permanently filling any ne~ 
or vacant positions. 

~B. The Appointing Authority shall have the right to fill vacant or new 
positions on a temporary basis pending completion of the application 
process. 

Section 4. Involuntary Transfer. All employees being involuntarily 
transferred to a different facility shall be given reasonable time off to 
visit that facility. 

- Section 5: Reassignment. Notwithstanding the above, the Appointing Authority 
reserves the right to assign and reassign employees to positions within the 
same facility and bargaining unit, provided however that the Appointing 
Authority may not assign an employee to a vacancy for which a facility layoff 
list exists containing the name(s) of an employee(s) who is properly licensed 
and has greater seniority than the employee to be reasssigned. 



ARTICLE XIV 
LAYOFF 

Section 1. Seniority. 

A. Seniority shall be defined as continuous service in classified 
positions within the bargaining unit and in the facility. Continuous 
service begins on the date an employee begins to serve a probationary 
period or begins with the last date of appointment with permanent 
status, to a position in the bargaining unit and in a particular 
facility. Continuous service shall be interrupted by resignation, 
dismissal, termination during the probationary period, and 
retirement. Continuous service shall not include service on 
emergency appointments, but shall include that service on 
provisional, temporary or unclassified appointments which have been 
credited toward completion of the probationary period. 

B. Seniority shall apply to subject areas in which the employee is 
currently assigned, to all subject areas in which the employee is 
licensed as required by the State of Minnesota, and to all subject 
areas for which the employee is qualified where no specific licensure 
exists. Criteria for qualification in areas where no specific 
licensure exists shall be determined by the Appointing Authority 
following a state meet and confer meeting, and shall not be subject 
to the grievance procedure. A copy of the established criteria shall 
be given to the Association. The same date for seniority shall apply 
to all areas in which the employee is or becomes licensed, or 

·qualified where no specific licensure exists. 

C. Employees working less than full-time shall accr~e seniority on a prQ 
rata basis. This shall be·determined by dividing the number of 
working hours employed by the total number of hours in a school year, 
and shall be retroactive to the last date of appointment as a member 
in the bargaining unit in the facility. Working hours shall include 
hours actually worked, excluding overtime. Working hours shall 
include paid holidays. Employees on vacation, sick or other leaves 
of absence shall continue to accrue seniority at the same rate that 
existed upon commencement of that leave. 

D. Notwithstanding the fact that· the Minnesota Department of Education 
and the State Board of Teaching recognize a hearing impaired and 
visually handicapped license as proper qualifications to teach all 
subjects at the Minnesota School for the Deaf and the Minnesota 
Braille and Sight Saving School respectively, seniority, bumping 
rights and recall from layoff shall be determined on the basis of 
current assignment or subject matter licensure held at the time of 
layoff. 

Section 2. Seniority List. 

A. By October 1 of each year, an employee may submit to the Appointing 
Authority evidence of any licensure(s) obtained by that employee. 

B •. Within sixty (60) days from the date of execution of this Agreement, 
the Appointing Authority shall post on the employee bulletin board(s) 
at each facility, and furnish a copy to the Association, a seniority 
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ARTICLE XIV (Cont.) 
LAYOFF 

list for each subject area for that facility. The employees' names 
shall appear in inverse order of seniority under each subject area for 
which he/she is assigned or licensed or qualified where there is no 
licensure. The roster shall be updated and reposted no later than 
October 1 of the ensuing year, with a copy to the Local Association. 

C. An employee disagreeing with his/her placement on the seniority list 
shall have thirty (30) calendar days from the posting date to supply 
evidence in support of a seniority change. If there is not 
satisfactory resolution within twenty (20) calendar days of the. 
requested seniority change, an employee may seek resolution through 
the grievance procedure. The Appointing Authority shall within thirty 
( 30) calendar days of the resolution post any revisions to the · , .. 
seniority list which resulted from a resolution of a dispute over 
placement on the list. 

A. The Appointing Authority shall provide the local Association with an 
opportunity to meet and confer prior to issuing notices of layoff. 

B. In the event of layoff, the Appointing Authority at the facility shall 
determine the subject area(s) and employment condition(s) (e.g., 
full-time unlimited, part-time unlimited, intermittent, seasonal 
full-time, seasonal part-t;i.me) in which reduction is to be made. 

C. The employee with the least seniority in the affected subject matter 
area, facility and employment condition shall be given notice of 
layoff. An employee about to be laid off may bump· another employee in 
the same facility as follows: 

1. If the employee has seniority in other subject area(s), he/she may 
bump (displace) the least senior employee with the same employment 
condition. 

2. If the employee has seniority in the same or other subject 
area(s), he/she may bump (displace) the least senior employee with 
a different employment condition. 

D. The Appointing Authority shall notify the employee and the officially 
designated Association r~presentative at least fifteen (15) days prior 
to the effective date of the layoff. 

Section 4. Layoff List. 

A. Facility Layoff List. The name(s) of employee(s) who have been laid 
off shall be placed ~n a layoff list for the facility from which the 
employee was laid off. The employee's name shall remain on the layoff 
list for a minimum of one (1) year, or for a period equal to the 
employee's length of service as· an employee in the facility, if such 
length of service is one (1) year or more, up to a maximum of five (5) 
years. 
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ARTICLE XIV (Cont.) 
LAYOFF 

B. Combined Layoff List. The name(s) of employee(s) on layoff shall be 
placed on a combined layoff list for the same period of time specified 
in 4A above. 

C. Copies to Association. Upon request to the Department of Employee 
Relations a copy of these layoff lists shall be furnished to the 
Association and/or Local Association. 

Section 5. Recall. 

A. If a facility has a vacancy and there are employees on the layoff list 
for that facility, the employee with the most seniority who is 
licensed in the subject matter(s) in which the vacancy occurred shall 
be recalled. 

B. If no employee on the layoff list set forth in Section 5A is licensed 
in the subject matter(s) in which the vacancy occurred, the employee 
with the most seniority on the combined layoff list who is licensed in 
the subject matter(s) in which the vacancy occurred shall be recalled. 

C. No appointment of a new employee shall be made while there is 
available on layoff an employee who is properly licensed to fill such 
a vacancy. 

D. A'recalled employee may be. required to serve a new probationary period 
if he/she was on layoff from one facility and is recalled by another. 

E. Upon ·recall, accrual rates applied to salary and fringe benefits shall 
be the same as existed at tne time of the layoff. When an employee is 
recalled to the facility where he/she held previous seniority the 
employee's previous seniority shall not be broken by the layoff~ 

F. If an employee is recalled by another facility, his/her name shall be 
removed from both layorf lists. The name shall be returned to the 
layoff list for the facility from which he/she was laid off if the 
employee does not complete the probationary period at the new facility 
to which he/she was recalled unless the time limits for that employee 
have expired for that list. 

G. When an employee's name is placed on the combin~d layoff list, the 
employee shall indicate the facilities at which he/she would accept 
recall. The employee shall not be recalled to any facilities other 
than those so.indicated. Failure to accept employment at the 
indicated iocations will result in removal from the combined layoff 
list. . 

H. It shall be the employee's responsibility to keep the Department of 
Employee Relations informed of his/her current address, any changes in 
licensure, and any changes in acceptable facilities and employment 
conditions. 

Section 6. Unclassified Employees. Provisions of this Article do not apply 
to unclassified employees. 
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ARTICLE XV 
DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action shall be imposed on employees only 
for just cause. 

Section 2. Disciplinary Action. 

A. Discipline shall include only the following, but not necessarily in 
this order: 

1. Oral reprimand, or 
2. Written reprimand, or 
3. Suspension, or 
4. Discharge. 

B. Reprimand. If an administrator has reason to reprimand an employee, 
it shall be done in such a manner that will not embarrass the employee 
before other employees, students, or the public. 

C. Identifying Reprimands. Oral reprimands shall be clearly identified 
as such at the ,time disciplinary action is administered. 

D. Notification. A copy of a written reprimand shall be given to the 
employee prior to having such reprimand placed in the personnel file. 
When either a suspension or a discharge is intended, the Appointing 
Authority shall, before or at the time the action is taken, notify the 
employee in writing of the. specific reason(s) for such action. 

Section 3. Procedure for Discharge of Permanent Employees. The Appointing 
Authority shall not discharge a permanent employee without just cause. If the 
Appointing Authority believes there is just cause for discharge, the employee 
and the Association shall be notified in writing that the employee has been 
suspended for five (5) days and is subject to discharge and shall be furnished 
the reasons therefore. The Association, with the consent of the affected 
employee shall have the right to take up the discharge at the second (2nd) 
step of the grievance procedure and t'he matter shall be handled in accordance 
with this procedure if requested by the Association. An employee found to be 
unjustly discharged shall be reinstated in accordance with the conditions 
agreed to between the parties or the decision of the Arbitrator. 

Section 4. Personnel File. An employee's personnel file shall contain only 
materials that are related to his/her employment. 

An oral reprimand shall not become a part of an employee's personnel 
file. Investigations which do not result in disciplinary actions shall not be 
entered into an employee's personnel file. 

Each employee shall be promptly furnished with a copy of all evaluative 
and disciplinary entries into the permanent personnel file. An employee shall 
have the right to place in his/her .personnel file, a written response which 
shall be attached to the relevant document. Such responses must be submitted 
in a timely fashion. 
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ARTICL~ XV (Cont.) 
DISCIPLINE AND DISCHARGE 

Upon the request of an employee, a written reprimand shall be removed 
after two (2) years and a written record of a suspension of ten (10) or fewer 
days after three (3) years from the employee's permanent personnel file 
provided that no further disciplinary action has been taken. 

Materials placed in the employee's personnel file, upon the employee's 
request and by a showing of the employee that suco material is incomplete, 
inaccurate, or false, are to be immediately expunged from the file. 

The contents of an employee's permanent personnel file shall be disclosed 
to the employee upon request and to the employee's Association representative 
upon the written request of the employee. 

Only the permanent personnel file may be used as evidence in any 
disciplinary action or hearing. This does not limit, restrict or prohibit the 
Appointing Authority from submitting supportive documentation or testimony, 
either oral or written, in any discplinary hearing, nor does it so limit the 
Association. 

Section 5. Association Representation at Investigative Meetings. In order 
that no unwarranted disciplinary action will be taken against an employee, the 
Appointing Authority will make a full and comprehensive investigation of any 
alleged violation of the Agreement, rules and regulations, laws or other 
restrictive edicts affecting an employee(s) that could be sufficient cause for 
disciplinary action. If preliminary investigation indicates that there may be 
sufficient cause for possible disciplinary action, the involved employee(s) 
will be so informed that t.he investigation will continue and that the 
employee(s) may possibly be involved. The employee shall be allowed to 
request his/her Association representative to be present at any investigative 
meetings which may lead to disciplinary actions against that employee. 
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Section 1. Definitions. 

ARTICLE XVI 
GRIEVANCE PROCEDURE 

Grievance. "Grievance" means a dispute or disagreement as to the 
interpretation or application of any term or terms of this Agreement. 

Days. "Days" means working days. 

Service. "Service" means personal service or by U.S. mail. 

Reduced to Writing. "Reduced to Writing" means a concise statement outlining 
the nature of the grievance, the provision(s) of the Agreement in dispute, and 
the relief requested. 

Answer. "Answer" means a concise response outlining the Appointing 
Authority's position on the grievance. 

Sec·tion 2. Grievance Steps. 

Informal Step: Whenever any employee, group of employees, or the Association, 
has a grievance, the grievant(s) and/or the Association representative shall 
meet on an informal basis with the immediate supervisor or designee in an 
attempt to resolve the grievance within twenty (20) days after the grievance 
occurred or twenty (20) days after the g~ievant(s), through the use of 

- reasonable diligence, should have had know~edge of the occurrence that gave 
rise to the grievance. 

Step 1: If the grievance is not resolved within ten .(10) days of the meeting_ 
at the·informal step, the grievance may be reduced to writing by the employee 
and/or Association within ten (10) days of the immediate supervisor's or 
designee's response and served upon the Chief Executive Officer, or designee, 
of the facility. Within ten (10) days of receipt of the written grievance, 
the Chief Executive Officer or designee shall serve a written answer upon the 
grievant and the Association. 

Step 2: If the grievance remains unresolved, the Association, within ten (10) 
days after the response of the Chief Executive Officer, or designee, may 
advance the grievance to the Commissioner of the affected Department, or 
designee. Within ten (10) days of receipt of the written grievance, the 
Commis~ioner, or designee, shall meet with the grievant(s) and/or the 
Association representative and endeavor to mutually resolve the grievance. 
Within ten (10) days of the meeting of the parties, the Commissioner, or 
designee, shall respond to the grievance in writing. 

Step 3: Arbitration. If the grievance remains unresolved after the response 
of the Commissioner, or designee at Step 2 is seryed, the Association shall 
have ten (10) days to appeal the grievance in writing to arbitration, by 
serving notice upon the Deputy Commissioner of Employee Relations, or 
designee. The parties shall endeavor to select a mutually acceptable 
arbitrator to hear and decide the grievance. If the parties are unable to 
agree on an arbitrator, either party may request from the Director of the 
Bureau of Mediation Services, State of Minnesota, a list of five (5) potential 
arbitrators. The parties shall alternately strike names from the list of five 
(5) arbitrators until one name remains. The remaining arbitrator shall hear 
and decide the grievance. If the parties are unable to agree on who shall 
strike the first name, the question shall be decided by a flip of a coin. 
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ARTICLE XVI (Cont.) 
GRIEVANCE PROCEDURE 

Each party shall be responsible for equally compensating the arbitrator for 
his/her fee and necessary expenses. 

Section 3. Arbitrator's Authority. The Arbitrat'or shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. He/she shall consider and decide only the specific issue or 
issues submitted to him/her. The arbitrator's decision shall be binding on 
all parties to the dispute unless the decision is contrary to, inconsistent 
with, or modifying or varying in any way the application of laws, rules, or 
regulations having the force and effect of law. The decision shall be based 
solely upon the arbitrator's interpretation and application of the e~pressed 
terms of this Agreement and to the facts of the grievance presented. The 
decision shall be issued to the parties by the arbitrator, and a copy shall be 
filed with the Bureau of Mediation Services, State of Minnesota. 

Section 4. Processing of Grievances. Processing of all grievances shall be 
during the normal work day whenever possible, and the grievant shall not lose 
wages due to his/her necessary participation. For purposes of this paragraph, 
employees entitled to wages during their necessary participation in a grievance 
proceeding are the grievant and another employee if selected by the grievant. 

Section 5. Time Limits. The parties, by· mutual written agreement, may waive 
any step and extend any time limit in this Grievance Procedure. However, 

- failure by the Association or the employee to adhere to the time limits 
specified herein will result in a forfeit of the grievance. If the Employer 
does not answer a grievance or an appeal thereof within the specified time 
limit, the Association may elect to treat the grievance as denied at that step 
and immediately appeal the grievance to the next step. 

Grievances involving employees in more than one facility may, at the option of 
the Association, be reduced to writing by the Association and submitted to the 
Employer at Step 2. 

Section 6. Identifying Designees. The parties will supply the names of 
designees of each facility for each step of the grievance procedure. No 
member of the bargaining unit shall be-an Employer designee for any step of 
the grievance procedure. 
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ARTICLE XVII 
LEAVES OF ABSENCE 

Section 1. Application for Leave. All requests for a leave of absence shall 
be submitted in writing by the employee to the employee's immediate 
supervisor. All requests for leave shall be submitted as soon as the need for 
such leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Prompt authorization for or denial of a 
leave of absence shall be furnished to the employee in writing by the 
supervisor. 

Section 3. Leaves of Absence With Pay. 

A. 

B. 

c. 

D. 

E. 

F. 

Military Leave: Up to fifteen (15) working days leave per calendar 
year shall be granted to members of a reserve force of the United 
States or of the State of Minnesota and who are ordered by the 
appropriate authorities to attend a training program or perform any 
other duties under the supervision of the United States o~ of the 
State of Minnesota during the period of such activity. 

Court Appearance Leave: Leave shall be granted for appearances 
before a court, legislative committee, or other judicial or 
quasi-judicial body as a witness in action involving the Federal 
Government, the State of Minnesota, or a political subdivision 
thereof, in response to a subpoena or other direction of proper 
authority. Leave shall also be granted for attendance in court in 
connection with an employee's official duty, which shall include any 
necess_ary:--~_ravel time. However, an employee shall not be granted 
leave with pay for an employee or Association initiated lawsuit 
against the State. -

Jury Duty Leave: Leave shall be granted for service upon a jury~ 
Compensation shall be at the employee's regular base rate of pay. 
Employees shall reimburse to the Appointing Authority any jury duty 
fee exclusive of expenses. Employees whose scheduled shift is other 
than a day shift shall be reassigned to a day shift during the period 
of service upon a jury. When not impaneled for actual service and 
only on call, the employee shall report to work. 

Voting Time Leave: Any employee who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in 
the office of a representative in Congress, may absent 
himself/herself from work for the purpose of voting during the 
forenoon of such election day provided the employee has made prior 
arrangements for such absence with his/her immediate supervis9r. 

Pre-Induction Physicals: An employee called for pre-induction 
selective service physical examinations shall be excused without loss 
of pay for time required to report and be processed through such 
examinations. 

Sabbatical Leave: The purpose of sabbatical leaves is to give 
employees the opportunity to secure additional education, training, 
or experience which will make them better prepared for carrying out 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

their teaching assignments. Such leaves may be granted if the 
following criteria are met: 

1. The employee has served on a full-time basis for six (6) or more 
consecutive academic years. 

2. The employee has submitted a plan for.the sabbatical leave which 
is designed to serve the purpose described above. 

3. The Appointing Authority has determined that funds are available 
for this purpose and that staffing needs of the 
facility/institution can be met. 

4. The number of sabbaticals approved for an institution does not 
exceed five percent (5%) of the number of full-time equivalent 
employee positions allocated to the institution for that year, or 
one, whichever is greater. 

Applications for sabbaticals shall be submitted at least ninety (90) 
days prior to the commencement of the planned sabbatical, and notice 
of approval or rejection shall be given to the employee within thirty 
(30) days of the leave request. 

If the number of applications in a given institution exceeds five 
percent (5%) of the number· of full-time employee positions allocated 
to the ~nstitution for that year, approval will be granted to those 
who have the greatest number of consecutive years of full-time service 
without having been granted a sabbatical leave. Applicants who meet 
all criteria except those exceeding the five percent (5%) limit, shall 
be placed at the head of the list, for the next year or for full-time· 
vacancies created by cancellation, in order of descending number of 
years without having been granted a sabbatical leave. 

Sabbatical leave shall be for a minimum of one quarter, one semester, 
or one summer session, but may not exceed the equivalent of one 
calendar year. 

Employees on sabbatical leave shall receive one-half of their salary. 
Employees on sabbatical leave may accept scholarships, fellowships, 
grants or other employment which serves the purpose of the sabbatical 
leave. However, earnings from such employment plus the sabbatical 
leave payment which are in excess of the employee's salary schedule 
income shall be reimbursed to the Appointing Authority. 

Time spent on sabbatical leave shallbe treated as continuous state 
service·. The employee shall be entitled to the insurance coverage 
provided by the Employer during his/her sabbatical leave. Sick leave 
and vacation leave shall be accrued on a pro rata basis. 

G. Bereavement Leave: The use of a reasonable period or· $iCk leave shall 
be granted in the event of death of the spouse, parents, grandparents, 
guardian, chi~dren, grandchildren, brothers, sisters, wards of the 
employee or of the spouse. 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

H. Natural Disaster or Catastrophe Leave: In the event of a local 
disaster, leave shall be granted to bonafide members of emergency 
operations organizations, such as Volunteer Fire Departments, Police 
Reserve~, and Civil Defense agencies during the critical phases of the 
disaster. However, an Appointing Authority may deny such leave if an 
emergency situation exists at the facility and the employee's services 
are needed. Additionally, it is agreed that the Employer is not 
liable for worker's compensation claims arising out of the activities 
of employees using leave under this provision. Employees shall 
receive their regular rate of pay but shall remit to their Appointing 
Authority fees/amounts received for services rendered for any 
particular emergency call out. 

I. World, Olympic or Pan American Game Leave: Athletic leaves shall be 
granted pursuant to M.S. 15.62 as amended. 

J. Teachers' Convention Leave: Upon request, an employee shall be 
granted at least two (2) days of leave to attend an annual teachers' 
convention. 

Section 4. Leaves of Absence Without Pay. 

A. Military Leave: Leave shall be granted to an. employee who enters into 
active military service in the armed forces of the United States for 
the period of military service, not to exceed four (4) years. 

B. Unclassified Service Leave: Leave may be granted to any employee to 
accept a position in the unclassified service of the State of 
Minnesota. 

C. Disability Leave: Leave of absence for the duration of the disability 
for a period up to six (6) consecutive months shall be granted to any 
permanent employee who, as a result of an extended illness or injury 
including pregnancy or childbirth related disabilities, has exhausted 
his/her accumulation of sick leave. Upon the request of such 
employees, such leave may be extended up to a total maximum of one (1) 
year. In all cases a physician's statement indicating diagnosis, 
prognosis and estimated length of disability is required before such 
leave is granted. Employees returning from disability·leave shall be 
reinstated to their original job or to a position of like status, pay, 
and seniority. Returning employees shall accrue sick and vacation 
leave at 'the same rate and with the ·same accredited length of service 
that existed at the time of their leave and shall receive all fringe 
benefits in accordance with the terms of the current Agreement between 
the Employer and the Association. A returning employee shall retain 
his/her original anniversary date and shall be reinstated in the 
insurance program in accordance with the terms of the master insurance 
contract. 

D. Maternity/Paternity Leave: Requests for maternity/paternity leaves of 
absence shall be submitted not later than the end of the sixth month 
of pregnancy of the employee or spouse and shall be accompanied by a 
physician's statement indicating the estimated date of delivery 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

of the child. Maternity/Paternity leave shall be granted to all 
employees who request same except that if both the pregnant employee 
and spo9se are employed by the State of Minnesota, only one or the 
other shall be granted the leave. Maternity/Paternity leave shall not 
be considered the same as disability leave, and it shall continue up 
to six (6) consecutive months, and shall be reduced by any paid or 
unpaid leave of absence or by any summer break in service. 
Maternity/Paternity leaves may be extended up to a total maximum of 
one (1) year by mutual consent between the employee and the Appointing 
Authority. Employees returning from maternity/paternity leave shall 
be reinstated to their original job or to a position of like status, 
pay and leave at the same rate and with the same accredited length of 
service that existed at the time of their leave and shall receive all 
fringe benefits in accordance with the terms of the current Agreement 
between the Employer and the Association. A returning employee shall 
retain his/her original anniversary date and shall be reinstated in 
the insurance program in accordance with the terms of the master 
insurance contract. 

E. Adoption Leave: Requests for adoption leaves of absence shall be 
submitted six (6) weeks in advance, if possible, but in no event less 
than three (3) days prior to such leave and shall be granted to all 
employees who request same. The leave shall commence on the date 
requested by the employee and shall continue up.to six (6) weeks 
provided, however, that adoption leave may be extended up to a total 
maximum of one (1) year by mutual consent between the employee and the 
Appointing Authority. Employees returning from an adoption leave 
shall be reinstated to their original job or to a position of like 
status, pay, and seniority. Returning employees shall accrue sick and 
vacation leave at the same rate" .. and with the same accredited length of 
service that existed at the time of. their leave and shall receive all 
fringe benefits in accordance with the terms of the current Agreement 
between the Employer and the Association. A returning employee shall 
retain his/h~r original anniversary date and shall be reinstated in 
the insurance program in accordance with the terms of the master 
insurance contract. 

·• 

F. Association Leave: Upon the written request of the Association, leave 
shall be granted to employees who are officially appointed full time 
representatives of the Association. The Appointing Authority may 
request the Association to confirm the employee's continuation on 
Association Leave. 

G. Personal Leave: Upon request, leave may be granted, up to one. (1) 
year in duration, to any employee, for the purpose of study, tr~vel or 
personal reasons and shall not be unreasonably denied. No such leave 
shall be granted for the purpose of securing other employment, except 
as provided in this Article. 

Section 5. Cancellation of Leaves of Absence. All discretionary leaves of 
absence designated in Section 4 shall be subject to the condition that the 
Appointing Authority may cancel the leave· at any time and shall give written 
notice to the employee and the Commissioner, specifying a reasonable date of 
termination of the leave. 
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ARTICLE XVII (Cont.) 
LEAVES OF ABSENCE 

Section 6. Reinstatement 'from Leave of Absenc~. An employee granted a leave 
of absence shall be returned to employment at the expiration of the leave 
unless the position occupied prior to such leave has been abolished and no 
person of less seniority is employed at the facility in the same 
classification at the date of expiration of the leave. Subject to this same 
exception, an employee shall be returned to employment at any time prior to 
the expiration of the leave upon written request to the Appointing Authority. 

The name of an employee who is laid off prior to expiration of a leave of 
absence because of abolition of the position as provided above shall be placed 
on the appropriate layoff list. 
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ARTICLE XVIII 
VACATION LEAVE 

Section 1. Allowances. Employees on an unlimited appointment, shall accrue 
vacation pay according to the following rates: 

Length of Service Rate Per Full Pai:roll Period 

0 through 5 years 4 working hours 
After 5 through 8 years 5 working hours 
After 8 through 12 years 7 working hours 
After 12 through 20 years 7½ working hours 
After 20 or more years 8 working hours 

Effective July 9, 1975, for purposes of determining changes in an 
employee's accrual rate, Length of Service shall not include periods of 
suspension, or unpaid non-medical leaves of absence, that are-more than one 
(1) full payroll period in duration. This method will be effective only aftet 
this date and shall not be used to change any Length of Service determined 
pripr to that date. · 

An employee who is reinstated or reappointed to state service within one 
year of the date of resignation or retirement shall accrue vacation leave at 
the same rate with the same credit for length of service that existed at the 
time of such separation. 

In the case of employees who work a scheduled academic year that is less 
- than a full calendar year, such academic year shall be considered a calendar 

year for the purpose of this Article. 

Changes in accrual rates shall be made effective -at:· th~~f-.beginning of the 
next payroll period following completion of the s~ecified Length of Service. 

An employee shall not utilize vacation during his/her first six (6) months 
of continuous service. Upon completion of six (6) months continuous service,· 
the employee shall then accrue his/her vacation beginning from his/her date of 
hire. 

Employees being ·paid for less than a full eighty (80) hour pay period 
snall have their vacation accruals pro~rated as specified in Appendix B. 

An employee receiving sick leave or vacation leave, or Worker_' s Compensa
tion supplemented by either sick leave or vacation leave, shall accrue 
vacation leave pursuant to this section. 

Employees may accumulate unused vacation leave to a maximum of two hundred 
forty (240) hours. 

Section 2. Vacation Period. Reasonable effort shall be made by the.· 
Appointing Authority to schedule employee vacations at a time agreeable to the 
employee insofar as adequate scheduling· of the unit permits. Whenever 
possible, vacation requests shall be submitted to the employee's supervisor at 
least four (4) weeks in advance. The supervisor shall respond to the employee 
within one (1) week. · 

If it becomes necessary to limit the number of employees off on vacation at 
the same time, the vacation schedule shall be established on the basis of 
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ARTICLE XVIII (Cont.) 
VACATION LEAVE 

seniority within subject matter specialty in the event of any conflict over 
vacation periods. Employees who fail to request their vacation leave at least 
four (4) weeks in advance shall not be granted their vacation by seniority 
consideration over less senior employees who had submitted their requests 
prior to the four (4) week deadline. Any employee who has not been offered 
reasonable opportunity, or who has not been permitted to reduce his/her 
vacation accumulation and who is about to lose vacation because he/she has or 
will reach the maximum accumulation of vacation leave, shall be entitled to 
take sufficient vacation to prevent such loss upon two (2) weeks advance 
notice to his/her supervisor. Nothing in this Section shall be construed to 
preclude employees from requesting and being granted vacation periods of one 
(1) day or less. 

Section 3. Vacation Usage. 

A. In the case of employees who work a scheduled academic year that is 
less than a full calendar year, vacation accruals shall be used by the 
employee during the following break periods: Christmas, Easter, and 
Thanksgiving. With the approval of the Appointing Authority, vacation 
days may be scheduled for the aforementioned employees during the 
normal academic year where teacher/pupil contact time is required. 
Unused vacation accrual shall normally be paid in ca.sh at the end of 
the academic school year unless a carry-over is mutually agreed to by 
t~e Appointing Authority and the employee. 

B. If an employee becomes ill° or disabled while on vacation leave, such 
leave shall be changed to sick leave effective the date of the illness 
or disability, upon notice to the employee's Appointing Authority and 
provided the vacation leave is applicable to scheduled hours of work. 

C. An employee who is separated from the state service by layoff, 
resignation~ death, or otherwise, shall be paid for the number of 
hours of unused vacation leave accumulated to the employee's credit. 

D. An employee who is transferred or accepts employment under the 
jurisdiction of a new Appointing Authority, or in the unclassified 
service of the state, or an unclassified employee who transfers to the 
classified service, without interruption of service to the state shall 
be permitted to transfer accumulated unused vacation leave upon 
approval of the new Appointing Authority. Absent such approval, the 
employee shall receive payment for such unused vacation leave period. 
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ARTICLE XIX 
SICK LEAVE 

Section 1. Sick Leave Accrual. Employees on an unlimited basis shall accrue 
sick leave at the rate of four (4) hours per pay period of continuous 
employment beginning with their date of hire until nine-hundred (900) hours 
have been accrued. After nine-hundred (900) hours have been accrued and 
maintained, employees shall then accrue sick leave at the rate of two (2) 
hours per pay period. 

Employees using leave under this Article shall have such sick leave first 
deducted from the nine hundred (900) hours accumulation. Employees having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine·hundred (900) hour bank shall be subject to the provisions of this 
Article. 

Employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals pro-rated as specified in Appendix C. 

Section 2. Utilization. 

A. Illness. Any employee shall be granted sick leave with pay, not to 
exceed the employee's current sick leave accumulation, for absences, 
necessitated by reason of illness or medical disabilities, by 
n~cessity for medical or dental care; by exposure to a contagious 
disease so that his/her at_tendance on duty may endanger the health of 
other employees or the public; by illness of his/her spouse, minor 
children, wards, or parent and spouse's parent living in the household 
of the employee, for such periods as his/her attendance shall be 
necessary. A pregnant employee may also use sick leave during the 
period of time that her doctor certifies that she is unable to work 
because of the pregnancy. 

B. Child Securement. Up to three (3) days of sick leave may be granted 
for birth or adoption of a child. 

Section 3. Sick Leave Request. Whenever possible, employees must submit 
their request for sick leave to their immediate supervisor in advance of the 
absence. When an employee cannot obtain advance approval of his/her absence, 
it shall be his/her responsibility to notify his/her supervisor by telephone 
or other means as soon as possible, after his/her normal. reporting time. 
Supervisors shall be required to answer all requests for sick leave promptly. 
Employees using leave under this Section shall furnish a statement from a 
medical practitioner upon the request of the Appointing Authority for absences 
in excess of three (3) work days, or when the Appointing Authority has 
reasonable reason to· believe that an employee has abused or is abusing· .sick 
leave. 
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ARTICLE- XX 
HOLIDAYS 

Section 1. Eligibility. Employees on an unlimited appointment shall receive 
the following paid holidays. To be eligible, an employee must be in payroll 
status on the normal workday immediately preceding and the- normal workday 
immediately following the holiday(s). However, unlimited intermittent 
employees must work the normal workday immediately before and immediately 
after the holiday. 

Section 2. Designated Holidays. Employees shall observe the actual holiday 
if it falls on a normally scheduled work day or on the scheduled work day_ 
closest to the actual holiday if it does not fall on a normally scheduled work 
day. The Appointing Authority may, with the agreement of the Local 
Association, .designate substitute days for the observance of the asterisked 
holi~ays. · 

New Year's Day 
*President's Birthday 

Memorial Day 
Independence Day 
Labor Day 
*Christopher Columbus Day 
*Veteran's Day 
Thanksgiving Day 
Christmas Day 
One Floating Holiday 

Employees shall receive one (1) floating holiday each fiscal year of this 
Agreement. The employee must request the floating holiday at least fourteen 
(14) calendar days in advance. The Appointing Authority may limit the number 
of empioyees that may be absent on any given day subject to the operational 
needs of the Appointing Authority. The Appointing Authority shall make a 
reasonable effort to approve the requested holiday. Floating holidays may not 
be accumulated.· An employee who has not requested the floating holiday by May 
1 of each fiscal year shall be scheduled to take a floating holiday on a day 
chosen by the Appointing Authority or be paid for the floating holiday in cash 
at the option of the Appointing Authority. 

Section 3. Religious Holidays. Any employee who observes a religious holiday 
or a day which does not fall on a Sunday or a legal holiday shall be entitled 
to such time off. T.ime to observe religious- holidays shall be taken without 
pay except where the employee has sufficient accumulated vacation leave or, by 
mutual consent, is able to make the time up. Employees shall notify the 
Appointing Authority at least five (5) working days prior to the leave. 

Section 4. Minnesota School for the Deaf and Minnesota Blind and Sightsaving 
School. Employees will not normally be scheduled to work on the listed 
holidays except that the Appointing Authority may-designate alternate days for 
the observance of these asterisked holidayso Prior to the implementation of a 
change in the listed holiday schedule, the Local Association may request to 
meet and confer regarding such change. 

Notwithstanding the above, employees at Minnesota School for the Deaf and 
Minnesota Blind and Sightsaving School shall be eligible for the Christmas 
and New Year's holidays provided they are in payroll status on the last 
scheduled workday prior to the Christmas break and on the first scheduled work 
day following the break; however, to be eligible for the Independence Day 
holiday the employee(s) must be employed for the summer school session. 
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ARTICLE XXI 
INSURANCE 

Section 1. Paid Life Insurance. The Employer agrees to provide and pay 
for the following term life insurance and accidental death and dismemberment 
coverage for all eligible employees: 

Employee's Annual Base Salary 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,001 - $25,000 
over·$25,000 

Group Life Insurance 

$10,000 
$15,000 
$20,000 
$25,009 
$30,000 

Accidental Death 
and Dismemberment -
Principal Sum 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Up to $100,000 additional insurance may be purchased by employees, subject to 
satisfactory evidence of insurability, in increments established by the 
Employer. The Employer shall also make available dependent coverage of $2,000 
for each dependent and optional life insurance for the spouse of the employee 
to a maximum coverage equal to one-half(½) the total state group life 
insurance coverage maintained by the employee. Such additional optional 
insurance for the spouse must be purchased in increments established by the 
Employer. 

Section 2. Employer Contribution for Health Insurance. Effective July 1, 
1981, the.Employer shall pay the full cost of employee coverage for the 
health, surgical, medical and hospital coverages. 

Effective January 27, 1982, the.Employer shall contribute the lesser of 
$56.06 per month, or the total cost for employee coverage. Effectiv.e October 
6, 1982, the Employer shall contribute a flat-rate dollar ~mount per month 
equal to the total employee Blue Cross and Blue Shield insurance premium not 
to exceed the total cost for employee coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per 
month, not to exceed the total cost, or 90% of the cost, whichever is greater, 
for dep~ndent coverage. 

Effective January 27, 1982, the Employer shall contribute the lesser of 
$76. 94 per' month, or the total cost for dependent co·verage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month 
equal to one hundred percent (100%) of the total dependent Blue Cross and Blue 
Shield insurance premium for all employees carrying dependent coverage not to 
exceed the total cost for dependent coverage. · 

Eligible employees may select coverage.under any one of the Health 
Maintenance Organizations offered by the Employer; or under the Blue Cross and 
Blue Shield of Minnesota high-opti·on plan, ·or any other plan offered by the 
Employer. Effective January 27, 1982, the major medical benefits under Blue 
Shield shall pay 80% of the first $5,000 ~nd 100% of. the remainder up to a 
lifetime maximum of $500,000 per person, after an annual deductible of $100.00. 

Section 3. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of employee coverage for the dental 
coverage specified in Section 1 above~ 
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Effective January 27, 1982, the Employer shall contribute the lesser of 
$8.38 per month or the total cost for employee coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dqllar amount per month equal 
to the total cost of Delta Dental employee coverage not to exceed the total 
cost for employee dental irisurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
employees carrying dependent coverage. 

Effective January 27, 1982, the Employer shall contribute the lesser of 
·$9.58 per month or the total cost for dependent coverage. Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month 
equal to one-half (1/2) of Delta Dental dependent coverage not to exceed the 
total cost for dependent dental insurance. 

_Eligible employees may select coverage under the.Delta Dental Plan or any 
other dental plan offered by the Employer. 

Section 4. Optional Insurance. The Employer shall continue to make 
available all existing optional insurance coverages. 

Section 5. Group Premium for Early Retirement. Employees who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the employee's expense, in the group hospital and 
medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 at 
the State group premium rates. 

Section 6. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Sections 2 and 3 above during the period of 
February 1st through February 26th, 1982, for fiscal year 1982, and during the 
period of August 15th through September 30th for fiscal year 1983. Changes in 
coverages shall become effective at the beginning of the payroll period 
nearest to February 24, 1982, for fiscal year 1982, and October 1, 1983, for 
fiscal year 1983. 

Section 7. Insurance Coverage for Employees on Layoff. All eligible 
employees with three (3) years or more of continuous service who have been 
laid off shall continue to be eligible to receive the benefits provided under 
this Article for a period of six (6) months from the date of layoff. Such 
employees shall have the option to continue to participate in the group 
insurance programs for an additional six (6) months at their own expense at 
the group premium rates. 

Section 8. Eligibility. To be eligible for the benefits provided for in 
this Article, an employee must: 1) be scheduled to work at least 40 hours 
weekly for a period of 9 months or more in any 12 consecutive months, or 2) be 
scheduled to work at least 30 hours per week for a 12 consecutive month period. 

It is understood that employees_ of the Minnesota School for the Deaf and the 
Minnesota Braille and Sightsaving School who work at least three-quarter time 
for the nine month academic year shall be eligible for state paid insurance 
benefits. 
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An employee who is employed on the basis of an academic year and whose 
employment contemplates absences from the State payroll during the summer 
months and during break periods occurring at Christmas, New Year's and Easter, 
shall continue to be eligible for benefits provided he/she appears on the 
regular payroll for at least one working day for the payroll period 
immediately preceding such break periods. 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment with the State. 

An employee must be actively .at work on the effective date of coverage except 
that an employee who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before· the employee's coverage. 

Benefits provided under this Article shall continue as long as an employee 
meets these eligibility requirements and appears on a State payroll for at 
least one_(1) working day during each payroll period or is off the State 
payroll due to work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article XVII. Vacation leave, compensatory time, and sick leave cannot be 
used for the purpose of continuing State paid insurance by keeping an employee 
on a State payroll for one working day per pay period during the time the 
employee is on an unpaid leave of absence. 

For employees age sixty-five (65) and older, health insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 
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ARTICLE XXII 
INJURED ON DUTY 

Section 1. Hazardous Occupation Injuries. The parties recognize that 
employees working with residents of the State's institutions or facilities 
face a high potential for injury due to the nature of their employment. 
Therefore, an employee who in the ordinary course of employment while acting 
in a reasonable and prudent manner and in compliance with the established 
rules and procedures of the Appointing Authority, incurs a disabling injury 
stemming from the aggressive, and/or intentional and overt act or consequences 
of such act of a person in the custodial control of the institution or which 
is incurred while attempting to apprehend or take into custody such inmate or 
resident, shall receive compensation in an amount equal to the difference 
between the employee's regular rate of pay and benefits paid under the 
worker's compensation, without deduction from the employee's accrued sick 
leave. Such compensation shall not exceed an amount equal to two-hundred and 
forty (240) times the employee's regular hourly rate of pay per disabling 
injury. 

Section 2. Other Job Related Injuries. An employee may elect to use 
accumulated vacation or sick leave or both during a period of absence due to 
compensable illness or injury. Such leave may be used on the following basis. 

A. Transfer of the Worker's Compensation benefits to the State to be 
credited to the employee's sick leave or vacation accrual in 
proportion to the amount of compensation received and accept sick 
l~ave or vacation time for the compensable sickness or injury; or 

B. Keep the Worker's Compensation benefits and supplement same· from 
accumulated sick leave or vacation leave; in no event may the total 
rate of compensation exceed the regular compensation of the employee. 

Section 3. Return to Employment. An employee so absent shall be entitled to 
immediate return to actual employment upon appropriate release from Worker's 
Compensation status. 

An employee incurring an on-the-job injury shall be paid his/her regular 
rate of pay for the remainder of the work day. Any ne.cessary deductions from 
accrued sick leave for employees so injured shall not commence until the ·first 
scheduled work day following the injury. 
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ARTICLE XXIII 
SALARIES 

Salary Schedules. The salary schedules are set forth in the 
Appendices: 

Appendix D - Salary Schedule effective 7-1-81 
Appendix E - Salary Schedule effective 1-13-82 
Appendix F - Salary Schedule effective 6-30-82 

Section 2. Conversion. Effective July 1, 1981, all employees shall be 
assigned to the same relative salary step within the salary range for their 
respective lane. 

Employees assigned to range 690 of the Agreement in effect through June 30, 
1981 or 684 of that Agreement on the basis of holding a "Special Education 
Certificate" shall convert to lane 4A or 4V of Appendix D effective 7/1/81. 
Such employees shall advance to lane 5A or 5V by providing evidence of 15 
additional credits. 

Section 3. Shift Differential. The shift differential for employees working 
on assigned shifts which begin before 6:00 a.m. or which end at or after 7:00 
p.m., shall be thirty cents ($.30) per hour for all hours worked on that 
shift. Such shift differential shall be in addition to the employee's regular 
rate of pay and shall be included in all payroll calculations, but shall not 
apply during periods of paid leave. 

- Section 4. Step Progression. Annual step increases shall be awarded 
beginning with the payroll period nearest the employee's anniversary date 
contingent upon satisfactory service as determined by the Performance Review, 
Article XI. 

Section 5. Lane Changes. Lane changes shall be effective the beginning of 
the first payroll period following the submission of documentary evidence of 
advanced training by the employee. However, for implementation of the salary 
schedule effective 1-13-82, employees shall have until February 15, 1982 to 
submit documentary evidenqe if they have satisfied the requirements for a lane 
change as of 1-13-82. These adjustments do not affect the anniversary date 
for determining annual salary adjustments. The form for lane change requests 
is found in Appendix G. 

Section 6. Lane Placement. 

Subd. A. Credits. "Credits" as they apply to placement on the salary 
schedule include the following: 

1) College credits that are recognized by a college or 
university that lead to· an MA or MS degree or Fifth Year 
Program, satisfy relicensure requirements in areas germane 
to the institution's educational program, lead to licensure 
in an area of special education, or are otherwise approved 
by the Appointing Authority or other Employer designee(s) 
as being of value to the institution's educational program. 

2) "Local Credit" received from courses offered by the 
institution or workshops in special areas that are approved 
by the Appointing Authority or other Employer designee(s). 
No more than one third (1/3) of the credits applied to any 
lane placement may be "local credits." 
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3) Vocational Teachers applying for lanes 4V and 5V must have 
earned their credits subsequent to 7-1-73. 

Subd. B. Credit Approval. Credit approval, when required, must be 
obtained by using the form provided in Appendix Hof this 
Agreement. 

Subd. C. Fifth Year Program. A Fifth Year Program is construed to 
mean completion (degree-or certificate) of a recognized. 
program from an accredited college or university. 

I 

Subd. D. Credit Documentation. Satisfactory completion of a college 

C! •• 1-....1 'Ci 
t.JUIJUe J..:.t • 

1. 

2. 

3e 

4. 
5. 

6. 
1. 

8. 

9. 

10. 

11. 

12. 

13. 

class must be documented with a college grade report, college 
transcript or the form provided in Appendix I of this 
Agreement. 

on each salary lane of the salary schedules are as follows: 

Lane 1A: Less than a Bachelor's degree, or without a valid 
Minnesota Teacher's License. 
Lane 1V: Without a valid Minnesota Vocational Instructor's 
License. 
Lane 2A: A BA or BS degree and a valid Minnesota Teacher's 
License. 
Lane 2V: A valid Minnesota Vocational Jnstructor's License. 
Lane 3A: A BA or BS and a valid Minnesota Teacher's License 
plus 15 additional credits. 
Lane 3V: A Five Year Vocational Instructor's License. 
Lane 4A: A BA or BS degree and a valid Minnesota Teacher's 
License plus 30 additional credits. 
Lane 4V: A Five Year Vocational Instructor's License plus 15 
additional credits. 
Lane 5A: A BA or BS degree and a valid Minnesota Teacher's 
License plus 45 additional credits. 
Lane 5V: A Five Year Vocational Instructor's License plus 30 
additional credits. 
Lane 6: An MA or MS degree or completion of a Fifth Year 
Program and a valid Minnesota Teacher's License. 
Lane 7: An MA or MS degree and a valid Minnesota Teacher's 
License plus 15 additional graduate credits. 
Lane 8: An MA or MS degree and a valid Minnesota Teacher's 
License plus 30 additional graduate credits. 

Section 7. Valid License. Employees are·responsible for maintaining a valid 
Minnesota License on file with the Department of Employee Relations. If this 
provision is not complied with, the employee's salary will be reduced to the 
comparable step in salary lane 1A or 1V, whichever is applicable, where such 
salary will be paid until such time as verification of licensure is received. 

Section 8. Step Placement. An employee shall be granted a step placement 
credit for each year of prior tenching or related experience up to the sixth 
step. Additionally, a vocational teacher shall be granted a step placement 
credit for every two years of related work experience up to the sixth step. 
Additional step placement credit may be granted at the discretion of the 
Appointing Authority. 
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ARTICLE XXIV 

EXTRA-CURRICULAR ASSIGNMENTS 

Section 1. Application. This Article shall apply only to the Minnesota 
School for the ~eaf and the Minnesota Braille and Sightsaving School. 

Section 2. Assignments. Assignments to extra-curricular activities that are 
in addition to the normal teaching schedule shall first be made from 
volunteers within the institution who are associated with the activity. In 
case the required number of such teachers has not been met with volunteers, 
the Employer shall have the right to assign such activity based on inverse 
seniority among those in the institution who are qualified and associated with 
the activity. The Appointing Authority retains the right to discontinue any 
of the above programs and to fill or not fill any vacancies. 

Section 3. Extra-Curricular Salary Schedule. 

Athletic Director 
Assistant Athletic Director 

Varsity Head Coaches* 
Varsity Assistant Coaches* 
"C" Team Head Coaches* 
"C" Team Assistant Coaches* 

Sponsor Varsity Cheerleaders 
Sponsor "C" Team Cheerleaders 
Sponsor Senior Class 
Sponsor Junior Class 
Sponsor Sophomor~ Class 

Director Yearbook Printing 
"Companion" Editor 

Drama Head 
Drama Assistant 
Junior National Association for Deaf 

Activity Sponsors (for other than listed, school sponsored, 

$1,500.00 
500.00 

1,200.00 
850.00 
600.00 
500.00 

650.00 
450.00 
350.00 
300.00 
200.00 

300.00 
300.00 

100.00 
400.00 
300.00 

competitive events. Broomhall, beepball, etc.) 
Home Events 
Away Events 

Other Workers (scorers, times, etc.) 

* For football, basketball, volleyball, track, and swimming. 
** For hours beyond the normal work day. 

*** Saturdays and Sundays. 
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ARTICLE XXV 
EXPENSE ALLOWANCES 

Section 1. General. The Appointing Authority may authorize travel at 
State expense for the effective conduct of the State's business. Such 
authorization must be granted prior to the incurrence of the actual expenses. 
Employees affected under this Article shall be reimbursed for such expenses 
that had been authorized by the Appointing Authority in accord with the terms 
of this Article. 

Section 2. Automobile Expense. When a State-owned vehicle is not 
available and an employee is required to use his/her personal automobile to 
conduct authorized State business, the Appointing Authority shall reimburse 
the employee at the rate of twenty-four (24) cents per mile (for _Fiscal Year 
1982) and at the rate of twenty-six (26) cents per mile (for Fiscal Year 1983) 
for mileage on the most direct route according to Transportation Department 
records. When a State-owned vehicle is offered and declined by the employee, 
mileage may be paid at the rate of nineteen (19) cents per mile (for Fiscal . 
rear 1982) and at the rate of twenty-one (21) ce~ts per mile (for Fiscal Year 
19a3) on the most direct route. ~nY~U~~, ;~ ~ ~~~~~-nwnPn VP.hi~lP. ;~ 

available, the Appointing Authority may require an employee to use the State 
car to conduct authorized State business. Deviations from the most direct 
route, such as vicinity driving or departure from the employee's residence, 
shall be shown separately on the employee's daily expense record and 
reimbursed under the foregoing rates. Actual payment of toll charges and 
parking fees shall be reimbursed. An employee shall not be required by the 
Appointing Authority to carry automobile insurance coverage beyond that 
required by law. 

Employees who use a specially equipped personal van or van-type vehicle on 
offici~l Stat,e business shall be reimbursed for mileage at a rate of 
thirty-eight (38) cents per mile on the most direct route. In order to 
qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or other level exchanging device designed to provide access for a 
wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be 
at a rate of twelve (12) cents per mile on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft when it 
is deemed in the best interest of the State. Mileage reimbursement in such 
cases shall be at a rate of thirty-eight (38) cents and shall be based on the 
shortest route based on direct air mileage between the point of departure and 
the destination. 

Section 3. Commercial Transportation. When an employee is required to 
use commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the employee shall be 
reimbursed for the actual expenses of the mode of·transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 

Section 4. Overnight Travel. Employees in travel status who incur 
expenses· for lodging shall be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals whil8 away from their home station, up to 
the maximums stated in Section 5 of this Article. Employees in travel status 
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in excess of one (1) week without returning home shall be allowed actual cost 
not to exceed $10.00 per week for laundry and dry cleaning for each week after 
the first week. 

Section 5. Meal Allowances. Employees assigned to be in travel status 
between the employee's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A. Breakfast. 

Breakfast reimbursements may be 9laimed only if the employee is on 
assignment away from his/her home station in a travel status overnight 
or departs from home in an assigned travel status before 6:00 A.M. 

B. Noon Meal. 

For employees stationed outside the seven (7) county metropolitan area 
the following shall apply: Lunch reimbursement may be claimed only if 
the ~mployee is in travel status and is performing required work more 
than thirty-five (35) miles from his/her temporary or permanent work 
station and the work assignment extends over the normal noon meal 
period. 

For employees stationed in the seven (7) county metropolitan area the 
following shall apply: Employees shall not be reimbursed for noon 
meals obtained in the seven (7) county metropolitan area except when 
authorized by the Appointing Authority as a special expense prior to 
incurring such expense. 

C. Dinner. 

D.-

Dinner reimbursement may be claimed only if the employee is away from 
his/her home station in a travel status overnight or is required to 
remain in a travel status until after 7:00 P.M. 

Reimbursement Amount. 
Maximum reimbursement for meals including tax and gratuity, shall be: 

Fiscal Fiscal 
Year Year 
1982 1983 

Breakfast $4.50 $ 5.50 
Lunch $5.50 $ 6.50 
Dinner .$9.50 $10.50 
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Maximum reimbursement for meals outside the state or on trains 
including tax and gratuity, shall be: 

Fiscal Fiscal 
Year Year 
1982 1983 

Breakfast $ 5.00 $ 6.00 
Lunch $ 6.00 $ 1.00 
Dinner $11.00 $12.00 

Section 6. Special Expenses. When prior approval has been gr.anted by an 
Appointing Authority, speciai expenses, ?UCh as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance 
the estimated cost or travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the employee makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

Section 8. Membership in Professional Organizations. In each fiscal 
year, the_Appointing Authority will reimburse each employee in the bargaining 
unit for membership dues paid to one professional orga~ization related to the 
employee's job, up to a maximum of fifty dollars ($50.00) each fiscal year, 
provided the Appointing Authority determines that such funds are available. 
However, the Appointing Authority will not reimburse membership dues to an 
employee for payment to an organization, one of whose purposes is to negotiate 
terms and conditions of employment of employees-with the Employer. 

Section 9. Employee Initiated Training Reimbursement. At the discretion 
of the Appointing Authority, an employee who participates in employee 
initiated training pursuant to Article X, Professional Development, Section 2, 
may be reimbursed for all or a portion of tuition, fees, books, or other 
required training materials. 
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Section 1. Authorization. When it has been determined by the Appointing 
Authority that an employee is required to be transferred or reassigned to a 
different facility, the cost of moving the employee shall be paid by the 
Appointing Authority. 

When an employee must change residence as a condition of employment, the move 
shall be considered to be at the initiative and in the best interests of the 
Employer and the Appointing Authority shall approve the reimbursement of 
relocation expenses in accordance with the provisions of the Article. 
Employees who are reassigned or transferred to vacant positions in the 
bargaining unit due to the abolishment of a position, removal ~o a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority, shall receive relocation expenses in 
accord with the provisions of this Article. 

An employee who is transferred or reassigned at such employee's request when 
the transfer or reassignment is for the employee's sole benefit shall not be 
entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35). miles or more 
from the employee's current work location or changes in residence required by 
an Appointing Authority as a condition of employment. The provisions of this 
Article shall not apply to employees who currently commute thirty-five (35) 
miles or more to their work location unless the employee is transferred or 
reassigned to a new work location which-is thirty-five (35) miles or more from 

- the employee's current work station. 

No reimbursement for relocation expense shall be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Employees must have received prior 
authorization from their Appointing Authority before incurring any expenses. 
authorized by this Article. 

A. Travel Status. Employees eligible for relocation expenses pursuant to 
Section 1 shall be considered to be in travel status up to a maximum of ninety 
( 90) calendar days arid shall be allowed standard travel expenses to return to 
their original work station once a week. Standard trave.l expenses for the 
employee's spouse shall be borne by the Appointing Authority for a maximum of 
two (2) trips not to exceed a total of seven (7) calendar days during the 
ninety (90) calendar day period. 

B. Realtor's Fees. Realtor's fees for the sale of the employee's domi.cile, · 
not to exceed $4,000, shall be paid by the Appointing Authority. 

C. Moving Expenses. The Appointing Authority shall pay the cost of moving. 
and packing the employee's household goods. The employee shall obtain no· less 
than two (2). bids for packing and/or moving household goods and approval must 
be obtained from the Appointing Authority prior to any commitment to a mover 
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to either pack or ship the employee's household goods. The Appointing 
Authority shall pay for the moving of house trailers if the trailer is the 
employee's domicile, and such reimbursement shall include the cost of 
transporting support blocks, skirts, and/or other attached fixtures. 

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum 
of $450.00 for the necessary miscellaneous expenses directly related to the 
move. These expenses may include such items as: 'disconnecting and connecting 
appliances and/or utilities, the cost of insurance for property damage during 
the move, the reasonable transportation costs of the employee's family to the 
new work location at the time the move is made including meals and lodging 
(such expenses shall be consistent with the provisions of Article XXV (Expense 
Allowances)), or other direct costs associated with rental or purchase of 
another residence. No reimbursement will be made for the cost of improvements 
to the new residence or reimbursable deposits required in connection with the 
purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible 
for any loss or damage to any of the employee's household goods or personal 
effects as a result of such a transfer. 
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ARTICLE XXVII 
SEVERANCE PAY 

Section 1. Severance Pay. All employees who have accrued twenty (20) years 
or more continuous state service shall receive severance pay upon any 
separation from state service. Employees with less than twenty (20) years 
continuous state service shall receive severance pay upon mandatory retirement 
or retirement at or after age sixty-five (65); death; or layoff, except for 
seasonal layoffs. Employees who retire from state service after ten (10) 
years of continuous state service and who are immediately entitled, at the 
time of retirement, to receive an annuity under a·state Retirement Program 
shall, notwithstanding an election to defer payment of the annuity, also 
receive severance pay. Effective July 1, 1981, severance pay shall be based 
on the employee's regular rate of pay at the time of separation as follows: 

A. 40% of the employee's accumulated but unused sick leave to a maximum 
of goo hours. If necessary, accumulated but unused sick leave bank 
hours will be added to the sick leave balance to attain the 900 hour 
maximum; plus 

B. 25% of the balance of any accumulated and unused sick leave bank 
hours. 

In the case of employees who work a full scheduled academic year that is 
less than a fuli calendar year, such academic year shall be considered a 
calendar year for the purpose of this Article. 

Section 2. Resignation~ To qualify for severance pay, an employee must 
submit his/her resignation to the Appointing Authority at least thirty (30) 
calendar days in advance of the effective date. 
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ARTICLE XXVIII 
WORK RULES 

The Appointing Authority agrees to meet and confer with the Association on 
changes in work rules as far in advance as practicable. 
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ARTICLE XXIX 
MANAGEMENT RIGHTS 

It is recognized that, except as expressly·stated herein, the Employer 
shall retain whatever rights and authority are necessary for it to operate and 
direct the affairs of the Employer in all of its various aspects, including 
but not limited to, the educational policies of the Employer; the right to 
direct the employees; to plan, direct, and control all the operations and 
services of the Employer; to determine the methods, means, organization, and 
number of personnel by which such operations and services are to be conducted; 
to assign employees; to transfer employees; to scnedule working hours; to 
evaluate employees; to determine whether goods or services should be made or 
purchased; to hire, promote, demote, suspend, discipline, discharge, or 
relieve employees due to lack of work or other legitimate reasons; to make and 
enforce reasonable rules and regulations that are uniformly applied and 
uniformly enforced; and to change or eliminate existing methods, equipment, or 
facilities. Any term or condition of employment not specifically established 
by this Agreement shall remain solely within the discretion of the Employer to 
modify, establish, or eliminate. 
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ARTICLE XXX 
STRIKES AND LOCK-OUTS 

Section 1. Lock-Outs. No lock-out of an employee or group of employees shall 
be engaged in, sanctioned or supported by the Employer or its representatives 
during the term of this Agreement. 

Section 2. No Strikes. The Association agrees that it will not promote or 
support any strike as defined in Minnesota Statutes 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1e Any employee 
who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. 
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ARTICLE XXXI 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and 
valid federal and state laws and rules and regulations thereof. In the event 
that any provision of this Agreement is found to be inconsistent with existing 
statutes or rules or regulations promulgated thereunder, the provisions of 
such statutes or ordinances shall prevail and if any provision herein is found 

, to be invalid or unenforceable by court or other authority having 
jurisdiction, then such provision shall be inoperative but all other valid 
provisions shall remain in full force and effect. 
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ARTICLE XXXII 
COMPLETE AGREEMENT AND WAIVER 

The parties acknowledge that during the negotiations which resulted in 
this Agreement, each had the unlimited right and opportunity to make demands 
and proposals with respect to any subject or matter not removed by law from 
the area of collective bargaining, and that the understandings and agreements 
arrived at by the parties after the exercise of that right and opportunity are 
set forth in this Agreement. Therefore, the Employer and the Association, for 
the life of this Agreement, each voluntarily and unqualifiedly waives the 
right, and each agrees that the other shall not be obligated to bargain 
collectively with respect to any subject or matter not specifically referred 
to or covered in this Agreement even though such subject or matter may not 
have been within the knowledge of contemplation of either or both of the 
parties at the time that they negotiated or signed this Agreement. It is 
further acknowledged that by mutual agreement of the parties to this Agreement 
modifications may be made to this Agreement provided such modifications are 
reduced to writing, signed by the parties to this Agreement, and contain a 
~tatement that the changes are mutually agreed to and that the parties intend 
th~ modifications to be a part of this Agreement: 

- 47 -



ARTICLE XXXIII 
DURATION 

This Agreement shall become effective on the first day of July, 1981, and 
shall remain in full force and effect through the thirtieth day o.f June, 
1983. This Agreement shall be automatically renewed from biennium to biennium 
thereafter unless either party shall notify the other, in writing, no later 
than August 15, that it desires to modify this Agreement. Negotiations 
concerning modifications of this Agreement shall commence after such notice 
has been given, but not later than November 1. 

The terms of this Agreement shall continue in effect and shall be 
enforceable upon both parties during the period after the Agreement expires 
and prior to the date when the right to strike matures and for such additional 
time as may be agreed to in writing by the parties. 

Twenty-five (25) copies of this Agreement will be provided to the 
Association at the expense of the Employer within 30 days after the Agreement 
ts signed. Upon request, additional copies of t~e Agreement will be provided 
at .. unit cost. 

In witness thereof, the parties hereto have caused this Agreement to be 
signed by their respective representatives this ______ day 
of _______ , 19_. 

FOR THE ASSOCIATION FOR THE EMPLOYER 
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State of 
Minnesota 

PEu00072-0~ 
(3-78) 

This information may be used in decisions concerning advancement, reassignment, future training needs, performance related salary adjustments, and as 
evidence in contested disciplinary actions. The employee may legally refuse to provide the information, but failure to do so may affect any of the above 
decisions. 

EMPLOYEE'S NAME I AGENCY/DIVISION 

CLASSIFICATION TITLE WORKING TITLE (if different) POSITION CONTROL NUMBER 

APPRAISAL DATE PERFORMANCE DATE REVIEWED 
PERIOD to INDICATORS ESTABLISHED WITH EMPLOYEE . 

A. EVALUATION OF RESPONSI Bl LITI ES identified in the employee's position description. For each responsibility check the 
appropriate level of performance in terms of three primary factors: quantity, quality and time. If a factor is inappropriate for 
measuring the employee's performance of a given responsibility, cross out that factor. There is also room to add a factor that may 
be more appropriate than the three listed. Use the COMMENTS section to support and/or qualify your evaluation. Comment 
(justification) must be given when either "Below Standards" ·or "Greatly Exceeds Standards" is used. 

>- w 
LEVELS OF PERFORMANCE :E '. 

RESP, !:: 
~ 

NO. a: EVALU- Minimally Fully Greatly 0 LL 
COMMENTS a: 0 ATION Below Meets Meets Exceeds Exceeds 

c.. ~ FACTORS Standards Standards Standards Standards Standards 
C::c.o PneJ-tin.n naer. 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

1 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

2 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

3 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) \ ) ( ) ( ) 

4 QUALITY ( ) ( ) ( ) ( ) ( ) -
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

5 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

6 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

7 QUALITY ( ) ( ) ( ) ( ) ( ) 
TIME ( ) ( ) ( ) ( ) ( ) 

( ) ( ) ( ) ( ) .. ( ) 

QUANTITY ( ) ( ) ( ) ( ) ( ) 

~ QUALITY ( ) ( ) ( ) ( ) ( ) 

tJ TIME . ( ) ( ) ( ) ( ) ( ) 
( ) ( ) ( ) ( ) ( ) 

B. ADDITIONAL COMMENTS AND CONCERNS to be considered in the performance review. Add anything that is relevant~ 
the employee's performance not includtd in Section A. 
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'· 
, C. OVEflALL PERFORMANCE LEVEL OF EMPLOYEE. Check appropriate statement below. Consider all data in Sections A and B. 

Performance is clearly outstanding in all phases of the position. The employee's achievements and contributions greatly exceed 
standards, expectations and requirements. 

Performance is superior. The employee consistently performs at a higher level than the job requires. 

Performance is satisfact;ry in all phases of the position. The employee meets all job requirements and expectations. 

Performance is adequate. The employee meets most of the job requirements and expectations, but needs improvement. 

Performance is unsatisfactory. The employee does not meet job requirements and expectations. Improvement is essen_tial to justify 
retention in the position. 

D. GROWTH POTENTIAL OR PROMOTABILITY OF EMPLOYEE. Consider the employee's ability to handle a job of increased 
scope and responsibility in the same career area; self-improvement efforts; and record of past accomplishments. 

1. If a higher level position were available at this time, would the employee be ready for promotion? 

D Yes, the employee is ready D No, the employee is not ready D Do not know 

2. The employee's long-range promotability is: 

D Excellent D Good D Limited (without considerable development) D Unknown 

3. The employee is interested in career planning and would like organizational assistance in developing a plan. 

D Yes D No D The employee is i_nterested in development, but does not need help in planning. 

POSITION DESCRIPTION REVIEW is to be completed eacb.year~:Description should be reviewed annually and revis::?d if the 
position changes (need not be r1:1written each year). The position description must be entirely rewritten every three years. A copy 
of the employee's revised or rewritten position description should be submitted to the agency's personnel office with a copy of 
the review form. 

The current position description is: 

D an accurate reflection of the current responsibilities and performance standards. 

D revised to reflect changes in the position. 

D rewritten because it is three years old. 

F. EMPLOYEE COMMENTS {optional) 

SIGNATURE OF. RATER (I have completed 
the above evaluation) · 

SIGNATURE OF EMPLOYEE (I hJve read 
the above evaluation) 

S(GNATURE OF RATER'S SUPEHVISOR 
(I ha\/t? reviewud and concur with the Jbove 1!valu<.1tion) 

- .5.0..--

Date 

Date 

Date 



APPENDIX B - VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 

HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

No. Hours Worked 0 thru 5 years After 5 After 8 After 12 After 
During Pay Period thru 8 thru 12 thru 20 20 

rears rears rears years 
Less than 9½ 0 0 0 0 0 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 ~ .. . 

less than 19½ 

At least 19½, but 1 1-1/4 1-3/4 2 2 
1 A~!=t t.h;rn ?Q½ 

At ·1east 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 59½ 

At least 59½, but 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 3-1/2 4-1/2 6-1/4 6-3/4 7 
less than 79½ 

At least 79½ 4 .5 7 7-1/2 8 
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APPENDIX C - SICK LEAVE 

Eligible employees being paid for less than a full eighty (80) hour pay period 
shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 
900 Hours 

0 

900 Hours and 
Maintained 

0 

At least 9 1/2, but less than 19 1/2 3/4 1/4 

At least 19 1/2, but less than 29 1/2 1 1/2 

At least 29 1/2, but less than 39 1/2 1 1/2 3/4 

At least 39 1/2, but less than 49 1/2 2 1 

At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 

At least 59 1/2, but less than 69 1/2 3 1 1/2 

At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 

At least 79 1/2 4 2 
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. ?,~ie 

u 

~v 

:>• ..... 

a 

;.Cri~S~!C ;. .. cHI::_·JE?·~!JT 

WittoJt a valid X~nccsota 
Teacte~•s lic8n~c. 

Witho~t a V3!:.d ~i~ce~cta 
Vocat.ior.al 1::.~t.'i.:-::t.;;!"'s lice:ise. 

BA/S.: p:-1~::..~J :•1i:1:iesota 
Teacja:•s lice~~e. 

\"alid >!~r:::.e5G:..a Vc.::atior.al 
Ir.!:tI'..l.-.!tvr·•s 1:. 1:!8rl.::,a. 

1 
1091 

(6.27) 

1331 
(7,65) 

APPENDIX D 
SPECIAL TEACHER SALARY SCHEDULE 
(Effective Dat~: July 1, 1981) 

2 
1128 

( 6 .1~6) 

3 
1161 

( 6. 67) 

1380 1430 
(7.93) (8.22) 

Stopa 
4 

1195 
( 6. 87) 

1481 
(8.51) 

5 
1230 

(7.07) 

6 
1265 

(7.27) 

1529 1578 
(8.79) (9.07) 

7 
1300 

(7.47) 

8 
1336 

(7.68) 

9· 
1371 

(7.88) 

10 
1404 

(8.07) 

11 
1437 

(8.26) 

12 
1474 

(8.117) 

1394 1463 1533 1604 1672 1742 1813 1883 1952 2020 2090 2161 
(8.01) (8.41) (8.81) (9.22) (9.61) (10.01) (10.42) (10.82) (11.22) (11.61) (12.01) (12.42) 

13 

'-.!.. =,.;.':-,~ ~:-id 3.} ½~::!"'~er cred:.ts 

.. J 

6 

a 

(.J.p;::· ro·,£:j) p::.~s ::i. valid Xinn3sota 
T~~ct~~•s ~ic~;.~e. 

1470 
::.ve Y,..:ci:' Voc::r.ic:::il I:is:.ructcr•s {8.45) 
li~e~s~ pl~s 15 ~cditional credits. 

!-l!./!~.S ;,l 1s a ·:a:.ic. :•iinnE:::ota 

1547 
(8.89) 

1622 
(9.32) 

'l':=::..cr.c:r' s lie,;!.:;:.?., er co::pletion 1523 1603 1681 
(~~~~e~ ~~ c~::~fic~ta) of a (8.75) (9.21) (9.66) 
Fiftr. ·~e::.r f'r·c2;;-;..r.1 plus a valid 
X:~nesuta Te~~h~r•s licanse. 

1700 1778 1853 1930 2004 2081 2159 2234 2311 
(9.77). (10022) (10.65) (11.09) (11.52) (11.96) (12.41) (12.84) (13.23) 

1757 1837 . 1916 1996 2076· 2152 2232 2311 2389 2471 
(10.10) (10.56) (11.01) (11.47) (11.93) (12.37) (12.83) (13.28) (13.73) (14.20) 

H,;/:-,c~ ,.::d ::,J s,c...:.:L;a.te q..iarter 
c~~j:tJ (~~prJve~) plus a valid 
Mir.r..esota ieacter's license. 

1575 
(9 .05) 

1658 
(9.53) 

1742 1825 1905 1992 2074 2156 
(12.39) 

2239 
(12.87) 

2323 
(13.35) 

2406 2488 
(14.30) 

2572 
(14.78) (10.01) (10.49) (10.95) (11.45) (11.92) ( 13.83) 

<1 • .., , ~ 

.tz· 
=f 



Al'.t'tNVJ.X c; 
SPECIAL TEACHER ~AT.ARY SCHEDULE 

(Effective Date; .1ary 13, 1982) 

Rar.ge ACA.Di::!-~IC .ACHIEVEl1£!-.'T Steps 
1 2 3 4 5 6 7 8 9 10 11 12 13 

1A Without a valid Mi.m:esota 1091 1128 1161 1195 1230 1265 1300 1336 1371 1404 1437 1474 
Teacha~•s liccn~e. (6.27) (6.48) (6.67) (6.87) (7.07) (7.27) (7.47) (7.68) (7.88) (8.07) (8.26) (8.47) 

• 
1V 1-:itho'c.lt a valid :~innesota 1331 1380 1430 1481 1529 1578 

Vccati~nal I~~t~~~tcr's license. (7.65) (7.93) (8.22) (8.51) {8.79) . (9.07) 

~, 
.::n s;./:..3 ?.:.t;:.. a v~ _,:.: :~inr.esota 

:cac~9r 1 s licen3e. 
1436 1510 1585 1660 1735 1810 1884 1959 2034 2109 2184 . 2259 

2'1 Val:.:! :{:r.r.csc.tJ. Vocatior.al (8 .25) (8.68) (9.11) (9.54) (9.97) (10.40) (10.83) (11.26) (11.69) ( 12.12) (12.55) (12.98) 
I~stru~~~r•s lice~se. 

-. B~ a~~ 15 q~~rt~~ credits ,:... 

(a;pr-c'tt:;d) r,::.;.;.s a valid 
H:.;.r.cs::ita T.:.::'.cr.u's license. 1510 1585 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 

(8. 68) (9.11) (9.54) (9.97) (10.40) (10.83) ( 11.26) (11.69) (12.12) (12.55) (12.98) (13.L.1) 
3V Five year Vocat::.oi:al Instructor's 

licensl..!. 

-------... ;.. B.~./cJ .:..r.~ ::io q~..:.rt.E::- credits 
(a;?:ovej) ~l~s a valid 
H:nr.es~ta Te&0h~r•s lic~nse. 1585 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 

(9.11) C 9. 54) (9.97) (10.40) (10.83) (11.26) (11.69) ( 12.12) (12.55) (12.98) (13.41) (13.84) 
la Five Yc:2.r Voc.3.r.:onal Instructor's 

lic2r;s; pl:.:s 15 a:-:j itional credits. 

:. .~ 
~r. E>.l::,2 ~:-• .: ;.;5 ½ ..:.::a:--t.er- credits 

(ap;:;r,:n1;;.:i} p:.. 1..i::; a valid 
:-1i:-.. '15s~ta Taa-::?:,1r's license. 1660 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 2483. 

( 9. 54) (9.97) (10.40) (10.83) (11.26) (11.69) (12.12) (12.55) (12.98) (13.41) C 13.84) (14.27) 
5'/ Fivi:: Y.;;z..r \'cc.=J.-:-i0:-.al Ins~::-uctor's 

lice~~~ ~:~s 30 additio~al cradit~. 

6 HP. r.-:.s :;l:.:s a n:u Minr:..asota 
TE:::.~:.e; ... ' s l ic~r::,e, o:- co::-.pletion 1735 1810 1884 1959 2034 2109 2184 2259 2333 2408 2483 2558 2633 
(~e6 re~ er certificate) of a (9.97) (10.40) (10.83) (11.26) (11.69) (12.12) (12.55) (12.98) (13.41) (13.84) (14.27) (14.70) (15.13) 
Fifth '.:ea~ Prcgca:.~ plus a valid 
~i~~~s~ta Tea~htr's license. 

. ... 
~ 
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APPENDIX E (Cont·,) 

n;;.;.,;:: AC;..!)C~-:;.,: AC~::~-✓L!.,.iXT Steps 
2 3 4 5 6 7 8 9 10 11 12 13 

7 l·!A/?-'..3 ar.d 15 ~·..::1r::1::r c1~cdits 
(a~~r:v~j) ~l~~ a valid 1810 1884 Vi59 2034 21C9 21811 2259 2333 2408 2483 2558 2633 2707 
!{inr,esota T -=a Cr.:;;:-' s licen::le. (10.40) (10.63) ( 11.26) ( 11. 69) (12.12) (12.55) (12.98) (13.41) (13.84) (14.27) (14.70) (15.13) (15.56) 

a ?1A/!·G c:.:.d ::,c ::::· .. ..:: 1c..:..:: QL::.rter 
crcd~ts (a~~rc~~~) p~~s a valid 1884 1959 2031' 2109 2181' 2259 2333 2408 2483 2558 2633 2707 2782 
Mir.r:~;:c.,a : . .:;2.c.:t:s;:-' s liccn~e. (10.83) (11.26) ( 11. 69) ( 12.12) ( 12.55) ( 12.98) (13,111) (13.84) (14.27) (14.70) (15.13) (15.56) (15.99) 

q,, 

"~ - , . 
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APPENDT" F 
SPECIAL TEACHER .RY SCHEDULE 
(Effective Date: '1Une 301 1982) 

Range ACADEMIC ACHIEVEMENT Steps 
1 2 3 4 5 6 7 '· 8 9 10 11 12 13 

lA Without a valid Minnesota 1173 1213 1248 1286 1322 1361 1397 1437 1474 1510 1545 1585 
Teacher's license. ( 6. 74) (6.97) (7 .17) (7.39)· (7.60) (7.82) (8.03) (8.26) (8.47) (8.68) (8.88) (9.11) 

1V Without a valid Minnesota 1430 1482 1538 1592 1644 1697 
Vocational Instructor's license. (8.22) (8.52) (8 .84) (9.15) (9.45) (9.75) 

2A BA/BS plus a valid Minnesota 
Teacher's license. 

1543 1623 1703 1785 1865 1945 2025 2105 2187 . 2267 2347 2lt27 
2V Valid Minnesota Vocational (8.87) (9 .33} (9.79} (10.26) (10.72) (11.18) (11.64) (12.10) (12.57) (13.03) ( 13~49) (13.95) 

Instructor's license. 

3A BA and 15 quarter credits 
(.approved) plus a valid 
Minnesota Teacher's license. 1623 1703 1785 1865 1945 2025 2105 2187 2267 2347 2427 2509 

(9. 33) (9.79) (10.26) (10.72) (11.18) (11.64) (12.10) (12.57) ( 13.03) ( 13.49) (13.95) (14.42) 
3V Five Year Vocational Instructor's 

license. 

~A BA/BS and 30 quarter credits 
(approved) plus a valid 
Minnesota Teacher's license. 1703 1785 1865 1945 2025 2105 2187 2267 2347 2427 2509 2589 

(9.79) (10.26) (10.72) (11.18) (11.64) (12.10) (12.57) (13.03) (13.49) (13.95) (14.42) (14.88) 
4V Five Year Vocational Instructor's 

license plus 15 additional credits. 

5A BA/BS anci"45 quarter credits 
(approved) plus a ,valid 
Minnesota Teacher's license. 1785 1865 1945 2025 2105 2187 2267 2347 21127 2509 2589 2669 

(10.26) (10.72) ·(11.18) (11.64) (12.10) {12.57) { 13.03) (13.49) (13.95) (14.42) ( 4.88) (15.34) 
5V Five Year Vocational Instructor's 

license plus 30 additional credits. 

6 MA/MS plus a valid Minnesota 
Teacher's license, or completion 1865 1945 . 2025 2105 2187 2267 2347 2427 2509 2589 2669 2749 2829 
(degree or certificate) of a (10.72) (11.18) (11.64) (12.10) (12.57) (13.03) (13.49) C 13. 95) (14.42) (14.88) (15.34) (15.80) (16.26) 
Fifth Year Progra~ plus a valid 
Minnesota Teacher's license. 

' 

.. ., , , 

. ,. 
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APPENDIX f (Cont.) 

:ia.nge ACt~D2!·~.I C .:.Cr.I S"JE!-:2~1.' Steps 
2 3 4 5 6 1 8 9 10 11 12 13 

7 HJ.h-:.3 2.::-.d 15 (j~'2..-~~r c.~.::;dits / 

(&pprovad) plus a V3lid 19lt5 2025 2105 2187 2267 2347 2427 2509 2589 2669 2749 2829 2911 
Hin~Gsota Teact~r•s license. (11.18) (11.64) ( 12.10) ( 12. 57} (13.03) (13.49) ( 13.95) (14.42) (14.88) (15.34) (15.80) (16.26) (16.13) 

6 !-1.)./:~s a:::: 30 g:---1-: .. Ei.~e e;uc'lrtar 
credits (a;:,~rov.::d) pL.1s a. valid 2025 2105 2187 2267 I 2347 2427 2509 2589 2669 2749 2829 2911 2991 
MinnesJ~a Teact8~'s licenJe. ( 11. 64) (12.10) ( 12. 57) (13.03) (13.119) (13.95) (14.42) (14.88) (15.34) (15.80) (16.26) (16.73) (17.19) 

Q. 

... ., , & 

4· 

-... 



Employee Name: 

Lane being applied for: 

APPENDIX G 
REQUEST FOR LANE CHANGE 

Courses to be applied for lane change: (Attach documentation) 

I request that the above courses be applied for a lane change in accordance 

with the labor agreement between the State of Minnesota and the S.R.S.E.A. 

Signature Date Submitted 

FOR APPOINTING AUTHORITY USE 

Approved Date Received 

Not Approved Reasons 

Appointing Authority or Designee Date Approved 
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APPENDIX H 
REQUEST FOR APPROVAL OF CREDIT 

Employee Name: _______________________________ _ 

College, University, or Sponsor: ______________________ _ 

Department: ____ , _____________________________ _ 

Course or Program: _____________________________ _ 

Title: ------------------------------------
Date(s): __________ ...;..... _______________________ _ 
Number of Credits: _____________________________ ...._ 

Course or Program Description:_. _________________________ _ 

Explain the value of this course or program to the Institution's Education 
Program: __________________________________ _ 

Approved: 

I affirm that the above information is correct and hereby request 
that this credit be approved for utilization in accordance with the· 
labor agreement between the State of Minnesota and the State of 
Residential Schools Education Association. 

Signature Date Submitted 

Not Approved Reasons ----------------------

Appointing Authority or Designee Date Approved 
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APPENDIX I 

CREDIT DOCUMENTATION FORM 

CERTIFICATION OF SATISFACTORY COMPLETION OF COLLEGE CLASS 

NAME OF STUDENT DATE ------------------ -------
EMPLOYING FACILITY --------------------------
COLLEGE/UNIVERSITY --------------------------
DEPARTMENT ------------------------------
COURSE NUMBER ----------------------------
COURSE TITLE -----------------------------

GRADUATE ---
UNDERGRADUATE CREDIT HOURS --- -------

This is to certify that the above named student has satisfactorily completed 
this course. 

INSTRUCTOR DATE -------------------- -------
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

STATE RESIDENTIAL SCHOOL EDUCATION ASSOCIATION 

This Memorandum of Understanding is made and entered into this ___ day 
of _______ , 1982, by and between the State of Minnesota (hereinafter 
"Employer") and the State Residential School's Education Association 
(hereinafter "Association"). 

RETRO ACTIVITY 

1. Salary increases shall be retroactive to July 1, 1981, for the first 
adjustment and January 13, 1982, for the second adjustmen~. 

2. Extra-Curricular Assignments, Article XXIV, shall be retroactive to July· 
1, 1981. 

]. · · Expense Allowances, Article XIX, shall be retroactive to July 1, 1981. 
Employees shall submit all changed or additional expense claims by March 
1, 1982, or shall lose the right to reimbursement at the higher rates. 
The Appointing Authority may require proper documentation of such 
increased or added claims. Retroactivity shall not be extended to 
employees who are not in employment status as of the effective date of 
ratification by the Legislative Commission on Employee Relations, except 
that employees on layoff shall be treated as eligible for expense 
reimbursements under this provision. 

4. The provisions of Vacation Leave, Article XVIII, shall be retroactive to 
July 1, 1981. 

5~ Article XXIII, Section 3., Shift Differential shall be retroactive to July 
1, 1981. 

6. Employees who have separated from State Service from July 1, 1981, through 
the effective date of ratification by the Legislative Commission on 
Employee Relations shall be eligible for retroactive wages upon written 
request to DOER submitted no later than March 1, 1982. The parties agree 
that the Employer is under no obligation to contact separated former 
employees under this provision. 

7. Other Portions of the Agreement. Notwithstanding the provisions of 
Article XXXIII, all other provisions of the Agreement shall be effective 
on the date of ratification of the Agreement by the Legislative Commission 
on Employee Relations, which is ______ 1982, or as expressly 
provided in the Agreement. 

In witness whereof, the parties have set their hands this day ---of _______ , 1982. 

For the Association: For the Employer: 
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MEMORANDUM OF UNDERSTANDING 
Between 

J,. e, ~ ff. s/4 /tz. 
LA_V\l + l 4, 

STATE OF MINNESOTA 
and 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understan'ing is made and entered into this /Y111 day of 
April, 1982, by and between the State of Minnesota, hereinafter referred to as 
the EMPLOYER, and the Supervisory Employees Unit (Middle Management 
Association), herein~fter referred to a~ the ASSOCIATION to supplement the 
1981-83 Agreement between the parties as· follows: 

1. The sixty (60) day eligibility period for early retirement insurance 
benefits provided under Chapter 522, Laws of 1982 is hereby extended 
from May 21 to June 30, 1982. An eligible employee's last day on the 
payroll must not exceed June 29, 1982. 

2. Article XXVII, Section 9, of tne 1981-83 Agreement is supplemented by 
the provisions of Chapter 522, Laws of 1982 for those who qualify for 
early retirement insurance benefits. 

3.- Article XXVII, Section 11 of the 1981-83 Agreement is supplemented by 
an additional open enroilment period beginning March 23, 1982 through 
Jun~ 30, 1982 for employees who retire purs,uant to the early 
retirement insurance provisions of Chapter 522, Laws of 1982. As a 
result of the additional open enrollment period, those who qualify 
for early retirement benefits shall have any changes in insurance 
·carriers become effective the first day of the first full payroll 
period following retirement or for those who already retired during 
the eligibility period beginning March 23, 1982 such insurance 
carrier chang~s shall become effective the first day of the next two 
week period which corresponds to a State employee pay period. 

~- Continued receipt of_ early retirement insurance benefits is 
contingent upon completion of all the required forms and continued 
payment of. the non-State paid portion of the insurance premium •. 

The Employer and the Association agree that this Memorandum of Understanding 
shall remain in effect through the 30th day of June, 1983. 

In witness whereof, the parties hereto have affixed their signatures 
this /9'fU day of April, 1982. 

FOR 'CHE EMPLOYER 

~ -?. . .s:?~7:-±- . 
Barbara L. Sundquist, C~ssioner 
Department of Employee Relations 

~UV ft/ ~t~~ 
('James·W. Geissn , 

Deput~ Commissioner 
State L1bor Negotiator 
Departm,rnt of Employee Relations 

L/ /!' ,,-) 
~LL-'~~ ? , ~ ~__._Le \ // 
William Bender 
Assista1t State Negotiator 
Departm?nt of Employee Relations 



i 

I. Economic Costs 

Cost· Item 

Salary 

FICA & Retireme~t 

Insurance 

Total 

UNIT 16 (SUPERVISORS) 

B·iennial Base 

107,522,790 

13,821,110 

6,803,878 

128,147,778 

3rd 
444 
St. 

OF 

Biennial 
New Money 

15,763,773 

2,027,704 

1 /W8 ,530 

19,200,007 

II. Exclusive Representative: Middle Management Association 

III. Bargaining Unit Composition: 2445 supervisory positions in ~xecutive 
branch agencies. 

A PfW~x. ;;., SbO ~---,,~~'-<-1,..1.~ 

AN 



Summary of MMA Propo:Jed Settlement 

I. Salaries 

Supervisors represented by Middle Management Association prior to July 1, 1981 
F.Y. '82: 8.0% Across-the-Board 7/1/81 
F.Y. '81! 7e5% Across-the-Board 7/14/82 

Supervisors not represented by Middle Management Association prior to July 1, 
1981 

F.Y. 182: 5 .0% Across-the-Board 7(1/81 
5.3% Across-the-Board 1/13/82 

F • Y.. I 83: 5.0% Across-the-Board 7/14/82 
6.2% (ave1"age) conversion 2/9/83 .,;:b:, ./4.,1,.,,o.,..,J.......,.'-- /1~:.--c---,....._,, 

mJYJA j)IUV. 
Inequity adjustments totalling $375,710 over the biennium. Inequities are 
found on pages 70-72 of the proposed Agreement. 

IL Fri12.r;e Benefits 

Continue current Health Insurance benefits; increase major medical benefit 
from $250,000 to $500 1 000 

Raise deductible from $50 to $100 

$50 .. off-set paid in 1981 and 1982 to supervisors with Blue Cross/Blue Shield 
coverage 

Flat rate Employer contribution: 

F.Y. '82: Contribute up to $56&06 for supervisor coverage 
Contribute up to $76.94 for dependent coverage 

F.Y. '83: Contribute up to the total cost of Blue Cross/Blue Shield 
supervisor coverage 
Contribute up to 90% of the cost of Blue Cross/Blue Shield 
dependent coverage 

Eliminate Health Testing 

Continue current Dental Insurance benefits 

Flat rate Employer contribution: 

F .Y. 182: Contribute up to $8e38 for supervisor coverage 
Contribute up to $9.58 for dependent coverage 

F.Y. '83: Contribute up to the total cost of Del ta Dental for supervisor 
coverage 
Contribute up to 50% of the cost of Delta Dental dependent 
coverage 

Eliminate $500 Death benefH 

Increase Life Insurance to $30,000 for supervisors earning over $25,000 

Vacation ohane~ to same level as &ther state employees 0-5 years 4 hours 
per- p3y period 

Birthcby HoHday converted into a floating holiday 
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PREAMBLE 

J Agreement is made and entered into this _____ day of ____ _ 
J81, by and between the State of Minnesota, hereinafter referred to as the 

Employer, and the Middle Management Association, hereinafter referred to as 
the Association, has as its purpose the promotion of harmonious relations 
between the Employer, the Association, and the supervisors covered by. this 
Agreement; the furtherance of efficient governmental services; the establish
ment of an equitable and peaceful procedure for the resolution of differences 
without interference or disruption of efficient operations of the State 
agencies; and the establishment of a full and complete understanding relative 
to conditions of employment that are within the control of the Employer. 

Any Agreement entered into after the execution date of this Agreement which is 
to be included as a part of this Agreement must so indicate, must be reduced 
to writing, and must be signed by the parties to this Agreement. 

ARTICLE I 
ASSOCIATION RECOGNITION 

Section 1. Recognition. The Employer recognizes the Association as the 
exclusive representative for all supervisors employed by the State of 
Minnesota for more than fourteen (14) hours per week and more than one hundred 
(100) working days per year as certified by the Bureau of Mediation Services 
Case Nos. 81-PR-5-A and 81-PR-222-A. 

Section 2. Disputes. In the event of a dispute, assignment of supervisors to 
the appropriate bargaining unit shall be accomplished in accordance with Minn. 
Stat. 179.71, Subd. 5(j). 

Section 3. Exclusive Recognition. The Employer will not meet and negotiate 
with any other labor or employee organization concerning the terms and 
conditions of employment for supervisors covered by this Agreement. The 
Employer will not assist or otherwise encourage any other employee 
organizations which seek to bargain for supervisors covered by this Agreement • 

. ARTICLE II 
DUES CHECKOFF 

Section 1. Payroll Deduction. The Employer agrees to cooperate with the 
Department of Finance and the Association in facilitating the deduction of the 
regular monthly Association dues for those supervisors in the unit who are 
members of the Association and who request in writing to have their regular 
monthly Association dues checked-off by payroll deduction. 

Section 2. Hold Harmless. The Association agrees to indemnify and hold the 
Employer harmless against any and all claims, suits, orders or judgments 
brought or issued against the Employer as the result of any action taken or 
not taken by the Employer under the provisions of this Article. 
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Section 3. Dues Remission. The aggregate deductions of all supervisors shall 
be remitted by the Employer together with an itemized statement to the Middle 
Management Association no later than ten (10) days following the end of each 
payroll period. 

Section 4. Supervisor Lists. The Appointing Authority shall advise the 
designated Association Representative, in writing, of the names, social 
security numbers, classifications and addresses of all supervisors added to 
the bargaining unit and the names of supervisors removed from the bargaining 
unit on a bi-weekly payroll basis. Where no such personnel transactions 
occurred, the Appointing Authority shall so state. The bi-Weekly lists shall 
be transmitted no later than one (1) week following the end of each payroll 
period. The Association will file the names of designated representatives for 
this purpose with the Appointing Authority. 

ARTICLE III 
NON-DISCRIMINATION 

Section 1. Consistent Application. This Agreement shall be applied equally 
to all supervisors in the bargaining unit without discrimination as to sex, 
race, color, creed, national origin, political affiliation, physical handicap, 
marital status, or age, subject, however, to the mandatory retirement age 
specified by law. The Association shall share equally with the Appointing 
Authority the responsibilities established by this Article. 

Section 2. Supervisor Responsibility. Supervisors covered by this -Agreement 
shall perform their duties and responsibilities in a non-discriminatory manner 
as such duties and responsibilities involve other employees, supervisors, the 
general public and/or clients. 

Section 3. Association Membership. The Appointing Authority shall not 
discriminate against, interfere with, restrain or coerce a supervisor from 
exercising the right to join or participate in the activities of the 
Association or participate in an official capacity on behalf of the 
Association which is in accordance with the provisions of this Agreement. The 
Association shall not discriminate· against, interfere with, restrain, or 
coerce a supervisor from exercising the right not to join the Association and 
shall not discriminate against any supervisor in the administration of this 
Agreement because of non~membership in the Association. 

Section 4. Association Responsibility. The Association accepts the 
responsibility as the exclusive representative and agrees to represent all 
supervisors in the bargaining unit without discrimination. 

ARTICLE IV 
EMPLOYER RIGHTS 

It is recognized that except as expressly stated herein, the Employer shall 
retain whatever rights and authority are necessary for it to operate and 
direct the affairs of the Employer and its agencies in all of their various 
aspects, including but not limited to, the right to direct and assign 
employees; to plan, direct and control all the operations and services of the 
Employer; to .schedule working hours; to determine whether goods and services 
should be made or purchased; to make and enforce reasonable rules and 
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regulations affecting terms and conditions of employment that are uniformly 
applied and then enforced in accordance with the rules and regulations. Any 
term or condition of employment not specifically established by this Agreement 
shall remain solely within the discretion of the Employer to modify, 
establish, or eliminate. 

ARTICLE V 
ASSOCIATION RIGHTS 

Section 1. Representatives. The Association may designate for each work 
location in the bargaining unit a supervisor as Representative to function as 
steward. The Association shall notify the Appointing Authority of the names 
of the Association Representatives selected as provided in this Article, 
designating the work location they will be responsible for. The Association 
shall notify the Appointing Authority of any subsequent changes in such 
Representatives. 

Section 2. Representatives' Activities. Representatives shall have authority 
to process and determine the validity of grievances from the Association's 
viewpoint at his/her work location that arise under the Grievance Procedure 
Article of this Agreement. The Employer agrees that during working hours, on 
the Appointing.Authority's premises within the Representatives' work location 
and without loss of pay, Representatives will be allowed reasonable time to 
post official Association notices, distribute the Association newsletters, and 
to transmit communications authorized by the Association to the Employer as 
are required for the administration of this Agreement, providing, however, 
this activity does not interfere with normal work duties. The Representative 
shall first inform his/her superior of his/her impending departure and shall 
first receive approval to leave the work location. 

Section 3. Bulletin Boards. The Appointing Authority shall make space 
available on a bulletin board to be used exclusively by the Association for 
the posting of official Association notices, meetings, elections, minutes, and 
newsletters. 

Section.4. Notification. When the Employer has determined that a position in 
the supervisory unit is to be placed in the management schedule, the Employer 
shall notify the Association in advance of such placement. 

ARTICLE VI 
STRIKES AND LOCKOUTS 

Section 1. Strikes. The Association, its officers and agents, and the 
supervisors covered by this Agreement agree not to promote or support any 
strikes as defined in Minn. Stat. 179.63, Subd. 12. Any supervisor who 
knowingly violates the provisions of this Seqtion may be discharged or 
otherwise disciplined. 

Section 2. Lockouts. No lockouts or refusal to allow supervisors to perform 
available work shall be instituted by the Employer and/or its Appointing 
Authorities during the life of this Agreement. 
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ARTICLE VII 
DISCIPLINE AND DISCHARGE 

Section 1. Purpose. Disciplinary action may be imposed on supervisors only 
for just cause. 

Section 2. Disciplinary Action. Discipline may include only the following, 
but not necessarily in this order: 

Oral reprimand (not grievable) 
2. Written reprimand (not arbitrable) 
3. Suspension 
4. Demotion 
5. Discharge 

Upon request of a supervisor who is being questioned during an investigation 
that may lead to a disciplinary action against the supervisor, an Association 
Representative shall be present at such meeting. 

If the Appointing Authority has reason to reprimand a supervisor, it shall be 
done in such a manner that will not embarrass the supervisor before other 
employees, supervisors, or the public. 

When any disciplinary action more severe than an oral reprimand is intended, 
the Appointing Authority shall, before or at the time such action is taken, 
notify the supervisor in writing of the specific reason(s) for such action, 
with a copy to the Association Representative or President. 

The Appointing Authority may discipline a supervisor before such notification 
is given if extenuating circumstances exist. The Appointing Authority will 
provide the supervisor with such notification within one working day, 
exclusive of Saturdays, Sundays and holidays, after such action. 

Section 3- Discharge of Permanent Supervisors. The Appointing Authority 
shall not discharge any permanent supervisor without just cause. If, in any 
case, the Appointing Authority believes there is just cause for discharge, the 
supervisor shall. be suspended for five (5) days prior to being terminated. 
The supervisor and the Association will be notified, in writing, that a 
supervisor has been suspended and subject to discharge and shall be furnished 
with the reason(s) therefor. 

The Association shall have the right to take up a discharge at the second step 
of the Grievance Procedure and the matter shall be handled in accordance with 
this procedure, if so requested by the Association. 

A supervisor found to be unjustly discharged shall be reinstated in accordance 
with the conditions agreed to between the parties if appropriate or the 
decision of the arbitrator. 

Section 4. Probationary Supervisors. Probationary supervisors serving an 
initial probationary period may have the Association process a grievance on 
discharge or non-certification through Step 3 of the Grievance Procedure of 
this Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement. 
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Supervisors who have permanent status in another classification who fail. to be 
certified in a subsequent probationary period may have the Association process 
non-certification grievances through Step 3 of the grievance procedure of this 
Agreement, but such grievances shall not be subject to the arbitration 
provisions of this Agreement. 

Upon request, such supervisors shall be given the reason for the 
non-certification or discharge. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 5. Unclassified Supervisors. The discharge or termination of 
unclassified supervisors is not subject to the arbitration provisions of this 
Agreement. 

The provisions of Section 1 of this Article shall not apply to this Section. 

Section 6. Personnel Records. Initial minor infractions, irregularities, or 
deficiencies shall first be privately brought to the attention of the 
supervisor and, if corrected, shall not be entered into the supervisor's 
personnel record. 

An oral reprimand shall not become a part of a supervisor's personnel record. 
Investigations which do not result in disciplinary actions shall not be 
entered into the supervisor's personnel records. 

Upon the request of the supervisor, a written reprimand snall be removed from 
the supervisor's personnel record provided that no further disciplinary action 
has been taken against the supervisor for a period of two (2) years following 
the date of the written reprimand. 

The contents of a supervisor's personnel office record shall be disclosed to 
him/her upon request and to the supervisor's Association Representative upon 
the written request of the supervisor. In the event a grievance is initiated 
under Article VIII, the Appointing Authority shall provide a copy of any items 
from the supervisor's personnel office record upon the request of the 

· supervisor. 

Only the personnel office record may be used as evidence in any disciplinary 
action or hearing. This does not limit, restrict, or prohibit the Appointing 
Authority from submitting supportive documentation or testimony, either oral 
or written, in any disciplinary hearing, nor does it so limit the Association. 

Each supervisor shall be furnished with a copy of all evaluative and 
disciplinary entries into their personnel office record at or before the time 
such entry is placed in the record and shall be entitled to place his/her 
written response to such action in the personnel office record. 

ARTICLE VIII 
GRIEVANCE PROCEDURE 

Section 1. Definition of a Grievance. For the purpose of this Agreement, a 
grievance shall be defined as a dispute or a disagreement as to the 
interpretation or application of any term or terms of this Agreement. 
Supervisors are encouraged to first attempt to resolve the matter on an 
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informal basis with their immediate superior at the earliest opportunity. If 
the matter cannot be resolved to the supervisor's satisfaction by informal 
discussion, it shall then be settled in accordance with the following 
procedure. 

STEP 1. The grievance shall be reduced to writing, setting forth the 
nature of the grievance, the facts upon which it was based, section or 
sections of the Agreement alleged to have been violated, and the relief 
requested and shall be presented to the grievant's immediate superior by 
an Association Representative. Any alleged violation not processed to 
this step within twenty-one (21) calendar days of the_first occurrence of 
the event giving rise to the grievance or within twenty-one (21) calendar 
days after the grievant, through the use of reasonable diligence should 
have knowledge of the first occurrence of the event giving rise to the 
grievance, shall be considered waived. Within seven (7) calendar days 
after receiving the written grievance, the grievant's immediate superior 
and the Association Representative shall meet with or without the 
grievant, in an attempt to resolve the grievance If the grievance 
remains unresolved after this meeting, the immediate superior's written 
answer to the grievance shall be given to the Association Representative 
within seven (7) calendar days of this meeting. The Association may 
appeal the grievance to Step 2 within seven (7) calendar days of the 
receipt of the immediate superior's answer. 

STEP 2. Within seven (7) calendar days after receiving the Association's 
appeal, the Appointing Authority or designee and the appropriate 
Association Representative with or without the supervisor shall meet to 
attempt to resolve the grtevance. If, as a result of this meeting, the 
grievance remains unresolved, the Appointing Authority or designee shall 
give his/her written answer to the Association Representativ~ within seven 
(7) calendar days following this meeting. The Association may refer the 
grievance in writing to Step 3 within seven (7) days after receipt of the 
Appointing Authority or designee's written answer. 

STEP 3. Within ten (10) calendar days following the receipt of a 
grievance referred from Step 2, the Appointing Authority or designee shall 
meet with the Association's designee in an attempt to resolve the 
grievance. Within ten (10) calendar days following this meeting, the 
Appointing Authority or designee shall respond in writing to the 
Association Representative stating the Appointing Authority or designee•s 
answer concerning the grievance. If, as a result of the written response, 
the grievance remains unresolved, the Association may refer the grievance 
within twenty (20) calendar days to Step 4. Any grievance not referred in 
writing by the Association to Step 4 within twenty (20) calendar days 
following receipt of the answer of the Appointing Authority or designee 
shall be considered waived. 

STEP 4 If the grievance· remains unresolved, the Association may, within 
twenty (20) calendar days after the response of the Appointing Authority 
or designee is due, by written notice to the Deputy Commissioner of the 
Department of Employee Relations (State Labor Negotiator) request 
arbitration of the grievance. The arbitration proceeding shall be 
conducted by an arbitrator to be selected by mutual agreement of the 
Employer and the Association within ten (10) calendar days after notice 
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has been given. If the parties fail to mutually agree upon an arbitrator 
within the said ten (10) day period, either party may request the 
Director, Bureau of Mediation Services, to submit a panel of five (5) 
arbitrators. Both the Employer and the Association shall have the right 
to strike two names from the panel. The Association shall strike the 
first name; the Employer shall then strike one (1) name. The process 
shall be repeated and the remaining person shall be the arbitrator. 

Section 2. Arbitrator's Authority. The arbitrator shall have no right to 
amend, modify, nullify, ignore, add to, or subtract from the provisions of 
this Agreement. The arbitrator shall consider and decide only the specific 
issue submitted in writing by the Employer and the Association and shall have 
no authority to make a decision on any other issue not so submitted to 
him/her. The arbitrator shall be without power to make decisions contrary_ to 
or inconsistent with or modifying or varying in any way the application of 
laws, rules, or regulations having the force and effect of law. The 
arbitrator shall submit his/her decision in writing within thirty (30) days 
following the close of the hearing or the submission of briefs by the parties 
whichever is later, unless the parties agree to an extension. The decision 
shall be based solely on the arbitrator's interpretation or application of the 
express terms of this Agreement and the facts of the grievance presented. The 
decision of the arbitrator shall be final and binding on the Employer, the 
Association, and the supervisors. 

Section 3. Fees and Expensesa The fees and expenses for the arbitrator's 
services and proceedings shall be borne equally by the Appointing Authority 
and the Association, provided that each party shall be responsible for 
compensating its own representatives and witnesses. 

Section 4. Time Limits. If a grievance was not presented within the time 
limits set forth above, it shall be considered waived. If a grievance is not 
appealed to the next step within the specified time limit .or any agreed 
extension thereof, it shall be settled on the basis of the Appointing 
Authority or designee's last answer. If the Appointing Authority or designee 
does not answer a grievance or an appeal thereof within the specified time 
limits, the Association may elect to treat the grievance as denied at that 
step and immediately appeal the grievance to the next step. The time limit in 
each step may be extended by mutual written agreement of the Appointing 
Authority or designee and the Association at each step. 

Section 5. Processing Grievances. The Association Representative involved 
and the grieving supervisor shall not leave work or disrupt departmental 
routine to discuss grievances without first requesting permission from his/her 
immediate superior, which shall not be unreasonably withheld. 

The Association Representative and the grieving supervisor shall be allowed a 
reasonable amount of time during working hours while on the Appointing 
Authority's premises when a grievance is investigated or presented in Steps 1 
through 3. 

ARTICLE IX 
VACATION AND SICK LEAVE 

Section 1. Vacation Accumulation. Supervisors, except for emergency, 
temporary, intermittent, and project appointments, and non-tenured laborers 
shall accrue vacation pay according to the following rates: 
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Continuous Service 
Requirement 

0 through 5 years 
After 5 through 8 years 
After 8 through 12 years 
After 12 through 20 years 
After 20 years or more 

Rate Per Full 
Payroll Period 

4 working hours 
5 working hours 
7 working hours 
7½ working hours 
8 working hours 

Continuous service is defined as the length of employment with the State of 
Minnesota since the last date of hire. Continuous service shall be 
interrupted only by separation because· of resignation, termination, discharge 
for just cause, failure to return upon expiration of a leave of absence, 
failure to respond to a recall from layoff, or retirement. 

Effective July 9, 1975, for purposes of determining changes in a supervisor's 
accrual rate, periods of suspension or unpaid non-medical leaves of absence 
shall not be deducted from the Continuous Service Requirement unless they are 
one (1) full payroll period or more in duration. This method will be 
effective only after this date and shall not be used to change any Continuous 
Service Requirements determined prior to that date. 

Changes in accrual rate shall be made effective at the beginning of the next 
payroll period following completion of the specified Continuous Service 
Requirement. 

A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, who was mandatorily retired at age 65 prior to January 1, 
1979, shall accrue vacation leave at the same rate with the same credit for 
continuous service that existed at the time of such mandatory retirement. 

A supervisor who is reinstated or reappointed to State service on or after 
July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall accrue vacation leave at the same rate with the 
same credit for continous service that existed at the time of such separation. 

A supervisor who is reinstated or reappointed to State seivice after one (1) 
year but not more than four (4) years from the date of resignation in good 
standing or retirement may at the Appointing Authority's discretion, accrue 
vacation leave at the same rate and with the same credit for continous service 
that existed at the time of such separation. 

Supervisors in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused vacation leave 
balance posted to their credit in the records of the employing department 
provided such vacation leave was accrued in accordance with the personnel 
rules or the provisions of this or any preceding Agreement. 

A supervisor shall not utilize vacation during his/her first six (6) months of 
continuous service. Upon completion of six (6) months continuous service, the 
supervisor shall then accrue his/her vacation beginning from his/her date of 
hire. 
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Supervisors being paid for less than a full eighty (80) hour pay period will 
have their vacation accruals pro-rated in accordance with the schedule set 
forth in Appendix C_. 

Supervisors may accumulate unused vacation leave to a maximum of two hundred 
and forty (240) hours. 

Supervisors on a Military Leave under Article XI shall earn vacation leave as 
though actually employed, without regard to the maximum accumulation set forth· 
above. Vacation earned in excess of the maximum accumulation shall be taken 
within two (2)years of the date the supervisor returns from the Military Leave. 

The Appointing authority shall keep a current record of supervisor vacation 
earnings and accruals which shall be made available to such supervisors upon 
request. 

Should a supervisor become ill or disabled while on vacation, vacation leave 
shall be changed to sick leave, effective the date of illness or disability, 
upon notice to the supervisor's superior. Upon such notice, supervisors may 
be requested by the Appointing Authority to furnish a medical statement from a 
medical practitioner. If requested by the Appointing Authority, such 
statement shall be provided as soon as possible after the illness or 
disability occurs. 

Section 2. Vacation Schedules. Every reasonable effort shall be made to 
grant vacation at the times requested by the supervisor. If the nature of the 
work makes it necessary to limit the number of supervisors on vacation at the 
same time, vacation schedules shall be established on the basis of 
Classification Seniority within a work location in the event of any conflict 
over vacation periods. Provided, however, that any supervisor who is about to 
lose vacation. because he/she has or will reach the maximum accumulation of 
vacation specified by this Agreement shall be entitled to take sufficient 
vacation to pre~ent such loss upon advance notice to his/her superior. 

Except in emergencies, no supervisor will be required to work during the 
supervisor's vac~tion once the vacation request has been approved. 

Section 3. Sick Leave Accumulation. Supervisors, except for emergency, 
temporary, intermittent and project appointments, and non-tenured laborers, 
shall accrue sick leave at the rate of four (4) hours per pay period of 
continuous employment beginning with their date of hire until nine hundred 
(900) hours have been accrued. After nine hundred (900) hours have been 
accrued and maintained, supervisors shall then accrue sick leave at the rate 
of two (2) hours per pay period. 

The Appointing Authority shall keep a current record of sick leave earnings 
and accruals which shall be made available to such supervisors upon request. 

Supervisors being paid for less than a full eighty (80) hour pay period shall 
have sick leave accruals pro-rated in accordance with the schedule set forth 
in Appendix D. 
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A supervisor who is reinstated or reappointed to State service on or after 
January 1, 1979, and who was mandatorily retired at age 65 prior to January 1, 
1979, shall have accumulated but unused sick leave balance restored and posted 
to the employee's credit in the records of the employing department provided 
such sick leave was accrued in accordance with the personnel rules or the 
provisions of this Agreement. 

A supervisor who is reinstated or reappointed to State service on or after 
July 1, 1979, and within one (1) year of the date of resignation in good 
standing or retirement shall have accumulated but unused sick leave balance 
restored and posted to the supervisor's credit in the records of the employing 
department provided such sick leave was accrued in accordance with the 
personnel rules or the provisions of this Agreement. 

A supervisor reinstated or reappointed to State service after one (1) year but 
not more than four (4) years from the date of resignation in good standing or 
retirement may, at the Appointing Authority's discretion, have his/her 
accumulated but unused sick leave balance restored and posted to the 
supervisor's credit in the records of the employing department provided such 
sick leave was accrued in accordance with the personnel rules or the 
provisions of this Agreement.· 

Supervisors in the unclassified service of the State who are subsequently 
appointed to a position in the classified service, or vice versa, without an 
interruption in service shall have their accumulated but unused sick leave 
balance posted to their credit in the records of the employing department 
provided such sick leave was accrued in accordance with the personnel rules or 
the provisions of this Agrement. 

Section 4. Sick Le~ve Use. A supervisor shall be granted sick leave with pay 
to the extent of the supervisor's accumulation for absences necessitated by: 
(1) illness or disability; (2) medical, chiropractic, or dental care for the 
supervisor; (3) exposure to contagious disease which endangers the health of 
other supervisors, employees, clients, or the public; or (4) illness of a 
spouse, minor or dependent children, or parent who is living in the same 
household of the supervisor, for such reasonable periods as the supervisor's 
attendance may be necessary. A pregnant supervisor may also use sick leave 
during the period of _time that her doctor certifies that she is unable to work 
because of pregnancy. Sick leave to arrange for necessary nursing care for 
members of the family, or birth or adoption of a child shall be limited to not 
more than three (3) days. · 

Supervisors using sick leave under this Article will have sick leave first 
deducted from the nine hundred (900) hours accumulation. Supervisors having 
used sick leave and who fall below the nine hundred (900) hours accumulation 
shall again accrue sick leave at four (4) hours per payroll period until their 
accumulation again reaches nine hundred (900) hours. Use of the more than 
nine hundred (900) hour bank shall be subject to the provisions of this 
Article. 

Section 5. Sick Leave .• The supervisor shall notify the Appointing Authority 
at or before his/her normally scheduled starting time of any illness. 
Supervisors utilizing leave under this Section shall furnish a statement from 
a medical practitioner upon the request of the Appointing Authority for 
absences in excess of three working days, or where the Appointing Authority 
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has reasonable reason to believe that a supervisor has abused or is abusing 
sick leave. Those supervisors who misuse sick leave may be subject to 
disciplinary action. The Appointing Authority may also request a statement 
from a medical practitioner if the Appointing Authority has reason to believe 
the supervisor is not fit to work or has been exposed to a contagious disease 
which endangers the health of other supervisors, employees, clients or the 
public. Supervisors returning from extended sick leave shall notify the 
Appointing Authority within a reasonable amount of time prior to returning to 
work. 

ARTICLE X 
HOLIDAYS 

Section 1. Eligibility. Supervisors, except for emergency, temporary, 
intermittent, and project appointments, and non-tenured laborers, shall be 
eligible for purposes of this Article. 

Section 2. Observed Holidays. The following days shall be observed as paid 
holidays for all eligible supervisors: 

New Year's Day 
Presidents• Day 
Memorial Day 
Independence Day 
Labor Day 

Veterans Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Day 
Floating Holiday 

The supervisor shall receive one (1) floating holiday each fiscal year of the 
Agreement. Every reasonable effort shall be made to grant the floating 
holiday for the time requested by the supervisor. The Appointing Authoirty 
may limit the number of supervisors that may be absent on any given day 
subject to the operational needs of the Appointing Authority. Floating 
holidays may not be accumulated. 

Except for supervisors working where seven (7) day a week schedules are in 
effect, when any of the above holidays fall on a Saturday, the preceding 
Friday shall be observed as the holiday and when any of the above holidays 
fall on a Sunday, the following Monday shall be observed as the holiday. 

Where seven (7) day a week schedules are in effect, the actual holiday shall 
be observed as the holiday for supervisors working within such schedule. 

For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as 
falling on the calendar day in which the majority of hours in the shift fall. 
When a work shift includes an equal number of consecutive hours in each of two 
(2) calendar days, that work shift shall be considered as falling on the first 
of the two (2) calendar days. 

When any of the above holidays fall on a supervisor's regularly scheduled day 
off, the Appointing Authority shall grant an alternative holiday within ninety 
(90) days of the pay period in which the holiday occurs. If there is no 
agreement as to the date of the alternative holiday between the Appointing 
Authority and the supervisor, the Appointing Authority shall select one (1) of 
four (4) days preferred by the supervisore 
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In departments with an academic calendar, the Appointing Authority may, after 
consultation with 'the Association, designate alternative days for the 
observance of Veterans Day and Presidents' Day. 

Section 3. Holiday Pay Entitlement. To be entitled to receive a paid 
holiday, an eligible supervisor must be in payroll status on the normal work 
day immediately preceding and the normal work day immediately following the 
holiday(s). 

Any eligible supervisor mandatorily retired on a holiday or holiday weekend 
shall be entitled to be paid for the holiday(s). 

Section 4. Holiday Pay. Holiday pay shall be computed at the supervisor's 
normal day's pay (i.e., the supervisor's regular hourly rate of pay multiplied 
by the number of hours in his/her normal work day) and shall be paid in cash. 
Eligible supervisors who normally work less than full time shall have their 
holiday pay pro-rated in accordance with the schedule set forth in Appendix B. 

With the approval of his/her superior, part-time supervisors may be allowed to 
arrange their work schedules, in payroll periods that include a holiday, to 
avoid any reduction in salary due to a loss of hours because of the proration 
of holiday hours, provided such rescheduling does not result in the payment of 
overtime. 

Section 5. Work on a Holiday. Any supervisor who is assigned to work on a 
holiday shall, at the Appointing Authority's discretion, either be: 

1) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to holiday pay provided for in Section 3 and 
4 above; or, 

2) paid in cash at the supervisor's appropriate overtime rate for all 
hours worked in addition to an alternative holiday in lieu of holiday 
pay provided for in Section 3 and 4 above. Such alternative holiday 
shall be granted within ninety (90) days of the pay period in which 
the holiday occurs, and if there is no agreement as to the date of 
the alternative holiday between the Appointing Authority and the 
supervisor, the Appointing Authority shall select one (1) of four (4) 
days preferred by the supervisor. This option shall not be available 
for supervisors who work less than their normal work day on a holiday. 

Section 6. Religious Holidays. When a religious holiday, not observed as a 
holiday, as provided in Section 2 above, falls on a supervisor's regularly 
scheduled work day, the supervisor shall be entitled to that day off to 
observe the religious holiday. Time to observe religious holidays shall be 
taken without pay except where the supervisor has sufficient accumulated 
vacation leave or accumulated compensatory time, or, by mutual consent, is 
able to make the time up. Supervisors shall notify the Appointing Authority 
at least five (5) working days prior to the leave. 
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ARTICLE XI 
LEAVES OF ABSENCE 

Section 1. _A-p_p_l_i_c_a_t_i_o_n_f_o_r_L_e_a_v_e_. All requests for a leave of absence shall 
be submitted in writing by the supervisor to the supervisor's immediate 
superior. All requests for leave shall be submitted as soon as the need for 
such a leave is known. The request shall state the reason for and the 
anticipated duration of the leave of absence. 

Section 2. Authorization for Leave. Authorization for or denial of a leave 
of absence shall be furnished promptly to the supervisor in writing. No leave 
of absence request shall be unreason~bly denied. 

Section 3. Paid Leaves of Absence. 

A. Bereavement Leave: The use of a reasonable period of sick leave shall be 
granted in cases of death of the spouse or parents of the spouse, or the 
parents, grandparents, guardian, children, brothers, sisters, or wards of the 
supervisor. 

B. Court Appearance Leave: Leave shall be granted for appearances before a 
court, legislative committee, or other judicial or quasi-judicial body in 
response to a subpoena or other direction of proper authority for job related 
purposes other than those created by the supervisor or the exclusive 
representative. Leave shall also be granted for attendance in court in 
connection with a supervisor's official duty, which shall include any 
necessary travel time. Such supervisor shall be paid the supervisor's regular 
rate of pay but shall remit to his/her Appointing Authority the amount 
received, exclusive of expenses, for serving as a witness, as required by the 
court. 

C. Jury Duty Leave: Leave shall be granted for service upon a jury. 
Supervisors shall receive their regular rate of pay but shall remit to their 
Appointing Authority the amount received for jury duty, exclusive of 
expenses. Supervisors whose scheduled shift is other than a day shift shall 
be reassigned to a day shift during the period of service upon a jury. When 
not impaneled for actual service and only on call and free to leave the 
courthouse, the supervisor shall report to work • 

. D. Educational Leave: Leave with pay shall be granted for educational 
purposes if such education is required or assigned by the Appointing Authority. 

E. Military·Leave: Up to fifteen (15) working days leave per calendar year 
shall be granted to members of a reserve force of the United States or of the 
State of Minnesota and who are ordered by the appropriate authorities to attend 
a training program or perform any other duties under the supervision of the 
United States or of the State of Minnesota during the period of such activity. 

F. Voting Time Leave: Any supervisor who is eligible to vote in any 
statewide general election or at any election to fill a vacancy in the office 
of a representative in Congress, may absent himself/herself from work for the 
purpose of voting during the forenoon of such election day provided the 
supervisor has made prior arrangements for such absence with his/her immediate 
superior. 
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Paid leaves of absence granted under this Article shall not exceed the 
supervisor's normal work schedule. 

Section 4. Unpaid Leaves of Absence. 

A. Unclassified Service Leave: Leave may be granted to any classified 
supervisor to accept a position in the unclassified service of the State of 
Minnesota. 

B. Educational Leave: Leave may be granted to any supervisor for educational 
purposes. 

C. Disability Leave: Leave of absence up to one (1) year shall be granted to 
any supervisor who has completed an initital probationary period with the 
State and who, as a result of an extended illness or injury, has exhausted 
his/her accumulation of sick leave. Such leave shall be. limited to a 
cumulative total of one (1) year per illness or injury. Upon the request of 
the supervisor such leave may be extended. Supervisors shall be notified in 
writing before a disability lA~vA i~ 0.~n0.AllArl. An Appointing Authority may 
require appropriate medical documentation of the illness, injuries, or 
disability. The Appointing Authority may require the supervisor returning 
from a disability leave to furnish a statement from a medical practitioner if 
the Appointing Authority has reason to believe the supervisor is not fit to 
return to work. 

D. Maternity/Paternity or Adoption Leave: A Maternity/Paternity or Adoption 
leave of absence shall be granted to a natural parent or an adoptive parent, 
who requests such leave in conjunction with the birth or adoption of a child. 
The leave shall commence on the date requested by the supervisor and shall 
continue up to six (6) months, provided however, that such leave may be 
extended up to a maximum of one (1) year by mutual consent between the 
supervisor and the Appointing Authority. 

E. Military Leave: Leave shall be granted to a supervisor who enters into 
active military service in the armed forces of the United States for the 
period of military service, not to exceed four (4) years. 

F. Personal Leave: Leave may be granted to any supervisor, upon request, for 
personal reasons No such leave shall be granted for the purpose of securing 
other employment, except as provided in this Article. 

G. Precinct Caucus: Upon ten (10) days advance request, leave shall be 
granted to any supervisor for the purpose of attending a political party 
caucus 

H. Association Leave: Upon advanced written request of the Association, 
leave shall be granted to supervisors who are elected or appointed by the 
Association to serve on the Association Negotiating Team. Leave time for 
service on an Association Master Negotiating Team shall be considered as paid 
leave purposes of vacation leave and sick leave accrual. Association 
Representatives or other supervisors who may be elected or appointed by the 
Association to perform duties for the exclusive representative shall be 
granted time off, provided the granting of such time off does not adversely 
affect the operations of the supervisor's department or agency •. 
In any case of leave of absence or time off to perform duties for the 



exclusive representative, the number of supervisors to be granted leaves of 
absence or time off from any one department or agency may be limited by the 
Appointing Authority, if the Appointing Authority determines that the number 
requesting the leave of absence or time off would adversely affect the 
operations of the department or agency. 

Upon the written request of the Association, leave shall be granted to 
supervisors who are elected officers or appointed full-time representatives of 
the Association. Annually, the Appointing Authority may request the 
Association to confirm the supervisor's continuation on Association Leave. 

I. Leave for Related Work: Leave not to exceed one (1) year may be granted 
to a supervisor to accept a position of fixed duration outside of State 
service which is funded by a government or private foundation grant and which 
is related to the. supervisor's current work. 

Section 5. Cancellation of Discretionary Leaves. Leaves of absence or 
extensions of such leaves which are subject to the discretionary authority of 
the Employer may be cancelled by an Appointing Authority upon reasonable 
written notice to the supervisor unless the Appointing Authority agrees in 
writing at the time the leave is granted that the leave will not be 
cancelled. At the discretion of the Appointing Authority, a supervisor may 
terminate his/her leave of absence prior to the previously agreed upon date of 
expiration of that leave of absence. 

Section 6.. Reinstatement after Leave.. Any supervisor returning from an 
approved leave of absence as covered by this Article shall be entitled to 
return to employment in a position in the supervisor's former classification 
and agency within thirty-five (35) miles of the former position. Supervisors 
returning from extended leaves of absence of one (1) month or more shall 
notify their Appointing Authority at least two (2) weeks prior to their return 
from leave. Supervisors returning from an approved leave of absence shall be 
returned at the same rate of pay the supervisor had been receiving at the time 
the leave of absence commenced plus any automatic adjustments that would have 
been made had the supervisor been continuously employed during the period of 
absence. 

ARTICLE XII 
HOURS OF WORK AND OVERTIME 

Section 1. Supervisors assigned to Pro ression Codes 2 and 3 and su ervisors 
assigned to Progression Code 1 at Salary Range 13 (Range 1 effective February 
9, 1983) and below. 

A. Consecutive Hours. The regular hours of work each day shall be 
consecutive except that they may be interrupted by unpaid lunch periods if 
free from work and each work shift shall include two coffee breaks of at least 
15 minutes each which shall be included in work time. There shall be no split 
shifts assigned or required except as mutually agreed to by the Association 
and the Appointing Authority. 

B. Normal Payroll Period. The normal payroll period shall consist of eighty 
(80) hours of work within a two (2) week payroll period. 
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C. Normal Work Week. It is recognized that because of the nature of their 
work, some of the supervisors covered by this Agreement may be required to 
work varied hours, work on holidays and weekends, making the maintaining of 
consistent starting and stopping times or the assignment of the number of 
hours worked in one day sometimes impossible. Insofar as practicable and 
without reducing the efficiency of work performance, supervisors are expected 
to complete normal routine work within a normal work day. Supervisor's hours 
may· be adjusted in accordance with circumstances and with the approval of the 
immediate superior. 

D. Overtime Rates. 

1. Supervisors assigned to Progression Codes 2 and 3 shall be 
compensated for overtime hours at the rate of time and one-half (1!) 
for all hours worked as assigned by the Appointing Authority in 
excess of the established work day; before or after a supervisor's 
regularly scheduled shift;.or on any regularly scheduled day of rest. 

2. ~11p~r,ri _qrir~ ::1 ~~ i gnP.d to Progression Code 1 and employed in those 
classes assigned to Salary Range 13 (Range 18 effective February 9, 
1983) and below shall be compensated at the rate of straight time for 
all overtime hours worked as specifically assigned or directed by the 
Appointing Authority in excess of the normally scheduled pay period. 

E. Liquidation of Overtime. 

1. 

3 

General. Overtime hours may, at the discretion of the Appointing 
Authority, be liquidated in cash; or assigned to a compensatory bank. 

After consultation with the Association, the Appointing Authority may 
establish the maximum amount of hours that may be in the compensatory 
bank at any given time provided the amount is not less than the forty 
(40) hours or more than eighty (80) hours. The Appointing Authority 
shall notify the Association within thirty (30) calendar days of the 
execution date of this Agreement of the maximum amount of hours that 
may be in the compensatory bank. Such maximum shall not change 
during the life of this Agreement. All overtime hours worked over 
the established maximum hour limit shall be compensated in cash. 

Cash Liquidation. Overtime hours which are liquidated in cash shall 
be liquidated on the same or immediately following payroll abstract 
for the payroll period in which it is earned. 

Compensatory Time Liquidation. The compensatory bank shall be 
liquidated once annually on a date specified in advance by the 
Appointing Authority, at the hourly rate of pay the supervisor is 
earning when it is liquidated The Appointing Authority shall notify 
the Association within thirty (30) calendar days of the execution 
date of this Agreement of the specified liquidation date. Such date 
shall not be changed during the life of this Agreement. Supervisors 
may use time in the compensatory time bank at a time(s) mutually 
agreeable to the supervisor and the immediate superior. A reasonable 
effort shall be made to honor the supervisor's request, depending on 
the staffing needs of the supervisor's work unit. The Appointing 
Authority may require the supervisor to schedule time off to use any 
time in the compensatory bank by written notice to the supervisor no 
less than thirty (30) calendar days prior to the specified scheduled 
time.off. 
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4. Accumulation. Except where there are existing collective bargaining 
agreements or official agency records that provide differently, all 
supervisors shall start on the effective date of this Agreement with 
zero accumulated compensatory time. Where existing compensatory 
banks are in effect, the time in the bank on the effective date of 
this Agreement shall not be placed in the compensatory bank specified 
in E(1) above and shall not be subject to the compensatory time 
liquidation provisions of E(3) above. Compensatory time existing as 
of the effective date of this Agreement shall be used by the 
supervisor before he/she shall use any compensatory time earned after 
the effective date of this Agreement. 

Section· 2. Supervisors assigned to Pro ression Code 1 at Salar 
(Range 19 effective February 9, 19 3 

A. Time Management. Because of the nature of the duties performed by these 
supervisors, it is impracticable to apply provisions which prescribe normal 
work hours. However, it is normally expected that eight (8) hours of work 
shall constitute a normal work day and eighty (80) hours a normal payroll 
period. · 

It is recognized that these supervisors are responsible for managing and 
accounting for their own hours of work and that they may work hours in excess 
of the normal work day and/or payroll period and may make adjustments in hours 
of work in subsequent work days and/or payroll periods, provided such time 
management system does not result in overtime payment or guarantee hour-for
hour time off for extra hours worked. 

B. Overtime. Supervisors assigned to a special project that is in addition 
to their normal duties or workloads and upon having received advance approval 
shall be compensated as follows: 

1. Such overtime shall be liquidated in cash or compensatory time off at 
the discretion of the Appointing Authority; 

2. Such overtime shall be earned at the rate of straight time; 
3. A compensatory bank when established shall normally not exceed forty 

(40) hours; however, the Appointing Authority may increase this 
amount in extraordinary circumstances; 

4. The Appointing Authority shall not be obligated to liquidate in cash 
overtime hours worked over the established maximum hour limit of the 
compensatory bank. 

5. The compensatory bank shall be liquidated in leave only and shall 
terminate if the supervisor leaves his/her seniority unit. 

Except where there are existing collective bargaining agreements or official 
agency records that provide differently, all supervisors shall start on the 
effective date of this Agreement with zero accumulated compensatory time •. 

Section 3. Call Back. Any continuous operations supervisor, or any 
supervisor in an emergency situation, called back to work after his/her 
regularly scheduled shift shall be paid a minimum of two (2) hours at the 
appropriate overtime rate. 

Section 4. On Call. A supervisor shall be in an on-call status if the 
supervisor's superior has instructed the supervisor, in writing, to remain 
available to work during an off duty period. A supervisor who is instructed 
to be in an on-call status is not required to remain at a fixed location but 
is required to leave word where he/she may be reached. 
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A supervisor who is instructed to remain in an on-call status shall be 
compensated for such time on the basis of twenty-four (24) dollars for a 
twenty-four (24) hour period or part thereof. 

Supervisors .who are called back to work shall use a State vehicle or use their 
own vehicle and shall be reimbursed mileage for driving to and from their work 
station and their home. 

Section 5 .. Department of Transportation .. The Appointing Authority and the 
Association agree to the use of winter maintenance shifts and the use of State 
vehicles as provided in Appendix T. 

ARTICLE XIII 
LAYOFF AND RECALL 

Section 1. Seniority. For purposes of this Article, seniority is defined as 
follows: 

Au State Seniority. "State Seniority" is defined as the length of employment 
with the State of Minnesota since the last date of hire. 

However, in the case of a supervisor mandatorily retired at age 65, who 
returns to State Service, State Seniority is defined as the length of 
employment with the State of Minnesota since the last date of hire 
preceding the mandatory retirement. Such State Seniority shall not 
include the period during which the supervisor was off the State payroll 
due to the mandatory retirement. 

B .. Departmental Seniority. "Departmental Seniority" is defined as the length 
of continuous service within a State department since the last date of 
entry into the State department 

C .. Classification Seniority .. "Classification Seniority" is defined as the 
length of continuous service in a specific job classification within the 
bargaining unit and seniority unit. 

Time in a related higher or equally paid class outside of the bargaining 
unit within the same department prior to the effective date of this 
Agreement shall be credited to a supervisor's Classification Seniority 
unless specifically prohibited by an applicable 1979-1981 collective 
bargaining agre~ment .. 

Effective the effective date of this Agreement, a supervisor shall accrue 
no Classification Seniority while serving in a class outside of the 
bargaining unit and seniority unite However, confidential employees shall 
continue to accrue Classification Seniority in a confidential position in 
a job classification which is otherwise supervisory within the same 
department. 

When a supervisor exercises bumping rights, or is demoting, or is 
transferring within the bargaining unit, Classification Seniority in the 
class to which the supervisor is bumping or is demoting, or is 
transferring shall include Classification Seniority in all related higher 
or equally paid classes in which the supervisor has served within the 
bargaining unit and the seniority unit since the initial period of service 
in the class into which the supervisor is bumping, or demoting, or 
.transferring. 
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When a supervisor is recalled from layoff to a seniority unit in which 
he/she previously served, the Classification Seniority that existed at the 
time the supervisor left the agency shall be reinstated. 

D. Continuous Service. "Continuous Service" shall commence on the date a 
supervisor begins to serve a probationary period. 

In the case of a supervisor mandatorily retired at age 65 prior to January 
1, 1979, who returns to State .service, Continuous Service shall be 
credited back to the last date of hire at the time of the mandatory 
retirement. Continuous Service, however, shall not include the period 
during which the supervisor was off the State payroll due to the mandatory 
retirement. 

In the case of a supervisor working under a provisional appointment, 
Continuous Service shall be credited back to the date of hire at the time 
a supervisor begins to serve a probationary period in a related 
classification. 

Continuous Service shall be interrupted only by separation because of 
resignation, discharge for just cause, failure to return upon expiration 
of a leave of absence, failure to respond to a recall from layoff, or 
retirement. 

E. Related Classes. "Related Classes" are those classes withi·n the same 
department which are similar in the nature and character of the work 
performed and which require similar qualifications. 

F. Seniority Units. "Seniority Unit" is defined as set forth in Appendix A. 

Section 2. Seniority Rosters. No later than three (3) months after the 
effective date of this Agreement and semi-annually· thereafter, the Appointing 
Authority shall prepare the roster and shall provide one (1) copy to the 
Association President and one (1) copy to the designated Association 
Representative in the seniority unit, and one (1) copy shall be maintained in 
the agency personnel office. The rosters shall list each supervisor in the 
order of Classification Seniority and reflect each supervisor's date of 
Classification Seniority, date of Departmental Seniority, date of State 
Seniority, and the date of Classification Seniority and class title for all 
classes in which the supervisor previously served. 

The rosters shall also identify the type of appointment if other than· 
full-time unlimited. 

When two (2) or more supervisors have the same Classification Seniority dates, 
seniority positions shall be determined by total Departmental Seniority. 
Should a tie still exist, seniority positions shall be determined by. total 
State Seniority. Should a tie still exist, seniority positions shall be 
determined by lot. 

Section 3. Appeals. Supervisors shall have sixty (60) calendar days from the 
date of the initial date of availability to notify the Appointing Authority of 
any disagreements over the Seniority Roster. Thereafter appeals must be filed 
with the Appointing Authority within thirty (30) days of the date of 
availability and are limited to changes since the previous listing. 
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Section 4. Layoff. An Appointing Authority may lay off a supervisor by 
reason of abolition of the position, shortage of work or funds, or other 
reasons outside the supervisor's control which do not reflect discredit on the 
service of the supervisor. A layoff occurs when such conditions continue 
longer than ten (10) consecutive working days. 

Section 5. Layoff Procedures. In the event a layoff in the classified 
service of bargaining unit supervisors becomes necessary, the Appointing 
Authority shall notify the Association and the Association President of the 
classifications and number of positions to be eliminated at least ten (10) 
calendar days prior to the effective date of the layoff.. At least seven (7) 
calendar days prior to the effective date of the layoff, the Appointing 
Authority shall give written notice of the layoff, including the reason(s) 
such action is necessary and the estimated length of the layoff period, to all 
supervisors about to be laid off and the Association President 

Seasonal supervisors and/or tenured laborers shall be laid off in inverse 
order of Classification Seniority within the supervisor's principal place of 

Section 6. Limited Interruptions of Employment. Any interruption in 
employment not in excess of ten (10) consecutive working days, because of 
adverse weather conditions, shortage of material or equipment, or for other 
unexpected or unusual reasons, shall not be considered a layoff. 

In the event limited interruptions of employment occur, full-time supervisors 
shall, upon request, be entitled to advance of hours in order to provide the 
supervisor with up to eighty (80) hours of earnings for a pay period. Advance 
of hours shall be allowed up to the maximwn number of hours of a supervisor's 
accumulated and unusued vacation leave. If a supervisor elects to draw such 
advances, the supervisor shall not be permitted to reduce his/her vacation 
accumulation below the total hours advanced. However, no supervisor after the 
first six (6) months of continuous service shall be denied the right to use 
vacation time during a limited interruption of employment as long as vacation 
hours accrued exceed the hours that the supervisor has been advanced under 
this Section. With the approval of the supervisor's superior, the supervisor 
shall have the right to make the hours up. 

On the payroll period ending closest to November 1st of each year, all 
supervisors who have received such advances and have not worked sufficient 
overtime hours to reduce the advances to zero (0) will have their advances 
reduced to zero (0) by reduction of the supervisor's accumulated and unused 
vacation leave .. 

However, such advances shall not apply when the limited interruption is the 
result of a shortage of funds. 

Section 7. -L.--- The Appointing Authority shall designate the position(s) 
in the class which is to be eliminated. 

If there is a vacancy within thirty-five (35) miles in the same class, 
seniority unit, and employment condition as the position to be eliminated, the 
Appointing Authority shall reassign the supervisor holding the position to be 
eliminated to that vacancy provided the supervisor is qualified for the 
position. 
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If there is no such vacancy, the supervisor may exercise the following options 
in the order set forth below: 

1. Bump the least senior supervisor occupying a position in the same 
class, seniority unit, and employment condition within thirty-five 
(35) miles of the supervisor's work location provided the supervisor 
is qualified for the position. 

2. Accept a vacancy in the same class, seniority unit, and employment 
condition more than thirty-five (35) miles from the supervisor's work 
location provided the supervisor is qualified for the position. 

3. Bump the least senior supervisor occupying a position in the same 
class, seniority unit, and employment condition more than thirty-five 
(35) miles from the supervisor's work location provided the 
supervisor is qualified for the position. 

4. Accept a vacancy in the same seniority unit and employment condition 
in a class in which the supervisor has previously served provided the 
supervisor is qualified for the position. However, if no such 
vacancy is available in the class in which the supervisor most 
recently served, the supervisor may proceed to option 5. 

5. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in the class in which the 
supervisor most recently served within thirty-five (35) miles of the 
supervisor's work location provided the supervisor qualified for the 
position. 

6. Bump the least senior supervisor occupying a position in the same 
seniority unit and employment condition in the class in which the 
supervisor most recently served more than thirty-five (35) miles from 
the supervisor's work location provided the supervisor is qualified 
for the position. 

In lieu of the above options, a supervisor may elect to accept a vacancy in 
the same seniority unit and employment condition in an equal or lower class 
for which the supervisor is determined by the Employer to be qualified. 

If none of the preceding exist or if the supervisor chooses not to accept the 
preceding, the supervisor shall be laid off. 

A supervisor who does not have sufficient Classification Seniority to bump 
into a previous class shall not forfeit the right to exercise Classification 
Seniority in bumping into the next previously held class. 

Qualified means that the supervisor meets the registration requirements and 
reasonably meets the experience and/or educational requirements for initial 
appointment to- the position. 

In all cases, the supervisor exerc1s1ng bumping rights must have greater 
Classification Seniority in the classification in which the supervisor is 
bumping than the supervisor who is to be displaced. Supervisors who have 
accepted an equally or higher paid position excluded from the bargaining unit 
shall retain full bumping rights into a previously held class within the 
seniority unit of the same Appointing Authority based upon Classification 
Seniority, provided the supervisor has exhausted all of the layoff options 
available under the existing layoff procedure which covers him/her for 
purposes of layoff. 
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Section 8. Layoff Lists. 

B .. 

c. 

D .. 

Seniority Unit Layoff List. The names of supervisors who have been 
laid off or bumped supervisors who have accepted a demotion in lieu 
of layoff shall be automatically placed on a Seniority Unit Layoff 
List for the seniority unit, classification and employment condition 
from which they were laid off or bumped in the order of their 
Classification Seniority. Names shall be retained on the Seniority 
Unit Layoff List for a minimum of one (1) year or for a period of 
time equal to the supervisor's State Seniority to a maximum of five 
(5) years .. 

Agency Layoff List. (For the Department of Corrections, Department 
of Public Welfare, Community College System and State University 
System.) The names of such supervisors shall also be placed on an 
Agency Layoff List (if applicable) for the agency, classification and 
employment condition from which they were laid off or bumped in the 
order of Classification Seniority. Names shall be retained on the 
Agency Layoff List for a winimum of one (1) year or a period of time 
equal to the supervisor's State Seniority to a maximum of five (5) 
years. For purposes of this sub-section, Classification Seniority 
shall be the sum of Classification Seniority in all facilities within 
the agency. 

When a supervisor's name is placed on the Agency Layoff List, the 
supervisor shall indicate in writing the seniority unit(s) within the 
Agency for which he/she would accept recall. The supervisor may 
change his/her availability by notifying the Department of Employee 
Relations in writing. 

Bargaining Unit Layoff List/Same Classification. The names of such 
supervisors shall also be placed on a Bargaining Unit Layoff 
List/Same Classification for the bargaining unit, classification and 
employment condition from which they were laid off or bumped in the 
order of Classification Seniority. Names shall be retained on the 
Bargaining Unit Layoff List/Same Classification for a minimum of one 
(1) year or for a period of time equal to the supervisor's State 
Seniority to a maximum of five (5) years. 

When a supervisor's name is placed on the Bargaining Unit Layoff 
List/Same Classification, the supervisor shall indicate in writing 
the seniority unit(s) and the geographic location(s) for which he/she 
would accept recall. The supervisor may change his/her availability 
by notifying the Department of Employee Relations in writing. 

Bargaining Unit Layoff List/Other Classifications. The supervisor· 
may also designate in writing other equal or lower bargaining unit 
classification(s) in which he/she previously served. His/her name 
shall then be placed on the Bargaining Unit Layoff List/Other 
Classifications for those classes in order of Classification 
Seniority. The names shall remain on the list for a minimum of one 
(1) year or for a period of time equal to the supervisor's State 
Seniority to a maximum of five (5) years. 
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When a supervisor's name is placed on the Bargaining Unit Layoff 
List/Other Classifications, the supervisor shall indicate in writing 
the seniority unit(s) and the geographic location(s) for which he/she 
would accept recall. The supervisor may change his/her availability 
by notifying the Department of Employee Relations in writing. 

The provisions of Sections 8 (B) (C) and (D) shall not apply to supervisors on 
seasonal layoff. 

Section 9. Use of Layoff Lists. Whenever the Appointing Authority determines 
that a vacancy shall be filled by the use of a layoff list, the vacancy shall 
be filled by recall from the Seniority Unit Layoff List. If the vacancy 
cannot be filled by the Seniority Unit Layoff List, the Appointing Authority 
shall fill the vacancy by recall from the Agency Layoff List (if applicable). 
If an Agency Layoff List is not applicable or if the vacancy cannot be filled 
by the Agency Layoff List., the Appointing Authority shall fill the vacancy by 
recall from the Bargaining Unit Layoff List/Same Classification. If the 
vacancy cannot be filled by the Bargaining Unit Layoff List/Same 
Classification, the Appointing Authority shall fill the vacancy by recall from 
the Bargaining Unit Layoff List/Other Classifications. 

Section 10. Reemployment Lists. Upon giving written notice of layoff to a 
supervisor and the Association, the Appointing Authority shall simultaneously 
notify the Department of Employee Relations. The names of all such 
supervisors shall be placed on all reemployment lists for those 
classifications in which the supervisor held Classification Seniority and for 
geographic locations and employment conditions for which the supervisor is 
eligible and has indfcated in writing, on a document provided by the 
Appointing Authority, a willingness to accept employment. The Department of 
Employee Relations shall then certify the name of the laid off supervisor to 
be considered for appointments to vacancies for which the supervisor is 
eligible. . 

The provisions of Section 10 shall not apply to supervisors on seasonal layoff. 

Section 11. Recall. 

A. Supervisors shall be recalled from layoff in the order in which their 
names appear on the layoff list (s) as specified in Sections 8 and 9, 
above, provided .the supervisor is qualified for the position. 

B. Supervisors shall be required to serve a probationary period for the 
length of time as specified in Article XV when recalled to a position 
in a seniority unit other than the one from which he/she was laid off. 

C. Failure to accept employment in the seniority unit, classification, 
geographic location and employment condition from which the 
supervisor was laid off shall result in removal of the supervisor's 
name from all layoff lists. 

Failure to accept employment in the seniority units, classifications, 
and other geographic locations for which the supervisor indicated 
availability will result in removal of the supervisor's name from the 
Agency Layoff List, Bargaining Unit Layoff List/Same Classification, 
and Bargaining Unit Layoff List/Other Classifications. 
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D. When a supervisor is recalled from the Seniority Unit Layoff List, 
Agency Layoff List or Bargaining Unit Layoff List/Same 
Classification, the supervisor's name shall be removed from all 
layoff lists. When a supervisor is recalled from the Bargaining Unit 
Layoff List/Other Classifications, his/her name shall remain on the 
other lists. In the event that a supervisor is recalled to a 
seniority unit other than the one from which he/she was laid off, and 
the supervisor does not successfully complete the probationary 
period, such supervisor's name shall be restored to the original 
Seniority Unit Layoff List for the remainder of the time period 
originally provided in Section 8A. 

E. Seasonal supervisors shall be recalled in the order in which their 
names appear on the seasonal list for the seniority unit and 
principal place of employment from which they were laid off. 

F. A supervisor shall be notified of recall by personal notice or 
certified mail (return receipt required) sent to the supervisor's 
last known address at least fifteen (15) calendar days prior to the 
reporting date. The supervisor shall notify the Appointing Authority 
by certified mail (return receipt required) within five (5) calendar 
days of receipt of notification, of intent to return to work and 
shall report for work on the reporting date unless other arrangements 
are made. It shall be the supervisor's responsibility to keep the 
Appointing Authority informed of his/her current address.-

a. The Appointing Authority may temporarily assign supervisor(s) to any 
vacancies or openings to fulfill operating requirements during the 
period while the recall process is taking place. 

Section 12. Relocation Expenses. If the application of Section 7 of this 
Article requires a supervisor to change residence and such change meets the 
thirty-five (35) mile requirements provided for in Article XIX, Relocation 
Expenses, the supervisor shall be eligible for payment of relocation expenses, 
consistent with Article XIX, provided the supervisor cannot fill any vacancy 
or bump into a position within thirty-five (35) miles of the supervisor's 
current work location. 

Section 13. Exclusions. The provisions of this Article shall not apply to 
unclassified supervisors or non-tenured laborers. 

ARTICLE XIV 
FILLING OF POSITIONS 

Section 1. Definition of a Vacancy. A vacancy is defined as a permanent 
position in the classified service which the Appointing Authority determines 
to fill. A vacancy is not created by reallocation, unless the incumbent fails 
to qualify for appointment to the new class. 

Section 2. Job Posting. Whenever a vacancy occurs, it shall be posted within 
the seniority unit for ten (10) working days so that qualified supervisors in 
the same classification may indicate their desire to be considered for the 
position. The posting shall include the classification, a brief description 
of the position and the required qualifications. A copy of each posting shall 
be given to the Association at the time of the posting. 
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Section 3. Filling of Vacancies. All classified supervisors in the same 
class and seniority unit who meet the posted qualifications and who express 
their interest in writing, shall be given consideration for the opening prior 
to filling the vacancy through other available means. 

If a layoff list exists for the classification, seniority unit and employment 
condition, selection shall then be made from qualified supervisors on that 
list. No new appointments shall be made in a classification, seniority unit 
and employment condition for which a layoff list exists until all qualified 
supervisors on such list have been offered the opportunity to accept the 
position. If the vacancy still exists, the Appointing Authority may fill it 
in any manner provided by law. 

Section 4. Retroactive Pay on Reallocation. If the incumbent of a position 
which is reallocated to a higher classification existing at the time of the 
request receives a probationary appointment to the reallocated position, pay 
for the reallocated position shall commence fifteen (15) calendar days after 
the Department of Employee Relations receives a reallocation request 
determined by the Department of Employee Relations to be properly documented, 
and the payment shall continue from that date for up to a maximum of sixty 
(60) calendar days or until the effective date of the probationary 
appointment, whichever comes first. If more than sixty (60) calendar days 
after the initial fifteen (15) calendar day period elapse, payment shall be 
for the final sixty (60) calendar days in the period. 

Such payment does not apply to reallocations resulting from department or 
division or group studies initiated by the Department of Employee Relations or 
the Appointing Authority. The Commissioner of the Department of Employee 
Relations shall determine when such payment is appropriate. 

Section 5. Promotional Ratings. Promotional ratings required by the Employer 
in conjunction with a screentng process shall be prepared for each supervisor 
who is an applicant for that position in an objective manner. No supervisor 
will be rated by a superior who is a candidate for the same position. Prior 
to being processed by the Appointing Authority the supervisor's final rating 
shall.be discussed with the supervisor by the superior who signs the rating 
form and a signed copy of the rating shall be furnished to the supervisor. 

Section 6. Transfers Between Agencies. Supervisors may request a transfer to 
a position under ·another Appointing Authority by submitting such request in 
writing to the Personnel Office of the Appointing Authority to which they wish 
to transfer with a copy to the Personnel Office of the Appointing Authority by 
which they are currently employed. · 

When the Appointing Authority to which the supervisor wishes to transfer 
agrees to the transfer and does not require that the supervisor serve a new 
probationary period, the supervisor's current Appointing Authority shall 
approve the transfer. 

ARTICLE XV 
PROBATIONARY PERIOD 

All unlimited appointments to positions in the classified service, except 
appointments from layoff lists, shall be for a probationary period as follows: 
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Half to Full-Time positions 
Less than Half-Time positions 

Six calendar months 
Twelve calendar months 

A calendar month is defined as the time between the date of employment and the 
corresponding date in the next following month. Any unpaid leaves of absence 
in excess of an aggregate total of ten (10) working days shall be added to the 
duration of the proationary period. The probationary period shall exclude any 
time served in emergency, provisional, temporary, or unclassified employment. 

An Appointing Authority may require a probationary period as specified above 
for transfers, reemployment, and reinstatements. An Appointing Authority may 
also require a probationary period when a supervisor voluntarily demotes to a 
position in an agency different from the one presently employed in, or to a 
classification in which the supervisor has not previously served. 

Supervisors placed on a layoff prior to the completion of their probationary 
period shall be required to complete the probationary period upon return from 
the layoff .. 

The length of a probationary period commenced before the effective date of 
this Agreement shall be governed by the collective bargaining agreement by 
which an affected supervisor was covered, or the personnel rules whichever was 
applicable. All other aspects of the probationary period shall be covered by 
the terms of this Agreement. 

If the Appointing Authority decides a supervisor cannot successfully complete 
the probationary period as provided above, such supervisor shall not be 
certified. However, if the Appointing Authority feels that an extension of 
the probationary period could result in successful completion of the 
probationary period, the Appointing Authority and the supervisor may mutually 
agree to a limited extension, not to exceed three (3) months. 

Supervisors serving a probationary period pursuant to this Article shall have 
a trial period of two (2) calendar weeks for the purpose of evaluation. During 
this trial period, the supervisor may elect to return to his/her former 
position. In the event a supervisor does not successfully complete the 
remaining probationary peirod after the two (2) calendar week trial period, 
the supervisor shall be restored to his/her former position, if vacant. If 
such vacancy does not exist, the supervisor shall be restored to a vacant· 
position in his/her former classification within the agency arid geographic 
area from which the supervisor came. If no such vacancy exists, the 
supervisor shall be restored to a position in his/her former classification 
and agency. 

ARTICLE XVI 
WAGES 

Section 1. Salary Ranges. The salary ranges for classes covered by this 
Agreement shall be those contained in Appendix E. In the event that 
supervisors are to be assigned to newly created or newly added bargaining unit 
classes during the life of this Agreement, the salary range for such class 
shall be established by the Department of Employee Relati.ons which will advise 
the Association in advance of final establishment. The salary range 
established by the Department shall be based on comparability and internal 
consistency between classes in the salary plan. The Employer may assign a 
class to a higher salary range during the life of this Agreement after 
consultation with the Association. 
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Section 2. Wages. 

A. Supervisors represented·by Middle Management Association prior to July 1, 

1 • Wage Adjustment, July 17 1981. 

a. Wage Adjustment 
Effective July 1, 1981, salary ranges shall be those contained in 
the compensation grid shown in Appendix G. 

b. Conversion .. 
Effective July 1, 1981, supervisors shall be assigned to the same 
relative salary step within the salary range for their respective 
class, as specified in Appendix E, except as provided elsewhere 
in this Agreement. 

Supervisors who are paid at a rate which exceeds the maximum rate 
established for their class prior to the implementation of this 
Agreement, but whose rate falls within the new range for their 
class, shall be assigned to the maximum of the new range. In the 
event the July 1, 1981, maximum rate set forth in Appendix Eis 
equal to or less than the supervisor's current salary, no 
adjustment shall be made, but supervisors assigned to these 
classes shall suffer no reduction in pay and shall continue at 
their current rate of pay as of June 30, 1981. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

2. Wage Adjustment, July 14, 1982. 

a. Wage Adjustment. 
Effective July 14, 1982, salary ranges shall be those contained 
in the compensation grid shown in Appendix Q. 

b. Conversion. 
Effective July 14, 1982, supervisors shall be assigned to the 
same relative salary step within the salary range for their 
respective class, as specified in Appendix E, except as provided 
elsewhere in this Agreement. Salary increases of 7.5 (seven and 

.one half) percent shall also be given to supervisors whose rates 
of pay exceed the maximum for their class. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

B. Supervisors not Represented by Middle Management Association prior to July 
1 , 198 2. 

1. Wage Adjustment, July 1, 1981. 

a. Wage Adjustment. 
Effective July 1, 1981, salary ranges for supervisors in the "A" 
Schedule (or "Q" Schedule), "B" Schedule and "C" Schedule, and 
supervisors 
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2 .. 

ARTICLE XVI 
WAGES (cont .. ) 

assigned to the "A" Schedule as provided in Section 2B(1)(b) 
below shall be those contained in the compensation grids shown in 
Appendix H, I, and J respectively. 

b.. Conversion. 
Effective July 1, 1981, supervisors shall be assigned to the same 
relative salary step within the salary range for their respective 
class and grid, as specified in Appendix E, except as provided 
elsewhere in this Agreement. 

Supervisors who are paid at a rate which exceeds the maximum rate 
established for their class prior to the implementation of this 
Agreement, but whose rate falls within the new range for their 
class, shall be assigned to the maximum of the new range. In the 
event the July 1, 1981, maximum rate set forth in Appendix Eis 
equal to or less than the supervisor's current salary, no 
adjustment shall be made, but supervisors assigned to these 
classes shall suffer no reduction in pay and shall continue at 
their current rate of pay as of June 30, 1981. 

Supervisors whose salary was formerly based on the Special 
Teacher Salary Schedule and supervisors who were formerly in the 
"D" Schedule, shall be assigned to the salary ranges as specified 
in Appendix F. All supervisors in such classes shall receive a 
five (5) percent adjustment on conversion rounded to the nearest 
cent. Progression increases shall be as provided in Section 3(A) 
paragraph 4. 

Supervisors who are in the classes Registered Nurse 3 Nursing 
Supervisor, Registered Nurse 4 Nursing Supervisor and supervisors 
who were formerly in Minnesota Nurses Association Schedule shall 
be assigned to the salary ranges as specified in Appendix F. 
Supervisors shall be assigned to the same relative salary step 
within the range. 

Supervisors in the class Public Health Physician 2 shall be 
assigned to the salary range and step as specified in Appendix F. 

Conversion to the new compensation grid shall not change a 
supervisor's eligibility for step increases except as provided 
elsewhere in this Agreement. 

Wage Adjustments, January 13, 1982. 

a. Wage Adjustment. 
Effective January 13, 1982, salary rates and ranges for 
supervisors in the "A," (or "Q") "B," and "C" Schedule shall 
adjust by 5.3%, rounded to the nearest cent. Grids reflecting 
the increase are shown in Appendix K, L, and M respectively. 

b.. Conversion 
Supervisors shall be assigned to the same relative salary step 
within the salary range for their respective class as specified 
in Appendix E, except as provided elsewhere in this Agreement. 
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Salary increases shall also be given to supervisors whose rates 
of pay exceed the maximum rate for their class. 

Conversion to the new compensation grids shall not change a 
supervisor's eligibility for step increases, except as provided 
elsewhere in this Agreement. 

3. Wage Adjustment, July 14, 1982. 

a. 

b. 

Wage Adjustment .. 
Effective July 14, 1982, salay rates and ranges for supervisors 
in the "A", "B" and "C" Schdule shall be adjusted by 5%, rounded 
to the nearest cent. Grids reflecting the increase are shown in 
Appendix N, O, and P respectively. 

Conversion. 
Supervisors shall be assigned to the same relative salary step 
within the range for their respective class, as specified in 
Appendix E, except as provided elsewhere in this Agreemento 
Salary increases shall also be given to supervisors whose rates 
of pay exceed the maximum for their class. 

Conversion to the new compensation grids shall not change a 
supervisor's eligibility for step increases except as provided 
elsewhere in this Agreement. 

4. Wage Adjustment, February 9, 1983. 

a. 

b. 

Wage Adjustment.. 
Effective February 9, 1983, salary ranges shall be those 
contained in the compensation grid shown in Appendix Q. 
Supervisory classes in the "A", "B", and "C" Schedule shall be 
assigned to the salary ranges specified in Appendix E. 

Conversion. 
Effective February 9, 1983, supervisors shall be assigned to the 
same relative step within the salary -range for their respective 
class, as specified in Appendix E, except as provided elsewhere 
in.this Agreement. 

Supervisors who are paid at a rate which exceeds the maximum 
rate est~blished for their class, but whose rate· falls ~ithin 
the new range for their class, shall be assigned to the maximum 
of the new range .. In the event the February 9, 1983-, maximum 
rate set forth in.Appendix Eis equal to or less than the 
supervisor's current salary, no adjustment shall be made, but 
supervisors assigned to these classes shall suffer no reduction 
in pay and shall continue at their current rate of pay as of 
February 8, 1983. 

Supervisors in "C" Schedule salary range 63, 64, 65 or 66 who 
are at Step G or Hof the range, shall convert to Step G of the 
new salary range .. Supervisors in "C" Schedule salary range 67, 
68, or 69 who are at step F, G, or Hof the range shall convert 
to step F of the new salary range. 
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Conversion to the new compensation grid shall not change 
supervisor's eligibility for step increases except as provided 
below or elsewhere in this Agreement. 

Section 3. Progression. All increases authorized by this Section shall be 
effective at the start of the pay period nearest to the anniversary date or 
completion of the months of required service 

A. Progression for supervisors assigned to Progression Code 1., as identified 
in Appendix E, shall be as follows: 

Supervisors may receive a one-step salary increase annually on their 
anniversary date until reaching the "position rate" in their salary range, 
provided satisfactory performance is indicated by their Appointing 
Authority. The position rate shall be as follows: 

No. Steps in Range Position Rate 

10 6th step 
9 5th step 
8 5th step 
7 4th step 
6 4th step 
5 4th step 
4 3rd step 
3 3rd step 

At the position rate and beyond, supervisors may receive one step 
satisfactory performance increases biennially on their anniversary date 
upon the recommendation of their Appointing Authority, up to and including 
the maximum salary rate for their class. 

Authorized increases shall be recommended in the context of performance 
measured against specific performance standards or objectives. Increases 
will not be recommended for supervisors who have not met, or only 
marginally attained, performance standards or objectives. Increases 
withheld may subsequently be granted upon certification by the Appointing 
Authority that the supervisor is achieving performance standards or 
objectives. 

The anniversary date for all persons employed on or before May 30, 1973, 
shall be May 30. For those reinstated from a leave of absence during the 
period May 30, 1973, through June 30, 1975, the anniversary date shall be 
the month and date of such reinstatement. After June 30, 1975, 
reinstatement from a leave of absence shall not change a supervisor's 
anniversary date For all supervisors employed, promoted, reinstated 
after resignation or retirement, or re-employed after.May 30, 1973, the 
anniversary date shall be the month and date of such action. 

Effective July 1, 1981, supervisors in the classes of Institution 
Educational Supervisor, Institution Educational Administrator, Local 
Government Auditor Principal, and Local Government Auditor Director may 
receive one step satisfactory performance increase on their anniversary 
date unless a supervisor is off step. In such case, the supervisor shall 
advance to the next higher step within their salary range. Hereafter, 
such supervisors shall receive increases in accordance with the above 
provisions .. 
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B. Progression for supervisors assigned to Progression Code 2, as identified 
in Appendix E, shall be as follows: 

The orientation rate (or Step A) shall be paid during the first six (6) 
calendar months of employment within a class and the base rate (or Step B) 
shall be paid thereafter unless payment at the base rate is provided in 
accordance with Section 4(A) or 4(C). 

C. Progression for supervisors assigned to Progression Code 3, as identified 
in Appendix E, shall be as follows: 

Supervisors at the first step shall be advanced to the second step at the 
completion of six (6) calendar months of satisfactory continuous service 
at the first step. Supervisors shall be advanced from the second to the 
third step at the completion of six (6) calendar months of satisfactory 
continuous service at the second step. Supervisors at or beyond the third 
step shall advance to the next higher step at the completion of twelve 
(12) months of satisfactory continuous service at that step, until the 
maximum rate of pay is attained. 

Appointing Authorities may withhold such step increases because of 
unsatisfactory service, with written notice to the supervisor. Increases 
so withheld may subsequently be granted upon certification by the 
Appointing Authority that the supervisor has achieved a satisfactory level. 

D. Achievement Awards: Any supervisor who has demonstrated outstanding 
performance may receive achievement awards in the amount of a lump sum 
payment equal to four (4) percent of his/her current salary not to exceed 
$1,000. In no instance during a fiscal year shall achievement awards be 
granted to more than thirty five (35) percent of the number of supervisors 
authorized at the beginning of the fiscal year. 

Section 4. Salary Upon Class Change. 

A. Promotion. Supervisors who are promoted during the life of this 
Agreement shall be granted a salary increase of at least one (1) step 
.or shall be paid at the minimum of the higher range, whichever is 
greater. 

B. Voluntary Transfer. A supervisor who transfers within the same class 
shall receive no salary adjustment. A supervisor who transfers 
between classes shall receive the minimum adjustment necessary to 
bring his/her salary within the range of the new class. However, a 
supervisor may continue to receive a rate of pay in excess of the 
maximum with the approval of the Appointing Authority. 

C. Demotion for Other than Cause. A supervisor who takes a voluntary 
demotion or a demotion in lieu of layoff shall retain his/her present 
salary unless that salary exceeds the maximum rate of pay for the new 
position in which case the supervisor's salary shall be adjusted to 
the new maximum. However, a supervisor may continue to receive a 
rate of pay in excess of that maximum upon the recommendation of the 
Appointing Authority and approval of the Commissioner of Employee 
Relations. 
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D .. 

E. 

F. 

Demotion for Cause. A supervisor who is demoted for cause shall 
receive a salary rate within the range for the class to which he/she 
is demoted. 

Reallocation. If a position is reallocated to a class in a lower 
salary range, and the salary of the supervisor exceeds the maximum of 
the new range the supervisor shall be placed in the new class and 
shall retain his/her current salary. In addition, the supervisor 
shall receive any across the board or conversion increases as 
provided by this Agreement. 

Non-certification during Probationary Period. A supervisor who is 
not certified to permanent status and returns to his/her former class 
shall have his/her salary restored to the same rate of pay the 
supervisor would have received had he/she remained in the former 
class .. 

Section 5. Night Differential. Supervisors working between the hours of 7:00 
P.M. and 6:00 A.M. shall receive a night differential of thirty five cents 
($0.35) per hour for such hours worked. Such night differential shall be in 
addition to the supervisor's regular rate of pay but shall not be included in 
any overtime calculation or any other payroll calculations. 

Section 6 .. Work Out of Class .. When a supervisor is expressly assigned to 
perform all of the duties of a position allocated to a different class that is 
temporarily unoccupied for reasons other than one of the following: 

1) Vacation; 
2) Short periods of sick leave; or 
3) The time required, to a maximum of four (4) weeks, for the job 

filling process; 

and the work out of class assignment exceeds ten (10) consecutive work days in 
duration, the supervisor shall be paid for all such hours at the supervisor's 
current salary when assigned to work in a lower or equal class or at a rate 
within a higher range which is equal to the minimum rate for the high.er class 
or one (1) step higher than the supervisor's current salary, whichever is 
greater. 

Section 7. Severance Pay. All supervisors who have accrued twenty (20) years 
or more continuous State service shall receive severance pay upon any 
separation from State service. Supervisors with less than twenty (20) years 
continuous State service shall receive severance pay upon mandatory retirement 
or retirement at or after age 65; death; or layoff, except for seasonal 
layoffs. Supervisors who retire from State service after ten (10) years of 
continuous service and who are immediately entitled at the time of retirement 
to receive an annuity under a State retirement program shall, notwithstanding 
an election to defer payment of the annuity, also receive severance pay. 

Effective July 1, 1981, severance pay shall be equal to forty (40) percent of 
the supervisor's accumulated but unused sick leave balance (which balance 
shall not exceed nine hundred (900) hours) plus twenty-five (25) percent of 
the supervisor's accumulated but unused sick leave bank, times the 
supervisor's regular rate of pay at the time of separation. 
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Should any supervisor who has received severance pay be subsequently 
reappointed to State service, eligibility for future severance pay shall be 
computed upon the difference between the amount of accumulated but unusued 
sick leave and the supervisor's credit at the time the supervisor was 
separated and the amount of accumulated but unused sick leave at the time of 
the supervisor's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to 
exceed five (5) years from termination of employment. In the event that a 
terminated supervisor dies before all or a portion of the severance pay has 
been disbursed, that balance due shall be paid to a named beneficiary or, 
lacking same, to the deceased's estate. 

Section 8. Injured on Duty Pay. The parties recognize that supervisors 
working with residents or inmates of certain state institutions or facilities 
or dealing with suspected violators of the law face a high potential for 
injury due to the nature of their employment. Therefore, a supervisor of any 
Department of Corrections, Department of Public Welfare, Department of 
Education, or Department of Veteran's Affairs institution, or State 
conservation officers or crime bureau agents who, in the ordinary course of 
employment, while acting in a reasonable and prudent manner and in compliance 
with the established rules and procedures of the Appointing Authority, incurs 
a disabling injury stemming from the aggressive and/or criminal and/or 
intentional and overt act of a person who is a resident or is in the custodial 
control of the institution, or which is incurred while attempting-to apprehend 
or take into custody such inmate or resident, or suspected violator of the law 
shall receive compensation in an amount equal to the difference between the 
supervisor's regular rate of pay and benefits paid under the Workers' 
Compensation, without deduction from the supervisor's accrued sick leave. 
Such compensation shall not exceed an amount equal to two hundred forty ( 240) 
times the supervisor's regular hourly rate of pay per disabling injury. 

Section 9. Corrections Differential. Where a correctional trades employee in 
an adult institution receives a defferential which combined with that 
employee's regular hourly rate is equal to or more than the regular hourly 
rate of the employee's immediate supervisor, the supervisor shall receive a 
sixty cents ($0.60) per hour differential. This differential is restricted to 
supervisory staff of trades employees and is not available to administrative 
or correctional counselor staff. 

ARTICLE XVII 
. INSURANCE 

Section 1. Group Insurance. The Employer agrees to maintain during the life 
of this Agreement; Group Life, High-Option Health, Surgical, Medical and 
Hospital benefits; and Dental benefits as specifically contained in the 
existing contracts of Insurance and the certificates issued thereunder. 
However, benefits under any particular Health Maintenance Organization are 
subject to change during the life of this Agreement upon action of that Health 
Maintenance Organization's Board of Directors. 

Section 2. Eligible Employees. All supervisors covered by this Agreement 
who: 1) are scheduled to work at least forty (40) hours weekly for a period 
of nine (9) months or more in any twelve (12) consecutive months; or 2) are 
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scheduled to work at least thirty (30) hours weekly for a twelve (12) 
consecutive month period shall be eligible to receive the benefits provided 
under this Article, except for emergency, temporary, or intermittent 
supervisors; student workers hired after July 1, 1979, and interns; part-time 
or seasonal supervisors serving on less than a seventy-five (75) percent time 
basis. This exclusion shall not apply to a part-time or seasonal supervisor 
in the classified service who prior to April 1, 1967, was eligible for State 
paid basic life insurance and health benefits. However, seasonal supervisors 
who were receiving State group insurance benefits prior to July 1, 1977, shall 
continue to be eligible to receive State group insurance benefits for so long 
as they are employed on the same basis on which they were employed prior to 
July 1 , 1 97 7 • 

Benefits shall become effective on the first day of the first payroll period 
beginning on or after the 28th calendar day following the first day of 
employment with the State. 

A supervisor must be actively at work on the effective date of coverage except 
that a supervisor who is on paid leave on the date State paid life insurance 
benefits increase shall also be entitled to the increased life insurance 
coverage. 

Dependents who are hospitalized on the effective date of coverage will not be 
insured until such dependents are released from the hospital. This also 
applies to any optional coverages. In no event shall the dependents' coverage 
become effective before the supervisor's coverage. 

Benefits provided under this Article shall continue as long as a supervisor 
meets these eligibility requirements and appears on a State payroll for at 
least one (1) working day during each payroll period or is off the State 
payroll due to a work related injury or disability and is either receiving 
Workers' Compensation payments or is using disability leave as provided in 
Article XI. Vacation leave, compensatory time or sick leave cannot be used 
for the purpose of continuing State paid insurance by keeping a supervisor on 
a State payroll for one working day per pay period during the time the 
supervisor is on an unpaid leave of absence. 

If an eligible supervisor is employed on the basis of a school year and such 
employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur 
during the regular school year, the supervisor shall nonetheless continue to 
be eligible for benefits provided the supervisor appears on the regular 
payroll for at least one (1) working day in the payroll period immediately 
preceding such absences Part-time or seasonal supervisors who do not meet 
the 75% time requirements set forth above may nonethel~ss enroll in such 
coverages at their own expense, provided they are employed on at least a 50% 
time basis .. 

For supervisors age sixty-five (65) and older, health insurance coverage shall 
be coordinated with relevant health insurance benefits provided through the 
federally-sponsored medicare program. 

Section 3. Employer Contribution for Health Insurance .. Effective July 1, 
1981, the Employer shall pay the full cost of supervisor coverage for the 
health, surgical, medical and hospital coverages specified in Section 1 above. 
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Effective October 7, 1981, the Employer shall contribute up to $56.06 per 
month, not to exceed the total cost for supervisor coverage. Effective 
October 6, 1982, the Employer shall contribute a flat-rate dollar amount per 
month up to the total supervisor Blue Cross and Blue Shield insurance premium 
not to exceed the total cost for supervisor coverage. 

Effective July 1, 1981, the Employer shall contribute up to $60.00 per month, 
not to exceed the total cost, or 90% of the cost, whichever is greater, for 
dependent coverage. However, for supervisors who were covered by the 
1979-1981 Middle Managment Association Agreement, the Employer shall 
contribute the full cost of dependent coverage, provided such cost does not 
exceed the higher of $60.00 or the Blue Cross/Blue Shield premium attributable 
to dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $76.94 per 
month, not -to exceed the total cost for dependent coverage.· Effective October 
6, 1982, the Employer shall contribute a flat-rate dollar amount per month up 
to ninety percent (90%) of the total dependent Blue Cross and Blue Shield 
insurance premium for all supervisors carrying dependent coverage not to 
exceed the total cost for dependent coverage. 

Eligible supervisors may select coverage under any one of the Health 
Maintenance Organizations offered by the Employer, or under the Blue Cross and 
Blue Shield of Minnesota high-option plan, or any other plan offered by the 
Employer. A brief description of each of the HMO plans and Blue Cross and 
Blue Shield of Minnesota Plan is contained in Appendix S. Effective October 
7, 1981, the major medical benefits under Blue Shield shall pay 80% of the 
first $5,000 and 100% of the remainder up to a lifetime maximum of $500,000 
per person, after an annual deductible of $100.00. 

Section 4. Insurance Payment. Supervisors employed by the Employer on July 
1, 1981, who are enrolled in the Blue Cross and Blue Shield of Minnesota 
insurance plan on October 7, 1981, and who are eligible for State paid 
insurance coverage shall receive a $50.00 insurance payment in October, 1981. 

Supervisors employed by the Employer on July 1, 1981, enrolled in the Blue 
Cross and Blue Shield of Minnesota insurance plan on October 6, 1982, and who 
are eligible for State paid insurance payment in October, 1982, shall receive 
a $50.00 insurance payment in October, 1982, provided there has been no break 
in continuous service between July 1, 1981, and October 6, 1982. 

Supervisors shall be considered to be employed on July 1, 1981, October 7, 
1981, and October 6, 1982, if they are in payroll status, on approved leave of 
absence, or on seasonal layoff on that date. 

Section 5. Workers' Compensation. When a supervisor has incurred an on the 
job injury or disability and has filed a claim for Workers' Compensation, 
medical costs connected with the injury or disability shall be paid by the 
Health Maintenance Organization or the Health Insurance Carrier pursuant to 
the.provisions of Minnesota Statutues (1980) 176.191, Subdivision 3. 

Section 6. Employer Contribution for Dental Insurance. Effective July 1, 
1981, the Employer shall pay the full cost of supervisor coverage for the 
dental coverage specified in Section 1 above. 
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Effective October 7, 1981, the Employer shall contribute up to $8.38 per month 
not to exceed the total cost for supervisor coverage. Effective October 6, 
1 982, the Employer shall contribute a flat-rate dollar amount per month up to 
the total cost of Delta Dental supervisor coverage not to exceed the total 
cost for supervisor dental insurance. 

Effective July 1, 1981, the Employer shall pay one-half (1/2) of the 
difference in premium between single and family coverage for all eligible 
supervisors carrying dependent coverage. 

Effective October 7, 1981, the Employer shall contribute up to $9.58 per month 
not to exceed the total cost for dependent coverage. Effective October 6, 
1982, the Employer shall contribute a flat-rate dollar amount per month up to 
one-half (1/2) of Delta Dental dependent coverage not to exceed the total cost 
for dependent dental insurance. 

Eligible supervisors may se.lect coverage under the Del ta Dental Plan or any 
other dental plan offered by the Employer A brief description of the dental 
plans is contained in Appendix S. 

Section 7. Life Insurance. The Employer agrees to provide and pay for the 
following term life insurance and accidental death and dismemberment coverage 
for all eligible supervisors (double indemnity applies in the case of 
accidental death): 

Employee's Annual Base Salary Group Life Insurance Accidental Death and 
Dismemberment-Principal 
Sum 

0 - $10,000 
$10,001 - $15,000 
$15,001 - $20,000 
$20,000 - $25,000 
Over $25,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

$10,000 
$15,000 
$20,000 
$25,000 
$30,000 

Up to $100,000 additional insurance may be purchased by supervisors, subject 
to satisfactory evidence of insurability, in increments established by the 
Employer. Dependent coverage of $2,000 for each dependent and up to one-half 
(1/2) the principal sum carried by the supervisor for the spouse shall also be 
available for purchase by the supervisor. 

Section 8 Optional Insurance. The following optional insurance protection 
shall be available for purchase by eligible supervisors: 

A. Short Term Salary Continuance. Provides benefits of $140-$1,000, up 
to two-thirds of a supervisor's salary, for up to 180 days during total 
disability due to a non-occupational accident or illness. Benefits are paid 
from the first day of disabling accident and the eighth day of a disabling 
sickness .. 

B. Long Term Salary Continuance. Provides benefits of $200-$1,000, based 
on the supervisor's salary, commencing on the 181st day of total disability. 

C Accidental Death and Dismemberment. 
in amounts ranging from $5,000 to $100,000. 
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accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. $5,000 to $25,000 coverage may also be purchased for the 
spouse of the supervisor, but not in excess of the amount carried by the 
supervisor. 

Section 9. Group Premium for Early Retirement. Supervisors who retire from 
State service prior to age 65 and who are entitled at the time of retirement 
to receive an annuity under a State retirement program shall be eligible to 
continue to participate, at the supervisor's expense, in the group hospital 
and medical benefits as set forth in Minnesota Statutes 43A.27, Subdivision 3 
at the State group premium rates. 

Section 10. Insurance Coverage for Supervisors on Layoff. All eligible 
classified supervisors with three (3) years or more of continuous service who 
have been laid off shall continue to be eligible to receive the benefits 
provided under this Article for a period of six (6) months from the date of 
layoff. Such supervisors shall have the option to continue to participate in 
the group insurance program for an additional six (6) months at their own 
expense at the group premium rates. 

Section 11. Open Enrollment. There shall be an open enrollment period for 
the coverages available under Sections 3 and 6 above during the period 
August 15th through September 30th each year. Changes in coverages shall 
become effective at the beginning of the payroll period nearest to October 
in each year. 

ARTICLE XVIII 
EXPENSE ALLOWANCES 

Section 1. General. The .Appointing Authority may authorize travel at State 
expense for the effective conduct of the State's business. Such authorization 
must be granted prior to the incurrence of the actual expenses. Supervisors 
affected under this Article shall be reimbursed for such expenses that had 
been authorized by the Appointing Authority in accordance with the terms of 
this Article. 

Section 2. Automobile Expense. When a State-owned vehicl·e is not available 
and a supervisor is required to use his/her personal automobile to conduct 
authorized State-business the Appointing Authority shall reimburse the 
supervisor at the rate of twenty-six (26) cents per mile for mileage on the 
most direct route according to Transportation Department records. When a 
State-owned vehicle is offered and declined by the supervisor, mileage may be 
paid at the rate of twenty-one ( 21) cents per mile on the most direct route .. 
Deviations from t"te most direct route, such as vicinity driving or departure 
from the supervisor's residence, shall be shown separately on the supervisor's 
daily expense record and reimbursed under the foregoing rates. Actual payment 
of toll charges and parking fees shall be reimbursed. A supervisor shall not 
be required by the Appointing Authority to carry automobile insurance coverage 
beyond that required by law. 

Section 3. Commercial Transportation. When a supervisor is required to use 
commercial transportation (air, taxi, rental car, etc.) in connection with 
authorized business of an Appointing Authority, the supervisor shall be 
reimbursed for the actual expenses of the mode of transportation so 
authorized. All air transportation shall be by coach class. Reasonable 
gratuities may be included in commercial travel costs. 
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Supervisors who use a specially equipped personal van or van-type vehicle on 
official State business shall be reimbursed for mileage at a rate of 
thirty-eight (38) cents per mile during Fiscal Year 1982 and forty (40) cents 
per mile during Fiscal Year 1983 on the most direct route. In order to 
qualify for this reimbursement rate, the vehicle must be equipped with a ramp, 
lift, or other level exchanging device designed to provide access for a 
wheelchair. 

Reimbursement for use of a motorcycle on official State business shall be at a 
rate of twelve (12) cents per mile during Fiscal Year 1982 and thirteen (13) 
cents per mile in Fiscal Year 1983 on the most direct route. 

The Appointing Authority may authorize travel in personal aircraft and when it 
is deemed in the best interest of the State. Mileage reimbursement in such 
cases shall be at a rate of forty (40) cents per mile during Fiscal Year 1982 
and forty-three (43) cents per mile in Fiscal Year 1983 and shall be based on 
the shortest route based on direct air mileage between the point of departure 
and the destination. 

Section 4. Overnight Travel.. ·supervisors in travel status who incur expenses 
for lodging shall be allowed actual reasonable costs of lodging, in addition 
to the actual cost of meals while away from their home station, up to the 
maximums stated in Section 5 of this Article Supervisors in travel status in 
excess on one (1) week without returning home shall be allowed actual cost not 
to exceed $15.00 per week for laundry and/or dry cleaning for each week after 
the first week. The amount authorized for this purpose in Fiscal Year 1983 
shall be $ 1 6 .. 00 . 

Section 5. Meal Allowances. Supervisors assigned to be in travel status 
between the supervisor's temporary or permanent work station and a field 
assignment shall be reimbursed for the actual cost of meals including a 
reasonable gratuity under the following conditions: 

A Breakfast 

Breakfast reimbursements may be claimed only if the supervisor is on 
assignment away from his/her home station in travel status overnight 
or departs from home in an assigned travel status before 6:00 a.m. 

B.. Noon Meal. 

For supervisors stationed outside the seven (7) county metropolitan 
area the following shall apply: Lunch reimbursement may be claimed 
only if the supervisor is in travel status and is performing required 
work more than thirty-five (35) miles from his/her temporary or 
permanent work station and the work assignment extends over the 
normal noon meal period. 

For supervisors stationed in the seven (7) county metropolitan area 
the following shall apply: Supervisors shall not be reimbursed for 
noon meals obtained in the seven (7) county metropolitan area except 
when authorized by the Appointing Authority as a special expense 
prior to incurring such expense. 
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c. Dinner .. 

Dinner reimbursement may be claimed only if the supervisor is away 
from his/her home station in a travel status overnight or is required 
to remain in a travel status until after 7:00 p.m. 

D. Reimbursement Amount. 
Maximum reimbursement for meals, within the State, including tax and 
gratuity, shall be: 

F .. Y .. 1982 
Breakfast - $4.50 
Lunch - $5.50 
Dinner - $9.50 

Maximum reimbursement for meals, outside 
including tax and gratuity, shall be: 

F .. Y. 1982 
Breakfast - $5 .. 00 
Lunch - $6.00 
Dinner - $11.00 

F. Y. 1983 
$ 5 .. 50 
$ 6.50 
$10.50 

the State or on trains, 

F. Y. 1983 
$ 6.00 
$ 1 .. 00 
$12.00 

Section 6. Special Expenses. When prior approval has been granted by an 
Appointing Authority, special expenses, such as registration or conference 
fees and banquet tickets, incurred as a result of State business, shall also 
be reimbursed. 

Section 7. Payment of Expenses. The Appointing Authority shall advance the 
estimated cost of travel expenses where the anticipated expenses total at 
least fifty dollars ($50.00), provided the supervisor makes such a request a 
reasonable period of time in advance of the travel date. Reimbursements shall 
be made within two (2) weeks from the time expense reports are submitted to 
the Appointing Authority. 

ARTICLE XIX 
RELOCATION EXPENSES 

Section 1. Authorization. When it has been determined by the Appointing 
Authority that a supervisor is required to be transferred or reassigned to a 
different work station, .the cost of moving the supervisor shall be paid by the 
Appointing Authority. 

When a supervisor must change residence as a condition of employment or in 
order to accept an appointment at a higher salary range offered by a 
Department, the move shall be considered to be at the initiative and in the 
best interests of the Employer and the Appointing Authority shall approve the 
reimbursement of relocation expenses in accordance with the provisions of this 
Article. Supervisors who are reassigned, transferred, or demoted to vacant 
positions in their State agency due to the abolishment (including transfer to 
another governmental jurisdiction or a private enterprise), removal to a new 
location, or removal to another State agency of all or a major portion of the 
operations of their Appointing Authority shall receive relocation expenses in 
accordance with the provisions of this Article. Supervisors who are demoted 
during their probationary period, after their two (2) calendar week trial 
period, shall receive those relocation expenses provided in Section 2, 
Paragraphs C and D, of this Article. 
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A supervisor who is transferred, reassigned, or demoted at such supervisor's 
request when the transfer, reassignment, or demotion is for the supervisor's 
sole benefit shall not be entitled to reimbursement for relocation expenses. 

Eligibility for reimbursement of relocation expenses shall be limited to those 
moves where the new work location is at least thirty-five (35) miles or more 
from the supervisor's current work location or changes in residence required 
by an Appointing Authority as a condition of employment. The provisions of 
this Article shall not apply to supervisors who currently commute thirty-five 
(35) miles or more to their work location unless the supervisor is transferred 
or reassigned to a new work location which is thirty-five (35) miles or more 
from the supervisor's current work station. 

No reimbursement for relocation expenses will be allowed unless the change of 
residence is completed within six (6) months, or unless other time extension 
arrangements have been approved by the Appointing Authority. 

Section 2. Covered Expenses. Supervisors must have received prior 
authorization from their Appointing Authority before incurring any expenses 
authorized by this Article. 

A. 

B .. 

c. 

D .. 

Travel Status. Supervisors eligible for relocation expenses pursuant 
to Section 1 shall be considered to be in travel status up to a 
maximum of ninety (90) calendar days and shall be allowed standard 
travel expenses to return to their original work station once a 
week. Standard travel expenses for the supervisor's spouse shall be 
borne by the Appointing Authority for a maximum of two (2) trips not 
to exceed a total of seven (7) calendar days during the ninety (90) 
calendar day period. 

Realtor's Fees. Realtor's fees for the sale of the supervisor's 
domicile, not to exceed $4,000, shall be paid by the Appointing 
Authority .. 

Moving Expenses. The Appointing Authority shall pay the cost of 
moving and packing the supervisor's household goods. The supervisor 
shall obtain no less than two (2) bids for packing and/or moving 
household goods and approval must be obtained from the Appointing 
Authority prior to any commitment to a mover to either pack or ship 
the supervisor's household goods The Appointing Authority shall pay 
for the moving of house trailers if the trailer is the supervisor's 
domicile, and such reimbursement shall include the cost of 
transporting support blocks, skirts, and/or other attached fixtures. 

Miscellaneous Expenses. The supervisor shall be reimbursed up to a 
maximum of $350.00 for the necessary miscellaneous expenses directly 
related to the move. These expenses may include such items as: 
disconnecting and connecting appliances and/or utilities, the cost of 
insurance for property damage during the move, the reasonable 
transportation costs of the supervisor's family to the new work 
location at the time the move is made including meals and lodging 
(such expenses shall be consistent with the provisions of Article 
XVIII ( Expense Allowances)), or other direct costs associated with 
rental or purchase of another residence. No reimbursement will be 
made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or 
rental of the residencee 
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Neither the State of Minnesota nor any of its agencies shall be 
responsible for any loss or damage to any of the supervisor's 
household goods or personal effects as a result of such a transfer. 

ARTICLE XX 
HOUSING 

Section 1. Rental Rates. Any supervisor who is required by the Appointing 
Authority to live in a State-owned residence as a condition of employment 
shall not be required to pay rent for the dwelling. Any supervisor who is not 
required by the Appointing Authority to live in a State-owned residence as a 
condition of employment shall pay a fair rental rate established by the 
Appointing Authority for the dwelling. 

In the event the Appointing Authority no longer requires a supervisor to live 
in a State-owned residence as a condition of employment, the supervisor will 
be given a reasonable period of time not to exceed sixty (60) calendar days in 
which to find alternate housing if the supervisor so desires. 

The Appointing Authority shall advise all supervisors in writing if occupancy 
of a particular dwelling is a condition of employment. 

Section 2. Utilities and Repairs. The Appointing Authority shall pay all 
taxes on State-owned residences. If the Appointing Authority requires a 
supervisor to maintain an office in the State-owned residence, the Appointing 
Authority shall pay all utilities related to the operation of the office. 

The supervisor occupying the residence will be responsible for changing storm 
windows and screens and routine maintenance of the grounds designated as 
residence property, but all necessary decorating, painting, and repairs shall 
be done by the Appointing Authority at no cost to the supervisor. Supervisors 
shall not alter any plumbing, wiring, or any roof, wall, or partition without 
express written approval from the Apppointing Authority and may be held 
responsible for any damage or alteration beyond ordinary wear. 

Section 3. Garage Space. If available, garage space may be used by the 
supervisor for his/her private vehicle without cost to the supervisor. 

ARTICLE XXI 
UNIFORMS 

The Appointing Authority agrees to maintain its current practice of providing 
clothing or a clothing allowance to supervisors who are required to wear 
uniforms as a condition of employment. 

Notwithstanding the above, the Appointing Authority shall furnish each 
supervisor in the Department of Natural Resources, except for supervisors in 
the Enforcement Division, such articles of clothing as are specified as part 
of the uniform valued at $150 annually. 

The Appointing Authority shall furnish each supervisor in the Department of 
Natural Resources Enforcement Division such articles of clothing as are 
specified as part of the uniform valued at $250 annually. 
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ARTICLE XXII 
SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid 
federal and state laws and rules and regulations promulgated thereunder having 
the force and effect of law In the event that any provision of this 
Agreement is found to be inconsistent with such statutes, rules, or 
regulations, the provisions of the latter shall prevail. If any provision of 
this Agreement is found to.be invalid or unenforceable by a court or other 
competent authority having jurisdiction, then such provision shall be 
considered void, but all other valid provisions shall remain in full force and 
effect. · 

If any provision or portion of this Agreement is prevented from being put into 
effect because of applicable legislative action, Executive Order or regulation 
dealing with wage and price controls, then only such specific provision or 
portion specified in such decisions shall be invalid, the remainder of this 
Agreement continuing in full force and effect for the term of the Agreement. 
Provided, however, any provision of this Agreement so prevented from being put 
into effect shall become effective at such time, in such amounts, and for such 
periods, retroactively and prospectively, as will be permitted by law at any 
time during the life of this Agreement or any extension thereof. 

ARTICLE XXIII 
COMPLETE AGREEMENT AND WAIVER CLAUSE 

Both parties acknowledge that during negotiations resulting in this Agreement, 
each had the unlimited right and opportunity to make demands and proposals 
with respect to any subject or matter not removed by law, rule, or regulation 
from the area of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that right and 
opportunity are set forth in this Agreement. Therefore, the Employer and the 
Association, for the duration of this Agreement, each voluntarily and 
unqualifiedly waives the right and each agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter 
referred to or covered in this Agreement or with respect to any subject or 
matter not specifically referred to or covered in this Agreement, even though 
such subject or matter may not have been within the knowledge or contemplation 
of either or both of the parties at the time that they negotiated or signed 
this Agreement. 

ARTICLE XXIV 
DURATION 

The provisions of this Agreement shall become effective the __ _,..day 
of ______ , 1981, subject to ratification by the Seventy-Second (72nd) 
session of the Legislature or the Legislative Commission on Employee Relations 
and shall remain in full force and effect through the thirtieth day of June, 
1983. 

It shall be automatically renewed from biennium to biennium thereafter unless 
either party shall notify the other in writing no later than August 15 of 
even-numbered years that it desires to modify the Agreement. 
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This Agreement shall remain in full force and effect during the period of 
negotiations and until notice of termination of this Agreement is provided to 
the other party in the manner set forth in the following paragraph. 

In the event that a Successor Agreement has not been agreed upon by an 
expiration date of this Agreement as provided for in paragraphs 1 or 2 above, 
either party may terminate this Agreement by the serving of written notice 
upon the other party not less than ten (10) calendar days prior to the desired 
termination date which shall not be before the expiration date provided above. 

In Witness thereof, the parties hereto have caused this Agreement to be signed 
by their respective representatives this _____ day of 
1981. ------

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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APPENDIX A 

Below is a list of seniority units for Unit 16, Supervisors, as of the 
effective date of this Agreement. 

State Agency 

Abstractor's Board of Examiners 

Accountancy Board 

Administration 

Agriculture 

Animal Health Board 

Architecture, Engineering, Land 
Surveying and Landscape 
Architecture Board 

Arts Board 

Attorney General 

Auditor 

Barber Exam Board 

Boxing Board 

Capitol Area Architectural 
and Planning Board 

Chiropractic Examiners Board 

Commerce 

Community College System 
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Seniority Unit 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

System Office(including Computer Center) 
Anoka-Ramsey Community College 
Austin Community College 
Brainerd Community College 
East Central Service Center (Cambridge) 
Fergus Falls Community College 
Hibbing Community College 
Inver Hills Community College 
Itaska Community College 
Lakewood Community College 
Mesabi Community College 
Minneapolis Community College 
Normandale Community College 
North Hennepin Community College 



APPENDIX A (Cont.) 

Corrections 

Northland Community College 
Rainy River Community College 
Rochester Community College 
Vermilion Community College 
Willmar Community College 
Worthington Community College 

Thistledew Camp 
Willow River Camp 
MCF-Shakopee 
MCF-Lino Lakes 
MCF-Sauk Center 
MCF-Red Wing 
MCF-St. Cloud 
MCF-Stillwater 
Oak Park Heights 
Ramsey Medical Unit 
Central Office and Community Services 

Council for Spanish Speaking People Statewide 

Council for the Handicapped Statewide 

Council on Black Minnesotans Statewide 

Crime Control Planning Board Reorganization in progress. 

Dentistry Board Statewide 

Economic Development Reorganization in progress. 

Economic Security Statewide 

Education Central Office 

Electricity Board 

Energy Agency 

Ethical Practices Board 

Finance 

Health 

Hearings Examiner 

Higher Education Coordinating Board 
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Faribault Residential Schools (Braille 
and Deaf) 

Statewide 

Reorganization in progress 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 



APPENDIX A (Cont.) 

Higher Education Facilities Authority Statewide 

Housing Finance Agency 

Human Rights 

Indian Affairs Inter-Tribal Board 

Investment Board 

Iron Range Resources and 
Rehabilitation Board 

Labor and Industry 

Medical Examiners Board 

Minnesota Educational Computing 
Consortium 

Minnesota State Retirement System 

Municipal Board 

Natural Resources 

Nursing Board 

Nursing Home .Administrators 
Examiners Board 

Ombudsman for Corrections 

Optometry Board 

Peace Officers Standards and 
Training Board 

Pharmacy Board 

Planning Agency 

Podiatry Board 

Pollution Control Agency 

Psychology Board 

Public Safety 
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Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

C,A.. - L -- -.! -1 -
uvdvc!WJ..Ut:: 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Reorganization in progress 

Statewide 

Statewide 

Statewide 

Statewide 



APPENDIX A (Cont.) 

Public Service 

Public Utilities Commission 

Public Welfare 

Revenue 

Secretary of State 

Sentencing Guidelines Commission 

Southern Minnesota Rivers Basin Bd. 

State Planning Agency 

State University System 

Tax Court 

Teachers Retirement Association 

Transportation 

Transportation Regulation Board 

Veterans Affairs (Including Big 
Island Camp, Minneapolis Home 
and Hastings Home) 

Veterinary Medicine Board 

Voyageur National Park Citizens 
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Statewide 

Statewide 

Anoka State Hospital 
Ah-Gwah-Ching Nursing Home 
Brainerd State Hospital 
Cambridge State Hospital 
Faribault State Hospital 
Fergus Falls State Hospital 
Moose Lake State Hospital 
Oak Terrace Nursing Home 
Minnesota Security Hospital 
Rochester State Hospital 
St. Peter State Hospital 
Willmar State Hospital 
Central Office 

Statewide 

Statewide 

Statewide 

Statewide 

Reorganization in Progress 

Bemidji State University 
Mankato State University 
Metropolitan State University 
Moorhead State University 
St. Cloud State University 
Southwest State University 
Winona State University 
System Office 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 



APPENDIX A (Cont.) 

Waste Management Board 

Watchmaking Examiners Board 

Water Commission Planning Board 

Water Resources Board 

Zoological Gardens 

Statewide 

Statewide 

Statewide 

Statewide 

Statewide 

The Employer and the Association agree that the above-listed seniority units may be 
added to, subtracted from, merged, or eliminated. 

APPENDIX B - HOLIDAYS 

Eligible supervisors who normally work less than full-time and eligible 
intermittent -supervisors shall have their holiday pay rorated on the following 
basis: 

Hours that would have been worked during 
the pay period had there been no holiday 

Less than 9 1/2 
At least 9 1/2, but less than 19 1/2 
At least 19 1/2, but less than 29 1/2 
At least 29 1/2, but less than 39 1/2 
At least 39 1 /2, but less than 49 1/2 
At least 49 1/2, but less than 59 1/2 
At least 59 1 /2, but less than 69 1/2 
At least 69 1 / 2, but less than 79 1/2 
At least 79 1/2 

Holiday hours earned for each 
holiday in the pay period 

0 
1 
2 

3 
4 
5 
6 
7 
8 

APPENDIX C - VACATION 

Eligible supervisors being paid for less than a full eighty (80) hour pay period 
shall have their vacation accruals prorated according to the rate table listed 
below: 
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HOURS OF VACATION ACCRUED DURING EACH 
PAYROLL PERIOD OF LENGTH OF SERVICE 

Number of Hours 0 thru 5 years After 5 After 8 After 12 After 
Worked During thru 8 thru 12 thru 20 20 
Pay Period iears iears iears iears 
Less than 9½ 0 0 0 0 0 

At least 9½ but 3/4 1 1-1/4 1-1/2 1-1/2 
less than 19½ 

At least 19½, but 1-1/4 1-3/4 2 2 
less than 29½ 

At least 29½, but 1-1/2 2 2-3/4 3 3 
less than 39½ 

At least 39½, but 2 2-1/2 3-1/2 3-3/4 4 
less than 49½ 

At least 49½, but 2-1/2 3-1/4 4-1/2 4-3/4 5 
less than 59½ 

At leasL59½, but 3 3-3/4 5-1/4 5-3/4 6 
less than 69½ 

At least 69½, but 3-1 /2· 4-1/2 6-1/4 6-3/4 7 
less than 79½ 

At least 79½ 4 5 7 7-1/2 8 

APPENDIX D - SICK LEAVE 

Eligible sup.ervisors being paid for less than a full eighty (80) hour pay 
period shall have sick leave accruals prorated according to the rate schedule 
indicated below: 

Number of Hours 
Worked During Pay 
Period 

Less than 9 1/2 

HOURS OF SICK LEAVE ACCRUED DURING EACH 
PAYROLL PERIOD OF CONTINUOUS SERVICE 

Less than 900 Hours and 
900 Hours Maintained 

0 0 
At least 9 1/2, but less than 19 1/2 3/4 1/4 
At least 19 1/2, but less than 29 1/2 1 1/2 
At least 29 1/2, but less than 39 1/2 1 1/2 3/4 
At least 39 1/2, but less than 49 1/2 2 1 
At least 49 1/2, but less than 59 1/2 2 1/2 1 1/4 
At least 59 1/2, but less than 69 1/2 3 1 1/2 
At least 69 1/2, but less than 79 1/2 3 1/2 1 3/4 
At least 79 1/2 4 2 

- 49 -



APPENDIX F 

Old "D Schedule" Range 

Local Government Auditor Principal 
Local Government Auditor Director 

Salary Based on 
Old Special Teacher 
Salary Schedule 

Institution Educational Supervisor 
Institution Educational Administrator 

Old "Non-Minnesota Nurses 
Association" Schedule classes 
Registered Nurse 3 and 
Registered Nurse 4 Range 

7 
9 

Old Minnesota Nurses 
Association Schedule Range 

38 
40 
72 
82 
83 

New Range 

14I 
181 

New Range 

17J 
18J 

New Range 

8 
10 

New Range 

8 
10 
15 
15 
17 

Supervisors in the class Public Health Physician 2 shall convert to salary 
range 241 in the following manner: 

Step Before 
Adjustment 

2 
3 
4 
5 
6 
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Step After 
Adjustment 

4 
5 
6 
7 
8 
9 



APPENDIX G 

Com Code A B C D E F G H I ,J 

Ste 01 02 03 04 05 06 07 08 09 10 
Series Range 

I( 8 15,597 16,140 16,746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 Annua: 
1,300 1,345 1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 Monthly 
7.47 1.13 8.02 8.31 8.61 8,93 9.27 9.61 9,97 10.35 Hourly 

K 'j 16 I 140 16 I 746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 Annual 
1,345 1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 Monthly 
7.73 8.02 8 .31 8.61 8,93 9.27 9 .fi1 9.97 10. 35 10. 711 Hnurly 

K 10 16,746 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 Annual 
1,395 1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 MonthlJ 
8.02 8.31 8.61 8.93 9.27 9.61 9 .97 10.35 10. 74 11.13 Hourly 

K 11 17,351 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 Annual 
1,446 1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 2,011 Monthly 
8. 31 8.61 8.93 9,27 9.61 9.97 10 ,35 10.74 11 .13 11.56 Hourly 

K 12 17,978 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 Annual 
1,498 1,554 1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 Monthly 
8.61 8.93 9.27 9.61 9 .97 10.35 10. 74 11.13 11.56 12.00 Hourly 

K 13 18,646 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 25,996 Annual 
1,554 1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 Monthly 
8,93 9 .21 9.61 9. 97 10 ,35 10,74 11.13 11.56 12.00 12.45 Hourly 

K 14 19,356 20,066 20,817 21,611 22,425 23,239 24,137 25,056 25,996 26,977 Annual 
1,613 1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 Monthly 
9,27 9.61 9 .97 10.35 10. 74 11.13 11.56 12.00 12.45 12.92 Hourly 

K 15 20,066 20,81.7 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 Annual 
1,672 1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 Monthly 
9,61 9. 97 10.35 10.74 11.13 11.56 12.00 12.45 12.92 13.41 . Hourly 

K 16 20,817 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 Annual 
1,735 1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 Monthly 
9 ,97 10.35 10. 74 11.13 11.56 12.00 12.45 12,92 13.41 13.93 Hourly 

K 17 21,611 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 Annual 
1,801 1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 Monthly 
10 ,35 10.74 11.13 11,56 12.00 12.45 12,92 13.41 13.93 14.45 Hourly 

K 18 22,425 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 Annual 
1,869 1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 Monthly 
10. 74 11.13 11.56 12.00 12.45 12,92 13,41 13,93 14.45 15.00 Hourly 

K 19 23,239 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 32,468 Annual 
1,937 2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 2,706 Monthly 
11.13 11,56 12.00 12.45 12.92 13,41 13,93 14.45 15 .oo 15 ,55 Hourly 

K 20 24,137 25,056 25,996 26,977 28,000 29,086 30,172 31,320 32,468 33,805 Annual 
2,011 2,088 2,166 2,248 2,333 2,424 2,514 2,610 2,706 2,817 Monthly 
11,56 12.00 12.45 12,92 13.41 13,93 14.45 15.00 15 .55 16 .19 Hourly 

K q9 14,094 14,574 15,013 15,472 15,911 16,391 16,913 17,456 Annual 
1,175 1,215 1,251 1,289 1,326 1,366 1,409 1,455 Monthly 
6.75 6.98 7.19 7,41 7.62 7 .85 8.10 8 ,36 Hourly 

- 52 -



APPENDIX H 
"A II SCHEDULE 

Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 13,656 14,136 14,679 15,201 15,702 16,203 16,746 17,310 17,915 18,500 
.J 01 MO 1138 1178 1223 1267 1308 1350 1395 1442 1493 1542 01 

HR 6.54 6.77 1.03 7 .28 7.52 1.16 8.02 8.29 8. 58 8.86 

YR 14,136 14,679 15,201 15,702 16,203 16,746 17,310 17,915 18,500 19,168 
J 02 MO 1178 1223 1267 1308 1350 1395 1442 1493 1542 1597 02 

HR 6.77 1.03 7.28 7.52 7. 76 8.02 8.29 8.58 8.86 9 .18 

YR 14,679 15,201 15,702 16,203 16,746 17,310 17,915 18,500 19,168 19,815 
J 03 MO 1223 1267 1308 1350 1395 1442 1493 1542 1597 1651 03 

HR 1.03 1.28 7 .52 7,76 8.02 8.29 8 .58 8.86 9 .18 9.49 

YR 15,201 15,702 16,203 16,746 17,310 17,915 18,500 19 I 168 19,815 20,525 
J 04 MO 1267 1308 1350 1395 1442 1493 1542 1597 1651 1710 04 

HR 1.28 7.52 1.16 8.02 8.29 8.58 8 .86 9. 18 9 .49 · 9.83 

YR 15,702 16,203 16,746 17,310 17,915 '18 I 500 19,168 19,815 20,525 21,235 
J 05 MO 1308 1350 1395 1442 1493 1542 1597 1651 1710 1770 05 

HR 7.52 7.76 8.02 8,29 8.58 8.86 9. 18 9.49 9.83 10 .17 

YR 16,203 16 I 746 17,310 17,915 18,500 19,168 19,815 20,525 21,235 22,008 
J 06 MO 1350 1395 1442 1493 1542 1597 1651 1710 1770 1834 06 

HR 7.76 8.02 8.29 8.58 8 .86 9. 18 9.49 9.83 10 .17 10.54 

YR 16,746 17,310 17,915 18,500 19,168 19,815 20,525 21,235 22,008· 22,822 
J 07 MO 1395 1442 1493 1542 1597 1651 1710 1770 1834 1902 07 

HH 8.02 8.29 8.58 8.86 9 .18 9.49 9.83 10.17 10.54 10.93 

YR 17,310 17,915 18,500 19 I 168 19,815 20,525 21,235 22,008 22,822 23,636 
J 08 MO 1442 1493 1542 1597 1651 1710 1770 1834 1902 1970 08 

HR 8.29 8.58 8.86 9. 18 9.49 9.83 10.17 10.54 10 .93 11.32 

YR 17,915 18,500 19,168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 
J 09 MO 1493 1542 1597 1651 1710 1770 1834 1902 1970 2041 09 

HR 8.58 8.86 9 .18 9.49 9.83 10.17 10,511 10.93 11. 32 11. 73 

YR 18,500 19 I 168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 
J 10 MO 1542 1597 1651 1710 1770 1834 1902 1970 2041 2116 10 

HR 8.86 9 .18 9.49 9.83 10 .17 10 .54 10.93 11.32 11. 73 12.16 

YR 1~, 168 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 26,309 
J 11 MO 1597 1651 1710 1770 1834 1902 1970 2041 2116 2192 11 

HR 9 .18 9.49 9.83 10.17 10.54 10.93 11.32 11. 73 12.16 12.60 

YR 19,815 20,525 21,235 22,008 22,822 23,636 24,492 25,390 26,309 27,248 
J 12 MO 1651 1710 1770 1834 1902 1970 2041 2116 2192 2271 12 

HR 9.49 9 .83 10. 17 10.54 10.93 11.32 11. 73 12.16 12.60 13.05 

YR 20,525 21,235 22,008 22,822 23,636 24,492 25,390 2·6, 309 27,248 28,251 
J 13 MO 1710 1770 1834 1902 1970 20111 2116 2192 2271 2354 13 

HR 9.83 10.17 10.54 10.93 11.32 11. 73 12.16 12.60 13.05 13,53 

YR 21,235 22,008 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 
J 14 MO 1770 1834 1902 1970 2041 2116 2192 2271 2354 2439 14 

HR 10.17 10.54 10. 93 11.32 11. 73 12.16 12.60 13.05 13,53 14.02 

YR 22,008 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 30,401 
J 15 MO 1834 1902 1970 2041 2116 2192 2271 2354 2439 2533 15 

HR 10.54 10.93 11 ,32 11.73 12.16 12.60 13.05 13.53 14.02 14.56 

YR 22,822 23,636 24,492 25,390 26,309 27,248 28,251 29,274 30,401 31,529 
J 16 MO 1902 1970 2041 2116 2192 2271 2354 2439 2533 2627 16 

HR 10. 93 11.32 11. 73 12.16 12.60 13.05 13,53 14.02 14. 56 15 .10 

YR 23,636 24,492 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 
J 17 MO 1970 2041 2116 2192 2271 2354 2439 2533 2627 2725 17 

HR 11.32 11. 73 12 .16 12.60 13,05 13.53 14.02 14.56 15 .10 15.66 

YR 24,492 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 33,930 
J 18 MO 2041 2116 2192 2271 2354 2439 2533 2627 2725 2828 18 

HR 11. 73 12.16 12.60 13.05 13.53 14.02 14.56 15.10 15.66 16.25 

YR 25,390 26,309 27,248 28,251 29,274 30,401 31,529 32,698 33,930 35,120 
J 19 MO 2116 2192 2271 2354 2439 2533 2627 2725 2828 2927 19 

E:-l 12 .16 12.60 13.05 13.53 14.02 14.56 15 .10 15.66 16.25 16.82 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
SteQ 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 26,309 27 t 248 28,251 29,274 30,401 31,529 32,698 33 t 930 35,120 36,352 
J 20 MO 2192 2271 2354 2439 2533 2627 2725 2828 2927 3029 20 

HR 12.60 13.05 13.53 14.02 14.56 15.10 15.66 16.25 16.82 17 .41 

YR 27,248 28,251 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37,668 
J 21 MO 2271 2354 2439 2533 2627 2725 2828 2927 3029 3139 21 

HR 13.05 13.53 14.02 14.56 15.10 15.66 16.25 16.82 17.41 18.04 

YR 28,251 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37., 668 39,046 
J 22 MO 2354 2439 2533 2627 2725 2828 2927 3029 3139 3254 22 

HR 13,53 14.02 14.56 15 .10 15.66 16.25 16.82 17 .41 18 .04 18.70 

YR 29,274 30,401 31,529 32,698 33,930 35,120 36,352 37,668 39,046 40,424 
J 23 MO 2439 2533 2627 2725 2828 2927 3029 3139 3254 3369 23 

HR 14 .02 14.56 15.10 15.66 16.25 16.82 17,41 18.04 18,70 19.36 

YR 30,401 31,529 32,698 33,930 35,120 36 t 352 37,668 39,046 40 t 424 41,864 
J 24 MO 2533 2627 2725 2828 2927 3029 3139 3254 3369 3489 24 

HR 14.56 15.10 15.66 16.25 16.82 17.41 18.04 18.70 19,36 20.05 

SteQ 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX I 
"B" SCHEDULE 

Com2 Code A B 
Ste2 01 02 
Series Range 

YR 16,850 17,372 
J 86 MO 1404 1448 

HR 8.07 8.32 

YR 17,372 17,873 
J 87 MO 1448 1489 

HR 8.32 8.56 

YR 17,873 18,416 
J 88 MO 1489 1535 

HR 8 .. 56 8.82 

YR 18,416 18,959 
J 89 MO 1535 1580 

HR 8.82 9 .. 08 

YR 18,959 19,544 
J 90 MO 1580 1629 

HR 9.08 9.36 

YR 19,544 20, 128 
J 91 MO 1629 1677 

HR 9. 36 9.64 

YR 20, 128 20,713 
J 92 MO 1677 1726 

HR 9.64 9.,92 

YR 20,713 21,360 
J 93 MO 1726 1780 

HR 9.92 10.23 

YR 21,360 22,008 
J 94 MO 1780 1834 

HR 10.23 10.54 

YR 22,008 22,697 
J 95 MO 1834 1891 

HR 10 .. 54 10.87 
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APPENDIX J 
11 C11 SCHEDULE 

Com Code A B C D E F G H I J 
Stee 01 02 03 04 05 06 07 08 09 10 
Series Range Rang, 

YR 8,060 8,331 8,623 8,895 9,187 9,542 9,814 10,085 10,377 10,607 
J 42 MO 672 694 719 741 766 795 818 840 865 884 42 

HR 3,86 3,99 4.13 4.26 4.40 4,57 4.70 4.83 4.97 5.08 

YR 8,331 8,623 8,895 9,187 9,542 9,814 10,085 10,377 10,607 10,899 
J 43 MO 694 719 741 766 795 818 840 865 884 908 43 

HR 3,99 4.13 4.26 4.40 4,57 4,70 4,83 4,97 5.08 5.22 

YR 8,623 8,895 9,187 9,542 9,814 10,085 10,377 10,607 10,899 11,150 
J 44 MO 719 741 766 795 818 840 865 884 908 929 IJ4 

HR 4.13 4.26 4.40 4,57 4,70 4.83 4.97 5.08 5.22 5 .34 

YR 8,895 9,187 9,542 9,814 10,085 10,377 10,607 10,899 11,150 11,505 
J 45 MO 741 766 795 818 840 865 884 908 929 959 45 

HR 4.26 4.40 4.57 4.70 4.83 4,97 5,08 5.22 5.34 5.51 

YR 9,187 9,542 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 
J 46 MO 766 795 818 840 865 884 908 929 959 985 46 

HR 4.40 4,57 4.70 4.83 4,97 5,08 5 .22 5 ,34 5.51 5.66 

YR 9,542 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 12,131 
J 47 MO 795 818 840 865 884 908 929 959 985 1011 47 

HR 4,57 4.70 4.83 4. 97 5.08 5.22 5.34 5,51 5.66 5.81 

YR 9,814 10,085 10,377 10,607 10,899 11,150 11,505 11,818 12,131 12,444 
J 48 MO 818 840 865 884 908 929 959 985 1011 1037 48 

HR 4.70 4.83 4.97 5. 08 5.22 5. 34 5.51 5.66 5.81 5.96 

YR 10,085 10,377 10,607 10,899 11,150 11,442 11,818 12,131 12,444 12,779 
J 49 MO 840 865 884 908 929 954 985 1011 1037 1065 49 

HR 4.83 4,97 5,08 5.22 5,34 5,48 5.66 5,81 5,96 6.12 

YR 10,377 10,607 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 
J 50 MO 865 884 908 929 954 981 1009 1037 1065 1093 50 

HR 4,97 5.08 5.22 5 ,34 5.48 5.64 5,80 5,96 6. 12 6.28 

YR 10,607 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 
J 51 MO 884 908 929 954 981 1009 1037 1065 1093 1124 51 

HR 5,08 5,22 5.34 5.48 5.64 5,80 5,96 6.12 6.28 6.46 

YR 10,899 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 
J 52 MO 908 929 954 981 1009 1037 1065 1093 1124 1157 52 

HR 5 .22 5 ,34 5.48 5.64 5.80 5,96 6 .12 6.28 6.46 6.65 

YR 11,150 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 
J 53 MO 929 954 981 1009 1037 1065 1093 1124 1157 1190 53 

HR 5.34 5.48 5.64 5.80 5.96 6. 12 6.28 6.46 6.65 6.84 

YR 11,442 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14,720 
J 54 MO 954 981 1009 1037 1065 1093 1124 1157 1190 1227 54 

HR 5.48 5.64 5,80 5.96 6 .12 6.28 6.46 6. 65 6.84 7,05 

YR 11,776 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14,720 15,096 
J 55 MO 981 1009 1037 1065 1093 1124 1157 1190 1227 1258 5r, 

HR 5.64 5,80 5,96 6.12 6.28 6.46 6.65 6.84 7.05 7.23 

YR 12,110 12,444 12,779 13,113 13,488 13,885 14,282 14,720 15,096 15,514 
J 56 MO 1009 1037 1065 1093 1124 1157 1190 1227 1258 1293 56 

HR 5,80 5,96 6.12 6.28 6.46 6.65 6.84 7 ,05 7 ,23 7,43 

YR 12,444 12,779 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 
J 57 MO 1037 1065 1093 1124 1157 1190 1227 1258 1293 1331 57 

HR 5 ,96 6. 12 6.28 6.46 6.65 6.84 7,05 7,23 7.43 7 .65 

YR 12,779 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 
J 58 MO 1065 1093 1124 1157 1190 1227 1258 1293 1331 1373 58 

HR 6 .12 6.28 6.46 6.65 6.84 7,05 7,23 7,43 7. 65 7,89 

YR 13,113 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 
J 59 MO 1093 1124 1157 1190 1227 1258 1293 1331 1373 1411 5q 

HR 6.28 6.46 6.65 6.84 7.05 7,23 7 ,43 7,65 7 .89 8.11 

YR 13,488 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 
J 60 MO 1124 1157 1190 1227 1258 1293 1331 1373 1411 1451 60 

HR 6.46 6.65 6.84 7.05 7,23 7,43 7,65 7 .89 8 .11 8. 34 

SteQ 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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.'.)ffi Code A B C D E F G H I J 
te2 01 02 03 04 05 06 07 08 09 10 

.,,ri es Range Range 
YR 13,885 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 

J 61 MO 1157 1190 1227 1258 1293 1331 1373 1411 1451 1496 61 
HR 6.65 6.84 7.05 7,23 7,43 7,65 7,89 8 .11 8 .34 8 .60 

YR 14,282 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 18,500 
J 62 MO 1190 1227 1258 1293 1331 1373 1411 1451 1496 1542 62 

HR 6 .84 7,05 7.23 7,43 7,65 7 .89 8.11 8.34 8,60 8.86 

YR 14,720 15,096 15,514 15,973 16,474 16,934 17,414 17,957 18,500 19,043 
J 63 MO 1227 1258 1293 1331 1373 1411 1451 1496 1542 1587 63 

HR 7.05 7 .23 7,43 7,65 7,89 8 .11 8 ,34 8.60 8.86 9. 12 

YR 15,096 15,514 15,973 16,474 16,934 17,414 17,957 18,500 19,043 19,606 
J 64 MO 1258 1293 1331 1373 1411 1451 1496 1542 1587 1634 64 

HR 7,23 7.43 7,65 7 .89 8.11 8.34 8.60 8.86 9. 12 9,39 

YR 15,514 15,973 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 
,J 65 MO 1293 1331 1373 1411 1451 1496 1542 1587 1634 1679 65 

HR 7,43 7 .65 7,89 8 .11 8 ,34 8.60 8.86 9. 12 9,39 9.65 

YR 15,973 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 
J 66 MO 1331 1373 1411 1451 1496 1542 1587 1634 1679 1724 66 

HR 7,65 7 .89 8.11 8.34 8.60 8.86 9.12 9,39 9,65 9,91 

YR 16,474 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 
J 67 MO 1373 1411 1451 1496 1542 1587 1634 1679 1724 1777 67 

HR 7,89 8 .11 8 .34 8.60 8.86 9. 12 9,39 9.65 9,91 10.21 

YR 16,934 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 21,924 
J 68 MO 1411 1451 1496 1542 1587 1634 1679 1724 1777 1827 68 

HR 8 .11 8.34 8.60 8.86 9, 12 9,39 9,65 9,91 10.21 10.50 

YR 17,414 17,957 18,500 19,043 19,606 20,149 20,692 21,318 21,924 22,530 
J 69 MO 1451 1496 1542 1587 1634 1679 1724 1777 1827 1877 69 

HR 8 ,34 8.60 8.86 9. 12 9,39 9. 65 9.91 10.21 10.50 10,79 

: te2 01 02 03 04 05 06 07 08 09 10 
)ffi Code A B C D E F G H I J 
R - Yearly Salary Rate 
O - Monthly Salary Rate 
R - Hourly Salary Rate 
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APPENDIX K 
"A II SCHEDULE 

Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 14,386 14,887 15,451 16,015 16,537 17,059 17,644 18,228 18,855 19,481 
J 01 MO 1199 1241 1288 1335 1378 1422 1470 1519 1571 1623 01 

HR 6.89 7 .13 7.40 7.67 7.92 8 .17 8.45 8.73 9,03 9,33 

YR 14,887 15,451 16,015 16,537 17,059 17,644 18,228 18,855 19,481 20,191 
J 02 MO 1241 1288 1335 1378 1422 1470 1519 1571 1623 1683 02 

HR 7 .13 7 .40 7.67 7.92 8.17 8.45 8.73 9,03 9,33 9,67 

YR 15,451 16,015 16,537 17,059 17 I 644 18,228 18,855 19,481 20,191 20,859 
J 03 MO 1288 1335 1378 1422 1470 1519 1571 1623 1683 1738 03 

HR 7.40 7,67 7,92 8 .17 8 .45 8. 73 9,03 9. 33 9. 67 9,99 

YR 16,015 16,537 17,059 17 I 644 18,228 18,855 19,481 20,191 20,859 21,611 
J 04 MO 1335 1378 1422 1470 1519 1571 1623 1683 1738 1801 04 

HR 7,67 7,92 8 .17 8.45 8,73 9.03 9,33 9,67 9.99 10,35 

YR 16,537 17,059 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 
J 05 MO 1378 1422 1470 1519 1571 1623 1683 1738 1801 1864 05 

HR 7,92 8 .17 8.45 8,73 9.03 9 ,33 9.67 9.99 10 .35 10.71 

YR 17,059 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 
J 06 MO 1422 1470 1519 1571 1623 1683 1738 1801 1864 1931 06 

HR 8. 17 8.45 8,73 9.03 9,33 9.67 9 ,99 10.35 10,71 11.10 

YR 17,644 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 24,033 
J 07 MO 1470 1519 1571 1623 1683 1738 1801 1864 1931 2003 07 

HR 8.45 8.73 9,03 9 ,33 9.67 9,99 10.35 10.71 11.10 11.51 

YR 18,228 18,855 19,481 20,191 20,859 21,611 22,362 23,177 24,033 24,889 
J 08 MO 1519 1571 1623 1683 1738 1801 1864 1931 2003 2074 08 

HR 8,73 9,03 9,33 9,67 9,99 10.35 10. 71 11.10 11 ,51 11,92 

YR 18,855 19,481 20,191 20,859 21,611 22,362 23, 177 24,033 24,889 25,787 
J 09 MO 1571 1623 1683 1738 1801 1864 1931 2003 2074 2149 09 

HR 9,03 9,33 9,67 9,99 10 ,35 10.71 11.10 11. 51 11.92 12.35 

YR 19,481 20,191 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 
J 10 MO 1623 1683 1738 1801 1864 1931 2003 2074 2149 2227 10 

HR 9 ,33 9.67 9,99 10.35 10. 71 11.10 11.51 11. 92 12,35 12.80 

YR 20,191 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 27,708 
J 11 MO 1683 1738 1801 1864 1931 2003 2074 2149 2227 2309 11 

HR 9.67 9,99 10.35 10,71 11.10 11.51 11.92 12.35 12.80 13.27 

YR 20,859 21,611 22,362 23,177 24,033 24,889 25,787 26,726 27,708 28,689 
J 12 MO 1738 1801 1864 1931 2003 2074 2149 2227 2309 2391 12 

HR 9,99 10.35 10.71 11.10 11,51 11.92 12.35 12.80 13.27 13.74 

YR 21,611 22,362 23,177 24,033 24,889 25,787 26, 726 27,708 28,689 29,754 
J 13 MO 1801 1864 1931 2003 2074 2149 2227 2309 2391 2480 13 

HR 10.35 10,71 11.10 11.51 11.92 12.35 12.80 13,27 13,74 14.25 

YR 22,362 23,177 24,033 24,889 25,787 26,726 27,708 28,689 29,754 30,819 
J 14 MO 1864 1931 2003 2074 2149 2227 2309 2391 2480 2568 14 

HR 10,71 11.10 11.51 11,92 12,35 12.80 13.27 13,74 14.25 14.76 

YR 23,177 24,033 24,889 25,787 26,726 27,708 28,689 29,754 30,819 32,009 
J 15 MO 1931 2003 2074 2149 2227 2309 2391 2480 2568 2667 15 

HR 11.10 11. 51 11,92 12.35 12.80 13.27 13,74 14.25 14.76 15,33 

YR 24,033 24,889, 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 
J 16 MO 2003 2074 2149 2227 2309 2391 2480 2568 2667 2767 16 

HR 11.51 11,92 12.35 12.80 13,27 13,74 14.25 14.76 15,33 15,90 

YR 24,889 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 34,431 
J 17 MO 2074 2149 2227 2309 2391 2480 2568 2667 2767 2869 17 

HR 11.92 12.35 12.80 13,27 13,74 14.25 14,76 15 ,33 15,90 16.49 

YR 25,787 26,726 27,708 28,689 29,754 30,819 32,009 33,199 34,431 35,726 
J 18 MO 2149 2227 2309 2391 2480 2568 2667 2767 2869 2977 13 

HR 12,35 12. 80 13.27 13, 74 14.25 14. 76 15.33 15. 90 16.49 17.11 

YR 26, 726 27,708 28,689 29,754 30,819 3?,009 33,199 34,431 35,726 36,978 
J 19 MO 2227 2309 2391 2480 2568 2667 2767 2869 2977 3082 19 

HR 12.80 13,27 13,74 14.25 14,76 15.33 15,90 16.49 17.11 17. 71 

Ste2 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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')~ Code A B C D E F G H I J 
_;te 01 02 03 04 05 06 07 08 09 10 
';eries Range Rahge 

YR 27,708 28,689 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 
,J 20 MO 2309 2391 2480 2568 2667 2767 2869 2977 3082 3189 20 

HR 13.27 13.74 14.25 14.76 15 .33 15.90 16.49 17 .11 17.71 18.33 

YR 28,689 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 
J 21 MO 2391 2480 2568 2667 2767 2869 2977 3082 3189 3306 21 

HR 13. 74 14.25 14.76 15.33 15 .90 16.49 17. 11 17.71 18.33 19.00 

YR 29,754 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 
J 22 MO 2480 2568 2667 2767 2869 2977 3082 3189 3306 3426 22 

HR 14.25 14.76 15,33 15. 90 16.49 17 .11 17.71 18.33 19.00 19.69 

YR 30,819 32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 42,574 
J 23 MO 2568 2667 2767 2869 2977 3082 3189 3306 3426 3548 23 

HR 14.76 15.33 15. 90 16.49 17. 11 17.71 18.33 19.00 19.69 20.39 

YR 32,009 33,199 34,431 35,726 36,978 38,273 39,672 41,113 42,574 44,078 
J 24 MO 2667 2767 2869 2977 3082 3189 3306 3426 3548 3673 24 

HR 15,33 15. 90 16.49 17 .11 17,71 18.33 19.00 19.69 20.39 21.11 

Ste 01 02 03 04 05 06 07 08 09 10 
'::om Code A B C D E F G H I J 
fR - Yearly Salary Rate 
HO - Monthly Salary Rate 
~R - Hourly Salary Rate 
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APPENDIX L 
"B" SCHEDULE 

ComQ Code A B 
SteQ 01 02 
Series Range 

YR 17,247 17,748 
J 85 MO 1437 1479 

HR 8.26 8.50 

YR 17,748 18,291 
J 86 MO 1479 1524 

HR 8.50 8.76 

YR 18,291 18,813 
J 87 MO 1524 1568 

HR 8.76 9.01 

YR 18,813 19,398 
J 88 MO 1568 1616 

HR 9 .. 01 9.29 

YR 19,398 19,961 
J 89 MO 1616 1663 

HR 9.29 9.56 

YR 19,961 20,588 
J 90 MO 1663 1716 

HR 9.56 9.86 

YR 20,588 21 , 193 
J 91 MO 1716 1766 

HR 9.86 10. 15 

YR 21 , 193 21,820 
J 92 MO 1766 1818 

HR 10. 15 10.45 

YR 21,820 22,488 
J 93 MO 1818 1874 

HR 10.45 10.77 

YR 22,488 23, 177 
J 94 MO 1874 1931 

HR 10.77 11. 10 

YR 23, 177 23,908 
J 95 MO 1931 1992 

HR 11. 10 11.45 
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APPENDIX M 
"C" SCHEDULE 

'~om Code A B C D E F G H I J 
.3te 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 8,477 8,770 9,083 9,375 9,667 10,043 10,336 10,628 10,920 11,171 
J 42 MO 706 731 757 781 806 837 861 886 910 931 42 

HR 4,06 4.20 4,35 4.49 4.63 4.81 4,95 5,09 5 .23 5,35 

YR 8,770 9,083 9,375 9,667 10,043 10,336 10,628 10,920 11,171 11,484 
J 43 MO 731 757 781 806 837 861 886 910 931 957 43 

HR 4.20 4.35 4.49 4.63 4.81 4.95 5,09 5.23 5,35 5.50 

YR 9,083 9,375 9,667 10,043 10,336 10,628 10,920 11,171 11,484 11,735 
J 44 MO 757 781 806 837 861 886 910 931 957 978 44 

HR 4.35 4.49 4,63 4.81 4,95 5,09 5.23 5. 35 5, 50 5.62 

YR 9,375 9,667 10,043 10,336 10,628 10,920 11,171 11,484 11,735 12,110 
J 45 MO 781 806 837 861 886 910 931 957 978 1009 45 

HR 4.49 4,63 4.81 4,95 5.09 5,23 5.35 5.50 5.62 5.80 

YR 9,667 10,043 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 
J 46 MO 806 837 861 886 910 931 957 978 1009 1037 46 

HR 4.63 4.81 4.95 5.09 5,23 5 ,35 5.50 5.62 5.80 5,96 

YR 10,043 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 12,779 
J 47 MO 837 861 886 910 931 957 978 1009 1037 1065 47 

HR 4.81 4,95 5.09 5,23 5,35 5,50 5.62 5,80 5.96 6.12 

YR 10,336 10,628 10,920 11,171 11,484 11,735 12,110 12,444 12,779 13,113 
J 48 MO 861 886 910 931 957 978 1009 1037 1065 1093 48 

HR U. 95 5,09 5.23 5.35 5,50 5.62 5.80 5.96 6.12 6.28 

YR 10,628 10,920 11,171 11,484 11,735 12,048 12,444 12,779 13,113 13,447 
J 49 MO 886 910 931 957 978 1004 1037 1065 1093 1121 49 

HR 5,09 5,23 5,35 5.50 5.62 5,77 5,96 6 .12 6.28 6.44 

YR 10,920 11,171 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 
J 50 MO 910 931 957 978 1004 1034 1063 1093 1121 1150 50 

HR 5.23 5,35 5 .so 5.62 5,77 5.94 6 .11 6.28 6.44 6.61 

YR 11,171 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 
J 51 MO 931 957 978 1004 1034 1063 1093 1121 1150 1183 51 

HR 5.35 5.50 5.62 5,77 5. 94 6.11 6.28 6.44 6.61 6,80 

YR 11,484 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 
J 52 MO 957 978 1004 1034 1063 1093 1121 1150 1183 1218 52 

HR 5,50 5.62 5,77 5,94 6. 11 6.28 6.44 6.61 6.80 7 .oo 

YR 11,735 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 
J 53 MO 978 1004 1034 1063 1093 1121 1150· 1183 1218 1253 53 

HR 5,62 5.77 5. 94 6. 11 6.28 6.44 6.61 6.80 7,00 7,20 

YR 12,048 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 
J 54 MO 1004 1034 1063 1093 1121 1150 1183 1218 1253 1291 54 

HR 5,77 5,94 6 .11 6.28 6.44 6.61 6.80 7.00 7 .20 7,42 

YR 12,403 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 
J 55 MO 1034 1063 1093 1121 1150 1183 1218 1253 1291 1324 55 

HR 5, 94 6.11 6.28 6.44 6.61 6.80 7,00 1.20 7,42 7.61 

YR 12,758 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 
J 56 MO 1063 1093 1121 1150 1183 1218 1253 1291 1324 1361 56 

HR 6 .11 6.28 6.44 6.61 6.80 7.00 7 .20 7,42 7,61 7,82 

YR 13,113 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 
J 57 MO 1093 1121 1150 1183 1218 1253 1291 1324 1361 1402 57 

HR 6.28 6 .44 6.61 6.80 7,00 7.20 7.42 7.61 7,82 8.06 

YR 13,447 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 
J 58 MO 1121 1150 1183 1218 1253 1291 1324 1361 1402 1446 58 

HR 6.44 6.61 6,80 7,00 7 .20 7,42 7.61 7.82 8.06 8 .31 

YR 13,802 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 
J 59 MO 1150 1183 1218 1253 1291 1324 1361 1402 1446 1486 59 

HR 6.61 6.80 7,00 7.20 7.42 7.61 7.82 8.06 8.31 8.54 

YR 14,198 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 
J 60 MO 1183 1218 1253 1291 1324 1361 1402 1446 1486 1528 60 

HR 6. 80 7.00 7 .20 7,42 7.61 7.82 8.06 8.31 8.54 8,78 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
!IR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Rang<, 

YR 14,616 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 
J 61 MO 1218 1253 1291 1324 1361 1402 1446 1486 1528 1576 61 

HR 1.00 7 .20 7,42 7.61 7,82 8 .06 8 ,31 8.54 8,78 9.06 

YR 15,034 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 
J 62 MO 1253 1291 1324 1361 1402 1446 1486 1528 1576 1623 62 

HR 1.20 7,42 7.61 7,82 8,06 8.31 8.54 8,78 9.06 9,33 

YR 15,493 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 
J 63 MO 1291 1324 1361 1402 1446 1486 1528 1576 1623 1670 63 

HR 7,42 7,61 7,82 8.06 8 ,31 8.54 8,78 9.06 9. 33 9,60 

YR 15,890 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 
J 64 MO 1324 1361 1402 1446 1486 1528 1576 1623 1670 1721 611 

HR 7,61 7,82 8.06 8.31 8.54 8,78 9.06 9,33 9.60 9,89 

YR 16,328 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 
J 65 MO 1361 1402 1446 1486 1528 1576 1623 1670 1721 1768 65 

HR 7,82 8.06 8. 31 8. 54 8,78 9.06 9,33 9 .60 9.89 10 .16 

YR 16,829 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 
J 66 MO 1402 1446 1486 1528 1576 1623 1670 1721 1768 1817 66 

HR 8.06 8,31 8.54 8.78 9.06 9.33 9.60 9.89 10.16 10.44 

YR 17,351 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 
J 67 MO 1446 1486 1528 1576 1623 1670 1721 1768 1817 1871 67 

HR 8 ,3.1 8 .54 8.78 9,06 9,33 9. 60 9.89 10 .16 10.44 10,75 

YR 17,832 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 23,093 
J 68 MO 1486 1528 1576 1623 1670 1721 1768 1817 1871 1924 68 

HR 8.54 8.78 9.06 9,33 9 .60 9 .89 10.16 10.44 10,75 11.06 

YR 18,333 18,917 19,481 20,045 20,650 21,214 21,799 22,446 23,093 23,720 
J 69 MO 1528 1576 1623 1670 1721 1768 1817 1871 1924 1977 69 

HR 8.78 9.06 9 ,33 9. 60 9.89 10 .16 10.44 10,75 11.06 11. 36 

SteQ 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX N 
"A II SCHEDULE 

Com Code A B C D E F G H I J 
Ste12 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 15,096 15,639 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 
LT 01 MO 1258 1303 1352 1401 1448 1493 1543 1596 1650 1705 01 

HR 7.23 7,49 7. 77 8.05 8.32 8.58 8.87 9. 17 9.48 9,80 

YR 15,639 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 
J 02 MO 1303 1352 1401 1448 1493 1543 1596 1650 1705 1766 02 

HR 7 .49 7,77 8.05 8.32 8.58 8,87 9 .17 9.48 9.80 10.15 

YR 16,224 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 
J 03 MO 1352 1401 1448 1493 1543 1596 1650 1705 1766 1825 03 

HR 7,77 8.05 8 .32 8.58 8.87 9 .17 9,48 9.80 10 .15 10.49 

YR 16,808 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 
J 04 MO 1401 1448 1493 1543 1596 1650 1705 1766 1825 1891 04 

HR 8.05 8.32 8.58 8 .87 9 .17 9.48 9,80 10.15 10.49 10.87 

YR 17,372 17,915 18,521 19,147 19,794 20,462 21,193 21,903 22,697 23,490 
LT 05 MO 1448 1493 1543 1596 1650 1705 1766 1825 1891 1958 05 

HR 8.32 8.58 8,87 9 .17 9.48 9.80 10 .15 10 ,-49 10.87 11.25 

YR 17,915 18,521 19 I 147 19 I 794 20,462 21,193 21,903 22,697 _23, 490 24,325 
J 06 MO 1493 1543 1596 1650 1705 1766 1825 1891 1958 2027 06 

HR 8.58 8,87 9. 17 9,48 9.80 10, 15 10.49 10.87 11.25 11 .65 

YR 18,521 19,147 19,794 20,462 21 I 193 21,903 22,697 23,490 24,325 25,244. 
J 07 MO 1543 1596 1650 1705 1766 1825 1891 1958 2027 2104 07 

HR 8.87 9 .17 9.48 9.80 10.15 10.49 10.87 11.2'1 11.6S 12.09 

YR 19 I 147 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26 I 142 
J 08 MO 1596 1650 1705 1766 1825 1891 1958 2027 21.04 2178 08 

HR 9 .17 9.48 9 .80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 

YR 19,794 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 
J 09 MO 1650 1705 1766 1825 1891 1958 2027 2104 . 2178 2257 09 

HR 9.48 9.80 10. 15 10.49 10.87 11 .25 11. 65 12.09 12.52 12.97 

YR 20,462 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 
J 10 MO 1705 1766 1825 1891 1958 2027 2104 2178 2257 2339 10 

HR 9,80 10.15 10.49 10.87 11.25 11.65 12.09 12.52 12.97 13.44 

YR 21,193 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 
J 11 MO 1766 1825 1891 1958 2027 2104 2178 2257 2339 2424 11 

HR 10 .15 10.49 10.87 11.25 11. 65 12.09 12.52 12.97 13.44 13,93 

YR 21,903 22,697 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 
J 12 MO 1825 1891 1958 2027 2104 2178 2257 2339 2424 2511 12 

HR 10.49 10.87 11.25 11 .65 12.09 12.52 12.97 13.44 13,93 14.43 

YR 22,697 23,490 24 I 325 25,244 26,142 27,081 28,063 29,086 30,130 31,236 
,J 13 MO 1891 1958 2027 2104 2178 2257 2339 2424 2511 2603 13 

HR 10.87 11.25 11. 65 12.09 12.52 12.97 13.44 13,93 14.43 14. 96 

YR 23,490 24,325 25,244 26,142 27,081 28,063 29,086 30,130 31,236 32,364 
J 14 MO 1958 2027 2104 2178 2257 2339 2424 2511 2603 2697 14 

HR 11.25 11.65 12.09 12.52 12.97 13.44 13,93 14.43 14.96 15.50 

YR 24,325 25,244 26,142 27I081 28,063 29,086 30 I 130 31,236 32,364 33,617 
J 15 MO 2027 2104 2178 2257 2339 2424 2511 2603 2697 2801 15 

HR 11.65 12.09 12.52 12.97 13.44 13,93 14.43 14.96 15.50 16 .10 

YR 25,244 26 I 142 27,081 28,063 29,086 30 I 130 31,236 32,364 33,617 34,849 
J 16 MO 2104 2178 2257 2339 2424 2511 2603 2697 2801 2904 16 

HR 12.09 12.52 12.97 13.44 13. 93 14.43 14.96 15.50 16.10 16.69 

YR 26,142 27 I 081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36 I 143 
J 17 MO 2178 2257 2339 2424 2511 2603 2697 2801 2904 3012 17 

HR 12.52 12.97 13.44 13,93 14.43 14.96 15.50 16 .10 16.69 17. 31 

YR 27.,081 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36 I 143 37,521 
J 18 MO 2257 2339 2424 2511 2603 2697 2801 2904 3012 3127 18 

HR 12.97 13.44 13,93 14 ,43 14,96 15.50 16 .10 16.69 17.31 17 .97 

YR 28,063 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 
J 19 MO 2339 2424 2511 2603 2697 2801 2904 3012 3127 3236 19 

HR 13.44 13.93 14.43 14.96 15,50 16.10 16.69 17,31 17.97 18. 60 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Rang, 

YR 29,086 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 40,194 
J 20 MO 2424 2511 2603 2697 2801 2904 3012 3127 3236 3350 20 

HR 13,93 14.43 14,96 15.50 16.10 16. 69 17. 31 17,97 18. 60 19 .25 

YR 30,130 31,236 32,364 33,617 34,849 36,143 37,521 38,837 40,194 41,656 
J 21 MO 2511 2603 2697 2801 2904 3012 3127 3236 3350 3471 21 

HR 14.43 14.96 15,50 16 .10 16.69 17,31 17 .97 18.60 19.25 19.95 

YR 31,236 32,364 33,617 34,849 36,143 37,521 38,837 40,194 41,656 43,159 
J 22 MO 2603 2697 2801 2904 3012 3127 3236 3350 3471 3S97 2? 

HR 14.96 15.50 16 .10 16.69 17. 31 17.97 18.60 19 .2':i 19.95 ;?0.67 

YR 32,364 33,617 34,849 36,143 37,521 38,837 40,194 41,656 43,159 44,704 
J 23 MO 2697 2801 2904 3012 3127 3236 3350 3471 3597 3725 23 

HR 15.50 16 .10 16.69 17.31 17 ,97 18.60 19.25 19.95 20. 67 21.41 

YR 33,617 34,849 36,143 37,521 38,837 40,194 41,656 43,159 ljlj, 704 46,291 
J 24 MO 2801 2904 3012 3127 3236 3350 3471 3597 3725 3858 2t1 

HR 16 .10 16.69 17 .31 17,97 18.60 19.25 19.95 20. 67 21.41 22.17 

Ste2 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 
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APPENDIX 0 
"B" SCHEDULE 

Com:e Code A B 
Ste:e 01 02 
Series Range 

YR 18,103 18,625 
J 85 MO 1509 1552 

HR 8.67 8 .. 92 

YR 18,625 19,210 
J 86 MO 1552 1601 

HR 8 .. 92 9 .20 

·YR 19,210 19,752 
J 87 MO 1601 1646 

HR 9.20 9.46 

YR 19,752 20,358 
J 88 MO 1646 1697 

HR 9.46 9.75 

YR 20,358 20,964 
J 89 MO 1697 1747 

HR 9.,75 10.04 

YR 20,964 21,611 
J 90 MO 1747 1801 

HR 10.04 10.35 

YR 21,611 22,258 
J 91 MO 1801 1855 

HR 10.35 10.66 

YR 22,258 22,905 
J 92 MO 1855 1909 

HR 10.66 10.97 

YR 22,905 23,615 
J 93 MO 1909 1968 

HR 10. 97 11.31 

YR 23,615 24,325 
J 94 MO 1968 2027 

HR 11.31 11.65 

YR 24,325 25,098 
J 95 MO 2027 2091 

HR 11.65 12.02 
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APPENDIX P 
"C" SCHEDULE 

Com Code A B C D E F G H I J 
Ste 01 02 03 04 05 06 07 08 09 10 
Series Range Rang, 

YR 8,895 9,208 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 
J 42 MO 741 767 795 820 846 879 905 929 955 978 42 

HR 4.26 4.41 4.57 4,71 4.86 5.05 5 .20 5 ,34 5.49 5.62 

YR 9,208 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,048 
J 43 MO 767 795 820 846 879 905 929 955 978 1004 43 

HR 4.41 4.57 4,71 4.86 5,05 5.20 5.34 5,49 5.62 5,77 

YR 9,542 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 
J 44 MO 795 820 846 879 905 929 955 978 1004 1027 411 

HR 4.57 4.71 4.86 5,05 5.20 5 ,34 5,49 5.62 5,77 5,90 

YR 9,834 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 
J 45 MO 820 846 879 905 929 955 978 1004 1027 1060 45 

HR 4.71 4.86 5.05 5.20 5,34 5.49 5.62 5,77 5,90 6.09 

YR 10,148 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 
J 46 MO 846 879 905 929 955 978 1004 1027 1060 1089 46 

HR 4.86 5,05 5.20 5 ,34 5.49 5.62 5,77 5,90 6.09 6.26 

YR 10,544 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 13,426 
J 47 MO 879 905 929 955 978 1004 1027 1060 1089 1119 47 

HR 5,05 5,20 5.34 5,49 5.62 5,77 5.90 6.09 6.26 6.43 

YR 10,858 11,150 11,463 11,735 12,048 12,319 12,716 13,071 13,426 13,760 
J 48 MO 905 929 955 978 1004 1027 1060 1089 1119 1147 48 

HR 5.20 5 ,34 5.49 5.62 5. 77 5.90 6 ,09 6.26 6.43 6,59 

YR 11,150 11,463 11,735 12,0118 12,319 12,653 13,071 13,426 13,760 14,115 
J 119 MO 929 955 978 1004 1027 1054 1089 1119 1147 1176 ll(j 

HR 5,34 5,49 5.62 5,77 5,90 6.06 6.26 6.43 6.59 6.76 

YR 11,463 11,735 12,048 12,319 12,653 13,029 13,405 13,760 14 l 115 14,491 
J 50 MO 955 978 1004 1027 1054 1086 1117 1147 1176 1208 50 

HR 5,49 5,62 5.77 5, 90 6.06 6 .24 6.42 6.59 6. 76 6.94 

YR 11,735 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 
J 51 MO 978 1004 1027 1054 1086 1117 1147 1176 1208 1242 51 

HR 5.62 5,77 5,90 6.06 6.24 6.42 6.59 6.76 6.94 7. 14 

YR 12,048 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 
J 52 MO 1004 1027 1054 1086 1117 1147 1176 1208 1242 1279 52 

HR 5,77 5,90 6.06 6 .24 6.42 6.59 6.76 6.94 7. 14 7. 35 

YR 12,319 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 
J 53 MO 1027 1054 1086 1117 1147 1176 1208 1242 1279 1315 53 

HR 5. 90 6.06 6.24 6.42 6.59 6.76 6.94 7. 14 7,35 7,56 

YR 12,653 13,029 13,405 13,760 14,115 14,491 14,908 15,347 15,785 16,266 
J 54 MO 1054 1086 1117 1147 1176 1208 1242 1279 1315 1355 54 

HR 6.06 6 .24 6.42 6.59 6.76 6.94 7 .14 7. 35 7,56 7,79 

YR 13,029 13,405 13,760 14,115 14,491 . 14,908 15,347 15,785 16,266 16,683 
J 55 MO 1086 1117 1147 1176 1208 1242 1279 1315 1355 1390 55 

HR 6.24 6 .42 6.59 6,76 6.94 7 .14 7,35 7.56 7,79 7,99 

YR 13,405 13,760 14,115 14,491 14,908 15,347 15,785 . 16,266 16,683 17,142 
J 56 MO 1117 1147 1176 1208 1242 1279 1315 1355 1390 1429 56 

HR 6.42 6.59 6.76 6.94 7. 14 7,35 7,56 7.79 7,99 8 .21 

YR 13,760 14,115 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 
J 57 MO 1147 1176 1208 1242 1279 1315 1355 1390 1429 1472 57 

HR 6.59 6.76 6.94 7 .14 7,35 7.56 7,79 7,99 8.21 8.46 

YR 14,115 14,491 14,908 15 l 347 15,785 16,266 16,683 17,142 17,664 18,228 
J 58 MO 1176 1208 1242 1279 1315 1355 1390 1429 1472 1519 58 

HR 6.76 6.94 7.14 7 .35 7,56 7,79 7,99 8 .21 8.46 8.73 

YR 14,491 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 
J 59 MO 1208 1242 1279 1315 1355 1390 1429 1472 1519 1561 59 

HR 6. 94 7. 14 7.35 7.56 7,79 7.99 8.21 8.46 8. 73 8,97 

YR 14,908 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 
J 60 MO 1242 1279 1315 1355 1390 1429 1472 1519 1561 1604 6() 

HR 7 .14 7,35 7,56 7,79 7. 99 8 .21 8.46 8. 73 8.97 9.22 

Ste 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
YR - Yearly Salary Rate 
MO - Monthly Salary Rate 
HR - Hourly Salary Rate 

- 66 -



Com Code A B C D E F G H I J 
3te12 01 02 03 04 05 06 07 08 09 10 
Series Range Range 

YR 15,347 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 19,857 
J 61 MO 1279 1315 1355 1390 1429 1472 1519 1561 1604 1655 61 

HR 7.35 7.56 7,79 7,99 8.21 8.46 8,73 8,97 9,22 9.51 

YR 15,785 16,266 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 
J 62 MO 1315 1355 1390 1429 1472 1519 1561 1604 1655 1705 62 

HR 7,56 7,79 7 ,99 8.21 8.46 8,73 8 .97 9.22 9.51 9,80 

YR 16,266 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 21,047 
J 63 MO 1355 1390 1429 1472 1519 1561 1604 1655 1705 1754 63 

HR 7,79 7,99 8.21 8.46 8,73 8.97 9 .22 9 .51 9.80 10.08 

YR 16,683 17,142 17,664 18,228 18,729 19,251 19,857 20,462 21,047 21,673 
J 64 MO 1390 1429 1472 1519 1561 1604 1655 1705 1754 1806 64 

HR 7,99 8.21 8.46 8,73 8 ,97 9.22 9.51 9.80 10.08 10.38 

YR 17,142 17,664 18,228 18,729 19,251 19,857 20 I 462, 21,047 21,673 22,279 
J 65 MO 1429 1472 1519 1561 1604 1655 1705 1754 1806 1857 65 

HR 8.21 8.46 8.73 8.97 9 .22 9.51 9,80 10.08 10.38 10.67 

YR 17,664 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 
J 66 MO 1472 1519 1561 1604 1655 1705 1754 1806 1857 1907 66 

HR 8.46 8,73 8.97 9.22 9.51 9.80 10.08 10.38 10. 67 10.96 

YR 18,228 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 
J 67 MO 1519 1561 1604 1655 1705 1754 1806 1857 1907 1964 67 

HR 8. 73 8. 97 9.22 9.51 9.80 10.08 10.38 10.67 10.96 11.29 

YR 18,729 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 24,242 
J 68 MO i56i 1604 1655 1705 1754 1806 1857 1907 1964 2020 68 

HR 8,97 9.22 9.51 9 .Bo 10.08 10.38 10.67 10 .96 11.29 11.61 

YR 19,251 19,857 20,462 21,047 21,673 22,279 22,884 23,574 24,242 24,910 
J 69 MO 1604 1655 1705 1754 18()6 1857 1907 1964 2020 2076 69 

HR 9 .22· 9,51 9. Bo 10.08 10.38 10.67 10.96 11.29 11. 61 11.93 

:3 te12 01 02 03 04 05 06 07 08 09 10 
Com Code A B C D E F G H I J 
yr. - Yearly Salary Rate 
i''10 - Monthly Salary Rate 
f!R - Hourly Salary Rate 
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APPENDIX Q 

Com Code A B C D E F G H I J 
SteQ 01 02 03 04 05 06 07 08 09 10 
Series Range 

J 14,031 14,386 14,741 15,117 15,535 15,973 16,412 16,913 17,477 Annual 
1,169 1,199 1,228 1,260 1,295 1,331 1,368 1,409 1,456 Monthly 
6.72 6.89 7,06 7,24 7.44 7,65 7,86 8.10 8.37 Hourly 

J 2 14,386 14,741 15,117 15,535 15,973 16,412 16,913 17,477 17,915 Annual 
1,199 1,228 1,260 1,295 1,331 1,368 1,409 1,456 1,493 Monthly 
6.89 7,06 7,24 7 .44 7,65 7,86 8 .10 8. 37 8.58 Hourly 

J 3 14,741 15,117 15,535 15,973 16,412 16,913 17,477 17,915 18,749 Annual 
1,228 1,260 1,295 1,331 1,368 1,409 1,456 1,493 1,540 Monthly 
7,06 7,24 7,44 7,65 7 .86 8.10 8.37 8.58 8.85 Hourly 

J 4 15,117 15,535 15,973 16,412 16,913 17,477 17,957 18,479 19,043 Annual 
1,260 1,295 1,331 1,368 1,409 1,456 1,496 1,540 1,587 Monthly 
7 .24 7,44 7,65 7.86 8.10 8,37 8.60 8.85 9. 12 Hourly 

J 5 15,535 15,973 16,412 16,913 17,477 17,999 18,521 19,043 19,627 Annual 
1,295 1,331 1,368 1,409 1,456 1,500 1,543 1,587 1,636 Monthly 
7 .44 7,65 7,86 8.10 8.37 8.62 8 ,87 9. 12 9,40 Hourly 

J 6 15,973 16,412 16,913 17,477 18,040 18,562 19,168 19,627 20,025 Annual 
1,331 1,368 1,409 1,456 1,503 1,541 1,597 1,636 1,688 Monthly 
7,65 7,86 8 .10 8 ,37 8. 64 8,89 9. 18 9,40 9. 70 Hourly 

J 7 16,412 16,913 17,477 18,061 18,604 19,251 19,836 20,025 20,880 Annual 
1,368 1,409 1,456 1,505 1,550 1,604 1,653 1,688 1,740 Monthly 
7.86 8 .10 8,37 8.65 8.91 9,22 9,50 9. 70 10.00 Hourly 

J 8 16,913 17,477 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 Annual 
1,409 1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 Monthly 
8 .10 8 ,37 8.65 8,93 9 .26 9,60 9,97 10.33 10.72 11.13 Hourly 

J 9 17,447 18,061 18,646 19,335 20,0115 20,817 21,569 22,383 23,239 24,116 Annual 
1,456 1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 Monthly 
8.37 8.65 8.93 9.26 9,60 9,97 10.33 10,72 11 .13 11 ,55 Hourly 

J 10 18,061 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 Annual 
1,505 1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 Monthly 
8. 65 8.93 9.26 9,60 9,97 10.33 10.72 11.13 11. 55 11.96 Hourly 

J 11 18,646 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 Annual 
1,554 1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 Monthly 
8,93 9,26 9.60 9 .97 10.33 10.72 11.13 11. 55 11.96 12.43 Hourly 

J 12 19,335 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 Annual 
1,611 1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 Monthly 
9,26 9.60 9,97 10.33 10.72 11.13 11. 55 11.96 12.43 12.90 Hourly 

J 13 20,045 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 Annual 
1,670 1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 Monthly 
9,60 9,97 10 ,33 10.72 11.13 11.55 11. 96 12.43 12.90 13, 38 Hourly 

J 14 20,817 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 Annual 
1,735 1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 Monthly 
9.97 10.33 10. 72 11.13 11.55 11.96 12.43 12.90 13.38 13.89 Hourly 

J 15 21,569 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 30,109 Annual 
1,797 1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 Monthly 
10.33 10. 72 11.13 11.55 11.96 12.43 12. 90 13.38 13.89 14.42 Hourly 

J 16 22,383 23,239 24,116 24,972 25,954 26,935 27,937 29,002 30,109 31,257 Annual 
1,865 1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 Monthly 
10.72 11.13 11.55 11.96 12.43 12.90 13.38 13.89 14.42 14,97 Hourly 

J 17 23,239 24,116 24,972 25, 9511 26,935 27,937 29,00? 30, 109 31,?57 32' 1127 Annual 
1,937 2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 Monthly 
11.13 11.55 11.96 12.43 12,90 13.38 13.89 14.42 14.97 15.53 Hourly 

J 18 24,116 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 Annual 
2,010 2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 Monthly 
11.55 11.96 12.43 12.90 13.38 13,89 14.42 14.97 15.53 16 .12 Hourly 

J 19 24,972 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 Annual 
2,081 2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 Monthly 
11. 96 12.43 12.90 13.38 13.89 14.42 14. 97 15.53 16 .12 16,72 Hourly 

J 20 25,954 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 Annual 
2,163 2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 Monthly 
12.43 12.90 13.38 13.89 14.42 14.97 15,53 16 .12 16.72 17 .32 Hourly 

J 21 26,935 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 Annual 
2,245 2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 Monthly 
12. 90 13,38 13.89 14.42 14.97 15 .53 16 .12 16.72 17.32 17 .94 Hourly 
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Com Code A B C D E F G H I J 
S te2 01 02 03 04 05 06 07 08 09 10 
Series Range 

J 22 27,937 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 Annual 
2,328 2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 Monthly 
13.38 13.89 14.42 14,97 15.53 16 .12 16.72 17.32 17.94 18.59 Hourly 

J 23 29,002 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 Annual 
2,417 2,509 2,605 2,702 2,805 2,909 3,028 3,122 3,235 3,351 Monthly 
13.89 14.42 14.97 15.53 16 .12 16.72 17 .32 17,94 18.59 19.26 Hourly 

J 24 30,109 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 Annual 
2,509 2,605 2,102 2,805 2,909 3,028 3,122 3,235 3,351 3,471 Monthly 
14.42 14. 97 15.53 16.12 16. 72 17,32 17.94 18.59 19.26 19.95 Hourly 

J 25 31,257 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 Annual 
2,605 2,702 2,805 2,909 3,028 3, 12.2 3,235 3,351 3,471 3,597 Monthly 
14.97 15.53 16 .12 16,72 17,32 17.94 18.59 19.26 19.95 20.67 Hourly 

J 26 32,427 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 Annual 
2,702 2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 Monthly 
15 ,53 16 .12 16. 72 17.32 17 ,94 18.59 19.26 19.95 20 .67 21 .41 Hourly 

J 27 33,659 34,911 36,331 37,459 38,816 40,215 41,656 43,159 44,705 46,312 Annual 
2,805 2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 Monthly 
16 .12 16.72 17 .32 17. 911 18.59 19.26 19.95 20.67 21.41 22 .18 Hourly 

J 28 34,911 36 ,33-1 37,459 38,816 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
2,909 3,028 3,122 3,235 3,351 3,471 3,597 3,725 3,859 3,999 Monthly 
16.72 17,32 17 .94 18.59 19.26 19,95 20.67 21 .41 22.18 22. 98 Hourly 

J 29 36,331 37,459 38,816 40,215 41,656 43,159 44,705 46,312 47,982 Annual 
3,028 3,122 3,235 3,351 3,471 3,597 3,725 3.859 3.999 Monthly 
17 .32 17. 94 18 .59 19 .26 19.95 20.67 21.41 22.18 22.98 Hourly 
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APPENDIX R 
INEQUITY ADJUSTMENTS 

Unless otherwise provided in this Appendix, the following inequity adjustments 
shall be effective July 14, 1982. 

Class Old Range 

Agronomy Services Assistant Director 11! 
Agronomy Services Supervisor 8! 
**Assistant Group Supervisor 7I 
Attorney 2 15I 
Attorney 3 19! 
Aviation Representative Supervisor 14! 
Boiler Inspection Assistant Chief 15H 
***Bridge Foreman 14H 
***Bridge Maintenance Supervisor 17I 
Building Code Section Chief 17G 
Capitol Chief Operator 60H 
Capitol Complex Grounds Foreman 92B 
Central Payrolls Operations Supervisor 9I 
Chemical Dependency Counseling Supervisor 7I 
Chemical Dependency Counselor, Senior 64H 
Correctional Counselor Supervisor 9I 
Data Entry Supervisor 1 60H 
Driver Evaluator Program Assistant,Director 8I 
Driver Evaluator Program Director 10I 
Driver Evaluator Supervisor 5I 
*Economic Security Computer Operations Supervisor 16J 
*Economic Security Data Control Supervisor 13I 
*EDP Information System Manager 18I 
*EDP Operations Supervisor 1 63H 
*EDP Operations Supervisor 2 7I 
*EDP Programmer/Analyst Supervisor 12I 
*EDP Software Services Supervisor 15J 
***Electrical Maintenance Supervisor 14I 
***Electrical Traffic Supervsior 16I 
***Electronic Maintenance Supervisor 14I 
***Equipment Fabrication Superintendent 18I 
Food Inspection Assistant Director 11I 
Grain Inspection Area Supervisor 8! 
Grain Inspection Assistant Director 11! 
Grain Inspection Program Supervisor 9I 
Grain Inspection Terminal Supervisor 68H 
Grounds and Roads Maintenance Supervisor 63H 
Health Facility· Evaluation Supervisor 2 12! 
***Heavy Equipment Mechanic Foreman 16I 
***Highway Equipment Supervisor 17! 
***Highway Maintenance Foreman 14H 
***Highway Mantenance Superintendent 18! 
***Highway Maintenance Supervisor 15I 
Hydrologist, Principal 18! 
Inventory Control Supervisor 1 4I 
Inventory Control Supervisor 1 (MM) 9I 
Inventory Control Supervisor 2 6I 
Inventory Control Supervisor 2 (MM) 11! 
Iron Range Research Supervisor 10I 
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New Range 

12! 
9I 
9J 

16I 
20I 
16I 
16! 
14I 
17J 
17I 
62H 
93B 
101 
8I 

66H 
10! 

6H 
9I 

11I 
7I 

18J 
16J 
20J 
63I 
7J 

14J 
16J 
14J 
16J 
14J 
18J 
12I 
9I 

12I 
10I 
69H 
5I 

14I 
16J 
17J 
14I 
18J 
15J 
18J 
4J 
9J 
6J 

11J 
12I 



APPENDIX R (Cont.) 

Class Old Range 

Livestock Licensing/Weighing Assistant Director 111 
Natural Resources Youth Program 4I 

Assistant Coordinator 
Natural Resources Youth Program Coordinator 7I 
Personal Property Investigation Assistant Supervisor 11I 
Photographic Services Supervisor 111 
Physical Therapist Supervisor 101 
Plant Industries Assistant Director 11I 
Printing and Bindry Supervisor 7I 
Produce Inspection Supervisor 8I 
***Radio Maintenance Supervisor 16I 
Regional Transportation Planning Coordinator 16G 
Registered Nurse 3 Nursing Supervisor 8I 
Registered Nurse 4 Nursing·supervisor 10I 
n,..__,....,: Pf, ............ ~ ...... ,-1 'lT, ..... L""I,... IIAWIA..; ..,....; 6+.vt~.f-P\.1f"a ____ C!,,n.6.tfl'tV..f ell"'\.,,,.. 
.nc:;5..1.0 \.,vl cu nu..1. oc; .n.UlU.J..l.l.J..0 V.L Q. \.,Vl -··""'t'...,,. y .L,1,;n., .. 

Registered Nurse Supervisor 
Rehabilitation Therapist Supervisor 
Seed Potato Certification Supervisor 
***Signing Supervisor 
Survey Crew Supervisor 
*Systems Analysis Unit Supervisor 
*Systems Supervisor 
Treasurer's Unclaimed Property Division Director 
***Transportation Electrical Maintenance Superintendent 
***Travel and Information Center Supervisor 
Veterans Assistance Branch Office Supervisor 
Veterans Assistance Supervisor 
Veterans Claims Branch Office Supervisor 
Weigh ts and Measures Regional Supervisor 
Word Processing Center Supervisor 
Zoo Records Supervisor 

10I 
8I 
8I 
SI 

11G 
. 69H 

15J 
18! 
12I 
18! 
60H 
66H 
10! 
68H 
lOI 
60H 
101 

New Range 

12! 
7I 

10I 
13I 
12! 
11I 
12I 
9I 
9I 

16J 
16! 
8J 

·10J 
10J 

BJ 
11! 
9I 

11H 
10! 
16J 
18J 
14! 
18J 
60I 
8I 

12! 
10! 
12! 
61H 
14I 

Unless otherwise provided in this Agreement, all supervisors.in the classes 
listed above shall convert to the same relative step in new salary range as 
they held in the old salary range, in addition to the salary increases 
provided by Article XVII. Such adjustments shall not affect a supervisor's 
normal step or progression increase. 

All supervisors in the classes EDP Operations Supervisor 1, Grounds and Road 
Maintenance Supervisor, Survey Crew Supervisor, and Veterans Assistance Branch 
Office Supervisor who have been at the maximum step of their salary range for 
twelve (12) calendar months or more shall be immediately eligible for a 
progression increase. 

Supervisors in the classes Boiler Inspection Assistant Chief, Building Code 
Section chief, EDP Information System Manager, EDP Operations Supervisor 2, 
EDP Programmer/Analyst Supervisor, Economic Security Data Control Supervisor, 
Hydrologist Principal, Inventory Control Supervisor 1, Inventory Control 
Supervisor 2, Regional Transportation Planning Coordinator, Registered Nurse 3 
Nursing Supervisor, Registered Nurse 4 Nursing Supervisor, Registered Nurse 
Administrator-Supervisor, Registered Nurse Supervisor and System Supervisor 
who have been at the maximum step of their salary range for twenty-four (24) 
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calendar months or more shall be immediately eligible for a one step 
satisfactory performance increase. 

*The inequity adjustment for those class titles identified by an* shall be 
effective July 1, 1981. 

**Supervisors in the class Assistant Group Supervisor shall convert to 
salary range 14J in the following manner: 

Step Before Adjustment 

1 
2 

3 
4 
5 
6 
7 
8 
9 

Step After Adjustment 

1 
1 
2 

3 
4 
5 
6 
7 
8 

Supervisors who were at step 1 before the adjustment shall not be eligible 
for a progression step increase during the life of this Agreement. 

Supervisors who have been at Step 9 for twenty-four (24) calendar months or 
more shall be immediately eligible for a one-step satisfactory performance 
increase. 

***The inequity adjustment for those classes identified by an*** shall be 
effective January 1, 1983. Supervisors shall receive this adjustment on the 
next date on which they would be eligible under their progression code. 
Supervisors in such classes except for the class of Travel ~d·Information 
Center Supervisor who have been at the maximum step of their salary range 
for twenty-four (24) calendar months or more shall be eligible .for a one 
step satisfactory performance increase on their next anniversary date. 
Supervisors in the class Travel and Information Center Supervisors who have 
been at the maximum step of their salary range for twelve (12) months or 
more shall be immediately eligible for a progression increase. 

Supervisors in the classes Building Maintenance Supervisor (MM), Building 
Services Manager (MM), Executive 2 (MM), and Executive 3 (MM) who have been at 
the maximum step of their salary range for twenty-four (24) months or more 
prior to July 1, 1981, shall receive a $500.00 lump sum paymnent on January 1, 
1983. 

Depending on the availability of funds and the operational needs of the State 
Auditor's Office, the Appointing Authority may provide a lump sum payment of 
$500.00 to supervisors in the classes of Local Governmental Auditor, Principal 
and Local Governmental Auditor Director who pass all four parts of the CPA 
examination. 
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APPENDIX T 

Winter Maintenance Schedule 

The Department of Transportation and the Association agree that the Appointing 
Authority may institute split shifts under the winter maintenance schedule. 

Vehicles 

Supervisors scheduled by their District Engineer or Office Director to be 
available to respond to work-related emergencies during hours when the 
supervisor is not normally working, shall be provided with a State-owned 
vehicle and will not be charged mileage for driving to and from their work 
station and their home. It is understood that the State-owned vehicle shall 
not be used for personal purposes. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this _____ day 
of _______ 1981, by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER and the Middle Management Association, hereinafter 
referred to as the ASSOCIATION. 

RETROACTIVITY 

Section 1. Implementation of Retroactivity. 

The parties agree that the following terms shall be treated as retroactively 
in effect from July 1, 1981: 

2. 

4. 

5. 

6. 

7. 

8 .. 

'1!:in!:ltirm ~nh~n11l~ f"nnh:dnArl in .Art.i~1P. TX. V::tcation and Sick Leave. --- ------- ---, ---- --- - , 

adjusting earning rates for length of service between 0-5 years. 

The Vacation and Sick Leave Article language for reinstating vacation 
and sick leave accrual rates of supervisors reinstated between July 1, 
1981, and the effective date of this Memorandum. 

Supervisors who observed their birthday as a paid holiday between July 
1, 1981, and the effective date of this Memorandum, inclusive, shall 
not be eligible to receive a floating holiday during the first fiscal 
year of the Agreement. 

Expense Allowances, Article XVIII, shall be retroactive to July 1, 
1981. Supervisors shall submit all changed or additional expense 
claims by February 1, 1982, or shall lose the right to reimbursement 
at the higher rates. The Appointing Authority may require proper 
documentation of such increased or added claims. Retroactivity shall 
not be extended to supervisors who are not on the payroll as of the 
effective date of this Memorandum. 

Relocation Allowances, Article XIX shall be retroactive to July 1, 
1981. Supervisors shall submit all changed or additional expense 
claims by February 1, 1982, or shall lose the right to reimbursement 
at the higher rates. The Appointing Authority may require proper 
documentation of such increased or added claims. Retroactivity shall 
not be extended to supervisors who are not on the payroll as of the 
effective date of this Memorandum .. 

Wages shall be retroactive to July 1, 1981, except that the 
work-out-of-class and shift differential provisions contained in the 
Wage Article shall not be retroactive to July 1, 1981. Retroactivity 
shall not be extended to supervisors who are not on the payroll as of 
the effective date of this Memorandum except that supervisors who were 
separated from State service between July 1, 1981, and the effective 
date of this Agreement and who were eligible to receive severance pay 
during such time shall receive a lump sum payment for retroactive 
wages from July 1, 1981, to the date of their separation. 

Work Uniforms, Article XXII, shall be retroactive to July 1, 1981. 

Insurance, Article XVII, shall be retroactive to. October 1, 1981. 
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Section 2. Re-Setting Dates Contained in the Agreement. 

Wherever the contract has specified that the Employer or Appointing Authority 
shall take certain actions within a stated period of time after July 1, 1981, 
the parties agree to provide that the period for performance shall run forward 
by the stated number of days from the effective date of this Memorandum. 

Section 3. Other Portions of the Agreement.· 

Unless specifically provided for in a subsequent writing signed by both 
parties, the other portion of the Agreement not specifically designated in 
this Memorandum of Understanding shall not be retroactive but shall be 
effective from the date of ratification of this Agreement by the Legislative 
Commission on Employee Relations. 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 



MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this ______ day 
of ________ , 1981 by and between the State of Minnesota, hereinafter 
referred to as the EMPLOYER and the Middle Management Association, hereinafter 
referred to as the ASSOCIATION. 

CAREER EXECUTIVE SERVICE 

Supervisors who are members of the Career Executive Service pursuant to 
Minnesota Status 43A.18, Subd. 3 shall have the option to have their 
compensation, terms and conditions of employment governed by the State of 
Minnesota Managerial/Career Executive Service Plan effective July 1, 1981. 

Such supervisors shall notify their Appointing Authority within ninety (90) 
calendar days of the effective date of this Agreement if they wish to opt out 
of the Career Executive Service. Supervisors who elect to opt out who have 
already received a salary increase pursuant to the Managerial/Career Executive 
Service Plan for Fiscal Year 1982 shall not be eligible for any conversion or 
across the. board increases provided for in this Agreement prior to July 1, 
1982. 

Supervisors who select to be covered by the Managerial/Career Executive 
Service Plan shall be governed by this Plan for the life of this Agreement. 

For purposes of Article XIII, Section 1, supervisors in the Career Executive 
Service shall be considered to be serving in a class within the bargaining 
unit and seniority unit. Supervisors in the Career Executive Service may bump 
into positions occupied by supervisors not in the Career Executive Service on 
the basis of Classification Seniority. Supervisors not in the Career 
Executive Service may bump into positions occupied by superv1sors in the 
Career Executive Service on the basis of Classification Seniority. 

In witness whereof,. the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered this _____ day 
of ___________ , 1981 by and between the State of Minnesota, 
hereinafter referred to as the EMPLOYER and the Middle Management Association, 
hereinafter referred to as the ASSOCIATION. 

DEPARTMENT OF NATURAL RESOURCES 

Supervisors in the Enforcement Division in the Department of Natural Resources 
shall remain eligible for overtime as provided for in Article XII, Section 
D(2) for the life of the Agreemento 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

STATE OF MINNESOTA 
AND 

MIDDLE MANAGEMENT ASSOCIATION 

This Memorandum of Understanding is made and entered into this ____ day 
of _________ , 1981, by and between the State of Minnesota, 
hereinafter referred to as the EMPLOYER and the Middle Management Association, 
hereinafter referred to as the ASSOCIATION. 

Study Committee 

The parties agree to establish a joint study committee for the purpose of 
studying a pay for performance compensation system. The committee shall be 
composed of representatives selected by the Employer and representatives 
selected by the Association. The committee shall meet during the biennium 
upon mutual agreement. Thereafter, the committee shall cease to exist, unless 
both parties by mutual agreement desire to extend it. 

In witness whereof, the parties have hereto set their hands on the date first 
mentioned above. 

FOR THE ASSOCIATION FOR THE EMPLOYER 

Commissioner of Employee Relations 

State Labor Negotiator 

Assistant State Labor Negotiator 
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