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DOC General Fund P781110 MCF-STW Operations (400,000) DOC General Fund P783010 MCF-RW Operations            400,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P781510 MCF-FRB Operations (255,000) DOC General Fund P781210 MCF-LL Operations            255,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P781510 MCF-FRB Operations (200,000) DOC General Fund P784210 Institution Support Services            200,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P781610 MCF-WR-CIP Operations (140,000) DOC General Fund P781410 MCF-ML Operations            140,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P781810 MCF-Togo-CIP-Male Operations (140,000) DOC General Fund P781410 MCF-ML Operations            140,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P782010 MCF-SHK Operations (242,000) DOC General Fund P781710 MCF-RC Operations            242,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P782010 MCF-SHK Operations (235,000) DOC General Fund P784210 Institution Support Services            235,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784110 Health Services (811,184) DHS General Fund H551309 Medical Assistance            811,184 State costs of medical assistance for inmates with 
inpatient claims.

MS 256B.04, Subd. 23

DOC General Fund P784110 Health Services (2,100,600) DOC General Fund P784210 Institution Support Services         2,100,600 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784144 Offender Health Care Contract (2,072,000) DOC General Fund P784110 Health Services         2,072,000 Transfer base funding increase into the base 
budget.

191 005 01 015 02D, 191 
005 01 015 002

DOC General Fund P784210 Institution Support Services (143,000) DOC General Fund P781110 MCF-STW Operations            143,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784210 Institution Support Services (137,000) DOC General Fund P781210 MCF-LL Operations            137,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784210 Institution Support Services (205,000) DOC General Fund P781510 MCF-FRB Operations            205,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002
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DOC General Fund P784210 Institution Support Services (157,500) DOC General Fund P781810 MCF-Togo-CIP-Male Operations            157,500 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784210 Institution Support Services (396,500) DOC General Fund P782010 MCF-SHK Operations            396,500 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784210 Institution Support Services (1,534,850) DOC General Fund P784010 Education         1,534,850 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784210 Institution Support Services (102,000) DOC General Fund P784310 Office of Special Investigations            102,000 Reallocation of resources within Program 01 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 002

DOC General Fund P784214 Facility Staff Positions (287,000) DOC General Fund P781010 MCF-SCL Operations            287,000 Transfer new Facility Staff Positions funding to 
base facility budget for 4 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (719,000) DOC General Fund P781110 MCF-STW Operations            719,000 Transfer new Facility Staff Positions funding to 
base facility budget for 10 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (215,000) DOC General Fund P781210 MCF-LL Operations            215,000 Transfer new Facility Staff Positions funding to 
base facility budget for 3 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (503,000) DOC General Fund P781310 MCF-OPH Operations            503,000 Transfer new Facility Staff Positions funding to 
base facility budget for 7 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (215,250) DOC General Fund P781410 MCF-ML Operations            215,250 Transfer new Facility Staff Positions funding to 
base facility budget for 3 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (215,000) DOC General Fund P781510 MCF-FRB Operations            215,000 Transfer new Facility Staff Positions funding to 
base facility budget for 3 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (287,000) DOC General Fund P781710 MCF-RC Operations            287,000 Transfer new Facility Staff Positions funding to 
base facility budget for 4 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC General Fund P784214 Facility Staff Positions (287,000) DOC General Fund P782010 MCF-SHK Operations            287,000 Transfer new Facility Staff Positions funding to 
base facility budget for 4 FTEs increase.

191 005 01 015 02B, 191 
005 01 015 002

DOC Restric Misc Special 
Revenue

P784241 Aid to Victims of Crime (368,073) DPS Restric Misc Special 
Revenue

P076512 Inmate Restitution            368,073 Crime Victims Reparations Board contributions.
MS 611A.612

DOC General Fund P786010 Probation & Supervised Release (249,036) DOC General Fund P787310 Program Support & Evaluation            249,036 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P786410 Reentry Services (101,307) DOC General Fund P787310 Program Support & Evaluation            101,307 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P786710 Work Release (123,646) DOC General Fund P786010 Probation & Supervised Release            123,646 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P786710 Work Release (104,182) DOC General Fund P786110 Special Supervision            104,182 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P786710 Work Release (227,851) DOC General Fund P787310 Program Support & Evaluation            227,852 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P787010 Risk Assess/Comm Notification (149,452) DOC General Fund P786010 Probation & Supervised Release            149,452 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003



DOC General Fund P787210 Pass Thru Grants & Subsidies (512,000) DOC General Fund P787212 Grants/Subsidy/Offender Suprt            512,000 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P787212 Grants/Subsidy/Offender Suprt (261,066) DOC General Fund P786010 Probation & Supervised Release            261,066 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P787212 Grants/Subsidy/Offender Suprt (150,000) DOC General Fund P787210 Pass Thru Grants & Subsidies            150,000 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P787212 Grants/Subsidy/Offender Suprt (121,107) DOC General Fund P787310 Program Support & Evaluation            121,107 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P787310 Program Support & Evaluation (758,000) DOC General Fund P786010 Probation & Supervised Release            758,000 Reallocation of resources within Program 02 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 003

DOC General Fund P788110 Financial Services (155,000) DOC General Fund P788210 Human Resources            155,000 Reallocation of resources within Program 03 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 004

DOC General Fund P788512 Office of Accountability (158,000) DOC General Fund P788510 Operations Support Services            158,000 Reallocation of resources within Program 03 
throughout the fiscal year, per agency head 

approval.
191 005 01 015 004

TOTAL (15,438,605)       15,438,605 



Minnesota Department of Corrections
FY 2020 Interagency Agreements and Service Level Agreements 

October 15, 2020

Agency Amount Legal Authority Purpose
Effective 

Date
Duration

MN.IT Services  $   22,750,000 MS 16E.016 MN.IT provides enterprise IT services to DOC 7/1/2019 FY 2020
Attorney General  $        399,600 MS 815, Subd. 3 Attorney General provides legal services to DOC 7/1/2019 FY 2020

DEED  $        310,000 MS 16C.05, Subd. 
2

DEED provides pre & post release employment services to DOC inmates 7/1/2019 FY 2020

DEED  $        203,565 MS 16C.05, Subd. 
2

DEED provides pre & post release employment services to DOC release 
violators

8/2/2019 FY 2021

Supreme Court  $        241,000 MS 16C.05, Subd. 
2

State Law Librarian provides law library services to DOC 7/1/2019 FY 2020

DHS  $        762,000 MS 256B.04, 
Subd. 23

DHS administers Medical Assistance to DOC inmates with inpatient claims 7/1/2016 FY 2021

MMB  $        143,545 MS 43A.21 MMB provides enterprise training and development services to DOC 7/1/2019 FY 2020

Total  $   24,809,710 
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AMENDMENT COVER SHEET 
 STANDARD AMENDMENTS 

(Minn. Stat. §§ 16C.05, subd. 2(c), 16C.08, subd. 2 and 3) 
 
Instructions: 

1. Complete this form for contract amendments that extend the end date of a contract, add/reduce work and money, 
or change any other term or condition of the contract.   

2. Attach this form to the amendment when sending to the Department of Administration for approval.  Please 
always include copies of the original certification form, the original contract, and any previous 
amendments as these are used for reference.   

3. Make sure that you are using the updated amendment template where the State Agency signature block reaffirms 
applicable sections of 16C.08, subdivisions 2 and 3. 

4. Admin will retain this cover sheet for its files.  
 

Agency: 
Minnesota Department of Corrections 

Name of Contractor: 
Office of the Minnesota Attorney General  

Current contract term: 
July 1, 2019 to June 30, 2020 

Project Identification: 
166325 

 
Amendments to contracts must entail tasks that are substantially similar to those in the original contract or involve tasks that 
are so closely related to the original contract that it would be impracticable for a different contractor to perform the work.  
The commissioner or an agency official to whom the commissioner has delegated contracting authority under section 16C. 03, 
subdivision 16, must determine that an amendment would serve the interest of the state better than a new contract and would 
cost no more.  An amendment should be in effect before the contract expires.    
 
Complete Appropriate Box(es) for the amendment submitted.   
 
1.  �  Amendment to the end date of the contract  
Proposed New End Date: 
Why is it necessary to amend the end date?  

 
2.  X  Amend Duties and Cost                                �    Amend Duties Only 
2a. If cost is amended, insert amount of original contract AND amount of each amendment below: 
 
Original Contract Amount:  $318,200.00 
Amendment Contract Amount: $399,600.00 
2b.  Describe the amendment: 
 
The Original Contract is being amended to provide the AGO with additional funding in FY20 pursuant to 
Clause 8, to cover services related to an unanticipated increase in litigation. 
 

 
3.  �  Amendment to change other terms and conditions of the contract  
Describe the changes that are being made: 

 
Contract Start Date: 

 
7/1/2019 

  
Total Contract Amount: 

 
$399,600.00 

Original Contract Expiration Date: 6/30/2020  Original Contract: $318,200.00 
Current Contract Expiration Date: 6/30/2020  Previous Amendment(s) Total: $0 
Requested Contract Expiration Date:   This Amendment: $81,400.00 
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 This amendment is by and between the State of Minnesota, through its Commissioner of Corrections (“Department”) and 
the Minnesota Attorney General’s Office (“AGO”).   

Recitals 

1. The Department has a contract with the AGO identified as SWIFT ID 166235 ("Original Contract") to
receive legal services.

2. The Original Contract is being amended to provide the AGO with additional funding in FY20 pursuant to
Clause 8, to cover services related to an unanticipated increase in litigation.

3. The State and the Contractor are willing to amend the Original Contract as stated below.

Contract Amendment 

In this Amendment, changes to pre-existing Contract language will use strike through for deletions and underlining for 
insertions. 

REVISION 1. Clause 1. 

1. Scope:  The total costs of all services to be provided to the Department by the Attorney General’s Office (“AGO”)
in FY 2020 is estimated by AGO and the Department to be $860,000 $1,080,000 (AGO share $541,800 $680,400
and Department share $318,200 $399,600).  The billings will be based on actual hours of service provided.  The
billings for actual hours of service provided will be based on hourly rates of $133.00 for attorney services and
$85.00 for legal assistant and investigator services.  The actual breakdown of legal services provided by attorneys
and by legal assistants will be determined within the AGO’s discretion.  Subject to the provisions of paragraph 8,
the total cost of all legal services will not exceed the amount set above.

Except as amended herein, the terms and conditions of the Original Contract and all previous amendments remain in full 
force and effect.  

1. STATE ENCUMBRANCE VERIFICATION 3. MINNESOTA DEPARTMENT OF CORRECTIONS

Individual certifies that funds have been encumbered as Individual certifies the applicable provisions of Minn. Stat. 
required by Minn. Stat. §§16A.15 and 16C.05. §16C.08, subdivisions 2 and 3 are reaffirmed.

Signed: __Mary Myers___________________________________ By:  ___________________________________________ 
(with delegated authority) 

Date:     6/11/20_________________________________________ Title:  __Director, Office of Legal Affairs_______________ 

SWIFT Contract No.  __C-166325______PO 3-117571_________ Date: ____________________________________________ 

2. OFFICE OF THE MINNESOTA ATTORNEY GENERAL 4. MINNESOTA MANAGEMENT AND BUDGET

The Contractor certifies that the appropriate person(s) have 
executed the contract on behalf of the Contractor as required 
by applicable  articles, bylaws, resolutions, or ordinances. By:  ____________________________________________ 

By:  ___     ____________________________ Title:  ____________________________________________ 

Title:    ____________________________________________ Date: ________________________________________ 

Date:   ________________________________________ 

Agency Contractor 
State’s Authorized Representative 
Financial Services 

6/12/2020

Deputy Attorney General

June 12, 2020

















jana.carr-weerts
Highlight



SWIFT ID 164272 

• December 15,2019 (to include the service months of September, October and November); 
• March 15,2020 (to include the service months of December, January and February); 
• July 15,2020 (to include the service months of March, April, May and June); 

The total obligation of the DOC for all compensation and reimbursements to DEED under this agreement will not 
exceed $134,576.50, 

4 Conditions of Payment 
All services provided by DEED under this agreement must be performed to DOC's satisfaction, as determined at the 
sole discretion of DOC's Authorized Representative. 

5 Authorized Representative 
DOC's Authorized Representative is Jana Carr- Weerts, MA 3/Fiscal Monitor, 1450 Energy. Park Drive, Suite 200, St 
Paul, MN 55108, telephone 651/361-7354, or her successor. 

DEED's Authorized Representative is Lorrie Janatopoulos, CareerForce Director, 1st National Bank Building, 332 
Minnesota Street, Suite E-200, St Paul, MN 55101, telephone 651/259-7004, or her/his successor. 

6 Amendments 
Any amendment to this agreement must be in writing and will not be effective until it has been executed and 

Approved by the same parties who executed and approved the original agreement, or their successors in office, 

. .. L JJabmty . . ·- 
Bach party will be responsible for its own acts and behavior and the results thereof. 

8 Termination 
Either party may terminate this agreement at any time, with or without cause, upon 30 days' written notice to the 
other party. 

The Original Contract and any previous amendments are incorporated into this amendment by reference. 

STATE ENCUMBRANCE VERIFICATION 
Individual certifies that,funds have been encumbered as 
required by Minn. Stat. $5 16A.15 and 16C.05. 
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SWIFT ID 155321 

STATE OF MINNESOTA 
INTER AGENCY AGREEMENT 

This agreement is between the Minnesota Departments of Corrections (·DOC") and Employment and 
Economic Development (DEED"). 

Agreement 
1 Term of Agreement 

11 Effective @date: July 1, 2019 or the date the State obtains all required signatures under Minnesota 
Statutes Section 16C.05, subdivision 2, whichever is later. 

1.2 Expiration date: June 30, 2020 or until all obligations have been satisfactorily fulfilled, whichever 
occurs first. 

2 Scope of Worl 
DEED and DOC will cooperate and collaborate to deliver pre- and post-release employment services 
and resources to offenders under the authority of the Commissioner of Corrections. DEED and DOC 
will perform and provide all the duties, services, and tasks as specifies under the transition and reentry 
employment services proposed goals and activity plan (attachment 1) which is attached and 
incorporated into this Agreement. 

3 Consideration and Payment 
Funds will be used to pay the costs associated with DEED staff positions assigned to this project. This 
will include staff salaries, benefits and non-personnel services. Non-personnel services will include 
costs necessary to support staff in carrying out their assigned responsibilities, such as office space costs 
(rent, telecommunications, equipment and supplies), travel expenses, printing, data management and 
reporting. 

The DOC will pay DEED quarterly for FY20, upon receipt of invoices from DEED. The total ­ 
obligation of this agreement for FY 2020 will not exceed $310,000.00. C, 

DEED will supplement funding in order to assure that funds are adequate to support four full tim~ u/¢1 _ __.-i··-,. 
staff to carry out these activities and to provide for any additional costs to enhance these-activities. 

4 Conditions ofPayment \l(fh 
All services provided by DEED under this agreement must be performed to DOC's satisfaction, as), {{a 
determined at the sole discretion of DOC's Authorized Representative. · (p \\2 

5 Authorized Representative 
DOC's Authorized Representatives are Kelley Heifort, Director of Reentry Services and program 
monitor, 651-361-7236, or Jana Carr-Weerts, Management Analyst 3 and financial monitor, 651-361­ 
7389, 1450 Energy Park Drive, Suite 200, St. Paul, MN 55108, or their successors. 

DEED's Authorized Representative is May Thao Schuck, Director of Employment and Training 
Programs, 651-259-7563, 1 National Bank Building, 332 Minnesota Street, Suite E-200, St. Paul, 
MN 55101-1351. 

6 Amendments 
Any amendment to this agreement must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original agreement, or their 
successors in office. 

Rev. 12/00 [nteragency Agreement 



SWIFT ID 155321 

'7 Liability Each party will be responsible for its own acts and behavior and the results thereof. 

8 Termination 
Either party may terminate this agreement at any time, with or without cause, upon 30 days' written 
notice to the other party. 

9 Bloodborne Pathogen Notice 
DEED is hereby notified and agrees to assume full responsibility for notifying all of its employees 
assigned to this project of the remote possibility that they may be at risk. for exposure to a bloodborne 
pathogen such as the Hepatitis B virus (HBV). DEED further agrees to provide training for all its 
employees assigned to this project and to offer vaccinations to those who could reasonably anticipate 
an exposure resulting from the performance of this Agreement. 

10 Tuberculosis Screening 
DEED must provide documentation to the DOC's Authorized Representative within 4.5 days of the 
effective date of this Agreement that any individual who will be providing services in a correctional 
facility more than 10 hours per week has had a negative tuberculin test, chest X-ray or statement from 
a physician that the individual is free from active tuberculin disease. 

10 Public News Media 
DEED must comply with DOC policy 303.110 regarding incarcerated offender contact with the public 
news media. DEED must comply with DOC policy 101.310 regarding any potential public news media 
contact regarding this Agreement, Referenced DOC policies are located on the DOC website 
(http://www.doc.state.mn.us/DOcpolicy2/html/dpw main.asp?opt=IE) and are incorporated by 
reference, 

1. STATE ENCUMBRANCE VERIFICATION 
Individual cert]fles that funds have been encumbered as 
required by Minn. Stat. $$ 16A.15 and 160.05. 

.Jg±> .72:»» 
\ 

Sy} ±fwd]-of.....-'eve 

3. DEED 
·, 

Sy .----. "TWwvvv-&&bl-»------.f 

< 
]'jf]e' :..s:.xsM2.K..41---f-L--! 

> < res keg('9 tolal' 9 

i 
I 

Rev. 12/00 {nteragency Agreement 2 



Attachment 1 to FY20 Interagency Agreement 1.55321 

DEED: Job Service Partnering for Successful Transition and Reentry Employment Services w~. 7,N · ro osed G,ocJl~1and ActiVity Plan. 6/\ • ·/r7l4 
fgf..} l as w0,» ca soy oroes ssocs 
Program. These staff will be housed in CareerForce Locations located in St. Paul, South 

Minneapolis, Duluth and Burnsville. 
b) DEED may train additional staff to provide the pre-release and post-release services under 

this Agreement. 
c) These staff will provide services both on-site at Minnesota Correctional Facilities and in 

designated CareerForce Locations. 

2. Pre-release Activity Goals: 
a) DEED staff will conduct approximately 225 employment preparation classes, events and 

workshops annually, as mutually agreed upon, to include the following: 
• pre-release, mock interviews, Challenge Incarceration Program ("CIP") groups; 
• Chemical Dependency ("CD") groups; and 
• Sex Offender Treatment Programs ("SOTP") at the following Minnesota Correctional 

Facilities: Shakopee; Faribault; Moose Lake; Rush City; Lino Lakes; Stillwater; St. 
Cloud; Willow River; Togo; Oak Park Heights; Red Wing Minimum Security; Stillwater 
Minimum Security; Lino Lake Minimum Security; and Faribault Minimum Security. 

b) The specific times and dates for these classes will be arranged jointly by DEED and DOC. 
c) Pre-release classes cancelled due to security issues, weather, etc., may be rescheduled by 

mutual agreement between DEED and DOC staff. 

3. Post-release Activity Goals: 
a) DEED staff will provide employment-related and other transition assistance to individuals 

released from Minnesota Correctional Facilities under the authority of the Commissioner of 
Corrections. This assistance may include: 

% Post-release workshops ("New Leaf") focused on the needs of ex-offenders; 
• Post-release employment assistance at CareerForce Locations where project staff 

are housed; 
• Access and referrals to all CareerForce Location services, including Resource Room 

assistance, workshops, assessments and training opportunities; 
• Referrals to external education and community based organizations; and 
• Employment retention and follow-up assistance. 

4. Coordination and Networking Activity Goals: 
a) DEED staff assigned to this project will be responsible for coordinating reentry activities with 

DOC staff, CareerForce Location partners, education agencies and community-based 
organizations to assist ex-offenders obtain and retain employment. Staff will coordinate 
activities with the following: 

• DOC State Office Staff 
• DOC Transition Coordinators 
• Community Corrections Agents 
• CareerForce Location Partners 
• Veterans Employment Program Staff 
• Education and Community-Based Organizations 

b) DEED staff will participate in ongoing meetings as agreed to by DEED and DOC staff, 
including quarterly meetings with DOC Transition Coordinators. 



Attachment 1 to FY20 Interagency Agreement 155321 

c) DEED staff will attend at least one Transition Coalition Meeting per quarter (at any of the five 
Coalitions across the state - Twin Cities, Mid MN, Central MN, Southeast, and Duluth) in 
order to increase community engagement. 

6. Staff Capacity Building Goals: 
a) DEED staff assigned to this project will participate in training activities in order to build their 

capacity in assisting ex-offenders. Training may include the DOC Academy, 
b) Motivational Interviewing (both individual capacity and train-the-trainer) and completion of 

certification programs such as Offender Employment Specialist (OES) and Offender Work). 
c) DEED staff assigned to this project must have a criminal background check prior to the start 

of work. 
d) DEED staff assigned to these activities will develop and disseminate materials and 

information in order to strengthen the capacity of CareerForce Location staff in locations 
across the state. Best practices in assisting ex-offenders to find and retain employment will 
be promoted to CareerForce Location staff statewide. 

e) DEED staff assigned to this project are required to be familiar and comply with all DOC 
policies. 

6. Performance Measures: 
a) DEED and DOC must comply with MN. Stat. Ch. 13 with regards to the sharing of data. 

DEED will provide monthly reports with summary data to DOC to report the employment 
outcomes of program participants who have signed Consent to Release Private Data ­ 
Wage Detail and/or who provide this information to contract-specific DEED staff. 

Outcome data includes, but is not limited to: 

% The number of individuals voluntarily providing information ("self-reporting") who 
obtained employment, type of employment (part-time or full-time), and their wage 
upon obtaining employment. 

e The number of individuals self-reporting who retained employment for six months 
after placement and their wage at six months. Such contact with contract-specific 
DEED staff shall be at the participant's initiation and discretion. 

• Number of individuals self-reporting terminated from employment or left employment 
and the reason they are no longer employed. Other measures as mutually 
determined by the DOC and DEED. 

b) Enhance employment related data sharing between DOC and DEED staff assigned to this 
project. 

7. Curriculum Outline: 
Curriculum 

3 Hours in the morning- with one 15 minute break 
2 % Hours in the afternoon - with one 15 minute break 

(5 % Hours per Session) 

AM 
1) Overview: Provide an agenda of curriculum for the day 

• What kind of candidates do employers seek? 
• Why do you go to work? 
s Provide salary converting chart 
• Where are the jobs? 
• Talk about demands and shortages of jobs - research 

2) Assessment; Page 5 in MN Careers book AM 



Attachment 1 to FY20 Interagency Agreement 155321 

3) Skills Identification: 
• 
• 
• . 
• 
• . 

Hand out "Skills Triangle" pink copy 
Define skills and where they come from 
Skills breakdown 
Hard Skills -What do you know how to do? 
Soft Skills - What kind of worker are you? 
Different types of skills 
Handout of action verbs 
Identify barriers and managing them 

I 

4) Resume: 
• Principles of resumes; Dos and Don'ts 
• Types of resumes 

- Hand out samples of each, but suggest which type is appropriate for their 
situation 

• Difference between a resume and a job application 
• Cover letters 

PM 

5) Creating a Master Application: 
Hand generic one out, explain, show how to complete the application 
properly' 
Explain how to answer the offense question on job applications and in an 
interview 
The PAAR System (which is almost like the C.O.P.E.) 
The importance of completing a job application, hand out Personal Data 
Record 

6) Job Search:. 
Where to find job leads? 
Handouts with important job search websites 

• MN Bonding Services handout and explain how to use this service as a 
sales tool to get a job 

• Tax Credit Programs handout and explain how to use this service as a 
sales tool to get a job 

• Provide information about GareerForce Location Services and locales. 

7) The Interview: 
• Purpose and preparation 
• What to bring to an interview checklist 
• Types of interviews 
• Dress and grooming for the job success 
• Answering difficult questions (handout) 
• Thank you letters/notes 
• Job retention (handout) 













































 

 Date: October 22, 2019
  
 To: Agency Commissioners, Deputies, and CFOs 

 

 From: Myron Frans, Commissioner

Subject: Adjusted FY 2020 Enterprise Talent Development (ETD) Billing 
 
 
Dear Commissioners, Deputies, and CFOs: 
 
The purpose of this memo is to provide an update regarding the Enterprise Talent Development (ETD) charges to 
agencies in FY 2020. ETD's mission is to help build skills, cultivate careers, and develop leaders with Minnesota's 
government employees. ETD uses two rate structures to fund its work: (1) the “Per Employee” rate, charged to 
state agencies based on the number of employees, for costs such as the Enterprise Learning Management 
System, project staff, and workforce planning; and (2) the “Per Participant” rates, charged based on course 
enrollment, for costs associated with training courses. Below are updates for FY 2020 billing. 

 

• No Per Employee Rate charge for FY 2020: Last biennium, ETD’s budget included full staffing and an 
Enterprise Learning Management upgrade; these expenditures were built into the Per Employee rate 
schedule. ETD experienced longer than expected hiring processes and we moved the Enterprise Learning 
Management upgrade to a future fiscal year. As a result, there were fewer expenditures. Following a 
review of ETD’s FY 2019 actuals, we have determined the carry forward from previous years will cover 
ETD’s anticipated FY 2020 expenditures. There will be no billing from MMB to agencies for the per 
employee rate charge in FY 2020, and your agency is permitted to unencumber these funds. We 
anticipate billing will resume in FY 2021. 

• Per Participant Rates remain the same for FY 2020: Each ETD seminar, program, or course has a specific 
cost. The FY 2020 “Per Participant” rates for courses will not change. Courses will cost the same amount 
in FY 2020 as in FY 2019 (no increase).  

ETD will continue to support the One Minnesota Plan through current programs as well as the launch of 
Commissioner Core, expanded support for HR Directors and Affirmative Action Officers, LinkedIn Learning, and 
equity and inclusion content. We will keep you apprised of any additional changes to ETD’s rate structure. 
 
Thank you for your continued participation in the services offered by ETD.  If you have questions regarding FY 
2020 rates, please contact MMB’s CFO, Paul Moore, at paul.b.moore@state.mn.us. If you have questions 
regarding ETD’s services, please contact ETD’s Director, Dr. Kimberly Roan, at kimberly.roan@state.mn.us. 
 

mailto:paul.b.moore@state.mn.us
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